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ITOCTAHOBJIEHHUE KAPAP
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O06 yTBepkaeHUH AJAMHHUCTPAaTHBHOIO
perjiaMmeHTa npeaocTaBJeHHUs
MYHHUHMIIAJbHOH YCJYrH MNo Bblaaye
CpaBKHU (BBIMHCKH)

B cootBerctBuu ¢ @enepanbHbiM 3akoHOM OT 27 utonsg 2010 r. Ne210-D3 «O6
OpraHM3alid IIPENOCTABJIEHUsS TOCYJApPCTBEHHBIX W MYHHULHUIAIBHBIX YCIyD»,
PYKOBOACTBYSICE  YcTaBOM KaabIpOBCKOTO CENBCKOTO  ITOCEJIEHHS 3anHCKOIO
MyHULUIIAJIIBHOIO paiioHa, VcmonHutensHbld komMuTeT KambIpOBCKOTO CEIBCKOTO
nocesieH:s 3aMHCKOro MyHUIUIIaIbHOrO paiiona Pecybmuku Tartapcran

ITOCTAHOBJIAIET:

L YTBEepauUThH AJIMUHUCTPATUBHBIH perjiameHT [IPENOCTaBIECHUS
MYHULMIIAJIGHON YCIIYTH I10 Bbl1a4e CIIPABKU (BBIMTUCKH ).

2. IIpu3HaTh yTpaTUBLUMMHU CUJTY:

2.1. IlocranoBnenue VcnonnurtenbHoro komurera KambIpoBCKOTO CEIBCKOrO
IOCeNIeHUsl 3auHCKOro MYHMIMNalbHOro padona ot 28.06.2021 Ne 11 «O6
YTBEPKIAEHUU AIMUHUCTPAaTUBHOIO pErVIaMeHTa MPEeNOCTaBICHUS MYyHULUIATbHON
YCILyTH I10 BbIIaye CIIPaBKH (BBITUCKH)»;

2.2. Ilocranonenue VcnonHurtenbHoro komurera KambpIpOBCKOTO CEIBCKOrO
II0CEJIEHUsI 3aMHCKOr0 MyHHUIMNaipbHOro paiioHa ot 31.08.2021 Ne 13 «O BHeceHuu
U3MEHEHWH B IocraHoBiaeHHe VMcmonHuTenbHoro komutera KamgplpoBCKOTO
CEJIbCKOIO MOCeIeHUsT 3aUHCKOI0 MyHULIMNIATBHOTO parioHa oT 28.06.2021 Ne 11 «O6
YTBEPXKIEHUU AJNMUHUCTPATUBHOTO periaMeHTa MpeaoCTaBIeHUs MYyHHULUIAIbLHON
YCIIYTH 10 BbIIa4€ CIIPaBKU (BBITTUCKH ).

3. Omy6nukoBaTh HacTOsIIee OCTaHOBJIEHHE HAa MH()OPMALMOHHBIX CTEHIAX,
Ha O(UIMAaNIBHOM caliTe 3aHHCKOTO MYHHUIMITIAIBHOTO paiioHa B pasnene «Cenbckue
NOCeNIEHVs» W Ha O(UUMAIBHOM IOpTalle NpaBoBOW HHpopmaimu PecnyOnuku

Tarapcran (PRAVO.TATARSTAN.RU).



4. Hacrosilee nocTaHOBIEHHE BCTYNAaeT B CHIIy CO JAHA €ro O(pULIHAILHOrO
OIyOJIUKOBaHHUS.

5. KoHTponk 32 HCIOTHEeHHeM HACTOSIIEr0 OCTAHOBIICHHUSI OCTABIISIO 3a COBOIA.

H.o. pykoBoauTeJisi
HcenoaHUTEIbHOrO KOMHTET

é/ JI.H. BapcykoBa
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AIMUHHCTPATHBHBIN perjiaMeHT

NpeaocTaB/IeHHs] MyHHUHMNIATLHOH YCJYTH MO BbiAaye CNPaBKH (BLINMHCKH)

1. O0Me noJioKeHHs

1.1.  TIpenmer perynupoBaHust aAMHHUCTPATUBHOTO periaMeHTa

Hacrosmuit aIMUHUCTPATHBHBIN perjiaMeHT IIPENOCTaBIEHUS
MYHULIMIATBHOH YCIyrd (Hajee — aJMMHHCTPATHBHBIA peryaMeHT) yCTaHAaBIUBAeT
CTaHIapT U MOPSAOK MPENOCTABICHUsS MYHULMNANBHOM YCIyrd MO BbIAaue CrpaBKH
(BBINMCKHM) (HaTiee — MyHHULHUITANbHAS YCITyTa).

1.2. Kareropuu 3asBureneit

1.2.1. Jluuamu, MMEIOIMME MPaBO Ha MOMyYeHHe MyHHUUMAIbHOIN YCIIyTH,
SABJIIOTCS (pU3MUECKHe TULA (Talee — 3aBUTEND).

1.22. C sasgBneHnem BhpaBe OOpaTMTBCA MpENCTABHTEND 3asiBUTEJIS,
JCHCTBYIOIIMI HA OCHOBaHMM [OKYMEHTa, YAOCTOBEDSIOLIErO €ro MONHOMOUMS
(manee — peCTABUTEN 3asBUTEIIS).

1.3. Ilopsinox nH(OPMUpPOBaHHS O IPEeNOCTABICHUN MYHULUIIAIEHON yCIyTH

1.3.1. Mudopmamus o mopsiike NpeaocTaBieHHs MYHUUUIAJIBHON yCIyru
pa3Melaercs:

1) Ha MHOOPMALMOHHEIX CTeHNaX, COmepIKAIUX BU3YaJIbHYI0 U TEKCTOBYIO
MHQOPMALKMIO O MyHHLUIAIBHON YCIyre, pacronokeHHBIX B [OMELleHUsX
MHOTO(YHKIMOHAJIIBHBIX ~ LEHTPOB  IPeOCTaBEHHUS roCyJapCTBEHHBIX W
MYHUUUNATBHBIX YCIIYT.

2) Ha odHUHATBHOM caliTe MYHULUIATLHOIO paiioHa B MHGOPMaLHOHHO-
TENEKOMMYHIKAUUOHHOH cetn «MHtepHe» (https://www. Zainsk. tatarstan.ru);

3) ma Iloprame rocyiapCTBEHHBIX H MYHHLHTATBHEIX ycinyr Pecnybmuku
Tarapcran (https://uslugi.tatarstan.ru) (zanee — Pecny6nukanckuii moprai);

4) Ha EnuHOM moprane rocyJapCTBEHHBIX W MYHULMOANBHBIX  YCIIyT
(pynxumit) (https:// www.gosuslugi.ru) (nanee — Exunbiii noprai);

5) B rocyIapcTBeHHON MH(DOPMALHOHHON CHCTeMe «PeecTp rocymnapcTBeHHbIX
1 MYHUIHMIATBHBIX yenyr PecryGmuxu Tarapcramy (http://frgu.tatar.ru) (namee —
Peectp rocymapcTBEHHBIX H MYHHIHTATBHBIX YCIIyT).

1.3.2. KoHcynbTHpoBaHie Mo BOMPOCAM I[IpeNOCTABIEHHS MYHULUTATEHOM
YCIIyTH OCYIIECTBIISETCS:

1) B MHOrO(YHKLHOHATBHBIX LI€HTpax MNPENOCTaBlIEHUs FOCYIAapCTBEHHbIX U
MYHUIUNATBHBIX YCIYT NIPH YCTHOM OOPAIEHNH - THYHO UM 110 TenedoHy;



2) B uHTepaKTUBHOM (opMe Pecry6nukanckoro nopraia;

3) B UcnonuutensHOM KoMuTeTe (nanee — Oprau):

IIPY yCTHOM OOPAIIEHUH - IMYHO WK 10 Teedony;

IpA NHUCBMEHHOM (B TOM uHcie B (OpMe 3JIEKTPOHHOrO [OKYMEHTa)
oOpameHun — Ha OYMaXHOM HOCHTeENe [0 [OYTe, B 3JIEKTPOHHON opme 10
9JIEKTPOHHOM IOYTe.

1.3.3. Mudopmanus na EnuHom mnoprane, Pecny6inkaHckom noprajie o
MOpANKe W CpOKax MpeNoCTaBIEHHMs MYHHLMIIAIbHOW YCIyrH Ha OCHOBAaHMH
CBEJICHUH, COZEPXKALMXCs B PeecTpe rocynapcTBEHHBIX M MyHHULHITATBHBIX YCIIyT,
NPENOCTaBIISIETCS 3asIBUTEIIIO OECIIIATHO.

HocTym Kk uHOpMaMM O CpoKax W MOPAAKE MPEAOCTABIEHMS
MYHHULUNANBEHOR YCIIYTH OCYINECTBISETCS 63 BBIMOMHEHHS 3asBUTENEM KAKUX-11HGO
TpebOBaHHI, B TOM 4YHCIe 0€3 HCMOB30BAHHS POrPAMMHOIO obecrneueHus,
YCTaHOBKa KOTOPOTO Ha TEXHHYECKHE CpeJCTBa 3asiBUTENS TpeOyeT 3aKIoYeHus
JIMLIEH3MOHHOrO WJIM HWHOTO COTNIALICHHsS C IpaBooOJIagaTeseM MPOrpaMMHOIO
oOecrieueHus, MpefyCMaTPUBAIOIIEr0 B3UMAHHWE  [LIATHI, PETUCTPALIMIO  WJIK
aBTOPU3AIHMIO 3asBUTEIIS] WM IIPENOCTABICHUE UM [IEPCOHANBHBIX AaHHBIX.

1.3.4. Ilpu obpalueHun 3asBUTENS JTHYHO UK 110 TeJae(OHY B COOTBETCTBUH C
NOCTYNHBIIMM OOpallleHHeM MPeIoCTaBISETCS MHQOPMALIHUSE:

1) o Mecte HaxoXxaeHHS MHOrO(YHKLIHOHAILHOIO LHEeHTpa NpenoCcTaBiIeHus
TOCYNapCTBEHHBIX M MyHMUMNANbHbIX yciyr, OpraHa (agpec, rpaduk paGoTsl,
CIIpaBOYHEIE TeIeOHBI);

2) o mopsaKe MpenoCTaBNeHHs MYHHLUMANBHOMN YCIyTH, O crnocobax u
CpOKax II0ayu 3asiBJIEHMUI;

3) o Kareropusx rpa[aH, KOTOPBIM IpeIOCTaBseTCs MyHULHMIATbHAs
yemyra, O HOPMATHBHBIX — NpPaBOBBIX  aKTaX, pPeryJIHpPYIOUMX  BOIPOCHI
IPEIOCTABICHUs MYHULUIIANBHOR yCIyTH;

4) 0 mepeuHe JOKYMEHTOB, HEOOXOMMUMBIX IS paccMOTpeHUs 3asiBJIEHUS O
HMpENOCTABNICHHN MYyHULMIATBHOR YCIyTH, O CPOKaX NpHEMa M perdCTpaLiu
3asBJICHUS,

5) 0 Xoze mpeocTaBleHus MyHHLUNATBHOM YCIYTH;

6) 0 MecTe pasMelleHHs Ha OPULHAILHOM caiiTe MH(OPMALIUK [0 BOIPOCAM
NPEIOCTABIICHUSI MyHHUIHUIIANBHON YCIYTH;

7) o mopsznke o6)kanoBaHUs NeHCTBUY WM Ge3nelcTBUS JOJDKHOCTHBIX JIMLL
Oprana.

Ilo muceMeHHOMY OGpalleHHIO COTPYAHHKH OTAeNa, OTBETCTBEHHOrO 34
TPENoCTaBlIeHne  MyHULUNAIBHOH yCIyrH, NOAPOGHO B MHUCBMEHHOH (opme
PAaSBACHAIOT 3aABUTENO MOPSNOK MPEAOCTABNEHHsS] MYHHUHMNAILHON YCIyru w
BOIIPOCHI, yKa3aHHBIC B HACTOSAIUEM IIYHKTE aIMHHHCTPATHMBHOIO PErnaMeHTa, U B
TeUCHHME TPeX pabounx mHell co IHS perucTpanuy obpaiieHus HaIpaBJIsIIOT OTBET
3asBuTeMO. OTBETHI NAIOTCS Ha sI3bIKe obparneHus. B Clly4ae HEBO3MO>KHOCTHU AaThb

OTBET Ha s3bIKe OOpALLEHUs HCIIONB3YIOTCS TOCYNAPCTBEHHBIE S3BIKM Pecny6mku
Tatapcran.



1.3.5. Mudopmanus no Bonpocam MpefOCTaBIEHHs MyHULMIANLHON YCIyrH
pasmernaercst Ha O(QUUMANBPHOM  caiiTe MyHHUMIAJBHOrO paloHa © Ha
MH()OPMALMOHHBIX CTEHaX B omeruenusx Oprana s paboThl ¢ 3asBUTESIMH.

Mupopmanus Ha rocymapcTBEHHBIX si3bikax Pecmy6nuku — Tataperas,
pasmerjaemMas Ha HMHGOPMALMOHHBIX CTeHZaX W Ha OQUUMATILHOM caiiTe
MYHHULUIIATBHONO  paldoHa B HMHMOPMALHMOHHO-TEJIEKOMMYHUKALIMOHHON CeTH
«VHTepHET», BKJIIOYAET CBEAEHHMs O MYHHLHINAJIbHOM yCHyre, colepykaliuecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 antMUHUCTpaTUBHOIO periaMeHTa,
HH(OPMaLKMIO O MECTe HAXOXICHMS, CIPaBOUHBIX Teje(OHAX, BpeMeHH paGoThbl
Opeana, o rpaduke mpuema 3asBIEHHH Ha MNpPeNOCTABIEHHE MYHULUNATBHOMN
YCIIyTH.

1.4. HopmaTuBHBIE IPaBOBEIE aKThI, PETYJIUPYIOLIME NPENOCTABIEHIE
MYHHULMNAIBHON yCITyrH

1.4.1. IlepeyeHb HOPMAaTHBHEIX [PABOBBIX AaKTOB, PEryIHUPYIOLIHX
[peNoCTaBIeHNe MyHULUNIAIBHON YCIyTH (C yKa3aHHEeM PEeKBHU3WTOB HOPMATHBHBIX
TMPaBOBEIX aKTOB M UCTOYHHUKOB UX O(QHMLHMATIBHOIO OMyOJIUKOBaHHs), pasMelleH Ha
Enunom moprane, B Peectpe rocymapcTBEHHEIX M MyHHIUNATbHBIX yCciyr, Ha
opHUMAIbHOM  caliTe ~ MyHMLMIAIBHOrO  paffoHa B HH(OPMALIHOHHO-
TEJIeKOMMYHHKaLIMOHHON ceT «HTepHeT».

1.4.2. TexkcT aIMMHHCTPATHBHOIO periiaMeHTa B JeHCTBYIOIEH penaKiyu
TIONJIEXHUT pasMelleHuto Ha EnuHoM mnoprane, B PeecTpe rocymapcTBeHHBIX U
MYHULUNANBHBIX YCIYT, Ha OQUUUANBEHOM CalTe MyHHLMIIAIBHOrO paiioHa B
MH(OPMAIIMOHHO-TeIeKOMMYHUKALHOHHO# ceTr «VIHTepHETY.

1.5. TepMI/IHBI, HCTIOJIb3yEMbI€ B aIMHUHUCTPATHBHOM PeriIaME€HTE, 1 UX OIIpECaACIICHHUS]

1.5.1. B aOMUHHCTPaTHBHOM periiaMeHTe HCMONB3YIOTCA  CleAyloLlne
TEPMUHEBI U OTIpeIeJIEHHS:

YIaJeHHOe pabo4ee MECTO MHOTO(YHKLIHOHANBHOIO LEHTPA MPEIOCTaBICHHS
TOCYAAapCTBEHHBIX W MYHHUIMIIAJBHBIX YCIYyT — TePPUTOPHAIBHO 060cobIeHHOe
CTpyKTypHOe  mozpasieneHre  (opuC)  MHOTOQYHKUHOHAIBLHOTO  LIEHTpa
NPENOCTAaBIeHNUsI TOCYNApCTBEHHBIX M MYyHULUNAIBHBIX YCIYr, CO3JaHHOE B
TOPONCKOM (CeNIbCKOM) MOCENEHHH MYHHLMIIANBHOTO palioHa WM B TOPOACKOM
okpyre Pecrry6inkn Tatapctan B cooTBeTCTBHH ¢ IyHKTOM 34 TIpaBun opraHu3saumu
IeATeNIbHOCTH MHOIO(YHKIMOHAIBHBIX LIEHTPOB MIPeI0CTABIEHHS FOCY1apCTBEHHBIX
¥ MyHUIMNAJIBHBIX YCIYT, YTBEPXKAEHHBIX IOCTAHOBJEHHEM IlpaBUTENbCTBA
Poccuiickoit ®enepauuu ot 22 nexabpst 2012 r. Ne 1376 «O6 yTBepKIeHUM [IpaBun
OpraHu3aluk AEATENPHOCTH MHOIO(QYHKLHOHANBHBIX LEHTPOB IPeNOCTaBICHHUS
FOCYAapCTBEHHBIX ¥ MYHULIUIAIBHBIX YCITYT»;

TeXHH4YecKass ommbka - omubka (OMMCKa, OrevaTka, rpaMMaTHueckas Hiiu
apupmeTnyeckas ommbKa JIu60 MMOHOOHas omnbKa), [OMyIUEHHAasi OpraHom,
[IPEIOCTABIIIOMMM MYHULIMIIATBHYIO YCIYTy, W MpHBEAIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHULUIAIbHOMN YCIIyTH), CBEIECHHSIM
B IOKyMEHTaX, Ha OCHOBaHUM KOTOPBIX BHOCHIIUCH CBEJCHUS;



Enunas cucremMa uaeHTHOUKALMM U ayTeHTH(QUKAUMH B HHPPACTPYKTYpeE,
obecrneynBaroei UH(POPMAILIHOHHO-TEXHOJOTHUECKOE B3aHMO/JIEHCTBHE
MH(OPMALMOHHBIX CHCTEM, HCIOJB3YEeMbIX ISl IIPeIOCTABIEHUS FOCYAAPCTBEHHBIX
U MYHUIMIITBHBIX YCIYyT B 3JIEKTpOHHON dopme (mamee — ECHA) — denepanbhas
roCyJapCTBEHHAs uH(QOpMaIMOHHAS cucrema, obecrneunBaro1as
CaHKLIMOHUPOBAHHBIA NOCTYIl YYaCTHUKOB HH(MOPMAIIHOHHOIO B3aUMOIEMCTBHUS B
CHCTeMe HAEHTUOHUKALMK U ayTEeHTH(QUKAIMH K HHGOpPMALWH, COAepKalleics B
rOCyNapCTBEHHBIX HWH(QOPMAILMOHHBIX CHCTEMaX W HHBIX HMH()OPMAaLMOHHBIX
CUCTEMAX;

M®I] - ['ocynapcTBeHHOE OromKeTHOe yupexaeHue
«MHOroQyHKIMOHANBHBI ~ LEHTp  MPEAOCTaBIEHHS  TOCYNApCTBEHHBIX U
MYHMIMIIAIBHEIX yCIyT B PecnyOnuke TaTapcrany;

AUC MO®I[ - Apromartu3upoBaHHas  HMHGOPMALMOHHAS  CHCTEMa
MHOrOQYHKLIHMOHAIBHEIX ~ LEHTPOB  [PEJOCTaBJIE€HHMS  TFOCYJapCTBEHHBIX M
MYHHULUIANLHEIX yeiyr PecryOnuku TatapcTas.

1.5.2. B anMUHHCTPaTMBHOM pETrJIaMEHTE IO 3asBJIEHUEM O NPeOCTABIEHHUHU
MYHULUNANBHOM yCiyry (fajee - 3asBJIeHIe) NOHUMAETCs 3apoc O IpeJOCTaBIeHHH
MyHULUITAIBHOM YCIyrd, IOJAHHBIH B COOTBETCTBHH C IYHKTOM 3 CTaTbu 2
OenepansHoro 3akoHa or 27 mronst 2010 roma Ne 210-®3 «O6 opraHm3anuu
NPENOCTAaBICHUS TOCYNApCTBEHHBIX MW MYHHULUUNANBHBIX ycinyr» (mamee —
@epnepanpHblii 3akoH No 210-D3).

2. CTtanpapT npenocraB/ieHHsI MyHHLHNAJLHOMN yeayru
2.1. HaumeHOBaHHE MyHUIIUIIATIBHOM YCIIYTH
Brlgaua cripaBku (BBIMTUCKH).

2.2. HanMeHOBaHKE UCIIOTHATEIBHO-PACIIOPS IUTENILHOIO OpraHa MeCTHOTO
CaMOyIPaBIIEHHUs, HEIIOCPEACTBEHHO MPENOCTABIISIOIET0 MYHULIUITATBHYIO YCIIYTy —
McnonnurensHbiid komuteT KanbslpoBCKOro cenbCKOro MoceeH st 3aMHCKOro
MyHuLUnansHoro Pecry6iauku Tarapcran

2.3. Onucanwue pe3ynpTaTa MpeIOCTaBIEHNs MyHULUIATEHON yCIyTrH

2.3.1. Pe3ynpratom npefoCTaBIeH:s] MyHHLUNAILHON yCIyTH SIBISETCS

1) cmpaBka  (Bblmmcka) — (mpuioxeHne — No 1 K  HacTosiuemy
aIMUHUCTPAaTUBHOMY perjiaMeHTy);

2) pewenue 00 oTKase B INPEIOCTABIEHMM MYHHLMMNATBHON YCIyrH
(mpunoxenne No 2 Kk HACTOSIILIEMY aAIMHHHCTPATUBHOMY PerjlaMeHTY);

3) pemienne 00 oOTKae B IpUEME JOKYMEHTOB, HEOOXOAMMBIX I
NPEAOCTABJIEHUS MYyHULIUIANBHONW yciyru (mpunoxenne Ne 3 Kk Hacrosiemy
aIMUHHUCTPATUBHOMY pErJIaMEHTY ).

2.3.2. PesynbTaT mpenocTaBieHHs MyHHLMNANBHON YCIyru HanpasJsieTcs
3a5BUTENIO B (OpME OIEKTPOHHOrO NOKYMEHTa, MOAMMCAHHOTO YCHJEHHOM
KBaTH(YHIMPOBAHHON DIEKTPOHHON MOAMUCHIO YIIONHOMOYEHHOTO MOJKHOCTHOIO
nuia Oprana (mu6o Oprana), B cooTBeTcTBHH ¢ DelepaTbHbIM 3aKOHOM OT 6 anpeJs
2011 roma Ne 63-D3 «O6 anexTpoHHOl moxmHcH» (Hanee — DenepanbHbIi 3aK0H No



63-03) B nuuHblil KabuHer ExgmHoro moprana. B ciydae HampaBiieHHs 3asBIEHHS
nocpeactsoM  PecmyOnukaHckoro — moprana  pe3yJibTaT  [PenoCTaBJeHHUs
MYHULUIAIBHON  yCIyrd  HampaBiseTcs Tak ke B JMYHBIA  KaOuHer
Pecny6nukanckoro noprana.

