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IHOCTAHOBJIEHHUE

ot «16» wmapta 2022 rox

KAPAP

Ne 10

OO0 yTBepkACHUHN aIMUHUCTPATUBHOTO PETJIaMEHTa
MPEIOCTABICHUSI MYHUIIUIIAILHOM YCIYTH 10 Bblaue
CIIpaBKHU (BBITTUCKHU)

B uensax peanuzamuun  ®DepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3 «O6
OpraHu3allid  MPEIOCTaBICHUS TOCYJApPCTBEHHBIX W  MYHHULMIIAJIBHBIX  YCIyI»,
Ncnomnurenbubiii KOMUTET Kakpe-ENrMHCKOTO CEMbCKOro nocesieHus: A3HaAKaeBCKOTO
MyHUIMTNIATBHOrO paiioHa PecriyOnuku TaTapcTan MOCTaHOBIISIET:

1. YTBepauTs agMUHHUCTPATUBHBIN PETJIAMEHT IPEAOCTABIEHUS MYHHUIIUIIAIbHON
YCIIYTH MO BbIJJa4€ CIPABKU (BBIMKUCKH), COTJIACHO MPUIIOKEHUIO.

2. Ilpu3HaTh yTpaTUBIIUM CHIy MOCTaHOBIEHHE VICTOTHUTETHHOTO KOMHUTETA
Kakpe-Earunckoro cenabckoro moceneHuss A3HaKaeBCKOIO MYHHUIMIIAIBHOTO pailoHa
Peciyomuku Tarapcran ot 11.10.2021 Ne 18 «O06 yTBepxkIeHUU
aIMUHHUCTPATUBHOTO PETJIaMEHTa MPEAOCTABICHUS MyHULIUIIAIIBHOW YCIIYTH MO BbIIaue
CIIPaBKU (BBIITUCKH )».

3. OOnaponoBaTh HacTOsIIlee IMOCTAHOBJICHHE IIyTEM pa3MEIICHHUs Ha
«OdunmansHoM mopTasie mpaBoBoil mHpopManuu PecrnyOonuku Tarapcran» mo BeO-
aapecy: http://pravo.tatarstan.ru u  Ha odunManbHOM calTe  A3HAKaeBCKOIroO
MYHUIIMTNIATBHOTO pailoHa B MH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn HTepHeT
o BeO-aapecy: http//aznakayevo.tatarstan.ru.

4. KoHTpOJIb 32 UCHIOJTHEHUEM HACTOSIIIIET0 OCTAHOBIICHUS OCTABJISIO 32 COOO.
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[TpunokeHne K OCTaHOBJIEHUIO
HcnomHuTENbHOrO0 KOMUTETA
A3HaKaeBCKOro MyHULIMIIAIBHOIO paiioHa
Pecniyonuku Tatapcran

oT «16 » mapra 2022 r. Ne 10

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUsI MyYHUIMIIAILHON YCJIYI'H N0 BblIaye CIPAaBKM (BBITUCKH)

1. O0mue moJ10KeHusA
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHBHOTO PETIAMECHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
MIPEIOCTABIICHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMUCKU) (anee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUNAIBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3agBieHueM BIOpaBe OOpAaTUTHCA MPEACTABUTETh  3asBUTEIS,
JICUCTBYIOIIUI HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIIONIETO €ro MOJTHOMOYHS (faee
— MPEICTABUTEIb 3aSBUTEIIA).

1.3. Topsimox nHopMUpOBaHUS O IPEIOCTABICHUA MYHHUIIUITAIIbHON YCIIYTH

1.3.1. Undopmamuss o TOpsAKE NPEIOCTaBICHUS MYHUIMIIAIBLHON YCIyTd
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
WHOOpPMALIMIO O MYHHIMIAIBHON  yCIyre, pacHoJIOKEHHBIX B  IMOMEIICHHSIX
MHOTO(DYHKITMOHABHBIX ~ IICHTPOB  TPEIOCTaBICHUS  TOCYJAApPCTBECHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha o(QUUHMATBHOM CalTe MYHUUHUNAIBHOIO pailoHa B HWH(OPMAMOHHO-
TeNleKoMMyHUKannoHHo# cetn «MuTepre™ (https://www. aznakayevo. tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHcKuii mopran);

4) na EquHom mopTane rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((PyHKITH)
(https:// www.gosuslugi.ru) (nanee — Exunbrii mopTain);
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynapTHpOBaHME TIO BONpPOCAM IPEAOCTABICHUS MYHULMIAIBHON
YCIIYTH OCYIIECTBISETCA:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJIOCTaBICHUS] TOCYJAPCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT IPU YCTHOM OOpalIeHUN - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B HcnonnurenpbHoM komutere Kakpe-EJNTHHCKOTO CEIBCKOTO IMOCEICHHS
A3HaKaeBCKOr0 MYHUIIMTIAIILHOTO paiioHa Pecyonuku Tarapcran (nanee — OpraH):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

IIPY TMUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XHOM HOCHUTEJIE TI0 MOYTE, B AIEKTPOHHOU (POpME MO 3JIEKTPOHHOM MOUTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
U CpOKax IMpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHHI,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECHEeUeHHUsl, YCTAaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTesIeM MPOTPaMMHOTO o0ecrieueHus,
IIPEAYCMATPUBAOLIETO B3MMaHUE IUIATHI, PETUCTPALUIO WM aBTOPU3ALUIO 3asBUTENS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. Tlpu oOpamiennn 3asgBUTEINS JIMYHO WIM MO Tele(pOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalieHUEM Pea0CTaBIIsIeTC MH(pOpMaLus:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
TOCYJapCTBEHHBIX W MYHUIUMNAIBHBIX yciyr, Oprana (aapec, rpaduk paboTsl,
cupaBo4HbIe Teae(hOHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IPAaBOBBIX aKTaX, PETYJHMPYIOLIIKUX BOIPOCH MPEIOCTABICHHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJHMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEAOCTABICHUY MYHHIMNAIBHOW YCIYTM, O CpOKAaxX IIpUE€Ma U PErHCTPaLMH
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Oprana.

[Io mnuceMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUEe MYHUILUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme




4

Pa3bACHSIOT 3asBUTENIO MOPSAOK MPEAOCTABICHHUS MYHULMUIAIBHON YCIyIM U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM ITYHKTE aJMUHHUCTPATUBHOIO pPErJaMEHTa, U B
TEUeHHE TpexX paboumx AHEH CO JHA PEerucTpaluyu OOpalleHHs] HAMpaBisIOT OTBET
3asBuTent0. OTBETHl JAl0TCA Ha si3bIKe OOpalleHus. B ciydae HEBO3MOKHOCTH JaTh
OTBET Ha SI3bIKE OOpAIIEHMsS HCIOJB3YIOTCS TOCYIAapCTBEHHBbIE sA3bIKM PecryOnuku
Tarapcras.

1.3.5. UHdopmamus mo BompocaM MpEJOCTaBICHUS MYHULMIAIbHON YCIYTH
pa3Meniaercss Ha O(QUUIMAIBHOM  CaWTe MYHUIUNAJIBHOIO palloHa W Ha
MH(POPMaLIMOHHBIX CTEHJaX B noMenieHussx Oprana Jijist paboThl C 3asBUTEIISIMU.

Nupopmanns Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3Memniaemasi Ha MH(QOPMAIIMOHHBIX CTEHJAaX W Ha oduIMamTbHOM  caiiTe
MYHULUIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKJIIOYAET CBEACHHS O MYHUUMIAIBHON Yycayre, coiepikamuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHHUCTPATUBHOTO PETIaAMEHTA,
MH(pOpMALMI0 O MECTE€ HAaXO0XKJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Oprana, o rpaduke npuemMa 3asiBJI€HUN Ha IPEAOCTABICHUE MYHULIMIAIIBHON YCIIYTH.

1.4. HopmaTHBHBbIE PABOBbIE AKThI, PeryJUpPYyIONIHe MPea0CTABICHHE
MYHUIIUNAJIbHOH YCJIYyTH

1.4.1. IlepeueHb HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIINUX
IIPEAOCTABICHNE MYHHULIMNAIBHONW YCIYIM (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
MPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJIMKOBaHM), pa3MeIleH Ha
Eannom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHULMNAIBHBIX YCIYr, Ha
opuIMaTEHOM caiite MYHULUIIAIBHOTO paiioHa B UH(}OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJJIEKUT pa3MmenieHnto Ha Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QHUIMAIbHOM CailTeé MYHUIMNAIBHOIO paiioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBbIC B aAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPAaTUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEAOCTABIECHUS TOCYJAPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(cenbcKOM) TMOCENEHWH MYHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM  OKpyre
PecniyOnuku Tatapctan B COOTBETCTBMM C MyHKTOM 34 IlpaBun opranuzanuu
JESITEIbBHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPENIOCTABIECHUS TOCY1apCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TOCcTaHOBIeHNEM [IpaBurenscTBa Poccuiickon
@eneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu IlpaBun opranuzanuu
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JEeSATETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKass ommbOKa - ommoOka (OmMcKa, oOredyaTka, TpaMMaTHYecKas WIIH
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJaPCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYr B 3JeKkTpoHHOW ¢(opme (mamee — ECUA) — denepanpHas
rocyaapcTBeHHas HH(GOPMAITMOHHASI CHCTEMa, 00SCIIeYNBAIOIIAsl CAHKITMOHUPOBAHHBIIN
JOCTYI Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKanmMu K  WHPOpMAIU,  coAepKameidcs B TOCYAapCTBEHHBIX
WH()OPMAITMOHHBIX CUCTEMAX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
IIEHTP TPEIOCTABICHHUS TOCYIapCTBEHHBIX M MYHHIIMITAIIBHBIX yCIyr B PecmyOnmke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX IIEHTPOB PEI0CTaBICHUS rocyJapCTBEHHBIX u
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTapceras.

