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«21» mapTa 2022 r _ Ne 7

O6 yrBepxpoeHMM aaMUHUCTPATUBHONO perriaMmeHTa
npeAoCTaBfieHUA  MYHULMNAnbHOW  ycnyru  no
NPUHATMIO Ha  yYeT TFpaXaaH B  KavyecTBe
HYXOAKWMXCH B XKUINbIX NOMELLEHUAX

B uensix peanusauyuum ®@egepansHoro 3akoHa ot 27 urons 2010 roga Ne 210-
®3 «O6 opraHusauum npenocTaBneHus rocyaapcTBEeHHbIX W MyHUUUNAMNbHBIX ycnyr»,
pykoBOACTBYysicb nocTaHosneHuem Kabuveta Munuctpos Pecnybnuku TatapcrtaH oT
02.11.2010 Ne 880 «O6 yTBepxaeHun [lopsagka pas3padboTkKn W yTBEpPXAeHWUA
aaMURUCTPATUBHbIX pernameHToB npefocTaBneHus rocygapCTBEHHbIX ycnyr
VCMNOMHWUTENbHLIMU OpraHamu rocygapcTBeHHon Bnactu Pecnybnuku Tatapctan U o
BHECEHMN W3MEHEHUN B oThenbHble noctaHoBneHus Kabuneta MuHuctpos Pecnybnuku
TarapcrtaH», B cooTBeTCTBUMM ¢ noctaHoeneHnem UcnonuutensHoro komuteta «O [Mopsaake
paspaboTkm ¥ YTBEPXKAEHUS  AAMUHUCTPATUBHLIX PErnaMeHTOB  NpefocTaBneHus
MyHUUMNAnNbHbIX  ycnyr», WcnonHutenbHblh  komuteT CpeaHEeKOPCUHCKOro CenbcKoro
noceneHns Apckoro MyHuumunanesHoro panoHa Pecnybnuku Tatapctad MNOCTAHOBIAET:

1. YTBEepaAuTe AOMUHUCTPATUBHbIA pernameHT npegocTaBneHns MyHuUunanbHowu
yCNyrv no NpUHATUIO Ha YYeT TPpaXgaH B KayecTBe HY)XXOAILWMXCH B XWUMbIX NOMELUEHUSIX,
COrfIaCHO NPUMOXEHNIO.

2. TpusHaTb yTpaTMBLUMM CUSly NOCTAHOBIIEHWE  WUCMONHUTENBHOMO KOoMUTETa
CpeaHekopcuHckoro cernbckoro nocenednss Ne 2 ot 11.04.2013 r. «O6 yTBepxaeHuu
aAMUHUCTPATUBHOTO pernameHTa NpegocTaBNeHns MyHULMNansHoN ycnyrn no nocTaHoBKe
Ha y4YeT oTAernbHbIX KaTeropuit rpaxaaH, Hy)aatoLwWwmuxcs B ynyyueHnn
XKUIULLHbLIX YCNOBUA»

3. OnybnukosaTb HacToswee nocrtaHoBrneHne Ha OduuuanbHOM rnopTane npasBoBOW
nHpopmaumm Pecnybnukn Tartapctan (hitp:pravo.tatarstan.ru) n obHapogoBath nyTem
pasMeLLeHna Ha cante ApcKoro MyHuumMnanbHoro pamoHa (arsk.tatarstan.ru).

4. KOHTpOrb 3a UCNONHEHUEM JAHHOTO NOCTAHOBMNEHNA OCTABNSAD 38 cOboW

Mmaea CpenHeKOPCUHCKOro CenbCKoro nocenexuns 4/ P.P. BacuHa



MNpunoxeHne K NOCTaHOBMEHNIO
WCMNOMNHUTENBbHOIO KOMMUTETA
CpeaHEeKOPCUHCKOro CENbCKOro
noceneHus

ApPCKOro MyHMUMManbHOro panoHa
Pecnybnuku TatapctaH

oT «21» mapTta 2022r. Ne 7

AOQMUHUCTPATUBHBLIN pernameHT
npeaocTaBneHUs MyHMLUNAaNbHOW YCIyrv no NPUHATUAIO Ha YYeT rpaxaaH B KavyecTBe
HY)XAAKLWMUXCA B XUIbIX NOMELLEeHUAX

1. O6wwume nonoxeHusA
1.1. TlpegmeT perynupoBaHnsa agMUHUCTPATMBHOMO pernamMmeHTa

1.1.1. HacTosilwmn agMUHUCTPATUBHbBIA pernaMmeHT npeaocTaBneHnst MyHUUMnanbHOM
yCrnyrn ycTaHaBnuBaeT CTaHAapT M Nopsaok NpedoCTaBNeHUs MyHMUMMNanbHOM YCnyru no
NPUHATUIO Ha Y4YeT rpaxdaH B KayeCTBE HYXOAloLWMXCA B XWUMbIX NomMelleHusx (oanee
COOTBETCTBEHHO — aAMUHNCTPATUBHbINA PernaMmeHT, MyHuumMnanbHasa ycnyra).

1.1.2. TlonoxeHuss  agMMHUCTPATMBHOIO  pernameHTa  NPUMEHSATCS  Npu
NpefoCTaBfIEHNN XKUMbIX NOMELLEHNA MYHULMMANBbHOMO XUMULLHOIO (hoHOa MO A0roBopy
coumnanbHOro Havma, NpU3HaHuM rpaxgaH ManoumMywumm B Nopsagke, YCTaHOBNEHHOM
3akoHom Pecnybnukn TatapctaH oT 13 uiona 2007 roga Ne 31-3PT «O peanusauuun npas
rpakgaH Ha npefocTaBrieHNE UM XUMbIX MOMELLEHUIN roCyAapCTBEHHOIO XUMANLLHOMO dooHAa
Pecnybnukn TatapctaH 1 MyHULMNANBHOIO XUANLWHOMO ooHAa No AOroBopam coumnanbHOro
HanMmay» (ganee COOTBETCTBEHHO — Xunble nomewieHusi, 3akoH Pecnybnukn TatapctaH Ne
31-3PT), n exerogHon nepeperucTpaumm rpaxanaH, COCTOSLWMX Ha YYeTe HY>XOAKLNXCA B
XUITOM NOMELLEHNN.

1.2. Kateropun 3assurtenemn

1.2.1. Jluuamu, nmerowmMmmn npaBo Ha nonyyvyeHne MyHUUUnanbHOW yCnyru, ABnsoTCs
rpaxgaHe Poccunckon Pegepauuun, nNpoXuBawlmne Ha Tepputopun MyHULMNANIBHOrO
obpasoBaHus B Pecnybnuke TartapctaH, MMelLWMe OCHOBaHWA ANA MPU3HAHUA  UX
HYXXOAOWMMUC B KUMbIX  MOMELWEHUSAX WU MPU3HAHHbIE  OpraHamm  MECTHOro
camoynpaBneHums B Pecnybnuke TartapctaH ManoMMmywMMn WNuM  OTHOCALUMECS K
onpeneneHHon dgeaepanbHbIM 3aKOHOM, yka3om [Npe3snageHTta Poccuiickon ®epepaunm mnm
3akoHoM Pecnybnukn TatapcTtaH kateropumn (ganee — 3asaBUTenb).

1.2.1.1. paxxgaHamu, HyXXOaroLWMMNCS B XKUIbIX NOMELLEHUAX, MPU3HAKOTCS:

1) He ABNAKLWMECA HAaHMMATENSIMWN XWUNMbIX MOMELLEHUI NO 4OroBOpam COLManbHOro
Havma, [JOoroBopaM Havma XunblX MNOMELWEHNNn XUnuwHoro d¢oH4a coumanbHOro
NCMONb30BaHNA WMAN 4YNIEHAaMU CEMbM HaHUMATENS XWUMOro MOMELLUEHUS MO OOroBopy
coumnanbHOro Hamma, 4OroBOpY Hamma >XXMNoro NOMELLEHNS XUMULLHOIo hoHaa coumansHOro
Ncnonb3oBaHuss MO0 COOCTBEHHUKAMW KUMbIX MNOMELUEHUA WM  YNIeHaMn  CeMbM
COBCTBEHHMKA XKNIMOro NOMELLLEHNS;

2) aBnsAOWMECA HaHUMATENAMMU XUNbIX MOMELLEHWMA NO AOroBOpaM COUManbHOro
Harvma, [JoroBopaMm Harvma XumnblX MNOMEWEHNNn XunuwHoro d¢oH4a counanbHOro
NCMNOSIb30BAHUSA UMM YNEHAaMW CEeMbW HaHMMaTens XWIoro rMoMeLlleHns no [OOroBopy



couunanbHOro Hamma, A0roBopy Hamma XMUNoro NOMeLLeHUs XUNULWHoro goHaa coumnasibHoro
NCnonb3oBaHuss NMOG0O COOCTBEHHUKAMWU KUMbIX MOMELLUEHUA WM YNIeHaMN CEeMbM
coBCTBEHHMKA XNITOro noMeLlleHnsa n obecneyeHHble 00LLEN NMOLLAALIO XKUMOro NOMELLIEHUS
Ha OZHOrO YfieHa CeEMbW MEHEE YYETHOM HOPMBbI;

3) npoxuBawwue B MNOMELLEHUN, HE OTBeYalLWeM YCTAHOBMEHHbIM ANSA >KUMbIX
nomMeLleHnn TpeboBaHNAM;

4) aBNAKOWMECS HAHUMATENAMM KUMbIX MOMELLEHMA MO AO0roBOpaM CcouManbHOro
Harvma, [JoroBopaMm Harvma XumnblX MNOMEWEHNNn XunuwHoro doHaa counanbHOro
NCMONb30BaHNA, YreHaMu CeMbW HaHUMAaTENs >KUIOro MOMELEHUs Mo  AoroBopy
coumnanbHOro Hamma, 4OroBopy Hamma XMnoro NoOMeLLEHNS XUIMULLHOIo hoHaa coumansHOro
MCNONb30BaHUA UM COBCTBEHHMKAMW XUIbIX NOMELLEHMUA, YNeHaMn ceMbu COOCTBEHHMKA
XXUMOro NoMeLLeHnsl, NPOXUBAKLWNMN B KBApPTUpPE, 3aHATON HECKONbKUMU CEMbSIMU, €CINN B
cocTaBe ceMbuM uMeeTcss OOonbHOW, CTpadalolnin  TSHKENoOM (OPMON  XPOHUYECKOro
3aboneBaHnsa, Mpu KOTOPOM COBMECTHOE MPOXMBAHME C HUM B OOHOW KBapTUpe
HEBO3MOXHO, U HEe WMEKLLMMU WMHOIO >KUMAOFO MOMELLUEHUs, 3aHMMaeMoro no AoroBopy
coumnanbHOro Hamma, A0roBopy HamMa XMUNoro NOMELLLEHUS XUANLLHOMO dooHAa coumnarnbHOro
NCMOMb30BaHUA UMW MpUHaAnexawero Ha npaBe  cobcTBeHHOCTU.  [lepeyeHb
COOTBETCTBYIOLNX 3aboneBaHnn ycTaHaBNMBaeTCs YMNOMHOMOYEHHbIM [1paBUTENLCTBOM
Poccuinckon ®egepaunmn beageparnbHbiM OpraHoM UCMONTHUTENTbHOW BRACTM.

1.2.1.2. lpaxgaHe Npu3HATCA ManouMmyLMMM B LEnsiX NpeaoCTaBfeHUs XUnbiX
noMeLLeHNn B Crnyyae, ecnu pasMmep AoxXoAa, NPUXOLSLLEroca Ha Kaxaoro rpaxgaHuvHa, v
CTOMMOCTb MMYLLECTBA, Haxogsuweroca B COOBCTBEHHOCTM TrpaxdaH W noafiexaiiero
HanoroobnoXeHn, He npeBbiWaT MOPOroBOro 3Ha4YeHMsa [oxoda W CTOMMOCTU
UMyLLIECTBA, YCTAHOBMEHHbIX B COOTBETCTBMM C 3akoHoM Pecnybnukm TaTtapctanH Ne 31-
3PT.

1.2.2. C 3asBneHnemMm BnpaBe o0OpaTUTbCA YMNONHOMOYEHHbIN MpeacTaBuTENb
3agaBuTtend, OEeNCTBYHOLWWW B CUNY MNOMIHOMOYMA, OCHOBaHHbLIX Ha O(OpPMMNEHHON B
YCTaHOBMEHHOM 3akoHogaTtenbctBoM Poccunckon ®Pepepauum nopsiake OOBEPEHHOCTY,
3aKOHHbIN NpeacTaBUTENb 3asBUTENS, AENCTBYOLWNM HA OCHOBaHUM doefepanbHOro 3akoHa
nmMbo Ha OCHOBaHMM akTa YMNOSTHOMOYEHHOro Ha TO OpraHa MECTHOro camoyrnpaBfieHus
(oanee — 3aaBuTENb, NPEACTaBUTENb 3asBUTENS).

1.3. MNopsaok HpopMmnpoBaHUsa o NpeoCTaBneHU MyHULMNANbHOW YCryru

1.3.1. WHdopmauua o nopsgke npenocTtaBneHns  MyHUUMNanbHOWM  YCryru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, CcoAepXalux Bu3yanbHYHO W TEKCTOBYHO
WHpOpMaUMIO O  MyHMUMMANbHOW  ycrnyre,  pPacrofioKeHHbIX B MOMELLEHUSIX
MHOTrOYHKUNOHArbHbIX LIEHTPOB NpefoCTaBneHUss rocyapCTBEHHbIX U MyHUUMNAnbHbIX
YCIyr.

2) Ha oduuManbHOM canlTe MyHUUMNanbHOro panoHa B MH(OPMaUMOHHO-
TenekoMMyHUKaunoHHon cetn «MHTepHeT» (https://www. arsk.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnunkaHckum noptan);

4) Ha EpuHOM nopTane rocyaapCTBEHHbIX U MyHMUMNAnNbHbIX YCnyr (QYHKLNRA)
(https:// www.gosuslugi.ru) (qanee — EanHbii noptan);

5) B rocygapctBeHHOW WHGOPMaUMOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUuMnaneHbiX ycnyr Pecnybnukn Tatapctadw» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX 1 MyHULMNATbHbIX YCAYT).

1.3.2. KoHCcynbTupoBaHue no BorpocamMm npenocTaBfieHUs MyHUUUNAanbHOW YCNyru
OCYLLIECTBNAETCA:



1) B MHOroyHKUWOHamnbHbIX LUEHTpax npeaocTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHbIX YCAYr NPU YCTHOM O0BpaLleHnn - MMYHO UK NO TenedoHy;

2) B HTEpakTuBHOM chopme PecnybnnkaHckoro nopTana;

3) 8 yrosiIHoMo4YeHHOM Ha ripedocmassieHue ycryau op2aHe (oanee — OpaaH):

npu YCTHOM obpaLleHnn - NINYHO Unn No TenedqoHy;

npu NMUCbMEHHOM (B TOM Yucne B hopMe 3NEeKTPOHHOro JOKYMeHTa) obpalleHum — Ha
OyMakHOM HOocuTerne Mno NoYTe, B 3ANIEKTPOHHON hopMe MO 3NEKTPOHHON noyTe.

1.3.3. IHdopmauusa Ha EguHom nopTtane, PecnybnukaHckom nopTtane o nopsgke u
CpoKax npeaocTaBreHna MyHUUMNanbHOW YCNyru Ha OCHOBaHUN CBeAEHWU, COAEpPKaLLMXCS
B PeecTpe rocygapCTBEHHbIX WM MyHWUUNANbHbIX YCAyr, NpPeaocTaBnsieTcs 3asBUTEso
BecnnaTHo.

[ocTtyn K HhopmMaumm o cpokax 1 nopsigke nNpeaocTaBneHns MyHULMNANsHOW yCryrm
ocywectBnsaeTcs 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHun, B TOM 4vncrne 6e3
NCrNonb30BaHNA MporpaMmMHOro obecrneyeHusi, yCTaHOBKaA KOTOPOrO Ha TexXHUYeckue
cpenctBa 3asiBuTensa TpebyeT 3aknioYeHus NULEH3MOHHOMO WM WMHOro corfalleHns C
npasoobnagartenem nporpaMMHoro obecneyeHus, npegycmaTpmBaloLero B3MMaHue nnatbl,
permcTpauuio unv asTopu3aumio 3asiBUTENS WM NpefocTaBfeHMe WM MepCoHarnbHbIX
AaHHbIX.

1.3.4. lMNpun obpalwieHnn 3aaBuTeNs NUYHO WK No TenedoHy B COOTBETCTBUM C
NoCcTynMBLLMM obpalleHneM npegoctaBnaeTcs nHpopmaums:

1) 0o MecTe HaxoXOeHUs MHOrO(PYHKLUMOHANbLHOMO LEeHTpa npeaocTaBneHus
rocygapCTBEHHbIX U MyHUUMNanbHblxX ycnyr, OpaaHa (agpec, rpaduk paboTbl, CNpaBoYHbIE
TenegoHbl);

2) O nopsgke npefocTaBneHus MyHuMUMnanbHOW ycnyrn, o crnocobax u cpokax
noaayn 3asaBneHun;

3) 0 kaTeropusax rpaxgaH, KOTOpbIM MpefocTaBnseTcs MyHuUMnanbHas ycnyra; o
HOPMaTUBHbIX MPaBOBbIX aKkTax, PeryfmpyoLwmx BONpoCkl NpeaocTaBneHns MyHUUunansHom
ycnyru;

4) 0 nepevyHe [OOKYMEHTOB, HeOOXOOAMMbIX [Afi1 PacCMOTPEHUs 3asBMNEeHUs o
npegocTaBfieHnn MyHULUNANbHOM YCryrn, O CpoKax npuema n permcrpauumn sasaBrneHus;

5) o0 xoge npefocTtaBneHUs MyHUUMNANbLHOW YCnyru;

6) O MecTe pasMmeleHuMss Ha oduuManbHOM canTe WHGOopMauuM MNo Bonpocam
npegocTaBfieHns MyHULMNANbHOM YCIyru;

7) o nopsigke obxanoBaHWa OENCTBUN Uy 6e3nencTeus OMKHOCTHbIX Ny OpaaHa.

Mo nucbmMeHHOMYy oOb6palleHuio  COTPYOHUKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMNAnNbHOW YCnyru, NnogpobHO B MUCbMEHHOW POpME PasbsSCHSAOT
3aABUTEN0 MOPSAOK NPedoCTaBfeHUs MyHMUMManNbHOW YCyrM M BOMPOCHI, yKas3aHHble B
HaCTOSILLEM MYHKTE aAMUHUCTPATMBHOIO perfnameHTa, u B TedeHne Tpex paboumnx AHen co
OHA perucTpauun obpaleHus HanpasnawT oTBeT 3assutento. OTBeTbl AalTCA Ha A3blKe
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke OOpalleHMs UCMonb3yTCH
rocygapcTBeHHble A3blkn Pecnybnukm TatapcTaH.

1.3.5. WHdopmauma no Bonpocam npeaocTtaBfieHUs MyHULMNANbHOW  yCnyrn
pasmellaeTcs Ha ouumanbHOM canuTe MyHUUMNAnNbHOro pamoHa U Ha MHAOPMAaLMNOHHbLIX
cTeHaax B nomMelleHnax OpzaHa ons paboTbl ¢ 3asgBUTENSAMM.

MHopmauma Ha rocygapCTBEHHbIX s3blkax Pecnybnukm TatapcTtaH, pasmeliaemas
Ha WHQOPMALMOHHBIX CTEeH4axXx U Ha oduunanbHOM CanTe MyHULMNAnbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu  «/HTepHeT», BKIlOYaeT CcBegeHna o
MYHULUMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO perfnamMeHTa, WHOpPMaUMIo O MeCTe HaxOXOAEeHUH, CrnpaBOYHbIX
TenedoHax, BpeMeHn pabotel OpzaHa, 0 rpaduke npuemMa 3asiBfieHNn Ha NpegocTaBneHne
MYHULMNANbHOW YCIyIw.



1.4. HopmaTuBHbIe NpaBOBbIE aKTbl, PErYyNUPYOLLME NPeaoCTaBneHNE
MyHULMNANbHOM yCnyru

1.4.1. lepevyeHb HOPMATUBHLIX NPABOBLIX aKTOB, PErynupylowmnx npegocraBneHne
MyHUUMManNsHOM ycnyrm (C ykasaHMem peKkBU3NUTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB X odomumanbHoro onybnvkosaHus), pasmelleH Ha EguHom noptane, B PeecTtpe
rocyJapCTBEHHbIX M MYHUUMMANbHbBIX YCryr, Ha oduunanbHOM canTe MyHULMNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTn « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AEWCTBYOLLEN pedakunn MoanexuT
pasmMeLleHunto Ha EguHom nopTane, B PeecTpe rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYT,
Ha odomumansHOM canTte MYHULIMNANBHOro panoHa B MHOPMALNOHHO-
TeneKoMMYHUKaLMOHHON ceTn « IHTepHeT».

1.5. TepMVIHbI, ncnosibdyemble B agMUHUCTPATUBHOM perfiameHTe, 1 X onpeneneHna

1.5.1. B agMMHUCTpPaATMBHOM perfiaMeHTe MCNosib3yTCa creaylowme TEPMUHLI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOro(yHKUMOHANbHOIO LeHTpa npeanocTaBfieHus
rocygapCTBEHHbIX U MYHULUUNAMbHbIX YCIYr — TeppuTopuanbHO 060COBNEeHHOE CTPYKTypHOE
nogpasgenexuve (ochuc) MHOro©yHKLNOHaneHOro ueHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYr, CO34aHHOE B rOPOACKOM (CenbCKOM) noceneHmum
MYHULMNANbHOro panoHa unu B ropoackom okpyre Pecnybnukn TatapcTtaH B COOTBETCTBUU
c nyHktom 34 [lpaBun opraHusauuu [eAaTenbHOCTU MHOrOYHKUMOHASbHbLIX LIEHTPOB
npefocTaBfieHnss  roCydapCTBEHHbIX U MyHUMUMNANbHbIX  YCRyr,  YTBEPXAEHHbIX
noctaHoBnenmem [lpasutenoctea Poccunckon ®epepaunm ot 22.12.2012 r. Ne 1376 «O6
yTBEpxaeHun [lpaBun opraHusaumm [eATenbHOCTU  MHOToYHKUMOHAlbHbIX LEHTPOB
npegocTaBieHns roCcyAapCTBEHHbIX U MyHULMMNANbHbIX YCYry;

TexHu4yeckasn owunbka - owubka (onmcka, oneyaTka, rpaMmmaTMyeckass Wnm
apudpmeTndeckas  owmbka nNuMbo  nogobHas  owwmbka), AonyweHHas  OpraHow,
NpeJocTaBnAWNM MyHULUUNANBHYIO YCIyry, U npuBeawlas K HeCOOTBETCTBUIO CBEAEHWUMN,
BHECEHHbIX B JOKYMEHT (pe3yrnbTaT MyHUUMNanbHOW YCryrn), cBe4eHUAM B JOKYMEHTaXx, Ha
OCHOBaHMM KOTOPbIX BHOCUIUCL CBEAEHMS;

EonHaa cuctema wgeHTUduKauum n - ayTeHTUdukaumm B MHAQPACTPYKTYpe,
obecneunBatoen MHPOPMaLMOHHO-TEXHOMNOIMMYECKOE B3aUMOAENCTBME MHEOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBeHNs rocyaapCTBEHHbIX U MyHUUMNAMbHbBIX YCIyr B
anekTpoHHon copme (ganee — ECUA) — dbegepanbHas rocyaapctBeHHast MHpopMaunoHHas
cuctema, obecnedmBarollas CaHKLMOHUMPOBAHHbBIA LOCTYN YYaCTHUKOB MHMOPMALMOHHOIO
B3aMMOLENCTBUA B €ONHOMN cucTeMe naeHTudukauum n ayTeHTudukauum K nHopmaumm,
cofepxallenca B rocyaapCTBeHHbIX MH(POPMALMOHHbBIX CUCTEMAX N MHbIX MHPOPMALIMOHHbIX
cucTemax;

Mo®L| - NocygapctBeHHoe BropxkeTHoe yupexaeHne «MHOroyHKUNMOHANbHbIA LEHTP
npefocTaBieHns rocyAapCTBEHHbIX M MyHULMNanbHbIX ycnyr B Pecnybnuke TaTapcTaHy;

ANC ML - ABTOMaTU3MpPOBaHHaA NHGOpMaLMOHHas cuctema
MHOrOOYHKUMNOHAbHbIX LIEHTPOB NpefoCTaBfeHUss roCy4apCTBEHHbIX W MyHUUUNanbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHble MOHATUSA, WCNOMb3yeMble B HACTOAWEM aAMUHUCTPATUBHOM
perrnameHTe, NPUMEHAIOTCH B TOM Xe 3HadYeHuu, 4To 1 B GeflepanbHOM 3aKoHE OT 26 uions
2006 roga Ne 135-®d3 «O 3awmTe KOHKYpPEHLNNY.

