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WCIIOJIHUTEJIbHBIM KOMUTET - TATAPCTAH PECITYBJIMKACBEI
IIYIIMABAIICKOI'O CEJIBCKOI'O APYA MYHMUIIUIIAJIb PAVIOHBI
[TOCEJIEHIS APCKOTI'O HIYIIIMABAIII ABBIJI XKXUPJIET'E
MYHULIUIIAJIBHOT'O PAOHA BAIIIKAPMA KOMUTETBI
PECITYBJIMKU TATAPCTAH
yi.1lIkonsHas, .16, c.lllymmabar, ) Moakran ypamsl, 16 #opt, Lllymmabain aBbuisl,
Apckuit MyHULMIANbHBIA paiion,422036 Apya MyHULMINIANb paitonbl, 422036

s Ten. (84366) 93-1-24 dbakc (84366) 93-1-24. E-mail: Shush.Ars@tatar. ru

IMOCTAHOBJIEHHUE KAPAP

or 21 mapta 2022 r. Ne9
06 yTBep:KIeHHH aJIMHHHCTPATHBHOIO

perjiaMeHTa NpeAoCTaBJIeHHS] MYHHIHMNAJbHOH

YCJIYrd 1O BbiAaye CIPABKH (BBIMHCKH)

B nemsix peanusauuu Oenepansroro 3akona ot 27 mrons 2010 roga Ne 210-
@3 «O6 opraHuM3alMHi PEJOCTaBICHUS IOCYJaPCTBEHHBIX U MyHHUIMITIABHBIX YCIIYT,
PYKOBOZICTBYSCh TocTaHOBIeHHeM Kabunera Munuctpos Pecmybiuku TarapcTad ot
02.11.2010 Ne 880 «O6 yrBepxmenuu Ilopsaxa pa3spabOTKH W YTBEPXKICHHUA
aJMHHUCTPATUBHBIX  pErNIaMeHTOB  IPEJOCTaBJ€HHUS  TOCYJapCTBEHHBIX  yCIyT
MCTIOJIHATEIHEIMA OpTraHaMy ToCyJapCTBeHHOH BiacTd PecrmyOnuku Tarapcran u o

. BHECEHHMM W3MEHEHHH B OTHEJIbHBIE IOCTaHOBJICHUS Kabuneta MI/IHI/ICTpOB

Pecriy6nuky, TaTapcran», B COOTBETCTBMM C IOCTaHOBICHHEM VICIIOTHUTENHHOTO
xomurera «O ITopsake pa3paGOTKU U yTBEPXKAEHHUS aJMUHUCTPATUBHBIX PEITIAMEHTOB
IpeIOCTaBICHUS MyHHIAITATbHBIX YCIIyT», M CrioTHUATETbHBIN KOMUTET
[lymma6amcKkoro  CeNbCKOro — IOCeNeHHs APCKOTO — MyHHLMIIAIBHOTO  PaHOHa
Pecniy6nuku Tarapcran IOCTAHOBJIAET:

1. VTBepAUTH AIMHHUCTPATHBHbIH PErTaMEHT PeIOCTaBIeH s My HULIMIABHON
yCITyTH TI0 BbIa4e CIPABKH (BBITUCKH), COIACHO MPUII0KEHHIO.

2. IlpusHaTh yTpaTHBIUAM CHJIy IOCTaHOBJIEHHE VICIIONHMTENIBHOTO KOMHTETa
[IlymMa6aIckoro  CelnbcKOro  MOCeNeHHs APCKOro  MyHHLMIIAIBHOTO paiioHa

~ Pecniy6nuku Tatapcran ot 11 aBrycra 2020 roma Nel5 (c usmenenusimu ot 04.03.2021

Ne6) «O6 yTBepKIeHMM AJMHMHMCTPATHBHOTO — pErlaMeHTa  IpEelOCTaBIICHIT
MYHHILIUIIAJIBHON YCIIYyTH IO BbIAa4€ CIIPABKH (BBITIMCKH)».

3. Ony6rKoBaTh HacTosIee [IocTaHOBNeHue Ha OdUIMaTbHOM IopTale IpaBOBOM
uHpopmaruu Pecrybnuku Tatapcran (http:pravo.tatarstan.ru) u o6HapoIOBaTh IIyTEM
pasMelleHHs Ha caiiTe ApCKOro MyHHIUIIAIBHOIO paioHa (arsk.tatarstan.ru).
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- B.B.Caruros
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NOCMAHOBNIeHUIO

Hcnonnumenvnozo komumema

L Iywmabauickoeo cenbcko2o noceieHus
Apckozo mynuyunanvbHo2o paiioua,
Pecnyonuxu Tamapcman

om «21» mapma 2022 2. No9

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJIeHU MYHUIMIIAJIBHOH YCJIYIH 110 BbLIa4e CIIPABKH (BBIMCKH)

1. O0mue mos0KeHus
1.1. TlpenmeTt perynupoBaHus aIMUHUCTPATUBHOIO periaMeHTa

Hacrodmmnii afMUHUCTPATUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBbHON
yCIIyrH (Jajee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAHJIAPT U MOPSIOK
MPEJIOCTABIECHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue COpaBKU (BBIMUCKH) (lanee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. Jlvmiamu, UMEIOUIMMHU TPaBO Ha TMOJYYCHHE MYHHUIMNAIBHOW YCIYTH,
ABJISIIOTCSL (PU3UYECKUE JIHIIA (Jjaee — 3asiBUTEINb).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOIIUI HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (faiee
— MPEICTABUTEIb 3aSBUTEIIA).

1.3. IMopsanox nHGOPMHUPOBAHUS O MPEAOCTABICHIUH MYHUIIUTIATBHON yCITyTH

1.3.1. Undopmammst o0 mOpsAKEe MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
WHQOPMALIMIO O MYHHIMIAIBHOM yCIyre, pacHoJIO)KEHHBIX B  TMOMEHICHHIX
MHOTOQYHKIIMOHAJIHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAApCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha oduUMAaTBFHOM calTe MYHMIMIAJIBLHOTO pailoHa B HWH(OPMAIMOHHO-
TeJleKoMMyHUKanoHHo# cetn «MuTepHe™ (https://www.arsk.tatarstan.ru);

3) na Ilopranme rocyaapCTBEHHbIX WU MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecryOnukaHckuii mopran);

4) na Egunom nopTtane rocy/1apCTBEHHBIX U MYHULIMIAIBHBIX YCIYT ((PyHKIIHIA)
(https:// www.gosuslugi.ru) (maixee — Equnblii mopTain);

5) B rocyaapcTBeHHOH MH(MOPMAIIMOHHON cucTeme «PeecTp rocyapcTBeHHBIX U
MyHULIIMNAIBHBIX yenyr Pecniyonuku Tatapcrany (http://frgu.tatar.ru) (namee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHIIUTIATBHBIX YCIIYT).



1.3.2. KoHCyabTUpOBaHME MO BOIpPOCAaM MPEIOCTABICHUS MYHULHUIAIBHON
YCIIYTH OCYLIECTBIISETCA:

1) B MHOrOQyHKIIMOHANBHBIX ILIEHTPaxX MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieH!H - IHYHO WM 110 Tenedony;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B wucnonautenbHoM komurere Illymmabaiickoro ceabCcKoro mOCEIeHHUs
Apckoro MmyHuuunaibHoro paiiona Pecriyonuku Tatapcran (nanee — Opran):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IIpY TUCbMEHHOM (B TOM 4HCJe B (popMe 3JEKTPOHHOTO JOKYMEHTa) 00paleHun
— Ha OyMa)XKHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hopMe 10 3JIEKTPOHHOM mouTe.

1.3.3. Undopmarus va Enunom noprane, PecmyGnrkanckom mopraie o Mopsijike
U CpOKax IMpPEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEICHUU,
comepxammxcsi B PeecTpe rocyIapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn Kk uHbpopManuu 0 CpoKax U MOPSAKE MPEJOCTABICHUS MYHULMIIAIbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-I100 TpeOOBaHUM, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrPAMMHOrO OOECIEeUeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAlICHUS C paBoobIagaTesieM IIPOrPaMMHOTI0 obecnieueHus,
IIPEAYCMATPUBAKOLIETO B3MMAaHHUE IUIAThI, PETUCTPALUIO WM aBTOPU3ALMIO 3asBUTEIIS
WJIM TIPEIOCTABICHUE UM IIEPCOHAIBHBIX JaHHBIX.

1.3.4. Tlpu obOpaiieHuu 3asiBUTENS JIUYHO WM MO TEIEPOHY B COOTBETCTBUHU C
NOCTYIUBUIMM OOpAaIllEHUEM IPETOCTABISACTCS HHPOPMALU:

1) o Mecre HaxXOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHMIMNAIbHBIX Yycnyr, Opeana (anpec: PT, Apckuit
MyHULMNANbHbIN paioH, c.llymmabam, yn. IllkonsHast, n.106, rpadux paboTh:
noHeneapHUK-TATHUIA ¢ 8.00-17.00; Tenedon: 8§(84366)93-1-24);

2) 0 MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MoJauy 3asBJICHUI;

3) 0 KaTeropusx rpaxkJaH, KOTOPBIM MPEIOCTABIISICTCS MyHHUIIUTIATBHAS YCITyTa;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETYJHMPYIOIIUX BOIPOCH MPEIOCTABICHHUS
MYHHUIMIIAIBHON YCIIyTH;

4) o mepedHe IOKYMEHTOB, HEOOXOJHMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MIPEAOCTABICHUY MYHHIMNAIBHOW YCIYTM, O CpOKAaxX IIpUe€Ma U PErHCTpPalHH
3asIBJICHUS;

5) o0 xoje npe0CTaBICHHUS MYHUIIMIIATBHOW YCIYTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUKU 10 BOIPOCAM
MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBUS JTOJDKHOCTHBIX JIHI
Opeana.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYAHHMKU OT/AENa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHNE MYHULMUIAIBHON YCIyrd, NOJAPOOHO B MHUCBMEHHOM (Qopme
Pa3bACHSIOT 3aABUTENIO MOPSAOK MPEAOCTABICHHUS MYHULMIIAIBHON YCIyIM U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM ITYHKTE aJMHUHHUCTPAaTHBHOIO pPETJaMEHTa, U B



TE€UeHHE TpexX paboumx AHEH CO JHA PEerucTpaluu OOpalleHHs] HAMpaBisIOT OTBET
3asBuTent0. OTBETHl JAlOTCs Ha s3bIke oOpalleHus. B ciydyae HEBO3MOXXHOCTU JaTh
OTBET Ha SI3bIKE OOpAIIeHHMS HCIOJB3YIOTCS TOCYJAapCTBEHHbIE S3bIKM PecryOmuku
Tarapcran.

1.3.5. Undopmamnus mo BompocaM MpEeNOCTaBICHUS MYHULUNAIbHON YCIYTH
pazMeniaercss Ha O(UIMAIBHOM  CcaliTeé MYHUUUMIAIbHOIO paiioHa M  Ha
MH(POPMALIMOHHBIX CTEHJaX B MoMelleHus X Opearna 1iist padOThI C 3asIBUTEISIMH.

Nupopmanns Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3Meniaemasi Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(UIMAIBHOM  caiiTe
MYHULIMNIAJIBHOTO  paliloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«/HTEpHET», BKJIIOYAET CBEACHHUS O MYHUUMIIAIBHON Yycayre, coaepskamuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIAMEHTA,
MH(pOpMaLMI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOoHAaX, BPEMEHU pPadOThI
Opeana, 0 rpaduke npruema 3asBJICHUI Ha MPEJOCTABICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopmaTuBHbIE NTPABOBBIE aKThl, PETYIUPYIOLINE PEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
IPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO OIyOJIMKOBAaHMS), pa3MeIleH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr, Ha
oduIaIbEHOM caire MYHULUIIAJIBHOTO palioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJJIEKUT pa3MenieHnto Ha ExuHom mnoptane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(QHUIMAIbHOM CaiilTeé MYHULIMNAIBHOIO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeneeHus

1.5.1. B anMMHHCTPAaTUBHOM PErJIaMEHTE MCIOJIBb3YIOTCS CIEAYIONINE TEPMUHBI U
OTIpeIeTICHUS:

ylajeHHoe pabodyee MECTO MHOTrO(YHKIMOHAJIBLHOTO IEHTpa MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTYypHOE noApa3aeacHue (oduc) MHOTO()YHKIIHOHAITEHOTO LEHTpa
MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHHUIIUITAILHBIX YCIIYT, CO3IaHHOE B TOPOJICKOM
(cenbcKOM) TMOCENEHWH MYHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyre
PecniyOnuku TaTtapctan B COOTBETCTBMM C MyHKTOM 34 IlpaBun opranuzanuu
AESTEIbHOCTH MHOTO(QYHKITMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX H
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX MocTaHoBIeHUeM [IpaBurenscTBa Poccuiickoii
Oenepauuu ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanuu
JESITeIbBHOCTH MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUIMIIATBHBIX YCIYT»;



TeXHUYECKass ommbka - omuoOka (OmMcKa, oOredyaTka, TpaMMaTHYecKas WM
apudMeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEAOCTABISAIONIMM MYHHIIUTIAIBHYIO YCIyTy, W TpUBEOIIas K HECOOTBETCTBHUIO
CBEJICHWH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIILHON YCIyTH), CBEICHHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAKMKU B HHPPACTPYKTYpE,
oOecreynBaroiei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUIIMNANIBHBIX YCIyr B 3JeKkTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(GOpPMAIIMOHHAS CUCTeMa, 00eCreurBaroIas CaHKIIMOHUPOBAHHbBIN
JOCTYT Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKamMu K  WHPOpMAIuu,  CcOAepKameidcs B TOCYAapCTBEHHBIX
WH()OPMAITMOHHBIX CUCTEMAaX M WHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
IIEHTP TPEIOCTABICHHUS TOCYIapCTBEHHBIX M MYHHIMITAIBHBIX YCayr B PecmyOmmke
TaTapcran»;

AUC  MOL[ -  ApromarusupoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX IIEHTPOB PeI0CTaBICHUS rocyJapCTBEHHBIX u
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTtapceras.