1.5.2. B aaMUHHUCTpAaTUBHOM perjaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHUIIUTIATIBHOM yCIyTH (Z1ajiee - 3asBJICHUE) MOHMMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUITUTIATGHOW yCIyTH, TOJAHHBIA B COOTBETCTBUUM C IIYHKTOM 3 CTaThMl 2
®denepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3zanuu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (nanee — demepanbHbIN

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjJieHUs MYHUIUNIAJIBLHON YCJIYTH
2.1. HaumeHnoBaHuEe MyHHUITUTIATBHON YCIIYTH

Boisiaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHUE UCTIOIHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABISIOIIET0 MYHULIUITAIIBHYIO YCIYTY

HUcnonnureneHbli  koMuteT  Kakpe-EATMHCKOro  CEIbCKOro  MOCENICHHS
A3HaKaeBCKOTO MyHHUIIMNAIbHOrO pailoHa PecniyOnuku TatapcTaH.
2.3. Onucanue pe3ynbTrara Ipel0CTaBICHUsI MyHULIUIIAIbHON yCIyTH

2.3.1. Pe3ynpTaTOM MPENOCTaBICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:
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1) cmpaBka (Beimucka) (mprwiokerne Ne 1 k HacTosIeMy agMUHHUCTPATHBHOMY
pErJIaMeHTy);

2) pemeHne 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mpuitoskerure Ne 2 kK HaCTOSIIIEMY aJIMHHACTPATUBHOMY PETIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IpPEJOCTAaBICHUS] MYHULMINAIBHOW yciuyrn (mpwiokeHne Ne 3 K HacroseMy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBICHUs MYHHUIMNAIBHOW YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (OpMEe DJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOTO YCHJIEHHOM
KBAJIM(UIIUPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIA
Oprana (6o Oprana), B coorBeTcTBHH ¢ DepepanbHbiM 3akoHOM OT 6 ampenst 2011
rogia Ne 63-®3 «O06 snexkTpoHHOM oanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
TuuHbIA kKabuHeT EauHoro nmoprana. B ciiydyae HanmpaBieHHs 3asiBIEHHS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT MNPeAoCTaBICHUS MYHULMIAIBHOM YCIYrd
HAIPABIIETCS TakK K€ B JUYHBIN KabuHeT Pecry0nukaHcKoro moprana.

2.3.3. Ilo BbeIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUINAIHLHON
yciayru Beiiaerca B Oprane wim B MO®L[ B dopme sk3emiuisipa 31€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie4aThio U
MOJIHUCBI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJDKHOCTHOro mumna OpraHa uiu
pabotHuka M®II.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUNIAIbHON
yclIyTd B (opMe 3JEKTPOHHOTO JOKYMEHTa B TEUEHHE CpoKa IEHCTBHUS pe3yJsibrara
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUIIAJIBHON yCITYTH, CPOK IPUOCTAHOBIIEHUS MPEOCTABIICHUSI MYHUITUTIATBHON
YCIIYTH B CIy4ae, €ClIM BO3MOXKHOCTb ITPUOCTAHOBIICHUS MPETyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHNSA)
JOKYMEHTOB, SIBJISIFOIINXCS PE3yIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIEHON YCIIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBseTcsl B TEUEHUE TpeX pabodymnx JHEH.

2.4.2. TlpuocTaHOBIEHHE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBISIOLIETOCS PE3yJIbTAaTOM MpPErIOCTaBICHUS
MYHHUIIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTENIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMM DPE3yJibTaTa MPeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM HMHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
IPEIOCTABIICHUS] MyHULIUIIAJIBbHON YCIYTH, a TAKKE YCIYT, KOTOPbIE SIBISIOTCS
HEOOXOJMMBIMU U 00513aTEIbHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,



MO/ITICXKAINX MTPEACTABICHHUIO 3asIBUTENIEM, CITIOCOOBI MX MOTYUYSHUS 3asIBUTEIIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. ]Ins momydeHHsT MYyHHUIMMAIBHOM yCIyTd 3asBUTENb MPEACTABISACT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaiicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme JIoKyMeHTa Ha OyMakHoM Hocutese (mpusoxkenue Ne 4 k HacTosemMy
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (OpMy 3asBJICHHSA), MOANUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpallleHuu
nocpencTeoM PecryOinkaHCKoOro nopraia;

4) B ciy4ae, eciau JIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTHM HE0O0XOoauMa
00paboTKa NEPCOHATBHBIX JAHHBIX JHIA, HE SBIIAIOLIETOCS 3asBUTEIEM, M €CIH B
COOTBETCTBUHM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JaHHBIX
MO>KET OCYHIECTBJIATHCS C COTJIACHUs YKa3aHHOTO JIMIA, TIPYU 0OpaIeHUH 3a MOJIyYeHHUEM
MYHULIMOAIBHON YCIYTM 3asiBUTENb JOIMOJHUTEIBHO TPEACTABISET JIOKYMEHTHI,
MOATBEPAKAAIOIINE TOJYYEHUE COrJIaCHs YKa3aHHOIO JIMI[A WM €ro 3aKOHHOTO
MIpEACTaBUTENSI HA 00pabOTKY MEePCOHAIBHBIX JTaHHBIX YKa3aHHOTO Jula. JIOKyMEHTHI,
MOATBEP>KIAIOIINE TOYUCHUE COTJIACHUsl, MOTYT OBITh MPEJCTaBICHBI B TOM YHUCJE B
(hopmMe IEKTPOHHOTO JOKYMEHTA,

5) B ciydae, eciu OOS3aHHOCTh XpaHEHUs1 JoMoBoM kuuru ao 31.12.2017
BO3JIarajach Ha COOCTBEHHHKOB MHWJIBIX IOMEIICHHM, 3asBUTENEM MPEACTABISIETCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJIbHBIN KUIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TOCYyAapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJIs1 BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBIeHHWE U TpuUJaraeMble JTOKYMEHTbI MOTYT OBITh TMPEACTABICHBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM M3 CJIEITYIONTUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TIOUYTOBOM CBSI3M Ha OyMakHOM HOCHUTEJIE.

3asBiIeHUWE M TpUJIaraeMble JOKYMEHTBI, NpPH HAIMpaBICHUH [OCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPS/JIKE.

2.5.3. 3asgBneHue mpu HaIpaBJICHUHM TOCPeACcTBOM PecmyOnnkaHCKOro mopTania
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOW MOAMKUCHIO 3asIBUTEIIS.

JIns monydeHus MPOCTOM AJIEKTPOHHOM MOMANHUCH 3asBUTEIIO0 HEOOXOAUMO
npoiTu npoueaypy peructpauuu (ayreHtudukanun) B ECUA, a Takke moaTBepAauTh
YYETHYIO 3aIUCh.



8

DJIeKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
nonnyHkrax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIOTCS
YCWJICHHOW KBTH(DHUITMPOBAHHON TMOJIMUCHIO JIUI], YIOJHOMOYCHHBIX HAa CO3/JaHHE U
MOANMCAHNE TAKUX JOKYMEHTOB, B TOM UHCIIC HOTApUyCaMHu.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraémMbie K
3as1BJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBisIOTCA B Buae (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e 6onee S0 MoGaiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI TJOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS NEHCTBUIA,
MPEJCTABICHUE WM OCYHIECTBICHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTHUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPE0CTaBICHUEM MYHUIUIIAIbHOW YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJYYEHHUS] MYHUIMNAIBHOM YCIYTM MW CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHEM TIOJIyYeHHUS YCIYyr M TIOJy4YeHHUs JIOKYMEHTOB U HH(OpMaiuu,
MPENOCTABISIEMbIX B pE3yJIbTaTe MNPEAOCTABICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
MepeyHu, yKazaHHble B 4yactu | cratem 9 @epepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYAIHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEIOCTABICHUS MYHUIUMAIBHOW YCIyTH, JUOO B
MPEAO0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUITAIBHOW YCIYTH, MOCJIe MEPBOHAYAIBHON MOAa4YM 3asBJICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUMIIATIBLHONW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUITUNATBHOW YCIyTH, JUOO0 B
MPEJOCTaBIECHUHA MYHUIIUIIAILHON YCIYTU U HE BKIIFOUCHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHULIMTATBHON YCIyTH, MO0 B MPEIOCTAaBICHUH MYHUITUTIAILHON YCIIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Oprana, paborHuka MOI], npu nepBoHAYAIILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MyHUITUIIAIbHON YCIIYTH, TU0O0 B MIPEAOCTaBICHUN
MYHULANAIBHON YCIIYyTM, O Y€M B NHUCBMEHHOM BHJI€ 32 MOAIUCHI0 PYKOBOJIUTEIS
Oprana mnpu MNEpBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOMUMBIX JIs
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MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIISIETCA 3asBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIE HEY00CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | craren 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOUEHUEM CITyYaEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPraHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTH, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK MX IPENCTABIEHUS; TOCYIAPCTBEHHBIN OPraH, OpraH MECTHOIO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EAMHOTO rocymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanpHas cy»0a rocy1apCTBEHHON perucTpaiuu, Kagactpa u kaprorpaduu;,

2) cBelcHHMS O JCHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickoit denepannn —
MBJI Poccuu;

3) CBeleHHS O HOTApHAJILHOW JOBEpeHHOCTH — DesepanbHas HOTapHalIbHAsS
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
noanyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHBHOTO pErIaMeHTa, B (popMe 3IIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCHWJICHHOW KBaTU(UIIMPOBAHHOW  MOAMKHCHIO  JIHII,
YIOJHOMOYCHHBIX Ha CO3/IaHWE W TIOANMHUCAHWE TaKUX JOKYMEHTOB, IMPH I0/a4ye
3asiBJICHUSI.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE IMPEACTABICHNUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OopraHaMd MECTHOTO CaMOYTPAaBIICHUS, OPTaHU3AIMIMU JIOKYMEHTOB M CBEICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsi OTKA3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOe JUI0 W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aJMUHUCTPATHBHOTO pErIaMCHTa OPraHOB M OpraHW3alWi, HE MPeACTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABHMBIINE) 3alPOIICHHBIC W HAXOAAIIMECS B PACIOPSIKCHUH
JOKYMCHT WJIM CBEACHUS, TOJICKAT aIMUHUCTPATUBHOM, TUCIUTIIMHAPHONW MM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemniaeTcst TpeOOBATh OT 3asBUTENS JOKYMEHTHI CBEJICHHUS, B TOM UHCIIC
MOJATBEPKAAIOLIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHUE MYHULIUITATLHON
YCIIYTH, HAXOAIINECS B PACTIOPSHKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOYIIPABJIEHUSI M TOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpTraHU3aLHi.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pAaCIOPsHDKEHUM TOCYIApCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPABJICHUSI W IOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIpaBJICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKaza
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
WCIIPaBJICHUSl TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepaiuuy;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEIEHUS, COJEp)KalUecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpencTaBlICHHBIC JTOKYMEHTHI WJIM CBEICHHS YTPATHIM CHIy HAa MOMEHT
oOpallileHusl 32 MyHULUINAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYUS
MPEJICTAaBUTEINS 3asBUTENS, B ClIyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOM
YCIIYT'M YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O MIPEAOCTABICHUNA MyHULIUIIATIBHON YCIYTH U JJOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B HWHTEpaKTUBHOM Qopme 3adBieHuss Ha PecmyOnukaHCKoM —mopTalie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aMOJTHEHNUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
IIPEIOCTABIICHUS MyHULMIIAIbHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUM YCIYI'M IMOJAHO B OpraH TOCYAapCTBEHHOMU
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThedl 11 denepanmbHOTO 3aK0HA OT 6
anpens 2011 roma Ne 63-@3 «OO0 537M€KTPOHHOW MOAMKMCH» YCIOBUW MpU3HAHUS
JNEHUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyYEHUS MYHULIUIIATBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUS U JIOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHUS MYHULMIIAIBHON YCIyTU, MOXET OBbITh MPUHATO KaK BO BPEMs
npueMa 3asBUTENS, TaK M IOCJIE MOJIYYEHHs] OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX IS TMPENOCTABICHUS MYHMUIIMINAIBHOW YCIYTd JOKYMEHTOB
(cBemeHuil) ¢ HCHOJB30BAaHUEM  MEXBEIOMCTBEHHOTO  HMH()OPMALMOHHOTO
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B3aMMOJICICTBUS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABIECHUS MyHULUMIIAIBHOM YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMAIMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecryOinkanckoM mopraie.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUHN JIs PUOCTAHOBJICHUS UJIM OTKAa3a B
PEIOCTaBIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMs [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpencTaBIICHHBIX 3asiBICHUM U (MJIM) JOKYMEHTaX COJEPKUTCS HEMOJHAs U
(wn) HegocTOBEpHAs UH(GOpMaIuS;

