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«06 yTBepxKIeHHH AJMHHHCTPATHBHOIO perjaMeHTa
NpeJoCTaABJEHUS] MyHHIMNIAAbHOM yCJIYIH MO BbIiaye CIPAaBKH (BBIMHCKH)
opraHamMH MecTHoro camoynpasJjieHusi HoBopyccko-MamMaTKO3HHCKOIO
ceJIbCKOro nocesieHus
BepxHeyc/10HCKOr0 MyHHIIMNIAJbHOTO paioHay»

B coorBerctBun ¢ @exmepanbHbIM 3akoHOM oT 27.07.2010 N 210-®3 "O6
OpraHu3alliy IPEIOCTaBIeHUs TOCYHApCTBEHHBIX M MYyHHLUIAIBHBIX YyCIyr",
ITocranosnenuem IlpaBurensctBa P@® ot 20.07.2021 N 1228 "O6 yTtBepxaeHHH
IIpaBun  pa3pabOTKH W  yTBEp)XKIOSHHS  aIMHUHHCTPATUBHBIX  pEraMEeHTOB
IPEAOCTaBICHUS TOCYIapCTBEHHBIX YCIIYT, O BHECEHUH U3MEHEHUH B HEKOTOPHIE aKThI
ITpaBuTenscTBa Poccuiickoi @enepariyu 1 NpU3HAHUY YTPATUBIIUMH CHITy HEKOTOPBIX
aKTOB U OTJENBHBIX MojioXeHuit akToB [IpaButenscTBa Poccuiickoit ®@enepauun" ,

ITOCTAHOBJIAIO:

1.Y1BepauTh AQMUHUCTPATHUBHEIN pErJIaMEHT IIPEeIOCTaBICHUS MyHUIUIAIBHON
YCIOYrd TO BblA@4e CHpaBKH (BBIMMCKH) OpraHaMH MECTHOTO CaMOYTIpaBlIeHUS
HoBopyccko-MamaTko3uHCKOro CENICKOr0  TIOCEeNIeHHs  BepXHeyCIOHCKOTro
MyHuIunansHoro parona (IIpunoxenue Ne 1)

2. Pa3mectuTs HacTOsIlee IIOCTAaHOBIEGHHE Ha OQuUIManNbHOM  caiite
BepxHeycioHCKOro MyHHUIMITAIEHOTO paifioHa M Ha O(QULMAIEHOM IOpTalle IPaBOBOH
uHdopmarun Pecybnuku Tarapcras.

I'naBa
HoBopyccko-Ma

CeJILCKOIo moce s B.B.Huxkutymxkus



Yr1BepxkaeH

nocranoByieHueM HoBopyccko-
MamaTKO3MHCKOT'O CEJIbCKOI0 IOCETIEHUS
BepxHeyclioHCKOro MyHULIUIIATBHOTO
parioHa

PecnyOoiuku TaTtapcran

ot «24» mapta 2022 r. Ne 10

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHIMIIAJIBbHOM YCJIYIH 10 BbIAa4e CIIPABKH (BBIIMCKH)
OpraHaMu MecTtHoro camoynpasJenuss Hopopyccko-MaMaTKO3MHCKOIO
CeJIbCKOI0 NocesieHrs: BepXHeyCc10HCKOro MyHHIMIIAJIBHOI0 PaiOHa)

1. O0mue moJI0KeHUA

1.1. TlpeameT perynupoBaHusi aIMUHUCTPATUBHOTO periiaMeHTa
Hacrosimuii aAMUHUCTPATUBHBIN PErIaMEeHT MPEIOCTaBICHUS MYHUIUIIAILHOM
YCIIYTH (Jlajiee — aIMUHUCTPATUBHBIN PETJIAMEHT) YCTAHABIMBACT CTAHAAPT U MOPSIOK
MPEIOCTaBICHUS MYHUIIMTIAIBHOM YCIYTH MO BbIJaue CIpaBKH (BBIMKUCKH) (ajnee —
MYHHIUTIATbHAS YCITyTa).

1.2. Kareropuu 3asBuTene

1.2.1. JlnnamMu, MMEOIMMHU NPABO HA IOJYYEHHUE MYHHUIMNAIBHOM YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBneHueM BHpaBe OOpPaTUTbCA MPEACTABUTENb 3asBUTENS,
JCHCTBYIONIUI HA OCHOBAaHUH JOKYMEHTA, YAOCTOBEPSIOIIETO €0 MOJTHOMOYMS (fanee
— IPEJICTaBUTEIb 3asIBUTENS).

1.3. Tlopsinok nHGOpMUPOBaHUS O MPEAOCTABICHUN MYHULIUIIAIbHON YCIIyTH

1.3.1. Mudopmanuss o mHopsake NPeIOCTaBICHUS MYHHUIMNAIBbHON YCIyrH
pa3MeniaeTcsi:

1) Ha WMH(OPMALMOHHBIX CTEHAAX, COJEPXKAIIUX BU3YAIbHYIO U TEKCTOBYIO
UHPOpMaALMI0 O MYHMIMIAIBHOM yClIyre, pachoJIOKEHHBIX B  MOMELICHUSIX
MHOTO(QYHKIIMOHAJBHBIX  IIEHTPOB  MPEJOCTABIECHUS  TOCYJapCTBEHHBIX U
MYHHIIUITATBHBIX YCITYT.

2) Ha oduIMaATbHOM CalTe€ MYHHUUUIAIBHOIO paiioHa B HH(POPMALMOHHO-
TeJIeKOMMYHUKaoHHo# cetn «Mutepuer» (http://www.verhniy-uslon.tatarstan.ru);

3) na lloprame TrocynapCTBEHHBIX W MYHHUIHMIAIBHBIX yciyr PecrmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKuit mopTan);

4) na EnuHoM nopTajie rocyJapCTBEHHbIX M MYHUIIUNATBHBIX YCIYT ((QYyHKIIHN)
(https:// www.gosuslugi.ru) (maixee — Enunbiii mopTain);

5) B rocyaapcTBeHHOM HHPOPMAITMOHHON cucTeMe «PeecTp rocy1apcTBEHHBIX U
MYHULIMIATBHBIX yeiyr PecriyOnuku Tataperan» (http://frgu.tatar.ru) (nanee — Peectp
rOCY/IapCTBEHHBIX U MYHULIUTIATbHBIX YCIYT).

1.3.2. KoHCynbTHpOBAaHME MO BOIMPOCAM MPEIOCTABICHUS MYHUIMIAIbHON
YCIIYTH OCYILECTBIISETCS:

1) B MHOTOQYHKIIMOHAIBHBIX LIEHTPaX MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT MIPU YCTHOM OOpALIEHUH - TMYHO WIN 10 TeNe(POHY;


http://www.aksubayevo.tatar.ru/

2) B uHTepakTuBHOU hopme PecnyOaukaHckoro noprania;

3) HcnomnurensHoM kKomuTeTe HOBOpyccko-MaMaTKO3MHCKOTO CEIbCKOIO
nocenenus (panee — Opean):

IpU YCTHOM OOpAIeHHUH - JTUYHO WU MO TeIeOoHy;

IpY TUCHMEHHOM (B TOM uucie B (POpME JIEKTPOHHOTO JOKYMEHTa) 0OpaIieHIH
— Ha OyMa)KHOM HOCHUTEJIE 10 TIOUTE, B JIEKTPOHHOU (hOpME IO SICKTPOHHOM MOYTE.

1.3.3. Undopmarnus Ha Equnom noprane, Pecy6nmnkanckom moprase o Hopsiake
U CpOKax MpeJOCTaBICHUS MYHUIUNAIbHON YCIyrM Ha OCHOBAHMM CBEJICHUH,
colepxkamuxcst B Peectpe rocygapcTBEHHBIX W MYHULMIAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asiBUTENI0 OECIIIIATHO.

Joctyn x nHpopMauu 0 CpoKax U MOPSAKE MPETOCTABICHHUS MyHULIMIIAIBHOMI
YCIIyTH OCYIIECTBIIsIETCS 0€3 BBIIIOJHEHUS 3asBUTEIEM KaKUX-IN00 TpeOOBaHUii, B TOM
quciie 0€3 HCIONIb30BaHUS MPOrPaMMHOIO OOECIeUeHUsl, YCTAHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEJCTBA 3asBUTENS TPeOyeT 3aKJIIOUEHHUS JIMLEH3UOHHOTO WM MHOTO
COrJIalIeHus C npaBooOJagaTenem MIPOrpaMMHOIO obecriedeHus,
MpeIyCMaTPUBAIOIIETO B3UMAHKE TUIAThI, PETUCTPALIMIO UM aBTOPU3AIUIO 3aSBUTEIIS
WM TIPEAOCTABICHUE UM MTEPCOHATBHBIX JaHHBIX.

1.3.4. Ilpu oOpaieHnn 3asBUTEIIA JIMYHO WU MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHueM IpeoCTaBIsieTcs nHpopMaIus:

1) o mecre HaXOXIeHHS MHOTO(YHKIIMOHAIBHOTO IICHTpPa MPEJOCTaBICHUS
rOCYy/IJapCTBEHHBIX W MYyHHMIMNAIbHBIX yciyr, Oprana (agpec, rpaduxk paloTshl,
CIIpaBOYHbIE TEIEPOHBI);

2) 0 MOpsIKE MPEJIOCTABICHUS MYHUIIMIIATBHON YCIIYTH, O CIIOCO0aX U CpOKax
[0JIa4M 3asIBJICHUI;

3) o KaTeropusx rpaxkaaH, KOTOPbIM IPEIOCTABISICTCS MYHUIIMIIATBHAS YCIYTa;
O HOPMAaTHBHBIX MPaBOBBIX aKTaX, PETYJIUPYIOMIMX BOIPOCH MPEIOCTaBICHHUS
MYHULIUIIAJIBHOU YCIIyTH;

4) o mepedHE NTOKYMEHTOB, HEOOXOAMMBIX MJIi PACCMOTPEHHUS 3asBICHHS O
MPEIOCTAaBICHUH MYHUIMTIAIBHONW YCIYTH, O CpPOKax TpHUeMa U PEeTrUcTparuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAIILHOW YCITyTH;

6) o mecte pasMenicHHUs Ha O(UIIUAILHOM caiTe WH(OPMAIUH TI0 BOIIPOCaM
MPEIOCTABICHHS] MyHUITUTIATBHON yCITyTH;

7) o mopsake 00KaaoBaHHUS NEHCTBHHA WU O€3ACHCTBHUS TOKHOCTHBIX JIHIL
Oprana.

[Io nucbMeHHOMY OOpallEHUI0 COTPYIHUKH OTJAENa, OTBETCTBEHHOIO 3a
NPEIOCTaBICHUE MYHULUIAIBHOW yCIyTH, MOAPOOHO B MHUCBMEHHON (opme
Pa3bsCHAIOT 3asBUTEII0 TMOPANOK MPEAOCTaBICHUS MYHUIMIIAIBHOM YCIYTrH U
BOMPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJMHUHHCTPATUBHOIO perjiaMeHTa, U B
TEUEHHE TpeX pabouux JHEW CO IHS PETUCTpAlMMU OOpaleHUS HAIPABIAIOT OTBET
3asgBUTeN0. OTBETHI JAOTCS Ha sI3bIKE OOparieHus. B ciydae HEBO3MOXHOCTH J1aTh
OTBET Ha S3bIKEe OOpallleHUs UCIOJB3YIOTCS TOCYIapCTBEHHBIE S3bIKM PecmyOmmku
Tarapcras.

1.3.5. Uudopmanusa mo BompocaM MNpelOCTaBICHUS MYHUIUMNAIBHON YCIyru
pa3Meliaercss Ha O(UIMATbHOM  cailiTe MYHUIMIAIBHOTO pailloHa U  Ha
MH(POPMALIMOHHBIX CTEHJaX B oMeunieHusx Oprana Juist paboThl ¢ 3asIBUTEISIMM.



Uudopmanus Ha rocyaapcTBeHHBIX s3bikax PecnyOnuku  Tatapcras,
pasMmemiaemas Ha HWHPOPMAIIMOHHBIX CTEHAAX W Ha oQuImanbHOM caiTe
MYHUITMIIATILHOTO  paiiloHa B  HMHQPOPMAINMOHHO-TEIEKOMMYHHUKAIIMOHHON  CeTH
«IHTEpHET», BKIIOYAET CBEACHUS O MYHHUIMIIAIBHOM YCIYre, COJCpIKAIIUECS B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.09, 2.10, 2.11, 5.1 anMUHUCTPAaTUBHOTO PETIAMEHTA,
uH(POPMALIMIO O MECTe HaXOXKJICHHUS, CIPaBOYHBIX TelePOHaX, BPEMEHH pPaOOTHI
Oprana, o rpaduke npreMa 3asBICHUN HA IPEIOCTABICHUE MyHUIIUTAIBHON YCIyTH.

1.4. HopMaTuBHBIE MPABOBBIEC aKThI, PETYIUPYIOIIHNE MPETOCTABICHUE
MYHUIIUTNIATBHON yCIyTu

1.4.1. IlepeyeHp HOPMAaTUBHBIX IIPAaBOBBIX  aKTOB, PETYIUPYIOIIHUX
[PEIOCTABICHNE MYHHUIMNAIBHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
IPABOBBIX aKTOB W MCTOYHUKOB UX O(QULHAIBHOIO OMyOJIMKOBAHUS), pa3MEIEH Ha
EnmaoM mnoprane, B PeecTpe TrocynapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT, Ha
opuuManbHOM  calTe  MYHHUIMOAIBHOTO  pailoHa B HMHQOPMALMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. TekcT aAMHUHUCTPATHBHOTO peErjiaMeHTa B JEUCTBYIOIIEH peaakiuu
MOJUIEKUT pa3MmelieHnio Ha EnmHoM mnoprane, B PeecTpe rocygapCTBEHHBIX H
MYHULUIAIBHBIX YCIYr, Ha O(PUUMAIBLHOM CalTe€ MYHUUUIAIBHOTO pailoHa B
MH(POPMaLIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM cetu « HTepHeT».

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B AIMUHUCTPATHUBHOM PCTJIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B axMUHUCTpaTUBHOM pErjiaMEHTE MCIOJIB3YIOTCS CIIEAYIOIINE TEPMUHBI
U OIpeIeTICHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIIMOHAJIBHOIO LIEHTpa NpPeJoCTaBICHUS
TOCYyIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT — TEPPUTOPHUATBHO 000COOIECHHOE
CTPYKTYpPHOE nojApa3eiacHue (oduc) MHOTO0(YHKIITMOHATBHOTO LEHTpa
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX M MYHHUIIUTIATIBHBIX YCIYT, CO3JJaHHOE B TOPOJICKOM
(cembCcKOM) TIOCETICHHHM MYHHUIIMNIANBHOTO pailoHa WM B TOPOJICKOM OKpYTe
PecnnyOnuku Tatapctan B cooTBeTcTBMM C TyHKTOM 34 IlpaBun opranuzauuu
AESTeIbHOCTH MHOTO(QYHKIIHOHATBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUIIUTIAIBHBIX ~ YCIYT,  YTBEPXKICHHBIX  TMocTaHOBIeHHWeM  [IpaBuTenbcTBa
Poccuiickoii @enepanuu ot 22 nexadpst 2012 r. Ne 1376 «O6 yrBepxkaenun [Ipasun
OpraHM3aliMi JAESITeIbHOCTH MHOTO(YHKIMOHAIBHBIX LIEHTPOB MPEAOCTaBICHHUS
rOCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT;

TeXHUYECKass oIMOKa - omuOka (OMucKa, oreyaTka, IpaMMaTHYecKas WU
apudMeTndeckas omuoOKka MO0 Tmojo0HAs OmmMoOKa), JOMYIICHHAas OpTraHOM,
MPEIOCTABIAIOIIMM MYHHUIUNAIBHYIO YCIyry, W TPUBEIIIas K HECOOTBETCTBHUIO
CBEJICHMIA, BHECEHHBIX B JIOKYMEHT (pe3yIbTaT MYHUIIUTIATBHON YCITYTH), CBEJCHHUSM B
JTOKYMEHTaX, Ha OCHOBaHUH KOTOPBIX BHOCHIJIUCH CBEICHHS,;

Enunas cucrema uaeHTU(UKAIMU U ayTEeHTHUPUKALMK B WHQPACTPYKTYpE,
obecrnieunBaroIIen MH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICIICTBHEC
MH(POPMAITMOHHBIX CUCTEM, UCTIOIB3YEMBIX JUIS TIPEIOCTABIICHUSI TOCYJaPCTBEHHBIX U
MYHUILIUMTAIBHBIX YCIAyT B 3JieKTpoHHOU dopme (manee — ECHUA) — denepanbHas
rocynapcTBeHHasi HH(QOpMaLMOHHAs cucTeMa, 00ecreYnBaroIIasi CAaHKIIMOHUPOBAHHBIN



JOCTYN yYaCTHUKOB MH(MOPMALIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJIEHTU(UKALIUU
U ayTeHTUPUKAIMK K HMHPOpPMAIMH, COAEpXKAIIeWcs B  TOCYAapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHne «MHOro(yHKIMOHAIbHBIN
LEHTP MPEIOCTABJICHUS TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX yCIyr B PecrmyOnuke
TaTtapcTan»;

AUC MO®I[ -  ABToMaruW3upoBaHHAas  HMHQOpPMALMOHHAs  CHUCTEMa
MHOTO(QYHKIIMOHAIbHBIX ~ IIEHTPOB  IPEJOCTABIECHUS  TOCYJAapCTBEHHBIX U
MYHULIMNIAIBHBIX yeiyT Pecriybnuku TaTapceran.

1.5.2. B aqMUHUCTPAaTUBHOM DPETJIAMEHTE IOJ] 3asBICHUEM O MPEJOCTABICHUU
MYHULIMINIATIBHON YCIYTH (fajiee - 3asiBICHNE) IOHUMAETCS 3alpoc O MPEIOCTABICHUN
MYHULIMNIAJIBHON YCIYI'M, NOJAHHBIH B COOTBETCTBUU C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wuronsg 2010 roga Ne 210-d3 «OO6 opra"uzamnuu
IPEIOCTaBIECHUS FOCYIAPCTBEHHBIX U MyHULIMIIANBHBIX YCIyr» (nanee — eaepanbHbIN
3akoH Ne 210-®3).

2. Cranaapr npeaocTaBjJieHUs MyHUIUNAJIbHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIUIIAIBHOW YCIYTH
Bbinaua cipaBku (BBIITUCKH).

2.2. HaumeHoBaHUE HCIIOJIHUTEIBHO-PACTIOPSIUTEIHLHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEITOCPEICTBEHHO MPEAOCTABIIAOIET0 MYHULUITAIBHYIO YCIYTY
HUcnonaurensupiii  komuTeT HoBOpyccko-MaMaTKkO3MHCKOE CEIbCKOE IOCEJICHUS
Bepxueycnonckoro MyHunumnanbHOro painioHa Pecnyonmuku Tartapctan. B cimydae
NEJIETUPOBAHUS  MOJIHOMOYMH 10 MPENOCTABICHUID MYHULMNAJIBHOW  YCIIYTH
YKa3bIBAlOTCA OpPraH MECTHOTO CAaMOYMNPABJICHUS W OpPraHu3alus, HCIOIHSIIOIAS
MOJTHOMOYHSI OpraHa.

