UCIIOJTHUTEJIBHBIN KOMUTET TATAPCTAH PECITYBJIMKACBI

MAUJAHCKOI'O FOTAPBI OCJIAH
CEJILCKOI'O ITOCEJIEHUS MYHUIUITAJIb PAIOHBIH
BEPXHEYCJIOHCKOI'O - MOWJIAH ABBLI
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¢. Maiinan

«06 yTBEpPXaEeHMM AOMUHUCTPATMBHOIO pernameHTa

npenocrasrieHnA MyHl/ILl,VIFIaJ'IbHOIZ yCcnyru no Bblaave crnpaBku (BbIﬂI/ICKI/I) opraHamm
MEeCTHOro camoyrnpaBJieHUA MaingaHcKkoro cenbCKOro nocerieHust

BepxHeycnoHCKoro MyHuumMnanbHoro panoHa»

B cootBetctBUM C DepepanbHbiM  3akoHomM oT 27.07.2010 N 210-¢3 "O6
opraHusauum  npefocTaBfieHUsl  rOCyOapCTBEHHbIX WM MyHMUMManbHbIX  ycnyr",
MocTtaHoBneHnem lMNpaButensctea P® ot 20.07.2021 N 1228 "O6 ytBepxaeHuu NMpasun
pa3paboTkm W yTBEPXOAEHUS aAMUHUCTPATUBHbLIX perfiaMeHToB NpefoCTaBeHus
rocyAapCTBEHHbIX YCNyr, O BHECEHWUN W3MEHEHWN B HeKoTopble akTbl [lpaBuTenbcTBa
Poccuinckon depepauunm n npusHaHMm yTpaTUBLLMMN CUITY HEKOTOPbIX akTOB N OTAESbHbIX
nonoxeHnn aktos NpaButensctea Poccumnckon depepaumn” ,

NMOCTAHOBIAIO:

1. YTtBepauTb AOMWHUCTPATMBHBIA pPernameHT npeaocTtaBfieHns MyHULUNanbHON
ycrnyrm NoO Bblgaye CrpaBky (BbIMUCKW) OpraHamMyM MECTHOro camoynpaBreHuns
MawngaHcKoro  cenbCkoro rnocerieHns BepxHeyCrioHCKOro MyHuUUnanbHOro pavoHa
(MpwunoxeHne Ne 1)

2. PasmectuTb HacTosdllee MNOCTaAHOBIIEHWE Ha  oduuymanbHOM  cauTte
BepxHeyCnoHCKOro MyHMUMNAanbHOro panvoHa M Ha oduumanbHOM nopTane npasBoBOM

nHgopmauum Pecnybnuku TaTapcTaH.

MaBa MawngaHckoro

CENbCKOro NoceneHus

BepxHeycnoHckoro

MYHULMMansHOro pamoHa B.B.Muxees



YTBEpPXOEH

NOCTaHOBMNEHNEM (pacrnopsiKeHneM)
MawngaHcKoro cesibcko20 noceneHns
BepxHeyCcnoHcKoro MyHMumMnansHoro
panoHa

Pecnybnukn TatapctaH

oT «23» mapTta 2022 1. Ne 9

ALOMUHUCTPATUBHBIN perfnamMmeHT

npefoCcTaBfEHNs MyHULUMNANBHOW YCIYrn NO Bblda4ve CnpaBKky (BbINMUCKM) OpraHaMmm
MECTHOro camoynpasneHus MangaHckoro cenbckoro nocesieHns

BepxHeycnoHCKoro MyHuumMnanbLHoro panoHa»

1. O6wme nonoxeHus

1.1. TpegmeT perynupoBaHus aAMMHUCTPATUBHOIO perfameHTa

Hactoawmn agMuMHUCTpaTUMBHBIA perflamMeHT npeaocTaBfeHns MyHUUMnanbHOM
ycnyrn (ganee — agMMHUCTPATMBHLINM pPErfiameHT) yCTaHaBnMBaeT CTaHO4apT M Nopsigok
npefoCcTaBfeHNss MYHULMNANbHOW YCryrM no Bblgade cnpaBku (BbINUCKKW) (panee —
MyHUUMNaneHas ycnyra).

1.2. KaTteropun 3assutenen

1.2.1. Jlvnuamn, umewLMMM NpaBO Ha MONy4YeHNEe MyHULUUNaNbHOW YCRyriu,
ABNAITCA Pusndeckme nuua (ganee — 3asBUTenNb).



1.2.2. C 3agBneHMeM BnpaeBe 00paTuTbCA nNpeacTaBUTENb  3asiBUTENS,
AENCTBYIOLMMA HA OCHOBAHWW OOKYMEHTA, YOOCTOBEPSAOLLEro ero nosiHomouns (ganee —
npeacTaBuTesb 3asBUTENS).

1.3. MNopsgok nHGOPMMPOBaHUS O NpegocTaBieHU MyHULMUNANBHON YCIyTn

1.3.1. WHpopmauma o nopsgke npegocTaBfieHUss MyHULUNANbHOW  yCnyru
pasmeLllaeTcs:

1) Ha WHPOPMALMOHHBLIX CTEHAaX, COAepXallux BU3yamnbHYlD M TEKCTOBYIO
MHOPMaLMIO O  MYHUUMUMNANbHOW  yCnyre, pPacrnofioXXeHHbIX B MOMELLEHMSAX
MHOropyHKLMOHANbHbIX LLIEHTPOB NpeaoCcTaBrieHUsl rocy4apCTBEHHbIX U MyHULMNANbHbIX

ycnyr.

2) Ha odwuunanbHOM canTe MyHUUMNAnNbLHOro panoHa B WMHEMOPMALNOHHO-
TenekoMMyHuKaunoHHon cetu «HTepHeT» (https://www. . tatarstan.ru);

3) Ha NMopTane rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyr Pecnybnukm TaTapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocyaapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr (cpyHKUmiA)
(https:// www.gosuslugi.ru) (nanee — EanHbin nopTan);

5) B rocygapCTBeHHOM MHOpMaLMOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumMnanbHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX N MyHULMNANbHbIX YCAYT).

1.3.2. KOHCynbTUpoOBaHWe rno Bonpocam npefocTaBfieHUss MyHULUNAansHOW yCryru
ocyllecTBnseTcs:

1) B MHOroyHKUMOHAamNbHbLIX LIEHTpax NpeaoCTaBfeHUst ToCy4apCTBEHHbIX W
MyHULMNAnNbHbIX YCIYr NpyY YCTHOM 06paLleHnm - NMMYHO UK No TenedoHy;

2) B UHTepakTMBHOM hopme PecnybnvkaHckoro noprana;

3) WcnonHutenbHom komuTeTe MangaHCKOro CenbCKoro noceneHusa (nanee —
OpeaH):

Npu YCTHOM OBpaLLeHUn - IMYHO UMK MO TeNeqOoHY;

npu NMCbMEHHOM (B TOM 4ncne B opmMe 3r1EKTPOHHOIO AOKYMeHTa) obpalweHnn —
Ha OyMaXHOM HOCUTENE No No4YTe, B SNIEKTPOHHON hOPME MO 3M1IEKTPOHHOM MOYTE.

1.3.3. Hpopmauma Ha EgmHom nopTtane, PecnybnnkaHckoMm nopTane o nopsiake
M CpoKax MpedoCTaBNEeHUs MyHMUMMNAnNbHOW YCNYrM Ha OCHOBAHWW CBEeAEHUN,
cogepxawmxca B PeecTpe  rocyaapCTBEHHbIX M MyHUMUMNANbHbIX  YCIyr,
npegocTasnsieTcs 3aaBuTento 6ecnnaTHo.

[loctyn Kk uHdopmaumMm O cpokax M nopsigke npeaocTaBneHust MyHUUMnanbHON
ycnyru ocyulecTensieTcsl 6e3 BbINONHEHMS 3asiBUTENEM Kakux-nnbo TpeboBaHuiA, B TOM



yncne 6e3 MCNonNb3oBaHUSA nporpamMmmHoro obecneyeHus, YCTaHOBKa KOTOPOro Ha
TEXHUNYECKMNE CpeacTtBa 3adaABUTENA Tpe6yeT 3aKrn4yeHna JmMueH3MoOHHOro uJin MHOoro
corflawleHunsa c npaBoo6na,u,aTeneM nporpamMmmMHoOro obecneyveHus, npegycMartpusaroLllero
B3MMaHWe nrnatbl, permcTpaunto Ui aBTopum3aunio 3adaBUTeENA UM rnpeagocrtaBlieHne M
nepcoHasrbHbIX gaHHbIX.

1.3.4. MNpu obpalleHnn 3aaBuTens NIMYHO UM no TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npeaocTaBnseTcs MHopmauma:

1) 0 MecTe HaxoXOEeHUs MHOro(PyHKUMOHANbLHOIMO LeHTpa npenocTaBreHns
rocygapCTBEHHbIX W MyHuuMnanbHbix ycnyr, OpraHa (agpec, rpaduk paboTbl,
cnpaBoYHble TeNnedoHbl);

2) O nopsgke npefocTaBfieHUss MyHUMUMMNANbHOM yCryrn, o cnocobax u cpokax
nogayvun 3asBreHUN;

3) O KaTeropusix rpaxgaH, KOTopbiM NpeaocTaBnsaeTcss MyHMUMNanbHasa ycnyra; o
HOPMAaTMBHbLIX  MNPaBOBbIX  aKTax, perynupyrwwmx  BOMPOCbl  NpefoCTaBreHus
MYHULMNAnNbHOW YCNyru;

4) 0 nepeyvyHe [OOKYMEHTOB, HEOOXOOMMbLIX AS1i PacCMOTPEHUsi 3asiBeHUd O
npegocTasfieHN MyHULMNANbHOW YCNyrn, O cpokax npuema v perucrpauum sassreHus;

5) o0 xofge npegocTtaBneHns MyHULMNanbHOW yCnyru;

6) O MecCcTe pasMelLleHUsi Ha ouumanbHOM canTe MHgopMauuM No BoNpocam
npegocTaBfieHNs MyHULMNANbHON YCAyru;

7) o nopsagke obxanoBaHus AencTtBMA unn 6e3gencTBus OOSHKHOCTHBIX nny,
OpraHa.

M0 nuUCbMeHHOMY OOpalleHuo COTPYOHWKM OTAena, OTBETCTBEHHOro 3a

npeaocTaBreHne MyHUUMNanbHOW yCcnyru, Noagpo6bHO B MMCbMEHHON (POpMe pPasbsCHSIOT
3aABUTENIO NOPSAOK NPeAoCTaBNeHNs MyHULMNANbHOW YCryrn U BOMPOCHI, yka3aHHble B
HacTosILWeM MyHKTe agMWHUCTPATUBHOIO pernameHTa, U B TeYeHue Tpex pabounx AHen
CO OHA perucTpauumn obpallleHns HanpaBnsAwT oTeeT 3assuTento. OTBeThl AaloTcs Ha
A3blke oOpalleHusi. B cnyyae HEBO3MOXHOCTW [OaTb OTBET Ha s3blke oOOpalleHus
NCNonb3yTCs rocyaapcTBeHHbIE sA3blku Pecnybnuvkn TaTapcTaH.

1.3.5. MHdopmauma no BonpocaMm npefocTaBlieHUs MyHUUMMNANbHOM  YyCyru
pasmellaeTca Ha opuumnanbHOM canTe MyHULUUNAaNbLHOro pamoHa U Ha MHPOPMAaLMOHHbIX
cTeHaax B nomelleHnsax OpraHa anga paboTbl ¢ 3ad9BUTENSMMN.

MHpopmauma Ha  rocygapCTBeHHbIX — fA3blkax  Pecnybnukm  TaTapcTtaH,
pasmewaemad Ha MHPOPMALMOHHBIX CTeHAax W Ha  oduumanbHOM  cauTe
MYHULMNAnNbHOro panoHa B MHGPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «IHTEpPHETY,
BKIIlOYA@eT CBedEeHUs 0 MyHUUMNanNbHOM ycnyre, cogepxaiumeca B nyHktax 2.1, 2.3, 2.4,
25, 27,29, 210, 211, 5.1 agMUHNCTPATUBHOIO perfameHTa, MHopMauuto o MecTe
HaxOoXAeHusl, cnpaBoYHbIX TenedgoHax, BpemeHn pabotbl OpraHa, o rpaduke npuema
3asBMEHNN Ha NPeaoCTaBEHNe MyHMUMNANbLHOW YCNyTW.



1.4. HopmaTuBHble NpaBOBbIE aKTbl, PEFYMPYHOLLME NPefoCTaBEHNE
MYHMUMMANBHOM yCryru

1.4.1. I'Iepequb HOPMaTMBHbLIX MPAaBOBbIX aKTOB, perynmpyruwnx npeaocrasrieHne
MyHMLLMHaHbHOVI ycnyrum (C YKa3aHnemMm pekBU3NTOB HOPMATUBHbIX MPaBOBbIX aKTOB U
MCTOYHMKOB WX OC*)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHMFI), pasMeeH Ha EanHom noprarne, B
PeeCTpe rocygapCtBeHHbIX W MYHUUUNAIIbHbLIX YCNyr, Ha O(bI/IU,VIaJ'IbHOM cante
MYyHULUMNANbHOIo pa|7|0Ha B I/IHd)OpMaLI,I/IOHHO-TeJ'IeKOMMyHMKaLLMOHHOﬁ ceTun «MHTepHeT».

1.4.2. TekCcT agMWHUCTPATUBHOIO perfaMmeHTa B [AeUCTBYWOLWEN pefakuum
nognexuTt pasmelleHnio Ha EanHom nopTtane, B PeecTtpe rocyaapCTBEHHbIX U
MYHUUMMAnNbHbIX yCnyr, Ha oduuuanbHOM canTe MyHMUUnanbHOro panoHa B
MHGOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTu «HTepHeT».

1.5. TepMVIHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.51. B aaMUHNUCTPATUBHOM pernamMmeHTe UCNOoJib3yrTCA cneayrune TepMnHbl 1
onpepneneHna:

yaaneHHoe pabovee MeCTO MHOroyHKUMOHANbHOro LEeHTpa npeaocTaBfeHus
rocyAapCTBEHHbIX W MyHUUMNANbHbIX ycnyr — TeppuTopuansHo obocobneHHoe
CTPYKTYpHOe noapasgeneHune (ouc) MHOroyHKLUMOHANLHOrO LieHTpa npeaocTaBreHuns
rocyAapCTBEHHbIX W MyHMUMNAanbHbIX YCyr, CO34aHHOE B TOPOACKOM (CernbCKOM)
noceneHnn MyHUUUNanbHOro panoHa unu B ropodckom okpyre Pecnybnuku TatapctaH B
COOTBETCTBUM C NyHKTOM 34 [1paBun opraHnsaunmn AesaTenbHOCTU MHOTOGYHKLMOHANbHbIX
LEeHTPOB MpeaoCTaBreHnss rocygapCTBEHHbIX M MyHUUMNAMbHbBIX YCAYr, YTBEPXOEHHbIX
noctaHoBneHnem [lpaButensctBa Poccuinckon depepaumm ot 22 gekabpsa 2012 r. Ne
1376 «O6 yTtBepxaeHun [MpaBun opraHu3aumm LEeATENbHOCTU MHOTOMYHKLMOHANbHbIX
LEeHTPOB NpeaoCcTaBfeHnsi rocy4apCTBEHHbIX U MyHULMNATbHbBIX YCIYry;

TexHuyeckas owunbka - owubka (onucka, onedaTka, rpammatMyeckas wunu
apudmeTndeckas owmbka nubo nogobHaa  owwmbka), OonylleHHas  opraHom,
NpeaoCcTaBnAOLWNM MyHULMNANbHYO YCNyry, 1 NpuBeawasl K HeCOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCryru), CBeAeHUsIM B AOKYMEHTaXx,
Ha OCHOBaHWM KOTOPbIX BHOCUITUCb CBEAEHMS;

EonHaa cuctema wgeHtudukaumm u o ayTeHTUUKaumMm B UHAPACTPYKTYpe,
obecneymBatoLLen NHGOPMAaLMOHHO-TEXHONOIMYecKoe B3aMmMogencTemne
WH(POPMALMNOHHBIX CUCTEM, UCNOMb3yeMblX ANA NpefoCTaBneHus roCyAapCTBEHHbIX W
MyHULMNAnbHbIX YCRyr B 3neKkTpoHHon dopme (panee — ECUWA) — depepanbHas
rocyaapcTBeHHasi MHgopMaunoHHasa cuctema, obecneuvsarollas CaHKLMOHUPOBAHHbIN
AOCTYN YYaCTHUKOB WH(OPMALMOHHOIO B3aMMOLEWCTBUA B CUCTEME UAEHTUUKauum u
ayTeHTUduKauum K nHopmaumm, cogepxallenca B rocygapCTBEHHbIX MHPOPMaLMOHHbIX
cucTeMax U MHbIX MHPOPMAaLIMOHHbIX CUCTEMAX;



MoL, - TocygapctBeHHoe OwomkeTHoe yupexaeHne «MHOrodyHKUNOHaNbHbIN
LEeHTp npenocTaBlieHns1 rocyaapCTBEHHbIX WM MyHWUMNanbHbiX ycnyr B Pecnybnuvke
TartapcTtaHy;

ANC Mol - ABTOMaTU3NpPOBaHHasA MHOPMaLNOHHas cucrtema
MHOrOPYHKUMOHAamNbHbIX LLEHTPOB NpeaoCcTaBnNeHnst rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMnH/UCTpaTMBHOM pernamMeHTe nop 3asiBfieHMeM O MpefocTaBreHumn
MyHULMNANbHOM ycnyrn (danee - 3asiBfieHMe) NOHUMAaeTCs 3anpoc O NnpefocTaBrieHUu
MYHULMNANbHOW YCryrn, NogaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbk 2 degepansHOro
3akoHa ot 27 wwona 2010 roga Ne 210-®3 «O6 opraHuMsauun npegocTaBrieHuUs
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — @eaepanbHblin 3akoH Ne 210-93).

2. CTaHAapT npegocTaBIieHUA MyHMuMnaanOﬁ ycnyrumn

2.1. HaumeHoBaHMe MyHULMNANbLHOW yCryri

Bblgaya cnpaBku (BbINUCKN).

2.2. HanmeHoBaHWe UCNONHUTENBbHO-PACNOPAANTENBHOIO opraHa MecTHOro
camoynpasfneHuns, HenocpeaCcTBEHHO NPeoCTaBAILWEro MyHULMNANbHYO YCyry-
McnonHutenbHbIM kKoMnTeT MangaHcKoro cenbckoro noceneHns BepxHeycnoHCKoro

MYHULMNANBHOro panoHa

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. Pe3ynbTtaToM NpefocTaBneHnss MyHULMNanbHOM yCnyrn aBnsieTcs:

1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 K HacTtoswemy agMUHUCTPATUBHOMY
pernameHTy);

2) peweHne o6 oTkase B NpeaoCTaBNeHUM MyHUUMNANbHOW YCryrn (NpunoXxeHue
Ne 2 kK HacTosLeMY aAMUHUCTPATUBHOMY pernamMeHTy);

3) peweHne o006 oOTKasze B MNpPUMEME [OOKYMEHTOB, HeobxoguMmbIX AN
npefocTaBnieHna  MyHuuunanbHoW ycnyrm  (npunoxeHne Ne 3 Kk Hactodawemy
aAMVHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbtaT npegocTaBfeHNd MyHUUUNANbHOWM YCryrM HanpasnseTtcd

3agBUTENO B  (POpPME  3MEKTPOHHOrO  [AOKYMEHTa, MNOAMMCAHHOIO  YCWUIIEHHOW
KBanMUUNPOBAHHON 3IIEKTPOHHOM MNOAMMUCLI0 YMOIHOMOYEHHOIO AOSMKHOCTHOIO nuua
Oprana (nu6o OpraHna), B cootBeTCcTBUM ¢ PegeparnbHbiM 3akoHOM OT 6 anpena 2011 roga
Ne 63-®3 «O6 anekTpoHHoOW nognucu» (panee — ®PepepanbHblii 3akoH Ne 63-P3) B



NNYHbIN KabuHeT EanHoro nopTrana. B cnydae HanpaslieHUA 3adaBlieHnA nocpeacrteoM
PeCI'IY6J'IVIKaHCKOFO noprtana pe3ynbtat npeaocraBlieHUA MyHVILl,VII'IaJ'IbHDVI ycnyrmu
HaripaBiideTCd TaK Xe B NUYHbIA KaOMHeT PeCI'Iy6J'II/IKaHCKOFO noptana.

