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¢. Bepxunit Yeaon

«O6 yTBepXIeHUN AIMUHUCTPATHBHOTO PEIIaMeHTa
TpeIOCTaBIIeHAs MyHUIIUNATBHOM YCIIyTH 110 BBIIaYe CIIPABKH (BBIIKCKHM ) OpraHamMu
MECTHOTO caMoyIpaBieHus] BepXHeyCI0HCKOro CellbCKOIo IOCEIeHHUS
BepxHeyCI0HCKOI0 MyHHUIMIAIBHOTO palioHa»

B coorsercteun ¢ (DenepansHeM 3akoHom or 27.07.2010 N 210-®3 "O6
OpPraHM3aliid  MPEAOCTABIEHMS TOCY/@pPCTBEHHBIX W MYyHHIUNANBHBIX yemyr",
I[locranosinenueM IlpaButenscta PO or 20.07.2021 N 1228 "OO6 yTBEpKICHHHA
[IpaBun  pa3palOTKM ¥ YTBEPXKJECHHS  AIMUHUCTPATUBHBIX  DCIrTIAMEHTOB
IIPe0CTaBIEH s TOCYJAPCTBEHHBIX YCIIyT, O BHECEHUH M3MEHEHUH B HEKOTOPBIC KTl
ITpasutenscrsa Poccuiickoit deniepanuy ¥ NPU3HAHUK yTPATUBIIAMY CHILy HEKOTOPBIX
aKTOB ¥ OTIENBHBIX TIOJI0XKeHnH akToB [Ipasurenscraa Poccuiickol Oenepanun’,

ITOCTAHOBJIAIO:

L Y1BepauTh AJMUHUCTPATHABHBIN perjiaMeHT MIpeJOCTaBICHUS
MYHUIMIATGHON yCIyrd IO BblIade CIPaBKH (BBITUCKH) OpraHaMH MECTHOTO
caMOyTIpaB/ieHuss BepXHEYCIOHCKOTO  CeNIBCKOro  IMOCE/ICHHS BepxHeyCcIOHCKOro
MYHHUIMIaIbHOro paiiona (IIpunoxenne Ne 1)

2. TlpusHars  yrpaTHBIIEM  cuiy  1.1.2.  TIOCTAaHOBIEHWS  PYKOBOJIMTEIA
W cIriomHUTEIBHOI0 KOMHUTETA BepxueycnoHcKoro CEeNBbCKOT0 IIOCENIeHNS
BepxHeyCIOHCKOr0 MyHHUIMIANBHOIO PalioHa Pecrry6muku Tatapcran ot 29.07.2021
No 16 «O6 yTBepKICHUM aAMUHHACTPATHBHBIX PEITIaMEHTOB MPEAOCTABICHIS
MyHHUIMIAIBHBIX YCIYT OpraHaMd MECTHOIO CaMOyIpaBlICHU BepxHeyCIIOHCKOTO
CelIbCKOro TOCE/eHMs BepXHeyCJIOHCKOro MYHMIMNAIBHOTO paioHa PecrryOmuxu

Tarapctany.
2. PasmecTuTh  HaACTOSIIEE AALHOM  caiTe
BepxHeyclIoHCKOro MyHHIMIIAIBHOTO palioHa My A SGAIHATE ropTaje IpaBoBOH

PyKOBOIMTEIb HCHIOJIHUTEIBHOTO KOMUATETA

BepXxHEYCIOHCKOI0 CEBCKOTO MOCEIEeHUs J.B.KoTtkoB



YTBEpKIEH

HOCTAHOBJIEHAEM PYKOBOHTEN

M CIoMHUTEILHOTO KOMUATETA
BepxHEeyCIOHCKOTO CENBCKOTO MOCETeHHIA
BepxHeycIoHCKOr0 MYHHUITUITATEHOTO
paiiona Pecrry6mikm Taraperan

oT «24» mapta 2022 r. Ne 24

AJIMHHHCTPATHBHBIH perjaMedT
npeaocTaBIeHHsi MyHHIANAIBHOH YCJIYIH 10 Bblatie CIIPABKH (BBIMUCKH) OpraHaMH
MECTHOT0 camMoynpaBjieHusl BepXHEYCI0HCKOTO €eJIbCKOIro NOCeJICHH
BepxHeyCJ0HCKOr0 MyHHIIHNAJILHOI0 paioHa

1. O6mue NoJI0KeHHs
1.1. Ilpemmer peryJupoBaH¥is afMHHUCTPATUBHOTO PEriamMeHTa

Hacrosmuii aMUHUCTPATUBHBIA PErIaMeHT peIOCTaBICHUA MYHUIIUTIAIBHON yCIyTH
(mamee — @IMMHUCTPATWBHBIH pPEIVIAMEHT) YCTAaHABIMBACT CTAHJApPT M TIOPAJOK
MIpeIOCTaBICHNs. MYHMIMIAIBGHONW YCIyrW II0 BBIAYC CIHPABKH (BeITIEICKM)  (nanmee —
MYyHHULAIIATbHAS yCIyra).

1.2. KaTeropuu 3asBUTENIEH

1.2.1. JIui@amy, UMEIOTMMY TIPaBo Ha MOITyYeHHe MYHUIMNAIbHOM YCIyTH, SBIAIOTCA
husmueckue Iuia (anee — 3asBUTEID). :

1.2.2. C 3asBieHneM BIIpaBe 00paTUTHCS MPEACTaBUTED 3aABUTENA, JCHCTBYIOIMA Ha
OCHOBAHMH JOKYMEHTa, YIOCTOBEPSIOIIEr0 €ro IONHOMOYMs (fanee — MpeaCTaBUTeIh
3asBUTEIIA).

1.3. Tlopsii0K HH(MOPMHPOBAHUS O IPEIOCTABIECHNE MyHUIMIATBHOH yCIyT i

1.3.1. HWudbopmanus o0 TOPAAKE IPEAOCTABICHHUA MYHHUIUIIAJBHON  YCIyTH
pasMelIaercs:

1) Ha WHDOPMAIMOHHBIX CTEHJAX, CONEPKAMX BH3YAIbHYIO H TEKCTOBYIO
uHGOPMAIMI0 O  MYHHWIMIAIBHOM  YCJIyre,  pacmojOKCHHBIX B MOMEIEHHSIX
MHOTO(GYHKIMOHAIBHBIX IIEHTPOB IPEJOCTaBICHHUS TOCYNAPCTBCHHBIX 1 MYHHAIUIIATbHEIX
YCIyT.

2) mHa odurEambHOM CaifTe MYyHHUIHIJILHOTO palioHa B nH(GOPMALIUOHHO-
TeIleKOMMYHHKAIMOHHOM cetn «uTepre» (https:/ www.verhniy-uslon.tatarstan.ru);

~ 3) na Iloprane rocyIapCTBEHHBIX ¥ MYHMIMIATBHBIX YCIyT Pecniy6auku Tarapcran
(https://uslugi.tatarstan.ru) (fanee — PecryOiuKancKuit mopran);

4) ma EauHoMm moOpTaje TOCYJapCTBEHHBIX W MYyHUIMNAJIBHBIX yCIyT (pyHKIHH)
(https:// www.gosuslugi.ru) (nanee — Exunbii TopTaN);

5) B rocyJapCTBEHHOH HH(MOPMAIMOHHOH CHCTEME «PeecTp TOCYNAPCTBCHHBIX U
MYHUIMIANBHBIX yerayr PecryGmukn Tarapcran» (http://frgu.tatar.ru) (namee — Peectp
rOCYLAPCTBEHHBIX W MyHHIMIATBHBIX YCIYT).

1.3.2. KOHCYJIFTUPOBAaHUE IO BOIPOCAM MPCAOCTaBICHMA MYHUIUIAJILHON YCIyTH
OCYINECTBIsETCA:



1) B MHOroyHKIMOHATBHBIX LEHTPAX MPEJOCTABICHHUA TOCYIapCTBCHHBIX H
MYHHULMIIATBHBIX YCIYT IPA YCTHOM OOPAICHUH - IXYHO WK 110 Tenedony;

2) B uHTEpaKTUBHOM Gopme Pecmybmukanckoro noprana;

3) McnomHUTENbHOM KOMMTETE BEpXHEYCIOHCKOTO CEIBCKOrO MOCCTICHHMA (manee —
Opezan): '

IIPH YCTHOM OOpAIeHuH - TNYHO UM 110 TeNehOHy:;

IIPY NUCEMEHHOM (B TOM 4YHCIE B (OpME DIEKTPOHHOTO JIOKyMeHTa) o0palleHud — Ha
GyMaXXHOM HOCHTEIIE T10 [0YTE, B 9JICKTPOHHOH hopMe 110 3NIEKTPOHHOH ovTe.

1.3.3. Unbopmanus Ha ExuHom nopraine, PecryOamKkaHCKOM IMOpTane O MOPSIKS H
CPOKaX MPelOCTaBIEHHs. MyHHUIANATEHON YCIIYTH Ha OCHOBAHNM CBEJICHAH, CONEPIKAIMXCS B
Peectpe TOCYyIapCTBEHHBIX M MYHMIMINAIBHBIX YCIYT, IIPEJOCTABIACTCS —3asBUTEIIO
GecrutaTHo.

JlocTyn K mHGbOpPMAIUK 0 CPOKAX U HOPSIKE NPeJI0CTaBICH s MyHUIMNIAIBHON yCIyTI
oCyIIecTRiseTcs Ge3 BHITOIHEHUS 3asBUTENEM Kakux-1u60 TpeOOBAHUMA, B TOM UHCIIE 0e3
VICTIOTE30BAHUS IPOrPaMMHOTO obecredenys, yCTaHOBKa KOTOPOTO Ha TEXHUYECKHUE CPEICTBA
zasBuTens TpeOyeT 3aKIO¥eHWs  JIMICH3MOHHOTO  WIM  MHOIO  CONVIallieHus  C
npaBoo6iasaTeNeM IPOrpaMMHOro oOecTieueH s, NPEAyCMaTPUBAONIEro B3MMaH!e IUTATHI,
PETUCTPAIMIO WK aBTOPU3ALINIO 3asSBHTENS WX MPEJOCTABICHIE HM IIEPCOHAIBHBIX IAHHbIX.