2.3. Onmcanue pe3ynbTara IpeIoCTaBlICHUs] MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynpTaToM mpenocTaBiIeHUS] MyHUITUTIAIBHON YCIIYTH SIBISIETCS:

1) cnpaBka (Bbinucka) (mpunoskenne Ne 1 kK HacTosIIEMY aIMHUHACTPATUBHOMY
perjiamMeHTy);

2) peuieHue 00 OTKase B MPEJOCTABICHHM MYHHIUNAIBHON  yCIyru
(mpunoxenne Ne 2 Kk HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETVIAMEHTY);

3) pemienne 00 OTKase B pHEME JOKYMEHTOB, HEOOXOAUMBIX ISt
OPEeNIOCTaBICHUS MYHHUIMNAIBbHOM yciayru (mpuioxkeHue Ne 3 Kk HacTosIeMmy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTar MNpeNOCTaBICHUS MYHULUNAIBHOW YCIyTH HanpaBJseTCs
3asBUTENI0 B (OpME DIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOTO YCUJICHHOU
KBUTU(PUIIUPOBAHHON 3JEKTPOHHOW TMOAMUCHIO YIIOJIHOMOYEHHOTO JOHKHOCTHOTO
muna Oprana (in6o Oprana), B cooTBeTcTBUM ¢ DeiepaabHbIM 3aKOHOM OT 6 amperns
2011 roma Ne 63-®3 «O06 snekrporHoi noanucuy (Hanee — Genepanbubiii 3akoH Ne 63-



®3) B ymuHbld KaOuHeT EnuHoro moprtama. B ciyuae HampaBiieHHS 3asiBIICHUSI
IIOCPEACTBOM PecnyOinkaHckoro nopraua pe3yabpTar IIPENOCTAaBIICHUS
MYHUITUTIATFHOW YCIYTH HAIMPaBJISETCS TaK )K€ B JIMYHBIN KaOuHET PecmyOmmkaHcKoro
ropTasnia.

2.3.3. Tlo BBIOOpY 3asBUTENS pe3yiabTaT MPEAOCTABICHUS MYHHUITUTIATHHOMN
yciayru Bbigaercss B Oprane wimu B M®I[ B dopme sK3emmuigipa 3JIEKTPOHHOTO
JOKYMEHTa, pacrleyaTaHHOro Ha OyMa)KHOM HOCHUTEJIe, 3aBEPEHHOr0 MeYaThio U
NOANMUCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOIO JOJKHOCTHOro nuua OpraHa wiH
paboTHuka MOII.

2.3.4. 3asgBuTENb BIPABE NOIYYUTh PE3YNIBTAT NPEAOCTABICHUS MYHULIUIIAIBHOM
yclIyrd B (hOpMe DJIEKTPOHHOTO JOKYMEHTa B TE€YEHHE CpOKa JIEUCTBHUS pe3yJibTara
PEAOCTABICHUS MYHUIIMNIATIBHON YCIIyTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIUNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HE00XO0AMMOCTH 0OpalIeHUsl B OpTraHU3allK, YIaCTBYIOIIUE B IPEIOCTABICHUN
MYHUIUINIATBHON YCIYTH, CPOK MPUOCTAHOBIIEHUS MPEAOCTABIICHNUS] MYHULUITAJILHON
YCIIyTH B ClIy4ae, €CIM BO3MOKHOCTb IPUOCTAHOBIIEHUS IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIJIauu (HAPABICHUSA)
JOKYMEHTOB, SIBJISIFOIIUXCS PE3YJbTATOM MPEJOCTABICHHUS MYHUIIMIIAIIBHON YCIyTH

2.4.1. MyHuiunanbHas yciayra IpeoCTaBisieTCs B TEUEHUE TPeX pabounx JHEH.

2.4.2. TlpuocTaHOBIIEHHE CPOKa MPEAOCTABICHUS MYHULHUIIAIBHOW YCIYyI'M HE
IPETYCMOTPEHO.

2.4.3. HampaBlieHHE NTOKYMEHTA, SIBIISIIOLIETOCS PE3YJIbTAaTOM IMPEIOCTABICHHUS
MYHUIIUNATBHOW yCIyrd B (QopMe DIEKTPOHHOTO JOKYMEHTa, 3asBUTEIIO
OCYIIECTBJISIETCS B JIeHb O(DOPMIICHUS M PETUCTPAIMH Pe3yJibTaTa MpPelOCTaBICHUS
MYHULHUNAIBHON YCITyTH.

2.5. UcuepnibiBatonuil mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH WJIM UHBIMH HOPMATHBHBIMU MPABOBBIMU aKTaMHU JIJIS
MPEIOCTABICHNS] MYHULIMIIAIBHOM YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SABJISIOTCA
HEOOXOMMBIMH U 00s13aTEIBHBIMU ISl IPEAOCTABICHUS MYHULIMTIATBHBIX YCIYT,
MOJICKAIIMX MPEJCTABICHHUIO 3asIBUTEJIEM, CIIOCOOBI UX MOJYyUYCHUS 3asBUTENIEM, B
TOM YHCJIE B AJIEKTPOHHOMN (opMe, MOPSIIOK UX MIPEICTABICHUS

25.1. lng momydeHusT MYHUIIMNAIBHOW YCIYTH 3asBUTENb TPEICTABIISCT
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKYMEHT, yIOCTOBEPSIOIINI TUYHOCTH (HE TpeOyeTcs B Ciiydae oOpaiieHus
nocpencTBoM PecryOimkaHckoro nopraa);

2) TOKYMEHT, YJIOCTOBEPSIOIINI MOJHOMOYUS IPEACTABUTEIS 3asIBUTEIIS;

3) 3asBieHUE:

B opMe JTOKyMeHTa Ha OymMakxHOM Hocutele (nmpuiioxeHue Ne 4 Kk HaCTOSIIIIEMY
aIMAUHUCTPATUBHOMY PETJIAMEHTY);

B DJICKTPOHHOM opme (3aMOTHAETCS MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIINX
CBEJICHUI B DJEKTPOHHYIO (OpMy 3asBJICHHUS), MOJMUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOIO pErjaMeHTa, Npu OOpalleHuu
nocpeAcTBoM PecnyOiarkaHCKOTO mopTana;



4) B ciydae, eclii JJiA NPEIOCTAaBICHUS MYHULIMIIAIILHON yCIyTd HeoOXoauma
00pa0oTKa MEepPCOHATbHBIX JAHHBIX JIUIA, HE SIBIIAIOIIETOCS 3asgBUTENEM, U €CIIU B
COOTBETCTBUM C (eJepaabHbIM 3aKOHOM 00pa0OTKa TaKWX TMEPCOHAJIBHBIX JAaHHBIX
MOJKET OCYIIECTBIISITHCS C COTJIACUS YKa3aHHOTO JIUIA, TPH OOPAIIEHUH 32 TOTy4YEeHUEM
MYHULIMIAIBHOM YCIYTM 3asBUTEIb JONOJHUTEIBHO IPEACTABISIET JOKYMEHTHI,
MIOATBEPKIAIOIINE ITOJIYYECHHE COIVIACHS YKA3aHHOIO JIMLIA WM €ro 3aKOHHOIO
MpecTaBUTENs Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JKla. JIOKyMEHTHI,
MOJTBEPKAAIOUIUE MMOTYYEHUE COTJIachsi, MOTYT OBITh IPEICTABICHbI B TOM YHCIIE B
(dbopMe PIEKTPOHHOTO TOKYMEHTA,;

5) B cnydae, ecid OOS3aHHOCTh XpaHEHHS JOMOBOM KHuru jgo 31.12.2017
BO3JIarajiach Ha COOCTBEHHHMKOB HWJIBIX MOMEIICHHM, 3asBUTENIEM MPEICTaBISAETCS
JIOMOBAsi KHUTA;

6) MpaBOYyCTaHABJIMBAIOUIUE JOKYMEHTBI HA MHAUBUIYAbHBIN KUIION 10M (eciu
IPaBO COOCTBEHHOCTH HE 3aperuCTpUpOBaHO B EIMHOM ToOCyJapCTBEHHOM peecTpe
HEJIBUKUMOCTH) — JJI BBIITUCKHU U3 TOXO3SIICTBEHHON KHUTH.

2.5.2. 3asBieHHE W MpUIAraeMble JOKYMEHTbl MOTYT OBITh MPEICTABIECHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) yuepe3 M®II Ha OyMa)KHBIX HOCUTENSAX U B BUJIE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPeOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM Pecry0iiMkaHCKOTO MOpTayia B 2JIEKTPOHHOU (opme;

3) B Opras JUYHO WK OCPEACTBOM IIOYTOBOM CBSA3H Ha OYMa)KHOM HOCHUTEJIE.

3asBIICHME W TMpUJIaraéMble JOKYMEHTBI, MpPU HAIPABICHUH IOCPEICTBOM
IIOYTOBOM CBS3H, 3aBEPSIOTCS B YCTAHOBICHHOM HOPSIKE.

2.5.3. 3asBieHue NIpU HANPaBJICHUU MOCPEACTBOM PecmybimkaHcKkoro mnoprasia
MOJITACBIBAETCS ITPOCTOM 3JIEKTPOHHOM ITOAIHCHIO 3asIBUTEIS.

Jlnst monydeHusi MPOCTOWM DJIEKTPOHHOW TMOAMUCH 3asgBUTENI0 HEOOXOIUMO
NpouTH Tpouenypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moarBepaIuTh
YYETHYIO 3aIIUCh.

DNEeKTPOHHBIE JTOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
nmoAnyHkrax 2, 4-6 myHkra 2.5.1 aIMHUHHCTPATUBHOIO PETJIAMEHTA, 3aBEPSIIOTCS
YCUJICHHOW KBaJIM(PUIMPOBAHHONW MOJANMCHIO JIML, YIOJTHOMOYEHHBIX Ha CO3/aHHE U
MOAINIMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYyCaMHU.

DNEeKTPOHHBIE TOKYMEHTHI (3JIE€KTPOHHBIE 00pa3bl JOKYMEHTOB), IpUJIaraeMble K
3asBJICHUIO, B TOM YHUCJI€ JJOBEPEHHOCTH, HANpaBIsAOTCA B BUJE (paiiyioB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosiee 50 MoOaiiT.

KauecTBo npenocTaBiseMbIX 31EKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO TO3BOJISITH B MOJHOM O0OBbEME MPOYUTATH TEKCT JTOKyMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3asIBUTEIIA:

1) npeacTaBaeHUs] JOKYMEHTOB U MH(POPMAIIUN WM OCYIIECTBICHUS JEHCTBU,
NPEACTABICHUE WM OCYLIECTBIICHHE KOTOPBIX HE IMPETYCMOTPEHO HOPMATHUBHBIMU
OPaBOBBIMM AKTAMH, PETYJUPYIOIIMMHU OTHOILIECHMS, BO3HUKAIOUIME B CBA3U C
IPEAOCTABIEHUEM MYHHUIIMNIAIBHON YCIIyTH;

2) OCYIIECTBJICHUS JACHCTBUI, B TOM YMCIIC COTJIACOBAaHUMN, HEOOXOAUMBIX JJIsI
NOJIYYCHHUS] MYHUUMINAIBHOM YyCIYTM U CBS3aHHBIX C OOpallleHHeM B HHbIE
rOCYJIapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO CaMOYIPaBJIEHUs, OpraHu3aluu, 3a
UCKIIIOYCHHEM TIOJly4eHUsl YCIYr U TIONYy4YeHHUS JOKyMEHTOB M HWH(pOpMaluHy,



NPENOCTABISIEMbIX B PE3YJbTaTe€ MPEJOCTABICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
MEpEYHH, YKa3zaHHble B yactu | cratem 9 @DepepanpHoro 3axkoHa Ne 210-03
(HEOOXOAUMBIX U 0053aTEIBHBIX YCIYT);

3) mnpenacraBieHUsT JOKYMEHTOB M HMH(OpPMalMHM, OTCYTCTBHE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCHh NPH NEPBOHAYAIBLHOM OTKa3€ B IpPUEME
JOKYMEHTOB, HEOOXOAMMBIX [IJIsl TPEJOCTABICHUSI MYHUIIMIAIBHONU YCIyrd, Ju00 B
MPEA0CTABIEHUN MyHULUMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHEHHEe TpeOOBaHUII HOPMATHBHBIX TPABOBBIX AaKTOB, KAaCAIOIIMXCS
PEIOCTaBICHUSI MyHULIMIIAILHOM yCITyTH, MOCJIE IEPBOHAYATIBLHOM M01aYu 3asBJICHUS
O MPEJOCTABICHUN MYHUIIUIIATBLHON YCIYTH;

0) HanmM4Kre OMMOOK B 3asIBJICHUU O MIPEIOCTABICHUN MYHUIIUTIATIBHON YCIYTH U
JOKyMEHTaX, TOJIaHHBIX 3asBUTEJIEM IMOCJEe MEePBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJisi MPEAOCTABICHHUS] MYHHUIIMIAIbHOU YCIYyTH, JHOO B
IIPEIOCTABICHUU MYHULIUIIAJILHOM YCIIYTH Y HE BKJIFOUEHHBIX B IIPEICTABIICHHBIN paHee
KOMILIEKT IOKYMEHTOB;

B) UCTEUEHUE CPOKA JEUCTBUS JOKYMEHTOB WM U3MEHEHHE HHPOPMALIUU MOCIE
MEPBOHAYAJIBHOTO OTKa3a B IpUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS
MYHULUINAIBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I) BBISBICHHE JIOKYMEHTAJIbHO MOJTBEPKICHHOTO (¢hakTa (MPU3HAKOB)
OIIMOOYHOTIO WM MPOTUBOINPABHOIO AEUCTBUS (0€34€MCTBUS) NOJKHOCTHOTO JUIA
Oprana, paborHuka M®LI, nmpu nepBoHayaJlbHOM OTKa3e B NpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl TPEIOCTABIICHUSI MyHULIMIIAIBHOMN YCIIYTH, JINOO B IPEOCTABICHUH
MYHUIMIAIBHOW YCIYyTH, O Y€M B MUCBMEHHOM BHJIE€ 3a MOJAINKCHIO PYKOBOAMTEIS
Oprana npu NHepBOHAYAJIBLHOM OTKa3€ B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IOPENIOCTABICHUS MYHMIMNAIBHONW YCIyTH, YBEAOMIIIETCS 3asBUTEIb, a TaKKe
IPUHOCSTCS U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBa;

4) mpenoctaBieHUs Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C TYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, 32 UCKIIIOYEHUEM CITYy4YaeB, €CIIN
HAaHECEHWE OTMETOK Ha TaKWE€ JOKYMEHTBI JIMOO UX U3BITHE SBISETCS HEOOXOAUMbBIM
YCIIOBHEM TPENOCTABIEHUS IOCYIapCTBEHHON MM MYHULMIAIBHOW YCIyTH, U UHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnbiBaroluii mepeyeHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHU C
HOPMATHBHBIMM IIPABOBBIMU aKTaMHU I MPEAOCTABICHUS MYHULMNAJIBHOW YCIIYTH,
KOTOpBI€ HAXOJATCS B PACHOPSIKEHUU TOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHHUSI W IOJABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WA OpraHam
MECTHOI'O0 CAMOYIMPABJICHUSI OPraHUu3alMid U KOTOPBIE 3asIBUTENb BIIPABE NPEACTABUTD,
a TaKKe CrocoObl WX TOJNYYCHUS 3aIBUTEIISIMH, B TOM YHCIIC B DJIEKTPOHHOU (dopme,
MOPAIOK HUX  TMPEACTABICHUS;, TOCYAapCTBEHHBIM OpraH, OpraH MECTHOTO
caMoympaBJieHUs JTUOO OpraHu3allus, B PACIOPSKEHUU KOTOPBIX HAXOISTCS JTaHHBIC
JTOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOI'O B3aUMO/ICHCTBUA:
1) Beimucka w3 EAMHOrO rocymapCTBEHHOrO peecTpa HEIBIKUMOCTH — —
®denepanbHas ciay»0a rocy1apCTBEHHON perucTpaiuu, Kagactpa u kaprorpaduu;



2) cBeIeHH O IEHCTBYIOIIEM acopTe rpaxaannna Poccurickoi deneparuu —
MBJI Poccuu;

3) cBemeHUs O HOTapHabHOW aoBepeHHOCTH — DenmepanbHas HOTapuaIbHas
nasnara.

2.6.2. 3asgBuTenb BOpaBe NMPEAOCTABUTH JOKYMEHTHI (CBEIICHMS), YKa3aHHBIC B
nmoamyHkTe 1 myHKTa 2.6.1 aAMUHUCTPATHBHOTO pEriaMeHTa, B (hOpME IIIEKTPOHHBIX
JOKyMEHTOB, 3aBEPEHHBIX YCUJICHHON KBATM(UIIMPOBAHHOW TIOJIUCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3JaHUE€ W TOJANKMCAHUE TaKUX JIOKYMEHTOB, IPU I0Ja4ye
3asBJICHUS.

2.6.3. HenpencrapieHue (HECBOEBPEMEHHOE INPE/ICTABIICHNE) YKAa3aHHBIMHU B
nyHKTe 2.6.1 agMUHHCTPATUBHOIO pErjiaMeHTa OpraHamMu TOCYAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOT'O CaMOYIIPABJICHHS, OPraHU3AIUsMH TOKYMEHTOB U CBEICHHUUN HE
MOXKET SIBJIATHCS OCHOBAHHUEM JIJII OTKAa3a B MPEIOCTABICHUN MyHULIUIIAIBHON YCITYTH.

2.6.4. JlomxHocTHOE nuIo0 U (Win) pabOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpPraHOB W OpraHu3aliii, HE MpPeICTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE U HAXOJSIIMECS B PACIOPSIKEHUH
JIOKYMEHT WJIM CBEACHUS, MOJJICKAT aIMUHUCTPATUBHON, TUCITUTIIIMHAPHON UK UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpeiaercst TpeOOBATh OT 3asBUTENSA JOKYMEHTBI CBEICHUS, B TOM YKCJIC
MOATBEPKIAIOIINE BHECEHUE 3asIBUTEIIEM IIJIAThI 3a MPEIOCTABICHUE MYHUIIMTIATBHOMN
YCIIYTH, HAXOJSIUECS B pACIOPSKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBJICHUsS W TOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OpTaHU3alIHA.

Henpencrasinenue 3adBUTENEM JOKYMEHTOB, COJIEPIKAIUX CBEICHUS, KOTOPHIC
HaxoISTCS B PACHOPSHKEHUM TOCYJIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJiCHUs W TOJBEIOMCTBEHHBIX TI'OCY/IapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPABJICHHSI OpraHU3alvii, HE SBISIETCS OCHOBAHMEM [IJIsl OTKasa
3asIBUTEJIIO B MPEJOCTaBICHUN MYHUITUTIATLHON YCIIYTH.

