UCTIOJTHUTEJILHBIA KOMUTET TATAPCTAH PECITYBJIMKACEI

MAKVYJIOBCKOTI'O IOI'APBI OCJIAH
CEJIBCKOT'O ITOCEJIEHU A 4 MVYHUIIMIIAJIb PAMOHBIH
BEPXHEYCJIOHCKOI'O S MAKBIJI ABBIL
MVYHULUTIAJTIBHOTO PAUOHA KUPIETE BAIIIKAPMA
PECIIVBJIMKH TATAPCTAH KOMMTETEI
INTOCTAHOBJIEHUE KAPAP
24.03.2022 03-10/11

c. Pycckoe Makynoso

«O6 yTBEpxaeHUN AOMUHUCTPATUBHOIO pernameHTa
NpefoCcTaBnNeHns MyHUUMNanbHOM yCryr No Bblgaye crpaBKy (BLIMUCKU) OpraHamy MecTHOro
camoynpasneHus MakynoBCcKOro cenbcKoro noceneHus
BepxHeycnoHcKoro MyHULMNansHoro paoHa»

B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM oT 27.07.2010 N 210-03 "O6 opraHusauum
NpefocTaBneHUss  rocyfapCTBeHHbIX WM MyHuuMnanbHbiX  ycnyr",  [MocTaHOBMNEHUEM
MNpaButensctea P® ot 20.07.2021 N 1228 "O6 yTeBepxaoeHuu [lpaBun paspaboTku K
YyTBEPXAEHUS agMUHNCTPaTUBHbLIX perfnaMeHTOB NpefoCTaBfIEHNS rOCYAapPCTBEHHLIX YCIyr, O
BHECEHMN WU3MEeHEeHWA B HekoTopble akTel [lpaBuTenbcTBa Poccuiickoit Pepepauuu u
Npu3HaHUM yTpaTUBLUMMKM CWUITY HEKOTOPbIX AaKTOB W OTAENbHbLIX MOJIOXKEHUA aKToB
[MpaButenscTBa Poccuitckoin ®enepauummn’,

NOCTAHOBNALO:

1. YTBEpAUTb AAMWHUCTPATUBHLIA pPEernameHT npefocTaBrneHns MyHULMUNanbHON
yCIyru no BblAaye cnpaBku (BbINMUCKW) OpraHaMmu MecTHOro camoynpasneHus Makynosckoro
cenbcKkoro noceneHus BepxHeycnoHckoro myHuuunanbHoro paioHa (MpunoxeHue Ne 1).

2; MpusHaTe yTpaTuBWwMM cuny nyHKT 1.2 [locTtaHoeneHus WKcnonHUTenbHOro
komuTeTa MakynoBckoro cenbckoro noceneHust Ne03-10/33 ot 26.07.2021 «O6 yTBEepxaeHuu
agMUHUCTPATUBHLIX perfnameHToB MpefdocTaBneHns MyHuWuMnanbHbIX YCIyr opraHamu
MecTHoro camoynpaefneHus MakynoBckoro cenbckoro noceneHus BepxHeycrnoHCcKoro
MYHULMNANeHOro panoHay.

2. PasmecTnTb HacTosillee nocTaHoBreHWe Ha oduumanbHoM cainTe BepxHeycrnoHCKoro
MYHULMNANbHOro paioHa M Ha oduumansHOM mnopTarne npasoBoi MHdopmauuu Pecnybnuku
TaTapcTaH.

PykoBoguTensb

WcnonHutenbHoro kommreTa

MaKynoBCKOro cernbckoro noceneHus
BepxHeycnoHCcKoro MyHuuunanbHoro paoHa

Pecnybnuku TaTtapctaH: P.B.l'yceBa




YTBepXaeH

MocTaHoBneHnem

WcnonHuTenbHoro kKomuTteTa
MakyrnoBcKoro cenbckoro noceneHus
BepxHeyCcnoHCKoOro MyHULMNanbHoro
panoHa

Pecnybnuku TatapcTaH

OT «24» mapTta 2022 r. Ne 03-10/11

ALMWUHUCTPATUBHLIA pernameHT
npefocTaBNeHUs MyHULMNAnNbLHOI YCnyru no BblAaye cripasku (BbIMUCKU) OpraHaMy MECTHOTO
camoynpasreHus MakynioBCKOro CerlbCKoro noceneHus
BepxHeycrnoHCKOro MyHULMNansHoro pakoHa

1. O6wme nonoxeHus
1.1. TlpeameT perynupoBaHua agMUHUCTPATUBHOIO pernamMmeHTa

HacToawmii agMUHUCTPaTUBHBIA pernameHT npefocTaBleHMs MyHULMNanbHOW YCryru
(panee — aAMWHUCTPATUBHBLIA  pernaMeHT) YycTaHaBnuBaeT CTaHOgapT W nopsgok
npefocTaBneHnss MyHUUMNAnbHOW ycryru no  Bblgade crpasBku  (BbIMUCKKW) (danee —
MyHUUMNaneHasa ycnyra).

1.2. Kateropuu 3aasuTtenen

1.2.1. Nnuamn, UMELLMMU NPaBO Ha MOJfyYyeHue MyHULUManbHOM YCIyru, ABNSATCA
dusnveckne nuua (ganee — 3assBUTENb). ,

1.2.2. C 3asiBneHueM Brpase 0b6paTUTLCA NpeAcTaBUTeNb 3asaBUTENS, AeACTBYIOWNA Ha
OCHOBaHWM [OKYMEHTa, YOOCTOBEpSsIIOLEro ero rnofHoMmouns (aanee — npeacraBuTenb
3asBUTENS).

1.3. Mopagok MHOPMUPOBaHUSA O NpeAocTaBNeHUn MyHALUNansHOW yernyru

1.3.1. WHdopmauusi o0 nopsake MNPeAocTaBNeHns  MyHUUMManbHOW  ycrnyr

pasmellaeTcs:
1) Ha MH(OPMALMOHHBIX CTEHAAX, CoAepXalux BuayarnbHylo W TEKCTOBYH
WHOpMaLMIO O  MyHWUMNanbHOW  ycnyre,  pacrofiokeHHbIX B MOMELEHUAX

MHOFOYHKLMOHASbHBIX LEHTPOB NpeAocTaBfeHuss rocyAapCTBEHHbIX W MyHUUMNanbHbIX
Chyr.

e 2) Ha oduuManbHOM caiTe MyHAUMNanbHoro panoHa B nHopMaLMOHHO-
TeNneKoMMYHUKaLMOHHOW ceTh «HTepHeT» (https://www.verhniy-uslon.tatarstan.ru);

3) Ha lMopTane rocydapCTBEHHbIX M MyHULMNanbHbIX ycnyr Pecnybnuku TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuii nopTtan);

4) Ha EguHoM nopTane rocygapcTBeHHbIX W MyHULMNAnbHbIX yenyr (hyHKLMM) (https://
www.gosuslugi.ru) (nanee — EanHblil nopTan),

5) B rocygapcTBeHHOW WHdopMaLUnoHHon cucteme «PeecTp rocydapCTBEHHbIX W
MyHMUMNanbHeix ycnyr Pecny6nuku Tartapcrawy» (http://frgu.tatar.ru) (ganee - Peectp
roCyAapCTBEHHbIX M MyHULMNANbHbIX YCIYT).

1.3.2. KoHcynbTWpoBaHWe no BOMpocaMm MPEeAoCTaBNeHUs MyHULUNanbHoi ycnyru
ocyLlecTBINsAeTCS:



1) B MHOrodyHKLMOHanNbHbLIX LEHTpax npeaocTaBreHnUsl TroCyAapCTBEHHbIX U
MyHULUMAnbHbIX YCNyr Npyu YCTHOM oBpalleHun - MMYHO Ui no TenedoHy;

2) B UHTepakTusHowW hopme PecnybnukaHckoro noprana;

3) NcnonHuTtensHom komuTeTe MakyrnoBCKOro cenbckoro nocenexus (ganee — Opzan):

Mpwn yCTHOM oBpalleHnm - IMYHO UMK Mo TenedoHy;

NpW NMUCbMEHHOM (B TOM 4yucrie B hopme 3MeKTPOHHOro AOKyMeHTa) obpalleHun — Ha
Byma)KHOM HOCUTene no noyTe, B aNeKTPOHHOW hopMeE Mo 3NEKTPOHHO nouTe.

1.3.3. NHpopmauns Ha EguHom nopTtane, PecnybnukaHckoM nopTane o nopsake u
Cpokax npefocTaBneHns MyHUUMNanbHOM YCNyrn Ha OCHOBaHUM CBEAEHUN, coaepKalluuxcs B
PeecTpe rocyfapCTBEHHbIX W MyHWUMMANbHBIX YCNyr, MNPeaocTaBfseTcs 3asBUTENIO
becrnnatHo.

[ocTtyn Kk nHdopmaumm o cpokax U nopsiake NPenocTaBleHUsa MyHULMUNANbHOW yCryru
ocyllecTenaeTcs 6es BbINONHEHUs 3asBUTENEeM Kakux-nmbo TpeboBaHMi, B TOM uyucne bes
ncrnonb3oBaHUs NporpaMmmMHoro obecneyvyeHmns, ycTaHOBKa KOTOPOro Ha TEXHUYECKME CpedcTBa
3agBuTena  TpebyeT  3akMYeHWs  NUUEH3WOHHONO MMM UMHOrO  cornaweHuss C
npasoobnagaTtenem nporpamMmHoOro obecrneyeHus, npeaycMaTpyBaloWEro B3MMaHWe nnathbl,
pernctpauuio Unu asTopusaumnio 3aaBUTENA UK NPEe[OCTaBNEHNE UM NEPCOHaNbHbLIX AaHHBIX.

1.3.4. Tlpn oBpalwjeHUun 3asBUTENs NUYHO UMM No TenedoHy B COOTBETCTBUU C
nocTynuBLUMM oBpalleHnem npegocrasnseTcs nHbopmMmauus:

1) 0 MecTe HaxoXAeHWs  MHOroyHKUMOHANbHOrO LEeHTpa npedocTaBleHus
rocyfapcTBeHHbIX U MyHMUMNaneHbIX ycnyr, OpraHa (agpec, rpaduk paboThl, cripaBoYHble
TenemoHbl);

2) 0O nopsigke npefocTaBneHus MyHULMNANbBHOW ycnyru, o cnocobax 1M cpokax nopayu
3aaBMNEeHUN;

3) O KaTeropumsx rpaxgaH, KOTOpblM NpeaocTaBnseTCs MyHuuunaneHas ycnyra; o
HOPMaTMBHbIX MPABOBLIX aKTax, pPerynupyrLmux BOMpPOCkl MpefocTaBneHns MyHUUMMansHOM
ycnyru;

4) 0 nepevyHe [OKYMEHTOB, HeOOXOOMMBIX [N PaACCMOTPEHMS 3asBMeHUs O
npefocTaBneHu MyHUUMNanbHOW YCNyru, 0 Cpokax npuema v perucTpauunm 3asaBleHus;

5) o0 xope npedocTaBneHust MyHULUNanbHOW yCryri;

6) 0 MecTe pasmMeleHus Ha oduumansHoOM canTe wuHdopmMauuu no Bonpocam
npeaocTaBneHns MyHULMNanbHORN yCcnyru,

7) o nopsgke obxanoBaHUa AecTBUI Uy Be3neincTBus gormKHOCTHbIX Nyl OpraHa.

Mo  nucbMeHHOMY  oOOpalleHW0  COTPYAHWKM  oThena, OTBETCTBEHHOro  3a
npenocTaBneHne MyHUUMNAnNbHOW ycnyry, noapobHo B MUCbMEHHOW opMe pas3bACHAKT
3a8BUTENIO MOPSAOK NPenocTaBfeHMs MyHMUMManbHOW YCNyru W BOMPOCHI, YKa3aHHblE B
HacTOSLLUEM MYyHKTe agMUHUCTPATUBHOIO PernamMeHTa, U B Te4yeHue Tpex pabounx AHen co gHs
peructpauun obpalyeHuss HanpaenswT oTBeT 3assuTento. OTBeTbl [alTCs Ha A3blke
obpalleHnsa. B crnyyae HEBO3MOXHOCTW OaTb OTBET Ha si3blke 0OpalleHusa WUCMoNb3yTCH
rocygapcTBeHHbIe A3blky Pecnybnuku TaTtapcTaH.

1.3.5. WHcopmauuss no Bornpocam MpefocTaBneHWs MyHULMNAnbHOW  ycnyru
pasmellaeTca Ha odwuuManbHOM caiiTe MyHUUMnanbHoro paitoHa v Ha MHGOPMaLMOHHBIX
cTeHaax B nomelleHusx OpraHa ans paboTsl ¢ 3aaBUTENAMMU.

NHopmaLmsa Ha rocyfapcTBeHHbIX si3blkax Pecnybnukn TaTtapcTtaH, pasmellaemas Ha
WHOPMALIMOHHBIX CTEHAax W Ha oduuManbHOM calTe MyHWUMnanbHoro panoHa B
MHDOPMaLMOHHO-TENEKOMMYHUKaLMOHHON  cetn  «MHTepHeT», Bkno4aeT CBedeHua O
MYHULMNAnsLHONM ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
agMUHUCTPATUBHOIO pernamMeHTa, WHgopMaLuio O MecTe HaxOoXAeHWs, CcrnpaBOYHbIX
TenedoHax, BpemeHu paboTel OpraHa, o rpaduke npuema 3asBfeHuii Ha npefocTasneHne
MYHULUMNaNbHOW YCIyTu.



1.4. HopmaTuBHbIe NpaBoBbIe akThl, PErynupyroLlue npegoctaeneHme
MYHULUMNANLHOW yCnyru

1.4.1. lNepeyeHb HOPMATWBHbLIX NPaBOBbLIX AKTOB, PEryNUPYIOLWMX NpefocTaBNeHne
MyHUUMNanNbHOW ycnyrn (C YyKasaHMeM peKBM3UTOB HOPMATUBHLIX MPaBOBLIX aKTOB MU
WCTOYHUKOB MX ochuumanbHoro onybnukosaHus), pasmelleH Ha EquHom nopTane, B PeecTpe
rocyfapCTBEHHbIX 1 MYHULMNANbHBIX YCNYT, HA 0huLManbHOM caiTe MyHULMNansHOro paoHa
B MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTh «HTepHeT».

1.4.2. TekcT agMUHUCTPATMBHOIO pernamMeHTa B AENCTBYIOLWEN pefakumu MNOANEXUT
pasmMelleHuto Ha EguMHoM nopTane, B Peectpe rocygapcTBeHHbIX M MyHUUMMATBHBIX YCNYT, Ha
odMUManbHOM calTe MyHWLUMNanbHOro paioHa B MHMOPMALMOHHO-TENIEKOMMYHUKALMOHHOM
cetn «MHTepHeT».

1.5. TepMuHbI, UCMONb3yeMble B adMUHUCTPaTUBHOM pernamMeHTe, U ux onpegeneHus

1.5.1. B agMuHUCTpaTMBHOM perfiaMmeHTe WCNONb3YyTCA Crneayrline TepMuHbl |
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLUMOHaNbLHOrO LeHTpa npefocTaBneHus
rocyfapcTBEHHbIX WM MyHULMNAMNbHBLIX yCnyr — TeppuTtopuansHo obocobneHHoe CTpYKTypHoe
nogapasgeneHune (ouc) MHOroYHKLUMOHANBHOrO LIeHTpa NpeaoCTaBMNeHNs rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCIyr, CO34aHHOe B ropoACKOM (CEnbCKOM) MOCENEeHUM MyHUUMMNansHoro
paiioHa wnu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBMM C NyHKTOM 34
[MpaBun opraHusauMmM OEATENbHOCTU MHOrOMYHKUMOHamNbHbLIX LEHTPOB MNpedocTaBneHns
rocyfapCTBEHHBIX U MyHULIMNATNbHBIX YCNYr, YTBEPXKAEHHbIX NocTaHoBneHueM [lpasuTtenscrea
Poccuitickon ®epepaumn ot 22 pekabps 2012 r. Ne 1376 «0O6 yrtBepxaeHuwn [lpasun
opranuMsaumm AeATenbLHoCTU MHOrOQyHKLMOHAaNbHbIX LeHTpOB npegocTaeneHuns
rocyAapCTBEHHbIX Y MyHULMNAITbHBIX YCyr»;

TexHudeckas owubka - owwubka (onucka, onevyaTka, rpammaTuveckas  Unu
apucmeTudeckas  owmbka  nmbo nogobHas  owwubka),  gonylleHHas  opraHom,
NPeaoCTaBnAOWUM MyHALMNANbHYIO YCryry, U MNpuMBeALIas K HeCOOTBETCTBUIO CBEAEHWN,
BHECEHHbIX B OOKYMEHT (pesyrnbTaT MyHUUWUManbHOW YCryru), cBefeHuAM B JOKYMEHTax, Ha
OCHOBaHWW KOTOPbIX BHOCUITUCh CBEAEHMS,;

EovHaa cuctema  ugeHTUdMKauMm U ayTeHTudMKauMm B UHPacTpyKType,
obecneyvBaollen WUHPOPMALIMOHHO-TEXHONOMMYECKoe B3anuMoaencTene WHMOPMaLMOHHBIX
CUCTEM, UCMONMb3YEMbIX ANSA NPefocTaBneHns rocyfapCcTBEHHbIX W MyHULMNanbHbIX YCryr B
aneKkTpoHHon dopme (ganee — ECUA) — deaepanbHas rocygapcTBeHHas WHOpMaLMoHHas
cuctema, obecneumBarollas CaHKLUMOHWPOBAHHBIA [JOCTYN YYaCTHUKOB WMH(OPMaLMOHHOIo
B3aMMOAENCTBMA B CcUCTEeMe WAeHTUMKauuM U ayTeHTudukaumm K UHdopmauuu,
cofepxallencs B rocyAapcTBEHHbIX UH(OPMALMOHHBIX CUCTEMAX U UHBIX MHEPOPMALIMOHHBIX
cucTemax;

ModL| - MocynapcteeHHoe GlomkeTHoe yupexaeHue «MHOroyHKLNOHanNbHbIA LeHTP
npefocTaBneHus rocyaapCTBEHHbIX U MyHULMNanbHbIx yenyr B Pecnybnvke TatapcTaHy»;

AUNC MoL] - ABTOMaTM3MpOBaHHas MHOPMALIMOHHAsA cMcTeMa MHOrOYHKLMOHANBHBIX
LLleHTPOB NPEeAoCTaBEHUs rocyA4apCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnvku TatapcTa.

1.5.2. B agMWHUCTPATUBHOM pernamMeHTe noj 3asBrneHvemMm o npefocTaBneHun
MyHULMMNaneHoW ycryry (ganee - 3asBMeHME) NOHWMAeTcA 3anpoc O NpeAocTaBneHnn
MYHULMNAmNLHOW YCRyri, MofaHHblii B COOTBETCTBMM C MYHKTOM 3 ctatby 2 PeaepanbHOro
3akoHa oT 27 wwonsa 2010 roma Ne 210-03 «O6 opraHusauum npegocTaBneHns
rocyfapcTBEeHHbIX ¥ MyHULMNANbHbIX yenyr» (Aanee — ®GeaepanbHbii 3akoH Ne 210-93).



2. CTaHpgapT npegocTaBneHUst MyYHMLMNANILHOW YCIyTy
2.1. HaumeHoBaHue MyHULMUNANbLHOW yCyri
Bbiga4va cnpaeku (BLIMUCKN).

2.2. HaumeHoBaHWe UCMOoNHUTENbHO-PacnopAaUTENIbHOrO opraHa MeCcTHOro CaMoyrnpaBreHus,
HernocpencTBEHHO NPeAoCTaBNAoWero MyHULMUNaneHyo yenyry

McnonHuTteneHbln komuTeT MaKkynoBCKOrO CenbcKOro noceneHusi BepxHeycrnoHcKoro
MyHULMnaneHoro paioHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHue pesynbTaTa NnpegoCcTaBneHns MyHULMNAanbHOW yCryru

2.3.1. PesyneTaTom npegocTaBneHms MyHULMNansHOW yCnyru ABIAETCA:

1) cnpaBka (Bbinucka) (npunoxeHve Ne 1 K HacToswemy aaMUHUCTPATUBHOMY
pernameHTy);

2) pelweHue 06 0TKase B NpefoCTaBNeHUM MyHUUMNansHoW yenyri (npunoxeHune Ne 2 k
HacToSALEMY aAMUHUCTPATUBHOMY perfnameHTy);

3) pelleHne o6 oTKase B npueme [OKYMEHTOB, HEOBXoOUMbIX OSiS NpefocTaBneHUus
MyHUUMNanbHoW yenyru (npunoxeHue Ne 3 kK HacTosiLemMy agMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaTt npegocTaBneHns MyHULUMNanbHOW yCnyri HanpaBnsaeTcs 3asaBUTENO B
dopmMe  3NEeKTPOHHOro  AOKYMEHTa, MOAMUCAHHOro  YCUINEeHHOW  KBanuuuMpoBaHHOW
3MEKTPOHHOI MOAMUCHID YMONMHOMOYEHHOro AdorkHocTHoro nuua OpraHa (nubo OpraHa), B
cooTBeTcTBUM ¢ PenepantHbiM 3akoHoM oT 6 anpena 2011 roga Ne 63-9d3 «O6 aneKTpoHHOK
nognucu» (nanee — ®epepansHbiii 3akoH Ne 63-03) B nuuHbIn kabuHeT EguHoro noprtana. B
criyyae HanpaBneHusi 3asiBneHuss nocpeactesoM PecnybnukaHckoro nopTtana pesynbtaT
NpenoCTaBfeHUss MYHULMNANbHOW YCnyrv HanpaBnseTcs Tak JXe B NNYHbIA  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o Bblbopy 3asBuTens pesynbTaT MNpeaoCTaBnNeHUs MyHULUMNanbHOW YCnyru
Bolgaetcs B OpraHe wnu B MOL B dopme 3Kk3emnnapa IMEeKTPOHHOro AOKyMeHTa,
pacrneyaTaHHOro Ha BymakHOM HocuTene, 3aBepeHHOro nevartbio U NoAMNUChI0 COOTBETCTBEHHO
YMONTHOMOYEHHOro AormkHoCcTHoro nuua OpraHa unu pabotHuka ML

2.3.4. 3asBuUTenb BNpase nosy4ynTb pe3ynbTaTt NpeaocTaBneHns MyHULUnansHon ycnyru
B chbopMe 3NMEeKTPOHHOro AOKYMEHTa B Te4YeHWe cpoka AeicTBMA pesyrnbTaTta npefocTaBneHus
MYHMLMNANbHON YCNyru.