1.3.4. TIpu ofpamieHuy 3asBUTENS JIAYHO WM 10 TeNeOHY B COOTBETCTBHM C
IOCTYIUBIIXM OGpaleHueM IPEA0CTABISETCA HHYOPMALHS:

1) o Mecre HaXOXKIECHUA MHOIOQYHKIMOHAIBHOIO IEHTPAa IPENOCTaBICHUA
rOCYIapCTBEHHBIX M MYHHMIMIAIBHEIX yciuyr, Oprana (anpec, rpaduk paboThl, CIIpaBOYHBIE
TenedoHsl);

2) O mopsjKe HpPENOCTABIEHMS MYHHIMIAILHOW yCIyrH, O CIOCO0aX M CpoKax
MOoJa4M 3asBIICHUN;

3) O Kareropusx Trpak[aH, KOTOPhIM IPEJOCTaBIACTCS MYHHIMIIAIbHAS yciyra; O
HOPMATHBHBIX TIPABOBBIX aKTaX, PEryIUPYIOIIMX BOIPOCH MPEOCTABICHU MYHHUIUIIAIbHOHA
YCIIyTH;

4) o mepeyHe JIOKYMEHTOB, HEOOXOIMMBIX JUIT PAacCMOTPEHMA 3afABJICHUA O
TIPeOCTaBIEHAN MyHHUIMIIATIBHON YCIIYTH, O CPOKAX NPUEMa M PErHCTPaliiy 3asBIICHI;

5) o0 X0J€ IPEIOCTABICHUS MYHUIIUIIAJIBHON YCIyTH;

6) 0 MecTe pasMelleHWss Ha O(UIMANTBHOM caiiTe HH(OpPMAIMU IO BOIPOCAM
IPeOCTaBISHI MyHHIMIIATBHON YCIIYTH;

7) o nopsjKe 00KaIoBaHKS JIeHCTBIN WK 0e30eHCTBUS T0JDKHOCTHBIX JIHIT Oprana.

[To mWCEMEHHOMY OOpAIEHMIO  COTPYJIHWMKM  OTZHeNa, OTBETCTBCHHOro  3a
IpEeIOCTABICHUE MyHUUHMIAIBHON YCITYTH, MOAPOOHO B THCBMCHHOH Gopme pasbACHAIOT
3aSBUTENIO NOPSANOK TPEIOCTABICHNS MYHMIMIIATBHON YCIYTM M BONPOCHI, YKa3aHHBIC B
HACTOSIIEM IyHKTE aIMHHHCTPATHBHOIO PEriiaMEeHTa, M B TEYEHHE TPeX paboumx JHEH CO
JWHS PErMCTpaluM OOpAIeHus HATpABISIOT OTBET 3asBHTEmo. OTBETHI NAlOTCH Ha S3BIKC
obpamienus. B ciiydae HEBOSMOJKHOCTH JaTh OTBET Ha A3BIKS obpaIneHusl UCIOIb3YIOTCS
rocyiapcTBenHbie s3b1ku PecmyOmku TatapeTan.

1.3.5. Uubopmanus 1O BOIPOCAM IPEJOCTABICHUS MYHHIMIANBLHON YCIyrd
pasMemaercs Ha OQUMIMAILHOM CaliTe MyHMIMIAIBHOrO paiioHa W Ha HHGbOPMAIMOHHBIX
crenmax B nomenienusx Oprana it paboThl ¢ 3asBUTEIISIMA.

Undopmarms Ha rocy 1apCTBEHHBIX A3bikax PecryGmmku Taraperan, pasMerniaemas Ha
MH(GOPMAIMOHHEIX CTEHIaX M Ha OQUIMAIBHOM CaliiTe MyHUIUNAIBHOTO paiioHa B
HH(OPMAIMOHHO-TENCKOMMYHUKAIMOHHON ~ cetrt  «MHTepHET», BKIIOYACT CBEJICHUA O
MyHHLHUIIATEHOM yCIyTe, cojepiKamuecs B IyHKTax 21,23, 24, 25, 27, 29,210, 2.11, 54
aJIMMHACTPATUBHOIO pErlaMeHTa, WHQOPMAIMI0 O MECTe HaXOKICHUS, CIPaBOYHbIX
Teneonax, BpeMenu pa6orsi Oprana, o rpapuke npreMa 3agBICHHH HA IPCAOCTABICHUE
MYHUIIUIIAIbHOMN YCITyTH.



1.4. HopMaTHBHBIE IIPABOBEIE aKTHI, PETYIHPYIOIIKE MPCIOCTABICHAC
MYHHUIUIAJBHON YCIIyTH

1.4.1. TlepeueHh HOPMATUBHBIX IIPABOBBIX AKTOB, PEryJMPYIOIIMX TPCJOCTAaBICHUC
MYHHIMIOATBHON ycayrd (C yKasaHueM PEKBU3UTOB HOPMATHMBHBIX NpPaBOBBIX AKTOB 1
MCTOUHMKOB WX OQHUIMATEHOTO OMyGIMKOBaHKs), pasMenieH Ha Equnom mopraie, B Peectpe
rOCY/IAPCTBEHHBIX ¥ MYHMIMIATBHBIX YCIyT, Ha O(ULMATBHOM CaWTe MyHWIMITAIBHOTO
paiioHa B MH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHO#H ceTi «MIHTepHET».

1.4.2. TexcT aJMUHUCTPATMBHOTO PEriaMeHTa B NEHCTBYIOIEH PENAKIMH IOUICKUT
pasmemennio Ha ExuHoM nopraie, B PeecTpe rocy1apCTBEHHBIX X MyHUIMIATBHBIX yCIYT,
Ha oUIATEHOM caiite MYHULMIAIBHOTO paiioHa B HH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH «IHTEpHETY.

1.5. TepMHHBI, HCTIONB3YEMBIE B 8IMUHUCTPATUBHOM PErIAMEHTE, 1 UX OLPC/C/ICHIS

1.5.1. B aJAMMHHUCTPATMBHOM PpErJIaMEHTe WCIONB3YIOTCS CHIEAYIOINC TEPMHUHBL H
OIIpECIICHUS:

ylaneHHoe pabodee MECTO MHOTOGYHKIMOHATBHOrO ILCHTpAa MpPEAOCTABJICHMA
roCyJapCTBEHHBIX ¥ MyHHIMNAIBHBIX YCIYT — TEPPUTOPUATBHO 0060c00IeHHOE CTPYKTYpPHOE
nofpassienenue (0puc) MHOTOQYHKIMOHAIBHOTO HEHTPa TPEI0CTABICHIS TOCY IapCTBEHHBIX
¥ MYHUIMNATBHBIX YCIYT, CO3AAHHOE B TOPOJICKOM (CEBCKOM) MOCEIEHNN MyHHIIUIAIEHOr0
paifoHa WM B ropojickoM okpyre PecmyGmnku TarapcTan B COOTBETCTBHHM C ITyHKTOM 34
IIpaBmil  OpraHM3alUK AESTETEHOCTH MHOrO(YHKIMOHAJIBHBIX LECHTPOB MNPEJOCTABICHHS
FOCYapCTBEHHBIX M MYHMIMIANBHBIX — YCIYT,  YTBEPXKCHHBIX  IIOCTAHOBICHUEM
IIpaBurenscTBa Poceniickoii ®eneparmu ot 22 nexabps 2012 r. Ne 1376 «O6 yTBEpX/ICHUH
[IpaBuia OpraHM3alMy JCSTEIBHOCTH MHOrOQYHKIMOHAIBHBIX MCHTPOB INPCAOCTABICHNA
roCyIapCTBEHHBIX ¥ MYHUIIMIAIBHBIX YCILyT»;

Texuuueckas omwuOka - ommbka (omMcka, oOneuyaTka, TIpaMMarddccKas —WIH
apudmernyeckas ~ ommbOka b0  nonoOHas omubKa), JOMyIIEHHas  OPTaHOM,
TPE/IOCTABISIONINM MyHMITMIATBHYIO YCIyTy, ¥ NPUBEas K HECOOTBETCTBHIO CBeJieHUl,
BHECEHHBIX B JIOKYMEHT (DE3yJIbTaT MyHUIMIAILHOH yCIIyTH), CBEACHUAM B JIOKYMCHTaX, Ha
OCHOBAaHMM KOTOPEIX BHOCUJIMCH CBEJICHNUS;

Ejqumas cucreMa uueHTHQUWKAIMH W ayTeHTHuMKaimy B  HHPPacTpyKType,
obecrieunBaronell MHGOPMAIMOHHO-TEXHOJIOIHIECKOE B3aUMOJICHCTBUE nHGOPMALMOHHEIX
CHCTEM, MCIIONB3YEMBIX JUIS IPEIOCTABICHUS TOCY/IaPCTBEHHBIX U MyHUIUMTIATBHEIX YCIYT B
snexTpoHHoi (opme (manee — ECUA) — denepanpras TocynapCTBCHHAL uH(pOopMaMoOHHAS
cucTeMa, 00ecIedMBaroIas CaHKIMOHMPOBAHHBIM [OCTYNl Yy4aCTHUKOB UH(POPMALMOHHOI'O
B3aMMOJICHCTBAS B CHCTEME WICHTADMKAIMHA H ayTeHTHQHUKAIMH K nHbOpMaIUH,
cozepyKamiencst B rocy1apCTBEHHBIX HHPOPMALIMOHHBIX CHCTEMaX W MHBIX nH(GOPMaLUOHHBIX
CHCTEMAX;

MOI] - T'ocyiapcTBEHHOE OIOJPKETHOE YUPEKICHIE «MHOropyHKIIMOHAILHBIH TIEHTp
' [IPE/IOCTABJICHUS TOCY 1apCTBEHHBIX U MYHULIMIIAIBHBIX yCIyT B Pecrrybmuke Tarapcramy,

AUC MOI] - ABTOMAaTU3UpPOBAHHAS uH(bOopMaIHOHHAS cucreMa
MHOTODYHKITHOHAIBHBIX I[IEHTPOB HPEJOCTABICHNs IOCY/IApCTBECHHBIX M MYyHHUIUIANLHBIX
yenyr Peciry6nuku TatapcTaH.