1.5.2. B agMuUHUCTpaTUBHOM pErjlaMeHTE O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHUIIUTIATIBHOM yCIyTH (Z1ajiee - 3asBJICHHUE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIyTH, TOJAHHBIM B COOTBETCTBUU C IIYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O06 opranuzanuu
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (manee — demepanbHbIN

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHoBaHve MyHUITUTIAIEHON YCIIyTH

Briaua cripaBku (BBITUCKH).

2.2. HaumeHoBaHUE UCTIOJIHUTEILHO-PACTIOPSIIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEACTBEHHO MPENOCTABIAIOIIET0 MYHULIUITAIBHYIO YCIYTY

Hcnomuutenpubiii komuteT Lllymmabamickoro ceiabCkoro moceyeHuss ApcKoro
MyHULIMIATBHOTO paitoHa Pecy6inuku TartapcTan (nanee opras)

2.3. Onucanue pe3yapTaTa IpeIoCTaBICHUSI MyHUIIUNIATBHOW YCIYTH
2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

1) cmpaBka (Bbinrcka) (nmpuioxenre Ne 1 k HacTosIIeMy aIMUHHUCTPATUBHOMY
pErJIaMEHTY);



2) pemeHne 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mputoskerure Ne 2 kK HaCTOSIIIEMY aJIMHHACTPATUBHOMY PETIIAMEHTY);

3) pemeHne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
NPEIOCTABICHUS MYHHMIMIAIbHOW yciuyru (mpuinokenne Ne 3 K HacTosmiemy
aIMUHACTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAoCTaBiICHUs MYHHUIMNAIBHOW YCIYyTH HaIpaBiseTCs
3agBUTEN0 B (OpME DBJIEKTPOHHOTO JOKYMEHTAa, MOANHCAHHOTO YCHJIEHHOM
KBAJIM(PUIIUPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOIO JIUIA
Opeana (mubo Opeana), B cooTBeTcTBUU ¢ DepepaibHbIM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbIi 3akoH Ne 63-D3) B
TU4HbIA KaOuHeT ExauHoro noprana. B ciiydae HampaBiieHHs 3asiBIEHUS MTOCPEICTBOM
PecnyOnmkanckoro moprana pe3yiabTaT MpPeJOCTaBICHUS MYHHIMIIAIBLHOW YCIYTH
HAIPABIIETCS TaK K€ B JMUHBIN kKabuHeT PecryOnukaHcKoro moprana.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ynbTaT NPEAOCTABICHHUS MYHUIIUIAIHHON
yciayru Beiiaerca B Oprane wim B MO®IL[ B dopme sk3emiuisipa 31€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMa)XHOM HOCHTENIe, 3aBEPEHHOTO IMeYaThi0 U
MOJIMMCHI0O COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJDKHOCTHOro muma OpraHa uiu
pabotHuka M®II.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJbTAT MPEAOCTABICHUS MYHULIUIAIbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAEMCTBUS pe3yibTaTa
MPEIOCTABIICHUS] MyHUILIUIIAJIbHON YCIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIUIAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIEeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS MPEAOCTABICHHS] MyHHUITUTATEHOM
YCIYTH B cIy4ae, €CJId BO3MOXHOCTb IPHOCTAHOBIICHUS MPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUSA)
JOKYMEHTOB, SIBJISTFOIIMXCS PE3yJIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIBHON YCIIyTH

2.4.1. MyHununanbHas yciyra IpeoCcTaBIseTCsl B TEUCHUE TpeX pabodnXx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHUIIUINAIBLHON YCIyTH HE
IPEyCMOTPEHO.

2.4.3. HampaBnenue TOKyMEHTA, SBISIOMIETOCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHHULIMIIAJBHOW  yclIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYILIECTBISICTCS B JI€Hb O(QOPMIICHHS M PErHCTpalH pe3yjbTaTa MNPeJOoCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

2.5. VcuepnbiBaroiuii nepedyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU MJIM HMHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU IS
MPEIOCTABIECHUS MYHUIIUTIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAMMBIMU U 00S13aTEIBHBIMU JIJIS1 TPEIOCTABIECHUS MYHULIUTIATBHBIX YCIIYT,
MOJICKAIINX MPEACTABICHUIO 3aIBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3aIBUTEIIEM, B TOM
YHClie B JJIEKTPOHHOM (opMe, MOPSIIOK UX MPEACTABICHUS



25.1. ]Ins momydeHHsT MYyHHUIMMATbHOM YCIyrd 3asBUTENb MPEACTABISAET
CJIeIyIOIIUE JOKYMEHTBI:

1) MOKYMEHT, YIOCTOBEPSIIOIIMIA JIMYHOCT (He TpeOyeTcs B Ciydae OOpameHus
nocpeAcTBoM PecryOiarKkaHCKOTo mopTaa);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme JIoKyMeHTa Ha OyMakHOM Hocutese (npusoxxkenue Ne 4 k HacTosemMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (OopMy 3asBlICHHUs), TMOJIMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsAMU TNyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjJaMeHTa, NpH OOpallleHuU
nocpeacTBoM Pecry0nmKkaHCKOro moprana;

4) B ciy4ae, eciau JyIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIyTH HEO0O0XOoauMa
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SABISIIOUIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (eaepaibHbIM 3aKOHOM O0pabOTKa TaKMX MEPCOHAJIBHBIX JaHHBIX
MOKET OCYIIECTBIISTBHCS C COTJIACHs YKa3aHHOTO JIUIA, IPH OOPAILEHUH 32 MTOJIYYECHUEM
MYHULUNAIBHOM YCIYyTW 3aABUTENb JIOMOJHUTEIBHO IMPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAAOIINE IIOJIYYEHUE COIJIACUs YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
IpeJICTaBUTENs. Ha 00pabO0TKy NEPCOHAIBHBIX JAaHHBIX YKa3aHHOTO JUIa. JJOKyMeHTHI,
MOJITBEPKJIAIOIIUE TOJTYYEHHE COIJIacusi, MOTYT OBITh IPEJCTaBICHBI B TOM YHUCIIE B
(bopMe FIIEKTPOHHOTO TOKYMEHTA;

5) B ciywae, eciau OOS3aHHOCTh XpaHEHHs] JAOMOBOM kHuru no 31.12.2017
BO3Jarajach Ha COOCTBEHHHMKOB >KUJIBIX IOMEILIEHHM, 3asBUTENEM IPEACTaBISAETCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJbHBIN KHIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TOCyAapCTBEHHOM peecTpe
HEJBUYKUMOCTH) — JJI BBIMUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBrneHue W TpuUIaraeMble JOKYMEHTBHI MOTYT OBITh TPEACTABICHBI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®I] Ha OyMaKHBIX HOCUTENSIX U B BUAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MTyHKTA 2.5.3 aJIMUHUCTPATUBHOTO PETJIaMEHTA,

2) nocpeactBoM PecryOiarkaHCKOro nopraiia B 3JIEKTPOHHOM (opMe;

3) B Opras JUYHO UITU TTOCPEJICTBOM TTOUYTOBOM CBSI3M Ha OyMakHOM HOCHUTEJIE.

3asgBIeHUE M NpWIAraéMble JOKYMEHTBI, IPH HAIPaBICHUU IOCPEICTBOM
IIOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM OPSJIKE.

2.5.3. 3asBNeHuEe MPHU HAMpPaBICHUH TOCPEACTBOM PecrmybOimkaHCKOro mopTaia
MOAMKUCHIBAETCS MPOCTOM 3JEKTPOHHOU MOAMKUCHIO 3asIBUTEIIS.

JIns monydeHus MPOCTOM AIEKTPOHHOM MOMANHUCH 3asBUTEII0 HEOOXOAMMO
npoiitu npouenypy perucrpamnuu (ayrentudukanuu) B ECUA, a Takke MoaTBEpIUTh
YYETHYIO 3aIUCh.

DJIEKTPOHHBIC JOKYMEHTHI (JJIEKTPOHHBIC O0pa3bl TOKYMEHTOB), YKa3aHHBbIC B
noAnyHkrax 2, 4-6 nynkrta 2.5.1 aIMMHHCTPAaTMBHOIO pETJIaMEHTa, 3aBEpsSIOTCA
YCUJIEHHOW KBaJM(UIMPOBAHHON MOJIMMUCKHIO JIML, YIMOJHOMOYEHHBIX Ha CO3JaHHUE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMHU.



DJEeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUjlaraéMblie K
3asBJICHHIO, B TOM YHCII€ JIOBEPEHHOCTH, HAMpaBISAIOTCA B BHIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOaiuT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (IJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
NPE/ICTaBIICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMU, PETYJIUPYIOIIMMHA OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
MPEA0CTABIEHUEM MYHULIMIIATBHOMN YCIYTH;

2) OCYIIECTBJICHUSI IEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYECHUS] MYHUIMOAIBHONW YCIYTM U CBS3aHHBIX C OOpallleHUeM B HHBIC
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYINpPAaBIICHUSA, OpraHu3alvH, 3a
UCKIIFOUEHHEM TIOJIYYeHHS YCIYr M TOJy4YeHUs JIOKYMEHTOB M HH(OpManuu,
MPEAOCTABISIEMBIX B pE3yJibTaTe NPEIOCTaBICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpencraBiieHUs JOKYMEHTOB W HMHGOpMAIMM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMChH IPU IMEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyrH, Ju0OO B
MPENOCTaBICHUHA MYHHUIIMNIAIBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHE TpeOOBAaHMM HOPMATUBHBIX TIPABOBBIX aKTOB, KAaCAIOIIUXCS
MPEA0CTABIECHUS MYHULIMITAJIbHON YCIIYTH, MOCJE NEePBOHAYAIBHOM MOAAuU 3asBJICHUS
O MPEAOCTABICHUH MyHULIUTIATLHON YCIYTH;

0) HanMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTrUd U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIbHOW YCIyru, JuUOO0 B
MPE0CTaBICHUY MYHUITUIIAILHON YCIYTU U HE BKJIIOUCHHBIX B MPEACTaBICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMAUMBIX IS TPEIOCTABICHUS
MYHUITUTIATIBHOM YCIIYTH, MO0 B MPEIOCTABICHIUN MYHUIIMITAILHON YCITYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO JEUCTBUS (0€3MeWCTBUsI) JOKHOCTHOTO JIHIIA
Oprana, pabotHuka MOI], npu nepBoHAYaIBLHOM OTKa3e B MPUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABICHUS] MyHUIIUNIATBHOM yCIyTH, JINOO B IIPEIOCTABICHUU
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTES
Oprana npu mnepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS MYHUIIMNANBHOW YCIyTH, YBEAOMIISICTCA 3asBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbBIE HEY100CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH



HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIOO MX U3BSATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM NPENOCTABICHUS T'OCYIAPCTBEHHOM WJIM MYHMIUIIAJBHOW YCIYTH, U HHBIX
Clly4aeB, yCTAaHOBJICHHBIX (peepaTbHBIMH 3aKOHAMH.