2.4. CpoK npefocTaBlieHnsi MyHULMNAnbHOW YCNyru, B TOM Y/Cne C y4eToM HeoOX0AUMOCTH
obpalleHus B opraHu3aumi, y4acTeylolue B NpefoCcTaBneHn MyHuLMnanbHom yenyr, Cpok
NPUOCTAHOBNEHWUA NPefoCTaBNeHNs MyHULMNanbHOW yCryru B criy4ae, ecriv BO3MOXHOCTb
NpuoCTaHOBIEHUS NpedyCMOTpEHa 3akoHoaTenscTeoM Poccurickoin ®efepalinn, Cpok
Bblgadu (HanpaBneHns) SOKYMEHTOB, ABMSOLLMXCA pe3ynbTaToM NpefocTaBneHns
MYHULMNANBHOW yCryru

2.4.1. MyHuUMnansHas ycnyra npefoCcTaBnseTcs B TedeHue Tpex paboumnx gHen.

2.42. T[puocTaHOBNEHWe CpoKa MpefoCTaBNeHns MYyHULUNanbHOW  YCryrn  He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKyMeHTa, SBMAKOLIErocs pesynbTatoM npeaocTaBneHns
MYHULMMNANbLHOM ycnyru B popMe 3MeKTPOHHOro [OKYMEeHTa, 3asiBUTeNio OCYLUECTBIIAETCA B
AeHb 0hOPMMEHUS 1 perucTpaummn pesynstaTta npeaoctTaBneHns MyHuumunansHon yenyri.



2.5. VicyepnbiBaloLLmnii nepeyeHb JOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUM C
3aKoHoAaTenbHbIMU UMK MHBIMU HOPMAaTUBHBLIMW NPaABOBLIMW aKTaMu 411 NPefoCTaBIeHNs
MYHULMNANbHON YCIyrK, a Takke yCnyr, KoTopble ABMSITCS HeobXxoguMbIMK U 0BA3aTeNbHBIMU
AN npeaocTaBneHns MyHUUMNanbHbIX YCryr, nognexallnx NpeacTaBieHuio 3aaBMTeNeEM,
Crocobbl UX Mony4yeHus 3asBUTENEM, B TOM YUCIE B 3MEKTPOHHOW hopMe, NMopsaaoK NX
npeAcTaBneHus

2.5.1. Ing nony4yeHWs MyHUUMNAnNbHON YCryru 3asBUTENb NpeAcTaBnseT cregyllive
LOKYMEHTbI:

1) [OKyMeHT, ydocToBepsloWwuiA nuyHocTb (He TpebyeTcs B cnyyae obpalleHus
nocpenctsom PecnybrnunkaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPSIOLLNIA NONTHOMOYMS NPeACTaBUTENS 3aABUTENS;

3) 3asBneHue:

B dopmMe [OokymeHTa Ha OymaxkHom HocuTene (mpunoxeHue Ne 4 Kk HacToswemy
agMUHUCTPaTUBHOMY perfnameHTy);

B ONEeKTPOHHON dopMe (3anoriHAETCs MOCPeACcTBOM BHECEHMS COOTBETCTBYOLMX
CBE[leHUI B 3MNEKTPOHHY hopMy 3asBMNeHWs), NOAMUCaHHOE B COOTBETCTBUM C TpeboBaHUsAMU
nyHkta  2.5.3  agMUMHUCTpPATUMBHOrO  pernameHTta, npu  obpalleHun  nocpencTBoM
PecnybnukaHckoro noprana,;

4) B cny4ae, ecnu pAna nNpedocTaBneHUs MyHUuunansHoW ycnyru Heobxoauma
obpaboTka nepcoHanbHbIX [AaHHbIX §nuWUa, He SBMAIWErocs 3assuTenemM, U ecnu B
COOTBETCTBUM C (pbedepanbHbiM 3akOHOM 0OpaboTka Takmx nepcoHasbHbIX OaHHbIX MOXET
OCYLLEeCTBNATBCA C COrfacuMs  ykasaHHOro nwuua, npuv  obpalleHun 3a nony4yeHuem
MyHULMNanbHOW  ycnyru  3asiBuUTenb  [OMOMHUTENbHO  MNpeAcTaBnseT  AOKYMEHTH,
NoATBEPXAALME NOMy4YeHUE COrnacus yKasaHHoOro nuua unu ero 3akoHHOro npeacraBuTenNs
Ha o06paboTKy nepcoHanbHblX AaHHBIX YKaszaHHoro nuua. [JokyMeHTbl, noATBepXaaroliune
rnony4yeHve corracusi, mMoryT 6biTb NpeAcTaBneHbl B TOM 4ucrne B (QopMe 3NeKTPOHHOro
OOKYMEHTa;

5) B cnyyae, ecnu 06s3aHHOCTL XpaHeHus gomMoBoi kHur fo 31.12.2017 sosnaranacb
Ha COOCTBEHHUKOB XWUIbIX NOMELLEHWUI, 3asABUTENEM NpeacTaBnAeTcs AOMOBas KHUTa;

6) npaBoycTaHaBnMBaLLME JOKYMEHTbI Ha WHAUBUAYANbHBIA XXUMOK OOM (ecnu npaso
COBCTBEHHOCTU He 3aperncTpupoBaHo B EQMHOM rocyfapcTBEHHOM peecTpe HeABMXUMOCTH) —
ANs BBIMUCKU U3 MOXO3ANCTBEHHOWN KHUTW.

2.5.2. 3asiBneHue 1 npunaraeMmble JOKYMEHTBI MOTyT GblTh NpeacTaBneHb! (HanpaseHb)
3asgBuUTENEM OOHMM U3 CriedylLwmnx cnocobos:

1) yepes MOLlI Ha OymaxHbIX HOCUTENSAX W B BUOE SNEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernaMmeHTa;

2) nocpeacTeoM PecnybrmMkaHcKoro noprana B 3NeKTPOHHOW hopMe;

3) B OpraH NUYHO UM MOCPEACTBOM MOYTOBOW CBSA3M Ha BymMakHOM HocuTere.

3asiBNeHue U npunaraemble AOKYMEHTbI, MpW HarnpaBneHuM NOCPEACTBOM MOYTOBOW
CBSI3U, 3aBEPSOTCS B YCTAHOBIIEHHOM NopsAaKe.

2.5.3. 3asBneHve npu HanpasneHun nocpeacTeoMm PecnybnukaHckoro nopTana
nognuchbiBaeTCA NPOCTON 3MEKTPOHHOW NOANUCHIO 3asABUTENS.

[ina nony4yeHWs NpOCTON JNEKTPOHHOW mnoAnucK 3asBUTENO HeobOxooMMo MPONTHU
npoLeaypy pernctpaumu (ayteHtudukauum) 8 ECUA, a tarke noarsepAnTb YHETHYIO 3anMuCh.

ONEeKTPOHHble [JOKYMEHTbl (3MEKTPOHHble 00pasbl [OKYMEHTOB), YKasaHHble B
nognyHktax 2, 4-6 nyHkta 2.5.1 agAMWHUCTPATUBHOrO pernameHTa, 3aBepsaTCs YCUNeHHON
KBanUUUMPOBAHHOM MOAMWUCHIO NUL, YNOMHOMOYEHHbIX Ha co3fjaHue u noagnucaHue Takux
AOKYMEHTOB, B TOM YMCIe HoTapuycamu.

OneKkTpoHHbIE AOKYMEHTbl (3MeKTpOHHble 00pasbl [OKYMEHTOB), npuiaraembie K
3asBMEHUIO, B TOM YWCne [OBEPEHHOCTU, HanpaenalTcs B Buae ¢aiinos B hopmaTax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 MbanT. :



KayecTBo npenocTaBnsieMblX 3MEKTPOHHbIX [OKYMEHTOB (3MEeKTPOHHLIX 0Opa3os
[OKYMEHTOB) [OJBKHO NO3BOMATH B MOMHOM 06beMe Npo4nTaTh TEKCT AOKYMEHTa U pacnosHaTtb
PEKBU3NTBLI JOKYMEHTA.

2.5.4. 3anpelaeTcsa TpeboBaTth OT 3aABUTENS:

1) npeacTaBneHMst [OKYMEHTOB U WHQOpMauuv Wnv OCYLeCTBMEHNs AENCTBUNA,
npencTaBreHne Uy ocyLecTBrieHne KOTOPbIX He MpeAyCMOTPeHO HOpMaTUBHBIMU NPaBOBbLIMU
akTaMmy, PerynupyrolnuMy  OTHOLLEHWs, BO3HWKalllue B CBA3M . C MNpedocTaBneHnem
MYHULIMMAnbsHON YCnyru;

2) OCYLEeCTBMNEHWUss [JEeWCTBUA, B TOM YMUCNe COrnacoBaHWi, HeobXoAWMbIX AN
NOMyYeHns MyHULMNANbHOW YCryrn U CBsA3aHHbIX C obpalleHWeM B MHble rocyjapCTBeHHbIE
opraHbl, opraHbl MECTHOrO camoyrnpasleHus, opraHusaLumy, 3a UCKIMKYeHneM nony4yeHus ycenyr
U Nony4YeHuss AOKYMEHTOB W MHopmaLuu, NpeaocTaBnseMblx B pesynbTaTe npefocTaBneHns
TaKWX YCNyr, BKIOYEHHLIX B MEPeYHU, ykasaHHble B yacTu 1 ctaten 9 degepansHoro sakoHa Ne
210-93 (HeobxoaMMbIX 1 06A3aTeNbHbIX YCIYT);

3) npeacTaBneHnss OKYMEHTOB W MHOpMaLumn, OTCyTCTBUE U (M) HEAOCTOBEPHOCTb
KOTOPBIX HE YKasblBanuch Npu nepBoHaYansHOM OTKase B NpueMe AOKYMEHTOB, HEOOX0AMMbIX
AN NpeoCTaBMeHUs MyHULMnanbHOW ycnyri, nubo B npefocTaBleHuM MyHWLUMansHOW
YCNyru, 3a UCKMYEHUEM creayoLnX cny4aes:

a) wu3MeHeHwe TpeboBaHWA  HOPMATMBHbLIX  MPaBOBbIX  AKTOB,  KacaloWWXCA
npefocTaBNeHus MyHUUMNanbHOW ycnyri, rnocrne nepBoHadvanbHo nogavn 3assrieHust O
npenocTaBneHuy MyHULMNansHoOm yenyru,

6) HanuuMe owubok B 3asBNEHUM O MNPeOoCTaBNEHUM MyHUUMNanbHOW ycnyrn w
JOKYMEHTax, NnofaHHbIX 3asBuTenem nocrie rnepeoHavansHoro oTkasa B npueme AOKYMEHTOB,
HeOBXOOMMBIX [OMsi NPefoCTaBNeHUs MyHULMnanbHoi ycnyru, nmbo B MNpefocTaBneHun
MYHWULIMNATbHOI YCIyTY U He BKIMIOYEHHbIX B MPEACTaBIIEHHbIA paHee KOMMNNEKT AOKYMEHTOB;

B) MCTEYeHWe cpoka [AeiCTBUSI [OKYMEHTOB WnM M3MEHeHue WHdpopmauun nocne
nepBoHa4anbHOrO OTKasza B MpUEeMe [OKYMEHTOB, HeobXoAumblx [Ans npefocTaBneHns
MYHWULMNANbHOI yCrnyru, TMbo B NpeAocTaBneHnt MyHUUMNanbHol yenyru;

r) BbiIBNEHME AOKYMeHTanbHO MoATBEpKAeHHOro dakTa (NpusHakoB) owmboyHoro unu
NpOTUBOMNpPAaBHOro AeicTeus (6e3neincTBMsA) AOMKHOCTHOTO nuua Opraka, paboTtHuka M®LI, npu
nepBoHaYanbHOM OTKaze B MNpueme [AOKYMEHTOB, Heobxoaumbix AN npefocTaBneHns
MyHUUMNaneHon ycnyrn, nubo B npegocTaBneHum MyHUUMNANbHOW YCnyrn, o Yem B
NMUCbMEHHOM BMAe 3a noanucbio pykosoautens Oprana npu nepeBoHa4asnibHOM oOTkase B
npuemMe [OOKYMEHTOB, HeoOXoAuMMbIX ANnsS npefocTaBneHus MyHALMNansHOW  ycnyru,
yBEOMIISIETCS 3aABUTENb, a TakKe NPUHOCATCS N3BUHEHUA 3a [OCTaBlIEHHbIE HeynobcTBa,

4) npepocTaBneHust Ha GyMaxxHOM HocuTerie JOKYMEHTOB U1 NHopMaLIMK, 3NEKTPOHHbIE
obpasbl KOTOpbIX paHee ObiNu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbun 16
depepanbHoro 3akoHa Ne 210-®3, 3a uckno4eHnem cry4aes, €ciu HaHeceHne OTMETOK Ha
TakMe AOKYMEHThl NuBo ux U3bATUE SBNAETCA HEoOXO4MMbIM YCMOBUEM MPEAOCTABINEHUS
rocyAapcTBEHHOW WM MyHULMManbHOW — ycryr, W WHBIX  CIy4aes, YyCTaHOBIMEHHBIX
dhenepanbHbIMU 3aKOHaMU.

2 6. VicuepnbiBaloLmii nepeyeHb AOKYMEHTOB, HEO6X0AMMbIX B COOTBETCTBUN C HOPMATUBHBIMU
APaBOBbIMU aKTaMM AMsl IPeAOCTaBNEeHNs MyHULIMMANbHON YCryr, KOTOpbie HAaXOAATCA B
pacropsiKeHNM rocyAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOynpaBneHns 1
noABeLOMCTBEHHBIX rOCYAaPCTBEHHBIM OpraHam Unv opraHam MecTHOro camoynpasieHus
opraHusaumii 1 KOTopble 3asBUTENb BpaBe Npe/cTaB1Tb, a Takke crnocoBbl UX NOMy4eHus
3a9BUTENSMU, B TOM YUCIIe B 3MIEKTPOHHON chopMe, MOPSAoK UX NpeACTaBNeHns,
FOCYAApCTBEHHBII OpraH, opraH MECTHOro camoynpaerneHuns oo opraHnsaLms,
pacnopsEHNN KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTDI

2.6.1. MNony4atoTcsa B paMmKax MeXBefoMCTBEHHOIO B3aMMOLENCTBUA:



1) Bbinucka 13 EguHoOro rocyaapcTBEHHOrO peectpa HeABMXKUMOCTU — PefeparnbHas
cnyxba rocyaapCTBEHHOW perncTpaunm, kKagactpa 1 kaptorpaduu;

2) cBefeHua 0 JeWCTBYHLLEM nacrnopTe rpaxagaHuHa Poccuiickoint ®epepauun — MB[
Poccuu;

3) cBeaeHusa 0 HoTapuarbHON foBepeHHOCTU — QefepantbHas HoTapuanbHas nanaTa.

2.6.2. 3aaBuTenb BnNpaBe npenocTaBUTb [AOKYMEHTbl (CBeAeHMsl), YKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATMBHOINO pernameHTa, B (OpMe 3reKTPOHHbIX
OOKYMEHTOB, 3aBEepeHHbIX YCUNEHHON KBanuUUMPOBAHHOW NOANUCHLID NUL, YNOMHOMOYEHHbIX
Ha cosfaHue W noanucaHue Takux JOKYMEHTOB, Npy nojade 3asiBreHus.

2.6.3. HenpepncraBneHve (HeCBOEBPEMEHHOE MPELCTABNEHME) YKasaHHbIMU B MYHKTE
2.6.1 agMMHUCTPATWBHOIO pErfamMeHTa opraHamMu TrocyJapCTBEHHOW BMacTy, opraHamu
MECTHOro camoyrnpasBneHusi, opraHu3aumsaMn OOKYMEHTOB W CBEAEHWA HEe MOXET SBMATLCS
OCHOBaHWeM 715 0TKasa B NpefocTaBreHn MyHULUMNansHoM Yeyri.

2.6.4. [JomxkHocTHoe nuuo wu (Mnu) paboTHMK, yKasaHHbIX B MyHkTe 2.6.1
agMWUHUCTPaTUBHOrO  pernameHTa OpraHoB WM opraHusauuin, He  rpeacTaBMBLUKE
(HecBoeBpEMEHHO NpeacTaBUBLLME) 3aMNPOLUEHHbIE U HAXOASALMECS B PACNOPSIKEHUN JOKYMEHT
Unn ceefeHuns, noanexar agMUHUCTPaTUBHOW, UCLMNITMHAPHOW M MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOJaTeNbCcTBOM Poccuickon denepauuu.

2.6.5. 3anpellaetcs TpeboBaTb OT 3asABMTENS LOKYMEHTbI CBeAeHMs, B TOM Yucne
noATBepXAatoLLMe BHECEHNe 3asiBUTENEM NNaThl 3a NpefoCTaBNeHne MyHULMNansHOW yCryru,
HaxogsAwmecs B pacrnopshkKeHWW  roCyAapCTBEHHbLIX  OpPraHoB, OpPraHoB  MECTHOro
camoynpasneHns 1 noABeAOMCTBEHHbIX roCyAapCTBEHHbIM OpraHam UMM opraHam MecTHOro
camoyrnpaBneHnsi opraHu3auui.

HenpegcraeneHve 3asBuTENeM [OOKYMEHTOB, COEepXallux CBeOeHMs, KOoTopble
HaxoOsATCs B pacrnopsiKeHUn rocydapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO camoyrnpaBrneHus U
NOABEAOMCTBEHHbIX TOCYAAPCTBEHHLIM OpraHam WM opraHam MeCTHOro camoyrpasreHus
opraHusauuii, He $ABMSETCS OCHOBaHWMEeM AN OTkasa 3asfBuUTeno B MNpefocTaBreHuu
MYHULMNANbHOW YCIyru.