1.5.3. B agmuHucTpaTMBHOM pernaMeHTe non 3adBfieHMeM O npeaocTaBreHun
MYHULMNANbHOM ycnyrn (ganee - 3asiBeHMe) MNOHMMaeTCs 3anpoc O npefocTaBreHun



MYHULMNANsHOW yCnyrn, NoAaHHbIN B COOTBETCTBUWN C NMYHKTOM 3 cTaTbn 2 depgepanbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-®3 «O6 opraHusauun npenocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNarnbHbIX yecnyr» (aanee — ®egepanbHbin 3akoH Ne 210-$3).

2. CtaHpapT npeaocTaBfieHMA MyHULMNANbHOWN YCNyru
2.1. HanmeHoBaHne MyHUUMMNANBHOW YCNyru
[MpuHATWE Ha yYeT rpaxgaH B Ka4ecTBe HYXOAtLWNXCA B XUNbIX MOMELLEHUSIX.

2.2. HanmeHoBaHWe UCNonHUTENbHO-pacnopsanTenbHOro opraHa MecTHOro
camoyrnpaBneHusi, HeNnocpeACTBEHHO NPeaoCTaBMNALWEr0o MyHULUNAMNbHY YCIyry

NcnonHutensHbln  komuteT CpeaHEeKOPCUHCKOro CenbCKOro noceneHuss ApCcKoro
MyHULUMNaneHOro panoHa Pecnybnuku TaTapcraH.

2.3. OnucaHune pesynbTaTta npenocraBieHnsa MyHI/lLl,MI'IaJ'IbHOIZ ycnyrmum

2.3.1. Pe3ynbTaTtoMm npefocTaBfieHnss MyHULUNANbHOW YCyrn SBRsieTCcA:

1) peweHue O MPUHATUM Ha Y4YeT rpaxdaH, HY>XOalWWUXCca B NpeaocTaBneHun
Xunoro nometleHus (npunoxeHne Ne 1 k HacTosLWeMy agMUHUCTPATUBHOMY PerfameHTy);

2) peleHre o6 oTkase B NpegocTaBrieHM MyHUUMNanbHOW ycnyrn (npunoxeHne Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY PerfameHTy);

3) pelweHne o6 oTkase B Npueme AOKYMEHTOB, HEOBXOAUMbIX ASis NpeaoCTaBneHns
MyHUUMnanbHonW ycnyrn  (NpunoxenHne Ne 3 K HacTosiwemy aaMUHUCTPaTUMBHOMY
perrnameHTy).

2.3.2. PesynbtaT npefoctaBneHUs  MyHUUMMNANbHOM  YyCNyrn  HanpasnseTcs
3aaBuTeNnto B (OpMe  3NEKTPOHHOro  OOKYMeHTa,  MOAMUCAHHOIO  YCUIEHHOW
KBanuuUMPOBaHHON 3NEKTPOHHOW MOAMUCBID  YNONHOMOYEHHOro [AOSMKHOCTHOIO nuua
OpeaHa (nnbo OpeaHa), B cooTBeTCTBMM ¢ PeaepanbHbiM 3akoHOM oT 6 anpensa 2011 roga
Ne 63-d3 «O6 anekTpoHHOW noagnucu» (ganee — ®epepanbHbln 3akoH Ne 63-P3) B NUYHbIN
kabuHeT EpamHoro noptana. B cnyyae HanpasneHus 3asiBNeHWA  nocpencTBOM
PecnybnukaHckoro noptana pesynbTar nNpefocTaBneHUs  MYHUUMNANbHOW  YCRyru
HanpaBnseTcs B NMUYHbIN KabnHeT PecnybnvkaHckoro noprana.

2.3.3. o BbLIOOpY 3asaABUTENSA pesynbTaT NPeaoCTaBfEHUS MyHUMUMNANbHOW YCNyrn
Bblgaetca B OpraHe wnu B MOL| B dopme ak3emnnsgpa 3SMEKTPOHHOIO [OKYMEHTa,
pacne4yataHHoro Ha OyMaxXHOM HocuTerie, 3aBEpPeHHOro neyaTbld W NOAMUCHIO
COOTBETCTBEHHO YNOSTHOMOYEHHOIO AOMKHOCTHOrO nuua OpraHa unu paboTtHmuka MOLY.

2.3.4. 3aaBuTenb BnpaBe MNOMy4uTb pes3ynbTaT MNpeaocTaBfeHUs MyHULMNanbHOM
ycnyrm B (popme 3MEeKTPOHHOro [JOKyMeHTa B TeyeHMe Cpoka [OencTBus pesynbTaTa
npegocTaBrieHns MyHULUNANbHOW YCAyTi.

2.4. Cpok npefocTaBneHnss MyHULmMnanbHOW yCcryri, B TOM YMcne ¢ y4eToM HeobxoaumMocCTu
obpalleHus B opraHMsaumm, y4acTByoLmne B NpeaocTaBNeHNN MyHULMNANbHOW YCIyrn,
CPOK NPUOCTaHOBIIEHUS NPeaOCTaBEHNS MYHULMNANbHOM YCIyru B crnyyae, ecrnu
BO3MOXHOCTb MPUOCTAHOBIEHUS NPeSyCMOTPEHa 3akoHoA4aTeNnbCTBOM Poccuinckom
depepaunn, Cpok Bblaauun (HanpaBneHusi) LOKYMEHTOB, ABNSAOLNXCA pe3ynbTaToM
npegocTaBneHns MyHUUUNAanbHOW yCryru

2.4.1. MyHuumnanbHaga ycnyra npegoctaBnsdeTcs B TedeHne 25 paboumx gHen co gHs
perucrpauum 3asBreHus.



2.4.2. TlpuoctaHoBfieHMe cpoka npenocTaBfieHUs MYHUUMMansHOW YCryrm He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SBASOWErocs pesynbtatoMm npeaocTaBrieHns
MYHULMMNanNsHOM ycrnyrn B oopmMe 9NeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISIETCH B
AeHb 0hOpMNEeHUs 1 perncTpaumm pesynbtata NpegocTaBneHns MyHUUMNansLHON YCryri.

2.5. VicuepnbliBatolmii nepeveHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUN C
3aKoHoAAaTENbHbIMU U UHBIMW HOPMATMBHBLIMW NPaABOBLIMM akTaMW Arsi Npe4oCcTaBNeHNs
MyHULMNAnbHOM YCryru, a Takxke YCnyr, KoTopble BNSTCS He06XoaAMMbIMA 1
ob6s13aTenbHbIMU AN NPEA0CTaBNEHUS MyHULMNANbHBIX YCyT, NOAneXaLmx
npeacTaBneHnto 3asiBuTeneM, cnocobbl NX NONy4YeHUs 3asiBUTENEM, B TOM Yucrie B
3MEeKTPOHHONM hopMe, NOPSAOK UX NPeacTaBneHus

2.5.1. [ina nonyyYyeHuss MyHUUUMNanbHOM YCyrn 3asBuTenb NpeacTaBnseT crneaylwme
AOKYMEHTbI BHE 3aBUCMMOCTU OT KaTeropun u OCHoBaHus obpalleHus:

1) AOKYMEHT, YyAOCTOBEPSIOWNA NUYHOCTL (He TpebyeTcsa B crnydyae obpalieHus
nocpeacteom PecnybnnkaHckoro noptana);

2) OOKYMEHT, yAOCTOBEPSIOLMA NOSTHOMOYNA MNpeaCcTaBUTENS 3asiBUTENS, B Cryvae
oOpalleHnsa 3a npegocTtaBneHneM MyHULMNANbHOW YCNyrn npeactaButens 3adaButens (He
TpebyeTca B crnydae obpalleHnsa 3aKOHHbIX NpeacTaBuTenen (pusndecknx nuy);

3) 3asaBneHue:

B (popme OoOKymMeHTa Ha BymaxHom Hocutene (npunoxeHue Ne 4 k HacToswemy
agMVHUCTPATUBHOMY perfiaMmeHTy);

B OMEKTPOHHOW dopme (3anornHseTcss NocpeAcTBOM BHECEHWA COOTBETCTBYHOLLMX
cBeleHU B 3rEeKTPOHHYK ¢opMy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.7 agMWHUCTPATUBHOIO pernamMeHTa, npu obpaweHun
nocpeacteom EgmHoro noptana, PecnybnvkaHckoro noprana;

4) [OKYMEeHTbI, NoATBepXKaaloLmne cocTaB CeEMbU 3asiBUTENS:

cBuaeTenbCcTBa O rocygapCTBEHHOW perucrpauuyM akToB rpaXdaHCKOro COCTOSHUA,
BblJAaHHble KOMMNETEHTHbIMW OpraHaMmyM WHOCTPAHHOro rocygapcrea, U WX HoTapuarnbHO
yOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbcTea 00 YCbIHOBNEHUN, BblAAHHbIE OpraHaMu 3anuMcu akToB rpaXgaHCKoro
COCTOSIHMS UMM KOHCYNbCKUMU yupexaeHnamm Poccuinckon denepaunm;

OOKYMEHTbI, BblAaHHble (OOPMIMEHHbIE) OpraHamMmuM [JO03HaHWA, crneacTBua nmMbo
CcyooM B Xxode nNpoOM3BOACTBA MO  YrofoBHbIM — AernaMm, [OOKYMEHTbl, BblAaHHble
(otbopMneHHbIE) B xo4e rpakgaHCKoOro unv agMMHUCTPaTUBHOINO cygonpoussoactsa Nnbo
cyoonpomsBoAcTBa B apbuTpaxHbiX cydax, B TOM 4uCfe peLleHus, MpuroBopsbl,
onpegerneHns n NoOCTaHOBMEHUSA Cya0B ObLLeln pUCOMKUUN U apBUTPaXKHbIX Cy0B.

5) OOKYMEHTbI, fatouime OCHOBaHWe OTHOCUTb 3asBUTENS NMOO YreHa ero cemMbM K
Kateropuu rpaxgaH, WUMelLWMX MpaBO Ha npefoCTaBfieHUEe >XUMOro MOMELEeHUs BHe
oyepean B COOTBETCTBUN C XUNULLHLIM 3aKOHOOATENbCTBOM:

MeaWUWHCKas cripaBka M3 MeOVMUMHCKOM OpraHuM3aumm - npu Hamvyum B COCTaBe
CEMbW rpaxgaHuHa OONbHOro, CTpajalwero TsHkenon dGOPMON  XPOHUYECKOro
3aboneBaHus, nNpu KOTOPOM COBMECTHOE MpOXMBaHME C HWUM B OOHOW KBapTUpe
HEBO3MOXHO, MO MepeyHlo, YTBEepPXOAEHHOMY  YMNOSfIHOMOYeHHbIM  [lpaBuTENLCTBOM
Poccuinckon ®epnepaunmn begepasnbHbIM OpraHoM UCMONMHUTENBHOW BNAacCTK;

crpaBka U3 OpraHoOB OMeKu W noneynTernbCcTBa O Ha3HaAYeHUW OMekyHa - B Cry4vae
nognucaHnsa 3asiBrieHnd O TMPUHATUM Ha y4yeT OrMeKyHOM, [OeUCTBYHLWMM OT WMEHU
HegeecnocobHOro rpaXxaaHuHa;

AOKYMEHTbI, nogTBepXgawwune cratyc AeTen-cupoT u aeTten, ocTtaBwmxcsa 6e3s
noneyeHns poauTenen, nuy U3 Yucna OeTen-cupoT U geTen, ocTaBlumxcs 6e3 noneyeHud



poauTenemn, N0 OKOHYaHUU ux nNpebbiBaHus B obpasoBaTesibHbIX U MHbIX OpraHn3aunsax, B
TOM 4YUCne B OpraHmM3aumsx coumanbHOro obCnyXmBaHus, B MPUEMHbIX CEMbSX, AETCKUX
AoMax ceMenHoro Tuna, Npu NpekpaLleHnn onekun (NoneynTenbCcTBa), a Takke No OKOHYaHUK
cnyx6bl B BoopyxeHHbix Cunax Poccunckon ®Pegepaumm unum No BO3BpaLLEHMM U3
yuypexaeHuin, NUCNOMHALWNX Haka3aHue B Buae nvweHus ceoboabl;

6) NpaBoyCTaHaBnMBawLWne OOKYMEHTbl Ha OObeKTbl HeABWXMMOCTW, MpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HeABMKUMOCTH;

7) 064a3aTenibCTBO COBEPLUEHHONETHMUX 4YSleHOB ceMbu 06 ocBObOXOeHWn nocrne
NOSTly4YEHNS XUIOro NoMeLLeHNss paHee 3aHMMaeMon MNowaan Ha YCnoBUAX CouManbHOro
HanMMa, 3a UCKIMIOYEHUEM criydaeB npefoCTaBfiEHUST XUMNOro NOMELLEHUA B OOMNOSHEHNE K
UMEIOLLIEMYCS XXMUIOMY MOMELLEHMIO.

2.5.2. Ana npusHaHua 3aaBuTENs ManouMyLiMM OLHOBPEMEHHO C AOKYMEHTaMM,
npegyCMOTPEHHbIMU MYHKTOM 2.5.1 afMWHUCTPATUBHOIO perfiameHTa, NpegocTtaBnsaoTCs
cnegywowme AOKYMEHTbI:

l)cnpaBka 06 obydyeHun B obOpasoBaTeNbHbIX  OpraHW3auusix  cpegHero
npodeccuoHanbHOro UnNu BbiCLEro obpas3oBaHus B crnyyvae OOyYeHUs YfeHOB CeMbu
3asBMTENA B TaKNX OpraHM3aunsx;

2) cBedeHus, coepXKallumecss B KHUre yvyeta OOXOO0B U pacxofoB U XO3SIMCTBEHHbIX
onepaumn uMHAMBMAYANbLHOIMO npeanpuHMMaTens, MNPUMEHSIOWEro Kak oluwyto, Tak wu
YNPOLLEHHYIO cuctemy HanoroobnoxeHns, cuctemy HanoroobnoxeHna  Ans
cenbxo3ToBaponpousBoanTenen (€ANHbIN CeNbCKOXO3SANCTBEHHbIN HAor);

3) NnepBUYHbIE Y4YeTHble [OKYMEHTbl, MOATBEPXOallne pacxodbl 3a pacyeTHbIN
nepvog uHAMBUAYyanbHbIX NpeanpuHMMaTenein, B cryvyae ecrim o6 bekTomM HanoroobnoxeHns
ABNAIOTCA 4OXOAbl, HE YMEHbLUEHHbIE Ha BENNYMHY COOTBETCTBYIOLLNX PACXOAO0B;

4) cornaweHue (gOoroBop) Mexay YneHamm KpecTbsHCKOro (bepmepcKoro) xo3samncrea
O pacnpegeneHun nnoaos, NpoAyKUUM M O0X0O0B, KOTOpble MNOSlyYeHbl B pesyrnbTaTe
AEATEeNbHOCTM 3TOr0 XO3SIMCTBa B Crlydae eCcrnvM uYSieHbl CEeEMbM 3asBUTENS SABMSIOTCS
YrieHamMun Takoro Xo3siIMCcTBa;

5) oTyeT cyObekTa OLEHOYHON AeATerlbHOCTUM 00 OueHKe TPaHCMOPTHbIX CPeacTs,
HaxoOAWmMXCa B COOCTBEHHOCTU rpaaaH, [MPU3HAHHbIX HYXOAWMMUCA B XUIbIX
NOMEeLLLEHNSX.

2.5.3. B cnyyae ecnu B TeYyeHWe pacyeTHOro nepuvofa 4neHbl CeMbU WU OANHOKO
NpoXmnBaroLWmi 3aaBuTenb Bblnn BbIHYXXOEHbI NpoAaTh UMYLLECTBO, BXOAsLee B NepeyeHb
UMyLLLEeCTBa, NoANeXallero HanoroobroXeHUI0 N yYnTbIBaEMOro AN NpuUsHaHuUs rpaxaaH
ManoMMyLmMMK, NPeacTaBnsloTCa  OOKYMEHTbl, noATBepXaawolme MnpuyYnMHy MNpoaaxu
(onnata cpovHOro MeANLIMHCKOrO NeYeHnsi, AOPOroCTOALMX NekapcTB 1 ap.).

254. Tlpn HanMuMm naeHakonSIEHUN B KUNULLHO-CTPOUTENbHbLIX W rapa)HblX
KoonepaTtmBax 3asBUTENeM MpeacTaBnsAlOTCA CBeAeHMs O CTOMMOCTM  yKa3aHHbIX
naeHakonneHumn, 3aBepeHHble XUNULLHO-CTPOUTENBHBIMU, rapaXHbiMU KoonepaTneamu.

2.5.5. B cnyyae ecnu 3aaBuUTeNb OTHECEH K onpeaeneHHon deaepanbHbIM 3aKOHOM,
ykazom [lpesngeHta Poccuiickon Pegepaumm unm 3akoHoMm Pecnybnukm TaTapcrtaH
KaTeropum OOHOBPEMEHHO C  [AOKYMEHTaMW, MpeayCMOTPEHHbIMU  MyHKTOM 2.5.1
afMVHUCTPATUBHOIO perriaMmeHTa, HeobxoanMbl JOKYMEHTbI, MOATBEPXAAOLWME OTHOLEHNE
rpaxgaH K nHowu, onpeneneHHon dgeaepanbHbIM 3aKOHOM, ykas3oMm [pesngeHta Poccuinckon
depepaumm mnu 3akoHom Pecnybnvkm TaTapctaH kaTteropuun, umerowen npaso ObiTb
NMPUHATOM Ha YYET B KQYeCTBE HYXXOAIOLNXCA B XKUNbIX NOMELLEHNSAX.

2.5.6. 3agBneHve wun npunaraemble AOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CreayrLmnX cnocobos:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX U B BUAE INEKTPOHHbIX OOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHMaM NyHKTa 2.5.7 agMUHUCTPATUBHOIO pernameHTa;

2) nocpencteoM PecnybnvkaHcKoro noprana B 3feKTPOHHON hopme;



3) B OpraH nNU4HO unM nNocpencTBOM MOYTOBOM CBA3W Ha OymaHOM HocuTene.
3adaBneHve n npunaraemMble JOKYMEHTbI, NPU HanpasBfeHnn nocpeacTBOM MOYTOBOW CBA3M,
3aBepsTCA B YCTAaHOBMEHHOM MOpPsiAKe.

2.5.7. 3agBneHve npuv HanpaBneHum nocpeacTtBom PecnybnukaHcKkoro nopTtana
noanucbiBaeTcs NPOCTON NIEKTPOHHOM MNOAMNUCHIO 3asiBUTENS.

[ns nonyvyeHna nNpoOCTON 3MEKTPOHHOW MOoAMNUCU 3asiBUTEN0 HeobxoaMmo MpouTU
npoueanypy pernctpaumm (ayteHtudukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

OnEeKTPOHHbIE [OKYMEHTbl (3N1eKTPOHHble 06pa3bl [AOKYMEHTOB), YyKa3aHHble B
nognyHkrax 2, 4 - 6 nyHkta 2.5.1, nognyHkte 5 nyHkta 2.5.2 agMWHUCTPaATUBHOIO

pernameHTa, 3aBepAeTcA yCMﬂeHHOIZ KBaJ'II/ICbI/ILlI/IpOBaHHOIZ noanncbiro nu,
YNOJIHOMO4YEHHbIX Ha co3daHne wu noannucaHne TakKux [OOKYMEeHTOB, B TOM 4uUcne
HOTapuycamMmu.

OneKTPOHHbIE AOKYMEHTbl (3MNEKTpOHHble 06pasbl AOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YnUCre OOBEPEHHOCTU, HaNpaBnsaTcsa B Buae dannos B popmartax pdf,
jPY, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 MbanT.

KauectBO npenocTaBnsieMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3NEKTPOHHbLIX 0b6pa3oB
AOKYMEHTOB) [OSMKHO MNO3BOMATL B MOMHOM 0OObeMe npoynMTaTb TEKCT AOKYMEeHTa MU
pacno3HaTb PEKBU3NTbI AOKYMEHTA.

2.5.8. 3anpelaetca TpeboBaTh OT 3aaBUTENS:

1) npencraBrneHnss OOKYMEHTOB U WHAOPMaLMM WU OCYLLECTBNEHUA OEeNCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHbLIMU
NpaBoOBbIMM  akTaMu, PErynvpyrowMMn  OTHOLUEHUS,, BO3HMUKaWLWMEe B CBA3M C
npegocTaBfieHMEM MyHULMNANbLHOW YCIyru;

2) OCyLWecCTBNeHnss AOencTtBuMi, B TOM 4YuUCNe cornacoBaHuin, Heobxogumblx OnS
Nosly4eHNsa MyHULMNANbHOW YCRYrn N CBA3aHHbLIX C 0OpalleHneM B NHblE FOCYyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUsl, OpraHu3auuu, 3a UCKIOYEHNEM MNOonydeHus
ycrnyr M nonyydeHus OOKYMEHTOB M WHGoOpMauuu, NpegocTtaBnsieMbiXx B pesynbraTe
npefoCTaBfEHNs] TakMUX YCyr, BKIKOYEHHbIX B NepeYHun, ykasaHHble B 4actu 1 crtatbm 9
depepanbHoro 3akoHa Ne 210-93 (HeobxoanmbIx U 06A3aTeNbHbIX YCIYr);

3) npenctaBneHUst  OOKYMEHTOB W WHopmauuu, OTcyTcTBMe 1 (Mnu)
HeOCTOBEPHOCTb KOTOPbIX He YKasblBanuCb MNpU MNepBOHayanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMMbIX ANs NpeaoCTaBneHna MyHUuMnanbHOW ycnyru, nubo B
npegoCcTaBfEHMN MYHULMNANBbHOW YCIyrn, 3a UCKITIOYEHMEM CreayoLnX Cny4yaes:

a) wu3MeHeHne TpeboBaHUN HOPMATUBHLIX MPABOBbIX AaKTOB, KacaroLMXcs
npefoCTaBfEHNss MyHULUNANbHOW YCRyrk, nocne nepBoHaYanbHOM nogayn 3asiBieHns o
npegocTaBneHNN MyHULMNANbHOW YCNYTK;

0) Hanunume owunboK B 3asABNEHMM O MNPEeOOCTaBNEHUM MYHULMMANbHOW YCRyrn u
AOKYMEHTaX, MOAaHHbIX 3asiBUTENEeM [MOCne nepBoHayanbHOro oOTkasa B Npueme
AOKYMEHTOB, HeobxoauMMbIX ANs NpeaoCTaBneHna MyHUUMnanbHOW ycnyru, nubo B
npefoCcTaBfEHUN MyHUUMMNANbHON YCNyrM U HE BKIIKOYEHHbIX B MPEACTaBMEHHbIA paHee
KOMMNMEKT AOKYMEHTOB;

B) UCTEYEHME CpOKa AENCTBMS OOKYMEHTOB WNU W3MEHEHME WHdopMauun nocne
nepBoHavanbHOro OTKasa B MNpUeMe [LOKYMEHTOB, HeobGxoaumbix OnA npenocTaBrieHus
MYHULMNANbHOW ycnyru, Nnbo B NpeaocTaBneHnn MyHMUMNANbLHON YCIyru;

r) BbiIBNEHWE LOKYMEHTanbHO MOATBEPXAEHHOro pakrta (MpM3HaKoB) OLIMGOYHOro
nUnn npoTmBonpaBHOro Aencteus (6esgencTeusa) gormkHocTHoro nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, HeobXoaumbiX AOnis
npegocTaBfieHns MyHUUUNanbHOW ycnyrn, nnbo B NpeaocTaBneHnn MyHULMNANsHOW YCIyru,
O 4YeM B MUCbMEHHOM BuAe 3a noanucbio pykoBoauTensa OpraHa npu nepBoOHaYarbHOM



OoTKase B Npveme LOKYMEHTOB, HEOOXOANMbIX ANst NPeoCTaBneHnss MyHUUUNanbHOW yCryru,
yBeAoOMIISieTCA 3as8BUTENb, a TakkKe NPUHOCATCA U3BMHEHUS 3a LOCTaBeHHble Heya06CTBa;

4) npepoctaBneHnss Ha OyMaXHOM HocuTene [OOKYMEHTOB W UWHdopmauuu,
3NEeKTPOHHbIE 06pasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4acTu
1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHMEM CnyYaeB, eCriv HaHeCeHue
OTMETOK Ha Takue [OKYMeHTbl NMbo unX usbatne 4aBndeTcs HeobxoouMMbIM YCIIOBUMEM
npefocTaBfieHUs FOCYQAapCTBEHHON WU MyHUUMNANbHOW YCRyrn, U MWHbIX Cryvaes,
YCTaHOBIEHHbIX pefiepalibHbIMU 3aKOHaMM.