1.5.2. B aIMUHHCTPATMBHOM pETJIaMEHTE TIIOJ 3asBICHMEM O TPCAOCTABICHHU
MYHHUIMITATHHOM yclyrd (Janee - 3asBlCHHE) TOHMMAETCs 3ampoc O MPEOCTaB/ICHHN
MYHHIMIIATBHOM yCIyTH, MOJaHHBIA B COOTBETCTBAN C IYHKTOM 3 crareu 2 DenepanabHOro
sakopa or 27 wmonst 2010 roma Ne 210-@3 «O6 opraHusamuM IPEIOCTABICHHA
rOCYIAPCTBEHHBIX U MyHHUMIIATBHBIX YCIyT» (anee — ®enepanpHbiif 3aKoH Ne 210-03).



2. CtangapT npefocTaBIeHusl MyHHIHIATLHOH yCIyrH
2.1. HaumeHoBanue MyHHUIMIAIEHON YCIIyTH
Brigaga cripaBku (BBITIUCKH).
2.2. HauMeHOBaHHe UCTIOIHUATENLHO-PACTIOPSIMTEIEHOTO OpraHa MECTHOr0 CaMOYTIPaB/ICHUA,

HEINOCPEACTBEHHO IPEIOCTABIIAIOIIEI0 MYHUIIMITATBHYIO YCIYIY - M coIHUTEIBHBIN KOMUTET
BepxHeyCI0HCKOr0 CEILCKOr0 MOCCITCHU.

2.3. Onucanue pe3ybTaTa IPelOCTaBIeH s MyHULIUITAIBHOH YCIyTH

2.3.1. Pe3ynpTaToM NPEiOCTaBICHNS MY HUIIMIIAJIBHON YCIyTH SBJISETCS:

1) cnpapka (Bemmcka) (mpmoxenme Ne 1 K HAcTOAIIEMY AIMMHHUCTPAaTHBHOMY
pErIaMeHTy);

2) pemenue 06 OTKa3e B IPEIOCTABICHAN MYHUIHUIIATILHON yCIyT ! (mpunosxerue Ne 2
K HACTOAIEMY aJ[MUHICTPATUBHOMY PETIAMEHTY);

3) peuienre 00 OTKase B IpUeME JIOKYMEHTOB, HEOOXOAUMBIX JUIS IIPEIOCTaBIICHUS
MyHHIMOATBHOM yciuyrd (npuiaoxenne Ne 3 K HAcTOSIIEMY —aJMMHHCTPATHBHOMY
pETJIaMEHTY).

2.3.2. Pe3ysbTar npeIocTaBleHns MyHUIUNATBHON YCIYTH HAlPaB/ISeTC 3asABUTCIIO0 B
GopMe  SJIEKTPOHHOIO  JOKYMEHTa, IOJIMCAHHOIrO YCHUIICHHOH  KBaJIM(UIMPOBAHHOM
3JIEKTPOHHOM IHOIHUCHIO YHOJHOMOYCHHOIO JOJDKHOCTHOTO JIMIA Oprana (6o Oprana), B
coorBercTBuH ¢ DejiepanbHbIM 3aKOHOM OT 6 ampers 2011 roma Ne 63-@3 «O6 37€KTPOHHON
oy (nanee — ®eepanbrbiit 3akoH Ne 63-03) B IMUHBIH kabuner Exunoro nopraia. B
Ccllyuae HampaBlenusi 3asBIEHHs IlocpeicTBoM Pecmy6iukanckoro mopTana pesylbTar
PEOCTABICHHUS MYHUIMIANBHON YCIyrd HaNpaBAeTes: Tak XKE B NWYHBIA KaOMHET
PecnyOamKaHCKOTo mopTaa.

2.3.3. Tlo BeIOOpY 3asBUTENS PpE3yJIbTaT NPEIOCTABICHH MYHUIMIIAIGHON YCIIYTH
peimaercs B Oprage wm B M®I[ B dopme 5K3eMILIspa 3JICKTPOHHOTO JOKyMEHTa,
pacreuaTaHHOr0 Ha OyM@KHOM  HOCHMTENE, 3aBEPCHHOTO  NCHATBIO M TIOJIITUCHIO
COOTBETCTBEHHO YIIOTHOMOYEHHOTO JO/KHOCTHOrO Jiuiia Oprasa uiu pabotuuka MOLI.

2.3.4. 3asgBHUTENb BIpaBe IONYUUTH PE3YJIBTAT IPEIOCTABICHUAA MYHHUIIATIATBHOM
yeiayrd B (opMe OJIEKTPOHHOIO JOKYMEHTa B TEHCHHE CpOKa JECTBHS pe3yJbTara
PE0CTABICHNUS MyHHUIAITAIBHOH YCITyTd.

2.4. CpOK TIpeI0CTaBICHUS My HUIIMITAIBHOM YCIIYTH, B TOM 4HCIIC C yUCTOM HEOOXOAUMOCTH
obpallieHus B OpraHu3alluy, y9acTBYIOIKE B IIPEIOCTABICHAH MyHHULUTIAIBHON yCIYTH, CPOK
[PHOCTAHOBIICHNS [IPEIOCTABICHHU MYHUIMIIAIBHON YCIyTH B Cllydae, ¢Clii BO3MOKHOCTE
PHOCTAHOBIIEHHS MPElyCMOTPEHA 3aKOHOAATEIbCTBOM Poccuiickoit @enepanuu, Cpok
BEIA@YH (HANPaBIEHNs) 10KYMEHTOB, SBISIOMAXCS PE3YIIBTATOM IMPEAOCTaBICHIA
MYHHUITUIIATBHOM yCIy Tt

2.4.1. MyHununainpHas yCiryra IpelocTaBjIseTcs B TCHCHHUE TPEX pabounx JHEH.

2.4.2. TlpuocTaHOBIIEHHE CpOKa IPCHAOCTABICHHIA MYHHIIANAIBHON  YCIYyTH HC
IIPEIYCMOTPEHO.

2.4.3. Hampapnenue [OKYMEHTa, SBISIOIICTOCS —PE3YILTATOM  HPEIOCTABICHI
MYHHIMTTATBHON yCIyrd B GOpMe SJIEKTPOHHOTO JIOKYMEHTA, 3aABUTEMO OCYIIECTBIIIETCS B
meHb ohOPMIIEHHS ¥ PETUCTPALMH PEe3yIbTaTa IPEAOCTaBICHIA MYHHUIATIAIBHON YCITyTH.



2.5. VicuepmsIBalonIyii [iepedeHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOIATETHHBIMYA WA WHEIMH HOPMaTUBHBIMH IIPABOBBIMU aKTaMH JUIs ITPETOCTaBICHM
MYHHLHITATBHOM yCITyTH, @ TAKXKe YCIyT, KOTOPBIE SBJISIOTCS HEOOXOMMBIMH U
006s3aTeNFHBIMU VIS IIPEJAOCTABICHUS MYHULIUIIAIBHBIX YCIIYT, TIOUIEKAIMX [IPEICTABICHAIO |
3agBUTENIEM, CIIOCOOBI UX TIOMYUYCHHS 3asBUTENIEM, B TOM YHCIIE B 3JIEKTPOHHOH (opme,
NOPSIJIOK UX IIPE/ICTABICHMS

2.5.1. Jlng monydeHus MYHUIUIAIBHOM YCIYTd 3aSBUTEIb IIPE/ICTABIACT CICAYIONNE
JTOKYMEHTHI:

1) ZOKYMEHT, yAOCTOBEpSIOUMA JudHOCTs (He Tpebyercs B citydae oOpallenus
nocpencTBOM Peciry6IKaHCcKoro mopraja);

2) JIOKYMEHT, YAOCTOBEPSIOIMMI OJTHOMOYMS MIPEACTABUTEIL 3aABUTEIIA;

3) 3asiBIEHUE:

B dopMe moKymeHTa Ha OymaxHoM Hocutene (upuwioxkenue Ne 4 K HacToAmEMY
aIMUHACTPATUBHOMY PEIJIaMEHTY );

B 2JIeKTpOHHOM (opme (3alonHAeTcs IOCPE/ICTBOM BHECEHHA COOTBETCTBYIOIIMX
CBEJIEHHI B SJICKTPOHHYIO GOpMY 3asBICHHS), IOJMUCAHHOE B COOTBETCTBANU C TPEOOBAHUIMY
myHkra 2.5.3  aJAMMHMCTPaTHBHOTO  pEIIIAMEHTa, IpH  O00palleHMH  MOCPECTBOM
Pecrybnukanckoro moprana, :

4) B ciydae, €ciM Ui TPENOCTABICHUS MYHMIIUIIANBHONX YyCIyIH HeoOXoauMa
06paboTka TEepCOHANBHBIX JAHHBIX JIMI@, HE SBJIOLICIOCs 3asdBUTENEM, W ecii B
COOTBETCTBMH ¢ (elepaibHBIM 3aKOHOM 00paboTKa TakuxX MEpCOHANBHBIX NAHHBIX MOXET
OCYIIECTBIATECS € COMNIACHS YKA3aHHOTO JiMIa, [IpH OOpamieHuu 3a IOJNyYeHHEeM
MYHUIIUITAGHOM ~ YCJIYTH — 3adBUTENb  JIONOJHATEIBHO — NPEJACTaBIAET  NOKYMEHTBI,
TTOATBEPKAAIOIINE TOTYYCHUE COTTIACHS YKA3aHHOTO JIMIA MK €ro 3aKOHHOI'0 TMpe/ICTaBUTEIL
Ha 006paGOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JiMI@. JIOKYMEHTHI, MOATBEPHKIAIOIINES
[IOJly4EHUE COTNIAcHs, MOTYT OBITH TIPEACTaBICHBl B TOM 4HCIC B bopMe 3IIEKTPOHHOIO
JTIOKYMEHTAa;

5) B ciyudae, ecii 00S3aHHOCT XPAHEHMS IOMOBOM KHHUIH JI0 31.12.2017 Bo3znaraigachk
Ha cCOOCTBEHHMKOB JKUIIBIX IIOMEIIEHUHN, 3asiBUTEJIEM IIPE/ICTABIISIETCS I0OMOBas KHATA,

6) MPaBOyCTaHABIMBAIOII[HE JOKYMEHTHI Ha MHIMBU/IyaJIbHBIH JKIJIOH I0M (ecri mpaBo
COOCTBEHHOCTH HE 3apEerucTpUpoOBaHO B EJIMHOM TOCYapCTBEHHOM peecTpe HEJIBIDKUMOCTH)
— JUIsl BBITTMCKHM U3 TTOX03HCTBEHHON KHUTH,

2.5.2. 3agBieHnWe U TpUIAraeMble JOKYMEHTEL MOIyT OBITh TPE/CTABICHBI
(HanpaBieHbl) 3asBUTEIIEM OIHUM U3 CIIETYFOIIMX croco6oB:

1) uepes M®I] Ha OGyMaXKHBIX HOCHTEISX YU B BHJC DJICKTPOHHBIX HOKYMCHTOB,
COOTBETCTBYIOIIMX TPeOOBAHUAM IYHKTA 2.5.3 aIMUHHUCTPATUBHOTO PerIaMEHTa;

2) nocpecTBOM PeciryGIIMKaHCKOT0 TIOpTaa B 2JIEKTPOHHOM (popme;

3) B Opran JIMYHO WK [OCPEACTBOM TIOYTOBO# CBA3H HAa OyMaKHOM HOCHTEIIC.