2.3.3. Ilo BbIOOpY 3asABUTENsI pe3yJbTaT MPEAOCTABJICHUS MYHHUIUIAIbHON
ycinyru Bbigaercss B Oprane wnn B MOI[ B dopme sk3eMmIuIsipa 3JIeKTPOHHOTO
IOKyMeHTa, paclieyaTaHHOro Ha OyMa)KHOM HOCHTeJle, 3aBepeHHOr0 IeYaThio U
IOJMUCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOTO MOJDKHOCTHOTO Nuua OpraHa Win
pabotauka M®LI.

23.4. 3asBuTenb  BIpaBe  ITONYYUTh  pPE3yNbTaT  MPEIOCTABIIEHUS
MyHHLUIAIbHOH yCcIyrd B (opMe 3JeKTPOHHOrO IOKYMEHTa B TeYeHHEe CpoKa
IeMCcTBUs pe3ysbTaTa IPeJOCTaBICHHUS] MyHHUIUITAIBHOMN YCIIyTy.

2.4. Cpok npeocTaBIeHUs] MyHULUIIATBHON YCIYTH, B TOM YHCJIE C YYETOM
HeOOXOIUMOCTH OOpalleHUs! B OpraHU3allii, y4acTBYIOILHE B MPEIOCTABICHNUH
MYHULUIAIBHON YCIYTH, CPOK IIPUOCTAHOBIIEHHUS [IPENOCTABICHUS MYHHUIUITATbLHOM
YCIIyTH B Clly4ae, €CJId BO3MOXKHOCTh [IPHOCTAHOBJIEHHUS MTPEAyCMOTpeHa
3aKoHOHaTeasCcTBOM Poccuiickoit enepauuu, Cpok Belaaur (HarmpaBieHusl)
JOKYMEHTOB, SBJISIOLIUXCS PE3YJIHLTATOM MIPENOCTaBICHUS MYHULIMITATILHOM yCIyTH

2.4.1. MynuuunaneHas yciyra IMpeNOCTaBIseTCsl B TEUEHHWE TpeX pabouux
JHEH.

2.4.2. TlpuocTaHoOBIIEHHE CPOKA MPENOCTABICHHUS] MYHHULUITAILHON YCIYyIW HE
IIPEeLyCMOTPEHO.

2.4.3. HanpaBneHue NOKyMEHTa, SIBISIOLIErOCs pe3ysibTaToM IpeaoCTaBleHuUs
MYHUUHUIAIBHON  yCllyrH B (DOpMe 3JEKTPOHHOTO JOOKYMEHTa, 3asBUTENIO
OCYIIECTBIISIETCS B NE€Hb OQOPMIIEHUS U PETUCTPALIMK pe3yJsibTaTa MpenoCTaBleHM s
MYHULIUIIAJIBHON YCIYTH.

2.5. VlcuepnbIBarolLuii epeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU UJIM MHBIMA HOPMATUBHBIMU MPABOBBIMU aKTaMH 15
NPEeOCTaBIICHHSI MYHHUIMITAIBHON YCIIYTH, a TAKXKe yCIIYT, KOTOPbIE ABJISIOTCS
HEOOXOINMBIMH U 00SA3aTENbHBIMHY [T IPEIOCTABICH)S MYHUIIMITATIBHBIX YCIYT,
MOJUIeKAIINX MPEACTABICHUIO 3asiBUTENIEM, CIIOCOOBI UX TIOJYYEHHUS 3asBUTEIIEM, B
TOM YHCJI€ B OJIEKTPOHHOM (hopMe, MOPSAIOK UX MPeaCTaBIECHUS

2.5.1. lna  momy4eHMs MyHHULHINATBHONW YCIYTW 3asABUTENb IpPEACTABISET
CIIEIyOIIHe TOKYMEHTHI:

1) IOKyMeHT, y10CTOBEPAIOILHI THYHOCTD (He TpebyeTes B clydae obpalueH s
nocpencTsoM PecniyOnukaHckoro moprana);

2) IOKYMEHT, yIOCTOBEPAIOLIMI TOJHOMOYHUS PeCTABUTEINS 3asBUTEIS;

3) 3asBNEHuKE:

B (opMe NOKyMeHTa Ha OyMakHOM HocuTene (mpuioxenne Ne 4 g
HACTOSIIEMY 8 IMUHUCTPATUBHOMY PEriaMeHTy);

B OJNEKTPOHHOH  (opMe  (3alOJHSIETCS  MOCPEJCTBOM  BHECEHHS
COOTBETCTBYIOIIMX CBEACHHH B 3JIEKTPOHHYIO (OpMY 3asiBiieHMs), MOAINHUCAHHOE B



COOTBETCTBUU C TPeOOBaHUSMHU MyHKTA 2.5.3 aAMUHUCTPATUBHOTO perjiaMeHTa, Mpu
oOpareHuu nmocpeacTsoM PecryOnukaHCKOro moprana;

4) B ciyuae, eciy ISl IPeOoCTaBIeHHsI MYHHUIUITAIBHONW YCIyrd HeoOXoauma
06paboTKa MepCOHANBHBIX OaHHBIX JIMLA, HE SIBJISIOILErOCS 3asBUTENEM, M €ClIU B
COOTBETCTBUM C (pefepaibHBIM 3aKOHOM 00paboTKa TaKHWX MMEePCOHANbHBIX JAHHBIX
MOXET OCYILIECTBIATBCS C COMNIACHsl YKA3aHHOrO JiKlla, Mpu oOpalleHuu 3a
MIOJ[yY€HUEM MYHULUIIAJBHON YCIYrd 3asiBUTENb [OIMOJHUTENbHO IpeacTaBiseT
IIOKyMEHTBI, MOATBEpP)KIAIOUIUE IIOJydeHHEe COrJachs YyKa3aHHOrO JIMLA HIH €ero
3aKOHHOTO IIPEeNCTaBUTENS Ha 00paboTKy MepCOHAIbHBIX NaHHBIX YKa3aHHOIO JIMLIA.
JIOKYyMEHTEI, TOATBEPKAAIOIINE [TOJYYEHHE COTIACHSI, MOTYT OBITh MPEACTABIEHbI B
TOM YHUCJIEe B OpMe 3JIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecinu OOsI3aHHOCTb XpaHEHWS NOMOBOW KHUIH a0 31.12.2017
BO3Jlarajgack Ha COOCTBEHHMKOB JKMJIBIX TIOMEIIEHHUH, 3asiBUTENEM MpeACTaBIseTCs
JIOMOBAsi KHHUTQ,

6) mpaBOyCTaHaBJIUBAIOILKE AOKYMEHThI Ha MHIAMBMAYAlbHbIH JKWIOH A0M
(ecnu mpaBo COOCTBEHHOCTH HE 3aperiCTPHpOBaHO B EJMHOM TrocCymapcTBEHHOM
peecTpe HEABUKUMOCTH) — IJISI BBITTUCKH M3 TIOXO3HCTBEHHONW KHUTH.

2.5.2. 3agBneHue M NOpuiaraeMble JAOKYMEHTbl MOTYT OBITh IIpeACTaBJIEHbI
(HampaBIIeHBI) 3asIBUTENIEM OJHUM U3 CIEAYIOLIUX CIOCOOO0B:

1) uepe3 M®L] Ha OyMaKHBIX HOCHTEIISIX U B BUJIE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUAM IIyHKTa 2.5.3 aAMUHUCTPATHBHOIO PErIaMEeHTa;

2) mocpenctsoM Pecy6nuKaHCKOro opTaia B 3JIEKTPOHHOMN hopMe;

3) B Opran JTMYHO UIH IIOCPEACTBOM [IOYTOBOM CBSI3U Ha GyMa)KHOM HOCHTEJE.

3asBleHHe W IIpuUiaraeMble JOKYMEHTBI, [IPU HAMpaBJIE€HWH MOCPEICTBOM
TIOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBJIEHHOM ITOPSIKE.

2.5.3. 3asBreHne Npy HANpaBJIeHUH MOCPEACTBOM Pecry6nukaHckoro noprana
MOAMKUCBIBAETCS [IPOCTOM 3IIEKTPOHHOH MOMMUCHIO 3asABUTENS.

J71s1 MOydeHus: NMPOCTOM 3JNEKTPOHHOM IOAMNUCH 3asgBUTENI0 HEOOXOMUMO
NPOYTH MpoLenypy peructpauuu (ayreHtTudukannn) B ECHA, a Taxke noaTBepanTh
YUETHYIO 3aIHCh.

OJNEKTPOHHBIE JOKYMEHTBI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHbIE B
NOAMYHKTaX 2, 4-6 myHkTa 2.5.1 aJMHHHCTPaTHBHOIO pErJIAMEHTa, 3aBepSIOTCS
YCUJIEHHON KBaJIM(QULUUPOBAHHOMN MOAIKCHIO JIULI, YIIOJHOMOUYEHHBIX HA CO3JaHKe U
MOANUCAHUE TAKKX JOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

ONEeKTPOHHBIE TOKYMEHTEI (3JIEKTPOHHBIE 06pa3bl JOKYMEHTOB), IPHUIAraeMble
K 3asBJIEHHIO, B TOM YHCIIE MOBEPEHHOCTH, HAMpABISIIOTCA B BHIE (GalijoB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 M6aiiT.

Ka4ecTBo IpenocTaBiseMbIX —3MEKTPOHHBIX JIOKYMEHTOB  (3/1EKTPOHHBIX
00pa3oB HOKYyMEHTOB) HOJKHO IO3BOJATH B TMOJHOM OGBEME MPOYMTATH TEKCT
AOKyME@HTa U Paclio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeGOBaTh OT 3asBUTENIS:

1) mpencraBieHus NOKYMEHTOB M MH(OPMALMM KM  OCYLIECTBIEHUS
NEUCTBUH, IIPENCTaBIEHHE MM OCYLIECTBIEHHE KOTOPBIX He MpeLyCMOTPEHO
HOPMAaTUMBHBIMH IIPABOBBIMH aKTaMH, PETYJIUPYIOIIUMH OTHOLIEHUS, BOZHUKAIOLIHE B
CBS3H C IPEJOCTABIEHUEM MyHHULIUITAIBHOR YCIYTH;



2) ocylecTBIeHuUs! AeHCTBUM, B TOM UYMCIe COracoBaHUi, HEOOXOAUMBIX IS
MOJTyY€HHs] MYHHLHWNAIBHOW YCIyrM M CBA3aHHBIX C OOpalleHHeM B HHbIe
FOCYNapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIpaBJIeHMs, OpraHU3alllM, 3a
VCKIIOYCHUEM IOJIyY€HHUs YCIYr M [ONyYeHHs NOKYMEHTOB U MH(OpMALHH,
NPENOCTABIACMBIX B DE3yJbTaTe MPEIOCTABIE€HHUs TAaKUX YCIYT, BKJIIOYEHHBIX B
NEepeuny, yKasaHHble B 4acTu 1 craten 9 DenepanbHoro 3akoHa Ne 210-D3
(HEOOXOMMMBIX U 005I3aTENbHBIX YCIYT);

3) mpexcTaBNeHMs [OKYMEHTOB M HH(OpPMALMH, OTCYTCTBHE U (unu)
HE/I0CTOBEPHOCTH KOTOPBIX HE yKa3bIBAIKCH MMPH NEPBOHAYAIBEHOM OTKa3e B NPHEMe
AIOKYMEHTOB, HEOOXOIUMBIX ISl MPENOCTABIECHHUST MyHULMNIATBHON YCIyrd, In6o B
TIPEI0CTABICHIN MYHUIIUNIANBHON YCIIYTH, 38 MCKIIIOYEHHUEM CJIEAYIOIIUX CIyYaeB:

a) H3MeHeHHe TpeOOBaHMIl HOPMATUBHBIX I[IPABOBBIX AKTOB, KACAIOIIMXCS]
[IPEIOCTABICHUS ~ MYHHMUMIAIBHOM  yCIyrW, T[Ocjie [epBOHAYAIbHOW Mogayu
3asIBJIEHUS O MIPEIOCTABIEHUH MYHHULIUIIANBHON YCIyTH;

0) HamM4he OIIMGOK B 3asBIEHUH O MPEIOCTABIEHUH MYHULHIATBHON YCIIyTH
1 NOKyMEHTaX, MONAaHHBIX 3asBUTENEM I0C/IE MEPBOHAYANBHOIO OTKa3a B MpHeMe
JIOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTABICHHsS MyHULMIANLHON YCIyrH, MO0 B
[IpENOCTABNCHIN MYyHULMIATPHON YCIyrd W HE BKIIOYEHHBIX B IPEeNCTaBICHHBIM
paHee KOMIUIEKT TOKYMEHTOB;

B) MCTEYEHHE CPOKa MEHCTBUA TOKYMEHTOB MM H3MEHEHHE UHpOpMaLUu
[IOCNIE  NEepBOHAYAIBHOIO OTKa3a B IpHEMe [OKYMEHTOB, HEOOXOMMMbBIX IS
IPENOCTaBICHIS MYHULIUTIANIEHON yCIIyTH, TM0O0 B MpeJOCTaBIEHUH MyHHLNNATbHOMN
YCIIyTH;

I) BbBIABIEHHE JOKYMEHTAIbHO MONTBEPIKAEHHOIO dakta (mpusHakoB)
OIIMOOYHOrO HJIM MPOTHBOMNPABHOTO IeHCTBHS (Ge3nelicTBHsI) DOMKHOCTHOTO JIHLIA
Oprana, pab6otHnka M®LI, npu nepBOHAYANEHOM OTKase B IIpHEME NOKYMEHTOB,
HEOOXOMMMBIX  JUIS  NPENOCTABNEHHS  MYyHHUUMATBHOMN yCclIyru, nubo B
[IPENOCTaBICHUH MyHHULUIIAIBHON YCIIyTH, O YeM B MUCHLMEHHOM BHJIE 34 MOMMUCHIO
pykoponutens OpraHa Npu NepBOHAYANIbHOM OTKa3e B MPHEME JOKYMEHTOB,
HEOOXOMMMBIX Ml TPENOCTaBNEHUS MYyHHULUNATBHOM YCIIyI'd, yBeIOMJIIETCA
3asBUTEIIb, & TAKXKE IPUHOCSTCS U3BMHEHMS 3a JOCTaBIIEHHbIE HEY10OCTBA;

4) mpenoctaBieHUs Ha OYMa)KHOM HOCHTeJe JAOKYMEHTOB M HH(pOpMaLuHy,
SJIEKTPOHHEIE 00pa3bl KOTOPBIX paHee GbLIM 3aBEpeHbl B COOTBETCTBUU C IIyHKTOM
7.2 vactu 1 cratbu 16 MenepanbHOro 3akona N 210-@3, 3a HCKIIOYEHHEM Cllyyaes,
€CIIM HAaHCCEHHWE OTMETOK Ha TaKue IOKYMEHTHl JUOO HX W3bATHE SBISETCS
HEOOXOMMMBIM YCIIOBHEM IIPENOCTABIEHHS rOCYIapCTBEHHON WJIM MYHULUNAJIbHOMI
YCIIyTH, X MHBIX CJTy4aeB, YCTaHOBJEHHBIX (DefepaJbHBIMU 3aKOHAMH.

2.6. McuepniblBaroIIyMii lepeveHs JOKYMEHTOB, HeOOXOIMMBIX B COOTBETCTRIH C
HOPMATHBHBIMH [IPABOBBIMU aKTaMH /ISl TPEAOCTABICHUs MYHULUIATbHOMN YCIIyTH,
KOTOPBIE HAXOAATCS B PACTIOPSXKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNPaBJICHHs U MOABEOMCTBEHHBIX FOCY IAPCTBEHHBIM OpraHaM UJTH opraHam
MECTHOTO CaMOyNpaBIIeHHs OpraHU3alMil U KOTOPbIE 3asBUTENb BIIpABe
PEACTABUTE, & TAKXKE CIIOCOOBI X MOMyYeHHUs 3asBUTENSIMH, B TOM YHCIIE B
BJICKTPOHHOM (hopMe, OPSIIOK HX NPEJICTaB/IEHNUST; FOCY NaPCTBEHHEIN OpraH, opras



MECTHOI'O CaMOYyIIpaBJICHUS 6o OpraHu3anys, B paclopspKeHUU KOTOPBIX
HaXOoATCsA JaHHBIE NOKYMEHTBI

2.6.1. [lomyyaroTcst B paMKkax MeXBeIOMCTBEHHOIO B3aUMOIEHCTRHUS

1) Bemucka u3 EpuHOro rocymapcTBeHHOro peecTpa HEOBHKUMOCTH —
DenepanbHast ciykba rocy 1apCTBEHHOM PerHCTpaliiK, KafacTpa 1 Kaprorpabun;

2) ceenmeHms O  JeHCTByIOIUEM —TacmopTe TIpaxKIaHWHA Poccuiickoit
Oenepauun — MBJI Poccuu;

3) cBeneHus O HOTapMANBHOM HoBepeHHOCTH — DenepanbHas HOTapHATbHAS
nasjara.

2.6.2. 3asBUTENb BIpaBe MPEJOCTABUTH NOKYMEHTHI (CBENEHMS), YKa3aHHbIE B
NOANYHKTe | myHKTa 2.6.1 aiMUHHCTPaTHBHOIO peryiaMenTa, B (hopMe 3JIEKTPOHHBIX
AOKYMEHTOB, 3aBE€PEHHBIX YCHJIEHHOH KBalU(DUIMPOBAHHON IIOAMUCHIO JIHII,
YIOIHOMOYCHHBIX Ha CO3[JaHHe W MOINUCAHHME TAKUX JOKYMEHTOB, NpH Mojade
3asIBJICHUS.

2.6.3. Henpencrapienue (HeCBOEBPEMEHHOE MpeACTaBICHHE) YKa3aHHbIMH B
MyHKTe 2.6.1 aMHHHCTPATHBHOIO perjiaMeHTa OpraHaMH roCy1apCTBEHHOMN BJACTH,
OpraHaMH MECTHOI'O CaMOYIIpaBJIeHHUs, OPraHU3aLUsIMH JOKYMEHTOB U CBENCHUN He
MOXET SBISATBCS OCHOBAaHMEM [UIsl OTKa3a B IPEOCTaBIEHMHM MYHHLHNAIbHOMN
YCIIyTH.

2.6.4. JTomKHOCTHOE JMIO M (WiM) PaGOTHHK, yKa3aHHBIX B nyHkre 2.6.1
AIMHHHCTPAaTUBHOTO pErNiaMeHTa OpraHoB W OpraHW3alHii, He MpeACcTaBHUBLLKE
(HECBOEBPEMEHHO IIPe/ICTABMBLINE) 3aIPOLIEHHbIE U HAXOASALMECS B pacnopsiyKeHuu
AOKYMEHT HJIH CBEICHWA, NOAJIEXAT aIMUHUCTPATUBHOM, AMCLUMIUIMHAPHONW WM
VHOM OTBETCTBEHHOCTM B COOTBETCTBMH C 3aKOHOJATENBCTBOM POCCHIHCKOI
Deneparuu.

2.6.5. anpemaercss TpeGOBAaTh OT 3asBUTENs JOKYMEHTHI CBEIEHMS, B TOM
“UCIe  NOATBEPXIAIOIIME BHECEHHE 3asBUTENeM [UIaThl 3a IpefoCTaBIEeHUE
MYHULUMANBHON  YCIYTH, HAXOMSIIMECs B  pacropskeHHH —TrOCyapCTBEHHBIX
OpraHoB, =~ OpraHOB  MECTHOTO  CaMOyMpaBJEHHUS W [OABEIOMCTBEHHBIX
FOCYIapCTBEHHBIM OpraHaM UIIM OpraHaM MeCTHOI'O CaMOyIIpaBJIeHUs OpraHU3aLHiA.

Henpezcrasienue 3asBuTeIeM TOKYMEHTOB, COACPIKALLIX CBENEHHUS, KOTOpbIe
HaXolATCA B  paCIOPSDKEHMH TOCYNapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIpaBJICHUA W IMOABEAOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHaM MIIM OpraHam
MECTHOI'O CaMOYMPABJICHUs] OpTraHM3alUi, HE SBISETCS OCHOBAHHEM Ui OTKa3a
3asIBUTEIIIO B IIPEOCTABIEHUH MYHULUIAIBHON YCTyTH.

2.77. VicuepribIBaIOIIHIA TIEpeYeHh OCHOBAHHUM JUIS OTKA3a B TpreMe TOKYMEHTOB,
HEOOXOMMMBIX Ml IIPeJOCTABIEHUS MyHULIUTATBHON yCIIyTH

2.7.1. OcHOBaHMSMH IS OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIUMEBIX MAJIs
[IPEAOCTaBICHUS MYyHULIUIIANBHOU YCIYTH, SIBISIOTCS

1) npencrasnennsle 3asiBUTENEM JOKYMEHTBI CcOAep)KaT TOMYHUCTKH U
UCIIpaBICHAA  TEGKCTA,  HE  3aBEPEHHBIE B [IOPSAKE,  yCTAHOBIEHHOM
3aKOHOAAaTeNbCTBOM Pocculickoit @enepanuu;



2) MOKYMEHTBI COZEp)KaT MOBPEXKICHUS, HATUYHE KOTOPBIX HE IO3BOJISET B
NONHOM O0BEME HCIIONB30BaTh HMH()OPMALMIO U CBENEHHS, cozeprkaliuecss B
AOKyMEHTax IUISl IPEAOCTaBIEHUs MyHULIUIIATbHOR YCIIyTH;

3) mpencTaBIeHHBIE JOKYMEHTHl MK CBEICHHS YTPaTHIIM CUIIY Ha MOMEHT
obpalleHus 3a MyHHULHUITAIBHON yeIyroit (DOKYMEHT, YAOCTOBEPSIOLIMH TOTHOMOYHS
NPEeNCTaBUTEN  3asiBUTENs, B  Ciy4ae OOpalleHHss 3a IpedoCTaBIECHHUEM
MYHHUIMIIATBHOMN yCIIyTH YKa3aHHBIM JIULIOM );

4) momaya 3asBIEHHs O IpefOCTABICHHUH MYHULUITAIBEHON YCIYTH H
JIOKyMEHTOB, HEOOXOMMMEIX JUIS IPEeIOCTaBIEHMs MyHHIHMIATIBHOM yCIyTd, B
BNEKTPOHHOM (POPME € HapyLIEHHEM yCTAHOBJIEHHEIX TPeGOBaHMil;

5) HEKOPPEKTHOE 3alloHeHHe 00s3aTebHBIX 107l B (dopme 3asBieHUs, B TOM
dHCII€ B HWHTEPAKTHBHOW (opme 3asBleHHs Ha PecrmyGiukaHCKOM noprase
(HEIOCTOBEPHOE, HEIIONHOE, TUG0 HEeNPaBHIBHOE 3aIl0JIHEHUE);

6) NpeACTaBlEeHHE HEIOJHOrO KOMIUIEKTA NOKYMEHTOB, HEOGXOIMMbIX JUIS1
IPENOCTaBIICHHUS MyHULUIIATILHON YCIIYTH;

7) 3asBJEHHE O IPEJOCTABIEHUM YCIYTH MONAHO B OpraH rocynapcTBEHHOMH
BITaCTH, OpraH MECTHOrO CaMOYIpaBJIEHUS] WM OpPraHu3aluio, B MOJHOMOYMS
KOTOPBIX HE BXOAUT MPEAOCTaBICHUE MYHULIUIATBHON YCIYTH;

8) HecoOJIONeHHE YCTAaHOBIEHHBIX cTaThell 11 QenepanbHOro 3akoHa oT 6
anpenst 2011 roma Ne 63-®3 «O6 >1eKTPOHHON MOAMHCHY YCJIOBUH MNpU3HAHUS
JSHCTBUTENBHOCTH YCHIIGHHOM KBaIM(pULIMPOBAHHOMN 3JIEKTPOHHOM MOIMUCH.

