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NMOCTAHOBJIEHUE KAPAP
Ne 10 22 mapta 2022 roga

06 yTBEpPXOEHUM AOMUHUCTPATMBHOIO pernameHTa
npegoCcTaBneHNs MyHUUMNANBHOW YyCNyru no
Bblaye cripaBku (BbIMUCKM)

B cootBetcTtBUM C PepepanbHbiM 3akoHOM OT 06 okTsabpsi 2003 Ne 131-d3 «0O6
oOLWmMX npuHUMNaxX opraHu3auMm MecTHOro camoynpasrneHns B Poccuinckon depepauuny,
depepanbHbiM 3akoHOM OT 27 utons 2010 Ne 210-9d3 «O6 opraHnsauuun npenocTtaBneHus
rocygapCTBEeHHbIX U MyHULUMNanbHbIX ycnyr», 3akoHom Pecnybnukn TatapcTtaH oT 28 uons
2004 Ne 45-3PT «O wmectHOoMm camoynpaeneHmm B Pecnybnuke TartapcraHy,
MocTaHoBneHnem KabuHeta MuHucTtpoB Pecnybnuku Tatapctan ot 02 Hoabpsa 2010 Ne 880
«O06 yTBepxaeHuun MNopsagka pa3paboTkm U yTBEPXKOAEHNS aAMUHUCTPATUBHBIX perfiaMeHToB
npefocTaBeHnst roCcyaapCTBEHHbIX YCIYr UCMOSTHUTENbHBIMU OpraHamMu rocygapCTBEHHOWM
Bnactu Pecnybnukn TatapctaH U O BHECEHUN U3MEHEHU B OTAENbHble NMOCTaHOBMEHWUSA
KabuHeta MuHuctpoB Pecnybnukn TaTtapctaH», YCTaBOM MyHMUMNANbHOro obpasoBaHus
«YpyccuHckoe cenbckoe nocerneHme» KOTasmHCKOro MyHuuuMnanbHOro pavioHa Pecny6nvkm
TaTtapctaH, npuHATOro peweHnem CoBeTa YPYCCUMHCKOrO  CESibCKOro  NoceneHus
KOTasnHckoro myHuumMnanbHoro pawvoHa Pecnybnukm TaTtapctadH ot 17.07.2019 Ne 7,
MonoxeHnem 06 WcnonNHUTENbHOM KOMUTETE YPYCCUMHCKONO CEefbCKOro  noceneHus
KOTasnHckoro MyHuumMnanbHOro parvioHa Pecnybnuku TartapcTaH, NPUHATONO peLleHnem
CoBeTa YpycCUHCKOro cenbCKoro noceneHns HOTasmHCKOro MyHuMUMNanbHOro panoHa
Pecnybnukn Tatapctan ot 13.03.2017 Ne 4, WcnonHuTenbHbii  KOMUTET  YPYCCUHCKOTO
cenbckoro noceneHns KOTasmMHCKOro MyHuumunanbHoro paoHa Pecnybnvkm TatapcTaH

nocTaHoBNAEeT:

1. YTBEpauTh npunaraembli AOMWHUCTPATUMBHBLIA pPErfiamMeHT npeaocTaBieHns
MYHUUMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN).

2. [NpusHaTb yTpaTuBLLUMMU CUNY:

MoctaHoBneHne WcCnonHUTENbHOro KomMuTeTa YPYCCUHCKOrO CenbCKOro MnoceneHns
KOTasmHckoro MyHuumnaneHoro pamnoHa Pecnybnuku TaTtapctaH ot 07.02.2022 Ne 6 «O
BHECEHUN U3MEHEHUN B «AOMUHUCTPATUBHbLIN perfiaMeHT npeaocTaBneHns MyHMUMnansHOm
ycnyrm  no  Bblgaye  crnpaBkM  (BbIMUCKW)»,  yTBEPXAOEHHbI  [locTaHOBNEeHUeM
WcnonHutenbHoro  komMuTeTa  YPYCCUMHCKOrO  cenbckoro  nocenennsa  KOTasmHCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTtaHn ot 17.06.2016 Ne 12»;

MpunoxeHne Ne 2 k [loctaHoBneHu WICNOAHUTENBLHONO KOMUTETa YPYCCUHCKOro
cenbckoro nocenexHvs Ypyccy HOTasMHCKOrO MyHMUMNanbHOro pavioHa Pecnybnuvku
TaTtapctan ot 17.06.2016 Ne 12 «O6 agMMHUCTPATMBHLIX perfiameHTax npenocTaBfieHus
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MyHUUMNanbHbIX ycnyr VICNONHUTENbHBIM KOMUTETOM YPYCCUHCKOIO CENbCKOro MOCeneHuns
KOTasnHckoro MyHuumMnanbHoOro panoHa Pecnybnuku TaTapctaHy».

3. OG6HapogoBaTb HacTosilee MOCTaHOBMEHME MyTeM  pasMmelleHuss  Ha
WH(POPMAUMNOHHBIX  CcTeHdax  YPYCCUHCKOrO  cenbCkoro  noceneHvuss  KOTasuHCKOro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcTtaH, onybnmkoBaTb Ha ouumnansHOM noprane
npaBoBOM MHdopMaLmnn Pecnybnuku TaTtapcTtaH B MHAOPMAaLIMOHHO-
TenekoMMyHukaumoHHon cetn «WHTepHeT» no apgpecy http://pravo.tatarstan.ru/ wu
pasMmecTuTb Ha cante HKOTasuHCKOro MyHuumMnanbHOro panoHa Pecnybnuku TaTapctaH B
cocrtaBe [MopTana myHuumnanbHbix o6pasoBaHun Pecnybnukn Tatapctad EguHoro MNopTana
OpraHoB rOCydapCTBEHHOM BfacTM W MeCTHoro camoynpasneHna «OdmunanbHbin
TaTtapctaH» B MHGHOPMAUMOHHO-TENEKOMMYHUKALMOHHON ceTn «WHTepHeT» no agpecy
http://jutaza.tatarstan.rul/.

4. HacTosiLee nocTaHoBIEHVE BCTYNAET, Besly Co HA ero obHapoaoBaHus.

5. KOHTpOnb 3a MCMoMnHeHnem HACTOALEro MocTaHoBNeHs ocTaBnsio 3a cobol.
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MpunoxeHwne

K MOCTaHOBIIEHUIO VICNONTHUTENBbHOIrO
KOMUTETa YPYCCUHCKOIo CENbCKOro
noceneHnsa HKOTasnHckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH

oT 22.03.2022 Ne 10

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNaNbLHOM YyCnyru no Bbiaave crnpaBku (BbINUCKN)

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

HacToswmii  agMUHUCTPATUBHBLIN  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrn (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
npenocTaBneHns MyHuWUMNanbHOW YCryrM No Bblgadye chpaBky (BbiNWUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. KaTteropuu 3assutenen

1.2.1. Jlnuamun, nMerLWmMMn NpaBo Ha NoflyYeHne MyHUUMNAnNbHOW YCIyrn, SBNaTCA
dusnyeckme nuua (oanee — 3asBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero rnofHoMouus (ganee — npeacraBuTenb
3asBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAOCTaBNEHNUN MYHULMNANBHOW YCIYrn

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbLHOW  ycnyre,  pacroflioXeHHbIX B NMOMELLEHUsAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpedoCTaBfeHUsl FOCYAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha odwumumanbHOM canWTe MyHMUMNanbHOro panoHa B MHG(OPMaLMOHHO-
TenekoMmyHukaumoHHon cetn «MHTepHeT» (https://www. (http://jutaza. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX W MyHUMUMNAnbHbIX ycnyr (cpyHKuUnn)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WHOpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX N MyHULMNANbHbLIX YCyr).

1.3.2. KoHCcynbTupoBaHMe MO BOMpoOcaM MNpeaocTaBfeHUs MyHULMUNAanbHOW YCnyrn
OCyLLieCTBNAETCA:

1) B MHOrOYHKUMOHAsNbHbLIX LEHTpax npeaoCTaBneHns rocygapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B HTepakTMBHON hopme PecnybnmkaHCKoro noprana;



4

3) B VlcnonHUTenbHOM KOMUTETE YPYCCUHCKOrO CernbCKoro noceneHus KOTasmHCKoro
MyHuUMNaneHoro panoHa Pecnybnukn TatapctaH (Oanee — Ucrionkom):

npv yCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTesne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBrieHNa MyHULUNAanbHOM YCNyrn Ha OCHOBaHUM CBEAEHUN, coaepXallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHUMUMNANbHBIX YCRyr, NpedoCcTaBfseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpegocTaBrieHUss MyHULMNanbHON yCnyru
ocyllecTBnsaeTca 6e3 BbINOMHEHUS 3asaBUTenemM kaknx-nmbo tpebosaHui, B ToM Yncne 6e3
NCNONb30BaHNSA MpOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeactBa 3asBuTens TpebyeT 3akniYeHWs JMUEH3MOHHOMO WM MHOrO COornalleHns ¢
npasoobnagartenem nporpammMHoOro obecneveHus, npegycmaTpmBaroLLero B3uMaHe nnatbl,
perucTpauuio UM aBTopusauuio 3adaBUTENS WKW NpedocTaBfieHne MM  NepcoHaribHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLINM obpalleHneM npegocTasnseTcs MHpopMauns:

1) o MecTe HaxoXOeHUA MHOrO(PYyHKLUMOHANBLHOMO LeEeHTpa npeaocTaBneHus
rocygapCTBEHHbIX N MyHULMNANbHbLIX yCnyr, Mcronkoma:

Pecnybnuka TaTtapctaH, KOTasuHCKkMn MyHMUMNanbHbIN panoH, c.Ctapble Ypyccy, yn.

CoBeTckas, A.16B.

Mpadmk paboThi:

noHeaenbHUK — naTHUUa: ¢ 8-00 go 16-00;

cybbota c 7-00 go 13-00,

BOCKpeCeHbe: BbIXOAHOW OeHb.

Bpemsa nepepbiBa Ansa otabixa v NUTaHUSa yCcTaHaBnNnBaeTCs NpaBusiaMn BHYTPEHHEro

TPyOoBOro pacnopsgka.

CnpaBo4HbIn TenedoH 8 (85593) 4-42-31;

2) O nopsgke nNpefocTaBreHUst MyHULMNanbHOW ycnyrn, o cnocobax u cpokax
nogayun 3asBneHun;

3) O kaTeropuax rpaxgaH, KOTopbIM NpeaoCcTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHLmunansHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoauMbIX [Afs pPacCcMOTpPeHUs 3asiBieHns o
npegocTaBreHM MyHULMNAaNbHON YCIyrn, O CpoKax npuemMa v perucTpaunn 3asaBneHns:;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MmecTe pasmeleHus Ha odumumanbHOM canTe WMHdopMauuuM No Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus AOENCTBMA unu 06e3gencTBusa  OOSMKHOCTHbLIX Nvu
Ucnonkoma.