2.7. WcuepnbiBaloLLuii nepeyeHb OCHOBaHMIA ANsi 0TKasa B NpuemMe AOKyMEHTOB, He0bX04MMbIX
AN NpefocTaBneHns MyHULMNansHOM ycryru

2.7.1. OcHoBaHWsMW [OnNs OTKasa B MpuemMe [JOKYMEHTOB, HeobxoauMbIX And
npenocTaBieHnss MyHULIMNANbHORN yCryru, ABMNSIOTCA:

1) npencTaBneHHble 3asBUTENeM [OOKYMEHTbl COAep)aT MOAYUCTKM WU MCnpaBneHus
TEKcTa, He 3aBepeHHble B MNopsiake, YCTaHOBMEHHOM 3akoHofaTenbCTBOM Poccuickoin
Qepfepauyuu;

2) OOKYMEHTbI COoAepaT MOBPEXAEHWUs, Hanuyne KOTOPbIX HE No3BoOnseT B MNOSHOM
obbeme ucCnonb3oBaTh WHGOPMAUMIO W CBeAeHUs, codepxalluecs B [OOKyMeHTax Ans
npegocTaBneHns MyHULUNanoHOM yCryru,

3) npeAcTaBneHHble AOKYMEHTbI UMW CBEAEHUS YyTpaTUnM CUrly Ha MOMEHT obpallieHus
3a MyHMUMNAnsHOW ycnyro (AOKYMEHT, YAOCTOBEpSALMA NONHOMOYMA npeAcTaBuTens
3asBUTENs, B criydae obpalleHus 3a npeaocTaBneHneM MyHULMMAnbHOW YCNyrn ykasaHHbIM
nnLom); }

4) nopjava 3asBEHWs O NpPeAoCTaBNeHUN MyHULUNaNbHOW ycnyrn u AOKYMEHTOB,
HeoBXoAuMbIX ANA NpefocTaBNeHuss MyHULUUnanbHOW ycnyru, B 3NEeKTpoHHOW hopme C
HapyLUeHWEeM YyCTaHOBIEHHbIX TpeboBaHW;

5) HEKOpPEKTHOE 3anosiHeHne obssaTerbHbIX nosei B opme 3asiBNeHuns, B TOM HYicne B
MHTEPaKTUBHOM hopMe 3asiBneHus Ha PecnybnukaHckom noprane (HEA0CTOBEPHOE, HEMOITHOE,
nnbo HenpaBuIbLHOE 3anofHeHne),

6) npeacTaBNEHME HEMOoSIHOTO  KOMMIekTa [AOKYMEHTOB, HeobXoAuMbiX — ANS

npegoctaBneHuns MyHVILLVIFIa.FIbHOIﬁ YCIyTH;



7) 3asBneHue o MpenoCTaBfiEHUM YCNyru MogaHo B OpraH rocyAapCTBEHHOW BnacTy,
opraH MECTHOro caMOynpaBleHUs WKW OpraHusauuio, B MOMHOMOYMA KOTOPbLIX HE BXOAWUT
npeaocTaBneHne MyHULunansHom yenyru;

8) HecobnoaeHne ycTaHoBMNEHHbIX cTaTbell 11 PefepanbHoro 3akoHa ot 6 anpernsa 2011
roga Ne 63-03 «O6 aneKkTpoOHHOW MOANUCU» YCMOBUA MPU3HAHUA [AENCTBUTENBHOCTU
YCUINEHHOW KBanuULMpOBaHHON aNEKTPOHHOW NMOAMNUCH.

2.7.2. Tepe4yeHb OCHOBaHWA ANA OTKasa B NMPUEME OOKYMEHTOB, HEOBXOAUMbIX ANS
Nosy4YeHUs MyHULMNATBHONA YCIYTK, ABIAETCA UcHepnbiBaoLLnM.

2.7.3. PeweHne o6 oTKkasze B Mpueme 3asiBNIEHUs M [OKYMEHTOB, HeobxoAuMbiX ONs
npenocTaBfieHnss MYHWULMNANbHOW YCryrk, MoOXeT ObiTb NPUHATO Kak BO BpemMs rnpuema
3asBUTENs, Tak W Tocne noMy4YeHUs OTBETCTBEHHbIM AOMKHOCTHbIM nnuom OpraHa
HEeOBXOAUMbIX AN NPefoCTaBeHUs MyHULUMNanbHOW YCNyr [OKYMEHTOB (CBedeHuid) ¢
UCMONb30BaHNEM MEXBEOOMCTBEHHOIO WHMOPMAaLVMOHHOMO B3aUMOOEWCTBUA, B CPOK, He
npesbiwatowmin 9 paboynx AHen co AHA perucTpaunn 3anBneHuns.

2.7.4. 3anpeljaeTca OTKasbiBaTb B MNpueme 3asdBiEHUs U WHbIX [OOKYMEHTOB,
HeobXoAMMbIX ANA NPefoCTaBMNeHUs MyHWUMNanbHOW YCNyru, B criy4ae ecnu 3asBrfieHve u
AOKYMEHTbI, HeobXxogumble [Ans NPefoCTaBMNEHUs MyHWUUnanbHOW ycnyri, nofdaHbl B
COOTBETCTBWM C UHOPMALME O CpoKax M MOpsiAKke npefoCcTaBNeHns MyHULMNAbHON yenyrm,
ony6nukoBaHHoi Ha EguHom nopTane, PecrnybnukaHckom noprane.

2.8. WcuepnbiBalolwuin nepeyeHb OCHOBaHWUIA A4nA NPUOCTaHOBNEHUS UK OTkasa B
npefocTaBneHUU MyHULMNanbHom yenyri

2.8.1. OcHOBaHMA ANS NPUOCTAHOBMEHWUS NPEeAOCTaBNEHMA MyHULMMNanbHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHWs AN 0TKasa B NPeA0CTaBeHNN MyHULMNATNbHON YCNyru:

1) B NPEeACTABNEHHbIX 3asBreHUA W (UnK) AOKYMEHTaX COAEPXWTCS HeronHas w (unn)
HepocToBepHas UHopMaLnS;

2) rnocTynneHue OTBeTa oOpraHa roCyAapCTBEHHOW Bractu, oOpraHa MecTHOro
camoynpasneHns nubo noABeJOMCTBEHHOW OpraHy rocyAapcTBEHHOW BnacTu wnu oprady
MECTHOrO camoynpasneHus opranusauuu Ha MEXBEeOOMCTBEHHbIN 3anpoc,
cBUOETENbCTBYIOWEro 06 OTCYTCTBUMM OOKYMEHTa U (unu) nHdopmaumw, HeobxoauMbIX AN
NpPeaoCTaBNeHNs MyHULMUMANbHOW YCIyri, €Cnv COOTBETCTBYIOLNA AOKYMEHT He BbIn
npeacTasneH 3asBuTernieM no cobCTBEHHON UHULMATUBE;

3) OTcyTCTBME CBEAEHWA O perdcTpauuu rpaxjaHiHa no  MecTy JKUTEnbCTBa
(npebbiBaHMS) B pacnopsiXeHn opraHoB MECTHOIO CamoynpaBlieHns.

2.8.3. lepeyeHb OCHOBaHWA OnA OTKasa B NpefocTaBneHun MyHULMNAnbHON YCryru
ABMSETCA UCYEPMbIBALLIMM.

2.8.4. 3anpelyaeTca OTKasblBaTb B NpefocTaBneHnn MyHULMNanbHOW ycnyru B crny4vae,
ecny 3asiBrieHVe O NpeaoCTaBMeHMU MyHUUMNansHOW ycnyrn nofaHo B COOTBETCTBUW C
WHGopMauMeil o cpokax M nopsake  npefocTaBneHuA MyHULUMNAnNeHOW  ycrnyru,
ony6nukosaHHol Ha EauHom noptane, PecnybnukaHckom noprane.

2.9. Mopsagok, pasaMep U 0OCHOBaHWsA B3MMaHUA rocyAapCTBEHHOM NOLUMNHLI UNW WHOW NnaThl,
B3MMAEMOli 3a NpefoCTaBNeHne MyHULMNANbHON yeryri

MyHuuunansHas ycnyra npefocraBnsercs Ha H6e3B03Me3HO OCHOBE.

2.10. MepeyeHb ycnyr, KoTopble ABAAKTCA HEOOXOANMBIMA U obsa3aTensHbIMU AN
npefocTaBNeHns MyHULUManbHO yCryri, B TOM YACTE CBEAEHUS O AOKyMEHTE (mokymeHTax),
BblaBAEMOM (BblgaBaeMbIX) OpraHu3aLUnaMm, y4acTByOLLMMMY B NPefoCTaBNEeHNN
MyHMLMNaneHbIX yCryr



[MpepocTaenexHune Heobxoaumbix 1 0B6A3aTENbHbIX yCnyr He Tpe6}/ETC$1.

2.11. lNopsgok, paamep 1 OCHOBaHUA B3UMaHWUsA NraThl 3a NpefocTasneHne YCnyr, KoTopkle
ABMATCA HeobxoanMbIMK 1 06s13aTeNbHBIMK 4N5 NPpeoCTaBNeHnsa MyHULMNanbHON yeryri,
BKIHOYas MHCpopMaLMio 0 MeTOAMKE pacyeTa pasMepa Takown nnathbl

MpepocTaBneHue HeobxoOumbIX 1 0bsi3aTenbHbIX yeryr He TpebyeTces.

2.12. MakcumanbHbIil CPpOK 0XKMAaHWA B 04epean npu nodade 3anpoca o npefocrasneHunm
MYHULMMNANbLHOM YCRyru, yCrnyri, NpeaocTaBnsemMoin opraHnsanmneit, yqyacTeyolen B
npegocTaBneHn MyHULIMNANbHOR yCnyru, U Npu nonyyYyeHun pesynbtaTta npeaocTaBieHus
Takux ycnyr

2.12.1. Bpemsi oxugaHusa npu nogaye 3asBieHUst Ha Nofy4YeHne MyHuLmMnanbHon ycnyru
- He bonee 15 MUHYT.

2.12.2. Tpu nonydeHuu pesynbTata npPefoCTaBlEHUs MyHUUMNANbHOW  yCnyru
MakcuMmarnbHbliA CPOK OXMAaHMSA B O4EpPeAn He AoSKeH npesblwaTh 15 MUHYT.

2.13. Cpok 1 NopsAoK perucTpaumm 3anpoca 3asiBuTensi o NpefocTasneHnn MyHMLMnansHow
yCryru 1 ycnyru, npeaocTaBnsemMoit opraHnsaumeit, y4acTeyolleil B NpeaocTaBneHnn
MyHWLMNAanbHOM yCcrnyru, B TOM YUCNE B SNEKTPOHHOW hopme

2.13.1. Mpu nuyHom obpaweHnn B M®LlI B OeHb nopayvv 3asBnNeHUs 3asBUTENIO
BblgaeTtca pacnucka us AMC M®L c pernctpaunoHHbIM HOMEPOM, MOATBEPXKAAIOLLMM, HTO
3asiBNeHune oTnpasfeHo, 1 AaTon noJayn 3asaBrneHus.

2.13.2. Tpu HanpaBneHun 3asiBNeHns nocpedcTsoM, PecnybnukaHckoro nopTana
3asBUTENb B fAEHb MoJayv 3asBreHus nomnyd4aetT B nuyHoM kabuxete Pecnybnukarckoro
nmoptana W MO SMeKTPOHHOW noyTe yBedoOMIeHWe, MNOATBEPXAALWee, YTO 3asBleHue
oTNpaBneHo, B KOTOPOM yKa3blBaKOTCS PerncTpaumMoHHbIi HOMep U daTta nojadu sasaBneHus.

2.13.3. MNpwu nn4yHom obpalleHny B OpraH B AeHb Nofdaqn 3asiBNeHUs ynonHOMOYEHHbIM
[OJDKHOCTHLIM nuuom OpraHa 3asiBUTENO BbIGAETCS pacnucka W3 asTOMaTU3MPOBAHHOM
MHPOPMALMOHHON  CUCTEMBbI, NpeAHasHaYeHHoW Ans  OKasaHWs rocyaapCTBEHHbIX U
MYHWULMNAsbHBIX YCIYr, C PErMCTPaLUMOHHbIM HOMEPOM, AaTOi nojayun 3asBneHns U nepeqHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHWs K NOMELLEHUAM, B KOTOPLIX NPEAOCTaBNAeTCS MyHMLmMnanbHas ycnyra, K
3any oxuaaHusa, Mectam A4S 3anofiHeHKUs 3anpocoB O NPefocTaBneHun MyHULMNanLHON
ycnyru, MHCOPMaLMOHHBIM CTEHAAM C 0bpasuamu 1x 3anonHeHUsa U nepeyHem AOoKyMEHTOB,
HEeoBXoAMMbIX OS5 MPEeAOCTaBMNEHUs KO0 MyHULMNANbHOW yCcnyri, pasMeLeHunto u
0hOpMMEHUIO BU3YaNIbHON, TEKCTOBOI U MyNbTUMEANAHOW HopMaLmm o nopsiake
npenocTaBrieHus Takol yeryri, B TOM YnCe K 00ecneveHnto oCTyNHOCTW AN MHBaNuaos
yKasaHHbIX OOBbEKTOB B COOTBETCTBUU C dhefieparnbHbIM 3aKoHOOATENbCTBOM U
3akoHogaTenbcTBoM Pecny6rnvku TatapcTaH o coumanbHOM 3aliuTe MHBanuaos

2.14.1. TpepocTaBneHne MyHULMNANbLHOW YCryru OCyWecTBnAeTCs B 3AaHWAX W
noMeLLEeHUsIX, 0BOPY10BAHHbIX MPOTUBOMNOXAPHON CUCTEMOI U CUCTEMOIA MOXaPOTYLEHUS.
MecTa npuema sassuteneil obopyaylTcs Heobxoaumoi mebenbto Ans ochopMneHus

[OKYMEHTORB, MHPOPMALMOHHBIMU CTEHAAMM.
2 14.2. B cooTBETCTBUM C 3aKoHodaTenbcTBoM Poccuiickor dedepaumm 0 coumnanbHOW

salMTe WHBANMMAOB B LensAx OGecrnpensTcTBEHHOro AocTyna K MecTy npeAocTaBneHus
MyHULMNaneHOR ycnyru obecnevnsaeTcs:



1) obecneuymBaetca  BecrnpenATCTBEHHbLIA  OOCTYN  WMHBanNMOOB K MECTy
NpedocTaBneHns MyHuuunaneHoi yenyr  (yoobHeld  BXO4-BbIXOL B MOMELUeHMA U
nepemMeLleHne B X npeaenax);

2) Bu3yanbHas, TeKCcToBas W MyNbTUMeguiHas WHdopmauus o nopsake
npegocTaBneHus MyHUUMnNansHon yernyru pasmellaeTcs B yAoOHbIX AN15 3aABUTENEN MecTax, B
TOM YMCIE C y4ETOM OrpaHuYeHHbIX BO3MOXHOCTEN UHBANUAOB,;

3) conpoBoXaeHWe MHBanuAOB, UMEILLMX CTOWKME paccTpoicTBa (DYHKLUMW 3pEHUs
N CaMOCTOSATENBHOrO NepeaBMKeHNs, U OKasaHue UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENLHOIO MEPEABVKEHUS MO TEPPUTOPUM, HA KOTOpOW
pacrnonoXeHbl 06bEKTbI COLManbHOW, UHXKEHEPHON W TPAHCTMIOPTHON MHPPacTPyKTyp, BXOAa B
Takue 0ObeKThbl U BbIXO4a U3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACcTBO U BbiCa[KU U3 HEro, B TOM
Yucne ¢ UCnorib3oBaHUEM Kpecna-KOMACKH;

5) Hagnexallee pasmelleHve obopygoBaHua UM HocuTenew  UHdopmMauuuy,
Heobxoaumbix aAns obecneyeHuss OecnpensaTCTBEHHOrO OOCTyna WHBanNWAoOB K ycrnyram c
YYETOM OrpaHUYEHUN UX XKU3HEAEATENBHOCTH;

6) gybnupoBaHve HeobXxoOAMMOA ANA  WMHBaNWOOB  3BYKOBOW
WHpopMaLMKU, a TakkKe HaOnucel, 3HAKoB M MHOW TEKCTOBOW W rpaduyecko
3HaKkamy, BbINONTHEHHbIMU penbedHO-TOYEYHbIM LWpUugTOoM bpains;

7) ponyck cypaonepeBoynka n Tudrnocypaonepesoaymka;

8) mponyck cobaku-npoBoAHWKA MNPV HanmMyuu [OKYMEeHTa, noATBepXaatollero ee
cneunansHoe obyyeHue W BblgaBaemoro no ¢opme M B MOpsKe, KOTOpble YCTaHOBMEHbI
npukasom MuHMcTEpcTBa TpyAa v coumanbHoii 3almTel Poccuiickon ®eaepauun ot 22.06.2015
Ne 386H «O6 yTBepaeHWM hOpMbl JOKYMEHTA, NMOATBEPXKAAMLLEro creumarnsHoe obydeHue
cobakun-npoBoAHUKA, U NOPSAKA ero Bblaauuny.

2.14.3. TpeboBaHus B 4yacTu obecreyeHnss JOCTYMHOCTU ANS WHBanNWOoB OOLEKTOB, B
KOTOPbIX  OCYLLECTBMSETCA NpegocTaBlieHne  MyHuuunanbHOW — ycnyru, U CPeAcTs,
Mcnonb3yeMblX NMpu NpeaocTaBneHnn MyHULMNanbHOW YCryri, KoTopblie yKkasaHbl B MOANYHKTaX
1 — 4 nyHkta 2.14.2. agMUHUCTPaATUBHOIO pernameHTa, MPUMEHAITCA K obbektam W
cpefcTBaM, BBEAEHHbIM B 3KCMMyaTaLuio WM MPOLeALluM MOAEpPHU3aLNI0, PEKOHCTPYKLUIO
nocne 1 nons 2016 roga.

3pUTENbLHOWM

n
n WHopmauum

2.15. MokasaTenu 4OCTYMHOCTM ¥ Ka4yecTBa MyHULMNANbHOW yCryru, B TOM Yucne
KONMMYECTBO B3aUMOLENCTBUIA 3aABUTENS C AOIDKHOCTHLIMUY NUamu npu npefocraBsneHunn
MYHULMNANbBHON YCnyri v UX NPOAOCIIKUTENBHOCTL, BO3MOXHOCTL MOJTyHYEHUS MHopmaLum o
Xo[e NpefocTaBneHns MyHUUMnanbHoW ycrnyry, B TOM YACHE C UCMoMb3oBaHNEM
MHOPMALIMOHHO-KOMMYHMKALIMOHHbIX TEXHOMOIUIA, BO3MOXHOCTb SO0 HEBO3MOXHOCTb
nony4YeH1ss MyHUUMNansHoi yeryr B MHOroyHKLWOHaNbHOM LIEHTPE NpeaoCTaBneHn:A
rocy4apCTBeHHbIX U MyHULMNAnbHBIX YCyr (B TOM YACHE B MOSTHOM o6beme), B nobom
TeppuUTOpUanbHOM nofpasfeneHnn opraHa UCNoNHUTEsNbHO pacnopsaUTeNibHoOro opraHa
MECTHOro camoyrnpaseHus, no sbibopy 3aaBuTens (aKkcTeppuTOpUanbHbBIA MPUHLNT),
nocpeAcTBOM 3anpoca o NPeAoCTaBNeHUN HECKOMbKUX rocy4apCTBEHHbIX U (nnn)
MYHULMNANbHBLIX YCAYT B MHOTOYHKLMOHANBHBIX LIEHTpax npeaocTaBneHns rocyaapCTBeHHbIX
¥ MyHULMNAMBHBIX YCIyr, MPEAYCMOTPEHHOTo CTaTben 15.1 depepanbHoro 3akoHa Ne210-®3
(KOMIMIEKCHbIA 3anpoc)

2.15.1. Tlokasatenamu AOCTYMHOCTM nNpefocTaBleHns MYHULMMAnbHOW  yCnyru

ABNAKTCAH:
pacnonoXeHHOCTb NOMELLEHNA, B KOTOPOM BeJeTCA Npuem, Bblgadya JOKYMEHTOB B 30HE

OOCTYNHOCTH 0OLLEeCTBEHHOrO TpaHCNopTa,
Hanuyue HeobxoaMMOro Konu4yecTBa cCrneuumarincToB, a Takke nomMmeLleHnun, B KOTOPbIX

ocyluecTBnseTcsa npuem JOKYMEHTOB OT 3asBuUTEnen;



HanuuMe ucyepnbiBawllein uHdopmauum o cnocobax, nopsadke U cpokax
NpefocTaBneHns MyHULMNanbHOW ycnyrn Ha WHopMaLUoHHBIX cTeHdax, EgmHom noprane,
PecnybnukaHckom noprtane, omumanbHOM caiTe MyHULMNanbHOro panoxa;

oKasaHue NMoMoLlM MHBanuaam B npeogoneHun 6apbLepoB, MeLLaLWmX NMonyYeHuo UMn
YCNyr HapaBHe ¢ ApYrMMu nuuamu.

2.15.2. lNokasaTensMmn ka4ecTea NpefocTaBneHs MyHULUNanbHON YCnyru ABNATCA:

1) cobntogeHue CpoKoB NpuemMa U pacCMOTPEHUs JOKYMEHTOB,

2) cobrnirogeHue cpoka nony4YeHus pesynbtarta MyHuUunansHoWm YCnyru;

3) oTcyTcTBME 0DOCHOBaHHbLIX anob Ha HapyleHus aaAMUHUCTPaATUBHOIO pernamexTa,
coBeplUeHHble paboTHukamu OpraHa;

4) KONM4YecTBO B3aUMOAEUCTBUI 3aABUTENSA C [LOIMPKHOCTHbIMKM nuuamu (6e3 yyeta
KOHCYNbTaLWiA):

B3aumogelicteue 3aseutens ¢ pabotHukamu Oprana wunv MLl npu npepocTtasneHuu
MYHULIMMANbHOW YCIyri OcyLLecTBNseTcs OAWH pas Npu npeactaBneHny 3asBreHnsa Co BCeMM
Heob6XxoaMMbIMW LOKYMEHTaMU;

OAMH pa3 B crny4ae HeobxoOuMMOCTW MoryyeHus pesynbtata npefocTaBreHus
MyHUUMnanbHoi yenyru B Oprade unu MOL B hopme ak3emniisipa aMeKTPOHHOro AOKYMeHTa
Ha BymMa)kHOM HocuTene.