2.6. VcuepnipiBatonyii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPABJICHUs U I10JABEOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MJIM OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUSA OPraHU3aLUi U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI X MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
MOPSAOK MX IPENCTABIEHUS; TOCYIAPCTBEHHBIN OpPraH, OPraH MECTHOIO
caMOYIIpaBJIeHUs JTM00 OpraHu3alysl, B paCOPSLKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomygaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Bemmmcka w3 EaMHOTO rocymapcTBEHHOTO peecTpa HEABIKUMOCTH — —
®denepanpHas Ciy»0a rocy1apCTBEHHOM pernucTpanuu, KagacTpa u kaprorpaduu;

2) CcBeIcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;

3) cBeacHHMS O HOTapHAIbHOW JIoBepeHHOCTH — DdenepanbHas HOTapHalbHAs
ranara.

2.6.2. 3asBuTeNb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), YKa3aHHBIC B
noanyHkTe 1 myHkra 2.6.1 aAMUHUCTPATHUBHOTO peryiaMeHTa, B (popMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(ULUHUPOBAHHON MOANKMCHIO  JIWILI,
YIOJIHOMOYEHHBIX Ha CO3JaHUE W NOANMCAHWE TAKUX JOKYMEHTOB, IIPU ITOAAYE
3asBJICHUS.

2.6.3. HempencraBnenune (HECBOEBpEMEHHOE TPEACTABICHUE) yKa3aHHBIMH B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OPTaHU3aLMUsIMU JOKYMEHTOB U CBEICHHUU HE
MOXET SIBJIITBCS OCHOBAHMEM JJISI OTKA3a B IPENOCTABICHUN MyHULIUIAIBHON YCIIYTH.

2.6.4. JlomxHocTHOe JUI0O W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OpPraHOB W OpraHu3aluii, HE NPEICTaBUBIIHE
(HECBOEBPEMEHHO TPEICTABUBIIINE) 3aMPOIICHHBIC U HAXOSIINECS B PACTOPSKECHUU
JOKYMEHT WJIH CBEJICHHMSI, TOJIEKAT aIMUHUCTPATUBHOM, TUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampeniaetcst TpeOOBATh OT 3asSBUTENS TIOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MTOATBEPKAAIOIINE BHECEHUE 3asBUTEIIEM IUIAThl 34 MPENOCTABICHUE MYHULHUNAIBHON
YCIYTH, HAXOJAIIMECS B PACIIOPSIKEHNH I'OCYTAPCTBEHHBIX OPTaHOB, OPrAaHOB MECTHOTO
CaMOyNpaBJ€HUsS M TMOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OPTaHU3aLlHA.

HenpencraBnenue 3asgBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEACHUS, KOTOPbIE
HaxXOAATCA B PAacCHOpPsDKEHUM TOCYJNApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJ€HUsS W TMOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHamM WM OpraHam



MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHSaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHHHI/IHaJIbHOI;'I YCIIyTH.

2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH JIJIsl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIYTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJIUMBIX JJisi
NPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH, SIBIISFOTCS:

1) npencraBlieHHbIE 3asBUTENIEM JOKYMEHTBI COJEpXaT TMOJYUCTKH U
UCIIPABIICHHS TEKCTA, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon ®eneparuu;

2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHUS, HAMYUE KOTOPBIX HE IO3BOJIIET B
MOJIHOM OOBEME UCIHOJIb30BaTh HMH(POPMALMIO M CBENCHHUS, COJAEpXaIIUecs B
JOKYMEHTax JUIsl IPEeJOCTaBICHUS MyHUIIMTIIAIBHON YCIIYTH;

3) mpeacTaBi€HHbIE JOKYMEHTHl WIJIA CBEJCHHS YTPAaTWIM CHIy Ha MOMEHT
oOpalieHus 3a MyHUIIMOAIbHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIMN MOJIHOMOYHS
MIPEACTABUTEINS 3aBUTENIA, B Clydae OOpallleHus 3a MPEA0CTaBICHUEM MYHULIUITAIbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) mojayva 3asBJIICHUS O IPEIOCTABICHUHA MYHUIIUIIAILHON YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABICHUS] MyHUITUTIATBHOM YCIyTH, B SJIEKTPOHHOU (opme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arojHEHUE 00s3aTeIbHBIX MoJie B popMme 3asBiICHUS, B TOM
yycjie B HHTEepakTuBHOM (Qopme 3asBienus Ha PecmyOnukanckoMm —mopTalie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3alOJTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEAO0CTABIECHUS MyHULIMTIATBHON YCITYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUM YCIYI'M IMOJAHO B OpraH rocyJlapCTBEHHOU
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPraHU3alfio, B MOJHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MYHUIIUTIATBHOU YCIIYTH;

8) HecoOo/IeHnEe YCTaHOBJIEHHBIX cTaThell 11 DepepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 537€KTPOHHOW TOAMKMCH» YCIOBUN TMPU3IHAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHON MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUWU NJisi OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYEHUSI MyHUIUTIAJTbHON YCIIYTH, SIBIISIETCS MCUEPIIBIBAIOIINM.

2.7.3. Pemienue 00 OTKa3e B MpHEME 3asBIICHUS U JTOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIPEIOCTABJICHUS MYHUIIUIIATLHOW YCIyTH, MOXET OBITh MPUHATO KaK BO BPEMs
npueMa 3asBUTENA, TaK U MOCJTE MOJYyYEHHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HeoOXOAUMBIX HJI MPEAOCTABICHUS MYHULIMNAIBHON YCIYyTd JOKYMEHTOB
(cBeneHwmin) C  HCHOJb30BaHUEM  MEXBEJOMCTBEHHOTO  MH(OPMAIIMOHHOTO
B3aMMO/JICUCTBUS, B CPOK, HE MpEBBIMIAONUA 9 pabouux AHEH CO JHS perucTpaluu
3asIBJICHUSI.

2.7.4. 3anpenjaeTcsi OTKa3blBaTh B IMpPUEME 3aSIBICHUS U WHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS IPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH, B CIy4Yae €CJIH 3asBIICHUE
U IOKYMEHTBI, HEOOXOIUMBIE JIJISl IPEAOCTABIICHUS MYHHUIIUTIAIBHON YCIYTH, TTOJaHbI B



COOTBETCTBUH ¢ MHPOpMAIUEl O CPOKaX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITAIBLHON
yCIIyTH, onyosimkoBaHHOW Ha EquHoM nopraiie, PecryOnnkanckoM mopraie.

2.8. UcuepnipIBaroniyii nepeyeHb OCHOBAHUH /171l MPUOCTAHOBJICHUSI T OTKAa3a B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHMA IS TPUOCTAHOBJIECHMS MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi 0TKa3a B IPEJOCTABICHUN MYHULIUIIATbHON YCIYTH:

1) B mpe/CTaBICHHBIX 3asBJICHUH U (MIIM) JOKYMEHTAX COIEPKHUTCS HEMOJIHAS U
(unm) HemoCcTOBEpHAst HH(OpMaLINS;

2) TOCTYIUICHWE OTBETa OpraHa TrOCYNapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBjieHus1 JUOO MOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYIMpPAaBJICHUsS OpraHU3allMd Ha MEXKBEIOMCTBEHHBIN 3ampoc,
CBUJICTEIILCTBYIOLIETO 00 OTCYTCTBUU JIOKYMEHTa U (Win) uHGOpMaIuy, HEOOXO0UMBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLI MPECTABIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHULIUATUBE;

3) OTCYTCTBHE CBEACHUI O PETUCTpAlMU TPAXKIAHWHA 110 MECTY J>KUTEIbCTBA
(mpeObIBaHNs) B pacOPsSIKEHUU OPTaHOB MECTHOT'O CaMOYTIPaBIICHUS.

2.8.3. IlepeueHp OCHOBaHMU Il OTKa3a B IPEJOCTABICHUM MYHUIUNAIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAFOIIHM.

2.8.4. 3anpemaercs OTKa3pIBaTh B NPEAOCTABICHUH MYHULWIAJIBHON YCIyTd B
cllydae, €CJIM 3asBJICHUE O INPEIOCTAaBICHUM MYHULUIAIBHOW YCIYrd IIOJAHO B
COOTBETCTBUM C MH(OpMaLMEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIUIIAIBLHOM
yCIIyTH, onyosMkoBaHHoW Ha EquHom nopraie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MM HHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciiyra npeiocTaBisieTcs Ha 0€3B03ME3JHON OCHOBE.

2.10. Tlepedens yciyr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U 0053aTEIBHBIMU IS
IPEAOCTABICHUS MYHUIIUIIAILHON YCIIYTH, B TOM YHCIIE CBEJCHUS O JTOKYMCHTE
(mTOoKyMeHTax), BbIJIaBa€MOM (BBIJIaBaEMbIX ) OpPTaHU3ALMAMU, YIaCTBYIOITUMH B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsinok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIC SIBISIOTCS HEOOXOIUMBIMU U 0053aTeIBHBIMU JJISI IPEIOCTABIICHUS
MYHUIIATIATHHON YCIYTH, BKITFOYas HH()OPMAIIMIO 0 METOJMKE pacyeTa pazMepa Takon

I1J1aThI

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.



2.12. MakcuManbHBIA CPOK OKUJIAHUS B OUEPEIU TIPH IMOJa4e 3aIpoca O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIIYTH, MPEI0CTABISIEMON OpTaHU3aIueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MMOJTyYEeHUN
pe3ynbTaTa MpeoCTaBICHHUS TAKUX yCIyT

2.12.1. Bpems oxxujaHus MpU Mojayde 3asBJICHUS Ha MOJy4eHHEe MYHHUIIUTAIbHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu mnonyyeHuu pesyjbTaTa MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTd
MaKCHUMAaJIbHBIA CPOK OXKUAHUSI B OUE€pPEIN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok 1 OPsIIOK PErUCTPAIMH 3aIpOca 3asiBUTENS O MIPEAOCTABICHNUN
MYHHUITUTIATFHOUW YCIIYTH M YCIYTH, TIPEIOCTaBIIEMOI OpraHu3aIiieii, yaacTBYIOIEH B
MIPEIOCTaBICHUN MYHHUITUTIATHPHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU popme

2.13.1. [Tpu nuurom oOpamenuu B M®LI B 1eHp Mogaun 3asiBICHUS 3asIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIIPABIIEHO, U JaTOU IMOJa4M 3asBJICHUS.

2.13.2. Ilpu HanpaBlieHUU 3asBJICHUS MTOCPENICTBOM, PecmyOnukaHCcKoro mopraia
3asBUTEJb B JIEHb MI0JJa41 3asBJICHU MOJIy4aeT B JIMYHOM KaOuHeTe Pecny0nrkaHCKOTO
[opTajia ¥ IO 3JIEKTPOHHOM IOYTE yBEAOMIICHHE, ITOATBEP)KIAAIOIIEE, YTO 3asBICHUE
OTIIPABJIEHO, B KOTOPOM YKa3bIBalOTCS PETUCTPALMOHHBIA HOMEpP M JaTa IM0Jayu
3asIBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JeHb TMOJa4u 3asBICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTENO BBIJAETCS PACHUCKA W3
aBTOMATU3MPOBAHHON MH(GOPMAILIMOHHON CUCTEMBI, MPEAHA3HAYEHHON IJI OKa3aHUs
rOCyAapCTBEHHBIX M MYHHUUHUIAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEpPOM, NaTOM
M0/1a4M 3asIBJICHUS U MEPEYHEM MTPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUS K TIOMENMICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyra, K 3a1y 0>KMJIaHMsI, MECTAM JUIS 3aII0JIHEHUS 3alPOCOB O NPEIOCTaBICHUN
MYHUIIMIIAJIBHON yCIyTH, HHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu UX 3all0JIHEHUS U
HEepEeYHEM TIOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTABICHUS KaKJ0M MyHUIIMITATIbHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUIMHOM
uH(GOpPMaIIMHU O MOPSJKE MPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CTIEUeHHIO
JOCTYIHOCTH /711 THBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepabHbIM
3aKOHOJIATEIBLCTBOM U 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTtan o counanbHOR
3aIlUTe UHBAIUIOB

2.14.1. IlpenocTaBieHue MyHUIIMNAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSIX U
[IOMEILEHUSX, 000OpyZOBaHHBIX MPOTUBOMOKAPHOM  CUCTEMOHM U CHCTEMOM
MOXKAPOTYILICHHUS.

Mecta mnpuema 3agBuTeneil 00OpyaylOTCs HeoOxoaumon MeOenbo i
odopmiieHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.