2.7. VcuepripIBaromiyii mepedyeHb OCHOBAHUH JIJIsl 0OTKa3a B MpHUeMe TOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAJILHON YCIyTH

2.7.1. OcHOBaHMSMHU ISl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIst
PEIOCTABICHUS MyHULUIIATIBHON YCIIYTH, SIBIISIFOTCS:

1) npencraBiieHHbIE 3asBHUTENIEM JOKYMEHTBI COJAEpXKaT MOAYUCTKU H
VCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIE B MMOPSAAKE, YCTAHOBICHHOM 3aKOHOATEIBCTBOM
Poccuiickon denepanuuy;

2) IOKYMEHTBI COAEpPKAT IMOBPEXKICHUS, HAINYUE KOTOPHIX HE IMO3BOJIAET B
MOJIHOM 00beMe UCMOJIb30BaTh HMH(OPMAIMI0 M CBEIEHUS, CcojAepxkaliuecs B
JOKYMEHTax JUIsl IPEeJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpencrtaBieHHbIE AOKYMEHTbl WJIM CBEACHHS YTPATUIM CUIy HA MOMEHT
oOpanieHus 32 MyHUIIMNIAIBHOM YCIyro (JOKYMEHT, YAOCTOBEPSIIOUINI MOJTHOMOYUS
IpeICTaBUTEIIS 3asIBUTENIA, B CIy4yae 0OpallieHus 3a MPEJ0CTABICHUEM MYHUITUIATbHON
YCIIYTH YKAa3aHHBIM JIULIOM);

4) nonaya 3asBJIEHUS O MPEAOCTABICHUA MYHULIMITAIbHON YCIIYTH U IOKYMEHTOB,
HEOOXOAUMBIX JUIsI IPEIOCTABICHNS MyHULIUIIAJIbHON YCIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUII;



5) HEKOPPEKTHOE 3aMoJIHEHUE 00s3aTeNbHbIX MOJeH B (popMe 3asBIICHUS, B TOM
gucjie B MHTEPAKTUBHOW ¢opme 3asBieHus Ha PecmyOnmkaHCcKoM —mopTaie
(HEemocToBEpHOE, HEIMOIHOE, JIMOO HETPABMIIBHOE 3aIOJTHEHUE);

6) OpeACTaBICHUWE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMMBIX Jis
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

7) 3adBJIEHHE O MPEJOCTABICHUH YCIYTM MOJAHO B OpPraH roCyAapCTBEHHOMU
BJIACTH, OPTaH MECTHOTO CaMOYIPABJICHUS UJIM OPTAaHU3AIMIO, B TIOJTHOMOYHMS KOTOPBIX
HE BXOJIUT MIPEIOCTaBICHUE MyHUIIUTIAIBHON YCIIYTH;

8) HecoOJoIeHUE YCTaHOBIICHHBIX cTaThed 11 denmepanmpHOro 3akoHa ot 6
anpens 2011 roga No 63-03 «OO0 »5€KTPOHHON MOJMUCKH» YCIOBUN NpPHU3HAHUS
JEUCTBUTEIBLHOCTH YCUIICHHOUW KBaMU(UIIUPOBAHHOM 3JIEKTPOHHOM MOIUCH.

2.7.2. llepeyeHb OCHOBaHMI NIl OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyY€HUS MYHUIIUIIATBHON YCIYTH, SIBJISIETCS UCUYEPIIHIBAIOIINM.

2.7.3. Pemienne 00 oTKaze B MpUEME 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTABJICHUS MYHUIIUIIAIBHOW YCIIYTH, MOXET OBbITh MPUHSATO KaK BO BpEeMs
npueMa 3asBUTENS, TaK M TOCJE MOJYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HeEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTH JOKYMEHTOB
(cBegeHuil) ¢ HCHOJB30BAHMEM  MEXKBEIOMCTBEHHOIO  MH(POPMALMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBILAOIMMNN 9 pabouux JHEH CO JHS pEerucTparuu
3asBJICHUSI.

2.7.4. 3anpemaercss OTKa3blBaTh B MPUEME 3aSBICHUS M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJI PEIOCTABICHHS MyHUITUTIATHHON YCIYTH, B CITydae €Cliv 3asiBJICHUE
U JIOKYMEHTBI, HEOOXOAUMBIE JJI IPEAOCTABICHUS MyHUITUTIATBHOM YCIIYTH, TTOIaHbI B
COOTBETCTBHUH C MHGOPMAIIHEH O CPOKAX U MOPSIKE MPEJOCTABICHNUS] MYHUIIUITAIbHON
yclyrH, onyonukoBaHHoU Ha ExuHoM noprane, Pecriybnukanckom mopTadie.

2.8. VicuepnpiBaroliuii iepedyeHb OCHOBAHUH /I IPUOCTAHOBIICHUS UK OTKa3a B
MPEIOCTABICHUH MYHULIMNIAJIBHOW YCITyTH

2.8.1. OcHOBaHusl I NPHUOCTAHOBJICHUS MPEIOCTABICHUS MYHULHANAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJI OTKa3a B IPEAOCTABICHUN MYHULIMIATBHON YCITYTH:

1) B mpeCTaBICHHBIX 3asIBJICHUM U (MJIM) TOKYMEHTaX COACPKUTCS HEMOJIHAs U
(wn) HEegoCcTOBEpHAs: HH(MOPMAITHS;

2) NOCTYIUIEHWE OTBETAa OpraHa rOCyJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOyIpaBlIeHUs! JTMOO TOABEIOMCTBEHHOW OpraHy TOCYyJapCTBEHHOW BIIACTU WIIU
OpraHy MECTHOTO CaMOYNPABJICHHS] OpPraHU3allMM Ha MEKBEIOMCTBEHHBIN 3aIpoc,
CBUETEIBCTBYIOIIET0 00 OTCYTCTBUU JOKYMEHTA U (UJTK) HH(GOpMaIUHU, HEOOXOIUMBIX
JUTSL IPEAOCTABIICHNS MYHUIIMIIATBHONW YCIIYTH, €CJIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MpeICTaBIICH 3asBUTENIEM 10 COOCTBEHHON MHUIIUNATUBE;

3) OTCYTCTBUE CBEICHHMI O PErMCTpaliu IpakJaHWHA MO MECTY >KUTEIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPaBJICHUS.

2.8.3. IlepeueHb OCHOBAaHMM [JIsl OTKa3a B IMPENOCTABICHWH MYHULHINAIBHOU
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaeTcss OTKa3blBaTh B MPEIOCTABICHUN MYHULIUNAIBHOW YCIYTH B
cilydyae, €CJIM 3asBJICHUE O NPEJOCTABIECHUM MYHMIMIIAJIbHOW YCIYI'M MOJAHO B



COOTBETCTBUU C HH(pOpMAIUEH 0 CpOKax U MOPAIKE MPEJOCTABICHUS MyHHUIIUIIAIbHOM
yciyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM moprane.

2.9. Tlopsinok, pa3Mep ¥ OCHOBaHUS B3UMAaHHSI TOCYAApPCTBEHHOM TONIJINHBI WM WHOMN
IJIaThl, B3UMAEMOM 32 MPENOCTABICHUE MYHUILIUITAIIBHON YCIYTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepedens ycnyr, KOTOpbIE SBISIOTCS HEOOXOIWMBIMH U OO0S3aTCIBHBIMU IS
NPEIOCTABICHUSI MYHHIIMIATBHOW YCIyTd, B TOM YHCIIC CBEICHHS O JIOKYMEHTE
(mToxymMeHTax), BbIIaBaeMOM (BBIaBa€MbIX) OpraHU3aAIMsAMHU, YYACTBYIOIIMMH B
NPEI0CTaBICHUN MYHHUITUTIAIBHBIX yCITyT

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.11. Tlopsimok, pa3Mep W OCHOBaHHUS B3WMaHUS TUIATHI 3a MPEIOCTABICHUE YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMUMBIMH W  OOSA3aTENbHBIMUA I MPEJOCTABICHHUS
MYHUIMINIAIBHOM yCITyTH, BKIIOYask HHPOPMALIUIO O METOJIMKE pacyeTa pa3Mepa Takou
J1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBLHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcuManbHBI CPOK OXHJIAHMS B oOuepeAr MpuU IMojade 3ampoca o
NPEAOCTABICHUN MYHULIMNIAIBHON YCIYTH, YCIYTH, MIPEAOCTABISEMON OpraHu3aluei,
YYACTBYIOIIEW B TMPEJOCTABICHUH MYHULMNAIBHON YCIYyTrd, W MpHU MOITYYECHHUH
pe3yJbTara MpeioCTaBICHUsS] TAKUX YCIYT

2.12.1. Bpems ouiaHus py NOAAYE 3asIBJIEHUS HA TIOJIyYEHNE MyHULIATTAIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nosiyueHun pe3ysibTaTa MPEeIOCTABICHUS MYHMIMIIAJBHON YCIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OUYE€pPEIN HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpox W TOpSAOK pErucTpalyyd 3arpoca 3asBUTENs O NPEAOCTaBICHUU
MYHHULMITAJIIBHON YCIYTH U YCIIYTH, IIPEIOCTABISAEMON OpraHnu3allei, y4acTBYIOIIEH B
PEIOCTaBICHUU MYHHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU (hopme

2.13.1. IIpu nmuunom obpamieaun B M®IL B AeHb mo1aun 3asBICHUS 3asIBUTEITIO
BbIjaeTca pacnucka u3 AC M®I] ¢ peructpaliiOHHBIM HOMEPOM, MOATBEPHKIAIOIINM,
YTO 3aBJICHUE OTIPABJICHO, U 1aTOW MMOJA4YM 3asIBJICHUS.

2.13.2. Tlpu HanpaBiIeHUH 3asiBICHUS MTOCPEACTBOM, PecrybinkaHckoro moprana
3asIBUTEJb B JICHB M0/Ia41 3asIBJICHHUS TTOJTy4aeT B JIMUHOM kKabuHeTe PecnybiukaHcKoro
nopTajia ¥ Mo 3JEKTPOHHOM MOYTe yBEIOMJIEHHE, MOITBEPKIAIOIICE, YTO 3asBIICHUE
OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPAIIMOHHBI HOMEp U Jara MoJadu
3asBJICHUSI.

2.13.3. Ilpu nwyHom oOpamenun B OpraH B J€Hb IMOAa4YM 3asBJICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JUIIOM OpraHa 3asBUTEIIO BBIJAETCA PACIUCKa U3
ABTOMATU3UPOBAHHON MH(GOPMAIMOHHON CUCTEMBI, TIPEIHA3HAYCHHOW ISl OKa3aHUs



roCyaapCTBCHHbBIX U MYHHUIHUIIAJIBHBIX YCIYI, C PCTUCTPALIMOHHBIM HOMCPOM, ,ZI&TOIZ
[moJa4un 3asABJICHUA U IICPCYHEM NIPCACTABJICHHBIX JJOKYMCHTOB.

2.14. TpeboBaHUs K TMOMEUICHUSIM, B KOTOPBIX MPEJOCTABISAETCS MYHULIUIIATbHAS
yCciayra, K 3ajy OXHWJIaHHs, MECTaM JUIsl 3alOJIHEHMS 3alpoCOB O NPENOCTABICHUHU
MYHULMIIATBHON yCIIyTH, HTH(POPMAIIMOHHBIM CTEH/IaM C 00pa3luaMy UX 3aroJIHEHUs U
MIEPEYHEM JIOKYMEHTOB, HEOOXOAMUMBIX JUIsl IPEIOCTABICHUS KaKI0M MyHUIIMIAIbHON
YCIIyTH, Pa3MEIEHUI0 U O(POPMIICHUIO BU3YaJbHOM, TEKCTOBOW U MYJbTUMEAUNHON
MH(POpPMAIUH O MOPSJIKE MPEAOCTaBICHUS TAKOW yCIyTd, B TOM YHCIE K 00€CIEUEHHIO
JOCTYIHOCTH JJIl MHBAJINJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (eAepaibHbIM
3aKOHOJATEIbCTBOM M 3aKOHOJaTeslbcTBOM PecnyOnmku TaTapcrtaH o couuanbHON
3aIIATE NHBAIAOB

2.14.1. IIpenocraBiieHre MYHULUIIAJIIBHON YCIYTH OCYILIECTBIISIETCS B 3AHUSX U
MOMEIICHUSIX,  OOOpYJAOBaHHBIX MPOTUBOMOXAPHOM  CUCTEMOM W CHCTEMOU
MOXKAPOTYILIECHUS.

Mecta mnpuema 3asBuTesied O0OOpPYIYIOTCS HEOOXOAUMON MeOeNblo IS
opopMIIEHUSI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B cooTBeTrcTBUM C 3aKOHOAATENbCTBOM Poccuiickon ®enepaunu o
COLIMAJIBHOM 3alIUTE WHBAIMJOB B LEIAX OECHpPENATCTBEHHOIO IOCTYyIa K MECTY
PEIOCTaBICHUS MyHUIIMIIANBHON YCIYTH 00€ecIeunBaeTCs:

1) obGecnieunBaercsi OECIPENATCTBEHHBIH JOCTYN HHBAIMAOB K MECTY
IPEJOCTaBICHUS] MYHULMNAIBHON yciyru (yIOOHBIM BXOJ-BBIXOJ] B IOMEIICHUS U
IepEeMELICHHE B UX Mpeeax);

2) BU3yaJbHas, TEKCTOBas M MYJbTHMEAHWHAs WHPOPMAIUS O TOPSIKE
NpPEIOCTaBICHUS] MyHUIIMIAIBHON yCIyru pa3Meniaercs B yAOOHBIX Ui 3asBUTENEH
MECTax, B TOM YHUCJIE C yYETOM OTPAaHUYEHHBIX BO3MOXKHOCTEW HHBAJIN]IOB;

3) compoBOXIIEHHE WHBAIUIOB, UMEIOIINX CTOMKHE PAcCTPOMCTBA (PYHKIINU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHUE UM MTOMOIILIY;

4) BO3MOXXHOCTBb CaMOCTOSITEIIFHOTO TEPEIBUKCHHUS TI0 TEPPUTOPHH, Ha
KOTOPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, HWHXXEHEPHONM M TPaHCIOPTHOM
MH(DPaCTPYKTYp, BXOAa B TaKue OOBEKTHI U BBIXO/A U3 HUX, MOCAJTKH B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIOJIb30BAaHUEM Kpecia-KOJSICKU;

5) Hammexaiee pasMelicHHe O0OPYIAOBaHUS M HOCUTENCH WH(popMaIuy,
HEOOXOAMMBIX JJ1s1 o0ecredeHns OeCIpensaTCTBEHHOr0 I0CTYIa HHBAJIUIOB K YCIyram
C YYETOM OIPAHUYEHUN X )KU3HEAECATENBHOCTH;

6) nyOnuMpoBaHHEe HEOOXOAMMOW JJIsi WHBAJIMIOB 3BYKOBOW M 3PHTEIBHOM
uHopmaIuu, a TakKe HaJIMUCed, 3HAKOB W HWHOM TEKCTOBOM M Tpaduueckoin
nH(}OpMAaIMK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUYeuHbIM mpudToM bpaiins;

7) IOIyCK CypAOIepeBOaYNKa M TU(IIOCYPIOTIEPEBOIUNKA;

8) momyck co0aKu-TIPOBOHUKA npu HaJIMYuU JIOKYMEHTA,
NOJTBEPKAAIOIIETO €€ ClelallbHOe 00YUYEeHHE U BbIIABAEMOT0 10 (OpMe U B IOPSIKE,
KOTOpbIE YCTaHOBJIEHbI MpHKa3oM MMHHHCTEpCTBA TpyAda W COLMAIBHON 3allUThl
Poccuiickoii ®eneparuu ot 22.06.2015 Ne 3861 «O0 yTBepkaeHUN POPMbI JOKYMEHTA,
MNOJATBEPKIAIOIIEr0 ClelHalbHOE 00y4yeHue COo0aKu-NPOBOJHUKA, W TMOPSAKA €ro
BbLIAUN.



2.14.3. TpeboBanuss B YacTH oOOecmeyeHusi AOCTYIMHOCTH [Jii WHBAJIUJIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBIISETCS MPEAOCTaBICHUE MYHULMIAIBHON YCIYyTH, U
CPEICTB, HCIOJIb3YEMBIX IMPHU MPEIOCTABICHUHM MYHULMUMAIBHON YCIyTH, KOTOpPbHIE
yKa3aHel B noAnyHktax | — 4 myHkra 2.14.2. agMUHUCTPaTUBHOIO pErjiamMeHTa,
MPUMEHSIOTCS K OOBEKTaM M CpelICTBaM, BBEACHHBIM B OKCIUTyaTallMIO0 WU
MPOLLIEIINM MOJEPHU3ALNIO, PEKOHCTPYKIMIO rtocie 1 utons 2016 rona.

2.15. [lokazaTenu AOCTYMHOCTH M Ka4yeCTBa MYHUIIMITAIbHON YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO  B3aMMOJCUCTBUU  3aABUTENS C  JIOJDKHOCTHBIMM — JIMUAMH  TpPH
NPEAOCTABICHUN MYHUIIMIAIBHON YCIYTM U UX MPOJOKUTENBHOCTh, BO3MOKHOCTD
noJIydeHHs] UHPOpMaAlMKU O XOJA€ MPEAOCTaBICHUS MYHHUIIMNAIbHOW YCIYTH, B TOM
YuCJ€ C UCIOJIb30BaHUEM HWH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTH,
BO3MOXHOCTh JIMOO HEBO3MOXHOCTh IMOJYYEHUS MYHUIMIAIBHOM YCIYyTH B
MHOTO(QYHKIIMOHATbHOM LIEHTPE IIPENOCTABIICHUS rOCyAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCJIE B MOJHOM 00BEME), B JIIOOOM TEPPUTOPUATIHLHOM
MO/PA3/ICICHUN OpraHa MCIOJHUTENBHO PAaCHOPAIUTENBHOTO OpraHa MECTHOI'O
CaMOYIIPABJICHUs, IO BBIOOPY 3asBUTENS  (IKCTEPPUTOPUAIBHBIA  MPHUHIIMII),
MOCPEACTBOM 3ampoca O MPEIOCTABICHUU HECKOIBKMX TOCYAApPCTBEHHBIX W (WJIM)
MYHUIUOAIBHBIX YCAYT B MHOTO(YHKIMOHAJIBHBIX LIEHTPAaX MPEJOCTABICHUS
TrOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, MPEIyCMOTPEHHOTO cratber 15.1
®enepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazaTensiMu JOCTYITHOCTH IIPENOCTABICHUS MYHULIUIIAJIIBHON YCIIyTH
SABJISTFOTCSL:

PacnoJIOKEHHOCTh ITOMEIIEHMS], B KOTOPOM BEJIETCA ITPUEM, BblJaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOJUMOro KOJIMYECTBA CIELUAINCTOB, a TAaK)Ke IMOMEUICHWMH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4Me HcuepnbiBarouiell uHbopManmuu o crnocodax, MOPSAKE U CpPOKax
MPEAOCTABICHNUS MYHULMIAIBHON YCIyrd Ha MH(QOPMALUMOHHBIX CTeHAaX, EauHoM
nopraine, PecnyOnukanckom nopranie, 0puiraIbHOM CalTe MyHULUIIAIbHOTO PaiioHa;

OKa3aHWE I[OMOIIM WHBaJuAaM B TMPEOJOJEHUH OapbepoB, MeENIAIOLIUX
MOJIYYEHUIO0 MU YCIIYT HApaBHE C IPYTUMU JHUIAMHU.