Mo nucbmeHHOMy obpalleHunio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNAanbHOW YCnyrn, NOAPOOHO B MUCbMEHHOW POpPME pPas3bACHSAIOT
3asBUTENO NOPAOOK NpefoCTaBlieHNd MyHULMNAanbHOM YCryru v BOMPOCHI, yKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha SA3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObBpalleHUsi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW YCnyru
pasMellaeTcs Ha ouunanbHOM calTe MYHULMManbHOro pamoHa M Ha MHAPOPMAaLMOHHBLIX
CTeHgax B nomeLleHnax Mcriosikoma ansa paboTbl C 3asgBUTENAMM.
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NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WHMOPMALMOHHbIX CTEeHA4axX M Ha oduuUnanbHOM canTe MyHUUMMNarbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHUUUNanNbLHOW ycnyre, cogepxawuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, UHOpPMaLMD O MeCTe HaxOXAEHUs, CnpaBOYHbIX
TenecdoHax, BpemMeHn paboTbl Mcronkoma, O rpaduke npuema 3asaBfEeHUN Ha
npegocTaBrieHne MyHULMMNANbLHOW YCryri.

1.4. HopmaTturBHble NpaBOBbIE aKTbl, perynupytoLme npegocTasneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PErynupyrLlmx npegocTaBrieHue
MyHULMMNANbHON Yycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbLIX aKTOB W
WUCTOYHUKOB WX oOdmumanbHoro onybnvkoBaHus), pasmelweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM cauTe
MYHULMNANbHOro parnoHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TeKkCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMMAMNbHbLIX YCIyT,
Ha odmumanbHoM cante MyHULUMNanNbLHOro panoHa B MHPOPMALNOHHO-
TeNeKOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, Ucnonb3yemble B agMUHUCTPATUBHOM perfiaMeHTe, U UX onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOE
nogpasgeneHuve (odpuc) MHOrOYHKLMOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) NoceneHnm
MYHULMNanNbHOIo panoHa nnun B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHv3aumMm AOeaTenbHOCTM  MHOFOMYHKLMOHAMNbHbIX LEHTPOB
npefocTaBNeHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon denepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

TexHudeckas owwunbka - owwnbka (onucka, onevyaTka, TrpaMmaTvyeckass Wnu
apudmeTudeckas owubka nubo nopobHas  owwnbka), OonylwleHHas  OopraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBEAEeHUM B AOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EouHaa cuctema wugeHTUdMKauMm 1 ayTeHTUdMKaumm B UMHPACTPYKType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOSb3YEMbIX AN NPefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou hopme (aanee — ECUA) — cbegepanbHasa rocyaapcTtBeHHast MHGPOpPMaLMoHHas
cuctema, obecnevmBarollas CaHKLMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALMOHHOIO
B3aMMOJENCTBUS B CUCTEMe uaeHTUdUKauUMMm wn ayTeHTUUKaumm K UHdopmMauuu,
cogepxaliencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cuctemax;

ML - NocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHanbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuvke TatapcraHy;
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ANC ML, - ABTOMaTM3MpPOBaHHasA MHOPMaLIMOHHaA cucrtema
MHOTMOYHKLUMOHANbHbLIX LIEHTPOB NpeaoCTaBfeHNs rocyaapCTBEHHbIX U MyHULUMNANIbHbIX
ycnyr Pecny6nvkn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernameHTe noa 3asiBlieHMeM O npenoCcTaBreHnm
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHun
MYHUUMNANbHOW YCIyrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbh 2 deaepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUs MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HanmeHoBaHWe UCMONMHUTENBHO-PacnopaaNTENbHOrO opraHa MeCcTHOro
camoynpasneHnsi, HenocpeacTBEHHO NPefoCTaBMAILWEro MyHULMNAanbHY YCryry
McnonHuTenbHbI KOMUTET YPYCCUHCKOIO CENbCKOro nocenenuns K0TasmHckoro
MyHuUMNanbHoro panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHune pesynbTaTa NpeaoCTaBneHnst MyHULMNANbHOW yCryru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yYCnyrn ABNAeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosileMy aaMWHUCTPATUBHOMY
pernameHTy);

2) pelweHne o6 oTkase B NpeaocTaBfeHNN MyHULMNANbLHOM ycnyrn (npunoxeHme Ne
2 K HacTodaWweMy agMUHUCTPATUBHOMY perfameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMEHUs
MyHMuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosilemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW yCnyri HanpaBnsaeTcs 3asBUTENtO
B (popMe OneKkTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunupoBaHHOW
9NEKTPOHHOW MOAMUCHIO  YMOMHOMOYEHHOIO  AOSMKHOCTHOrO nuua  Mcnonkoma (nmbo
Ucnonkom), B cootBeTcTBMM C PeaepanbHbiM 3akoHOM OT 6 anpenda 2011 roga Ne 63-93
«O6 anekTpoHHOM nognucu» (ganee — ®enepanbHbli 3akoH N2 63-P3) B NNYHbIA KabUHET
EovHoro noptana. B cnyvae HanpaBneHust 3asBneHust nocpeactsom PecnybnvkaHcKoro
nopTtana pesynbTaT MNpeaocTaBfeHns MyHUUMNanbHOW YCNyru HanpaBnsieTcsl Tak Xe B
Nn4YHbIN KabnHeT PecnybnnkaHckoro noprtana.

2.3.3. o BbIbOpy 3asiBUTENdA pes3ynbTaT NpPeaoCTaBfeHUs MyHUUMNANbHOW YCIyrn
Bolgaetca B OpraHe wmnu B MOLL B ¢hopme 3k3emnnsipa SNEKTPOHHOMO [OOKYMEHTa,
pacneyataHHOro Ha 6OyMaXHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YNONIHOMOYEHHOrO AOMKHOCTHOrO nNuua OpraHa unu padoTtHuka MOLL.

2.3.4. 3asBuTenb BNpaBe MONy4UTb pes3ynbTaT NpefocTaBieHus MyHUUMnanbHOM
ycriyru B (pOpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OencTBus pesyrnbTaTa
npegocTaBfieHNss MyHULUMNANbHOW YCNYIn.

2.4. Cpok npefocTaBneHms MyHULMNanbHOM yCnyr, B TOM Y1Ce C y4eTOM HeobxoamMmMocTm
obpalleHnsa B opraHusaunm, y4acTByoLmMe B NpegoCTaBneHm MyHUUUNansHOM yCnyrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNeHNS MyHULMNANbHON YCNyrn B Criydyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbldayun (HanpaBrieHns) AOKYMEHTOB, SBMSIOWNXCA pe3ynbTaToM NpegoCcTaBneHns
MYHULMMNANbLHON yCnyru



2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B Te4eHne Tpex paboumx gHen.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBfeHnss MYHUUMNAanbHOW YCIyrn He
npeaycMoTpeHO.

2.4.3. HanpasneHwe [OKyMeHTa, SBSOWErocsa pesynbtatoM npeaocTaBneHns
MYHULMNANBHOWN YCIyrn B OpMe 3IEKTPOHHOIO AOKYMEHTA, 3asBUTENI0 OCYLLECTBNAETCH B
AeHb 0POpMIMEHNs N permcTpauumn pesynbTaTa NpeaocTaBeHnss MyHULMNAanbLHOW YCIyri.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamun AN npefocTaBneHus
MYHMLMMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOH6X0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noasnexatnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHus MyHMUMNanbHOW yCryrn 3asBuTenb NpeactaBnaeT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIK NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeactsom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3aaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B ONIEKTPOHHOW (popme (3anorHaeTcs MNOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHMA B 3MNEKTPOHHyIO opMy 3asiBNeHust), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnamMM nyHkta 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHun
nocpeactesom PecnybrnvkaHckoro noprana;

4) B cnyyae, ecnu And NpeaocTaBneHWs MyHUUMNanbHOW ycnyrm Heobxoguma
ob6paboTka nepcoHarbHbIX [AaHHbIX NULA, He SBMSAIOLWErocs 3asiBuTenemM, U ecnu B
COOTBETCTBUMN C dpeaeparibHbiM 3akOHOM 06paboTka Takmx NepcoHanbHbIX AAHHbBIX MOXET
OCYLLECTBMATLCA C COrMacusi  ykasaHHoro nuua, npy  obpaweHun 3a nonydeHnem
MYHUUMMNANbHOW  ycnyrn  3adBuTeNb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXgarwLimMe nofnydeHMe COrmacusi  ykasaHHOro nuua WM ero  3aKOHHOro
npegcrasutena Ha o06paboTKy MNepCoHanbHbIX AaHHbIX YyKazaHHOro nuua. [JoKyMeHTbl,
noaTBepXaatoLLme nonyvyeHne cornacusi, MoryT ObiTb NpeacTaBneHbl B TOM Ynucne B oopme
9NEKTPOHHOIO LOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon kHurm pao 31.12.2017
BO3Mnaranacb Ha COGCTBEHHMNKOB XUIbIX MOMELLEHUN, 3aaBUTENEM NpeacTaBnseTcs JOMOBas
KHUra;

6) npaBoyCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaNbHbIA XXUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpupoBaHo B EguMHOM rocygapCTBEHHOM peecTpe
HEeOBWXUMOCTU) — O115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asgBneHve Wn npunaraemble OOKYMEHTbl MOryT ObiTb NpeAacTaBneHbl
(HanpaBneHbl) 3aaBMTENEM OOHUM M3 CriedyroLwmnx cnocobos:

1) yepes MOLl Ha OymaxHbIX HOCUTENSX M B BUAOE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteoM PecnybnmkaHCKOro noptana B 9NeKTpOHHON dhopMme;

3) B Micnonkom NMYHO unm NocpeacTBOM NOYTOBOM CBSI3M HA ByMaXKHOM HOcUTEre.

3asiBneHne n npunaraemble AOKYMEHTbI, MPU HanpaBrieHuM NocpeacTBOM MOYTOBOM
CBSA3K, 3aBEPSIOTCH B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3asaBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCA NPOCTOM INEKTPOHHOM NOANMUCHI0 3asBUTENS.
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[Ana nonyyeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENO HeobxoaumMo nponTwm
npoueaypy peructpaumm (ayteHtudoukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 00pa3sbl JOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aAMUHUCTPATUBHOIO pernamMmeHTa, 3aBepsitoTCA YCUIEHHON
KBanMuuMpoOBaHHOW NOAMUCHLIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W NoAnuMcaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npuraraemble K
3asiBlieHN0, B TOM YuUCre JOBEPEHHOCTU, HanpaensawTca B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anrT.