2.14.2. B cooTBeTcTBHUM C 3aKOHOAATeNbCTBOM Poccmiickoit ®Depepanuu o
COLIMAJIBHOM 3alllUT€ WHBAJIWAOB B LEIAX OECHPEMSITCTBEHHOrO JO0CTyla K MECTY
MIPEAOCTABIICHUS MyHULUMIIAIBHOM YCIIYTH 00€CIIeYnBaeTCA:

1) oOecrieunBacTCsl OCCHPENATCTBCHHBIH JOCTYIl HMHBAJIUIOB K MECTYy
NPEIOCTaBICHUS MYHHUIIMNAIbHOW ycnyrd (yIOOHBIM BXOJ-BBIXOJ, B TOMEIIECHUS U
NepeMeIIeHNEe B UX Tpeienax);

2) BHU3yaJlbHas, TEKCTOBas M MyJIbTUMEIUiHas HHGOpMAIMs O TMOPSJIKe
NPEIOCTaBICHUS MYHULIUIIAILHON YCIYTHM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJIEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3) COmpOBOXIICHHE WHBAJINIOB, MMCIONIMUX CTOMKHE paccTPOHCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBUKEHHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTH CaMOCTOSITCIIBHOTO TIEPEABMKCHHAS 110 TEPPUTOPUH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
HHPPACTPYKTYp, BXOJa B TaKue OOBEKTHI U BBIXOJIAa U3 HUX, TOCAJAKU B TPAHCIIOPTHOE
CPEIICTBO Y BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KpECIa-KOJSICKU;

5) Haiekaliee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH WH(OpMAIUH,
HEOOXOJIMMBIX ISl 00ECTICUeHUST OECIIPENATCTBEHHOIO JIOCTYIa WHBAIMJIOB K yCIyraM
C YUYETOM OIPaHUYEHUMN UX KU3HEESITEIbHOCTH;

6) nyOsmMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOW WM 3PHUTEIBHOM
uHopMmaIMu, a TakKe HaJImuced, 3HAKOB W HMHOM TEKCTOBOM M rpaduyecKoi
nH(}OpMAaIUK 3HaAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiins;

7) IOIyCK CypIOIEepEeBOIYNKA M TU(IIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKH-MPOBOJIHUKA MTPU HATMYHH JOKYMEHTA, MOITBEPIKIAFOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPHUKA30M MUHHCTEPCTBA TpyAa M COLMAIBHOW 3amluThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O06 yTBepxkaeHUH (HOPMBI JOKYMEHTA,
MOATBEPKIAIOLIETO ClelHalIbHOE 00y4YeHUue COOaKHU-NPOBOJHMUKA, M TOpSAJIKa €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B dYacTH OOeCHeYeHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIUMINAIBHOW YCIYyTH, U
CPEACTB, MCHOJIB3YEMBIX MPU MNPEAOCTABICHUHM MYHULMIAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B moiamyHkTax | — 4 nynkra 2.14.2. agIMHUHUCTPaTUBHOIO PErJIAMEHTA,
MPUMEHSIOTCS K OOBEeKTaM W CpPEJACTBaM, BBEJICHHBIM B OJKCIUTyaTallMI0 WITU
MPOIIEANIAM MOJIEPHU3ALINIO, PEKOHCTPYKIUIO nociie 1 utonsg 2016 rona.

2.15. Tloka3aTenu JOCTYMHOCTH M KaueCTBAa MyHULIUIIAIbHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICUCTBUI 3asBUTEIIS C TOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTABIEHNNA MYHHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
NOJIy4eHUs] THPOPMALIMU O XOE MPEOCTABICHHUS MyHUIIMITAIIbHON YCITyTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT A,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOJIYYEHHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTaBICHUS TOCYJaPCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT (B TOM YHUCIIE B MTOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATIHHOM
IIOAPA3AEIECHUN OPTaHa UCIIOJIHUTENBHO PACIIOPAIATEIBHOIO OpraHa MECTHOTO



caMOyTpaBJIeHUs], 110 BIOOPY 3asBUTEINS (IKCTEPPUTOPUAIBHBIIN PUHITU),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIIUIIATIBHBIX YCIYT B MHOTO(YHKIIMOHATBHBIX [IEHTPaX MPEeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaTher 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Iloka3zaTenssMu JOCTYIHOCTU IPENOCTABICHUS MYHULMNAIBHON yCIyru
SBJISIFOTCSL:

PAaCIIOJIOKEHHOCTh ITOMEIICHMS], B KOTOPOM BEAETCS IIPUEM, Bbllada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HAJIMYUE HEOOXOJMMOIr0 KOJMYECTBA CIELUUAINCTOB, a TaK)Ke IMOMEIECHUH, B
KOTOPBIX OCYILIECTBIISAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIICH;

HaJIM4YME HCYEPHBIBAIONIEH HHPOpMAMU O cHocobax, MOpsSAKE M CpOKax
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYrM Ha HMH()OPMALUMOHHBIX CTeHAAaX, EnuHoM
noprane, PecnyOnukanckom noptaie, o(pUIHaIbHOM CaiiTe MyHUIIMITAIBHOTO PailoHa;

OKa3aHHE TOMOIIM WHBaJUJAaM B TMPEOJOJICHMH OapbepoB, MEIIAIOIIHNX
ITOJTYYEHHIO UMH YCIYT HapaBHE C APYTUMU JULAMH.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
ABJISIIOTCSL:

1) coGuroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOTYYCHUS pe3yiibTaTa MyHUIUITATBHOW YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAIO0 HA HApYIICHHS aJIMUHHCTPATHBHOTO
periaamMeHTa, coBeplieHHbIe paboTHHKaMu Oprasa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aMMOJIECTBUE 3asBUTENA ¢ paboTtHukamu Oprana wium  MOL npu
MPENOCTABICHUA MYHULMNAIBHOM  YCIyTM  OCYLIECTBIIIETCS OJIWH pa3 IIpHU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B Cily4yae HEOOXOJMMOCTU MOJYYEHHUs pe3yibTaTa MNpelOoCTaBICHUS
MyHUIMnaibHOM yciyru B Oprane wim MOIL[ B ¢opme sK3eMIUIsipa 371€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOAOIKUTENBHOCTS OAHOTO B3aMMOJCHUCTBHUA 3asBUTENA C JOJDKHOCTHBIMU
JULAMU [IPU MPEJOCTABICHUY MYHULIUIIAIBHON YCIYyTH HE NIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIBI0 YCTPOMCTB TOJBIKHON PaIUOTENC(POHHONW CBSI3U, C HCIHOJb30BaHUEM
PecryOnmkanckoro nmoprana, TEPMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUTIAILHONW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asBUTE]IEeM B JMYHOM KabuHere Ha EnuHom moprasne,
Pecnybnnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHHe MYHMIIMIAILHON YCIYTM OCYIIECTBISETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa €ro MKUTEIbCTBA WJIM MeECTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOnuku TaTapctan mo
AKCTEPPUTOPHUAIIEHOMY IIPUHLIUILY.

MynununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIpoca HE MPEIOCTABIISIETCS.



2.16. 1nble TpeboBaHMs, B TOM YUCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MPUHIIUITY (B cllydae, eciiu
MYHUIIUIIATIbHAS YCIIyTa MPEeA0CTaBISIeTCS M0 SKCTEPPUTOPUATILHOMY MPUHIUITY) U
0CcOOEHHOCTH MPEIOCTABICHU MyHUIIUTIATIHON YCIYTH B JIEKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBieHHMH MYHUIIMIAIBHOW YCIYTH B 3JEKTPOHHOM (opme
3asiBUTENb BIIpaBe:

1) monmyuyuth MHGOPMAIMIO O TOPSAIKE W  CPOKax MPeIOCTaBICHHUS
MYHHUIIMNIANBHOW YCIyTH, pa3MmelieHHyo Ha EguHom mnoprane, Pecny0inkaHckom
MopTae;

2) mojaTh 3asBIICHUE O TIPEJOCTABJICHUM MYHHIUIAIBHOW YCIYTH W HWHBIC
JTOKYMEHTBI, HEOOXOAMMBIC ISl TIPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH, B TOM YHCIIC
JOKYMEHTHI ¥ MH(OpMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C IyHKTOM 7.2 yactu 1 craten 16 ®@enepanpHoro 3akoHa Ne 210-@3, ¢
UCTIONIb30BaHueM PecnyOnmkaHCcKoro nmoprania;

3) MOJIyYUTh CBEICHHSI O XOJ€ BBITIOJHCHHUS 3asBJICHUN O TMPEAOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJIEKTPOHHOHN (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHNUS MYHUITUIAILHON YCIYTH;

5) moJiyduTh pe3yabTaT MPEJOCTABICHUS MYHHUIIMIIAJIBHON YCIyrd B (opme
AJNIEKTPOHHOTO JJOKYMEHTA;

6) momath *xanoOy Ha pelieHue U aercTBue (Oe3neiicTBrue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMNIAIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOinkaHCcKoro
nopTaia, noprana QeaepasbHOM TOCYAapCTBEHHOW HWH(GOPMAIIUOHHONW CHUCTEMBI,
obecrnieunBaroIie mpouecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (0e31elCTBYSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX ~ YCIYT OpraHaMd, TPEIOCTaBISIOMIMMH  TOCYJApPCTBEHHBIC U
MYHUITUTIATBHBIC YCIAYTH, WX JOKHOCTHBIMU JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIMH CITY KAIIIAMH.

2.16.2. ®opmupoBaHuE 3asBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANEKTPOHHOM (hopMbl 3asiBieHUs Ha PecrybnukaHckoM moprane 6e3 HeoOXOAUMMOCTH
JOTIOJTHUTEJIPHOM MOJIauy 3asABJICHUS B KaKOH-TM00 HHOU (popMme.

2.16.3. Ilpu popmMupoBaHUU 3a4BICHUS 00ECIICYNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asBJICHHUS W WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJHEHHS HECKOJIBKHMMH 3asBUTEIISIMUA OJHON SJCKTPOHHOM
(GbopMBI 3asiBICHUS TPU OOpaIeHUH 3a YCIyramH, MpearoJiaraloliiMy HalpaBiICHHUE
COBMECTHOTO 3asIBJICHHSI HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUH DJICKTPOHHOU (HOPMBI
3asIBJICHMS,

4) coxpaHCHHUE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBICHUS 3HAYCHUN B
710001 MOMEHT TIO JKETaHWIO TI0JIF30BATENS, B TOM YUCJIE MMPU BOZHUKHOBEHUH OIHNOOK
BBO/JIa ¥ BO3BpATe IS IOBTOPHOTO BBOJIA 3HAYEHHM B SJIEKTPOHHYIO (hOPMY 3asiBJICHUS;



5) 3amonHeHuWe mosiel AIIEKTPOHHOW (HOpMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUN 3asBUTEIIEM C MCIOJb30BAaHUEM CBEACHMM, pa3MemieHHbiXx B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEICHMIA, OTCYTCTBYIOIIMX B €IUHON CUCTEME UCHTU(PHUKAIIMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STarloB 3aIllOJHEHHS SJICKTPOHHOM
(dbopmpbl 3asBIeHUS O€3 TOTepU paHee BBEACHHOW MHPOpMaLIUU;

7) BO3MOXXHOCTB JIOCTYyINa 3asBUTENS K paHee IOJaHHBIM MM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAaKKEe YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSIM - B
TEYEHHUE HE MeHee 3 MecCSIIeB.

2.16.4. 3anuck 3asButeneit Ha npueMm B MOIL] (nanee - 3anuch) oCylIECTBISETCS
nocpencTBoM PecryOimkanckoro moprana, Tenedona KoHTakT-rieHTpa ML,

3asiBUTEIIO MPEIOCTABIISACTCS BO3MOXKHOCTH 3alMCH Ha JIIOObIE CBOOOJHBIC IS
IpyeMa JaTy U BpeMs B IpefesiaX YCTaHOBJIEHHOTO B MHOTO(YHKIMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecnyOnnKkancKoro
nopTaia 3asBUTEI0 HEOOXOJMMO yKa3aTh 3allpallliBA€MbIC CUCTEMOW JaHHBIE, B TOM
qHUCIIe:

(damMunio, UM, OTYECTBO (IIPU HATUYUK);

HOMeED TenedoHa;

aZipec 3JEKTPOHHOM MOUTHI (I10 KEITAHUIO);

KeNaeMyro 1aTy M BpeMs puema.

B ciyyae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpPU
MpEeABAPUTENIHON 3alUCH, TOKYMEHTaM, MPEICTaBIECHHBIM 3asBUTEIEM MpPU JIMYHOM
npueme, NpeaBapuTeNIbHas 3alUCh aHHYJIUPYETCS.

[Ipn ocyiiecTBIEHUN NPEIBAPUTEIBLHON 3alKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOKHOCTh pacredararb TaJOH-IOATBEpXkAeHUEe. B ciydae, ecnu 3asBUTENb
COOOIIUT aapec SJEKTPOHHOW MOYThl, HAa YKAa3aHHBIA aJpec TaKXKe HampaBisieTCs
uH(popMaus 0 MOATBEPKICHUU MPEABAPUTEIILHON 3aMKMCH C YKa3aHUEM JaThl, BpEMEHU
Y MecCTa IIpuema.