2.6. NcyepnbiBaoLwmin nepedeHb JOKYMEHTOB, HEOBXO4MMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMU NPaBOBbLIMW aKTaMun AN NpegoCTaBNeHnUs MyHULMNANbLHOW YCIyrn, KOTopble
HaxXoAATCS B pacnopsiKeHUM rocyaapCTBEHHbIX OpPraHoB, OPraHOB MECTHOIO
camoynpasneHus 1 NoABEeAOMCTBEHHbIX OCYyAapCTBEHHLIM OpraHamM Unn opraHam MecTHOro
camoynpasfeHus opraHmsauum 1 KoTopble 3adBUTENb BNpaBe NpeacTaBuTb, a Takke
CnocoObl MX NONYYEHUs 3asBUTENAMU, B TOM YUCIE B AEKTPOHHOM bopme, NOPSAOK UX
npencTaBneHunst; roCyaAapCTBEHHbIA OpraH, opraH MeCTHOro caMmoynpasrieHnsa nMbo
opraHusauusi, B pacnopsKeHMUM KOTOPbIX HAXOASATCA JaHHbIE AOKYMEHTbI

2.6.1. lNMonyyatoTca B paMKax MeXBEAOMCTBEHHOIO B3aUMOOENCTBUSA:

1) Bbinucka M3 EMPH o npaBax oTaenbHoOro nuvua Ha uMmerowmecs (MmeBLInecs)
00bekTbl HeaBMKUMOCTU — PeaepanbHas cnyxba rocyaapcTBEHHOW permcrTpaumm, kagactpa
n kapTtorpadgum (PocpeecTp);

2) Bbinucka wu3 EMPH Ha o6bekt Heaswxkmmoctn — dDegepanbHas cnyxba
rocygapCTBEHHOW perncTpaummn, kagactpa u kaptorpadum (Pocpeectp);

3) cBegeHMss O  rocygapCTBEHHOM  perucTpaumm  CMepTM U3 eguHoro
rocygapCTBEHHOro peecTpa 3anucen akToB rpaxgaHckoro coctosiHus — PHC Poccuu;

4) cBefeHNs O roCyJapCTBEHHOM  perucTpauum  poXOeHus U3 eauHoro
rocygapCTBEHHOro peecTpa 3anucen akToB rpaxgaHckoro coctoaHna — @HC Poccuu;

5) cBegeHust 0 rocyaapCTBEHHOM pernmcrtpauumn 3akntiodeHus (pactopkeHus) Gpaka
N3 eOuHOro rocyaapCTBEHHOrO peecTpa 3anucen akToB rpaXgaHCKoro coctosiHua — OHC
Poccuy;

6) cBeOeHust O pErMcTpaLnMoHHOM yYeTe N0 MECTY XUTENbCTBaA U MECTY NpebbiBaHMS
— MB[ Poccuu;

7) cBedeHusi, noaTBepXaatolmne KONMUYECTBO rpaaaH, 3aperncTpupoBaHHbIX MO
MECTY XUTENbCTBA B XXWUIIOM NOMELLEHUN — YNpaBNsaloLWas opraHM3auns MHOroOKBapTUPHOIo
AomMa nnMbo pacyeTHbIN LEHTP;

8) [OOKyMEHTbl, noaTBepXxaawwue npaBo MOMb30BAHUS XWUMbIM  MOMELLEHNEM,
3aHMMaeMbiM TpPaX4aHMHOM W  4YfleHaMn €ero cembu (OOroBOp, OPAEpP, PELUEHUE O
NpPenoCTaBfIEHUN  XWUMOMO MOMELWEHUSS WU WHble OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpasneHus;

9) pelweHne O NPU3HAHMM XUMOro Aoma (KMMNOro MOMELLEHUS) HEMPUrOAHbIM AOS
npoXxmnBaHusa — deneparnbHbii OpraH WCMNOSTHUTENBbHOW BRacTtu, OopraH WCNONHUTENbHON
Bnactn Pecnybnukn TatapcTtaH, opraH MECTHOIrO camoynpaBreHus;

10) cBegeHuns 0 NonyvYeHun coumanbHblx Bbinnat — NeHCcnoHHbIn hoHg Poccuinckon
depepaumm;

11) ceegeHuns o goxogax gmamyeckoro nvua no gopme no oopme Ne2-HODJT — GHC
Poccuy;

12) cBegeHus o] Joxogax niua, ABNSOLLErocsi nHOuBMOYyanbHbIM
npegnpvHumatenem, no popme 3-HOPJT — PHC Poccuu;

13) ookyMeHTbl, noaTeepxgalrlme OTHOLWIEeHWe rpaxgaH K MHOW, ornpegerieHHou
denepanbHbIM  3aKOHOM, YykasoMm [lpesngeHTta Poccunckon dPegepaumm Unn  3aKOHOM



Pecnybnukn TatapcTtaH kaTeropuun, umerowen npaBo ObiTb NPUHATOM Ha yyeT B KayecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHUSX — YMONTHOMOYEHHbIA OpraH;

14) cBegeHnsa 0 NOCTaHOBKE Ha y4eT B HanoroBom opraHe cusmyeckoro nuua (MHH)
— ®HC Poccuu;

15) cBegeHna 0 CTpaxoBOM Homepe uHauBuayanbHoro nuuesoro cyeta (CHWJIC) —
lMeHcnoHHbIN poHA Poccuinckon denepaumm:

16) ceBegeHnsa 0 Hanu4mMm TpaHcnopTHoro cpeactea — MB[ Poccun, MUC Poccuu;

17) DOKYMeHT,  noaTeBepxdawwui  MNOSIHOMOYMA  3aKOHHOro  npeacraBuUTenNs
3asBUTENd, B ClyyYyae noJayn 3asiBfieHuMs 3akOoHHbIM npefcTaBuTenem (B 4actu
CBMOETENbCTBA O POXAEHUU, BblAAHHOIO OpraHaMn 3annucu akToB rpaXkgaHCKoOro COCTOSAHUS
Poccunckon ®epgepaumm, nnm OOKyMeHTa, BblJAaHHOIO opraHamMmun Oneku u noneynmTenscrea B
COOTBETCTBMM C 3akoHogaTtenbctBoMm Poccuinckon ®depepauun) — OHC  Poccun,
lMeHcmnoHHbIN poHA Poccuinckon depepauumm;

18) npoBepka COOTBETCTBUS (PaMUITbHO-MMEHHOW rpynnbl, AaTbl POXOEHUs, nona u
CHUWINC - lNMeHcmnoHHbIN dhoHA Poccuinckon depepaumm;

19) ceegeHuns o gencteuTenbHocTn nacnopta — MBL Poccuu;

20) cBegeHuss O (pakTe BblgauM U coAepXaHum OOBEPEHHOCTM — eduHas
nHdopMaLUMOHHas cuctema HoTapuara.

Cnocobbl nonyvyeHns n Nopsaok NpeacTaBreHnsa LOKYMEHTOB, KOTOpble 3asiBUTENb
BrnpaBe NpeacTaBuTb, onpeaenieHbl NyHKTOM 2.5.6 HacToswero pernameHTa. 3anpeltaeTcs
TpeboBaTb OT 3asBUTENS  BbllIENEPEYNCHEHHbIE  OOKYMEHTbI, Haxogdwueca B
pacrnopshKeHUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CamMoynpaBfieHUs U MHbIX
opraHmsauum.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb AOKYMEHTbl (CBeAeHMs), yKasaHHble B
nognyHktax 1 - 17 nyHkta 2.6.1 agAMUHUCTPATUBHOIO perfiameHTa, B oopMe 3NEeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YyCUNEHHON KBanudnumpoBaHHON noanuncbIo nmu,
YNOSTHOMOYEHHbIX Ha CO34aHMe N NognucaHne Taknx 4OKYMEHTOB, NPy Nogade 3asiBfieHus.

2.6.3. HenpeacrtaBneHne (HeCBOEBPEMEHHOE NpeacTaBfeHne) ykasaHHbIMU B NyHKTE
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHamMu rocyaapCTBEHHOW BflacTU, opraHamm
MECTHOro CamMoyrnpaBfieHUs, OpraHn3aumsiMm JOKYMEHTOB U CBEOEHUA HE MOXET SIBNATbCA
OCHOBaHMWEM A5 OTKa3a B NpeAocTaBiieHnn MyHMUMNANbHON YCIyri.

2.6.4. [omkHocTHOoe numuo wn (unu) paboTHUK, YyKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO pernaMeHTa oOpraHoB W oOpraHuMsauun, He npeacraBuBLINE
(HecBOEBpPEMEHHO nMpeAcTaBMBLUME) 3anpOLUEHHbIE M HaxogsMecss B pacrnopsikeHuu
AOKYMEHT WNW CBEAEHUs, noanexar agMUHUCTPATUBHOW, OUCUUNIMHAPHONW WAN WUHOW
OTBETCTBEHHOCTW B COOTBETCTBUU C 3aKoHOAaTeNnbCTBOM Poccumrckon depepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3assBUTENSA LOKYMEHTbl CBEOEHMsl, B TOM 4ucrne
noaTBepXdawLwme BHECEHME 3asBUTENnem nnaTtbl 3a NpeaocTaBfieHne MyHUUMNanbHOM
ycnyru, Haxogswuecsa B pPacrnopsiKEHUM TOCyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camoynpaBneHus N NoABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHamM Unu opraHam MeCcTHOro
camoynpaBneHust opraHnsauuin.

HenpencraBneHne 3asBUTENEM [OOKYMEHTOB, COAEpXalUMX CBEOEHUs, KOTopble
Haxo4ATCA B PacriopsKeHMM  rOCyAapCTBEHHbIX  OpraHoB, OPraHOB  MECTHOrO
camoynpaBneHus N NoABEAOMCTBEHHbIX FOCYAapPCTBEHHBIM OpraHam Unn opraHam MecTHOro
camoynpaBfieHusi OpraHusauui, He SBNSETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTENO B
npegocTaBfeHNN MYHULMNANBHOW YCNYTN.

2.7. NcyepnbiBaloLwmi nepedeHb OCHOBaHWUM A5 OTKa3a B rnpveme OJOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCNyru



2.7.1. OcHOBaHMAMM ONna oOTKasa B MNpuemMe [OOKYMEHTOB, HeoOXoauMMmblX [Ans
npefocTaBfieHUss MyHULMNATbHOW YCyru, ABSKOTCA:

1) npeacTaBneHHble 3asBUTENEeM OOKYMEHTbl cofepXaT NOogYUCTKU U UCnpaBlieHUs
TEKCTa, He 3aBepeHHble B Mopsagke, YCTAHOBIIEHHOM 3akoHogaTenscTBoM Poccurckon
depepauymu;

2) DOKYMEHTbI cofepkaT NOBPEeXAeHWUd, Hanuyne KOTOpbIX He NO3BOMSET B MOSIHOM
obbeme ucnosnb3oBaTb MHGOPMAUMIO U CBeAEeHUd, coepxawmecs B OOKyMeHTax ans
npegocTaBfieHNss MyHULMNAbHOW YCyru;

3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHus yTpaTunuM Cuiy Ha MOMEHT
obpalweHus 3a MyHuuMnanbHOW ycrnyron (OOKYMEHT, YAOCTOBEPSAILWMA MNOSTHOMOYUSA
npeacTaBuTens 3adBuUTENs, B criydae obpalleHus 3a npegocTaBreHneM MyHUUUnanbHOM
yCnyrn ykasaHHbIM JIULOM);

4) nogaya 3agdBfeHUs O NpeaoCTaBfeHUn MyHUUMNANbHOW YCNyrn U OOKYMEHTOB,
HeoOXxoguMbIX AN NpefoCTaBfieHUss MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOM dopMe C
HapyLleHNeM YCTaHOBIEHHbIX TpeboBaHUN,;

5) HekoppeKkTHOe 3anonHeHue obs3aTenbHbIX noner B (hopme 3asiBeHus, B TOM
ynucrne B UHTepakTMBHOM  popme  3asaBneHuMss Ha PecnybnukaHckom  nopTane
(HepocToBEpPHOE, HEMOMHOE, NMMBO HeNpaBUIIbHOE 3aMNoSfTHEHNE);

6) npeactaBfneHME HEeMnosiHOro  KOMMfeKkTa [AOKYMEHTOB, Heobxoaumbix AN
npefoCcTaBfeHNss MyHULMNANbHOW YCAyru;

7) 3asBneHne o nNpenocTaBfieHMn yCnyrM nogaHo B opraH rocyJapCTBEHHOW BriacTy,
opraH MeCTHOro camMmoynpaBIieHUS UM OpraHu3auumio, B MOSIHOMOYMST KOTOPbIX HE BXOAWUT
npegocTaBrieHne MyHUUUNanbLHOM ycnyru;

8) HecobniogeHne yctaHoBrEHHbIX cTaTben 11 depepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «O6 aneKkTpOHHOW NOANUCUY YCITIOBUIA NPU3HAHUSA OENCTBUTENBHOCTH,
YCUNEHHOW KBanNnnUUMPOBAHHOW 3NEKTPOHHOM NO4MUCH.

2.7.2. TNepeyeHb OCHOBaHW ONsi OTKa3a B NpuMeme AOKYMEHTOB, HEOOXOAMMbIX Ons
NONyYeHNa MyHULMNANbHOW YCNyru, ABNAETCA NcHeprbiBaloLLNM.

2.7.3. 3anpeltaeTtcs oOTKasbiBaTb B MNpuemMe 3asiBNEeHUss M WHbIX [LOKYMEHTOB,
HeobXxoaMMbIX NS NpedoCTaBNeHns MyHUUMNAanbHOW ycnyri, B Clyyae ecnv 3asBreHue n
OOKYMEHTbI, Heobxoaumble ANA NpefoCcTaBfieHMs MyHMUMManbHOW ycryrn, nofaHbl B
COOTBETCTBMM C MHQOpMauUMen O Cpokax U nopsake npefoctaBfieHUs MyHULMNAnbHOW
ycnyrun, onybnvkoBaHHon Ha EanHom noptane, PecnybnukaHckom nopTane.

2.8. VcuepnbiBatoLwmm nepeyeHb OCHOBaAHUM 19 NPUOCTaHOBNEHNA UK OTKa3a B
npeaocTaBneHnn MyHULMNANsHOM yCryrn

2.8.1. OcHoBaHuM Ans NpefoCTaBfieHUs] MPUOCTAHOBMEHNE MYHULMMNANbHOW YCNyrn
He NpedyCMOTPEHO.

2.8.2. OcHoBaHuA ons oTkasa B NpeaocTaBneHMm MyHULUNanbHOW YCnyru:

2.8.2.1. WNcuyepnbiBalolMn nepevyeHb OCHOBaHWW N8 OTkasa B nNpeaocTtaBfieHUU
MYHULMNANbHOW YCIyru:

1) Hanuume B OOKYMEHTax, NpeAcTaBliEHHbIX rpaXxgaHamu, He4OCTOBEPHOM U (MNn)
HEenonHom MHdopmMaLuy;

2) OTCYTCTBME Y FpaxaaH OCHOBAHWA ONSA MPU3HaHUS MaroUMMYLUMMKU C Yy4ETOM KX
UMYLLLECTBEHHOIO NOJIOXEHWS;

3) OTCcyTCTBME Yy rpaxgaH OCHOBaHWA AN MPU3HAHUA HY>XOALWUMUCA B XKUITbIX
nomMeLLeHnsx, npegocTaBseMblX No JOroBopaM coumnaribHOro Hamma,

4) oTBeT TrOCydapCTBEHHOro oOpraHa, opraHa MeCTHOro caMoynpaBreHus,
opraHu3auun Ha MexxBeJOMCTBEHHbIN 3anpoc CBUAETENbCTBYET 06 OTCYTCTBMM AOKYMEHTA U
(vnn)  wnHopmauun, HeobxoauMbIX ANS NPUHATUMSA TpaxgaH Ha ydeT B KadecTBe



HY)XOAKOLWMXCA B KWMbIX MNOMELLEHUAX, €Cnnu COOTBETCTBYHOLMN OOKYMEHT He Obin
npeacTaBrieH 3adBuMTENEM Mo COOCTBEHHOW MHMLMATMBE, 3a UCKIIOYEHMEM CrydaeB, ecnu
OTCYTCTBME TakuxX 3arnpaluvMBaembiX AOKYMEHTa UM MHGOpMauun B Pacrops>KeHUM Takux
OpraHoB Unv opraHuMsauun nogTeepxaaeT NpaBO COOTBETCTBYIOLIMNX rpaXKaaH COCTOATb Ha
yyeTe B Ka4eCTBe HYXOalLLMXCS B XUIbIX MOMELLEHUSIX;

5) npeacTtaBneHbl W (MNK) NOAyYeHbl MO 3anpocy [AOKYMEHTbl, KOTOpble He
noaTBepX4alT NpaBo rpaxaaH COCTOATb Ha ydeTe B KayeCTBe HYXXOAKLWMXCHA B KUIbIX
NOoMeLLEeHUSNAX;

6) He WCTEeK YCTaHOBIIEHHbIA 3aKOHOAATESNIbCTBOM CPOK CO [HS COBepLleHUs
rpakgaHamu OeUCTBUN, B pesynbTaTe KOTOPbIX YKa3aHHble rpaxgaHe MoryT ObiTb NpU3HaHbl
HY>XXOAKLWMMUCS B XUIbIX NOMELLEHNAX.

2.8.3. lNepeyeHb ocHOBaHWMN 4N OTKasa B NpefoCcTaBfieHUN MyHULMNAnbHOM yCnyru
SIBNSAETCA UcHepnbiBaroLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B NpedoCTaBfeHUN MyHULMNanbHOW YyCnyru B
cnyyae, ecnu 3asiBfieHMe O nMpedoCTaBfieHUn MyHuMUMNanbHOM yCryrM nogaHo B
COOTBETCTBMM C WMHOpPMaUnen O cpokax U nopsgke npefocTaBneHust MyHULMNanbHOW
ycnyrun, onybnvkoBaHHoM Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. MNopsapok, pasmep 1 0OCHOBaHUA B3UMaHUSA rocyJapCTBEHHOW MOLUSNHBLI UNU MHOW
nrartbl, B3MMaeMon 3a npegoctaBfieHne MyHULMNAnbHOW YCIyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcsl Ha 6e3B03Me3aHOM OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCS HeObXxoauMbIMK 1 0B6s3aTenbHbIMKU ANg
NpeaoCTaBneHnsa MyHULMNANbHOW YCyrn, B TOM YACIe CBEAEHNSI O JOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (Bbl4aBaeMbIX) OpraHnM3aumsamm, y4acTBYHOLLMMN B

npefocTaBneHN MyHULMNAMNbHbIX YCIyr

MpepoctaBneHne HeobxoanMbIX 1 0bs3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M 0CHOBaHUA B3UMaHUS NnaTbl 3a NpegocTaBlieHne yenyr, KoTopble
ABNAIOTCA HEOOXOANMBIMU N 0BA3aTENbHBIMW NS NPeoCTaBeHNs MyHULMNANbHOM
ycnyru, BKIoYas nHgopmawmio 0 MeToauke pacyeTta pasmepa Takon nnatbl

MpepoctaBneHne HeobxoanMbIX 1 0b6s3aTenbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMAAHUS B ovepean npu nogaye sanpoca o npeocTaBreHnm
MYHULMNANbHOW YCNyru, ycnyru, npegocTaBnaeMon opraHm3aumnen, y4acTeyoLen B
npegocTaBfieHU MyHULUNANbHOW YCryru, U npy nofnyyYyeHuu pesynbTaTta npegoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npu nogadvye 3asiBieHUs Ha NonyyvyeHne MyHULunanbHOW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonydeHun pesynbTaTa nNPeaoCTaBlEHUS MYHUUUNANbHOW YCryru
MaKcuMarnbHbI CPOK OXMOAaHWUA B odepean He JOMMKeH npeBbiwaTtbh 15 MUHYT.

2.13. CpoK 1 nopsagok pernctpaumm 3anpoca 3asaButens o npeaocTaBneHnn MyHUUMNansHON
ycnyru v ycnyru, npeaocTaBriseMon opraHusauguen, y4acTByoLwen B npegocTaBneHmm
MYHUUMNANbHOW YCnyru, B TOM YUCHe B 3N1EKTPOHHOW dhopme



2.13.1. MNpu nnyHom obpaweHnn B MOLL B geHb nogayv 3asiBNeHMs 3asiBUTENHO
BblaaeTca pacnucka ns AC ML ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAILNUM, YTO
3asiBfieHne oTnpaBreHo, U JaTon Nnogayn 3asBrieHus.

213.2. Tlpu HanpasneHun 3asBneHuMss nocpeactsom EguHoro  noptana,
PecnybnuvkaHckoro nopTtana 3adBuTefNlb B AeHb Nofayu 3asiBieHUs nosiydaet B NIMYHOM
kabuHeTe PecnybnukaHckoro nopTtana M N0  3fIEKTPOHHOW nNoYTe  YyBeOOMIeHue,
nogTeepxgawouwee, YTO  3asiBfieHMe  OTMpaBfeHo, B KOTOPOM  yKa3blBalOTCHA
perncTpaunoHHbI HOMEpP 1 AaTa nogayuv 3asiBreHus.