KauectBo npenoctaBnsiemMblX 3EKTPOHHbIX [AOKYMEHTOB (9MNEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMIHOM 0OObemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PeKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npencraBneHns OOKYMEHTOB WM MHGOPMaUMM UMW OCYLLEeCTBNEHUS OEeWCTBUN,
npeacTaBfieHne WunuM OCYLIECTBNEHNE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PEerynvpylowmmMm  OTHOLLUEHMS,, BO3HMKalLWMEe B CBA3M C
npegocTaBneHnemM MyHUUMNANsHOM YCIyru;

2) oOCyWecTBMeHna OenCTBUW, B TOM YUCMe corflacoBaHum, HeobxoauMblx AN
nonyyYeHnss MyHUUUNanbLHOM YCIyrn U CBA3aHHbIX C obpalleHneM B MHble rOCyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHus, OpraHn3aunn, 3a MWCKMYEHNEM MNOoSyYyeHus
ycnyr n noryyeHus [AOKYMEHTOB W MHGOpMauMM, NpedocTaBnseMblx B pesyrnbTaTe
NpeaoCTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B MEPEeYHW, ykasaHHble B 4actu 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 06a3aTENbHbIX YCAYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBMe u  (Mnu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMbix ANns NpeaocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
npegocTaBNeHnn MyHULUMNanbHOW YCNyrn, 3a UCKITIOYEHNEM CreayroLmnX crnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXcs
npegocTaBnNeHns MyHULMNANbHOW YCMyrn, mnocre nepBOoHayanbHOW nodadn 3asiBfieHus o
npegocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hannune owunbok B 3asBNEHUN O NPedoCTaBMEHUN MYHULMNANbHOW YCRyrn u
AOKYMEeHTax, MOAaHHbIX 3asdBMTENneM Mocne nepBOHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoauMblX ANA nNpeaocTaBNeHna MyHuuunanbHon ycnyrn, nmbo B
NpeaocTaBNeHNN MyHULMNANbHOW YCNYrM W HE BKIOYEHHbIX B MNPeACTaBMEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWUCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauumn nocne
nepBOHavyanbHOro OTka3a B MNpuYeMe [OOKYMEHTOB, HeobxoouMblxX Onsi NpeaocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B npefoCcTaBneHnm MyHULUNAanNbHOM YCIyru;

) BbiIBIIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
unu npoTtmBonpaBHOro aencteunsa (6esgenctensa) gormkHocTtHoro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobxoauMmbiX AOns
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnn MyHULMNAnNsHOM ycnyru,
O 4YeM B NUCbMEHHOM BuAe 3a nognucbio pykosBoauTens OpraHa npu nepBoHa4YanbHOM
oTKase B NpMemMe JOKYMEHTOB, He06Xo4MMbIX ANsi NPpeAoCTaBNeHnss MyHUUUNanbHOW ycnyru,
yBEeAOMISIETCA 3aABUTENb, @ TakkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBMNEeHHbIe Heyao0bCTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHdOopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takume [OOKYMeHTbl nNnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM  YCIOBUEM
npegocTaBneHns rocyaapCTBEHHONW WAW  MYHMUMNANbHOW YCNYrKM, W WHbIX CrlyyYaes,
yCTaHOBIEHHbIX beaeparnbHbIMU 3aKOHaAMM.
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2.6. VicuepnbiBaloLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpPMaTMBHLIMW NPaABOBLIMU akTaMu ANsi NpegoCTaBNeHNs MyHULMNANbHOM YCryrn, KoTopble
HaxoaaTCcs B pacnopsKEHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHust U NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uiy opraHam MeCTHOro
camoyrnpaBreHusi opraHn3aLumnin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUThb, a Takke
CnocoObbl NX NONy4YeHNst 3asiBUTENSIMW, B TOM YMCIE B 3NIEKTPOHHOM dhopMe, MOPSA0K X
npeacTaBreHns; FrocyAapCTBEHHbIN OpraH, opraH MECTHOIO camoynpasrieHust Nnbo
opraHusauusi, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. MNonyyaloTca B pamKax MeXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) BbInucka U3 EQUHOro rocygapCTBEHHOro peectpa HeaBmXknumoctn — defepansHas
cnyxba rocygapCTBEHHOW perucTpaumm, kagactpa u kaptorpadum;

2) cBedeHus O AeWCTByOLLeM nacnopTte rpaxpgaHnHa Poccuinckon depepauumn —
MBL Poccuu;

3) cBedeHUss O HoTapuanbHOW [oBepeHHOCTM — defepanbHass HoTapuasrbHas
nanara.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMMHUCTPATUBHOIO perfnamMeHTa, B (opMe 3neKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUNEHHOW KBannuduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3aHue 1 noAanncaHue Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBOeBpeMEHHOE NpeacTaBreHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOINO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM ANns oTKasa B NnpefoCTaBNeHn MyHULMMNansHOM yCcnyru.

2.6.4. [JomxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  oOpraHusauuiM, He npeacrasvBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLUeHHble W Haxo4slWMnecs B pacrnopsikeHun
OOKYMEHT unn CBefeHus, noanexart agMWHUCTPaTUBHOW, AUCUMUMIVHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAaTeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgalrLine BHECEHWe 3asiBUTenieM nnaTtbl 3a npefocTaBneHne MyHuUuMnanbHOW
ycryru, Haxogsuwmecs B pPacrnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camoyrnpaBneHns opraHn3aumm.

HenpenctaBsneHne 3aaBuTeneM [AOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
HaxoOdATCA B PacCrnopsbKeHUW  roCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfneHus 1 NoaBeAoOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoyrnpaBsfeHus opraHusauun, He S$BMSEeTCA OCHOBaHWeM [Ans OTKasa 3asBuTeno B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBaloLLmMil NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHON yCryru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpUEME [OOKYMEHTOB, Heobxoammbix Ans
npegoCcTaBNeHNs MyHULMNANbHOW YCNyru, SABASOTCS:

1) npencrtaBneHHble 3asdBUTENEM LAOKYMEHTbl cogepaT NOO4YUCTKM U UCMpaBieHus
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBOoM Poccuinckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHMUs, Hannyme KOTOpPbIX HE NO3BOSISIET B MOSTHOM
obbeme uncnonb3oBaTb UHGOPMAUMIO W CBEAEHUS, CoAepXalwumeca B AOKyMEHTax ans
npegocTaBeHNa MyHUUMNANbHOW YCIyTu;
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3) npeacTaBrieHHble [OOKYMEHTbl WM  CBeAEeHUS yTpaTuiMm Curly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCryron (QOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacTtaBuTensa 3asButend, B cnydae obpalweHus 3a npegoctaBneHneM MyHUUMNanbHON
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBNeHUs O npeaocTaBfeHUn MyHUUUNAanbHOW YCNyru U LOKYMEHTOB,
HeobxooMMbIX ANA NpefocTaBneHuss MyHUUMNanbHOW YCryrn, B SMEeKTPOHHOW ¢opme C
HapyLUEeHMEM YCTaHOBIIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anosfiHeHne obsAsaTenibHbIX nonen B dopme 3asiBfieHUd, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (HE4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHUUMNanbHON ycnyru;

7) 3aaBrieHMe o npeaocTaBieHUN YCNyrn nogaHo B opraH rocyaapcTBEHHOW BNacTw,
opraH MeCTHOro CamMOyrnpaBSieHUs1 UM OpraHu3aumio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNANbLHOW YCNyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBanmuumMpoBaHHOM 3N1EKTPOHHOW NOANUCH.

2.7.2. llepeyeHb OCHOBaHWW ONs OTKa3a B NpuemMe AOKYMEHTOB, HeOOXoauMbIX Ans
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPMbIBAIOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHULMNAanbHON YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM Jfiuom OpraHa
HeobXxoouMMbIX ANA NpefocTaBneHnss MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBeOeHun) C
NCronb3oBaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmn 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewaetca oOTKasblBaTb B MpuvemMe 3asiBieHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHULMNAnbHOW ycnyri, B Cnydae ecnv 3asiBieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHUs MyHUUMNanbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmit NepeyeHb OCHOBaHWUIA AN NPUOCTAaHOBMNEHUS UNN OTKas3a B
npenocTaBneHn MyHUUMNansHOM yCryrm

2.8.1. OcHoBaHMA ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBY!OT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHON YCIyTn:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (Unn) JOKYMEHTax COAEepXUTCA HenorHasa v (1nu)
HeOCTOBEpPHas MHpopMaLms;

2) nocTynneHne oTBeTa oOpraHa rocygapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHus nMbo nogBeAOMCTBEHHOW OpraHy rocyapCTBEHHOW BMacTu WKW OpraHy
MECTHOro camoynpasneHus opraHusauum Ha MEXBEAOMCTBEHHbIN 3anpoc,
CcBMAETENbCTBYOWEro 06 OTCYyTCTBUN JOKYMEHTa U (Mnn) nHdopmaumm, Heobxoaumblx Ans
nNpeaocTaBneHnss MyHUUMNAnNbHOM YCAyrn, €Cnu COOTBETCTBYIOLMN [OKYMEHT He Obin
npeacTasrieH 3asBuTenemM no cCo6CTBEHHON NHULMATUBE;

3) OTcyTCTBME CBeOeHWW O perucTpauumn rpaxgaHvHa no MecTy XuTenbCcTBa
(npebbiBaHMs1) B pacnopsikeHn OpraHoB MECTHOro CaMoynpaBreHus.

2.8.3. lNepeyeHb OcHOBaHWM ANSA OTka3a B NpefoCTaBNEHUM MyHULMNANbHOM YCnyru
ABNAETCA UCYEPNbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpeAoCTaBNEHUN MyHUMUMMANbHOW YCNyru B
crniydyae, ecnv 3asBfeHne O npefoCTaBfieHUU MyHUUMNAnNbHOW ycriyrm nogaHo B
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COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npesocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW NnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUMnanbLHOn ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3qHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOXOAUMbBIMU M 06s13aTeNbHLIMW ANS
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YnCre CBeAeHNs O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblgaBaeMblX) OpraHusaumnsiMuy, y4acTeYoLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YyCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMMNANbHOM YCNyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnathbl

MpenocrtaBneHne HeobxoamMMbIX U 06A3aTENbHbIX YCnyr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, npeaocTaBisieMon opraHm3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, n npu nosiy4eHun pesynbtata npegocTtaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha nNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCcTaBreHns MyHUUMNANbLHOW yCnyru
MaKCuMMarbHbI CPOK OXXMAAHUS B oMepean He OOSMKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asiBuTens o NnpegocTaBneHnn MyHULMNansHom
yCryrn n ycrnyru, npegocTaBnsieMon opraHu3aumen, y4acTByoLLEeN B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHON cbopme

2.13.1. MNpun nuyHom obpaweHmn B MOLl B AeHb nogayn 3asBNeHUs1 3asiBUTENHO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILLNM, YTO
3asBneHne OTnpaBreHo, U 4aTon Nnogadn 3asiBfeHus.

2.13.2. lpn HanpasneHuu 3adaBreHUs nocpenctsom, PecnybnukaHckoro noprtana
3aaBuUTENb B AeHb MOAAYn 3asiBfieHUs nornyyvyaeT B NMYHOM kabuHeTe PecnybnukaHckoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHWe, MOATBepXpawllee, 4TO 3asiBfieHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PerncTpaumMoHHbI HOMEpP U AaTa nofayu 3asBrieHus.

2.13.3. lpu nunyHom ob6paweHnn B Kcnonkom B [OeHb Modadn 3asiBeHus
YNONMHOMOYEHHbBIM [OSMKHOCTHBIM NUUOM Wcrnonkoma 3asBuTenNto BblOaeTca pacnmcka u3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbI, NpeAHas3Ha4YeHHOW AN OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr, C perMcTtpaumMoHHbIM HOMEpPOM, AAaToWn nogayu
3as1BNeHNs N NnepevyHemM npeacTaBieHHbIX JOKYMEHTOB.

2.14. Tpe6OBaHI/IFI K nomMeweHunAamM, B KOTOPbIX MNpenoctaBlideTca MyHuuunarnbHasA
ycnyra, K 3any oXxugaHud, MecCtaM AOnAa 3anorfiHeHMA 3anpocoB O npenoctaBiieHUnn
MyHI/ILI,VII'IaJ'IbHOI7I YCIyru, I/IH(bOpMaLI,VIOHHbIM cteHOoamMm C o6pa3u,aM|/| X 3anofiHeHna wu
nepe4yHemMm [OOKYMEHTOB, HeobOxoaumMbIX Ons npenocrtaBlieHnA Kaxxgom MyHI/ILl,I/II'IaJ'IbHOI7I
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ycryru, pasMeleHuio U OOpMIMEHUI0 BU3yanibHOW, TEKCTOBOM U  MyNbTUMEOUNHOWN
MHopMaUuK O nopsigke NpenocTaBneHus Takoum YCnyru, B TOM 4ucne K obecneyeHuto
AOCTYNHOCTM NS UHBaNWOOB YyKasaHHbIX OOBLEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAATENbLCTBOM M 3akoHoAaTenbCTBOM Pecnybnukn TaTapcTtaH o couuanbHOW 3awuTe
MHBanNMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOM YCRYrM OCYLLUECTBASETCA B 34aHUAX U
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.