2) TOCTYIUICHWE OTBETa OpraHa TIOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBJIeHUs] JUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIpaBJICHHUs OpraHMU3alMd Ha MEXBEIOMCTBEHHBIN 3arpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa U (UJK) UH(POpMAIIUU, HEOOXOAUMBIX
JUI MPEAOCTaBICHHUSI MYHULIUIIATBHON YCIIYTH, €CIM COOTBETCTBYIOIUN TOKYMEHT HE
ObLIT Mpe/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBUE CBEACHUI O PErUCTPAlMU TPAXKIAHWHA 10 MECTY J>KUTEIhCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
clly4yae, €clid 3asBJIEHHE O NPEeIOCTaBIECHUHM MYHUUMUIAIBHON YCIyrd MNOJAaHO B
COOTBETCTBUH ¢ WHPOpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIUITATHLHON
yCIIyTH, onyosMkoBaHHoUW Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NIbHBIMU J1JI51
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBA€MbIX) OpraHU3alUsIMH, YHaCTBYIOIIMMH B

npeaoCTaBJICHNNY MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE SABIISIOTCA HEOOXOTUMBIMU U 00S3aTEbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU IIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIUNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON Opranu3aiuei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPHU To1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATBLHON
yCIIyTH - He OoJsiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULIMNAIBHON YCIIYTH U YCITYyTH, IPEIOCTABIIIEMON OpraHu3alliel, y9aCTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaun 3asBICHUS 3aSIBUTEITIO
BbI1aeTcsa pacnucka u3 AVNC MO®I] ¢ peructpaliliOHHBIM HOMEPOM, MOTBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U JaTOU MOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asBUTEJIb B JICHb M0J1a4y 3asBJICHUS MOTy4YaeT B JMYHOM KabuHeTe PecnyOnukaHCKOro
nopTajia ¥ Mo AJIEKTPOHHOM MOYTE yBEAOMIJICHUE, MOATBEPKAAIOIIEE, YTO 3asBJIICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCS PETUCTPALMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTEIIO BBIIAETCS paclucKa U3
aBTOMATU3UPOBAHHON WHGOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAYCHHON MJIs OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, JAaTOU
MOJAa4M 3asBJICHUS U MIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yCIIyra, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEePEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, pPa3MeIIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEAUINHOMN
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JOCTYIHOCTH /111 UHBAJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmileHUs1 JOKYMEHTOB, HUH()OPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENATCTBEHHOIO AOCTyNa K MECTY
IPEIOCTaBICHUS] MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obGecnieumBaercsi OECTHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCiyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
NepeMENICHHE B UX Ipeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABIECHUS MYHHUIMIIAIIBHOM YCIYT'M pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOBMOXXHOCTEW HHBAIH/IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBUKCHUS TIO TEPPUTOPUM, Ha
KOTOPOM PAcCIOJIOKEHbl OOBEKThl COLMAIBHOW, HWHXKEHEPHOM M TPAaHCIOPTHOM
UH(PaCTPYKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Haanmexaiee pasMmelieHre OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOUMBIX JJIsi o0ecnedeHus OecnpensiTCTBEHHOro0 JOCTya UHBAJIUMAOB K yCIyram
C YYETOM OIPAHMYEHUN X )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMU 3HAKaMU, BBITIOJHEHHBIMU pelibe(pHO-TOUeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢GopmMe M B MOPSAKE, KOTOpbIE
YCTaHOBJIEHBI INPHUKAa30M MuUHHCTEpPCTBA Tpyda M COLMAIBHOW 3amuThl Poccuiickou
Oenepanuu ot 22.06.2015 Ne 386 «0O06 ytBepxkaeHun ¢GOpMBI JOKYMEHTAa,
MOJTBEPXKJAIOIIETO CHElHallbHOe O0yueHHe COOaKU-NMPOBOAHMKA, M TOpsAKa €ro
BBIIAYM.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEIOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, MCIHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUMNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B mnoAamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM U CpEICTBaM, BBEJEHHBIM B JKCIUIyaTallMI0 WA
MPOIIEAIIAM MOJIEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTaBIECHUHA MYHUIIMTIATBLHON YCIIYTH U UX MPOJIOKUTENBHOCTh, BO3MOKHOCTD
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHATEHOM IIEHTPE MPE0CTABICHHSI TOCYTaPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
10JIpa3/ICJICHUU OpTraHa UCIIOJTHUTEIBHO PacoOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEJA0CTaBICHNN HECKOJIbKHUX TOCYIapCTBCHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3zaTenssMu MOCTYIMHOCTH MPEIOCTABICHUS MYHUIIMIAIBHON yCIyTH
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAINCTOB, a TAKXKE IOMEIICHWH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEIOCTABIICHUSI MYHULMIAIBHOM YCIYrM Ha HMH(OpPMAIMOHHBIX cTeHAaX, EanHom
noprane, Pecnybnukanckom nopraie, opuuaibHOM caiiTe MyHUIIMIIATIBHOTO palioHa;

OKa3aHUE I[OMOUIM MWHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MEUIAOIINX
IIOJIYYEHHUIO UMH yCIIYT HAPABHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKamMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIHH):

B3aMMOJICHCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wmum  MOIL[ npu
MIPEJAOCTABIEHUA MYHHIMNAJIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3 IpH
MpEeJICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaNbHOW ycnyru B Oprane wim MO®IL] B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIpaBE OLICHUTH KaYECTBO MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
PecnyOnmkaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TOJy4YeHa 3asBUTEJIEM B JMYHOM KabuHere Ha EnuHom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(hakTHYecKoro mpokuBaHus (MpedbiBaHus) Ha Tepputopun Pecy6auku TatapcTtan 1o
AKCTEPPUTOPUATIBHOMY MTPUHIIMITY.

MyHununansbHas yciiyra B COCTaBe KOMIUIEKCHOTO 3alIpoca HE MPEAOCTaBIISAETCS .

2.16. Uuble TPpeOOBaHUS, B TOM YHCJIe YYHUTHIBAIOIIIHE 0COOEHHOCTH
NpeAoCTABIEHUS] MyHUIMIIAIBHON YCJIYTH M0 SKCTEPPUTOPUATIBLHOMY NPHUHIIUILY
(B ciiyuae, ecjii MyHUIIMNIAJBHAS YCJIYTa NpeioCTaBJIsIeTCS 10
IKCTEPPUTOPHUAIHLHOMY NMPUHIIUAITY) U 0COOEHHOCTH MPeA0CTABIEHUS
MYHHIMIIAJIBHOH YCJIYTH B JJIEKTPOHHOM (popme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTIAIBHONW YCIYTH B JJIGKTPOHHOU (opMme
3asiBUTEIb BIIpaBE:

1) monyuyuth wuHGOPMAIMIO O TOPSAKE W  CPOKax IMPeIOCTaBICHHUS
MYHUIIMTIATIBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOiukaHckom
MOpTaIe;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUITUTIAILHON YCIyTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnnKkaHCcKoro noprana;

3) MOJY4YUTh CBEICHUS O XOJIC BBIMOJIHCHHUS 3asBICHUNA O MPEIOCTABICHUH
MYHULIMTATBHOMN YCIIYTH, IOJIAaHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH;

5) MOJAy4YUTh pe3yNbTaT MPEIOCTABICHUS MYHHUIHMIAIBHOW YCIyrd B ¢dopMme
ANIEKTPOHHOIO JJOKYMEHTA;

6) momath *xanoOy Ha pelieHue U aercTBue (Oe3aeiicTBrue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAJIBHBIX CIYXKaIllUX TOCPEACTBOM PecmyOnmKaHCcKoro
noprana, Tmopraia QeaepaTbHON TOCYIapCTBEHHONW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mporecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nercTBuil (0e3MelCTBYS), COBEPIIEHHBIX MPU MPEJOCTABICHUH TOCYJAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYyTr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE H
MYHULIMOAIbHBIE YCIYTH, WX JOKHOCTHBIMU JIMIIAMH, TOCYJapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUS OCYILIECCTBISECTCSA IMOCPEICTBOM 3alOJTHEHUS
ANEKTPOHHON (HOpMBI 3asiBieHUA Ha PecrnyOnukaHckoM moptane 06e€3 HeOOXOIUMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. IIpu popMupoBaHum 3asiBJICHUS 00ECIIEUNBACTC:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3aSBJICHHUS W WHBIX JTOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABIICHUS YCIIYTH;
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2) BO3MOYKHOCTH 3aIOJTHCHUS HECKOJBKHUMH 3asSBUTCIISIMA OJHOM 3JICKTPOHHOU
(GbopMBI 3asBJICHHS TIPU OOpAIICHUH 3a YCIyraMH, IPEANojaraloliiMKi HaIlpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIE KOIUHU IJICKTPOHHOU (POPMBI
3asBJICHHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIsl IOBTOPHOT'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (JOPMY 3asBIICHHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3aiBUTEIEM C HCIOJIb30BAHUEM CBEIEHUM, pa3menieHHbix B ECHUA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIMU U ayTEHTU(PUKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TAlOB 3alOJIHCHUS JJICKTPOHHOU
(bopmbl 3asBiIeHUS O€3 OTEpU paHee BBEACHHON HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHHE HE MEHEE OJIHOTO T0Jla, a TaK’Ke YaCTUYHO CPOPMHUPOBAHHBIM 3aSBICHUSIM - B
TEUYCHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asBUTENIO MPEAOCTABISAETCS BO3MOXKHOCTh 3alMCH Ha JIOObIE CBOOOJHBIC IS
npueMa JIaTy ¥ BpeMs B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocyiecTBICHUS MPEIBAPUTEIIHLHOM 3aMUCH OCPEICTBOM PecimyOMKaHCKOTo
nopTaia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOM JaHHbIE, B TOM
qucIie:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOPHIE COOOIMIMI 3asBUTENb TIPH
MPEABAPUTEILHON 3alUCH, IOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOXXHOCTh paclieyararb TaJOH-TIOJATBEpKICHHE. B ciydae, eciu 3asBUTEINb
COOOIIUT aapec DJICKTPOHHOM TOUTHI, HA YyKa3aHHBIM aJpec TaKXKe HampaBiseTCs
nH(popMaIus 0 TOATBEPKICHUH NIPEABAPUTEILHOMN 3aMMMCHU C YKa3aHUEM JIaThl, BpEMEHHU
1 MecTa npuema.