213.3. lpu numyHom oObpaweHun B OpraH B [geHb nodadn 3asiBreHus
YNOSTHOMOYEHHbIM [O/MKHOCTHbIM niMuoM OpraHa 3asBuTento BblgaeTcss pacnucka u3
aBTOMATU3NPOBAHHOW WHAOPMALMOHHON CUCTEMbI, MpeAHa3Ha4YeHHOMW [Ans OKasaHusA
rocygapCTBEHHbIX M MyHUMUMNASbHBIX YCAYr, C perMcTpaynuoHHbIM HOMEpPOM, AaTon nogayv
3as1BMeHns U nepeyHeM npeacTaBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHuUA K NOMELLEHUSIM, B KOTOPbIX NpeaoCTaBnseTca MyHUumnanbHas
ycnyra, K 3any oXxuaaHus, Mmectam s 3anofiHeHUs 3anpocoB O NpefoCcTaBneHun
MYHULMMANbHOW YCNyru, MHPOPMaLMOHHBLIM CTEHAAM € 0bpa3Lamu UX 3anofIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOAUMbBIX OS5 NPeAOCTaBAEHNS KaXaon MyHULMNAIbHON
ycnyru, pasmeLLeHnio 1 opopMIeHU0 BU3yaribHOW, TEKCTOBOWN U MynbTUMEOUAHON
MHOpMaUUK O Nopsiake NpeaoCcTaBeHnst Takom ycnyru, B TOM vucre K obecrneyeHumto
AOCTYNHOCTU OS5 MHBaNMOoB YKa3aHHbIX 00 beKTOB B COOTBETCTBUM C heaeparnbHbIM
3aKoHO4aTenbCTBOM U 3akoHoAaTeNnbCcTBOM Pecnybnnkmn TatapcTaH O coumanbHOn 3awmuTe
WHBaNMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbLHOW YCRyrn OCYLLEeCTBNSAETCS B 34aHuAX U
nomeLLeHnsax, obopyaoBaHHbIX NPOTUBOMNOXaPHOW CUCTEMOM N CUCTEMOM MOXKAPOTYLLEHMS.

MecTa npuema 3asisutenen obopyayoTcsa Heobxoammon mebenbto Ans opopmMieHus
AOKYMEHTOB, MH(POPMALNOHHBIMU CTEHAAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon degepaumm o
coumanbHOW 3alimMTe WHBANUOOB B Uendx 6GecnpenaTCTBEHHOro [JocTyna K  MecTy
npegocTasfeHns MyHUUMnansHom ycnyru obecneymsaeTcs:

1) obecneunBaeTcss  OecnpenAaTCTBEHHbIW  AOCTYN  WHBANMAOB K MECTY
npefocTaBfieHns  MyHuumMnanbHon ycnyrn (yoobHbld  BXOA4-BbIXO4 B MOMELLEHUS W
nepemeLlLeHvne B Ux npeaenax);

2) BU3yanbHasa, TeKkcToBas W MynbTUMeaunHaa WHdopmauus O nopsake
npegocTaBfieHNs MyHULMNAanbHOW YyCryrn pasmeliaeTcsas B YOOOHbIX Anda 3adBuTenem
MecTax, B TOM Yucre ¢ y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANMOoB;

3) COMNpPOBOXAEHWE WHBaNUAOB, WMMEKLWMX CTOMKME pacCTpoUcTBa (PyHKLUK
3pEHUs N CaMOCTOSATENBHOIO NepeaBMKEHNS, U OKa3aHUe UM NOMOLLK;

4) BO3MOXHOCTb CaMOCTOATESIbHOIO nepeasmkeHnsa no Tepputopun, Ha KOTOPOK
pacnonoxeHbl 00bEKTbI COLManbHON, NHXEHEPHOW N TPAHCMOPTHOW MHMPACTPYKTYp, BXoaa
B Takne o6bekTbl U BbIXO4a U3 HUX, MOCAAKN B TPAHCMOPTHOE CPeACTBO W BbICAOKN U3 HETO,
B TOM YMCIe C MCNOfb30BaHNEM Kpecna-KoNsCKM

5) Hagnexawee pasmMelweHne obopyooBaHMA U HOcCUTenem WHgopmauuu,
HeobxoamMmbIx Ans obecnedyeHna GecnpensaTCTBEHHOro AOCTyna WHBaNWOOB K ycnyram C
YYETOM OrpaHuUYEHNin NX XKN3HEOEATENBHOCTY;

6) aybnupoBaHve HeobxoauMMOW [Ons MHBANMAOB 3BYKOBOW W 3pUTENbHOM
WHJOpMaUuK, a TaKke Hagnucen, 3HaKOB N MHOW TEKCTOBOM U rpadmyeckon nHdopmaumm
3HakaMu, BbINONMHEHHbIMU peribeHO-ToYeYHbIM WpudToM Bpanns;

7) AOMyCK cypgonepesoayvka n TunocypaonepeBoaymka;



8) Aonyck cobakuM-npoBOAHUKA MPU HaNMYUKU OOKYMEHTa, NOATBEPXOAKLWEro ee
cneumanbHoe obyvyeHne M BbigaBaeMoro no oopmMe u B NOpPsiAKe, KOTOpble YCTAHOBIEHbI
npukasoMm MwuHucTepcTBa Tpyda W coumanbHon 3awmtbl Poccuiickon ®depepauun ot
22.06.2015 Ne 386H «O6 yTBepxaeHMn OpPMblI OOKYMEHTa, noATBepXOatoLero
cneunanbHoe obyyeHne cobakm-NpoBOAHMKA, U NOpsAKa ero Bblgaymy.

2.14.3. TpeboBaHus B 4acTn obecnevyeHns OCTYNMHOCTU AN MHBaNUAOB O06bHLEKTOB, B
KOTOPbIX OCYLLeCTBNAeTCs npedocTaBrieHne MyHUUMnanbHOW  ycrnyru, W CpeacTs,
ncrnonb3yemMblx MNpu NpPeaocTaBleHUn MyHUUMNANbLHOW YCryrn, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWUHUCTPATUBHOIO perfnameHTa, MPUMEHSITCA K
obbekTaM ¥ cpeacrtBam, BBEAEHHbIM B 3KCslyatauuio unv npowenwnmMm MoaepHu3aumto,
pekoHcTpykumto nocne 1 nons 2016 roga.

2.15. MNokasaTenu AOCTYNHOCTM MU Ka4eCcTBa MyHMLMMNANbLHON YCNyru, B TOM Yncrne
KONM4eCcTBO B3aMMOAENCTBUN 3asiBUTENS C AOMKHOCTHLIMM N aMKU Npy NpeaocTaBneHnn
MYHULMNANbHOM YCIYrn 1 X NPOAOIIKUTENBHOCTb, BO3MOXHOCTb NONy4YeHMs MHopmaLmm o
X04e NpeaocTaBNeHNs MyHULUMMNANbHON YCNyru, B TOM YNUCIe C UCMONb30BaHNEM
NHOPMaLMOHHO-KOMMYHUKALMOHHbLIX TEXHOMOIMIA, BO3MOXHOCTb NIMO0 HEBO3MOXHOCTb
NonyyYeHnsa MyHMLMNanbHON yCnyrn B MHOroyHKLMOHaNbHOM LIEHTPe NpeaoCcTaBreHns
rocyaapCTBEHHbIX M MyHULMNANbHbIX YCAyr (B TOM Yncre B NOHOM ob6beme), B Nntobom
TeppuTopuansHOM nogpasaeneHny opraHa UCNOMHUTENBHO pacnopsiAMTENBHOIo opraHa
MECTHOro camoynpasneHusi, No BbIOOPY 3asiBUTENS (3KCTeppuTopuanbHbIA NPUHLMN),
nocpencTBOM 3anpoca O NpeaoCTaBNEHNN HECKONbKMX rOCY4apCTBEHHbIX U (M)
MYHULUUNANbHbIX YCIYT B MHOrOMYHKLUMOHAMNbHbIX LIEeHTpax NpeaoCcTaBneHns
rocyfapCTBEHHbIX U MyHULMNAbHbIX YCIyr, NpeayCcMOTPeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-®3 (KoMMneKCHbIN 3anpoc)

2.15.1. TlokasaTensmu [JOCTYNHOCTU MpPeAoCTaBfeHns MyHUMUMUNAnbHOW  yCnyru
ABNAOTCA:

pacnosioXXeHHOCTb NOMELLEHUs, B KOTOPOM BeAeTcsa MpueM, Bblgaya OOKYMEHTOB B
30He JOCTYNHOCTU OBLEeCTBEHHOIO TPaHCNopPTa;

Hanuyne HeobxoaMMOro KonmyecTBa CneunanucToB, a Takke NOMeLLEHNN, B KOTOPbIX
OCYLLIeCTBNAETCA NpUeM JOKYMEHTOB OT 3asdBUTENEN;

Hanuune wucyepnobiBawoLWwen UHopmaumm o crnocobax, nopsgke Uu - cpokax
npegocTaBfieHns MyHUUMNAanbLHOM YCnyrn Ha MHAOPMaLMOHHBLIX cTeHaax, EanHom nopTtane,
PecnybnukaHckom noptane, ouumanbHOM canTe MyHUUMNANbHOMO panoxa;

oKasaHwe MoMOLUM MHBanuaam B npeofosieHMn 6apbepoB, MeLlatoWmx NoyYeHUto
UMK YCINyr HapaBHe C APYrMMU NiMLamu.

2.15.2. lNokasaTenamMmu KadecTBa nNpegocTaBfieHNa MyHULUNANbHOW YCNyrn ABsitOTCS:

1) cobntogeHne CpOKOB NpMema u pacCMOTPEHUS AOKYMEHTOB;

2) cobntogeHne cpoka nonyyeHns pesynbtata MyHUUMNanbHOW yCnyru;

3) otcyTcTBME  OBOCHOBaAHHbLIX Xanob Ha HapyweHuss agMUHUCTPaTUBHOIO
pernameHTa, CoBepLUEHHble paboTHukamm OpraHa;

4) KONMYECTBO B3aUMOAENCTBMIA 3aABUTENS C OOMMKHOCTHbIMKM nuuamu (6e3 ydyeTta
KOHCYyNnbTauumn):

B3aumogencteme 3asisutens ¢ pabotHukamm OpraHa nnn MOLL npu npegocraBneHmm
MYHULMNANbHOM YCNyrn OCYLLECTBNSETCA OAWH pa3 npu NpeacTaBNeHun 3asiBNEHUs co
BCEMM HEOOXOANMbBIMU LOKYMEHTaMU;

OOMH pa3 B cryvyae HeobXOAMMOCTU MONyyYeHus pesynbTata npegocTaBieHus
MyHuumnaneHon ycnyrm B OpraHe wnm MOL, B dopme ak3emnnsgpa 3neKTPOHHOro
AOKyMeHTa Ha BymMaKHOM HocuTene.



[MpogomKnTENLHOCTL OAHOrO B3aMMOAENCTBUSA 3asiBUTENSA C AOIMKHOCTHLIMU Nuuamu
npu NnpegocTaBeHN MyHULMNAanbHOW yCnyru He npeBbiwaeT 15 MUHyT.

3asiBuTenb BrpaBe OLEHUTb KavyeCcTBO NpefoCTaBfeHUs MyHUUMnanbHOW YCryru c
MOMOLLIbIO  YCTPOMCTB  MOABWMXHOW  pagnoTenedoHHOW CBA3W, C  WCMOMb30BaHUEM
PecnybnnkaHckoro nopTarna, TepMuUHarnbHbIX YCTPOMUCTB.

2.15.3. NHdopmaums o xode npeaocTaBreHns MyHUUMNAnNsHOW ycrnyrn MoxeT B6bITb
nonyyeHa 3asBuTenem B INWYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. lNpepocTtasneHe MyHMUMNanbHOW ycryru ocylwecTtenseTcs B nobom MOL, no
BbIOOpY 3asBUTENsd He3aBMCUMMO OT MeCTa €ero XuTenbCcTBa WM mecta akTU4ecKoro
NpoXnBaHUs (NnpebbiBaHUS) Ha Tepputopumn Pecnybnuku TaTapcTtaH no
3KCTEeppUTOPUANBLHOMY NPUHLMNY.

MyHuuunansHas ycriyra B cCocTaBe KOMMEKCHOro 3anpoca He npefocTaBnsieTcs.

2.16. NHble TpeboBaHUs, B TOM Yucrie yu4nTbiBaroLme ocobeHHOCTN NnpeaocTaBieHns
MYHUUMNANbHOW YCyru no aKCTeppuTopuanbHoOMy npuHUuny (B cnyyae, ecnum
MyHUUMNaneHas ycnyra npeaocTaBnsieTCcs no aKCTeppuTopmransHOMY NPUHLMIY) U
0COB6EeHHOCTU NpeaoCTaBNEHNA MyHULUNANbHOW YCyrn B 3N1IEKTPOHHOM hopme

2.16.1. lpwn npegocTaBneHn MyHUUMNANBHOW YCNYrM B 3IEKTPOHHOW hopme
3asiBMTENb Brpase:

1) nonyuuTb MHGOPMaLMIO O Nopsigke M CpoKax NpedoCTaBfeHUa MyHUUMNanbHON
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom nopTarne;

2) nogatb 3adBfneHWe O nNpeaocTaBfieHMM MYHULMNANbHOM YCNYrM WU UHble
AOKYMEHTbI, Heobxoaumble Ons NpefoCTaBneHns MyHUUMManbHOW YCrnyru, B TOM 4ucne
AOKYMEHTblI U MHGOPMaUUO, 3MEKTPOHHble 00pasbl KOTOPbIX paHee Obinyv 3aBepeHbl B
COOTBETCTBMM C NyHKTOM 7.2 4Yactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybnukaHckoro noprana;

3) nonyunTb cCBedeHWs O XOA€e BbIMNOMHEHUS 3asdBMeHWA O npeaocTaBneHun
MYHULMNANbHOW YCNyrn, NoOAaHHbIX B 9NEKTPOHHOM hopMme;

4) OoCyLWeCTBUTb OLIEHKY KadecTBa NpeAoCcTaBNeHNs MyHUUMNanbHON YCnyru;

5) nonyunTb pesynbTaT NpeaocTaBfieHMs MyHUMUMNanbHOW ycnyrm B dopme
3NEKTPOHHOIrO AOKYMEHTA;

6) nopatb xanoby Ha peweHue un gencteune (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHULMNANbHbIX CRyXawux nocpeactsom PecnybnvkaHckoro nopTana,
noptana denepanbHON rocyaapCTBEHHOM MHGOPMAaLMOHHON cCUCTEMbI, obecneunBaroLlemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHni n genctenn (6esnencrens),
COBEPLUEHHbIX MPU NpPefoCTaBneHnn rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr opraHamu,
NpegocTaBAOWNMN  TOCYOAPCTBEHHbIE U MYHUUMNANbHbIE YCIYrU, WX OOJDKHOCTHBIMU
nMuamu, rocyaapCcTBEHHbIMU U MYHULMNANbHLIMU CYXaLUMMU.

2.16.2. dopmupoBaHMe 3adaBNEHNA OCYLLECTBNAETCA MNOCPEACTBOM 3anoSfIHEHUS
3neKkTpoHHOM dopmbl 3asiBneHna Ha EamHom noptane, PecnybnukaHckom noprtane 6es
HeobXxo4MMOCTM AONONTHUTENBHOW NOLAaYN 3asBIIEHNSA B KAKOM-NMBO NHON dhopMe.

2.16.3. NMpwn hopmmpoBaHnn 3anerneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWUS M COXPaHEHUs 3asBfEHUS U WHbIX [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNs yCnyru;

2) BO3MOXHOCTb 3arnoSfIHEHUS HECKONbKUMW 3asiBUTENAMUM OOHOW 3NEKTPOHHOM
dopmbl  3asiBrieHMs npu  obpalleHuum 3a  ycryramu, npegnonaralowumMm  HanpasreHune
COBMECTHOIO 3asBNEHUS HECKOSTbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Nneyatu Ha OyMaXHOM HOCUTENe KOMuu 3SNEKTPOHHOW (POpPMbI
3asaBrieHns;



4) coxpaHeHue paHee BBeOEHHbIX B 9NIEKTPOHHY pOopMy 3asiBfieHUs 3Ha4YeHUN B
nobon MOMEHT MO >XenaHuK Monb3oBaTend, B TOM 4ucie Npyv BO3HMKHOBEHUM OLUIMBOK
BBOJa M BO3BpaTe A4f1s NOBTOPHOro BBOAA 3HAYEHUMN B 3SIEKTPOHHYO0 (hOpMY 3asiBIEHUS;

5) 3anonHeHue noneun dNeKTpoHHOM (PopMbl 3adBNEeHUS 40 Havana BBoga CBeaeHun
3agBuTENEM C WCMNOMb30OBaHMEM cBedeHun, pasmelleHHblx B ECUA, n cBeoeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, Kacawuwencs cBefeHun,
OTCYTCTBYHOLIMX B €QUHON CUCTEME UAEHTUDUKALMU N ayTeHTUMKaLuu;

6) BO3MOXHOCTb BEPHYTbCHA Ha NtobON 13 3TanoB 3anofHEHUSA ANEKTPOHHON (hOopMbI
3asiBrneHunsa 6e3 notepu paHee BBeAEHHOW MHGOPMaL MK,

7) BO3MOXHOCTb [OCTyna 3asiBUTens K paHee nofgaHHbIM UM 3asiBIEHUAM B TeYeHue
He MeHee OAHOro rofa, a Takke YaCTUYHO CPOPMUPOBAHHBLIM 3a8BNEHUSM - B TEYEHUNE He
MeHee 3 MecsiLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (nanee - 3anucb) ocyllecTBnsieTcs
nocpeacteom PecnybnnkaHckoro noptana, teniepoHa KOHTakT-ueHTpa MOLL.

3aaBuTento npegocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoOOOAHbIE AN
npuema gaty M Bpemda B npefenax YCTaHOBMIEHHOrO B MHOMOMYHKLMOHANbHOM UeHTpe
rpacovika npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaHYnMBaeTCs 3a CYTKM A0 HACTynfeHns 3Ton aaTbl.

[ns ocyuwecTtBneHnsa npenBapuUTeNbHOW 3anucu nocpeactsoM PecnybnmkaHckoro
nopTtana 3asBuUTEN0 HeobXoAUMMO yKasaTb 3anpallMBaeMble CUCTEMOW [aHHble, B TOM
yncne:

daMnnuio, NMsl, 0TYECTBO (NPU HaNU4nUn);

HomMmep TenedoHa;

aZlpec 3ANEKTPOHHOW NOYThI (MO XXenaHuw);

Xenaemyto gaty u Bpems npyema.

B cnyyae HecooTBeTCTBUS CBeOEHUW, KOTopble coobwun 3assuTenb nNpwu
npegBapuTensHOM 3anucKn, LOKYMeHTaMm, npeacTaBfieHHbIM 3asBuTenemMm npu  fn4yHOM
npueme, npegBapuTenbHas 3annucb aHHyNMpyeTcs.

Mpu ocywecTeBneHun npegBapuUTenbHOM 3anucn  3aasuTento  obecnednBaeTcd
BO3MOXHOCTb pacnevyaTtaTb TanoH-noateBepxaeHue. B cnyyae, ecnu 3assutenb coobwmt
agpec 3reKTPOHHOW MNOYThbl, Ha YKasaHHbIN afpec TaKke HanpasBnserca uHgopmauus o
noaTBepXaeHnn npeaBapuTenbHOM 3anucuy ¢ ykasaHnem aTbl, BPEMEHN U MecTa npuemMa.

Mpu ocyLiecTBNeH NpeaBapuUTenbHOM 3anucy 3assuTerb B 06a3aTeNlbHOM nopsake
MHOPMUPYETCH O TOM, YTO NMpeaBapuTeribHasa 3anucb aHHYNMPyeTCsa B Cliydae ero HesiBKu
no ncreyeHnn 15 MUHYT C Ha3HA4YeHHOro BpeEMeHU nNpuema.

3asBuTens B noboe Bpems BNpasBe 0TKa3aTbCH OT NpeaBapuUTesibHOW 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENA COBEPLUEHUS WHbIX OEWCTBUN, KpoMe
NPOXOXOEHUA UAEeHTUMUKaLUMM U ayTeHTUdUKauMm B COOTBETCTBMM C HOPMATUBHbLIMU
npasoBbiMM akTtamu Poccunckon degepauunun, ykasaHua uUenn npuemMa, a Takxke
npegocTaBfieHns CcBedeHU, HeobxoauMMblX [ns pacdeTa AfIMTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbln HeobxoaMmo 3abpoHUpOBaTL AN NpMema.

3. CocTaB, nocrnenoBaTeribHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbINOMHEHUs, B TOM Yncrie 0COGEHHOCTH
BbINOSTHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU (hopMme, a TaKke
0COGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX NpoLueayp B MHOro(yHKLMOHaNbHbIX
LeHTpax

3.1.1. TpepocTtaBneHne MyHUUMNANbHOW YCnyrn BKYaeT B cebs cneayrowme
aZlMUHUCTPaTUBHbIE NpoLeaypbl:
1) KOHCYNbTUPOBaAHWE 3asiBUTENS;



2) nNpUHATME W PacCMOTPEHWE  KOMMNSEKTa [OKYMEHTOB, NpeacTaBfieHHbIX
3asBUTENEM;

3) HanpaBneHve MeXBEAOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4yacTByWOLME B
npeaoCcTaBneHN MyHULUMNANBHOW YCIyTu;

4) nogrotoBka pesyribTata MyHUUMNanbHON yCnyru;

5) Bblaaya (HanpaBneHve) 3asBUTENO pe3ynbTaTa MyHULMNANbHOW YCyriu;

6) ucnpaBrneHve TEXHUYECKON OLLNBKN.

3.2. OkasaHue KOHCyIbTaLun 3adBUTENIO

3.2.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMUHUCTPATUBHOW npoLeaypbl sBnseTcs
oOpalleHne 3asiBUTENnd No BOMpoOCaM, CBSA3aHHbIM C MNpegoCTaBfieHMEM MYHULMMANbHON
ycnyru.

[JOMmKHOCTHBIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHWE
aAMUHUCTPaTUBHOM Npouenypbl, ABNAeTCS:

npu obpatleHun 3aasutenst 8 MOL| — pabotHuk ML,

npu obpaweHumn 3aasutens B OpraH — cekpeTapb Mcnonkoma (ganee - JOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHKE).

3.2.2. 3asBuTenb BrnpaBe 06paTUTbCA 3a KOHCyNbTauMen O MNOpsaKke U cpokax
npegocTaBneHnss MyHuumnansHon ycnyrm B MOL nnyHo v no TenedoHy n anekTpoHHOM
noyre.

PaboTtHnk MO®Ll koHCynbTuMpyeT 3asBuTensi, B TOM 4uUcre Mo coctaBy, ¢opme
npeacraBnsaeMon AOOKYMeHTauuu v OpyrMM BOMpocaMm AnsA MNosiyYeHus MyHuuunanbHOW
ycnyru.

3asgBuTenb  MOXeT nony4uTb  MHGOpMauuMil O nopsgke  npefocTaBreHus
MYHULMNanbsHOM ycnyrm Ha opuumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouefypbl, yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOSTHAOTCSA B AeHb 0bpalleHnsa 3assuTens.

PesynbTtatamu BbINONHEHUS agMUHUCTPATUBHbLIX NpoLueayp ABNAITCA: KOHCYNbTaums
no coctaBy, oopMe NpeacTaBnseMon AOKYMEeHTauuum u gpyrum Bornpocam, HeobxoauMbiM
AN18 NonyYeHna MyHULUMNansHOW yCnyru.

3.2.3. 3agBsutenb Bnpase obpatntbcs B OpraH no tenedoHy 1 3neKTPOHHON noyTe, a
TaKke NnonyyYnTb KOHCynbTaumio Ha PecnybnvkaHckom nopTtane, cante OpraHa o nopsgke u
Cpokax npeaocTaBreHns MyHUUMnanbHOW Yycryrm, B TOM 4ucrie no cocTtasy, dopme
npeacraBnseMon OOKYMeHTauuu v OpyrMM BOMpocaMm AnA MNosiydeHus MyHuuunanbHOW
ycnyru.

[ormkHoCTHOe Nn1Uo, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAPOPMUPYET 3aAaBUTENSA
B COOTBETCTBUU C TpeboBaHMsaMN NyHKTa 1.3.4 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOSTHAKOTCS B TedeHne Tpex paboymx AHen co OHA NOCTynneHns obpalleHus.

