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O6 yTBEPXAEHUN AOMWHUCTPATUBHOIO pernamMeHTa
NpeaoCTaBNeHNa  MyHMUMMAnNbHOM  ycnyrm  no
Bblaa4e CnpaBku (BbINUCKK)

B uensax peanusaumm ®depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHusauuu npegocTaBneHns rocygapCTBEHHbIX n MYHULMNANbHbIX ycnyry,
WcnonHutenbHbin ~ komuteT  Manbbarywckoro  cernbCKoro  rnoceneHnss  AsHakaeBCKOro
MyHUUMNanbHoro panoHa Pecnybnunkn TaTtapctaH NnoCTaHOBNSET:

1. YTBEpOUTb aagMUHUCTPATUBHbLIN perfnamMeHT NpegocTaBieHns MyHULMNansHOM yCnyrm
no Bblgaye cnpasku (BbIMUCKKN), COTNACHO NPUOXEHUIO.

2. [llpusHaTb yTpaTMBWMM CWUNYy MoOCTaHoBreHne WMcnonHUTenbHOro KomuteTa
ManbbaryLckoro cenbckoro noceneHmst A3HakaeBCKOro MyHMUMNanbHOro panoHa Pecnybnukm
TatapctaH o1 11.10.2021 Ne23 «O6 yTBepXOeHUM aaMUHUCTPATUBHOIO perfiaMmeHTa
npegocTaBneHnsa MyHMLMNANbHOW YyCyri No Bblgadye cnpaBku (BbIMUCKN)».

3. O6HapogoBaTb HacTosiLLee NOCTAaHOBMNEHWE nNyTeM pasmelleHns Ha «OduumanbHOM
noprtane npaBoOBOM nHdopmauum Pecnybnuku TaTtapcTtaH» no Beb6-agpecy:
http://pravo.tatarstan.ru u Ha ocmynanbHoOM canTte A3HaKkaeBCKOro MyHMLMMNANbLHOIO panoHa B
MHOPMALNOHHO-TENEKOMMYHNKALMOHHOM cetn NHTepHeT no Beb-agpecy:
http//aznakayevo.tatarstan.ru.

4. KOHTpOrb 3a UCNOSIHEHMEM HACTOSLLEro NOCTAaHOBIIEHMSI OCTaBIIsAKO 3a COBOMN.

(naBa o /4 A.KO.AXMeTLUMH


http://pravo.tatarstan.ru/

[MpnnoXeHne K NOCTaHOBNEHNIO
NcnonHutensHoro komuTeTa
A3HaKkaeBCKOro MyHMLMNanbHOro pamoHa
Pecnybnukn TatapcTaH

oT «15» mapTta 2022 r. Ne 10

AOMUHUCTPATUBHbIN pernamMeHT
npegocTaBneHns MyHULMNanbLHOM yCnyru no Bbiaa4ve crnpaBKu (BbINUCKK)

1. O6wme nonoxeHus
1.1. TllpegMeT perynupoBaHus agMMHUCTPATMBHOMO pernameHTa

HacToswmii agMUHUCTpaTUBHBLINA perfnaMeHT npeaocTaBneHust MyHUUMNAansHOW ycryru
(nanee — aAMUMHUCTPATUBHLIA  pernameHT) YycTaHaBnuBaeT CTaHZapT WM MOPSAoK
npenocTaBneHnst MyHUUMMNAnNbHOW YycryrM Mo Bblgade cnpaBku (BbIMWACKKW) (manee —
MyHUUMNanbHas ycnyra).

1.2. KaTteropumn 3asiButenen

1.2.1. Jluuamn, nmMerLWmMMM NpPaBo Ha MONy4YEeHUEe MyHUUMNANbHOW YCRyrn, ABNSAKTCS
duamyeckme nuua (ganee — 3asaBuUTEnNb).

1.2.2. C 3asBneHmem Bnpaee obpaTuTbCs NpeacTaBuUTeNb 3aaBUTENS, AENCTBYOLWNA Ha
OCHOBaHWM [OOKYMEHTa, YOOCTOBEPSAIOLWEro ero rmnofiHoMouns (Janee — npeactaBuTenb
3asBuTens).

1.3. Nopsagok MHpopMMpPoBaHUS O NPeAoCTaBAEHUN MYHULMNANBbHOW YCIyTU

1.3.1. WHpopmauma o nopsgke  npefoctaBneHna MYHUUMNANbHOW  YCIyru
pasmellaeTcs:

1) Ha WHMOOPMAUMOHHBIX CTeHAax, CoAepXaliMx Bu3yanbHYyld0 U TEKCTOBYIO
NHopmaumo o} MYHULMNANbHON ycnyre, pacrnonNOXeHHbIX B nomeLLeHNsAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNPefoCTaBneHnUs ToCygapCTBEHHbIX WM MyHUUMNANbHbIX
YCIyr.

2) Ha oduuManbHOM canTe MYHMUMNAnbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocygapCTBeHHOW WHGOPMALMOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUuMnanbHblXx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNAMNbHbIX YCIYr).

1.3.2. KoHCcynbTupoBaHMe MO BonpocaM npenoCTaBfeHNd MyHUMUMNANbHOW yCnyru
OCyLLleCTBNSAETCA:

1) B MHOrOYHKUMOHAmNbHbIX UEHTpax MpeaoCTaBNEHUA rOCYyAapCTBEHHbIX WU
MYHULMNANbHBIX YCYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKoro noprana;



3) B McnonHutenbHom komuteTe Manbbarywckoro Ccenbckoro noceneHns
A3HakaeBCKOro MyHuuunaneHoro panoHa Pecnybnukn TatapcTtaH (ganee — Opran):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npu NMUCbMEHHOM (B TOM 4ncre B (hopmMe 3NeKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHpopmauua Ha EgmHom noptane, PecnybnvkaHckoM nopTane o nopsigke u
CpoKax npegocTaBfneHns MyHUUMnanbHOW YCnyrM Ha OCHOBaAHUW CBEOEHUN, COAEepPXaLLUMXCH B
Peectpe rocygapCTBeHHbIX W MyHUUMNAmNbHbIX YCNyr, MpedocTaBnseTcs 3asBUTENIO
GecnnaTtHo.

[ocTyn K nHpopmaumm o0 cpokax u nopsiake NpedocTaBfieHUs MyHUUMManbHON yCrnyru
ocyulecTtBnsieTca 6e3 BbIMOMHEHUS 3asBUTENEM Kakmx-nmbo TpeboBaHuin, B TOM uucrne 6e3
NCNOSIb30BaHNA NPOrpaMMHoOro obecrneyeHns, yctaHoBka KOTOPOro Ha TeXHU4Yeckue cpeacrtaa
3asBuTena  TpebyeT  3aKkMOYeHUs  JIMLUEH3WOHHOrO WM WHOro  corflaweHuss ¢
npaBoobnagartenem nporpaMMmHoro obecnevyeHund, npegycMatpyBaloero B3vMaHue nnarhbl,
perncrTpaumio nnm asTopmsaumio 3adaBUTeNs Unn npeaocTaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalleHnn 3aaBuUTENS NNYHO UNM NO TenedgoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmMauus:

1) o MecTe HaxoXOeHUss MHOMOYHKLMOHANbHOMO LeEeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHuuMnanbHbiX ycnyr, OpraHa (423308, PT, AsHakaeBCKMW pPanoH,
c.Manbbaryw, yn.HedptaHukos, 4.30; rpaduk paboTbl MCNONKOMA MOHEAENbHUK-NATHMLA C
8.00 yacoB go 17.00 yacoB; cyb6bo0Ta, BOCKpeCeHbe- BbIXOAHbIE OHMW; CNaBOYHble TenedoHbI
8(85592)37-7-91;)

2) O nopsigke npefocTtaBneHns MyHUUMNanbHOW ycryrn, o cnocobax n cpokax nogayu
3adBNEHNN;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpedocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMAaTUBHbIX MPaBOBbIX aKTaX, PerynvMpylowmx BONPOChl NPeaoCTaBeHUs MyHULMNAanbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXoOAuUMbIX [Afsi pPacCMOTPEHUA 3asBfEeHUs O
npegocTaBeHNN MyHULMNANbLHON YCyrK, O CpOKax npuema u permctpaumm 3asBrieHus;

5) o0 xoae npegocTaBneHns MyHUUUNanbLHOW ycnyru;

6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHpopMauunm no BonNpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

7) o nopsigke obxanoBaHus AencTeuin unu 6e3nencTeusa 4OSMKHOCTHLIX Nyl Opraxa.

Mo  nucbMeHHOMY  obpalleHuio  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHuMUMNanbHOM YyCnyrn, nogpobHo B MUCbMEHHOW opMe pasbACHAT
3asBUTENIO MOPSAOK NpefoCTaBreHns MyHUMUMNarbHOWM YCyrM U BOMPOCHI, YKa3aHHble B
HacTOALEM MYyHKTEe agMUHUCTPATUBHOMO pernaMmeHTa, U B TedeHue Tpex paboumx aHen co aHA
pernctpaumm obpalleHns HanpasnawT oTeBeT 3asButento. OTBeTbl AalTCA Ha A3blke
obpawleHnda. B cnyvyae HEBO3MOXHOCTM [aTb OTBET Ha 4A3blke OOpalleHUs MCNosSib3yTCs
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmaums no Bornpocam npeaoctaBreHvuss  MYHUUUNAnbHOW  yCryru
pasmMellaeTcs Ha ouuuanbHOM canTe MyHUMUMNarbHOro panoHa U Ha MHMOPMAaLMOHHbIX
cTeHgax B nomeleHnax OpraHa ansa paboTbl C 3asBUTENSAMU.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapctaH, pasmellaemas Ha
WHOPMALMOHHBIX CTeHAax W Ha oduumanbHOM cauTe MyHUMUMNanbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WIHTepHeT», BKMoYaeT CBedeHus O
MYyHULMNAnNbHOW ycrnyre, cogepxaiumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMUHUCTPATUBHOIO pernaMmeHTa, WHJOPMaLMIO O MeCTe HaxOoXOeHusl, CrnpaBOYHbIX
TenedoHax, BpemeHn pabotbl OpraHa, o rpaduke npuema 3asdBfeHUn Ha NpeaocTaBrieHue
MYHULMMNANsHOW YCIyru.

1.4. HopmaTtunBHble NpaBOBbIE aKTbl, perynupytoLme npegoctaBneHme
MYHULMNANbHOM yCcnyru
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1.4.1. llepevyeHb HOpPMATMBHbLIX MPABOBbLIX aKTOB, PErynvpyrwmx npegocrasreHve
MYHULMNANbHOW ycrnyrm (C ykasaHWeM peKBU3UTOB HOPMAaTUBHbIX MPaBOBbIX AaKTOB W
NCTOYHMKOB MX odmLmanbHoro onybnukosaHus), pasmelleH Ha EgnHom nopTtane, B Peectpe
rocyfapCTBEHHbIX N MyHUUMMNANbHbLIX YCNyr, Ha ouumnanbHOM canTe MyHUUMNanbHOro pamoHa
B MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu «HTepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO perfameHTa B OeWCTBYHOLEN pefakumm noanexuT
pasmMelleHutio Ha EguHom nopTtane, B PeecTpe rocyadapCTBEHHbIX U MyHUUMMNANbHLIX YCIyr, Ha
oomumanbHOM canlTe MyHUUMUNanbHOro pamoHa B WMHOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn «HTepHeTY.

1.5. TepMI/IHbI, ncnosb3dyemMmble B agMNHNCTPATUBHOM perfnamMeHTe, N X orpenerieHnd

1.5.1. B agMUHUCTpaATUBHOM perfiameHTe WCNOoMb3ylTCa cregylwme TepMuHbl ©
onpegeneHus:

yaaneHHoe paboyee MeCcTO MHOrO(YyHKUMOHANbHOrO LUeHTpa npeaocTaBreHns
rocy4apCTBEHHbIX U MyHMLUMNAMNbHbIX YCAyr — TeppuTopuanbHO 060COBNEeHHOe CTPYKTYpHOe
nogpasgeneHve (opmc) MHOropyHKLUNMOHANBHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHUUMMANbHbIX YCNYr, CO34aHHOE B TOPOLCKOM (CEeNbCKOM) MOCENEeHUn MyHULMNarbHOro
panoHa unn B ropoAcKoM okpyre Pecnybnukum TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaunum [eAaTenbHOCTU  MHOMOMYHKLMOHANbHBIX LUEHTPOB MpefoCTaBreHus
roCyAapCTBEHHbIX MU MyHULMNANbHbIX YCNYr, YTBEPXXAEHHbLIX NOCTaHoBNeHneM [paBuTenbcTBa
Poccunckon ®epepaunmn ot 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxaeHuun [lpasun
opraHusaumm AeaTenlbHOCTU MHOTFOYHKLIMOHASTbHbIX LEeHTpOB npeaocTaBrneHns
rocy4apCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHudeckass owwubka - owubka (onucka, orneyaTka, rpamMmatTMyeckas wnu
apudpmeTndeckas owundbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
nNpefoCTaBAAWMM MyHUUMNANBHYIO YCAyry, W npuBedllass K HeCOOTBETCTBMIO CBeAEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnbHOW YCryru), CBeAeHUsIM B OOKyMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCL CBEAEHUS;

EovHas cuctema  uvaeHTUdumkaumMm 1M ayTeHTUduKauum B MHAGPACTPYKType,
obecneynBarollen MHGPOPMAaALMOHHO-TEXHOOMMYECKOE B3auMoLeNCTBNE WH(POPMaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANA NPefoCTaBfieHUs rocyaapCTBEHHbIX U MyHULUMNAmNbHbIX YCNyr B
anekTpoHHon copme (ganee — ECUA) — pepepanbHas rocygapCTBeHHas MHGOPMaUNOHHas
cuctema, obecneuyvBalllad CaHKLMOHUMPOBAHHBLIM OOCTYM YYaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOOENCTBUA B CUCTEME MAEHTMdUKaAUMM U ayTeHTUudpukaumm K  unHdopmaumm,
cogepxalienca B rocygapCrBeHHbIX MHPOPMAUNOHHBIX CUCTEMAX U MHbIX MH(OPMAaLMOHHBLIX
cuctemax;

MoL - locypapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npenocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnuke TatapcraHy;

ANC MoL - ABToMaTM3mMpoBaHHaa MHPOPMaLMOHHAA cMcTemMa MHOTOYHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbLIX M MyHUUMNAanbHbIX yenyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuMHUCTpaATMBHOM perfamMeHTe nog 3asBfieHneM O npeaocTtaBneHmm
MyHUUMNanbHOW ycnyrn (ganee - 3adBneHne) MNOHMMaeTCa 3anpoc O npefocTaBfeHun
MYHUUMNANbHOW YCRyru, NMOAaHHbI B COOTBETCTBUM C MyHKTOM 3 cTaTbun 2 dPepepanbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-#3 «O6 opraHu3auum npegocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr» (aanee — ®enepanbHbii 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBreHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHMe MyHULMNANsLHOM yCryru

Bblgaya cnpaBku (BbIMUCKN).
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2.2. HanmeHoBaHWe UCNONMHUTENbHO-PacnopsanTeNbHOro opraHa MECTHOrO caMoyrnpaBeHus,
HEenocpeACTBEHHO NPEAOCTaBNAOLLIEro MyHULMNANbHY YCIyry

NcnonuutenbHbin komuteT Manbbarywckoro cenbckoro mnoceneHnss A3HakaeBCKOro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULUMNanbHOW YCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBrsieTcs:

1) cnpaBka (Bbinucka) (mpunoxeHne Ne 1 Kk HacTodAwemy agMUHUCTPATUBHOMY
pernameHTy);

2) peleHue o6 oTkase B NpeaocTaBneHnn MyHULMnansHom ycnyru (npunoxexHme Ne 2 K
HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) pelweHne o6 oTkase B Npueme OOKYMEHTOB, HeObXoAMMbIX AN npeaocTaBreHuns
MyHUUMnanbHon ycnyru (npunoxeHune Ne 3 Kk HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTaT NpegocTtaBneHns MyHUUunanbHOW YCNyrn HanpaBnsaeTcs 3asaBuTesnto B
dopmMe  9MIEeKTPOHHOro  JOKYMEHTa, MNOLMUCAHHOIo  YCUITIEHHOW  KBanuMuumpoBaHHOMU
3MIEKTPOHHOM NOAMNUCBID YNOMHOMOYEHHOro AoSmKHOcTHoro nuua OpraHa (nubo OpraHa), B
cootBeTCcTBUN C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-9d3 «O6 aneKkTPOHHOM
nognucny (ganee — ®efepansHbli 3akoH Ne 63-d3) B nnyHbIM kKabuHeT EguHoro noptana. B
crnyyae HanpaeneHus 3asiBNeHns nocpedacTBoM PecnybnvkaHcKkoro nopTtana pesynbTaT
npefoCcTaBfeHnUss MYHUUMNANbHOW YCYyru HanpaenseTca TakK Xe B JIMYHbIN  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIGopy 3asBuTeEns pesynbTaT MNPefoCTaBfeHUs MyHULMNANbHOW YCyru
Bolgaetcs B OpraHe wnu B MOL, B dopme 3k3emnnsdpa IMEKTPOHHOIO [OKYMEHTa,
pacnevataHHoro Ha 6yMmaxHoMm HocuTene, 3aBePeHHOro rnevyaTbio Y NOAMNUCHI0 COOTBETCTBEHHO
YNONMHOMOYEHHOIo A0MKHOCTHOro nuua OpraHa unm paboTtHuka MOL.