MecTa npuema 3assutenen obopyaytotcsa Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenoctBoM Poccuinickon ®egepaunm o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro AocTyna K  MecCTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrin obecnedynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIW  [OCTYN  MHBaAnMWOOB K MECTY
npeaocTaBneHns MyHuuMnanbHOW ycnyrn  (yaobOHbI  BXOA4-BbIXO4 B MNOMELEHUs W
nepemMeLleHne B nx npeagenax);

2) BuM3yanbHasi, TeKCTOBas W MyNbTUMeOUMHAs WHgopmauus O nopsake
npefoCcTaBfeHnsT MyHUUMNANbHOMW YCnyrn pasmewaetca B YAOOHbIX AN 3asiBUTENENn
MecCTax, B TOM YMCIe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNO0B;

3) conpoBOXAEHME MWHBANMOOB, WMMEKOLWNX CTOMKME pacCcTponcTBa YHKLMMK
3pEHNSA N CaMOCTOSTENBHOIO NEPeaBMKEHNS, U OKasaHne UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOIO NEpPeABMKEHUS NO TEPPUTOPUN, HA KOTOPOW
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAaHCNOPTHON MHAPACTPYKTYpP, BXo4a
B Takne ob6BbEKTbI 1 BbIXO4aA U3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO U BbiCaaKku U3 HEro, B
TOM 4YuCre C UCNONb30BaHNEM Kpecna-KOMNsACKH;

5) Hagnexauwee pasmelieHne obopyooBaHMst U HocuTenen uMHdopmauumu,
HeobxoguMMbIx Ana obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEHNN UX XKNU3HEAEATENbHOCTMU;

6) gybnuvpoBaHne HeobxooMmon AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHBIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBoaymka n TudnocypaonepeBoaymKa;

8) ponyck cobakuM-NnpoBOAHMKA NMPU HanMyYuMM OOKYMEHTa, NOATBEPXAAKLWEero ee
cneunanbHoe obyyeHue n BblgaBaemMoro nNo opmMe U B MOPsiAKE, KOTOpPbIE YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpPMbl OOKYMEHTa, NOATBEPXAAOLLErO
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmss JOCTYNHOCTU ANt MHBANMAOB OObLEKTOB, B
KOTOpbIX OCYLLUECTBNSAETCA MpeaoCTaBfeHne MyHUUMnanbHOW  YCryrm, W  CpPeacTs,
NCNonb3yeMbiX NPU MNpPeaoCTaBEHUN MyHUUMNANbHOW YCNyrkn, KOTOPbIE YyKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO perfiameHTa, MNPUMEHSIOTCS K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNu NpollegwmnmM MoOepHM3aumtio,
pekoHCcTpyKumto nocne 1 uonga 2016 roga.

2.15. MNokasaTenn [OOCTYNHOCTM W KadecTBa MyHUUMMNANbHOM YCnyru, B TOM 4ucne
KONM4YeCTBO B3aUMOAEWCTBMI 3asBUTENHA C AOSMKHOCTHbIMU NMuaMun npu npeaocTaBneHunm
MYHMLMNANbHON YCNYyrn 1 NX NPOAOIPKUTENBHOCTb, BO3MOXHOCTb NOMNyveHnst MtHdopmMaumm o
Xo4e npefocTaBreHnsl MyHUUMNAnbHOW yCriyrM, B TOM 4uUCre C  MCMNOfb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONy4YeHNss MyHULMNANbHOW YCAyrM B MHOMOYHKLUMOHANBHOM LEHTpe npeaocTaBneHnd
rocy4apCTBEHHbIX U MyHMLUMNAnbHbIX ycnyr (B TOM 4ucre B norHoM obbeme), B niobom
TeppuTopuansHOM nogpasgeneHnn opraHa WCMOMHUTENbHO pacnopsanTenbHOro opraHa
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MECTHOro camoynpasfieHus, no BbIOOpy 3aaABUMTENs (SKCTEpPPUTOPUANbHBIA MNPUHLMI),
nocpeacTBoM 3anpoca O NpedoCTaBNEHUN HECKOMbKUX FOCYyQapCTBEHHbIX U (Mnn)
MYHUUMNANbHbLIX  YCIyr B MHOTO(YHKUMOHAmNbHbIX  LEeHTpax  npeaocTaBieHus
rOCydapCTBEHHbIX M MyHUUMNAnbHbIX  YyCnyr, npegycMoTpeHHoro ctatben  15.1
depepanbHoro 3akoHa Ne210-d3 (koMnsiekCHbIM 3anpoc)

2.15.1. TlokasaTensMm [JOCTYNHOCTU MpPedoCTaBfeHNs MyHUUMNanNbHOW  yCcnyru
ABNAOTCA:

pacrnonoXeHHOCTb MOMELLEHUs!, B KOTOPOM BefeTCcs MnpueM, Bbldavya OOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoaMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen uMHPoOpMauMm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUUNansHOM ycnyrn Ha MHPOpMaLUNOoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHUUUNanbHOro panoHa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmX MonyvyeHuo
UMW yCNyr HapaBHe C ApYrnMu nuuamun.

2.15.2. NokasaTensmu Kka4yecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCA:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka noryyYyeHus pesynbrata MyHULMNANbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3asaBUTENA C OOSDKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYNbTaLWn):

B3auMogencteme 3asButend Cc paboTHukamm  Wcnonkoma wunu MOL  npu
npegocTaBNeHnn MyHUUMNanbHOW YCrnyrn OCyLLeCTBRSEeTCS OA4MH pa3 npu npeactaBfieHnn
3asiBlieHNs CO BCEMU HEOBXOAMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B cryvyae HeoOXOAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkome unn ML, B ¢hopme ak3emnngpa SNEeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTENbHOCTL OAHOMO B3aMMOLENCTBUSA 3a8BUTENS C OOSMKHOCTHBIMWU fvLamMu
npv NpegoCcTaBneHn MyHUUMNANbLHOW YCNyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCTBO MpedoCTaBfeHUs MyHUUMNAanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  pagnoTenedOHHOM CBA3W, C  UCMOSNb30BaHUEM
PecnybnuvkaHckoro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrn MOXeET ObiTb
nosiyyeHa 3asiBUTENiEM B JNUYHOM KabuHeTe Ha EguHom noptane, PecnybrnvkaHckom
noptane, B icnonkome, M®L|.

2.15.4. MNpegocraBneHne MyHULMNanbHOW ycnyru ocyuectensercsa B nobom ML no
BbIOOpY 3asdABMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYeCcKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuumMnanbHasa ycnyra B CoctaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnu
MyHUUMNanbHas ycrnyra npeaocTaBnseTcsa N0 aKCTEPPUTOpPUanbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHNss MyHUUUNANbHOW YCIyr B 3NEKTPOHHON dhopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCRYyrn B 3IIEKTPOHHOW doopme
3asiBUTENb BNpase:
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1) nonyunTb MHOPMAaLMIO O NOPSAKE U CpoKax NpeaocTaBreHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnunkaHckom noprane;

2) nopgatb 3asBreHWe O npefoCTaBNEeHUM MyHUUMNAnNbHOM YCNYyrh W UHble
OOKYMEHTbI, Heobxoaumble ONs NpefocTaBfneHUss MyHUMUMNanbHOW YyCryr, B TOM 4uchne
AOKYMEHTbl U MHGOPMaUNO, 3NMEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybGnmkaHckoro noprana;

3) nonyunTb cBedeHMS O Xo4e BbIMOMHEHUS 3asBMNeHW O npefocTaBreHum
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBfieHns MyHULMNAanbHON yCryru;

5) nonyudntb pesynbTaT MpeaocTaBreHnd MyHuuuMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha pelweHne n aenctene (besgenctene) Vicnonkoma, a Takke ero
AOIMKHOCTHbBIX AL, MyHUUMNAnNbHbIX ciyxawux nocpeacrtsoM PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cuUCTeMbl, obecnednBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencreuns),
COBEepLUEHHbIX NpW NpefoCTaBfeHMM rOCYAapCTBEHHbLIX U MYHULMNAIbHLIX YCAYr opraHamu,
NpegoCcTaBNALWMMN TOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrKn, WX OOSDKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asiBIeHUS] OCYLLEeCTBMSAETCH MOCPeaACTBOM 3anofiHeHUs
3NIEeKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NogauYn 3asBneHUst B KaKon-nnbo nHom popme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl  3adBneHns npu obpalweHun 3a ycnyramu, npegnonararowmmMm  HanpasneHue
COBMECTHOrO 3asiBfIEHUSA HECKONbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaTM Ha OymMaxXHOM HoOcUTerne KOMuUU SNEKTPOHHOW dOopMbl
3a8BneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpPMY 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHul Mnonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HWUKHOBEHUW OLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3neKTPoOHHOM dOpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENEeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLMX B €ANHON cUCTEME naeHTUMKaUMn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TAnNoB 3anoSIHEHUST SNEKTPOHHOW POPMbI
3asBrneHna 6e3 noTepu paHee BBeAEHHOW UHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSM B TeYEHue
He MeHee OAHOro rofa, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asIBNEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTensieTcs
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTeNnto NpefocTtaBndeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty v Bpemsa B npefenax YCTaHOBIIEHHOrO B MHOrOQYHKUMOHANbHOM LIEHTpe
rpacovika npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocyuwecTtsneHMss npeaBapuTeNbHOM 3anvcu nocpeactsoM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAuMMO YykasaTb 3anpallMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);
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HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto aaTy v Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWW, KOTOpble coobwun 3aaBuUTENb NpuU
npenBapuTenbHOM 3anucn, AOOKyMeHTaMm, npeaCcTaBNeHHbIM 3asiBuTerieM Mnpu  fIMYHOM
npueme, NnpegBapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3asButenb coobwmT
aZlpec 3reKTPOHHOM MOYThbl, Ha YKasaHHbI agpec Takke HanpaBnseTcs MHgopmaumsa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHMeM aTtbl, BPEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapUTENbHAA 3annCb aHHYIIMPYETCS B Crlydae ero HesiBKu
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHOM 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUIA, KpoMme
NPOXOXOEHUS MAeHTUdUKaLMM W ayTeHTUUKauum B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus Uenn npuyema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoaumbiX ANns pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He06Xxo4MMOo 3abpoHMPOBaTL AN NpMema.

3. CocTaB, nocnenoBaTenlbHOCTb U CPOKU BbIMONTHEHUS aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Yncrie 0CO6eHHOCTH
BbINONHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COBEHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NpeACcTaBfeHHbIX 3asiBUTENEM;

3) HanpaBreHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfeHUM MyHULMNANbLHOW YCNYIn;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCryru;

5) Bblga4va (HanpasneHne) 3asBUTEN0 pedynbTtaTta MyHUUUNnanbHOW yCnyru;

6) ncnpaeneHne TEXHNYECKNX OLLNOBOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SBRseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBSA3aHHbIM C NPefoCTaBfiEHMEM MYyHMUMMNANbHON
yCnyru.