PesynbTtatamu BbINONHEHUS aAMUHUCTPATUBHbLIX Npoueayp SABMASOTCA: KOHCYNbTauuu
no coctaBy, oopMe NpencTaBnseMon AOKYMEHTauuum u gpyrum Bornpocam, HeobxoomMmbiM
A8 NonyYeHna MyHULUMNansHOW YCnyru.

3.3. MNpuHaTNE 1 paccMoTpeHne KOMMNSEKTa JOKYMEHTOB, NPeaCcTaBIEHHbIX
3aaBuTeENnem

3.3.1. Npuem JoKyMeHTOB ANis npefoCcTaBfieHUss MyHuUmMnansHon ycnyru yepes MoL|
unu yaaneHHoe pabodee mecto ML,



3.3.1.1. 3agsutenb (Nnpeacrasutens 3aasuTtenst) obpawaertcs B MOL, ¢ 3anpocom o
NpeaocTaBfieHNN MyHULMNANbHOW YCryrn M npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 agMVHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTtHuk MOLL, BeayLwmnn npnem 3asaBneHui:

onpegensieT npeameT obpalleHus;

yOOCTOBEPSET JIMYHOCTb 3asiBUTENS;

NPOBOANT NPOBEPKY NOSTHOMOYUI NnLa, NOA4AKOLWErO JOKYMEHThI;

NpOBOANT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B MyHKTE
2.5 agMMHNCTPaTUBHOIO pernameHTa;

3anornHAeT 3NeKTpoHHY opmy 3aasreHns B AIC MOLL;

npu npefocTtaBfieHnn LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWMHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYyWeCTBMAAeT CKaHMpOBaHWE npenCcTaBEeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBneHue n3 AVIC MoLl;

nepegaet 3adABUTESIIO HA NPOBEPKY M NOANNCaHUE;

nocrne nognucaHusa ckaHupyeT nognucaHHoe 3asisrneHne 8 AIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, npeAcTaBrieHHble B 3NIEKTPOHHOM dhopme unu
3MEeKTPOHHbIE 06pa3bl OTCKAHNPOBAHHLIX AOKYMEHTOB, (POPMUPYET ANEKTPOHHOE OEr0;

BO3BpaLlaeT NoanMcaHHoe 3asiBfieHne U opurnHasbl OyMaXKHbIX JOKYMEHTOB;

BblJaeT 3asiBUTEN0 pacnmcky B NpMeme LJOKYMEHTOB.

AOMUHUCTPATMBHbIE  Npoueaypbl, YCTaHaBIMBaEeMble  HACTOSILLUMM  MYHKTOM,
BbIMNONHAKTCA B AeHb 0bpaLLeHns 3aaBuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATMBHBLIX Mpoueayp SBMSAITCA: rOTOBOE K
OTNpaBKe 3asiBNeHne 1 naket JOKYMEHTOB.

3.3.1.3. PaboTHnk MOL| HanpaBnseT nakeT AOKYMEHTOB, NPUHATLIX OT 3aaBUTENS B
OpraH B anekTpoHHOW ¢hopme (B COCTaBe NAKETOB ANEKTPOHHbLIX Aen) B TeYeHWe OOHOro
paboyero AHA co AHA obpalleHns 3aaBUTENS B CTPYKTypHOe nogpa3saeneHmne MOLL.

PesynbTatamu BbINOSIHEHUS aAMWHUCTPATUBHBIX Npoueayp SABNAKTCA: 3asBfieHue u
nakeT OOKYMEHTOB (9NeKTpOHHOEe Aeno), HanpaeneHHble B OpraH, NocpeacTBOM CUCTEMBI
3NEKTPOHHOIro B3aUMOAENCTBUS.

3.3.2. T[llpyem [OKYMEHTOB [nd npefocTtaBfieHUs MyHUUMNANbHOW  yCryrM B
3NEeKTPOHHOM popMme yepes PecnybnmkaHcknin nopTan.

3.3.2.1. 3asButenb Ans nodadn 3asiBIEHUA B 3NIEKTPOHHOW (OOpPME BbINOSTHAET
cnegyowne OencTeuns:

BbIMOMHSAET aBTOPU3aLNIo;

OTKpbIBaeT hOPMYy INEKTPOHHOTO 3aABMEHUS;

3anonHaeT  opMy  ONEKTPOHHOrO  3asiBfIEHUs,  BKMOYAOLWY  CBeAeHus,
HeobxoammMble 1 0bs3aTenbHble A4S NPefoCcTaBeHns MyHULUNANsHOW YCIyru;

npuKpennseT OOKYMEHTbl B 3MIEKTPOHHOW popMe wunu SneKkTpoHHble 06pasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOrO 3asBneHuns (Npu HeobxoanMocCTHh);

noareBepxgaetr akT O3HAKOMMEHWA W cornacud C  YCNoBUAMU U NOPSOKOM
NpefoCTaBfieHNs  MyHULMNANbHOW YCryrM B 3NEeKTPOHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacum B oopMe 3NIEeKTPOHHOTO 3asiBIEHUs);

noaTBepXgaer  OOCTOBEPHOCTb  COOOLUEHHbIX  CBeAeHui (ycTtaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY B (pOpMe 3MNEKTPOHHOIO 3asBMNeHNS);

OTNpaBnAeT 3anoSIHEHHOE 3NEKTPOHHOE 3asiBfeHne (HaXXMMaeT COOTBETCTBYIOLLYHO
KHOMKY B (0OpPME 3NIEKTPOHHOIO 3asiBNeHuns);

3MEKTPOHHOE 3asBneHVe MOAMUCLIBAETCH B COOTBETCTBMM C TpeboBaHMSIMU MyHKTa
2.5.7 agMVHUCTPATMBHOIO pernameHTa;

nonyyaet yBegomneHne 06 oTnpaBke 3M1EKTPOHHOIO 3asBMEHUS.



dopmaTHO-rornyeckasa rnpoBepka COPMUPOBAHHOIO 3asiBIEHUA OCYyLLeCTBNseTcs
nocne 3anofIHEHUS 3asiIBUTENEM KaXX4Oro M3 rnonen anekTpoHHon dopmbl 3assrieHus. Mpu
BbISIBIIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO MOMs 3NEKTPOHHOW (hopMbl 3asiBNeHNs 3asiBUTENb
YBEAOMIISIETCA O XapakTepe BbIIBIEHHON OWNOKM N NOpsiake ee yCTpaHeHUst NOCPeaCTBOM
MHGOPMaLMOHHOIo CoobLLEHNA HENOCPEACTBEHHO B 3fIEKTPOHHON hbopMe 3asiBNeEHUS.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOSMHAIOTCA B A€Hb 0bOpalleHns 3aaBuTenst.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX NMpoueayp SBMSKOTCA: 3MEKTPOHHOe
aeno, HanpaerneHHoe B OpraH nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3aUMOOENCTBUSL.

3.3.3. PaccmoTpeHue komnnekra okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOMHEHUA aAMUHUCTPATUBHOM Npoueaypbl ABnseTcs
NnocTynneHne 3asiBfeHns W UHbIX [OOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBrieHns
MYHULMNANbHOW YCNyru.

HJOMKHOCTHBIM ~ fMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aAMUHUCTPATUBHOM nNpoLueaypbl ABNSeTcs cekpeTtapb Mcnonkoma (ganee - AOSMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B cClyyae
obpauleHuns 3assutens ¢ 3assneHmem B OpraH:

onpegensieT npegmeT obpalleHus:;

yCTaHaBnNMBaeT JIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY NOSTHOMOYMIA NMua, NOSAOLLEr0o JOKYMEHTHI;

NPOBOAMT NMPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPaATUMBHOINO  perfnamMeHTa, [MpOBEepKYy COOTBETCTBUA  NpeacTaBrEeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Hagnexawiee oopmIieHne KON JOKYMEHTOB,
OTCYTCTBME B [JOKYMeHTax MNOAYUCTOK, TMPUMNUCOK, 3a4YepKHYTbIX CIIOB W UHbIX He
OrOBOPEHHbIX UCMPaBMEHNR);

3anonHsaer 3NEKTPOHHYHO dopmy 3asBneHus B aBTOMaTU3NPOBAHHOM
WH(OPMALUMOHHOMW cuUcTemMe, npeaHasHa4YeHHOM AN  OKa3aHWA TroCyOapCTBEHHbIX W
MYHULUNANbHbIX YCNYT;

npu npegocTaBfeHnn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha OyMaxXHOM HoOcuTene, OCYLWECTBMAET CKaHMpOBaHWE MNpenCTaBEeHHbIX
OOKYMEHTOB;

pacnevaTblBaeT 3asiBrieHue;

nepenaeT 3asaBUTENIO Ha NPOBEPKY M NognucaHue;

nocrne nognucaHnsa ckaHupyeT NoannucaHHoe 3asiBrieHue;

3arpyaeT B aBTOMaTU3MPOBaHHYO WHOPMALMOHHY CUCTEMY, NpeAHa3HaYeHHY
ANsl OKasaHUs rocydapCTBEHHbIX U MyHUUMNANbHbIX YCIYr AOKYMEHTbI, NpeacTaBlieHHble B
3MEKTPOHHON opMe WNM  SNEKTPOHHble 00pasbl  OTCKAHMPOBAHHbLIX  AOKYMEHTOB,
dopmMupyeT 3NeKTPOHHOE Aero;

BO3BpallaeT MnoAnMMCaHHOE 3asiBNeHne W opuruHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblaeT 3asiBUTESIIO Pacrnuncky B npnemMe JOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHMi Ons OTKasa B NpuemMe LOOKYMEHTOB [JOSMKHOCTHOE
NULO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, YBEOOMIISIET 3asiBUTENS O Hanuyuu
npenaTcTBMA ANS nNpuemMa 3asaBfeHust U BO3BpaLlaeT €My [OOKYMEHTbl C OObSACHEHMeM
cofepXaHna BbIABIIEHHbIX OCHOBAHWUKM 4S5 OTKa3a B nNpuemMe LOKYMEHTOB.

3.3.3.3. [JormKHOCTHOE nuuUo, OTBETCTBEHHOE 3a nMpueM [AOKYMEHTOB, Mocne
NOCTYNMEeHUss JOKYMEHTOB Ha pacCMOTPEHNE:

npuceanBaeT 3asiBIEHUIO HOMEpP B COOTBETCTBMW C HOMEHKMNATypoW nen wu cratyc
«lMpoBepka JOKYMEHTOBY;



n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE AeNia, B TOM Yuche NPUoXeHHble 3asiBUTesieM
AOKYMEHTbI B 3NIEKTPOHHON hOopMe N 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

NpoBepsieT KOMMNSIEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbLIX 0O6pa3oB A4OKYMEHTOB;

npoBepsieT CcoOMAEHNEe YCrOBUN AEUCTBUTENBbHOCTU  SNIEKTPOHHOM  MOANUCH,
nocpeactesom obpalleHus K EanHomy noptany (B crniydae, ecnv 3asiButeniemM npegcraBneHbl
3MIEeKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUNEHHOW KBanuUUMPOBAHHOW 3S1IEKTPOHHOMN
noannceio).

Mpn HanMumMM OCHOBaHWW, NPEeAYyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noarotaBnMBaeT MPOEKT peweHus o6 oTkase B npuemMe [OOKYMEHTOB,
HeobxoauMbIX ONs NpeaocTaBneHns MyHULMNANsHOW YCIyri.

B cnyyae, ecnu B pesynbTtate nNpPOBEPKU YCWUIIEHHOW KBanuguumpoBaHHOW
3IEKTPOHHOW NOANUCK BbISIBIEHO HecobriogeHue ycroBuin ee OeACTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase OOMMKEH cogepXaTb NyHKTbl cTaTbk 11 ®egepansbHoro 3akoHa Ne 63-03,
KOTOpble NOCMYXXWUIN OCHOBAHWEM AJ1S1 ero NPUHSATUS.

MpoekT peweHns o6 oOTkase B nNpuemMe [JOKYMEHTOB, HeobxoaumbIX Ans
npefocTaBfieHnss MyHUUMNANbLHOW YCIyrn, C ykasaHMeM MNpUYnH oTKasa (B cryvae, ecnv
OCHOBaHUSA ONfs OTKasa B MNpuemMe [OKYMEHTOB, HeobxoauMMmbIX AN npefocTaBfeHus
MYHULMNAnNbHOW YCRyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHWM K Takum
AOKYMEHTaM, OCHOBaHUS AN OTKasa B MpuemMe [JOKYMEHTOB [JOJKHbl codepxaTb
WHOpPMAUMID O HaMMEHOBAHUW [OKYMEHTOB (MHOpMauuKW, CBEAEHWUN), KOTOpble He
npeacTaBfeHbl, cogepXaT HegOCTOBEPHble U (UnM) MNPOTUBOPEYMBLIE  CBEOEHMS,
0d)OpMIIEHbI C HapyLIEHNEM YyCTaHOBMEHHbIX TpeboBaHWI), HanpaBsieTCsa Ha corfnacoBaHne
B YCTaHOBIIEHHOM MopsAKe NocpenCTBOM CUCTEMbI NEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekta pelleHna ob oTkase B npveme OOKYMEHTOB, HEOOXOAUMbIX
ANa  npefocTaBneHuss  MyHMUMNanbHOW  YCnyrn,  OCYLLeCTBRASieTCS B MOpsiake,
npeaycMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcytcTBMA OCHOBaHMW AONna  OTkasa B NpuemMe  [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO perfameHTa, AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B TedyeHue OfJHoro pabodero OHA CO [AHS
NOCTYNMEHNA 3asBlEHUs, HanpaBnseT 3asBUTESN0, yKasaHHbIM B 3asiBfIeHUU Cnocobom,
yBeOMSIeHMe O MOCTYNMeHUN 3asiBfieHus, coepxallee BXOOAWUA pPerncTpaumoHHbIN
HOMep 3asiBreHus, faTty nosiydeHus 3asiBfieHusi, nepeyeHb HaWMeHOBaHWW pannos,
npeacTaBfieHHbIX K HEMY IOKYMEHTOB, AaTy NonyyYyeHus pesyrnbrata MyHULMNanbHON yCnyru.

3.3.3.4. MWcnonHeHne npoueayp, YKasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPaTUBHOIO pernameHTa, npu HanUuMM  TEXHUYECKOW BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTM4YECKOM peXumMe C MCMNofb30BaHMEM aBTOMAaTU3NPOBAHHOM
WH(OPMALMOHHOM CUCTEMBI, MpefHasHa4YeHHOW AN OKasaHMA TOCYLapCTBEHHbLIX W
MYHULMNANbHbIX YCNYT.

3.3.3.5. AamMuHUCTpaTMBHbIE nMpoueaypbl, YcTaHaBnMBaemble nyHkToMm 3.3.3
aAMVHUCTPATUBHOIO perflaMeHTa, BbIMOMHAKTCA B TeYeHne ogHoro paboyero OHA CO AHSA
NOCTYNMEHNS 3asBNEHNA Ha paCCMOTPEHME.

PesynbTatamun BbINONHEHUS agMUHUCTPATUBHBIX Npoueayp SBNATCA: NPUHATBIA Ha
pacCMOTPEHNE KOMMIEKT [AOKYMEHTOB WNM MpOEKT pelweHns o6 oTkase B npueme
AOKYMEHTOB, HE06X04MMbIX ANA NpeAoCTaBNEeHNA MyHULMMNANbHON YCyrn.

3.4. HanpaBneHne mexBeOMCTBEHHbIX 3arMpoOCOB B OpraHbl, y4acTsyoLime B
npegocTaBneHun MyHULMNanbHOW yCryru
3.4.1. OcHoBaHMeM Ha4yana BbINOMHEHUST aAMUHUCTPATUBHON Npoueaypbl sIBAsieTCs
nonyyeHme [JOSMKHOCTHBIM NUUOM  (pabOTHMKOM), YMOMHOMOYEHHbIM Ha BbIMOSTHEHME
agMVHUCTPATUBHOW MpoLeaypbl, OT AOSMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOrO 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asABUTENA JOKYMEHTOB.



HOMKHOCTHBIM ~ nNnuoM  (pabBOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUNE
aZlIMUHUCTPATUBHOM Mpouenypbl, ABNseTca cekpetapb Mcnonkoma (ganee - OOSMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a HarnpasfieHne MeXxBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [JomkHOCTHOEe nuuo, OTBETCTBEHHOE 3a HarnpaBfeHue MeXBeOOMCTBEHHbIX
3anpocoB, OpMUpPYeT W HanpasfseT B 3MEeKTPOHHOM opMe nocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3SIEKTPOHHOrO  B3auMOAENCTBMS (NpU  OTCYTCTBUN  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamu) 3anpockl 0 NpeaoCTaBneHnn JOKYMEHTOB U CBEOEHUMN,
npeasyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPaTUBHOIO perfiaMmeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBNMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMNOMHAKTCA B A€Hb NPUHATUSA 3asBIEHNS HA pacCMOTPEHME.

PesynbTtatamu BbIMNOSIHEHMS aAMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpaBreHHble B OpraHbl BrAactu W (unuM) nNOoABEAOMCTBEHHbIE oOpraHam BRacTtu
opraHusauum 3anpocsl.

3.4.3. CneynanncTbl NOCTABLUMKOB AaHHbIX HAa OCHOBaHWWM 3anpocoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 9fIEKTPOHHOMO B3auUMOAEWCTBUS, NPeaoCTaBnsioT
3anpawmBaemMble OOKYMEHTbl (MH(bopMaumio) wNu  HanpasnawT  yBeaoMreHus 06
OTCYTCTBUW [JOKYMEHTa U1 (Mnn) uHpopmaumn, HeobxoauMblix NS NpeaocTaBreHus
MyHULMNAnNbHOM ycnyru (qanee — ysegomneHue ob otkase).

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YyCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbIMOSMHSAKTCA B TeYEeHMe NATU OHEWN CO OHS NOCTYNMEHUs MeXBeLOMCTBEHHOIMO 3anpoca B
opraH unu opraHusaumio, NnpegocTaBnawmMe JOKYMEHT U MHOPMaLMIO, eCNN UHbIE CPOKM
NnoaroToBKM WM HamnpaBneHusi OoTBeTa Ha MEXBELOMCTBEHHbIA 3anpoC He YCTaHOBIIEHDI
degepanbHbIMM 3aKoHaMu, NpaBoBbIMK akTamu [paButensctea Poccurickon Pegepaumm un
NPUHATBIMA B COOTBETCTBMM C defeparibHbIMU 3aKOHaMW HOPMAaTUBHBLIMW NPaBOBbIMU
akTamn Pecnybnukn TatapcTaH.

PesynbTatamn BbINONHEHNA agMUHUCTPATUBHBLIX MpoLenyp SBMSIOTCA: AOKYMEHTbI
(cBegeHns), Heobxogumble Ansi  NpefocTaBneHust  MyHuMUMnanbHOWM  ycnyru, nunbo
yBegomsieHne 06 oOTkase, HanpaBfieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexXBeJOMCTBEHHbIX 3anpoCoB.

3.4.4. [JomKHOCTHOE nULO, OTBETCTBEHHOE 3a HarpasfieHWe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaet 3anpalivMBaemMble 4epe3 CUCTEMY MEXBELOMCTBEHHOrO 3IIEKTPOHHOIO
B3aMMOOENCTBUA  OOKYMeHTbl  (cBedeHus), Heobxooumble Ona  npegocTaBfieHus
MYyHULUMNansHOW ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa U (Mnn)
MHdOpMaLUN.

AOMUHUCTPATMBHbIE  Npoueaypbl,  YCTaHaBAMBaeMble  HACTOSLWWUM  MYHKTOM,
BbIMOSTHAKTCS B AE€Hb NOMyYEeHNA CBEAEHNN N0 MEXBEAOMCTBEHHbLIM 3anpocam.

Pesynbtatamn BbINONHEHUA aAMUHUCTPATUBHBIX MpOLenyp SBMSIOTCS: AOKYMEHTbI
(cBegeHusa), Heobxoanmble Ans NpPeocTaBeHns MyHULUNANsHOW YCIyru.

3.4.5. VicnonHeHwne npouenyp, ykasaHHbiX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
pernamMeHTa, Npyu HanMynm TEXHNYECKOM BO3MOXHOCTM OCYLLIECTBIISIETCA B aBTOMATUYECKOM
pexmMe C  UCMNOoMb30BaHMEM  aBTOMATU3UMPOBAHHOMW  MH(OPMALMOHHOM  CUCTEMDI,
npegHasHa4YeHHOM AN okasaHus roCy4apCTBEHHbIX U MyHULMNANbHbIX YCYr, B TOM YucCne C
MOMEHTa permctpaumm 3asiBfieHMs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcMmarnbHbIN CPOK BbIMOMHEHNA aAMUHUCTPATUBHBIX Npoueayp, ykasdaHHbIX B
nyHKTe 3.4 aAMUHUCTPATMBHOIO pernamMmeHTa, CoCTaBnseT NAaTb pabounx gHen.

3.5. NoaroToBka pesynbTata MyHULUNANbHOW YCyru



3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHNA aAMWUHUCTPATUBHOM Mpoueaypbl ABASETCA
nocTynneHme  OoT  AO/MKHOCTHOrO  fvua, OTBETCTBEHHOr0  3a HanpaeneHune
MEXBEOOMCTBEHHbIX  3anpocoB,  OOKYMEHTOB  (CBedeHwun),  Heobxoaumbix  And
npeaocTaBfeHns MyHULMNANbHOM YCIyru.

[OMKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  A4MUHUCTPATUBHOM
npouenypsbl, ABMAsieTCS cekpeTapb Vicnonkoma (aanee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE
3a NoAroToBKYy pesyrnbTaTta NpeaoCTaBNeHNS MyHUUMNANbHON YCNyri).

3.5.2.  [JOmKHOCTHOe nuuo, OTBETCTBEHHOE 3a MOAroTOBKY pe3yrnbTaTa
npegocTaBfieHns MyHULMNANbHOM YCIyru:

OCYLLECTBNSAET KOMMMNEKTOBaHME AOOKYMEHTOB (hopmMmpoBaHMe y4eTHOro aena) u
HanpaBfsieT Ha pPacCMOTPEHUEe XWUIULLHOW Komuccum no paboTe C Hyxgawwumucs B
YNYYLIEHMN XUMULWLHBLIX YCNOBWUA (Oanee - KOMUCCUS), U3BeLlaeT YNeHOB KOMUCCUM O OHe
3acefaHns KOMUCCUMN.

AOMUHUCTPATMBHbIE MpOLEeAypbl BbINOMHATCA B TeYeHue AByX paboumx OHen ¢
MOMEHTa NOCTYNSIEHNA OTBETOB Ha 3anpochl.

Pesynbtatamu BbIMOSTHEHWS aAMUHNCTPaTUBHbIX npoueayp ABNAIOTCS:
chopMMpoOBaHHOE y4YeTHOEe Oeno 3asBUTENS, HanpaBfieHHOE Ha PacCMOTPEHME KOMUCCUM,
N3BELLEHME YNIEHOB KOMUCCUM O AHE 3acefaHnsi KOMUCCUM.

3.5.3. Komuccnsa paccmaTpuBaeTt yyeTHoe Aeno U NPUHUMAaET pelleHne O NMPUHATUN
unu o6 oTkase B NPUHATUM Ha ydeT rpaxdaH, HYyXOalLlMXcs B NPeaoCTaBfEHUN XUMoro
NnomeLLeHNS.

CekpeTapb KOMUCCUM:

ohopmMrseT pelleHne komuccun B opMe NpoToKona W nepefaeT Ha noanuch
4YneHam KoMuccuu;

HanpaBnseT NPOTOKON 3acefaHusi KOMUCCUM OOMMKHOCTHOMY Ivuy, OTBETCTBEHHOMY
3a NoAroToBKYy pesyrbTaTta NpeAocTaBNeHns MyHUUMNanbHON YCNyru.