2.3.3. MNo BbIGOPY 3asBUTENS pe3ynbTaT NPeaoCTaBleHNs MyHUUMNAanbLHON YCnyrn
Bblaaetca B OpraHe unm B ML, B dopme ak3emnngpa OSNEKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha 6ymaxHOM HocuTene, 3aBEpPEeHHOro nmneyaTbld W MOAMUCHI0
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa unu pabotHnka MOLL.

2.3.4. 3aaBuTenb BNpaBe MOMyyYuTb pesynbTaT NpeaocTaBfieHNs MyHUUMNanbHON
ycnyrn B OpMe 3fIeKTPOHHOro AOKyMeHTa B TevyeHWe Ccpoka AencTBusi pesyrbTaTa
npefoCcTaBfieHNUss MyHULMNANbHOW YCITYyTrn.

2.4. Cpok npegocTaBrieHnst MyHULMNAnNsHOW YCnyru, B TOM YUCHE C y4eTOM
HeobxoaMMocTu obpalleHus B opraHu3aumm, y4acTByoLMe B NpegocTaBieHnm
MYHULMNANbHOM YCNyru, CPOK NPUOCTAHOBEHNSA NpeoCTaBNeHNS MyHULMNanbHOM
yCryru B crniyyae, ecniv BO3MOXHOCTb NPUOCTAHOBNEHUS NpeaycMoTpeHa
3akoHoaaTenbcTBOM Poccunckon ®epepauun, Cpok Bblgaum (HanpasneHnsa) 4OKYMEHTOB,
ABMAKOLLMXCA pe3ynbTaToM NpeaocTaBneHnsa MyHULUNanbHOM yCryru

2.4.1. MyHuumnanbHas ycnyra npeaoCTaBsieTcsl B TeYeHne Tpex pabounx gHen.

2.4.2. TlpnocTtaHoBreHNe cpoka npenoCTaBfeHUss MyHUUUNanbHOW YCryrn He
npenycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBMSIOWEroca pesynbTaToM npefoCTaBfeHuns
MYHULMNANbHOM yCryrn B hopme 3NEKTPOHHOIo AOKYMEHTA, 3asBUTENO OCYLLLECTBNSETCH
B AeHb OMOpMNeHns u perucTpaumm pesynbTata npeaocTaBfeHns MyHULMNanbHOM
yCryru.

2.5. NcuepnbiBaloLwmi nepeyeHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUN C
3aKkoHOoAATENbHBbIMU UM UHBIMW HOPMATUBHBLIMU NPABOBbLIMW akTaMn s
npenoCcTaBfEHNs MyHMUMNANBHOW YCIYIn, a Takke YCNyr, KOTopble ABMASATCSA
HeobxoanMMbIMK 1 06a3aTeNbHBIMK ANA NPeAOCTaBNEHMUS MyHULMNANbHbBIX YCAYT,
nognexawinx npeacTaBneHnto 3asaBuTenem, cnocobbl X NOyyYeHus 3asaBUTENEM, B TOM
yucrne B 3NeKTPoHHOM hopme, NOPAA0K UX NpeacTaBneHns

2.5.1. na nonyyYeHuUs MyHUUMNanbHOW YCryrM 3asiBUTENb npeactaBnser
cneayowmne AOKYMEHTbI:

1) OOKYMEHT, yoOCTOBEPSOWNA NUYHOCTL (He TpebyeTca B crnyvae obpalleHus
nocpeacteom PecnybnnkaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPSIOLLMIA NONTHOMOYMUS NpeacTaBUTENs 3asBUTENS;



3) 3asBneHue:

B bopMe OOKyMeHTa Ha GymaxHoM HocuTene (npunoxeHnue Ne 4 k HacTosiemy
aaAMVHUCTPATUBHOMY PEerfiaMeHTy);

B OMEKTPOHHOW (hopMe (3anonHseTcs nocpeacTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBEOEHWA B 3NEKTPOHHY opMmy 3asBneHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 agMUMHUCTPATUMBHOIO pernamMeHTa, npu obpalwieHun
nocpeactesom PecnybnnkaHckoro noprana;

4) B cnydyae, ecnu Ons nNpegocTaBreHns MyHuMUMnanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX NULa, He ABNALLEerocs 3asBuTeneM, U ecnu B
COOTBETCTBUM C dpeaeparbHbIM 3aKOHOM 06paboTKa Takux NepcoHarnbHbIX AaHHbIX MOXET
OCYLLECTBMATLCA C COMMacusl ykasaHHOro nuua, npu obpalleHuM 3a MNonyyYyeHuem
MyHULMNANbHOW  YCNyru 3asBUTeNb  [OOMONMHUTENbHO NpeacTaBnseT  OOKYMEHTH,
noaTBepXaawLmMe MNonyyYeHne Ccornacusi ykasaHHOro nuua WM ero  3aKOHHOro
npeacrtaBuTenss Ha obpaboTKy NepcoHanbHbIX OAHHbIX YKasaHHOro nuua. [OKYMEeHThI,
noaTBepXaarLiMe MnonyyYeHne cornacus, MoryT ObiTb NpeacTaBneHbl B TOM 4ucrne B
dbopme 3NeKTPOHHOIO OKYMEHTa;

5) B cnyyae, ecnu 0683aHHOCTb XpaHeHWa AomoBoM KHurm go 31.12.2017
BO3naranacb Ha COOGCTBEHHWKOB XXWNbIX MOMELLEHUIN, 3asBUTENeM npencTaBnsieTcs
AOMOBas KHUra;

6) npaBoycTaHaBnNMBaLLME OOKYMEHTbl Ha MHOMBMAOYanNbHbIA XUMOW A0M (ecrnu
npaBo COOCTBEHHOCTU He 3aperucTpupoBaHo B EOuHOM rocynapCTBEHHOM peecTpe
HEABWXMMOCTU) — AN BbIMUCKU U3 NOXO3SUCTBEHHON KHUTN.

2.5.2. 3asBneHue u npunaraemble [[OKYMEHTbl MOryT ObiTb npencTaBfeHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepes MOL| Ha BymaxHbIX HOCUTENAX U B BUAE INEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLLUMX TpeOOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro nopTana B 35IEKTPOHHOM hopMmeE;
3) B OpraH nn4HO nnu nocpeacTsoOM NOYTOBOM CBSA3N HA OyMakHOM HOcUTene.

3asiBneHve 1 npunaraemMble JOKYMEHTbI, NPY HanpaBreHnn NOCPeACTBOM NOYTOBOM
CBS13U1, 3aBEPSIOTCSI B YCTAHOBIIEHHOM Mopsigke.

2.5.3. 3agBneHne npu HanpaeneHun nocpencTsom PecnybnukaHckoro noprtana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHI0 3aABUTENS.

[ns nony4YeHus NpoCTON SMEKTPOHHOM MOANMCKU 3asiBUTENO HEOOXOo4MMO MPONTU
npoueaypy peructpauun (ayteHtudpumkaumm) B ECUA, a Takke nNoATBEPAUTL YYETHYIO
3annco.

ONEKTPOHHbIE OO0KYMEHTbI (3NEeKTPOHHble 00pa3sbl AOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMMHUCTPATMBHOINO perfamMeHTa, 3aBepsarTCs



yCMﬂeHHOVI KBaJ'IVI(bMLl,VIpDBaHHOI7I noanncbrd 1nud, YrNosyIHOMOYEeHHbIX Ha co3daHne "
noarnncaHne Takmx JOKyMeHTOB, B TOM 4YUCIE HOTapuyCcamMu.

ONeKTPOHHbIE AOKYMEHTbI (9NEKTPOHHble 0bOpasbl AOKYMEHTOB), npunaraemble K
3asiBMeHno, B TOM Yucne JOBEPEHHOCTU, HanpasnsaTca B Buae gannos B popmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anrT.

KauecTtBO npeaocrtaBndeMblX 3JTEKTPOHHbIX OOKYMEHTOB (SﬂeKTpOHHbIX O6pa3OB
,D,OKyMeHTOB) AOMMKHO MNO3BOMATL B MOSIHOM o0bObeme npoyYnTaTb TEKCT LOOKYMEHTa MU
pacno3HaTb PEKBU3NTblI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3a8BUTENS:

1) npencrtaBneHns JOKYMEHTOB U WMHAOPMauUUU UM OCYLLEeCTBIIEHUS LEWCTBUN,
npeacTaBfieHMe WM  OCYLLUECTBIIEHME KOTOPbIX He npeaycCMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMM  aKTaMu, pPerynupylowmmMm OTHOLLEHUS, BO3HMKaKOLWME B CBSA3UM C
npegocTaBfieHMEM MYHULMMNANBHOW YCNYTK;

2) ocyuwlecTBNeHns OEeWCTBMI, B TOM YMCMe CcorfacoBaHui, HeobxoouMMbix Ons
NnonyyYyeHns MyHUUMNANbHOW yCNyrM W CBsI3aHHbIX C  obOpalweHnem B WHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOynpaBlieHUsl, OpraHusauum, 3a
UCKITIOMEHNEM  MOSydeHUss yCcnyr W NONydeHus OOKYMEHTOB W MHopmaumu,
npegocTaBnsieMbiX B pe3dyrbTaTe NpeaoCTaBneHnsa Takmx yCnyr, BKIIKOYEHHbIX B MEPEYHM,
yKasaHHble B 4Yactm 1 ctatbm 9 PepepanbHoro 3akoHa Ne 210-P3 (HeobxoaUMbIX W
obs13aTenbHbIX YCNyr);

3) npegcrtaBneHus OOKYMEHTOB UM uHdOpmauuu, OTCyTCcTBME W (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKa3blBanuCb NpW NepBOHA4yanbHOM OTKa3e B npueme
AOKYMEHTOB, HeOoOXoauMMbIX ANsi NpefocTaBfieHuMs MyHuuunansHom ycnyrn, nmbo B
NpeaoCcTaBneHN MyHULMNANbLHOM YCNYrn, 32 UCKITIOYEHNEM CrEAYIOLLMX CYy4aeB:

a) Wu3MeHeHuMe TpeboBaHUA HOPMATMBHBLIX MPaBOBbIX aKTOB, KacaloLmMxcs
npegocTaBneHns MyHULMNanbHOW yCnyru, nocrne nepBoHayanbHOM nodayn 3asiBNeHust o
npegocTaBneHnn MyHULMNANbHOW YCyru;

6) Hanuume owunboK B 3asiBIEHNM O NPefoCTaBfEeHNM MYHULMNANbHOW yCryrn u
AOKYMEHTaxX, MOAaHHbIX 3asiBUTENEeM TMocfne MnepBoHaYanbHOr0 oOTkasa B Mpueme
AOKYMEHTOB, HEOOXOAMMbIX Ansi NPeAoCTaBNeHUs MyHuuunanbHoW ycnyrn, nubo B
npenocTaBneHn MyHUUMNANbHOW YCNyrM U He BKIHOYEHHbIX B NpeAcTaBneHHbIN paHee
KOMMNMEKT JOKYMEHTOB;

B) UCTeYeHMe cpoka AeNCTBUS OOKYMEHTOB UM M3MeHeHue MHdopMauun nocne
nepBoOHaYyanbHOro oTkasa B NMpuemMe [OOKYMEHTOB, HEOOXOOAUMbIX AN NpefocTaBreHus
MyHULMNAanNbsHOM ycnyru, nbo B NpegocTaBneHn MyHUUMNansHOM yCnyru;

r) BbisIBNEHNE OOKYMEHTanbHO NOATBEPXAEHHOro dakta (Npu3Hakos) owWMBO4HOro
UNn NPOTUBONPaBHOrO AencTBusA (6e3aencTBmsa) AomKHOCTHOro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobGxoaumbix AN
npegocTaBfieHns MyHUUuMnanbHOW ycnyrn, nubo B nNpeaocTaBneHnn MyHULUNAnNbHOM
ycnyrm, O 4YeM B TMUCbMEHHOM BMAe 3a noanucbto pykosoauTens OpraHa npu



nepBoHa4yanbHOM OTKase B NMpueme [OOKYMEHTOB, HEOOXOAMMbLIX ONs NPeaoCTaBIeHUs
MYHULMNANbHON yCryri, yBeAOMMsieTCA 3asBUTENb, a Takke MPUHOCATCHA M3BMHEHUS 3a
AOCTaBneHHble HeyaobCTBa;

4) npepocTaBneHMss Ha OymMaxHOM HocuTene [OOKYMEHTOB M WHopmaumm,
3M1EeKTPOHHbIE 0bpasbl KOTOPLIX paHee Oblfn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctaten 16 depgepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CrlydaeB, ecriv
HaHeceHne OTMETOK Ha Takue AOKYMeHTbl NiMbo nx usbAtne aBnseTcss HeobxoanMbIiM
yCrnoBMeM npenocTaBfieHUs rocyfapCTBEHHOW WU MYHULMNANbHOW YCRyrn, U WHbIX
cnyyaeB, YCTaHOBIEHHbIX (beaepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBatowmi nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMW NPAaBOBLIMU aKkTaMn A1151 NPeAoCTaBNeHNa MyHULUNAIbHOW YCIyTn,
KOTOpble HaXOAATCS B pacnopsXXeHUN rocy4apCTBEHHbIX OPraHoOB, OpraHoB MECTHOIO

camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unm opraHam
MECTHOro camoynpaBfeHnst opraHM3auni n KoTopble 3asBUTENb BNpase NpeacTaBuTb, a
Takke cnocobbl NX NOMy4YeHUs 3asBUTENSMU, B TOM YNUCIE B 3NIEKTPOHHOU bopme,
nopsiaoK UX NpeacTaBreHns; rocygapCTBEHHbIM OpraH, opraH MECTHOIrO camoynpaBeHus
nnbo opraHmnsauus, B pacrnopsikKeHnn KOTOPbIX HAXOAATCSA AaHHbIE JOKYMEHTbI

2.6.1. lMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) Bbinucka 13 EAWHOro rocyaapCTBEHHOro peectpa  HeaBWXMMOCTU —
depepanbHas cnyxba rocygapCTBEHHOW permctpaumm, kagactpa v kaptorpaduu;

2) cBedeHus O OencTeyloweM nacnopTte rpaxaaHuHa Poccuiickon ®epepaumn —
MB[] Poccuu;

3) cBedeHMs O HoTapuanbHOW AoBepeHHocTM — defepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BrpaBe nNpenoCTaBUTb AOKYMEHTbl (CBeOeHWs), YKa3aHHble B

noanyHkte 1 nyHkta 2.6.1 agMWHUCTPATMBHOINO perfiameHTa, B (popMe 3NeKTPOHHbIX
OOKYMEHTOB,  3aBEpPEeHHbIX  YCUNEHHOW  KBanuUMUUMPOBAHHOW  MOAMUCLIO  NuL,
YNOMHOMOYEHHbIX Ha CO34aHue W noanucaHne TakMx [JOKYMEHTOB, npwu nojadve
3a8BNeHns.

2.6.3. HenpeacrtaBneHne (HeCBOEBPEMEHHOE MpPEACTaBMEHME) YKa3aHHbIMU B
nyHkTe 2.6.1 agMUHUCTPATUBHOIO perfiameHTa opraHaMmm rocygapCTBEHHOW BRacTtu,
opraHamu MEeCTHOro CaMOyMpaBfieHUs, OpraHu3auusMu OOKYMEHTOB M CBEOEHUA He
MOXET SBNATbCSH OCHOBaHMEM ANSA OTKa3a B NpeAoCTaBNeHUN MyHULMNANIbHOW YCyTri.

2.6.4. [domkHOCTHOoe nuuo wun (Mnn) pabOoTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aAMWHUCTPATUBHOIO pernaMeHTa OpraHoB W OpraHu3auui, He npeacrtaBMBLUNE
(HecBoeBpeMEHHO MNpeacTaBMBLUME) 3aMNpPOLUEHHbIE M HaxoOAWMECA B PacropsiKEHUN
AOKYMEHT WNN CBeAeHus, nognexaTr agMUHUCTPATMBHOMW, OUCUUMNIIMHAPHOW WIN MHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAaTeNnbCTBOM Poccuinckon degepaunu.

2.6.5. 3anpewaetca TpeboBaTb OT 3asiBUTENS OAOKYMEHTbI CBEAEHUS, B TOM 4nCne
noaTBepXOalLWwme BHECEHME 3asiBUTENEM MnaThl 3a NpPeaoCTaBfiEHME MyHMUMMNANbHOWN



ycnyru, Haxogdumeca B pacropdaXeHnn rocyaapcCrtBeHHbIX opraHoB, opraHoB MeCTHOro
camMmoynpaslieHna “ noaBeaoOMCTBEHHbIX TOCyAapCTBEHHbIM OpraHamMm WM opraHam
MeCTHOro camMmoyrnpaBlieHnA OpFaHMSHLlMVI.

Hel'lpe,El,CTaBJ'IeHVIe 3adaBuTenemM AOOKyMEeHTOB, coepXalux cBeeHUA, KOTOpble
HaXxogATCA B pacnopsaxeHnmn rocygapcCrBeHHbIX OpraHos, opraHoB MeCTHOIro
camMoynpaslieHna “n noaBeaoOMCTBEHHbIX TOCyAdapCTBEHHbIM OpraHamMm WM opraHam
MeCTHOro camoynpasrieHus OpFaHI/I3aLI,I/II7I, HEe 4ABndeTcd OCHOBaHMEM [OJ1A OTKa3a
3aABUTESIIO B NpegocTtaBlieHN MyHI/ILI,I/II'IaJ'IbHOIZ YCIyru.