2.7.2. TlepedeHb OCHOBaHUII [T OTKA3a B IIprueMe NJOKYMEHTOB, HEOOXOIUMBIX
AJIA IIOJTYICHUST MyHULMITAJIBHOM YCIIyTH, ABJISIETCS] HCUEPIIBIBAIOLIHM.

2.7.3. PemeHune 06 oTkase B mpueMe 3asBIEHHUS U JOKYMEHTOB, HEOOXOIUMBbIX
AT TIPENOCTABNICHHS MyHHULMIIAIBHOH YCIYTH, MOXET OBITh MPUHATO KaK BO BpeMsl
[IpHEMA 3a5BUTEIIS, TaK M IOCIIE MOJYYEHHs] OTBETCTBEHHBIM JODKHOCTHBIM JIMLIOM
Oprana HEOOXOIUMBIX ISl PENOCTABIECHHUS MYHHLUINIATIBHON YCIyTH JOKYMEHTOB
(cBemleHMiT) ¢ HCTIONB30BAaHHMEM  MEXKBEIOMCTBEHHOIO MH()OPMAaLHOHHOrO
B3aUMOJICHCTBUSI, B CPOK, He IpeBbILIaoIuil 9 pabounx mHei co IHS perucTpauuu
3asIBJICHUS.

2.7.4. 3amnperaeTcs OTKa3bIBATH B NIpUEME 3asiBJIEHHUsS] U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX [JI IPEeJOCTAaBIEHHs MYHHLUMIANBHOI YCIIyrd, B cly4yae eciu
SajiBJICHUC M NOKYMEHTbl, HEOOXOAMMbIE 7Sl MPENOCTABAEHMS MYyHHLUNATbHOM
YCIYTH, IIONaHBl B COOTBETCTBHM C HH(OpMauHedl o cpokax u Nops ke
[PENOCTABIICHUS MYHHMUMUIIAIBHOW yCIyrH, OmyOIMKOBaHHOW Ha EauHOM noprare,
Pecry6nuxanckom mopraie.

2.8. I/IC‘IepHBIBaIOLHI/Iﬁ epeYeHb OCHOBAHUM IJIA IIPUOCTAHOBJICHHUS UJIU OTKAa3a B
[IPEOOCTaBJICHUHU MYHULIUITAJIbHON yCiyru

2.8.1. OcHOBaHUs IS MPHUOCTAHOBJIEHHUS IIPEIOCTaBIEHUS] MYHUIUIIATBHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHM [UIs 0TKa3a B [PeOCTABICHUHN MYHHUIMIIANBHON YCITyTH:

1) B npencraBneHHsIX 3asBaeHNN 1 (M) TOKYMEHTaxX COMEpPsKHUTCS HEeMmoJHAs
¥ (WIIM) HETOCTOBEpHAs HH(OPMALHS;



2) mocTymnieHHe OTBETa OpraHa roCyJapCTBEHHOH BJIACTH, OpPraHa MECTHOIO
caMOyIpaBJeHusl JUOO MOABEJOMCTBEHHON OpraHy rocynapCTBEHHOH BIIACTH HIIH
OpraHy MECTHOIO CaMOYIpPaBJCHHsI OpraHU3alU¥ Ha MeXBEeJOMCTBEHHBIH 3ampoc,
CBUIETEJIbCTBYIOIErO 00 OTCYTCTBUM HOKyMeHTa U (uiu) UHGbOpPMALKH,
HEOOXOOMMBIX  JUIA ~ TIPENOCTABICHHMS ~ MYHHUMNAIBHOM  YCIyrH,  eClid
COOTBETCTBYIOILIUN IOKYMEHT He ObLI MpeAcCTaBieH 3asBUTENIEM 10 COOCTBEHHOMH
UHULIMATHBE;

3) OTCyTCTBHME CBEIECHHH O PErHCTpali¥ TpaKIaHWHA II0 MECTY JKHTENbCTBA
(mpeOpIBaHMs) B PACTIOPSHKEHHH OPraHOB MECTHOIO CaMOYIIPABJIEHHUS.

2.8.3. IlepeyeHp OCHOBaHMI IJI OTKa3a B MPENOCTABIEHMH MYHHULUMNATIbHOMN
YCIIYTH SIBIIIE€TCS] UCYEPIIBIBAIOIIIIM.

2.8.4. 3anperuaeTcs 0TKa3bIBaTh B NPENOCTABIEHHH MYHULMIANBHOMN YCIyrn B
ciiydae, €CIHM 3asBJICHHE O TMPENOCTaBJIEHMM MYHHLUNAIbHOW YCIyrH [OAAHO B
COOTBETCTBMM C WH(OpMauued O Ccpokax M [MOpSAKE MpPeaoCTABICHUS
MYyHHULHUNAIBPHON YCIyTH, oy0baukoBaHHON Ha EnuHom moprane, Pecrny6arukaHckoMm
ropTaie.

2.9. Ilopsmok, pasMep U OCHOBaHHsI B3UMAHHUS FOCY1apCTBEHHOMN MOLUTHHBI WA
MHOM IJIaThl, B3UMAaeMOH 3a NPeOCTaBICHHEe MyHHUIMITATEHON yCIYTH

MyHnununaneHas yciryra npeiocTaBiseTcs Ha 6e3B03Me3IHON OCHOBE.

2.10. ITepeuens ycayr, KOTOpBIE SBJISIOTCS HEOOXOAUMBIMU U 065S3aTeNbHBIMH TS
MpENOCTaBIeHUsl MyHHLUIIAIBLHON yCIyTH, B TOM YHCIIE CBEAEHHS O JOKYMEHTE
(moxymeHTax), BEIIaBaeMOM (BBIIABAEMEIX) OpPraHU3aLMsIMH, YYacTBYIOILLIHUMH B

NPEAOCTABIEHUY MYHUIUIIANBHBIX YCIYT

IIpenocrasnenne HEOOXOAMMBIX U 0GA3aTENBHBIX YCIYT He TpeOyeTcs.

2.11. Ilopsinok, pasmep U OCHOBaHHS B3UMAHUSI TIIAThI 32 PENOCTABICHHE YCIIyT,
KOTOpBbIE SBISIOTCS HEOOXONUMBIMU U 0053aTeIbHBIMU ISl IPENOCTABICHHUS
MYHULUITATBHOH YCITyTd, BKIIOUas HHMOPMALIMIO O METOAMKE pacyera pasmMepa
TaKOM IIaThl

IIpenocrasneHne HEOOXOAUMBIX U 00A3aTENbHBIX YCIYT HE TpeGyeTcs.

2.12. MakcuManbHBIH CpOK 0XKHIaHUS B O4epeqy TIPU Mofade 3arpoca o
IIPEOCTaBICHUN MYyHUIIUIIAIBHON yCIIyTH, YCIYTH, IIPEIOCTaBISEMOi
OpraHu3aliel, yJacTBYIOLIeH B IPeNOCTaBIEHUH MyHULUITAIBHON YCIYTH, ¥ [IPU
TOJTy4YEeHHMHU pe3ysbTaTa MPeI0oCTaBIeHUs TaKUX YCIyT

2.12.1. BpeMmsi oxugaHus Ipd IOjade  3asBIEHUS Ha MoJlyueHue
MYHHLUIIATBHOM yCIyry - He Oonee 15 MUHYT.

2.12.2. Tlpu nomy4eHnu pe3yabTaTa MpeaoCTaBleH s MYHHULIUIIAIBHON yCITyru
MaKCHMAJbHBIH CPOK OXKUAAHHUS B OUEPEeIU HE MOJKEH MPEeBBIIIaTh 15 MUHYT.



2.13. Cpox 1 opsiIOK perucTpaLyy 3arpoca 3asiBUTENS O [PEAOCTaBIEHUH
MYHHUIMITATBHOR yCIIyTH U YCIIyTH, IPENOCTABISIEeMOI OpraHu3alueii, yqacTBy e
B [IPeIOCTABJIEHUU MYHHUIUIIAIbHON yCIIyT'H, B TOM YHUCJI€ B 3JIEKTPOHHOU popme

2.13.1. Ilpu unnyHoMm oOpaweHuun B MOIL[ B aeHp nogaud 3asiBIEHUS
3agBUTENIO BblgaeTcss pacnucka u3 AMC MOIL[ ¢ peructpallOHHBIM HOMEPOM,
NOATBEPXKAAIOIINM, UTO 3asBJIEHUE OTIIPABIEHO, U IaTOH IMOauH 3asBIECHUS.

2.13.2. Ilpu HampaBieHMM 3asiBJICHHUsI IMOCPEACTBOM, PecyOIuKaHCKOro
nopTaja 3asBUTENb B JAE€Hb [OJaud 3asBICHUs TMOJy4aeT B JIMYHOM KabWHeTe
Pecybnukanckoro  moprafia M MO JJIEKTPOHHOW — MOYTE  yBeAOMIIEHHE,
MOATBEP)KJAIOIEe, YTO 3asBJI€HHE OTIPaBIeHO, B KOTOPOM YKa3bIBaIOTCS
PErMCTpalMOHHBIN HOMEp U [aTa Ooa4uH 3asiBJIeHHsI.

2.13.3. Ilpu nuuHoMm oOpamenud B Opran B [OeHb I1OJAa4YM 3asiBIEHUS
YTIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JULOM OpraHa 3asBUTENIO BBIIACTCS PAacICKa U3
aBTOMAaTH3MPOBAHHON MH(POPMALIMOHHON CUCTEMBI, MpeaHa3HaYeHHON I OKa3aHHs
TOCYJapCTBEHHBIX U MYHMIMIIAIBHBIX YCIYT, C PErHCTPALIMOHHBIM HOMEPOM, AaToMH
TIOJa4H 3asBJIEHHUS U IIepeYHEM IIpeICTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHHs K IOMEILEHUSIM, B KOTOPBIX MPENOCTABISAETCS MYHHIUIATbHAS
yCIIyTa, K 3aJly OKMIaHHsI, MECTaM JIJIsl 3aII0JIHEHMSI 3aIIPOCOB O TIPeNOCTaBIEHUH
MYHHULHUIIATBHON yCIyry, HH(GOPMAIMOHHBIM CTEHIAM ¢ 00pa3laMy UX 3aMOoHeHHs
U TIepeYHEM JOKYMEHTOB, HEOOXOIUMBIX TSI PENOCTABIEHUS KaXK IO
MYHHUIMIIATBHOM yCIIyTH, pa3MEIIEHUI0 U 0OPMIIEHHIO BU3yalbHOU, TEKCTOBOM U
MYJIBTUMETUHHON MH(POPMaLMH O MOPSIIKE IPEAOCTABIEHUS TAKOM YCIIyTH, B TOM
YHCIIe K 00ECIIeUeH IO TOCTYITHOCTH Uil HHBAJIKMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C (heiepabHBIM 3aKOHOIATEIBCTBOM U 3aKOHOJATEIbCTBOM
PecmyOmuku Tatapcta o connanbHOMN 3alIUTe WHBAIUIOB

2.14.1. IlpenocraBneHrne MyHHLHUIATBHON YCIyTH OCYLIECTBIAETCS B 3AaHHSX
¥ TOMEIIEHUSX, OOOpYIOBaHHBIX MPOTHUBOMOXKAPHOM CHCTEMOI U  CHUCTEMOM
[10’KapOTYILEeHHUS.

Mecra mnpuema 3asBuTenell 06OpPYAYyIOTCS HEOOXONUMOH Mebenbio s
ohopMIEHHs NOKYMEHTOB, HHPOPMALMOHHBIMU CTEHIAMH.

2.14.2. B cOOTBETCTBMM C 3aKOHOIATEJbCTBOM Poccuiickoii ®emepauuu o
COLMANBHON 3allMTe MHBAJIMAOB B LEJsAX OECHPersITCTBEHHOro JOCTYNa K MeCTy
NpeoCTaBIeH s MyHULIUNIAIBHON YCIIyTH 00eCeYuBaeTCs:

1) obecrneunBaeTcss OGeCHpenATCTBEHHBIH JAOCTYN HMHBAIHAOB K MECTY
IIPENOCTaBJICHUS] MYHUILUIIANBHON yCIIyrd (YyIOOHBIH BXOA-BBIXOJ B IOMELIEHHUS U
nepeMeLeHue B UX Ipeenax);

2) Bu3yanbHas, TEKCTOBas W MyIbTHMeNHiHAas MH(QOPMALHS O MOpSIKe
NPEIOCTaBICHUsl MyHUIIUIIAIILHOW YCIyry pa3MellaeTcst B yI0OHbBIX [Uid 3asBUTENeH
MECTax, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN MHBAIU/OB,

3) CONpOBOXKAEHHWE WHBAIMAOB, HMEIOLWIHX CTOHKHE paccTpoiicTBa
(DYHKIME 3pEHHS 1 CAMOCTOSTEIBHOTO MIEPEABIIKEHNIS, U OKA3aHUE UM [IOMOLLIY;



4) BO3MOXHOCTBb CaMOCTOSITEJIFHOTO TMEpENBHXEHHsI 110 TEPPUTOPHUH, Ha
KOTOPOH pPAacCIOIOXKEHEl OOBEKTHl COLMAIbHOM, WH)XEHEpHOW M TPAHCIIOPTHOM
MHQPACTPyKTyp, BXOJa B TAKUE OOBEKTHI M BBIXOJA M3 HHUX, [IOCAIKHU B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKHU U3 HErO, B TOM UUCJIE C UCIOJIB30BaHUEM KPeCa-KOJSICKH;

5) Hagjexallee pa3MelleHHe O0OpyHOBaHHsS U HOCHUTeNeld HHpOpMALUH,
HEeOOXOMUMBIX [Is1 obecrneueHuss OeclpensTCTBEHHOr'O NOCTyla HWHBAIUIOB K
yCllyram C y4eTOM OIpaHUYeHUN UX KUBHEAeSITeIbHOCTH;

6) nybnupoBaHHEe HEOOXOAMMOM AJIST MHBAJIMIOB 3BYKOBOM M 3PUTENBHOMN
WHpOpMaUMK, a TakXKe HaANuceil, 3HAKOB W HMHOM TEKCTOBOW W rpaduuecKon
WH(pOpMaLKy 3HaKaMH, BBIIIOJIHEHHBIMU penbe(HO-TOYeYHbIM WprdToM Bpalins;

7) IOIyCK CypIONepeBOaYHKa U TU(HIOCYPAOTIEPEBOIYMNKA,;

8) mormyck co0aKu-NpOBOAHUKA npu HaJIMunlU JIOKYMEHTA,
TIOJTBEPKIAOIIErO €€ CIelualpHoe OoOyueHHe U BBIJaBaeMoro 1o ¢opMe U B
MOPsIIKE, KOTOPbIE YCTaHOBJIEHbI MPHKa30oM MUHUCTEpPCTBA Tpyda W COLHMANbHON
3amuThl Poccuiickoit @enepannn ot 22.06.2015 Ne 386H «O6 yTBep)KIeHHH (HOPMEI
AOKyMEHTa, IOATBEPXKAAIOLIEro CIeLHanbHoe o0y4deHHe COOaKU-MPOBOAHMKA, U
NOpsIIKA €ro BBIAAYN.

2.14.3. TpeboBaHust B 4YacTW oOOecCrHeYeHUs MOCTYNHOCTH AJs WHBAJIHAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISETCS PEAOCTABIEHHE MyHUUMIANBHON YCIYTH, 1
CPEICTB, UCIONB3YeMbIX INPH IPEJOCTaBIEHUH MYHULUIIATBHON YCIYTH, KOTOPBIE
yKazaHbl B TOAMYHKTax 1 — 4 myHkra 2.14.2. amMHHHUCTPATHBHOTO perjaMeHTa,
NPUMEHSIOTCS K OO0BEeKTaM M CpelcTBaM, BBEIEHHBIM B OKCIUIYaTalUI0 WM
NPOIIEIIINM MOJEPHU3ALUI0, PEKOHCTPYKLHUIO ocie 1 utonsg 2016 roaa.

2.15. IlokazaTenu JOCTYMHOCTH M KauecTBa MyHHULUMIIAIBHON YCIyTH, B TOM
YHCIIE KOJIMIECTBO B3aUMOJEHCTBUMN 3aBUTENS C JOPKHOCTHBIMU JTMLIAMH TIPH
IIPEIO0CTABICHUH MYyHHULUTIAIBHON YCIYTH U UX MPOAOIKHUTENBHOCTD, BO3MOXHOCTD
MOJTy4eHHst HHYOPMALMH O XOJIe MPEeIOCTABICHHUSI MyHULUITAIBHON YCIYyTH, B TOM
YHCJIE C UCIOJIE30BaHUEM HH(OPMALMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOT U,
BO3MOYKHOCTb JIMOO HEBO3MOKHOCTH MOJIyYEHHS] MyHHUIIUTATLHON yCIIyTH B
MHOTO(QYHKLMOHAIBHOM LEHTPE MPeIOCTABIEHHS FOCY1apCTBEHHbBIX U
MYHHUIUIIAIBHEIX YCIYT (B TOM YHCIIe B MTOJHOM 00beME), B TH060M
TEPPUTOPHAIBHOM TIOJpa3IeIeHIUH OpraHa UCIIONHUTENBHO PACIIOPSIAUTEIHHOIO
OpraHa MECTHOT'O CaMOyTIpaBJIEHH s, TI0 BEIOOPY 3asBUTENS (SKCTEPPUTOPUANBHEIHA
IPUHIIAII), TOCPEACTBOM 3aIpOca O MPEIOCTaBIEHHH HECKOIBKUX FOCY1apCTBEHHBIX
¥ (WJIM) MyHHIUNATBHBIX YCIYT B MHOTO(QYHKIMOHANBHBIX LIEHTPAX MPeJ0CTaBIEeHH S
TrOCYTapCTBEHHBIX U MyHUUMNAIBHBIX YCIYT, IPENyCMOTPEHHOr0 cTaThel 15.1
®enepanbHoro 3akoHa Ne210-D3 (koMIuieKCHbIH 3anpoc)

2.15.1. Toka3zaTensmMu NOCTYITHOCTH IIPeIOCTaBIeHUs] MyHULIUMANTBHON YCIyry
SIBIISIIOTCSI:

PacCIoNOKEHHOCTh  MMOMEIIEHUs, B KOTOPOM BENETCs [pHEM, BblAaya
JNOKYMEHTOB B 30HE JOCTYITHOCTH OOILECTBEHHOIO TPaHCIIOPTa;

HaJIMYue HEOOXOMMMOro KOJNMYECTBa CHELHANUCTOB, a TAK)Ke MOMELIEHUH, B
KOTOPBIX OCYIIECTBIISIETCS IIPHEM TOKYMEHTOB OT 3asBUTENIE;



HaJW4Yre HCYepnbIBalomed WHpopMamuu o crocobax, MOpSIKE U CpoKax
NPEeIOCTaBIIEHUs] MYHULUNAIBHON YyCIyr Ha WH(DOPMALMOHHBIX CTEHAAX, EAHHOM
nopraie, Pecrnybnukanckom mnoprane, O(GUUHAIBHOM caliTe MYHHLMIAIBHOTO
paiioHa;

OKa3aHWe IOMOLIM HWHBAJIKWAaM B MPEOJOJEHHH OapbepoB, MEINAFOIIMX
MOJIyYEHHUIO MU YCIIYT HapaBHE C IPYTUMH JIMLIAMHU.

2.15.2. TlokasaTensMu KayecTBa IPENOCTABIEHUS MYyHULMNAIbHOH YCIyrH
SIBIISIFOTCS :

1) cobnrofienne CpoKOB MpHeMa i PACCMOTPEHHS J1OKYMEHTOB;

2) cobronenue cpoka MOTydeH st pe3yJIbTaTa MyHUIIUIANbHOM YCIyTrH;

3) OTCyTCTBHE OOOCHOBAaHHBIX JKAl00 Ha HapylIeHUs aIMHHHUCTPATHBHOIO
permamenTa, coBeplieHHble paboTHrkamu Oprana;

4) KOJIMYECTBO B3aUMONEHCTBHIH 3asBUTENs C JONKHOCTHBIMU NHLAMH (6e3
y4eTa KOHCYJIbTallui):

B3aUMOJCHCTBYEe 3asBuTeNss ¢ paborHukamu Oprama wiu M®L] npu
NPEAOCTABICHUA MYHMIMIIATBHOM  YCIYrM OCYLIECTBIASTCS. ONMH pa3 Ipu
TPE/ICTaBJICHUH 3asIBJICHHsI CO BCEMU HEOOXOAUMBIMH JJOKYMEHTAMHU;

OIIMH pa3 B Cllyyae HEOOXOAMMOCTH IMONYYECHHs pe3yJibTaTa MpeaoCTaBIeHM s
MYHULMNANBHOH yciayru B Oprane uiu MOLL B dopme sKk3eMmisipa 31eKTPOHHOrO
JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE.

[Ipo0MmKUTEIFHOCTE OHOTO B3aMMOMAEHCTBHS 3asIBUTENS C MOJDKHOCTHBIMU
JIMIAaMHU IPU NPEA0CTaBICHUN MyHHIUITANIBHON YCIYTH He IPEeBhIIaeT 15 MUHYT.