AOMUHUCTpaTMBHbIE NpoLeaypbl BbINONHAKTCA B TedeHne 11 paboumx gHen.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATMBHbLIX MNpouenyp SBSAKTCA: NPOTOKOM
3acefaHna KOMUCCUMM O MNPUHATUM unn o6 oTKase B MNPUHATAM Ha YyyeT rpaxaaH,
HYXXOaKoLWMXCA B NpeaoCTaBNeHnN XNNoro NoMeLLEeHUs.

3.5.4. [omkHOCTHOEe nuUO, OTBETCTBEHHOE 3a MOoAroTOBKY  pesynbraTa
npegocTaBrieHns MyHULMNANbHOM YCIyrn:

C y4eTOM peLleHUss KOMUCCUKN NoaroTaBnNMBaeT MPOEKT pesynbTaTa NpeaocTaBieHuns
MYHULMNANbHOM YCIyru;

HanpaBnseT NOArOTOBIIEHHbIN NPOEKT pesynbTata NpefoCTaBneHns MyHULMNanbHON
yCrnyru Ha corflacoBaHue B YCTaHOBMEHHOM MOpsSAKe NOCpeacTBOM CUCTEMbI 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE NPOLleaypPbl BbIMOMHSAKTCA B TeYeHne Tpex paboumx aHen.

Pesynbtatamn BbINOMHEHUA aAMWHUCTPATUBHBIX Mpouenyp SABAAOTCA:  NPOEKT
peweHnss o6 oOTkase B MpedoCTaBfeHUN MYHUUUNANbHOM YCNyrK, MPOEKT peLlleHus o
NPUHATUM Ha YYeT rpaxkaaH, HyXOalLWmnXcs B NpegoCTaBneHnmn XUoro noMeLLeHus.

3.5.5. CornacoBaHne wun nognucaHue npoekTa pesynbTaTa npeaoCcTaBneHNs
MyHULMNANeHOM ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBNAETCA pykoBoguTenem
CTPYKTYPHOro nogpasgeneHunsi, OTBETCTBEHHOIO 3a NOAroTOBKY pe3ynbTaTa MyHUUMNANbHON
ycnyru, 3amectutenem Pykosoautens OpraHa, Pykosoantenem OpraHa.

[MoaroTtoBneHHbIe NPOEKTbl AOKYMEHTOB, MMeEKLMe 3amMeyvaHusi, BO3BpallaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrnbTata MyHMUMManbHOW YCRyru.
Mocne ycTpaHeHuMss 3aMeYaHun NpOeKTbl [LOKYMEHTOB MOBTOPHO nepedarwTca And
cornacoBaHus 1 NOAMUCAHUS.

PykoBogntens OpraHa npu pacCMOTPEHUN NPOEKTOB [OKYMEHTOB nNpoBepsaeT
cobnogeHne agMMHUCTPATUBHOIO pernameHTa AOSMKHOCTHbIMM nvuamu OpraHa B 4actu



CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp, X nocrneaoBaTeribHOCTU U NOJSTHOTHI,
Hanuuns corrnacoBaHWM  YMOSTHOMOYEHHbIX [OMMKHOCTHbIX 5y OpraHa B cucteme
9NEKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbIsiBNeHMA HapyLlleHM B YacTU CPOKOB BbIMOSTHEHUA aAMUHUCTPATUBHbLIX
npouegyp, WX nocregoBaTenbHOCTM UM nornHoThl PykoBogutens OpraHa uHuumupyet
npuBrneYyeHne K OTBETCTBEHHOCTM 5w, OONYCTUBLUMX HapyLleHusi, B COOTBETCTBUM C
NyHKTOM 4.3 agMUHUCTPATMBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbLIE  Npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TedeHne ABYX pabounx gHen.

PesynbTatamu BbINONHEHUs aAMUHUCTPATUBHBIX NpoLeayp ABNATCA:

pelweHve o6 oTkase B NpedocTaBNeHnn MyHULUNANLHOW yCnyru; peweHne ob oTkase
B nNpueme [OOKYMEHTOB, HeobxoOuMbIX ANA MpedoCTaBNeHUs MyHUUUNanbHOW YCIyru,
pelweHne O MNPUHATUM Ha YYeT rpaxaaH, HYXOalWwuxca B NpedoCTaBfeHUn XUNoro
nomeLLeHns

3.5.6. NcnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.4. agMUHUCTPaATMBHOIO
pernamMeHTa, nNpu HanMyum TEXHNYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMaTU4E€CKOM
pexumMe C  MCMNOMNb30BaHMEM  aBTOMATU3MPOBaAHHOM  MHAOPMAUMOHHOW  CUCTEMbI,
npegHasHa4YeHHOM AN OKa3aHus rocy4apCTBEHHbIX U MyHULMMNANbHbIX YCNYT.

MakcmanbHbId CPOK  BbINOSIHEHUS aAMUHUCTPATUBHBLIX Mpoueayp, YKa3aHHbIX B
nyHkTe 3.5. agMUHUCTPATMBHOIO pernameHTa, coctaBnseT 18 pabounx gHen.

3.6. Bolgava (HanpasneHue) 3asBUTENO pe3ynbTaTa MyHULMNANbHON YCnyru

3.6.1. OcHoBaHMeM Hayarna BbINOfIHEHNA aAMUHUCTPATUBHOW Npoueaypbl ABNSeTcs
nonyyeHne LOMKHOCTHBbIM JIMLUOM, OTBETCTBEHHbIM 32 BbINOMIHEHWE aAMUHUCTPATUBHOM
npouenypbl, LOKYMEHTa, NOATBEPXAAOLLEro NnpefoCcTaBneHne MyH1LmMnanbHON yCcnyru.

[JOMKHOCTHBIM ~ NIMLLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE a4MUHUCTPATUBHOM
npouenypsbl, ABASETCH cekpeTapb Vicnonkoma (ganee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE
3a Bblgayy (HanpaBfieHMe) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NULO0, OTBETCTBEHHOE 3a Bblaayy (HanpasfieHWe) AOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECeHWe CBeAdeHU O pesyrnbTaTte npefocTaBreHuns
MYHULMNANbHOM ycnyrm B NOACUCTEMY BeAEHWA [OKYyMeHTauun aBToMaTU3NPOBaHHOM
WH(OPMALMOHHON CUCTEMBI, MpefHa3sHa4YeHHOW AN OKasaHUA TOCYyLapCTBEHHbLIX W
MYHULMNANbHbLIX YCNYT;

n3BellaeT 3asBuTeNns (ero npeacrasuTensi) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNpeaocTaBfieHUs MYHUUUNANbHOW YCAyrM U O BO3MOXHOCTU MOMyYeHUs
pesynbTata npegocTaBneHnst MyHuuunansHomn ycnyrn B Oprade unm 8 MOLL.

McnonHeHne npouenyp npu HanMyun TeXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCS B
aBTOMaTUYECKOM pPEeXMME C WUCMONb30BaHNEM aBTOMATU3NPOBAHHOM WMHGOPMAaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHON ANs OKa3aHUSA rocyAapCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

AOMUHUCTPATMBHbIE  Npoueaypbl, YCTaHaBAMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B TeyeHMe ofHoro pabodero [HS CO [OHA MOAMUCAHUA [OOKYMEHTA,
ABNAKOLEroca pesynbTatoM NpefoCcTaBfeHUs MyHUUMNANbHOW YCyru, YNOSTHOMOYEHHbIM
AOIMKHOCTHLIM nNuuom OpraHa (OpraHom).

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATMBHbLIX NPoLeayp SBMAIOTCS: pasMeLleHne
cBefleHuM O pesynbTaTte npefocTaBneHuss MyHUUMNAnbHOW YCNyrM B WUHAOPMALMOHHbIX
cucTemMax, M3BelleHue 3asButensa (ero npeacraBuTens) O pesynbTate npeaocTaBreHuns
MYHULMNANbHOM YCryrn n cnocobax ero nosyYyeHus.

3.6.3. Mopsgok  Bblgaun (HanpaBneHus) pesyrnbTarta npegocTasrieHns
MYHULMNANbHOW YCIyIu:



3.6.3.1. Npu obpalleHnn 3aaBUTeENS 3a pe3ynbTaToM MyHuumnansHoun ycnyru 8 MOL,
paboTHMk MO®LL BblgaetT 3aaBuTent0 pesynbTaT MyHMUMNAnNbHOM Yycnyrm B dopme
3K3emMnnapa aNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C OK3EeMMNMsApPOM 3MEKTPOHHOrO [JOKyMeHTa Ha OyMaxHOM HocuTene emy
NpefoCTaBISAETCA 9K3EMMNNSAP 3EKTPOHHOrO [OKYMEeHTa nyTeM ero 3anmcu Ha CbeMHbIn
HOCUTENb WH(OpMaUUM WUNU HanpasBfieHUs 3JK3eMNSisipa 3NEKTPOHHOro [AOKyMeHTa Mo
3IEeKTPOHHOW noYyTe B agpec 3assutens. [Npn 3anncm Ha CbeMHbIN HOCUTENb MHopMaLumn
UM HanpaBfeHUn 3K3eMnnsapa 3NeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBfieH
3K3eMnnsp 3MEeKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTene, no 9feKTPOHHOM nouyTe
MOEHTUYHOCTb TaKOro 3K3eMnnsipa 3SIEKTPOHHOrO AOKYMEHTa 3K3eMMnsapy 3eKTPOHHOro
AOKYMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs YMNOAHOMOYEHHbIM COTPYAHUKOM C
NCrnonb30BaHNEM YCUINEHHOW KBaNUMOULIMPOBAHHOW 3M1EKTPOHHOW NOAMUCH.

AOMUHUCTpaTMBHbIE  Mpoueaypbl, YyCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMNOMHAKTCA B MNOPSAKE OYepedHocTW, B AeHb npubbiTa 3asiBUTENd B CPOKM,
YCTaHOBMEHHbIe pernameHTom pabdotel MOLI.

Pesynbtatamu BbINOMHEHUS agMWHUCTPATUBHBIX Mpouenyp SBRSKTCA: douKkcauus
hakTa Bblgauyn pesynbTata npefocTaBneHns MyHuumnanbHonm ycnyrm B AUC MOL,
pesynbTaT NpefoCTaBeHns MyHUUMNanbHON YCyri, BblgaHHbIA 3asiBUTENIO.

3.6.3.2. lNpun obpaleHnn 3aaBuTens 3a pesynbTaToM MYHULMNANbHOW YCIyrn 4Yepes
PecnybnvkaHckuin nopTan 3asiBUTEN0 B JIMYHbIA KabUHET aBTOMaTU4YeCKM HanpaBnsaeTcs
ANEeKTPOHHbIM  0Bpa3  OOKyMeHTa, SBNALWEroca  pesynbtatoM  npegocTaBfeHus
MYHULMMANsHOW YyCnyry, nOAMUCAHHbLIN YCUNEHHOW KBanuUUUPOBAHHOW SNEKTPOHHOW
NnoANUCbIO YNOHOMOYEHHOro A0SMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  Mpouefypbl, yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOSTHAKOTCA B AeHb NOANUCaHWUS OOKYMeHTa, noaTeepXaatoLero npegocrasneHme (oTkas
B NpefocTaBrieHMM) MYyHUUUNANbHOW YCNyry, YNOMHOMOYEHHbIM [AOMKHOCTHBIM  JMLIOM
OpraHa (OpraHom).

PesynbTtatamu BbINOMHEHNA agMUHUCTPATUBHBLIX NpoLeayp SABMASTCA: HanpasreHue
(NnpepoctaBneHue) ¢ ncnonb3oBaHnem PecnybnukaHcKoro noprana 3asiBUTEN0 LOKYMEHTA,
noaTeepXgawoLllero npegoctasneHve MyHUUMNANbHOW ycnyrm (B TOM 4ucne oOTkas B
npegocTaBfieHNn MyHUUUNANbLHOW YCryru).

3.6.3.3. lNpun obpalleHun 3asiBUTENd 3a pe3ynbTaTtoM MyHUUUNANbHOW YyCnyrm B
OpraH, AOMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB, BblgaeT
3aaBUTENI0 pesynbtat MyHuumMnanoHon ycnyrn. Mo TpeboBaHuo 3asiBUTENs BMecCTe C
9K3eMMNNAPOM 3fIEKTPOHHOIO AOKYMEHTa Ha OymMaxXHOM HocuTene emy npegocTaBnsercs
3K3eMnnsap ONeKTPOHHOro [JOKyMeHTa nMyTeM ero 3anucum Ha CbeMHbIn HocuTerb
MHdOPMaUUM UNN HanpasreHUa IK3eMnnspa 3SIEKTPOHHOrO OOKYMEHTa Mo 3NeKTPOHHOMU
noyte B agpec 3asBuTens.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
OCYLLECTBNATCA B Nopsgke ovyepeHOCTU, B AeHb NpubbITMSa 3adBUTENsS B COOTBETCTBUM C
MpaBunamu BHYTpeHHEro TpyaoBoro pacnopsaka OpraHa.

PesynbtatomMm BbINOMHEHUS aAMUHUCTPATUBHLIX Npoueayp SBRSTCA: ukcaums
dakTa Bblgauu pesynbtarta npegocTaBneHus MyHUUUNANbHOU ycnyru B
aBTOMaTU3NPOBAHHOM WHAOPMALMOHHOW cUCTEMe, MpedHasHa4YeHHOW AN  OKa3aHus
rocygapCTBEHHbIX U MyHULUMNASbHbBIX YCITYT.

3.7. icnpaBneHne TeXHNYECKMX OLLIMBOK
3.7.1. B cny4yae obGHapyXeHUs TEXHUYECKOW OWUOKM B OOKYMEHTEe, SABNSAIOLEMCS

pes3ynbTaToM MyHULUUNANbHOW yCnyrn, 3asBuTenb HanpasnseT B OpraHx:
3aaBneHne o6 ncnpasneHUn TexHm4eckon owmnbkm (npunoxeHune Ne 5);



AOKYMEHT, BblAaHHbIV 3a8BUTENIO KaK pesynbTaT MyHULMNanbHOW YCNyri, B KOTOPOM
COLEPXUTCH TEXHUYECKas owmnbka;

AOKYMEHTbI, WUMeKLWM e PUANYECKYIO CUMy, CBUAETENbCTBYOWME O Hanuyum
TEXHUYECKOWN OLLNBKN.

3asBneHne o6 uvcnpaBneHWM TEXHUYECKOW OLWMOKM B CBeAEHMSX, YKa3aHHbIX B
AOKYMeHTe, SBMSOWEMCH pe3ynbTaToM MyHULUMNanbHOW Yycryru, nogaeTcs 3asiBuTenem
(ynonmHOMOYeHHbIM  MpeAcTaBuTeneMm) MOYTOBbIM — OTNpaBrieHMeM (B TOM  4ucne C
NCronb30BaHNEM 3NIEKTPOHHOW NoYThl), 6o Yepesd PecnybnukaHckui noptan nnm MoL.

3.7.2. JomxHOCTHOE nMUO, OTBETCTBEHHOE 3a MNpuYEM [AOKYMEHTOB, OCyLLeCTBRseT
npuemMm 3asBrneHus o6 ucrnpaBneHWM TEeXHUYECKON OLNOBKW, perncTtpupyeTt 3asiBreHue C
MPUMAOXEHHBbIMA AOKYMEHTaMU U nepegaeT UX AOMKHOCTHOMY fuvuy, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

Mpouenypbl, ycTaHaBnMBaeMble HACTOALLMM MYHKTOM, BbINOMHATCA B TeYeHue
ogHoro paboyero gHA ¢ gaTbl pernctpaunm 3asiBreHus.

Pesynbtatamn BbINONHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNAOTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfeHHOE Ha pPacCMOTpPeHue AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nNuUUO, OTBETCTBEHHOe 3a 006paboTKy [OOKYMEHTOB,
paccMaTpuBaeT OOKYMEHTbl U B LENsX BHECEHWUS UCMPaBNEHUA B OOKYMEHT, SBASIOLLNACA
pe3ynbTaToM MpPeaoCTaBfeHNs MyHUUMNAnbHOW  YCNyru, OCyWecTBAseT npouenypbl,
npegycMoTpeHHble nyHKTOM 3.5 PernameHTta, M BblAaeT MWCMAPaBNEHHbIN LOKYMEHT
3aaBuTento  (YNONHOMOYEHHOMY MpeaCcTaBUTEN) NUYHO No4 POCNUCL C U3BATUEM Y
3aaButensa (YnorHOMOYEHHOro MpeacTaBUTend) opurMHana [AOKYMeHTa, B KOTOpPOM
COOEpPXNTCA TexHuyeckass owubka, wunum HanpaeBnseT B afpec 3asBUTens MoYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegoctasneHum B OpraH opurmHana JOKyMeHTa, B KOTOPOM COOepXXUTCS
TexHuyeckas oLmobka.

[Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM NYHKTOM, BbIMOSTHAKOTCH B TeYEeHNe OBYX
paboymx gHen nocne OOHapyXeHUs TEXHUYECKOM OWMOKM WUNnu nonyydeHus oT nbdoro
3aMHTEepecoBaHHOrO nuua 3asBrieHMs O LONYLLEHHON ownbKe.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SBMASIOTCH: BblOAHHbLIV
(HanpaBneHHbIN) 3as9BUTENIO LOKYMEHT.

4. NMopsaaok n popMbl KOHTPONS 3a NpeAoCcTaBeHneM MyHULIMNaNbHOM yCnyru

4.1. Mopsanok OCYLLECTBNEHUS TEKYLLErO KOHTPONS 3a COONOAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMW AOMKHOCTHBLIMW NLLAMW MONOXEHUA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX aKTOB, YCTaHABMNMBaLNX TpeboBaHUS K NpeaoCcTaBNeHnto

MYHULMNANbHOW YCRyry, a Takke NPUHATUEM UMW PeLLEHNI

KoHTponb 3a MOSHOTOM WM KayecTBOM NpefoCTaBfiEHNUA MyHUUUNAnNbHOW YyCnyrm
BKMOYaeT B cebs BbiFBEHWE U YCTPaAHEHWE HapyLleHUn npaeB 3asBuTenewn, nposeneHue
npoBepok cobnioaeHns npoueayp nNpefocTaBneHuss MyHUUMNanbHOW YCnyrn, noaroToBKy
peweHnn Ha pgencteua  (6e3genctBvMe)  OOIMKHOCTHbLIX — NUL  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTpoONA 3a cobnAeHWEM WUCMONMHEHUS aAMWHUCTPATUBHBIX npoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHue TMPOEKTOB [JOKYMEHTOB MO NpeaoCTaBIieHUIo
MYHULMNANbHOW YCIyIu;

2) NpoBOAMMbIE B YCTAHOBMEHHOM NOPSIAKE NPOBEPKM BeAEHUS AENONPON3BOACTBA;



3) NpoBeAeHne B YCTaHOBMIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK cobntogeHus
npouenyp NpeaocTaBneHns MyHULMNANbHON yCnyru.

B uensax Tekywero KOHTPONSA MCNOMb3YTCA CBEAEHUS, UMEIOLIMNECA B INEKTPOHHOM
6ase p[aHHbIX, cnyxebHas KOppecnoHOeHUMsl, YCTHas W MNUCbMEHHas WHdOopMaLms
AOIDKHOCTHBLIX ML, OCYLUECTBMAKLWMNX BbINOSIHEHNE aAMUHUCTPATMBHbLIX Mpoueayp,
XXypHarsbl y4yeTa COOTBETCTBYHOLUNX LOKYMEHTOB U ApYrne CBeOeHUS.

[na ocylecTBNeHNa KOHTPOSsS 3a COBEpLUEeHMEM AEWCTBUMA Mpu NpenocTaBreHun
MYHALMNANbHOMW  YyCRAyrM W NPUHATAM  pPELLUEHUMA PYKOBOAMTENKD OpraHa MECTHOro
camoynpaBfeHns  NpefcTaBfslTCA  CApaBkM O  pe3ynbTaTax  NpeaocTaBneHus
MYHULMNANbHOW YCIyrw.

O cnyyasx M NpyvYMHaxX HapyLleHWsi CPOKOB, MOCNefoBaTENbHOCTU U COoOepXKaHus
agMUHUCTPATUBHbLIX  Mpouedyp  AO/MKHOCTHble  fvMua  HemenneHHO  MHGOPMUPYHOT
pyKOBOOUTENS  OpraHa, nNpeaoCTaBMAOLWEro  MyHAUMNAnNbHY  yCcnyry, a Takke
npeanpuHNUMaloT CPOYHbIE MEPbI MO YCTPAHEHWUIO HapYLUEHWUIA.

Tekywmn  KOHTpoOSrib  3a  cobnogeHnem  nocrefoBaTesibHOCTUM  OeUCTBUN,
onpegeneHHbIX agMUHUCTPaATUBHBIMW NpouedypaMy No nNpegocTaBfeHnNo MyHULMNAnbHOM
YCIyru, OCyLLLEeCTBISIETCHA 3aMeCcTUTENEM PYKOBOOUTENS OpraHa MecTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NpegoCTaBfEHU0 MYHULMNANbHOM YCRyru,
HavanbHMKOM OTAena, OCYLeCTBASKLWEro opraHusauyuio paboTbl No NpeaocTaBlieHUo
MYHULMNANbHOW YCIyrn.

lMepeyeHb  OOMKHOCTHbIX  Nnu, OCYLLECTBNAOWNX  TEKyLIU KOHTpPOIb,
yCTaHaBNUBAETCHA MONOXEHUAMN O CTPYKTYPHbIX MOApPA3deNneHnsx opraHa MeCTHOro
camoynpaBneHnsa N AOMMKHOCTHLIMU perfiaMmeHTamu.

4.2. Mopsnok 1 NepnoanyHOCTb OCYLLIECTBIIEHUS MAHOBbLIX U BHEMMAHOBbLIX NPOBEPOK
MOMHOTLI U KAa4YeCcTBa NPeAOCTaBNeHUs MyHULMNANbHOW YCIyri, B TOM YUCre Nopsigok u
opMbl KOHTPOSS 3a MOSTHOTOW U KA4eCTBOM NPEAOCTaBNEHUS MyHULMMNANBHOW YCyry

4.2.1. KOHTpONb 3a NOSIHOTOW U Ka4yeCTBOM NMpefoCTaBreHnss MyHUUMNansHou yenyrm
oCyLLUecTBNseTca B popmax:

1) npoBeaeHNsa NPOBEPOK;

2) paccmoTpeHus xanob 3asisutenen Ha gencteua (besgencteme) OpraHa, a Takke
NX OOMKHOCTHBIX NAL, MyHULMNANbHbIX CRY>XaLuuX.

4.2.2. B uensax ocyLecTBIiEHNA KOHTPOSIS 3a NOSTHOTOM N Ka4eCTBOM MNpefoCTaBneHuns
MYHULMNANbHOM YCNyrM npoBOAATCA MMaHOBble W BHeMMaHoBble npoBepku. lopsagok u
NepnoanYHOCTb OCYLLECTBIIEHUSA MNfIAHOBbIX MPOBEPOK yCTaHaBNMBaeTCs MiaHoMm paboTbl
OpraHa. [lpy npoBepke MOryT paccMmaTpmBaTbCs BCE BOMPOCHI, CBSA3aHHble C
npegocTaBfieHMeM MyHUUMNANbHOW yCrnyrn (KOMMIEKCHble MNPOBEPKM), WU OTAESbHbIN
BOMPOC, CBSA3aHHbIW C MpedoCTaBfeHneM MyHUUUNanbHOW ycnyrn (TemaTudeckue
nposepkn). MNMpoBepka Takke MOXeT NPOBOANTLCS NO KOHKPETHOM xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3WN C NPOBEPKON YCTPaHEHUs paHee
BbISIBfIEHHbIX HapyLeHUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nonyyeHus
xanob 3assutenen Ha gencteus (6esgenctemne) OpraHa, a Takke UX OOJMKHOCTHLIX N,
MYHULMNANbHbIX CRYy>XaLyunX.