MpogomKUTEeNbHOCTE OOHOr0 B3aMMOOEWCTBUA 3adABUTENA C AOMKHOCTHBEIMW nvuamMu
npu NpefoCcTaBNEHUN MyHULMNANbHOW YCnyr He npesblliaeT 15 MUHYT.

3asBUTENb BMpaBe OLEHWTb KAYecTBO NpeAoCTaBMeHUs MyHUUMUnansHOW Yycryrn c
MOMOLLLK  YCTPOMCTB  MOABWXHOW  paguoTenedOHHOW CBA3M, C  UCNONb30BaHUEM
PecnybnvkaHckoro noprana, TepMUHarnbHbIX YCTPOUCTB.

2.15.3. WHchopmaums 0 xoge MpefoCTaBneHUs MyHULMNanbHOWA YCnyru MOXeT ObiTb
rnonyyeHa sasBUTENEM B MUYHOM KabuHeTe Ha EquHom noprane, PecnybrnvkaHckom noprane, B
Opraxe, M®LI,

2.15.4. MpegocTaBneHne MyHULUNAnbHOA YCryru ocyluecTenseTcs B nodom MOLL no
BbIGOpY 3asBUTENs HE3aBMCUMO OT MecTa €ro >KUTeNnbcTBa MnuM- MecTa (akTU4eckoro
npoxvBaHus (NpebbiBaHus) Ha Tepputopun Pecnybnuku TatapcTaH no akcteppuTopuanbHoMy
npuHLUMMNY.

MyHuumMnansHas ycnyra B COCTaBe KOMMEKCHOro 3anpoca He npefocTaBriAeTcs.

2.16. UHble TpeboBaHus, B TOM YUCHE yYUTbIBaOLLME 0COBEHHOCTH NpefocTaBneHns
MYHULIMMAMBHOI YCIYrv Mo 3KCTEPPUTOPUAnbHOMY NpuHLUNY (B cnyvae, ecrnu MyHaumMnanbHas
yCryra npefaocTaBnseTcs Mo aKCTEPPUTOPUANbHOMY MPUHLUMY) U 0COGEHHOCTH
npenocTaBieHnss MyHULMMNANbHO yCcnyru B 3NeKTPOHHON dhopme

2.16.1. MNpu npeaocTaBneHu MyHULMNAnbHO yCryru B aNekTpoHHOW hopme sasBuTellb
Brnpase:

1) nony4nTb MHpopmauuio O Topsidke W Cpokax npefocTaBlieHUA MYHMLMMNansHON
ycnyru, pasmelleHHyto Ha EanHom nopTane, PecnybnukaHckom nopTarne;

2) nopaTk 3asBreHWe O NPefOCTABMNEHUN MYHULMNANbHOW YCryrn 1 UHbIE AOKYMEHTBI,
HeobGxoauMble ANS NPefoCTaBeHNs MyHULMNAanbHOW ycnyru, B TOM 4ucne LOKYMEHTHI W
MHDOPMALINIO, BMEeKTPOHHblE 00pasbl KOTOpLIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C
nyHktom 7.2 dactu 1 cratbn 16 defepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprana,

3) nony4nTb CBEAEHWS O XOAe BLINOMHEHNs 3asBMeHnid O nNpeaocTaBeHny
MYHULMNAnsHO YCnyri, NoAaHHbIX B 3NEKTPOHHO thopme;

4) oCyLecTBUTb OLIEHKY Ka4YecTBa NpeaocTaBneHus MyHULMNANbHOW yCnyru;

5) nony4uTb pesynbTaT MpedoCTaBneHus MyHUUMNaneHoA ycrnyru B thopme
3MEKTPOHHOro AOKYMEHTa;



6) nopaTb xanoby Ha pelweHue u peicteue (beageincteue) OpraHa, a TaKke ero
OOSDKHOCTHBIX U, MYHUAUMMANbHBLIX ChyXalmMx nocpenctsom PecnybrivkaHckoro nopTrana,
noptana dhedepanbHOW TrocydapCTBEHHONW WHQOPMAaLMOHHOW cucTembl, obecrevusaloLlen
npouecc gocynebHoro (BHecyaebHoro) obkanoBaHua pelueHnid n peicteuin (6esgeicTeus),
COBEpLUEHHLIX MPU MPeAoCTaBMNEeHUN rocyAapCTBEHHbIX W MyHULUMNanbHbIX YCNyr opraHamu,
NPeAoCTaBNSALWLMMUN rOCYyAapCTBEHHbIE U MYHULMNANbHbIE YCMYrK, UX OOMKHOCTHBIMU NMLaMu,
rocyaapCTBEHHBIMA U MYHULMNANBHBIMA CITy>KaLLuumu.

2.16.2. @opmupoBaHue 3asBlEHMA OCYLLECTBMAETCA MOoCpeAcTBOM 3arnofiHEHUS
AINEKTPOHHOM opMbl 3asBneHus Ha Pecnybnukanckom noptane 6e3 HeobxoauMOCTU
[JOMNONTHATENBHOW NoAaYK 3asaBneHnsa B Kakon-nnbo nHow copme.

2.16.3. Npwn hbopmupoBaHuu 3asiBrieHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUA W COXPAHEHUA 3asBMEHUA W  WUHbIX [OOKYMEHTOB,
HeobxoauMbIX Ans NpefocTaBneHus yenyru,

2) BO3MOXHOCTb 3aMOSIHEHWUS HECKONbKUMU 3asiBUTENSIMU OAHOW 3MEKTPOHHON hOpMbl
3agBneHus npu obpalleHun 3a ycnyramu, npegnonararollMMn HanpasreHne COBMECTHOro
3asBNEHUS] HECKOIbKUMU 3as8BUTENSAMMY, ’

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HocuTene KOMuu 3MEeKTPOHHOW chopMbl
3asiBneHus,

4) coxpaHeHWe paHee BBeEHHbIX B JNEKTPOHHYIO (POpPMY 3asBMEHUA 3HAYEHWN B
noBoi MOMEHT MO XenaHuio Nonb3oBaTens, B TOM Y1clle Npu BO3HUKHOBEHUW OLINOOK BBOAA U
BO3BpaTe ANA NOBTOPHOro BBOAA 3HAYEHWUIA B ANEKTPOHHYIO (DOPMY 3aABNEHUS;

5) 3arnofHeHue nonei 3reKTPpoHHON (hopMbl 3asiBMNEHNs [0 Hayarna BBOAA CBEAEHWN
3agBuUTeNneM C WCMONb30BaHWEM CBedeHuil, pasmelleHHblx B ECWA, u cBepeHui,
onybnukoBaHHeIX Ha PecnybrnivkaHckom mopTtane, B 4acTu, Kacalolleics CBeAeHWN,
OTCYTCTBYIOLUMX B €ANHON CUCTEME MOEHTUMUKALIMKN 1 ayTeHTUdUKaLnu;

6) BO3MOXHOCTb BEPHYTLCA Ha NGO U3 3TanoB 3anofiHeHUs 3MEKTPOHHOU POpMb
3asBneHus 6e3 noTepu paHee BBeAEHHOW MHdOpMaLIUK,

7) BO3MOXHOCTb AOCTYNA 3asBUTENSA K paHee NnofaHHbIM UM 3asBneHnsM B TEHEHNE He
MeHee 0[JHOTO rofa, a Takke YacTU4HO CChopMUPOBaAHHLIM 3aABINEHUSM - B TeHeHUe He MeHee
3 MecaLes.

2.16.4. 3anucb 3aseBuTenein Ha npuem B MOL| (ganee - 3anucb) OCYyLIECTBNAETCH
nocpencTeom PecnybrnnkaHckoro noprana, TenedoHa KoHTakT-LueHTpa MOLL.

3asBUTENO NPeaoCcTaBNAEeTCA BO3MOXHOCTb 3anucy Ha nobble cBoboaHble AN npuema
[aTy v Bpemsl B Npefenax YCTAHOBIMEHHOTO B MHOrO(YHKUMOHaNbHOM LEHTpe rpaduka
npuema.

3anuch Ha onpeaeneHHyto faTy 3aKkaHuMBaeTCs 3a CyTKM A0 HaCTyMIeHus 3Tou AaTbl.

[lna ocyllecTBneHuss npeasapuTenbHON 3anucu  MocpeacTBOM PecnybnukaHckoro
nopTarna 3asiBuTento HeobXxo4MMO yKasaTb 3anpaluvBaemble CUCTEMOI AaHHbIE, B TOM Yncne:

chamunuio, MMs, OTYECTBO (MPU HaNMM4uK);

HoMmep TernedoHa;

afgpec aneKTPOHHOW NoYTbI (MO XenaHuio);

Kenaemyto aaty U Bpems npuema.

B cnyyae HECOOTBETCTBMSI CBEAEHWA, KOTopble Ccoobliun  3asBuTenb  Mpu
npenBapuTEnbLHON 3anucy, AOKYMEeHTaM, NpeAcTaBneHHbIM 3asBuTenemM npu nm4HoM nNpueme,
npeABapuUTenbHas 3anucb aHHYNMpyeTcs.

Mp OCyLIECTBNEeHUM NpeaBapuUTeNibHOM — 3anucu  3asiBUTENTIo obecne4yneaeTcs
BO3MOXHOCTb pacrieyaTaTtb TanoH-noaTsepxaeHue. B cnyvae, ecnu sasBuTellb coobwmnT agpec
aNeKTPOHHOM TMOYThl, Ha YyKasaHHbIA agpec Takke HanpasnaeTcs WHpopmauma o
noZTBEePXKAEHNUN NpeABapuTEeNbHON 3anuck C ykazaHnem Aathl, BpeMeHu i MecTta npuema.

Mpy OCYLIECTBAEHUM NpeABapUTENbHOI 3anucy 3asBuTenb B 0bA3aTenbHOM nopsake
NHDOPMUPYETCS O TOM, YTO NpefBapuTenbHas 3anuck aHHYNMpYeTcs B Criydae ero HeABku no
ncteyeHun 15 MUHYT C Ha3Ha4YeHHOro BpeMeHN npuema.



3asBuTens B noboe BpeMs BnpaBe 0TKasaTbCA OT NpeABapuTensHOW 3anuncu.

3anpeuwaetca TpeboBaTe OT 3asBATENs COBEPLUEHMSA WHbIX [OEUCTBUIA, Kpome
NPOXOXAEHVA WOEHTUDUKAUMM W ayTeHTUMKaUMM B COOTBETCTBMUM C HOPMaTUBHBIMU
npaBoBbiMKM aKkTamu Poccuiickoii Pefgepauunn, ykasaHua LUenu npuema, a Takke
npeaocTaBneHns CcBedeHW, HeobxodMMbIX Ans pacyeTa ANUTENbHOCTW  BPEMEHHOro
nHTEepBana, KoTopell Heobxoanmo 3abpoHnpoBaTh A4NA Npuema.

3. CocTaB, nocnegoBaTenbHOCTb U CPOKUK BbINONHEHWNA aAMUHUCTPATMBHbBIX npoueayp,
Tpe6OBaHMH K NOPSAAKY UX BbIMOMHEHUS, B TOM Yucre 0CODeHHOCTU BbINONHEeHUS
agMWHUCTPAaTUBHLIX npoLlenyp B QHEKTpOHHOVI q:)opr\ne, a Takke 0CoBEeHHOCTU BbIMOMHEHUS
agMWHUCTPAaTUBHbBIX NMpoueayp B MHOFObeHKLLMOHaJ'IbeIX UeHTpax

3.1. Onucaxune nocrnegoBaTenbHOCTM OEWCTBUIA NMPU NPesocTaBieHnm
MYyHULMNANBLHOW YCIyru

3.1.1. lNpepocTtaBneHve MyHMUUNanNBHOW Yycnyrn BknoyaeTr B cebs  crnegyouwve
agMUHUCTPaTUBHbBIE Npoueaypbl:

1) KOHCYNbTUPOBaHUE 3asABUTENS;

2) MPUHATUE U PAaCCMOTPEHNE KOMMIIEKTAa JOKYMEHTOB, NpeAcTaBNeHHbIX 3agBUTENEM;

3) HanpaBreHne MeXBeOOMCTBEHHbIX 3arnpocoB B  OpraHbl, YyyacTBylliMe B
npegocTaBneHnn MyHULUnansHon ycnyru,

4) noAroToBKa pesynbTaTa MyHULMUAANbLHOW YCNyri;

5) Belfava (HanpaBneHue) 3asBUTENO0 pe3ynbTaTta MyHULMNanbHOW YCIyru;

6) ncnpasneHue TEXHNYECKUX OLLNBOK.

3.2. OKasaHue KoHCcynbTauui 3asaBUTENIO

3.2.1. OcHOBaHMEM Havana BbINOMHEHUS Aa4MWHUCTPATUBHOW npouenypbl ABMAETCA
obpalleHre 3asBWTENs NO BOMpPOCAM, CBSI3aHHbIM C MNpefoCTaBneHVeM MyHULUNanbHow
ycnyru.

[oMXKHOCTHBIM NMLom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMONTHEHWE
agMUHUCTPATUBHOW NMpouenypel, ABNAETCS:

npu obpaweHum 3assutens B MOL| — paboTtHuk MOLI;

npu obpaweHun 3assutens B OpradH — Pykoeogutens Wcnonkoma (aanee -
[OMKHOCTHOE NULI0, OTBETCTBEHHOE 32 KOHCYNbTUPOBaHUWE).

3.2.2. 3aaButenb Bnpaee oOpaTUTbLCA 3a KOHCynbTauven O nopagke U cpokax
npeaocTaBneHnss MyHuuunansHoi yenyru B MOL| nuyHo u no TenedoHy v anekTpoHHON novTe.

PaBotHuk M®L| koHcynbTUpyeT 3asiBuTens, B TOM u4ucne no cocrtasy, dopme
npecTaBnseMoit JOKyMeHTaUmmu U Apyrum Bonpocam AN NonyyYeHus MyHULMnansHoi ycryru.

3asBuTEnb MOXET NOMYy4YUTb MHAOPMALIMIO O MOPAAKE NPEAOCTaBNeHUA MyHULUNansHom
ycnyru Ha ocuumansHom cainte MOLL hitp://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE npoueaypsbl, ycTaHaBnuBaembie HaCTOALLNM NYyHKTOM,
BbIMOSTHAKTCA B IeHb 0bpalleHuns 3asasButens.

PesynbTaTtamMu BbiNoNHEHWA aAMUHUCTPATUBHLIX NpoLeayp ABMNSATCA: KOHCYNbTalus no
cocTaBy, chopMe npencTaBrsieMoil AOKYMEHTauuu U Apyrum Bornpocam, HeobxoaumbiM Ans
nonyyeHuss MyHUUMNanbLHON YCIyru.

3.2.3. 3asBuTenb Brnpase obpaTnTbcs B OpraH no TenedoHy M 3MeKTPOHHOW no4yTte, a
TalKe NonyyYnTb KOHCynbTauuw Ha PecnybnukaHckom noptane, canTte OpraHa o nopsike u
cpokax MpeaoCTaBMNEHUs MyHWLUWMAnbHOW ycryrn, B TOM 4ucne no cocTaey, copme
npeAcTaBnseMoil JOKyMeHTaUuu 1 ApyruM Bonpocam ANs Nony4YeHns MyHULMNaneHOW ycryru.

[ormKHOCTHOE NUL0, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHUE NHOPMUPYET 3asBUTENS B
CcooTBeTCTBUK C TpeboBaHusaMu nyHkTa 1.3.4 aqMUHUCTPATUBHOIO pernamMeHTa.



AIMVHVCTPaTUBHbIE  Mpouedypbl,  YCTaHaBNMBAaEeMble  HACTOALMM  MYHKTOM,
BBLIMOMHAOTCA B TeYeHMe Tpex paboymx gHel co AHA NocTynneHus obpalueHus.

PesynbTaTaMu BbINONHEHWUS aAMUHUCTPATUBHEIX NpoLedyp SBMSATCA: KOHCYNbTauuy no
cocTaBy, hopMme npeacTaBnAeMoil LOKYMEHTauuM W Opyrum Bonpocam, HeobXxoaumbim ANS
MOMy4YeHNs MyHULMMANbHOR yCnyru.

3.3. lNpuHATHE 1 pacCMOTPEHNE KOMMMEKTa AOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENeM

3.3.1. Mpuem OOKYMEHTOB Ans MPEefoCcTaBfeHus MyHULMnanbHoi ycnyrn Yepes Mol
Unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3assutens (npeacrasutens 3aseutens) obpawaetca B M®PL| ¢ 3anpocom o
npefocTaBrneHMn MyHMLUNANbHOW yCryru W npeacTaBnseT AOKYMEHTbl B COOTBETCTBUU C
nNyHKTOM 2.5 aiMUHUCTPaTUBHOIO pernaMmeHTa.

3.3.1.2. PaboTtHuk MOLL, BegyLmin npuem 3asaBneHui:

onpegenseT npeamMeT obpalleHus;

YAOCTOBEPSET NMMYHOCTb 3aABUTENS,

NPOBOAWT NPOBEPKY NOSIHOMOYUIA NLIA, MOAALLET0 AOKYMEHTDI;

MPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOBaHNAM, yKa3aHHbIM B MyHKTE 2.5
aAMUHUCTPATUBHOIO perfaMeHTa,;

3anornHAeT anekTpoHHyw dopmy 3aseneHus 8 AIC MOL;

MNPy npeaocTaBNeHUM [OKYMEHTOB, YKasaHHbIX B TMyHKTe 2.5 agMWHWCTPaTWBHOrO
pernameHTa Ha OymaxHOM HocuTene, OCYLIECTBNAET CkaHMpoBaHue npeacTaBneHHbIX
AOKYMEHTOB;

pacne4yaTbiBaeT 3assneHue us AUC MOL;

nepenaeT 3asiBUTENIO HA MPOBEPKY W NOANUCaAHUE;

nocne NoAnMcaHusa ckaHupyeT nognucaHHoe 3asenexue B AVIC MOL;

sarpyxaeT B AUC M®L| gokyMeHTbl, NMpeAcTaBNeHHbIE B 3MIEKTPOHHOW chopme unu
3NEKTPOHHblE 06pa3bl 0TCKAHUPOBaHHbIX AOKYMEHTOB, (DOPMUPYET SNIEKTPOHHOE Aeno;

BO3BpaLLaeT NoANUCcaHHoe 3asiBeHne N opuruHarbl OyMaXHbIX [OKYMEHTOB;

BblJaeT 3asBUTENIO pacnucky B npueme 4OKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypel, ycTaHaBnusaembsle HaCTOSLLUM MyHKTOM,
BbIMOMHAKTCSA B AeHb 0bpalleHna 3asaBuTens.

PesynbTaTaMy BbINONHEHUS aAMWHUCTPATUBHBIX Npoueayp SABMAKTCA: FOTOBOE K
OTNpaBke 3asBneHne 1 nakeT JOKYMEHTOB. ,

3.3.1.3. PaboTHuk M®L| HanpaBnseT naketT AOKYMEHTOB, MPUHATBIX OT 3afABUTENA B
OpraH B 3rIeKTPOHHOW hopMe (B cCOCTaBe MaKeTOB 3JEKTPOHHBIX [en) B TeYeHWe OAHOro
paboyero gHA co AHA obpalleHus 3aaBUTENS B CTPYKTYpHOE nodpasfenenne M®LL.