2.3.4. 3asBuTenb BNpase nony4nTb pesynbTaT NpegocTaBneHns MyHULMNansHOM yCnyru
B hopme INEeKTPOHHOIro AOKYMEHTa B TeYeHWe cpoka AEeWCTBUS pesynbTata NpeaocTaBneHuns
MYHUUMNANbHOW YCRyru.

2.4. Cpok npegocTaBneHnst MyHUUMnanbHON yCcnyru, B TOM Yncrne ¢ y4eToM HeobxoaumocTu
obpalleHus B opraHmM3aunm, y4acTByoLLME B MPeLOCTaBNEHNM MYHULMNANBHON YCyru, CPOK
NPMOCTaHOBIEHNSI NPEOCTaBNEHNS MyHULMNANbHON YCNYrn B Criyvae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCcMOTpeHa 3akoHoadaTenscTBoM Poccunckon degepaumm, Cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABNSAOLLMXCA pe3ynbTaToM NpeaocTaBrieHuns
MYHULMNANbHOWN yCyru

2.4.1. MyHuuunanbHas ycrnyra npeaocTaBnsaeTcs B TedeHne Tpex paboumnx aHew.

2.4.2. [TllpuoctaHoBNeHWe cCcpoka npenocTtaBneHUs MyHUUMNANbHOW  YCIyrn  He
npenycMoTpeHo.

2.4.3. HanpaBneHue [OokymeHTa, HABMAKOWErocs pesynbtaToM npeanocraBneHns
MYyHUUMNANbHON ycnyrm B popMe 9NEeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLECTBNSETCS B
AeHb 0(bOpMNEHNS N perucTpauumn pesynstaTta npegocTaBneHns MyHULUNansHON YCryru.

2.5. VicuepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMU UM MHBIMU HOPMAaTUBHBLIMY NPABOBbLIMY aKTaMun AN NPeAoCTaBNeHNs
MYHULMNAnNbHOM YCNyruy, a Takke yCnyr, KoTopble SBNSATCA HeobXxoanMbIMU 1 06s3aTeNbHBIMM
Ansi NpegocTaBneHns MyHUUMNanbHbIX YCyr, noanexalimx npeacTaBneHmio 3asaBuTenem,
cnocobbl NX Nony4YeHuns 3asiBUTENeM, B TOM YUCIE B 3NEKTPOHHON hopme, NopsaoK Ux
npeacTaBneHuns
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2.5.1. Ina nony4yeHnss MyHULMNAnNbHOM YCNyrn 3asiBUTENb NpeacTaBngaeT cregyrolmne
OOKYMEHTbI:

1) [OKYMEHT, yOoCTOBEpSWMA NNYHOCTL (He Tpebyetca B crydae obpaueHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B dopme AoKymeHTa Ha OymaxHom Hocutene (npunoxeHne Ne 4 k Hactosiwemy
agMWHUCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW dopme (3anonHaAeTca MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEeLEeHUN B 9NEKTPOHHYIO hopMy 3asBreHuns), NognucaHHoe B COOTBETCTBUN C TpeboBaHNAMM
nyHkta 2.5.3 agMuWHUCTpaTMBHONO  pernameHTa, npu  obpalieHuM  nocpeacTBoOM
PecnybnvkaHckoro noprana;

4) B cnyy4ae, ecnu Ana npeaocTaBfieHUss MyHUMUMNanbHOM ycnyrm HeobGxoamma
obpaboTka nepcoHanbHbIX [AaHHbIX fMua, He SABMsWeEroca 3assuteneMm, U ecnum B
COOTBETCTBUN C doefepanbHbiM 3akOHOM 06paboTka TakMx NepcoHanbHbIX AaHHbIX MOXeT
OCYLLeCTBMNATLCA C COrfacus  ykasaHHoro nvua, npuv obpailleHum 3a  MonyvYeHueM
MYHAUMMNANbHON  yCcnyrM  3asgBUTEnb  LOMOSIHUTENbHO  npeactaBnsieT  AOKYMEHTHI,
noaTreepXxgatoLLne nofyvyeHrne cornacus ykasaHHOro nuua unmM ero 3aKkoOHHOro npeacraButens
Ha 06paboTKy nepcoHarnbHbIX AaHHbIX YKa3aHHOro nuua. [okymMeHTbl, noaTBepxaatolime
nonyyeHne cornacus, Moryt OblTb npeacTaBneHbl B TOM 4ucrie B QOpMe 3NEeKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnu 0653aHHOCTb XpaHeHus gomoBon KHurk go 31.12.2017 Boanaranacb
Ha COGCTBEHHUKOB XWIbiX MOMELLEHWI, 3asBUTENEM NPEACTaBNAETCA JOMOBAs KHUMa;

6) npaBoyCTaHaBNUBawLMe OOKYMEHTbl HA MHAMBUAYANbHbLIN XUNOW oM (ecnv nNpaso
COBCTBEHHOCTM HEe 3aperncTpupoBaHo B EAMHOM rocygapCTBEHHOM peecTpe HeaBMXKUMOCTU) —
A5 BbIMUCKU N3 NOXO3ANCTBEHHOM KHUTN.

2.5.2. 3asBneHune n npunaraemble JOKYMEHTbl MOryT ObiTb NpeacTaBneHbl (HanpaBneHbl)
3aaBUTENEM OLHUM U3 CneayoLwmx cnocobos:

1) 4vepe3s MOL Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHbBIX [OOKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpME;

3) B OpraH nn4yHO nnu NocpeacTBOM NOYTOBOM CBA3N Ha ByMaXHOM HOCUTENE.

3asBneHne n npunaraemble OOKYMEHTbI, MpWM HanpasBfeHun MNOCPEeACTBOM MOYTOBOM
CBSI3K, 3aBEPSIOTCH B YCTAHOBIIEHHOM MOpPSAKe.

2.5.3. 3asBneHve npu HanpaeneHun nocpencTtsoM PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

Ana nonyyeHnss nNPOCTOM 3MEKTPOHHOW noAMNMCK 3asiBUTEN0 HeobXoauMO NpPOWTU
npouenypy permctpaumm (ayteHtudukaummn) B ECUA, a Takke nogrsepauTb yHETHYHO 3anuchb.

ONeKTPOHHbIE  OOKYMEHTbl (3MEeKTPOHHble 00pasbl [AOKYMEHTOB), YyKasaHHble B
nognyHkrtax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO perfiamMeHTa, 3aBepsAloTCH YCUIEHHOW
KBanMMUMPOBaAHHON MNOAMUCBLID WL, YNONTHOMOYEHHbIX Ha CO3gaHue U nognucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamum.

OneKTPOHHbIE [AOKYMEHTbl (3NEeKTpOHHble 00pa3sbl [AOKYMEHTOB), MNpunaraemble K
3asiBreHno, B TOM YucCrie JOBEPEHHOCTU, HanpaBnaAwTcs B Buae dannos B gpopmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauyecTBO npenocTaBnAemblX 3fEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) AOJPKHO MNO3BONATHL B NMOMIHOM 06beMe npoynTaTbh TEKCT JOKYMEHTa U pacno3HaTtb
PEKBM3UTbI JOKYMEHTA.

2.5.4. 3anpeuwaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npenctaBneHns [OOKYMEHTOB W  WHQOpMauunm WNu OCyLLECTBNEHUS [OEeWUCTBUN,
npeacTaBfeHne Unm ocyLecTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMW NPaBOBbLIMM
akTamu, perynupyrowmMm  OTHOLWIEHWUS, BO3HWUKaKLWMe B CBA3M C NpefocTaBrieHneM
MYHULMNANbHON YCNYru;
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2) oOcCywecTBneHna AeucTBUA, B TOM YMCNEe COrflacoBaHWi, HeobxoaumbIX Anis
NonyyYeHnss MyHMUMNanbHON YCIyrn N cBA3aHHbIX C obpalleHneM B WHble roCyfapCTBEHHble
opraHbl, opraHbl MECTHOrO CaMOYMNpaBIieHUs1, OpraHn3auun, 3a UCKNIYEHNEM MONYyYeHUs yCnyr
N NONyyYeHnss AOKYMEHTOB M MHopMaunn, npeaoctaBnaemblx B pesyrnbTate npegocraBneHns
TaKuX YCryr, BKITOYEHHbIX B MEPEYHU, YKa3aHHble B YacTh 1 ctatbn 9 ®enepanbHoro 3akoHa Ne
210-93 (Heobxo0aNMbIX N 06A3aTENBHbLIX YCNYr);

3) npeacTaBneHns AOKYMEHTOB U MHGOPMaLMK, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHa4aribHOM OTKase B npueme OOKYMEHTOB, HeOBXoanMbIX
ANA nNpefocTaBneHns MyHuuunanbHOW ycnyrm, nubo B NpegocTaBneHMM MyHMUMNanbHON
yCInyru, 3a UCKMYeHneM crnegyowmx crnyyaes:

a) un3MeHeHme TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  AaKTOB,  KacarLUXCS
npefocTaBneHns MyHULMNanbHOW YCryrn, Mocfne nepBOHavanbHOM noJadn 3asiBfeHus o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuuve owWMOOK B 3asdBMEeHMM O MpefoCTaBfAeHUUM MyHUUMNANbLHOW YCriyrm W
AOKYMeHTaX, NoAaHHbIX 3adBMTENEM Nocne nepBoHavanbHOro OoTkasa B NpuemMe LOKYMEHTOB,
HeobXxooMMbIX ONs NpefoCTaBNeHns MyHuuunanbHOW ycnyrn, nnbo B npefocTaBreHum
MYHULMMNANbHON YCNYru U He BKNOYEHHbIX B NPEeACTaBMEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) MCTeYeHWe cpoka OEeWCTBUS [OOKYMEHTOB WAN U3MEHEeHue WHgopmauum nocne
nepBOHavyanbHOro oOTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMmbix [Onsi NpeaocTaBneHus
MyHUUMMNAanNbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbiSiBNEHWE LOKYMEHTaNbHO MNOATBEPXAEHHOro hakta (Npu3HaKoB) OLIMBGOYHOrO Mnn
NPOTUBONPaBHOro AencTBuA (6e3nencTBmst) 4OMKHOCTHOro nuua OpraHa, padotHuka MOLL, npu
nepBoHavyanbHOM OTKa3e B MpuMeEME [AOKYMEHTOB, HeobxoauMMmblx ANs npefocTaBreHus
MyHUUMMNanbHOW ycnyrn, nnbo B NpeaoCTaBNeHUW MyHUUUNANbHOW YCNyrn, O 4Yem B
NMMCbMEHHOM BMAE 3a nognucbto pykoBoautens OpraHa npu nepBOHavYanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoauMbIX [Ans NpefoCTaBfeHns  MyHUUUNAanbHOW  YCIyru,
yBEe4OMISIETCA 3aABUTENb, @ TakkKe NPUHOCATCS M3BUHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npegoctaBneHnsi Ha ByMaXHOM HocUTene AOKYMEHTOB M MHAPOPMAaLMK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRnyyaeB, €CNU HaHeCceHne OTMETOK Ha
Takne AOOKYMEHTbl MO0 uX u3bATME ABNSETCS HEeoOXOAMMbIM YCROBMEM MNpeaocTaBreHus
rocydapCTBEHHOM UMM MYHUUMMNANbHOW  YCAyrM, W WHbIX CfyYaeB, YCTaHOBIIEHHbIX
deaepanbHbIMUN 3aKOHaMM.

2.6. VicuepnbiBaloLLmi NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C HOPMATUBHbLIMU
npaBOBbIMM aKTamMu Ansi NpeaocTaBreHnst MyHUUMNanbHOM YCryru, KOTopble HaxoasaTcs B
pacrnopsiKeHUM rocyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHns u
NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaM MM opraHaM MecTHOro camoyrnpaBrieHns
opraHu3auuin 1 KoTopble 3asiBUTENb BNpaBe NpPeacTaBuTb, a Takke crocobbl UX NOMNy4YeHus
3asBUTENSIMW, B TOM YMCIIE B ANEKTPOHHOM hopMe, MOPSAOK UX NPeACTaBNeHUs;
rocyaapCTBEHHbI OpraH, opraH MeCTHOro camoynpasneHnst NIMbo opraHusauus, B
pacrnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. MNony4atoTcsa B pamKax MeXBeOMCTBEHHOIO B3aMMOAENCTBUA:

1) Bbinucka u3 EguMHOro rocygapCTBEHHOro peectpa HeaBmkuMoctTn — PepepanbHasd
cnyx6a rocyaapCTBEHHOW perncTpaumm, kagacrtpa v kaptorpadum;

2) cBedeHus O OeWCTBYyHOLWEM nacnopTte rpaxaaHuHa Poccuinckon ®epepauunn — MB[
Poccuu;

3) cBegeHus o HoTapuanbHoW foBepeHHoCTU — PefepanbHaa HoTapyanbHasa nanaTta.

2.6.2. 3asBuTenb BrpaBe nNpenoCTaBUTb [JOKYMEHTbl (CBedeHWsl), YyKa3aHHble B
nognyHkte 1 nyHkTa 2.6.1 agMWHUCTPATMBHOINO pernaMeHta, B opMe 3neKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUMNEHHOW KBaNMPUUMPOBAHHOW MOAMUCHLIO UL, YNONMHOMOYEHHbIX
Ha co3gaHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.
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2.6.3. HenpeactaBneHne (HecBoeBpeMeHHOe MNpeacTaBrieHMe) YKas3aHHbIMU B MyHKTe
2.6.1 agMWHUCTPATMBHOIO pernameHTa opraHamm TrocygapCTBEHHOM BriacTu, opraHamm
MECTHOro camoyrnpasfeHusi, opraHnsauusaMm OOKYMEHTOB U CBEOEHUM He MOXeT SABNATbCA
OCHOBaHWeM Ans oTkasa B npefoCTaBNeHUn MyHULMNansHOM yCnyru.

2.6.4. [HomxHocTHoe nuuo w© (Mnu) paboTHUK, YyKasaHHbIX B MyHkTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  oOpraHvsaumn, He  npegcraBvBLUME
(HecBoeBpeMeHHO NpeacTaBMBLUNE) 3aMNPOLLUEHHbIE N HAXOAALMNECS B PaCcnopsXKeHUU AOKYMEHT
Unu ceefieHns, noanexar agMUHUCTPaTUBHOW, ANCLMUMIIMHAPHOW NN NHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccurckon ®enepauuu.

2.6.5. 3anpelwaetcsa TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBeAEHUs, B TOM 4uUchne
noaTeepxgarLme BHeCceHMe 3asBUTENEM nnaTtbl 3a NpeocTaBNeHne MyHUUUnNanbHOM yCrnyru,
HaxoddwWmecs B PacCrnopsPKEHUU  FOCYAApCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus U nogsBefOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camoyrnpaBneHns opraHn3aumm.

HenpeactaBsneHne 3asBUTENeM [OOKYMEHTOB, COAepXalux CBeOeHUs, KoTopble
HaxXoAATCA B pacrnopsKeHUM rocy4apCTBEHHbIX OPraHoB, OpraHOB MECTHOIrO caMoynpasfieHus U
NnoaBeLOMCTBEHHbIX TOCYJAapPCTBEHHBbIM OpraHam WAn opraHam MeCTHOro camoynpasreHus
opraHuvsauMn, He 4BMsSeTCA OCHOBaHWeM AN OTKa3a 3adBuUTENio B MpedocTaBreHun
MYHUUUNANbHOW YCRyru.