[Tpu ocymiecTBICHUH NPEIBAPUTEIBLHOW 3amUCH 3asBUTENb B 005S3aTE€IbHOM
nopsiike NHGOPMUPYETCS O TOM, UTO IPEBAPUTENbHAS 3aliCh AHHYJIUPYETCS B CIIy4yae
€ro HEsBKM 10 UCTEUEHNHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIBLHOM 3aMHCH.

3anpeniaercs TpeOOBAaTh OT 3asgBUTENS COBEPILCHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKJICHUS UJICHTU(PUKAIMU U ayTeHTU(UKAIIMM B COOTBETCTBUU C HOPMATHUBHBIMU
paBOBbBIMU akTaMu Poccuiickonr ®Penepanuu, ykazaHus LeId NPUEMa, a TaKKe
MPEAOCTABIICHUS CBEICHUM, HEOOXOOUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBIN HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocraB, 10CJ1€10BATEJILHOCTD M CPOKHU BBINOJHEHHS AIMUHUCTPATUBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJIe 0COOEHHOCTH
BbINOJIHEHUS] AIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe



0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIMOHAJIBHBIX LIEHTPAX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTAaBICHUH
MYHUIUIAIBHON YCIIyTH

3.1.1. IlpegocraBieHre MyHULMIAIBHON YCIyTH BKIIIOYAET B ceOs CleIyroIIne
aJIMMHHACTPATUBHbIE TIPOLEAYPBHI:

1) KOHCYTBTHPOBAHKE 3asBUTEII;

2) IpUHSATHE M PACCMOTPEHUE KOMIUICKTa JOKYMEHTOB, MpPEACTaBICHHBIX
3asIBUTETIEM;

3) HampaBlIeHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacCTBYIOIIUE B
MPEA0CTABICHUN MyHUIIUTIAIBHON YCITIYTH;

4) MOArOTOBKA pe3yiibTaTa MyHHIIMIIATBHON YCIYTH,

5) BeIIaua (HanpaBIeHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHUMEM Hayajia BBIMOJIHEHUS AJMUHUCTPATUBHON MPOIEAYpPHI
ABJISIETCST OOpallleHue 3asBUTENS MO BOMPOCaM, CBSI3aHHBIM C IIPEIOCTaBICHUEM
MYHULIMNAIBHON YCITyTH.

JIOIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATUBHOMN MIPOLICAYPHI, SIBISETCS:

npu obpaienuu 3asBurens B MOL] — paborauk MOII;

npu oOpaieHun 3asButeiss B OpraH — CeKpeTapb MCHOJHUTEIBHOTO KOMUTETA
[IyrmMa0aiickoro  CeIbCKOTO  MOCENeHUs] ApPCKOro  MYHHUIIMIAIBHOTO  paiioHa
PecnnyOnuku  Tartapctan (majsiee -  JODKHOCTHOE — JIMIIO, OTBETCTBEHHOE  3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAKE W CPOKax
MPEJIOCTaBICHU MYHHIMNAIbHOW yciayrhk B MO®DI[ nuuno w mo tenedony u
AJIEKTPOHHOM IOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asABHUTEINIsS, B TOM YHCIIE TI0 COCTaBy, dopme
MPEACTABIAEMON JOKYMEHTAIIMU U APYTUM BOIIpOCaM JJisl TIOJIy4€HUSI MyHULIUITAIBHOM
YCIIYTH.

3asBUTETh, MOXET TONYy4YUTh HWH(POPMAIMIO O TOPSAKE MPEIOCTaBICHUS
MYHUIUMTNIATBHOM yciyru Ha ouimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC TMPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

PesynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
KOHCYJIbTAIlMSl IO COCTaBy, (opme TMpeiCcTaBIIeMON JTOKYMEHTAIlUd W JIpPyTrUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TTOTYUYECHUS] MyHUITUTIAIbHON YCITYTH.

3.2.3. 3asBuTens BrOpaBe obOpatuThcs B Opran mo TenedoHy M IICKTPOHHOU
mo4uTe, a TakKe IOJYYUTh KOHCYNbTAMI0 Ha PecmyOnmkanckoMm moprane, caite



Oprana o nopsJIKe U CpOKax MPEeJOCTaBICHUSI MyHUIIMIIAIbHOW YCIYTU, B TOM YHCJIE 110
cocTaBy, (hopMe MPEeACTaBIAEMON TOKYMEHTAIUA U APYTHM BOIPOCAM IS TTOJTYICHUS
MYHHUIUIIAIBHON YCIYTH.

JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE WH(POPMUPYET
3asBUTEISI B COOTBETCTBUM C TpeOoBaHUAMM MyHKTa 1.3.4 aJIMUHHCTPATUBHOIO
periamMeHTa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabOurX JAHEH cO AHS MOCTYIUICHHS OOpalleHHs.

Pe3ynbraTaMy  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBIAIOTCA:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MpeAcTaBiIsieMON JAOKYMEHTAlMK U JPYrUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TOTYYEHUS] MyHUIIUIIAIbHOW YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
MIPE/ICTABJICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl PEAOCTABICHUS MYHULIMNIAJIBHOW YCIYTH YEPE3
MOI] nnm ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHUIMNAIBHON YCIYTM W TMPEACTaBIAET JTOKYMEHTBHI B
COOTBETCTBHHM C IIYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaAMeT oOpallleHus;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMLIA, TOJIAIOIIETO IOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHMSM, YyKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

Npu  TNPEJOCTAaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aAMUHUCTPATUBHOIO  perjiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuatbiBaeT 3asBieHue uz AUC MOLJ;

NepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANKUCAHUE;

MOCJI€ MOANKUCAHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOL;

3arpyxaetr B AVIC M®I] noxkymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (opme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
b1 () (o1

BO3BpAILAET MOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TMPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIIeHUs 3asBUTEJIS.

Pe3ynbTaTaMu BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBJISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI] HampaBnser makeT [OKYMEHTOB, WPHUHSTBIX OT
3asiBuTest B Opran B 2JeKTpOHHOW (popme (B COCTaBE MAKETOB AJICKTPOHHBIX JIEN) B



TEYEHHE OJHOr0 padoyero MAHA CO JHA OOpalleHus 3asBUTENs B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE [I€J0), HampaBlieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICUCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJis MPEIOCTABICHUS MYHHIUMIIAIBHONW YCIYyTA B
AeKTpoHHOM hopme yepe3 PecniyOnukaHnckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
CIEAYIOIINE ACHCTBHUS:

BBITIOJTHSIET aBTOPU3ALHIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3amoyiHAeT (OopMy DIIEKTPOHHOTO  3asBJCHMS, BKIIOYAIOUIYIO CBEJCHHUS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHTHI B 3JEKTPOHHOW (hOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH B DJJIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

NOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUN (yCTaHaBIMBAET
COOTBETCTBYIOILLYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBIICHUE (HaXUMaeT
COOTBETCTBYIOIYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIEKTPOHHOE 3asBJICHUE TIOJIUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHYECcKast MpOBEpKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCSL TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJEeH 3JIEKTPOHHON
dbopmbl 3asBieHus. [lpu BBIABICHHH HEKOPPEKTHO 3alOJHEHHOTO MOJS 3JIEKTPOHHOMN
(bopMbl 3adBIICHHS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OLIMOKH U
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3asiBICHHUS.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIICHHS 3asIBUTEIIS.

Pe3ynbraTaMyu  BBIOJHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYpP  SIBIAIOTCA:
ANIEKTPOHHOE JIeJI0, HampasjieHHOoe B OpraH NOCPENCTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aNMOJECHUCTBUA.

3.3.3. PaccMmoTpenune KoMIuieKTa JOKyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHMeM Hauaja BBIMOJHEHUS aJAMUHUCTPATUBHOW MPOLIETYpPbI
ABJISIETCSl TOCTYIUICHHE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJis
MPEIO0CTABICHUS MyHUIIUTIATBHOM YCITYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOUEAYPHI SBISETCS CEKPETaph HCIOIHUTEIBHOIO KOMHUTETA
HlymmMabamckoro  CenbCKOro  IMOCENEeHUsT ApPCKOro MYyHHUIMNAIBHOTO  paiioHa



Peciyomuku Tatapcran (manee - JOMMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpaillieHusI 3asIBUTENS ¢ 3asiBeHreM B OpraH:

OTIpEEISIET MPEAMET OOpaICHHUS;

YCTaHABIIMBAECT JUYHOCTh 3asIBUTEIIS,

MIPOBOAUT MNPOBEPKY MOJIHOMOYMH JHUIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  agAMUHHCTPATUBHOIO  pErJIaMEHTa,  IPOBEPKY  COOTBETCTBHUSA
NPEICTAaBICHHbIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOoBaHMSIM  (HaJIexKaiee
oopMiIeHHE KOMUNA TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOTYMCTOK, MPHITHCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIPABICHUN);

3aMOJIHSIET  JJEKTPOHHYIO  ¢GopMy  3asBIE€HUS B  aBTOMAaTU3WPOBAHHOMU
MH(QOPMAITMOHHON CcHUCTEeMe, TpPEeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT;

Npu  NPEJOCTAaBICHUM  JOKYMEHTOB,  YKa3aHHBIX B MyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeéHTa Ha OyMaXXHOM  HOCHUTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacreyaTbiBacT 3asBICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U NOANUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMMCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3HPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MPEJHA3HAYEHHYIO0 IS OKa3aHUsd TOCYHApCTBEHHBIX M MYHULHUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIC B DJJICKTPOHHOW ¢opMe UM IJIEKTPOHHBIE 00pasbl
OTCKaHMPOBAHHBIX TOKYMEHTOB, (JOPMUPYET JIEKTPOHHOE JETI0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACTIUCKY B MPUEME JOKYMEHTOB.

B ciyyae Hanuuusi OCHOBaHMM 1Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJLKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISICT 3asABUTEIS O HAJIUYUU
MPENSTCTBUN /I TIpHeMa 3asBJICHUS M BO3BpAIllaeT €My JOKYMEHTHI C OOBSICHEHUEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM [ OTKA3a B PUEME JTOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHUEM JIOKYMEHTOB, IIOCIIC
MOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE!

MIPUCBANBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«IIpoBepka TOKYMEHTOBY;

M3y4yaeT TIOCTYNUBIINUE DJJEKTPOHHBIE Jejla, B TOM YHUCJIE NPHIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U AJIEKTPOHHBIE 00pa3bl IOKYMEHTOB,

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MpOBEpsieT COOIOJIEHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIHUCH,
MocpeACTBOM oOpaimieHuss k EauHomy mnopramy (B ciaydae, €ClIM 3asBUTEIEM
MPEeJICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, MO CAHHbIC YCUJICHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOIMUCHIO).



[Ipu HaJlM4uu OCHOBAHHU, MPEyCMOTPEHHBIX MTyHKTOM 2.7.1
aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJTOTaBIMBACT NPOEKT pelIeHus 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUMIIAIbHON YCIYTH.

B cnywae, ecnim B pe3yibTare MPOBEPKH YCHIIGHHOW KBaTH(PHUIIMPOBAHHOU
AIIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUHM €€ JeMCTBUTEIBHOCTH,
IPOEKT penieHusi o0 OTKasze MOJDKEH cojliepKaTh MyHKTHl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM [IJISl €r0 MPUHSTHSL.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEeIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, C yKa3aHHEeM IPUYUH OTKa3za (B ciyuyae,
€CIM  OCHOBaHMWS [JIi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABIECHUS MYHULMIIAIBHON YCIYrH, CBSI3aHbl C HAPYIIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKYMEHTaM, OCHOBaHUS [JIsl OTKa3a B INpPUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluu,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MIPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMUIA),
HaIIpaBJISIeTC. Ha COTJIACOBAHUWE B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHUCTEMBI
ANEKTPOHHOI'O JOKYMEHTO0OO0pOTA.

CornacoBaHue TpoeKTa peleHuss o0 OTKa3e B MpUeME JIOKYMEHTOB,
HEOOXOJAMMBIX IS TPEJOCTABJICHUS MYHMIIMIAIBHOW YCIYTH, OCYIIECTBISIETCS B
MOPSIZIKE, MPEyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOTO pErjIaMeHTa.

B caydae OTCyTCTBUS OCHOBaHUW I OTKa3a B IIPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHUHHUCTPATUBHOIO pErJIaMEHTa, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabOYero JHsA CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISIET 3asBUTENI0, YKA3aHHBIM B 3asIBJIEHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJICHUU 3asBJICHHS, COJAEpXKAIIEe BXOASIINNA PErucTpaluOHHbIN
HOMEp 3asBJICHUS, ATy MOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAWUMEHOBAHWU (DaiioB,
MPEACTABICHHBIX K HEMY JAOKYMEHTOB, AaTy MOJIyYEHHS pe3yjbTaTa MYHHULIMIAIbHON
YCIIYTH.