[Ipy ocCylIeCTBICHUN TMpPEIBAPUTEIIPHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsiike HHGOPMHUPYETCST O TOM, YTO MPEIBApUTEIIbHAS 3aITUCh AaHHYJIUPYETCS B Cllydae
€ro HEesIBKU N0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JIIO0O0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpeniaercs TpeOOBAaTh OT 3asBUTENS COBEPILCHUS HHBIX JEHCTBUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHUBHBIMH
nmpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0AUMO 3a0pOHUPOBATH JJIs IPUEMa.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNS AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPENOCTaBICHUA MYHUIUIIATIbHON YCIIYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oxa3aHue KOHCYJILTAIUI 3asiIBUTEJII0

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpallleHue 3asBUTENsI MO BOMPOCAaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIULOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aIMUHHACTPATUBHOM IIPOLIENYPBI, SIBIACTCSA:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpaiieHuu 3asButens B Opran — cekperapb VCHOTHUTENEHOTO KOMUTETA
Kakpe-EAruHcKoro ceibCcKoro mocesieHus (Jajiee - J0JKHOCTHOE JIMIO, OTBETCTBEHHOE
3a KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
MPEAOCTaBICHU MYyHHIMNAIbHOW yciayrhu B MO®DIL nuyHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

Pabotnuk M®I] xoHCYnbTHUpYeET 3asBUTENsA, B TOM YHCIE MO COCTaBy, Gopme
IIPEACTABIAEMON TOKYMEHTALMU U IPYTUM BOIIPOCAM IS MTOJTYyYEHUS MYHULMITAIBHON
YCIIYTH.
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3asBUTENIb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha ounnaabHoM caiite M®L] http://mfcl6.tatarstan.ru.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIIOTCS B ICHb O0OpaIlleHUs 3asiBUTETIS.

PesynpTaTaMu  BBINOJMHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsI MO COCTaBy, (GopMe NpPeICcTaBIIeMONd JIOKYMEHTAUU U JPYyTruM
BOIIPOCaM, HEOOXOAUMBIM JJIsl TOJTYyYEHUS MYHUIIUIIATBHON YCIYTH.

3.2.3. 3asBuTens BrOpaBe oOpatuThesa B OpranH no TtenedoHy M 3IEKTPOHHOU
ouTe, a TakXKe IMOJNYyYUTh KOHCYJbTalMi0 Ha PecrnyOiukaHckoM mopTane, caiTte
Oprana o nopsKe U CPOKax MPeJOCTaBICHUS MyHULIMIIAIBHON YCIIyTH, B TOM YHCJIE IO
cocTaBy, (hopme MpencTaBiIsieMol JOKYMEHTAIMHU U APYTUM BOMPOCAM JUISI MTOJTyUEHUs
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aIMHUHHCTPAaTHBHOIO
perJameHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabodnX JHEH CO THS MOCTYIUICHUST OOpaIieHusl.

PesynbraraMy  BBINIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTallUM 0 COCTaBy, (OopMe TMpPEACTaBIAEMON JOKYMEHTAllMM U JPYyruM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHUIIUIATIBHOM YCIIYTH.

3.3. [IpuHATHE U PACCMOTPEHHE KOMILIEKTA IOKYMEHTOB,
NpeacTABJIEHHBbIX 3asiBUTEIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] wnu yaanenHoe padbouyee mecto M®LI.

3.3.1.1. 3asBurens (mpeacTaBuTeNb 3asBUTENs1) oopamaerca B M®I] ¢ 3anmpocom
O TPEeNOCTaBJIEHUM MYHULMMNAIBHON YCIYTM W TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PErJaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTAa,;

3aroJHSET IEKTPOHHYO dhopmy 3asBieHuss B AUC MOI];

Opyd  MOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha  OyMa)XHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeIaeT 3asBUTEIIO Ha TPOBEPKY U MOANKUCAHUE;

MOCJIe MOJNKUCAHUS CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JTOKYMEHTOB, (OPMHUPYET SJIEKTPOHHOE
1EN0;

BO3BPAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXXHbIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asIBUTEIIS.

Pe3ynbraTaMu BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPHUHATHIX OT
3asiBuTeNsi B Opran B 3JeKTpOHHOU (hopMme (B COCTaBe MAKETOB DJICKTPOHHBIX JEN) B
TEYEHUE OJHOro padoyero AHS €O JHA OOpalieHus 3asBUTENI B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE [1eJI0), HampaBiieHHble B OpraH, MOCpPeICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
AJIEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIECKTPOHHOU (pOpME BBIMOJIHSET
CJICIYIOIINUE JECUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHgeT (OopMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMBbIE U 00s13aTEIbHBIE JIJIS1 PEIOCTABICHUS MyHUIIUTIAIBHON YCIIYyTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (HOpME HWIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIeHUs (IIpH HEOOXOAUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHNUS MYHUIIMNAIBHOW YCIyTH B D3JIEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBJICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaKUMaeT
COOTBETCTBYIOILYIO KHOMIKY B (DOpPME 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIGKTPOHHOE 3asBJICHUE TOJIUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,;

MOJTy4aeT YBEJOMIIEHHE 00 OTIPABKE JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIorHuecKas MpoBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYUIECTBJISICTCSL TOCII€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dbopmbl 3asBiaeHus. [lpu BBIABICHUM HEKOPPEKTHO 3alOIHEHHOTO MOJS 3JIEKTPOHHOMN
(dbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapakTepe BBISIBICHHOW OLIMOKU U
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb OOpAICHUS 3asIBUTEII.
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PesynpTaTaMu  BBIMOMHEHUS  QJAMHHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
AJIEKTPOHHOE JIe7I0, HampaBieHHOe B OpraH MOCPEICTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpeHne KOMIUIEKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauajia BBINIOJHEHUS QJIMUHUCTPATUBHOM MPOIETYpPHI
SBIISICTCS TIOCTYIUICHWE 3asBICHUS W WHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEI0CTaBICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBITIOJHCHHE
aJIMUHHACTPATUBHON TPOIEIYpPHl SBIACTCA CEKpeTaph VICTOTHUTENTFHOTO KOMHTETa
Kakpe-Enruackoro cenbckoro moceneHus (J1ajee - JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE
3a MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOparieHus 3asaBUTENS C 3asBiIeHneM B OpraH:

OTIpeseTsieT MpeaAMET 0OpallIeHus;

yCTaHABIMBACT JIMYHOCTH 3asIBUTEIIS;

MIPOBOJIUT TIPOBEPKY MOJTHOMOYHH JIUIIA, TIOIAIOIIETO TOKYMEHTHI,

MIPOBOJIUT TIPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHWSM, yKa3aHHBIM B
nyHKkTe 2.5 ~ aAMUHUCTPATUBHOTO  pEriiaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPE/ACTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM  TpeOoBaHUsIM  (HaJJexaliee
oopMIIeHUE KOIMUN JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYMCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHU );

3aMoJHSET  AJIEKTPOHHYIO  (QopMy  3asBiI€HHS B  aBTOMAaTU3UPOBAHHOMU
MH(D)OPMAIMOHHONW CHCTEME, MPETHA3HAUYCHHOW ISl OKa3aHUsl TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT;

Ipyu  TPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B TyHKTEe 2.5
aIMUHUCTPATHBHOTO  pErJIaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYIISCTBISET
CKaHMPOBAHWE TIPEICTABIICHHBIX IOKYMEHTOB;

pacrievaTbIBacT 3asABICHUE;

TIepeIacT 3aBUTEIIIO HAa TPOBEPKY U MOANKMCAHMNCE,

MOCJIC TTOAMKMCAHNS CKAaHUPYET MOANMMCAaHHOE 3asBIICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX W MYHHUIUMTNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABJICHHBIC B JJIEKTPOHHOW (OpME WM DJICKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET DJICKTPOHHOE JIETIO;

BO3BpAIlaeT TOJAMUCAHHOE 3asBICHUE W OPHUTHHAIB OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIZIACT 3asBHUTEIIO0 PACITUCKY B IPUEME TOKYMEHTOB.

B cnydae Haau4ms OCHOBAaHWM JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTENS O HAIWYNU
MIPENSATCTBUAN JUIA TIpHieMa 3asBJICHUS M BO3BpaIlaeT €My JOKYMEHTBI C OOBSICHCHUEM
coJiep KaHusl BBISBJICHHBIX OCHOBAHHH JIJIs1 OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIE
MOCTYIUICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE
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IIPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JI€Nl U CTAaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IIOCTYNMBIIHE DJJIEKTPOHHBIE Jena, B TOM YHUCIE NPUIOKECHHBIC
3assBUTENIEM JTOKYMEHTHI B DJIEGKTPOHHOH (hopMe U SJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIIOJICHUE YCIOBUN AEMCTBUTEIBHOCTU JJIEKTPOHHON MOAMMCH,
nocpeAcTBOM obOpameHuss Kk EnuHomy mnopramy (B ciy4ae, €CIM 3asBUTEIIEM

Ipe/ICTaBIICHbI AIEKTPOHHBIE JIOKYMEHTBHI, MO/ANKUCAHHbIC YCUJICHHOU
KBUTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJIIHUCHIO).
[Tpu HaJIU4YUH OCHOBaHMUI, MPETYyCMOTPEHHBIX MTYHKTOM 2.7.1

aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT NPOEKT pelIeHus 00 OTKa3e B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIUPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISABICHO HECOOIIOJEHUE YCJIOBHI €€ JEeMCTBUTEIBHOCTH,
MIPOEKT peleHuss 00 OTKa3e JIOJDKEH COJAepXaTh NMYHKTHI crtatbu 11 DepepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM ISl €TO IPUHATHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
NPEIOCTABIICHUSI MYHULIMIIAIBHON YCIYrHM, C yKa3aHMEM IpPUYMH OTKa3a (B ciyvae,
€CIi OCHOBaHMSI JJs OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOJUMBIX Jis
IIPEIOCTABIICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJiep)KaTh MH(GOPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIuH,
CBEJICHUH), KOTOpbIE HE TPEJCTaBIEHBbI, COJEpPKAaT HEJAOCTOBEpHbIE U  (WJIH)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHHUIA),
HaIpaBJIsIeTCs Ha COTJIACOBAHUWE B YCTAHOBJIEHHOM IMOPSAKE IMOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOIO JOKYMEHTO00O0pOTA.