2.7. VicyepnblBaloLLmMi NepeYeHb OCHOBaHWU AN oTkasa B NpUeMe JOKYMEHTOB, HE0OGXoANMbIX
ANsi NpefocTaBneHnss MyHUUMNansHOW ycnyru

2.7.1. OcHoBaHuaAMM AOnNs OTKa3a B MpuMeEME [OOKYMEHTOB, HeobxoauMbIX Ons
npeaocTaBnNeHns MyHULMNANbHOW YyCNyrn, ABASIOTCS:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbl coaepaT MNOoAYUCTKM U UCNpaBleHus
TEKCTa, He 3aBepeHHble B MOpsiake, YCTAHOBMIEHHOM 3akoHoAaTeNbCTBOM Poccuinckon
depepaumm;

2) DOKYMEHTbl coaepXaT MOBPEXAEHWsl, Hanuyune KOTOpbIX He MO3BOMSEeT B MOSIHOM
obbeme wucnonb3oBatb MHGOPMALMIO W CBEOAEHUSA, COAepXalmecsa B [LOKYMEHTax Aans
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

3) npeacTaBneHHbIe AOKYMEHTbI UMW CBEAEHUS YTpaTUnM CUily Ha MOMEHT obpalueHuns
32 MyHAUMNANbHOM ycrnyron (QOKYMEHT, YAOCTOBEPSOWMIA MOMHOMOYMA npeactaButTens
3asBuUTENs, B criyyae obpauleHuss 3a NpeaocTaBleHMEM MYHUUMNANbHOW YCyrM yKasaHHbIM
nmuom);

4) nogaya 3asdBneHMs O MNpefoCTaBneHUUM MYHULMNANbHOW YCNyrn W OOKYMEHTOB,
HeobxooMMbIX [ONsi NPeAoCTaBNEHUs MyHMUMNANbHOW YCnyru, B 3NeKTpoHHOW ¢hopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPEOOBaHWUI;

5) HekoppeKkTHOe 3anosiHeHne obsiI3aTenbHbIX Nonen B oopMe 3asiBfeHusi, B TOM Yncre B
WMHTEpaKTMBHOW hopme 3asaBneHust Ha PecnybnvkaHckom nopTtane (He4oCTOBEPHOE, HEMOSHOE,
nnbo HenpaBubHOE 3anoSfIHEHNE);

6) npeacTtaBneHMe  HEMONIHOTO  KOMMMeKTa  OOKYMEHTOB, HeoOXoaumbiX  Ons
npeaocTaBneHns MyHMUMNanbHON ycnyru;

7) 3asiBNeHWe O NpeaoCTaBfEeHUU YCryrn NogaHoO B OpraH rocyfapCTBEHHOW BRacTw,
OpraH MEeCTHOro CaMOYMpaBfiEeHUs WW OpraHu3auuio, B MOJSTHOMOYMUS KOTOPbIX HEe BXOAMT
npenocTaBfeHne MyHMUMNANbHOW YCIyru;

8) HecobntogeHne yctaHoOBNEHHbIX cTaTben 11 degepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-©3 «O6 9nekTpoHHOW MOAMUCKM»  YCNOBUA MPU3HAHUA OENCTBUTENbHOCTM
YCUNEHHOW KBanmuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. lNepeyeHb OCHOBaHMM ANA OTKasa B NpuemMe AOKYMEHTOB, HeoOXoauMmbIX And
Nony4YeHnss MyHULMNanbHOW yCryrn, ABASIETCA NCHEPMbIBAIOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfEHUA U OOKYMEHTOB, HEOOXOoOuUMbIX ONd
nNpeaocTaBNeHns MyHUUMNANbHOW YCnyru, MoOXeT OblTb MPUHATO Kak BO BpeMdA npuema
3asBuUTENdA, TaK W NOcCfne MofyYeHUs OTBETCTBEHHbIM AOSMKHOCTHbIM nuuoMm  OpraHa



9

HeobXxooMMbIX ANA NPefoCTaBfeHMs MyHUUMNanbHOW YCNyrm OOKYMEHTOB (CBegeHun) c
NCronb3oBaHMEM MeXBEOOMCTBEHHOMoO WH(OPMaUVOHHOIO B3auUMOOEWCTBUA, B CPOK, He
npesBbiwatowmi 9 pabounx gHen co AHSA perncTpaumm 3asiBfieHus.

2.7.4. 3anpewaeTtca OTKasbiBaTb B NpueMe 3asBNeHUs U UHbIX [JOKYMEHTOB,
HeobXxo4MMbIX ONA NpeaocTaBNeHNs MyHUUUNANbHOW YCyrn, B Cryvyae ecnu 3asiBfieHne u
AOKYMEHTbl, Heobxoaumble AN NpefocTaBNeHns MyHUUMNanbHOWM ycnyrn, nopaHbl B
COOTBETCTBUMN C MHpOPMALMEN O CpoKax M nopsake npefoCTaBNeHns MyHUUUNanbHOW YCIyru,
onybnukoBaHHon Ha EgnHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaHUM 41151 MPUOCTAHOBIIEHUS UNW OTKasa B
npegocTaBneHn MyHUUMNANbLHOM yCnyru

2.8.1. OcHoBaHUA AONA MPUOCTAHOBMEHUA MNpefoCTaBfiEHUs MYHULUMNAnNbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHu1s Ansa oTkasa B NpefoCTaBfeHn MyHUUMNANbHOW YCIyrn:

1) B nNpeacTaBneHHbIX 3asBfeHUN U (UNM) OOKYMEHTaX COOEPXUTCA HernonHas u (Mnmn)
HeOCTOBepHasa MHopMauus;

2) nocCTynneHwe oOTBeTa opraHa rocygapCTBEHHOW BfacTW, opraHa MeCTHOro
camoynpasneHus nmbo noaBeAOMCTBEHHOW OpraHy rocyfapCTBEHHOW BRacTu WU opraHy
MECTHOro camoynpasneHuns opraHusauuu Ha MEeXBEJOMCTBEHHbIN 3anpoc,
cBuaeTenbCTByOWero o6 oTCyTCTBMM AOKYyMeHTa U (unm) uHdopmauuu, HeobxoaumbiX And
npefocTaBfeHns MyHUUMNANbHOW YCMyri, €ecnv COOTBETCTBYIOLWMIA LOOKYMEHT He 6bin
npegcTaBneH 3assuTtenem no cobCcTBeHHON MHMLMnaTuBe;

3) OTCyTCTBME CBEOEHUM O perncTpauum rpaxgaHuHa nNoO MeCTy >KUTenbCcTBa
(npebbliBaHWS) B pacnopsXXeHUM opraHoB MECTHOIro caMoynpaBsieHus!.

2.8.3. lepeyvyeHb OCHOBaHUM Af11 OTKasa B NPefoCTaBfIEHUM MYHUUMNANbLHOW YCNyru
SBMSETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpewaeTtca oTkasbiBaTb B NPeAOCTaBNEHNN MYHULMNANbLHOW YCAyru B Criyyae,
ecnu 3asiBNneHne o MnpeaocTaBfeHnn MyHUUUNAanbHOW YCNyrM nogaHo B COOTBETCTBUN C
WHopMauuen o Ccpokax W nopsagke  NpedocTaBNeHUa  MyHUMUMNAnbHOW  yCnyru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBAHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnaThbl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHUUMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA HE0OX0AMMbIMU U 06A3aTENbHLIMUY AN
npeaocTaBneHnst MyHULMNAanbHOW YCryri, B TOM YMCIe CBeAeHUs O OKYMEHTe (QOKyMeHTax),
BblJaBaeMOM (BblJaBaeMbIX) OpraHM3aumsiMu, y4acTBYOLMMY B NpeaoCTaBneHnm
MyHULMNAnbHbIX YCryr

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbLIX YCNYr He TpebyeTcs.

2.11. MNopsaok, pasamep M OCHOBAHUSA B3UMaHUs NnaTthl 3a NpegocTaBreHne yenyr, Kotopble
ABMAKTCA HEOOX0AUMbIMU M 06A3aTENBHBIMU ANSA NPeAOCTaBNEHUS MyHULMNANbHOW YCNyru,
BKIOYasi MHopMaLUnio 0 MeTOAUKE pacyeTa pasmMepa Takom nnatbl

MpepocraBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXUAaHWUS B oMepean Npu nogade 3anpoca 0 npefoctaBneHnu
MYHULMNANBHOW YCyru, yCcrnyru, npegocTaBnsieMon opraHmsaumen, y4acTeyrowen B
npefocTaBfeHU MyHULUMNANbLHOW YCIyrn, 1 Npu NonyvYeHnn pesynbtata NnpegocTaBneHuns
Takux ycnyr
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2.12.1. Bpema oxuganusa npu nogade 3adBneHus Ha nNosiydeHne MyHuumMnanbHOM ycrnyru
- He 6ornee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbTata npegocTaBfieHNa  MyHUUMNANbHOW  YyCryru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He OOSKeH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsiaok peructpaumm 3anpoca 3asiBUTens 0 NpeAoCcTaBneHn MyHULmnansHon
yCrnyru u ycnyru, npeocTaBnsieMoin opraHMsaumen, y4acTBytoLleln B NpeaoCcTaBneHmm
MyHUUMNAnbHOW YCryru, B TOM YMChe B 3NEKTPOHHOM hopme

2.13.1. MNpu nuyHom obpaweHun B MOLl B geHb nopaum 3asBneHus 3asBUTENIO
BblaaeTcs pacnucka m3 AMC MOL ¢ pernctpaumMoHHbIM HOMEPOM, MOATBEPXKAAKLWMM, YTO
3asiBreHne oTnpasBneHo, 1 AaTon nogayum 3asiBrieHus.

2.13.2. lMpwn HanpaeneHun 3asiBNeHust nocpeactsom, PecnybnukaHckoro noptana
3asBuUTENb B AeHb nodadn 3asaBfeHust nosiydaet B JIMMHOM kKabuHeTe PecnybnukaHckoro
noprana v Mo 3rEeKTPOHHOM no4YTe YyBeJOoMNeHue, noaTBepxjallee, 4YTO 3asBrieHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PErMCTPaLMOHHbBIN HOMEpP U AaTa Nnofayu 3asiBreHns.

2.13.3. Mpwn nnyHom obpawieHnn B OpraH B AeHb nogayn 3asiBNieHUst YNOTHOMOYEHHbIM
AOSDKHOCTHLIM nuuom OpraHa 3asiBUTenNt0 BblJaeTCa pacnucka u3 aBTOMaTU3MpPOBaHHOM
WHOPMALMOHHON  CUCTEMBI, NpefHa3Ha4YeHHOM AN OKa3aHWs  rocyJapCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYr, C perMcTpaumoHHbIM HOMEPOM, 4AaTOMN nodayvn 3asiBieHNa U nepeyvyHem
npeacTaBnNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEAOCTaBNSAETCA MyHUUMNanbHas ycnyra, K
3any oXxuaaHus, mectam Ans 3anosfiHeHWs1 3anpoCcoB O NPeAOoCTaBNEHNN MYHULMNAbHON

ycnyrn, MHOpPMaLMOHHbIM CTeHAAM € 0b6pa3Lammn Ux 3arnofIHEHUS U NEPEYHEM JOKYMEHTOB,

Heobxo4MMbIX ANs NPeaoCTaBNEeHUS KaXXa0M MyHULMNANbHOW YCyrn, pasmMeLLeHnto n

0bopMNEHNIO BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHOM NHAOPMaLMKN O NopagKe
npegocTaBneHns Takon ycnyru, B TOM Ynicrne K obecnedeHnto 4OCTYyNnHOCTM AN NHBaNMaoB
yKa3aHHbIX 00EKTOB B COOTBETCTBMM C defieparnbHbiM 3aKOHOAATENBCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTaH o coumanbHON 3awmTe MHBanngos

2.14.1. TlpepocTaBneHne MyHULMMNANBHOW YCIYrM OCYLWEeCTBASEeTCA B 34aHUAX U
nomeLLeHnsax, 06opya0BaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxognmon mMebenbio Anst ohopMIeHus
AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMM.

2.14.2. B cooTBeTCTBMM C 3akoHOoOaTenbCTBOM Poccunckon ®egepaumm o0 coumarnbHOM
3awmuTe uWHBaNMOOB B Uenax 6ecnpenaTtCTBEHHOro AOCTyna K MeCTy npegocTaBrieHus
MyHUUMNaneHoW ycnyrm obecneynBaeTcs:

1) obecneumBaetcs  ©ecnpensaTCTBEHHbIW  OOCTYN  WHBanMAoOB K MeCTy
npefocTaBfieHns  MyHuuMnanbHOM ycnyrn  (YyAoOHbIM  BXOA-BbIXO4 B MNOMELLEHUA ¢
nepemeLlLeHve B nx npegenax);

2) Bu3yarnbHasl, TeKCToBas W MyfbTUMeOuMMHaAa WHpopmMauma O nopsiake
npegocTaBneHns MyHUUMNanbHON YCNyru pasmeLlaeTca B yaoOHbIX Ang 3aaBuTenen mecrax, B
TOM YUCIE C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN NHBANWAOB;

3) conpoBOXAeHWe UHBANUAOB, UMELUNX CTOMKME paccTponcTBa (PYHKUUN 3pEHUs
N CaMOCTOATENBHOMO NepeaBMKEHNs, N OKasaHne UM MOMOLLY;

4) BO3MOXHOCTb CaMOCTOSTENbHOrO MepeaBmXKeHUst No TeppuTopuu, Ha KOTOPOU
pacnonoxeHbl 06bEKTbI COLUManbHON, NHXEHEPHOW M TPAHCNOPTHOW MH(PPACTPYKTyp, BXo4a B
Takne o6bEKTbI N BbIXOAa N3 HUX, NOCALKN B TPAHCMOPTHOE CPeACTBO M BbICAAKM U3 HEro, B TOM
4yucrne C UCNosib30BaHNEM Kpecria-KOSsiCKu;

5) Hagnexawee pasmeweHne obopygoBaHuA W HocuTenem  MHdopmaumu,
HeobxoouMMbix Ana obecneyeHuss OecnpenaTCTBEHHOrO [OCTyna WMHBANWOOB K ycriyram C
Y4ETOM OrpaHUyYeHn NX XXU3HEOEATENbHOCTY;
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6) aybnupoBaHue HeobxoaumMoOM AONS MHBANMAOB  3BYKOBOW U 3pUTESNbHON
WHdOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOWM TEKCTOBOM M rpadpuyeckon MHdopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WprdTOM Bbpanns;

7) pJonyck cypaonepeBoayunka n TudnocypaonepeBogunka;

8) ponyck cobakM-NnpoBOAHMKA MpPUM HanuuMmM OOKyMEeHTa, NOATBEPXOANLEro ee
crneumanbHoe oby4yeHuMe M BblgaBaeMoro no dopme U B nopsake, KOTopble YCTaHOBMEHbI
npukasom MuHuctepcTBa Tpyda u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBeEpxaeHUn hopMbl AOKYMEHTA, NOATBEPXKAAOLLErO cneumanbHoe obyyeHue
cobakun-nNpoBoAHMKA, U NOPsiAKa ero Bblaauny.

2.14.3. TpeboBaHus B 4actu obecneyeHns AOCTYMHOCTU ANt MHBanNnOoB OOBLEKTOB, B
KOTOPbIX  OCYLleCTBNSeTCs NpefocTaBfeHne  MyHuUuMnanbHOW  ycryrm, U CPeAacTs,
ncnosb3yeMbliX Npyv NPegocTaBieHNn MyHULMNANIbHOW YCNYru, KOTOpble YKa3aHbl B MOAMYHKTaxX
1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfameHTa, MPUMEHSITCA K obObektaMm U
cpeAacTBaMm, BBEAEHHbIM B 3KCMyaTtaumioo Unu npowenwmm MOoAepHU3aUmio, PEKOHCTPYKLMIO
nocne 1 nona 2016 ropa.