3asBUTENb BIPaBe OLEHHTh KAa4eCTBO IPEJOCTABNEHHS MYyHHULHNATIBHON
YCIyrn C TOMOIUBIO YCTPOWCTB IMOABMKHOM pannoTeneOHHONM CBs3M, C
MCTIONE30BaHHeM PecnyOnuKaHCKOro noprana, TepMUHANBHBIX YCTPOCTB.

2.15.3. lndopmarus o Xoze npeaocTaBleH s MyHHULHATAIbHOMN YCIYTU MOXET
OBITb TOJNydeHa 3asBUTENEM B JHYHOM KabuWHeTe Ha EauHOM noprare,
Pecmy6mukanckom nopraie, B Oprane, ML,

2.15.4. TlpenocTaBneHne MyHULHMIIANBHONW YCIYTH OCYILECTBISIETCS B TIO6OM
M®II o BbIOOpY 3asBUTENS HE3aBMCHMO OT MECTa €ro JKUTENhCTBA MM MecTa
(baxTHYECKOro MpoXkuBaHus (mpebbIBaHMs) Ha Tepputopur Pecriy6nuku Tarapcran
I0 3KCTEPPUTOPUATIBHOMY MIPUHLIUILY.

MynuuunaneHas — yciayra B COCTaBe  KOMIUIEKCHOTO 3arpoca  He
IIPENOCTABIISIETCS.

2.16. Muble TpebOBaHMUS, B TOM YUCIIE YYUTHIBAIOLIME 0COOEHHOCTH IIPEIOCTABIEHUS
MYHHULUNIATBHON YCIYTH 10 9KCTEPPUTOPHATFHOMY IPMHIMITY (B CIydae, eciu
MYyHHLHIIANbHAS yCIIyTa NPeOCTaBISIETCs 10 9KCTEPPUTOPHATEHOMY MPUHIMITY) U
OCOOEHHOCTH NPEIOCTABIEHH ST MyHHULHIANBHON YCIYTH B 3JIEKTPOHHOM bopme

2.16.1. Ilpu npenocraBieHuy MyHHULHIANBHOM YCJIYTH B 3JIEKTPOHHOH (hopme
3asBUTEJIb BIIpaBeE:

1) nomyunts wuHbOpMamuio o mopsiake u CpoKaxX IpeaoCTaBlIEHUs

MYHHUIUMTATBHOH YCTYIH, pasMelleHHylo Ha EmuHoM moprare, Pecny6nukanckom
ropraie;



2) monarh 3asBICHHE O IPENOCTABIEHWH MYHWLMMAJILHON YCIYrM M HHbIE
AOKYMEHTBI, HeOOXOMMMEIE Ul MPENOCTaBICHUS MYHHLUHIAIbHOW YCIYTH, B TOM
HUCIIe JOKYMEHTBl M WH(OPMAlHIO, 3JEeKTPOHHBIe 00pa3bl KOTOPBIX paHee ObLIU
3aBEpPEeHBl B COOTBETCTBUH C MyHKTOM 7.2 yacT 1 ctathu 16 DenepanbHOro 3aKkoHa
Ne 210-®@3, ¢ ucnons3oBanueM Pecry6iukanckoro noprana;

3) TOJIy4YWTb CBENEHHMs] O XOHE BBINOJHEHHS 3asBIEHWH O MpPeIOCTABICHHUH
MYHHULHUIIATBHON YCIyr|, IOAAHHBIX B 3JIEKTPOHHOMN (hopMe;

4) OCYLIECTBHTB OLIEHKY KauecTBa MPeJOCTAaBIEH s MyHULIUTATBLHOM YTy,

5) TONyYMTb pe3yNbTaT NPeNOCTAaBICHHUs MyHHLMNANLHOH yclyru B dopme
JJIEKTPOHHOTO TOKYMEHTA,

6) monatk xanoly Ha pemrenue u meiictsue (GesmeiicTue) OpraHa, a TaKKe

€ro  NO/DKHOCTHBIX  JIML,  MYyHULUNAIBHBIX  CIYXallUuX  IOCPEICTBOM
Pecriybnukanckoro  moprama,  moprana  (enepanbHOM  roCyIapCTBEHHOM
MHQOPMAalMOHHOH  cHuCTeMEl,  obecrmeunBarolieif  mpormecc  IOCYxeGHOrO

(BHECYneOHOr0) 00KAIOBaHUs peLIeHUH U NeiCTBHi (6e3neiicTBUs), COBEPILIEHHBIX
IpH MPENOCTaBICHUH TOCYNApCTBEHHBIX M MYyHHLMIAIBHBIX YCIYr OpraHaMH,
IPENOCTABNAOMIMMYE ~ TOCYAapCTBEHHBIE M MYHULMIIAIBHBIE  YCIAYTH, WX
AOJDKHOCTHBIMH JIMIAMHU, TOCY AAPCTBEHHBIMU M MYHHULUIATBHBIMH CITYKaLFMH.

2.16.2. ®opMupoBaHKe 3asBICHHS OCYLIECTBAETCS TOCPEACTBOM 3AMOJHEHMUS]
3JIEKTPOHHON (pOPMBI 3asiBIeHHs Ha PecryGnukanckoM nopraie 6e3 Heo6X0MUMMOCTH
JIOIIOJIHUTEJIbHOM ITOJAYHU 3asIBJIEHUS B KaKOH-ITHO0 UHOMU bopme.

2.16.3. TIpu hopMupoBaHuH 3asBIEHUS 00ECIIEUHBAETCS:

1) BO3MOXHOCTB KONHPOBAaHWS W COXPAHEHHs 3asABIE€HHS U  HHBIX
JIOKYMEHTOB, HEOOXOMUMBIX JUISL IIPEOCTABJIEHHS YCIIYTH;

2) BO3MOXKHOCTh  3aIlOJIHEHHS  HECKONBKMMH  3asBUTEIAMMU  OIHOI
3NIEKTPOHHON (OPMBI 3asBJIeHHs IPU OOPALIEHUHU 32 YCIYTaMu, NpeAIoaraiuMu
HarpaBJIeHHe COBMECTHOTO 3asIBJIEHHs] HECKOJIBKUMHU 3asiBUTEISIMH,

3) BO3MOXXHOCTb Il€4aTd Ha OYMa’KHOM HOCUTENE KOMHH JJIEKTPOHHOM
(hOpMEI 3asiBIIEHNS;

4) CcOXpaHeHHWe paHee BBELCHHBIX B 3IEKTPOHHYIO Gopmy 3asBreHwus
3HAUCHHH B JIFOOOM MOMEHT MO JKEeJaHUIO IONb30BATENS, B TOM YHCIIE npu
BO3HMKHOBEHHMH OIIMOOK BBOJA M BO3BpaTe [Jis MOBTOPHOIO BBOLA 3HAYEHHH B
3JIEKTPOHHYIO GOPMY 3asBIECHUS;

5) 3amonHeHue MOJeH 3MeKTPOHHOH (GOPMBI 3asiBIEHMS 10 Hauyana BBOJIA
CBE/ICHUH 3asgBUTENIEM C MCIONb30BaHHEM CBeleHHMH, pasMelueHHblx B ECUA, u
CBEJICHHH, ONMYONUKOBAaHHEIX Ha PecryOiHMKaHCKOM MopTaje, B YacTH, Kacarolueics
CBENIEHHUH, OTCYTCTBYIOIIMX B €AMHOM CHCTEMe MAEHTU(DUKALINN 1 ayTeHTU(DUKaLNH;

6) BO3MOXHOCTb BepHYTHCS Ha JTIO6OH M3 3TANOB 3alONHEHHS 3JIEKTPOHHOM
(OpMEI 3asBIIeHKS €3 OTePH paHee BBEIEHHOI UH(OpMaLHH;

7) BO3MOXHOCTH JOCTYIa 3asBUTENS K paHee TMOJAHHBIM WM 3asiBJIEHUSIM B
TEYCHHE He MEHEE OZHOrO rojia, a TAK)Ke YaCTHYHO C(HOPMUPOBAHHBIM 3asIBIEHHUSAM -
B Te€UCHHE HE MeHee 3 MeCsLEB.

2.16.4. 3amuce 3zasBuTeneli Ha TnpHeM B M®L] (manmee - 3ammce)

OCYUIECTBIACTCS  [IOCPENCTBOM PecryOnukanckoro noprana, TenehoHa KOHTAaKT-
uentpa MOIL.



3asiBUTEIIO NIPEOCTaBIISIETCSI BOBMOXHOCTD 3aMUCH Ha JIF00OBIe CBOOOIHBIE IS
npueMa JaTy M BpeMsl B IpeleiaX YCTAaHOBJIIEHHOTO B MHOTO(QYHKIHOHAILHOM
LeHTpe rpaduka mpuema.

3anuch Ha ONpeeeHHYIO 1aTy 3aKaHYUBAeTCs 3a CyTKH JI0 HACTYIUIEHUS 3TOH
JATHI.

Jns OCYIIECTBIIEHUS MpeaBapUTENbHON 3anucu MOCPeACTBOM
PecryOnukaHckoro mnoprana 3asiBUTENI0 HEOOXOOUMO yKa3aTh 3alpalliBaeMble
CUCTEMOH JaHHBIE, B TOM YHCJIE:

Gamunuio, UMsl, OT4ECTBO (TIPU HATUYHH );

HOMep TenedoHa;

aZpec 3JIEKTPOHHOM MOYTHI (110 JKeJIaHHIO ),

XKeJlaeMylo aTy U BpeMsl IIprueMa.

B ciy4ae HecOOTBETCTBHS CBEJEHHH, KOTOpBIE COOOLIMI 3asBUTENb [PU
NpeABAPUTETBHON 3alMCH, JOKYMEHTaM, NPeICTaBIEeHHBIM 3asiBUTENIEM MIPH JINYHOM
pueMe, NpeaBapUTeNbHasl 3alUCh aHHYJIUPYETCS.

IIpu ocylecTBIEHNH NpeaBapUTENBFHON 3allUCH 3asBUTENI0 00eCredrnBaeTCs
BO3MOJKHOCTh pacledarartbh TaJOH-NOATBEpKIAeHHe. B ciydae, eciu 3asBUTENb
COOOILMT afpec 3JEeKTPOHHOM MOYTHI, Ha yKa3aHHbIM ajpec TakKe HarpapliseTcs
WH(pOpMaLUs O TOATBEPXKIEHUH IPEIABAPUTENBHON 3alMCU C yKa3aHUeM JaThl,
BPEMEHH U MecTa IpueMa.

IIpy ocyliecTBIeHUM NpeaBapUTENFHON 3alluCH 3asBUTENb B 00S3aTEIHHOM
nopsiike UHOOPMHPYETCS O TOM, YTO MpeaBApUTENbHAs 3aluCh AHHYJIHPYETCsS B
CllyJae ero HesIBKH 10 UCT€YEHHH 15 MUHYT ¢ Ha3HAYEHHOrO BPEMEHHU MpUeMa.

3asBuTeNs B 11060€ BpeMsl BIIpaBe 0TKA3aThCs OT MPEABAPUTENLHOMN 3ar1CH.

3anperaeTcss TpeGOBATh OT 3asBUTENsI COBEPIICHUSI UHBIX NEHCTBHUM, Kpome
MPOXOXKAEHUS ~ HMIASHTUQUKAIMK W  ayTeHTH(DUKALUMH B  COOTBETCTBUH  C
HOPMAaTHBHBIMH TPaBOBLIMHM aKTaMu Poccuiickoit @emepanuu, yKa3aHus LeJH
IpHemMa, a TaKkXkKe TPeJOCTaBlIeHus CBeNeHUH, HeoOXOOUMBIX JJis pacyera
AJUTENBHOCTH BPEMEHHOIO MHTepBalia, KOTOPBIH HE0OXO0ANMO 3a6pOHUPOBATEL IS
npuema.

3. CocraB, noc/ie0BaTeNLHOCTL H CPOKH BbINMOJHEHHSI aIMHHHCTPATHBHbIX
npouexyp, Tpe60BaHHs K NOPSIAKY HX BHIMOJIHEHHSI, B TOM YHcJe 0COOEHHOCTH
BLINTOJIHEHHS] aIMHHHCTPATHBHBIX NPOLELYP B 371eKTPOHHOIi opme, a TaksKe

0COOEHHOCTH BbINOJIHEHHs] AAMHHHCTPATHBHBIX MPOUEAyp B
MHOroyHKIUHOHAJIbHBIX HEHTPAX

3.1. Onucanue nocienoBaTeIbHOCTH A€HCTBUMN MIPU NIPeAO0CTaBIeHUH
MYHULUIIAIBHON yCIyTH

3.1.1. IlpemocTaBnenye MyHHIMIATBHON YCIYTH BKITIOYAET B cesl CIeayoLiyie
aIMUHUCTPATUBHBIE TIPOIENyPHhI:
1) KOHCYIBbTHpPOBaHME 3aBUTENS;

2) IpUHSATHE M pAcCMOTPEHHE KOMILIEKTA JIOKYMEHTOB, MpeACTaBIEHHBIX
3asIBUTEJIEM;



3) HanpaBleHHe Me)XXBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl, y4acTBYIOLIME B
IIPEIOCTaBIEHUHY MYHUIUIIAIBHON YCIyTH;

4) moAroToBKa pe3ysbTaTa MyHHLIUIATBHON YCIYIH;

5) BeIaua (HanpasjIeHHe) 3asBUTENI0 Pe3ybTaTa My HULUIAIBHOH yeIyTy;

0) UCTIpaBIE€HHE TEXHUYECKUX OLINOOK.

3.2. OkazaHue KOHCYJbTalUH 3assBUTENIO

3.2.1. OcHoBanneM Havana BBHIIONHEHUs aAMHHHCTPATUBHON MpOLEayph]
SIBISIETCSL OOpallleHue 3asgBUTeNs IO BOIPOCAM, CBS3aHHBIM C MPeJOCTaBIEHHEM
MYHULIUITATIBHON YCITYTH.

JO/IKHOCTHBIM ~ TUIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a BbIMOJHEHUE
aIMUHUCTPATUBHOMN MPOLIETyPhI, SIBJISETC:

npu obpamennu 3asButens B MOL[ — pabortank MOLI;

npu obpameHun 3asButessi B Oprad — PykoBomutens MCHOMHUTENBLHOrO
KOMHTETa ([anee - TOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHHE ).

3.2.2. 3asBuTens BrpaBe 0OpaTHTBCS 3a KOHCYJbTalMed O MOPSAKE M CPOKax
NPEAOCTABIEHNU MYHHLUNANbHOW yciayrd B MOL] nu4yHo u 1o TenedoHy U
3JIEKTPOHHOMU MOYTe.

Paborark M®L] KoHCYNBTHpPYET 3asiBUTENS, B TOM 4MCJIe IO COCTABY, bopme
NpENCTaBIsIeMON  NOKYMEHTAUMM M JPYIHM  BOMpPOCAaM  JUIsl  TOTydeHHMs
MYHHIHUIAIBHON YCIyTH.

3asBUTENb MOXET MONY4YHTh HHGOPMALMIO O MOPSAKE IPEeIOCTABIEHMS
MYyHHUIHUIIANBHON yCIyru Ha opunuansHoM caiite M®L] http:/mfcl6.tatarstan.ru.

AIIMAHHUCTPATHBHBIE TPOLENYpbl, yCTAHABIMBAEMbIE HACTOALIMM ITyHKTOM,
BBITIOJHSAIOTCA B I€Hb 00pallleHUs 3asiBUTES.

PesynbTaramMy  BBITIONHEHHMS — aJMHHUCTPaTUBHBIX MpPOLELYD  SIBISIOTCS:
KOHCYyNbTallUsl IO COCTaBy, (DOPME MPEACTaBIAEMON JOKYMEHTAUMH M JPYTHM
BOIIPOCAM, HEOOXOUMBIM TSl MOTYIEHHS MyHUIUTANBHON YCITyTH.

3.2.3. 3asBurens Bnpase obpaTuthest B Opran mo TenedoHy u BIIEKTPOHHOM
MOYTe, a TAaKXKe IOJIyYUTh KOHCYJbTalMIO Ha PecmyOiukaHCKOM ImopTane, caiiTe
Oprana o nopsinike U cpokax MpeLOCTABIEHHs] MyHULMIIANBHOM YCIyTH, B TOM YHCITe
Mo cocraBy, (OpME MNpEACTABIAEMOM NOKYMEHTAUMH M APYTHM BOIPOCAM IS
NOTy4YeHUs] MyHULUTIAIBHON YCITYTH.

JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJBTUPOBAaHHE HH(OPMHUpYET
3asBUTEJsI B COOTBETCTBUHM C TpeOOBaHUAMM ITyHKTa 1.3.4 aIMUHUCTPATUBHOIO
perjamMeHTa.

ANMVHVUCTPATUBHBIE MPOLENYPEl, YCTAHABIMBAEMblE HACTOSIINM IyHKTOM,
BBINONHSIOTCA B TEYCHUE TPeX pabOuMX NHEH co IHs MOCTYIJIeHNs 0OpalleHHs.

PesynbraramMm  BHINOJHEHHS — aIMMHHCTPATHBHbBIX NpoUenyp  SIBJSIKOTCSH:
KOHCYNBTalluk MO COCTaBy, (OPME MpPENCTABIAEMON NOKYMEHTALMHM H JPYTCHM
BOIPOCaM, HEOOXOAUMBIM TSl IOy YeHHs! My HULIUTIATIBHON YCIIYTH.

3.3. IlpuHsTre U paccMOTpeHHE KOMILIEKTA JOKYMEHTOB,
IPECTaBICHHBIX 3asgBUTEEM



3.3.1. Ilpuem MOKYyMEHTOB JMIsi MPENOCTABIEHHs MyHMULUMIANLHON YCIyrd
yepe3 MOL] unn ynanennoe pabouee mecro M1,

3.3.1.1. 3agBurens (mpencraBuTens 3asBuUTENsA) obpamiaercs B MOL] ¢
3aIIpOCOM O IIPEAOCTABICHUN MYHHLIUIIAIBHON YCIyTH U IPEJCTABISIET JOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO perjlaMeHTa.

3.3.1.2. PabotHuk M®LI, Benymuii npueM 3asiBlIeHUII:

olpezenseT npeaMeT oOpalleHus;

YIOCTOBEPSIET INYHOCTH 3asSBUTEIS;

MPOBOAMT MPOBEPKY MOJTHOMOYHH JHLIA, TOAAIOLIETO JOKYMEHTHI;

IIPOBOJUT TPOBEPKY COOTBETCTBUS NOKYMEHTOB TpeOOBaHHSM, YKa3aHHbIM B
IIyHKTE 2.5 aIMUHUCTPATHUBHOTO perjlaMeHTa;

3aI0JIHSET 3JIEKTPOHHYIO (hopMmy 3asBienust B AUIC M®DLI;

NpH  HPEeNOCTaBJICHUM  JOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aIMMHUCTPAaTUBHOIO  perjaMeHTa Ha OyMaXXHOM HOCHTeNle, OCYLIECTBISET
CKaHUPOBAaHHE IPECTABIECHHBIX IOKYMEHTOB;

pacnieyaTreIBaeT 3asBienue uz AVIC M®I];

TIepeaeT 3asiBUTENIO Ha IPOBEPKY U IOAIKMCAHUE;

II0CJI€ TIOANTUCAHMS CKaHUPYeT oAnucanHoe 3asBierue B AVUC M®II;

3arpyxaeT B ALIC M®LI nokyMeHTHI, IpeACTaBIeHHbIE B 3IEKTPOHHON (opMe
WJTH 3JIEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHEIX JOKYMEHTOB, (POPMUPYET NEKTPOHHOE
1eJo;

BO3BPAalIaeT MOANMCAHHOE 3asBJIEHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJIa€T 3asIBUTEJIIO PACIIUCKY B IIpHEMe TOKYMEHTOB.

AIIMVHHCTpaTHBHBIE MPOLELYPhl, yCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb 00paIlleHus 3asiBUTEIS.

PesyibraTamMu  BBIMOMHEHHS aAMHMHHCTPATHBHBIX MPOLENYD  SIBISHOTCS:
TOTOBOE K OTIIPABKE 3asBIIEHUE U NMaKeT JOKYMEHTOB.

3.3.1.3. Pabotuuk M®L] HampapiseT MNakeT JOKYMEHTOB, NPHHSTHIX OT
3asaBuTeNs B Opran B 9JIEKTPOHHOH (opme (B COCTABE AKETOB 3JIEKTPOHHEIX JEN) B
TeIEHHE ONHOro pabovero IHS CO JAHSA OOpalleHHs 3asBUTENS B CTPYKTYPHOE
nonpasaenenune MOIL].

Pesynpratamu  BBINONHEHHS aIMHUHHCTPATHBHBIX MPOLEAYP  SBISIOTCS:
3asjBIICHUE U IIaKET NOKYMEHTOB (JJIEKTPOHHOE JeJio), HampasieHHble B Opraw,
MOCPEICTBOM CUCTEMBI JIEKTPOHHOTO B3aUMOIEHCTBHUS.

3.3.2. IlpueM MOKYMEHTOB I MPENOCTABIECHUS MYHULMIATLHON YCIyrH B
3JIEKTPOHHOU (opme yepes Pecriybnukanckuii mopran.

3.3.2.1. 3asBuUTeND M1 MOJAYM 3asIBIECHUS B 3JIEKTPOHHOH (QOpME BBIIOIHSAET
ClIenyIOINe NeUCTBUS:

BBITIOJIHSIET aBTOPHU3ALINIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOTO 3asIBICHHS;

3amMONHACT (OPMy OINEKTPOHHOrO 3asiBIIEHMS, BKIIIOUAIOLIYIO CBENEHHS,
HE0OXO0IUMBIe U 0653aTeNbHbIE [Is PEeI0CTABICHHS MyHULUTATBHOMN yCIIyTH;

NPUKPETUIIET TOKYMEHTEl B 3JI€KTPOHHOU (opMe HIIH JIIEKTPOHHBIE 06pa3bl
AOKYMEHTOB K (hOpMe SIIEKTPOHHOTO 3asiBIeHUs (PH HEOOXOMUMOCTH);



HOATBEPXKAaeT (PaKT O3HAKOMJICHMSI U COIJIACHS C YCJIOBHUSIMH H TOPSIKOM
IIPEAOCTABICHUS] MYHULIUNAIBHOM YCIYyrd B 3JIEKTPOHHOH ¢opMme (ycTaHABIHMBAET
COOTBETCTBYIOLIYIO OTMETKY O COrJlacuu B (popMe 3JIEKTPOHHOTO 3asiBJEHHS );

INOATBEPXKAAaeT JOCTOBEPHOCTh COOOUICHHBIX CBeleHWH (ycTaHaBjMBaeT
COOTBETCTBYIOLIYIO OTMETKY B (pOpMe 3JIEKTPOHHOIO 3asBJIeHNU );

OTIPAaBIISIET 3al0JIHEHHOE DIEKTPOHHOE 3asiBJICHUE (HaXUMaeT
COOTBETCTBYIOLIYIO KHOIKY B (pOpMe 3JI€KTPOHHOTO 3asiBICHHS);

3JIEKTPOHHOE 3asiBI€HHe IOMAINUCHIBACTCSI B COOTBETCTBHUU C TpPeOOBaHUSIMHU
IIyHKTa 2.5.3 aAMUHUCTPATUBHOIO PEriaMeHTa;

NOJIy4aeT yBeJOMJIeHHEe 00 OTIpaBKe 3JIeKTPOHHOTO 3asBJICHHUS.

dopmarHo-I0rHUECcKast npoBepKa c(hopMHpPOBaHHOTO 3asiBJIeHUs
OCYIIECTBIIIETCS IIOCJIE 3aIOJIHEHUsl 3asBUTENIEM KaXKAOr0 W3 MOJed 3JIeKTPOHHOM
(Gopmel 3asBiaenus. [1pu BEISBICHUH HEKOPPEKTHO 3arlOJHEHHOTO MOJISl JJIEKTPOHHOMN
(GOpMBEI 3asBIEHUS 3asBUTENb YBEIOMIISETCS O XapaKTepe BLISBIEHHON OLIMOKY U
IOpsIIKE €€ YCTpaHeHUsl  MOCPEeACTBOM  MHGOPMALMOHHOIO  COOOIIEHHs
HEIOCPEACTBEHHO B 3JIEKTPOHHOU opMe 3asiBIeHHUs.

