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IHHOCTAHOBJIEHHUE BOEPBIK
Ne9 ot 17 maprta 2022 r.

00 yrBep:xaeHUM AJIMHUHUCTPATUBHOIO
perjiaMeHTa NPeA0CTABJICHUS
MYHHIUINAJIBHON YCJAYIM 10 BblJayde
CNPABKHU (BBINUCKH)

B cootBerctBun ¢ ®enepanbabiM 3ak0oHOM OT 27 mronst 2010 r. Ne210-d3 «O06
OpraHM3aldd NPEAOCTABICHUS TOCYHAPCTBEHHBIX W MYHULHNAIBHBIX  YCIyD»,
PYKOBOJACTBYSACh ~ YcTaBOM  IIOMOBCKOTO  CEIBCKOrO  MOCENEHUs  3auHCKOIO
MYHHULMIIAJIBHOTO panoHa, McnonHuTenbHbli KOMHUTET IIOIMOBCKOro  CEIbCKOTO
MOCeJIeHUs 3aMHCKOT0 MyHHUIIMIIALHOTO paiiona PecryOonuku Tatapcran

I[TOCTAHOBJIAET:

1. YTBepauTh AIMUHUCTPATUBHBIN PETIAMEHT NPENOCTABICHUS MYHHUIUIIAIbHON
YCIIYTH MO BbIJ]a4e CIIPaBKU (BBIITUCKH).

2. IIpu3HaTh yTPAaTUBIIUMU CUITY:

2.1. IlocranoBnenne HMcnomaurtensHoro komurera IlomoBckoro cenbckoro
noceyieHus 3auHCKOTO MYHHUIMMOAIbHOro paiiona ot 28.06.2021 Ne 16 «OG06
YTBEPKJICHUA AJIMUHUCTPATUBHOIO pErjlaMeHTa MPEeAOCTaBICHUS MYHULUNATBbHON
YCIIYTH 110 BbIJau€ CIIPaBKH (BBITUCKH)»;

2.2. IlocranoBnenue HMcnomHutenbHOoro komuteTa [IOMOBCKOrO CEIBCKOIO
noceyeHusl 3aMHCKOro MyHHIMnainsHoro paiiona ot 06.09.2021 Ne 20 «O BHeceHuu
M3MEHEHMU B nocTaHoBieHue lcnomnurenpbHoro xkomurera [IOMOBCKOTro CEabCKOro
nocefeHusl 3auMHCKOro MyHHMIMMNajgbHOro paiona ot 28.06.2021 Ne 16 «OO6
YTBEPKICHUH AJIMMUHHCTPATUBHOIO pEIVIAMEHTA MPEJOCTABICHUS MYHHUIMIAIbHON
YCIYTH IO BbIJJaY€ CIIPABKU (BBITTUCKH ).

3. Ony0nMKOBaTh HACTOSAIIEE MOCTAHOBJICHHE HAa MH(DOPMAIMOHHBIX CTEHJAX, Ha
opumanbHOM caiTe 3auHCKOr0 MYHHUUHMIIAIBHOTO paiioHa B pasnene «Celbckue
HoceNeHUs» M Ha OQUIMAIBHOM IopTane IpaBoBod uHpopManuu PecnyOinku
Tatapctan (PRAVO.TATARSTAN.RU).


mailto:ppov.zai@tatar.ru

4. Hacrosilee MOCTaHOBJEHHE BCTYMaeT B CHIYy CO JAHS €ro OQUIUAIbHOTO
OnyOJIMKOBAHUSI.
5. KoHTpoJ1b 32 HCMOTHEHUEM HACTOSIIIETO MMOCTAHOBICHUS OCTAaBJISIIO 32 COOOI.

PykoBoauresnb
HNcnosiHuTEe IbHOT0 KOMHUTETA N.A.AmepxaHoB



Yr1BepxkaeH

nocranopiieHueM [lTonosckoro CII
3aMHCKOI0 MYHUIIMIIAILHOTO paiioHa,
Pecnyonuku Tatapcran

ot «17» mapta 2022 r. Ne 9

AJIMUHUCTPATUBHBINA perjaMeHT
NnpeaocTaBJIeHUs MyHHMIMIIAJILHOMN YCJIYI'H N0 BblIaye CIPABKH (BBITUCKH)

1. O0mue mos10KeHus
1.1. TlpenmeTt perynupoBaHus aIMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
IPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJau€ CHpPaBKU (BBIMUCKHU) (lanee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlunamu, UMEIOMMMH TPABO HA MOJyYEHHWE MYHHIIMIAIBLHOW YCIYTH,
SABJSIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBneHHeM BIOpaBe OOpaTUTHCS TPEIACTABUTENb  3asgBUTEI,
JCHCTBYIONIMI HAa OCHOBAaHHUH JOKYMEHTA, YJOCTOBEPSIOIIETO €T0 MOJHOMOYHS (Janee
— MPEICTABUTEIb 3asIBUTEIISN).

1.3. Topsimox nHpOpMUpOBaHUS O IPEIOCTABICHUN MYHUIIUITAIIbHON YCITYTH

1.3.1. Undopmamuss o TOpsAKE NPEIOCTABICHUS MYHUIUIIAIBLHON YCIyTd
pa3MeniaeTcsi:

1) Ha WHQOPMAIMOHHBIX CTEHHAX, COJEPXKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
nHQOpMaNUI0 O MYHHIMOAIBHOW YyCIyTe, PACHOJIOKEHHBIX B  IOMEIICHUIX
MHOTO(YHKITMOHANBHBIX ~ IIEHTPOB  TPENOCTABICHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(QUUHMATBHOM CalTe MYHUUHUNAIBHOIO pailoHa B HWHGOPMALMOHHO-
TeJIeKOMMYHUKaMoHHOM cetn «uTepuer (https://www. Zainsk. tatarstan.ru);

3) wma Iloprame rocymapCTBEHHBIX W MYHHIIMIAIBHBIX YCIyr PecnyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecryOmukanckuii mopran);

4) na EquHom mopTasie rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((pyHKITH)
(https:// www.gosuslugi.ru) (manee — Equnblit mopran);

5) B rocynapcTBeHHOU MHGOPMAIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIAIbHBIX yeryr PecnyOnuku Tarapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOoBaHME 10 BONPOCaM MPEAOCTABICHUS MYHHUIUMIIAILHON
YCIIYTH OCYUIECTBIISETCS:
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1) B MHOTOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIeHny - TMYHO WU 10 TelieoHy;

2) B MHTEpaKTUBHOI Popme PecnyOnmkanckoro noprania;

3) B cnomauTenbHOM KoMuUTeTE (J1anee — Opran):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeNedoHy;

IIpY TUCbMEHHOM (B TOM 4HCJI€ B (hOpMe IIEKTPOHHOTO IOKYMEHTa) 00palleHun
— Ha OyMa>KHOM HOCHTEJIE 10 MTOYTE, B JIEKTPOHHOM (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Uadopmanus Ha EnuHom nopTane, PecmyOinrukanckoM mopTaie o Mopsake
U CpOKax TMpPEeJOCTaBICHUS MYHUIMIAIBLHON YCIYTM Ha OCHOBAaHUM CBEJICHHI,
comepxanuxcsi B PeecTpe TrocyIapCTBEHHBIX W MYHHUIIMIAIBHBIX  YCIHYT,
MPEIOCTABIISIETCS 3asBUTENIO OECIIIIATHO.

Jloctym k mHGOpPMAIMK O CPOKAX M MOPSIKE MPETOCTABICHUS MYHHUITAIIATBLHON
YCIIYTH OCYIIECTBIISICTCS O€3 BBIMOJHEHUS 3assBUTEIEM KaKuX-TH00 TpeOOBaHUH, B TOM
yrcie 0e3 HWCMOJb30BaHMS MPOTPAMMHOTO OOECIEeUeHHs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEICTBA 3asBUTENS TPeOyeT 3aKIIOYCHHS JMIICH3MOHHOTO WM WHOTO
COrJIalIeHus C npaBooOJagaTesnem POrpaMMHOTI0 oOecrieueHusl,
MPEAYCMATPUBAIOIIETO B3UMAHHUE TIIATHI, PETUCTPAIIAIO WJIM aBTOPU3AIMIO 3asIBUTEIIS
WIH TPEIOCTaBICHUE UM NIEPCOHAIIBHBIX TAHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIieHuEM IPeI0CTaBIIsIeTCs HH(DOpMaIus:

1) o Mecre HaXOXICHUS MHOTO(DYHKIIMOHAIBHOTO IIEHTPA MPEIOCTABICHHS
rOCyJapCTBEHHBIX M MYHHUIMOAIbHBIX yciyr, Oprana (aapec, rpaduk pabOThI,
CIIpaBOYHBIC TEIEPOHBI);

2) O MOpsJKE MPEAOCTABICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxKaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHUIIUIIATbHAS YCIIyTa,
O HOPMATHBHBIX TIPABOBBIX aKTaX, PETYJIUPYIONIMX BOMPOCH MPEAOCTABICHUS
MYHUITUTIATIEHON YCITyTH;

4) o mepeyHe TOKYMEHTOB, HCOOXOIUMBIX JIJII PACCMOTPEHUS 3asBICHUS O
MPEAOCTABIICHNY MYHHIIMIAIBHOW YCIYyTd, O CpOKaxX IMpUeMa W PETHCTPAIHH
3asIBJICHUS;

5) o0 xoje npeaoCTaBICHUs MYHUITUTIAIBHOM YCITyTH;

6) o MecTe pa3mereHus Ha OQHUIMATBLHOM caiTe MH(OOPMAIMU 10 BOMPOCAM
MIPEAOCTABIICHHUS] MYHHUITUTIATHBHOU YCIYTH;

7) o mopsake oOKanoBaHWS ACHCTBHI MM O€3AEHCTBHS ITOJDKHOCTHBIX JIHI
Oprana.

[Io mnuceMeHHOMY OOpalieHUI0 COTPYAHHMKH OTIeNa, OTBETCTBEHHOTO 3a
NPEJIOCTABICHUE MYHUIIMIIAJLHON  YCIAyTH, TOAPOOHO B TMCBMEHHOW (dopme
Pa3bACHSIOT 3asBUTCIIO TMOPSJAOK TPEAOCTABIICHUS MYHHUIUIIAIBHON YCIYyTH U
BOIIPOCHI, yKa3aHHbIC B HACTOAIIEM ITYHKTE aIMUHHUCTPATHBHOTO pErjaMEHTa, W B
TEUCHUE TpeX paboOuyuX JHEW CO JHS PETUCTpallid OOpaIleHUs HAIMPaBISIOT OTBET
3asgBUTeN0. OTBETHI NAlOTCA Ha s3bIKe OOpaiieHus. B ciydae HEBO3MOXHOCTH JaTh
OTBET Ha S3bIKE OOpAIICHHS HCIOJB3YIOTCS TOCYIAapCTBEHHBIE sI3bIKA PecmyOnmku
Tarapcran.



5

1.3.5. Undopmamnuss mo BompocaM MNPEJOCTaBICHUS MYHUIUIMATBHOW YCIYTH
pasMemiaercss Ha O(UIMATBFHOM  CalWTe MYyHUIMOAIBHOIO pailoHa ©W  Ha
MH(OPMAIIMOHHBIX CTeHIaX B moMenieHusx Oprana st paboThl C 3aBUTEIISIMHU.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecnmyOmuku — Tartapceras,
pa3Meniaemass Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(QUIMAIBHOM  caiite
MYHULIMNIAJBHOTO  palloHa B MH(POPMALMOHHO-TEIEKOMMYHHMKAIIMOHHOW  CETH
«HTEpHET», BKJIIOYAET CBEACHMS O MYHULMIIAIBHOM YCIyre, colep)Kaliuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOI'O PETJIAMEHTA,
MHPOPMALIMI0O O MECTE€ HaXOXICHMs, CIPABOYHBIX Tene(OoHax, BpeMEHU pabOThI
Opeana, o rpaduke npreMa 3asBJICHUI Ha IPEA0CTaBICHINE MYHULIUIIATbHON YCIIYTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThI, PETYJIHPYIOLIUE TPEAOCTABICHHE
MYHHLIMNIAJIBHON YCIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PEryJUPYIOUIUX
MPEAOCTABICHHE MYHULIMIAIBHONW YCIYrd (C yKa3aHUEM PEKBU3UTOB HOPMAaTHUBHBIX
MPaBOBbIX AKTOB M HCTOYHHUKOB HMX O(PUIMAIBHOIO OIYyOJHMKOBaHHWA), pa3MEUIEH Ha
Eaunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHULMIAJIBHBIX YCIYT, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO palioHa B UH(POPMaLIMOHHO-
TEIEKOMMYHUKAIMOHHOU ceTH «IHTepHET.

1.4.2. TekcT aaIMUHUCTPATUBHOIO pErJIAMEHTAa B JEHCTBYIOUIEH penakiuu
NOJJICKUT pasMmenieHuro Ha EnuHoM mnoprane, B Peectpe rocyaapCTBEHHBIX U
MYHULIMNIAJIBHBIX YCIYr, Ha OQUIMAJIbHOM CalTe MYHHUIMNAJIbHOTO palioHa B
UH(OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepMuHBI, UCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeeeHus

1.5.1. B aAMMHHCTPAaTUBHOM PErJIaMEHTE MUCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEIEICHHUS:

yaaJleHHOe padoyee MeCTO MHOro(yHKUHOHAIBHOTO LEHTpa MPEeAOCTaBIICHUS
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO LEHTpa
MPEA0CTABIIEHUS TOCYJAPCTBEHHBIX U MyHUIIUNAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(cenbCcKOM) TMOCENEHMH MYHHUIMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyTre
PeciyOnuku Tartapcran B cooTBeTCTBHM ¢ myHKTOM 34 IlpaBun opranuszanuu
JESITeIbHOCT MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMIIAIBHBIX YCIIYT, YTBEPKACHHBIX NTOCcTaHOBIeHNEM [IpaBurenscTBa Poccuiickon
Oenepanuu ot 22 nexadps 2012 . Ne 1376 «O06 yrBepxknennn [IpaBui opranuzaum
JESITeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUNATBHBIX YCITYT»;

TeXHUYecKass omuOKa - omuOka (OnMcKa, oOreyaTka, rpaMMaTHyecKas WM
apupmeTndeckass omwubka U060 ToA0OHas omMOKa), JOMYIICHHAas OpPraHoM,
NPEIOCTABISIOMIMM MYHULIMIIAJIIBHYIO YCIYry, M TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuneHTHGUKAUIMKU U ayTeHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreunBaroiei UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJIEICTBHE



WH(GOPMALIMOHHBIX CUCTEM, UCHOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JeKkTpoHHON ¢(opme (manmee — ECUA) — denepanpHas
rocynapcTBeHHas HH(pOpMAaIMOHHAsI CUCTeMa, 00ecreyrBaroiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUA B CUCTEME UJICHTU(DUKALIUN U
ayTeHTUQUKaMM K  HHQOpMaAlUU,  COJEp)Kalledcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®II - I'ocymapctBeHHOE OO/KETHOE yupexaeHue «MHOTO(QYHKIIMOHATBHBIN
LEHTP MPEJOCTABJICHUS] TOCYJIAapCTBEHHBIX U MYHUIMIAIBHBIX yciyr B PecryOmnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB PEIOCTaBICHUS rocyapCTBEHHBIX U
MyHULMNAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAaMEHTE O] 3asBIICHUEM O TPEIOCTaBICHUHU
MYHULMIIAIBHOW YCIyTU (Z1ajee - 3asBJICHUE) MMOHUMAETCA 3alpoC O MPEIOCTaBICHUU
MYHHIIMIIATBHOW YCIYTH, TOJAHHBIA B COOTBETCTBUU C TYHKTOM 3 CTatbu 2
@®enepanbHoro 3akona or 27 wmrona 2010 roma Ne 210-®3 «OO6 opraHuzanuu

IPEIOCTaBICHUS TOCYApPCTBEHHBIX M MYHHIIMIIAIBHBIX yCIayr» (namee — denepaabHbIM
3akoH Ne 210-®3).