CornacoBaHue TMpOEKTa pelieHuss 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'M, OCYIIECTBISETCS B
MOpsIKE, MPETyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHSI OCHOBAaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aJIMUHHUCTPATUBHOTO pErJlaMEHTa, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMJICHHE O IOCTYIJIEHUU 3asBJICHMS, COJAEPXAIIEE BXOISIINNA PErHCTPAMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJY4YeHUs 3asBJICHUS, MEepeueHb HAMMEHOBaHUU (aiinos,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIyYEHHs pe3yJbTaTa MYHHLMIIAIBHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazanHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Ji OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUNIAIBHBIX YCIIYT.
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3.3.3.5. AAMHUHHCTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAaEMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIAMEHTA, BBIMIOJHSIOTCA B T€YEHHE OJHOTO pabodero JHS €O
JHSI TIOCTYTIJICHUS 3asBJICHHS HA PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pemieHHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHUSI MyHUIIUTIAIHON YCIYTH.

3.4. HanpaBjieHne Me:KBeIOMCTBEHHBIX 3alPOCOB B OPraHbl, y4acTBYIOIINE B
NpeaoCTABIEHUN MYHUIIUNIAJIbHOM YCJIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOW MPOIEAYpPbI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpPOLENYpbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYpHI, SBISETCS CEeKpeTapb VM CHOTHUTEILHOrO KOMHUTETA
Kaxkpe-EaruHckoro cenbcKkoro noceyenus (Jajnee - T0JKHOCTHOE JIMIO, OTBETCTBEHHOE
3a HalpaBJIEHUE MEKBEJOMCTBEHHBIX 3alpOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBiseT B AJIEKTPOHHOUW (QOpME MOCPEACTBOM CUCTEMBI
MEXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aWMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — MHBIMH CIOCOOAMM) 3ampochl O NPEJOCTaBICHUH JOKYMEHTOB U
CBEACHMI, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aTMUHUCTPATUBHOTO perjlaMeHTa.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HallpaBJ€HHbIE B OpraHbl BJIACTH U (WJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenaivcTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNHBIIUX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOTO B3aMMOJCHCTBUA,
MPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHThl (MH(OPMALMIO) WM HaIMpaBISIOT
yBeIOMJICHUsSI 00 OTCYTCTBUM JOKyMEHTa W (W) MH(POpPMAIUH, HEOOXOAUMBIX IJIs
MPeIOCTABIICHUSI MyHULIMIIAJIBLHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AIMUHHCTpAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIOTCS. B TeUEeHHWE Tpex pabounx JAHEW Cco JHS  MOCTYIJICHUS
MEXBEJJOMCTBEHHOI'O 3allpoca B OpraH WM OPraHu3aluio, MPeJOCTaBISIONIIE
JOKYMEHT U MH(POpPMAIIUIO, €CIM MHbIE CPOKHU MOATOTOBKM M HAIpPABJICHUS OTBETAa Ha
MEXXBEJIOMCTBEHHBIN 3alpOC HE YCTAaHOBJIEHBI (pelepanibHbIMU 3aKOHAMH, MMPABOBBIMU
aktamMu [IpaBurensctBa Poccuiickorn @enepanud U NPUHATHIMU B COOTBETCTBUU C
denepaibHBIMM ~ 3aKOHAMHU  HOPMATHMBHBIMU  MPAaBOBBIMU  akTaMu PecnyOnuku
Tarapcras.

PesynpraTaMy  BBINOJHEHUS  aJIMMHHMCTPATUBHBIX  IPOLENYp  SABISIOTCS:
JOKYMEHTHI (CBEZCHHS), HEOOXOANMBIE ISl IPEJOCTABICHUSI MyHUIIUTIAIBHON YCIYTH,
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a1bo yBenomiieHne o0 OTKa3e, HampaBiCHHbIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaINpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBJICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBHUS  JIOKYMEHTHI (CBENIEHUs), HEOOXOIUMBbIE IJIsi TMPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MpHU OTCYTCTBUU JIOKYMEHTA U
(wnm) uHpOpPMAIUH;

npu HAJINYUU OCHOBaHMU, IPEeTyCMOTPEHHBIX YHKTOM 2.7.1
aIMUHUCTPATUBHOTO PErJIaMEHTa, MOJTrOTaBIMBACT MPOEKT pelieHus 00 oTKaze B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABIECHUS MYHULUIIAIBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UIl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIECHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B NpPHUEME JOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
IIPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIICHBI C HApYILIEHUEM YCTAaHOBJIECHHBIX TPEOOBAHUIA),
HaIIPaBJISETCS Ha COTJIACOBAHHWE B YCTAHOBJICHHOM IOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKTa pemeHuss o0 OTKaze B IMpuUeMe JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHUUUNAIbHOM YCIYTHM, OCYILECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHD TIOJIyYE€HHSI CBEACHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
JTOKYMEHTBI (CBEJEHUs1), HEOOXOMMBIE JIsi MPEAOCTABICHNUS] MyHULIMIIAIBbHON YCIYTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEI0CTABIICHUS MYHULIMIIAJILHON YCIYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aAMUHUCTPATHUBHOIO  pPErjaMeHTa, MpU HAJIMYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOM HJis OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULMIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pPErucTpaluy 3asBICHHUS B
COOTBETCTBHUM C MYHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MakcuManbHBIii CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MYyHKTE 3.4 aJIMHUHHUCTPATUBHOIO PErjaMEHTa, COCTaBISECT TpU paboOymx
TTHSI.

3.5. IToaroroBka pe3yJibTaTa MyHUIUNIAJIbHON YCIYyTH

3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MPOLIEAYpPbI
ABIIIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HampaBlieHHE
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MEKBEJOMCTBEHHBIX ~ 3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOU
pouenypsl, sBISIETCa cexkperapb McnomaurensHoro komutera Kakpe-EnrmHckoro
CEJIbCKOTO TOCeNIeHUs (Jajee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMOATOTOBKY
pe3yJbTara MpeA0CTaBICHUS MYHHUIIUIIATBHOW YCITYTH).

3.5.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTrOTOBKY pe3yJibTara
PEAOCTABIEHUS MYHHUIIMIAJBbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
PEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH;

IpU BBISIBJICHUM OCHOBAHMM JUIsi OTKa3a B NPEAOCTABICHUU MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aMUHHUCTPATUBHOIO PEriiaMeHTa, MOATOTaBINBACT
MPOEKT pelIeHUs 00 OTKa3e B MPEAOCTaBICHUN MYHUIIMTIATBLHON YCIIyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUM /I OTKa3a B MPEJOCTABICHUN MYHUIIUITATIHHOU
YCIYyTd, MNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, 0
UTOTaM  pPACcCMOTPEHHUS  JOKYMEHTOB, HEOOXOJUMBIX  JJIi  IPEAOCTaBJICHUS
MYHULIMOATBHON  YCIyTH, TMOJATOTABIMBAET IMPOEKT pe3yjibTaTra MpeaoCTaBICHUS
MYHUIIUTIATBHOM YCIYTM B COOTBETCTBMM C mnoiamyHkramu 1 — 3 myHkra 2.3.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA,;

HalpaBJISIET  MOATOTOBIICHHBIA  MPOEKT  pe3yibTaTa  MPEAOCTABICHUS
MYHULIMNAIBHON YCIYTM Ha COIVIAaCOBAHHWE B YCTAHOBJICHHOM IMOPSIKE IMOCPEACTBOM
CUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCSL B TEUEHHUE OJTHOTO paboyvero JHs.

Pe3ynbTaTaMu BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBIISIIOTCS: MPOEKT
penieHus 00 0TKasze B MPEA0CTaBICHUNA MYHUIIUTIATBLHON YCIIyTH, CIIPAaBKU (BBITTUCKH).

3.5.3. CormacoBanne W TMOANMHCAHHWE TPOEKTa pe3yJbTaTa MPEeIOCTABICHUS
MYHUIMINIATBHOW yCIIyIH (fajnee — MPOEKThl JOKYMEHTOB) OCYLIECTBISIETCS TJIaBOM
Kakpe-EnruHckoro cenbckoro noceaeHus .

[ToaroroByieHHbIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHusl, BO3BPAILAOTCS
Ha JIOpaOOTKY JHUIly, OTBETCTBEHHOMY 3a TOJIFOTOBKY pe€3yJibTaTa MYHUIIMITAIbHON
ycayru. Ilocne ycrpaHeHusl 3aMe4aHuil NPOEKThl JOKYMEHTOB IMOBTOPHO MEPEAAOTCs
JUIS1 COTJIACOBAHUS U TTOATTMCAHUS.

I'nmaBa Kakpe-EATMHCKOTO CEIbCKOr0 MOCEICHUS MPU PACCMOTPEHUM MPOEKTOB
JIOKYyMEHTOB TPOBEPSIET COOIIOICHUE aIMUHUCTPATUBHOTO PEeTiiaMeHTa JOKHOCTHBIMU
muuamu OpraHa B 4acTH CPOKOB BBITIOJHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYp, HX
MOCJEAOBATEILHOCTH W TOJHOTBI, HAJIUYUS COTJIACOBAHMM  YIMOJHOMOYEHHBIX
JOJDKHOCTHBIX JiUI] OpraHa B CUCTEME JIEKTPOHHOTO IOKYMEHTO000poTA.