3.3.3.4. Ucnomnenme mporenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOIO  pErjaMeHTa, IMpU HAJMYUM TEXHUYECKOM BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIC MPOIEAYPHI, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSIIOTCS B TEUEHUE OJHOTO padouero AHS CO
JTHSI IOCTYIUJICHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMy BBINMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATHIN
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT pelieHuss 00 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEAOCTaBIEHUHA MYHHUIIMIIAJIBHON YCIIYyTH



3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHUS AaJIMHHHCTPATUBHON MpPOLEAYPHI
ABIISIETCS TOJYYEHHE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YMOJHOMOYEHHBIM Ha
BBIIIOJIHEHHE AJMUHUCTPATUBHOM MPOLIEAYpPbl, OT JOHKHOCTHOTO JiMla (pabOTHHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOU MPOLIEAYPHI, ABISAETCA PYKOBOJIUTEIb UCIIOJHUTEIBHOTO KOMUTETA
HlymmMabamcKkoro  CenbCcKOro  IMOCENEHUs ApPCKOro  MyHHUIMIAIBHOIO  paiioHa
PecniyOnuku Tarapcran (najnee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPaBIICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJIEHUE MEXBEIOMCTBEHHBIX
3arpocoB, (GOpMHUPYeT U HAMpaBisieT B AIEKTPOHHOU (POpMe MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWUMOJEHCTBUA (IIPU OTCYTCTBHHM TEXHHYECKOU
BO3MOKHOCTH — HWHBIMH CIOCOOaMH) 3ampochl O MPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHHS HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
HaIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJAcTH
OpraHU3alli{ 3aIpPOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha  OCHOBAaHMU  3alpOCOB,
IIOCTYINMBIINX 4Y€pe3 CHCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aWMOJECHCTBUA,
IPEOCTABIIAIOT 3allpallliBaeMble JOKYMEHThl (MH(OPMALMIO) WM HaIMpaBiIsSIOT
yBeIOMJIEHHsST 00 OTCYTCTBUU JOKyMEHTa U (WiIM) MH(POpPMAIMH, HEOOXOAUMBIX IJIs
MPEA0CTABICHUS MyHULIUTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 0TKasze).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIMIOJIHSIFOTCSL B TEYEHHE TpPEX JHEW CO JHA MOCTYIUJIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHU3alMIo, MPEIOCTaBISIOIIME JTOKYMEHT U MH(POPMAILHIO,
€CJIM MHbIE CPOKHU TMOJITOTOBKM M HANPABJICHHS] OTBETA HAa MEXBEAOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHBI (efepaJbHBIMU 3aKOHAMH, NpPaBOBBIMH akTamu lIpaBuTenncTBa
Poccuiickoit denepaniuu U OpUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMaTUBHBIMHU MTpaBOBbIMU akTamMu PecnyOnuku Tatapcran.

PesynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHBHBIX  IPOLEAYp  SBISIOTCS:
JOKYMEHTHI (CBEZCHMsI), HEOOXOAUMBIE JJISl IPEJOCTABICHUS! MyHUIIMIIAIBHON YCIYTH,
a0 yBeromileHHe 00 OTKa3e, HalpaBjeHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HAIIPABJIEHUE MEXBEJOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMble I MPEeIOoCTaBICHUS
MYHUIUMTNIATBHON yCIIyTH, TU00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

npu HaJIM4Iuu OCHOBAaHHI, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1
aJIMUHHUCTPATUBHOIO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH.



[Ipoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydvae,
€CIM OCHOBaHMS [UIsi OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJIOCTABICHUS MYHULMIIAIBHOM YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JOKyMEHTaM, OCHOBAaHMs NJIsl OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBI  COJiepKaTh MH(OPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIN)
IPOTUBOPEUMBBIC CBEJECHUS, 0(OPMIIEHBI C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBAHUIA),
HaIpaBJIsETCs Ha COIJIACOBAHME B YCTAHOBJIEHHOM IOPSJIKE IMOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CoryacoBaHne TMpOEKTa pEIIeHHs 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIA MPEJOCTABICHHUS MYHHUIMIAIBHOM YCIYTH, OCYIIECTBIISIETCS B
MOpsIKE, TPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCS B JIEHD TIOJIyYE€HHSI CBEACHHI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIUMBIE JJIs MPEAOCTABICHNS MyHULUIIAIBLHON YCIyTH,
IOpOEKT pemeHuss 00 oOTKaze B IPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MPEIOCTABJICHUSI MyHUIIUIIAJIbHON YCIYTH.

3.4.5. Hcnonnenuwe mpolenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aJIMUHHACTPATUBHOIO  pErjaMeHTa, MpH HAJIUYUU TEXHMYECKOH BO3MOYKHOCTU
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHHEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALlMOHHOM CHCTEMBbI, NpEJHA3HAYEeHHOM MJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBICHHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX TPOIEIYP,
YKa3aHHBIX B MYHKTE 3.4 aJIMUHHUCTPATUBHOIO PErjaMEHTa, COCTaBISAECT TpU paboOUynX
THSL.

3.5. [loaroroBka pe3ynbraTa MyHUIIUTIATHHON YCIYTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJIIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOI'O 3a HampaBlieHHE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX ISt
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

JIOIDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHCHHE A MUHUCTPATHUBHOM
NPOLEAYPHI, SBISIETCS CEKpeTaph HCMOJHUTENbHOTO KomuTeTa [llymmabamickoro
CEJIbCKOTO TMOceleHus APCKOro MyHHIMNalbHOro paiioHa PecnyOnuku Tarapcran
(mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yibTaTa
NPEIOCTABICHUS] MYHHUIIMITAIBHOMN YCITyTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yibTaTa
MPEIOCTABIICHUSI MYHUILIUTIATHHON YCIYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIN KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;



IpU BBISBICHWH OCHOBAHMU [JIsI OTKa3a B NPEJOCTABICHUH MYHHIIMIMAIbHOU
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PEriIaMEHTa, MOATOTABINBAET
MPOEKT pelIeHust 00 0TKa3e B MPEAOCTABICHIUH MYHHUIIUIATBHON YCIIYTH;

B CJIy4ae OTCYTCTBHUS OCHOBAHHM JIJIsl OTKa3a B MPEIOCTABICHUU MYHUIIUIIAILHON
yCIyTH, TPEAyCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOTO pETJaMeHTa, II0
UTOTaM  PAacCMOTPEHHUS  JOKYMEHTOB, HEOOXOIMMBIX I  MPEIOCTABJICHUS
MYHUIIATIATHPHONW YCIIYTH, TIOATOTABIMBACT TIPOCKT pe3yJbTaTa TPEOCTaBICHHUS
MYHUIIUITAIBHOM YCIYTM B COOTBETCTBUM C TmoanyHkTamu 1 — 3 mnynkra 2.3.1
aJIMUHHACTPATUBHOTO PETJIAMEHTA,;

HamnpaBlIsIeT  TOATOTOBJICHHBIM  MPOEKT  pe3yibTara  MPeIOCTABJICHUS
MYHHIIMIIAJIBHOW YCIYTM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TMOPSAKE MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000POTA.

AJMUHHUCTpATHUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIOTCS. B TEUEHUE OJTHOTO pab0Yero JIHS.

PesynpraramMu BBIMOTHEHHUS aJMUHHCTPATHUBHBIX TMPOILETYp SBISIOTCA: MPOEKT
pemieHus 00 0TKa3e B MPEI0CTaBICHUN MYHUIIUTIATBHON YCIYTH, CIPAaBKU (BBIHCKH).

3.5.3. CormacoBanue W TMOJANHUCAHUE NPOEKTa pe3ysibTaTa NPEIOCTABICHUSA
MYHHUILIMIIAJIBHOW  yCIIyrW  (Zajee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOIMUTENEM CTPYKTYpHOIO TOAPA3JEICHUs], OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yinbTaTa MYHUIMIAIBHOW  ycliyrd, 3amectutenieM PykoBoautens Oprana,
PyxoBonutenem Oprana.

[TonroroBneHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEYaHus, BO3BPAILlAIOTCA
Ha JO0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3ysibTaTa MYHULUIAIbHON
yernyru. [locie yctpaHeHHs 3aMedaHuil MPOEKTHl TOKYMEHTOB MOBTOPHO MEpPEAArOTCs
IS COTJIACOBAHUSA Y TIOJITUCAHMUSL.

PykoBomutens Oprana mpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
COONIOICHNE aIMUHUCTPATUBHOTO pETJIaMEHTa OJDKHOCTHBIMH nuiamMu OpraHa B
YaCTH CPOKOB BBIMIOJHEHUS aJMUHUCTPATHUBHBIX MPOIETYP, UX MOCIEAOBATEIHHOCTH U
MOJIHOTHI, HAJIWYHUS COTJACOBAHWN YMOJTHOMOYEHHBIX OJDKHOCTHBIX null OpraHa B
CHCTEME IJIEKTPOHHOTO JJOKYMEHTO000pOTa.

B cnyuae BbISIBIEHUS ~ HapylmieHMH B YacTH  CPOKOB  BBITIOJHEHUS
aJIMUHHUCTPATUBHBIX TPOILENYp, UX IOCIEI0BATEIbHOCTH U MOJHOTHl PykoBoIuTENb
Oprana MHUIIMUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIMII, JOMMYCTUBIIIUX HAPYIICHUS,
B COOTBETCTBUU C IIYHKTOM 4.3 aIMUHUCTPATUBHOT'O perjlaMeHTa.

AJMUHUCTPATUBHBIE TIPOIEAYpPhl, YCTAHABIMBAEMbBIC HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pab0overo JIHS.

PesynbpraramMu BBITIOTHEHHS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKaze B IpreMe TOKyMEHTOB HEOOXOIMMBIX ISl IPE0CTABICHUSI MyHHUIIUITATLHOM
yCIIyTH, pemieHne o0 OTKa3e B MPEJOCTaBICHUM MYHHUIIMTIAIBHON YCIyTH, CIIpaBKa
(BBIMHKCKA).

3.5.4. MHcnomHenwe mponeayp, yKazaHHbIX B IyHKTax 3.9.2, 3.5.3.
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYMM TEXHUYECKOH BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHMEM aBTOMATU3UPOBAHHON



MH(POPMALIMOHHONW CHCTEMbI, MpeIHA3HAaYCeHHOM NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
MyHKTE 3.5. a/IMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIISICT OJJUH pabOUHil 1eHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3yJIbTaTa MyHUILIUIIATBHON YCIyTH

3.6.1. OcHoBaHMeM Hauana BBIOJIHEHNUS AJIMUHUCTPATUBHON MpOLEAYpPbI
ABJISIETCSL TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IIPOLIEAYpPHI, ITOKYMEHTa, IOATBEPKAAIOLIETO IPEIOCTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
MPOLIEYpPHl, SBISETCA CEKPETaph HUCHONHHUTENbHOro Komurera lllymmabamickoro
CEJIbCKOTO TMOCEeNeHUs] APCKOro MyHHMIMNAIbHOro paiioHa PecnyOnuku Tarapctan
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAIpaBiIeHUE) TOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAMpaBJICHHE)
JTOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalil0 M  BHECEHHE CBEIACHUM O  pe3yibTare
IIPEJOCTABICHNAs MYHMIUIIAJBHON YCIYI'd B IIOACUCTEMY BEICHHs JTOKYMEHTALUU
aBTOMATHU3UPOBAaHHOW MH(POPMAIMOHHON CHCTEMBI, MPEIHA3HAYEHHOW U1 OKa3aHUs
roCyJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asiBJICHUH, O
pe3yabpTare IpeAoCTABICHUS MYHHULHUINAIBHOW YCIYIM U O BO3MOXKHOCTH ITOIYYEHHS
pe3yJabpTara MpeIoCTaBICHUs MyHUIUNAIBHON ycinyru B Oprane wiu B MOLI.

HNcnonnenne  mpouenyp TNpU  HAIMYAM — TEXHUYECKOW  BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TEYEHHE OJHOr0 pabouyero JHsA CO JHSA MOANUCAHUS JOKYMEHTA,
ABJISIOLLETOCS pe3yJbTaToOM IIPENOCTABIICHUS MYHUIMIATBHON YCIIyTH,
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIISFOTCS:
pasMelIeHue CBEACHUNW O pe3yJIbTaTe IPENOCTaBICHUS MYHULUIIAIBHOW YCIyIM B
MH(POPMALIMOHHBIX ~ CHUCTEMaX, M3BELICHUE 3asBUTENs (ero MpeacTaBUTENs) O
pe3yJbTaTe NPeAoCTaBICHS MyHUIIUTIAIBHOM YCIIYTH U CIIOCO0aX €ro MOTydeHHUs.