2.15.2. Tloka3zaTensiMH KayecTBa NPEAOCTABICHUS MYHUUMUIAIBHOW YCIyTH
SBJISTFOTCSL:

1) coGuroiIcHrE CPOKOB MPHEMa U PACCMOTPEHHUS JIOKYMEHTOB;

2) coOMIo/IeHNE CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX JKAJIO0 HAa HAPYIICHUS aJIMUHHCTPATHBHOTO
perijamMeHTa, coBepuieHHble paboTHuKaMu OpraHa;

4) KOJTUYECTBO B3aUMOJICUCTBHIA 3asIBUTEIIS C JIOJDKHOCTHBIMU JHIamMu (0e3 yduera
KOHCYJIbTaLUN ):

B3auMoJieiicTBUe 3asBUTENss C paboTHukamu Oprana wimm MOL[ npu
NPEIOCTAaBICHUM MYHULMMNAIBHOM YCIYrM OCYIIECTBIISIETCS OJUH pa3 [pu
NPEICTaBIICHUU 3asBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B cllydyae HEOOXOJIMMOCTH MOJY4YEHHUS! pe3yibTaTa MpeaoCTaBICHUS
MyHUIIMNaNbHOU yciuyrd B Oprane win M®IL[ B dopme sk3eMIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJIE.



[Tpo10KUTENBHOCT OAHOTO B3aUMOJCHCTBUSL 3aABUTENSI C JTOJKHOCTHBIMU
JULAMU TIPU NPEIOCTABICHUN MYHUIIMITAIIBHOW YCIYTH HE MPEBBIIIACT 15 MUHYT.

3asiBUTENb BIPABE OLEHUTh KAY€CTBO MPEAOCTABICHUS MYHUIIUIIAIbHOW YCITYyTH
C TMOMOUIBIO YCTPOWCTB TMOABMKHOW paauoTene(OHHON CBSI3M, C HCMOJIb30BAaHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarms o xo/e MpeIoCTaBICHUs MYHUIIUIAIBHON YCIYTH MOXKET
ObITh TONlyuyeHa 3asgBUTENIEM B JUYHOM KaOuHeTe Ha EnuHom moprare,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTaBieHUe MYHUIMIIAILHON YCIYI'HM OCYIIECTBISETCS B JIIOOOM
MOI] no BeIOOpY 3asgBUTENS HE3aBUCMMO OT MECTAa €ro J>KUTEJbCTBA WM MECTa
dbakTudyeckoro npoxupaHus (MpedbIBaHus ) Ha Tepputopun Pecybnuku TaTapcTaH 1o
AKCTEPPUTOPUATBHOMY IPUHIUITY .

MyHuInan€bpHas yciayra B COCTaBe KOMILIEKCHOTO 3alipoca He NPeI0CTaBIseTC .

2.16. Vnable TpebOBaHMS, B TOM YHCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHHUS
MYHUIUOATBHOW YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B Clydae, eCiu
MyHUIMOATbHAS yCIyra NpeA0CTaBIAEeTCS M0 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAJLHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu nmpeaocTaBiICHUN MYHUIIUNAIBHOW YCIYTHM B AJIEKTPOHHOU opme
3asIBUTEIb BIIPABE:

1) monyuuth WHGOPMAIMIO O TOPSAKE W  CPOKax IMPEAOCTABICHHS
MYHUIIUNIATBHOW YCIIYTH, pa3MmelieHHyto Ha Epunom moptane, PecnyOinkanckom
opTaie;

2) mojmaTh 3asBICHHE O MPEIAOCTABICHUM MYHHIIMIIATBHON YCIYrHM W HWHbBIC
JIOKYMEHTBI, HEOOXOUMBIE JJI PEIOCTABICHUS MYHUITUTIATLHON YCIIYTH, B TOM YUCIIC
JOKYMEHTBI M UH(POPMAIIHIO, HIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLINA 3aBEPEHHI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu 1 crareu 16 denepanpHoro 3axkoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnkaHCKoro noprana;

3) MOJAY4YUTh CBEACHHUS O XOJC BBIMOJHCHHUS 3asABICHUHA O MPEIOCTaBICHUH
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOU (hopme;

4) OCyIIEeCTBHUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIAIBHON YCITyTH;

5) MoAy4YuTh pe3yNbTAT MPEIOCTABJICHUS MYHHIIMITAJLHOW YCIyTH B (opme
AIEKTPOHHOIO IOKYMEHTA;

6) momath kano0y Ha pelieHue u aekcTBue (0e3aerictBrue) Oprana, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHMIIMIAIBHBIX CIIyXalluX MOCPEACTBOM PecmyOnmnKaHcKoro
noprana, mopTtana QemeparbHOM TOCYJApPCTBEHHOM HWH(POPMAIIMOHHON CHUCTEMBI,
o0ecreunBaroIIe mporecc M0Cyae0HOro (BHECYAeOHOT0) 00KamoBaHUs PEIICHUNA U
nencTBuil (0e3MeNCTBH), COBEPIIEHHBIX MPU MPETOCTABICHUH TOCYAApCTBEHHBIX U
MYHULIMOAIbHBIX YCIAYr OpraHamu, MOpPeIOCTaBISIIOIIMMU TOCYJAapCTBEHHBIE U
MYHULUNAIBHBIE YCIYTH, WX JOJKHOCTHBIMHU JIMIIAMH, TOCYJIapCTBEHHBIMU W
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHUE 3ASBICHUSI OCYIIECTBIISIETCA MOCPEICTBOM 3aOJHEHUS
AJIEKTPOHHON (PopMBI 3asiBlieHHs Ha PecnyOinkaHckoM nopTane 6e3 HeoOXOAUMOCTH
JOTIOJIHUTEJIbHOM MOJ1auu 3asBJICHUs B KaKON-TM00 UHOU popMme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS 00ECIICUNBACTCS:



1) BO3MOXKHOCTH KOITUPOBAHMS U COXPAHCHHS 3asIBJICHUS U UHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTPH 3aITOJTHCHUS HECKOJbKHMH 3asBHTEIISIMU OJHOW 3JICKTPOHHOM
dbopMBI 3asBIICHHS MPU OOPAIICHUH 3a YCIyraMu, MpPEIIoIaraloluMy HalpaBIeHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OYMa)KHOM HOCHTEJIC KOIUH JJICKTPOHHOU (OPMBI
3asIBJICHUSI;

4) coxpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO ()OpMY 3asBJICHUS 3HAYCHUN
B JII000M MOMEHT MO JKEJaHUIO IOJb30BaTENs, B TOM YHUCJE NMPU BO3ZHUKHOBEHUU
OIKUOOK BBOJIa U BO3BpPATE JIJIsi TOBTOPHOTO BBOJIA 3HAYCHUN B DJEKTPOHHYIO (HOpMy
3asBJICHUS;

5) 3amonHeHWe TOJCH 3JICKTPOHHOW (OpPMBI 3asBIICHUS 10 Hadaja BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJIb30BAHMEM CBeIECHUH, pa3MemieHHbIXx B ECHUA, wu
CBEJICHUH, OMyOIMKOBAaHHBIX HAa PecnmyOiamkaHCKOM mopTajie, B 4acTH, Kacarolencs
CBEJICHU, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIOOOW M3 3TAIOB 3arlOJHCHHS 3JICKTPOHHOM
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMauy;

7) BO3MOXXHOCTH JOCTYyIa 3asBUTCIIA K paHee IOJAaHHBIM WM 3asBJICHHUSIM B
TEUEHHUE HE MEHEE OJTHOTO rojia, a TAK)Ke YaCTUYHO CHOPMUPOBAHHBIM 3asIBJICHUSM - B
TE€YEHNE HE MEHEE 3 MECSLIEB.

2.16.4. 3anucek 3asButeneit Ha npueMm B MO (nanee - 3anuck) oCcyIecTBiIsIeTCs
nocpencTBoM PecrybimkaHckoro noprana, refnedona KoHTakt-nienrpa MOIL.

3asBUTENIO MPEAOCTABISAECTCS BO3MOXKHOCTD 3alMCH Ha JIF0Oble CBOOOIHbBIE IS
npuema JaTy U Bpems B MpejeiaX YCTaHOBJICHHOTO B MHOTOGYHKIIMOHATILHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONPENCIICHHYIO 1aTy 3aKaHYMBAETCS 34 CYTKH JI0 HACTYIUICHUSI TOM
JaThI.

st OCYILIECTBIICHUS npeaBapUTEIbLHON 3amucu MOCPEACTBOM
PecnyOnukaHckoro moprajiia 3asBUTENI0 HEOOXOAMMO YKaszaTh 3alpallivBacMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBUSI CBEACHHI, KOTOpPHIE COOOUTMI 3asgBUTENb IIPH
MIPEBAPUTEILHON 3aMUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTEJIEM MPU JTUYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipu ocyiecTBIeHUN TMPEABAPUTEIHHON 3aMMCH 3aSBHUTENI0 00ECIIeUNBACTCS
BO3MOXKHOCTh paclieyaTarb TaJlOH-MIOJTBEpKIeHHE. B ciaydae, ecinu 3asBUTENb
COOOMIUT ajpec JJICKTPOHHOM MMOYTHI, Ha YKa3aHHBIA aJpec TaKXKe HaIMpaBIseTCs
uHpopMalMsi O TMOATBEPXKISHUM TMPEABAPUTEILHON 3aliCU C yKa3aHUEM JaThl,
BPEMEHH M MeCTa IpueMa.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHLHON 3alUCU 3asBUTENb B 00s3aT€IbHOM
nopsiike UHOOPMHUPYETCS O TOM, YTO MIPEBAPUTEIIbHAS 3aIIMCh aHHYJIUPYETCS B Cllydae
€ro HEesIBKU 0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTENb B II000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aUCH.



3anpemiaercd TpeOOBaTh OT 3asBUTENSI COBEPILEHUS HMHBIX JEHCTBUI, Kpome
MPOXOXKACHUS UICHTU(PUKALMU U ayTeHTU(UKALIMA B COOTBETCTBUU C HOPMATHUBHBIMU
paBoBbIMM aKkTaMu Poccuiickon Penepanmy, ykKazaHus LEJIM IIPUEMA, a TaKKe
MIPEIOCTABIICHUSI CBEICHHI, HEOOXOOUMBIX ISl pacyera JIUTEIbHOCTH BPEMEHHOI'O
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS pUEMa.

3. CocraB, nocJj1e10BaATEJIbHOCTH U CPOKHU BHINOJHEHUS] AIMUHUCTPATHBHBIX
npouexyp, Tpe6oBaHus K MOPAIAKY UX BbINOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BBINOJIHEHHUS A IMUHUCTPATUBHBIX MPOLEAYP B 3J1eKTPOHHON dopme, a TakiKe

0CO0EHHOCTH BBINOJIHEHHUSI AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue mociea0BaTeILHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHULIUTIATBHON YCITyTH

3.1.1. [IpenocraBneHrne MyHUITUTIATFHOW YCIIYTH BKIIIOYAET B ce€Os CICAYIONINC
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTECIIS,

2) IpUHATAE M PACCMOTPEHUE KOMILICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUEC B
PEAOCTABICHUN MYHULIMIATBHON YCITYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HanpaBJICHKE) 3asBUTEIIO Pe3yJIbTaTa MyHHIIUIATBHOW YCIYTH;

6) ucrpaBIeHUE TEXHUYECKHUX OIIUOOK.

3.2. OkazaHue KOHCYJIbTAllUN 3asBUTEITIO

3.2.1. OcHOoBaHMEM Hauaja BBIMIOJHEHUS AaJIMUHUCTPATUBHON MPOIETypHI
ABJISIETCSl  OOpallleHHWe 3asgBUTENsI IO BOMPOCAM, CBSI3AHHBIM C MPEJOCTABICHHEM
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 34  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SABIIACTCA:

npu obpamienun 3asButens B MOL] — paborark MOI];

npu oOpaiieHuu 3asButenss B Opran — cekperapb VICIOTHUTEIHPHOTO KOMUTETA
HoBopyccko-MaMaTko3uHCKOTO CEJIbCKOTO [OCENEHUS BepxneycnoHckoro
MYyHHLIMIIATbHOTO paiiona PecnyOnuku TarapcTas.

3.2.2. 3asBUTENH BIPaBE OOPATUTHCS 3a KOHCYJIBTAIMEH O MOPSAKE W CpPOKax
MPEIOCTaBICHUsT MyHUUUNAIbHOW yciayru B MOILl naumuHo u mo TtenedonHy u
3JIEKTPOHHOM TOYTE.

PabotHuk MO®I] KOHCYNIBTUPYET 3asBUTENS, B TOM YHCJE MO COCTaBy, (opme
peCTaBIAeMON JOKYMEHTALMK U APYTUM BOIIPOCAM JIJIsl MOTYUYEHUS MyHUITUIATbHON
YCIIYTH.

3asgBUTENh MOXET TNOJYYUTh HMHPOPMALUIO O TOPSAJIKE MPEJOCTABICHUS
MYHUIIMIANBHON yciyr Ha odunmnanbHoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOALIUM ITyHKTOM,
BBITIOJHSIOTCS B ICHb 00paIlleHus 3asiBUTEIIS.



PesynbraramMyu  BBITIOJHEHUS  aJIMUHUCTPATHBHBIX  MPOLEAYp  SBISIFOTCS:
KOHCYJIbTAIlMsl IO COCTaBy, (OpMe NpPEeACTaBIIEMON TOKYMEHTAllMd U JPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TOTYYCHHS] MyHUIIUIAIBHOM YCIIYTH.

3.2.3. BasButens BrnpaBe oOpatutbes B Oprad mo TeneQoHy U DIEKTPOHHOM
MOYTE, a TAKXKE MOJTYyYUTh KOHCYIbTAlIUIO HAa PecniyOnnkanckoM nopraie, caiite Oprana
O TIOpSIIKE M CPOKaxX MPEAOCTaBICHHUS MYHUIMIAIBHON YCIYTH, B TOM YHCIIE IO
cocTaBy, (popMe IpeaCTaBIIEMON JOKYMEHTAIMH U IPYTHUM BOIIPOCAM JJIsl TIOTyYeHUS
MYHULIATIATHHON YCITYTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBaHHE WHQHOPMHUPYET
3asBUTENI B COOTBETCTBHH C TpeOOBaHWAMH MyHKTa 1.3.4 aJIMHUHUCTPATHBHOTO
periameHTa.

AJMUHUCTpATUBHBIC TPOICAYPHI, yCTaHABIMBAEMBbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TCUECHUE TPEX paboUmX JHEH CO THS MOCTYIUICHHUST 00paIieHusl.

PesynbraraMy  BBIIIOJHEHUS]  aJIMUHUCTPATUBHBIX MNPOLEAYp  SIBISIOTCS:
KOHCYJbTAIlMM TI0 COCTaBy, (opMe MpeACTaBIsIEeMOl NOKyMEHTAlMd W JAPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHS] MyHUITUTIAIBHON YCIIYTH.

3.3. [IpuHATHE U pACCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
MPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. [Ipuem QOKYMEHTOB ISl PEIOCTABICHHUS] MYHHUIIUTIAJbHOM YCIYTH YEPE3
MOI] unu ynanenHoe padbouee mecto MDILI.

3.3.1.1. 3agBurens (mpencTaBUTeNb 3asBUTENs ) oOpaiaercs B M®DI] ¢ 3anpocom
O TMPEIOCTAaBICHUM MYHUIUINAIBHOW YCIYTM W TMPEACTABIAECT JIOKYMEHTHI B
COOTBETCTBHUM C IyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii nmpuem 3asBICHUN:

OTIpeIeIISIET MPEeAMET OOpaICHHUS;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUHN JIUIIA, TOAAIOIIETO TOKYMEHTHI,

MPOBOAUT MPOBEPKY COOTBETCTBUSI JIOKYMEHTOB TpeOOBAHUSIM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSAET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

IpyU  MPEJOCTABICHUM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXXHOM HOCUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3aspieHue u3z AUC MOIJ;

nepeaeT 3asIBUTEII0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIe MOANKUCAHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOL;

3arpyxkaetr B AUC M®I] nokymeHThI, IpeACTaBICHHBIC B AJICKTPOHHOU (hopme
WJIN DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (JOPMHUPYET SIECKTPOHHOE
NEN0;

BO3BpaIIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHATIBI OyMaXKHBIX TOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynbraTaMu BBIIOJIHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD ABJISIOTCS: TOTOBOE K
OTHpPaBKE 3aBJICHUE U MAKET JOKYMEHTOB.



3.3.1.3. Pabotouk M®I[ HampaBiseT MmakeT JIOKYMEHTOB, NPHUHSATHIX OT
3asiBuTeNst B OpraH B 3JEKTPOHHOU GopMme (B COCTaBE MAKETOB AJIEKTPOHHBIX JIEeT) B
TEYEHHE OJHOTO paboyero JHA CO JHS OOpalleHus 3asBUTENS] B CTPYKTYpHOE
noapasaenenue MOLI.

Pe3ynbraTaMyu  BBINOJIHEHUSI  QJIMUHUCTPATUBHBIX  MOPOLEIYp  SIBJISIFOTCS:
3asBJICHUE W MakeT JIOKYMEHTOB (3JIEKTPOHHOE JI€J0), HampaBiieHHble B Oprad,
MTOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICHCTBHSI.