PesynbTaTaMn BbiMOMHEHUA aAMWHUCTPATUBHBIX MpoUEayp ABMSIOTCA: 3asBneHne U
nakeT OOKYMEHTOB (3MeKTPOHHOe [erno), HanpaeneHHsie B OpraH, nocpeACcTBOM CUCTEMbI
3NEeKTPOHHOro B3aMMOenCTBUS. '

3.3.2. MNpvem gOKyMeHTOB Ans NpeJocTaBneHns MyHULMMAMBHOW YCRyri B 3NEKTPOHHO
cdhopme Yepes PecnybnukaHckuin noptan.

3.3.2.1. 3assuTenb AN MOAAYM 3aSBMEHUS] B 3MEKTPOHHOW QOpME  BbIMONHAET
crieqyroLlme AencTBus:

BbIMOMHAET aBTOPU3aLINIO;

OTKpbIBaeT (hopMy 3MIEKTPOHHOTO 3aABNEHUSA;

3anonHseT opMy 3MIEKTPOHHOrO 3asBMEHUs], BKIOYAKOLLY0 CBEAEHNA, HeobOxoavMble U
ob6si3aTenbHblE ANS NPeaoCcTaBneHuss MyHULMIanbHoi ycryru;

MPUKPEnnseT AOKYMEHTbl B 3NEeKTPOHHON hopMe UMK 3MEKTPOHHbIE obpa3sbl LOKYMEHTOB
Kk hopMe 3MEKTPOHHOro 3asBleHUs (Mpu HeobxoAnMMocCTH);



noaTBepaaeT akT O3HaKOMIIEHWs M corfacus € YCroBUSMU M MOPSAOKOM
NpedocTaBreHnss  MyHULWManbHOM  yCnyrM B 3MNEKTPOHHOW dopme  (ycTaHasrvBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B popme 3f1eKTPOHHOro 3asdBreHNs);

noaTsepxaaeT OOCTOBEPHOCTb COOBLLEHHBIX cBefeHUiA (ycTaHaBnuBaeTt
COOTBETCTBYIOLLYID OTMETKY B (POpMeE 3MEKTPOHHOIO 3asBMEHUR);

OTNpaBnseT 3anofIHEHHOE S3MeKTPOHHOE 3asiBfeHue (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (DOpMe 3MIEKTPOHHOIO 3asiBNeHus);

3NEKTPOHHOE 3asiBrieHne NoanucLIBaeTCs B COOTBETCTBUM C TpeboBaHuaAMM nyHkTa 2.5.3
agMVHUCTPATUBHOIO pernameHTa,

nony4yaeTt yeegomneHme ob oTnpaeke aneKTpoHHOro 3asBneHus.

dopmaTHO-nornyeckast nposepka cpopMMpoBaHHOrO 3aABNEeHUsA OCYLLEeCTBNAETCA nocne
3anofHeHns 3asBUTENEM KaXKAoro U3 rnosiei anekTpoHHo hopMbl 3asierneHust. [pu BeiSBNEHUm
HEKOPPEKTHO 3aMoSfIHEHHOrO MOns ANEKTPOHHOW hOpMbl 3asBneHns 3asBuUTeNb yBeaoMnseTcs
0 XapakTepe BbISIBMIEHHON OLWMBKU 1 Nopsifke ee yCTpaHeHUs MocpeAcTBoM MHOPMAaLIMOHHOro
coobLeHNA HEMNOCPEACTBEHHO B 3MEKTPOHHOW hopme 3asiBIEeHus.

AgMUHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaemble HaCTOSALLUM MYHKTOM,
BbINOMHAKTCA B A€Hb OOpalleHus 3asaBuTens. -

PesynbTataMy BbINOMHEHUST aAMWHUCTPATUBHLIX Npoleayp ABMAKTCA: 3MEKTPOHHOe
feno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI AMEKTPOHHOrO B3aMMOAENCTBUS.

3.3.3. PaccMoTpeHuve koMmnnekTa AokyMmeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Hayarna BbINOMHEHUs agMUHUCTPATUBHOW NpoLeaypbl SBNsSeTCs
MOCTYNNeHne 3asBNeHUs W WHbIX [OKYMEHTOB, HeobxoauMbiX ANs NpeaocTaBreHus
MYHULMNarnsHOW yCnyru.

[OMKHOCTHBIM nuuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE
aAgMWHUCTPaTUBHON npoueaypsl AenseTcs PykoeoauTens Wcnonkoma (ganee - JOMMKHOCTHOE
NV, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuuO, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, B cryyae
obpalleHus 3assuTens ¢ 3assneHuem B OpraH: '

onpepenseT npeaMeT obpatlleHus;

ycTaHaBnuBaeT MMYHOCTb 3aaBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYKIA NMLa, NOAAOLLErO AOKYMEHTHI,

NPOBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, yKasaHHbIM B MyHKTE 2.5
afMWHUCTPATUBHOrO perrfamMeHTa, MpOBEepKy COOTBETCTBUS NpefCTaBfeHHbIX [OKYyMEHTOB
yCTaHOBMEHHbIM TpeBoBaHuAM (Haanexaluee ohopMrieHne Konuid JOKYMEHTOB, OTCYTCTBUE B
[OKYMEHTax NoAaYMCTOK, MPUMNCOK, 3a4EePKHYTHIX CIMOB U UHbIX HE OrOBOPEHHBIX nucnpasneHum);

3aMONHAET 3MEKTPOHHYIO OpMY 3asiBNIeHUs B aBTOMaTU3MPOBaHHOK MH(OPMALIMOHHO
cucTeme, NpeaHasHa4YeHHon Ans okasaHWUsA rocy4apCTBEHHbBIX U MyHULMNANbHBIX YCIyT,

Npu MpefoCTaBneHUM [OKYMEHTOB, yKasaHHbIX B MyHKTE 2.5 aAMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HocuUTene, OCYLIECTBIAeT CKaHWpOoBaHWe npeAcTaBneHHbIX
[OKYMEHTOB;

pacrnevaTbiBaeT 3asBlIeHuE;

nepefaeT 3asiBUTENIO Ha NPOBEPKY W NOANUCaHNE;

nocrie NoAnucaHnus ckaHupyeT nognuncaHHoe 3asiBrneHue;

3arpyxaeT B aBTOMaTU3UPOBaHHYIO H(OPMALMOHHYO CUCTEMY, NPpeAHa3HAYeHHYI0 AflA
OKa3aHWsl rocyAapCTBEHHbIX W MYyHWLMNAnbHbIX YCNyr [OOKYMEHTbl, MpeAcTaBneHHbIe B
3NEKTPOHHOR (hopMeE WUNU 3NEKTPOHHbIE 00pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, dopmupyeT
9NEeKTPOHHOE Aero;

BO3BpALL@eT NoANMCaHHOe 3asiBNIeHe 1 opuruHasbl ByMaxHbLIX JOKYMEHTOB 3aABUTEITHO;

BblaeT 3assBUTESTO pacnucky B npueme JOKYMEHTOB.

B cnyyae Hanuuusi OCHOBaHWiA NS oTkasa B npueme JOKYMEHTOB AOMKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, YBEAOMISET 3asBUTeNA O Hanu4um NnpensTcTBUA Ans



npuema 3asBneHus 1 Bo3BpallaeT eMy AOKYMEHTb ¢ 00bACHEHMEM COAEPKaHUSA BbISBIIEHHbBIX
OCHOBaHMWI1 ANsl 0TKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 32 MPUeM JOKYMEHTOB, NOCIe NOCTyNneHns
OOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBMNEHU0 HOMEp B COOTBETCTBUMM C HOMEHKNatypow Aen W craTyc
«[lpoBepka AOKYMEHTOBY;

n3y4aeT NOCTYNWBLUME 3MEKTPOHHbLIE Aena, B TOM 4Yucre MPUNoXEHHbIE 3asBUTENEM
[OKYMEHTbI B 3NIEKTPOHHON (hopMe 1 3neKTPOHHble 0bpa3sbl AOKYMEHTOB,

NPOBEPSIET KOMMIEKTHOCTb, YATAEMOCTb 3MEKTPOHHbLIX 00Pa30B AOKYMEHTOB,

nposepsieT cobniogeHne  YCroBui  OeACTBUTENbHOCTV  3MIEKTPOHHOW — mojnucy,
nocpeacTsoM obpalyeHus k EauHomy noptany (B cnydae, ecnu sassutenem npefcraBreHb
SMEeKTPOHHbLIE AOKYMEHTbI, TMOAMMUCAHHbLIE YCUNMEHHOW KBanMUUMPOBAHHON 3MEKTPOHHOK
NOAMUCHID).

Mpy HanM4YMM OCHOBAHWA, NPEAyCMOTPEHHbIX MyHKTOM 2.7.1 aAMWHUCTPaTMBHOrO
perrnameHTa, MOArOTaBNVBaeT MPOEKT pelweHns o6 oTkaze B npueme [OKYMEHTOB,
HeoBXoaUMbIX 4118 NpefoCcTaBneHns MyHULUNanbHON ycnyru. ;

B cnyyae, ecnv B peaynbTaTe NpOBEPKU YCUIEHHOI KBanv@UUMPOBaHHON 3MEKTPOHHOW
noAnucK BbiSBNIEHO HecobnogeHue ycnosBuii ee AEWCTBUTENbHOCTW, MPOEKT peLleHus 06
OTKase LOIDKEH cofepxaTb NyHkThl cTaTthi 11 depeparnbHoro 3akoHa Ne 63-O3, koTopbie
MOCNY>XUIN OCHOBaHUEM A1 ero NPpUHATUSA.

MpoekT pelueHus 06 oTkase B NpUeme AOKYMEHTOB, HE0OXOAMMBIX AN NPefoCTaBneHns
MYHULIMNAmNLHOI YCryri, C yKasaHuem NpuynH oTkasa (B criydae, ecriv OCHOBaHusA A1 oTkasa B
npueme AOKYMEHTOB, HEOGXOAMMbIX NS NpeAocTaBNeHns MyHULMUNAnbHOW ycnyru, CesidaHbl ¢
HapylleHWeM YCTaHOBIEHHbIX TpeboBaHWA K TakuMm JOKYMeHTaMm, OCHOBaHWA ANs oTKasa B
npueme [OKYMEHTOB [JOMKHblI coAepaTb WHGopmauuio O HauMeHOBaHWM [LOKyMEHTOB
(MHbopMaLMK, CBELEHWiA), KOTopble He MpeAcTaBneHbl, coAepXxaT HeAoCTOBEpHbIE W (unn)
NPOTMBOPEYMNBLIE CBEAEHUs, OQOPMIEHbl C HapylleHUem YCTaHOBMEHHbIX TpeboBaHuiA),
HanpaenseTcA Ha cornacoBaHWe B YCTAHOBMEHHOM Mopsdke MOCPeACTBOM  CMCTEMBI
aneKTPOHHOro fokymeHToobopoTa.

CornacoBaHue npoekTa pelueHuns o6 oTkase B Npueme LOKYMEHTOB, HeobxogMMbIX ONns
npefocTaBneHust MyHULMNANbHOA ycryru, OCYLecTBhseTca B Mopsake, npefycMOTPEHHOM
nyHkTom 3.5.3 aAMUHUCTPATUBHOIO perfiaMeHTa.

B criyyae OTCYTCTBUS OCHOBaHUI AN 0TKasa B Mpyeme AOKYMEHTOB, NpeAyCMOTPEHHbIX
NyHKTOM 2.7.1 agMUHUCTPATUBHOrO pernameHTa, A0MKHOCTHOE Lo, OTBETCTBEHHOE 3@ NpneM
[OKYMEHTOB, B Te4YeHne ofHOro paboyero AHA CO AHSA MOCTYMNEHUS 3asiBreHns, HanpasnaeT
3aABUTENI0, yKasaHHbIM B 3asiBNeHUM cnocobom, yBefommneHue O MOCTYNNeHn 3asBleHus,
cofepxallee BXOAALWMA perucTpaunoHHbli HOMEp 3asfBreHus, AaTy MNony4eHns 3asBneHns,
nepeyeHb HauMeHOBaHWi haiinoB, NpeAcTaBleHHbIX K HeMy AOKYMEHTOB, Aaty nosny4eHus
pesynbTaTta MyHULMNansHow ycnyru.

3.3.3.4. MWcnonHeHue npouenyp, YKasaHHblX B MYyHKTaX 833431, 23833
aaMUHUCTPATUBHOIO pernameHTa, npyu Hanu4nu TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B
aBTOMaTWYECKOM pEeXume C WUCMNosib30BaHUEM aBTOMaTU3NPOBaHHONW UHMOPMALIMOHHON
CUCTEMBI, NPEAHa3HaueHHO 4TSt OKasaHNs rocyAapCTBEHHbIX U MyHULIMNANBHBIX YCTIYT.

3.3.3.5. AQMUHMCTpaTMBHbIE  Mpouedypbl, yCTaHaBnuBaeMble  MyHKTOM 333
agMWHUCTPATUBHOIO perfameHTa, BbIMOMNHAKTCA B Te4eHWe OAHOro paGoyero OHA CO [OHS
MOCTYNMeHUs 3asaBreHns Ha paccCMOTpeHue.

PesynbTaTamy BbIMOSHEHUA aAMUHUCTPATUBHBIX NpoUeayp ABMAIOTCA. MPUHATBIA Ha
PacCMOTPEHUE KOMMNEKT [AOKYMEHTOB WS NMPOEKT PELIeHNA 06 oTKase B nNpueme OOKYMEHTOB,
HeoBXxoaMMbIX ANS NPesoCTaBNeHUs MyHULMNanbHoOW yCryru. ‘

3.4. HanpagneHue MeXBefoMCTBEHHbIX 3aMpOCoB B OpraHbl, y4acTByoline B npefocTaBneHnm
MyHULMNanbHOM ycnyru



3.4.1. OcHoBaHveM Ha4yana BbINOJIHEHUS afMWHUCTPATUBHOW MpoLeaypbl ABNAeTCH
norly4eHMe [OOMKHOCTHbIM  NuuoM  (pabOTHUKOM), YMOMHOMOYEHHBIM Ha  BbIMOMHEHUE
agMWHUCTPaTUBHOW npoLueaypbl, OT LOMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOrO 3a
NpvemM AOKYMEHTOB, MPUHATLIX OT 3aABUTENS [OKYMEHTOB.

[OMKHOCTHBIM nuuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOMHEHNE
agMUHUCTPATUBHOW Mpouenypbl, ABAsSeTca pykoBoauTens Vcnonkoma (ganee - AOMKHOCTHOE
nuLo, OTBETCTBEHHOE 3a HarnpaBneHne MeXBeLOMCTBEHHBIX 3anpocoB).

3.4.2. [JomKHOCTHOE nuUo, OTBETCTBEHHOE 32 HanpaBleHWEe MEXBEAOMCTBEHHbIX
3anpocos, OpMUpyeT W HanpaBnseT B SMEeKTPOHHOW opMe MoCpPencTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO  3MNEKTPOHHOro B3aUMOAENCTBUA (NpUM  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTUM — WHBIMW criocobamu) 3anpocbl O NpefocTaBreHuy OOKYMEHTOB W CBELEeHWUH,
npeayCcMOTPEeHHbIX MyHKTOM 2.6.1 aAMUHUCTPAaTUBHOIO perfiaMmeHTa.

AOMUHUCTPaATUBHbIE npoueaypsl, yCTaHaBnmMBaemble HaCTOSALLMM MYHKTOM,
BbIMOMHATCSH B A€Hb NPUHATUS 3asBNEHNS Ha PACCMOTPEHME. '

PesynbTatamu BbINOMHEHWA agMUHUCTPATUBHLIX NpoUeayp ABMASIOTCA: HanpasneHHble B
opraHel BNacTu 1 (Mnun) nogBeaOMCTBEHHbIE OpraHam BnacTy opraHM3aummn 3anpochl.

3.4.3. CneunanucTtbl NOCTaBLUMKOB [aHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMUBLLNX
yepes CUCTEMY MEXBEOOMCTBEHHOINO 3MNEeKTPOHHOro B3aUMOAEWCTBUS, MNPedoCTaBNAT
3anpalunBaemble AOKYMEHThl (MHpopMauMio) U HanpaensalT yBeaomMneHus o6 oTcyTcTBUM
AOKYyMeHTa 1 (unu) nHdopmaunmn, HeobXoa4UMbIX ANA NPeOoCTaBNEHUA MYHULMNANbLHOW yCryru
(nanee — yeegomneHue o6 otkase).

AAMUHUCTPATUBHbIE npoueayps!, yCTaHaBnMBaeMble HacCTOALLUM MYHKTOM,
BbIMOMHAIOTCHA B TEYEHWe Tpex OHEW CO OHA MOCTYNMeHWs MeXBeOOMCTBEHHOro 3anpoca B
opraH Wnu opraHusauuio, npefocTaBnAwLlMe OOKYMEHT U UHOPMaUWo, eCnu UHbIe CPOKK
MOArOTOBKM W HanpaeneHuss OTBEeTa Ha MEXBEAOMCTBEHHbLIA 3anpoc He YCTaHOBMEHbI
dhenepaneHbIMKM 3aKoHaMu, npaBoBbiMU akTamu [paButenscTBa Poccuiickoin depepauun
NMPUHATEIMU B COOTBETCTBUU C dhefepalibHbiMU 3aKOHAaMU HOPMAaTUBHLIMW NPaBOBLIMK aKTaMu
Pecnybnuku TaTapcTaH.

PesynbTaTtaMmy BbINOMHEHMS aAMWHWUCTPATUBHLIX Mpouenyp SABNAKTCA: AOKYMEHThI
(cBeneHus), HeobxoauMble ANs NPeAoCTaBneHns MyHUUMnanbHOW yenyri, nmbo yeeaomnexHme
06 o0TKase, HanpaBrneHHble [OOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a HanpaerneHue
MEXBE4OMCTBEHHbLIX 3aMpPOCOoB.

3.4.4. [JomKHOCTHOEe nuuo, OTBETCTBEHHOE 3a HarnpasreHne MeXBeAOMCTBEeHHbIX
3anpocoB:

nony4yaeTr 3anpallMBaemble 4epes CUCTEMY MEXBEOOMCTBEHHOIO 3NEeKTPOHHOro
B3aUMOOENCTBUA  [OKYMEHTbl  (CBEeAeHus), Heobxogumble — AnA npefocTaBneHns
MyHULMNansHoi ycnyri, 1Mo yeBegomneHue o6 oTkase Mpu OTCYTCTBMM [OKYMEHTa 1 (Unw)
nHopmauuu;

MPW HanMUYMM OCHOBAHWIA, NPeAyCMOTPEeHHbIX MyHKTOM 2.7.1 aiMWHUCTPaTUBHOrO
pernameHTa, MOAroTaBnNMBaeT MpPOeKT peleHus o6 oTkase B rMpuemMe [OKYMEHTOB,
HeoBXoANMbIX ON8 NpefoCcTaBNeHNA MyHULIMNANbHOW YCIyTri.

MpoekT pelueHus o6 oTkase B NpUeMe AOKYMEHTOB, HEOBX0ANUMbIX A NpefoCTaBNeHNA
MYHULMNANbHOR YCryru, C ykasaHueM rpuyuH oTkasa (B criyyae, ecrnv OCHOBaHWA Ansi 0Tkasa B
npueme AOKYMEHTOB, HEOBXOAMMbIX ANs NPegoCcTaBNeHns MyHULUNanbHOW yeryri, CBaAsaHbl C
HapyLUEHWEM YCTaHOBMNEHHbIX TpeboBaHUi K TakuM [LOKYMEHTaM, OCHOBaHWA AnA OTkasa B
npueme [OKYMEHTOB [OMDKHbI cofepxaTb WHGopMauuWio O HaumMeHOBaHWM [LOKYMEHTOB
(MHdopMaLuK, CBeLEeHWIA), KOTopble He MnpefcTaBneHbl, cofepXaT HeLOCTOBEPHbIE W (Mnn)
NpoTUBOpEYUBLIE CBeAeHUA, O(OpMMeHbl C HapyleHuem YCTaHOBMEHHbIX TpeboBaHuit),
HanpaBnseTcA Ha cornacoBaHWe B YCTAaHOBMEHHOM Mopsdke nocpeAcTBOM CUCTEMbI
3MEKTPOHHOro AOKyMeHToobopoTa.



CornacoBaHue npoekTa pelleHusi 06 oTkase B npueme JOKYMEHTOB, HeoBXoaUMbIX ANs
npefocTaBneHnss MyHUUMNanbHOW YCnyru, OCYLLeCcTBNSeTCS B MOpPsAKe, NpPeaycMOTPEeHHOM
nyHkTom 3.5.3 agMUHUCTPATUBHOTO pernaMeHTa.

AOMUHUCTPATUBHBIE npoueaypsl, yCcTaHaBnvBaemble HaCTOALLUM MYHKTOM,
BbINOSTHAOTCA B A€Hb NOSTyYeHUs CBeAEeHWUI N0 MeXBEAOMCTBEHHbLIM 3anpocam.

PesynbtaTamu BbINONHEHUA afMWUHUCTPATUBHLIX MPOLEAYP ABMAKTCH: AOKYMEHTbI
(cBefeHus1), HeobxoanMbIe 4NA NPefoCTaBNEHUS MyHULMNAMNBHO YCRYr, MPOEKT peluerns 06
0TKase B Npueme AOKYMEHTOB, He0OXOAUMBIX ANs NPefoCTaBNEHUs MYHULIMNANbHOW YCryru.

3.4.5. VcnonHeHne npoueayp, ykasaHHbiXx B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUMBHOIO
pernameHTa, Npu Hanuinu TEXHUYECKOW BO3MOXHOCTW OCYLLECTBNSETCA B aBTOMaTUYECKOM
pexume C  MCMoNb3oBaHWeM  aBTOMaTU3MPOBaHHOW  WHMOPMALMOHHOW  CUCTEMbI,
npedHasHa4YeHHON AN OKa3aHUs rocyAapCTBEHHbLIX W MyHULMMNANLHLIX YCNYr, B TOM YuUcne ¢
MOMEHTa perncTpauuu 3asBreHuss B COOTBETCTBUMM C nNyHKTOM 2.13 agMUHUCTPaTUBHOIO
pernamMeHTa.

3.4.6. MakcumaribHblii CPOK BbIMOMTHEHUSI aAMUHUCTPATUBHBIX Mpoueayp, YKasaHHbIX B
nyHKTe 3.4 afMUHUCTPATUBHOIO pernamMeHTa, COCTaBNAET TpK paboynx gHS.