HOMKHOCTHbIM ~ NUUoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOJSIHEHUNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy obpawieHnn 3assutena B OpraH - Wcnonkom - cekpeTapb KMcnonHutensHOro
KomuTeTa (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCYMbTaUMEW O MOPsiAKE U CpoKax
npegocrasneHns MyHuuunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
nouyre.
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PabotHnk MO®L| koHCynbTMpyeT 3asdBuTens, B TOM 4ucre NO CcocTaBy, dopme
npeacraBnaemMon AOKYMEHTauuu u OpyruM BOMpocam Ans MOMyYeHuUs MyHuLmMnanbHOW
yCryru.

3asButenb MOXeT NoMyyYuTb  MHGOpMaLMIO O nopsgke  npefocTaBneHus
MyHUUMMNanbHON ycnyru Ha oduuunansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb 0bpalleHns 3asaButens.

PesynbTatamun BbINOSTHEHUS agMUHUCTPATMBHbBIX MpoUeayp ABMSKTCH: KOHCYNbTaums
no coctasy, hopMe npeacTaBnseMon OOKyMEeHTauum 1 gpyrum Bonpocam, HeobxoanmbiM
ANSA Nony4YeHnss MyHUUMNanbHOW yCryri.

3.2.3. 3asButenb BnpaBe ob6paTutbca B Mcnonkom no TenegoHy n 3neKTPOHHOM
noyTte, a Takke MoNyyYnMTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O nopsigke M cpokax NpefocTaBfeHUs MyHUUMManbHOW ycrnyru, B TOM 4Yucre Mo COCTaBy,
dopme npeactaBnaemMon  OOKYMeHTauun w  Opyrum  Bompocam  Ana  nonyyeHus
MYHUUUNANbHOW YCAyrn.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHUAMM nNyHKTa 1.3.4 aAMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NOCTynneHus obpalleHus.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMSAITCA: KOHCYMNbTauum
no coctasy, oopMe npeacTaBnsgeMon AOKYMeHTauuu u gpyrum Bonpocam, HeobxoaumbiM
AN Nony4YeHnss MyHUUMnNanbHOW yCryri.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANnsa NpefocTaBneHns MyHuuunanbHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsutenb (NpeactasuTenb 3aasutens) obpaiwaetca B M®L| ¢ 3anpocom o
npegocTaBneHu MyHUUMNanbHOW YCIyrm U npeacTaBrnseT OOKYMEeHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHui:

onpegenseT npeameT obpalleHns;

yOO0CTOBEpPSeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPATUBHOIO pernameHTa;

3anosiHAET 3MEKTPOHHY0 dhopmy 3aserneHns B AIC MOL;

npu npefocTaBneHUM AOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIMO
pernameHta Ha OyMaxHOM HocuTene, OCYLIeCTBNSET CKaHMpoOBaHWE MpeAcTaBNEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHue n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBneHHblE B 3NEKTPOHHON ¢hopme unmn
9NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (DOpMUPYET SNEKTPOHHOE A€ESO0;

BO3BpalLLaeT NognucaHHoe 3asiBneHne n opurmHanbl 6yMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: rotoBoe K
OTNpaBkKe 3asiBNeHne 1 nakeT AOKYMEHTOB.
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3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe NMakeTOB 3MEKTPOHHbIX Aef) B TeYeHMe O4HOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTatamun BbINONTHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSIOTCA: 3asBrneHne U
nakeT [OOKYMEHTOB (3M1eKTPOHHOE [ero), HanpaeneHHble B Vicnonkom, nocpencTsom
CUCTEMBbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefocTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOoHHOM hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaButenb OnNs nogadn 3asiBieHNS B 3IEKTPOHHOM PopMe BbINOSHAET
cnegylowne OencTsns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBNEHNS;

3anonHAeT hopMy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obasatenbHble Ans NpeJoCcTaBneHns MyHULMNAanbHON YCnyriu;

npukpennseTr [OOKYMEHTbl B 3NIEKTPOHHOM opMe UM  3NEeKTPOHHble obpasbl
AOKYMEHTOB K (hopMme 3NeKTPOHHOro 3asiBreHus (Npu HeobxoamMmocTn);

noaTeepxgaeT akT O3HAKOMIIEHUSS W COorflacnua € YCroBuUsSMW U NOPAOKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCryrM B 3MeKTPoHHOW dopmMe (ycTaHaBnvBaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBrieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOrO 3asiBeHNs);

OTnpaBnaeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxkmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3MeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnUCbIBaeTCA B COOTBETCTBUWM C TpeboBaHMAMMU MNyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nornyeckasi npoeepka COPMUPOBAHHOIO 3adABMEHUA OCYLLECTBISETCA
nocne 3anofIHeHNsA 3asBUTENEM KaXOoro M3 nosien anekTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMOfHEHHOrO MOMsA 3NEeKTPOHHOM hOpMbl 3asiBfIEHUSA 3asiBUTESb
yBEOMISETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiAke ee YCTpaHeHUs nocpencTBoM
MHOPMALMNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpME 3asiBMEHUS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NMPoLeayp SBMAKTCH: 3NEKTPOHHOEe
Aerno, HanpasneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOAeNCTBUS.

3.3.3. PaccMoTpeHue koMmnnekTa JOKYMEHTOB CnonkomMomMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl SBseTcd
NOCTYNfeHNe 3asiBfieHUs U WHbIX [JOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHud
MYHUUUNANbHOW YCAyrn.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
aAMWUHUCTPATUBHOW npoueaypbl sBRAsieTcs - cekpeTapb WcnonHutenbHOro komuteTa
(Banee - 4OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE NMUO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B criyvyae
obpaLleHnsa 3asButens c 3aasrneHnem B Micnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLETO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpPaATMBHOIO  perfamMeHTa, MpOBEPKY COOTBETCTBUSA  MNpeacTaBreHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, NPUMUCOK, 3a4E€PKHYTbLIX CIOB N UHbIX HE OFTOBOPEHHbIX
ncnpaeneHun);
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3anonHsaeT SNEKTPOHHYO dopmy 3asaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUUOHHON cuUCTeMe, npedHas3Ha4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

npu npenocTaBfeHnn OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HOcuTene, OCYLWECTBNSAET CKaHMpPOBaHWE NpeAcTaBeHHbIX
[OKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepeaaet 3adBUTENO Ha NMPOBEPKY M NOANMUCAHME;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYIO MH(OPMALMOHHYIO CUCTEMY, NpeaHasHa4YeHHYH
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULUMNASbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOW (bopMe Unn INEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3MEeKTPOHHOE Oeno;

BO3BpalLlaeT nognucaHHoe 3asiBNeHMe W opuruHanbl OyMaXHbIX [OOKYMEHTOB
3a8BUTENIO;

BblJaeT 3asBUTENIO PACnUCKy B NpuemMe LJOKYMEHTOB.

B cnyyae Hannuna ocHoBaHW A51s OTKasa B NpyemMe AO0KYMEHTOB AOJHKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, yBeOMISAET 3adABUTENS O HANU4YnUM NpenaTCTBUN ANS
npuemMa 3asiBfieHMss W BO3BpawaeT emMy [OOKYMEeHTbl C 0ObACHEeHMeM codepXaHus
BbISABNIEHHbBIX OCHOBaHW 4N OTKasa B NpuemMe LJOKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mocne
NOCTYNMEHUs JOKYMEHTOB Ha PaCCMOTPEHME:

npuceamBaeT 3asiBfIEHWIO HOMEpP B COOTBETCTBUM C HOMEHKNATypou Aeni U craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aerna, B TOM Yuche MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 3NIEKTPOHHOM (hOpME 1 3NEKTPOHHLIE 06pa3sbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YATAEMOCTb 3NEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeactsoM obpalleHnsa Kk EanHomy noptany (B criydae, ecnv 3asiButeniem npeacraBreHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOLMUCaHHbIE YCUNEHHOW KBannMOUUMPOBAHHOW 3MEKTPOHHOM
noanuncLHo).

Mpn HanMuMm oOCHOBaHW, MPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHus o6 oTkase B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNeHNs MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKM YCUIEHHOW KBannguuupoBaHHOM
3MEKTPOHHOW MOAMNUCK BbISIBIEHO HecobnogeHne ycrioBun ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-3,
KOTOpbI€ NOCAYXWUITM OCHOBAHUEM NS €ro NPUHATUA.

MpoekT peweHns o6 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoaumblx Ond
npefoCcTaBNeHNss MyHULUMNANbHOW YCNyru, C ykas3aHMEM MNPUYMH OTKasa (B cnydae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMemMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTaBfeHus
MYHUUMNANbHOM YCIyrn, CBA3aHbl C HapyLUEHWEM YCTAHOBMEHHbIX TPebOBaHM K TakuMm
AOKYMEHTaM, OCHOBaHuUs [ONnd OTkasa B MpuveMe [OKYMEHTOB [OSKHbl cogepxaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble U (MNK) NpPOTUBOPEYUBbIE  CBEAEHUS,
ohOopMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWn), HAaNpaBnsaeTCs Ha cornacoBaHne
B YCTAHOBMNEHHOM MOpsiaKe NOCPeACTBOM CUCTEMbI NEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHune npoekta pelweHust 06 oTkase B NpuMemMe OOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOM  YCRyrK,  OCYLIECTBAsSieTCA B MOpsake,
npeaycMOoTPEeHHOM MyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO perfameHTa.

B cnyyae oTcytcTBMS < OCHOBaHWW [OnNa  OTKkasa B MNpueMe  [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
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OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHue OofHoro paboyero [HA CO [OHSA
NOCTYNSEHUS 3asiBfIEHUs, HanpasnseT 3asBUTEN0, YKa3aHHbIM B 3asdBreHuuM crnocobowm,
yBeJOMIeHne O MOCTYNMeHUn 3adBfneHus, copepxawiee BXOOAWMWA pPerucTpaumoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBreHusi, nepeyvyeHb HauMMeHOBaHUM dannos,
npeacTaBNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstata MyHUUUNansHOW yCryru.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMAeTCA B aBTOMAaTU4YECKOM peXuMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULUMNANbHbLIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOMHAKTCHA B Te4yeHue ofHOoro pabovero AHS CO AHS
NOCTYNfEeHUs 3asBeHNst Ha pacCMOTpPEHME.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbHOW YCyTri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLLNE B
npenocTaBneHnn MyHUUMNansHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOW npoueaypbl SBfseTca
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOSIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSDKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOSMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM npouenypbl, SABMSETCHA cekpemapb VlcrionHumersibHo20 Komumema
(manee - [OOMKHOCTHOE 5nWUO, OTBETCTBEHHOE 3a  HanpasrieHMe MeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [JOMXHOCTHOE nuuUO, OTBETCTBEHHOE 3a HarpaBlfieHne MeXBeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO B3aMMOOEWCTBUSA (MpU  OTCYTCTBUN  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl 0 NPeoCTaBleHUN AOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJTHAIOTCA B A€Hb NPUHATUA 3asIBNIEHUSA HAa pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpasrieHHble B OpraHbl BacTn n (Mnun) noaBe4OMCTBEHHbIE OpraHamM BracTn opraHusaumm
3anpocol.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWW 3anpocoB, MOCTYMUBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3IIEKTPOHHOrO B3auUMOLEWCTBUS, MNpedoCTaBnsAoT
3anpaluvMBaemMble AOKYMEHTbI (MHOopMaLMIO) UM HanpasnsaloT yBegoMieHns 06 oTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbiX ANs NpeaoCTaBneHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMWHUCTPaATMBHbIE  nNpouedypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEeYEeHWe Tpex OHen CO OHSA MOCTYNfeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH wurnv opraHusauuio, npefocTaBnsgowmne JOKYMEHT U MHAOPMALMIO, ECIIN UHbIE CPOKU
noaroToBKW W HanpasfneHWss oTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
beepanbHbIMM 3aKOHaMu, npaBoBbiMM akTamu [NpaBuTtensctBa Poccunckon denepauum v
NPUHATBIMKU B COOTBETCTBUM C dhedeparibHbIMM 3aKOHaMW HOPMaTMBHLIMW MPaBOBbLIMU
aktamun Pecnybnukn TaTapcTaH.

PesynbTtatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX MNpoueayp SBMSTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble Ons  MpPedoCTaBneHUs  MyHuuunanbHoW — ycnyrk, nvbo
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yBegomneHne o6 oOTkase, HanpaBrfieHHble [OSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JomkHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpasfieHMe MeXBeOOMCTBEHHbIX
3anpocosB:

nonyyaeTt 3anpalunBaemMble 4epe3d CUCTEMY MEeXBEOOMCTBEHHOIO0 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANna  npegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nubo ysegomneHne o6 otkase npu OTCYTCTBUWM OOKyMEHTa u (Unu)
MHdopmMaLuu;

npy HanU4Ynunm OCHOBaHWUW, NPEeLYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCYT.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHULMMNAnNsHOMW ycnyru, C ykasaHuem npuymMH oTkasa (B cryvae, ecnuv
OCHOBaHMA NS OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMMblx ANd npefocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBsi3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHblI coaepaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMBbI ANIEKTPOHHOIO A0OKYyMeHToobopoTa.

CornacoBaHune npoekTta pelweHusi 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMs  MyHUUMNAnbHOW  YCNyrM,  OCYLLeCTBASieTCS B NOPSAAKe,
npegycMOTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMONHATCS B A€Hb MNOMyYeHNa CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocaMm.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs NpefoCcTaBfieHUss MyHULMMNANbHOW YCyrn, NPoOeKkT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
yCnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMUBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHUsA rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCYr, B TOM Yucne C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBUM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumManbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKkTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CoctaBngeT Tpu paboymnx gHs.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOM YCryru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUA a4MUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
NnocTynsieHne oT OOJIMKHOCTHOIO nuua, OTBETCTBEHHOIO 3a HanpasreHue
MEXBELOMCTBEHHbLIX  3arpocos, OOKYMEHTOB (cBepeHun), HeobOxoaumMbIX  Ans
npegocTaBfieHNa MyHUUMNANbHOW YCIyTri.

[OMKHOCTHbIM  NINLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AOMWHUCTPATUBHOMN
npoueaypbl, SBRsieTca cekpetapb McnonHMTenbHOro KomuTeTa (danee - AOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a NOArOTOBKY pe3yfibTaTa NpeaoCcTaBfeHnUs MyHUUMNAnNbHOM YCyrn).

3.5.2. [omkHOCTHOE nuMuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNa MyHULMNANBHOW YCIyTru:

paccMmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegocTaBeHNa MyHUUMNANbHOW YCIyTu;

Nnpwv BbISIBNEHMM OCHOBaHUM ONSA OTKasa B NpefocTaBneHun MyHULUMNanbHOW YCnyru,
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YKa3aHHbIX B MNyHKTe 2.8.2 aAMWHUCTPATMBHOIO perrameHTa, MoAroTaBnvBaeT MNPOEKT
pelleHnsi 06 oTkase B NPeaoCTaBNEHUN MyHULMNANbHOW YCNyru;

B Clyyae OTCYTCTBMS OCHOBaHWW ONA OTKa3a B MNpedoCTaBlEeHUN MyHULUMNarbHOW
ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTta, Mo urtoram
pPacCMOTPEHNST JOKYMEHTOB, HEOBXOAMMbIX AN NpefoCTaBneHUs MyHUUMNanbHOW YCnyru,
noarotaBnvMBaeT MNPOEKT pesynbrata MpefocTaBreHus MyHUUMNanbHOW  ycnyrm B
COOTBETCTBUMN C nognyHKkTaMmn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaTUBHOIO pPernamMeHTa;

HanpasnseT MOAroTOBMEHHbIW MPOEKT pe3ynbTata NpeAocTaBneHns MyHuUMnanbHon
yCcryrn Ha corrnacoBaHue B YCTaHOBMNEHHOM nopsaake nocpeAcTBOM CUCTEMbI 3NIEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouenypbl, YyCTaHaBfMBaemMble  HACTOALWMM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
peLleHnsi 06 oTkase B NPeaoCTaBeHNN MyHULMNAarbHOW YCNyri, CNpaBku (BbINUCKN).

3.5.3. CornacoBaHve ” noanucaHWe rMpoekTa pesynstata npeaocTaBrneHus
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBISETCA pyKoBOAUTENEM
CTPYKTYPHOro nogpasgerieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrnbTaTa MyHULMNarbHON
ycnyrun, 'nasown NoceneHus.

[MoaroToBrieHHbIE MPOEKTbI OOKYMEHTOB, MMeNLMne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHUUUNAnbHOW YCryru.
[Mocne ycTpaHeHuMs 3aMeYyaHWn MpPOeKTbl [OKYMEHTOB MOBTOPHO nepejaloTcsa  Ans
corrnacoBaHus 1 NoanucaHus.

maBa [loceneHus npu paccMOTPEHUN MNPOEKTOB [OOKYMEHTOB npoBepseT
cobrnogeHne agMUHUCTPATUBHOTO pernaMmeHTa AOMKHOCTHLIMKU nuuamu Mcnonkoma B Yactu
CPOKOB BbIMOMHEHUA afMUHUCTPATUBHBLIX NpoLeayp, UX nocnenoBaTenbHOCTU U MOJSTHOTHI,
Hanu4ns CcorrnacoBaHWM YMONMHOMOYEHHbIX [OOIMKHOCTHbIX nuy KMcnonkoma B cucteme
3NEeKTPOHHOro 0KyMeHToobopoTa.

B cnyyae BbIsiBreHMA HapyLlleHMW B 4aCTW CPOKOB BbIMOMHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM UM nonHoTel [naBa [loceneHns wuHUUUUpyeT
npuBreYyeHne K OTBETCTBEHHOCTU NUL, AOMYCTUBLUNX HApYLLUEHUNA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHne o4HOro paboyero gHs.

PesynbTaTtamu BbINOMHEHMS aAMUHUCTPATMBHBIX Npouedyp ABMSTCA: peweHue o6
OoTKase B NpuemMe JOKYMEHTOB HeobXxoanMbIX Ans npefocTaBneHns MyHUUMNanbHOW ycnyru,
peLleHne 06 oTkase B NpeJoCTaBleHUn MyHULMNanbHOW YCnyrn, cnpaska (Bbinucka).

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMeHTa, npu HanMynm TEXHNYECKON BO3MOXHOCTU OCYLLIECTBMNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHoOWN A58 oKa3aHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCIYT.

MakcumanbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfamMeHTa, cocTaBnseT oanH paboyuni AeHb.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOM YCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUA aAMUHUCTPATMBHOM Npoueaypbl SBAsSeTCs
nonyyeHne OOIMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaATUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXAatoLero npefocTaBneHne MyHuumnansHOm yCryru.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHWE  aAMWUHUCTPaATUBHOM
npoueaypsbl, ABnAseTca cekpetapb McnonHuTenbHoro komuteta  (ganee - OOMKHOCTHOE
MO, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHne) JOKYMEHTOB).

3.6.2. [JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) AOKYMEHTOB:
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obecneuynBaeT perucTpaumio U BHECEHME CBEAEHMN O pe3ynbTaTe npeaocTaBneHuns
MYHUUMMNANbHOW yCcryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
WHOPMALUNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3anBuUTensa (ero npeacraBvTensi) cnocobom, ykasaHHbIM B 3asBNEHUKN, O
pesynbTate npeaocTaBfeHns MyHUUMNAanbHOW YCIyrM U O BO3MOXHOCTU MOSTyYeHUs
pesynbTata NnpegocTaBneHns MyHuuunaneHon ycnyrm B icnonkome nnu 8 ML,

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTUYECKOM pexXMMe C WUCMOoSIb30BaHMEM aBTOMATU3UPOBAHHOW WHAOPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOW ANS OKas3aHMs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ogHoro paboyero OHA CO OHA NoANUCAHUA [OOKYMEHTa,
ABMSOLLEroca pes3ynbTatoM MNpefocTaBneHna MyHULMMIansHOW YCNyrn, YNOAHOMOYEHHbIM
AOIMKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABASKTCA: pa3MelleHune
cBefeHMn O pesynbTate nNpefocTaBfieHUs MyHUUMNanbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTtemax, u3BelleHue 3aaBuTens (ero npencraBuTenis) O pesynbTaTe npefocTaBreHus
MYHULMNANbHOW YCNyru n cnocobax ero nonyyeHums.

3.6.3. Mopsigok  Bblgayn (HanpaBneHnsa)  pesynbTaTta npegocTaBneHus
MYHULIMNANbHON YCNYru:

3.6.3.1. lpwn obpalleHnn 3aaBuTenNs 3a pe3ynbLTaTtoMm MyHuuunansHoun ycnyrm 8 ML,
paboTHnk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHMuMnanbHOW ycnyru B dopme
aK3emnnsipa ANEeKTPOHHOro JOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3asiBUTENS
BMECTE C 9K3eMMNNSpPOM 3JNEKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCs 3K3eMMNApP SNEeKTPOHHOro AOKyMEHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOoCcUTeNnb MHGOPMaUMM UMM HanpaBfeHUs 3K3emnsisipa 3NEeKTPOHHOro [[OKyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [Npu 3anncm Ha CbeMHbIN HOCUTENb UHGOPMaLUK
UNN HanpasfeHMM JK3eMNIspa AMEKTPOHHOrO AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMAsip 3MEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, Nno 3SfIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3NEeKTPOHHOro AOKYMEHTa 3K3eMNMspy 3SMeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCA  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NO4MNUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb NpubbITUA 3asBUTENA B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABRASTCHA: dukcauus
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOW YCyrn, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lNpwn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUUMNANbLHOW yCryrn yepes
PecnybnvkaHckmin noptan 3asBuTEN0 B NMYHbIA KabMHET aBTOMAaTUYeCKM HanpaBnseTcd
3MEKTPOHHbLIM  00pa3  [OKYMeHTa, SABNSAWeErocs  pesynbtatoM  npeaocTaBlieHus
MYHUUMNANbHOW yCnyru, MOAMUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW 3NEeKTPOHHOW
nognNUCbIO YNOSTHOMOYEHHOMO SOSMKHOCTHOrO nuua Mcnonkoma (Mcnosikomom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOANMCaHUS OAOKYMEHTa, NoATBEPXKAAOLWEro npegocrasneHune (oTkas
B NpPefoCTaBfieHUN) MYHULMNANbHON YCRyrn, YMNOSHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbIMNONMHEHUA aMUHUCTPATUBHBLIX Mpoueayp SABNAKTCA: HanpasneHune
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTBepXaatoLllero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBNeHnn MyHULMNANbHON yCnyri).
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3.6.3.3. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTaTOM MYyHUUMNanbHOW YCryrn B
Wcnonkom, AOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bbldady (HanpaBneHue) OOKYMEHTOB,
BblJaeT 3asBMTENO pesynbTaT MyHUuunanbHow ycnyru. o TpeboBaHUio 3aaBUTENS BMECTe
C 9K3eMNNAPOM SMEKTPOHHOro AOKYMEHTa Ha BymaXXHOM HocuTerne emy npefocTtaBnsAeTcs
9K3eMNNsAp JNIeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbl HocuTenb
NHOPMaLMN UNU HarnpasBrneHus JK3emnnsapa SMNEKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
noyTe B agpec 3asBUTEnNs.