2.7. MqupﬂblBalOLLlMﬁ nepeyeHb OCHOBaHWin Ang oTkasa B npunemMe OOKyMEHTOB,
HeobxoauMbIX Ans npepnocraBsieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum

2.7.1. OcHoBaHuMsIMM [N OTKasa B MNpuMeMe [OKYMEHTOB, HeobXoauMbIxX AJis
npegoCcTaBfeHNs MyHULUMNANBHOW YCNYIn, SBASOTCSA:

1) NnpeacTaBneHHble 3asBUTENEM AOKYMEHTbI coaepXXaT NOAYUCTKN U UcnpaBrieHus
TEKCTa, He 3aBepeHHble B Mopsgke, YCTAHOBIIEHHOM 3akoHOOaTeNnbLCcTBOM Poccuinckon
depepaumm;

2) DOKYMEHTbI coaepkaT NoBpeXaeHuns, Hanmime KOTopbiX He NO3BOMSIET B NOSIHOM
ob6beme ucnonb3oBaTb MHPOPMAUMIO M CBEAEHUS, COoAepXallnecs B AOKYMeHTax Ans
npeaocTaBneHnss MyHUUMNanbHOM YCnyru;

3) npeacTtaBneHHble OOKYMEHTbl WNW CBEAEHWUst yTpaTuiM CWUily Ha MOMEHT
obpalleHns 3a MyHUMUMNAnbHOW YCNyron (OOKYMEHT, YAOCTOBEPSIOLIMA MOSTHOMOUUS
npeacTaBuTeNs 3asBUTENs], B criydae obpalleHnst 3a npegocTaBneHnemM MyHULMNansHOM
YCNnyru yka3aHHbIM fMLOM);

4) nogayva 3asiBrneHnst 0 NPeaoCTaBNeHNN MyHUUMNANbHOW YCIyrn U LOKYMEHTOB,
HeobXxoauMbIX ANs NpeaoCTaBNeHNs MyHUUMNANbHOW YCIyru, B 3NEKTPOHHOW dopme C
HapyLleHMeM YCTaHOBMEHHbIX TpeboBaHNIA;

5) HeKoppeKTHOe 3anofnHeHne o0bsi3aTenbHbIX Nonen B oopMe 3asaBfEHUS, B TOM
ynucre B UMHTEpaKTMBHOM dopMe 3asiBneHna Ha PecnybnukaHckom nopTane
(HepocToBEpHOE, HEMOSTHOE, NMMBO HENMPAaBUbHOE 3aMNOfIHEHUE);

6) npeacTaBneHWe HEMNorHOrO KOMMIeKTa [AOKYMEHTOB, HEOOXOAMMbIX Afls
npeaocTaBneHnss MyHUUMNansHON YCnyru;

7) 3asiBNeHMe O npedoCTaBfieHUW YCryrMu NOAaHO B OpraH rocydapcTBEHHON
BNacTu, OpraH MeCTHOro camoynpaBfieHNsi UM OpraHM3aumio, B NOSIHOMOYMST KOTOPbIX He
BXOAMT NpeAocTaBneHne MyHULMnansHom ycnyru;

8) HecobntogeHne ycTaHoBMeHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 aneKkTpoHHON NoANNCUY» YCITOBUIN NPU3HAHWUS AENCTBUTENBHOCTHU
YCUNEHHOWN KBanMpuunMpoBaHHOW 3NEKTPOHHOMN NOANUCH.



2.7.2. I'Iepequb OCHOBaHW ans oTkasa B npunemMe OJOKYMEHTOB, HeobxoauMbIX Ans
noJsiydeHusd MyHMLlMHaﬂbHOVI YCIyru, ABndeTcqa ncyepnbiBarOLLAM.

2.7.3. PeweHne 06 oTkase B NpMeme 3asaBfeHUs U JOKYMEHTOB, HEOOXOAMMbIX AN
NpeaocTaBfeHNs MyHULMNANbHOW YyCyrn, MOXeT ObiTb NPUHATO Kak BO Bpems npuema
3asBuUTENd, Tak W Mocfie nosiydeHns OTBETCTBEHHbIM AOSMKHOCTHbIM Nimuom OpraHa
HeoOXoauMbIX Onsi NpeAoCcTaBfeHna MyHUUUNanbHOM yCryrn OJOKYMEHTOB (CBeAEeHUn) C
NCMonb30BaHNEM MEXBEAOMCTBEHHOINO MH(POPMALMOHHOIO B3aMOLENCTBUSA, B CPOK, He
npesblWaoWwmn 9 paboynx AHEN CO OHA perncTpauum 3asiBrieHNs.

2.7.4. 3anpewaeTcs OTKasblBaTb B MNpuemMe 3asiBeHUA U WHbIX OOKYMEHTOB,
HeoOXxoauMbIX ONA NpefoCTaBfieHUss MyHULMNANbHOW yCryrK, B criydae ecnu 3asBrneHue
N OOKYMEHTbI, HeobxoauMble NS NpefoCTaBNeHuUs MyHUUUNarbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MHpOpMaALMEN O Cpokax U Nopsake NpefocTaBneHus MyHULMNanbHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. NcyepnbiBaloLmnm nepevyeHb OCHOBAHUM A9 NPMOCTaHOBIIEHUS TN OTKasa B
npegocTaBneHn MyHULMNAansHOM yCryru

2.8.1. OcHoBaHUs ANst NPMOCTaAHOBEHUS NpeaoCcCTaBNeHUst MyHULMNANbHON yCryrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeoCTaBeHUM MyHUUMNANIbHOW YCIyrn:

1) B npeAacTaBneHHbIX 3asiBfieHMM N (UNM) OOKYMEHTaX COAEPXUTCS HeMnonHas v
(nnun) HegocToBepHasa MHpopMauns;

2) nocTynneHue oTBeTa oOpraHa rocydapCTBEHHOW BRacTW, OpraHa MEeCTHOro
camoynpasneHus nmbo NnoaBefOMCTBEHHOW OpraHy rocy4apCTBEHHOW BNacTy U opraHy
MECTHOrO  CaMOynpaBfieHWsi  OpraHu3aumm  Ha  MEXBEAOMCTBEHHbIA  3anpoc,
cBuaeTenbCcTBYOWEro 06 OTCYyTCTBUM OOKYMEHTa M (Mnn) uHdopmMauuun, HeobXOaANMbIX
ANs NpefoCTaBNeHNst MyHULMMNANbHOM YCNYrn, eCriv COOTBETCTBYHOLLNIA JOKYMEHT HE Obin
NpeacTaBrieH 3asBUTeNnemM no cobCTBEHHON NHULIMATUBE;

3) oTcyTCTBME CBEOEHWA O perucTpauum rpaxgaHvHa Mo MEeCTy XUTenbCcTBa
(NnpebbiBaHNA) B pacnopsXeHUM OpraHoB MECTHOIO camMoyrnpaBeHus.

2.8.3. [llepeyeHb OCHOBaHWW [ONA OTKasa B NPeaoCTaBfiEHUM MyHULMNANbHOW
yCnyrn siBMseTCA NcYepnbIBaloLLUM.

2.8.4. 3anpelwiaetca oTKasbiBaTb B NpenoOCTaBNEHMM MYHUUMNANbHOW YCNyrn B
crniydae, ecnu 3asiBfieHne O npefoCTaBfieHUN MyHMLUMNanbHOW YCryrm nogaHo B
COOTBETCTBUM C MH(OpMALMEN O CpoKax U Nnopsake npefocTaBneHus MyHULMNarbHOW
ycnyru, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.



2.9. lNopsgok, pasamep M OCHOBAHUSA B3MaHUS rocy4apCTBEHHOMW MOLUSIMHBLI UM UHOW
nnaTbl, B3MMaeMou 3a npegocTtaBneHne MyH1UUmMnansHom ycnyrm

MyHuuMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb YCnyr, KOTOpbl€ ABJTIAOTCA HeobxoaMMbIMKU 1 06sI3aTeNbHbIMKU ASS
npenocrasrieHnA MyHVILl,VIHaﬂbHDVI ycnyru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(}J,OKyMeHTaX), BbllaBaeMOM (Bbl,D,aBaeMle) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNN MyHUUUNAlbHbIX yCIyr

MpepocTtaBneHne HeobxoanMbIX U 0ba3aTenNbHbIX yCryr He TpebyeTcs.

2.11. Mopsaok, pasmep M OCHOBaHMS B3MaHWUsS Nnatbl 3a NpegocTaBneHne yenyr,
KOTOpble SIBMNSTCA He0bX0aAMMbIMU 1 06si3aTeNbHbIMU ANs NPeAoCTaBNeHNs
MyHULMNANbHOW YCNnyry, BKIOYas MHopMaLmio 0 METOAMKE pacyeTa pa3Mmepa Takom
nnaTbl

MpepoctaBneHne HeobxoaMMbIX U 06s13aTeNbHbIX YCnyr He TpebyeTca.

2.12. MakcnmanbHbIM CPOK OXMOgaHusa B odepean npy nogadve sanpoca o npefocTaBrieHnm
MYHULMNANbHOW YCNyru, ycryru, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npenocTaBfieHUM MyHULMNATbHOW YCIyrn, U Npu nosiydeHnn pesynstarta npeaocTaBieHuns
Takux ycnyr

2.12.1. Bpemsa oxungaHua npun nogaye 3asiBieHUS Ha NofydyeHue MyHUuuMnanbHOW
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tpn nonyyeHun pesynbTata nNpefoCTaBreHUs MyHUUUNAanbHOW YCryru
MaKcuMarnbHbI CPOK OXMOaHWUA B odepean He OOSMKEH npeBbiwaTtb 15 MUHyYT.

2.13. CpoK 1 nopsiAoK pernctpaunmn sanpoca 3asBuTenst 0 NpegocTaBieHnn
MYHULMNANbHOW YCNyrn n ycrnyru, NpeLocTaBnsgeMon opraHnsaumen, y4acTeyoLLen B
npegocTaBfieHUM MyHULMNAITbHOW YCIyrn, B TOM YUCHEe B 3NEKTPOHHOWN hopme



2.13.1. MNpn nuyHom obpaweHnn B ML, B AeHb nogayn 3asBreHust 3asiBUTENIO
BblaaeTcs pacnucka ns AUUC ML ¢ pernctpaynoHHbIM HOMEPOM, NOATBEPXAAOLLMM, YTO
3asiBfieHne oTnpaBneHo, 1 4aTon nogayun 3asBeHus.

2.13.2. MNMpwn HanpaBneHun 3asaBneHus nocpencTtsoM, PecnybGnvkaHckoro noprtana
3asiBMTENb B JeHb Nodayu 3asaBrieHus nosiydaet B IMYHOM KabuHeTe PecnybrnvMkaHckoro
nopTtana u Mo 3NeKTPOHHOW rnoyTe yBeOOMIeHue, NOATBepXKAalllee, YTO 3asiBrieHune
OTNpaBfeHo, B KOTOPOM YyKasblBalOTCA pPerncTpaumMoHHbIi HOMep M [ata nogayu
3asiBreHns.

2.13.3. lpn nuyHom obpaweHnn B OpraH B [geHb nogadn 3asiBfieHns
YNOSTHOMOYEHHbIM AOSMKHOCTHLIM nuuom OpraHa 3asaBUTENHO BblaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WHMOPMALMOHHOMW CUCTEMbI, NpeaHa3Ha4YeHHOM [ONS OKa3aHus
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCAYF, C perMcTpaumMoHHbIM HOMEPOM, JaTOW Nogayn
3as1BMeHns 1 nepevyHemM npeacraBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam 4sis 3anosiHeEHUs 3anpocoB O NpeaoCcTaBreHnn
MYHULMNANbHOM yCcnyru, MHOOpMaLMOHHbIM CTeHAAM C 0bpa3sLamMmn UxX 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBAEHUS KaXX40N MyHMUMNANbHON
ycnyru, pasmeLLeHnio 1 opopMIieHnio BU3yarnbHOW, TEKCTOBOW N MYSTIbTUMEANNHOM
NMHopMaLmnKn o Nopsiake NpefoCcTaBneHns Takom yCryrn, B TOM Yucne K obecneyeHunto
AOCTYMHOCTU ANSA NHBaNWAOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C (heaeparnbHbiM
3aKoHO4aTeNbLCTBOM M 3aKOHOAaTeNbCTBOM Pecnybnukmn TatapcTaH 0 counanbHOu
3awuTe nHBanuaoB

2.14 1. lNpepocTtaBneHne MyHULMNANbLHOM YCIyrn OCYLLECTBNAETCA B 34aHUAX U
nomMeLleHnsXx, 0bopyaoBaHHbIX NPOTUBOMNOXKapPHOM cuctemom n cucrtemom
NoXapoTyLUEHWS.

Mecta npuema 3asBuTenen obopyaywTcsas Heobxogumon wmebenbio  ans
ohOpMIIEHNS LOKYMEHTOB, UH(POPMALMOHHBIMU CTEHOAMM.

2.14.2. B cooTBeTCTBUM C 3akoHogaTtenbcTBOM Poccuinckon Pepepaumm o

coumanbHOM 3aliMTe WHBaANMAOB B LUensx O6ecnpensaTCTBEHHOrO AOCTyna K MecTy
npeaocTaBneHnss MyHUUMnansHon ycnyrn obecneymBaeTcs:

1) obecneumBaeTca OecnpenaATCTBEHHbIN AOCTYN WMHBanNMgoB K  MECTy
npefocTaBfieHns MyHMUMNanbHOW ycnyrn (yAoOHbIi BXOA-BbIXOL4 B MOMELLEHUS U
nepemeLleHne B Ux npeaenax);

2) BuM3yanbHas, TeKCToBad W MynbTuMegunHas uHoOpMauus O nopsagke
NpefocTaBfieHNs MyHMUMNAnNbHOW YCryrn pasmMewaeTcs B YyOOOHbIX Ons 3aaBuTenem
MecTax, B TOM YUCre C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAEHME WHBANUAOB, WMEKLLUMX CTOMKUE PacCTPOMCTBA (OYHKLMU
3peHUs U CaMOCTOATENTbHOIO NepeaBMXeHUs, U OKa3aHe UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATEINIbHOMO NepeaBXeHna Mo Tepputopuu, Ha
KOTOPOW  pacnonoXeHbl OOBLEKTbI  COUMANbHOW, WHXEHEPHOW U  TPaHCMNOPTHOW
WHPACTPYKTYp, BXOA4a B TakMe OOBEKTbI M BbIXO4a W3 HUX, MOCAAKM B TPAHCMNOPTHOE
CpeacTBO M BbiCaaKN U3 HEro, B TOM YuCre C UCMONb30BaHNEM Kpeca-KOMNACKu;



5) Hagnexawee pasmelleHne obopyaoBaHuMa W HocuTenem wuHdopmMaumu,
Heobxoammbix ons obecnedeHns GecnpenaTCTBEHHOro AOCTyna MHBANMAOB K ycryram C
y4eTOM OrpaHUYeHUn NX KU3HEeOEeATENTbHOCTY;

6) AybnupoBaHue HeobGXOAMMOW A MHBANMAOB 3BYKOBOWM W 3pUTENbHOWN
WHOpMaUuK, a Takke Haanucen, 3HakoB U MHOW TEKCTOBOW U rpadonyeckon nHpopmaumm
3HaKaMW, BbINOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepesoayuvka u Tudnocypaonepesoyunka;

8) ponyck cobakn-npoBoAHUKA NPU HaNU4YMM JOKYMEHTa, NoATBEPXKAAOLLEro ee
cneuunanbHoe obyveHne 1 BbigaBaeMoro rno oopme n B Nopsake, KoTopble YCTaHOBMEHbI
npukasom MuHUCTepcTBa Tpyda W coumanbHon 3awmTtbl Poccuickon depepaumm ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl OOKYMEHTa, noATBepXaaroLlero
cneuunanbHoe o0byyeHne cobakn-npoBOAHMKA, N NopaaKa ero Bbligayuny.

2.14.3. TpeboBaHus B YacTn obecnevyeHnsa JOCTYNHOCTUN A9 UHBANMAOB OOHLEKTOB,

B KOTOPbIX OCYLECTBNAETCA NpeaocTaBfieHne MyHuMUMnanbHOW ycnyru, U Cpencrs,
ncrnonb3yemMblX MNpU MNpegocTaBneHnM MyHUUUNAanbHOM YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO perfiameHTa, NPUMEHSATCA K
obbekTam n cpeacTeam, BBEOEHHbIM B 3KCnsyaTauMio unim npowweawmm MogepHu3aumio,
pekoHcTpyKuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTUN N Ka4ecTBa MyHMLUMMNANbHON yCcrnyrn, B TOM Yncne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C JOSPKHOCTHLIMM L aMU Npyu NpeaocTaBneHnm
MYHULUNANbHOW YCIyrn U UX NPOAOIKMUTENBHOCTb, BO3MOXHOCTb NOSy4YeHus
NMHcopMaLmmn o xoae NpefoCTaBnNeHs MyHULMNanbHOW yCryr, B TOM Yncne ¢
ncnonb3oBaHMeM MHPOPMaLMOHHO-KOMMYHUKALMOHHbBIX TEXHOSOMMIA, BO3MOXHOCTb NGO
HEBO3MOXHOCTb NOMYyYEHMS MYHULUNANbHOW YCNYrn B MHOTOYHKLMOHANBHOM LeHTpe
NpeaoCTaBreHNst TOCyAapCTBEHHbIX U MyHULMNAbHbIX YCIyr (B TOM YUCMe B MOSTHOM
obbeme), B NtoOOM TeppuTopmanbHOM NogpasgeneHmm opraHa UCnofHUTENbHO
pacnopsanTenbHOro opraHa MeCcTHOro caMmoynpasreHus, No BbIGopy 3asBuTeNs
(3KCcTeppuTOpManbHbIN NPUHLMM), NOCPEACTBOM 3anpoca O NPeAOCTaBEHNN HECKOSbKUX
rocy4apCTBEHHbIX U (UNIN) MyHULMNAMNBbHBIX YCAYT B MHOTO(YHKLMOHANBbHbIX LIEeHTpaxX
NpeaoCTaBeHNst rOCyAapCTBEHHbIX U MyHULMNASbHbIX YCIyr, NPeayCMOTPEHHOro
ctatben 15.1 ®egepanbHoro 3akoHa Ne210-®3 (KOMMMEKCHbIN 3anpoc)

2.15.1. TllokasaTenamMn [OOCTYNHOCTU MpPefoCTaBMEeHUs MYHULMNANbHOM YCIyru
ABNAIOTCA:

PacnonioXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCcs NpueM, Bbliada JOKYMEHTOB B
30H€e JOCTYMHOCTU OGLLECTBEHHOrO TPaHCMNopTa;

HanuuMe HeobXOOAMMOro KOonuyecTBa CrneuuanucToB, a Takke MOoMeLleHUn, B
KOTOPbIX OCYLLECTBNSETCA NpMeM AOKYMEHTOB OT 3asiBUTENeN;

Hanuune wncuyepnbiBalOWen WHpopmauun o cnocobax, nopsgke u  cpokax
npefocTaBfieHUss MyHUUMMANbHOM YCIyrm Ha WHAOPMAUMOHHLIX CcTeHaax, EguHom
noprtane, PecnybnukaHckom noptane, opuumanbHOM cakTe MyHULUUNANbLHOrO panoHa;



OKa3aHune nomoLun nHeanngam B npeonosfneHnm 6apbepOB, Melwarnwnx nosy4yeHuno
UMK yCcnyr HapasHe C JpyrmMun nmuamn.

2.15.2. Tlokasatenamn KayecTBa nNpefoCTaBfeHUs MyHULUNAnNbHOW yCcryru
ABNAIOTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPeHUsI AOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON yCnyru;

3) oTcyTcTBME OOOCHOBaAHHLIX >anob Ha HapyweHuss agMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHMkamu OpraHa;

4) KONMYeCTBO B3aUMOAENCTBUN 3asBUTESNS C AOSMKHOCTHbIMU Nuuamun (6e3 yyeta
KOHCYyrnbTauun):

B3aumogencteme 3aaButenss ¢ pabotHukamm OpraHa wnm  MOL  npu
npefocTaBfieHMM MyHULMNANbHOW YCAYrn OCYLLeCTBNAETCS OAUH pa3 npu npeactaBneHnm
3asiBfieHNs CO BCEMU HEODBXOAMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B crydae HeobXoOUMOCTM MONyyYeHus pesynbTata npegocTaBieHus
MyHuumnaneHon ycnyrm B OpraHe wvnu MOL, B dopme ak3emnngpa INeKTPOHHOro
AOKyMeHTa Ha ByMaHOM HocuTene.

npOD,OJ'I)KI/lTeJ'IbHOCTb OOHOro B3aUMOAENCTBUA 3asiBUTENS C AOOSMKHOCTHbLIMU
Jimuamum npum npegocrtaBriieHnn MyHI/ILI,I/II'IaJ'IbHOIZ yCcnyrn He npesblillaeT 15 MUHYT.