2. CtaHaapT npeaocTaBjieHlss MyHUIUNAJIbHON YCJIYTH

2.1. HanmeHnoBaHuEe MYHHUITUTIATBHON YCIIYTH

Briaua cripaBku (BBITUCKH).

2.2. HaumenoBanue UCIIOTHUTEIHLHO-PACTIOPSIAUTEIIHHOTO opraHa MECTHOTO
CaMOYIIPaBJIEHUs, HEMOCPEACTBEHHO MPEJOCTABISIIONIEI0 MYHHIMNAIBHYIO YCIYyTYy —
HUcnonmuurenbubli  koMuTeT  [IomOBCKOro  cenpCKOro  moceneHus  3auHCKOTO
MyHuunaisHoro Pecnyonuku TatapcTan

2.3. Onncanue pe3ynbTrara IpeoCTaBlIeHUs] MyHULIUTIATbHON YCITyTH

2.3.1. Pe3ynpTaTOM MpeIOCTABICHUS MyHHUIIUITATLHONW YCITyTH SIBISIETCS:

1) cnpaBka (Beimucka) (mpuiokenue Ne 1 k HacTosIIeMy aJIMUHUCTPATHBHOMY
pETJIaMEHTY);

2) pemieHne 00 OTKa3e B MPEJAOCTABICHUU MYHHIUIAIBHON  yCIyrH
(mpunoxenue Ne 2 Kk HACTOAIIEMY aJIMUHUCTPATHBHOMY PETIIAMEHTY);

3) pemenne 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHMIMNAIbHOW yciyru (mpuiokenne Ne 3 K Hacrosemy
aJIMIHUCTPATHBHOMY PETrJIaMEHTY).

2.3.2. Pe3ynbraT npenoCTaBICHUS MYHUIUIAIBHOM YCIYrd HampaBisieTcs
3asBUTEN0 B (OpME DIEKTPOHHOTO JIOKYMEHTa, MOJMNUCAHHOIO YCHIJIEHHON
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMMUCHIO YITOJIHOMOYEHHOTO JOKHOCTHOTO JTUIA
Oprana (mu6o Oprana), B cooTBeTcTBUU ¢ DesepanbHbiM 3akoHOM oT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — denepanbHbii 3akoH Ne 63-D3) B
TuuHbIA kabuHeT EauHoro noprana. B ciydae HampaBiieHHs 3asiBIEHHS MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT NPeIoCTaBICHUS MYHHULMNAIBHOM YCIYTd
HAIPAaBIIETCS TakK kK€ B JMUHBIN kabuHeT PecnyOnukaHcKoro noprana.



2.3.3. Ilo BbIOOpY 3asBUTENS pe3ynbTaT MNPEAOCTABICHHUS MYHULIUINAIBLHON
yciayru Beiiaerca B Oprane wim B M®I[ B dopme sk3emiuisipa 37€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMaXHOM HOCHUTENle, 3aBEPEHHOTO IMeYaThi0 U
MOJIMMCHI0O COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOJDKHOCTHOro muma OpraHa uid
paboTHuka MOII.

2.3.4. 3asBuTENb BIIpaBE MOITYYUTh PE3YJIbTAT MPEIOCTABICHNS MYHULIUIIATbHON

ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpPOKa ACMCTBUS pe3yJbTaTa
PEIOCTaBICHUS MYHULIMIIATBHON YCIYTH.
2.4. Cpok m0pefoCTaBiICHUs] MYHHUIUNAIBHOW YyCIyrd, B TOM UYHUCIE C YYETOM
HEOOXOAUMOCTH OOpallleHHuss B OpraHM3alllM, Y4YacTBYIOUIME B IPEAOCTaBICHUU
MYHHIIMIIATBHOW YCIIYTH, CPOK MPUOCTAHOBJICHUS TMPEAOCTABICHUS MYHULIUIMATHHON
yCIyTd B Ciy4yae, €ClId BO3MOXHOCTh TPHUOCTAHOBJIICHHS MPEAYCMOTpPEHa
3aKOHOJATENbCTBOM  Poccuiickoit ~ @enepauuu, CpoOK BblOAYM  (HAMpaBICHUS)
JOKYMEHTOB, SIBJISIIOIIMXCS PE3yIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIBHON YCIIyTH

2.4.1. MyHununanbHas yciyra IpeoCTaBIseTCsl B TEUEHUE TPeX padodymnX JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa TMPEAOCTABICHUS MYHUIIUIAIBHON YCIyrd HE
MPEyCMOTPEHO.

2.4.3. HanpapneHue IOKYMEHTa, SIBISIOLIETOCS PE3yJIbTaTOM IPENOCTABICHUS

MYHULUNAIBHOW  yclIyrd B (OpMe  3JIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYIIECTBIISIETCS B JI€Hb O(QOPMIICHHS U PEruCTpalMy pe3ysbTara IpeloCTaBICHUS
MYHULIUNIATBHON YCIYTH.
2.5. HcuepmnpiBaomuii mepedeHb TOKYMEHTOB, HEOOXOIHUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMA WJIM HMHBIMH HOPMATHBHBIMU  IPaBOBBIMU  aKTaMu  JUIs
MPEIOCTABICHUSI MYHHUIIMMAIBHON YCIYTH, a TaKkKe YCIyr, KOTOpbIE SBISIOTCS
HEOOXOMUMBIMA U OO0S3aTENbHBIMU U1l MPEAOCTABICHUS MYHHIIMIAIBHBIX YCIYT,
MOJITISKAIUX MPEACTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX TIOMYyUYEHUS 3asIBUTENIEM, B TOM
YuCye B AJEKTPOHHOM hopMme, TOPSIIOK UX MPEICTaBICHUS

25.1. ]Ins momydeHHs] MYHHUIMMAIBLHOW yCIyTd 3asBUTENb MPEACTABISACT
CJIEYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIOIIMIA JIMYHOCTh (He TpeOyeTcs B cilydyae OOpamieHUs
nocpeacTBoM PecriybirkaHCKOro moprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINN TOJTHOMOYHMSI IPEACTABUTENS 3asBUTENS;

3) 3asBiICHUE:!

B ¢opMe JTOKyMeHTa Ha OyMaxHOM Hocutene (mpuiiokeHue Ne 4 K HacTosILeMy
aJIMUHUCTPATHBHOMY PETIIAMEHTY);

B DJIEKTPOHHOI (popme (3amoTHAETCs MOCPECTBOM BHECEHUSI COOTBETCTBYIOIINX
CBEICHHI B DIEKTPOHHYIO (OpMYy 3asBICHUS), TMOAMHCAHHOE B COOTBETCTBUH C
TpeOOBaHUSAMHU MyHKTa 2.5.3 aJMHHHUCTPATHBHOTO pETJIaMEHTa, TpuU oOpalieHuu
nocpeacTBoM PecnyGnukaHCKOTO mopTana;

4) B ciyyae, eciM JAJsl MPEAOCTaBIICHUS MYHULMIIAIBHON YCIyTH HEOO0XOoauMa
00paboTKa TMEPCOHANBHBIX MaHHBIX JIUIA, HE SBISIFOIICTOCS 3asBHUTEJIEM, W €CIH B
COOTBETCTBUHM C (peiepalIbHBIM 3aKOHOM 00paboTKa TakWX MEPCOHANBHBIX JaHHBIX
MOJKET OCYUIECTBIIATHCS C COTIIACHS YKa3aHHOTO JIMIA, IPU 0OpaIIeHU! 3a MOJyYeHHEM
MYHHUIIMIIAJBHOW YCIYTM 3asBUTENb JIOMOJHUTEIBHO MPEACTABISIET JTOKYMEHTHI,



MOATBEP)KIAIOIINE [OIYYEHUE COIJIacHs YKA3aHHOIO JIMLA WM €ro 3aKOHHOI'O
MpeICTaBUTENsI Ha 00pabOTKy MEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JUIA. JJOKyMEHTHI,
MOJITBEPIKIAIOIIUE TIOJTYUYCHHE COTJIACUsl, MOTYT OBITh MpPEJICTaBICHBI B TOM YHUCIE B
(dbopMe PIEKTPOHHOTO TOKYMEHTA,;

5) B ciydae, ecid OOS3aHHOCTb XpaHEHHUs JoMoBoM kHuru go 31.12.2017
BO3Jlarajlach Ha COOCTBEHHHMKOB MWJIBIX TOMEIICHUM, 3asBUTENIEM IMPEACTABISETCS
JIOMOBAsi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHTHI Ha WHAMBUYAbHBIN KUIION J10M (eciu
npaBo COOCTBEHHOCTHM HE 3aperucTpupoBaHOo B EJMHOM TocyaapCcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIs1 BHIITUCKHU U3 TOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asBrneHue W mpuIaraeMble JTOKyMEHTBHI MOTYT OBITb MPEACTABICHBI
(HampaBJIeHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa,

2) nocpenctBoM Pecry0iiMkaHCKOTO MOpTaia B JIEKTPOHHOU (opMme;

3) B Opras JUYHO UM IOCPEJCTBOM IOYTOBOM CBSI3M Ha OyMa>KHOM HOCHUTEIIE.

3asgBiIeHUE M NpUIAraéMble JOKYMEHTbI, NpPH HAIpPaBICHUU IOCPEICTBOM
IIOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asgBieHue NpU HaIpaBJICHUU MOCpeACTBOM PecmnybOimkaHcKoro mnopraia
HOJIHCHIBAETCA NPOCTON IEKTPOHHOM NOAIUCHIO 3asIBUTEIISL.

JUis moslydeHHsT TPOCTOW HJIEKTPOHHOM TMOJNUCH 3asBUTENI0 HEOOXOAUMO
npouTH mporneaypy peructpainuu (ayreHtudukanun) B ECUA, a Takke moaTBepauTh
YUYETHYIO 3aIHCh.

DJIEKTPOHHBIC JOKYMEHTHI (JJIEKTPOHHBIE O0pa3bl OKYMEHTOB), YKa3aHHBbIC B
noamyHkrax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIOTCS
YCWJICHHOW KBAIU(PUIIMPOBAHHON MOJIMUCHIO JIUIL, YIOJHOMOYEHHBIX Ha CO3/JaHHE U
MOANKUCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE€ HOTAPUYCaMHU.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraémMbie K
3as1BJICHUIO, B TOM YHCJIE€ TOBEPEHHOCTH, HANpaBislOTCA B BuAe (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATh B IOJHOM OOBEME MPOYMUTATh TEKCT JTOKyMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpencraBineHus] JOKYMEHTOB M MH(GOPMAILlMU WM OCYIIECTBICHUS JACHCTBHIA,
MIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMU
NPaBOBBIMM aKTaMH, PErYJIUPYIOIIMMH OTHOIIEHHS, BO3HUKAIOIIME B CBSI3U C
peI0CTaBICHUEM MYHHUIIUNIATBHOU YCIIYTH,

2) OCYIIECTBJICHUSI JICUCTBUN, B TOM YHUCJIE COIJIACOBAaHUN, HEOOXOJMMBIX JJIs
NOJIYYCHUS] MYHHUIMOAIBHOM YCIYTM M CBSI3aHHBIX C OOpalieHMeM B HHbIC
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYIpPAaBIICHUS, OpraHu3aluu, 3a
UCKJIIOUEHHUEM TIOJIYYCHMS] YCIYr W TIOJy4eHHsS JOKYMEHTOB U UH(pOpMaIuH,
MIPEAOCTABIIEMbIX B PE3YyJIbTaT€ NPEAOCTABICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
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NEpEYHH, yKa3aHHble B 4YacTu 1 cratem 9 @DepepanbHoro 3axkoHa Ne 210-03
(HEe0OXOAMMBIX U 0053aTETBHBIX YCIYT);

3) nmpeacTaBieHUS JOKYMEHTOB U HMHPOpPMAIMH, OTCYTCTBHE U (WJH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKUCH IMPH MEPBOHAYATBHOM OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JI IMPENOCTABICHUS MYHMIMIIAJBHOW yCIyTrH, JUO0 B
IPEIOCTAaBIECHUN MyHULIUIIAIIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOUINX CIy4acB:

a) W3MEHEHHE TpeOOBaHUI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCs
IPEIOCTaBICHUS] MyHUIIMIIAJIbHOW YCIIyTH, NOCE NEPBOHAYAIBHON MOJaun 3asiBICHUS
O MIPEIOCTABICHNN MYHULIUIIAIbHON YCIYTH;

0) HaJim4yKe OMMOOK B 3asiBJICHUU O MPENOCTABICHUN MYHUIIMIIAIBHON YCIYTH U
JOKYMEHTaX, TMOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOIMMBIX AJIs TMPEIOCTABICHUS MYHHIIUIAIBHOW yCIyTH, MO0 B
MPEIOCTABICHUN MYHHIIUIIAJILHON YCIIYTH U HE BKIIIOYCHHBIX B MPECTABICHHBIN paHee
KOMIUIEKT IOKYMEHTOB;

B) HCTEUEHHUE CPOKa JEHCTBUS TOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH TOCIe
MEPBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEAOCTABICHHUS
MYHHIIMIIATBHON YCITyTH, TMOO0 B MPEIOCTABICHUN MYHUIIUTIAILHOU YCIIYTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO MOJATBEPKIEHHOro (akra (MPU3HAKOB)
OLIMOOYHOIO0 WJIM NPOTUBOIPABHOTO AeWcTBUs (0€31eHCTBUSA) OOJKHOCTHOIO JIMIA
Oprana, pabotHuka MOIL], npu nepBoHayaJIbHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTAaBICHHUS MyHUIIMIIAIbHONW YCIYTH, JINOO B MPEAOCTaBICHUN
MYHULIMNIATBHONW YCIyTH, O 4YeM B IUCHbMEHHOM BHJI€ 3a MOJANUCHIO PYKOBOJIUTEIS
Oprana npu nepBOHAYaJIbHOM OTKa3e B NpPHUEME JOKYMEHTOB, HEOOXOAMMBIX JJIst
MPEIOCTABICHUS MYHUIIMIIAIBHON yCIyTH, YBEIOMIISETCS 3asBUTENb, a TaKxKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIC HEY00CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,

AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYyHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAHECEHHE OTMETOK Ha TaKWe JOKYMEHTHI JIMOO MX H3BATHE SBISETCS HEOOXOIUMBIM
YCIIOBHEM MPEIOCTABICHUSI TOCYAAPCTBEHHOW WM MYHUIIMIMATBHOW YCIyTH, U WHBIX
CJIly4aeB, YCTAaHOBJICHHBIX (pe/iepaibHbIMHU 3aKOHAMHU.
2.6. HcuepmnpiBaomuii mepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM TPaBOBBIMU aKTaMHU JJISi MPEJOCTaBICHUS MYHUIUINAIbHON YCIYTH,
KOTOpBIE HaXOAATCA B PaCHOPSKEHUM T'OCYJAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOYIPAaBIICHUS W IMOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTIPaBJICHUs OPraHU3alMii U KOTOPbIE 3asBUTENb BIIpaBe MPEICTaBUTh, a
TaKXKEe CIOCOOBI MX TOMYYCHHS 3asBUTEIIMH, B TOM YHCIIE B AJIEKTPOHHOW Qopme,
NOpSAAOK HMX  TPEACTaBICHHS, TOCYAApCTBEHHBIM  OpraH, OpraH MECTHOTO
camMOymnpaBlieHUs] MO0 OpraHu3aIys, B PaclOpsHKEHUHM KOTOPBIX HAXOMATCS JTaHHBIC
JTOKYMEHTBI

2.6.1. [lonmyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EAMHOTO TOCYJapCTBEHHOTO peecTpa HEABHIKUMOCTH —
®enepanbHas ciryk0a rocy1apCTBEHHON PErucTpalliu, KagacTpa u Kaprorpapuu,
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2) CBeJICHHUS O JICHCTBYIOIIEM Iacmopre rpaxaanunaa Poccuiickoit deneparnym —
MBJI Poccuu;

3) cBeneHHWs O HOTapHalbHOW IoBepeHHOCTH — DenepanbHas HOTapHaTbHAsS
nanara.