3.5. lNoaroToBka pesynbTaTa MyHULMNANBHOR yCryru

3.5.1. OcHoBaHWeM Havyana BbIMOMHEHUS afMUHUCTPATUBHOW Mpoueaypbl ABNSAETCS
NOCTYNMeHWe OT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBleHWe MEXBEOOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHUi), HeobXoAuMbIX AN MNpegoCTaBreEHUs MyHULMMNAanbHON
YCRyru.

[OMKHOCTHBLIM NMLIOM, OTBETCTBEHHLIM 3a BLINOJIHEHWE agMUHUCTPATUBHOWN NpoLeaypbl,
ABndeTca pykosogutens lcrnonkoma (ganee - [OMMKHOCTHOE §WLO, OTBETCTBEHHOE 3a
MOAroTOBKY pesynbTaTa NpedoCcTaBNeHns MyHULMNAnbHOM YCIyru).

3.5.2. [JomKHOCTHOE NULIO, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTaTa npenoctaBlieHus
MYHMLMNAnbHON YCNyru:

paccmaTpuBaeT CPOPMUPOBAHHBIA  KOMMMEKT OOKYMEHTOB, Heobxogumbix Ans
npeaocTaBfeHUs MyHULMNanbHOM yCryru;

npy BLISBMIEHUW OCHOBaHWUW ANs OTKasa B MpefocTaBreHuu MyHmumnaanow ycnyru,
yKasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernaMmeHTa, NoAroTaBnuMBaeT NPoeKT peLleHns
00 oTKase B NpefoCcTaBneHu MyHUUMNansHOW yCnyru;

B Cry4ae OTCYTCTBUS OCHOBaHWA [Ans OTKasa B MNPEeAOCTaBMNEHUM MyHULUMNAanbHOW
ycrnyru, npeaycMOTpPeHHbIX MyHKTOM 2.8.2 agMWHUCTpaTUBHOrO pernameHTta, Mo utoram
PAacCCMOTPEHMA [OKYMEHTOB, HeoOXoAuMbiX ANS NpefocTaBreHus MyHUUuUnanbHOW YCIyru,
NOAroTaBNMBaET NPOEKT pe3ynbTata NpeaocTaBeHns MyHULMNanLHOW ycnyru B COOTBETCTBUM
¢ noagnyHkTamu 1 — 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpaBnseT MOATrOTOBMEHHLIN NPOEKT pesynbTaTa NpeAocTaBreHus MYHULUMNanbHOW
yCryri Ha cornacoBaHWe B YCTaHOBNEHHOM MOpsiAKe NOCPeAcTBOM CUCTEMbI 3MEKTPOHHOIO
OOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaemble HaCTOALMM MYyHKTOM,
BbIMOMHAITCA B TEYEeHWe oaHoro paboyero aHs.

PesynbTaTtamu BbINOMHEHUS agMUHUCTPATUBHBIX NPOLEAYpP SABNSAITCA: NPOEKT peLleHns
06 oTKase B NpeaoCcTaBneHuy MyHULMNansHoM ycnyri, cnpasku (BbINUCKK).

3.5.3. CornacoeaHve W nognucaHnue npoekTa pesynbTata nNpeaocTaBneHus
MYHULUMNanbHON ycnyr (ganee — NpoekTbl JOKYMEHTOB) OCYLLECTBNSAETCS PYyKOBOAUTENEM
CTPYKTYPHOrO nopapasfenieHns, OTBETCTBEHHOrO 3a MOATOTOBKY pesyrbTaTa MyHWLMNanbHOW
ycnyri, 3amecTtutenem Pykosogutens OpraHa, Pykosogutenem OpraHa.

MoaroToBneHHbIE NPOEKTbl AOKYMEHTOB, MMELMe 3amedaHus, BO3BpallalTcs Ha
fopaboTKy nuLy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ynbTaTta MyHuuunanbHow ycnyru. MNocne
YCTpaHEeHUs1 3aMevaHuii NPOeKTbl AOKYMEHTOB MOBTOPHO MepefalTcss OJ1A cornacoBaHus U



nognucaHus.

PykoBoautens OpraHa npu paccMOTPEHUW TMPOEKTOB [OOKYMEHTOB MNpPOBEPSAET
cobniogeHne agMUHUCTPATUBHOIO perfameHTa AO0MKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHUA aAMUHUCTPaTUBHBIX MNpOLEedyp, WX MOCneaoBaTenbHOCTU U MOMHOTHI,
Hanu4yus cornacoBaHui yNonHOMOYEHHbIX AOIMKHOCTHBIX Ny OpraHa B CUCTEME 3MEKTPOHHOMO
AoKymeHToobopoTa.

B cny4ae BbiSiBNEHWA HapyLleHWA B YacTW CPOKOB BbINOSHEHUS agMUHUCTPATUMBHBIX
npouedyp, WX nocrnegoBaTeneHOCTM W nonHoTel PykoBogutens OpraHa uHWULMUPYeT
NPUBMEYEeHNe K OTBETCTBEHHOCTU MWL, AOMNYCTUBLLMX HApYLUEHUS, B COOTBETCTBUU C MYHKTOM
4.3 agMUHUCTPaTUBHOrO pernamMmeHTa.

AOMUHMCTPATUMBHLIE  Mpouedypbl,  yCTaHaBMMBaeMble  HAaCTOALMM  MYHKTOM,
BbIMOMHAKTCA B Te4eHWe ogHoro paboyero gHs.

PesynbTtatamu BbIMOMHEHUS aAMUHUCTPATUBHLIX MNpoUenyp SBNslTCH: peleHue o6
OTKase B npueme OOKYMEHTOB HEO6X0,D,I.4MI:>IX ana npegocraBneHUA MyHVILl,MFIaﬂbHOIﬁ yCIyru,
pelleHne 06 oTkase B NpefoCcTaBNEHUN MyHULMNANbHOW yenyri, cnpaeka (BbInucka).

3.5.4. VcnonHeHwne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aAMUHUCTPATMBHOIO
pernamMeHTa, nNpwv HanmM4yMm TeXHUYECKON BO3MOXHOCTM OCYLUECTBISETCH B aBTOMaTUYeCKOM
pexvMe C  WCMOMb30BaHWEM  aBTOMaTU3UPOBAHHOW  UH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOoW ANsi OKa3aHUs rocyAapCTBEHHBIX U MyHULMNAbHbBIX YCIYT.

MakcumanbHbIi CPOK BbIMONHEHUS agMUHUCTPATUBHBIX Mpoueayp, yKasaHHbIX B MyHKTe
3.5. agMUHUCTpaTUBHOrO pernameHTa, coctaBnsieT oAuH paboynii AeHb.

3.6. Bblgaya (HanpaBneHue) sasaBUTENIO pesynbTata MyHULUNansHon yenyru

3.6.1. OcHoBaHMeM Ha4yana BbINOMHEHWUS aMWHWUCTPaTUBHOW Mpoueaypbl ABNAETCH
nonyvyeHue [OOIDKHOCTHBIM JIALOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPATUBHON
npoueaypbl, AOKYMEHTa, NOATBEpXKAaloLWEero npefocTaBlieHne MyHULMnanbHoW yCryru.

J10MmXHOCTHBIM NULIOM, OTBETCTBEHHbLIM 3@ BbIMNONHEHUE aAMUHUCTPATUBHON NpoLeaypbl,
ABnseTCA pykoBoauTens Mcnonkoma (ganee - AO/MKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblaady
(HanpaBrieHne) JOKYMEHTOB).

3.6.2. [lomKkHOCTHOE NULI0, OTBETCTBEHHOE 3a BblAavy (HanpaeneHue) JOKYMEHTOB:

obecneymMBaeT perucTpauui M BHECEHMEe CBefeHWih o pesynbTaTe NpeaocTaBrneHus
MYHULMNAnNbHOA Yycnyrn B MOACUCTEMY BEAEHWS [AOKYMEHTaLuW asToOMaTU3MpOBaHHOW
MHAOPMALMOHHON  CUCTEMbI, NpefHasHa4YeHHOW [Ans  OKasaHus rocyfapCTBeHHbIX U
MyHULMNAanbHbIX YCNyT,

n3BellaeT 3asBUTEnNs (ero npeacrtaBuTens) crnocobom, yKasaHHbIM B 3asiBNeHUW, O
peaynbTaTte npefoCTaBfeHns MyHUUMManbHOW ycnyru ¥ O BO3MOXHOCTU  MONyHYEeHUA
pesynbTaTta npefocTaBreHns MyHuLunansHoi yenyr B Opraxe nnu 8 MOL,

WcnonHeHue npoueayp mnpu HanuyMum TEXHUYECKOW BO3MOXKHOCTM OCYLLECTBMAeTCA B
aBTOMATUYeCKOM peXvMMe C UCMOMb30BaHUEM aBTOMATU3MPOBAHHOWM MHGOPMaLMOHHON
cUCTeMbl, MpeaHa3HayeHHON Ans oKasaHus rocyAapCTBEeHHbIX U MyHULMNAnbHbIX YCIyT.

AOMUHUCTPATUBHBbIE npoueaypsl, ycTaHaBnuBaemble HaCTOALLNM MYyHKTOM,
BLINOSHSIOTCA B TeYeHue ofHoro paboyero gHA co OHA NOANMCaHUSA AOKYMEeHTa, ABMAoLEerocs
peaynbTaToM MpefoCTaBneHns MyHULMMAnbHOM ycnyru, YnoNHOMOYEHHbLIM [O0JHKHOCTHBIM
nuuom OpraHa (OpraHom).

PesynbTaTaMy BbINOMHEHUS aAMUHWCTPATUBHLIX Npouedyp SBAATCA. pasMelleHne
cBedeHuii o pesynbTaTe MPefoCTaBMeHUs MyHULMNaNbHOA ycnyru B UHGOPMALIMOHHBIX
cucTemax, W3BelleHue 3asBuTens (ero npeacTaBuTens) O pesynbTaTe NpeAocTaBneHus
MYHULMNANbHOR ycnyrn n cnocobax ero nony4eHus.

3.6.3. lMopsgok BblAa4u (HanpasBneHusi) pesynbTata npefocTaBfeHuA MyHULMNAanbHOM

ycnyru:



3.6.3.1. lNpun obpalyeHnn 3aaBuTENs 3a pesynbTaToM MyHUUMNanbHoW ycnyru B MOLL,
paboTHuk MOL| BeigaeT 3asBuTEnio pesynbTaT MyHULUNanbHOR ycryrn B dopme 3K3emnnspa
3MeKTPOHHOro AOoKyMeHTa Ha OymaxHom Hocutene. Mo TpebGoBaHUi 3amBUTENS BMECTE C
3K3EeMNIIAPOM JreKTPOHHOro [OKyMeHTa Ha OyMaxHOM HocuTene emy npenocTaBnsaeTcs
SK3eMMMsp SNMEeKTPOHHOro JOKYMEHTA MYTEM €ro 3anucl Ha CbeMHbLIN HocuTenb MHdopMaumn
UNK HanpaBleHUs 3K3eMnrspa 3NeKTPOHHOro AOKYMEHTa MO 3fEeKTPOHHOW no4vTte B agpec
3asBuTens. [pu 3anucu Ha CbEMHbIA HOCUTENbL MHGOPMAaLUK UMW HaNpaBNEeHUN 3K3emnnspa
SMEeKTPOHHOro [JOKyMeHTa, Ha OCHOBE KOTOPOro COCTAaBIEH 3K3EeMMNAp 3MeKTPOHHOro
OOKyMeHTa Ha ByMaXXHOM HOocUTene, No 3MNEeKTPOHHOW NoYTe MAEHTUYHOCTbL TaKOro 3K3emnnsapa
3NEeKTPOHHOro [JOKYMEHTa 3K3eMMNNsApY 3NEeKTPOHHOro AoKyMeHTa Ha OymadkHOM Hocutene
3aBepsieTca YrNOMHOMOYEHHbIM COTPYAHUKOM G MCnonb3oBaHMemM YyCUMNEHHOMN
KBannMuLUMpOBaHHOW 3MEKTPOHHOW NMoanucy.

AOMUHUCTPATUBHbIE npoueaypsb!, ycTaHaBrnMBaeMble HaCTOSALLUM MYHKTOM,
BbIMOSTHAKTCS B MOPSAKE 04EPEOHOCTU, B AeHb NpubbITUS 3asBUTENSA B CPOKMW, YCTAHOBIEHHbIE
pernameHToM pabotel MOLI.

PesynbTataMu BbINONHEHUS aaMUHUCTPATUBHbBIX Npoueayp SBhsOTCA: dukcauus dakra
BblOa4yu pesynbTata npegocTaBneHus MyHuuunansHon ycnyru B AWC MOLL, pesynbrar
npeaocTaBneHns MyHUUMNAanbHON yCnyru, Bel4aHHbIA 3asBUTENNIO.

3.6.3.2. lNpu obpaleHun 3asBUTENS 3a Pe3ynbLTAaTOM MyHULMNANbHOW YCryrn 4epes
PecnybnukaHckmic nopTtan 3asiBUTENIO B IWYHbIA KabWHET aBTOMaTMYEeCKM HanpaenseTcs
SMEeKTPOHHbLIA  00pa3  [OKyMeHTa,  SBMSOWEerocs  pes3ynbTatoM  NpefocTaBneHus
MYHULMMANbHOW  yCnyru, MOAMUCAHHBIA  YCUMEHHOR  KBanuuULMPOBAHHON  3IEKTPOHHON
MOAMMCHI0 YNOMHOMOYEHHOTO AoMmKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATUBHBIE npoueaypsbl, yCTaHaBnuBaemble HaCTOALMM MYHKTOM,
BbINOMHATCA B AeHb NOANUCAHUSA OOKYMEeHTa, NoATBepatoLlero npegocrasneHve (otkas B
npefocTaBneHnn) MyHULUNanbHOW YCIyru, YNOMHOMOYEHHBLIM OOMKHOCTHBEIM nvuoMm OpraHa
(OpraHom).

PesynbTtatamMu BbINOMHEHUS agMUHUCTPATMBHbLIX Mpoueayp SABMNATCA: HanpaBneHwe
(npepocTaeneHne) ¢ ucnonbsoBaHuem PecnybnukaHckoro nopTana 3asBUTENO OOKYMEHTa,
NMOATBEPXKAAKOWEro nNpefoCTaBleHne MyHUUMNaneHOW ycnyru (B TOM 4ucrne O0Tkas B
NpefocTaBfeHUN MyHULIMNANbLHON YCyr).

3.6.3.3. Mpu obBpalleHnn 3asBUTENS 3a pe3ynbTaToM MyHuuunanbHoi ycnyru B Opran,
AOMKHOCTHOE INWLI0, OTBETCTBEHHOE 3a Bblgayy (HanpaeneHwe) [OKYMEHTOB, BblaaeT
3asBUTEN0 peaynbTaT MyHuuuMnansHon ycnyrin. [lo TpeboBaHuio 3asBUTENA BMECTe C
9K3EMMMAPOM SMEKTPOHHOrO AOKyMeHTa Ha OymMaXHoOM HocuTene emy npefocTaBrsercs
3K3EMMNNAP 3MEKTPOHHOrO AOKYMEHTA NYTEM €ro 3anucy Ha CbeMHBbI HocuTenb MHgopmaumn
VAW HanpasrieHWsi 9K3eMnnspa aMeKTPOHHOTo [JOKYMeHTa Mo 3MeKTPOHHOW no4yTe B agpec
3aaBUTENS.

AOMUHUCTPATUBHbIE npoLeaypsl, ycTaHaBnuesaemble HaCTOALLUM MYHKTOM,
OCYLLECTBMNAOTCA B MOPSAKE O4EPEfHOCTW, B [eHb NpubblTus 3asBUTENs B COOTBETCTBUU C
MpaBunamu BHyTpeHHero Tpygosoro pacnopsagka OpraHa.

PesyrnbTaTom BLIMOMHEHMS aAMUHUCTPaTUBHBIX NPoLeayp ABMATCA: ukcaums dakra
BblAaun pesynbTaTa NPeAoCTaBMEHUS MyHWUMNanbHOW YCNyru B aBTOMAaTU3UPOBAHHOW
MHADOPMAaLIMOHHON  cucTeMe, npefHasHaYeHHOW [Ons  okasaHus = rocyfapCTBeHHbIX U
MYHMLMMNanbHbIX YCIyT.

3.7. icnpaBneHne TeXHUYECKnX oLLIMBoK

3.7.1. B cnyyae oBHapyXeHUst TeXHU4YEeCKoW OLMOKKM B [AOKYMEHTe, SABnAloeMcs
pesynbTaToM MyHWULUMNanbHoi ycryri, 3aseuTenb HanpasnsaeT B OpraH:
3asiBrieHMe 06 ncrpaBrieHnn TexHudeckoi owmnbku (npunoxernne Ne 5 kK HacTosiemy

aAMWUHUCTPaATUBHOMY pernamMeHTy);



AOKYMEHT, BblOaHHbIA 3aABUTENIO KaKk pesynbTaT MyHULUMMANbHOW YCRyrd, B KOTOPOM
COOEPXKUTCH TEXHUYECKas oLLIMDKa;

AOKYMEHTbI, WMeKLIne PUANYECKYD CUMY, CBUAETENbCTBYHLWME O  Hanu4yum
TeXHUYeCckon owmnbKu.

3asBrneHne 06 ucrnpaBneHWM TEeXHUYECKOW OLWMOKM B CBEAEHUsiX, YKasaHHbIX B
AOKYMEHTE, SBMAIOLIEMCA pesynbTaToM MYyHMUMNAaneHOW YCIyru, nojaeTcs 3asBuTenem
(ynonHOMOYEHHbIM  npeAcTaBUTENEM) TMOYTOBbIM  OTMpaBrneHMeM (B TOM  uucre ©
NCMOnb30BaHMEM BNEKTPOHHOW NoYThl), NMbo Yepes PecnybnukaHckuii noptan unn MoL.

3.7.2. [IoMmKHOCTHOE NULI0, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, OCYLLECTBMSET NPUEM
3aaBneHns 06 ucnpaeneHun TEXHUYECKON OLIMBKU, PEerucTpupyeT 3asiBNeHne C NPUIoXeHHbIMU
AOKYMEHTaMW W nepefaeT uX [OOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a obpaboTky
AOKYMEHTOB.

AOMUHUCTPaTUBHbIE npouenypsbl, ycTaHaBnusaemble HaCTOALLUM MYHKTOM,
BbINOJTHAIOTCH B TEYEHUe 0AHOro pabodero AHs ¢ AaThl perucTpaunm 3asBneHus.

PesyrnbTataMmn BbINONHEHUS aAMWHUCTPATUBHLIX MPOUEdyp SABMASIOTCA: MPUHATOE U
3aperncTpupoBaHHoOe 3asBfeHWe, HanpaBlieHHOe Ha pacCMOTpeHMe OOSMKHOCTHOMY Inuuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE NnUUO, OTBETCTBEHHOE 3a 0OpaboTky AOKYMEHTOB, paccMmartpvsaeT
AOKYMEHTBI M B LEnAX BHECEHUS WUCnpaBneHwui B [OKYMEHT, SBMSIOLWMUIACH pe3ynbTaToMm
NpenocTaBneHnss MyHUUMNanbHOW YCNyry, OCYLIECTBMASET Mpoueaypbl, NpeaycMOTPeHHble
MyHKTOM 3.5 afMUHUCTPATUBHOIO perfiaMeHTa, U BblgaeT UCNpaBeHHbIA AOKYMEHT 3adBUTENIO
(YyNnonHOMOYEHHOMY MpeaCcTaBUTENKD) INUYHO MNo4 POCNUCh C  U3BbATMEM Yy 3asBUTENS
(yNnoNHOMOYEHHOro MpeAcTaBuUTENs) oOpuriHana [OKyMeHTa, B KOTOPOM  COAEpPXWUTCA
TexHuyeckas owwubka, WM HanpaBnseT B agpec 3asBUTENA MOYTOBbLIM OTMpaBneHnem
(NOCpeCTBOM 3MEKTPOHHOW MNOYThbl) MUCbMO O BO3MOXHOCTA MNOSIyYEHUS [OKYMeHTa npu
npegoctaeneHun B OpraH opurMHana [AOKYMeHTa, B KOTOPOM COAEPXUTCA TexHudeckas
oLimbka.

AOMUHUCTPATUBHBIE npouenypsbl, yCTaHaBnuBaeMble HaCcTOSALLUM NYHKTOM,
BLINOMHAKTCA B Te4eHue AByxX paboyux gHen nocrne obHapyXeHUsl TEXHUYECKOW OLLMOKM Mnu
nosny4yeHust oT NOOoro 3aMHTEPECOBaHHOIO NuULA 3asBNeHus o AonyLeHHOW OLINOKe.

PesynbTataMmy BbINONTHEHUA aAMWHUCTPATUBHBLIX npouenyp ABNSAIOTCA: BblgaHHbINA
(HanpaBneHHbIit) 3aABUTENO JOKYMEHT.