3aaBuTenb BNpaBe OLEHUTb Ka4eCTBO NpeaoCTaBfieHUss MyHULMNANIbHON YCRyrn ¢
NMOMOLLLIO  YCTPOWUCTB MNOABWXKHOW  pagumoTeniepOHHOM CBHA3W, C  MCMNOSb30BaHWEM
PecnybnukaHckoro noptana, TEpMUHaNbHbIX YCTPOWUCTB.

2.15.3. NHdopmauma o xoae NpenocTaBieHns MyHUUMNanbHOW YCRAyrn MOXeT
ObITb NONyYeHa 3asBMTENEM B JIMMHOM KabuHeTe Ha EanHom noptane, PecnybnmkaHckom
noptane, B OpraHe, MOL|.

2.15.4. MNpepocTaBneHMe MyHMUMNANbLHOW yCryrn ocyllecTensieTcsa B nobom ML
no Bblbopy 3aABUTENS HE3aBUCMMO OT MeCTa €ro XWUTenbCTBa UM MecTa (pakTM4eckoro
npoxumBaHmss  (NpebbiBaHna) Ha  Tepputopun  Pecnybnukum  TatapctaH  no
3KCTeppUTOpManbHOMy NPUHLAMY.

MyHuumMnanbHas ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpefocTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YMCIE yYnTbIBaOLLME 0COOEHHOCTM NpeaoCcTaBneHns
MYHULMMNAnNbHOM YCNyru No 3KCTEppUTOpUanbLHOMY NPUHLMNY (B CriyYyae, ecrnu
MyHULUMNanbHas ycnyra npeaocTaBnsieTCs No 3KCTEPPUTOPUANbHOMY NPUHLIMANY) U
0COBEHHOCTN NPeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NIEKTPOHHON dopme

2.16.1. lNpu npepocTaBneHNUNn MyHUUMMNANLHOW YCIyrM B 3MEKTPOHHOW dopme
3asBuUTENb BNpase:

1) nony4uTb MHOpPMAaLMIO O NOPSAKe N CPpoKax NpefoCcTaBieHUs MyHULUNATbHON
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprtane;



2) nogatb 3asiBNEHME O NpeaoCTaBfeHUM MYHUUMMNANbHOM YCAYyrM W WUHble
AOKYMEHTbI, Heobxoanmble ANA nNpefocTaBneHnss MyHULMNAnbHOW YCnyru, B TOM 4ucrne
AOKYMEHTbl U MHopMaLno, 3NEeKTPOHHbIe 0Bpa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 yactu 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-P3, c
ucnonb3oBaHneM PecnybnvkaHckoro noprana;

3) nonyunTb CBeAEHWS O XOo4e BbINOMHEHUS 3asiBNEHWA O npeaocTaBreHnn
MYHULMNANbHOM YCIyru, NO4aHHbIX B 3NEKTPOHHOM hopMme;

4) OoCyLWeCTBUTb OLEHKY Ka4yeCcTBa NpeaoCcTaBfeHns MyHUUMNanbHON yCcnyru;

5) nonyunTtb pesynbTaT MNpeaocTaBNeHUs MyHUUMNANbHOW Yycnyrm B dopme
3NEKTPOHHOIO AOKYMEHTA;

6) nopatb Xanoby Ha peweHue n gencteme (besgenctame) OpraHa, a Takke ero
AOIDKHOCTHBLIX  NUL,  MYyHMUMMAnbHbIX CRyXawux nocpeacrteom PecnybnmkaHCKoro
noptana, noptana deagepanbHON rocygapCTBEHHONW WMHGOPMAUMOHHOM CUCTEMBI,
obecneunBarowlen npouecc pocyaebHoro (BHecyaebHOro) obkanoBaHUs peleHun u
aencteun  (6e3gencTBus), COBEPLUEHHbIX MPU MpeaocTaBfeHUM rocyaapCTBEHHbIX U
MYHAUMNANbHbIX ~ YCAyr — OpraHamu, NpegoCTaBMSOWMMM  FTOCYAApPCTBEHHbIE U
MyHAUMNAnNbHbIE  yCRyrkn, WX  OOJPKHOCTHbIMM  NMUaMW, TFOCYAapCTBEHHbIMU U
MYHULMNANbHLIMU CRYXaLLMMMU.

2.16.2. dopmmpoBaHME 3asBfIEHUS OCYLLECTBMSETCA MNOCPEACTBOM 3arofiHEHUS

3MEKTPOHHOMN opMbl 3asiBfieHMs Ha PecnybnunkaHckoMm nopTane 6e3 HeobxoaumocTu
AONOSTHUTENBHOW NoAauYn 3asiBfIEHUS B KAKON-NMBOo nHOM hopme.

2.16.3. lMpu bopmupoBaHumM 3asBreHnsa obecnedynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS M COXPaHEHWUSA 3afBNEHUS U WHbIX LOKYMEHTOB,
HeobXxoaMMbIX ANst NpeaoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3arOSfIHEHUA HECKOSbKUMWU 3asBUTENAMU OOHOW 3SIEKTPOHHOM
dopMbl 3asdBneHus npu obpalleHun 3a ycrnyramu, npegnonararowumMm HanpasneHue
COBMECTHOIO 3asBIIEHUS HECKONBbKUMN 3asaABUTENAMMU;

3) BO3MOXHOCTb nevatM Ha OyMaXHOM HOCUTENe KOMuUU SNEKTPOHHOW OOpMbl
3as8BMNEHNS;

4) coxpaHeHne paHee BBEAEHHbIX B ANIEKTPOHHYO dOpMY 3asiBfIEHUS] 3HAYEHUN B
nobor MOMEHT MO XXeNnaHuK Nonb3oBaTend, B TOM Yucne npu BO3HUKHOBEHMU OLLUMOOK
BBOJA M BO3BpaTe ANnd NOBTOPHOrO BBOAA 3HAYEHUN B 3NIEKTPOHHYIO OOPMY 3asBIIEHMS;

5) 3anonHeHue nonen 3neKTPOHHOW dopMbl 3asiBeHUA [0 Hayana BBoda
CBeJEeHUN 3asiBUTENIEM C WUCMNONb30BaHMEM CBeAeHun, pasmeleHHbix B ECUA, n
cBedeHun, onybnukoBaHHbIX Ha PecnybnuvkaHckom nopTane, B 4acTu, Kacalollencs
cBeeHNIN, OTCYTCTBYIOLMX B €ANHOM CUCTEME MAEHTUMKaUUK N ayTeHTUdMKaLNK;

6) BO3MOXHOCTb BEPHYTbCA Ha nOON K3 3TanoB 3aAMOSHEHUSA 3IEKTPOHHOM
dopMbl 3aaBnNeHns 6e3 noTepu paHee BBEAEHHON MHGOPMaL WK,

7) BO3MOXHOCTb [OOCTyna 3asiBUTENS K paHee MNo4aHHbIM MM 3asiBfiEHUAM B
TeYEeHMEe He MeHee OOHOro rofa, a Takke 4YacTUYHO CHOPMUPOBAHHLIM 3aSBNEHUAM - B
TeyeHue He MeHee 3 MecsILEeB.

2.16.4. 3anncb 3aaButenen Ha npuem B MOL (nanee - 3anuchb) ocywecTBnsaeTcs

nocpeacteom PecnybnnkaHckoro noptana, TenegoHa KoOHTakT-ueHTpa ML,

3aaBuUTENIO NpeaocTaBnseTcs BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble Ans
npuema gaty u Bpems B npeaenax yCTaHOBSIEHHONO B MHOrOMYHKLUMOHANbHOM LIEHTPE
rpaduka npuema.

3anncb Ha onpeaeneHHyl0 OaTy 3akaHuvMBaeTCA 3a CYTKM [0 HACTynreHus 3Tou
aaTthl.



Ons ocyulecTtBrieHnd npeuBapMTeanoM 3alfmcn nocpencrtesom PeCI'Iy6J'IVIKaHCKOFO
nopTtasjia 3adaBUTESIO Heo6xoanumo YKa3aTb 3arpalinBaemble CUCTEMOMN OaHHble, B TOM
yucne:

aMmnnuio, Ms, 0TYECTBO (NPU HaNU4UK);
HoMmep TenedoHa;

aZipec 3NIEKTPOHHOM MOYThI (MO XefaHuio);
Xenaemyto gaTy n Bpems npuema.

B Cliydae HeCOOTBEeTCTBUA cBefeHun, KOTOpblE coobwmn 3asBuTENb npu
npe,qBapMTeanon 3anncun, OOKyMeHTaM, npencrtaBlieHHbIM 3adaBUTenemM npu JiM4HOM
npuemMe, npeaBapuTesribHaa 3arncb aHHYINnpyeTcA.

Mpwn ocywecTBNeHnn npeaBapuTenbHOM 3anucu 3asiBuTento  obecrneyvmBaeTcs
BO3MOXHOCTb pacnedartaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asBuTens coobwmt
agpec aNeKTPOHHONM MOYTbl, HA YKa3aHHbIN agpec Takke HanpaBnseTcs MHdopmaums o
NOATBEPXOEHUM NpeaABapuUTENbHOM 3anuMcyM C yKkasaHMEM [OaTbl, BPEMEHM M MecTa
npvema.

Mpwn ocyllecTBNeHMM npeaBapuTenbHOM 3anucu 3asiBuTenb B 00sA3aTerlbHOM
nopsiake MHOOPMUPYETCH O TOM, YTO NpeaBapuTeribHas 3anncb aHHynMpyeTcs B crnydae
€ro HesIBKM No UcteyeHmm 15 MUHYT ¢ Ha3Ha4YeHHOro BpeMeHU npuema.

3aaBuTenb B Ntoboe BpeMsi BNipaBe 0TKa3aTbCs OT NpeaBapuUTeNnbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3adABMTENS COBEPLUEHUS WHbIX OEWACTBUK, KPOMe
NPOXOXOeHUs uaeHTUduKauun U ayTeHTuukaumm B COOTBETCTBUM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamun Poccunckon degepaumn, ykasaHus Lenn npuemMa, a Takke
npefocTaBfieHns cBefdeHUn, HeobxoauMbiX Ons pacdeTa LNUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh ANs npuema.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEeHHOCTH
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM chopme, a Takxke
0CO6EHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX NpoLleayp B
MHOroyHKLMOHaNbHbIX LIeHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM OeNCTBUIA NPY NpeaoCTaBeHnm
MYHULMNANbHOW YCryru

3.1.1. lNpepocTaBneHne MyHMUMNANbHOW YyCryrn BKNOYaeT B cebsa creaywowme
agMUHUCTPATUBHbIE Npoueaypbl:



1) KOHCYIbTUPOBAaHUE 3adaBUTETNA;

2) npuHATME KN pacCMOTpeHune  KOMMIieKta AOOKYMEeHTOB, npencTtaBfi€HHbIX
3adaBUTESIEM;

3) HanpaelieHne MexXBeJOMCTBEHHbLIX 3anpoCOB B OpraHbl, y4dacTBywulne B
npenocrasrieHnn MyHMLLMHaHbHOﬁ YCIyru;

4) nogrotoBka pesynbTaTa MyHULMNANbHOW YCNyTu;
5) Bblgaya (HanpaBneHue) 3asBUTENO pesynbTaTta MyHULUNanbHON YCnyru;

6) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCyrbTauun 3asBUTENIO

3.2.1. OcHoBaHMEM Hayana BbINONHEHNS aAMUHUCTPATMBHOMN NpoLeaypbl SBrsieTCs
obpalleHne 3aaBuUTENs No BONpPOcaM, CBSI3aHHbIM C NPeAoCTaBleHMEM MyHULMNanbHOM
ycnyru.

[OMmKHOCTHBIM ~ nMuoM  (paBoTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHNE
agMUHUCTPATMBHOW NpoLeaypbl, SBNSETCS:

npu obpalieHumn 3aasutensa B MOL| — pabotHuk MOL;

npu obpaweHun 3assutens B OpraH - cekpetapb MK MangaHcKoro cenbckoro
noceneHus (ganee - AOMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYbTUPOBaHME).

3.2.2. 3asBuTtenb BnpaBe 0b6paTUTbLCA 3a KOHCyNbTauMen O Mopsigke M Cpokax
npefocTaBneHns MyHmuunansHon ycnyrn B MOLL nuyHO n no TenedoHy n aneKkTPOHHOM
noyre.

PaboTHnk M®L| koHCynbTupyeT 3asdBuTens, B TOM 4ucne no coctaBy, opme
npeacraBnsgseMon JOKyMeHTauuMmM u ApyrMMm BonpocaMm Ans NoflydYeHUs MyHUUunanbHOM
yCnyru.

3aaButenb MOXET Mofy4uTb WHGOPMaUUID O MNopsake NpeaocTaBneHUs
MYHULMNANbHOM ycnyrn Ha ouuymansHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTPaATUBHbIE  NPOLEAYPbl, YCTAHABMMBAEMble HACTOSILLMM  MYHKTOM,
BbINOSHSAOTCS B AeHb 0bpalleHns 3asiBUTens.

PesynbTaTamMy  BbIMONHEHUS  agMUHUCTPATMBHBLIX  Mpouedyp  SIBMSHOTCS:
KOHCYnbTaLmMs No cocTaBy, hopme NpeacTaBnsieMon AOKYMeHTaLMmn 1 apyruMm Bomnpocam,
Heo6XxoaUMbIM A1 NONyYEeHUsI MyHULMNANbHON YCryri.

3.2.3. 3asButenb Bnpase obpaTntbcs B OpraH no TenedoHy 1 3NEeKTPOHHOM MoYTe,
a TakkKe MonyyYnTb KOHCynbTaumiwo Ha PecnybnukaHckom noprtane, camte OpraHa o
nopsiake M CpoKax NpefoCTaBfeHMs MyHUUMNAnbHOW ycnyru, B TOM 4Yucre no COCTaBy,



chopme npeacTaBnsemMon OOKYMEHTauuuM W ApYrMM  BOMpocaMm  Ans  MofyyYeHus
MYHULMNAnNbHON yCryru.

[lomKHOCTHOE  NUUO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHNE |/|chopM|/|pyeT
3adaBuUTesiIA B COOTBETCTBMMN C Tpe6OBaHI/I9-IMI/I NYHKTa 1.3.4 aAMNHNCTPAaTUBHOIO
pernamMmeHTa.

A,D,MI/IHI/ICTpaTVIBHbIe npouenypbl, YCTaHaBJ/IMBaeMble HaACTOALWMM  MYHKTOM,
BbIMOJTHAKTCA B T€4EHNE TPEX pa60l-||/|x AHEen co AHs nocTynneHund o6pau_|,eHV|;|.

Pe3yanaTaMM BbINOJIHEHUA AaAMNUHNUCTPATUBHbIX npoueayp ABINAKOTCA:
KOHCYInbTaunn no cocCtasy, cbopme I'Ipe,D,CTaBJ'IFIeMOIZ OOKyMeHTaunn n apyrmmMm Borpocam,
HeobxoauMbIM Ansi nontiydyeHud MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru.

3.3. an/IHFITI/Ie N paCCMOTpEeHMEe KOMMNMeKTa JOKYMEHTOB,
npencrtaBlieHHbIX 3adaBUTENEM

3.3.1. lpuem [OOKYMEHTOB ONsi NpefoCTaBfeHMs MyHULUUNANbHOM YCryrn yepes
Mo®L unn yganeHHoe paboyvee mecto MOLI.

3.3.1.1. Bassutens (NpegcraButens 3aasutend) obpawaetca 8 MOL| ¢ 3anpocom o
npefoCcTaBfieHMM MyHMUMNANbHOW YCIyrn 1 NpeacraBnseT JOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHnk M®L|, Beayuimii npnem 3asBreHumn:
onpegensieT npegMeT obpalleHus;

yOOCTOBEPSIET NMIMYHOCTL 3asBUTENS;

NpPOBOANT NPOBEPKY NMONTHOMOYMI NLA, NOAAOLLIEro AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpebOoBaHMAM, YKa3aHHbIM B MYyHKTE
2.5 agMWHUCTPATMBHOIO perfamMeHTa,;

3anoNHAET 3NEKTPOHHYI0 dhopMmy 3asBreHns B AUC MOL;

npu NpeaocTaBneHnn OOKYMEHTOB, YKa3aHHbIX B NMyHKTe 2.5 aaMMHUCTPaTMBHOMO
pernameHtTa Ha OymMaXHOM HoOcCUTerne, OCYLUECTBMSIET CKaHMpPOBaHME npeacTaBreHHbIX
[AOKYMEHTOB;

pacneyatbiBaeT 3aasneHmne ns AIC MoLl;
nepegaeT 3asBUTESNIO HA NPOBEPKY U NOANUCAHUE;
nocrne nognucaHus ckaHupyeT nognucaHHoe 3asasneHve B AVIC MOL;

3arpyxaet B AUIC MOLL gokymeHTbl, NpeACTaBfeHHbIe B 3NEKTPOHHON hopMe unu
3NEKTPOHHbIE 06pPa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE AENO;



BO3BpaLlaeT noanmncaHHoe 3adaBrieHne n opurmHarsibl 6yMa>KHbIX OOKYMEHTOB;
BblaeT 3adaBUTESIO paCnncKy B npnueme JOKYMEHTOB.

A,D,MI/IHVICTpaTVIBHbIe npouenypbl, YCTaHaBJ/IMBaeMble HaACTOALWMM  MYHKTOM,
BbIMOJIHAKTCA B AEHb o6pau.|,eH|/|;| 3adaBUTENA.

Pe3yanaTaMM BbIMOJTHEHNA aAMUHUCTPATUBHbLIX npoueayp ABJIAKTCA. rOTOBOE K
oTnpaBKe 3adBlieHNe N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MOLl HanpaBnaeT nakeT AOKYMEHTOB, MPUHATBLIX OT 3adBUTENS B
OpraH B aneKTpoHHOW hopMe (B COCTaBe NaKeTOB 3MIEKTPOHHbLIX Aef) B TeYeHue O4HOro
paboyero AHA co AHA obpalleHus 3asaBuTenNs B CTPYKTypHoe noapasgeneHne ML,

Pe3yanaTaMM BbIMNOJIHEHNA aOMUHUCTPATUBHBLIX npouenyp ABNAOTCA: 3adABlieHne
N naket [OOKYMEHTOB (SJ'IeKTpOHHOG ,D,eJ'IO), HaripasJieHHble B OpraH, nocpeanctBom
CUCTEMbI 3JTIEKTPOHHOIO B3aMMOOENCTBUA.

3.3.2. lpuem p[oOKyMeHTOB ANns NpedocTaBfeHns MyHUUMNAnbHOW YCryrn B
3MeKTPOHHOM (hopme Yepes PecnybnukaHckuin nopTan.