3asBlIeHHE W TNpWiaraeMble JOKYMEHTHI, TPH HANpaBICHHA TTOCPCACTBOM TTOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBICHHOM IOPSIKE.

2.5.3. 3BagBieHHe TIpM HANPABICHWH IIOCPEACTBOM PeciybimKaHCKOro mopTaia
TIOATIACHIBAETCS IIPOCTON HNEKTPOHHOM MOIMUCHIO 3agBUTEIA.

JIas TOXyYeHHMs] TPOCTOM OJIEKTPOHHOHM NOJNNMCH 3asiBUTEIIO HeOOXOAMMO TIPOUTH
nponenypy pervctpauun (ayrentudukannu) B ECHA, a Take IHOATBEPAUTH yHCTHYIO
3aIHUCh.

DJIeKTPOHHbIE JOKYMEHTHI (3EKTpPOHHBIE 00passl JIOKYMEHTOB), YyKa3aHHBIE B
HOAIyHKTax 2, 4-6 mynkTa 2.5.1 afMHHUCTPATHBHOIO PEIVIaMEHTa, 3aBEPAIOTCA YCUJIEHHOM
KBATUDUIMPOBAHHON TOAIKMCHIO JIMII, YIOJTHOMOYCHHBIX HA CO3JIAHUC ¥ MOANMCAHUE TakhxX
IIOKYMEHTOB, B TOM YHCJIE HOTApUYCaMH.



DJIeKTPOHHBIE JOKYMEHTHI (JICKTPOHHBIE 00pa3sbl JIOKYMEHTOB), IpHIaraéMeic K
3aSBJICHHIO, B TOM UHCIE JOBEPEHHOCTH, HATIPABIIAIOTCA B BUE (aiinos B dopmarax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 Moaitr.

KauecTBO IPEIOCTABIAEMBIX OICKTPOHHBIX JOKYMCHTOB (37EKTPOHHBIX obpas3oB
JIOKYMEHTOB) JIOJDKHO TIO3BOIATE B TONHOM O0BEME TNPOYMTATE TCKCT AOKYMCHTA H
pacro3Harh PEKBU3UTHI IOKYMEHTA. '

2.5.4. anpemniaercs TpeOOBATh OT 3aABUTEIIA:

1) npencTaBieHus MOKYMEHTOB ¥ HMH(OPMAIMM WM  OCYIICCTBICHHSI JeiicTBUN,
peCTABIeHNEe WIM OCYIIECTBICHME KOTOPHIX HE MPEXYCMOTPEHO HOPMATHBHBIMH
MpaBOBBIMHM  AKTaM¥, PEryJMPYIONMMM  OTHOMEHMS, BOSHMKAIONME B CBASH  C
NpeI0CTaBICHAEM MyHULMITATBHOHN YCIyTH;

2) OCYINECTBIECHHs JCHCTBUH, B TOM 4HCIC COrJIacOBaHUM, HEOOXOAMMBIX JUIA
TIOJIyYEHNs MYHMIUIAIBHON YCIYTH ¥ CBS3AHHBIX ¢ OOpAlIEHHEM B MHBIC IOCY/IapCTBEHHBIC
Oprambl, OpraHbl MECTHOTO CaMOYIPABJICHMS, OPraHM3alMH, 33 MCKIIOHCHHEM TIOIyHCHIA
yCIyr M TIONyYeHWs JOKYMEHTOB W WH(OPMAIMM, TMPEJOCTABISCMBIX B  pE3yJIbTare
MPEOCTABIICHIsS. TAKMX YCIYT, BKIIOYCHHBIX B TIEPEYHH, yKa3aHHBIC B HacTH 1 crateu 9
depepansaoro 3akona Ne 210-03 (11€00X0MMBIX 1 06s3aTeILHBIX YCIYT);

3) mpejicTaBiieHus JOKYMEHTOB M MH(OPMALH, OTCYTCTBUC U (W1M) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIMCh TIPU TIEPBOHAYAIEHOM OTKa3¢ B IPUEME JIOKyMEHTOB, HE0OXOMMBIX
JUIsl TIPENOCTABICHHA MYHHULMTIATBHON yelyry, M0 B NPEeIOCTABIECHWHA MYHHUIIIAIBHOM
YCIIyTH, 32 MCKIIOUEHHUEM CIIEIYIONIUX CITy4acs:

a) wu3MeHeHue TpeboBaHMI  HOPMATHBHBIX — NpPaBOBBIX  AKTOB, Kacaroluxcs
TIPEeIOCTABICHNS. MYHHULMIIAIBHON YCIyTH, II0CIe NepBOHAYAILHON T10J1a4M 3asBICHHUA O
IPEN0CTABICHUI MyHULUTTATEHON YCITyTH;

6) Hajumuue OMMOOK B 3asBJICHUU O TPEIOCTABICHUN MYHHIMIATBHOR YCIYyTH U
[IOKYMCHTAX, TIOJIAHHBIX 3asBHTEJIEM TOCIe [ICPBOHAYABHOIO OTKa3a B PHEME JIOKYMEHTOE,
HEOGXOMUAMBIX VIS TIPSLOCTABJIEHNS MyHHULMITATGHON YCIyry, jiu00 B MPE/OCTaBICHIH
MyHULATIANBHOM YCIIYTH ¥ He BKTIOUEHHBIX B LPE/ICTABICHHBIA paHEe KOMILICKT JI0KYMCHTOB,

B) HCTEUEHHWE CpPOKA JeHCTBHS JOKYMEHTOB WIM H3MCHCHHC uH(GOpMaIMK 110CIIe
IIEpBOHAYAIBHOTO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIMMEIX U IIPENOCTaBICHUA
MYHHULIMIATEHON yCIyTH, MO0 B IPEIOCTaBICHIN MYHUITUIIANBHOM yCITyTH;

I') BEIIBJICHHE JJOKYMEHTAIBHO TIOATBEPHKICHHOTO daxTa (MPU3HAKOB) OMIKOOYHOTO WK
TIPOTUBOIPABHOrO JeicTBus (6e31eHCTBI) TOMKHOCTHOTO JIMIA Oprana, paborHuka MOLI,
IIpY TIEPBOHAYAIBHOM OTKa3e B NMPHEME JIOKyMEHTOB, HEOOXOJMMBIX IS TTPEJOCTaBICHUA
MYHULIMIATBHON yCayry, jubo B IPENOCTaBICHAN MYHHIUNAIBHOM yCIyru, O UYeM B
NWCEMEHHOM BHJE 3a TOMIHCHIO pykoBopurens Opraxa mpu NEpBOHAYAIBHOM OTKAse B
npueMe  JIOKYMEHTOB, HeOOXOMMMBIX JUIS TIPEOCTABIEHHS MYyHHMIMIIAIBHON yCIyIH,
YBEZIOMIIAETCS 3asBUTENIb, & TAKKE IPUHOCATCS U3BMHCHIS 33 I0CTAB/ICHHEIC HEeyno0cTBa;

4) mpenocraBieHds Ha OyMakHOM HOCHTENE JOKyMCHTOB U UH(pOpMaLIHH,
SIEKTPOHHBIE 06pa3bl KOTOPEIX panee GBUIH 3aBEPEHBI B COOTBETCTBUH C IIyHKTOM 7.2 gacty 1
craten 16 ®epepanbroro 3akora Ne 210-03, 3a HCKIOYCHHEM CIIyuacs, CCIH HAHECEHUE
OTMETOK Ha TAKAE NOKYMEHTH JMOO WMX H3BATHE SBIMCTCS HEOOXOIMMBIM yCIOBHEM
TIPEIOCTABIEHNS. TOCYJIapCTBCHHON MM MYHULUNAIBHOM yCIyrd, W MHBIX CIIy4aes,
YCTaHOBJICHHBIX (e/lepalbHBIMU 3aKOHAMH.

2.6. McuepBIBaIOIKM IEpEUCHb IOKyMEHTOB, HEOOXOAMMEIX B COOTBETCTBUH C
HOPMATUBHBIMY IIPABOBBIMU aKTAMH JULS IPEIOCTABICHHMA MYHUIAIATEHOH YCIyTH, KOTOPhIE
HAXOJSTCS B PACTIOPSIKEHHH I'OCYIaPCTBEHHBIX OPraHoB, OPraHoB MECTHOTO camOyTpaBJICHHS
¥ [I0/IBEIOMCTBEHHBIX TOCY/[APCTBEHHBIM OPraHaM WM OpraHaM MECTHOTO CaMOypaB/ICHIA

OpraHM3aIMiA 1 KOTOPHIE 3aBUTENb BIIPABE NPEACTABUTD, 3 TAKKE CrI0COOBI MX MOJIyYEeHUS
3asBUTE/SMH, B TOM YHCIIE B QJIEKTPOHHOH Gopme, IOPANOK UX NPEACTABICHHS,



rOCYIapCTBEHHDIH OpraH, OpraH MECTHOTO CaMOYIIPABICHHS TMO0 OpraHu3anysl, B
PacTIOpsHKEHNH KOTOPBIX HAXOMATCS IAHHBIE JOKYMEHTHI

2.6.1. ITonyuaroTes B paMKax MEXBETOMCTBEHHOTO B3aHMOZCHCTBHA:

1) Beimwcka w3 EQHOTO rocy1apcTBCHHOIO PeeCcTpa HEBMKAMOCTH — denepanbHas
ciy»k6a rocyIapCTBEHHOM PETHCTPALIMH, KaJlacTpa ¥ KapTorpaduu;

2) CcBe/eHMs O JEHCTBYIONIEM TacropTe rpax/januna Poccuiickoi denepanuy — MBI
Poccun;

3) cBeaeHus 0 HOTAPHAIBHOM JoBepeHHOCTH — DenepaibHas HOTapUalbHas ranara.