B ciydae BbIABICHUS ~ HApyIIEHUH B  YacTH  CPOKOB  BBITIOJIHEHUS
aIMUHUCTPATUBHBIX MPOIEAYp, MX MOCJIEA0BaTEILHOCTH M TOJHOTHI I1aBa Kakpe-
EnruHckoro cenbcKoro mocesieHus MHUIUUPYET MPUBJICUYEHNUE K OTBETCTBEHHOCTH JIMII,
JNOMYCTUBLIMX HApYLICHUS, B COOTBETCTBUU C MYHKTOM 4.3 aJIMHHUCTPATUBHOTO
perjiameHTa.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
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BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JHs.

PesynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOUMBIX IS TIPEIOCTABICHUS MyHUIIATIAILHOMN
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTAaBICHWHM MYHHUIIMITAILHON YCIIYTH, CIpaBKa
(BBITIMCKA).

3.5.4. MHcnomHenuwe Tmiponeayp, yKa3aHHbBIX B MyHkTax 3.9.2, 3.5.3.
aJIMUHACTPATUBHOTO  pErJaMeHTa, TMpH HAIUYAH TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBI, TIPEIHA3HAYCHHON IJIsi OKa3aHWsI TOCYJAapCTBEHHBIX H
MYHUIIATIATBHBIX YCIIYT.

MakcumanbHBIA CPOK BBIMIOJTHEHUSI aIMUHUCTPATUBHBIX TIPOIEAYDP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTAa, COCTABIISICT OJIUH Pabo4uil 1CHb.

3.6. Brigaua (HanpaBJ/ieHHe) 3asiIBUTEJIIO Pe3yJIbTATa MYHHIHUNAJBHON yCJIYrd

3.6.1. OcHoBanmeM Hayana BBINMOJIHEHUS AaJIMHUHUCTPATUBHON MPOLEAYPHI
ABJISIETCA  TOJIy4YEHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 33 BBINOJHEHHE
aIMUHHUCTPATUBHON INIPOLIEAYPHI, JOKYMEHTA, I[OATBEPKIAIOLIETO IIPEJOCTaBICHUE
MYHULMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOU
npouenypsl, sBisercs cekperapb HMcnomHutensHoro komurera Kakpe-EnrumHckoro
CEJNIbCKOTO IIOCeNeHUs (nanee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbLIAUYY
(HampaBJieHHE) JOKYMEHTOB).

3.6.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAmMpaBJICHHE)
JOKYMEHTOB:

o0OecreynBaeT  PEerucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPENOCTABICHNS MYHMIIMIIAJBHOM YCIYIM B NOJACUCTEMY BEICHUS JTOKYMEHTALUU
aBTOMATH3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpeIHA3HAYEHHON sl OKa3aHUs
rOCYJJapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYT;

M3BENIAET 3asBUTENA (€r0 MPEACTABUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3yabpTare NpeAoCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOXKHOCTH ITOJYYEHHS
pe3ynbTara NpeJoCTaBICHUs] MyHHIIMIAIBHOM ycinyru B Oprane unu B MOII,

Hcnonnenne  mpouenyp INpH  HAIMYAM  TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHON CHCTEMbI, MpEIHA3HAYCHHOM HJIs OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULUIIAIbHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TEYEHHE OJHOr0 pabouyero IHS €O JHS MOANUCAHUS JOKYMEHTA,
SBJISFOLLIETOCS pe3yabTaToOM IPEAOCTABICHUS MYHULHAAIBHOM YCIIyTH,
YIOJIHOMOYEHHBIM JA0JKHOCTHBIM JiiioM Oprana (OpraHom).

PesynbraTaMyu  BBINOJHEHHS ~ aJIMHUHUCTPATUBHBIX  NPOLENYD  SIBISFOTCS:
pa3MEIEHUE CBEACHUM O pe3yJbTaTe IPENOCTABICHUS MYHULMNAIBHON YCIyIHM B
WH(POPMALIMOHHBIX ~CHUCTEMAaX, M3BELICHHE 3asBUTENs (€ro MpeacTaBUTENs) O
pe3ynbTaTe NPeJOCTABICHUS MyHULIMIIAIIBHON YCIYyTH U CIIOCO0ax €ro MOJy4YeHHUs.
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3.6.3. Ilopsamox Bblgaunm (HampaBlieHUs) pe3yjabTaTa  IPEIOCTaBICHUS
MYHHUIUTIAIBHON YCIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIAET 3asBUTENI0 PE3YJHTAT MYHULMUIIAIBHON YCIYrM B
dbopme HIK3eMIUIsipa BJIEKTPOHHOIO JIOKyMEHTa Ha OymaxHoMm Hocurtene. [lo
TpeOOBAHUIO 3asIBUTENSI BMECTE C OK3EMIUIIPOM DBJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My MpPEAOCTaBISACTCA JK3EMIUISIP SJIEKTPOHHOTO JOKYMEHTa
MyTEeM €ro 3alKiCH Ha ChbeMHBIM HOCUTENb HH(OPMAIIUU WM HAPABJICHUS SK3EMILISpa
ANEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOU moute B aapec 3aaButeid. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh HMHGOPMAIMM WJIA HAMpaBICHUU HK3EMIULIpa SJIECKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTE HUACHTUYHOCTh TAKOTO SK3eMIUISpa
ANEKTPOHHOIO JOKYMEHTa JK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJHOMOYEHHBIM COTPYJHHUKOM C MCIIOIb30BAHUEM YCHUIICHHOU
KBIM(PULIUPOBAHHOW 31E€KTPOHHON MOAIHKCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TOPSIIKE OYEPEAHOCTH, B JEHb NPHUOBITHS 3aiABUTENS] B CPOKH,
YCTaHOBIICHHbIE periaMmeHTOM padoTel MDII,

Pe3ynbraramMu BbINOJHEHUS aAMUHUCTPATUBHBIX HPOLEAYP SIBISIOTCS: (PUKCALUs
(dakTa BbIIaUM pe3yibTaTa MpPeNOoCTaBiIeHUsT MyHulumnaibHo ycayru B AUC MOI],
pe3ynbTaT MPEJOCTABICHNS MyHUIIMIIAIIBHON YCIIYTH, BBIIAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 3a PE3yJbTATOM MYHUIIUMAIBHON YCIYTH
yepe3 PecnyOnmkaHCKui TOpTan 3asBUTEII0 B JIMYHBIM KaOWHET aBTOMATHYECKH
HaIpaBJsieTCsl  AJEKTPOHHBIM  00pa3  JOKyMEHTa, SBIIAIOIIETOCS  Pe3yJIbTaToOM

[IPEIOCTABIICHUS MYHULIMTIATBbHON YCIYTH, MTOJANMCAHHBIN YCUJIEHHOM
KBATHM(PUUUPOBAHHON JIEKTPOHHOU MOMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHb MOINHCAHUS JOKYMEHTA, MOATBEPKAAIOIIECTO MPEOCTaBICHHUE
(0TKa3 B MPeAOCTaBICHUH ) MYHUITUTIAIBHON yCITyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
HampaBiieHue (TMpeoCTaBICHUE) C HCIOJIb30BaHHEM PecmyOiMKaHCKOro mopTasia
3asBUTEIIO TOKYMEHTa, MOATBEPKAAIOIIETO MPEJOCTaBICHHE MYHULUIIATBHON YCIyTH
(B TOM 4McCIIe OTKa3 B IPEAOCTABICHUN MyHHUIIMIIAILHON YCIyTH).

3.6.3.3. IIpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHHIIMIIAJBLHOW YCIYTH B
Opras, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIJIauy (HANpaBJICHHUE) TIOKYMEHTOB,
BBIIACT 3asfBUTENIO pPE3yNbTaT MYyHUIUMNANbHOW yciyru. [lo TpebGoBaHuio 3asBHUTENS
BMECTE C OK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MPEIOCTABIIACTCS IK3EMILISP JIEKTPOHHOTO JOKYMEHTA ITyTeM €ro 3alicHi Ha CheMHBIN
HOCHUTETh MHPOPMAIMN WM HaIpaBlICHUS dK3EMIUISIPA AJICKTPOHHOTO TOKYMEHTa IO
AIIEKTPOHHOU TIOYTE B a/IpEC 3asiBUTEIIS.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
OCYUIECTBJISIFOTCS B TOPSAKE OYEPEAHOCTH, B JE€Hb NPUOBITHS 3aABUTEN B
cooTBeTCTBUM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacrnopsiaka Opraxa.

Pe3ynpTaToM BBIIOJIHEHHS] aAMUHUCTPATUBHBIX MPOLEAYDP SABIIOTCS: (UKCALINS
¢dakTta BBIJAUM  pe3yJapTaTa  IPENOCTABICHUS  MYHULUIAIBHOM  YCIYIM B
aBTOMATHU3UPOBAaHHOW HMH(OPMALIMOHHOM CHCTEME, NPEIHAa3HAUEHHOW IJIs OKa3aHUsA
roCyZapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnipaBjieHHe TEXHUYECKUX OIIMOOK

3.7.1. B cimygae oOHapyKeHHSI TEXHHUECKOU OITUOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yIbTaTOM MYHHUIIUIIATILHON YCIIYTH, 3aBUTENh HampasisieT B OpraH:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKONM OmMOKK (mpuioxenue Ne 5 k
HACTOSIIEMY aJMHHACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHUIIUINAIBHOW YCIyTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OIINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUUYECKON OLINOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON yCIyTH, IOJAETCs 3asBUTEIEM
(YNOJTHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTIPABICHHEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM DJICKTPOHHOM TMOUTHI), OO udepe3 PecnyOnukaHckuil mopran HWid
MOII.

3.7.2. JIoKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpUEM 3asBJICHUS 00 MCIPABICHUN TEXHUYECKOW OMMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH TOKYMEHTaMHU W TIEPEacT UX JOKHOCTHOMY JIUILYy, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOAILIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO pab0overo Hs C 1aThl PETUCTPAINH 3asIBICHUS.