AJIMUHUCTpaTUBHBIE INPOLEAYpPbI, yCTaHABIMBAE€Mble HACTOSIIMM [YHKTOM,
BBITIOJIHSIFOTCS B I€Hb OOpallleHusl 3assBUTEIS.

PesynpraraMy  BBINOJIHEHHS aJMHHUCTPATHUBHBIX TMPOLELYp  SABJISIOTCS:
QJIEKTPOHHOE J[I€J10, HampaBjleHHoe B OpraH NOCPeACTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJIEVCTBUS.

3.3.3. PaccMoTpeHne KoMITIeKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hauayia BBIIOJHEHHUS AIMUHUCTPATHUBHOM MpOLELypbI
SBJISIETCS IIOCTYIUIEHWE 3asiBJIEHHWSS W MHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISl
IIPEIOCTABIEHHS] MYHULMIIANBHON YCITYTH.

JIOJDKHOCTHBIM  JTMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 34 BBIIOJHEHUE
aAMUHUCTPATUBHOM IIpoLienyphl sBisercss PykoBomurtens  MCrogHUTENLHOIO
KOMHMTETA (Jajee - JOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MIPUEM JOKYMEHTOB):

3.3.3.2. JIOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CIydae
oOpallieHus 3asiBUTeNs C 3asiBiieHreM B Oprau:

OIIpENIENsAeT NPeIMeT 00palleHus;

yCTaHaBIIMBAET JUYHOCTH 3asIBUTEIIS;

IPOBOJUT IIPOBEPKY IOJTHOMOYMH JINLA, TOAAIOIIEr0 JOKYMEHTHI,

IPOBOJHUT IPOBEPKY COOTBETCTBUS AOKYMEHTOB TpPeOOBaHHUSM, YKa3aHHBIM B
MyHKTe 2.5  aJAMUHHMCTPAaTHUBHOIO  pEerjlaMeHTa, [POBEPKY  COOTBETCTBHUS
NPENCTaBACHHBIX  JTOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHHsIM  (Haljexallee
opopmIIeHHE KOMUH TOKYMEHTOB, OTCYTCTBHE B JOKyMEHTAX MOAYMCTOK, MPUIHCOK,
3aYEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX HUCIIPABIEHHH);

3alIONHSICT  DJIEKTPOHHYKO  (OpMy  3asBle€HMS] B aBTOMAaTH3WPOBAHHOM
MH(MOPMALMOHHON CUCTeMe, NpeJHAa3HAYeHHON /i OKa3aHMs FOCYJapCTBEHHbIX U
MYHULUNIAJIBHBIX YCIIYT;

Ipyd  MpeNoCTaBIeHWH  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aIMHHUCTPATUBHOIO  perjaMeHTa Ha OyMa)XHOM HOCUTENle, OCYLLECTBJSET
CKaHUPOBaHHUE NPEACTABICHHBIX JOKYMEHTOB;

pacreyaTsIBaeT 3asBlIEHHE;



nepenaeT 3asiBUTENIO Ha MPOBEPKY U MOMANKUCAHUE,

nocJie MOJANKUCAaHUsl CKAHUPYET MOAMCAHHOE 3asiBJIEHHUE;

3arpy’kaeT B aBTOMAaTU3UPOBAaHHYIO  HH(DOPMALMOHHYIO  CHUCTEMY,
MpEeIHA3HAUYEHHYIO0 JJIsl OKa3aHMs TOCYJapCTBEHHBIX M MYHULMMATbHBIX YCIYT
JOOKYMEHTBI, IPEACTaBIEHHBIE B JJEKTPOHHON (OpMEe HWIIM 3JIEKTPOHHBIE 00pasbl
OTCKaHUPOBAHHBIX TOKYMEHTOB, POPMUPYET IIEKTPOHHOE AEIIO;

BO3BpAla€T IOMANUCAHHOE 3asBIE€HHE U OPUTHHAIBI OyMa)XHBIX JTOKYMEHTOB
3asIBUTEIIO;

BBINAET 3asIBUTEIIIO PACIIUCKY B IIPHEME TOKYMEHTOB.

B cinyyae Hamuums OCHOBaHMH Juli OTKasa B MpHEME JIOKYMEHTOB
JTOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEIOMJISIET 3asiBUTEINS O
HAJIMYUU TIPEMATCTBUN [UIs NpHUeMa 3asBIeHMs W BO3BpAIIAET €My NOKYMEHTBI C
OOBSCHEHMEM COJEp)KaHUs BBIIBICHHBIX OCHOBaHUM [UIsi OTKa3a B MpHeMe
JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpPHEM NOKYMEHTOB, MOCIHE
MIOCTYTIJIEHUs TOKYMEHTOB Ha PACCMOTPEHHE:

MPUCBaNBaeT 3asiBIEHHWIO HOMED B COOTBETCTBUM C HOMEHKJIATYpOH nen u
craTyc «IIpoBepka TOKYMEHTOBY;

U3y4yaeT IIOCTYNHBIUKE OJJIEKTPOHHBIE Jeja, B TOM YHCJIE MPUIOKEHHBIE
3asgBUTEJIEM JOKYMEHTBI B 9JIEKTPOHHOH (hopMe U 3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEpsIeT KOMIUIEKTHOCTB, YHTAEMOCTB JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpOBepsieT COOMIONEHUE YCIOBUM NEHCTBUTETLHOCTH 3JIEKTPOHHON MOIIHCH,
IIOCPeACTBOM oOOpamenus K EnuHomy mopranmy (B ciydae, ecid 3asBHTeNeM

[IPECTaBIICHBI DJIEKTPOHHBIE JNOKYMEHTHI, MOJITUCAaHHbIE YCUJIEHHOU
KBaJM(HLHUPOBAHHOM 3JIEKTPOHHOMN MOIMUCHIO).
[Ipp  Hanmuuum OCHOBaHUH, MpeayCMOTPEHHBIX IIYHKTOM 2.7.1

aIMMHMCTPATUBHOI'O pErjlaMeHTa, MOArOTaBIMBAET MPOEKT pelleHuss 00 OTKaze B
IIprUeMe TOKYMEHTOB, HEOOXOMUMBIX 1715 PEIOCTABICHHS] MYHULIUTIANBHOMN YCIyT .

B cnydae, eciu B pesynpTaTe HMPOBEpPKH YCHIEHHOW KBalU(DHLMPOBAHHOM
3JIEKTPOHHOU MOANUCH BBIABIEHO HECOOIONCHHE YCIIOBUN ee eiiCTBUTeNbHOCTH,
IPOEKT peLIeHHs 00 OTKa3e NOJUKeH COIepXaTh MyHKThI cTaTh 11 denepanbHoro
3aKkoHa Ne 63-D3, KOTOpPBIE MOCITY)XHIX OCHOBAHUEM IS €r0 MPUHSTHS.

IIpoekr pemennss o6 oOTKase B TMpueMe JOKYMEHTOB, HEOOXOIMMBIX s
IPENOCTABNEHUsT MyHHULIUIIATBHON YCIyrH, ¢ yKa3aHWeM IIPUYMH OTKasa (B ciyuae,
€CIM  OCHOBaHMA JUIsl OTKasa B IIpUEME JOKYMEHTOB, HEOOXONUMBIX IS
NPEeNOCTaBIEHHs] MyHUIIMIIANBHON YCIIYyTH, CBSI3aHbl C HapyIIEHHEM YCTaHOBIEHHbIX
TpeOOBaHMH K TaKUM JOKYMEHTaM, OCHOBAaHMS [UIS OTKAa3a B IpUeMe JOKYMEHTOB
AOJDKHBI COAEPXKaTh MH(OPMALMIO O HAaUMEHOBAHHH NOKYMEHTOB (MH(OpMAaLHH,
CBeEHWH), KOTOpble He MpEeICTaBIEHbl, COMEP)KAT HENOCTOBEpPHbIE U (UJIH)
NPOTHBOPEUMBEIE ~ CBEAEHHS, O(MOPMJIEHbl C HApYIIEHHEM YCTAHOBIICHHbIX
TpeOOBaHWi), HaNpaBIAETCS. Ha COIMVIACOBAHME B  YCTAHOBJEHHOM nopsiaKe
IIOCPEICTBOM CUCTEMBI JJIEKTPOHHOI'O JOKYMEHTOOGOpOTA.

CornacoBaHne mpoeKkTa pelleHHs 06 OTKase B IIpHEME JTOKYMEHTOB,
HEOOXOMUMBIX I MPEJOCTaBICHHS MYHULHUNATBHON YCIYyTH, OCYLIECTBISETCS B
HOPAZAKE, IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMMHUCTPAaTHBHOIO PErjaMeHTa.



B cimy4ae OTCyTCTBHS OCHOBaHMM [UIi OTKa3a B IpUEME JOKyMEHTOB,
NPEeNyCMOTPEHHLIX MYHKTOM 2.7.] aAMUHUCTPAaTUBHOrO perjaMeHTa, IO KHOCTHOE
JHLO, OTBETCTBEHHOE 3a NMpPHUEM JOKYMEHTOB, B TE€UEHHE OJHOr0o pabouero aHs CO
JHSL TIOCTYTUIEHUs 3asBJIEHUS, HaIpaBiseT 3asiBUTENIO, YKA3aHHBIM B 3asBIECHUU
CIoco0OM, yBEOMIIGHHE O IIOCTYIUIEHHH 3asBJEHHs, CcoepiKalllee BXOISIIHI
PErMCTPaLIMOHHEIM HOMED 3asBJIEHHs, [aTy [MOJy4YeHUs 3asiBJeHHs, IepevYeHb
HauMEHOBaHMK (haloB, NpeICTaBICHHBIX K HEMY [IOKYMEHTOB, HaTy IOJy4eHHs
pe3ynbTaTa MyHULUIIAIbHOR YCIYTH.

3.3.3.4. HcnonHeHue Ipouenyp, yKa3aHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOIO pEIJIaMeHTa, IpU HAIMYHH TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBIISIETCS B ABTOMAaTHUYECKOM pexumMe C WCIIOIBb30BaHUEM
aBTOMAaTH3MPOBAHHOW MH(POPMALIMOHHOM CUCTEMBI, MpEAHA3HAYEHHOM Ul OKa3aHuUs
rOCYIapCTBEHHBIX U MyHULIUIIAJIbHBIX YCIYT.

3.3.3.5. AOMMHHUCTPaTHBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIE MYyHKTOM 3.3.3
aIMHUHUCTPATUBHOTO PETJIaMEHTa, BLINOIHAIOTCS B TeUeHHE OAHOro paboyero aHs co
IHsI IOCTYIUIEHUS 3asiBIIEHUsI HA PAaCCMOTPEHHE.

PesynbTaTamMu  BBINOJIHEHMs  aJMHHHCTPATHBHBIX [POLELYD  SBISIOTCA:
IPHUHATBIA Ha PACCMOTPEHHE KOMIITIEKT JOKYMEHTOB HIIH [POEKT pelleHus 06 oTKa3e
B IIpUeMe JOKYMEHTOB, HEOOXOOWMBIX [UI IIPENOCTABJIEHUS MYHULUIIANIbHOMN
YCIIYTH.

3.4. HanpaBnenue MexBeJOMCTBEHHEIX 3al[POCOB B OPraHbl, y4acTBYIOLIHE B
IIPEOCTABIEHUN MYHHUIUIIAILHOR yCIIyTH

3.4.1.  OcHoBaHueM Hayana BBITIONHEHUs aIMUHUCTPATUBHON IIPOIELypHI
ABJIACTCS MOJIyUeHHE AOJKHOCTHBIM JIMLOM (paOOTHUKOM), YIIOJHOMOYEHHBIM Ha
BBINIOJTHEHHE aIMUHUCTPATUBHOW MPOLEAYPEl, OT AOMKHOCTHOTrO ynia (paboTHHKA),
OTBETCTBEHHOTI'O 32 MPUEM AO0KYMEHTOB, IPUHSATBIX OT 3asiBUTEJNS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTULIOM ~ (pabOTHWKOM), OTBETCTBEHHBIM 3a BBITOJHEHHUE
aIMUHUCTPAaTUBHOM INPOLENYpBI, SBJsIeTCSs PykoBomuTenb VICIONHUTENBHOTO

KoMHuTeTa (Hajee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HalpaBlieHHe
ME)XKBEZIOMCTBEHHBIX 3aITPOCOB).
3.4.2. JlomKkHOCTHOE JIULIO, OTBETCTBEHHOE 3a HallpaBJieHHe

MEXBEJIOMCTBEHHBIX 3allPOCOB, (DOPMHPYET M HAIpaBISIET B JJIEKTPOHHOH (opme
IIOCPENICTBOM CHCTEMbI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJeHcTBUs (IIpu
OTCYTCTBUM TEXHHYECKOM BO3MOXKHOCTH — MHBIMH CIIOCOOAMH) 3ampochl O
[IPENOCTaBICHUH JOKYMEHTOB M CBENEHHH, NPEeIyCMOTPEHHBIX IyHKTOM 2.6.1
aJIMMHUCTPAaTUBHOTO perjlaMeHTa.

AIIMUHHCTpaTHBHbBIE MPOLEAYPhI, yCTaHABIMBAEMBIE HACTOAIINM MyHKTOM,
BBITIOJIHAIOTCS B I€Hb NIPUHSTHS 3asBIE€HUS HA pACCMOTPEHHE.

PesynbTaTamy  BBIMIOJIHEHHsS]  aIMHHHUCTPATHBHBIX OpoLenyp  SBISIOTCS:
HaIIPaBJICHHBIE B OpPraHbl BJIACTH W (MIM) MOIBEJOMCTBEHHBIE OpPraHaM BIIACTH
OpraHu3alLyH 3arpochl.

3.4.3. CiennanucTsl MOCTABIIMKOB JAHHBIX HA OCHOBAHMH 3aIpoCoB,
HOCTYNMBIIKMX Y€PE3 CUCTEMY MEKBEJOMCTBEHHOTO JJIEKTPOHHOIO B3aMMOIEHCTBHS,



IPENOCTABNISAIOT 3allpallliBaeMble JIOKyMEHTHl (MHGOPMALMIO) WM HAalpaBiIsioT
YBEIIOMJIEHHsI 00 OTCYTCTBUM HOKyMeHTa ¥ (uin) MH(GOPMALMHU, HEOOXOIUMBIX s
NPENOCTaBICHUS MyHULIUIIANBHOM yCIyry (najee — yBeaoMieHHue 06 0TKasze).

AJIMUHUCTPATUBHBIE TMPOLENYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINOJIHAIOTCS B TEYCHHE TpEX AHEH CO JHS MOCTYIUICHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3aluio, IPeJoCTaBIsSIOWUe JOKYMEHT U WHPOPMaLUIO,
€CIIM HMHBIE CPOKH IIOArOTOBKM M HaIpaBJI€HHs OTBEeTAa Ha ME)XBEIOMCTBEHHbIN
3aIlpOC  HE  YCTAHOBIEHBI (DefepanbHBIMH  3aKOHaMH, IPABOBBIMHU  aKTaMU
[IpaBurensctBa Poccuiickoit @enmepauvud U MOPUHATBIMU B COOTBETCTBHH  C
(enepanbHBIMM  3aKOHAMH HOPMATHBHBIMM TPaBOBBLIMH aKTaMu Pecry6inku
Tarapcras.

PesynpratamMu  BBINOJHEHHS aIMHUHHCTPATUBHBIX MHPOLENYD  SIBIISIOTCS:
JIOKYMEHTBI (CBEJleHHs), HEOOXOMMMEIE [UIS MPEeNOCTABIEHHS MYyHHLHITATBHOMN
yenyrd, nmbo yBemomiieHue 00 OTKa3e, HalpaBleHHbBIE JOMKHOCTHOMY JIHLLY,
OTBETCTBEHHOMY 32 HallpaBJIcHHE MEXBEIOMCTBEHHBIX 3aMIPOCOB.

3.4.4. JomxHocTHOE JIALO, OTBETCTBEHHOE 3a HarpabJjieHUe
MEXXBEZIOMCTBEHHBIX 3aIIPOCOB:

NOJy4aeT  3alpallMBaeMble  4epes CHUCTEMY  MEXBEJOMCTBEHHOIO
QJIEKTPOHHOIO  B3aWMOJEHCTBHS JOKYMEHTHl (CBEIEHHs), HEOOXOMUMBIE IS
NPEAOCTABICHUA MYHULMIIANBHON yCIyrd, 1uO0 yBeooMJeHHe 00 OTKase MpH
OTCYTCTBHUHU HOKYMEHTa U (WIK) HHOOPMALUH;

npu HIUYUU OCHOBaHU, IIpeyCMOTPEHHBIX IIYHKTOM 2.7.1
aIMUHUCTPATUBHOIO PErjaMeHTa, MOArOTABIMBACT MPOEKT pelleHus 00 OTKaze B
MPUEME IOKYMEHTOB, HEOOXOAUMBIX IUIsl PENOCTABICHHS My HULUUNATBHOH YCIy .

IIpoekT pemienuss o6 oOTKase B NpHeMe MOKYMEHTOB, HEOOXOMUMBIX TS
TIpEIOCTABNICHHST MyHHULMIIATPHON YCIyTH, C yKa3aHHEM IIPUYMH OTKasa (B ciyuae,
€CJIi  OCHOBaHMA JUIsI OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPeNOCTaBICHHUS MYHULUIIANBHON YCIIYTH, CBSI3aHbI C HapyIlIEHHWEM YCTaHOBIEHHbIX
TpeOOBaHNH K TaKMM NOKYMEHTaM, OCHOBAHMS I/ OTKA3a B MPHEME JOKYMEHTOB
JOJDKHBL COJIepXKaTh HH(QOPMALMIO O HaHMEHOBaHHH MOKYMEHTOB (MH(pOpMALNH,
CBENICHHIT), KOTOpble HE MpPENCTABNEHBI, COJAEpPXKaT HeJOCTOBEPHbIE M  (WJHN)
NPOTHBOPEYMBEIE ~ CBEICHHS, O(MOPMIEHBI C  HapylIeHHEM YCTaHOBJICHHbIX
TpeOOBaHuUi1), HANpaBisETCs Ha COINIACOBAHHE B YCTaHOBJIEHHOM  MOpsJIKe
IIOCPENICTBOM CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTO060pOTa.

CornacoBanne mpoekta peleHuss o6 OTkase B IpHeMe JOKYMEHTOB,
HEOOXOIUMBIX Uil MPENOCTABIECHHS MyHHIMITATBHON YCIyTH, OCYLLECTBJISIETCS B
HOpsAZKe, IPEyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHHCTPATUBHOIO pErlaMeHTa.

AJIMUHUCTpaTUBHBIE MPOLENYPhl, YCTAHABIHBAEMBIE HACTOSILHM IIYHKTOM,
BBIIOJIHAIOTCS B IEHDB IIOJyYEHHs CBEAEHUHM 110 ME)KBEJOMCTBEHHBIM 3aIIpOCaM.

PesynbTaraMy  BEITIONHEHHS — aJMMHMCTPaTHBHBIX NpoLEenyp  SBISIOTCS:
JIOKYMEHTbl (CBENEHMs), HEOOXOAMMBIE JUIs IPENOCTABIIECHHUS MYHHULIATTAJIEHON
YCIYTH, TPOEKT pelleHust 00 OTKa3ze B MpHUeMe NOKYMEHTOB, HEOOXOMMMBIX IUIS
NPENOCTaBICHUS MyHHLMIIATEHON YCITyTH.

3.4.5. HcnmonHeHwe mpouemyp, YKasaHHBIX B nyHkrax 3.4.2, 3.4.4
AAMUHUCTPATUBHOTO  pErIaMEeHTa, TMNpPH HAJW4YUHM TEeXHUYECKON BO3MOYKHOCTH



OCYILIECTBIISIETCS B aBTOMAaTHYECKOM pexume c UCII0JIb30BAHUEM
aBTOMAaTU3MPOBAHHON MH(POPMALIMOHHON CUCTEMBI, MpeAHAa3HAYEHHOMN I OKa3aHUs
TOCYJJapCTBEHHBIX U MYHMILMITAJIBHBIX YCIYT, B TOM YMCJE C MOMEHTa PEerucTpaliu
3asIBJIEHUS] B COOTBETCTBUM C ITYHKTOM 2.13 aIMUHUCTPAaTHBHOTO perjiaMeHTa.

3.4.6. MakcuManbHBI CPOK BBINONHEHUS] aJAMUHHUCTPATHBHBIX MPOLELYD,
yKa3aHHBIX B ITyHKTe 3.4 aIMMHUCTPATUBHOIO perjaMeHTa, COCTaBIsAET TPU pabodYux
I(HSL.

3.5. IlogroroBka pe3ynpTata MyHHLUHIAIBHON yCIYTH

3.5.1. OcHoBanueMm Hayana BBIMOJHEHHUS aAMHHHCTPATUBHON MpOLELypbI
SIBJISIETCSl MOCTYIJICHHE OT JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a HalpaBleHHe
MEXBEIOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBEIEHMH), HEOOXOAUMBIX SISl
NPEOCTABIEHHUS MyHULUIIAIBHOM YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBLINOJHEHWE aIMUHHCTPATHBHOI
IpoLeNyphl, sBIseTCs Pykosomutens McmonHutensHoro komwurera (manee -
NOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOArOTOBKY pe3yJbTara IpenoCTaBIeHNUs
MYHULUNAJIBHON yCIYTH).