2.15. MNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHULMNANbLHOW YCryrn, B TOM Yucne
KONMYeCTBO B3aMMOLENCTBUN 3aABUTENS C AOMKHOCTHLIMM LMK Npy NpeaocTaBneHnm
MYHUUMNANbHOW YCyru 1 NX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb MOy4eHUs nHgopmawmm o
xofe npefocTaBneHnsa MyHMUMNanbHOW yCnyru, B TOM YnUCrie C UCNONb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMIN, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NoNyyYeHNss MyHULMNANIbHOW YCAyrn B MHOTO(PYHKLUMOHANbHOM LIEHTPEe NpefoCTaBneHus
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCIyr (B TOM Yucrie B NOSIHOM o6beme), B No6om
TeppuTopuanbHOM nogpasgesieHnn opraHa UCNONMHUTENBHO PacnopaanMTeNbHOro opraHa
MECTHOro camoynpasfeHusi, No Bblbopy 3asBuTens (aKCTeppuUTopuanbHbIA NPUHLNN),
nocpencTBOM 3anpoca O NPefoCTaBeHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNn)
MYHUUMNAMbHbIX YCYr B MHOFO(YHKUMOHAMbHbIX LeHTpax NpeocTaBneHns rocygapCTBeHHbIX
N MyHUUMNAnNbHbIX YCNyr, NpeaycMoTpeHHOro ctatben 15.1 degepanbHoro 3akoHa Ne210-93
(koMnneKcHbIN 3anpoc)

2.15.1. TlokasatensaMuM AOOCTYNHOCTM MNpefoCTaBfeHUss  MyHUUMNAnNbHOW  yCryru
SABMAKOTCA:

pPacnosioXXeHHOCTb MOMELLEHUS1, B KOTOPOM BEAETCA NpUeM, Bbldaya AOKYMEHTOB B 30HE
AOCTYMHOCTM OBLLIECTBEHHOIO TPAHCMNOPTA;

Hannune HeobXoOMMOro KONMYecTBa CreuuanucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBMSETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuuMe ucyepnbiBaolWen UHPopmMaumMm o crnocobax, nopsgke UM Cpokax
npegocTaBneHns MyHULMNAnbHON YCRyrn Ha MHAOPMAaLUMOHHbLIX CTeHaax, EguHom noptane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHUUUNAanbHOro panoHa;

oKasaHve MoOMOLLM MHBaNuAam B NpeogorieHun 6apbepoB, MELLAIOLWNX NOTYYEHNIO NMK
yCnyr HapaBHe C ApYrMMu niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyYyeHns pesynbrata MyHUUMNANbHOW yCnyru;

3) oTcyTcTBME 0B60CHOBAHHLIX Kanob Ha HapyleHus agMUHUCTPATMBHOMO perramMmeHTa,
coBepLUueHHble paboTHukamn OpraHa;

4) KONMYECTBO B3aMMOAEWUCTBUN 3asBUTENsS C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCYyIbTauumn):

B3ammoaencteme 3asButens ¢ pabotHukamm OpraHa mnun MOL| npu npepooctaBneHmm
MYHMLUMMNANbHON YCNyrn oCyLeCTBASETCS OAMH pa3 nNpu NpeacTaBrneHnn 3asiBNieHNs Co BCEMMU
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OAMH pa3 B Cry4ae HeobBXOoOUMMOCTM MOMyvYeHna pesynbTata npegocTaBrneHus
MyHuuunaneHon ycnyrn B OpraHe nnun MOL B bopme ak3emnngpa SNeKTPOHHOro AOKYMeHTa
Ha BymMaxxHOM HocuTene.
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[MpopomKUTEnbLHOCTL OOHOrO B3aMMOOENCTBUSA 3asdABUTENS C LOSMKHOCTHBIMW IvuaMmu
npv NpegoCcTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3asBuTenb BrnpaBe OLEHUTb KayeCTBO NpefoCTaBrieHMs MYHUUMMAanbHOW YCrnyrn c
NOMOLbLID  YCTPOUCTB  MNOABWXKHOW  pagmoTenedoHHOW  CBA3W, C  UCMNOJSIb30BaHWEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. VH(popmaums o xoge npenocTaBfieHUMs MyHMUMNANbHOW YCIyrm MOXeT ObiTb
nony4yeHa 3asiBUTenemM B IM4HOM kabuHeTe Ha EguHom noptane, PecnybnukaHckom noptarne, B
OpraHe, ML,

2.15.4. lNpepocTaBneHne MyHUUMNAanNbLHOM ycnyrn ocyulectensetcsa B nobom MOL no
BbIOOpY 3asBUTENA He3aBUCMMO OT MeCTa €ero >XuTenbCcTBa WM MecTa (pakTU4ecKoro
npoxuBaHus (npebbiBaHns) Ha TeppuTopun Pecnybnvkn TatapctaH no aKCTepputopuanbHOMY
npuHLMNy.

MyHuuunansHas ycryra B COCTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM YuCre y4nuTbiBatoLwme 0COBeHHOCTM NpeaoCcTaBneHns
MYHULMMNANbHOW YCNYru No aKCTeppuTopuanbHOMY NpuHUmMNYy (B cnyyae, ecnv MyHuuunanbHas
ycryra npefoCcTaBsieTCca N0 3KCTEpPUTOPUarIbHOMY NPUHLMMIY) U OCOBEHHOCTU
npegocTaBneHnsa MyHUUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lNpwn npegocTaBneHNN MyHULUNANbLHOW YCNYyrn B 35IEKTPOHHOW bopMe 3asiBUTENb
BrnpaBse:

1) nony4nTb WHOpMaUUIO O MOPSAKE W CpoKax MNpefoCTaBfieHUA MyHMUMManbHON
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogaTb 3asiBNeHne o npeaocTaBfeHn MyHUUUNAanbLHOM YCryrm U UHble AOKYMEHTHI,
HeoOxoauMble ONs NPefoCTaBfiEHUss MyHUUMMANbHOW YCNyru, B TOM 4uCle LOKYMEHTbl W
MHpopMaUnIo, 3NEKTPOHHblE 0bBpasbl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMEM
PecnybnvkaHckoro noprana;

3) nonyuYnTb CBeOeHUst O XOA4e BbIMOMIHEHUS 3asiBNieHMW O npeaocTaBreHun
MYHULMNANBHOW YCRyrn, NOLAHHbIX B 3NIEKTPOHHON DOPME;

4) ocCyLWwecTBUTb OLIEHKY KadecTBa NpeaoCcTaBfieHUs MyHUUMNanbHOWM YCIyru;

5) nonyunTtb pes3ynbTaT NpefocTaBfeHMs  MyHUUMNanbHOW ycnyrm B ¢popme
3IEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHue n pencrteue (6esgencteue) OpraHa, a Takke ero
AOJDKHOCTHbIX JML, MyHMUMNAnbHbIX ChyXawmx nocpeactsoM PecnybnukaHckoro nopTtana,
noptana denepanbHON rocygapCTBEHHON MHMOPMALMOHHON CUCTEMBI, ObecnevmBatoLLen
npouecc pgocyaebHoro (BHecyaebHoro) obxanoBaHWsA pelueHuin n aencteuin (6esgencteus),
COBEpLUEHHbIX MPU MNpeaocTaBneHnn rocygapCTBEHHbIX U MYyHUUMMAnbHbIX YCNyr opraHamu,
npegoCTaBALWMMN rOCygapCTBEHHbIE N MyHULUMNANbHbIE YCAYTX, UX JOMKHOCTHBIMU nuamMu,
rocygapCTBeHHbIMU U MyHULMMANbHBIMU CRYXaLllnMMU.

2.16.2. ®dopmupoBaHMe 3asiBfieHMs OCYLLECTBNSETCS MOCPEenCTBOM  3aroOfiHEHUS
3MEKTPOHHOW hopmbl 3asBneHnss Ha PecnybnukaHckom nopTtane 6e3 HeobxogumocTu
AONOSTHUTENBHOW NoAaun 3asBfeHUst B KaKon-nnbo nHom opme.

2.16.3. NMpwn bopmmpoBaHun 3asaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUA 3asfBNEHUS W WUHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANs NpeaoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3anOfIHEHUSI HECKOSMbKUMWN 3asBUTENSMU OOHOW 3MNEKTPOHHON hOpMbI
3aaBneHna npu obpalwleHnn 3a ycnyramu, npegnonaralowumMy HanpasfeHne COBMECTHOMO
3a8BNEHNA HECKONbKUMM 3aBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OymMaxHOM HoOcUTeNne KOnMuMuM 3SNEKTPOHHOM (OOpPMbI
3asBreHns;

4) coxpaHeHVe paHee BBEAEHHbIX B 3JNIEKTPOHHY (PopMy 3asiBNEHWS 3HayYeHun B
nobon MOMEHT MO XXenaHuto NoNb3oBaTens, B TOM YMcie npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B ANEKTPOHHYI0 (POopMy 3asBneHus;
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5) 3anonHeHue nonen aNeKTpoHHOW POPMbI 3asiBNEeHUs A0 Havarna BBoAda CBedeHWUn
3asiBUTENIEM C WCMNOMb30BaHMEM CcBedeHun, pasmelleHHblx B  ECWA, u  cBegeHun,
onybnukoBaHHbiXx Ha PecnybnukaHckom nopTane, B 4acTW, Kacawwencss CBeaeHUn,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMMKaLMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha Nt0O6ON M3 3TANOB 3anOSNIHEHUSA SNEKTPOHHON (POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOPMaLNK;

7) BO3MOXHOCTb AOCTYNa 3asBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSAIM B T€YEHUE He
MeHee OHOro rofa, a Takke 4aCTM4yHO CHOPMUPOBAHHBLIM 3aSBNIEHNSM - B TEYEHUE HE MEeHee
3 MecsueB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpencteom PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTENIO NPeaoCTaBnaAeTCcs BO3MOXHOCTb 3anmcu Ha nobble cBobogHble Ans npuema
Aaty M Bpems B npegenax YCTAHOBMNEHHOrO B MHOroqyHKLUMOHANbHOM LEHTpe rpadumka
npuema.

3anucb Ha onpegeneHHylo AaTy 3akaHYMBaeTCsl 3a CyTKM A0 HACTYyNneHns 3Ton Aathbl.

[na ocywecTBneHns npeaBapuTenbHON 3anucn nocpeactsom  PecnyGnmkaHcKoro
noprtana 3asiBUTento HeobxoaAmMMo ykasaTb 3anpalimBaemMble CUCTEMOWN AaHHble, B TOM YMCheE:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBETCTBMS CBeAEHWW, KOTOpble coobwumn 3assuTenb npwu
npeaBapuTEnbHON 3anncu, AOKYMeHTaMm, NpeacTaBfieHHbIM 3asBUTENEM NPU NIMYHOM Npueme,
npegBapuTenbHasa 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHUn npegBapuTenibHOM 3anucu  3aasuTento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TarioH-nogTBepxaeHune. B cnyvae, ecnu 3agsuTenb coooWwmUT agpec
9NEKTPOHHOM MOMTbl, HA YKal3aHHbIA agpec TaKkke HanpaBnaeTca WHgopmauus o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK C yka3aHUeM AaThbl, BPEMEHN N MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNbHOM 3anucu 3asBuTerNb B 00si3aTenbHOM nopsiake
NMHOpMUpPyeTCs 0 TOM, YTO NpeaBapuTernbHas 3annucb aHHYNMPYETCH B Criydae ero HesiBKU Mo
ncredeHnn 15 MMHYT C Ha3HAYEHHOro BPEMEHN Npuema.

3asButens B Noboe BpeMs BnpaBe OTka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUA, KpOMe
NPOXOXAEHUS unaeHTUUKauUMM n ayteHTuduKkaumm B COOTBETCTBMM C HOPMaTUBHbIMU
npaBoBbiMM akTamn Poccuickon ®depepauun, ykasaHua uUenn  nNpuema, a Takke
npegocTaBneHns CcBedeHu, HeobXoauMMbIX Ans  pacyeta  AfMTENbHOCTM  BPEMEHHOIO
WMHTEepBana, KoTopbI HeobxoanMMo 3abpoHMpoBaTh ANs NpuemMa.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
TpeboBaHMA K NOPSAAKY UX BbINOSTHEHUSI, B TOM YMCrie 0COOEHHOCTU BbINOSTHEHUS
aAMUHUCTPATUBHLIX NpoLeayp B 3NIeKTPOHHOW popMe, a TakKe 0COGEHHOCTH
BbINOJIHEHMUA aAMUHUCTPATUBHbIX Npoueayp B MHOropyHKLUMOHasbHbIX LleHTpax

3.1. OnucaHue nocnenoBaTenbLHOCTM AeNCTBUIA NPU NpeaoCcTaBeHnum
MyHULMNAnbHOW ycnyru

3.1.1. NpepocTtaBneHne MyHUUMNANbHOW YyCnyrM BkAw4YaeT B cebs cneaywouwme
agMUHUCTPaTUBHbIE NPOLeaypbI:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NpUHATUE N PAacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywllne B
npegocTaBneHnn MyHUUMNanbHON ycnyru;

4) NoAroToBKa pesynbTata MyHULMNANbHOW YCyru;

5) Bblgayva (HanpasneHne) 3asiBUTEN0 pedynbTaTta MyHUUUNanbHOW yCryru;
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6) ncnpaBneHne TEXHNYECKMNX OLLINBOK.
3.2. OkasaHue KOHCynbTauumn 3asiBuTernto

3.2.1. OcHOBaHMeM Havana BbIMNOMHEHUS AAMWHUCTPATUBHOM Mpoueaypbl sBRseTcs
obpalleHne 3aaBuTENS NO BOMPOCaM, CBA3a@HHbIM C MNpeaocTaBfeHneM MyHUuunanbHOW
ycnyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMNONIHEHME
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npn obpaweHnn 3assutena B OpraH — cekpeTapb McnonHUTENbHOro KomuTeTa
ManbbaryLickoro cenbckoro noceneHns (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
KOHCYINbTUpPOBaHMe).

3.2.2. 3asBuTen BnpaBe o06pPaTUTbLCS 3a KOHCYyNbTauMen O TMOopsiAke U cpokax
npegocTaBneHns MyHuumnansHom ycnyrn B MOLL nvyHo 1 no TenedoHy 1 anekTpoHHOM noyTe.

PaboTtHnk MOL| KoHCynbTUpyeT 3asiBuTensi, B TOM u4ucre no cocrtaBy, ¢opme
npeacTaBnsaemMon JOKYMeHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMNanbHON yCnyru.

3asBuTENb MOXET MOMYYnTb MHPOPMAaLUIO O NopsaaKe NpeaoCTaBNeHNa MyHMLMNANIbHON
ycnyru Ha oduumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYHKTOM,
BbINOSTHAKOTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABASKTCA: KOHCYNbTauus no
cocTtaBy, opme npeacrtaBngemMon AOKYMeHTauuu u gpyrmm Bomnpocam, HeobxogumbiM ONd
NonyyYeHnss MyHUUUNanbLHOW YCryri.

3.2.3. 3asaBuTtenb Brnpase obpatntbca B OpraH no TenedoHy 1 3NeKTPOHHOM noyTe, a
TaKke NoNyyYnTb KOHCyNbTaumio Ha PecnybnukaHckom noptane, cante OpraHa O nopsigke u
Cpokax npenocTaBneHns MyHUUunanbHOM YCryrm, B TOM 4ucre Mo cocTaBy, dopme
npeacraBnsaemMon JOKYMeHTaunm n apyrmm Bonpocam Ang nofnyvyeHus MyHUUMnansHOM yCryru.

[OSMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHAOPMUPYET 3asBUTENS B
cooTBeTCTBUKN C TpeboBaHnAMM nyHkTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOSALWMM MYHKTOM,
BbINOJSTHAOTCA B TeYEHUEe Tpex pabounx gHEeN co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHNST aAMUHUCTPATMBHbBIX NPOLEayp SABMAKTCS: KOHCYNbTauum no
coctaBy, opmMe npeacraBnsemMon OOKYMEHTauum v OpyruMm BONpocam, HeobxoanmbiM NS
Nosly4eHMs1 MyHULMNANbHOW YCIyri.

3.3. an/IHFITI/Ie N pacCMOTpeHne KoMmniekta 4OKyMeHTOB,
npeacTtaBlieHHbIX 3adBUTENIEM

3.3.1. lNpnem OOKYMEHTOB ANdA nNpefocTaBfieHUs MyHUuunanbHoW ycnyrm vyepe3 ML
unu yganeHHoe patoyee mecto MOLI.

3.3.1.1. 3asasutenb (nNpeactaBuTenb 3aaBuTensl) obpawaetca B MLl ¢ 3anpocom o
npegoCTaBfieHMM MyHULMNANbHOW YCryrn M npeactaBngeTr OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

YAOCTOBEPSET MMIMYHOCTL 3asiBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA LOKYMEHTOB TpeboBaHWSM, ykazaHHbIM B NyHKTe 2.5
alIMUHUCTPATUBHOIO perfiaMmeHTa;

3anorHAeT 3NeKTPOoHHY0 popmy 3assreHns B AIC MoL;

npy nNpegocTaBfieHMM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HocuTene, OCYLEeCTBASET CKaHWpPOBaHWE npencTaBreHHbIX
AOKYMEHTOB;
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pacnedaTbiBaeT 3aasneHe n3 AUC MoL;

nepenaet 3asBUTENO HA NPOBEPKY M NoAnncaHue;

nocre nognucaHna ckaHupyet nognucaHHoe 3aasneHne B AUC MOLL;

sarpyxaet B AUC MOL| gokymeHTbl, NpeacTaBneHHble B 3NEKTPOHHOM dopMe uin
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HacToALWUM MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINONHEHUA agMWHUCTPATMBHBLIX nNpouedyp SABNSAKTCA: rOTOBOe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTENsS B
OpraH B anekTpoHHOM dopMe (B cCOCTaBe NaKeTOB 3NIEKTPOHHbLIX Aern) B TeyeHue OAHOro
paboyero aHs co AHs obpalleHus 3asaBUTeNs B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBASKTCA: 3asBrieHve U
nakeT [OKYMEHTOB (3M1eKTPOHHOE [erio), HanpasfeHHble B OpraH, nNocpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. Npnem OOKYMEHTOB AN NpefocTaBfieHNa MyHUUUNANbHOW YCIyrn B 951IEKTPOHHOM
dopme Yepes PecnybnnkaHckun nopTan.