3.3.2.1. 3aaBuTenb Ans nogadun 3asBNeHus B 3MEKTPOHHOW dhopme BbIMOMHSAET
cnegyowne OencTeuns:

BbINOJIHSAET aBTOPU3aLMIo;
OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asiBNEeHUs;

3anonHseT  ¢GopMy  SNEKTPOHHOro  3asiBfieHMs,  BKIHOYAOLLYH  CBEAEHMS,
Heobxoanmble 1 obsi3aTenbHble AN NpefoCTaBNeHUst MyHULUNANbHOW YCyru;

npuKkpennsieT AOKYMEHTbl B 3MEKTPOHHOW popMe WnnM 3MeKTPOHHble 06pasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocCTK);

noaTBepXxgaeT pakT O3HAKOMIIEHMSI W COrnacusi C YCMNOBWUSIMU W MOPSIAKOM
npegocTaBfeHnsl MYHUUMMNANbHOM YyCryrn B 3MeKTPOHHOW dopme (ycTaHaBnvBaeT
COOTBETCTBYHOLLYI OTMETKY O corflacum B popMe 3NEKTPOHHOIO 3asiBieHUs1);

NnoaTBepXKaaeT  [OOCTOBEPHOCTb  COOOLLEHHbIX  cBedeHur  (ycTaHaBnvMBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOpPME 3MEKTPOHHOTO 3asiBMeHMUS);

OTNpaBnsieT 3anofIHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaXXMmaeT COOTBETCTBYHOLLYIO
KHOMKY B (0OpMeE 311EKTPOHHOTO 3asiBIEHNS);

3MIEKTPOHHOE 3asiBIEHME NOLMUCLIBAETCA B COOTBETCTBUM C TPebOBaHNAMM NyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMmeHTa;

nonyyaeT yBeaoMreHne o6 oTnpaBke 3M1eKTPOHHOMO 3asiBNEHNS.

dopmaTHO-nornyeckasi nposepka CPOPMUPOBAHHOIO 3aABNEHUS OCYLLECTBISETCA
nocre 3anosfiHEHUA 3asBUTENIEM KaXKOro U3 nonen anekTpoHHou opmbl 3assreHus. [NMpu
BbISIBMIEHUN HEKOPPEKTHO 3anoSIHEHHOro Mond  3MEeKTPOHHOW  (hopMbl  3asiBNEeHUs
3a8BUTENb YBEAOMIISIETCA O XapaKTepe BbIABIIEHHON OWNOKN 1 Nnopsake ee yCTpaHeHus



NOCPEeACTBOM MH(POPMALMOHHOIO COOOLLEHUS HEMOCPEACTBEHHO B 3MEKTPOHHONW dhopMe
3asBneHus.

A,D,MI/IHVICTpaTVIBHbIe npouenypbl, YCTaHaBJIMBaeMble HaACTOALWLUM  MYHKTOM,
BbIMOJIHAKTCA B AEHb o6pau.|,eH|/|;| 3adaBUTENA.

PesynbTtatamu BbIMNOSHEHUSA aAMUHUCTPATUBHbIX npouenyp ABMNATCA:
3NEKTPOHHOE Aeno, HanpaeneHHoe B OpraH MNocpeacTtBOM CUCTEMbl  3SIEKTPOHHOIO
B3aMMOJENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOMHEHMS aOMUHUCTPATUBHOW MpoLeaypbl
ABMNAETCA MOCTYNNeHne 3asiBfieHNsl M UHbIX  [OOKYMEHTOB, HeoOXoAMMbIX Ans
npenocTaBfeHnst MyHUUMNanbHOM yCryru.

[OMmKHOCTHBIM ~ nMuoM  (pabBoTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHNE
agMUHUCTPATMBHOMW Mpoueaypbl sBnsetcsa- cekpeTapb WK MangaHckoro cenbckoro
noceneHus (aanee - AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NPYEM JOKYMEHTOB):

3.3.3.2. [O/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a MNPUEM [OOKYMEHTOB, B crydae
obpalleHuns 3aasutens c 3asisrieHnem B OpraH:

onpenensieT npeaMeT oopalleHus;
yCcTaHaBNMBAaET NIMYHOCTb 3asiBUTENS;
NPOBOAUT NPOBEPKY NMOSIHOMOYUIA NLA, NoAaoLWero AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpeOOBaHMAM, yKa3aHHbIM B NMyHKTE
2.5 agMUHWUCTPaATMBHOIO pernameHTa, MNpPOBEpPKY COOTBETCTBUSI MpencTaBreHHbIX
AOKYMEHTOB  yCTaHOBSMIEHHbIM TpeboBaHMsSIM  (Hagnexallee odopMIieHNe  KOMUN
AOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX NMOAYUCTOK, NPUMUCOK, 3a4EPKHYTbIX CMOB U MHbIX
He OroBOPEHHbIX UCTIPaBNEHUN);

3anosiHaeT  9NEeKTPOHHYK  (opMmy  3asBNeHUs B aBTOMATU3MPOBAHHOW
WH(OPMALUMOHHON cucTeMe, npegHasHaA4YeHHOW [N OKas3aHUs rocydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu NpeaocTaBneHNN OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPaTUBHOMO
pernameHtTa Ha OymMaXHOM HOCUTerNe, OCYLUECTBISIET CKaHMpOBaHME npeacTaBreHHbIX
[AOKYMEHTOB;

pacnevaTbiBaeT 3asiBNEHUE;
nepegaeT 3asiBATENO HA MPOBEPKY M NOANUcaHue;
nocne noAanucaHns ckaHMpyeT NoAnucaHHoe 3asiBreHune;

3arpyxaet B aBTOMaTM3NPOBaHHYIO NHEOPMALMOHHYHO cucTemy,
npeaHasHavYeHHy Ansi okasaHus rocy4apCTBEHHbIX Y MyHULMNANbHBLIX YCNYr JOKYMEHTbI,



npeacTaBfeHHble B 3MEKTPOHHOM (POPME UMW 3reKTPOHHblE 06pasbl OTCKaHUPOBaHHbLIX
AOKYMEHTOB, (DOPMMPYET INEKTPOHHOE AENO;

BO3BpallaeT noAarnncaHHoe 3asBJ/ieHne W1 OpurnHarnbl 6yMa)KHbIX OOKYMEHTOB
3aABUTEJTIO,

BblaeT 3adaBUTESIO paCnncKy B npneme JOKYMEHTOB.

B cnydyae Hann4ua OCHOBaHWUN ONns OTKasa B npuneme OOKYyMEeHTOB [OOJIPKHOCTHOE
Jmyo, OTBETCTBEHHOE 3a npuemM AOOKYMEeHTOB, YyBeAOoOMIAeT 3adaBUTesnid O Halndum
I'IpeI'IFITCTBMﬁ ana npuema 3adaelfieHUA M BO3BpallaeT eMy OOKYMEHTbl C obbsAcHeHneM
coaepXaHuna BbIABJITIEHHbIX OCHOBaHWin ONsa OTKa3a B npunemMe JOKyMEHTOB.

3.3.3.3. [JOmKHOCTHOE JMUO, OTBETCTBEHHOE 3a MNpUeM [JOKYMEHTOB, Mocne
NOCTYNNEHNA JOKYMEHTOB HA PAaCCMOTPEHME:

npuceavBaeT 3asBNEHUI0 HOMEpP B COOTBETCTBUM C HOMEHKNATYpoOW Aen u cratyc
«lpoBepka OOKYMEHTOBY;

n3yvaet nocrtynmellne JIJIEKTPOHHbIE [efla, B TOM 4UCIe TPUJIIOXEHHbIE
3adaBuTesieM JOKyMEHTbI B 3]'IeKTp0HHOffI q)opme N 3NTIEKTPOHHbIE o6pa3b| OOKYMEHTOB,

npoBepdeT KOMMNEeKTHOCTb, YATAEMOCTb 3JIEKTPOHHbIX 06pa303 OOKYMEHTOB,

nposepsieT cobnogeHne yYCcnoBun AOENCTBUTESNTIbHOCTU 3NEKTPOHHOW MOAMNUCH,
nocpeactesom obpaweHna k EguHomy nopTtany (B cnydae, ecnv  3asiBUTENEM
npeacTaBneHbl 3NEKTPOHHbIE AOKYMEHTbI, noanMcaHHble YCUNEHHON
KBanMuLumMpoBaHHOM 3NEKTPOHHOW NOAMNUCHID).

Mpn HanuuumM ocHoBaHWW, NPedyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernamMeHTa, noarotTaBnNMBaeT MPOEKT peweHna o6 oTkase B NpuvemMe [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeJoCcTaBNeHns MyHULMNanbHON YCNyru.

B cnyyae, ecnu B pesynbrtate MNPOBEPKM YCUIIEHHOM KBanndULNPOBaAHHOWN
3NEeKTPOHHOM NOoAMNUCKU BbISIBIIEHO HecobniogeHne yCroBun ee AeNCTBUTENBHOCTU, NPOEKT
peweHns o6 oTkase OOMMKeH coaepxaTtb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-
®3, KOTOpbIEe NOCAYXUIN OCHOBAHWEM A5 €r0 NPUHATUS.

MpoekT peweHns o6 oOTKase B nNpuemMe [JOKYMEHTOB, HeOOXOoAuMbIX Ans
npegocTaBfieHNns MyHUUUNANbHOM YCNyrn, € ykasaHWeM MpuUYMH OTKasa (B criyyae, ecnu
OCHOBaHUA AONs OTKasa B MNpuveMe [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBreHus
MYHULMNANbHOM YCIyru, CBA3aHbl C HapylleHWeM YCTaHOBIEHHbIX TPeOOBaHU K Taknm
AOKYMEHTaM, OCHOBaHWA AN OTkasa B MNpueMe [AOKYMEHTOB [AOSMKHbl coaepXaTb
MHGOPMAUMIO O HaAMMEHOBAHWW AOOKYMEHTOB (MHGOpMaLuMK, CBELEHWN), KOTOpPbIE He
npeacTaBrieHbl, coAepXaT HeOoCTOBepHble W (Mnn) MPOTUBOPEYUBbIE  CBEAEHWS,
OPOpMIIEHbI C  HapyleHWeM YCTaHOBMEHHbIX TpeboBaHWiW), HanpasnseTca Ha
cornacoBaHne B YCTaHOBMEHHOM MOpsgke MOCPeACTBOM CUCTEMbl  SNEKTPOHHOro
AOKyMeHToobopoTa.



CornacoBaHue npoekTa pelieHms 06 oTkase B npuemMe JOKYMEHTOB, HEOOXO4MMbIX
ANA  NpefocTaBfeHnMs  MyHUUMNanbHOW  yCryri,  OCYLLEeCTBNSAETCA B NOpsake,
npeaycMoTpPeHHOM NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO perfameHTa.

B cnyyae OTCyTCTBMSI OCHOBaHWMN [Afisi OTKasa B MNpuemMe [JOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOMO pernameHTa, AOSKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NpMeM [OKYMEHTOB, B TeYeHMe OAHOro paboyero AHA CO [HS
NOCTYNNEeHNs 3asiBNIEHUsi, HamnpaBrisieT 3asiBATENI0, YKa3aHHbIM B 3asiBNIEHUM CMocoboM,
yBEOMIIEHME O MNOCTYNSIEHUN 3asiBIIEHWS, COAep)Kallee BXOASLIMIA PermcTpaumoHHbIN
HOMEep 3asiBNeHusl, AaTy MOoNyYeHus1 3asiBNieHusi, nepeyvyeHb HauMeHoBaHui aiinos,
npeacTaBreHHbIX K HEMY [OKYMEHTOB, AaTy MONyYeHus pesynbTaTa MyHMUMUMnanbHON
ycnyru.

3.3.3.4. WcnonHeHue npoueayp, YkasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
agMMHUCTPATMBHOIO  perfiameHTa, nMnpu  Hanuyuum  TEXHMYECKOM  BO3MOXHOCTU
OCYLLECTBNSAETCS B aBTOMATU4YECKOM peXmnme C UCNOofb30BaHMEM aBTOMAaTU3NPOBAHHOWN
WHOPMALMNOHHOM CUCTEMbI, NpefHasHa4YeHHOW [ANsi OKa3aHuUsl TFOCYAApPCTBEHHbIX U
MYHULMNAnbHbIX YCAYT.

3.3.3.5. AgMuHuUCTpaTMBHbIE Mpoueaypbl, YycTaHaBnuBaemble nyHKToM 3.3.3
aAMVHUCTPATUBHOIO pernameHTa, BbIMOMHAKTCA B Te4eHne 0gHOro paboyero gHA Co AHSA
NOCTYNIEHNS 3aABNEHNSI HA pacCMOTPEHME.

PesynbTaTtamy BbINOMHEHMST aOMUHUCTPATMBHbLIX Npoueayp SABMASHOTCA: NPUHATHIN
Ha paccMOTpeHMe KOMMIEKT OOKYMEHTOB WM MPOEeKT pelleHust o6 oTkase B npueme
AOKYMEHTOB, HE0OX0AUMbIX AN NpefoCcTaBNeHnss MyHULMNANbHON yChyru.

3.4. HanpaBneHvne MexxBefoOMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTBYOLLNE B
nNpeaocTaBneHMN MyHULMNANbHOW YCyru

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHMS aAMUMHUCTPATMBHOM Npouenypbl
ABNAeTca nonydYeHue OOMKHOCTHbIM  NUUOM  (PabBOTHUKOM), YMOSTHOMOYEHHbIM Ha
BbIMOSTHEHWE aAMUHUCTPATUBHOW NpoLeaypbl, OT AOSPKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NpueM AOKYMEHTOB, MPUHATbLIX OT 3ad9BUTENS JOKYMEHTOB.

HOMmKHOCTHBIM ~ nMuoM  (pabOTHMKOM), OTBETCTBEHHbIM 34  BbINOJSIHEHME
agMUHUCTPATMBHOMW npouenypbl, aBnsetca cekpetapb WK MawngaHcKoro cenbCKoro
rnoceneHns cBeeHnst 0 AOMKHOCTHOM Nuue (ganee - A0/MKHOCTHOE NNL0, OTBETCTBEHHOE
3a HanpasneHve MeXBeAOMCTBEHHbIX 3arnpocoB).

3.4.2. [10O/MKHOCTHOE NULLO, OTBETCTBEHHOE 3a HanpaslieHNe MeXBeLOMCTBEHHbIX
3anpocoB, (opMMpyeT M HanpaefiieT B 3MEKTPOHHOW hopMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MEKTPOHHOIO B3amMOOEeNcTBus (NpU OTCYTCTBUM TEXHUYECKOWN
BO3MOXHOCTM — WHbIMM cnocobamun) 3anpocbl O MPeaoCTaBreHMM [OOKYMEHTOB MU
cBeJeHun, NpeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPaTUBHOIO pernamMeHTa.



A,D,MI/IHVICTpaTVIBHbIe npouenypbl, YyCTaHaBJ/IMBaeMble HaACTOALWMM  MYHKTOM,
BbIMOJIHAKTCA B AE€HDb MNPUHATUA 3asaBJS1IEHUA Ha paCCMOTpPEeHNE.

Pe3yanaTaMM BbINOJIHEHUA aAMNHNUCTPAaTUBHDbIX npouenyp ABINAKOTCA:
HaripasJieHHble B OpraHbl BJ1aCctnh " (I/IJ'II/I) noaBegomMcTBeHHble oOpraHamMm BJ1acTh
opraHns3aunm 3anpochbl.

3.4.3. CneunanncTbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHWM 3anpocoB, NOCTYMNUBLLMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOrO B3auMMOOEWCTBMUS, NPeaoCTaBnsioT
3anpawmBaemMble LOOKYMEHTbl (MHOpPMAaLMIO) WNW  HanpaenslT yBegoMmneHus o6
OTCYTCTBUM [OKYMEHTa W (Mnv) wuHdopmauun, HeobXoauMbIX AnS NpeaoCTaBreHUs
MyHUUMNansHoM ycnyru (ganee — ysegomneHne ob otkase).

A,D,MI/IHI/ICTpaTMBHbIe npouenypbl, YycCraHaBnMBaeMble HaACTOALLMM  MNYHKTOM,
BbIMOJTHAKTCA B Te4EeHNE TpeX OHEen co gHs NoCcTynneHna mexsegomMmCcTtBeHHOro 3arnpoca B
opraH wunM opraHun3dauunio, npenoctasnAdArlowne OOKYMEHT U l/IHq;)OpMaU,I/II-O, €eClin UHble
CPOKM noarotoBkn W HanpasJ/ieHUA OTBeTa Ha MeXBEAOMCTBEHHbIN 3anpoc He
YCTaHOBJIEHbI CbeﬂepaJ'IbelMl/l 3aKOHaMu, npaBoBbIMUA aKTamMmu npaBI/ITeJ'IbCTBa
Poccunckon (Deﬂ,ean,I/lI/I n NPUHATbIMMN B COOTBETCTBUU C C*)eﬂ,epaﬂbelMl/l 3aKoOHaMun
HOPMaTMBHbIMU NPaBOBbIMAN aKTaMn Pecny6n|/1|<m TaTapCTaH.

PesynbTatamun BbINOMHEHUS aOMUHUCTPATMBHbBIX NpoLeayp SABNATCA: LOKYMEHThI
(cBegeHuns), HeobxoouMmble ANA  NPeAoCTaBneHUA  MyHUUMNanbHOW  ycnyru, nubo
yBegomrieHne o6 oOTkase, HamnpaBfeHHble OOJPKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpaBneHne MexXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a HarpaBfieHME MEXBELOMCTBEHHbIX
3anpocoB:

nony4aeT 3anpaluvMBaemMble 4epe3 CUCTEMY MEXBELOMCTBEHHOrO 3MEeKTPOHHOro
B3aMMOLENCTBUSA  [OKYMEHTbl (CBedeHus), Heobxoaumble ONd  nNpeaocTaBreHus
MyHUUMNaneHon ycnyrn, nbo ysegomneHne o6 oTkase npu OTCYTCTBMM OOKYMEHTA U
(Mnun) nHdopmauuu;

npy Hanu4Ynnu OCHOBAHWW, NPeAYCMOTPEHHbLIX NYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, nNoAroTaBnNMBaeT MpPOEKT peleHns ob oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBNeHNs MyHUUMNAaNbHON YCyru.

MpoekT peweHns o6 oTKase B nNpuemMe [JOKYMEHTOB, HeOOXOoAWMbIX Ans
npegocTaBfieHNns MyHUUUNANbHOM YCNyru, ¢ ykasaHWeM MpuUYMH OTKasa (B criyyae, ecnu
OCHOBaHUA ONs OTKkasa B nNpuvemMe [OOKYMEHTOB, HeobxoaumbIX Ons npefocTaBrieHus
MYHULMNANbHOM YCIyru, CBA3aHbl C HapylleHWeM YCTaHOBIEHHbIX TPeOOBaHUN K Taknm
AOKYMEHTaM, OCHOBaHUSA AN OTkasa B MNpuemMe [AOKYMEHTOB [AOSMKHbl coaepXaTb
WHOPMAUMIO O HaAMMEHOBAHWW AOOKYMEHTOB (MHGOpMaLMK, CBEAEHWUN), KOTOpble He
npeacTaBrieHbl, coAepXaT HedoCTOBepHble W (MnvM) nNpoTUBOPEYMBbLIE CBELEHMS,
OpOpMIIEHbI C  HapyWeHWEeM YCTaHOBMEHHbIX TpeboBaHWi), HanpasnseTca Ha
cornacoBaHne B YCTaHOBMEHHOM MOpsgke MOCPeACTBOM CUCTEMbI  SNEKTPOHHOro
AOKyMeHToobopoTa.



CornacoBaHue npoeKkTa peeHns 00 oTkase B npnemMe JOKYMEHTOB, HeobxoanMbIxX
and npenocrassieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, ocyLiecTBndeTCA B nop4aake,
npeayCMOTpeHHOM MYHKTOM 3.5.3 AAMUHUCTPATUBHOIO perfiaMeHTa.

A,D,MI/IHVICTpaTVIBHbIe npouenypbl, YCTaHaB/IMBaeMble HaACTOALWMM  MYHKTOM,
BbIMNOJIHAKOTCA B Ai€Hb NOJTy4YeHUA cBeAeHUN N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamy BbINOMHEHUST aAMUHUCTPATUBHbLIX NPOLeAyp SBNSOTCA: JOKYMEHTI
(cBepeHus), Heobxoaumble AN MNPEeAOCTaBMEHUS MyHUUMMANbHOM  YCryrM, NPOEeKT
pelweHns o6 oTkase B npuemMe [OKYMEHTOB, HeOOXOAMMbIX Ans NpeaoCcTaBleHUs
MYHMLMNANbHOM YCyru.