3.5.2. JIo/JOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a [OArOTOBKY pe3ysbTara
NPeNOCTaBIEHHUs MyHULIUIIANbHOMN YCITyTH:

paccMaTpUBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
NPeNOCTaBIeHNs MyHULUIIANIBHOH YCITyTH;

IIPH BBIABICHUH OCHOBaHUH [UIsl OTKa3a B MPENOCTABIECHHH MYHHULMIAIBLHON
YCIyTH,  yKa3aHHbIX B TyHKTe 2.8.2 aAMHUHHCTPAaTHBHOrO  periameHTa,
TIOATOTAaBIMBACT IMPOCKT pEIIeHHs 00 OTKa3e B NMPEAOCTABIEHMH MYHHLHNATbLHOH
yCIIyTH;

B Cily4ae OTCYTCTBHSI OCHOBaHMH IS OTKa3a B IIPENOCTABIEHUU
MYHHUIUIANBHOM YCIIyTrd, MpPeNyCMOTPEHHBIX IYHKTOM 2.8.2 aIMMHHCTPATHBHOIO
periamMenTa, II0 HUTOraM pacCMOTPEHHUs JOOKYMEHTOB, HEOOXOAMMBIX  MJIs
NPENOCTABIEHUS MyHMLUIIAIBHONH YCIYrH, MOATOTAaBIMBAET MPOEKT pe3yabTaTa
[PENOCTaBICHNs] MYHULUIIATBHOM YCIIyTM B COOTBETCTBHUH C MOAMYyHKTaMu | — 3
MyHKTa 2.3.1 aAMUHUCTPATUBHOIO perjlaMeHTa;

HanpaBjIsleT  TOATOTOBJCHHBIM  NPOEKT  pe3yjbTaTa  [PeaOCTaBleHMUS
MYHUIUNATBHON YCIIYTH Ha COTJIACOBAHME B yCTAHOBJIEHHOM TMOPSIAKE TTOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOI'0 IOKyMEHTO000pOTa.

AIIMAHHCTPATHBHBIE MPOLENYPEl, yCTAHABIMBAEMblE HACTOALINM [IYHKTOM,
BBITIOJTHSIOTCS B TEYEHHE OJHOTO pabovyero maHs.

PesynbraTamu BBIMONHEHMS aIMUHACTPATHBHBIX MIPOLELYD SIBISIOTCS: POEKT
pemieHns o0 OTKase B TNPENOCTAaBICHHM MYHULMNAJBHOM YCIIyry, CIpaBKH
(BBITTHCKH).

3.5.3. CornmacoBanue ¥ MOANMHMCaHUWe MPOEKTA pe3ylbTara IIPENOCTaBICHUS
MYHHLMIATBHOR  yCIyru (nanee — MpPOEKTHl JOKYMEHTOB) OCYILECTBIISIETCS
PYKOBOIUTENIEM CTPYKTYPHOTO INOApa3[eNieHUsl, OTBETCTBEHHOIO 3a MOArOTOBKY
PE3yIbTaTa MYyHHLMIIANBHOH yCIyrH, 3amectutenem Pykosomutens Oprana,
PykoBogurenem Oprana.



ITogroroBneHHbIE MIPOEKThI JIOKYMEHTOB, MMeIoLLIne 3aMevyaHus,
BO3BpalIalOTCsl Ha OOpabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa
MyHUIIMINATBHONH ycnyru. Ilocne ycTpaHeHusi 3aMeYaHUM MPOEKThl JOKYMEHTOB
MTOBTOPHO MEepeNaroTcs ISl COIJIAaCOBAHUS U MOAMUCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHHMH MPOEKTOB AOKYMEHTOB IPOBEPSET
coOmoieHrHe aJMUHUCTPATUBHOTO perjaMeHTa NOJKHOCTHBIMM aullamu OpraHa B
YacTH CPOKOB BBIMTOJIHEHUS] aIMUHUCTPATUBHBIX MPOLENYP, UX MOCIEA0BATEIBHOCTH
U TOJTHOTHI, HAJIMUMS COTJIACOBAHUN YTIOJHOMOYEHHBIX JOJKHOCTHBIX Jul OpraHa B
CHUCTEME 3JIEKTPOHHOI0 TOKYMEHTO000pOoTa.

B ciydae BbIsBI€HMSI HapylleHHH B YacTU CPOKOB  BBIMOJIHEHHUS
aOIMUAHHUCTPATUBHBIX MpPOLENyp, UX MOCIeIOBATEIbHOCTH U MOJHOTHI PykoBoauTenb
Oprana WHUIUUPYET TMpUBJIEYEHHE K OTBETCTBEHHOCTH JIUL, JOOIMYCTHUBLLHUX
HapyLIEHHUs, B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOIO perjaMeHTa.

AMUHUCTpaTUBHBIE MPOLEAYPhI, YCTAaHABIHWBAaeMble HACTOSIIUM ITyHKTOM,
BBITMIOJIHSIIOTCSI B TEUEHHE OQHOr0 paboyero JHsl.

PesynpTaTamMu  BBINOJHEHHsT AAMUHUCTPATUBHBIX TPOLEAYpP  SBISIOTCS:
pelieHre 00 OTKa3e B MpueMe TOKYMEHTOB HEOOXOMMMBIX IJIsl IMPemoCTaBlIECHUS
MYHHULUIAJIBHON YCIYTd, pelleHre o0 OTKaze B IMpeaoCTaBIEHWH MYHHLMMaTIbHON
YCIIYTH, ClipaBKa (BBITHCKA).

3.5.4. MHcnonneHnue mpouenyp, YykazaHHbIX B myHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO perjlaMeHTa, IpU HaJIUYUUd TEXHHUYECKOH BO3MOXKHOCTH
OCYLLECTBIISIETCS B aBTOMAaTHYECKOM pexume v UCIOJIb30BAHUEM
ABTOMAaTU3UPOBAaHHON MH()OPMALIMOHHON CHCTEeMBI, TpeaHA3HAYEHHOH NI OKa3aHUs
rOCYNapCTBEHHBIX U MYHULIUNAJIBHBIX YCIYT.

MakcuManbHBI ~ CPOK  BBIMOJIHEHHUS — aAMMHHUCTPAaTUBHBIX  MPOLIELYP,
YKa3aHHBIX B IYHKTe 3.5. aAMMHUCTPAaTHBHOI'O perjiiaMeHTa, COCTAaBJsSET OJIWH
pabouwnii eHb.

3.6. Beigaua (HampaBiieHue) 3asBUTEII0 pe3ysibTaTa MyHHLIUITIATBHOMN yCIyru

3.6.1. OcHoBaHueM Hauana BBINOJHEHHs AIMHUHUCTPATHBHOW MPOLELYPbI
SIBJISIETCS  IIOJIyYeHHUE [OJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BBINOJHEHHE
aIMMHUCTPATHBHON IPOLIENYPHI, NOKYMEHTa, OATBEPKAAIOIEro IMpenoCTaBIeHue
MYHHULUNAJIBHON yCIyTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3@ BBINOJHEHHE aJMUHUCTPATHBHOM
npouenypsl, sABisgeTcs PykoBomutens McnmonHuTeabHOro KoMuTeTa (nmainee -
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bblayy (HanpaBjeHHE) 1OKYMEHTOB).

3.6.2. JIODKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bblaauyy (HamnpasiieHue)
JNOKYMEHTOB:

obecrieyrBaeT pPerucTpalilo M BHECEHHE CBeleHHM O  pe3ysbTare
IIPEIOCTABJICHUS] MYHHMLMIAILHON YCIYyTH B MOJACHCTEMY BeIEHHUs HOKYMEHTALUK
aBTOMATHU3UPOBAHHON MH(MOPMALIMOHHON CHCTEMBI, MTPeIHA3HAYEHHON MJIsi OKA3aHUs
TOCYTApCTBEHHBIX U MYHULIUNIAIBHBIX YCIIYT;

U3BeINAeT 3asBUTENs (€ro MpenCcTaBUTeNs) CIOCOOOM, YKa3aHHBIM B
3asBJIEHUM, O pe3yNbTare IMPEJOCTaBJIeHUs] MYyHHIUIAIBHON YCIyrM W O



BO3MOYXHOCTH TOJIyYeHHUs pe3ysibTaTa MpPeloCTaBlIeHUs] MYHULMNAIBHOW YCIIyIH B

Oprane unu B M®I1.
Wcnonnenue mpouenyp Ipd  HaIAYUKM  TEXHUYECKOM  BO3MOYKHOCTU
OCYILECTBIsIETCS B aBTOMaTU4YECKOM pexume c HCIIOJIB30BaHUEM

aBTOMATHU3UPOBAHHON MHPOPMALIMOHHON CUCTEMBI, IpeIHAa3HAYeHHOMN I OKa3aHuUs
rOCyJapCTBEHHBIX U MyHULIUIIAIbHBIX YCIYT.

AIMUHUCTpATUBHBIE TMPOLENYpPhl, YCTaHAaBIMBaeMble HACTOSLIUM I[TYHKTOM,
BBLITMIOJIHSIIOTCS B TE€UEHHe OOHOro pabdoyero AHS CO JHS MOAMMCAHUS [OKyMEHTa,
SBJISIIOUIEroCsl  pe3yJbTaTOM  IPEJOCTaBJIEHUs] ~ MYHUIUINAIBHOW  YCIYyTH,
YIIOJTHOMOY€HHBIM JTOJDKHOCTHBIM uuoM Oprana (OpraHom).

PesynbraTamMy  BBINOJHEHMS aAMUHUCTPATHUBHBIX MPOUEAYpP  SIBISIOTCS:
pasMelleHne CBENEHHH O pe3ysbTaTe NpenoCTaBieHHs MYHULMMATBHOW yCIyru B
MH(QOPMAIIMOHHBIX CHUCTeMax, U3BelleHue 3asBUTeNsl (ero MpeaCcTaBUTeNs) O
pe3ynbpTaTe NpefoCTaBISHNUs] MyHULMIIAIbHON YCIIYTH U criocobax ero Mnojy4eHus.

3.6.3. Ilopspmox BbelHauu (HampaBieHHs) pe3yJjbTaTa MpPeaOCTaBIEHUS
MYHULHUNAIBHON yCIIyTH:

3.6.3.1. Ilpu obpaieHun 3asiBUTEJIs 32 pe3yJIbTATOM MYHHLHMIIAIBHON YCIyru
B MOII, pabotark M®IL] BbliaeT 3asgBUTENIO Pe3yNbTaT MYHHUIUITATBHOW yCAYry B
Gopme sK3eMIUIApa 3JIEKTPOHHOTO JMJOKyMEHTa Ha OyMmakHOM Hocutene. Ilo
TpeOOBAHUIO 3asiBUTENsT BMECTE€ C 3K3EMIUIIPOM 3JIEKTPOHHOrO JOKYMEHTa Ha
OyMa)xHOM HOCHUTeJIe €My IpPEIOCTaBIISETCs] IK3EMIUIAP IJIEKTPOHHOIO IO0KYMEHTa
IyTEM €ro 3aliCd Ha CBEMHBIM HOCHUTENb WHPOPMAalLWKM HWJIH HarpaBieHUs
9K3EMILIIpaA 3JIEKTPOHHOIO AOKYMEHTaA IO 3JEKTPOHHOW MOYTe B aApec 3asiBUTEJIs.
Ilpu 3amucu Ha CheMHBIH HOCUTENb MH(OPMALMK HIIM HATPABIEHUHM SK3eMILIspa
BJIEKTPOHHOTO TOKYMEHTA, Ha OCHOBE KOTOPOT'O COCTAaBJIEH IK3EMIUISIP IIEKTPOHHOTO
JOKyMeHTa Ha OyMa)KHOM HOCHUTeEJNE, TI0 3JIEKTPOHHON MOYTE MAEHTUYHOCTH TAKOrO
9K3EMILISIpa 3JIEKTPOHHOIO JTOKYMEHTa 3K3EMIUISIPY JJIeKTPOHHOrO MOKYMEHTa Ha
OymMaXHOM  HOCUTeNEe  3aBepseTcss  yMOJHOMOYEHHBLIM  COTPYAHMKOM  C
UCIIOJIb30BaHUEM yCUIEHHOH KBaTU(ULUPOBAHHON 7IE€KTPOHHON MOITUCH.

AIMMHUCTPaTHBHEIE TPOLEYpbl, yCTAaHABIWBAEMbIE HACTOSILUM [TYHKTOM,
BBIIIOJIHSIOTCST B IMOPSJAKE OYEPEAHOCTH, B IEHb IMPUOBITHS 3asiBUTENsS B CPOKH,
YyCTaHOBJIEHHEBIE peraaMeHToM padboTel MDLI.

Pesynpraramu  BBINOJHEHHS aIMHHUCTPATHBHBIX IPOLEAYP SBISIOTCS:
(ukcauus daxra BbIaYM pe3yibraTa MPeJOCTaBJIE€HHUS MYyHULUIANLHON YCIyru B
AHWC MOII, pesynbraT npenocTaBieHHs MYHUUUNAILHOM YCIIyrd, BbIIAHHBIN
3asBUTEIO.

3.6.3.2. Ilpu obpamieHuu 3asBUTENS 32 Pe3y/bTaTOM MyHULMNAIBHON YCIyrH
4yepe3 PecmyOnMkaHCKUH TOpTan 3asBUTENIO B JIMUHBIA KaOWHET aBTOMATHYEeCKU
HaIlpaBisIeTCsl  SJIEKTPOHHBIA  00pa3  NOKYMEHTa, SIBISIOIIErOCS  pe3yJbTaToM
[IPEOCTaBIICHUS MYHULUTTATEHOU YCIYTH, MTOITUCAHHBIN YCUJIEHHOH
KBaTU(QULUPOBAHHON 3JIEKTPOHHON TMOINUCHI0 YIIOJHOMOUYEHHOTO JOJKHOCTHOIO
muna Oprana (OpraHom).

AIMHUHUCTPATUBHBIE MPOLENYPEl, YCTAHABIUBAEMbIE HACTOSIIHM MYHKTOM,
BBITIOTHAKOTCS B ACHB ITOANMUCAHUS JOKYMEHTa, IOATBEP)KIAOLIETO TIPeI0CTaBIEHHE



(oTKa3 B  MpPENOCTABIEHHM) MYHHULUNAIBHOW  YCNIyId,  YIOJHOMOYEHHBIM
noJKHOCTHRIM JuiioM Oprana (OpraHom).

PesynpTaraMu  BBIMOJHEHUs aJMMHUCTPATUBHBIX MPOLENyp  SABJAIOTCH:
HanpasjieHue (IpenocCTaBlieHHEe) C HCIoJb30BaHHMeM Pecrny6inkaHckoro noprania
3aSBUTENII0 JTOKYMEHTa, MOATBEPXKAAIOLIEro MPeAOCTaBIEHUE MYHHMLHMIAIbLHOM
ycayrd (B TOM YHCIIe OTKa3 B [IPEIOCTABIEHUH MyHULUIIAIbHON YCIIyTH).

3.6.3.3. Ilpu obpaiienun 3asiBUTEINS 32 pe3ybTaTOM MyHULMIAIBHON YCIyIH
B OpraH, M[ODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBieHHE)
IOKYMEHTOB, BBIaeT 3asdBUTENIO pe3ynbTaT MyHHIUNaIbHOH ycayru. [Ilo
TpeOOBAaHUIO 3asSBUTENSI BMECTE€ C OJK3EMIUIIPOM JJIEKTPOHHOIO JOKyMEHTa Ha
OyMa)XHOM HOCHTeJIe eMy MpeAdOCTaBIsIeTCs 3K3eMIUISIp 3JIEKTPOHHOIO JOKYMEHTa
IyTeM ero 3aluCH Ha CBEMHBIM HOCUTENb HHPOpMalMK WX HarpaBieHUs
3K3EeMILISIpa 3JIEKTPOHHOTO JOKYMEHTA I10 3JIEKTPOHHOU MOYTe B aApec 3asiBUTEISL.

AIMUHUCTpATUBHBIE TPOLEAYPHI, YCTaHABIMBAaeMble HACTOSIIUM ITYHKTOM,
OCYLIECTBIISIIOTCSL B TIOPSIAKE OYEPEeNHOCTH, B JIeHb NpPUOBITUS 3asBUTENS B
coOTBeTCTBUU ¢ IIpaBuiiaMu BHyTpEeHHEro TpynoBoro pacrnopsiaka OpraHa.

PesynpTaToM  BBINOJHEHHS  aIMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
¢uxcanus ¢dakra BbIAYM pe3ysibTaTa MPEeNOCTaBIeHUs MYHHLMITATBHON YCIyrH B
aBTOMAaTU3UPOBAHHON MH(GOPMAaLMOHHON CHCTEeMe, MpelHa3HaYeHHOU ISl OKa3aHMsl
rOCyNapCTBEHHBIX U MyHUIIUTIAIBHBIX YCITYT.

3.7. McnipaBieHue TeXHUUYECKHX OLINO0K

3.7.1. B cnywyae oOHapyXeHHUs TEXHUYECKOH OIIMOKU B IOKYMEHTE,
SBIISIOIIEMCS  PE3YJNIbTATOM MYHMUMUINAIBHOW YCIYTd, 3asBUTENb HaIpaBjsieT B
Opran:

3asBjeHHe OO0 WCIpPaBIEHUH TEeXHUYeCKOW owubOku (mpuiaoxenune Ne 5 K
HACTOALLEMY aIMUHUCTPATUBHOMY PErJaMeHTY);

OOKYMEHT, BBIJAHHBIN 3asBUTENIO KaK pe3yJNbTaT MYHHLHMIATBHON YCIyru, B
KOTOPOM COLEP)KUTCS TEXHUYECKast OUTHOKa;

JOKYMEHTBI, HMEIOILUE IOPUINYECKYIO CUIIY, CBUIETENIbCTBYIOIIUE O HATUYUU
TEXHUYECKON OLINOKH.

3asBieHne 00 MCIPaBIEHNH TEXHUYECKON OIIMOKH B CBENEHMAX, YKA3aHHbIX B
JNOKYMEHTE, SBIIAIOLIEMCS pE3yJbTaTOM MYHHUIMNAIBHON  YCIyrd, IOAAaeTcs
3asBUTENIEM (YIIOIHOMOYEHHBIM MPEICTaBUTENIEM) IOUTOBLIM OTIIpPAaBIEHUEM (B TOM
YUCJIE C MCIOJIb30BAaHUEM DJIEKTPOHHOM MOUTHI), JHOO dYepe3 PecrmyOaukaHCKui
noprai uwin M®I].

3.7.2. [IOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MpPHEM HIOKYMEHTOB,
OCYIIECTBIIIET TMpPHEM 3asdBIE€HMs] OO0 HCMpPaBIEHWH TEXHUYECKOH oLIMOKH,
PEerucTpUpyeT 3asBlieHHe C TMPHIOKEHHBIMU JOKYMEHTAMH U TepefaeT UX
AOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 38 00pabOTKYy 1OKYMEHTOB.

AZMUMHUCTpaTUBHBIE MPOLELYDPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITNIOJIHSOTCS B TEUEHHE OJJTHOrO paboYero AHS C AaThl PErMCTPALIUMY 3asBIEHHUS.



PesynpraraMy  BBINONHEHMsS aAAMMHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
INPUHATOE W 3apPETMCTPUPOBAHHOE 3asBJICHHE, HAIpaBICHHOE Ha pPacCMOTPEHHE
JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00paboTKy OKYMEHTOB.

3.7.3. ]JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00palGoOTKy [JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBl M B LEJIAX BHECEHHs] WCIpaBI€HWH B JIOKYMEHT,
SIBJISTFOLIUMCST pE3yJILTaTOM NPENOCTABIEHUSI MyHULUMIIAIBHON YCIIYTH, OCYLIECTBIISET
NpOLENYphI, MPEeNyCMOTPEHHBIE MMyHKTOM 3.5 aIMHHUCTPATHBHOIO perjiiaMeHTa, W
BBIJIA€T MCIPABIEHHBIM JOKYMEHT 3asABUTENIO (YIOJHOMOUYEHHOMY MPEACTABUTEIIIO)
JIUYHO TIOJ POCIHCH C M3BATHEM Yy 3asgBUTENS (YIOJIHOMOUYEHHOTO IPENCTaBHUTES)
OpWIrMHalla OOKYMEHTa, B KOTOPOM COIEPKHTCS TEeXHUYecKas OIUUOKa, WU
HalpaBJIsieT B  aapec 3asBUTEs IIOYTOBBIM  OTIpaBJIeHHEM (IIOCPEACTBOM
BJIEKTPOHHOW IOYTHI) MHCBMO O BO3MOXKHOCTH IIOJy4YeHHsl [OKYMEHTa IIpH
npegocraBieHud B OpraH oOpuruHana JOKyMEHTa, B KOTOPOM COHEPKHUTCS
TeXHUYeCKas omuroxa.

AZIMVHUCTPaTUBHEIE MPOLENYpPHl, YCTAHABIMUBAEMbIE HACTOSAIIMM ITYHKTOM,
BBIIIOJIHSIOTCS B TeYEeHHE IBYX paboumx NHEH mocje oOHApyKEHHS TEXHHYECKOM
OIIMOKM WM IOJTyYeHHS] OT JHO0Or0 3aMHTEPECOBAHHOTO JIHLA 3asBIEHUSI O
IOIYLIEHHOHN OLINOKe.

PesynpratamMu  BBIMONHEHMsS! aAMHHHCTPATHUBHBIX MPOLEAYp  SIBISIFOTCS:
BBIJIaHHBIN (HANPaBICHHBIH) 3asIBUTENIO JOKYMEHT.

4. Ilopsinok 1 GopMbI KOHTPOJIS 32 MPeAOCTABAEHHEM MYHHLIHIAILHOI
ycJayru

4.1. IlopsamoK OCyIIeCTBICHHUS TEKYIIErO KOHTPOJIS 32 COOTIONEHHEM U UCTIONHEHHEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMM JIMLAMU IOJ0XKEHHUH aIMUHUCTPATUBHOIO
periiaMenTa ¥ HHbIX HOPMAaTHBHBIX MPAaBOBLIX aKTOB, yCTAHABIHUBAIOIINX TPEOOBAHUS
K PeA0CTaBJICHNUIO MyHHULMIIAIBLHOH yCIIyrH, a TaKkoKe MPUHATUEM UMM PelleHHU

KoHTponb 3a MOAHOTOM M KauyecTBOM MpeloCTaBAEHUS MYyHHLHUIAIbHOM
YCIyTH BKJIOYaeT B ce0sl BhIABJIEHHE M YCTpaHEHHe HapylleHWi MpaB 3asBUTeNeil,
MPOBEACHNE INPOBEPOK COONIOAEHMSI TPOLENYp MPEeAOCTaBIEHUS MYHMIMITATBHOMN
YCIyrd, IOArOTOBKY peLIEHHH Ha NeWcTBUS (Oe3aeiCTBHE) MOMKHOCTHBIX JIMLL
OopraHa MECTHOI'O CaMOYTIPaBIICHHS.