3.3.2.1. 3asButenb Ana nogayvn 3asBNEeHUs B 3NEKTPOHHOW popme BbINOMHAET
cnefyolimne encTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opMy ANEKTPOHHOIO 3asiBNEHWs], BKIOYAKOLWYO CBeAeHUs, HeobxoamMmble U
obsi3aTenbHble A48 NpeaoCTaBeHNs MyHULMNANbHON YCIyru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOW hopMe MUnn SNeKTPOHHbIEe 0bpasbl JOKYMEHTOB
K (pbopme 3neKkTpoHHOro 3asBneHnd (npu HeobxoammocTn);

nogreepxgaeT akT O3HaKOMIMEHWA W cornacusi € YCnoBusMM WU NOPAOKOM
npefoCcTaBfeHnss  MyHUMUMNAnNbHOW  YCRyrm B 3NeKTpPoHHou d¢opme  (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIiEeHUS);

nogTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME INEKTPOHHOIO 3asdBMEeHUs);

OTnpaBnsieT 3arofiIHEHHOE OfEeKTPOHHOE 3asiBfieHMe (HaXMmaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoanucLIBaeTCsl B COOTBETCTBUM C TpeboBaHMAMN nyHKTa 2.5.3
alIMUHUCTPATUBHOIO perfiaMmeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Nnormyeckasi nposepka cpopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLLECTBIISIETCA nocre
3anosiHeHUs 3asaBUTENEM KaXXaoro U3 nosien af1eKTpoHHOM popMebl 3asiBnenus. Npu BoisBneHumn
HEKOPPEKTHO 3amnoSyTHEHHOIO MOSA ANEKTPOHHOW (POpPMbI 3asiBMeHNSA 3asBUTENb YBEOOMMSEeTCA
O XapakTepe BbISIBIEHHOMW OLWMOKN 1 NopsiaKe ee yCTpaHeHUst NOCPeacTBOM MH(POPMaLIMOHHOMO
coobLLeHna HenocpeaCcTBEHHO B 3NIEKTPOHHOM dOpMe 3asiBIiEHUS.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMmble HacCToALWMUM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MNpoueayp SBASKOTCSA: 3MEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHune komnsiekta 4oKymeHToB OpraHoMm.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMOMIHEHNA agMUHUCTPATMBHOW nNpouenypbl SABNSeTcs
NOCTyNfieHne 3asiBfieHUs U WHbIX [OOKYMEHTOB, HeobxoauMbIX ANfs  npedocTaBneHus
MYHUUMNANbHOW YCRyru.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMONHEHNE
aAMUHUCTPATUMBHOW  npouenypbl  gBnsgeTca  cekpeTtapb  McnomHutenbHoro  komuTeTa
ManbbaryLickoro cenbcKoro noceneHus (ganee - AOSMKHOCTHOE IMLO, OTBETCTBEHHOE 3a
npuemMm JOKYMEHTOB):
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3.3.3.2. [JO/mKHOCTHOE Inu1UOo, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B criyvyae
obpalleHna 3aasutensd c 3asierneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMMBaET NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI;

NpOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHNAM, YkasdaHHbIM B NyHKTe 2.5
alMUHUCTPATUBHOIO perflaMeHTa, MNpPoOBEPKY COOTBETCTBUA MpeAcTaBfeHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHnAM (Haanexailiee ogopMrieHMe KOMM LOKYMEHTOB, OTCYTCTBUE B
AOKYMeHTax NoAYMCTOK, NMPUNNCOK, 3a4EePKHYTbIX CITOB U UHbIX HE OrOBOPEHHbIX UCNPaBIieHUI);

3anosiHAeT ANeKTPOHHY (hopMy 3adBneHNa B aBTOMaTM3MPOBaHHON MHGOPMaLNOHHON
cucTemMe, npefHasHavYeHHOM AN oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu NpeaocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HoOcuUTesle, OCYLLECTBISET CKaHMpOBaHWe npeacTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepenaeT 3asBMTENIO HA NPOBEPKY M NOANUCAHME;

nocrne nognucaHna ckaHupyeTt NoanucaHHoe 3asBreHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NPEeAHAa3HaAYEeHHY0 AN
OKa3aHus rocygapCTBEHHbIX W MyHUMUMNAMNbHBIX YCNYr AOKYMEHTbl, MpeacTaBrieHHble B
3MEKTPOHHOW (bopMe MnnN 3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
31EeKTPOHHOE A€ero;

BO3BpaLLlaeT NognnucaHHoe 3asBeHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB 3a8BUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hannumsi oCHOBaHMI Ons OTKas3a B NpUeMe OOKYMEHTOB AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, yBeLOMSISET 3asBUTENS O Hannyun NpenaTtcTBuUn Ans
npuemMa 3asiBfieHNs 1 BO3BpaLlaeT eMy AOKYMEHTbI C OO bSACHEHMEM COLEPKAHUSA BbISIBIIEHHbIX
OCHOBaHWiN onsi OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, MOCre NocTynfeHns
AOKYMEHTOB Ha pacCMOTpeHune:

npucBaMBaeT 3asBfIEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYponm Aen u craTtyc
«lpoBepka OKYMEHTOBY;

n3yyaeT MOCTYNUBLUME SNEKTPOHHbIE Oena, B TOM 4YuUChE MNPUNOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoOBEPSET KOMMIIEKTHOCTb, YNTAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieTr cobnogeHne  yCcnoBun  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpenctsoMm obpaweHua k EguHomy noptany (B criyyae, ecnu 3asBuTenemMm npeacTtaBfeHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMUCAHHbIE YCUIIEHHOW KBanuUUMPOBAHHON 3NEKTPOHHOM
noanncoHo).

Mpn HannuMm OCHOBaHWNA, NPEeAYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBNMBaeT MNpPOEKT peweHuss 06 oTkase B nNpuemMe [AOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCAyri.

B cny4yae, ecnn B pe3ynbtaTte NpOBEPKU YCUNEHHOW KBannMuuMpoBaHHOW 3NEKTPOHHON
nognucun BbISIBIEHO HecobniogeHne ycnoBun ee AeNCTBUTENbHOCTU, MPOEKT pelueHust 06
OoTKa3e [OOJIKeH cogepxaTtb MNyHKTbl ctatbk 11 depepanbHoro 3akoHa Ne 63-P3, koTopbie
NOCAY>XWUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHuns 0b6 oTkase B NpnemMe OKYMEHTOB, HEOOXOAMMbIX ANSA NPeaoCTaBEHNSs
MYHULUMNANbHOM YCNyru, ¢ ykasaHMeM nNpuynH oTkasa (B cryvae, ecnm OCHOBaHWUA A9 OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBNeHNa MyHULUNANbHOW YCNyrn, CBA3aHbl C
HapyLLlEeHMEM YCTaHOBIIEHHbIX TpeboBaHUN K TakMM AOKYMEHTaM, OCHOBaHWUSA AN OTKasa B
npueMe [OOKYMEHTOB [OSKHbI codepxaTtb WHoOpMauuio O HauMMEHOBaHUM [JOKYMEHTOB
(nHpopmaumn, ceeneHWin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEPHble U (MNn)
npoTUBOpeYMBbIE CBeAeHUsl, OOPMMEHbl C HapyLleHMEM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaBfseTCA Ha corfacoBaHMe B YCTaHOBMEHHOM ropsiake MocpeacTBOM CUCTEMBbI
3IEKTPOHHOr0 AOKYMEHTOOb0opOTA.
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CornacoBaHue npoekTa pelieHus o6 oTkase B NpMeme OOKYMEHTOB, HEOOXOoaUMbIX AN
npefocTaBneHns MyHUUUNanbHOW YCNyru, OCYLLEeCTBMSeTCa B nopsaake, npesycMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfnameHTa.

B cnyyae otcyTcTBUA OCHOBaHWW AN OTKasa B nNpueme JOKYMEHTOB, NpeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOMMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpUeMm
AOKYMEHTOB, B TeYeHWe ogHoro paboyero OHA CO OHS MOCTYMMEHUNA 3asBreHUs, Hanpasnsaet
3a8BMTENO0, YKa3aHHbIM B 3asiBNeHuM cnocobom, yBefoMMeHue O MOCTYMMEeHUU 3asiBreHus,
cofepxallee BXOOALNA PEerncTpaLMoHHbIN HOMEpP 3asBreHus, AaTy MOony4vYeHusa 3asBlneHus,
rnepeyeHb HaMMeHOBaHUW pannoB, NpeacTaBrieHHbIX K HEMY OOKYMEHTOB, AaTy MOony4YeHus
pesynbTarta MyHULMNanbHOW yCryru.

3.3.3.4. WcnonHeHne npouenyp, VYykasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHNCTPATUBHOIO perrnameHTa, npyu Hanuium TeEXHN4YECKOM BO3MOXHOCTU OCYLLIECTBMNAETCA B
aBTOMaTU4YECKOM peXxume C UCMOoMnb3oBaHWEM aBTOMATU3VPOBAHHOW WH(OPMaLNOHHOM
CUCTEMbI, NPpeAHa3HayYeHHOW ANA OKa3aHUsA rocyaapCTBEHHbIX U MyHULMNANbHBIX YCIyr.

3.3.3.5. AgmMuHUCTpaTMBHblE nMpouedypbl, ycTaHaBnuBaemble nyHktom  3.3.3
agMUHUCTPATMBHOINO perfiamMeHTa, BbINOMHAITCA B TeYyeHWe ofaHoro pabodvero AHA CO AHSA
NoCTYyNMNeHns 3asBneHns Ha pacCMoTpeHMe.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX MpoUenyp SABMSAKTCA: NPUHATBIA Ha
paccMOTpeHNEe KOMMNITEKT JOKYMEHTOB UMW NMPOEKT pelleHnss o6 oTkase B NpuemMe JOKYMEHTOB,
HeobxoanMbIX AN NpeoCTaBNeHns MyHULMNAanbHOW YCyri.

3.4. HanpaBneHve mexBeJoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLME B NpegocTaBneHnm
MyHULMNAnbHOW yCryrn

3.4.1. OcHoBaHMeM Hayana BbIMOMHEHNA agMUWHUCTPATMBHOM Npoueaypbl sBnseTcs
nonyyeHne [OOIDKHOCTHbIM — NMUOM  (pabOTHMKOM), YMNOSTHOMOYEHHbIM Ha  BbINOSIHEHME
afMUHUCTPATUBHOW npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHONO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOSMKHOCTHBLIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM  npouenypbl, SABNSEeTCA  cekpeTapb McnonHutenbHoro  KomuteTa
ManbbaryLickoro cenbckoro rnoceneHns (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOmKHOCTHOE MU0, OTBETCTBEHHOE 3a HarpaBfieHNne MeXBeLOMCTBEHHbIX
3anpocoB, (opMupyeT W HanpaeBnseT B 9NEKTPOHHOM dopmMe MnocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOINO  OfIEKTPOHHOIO  B3aMMOAEWNCTBUS  (MPU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK cnocobamu) 3anpocbl O NpeaocTaBreHnn LOKYMEHTOB W CBEAEHWUN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMWHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HaCToALWUM MYHKTOM,
BbIMONHATCS B A€Hb NPUHATUS 3asiBlIEHNS HA pacCMOTPEHME.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: HanpaslieHHbIe B
opraHbl Bfiactn u (Mnu) nogBe4OMCTBEHHbIE OpraHam BfiaCTu opraHu3aumm 3anpochl.

3.4.3. CneumanncTbl MNOCTaBLUMKOB [OaHHbIX Ha OCHOBaHMM 3anpoCOB, MNOCTYMMBLUUX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOAEWUCTBUS, NpPefocTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) Unn HanpaenswT yBegoMieHns o6 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHdopmMmauumn, Heobxoanmblix Ans NpegoCTaBNeHUs MyHULMNANbHON YCnyru
(manee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOSTHAIOTCA B TeYeHwe Tpex paboumx AHEW CO OHA MOCTYNfEHUS MeEXBEOOMCTBEHHOro
3anpoca B opraH unu opraHmsaumio, npeoctasnsawoLLmMe JOKYMEHT U MHpopMauuio, eCnm UHble
CPOKM MOArOTOBKM M HarpaBfeHus oTBeTa Ha MeXBeOOMCTBEHHbIM 3arnpoC He YCTaHOBIIEHbI
bedepanbHbIMM 3aKOHaMK, npaBoBbiMU akTamu [lpasutensctBa Poccuickon depepauun u
NPUHATLIMU B COOTBETCTBUWN C dpefeparibHbIMU 3aKOHaMW HOPMaTUBHbLIMK NPaBOBbIMU aKTamMu
Pecnybnukn TaTapcTaH.
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Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKOTCA: LOKYMEHThI
(cBepeHus), HeobxoanMble AN NpeaocTaBeHnsa MyHMUMnanbHoOn ycnyrm, nnbo ysegomneHme
o6 oOTkase, HanpaBneHHble [OOIDKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpasreHue
MEXBEJOMCTBEHHbIX 3aMpoCoB.

3.4.4. [OrmKHOCTHOE -nuUOo, OTBETCTBEHHOE 3a HarnpaBfieHNEe MEeXBEOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO 3JIEKTPOHHOrO
B3aMMOJENCTBUS AOKYMEHTbI (cBeneHus), HeobxoanmMble ans npenocTaBneHus
MyHMUMNanbHOW ycnyru, nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKyMeHTa u (1unu)
MHdopmMaLunu;

NPpY  HanMyYUM OCHOBAHWW, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkaze B MpuUeMEe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEHNA MYHMLMNANBbHOW YCYTr.

MpoekT peweHns o6 oTkase B NpnemMe AOKYMEHTOB, HEOBX0AUMbIX 4N NpenoCTaBNeHNs
MYHUUMNANbHOW YCNyru, ¢ ykasaHnemM nNpu4vH oTkasa (B criydae, ecrnivm oCHOBaHWUA Onsl OTkasa B
npuemMe AOKYMEHTOB, HEOOXO4MMbIX AN NPeAoCTaBleHNS MyHULMNANbHON YyCnyru, CBsi3aHbl C
HapyLeHNEM YCTaHOBMEHHbIX TpeboBaHMM K TakMM AOKYMEHTaMm, OCHOBaHWS ANA OTkasa B
npueMe OOKYMEHTOB [OSMKHbl codepXaTtb WHOPMauui O HaMMEHOBaHUM [OOKYMEHTOB
(MHpopMaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, coepXaT HeLOCTOBEPHble U (MNn)
NpoTUBOPEYNBbIE CBeAEHMUsl, OCOPMIIEHbl C HapyLlEHWEM YCTaHOBIIEHHbLIX TpeboBaHun),
HanpaBfsieTCA Ha corfacoBaHMe B YCTAHOBMEHHOM MoOpsiake MOCPeAcTBOM —CUCTEMBbI
3MEKTPOHHOro AOKYyMEHTOO60pOTA.

CornacoBaHue npoekTa peleHus ob oTkase B npueme JOKYMEHTOB, HEOOXoaMMbIX AN
npenoCcTaBneHnss MyHUUMNANbHOW YCIyrn, OCYLLUECTBNSETCA B MNOpsSAKe, NpeayCcMOTPEeHHOM
nNyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHLIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLUM NMYyHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHUsa CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

Pesynbtatamm BbIMNOMHEHNA aOMUHUCTPATUBHBIX NPOLEAyp SBASATCA: OOKYMEHTbI
(cBepeHus), Heobxoanmble ons NpefoCTaBNeHUs MyHULMNANbHON YCyru, NpPoekT peweHus o6
OoTKa3e B NpuemMe JOKYMEHTOB, HEOBX0AUMbIX ANs NPeaoCTaBNEHUS MyHULMNANbHOW YCNyrn.