2.6.2. 3asBuTeNb BIpaBe MPEAOCTABUTHh JOKYMEHTHI (CBEACHHMS), YKa3aHHBIC B
noanyHkre 1 mynkra 2.6.1 aAMUHUCTPAaTUBHOrO periiaMeHTa, B (opme 3JIEeKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOMW KBaTU(UIUPOBAHHON MOAMKMCHIO  JIHII,
YIOJHOMOUYEHHBIX Ha CO3[laHW€ W TOJNUCAHUE TaKUX JOKYMEHTOB, IpHU T0jaye
3asIBJICHUSI.

2.6.3. HenpencraBienue (HECBOEBpPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agAMHUHHCTPATHBHOIO pPErIaMEHTa OpraHaMy TOCYJapCTBEHHOHN BIIACTH,
OpraHaMH MECTHOTO CaMOYTPaBJICHHS, OPraHU3AIMsIMH JOKYMEHTOB W CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JIJIs1 OTKa3a B MPEAOCTaBICHUH MyHHUIIUIIATEHOW YCITYTH.

2.6.4. JlomxHocTHOe nUIO W (Wiau) paOOTHHMK, YKa3aHHbIX B MyHKTe 2.6.1
aIMUHUCTPATHBHOTO pErJIAMEHTa OPTaHOB W OpraHW3alui, HE MPEACTaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBINKE) 3aMPOILICHHBIE W HAXOJAIINECS B PaCHOPSHKCHUU
JOKYMEHT WJIM CBEACHUS, MOJICKAT aIMUHUCTPATUBHON, TUCIUTIIIMHAPHON WA WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJIaTeILCTBOM Poccuiickoit denepanumu.

2.6.5. 3ampemniaercst TpeOOBATh OT 3asBUTENS IOKYMEHTHI CBEJICHUSI, B TOM YHCIIC
MOJITBEPIKIAIONIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHNE MYHUIIUITATILHON
YCIIYTH, HAXOSIINECS B PACIOPSKEHUN TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIpaBJICHUSI OpraHU3allU.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPBIC
HaxoNATCSI B PACIOPSHKCHUM TOCYIApCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJICHUST W TIOJIBEIOMCTBEHHBIX TOCYJapCTBCHHBIM OpTraHaM WM OpTraHaM
MECTHOTO CaMOYTIpPAaBJICHHsI OpTaHU3AlMi, HE SBIAETCS OCHOBAaHHWEM IS OTKasa
3asiBUTEIIO B MPEIOCTABICHUN MYHUIIUTIATLHON yCITYTH.

2.7. VicuepnipIBaroIyii mepedueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS] MyHUIIUIAIBHOMN yCIIyTH

2.7.1. OcHoBaHMsIMU NJii OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHNS] MYHULIMITAIBHOW YCIIYTH, SBJISFOTCS:

1) mnpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpXKAaT TMOAYUCTKA U
WCIPABJIICHUS] TEKCTA, HE 3aBEPEHHBIE B MOPSJAKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuitickon denepanuuy;

2) JIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIUYHE KOTOPHIX HE TMO3BOJSET B
MOJITHOM O00BEeME HCIMOJIb30BaTh HHQPOpMAIMI0O U CBEACHHUA, COJICpXKallhecs B
JOKYMEHTAX JJIsl MPEIOCTABICHNUSI MYHUIUIIAIIBHON YCIIYTH;

3) mpencraBieHHbIE JOKYMEHTHl WM CBEJACHUS YTPAaTWIMW CHJIIy Ha MOMEHT
oOpanieHuss 3a MyHUIIMNAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJIHOMOYHMS
MIPEACTABUTEISI 3aBUTEIIA, B CIIydae OOpalieHusl 3a MPeA0CTaBICeHUEeM MYHHUIIUITAIEHON
YCIYTY YKa3aHHbBIM JIULIOM);
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4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHULIMIIATIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEOCTABICHUSI MyHHUIIMITAILHOM YCIYTH, B 3JIEKTPOHHOU (opMme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOppEeKTHOE 3amojIHEHUE 00s3aTeIbHBIX TOoJeH B (opme 3asBICHUS, B TOM
quciie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnukaHCckoM —mopTaie
(HeroCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) IpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
[IPEIOCTABICHUS MyHULIUMIIAIBHOW YCIIYTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CaMOYIIPABJICHUS WM OPraHU3aluio, B IIOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIMIIATBHOU YCIIYTH;

8) HecoO0/IeHNE YCTaHOBJIEHHBIX cTaThel 11 DepepanmpHOro 3akoHa OT 6
anpensa 2011 rogma Ne 63-@3 «OO0 5371€KTPOHHOW NOANHMCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOM KBaTU(UUIMPOBAHHOMN 3JIEKTPOHHOM MOIHUCH.

2.7.2. TlepedyeHb OCHOBaHUU ISl OTKa3a B MpPUEME TOKYMEHTOB, HEOOXOIMMBIX
JUTSI IOJTYYEHUS MyHULMIIAIBbHOM YCIYTH, SIBJSIETCS NUCYEPIIBIBAIOIIMM.

2.7.3. Pemenue 00 oTKaze B MpHUeME 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX
U TIPEAOCTaBICHUST MYHUIMIAIBHON YCIYTH, MOXET ObITh INPHUHATO KAaK BO BPEMs
npuema 3asBHUTEN, TaK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX IS IPEIOCTABICHUS MYHUIIMIAIBHOW YCIYyTd JOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHUEM  MEXKBEIOMCTBEHHOTO  HMH(OPMALMOHHOIO
B3aMMOJICUCTBHS, B CPOK, HE MpEBbIMAOMMK 9 pabounux gHEH CO JHS pEerucTparuu
3asIBJICHUS.

2.7.4. 3anpemiaeTrcs OTKa3plBaTh B TpUEME 3asBJICHHUS W HHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIAJILHON YCIYTH, B CIy4Yae €ClIM 3asBJICHUE
U IOKYMEHTbI, HEOOXOAUMBbIE JIJISl MPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, MOJAaHbl B
COOTBETCTBUM C MH(OpMaLen 0 cpokax M MOPSAJIKE MPEIOCTABICHHUS MYHULIUITATIbHON
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH JIJIsl TPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEAOCTABICHUN MYHULIMIIATIBHON YCIYTH

2.8.1. OcHoBaHMsA Il TPUOCTAHOBJICHHS MPEJOCTABICHUS MYHUIIMIAIBLHOU
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEJOCTABICHUU MYHULIUTIATBHON YCIYTH:

1) B mpeacTaBICHHBIX 3asBICHUM U (MJIH) JOKYMEHTAX COMEPIKUTCS HEMOJHAs U
(wn) HEegocTOBEpHAas HHGOpPMAaIHS;

2) TOCTYIUICHHE OTBETa OpraHa TrOCyIapCTBEHHOW BIJIACTH, OpraHa MECTHOTO
caMOyIpaBJjieHus: JMOO MOABEIOMCTBEHHON OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYIIpPaBJICHUS OpraHU3allMd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBUU TOKYMEHTA U (UJIM) UHPOPMALIUU, HEOOXOANUMBIX
JUTSl TIPEIOCTABIICHUS MYHULIMITAIBHON YCIIYTH, €CIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENEM 10 COOCTBEHHON MHUIIMATHBE;
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3) OTCYTCTBHE CBEICHHIA O PErHCTPallii TPKIAHWHA TI0 MECTY >KUTEILCTBA
(mpeObIBaHNUsA) B PACTIOPSIKEHUN OPTaHOB MECTHOT'O CaMOYTIPaBIICHUSI.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHUHA MYHULMWIIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHIM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHUIUIIAJIBHOW YCIYTH B
cillydyae, €CJIM 3asBICHHE O MPEAOCTaBICHUM MYHUIMNAIbHON YCIyrM IOJAaHO B
COOTBETCTBUM € MH(POpPMALMEN O CPOKaX U MOPSAKE NMPEAOCTABICHUS MyHULIUITAIBHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.9. Ilopsinok, pa3mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI WJIM UHON
JIaThl, B3UMAEMOU 3a MPEIOCTABICHUE MYHUITUIIAIbHON YCIYTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. [Tepedenn yciyr, KOTOpBIE SIBISIOTCS HEOOXOMUMBIMHA WM 00S3aTEIBHBIMH IS
MPEOCTaBICHUS MYHMIIUINIAIBLHOM YCIYTHM, B TOM YHCJIE€ CBEICHUS O JTOKYMEHTE
(mokymeHTax), BbIIaBa€MOM (BBIJaBa€MbIX) OpraHU3alUSIMH, YYacCTBYIOIIUMHU B
MPEIOCTABICHUN MyHULIMTIATBHBIX YCIYT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. [lopsimok, pa3Mep U OCHOBAaHMsI B3WMaHUS IUIAThl 3a MPEIOCTABICHHUE YCIYT,
KOTOpBIE€ SIBIISIFOTCSI HEOOXOJUMBIMU M 00s3aTeNIbHBIMM  JJIi  MPEAOCTaBICHUS
MYHUIMINAIBHOW YCIYTH, BKIIIOYass HHPOPMALIMIO O METOJIMKE pacyeTa pazMepa Takon
TJIaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcuManbHBIA CPOK OXHUIAHWS B O4Yepead TMpH Iojade 3ampoca o
MPEAOCTABICHUA MYHUITUTIATLHOW YCIYTH, YCIYTH, TPEIOCTaBISAEMON OpraHU3alueH,
y4acTBYIOIIEH B TPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYTHM, W TPHU TOJTYyYCHUU
pe3ynbTaTa MpeoCTaBICHUS TAaKUX YCIyT

2.12.1. Bpemst oxuaaHus MpH Nojiadye 3asBJICHUS Ha OJyYeHUE MYyHULIUIAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momydyeHuH pe3ynbTara MPEAOCTaBICHUS MYHULUIAIBHON YCIyTU
MaKCHUMaJIbHBINA CPOK OKUJAHUS B OYepEN HE JOJDKEH MPEeBBIIIATh 15 MUHYT.

2.13. Cpok ¥ TMOpANOK pETrUCTpalldd 3ampoca 3adBUTENSI O NPEAOCTABICHUU
MYHULIAMTAIBHOW YCIYTU U YCIYTH, MPEIOCTABIIEMON OpraHu3alieii, y4acTBYIOIICH B
peAOCTaBICHUY MYHUIIMTIATBLHON YCIIYTH, B TOM YHCJIE B QJICKTPOHHOU hopme
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2.13.1. [Ipu nuunom oOpamenuu B M®ILI B neHps nmogaun 3asBlieHUs] 3aIBUTEIIO
BbIIaeTcs pacnucka uz AUC M®I] ¢ peructpalinuOHHBIM HOMEPOM, MTOATBEPAKAAIOIINM,
YTO 3a8BJICHUE OTIPABJICHO, U IaTOU MOJAYU 3asIBJICHUS.

2.13.2. Ilpu HampaBieHUH 3asBJICHUS MOCPEACTBOM, PecnyOnrkaHckoro moprania
3asIBUTENb B JIEHD M10/1a4d 3asBJICHUS MOTy4YaeT B JUYHOM KaOuHeTe PecryOirnkaHCKOro
NopTaJia U MO JJIEKTPOHHOM MOYTE YBEAOMIICHHE, MOATBEPKAAIOIIEE, UYTO 3asIBJIICHHUE
OTHPABJIEHO, B KOTOPOM YKAa3bIBAIOTCA PETHCTPALMOHHBIM HOMEpP M JaTa MOoJadu
3asBJICHUS.

2.13.3. Ilpu nuynom oOpamenun B OpraH B JeHb IOJa4yu 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJ>KHOCTHBIM JIMIIOM OpraHa 3asiBUTENIO BBIJACTCS PACIUCKA U3
aBTOMATU3UPOBAHHON WH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON MJIsT OKa3aHUS
rOCYJIapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, C PETrUCTPAllUOHHBIM HOMEPOM, JAaTOU
MOJ[a4M 3asBJICHUS U MEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K TOMEMICHHUSIM, B KOTOPBIX MPEAOCTABISIETCS MYHHUIUIATIbHAS
yciyra, K 3ally OXXKHMJAaHHs, MecTaM JJisl 3alOJIHEHHs 3alpoCOB O MPEAOCTaBICHUU
MYHULUINAIBHOW YCIyrd, MH(POPMALMOHHBIM CTEHAAM C 00pa3liaMH MX 3aIllOJIHEHHS U
NEPEYHEM JIOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTABICHUS KaXKA0W MYHHUIIMIIAJIbHON
yCIyTd, pa3MeleHUu0 U O(OPMIICHUIO BU3YaJbHOM, TEKCTOBON M MYJbTUMEAUMHON
UHPOpPMaIIMHU O MOPSIIKE MPEIOCTABICHUS TAKOW yCIyrd, B TOM YHUCIIE€ K 00ECIIEUEHHUIO
JOCTYIHOCTH JUIsl UHBAJIUAOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (heaepabHbIM
3aKOHOJIATEJILCTBOM M 3aKOHOJATenhCcTBOM PecmyOnuku TarapcTtaH o colMaibHOMN
3aIIATE NHBAIUIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISICTCS B 3[AHUSX U
MOMENICHUSIX,  00OPY/IOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuemMa 3asBuTesied 0O0OpPYIyIOTCS HEOOXOAMMOM MeOenbro s
opopMIIEeHUSI JOKYMEHTOB, UHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B coOTBeTCTBHHM C 3aKOHOAATENbCTBOM Poccmiickoit depepanuu o
COLIMAJIbHOW 3allluTe WHBAIMJIOB B LENAX OECHpEmsITCTBEHHOIO JOCTyNa K MECTY
IpeIOCTaBICHUS] MyHUIIMNIANBHON YCIYTH 00ecIieunBaeTCs:

1) obGecnieunBaercsi OCCHPENMATCTBEHHBIA JIOCTYNl HWHBAJIMIOB K MECTY
MPEIOCTABICHUSI MYHUUMNAIbHON yCIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
MepEMEILICHHE B UX Mpeiesiax);

2) BU3yajbHas, TEKCTOBas W MYJbTUMEIWitHAas WH(oOpMAIMS O MOpPSIIKEe
NPEIOCTaBICHUS MYHULIMITAJIbHON YCIYTM pa3MellaeTcs B yAOOHBIX JUJISl 3asBUTEJIEH
MECTax, B TOM YHUCJIE€ C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3) COMpOBOXKIICHHE WHBAJINIOB, HMCIOIINX CTOHKUE paccTpOHCTBa (yHKIIMH
3pEHUS U CAMOCTOSITENIbHOTO MEePEABUKEHUS, U OKa3aHUE UM MTOMOIIIY;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHS TI0 TEPPUTOPHH, HA
KOTOPOM pAacroioKeHbl OOBEKTHl COLMATBHOM, WHXXEHEPHOM U TPaHCIOPTHOMN
UH(PACTPYKTYp, BXO/a B TaKhe OOBEKTHI M BBIXOJa U3 HHUX, MOCATAKU B TPAHCIOPTHOE
CPEIICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM Kpecia-KOJISICKH;
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5) Hamexkamiee pasMelicHHe OO0OpYAOBaHHWS W HOCHUTENEeH WH(OpMAINH,
HEO0OXOAMMBIX U1 0OecrieueHHsl OECTIPEnsATCTBEHHOIO JOCTYIa NHBAIMJIOB K yCIIyram
C YYETOM OIPAHUYEHUN X )KU3HEAECATEIbHOCTH;

6) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIMIOB 3BYKOBOH W 3PUTEIBHON
uHpopMalMK, a TaKXke HaANWCEeH, 3HAKOB M MHOM TEKCTOBOM U Tpaduyeckon
uH(pOpMAaIMU 3HaKaMH, BBIMIOJIHEHHBIMH peibe(HO-TOUCYHBIM pudTOoM bpaitns;

7) IOIyCK CypOIepeBOIYNKA M TU(IIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKM-ITPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIICTO
ee crenuaibHoe OOydeHHe M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI NMPUKa30M MUHHUCTEpPCTBA TPyJa M COLMAIBHOW 3alIUThl Poccuiickou
@eneparn - ot 22.06.2015 Ne 386 «O0 yrtBepkaeHun GOpPMBI JIOKYMEHTa,
MOATBEPKIAIOLIETO CHEHaIbHOE 00y4YeHHuEe COOaKU-NPOBOJHUKA, M TOpSAJIKa €ro
BBIJTAYN».