3.4.5. WcnonHeHne npouedyp, YKasaHHbix B nyHktax 3.4.2, 344
agMMHUCTPATMBHOIO  perfliameHTa, nMnpu  Hanuyium  TEXHUYECKOW  BO3MOXXHOCTMU
OCYyLLEeCTBNSAETCS B aBTOMATU4YECKOM peXmnme C UCNOofb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALNOHHOMW CUCTEMbI, NpeAHasHa4YeHHOW [fs OKasaHWa roCyapCTBEHHbIX W
MYHULMNAnbHbIX YCIyr, B TOM YUCMe C MOMEHTa pernctpaunm 3asBfieHs B COOTBETCTBUM
C NyHKTOM 2.13 agMMHUCTPATMBHOIO pernamMeHTa.

3.4.6. MakcumanbHbIn CpOK BbINOJIHEHNA aAMUHUCTPATUBHbLIX MNpoueayp,
YKa3aHHbIX B MYHKTE 3.4 aAMUHNUCTPATUBHOIO perfiaMmeHTa, CoOCTaBldeT Tpu pa6oqu OHA.

3.5. lNoaroToBka pesynbTtata MyHMLMUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Havana BbIMOfHEHUS agMUHUCTPATUBHOM NpoLeaypbl ABNSETCH
nocTynneHMe OT  OOJPKHOCTHOMO  Nuua,  OTBETCTBEHHOrO  3a  HanpaBrieHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB  (CBegeHun), Heobxoaumbix 4N
npegocTaBrieHns MyHUUMNanbHON yCnyru.

[OMKHOCTHBIM  NNUOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aMUHUCTPATUBHOWN
npoueaypbl, sBnsetca cekpetapb MK MawngaHckoro cenbCKoro noceneHus (ganee -
OOIPKHOCTHOE NWUO, OTBETCTBEHHOE 3a MNOAroTOBKY pesyrnbTarta npegocTaBneHns
MYHULMNANbHOW YCIyru).

3.5.2. [omkHOCTHOe Inuuo, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbTaTa
npefocTaBfieHNs MyHUUMNANbHON YCNyru:

paccmatpmBaeT COOPMUPOBAHHLIA KOMMIIEKT OOKYMEHTOB, HeobGXoauMbIX Ons
npenoCcTaBfEHNss MyHULMNANbHOW YCIYTu;

Npu BbISIBIEHWM OCHOBAHUM AN OTKa3a B MNpeaoCTaBfEHUM MyHULMMNANbHOM
yCnyrn, ykKasaHHbIX B MyHKTe 2.8.2 agMUHMCTPATUBHOIO perfameHTa, noaroTaBnuBaeT
NPOEKT peLleHns 06 oTkase B NpeaoCTaBlEHMN MyHMUMNANBHORN YCIyru;

B Clly4yae OTCYTCTBMSI OCHOBaHWM ONsi OTKasa B NpeaoCTaBfEHUN MyHULMNANbHON
ycnyrm, npeayCMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATUBHOIO perriameHTa, rno uroram
PacCMOTPEHUA OOKYMEHTOB, HEOOXOOMMbIX Ansi NPeaoCTaBfEHUA  MyHMUMNANbHOW
ycnyrn, nogrotaBnmBaeT NPOEKT pesyrnbTaTa NpeaocTaBfeHnss MyHUUMnanbHOM ycryru B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMMHUCTPATUBHOIO perfnamMeHTa;

HanpasnseT NnoAroTOBSIEHHbIN NpoeKT pesynbTaTta npegocTaBneHnd



MyHMLLMHaHbHOVI yCcnyrm Ha corfnacosaHnme B YCTaHOBJIEHHOM nopAdKe Mnocpencrsom
CUCTEMDbI 3JTIEKTPOHHOIO ,D,OKyMeHTOO60pOTa.
A,D,MI/IHI/ICTpaTMBHbIe npouenypbl, YyCTaHaBlMBaeMble HaACTOALLMM  MYHKTOM,

BbIMOJIHAKTCA B Teé4eHne oaHOro pa6oqero OHA.

PesynbTatamy BbINONMHEHUST aAMUHUCTPATUBHBLIX Mpoueayp SABMASOTCA: NPOEKT
peLlleHns o6 oTkase B NpeAoCTaBNEHUN MyHULMNANbHOW YCryr, crpaBky (BbINMUCKN).

3.5.3. CornacoBaHne wn nognucaHwe npoekTa peaynbrtata npenocTaBneHns
MyHUMUMNanNbHOM  ycnyrm  (ganee —  MpPOEeKTbl  JOKYMEHTOB)  OCYLIECTBNSETCS
PYKOBOAUTENEM  CTPYKTYPHOro noAdpasgeneHns, OTBETCTBEHHOro 3a MOAroTOBKY
pesynbTata  MyHuuMnanbHOW  ycnyrn, 3amectutenem  PykoBogutenss  OpraHa,
Pykosoauntenem OpraHa.

MoarotoBneHHbIE NPOEKTbI AOKYMEHTOB, UMEKLLME 3aMeYaHusl, BO3BpaLLaloTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MyHULUMNANbHOW YCNyru.
Mocne ycTpaHeHWst 3aMeyvaHuMi MpPOeKTbl AOKYMEHTOB MOBTOPHO MNepedarTca Ans
cornacoBaHusi U NoanucaHus.

PykoBogutenb OpraHa npu pacCcMOTPEHUN TMPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHOIO pernaMmeHTa AOMKHOCTHbIMM nuuammn OpraHa B 4acTu
CPOKOB BbINOJTHEHNSA aAMUHUCTPATMBHbIX Npoueayp, UX NocrneaoBaTenbHOCTU U MOMHOTHI,
HanuMuuMsi cornacoBaHMA  YMNONTHOMOYEHHbIX [AOJMKHOCTHLIX nuy OpraHa B cucteme
3EKTPOHHOro AOKYyMEHTO00b0opOoTa.

B cnyyae BbiSIBMEHWS  HapyLleHWW B  4acTU  CPOKOB  BbINOJIHEHMUS
agMMHUCTPATUBHbLIX NpoLeayp, WX MnocrnegoBaTenbHOCTU U MonHOTbl PykoBoauTtenb
OpraHa MHUUUKUPYET NpUBNeYeHne K OTBETCTBEHHOCTM NL, AOMNYCTUBLUMX HapyLUEHUs, B
COOTBETCTBUMN C NYHKTOM 4.3 afMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPATMBHbIE nNpouenypbl, YCTaHaBMMBaeMble HAaCTOAWMM  MYHKTOM,
BbINONHAKTCA B TeYEHNE OAHOro paboyero AHs.

PesynbTatamn BbINOMHEHMS agMUHUCTPATMBHbLIX Npoueayp SBMSOTCS: pelleHune
06 oTkase B npveme OOKYMEHTOB HeOoOXoauMbIX ANsi NpeaocTaBfeHuMs MyHULUNanbHOM
ycnyrn, pelwieHve o0 oOTkase B NpefoCTaBfeHMM MyHUUMNANbHOW YCnyru, cnpaska

(BbINKCKA).

3.5.4. WcnonHeHune npoueayp, YKasaHHblX B nyHkrax 3.5.2, 3.5.3.
aAMWUHUCTPATUBHOIO  perflameHTa, npu  HanMyuMM  TEXHUYECKOM  BO3MOXHOCTMU
OCYLLECTBNSAETCS B aBTOMATU4YECKOM pPEXMME C UCMONb30BaHMEM aBTOMAaTU3NPOBAHHOWN
WH(OPMALUMOHHON CUCTEMbI, NpeAHasHa4YeHHOW AN OKa3aHUA [OCy4apCTBEHHbLIX W
MYHULMNAnbHbIX YCNYT.

MakcumanbHbI CPOK BbINOSTHEHUA aAMWHUCTPATUMBHBLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO perfnameHTa, CoOCTaBnsaeT oauH paboymnii AeHb.

3.6. Bbigaya (HanpaBneHve) 3asBUTENt0 pesynbTata MyHULMNAnbHON yCryru

3.6.1. OcHOBaHMeM Havana BbIMOMHEHUS aMUHUCTPATUBHOW Npoueaypbl ABNAETCA
nosiyyeHne AOSMKHOCTHBbIM NMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOM
npoueaypbl, OKYMeHTa, NoATBepXKaatoLero npegocTaBneHne MyHULMnansHOM yCnyru.



[OMKHOCTHBIM  NULIOM, OTBETCTBEHHbIM 3a BbINOMHEHNE aAMUHUCTPATUBHON
npoueaypbl, saensetca cekpetapb MK MangaHckoro cenbckoro rnoceneHus (ganee -
AOJDKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bblavy (HanpasneHne) JOKYMEHTOB).

3.6.2. [JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HarnpasrieHne) JOKYMEHTOB:

obecneunBaeTt perncrpauunto n BHeceHune cBedeHun o pesynbTaTte npeaocraBlieHNA
MyHMLLMHaﬂbHOﬁ ycnyrm B nogcucrtemMy BeneHumAa OOKyMeHTauuun aBTOMaTVI3VIpOBaHHOI7I
I/IHCbOpMaU,VIOHHOI7I CUCTEMBbI, npenHasHaquHoﬂ Onda OKal3aHuA roCydapCTBEHHbIX W«
MYHULUUNANbHbIX YCIYT,

n3BeLlaeT 3asBuTens (ero npeacrasuTens) cnocobom, ykasaHHbIM B 3asiBIIEHUN, O
pesyrnbTate npefoCTaBfieHUs MyHUUMNANbHOM YCNYrM M O BO3MOXHOCTU MOMy4YeHus
pesynbTaTta npegocTaBneHnss MyHuumnansHoun yenyrm B OpraHe unv 8 ML

McnonHeHne npoueanyp npu Hanm4ynun TEXHMUYECKON BO3MOXHOCTU OCyLlecCTBIAEeTCA
B aBTOMaTU4eCKOM pexumnmMme C UCMNoJib3oBaHNeEM aBTOMaTVI3VIpOBaHHOIZ I/IHC*)OpMaLl,I/IOHHOIZ
CUCTEMBbI, npep,Ha3HaquH0|7| 04 OKa3aHud rocygapCrBeHHbIX U MyHULUNAITbHbIX YCITYT.

AOMUHUCTpPaTMBHbLIE npouenypbl, YCTaHaBfMBaeMble HaCTOAWMM  MYHKTOM,
BbIMOSHAKTCA B Te4yeHue ofgHoro pabodero OHA CO OHA MOAMUCAHUS OOKYMEHTa,
ABNAOLLEroca pesynbTaToM NpeaocTaBNeHns MyHUUUNAanNsLHOM yCcnyru, yrnosiHOMOYeHHbIM
AOIMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamn  BbINOMHEHUS  aOMUHUCTPATMBHLIX  Mpoueayp  SIBNSOTCS:
pasMelleHne cBedeHu O pesynbTate npeaocTaBreHnMst MyHUUMNanbHOW ycnyrm B
NHOPMaLMOHHBLIX CUCTEMaX, U3BELLEHME 3asBUTENS (ero NpeacTaBUTensl) o pesynbTtaTe
npeaocTaBreHnss MyHUUMNanbHOW YCryrn n cnocobax ero nony4YeHus.

3.6.3. Topsigok Bblgaun  (HanpaefeHud) pesynbTaTa  NpegocTaBeHus
MYHULMNANbHOM YCIyru:

3.6.3.1. MNpun obpawieHnn 3aaBuTend 3a pes3ynbTaTtoM MyHULMManbHOW YCryrn B
Mo®Ll, paboTHnk ML BbigaeT 3aaBuTento pesynbTaT MyHUUMNanbHOW ycnyrn B doopme
aK3eMnngapa 9neKTPOHHOro [OKyMeHTa Ha OymaxHoM HocuTene. [lo TpeboBaHuio
3a8BUTENA BMECTE C 3K3EeMMNNAPOM IFEKTPOHHOrO AOKYMeHTa Ha OymMakHOM HocuTerne
eMy MpeaocTaBnAeTCA 3K3eMnNAp INEeKTPOHHOro AOKYMeHTa MyTeM ero 3anucu Ha
CbeMHbI HOcuUTeNb MHGOPMaLMM WNW  HanpaBfeHUs 3K3eMnnspa 3NeKTPOHHOro
AOKYMEHTa MO 3NeKTPOHHOW no4vte B agpec 3aasutend. [lpu 3annucm Ha CbeMHbIn
HOCUTENb MHGOPMAaLMM UNN HanpaBfeHUn 3K3eMnsisipa 3NEeKTPOHHOro AOKYMEHTa, Ha
OCHOBE KOTOPOrO COCTaBfIEH 3K3EMMASAP 3JMEKTPOHHOrO [OKYMeHTa Ha OyMaKHOM
HOcuTEene, MO 3NEKTPOHHOM MNOoYTe WAEHTUYHOCTb TaKoro 3K3eMnngpa 9SfeKTPOHHOro
AOKYMEHTa 9K3eMMnspy 3MeKTPOHHOro AOKYMEHTa Ha GymMaHOM HocuTene 3aBepsieTcd
YNONHOMOYEHHbIM COTPYAHMKOM C WUCMOSb30BaHWEM YCUIEHHOW KBanMuUMpPOBaHHOWN
3NEKTPOHHOW NOAMNUCK.

AOMUHUCTpaTVBHbBIE  MNpouedypbl, YCTaHaBfMBaeMble HACTOALWMUM  MYHKTOM,
BbIMOMHAKTCA B MNOPSAKE OYepenHOCTV, B [AeHb npubbiTMa 3asBUTENA B CPOKM,
yCTaHOBNEHHbIE pernaMmeHToMm pabotel ML,



PesynbTatamun BbINOMHEHMS aAMWHUCTPATUBHLIX Mpoueayp ABNATCA: ukcauns
dakTa Bbldayn pesynbTata npefoctasneHns MyHuuunansHou ycnyrm B AUC ML,
pesyrnbTaT NpeaoCTaBleHns MyHULMNAIbHOW YCIyrn, BblAaHHbIN 3a89BUTENIO.

3.6.3.2. MNpn obpaweHnn 3aaBUTENs 3a pe3ynbTaTOM MyHULUNANbHOW YCryru
yepe3 PecnybnukaHckui nopTtan 3asBUTEN0 B JIMYHBLIN  KabuMHET aBToOMaTU4eCKU
HanpaBnsieTCA  9MIeKTPOHHbLIN  0bpa3  OOKyMeHTa, sBRglOWerocss  pesynbTaToM
npegocTaBfeHns MYHULMMNANbHOM ycnyru, NoANNCaHHbLIN YCUNEHHOWN
KBanMUUMpPOBaHHOW 3MEKTPOHHOM MOANUCHI0 YMOSTHOMOYEHHOIrO AOSMKHOCTHOMO fvua
Oprana (OpraHom).

AOMUHUCTpaTMBHbIE  MNpoueaypbl, YCTaHaBfMBaeMble HACTOALWMUM  MYHKTOM,
BbIMNONHAKTCA B [AE€Hb MOANMCAHUA [OOKYMEHTa, MNoATBEepXKAalowero npeaocraBreHne
(oTka3z B npegocTaBneHun) MyHULUNANbHOW YCnyru, YNOSIHOMOYEHHbBIM OOJTHKHOCTHbLIM
nnyom OpraHa (OpraHom).

PesynbTaTamMy  BbINOMIHEHUS  agMUHUCTPATMBHBLIX  Mpouedyp  SBNSOTCA:
HanpasneHne (npedocTaBreHne) ¢ wucnonb3oBaHMem PecnybnvkaHckoro nopTana
3as8BUTENIO AOKyMEHTA, NMOATBEPXAAOLWEro NpeaocTaBneHme MyHuumunansHom ycnyrn (B
TOM Yucrie oTkas B NPeAoCTaBNeHMn MyHULMNanbLHOW yCryrn).

3.6.3.3. lpu obpalweHnn 3aaBuTens 3a pesynbTaToM MyHULMNANbHOWM YCnyru B
OpraH, [O/MKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgadvy (HanpaBreHue) OOKYMEHTOB,
BblJaeT 3asBuTENo pesynbTaT MyHuuunanbHow ycnyrn. o TpeboBaHuio 3asiBUTEnNs
BMECTE C O3K3EMMMAPOM 3NEKTPOHHOro [OKyMeHTa Ha 6OyMaxHOM HocuTene emy
NPeaoCTaBnAeTCa IK3EMNNSAP 3NIEKTPOHHOro AOKYMEHTa MyTem ero 3anvcy Ha CbeMHbIV
HocUTenb WHMOPMAaLUW UMW HarnpasBreHus 3K3eMnispa 3NEKTPOHHOro [AOKYMeHTa Mo
3NEKTPOHHOM NoYTe B agpec 3asBUTENS.

ALMUHUCTPaATUBHbIE  MNpoLeaypbl, YCTaHaBNMMBAeMble HACTOSLLMM  MYHKTOM,
OCYLLIECTBIISAOTCA B NOPsiAKE OYEPELHOCTU, B AeHb NPUObLITUSA 3asiBUTENS B COOTBETCTBUM
c MpaBunamu BHYTpPEHHEro TpyaoBoro pacnopsaka Opraxa.

PesynbTtatomM BbLINOMHEHUA aAMWMHUCTPATUBHBIX MNpoueayp sBnAATCs: dukcaums
dakta  Bblgayu pesynbTata  npenocTaBneHus MYHUUMNANbHOW  YyCnyrm B
aBTOMaTU3NPOBAHHON WHAOPMALIMOHHOMN CUCTEME, MpefHa3Ha4YeHHOM ONS oKa3aHuA
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT.

3.7. cnpaBneHne TeXHMYECKMX OLNBOK

3.7.1. B cny4yae oGHapyXeHUsi TEXHUYECKON OLIMOKM B AOKYMEHTE, SABMSOLWEMCH
pe3ynbTaTtoM MyHULMNANbHOM YCNyru, 3asasutenb HanpasndaeT B OpraH:

3asBneHne o6 wucnpaBneHuu TexHudeckor owmnbkn (npunoxeHme Ne 5 K
HacTosILLEeMY aAMUHUCTPATUBHOMY perfameHTy);



OOKYMEHT, BblJaHHbIA 3asBUTENIO Kak pe3ynbTaTt MyHI/ILI,I/II'IaJ'IbH017I ycnyru, B
KOTOPOM COOEepPXKNTCA TEXHNYECKaA owunbka;

OOKYMEHTbl, MMewuwne Hpnagnveckyro cury, cBuaeTenbCTByrOlne O Haln4dun
TEXHUYECKOWN OLLMOKMN.

3agaBneHne 06 ucnpaBneHUM TEXHUYECKOW OWMOKM B CBEOEHUsX, yKa3aHHbIX B
AOKYMEHTe, ABNALWeMCcs pesynbTaTtoM MyHUUUNAanbHOW YCryrn, nogaeTtca 3asiButenem
(ynoriTHOMOYEHHbIM NpeacTaBuMTeneM) MOYTOBbIM OTMpaBfieHneM (B TOM 4ucne c
NCronb30BaHNEM 3NIEKTPOHHOW NoYThI), NMMBo Yepes PecnybnukaHckun noptan nnun MoL.

3.7.2. [JOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCyLlecTBAAeT
npuemMm 3asiBrieHust o6 UcnpaBfeHnn TEXHUYECKOM OLINOKK, pernctpupyeT 3asiBneHue c
NPUIOXEHHBIMU JOKYMEHTaMU U nepefaeT UX LOSMKHOCTHOMY fuuy, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

A,D,MI/IHI/ICTpaTVIBHbIe npouenypbl, YyCTaHaBJIMBaeMble HaACTOALWMM  MYHKTOM,
BbIMOJIHAKTCA B Teé4eHne oaHOro pa6oqero OHA C AaTbl perncrtpaunmn 3adaBsrieHns.