3.3.2. IlpueM OOKYMEHTOB ISl NPEIOCTABICHHUS MYHHUIIMNAIBHON YCIYyTH B
aeKTpoHHOM (hopme yepe3 PecnyOnukaHCckuil mopTal.

3.3.2.1. 3asBUTENDb AN MOJAYU 3aABJIICHUS B AJIIEKTPOHHOM (hOpME BBITIOJIHSET
CIEAYIOIINE ACHCTBUS:

BBITIOJTHSIET aBTOPU3ALHIO;

OTKpBIBAET (POPMY IIEKTPOHHOTO 3asIBJICHUS;

3amojgHseT (QOopMy BJICKTPOHHOTO 3asBICHUS, BKJIIOYAIONIYI0 CBEICHMUS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MYHUIIMIIAIIBHON YCITYTH;

IPUKPEIUISIET JTOKYMEHTHI B 3JIEKTPOHHOW (pOpME WIIM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKIAACT (PAKT O3HAKOMIIEHHMSI M COIJIACHUS C YCJIOBHSIMH M TOPSAJIKOM
MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYyTH B 3JIEKTPOHHOU (opme (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEP)KIAET JIOCTOBEPHOCTh COOOUICHHBIX CBENEHUU (yCTaHABIMBACT
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTHPABJISAET 3al0JIHEHHOE ANEKTPOHHOE 3asIBJICHHE (HOXUMaeT
COOTBETCTBYIOILYIO KHOIIKY B (POpPME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIEKTPOHHOE 3asBJICHUE TMOAMKUCHIBACTCSI B COOTBETCTBUU C TpeOOBaHUAMHU
NyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTA;

MOJIy4aeT YBEeIOMJICHHE 00 OTIPABKE DJIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYECKast poBepKa c(OpMUPOBAHHOTO 3asIBIICHUS
OCYUIECTBJISIETCSL TOCJIE 3aMOJIHEHHS 3asgBUTENIEM KaXJO0ro M3 MOJIEW 3JIEKTPOHHOU
(dopmbl 3asBieHUs. [Ipy BBISIBIEHUU HEKOPPEKTHO 3aMOJHEHHOIO MOJIS 3JEKTPOHHON
(GopMbl 3asBICHMS 3asBUTENIb YBEAOMIIAETCA O XapaKTepe BBIABICHHOW OIIMOKK M
MOpSIIKE €€ YCTPAaHEHHWs  IMOCPEACTBOM  MH(DOPMAMOHHOTO  COOOILIEHUs
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHUCTpPAaTUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbBIE HACTOAIINM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAIllCHHMsI 3asIBUTEIIS.

Pe3ynbraTaMyu  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCA:
ANIEKTPOHHOE JEJI0, HamnpasieHHOe B OpraH MOCPEACTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBHUSL.

3.3.3. PaccmoTpenmne KoMIuieKkTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHnueM Hayaja BBINOJHEHUS AAMUHUCTPATUBHON MPOLETYpPbI
SBJISIETCS TIOCTYIUICHHE 3asBJIEHUS] W HUHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIst
peI0CTaBICHUSI MyHUIIMNATBHON YCIIYTH.

JIOIKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHHUE
aIMUHUCTPATUBHON MPOLEAYphl SBISETCA CEKpeTaph VCMOMHUTEILHOTO KOMHTETa
HoBopyccko-MaMaTKk03uHCKOTO CEJIbCKOTO IIOCEJICHUS BepxneycnoHckoro
MYHUIIANTATBHOTO paiioHa Pecriyonuku Tarapcras:



3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B ClIy4yae
oOpaillieHusI 3asiBUTENS ¢ 3asiBlieHreM B OpraH:

OTIpeIeIsIET MPeIMET OOpaIICHIS;

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJIHOMOYHUH JIHUIA, TOAAIONIETO TOKYMEHTHI;

MIPOBOJUT TPOBEPKY COOTBETCTBHS JTOKYMEHTOB TPEeOOBaHUSM, yKa3aHHBIM B
NyHKTe 2.5  aAMUHHUCTPATUBHOTO  PErJIaMEHTa, MPOBEPKY  COOTBETCTBHUS
NPEICTABICHHbIX  JIOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUsAM  (HaJUIeKallee
oopMIIeHHE KOMHM JOKYMEHTOB, OTCYTCTBUE B JIOKYMEHTAaX IMOJYUCTOK, MPUIHUCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABJICHHN);

3aMOJHSET  AJIEKTPOHHYIO  (opMy 3asiBICHHS B  aBTOMAaTU3UPOBAHHOM
UH(GOPMAIITMOHHON CHUCTEeME, TNMPETHA3HAYECHHON JUIsl OKa3aHWsl TOCYJAApCTBEHHBIX U
MYHULIATTAIBHBIX YCIIYT;

IpU  TNPEJOCTAaBICHHMM  JOKYMEHTOB,  YyKa3aHHbIX B  MOyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBIISICT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

nepeaeT 3asIBUTEIII0 Ha TPOBEPKY U MOAMKUCAHUE;

MOCJIE MOAMUCAHUS CKAHUPYET MOANUCAHHOE 3asIBJICHUE;

3arpykaet B aBTOMATU3UPOBAHHYIO MH(pOpPMAITMOHHYIO CUCTEMY,
NpeAHA3HAYCHHYIO U1 OKa3aHUus TOCYJApCTBEHHBIX M MYHULIHMNAIBHBIX YCIYT
JIOKYMEHTBI, TMPEACTABICHHBIC B JJIEKTPOHHOW ¢opMe WM 3JICKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETI0;

BO3BpAIllaE€T TMOJANHUCAHHOE 3asBICHUE M OPUTMHAIBI OyMa)XHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACTIUCKY B PUEME JOKYMEHTOB.

B ciyuyae Hanu4us OCHOBaHMI ISl OTKa3a B IPUEME JTOKYMEHTOB JIOJ>KHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMJIACT 3asBUTENS O HAJIUYUU
MPENATCTBUN JJIsl TpUEMa 3asBJICHUSI U BO3BpAIlaeT €My JOKYMEHTHI ¢ 0ObSICHEHUEM
COJICp>KaHMS BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, IOCIIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBANBaET 3as1BJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOU JIe] U CTaTyC
«IIpoBepka TOKYMEHTOBY;

M3y4yaeT IMOCTYIHUBIINE JJIEKTPOHHBIE J€fla, B TOM 4YHCIE MPUIIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSIET COOJIIOICHUE YCIOBUMA JEHCTBUTEIHLHOCTH SJIEKTPOHHOU MOMAIHKCH,
mocpencTBoM oOpamienus K Egunomy mopramy (B ciiydae, €ciid 3asBHUTENIEM

[IPECTABIICHBI JJIEKTPOHHBIC JOKYMEHTHI, MIOAIIUCAHHBIE YCUJICHHOMN
KBUTU(PUIIUPOBAHHON AJIEKTPOHHON MOJAINHUCHIO).
ITpu HAIUYUHA OCHOBAaHUM, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHHUCTPATUBHOTO PErJIaMeHTa, MOJrOTaBIMBACT MPOEKT pelieHuss 00 OTKaze B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

B cnyudae, ecnu B pe3ynbTaTe MPOBEPKU YCUJIEHHOW KBaTM(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIUCH BBISIBICHO HECOOJIOJIEHUE YCIOBUH €€ AeHCTBUTEIBHOCTH,



IOPOEKT pelleHuss 00 OTKa3e NOJDKEH COAEpKaTh MyHKTHI cTaTh 11 denepasbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUJIH OCHOBAHUEM ISl €T0 MPUHSTHSL.

[Ipoekt pemeHns 00 OTKa3ze B NIpUEME JTOKYMEHTOB, HEOOXOAMMBIX ISt
MIPEA0CTABIEHUS MYHUIIMIIAIIBHOM YCIIYTH, C YKa3aHUEM ITPUYMH OTKa3a (B cllydae, eciiv
OCHOBaHUS JJIsl OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOJUMBIX IIJISl MPEJOCTaBICHHUS
MYHHIIMIIAJBHOW YCIIYTH, CBSI3aHBl C HAapyIICHWEM YCTAHOBJICHHBIX TPEOOBAHHUU K
TaKUM JIOKYMEHTaM, OCHOBaHHUS ISl OTKa3a B IPUEME IOKYMEHTOB JIOJKHBI COJEPIKATh
MH(POpPMAIMIO O HAUMEHOBAHUM JTOKYMEHTOB (MH(OpMAaLNU, CBEEHUI), KOTOPbIE HE
IPEICTABJICHbI, COJAEP’KAT HEAOCTOBEPHbIE M (MJIM) HPOTHUBOPEUYMBBIE CBEJCHMUS,
oOpMIIEHBI C HapyILIEHHMEM YCTAaHOBJICHHBIX TpeOOBaHWI), HampaBiseTCsl Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSAKE IIOCPEIACTBOM CHCTEMBI AJIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue TMpPOEKTa pelieHus 00 OTKa3e B INpUEeME JOKYMEHTOB,
HEOOXOAUMBIX JJIsl MPEJOCTaBICHUS MYHULUNAIbHOM YCIYTH, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBUSL OCHOBAaHMWA JJi1 OTKa3a B IpHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 aAMHUHUCTPATMBHOIO PETJIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TEYEHUE OJHOrO pabOYero JIHA CO JHA
MOCTYIJICHUS 3asIBJICHUS, HAIIPABJISIET 3aBUTEII0, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJOMIICHHE O MOCTYIUICHUHU 3asBJICHHS, COJIEpXKAIIEee BXOASAIINN PErucTpauOHHbINA
HOMEp 3asiBJICHM, JaTy MOJY4YCHHUs 3asBJICHMs, NEpeueHb HAUMEHOBaHUU (ailyos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, J1aTy MOJY4YEHHUs pe3yibTaTa MyHULIUIIAIIBHON
YCIIyTH.

3.3.3.4. HcnonHeHnue mnpouenyp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATHUBHOIO pErjiaMeHTa, MpPH HAIWYUU TEXHMYECKOW BO3MOKHOCTH
OCYLIECTBJISIETCS B ABTOMATHYECKOM PEXHMME € UCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, MpeIHa3HaYeHHON AJisi OKa3aHUsl TOCYIJapCTBEHHBIX U
MYHUIUTNATBHBIX YCIYT.

3.3.3.5. AIMMHHUCTpPaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE IYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBITOJHSIOTCA B TE€YEHUE OJTHOTO paboYero JHs co
JTHSI IOCTYIIJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMy  BBIOJHEHUS  AQAMUHUCTPATHBHBIX  MPOLEAYP  SIBISIOTCA:
MPUHSATHIN HA PACCMOTPEHHE KOMILUIEKT TOKYMEHTOB WJIM MPOEKT PEIIeHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEJOCTAaBIECHUS! MyHULIMTIATBHON YCIYTH.

3.4. HampaBienue MeXBeIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIINE B
IPEAOCTABICHUN MYHULIMIIATIBHON YCIYTH

3.4.1. OcHoBaHMEM Hayalla BBINOJHEHUS AJMUHUCTPATUBHOM MPOLEAYPHI
SBJISICTCSI TIOJyYEHUE JOJKHOCTHBIM JHIIOM (PaOOTHHUKOM), YIIOJTHOMOYEHHBIM Ha
BBINIOJIHEHUE aJMUHUCTPATUBHOMN MPOLEAYpbl, OT JAOHKHOCTHOTO JHia (paboTHUKA),
OTBETCTBEHHOTO 32 MMPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JJOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBITNIOJHEHHE
aAMUHUCTPATUBHOM MPOLEAYpPHI, ABISETCS CeKkpeTapb VCnolHUTENbHOTO KOMHUTETa
HoBopyccko-MaMaTKk03uHCKOTO CEJIbCKOTO IIOCEJICHUS BepxneycnoHckoro
MYHUIIAITAIBHOTO paiioHa Pecriyonuku Tarapcras.



3.4.2. IoMKHOCTHOE JINLIO0, OTBETCTBEHHOE 3a HAIIPaBJICHUE MEKBEIOMCTBEHHbIX
3arpocoB, GOPMUPYET U HAMPABISET B 3JIEKTPOHHON (QOpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOACHCTBUSA (IIPH OTCYTCTBUU TEXHHYECKOU
BO3MOKHOCTH — HMHBIMH CIOCOOaMH) 3alpochl O MNPEIOCTaBICHUH TOKYMEHTOB WU
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

PesynbraraMy  BBIOJHEHUS]  aJIMUHUCTPATUBHBIX  HPOLEAYP  SIBJISIOTCS:
HalpaBJE€HHbIE B OpraHbl BJIACTU M (WJIM) IOJBEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3alMH 3apOCHI.

3.4.3. CnenquayiucTel  MOCTABIIMKOB JIAHHBIX HA OCHOBAaHUU  3aIllpOCOB,
HNOCTYNUBIIUX YEPE3 CUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOJICHCTBUS,
[PEJOCTABISAIOT 3alpallMBacMble JTOKYMEHTbl (MHQOpMAIMIO) WIA HaINpaBIsSIIOT
yBEJAOMIICHUS 00 OTCYTCTBUHU JOKYMEHTa M (WJu) UHPOpPMAIUHU, HEOOXOAUMBIX MJIs
MPEAOCTABIICHUS MyHULIMTIAIBLHON YCIYTH (1ajiee — yBeJOMJIEHHE 00 OTKa3e).

AJMUHUCTpAaTUBHBIE MPOLENYpPHl, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEUEHHE TPEX JHEH CO JHS NOCTYIJIEHUS MEKBEIOMCTBEHHOIO 3aI1poca
B OpPIaH WY OPraHU3ALMIO, IPEIOCTABISAIOIINE JOKYMEHT U MHPOPMALIUIO, ECIIH UHBIE
CPOKM TIOJITOTOBKM U HAIpaBJIEHUS OTBETAa HA MEKBEIOMCTBEHHBI 3alpoc He
YCTaHOBJIEHBI (pellepalbHBIMU 3aKOHAMHU, NpaBOBbIMM akTamMu [IpaBuTenbcTBa
Poccuiickoit denepannu U NpUHATHIMUA B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMU
HOpMaTUBHBIMHU IIPaBOBbIMU akTaMu PecnyOnuku TaTapcras.

Pe3ynpraraMy  BBIIOJMHEHUS  AAMUHUCTPATHBHBIX  IPOLEAYP  SBISIFOTCA:
JOKYMEHTBI (CBEICHMSI), HEOOXOUMbIE JJIs IIPEIOCTABIECHUSI MyHUIIUIIAJIbHON YCITyTH,
a0 yBenoMIIeHHE 00 OTKa3e, HalpaBieHHbIE JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIoJ>KHOCTHOE M0, OTBETCTBEHHOE 33 HAMPABJICHUE MEXKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3ampaliiBaeMble YEpe3 CUCTEMY MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBHSL JTOKYMEHTHI (CBEIEHUS), HEOOXOAMMBbIE [UIsl MPEAOCTABICHUS
MYHUIUTNIATBHON YCIYTH, TM00 yBEAOMIIEHHE 00 OTKa3€e MpU OTCYTCTBUM TOKYMEHTA U
(wm) uadopmanuy;

pu HaJIMYNU OCHOBAHUU, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOI'O PpErJIaMEHTa, IMOJArOTAaBIMBAET IMPOEKT pELIeHUs 00 OoTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEJOCTAaBIECHUS! MyHULIMTIATBHON YCIYTH.

[Tpoext pemenus 00 OTKa3e B NpUeME JOKYMEHTOB, HEOOXOAMMBIX JJIs
IIPEAOCTABIICHUS MYHULIMIIAIIBHOM YCIIYTH, C YKa3aHUEM ITPUYHH OTKa3a (B clIydae, eciiv
OCHOBaHUS JJI OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTaBICHHUS
MYHHIIMIIAJBHOW YCIIYTH, CBSI3aHbl C HapyIIEHHWEM YCTaHOBJIEHHBIX TpeOOBaHUM K
TaKMM JOKYMEHTaM, OCHOBaHUS JJI1 OTKa3a B IPUEME TOKYMEHTOB JIOJKHBI COJEPIKATh
uH(pOpMAII0O 0 HAMMEHOBAaHUHU JOKYMEHTOB (MH(GOpMAIIMK, CBEEHUN), KOTOPbIE HE
NPEICTABIICHbI, COAEPX AT HEJOCTOBEpHble W (WJIM) TPOTUBOPEUYMBBIE CBEICHUS,
obopMIICHBI C HapYIICHHWEM YCTAaHOBJICHHBIX TpeOOBaHUI), HaNpaBseTCs Ha
COrJJaCOBaHUE B YCTAHOBJIEHHOM IMOPSAKE TMOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO
JOKyMEHTO000poTA.



CornacoBaHue IpOeKTa pelieHuss 00 OTka3e B NpHUEME JOKYMEHTOB,
HEOOXOAMMBIX JI IMPEJOCTABICHHUS MYHHIMNAIBHONW YCIYI'M, OCYLIECTBJISETCS B
MOPSIZIKE, MPEYCMOTPEHHOM MMYHKTOM 3.5.3 aIMMHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIUBAEMbIE HACTOSIIHMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB TIOJYYE€HHSI CBEACHHM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJMHEHUS  AJMUHUCTPATHUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEJIEHNs), HEOOXOAUMBbIE I MPEJOCTABICHHUS] MyHULIMITAIIBHON YCIIYTH,
IPOEKT PEIICHUs 00 OTKA3€ B IPUEME TOKYMEHTOB, HEOOXOIUMBIX IS IPEAOCTaBICHHUS
MYHUIUNIAIBHON YCIIYTH.

3.4.5. MWcnonHeHwe Tmpouenyp, YyKazaHHbIXx B nyHkTtax 3.4.2, 344
aAMUHUCTPATUBHOIO pErjaMeHTa, I[PH HAIWYUM TEXHMYECKOW BO3MOKHOCTH
OCYLIECTBIISIETCS B ABTOMATHYECKOM PEXXHMME € UCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAIITMOHHON CHUCTEMBI, NpEIHA3HAaYEHHON /i OKa3aHUs TOCYJapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr, B TOM YHCIE€ C MOMEHTa pPETUCTpAaluu 3asBJICHHUS B
COOTBETCTBUHM C IIyHKTOM 2.13 aIMAUHHCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcumManpHbI CpPOK BBINOJHEHUS AIMHUHHMCTPATUBHBIX IIPOLIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO PErJaMEHTa, COCTABIIAET TPU pabOUMX
THSL.

3.5. [logroroBka pe3ynbTaTa MyHHLIMIIAIBHON yCIIyTH

3.5.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJIMHUHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI MOCTYIUIEHUE OT JIOJHKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAlpPaBIICHHE
MEXBEIOMCTBEHHBIX ~ 3alIPpOCOB, JIOKYMEHTOB (CBEACHMI), HEOOXOAUMBIX  JUIS
IPEIOCTABICHUS MyHULMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJMUHUCTPATUBHON
npouenypsl, sBisercs cekperapp McnonaurensHoro komurera Hoopyccko-
MaMaTKO3MHCKOTO CEJIbCKOTO TMOCENeHHs] BepXHEeyCcIOHCKOro MYHHMIMNAIBHOTO
paiiona PecnnyOnuku TaTtapcTaHn.