3.6.3. TIlopsamox Bblgaud (HampaBieHUs) pe3ysibTaTa  MPeaOCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. IIpu oOpanieHnn 3asBUTENS 32 PE3yJIbTATOM MYHHULIMIAIBHON YCIyTH B
MOILI, padotHuk MO®IL] BblZaeT 3asgBUTENIO0 PE3YJIbTAT MYHULMUIAIBLHOW YCIYrd B
dbopme HdK3eMIuIsipa BJIEKTPOHHOIO JIOKyMEHTa Ha OymaxHoMm Hocurtene. I[lo
TpeOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIAPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MpPEIOCTABIIAETCS SK3EMIUIIP 3JIEKTPOHHOTO JIOKyMEHTa
MyTEM €ro 3alicH Ha ChbeMHBIH HOCHUTENb MH(OPMALIUK WM HAMPABJICHUS SK3eMILIsApa



ANEKTPOHHOI'O JTOKYMEHTA IO 3JIEKTPOHHOW moute B aapec 3aasBurend. [Ipu 3anucu Ha
CbEMHBI HOCUTENIb HWH(MOpPMAlMM WIA HANpPaBICHUU DSK3EMIULIpa SJICKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIe, MO JJIEKTPOHHON MOYTE HICHTHMYHOCTb TAaKOTO HJK3EMILISpa
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIULIPY DSJEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSIETCS YIIOJHOMOUYEHHBIM COTPYIHHMKOM C MCIOJB30BAHUEM YCHICHHON
KBAJIM(PUIUPOBAHHOM 311E€KTPOHHON MOJIHUCH.

AJIMAHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM IIyHKTOM,
BBIMOJHIIOTCS B TOPSIIKE OYEPEAHOCTH, B JEHb IPHUOBITHS 3asBUTENS. B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTsel MOII.

Pe3ynbraramMu BBIOTHEHUS aMUHUCTPATUBHBIX TPOLEAYP SIBISIIOTCS: (PUKCALIUS
(dakTa BhIIaYM pE3yNbTaTa MPEIOCTaBICHUS MyHHUIUNaIbHOU yciayru B AIC M®I],
pe3yabpTaT NPeIOCTABICHNUS MyHULUIIAIIBHOW YCIYTH, BBITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHUN 3asBUTENS 3a PE3yIbTaTOM MYHHUIIUIAIBHON YCIyTU
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATUYECKU
HaIlpaBJIsieTCs.  AJNEKTPOHHBIA  00pa3  JOKYMEHTa, SBJISIOIIErOCs  pe3yJbTaTOM
[IPEIOCTABIICHUS MYHULIMTIATbHON YCIyTIH, ITOJANIMCAHHBIN YCUJIEHHOM
KBaJIN()ULIMPOBAHHOM 3JIEKTPOHHOMN MOJIMUCHIO YIOJTHOMOYEHHOI'O JOJLKHOCTHOTO JIUIA
Oprana (Opranom).

AJMAHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBIIIOJIHSKOTCS B JI€Hb IOJNMCAaHUS JOKYMEHTA, MOATBEPKIAOIIET0 IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCA:
HarpasjeHue (IpeloCTaBiIEHUE) C HCHONb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asBUTENII0 TOKYMEHTA, MOATBEPKIAOLIETO MPEIOCTABICHNE MYHULIMIIAIBHON YCIyTH
(B TOM 4uCIe OTKa3 B MPEAOCTABICHUN MyHULIMTIATBHON YCIYTH).

3.6.3.3. IIpu oOpamieHnn 3asBUTENS 3a pPe3yJbTaTOM MYHULMIAIBHON YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yNbTaT MyHUIMMNAIbHOW yciyru. Ilo TpeOGoBaHuio 3asBUTENs
BMECTE C DJK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
IIPEAOCTABIIAETCA 3K3EMIUIAP AIEKTPOHHOIO TOKYMEHTA ITyTEM €0 3allMCH HAa ChEMHBII
HOCUTEb MH(POpPMAIMN WM HaIpaBJICHUS 3K3EMIUISpA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM II0YTE B aJPEC 3asiBUTEIIS.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
OCYIIECTBISIIOTCS B TMOPSAKE OYEPEAHOCTH, B JCHb MPUOBITHS 3asBUTENS B
COOTBETCTBUH C lIpaBruiiamMu BHyTpEHHErO TPyAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYp SABISIOTCS: (DUKCALUs
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMOAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHOW HH(OPMAIIMOHHOW CHCTEME, MpeaHa3HAYECHHOW [Jis OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. VicnipaBiieHre TEXHUYECKUX OITUOOK



3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOU OITMOKU B IOKYMEHTE, SBJISFOIIIEMCS
PE3yNbTaTOM MYHHUIIUIIATLHOMN YCIYTH, 3aIBUTENb HanpaBiisgeT B Oprax:

3asBIICHUE 00 WCHPABJICHUU TEXHUYECKOM OmMOKK (mpuiioxenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yNbTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJICP>KUTCS] TEXHUYECKAasl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIINE O HAJUYHUH
TEXHUYECKOH OIIMOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIOEMCS pe3yJIbTaTOM MYHHUIIMIAIBHON YCIIYTH, MOJIAETCs 3asBUTEIIEM
(YITOTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTMpaBIeHHEM (B TOM YHCIE C
WCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO uepe3 PecnyOnukaHckuil mopran WA
MOII.

3.7.2. JIo;KHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MMPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MIPUEM 3asBJICHHUS 00 MCIPABICHUHM TEXHUYECKON OIMMOKH, PETHUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMH W TEpEacT MX MOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO padOyvero HS C JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynpTaTaMu BBHITOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MIPUHATOE
U 3aperuCTPUPOBAHHOE 3asBIICHUE, HAMPABIEHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY JIOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJSIX BHECCHHUS WCIPABICHUN B JOKYMCHT,
SIBJISTFOIITUICS. PE3YIBTATOM TPEIOCTABICHUS MYHHUITUTIATLHOW YCITyTH, OCYIIECTBIISICT
MIPOIETYPHI, MPETyCMOTPEHHBIC IYHKTOM 3.5 aJIMHHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABJICHHBIA JOKYMEHT 3asSBUTENIO (YIMOJHOMOYECHHOMY IPEICTaBUTEIIO)
JUYHO TIOJ] POCIHCH C U3BATHEM Yy 3asgBUTENS (YITOJTHOMOYCHHOTO TPEICTABUTEIIS)
OpWTHHAIA JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas OMMOKA, MW HaIPaBJIsET
B aJpec 3asABUTES TMOYTOBBIM OTMPABJICHHEM (TTOCPEICTBOM DSJIEKTPOHHOW ITOYTHI)
MMCbMO O BO3MOXHOCTH TOJY4YEHHUS JIOKYMEHTa TMpu TpenoctaBieHnn B Oprax
OpUTHHAa TOKYMEHTa, B KOTOPOM COJICPKHUTCSI TEXHUUECKas OLINOKa.

AJMUHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UYEHHE ABYX pabOuyuX JHEW TMocjie OOHApYyKEHUsS TEXHUYECKOU
OMMUOKA WM TOJMy4YeHUS OT JII00Or0 3aMHTEPECOBAHHOTO JIMIA 3asiBICHUS O
JIOTTYIIICHHOM OITHOKE.

PesynpTaTaMy  BBITIOJHEHUS  aJAMHHHCTPATUBHBIX  TPOLEAYP  SBIISIOTCS:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM
yeIyru

4.1. Tlopsitok OCyIIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM M UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMH JIMLIAMU MTOJ0KEHUN aMUHUCTPATUBHOIO



perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MYHULIAIIAIBHON YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KOHTpoJIb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIMIAIBHOW YCIyrH
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapyUICHUH MpaB 3asBUTEINICH, MPOBEICHUE
IPOBEPOK  COOJIOJIEHUS TPOLEyp MPEAOCTABICHUS MYHUIUMNAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IPOLEAYD SABIIAIOTCA:

1) mpoBepka © COTJIACOBAHWE TMPOEKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH,

2) MPOBOAWMEIE B YCTAHOBICHHOM  TIOPSIKE  TIPOBEPKHA  BEICHHUS
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpOoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHONb3YIOTCA CBEIACHUS, HMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJEHIUsS, YCTHAasT U IUCbMEHHAs
nH(bOpMaLUs JOHKHOCTHBIX JIMII, OCYIIECTBIISIOIINX BBIIOJHEHUE aMUHUCTPATUBHBIX
IIPOLIETYDP, KYPHAJIBI y4€Ta COOTBETCTBYIOIIMX JIOKYMEHTOB U IPYTUE CBEJICHHUS.

JI1st oCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI IIPU NPEAOCTABICHUN
MYHULMIIAIBHOW YCIYTH M HNPUHATUM PEUICHUH PYKOBOJIWTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJICTABIIIOTCS  CIPaBKM O pe3ynbTrarax IMpeJOCTaBICHUS
MYHHUIUIIATBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEILHOCTH U COJIEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HWHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBISIONIEr0 MYHUIMNANbHYIO YCIyry, a TakKxke
MPEANPUHUMAIOT CPOUYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUI.

Texkymuii KOHTPOJb 32 COOJIOJEHHWEM IMOCJEI0BATEIbHOCTH  JEUCTBHA,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMM  TpPOLEAYpaMH MO  NPEJOCTABICHHIO
MYHULUIIAIBHOM YCIYI'M, OCYIIECTBIIIETCS 3aMECTUTEIIEM pPYKOBOJMTENS OpraHa
MECTHOTO  CaMOYIpPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHU3alui0 paboThl 1O
IIPEAOCTABICHUIO MYHULMIIAIBHOW YCIYTH, HaYaJIbHUKOM OTJEJNA, OCYLIECTBISIOLIErO
OpraHM3aIMio padOThI 10 NPEAOCTABICHUIO MYHUIIUIIAIBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAETCA IMOJIOKEHUSMU O CTPYKTYPHBIX IMOJAPA3JIEIIEHUSIX OpraHa MECTHOIO
CaMOYIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. IlopsanoK U NEpUOAUYHOCTD OCYILIECTBIECHUS IIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MTOJIHOTHI ¥ KA4E€CTBA MTPEAOCTABICHNS MyHULUITAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 (GOpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPEOCTaBICHUS MyHUIIUTAIbHON
yCIIyTH



4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM ITPEAOCTABIICHNS MyHULUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ UX JOJDKHOCTHBIX JIUL, MyHULIUIIANbHBIX CIYXKaIIHX.

4.2.2. B uensix ocyIiecTBIECHUS KOHTPOJIA 32 MOJIHOTON U Ka4€CTBOM
IPEIOCTaBIECHUS MyHUIIMIIAIBHON YCIYTH MPOBOJSATCS TUIAHOBBIE U BHEIUIAHOBBIE
npoBepku. [Iopsiok U NEprOANYHOCTD OCYIIECTBICHUS TUIAHOBBIX IPOBEPOK
yCTaHaBIUBAETCs I1aHOM padboThl Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C IPETOCTABIEHUEM MYHULIMIIATBHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), UJIM OTIEIBHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAIIBHON
yCIIyTH (TeMaThudeckue npoBepku). ITpoBepka Takxke MOKET TPOBOAUTHCA 110
KOHKPETHOH 7KaJIo0€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBSA3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B ClIydae
MOTy4YeHHUSI XKaJlo0 3asiBUTeNer Ha fencTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYKaIIHX.