PesynbTtatamu BbINOMIHEHUS agMUHUCTPATUBHBIX NPOLEaYpP SBASKOTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBreHne, HarnpaBneHHOe Ha pacCMOTPEeHne AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOoTKy AOKYMEHTOB.

3.7.3. [JO/mMKHOCTHOE InMUO, OTBETCTBEHHOE 3a 06paboTky [OOKyMEHTOB,
paccmaTpuBaeT AOKYMEHTbI U B LieNsiX BHECEHNSA UCNPaBNEHNN B JOKYMEHT, SIBMAOLMNCS
pe3ynbTaTtoM MNpeaoCTaBNeHNs MyHUUMNANbHOW YCINyry, OCYLUECTBMSeT npoueaypsbl,
npeaycMoTpeHHble  NyHKTOM 3.5 agMUMHUCTPaATMBHOIO  perfameHTa, W BblgaeT
ncnpaeBneHHbI OOKYMEHT 3asiBUTENto (ynonHOMOYEHHOMY npeacTaBUTEN0) NMUYHO Nopg,
pocnucb C U3bATMEM Yy 3asiBuTens (ynosITHOMOYEHHOro npeacTaBuTensl) opuriHana
AOKYMEHTa, B KOTOPOM COAEPXWUTCA TexHudeckas olwwmbka, MnmM HanpaensieT B agpec
3aABUTENSA MNOYTOBbLIM OTNpaBneHnemM (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTM MOSydeHust [OOKyMeHTa npu npegoctaBneHmn B OpraH opurmHana
AOKYMEHTa, B KOTOPOM COAEPXKNTCA TEXHUYECKasi oumnbka.

AZMUHUCTPaATUBHbIE  NpoLeaypbl, YCTaHaBNMBaeMble HACTOSILUMM  MYHKTOM,
BbIMOSHSAOTCA B TeYeHMe ABYX paboumx OHeln nocrne obHapyXeHUst TEXHNYECKON OLLIMGKM
UM Nony4YeHnst oT Noboro 3anHTEPEeCoBaHHOIO NLA 3asBNEHMS O 4OMNYLLEHHON owmnbke.

PesynbTatamn BbINOMHEHUS aaMUHUCTPATMBHBIX Mpoueayp SABMSOTCA: BblAAHHbIV
(HanNpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopapok u hopMbl KOHTPONSA 3a NpeAOCTaBIeHMeM MyHULMNaNbLHOWN
ycnyru

4.1. MopanokK OCYLLIECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMIOAEHUEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMM NML@MM NOMNOXEHWI aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTAHABNUBAOLMX TPeOOBaHNS K NpeaoCTaBNeEHUIO

MYHULMMNANbHOW yCNyrn, a Takke NPUHATUEM UMW PeLUEHU



KoHTponb 3a MOMHOTOW M KadeCTBOM MNpefoCTaBNeHUs MyHULMUNaribHOW YyCnyru
BKMOYaeT B cebsi BbIABMEHME U YCTPaAHEHWE HapyLIeHW NpaB 3asBuTENen, NpoBeaeHne
npoBepoK cobniogeHnsa npouenyp NpeaocTaBneHnss MyHULMNanbHOW YCNyr, noaroToBky
peweHnin Ha pgencteua  (6e3genctBue)  OOIMKHOCTHBIX ML, OpraHa  MecTHOro
camoynpasneHus.

dopmamn KOHTpONS 3a cobnoaeHneEM NUCNONHEHUS agMUHUCTPATUBHbIX Npouenyp
ABNAKTCA:

1) npoBepka W cornacoBaHWe MNPOEKTOB [JOKYMEHTOB MO npefoCTaBNeHuo
MYHULMMNANbHOW YCNyru;

2) NpoBOAUMbIE B yCTaHOBJIEHHOM nopsiake NpoBepKu BeOeHusd
Aenonpon3BoACTBa;

3) npoBefeHe B YCTAHOBIIEHHOM MOPSiAKE KOHTPOSIbHbLIX MPOBEPOK cobrioaeHus
npoueayp nNpeaocTaBrneHnss MyHULUNanbHOW YCIyri.

B uensax TekyLwero KOHTPONSA UCMOMb3YTCS CBEAEHUS, UMEILMNECS B 3NTEKTPOHHOWN
0ase [aHHbIX, cryxebHad KoppecnoHOeHuusi, YCTHash W NUCbMEeHHasi WHdopMauus
AOJDKHOCTHbIX L, OCYLIECTBASIOWMX BbINOSTHEHNE aaMUHUCTPATMBHBLIX Npoueayp,
XypHarnbl y4yeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrne cBedeHus.

[ns ocyuwecTBneHna KOHTPOSS 3a COBEPLUEHNEM OEeUCTBUN Npu NpeaocTaBfieHnmn
MYHULMMANbHOW YCAYrM W MPUHATUM  PELUEeHUN PYKOBOAUTENO OpraHa MEeCTHOro
camoynpaBneHuss NpeacTtaBndalTCsa  ChpaBkm O  pesynbTaTax  npefocTaBfieHus
MYHULMNANbHOW YCNyru.

O cnyyasax n npuMyrMHax HapyweHUsi CPOKOB, NocnefoBaTeNbHOCTU N CoOepPXaHUS
aAMUHUCTPATUBHbLIX npoueayp AOSDKHOCTHble Ivua  HeMeasleHHO  MHMOpMUPYOT
PYKOBOAUTENSA OpraHa, nNpeaoCTaBnslOWero MyHUUMNanbHYO  ycnyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbLI NO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTpONb 3a  cobnogeHvemM  nocreaoBaTeNibHOCTM  AEUCTBUNA,
onpeneneHHbIx aAMUHUCTPATUBHbLIMU npoueaypamm no npeaocTaBneHunto
MYHULMMNANbHOW  YCRyrk, OCYLLIECTBISETCA 3aMecTUTeneM pPyKOBOAWUTENS  OpraHa
MECTHOroO  camoyrnpaBfeHus, OTBETCTBEHHbIM 3a  opraHmsauuio  paboTbl Mo
NpefoCTaBfIEHNIO MYHULMNANbHOW YCRyry, HadanbHWKOM OTAena, OCYLLECTBASOLWEro
opraHmsaumio paboTbl N0 NPEeAOCTaBEHNIO MYHULMNANBHOW YCIYrn.

[MepevyeHb  OOMMKHOCTHbLIX  NWL,  OCYLLECTBNSAIOWMX  TEKYLWMN  KOHTPOSb,
yCTaHaBNMBaETCA MOMOXEHUAMU O CTPYKTYPHbIX MOApPa3fdeneHusix opraHa MeCTHOro
camoynpaBneHust U AOSMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsigok M NepuoanyHOCTb OCYLLECTBIEHMS NNAHOBbIX Y BHEMTAHOBLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCTaBeHns MyHULMNANbHOM YCyr, B TOM YMCne NOPSAoK U
hopMbl KOHTPONS 3@ MONTHOTOW U KAYECTBOM NMPeAOCTaBNEHUS MyHULMNANBLHOW YCryru

4.2.1. KOHTpONb 3a NOMHOTOM U Ka4eCTBOM NpeaoCcTaBfeHnss MyHULMnanbHom
yCryru ocyuiecTtBnsieTca B popmax:

1) npoBeaeHMsI MPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (besgenctene) OpraHa, a TaKkke
NX OOJPKHOCTHbIX NN, MyHULMNAMNbHbIX CyXaLlmX.

4.2.2. B uensax ocyLecTBNeHNs KOHTPOMA 3a NOSIHOTOM N KA4eCTBOM
npegocTaBfieHNa MyHULMNANbHOW YCyri NpoBOASATCS NaHOBbIE U BHEMNSIAHOBbIE
nposepku. Nopsgok n NnepnoguyHOCTb OCYLLLECTBEHUS MAHOBLIX MPOBEPOK
ycTaHaBnuBaeTtcs nnaHom pabotsl Oprana. MNpn npoBepke MOryT paccMaTpmBaThbCs BCe
BOMPOChHI, CBSAI3aHHbIE C NPEAOCTaBIEHMEM MYHULMNANBHON YCNyrn (KOMMNMEKCHbLIE
NPOBEPKN), NNN OTAENbHbIA BONPOC, CBA3AHHLIN C NPeOCTaBNEHNEM MYHULMNATTbHON



ycnyru (TemaTudeckume npoBepku). NpoBepka Takke MOXET NPOBOAUTHLCS MO KOHKPETHOW
anobe 3agButeng.

4.2.3. BHennaHoBble NpoOBEpPKN NPOBOAATCA B CBSA3M C NPOBEPKON YCTPaHEHUS
paHee BbISIBNEHHbIX HAPYLLIEHUN aAMUHUCTPATUBHOIO pernamMeHTa, a Takke B crnyyae
nonyyeHuns xanob 3aasutenen Ha aencteua (6esgenctene) OpraHa, a Takke nx
AOIMKHOCTHbIX UL, MyHULMNAMbHbLIX Cry>XaLUnX.

4.2.4. PesynbTaTbl NpoBEpPKM OOOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBaKOTCS BbISBIEHHbIE HELOCTATKN N NPEeASIOKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NN, OpraHa, npeaocTaBnsiowero MyHULUnanbHyo
ycnyry, 3a pewweHunsa n gencreng (6esgencrame), npuHMMaemble (OCyLLECTBIISIEMbIE) MU B
xo4e npeaocTaBreHns MyHUUMNanbHOM yCnyru

Mo pesynbTatam NpPoBEAEHHbIX NPOBEPOK B Cllyyae BbISIBIEHWSI HApPYLUEHUI NpaB
3aaBUTENEN BMHOBHbIE NULA NPUBMEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C
3akoHogaTenscTtBoM Poccuickon ®egepaunn.

PykoBoautenb opraHa MeCTHOro camMOynpaBfieHUMsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPEHNe 3asBEHUN.

PykoBoantenb (3aMmecTuTenb pykoBOoAUTENS) CTPYKTYPHOro NoapasaerneHns opraHa
MECTHOro CaMOyrnpaBlieHUs1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (Unu)
HeHagnexawiee BbINOMIHEHWE aAMUHUCTPATUBHbLIX OEWUCTBUW, yKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfamMeHTa.

[OMKHOCTHbIE NMUa M MHble MyHULMNAsbHbIE CryXallne 3a pelleHns u OencTBus
(besgenctBne), npuHMMaemMble  (OCywlecTBnsieMble) B XO4e  NpefocTaBneHus
MYHULMNANbHOM YCNyrn, HEeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTpOns 3a
npegocTaBrieHneM MyHULMNANbLHOM YCryrn, B TOM YUCHE CO CTOPOHbI FpaXkaaH, nx
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBneHneM MyHUUMMNanbHOW YCyrn cO CTOPOHbI rpaxaaH, ux
06beguHEeHUN 1 opraHmn3aLmii, OCyLLLECTBIISETCA NOCPEACTBOM OTKPbLITOCTU AEATENbHOCTU
opraHa MeCTHOro camoyrnpasfieHUs npu NpeaocTaBNeHUN MYHULMNANbHOW YCIyrw,
norlyyeHMs  MOJSIHOW, akTyarbHOW W [OOCTOBEPHOM  MHopmaumm o  nopsiake
npefocTaBfieHna MyHUUUNAnNbHOM YCNyrM n BO3MOXHOCTU JocynebHOoro paccMoTpeHus
obpalueHun (xanob) B npouecce npeaocTaBieHnsa MyHULUNanbHOW YCyri.

5. AlocyaebHbIn (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AencTBUN
(6e3pencTBMA) opraHa, npeaoCTaBnNAKOLWEro MyHMLUNanbHy ycnyry,
MHOroYHKLIMOHANbHOIo LieHTpa npeaocTaBneHns rocyaapCcTBeHHbIX U
MyHULUNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B Yactn 1.1 ctatbu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKoB



5.1. 3asButenu nmeroT npaBo Ha obxanosaHue B 4ocyaebHOM nopsaake peLleHnin n
pencteun  (6esgenctemns) opraHa, nNpefoCTaBASOWEro  MyHUUMNAnbHyl  YCryry,
AOJDKHOCTHOrO  nuua  opraHa,  NpefocTaBnsAwwWero  MyHUUMNanbHyH  YChyry,
MYHULMMNansHOro cnyxaktuero, pykoBoauTens opraHa, npeaocTaBnsoLLIEro
MYHULMNANbHYO ycnyry, MHOrOOYHKLMOHaNLHOro LeHTpa, paboTHMKa
MHOrOPYHKUMOHAaNbHOro LeHTpa, opraHmMsaunin, npegyCMOTpPeHHbIX YacTbto 1.1 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB.

3aaBuTENb MOXET O6paTVITbCFI C »anobown, B TOM 4ncne B cneayrowmx criydadax:

1) HapyleHne cpoka permcTpaumm 3anpoca O nNpefoCTaBfeHMM MyHMUMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyleHne cpoka npeaocTaBfeHus MyHuuunanbHoOW ycnyrin. B ykaszaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM peLleHurn U OeWCTBUK
(besgenctBna) MHOrOQYHKUMOHANBLHOMO LeHTpa, paboTHMKaA MHOroMYHKUMOHaNbHOro
LeHTpa BO3MOXHO B cCrfyvae, ecnM Ha MHOrO(YHKUMOHAmNbHbIA LIEHTP, PEeLUeHuss U
pencteus  (besgenctBne)  KOToporo  obxanywTcsi,  BO3noxeHa  yHKUMA Mo
NpeaoCTaBfieHNIO COOTBETCTBYHOLMX MyHMUMNAMNbHbLIX YCAyr B MOMHOM o6beme B
nopsiake, onpeaeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UNN MHGOpPMaLMM NnMbo oCyLeCTBNEHUS
AENCTBMWA, MNpeacTaBfieHMe UM OCYLLEeCTBMEHME KOTOpbIX He  npeayCcMOTPEHO
HOpMaTMBHbIMM  MNpaBoBbIMM  akTamn  Poccuinckon  dPepepaunn, HOPMATUBHBLIMU
npaBoBbIMM akTamn Pecnybnuku TaTapcTaH, MyHUUUNanbHbLIMM NPaBOBbIMW akTaMn L4
npefoCTaBfIEHNs MyHULMNANbHOW YCIyTu;

4) oTka3 B MpuvemMe [OOKYMEHTOB, MpeAocTaBfieHne KOTOpbIX MNpeayCcMOTpeHo
HOpMaTMBHbIMX  MNpaBoBbiMM  akTamum  Poccuiickon  depepauuun, HOPMaTUBHLIMU
npaBoBbIMK akTamun Pecnybnukn TaTtapcTtaH, MyHMUMNanbHbIMU NPaBOBLIMM akTaMu ANs
npefocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asaBUTeNs;

5) oTka3 B npegocTaBneHn MyHUUUNANbLHOW YCryrn, ecriv OCHOBaHUSA OTKa3a He
npegycMoTpeHbl eaepanbHbIMU 3aKOHaMM U NPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamMm Poccunckon degepaumm, 3akoHamu UM UHLIMA
HOpMaTUBHbIMW  MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNANbHbIMK
npaBoBbiMM akTamn. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue
3a8BUTENEM peLEeHA 1 aenctBun (6e30encTBrst) MHOMOQYHKUMOHANBLHOMO LIEHTPA,
paboTHMKA  MHOrO(PYHKUMOHaNbHOro LEeHTpa BO3MOXHO B Crfyvyae, €ecnu Ha
MHOrOOYHKUMOHAamnbHbIA  LEHTP, peleHnsa wn agencreus (6e3nenctBne) KOTOporo
obXanylTcs, BO3fNOXeHa  YHKUMS N0 MNpedoCTaBfEHUMI  COOTBETCTBYHOLLMX
MYyHULMNANbHbLIX YCNYr B NOAHOM ob6beme B nopsiake, onpeneneHHoM yacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHve C 3adABUTENs Npyv NPeaocTaBNEeHUM MyHUUUNANbHOW YCyru
nnaTtbl, He nNpPegyCMOTPEHHOW HOPMAaTUBHbLIMM MpPaBOBbIMW  akTamu Poccunckon
depepaunn, HOpPMaTMBHbLIMU npaBoBbIMW  aKTamu Pecnybnukn  TatapcraH,
MYHULMManbHbIMU NPaBOBbLIMU akTamu;



7) oTKa3 opraHa, NpeaoCTaBnsoLWLero MyHUUUNanbHY YCnyry, JOMKHOCTHOrO nivua
opraHa, npefoCcTaBnslWEro MyHULMNAnNbHY YCnyry, MHOrOYHKLMOHANLHOIO LEeHTpa,
paboTHMKA MHOrOMYHKLIMOHANBbHOMO LIEHTPpa, OpraHn3auuin, NpeayCcMoTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3, unm mx pabOTHUKOB B MCNpaBrEHUM
AONYLEHHbIX UMM onevyaTtok M ownboK B BblgaHHbIX B pe3ynbTaTe npeaocTaBneHuns
MYHULMMANbHOW YCnyru AOKyMeHTax nnbo HapylleHwe YCTaHOBSIEHHOro CpoKa TaKux
ucnpaeneHnn. B ykaszaHHOM crniydae pgocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTENnEeM pelweHnn u genucteumn (6e3gencTBnsa) MHOroOyHKUMOHANbHOMo LEeHTpa,
paboTHMKa  MHOrOOYHKUMOHANbHOrO LEHTpa BO3MOXHO B Crfydae, e€ecnvM  Ha
MHOFO(YHKUMOHAamNbHbIA  LUEHTP, peweHna wn agencteus (6e3gencrtBme) KOTOPOro
obxanylTcs, BO3NOXeHa  YHKUMA N0 NPedoCTaBfeHUld  COOTBETCTBYHOLLMX
MYyHULUMNanbHbIX YCyr B NOSIHOM obbemMe B nopsake, onpeneneHHoM Yactelo 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03;

8) HapyweHne Cpoka Wi nopdagka BblAadyn [OOKYMEHTOB MO pe3ylibTaTaMm
npenocrasrieHnA MyHVILl,I/II'IaJ'IbHOIZ YCnyru;

9) npuocTaHoBneHne nNpefoCcTaBneHnss MyHUUMNanbHOW YCnyrn, €Cnn OCHOBaHWUSA
NPUOCTaAHOBMNEHNSA He MNpeaycMoTpeHbl deaepanbHbiMM  3aKOHAMWU U MPUHATBIMA B
COOTBETCTBUM C HUMM WHBIMM HOPMATMBHbLIMM MpPaBOBbLIMA akTamu Poccuimnckon
depgepaummn, 3akoHaMM W MHbIMM HOPMATUBHLIMW MPaBOBbIMM akTamu Pecnybnmku
TaTapcTaH, MyHMUMNanbHbIMX NPaBOBbIMM akTamu. B ykaszaHHoMm cnydae pocygebHoe
(BHecynoebHoe) obOxanoBaHue 3asiBUTENEM pelleHun u  aencteum  (6es3gencreums)
MHOIrO(PYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLNOHANBbHOrO LeHTpa BO3MOXHO
B Cnyyae, ecnm Ha MHOroYHKLMOHANbHbIA LEHTP, peLeHna n aencteusa (besgencreme)
KOToporo obxanykTcs, BO3fnoxeHa (YHKUMA NO NpeaoCTaBfEHU0 COOTBETCTBYHOLLMX
MYHULMNanbHbIX YCNyr B NoSIHOM o6bemMe B nopsigke, onpeaeneHHomMm YacTblo 1.3 ctaTbu
16 ®epepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asiBUTENS NPW MNPeAoCTaBMEHUN MyHULMNANbHOW YCIyrn
AOKYMEHTOB WNn wuHopmaumm, OTCyTCcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepeoHayaribHOM OTkase B npuemMe OOKYMEHTOB, HeobxoauMbIx AOris
npegocTaBfieHns MyHUUUNanbHOW ycnyryu, nuMbo B npeaocTaBrneHuuM MyHUUMNanbHON
yCrnyru, 3a WCKMNIOYEHMEM Cry4aeB, NpefyCMOTPEHHbIX NyHKTOM 4 4vactu 1 ctaten 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM peLleHn n aencteun (6e3gencTBmst) MHOrOQYHKLMOHAbHOMO
UeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOMO LIEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOrOOYHKUMOHAanbHbIA  LEHTP, peleHna wn agencteus (6e3nencreBne) KOTOpPOro
obXanylTcs,  BO3fOXeHa  YHKUMA N0  NPefoCTaBfEeHU  COOTBETCTBYHOLLMX
MYyHULMNANbHbIX YCNYr B NONHOM ob6beme B nopsake, onpeneneHHoM yacTtbio 1.3 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-03.