3.4.5. VicnonHeHne npouenyp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 agMWUHUCTPaATUBHOIO
pernameHTa, Npu HanMunum TEXHUYECKOW BO3MOXHOCTU OCYLLECTBIISIETCA B aBTOMAaTU4YECKOM
pexmme C  UCMNOMb30OBaHMEM  aBTOMAaTU3NPOBAHHOW MHPOPMALMOHHON  CUCTEMBI,
npegHasHa4YeHHOW AN OKa3aHusl roCygapCTBEHHbBIX M MyHMUMNANbHbBIX YCIyr, B TOM 4YuUcre C
MOMEHTa perncTtpauumn 3asBreHMst B COOTBETCTBUM C MyHKTOM 2.13 agMMHUCTPaTMBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMHEHNS aAMUHUCTPATUBHBLIX MpoLeayp, yKasaHHbIX B
nyHkTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT Tpu paboumnx gHs.

3.5. lNoaroToBka pesyrnbTaTta MyHULMMNANBHOW YCIyru

3.5.1. OcHoBaHMeM Hayana BbINOMIHEHUA agMUHUCTPATMBHOW npoueaypbl SBRsSeTCA
NnocTynreHne OT AOSMKHOCTHOMO Nuua, OTBETCTBEHHOrO 3a HanpaBieHMe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHwun), HeobxoauMMbIX And nNpefocTaBfeHus MyHULMNanbHON
ycnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMWUHUCTPATUBHOM NpoLeaypbl,
ABNsieTca cekpeTapb McnonHutenbHoro komuteta Manbbarylwckoro cenbCcKoro noceneHus
(Banee - QOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTata NpeaoCTaBreHus
MYHULMNANbHOW YCryrn).

3.5.2. [lomKHOCTHOE N1, OTBETCTBEHHOE 3a NOAMOTOBKY pe3ynbTata npefocTaBreHuns
MYHULMNANbHON YCNYTIW:

paccmaTpuBaeT CHOPMWUPOBAHHBLIN  KOMMMEKT  LOKYMEHTOB, HEOOXOAMMbIX — Ang
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

NPV BbISIBMEHMW OCHOBaHWWA ANsi OTKa3a B MPefoCTaBNEHWM MYyHMUMMNANbHOW yCnyru,
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YKa3aHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, NnoarotaBnmMBaeT NPOEKT peLleHns
06 oTKase B NpefoCTaBfieHNn MyHULMNANbHOW YCIyru;

B Cfy4ae OTCYTCTBMSI OCHOBaHWW [Afs OTKasa B NPeaoCTaBfEHUM MYHMLMNANbHOW
ycnyru, npenycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATUBHONO perriameHTa, no wutoram
pPacCMOTPEHNS OOKYMEHTOB, HeobXxoauMbiX AN NpeaocTaBneHus MyHUUMNAanbHOW YCIyrw,
noaroTaBnMBaeT NPOEKT pesyrnbTaTta NpeaocTaBNeHnsa MyHULUMNanbHOW yCryru B COOTBETCTBUN
¢ nognyHktamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO perfnameHTa;

HanpasnseT NoAroTOBMEHHbIN MPOEKT pesynbTaTa NpefoCTaBNeHUs MyHUUUNanbHOM
yCryrm Ha cornacoBaHve B YCTaHOBJIEHHOM MNopsiAke NOCPeACTBOM CUCTEMbl SNEKTPOHHOro
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJSTHAIOTCSA B TeYeHNe o4HOro pabo4yero gHs.

PesynbTatamun BbINONHEHNA aAMUHUCTPATUBHBLIX NPoLEeayp ABMASIOTCA: NPOEKT peLleHus
00 oTkase B NpeaoCcTaBreHN MyHULMNANbLHOW YCRyrn, CNpaBKky (BbIMNCKK).

3.5.3. CornacoBaHne u1 noanucaHve npoekTa pesynbTata npeaocTaBreHns
MyHUUMMNANbHOW ycnyrn (ganee — nMpoekTbl [JOKYMEHTOB) OCYLLECTBMASETCH faBow
ManbbaryLckoro cenbCKoro noceneHuns.

[MoAaroToBneHHbIE MNPOEKTbl LOKYMEHTOB, UMEKLWMEe 3aMeyaHusd, BO3BpallalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTarta MyHuumnanbHowm ycnyru. Mocne
YCTPaHEHNs1 3aMeYaHUn NPOEKTbl JOKYMEHTOB MOBTOPHO MepedalrTcs ANs COorfacoBaHus w
noanncaHus.

maBa Manbbarywckoro Ccenbckoro noceneHuss npu  pPacCMOTPEHMM  MPOEKTOB
AOKYMEHTOB nNpoBepsieT cobnogeHne aaMUHUCTPATUBHONO pernameHTa  OOSMKHOCTHbIMU
nmuamn  OpraHa B 4acTU CPOKOB  BbINOMIHEHUA aAMUMHUCTPATMBHBIX nNpouenyp, WX
nocrnefoBaTenbHOCTU M MNOSMHOTHLI, HanMyMsa COrnacoBaHW YMOMHOMOYEHHbIX AOMKHOCTHbIX
nny, OpraHa B CUCTEME 3NIEKTPOHHOIO AOKYMEHTOO60opOTa.

B cnyyae BbISIBNEHWUS HapyLleHUWN B 4aCTW CPOKOB BbINOSMIHEHUS aAMUHUCTPATUBHBIX
npoueayp, ux nocnegoBaTesnibHOCTU M NOMHOTHI rMaBa ManbbaryLwckoro cenbCckoro noceneHns
MHULMUPYET NpuBnedYeHne K OTBETCTBEHHOCTM NL, AOMYCTUBLUMX HApPYLIEHWs, B COOTBETCTBUM
C NYHKTOM 4.3 aAMUHNCTPATUBHOIO perrnamMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToOALLMM MYHKTOM,
BbINOJSTHAIOTCA B TEYEHNEe O4HOro paboyero gHs.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MNpouedyp SBNAOTCA: pelleHne o6
OoTKase B npuemMe OOKYMEHTOB HeobxoouMbiX ANs nNpefocTaBrneHus MyHUUUNAanbHOW yCnyru,
pelueHne 06 oTkase B NpefoCTaBneHMM MyHULMNANbHOM YCnyru, cnpaska (Bbinucka).

3.5.4. NcnonHeHue npoueayp, ykasaHHbiX B nyHKTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
pernamMmeHTa, npyv HanuMyYnm TEXHUYEeCKOM BO3MOXXHOCTU OCYLLECTBMSIETCA B aBTOMaTU4ECKOM
pexvuMe C  UCMNOSib30BaHMEM  aBTOMAaTU3UPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON Ans okasaHusi rocy4apCTBEHHbIX M MyHULMNANbHbIX YCNYT.

MakcnmarnbHbI CPOK BbINONIHEHNA aAMUHUCTPATMBHbBIX Npouenyp, ykasaHHbIX B NMyHKTE
3.5. agMMHUCTPaTMBHOIO perfnamMmeHTa, CocTaBnseT oauH pabounn oeHb.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOWM yCryri

3.6.1. OcHoBaHMEeM Hayana BbINOMHEHNA aAMUHUCTPATMBHOW npoueaypbl ABNSeTcs
nonyyeHne [OMMKHOCTHBIM JULOM, OTBETCTBEHHbIM 33 BbINOMHEHNE aaMUHUCTPaTUBHOM
npoueaypbl, JOKYMEHTa, NoATBEPXKAatoLLEero NpefocTasneHne MyHuUmnanbHom yenyri.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAAMUHNCTPATUBHOM MpoLeaypsl,
ABNseTCA cekpeTtapb WMcnonHuternbHoro komuteta Manbbarywckoro cenbckoro noceneHus
(Oanee - OOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a Bblady (HanpasBrieHe) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) JOKYMEHTOB:

obecneymBaeT perucTpauuio U BHECEeHWe CBeAeHMW O pesynbTaTe npefocTaBrneHus
MYHUAUMMANbHONW yCrnyrm B MNOACUCTEMY BeAEHWA [OOKYMEeHTauuum aBTOMaTu3MpOBaHHOM
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WHPOPMALUNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKasaHWa rocyfJapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3sellaeT 3asBuTens (ero npeactaButensi) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate npeaoCTaBfEeHNs MyHULMNANbHON YCAYrM M O BO3MOXHOCTU  MOSTyYeHUs
pesyrnbTata npegocrasneHus MyHuuunansHon ycnyrm B Oprade nnm 8 MOL.

WcnonHeHve npoueadyp nNpu HanuUyMm TEXHUYECKOM BO3MOXHOCTM OCYLLECTBNSeTCs B
aBTOMaTU4YECKOM peXxume C MCMOoMNb3oBaHNEM aBTOMATU3VPOBAHHOW WH(OPMaLNOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHOW AS1S OKa3aHUs rocy4apCTBEHHbIX U MyHULMNASbHbBIX YCYT.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbINOJTHAIOTCA B Te4eHUe OAHOro paboyvero AHA CO AHA nognucaHus JOKYMeHTa, SBMsoLerocs
pe3ynbTaTtoM MpefoCTaBfeHNs MYHULMNANbHOW YCNyru, YNONHOMOYEHHbIM LOMKHOCTHBIM
nnuom OpraHa (OpraHom).

PesynbTatamu BbINONMHEHUS agMUHUCTPATUMBHBLIX Npoueayp SABNAKTCA: pas3MeLleHue
cBefeHMn O pesynbTaTe NpedoCTaBfeHUs MyHUMUMNanbHOW ycnyrm B MHEOPMaLMOHHBIX
cuctemax, Wu3BelleHue 3aaButensd (ero npeacraBuTenst) O pesynbtarte npefocTaBrieHus
MyHULMMNANbHON ycnyru n cnocobax ero nosnyveHus.

3.6.3. lNMopsgok Bblgaun (HanpasereHus) pesynbTaTa NpefocTaBleHns MyHUUMNanbHON
yCnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTensa 3a pesynbLTatoMm MyHuuunanbHown ycnyrn B MOLL,
paboTHMk MOLl BbligaeT 3asBuTENt0 pedynbTaT MyHULMNAnbHOMW ycnyrn B dpopMe ak3emnnsapa
3NEeKTPOHHOro AOKymMeHTa Ha 6ymaxHoMm Hocutene. [lo TpeboBaHuo 3asBUTENs BMeCTe C
9K3eMNNAPOM 3NEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npegocTraBnsercs
3K3eMMNAp 3MEeKTPOHHOro JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOocuTenb MHgopmauum
NN HanpasneHUa 3dK3eMnnspa 3NEeKTPOHHOro AOKYMEHTa MO 3fEeKTPOHHOW novte B agpec
3aasutend. lNpy 3anMcn Ha CbeMHbIM HOCUTENb MHPOPMaUUKN UKW HanpasrieHun 3K3emnnapa
9NEKTPOHHOr0 [JOKyMEHTa, Ha OCHOBE KOTOpPOro COCTaBfieH 3K3eMMnsdp 3NeKTPOHHOro
AOKYMeHTa Ha BymMaxHOM HocuTere, Mo 3NEKTPOHHOM NoYTe MAEHTUYHOCTL Takoro aKk3emnnsapa
9NEKTPOHHOIrO AOKYMEHTA 3K3eMNMspY 3MEeKTPOHHOro AOKYMeHTa Ha OymaxHOM HocuTtene
3aBepseTcs YMNOMHOMOYEHHbIM COTPYAHNKOM c Mcnonb3oBaHNeM yCUIEHHON
KBanMuumMpoBaHHOM 3NEeKTPOHHOW Noanucu.

AOMUHUCTpPAaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWLMM MYyHKTOM,
BbINOJSTHAOTCA B Nopsiake o4epeaHOCTH, B AeHb NpUbbITUS 3asiBUTENS B CPOKM, YCTAHOBMNEHHbIE
pernameHToMm paboTtsl MOL.

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHbBIX NpoLeayp SBNATCA: ukcaumsa gakra
Bbldayn pesynbTaTa npegoctaBneHns myHuuunanbHon ycnyrm B AVIC MOL, pesynbtar
npefocTaBneHns MyH1LMNanbHOW yCryri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lpn obpalieHnn 3asiBUTENd 3a pesynbTaTOM MyHUUMMNANbHOW YCNyrn 4yepes
PecnybnukaHckuin noptan 3asBUMTENO B NWYHbIA KabuvHET aBTOMaTUYecKn HanpaBnseTcs
9NEeKTPOHHbIN ~ obpa3  OOKyMeHTa,  4ABMfWerocs  pesynbTaToM  nNpegocTaBrieHus
MYHUUMNANbHOW  YCryrn, MOAMNUCaHHbIA  YCUITEHHOW  KBANUOUUMPOBAHHOW  3rEeKTPOHHOM
NnoaNUCbO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTpPaTUBHbIE npoueaypsl, ycTaHaBnMBaeMble HacToALLMM MYyHKTOM,
BbINOJSTHAIOTCA B AeHb MOANMUCaHWUS OOKyMEeHTa, NoATBepXaatowero npegocrasneHme (0Tkas B
npeaocTaBneHnn) MyHUUMNanbHON YCnyru, YNOMHOMOYEHHbIM AOMKHOCTHbIM nuuoM OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUA agMUMHUCTPATMBHBIX Mpouedyp SABMSIOTCA: HarnpasneHue
(npepocTtaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHcKoro noprtana 3asiBUTEnNt0 AOKYMEHTa,
noaTsepxgarollero npeaocTaBneHne MyHUUMMNanbHOW ycrnyru (B TOM 4ucne oTkas B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. lNpwn obpalyeHnn 3aaBuTenNsa 3a pesynbTatoM MyHuumnanbHou ycnyrn B OpraH,
AOIMKHOCTHOE nNWUO, OTBETCTBEHHOE 3a Bblgayy (HanpasreHue) [OOKYMEHTOB, BblgaeT
3aaBUTENt0 pesynbTar MyHuuunanbHon ycnyru. [lo TpeboBaHW 3asBUTENS BMECTe C
9K3EeMNMAPOM 3MEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnsercs
9K3eMNNAp 9MNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIM HOCUTENb MHopMaunm
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UM HanpasfieHUsl 3K3eMnndpa 3IEeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOW rnoyTe B ajpec
3aaBuTens.

AOMUHUCTPaTUBHbIE npouenypsl, yCTaHaBnMBaeMmble HaCTOALLNM MYHKTOM,
OCYLLIECTBNATCA B NOpPsiAKE O4YepenHOCTU, B AeHb NpubLITUA 3asBUTENs B COOTBETCTBUM C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtoM BbINOMHEHNS agMUHUCTPATUBHbLIX Npoueayp SABNATCA: dukcaunsa dakra
BblAayn pesynbTata npegocTaBfeHns MyHUUMNnanbHOW YCryrm B aBTOMaTU3MPOBAHHOWM
WHOPMAaLUMOHHON  cucTeme, npefHasHadeHHOM [N OKasaHuUs  roCyJapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOHapyXeHUss TEXHMYECKOM OWNOKN B [OKYMEHTe, SBASoLEMCH
pes3ynbTaTtoM MyHUUMNANbHOWM yCnyru, 3asasuTenb HanpasnsaeT B OpraH:

3asBrieHne o6 mcnpasrieHUn TexHn4eckon owmnbku (npunoxeHue Ne 5 k HacTosiwemy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTEM0 KaK pesynbTaT MyHUUMNanbHOW YCryru, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, MMewLWme puandeckyro cuny, CBUAETENbCTBYKOLWME O  Hanuymm
TEXHUYECKON OLLINOKMN.

3agaBneHne 06 uncnpaBreHUN TEeXHUYEeCKON OWnbKNn B CBeOeHUsIX, YKasaHHbIX B
AOKYMEHTE, SBNSAKOLWEMCS pe3ynbTaToM MyHUUMNANbHOM YCryrk, nogaeTcs 3asiBUTESNEM
(ynosIHOMOYEHHbIM  NpeAcTaBuTeneMm) MNOYTOBbLIM — OTMpasreHneM (B TOM  4ucne C
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMBo Yepeld PecnybnukaHckuii noptan unu MoLl.

3.7.2. [lJomKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLEeCTBNAET Npuem
3asBneHnsa 06 ncnpaBneHnn TEXHNYECKON OLUNMOKKN, PErMCTPUPYET 3asBNeHNEe C NPUITOXEHHBbIMK
AOKYMeHTaMM U nepegaet WX [OOMMKHOCTHOMY nvly, OTBETCTBEHHOMY 3a o00paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaACTOSALLIUM MYHKTOM,
BbIMOMNHATCSA B T€YEHME OAHOro paboyero AHs € AaTtbhl perncTpaumm 3asBrieHus.