2.14.3. TpeOoBanuss B dYacTH OOECHEYCHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIYTH, U
CPEICTB, HUCHOJIb3YEMBIX MPU MPEJOCTABICHHUH MYHUIUIAIBHOW YCIyTH, KOTOpHIE
yKa3zaHbl B noamyHkrax | — 4 nynkra 2.14.2. agIMHUHMCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpEeACTBAaM, BBEJACHHBIM B JKCIUTyaTallMI0 WU
MPOIIEIIINM MOJIEPHU3ALUIO, peKOHCTPYKIMIO nociie |1 utong 2016 rona.

2.15. Iloka3aTenu JOCTYNHOCTH M KaueCTBa MYyHMIIMIIAJbHOW yCIyTH, B TOM YHUCIIE
KOJIMYECTBO  B3aUMOJACWCTBUN  3adBUTENI C  JOJDKHOCTHBIMM  JIMUAMH  IIPU
IPENOCTABICHUN MYHUIMNAIBHOW YCIYTM M HMX IPOJOJIKUTEIBHOCTb, BO3MOKHOCTh
MOJIy4eHUs: MH(pOpManuu O XOJ€ MPEAOCTaBICHHUS MYHHUIMNAIBHOM YCIYTHM, B TOM
YyyCcl€ C MCHOJIb30BaHMEM HH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJOTHUH,
BO3MOXHOCTb JIMOO HEBO3MOXHOCTb IOJYYEHUS MYHULMIAIBHOM YCIYIrd B
MHOTO()YHKIITMOHAJIbBHOM LEHTpE PEeI0CTaBICHUS roCyAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCIIE€ B MOJHOM O00BEME), B TIOOOM TEPPUTOPUATIBHOM
MO/APA3/ICICHU OpraHa UCIHOJHUTEIBHO PpaCHOpPSAUTEILHOIO OpraHa MECTHOTO
CaMOYIpaBJieHUsl, MO BBIOOPY 3asBUTEN  (IKCTEPPUTOPHAIIBHBIA  MPUHLMII),
IOCPEACTBOM 3alpoca O MPEJOCTABIEHUU HECKOJIBKMX TOCYNapCTBEHHBIX M (WJIH)
MYHUIIUTATBHBIX ~ YCAYT B  MHOTOQYHKIMOHAJIBHBIX IIEHTPAX MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHULMIIAIBHBIX YCIYr, MpPeAyCMOTPEHHOro crarbeit 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIIIEKCHBIN 3aIpoc)

2.15.1. Tloka3zaTenssMu JOCTYHHOCTH IMPEIOCTAaBICHUS MYHUIMIAIBHON yCIyru
SBJISIFOTCSL:

PacnoyIOKEHHOCTh MTOMEIICHHS], B KOTOPOM BEAETCS MPHUEM, BblJjaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE MOMEIICHUH, B
KOTOPBIX OCYILIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4Me HWCcYepHbIBatONlel HHpoOpMalMu O crocodax, MOpsSAKE M CpOKax
MPEIOCTABICHUSI MYHUIMIAIBHON YCIyrM Ha HMH()OPMAIMOHHBIX cTeHAax, EanHom
nopraie, Pecny0nukanckom noprane, opuiuaibHOM caiiTe MyHHUIIMITAIBHOTO PalioOHa;
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OKa3aHUE TOMOIIM WHBaJIMIaM B MPEOAOJCHUH OaphepoB, MEUIAIOIINX
MOJIYYEHUIO UMHU YCIIYT HApaBHE C IPYTUMU JHIAMHU.

2.15.2. llokazarenssMM KadecTBAa MPEIOCTABICHUS MYHHUIMIAIBHON YCIYTH
SABJISIFOTCSL:

1) coGroieHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/ieHNe CpoKa MOTYYCHUS pe3yIbTaTa MyHUIUITATBHOW yCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 Ha HApyIICHHS aJMUHHCTPATHBHOTO
periaamMeHTa, coBeplieHHble paboTHHKaMu Oprasa;

4) KOTMYECTBO B3aUMO/ICHCTBHI 3asBUTESI C JOJDKHOCTHBIMU Jinllamu (0e3 ydera
KOHCYJIbTalIUM ):

B3aMMOJIeicTBHE 3asBUTeNss ¢ pabotHukamu Oprana wm MOL[ npu
MPEAOCTABICHUM MYHHUIMNAIBHOM  YCIYyTM  OCYLIECTBISIETCS OOWUH pa3 IpHU
MIPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B Ciyyae HEOOXOAMMOCTU IOJYYEHUs pe3yibTaTa NpPeroCTaBICHUS
MyHUIMnaiabHou ycimyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 371EKTPOHHOIO
JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpoIOIKUTENTBHOCT OJHOTO B3aWMOJACHCTBUS 3asBUTENS C JOJKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIIyTH HE MIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KAYECTBO MPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH C
IOMOIIbIO YCTPOMCTB TMOJBMKHON pPaguoTeNe(OHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmarus o xoae mpeaocTaBiICHUS MYyHHUITUNATBHOU YCIYTH MOXET
ObITh TOJy4YeHa 3asBUTE]IEM B JMYHOM KabuHere Ha EnuHom mopraine,
Pecnybnukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBiieHre MYHUIIMIAIBLHON YCIYyTU OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MKUTEIbCTBA WJIM MeECTa
(akTHueckoro npoxkuBaHus (mpeObiBaHUsA) Ha Tepputopun PecnyOnuku TatapctaH 1o
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MyHunnanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE MPEI0CTaBIISAETCS.

2.16. Nubie TpeOoBaHUs, B TOM YHCIIC YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHHUIIUNATBHOW YCIYTH MO JKCTEPPUTOPUATILHOMY TpPHUHIMIYY (B Cclly4ae, eciu
MYHUIIUTIATbHAS YCIyra TPEIOCTaBISETCS MO SKCTEPPUTOPUATIBLHOMY TPHUHIUIY) U
0COOEHHOCTH MPE0CTABICHUS] MYHUIIUITAILHON YCITYTH B AJIEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBieHUHM MYHUIMNAIBHON YCIYrH B 3JEKTPOHHOU (opme
3assBUTEIb BIIPaBe:

1) monmyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX MPEIOCTaBICHHUS
MYHUIIATIAJTPHOW YCIYTH, pa3MelleHHyto Ha EnuHom moprane, PecmyOimkaHckom
nopTa’e;

2) mojmaTh 3asBICHHE O TNPEAOCTABICHUM MYHHIIMIIAIBHON YCIYIH M HHBIC
JOKYMEHTBI, HEOOXOIUMBIC JJIsl PEAOCTABICHHSI MYHUITUTIAIIBHON YCIYTH, B TOM YHCIIE
JOKYMEHTHI U MH(OpMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
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COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIOJIb30BaHueM PecnyOnnkaHcKoro noprania;

3) MOJNyYuTh CBEICHHS O XOJ€ BBINIOJHEHHUS 3asBJICHUNW O MPEIOCTaBICHUU
MYHUITUTIATBHOMW YCITYTH, TIOJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCYIICCTBUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyrd B (opme
ANIEKTPOHHOTO JOKYMEHTA;

6) momath *kanoOy Ha penieHue U aericTeue (Oe3neiicTBrue) Oprana, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIIMNIAIBHBIX CIYXKAIlUX IOCPEACTBOM PecmyOinKaHCKoro
nopranga, nopTtana QeaeparbHOM TOCYIapCTBEHHON WH(GOPMAIIMOHHONW CHUCTEMBI,
oOecreunBaroIIei mpormecc aocyaeOHoro (BHECYAeOHOr0) 00KaJoBaHUS PEIICHUN M
nercTBuil (0e31elCTBHs), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE U
MyHULIMOAIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMH, TOCYJIapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KAIIUMHU.

2.16.2. ®opmupoBaHuE 3asBJICHUS OCYILIECCTBIACTCSA IMOCPEICTBOM 3aNOJTHEHHUS
ANEKTPOHHOM (hOpMBI 3asiBieHUs Ha PecnyOnukaHckoM moptane 0€3 HeOoOXOIUMOCTH
JIOTIOJTHUTEJIbHOM TO/1auM 3asiBJICHUS B KaKOU-TMO0 UHOM (opme.

2.16.3. Ilpu popmMupoBaHUU 3agBICHUS 00ECIICYNBACTCS:

1) BO3MOXKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asBJICHHS M MHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBUTEISIMA OJHOW 3JCKTPOHHOM
dbopMbI 3asBIICHUS TIPU OOpaIEeHUH 3a YCIyraMu, MPE/IoJIaralolliMU HaIlpaBiICHHUE
COBMECTHOTO 3asBJICHHSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUU DIIEKTPOHHOU (HOPMBI
3asIBJICHUS,

4) coxpaHEHHUE paHee BBEIICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT IO JKEJIAHHUIO MOJI30BATENSI, B TOM YUCJIE MPU BO3SHUKHOBEHUH OLLIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOIO BBOJIa 3HAYEHUI B SJIEKTPOHHYIO (POPMY 3asBIICHHUS,

5) 3amonHeHuWe mosiel DIIEKTPOHHOW (HOpMBI 3asBJICHUS 10 Hadajla BBOJA
CBEJCHUM 3asBUTEJIEM C MCIIOJb30BaHUEM CBeJIeHUH, pa3menieHHbiXx B ECUA, u
CBEJICHUH, OIMyOJIMKOBAaHHBIX Ha PecmyOnmkaHckoM mopTtaie, B 4acTH, Kacalomencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINYN U ayTeHTU(DUKAIUY;

6) BO3MOXKHOCTH BEPHYThCS Ha JFOOOH M3 3TAloOB 3arOJIHCHHS 3JICKTPOHHOM
dbopmpbl 3asBieHHs 0€3 MOTEepH paHee BBEACHHON WH(OpMaIuy;

7) BO3MOXKHOCTH JOCTYyNa 3asBUTENSA K paHee IOJaHHBIM MM 3asBICHHIM B
TE€YEeHUE HE MEHEEe OJIHOTO Tofla, a TAaKKe YaCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSM - B
TEUYCHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButeneit Ha mpueM B M®I (nanee - 3anmuch) OCyIIECTBISIETCS
nocpeacTBoM PecnyOiaukaHckoro nopraia, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCS BO3MOXKHOCThH 3allMCH Ha JIIOObIE CBOOOJHbBIC IS
npuema J1aTy ¥ BpeMs B Mpejiesax yCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAIBHOM LEHTPE
rpaduka npuema.
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3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUIEHUS 3TOU
JaThI.

JI7st ocyIIecTBICHUS TIPEeIBApUTEIHLHON 3aMMCH TTOCpPeaCTBOM PecyOmmkanckoro
nopTaia 3asBUTEII0 HEOOXOAMMO yKa3aTh 3allpalliBaeMble CUCTEMOMN JTaHHBIC, B TOM
YUCJIE:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYIHUH);

HOMeED TenedoHa;

aipec AMEKTPOHHOM MOYTHI (IO JKEJAHUIO);

KEJTAEMYIO0 J1aTy U BpeMsl Iprema.

B ciydae HECOOTBETCTBHS CBEIICHUN, KOTOPbIE COOOIIMI 3asgBUTENb IIPH
MPEABAPUTEIbHON 3alMCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JHMYHOM
npueMe, NpeBapuTeNIbHAas 3alUCh AaHHYJIHPYETCS.

[Ipyn ocyuiecTBIEHUH NPEIBAPUTEIBLHON 3alKMCH 3asBUTEN0 OOeCIeYnBaeTCs
BO3MOKHOCTh pacledararb TaJOH-OATBEpXAeHUE. B ciydae, ecnu 3asBUTENb
COOOUIUT aapec SJEKTPOHHOW IOYThI, HAa YKAa3aHHBIM aJpec TakKe HampaBisIeTCs
uH(pOopMaus 0 MOATBEPKICHUU MPEABAPUTEIBHON 3aMMCH C YKa3aHUEM JaThl, BpDEMEHU
Y MecCTa Ipuema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3alUCH 3asgBUTENb B 005A3aTEIHOM
nopsiake UHGOPMHUPYETCS O TOM, UTO MpeABapUTEIbHAs 3alIUCh aHHYJIUPYETCS B Cllydae
€ro HEsBKM I10 HCTEUEHNHU |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU MpHEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPABE OTKA3aThCs OT MPEIBAPUTEIBLHON 3aMHCH.

3anpeniaercs TpeOOBAaTh OT 3asBUTENS COBEPILIEHUS HMHBIX JCHCTBHUM, Kpome
NPOXOXKICHUS WACHTU(PUKAIIMN U ayTEeHTU(UKAIIMK B COOTBETCTBUU C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickoit ®enepanuu, ykazaHWs LEId IPUEMA, a TaKkKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacuera UIMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbId HEOOXOAMMO 3a0pOHUPOBATH JIJISl IPHEMA.