AOMWHUCTPaTUBHbIE  Mpoueaypbl,  yCTaHaBfMBaeMmble  HaCTOALWMM  MYHKTOM,
OCYLLECTBMATCA B NOpsake odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUM C
[MpaBunamn BHYTPEHHEro Tpy4oBoro pacrnopsgka cnonkoma.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATMBHBIX MNpoueayp SBNATCHA: dukcaums
dakra Bblgauu pesynbTaTa npeaocTaBneHns MYHULMNANbHOW ycnyrm B
aBTOMaTU3NPOBaHHOMW WH(OPMAaLMOHHON cucTeMe, MpedHa3HaYeHHOW [Ans  OKa3aHus
rocygapCTBEHHbIX N MyHULMMArbHbIX YCIyr.

3.7. cnpaBneHune TEXHNYECKNX OLLIMBOK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBASOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuTerb HanpaBnsaeT B Mcnonkom:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKoOn owmndkn (Nnpunoxenne Ne 5 k HacTosweMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COLEPXUTCHA TEXHMYECKas OLInbKa;

AOKYMEHTbI, WMeEIoLMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLINOKMN.

3asaBneHne 006 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToOM MyHULMNanbHOW yCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npeAcTaBuMTENEM) MNOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucne ¢
NCMNoNb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [JOMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLLeCTBASeT
npuem 3asBneHnss 06 ncnpaBneHMM TEXHUYECKOM OLIMOKWU, perucTpupyeT 3asiBrneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeTr UX OOIMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAKTCA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBASKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHne, HarnpaBfeHHOe Ha PacCMOTPEeHWE OOIMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 32 06pabOoTKy JOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nuUUO, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPaBEHUN B JOKYMEHT, ABMASOLWMNCA
pe3ynbTaToM MNpPeAoCTaBfeHNss MyHUUMNAnNbHOM YCNyru, OcCyLlecTBnAsieT npoueaypsl,
npeaycMOTPEHHbIE NMYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, U BblgaeT UCNPaBIEeHHbIN
AOKYMEHT 3aaBUTENO (YNONIHOMOYEHHOMY NpeacTaBUTENI0) IMYHO NoA POCNUCH C U3bATUEM
y 3assutensa (ynoriHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unM HanpaeBnsieT B agpec 3asBUTENst MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHUs
AOKYMeHTa npu npegocTaBfneHMn B VICMOMKOM oOpurMHana [AOKYMeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLumnbKa.

AOMUHUCTPaATMBHbIE  nNpouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocrne OBOHapYyXeHUS TEXHUYECKON OLUINOKM
UNKn NonyyYeHns ot NHOro 3anHTEPEeCcOBaHHOIO NnLA 3asBNeHns 0 AOoMyLweHHON owmnbke.
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PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBLIX MpPOUEAyp SBNAOTCA: BblAAHHbIN
(HanpaBneHHbIN) 3a89BUTENIO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOM yCIyru

4.1. Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMM NML@MM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
NHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs kK NpeaoCcTaBNeHNIo

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHU

KOHTpONb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfEHUs MyHUUMNAnNbHOW yCryru
BKMNtoYaeT B cebsa BbiSIBNEHNE W yCTpaHEHWE HapyLeHWn npaB 3asiBUTENEN, NpoBeAeHue
npoBepoK cobniogeHns npouenyp NpeaocTtaBnNeHns MyHUUMNAanbHOW YCRyrn, nNoaroToBKy
peweHnn Ha pgencteua  (6e3genctBme)  OOSMKHOCTHBLIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmamMn KOHTpOns 3a COBGMIOAEHNEM WCMOMHEHUA aAMUHUCTPATUBHBIX Npouenyp
ABNAOTCA:

1) npoBepka W cornacoBaHuWe MNPOEKTOB [OOKYMEHTOB MO NpPenoCTaBfEHUIO
MYHULMNANbHON YCNYrK;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA AENONPON3BOACTBA;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMS
npoueayp NpeaocTaBneHnst MyHUUMNANbHOW YCyru.

B uensax Tekywero KOHTPOMsS MCNONb3YyTCA CBEAEHUS, UMEOLMNECA B 3NIEKTPOHHOWN
0ase pgaHHbIX, CcnyxebHas KOppecrnoHAEeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOIDKHOCTHBLIX  NWL,  OCYLLECTBASKLWMX BbINOMIHEHNWE agMUHUCTPATMBHBIX MNpoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMA Npu NpeaocTaBreHumn
MYHUUMNANBbHOMW  YCNYyrM U NPUHATUM  PELLEHUA PYKOBOAWUTEND oOpraHa MECTHOro
camoynpaBfeHus  NpeacTaBnslTCA  CrpaBkM O pesynbTatax  npefocTaBfieHus
MYHULMNANbHOW YCAyrn.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCeAoBaTeNbHOCTU U COAepKaHus
aAMUHUCTPATUBHBIX  Mpouedyp  OOMMKHOCTHbIE  NvMua  HEMEANEHHO  MHPOPMUPYIOT
pykoBOOMUTENS  OpraHa, MpedoCTaBfdAloWero  MyHMUMNAnNbHYK — YCryry, a  Takke
npeanpMHUMalOT CPOYHbIE MEPLI NO YCTPAHEHMIO HAPYLUEHWUA.

Tekywun KOHTpONb  3a  cobntogeHnem nocrnenoBaTenbHOCTU  OENCTBUMN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW NpoLeaypaMmn Nno NpeaocTaBneHnio MyHUUMNAanbHOM
yCryru, OCyLLECTBIISIETCA 3aMecTUTENeM PYKOBOAUTESNSI opraHa MeCTHOro caMoynpaBeHus,
OTBETCTBEHHbIM 3a OpraHuM3auuio paboTbl MO NPEeAOoCTaBMEHUIO MYHULMMANbHOW YCRyru,
Ha4YanbHWUKOM oOTAena, OCYLWeCTBNsALWero opraHusauuio paboTel No npeaocTaBreHuto
MYHULMNANbHOW YCAyrn.

MNepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA [MOSMOXEHUAMN O CTPYKTYPHbIX MOApa3feneHusx opraHa MeCTHOro
camoynpaBsfeHnst U AOMKHOCTHBIMU perfaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLLEeCTBI1IEHUA NINAHOBbLIX N BHEMJ1TAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHVILl,I/II'IaJ'IbHOI7I yCIyru, B TOM 4ucrie nop4aaok 1
C*)OprI KOHTpPOJA 3a NOMHOTOWN N KA4eCTBOM npenocrtasrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru

4.2.1. KoHTpOnb 3a NOIHOTOW M KAa4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCryru
ocyLlecTBnsgeTcsa B popmax:
1) npoBeaeHnsi NPOBEPOK;
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2) paccmoTpeHus xanob 3assutenen Ha gencreng (6esgencrame) Vicnonkoma, a
TakKe NX OOSMKHOCTHbIX NL, MyHULUNANbHbIX CIy>KaLluX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOSTHOTOW U Ka4eCTBOM NpeaocTaBlieHns
MYHULMNANbHOW YCyru NpOBOAATCS NfiaHOBbIE M BHEMNNAHOBbLIE NPOBEPKU. [1opaaoK u
NnepuoanYHOCTb OCYLLIECTBIIEHNS NNAaHOBbLIX NMPOBEPOK YCTaHaBMMBaETCs NiaHoM paboThl
Wcnonkoma. MNMpu NnpoBepke MOryT paccmMaTpmBaTbCsl BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCNyrn (KOMMNIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefoCTaBfiEHMEM MYHULMNANbHOM yCryrn (TeMaTu4eckne npoBeEPKN).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HapyLLUEeHU aMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criydae nosyyeHus
xanob 3aasutenen Ha gencteus (besgencrteme) Micnonkoma, a Takke UX AOSMKHOCTHbIX NnL,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0POPMIIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbIsIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeAoCTaBnAoLWero MyHuuunanbHyo
ycnyry, 3a peleHus n gencteuna (besgencrame), npyuHMMaemsle (oCyLecTBNsemMble) UMY B
Xxo[e npefocTaBrneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Criydae BbISBMIEHUS HapyLlleHWi rnpas
3a8BUTENEN BUHOBHbIE §NWLA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenscTtBoM Poccuinckon ®epepaumn.

PykoBoantenb opraHa MeECTHOrO CaMOynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoantenb (3amectuTtenb pykoBOOAMTENS) CTPYKTYPHOro noApasieneHus opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (Unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pa3gene 3
a4MWHUCTPATUBHOIO perfliaMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE CryXalime 3a pelleHns u OencTBus
(6espencTBume), npuHUMaemble  (OCyLlecTBNsemMble) B XoAge npenocTaBneHus
MYHMUMMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOnS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyri, B TOM YXCHE CO CTOPOHbI rpaxaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHVeM MyHUUMNAnbHOW YCNyrM CO CTOPOHbI rpaxaaH, MX
0ObeAVHEHUA U OpraHuM3aLuunii, OCYLLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTM AEeSTEeNbHOCTU
opraHa MeCTHOrO CaMOYMNpaBfeHUs MNpu NPEeAOCTaBNEHUN  MYHULMNANBLHOW  YCyrw,
Nony4YeHns MOSTHOWN, akTyanbHOM M AOCTOBEPHOW MHpopMaLMK O nopsiake NpeaocTaBreHus
MYHULMNANbHON YCIyrn U BO3MOXHOCTM JocyaebHOro paccmMoTpeHnsa obpalleHnin (kanob) B
npoLecce NpeagocTaBneHnst MyHULMNanbHOM YCyri.

5. AocynebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHMA pelleHUun U 4eNCcTBUNn
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOWEro MyHULUNANbHY ycnyry,
MHOro()yHKLMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
®PepgepanbHoro 3akoHa Ne210-d3, a Takke UX JOIMKHOCTHbIX 1ML, MyHULMNANbHbIX
cnyxauwmx, paboTHMKOB
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5.1. 3asBuTenn UMeT NpaBo Ha obxanoBaHwe B A0OCYAeOHOM MopsiaKe peLueHuin m
pevicteBun  (6es3gencTBusl)  opraHa, NPedoCTaBnsioOWero  MyHUUMManbHyl  yCnyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaocTaBnAwLLEro MyHULMNANbHYIO YCIyry, MyHUUMNansHOro
CrnyXawlero, pPyKOBOAMTENsI OpraHa, NpPeaoCTaBnSAlWEro MyHMUMNANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHnsauumn,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asButenb MoxeT 06paTUTLCS C Kanobon, B TOM YMCIe B CreAYyLWnX cryyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpegocTaBfieHUn MyHULMNAnbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHMe cpoka NpeaoCTaBfeHns MyHMUMNansHoOn ycnyru. B ykazaHHOM cnyyae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asBUTENEM  peLlleHMn U1 OEWCTBUN
(6e3pencTBnsa) MHOroYHKUMOHANMbLHOMO  LieHTpa, paboTHUMKaA MHOrogyHKLUMOHANbHOro
LeHTpa BO3MOXHO B Clly4dae, eCfii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KoToporo obXanyktTcs, BO3NOXeHa QYHKUMS N0 nNpeaoCTaBlEHMUIO
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofHOM obbeme B nopsgke, onpeaerieHHOM
yacTblo 1.3 ctatbn 16 eagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopMaumm nnbo ocyllecTBreHns
OENCTBUA, nNpeacTaBfieHWe WM - OCYLECTBIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHUUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTOopblIX MpeaycMOTPeHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepauumn, HOpMaTUBHBIMU MPABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM ~ MPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHMLMNANbHOW yCyrn, y 3asBUTens;

5) oTkas B npeagocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMKM NpaBoBbiMM akTamyn Poccuinckon degepaumn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNANbHbIMU NPaBOBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOrOoOYHKUMOHANbHOMO LUeHTpa, paboTHuMKa
MHOTFOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Crlyvae, €Cnn Ha MHOroyHKLMOHAasbHbIN
LEHTP, peleHna n gencteuns (6esgencrame) KoToporo obxkanyTcs, BO3foxXeHa yHKLMS MO
NpeaoCcTaBfeHNIo COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHune C 3aaBUTENSA NpU NPeaoCTaBNeHUM MyHULMNANbLHOW yCcnyrn nnarbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMM MpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKka3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCYry, OOSPKHOCTHOrO nvua
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx paboOTHMKOB B MCApPaBEHUU
AONYyLWEHHbIX VMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npeaocTaBreHus
MYHMUMMNANbHON yCrnyrn [OKyMeHTax 5vMbo HapyleHue YCTaHOBMEHHOro0 CpoKa TaKux
ncnpasnenunin. B ykasaHHoM cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pgencteun  (6e30encTBusi)  MHOMOMYHKUMOHANbHOrO LEHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHAaIbHbIV
LEeHTp, pelieHns n genctena (6esgencTeme) KOToporo obxkanyTcs, BO3noXeHa yHKUNA no
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NpeaocTaBNEeHNI0O COOTBETCTBYHOLUNX MYHMLMMAMNbHBIX YCyr B NOSIHOM o6beme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka Wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHMLMNanbHOW yCnyru;

9) npuocTaHOBnEHME MNpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €Cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMoTpeHbl deneparnbHbiMU - 3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpPaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMA HOPMAaTMBHbLIMM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTah,
MyHMUMMNanNbHbIMX NPaBoBbIMKW akTamu. B ykaszaHHOM cnydae pgocynebHoe (BHecypebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBUn (6e34encTBusl) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEHTpa BO3MOXHO B Cfydae, ecnv Ha
MHOrO(OYHKLMNOHANbHbIN LIEHTP, peLleHns n gencrtems (6e3nencrTeme) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENA MNpM NPEeOoOCTaBNEHUM MyHMUMNANBHOW  YCryru
OOKYMEHTOB unuM  WHopmauun, oTcyTcTBue U (MnM) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayaribHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBieHnn MyHULMNAnNsHOM ycnyru,
3a UCKNKYEHNEM chyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyqyae pocynebHoe (BHecypoebHoe) obxanosaHue
3asBUTENEM pelleHnn u pencteun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LIEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOrOOYHKLMOHANbHbIN LIEHTP, peLleHns n aencrems (6e3nencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHom o6bLemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nopgaetcs B nucbMeHHoOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  opMe B  OpraH, NpefoCTaBsSOWNA  MyHUMUMNANbHYK  YCRyry,
MHOTrOOYHKLMNOHANbHbINM LEHTP NMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaANbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNcTBus
(bespencTBne) pykoBoOMTENS OpraHa, npPefoCTaBnslWero MyHUUMNAnbHY  YCnyry,
nogatTCca B BbIWECTOAWMA opraH (Npyu ero Hanuyum) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMOCPEeOCTBEHHO  pPyKOBOOUTENEM  opraHa, npegocTaBrisioLero
MyHuUuMnanbHyto ycnyry. Xanobbl Ha peweHna wn genctsusa (6esgenctene) paboTHUKa
MHOTMOOYHKLMOHANbHOro LUEeHTpa NOLAlTCs PYKOBOAUTENO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKLUMOHANMbLHOMO LieHTpa
nogatTca  ydpeauTento  MHOTOMYHKUMOHANbHOMO UeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteus (besgenctene) paboTHUKOB OpraHmM3aumi, NpeayCMOTPEHHbIX YacTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTcs pyKoOBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHus u pencteusa (6esgencteme) opraHa, nNpegocTaBrAOLErO
MYHULMNANbHYO YCNyry, AOMMKHOCTHOMO Nuua opraHa, NpegoCcTaBsoWeEro MyHULUNANbHYO
yCcnyry, MyHUUMNANbHOrO  CrnyXawlero, pykoBOAMTENst OpraHa, npefoCTaBnsitowWwero
MYHULMNANbHYO yCnyry, MOXeT ObiTb HanpaeBneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTp, C MCMnonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKAUMOHHONW ceTn «WMHTepHeTy,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuUMnanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAaUMOHHOM cucTeMbl AocyaebHoro
oGXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NMYHOM npueme 3asButens. XXKanoba Ha
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peweHns wn pgencteus (6es3penctBne) MHOTMOMYHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOro UeHTpa MOXeT ObiTb HampasreHa no no4vte, ¢ UCNosib3oBaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHoMm npmeme 3aasutens. Kanoba Ha pelueHns n gencteus (6esgencrame) opraHnsauun,
npegycMoOTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpasneHa Mo noyTe, C UCNOSIb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaomHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MOXeT ObiTb MpuHATA npu
NMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxatb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHAUMNANbHYKD  yCnyry,
OOIMKHOCTHOIMO  NiMua opraHa, npedocTaBnslowero  MyHuUMnanbHy — ycrnyry, nubo
MYHMLMNANbHOMO CryXallero, MHOroyHKUMOHaNbHOro LEeHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHu3auuin, NpeayCcMoTpPeHHbIX YacTbio 1.1 cTtaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n gencteus (besgencrene)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanunyuu), cCBedeHUs O MecTe
XUTenoCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHus O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOo4YTbl (MPWU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0OSMKEH ObITb HAaNpaBfeH OTBET 3asABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusx U gencteuax (6esgencteumn) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOJIKHOCTHOrO niua opraHa,
npefocTaBnsAwLWero  MyHuUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  criyxatlero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOTOPYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBAHWW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBueM) opraHa, NpPeaoCTaBfAOWEro  MyHUUMNANbHY  YCIyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnfalowWero  MyHuuunanbHy  ycnyry, nmnbo
MYHULMNANbHOMO cnyxatiero, MHOroYHKLNOHANbHOro LeHTpa, paboTHMKa
MHOTFOOYHKLMOHANBbHOIO LeHTpa, opraHu3auuim, npegycMOTpPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeacTaBeHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXaaroLume oBOAbI 3asaBUTENS, NMMOO UX KONWUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwasa B opraH, NpeaoCTaBnAOWMIA MYHULMNATBHYO YCNyry,
MHOTFO(YHKLMOHANbHbLIN  LEHTP, ydpeauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMN opraH (Npu ero Hanuuum), NOANEXUT PacCMOTPEHUIO B TeuveHue
naTtHaguatv paboumx OHEeM CO OHA ee perncTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3aaBuTenst NMbo B McCnpaBrieHnn OONYLEHHbIX OnevYaTtok 1 owmnbok
unu B criyyae obxanoBaHus HapyLIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WCNpaBfieHuni - B
TeyeHne NsaTu pabounx gHEen co AHS ee perncTpauun.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO W3 CreaytLmx
peLLueHunn;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHMUMNANbHOW yCrnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTEN0 OEHEXHbIX CPeacTB, B3VMaHue
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KOTOPbIX He NMpeaycMOTPEeHO HOPMAaTUBHBLIMKU MPaBoOBbIMKU akTaMun Poccuickon denepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pAHA, cnegylowero 3a AHEM MNPUHATUS pPELLUEeHUs, YKa3aHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XXeNnaHuwo 3asBuTens B
3NEeKTPOHHOM hopMe HanpaBnsgeTcss MOTMBUPOBAHHLIN OTBET O pe3ynbTaTtax PacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua xanobbl nognexaiien YyAOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pPacCMOTPeHus Xanobbl Aaetca uMHoOpMauus O OEeNCTBUSX,
OCYLLIECTBMSAEMbIX opraHom, npegocTaBnAoLWLNM MYHULUUNAIbHYO ycnyry,
MHOrO(YHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHon 4actoio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HedaMeanuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLEeHWA MNpyU OKasaHUM MYHUUMNAnNbHOM YCIyrn, a Takke MNPUHOCHATCH
M3BMHEHMA 3a [OCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHAOPMauus O OarbHEWMLwmnX
OENCTBUSAX, KOTOpble HeobXxooMMO COBEpLMTb 3asdBUTEN0 B LUensax noryyvyeHus
MYHUUMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen yaooBneTBOPEHWIO B OTBETE
3aaBUTENt0 O pesynbTaTax pacCcMOTPeHUs Xanobbl JalTcs  aprymeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopMauma o nopsgke
obXXanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMEHUs B XO4€ WM MO pe3ynbTaTaM PacCMOTPEHUS Kanobbl
NPpU3HaKkoB cocTaBa agMUWHUCTPATMBHOIO  MpaBOHApyLWEHUs  WNW  MpecTynneHus
AOIMPKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMeMTenbHO HanpaBnAlT UMeoLnecss MmaTepuarbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(moanmch YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblaye

crnpaBku (BbIMUCKN) MO CrieayroLemMy OCHOBAHMIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(nognuch yNonHOMOYEHHOIOo
LOIHKHOCTHOTO NnLia opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
00 oTkase B npMeme AOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHus
MYHULMNANbHOM YCyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bauwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom
NPUHATO pelieHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NPeaoCTaBfeHUs MyHMUMnanbHOW YCryrm no Bblaadve
crnpaBku (BbIMMCKX) NO Crie4yoLWMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbLIW OpraH C 3asBfeHWEeM O
npenoCcTaBfeHNM YCryrn Nocne yCTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 0BXanoBaH B AocyaebHOM nopsaake nyTem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3J€KTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamunusa, nms, oT4ecTBO, NACNOPTHbLIE
AaHHble, PErMCTpauuIo No MECTY XUTENbCTBA,
aZipec 3ANEeKTPOHHOM MoYThI, TenedoH)

3AABJIEHNE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryr, NpoLuy NpeaoCTaBUTb:

D B NWU4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MYyHULMNASbHBLIX YCIyr
Pecnybnuku TaTapcras;

D B MHOrO(PyHKUMOHaNbHOM LEHTpe npeaocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcrtaH;

D B Ucnosnkome.

(pata) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINBKN

Coobuwao 06 owwnbke, OOMYLWEHHOW NPU OKa3aHMM MyHUMUMMNANbLHOW YCRyrn no
Bblga4de cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBuTb AOMNYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYOLLME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOW YCryru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHMM 3asiBneHuss o6 ucnpaBneHuu
TEXHMYECKON OLIMOKM NPOLLY HAanpaBUTb TaKkoe peLLeHue:

nocpeacTBOM OTNPaBIEHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEeHHON KoMMM Ha OymMaKkHOM HocuTerie MOYTOBbLIM OTMNpaBfieHMEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTN U NPEeACTaBrsieMOMY MHOK NULY, a Takke BHECEHHble MHOK HUXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAAaTeNnbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs1 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1.0.)