4.2.4. PesynbTaTbl NPoOBepKM OMOPMIIAIOTCA B BUOE aKTa NPOBEPKU, B KOTOPOM
YKa3blBatOTCS BbISIBIIEHHbIE HEQOCTATKN U NPEANOXEHUS NO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMMKHOCTHbIX NUL, OpraHa, NpeaoCTaBALWEro MyHUUMnanbHyo
ycnyry, 3a pelieHmsa un gencrems (besgencrame), npyuHMMaemble (OCyLLEeCTBSIEMbIE) UMW B
Xo4e NpeaocTaBNeHNs MyHUUMNANbHON YCNyru



Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHUr rnpas
3asiBUTENEen BUHOBHbIE IvUa MPUBIEKalTCAd K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTenbcTBOM Poccurckon ®enepayum.

PykoBoauntens opraHa MeCTHOrO camoyrnpaBfieHus HeceT OTBETCTBEHHOCTb 3a
HeCBOeBpEMEHHOEe pacCMOTPEHNE 3asiBIIEHNN.

PykoBoantenb (3amecTuTtenb pyKoOBOAUTENS) CTPYKTYPHOro nogpasgefieHusi opraHa
MECTHOro camMoOynpaBSieHUsi HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEMEHHoe U (Mnn)
HeHaanexaulee BbIMOSIHEHNWE aAMUHUCTPATUBHLIX AEWCTBUMW, YyKasaHHbIX B pasgene 3
aZlMUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NULUA U WHble MyHUUMNANbHbIE CRyXallne 3a peleHus U OencTBUs
(besgencTaue), npuHMMaemble (ocyuwecTtBnsiemble) B Xode  npegocTaBfieHUA
MYHULMNANbHOW YCryrin, HecCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOLAaTeNbCTBOM
nopsigke.

4.4. MNonoxeHuns, xapakTepuayowue TpeboBaHus K NOpsaKY U popMam KOHTpONs 3a
npegocTaBfieHMeEM MyHULMNANBHOW YCIyrn, B TOM YUCHe CO CTOPOHbI rpaxaaH, ux
obbeanHEHU N opraHn3aunm

KoHTponb 3a npegocTaBneHMEM MyHMUMMNANbHOW YCAYrM CO CTOPOHbI rpaxkaaH, KX
06beguHEeHUN 1 opraHM3aunii, OCyLLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MECTHOro CcaMOynpaBfieHMss nNpu NpegocTaBfeHMM  MyHUUMNanbHOW  yCnyru,
nonyyYeHnsa NOSIHOW, akTyanbHOW M LOCTOBEPHOM MHGOPMaLMM O nopsiake npeaocTaBrneHns
MYHULMNANbHOM YCIyrn U BO3MOXHOCTW JocyaebHoro paccmMoTpeHnsa obpalleHnin (xxanob) B
npoLecce NpegoCTaBNEHNss MyHULMNANBHOW YCIyr.

5. AocynebHbIn (BHecyaeOHbIN) NOpAAOK 06XXanoBaHUA peLleHUn U AeCcTBUN
(6e3pencTBUA) opraHa, npefocTaBnAOLWEro MyHMUMnanbHyH ycnyry,
MHOroyHKLMOHaNbHOroO LleHTpa NpeaocTaBleHNUA rocyaapCcTBEeHHbIX U
MyHULMNanNbHbIX YCIYyr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 ctatbu 16
PepepanbHoro 3akoHa Ne210-®d3, a Takke UX JOJMKHOCTHbIX NN, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3asButenun MmeloT NpaBo Ha obxanoBaHue B aocynebHOM nopsiake peleHun um
pencteun  (6e3pgencTBuda)  opraHa, NPefoCTaBfiSAOWEro  MyHMUMNANbHYK  YChyry,
AOIMKHOCTHOIO NvLa opraHa, NpeAoCTaBNALWLEro MyHULMNANbHYIO YCIyry, MyHULMNanbHOro
crnyxawlero, pPyKOBOAMUTENS oOpraHa, MpedoCTaBnAloWeEro MyHULMNANbHY  YCnyry,
MHOTOYHKLMNOHAaIbHOIo LUeHTpa, paboTHUKa MHOIOYHKLNOHANbHOro LeHTpa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93,
a Takke nx paboTHUKOB.

3aaBuTenb MOXeT 06paTnTLCs C xanobou, B TOM YMUCIE B CreayroLmx crydasx:

1) HapylweHue cpoka permcrpauumn 3anpoca O NpeaoCTaBNEeHUN MyHUUMNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npeaocTaBreHns MyHMumunanbHon ycnyru. B ykazaHHOM cnyyae
pocynebHoe  (BHecygoebHoe) obxanoBaHwe — 3asiBUTENEM  peleHurn U OENCTBUN
(6esgenctBusl) MHOrOoQYHKUMOHANBHOrO LEHTpa, paboTHMKA MHOroyHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(PYHKLMOHANbHbIA LEHTP, peLleHna u AenCTBUS
(6e3penctene) KOTOpPOro OGXanylTCs, BO3MNOXEHa (YHKUMA MO NpesocTaBleHUo
COOTBETCTBYIOLLMX MyHUUMNAMNbHbBIX YCIyr B NOSIHOM oO6beme B nopsake, onpenerieHHoM
yacTtbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB Mnn mHpopmaumm nnbo ocCyLLeCTBEHUS
AENCTBUA, nNpeacTaBneHue WU OCYLIECTBIIEHME  KOTOPbIX He  NpeayCMOTPEHOo



HOPMaTUBHBLIMW MpPaBoBbIMK akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TatapcTaH, MyHUUuMNanbHbIMW  MNPaBOBbIMM  akTamMu  Ang
npeaocTaBfeHns MyHULMNANbHOW YCIyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, MpeaoCTaBfieHNe KOTOpbIX MpeayCcMOTPEHO
HOPMaTUBHbLIMW MpPaBoOBbIMK akTamu Poccunckon depepaumm, HOpMaTUBHBIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNanbHbIMW  MNPaBOBbIMA  akTamMu  Ans
npeaocTaBneHns MyHULMNanbHOM YCIyru, y 3asiBuTens;

5) oTka3 B NpeaoCTaBNEHUN MYHULMMANbHOW YCMyrk, €Criv OCHOBaHUS OTKas3a He
npeaycmoTpeHbl doeaepanbHbIMU 3aKOHaMU U NPUHATBIMA B COOTBETCTBMM C HUMW UHBIMU
HOpPMaTMBHbIMK MpaBoBbiMM akTamu Poccuiickon Pepepaumm, 3akoHaMm UM UHbIMU
HOPMaTUBHbIMW NPaBOBbLIMK akTamu Pecnybnukm TaTtapctaH, MyHMLMNANbHbIMU NPaBOBbLIMY
akTamn. B ykasaHHOM cnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHun wn agencteun (6e3gencteusl) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHMKa
MHOTOYHKLMOHANbHOIO LiEHTPa BO3MOXHO B Crlydae, ecnv Ha MHOroyHKLWOHarbHbIN
LEHTP, peweHuns n aencteuns (6esgencrtame) KoToporo obxanyrTcs, BO3foxXeHa pyHKUMS No
NpeaocTaBfeHNI0 COOTBETCTBYIOLMX MYHULUMNANbHbLIX YCAyr B NOSIHOM o6beme B nopsiake,
onpeneneHHom YacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENA NpY NpPefoCTaBAEHUN MyHULMNANbHOW yCyri nnathbl,
He npeayCcMOTPEHHOW HOpPMAaTMBHLIMM MNpaBOBbIMM akTamu Poccunckon Pepepaumm,
HOPMaTUBHbLIMW NPaBOBbLIMM akTaMu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) oTKa3 opraHa, NpeaoCTaBMAILWEro MyHULMNANbHYK YCnyry, AOSMKHOCTHOMO nvua
opraHa, npegoCTaBsAOWEro MyHUUMNANbHYO YCNyry, MHOrogYHKLMOHaNbHOIO LEeHTpa,
paboTHUKa MHOrOMYHKLMOHANbHOro LieHTpa, opraHnsauun, npeayCcMOoOTpeHHbIX YyacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-d3, wnm mx paboOTHMKOB B WCNpPaBIIEHUU
AONYyLWEHHbIX UMW onevyaTtok M ownboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrn [OOKyMeHTax Nubo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykazaHHoM cnyyae gocynebHoe (BHecynebHoe) obxxanoBaHue 3aaBuTenemM
peweHnn wn agencteun  (6e3mencTBus)  MHOMOYHKUMOHANbHOMO LEeHTpa, paboTHuKa
MHOTrOYHKUNOHAIbLHOIO LieHTpa BO3MOXHO B Cry4ae, ecnv Ha MHOrogyHKUWOHasbHbIN
LEHTP, peweHuns n aenctemns (6es3genctame) KoToporo obxxanyTcs, BO3noXeHa yHKLNA no
NpegocTaBfieHNI0 COOTBETCTBYOLUMX MyHUUUNANbHBIX YyCryr B NOSIHOM obbeme B Nopsiake,
onpeaeneHHom vactbto 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka wunuM nopsgka Bbldayn OOKYMEHTOB MO  pesynbTaTam
npegocTaBfieHns MyHULUNANsHOW YCIyru;

9) npuocTaHOBMEHWE MPedoCTaBNEHNA MyHULMNANbHOW YCMAyrn, eCcriv OCHOBaHUSA
NPUOCTAHOBNEHNA He npedycMoTpeHbl deaepanbHbIMU  3aKOHaMU U MPUHATBIMU - B
COOTBETCTBUM C HAMWN NHBIMU HOPMAaTUBHLIMU NpaBoBbIMK akTamu Poccunckon denepaumn,
3aKOHaMM W MHbIMM  HOPMaTUBHbIMKM MNpaBoBbIMW akTamu Pecnybnukun TartapcTah,
MYHULMNanbHbIMXU NPaBOBbIMM akTamu. B ykaszaHHoMm crniydyae pocynebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM pelleHnn u aencteuin (6e3nencTensa) MHOrodyHKLNOHAaNbHOro
UeHTpa, paboTHUKaA MHOrO(YHKLUMOHANBHOIO LEHTpa BO3MOXHO B Cryvyae, ecnu Ha
MHOrOOYHKUMOHANbHbIN  LEHTP, peweHns wn pgencteua  (6e3gencteme)  KOTOPOro
oGxanylTcs, BO3noxeHa yHKUMSA No NpeaoCTaBNEHNIO COOTBETCTBYOLLMX MyHULMNATbHbIX
ycnyr B NofnHoMm obbeme B nopsigke, onpegeneHHom vacteio 1.3 ctaten 16 ®epepanbHoOro
3akoHa Ne 210-03.

10) TpeboBaHWe y 3aaABMTENs NpU NPeAOCTaBNEHUN MYHUUMNANBHOW YCRyru
AOKYMEHTOB WnvM  WHopmauun, OTCyTCTBUME U (UNIM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv MepBOHa4YaribHOM OTKa3e B NpuemMe AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfeHns MyHUUUNanNbHOW ycrnyrin, NMbo B NpegocTaBneHnm MyHUUUNanbHOW yCnyru,
3a MCKMIOYEHMEM CriyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7 ®egeparnbHOro



3akoHa Ne 210-93. B ykaszaHHoM cnyydae pocynebHoe (BHecyaebHoe) obkanoBaHue
3agBuTENEeM pelweHMn wn genctBun  (6e3gencTBusd) MHOTOYHKUMOHANbHOrO  LEeHTpa,
paboTHMKA  MHOrO(OyHKUMOHANbHOr0  LEHTpa BO3MOXHO B  Cfyvae, ecnMm  Ha
MHOTFOOYHKUNOHAmNbHbIA  LEHTP, peleHns u  gencteus  (6e3gencrtBme)  KOTOporo
oGxxanylTcs, BO3NoxeHa yHKUMSA No NpeaoCTaBNEHNIO COOTBETCTBYOLLMX MyHULMNANbHbIX
ycnyr B NofiHOM obbemMe B nopsigke, onpegeneHHom yactelo 1.3 ctaten 16 degeparnbHOro
3akoHa Ne 210-93.

5.2. XKanoba nopgaeTcs B nNUCbMeHHOM dopMe Ha OymMaxHoOM HocuTene, B
9NEeKTpOHHOW  ¢opMe B  OpraH, MNpedoCTaBsSOWNA  MyHMUMNANbHYK  YCRyry,
MHOTOYHKLNOHArbHbIA LLEHTP NMMO0 B COOTBETCTBYHOLLMI OpraH rocyaapCTBEHHOW BMacTy,
ABNAIOLWNACA ydpeauTeneM MHOroyHKUMOHANbHOro LueHTpa (ganee - ydpeauTenb
MHOrOyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuun, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peweHna u OencTBUS
(besgencteue) pykoBoOUTENsI oOpraHa, MNPeAoCTaBAslOWEro MyHUUMMAnNbHY  YChnyry,
nodalTCca B BbILWECTOAWMN opraH (Npy ero Hanuumu) nubo B cryvyae ero oTCyTCTBUSA
paccMaTpmMBalOTCsl  HEMnocpeacTBEHHO  pykoBOAUTENeM opraHa, npeaocTaBrstoLwero
MyHUUMNanbHy ycnyry. XXanobbl Ha peweHna u gencteusa (6esgencrteue) paboTHUKA
MHOrOYHKLMOHANbHOrO LeHTpa NoAalTCa PYKOBOAUTENO 3TOr0 MHOroyHKUMOHANbLHOro
ueHTpa. XKanobbl Ha pelweHus n aenctena (6esgencreme) MHOroyHKLMOHANbHOMO LieHTpa
nogalTca ydpeamuTento MHOrOYHKLUMOHANbHOrO LEeHTpa WM OOSDKHOCTHOMY  nnuy,
YNOSIHOMOYEHHOMY HOPMAaTMBHLIM MpaBoBbiM akTom Pecnybnukn TatapctaH. »Kanobbl Ha
peleHns n gencteus (6esgenctene) paboTHMKOB OpraHmM3aunin, NpeayCcMOTPEHHbIX YacTblo
1.1 craten 16 PepepanbHoro 3akoHa Ne 210-P3, nogawTca pPyKOBOAUTENSAM 3TUX
opraHmsauum.

XKanoba Ha peweHna un pencteua (6es3gencteme) opraHa, nNpeaocTaBsoLLIErO
MYHULMNANbHYO YCryry, AOMKHOCTHOMO nvua opraHa, NpefoCTaBnsowWwero MyHuUmMnanbHyo
ycrnyry, MyHUUMNANbHOrO  CriyXawlero, pykoBoAMTENs oOpraHa, npegocTaBrsioLwero
MYHULMNANbHYO YCNyry, MoXeT OblTb HanpasneHa Mo noyre, Yepes3 MHOroyHKLUMOHalbHbIN
LUEHTp, C WUCMNONb30BaHMEM WHAOPMALMOHHO-TENEKOMMYHUKALUNOHHON ceTn «UHTepHeT»,
odhuumanbHOro camta opraHa, npefocTaBnalLWero MyHuuMnanbHy ycnyry, EawnHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOM CUCTEMbI AocyaebHoro
obxanoBaHus, a Takke MOXET OblTb NMpUMHATa Npy NMYHOM npueme 3aasutend. XXanoba Ha
peweHns wn pgencteua (6e3gencTBne) MHOFOMYHKLMOHANbLHOMO LEeHTpa, paboTHuKa
MHOrOYHKUNOHAIbHOMO LieHTpa MoXeT OblTb HanpasfeHa no novte, C UCMNofib30BaHMEM
WHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn  «MHTepHeT», odumumnanbHOro camrta
MHOroyHKUMOHaNbHOro uUeHTpa, EamHoro nopTtana nmnbo PecnybnukaHckoro nopTtana,
MHOPMaLMOHHON cucTeMbl AocyaebHoro obxanoBaHus, a Takke MOXeET OblTb NPUHATa NpuU
nn4yHom npueme 3assutend. XXanoba Ha pelueHnsa n genctemns (6esgencrene) opraHmsauun,
npenyCcMOTPEHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, a Takke nx
paboOTHUKOB MOXeT ObiTb HanpasfeHa Mo noyTe, C MCMNOfb30BaHWEM WH(OPMALMNOHHO-
TeNeKoOMMYHUKaUMOHHON ceTn «/HTepHeT», oduumanbHbiX CanToB 3TUX OpraHusauum,
EouHoro noptana nubo PecnybnukaHCckoro noprana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asaBUTENS.

5.3. X)Kanob6a gomkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, npedoCTaBSAOWEro  MyHUMUMMANbHYK  YyChyry,
AOIPKHOCTHOIMO  fiMua opraHa, npeaocTaBndAlowero  MyHuUunanbHy  ycnyry, nmnbo
MYHULMNANbHOIO Cry)aLlero, MHOro(yHKLUMOHANbHOrO LeHTpa, ero pykoBoguTtens u (Mnwm)
paboTHUKa, opraHM3aunin, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbm 16 PefepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (unu) paboTHUKOB, pelleHns 1 gencteus (6esgencTeue)
KOTOpbIX 06XanyoTcs;



2) hamunuio, nms, oT4ecTBO (MocnegHee - MNpuU Hanuuum), CBEAEHUS O MecCTe
XUTenbCTBa 3asaABuTEns - u3nmdeckoro nvua nmbo HamMMeHOBaHMe, CBEOEHUS O MecTe
HaxoXOeHus 3asBuTens - Kpuauyeckoro numua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3feKTPOHHOW MNouYTbl (MPUM HanMMyuu) M NOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObiTb HanpaBrieH OTBET 3as8ABUTENIO;

3) cBegeHus 06 obxanyembiX peleHnax u aencteusx (besgenctsumn) opraHa,
npegocTaBnaoLero MYHUUMNANBHYHO ycnyry, AOJMKHOCTHOrO nmua opraHa,
npefoCTaBfAWEro  MyHUMUMNanbHYy  ycnyry, nmbo MyHUUMNanbHOro  CryXatlero,
MHOTOyHKLMOHANbHOIO ueHTpa, paboTHMKa MHOrOOyHKLNOHaNbHOro LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-03,
NX pabOTHUKOB;

4) poBodbl, Ha OCHOBaHWM KOTOPbIX 3asiBUTENb He CcorfaceH C pelleHneMm wu
aencrtenem (6esgencteueM) opraHa, npeaocTaBndaloWeEro MyHUUMNAnNbHY  YCryry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnslOWEero  MyHuUMnanbHy — ycnyry, nunbo
MYHULMNAnbsHOro cnyxaktiero, MHOro©yHKLNOHaneHOro LueHTpa, paboTHMKa
MHOrOOYHKUMOHANbHOro LeHTpa, opraHmsauumn, npegyCcMOTpPeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, nx paboTHuKoB. 3aaButenem MoryT ObiTb NpeacTaBeHbl
AOKYMEHTbI (MpY HanMuun), NOATBEPXAALME A0BOAbLI 3asABUTENS, NMNBO UX KONUN.

5.4. MocTynuBLuas xanoba noanexnT pernctpauumn B CPoK He no3gHee paboyero aH4,
cnefyowiero 3a AHeM MOCTYMMAEHUS.

5.5. XXano6a, noctynuBwasa B opraH, NpegocTaBnsAloWUM MyHUUMNANbHYKO YCAyry,
MHOFO(YHKUMOHANbHBIA  LIEHTP, YY4peauTentd  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusauuu, npegycMmoTpeHHble YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nnbo BbLIWECTOAWMN opraH (MpyM ero Hanuyuu), MNOANEXUT PaCCMOTPEHUIO B Te4veHue
naTHaguatn paboumx OHeEW CO OHA ee peructpaumm, a B cnyyae obxanoBaHus OTkasa
opraHa, npegoCTaBSAOWEro MyHUUMNANbHYO YCNyry, MHOrogYHKLMOHaNbHOIo LEeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepansbHoro 3akoHa Ne 210-93,
B NpuemMe JOKYMEHTOB Yy 3asaBuTens nubo B UcnpasneHum JONYyLEeHHbIX One4YaTok 1 owmnbok
unu B crniyyae obxanoBaHWs HapylleHWUs YCTaHOBIIEHHOINO CPOKa TakMX MUCMNpaBfeHun - B
TeyeHune NaTn paboymnx AHEN Co OHA ee perncTpauunn.

5.6. o pesynbTataMm pacCcMOTpPeHUs xanobbl NPUHMMAETCA OAHO U3 crnegykLmnx
peLleHni:

1) xanoba ygoBrneTBopseTcs, B TOM 4ucne B popmMe OTMEHbI NMPUHATOrO peLleHus,
ucnpasneHns  OOMyLeHHbIX onevYaTtok U  ownboK B  BblJaHHbIX B pesynbrarte
npefocTaBfieHns MyHUUMNAnbHOM YCNyrM OOKyMeHTax, BO3BpaTta 3asABUTEN0 AEHEXHbIX
CPeAcCTB, B3MMaHWe KOTOpbIX He MpedyCMOTPEeHO HOPMaTUBHbIMK MPaBOBbIMW aKTaMu
Poccunckon depepaunn, HOpMaTMBHbIMM NpaBoOBbIMKM akTamu Pecnybnuku TartapcTaH,
MYHULMNANbHbIMU NPABOBLIMU aKTaMu;

2) B yAOBNEeTBOPEHUN Xanobbl 0OTKa3biBaeTCs.

He nosgHee [HA, cneaywowero 3a [OHEM TMPUHATUS pPeLleHUs, YKa3aHHOro B
HacTosILLEM MYyHKTe, 3asBUTEN0 B MNUCbMEHHOW (opMe M NO XenaHwwo 3asiBuUTens B
ANEKTPOHHOW hopMe HanpaefseTcsa MOTUBUMPOBAHHLIM OTBET O pe3yrbTaTax PaCCMOTPEHUS
Xanobbl.

5.7. B cny4yae npusHaHua >xanobbl nognexaiwien yOoBNEeTBOPEHUIO B OTBETe
3a8BUTEN0 O pesyNnbTaTtax PacCMOTPeHus Xanobbl gaetca MHopMauusi O AENCTBUSAX,
OCYLLIEeCTBNAEMbIX OpraHom, npeaocTaBnAoLWUM MyHULMNANbHYO ycnyry,
MHOTFOYHKUNOHANbHBbIM LEHTPOM NMOO opraHu3auumen, npegycMoTpeHHOM YacTtbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro yCTpaHeHus
BbISIBIIEHHbIX HapyLEeHUN NpW OKasaHuM MyHULMNANbHOW YCNyru, a Takke MPUHOCATCA
N3BMHEHNS 3@ OOCTaBlieHHble HeyaobCTBa W yKasblBaeTcs WMHMopmauus O AanbHEWMLmMX



AEeNCTBUSIX, KOTOpble HEeOOXOAMMO COBEpLWTb 3asiBUTEN0 B LEnsX  MofyyeHust
MYHMLMNANbHOW YCyru.

5.8. B cnyyae npusHaHus kanobbl He nognexallen yooBneTBOPEHWIO B OTBETE
3asBUTEND O pe3ynbTaTax pacCcMOTPEHMs >xarnobbl [aloTcs  apryMeHTUPOBaHHbIE
Pa3bsiCHEHNs1 O MpPUYMHAX MPUHATOrO peLleHus, a Takke WHgopmauuss o nopsake
06)kanoBaHus NPUHSATOrO pPeLLEHUS.