3.5.2. JIOmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NOATOTOBKY pPE3yJbTara
MPEAO0CTABIICHUS MYHULIMIIATBHON YCIYTH:

paccMaTpuBaeT c(HOPMHUPOBAHHBIA KOMIUJIEKT JOKYMEHTOB, HEOOXOIMMBIX IS
MPEA0CTABIECHUS MyHULIUTIAIBHOU YCITYTH;

IIPY BBIABJICHMM OCHOBAHWM JUIsl OTKa3a B IPEJOCTABICHUM MYyHULMIAIbHOU
YCIIyTH, YKa3aHHBIX B IIYHKTE 2.8.2 a AMUHUCTPAaTUBHOI'O PErVIAMEHTA, TOATOTABINBAET
MIPOEKT peleHust 00 0TKa3e B MPEJOCTABICHIUH MyHUIIUIATIBHON YCIIyTH;

B CJIy4ae OTCYTCTBHSI OCHOBaHH JUIsl 0TKa3a B MPEIOCTaBICHUN MyHULUITIAIbHOM
YCIYTd, TPEAYCMOTPEHHBIX HYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO pErJlaMEeHTa, IO
UTOTaM  PACCMOTPEHHUS  JOKYMEHTOB, HEOOXOAMMBIX Il  IPEJOCTaBIICHUS
MYHULMIIAIBHON YCIyTH, MOJArOTABIMBAET IPOEKT pe3ynbTara IPeaoCTaBICHUS
MYHULANAIBHON YCIYTM B COOTBETCTBMM € ToAnyHKTamMu 1 — 3 myHkra 2.3.1
aMUHUCTPATUBHOTO PEIJIAMEHTA;

HampaBjsieT  MOJATOTOBJIEHHBIM  MPOEKT  pe3ysibTara  MNPEJOCTABICHUS
MYHUIIUNIATBHOW YCIYTH HA COIVIACOBAHHME B YCTAHOBJIEHHOM MOPSIAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHUCTpaTUBHBIE IPOLIEAYPHI, YCTaHABIMBAEMbIC HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0OYero JIHS.



PesynpraramMy BBHIMOJTHEHHS aIMHHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPOCKT
perieHnst 00 0TKa3e B MPEJOCTABICHUH MYHUIIUITAILHON YCITyTH, CIIPaBKH (BBITTUCKH).

3.5.3. CornacoBaHue ¥ MOJNHUCAHUE NPOEKTA pe3ysbTaTa MNPEAOCTABICHUS
MYHUITUTIATBHOW  yCIayrd (gajee — TPOEKThl JOKYMEHTOB) OCYIIECTBIISCTCS
PYKOBOIHTENIEM CTPYKTYPHOTO TIOJpa3eieHUs, OTBETCTBEHHOTO 3a TOJTOTOBKY
pe3ynbTaTa MYHHUIIMTIATBHOW  ycIyrH, 3amectureneM Pykoomutenss Oprana,
PykoBogurenem Oprana.

[TonroToBIeHHBIE TPOSKTHI JOKYMEHTOB, HMEIOIIUE 3aMEeUaHus, BO3BPAIAIOTCS
Ha JOpabOTKy JHILYy, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHHUIUIAIbHON
ycnyru. [locie ycTpaHeHus: 3aMe4aHuid TPOSKTHI IOKYMEHTOB TIOBTOPHO TIEpeIaroTCs
JUTS COTJIACOBAHUS U TIOIITUCAHMS.

PykoBoautens Oprana mpu pacCMOTPEHHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJII0/IeHHe aJIMMUHHMCTPATUBHOIO pErjaMeHTa JOJDKHOCTHBIMU JuiiamMu OpraHa B
YaCTH CPOKOB BBIIOJTHEHUS aIMUHUCTPATUBHBIX MIPOLIETYP, UX TOCIEI0BATEIBHOCTH U
MOJTHOTHI, HAJIMYWS COTJIACOBAHUHN YIIOJITHOMOYECHHBIX TOJDKHOCTHBIX sl OpraHa B
CUCTEME DJICKTPOHHOTO JOKYMEHTO000pOTA.

B cmydae BBIABICHHWS ~ HApyIICHWH B YacTH CPOKOB  BBITOJTHCHHS
aIMUHUCTPATHBHBIX MPOIEAYpP, UX IOCICIOBATEILHOCTH M TOJHOTHI PyKOoBOIHUTEIH
Oprana WHUIOUHAPYET TPUBICYCHUE K OTBETCTBEHHOCTH JIMIl, JOMYCTHBIIHX
HapyIIEeHUs, B COOTBETCTBUU C MMYHKTOM 4.3 aIMUHUCTPATUBHOTO PETjaMEHTa.

AJIMUHUCTPATUBHBIE TMPOIEAYPhl, YCTAHABIUBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHUE OJTHOTO paboyero JIHS.

Pe3ynpTaTaMu BBITOJIHEHHS aIMUHUCTPATUBHBIX TIPOLIEYP SABISIFOTCS: PEIICHUE
00 oTKa3e B MpreMe JOKYMEHTOB HEOOXOUMBIX JJIS MTPEIOCTABICHUS MyHUITUTATHLHON
yCIIyTH, pelieHne o0 OTKaze B MPEJOCTABICHUH MYHUIIMTIAIBHOW YCIyTH, CIpaBKa
(BbIIIUCKA).

3.5.4. HcnonHeHue mpoleayp, yKazaHHbIX B nyHkTax 3.5.2, 3.5.3.
aIMUHUCTPATHBHOTO pErjaMeHTa, TPH HAIWYUU TEXHHUYECCKOW BO3MOYKHOCTH
OCYIIIECTBJISIETCSI B aBTOMATHYECKOM PEKHUME C UCTIOJIB30BAHNEM aBTOMATH3UPOBAHHON
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAUYEHHON NJIT OKa3aHWs TOCYIapCTBEHHBIX W
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBITIOJHEHUS aIMHHUCTPATUBHBIX MTPOIICAYD, YKa3aHHBIX B
MyHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISACT OJUH PaOOIHii ICHb.

3.6. Briraua (HanpaBiieHre) 3asBUTEITIO PE3yJIbTaTa MyHUIIUIATEHON YCIyTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJMUHHUCTPATUBHON MPOLETYpPbI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aAMUHUCTPATUBHOM MPOLEAYphI, JTOKYMEHTa, IOATBEPKIAIOIIET0 MPEAOCTABICHNE
MYHULIMOATBHON YCITyTH.

JIOJKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHE AJMUHUCTPATUBHOM
npouenypbl, sBisieTcsi cekperapp HcnomnutensHoro komurera HoBopyccko-
MaMaTKO3MHCKOTO CEJIbCKOTO TMOCeNeHUs] BepXHEeyCIOHCKOro MYHHMIIMNAIBHOTO
paiiona Pecniy0nuku TaTtapcTaHn.

3.6.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaIlpaBJCHUE)
JIOKYMEHTOB:



oOecreunBaeT pErucTpaluio U  BHECEHHWE CBEJEHUH O  pe3ylibrare
IIPENOCTABICHNS MYHMIMIIAJBHOM YCIYIM B IIOACUCTEMY BEIECHMS JIOKYMEHTALUH
ABTOMATU3UPOBAHHON MH(MOPMAIMOHHON CUCTEMBI, IPEAHA3HAYCHHOW ISl OKa3aHUs
rOCyJJapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT;

U3BEIIAET 3asiBUTENS (€ro MpeICTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBICHUH,
0 pe3ysbTaTe MPEIOCTABICHUS MyYHUIIMIIAIBHON YCIYTM U O BO3MOKHOCTH ITOJIyYEHHUS
pe3yJbTara npeloCcTaBlIeHUs] MyHUIIUNAIbHOU ycinyru B Oprade win B MOLI.

HcnonHenne  mpouenyp IOpUd  HaJWYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCA B AaBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOM
UH(OPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYEHHOW Il OKa3aHWsI TOCYJAapCTBEHHBIX WU
MYHULAMTAIBHBIX YCIIYT.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TE€UEHHUE OJHOTO padodero AHS CO JHS MOJNUCAHUSA JTOKYMEHTa,
ABJISAIOLLETOCS pe3yabTaToM IIPENOCTAaBIICHUS MYHULAITAIBHON YCIIYTH,
YIOJIHOMOYEHHBIM JAOJKHOCTHBIM JIMIIoM Oprana (OpraHom).

PesynbraTaMy  BBIOJIHEHUS ~ AJMUHUCTPATHUBHBIX  NPOLENYP  SABIIIOTCS:
pa3sMeNIeHNe CBEICHUM O Pe3yJbTaTe NPEAOCTABICHUS MYHULUIIAIBHOW YCIYI'M B
MH()OPMAIIMOHHBIX CHUCTEMaX, HW3BELIEHUE 3asgBUTENS (€ro MpEeACTAaBUTENSA) O
pe3ynbTaTe MPeJOCTABICHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0aX €ro MOJy4eHHUs.

3.6.3. Tlopsmox Bbmauu (HampaBleHHUsS) pe3yibTaTa MPEAOCTABICHHS
MYHULIANIAIBHON YCIIYTH:

3.6.3.1. Ilpu oOpamieHnH 3asBUTENS 3@ PE3yJIbTaTOM MYHUIIMIIAJIBHOW YCIYTH B
MO®II, pabotanuk M®I] BeimaeT 3asBUTENIO PE3yIbTAT MYHMIIMMAIBHOW YCIYTH B
dopMe HK3emIuIsipa DSJIEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocutene. I[lo
TpeOOBaHUIO 3asBUTEIS BMECTE C SK3EMIUIIPOM JJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MpPeNOCTaBISIETCS 3K3EMIULP 3JEKTPOHHOTO JOKyMEHTa
IIyTEM €ro 3aIlliCy Ha Cb€MHBIN HOCUTENb HH(OPMALIMK I HaIlPaBJICHUS SK3eMILIsIpa
ANEKTPOHHOIO JOKYMEHTA MO AJIEKTPOHHOM MoyTe B afgpec 3aaButens. [Ipu 3anucu Ha
CbEMHBI HOCHUTENb HWH(MOpPMAUUU WIM HANpPABICHUHM SK3EMIUIAPA AJIEKTPOHHOIO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJIE, MO 3JEKTPOHHOM MOYTE€ WACHTUYHOCTH TAKOrO HK3EMIUISIpa
ANIEKTPOHHOIO JOKYMEHTa 3K3EMIUISIPY JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIIOJIHOMOYEHHBIM COTPYIHUKOM C UCIOJIb30BAHUEM YCUICHHOU
KBTU(PHUITUPOBAHHON AJIEKTPOHHOM TOJIIUCH.

AJIMAHHUCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITMIOJIHSIOTCS B MOPSJIKE OYEPEIHOCTH, B JCHb NPUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIC PeTiIaMeHTOM padoTsl MO,

PesynbraTaMy  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX  IPOLEAYP  SBIAIOTCA:
¢pukcanus QaxTa BbIaYU pe3yibTaTa MpeI0CTaBlIeHNs MyHuunanbHol yeimyru B AUC
MO®II, pe3ynpTar NpeocTaBIeHUs] MyHULUIIAIBHONW YCIYTH, BBIIAHHBIN 3asBUTEIIO.

3.6.3.2. Tlpu oOpauieHuu 3asgBUTENS 32 PE3yJIbTaTOM MYHUIIMIAIBHON YCIyru
yepe3 PecnyOnuMkaHCKUN MOpTaJl 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMAaTUYECKU
HampaBJsIeTCsl  DJIGKTPOHHBIM  00pa3  JOKYMEHTa, SBIAIONIETOCS PE3yJIbTaTOM
IIPEIOCTABIICHUS MYHULUITAIBHON YCIIyTH, IO CAHHBIN YCUJICHHOU
KBTU(PUIIUPOBAHHON 3JEKTPOHHOW TMOAMUCHI0 YIOJIHOMOYEHHOTO JIOHKHOCTHOTO
nuna Oprana (OpraHom).



AJMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSL B JIEHb MOJIUCAHUS JOKYMEHTA, TIOJTBEPKIAIOIIETO MPEAOCTABICHUE
(0TKa3 B MPEOCTABJICHUH ) MyHHUITUTIAIBHON YCIYTH, YITIOJTHOMOYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Opradsom).

PesynpTaTaMu  BBITOTHEHWS  AJMUHUCTPATHUBHBIX  MPOIEAYP  SBISIOTCS:
HampaBlieHue (TMPEAOCTaBICHUE) C UCMHOJb30BaHUEM PecmyOianMKaHCKOTO TopTaia
3asIBUTENIO IOKYMEHTA, TMTOATBEPKIAIOIIETO MPEIOCTaBICHIE MyHUITUTIATHLHOU YCIyTH
(B TOM YHCIIE OTKA3 B MPEAOCTABICHIHA MYyHHUIIUITAILHOW YCITyTH).

3.6.3.3. Ilpu oOpamieHnn 3assBUTENS 3a PE3yJIbTaATOM MYHHIIMITAILHOW YCIYTH B
Opran, T0DKHOCTHOE JIUII0, OTBETCTBEHHOE 3a BbIJlauy (HampaBlIeHHE) JOKYMEHTOB,
BBIJIACT 3asBHUTEIIO PE3yIbTaT MYHHIMITATbHOU ycimyru. [lo TpeGoBaHMIO 3asBUTENS
BMECTE C DK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)kKHOM HOCHUTENIE eMy
MIPEO0CTABIISETCS SK3EMIUISAP AICKTPOHHOTO JOKYMEHTA ITyTEM €T0 3aliCH Ha CheMHBIN
HOCHUTEIIb MH(POPMAIIMK WJIM HAMPABICHUS YK3EMIUISIpa dJIEKTPOHHOTO JOKYMEHTA I10
AJIEKTPOHHOM TIOYTE B aJIpeC 3asiBUTEIIA.

AJMUHHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIIMM ITyHKTOM,
OCYIIIECTBIISIOTCS B TIOPSIKE OYEPEAHOCTH, B JICHb TPUOBITHS 3asBUTEIS B
coOoTBeTCTBHUH C [IpaBriiaMu BHYTPEHHETO TPYJAOBOTO pacropsaka OpraHa.

Pe3ynpTaToM BEITIOJIHEHUS aIMHHUCTPATUBHBIX TIPOIIETYP SBISIOTCS: (PUKCAITHS
dakTa BBIJAYM  pe3ydbTaTa  NPEIOCTABICHUS  MYHHUIIMIAIBHOM  YCIYyTH B
aBTOMATU3UPOBAHHON WH(OPMAIMOHHOW CHCTEME, MpEeHa3HAYCHHOW JJIsl OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIIYT.

3.7. UcnpaBiieHuEe TEXHUIECKUX OITHOOK

3.7.1. B cnydae oOHapyKEeHHS TEXHUUECKOM OITUOKH B JOKYMEHTE, SBIISFOIIIEMCS
pe3yJabTaTOM MYHHUIIMNIAJIBLHOM YCIIYTH, 3asiBUTEIb HanpassieT B Oprax:

3asBJICHUE OO0 WUCIPABICHUM TEXHUYECKOW oOmuoOKku (mpuioxkenue Ne 5 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJJAHHBIN 3asBUTENI0 KaK Pe3yJbTaT MYHUIUMIIAIBLHOW YCIIYTH, B
KOTOPOM COJICPXKUTCSI TEXHUUECKast OITNOKA;

JIOKYMEHTBI, UMEIOIIUE IOPUIUYECKYIO CHITY, CBUJIETEIILCTBYIOIINE O HATUYHUU
TEXHUYECKOU OIIMOKHU.

3asBneHue o0 MCIPABICHUU TEXHUYECKOW OITMOKM B CBEJICHHSX, YKa3aHHBIX B
JOKYMEHTE, SIBIISIIOLIEMCSl  PE3yJbTaTOM MYHULMNAIBHOW  YCIYTH, MOJAETCS
3asiBUTENIEM (YIIOJHOMOYEHHBIM MPEACTABUTENIEM) MOYTOBBIM OTIpPAaBICHUEM (B TOM
YHCJIE C UCTIOIB30BAHUEM DJICKTPOHHOM MOYTHI), MO0 uepe3 PecryOnukaHCKuii mopTat
i MOII.

3.7.2. JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 3a MIPUEM IOKYMEHTOB, OCYIIIECTBIISIET
MIpUEM 3asiBJICHUSI 00 UCTIPABICHUH TEXHUYECKON OIIMOKHU, PETUCTPUPYET 3asIBJICHUE C
MPUIOKEHHBIMHU JOKYMEHTAMH U MepelaeT UX JA0KHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHHUE OJTHOTO paboyero JAHS ¢ AaThl pETUCTpaIldU 3asBJICHHUS.

Pe3ynbTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP SABJISIOTCS : IPUHSATOE
U 3apEeTrUCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HA PACCMOTPEHUE JTOJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pa0OTKy IOKYMEHTOB.



3.7.3. JloJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00palOTKy JOKYMEHTOB,
paccMaTpuBaeT MTOKYMEHTBI W B IIEJSX BHECCHHUS WCIPABICHWA B JOKYMEHT,
SIBJISTFOIITUICS. PE3YJIbTATOM MPEAOCTABICHUS] MYHUIIMITAIIBHON YCIYTH, OCYIIECTBIISET
MPONEAYPHI, MPEIYCMOTPEHHbIE MYHKTOM 3.5 aJMUHHUCTPATHUBHOIO pErjiaMeHTa, U
BBIJIACT MCIPABICHHBIA JTOKYMEHT 3asBUTENIO (YIIOJIHOMOYEHHOMY MPEIACTABUTEINIO)
JUYHO TOJi POCIUCH C U3BSITUEM Yy 3asBUTENS (YNOJTHOMOUYEHHOTO MPEICTAaBUTENS)
OpUTHMHAJIa JOKYMEHTA, B KOTOPOM COJICPKUTCS TEXHUUYECKas OIIMOKa, UJIA HAIIPaBIISET
B aJpec 3asBUTENSl MOYTOBBIM OTIpaBIeHUEM (TIOCPEICTBOM 3JIEKTPOHHON MOYTHI)
NUCBMO O BO3MOKHOCTH TMOJYYEHHUSI JIOKyMEHTa Mpu mpenoctaBieHnn B Opran
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLINOKa.

AJIMUHUCTPATUBHBIE TMPOIEAYPhl, YCTAHABIUBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHME JBYX pabouyux AHEH mociie OOHapyX eHUs TEXHUYECKOU
OMUOKK WIM TIOJYYEHHs] OT JIIOOOr0 3aMHTEPECOBAHHOTO JIUIA 3asBICHUS O
JOMYIICHHOMW OITHOKE.

PesynpTaTaMu  BBITOTHEHWS  AIMUHUCTPATHBHBIX  MPOIEAYP  SBJISIOTCS:
BbIJIaHHBIN (HAINPaBIICHHBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeA0CTABJIeHUEM MYHUIUNIAJIbHOM
yCayru

4.1. HOpHIIOK OCYHICCTBJICHUA TCKYIICT'O KOHTPOJLA 3a CO6J'II-0I[GHI/I€M H UCIIOJTHCHHUCM
OTBCTCTBCHHBIMHU AOJDKHOCTHBIMH JIMIIAMH MOJI0KECHU I AIMUHHUCTPATHUBHOI'O
periiaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAIOIIHUX Tp€6OBaHI/IH
K IMIpCa0CTaBJICHHUIO MYHHLIHHaJILHOP'I YCIYI'H, a TaKXKC IIPUHATUCM MU pGHIGHI/Iﬁ

KoHTpoJIb 32 MOJHOTOM U Ka4ECTBOM IPENOCTABICHUS MYHULIMITAIIBHON yCIIYyTH
BKJIFOYAET B c€0s BHISIBJICHUE U YCTPAHCHHUE HAPYILICHU TTPaB 3asBUTEIICH, IPOBEICHUE
MPOBEPOK  COOJIIOZICHUS TMPOULEAYp MPEAOCTaBICHUS] MYHMIUIIAIBHON  YCIYTH,
MOATOTOBKY pellIeHUM Ha eiicTBUsI (Oe3/1eHiCTBUE) JOJKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIIpPaBJICHUS.

dopmMamMu  KOHTPOJISI 3a COOJIOJICHHEM WCIHOJHEHUS aJMUHUCTPATUBHBIX
MpOLEAYp SABJISIOTCS:

1) mpoBepka H COTJIACOBAaHHWE TPOCKTOB JOKYMEHTOB IO TPEIOCTABICHHIO
MYHHULMIIAIIBHON YCIIYTH;

2) MPOBOAMMBIC B YCTAHOBJCHHOM  TOPSIIKE  MPOBEPKH  BEACHUS
JEIIOITPOU3BOICTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSIIKE KOHTPOJIBHBIX IPOBEPOK COOTIOICHUS
poLeayp MPEAOCTABIEHNS] MyHULIMNIATIBHON YCIIYTH.