DopMaMi  KOHTPOJI 3a COOJIIOAEHHEM HCIONHEHUS aAMHHUCTPATUBHbBIX
MIPOLENYP SIBISIOTCS:

1) mpoBepka W corJacoBaHHe NIPOEKTOB IOKYMEHTOB 110 IIPENOCTABIEHUIO
MYHULMIIAIBHON YCIIYTH;

2) IPOBOAMMBIE B YCTaHOBICHHOM  MOpSJAKE  INPOBEPKH  BEdEHHUS
JEJIONIPOU3BOICTBA;

3) mpoBeneHHEe B yYCTAHOBIEHHOM TMOPSAKE  KOHTPOIBHBIX IIPOBEPOK
COOIIONIEHH S IPOLIE P [PEAOCTABACH S MyHULIHITATLHOMN YCIIyTH.

B LensX TekyIero KOHTPOJS MCHOJB3YIOTCS CBENEHWs, MMEIOLIMecs B
BJIEKTPOHHON 0a3e NaHHEIX, CIIy)eOGHas KOPPeCIOHIEHIUS, YCTHasi U MUCbMEHHas
UHpOopMarus JIOJI’KHOCTHBIX Juy, OCYILECTBJISIFOLLIMX BBIIIOJIHEHHE



aIMUHHUCTPATUBHBIX TPOLENYDP, KYypHAJbl ydeTa COOTBETCTBYIOIIMX JIOKYMEHTOB U
IpyTHe CBEeICHUSI.

Jiss OCyLIeCTBI€HUS  KOHTPONsS 3@  COBeplueHHeM  JeicTBuil  mpu
NPENOCTABJICHUN MYHULMIIAIBHON YCIYrH M TNPUHATHH pEIIeHH#E pyKOBOIMUTEIO
OpraHa MECTHOIO CaMOYNpAaBICHUs MPEICTaBIAIOTCS CIIPaBKH O pe3yJbTarax
MPEI0CTaBIEHUs MyHULUIIANBHON YCIYTH.

O cny4yasx M TpUYHHAX HapyILIEHHs CPOKOB, IIOCIEIOBATEILHOCTH U
COIepXaHUs aIMHHHUCTPATHBHBIX MpPOLEAYp MJOJDKHOCTHBIE JMLA HeMemlJeHHO
MH(QOPMUPYIOT ~ PYKOBOIWTENSl OpraHa, MpeaoCTAaBIISIIOLIErO MYHHULHMIAIbHYIO
YCIyTy, a TaKKe NPeINPUHUMAIOT CPOUHBIE MEPBI 110 YCTPAHEHUIO HAPyILIEHHH.

Texymuil KOHTPOJL 3a COONIOAEHHEM [OCIENOBATeNbHOCTH IeHCTBHIA,
ONPENENIEHHBIX  aAMUHUCTPATUBHBIMU  INIPOLEAYPAMH [0  NPEAOCTABICHUIO
MYHULMIAIBHOR YCIYTH, OCYLIECTBISETCS 3aMeCTHTENeM pPyKOBOJHWTENs OpraHa
MECTHOIO  CaMOYNpPAaBJICHUS, OTBETCTBEHHBIM 33 OpPraHU3alui paboThl 110
[IPEI0CTABIIEHUIO MYHULHUTTAJIbHOM YCIIYTH, Ha4YaJIbHUKOM oTnerna,
OCYIIECTBIIAIOIIETO OpPraHU3alui0 paboThl MO IMPEAOCTABIEHUIO MYHHULUMIANbHOM
YCIIYTH.

IlepeyeHb NOMKHOCTHBIX JIHL, OCYIIECTBASIOMMX —TEKYILHiA KOHTPOJIb,
YCTaHaBJIMBACTCS MOJIOKEHUSMH O CTPYKTYPHBIX IMOAPa3Ie/IEHUsIX OpraHa MECTHOrO
CaMOyTIpaBJIeHUs U JOJDKHOCTHBIMU PerjaMeHTaMHu.

4.2. ITops/10K U NepHOJUYHOCTh OCYLIECTBIEHHS [IAHOBBIX W BHEMIAHOBbIX
TIPOBEPOK IOJHOTEI ¥ Ka4€CTBa MPEeNOCTABIEH S MyHULMNIANBHOMN YCIyry, B TOM
YHCIIE MOPSNOK U (POPMBI KOHTPOJIS 32 IIOJTHOTON M KAYECTBOM NPENOCTABIIEHHS

MYHHULUIATBHON YCIIyTU

4.2.1. KOHTpOJIb 32 IOJTHOTOM 1 KaY€CTBOM MpPeI0CTABNEH s MyHHLMIANbHOI
YCIIyTH OCYILLECTBIISIETCS B hopMax:

1) mpoBeneHus MpoBepoK;

2) paccMOTpeHwust xanob 3asBUTeNel Ha AeHCTBIS (6e3netictre) Oprana, a
TaK)K€ UX NOJKHOCTHBIX JIUL, MYyHUIUITANBHBIX CIIY)KALUX.

4.2.2. B mensx ocyllecTBIEHUs KOHTPOJIS 3a TOJHOTON U KaueCTBOM
NPE0CTaBIICHNs MYHULIMIIAILHON YCIYTH MPOBOAATCA [IJIAHOBBIE ¥ BHEILIAHOBbIE
npoBepkH. ITopsaok 1 epHoaMIHOCTE OCYIIECTBIEH S MIAHOBBIX TPOBEPOK
yCTaHaBINBaeTCA M1aHOM pabotsl Oprana. [Ipu npoBepke MoryT paccMaTpuBaThes
BCE BOIIPOCHI, CBA3AHHBIC C IIPEAOCTAaBIEHHEM MyHULIUNAIBHON yCIyTy
(KOMIUTEKCHBIE IPOBEPKH ), HIIK OTAEIBHBII BOIPOC, CBA3AHHbIH C IIPENOCTaBIEHUEM
MYHUIHNATBHOH YCIyrH (TeMaTHuecKHe poBepKH). IIpoBepKa Takke MOKET
IIPOBOAMTHCS T10 KOHKPETHOM Kano0e 3asBUTeNs.

4.2.3. BHENnaHOBEIE IPOBEPKH TIPOBOASTCS B CBSI3H C MIPOBEPKOM yCTpPaHEHUS
PaHee BRIABICHHBIX HAPYLICHUH a IMUHICTPATUBHOTO PeriaMeHTa, a TakKe B Cllydae
TIONyHYeHus XKayob 3asBuTeseli Ha neiicteus (Ge3nelicTaie) Oprana, a Takxe ux
AOJDKHOCTHBIX JIUL, MyHULUIATBHBIX CITY)KALIHX.

4.2.4. PesynbraThl mpoBepku 0hOPMISIOTCS B BUIE aKTa NPOBEPKH, B KOTOPOM
YKa3bIBAIOTCs BBISBJIEHHbIE HENOCTATKU U NPEATIOKEHHS! 10 UX YCTPAHEHHIO.



4.3. OTBETCTBEHHOCTb NODKHOCTHBIX JIUL OPraHa, MpeJ0CTaBIIOIIErO
MYHULWMATBHYIO YCIYTY, 3a pellIeHus U aeklcTBus (Oe3neiicTBre), MpUHUMaeMble
(ocyiIeCTBIIsIEMbIE) HMH B XO/I€ MPENOCTABIEHHUS MYHHLHMIAIbHON yCIyrH

ITo pesynbraTam MpoBeEHHBIX IPOBEPOK B Ciydae BBIABIEHMsS HApYLUCHHI
NpaB 3asBUTENEH BUHOBHBIE JIMLA [PUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoii ®enepaunu.

PykoBoiuTens opraHa MeCTHOrO CaMOYMpPAaBIeHUsI HECET OTBETCTBEHHOCTD 3a
HECBOEBPEMEHHOE pacCMOTPEHHUE 3asIBIEHHUA.

PykoBopuTens (3amMecTHTeNb PyKOBOAMTENS) CTPYKTYPHOIO noapasaeaeHus
OpraHa MECTHOTO CaMOYNpPAaBJICHHUs HECET OTBETCTBEHHOCThH 3a HECBOEBPEMEHHOE U
(M) HeHajnexallee BBINOJHEHHWE aJAMUHHCTPATHBHBIX IeHCTBHIA, YKa3aHHBIX B
pasneine 3 aIMUHHCTPATUBHOIO pErlaMeHTa.

JIOJKHOCTHBIE JIMIA M WHblE MyHHIHMIANBHEIE CIyXallihe 3a pelIeHus] U
nercTBus (Ge3nelicTBue), TpHHUMaeMble (OCYILIECTRIsEMbIE) B XOIE [IpeAOCTaBIeHHUS
MYHULMNANBHOH  yCIyTM,  HECYT  OTBETCTBEHHOCTh B YCTAHOBJIEHHOM
3aKOHOIATENIbCTBOM IOPSIIKE.

4.4. TonoxeHus, XapakTepu3yoLie TpeGOBaHUs K MOPSIKY U dopMaM KOHTpoIIs 3a
IpeNOCTaBICHIEM MYHHULUNAIBHON yCIIyTH, B TOM YHCIIe CO CTOPOHEI TPAXKAAH, HX
OOBEUHEHHUH 1 OpraHu3aLuil

KonTpone 3a mnpemocraBieHueM MyHHLHMATBHOMN YCIYTH CO CTOPOHBI
TpaOXNaH, HX OObEIMHEHHH U OpraHu3alMii, OCYILIECTBISETCS IIOCPEACTBOM
OTKPBITOCTH ACSATENLHOCTH OpraHa MECTHOIO CaMOYIpaBJIeH s MIPU IIpeIoCTaBIeHHH
MyHUIMINANBHOM  yCIyrW, MONyYeHHs IIOJHOH, aKTyalbHOH | JOCTOBEPHOMU
MHQOPMAallKK O TOPSAKE MPENOCTABICHNsS MyHULUIANBHOL YCIYTU U BO3MOXKHOCTH
JocynebHOro paccMoTpeHust obpaineHuil (kano6) B MPOLECCE MPEeNOCTaBIECHHUS
MYHMIIMIIAJIIBHON YCITYTH.

S. locynebuplii (BHecyneGHbIIi) MOPSAOK 06:KAT0BAHUS pemeHui U aeicTBHIi
(GesmelicTBHSI) OpraHa, npeaocTaBJISIIOIIErO MYHHUHINAJIBHYIO YCJIyTYy,
MHOTo(yHKUHOHATBLHOIO LEHTPA MPeJ0CTaBIEHHSI rocy1apcTBEHHbIX U
MYHHUIHTAJAbHBIX YCJIYT, OpraHH3alUHH, yKa3aHHbIX B yacTH 1.1 ctaTtbu 16
DenepanbHoro 3akona Ne210-D3, a TakiKe UX J0JKHOCTHBIX JIHLL,
MYHHUHNAJbHBIX CIy’KalUHX, paGOTHHKOB

5.1. 3agBHUTENM HMEIOT MpaBO Ha O6XKANOBAHHE B O0CyneOHOM MOpSAKeE
peleHnit u nevicteuii (Ge3melicTBHS) opraHa, MPeXOCTABIISIOLIETO MYyHULUIATbHYIO
YCIYTY, AOJDKHOCTHOTO JIULA OpraHa, MPeJOCTABNSIONEro My HULMMIATBHYIO YCIyTYy,
MYHHIUIATBEHOrO  CIyXAallero, pPYKOBOAMTENS  OpraHa, IIpeJoCTaBJsIOLIEro
MYHULMOANBbHYIO  yCIyry, — MHOFOQYHKLUMOHATBHOLO — LEHTpa,  paGoTHHKA



MHOTOQYHKLIHMOHAIBHOTO LEHTpPa, OpraHu3alMil, NpeayCMOTpPEHHBbIX 4YacTbio 1.1
crateu 16 @enepansHoro 3akoHa Ne 210-D3, a Taxke ux pabOTHHUKOB.

3asiBUTENb MOXET O0paTUThCS C JKaloOOH, B TOM 4YHCJIE B CIIEIYHOIIUX
ClIyJasix:

1) HapymeHue Cpoka perucTpauuy  3amnpoca O  MPeJOCTaBICHHH
MYHHUUHMIAIBHON YCIIYTH, 3ampoca, yKa3aHHoro B ctathe 15.1 DenepanbHOro 3aKkoHa
No 210-D3;

2) HapyllIeHHe CpoKa MpPeJoCTaBIeHUs] MyHULUNATbLHOU ycinyru. B ykazaHHOM
ciiydae pocynebHoe (BHecyneOHoe) oOxkaroBaHUe 3assBUTEIEM pPelIeHUH U AeHCTBUM
(Oe3nelicTBus) MHOTO(QYHKIIMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO(YHKLHOHAJIBHOTO  II€HTpa  BO3MOIKHO B ciydae, eciu Ha
MHOrO(QYHKLIMOHAIBHBIA LEHTp, pelleHdus U nelcTBus (Oe3meiicTBHE) KOTOPOro
00KallyroTcsl, BO3JIOKeHa (YHKLUUS [0 MPENOCTABIEHUIO COOTBETCTBYIOLINX
MYHHMLMIIAIBHEIX YCIYr B IOJTHOM 00BeMe B IOpsIKe, OMpenejieHHOM 4acTbio 1.3
cTatbi 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHMe Yy 3afBUTEISI JOKYMEHTOB MM HHbOpMaLUu a1ubo
OCYILECTBIIEHUs [JENUCTBUM, IIPEICTABICHHE WM OCYILECTBICHHE KOTOPBIX He
NpeayCMOTPEHO HOPMAaTHUBHBIMU IpaBOBBIMU akTamu Pocculickoii ®enepaiuy,
HOPMAaTHBHLIMU IPaBOBBIMU aKTaMM PecnyOmnuku TarapcTaH, MYHHIHIIAIBHBIMA
IPAaBOBBIMU aKTaMU IS IPEAOCTABIICHUS] MYHULIUITATBHON YCIYyTH;

4) oTKa3 B IpHeMe JOKYMEHTOB, MPEeNOCTaBJI€HHE KOTOPBIX IMPENYyCMOTPEHO
HOPMAaTUBHLIMHU IpPaBOBBIMM akTaMu Poccuiickoit ®enepaiud, HOPMaTHBHLIMH
NpaBOBBIMU akTamu PecnyOnuku TatapcTaH, MyHUIUTATBHBIMA [TPABOBLIMK aKTaMU
JUTSI IPEIOCTABIIEHUs] MYHULIMIIAJIBHOM YCITYTH, Y 3asIBUTEJIS;

5) OTKa3 B NPeAOCTaBICHUH MYHHUIUITAIBHON YCAYTH, €CIM OCHOBAaHMS OTKa3a
He NIPeJyCMOTPEHBI (peiepabHBIMU 3aKOHAMH ¥ MPUHSATBIMU B COOTBETCTBUU C HUMU
HUHBIMH HOPMAaTHUBHBIMHU NPAaBOBBIMU aKTaMH Poccuiickoit Denepaunu, 3aKkoHaMU U
UHBIMM ~ HOPMAaTUBHBIMM  IIpaBOBBIMM  akTamu  PecnyOnuku  Tatapcraw,
MYHULWNATbHBIMK  MPABOBRIMH  aKTaMU. B yka3aHHOM ciyyae npocyneGHOe
(BHECyneOHOe) OOXaloBaHME 3asBHUTENEM pelleHud u naelicTBuil (Ge3meiicTBHsA)
MHOrO(YyHKIMOHAIBHOIO ILI€HTpa, pabOTHHKA MHOrO(QYHKLHOHAIBHOIO LEHTpa
BO3MOJXXHO B Clly4ae, €ClIM Ha MHOIO(DYHKLUHOHAJIBHBIN LEHTP, PELIEHUS U JEHCTBUS
(Ge3nelicTBHE) KOTOPOTO OOXKAIYIOTCsI, BO3JIOXKEHA (DYHKUMS IO NPELOCTABICHUIO
COOTBETCTBYIOIIMX ~MYHHLMIIANLHBIX YCJIYT B IIOJHOM OOBeMe B MOpPSIKE,
omnpeneaeHHoM 9acThio 1.3 cratbu 16 @enepanbpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTEINS IIPU NPEAOCTABIEHUU MyHULMIAIbLHON YCIyTH
IUTaThl, HE IPEAYCMOTPEHHOM HOPMAaTUBHBIMU IPaBOBBIMM aKTaMH PoccHIcKOM
Denepanny, HOPMATUBHBIMU IIPaBOBBIMH  akrtamMd Pecry6nuku  TaTapcral,
MYHMLANAIBHBIMU TPABOBBIMH aKTaAMU;

7) OTKa3  opraHa, MPeJOCTAaBISIOIIEr0  MYHHLUHMMANBHYIO  YCIYTY,
AOJDKHOCTHOTO  JIMLIA OpraHa, MpPeNOCTaBISIOIEr0 MYHHULHUIATbHYIO YCIYTry,
MHOTO(QYHKIMOHATBHOTO IEHTpa, pabOTHHKA MHOrO(pYHKIHOHAIFHOTO IEHTPA,
OpraHM3alMH, MpeaxyCMOTPEHHBIX dacTbio 1.1 crathu 16 ®enepanbHOro 3axoHa Ne
210-®3, nnu ux pabOTHUKOB B MCTIPABIEHUU TOMYILEHHBIX HMH OTIEYaTOK U OLIMGOK
B BBINAHHBIX B PE3YyJbTATe MPEJIOCTABIECHUS MYHULUIMAIBHOM YCIyTH HOKYMEHTaX



1100 HapyllleHWe YCTaHOBJIEHHOIO CpOKa TaKUX MCMpaBlieHni. B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOe) oO)anoBaHWe 3asBUTENEeM pelleHWH W AelcTBUi
(6e3nmeticTBuUS) MHOTO()YHKLIMOHATBHOTO LIeHTpa, paboTHUKa
MHOTOQYHKLIMOHAJIBHOTO  IL[EHTpa  BO3MOXHO B  Cllydae, eclid  Ha
MHOTO(YHKIIMOHANBHBIM LEHTP, pelleHus U JedcTBus (Oe3melicTBHE) KOTOpPOro
oOKaIyroTCs, BO3J0OXKeHa (YHKUMS IO MPeIOoCTaBIEHHUI0 COOTBETCTBYIOIIMX
MYHHIIUITAIBHEIX YCIYT B TOJHOM OOBeMe B TOpsIKe, ONMpeaesieHHOM dYacThio 1.3
crateu 16 OenepansHoro 3axoHa Ne 210-D3;

8) HapylleHuWe CpoKa WM TOpPSAKa BBIIAYH JTOKYMEHTOB IO pe3yJibTaTaM
NPeOCTaBIEHNs MYHULIUIIANBHON YCIyTH;

9) TmpUOCTAaHOBJIEHUE MPEIOCTaBICHUS MYHHUIUIIAIBHON YCIYyTH, €Clu
OCHOBaHHUSI TPHUOCTAHOBJICHUS HE IMPEeayCMOTpeHBl (enepaJibHBIMU 3aKOHAMH U
NPUHATBIMA B COOTBETCTBHUU C HMMM HHBIMM HOPMATHBHBIMU MPaBOBBIMU aKTaMH
Poccutickoit ®enepaunu, 3aKkOHaMU U UHBIMM HOPMAaTMBHBIMHU [PAaBOBBIMU AKTaMU
Pecny6nuku TaTtapcTaH, MyHUUMIANBHBIMH IPaBOBBIMH akTaMd. B yKa3aHHOM
cllydae nocynebHoe (BHecyneOHoe) 00kanoBaHue 3asBUTENIEM pelleHUH U AeiCTBUi
(Ge3meiicTBuSL) MHOT0(YHKIIMOHAJIEHOTO LeHTpa, paboTHHUKA
MHOTOQYHKLMOHAJBHOIO  LIEHTpa  BO3MOXXKHO B  ClIy4dae, €CId  Ha
MHOTrO(QyHKLIMOHAJBbHBIM LEHTp, pelueHus u neicTBus (Oe3meicTBHE) KOTOPOro
00XalyroTcs, BO3JIOXKEHa (YHKUUS MO MPEIOCTABIEHUI0 COOTBETCTBYIOIINX
MYHHULMIIAJIIBHBIX YCIYT B IOJHOM O0BeMe B MOpsIKe, OMpeaesleHHOM 4acThbio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3,

10) TpeboBanue y 3asgBUTENS MpPU NPeNOCTABIEHHH MYHULUNANBHON yCIyry
JIOKYMEHTOB MJIM MH(pOpPMAaLUU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIUCh MpPHU NEPBOHAUAIBHOM OTKa3ze B MpHeMe NOKYMEHTOB, HEOOXOIMMBIX
IUIs  TIPEJOCTaBIEHUS MYHHULMWNANBHON  yCIyrd, JubO B  MpenocTaBlieHUH
MYHULUIAIBHON YCIYrH, 3a UCKIIOUEHUEM CIIyvaeB, MPeayCMOTPEHHBIX MyHKTOM 4
gact 1 cratem 7 @epepanbHoro 3akona Ne 210-d3. B ykazaHHOM clyyae
nocynebnoe (BHecyneOHOe) oOKalOBaHWE 3asBUTENEM pEILEHUH U JAeHCTBUIA
(6e3meticTBUs) MHOTO(YHKIIMOHATBHOTO LEeHTpa, paboTHHKa
MHOTOQYHKLIMOHAJIBHOTO  IIEHTpa  BO3MOXHO B ciiydae, ecnu  Ha
MHOrO(QYHKIMOHAIBHBIA IEHTP, pelleHust u maeiictBus (Ge3melicTBHE) KOTOPOro
00XKamyroTcsi, BO3JIOKEHAa (YHKLUHS [0 MPENOCTABIEHUIO COOTBETCTBYIOIIMX
MYHUUUIAILHEIX YCIYyT B IOJHOM O0BEMe B IMOPsIKe, OMpPEdeIEHHOM 4YacThio 1.3
crateu 16 @enepanbHoro 3akoHa Ne 210-D3,

5.2. XKanoba nonmaercs B NHUCbMEHHOH ¢opMme Ha OyMa)KHOM HOCHTENE, B
3JIEKTPOHHON (GopMe B OpraH, NPEeNOCTABISIIOIIMN MYHHLIUIAIBHYIO YCIyTy,
MHOTO(QYHKIIMOHANBHBIN LIEHTP JHO0 B COOTBETCTBYIOLIUN OpraH rocynapcTBEHHOM
BJIACTH, SIBJISFOIIMMNCA ydpenuTeleM MHOrOQYHKUHOHAIBHOrO I[eHTpa (manee -
Yy4peIuTens MHOrOQYHKLHOHAIBHOrO LEHTpa), a TakKe B  OpraHM3aLuM,
npenycMoTpeHHble 4YacThio 1.1 crateu 16 DenepansHoro 3akoma Ne 210-D3.
JKanobsr Ha pemenus wu jeiictBust  (GesmelicTBue) pyKOBOAMTENs Oprama,
NPENOCTABIIAIOIIEr0 MyHULHUIATBHYIO YCIyTy, MOJAIOTCS B BBILIECTOSIIUN OpraH
(mpu  ero Hamuumm) nu6O B ClOyyae e€ro OTCYTCTBHS paccMaTpUBaIOTCS
HEMOCPEICTBEHHO PYKOBOJAUTENIEM OpraHa, NpPeJOCTaBISIONIEr0 MYHHIUIATLHYIO



yeayry.  JKamo6el Ha pewenus u pedctBus  (OesmeiicTBue)  paboTHHKA
MHOTO(QYHKIHOHAIBEHOTO LeHTpa MOJA0TCS PYKOBOZIUTEITIO 3TOro
MHOTO(QYHKLHOHAJIBHOTO LeHTpa. JKanoOkl Ha perreHust U nekictus (Ge3nelcTBue)
MHOIO(YHKLIMOHAIBHOIO LEHTPa MOJAIOTCS YUPEAUTENI0 MHOTO(YHKLHOHAILHOIO
LeHTpa WJIH TOJDKHOCTHOMY JIMLY, YIOJHOMOYEHHOMY HOPMATHUBHBIM MPaBOBBIM
akToM PecnyOnuku Tarapcran. JKamoOwl Ha perrenus u neictBus (6e3meiicTaue)
pPabOTHUKOB OpraHU3alui, NpeayCMOTPEeHHBIX YacThio 1.1 crateu 16 OenepansHoro
3axoHa Ne 210-D3, nonaroTcst pyKOBOIUTENSIM STUX OpraHU3alui.