4. Mopsgok u opMbl KOHTPOSSA 3@ NPeAoCTaBNEHMEM MYHULMNANBHOR yCnyru

4.1. NopsAAoK OCYLLEeCTBMNEHWS TEKYLLEro KOHTPONA 3a cobniofeHnemM 1 UCNonHeHnem
OTBETCTBEHHLIMW JOMKHOCTHLIMU NULAMU MOSOXKEHNA aAMUHUCTPATMBHOIO pernamMeHTa u
WHbIX HOPMaTUBHbIX MPaBOBbLIX @KTOB, YCTaHaBNMBAOLWMNX TpeboBaHNsA K NpeaoCcTaBneHunio

MYHULIMNANbLHOM YCryru, a Takke NPUHATAEM UMK peLleHnI

KoHTponb 3a MOMHOTOM U KAa4yecTBOM MPEAOCTaBNEHUs MyHWUMNanbHOW  yCnyru
BKMOYaeT B cebs BbISBMEHWE W YCTpaHEeHWe HapylleHWid npas 3asiBuTeneil, nposefeHue
npoBepok cobnioaeHs npoueayp MPeAoCTaBIIeHNs MyHWLMNAnbHOW YCryru, MOAroTOBKY
pelleHuii Ha gencTeus (besgencTene) AOMKHOCTHLIX UL OpraHa MeCcTHOro camoynpasreHus.

dopmaMu KOHTPONs 3a CODMNIOAEHUEM WCTMONHEHUA aAMWHUCTPAaTUBHBLIX Npoueayp

ABNAOTCS:
1) npoBepka M  cOrMacoBaHue TMpPOEKTOB  [OKYMEHTOB MO  NPeAocTaBleHWo

MyHMLMNANbHON yCryru;
2) NPOBOAUMbIE B YCTAHOBIEHHOM MOps/iKe NPOBEPKN BEAEHNA ,qenonpomseop,CTBa
3) npoBeAeHWEe B YCTAHOBINEHHOM MOPSIAKE KOHTPOMbHLIX MPOBEPOK COBMIOASHNS

npouenyp npegocraBrneHuA MyHVILI,VII'Ia.I'IbHOIA ycnyru.



B uensix TeKyLlero KOHTPONA MUCMOMb3YHTCS CBEAEHUS, UMEHLMEcs B 3MEeKTPOHHOM
Gase [OaHHbIX, cnyxkebHas KOpPPecrnoHAEHUMs, YCTHAas W NUCbMeHHas uHdopmauus
AOMKHOCTHBIX MWL, OCYLIECTBNAILUMX BbINOMHEHWE adMUHUCTPATUBHLIX Mpoleayp, XypHanbl
yyeTa COOTBETCTBYHOLUMX LOKYMEHTOB U Apyrue CBeaeHus.

[ns OCyLlecTBMEHUs KOHTPOSSi 3a COBEpPLUEHMEM [elCTBMIA Npu npeaocTaBiieHnm
MyHULMNANbLHOW  yCnyrM U MNPUHSATAM  pelleHWid  PYKOBOAWTEMIO OpraHa  MeCTHOro
camoynpaBrneHus NpeacTaBnsloTCs CNpaBku O pesynbTaTax npeaocTaBneHus MyHUUMNanbHoOMN
yCcryru.

O cny4asx M MpuUYMHAX HapyLlleHUs CPOKOB, MOCNeAOBaTENlbHOCTW W COAepKaHus
aAMUHUCTPATMBHbLIX NpoLeayp AOMKHOCTHLIE U@ HEMeASIeHHO UHOPMUPYIOT PYKOBOAUTESS
opraHa, NpeAoCTaBnsAoLWEero MyHULMMNanbLHY0 YCnyry, a Takke npeanpuHMMatoT CpoYHbIe Mepbl
Mo YCTPaHEHUO HapyLUEHWIA.

TekylwuiA KOHTpOIb 3a CcoOMioJeHneM MocnefoBaTENbHOCT AEWCTBUIA, OonpedeneHHbIX
alMUHUCTPaTMBHLIMKW  MpoueaypamMy NO  MPEeAOoCTaBMEHUId  MYHULMNAnNbHOW  ycnyru,
OCYLLIECTBMNSAETCA 3aMecTUTENeM pPYKOBOAWTENS oOpraHa MEeCTHOro  CaMoynpaBrieHus,
OTBETCTBEHHLIM 3a oOpraHusauvito paboTbl MO MNPeAOCTaBEHWIO MYHULMNAIbHOM  YCIyru,
HayanbHUKOM OTAEena, OCYLIECTBSIOWEro opraHusauuio paboTel MO NPefoCTaBMeHUo
MYHULIMNANbHON yCryru.

MepeyeHb AOMKHOCTHBIX ML, OCYLLECTBAIOLWMUX TEKYLUWA KOHTPOIb, yCTaHaBnnsaeTcs
MOMNOXEHUAMM O CTPYKTYPHbIX MOAPasAeneHnsx opraHa MecTHOro camoynpasneHus u
[I0MKHOCTHBIMU pernamMmeHTaMmu.

4.2. nOpH,D,OK ¥ NepuognyHoOCTb OCYLLEeCTBNEHWUSA NMMAHOBLIX N BHENMAHOBLIX MPOBEPOK MNOMHOTHI
M Ka4yecTea npenocraBlieHUA MyHMLlMﬂaﬂbHOVI ycnyru, B TOM 4YUCne nopsagok u CbOprI
KOHTpPpOIA 3a MOSHOTOW U Ka4eCTBOM NpefocTaBneHus MyHMLlMﬂaJ']bHOﬁ yCnyru

4.2.1. KoHTponb 3a NOMHOTOM U Ka4eCTBOM NPEeAoCTaBNEeHUs MyHULUNanbHOU ycnyru
ocyLlecTBNsETCS B hopMax:

1) npoBeAEeHNsI NPOBEPOK,;

2) paccmoTpeHus xanob sassuTenen Ha agericteus (6esgeiictene) OpraHa, a Takke ux
[OIMKHOCTHBIX ML, MYHULMNANbHbBIX CITy>KaLlUX.

4.2.2. B Uenax oCyLleCTBNEHUSA KOHTPOMS 3a MOSHOTOW U Ka4eCTBOM NnpefocTaBneHus
MYHWULIMManLHONR YCyri NMpOBOASATCSA NiaHOBbIe U BHEMNNaHoBbIe npoeepku. MNopsafok u
NepUoANYHOCTE OCYLLECTBIEHNS MaHOBbIX MPOBEPOK yCTaHABNMBAETCS NNaHoM paboThi
OpraHa. [pu npoBepke MOryT paccmMaTpMBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NpeoCTaBNeHnem
MYHWULMNAnNLHOI YCIyrv (KOMMIEKCHbIE MPOBEPKM), UM OTAENbHbINA BOMPOC, CBA3AHHbIA C
npeaocTaBreHneM MyHULMNANBHOM YCIyrk (TemaTuyeckue nposepky). NpoBepka Takke MOXeT
NPoBOAUTLCA NO KOHKPETHON xanobe 3asBuUTens.

4.2.3. BHennaHoBble NPOBEPKM NMPOBOASATCA B CBA3M C NPOBEPKOW yCTpaHeHUs paHee
BbISIBIIEHHbIX HapyLUEHWA agMUHUCTPaTUBHOIO perfnamMeHTa, a Takke B criyyae nosy4eHuns
xanob saasuTteneit Ha geincTeus (besgenctaue) OpraHa, a TakKe UX OMPKHOCTHBIX N,
MYHMLMMNanbHbIX CryXalluXx.

4.2.4. PesynbTaTtbl NpOBEPKU 0hOPMIISAIOTCH B BUAE aKTa NpoBepKM, B KOTOPOM
YKa3blBAKTCH BbISBNEHHbIE HEOOCTATKN M NPEANOXKEeHUA MO UX yCTPaHEHWIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHBIX NUL, opraHa, npeaocTaBnaioLlero MyHuunaneHyo
yCriyry, 3a pelueHus v aencteus (besgeictane), NpyHUMaeMble (ocyliecTBrseMble) UMK B
X0Ae NpefocTaBeHNs MyHULIMNANbLHON yenyru



Mo pesynbTatam NpOBEeAEHHbIX NMPOBEPOK B Criyyae BbIABNEHUS HapyLUEHU npas
3asiBUTENEN BUHOBHbIE nWUA NPUBMNEKAOTCH K OTBETCTBEHHOCTM B COOTBETCTBAM G
3akoHodaTenbcTBOM Poccuiickoin Genepalimym.

PykoBoauTens opraHa MeCTHOTO camoynpaBrneHWsi HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE paccMOTPEHWE 3asiBIEHVIA.

PykoBoauTens (3amecTuTens pyKOBOAMTENs) CTPYKTYPHOrO mnoapasgeneHust opraHa
MECTHOTO CamoynpaBfeHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe U (Unn)
HEeHaanexallee BbIMOMHEHUe aAMUHUCTPaTUBHbIX AEWCTBUNA, YyKasaHHbIX B pasgene 3
aaMUHUCTPATUBHOIO pernamMeHTa.

HOMKHOCTHBIE NMULA M WHblE MYyHUUMNAnbHbE CRyXaljue 3a PeLueHus W OeicTBUS
(bespenicTBUE), NPUHUMaeMble (OCYLUECTBNSIEMbIE) B XO4e NPEeAoCTaBMEHNs] MyHULMMATLHO
ycnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENLCTBOM MOPSIKE.

4.4. [NonoxeHus, xapakTepuayloLmne TpeGoBaHUs K NOPAAKY U hopmMam KOHTPOns 3a
rnpefocTaBneHneM MyHUUUnanbHon ycrnyru, B TOM YUCHe CO CTOPOHBI rpaXkaaH, ux
obbeanHeHUI 1 opraHMsauuit

KoHTponb 3a npepocTaBfieHMEM MyHULMNANbHOM YCIYrM CO CTOPOHbI rpaaaH, WX
OObeanHeHWA 1 opraHW3auuii, OCyLLEeCTBRSETCS MNOCPEACTBOM OTKPLITOCTU AEATENbHOCTY
opraHa MecTHOro camoyrnpaBneHus npu nNpenocTaBneHn MyHULMNansHOW YCryru, nonyyeHus
MOMHOW, aKkTyanbHOW W [JOCTOBEPHOW MWHGOpMauuM o mnopsake  npeaocTasreHuns
MyHULMNANbHOW YCnyr U BO3MOXHOCTU OOCyneBHOro paccMmoTpeHus obpalleHuin (kanob) B
npouecce npenocTasneHns MyHUUMUNansHOW YCryru.

5. [ocynebHbin (BHecynebHbI) nopsaok obxanosaHus peLueHunii u aeicteuin (6esgeincTens)
opraHa, NpeAoCTaBMALEro MyHULMNANbHYO YCnyry, MHOroyHKLMOHANLHOro LieHTpa
npefocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIYr, OpraHu3aLUuii, ykasaHHbIX B
yactu 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne210-03, a Tawke UX AOMMKHOCTHbLIX ML,

MYHULIMNAMbHbIX Cry)Kawmx, paboTHUKOB

5.1. 3asBuTtenn umeloT nNpaBo Ha obxanoBaHve B JocyaebHOM nopsiake pelueHuin u
Aenctenin (besneicTBns) opraHa, NpeaoCcTaBNALWEro MyHUUMNanbHy YCnyry, AOMKHOCTHOrO
nvua opraHa, npefocTaBnslolero MyHUUUNanbHYK YCnyry, MyHULMNAnbHOro Cry’Kallero,
pPyKOBOAWUTENSA OpraHa, NpefoCTaBrAIOLEro MyHULWUNANbHYO YCryry, MHOrOyHKLUMOHANbHOro
LieHTpa, paboTHMKa MHOrOMYHKLIMOHaNBEHOTO LeHTpa, opraHvusaumii, NpeayCMOTPEHHBIX YacTbio
1.1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux paboOTHUKOB.

3assuTenb MoxeT 06paTuTbea C xanoboii, B TOM YMCre B CrieQyowmux cry4vyasx:

1) HapyLleHue cpoka perucTpauuu sanpoca o npefocTaBneHun MyHULUUNanbHOMW yCryri,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npefocTaBreHuMs MyHuuunansHoW ycnyru. B ykaszaHHOM criyyae
nocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peELUEHU U aeicTBuiA (OesgencTens)
MHOroyHKLUMOHanbHoro uUeHTpa, paboTHMKa MHOroyHKLMOHANbHOro LEHTpa BO3MOXHO B
crnyqae, €ecnM Ha MHOrodyHKUMOHAamNbHbIA UEHTp, peweHua u Jdeincteua (bespgeicTeue)
KoToporo o6xanylTcs, BO3fOXeHa QYHKUMS MO MpedocTaBneHutd COOTBETCTBYHOLLUX
MyHMUMNAanbHLIX yCnyr B NoniHOM obbemMe B nopsifke, onpepeneHHom vactbio 1.3 craten 16
depepanbHoro 3akoHa Ne 210-93;

3) TpebGoBaHve y 3aaBUTENsA AOKYMEHTOB MNU WHbopMauuy nubo ocCyLecTBNeHUs
AEWCTBUIA, npeacTaBneHne WM OcyLLeCTBEHNE KOTOPbLIX HE MpedycMOoTpeHO HOpMaTUBHBIMU
npaBoBbIMU akTamu Poccuiickon ®efepauumn, HopMaTUBHBIMW NPaBOBbLIMK aKTaMu Pecny6nmxli1
TatapctaH, MyHMUMNanbHbIMW MPaBOBBLIMW aKkTamMu ANs NpefocTaBneHus MyHULMnanbHon
ycnyru;



4) oTKas B npueme [OKYMEHTOB, MNpeAoCTaBMeHNE KOTOPLIX MNPeayCMOTPEHO
HOpMaTMBHBEIMA MpaBoBbiMK akTamu Pocculickon ®Pegepauuun, HOPMaTUBHLIMU MPaABOBLIMU
aktamu Pecnybnukv TatapcraH, MyHULMUNanbHLIMM NPaBOBLIMU akTaMi Ans NpefocTaBheHus
MYHULIMMNanbHOW YCNyru, y 3asBuUTens;

S) OTKa3 B MpefoCTaBMEHUM MyHULMNAmNbHOW YCMyrd, €crii OCHOBAHWA OTKasa He
npedycMOTpeHbl defepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMM WMHBIMU
HOPMaTUBHbBIMW  MpaBoBbIMWM  akTamu Poccuiickoii  Pepepauun, 3akoHamMM U UHBIMU
HOPMaTUBHbIMK MpPaBoBbIMKU akTamu Pecnybnuku TatapcTaH, MyHMUMNANbHLIMU MPaBOBLIMU
aktamu. B ykasaHHOM cnyyae pocyaebHoe (BHecygebHoe) obkanosaHue 3asBUTENEM
peweHuin n pgencteuid  (GespeiicTBUA)  MHOTOYHKLUMOHANbHOrO  LeHTpa, paboTHuka
MHOTOMYHKLIMOHAMBHOTO LIeHTPa BO3MOXHO B CIly4ae, ecnit Ha MHOrOMYHKLWOHANBHBIA LEeHTp,
peweHus u pencteus (Gesgencteme) KoToporo obxanylTcs, BO3noXeHa MYHKUMS Mo
NpeaoCTaBnNeHUO COOTBETCTBYIOLUX MyHULMNANbHbLIX YCRyr B MOSIHOM OBbeEMe B MOPSiAkKe,
onpeaeneHHom Yacteio 1.3 ctaTten 16 PepepanbHoro 3akoHa Ne 210-$3;

6) satpeboBaHue ¢ 3asBUTENS NPU NPEAOCTABNEHUN MyHULIMMANBLHOW YCRyrn NnaTthl, He
NPedyCMOTPEHHOW  HOpPMaTUBHbLIMW  MpaBoOBbIMWM  akTamu  Poccuiickoit  depgepauum,
HOpMaTMBHbIMM MpPaBOBbIMK akTamu Pecnybnuku TaTapcTaH, MyHULMNanNbHbIMU NPaBOBbIMU
akTamu;

/) OTKas opraHa, npefocTaBnslLIero MyHUUUNAnbHYK YCryry, OOMKHOCTHOrO nuua
opraHa, npefoCTaBMALIEro MyHUUMUNANbHYO YCryry, MHOroyHKUMOHANBHOMO LEHTPa,
paboTHMKA MHOro(yHKLUMOHANBHOIO LEHTPa, OpraHusauuii, npegycMOTPeHHbIX 4YacTbi 1.1
ctatbu 16 PepepansHoro 3akoHa Ne 210-D3, unu ux paboTHUKOB B UCMPaBRNEHNN AOMNYLLEHHBIX
MMM OMneYaToK U oLMBOoK B BbiAAHHBIX B pe3ynbTaTte NpefoCcTaBneHus MyHULUNansHOW yCryru
AOKYyMeHTax uMbo HapyllueHue YCTaHOBIEHHOro cpoka Takux ucnpasneHuil. B ykaszaHHoOM
crnyqyae pocyaebHoe (BHecygebHoe) obkanoBaHue 3asiBUTENEM pelueHuid U OelcTBUK
(bespencTBNs) MHOrOYHKUMOHANBHOIO LeHTpa, paboTHMKa MHOroyHKLMOHaNbLHOro LeHTpa
BO3MOXHO B Cry4ae, ecrnM Ha MHOTOYHKLMOHANbHbIA LEHTP, PeLIeHns u [elcTBus
(Bespenctene) KOTOporo oBXanylTcs, BO3NOXeHa YHKUMS .NO  NpefocTaBreHuto
COOTBETCTBYIOLMX MYHULMMANbHLIX YCRyr B MONMHOM ofbeme B nopsigke, ornpenereHHoM
YyacTblo 1.3 ctaten 16 PepepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WM Nopsgka BbligayM  OOKYMEHTOB MO  pesynbTratam
npefocTaBneHnsa MyHULMNanbHOR yenyru;

9) npuocTaHoBNeHWe npeaoCTaBMEHUS MYHULMNanNbHOW YyCrnyry, €ecrnn OCHOBaHWUA
NPUOCTAHOBMNEHMUA He NpeAycMOTpeHbl efepanbHbIMUM  3akoHaMU WU TMPUHATEIMA - B
COOTBETCTBUM C HUMM WUHBIMW HOPMATUBHbLIMK MpaBoBbiMKM akTamu Poccuiickon Pepepauuu,
3aKOHaMM W WHbIMM  HOPMaTWMBHLIMM MpaBoBbIMM  aktamu Pecnybnuku TaTtapcTtaH,
MyHMUMNANbHBIMU NpPaBOBbIMU akTamu. B ykasaHHOm cnyyae pocyndebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM pelleHuin 1 gencteuin (6esneicTeusi) MHOrodyHKLMOHAIBLHOMO
LUeHTpa, paboTHMKa MHOroyHKLMOHANLHOrO UEHTpa BO3MOXHO B Cly4ae, ecnu Ha
MHOrOMYHKLMOHASbHBIA LEHTp, pelueHus u aeiicteus (besgencTene) KoToporo obxanyroTes,
BO3SI0XKeHa PYHKLMSA MO NPefOCTaBNEHUIO COOTBETCTBYIOLMX MyHULIMNAnNLHbLIX YCIyr B MOMTHOM
obbeme B nopsiake, onpeaeneHHom Yyactbio 1.3 ctaTtbn 16 ®epepansHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asiBUTENS NpU NpegocTaBNeHnn MyHULMNanbHOW yCnyr 4OKYMEHTOB
UnNu UHopMauuu, oTcyTcTBue U (Mnv) HEeLOCTOBEPHOCTb KOTOPLIX HE YyKasbiBanucb npu
nepBoHa4yansHOM OTKase B nNpueMe [OKYMEHTOB, HeobxoAumbiXx AN nNpefocTaBeHus
MyHMUMNaneHon ycnyru, Nubo B npegocTaBneHnn MyHULMNAanbHOW yCryru, 3a UCKITYeHUEM
cryyaes, NpeayCMOTPEHHBIX MyHKTOM 4 yactu 1 ctaTeu 7 PefepanbHoro 3akoHa Ne 210-3. B
ykasaHHOM crnydae pocyaebHoe (BHecydeGHoe) obkanoBaHue 3asiBUTENEM pPELUeHUrd W
neicTenii (6esneincTBMA) MHOrOYHKLMOHaNBHOro LeHTpa, paboTHUKa MHOrogyHKUMOHANBHOIo
LeHTpa BO3MOXHO B Cryyae, ecrii Ha MHOro(pyHKUMOHAmbHbIA LEHTP, pelleHuss u AencTeus
(bespeiicTBue) KoTOporo  obkanytoTcs,, BO3noXeHa QYHKUMA Mo  NpegocTaBfieHunto



COOTBETCTBYIOLWMUX MyHUUMNANbHBIX YyCnyr B nonHoM obbeme B nopsgke, onpefeneHHoM
YyacTblo 1.3 cTaten 16 PegepansHoro 3akoHa Ne 210-03.