2.6.2. 3asBHTETs BOpPaBe NPEHAOCTABHTH JOKYMEHTBI (CBEJICHHS), YKA3aHHBIC B
nonmyskre 1 mymkta 2.6.1 aIMMHHCTPaTHMBHOIO perjaMeHta, B (OpMe OJICKTPOHHBIX
JOKyMEHTOB, ~ 3aBePCHHBIX  YCHJICHHOH  KBaJIMQHUIMPOBAHHOH  TIOAMMCBHIO  JIHIL,
YIOJHOMOYEHHBIX Ha CO3/[aHUE ¥ TIOZNMCAHNE TAKUX TOKYMEHTOB, IIPH I10a9¢ 3asBIICHHUS.

2.6.3. Henpencrapnenye (HECBOCBPEMEHHOE IIPEJICTABIEHNE) YKA3aHHBIMU B ITYHKTE
2.6.1 aIMMHUCTPATHBHOIO pErJaMeHTa OpraHaMM TOCYJapCTBCHHOW BIACTH, OpraHaMu
MECTHOTO CaMOYINPABJICHWs, OPraHU3allMIMH JOKYMEHTOB M CBEJICHUN HE MOMKET SABILITHCS
OCHOBAHMEM JUIsl OTKa3a B MPEI0CTABICHNH MYHHULIUIAIBHOR yCIyTH.

2.6.4. JlowkHocTHOe Jmuo ¥ (W) paGOTHHK, yKasaHHBIX B TyHKTe 2.6.1
aIIMMHUCTPATMBHOTO  perfJaMEHTa OpraHoB W OpraHusalidii, HE INpPEACTABUBIIMC
(HECBOEBPEMEHHO TPEICTABMBINKME) 3aNPONICHHBIC M HAXOJAIMECSs B PaCIOPAKCHUM
JOKYMEHT WM CBEJEHWs, MOMIeKAT aJIMHHUCTPATHBHON, JMCIMIVIMHAPHON WM HHOM
OTBETCTBEHHOCTH B COOTBETCTBUY C 3aKOHOATebeTBOM Poccuiickoit deneparuu.

2.6.5. Bampemaercs TpeGOBATh OT 3aABUTENSA JOKYMEHTBI CBEIEHHS, B TOM HHUCIIC
[IOJITBEPIKIAIONME BHECEHUE 3asBUTEIIEM TLIATHI 3a TIPEIOCTaBICHIEe MyHHUITHTIAILHON YCIyIH,
HAXONAIIMECSs B  PACHOPSUKEHWM  T'OCYJapCTBEHHBIX — OpPraHoOB, OpPraHoOB — MECTHOIO
caMOYNpaBJIEHUs. ¥ TIOBEJOMCTBEHHBIX TOCY/IapPCTBCHHBIM OpraHaM WM OpraHam MECTHOIO
CaMOYIIpaBJIeHNs OpPraHu3alui.

Henpescrasienne 3asBUTEIEM JOKYMEHTOB, COJEPXKAIIMX CBEACHHS, KOTOPHIC
HAXOJLITCS B PACIIOPKEHUH TOCYAAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYTIPABIICHAA
¥ I[TOJIBEIOMCTBEHHBIX I'OCYAapCTBEHHBIM OpraHaM WMJIM OpraHaM MECTHOTO CaMOYIPaBICHUA
OpraHu3alMii, He SBIAETCS OCHOBAHMEM JUI1 OTKa3a 3ajsBUTENIO B IPEJOCTABICHHM
MYHHULIMAIIAJIbHON YCITyTH.

2.7. VicueprisiBaromiuii riepevyeHb OCHOBAHHM [ 0TKa3a B IIPUEME JIOKyMEHTOB,
HEeO0OXOMUMBIX JUIS IPEIOCTABICHNS MYHHUIMIIAIBHON YCILyTH

2.7.1. OcHoBaHusiMH IS OTKasa B IIpUeMe JIOKYMEHTOB, HEOOXOMUMEBIX  JUISI
NPEIOCTABICHNS MyHULMITAIBHOM YCITYTH, SBIIAIOTCS:

1) mpejcTaBleHHBIC 3asBUTENEM JOKYMEHTBI COJCPKAT TMOMYACTKA M HMCIPaBJICHHA
TEKCTa, HE 3aBEPEHHBIC B TOPAIKE, YCTAHOBJICHHOM 33aKOHOAATEIbCTBOM Poccwuiickoi
denepanuu;

2) JIOKyMEHTHI COJEPIKAT MOBPENKIEHHUS, HAJINIHE KOTOPBIX HE IO3BOISCT B IOJHOM
oObeME WMCIONB30BaTh MHOOPMAITMIO U CBEICHUS, COJAEpXKalmecs B JOKyMEHTaX JUIA
IIPENOCTaBICHAs MYHHIUIIATBHON YCITyTH;

3) TpejicTaBlIEHHbIe JOKYMEHTHI WM CBEJICHUS yTPATUIIM CAJy HAa MOMCHT obparmeHust
33 MYHUIMNAIBHOH yCIyroil (IOKyMEHT, yIOCTOBEPSIOMMH MOJHOMOYMS TPCACTaBATENA
3aBHTENs, B COyuae OOpalleHHs 3a NPETOCTABRICHAEM MyHUIMITATLHOM YCIyIY yKa3aHHBIM
JIUIIOM);

4) momaya 3asBIEHWS O NPENOCTABIEHWH MYHWIMIIAJIBHOM YCIYTM M JOKyMEHTOB,
HEOOXOMMMBIX JUIS TPEIOCTABICHUS MYyHMIMIAIBHOM YCIYTH, B OICKTPOHHOH popme ¢
HAPYIIEHHEM YCTAHOBJIEHHBIX TPEOOBAHUIA;



5) HeKOPPEKTHOE 3aTIONHEHNE 00s3aTENBHBIX NONEH B GopMe 3asBJICHAS, B TOM 9HCIC B
MHTEPaKTUBHOM (popMe 3asBiieHus Ha Peciry0iamKaHCKOM MopTane (HesoCTOBEPHOE, HENOTHOE,
71160 HENpaBUIILHOE 3aII0THEHHE);

6) TpeICTaBICHHE HEMOJHOrO KOMIUIEKTa — JOKYMCHTOB, HEOOXOAUMBIX UL
IIPENOCTABICHUS MyHULMIIATBHON YCITyTH;

7) 3agBIEeHHE O TPEJOCTABIECHUM YCIYTH I0JaHO B OpraH roCyIapCTBEHHON BIIACTH,
OpraH MEeCTHOIO CaMOYNPABJIEHHA WM OPraHM3alio, B IOJHOMOYMSI KOTOPBIX HE BXOMUT
[IpEeI0CTABIICHIE MYHULIMIIATEHON yCITyTH;

8) HecoOMmOIeHNe YCTAHOBIEHHBIX cTaTheil 11 defepabHoro 3aKoHa oT 6 anpemns 2011
roma Ne 63-03 «O6 5IeKTpOHHOM MOMIUCK» YCIOBUH TPUSHAHUS ICHCTBUTEILHOCTH
YCHJICHHOM KBaM(HLUMUPOBAHHOM 31IEKTPOHHON MOIUCH.

2.7.2. TlepeueHb OCHOBaHWM IUIsi OTKasa B NpUEME JIOKYMEHTOB, HeOOXOIMMBIX IS
[OJIyYEHHs] MyHHLUNATFHON YCIIYTH, SBIETCA HCUCPIIBIBAIOLIIM.

2.73. Pemenue o6 OTKase B IPHEME 3asBJICHUS W JOKYMEHTOB, HEOOXOMMMBIX JUIA
IPEIOCTABIEHNsI MyHHIMIANBHON yCIyTH, MOXeT OBITh NPUHATO KaK BO BpeMsd Ipuema
3aSBUTEIN, TAK W [OC/HE TONy4EeHHsl OTBETCTBCHHBIM JIOJDKHOCTHBIM JiMIloM OpraHa
HEOOXOMMMBIX Ul TIPEIOCTABICHUS MYHUIMNAILHOM YCIYrM IOKYMEHTOB (cBeneHuit) ¢
MCIIONB30BAHIEM MEKBEIOMCTBEHHOIO MH(DOPMAIMOHHOTO B3aUMOJCHCTBHA, B CpOK, HE
TIPEBBINIAOIIMI 9 pabounX MHEH €O /Hs PETUCTPALUHN 3asBICHHA.

2.7.4. 3Bampemaercs OTKa3bBaTh B TpUEME 3aiBICHUA M MHBIX JOKyMCHTOB,
HeOOXOMMBIX Ul TIPEJOCTABICHUSI MYHMIMITAIBHON YCIYTH, B CiIydac €CIiM 3afdBJICHUC H
JOKYMEHTEI, HEOOXOJMMbIC Ui MPEIOCTABNCHAS MYHHIMNATBHOA yCIyIH, IIOJAaHBl B
COOTBETCTBMHM C HH(pOpMaIMed 0 cpoKax ¥ TMOpAAKE NPEIOCTaBICHIA MYHUIMIIAIBHOM
yCIIyTH, ormyOnrKoBaHHOM Ha EIMHOM IOpTalle, Pecrry6iIMKaHCKOM TIOPTAlIE.