PesynbpraraMu BBIONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: PUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy T0KyMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJSIX BHECEHHUS UCHPABICHUM B JIOKYMEHT,
ABIISIOIIMNCS Pe3yJbTaTOM MPEAOCTaBICHUS] MYHULMIATBHON YCIYTH, OCYIIECTBIISET
NpoLEeAYyphl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMHUHUCTPATUBHOIO peEriiaMeHTa, M
BBIIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY IMPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIMOJHOMOYEHHOTO TPEIACTABUTEINS)
OpUTHHAJIA JOKYMEHTa, B KOTOPOM COACPIKHUTCS TEXHUYECKas OITNOKA, MM HAMTPABJISACT
B aJpec 3asABUTENS TOYTOBBIM OTIIPABJICHHWEM (ITOCPEICTBOM JIJIEKTPOHHOW ITOYTHI)
MUCBMO O BO3MOXKHOCTH TOJYYCHHsI JTOKyMEHTa MpH TpefocTaBieHun B Opran
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUYEHHE ABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
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OIIMOKM WJIM TIONyYeHUs OT JI00r0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOMYIIIEHHOU OIINOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
BBIJIAaHHBIN (HAITPaBJICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Tlopsinok U ¢popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOMI
yCJIYTH

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [10JIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUSA K
MIPEAOCTABICHUIO MyHULIAIIAIBHONW YCIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHHULIMIAIBHON YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIFOICHHSI TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY peLIEHUH Ha AeiicTBus (0e31eiCTBIE) JOKHOCTHBIX JIML OpTraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJIE 3a COOJIIOJIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
IIPOLEAYD SABJISIOTCS:

1) npoBepka M COTJIACOBaHUE MPOCKTOB JOKYMEHTOB TIO IPEIOCTABICHUIO
MYHULMIIATBHOW YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOpPSJKE  TMPOBEPKH  BEICHUS
NENONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITHOICHHUSI
MPOLEAYP NMPEAOCTABIEHNSI MyHUIMITAIbHON YCIIYTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUsA, YCTHAs W MHUCbMEHHAas
nH(popManusl JOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJHEHUE aJMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTHE CBEACHUS.

JIns1 oCy1eCcTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHULMIIAIBHOM YCIYTH M NPUHATUM PEUIEHUI PYKOBOJIWTEIID OpraHa MECTHOIO
CaMOYIIPABJICHUsI MPEICTABISIOTCS  CHPaBKM O  PE3yJabTarax MpPEJOCTABICHUS
MYHULMIIATBbHOU YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEIILHOCTH U COJIEPKAHUS
aJIMMHUACTPATUBHBIX MPOLEAYpP JOJDKHOCTHBIE JIHMIIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISAIOMIETO MYHHMIMIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIEHUN.

Texkymuii KOHTPOJAb 32 COOJIOJEHHWEM TMOCJEI0BATEIbHOCTH  JEUCTBHIA,
ONPENEIICHHBIX  AJIMUHUCTPAaTUBHBIMM  MPOLEAYpaMH IO  IPEIOCTaBICHUIO
MYHULIMNAIBHON YCIIYyTH, OCYLIECTBIIIETCS 3aMECTUTENIEM PYKOBOIUTENS OpraHa
MECTHOTO  CaMOYIpaBJ€HUs, OTBETCTBEHHbIM 3a OpraHu3alui paboThl IO
IIPENOCTABICHUI0 MYHMIIMIIAJBHON YCIYyTH, HAYAJIIBHUKOM OTJEJIA, OCYIIECTBIISIIOIIETO
OpraHU3aIMI0 padOTHI MO MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOIMINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IMOAPA3ACICHUAX OpraHa MCECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. IlopsiioK ¥ NEPUOAUYHOCTDH OCYIECTBJIEHHUS MJIAHOBBIX U BHEIIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA MPeA0CTABJICHUSI MyYHUIIUNIAJIbHOM YCJIYT'Y, B TOM
yucsie NOpsiAoK U (POpMbl KOHTPOJISI 32 MOJHOTON H KA4eCTBOM IPeI0CTABICHUS
MYHUIUNAJIbHON YCIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kallo0 3asiBuTene Ha nerictBus (0esnerictue) Oprana, a
TaK)Xe UX JOJDKHOCTHBIX JIUL, MyHUIUIAIBHBIX CITYyXKaIIHX.

42.2. B mnensax OCyIIECTBICHUS KOHTPOJS 32 TMOJHOTOM U KayeCTBOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH MPOBOJATCA IUIAHOBBIE M BHEIUIAHOBBHIE
npoBepkd. Ilopsiiok W NEPUOJUYHOCTh OCYIIECTBICHHUS IUIAHOBBIX IPOBEPOK
ycTaHaBIUBaeTCs MIaHoM paboTel Oprana. [Ipu npoBepke MOryT paccMaTpuUBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C IPEAOCTABICHUEM MYHHULUIAIBHON YCIyru (KOMILJIEKCHBIE
IIPOBEPKH), UM OTAENIbHBIN BOIPOC, CBA3AHHBIN C MPEIOCTaBICHUEM MYHHUIIMIIAIbHON
ycayru  (Tematuuyeckue npoBepku). [IpoBepka Takke MOXKET MPOBOAUTHCS 110
KOHKPETHOH kasio0e 3asBUTEIIS.

4.2.3. BHennaHoBbIE MTPOBEPKH MPOBOMSTCS B CBA3U C MPOBEPKOIMl yCTpaHEHUs
paHee BBISBICHHBIX HapyLIEHUH aJIMMHHCTPATUBHOIO PETJaMEHTa, a TAKKe B CIy4ae
MOJIy4eHHUs] kano0 3asBuTenel Ha pAeilcTBus (Oe3neicTtBue) OpraHa, a Takke HX
JOJIKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynpTaThl TPOBEPKU O(OPMIIIIOTCS B BUJIE AKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBEeTCTBEHHOCTH JOJKHOCTHBIX JIMIl OPraHa, MpPeI0CTaBISIIOIIEro
MYHUIMIIAJIBHYIO YCJIYTY, 32 pelieHus U aeiictBus (0e3eiicTBre), IPUHUMAEMbIe
(ocymiecTB/IsieMble) MMH B X0/I€ MIPeI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH

[To pe3ynbTaraMm MpOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HAPYILICHUN ITpaB
3asBUTEJIC BUHOBHBIE JMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE U (WJIM) HEHAJICKAIIIEE BBITIOJIHEHUE aIMUHUCTPATUBHBIX JCHCTBUM,
yKa3aHHbBIX B pa3zene 3 aAMUHUCTPATUBHOTO pEryIaMeHTa.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a pELICHUs Hu
neucTBusa (Oe3nercTBrEe), TPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJE MPEIOCTABICHUS
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MYHHHHHaHBHOﬁ yCIIyru, HCCYT OTBCTCTBCHHOCTDB B YCTaHOBJICHHOM
3aKOHOAATCIILCTBOM ITOPAJIKE.

4.4. IlosoxkeHUs, XapaKTepu3ywilnyne Tpe0oBaHUA K NOPSAKY U (popMaM KOHTPOJISI
3a NpeaoCcTaBJIeHueM MYHHIIUINIAJIbHON YCJIYTd, B TOM YHCJIe CO CTOPOHBI TPaKIaH,
X 00beIUHEHU M OpraHu3anui

KoHTposib 3a mpeaocTaBieHueM MYHUIIMIIAIBHON YCIYTH CO CTOPOHBI TpaXk/iaH,
uX OOBEIUHEHUNW U OpraHU3alMKi, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
NESTEAPHOCTH  OpraHa  MECTHOTO  CaMOYMpaBJICHUS  TpU  NPEIOCTaBICHUU
MYHULIMIQIBHOM  yCIYI'M, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM M  JOCTOBEPHOU
uH(pOpMaMu O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIeOHOTO paccMOTpeHust oOpaimieHuil (3kajio0) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U TeiicTBUi
(0e3neiicTBHs) OPraHa, MpeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO(YHKIMOHAJIBLHOTO LIEHTPA NMPEeA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHIHMIAJbHBIX CJIYKAlIUX, PA0OTHHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKE B JOCYJACOHOM TMOPSIKE PEIICHUN
u jaecTBuil (0e3nelcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHUIUIIAIBHYIO YCIIYTY,
JOJDKHOCTHOIO — JIMIIA OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUOAIBHOTO  CIY)KaIlllero,  PYKOBOJAWUTENS  OpraHa,  MpPeaoCTaBIISIIOLIETO
MYHULIMTATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3alui, NpeTycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA C Kal000i, B TOM YUCIIE B CIEAYIONINX CIydasx:

1) HapylieHue cpoka perucTpaimu 3amnpoca O NPeaOCTaBICHUH MYHULIMIAIbLHON
YCIIyTH, 3aI1p0oca, yKa3aHHoro B cratbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapylleHHE CPOKa MPEJOCTABICHHUS MYyHULIHUNAIbHOW yciiyru. B ykazanHHoM
cimydae aocyneOHoe (BHeCyneOHOE) 0OKalloBaHWE 3asBUTENIEM PEIICHUH W JACHCTBUI
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
IIEHTpa BO3MOXHO B CJllyyae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA ICHTP, PEIICHHS U
nevictBust  (0e3melCTBUE)  KOTOPOro  OOXaTyHOTCA, BO3JIOXKEHA  (QPYHKIUS  TI0
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIbHBIX YCIYr B IOJHOM O0BEME B
nopsiAKe, onpeaenaeHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHUE Yy 3asBUTENS JOKYMEHTOB WM UH(GOPMAIIUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUN, TMpPEACTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEeayCMOTPEHO
HOpPMATHUBHBIMU TPAaBOBbIMU akTamu Poccuiickoit @Depepaunu, HOPMATHUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUISl TPEAOCTABICHUS MYHULIMIATBHON YCIIYTH;
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4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TaTapcTaH, MyHHIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B IpeJOCTaBICHUN MYHULIMIIAIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
IPETyCMOTPEHbI (eiepalbHBIMU 3aKOHAMU U NPUHATHIMH B COOTBETCTBHUM C HHUMHU
MHBIMA HOPMATHUBHBIMHM IpaBOBbIMH akTaMu Poccuiickoit ®denepaunu, 3aKoHaMHu U
MHBIMA ~ HOPMAaTHBHBIMH  MpaBOBbIMH  akTamu  Pecnyonmuku  Tarapcras,
MYHULMNIAIBHBIMUA ~ IPABOBBIMM  akTaMu. B yka3aHHOM ciydae JocyaeOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelleHUH W AcehcTBUil (Oe3meicTBUs)
MHOTO(YHKIIMOHAJIBHOTO  IEHTPa, pPaOOTHHKAa MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOrO OO0KaNyHOTCS, BO3J0KE€HAa (QYHKLIHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPAJKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrd
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMHA NIPaBOBBIMH akTamu Poccuiickon
@denepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOnuku — Tarapcras,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, IMPeIOCTABIIAIOIIEI0 MYHUIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIONIEr0 MyHUIIUIIAIbHYIO YCIYry, MHOIO()YHKIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, MPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wimu ux pabOTHUKOB B
WCIIPaBJICHUU JIONYIIEHHBIX HWMH ONEYAaTOK M OWIMOOK B BBIJIAHHBIX B PE3yJIbTATE
MPEAOCTABICHUS  MYHHUIMOAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TakKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelIeHud u AedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKa MHOTO(QYHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUHMOHAJIbHBIM LIEHTP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHMMAIBHBIX YCIYr B IOJHOM o0oOBeME B MOPSJIKE,
onpenesieHHOM dacThio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TMOpsAJKa BbIIaYM JTOKYMEHTOB IO peE3yJibTaTaM
MPEIOCTABIICHUS! MyHULIUTIAIbHON YCIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHULIMIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAYCMOTPEHbI (eepabHBIMU 3aKOHAMU W TPUHATHIMH B
COOTBETCTBMM C HHMH HHBIMH HOPMATHBHBIMU MPABOBBIMH akTaMu Poccuiickoii
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH IPAaBOBBIMU akTamu PecrmyOmuku
TaTtapcTan, MyHUIIMTIATBHBIMU MPABOBBIMU akTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XajJoBaHUE 3asBUTENIEM pelIeHUM u jJedcTBuil (0e3aeicTBUS)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B CJIy4ae, €ClIM Ha MHOTOQYHKIMOHAJIbHBIA LIEHTP, PEILICHUS U JACUCTBUSA
(Oe3nelicTBUE) KOTOPOrO OOXKANYIOTCS, BO3JIOKEHAa (YHKIHMS MO MPeaOCTaBICHUIO
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COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IIOJHOM OOBEME B MOPSAJIKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeOoBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHULIMIAIBHOM YCIYTH
JOKYMEHTOB WMJM HMH(OpMalmu, OTCYyTCTBHE W (WUJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIs
NPEeIOCTaBICHUS MYHUIIMNIATBLHOW YCIyru, MO0 B MPEAOCTABICHUNM MYHUIUIAIBLHOM
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX NMYyHKTOM 4 yactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae jocyiedOHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U NerlCcTBUIN (6e3nericTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXXHO B Ciy4ae, €C’IM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS W JACHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUHA MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAIBHBIX YCIAYr B IOJHOM OOBEME B TMOPAJIKE,
onpeneneHHoM 4acTteio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnopmaercs B NUCBMEHHOM (QopMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (GopME€ B OpraH, NPEeAOCTaBISAIOMINNA MYHUUUINAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIbHBI LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SABJIIOIIMNCSA yUYpEAUTENEM MHOrO(QYHKIIMOHAIBHOIO ILeHTpa (manee -
yupenuTeiab ~ MHOTOQYHKIMOHAJIBHOTO  IIEHTpa), a TakXke B  OpraHu3aluu,
npeaycMoTpeHHbie yacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-D3. XKamoOwr
Ha peuieHus u JedcTBus (Oe3nedCTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIErO
MYHUIIMIIAJIBHYIO YCIYTY, IOJIAal0TCS B BBIIECTOSIINM OpraH (Mpu ero HaIuYuM) 1160 B
Cllydae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3neiicTBue) pabOTHMKA MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(QYHKIMOHAIBHOrO LeHTpa. KamoObl Ha pelmeHus U JACHCTBUSA
(6e3neiicTBuE) MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAAIOTCS YUPEIUTEIIO
MHOTO(YHKIIMOHAJIbHOTO UEHTpa WU JOHKHOCTHOMY JIUIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3aluii, NpeIyCMOTPEHHbIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENSM ITHX
OpraHu3alui.

Kanoba na pemenus u AeicTBus (0e3aeiicTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMLA OpraHa, M[peJoOCTaBIISIIOLIETO
MYHULUINAIBHYIO YCIYry, MYHULHIIAIBHOIO CIIYXAallero, PyKOBOAMUTENS OpraHa,
MPEIOCTABIIAIONIET0 MYHUIMIAIBHYIO YCIYTY, MOXET OBITh HallpaBjieHa IO IOoYTe,
yepe3 MHOTO(DYHKIMOHANBHBI UEHTP, C MCIOJb30BaHUEM HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduuuansHOro caiita oprasa,
MPEAOCTABISAIONIET0  MyHUUMIAIbHYIO  ycayry, Egunoro  moprama — nubo
PecnyOnukanckoro moprasa, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaJloBaHUsI,
a TaK)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAJIBHOTO IEHTpa, paboTHUKa
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa MOXET ObITh HampaBieHa [0 [o4YTe, C
UCIIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON — cetn  «MHTepHeT»,



33

ounmanpHOr0 caita MHOTO(QYHKIHMOHAJIBHOTO IEeHTpa, EauHoro mnoprama mmbo
PecnyOnmkanckoro mopTana, nHGOPMAITMOHHOW CHCTEMBI JOCYACOHOTO 00KaTOBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. XKanoba Ha pelieHus u
neicTBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacTbio 1.1 crarem 16
®enepanbHoro 3akoHa Ne 210-03, a Takxke ux paOOTHUKOB MOXKET ObITh HaIpaBjcHa
o ToYTe, C HCMOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», OQUIMAIBbHBIX CAaNTOB 3TUX opraHuzanuii, EguHoro mnoprana mu6o
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh MPUHATA TPHU JIMYHOM IpUEME
3asiBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HaumMeHOBaHHME OpraHa, MPEJOCTaBIIONIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIHOO
MYHUIUIIAIBHOTO CIYXaIlero, MHOIO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOIUTENS U
(wn) paOOTHUKA, OpraHu3aluid, NOPEeIyCMOTPEeHHbIX 4YacTeto 1.1 crateu 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (TOCIIEHEE - MPU HAIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3MUECKOIo JIMIa JUOO HaUMEHOBAHUE, CBEJCHUS O MECTe
HAaXOXKJCHUS 3asBUTEIS - FOPUAMYECKOTrO JIMIA, a TAKKEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN ajipec, 1o
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 oOXKaldyeMbIX PEIICHHSIX M JeHCTBUAX (O€3eHCTBUM) OpraHa,
MIPEAOCTABISIOIET0O  MYHULHIIAJBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHULIMIAIBHYIO YCIYry, JU0O MYHULMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHu3alui, IpeaycCMOTPEeHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3axkoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3lelicTBHEM) oOpraHa, NpeIOCTaBISIOIIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIOIIEr0 MYHUUUIAIbHYIO YCIYry, JHOO
MYHMILIMIIAJBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  LIEHTpa, paOOTHHKa
MHOTO(YHKIIMOHAIBHOIO IEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
MIPEACTABICHBl JOKYMEHTHI (MPU HAJW4MM), MOATBEPKIAOLINE JOBOJbI 3asBHUTEII,
100 X KOIUU.

5.4. TlocTynuBiias xajnoda MoAJIeKUT PErUCTpallii B CPOK HE MO3JHEE paboUuero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, mocrynuBlias B OpraH, MNPEJOCTABISIOMUMNA MYHUIUIATBHYIO
yCIYyry, MHOTO(QYHKIMOHANbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAILHOTO
LIEHTpa, B OpraHU3alMM, MpeaycMOoTpeHHble 4acThio 1.1 cratbm 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbIIIECTOAIIMN oOpraH (MpU €ro HaJu4HuH), TOAJIEKUT
PAacCCMOTPEHUIO B TEUEHHME MATHAAUATH pabouyux AHEH CO JHS ee perucTpaluu, a B
ciiydae OOXaJIoOBaHUSI OTKa3a OpraHa, MPEIOCTABISAIONIETO MYHUIUIMANIbHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alUui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
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16 denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENs JUOO B
WCIPABIICHUU JOMYILICHHBIX OINEYaTOK W OIMMOOK WM B Clay4yae O0XKaJOBaHHS
HApYIICHUsS] YCTAHOBJIEHHOTO CPOKa TaKUX HCMPABICHUI - B TEUCHHE MATH paboumx
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. Ilo pe3ynbraraM paccCMOTPEHUS KaJlOObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
PEILIEHU:

1) xamoba yIOBIETBOPSIETCS, B TOM YHCIE B (OpPME OTMEHBI MPHUHITOrO
pElLIeHNUs, UCIIPABICHUS TOMYLIEHHBIX ONEYAaTOK U OLIMOOK B BBIIAHHBIX B PE3YyJIbTaTe
OPEIOCTABICHUS MYHMIMIAIBHOM yCIYI'M JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTUBHBIMU
mpaBoBbIMM akTamu Poccuiickoii denepanyy, HOPMATHUBHBIMU IIPABOBBIMH AKTAMH
PecnyOnuku TaTtapctan, MyHUIIMIIAIbHBIMY ITPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He no3gHee nHsA, CIEQyrOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTEII0 B MHUCbMEHHOW (hOpME M MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTrax
PacCMOTPEHUSI JKAIOOBI.

5.7. B cayyae mpu3HaHUS >KajdoObl MOJUIEkKAIIEd YAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O PE3yJIbTaTaXx PACCMOTPEHUs KajloObl naercs MHpopmauus o JEeHCTBUSIX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluen, IpeaycMOoTpeHHON JacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3; B enax HE3aMEeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUHA MYHHMIIMIAIBHON YCIIYTH, a TAK)KE IPUHOCSATCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYI0OCTBA M YKa3bIBaeTCS MHPOPMALMS O JAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aBUTENIO B LEIAX MOJIYYCHUS
MYHHUIUIIAIBHON YCIYTH.

5.8. B ciyyae nmpusHaHus *anoObl HE MOAJIEkKAUIEH yAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
Pa3bACHEHHS] O NPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke MHpopManmus O MOpsAKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B ciiydae ycTaHOBJIEHMS B XOJ€ WM IO pe3yJIbTaTaM PaCCMOTPEHUS KaJo0bl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HAJeJIEHHBIE MOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Kajoo,
HE3aMEeINTEIbHO HANPABIIIOT UMEKOUIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATyPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHOE Juto (PHUO)

(moxmuCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JINIA
oprana)
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BBIJIaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPABKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No v
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BBIJIa4€ CIPABKH (BBITUCKH) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KAJIOObI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Xe B CyJIeOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOE Juio (PHUO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
IO MECTY JKHUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuro npunaratoresi:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB muuHb kKaOunet [lopTana rocyaapCTBEHHBIX M MYHHUITUTAIBHBIX YCIYT
PecnyOnuku Tatapcran;

l:[ B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEJOCTAaBICHHUS TOCYAapCTBEHHBIX WU
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

I:l B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

I'maBe CCJIIBCKOI'O
ITOCCIICHHU A

OT:

3ASABJIEHUE
00 HUCTIPaBICHUU TEXHUYECKOU OIITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWchmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKYMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHOU KOTMH Ha OyMakHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azpecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (Toamuce) (®.1.0.)