B mensx TeKymero KOHTPOJISI HWCHOJB3YIOTCS CBEICHUS, HWMEIOIIUECS B
ANIEKTPOHHON 0a3e JaHHBIX, CIyXeOHash KOPPECIOHICHIUS, YCTHAs M MHChbMEHHAas
uH(OpMaIUs TOTKHOCTHBIX JIUI, OCYIIECTBIISIONIUX BBIMOJHEHUE aIMUHUCTPATUBHBIX
POLEIYD, )KYPHAIbI YY4E€TAa COOTBETCTBYIOIINX IOKYMEHTOB U APYTHE€ CBEIICHUS.

JIns1 oCcy11ecTBIEHU KOHTPOJISI 32 COBEPIICHUEM JICHCTBUI TTPU NPEAOCTABICHUN
MYHHUIUTIAIBHON YCIIYTM W TIPUHSITUUA PEUICHUN PYKOBOJWUTEII0 OpraHa MECTHOrO
CaMOyNpaBJ€HUs TMPEACTABISIIOTCA CIPaBKM O pe3ysibTaTax IPENOCTaBICHUS
MYHULUNAIBHON YCITyTH.



O cnyyasix ¥ NpUYMHAX HApYLIEHUS CPOKOB, ITOCIIEI0BATEIbHOCTH U COACPIKAHUS
aJIMMHUCTPATUBHBIX TPOLEAYP JOHKHOCTHBIC JIMIA HEMEJIEHHO HH()OPMHUPYIOT
PYKOBOJIMTENS OpraHa, MPEeAOCTaBIAIONIET0 MYHULMIIAIbHYIO YCIYry, a TaKxKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texymuii KOHTPOJIb 3a COOJIOJIEHUEM IMIOCIIEOBATENLHOCTA JIEHUCTBUH,
ONpENECICHHBIX  AJIMHHUCTPATUBHBIMA  MPOLEIYpPAMH IO  MNPEIOCTABICHUIO
MYHULMIAIBHOM YCIIYT'H, OCYIUECTBISETCS 3aMECTHTENIEM pPYKOBOJIUTENS OpraHa
MECTHOI'O  CaMOYIPAaBJIEHUS, OTBETCTBEHHbIM 3a OpraHM3alui paboTel IO
IIPEIOCTABICHUIO MYHUIIMIIAIBHON YCIYTH, HA4YaJIbHUKOM OTEIIA, OCYIIECTBIIIOLIETO
OpraHM3alMIo padOThI 10 MPEJOCTABICHUI0 MYHULIUIIATBHON YCIYTH.

[lepeyeHb MOKHOCTHBIX JIML, OCYLIECTBISIOIIMX TEKYLIMH KOHTPOJIb,
YCTAHABJIMBACTCS IOJIOKEHUAMHU O CTPYKTYPHBIX IOJAPA3JIEICHUSAX OPraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETIIAMEHTAMH.

4.2. IlopsIoK ¥ IEPUOANYHOCTD OCYIIECTBIEHNS IUIAHOBBIX U BHEIJIAHOBBIX POBEPOK
ITOJTHOTHI M KAYECTBA MPENOCTABICHUS MYHULIMIIAJIBHON YCIYTH, B TOM YHUCIIE TOPSIOK
1 (OopMBI KOHTPOJIS 32 TOJHOTOM M KauyeCTBOM MPEJOCTABICHHUS MYHHIIMIAIbHOU
yCIIyru

4.2.1. KoHTpOJIb 32 NOJHOTOM M KAa4ECTBOM IPEAOCTABICHUS MYHULUNIAIBHOU
yCIIyTU OCYIIECTBIIsIETCS B (hOpMax:

1) npoBeeHMs MPOBEPOK;

2) paccmoTpeHus xajno0 3asBuTeNed Ha nerictBus (OesnerictBue) Oprana, a
TaK)K€ WX JIOJDKHOCTHBIX JIUI, MYHUIIMITAJIBHBIX CITYKaIlUX.

42.2. B wmemsax OCYIIECTBICHUS KOHTPOJS 3a MOJHOTOM M KauyeCTBOM
NpPEIOCTaBICHUS] MYHUIMNAIBHON yCIyrd NPOBOJSATCS IUIAHOBBIE M BHEIUIAHOBBIE
npoBepku. Ilopsalok M NEPUOAMYHOCTH OCYIIECTBIEHUS IUIAHOBBIX IPOBEPOK
ycTaHaBJIMBaeTcs miaHoM padbotel Oprana. [Ipu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABIECHUEM MYHUUMUIAIBLHON YCIyru (KOMILJIEKCHbBIE
MIPOBEPKH ), MJIA OTAEIIbHBIN BOIPOC, CBSI3AHHBIN C MPEJOCTABICHUEM MYHHIIUIIAIBLHOM
yciayrd (TemaTudeckue mpoBepku). IIpoBepka Takke MOMXKET MPOBOIUTHCS IO
KOHKPETHOM Kajio0€ 3asBUTEIIS.

4.2.3. BHertaHOBbIE IPOBEPKU MPOBOIATCS B CBSI3M C NMPOBEPKOM yCTpPaHEHUS
paHee BBISIBJIICHHBIX HapYIICHUNM aJMUHUCTPATUBHOTO PErjlaMEHTa, a TakXKe B cliydae
MOJIy4eHHs >KajuoO 3asBuTenel Ha nedctBus (Oe3neiictBue) OpraHa, a Takke HX
JOJDKHOCTHBIX JIUII, MyHUITUTIATHHBIX CITYKAIIHX.

4.2.4. Pe3ynbrathl mpoBepKkHu 0GOPMIIIIOTCS B BUJIE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[  OpraHa,  MPeIOoCTaBJISIONIETO
MYHULUNAIBHYIO YCIYTY, 3a pelIeHuss W JedcTBusi (Oe3aeiicTBHE), MPUHUMAEMbIC
(ocylecTBIIsIEMbIE) MU B XO/€ MPEIOCTABICHUS MYHULIMTIATBHON YCITYyTH

[To pe3ynbTaTam NpoBEJEHHBIX MPOBEPOK B CIIy4a€ BHISBICHUS HAPYLIEHUI TpaB
3asBUTEJIC BUHOBHBIE JIMIA IPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3akoHoAaTenscTBOM Poccuiickont denepannu.



PykoBomuTenp opraHa MECTHOTO CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBICHUN.

PykoBoguTenp (3aMeCTUTENb PYKOBOAWUTENS) CTPYKTYPHOTO TOAPA3IACICHUS
OpraHa MECTHOTO CaMOYMpPAaBJICHUS HECET OTBETCTBEHHOCTHh 3a HECBOECBPEMEHHOE U
(W) HEHaaIeXKAaIee BBITOJTHCHHE AIMUHUCTPATHUBHBIX JCUCTBUH, YKa3aHHBIX B
paszzerne 3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOIDKHOCTHBIC JHIIAa W WHBIE MYHUIIMITAJIBbHBIC CIIyXalllhe 3a pelieHus |
nerctBus (0e3ecTBUE), TPUHUMAEMbIe (OCYIIECTBIAEMBIC) B XO/I€ MPEIOCTABICHHUS
MYHUIIMNIAJTPHOW ~ YCIYTH,  HECYT  OTBETCTBEHHOCTh B  YCTaHOBJICHHOM
3aKOHOIATEIHCTBOM IOPSIKE.

4.4, TonoxxeHus1, XapaKTePU3YIOIIUEe TPeOOBaHUS K TOPSIKY M (hopMaM KOHTPOJIS 3a
MPEI0CTABICHUEM MYHUIUIIAIIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TpaXKaaH, UX
00bEeIMHCHUH 1 OpraHu3aIui

KoHTposib 32 npenocTaBieHneM MyHULUMIIAIBHOM YCIYTH CO CTOPOHBI TpaXkKiaH,
UX OOBEIMHEHWA U OpraHu3aluil, OCYIIECTBISETCA MOCPEICTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYIpaBJ€HUS TMpU  MPEAOCTaBICHUU
MYHULIMIAIBHOM  yCIYTH, IIOJYyYEHHUS IIOJHOM, aKTyaJlbHOW M JOCTOBEPHOMU
uH(pOpMaUU O MOPSAKE NMPENOCTAaBICHUS MYyHUIMNAIBHOW YCIYTM M BO3MOKHOCTHU
J0CyZeOHOr0 paccMoTpeHus oOpamieHuii (x&ano0) B Tmpolecce MpenoCTaBICHUs
MYHUIUIAIBHON YCIIYTH.

5. locyneoHblii (BHeCYAeOHbI) MOPSIIOK 00KAJT0BAHNUS pellieHuil u 1eiicTBUiA
(0e3neiicTBHSI) OPrana, MpPeAOCTABJISIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOTO LIEHTPA NMPEA0CTABJIEHHUS IOCYy1apCTBEHHbIX H
MYHHUIMIAJbHBIX YCJIYT, OPraHu3anuii, yka3anHbiX B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIHIL,
MYHUIMTAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asBUTENM UMEIOT IPABO HA 00KAJIOBAHKUE B AOCYACOHOM MOPSAIKE PEIICHUIA
u nedictBuil (Oe3meiicTBUsl) OopraHa, MPEeAOCTaBIIAIONIEr0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI[a OpraHa, MpPeJOCTAaBISIIOMIEr0 MYHUIMNAIbHYIO — YCIYTY,
MYHUIMOAIBHOTO  CIIYXKAIlero, PYKOBOAWUTENS  OpraHa, MPEJOCTaBIISIOLIETO
MYHULIMNATIBHYIO  YCIyTy,  MHOTOQYHKUMOHAJBHOTO  LIEHTpa,  paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO [IEHTPa, OpraHU3allHii, MPeayCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kall000i, B TOM YHUCIIE B CIACAYIONINX CIIydasiX:

1) HapylIeHrEe cpoKa perucTparuu 3ampoca 0 NpeI0CTaBIEHUU MyHUIIMIAIbHON
YCIIYTH, 3aI1poca, yKa3aHHOro B crarbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CpoKa MPEeAO0CTaBICHUS MYHHUIMNAIbHONU yciayru. B ykazanHom
cinydyae aocyneoHoe (BHecyneOHOoe) 00XaloBaHUE 3asiBUTENIEM PEIICHUN U JACHCTBUIA
(6e3neiicTBUS) MHOTO(DYHKITMOHAJIBHOTO LIEHTPa, pA0OTHUKA MHOTO(YHKIIMOHAIEHOTO
[IEHTpPa BO3MOXKHO B Cilydyae, €Clii Ha MHOTO(QYHKIHMOHAIbHBIA LEHTpP, PEIICHUS U
nevictBust  (0e3melCTBUE) KOTOPOro  OOXAaTyHOTCA, BO3JOXKEHA (QYHKIHMS TI0
IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHMIMIAIBHBIX YCIYI B IOJHOM OOBEME B
MOPsIZIKE, ONpeAeNIeHHOM YacThio 1.3 ctathu 16 @enepanpHoro 3akona Ne 210-D3;



3) TpeOoBaHue y 3asBUTENS JOKYMEHTOB WIIM HH(POPMALMH JINOO OCYILIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIPaBOBBIMH akTamu Poccuiickon dPenepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecryOnuku TatapcTaH, MyHUIIUTIAIBHBIME TIPABOBBIMH aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3z B mpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIPaBOBBIMH akTamu Poccuiickonn dPenepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu Pecnybnmuku TarapcraH, MyHUIIMIAJBHBIMU IIPABOBBIMU aKTaMHU
JUIS TIPEIOCTABIICHUS] MyHULIUIIAJIbHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B IpeI0CTABICHUU MYHUIIUIIAIIBHOM yCIIyTH, €CJIM OCHOBaHMSI OTKa3a He
OpeIyCMOTPEHbI (efepaabHbIMU 3aKOHAMH M HPHUHATHIMU B COOTBETCTBHM C HUMHU
MHBIMU HOPMAaTHBHBIMHU IpPaBOBBIMU akTamu Poccuiickoil denepanuu, 3akoHaMH U
UHBIMU ~ HOPMAaTUBHBIMHU  IpaBOBbIMU  akTamu  PecnyOmmku — Tarapcran,
MYHULIMNIQIBHBIMUA ~ IPAaBOBBIMM aKTaMu. B yka3aHHOM ciydae JocyneOHoe
(BHecyneOHOe) o00XajloBaHUE 3asiBUTEJIEM pelIeHU u JedcTBuil (0e3aeicTBUS)
MHOTO(DYHKIITMOHAJIBHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBHOIO IIEHTpa
BO3MO’KHO B CIIy4ae, €CJM Ha MHOTO(QYHKIHMOHAIbHBIA LEHTp, PEIIECHUs U JEHCTBUS
(Oe3neiicTBUE) KOTOPOrO OOXKAIYIOTCSA, BO3J0KE€HAa (YHKLIHS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyI B TIOJIHOM O0BEME B MOPSAKE,
onpeneneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHUE C 3asBUTEN MPHU IMPEIOCTABICHUN MYHHUIMIIAIBLHOW YCIYTH
IUIaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMM NPABOBBIMM aKTaMH Poccuiickoin
@denepanyivi, HOPMAaTUBHBIMM MpaBOBbIMU  akTamMu PecmyOnuku — Tartapcraw,
MYHULIMIIAIbHBIMU IPABOBBIMU aKTaMHU;

7) OTKa3 opraHa, NpeJOCTABIISIIOLIEr0 MyHUIIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO
JMIIa OpraHa, MPel0CTABIIAIOIIEr0 MyHUIIMIIAIIBHYIO YCIYTY, MHOTO(QYHKIIMOHATBHOTO
LEHTpA, paboTHUKA MHOTO(YHKIIMOHATIEHOTO LIEHTpA, OpraHu3aluu,
npenycMoTpeHHbIX yacTeio 1.1 craten 16 denepanpHoro 3akona Ne 210-D3, nnn ux
pPaOOTHUKOB B UCHPABJICHUM JOMYUIEHHBIX UMH ONEYATOK M OIIMOOK B BBIIAHHBIX B
pe3ynbTaTe MpeloCTaBICHUS MyHULMIIAJBHON YyCIyru TOKYMEHTax Ju00 HapylleHue
YCTaHOBJICHHOTO CpOKa TaKWX HCHOpaBlieHUd. B ykazaHHOM ciydae pocyaeOHOe
(BHecymeOHOE) OO0KajlOBaHKWE 3asBHTEICM pCIICHUH W JeWCTBUN (Oe3aeHCTBHS)
MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa, paOOTHUKAa MHOTO()YHKIIMOHAJIBLHOTO ILIEHTpa
BO3MOXKHO B Cllyyae, €CiIM Ha MHOTOQYHKIIMOHAJIbHBINA LIEHTpP, PELICHUS] U JCHCTBUS
(6e3nericTBUE) KOTOPOTO OO0KATYIOTCS, BO3JIOKEHAa (YHKIUS IO IPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHMIIMIIAJIBHBIX yCIyr B TMOJHOM oOOBEME B TMOPSJKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOoKa WM MOpsSAKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
MIPEAOCTABIIEHUSI MyHULIMIIAIBHON YCIIYTH;

9) npuocTaHOBJIEHHE PEIOCTABICHUS MyHULIMITAIBHON YCIIyTH, €CJIM OCHOBAHUS
NPUOCTAHOBJIEHUSI HE MPEAYyCMOTPEHBI (PeAepalbHbIMU 3aKOHAMH U TPUHSATHIMH B
COOTBETCTBMM C HHMMHM HWHBIMM HOPMATHBHBIMM NPaBOBBIMH akTamu Poccuiickoit
@®enepanyy, 3aKOHAMU M WHBIMU HOPMAaTHBHBIMHU IMPaBOBbIMU akTaMu PecnyOnuku
TaTtapcTran, MyHULIMIIATBHBIMU TPABOBBIMU akTaMu. B ykazaHHOM ciiydae nocyaeOHoe
(BHEcyneOHOE) 00’kaloBaHUE 3asBUTENIEM pEIICHUH U JelcTBUi (0e3aeicTBYA)
MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Cllydae, €CI Ha MHOTO(YHKIIMOHAIBHBIA IIEHTP, PEIICHUS U IEHCTBUS



(6e3nelicTBHE) KOTOPOro OO0XKATYHOTCS, BO3JIOkKEHAa (YHKIUSA IO MPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHMIIMIIAJbHBIX yCIYyr B TMOJHOM oOOBEME B TOPSKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanphoro 3akona Ne 210-D3.

10) TpebGoBaHue y 3asBUTENS NMpPU NPEIOCTABICHUM MYHHUIMIAIBHOW YCIyTd
JOKYMEHTOB HJIM WH(GOpPMaIlMK, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCh MPU MEPBOHAYAIEHOM OTKa3€ B MPHEME JOKYMEHTOB, HCOOXOAMUMBIX JIJIs
MPEAOCTABICHUS MYHULUIIAJBHON YCIyry, TM00 B MPEJOCTABICHUN MYHHUIUNATBHON
YCIIYTH, 33 UCKIIIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 vactu 1 cratbu 7
®enepansHoro 3akoHa Ne 210-d3. B ykazanHOM ciyyae qocyaeOHoe (BHeECYeOHOE)
00’xaJloBaHUE 3asBUTEJIEM peleHui u JeUCTBUM (6e3neiicTBUSN)
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B Clly4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA IIEHTP, PEUICHUS U JCUCTBUS
(6e3nelicTBUE) KOTOPOro OO0XKATYHOTCS, BO3JIOKEHAa (DYHKIMS IO IPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIIMITAIBHBIX YCIyr B TIOJIHOM O0BEME B MOPSIKE,
onpeneneHHoM vyactbio 1.3 crtateu 16 @enepansHoro 3akoHa Ne 210-PD3.