2.8. VicuepnipiBaroiyii iepedeHh OCHOBAHHM UL ITPHOCTaHOBIICHI UM OTKa3a B
NIPEeIOCTABICHIN MYHHUIUIIAIBHOH YCIyTH

2.8.1. OcHoBaHWs Ul TIPUOCTAHOBJIEHWS MPEJOCTABICHMS MYHULIMIATIBHON YCIyrH
OTCYTCTBYIOT.

2.8.2. OcHOBaHWS /Ui OTKA3a B IPEIOCTABICHUH MyHUIMIIATBHON YCITyIH:

1) B IPEICTABICHHBIX 3aABICHUM M (M) JIOKYMEHTaX COJCPKUTCS HETOIHAT 1 (nn)
HEJI0CTOBEpHAas UH(OpMaLIUS;

2) mOCTyIUIeHHEe OTBETa OpraHa TOCYJApPCTBEHHOW BJIAacTH, OpraHa MECTHOTO
caMOyTIpaBlIenHusl OO0 IOBEJIOMCTBEHHOM Oprany rocyJapCTBEHHOW BIIACTH WM OpraHy
MECTHOTO caMOyTIpaBJICHUs OpraHu3aIyu Ha MEIKBEIOMCTBEHHBI T 3arpoc,
CBUJIETE/IBCTBYIOIIEr0 06 OTCYTCTBHH JOKYMEHTa U (VIH) uapopManuy, HEOOXOTUMBIX UL
NPENOCTaBICHAS MYyHUIMITAIBHON YCIyr'd, €CiH COOTBETCTBYIOIUNA JOKYMEHT He ObuI
Tpe/CTaBIIeH 3asBUTENEM 110 COOCTBEHHON MHUIMATHBE,

3) OTCYTCTBHE CBE[CHHMil O pPEerMCTpaldyl TpaX[aHuHa IO MECTy JKUTCIBCTBA
(pe6GBIBaH¥s) B PACTIOPSIKEHHH OPraHOB MECTHOTO CaMOYIIPAB/ICHHL.

2.8.3. Ilepeuens OCHOBaHMM /U OTKa3a B NPEIOCTaBICHAN MYHUITMNIAIBHON yCIyTd
SIBIISICTCS] UCUEPIIBIBAIOIIIM.

2.8.4. 3anpemaercs 0TKa3hlBaTh B IPEIOCTaBICHUA MYHMLIIAIBEHON yCIIyTd B ClIy4ac,
eCIM 3asBICHWE O IPEIOCTABICHMM MYHHIMIIAIBHOW yCIyrd IOJAHO B COOTBEICTBUMM C
unpopMampeii 0 Cpokax ¥ IHOPAIKS MPCAOCTABICHUA MYHHUIMNIAIBHONW  YCIIyTH,
ormy6aukoBaHHO# Ha Euaom nopraine, PecriybirkanckoM mopTaie.

2.9. TTopsi0K, pa3Mep ¥ OCHOBAHHS B3SUMaHMs rocy1apCTBEHHOM TTONIMHEI WITK WHOH IIJIATH,
B3UMaeMoil 3a IPEeIOCTABICHIE My HULIMITATLHON yCIIyTH

MyHuLMIIaIbHAS yCIyra IpeIoCTaBIAeTCs Ha 6€3B03ME3THOI OCHOBE.



2.10. Tlepeyers yCIyT, KOTOpBIE SBISIOTCS HEOOXOMMMBIMY 1 0053aTETBHBIMHE /LS
IPEIOCTAB/IEHNs MyHUIIMIATBHOM yCITyTH, B TOM YHCIIE CBEACHHS O IOKYMEHTE (moxymeHTax),
BBIJIaBaeMOM (BBLIABAEMEBIX) OPraHU3ATMAMH, YIACTBYIOLIMMH B IIPEIOCTABICHUH
MYHHLIUTIAIBHBIX YCIyT

TIpenocrasieHne HeOOXOAMMBIX ¥ 00sI3aTEIBHBIX YCIYT HE TpedyeTcs.

2.11. TTopsia0K, pasMep ¥ OCHOBAHMS B3UMAHWS IUIATHI 33 IIPEJOCTABIECHUE YCIYT, KOTOPBIC
SBJISTTOTCS HEOOXOAMMBIMHA 1 06533 TeIbHBIMY JUIsl [IPEI0CTaBICHNS MYHUIUITAIBHOMN YCIYTH,
BKJTFOUAs HHGOPMAIIMIO O METOIMKE pacueTa pasmMepa TaKoi IIaThl

IIpenocraBieHne HeOOXOAUMBIX M 003aTCIBHBIX YCIYT HE Tpebyercs.

2.12. MakcuMaJIbHBINA CPOK OXKUIaHKs B 0YCPE/IM IIPH 1OJa4€ 3ampoca O NpeloCTaBICHIN
MYHUIMIATBHON YCIyTH, YCIyTH, IPESI0CTaBIsSeMOi opraHMzaruel, yuacTByoIei B
IPCIOCTABICHII MYHHUIUITATEHON YCIyI !, ¥ IPY MOJTy4eHUH pe3yibTaTa MpejloCTaBICHHA
TaKUX yCIIyT

2.12.1. BpeMs oxuJaHus IpY IoJadye 3adBJICHHA Ha TIONYYCHHE MYHUIATAJIBEHOM
yCJIyru - He 6onee 15 MUHYT.

2.12.2. Tlpu momydeHuMH pesyibTaTa IPEJOCTaBICHUA MYHHUIMIIAIBHON  yCIyTd
MAKCHMAJIBHBIH CPOK OKU/IAHMS B OYEPE/H HE JTOJDKEH IPEBBIIATh 15 MUHYT.

2.13. Cpok u MopsiIOK PErHCTPal|y 3aIipoca 3asBUTENIA O MPEAOCTaBICHIH MYHUILIUTIATBHOM
YCITYTH | YCITyTH, TIPEJIOCTaB/IIeMON OpraHu3alyeq, y4acTBYIOLIEH B IIPEAOCTABICHUH
MYHUIIATATEHON YCIIYTH, B TOM YHCIIE B IIEKTPOHHOM bopme

2.13.1. TIpu nmunom oOpamenud B M®I| B feHp HONA4YX 3asBICHUA 3AABHTEIO
BeyraeTes pacrucka u3 AUC M®I] ¢ perncTpaiioHEBIM HOMEPOM, MOATBEPIKIAIONINM, HTO
3asBJICHUE OTIPABJICHO, ¥ aTOM TOa9y 3asBIICHHU.

2.13.2. Ilpu HanpapjIeHWH 3asBJICHMA IIOCPEICTBOM, PecrybiukaHCKoro mopTaiia
JaMBUTENs B JCHb TIONAUM 3aSBICHHS TIONyYaeT B JIMYHOM Kabumere PecrmyGimMKaHCKOrO
mopraia M TO OJNEKTPOHHOM II0YTE YBEJOMICHHE, TOATBEPXKAAIOMEE, HTO 3AiBICHHC
OTIIPABIIEHO, B KOTOPOM yKa3bBAIOTCSA PETUCTPALMOHHEIN HOMEP ¥ 11aTa TIO/{atH 3asdB/ICHHA.

2.13.3. IIpu nuusoM obpauiennu B Opraf B ISHb TOJIa9X 3aABJICHHA YIIOJTHOMOUYEHHBIM
JODKHOCTHRIM JiuioM OpraHa 3asBHUTENIO BBIZIACTCA pacHucka w3 aBTOMATH3UPOBAaHHOM
MHOPMAIOHHON ~ CHCTEMBI, TIPE/Ha3sHAYCHHON JUIs OKasaHWs TOCYAapCTBCHHBIX 1
MyHHIATATEHBIX yCIYyT, C PETHCTPAIMOHHEIM HOMEPOM, ZATOH MOJaH 3agBICHIS 1 [ICPeIHCM
Npe/ICTABICHHBIX IOKYMCHTOB.

2.14. TpeGoBaHus K TIOMEIIEHUSM, B KOTOPBIX IPE/I0CTABISIETCA My HUIMIIATBHAT ycyra,
K 3aITy OXKUJIaHUsI, MECTaM [ 3aIl0JIHCHUSA 3aIPOCOB O NPEOCTaBICHIN MYHUIAIIAIBHOM
yciyrs, uHGOPMAI[MOHHBIM CTEH/aM ¢ 00pa3lamMy UX 3allOTHEHHMA 1 TIEPEUHEM JTOKYMEHTOB,
HeOOXOMMBIX [UISL TIPEIOCTABICHAS KaXI0H MyHUIUIIATBHON yCITyTrd, pasMEIICHHMIO 1
0()OPMIIEHHIO BH3YalbHOM, TEKCTOBOU U My IbTAMEIUITHON MH(OPMAIAH O TTOPAIKS
IIPEIOCTABIICHHS TAKON YCITyTd, B TOM YHCIC K 06ecredeHHIO TOCTYITHOCTH ISl UHBAJTUTIOB
yKa3aHHBIX 0GBEKTOB B COOTBETCTBHHE C (e/IepabHbIM 3aKOHOIATE/ILCTBOM 1
3aKoHOaTeNLCTBOM Pecirybmuky TaTapcTan 0 CONUANBHON 3aMTE UHBATTHIIOB

2.14.1. TIpemocraBieHWE MYHMIMIIAIBHON YCJIYrW OCYMIECTBILACTCA B 30aHUAX U
OMeEIIEHHsX, 000PYI0BAHHEIX [[POTHBOMNOKAPHOM CHCTEMOH 1 CHUCTEMOM MOKApOTYIICHHUS.



Mecta npuema 3asBuTeNedl 000pyAyroTCs HEOOXOIHUMOH Mebenpro it 0QOpMIIEHHA
JIOKyMEHTOB, HH(HOPMAIIIOHHBIMI CTCHAMH.