Pesynbtatamu BbINOSTHEHUS agMUHUCTPATMBHLIX Mpoueayp SBMAAKTCA: MPUHATOE W
3aperncTpMpoBaHHOE 3asiBfieHME, HanpaBfieHHOE Ha PacCMOTPEHWE OOIMKHOCTHOMY nmuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JO/mMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMatpuBaeT
AOKYMEHTbl M B LENAX BHECEHUS WUCMpaBfeHWA B [OKYMEHT, ABNAOWWACS pe3ynbTaTom
npeaocTaBfieHNa  MyHUUMMNANbHOM YCAyrM, OCYLLEeCTBAAeT npouenypbl, NpeayCMOTPEHHbIE
NyHKTOM 3.5 agMWHUCTPATMBHOIO perfiaMmeHTa, 1 BblaaeT NUCNPaBIieHHbIN JOKYMEHT 3asiBUTENMIO
(ynonHOMOYeHHOMY MpeacTaBuTEN) NUYHO NOA4 POCMMCh C  U3BATUEM Yy 3asBUTENS
(ynosIHOMOYEHHOrO  npeacTaBuTensl) OpurnHana [[OKYMEeHTa, B KOTOPOM  COAEPXKUTCA
TeXHu4eckas owwnbka, wnM HanpaensieT B agpec 3asiBUTENst MOYTOBbIM OTNPaBlEHMNEM
(nocpeacTBOM 9MNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOSyYEHUS OOKYMEHTa npu
npegoctaeneHmm B OpraH opurmHana AOOKYMEHTa, B KOTOPOM COOEPXKUTCA TexXHU4eckas
oLwimnbkKa.

AOMUHUCTPATUBHbIE npouenyps!, yCTaHaBfiMBaeMble HaCTOSLLUM MYHKTOM,
BbIMOSHAOTCA B TedeHune ABYyX paboumx gHen nocne obHapyXeHUs TEXHUYECKOW OLIMBKN mnn
nosnly4yeHmst ot nNboro 3anHTEPECOBaHHOIO NMLUA 3asiBNIEHNS O AONYLLEHHOW OLLINOKe.

Pesynbtatamm BbINOMIHEHMST AAMUHUCTPATUBHBIX Npoueayp SBNSAKTCA:  BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENMIO0 JOKYMEHT.

4. Nopapok n hopMbl KOHTPOSA 3a NpeAoCTaBleHUEM MyHULMNANBLHOW yCIyru

4.1. MNMopsaok OCyLLEeCTBNEHNSI TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NULIAMU NMONOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa u
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WHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YyCTaHABNMBAaOLMX TpeboBaHUS K NpeaoCTaBNEHMIO
MYHULMNAnbHOM YCryrn, a Takke NPUHATUEM UMW PELLEHWIA

KoHTposib 3a MOMHOTOM UM KA4yeCTBOM MPefOCTaBfeHUs MYHULMNANIbHOM  YCIyru
BKMOYaeT B cebs BbISIBNEHWE W YCTpPaHEHWEe HapylleHWr npaB 3asiBUTenen, npoBegeHue
npoBepok cobniogeHns npoueayp nNpefocTaBleHns MyHULMNanbHOW YCnyru, MNOAroTOBKY
pelueHnn Ha gencteus (6espencTene) 4OMKHOCTHBIX NNL, OpraHa MeCTHOro camoynpaBneHus.

dopmamn KOHTpoONA 3a cobniogeHneM WCNONHEeHNA agMUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka ® cornacoBaHMe MpPOEKTOB [JOKYMEHTOB MO  MNpedoCTaBeHnto
MYHULMNANbHON YCNYTU;

2) NpoBOAMMbIE B YCTAHOBIEHHOM NopsaKe NPOBEpK/ BeAeHUs 4enonpom3BoacTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM TMOPSAKE KOHTPOSbHbIX MPOBEPOK cobnogeHns
npouenyp npeocTaBneHns MyHUUMNanbHON yCnyru.

B uenax Tekywero KOHTPOMS WMCMOMb3YTCA CBEOEHUs, UMeLMeca B 31eKTPOHHON
Gase pOaHHblX, CcnyxebHas KoOppecrnoHAeHUMsl, YCTHaAd W MNUCbMEHHas WHgopmauus
AOIMPKHOCTHbIX JNL, OCYLLECTBNAOLMX BbINONIHEHNE aAMUHUCTPATUBHBIX Npoueayp, XXypHanbl
yyeTa COOTBETCTBYHOLUNX JOKYMEHTOB U pyrne CBeAEeHNs.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM AEeNCTBUW Mpu npefocTaBneHun
MYHULUMMNANbHON  YCNYrM U MPUHATAW  pelleHuA  PYyKOBOAMTEN  opraHa  MeCTHOro
camoynpasfeHus NpeacTaBnATCA CnpaBkn O pesynbTaTtax NpeaoCTaBeHns MyHULMNanbHON
yCnyru.

O cnyyasax M npuvyYMHaxX HapyweHWs CpOoKOoB, MOCreAoBaTesNIbHOCTU U coaepXaHud
agMWHUCTPATUBHBIX NpoLeayp OOSMKHOCTHbIE Nuua HeEMeOIeHHO MHAOPMUPYIOT PYKOBOOUTENS
opraHa, NpefocTaBngalLWero MyHUUMNanbHy0 YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
No YCTPaHEHUIO HapyLUEeHUN.

Tekywmnn KOHTPOMb 3a cobnogeHnem nocrnenoBaTefibHOCTU OEeWUCTBUIA, onpeneneHHbIX
agMUHUCTPATUBHLIMKM  MipouedypamMu MO MPeAoCTaBfeHUt0  MyHUUMNAnNbHOWM  YCnyru,
OCYyLLEeCTBMAETCA 3aMecTuUTenieM pyKoBOAUTENst oOpraHa MeCTHOro camoyrnpasreHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPeaoCTaBAEHUIO MYHUUMMANbHOW YCRyru,
HavYanbHWUKOM OTAena, OCYLUEeCTBAAKOWEro opraHMsauuio paboTbl MO  npeaocTaBreHuto
MYHULMNANbHON YCNYTIW.

MepeveHb OOMKHOCTHbLIX AL, OCYLLEeCTBNAIOLWMNX TEKYLININ KOHTPOSb, yCTaHaBNMBaeTCs
MOMOXEHUAMN O CTPYKTYPHbIX MNOApasferneHnsax opraHa MeCTHOro CcaMoynpasfeHus U
AOJDKHOCTHBLIMU perflaMeHTamum.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS NNAHOBbLIX M BHEMNNAHOBbLIX NPOBEPOK MOSHOTHI
M KayecTBa NpeaoCcTaBneHnst MyHULMNanbHOM YCryri, B TOM Yucrie nopsiaok n oopMbl
KOHTPOIS 3a MOMHOTON 1 KA4YeCTBOM MNpeaocTaBneHns MyHUUMNanbHOW yCryrm

4.2.1. KOHTpOrb 3a NOMHOTOM U Ka4eCTBOM NpedoCTaBNeHnsa MyHULMNAaIbHOW yCrnyrn
ocyllecTBnsgeTcsa B popmax:

1) npoBegeHUsa NpoBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgerictemne) OpraHa, a Takke nx
AOIMKHOCTHbIX ML, MyHMLMNAIbHbBIX CryXaLlnX.

4.2.2. B uenax ocCyLleCTBEHUs KOHTPOSIS 3a MOSIHOTOM M KadeCTBOM NpeaocTaBfieHns
MYHUUMMNANbHOW YyCryrm nNpoBOAATCA MfaHOBble M BHEMMaHoBble nNpoBepku. [lopsgok u
NepuvoanYHOCTb OCYLLECTBMEHUA MMaHOBbIX MPOBEPOK YCTaHaBMMBaeTCA MnaHoM paboThbl
OpraHa. Npn npoBepke MOryT paccmMaTpuBaTbCs BCe BOMPOCHI, CBA3aHHbIE C NpefoCTaBleHneM
MYHULUMMANbHON YCnyrn (KOMMMEKCHbIe MPOBEPKWU), UMW OTAErbHbIA BOMPOC, CBA3aHHLIN C
npegocTaBneHnemM MyHuLmMnanbLHoOM ycnyru (Tematuyeckne nposepkn). MNposepka Takke MOXeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3asaButens.

4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCA B CBA3W C NPOBEPKOW YCTpaHEHUs paHee
BbISIBNEHHbIX HapyLeHUn aAMWHUCTPATUBHONO perfnamMeHTa, a Takke B crydae nonyyeHus
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Xanob 3sassutenenm Ha pencteua (6esgencteue) OpraHa, a Takke WX LOMMKHOCTHbIX 5w,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTbl NpOBEPKM OGOPMASAITCA B BUAE akra MNpPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISABMIEHHbIE HELOCTATKN U NPEeSSIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML, OpraHa, NpeaoCcTaBnaoLWwero MyHMUMnanbHyo
ycrnyry, 3a peLueHuns n gencteus (6esgencrane), NpUHMMaemble (OCYyLLIECTBIISIEMbIE) MU B
XoAe NpeaocTaBNeHNsa MyHULMNANbHON YCyrn

Mo pesynbTaTaMm MNpOBEAEHHbIX MPOBEPOK B Criyyae BbISIBNEHUA HapyLeHWn npas
3asBUTENENn BUHOBHbIE NULA NPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUUM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.

PykoBoautenb opraHa MeECTHOMO CamoyrnpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTPEHNe 3asiBEHUN.

PykoBoauTtenb opraHa MeCTHOro CcaMOyrnpaBlieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBpPEMEHHOE UM (MNKN) HeHagnexaiwiee BbINOfIHEHWE aAMWHUCTPATUBHBLIX OEUCTBUN,
YKa3aHHbIX B pasgene 3 agMUHUCTPATUBHOMO pernamMeHTa.

[OMKHOCTHbIE NUUA W WHblE MyHUUMNAnNbHbIE CryXalue 3a peLleHuss n OencTeus
(6e3pencTBue), npMHUMaemMble (OCyLLECTBNSAEMbIE) B XO4E NPeaoCcTaBneHns MyHUUMNanbHOM
YCIyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOA4ATENbCTBOM MOPSIAKE.

4.4. lMonoxeHus, xapaktepuayroLine TpeboBaHus K NOPSAKY N hopmMam KOHTPOrs 3a
npegocTaBneHMEM MyHULMNANbLHOW YCNyrn, B TOM YMCIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOW YCAYrM CO CTOPOHbI rpagaH, ux
obbeanHEHN M oOpraHn3auui, OCYLLEeCTBSeTCA MNOCPeaCcTBOM OTKPbITOCTU AeATenbHOCTH
opraHa MeCTHOro camoynpaBneHusi Npy NPeaocTaBNeHUn MyHULMNANbHOW YCNyrn, NOnyYeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MHopMaumMm O nopsigke  npenocTaBreHus
MYHULUMMNANbHON YCNyrMm U BO3MOXHOCTU AocyanebHoro paccmoTpeHus obpalleHuin (kanob) B
npouecce nNpegocTaBneHns MyHULMNanbHOW YCyri.

5. AocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeNcTBUn
(6e3pencTBUA) opraHa, NnpeaoCTaBNSAOLWEro MyHMLUNanbHY yCnyry,
MHOrocyHKLMOHaNbLHOro LieHTpa npeaocTaBrieHNA rocyaAapCcTBeHHbIX U
MyHULMNanbHbIX YCNYr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctaten 16 ®PeaepanbHoro
3akoHa N2210-®d3, a TakKe UX JOIMKHOCTHbIX JIUL, MyHUUMNANbHbIX CNYXalliuX,
pabGoTHUKOB

5.1. 3asBuTENM MMEKT NpaBO Ha obXxanoBaHMe B [OCYyAeOHOM Mnopsiake peLleHun U
aencteuin (6e3nencTeuns) opraHa, NPeaoCTaBnAsOWEro MyHUUMNANbHY YCNyry, AOSMKHOCTHOMO
nMua opraHa, NpeaocTaBMSAOWEro MyHUUMNANbHYK YCRyry, MYHUMUMNANbHOIO CryXallero,
PYKOBOAUTENSA OpraHa, NpefoCTaBMSIOWEro MyHUUMNANbHYKO YCNyry, MHOrO(YHKLUMOHANbLHOro
LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LEHTpa, opraHnsauni, NpeaycMoTPEeHHbIX YacTbto
1.1 cTtatbu 16 PegepanbHoro 3akoHa Ne 210-3, a Takke nx pabOTHUKOB.

3asaBuTeENb MOXET 06paTUTBLCS C XKanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapyLeHne cpoka perncTpaunmn 3anpoca 0 NpeaoCcTaBneHnn MyHULMNAanbHOW YCyriu,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®deagepanbHoro 3akoHa Ne 210-93;

2) HapylleH/e cpoka npefocTaBrieHus MyHuuMnanbHoW ycnyru. B ykasaHHom cnyvae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asdBUTENEM peLleHun u gerncteuin (6espencraums)
MHOMOYHKLMOHANBbHOrO LeHTpa, paboTHUKaA MHOrO(MYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
criyyae, ecnm Ha MHOroyHKUMOHanNbHbIM LUEHTP, peweHna u gencteusa (6esgencreue)
KOTOporo ob6XanylTcs, BO3MOXeHa @QYHKUMS N0 NpefoCTaBNEeHU0 COOTBETCTBYHOLLUX
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MyHMUMNAnNbHbIX YCNyr B NOfIHOM obbeme B nopsigke, onpeaeneHHom yactbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENA LAOKYMEHTOB WM WHopmauum nmbo ocyulecTBneHus
AEeNCTBUA, NpeacTaBrieHne UM oCyLLEeCTBEeHUe KOTOPbIX He NpeayCMOTPEHO HOPMaTMBHbLIMU
npaBoBbIMK akTamu Poccuickon denepauumn, HOpMaTUBHBIMU NPaBOBbIMK akTaMmu Pecnybnmku
TaTtapcTaH, MyHUUMNANbHbLIMA MNPAaBOBbLIMW akKTaMu AN MNpPedoCTaBneHuss MyHUMUMNnanbHON
yCnyru;

4) oTKa3 B nMpuveMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX NpeaycMOTPEeHOo
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccuiickon dPegepaumm, HOpMaTUBHBIMK MPaABOBbLIMU
aktamun Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbLIMU akTamu Ans NpeaocTaBneHus
MYHULUMNANbHOWN YCNyru, y 3asBUTens;

5) oTkas B npedocTaBneHUn MyHUUWMNAnNbHOW YCMyrn, €Cnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBUW C HUMU WHBIMU
HOpMaTMBHbIMM  MpaBoBbiMM akTamu Poccuinckon depepaumm, 3akoHaMM U UHbIMK
HOpMaTUBHbLIMW NpPaBOBbIMKM akTamun Pecnybnukn TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM
peweHnn un genctsun  (6e3gencTBnsa)  MHOTOYHKLMOHANbLHOIO  UeHTpa, paboTHuKa
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crydae, eCnn Ha MHOTO(PYHKUMOHAmbHbIN LIEHTP,
peweHns u geuncteus (6e3gencTBme) KOToporo obkanyrTcs, BO3NoXeHa QyHKuua no
npegocTaBNeHno COOTBETCTBYIOLLMX MYHULMNANbHbLIX YCNyr B NofiHOM obbemMe B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENdA NPU NpeaocTaBneHn MyHUUMNAnNsHOW yCcnyru nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuinickon — degepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUuNanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpedoCTaBnSALWEro MyHUUMNanbHYK YCNyry, AOMKHOCTHOrMO nuua
opraHa, npefoCTaBnAKLWEro MyHUUUNANbHYO YCRyry, MHOrO(yHKUMOHANbHOrO LIEHTPa,
paboTHMKA MHOroYHKUMOHANbLHOIO LEHTPa, OpraHuM3auun, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 ®PegepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B UCNpaBrieHUn JONYLLEHHbIX
UMM OneYvaTok N OWKNBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBrneHnss MyHULMNansHOM YCnyru
AOKyMeHTax nmMbo HapylueHMe YCTaHOBMEHHOrO Cpoka Takux wucnpasneHuni. B ykazaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM pPELUEeHUn W OEeWACTBUN
(6e3pencTBna) MHOrogYHKUMOHAMBbHOMO LieHTpa, paboTHUKA MHOrOMYHKLMOHANBHOrO LeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(PYHKUMOHAMNbHbIN LEHTP, peLlleHns U Oencteus
(6espencTBne) KoTOporo oObGXanylTcs, BO3MOXeHa (yHKUMS NO  nNpeaoCcTaBriEHMIO
COOTBETCTBYHOLUNX MyHMUMNAmNbHBIX YCAyr B MNOAHOM ob6bemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnM nopsgka Bblgayn  OOKYMEHTOB MO pesynbTatam
npeaocTaBneHns MyHULUMNanbHON ycnyru;