5.2. Xanoba nogaetcs B nNMCbMEHHOW dopMe Ha OymaxHOM HocuTene, B
3NEKTPOHHON opmMe B OpraH, nNpedoCTaBNALWNA  MYHUUMNANbHYIO  YCRyry,
MHOroQyHKUNOHanNbHbIA LEeHTp nnbo B COOTBETCTBYIOLWNA OpraH rocyaapCTBEHHON
BNacTu, SBRASIOWWACA y4ypeauTenem MHOroYHKUMOHANbLHOrO UeHTpa (ganee -
yypeautenb  MHOTOYHKUMOHANbLHOrO  LUeHTpa), a Takke B  oOpraHusauuu,
npegycmoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3. XKanobbl Ha



peweHns u pencteusa (6e3gencteve) pykoBoaUTENs oOpraHa, npegocTaBnstoLero
MYHULMNANbHY YCNyry, NOAATCA B BbILWECTOAWMN opraH (Npyu ero Hanuyuu) nubo B
crnyyae ero OTCYTCTBMSI pacCMaTpuBalOTCA HEnocpeacTBEHHO pyKoBoAMTENeM opraHa,
npeaocTaBnsaAoWeEro MyHuumnanbHyto ycnyry. >Kanobbl Ha peweHus UM OenCTBUSA
(6e3penctene) paboTHMKA MHOrOMYHKLMOHANBHOMO LiEeHTpa MOA4alTCA PYKOBOAUTENHO
3TOro MHOroOyHKLMOHaNbHOro ueHTtpa. Kanobbl Ha peweHnsa n gencteus (6esgencraeme)
MHOrOPYHKUMOHAaNbHOro LeHTpa NogarTcs ydpeamTento MHOrogyHKLUMOHAbHOMO LieHTpa
UM OOSMKHOCTHOMY  nuuy,  YNOSIHOMOYEHHOMY HOPMAaTUBHbLIM  MPaBOBbIM  aKTOM
Pecnybnukun TatapctaH. »Kanobbl Ha peweHna n genctens (besgencreme) paboTHUKOB
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
@3, nogaroTca pyKoBOAUTENSM 3TUX OpraHn3aLumin.

XXanoba Ha peweHus n gencteuna (besgenctsue) opraHa, NpegocTaBnAoLEero
MYHUUMMANbHYO  yCryry,  OOJDKHOCTHOrO  fvua  opraHa,  npegocTaBnsloLlero
MYHALMNANbHYO  yCnyry, MyHUUMNAnbHOrO  CRnyXawero, pykoBoOUTENs  opraHa,
NpeaoCTaBnAOLWEro MyHMLUMNANbHYO YCNyry, MOXeT OblTb HanpaBneHa no no4vrte, yepes
MHOroyHKLNOHANbHbIN LEeHTp, c NCNosb3oBaHMEM NHpOpPMaLMOHHO-
TEeNEeKOMMYHUKaLUVMOHHON  ceTun «UNHTEepHeTY, oovumnanbHOro  camta  opraHa,
npefocTaBnalLEero MyHMumMnansHyo yenyry, EanHoro noptana nubo PecnybnukaHckoro
nopTana, MHPOPMaLUMOHHON cucTtembl gocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb
npuHATa nNpu nM4HOM npueme 3asiButend. XXanoba Ha pelweHuss U OEeNCTBUS
(6esgenctBne) MHOroYHKUMOHANbHOMO LEHTpa, paboTHMKA MHOrogYHKLMOHANLHOMO
UeHTpa MOXeT OblTb HarnpasfeHa Mo noyte, C WUCNOSfb30BaHMEM WH(OPMALMOHHO-
TeNeKOMMYHMKaLMOHHON cetu «NHTEepHETY, ohuumnansHoro canTa
MHOroOyHKUMOHaneHoro ueHtpa, EgmHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMAaLMOHHOM cUCTEMbl JocyaebHoro obxanoBaHud, a Takke MOXeT OblTb NPUHATA
npu nuyHoMm npueme 3asasutens. XKanoba Ha peweHus n pgencteua (besgencreune)
opraHuMsaunn, npegycMoTpeHHbIX YacTbio 1.1 ctatbmn 16 depepanbHoro 3akoHa Ne 210-
®3, a Takke uUx paboTHUKOB MOXET ObiTb HanpasfieHa Mo noyTe, C UCMONb30BaHUEM
NHPOPMaLMOHHO-TENTEKOMMYHUKALUVMOHHOW ceTu «HTepHeT», odomumanbHbIX CanToB 3TUX
opraHusaumn, EgmHoro noptana nubo PecnybnukaHckoro noprana, a Takke MoXeT ObiTb
NPUHSATa NpU JIMYHOM NpUeme 3aaBuUTeEnNS.

5.3. X)Kanob6a gorxHa cogepxaTb:

1) HauMeHOBaHWEe opraHa, MpeaoCTaBMAWEro MyHUMUMNANbHYK  YChyry,
AOIMKHOCTHOIO fNvua opraHa, npeaoCcTaBnsloWero MyHUUMNanbHyl ycnyry, nubo
MYHMLMNANbHOIO CryXalero, MHOrO(YHKUMOHANbLHOrO LIEHTpa, €ro pykoBoaAUTeEns wu
(vnun) paboTHUKa, opraHn3auumn, NpeaycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro
3akoHa Ne 210-03, ux pykoBoautenenm n (Mnu) paboTHUKOB, pELUEHNA U OENCTBUS
(6esnenicTBme) KOTOPbIX 0BXanyrTCS;

2) damunuio, Umsi, oT4ecTBO (NocregHee - NpuU Hanuuuu), CBeOEeHMst O MecTe
XUTenbCcTBa 3asBuTens - duanmdeckoro nuua nmbo HanmmeHoBaHWe, CBeOEHUs O MecTe
HaXoOXOeHMA 3asiBUTENs - IpUOANYECKOro Nuua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3feKTPOHHOM NOYTbl (MPU HanMuYumM) U NOYTOBbLIA agpec, No
KOTOPbIM A0IMKEH ObITb HanpaBneH OTBET 3asABUTENIO;



3) cBepeHnss 06 obxanyembix pelleHusx U gencteuax (6espenctesum) opraHa,
NpefoCTaBALWEro  MyHAUMNANbHYK  ycryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpeaoCTaBAOWEr0  MyHMUMMANbHYKO  yCnyry, nubo MyHMUMNANbHOrO  Cryxawlero,
MHOTrOQyHKUMOHANbHOrO  LeHTpa, paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa,
opraHusauumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
d3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb He corfnaceH C pelleHnemMm wu
penctenem (besgencTBmeM) opraHa, nNpefocTaBrAloLWEro  MyHULMNANbHY  YCnyry,
AOJDKHOCTHOrO nuua opraHa, nNpefocTaBfslowWero  MyHuuunanbHy  ycnyry, nubo
MYHULMNanbHOro cnyxaktuero, MHOrogYHKLNOHATbHOIo LEeHTpa, paboTHUKa
MHOrO(PYHKUMOHANbLHOro LeHTpa, opraHmsaunin, npegyCMOTPeHHbIX YacTbto 1.1 ctatbmn 16
®epepanbHoro 3akoHa Ne 210-®3, ux paboTHukoB. 3assutenem Moryt 6bITb
npeacTaBneHbl AOKYMEHTbI (Mpy Hanuvyum), nogTeepXxgaroLwme oBoAbl 3adBuTend, nudo
NX KOMUM.

5.4. MNMocTtynueluas >xanoba NoAnexuT permcrTpauun B CPOK He no3gHee pabodero
OHS, criegyoLero 3a AHeM MOoCTYNeHuns.

5.5. XXanoba, noctynuBLias B opraH, NpeaoCTaBnsoWwmin MyHULMNanbHy ycnyry,
MHOTMOYHKUMNOHANbHbIA  LEHTP, ydpeauTento MHOroqyHKLUMOHANbHOrO LEHTpa, B
opraHusauun, NpegycMoTpeHHble YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
@3, nmbo BbiWecTOAWMI OpraH (NpU ero Hanuunn), NOANEXNT PaCCMOTPEHMUIO B TEYEHME
naTHaguaTn paboymx OHeW Co OHS ee peructpauummn, a B criydae obxkanoBaHWa OTKasa
opraHa, npegoCTaBnslOWEero MyHUUMNAnbHYy YCnyry, MHOrOgYHKLMOHANbLHOMO LIEHTPA,
opraHuMsauun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
@3, B npreme OOKYMEHTOB Y 3aaBuTeENs nNnbo B McnpaBfeHMn OONYLLEHHbIX OneYaTok U
OWwWKnBOK unn B criydae ob6kanoBaHMs HapyLWeEHUs YCTaHOBMEHHOIO CpokKa TaKuX
ncnpaBneHun - B Te4eHne Nsatu pabounx gHEN Co AHA ee pernctpauuu.

5.6. Mo peaynbTatam pacCMOTPEHMUs Xanobbl NPUHUMAETCA OOHO U3 CreayrLmxX
peLueHni:

1) xanoba yanoBneTBopsieTcs, B TOM Yncre B opmMe OTMEHbI NMPUHSATOrO peLleHns,
nucnpasneHns OONyLEeHHbIX oneyaTok W  owuMboKk B BblAaHHbIX B pesyrnbTaTe
npefocTaBfieHNs MyHULMNANbHOW YCryrn AOKYMEHTax, BO3BpaTa 3asBUTENIO OEHEXHbIX
CPeACTB, B3WMaHWE KOTOPbIX He MnpedyCMOTPEHO HOPMaTUBHbIMWM MPaBOBbIMW aKTamu
Poccunckon depepaummn, HoOpMaTMBHLIMM NMPaBOBbIMM akTamyn Pecnybnukn TaTtapcTtaH,
MYHULMNANbHbIMU NPaBOBbIMU aKkTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCS.

He nosgHee p[HA, cneaylowero 3a AHEM MPUHATUA pELLEHMs, yKa3aHHOro B
HaCTOSILLEM MYHKTE, 3asBUTENO B MUCbMEHHOW )OpMe WM MO XenaHuw 3asButensd B
3NEeKTPOHHOM dopMe  HanpaefseTcs MOTUBUPOBAHHbIN  OTBET O  pesynbTarax
paccMOTPEHUS Kanobbil.

5.7. B cnyyae npusHaHusa >kanobbl nognexallen yOooBreTBOPEHWIO B OTBETe
3aaBMTEN0 O pe3yrbTaTax PacCMOTPEHUs anobbl gaeTca MHdopMauus o OAeNCTBUSIX,



OCYLLIeCTBNAEMbIX OopraHom, npeaocTaBnsowmm MyHULMNAIbHYO ycnyry,
MHOrOQyHKUMOHAaNbHbIM LIEHTPOM NMBO opraHu3auunen, npeaycMoTpeHHoOW 4acTbio 1.1
ctatbn 16 ®PepepansHoro 3akoHa Ne 210-93, B uensax HedameanUTENbHOro yCTpaHeHUs
BbISIBIIEHHbIX HapyLIEHW MNpU OKasaHuv MyHULMMNAnNbHOM YCNyru, a Takke NPUHOCATCH
N3BMHEHWs 3a OOCTaBMneHHble HeyaobCcTBa U ykasblBaeTCsd UHOpMauusa O AanbHEenLmnX
AENCTBUAX, KOTOpble HeobXoaMMO COBepWWUTb 3asBUTENIO B LEnsx MnonyyYyeHus
MYHULMNANsHOM YCIyru.

58. B cny4vyae npusHaHud Xanobbl He nognexawien YOOBJ1IETBOPEHUIO B OTBETE
3adaBUTESTIO O pedylibTaTaxX pacCMOTPpeHUd Xanobbl AgatoTcs aprymeHTnpoBaHHbIE
pa3bACHEHNUA O MNpUYnMHax MNPUHATOINO pelleHnda, a TaKxKe VIH(bOpMaU,I/IFI O nop4danke
obxanoBaHus NMPUHATOIO peLleHn4.

5.9. B cnyyae ycTtaHOBMeHWs B Xo4e MK No pesynbTatamMm pacCMOTPEHUS »Kanobbl
MPU3HAKoB coCTaBa aAMWHUCTPATMBHOIO MPaBOHAPYLUEHUS UMM MPECTynneHus
[AOIMKHOCTHOE NMUO, paboTHUK, HaAeneHHble MOSIHOMOYUSIMU MO PaCCMOTPEHMIO XKarnob,
He3amMeanuTenbHO HanpPaBnST UMELLNECS MaTepuanbl B OpraHbl NPpoKypaTypbl.



MpunoxeHune Ne 1

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHMLMNanbHON
yCriyrv rno Bbigave crpasku
(BbINWCKN)

dopma

(BnaHk opraHa, NpeAoCTaBnSoLWLEro MyHULMNaNbHY yCnyry)

HormkHocTHoe nuuo (P

CMNPABKA

Q)
7

W HOOOOUCH

Cenenus 00 2JIEKTPOHHO

(moanucb yNnonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 2

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHMLMNanbHON
yCIriyrv rno Bbigave crpaBku
(BbINWCKN)

dopma

(BnaHk opraHa, NpeAoCTaBnSoLWLEro MyHULMNaNbHY yCnyry)

Komy:

KOHTaKTHblE AaHHbIE:

lNpencrtasutens:

KOHTaKTHbIE AaHHblE npencraBuUTenA.

PEWEHNE
006 oTKase B NpegocTaBreHnn MyHUUMNAnsHON yCnyru
Mo Bblaa4ve CnpaBku (BbINMUCKK)
oT Ne

PaccmoTtpeB Balwe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pelweHne ob oTkase B Bblaaye

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWIO:

[lononHutenbHas nHpopmaums:

Cenenus 00 3JIEKTPOHHOU MOANUCH

HomxHocTHoe nuuyo (PUNO)



(I'IOﬂ,I'II/ICb YMNOJTHOMOYEHHOro
OOJTKHOCTHOrO nnua opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHMLMNanbHON
yCIriyrv rno Bbigave crpaBku
(BbINWCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKkTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuUTenA:

PELLEHWE
00 oTkase B npveme LOKYMEHTOB, HEOOXO4MMBbIX 4N NpeoCcTaBneHus
MYHULUMNANbHOW YCyru no Bblgaye cnpaBku (BbIMUCKN)
oT No

PaccmoTtpeB Balwe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO peLleHne ob oTkase B npueme
AOKYMEHTOB, HeobxoauMbIX ANS MpefoCcTaBneHns MyHUuuMnanbHOW YCryrn no Bblgade
crnpaBku (BbIMUCKKN) MO CreayoLmMM OCHOBaHUSIM:

1.

2.

Pa3bsacHeHne NPUYNH OTKa3a:

[ononHutenbHas nHpopmaums:

Bbl BnpaBe MOBTOPHO 06paTMUTbCA B YMONIHOMOYEHHbLIA OpraH C 3asiBNeHUeM O
npenocTaBieHnn YCryrn Nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbIM OoTKa3d MoXeT ObiTb o6xanoBaH B gocygebHOM nopsake nyTem
HanpaBneHust Xanoobbl B YNONTHOMOYEHHbLIN OpraH, a Takke B cyaebHoM nopsake.

CeneHnus 00 3JIEKTPOHHOU MONUCH




HomkHocTHoe nuuo (PUNO)

(nognucb YNOoNHOMOYEHHOIO
LOIMKHOCTHOTO Nl opraHa)



MpunoxeHne Ne 4

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHMLMNanbHON
yCriyrv no Bbigave crpasku
(BbINWCKN)

dopma

B

(HanmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamunus, nvs, 0THECTBO, NACMOPTHbIE
AaHHble, perncTpaumo no Mecty
XUTENbCTBA, agpec 3MeKTPOHHON NOYThI,
TenedoH)

3AABNEHNE

0 Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpaeky (BbIMUCKY)

(ykasaTb BMA CnpaBku)

K 3asgBneHuo npunaratoTcs:




PesyanaT npenocraBsieHnA MyHVILlVII'IaﬂbHDVI ycnyru, npowy npegoctaBmUTb:

I:IB NWYHBLIN KabuHeT [lopTana rocydapCTBEHHbIX WM MyHUUMNAarbHbIX YCnyr
Pecnybnuku TaTtapcTtah;

I:lB MHOrOYyHKUNOHANLHOM LEeHTpe npefoCTaBrieHnUs rocyAapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

l:l B OpraHe.

(naTa) (noanuceb) (©.1.0.)

MpunoxeHne Ne 5

K AAMVHUCTPATUBHOMY perfameHTy
NpefocTaBnNeHNs MyHMLMNANbHON
yCnyru no Bblaaye CrnpaBku
(BbINUCKN)

PykoBoguTtento

McnonHUTENbHOro kommteTa

OT:

3AABNEHNE



00 ncnpasneHnn TEXHUYECKON OLUNGKM

Coobuwato 06 owmnbke, OOMYyLLEHHOW MpU OKasaHMU MyHUUMNANbHOW YCNyrn no
Bbldaye cripaBku (BbIMUCKN).

3anucaHo:

npaBMﬂbele cBeeHU4A.

I'Ipomy ncnpasnTb AOoNyWEeHHYH TEXHUYECKYHO OLUI/I6Ky N BHECTU COOTBETCTBYHOLLNE
M3MEHEHUA B JOKYMEHT, ABNSAOLNINCA pe3yrnbTaTtom MyHMLlMHaﬂbHOIZ YCIyru.

Mpunarato cneayouime AOKYMEHTbI:

1.

2.

B cnydae nNpuHATNA pelleHund 00 OTKNOHEHUM 3asiBneHusi 0O ncnpasneHnn
TEXHMUYECKOW OLLINBKK npoLly HanpaBuUTb Takoe peLleHne:

NOCPeaCTBOM OTNPaBreHNs 3NeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHON KOMWM Ha ByMaXHOM HOCUTEeNe MoYTOBbIM OTMpaBreHMEM Mo
agpecy:

Hactoswmm noaTteepxaato: CBeAeHWs!, BKIIIOYEHHbIE B 3asiBNEHME, OTHOCSALUMECS K
MOEN JIMYHOCTU W NPELCTaBNSIEMOMY MHOK fuLy, a TakKe BHECEHHblE MHOK HUXeE,
AO0CTOBEPHbI. [JOKYMEHTbI (KON LOKYMEHTOB), NPUIIOXEHHbIE K 3asIBIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTAHOBMEHHbLIM 3aKoHOOATENbLCTBOM Poccuiickon dPepepaummn, Ha MOMEHT
NPeacTaBneHns 3asiBeHNa 3TU LOKYMEHTbl AEWCTBUTENbHbI U COAepXaT [AOCTOBEpPHbIE
cBeaeHust.

(noaTa) (noanuceb) (©.1.0.)
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