2.14.2. B COOTBETCTBUM C 3aKOHOATENHCTBOM Poccuifckoit desiepalii 0 COIMAILHOM
3aIMMTE WHBAJIWIOB B LENIX OCCHpPENATCTBEHHOrO NOCTylla K MECTY IIPCIOCTABICHMA
MyHHLHUITATBHON YCIyru obecrieynBacTes:

1) obecneumBaercss OCCHOPENATCTBEHHBIA  JOCTYNl — WHBAIMAOB K MECTY
PeJOCTABICHNA MYHMIANANBHOM yeayrn (YAOOHBIN —BXON-BBIXOA B TOMCIICHUA M
TIEpEMETICHIE B MIX NPEJIENax);

2) Bu3yalbHasd, TEKCTOBAasE W MyJbTUMENuiHas HHpOpMarys O  TOpsKe
[PEIOCTABIEHYS MyHUIMIIANBHOR YCITYTH PA3MEIaeTCs B yIOOHBIX IS 3agBUTENIEH MECTax, B
TOM YHCIIE C YUETOM OTPAHIYEHHBIX BO3MOXKHOCTEH HHBAIU/IOB;

3) COmpOBOXKIEHUE HHBATHOB, IMEIOIINX CTOHKAE PacCTPOACTBA QYHKIMHU 3PCHAL
1 CaMOCTOSTENFHOIO TEPEIBIDKCHISA, U OKa3aHWe UM ITOMOIIH,

4) BO3MOKHOCTH CaMOCTOSTEIBHOrO TICPEIBIDKCHIA 110 TEPPUTOPHH, Ha KOTOpO#
PACIIONOMKEHET OOHEKTH! COLUANBHOM, MHKEHEPHON U TPAHCIIOPTHON MH(QPACTPYKTYp, BXOZA B
Takye 0OBEKTH W BHIXOJA M3 HUX, MOCAJKUA B TPAHCIIOPTHOE CPEJICTBO U BBICAJKM W3 HErO, B
TOM YHCIIE C UCIIOJIB30BAHMEM Kpeciia-KOJISCKH;

5) mammexamee pasMelieHHe O0OpYJOBaHMS M HOCHUTENEH HH(POpMAaIUH,
HEOOXONUMEIX Ui obecriedeHHs OECIpensTCTBEHHOIO I0CTyIla MHBAMAOB K ycCiryram ¢
Y4ETOM OrpaHWICHUH WX KUSHECATEIIBHOCTH;

6) mybaupoBaHuMe HEOOXOJMMOW JUIS HMHBAIMIOB 3BYKOBOM M 3pUTEIHHON
uHGbOPMAIMHK, a TAaKKe HaINucel, 3HAKOB M MHOU TEKCTOBOH H rpabuyeckoil HHPOpMALUH
3HAKAMM, BHITIOTHEHHBIMA PENIbe(pHO-TOYEYHBIM 1IprdTOoM bpains;

7) JOMyCK CypAOIEPeBOTIUKA 1 TUDIOCYP/IONIEPEBOTHHKE;

8) momyck coGaku-MPOBOJHUKA MPU HATUYMK JOKYMEHTA, IMOATBEPXKIAIOLIETO €C
crielmManbHoe 00yueHHe W BHIIaBaeMOro 1Mo (GopMe M B IOPAAKE, KOTOPHIC YCTAHOBJICHEL
NpUKa3oM MuHMCTEpCTBA Tpyla M COLMAIBHOH 3aIllUThI Poccuiickoit @emepanuu OT
22.06.2015 Ne 3861 «O6 yrBepKaeHNH (HOPMBI JIOKYMEHTA, IIOATBEPIKAAIOIICTO CICIHATEHOC
o6yuenne cOOaKU-NPOBOIHUKA, U MOPSIKA €r0 BBIIAYMY.

2.14.3. TpeGoBanust B 4acT¥ 00OECIEUCHHUs [OCTYITHOCTH UL MHBAIM/I0B 00BEKTOB, B
KOTOPHIX ~ OCYIIECTBISICTCS  IPEIOCTABICHUEe —MYHUIMMNAJbHOW — yCIyrd, W - CPCICTE,
FCTIONB3YEMBIX TP MPENOCTAaBICHUM MYyHULMNANBHON YCIyrd, KOTOPBIC YKa3aHbl B
moanmynkrax 1 — 4 nyskra 2.14.2. ajgMHUHECTPATUBHOIO PEIAMCHTA, MNPUMCHAIOTCH K
0OBEKTaM M CPEJICTBAM, BBEACHHBIM B DKCIUIYaTallyio WIM NPOIMIECAIIHM MOJCPHU3AIMIO,
pexoHcTpyKio mocie 1 moist 2016 roja.

2.15. Tlokasarely JOCTYTHOCTH M Ka4eCTBa MYHUILMIIAILHOM YCIYTH, B TOM YHCITe
KOJIMYECTBO B3aMMOICHCTBUM 3aBUTEIS C JOJDKHOCTHBIMMU JIMIIAMU IIPU MPEAOCTaBICHNH
MYHUIUTIATBHON YCIYTH U MX TIPOJIOJDKHTEIEHOCTD, BOSMOKHOCTD IIOMYICHHA uHbOpMaLUH O
XOJI€ TIPEeIOCTABIICH s MyHALMIIAILHON YCIyTH, B TOM YMCIIE C UCTIONB30BAHUCM
MH(bOPMAIIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTUH, BO3MOXKHOCTH 60 HEBO3MOKHOCTH
[IOJIy9eHNs MyHUIMITAIBHON YCIyrH B MHOTOQYHKIIMOHAILHOM HEHTPE [PENOCTABIICHAS
FOCY/apCTBEHHBIX ¥ MyHUIATTATBHBIX YCIYT (B TOM YHCIIE B [IOTHOM 00beme), B JII0O0M
TepPPUTOPUATBHOM MO/PA3/IETICHIH OPraHa HCTIOJHATENBHO PaclOpSAUTEIbHOTO Oprata
MECTHOI'O CaMOYIIPABJICHHS, TI0 BEIGOPY 3asBUTEINS (SKCTEPPUTOPHAIIBHBIH TIPUHITHIL),
ITOCPEZICTBOM 3arpoca O IPeI0CTaBIICHIU HECKOIBKUX IOCYIapCTBCHHBIX 1 (mnn)
MYHHIHIATLHBIX YCIyT B MHOTO(QYHKIIMOHAIBHEIX LIEHTPaxX MpeIOCTaB/ICHU
rOCYJaPCTBEHHbBIX M MyHHIMIAIBHBIX YCIYT, IPEyCMOTPEHHOTO crareei 15.1 @enepanbHOTO
sakona Ne210-@3 (KOMIUIEKCHBIH 3a1poc)

2.15.1. TlokasareisMu JOCTYIIHOCTH TpPENOCTaBICHUS MYHHUIMIAILHON yCIyrH
SBJISIOTCS:



PACIONOKEHHOCTh [IOMEIIEHHS, B KOTOPOM BEJIETCS NPUEM, BhIlada IOKyMCHTOB B 30HE
JOCTYIHOCTH 0OIIECTBEHHOTO TPAHCIIOPTA,

HaTHure HeoOXO0MMOro KOTHIECTBA CIENUAIMCTOB, a TAKKE TIOMEIICHUH, B KOTOPBIX
OCYIIECTBIAETCS IPUEM JOKYMEHTOB OT 3asBUTEIICH;

HanMuMe WcdepmbBaromedl  wHQOpMarmu o - crmocobaXx, TOpAAKE M CpOKax
IpeOCTaBIeHH!s] MyHULHMIIANBHOH yCIyrn Ha WHQOPMAIMOHHBIX CTEH/AX, EnuHOM mopTaie,
Peciy0IMKaHCKOM MopTaie, OQUIHaIbHOM CaHTe MYHUIMIIAIEHOTO paiioHa;

OKa3aHue TIOMOMIMA WHBAJIMAAM B IPEOI0IEHNH OapbepOB, MEIIAKOIIUX TTOTYYCHUIO UMK
yCITyT HapaBHE € JIPYTUMH JINIAMH.

2.15.2. TToka3aTeIaMi KadecTBa IPENOCTABICHUS My HUIMITATBHON YCITyTH ABJISIOTCS:

1) cobimoieHre CPOKOB TIPUEMa U PACCMOTPEHHS JOKYMCHTOB;

2) cobtroJIeHuE CpoKa IOy YeHNS pe3yIbTara MYHULUTAIBHON Y CITYTH,

3) oTcyTCTBHE O0OCHOBAHHBIX Ka00 HA HAPYIICHHA aJIMPHUCTPATUBHOTO PEIaMeHTa,
cosepineHnbie pabotHnkamMu Oprana;

4) KOMMYECTBO B3aMMOJEHCTBHUI 3asBUTENS C JOKHOCTHBIMH JIMIIAMH (6e3 yuera
KOHCYJIBTAIMH):

B3auMoeiicTeue 3asBurens ¢ paboraukamyu Oprama wmu MOLL 1ipi IpeoCTaBICHIH
MyHAIMITATEHOM yCIyT| OCYIIECTRIETCS OUH pa3 PH NPE/ICTABICHNH 3aABICHIAA CO BCCMHU
HEe0OXOIUMBIMU IOKyMEHTaMU;

OMMH pa3 B ciyyae HEOOXOMMMOCTH IONy4eHMs pe3ynbraTa IpeJoCTABICHIA
MYHHIITAILHON yeryru B Oprane wim MOLL B (hopMe SK3EMITISIPA JIEKTPOHHOIO TOKYMEHTA
Ha OyMaXHOM HOCHUTEIE.

TIpOJOIDKHTENLHOCTE OIHOTO B3aMMOJCHCTBUA 3asBUTENS C MOIDKHOCTHRIMU JIANAMH
TIPH TIPEIOCTaBICHAN MyHUIIMITAIBHON YCTyIH HE IPEBRIIIACT 15 MuHYT.

3asBUTENb BIPABE ONCHHTH KAYECTBO IPENOCTABIECHWS MYHHLMIATBHOH yCIyrH C
MOMOIIBI0  YCTPOMCTB ~ MOABHJKHOM — pajvoTe/lepOHHOH  CBA3W, C  MCIHOJIL30BAHMCM
PeciryOaMKaHCKOro opralia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmamus 0 Xoje MPenoCTaBIeHis MyHHIMITAILHOH YCIyrd MOXET OBITH
[oNyYeHa 3asBUTENCM B IMIHOM kabuHeTe Ha ExuHOM moprare, PecmyOIMKaHCKOM TIOpTale,
B Oprane, M®II.