5.2. XKanoba nogaertcs B NuCbMeHHOW hopMe Ha GymMakHOM HocuTerne, B aneKTPOHHOM
opMe B opraH, NpefocTaBAfOWMA MyHULMNANBHYIO YCIYTy, MHOTOMYHKUMOHANbHBIA LEHTP
nMbo B COOTBETCTBYIOLWMIA OpraH roCYyAApPCTBEHHOW BMacTW, SBMASIOLWMIACA yypeauTenem
MHOrOyHKUMOHANLHOro LeHTpa (Aanee - yypeauTenb MHOroYHKLMOHANBHOrO UeHTpa), a
TaKkKe B opraHusauun, npeaycmoTpeHHble yacTtbio 1.1 crtatbu 16 demepanbHoro 3akoHa Ne
210-03. Kanobbl Ha peweHus u pJeictBua (GesgeicTsue) pyKoOBOAWUTENS opraHa,
NPefocTaBNALEro MyHALUNANbHY YCIyry, nodalwTcs B BbILLECTOSILLMIA opraH (npu ero
Hanu4mMun) Nubo B criy4ae ero OTCYTCTBUA pacCMaTpPUBAOTCA HEMOCPEACTBEHHO PYKOBOAUTENEM
opraHa, npefoctasBnalLWero MyHuuunanbHylo yenyry. XKano®el Ha pelueHuMs UM aeilcTeus
(bespeiicTene) paboTHMKA MHOroyHKUMOHAMNBHOrO LEeHTpa MoJaltTcs PYKOBOAUTEM 3TOro
MHOrodbyHKUMOHanLHoro LUeHTpa. »Kanobbl Ha peleHus u [geiicteusa  (6esgelicTeue)
MHOrOMYHKLIMOHANbLHOro LeHTpa NoAatTcsa y4peanTenio MHOroMyHKUMOHaNbHOro UeHTpa Unu
AOJDKHOCTHOMY  JivMuly, YMONTHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybrvku
TarapctaH. »Kanobbl Ha pelweHus u geicteus (0esgeicTeue) paboTHMKOB opraHusauuii,
npegycMoTpeHHbIX 4YacTeto 1.1 crtateum 16 depepanbHoro 3akoHa Ne 210-d3, nopatotcs
PYKOBOAUTENAM 3TUX OpraHu3aLuii.

XKanoba Ha pelweHus u peilcteus (CesgeiicTBue) opraHa, NPefOCTaBMSAOLLENO
MYHMLMNanNbHY YyCnyry, OOIMKHOCTHOrO nuua opraHa, npegocTaBrnsiolero MyHULMNANbHYO
ycnyry,  MyHULMNAnNbHOrO  cryXallero, pyKOBOAMTENS  opraHa, npefoCcTaBnsoLLero
MYHULIMNANbHYK YCnyry, MOXeT ObITb HanpaerieHa no noyte, Yepes3 MHOroyHKUMOHANbHbINA
LUEeHTp, C WCMomnb3oBaHeMm WHPOOPMaLMOHHO-TENEKOMMYHUKAUMOHHOW ceTn «WHTepHeT»,
oduLmanbHOro canTa opraHa, NpeAoCTaBNALWEro MyHuUMnansHyto yenyry, EanHoro noptana
nubo PecnybnukaHckora noprana, MHOPMaALMOHHOWK cucTteMbl gocyaebHoro obxanosaHus, a
TakKe MOXeT ObITb NPUHATA NpY NMYHOM NpueMe 3aseuTens. XKanoba Ha pelleHnsa u geincTeus
(BesnencTene) MHOropyHKLMOHANBLHOMO LEeHTpa, paboTHUKA MHOrOMYHKLMOHANLHOIO UeHTpa
MoXeT  ObITb  HanpaBneHa nNO  MoO4YTe, C  MWCMOMb30BaHWEM  UH(OPMaLMOHHO-
TeNeKkoMMyHUKaUunoHHon ceTn «WHTepHeT», oduumanbHoOro canWta MHOroMYHKLMOHANbHOro
ueHTpa, EgmHoro noptana nubo PecnybnukaHckoro nopTana, WHGOPMAaLMOHHOW CUCTEMbI
pocynebHoro obxanopaHus, a Takke MoOXeT OblTb MPUHATa Npu NUYHOM MpUemMe 3asBUTEenNA.
Yanoba Ha pelueHuns u gericteus (bespgeincTeme) opraHnsaumin, NpeaycMoTpPEeHHbIX YacTbio 1.1
ctatbu 16 ®epepansHoro 3akoHa Ne 210-3, a Tarke ux paboTHUKOB MOXeT ObiTb HanpasneHa
Mo noyTte, C WCMOMb30BaHWEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
oduumanbHeIX calToB 3TUX opraHmsauui, EanHoro noptana nubo PecnybnvkaHckoro noprana,
a TaKKke MoXeT ObITb NPUHATA NPU NTMYHOM NMpUemMe 3aABUTENS.

5.3. Kanoba fomkHa cogepxaTb:

1) HanMmeHOBaHMe opraHa, NPeAoCTaBnALWEro MyHULMNanbHy YCnyry, AOMXHOCTHOTO
nvua opraHa, npPefoCTaBnALWEro MyHUUMNanbHyw yenyry, nmbo  MyHUUMNAnsHOro
crny)allero, MHOrogYyHKLUMOHANLHOTO LeHTpa, ero pykosoautens u (unu) paboTHuka,
opraHusaLui, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PepepansHoro 3akoHa Ne 210-03, ux
pykoBogutene u (unu) paboTHMKOB, pelleHus u feictBus (6esgeicTeue) KOTOpbIX
obxanytoTes;

2) damunuio, umsi, oT4ecTBO (MocriegHee - MpW Hanuyuy), CBeOEeHUs O MecTe
XUTenbcTBa 3asdBuUTena - duamyeckoro nuua nubo HavMmeHoBaHWe, CBEOEHUs O MecTe
HaxoXOEeHUsi 3asBUTENA - PUOMYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenecdboHa, agpec (agpeca) 3MEKTPOHHOW MoYThbl (MPY HanmuMuuu) WM MNO4YTOBLIA appec, no
KOTOPbLIM AOMMKEH BbITh HanNpaBneH OTBET 3asABUTENIO;

3) cBemeHuss 00 obxanyemblx pelleHusix W AeinctBusx (GesdeicTeuu) oprata,
npeaocTaBnAoLLErO MYyHULMNANbHYHO ycnyry, OOIDKHOCTHOrO nauga opraHa,
NpenoCTaBnALEro  MyHWUMNanbHY  ycnyry, nubo  MyHWUMMansHOro  crnyatyero,



MHOrOMYHKLIMOHAMBHOTO LIeHTpa, paboTHWMKa MHOroYHKLMOHANBHOIO LeHTpa, opraHuaauuii,
npedycMOTpeHHbIX YacTbio 1.1 ctatbun 16 PepepansHoro 3akoHa Ne 210-03, 1x paboTHUKOB;

4) foBOAbI, HA OCHOBAaHUW KOTOPbIX 3asiBUTENb HE COrMaceH C pelleHWeM U AeicTBueM
(bespevictBMeM) opraHa, MpefoCTaBMSAIOLEr0 MyHULMNAMLHYIO YCRyry, AOMKHOCTHOrO nuvua
opraHa, npegoCTaBnALIEro MyHUUMNanbHyl ycryry, nubo MyHWUMNanbHOro cryxatlero,
MHOrOYHKLIMOHaNbHOro LeHTpa, paboTHMKa MHOro(YHKLMOHANBHOTO LEHTpa, opraHvusauui,
npedycMoTpeHHbIX Yactblo 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3asBuTenieM MoryT ObiTb MpeAcTaBneHbl AOKYMEHTbl (MpW Hanuyuu), noATBEpXKAatoLue
O0BOAbI 3asBUTENS, MO0 NX Konuw.

9.4. MNocTynuelas xanoba NoAnexuT perucTpaunn B cpok He nosaHee paboyero OHS,
crefyloLiero 3a AHEM MOCTYMNNEHNS.

5.5. Xanoba, nocTtynuBlas B oOpraH, NpPeaoCTaBSAWMA MYHULMNANLHYIO YCyry,
MHOTOMYHKUMOHANBHbLIA LEHTP, YYPELUTENO MHOrOMYHKLUMOHAMNBHOrO LEHTPa, B OpraHusauum,
npedycMoTpeHHble 4vactbto 1.1 crateu 16 PegepanbHoro 3akoHa Ne 210-03, nubo
BbILUECTOALLUMA opraH (NpyU ero Hanuymu), NoANEXWT PacCMOTPEHWo B TedeHwe naTHaguaTtv
pabounx [OHeW cO [OHA ee perucTtpauuMu, a B cnydae oOxanoBaHWs OTKasa opraHa,
NpefoCTaBNAKLLEr0 MyHULUNANBLHYO YCyry, MHOrOyHKUMOHANbHOro LeHTpa, opraHusauuni,
npefycMoTpeHHbIX 4YacTtbio 1.1 ctateu 16 ®PepepansHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Y 3asiBuTens nubo B UCpaBfeHnMn SOMNYyLUEHHbIX ONeYaToK U oWnMbokK unu B criyyae
06XXanoBaHUsA HapyLlUeHWs YCTaHOBIIEHHOIO CpoKa TakUX WCMpaBleHWA - B TeYeHue nATu
paboyunx gHen co OHA ee perucrpauun.

5.6. o pesynbTatam paccMOTpPeHus xanobbl NPUHUMAETCA OAHO W3 CcheayLmx
peLleHnia:

1) xkanoba ynoBneTBOpPSETCH, B TOM 4yucrie B dhopMe OTMEHBbI MPUHSATOrO peLUeHUs,
nucnpaeneHns OOMYLUEHHbIX ornevyaTok U ownbok B BblAaHHbIX B pe3yrbTaTe NpefocTaBreHus
MyHULMMAnNbHOW ycrnyru AOKYMeHTax, BO3BpaTa 3asBUTEN0 [AEHeXHbIX CPeacTB, B3UMaHue
KOTOPbIX HE MpedycMOTPEHO HOpMaTUBHbLIMU MNpaBoBbiMM aktamu Poccuiickon Pepnepaiuu,
HOpMaTUBHbIMKU NpaBoBbiMU aktamu Pecnybnukn TaTtapcTtaH, MyHUUMNANbHLIMA MPaBOBbLIMU
akTamu;

2) B yOOBNETBOPEHWN Xanobbl OTKa3biBAETCS.

He nosgHee OHS, cnefyoLllero 3a AHEeM MPUHATUA peLLEeHUs, yKasaHHOro B HacToALEM
NyHKTE, 3aABUTENIO B MUCbMEHHOW (DOPME U MO KENAHUKO 3as8BUTENS B 3MEKTPOHHOW dopme
HanpaBnAeTCa MOTMBMPOBAaHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUs Xanobbil.

5.7. B cny4yae npusHaHusg xanobbl nognexallen yaoBrneTBOpeHUIO B OTBETE 3aABUTENIO
0 pesynbTaTax paccMOTPeHus xanobbl gaeTcs uHdopmaumns o0 AEeNCTBUAX, OCYLLECTBIAEMbIX
OpraHoM, NpeaocTaBsioWUM MyHULMNANbHYIO YCyry, MHOroyHKLMOHAaMNbHbLIM LeHTpOM nubo
opraHusaumeil, npeaycMoTpeHHoi YacTbio 1.1 ctateu 16 GepepansHoro 3akoHa Ne 210-03, B
Lensax HesameasIMTENbHOrO  YCTPaHEHUS!  BBISIBMEHHbLIX  HapyleHWin npu  oKasaHuu
MyHULMNArbHOM YCIyrn, a Takke MPUHOCATCS W3BMHEHWS 3a AOCTaBneHHble Heypobctea
yKkasbiBaeTca MHopMauus o AanbHellumx OeicTBusiX, KOTopble HeobxoAnmo CoBepLInTb
3aaBUTENIO B LUENAX NOMyYeHUs MyHULMNanbHON yCryru.

5.8. B cnyyae npusHaHus >xanobbl He noanexallen yOOBMETBOPEHUO B OTBETE
3a8BUTENIO O pesynbTaTax paccMoTpeHMs xanobbl 4arTcsa apryMeHTMPOBaHHbIE pasbACHeHUA
0 MpWYMHaX MPUHATOrO PELUEHUN, a Takke MHdopmaLmna o nopsake obxanosaHus MPUHATOTO
peLUeHuns.

5.9. B crniyyae ycTaHOBMEHWs B XO4e UMW Mo pesyrbTaTtam pacCMOTPEHMs »kanobbl
NPU3HaKoB COCTaBa aAMWHUCTPATUBHOIO NMpaBOHAPYLUEHWA UMW NMPEecTynieHns [OMKHOCTHoe
nuuo, paBoTHUK, HadereHHbIe MOMHOMOYMSIMUA MO PacCMOTPEHUIO Xamnob, HesameanuTenbHO

HanpaensaT UMEIOLLMECH MaTepmanbl B OpraHbl MPOKypaTypbl.



[MpunoxeHne Ne 1

K AAMUHUCTPATUBHOMY pernameHTy

npenocTaBneHns MyHULMNAanbHOM

yCnyru no Bblgaye cnpaskul (BbINMUCKN)
®opma

(BnaHk opraHa, NpeAoCcTaBNSAIOLLEro MyHULMNANLHYIO YCRyry)

CMNPABKA

Caenenus 00 31EKTPOHHON OANUCH

HomkHocTHoe nuuo (PUO)

(moanuck YNONHOMOYEHHOrO
OOIMKHOCTHOrO NnnLa opraHa)



[Mpunoxenune Ne 2

K ABMUHUCTPaTUBHOMY pernameHTy
MpefocTaBneHUs MyHULMNAnbHOM
yCrnyrvt no Bblaave crnpasku (BbINUCKY)

(bnaHk opraHa, npefocraenstoLero MYHULMNanbHY0 yCryry)

Komy:

®opma

KoHTakTHble AaHHbIe:

MNpeacrtaBuTens:

KoHTakTHbIe AdHHbIE NpegcTaBuTenA.

PELLEHME
00 oTKase B NpeAoCTaBNEHUN MyHULMMATBLHON YCNyri
Mo Bbla4e crpasBku (BbIMWUCKN)

oT No
PaccmotpeB Bale 3asenenve ot Ne "
npunaraemble K Hemy AOKYMEHTHI, YMNONHOMOYEHHbBIM opraHom
NPUHATO pelleHne o6 oTkase B Bblaaye

CMpaBKu (BbIMUCKK) MO criefyowemMy 0CHOBaHMIO:
HononHutensHas nHgopmaums:

Crenenus 00 3JI€KTPOHHOM IIOAIUCH

HomxHocTHoe nuyo (PKN0)

(I'IOJZ[I'IMCI: YNONHOMO4YEHHOIo
OOJTKHOCTHOro nuua opraHa)



[MpunoxeHune Ne 3

K AOMUHUCTPATUBHOMY pernameHTy

npeaocTaBneHns MyHULMNansHoMu

ycnyru no Belgaye cnpasky (BbIMUCKM)
®opma

(BnaHk opraHa, npeAoCTaBnsIOLLEro MyHULUNANbHYIO YCyry)

Komy:

KOHTaKkTHble AaHHbIE:

[MpeacTaBuTens:

KoHTakTHblE OaHHble NpeacTaBUTENA:

PELLEHWNE
06 oTKase B Npueme AOKYMEHTOB, HEOOX0AUMBIX AN NPeAoCTaBNeHUS
MyHULUNanbHOM YCNyru no Bbigadye cnpasku (BbIMACKM)
oT Ne

Paccmotpee Balwe 3asBneHue ot Ne n
npunaraemsble K HemMmy AOKYMEHTHI, YNOMHOMOYEHHbIM OopraHom
NPVHATO pelweHne o0 oTkaze B npueme
[IOKYMEHTOB, HeOOX0AUMbIX ANs NPefoCTaBrNeHs MyHULMNANbHOM YCryri no Bbigaye crpasku
(BbINWCKM) NO CcNneayrLMM OCHOBaHUSAM:

1.
2.

PasbsicHeHMe NpuyKH oTKasa:

JononHutensHas nHgpopmauus:

Bbl BnpaBe noBTOPHO 06paTWTLCH B YNONMHOMOYEHHbLIA OpraH C 3asiBliEHUeM O
NpeAoCTaBNEHUN YCNYr NOCNe YCTPaHEHUS YKasaHHbIX HapyLLEHWIA.

[aHHbIA 0TKa3 MOXeT GbiTe obXanoeaH B gocyaebHOM nopsigke MyTeM HanpasneHus
Xanobkl B YNOJIHOMOYEHHbIN OpraH, a Takke B cyeOHOM rnopsake.

Ceenenus 00 3NMEKTPOHHOH MOOIHCH

[ormxkHocTHoe nuuo (PUNO)

(noanucb YnosTHOMOYEHHOTO
AOMKHOCTHOrO NuLa opraHa)



MpunoxxeHue Ne 4

K ABMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHOM
ycnyru no Bbigaqe cnpasku (BbINMUCKN)

®opma

B WcnonHuTenbHbI KoMUTeT

MakynoBcKkoro cenbckoro nocenexHus
BepxHeycrnoHckoro MyHULMNansHoro paioHa
Pecnybnuku TatapcTaH

oT

(pamunus, uMsi, 0TYECTBO, NACNOPTHbLIE JaHHbIE,
PerucTpauuto rno MecTy XUTenbCTBa, afapec
3MEKTPOHHON MOoYThI, TeNedoH)

3AABJIEHUE
O Bbla4e crpaBku (BbINNCKK)

Mpowy Bac BbigaTh cnipasky (BbINKUCKY)

(ykasaTb Buz cnpasku)

K 3asenenuto npunararTcs.:

PesynbTat npefocTaBneHns MyHULMNANBHOI YCNyr, NPOLLY NPEeA0CTaBUTS:

[:,B NYHbIA - kabuHeT [lopTana rocygapCTBEHHbIX W MYHULMNAMbHLIX  YCITyr
Pecnybnuku TaTtapcrtaH;

DB MHOTO(PYHKLIMOHANbHOM  LIEHTpe  MpefoCTaBMeHUs  rocyJapCTBEHHbIX W
MyHMUMnaneHeiX yenyr Pecnybnuku TatapcTaH;

D B OpraHe.

(nara) (noanucob) (®.1.0.)



MpunoxeHue Ne 5

K AOMUHUCTPaTUBHOMY pernameHTy
npefocTaBneHns MyHuUMnansHon
ycnyri no sblgave cnpasku (BbINUCKK)

PykoBogutenio

WcnonnutenbHoro komuTeTa
MakyrioBcKoro cenbckoro noceneHums
BepxHeycrnoHcKoro MyHMUmMnansbHoro
paiioHa Pecnybnuku TaTtapcTaH

oT:

3AABNEHWE
00 ncnpaBneHUn TEXHUYECKOM oLLNBKY

CoobLato 06 olmbke, AOMyLLEHHOI MPpW OKasaHUM MyHULMMNanbLHOW ycrnyru no Bbigaye
CrpaBku (BbIMKUCKK). :

3anucaHo:

MpaBunbHble cBeAEHNS:

Mpowy ucnpaeuTb AONYLIEHHYK TEXHWYECKylo OWNBKy M BHeCTM COOTBETCTBYHOLLNE
W3MEHEHUS B IOKYMEHT, ABNSAIOLUIACA Pe3yNnbTaTOM MyHULMNANLHONR YCryry.

[Npunarato cnegytowmne JOKYMEHTbI:

i [l

2

B criy4ae npuHsATUA pelueHusi 06 OTKNOHEHU 3asBneHus o6 UCNpPaBreHUN TEXHUYECKOIA
OLUMBKM NPOLLY HaNpPaBUTb Takoe peLLeHUe:

NOCPEACTBOM OTNPaBIIEHUsI ANEKTPOHHOIO [OKYMeHTa Ha aapec E-mail: :

B BWAE 3aBEepeHHOW Kkonuu Ha OymMaxHOM HOCWUTENe MOYTOBLIM OTMPABNEHUEM MO

anpecy:

HacTosiyum noateepkaaro: CBEAEHMS!, BKITIOYEHHbIE B 3asiBMEHWE, OTHOCALUNECS K MOeit
JMYHOCTW U MPefCTaBlseMOMy MHOK JIUUY, @ TakKe BHECEHHbIE MHOIO HIDKe, [OCTOBEPHBI.
HOKyMeHTbI (KOMUM [OKYMEHTOB), MPUSIOKEHHbIE K 3aSBNEHMI0, COOTBETCTBYIOT TPEBOBAHUAM,
YCTaHOBIIEHHbIM  3akoHoAaTenbcTBOM Poccuiicko defepaumt, Ha MOMEHT NpencTaBIEHUS
3asABIIEHUA 3TV AOKYMEHTbI AEACTBUTENbHbI M COAEPXKAT JOCTOBEPHbLIE CBEAEHUS.

( )
(oara) (noanuce) (CD.I/I._O.)