5.9. B cnyyae yctaHOBreHUst B Xo4e Wnu Mo pesysfibTaTtaM pacCMOTPEHUS Kanobbl
NPU3HaAKOB  CcoCTaBa aAMUHUCTPATUBHOIO  NPaBOHAPYLUEHUST WM NPecTynneHus
[AOIMKHOCTHOE NNLO, PabOTHWK, HageneHHble MONTHOMOYMSIMM MO PacCMOTPEHUI0 xarnoo,
He3amMeanUTENbHO HaMNpaBsoT UMEKLLMECS: MaTepuarnbl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHns MyHUUunanbHON ycryru
Nno NPUHATUIO Ha YYeT rpaxaaH B
KayecTBe HY>KOAKLLNXCA B XUNbIX
NoMeLLEeHMUSIX

dDopma peweHna o NPpUHATUN Ha YYeT rpaxgaH B Ka4eCTBe HYXOaloLWNXCA B KUbIX
nomMeLweHnAax

(HaumeHoBaHMe YNoNHOMOYEHHOrO opraHa, NpeaoCTaBMAoLWEro MyHUUMNanbHy yCryry)

3agBuTensb:

MpeactaButens:

KOHTaKTHble JaHHble npenocraBuTena:

PELLEHWE
O MPUHATUN Ha YYeT rpaxxaaH B Ka4ecTBe HYXXOaloLMXCs B
KUNbIX NOMELLEHNAX

oT Ne

Ha ocHoBaHun 3asiBneHust ot Ne N NpeaocTaBrieHHbIX K
HEMY [OKYMEHTOB, B COOTBETCTBMM CO cTatben 52 XXunuwHoro kopgekca Poccumnckon
degepaumm NPpUHATL Ha yYET B KA4YECTBE HYXXOAKOLLMXCS B XUIbIX NOMELLEHUSX:

n

COBMECTHO MPOXMBAKOLLMX YIIEHOB CEMbM:
1.
2.
3.
[aTa NpyHATMA Ha yyeT:
Homep B oyepeum:

Ceenenus 00 JICKTPOHHOU MOITUCH

JJOmKHOCTHOE NuLo ®.1.0.



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHns MyHUUUNanbHOW yCryru
Nno NPUHATUIO Ha YYeT rpaxaaH B
KayecTBe HY>KOAKLLNXCA B XUNbIX
NoMeLLEeHMUSIX

Cbopma peweHnsa 06 oTkase B npengocrtaBlieHNUN ycrnyrum

(BnaHk opraHa, NpeaoCTaBnsOWEro MyHULMNANbHYO YCyry)

Komy:

KOHTakTHble AaHHbIE:

MpeactaButens:

KOHTaKTHble JaHHble npenocraBuTena:

PEWEHWE
06 oTka3e B NpeAoCTaBeHNN MyHULMNANBHOW YCyrn

No NMPUHATUIO Ha YYeT rpaxgaH B Ka4ecTBe HY)XOAILWMXCS B XUMbIX NOMELEHNAX
oT No

PaccmoTtpeB Bawe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
npefoCTaBfiEHUN MYHULMNANbHOW YCAyrM MO MNPUHATUIO Ha YYeT rpaxgaH B KayecTBe
HY>XXOAMLLMXCS B XUMbIX MOMELLEHMSIX MO CreayoLWmnMM OCHOBaHMUSIM:

1.

2.

[ononHutenbHas nHopmauns:

Bbl BnpaBe NOBTOPHO 00OpaTUTbCS B YMONIHOMOYEHHbIA OpraH C 3asiBlIEHMEM O

npenocTaBneHnn yCryri nocre yCTpaHeH s ykasaHHbIX HapyLLUEeHWA.
[aHHbIN 0TKa3 MoXeT ObITb 0GXxanoBaH B AOCyAeOHOM nopsiake NyTeM HanpaBreHus

»anobbl B yNOMTHOMOYEHHbI OpraH, a Takke B cygebHoM nopsiake.

Caenenus 00 37eKTPOHHOMN MOIIHUCH

HomkHocTHoe nuuo (PNO)

(moanucb yNnosTHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNanbHOW ycrnyru
MO NPUHATUIO Ha YYEeT rpaxkaaH B
KayecTBe HYXXOAKLLNXCH B XKUIbIX
NOMeLLIEHMAX

dopma pelueHns o6 oTkase B npuemMe JOKYMEHTOB,
HeoGXxoaNMbIX AN NPeAoCTaBNeHUs yCnyru

(BnaHk opraHa, NpefoCTaBASIOLEr0 MyHULMMNANbHYIO YCNyry)

Komy:

KOHTakTHble AaHHbIE:

MpeactaButens:

KOHTaKTHble JaHHble npenocraBuTena:

PELLEHWE
006 oTKase B Npueme JOKYMEHTOB, HEOOX0ANMbIX ANsi NPeaoCcTaBneHus
MYHULMNANBHOM YCyr Mo NPUHATUIO Ha YYeT rpaXkaaH B KaYeCTBe HYXXAALUMXCS B XKUIbIX

nomeLLeHunsX
oT Ne
PaccmoTtpe Bawe 3asBneHve ot Ne n
npunaraemole K Hemy AOKYMEHTbI YNONMHOMOYEHHbIM opraHom

NPUHATO
peweHne o6 oOTkasze B nNpueMe [JOKYMEHTOB, HeobXxoAMMbIX Ansi npefocTaBreHus
MyHULMNANbHOW YCRyrn Mo NPUHATUIO Ha YYeT rpaxaaH B Ka4ecTBe HYXXOAILLMXCS B XKUIbIX
NMOMELLIEHUSIX NO CNeAyLWUM OCHOBaHMSIM:

1.

2.

PasbscHeHre npuynH oTkasa:
[lononHutenbHas nHopmauns:

Bbl BnpaBe MNOBTOPHO 0OpaTUTbCA B YMNONHOMOYEHHbIA OpraH C 3asiBIEHUMEM O
npenocTaBneHnn yCryr nocre yCTpaHeH s ykasaHHbIX HapyLLEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06GXxanoBaH B AocyAeOHOM nopsiake nNyTeM HanpaBreHus
»arnobbl B yNONHOMOYEHHbI OpraH, a Takke B cygebHoM nopsiake.

CBenenus 00 37EKTPOHHON MOIIHUCH

HomxHocTHoe nuuo (PUNO)



(I'IO,EI,I'IVICb YNOJTHOMOYEHHOI O
OOJKHOCTHOrIO nuua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHns MyHUUUNanbHOW yCryru
no NPUHATUIO Ha YYeT rpaxgaH B kKayecTBe
HY>KOAIOLUXCS B XKUIbIX MOMELLEeHUSAX

dopma

B yI'IOJ'IHOMO‘-IeHHbII7I opraH MeCTHOro camoynpaBlieHUA

(dbamunus, nms, oT4ecTBO (NOCreaHee - NPU Hann4ynm)
MOJSTHOCTLHO)

[lOKyMEHT, YA0CTOBEPSAOLMNIA NINYHOCTD:

(Bug ooKymMeHTa)

(cepus, Homep)

(kem, Korga BblgaH)
Appec pernctpaumm no MecTty XuTenbCcTBa:

Adpec peructpauum no Mecty npebbiBaHUS:

CHWIC:

lNpencrtaBuTenb N0 4OBEPEHHOCTM UM 3aKOHHbLIN
npeacTtaBuUTenb:

(dbamunusa, nms, oTyecTBo (NocnegHee - Npu HanU4MM)
MOJTHOCTLHO)

[lOKyMeHT, yOoCTOBEpPAOLLMA JINYHOCTD:

(BMA DOKYMeEHTa)

(cepusi, Homep)

(kem, Korga BblgaH)
PekB13nTbl JOKYMEHTa, NoATBEPXKAAOLLErO NOSTHOMOYMNA:

KoHTakTHas nHgopmauma:
HOomep Ten.:

9rIl. NMoyTa:

3agaBneHne
O NPUHATUN Ha YYeT rpaxkaaH B KA4eCTBe HYXKOAKLWMXCH B XKUMbIX MOMELLEHUSIX,
npeaocTaBnsieMbIX No 4OroBopam coumarnbHOro Hamnma



38

Mpowy npuvHATL MeHs C CeMberh U3 YernoBeKk Ha yyeT B Ka4yecTBe
HyXXgaroLero(ux)ca B XUIbIX NMOMELLEHUNAX, NpefocTaBnsemMblX Mo LOroBopam CoLuMarnbHOro
HarMa, N0 OCHOBaHWIO(sIM) (HY>XHOe OTMEeTUTb), a Takke (B cryyae HeobxoauMOCTU) NpU3HaTb
MeHS (4r1eHOB MOEeN CeMbU) ManonumyLLUMMU:

D HE ABJTAIOCb HaHUMaTernem Xuroro nomMmewieHna rno AoroBsopy couunaribHoOro Hanma,

AOroBOPY HarMa >XUIbIX MOMELLEHUN XUNULHOTO hoHAA coumanbHOro UCNosib30BaHUS WUNn
YNIEHOM CeMbW HaHMMaTens XWnoro NnomeLleHnsa no AOoroBopy coumansbHOro Hamma, 4oroBopy
HanmMa XXWNOoro MOMELUEHUA J>KUIMWHOIO (oHOa couuarbHOro  UCnosib3oBaHus  nNnbo
COBCTBEHHUKOM >XUIbIX MOMELLEHUA UIM YNIEHOM CeMbM COBCTBEHHMKA XUIOro MOMELLEHUS
(Hy>kHOe NnoaYepKHYTb);

|:| ABNAKOCb HaHMMaTenem >XWUNoro MNoOMEeLeHUs no [OroBopy COLMarnbHOro HanMma,
AOrOBOPY HarMa >XUMbIX MOMELLEHUIA XUNULHOTO OoHAA CouMnanbHOro UCNOSb30BaHUS UMK
YNEHOM CEMbM HaHMMaTENs XUMOro NOMELLEHNSA Mo LOroBOpY COUManbHOro Hamma, 4OroBopy
HarMMa >XWUNOro MNOMELLEeHUsT KUMUWHOro doHA4a CouManbHOro  MCMNonb3oBaHus nubo
COOBCTBEHHNKOM XWUITOro NMOMELLEeHUS NN YNeHOM CeMbM COOCTBEHHMKA XXMUMOTro NMOMELLIEHUS U
obecneyeH(a) obLLen Nowaabto XUNoro NOMeLLEHNS Ha OAHOMO YrieHa CEMbU MEHEE YYETHOM
HOPMBbI (HY>KHOE NOAYEPKHYTh);

|:| NPoOXMBato B NOMELLEHNN, HE OTBEYAIOLLEM YCTAHOBIIEHHbLIM ANSA XWUIbIX MOMELLEHUN
TpeboBaHUAM (HY>KHOE NOAYEPKHYTb);

|:| SIBMSIIOCb HaHMMATENEM >KUITOrO MOMELLEeHUs MO AOroBOpYy CoLManbHOro Hanma,

AOroBOPY HaWMa XWNbIX MNOMELLEHUN XWUMAUWHOro oHA4a CcouManbHOro MCNOMNb30BaHUS,
YNEeHOM CeMbM HaHMMaTENS XUMNoro NoOMeLLEHNa No LOroBopy CouManbHOro HammMa, 4OroBopy
HaMMa XWUNOro MOMELLUEHUA KUULIHOTO  (poHAA COUManbHOro  UCMOMb30BaHUA  UNK
COBCTBEHHUKOM XWIOro MOMELLEHNHA, YNEeHOM CceMbW COBCTBEHHMKA >XMUIOro MOMELLEHNS,
NPOXMBAIOLLMM B KBApPTUPE, 3aHATOM HECKOSIbKUMU CEMbSMW, B COCTaBe OAHOW U3 KOTOPbIX
nmeeTtcs BONbHOWN, CTpadaroLMin TSXKENON PopPMO XpOHUYECKOro 3abonesaHus, Npu KOTOPOK
COBMECTHOE MpOXMBaHWE C HUM B OAHOW KBapTUpPEe HEBO3MOXHO, U He UMeLMM(en) MHOro
XWNOro nomeLLeHns, 3aHMMaemMoro no 4OroBopy counarbHOro Hamma, OroBopy HamMa Xumnoro
NMOMELLLEHNS XUINULLHOIO (poHAa coumanbHOro UCNoMNb30BaHUA UNU NPUHAAexXaLlero Ha npase
COBCTBEHHOCTU (HY)XKHOE NOAYEPKHYTD).

A, uneHbl MOen CeMbW OTHOCUMMCSI/HE OTHOCUMMCSl (HY)XXHOE MOAYEPKHYTb) K
onpeneneHHbiM deaepanbHbiM 3aKOHOM, YkasoM [lpesngeHta Poccuinckon depepaumm mnm
3akoHoMm Pecnybnukn TaTapcTtaH kaTeropusMm rpaxaaH, MMelowmm npaso Ha obecnedeHue
XUNbIMU NOMELLEHNAMN:

(ykasaTb COOTBETCTBYIOLLYIO KaTeropuio)

CocTaB Moen ceMbu yerioBek:
1. Cynpyr(a)

(pekBn3nTbI cBMaeTenscTBa 0 HGpake (HoMep, AaTa, KEM COCTaBfeHa akToBas 3anuchb),
damunus, MMsa, OTYEeCTBO (nNocrnegHee - MpPU HanmMuum) MNOSMHOCTBIO UM PaMUNnUb, UMHA, OTYECTBO
(nocnegHee - Npy HanNMyYUK) NOMNHOCTBIO A0 U3MEHEHWS B ClydYae ecrniv N3MeHSNUChb, YUCno, Mecs, rog
poOXOEeHUSA, JOKYMEHT, YAOCTOBEPSIOLNIA NIMYHOCTb, CepUd, Homep, Kem u koraa BoigaH, CHUIIC, agpec
perncTpauun no MecTy XUTenbCcTBa)

2.
(pekBM3nTbI CBUOETENBLCTBA O 3anMCK akTa rpaXkgaHCKOro coctoaHus (HoMep, AaTa, KeM CocTaBneHa
aKkToBas 3anucb), aMunnga, UMg, OTHECTBO (NocrneaHee - NPy Hanu4Mm) NOMHOCTLIO, YMCMO, Mecsu,
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rof, poXaeHus, OOKYMEHT, yOOCTOBEPAOLWNA NMUYHOCTb, cepud, HoMep, keM 1 korga BbigaH, CHUJIC,
agipec permcrpaumm no MecTy XUTenbCcTea)
3.

(pekBu3UTbI CBMAETENLCTBA O 3aMMCU akTa rpagaHCKoOro CoctosiHUs (Homep, AaTa, keM cocTaBreHa
akToBad 3anucb), amunus, M4, OT4eCTBO (MOCredHee - NpPU HanmMyum) NOMHOCTLIO, YNUCHO, MecsL,
rof, poXaeHus, OOKYMEHT, yOOCTOBEPAOLWNA NMUYHOCTb, cepud, HOMep, keM 1 korga BbigaH, CHUJIC,
agpec perncTpaumm no MecTy XUTenbCcTBa)

Kpome TOro, CO MHOW NPOXnBaT UHbIE YI1€Hbl CEMbW!
1.

(poOcCTBEHHbIE OTHOLWEHUA, daMUnus, UMs, OTYECTBO (MocredHee - NpW Hanuynm) MOMHOCTLIO,
4Yncno, Mecsl, rof poXAeHUsl, OOKYMEHT, YAOCTOBEPSIOWMIA NIMYHOCTb, Cepud, HOMEpP, KemM U Koraga
BblaaH, CHUIC, agpec perucrpauum no MecTy X1UTenbCTBa)

2.

(poOcCTBEHHbIE OTHOLWEHUA, aMUnUs, UMS, OTYECTBO (MOocredHee - Npu Hanuynm) MOSHOCTLIO,
4YMCMO, MecsLl, rof POXAEHUs, OOKYMEHT, YAOCTOBEPSIOLWMIA NIMYHOCTb, CEpUd, HOMEpP, KeM U Koraga
BblaaH, CHUIC, agpec peructpaumm no MecTy XUTenbCTBa)

CBefieHUs1 O HanNUuUM XUNbIX MOMELLEHUN, 3aHUMaeMblX Mo goroeopamMm couumalibHOro
HaMMa, HanmMma XWUJblX NOMELLEHUN XUMULLHOIO CbOH,D,a coumnanbHOro nMcnosib3oBaHMA " (I/IJ'II/I)
npuHaanexawmnx Ha npase COBCTBEHHOCTN MHE U YfIeHaM MOEWN CEMbM:

Ne damunug, [oKyMeHT, KapacTtpoBbin Bug OcHoBaHue
n/n |MMs, OTYECTBO | yOOCTOBEPSAIOLLNIA HOoMeEp nMmyLiecTea Nofb30BaHMUS
(nocnegHee — | NIMYHOCTD, Cepus, YXUIoro (kBapTupa, |(@oroBop coumnanbHOro
npu HanM4mMm) HOMED, KEM U nomeLleHmnsa KOMHaTa, Hanma, Harmma XuUnbix
MOJSIHOCTbIO Korga BblgaH Xnnomn aom), NOMELLEHNI
nnowaap, XunuwHoro dgoHaa
KB. M couunanbHoro

NCNoNb30BaHUSA UNn

Ha OCHOBaHWW NpaBa

cobcTBEHHOCTH), AaTa

N PEKBU3UTDI
Aorosopa, opraH, ¢
KOTOPbIM 3aKIo4eH
AO0roBop, B crnyyae
Hanma

A 1 YneHbl MOel cemMbu JOCTOBEPHOCTb M MOMHOTY HAaCTOSALLMX CBEAEHUI NOATBEPXKAAEM.

A Wn CcOBepLIEeHHONETHME YneHbl MOel ceMbuM [aem corflacMe Ha MNpOBEPKY
YNONIHOMOYEHHbIM OpraHoM MNpPeACTaBMEHHbIX HaMW CBeAEHM O [oxodax W MMyLlecTBe B
HanoroBbIX, TAMOXEHHbIX U UHbIX OpraHax.

A 1 4neHbl Moen ceMbW NpeaynpexaeHbl, YTO B Clyvyae MPUHATUS Hac Ha y4yeT Mbl
0653aHbl NPV M3MEHEHUW YKa3aHHbIX B 3asiBNIEHUN CBEAEHWUA B MECSYHBIN Cpok coobiaTe 06
3TOM B NMUCbMEHHOWN hopMe B YNONTHOMOYEHHbI OpraH Mo MeCTy y4yeTa, a Takke NpeacTaBnsTb
B YCTAHOBIEHHbIX MOPSiAKE W CPOKM COOTBETCTBYHOLUME [OOKYMEHTbl AN  Hawemn
nepepermcTpaumMmn Kak rpaxaaH, COCTOSILLUMX Ha y4YeTe B KauyecTBe HYXKOAKLMXCH B KUIbIX
NMOMeLLEHUSIX, U NS NepeoLeHKn pasMmepa A0X0A0B M CTOMMOCTM HaLLEero MyLLLecTea.

A 1 4neHbl MOel ceMbM COrnacHbl, YTO B Cllyvyae BbISIBIEHUSI B NPeACTaBNEHHbIX HaMu
AOKYyMEHTax CBeEeHMUIN, He COOTBETCTBYIOLLMX A4ENCTBUTENBHOCTM U NMOCIYXXMBLLUMX OCHOBaHMEM
ANst MPUHATUS Ha y4yeT, Mbl OydeM CHSATbl C y4eTa B YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM
nopsiake.
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PesyanaT npenocrassieHnA MyHVILI,VII'IaJ'IbHOI7I ycnyru, npowy npenoctaBuTb:

|:| B NMYHbIN KabuHeT MopTana rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukm
TartapcTah;

|:| B MHOrOQYHKLMOHaNbHOM UeHTpe MpefoCTaBneHns rocyJapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku Tatapcran;

D B YNOJIHOMOYEHHOM OopraHe MeCTHOro camoyripaBJieHUA.

Mognuce 3asBuTens:

(dbamunus, nma, oT4ecTBO (NOCreaHee - NPU HaNM4Mm) NOMHOCTLIO) (nognuceb)
« » 20 roga

Moanucu coBepLUEeHHOJIETHUX YI1eHOB CeMbMU.

(dbamunus, nmsa, oT4ECTBO (NOCneaHee - MPU HaMMYMKN) NOSTHOCTbIO) (nognuceb)

« » 20 roga
(dbamunus, nma, oT4ecTBO (NOCreaHee - NPU HanNn4Mm) NOSTHOCTBLIO) (nognuceb)

« » 20 roga

K 3asBneHuto npunaratTcs:
1.
(HaMmeHoBaHWe U HOMEpP OOKYMEHTA, KEM U Korga BblgaH)
2.
(HaMmeHoBaHWe U HOMep LOKYMEHTA, KeM M Korga BbldaH)

[lata NnpuHATNA 3a89BNEHNS U JOKYMEHTOB « » 20 roga.
Bcero npuHaTo OOKYMEHTOB Ha nucrax.
(konM4ecTBO OOKYMEHTOB) (nponuceto)
(BOImKHOCTD) (moanuceb) (dbamunusa n nuanymnansl)

PerncrpaunoHHbIn HOMEpP 3asBreHns
(nHdbopmaums  3anonHaeTcss  YNOJTHOMOYEHHbIM  OOMMKHOCTHbIM — JIMLUOM  OpraHa  MeCTHOro
camoynpaBieHuda, NPUHABLLNM 3adaBlieHne n lEI.OKyMeHTbI)




MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfnameHTy
npegocTaBneHns MyH1uunanbHoOn
yCryru no NPUHATUIO Ha y4eT rpaxkaaH
B Ka4YeCTBe HYXXOALLUMXCS B XUMbIX
NoMeLLEeHMUSIX

PykoBogutento
McnonHutensHoro komureTa

or:

3agaBneHuve
06 ncnpaBneHnn TEXHNYECKOM OLLNOKM

Coobuwat 06 owmnbke, OOMNYWEHHOMW MNpWU OKa3aHMW MYHUUUNANbHOM YCIyrn no
NPUHATMIO Ha YYEeT rpaxkaaH B KAa4eCTBE HYXXOALMNXCS B XKUIbIX NOMELLEHUSAX.
[aTa, Homep NogaHHOro 3asiBNEHUS:
3anucaHo:
MpaBunbHbIE CBEAEHUS:

Mpowy  wucnpaBWUTb  AOMNYLUEHHYH  TEeXHWYECKYld  OWWMOKY U BHECTU
COOTBETCTBYHOLUME U3MEHEHUS B LOKYMEHT, SABMSIOWMIACA pe3ynbTaToM MyHUUUMNanbHOM
ycnyru.

Mpwnarato cneayoLme AOKYMEHTbI:

1.

2.

B cnyyae npuHaTUA pelueHnst o6 OTKMOHEeHWM 3asiBreHust 06 wucnpaBneHun
TEXHUYECKOMN OLUMGKM NPOLLY HanpaBuUTb TaKoe peLLeHune:

NOCPEACTBOM OTNPAaBIEHUSI ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOW Konuu Ha GymakHOM HOcuTerne MOYTOBbIM OTMpaBiEHMEM MO
agpecy:

HacTtosawmm nogteepxaato: CBeAeHUS, BKIOYEHHbIE B 3asiBfieHMEe, OTHOCSLLMECS K
MOEN JNNYHOCTU W NPeacTaBNsgeMOMY MHOK §uly, a Takke BHECEHHbIE MHOK HUXE,
A0CTOBEPHbI. [JOKYMEHTbI (KOMUN AOKYMEHTOB), MPUIOXEHHbIE K 3a8IBfIEHMIO, COOTBETCTBYIOT
TpeboBaHMAM, YCTAHOBEHHbIM 3akoHoAaTenbCcTBOM Poccuiickon denepaumm, Ha MOMEHT
NPeACTaBneHNs 3asiBNEHNss 3TU OOKYMEHTbl AEWCTBUTENbHbI U codepaT LOOCTOBEPHbIE
CcBeJeHus.

( )

(mara) (nognucek) (P.1.0. (npn Hannyum)
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