9) npuocTaHoOBMeHWEe NpPeaoCTaBNEHNS MYHULMNANbHON YCNyru, €ecnv OCHOBaHus
NPUOCTaAHOBMNEHNST He npeaycMoTpeHbl deaeparnbHbIMM - 3aKOHAaMUW U MNPUHATBIMUA - B
COOTBETCTBUM C HUMW MHBIMW HOPMAaTUBHbLIMK MpPaBOBbIMU akTamu Poccunckon Penepauum,
3aKOHAMMW W WHbIMWM  HOPMAaTUBHbIMW NpaBoBbIMM akTamm Pecnybnukn TaTtapcTah,
MyHMUMMNanNbHbIMX NpaBoBbIMM akTamu. B ykaszaHHOM cnydae pocygebHoe (BHecyaebHoe)
oOanoBaHue 3asBUTENEM peleHnn n gencteun (6e3gencTBusl) MHOMOQYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO UEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOTrO(OYHKLNOHANbHbLIN LIEHTP, peleHna n genctsuna (6esgencremne) KOToporo obxkanyrTcs,
BO3r0XeHa PyHKLMA N0 NPegoCTaBEHNIO COOTBETCTBYHOLNX MYHULUMMAMbHbBIX YCIYr B MOSTHOM
obbeme B nopsiake, onpegeneHHomM vacTtbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENSA NPU NPegoCTaBAeHNUN MyHULUNANbHOW YCyr AOKYMEHTOB
unu uHopMaumm, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuUeMe [OOKYMEHTOB, HeoOXOoAuMMbIX ANns npeaocTaBneHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaoCTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKMYEHNEM
cnyyaes, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctaTbn 7 ®eagepansHoro 3akoHa Ne 210-03. B
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yKkaszaHHOM cnydae pgocyaebHoe (BHecyoebHoe) obxanoBaHue 3asBUTENEM pPELUEHUNn W
aencteun (6e30encTBmst) MHOrO(yHKLUMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLNOHANbHOIo
LeHTpa BO3MOXHO B Crny4ae, ecriv Ha MHOroqyHKUMOHarbHbIA LIEHTP, PeLleHns U AeNCTBuUS
(6espencTBne) KoTOporo obGXanylTcs, BO3MOXeHa (yHKUMS N0  NpeaoCTaBliEHMIO
COOTBETCTBYHOLUMX MyHMUMMANbHbIX YCNyr B MOfIHOM obbemMe B nopsiake, onpeneneHHoM
vyacTblo 1.3 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba nogaetca B NMCbMEHHOW hopMe Ha ByMaXHOM HocuTerne, B 3NEeKTPOHHOWN
dopme B opraH, npefocTaBnaloWwmnin MyHULMNASBbHYO YCyry, MHOTOMYHKLMOHANBbHbBIA LEHTP
nmbo B COOTBETCTBYHOLUMMN OpraH rocygapCTBEHHOW BRacTv, SBASIOWWACA yypeauTenem
MHOrOYHKLUMOHANbHOro LeHTpa (fanee - yypeauTternb MHOrOMYHKLMOHANbHOIO LUeHTpa), a
Takke B OopraHusauuun, npegycMoTtpeHHble YacTbio 1.1 ctatem 16 degepanbHoro 3akoHa Ne
210-®3. >Kanobbl Ha peweHns wn gencteus  (6e30encTBME) PYKOBOAMUTENSA  OpraHa,
NpeaoCcTaBnAOWEro MyHUUUNANbHYO YCnyry, NogaktTCs B BbIWECTOAWMA opraH (npu ero
Hanu4mm) nNMbo B cry4ae ero OTCyTCTBUA pacCMaTpuBalOTCA HENOCPeLCTBEHHO PyKOBOAUTENEM
opraHa, NpeaoCTaBMAOWEro MyHMuMnanbHyto ycnyry. »Kanobbl Ha pelleHuss U OencTsus
(6e3pencTtBne) paboTHMKA MHOrOMYHKLMOHANBHOIO LEHTpa MNoAalTCs PYyKOBOAMTEMNIO 3TOrO
MHOroyHKUMOHanNeHoro ueHtpa. >Xanobbl Ha peweHns u geuncteua (besgencreue)
MHOTrOYHKLMOHANbHOro LieHTpa NofalTCs yuypeamTento MHOroyHKUMOHANBHOrO LeHTpa unm
AOIPKHOCTHOMY  NULy, YMNOAHOMOYEHHOMY HOpPMaTUBHbLIM MpPaBoOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna n gencteus (6es3gencrteme) pabOTHMKOB OpraHuM3auuin,
npegycMoOTpeHHbIX 4YacTbio 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHu3aumm.

XKanoba Ha peweHns wu pgeuncteusa (besgencTene) opraHa, npenocTaBNAKLWEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsiowero MyHUUMNanbHYyH
YyCnyry,  MyHMUMMANbHOIO  Criy)kallero, pykoBoauTENs  opraHa, nNpefoCcTaBnstoLEero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfieHa no noyte, 4yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C WCMNonb3oBaHMEM MWHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHET»,
odunumnanbHOro cavta opraHa, NpegoCTaBnaLWero MyHuuunansHyto ycnyry, EguHoro noptana
nnbo PecnybnunkaHckoro noptana, UHPOPMaUMOHHOW cucTteMbl gocynebHoro obxanosaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM nNpueme 3aasutens. XKanoba Ha pelueHus n gencTeuns
(6e3pencTBne) MHOroOyHKLMOHANbLHOIO LeHTpa, paboTHMKa MHOroyHKLUMOHANBHOrO LiEHTpa
MOXeT ObliTb  HanpaBneHa NO  MNOYTe, C  WUCMNONb30BaHMEM  MHAOPMALMOHHO-
TENEeKOMMYHUKAUMOHHOM ceTn «WHTepHeT», oduumanbHOro cavta MHOrOYHKLMOHANbHOMO
ueHTpa, EanHoro noptana nunbo PecnybnukaHckoro noprtana, WHAOPMAaUWOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATA NPU IMYHOM NpUEME 3asiBUTENS.
YKanoba Ha pewweHusa n gencrena (besgencrasne) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET ObITb HanpaBneHa
no noyte, C UCMOnb30BaHMEM WHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTu «UHTepHeTy,
odomumanbHbIX CanToOB 3TUX opraHn3aumn, EguHoro noptana nnbo PecnybnunkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPU IMYHOM NpUemMe 3asaBUTENS.

5.3. )Kanoba gomxkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALLEro MyHUUUNANBHYIO YCIYry, OOMMKHOCTHOrO
nMua  opraHa, npefocTaBMsSOWEro  MyHUUMnanbHyl — ycnyry, nmbo  MyHMUMNanbHOro
crnyawlero, MHOToYHKUMOHANbHOrO LEHTpa, ero pykoBoautenda u (unu) paboTHMKA,
opraHusaumn, NnpegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenem un (unu) paboOTHUKOB, peleHns u aencteus (6e3gencrBme)  KoTopbiX
obxanytoTcs;

2) damunuio, uMdA, OTYeCTBO (rMocrnegHee - Mpu Hanuuum), CBeOEeHUs O MecTe
XutenocTBa 3asButena - @uamyeckoro nuua nmbo HanmmeHoBaHWe, CBEAEHWs O MecTe
HaXOXOEHMA 3asBUTENA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MNeKTPOHHOW MoYTbl (NPU HanMUYMM) KU MNOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHnss 06 obxanyembix peleHuax u gencteusax (6esgenctsun) opraxa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOSDKHOCTHOIO niua opraHa,
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NpedoCTaBNAOWEro  MyHUUMNAnNbHyO  ycnyry, J§numbo  MyHUMUMnanbHOro  criyatliero,
MHOIrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LieHTpa, opraHu3auuu,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUW KOTOPbLIX 3asBUTENb HE COrfaceH C peleHneM 1 OencTBuem
(6e3pencTBnem) opraHa, NpefoCTaBnASOWEro MyHUUMNANbHYK YChyry, AOMKHOCTHOrO nuvua
opraHa, NpegocTaBSAOWEro MyHUAUMMAnNbHYK ycnyry, nnmbo MyHUMUMNanbHOro criyxatlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrOo(yHKUMOHANBbHOMO LIEHTpa, OpraHun3auumm,
npeagycMOTPEHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem Moryt ObITb NpeacTaBneHbl AOKYMEHTbl (MpyU Hanuuun), noATBepXaatolime
[0BOAbI 3aaBuUTens, NMbo nx Konuu.

5.4. MNocTtynuBwas >anoba nNoanexuT perucTpaumm B CpoOK He nosgHee pabodero OHs,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBlasa B opraH, NpeoCTaBnsOWUN MYHUUMNANbHYKO YCNyry,
MHOTOYHKUMOHANbHbLIN LEHTP, y4peamTento MHOroyHKLUMOHANbLHOro LeHTpa, B opraHMsauuu,
npegycMoTpeHHble 4actbto 1.1 ctaten 16 ®depgepanbHoro 3akoHa Ne 210-03, nubo
BbILLIECTOSALNA OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUI0 B TedeHue NsaTHaguaTtu
paboynx [[HeW CcO [OHS ee perucrpaumMm, a B crydae obXanoBaHuUsi OTKasa opraHa,
NpegocTaBnALWEro MyHULUUNANbHYO YCyry, MHOrogYyHKUNOHANbLHOIO LieHTpa, opraHn3auum,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aaBuTens NMbo B CnpasreHmMm AonyLLEeHHbIX OneYaTok u owmnbok unm B cnyyae
o0XXanoBaHMsA HapyLlleHWUs YCTaHOBMEHHONO CpPOKa TakUX WCMPaBfiEeHUM - B TedeHue naATu
pabo4nx OHen Co OHA ee perncTpauuu.

5.6. o pesynbTatam paccMOTPeHUs Kanobbl MPUHUMaETCA OOHO W3 crnegyroLwmnx
peLleHni;

1) xanoba ynoBrneTBopsieTCA, B TOM 4ucfnie B hOpMe OTMEHbl MPUHATOrO peLUueHns,
ncnpasneHnsa OONyLWEeHHbIX OrneYyaTok U OWKnBoK B BblAAHHbIX B pe3ynbTate npeaocTaBneHuns
MYHMUMMNANbHON YCNyrn AOKYMEHTax, BO3BpaTa 3asBUTEN LEHEXHbIX CPencTB, B3MMaHue
KOTOpbIX HE MpegycMOTPEeHO HOPMAaTMBHbIMM NpPaBoOBbIMM akTamun Poccurckon Pepepaumn,
HOpMaTUBHLIMWU NpPaBOBbIMKM akTamMun Pecnybnukn TaTtapcTaH, MyHMUMNAnNbHbIMX MPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee aHs, cnegylowero 3a AHEM MPUHATUSA PeLLeHUs, YKa3aHHOro B HacTosLWweM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHOW (hOopMe M MO XeNaHUK 3asBUTENS B ANEKTPOHHOM dhopme
HanpaBnseTcs MOTUBMPOBAHHbBIM OTBET O pe3ynbTaTax PpacCMOTPEHMUS anobbl.

5.7. B cnyyae npusHaHua xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCMOTPeHUs Xanobbl gaeTcs MHhopMaunsa o ENCTBUAX, OCYLLECTBISEMbIX
OpraHom, NpefoCTaBnASOWUM MYHULMNANbHYK YCyry, MHOrOpyHKLUNOHANbHLIM LEHTPOM nnbo
opraHusaumen, npegycMoTpeHHon Yacteio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03, B
uensax HesaMeanuTenbHOro  YCTPaHEHUSs!  BbISIBMEHHbIX  HapyleHWA Npu  OKasaHuu
MYHUUMMNANbHON YCNyrn, a Takke MNPUHOCATCA W3BMHEHMS 3a AOCTaBfeHHble HeyaobcTBa u
yKasblBaeTCa WHMopMauus o AanbHEWWnX AOencTBUSX, KOTopble HeobxoaumMo COBEpPLUMTb
3aABUTENIO B LIENAX NONYyYEHNSs MyHULMNANbHOW YCAYTN.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBMAeTBOPEHUIO B OTBETE
3aABUTENIO0 O pe3ynbTaTax PacCMOTPEHUs xanobbl JAKTCS apryMeHTUPOBaHHbIE pa3bACHEHUS
O MpUYMHAX NPUHATOrO peLUeHusi, a Takke MHdpopmauusa o nopsake obxanoBaHMA MPUHATOrO
peLueHmns.

5.9. B cnyyae ycrtaHoBneHuss B Xo4e WM MO pesynbTaTtaM pacCcMOTpeHust Xarnobbl
NpU3HaKoB COCTaBa agMMHUCTPATMBHOIO MPaBOHAPYLUEHUS WUAW NPECTYNNeHNa AOSMKHOCTHOe
nvuo, paboTHWK, HageneHHble NMOSTHOMOYUAMM NO PaAcCMOTPEHUO Karnob, HezameanuTensHO
HaNpaBnsT MMEIOLLMECS MaTepuarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CrPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

dopma

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgade cnpaBku (BbIMUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblgade

cripaBku (BbIMUCKX) NO CrieayoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNonHOMOYEHHOro
[OJHKHOCTHOTO nuLa opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma
(BnaHk opraHa, NpeaocTaBNALLIEro MyHULUNANBHYO YCNyry)
Komy:
KoHTaKTHble JaHHbIE:
MpencraButens:
KoHTakTHble JaHHble NpeacTaBUTENS:
PEWEHNE
06 oTKa3e B npuemMe AOKYMEHTOB, HEOOXOANMbIX 451 NPe4OoCTaBeHS
MYHMLMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBI, YNOAHOMOY€EHHbIM OpraHom

NPUHATO pelleHne o6 oTkase B Mpueme
AOKYMEHTOB, HEOOX0AMMbIX AN NPeaoCTaBNeHNs MyHMUMNAnbHOM YCnyri no Bblaaye cripaBku
(BbINUCKM) MO CNeayLWUM OCHOBAHUSIM:

1.

2.

PasbscHeHne NpuymH oTKasa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpPaTUTBCA B YMNOMHOMOYEHHbLIN OpraH C 3asiBfieHUeEM O
npegocTaBfieHUN yCnyru nocre yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIn 0TKa3 MoxeT 6bITb obxanoBaH B gocynebHOM nopsaake nyTem HanpabreHus
anobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsaake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb yNnormTHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamunuga, nms, oT4ECTBO, NACNOPTHbIE AaHHbIE,
permcTpauuio no MecTy XuTenbCTBa, agpec
3NEKTPOHHOM MOYTbI, TenedoH)

3AABIIEHUNE
O Bblaye crpaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKmn)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCrtaBUTb:

l:l B JIMYHbIN KabuHeT [lopTana rocyaapCTBEHHbLIX W  MyHUUMNANbHbLIX YCnyr
Pecnybnuku Tatapcras;

|:| B MHOrodyHKUMOHANbHOM LEHTpe NpedoCTaBfEHUs TrOCYAapCTBEHHbIX WU
MyHUUMnanbHbIX yenyr Pecnybnvkm TatapcTaH;

D B OpezaHe.

(nara) (nognuceb) (¢.1.0.)

MpunoxeHne Ne 5

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)
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aBe CenbCcKoro
noceneHusa

OoT:

3AABITEHNE
06 ncnpaBneHnn TEXHNYECKOW OLLINBKU

Coobuwato 06 owmnbke, JONYLLEHHOW NPWU OKa3aHUM MYHUMLMMANbHOW YCyrM no Bblaaye
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy wncnpaBuTb OOMYLUEHHYIO TEXHWYECKYKD OWWMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLMIACS pe3ynbTaToM MyHULMMANbHOM YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHsTUsi pelueHnss o6 oTKNOHEeHUW 3asiBreHnst 06 UcrnpaBreHn TEXHUYECKOM
OLLUMOKM NpOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKYMeHTa Ha agpec E-mail: ;

B BuWOE 3aBEPEHHOW KonuM Ha OymakHOM HocuTerne MnoYTOBbIM OTMNpaBfeHNEM Mo

apgpecy:

HacTosiwwmm noarteepkaato: CBeAeHUs!, BKIOYEHHbIE B 3asiBliEHWE, OTHOCSLLMECS K MOeM
MYHOCTN M NPEACTaBIISIEMOMY MHOK TNMLY, @ Takke BHECEHHbIE MHOK HUXKE, [AOCTOBEPHDI.
[lokyMeHTbI (KoMK [JOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBlIeHWt0, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOBMEHHbIM 3aKoHoAaTenbcTBOM Poccuiickon depepauum, Ha MOMEHT nNpeAcTaBreHus!
3asBeHVs 3TV JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(mnaTta) (mnoanuce) (®.MN.0)