3. CocrtaB, mnocC/1e10BaTeJIbHOCTh W CPOKH BBbINOJHEHUS AIMUHHCTPATHBHBIX
npoueayp, Tped0oBaHus K NMOPSAAKY MX BbBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHUS AAMUHUCTPATHUBHBIX IPOUEAYP B JIEKTPOHHOM ¢opme, a TakKxke
0CO0CHHOCTH BbINOJIHEHUA aJIMHMHUCTPATUBHBIX npoueayp B
MHOI0(pYHKIMOHAJIBHBIX LIEHTPAX

3.1. Onucanue IIOCJIEI0OBATENLHOCTH JNEUCTBUI pu IIPEAOCTABICHUN
MYHHULUIIAIBHON YCIYTH

3.1.1. TlpenocrapieHrue MyHULIUIAIBHOW YCIYyTH BKIIOYAET B ce0s Cleayrolue
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE M PACcCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IIPEJCTaBICHHBIX
3asIBUTEJIEM,

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIHE B
MPEOCTAaBICHUN MYHUIUIIAILHON YCITYTH;

4) moATOTOBKA pe3yJibTaTa MyHUITUIAIBHOHN YCIIyTH;
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5) BeIIaua (HanpaBiIeHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHIIUTIAIBHOW YCIYTH;
6) ucIpaBJICHUE TEXHUUECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTALUN 3aIBUTEIIO

3.2.1. OcHOBaHMEM Hayajla BBIIOJHEHUS aJMHUHUCTPATUBHON MpPOLEAYpPbI
ABJIIETCS OOpallleHue 3asBUTEIS] IO BONPOCAM, CBSI3aHHBIM C IPENOCTABICHUEM
MYHULIUNIATBHON YCIYTH.

JIOIKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 34  BBIIIOJHEHHUE
aJIMMHHUCTPATUBHOM IPOLIEAYPBHI, SIBIISETCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;

npu oOpamenun 3asButenss B Opran — PykoBogutens VcnogHUTENBHOTO
KOMHUTETA (Aajiee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 33 KOHCYJbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAIIMEH O TMOPSAKE W CPOKax
MPEAOCTABICHUS MYHHIMNAIbHOW yciayrd B MOL[ nuyHo u mno tenedoHy U
BJIEKTPOHHOM TOYTE.

PabotHuk M®IL[ koHCYnbTHUpYET 3asBHUTENSA, B TOM YHCIIE IO COCTaBy, (opme
[IPENCTABIIEMON JTOKYMEHTAUHA U JPYTUM BOIIpOCaM JUIsl MOJY4EHUS! MYHULIAIIAJIILHON
YCIIyTH.

3asBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TMOPSAKE MPeloCTaBICHUS
MYHHUIIUTIATBHON yeiyT Ha odunranbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE TPOLEAYpbI, YCTAHABIMBAEMbIE HACTOSLIMM ITyHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTALMSI [0 COCTaBy, (OpMe MPEeACTaBISIEMOM JOKYMEHTAUUH U JPYTUM
BOIIPOCaM, HEOOXOAUMBIM ISl TOJTYyYEHUSI MyHULIMIIAIBbHON YCIYTH.

3.2.3. 3asButens BhpaBe oOpaTuthcss B Opran mo TenepoHy U IIEKTPOHHOU
Mo4YTe, a TaKXKe MOJYYUTh KOHCYJIbTAalMIO Ha PecnyOnMkaHckoM mopTane, caiTe
Oprana o nopsiJIke ¥ CpoKax NpeI0CTaBICHUsI MyHUIIMIIAIbHON YCIYTd, B TOM YHCIIE N0
cocTaBy, (hopMe NpeaCcTaBIsIEeMON TOKYMEHTALUUHA U APYTHUM BOMPOCAM JJIs MOJIyYECHUS
MYHULIUNIATBHON YCIYTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asBUTES B COOTBETCTBHHM C TpeOoBaHUAMH TyHKTa 1.3.4 aIMUHHCTPATHBHOTO
peryiaMeHra.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS MOCTYIUICHUS! OOpallieHusl.

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
KOHCYJIbTallUM TI0 COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM ISl MOJTYYEHUS MyHULIUIIAIBHON YCIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM
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3.3.1. IlpueM DOKYMEHTOB ISl MPEAOCTABIECHNS MYHHUIMIAIBHON YCIYTH 4Yepe3
MOI] nnm ynanenHoe padouyee mecto MOLI.

3.3.1.1. 3asBurens (npeacraBuTeNb 3asBuUTeNs1) oopamaercs B MPI] ¢ 3ampocom
O TNPENOCTaBICHUM MYHULMNAIBHOM YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHHM C ITyHKTOM 2.5 aJMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY ITOJIHOMOYMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpEeOOBaHMSIM, yKa3aHHBIM B
IIYHKTE 2.5 aAMUHACTPATUBHOTO PETJIAMEHTA,;

3aMOJHSET JIEKTPOHHYIO (hopmy 3asiBieHuss B AUC MODII;

Opyd  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B IyHKTe 2.5
aIMUHUCTPATUBHOIO  perjiiaMeHTa Ha  OyMa)XHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbsiBaet 3asBieHue u3 AUC MOLI;

NepeacT 3asIBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJIE MOANKCAHUs CKaHUPYeET noanucannoe 3assienue B ANC MOLJ;

3arpyaet B AVIC M®Il noxkyMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WIN 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JTOKYMEHTOB, OPMHUPYET 3JIEKTPOHHOE
b1 () (o1

BO3BpaIaeT NOJMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHbBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIIO0 PACIIMCKY B IPUEME JOKYMEHTOB.

AJMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHHs] 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsger NakeT IOKyMEHTOB, TPUHSATBIX OT
3asBuTeNs B OpraH B 3JE€KTPOHHOUW (popme (B cOCTaBe MAKETOB AJIEKTPOHHBIX €M) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaesieaune MOII.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [I1eJI0), HampaBiieHHble B OpraH, MOCpeICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJECHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTABICHUS MYHULMIIAJIbHON YCIyTrd B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTait.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3a5BJICHUS B 3JIEKTPOHHOW (pOpME BBIMOJIHSET
CIICIYIOLINE NECUCTBUA:

BBITIOJIHSET aBTOPU3ALIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOIO 3asIBJICHUS;

3anojgHseT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEJICHMS,
HE0OX0IUMBbIE U 00s3aTeNbHbIC ISl MPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUJISIET JOKYMEHThI B JJIGKTPOHHOM (OpME WM 3JIEKTPOHHBIE 00pasbl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (IPU HEOOXOAUMOCTH);
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NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJACHSl C YCIOBHSAMH M TOPSIIKOM
MPEIOCTABICHUSI MYHUIIMIAIBHON YCIYTH B JJIEKTPOHHOU Qopme (ycTaHaBIUBACT
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpME 3IEKTPOHHOTO 3asIBICHHUS );

MOJITBEPXKIAET  JIOCTOBEPHOCTH  COOOIICHHBIX  CBEJNEHUN  (yCTaHaBIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPaBIISIECT 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBIICHHE (HaXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJAMKCHIBACTCS B COOTBETCTBUU C TpeOOBAHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJIy4aeT YBeIOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmatHO-JI0OTHYECKAs poOBEpKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYUIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asiBUTEIEM KaXJOro M3 IOJEeH 3IIEKTPOHHON
dopmel 3asBienus. [Ipu BBIIBICHHH HEKOPPEKTHO 3aMOJHEHHOTO TMOJISA AJIEKTPOHHOU
(GopMBI 3asBIECHUS 3aSBUTENb YBEIOMIIIETCS O XapakTepe BBIABICHHOW OIIMOKU U
MOpSIIKE €€ YCTpaHEHUs  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B DJIEKTPOHHOU opme 3asBICHHUS.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAaIlleHUsI 3asBUTEIIS.

PesynpTaTaMu  BBIMOJHEHUS  QJAMHHHCTPATUBHBIX  MPOIEAYp  SBIISIOTCS:
AJIEKTPOHHOE JI€JI0, HampaBieHHoe B OpraH NOCPENCTBOM CUCTEMBI 3JIEKTPOHHOI'O
B3aUMOJICHCTBUSL.

3.3.3. PaccmoTpenune KkoMIuieKkTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hauaja BBIMOJHEHUS aJIMUHUCTPATUBHONW MPOLETYpPhI
ABIIIETCS TIOCTYIUIEHWE 3asBJICHUS M WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABIICHUSI MyHHUIIUTIAJIbHON yCITYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMMHHUCTPATUBHON TPOIEAYpHI siBisieTcss PykoBoautens McnoaHUTENsHOTO KOMUTETA
(manee - TOJKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM TOKYMEHTOB, B ClIy4ae
oOpalieHus 3asaBUTEN ¢ 3asiBJIeHueM B Opras:

orpenensieT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

MPOBOJIUT TPOBEPKY MOJTHOMOYHI JIUIIA, TIOIAIOIIETO IOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpPEOOBAaHWSAM, yKAa3aHHBIM B
nyHKTe 2.5  aAMUHUCTPATUBHOTO  pErilaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPE/ACTABIICHHBIX  JOKYMEHTOB  YCTAHOBIIGHHBIM  TpeOOBaHHSIM  (HajIexalee
odopmiieHHEe KOMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX IMOAYMCTOK, MPHUITHCOK,
3a4EPKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX MCIIPABJICHHIA);

3allOJIHAET  AJIEKTPOHHYIO  (OpMy  3asBIEHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAITMOHHON CHCTEMe, MpeIHa3HAuYeHHOW [JIsi OKa3aHWS TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT;

Opu  TPEIOCTABICHWU  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aJMUHUCTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYILECTBISET
CKaHMPOBAHUE MPECTABICHHBIX JOKYMEHTOB;
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pacrnevaTbiBaeT 3asBICHUE;

NepeIacT 3asBUTEIIO Ha TPOBEPKY U MOAMKICAHNCE,

MOCJIC TTOAMKMCAHNS CKAaHUPYET MOANNCAaHHOE 3asBIICHUE;

3arpyaer B aBTOMATHU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
NpeIHA3HAYCHHYIO JUIsl OKa3aHWS TOCYJapCTBEHHBIX M MYHHUIIUMAIBHBIX yCIyT
JOKYMEHTBI, TIPEJICTABICHHBIE B JJCKTPOHHOW (OpME WM DIEKTPOHHBIC 00pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, JOPMUPYET FICKTPOHHOE JEJI0;

BO3BpaIlaeT MOJMUCAHHOE 3asBICHUE M OPUTHHAIBI OYMaKHBIX JTOKYMCHTOB
3asIBUTEITIO;

BBIJIACT 3asBUTEIIO PACIIMCKY B TIpUEMe JOKYMEHTOB.

B cnydae Hammumsi OCHOBaHMM JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TPHUEM JOKYMCHTOB, YBEIOMIIICT 3asBUTENS O HAIHYNN
MPENSATCTBUAN U TIpHieMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHCHHUEM
coJiep KaHus BBISIBJICHHBIX OCHOBAHHH JIJIs1 OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, ITOCIIC
MOCTYIICHUS JOKYMEHTOB Ha PAaCCMOTPCHHUE

MIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATYPOU JIeTT M CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IMOCTYNHBIINE DJJICKTPOHHBIC JieJla, B TOM YHCIE NPUIOKCHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JTOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTb, YUTAEMOCTh JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSICT COOMIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTH DJCKTPOHHOM ITOIIUCH,
nocpencTsoM oOpamieHuss k Egunomy mopramy (B cliydae, €clu  3asiBUTEIEM

IIPEACTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIMCAHHbIE YCUJIEHHOMN
KBAJTU(PUIIMPOBAHHOW AIICKTPOHHON TIOJIITHCHIO).
[Ipn HaJIMYUU OCHOBAHHH, MIPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErjlaMeHTa, MOJArOTaBIMBAET NPOEKT pelIeHHs 00 OTKasze B
MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJI MTPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

B cnydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHON KBAIM(PUIMPOBAHHON
AJIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JeMCTBUTENBHOCTH,
IOPOEKT peleHust 00 O0TKaze JOJDKEH coJep)kaTh MyHKThl cratbu 11 denepambHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTY>KUJIN OCHOBAHUEM JIJIS1 €T0 MPUHSTHUS.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIAUMBIX JUIS
MIPEAOCTABICHNS MYHULUIIAJBHOM YCIYrd, ¢ yKa3aHWEM MPHUYMH OTKa3a (B cllydae,
€CIi OCHOBaHMSI [ OTKa3a B TpUEeMe JIOKyMEHTOB, HEOOXOIUMBIX JJIs
MIPEAOCTABICHUS MYHULMIIAIBHOM YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHHS [UIsl OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI cofiepKaTh HMHGOpMAIMI0O O HAaWMMEHOBAHMM JIOKYMEHTOB (MH(OpManuu,
CBEJICHUI), KOTOpbIE HE MPEJCTaBIEHbI, COJAEpPKAT HEAOCTOBEpHbIE U  (WJIM)
IPOTUBOPEUYMBBIEC CBEICHMS, ODOPMIIEHBI C HAPYLIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUM),
HaIpaBJIsIeTCs Ha COrJaCOBAaHUE B YCTAHOBJICHHOM IMOPSAKE MOCPEICTBOM CHUCTEMBbI
AIIEKTPOHHOTO JJOKYMEHTOOO0pOTA.
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CornacoBaHue TpOEKTa pemeHus o0 OTKa3e B IpHEME JOKYMEHTOB,
HEOOXOUMBIX JJisi TPEJOCTaBICHUS MYHUIIMIAIBHON YCIYTH, OCYLIECTBISCTCA B
MOpSAIKE, MPETYCMOTPEHHOM IYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnayuae oOTCyTCTBHSI OCHOBaHUUW i OTKa3a B TMpuUeMe JOKYMEHTOB,
HNPEAYCMOTPEHHBIX ITyHKTOM 2.7.1 aJIMUHHCTPAaTHBHOTO pErjaMeHTa, IOJLKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 32 MPHEM JOKYMEHTOB, B TEYEHHUE OJJHOTO pabodyero AHs CO JHS
MOCTYIUUICHUS 3asBJICHUS, HAIIPABIISET 3asIBUTENIO, YKa3aHHBIM B 3asIBICHUU CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIUICHUH 3asBJICHUS, COJAEpIKaIlee BXOMSAIIMNA PerucTpaluOHHBIH
HOMEp 3asBJCHUSA, JaTy IMOJyYeHHs 3asBICHHSA, MepeueHb HAaUMEHOBaHH (aiiios,
NpPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJYYECHHUs pe3ysibTaTa MyHUIIUIATBLHON
YCIIYTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aJIMMHHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISICTCS] B aBTOMATUYECKOM PEKUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
MH(GOPMAIIMOHHONW CHCTEMBI, TMpeIHAa3HAYEeHHOW /I OKa3aHWs TOCYJapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

3.3.3.5. AQMuUHHCTpaTHBHBIC MPOILEAYPHl, yCTaHABIMBAEMBbIC IMyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PErVIAMEHTA, BBIOJHAIOTCA B TEUEHHE OJHOTO pabodero JHsS €O
JHSI TIOCTYTIJICHUS 3asIBJICHUSI Ha PACCMOTpPEHUE.

Pe3ynbraraMu BBIOIHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SIBISIOTCS: PUHATHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pElIeHUs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBieHre MeXBeTOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHNHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1.  OcHOoBaHMEM HadJalla BBITIOJHEHUS AJIMHHHUCTPATHUBHONW MPOLEAYPHI
ABIIICTCSA TIOMY4YEHHE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYPHI, OT JOJKHOCTHOrO Jmua (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aJIMMHUCTPATUBHOMN MpoLEeaypsl, sABisgercs PykoBoaurens VcrnolHUTENBHOIO KOMUTETA
(manmee - MOJYKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAMpaBJICHUE MEXBEIOMCTBEHHBIX
3aIIpOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIPABJICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (opMHUpPYET U HAmpaBisieT B AJIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aWMOJACUCTBUA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HHBIMH CIOCO0aMM) 3alpochl O TMPEAOCTaBICHUHM JOKYMEHTOB H
CBECHHMIA, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aTMUHUCTPATUBHOTO perjlaMeHTa.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTaHABIMBAEMbIC HACTOSAILINM ITYHKTOM,
BBITIOJTHSIOTCS B ICHb IPUHSATHS 3asIBJICHUS HA PACCMOTpPEHUE.