JXKanoba Ha pemeHust u nelctBus (Oe3melicTBE) Ooprana, MPeaOCTABISAIOLIErO
MYHHIUIIAIBHYIO  YCIyry, IOJDKHOCTHOTO JIMIIA OpraHa, IpenoCTaBJIsSOLIErO
MYHULUITAIBHYIO YCIIyTy, MYyHHULMIIAJIbHOIO CIIyXKallero, PyKOBOAMTENs Oprasa,
MPENOCTABIISIOLIEr0 MyHUIMIIAJIBHYIO YCIYyTy, MOXeT OBITh HampaBjeHa IO IOuTe,
4yepe3 MHOrO(YHKLMOHAJBHBIM LEHTP, C HCMOJL30BAHHEM HH()OPMALMOHHO-
TCIEKOMMYHUKAIMOHHON  cetn  «lHTepHeT», oduuMansHOro caiiTa oprasa,
NPEOCTaB/ISIOIIEr0o  MYHHUUMIIANBHYIO  yclyry, EnuHoro  moprana  nu6o
PecnyOnukanckoro — mnoprana,  HHGOPMALMOHHOW  CHUCTEMBI  JOCYAEGHOIO
00>KaloBaHusl, a TaKXKe MOXET ObITh MPHHSTA TIPU JIMYHOM IIPHEME 3asBUTEJS.
JKanoba nHa pemenus u neficteus (6e3neiicTBre) MHOTO(YHKIMOHAILHOIO LEHTPA,
paboTHHKA MHOrO(YHKLHOHAIEHOTO LEHTpa MOXET OBITh HAIpaBieHa IO I04YTe, C
MCIIOJIb30BAHUEM  MH(pOPMALOHHO-TEIEKOMMYHHUKAIMOHHOM ceTn  «HTepHeT»,
ouuManbHOro caiTa MHOTO(YHKIMOHATBHOIO LEHTpa, EAuHOro moprana mu6o
Pecnybnukanckoro — mopTana, — MH(OPMALMOHHOW  CHCTEMBI  HOCYAe6HOrO
00OXXaJoBaHus, a TaKKe MOXET ObITh MPUHATA NPU JHUYHOM INpHUEME 3asBUTEIS.
JKanoba Ha pemenus u nefictBus (Oe3neiicTBHE) opraHU3aluii, IpemLyCMOTPEHHBIX
4acTeio 1.1 craten 16 @enepanpHoro 3akoHa Ne 210-®3, a Takke MX pabOTHUKOB
MOXeT ObITh HampaBjeHa [0 [0YTe, C HCIONb30BaHWEM HH(OPMALMOHHO-
TEIEKOMMYHHMKAIIMOHHON  ceT  «VIHTepHeT», OQHUUMANLHBEIX CAaWTOB  3THUX
opraHusanuii, Exunoro noprana nmu6o PecnyOirkaHnckoro moprana, a Takke MOXKET
OBITh MPUHATA NP JIMYHOM [IPUEME 3asBUTEIIS.

5.3. JKanoba noymxHa coaepxars:

1) HaumeHOBaHME oOpraHa, MpPeJOCTaBISIOLIEr0 MYyHMLMMAIbHYIO YCIyTy,
JOJDKHOCTHOTO JIMIa OpraHa, MpeJoCTaBIIAIOIIEro MYyHHULHUIAIBHYIO YCIYTry, JU60
MYHULUIIAIIBHOTO CITY’KAllero, MHOrO(QYHKIIMOHAIBHOTO LEHTPa, ero PYKOBOAUTEIIS
¥ (Wim) pabOTHHMKA, OpraHMW3aLuii, MPelyCMOTPEHHBIX dYacThio 1.1 crateu 16
OenepanbHoro 3akoHa Ne 210-®P3, ux pykoBomwteneli u (unu) paGOTHHKOB,
peleHus u qeicTBus (6e3aeCTBIe) KOTOPhIX 00KalyOTCS;

2) Gammnuro, UMs, 0T4eCTBO (TOCNENHEE - IPU HATMYUM), CBEACHUS O MECTE
)KUTENIBCTBA 3asBUTENIS - (PU3UUECKOrO JIUIA JUOO0 HAaMMEHOBAHUE, CBEICHHUS O MECTE
HaXOXXIEeHHs 3asBUTENs - IOPUAMYECKOro JIMIA, a Takke HoMep (HOMepa)
KOHTAaKTHOTO TellehoHa, anpec (ampeca) SJIEKTPOHHOW MOUThl (MPH HAIMYHH) U
TIOYTOBBIN aJIpec, IO KOTOPBIM JOJDKEH OBIThH HAIPaBIIEH OTBET 3asIBUTEINIO;

3) cBeneHust 00 0GXKaNyeMbIX PEIIeHUSX U NeHCTBUAX (6e3neiicTBUM) opraHa,
[IPEAOCTABISIIONIETO  MYHHMIHIIAIBHYIO  YCIyTy, MJODKHOCTHOrO JIMLIA OpraHa,
NPENOCTABIAIOIET0 MyHULIUIIATBEHYIO YCIYTy, MO0 MyHULHIIAIBHOTO CIIy)Kallero,
MHOTO(YHKIMOHABPHOTO LEHTpa, pabOTHUKA MHOro(hYHKIHOHAIEHOTO LEeHTpa,



OpraHM3aluii, NpelyCMOTPEHHBIX 4acThio 1.1 crathu 16 ®emepanbHOro 3akona Ne
210-®3, ux pabOTHHKOB;

4) IOBOZBI, HA OCHOBAaHMM KOTOPBIX 3asIBUTENb He COIVIACEH C peLIeHHeM U
nercreueM (6e3nelicTBHEM) OpraHa, MperoCTaBIISIOLIErO MYHULHUIIAIBHYIO YCIyTy,
AODKHOCTHOTO JIMIa OpraHa, MpeJOoCTaBJIAIOIIEro MyHHLHUNAIBHYIO YCIYry, U660
MYHHIWIATEHOTO  CIY)Kallero, MHOroQYHKLHOHAIBHOTO LEHTpa, paboTHHKA
MHOro(yHKIMOHATIBHOTO LEHTpPa, OpraHu3auuil, MpeayCMOTPEHHbIX YacThio .l
craTbil 16 @enmepansHoro 3axona Ne 210-®3, ux paGOTHUKOB. 3asBHUTENEM MOTYT
OBITb TIPENCTAaBNEHEl JOKYMEHTbl (IpH HANMYMHK), I[OATBEPYKIAIONIHE JOBOIBI
3asIBUTEJIS, TUOO UX KOITUHU.

5.4. Iloctynusmas sxamoba MOMIEKHT PErHMCTPallMH B CPOK HE IMO3IHEE
pabouero nHs, CIEYIOIErO 32 IHEM MOCTYTUICHHS.

5.5. JKanoba, mocTymuBIIash B OpraH, NpenoCTaBIIsIOLIMi MYHHULIUIIAJIBHYO
YCIyTy, MHOTO(QYHKUHMOHANBHEIA LEHTP, yYPEIUTENO MHOIO(YHKIHOHAILHOTO
LEHTpa, B OpraHU3alM, NpeayCMOTpeHHble YacThio 1.1 crateu 16 MdenpepanbHOro
3akoHa Ne 210-@3, mubo BelmecTOsIME OpraH (MPM €ro HaNHYHH), [OJUIEKUT
PacCMOTPEHHIO B T€YEHHE IATHAALATH pabo4uX AHEH cO OHS ee perucTpalyu, a B
cIy4yae 00)KanoBaHUs OTKa3a OpraHa, IpeaoCTaBISIIOLIErO MYHHULHUIAIBHYIO YCIYTY,
MHOrOQYHKLHOHATBHOTO LEHTPA, OpraHM3alui, NpeayCMOTPEHHBIX YacThio 1.1
crateu 16 ®enepainbroro 3akoHa Ne 210-03, B npueMe TOKyMEHTOB y 3asBUTES
K00 B MCNIPABIECHUH JOIMYIIEHHEIX OM€YaTOK W OIIUOOK HIIH B city4ae 00KajloBaHUs
HapyIICHUs YCTAHOBJICHHOTO CPOKa TaKUX WUCHPABNEHHH - B TeYEHUE MATH pabodmx
IHEW CO IHS €€ peruCTpalyH.

5.6. Ilo pesynprataM paccMOTpeHHst >aaoObl [PUHMMAETCS OIHO U3
CIIEIYIOLINX PEIIeHHUH:

1) xanmoba ynoBnmeTBOpsieTCs, B TOM uMcie B (DOPME OTMEHbI IPUHSTOrO
PCLICHUS, HCIPABICHUS JOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B
PE3ylbTaTe IMPEAOCTABICHUS MYyHHLMIIATBHON YCIyrH JOKYMEHTaX, BO3BpaTa
3ajBUTEIIO  NCHEXHBIX  CPEACTB, B3UMAHHE KOTOPBIX HE [MPEeLyCMOTPEHO
HOPMaTUBHBIMH TIpaBOBBIMH akTaMH Poccuiickoif ®enepauun, HOPMAaTHBHBIMH
NpPaBOBBIMU  aKTaMu PecnyOnuxu TarapcraH, MyHULMNATBHBIMU [IpaBOBbIMH
aKTaMy,

2) B yZIOBIIETBOPEHUY al00bl OTKA3bIBAETCS.

He nosmmee mus, cnemyromero 3a muem mpuHsTHS pelIeHns], YKa3aHHOIo B
HaCTOSIIEM ITyHKTE, 3asiBUTEIIIO B IIUCbMEHHOHN (hOpMe U I10 XKENaHUIO 3asBUTENS B
3JIEKTPOHHOM (OopMe HAaIpaBIsIeTCss MOTUBHUPOBAHHBIM OTBET O pe3ynbTarax
PacCMOTpEHUS KaJIOOEI.

5.7. B cny4yae mpusHaHus ajo0bl MOIeKarekt YIAOBJIETBOPEHUIO B OTBETE
3aJABUTEIIIO O PE3yJIbTaTaX PaCCMOTPEHHU XkKanoObl faeTcs HHGOPMaLUs O JeHCTBHSIX,
OCYIIECTBIIACMBIX ~ OpraHoM,  MPeNOCTABISIOWIMM  MYHHLHIANBHYIO  yCTyTy,
MHOFO(YHKIMOHATEHBIM LIEHTPOM JHGO OpraHu3alue, NPEeTyCMOTPEHHON YacThIO
1.1 crateu 16 ®enmepanshoro 3akona No 210-®3, B wemsix He3aMeJIMTeJIbHOro
YCTPaH€HUA BBLABICHHBIX HApYMICHWH MPH OKAa3aHUM MyHHLMMNAILHOH yClyru, a
TaloKE  TNIPUHOCATCS W3BUHEHMs 3a [OCTaBJEHHblE HEyHOOCTBA M YKa3blBaeTCs



MHQOpMaUUs O JanbHeHIIMX NeHCTBHUSX, KOTOpble HEoOXOAMMO COBEpLINTD
3asBUTEIIO B LEJIAX MOJTY4EHHs] MyHULUNANbHON YCIIyTH.

5.8. B ciiyuae npusHaHus KanoObl He MOIekalleil yI0BIeTBOPEHUIO B OTBETE
3afBUTENIO O pE3yJbTaTax pPacCMOTPEHMs >KaloObl HalOTCs apryMeHTUPOBAaHHBIE
pasbACHEHMS O NMPUYMHAX NPHHATOrO pPEIIeHHs, a TakkKe MH(QOpPMaIHUs O MOpsIKe
00>KaJIOBaHUS IPUHSITOrO PEILIEHUS.

5.9. B ciyyae ycraHoBineHHs B XOie HJIH IO pe3yJbTaTaM pacCMOTPEHHs
Kanobbl ~ NPU3HAKOB  COCTaBa  aiAMHHHCTPATUBHOTO  MpPABOHAPYLICHHS  WIH
IPECTYIUIEHUs] TOJDKHOCTHOE JIMLO, PabOTHWK, HalejeHHbIE MMOJTHOMOYHSIMHU 10
PaccMOTpeHHIO Kaiod, He3aMeNIUTENbHO HAIpPaBIISIOT MUMEFOIIUECS MaTepuansl B
OpraHbl IPOKYpaTypBHl.



[Ipunoxenue Ne 1

K AIIMUHUCTPaTUBHOMY
perjiaMeHTy MpenoCTaBICHHUS
MYHHLHUIIAIBHON YCIYTH 1O
BblZla4€ CIIPABKU (BBIMUCKH )

®opma

(brmank oprama, peI0CTABIISIOLIEr0 MyHHIMIIATBHYIO YCIyTY)

CIIPABKA

Csenenus 06 31€KTPOHHOI MOAMHCH

HomxnoctHOE uio (GHO)

(I'lO[II'IHCb YMNOJTHOMOUYEHHOTO AO/KHOCTHOIO
Jinla opraHa



[Tpunoxenue No 2

K AIIMUHUCTPATUBHOMY
peryiaMeHTy MpPeloCTaBICHUS
MYHHMLUNAIbHOHN YCITYTH 110
BblJ1aye CIPaBKH (BBITHCKH)

®opma
(bnank oprana, mpeoCTaBIISIOMIEr0 MYHULIMITATIEHYIO YCIIYTY)
Komy:
KonrtakTHble faHHbIE:
[IpencraButens:
KoHTakTHBIE TaHHBIE
[IpeACTaBUTES:
PEIIEHME
00 OTKa3e B [IPEOCTaBICHUH MyHHUIIUITAIBHOMN yCIyTH
I10 BbIJ1a4y€ CIPABKU (BBITTUCKH)
OT No
PaccmotpeB Baie 3asBienue ot No U
IpusiaraeMblie K HEMY JIOKYMEHTHI, YIIOJITHOMOYEHHBIM OpraHoM

NpPUHSTO pelleHue o0 OTKase B
BbIla4ye CIIPABKU (BBIIIUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JlononHuTenpHas UH(pOopManus:

CeneHust 06 aneKTpoHHOM noanucu

HomxnoctHOe muo (PHO)

(noanuch YNoJHOMOUEHHOTO A0JIKHOCTHOIO
Jliua opraHa)



[Ipunoxxenue Ne 3

K AIMUHUCTPAaTUBHOMY

pEryIaMeHTy Ipe10CTaBIeHHUs

MYHULUNAIBHOHN YCIYTH 110

BbIZla4€e CIIPaBKU (BBIIHUCKH )
®opma

(bnanx oprana, IpefoCTaBILSIIOIIEr0 MYHHIUITATLHYIO YCIYTY)

Komy:

KoHTakTHBIE NaHHBIE:

IIpencraBuTens:

KoHTakTHBIE naHHBIE
NpeICTaBUTENS:

PEIIEHWE
00 oTKa3e B pHeMe JOKYMEHTOB, HEOOXOAUMBIX [/ MPeI0CTABICHHUS!

MYHULHUIAIBHOM yCIIYTH 110 BbIAa4Ye CIIPaBKH (BBITTHUCKH )
oT No

PaccmotpeB Bare 3assienue ot No %4
[IpujiaraeMble K HEMY JOKYMEHTHI, YIOJIHOMOUYEHHBIM OpraHoMm
NPUHATO peleHne o0 OoTkase B
MpUEME JOKYMEHTOB, HEOOXONUMBIX ISl NPEIOCTaBICHNs MyHULMIANLHONR yCIyru
IO BbIJIa4Ye CIIPaBKHU (BBIITMCKH) MO CIEAYIOLIMM OCHOBAHUSIM
1.

2.

Pazwacuenue NPUYUH OTKa3a:




JonomHuTeNbHas HMH(OpMaLIHS:

BeI BipaBe MOBTOPHO 0GPATHTECS B yNONHOMOYEHHBIH OpraH ¢ 3asBieHUeM O
NPENOCTaBIEHUH YCIIYTH MOCTIE yCTPaHEHNUs! YKa3aHHBIX HapyIIeHUH.

JlaHHBI OTKa3 MOXKET ObITh OGKAaNOBaH B HOCYHeOHOM IOPSIKE yTeM
HaIpaBJIeHHs XKaJI00b! B yIIOIHOMOUYEHHBIH OpraH, a TaKKe B Cy1e6HOM MOpsIKe.

CseneHus 06 a51eKTpOHHOIT noanuck

HomxaoctHOE uro (OHO)

(MoanmMch YNoJHOMOYEHHOTO AOMKHOCTHOrO
JlMla opraHa)



[Ipunoxxenue Ne 4

K AZIMHUHUCTPAaTUBHOMY
perjaMeHTy NpeloCTaBIeHUs
MYHULIUIIAIBHOMN YCIyTH 1O
BbIJlaue CIIPaBKU (BBIMUCKH)

Dopma

B

(HaHMeHOBaHHe OopraHa MeCTHOro caMoynpaBﬂeHnﬂ)

oT

(bamunus, UMs, 0TYECTBO, MACTIOPTHbIE AAHHBIE,
PErucTpaLmio No MECTY KHUTENILCTBA, aAPeC 3JEKTPOHHOM
NouThbl, Teae(oH)

3ASBJIEHUE
O BbIIa4ye CIPaBKU (BBITTMCKH )

IIpowry Bac BbIIaTh cripaBky
(BBIITUCKY)

(yka3aTb BUA cripaBKu)

K 3asBrnenuro ImpujIararoTcs.

Pe3yinbraT npenoctapneHns MyHULUNANBHOM yCITYTH, MPOLTY IPeIOCTABHTE:

D B IMYHEIA KaOuHeT [lopTana rocynapcTBEeHHBIX U MyHHLIMNATLHBIX YCIYT
Pecny6nuku Tatapcran;

|:|B MHOTO(YHKIMOHAIBHOM LIEHTPE [PEAOCTABIEHHUS [OCYIapCTBEHHBIX
MYHUIUNANBHBIX yeayr PecniyOnuku Tatapcran;

D B OpzaHe.

(mata) (oaruce) (®.1.0.)



[Ipunoxenue Ne 5

K AIMHHHCTPATHBHOMY
perjaMeHTy MpenoCTaBIeHus
MYHHULHUIAIBHON YCIYTH IO
BblIa4ye CIIPaBKH (BBIMTHUCKH )

PykoBomutero
HMcnonHuTenbHOTO KOMHUTETA

OT:

3ASBJIEHUE
00 UCTIpaBIeHUH TEXHUUYECKOMN OLIUOKH

Cooburato 06 ommbke, MOMyLIEHHON MPpU OKA3aHUKM MYHHLHIATLHOMN yCIyTu
T10 BbIIa4€e CIIPaBKHU (BBITHCKH ).
3amucaHo:

IIpaBunbHBIE CBENEHMS:

IIporry —MCrpaBUTH  MOMYIUCHHYHO TEXHUYECKYIO OLIMOKY M  BHECTH
COOTBETCTBYIOIIME  M3MEHEHHsI B  JOKYMEHT, SIBISIOLIMICA  pe3ynbTaToM
MYHHULUIAILHON YCIIyTH.

[Ipunararo crenyrouiie 10KyMEHTHI:
L.

2.

B cnyyae mpuHsaTHA pemieHHs 06 OTKIOHEHHM 3asBIICHHS 06 UCIIPaBJIEHUH
TEXHUYECKOH OMIMOKM NPOIIy HAlPaBUTh TAKOE pelleHHe:

TIOCPEACTBOM  OTHPABJIEHHSI  JJIEKTPOHHOIO  NOKYyMEHTa Ha anpec E-
mail: ;

B BH[IE 3aBEPEHHON KOMHUH Ha OyMa)KHOM HOCHTEJIE [OYTOBBIM OTIIPABIIEHHEM
Io azpecy:

Hacrositumm noateepskiaio: cBeneHsl, BKIIOUYEHHbIE B 3asiBJCHUE, OTHOCSILLIHECS
K MOEH JINYHOCTH W MpPEACTABIIEMOMY MHOIO JIHLLY, & TAKYKE BHECCHHBIE MHOIO HIKE,
IOCTOBEHBL.  JIOKyMEHTBI (KOIMHH JIOKyMEHTOB), MPHIOKEHHBIE K 3a5BJICHUIO,
COOTBETCTBYIOT ~TPEOOBAHMSM, YCTAHOBJIEHHBIM 3aKOHOIATENBCTBOM  POCCHUCKOI



(Dezlepam/m, Ha MOMEHT IPEACTaBJIEHNA 3asBJIIEHNA 3TH JOKYMEHTHI JIEUCTBUTEIbHBI Y
coaepKaT JOCTOBEPHLIE CBEACHNA.

(mara) (moamnuce) (®.1.0.)