5.2. Kanoba mnonmaercs B NHUCbMEHHOW (opMe Ha OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B Oprad, MPEAOCTABIAIONIMN MYHULIMIAIBHYIO YCIYTY,
MHOTO()YHKIITMOHAJIBHBIA LEHTpP JIMOO B COOTBETCTBYIOUIMI OpraH roCyAapCTBEHHOU
BJIACTH, SIBJISIIOLIMKACS y4YpenuTesieM MHOTO(QYyHKIIMOHAIBHOTO IIeHTpa (Jaiee -
yuypeauTenab MHOTOQYHKIHMOHAJIBHOTO IIEHTpa), a TakXke B  OpraHu3allui,
npeaycMoTpeHHbIe YacThio 1.1 crathu 16 @enepanpHoro 3akona Ne 210-dD3. JKanoObl
Ha peuleHus U AeictBus (Oe3neiicTBrE) PyKOBOAMUTENS OpraHa, IpeloCTaBIISIOIErO
MYHUITUTIATBHYIO YCIIYTY, MOJAI0TCA B BBIMIECTOSIINKM opraH (IIpU €ro HAIWUYUM) JU00
B CJIy4ae €ro OTCYTCTBUS PACCMaTPUBAIOTCS HENOCPEACTBEHHO PYKOBOIUTEIIEM OPIaHa,
MPEIOCTABISIONIET0 MYHUIIMTIATBHYIO ycayry. JKamoObl Ha pelieHuss U JEeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(MYHKIIMOHATHHOTO IIEHTPA MOJAI0TCSI PYKOBOIUTEIO
ATOr0 MHOTOQYHKIHMOHAJIBHOTO T1eHTpa. JKanoObl Ha pemieHus W JEHCTBUSA
(Oe3neiicTBuE)  MHOTO(DYHKIMOHAJIBHOTO  LIEHTpAa  MOJAIOTCA  YUYPEIUTEIIO
MHOTO()YHKIIMOHAJIBHOTO IIEHTpAa WM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TNpPaBOBbIM akToM PecnyOnuku Tartapcran. XKanoObl Ha pelieHus u
nencTBusa (0e3nericTBre) paOOTHUKOB OpraHu3alvii, IpelyCMOTPEHHbIX 4YacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, momaroTcsi pyKOBOIMTEISIM ITHX
OpraHu3alui.

Kanoba na pemenus u nercTBus (0e3aeicTBHE) OpraHa, IMPEAOCTaBISIONIETO
MYHUIIUTATBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBISIONIEro
MYHUITUTIATIBHYIO YCIYTy, MYHUIIMIIAIBLHOTO CIIY)KAIllero, PYKOBOJWUTENS OpraHa,
MPEIOCTABIIAIONIETO MYHUITUMIIATBHYIO YCIYTy, MOXKET OBITh HalpaBJIeHa MO IOYTE,
yepe3 MHOTO(YHKIIMOHAJIBHBIM IIEHTP, C HCIOJb30BaHWEM HH(POPMAIMOHHO-
TEJICKOMMYHUKAaIIMOHHON cetn  «MHTepHer», odummanbHOro caiita oprasa,
MPEAOCTABIAIONIETO  MYHUIIMTNIAIBHYIO  yciyry, EnmmHoro  moprama  aubo
Pecnybnukanckoro nopraia, MHQOPMAIIMOHHOM CUCTEMBI 1I0CYA€OHOT0 00KalOBaHMUs,
a TaK»Ke MOKET OBITh MPUHATA MIPU JIUYHOM Mpueme 3asBurenis. JKanoba Ha pelieHus u
JNEUCTBUS (6e3neiicTBHE) MHOTO(YHKIIMOHAILHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa MOXET ObITh HamnpaBlieHa IO [o4YTe, C
UCIOJIb30BaHUEM  HMH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW ceTtu  «MHTepHeT»,
opuIMaIbHOrO cailTa MHOTrO(QYHKIMOHAIBHOTO IeHTpa, EauHoro mnoprana maubo
PecnyOnmkanckoro noprana, UHQOPMAILIMOHHOM CUCTEMBI AOCY1eOHOTO 00KaI0BaHu,



a TaK»Ke€ MOXKET OBITh MPUHATA IPH JIMYHOM NpuemMe 3asButens. JKanoba Ha perieHus u
neiictBus (Oe3nelicTBUE) OpraHM3alluii, MpeayCMOTpeHHbIX yacThio 1.1 crateu 16
®enepanbrHoro 3akoHa Ne 210-03, a Takxke Ux paOOTHUKOB MOXET OBITH HamlpaBiieHa
0 TMO4YTe, C MCHOJIb30BAaHUEM HH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTepHeT», OoPHUIMATBHBIX CANTOB ATUX opraHusauui, EnuHoro mnoptana aubo
PecryOnmkanckoro moprana, a Takke MOXET OBbIThb NPHUHATA MPU JIMYHOM MpUeMe
3asIBUTEJIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMeHOBaHUE OpraHa, MPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpTaHa, MpPeIOoCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIYTry, JUOO
MYHUIIUIAIBHOTO CIIYXAaIlero, MHOrO()YHKIIMOHAIBHOTO IEHTPa, €r0 PYKOBOJIUTENS U
(unmu) paOoTHWKA, OpraHu3alui, MpeayCMOTPEHHBIX dYacTthio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoauteneit u (W) pabOTHUKOB, pEUICHUS
u jeicTBus (6e31eicTBIE) KOTOPHIX 00KATYIOTCS;

2) pamunuio, uMs, oT4eCcTBO (MOCIEAHEE - MPU HAJIMYUHU), CBEJICHUS O MECTE
KUTEIBCTBA 3aABUTENS - (PU3NYECKOTO Julla JIMOO HAMMEHOBAaHUE, CBEACHUS O MECTE
HaXOK/JEHUs 3asBUTENS - IOPUIMUECKOrO JIMIA, a TAKKe HOMEp (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) dJAESKTPOHHON MOYTHI (MPU HAJTMYMUHU) U MMOYTOBBIN ajapec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHusi 00 oOXalTyeMbIX PEIICHUSX W IeUCTBUSAX (0O€31eiCTBUM) OpraHa,
NPEAOCTABISIONMIETO0 MYHUUUIAIBHYIO  YCIyTy, JOJDKHOCTHOIO JIMIA OpraHa,
PEIOCTABISIONIET0 MYHHUIIMIIAIBHYIO YCIYTY, JIMOO MYHHUIIMIAIBHOTO CITYKAaIlero,
MHOTO(YHKIIMOHAJTLHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTPA,
OpraHu3aluii, IpeyCMOTPEeHHBIX YacThlo 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOIbBI, HA OCHOBAHMM KOTOPBIX 3asBUTEJb HE COIVIACEH C PELICHUEM H
neictBueM (Oe3nelicTBHEM) OpraHa, MPeJOCTABISIONIET0 MYHHUIIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MpeIOoCTaBISIONIEr0 MYHULUUNAIBHYIO YCIYTry, JUOO
MYHUIUINAIBHOTO  CIYXAlIero, MHOTO(QYHKIMOHAIBHOIO  I€HTpa, pabOTHHKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTPa, OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 crarbu
16 denepanbHoro 3axkoHa Ne 210-®d3, ux pabOOTHUKOB. 3asiBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MPU HAIWYMH), MOATBEPKIAIOIINE OBOJbBI 3asIBUTEI,
100 X KOMUHU.

5.4. lloctynuBiias xanoda MoUIeKUT PETUCTPALIMU B CPOK HE MO3/IHEE pabovero
IHS1, CJIEYIOLIETO 33 THEM MTOCTYIIJICHUS.

5.5. XKanoGa, mocTtynuBmias B OpraH, MPEIOCTABISIONIMA MYHUIIUTAIBHYIO
yCIIyTy, MHOTO(DYHKITMOHAJIBHBIN IICHTP, YUYPEAUTENI0 MHOTO(PYHKIIMOHAIHHOTO
LIEHTpa, B OpraHu3alliM, MpeaycMOTpeHHble dacThio 1.1 cratbu 16 DenepalibHOTO
3akoHa Ne 210-®3, nubo BeImiecTOSNMN opraH (TpU €ro HAJIUYHH), TMOJICKUT
PacCMOTPEHMIO B TE€UEHHE ISATHAAUATH pabodyux AHEW CO JIHSA €€ perucrpaiuu, a B
ciiy4yae 00XaJoBaHMsI OTKa3a OpraHa, MpeAO0CTaBISAIONIEr0 MYHULMIIAIBHYIO YCIIYTY,
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, OpraHu3allfii, Ipe1yCMOTPEHHBIX YacThio 1.1 cTaTtbu
16 ®denepanbHoro 3akoHa Ne 210-®3, B mpueme JOKYMEHTOB Yy 3asiBUTENs JIMOO B
UCIIPABJICHUM JOIMYIICHHBIX OINEYAaTOK M OIIMOOK WM B ciydae oO0OKajJoBaHUs
HapyUIEHUsl YCTAaHOBJIEHHOTO CPOKa TaKWX WCIPABIEHUN - B TEUEHHE MATH pabodmXx
JTHEH CO JTHS €€ pEeTUCTpaIiH.



5.6. 1o pe3ynpTaTamMm paccMOTpPEHUS Kaja00bl IPUHUMAETCS OJHO U3 CIEAYIOIINX
pEeLICHNN:

1) xanoba yoBIETBOPSAETCS, B TOM YHCIIE B JOPME OTMEHBI IPUHSATOTO PELICHHUS,
WCIPABIICHUSI JIOMYIICHHBIX OINEYaTOK U OIIMOOK B BBIIAHHBIX B pe3yJbTare
IIPENOCTABICHNAs MYHMIMIIAJBHOM yCIYIM JOKYMEHTaX, BO3BpaTa 3asBUTEINIO
JNEHEXXHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMU
mpaBoBbIMM akTamMu Poccuiickoii denepanyv, HOPMATUBHBIMU ITPABOBBIMU AKTAMH
PecniyOnuku Tarapctan, MyHUIIMIIATIBHBIMU [TPAaBOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KAJI0ObI OTKA3bIBACTCA.

He nozgnee aHs, ciieqyromiero 3a JHEM IHPUHATHS PELICHMS, YKa3aHHOIO B
HACTOSLIEM IyHKTE, 3asBUTENIO B NMUCbMEHHOW (pOopMe M MO KEJIaHUIO 3asBUTENS B
AJIEKTPOHHOM (opMe HampaBisieTcss MOTUBUPOBAHHBIM OTBET O pe3yibTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciydae mpu3HaHUA XKanoObl MOAJEXKAIIEH YAOBIECTBOPEHUIO B OTBETE
3asIBUTENIO O PE3YJIbTaTaX PACCMOTPEHUS >KAJIOOBI AaeTcsl HHPOpMalus O IEUCTBHSIX,
OCYUIECTBJISIEMBIX ~ OPraHoM,  MPEJOCTABISIIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIHBIM LIEHTPOM JTMOO0 OpraHu3alMel, IpelyCMOTPEHHOH YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B niensax HeE3aMeIIUTEIBHOTO YCTPAaHEHHUS
BBISIBJICHHBIX HApYUIEHUH MPY OKa3aHWH MYHULIMIIAIIBHON YCIYTH, a TAKXKE MPUHOCATCS
M3BUHEHUS 32 JI0CTaBJIEHHbIE HEYT0OCTBA M YKa3bIBAETCS MH(POPMALIHS O JaTbHEHIINX
JIEUCTBUSX, KOTOpble HEOOXOAMMO COBEPIIUTH 3asBUTENI0 B LENAX MOJyYEHUS
MYHUIUIAIBHON YCIIYTH.

5.8. B ciyyae mpuzHaHus kajio0bl HE MOAJIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENII0O O PE3yJIbTaTaX PacCMOTPEHUs KaloObl JAlOTCS apryMEHTHpPOBAaHHbBIC
pPa3bsCHEHUS] O MPUYMHAX MPUHATOTO pPELICHUs, a Takke HH(OpMalus O MOpsJKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B cityuae ycTaHOBIIEHUS B X0O/I€ UJTH IO Pe3yJIbTaTaM PacCMOTPEHHUS KaJl00bI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TPABOHAPYILICHHUS WM NPECTYIUICHUS
JNOJDKHOCTHOE JIMIIO, PAaOOTHUK, HAAEJICHHbIE MOJHOMOYMAMH IO PACCMOTPEHMIO
XKano0, He3aMeJIUTEIbHO HANpaBISIIOT HMEIOIIMECs] MaTepualbl B OpraHbl

MIPOKYpPaTypHl.



[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEJOCTaBIECHUS] MyHHUIIUIIATBHOM
yCIIyTU 10 Bblaue CIPaBKH (BBIITUCKN)

dopma

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUMIIATBHYIO YCIYTY)

CITPABKA

CaeneHus 00 IEKTPOHHOH MOATUCH

JomxuoctHoe nuio (PHO)

(HOI[HI/ICB YIIOJIHOMOYCHHOTI'O
JOJDKHOCTHOT'O JIMIIa opraHa)



[Tpunoxenue No 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEJOCTaBIECHUS] MyHHUIIUIIATBHOM
yCIIyTU 10 Bblaue CIPaBKH (BBIITUCKN)

dopma
(bnank opraHna, mpeOCTaBISIONIET0 MyHUITUTIATBHYIO YCIYTY)
Komy:
KoHTakTHBIE TaHHBIE:
[IpencraBurens:
KonTakTHBIC JaHHBIE
MPEICTABUTEIIS:
PEILIEHUE
00 0TKa3e B MPeIOCTaBICHUN MYHUIIMITAIbHON yCITyTH
0 BBIJIa4Y€ CHPABKU (BBIITUCKHU)
OT Ne
PaccmorpeB Bame 3asBiieHue ot Ne 51
MpUJIaracmple K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM

OPUHATO peuieHue 00 OTKasze B
BbIJIaue CIIPaBKU (BBIMUCKH) MO CJIEIYIOIIEMY OCHOBAHUIO:
JlononHuTenbHas HHPOPMALIHS:

CaeneHus 00 IEKTPOHHO MOATUCH

JomxkHoctHOE nuto (PHO)

(MOaMUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OPraHa)



[Tpunoxenne Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEJOCTaBIECHUS] MyHHUIIUIIATBHOM
yCIIyTU 10 Bblaue CIPaBKH (BBIITUCKN)

dopma
(bnaHk opraHa, mpeAOCTaBISAIONIET0 MyHUIIUNTAIBHYIO YCIIYTY)
Komy:
KonTakTHbIE TaHHbBIE:
[IpencraButens:
KonTakTHbIE JaHHBIE
IIPEICTABUTEIIS:
PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEI0CTABICHUS
MYHULIMIATBHON YCIYTH MO BbIJIaue CIPABKU (BBIMUCKH)
OT No
PaccmotpeB Bame 3asBiienue ot No 151
npujiaracmsbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpPraHom

MPUHATO pelieHne 00 OTKaze B
nmpreMe JOKYMEHTOB, HEOOXOAUMBIX JJIS MPEAOCTABICHUS] MYHUIIUITAIbHON YCITYTH 10
BbIIau€ CIIPaBKH (BBITTUCKH) MO CJIEIYIONUM OCHOBAHUSIM:

1.
2.

PazpsicHEeHME IpUYMH OTKa3a:

JlononHuTenbHas THGOPMALIHS:

Brl BIpaBe moOBTOPHO 0OpaTUTHCS B YMOJHOMOYEHHBIA OpraH ¢ 3asBICHUEM O
MPEAOCTABICHUHN YCIIYTH TIOCTIE YCTPAHEHUS YKa3aHHbBIX HAPYIICHUH.

JlaHHBIE OTKa3 MOXET OBbITh 00XajloBaH B JOCYJICOHOM TOpSAKE ITyTeM
HaIpaBJICHUS KaJIO0bI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSI/IKE.

Crenenus 00 3JIEKTPOHHON TTOAITACH

JowxkHocTHOE nuto (OHO)

(MOAMUCH YITOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OpraHa)



[Tpunoxenue Ne 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUS MyHULIUTIATbHON

YCJIYyIru 110 BblJa4€ CIIpaBKU (BLIHI/ICKI/I)
dopma

B
(HaMEeHOBaHUE OpPraHa MECTHOTO
CaMOYTIpaBJICHUs )

oT

(pamuust, ©Ms1, OTUECTBO, MACTIOPTHBIC JAHHBIE,
PETUCTPAIIHIO 110 MECTY KUTEIIbCTBA, aAPeC
3JICKTPOHHOM IMOYTHI, TEIE(OH)

3ASBJIEHUE
0 BbIJIaU€ CIPABKU (BBITUCKH)

[Ipomy Bac BeIgaTh cripaBky
(BBITTUCKY)

(Yka3aTh BH]I CITPaBKH )

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHuss MyHULMIAIbHON yCIIYTH, IPOLLY IPEAOCTABUTD:

[ 1B nuunsrit kabuner [Toprana rocygapcTBEHHBIX U MYHUIIMIAIBHBIX YCIYT
Pecny6muku Tatapcran;

DB MHOTO(YHKIIMOHAJIbHOM LIEHTPE MPEJOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHUIIMNANBHBIX ycayr Pecniyonuku TaTtapceran;

D B Opramne.

(mata) (moamnucs) (©.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEJOCTaBIECHUS] MyHHUIIUIIATBHOM
yCIIyTU 10 Bblaue CIPaBKH (BBIITUCKN)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBIIEHUE
00 UCHpaBIECHUHN TEXHUYECKON OLINOKH

CooOmaro 00 omudke, AOMYIMIEHHOW MPU OKa3aHWW MYHULUINIAIBHON YCIIYTH 110
BbIJIaue CIIPaBKU (BBITIUCKH).
3ammcaHo:

[IpaBunbHbBIE CBEICHUS:

[lpomy wWCHpaBUTHh JOMYIIEHHYIO TEXHHYECKYI0 OMIMOKY ¥  BHECTH
COOTBETCTBYIOIIME  W3MEHEHHsI B  JOKYMEHT,  SBISIOUIMICA  pe3yJbTaToOM
MYHUIUITATIBHON YCIIyTH.

[Ipunarato crieayromue J0KyMEHTHI:

1.

2.

B ciywae mpuHSTHS pemieHuWss 00 OTKJIOHEHHWH 3asBJICHUS 00 HUCIPaBICHUU
TEXHUYECKOH OIIMOKY MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEJICTBOM OTIPABJICHUS dJICKTPOHHOTO JOKyMeHTa Ha anpec E-mail: ;

B BHJIC 3aBEPEHHOMN KOITMU HAa OyMa)XKHOM HOCHUTEJIC TOYTOBBIM OTITPABIICHUEM TI0
azpecy:

HacrosmmmM noarsep:karo: CBEACHUs, BKIIIOYEHHBIE B 3asBJICHUE, OTHOCALIUECS K
MOEH JIMYHOCTH M IPEACTABIIEMOMY MHOIO JIMIy, a TAaK)K€ BHECEHHBIE MHOK HUIKE,
JNOCTOBEpHBL.  JIOKyMEHTBI (KOIIMM JTOKYMEHTOB), TPWIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT —TpeOOBaHUSIM, YCTAHOBJIICHHbIM 3aKOHOJATEILCTBOM  Poccuiickoi
@Penepanyy, HAa MOMEHT IPEACTABIICHUS 3asBICHUSA OTH JOKYMEHTHI JCUCTBUTEIIBHBI U
COZEPIKAT JOCTOBEPHBIEC CBEICHHU.

(nata) (moamucs) (d.1.0.