PesynpraramMu  BBIMTOJIHEHWST  aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
HAIpaBJICHHbIE B OpraHbl BJacTM W (WJIM) TOABEAOMCTBEHHBIE OpraHaM BIACcTH
OpraHU3aIMH 3aMpOCHI.
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3.4.3. CnenayiucThl  TIOCTABIIMKOB ~ JIAHHBIX HA  OCHOBAaHWUW  3aIlPOCOB,
MOCTYNHBIINX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABIAIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpPMAUUIO0) WIA HAIpaBISIIOT
yBeAOMJICHHsI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHGPOpMAIUM, HEOOXOIUMBIX IS
[PEIOCTaBICHUS MYHULIMIIAIBHOM YCIYTH (Jajee — yBeJOMJIEHUE 00 OTKa3e).

AJMUHUCTPATUBHBIE NPOLEAYpPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMOJIHAIOTCS B TEYEHHE TPEX JHEW CO JHS MOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpPraHU3alyio, NPEJOCTaBIAIOIINE JOKYMEHT U HH(OpMalHio,
€CJI MHBIE CPOKH MOATOTOBKHM M HAIIPABJICHUS OTBETA HA MEXXBEJIOMCTBEHHBIN 3a1poc
HE YCTaHOBJIEHbI (eAepalbHBIMU 3aKOHAaMHU, MpaBOBbIMU akTaMu [IpaBuTenbcTBa
Poccuiickoii @enepanuil 1 NPUHATHIMA B COOTBETCTBUH C (peepalbHBIMH 3aKOHAMU
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu PecnyOnuku Tatapcras.

PesynpraramMu  BBIIONIHEHWST ~ aAMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUS), HEOOXOIUMBIE JJIsl MIPEAOCTABICHNUS MyHULMIIAIBHON YCIyTH,
00 yBEeIOMIIEHHE 00 OTKa3e, HallpaBJIEHHBIE TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEOMCTBEHHBIX 3aPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBlICHNUE MEXBEIOMCTBEHHBIX
3aIpOCOB!

[OJTy4aeT 3alpallliBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJECHCTBUSI JOKYMEHTHl (CBEIEHHUs), HEOOXOOUMBIE i MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, TU00 YBEJOMIIEHHUE 00 OTKa3e NpPU OTCYTCTBUM JOKYMEHTa U
(wm) uadopmanuy;

npu HaJU4Yuu OCHOBAHUM, pPEeAyCMOTPEHHBIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErjlaMeHTa, MOJArOTaBIMBAET MPOEKT pellieHus 00 OTKasze B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUSI MyHHUIIUIIATbHON yCITyTH.

[IpoekT pemeHus 00 OTKaze B NOpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHWEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHULIMTIATBHON YCIYTH, CBA3aHBl C HApYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHMII K TaKUM JOKYMEHTaM, OCHOBAaHHS ISl OTKa3a B IMpUEME JTOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(GOPMAaLMI0O O HAaUMEHOBAaHMU JOKYMEHTOB (MH(pOpMaIu,
CBEIICHMI), KOTOpblE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEpHbIE U  (WIH)
MIPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HApPYIIIEHHEM YCTaHOBJIECHHBIX TPEOOBAHUI),
HAIpPAaBIIIETCS HAa COIVIACOBAaHUE B YCTAHOBJIIEHHOM TMOPSIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa pemeHuss o0 OTKaze B TMpUeMe JOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTABICHUS MYHULMIAIBHOM YCIYyTH, OCYIIECTBISIETCS B
nopsJIKe, MPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMMHUCTPATUBHOIO PETJIaMEHTA.

AJMUHUCTpATUBHBIC TPOIEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb MOJTyY€HHUsI CBEJICHHI 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
JOKYMEHTHI (CBEZCHHS), HEOOXOAMMBIE ISl TIPEOCTABICHUSI MYHUIIUTIATBHON YCIYTH,
NpPOEKT pemeHuss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MPEIOCTABICHUSI MyHUIIUIAIbHON YCIYTH.
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3.45. MHcnonnenue mpouenyp, yKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aJIMMHHUCTPATUBHOTO  pErjaMeHTa, MpH HAIUYUM TEXHUYECKOH BO3MOXKHOCTU
OCYIIECTBIISICTCS] B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
UH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW MMl OKa3aHHUS TOCYAapCTBEHHBIX H
MYHUIUIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa PEruCTpalud 3asBICHUS B
COOTBETCTBUU C MMyHKTOM 2.13 aTMHUHHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MaxkcuMalbHBI CpPOK BBINIOJHEHHUS aIMHHUCTPATHUBHBIX IPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 agMHUHHUCTPATUBHOTO PErilaMEeHTa, COCTABISET TPU pabOUMX
THS.

3.5. [loaroroBka pe3ynbrata MyHULIMIIATBHON YCIYTH

3.5.1. OcHOBaHrWEeM Hayaja BBIIOJHEHUS aJAMUHUCTPATUBHOM IPOLEIYpHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPEA0CTABICHUS MyHULIMIIAIbHOM YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATUBHOM
npouenypsl, sBiserca PykoBoaurens HMcnmomHuTensHOro komurera  (mauee -
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIOATOTOBKY pE3yJIbTaTa IPEIOCTaBICHUS
MYHHUIIATIATEHON YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTara
IPEIOCTABICHUS MyHULUIIATBHON YCIIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIst
MPEA0CTABICHUS MyHULIMTIAIBHOU YCITYTH;

IpU BBISBIICHUM OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUM MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOIO PETJIaMEHTa, MOJArOTaBINBAET
MIPOEKT peleHus: 00 0TKa3e B NPEIOCTABICHUN MyHUIIMTIAIBHON YCIIyTH;

B CJIy4a€ OTCYTCTBHsI OCHOBAaHUU JIJI OTKa3a B MPEAOCTABIEHUHA MYHUIIUITAJIbHON
YCIYTH, TPEAYCMOTPEHHBIX IyHKTOM 2.8.2 aAMUHUCTPATHUBHOIO pErjiaMeHTa, Io
UTOTaM  PACCMOTPEHHUs  JIOKYMEHTOB, HEOOXOOUMBIX I  MPEIOCTaBICHUS
MYHUIMOAIBHOW YCIYTH, NOATOTABIMBAET IPOEKT pe3yJbTaTa MpeIOCTaBICHUS
MYHHUIIUTIATBHOM YCIYTM B COOTBETCTBMUM ¢ mnoanyHktamu 1 — 3 myHkra 2.3.1
aMUHUCTPATUBHOI'O PETJIAMEHTA,;

HalpaBJsieT  IMOATOTOBJIIEHHBIA  MPOEKT  pe3yjbTaTa  MPEAOCTaBIICHUSA
MYHULMIIAJIBHON YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIAKE NOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JTIOKYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJJTHOTO padoyvero JHs.

Pe3ynbraTaMu BBITIOJIHEHHS] aIMUHUCTPATUBHBIX TMPOLEAYDP SIBISIOTCS. MPOEKT
penieHus: 00 0TKase B MPEJOCTABICHUH MYHULIUINIAILHON YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CormacoBanue H TMOJINUACAHUE MPOEKTA pe3yJibTaTa MPEIOCTABICHUS
MYHUIIMOAIBHOW  yCAyrd (majmee — TPOEKThl JIOKYMEHTOB) OCYUIECTBIISIETCS
PYKOBOJHTENEM CTPYKTYPHOTO NOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3ynbTaTa MYHULMIIAJBHOM  yclIyrd, 3amecTtutenieM PykoBoautens Oprana,
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PykoBogutenem Oprana.

[TonroroBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEYaHus, BO3BPAILIAIOTCA
Ha JO0pabOTKy JHILy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MYHHUIUMAIbHOM
yenyru. Tlocie ycTpaneHusl 3aMedaHui MPOEKTHI JOKYMEHTOB MOBTOPHO MEpEIaroTcs
JUTS COTJIACOBAHUS U TIOIITUCAHMS.

PykoBoautens Oprana mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJI0/IeHHe aJIMUHUCTPATUBHOIO pEerjamMeHTa JOJDKHOCTHhIMM Jniamu OpraHa B
JaCTH CPOKOB BBITIOJHCHHS aJMUHUCTPATUBHBIX MPOIEIYP, UX MOCIEIOBATEIHPHOCTH U
MOJIHOTHI, HAJIMYUSI COTJIACOBAHUN YIOJTHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CUCTEME AJIEKTPOHHOTO JJOKYMEHTO00O0pOTA.

B cnyuae BBIIBIEHWS ~ HapymieHHUd B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATHBHBIX TPOIEAYpP, MX IOCICIOBATEILHOCTH M TOJHOTH PyKoBOIUTENH
Oprana HHUIIMAPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIHII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C ITyHKTOM 4.3 aIMHHHCTPATHBHOTO PETJIAMCHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJHSIOTCSL B TEUEHHE OJTHOTO pab0Yero IHS.

Pe3ynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOIEAYP SBJSIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS MPEIOCTaBICHUSI MyHHUIIUIIATBLHOM
YCIIyTH, pellieHne 00 OTKaze B MPEIOCTaBICHUU MYHHUIIMIIAIBLHOM YCIyTd, CHpaBKa
(BBIMHKCKA).

3.5.4. UHcnonnenue nmporeayp, yKazaHHbIX B nyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, TMpPH HAJUYUM TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW I OKa3aHWS TOCYAapCTBEHHBIX M
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUST aIMUHUCTPATUBHBIX TIPOIIEAYP, YKa3aHHBIX B
MyHKTE 3.5. a/IMUHUCTPATHBHOTO PETJIAMEHTa, COCTABIISICT OJJUH pabOYuil 1eHb.

3.6. Brimaua (HampapiieHHE) 3aIBUTEITIO PE3YJIbTaTa MYHUITATIATILHON YCIyTH

3.6.1. OcHoBaHmeM Hauaja BBITIOJHEHUS AJMUHUCTPATUBHON MPOIIEAYpPHI
ABJISIETCA  TIOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBINOJHEHUE
AIMUHHUCTPATUBHOM NIPOLIEAYPBI, JOKYMEHTA, MOATBEPKIAIOLIETO IPEAOCTABICHUE
MYHHUUUITAIBHON YCIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHHUCTPATUBHOMN
npouenypsl, sBisierca PykoBoaurtens McnonHuTensHOro komurera (nanee -
JOJIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblJauy (HampaBiIeHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblady (HampaBJIeHUE)
JOKYMEHTOB:

o0OecrieynBaeT  pPErucTpaluio W  BHECEHHWE CBEIEHUH O  pe3ylibTare
NPEAOCTABICHUS MYHHUIMNAIBHON YCIYTM B TOJCUCTEMY BEICHHUS JTOKYMEHTAlUU
aBTOMATU3UPOBAHHOW HH(GOPMAIMOHHONW CHUCTEMBI, MpEIHAa3HAYECHHON ISl OKa3aHUs
rOCyapCTBEHHBIX U MYHHULIUITAJIBHBIX YCIIYT;
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M3BEIIAET 3asBUTENS (€r0 MPEeACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asIBJICHUU, O
pe3ynbTaTe NpeloCTaBICHUS MYHULMIIAIBHON YCIYTH U O BO3MOXKHOCTH IOJTYYEHUS
pe3yJabTara npeioCTaBlIeHUs MyHUIIUNAIbHOU yciayru B Oprade win B MOLI.

HcnonHenne  mpoueAyp IHOpUd  HAIMYMKA  TEXHUYECKOM  BO3MOKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOW
UH(GOPMAITMOHHOW CUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHULANTAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHE OJHOrOo paboyero AHS CO JHS MOANMMCAHMS JIOKYMEHTa,
SABJISFOIIETOCS pe3yabTaToOM IPEAOCTABIECHUS MYHULUIAIBHOM YCIIYTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
pa3MeIlleHHe CBEACHHI O pe3yJbpTaTe MPEeAOCTaBICHUS MYHULMIAIBHON YCIyIH B
MH()OPMAIIMOHHBIX CHUCTEMaX, M3BELIEHUE 3asBUTENsS (€ro MpEeACTaBUTENS) O
pe3ynbTaTe NPeJOoCTaBICHUS MyHUIIMIAIBHON YCIYTH U CIIOCO0AX €ro MOJIyYeHHUS.

3.6.3. Ilopsamox Bblgauu (HampaBleHHWs) pe3yidbTaTa  IPEIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. [Ipu oOparieHnn 3asBUTENS 32 Pe3yJbTaTOM MYHUIIMIAIBLHON yCIyTH B
MOII, padotHuk MO®I] BbImaeT 3asgBUTENIO0 PE3yJbTAT MYHUIMIIAIBLHOW YCIYTH B
dopMe sK3eMIUIsipa 3JEKTPOHHOIO JIOKyMEHTa Ha OyMmaxHoM Hocurene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE€ C OK3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NPEIOCTaBISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa
IyTEM €ro 3alucy Ha CheMHBIH HOCUTENIb MH(GOPMALlMU UIJIM HAMpPaBICHUS SK3EMILIApa
AJIEKTPOHHOI'O JJOKYMEHTA MO 3JEKTPOHHOW MoyuTe B ajapec 3asButens. [lpu 3anucu Ha
CbEMHBIM HOCUTENb HWH(GOPMAIMM WJIA HAMpaBIE€HUU OHK3EMIUISIpA BJIECKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJIE, MO JJIEKTPOHHON MOYTE HUIACHTUYHOCTh TAKOTO SK3eMILIspa
ANIEKTPOHHOIO JOKYMEHTAa DJK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSAETCS YIOJHOMOUYEHHBIM COTPYAHUKOM C MCIOJb30BaHUEM YCHIIEHHON
KBaIM(PUUIMPOBAHHON 31E€KTPOHHON MOAMKCH.

AJMUHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBIMOJHAIOTCS B TOPSIIKE OYEPEAHOCTH, B JCHb IPHUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIC PeTilaMeHTOM padoTsl MO,

Pe3ynbraraMu BBIOJHEHUS AMUHUCTPATUBHBIX TPOLEAYP SIBISIOTCS: (PUKCALUs
(akTa BbIIaYM pe3yJbTaTa MpeoCTaBiIeHUS MyHUUUNaibHOM yciayru B AUC MOI],
pe3ynbTaT NPEJOCTABICHHUS MyHUIIMIIAIBHON YCIYTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 32 Pe3yJbTaTOM MYHULUNAIBHON YCIYTU
yepe3 PecnyOnuKaHCKUMNA TOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HaAmpaBJIsieTCs  AJEKTPOHHBI  o0pa3  JOKyMEHTa, SBJSIOIIETOCS  pe3yJbTaToOM
IIPEIOCTABIICHUS MYHULUIAIBHON YCIIyIH, IIOAITUCAHHBIN YCUJICHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO0 YIIOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMUHHCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B JIEHb IMOJNUCAHUS JTOKYMEHTA, MOATBEPKIAIOIIET0 MPEI0CTABICHUE
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(0oTKa3 B MPEAOCTaBICHNUN ) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutoM Oprana (Opranom).

Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBIISIOTCS:
HampaBiieHue (TPeoCTaBlICHUE) C HCIONb30BaHMEM PecmyOinMkaHCKOro moprasia
3asBUTENIO JIOKYMEHTA, MOATBEPXKIAIOIIETO MPEA0CTABICHNEe MYHUIIMITAIBHON YCIyTH
(B TOM 4mCIe OTKa3 B MPEAOCTABICHUN MyHUITUTIATBHOM YCIIYTH).

3.6.3.3. Ilpu oOpaiieHny 3asBUTEIIS 3a PE3yJIbTaTOM MYHHITUIIAIBLHON YCIyTH B
Opras, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNANbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENIE €My
MPEOCTABISACTCS HK3EMILIAP SIEKTPOHHOTO JOKYMEHTA ITYyTEM €ro 3alKUCH Ha CheMHBIN
HOCUTENb UH(POPMAIMU WM HAMpPaBJICHUS SK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTA IO
AJIEKTPOHHOM NOYTE B aJIpEC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSJKE OYEPEIHOCTH, B J€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUHM C [IpaBuamMu BHyTpEHHETr0 TPyAOBOTO pacnopsiika Oprana.

Pe3ynbTaTOM BBINOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYpP ABISIOTCS: PuKcarus
dakra  BbIIAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIIMIAIBHONW  YCIyTd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOM CHUCTeMe, MpeAHA3HAYEHHON JUIsl OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIAJIbHBIX YCIIYT.

3.7. VicnpaBiieHre TEXHUYECKUX OITHOOK

3.7.1. B cnmyyae oOHapyKeHHSI TEXHHUECKOW OIMTMOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yJIbTaTOM MYHUIIUTIATBLHON YCIIYTH, 3asiBUTENb HanpapisieT B Oprax:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKOW OmuoOKu (mpuioxkenne No 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK pe3yJbTaT MYHUIUNAIBHOW YCIyTH, B
KOTOPOM COJICPXKUTCSI TEXHUUECKast OITNOKA;

JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHIIY, CBUJIECTEIIbCTBYIOUINE O HAIMYUU
TEXHUYECKOUN ONTHOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS PE3yJIbTATOM MYHUILIUITAIIBHOW YCIYTH, IOIA€TCS 3asiBUTEJIEM
(YIOTHOMOYEHHBIM TPEACTABUTENIEM) IOYTOBBIM OTIpABICHUEM (B TOM 4YHUCIE C
WCIIOJIb30BAaHUEM DJICKTPOHHOM TOUTHI), OO depe3 PecnyOnukaHCckuil mopran wid
MO®II.

3.7.2. JIomKHOCTHOE JINII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECCTBIISCT
pueM 3asBJICHUS 00 UCTIPABICHUU TEXHUYECKOW OLIMOKH, PETUCTPUPYET 3asBJICHUE C
MPUJIOKEHHBIMHU JOKYMEHTAMH M TIepeAaceT UX JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHHUE OJTHOTO paboyero JAHS ¢ AaThl pETUCTpaIliU 3asBJICHHUS.
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PesynbTaTamMu BBITIOTHEHHS aIMUHUCTPATUBHBIX MPOIEAYDP SIBISIOTCS: TPUHSITOES
U 3apErHCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HA PACCMOTPEHHUE JIOJKHOCTHOMY
JIMIy, OTBETCTBEHHOMY 32 00pabOTKy JJOKyMEHTOB.

3.7.3. JIOMXHOCTHOE JMIIO, OTBETCTBEHHOE 3a 00pabOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LEJSX BHECEHUS HCIPABICHUA B JIOKYMEHT,
SBIISIONIMICSA PE3YyIbTaTOM IPEIOCTABICHUS MYHHIMIAIBHOW YCIIYTH, OCYIIECTBIISET
HpOLEAYphl, MPETyCMOTPEHHbIE MYHKTOM 3.5 aJAMHMHUCTPATHBHOTO perjaMeHTa, |
BBIJACT KCIPABICHHBIA JOKYMEHT 3asSBUTENIO (YIOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJ POCHHUCH C HU3BATHUEM Y 3asBUTENS (YIOJIHOMOYEHHOTO IPEICTABUTEIS)
OpHUrMHaJIa JOKYMEHTa, B KOTOPOM COJEPKHUTCSA TeXHUYecKasi OmIiOKa, WM HalpaBJsieT
B aJpec 3asBUTEINS IMOYTOBBIM OTIPABICHUEM (TIOCPEIACTBOM JJIEKTPOHHOW TIOYTHI)
MUCHhMO O BO3MOXKHOCTH TIIOJIyYCHHUS JIOKyMEHTa MpH mpenocrtaBieHnu B OpraH
OpHUTHHAJIA JIOKYMEHTA, B KOTOPOM COJICPKHTCS TEXHUYECKasl OITHOKa.

AJZIMHHUCTpATHUBHBIE TPOLEAYPHI, YCTaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBHITOJIHAIOTCS B TEUCHHE ABYX paboumx IHEH mocie OOHapyKCHUsS TEXHUYECKOM
OMMOKM WIH TIONyYeHHs OT J0O0T0 3aMHTEPECOBAHHOTO JIMIA 3asBICHHUA O
JOIYIIEHHOM OIINOKE.

PesynbTaTamMy  BBINOJHEHUS  QJMUHUCTPATHBHBIX  MPOLEAYp  SBISIOTCS:
BBIJTAaHHBIH (HATPaBJICHHBII) 3aSBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 MPeI0CTABJIEeHUEM MYHUIIUNIAIbHOM
yCJIyrd

4.1. ITopsiok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
MPEAOCTABICHUIO MYHULIUIIAJIbHON YCIYTH, a TaK)K€ TPUHATUEM UMU PEILICHUN

KoHTpoib 32 MOAHOTOM M Ka4eCTBOM MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYTH
BKJIIOYAET B c€0s BBISIBJICHUE U YCTPAHEHHE HApPYLIEHUM MpaB 3asBUTEIICH, POBEICHUE
POBEPOK  COOJIIOJICHUST TIPOLIENYyp TMPEAOCTABICHUS MYHUIIMIAIBHOM  YCIIYTH,
MOJITOTOBKY pelieHui Ha AecTBuUs (06€31eiiCTBIE) TOHKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM MCIOJIHEHUS aJMUHUCTPATHBHBIX
MIPOLEAYD SABJISIIOTCS:

1) npoBepka © COTJIACOBAHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHUIO
MYHHULUITAJIBHOMN YCIIYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TIOPSJIKE  TMPOBEPKHA  BEICHUS
NEIONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJTIOICHHUSI
IpoLEeAyp NPEAOCTABICHUS MYHUIIMIIATBHON yCIIyTH.

B memax TeKkymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHUS, HWMEIOIMECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJEHIUS, YCTHAas M MUChMEHHas
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nH(pOpMaLrs JOHKHOCTHBIX JIHII, OCYIIECTBIISIONINX BBHIOJHEHHE aIMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl y4€Ta COOTBETCTBYIOUIUX JOKYMEHTOB U JIPYTUE CBEJICHU.

JI1st ocylmiecTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI MPU MPEAOCTABICHUN
MYHULMIAIBHON YCIYTH M TNPUHATUU PELIEHUH PYKOBOAMTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJICTABIAIOTCA  CIPAaBKM O pe3ynbTrarax IpeJOCTaBICHUS
MYHUIUIAIBHON YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYLIECHUS! CPOKOB, ITOCIEN0BATEIBHOCTH U CONEPKAHUS
aJMMUHUCTPATUBHBIX MPOLEAYpP [OJDKHOCTHBIE JIMIA HEMEUIEHHO WH()OPMUPYIOT
PYKOBOJMTENS OpraHa, IPEeAOCTaBIIOMIET0 MYHUIUNAIBHYIO YCIyry, a TaKKe
IPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHUN.

Texkymuii KOHTpOJAb 32 COOJIOJEHUMEM IOCJIEIOBATEIbHOCTH  JEHUCTBHM,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMU  NOPOLEAYypaMH MO  IMPEJOCTABICHHIO
MYHULUIIAIBHON YCIYT'HM, OCYIIECTBIIETCS 3aMECTUTENEM pYKOBOAMTENA OpraHa
MECTHOTO  CaMOYIpPAaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3alui  paboThl IO
MPEAOCTABICHNUIO MYHUIIMIIATBHON YCIIYTH, HaYaJlbHUKOM OTJENA, OCYLIECTBISIOLIETO
OpraHu3alxio padOThI MO MPEJOCTABICHUIO MYHUIIUIAIBHON YCIIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOIb,
YCTAHABJIMBACTCSA IOJIOXKEHUSAMU O CTPYKTYPHBIX IOJIPA3JEICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsoK U NEPUOAUIHOCTD OCYIIECTBICHUS TIJIAHOBBIX U BHETJIAHOBBIX ITPOBEPOK
MOJIHOTBI M KQYECTBA MPEAOCTABICHUS MYHUIIUNIAIBHON YCIIYTH, B TOM YHUCJIE MOPSI0K
1 (HOPMBI KOHTPOJIS 3a TTOJTHOTON M Ka4eCTBOM IMPEAOCTABICHHS MyHHUIIUITAIBHOM
YCIyTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM INPEIOCTABIICHHUS] MyHULUITAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) npoBenieHus MPOBEPOK;

2) paccMoTpeHus kallo0 3asiBuTene Ha nerictBus (6esnerictue) Oprana, a
TaK)K€ WX JTOJHKHOCTHBIX JIUL, MyHULIMITAJIHBIX CITYKaIlUX.

4.2.2. B nensx ocyuecTBIEHUS KOHTPOJIA 3a OJIHOTON U KaueCTBOM
[PEIOCTABICHUS MyHULIMIIATBHON YCIIYTH POBOASTCS TUIAHOBBIE U BHEIJIAHOBBIE
npoBepku. [Iopsaok U NEPHOAUYHOCTD OCYIIECTBIIEHUS IIJITAHOBBIX TPOBEPOK
yCTaHaBIIMBaeTCs 1aHoM padoTel Oprana. [1pu mpoBepke MOryT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C MIPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH (KOMILIEKCHBIE
MIPOBEPKH ), UIIM OTACIIbHBIN BOIIPOC, CBSI3AHHBIN C MPEI0CTABICHUEM MYHULIUIATIBHOM
ycIllyrH (TeMatuyeckue npoBepku). [IpoBepka Takke MOKET TPOBOJUTHCS MO
KOHKPETHOM >kajio0e 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOASTCS B CBSI3U C IPOBEPKOM yCTPAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUH a]IMUHUCTPATUBHOTO PETJIAMEHTa, a TAKXKE B CiIydae
NOJIy4EeHHUS Kalo0 3asBuTenel Ha neiictBus (Oe3neiictBue) OpraHa, a TaKkKe UX
JOJKHOCTHBIX JIULI, MyHUITUNATBHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTathl NpoBepKH 0(QOPMIISIOTCS B BUAE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBaOTCS BBISBIICHHBIE HEJOCTATKH U MPEIIOKEHUS 110 UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUL] OpraHa, IpeI0CTaBISIOIErO
MYHULUNAIBHYIO YCIYTY, 3@ pelIeHUs U AeicTBuUs (0€31eiiCTBrE), IPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) UIMH B X0J1€ TIPEOCTABIECHUS MYHULIUNIATBHON YCIYTH

[Io pe3ynbpTaraMm MPOBEACHHBIX MPOBEPOK B CIIy4ac BBIABICHUS HAPYILICHUN ITpaB
3asBUTEJIC BUHOBHBIE JIMIA NPHUBJIEKAOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutrickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABIICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTEINSA) CTPYKTYPHOTO TMOApa3IeiICHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJieXkKalllee BBITIOTHEHNWE AIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pasjeine 3 aMUHUCTPATUBHOTO PErIaMEHTA.

JIOJDKHOCTHBIE JIMIIAa W HHBbIE MYHULUNAIbHBIC CIYXKAIME 3a PELICHUs WU
nerctBust (0e3/1ecTBUE), TPUHUMAEMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEIOCTaBICHUS
MYHULHAMTAITBHOM YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.

4.4. TTonoxeHus1, XapaKTepU3YIOIIHe TPSOOBAHMS K TOPSJIKY U (hopMaM KOHTPOJIS 3a
IIPEIOCTaBICHUEM MYHHUITUIIAIBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPaXKIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTposib 32 mpeaocTaBieHneM MYHULIMIIATBHON YCIIYIH CO CTOPOHBI Ipak/IaH,
UX OOBEIMHEHUH U OpraHu3alMil, OCYLIECTBISETCS MOCPEICTBOM OTKPBITOCTU
NEeSATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  yCIYTHM, TIOJYyYEHHUS IIOJHOM, AaKTyaJlbHOW M  JOCTOBEPHOU
nH(poOpMaMu O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM MU BO3MOKHOCTH
JOCYJIeOHOTO paccCMOTpeHus oOpaiieHud (kajio0d) B Mmpolecce MpeaoCTaBICHUS
MYHUIUIAIBHON YCIIyTH.

5. locyneOHblii (BHeCYyA1eOHbIH) MOPSI0K 00KAJT0BAHNUS PelIeHUI U 1eiicTBUiA
(0e3nmeiicTBUSI) OPraHa, NpeAOCTABJISIIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBbHOI0 LEHTPA NMPEeA0CTABJICHHUS FOCYAAPCTBEHHBIX U
MYHULIHUNIAJIBHBIX YCJIYT, OPraHu3anuii, ykasanHbIX B yactu 1.1 crateu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJbHBIX CJIYKalluX, pA00THUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00XkKAJTOBAHKUE B JOCYJACOHOM MOPSAIKE PEIICHU
U JedctBuid (Oe3nelcTBUs) opraHa, NpPeIOCTaBJSIONIET0 MYHUIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO — JIML@  OpraHa, IpeAoCTaBISIIOIIET0 MYHHMLIMIAIBHYIO — YCIYTY,
MYHULUIIAIBHOTO  CIIY’KAIllero,  PYKOBOJWTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOTO(YHKIIHOHATIBHOTO LEHTpA, paOoTHMKA
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MHOTO(YHKIIMOHATIBHOTO IEHTPa, OPTaHU3alUil, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C KAJI000, B TOM YKCIIE B CICAYIOMIMNX CIIydasx:

1) HapylmieHue CpoKa PErucTpaluu 3amnpoca 0 NpeJOCTAaBIEHUN MYHHUIIMIAIbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHUS MYHHUIIMNAIbHOW yciayru. B ykazaHHoMm
ciaydyae JnocyaeOHoe (BHecyneOHOe) 00KaloBaHHE 3asSBUTEIIEM PEIICHUN U JNEUCTBUN
(6e3nericTBUsI) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKA MHOTO(]YHKIIMOHAIBHOTO
[IEHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(DYHKIIMOHAJIBHBIA LIEHTP, PELICHUS U
nevictBust  (0e3melCTBHE) KOTOPOro  OOXKAIYHOTCSA, BO3JIOKEHA (PYHKUIMS  TIO
MPEAOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM OOBEME B
MOpsAKE, onpeaeneHHoM 4acTero 1.3 craten 16 denepanpHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WM UH(OpMAIUK JIHOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHUE KOTOPBIX HE NPEeayCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®denepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecnyOnvku TaTapcTaH, MyHULIMIAIbHBIMU NPABOBBIMU AKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) orka3z B mpueMe TOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX IPEAYCMOTPEHO
HOpPMAaTUBHBIMM TIpaBOBbIMH akTamMu Poccuiickoit ®enepaunn, HOPMATUBHBIMU
npaBoBbIMH akTamu PecnyOnuku TartapcraH, MyHUIIMIIAIBHBIMU MPABOBBIMU aKTaMH
JUISI IPEOCTABJICHNS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) 0TKa3 B NPEIOCTABICHUN MYHUIIMNIAIBHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
OpeayCMOTPEHbI (eiepalbHBIMU 3aKOHAMU U TNPUHATHIMH B COOTBETCTBUU C HHUMH
VHBIMA HOPMaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMHU U
MHBIMM  HOPMAaTMBHBIMH  TpaBOBbIMM  akTtamMu  PecnyOmukum — Tarapcran,
MYHULMINAIBHBIMU ~ TPAaBOBBIMM  akTaMu. B ykazaHHoM ciydae jaocyaeOHoe
(BHecyneOHOe) o0XxaloBaHWE 3asBUTENIEM pelieHu U AedcTBuil  (Oe3meiicTBuUs)
MHOTO(DYHKIITMOHAJIbBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJy4ae, €CIM Ha MHOTO(QYHKUHMOHAIbHBIM LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBME) KOTOPOrOo OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUUS MO MPEJOCTABICHHUIO
COOTBETCTBYIOILIMX MYHULMMAIBHBIX YCIYr B IOJHOM oOBeME B MOPSIKeE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU NPEIOCTABICHUU MYHULIMIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU ITPABOBBIMU aKTaMu Poccuiickoun
Odenepanyyu, HOPMATUBHBIMH  TPaBOBBIMH  akTamu PecnyOnmuku  Tarapcraw,
MYHUIUTIATLHBIMY PABOBBIMU aKTaMH;

7) OoTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHUIMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIIMOHATIBHOTO IIEHTPa, OpraHU3alHii, MPeayCMOTPEHHBIX
gacThto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
UCIIPABICHUN JOMYIIEHHbIX WMHU OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe
NPEeNIOCTaBICHUS ~ MYHULMINAIBHOM  YCIYTM  JIOKyMEHTax Ju00  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TaKUX HCIpaBieHuid. B yka3anHoM cmydae mocyneOHOe
(BHEcynmeOHOE) oOkamoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuil  (Oe3maeiicTBus)
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MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €Cii Ha MHOTO()YHKIMOHAJIBHBIM LIEHTP, PEHICHHUS U JIEHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IOJHOM OOBEME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHuWe CpoKa WIM TMOpsAKa BbIJAYM JIOKYMEHTOB IO pe3yJibTaTaM
peI0CTaBICHUSI MyHUIIUTIATBHOM YCITYTH;

9) npuocTaHOBJIEHHE MPEOCTABICHUS MyHUIIUTIATBHOM YCIYTH, €CJTU OCHOBaHUS
PUOCTAHOBJICHUSI HE TPEIYyCMOTPEHbI (eaepalibHbIMU 3aKOHAMU M TPUHSTHIMU B
COOTBETCTBMM C HUMH HMHBIMA HOPMATHUBHBIMU TPaBOBBIMH akTamMu Poccuiickoi
®denepanyn, 3aKOHAMH U WHBIMH HOPMATHBHBIMU MPaBOBBIMU akTamu PecrnyOmuku
TaTtapcTtan, MyHUIMIIAIbHBIMYU MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae 1ocyneOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelIeHUu u jAedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYr B IOJHOM OOBEME B TMOPAJIKE,
onpenesieHHOM JacThio 1.3 crateu 16 @enepanproro 3akona Ne 210-D3.

10) TpebGoBaHMe y 3asBUTENS IMPH MPEIOCTABICHUU MYHUIMIAIBHON yCIyru
JOKYMEHTOB WJM HMH(OpPMAalMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAIKUCh NP NEPBOHAYAIBHOM OTKA3€ B NMPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEIOCTaBICHUS] MYHULIUIIATBHON YCIyTH, MO0 B MPEIOCTaBICHUH MYHHUIIMIIAIbHON
yCIIyTH, 3a UCKIIIOUEHUEM CITy4aeB, MPEJyCMOTPEHHBIX MYHKTOM 4 udactu 1 crtatbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xaloBaHUE 3asIBUTEIIEM pelIeHuin " NEUCTBUI (6e3nericTBUN)
MHOTO(YHKIITMOHAJILBHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKUHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaNmyrOTCS, BO3J0KE€HAa (QYHKLUHS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIOYyr B IMOJHOM OOBEME B TMOpPSJKE,
onpeneneHHoM vyacTthio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
AJIIEKTPOHHOM (opMe B OpraH, MPeAOCTaBISIIOMIUNA MYHULUIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIBHBIN T[EHTP JIMOO B COOTBETCTBYIOIIMK OpPraH TOCYIapCTBEHHOMN
BJIACTH, SIBJISIOLIMICS yupenuTeldeM MHOroQyHKIMOHAIBHOTO IIeHTpa (naiee -
yupeAuTeah  MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHbIe JacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKamnoowt
Ha pemieHust U AeicTBus (0e37eiCTBUE) PYKOBOJIUTENS OpraHa, MPeaoCTaBIISIONIETO
MYHUIIUTATBHYIO YCIYTY, MOJIaI0TCS B BBIIECTOAIIMNA Opran (IIpy €ro HaJIu4uu) Ju00 B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
NPEIOCTABISIONIEr0 MYHUIMINAIBHYIO Yycuyry. JKajmoObl Ha pelieHuss W JeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTpA MOAAIOTCS PYKOBOIUTEIIO
3TOT0 MHOTOQYHKIIMOHAIBHOTO IleHTpa. JKajmoObl Ha pemieHus U JICUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOAAKTCA  YYPEAUTEIIO
MHOTO(YHKIIMOHAJIBHOTO IEHTPa WM JODKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
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HOPMAaTUBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKamoObl Ha pemieHus u
neucTBus (Oe3nelicTBrE) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX dYacThio 1.1
cratbn 16 ®enepanibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIWUTENSAM 3THX
OpraHu3alri.

Kanoba Ha pemieHus u AeiicTBusi (Oe3aeiicTBUE) OpraHa, NpelOCTaBISIONIETO
MYHUIIUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeAoCTaBIIAIONIETO
MYHUIIUTAIBHYIO YCIYTy, MYHHUIUIIAJBHOTO CIIY)KAlllero, PYKOBOJIUTENSI OpraHa,
MPEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY, MOXET OBbITh HampaBjieHa IO TOYTe,
yepe3 MHOTO(YHKIIMOHANBHBIA IEHTpP, C MCIHOJb30BaHUEM HWH(OpPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHeT», oQuIManbsHOr0  caiita  oprasa,
MPEIOCTABIAIONIET0  MYHUIMOAIbHYIO  yciuyry, EnmHoro  moprama  nmbo
PecnyOnukanckoro nmopraina, UHPOPMAIMOHHON CUCTEMbI JOCY/I€OHOT0 00XKajJloBaHUs,
a TaK)Ke MOKET OBITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
NENUCTBUS (Oe3nelicTBHE) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHUKa
MHOTO(DYHKIIMOHAJILBHOTO  LIEHTpa MOXET ObITh HalpaBjieHa [0 I[o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW — ceth  «MHTepHeT,
opuIMaNbHOrO caiiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana Jsmbo
PecnyOnmkanckoro nopraia, THPOPMAMOHHON cHUCTEMBI JOCYA€OHOT0 00KaloBaHMs,
a TaKk)Ke MOKET OBITh MPUHSATA P JIUYHOM NpueMe 3asButens. JKanoba Ha penieHus u
neiictBust (Oe3efCTBUE) OpraHu3alui, HpeayCMOTpeHHbIX dYacTbto 1.1 crtatbu 16
®enepanbHoro 3akoHa Ne 210-d3, a Takxke uX paOOTHUKOB MOXKET OBbITh HalpaBJIeHA
IO T1o4YTe, C HCHOJb30BaHWEM HH(OPMALNOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», OQUIMANBHBIX CANUTOB 3THX oOpraHu3amuii, EauHoro mnoprana mm6o
PecnyOnukaHnckoro moprana, a TakKe MOXET ObITh NPHUHATA NPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBISIOIIEr0 MYHUUMNAIBHYIO YCIYyry, JH0O0
MYHUIUIAIBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOJUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOpPEeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®enepansHoro 3axkoHa Ne 210-D3, ux pykoBoauTenei u (Uiu) pabOTHUKOB, PEIICHUS U
neuncTBus (0e31eiCTBIE) KOTOPBIX 00KayIOTCS;

2) damunuio, uMsi, oT4ecTBO (TIOCIIEHEE - MPU HAIWYUH), CBEJACHUS O MECTE
KUTEJbCTBA 3asBUTEINS - (PU3UUECKOTO JIMIa JUOO HauMEHOBaHHUE, CBEACHHUSI O MECTE
HaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOrO JUIA, a TAKKe HOMEP (HOMepa) KOHTAKTHOTO
TenedoHa, agpec (aapeca) AMEKTPOHHON MOYTHI (TIPU HATUYMK) U TIOYTOBBIN asipec, 1Mo
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOKayeMbIX PEIICHUSIX W JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
NPEIOCTABISIONIEr0  MYHUUMIAIBHYIO  YCIOyry, JIOJDKHOCTHOIO JIMIIa  OpraHa,
PEIOCTABISIONIEr0 MYHULUIAIBHYIO YCIYTy, JUO00 MYHUIMIAIBHOTO CIIy)Kallero,
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, pabOTHUKA MHOrO(QYHKIIMOHAJIBLHOTO LEHTpA,
OpraHu3aluvii, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;
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4) noBOABI, HA OCHOBAHWHM KOTOPBIX 3asBUTEJIb HE COIVIACEH C PELICHUEM H
neiictBueM (Oe3MeHCTBHEM) OpraHa, MPEIOCTaBIIONIETO MYHHUIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIAa OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMNAIBHYIO YCIYyTry, JHM0o
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®denepanbHoro 3akoHa Ne 210-O3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEICTaBICHbl JOKYMEHTHI (MPU HAJIMYMU), TOJITBEPKAAIOUIME JIOBOABI 3asiBUTENS,
00 WX KOTHUHU.

5.4. IloctynuBias »kanoda MoJICKUT PETUCTPALIMK B CPOK HE MO3HEE paboyero
IIHS1, CJIEAYIOIIETO 3a JHEM MOCTYTUICHUSI.

5.5. XKanoba, mocrynuBmias B OpraH, MOPEJOCTABISAIOMMNA MyHUIUIAIbHYIO
YCIYry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YYPEOUTENI0 MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, B OpraHU3aluM, NpeaycMoTpeHHble 4yacTthio 1.1 cratem 16 ®enepanbHOrO
3akoHa Ne 210-®3, nubo BbIIIECTOAIIMN oOpraH (MpU €ro HaJu4HhH), HOIJIEKHUT
PAacCCMOTPEHHIO B TEUYEHHME MATHAAUATH padOUYMX THEH CO JIHA €€ pEerucrpauuu, a B
ciliy4yae 00XaJOBaHMsI OTKa3a OpPraHa, MPEeJAO0CTaBISIOIIET0 MYHULHUIMAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®denepanvHoro 3akoHa Ne 210-®d3, B mpueMe JOKYMEHTOB y 3asiBUTENs JHOO B
UCIPABJICHUN JIOMYUICHHBIX ONEYaTOK M OMMOOK WIM B CiIy4ae 00KaJoBaHUSA
HapylIeHUs YCTAaHOBJIEHHOTO CpOKa TaKMX HCIPABICHUI - B TEUEHHUE NATH pabouux
JTHEH CO JHS €€ PEruCTpaLiH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl MPUHUMAETCS OJJHO U3 CIEAYIOIINX
pELICHUN:

1) xanoba ynoBineTBOpsieTCs, B TOM uucie B (opMe OTMEHbI MPUHSATOTO
pelIeHusi, UCIPaBIICHUs TOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIAAHHBIX B PE3yJbTaTe
MPEAOCTABICHNUS MYHULMUIAIBHON YCIYrM JOKYMEHTaX, BO3Bpara 3asiBUTENIO
JNEHEXKHBIX CpPEIACTB, B3MMAHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamMu Poccuiickoii denepanny, HOPMAaTHUBHBIMU IIPABOBBIMH AKTaMHU
PecnyOnuku Tatapctan, MyHUIUMTNIATbHBIMU PABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He mnosgHee nHs, CIEQyrOIIEr0 3a JHEM IPUHATUS PELICHUS, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MHUCbMEHHOH (hopMe M MO KEIAHUIO 3asBUTENS B
AJIIEKTPOHHOM  (opMe HampaBisIeTcs MOTHUBUPOBAHHBIM OTBET O pe3yibTarax
PACCMOTPEHUS KaJIOOBI.

5.7. B cmydae mpu3HaHUS >KaJIOOBI MOJUICKAIEH YIOBJICTBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PacCMOTPEHUs KanoObl naercs UHGopMalus O JEeHCTBUSX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuei, npeaycMOoTpeHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3,; B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUHN MPU OKa3aHUM MYHULIUMIAILHON YCIIYTH, a TAKXKE MPUHOCSTCS
U3BUHEHUS 32 JOCTaBJIEHHbIE HEY100CTBA U yKa3bIBaeTCss MHGOPMAIIUS O JATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTENIO B LEIAX MOJIYYCHUS
MYHULMIIATBHONW YCIIYTH.
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5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3a4BUTENII0O O PE3yJbTaTaX pPACCMOTPEHHUs >KaJOObI [AIOTCS apryMEHTHUPOBAHHBIC
pa3bsCHEHHUS] O MPUYMHAX MPHUHATOrO pEIICHHs, a Takke HHPOpMAIHs O MOpsaKe
00’KajI0BaHUs IPUHITOTO PELICHUS.

5.9. B ciiydae ycTaHOBJIEHMS B XOJ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KaloObl
IPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO IPAaBOHAPYIICHUS WIM MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, paOOTHHUK, HAJIEJIEHHBIE TIOJIHOMOYUSIMU TI0 PACCMOTPEHHUIO Kajio0,
HE3aMeUINTENbHO HAMPABIISIOT UMEIOIIMECS MaTEpUAIIbl B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(momKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJ[aue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot No 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPaBKH (BBIITUCKH) TI0 CICAYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAILHON YCIYTH 10 BbIAayue CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne v
puJIaracMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BBIJIa4€ CIPABKH (BBITUCKM) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPEIOCTABIICHUH YCIIYTH MOCTIE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUM.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)

(moxmuCch YNOJTHOMOYEHHOTO JIOJDKHOCTHOT'O JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

(pamuyst, ©Ms1, OTIECTBO, TACTIOPTHBIC JAaHHBIE, PETHCTPALINIO
10 MECTY JKUTEJIBCTBA, aJIPEC INEKTPOHHOH MOYTHI, Teae()OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB nuuHb kKaOunet [lopTasna rocyaapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
PecnyOomuku Tatapcran;

D B MHOTO(YHKIHMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYIApCTBEHHBIX U
MYHHUIMNATBHBIX yeayr Pecyonuku Tatapceran;

D B Opzane.

(mata) (moamnuch) (©.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHITUTIATHFHON YCIIYTH 1O BBIa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BbIJIaue CITPABKU (BBITIUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHMUI:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  Pe3yJIbTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCSCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KO Ha OYMa)>KHOM HOCHTEJIE TTIOYTOBBIM OTIPABICHUEM TIO
azapecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIy, & TaK)K€ BHECEHHBIE MHOIO HUIXKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JNEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