4.2.4. Pe3ynbTatrhl NpoBEpKH 0(OPMIISIOTCS B BUJE aKTa MMPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBJIICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIL OPraHa, IPeI0CTaBISIOIErO
MYHUIIUIIAJIBHYIO YCIIYTY, 3a pelIeHus U AeicTBUs (0e3aeiicTBUE), IPUHUMAaEMbIe
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIAIBHON YCIyTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HApYIICHUM ITpaB
3asBUTEJIC BUHOBHBIC JIMIIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNbCTBOM Poccuiickoit denepann.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoauTenb (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOApa3ieieHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W) HeHaasIekKallee BBITIOJHEHUE aAJMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a PELICHUS WU
neuctBusa (Oe3nencTBrE), TPUHUMAEMbIe (OCYIIECTBIIEMbIC) B XOJI€ MPEIOCTABICHUS
MYHULIUTATBHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4, TTonoxxeHus1, XapakTepu3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
Mpe0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJIaH, ux
00bEeIMHEHUH U OpraHu3aIui



KonTponb 3a mpenocraBieHneM MYHHUIMIIAILHONW YCIYTH CO CTOPOHBI Ipa)KaaH,
uX OOBEIMHEHHWH W OpraHu3aluil, OCYIIECTBISETCS MOCPEIACTBOM OTKPBITOCTH
ACSTENIbHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJICHUsS  MPH  MPEJOCTaBICHUH
MYHULIMIAIBHOM  yYCIYTWM, IIOJYyYE€HHUS IIOJHOM, aKTYyaJIJbHOW M  JOCTOBEPHOU
uH(boOpMAaIIUU O TOPSAJKE MPEAOCTABICHUS MYHUIUMNAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOparieHuil (kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHUIIUTIATBHON YCIIyTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIAOK 00:KAJT0BAHUS pPellieHuid u 1eiicTBUiA
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJbHBIX YCJIYT, OpraHu3ainuii, ykazanupix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUIL,
MYHUIHMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISAIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeIOCTaBISAIOIIET0 MYHULUIIAJIBHYK — YCIYTY,
MYHULMIIAIBHOIO  CIIY’KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIIIFOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapylieHue CpoKa perucTpaluu 3amnpoca 0 NpeJoCTaBIEHUN MYHHUIIMIAIbHON
YCIIyTH, 3a1poca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JNeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEIOCTABIEHNIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYI B IOJHOM OOBEME B
nopsJike, onpeaeaeHHOM JyacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UK UH(OPMAIUH JIMOO OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMM akTamu Poccuiickorn @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepanuu, HOPMAaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAJIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHOM YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
NpelyCcMOTpeHb! (efepalbHbIMU 3aKOHaMU W TPHUHSTHIMH B COOTBETCTBUU C HUMHU
VHBIMM HOPMAaTHMBHBIMU ITPaBOBbIMHU akTaMu Poccuiickon @enepanunu, 3aKOHAMHU U



WHBIMH ~ HOPMAaTMBHBIMH  TIPaBOBBIMM  akTamu  Pecrmybmukm  Tarapceraw,
MYHUIIMTIATPHBIMA ~ TIPABOBBIMH ~ aKTaMH. B  yka3aHHOM ciiydae jgocyacOHoe
(BHecynmeOHOE) oO’kamoBaHWE 3asBUTEIIEM PEIICHUH W JelcTBUi (Oe31eicTBYA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABJICHUIO
COOTBETCTBYIOIIUX MYHHUILMIAIBHBIX YCIYyr B TMOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIUNAIBHOU YCIYTH
IUIaThl, HE TMPEIYCMOTPEHHON HOPMATHBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
@denepauny, HOPMAaTUBHBIMU  IpaBOBbIMM  akTamu PecnyOnuxku  Tarapceran,
MYHUITUTIATFHBIMY PABOBBIMU aKTAMH,

7) oTKa3 opraHa, MPEAOCTABIISIONIETO MYHHIIMITAIBHYIO YCIYTY, JTOKHOCTHOTO
JUIA OpTaHa, MPEJOCTABISIIONIETO MYHUIIUITAIBHYIO YCIYTY, MHOTO(YHKIIHOHATHLHOTO
IIEHTpa, paOOTHUKA MHOTO(MYHKIIMOHATILHOTO IIEHTPA, OpPTaHU3aIlfi, MPETyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B Pe3yJbTaTe
MPEAOCTABICHUS ~ MYHHUIIMNAIBHOW  YCIOYyrd  JIOKYMEHTax  JMOO  HapylIeHUE
YCTAaHOBJICHHOTO CpOKa TaKUX HuchpaBieHuil. B ykasanHom cnydae pocyaeOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIITMOHAJILHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIM IEHTp, PEIICHUS U JEHCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUITAJBHBIX YCIyr B ITIOJHOM O0BEME B TIOPSJIKE,
onpeneneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) mapymieHWe Ccpoka WIM TOpSAKa BBIAAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepatbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHBHBIMH TIPAaBOBBIMH aKTamMH Poccuiickoi
denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMH TPABOBBIMH aKTamMH PecryOnuku
TaTtapctan, MyHUITUTIAIBHBIME TIPABOBBIMU aKTaMu. B yka3aHHOM ciiydae Jocyne0Hoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIIeHUA U JedcTBuil  (Oe3aeiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO  IIEHTpa
BO3MOKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMITAJBHBIX YCIyr B IIOJHOM OOBEME B TOPSJIKE,
onpeneneHHoM yactbio 1.3 crtateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPU TICPBOHAYATIHLHOM OTKa3e B IMPHEME JIOKYMEHTOB, HCOOXOAMMBIX JIJIs
MPEIOCTABICHUS MYHUIIUITAILHON YCIyTrH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIGHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®denepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaebHoe (BHecyaeOHOe)



o0OxkajoBaHUE 3asIBUTEIIEM pelIeHun 151 JNEUCTBUN (Oe3meitcTBUSN)
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILMIAIBHBIX YCOYyr B IOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNM OpPraH TrOCYyJIapCTBEHHOM
BJIACTH, SBISIOIIMICS yupeAauTelieM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
y4ypeauTenb ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npexycMoTpeHHble yacTeio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-03. XKanoost
Ha penieHus U AedcTBus (Oe37eHCTBUE) PYKOBOJUTEINS OpraHa, MPeaOoCTaBIISIONIETO
MYHULUTNAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIIMA OpraH (IIpU €ro HaJlM4uM) 0o B
Clly4ae €ro OTCYTCTBHSI PacCMaTpHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTENIEM OpraHa,
MPEJOCTABISIONIET0 MYyHUIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(Oe3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. KamoObl Ha pemeHus U JICUCTBUS
(Oe3neticTBue) MHOTO(YHKIIMOHAJIBHOTO LEHTpa HOJIAOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpa WU JIODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
neiictBust (Oe3neicTBUE) paOOTHUKOB OpraHHU3aliil, MpeayCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-D3, noparTCs PYKOBOAMUTENSIM H3THUX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperlOCTaBISIOLIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIETO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pPyKOBOAMTEN OpraHa,
MPEAOCTABIISAIONIET0 MYHUIMNIAIBHYIO YCIYTy, MOET OBbITh HallpaBjeHa IO IOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBI ULEHTpP, C MCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMAIbHOTO calTa oOprasa,
MPEAOCTABIAIONIETO  MYHUIMIAIBHYIO  ycayry, Egunoro  moprama — nmbo
PecnyOGnukanckoro noprana, nHOOPMAIMOHHONW CUCTEMBI JOCYAEOHOTO 00KalOBaHUA,
a Tak)Ke€ MOKET OBITh MPUHSATA MPU JTUIYHOM TIprieme 3asBuTens. JKanoba Ha pelieHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHUKa
MHOTO(YHKITMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjeHa IO I[o4YTe, C
UCIIOJIb30BaHWEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHONW — ceTn  «HTepHeTY,
opUIMANBHOTO cailiTa MHOTOQYHKIMOHAJIBHOIO LEeHTpa, EaumHoro mnoprana Jsmbo
PecnyOnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHUsI,
a TaK)Ke€ MOJKET OBITh MPUHSATA MPU JIUYHOM IIpreme 3asBuTens. XKanoba Ha peleHus u
nevictBust (Oe3eiicTBUE) oOpraHuzalui, MpeayCcMOTpPeHHBIX uacThio 1.1 crateu 16
®enepanbHoro 3axkoHa Ne 210-03, a Takxe ux paOOTHUKOB MOXKET OBITh HaIpaBjeHa
M0 To4YTe, C KCHOJb30BAHHEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«aTepHeT», OQUIMANBHBIX CANTOB 3THX oOpraHu3amuii, EguHoro moprana 6o



PecryOnmkanckoro mopTana, a TakKe MOXET OBITh NPUHITA TPH JIMYHOM IPUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBJISIONIEr0 MYHUIUNAIBHYIO YCIYyry, JH00
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €r0 PYKOBOAUTEINS U
(unm) paboTHWKa, OpraHu3alui, NOPEeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Uiu) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbammwinio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEACHUS O MECTe
KUTEICTBA 3asSBUTENA - (PU3UUECKOTO JUIAa TUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTE
HaXO0JICHUS 3asIBUTENIS - IOPUUUYECKOTO JIMIIA, & TAaKKe HOMEp (HoMepa) KOHTAKTHOTO
tenedoHa, ajgpec (agpeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEINIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIET0  MYHULMIAIBHYIO — YCIyry, JOJKHOCTHOIO —JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIEro,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHUU KOTOPBIX 3asBUTEIh HE COIJIACEH C PEIICHUEM U
nenctBueM (Oe3lelicTBHEM) opraHa, MpPEIOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTABIISIIONIEIO MYHHUIIMNAIBHYIO YCIyTy, JH00
MYHULIMOAIBHOTO  CIOYXKAIlllero, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aiui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBICHbl JOKYMEHTHl (NIPU HAJIWYMU), TOJITBEPKIAIONIUE TOBOJABI 3asBUTEIS,
00 UX KOMHH.

5.4. IloctynuBiuas anoda NoJIEKUT PErUCTPALIMK B CPOK HE MO3HEE paboyero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEIOCTABISIONIUNA MYHHUIIUTATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA IEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHATEHOTO
LIEHTpa, B OpraHu3aluu, MpeaycMOTpeHHble 4dacTthio 1.1 crarem 16 denepanbHOrO
3akoHa Ne 210-®3, nubo BbIMIECTOANMN oOpraH (MPU €ro HaJU4HhH), TOIJICKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH padOUYMX THEH CO JIHSA €€ PEerucTpaluu, a B
ciydyae 00KaJlOBaHMsI OTKa3a OpraHa, MPEIOCTaBISIONIETO MYHUIIUMAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJILHOTO 1IEHTpa, OpraHu3aIui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
WCIIPABJICHUU JOMYIIEHHBIX OMNEYaTOK W OMMOOK WM B cCiydae O0O0ajloBaHUs
HapylICHUs YCTAaHOBJICHHOTO CpOKa TaKUX MCIPABICHUN - B TEUCHHE MSATH pabOUMX
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
pELICHUN:



1) sxamo0a ymOBIETBOPSIETCS, B TOM YHUCIE€ B (opMe OTMEHBI MPHUHITOIO
pelIeHus], UCIPABIICHNs TOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIIAHHBIX B PE3yJIbTATE
MPEAOCTABICHUS MYHULUIIAIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JIEHEXKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepanyy, HOPMATHUBHBIMU IPAaBOBBIMH aKTaMHU
PecniyOnuku TarapcTan, MyHMIIMITATIbHBIMU [TPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

He mnosgnee nHs, cienyromero 3a JHEM NPUHATHS PEUICHMs, YKa3aHHOIO B
HACTOSILIEM IYHKTE, 3asBUTENI0 B NMHCBMEHHON (hOpMe U MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cayyae mpu3HaHMS >KaJoObl TOJUIEKAIICH YAOBIECTBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JACHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEJOCTaBISIOIMIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3alMel, IpelyCMOTPEHHOM YacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHUIIMIAIBHON YCIIYTH, a TaK)Ke MPUHOCATCS
M3BUHEHHUS 32 JOCTaBJICHHbIE HEYJA0OCTBA U yKa3bIBAa€TCs MH(POpMAIUs O AATbHEHIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3asfBUTEII0 B LEIAX IOTYYCHHS
MYHULMIIATBHON YCIIYTH.

5.8. B cnyuyae mpusHaHUs *KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAcCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O MNPUYMHAX MPHUHATOrO pEIHICHHs, a Takke HHPOpMalus O MOpsaKe
00>Kaj0BaHUs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM NPECTYIUICHUS
JTOJKHOCTHOE JIMI0, PAOOTHHUK, HA/IEJIEHHBIE MOJTHOMOYUSMH [0 PACCMOTPEHUIO Kajo0,
HE3aMeJIMTEIbHO HAMPABISIOT UMEIOUIMECS MaTEPHAIIbI B OPraHbl IPOKYPATYPHI.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)



[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BBIJIaue CIPABKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CIIPABKH (BBIITUCKH) TI0 CICIYIONIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuocTtHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)



[Tpunoxenne Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUATAIBHON YCIYTH 1O BbIAayue CIPaBKH (BBIITHUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No 51
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BBIJIa4€ CIPABKH (BBITUCKH) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MPEIOCTABIICHUH YCIYTH MOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYIICHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOe muio (PHO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
oprasa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ e nuunsii ka6uner [TopTana rocymapCTBEHHBIX WU MYHUIIMAIAIBHBIX YCIIYT
Pecniy6nuku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

D B Opzane.

(mata) (moamucs) (®.1.0.)



[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIaye CIIPaBKU (BBITIUCKN).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMH 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KO Ha OYMa)>KHOM HOCHTEJIE TTIOYTOBBIM OTIPABICHUEM TIO
azapecy:

HacrosmmmM noarsepkaato: CBEICHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEU JIMYHOCTH M IIPEICTABIIIEMOMY MHOIO JIMIYy, & TaKK€ BHECEHHBIC MHOI0 HUKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (moamuce) (®.1.0.)