2.15.4. TIpenocrasienye MyHULMIATIBHON YCIyTH OCYIIECTBISLETCA B mobom M®I] o
BEIOOPY 3agBWTE/s HE3aBUCHMO OT MECTa €r0 JKHTEIbCTBA MM MECTa (haKTUIECKOTO0
MIPOKUBAHUS (upeObIBaHNs) Ha  Teppuropud  PecmyOnuku Tarapcran 1O
9KCTEPPUTOPHATEHOMY [IPHHIIMITY.

MyHUIMNAIIBHAS YCIYra B COCTABE KOMILIEKCHOTO 3a1poca He MPE0CTaBIseTCA.

2.16. Nanie TpeboBanus, B TOM YHUCIIE YUNTHIBAIOIIIE 0cO0EHHOCTH ITPEOCTaBICHUS
MYHHLUNATBEHOH YCTyTH 110 SKCTePPATOPUATBHOMY MPUHIIAILY (B cirydae, eciu
MYHHMIMIATbHAS YCIyTa MPEI0CTaBIACTCA IO SKCTEPPUTOPHATEHOMY HPUHLMITY) U
0cOOEHHOCTH TIPEIOCTABIICHNS MyHULIANAIbHOM YCITYTH B 3IIEKTPOHHOM hopme

2.16.1. Ilpu mpenOCTaBICHMH MYyHULMNANLHOH YCIyrd B HIIEKTPOHHOM  (popme
3asBUTEIH BIIPABE:

1) mnomyunts WHQOPMAIKIO O TOPAIKE ¥ CPOKax NPENOCTaBICHIA MYHHULUATAILHOA
yCIIyTH, pa3MelieHnyio Ha EauHoM nopTaie, Peciry0iiKaHCKOM MOpTalIe;

2) MOJaTh 3asBIEHKE O MPEAOCTABICHIU MYHULMIIATEHOHN YCIIyTH ¥ UHBIC JOKYMCHTEI,
HEOGXOMMMBIE JUTS IPEJOCTABICHHS MYHHILMITAIBHOM yC/Iyrd, B TOM 4YHCIC JOKyMCHTBI 1
H(OPMAIHIO, HIEeKTPOHHBIE 00pashl KOTOPHIX PaHCe GBI 3aBEPEHbl B COOTBETCTBHM C
nynaktom 7.2 uwacté 1 crateu 16 @enepanbHOro 3aKoHa Ne 210-®3, ¢ HCHOIB30BAaHUEM
Pecmy0iuKaHCKOTO TIOPTAala;

3) TONYYUTH CBEAEHHS O XOJE BBIIOJHCHHA 3asBIIEHMA O IIPENOCTaBICHUM
MYHULMATATBHOM yCIyTH, MOJAHHBIX B JIEKTPOHHON bopme;



4) OCYIECTBUTH OLEHKY Ka4yecTBa MPEe/I0CTaBICHHS MYHHLUITATEHON YCITyTH;

5) MOMY4YHTH pe3yJbTaT MPENOCTABICHMS MYHULMTIAIGHOM ycIyrd B (dopme
9JIEKTPOHHOT'O JIOKYMEHTa;

6) nomarh >xamo0y Ha pEIIEHHe U JCUCTBHE (GesmeiictBue) Oprana, a TaKxe €ro
JOTKHOCTHBIX JIAI, MYHMIMNAIBHBIX CIY)KAIMX TOcpeacTBoM PeciyOmiKanckoro moprana,
noprana (eneparbHON TrocyIapCTBEHHON MHPOPMAIIMOHHON CHUCTEMBI, oGecreunBatomei
mporiece ocyae6Horo (BHecyne6HOro) ofKaloBaHus pemeHui n nevicTeuii (Oe3neicTBus),
COBEPIIEHHBIX TIPH IIPEAOCTABICHUM [OCYAaPCTBEHHBIX M MyHHUIUIIAIBHBIX YCIyT OpraHamu,
NPEIOCTABISIONMMA TOCYTAPCTBEHHBIC M MYHUIMIAIbHBIE YCIYTH, HX JODKHOCTHRIMH
JIMITAMH, TOCYAaPCTBEHHBIME ¥ MY HUIMITATBHBIMY CITYKAIIUMH.

2.16.2. ®opMmupoBaHWE 3agBJCHUS OCYIIECTBIACTCA IOCPEACTBOM  3AIOIHCHHS
SIEKTPOHHON opmbl 3asiBICHMA Ha PecryOimKaHCKOM —TOpTale 0e3 HEoOXOAUMOCTHU
JIOTOJIHUTEHLHOM TT0/1a9y 3asBICHAS B KaKOH-11u60 HHOH hopme.

2.16.3. TIpu GopMupOBAHUHM 3asBICHUS 00SCIICUHBACTCAL:

1) BO3MOXHOCTH KONHPOBAHWS M COXPAHCHVS 3asiBICHMA W WHBIX JOKYyMCHTOB,
HeOOXOIMMBIX ISl IIPENOCTAaBICHMS yCIIyTH;

2) BO3MOYKHOCTE 3allOJHEHMs HECKOJIBKUMM 3asBUTEIISIMA OJIHOM SIIEKTPOHHOMN (POpPMBI
3asBJICHHES TIpU OOpaIleHWH 3a YCIyraMu, TpeJIoNiaraiollliMy HalpaBIeHUE COBMECTHOTO
3asBJIEHUS HECKOMBKUMH 3asBHTCIISIMH;

3) BO3MOJKHOCTH TleyaTd Ha OyMaXHOM HOCHTENE KOIHMA SIIEKTPOHHON (QOPMEI
3asIBJICHNS;

4) coxpaHeHWe paHee BBCACHHBIX B JJIEKTPOHHYHO (hopMmy 3adBICHUS 3HAYECHUN B
11060 MOMEHT TI0 JKEIaHHIO TOJIB30BATENS, B TOM YUCIE PY BOSHUKHOBEHUM OIIMOOK BBOJA
11 BO3BpATE /ISl IOBTOPHOT'O BBOJA 3HAUEHMH B DJICKTPOHHYIO (OPMY 3asBICHNS;

5) szamonHeHWe TONEH 3IEKTPOHHOM (GOpMBL 3asiBJICHUA /10 HAdana BBOIA CBEICHUN
sagBUTENlEM C WCTojib3oBandeM cBeneHmii, pasmeiienHsix B ECHA, nu CBEJICHUH,
OIyONMKOBaHHEIX Ha PeciyGnukanckoM IIopraine, B 4acTH, Kacaromencss CBEIACHWH,
OTCYTCTBYIOIIMX B CAMHOM CHCTeME ICHTH(HUKALIH 1 ayTeHTU(DUKALIUY;

6) BO3MOYKHOCTH BEPHYTHCSA Ha JIOOOW W3 3TANOB 3al0JHCHHUSA 9JICKTPOHHOU (OPMEI
sagpyieHus 6e3 IOTepu paHee BBEJEHHOH HHPOpMaNKy;

7) BO3MOXKHOCTb JIOCTYIIA 3asSBUTEIS K PaHee MOJAHHBIM UM 3asBICHAAM B TCUCHUC HE
MEHee OJJHOr0 Toja, a TAKKE YaCTUYHO c(hOPMHUPOBAHHBIM 3aSBICHUAM - B TCUCHUC HC MCHEC
3 MecALEB.

2.16.4. 3armch 3aspuTeneil Ha mpueM B M®I] (mamee - 3aIMCh) OCYIIECTBIACTCS
mocpezcTBoM PecryGanKancKoro nopraa, renedona KOHTaKkT-IeHTpa M®II.

3agBUTENO TPSIOCTABIAETCS BO3MOXKHOCTD 3aIUCH Ha J00bIe CBOGO/IHEIE /1Sl IIpHeMa
JaTy ¥ BpeMs B NpejiesiaX yCTaHOBJIEHHOIO B MHOrO(QYHKI[MOHATFHOM IIEHTpe rpaduka
npueMa.

3armch Ha ONpeEIeHHYI0 1aTy 3aKaHYMBACTCS 33 CYTKH 110 HACTYIINICHHA 9TON J1aThl.

J1s  OCYIIECTBIEHUS MPEIBAPUTEIHHON 3alMCH  TTOCPECTBOM Pecrry61rKkaHCKOTo
[opTajia 3asBUTETI0 HEOOX0IMMO yKa3aTh 3alpannBacMbIC CHUCTEMOM JJaHHBIE, B TOM YHUCIIE:

(aMuITHIO, UM, OTYECTBO (TIpA HaJIMYWN );

Homep Tenedona;

aJipec 3JIEKTPOHHOMN HOYTHI (110 HKEJTAHMIO);

JKEJAEMYIO JIaTy U BpeMs IIpuema.

B cioydae HECOOTBETCTBHS  CBEICHMH, KOTOPBIC COOOIIAI  3asBUTENbL IIPH
IPEIBAPUTENEHOM 3aIliCH, OKyMEHTaM, [PE/ICTABICHHEIM 3asSBUTCIEM IIPH JIMHOM IIPAEME,
HpeBapUTEIbHAS 3aIUCh AHHYIUPYETCS.

IIp¥  OCYLIECTBICHHH TpPEIBAPUTEIBHON  3allUCH  3asABUTCIIO obecrieunBaeTCs
BO3MOJKHOCTB pacreuararh TAIOH-IOATBEpKIeHHe. B cilydae, eciu 3asaBUTC/Ib coo0IHT anpec
3IEKTPOHHOM IIOYTHL, HA YKAa3aHHBIA anpec TaKKe HarpaBIcTCs wabopMays 0
TIOATBEP K ICHUH TIPEABAPUTEILHON 3aIUCH ¢ yKa3aHUeM JaThl, BpEMCHH ¥ MeCTa IpHeMa.



IIpu OCYIIECTBICHUM NPENBAPUTENIBHON 3aMUCH 3asiBUTCIbL B 0053aTENBHOM IIOPSIKE
MHPOPMUPYETCS O TOM, YTO NPCABAPUTEIbHAS 3AIUCh aHHYTUPYCTC B cliydae ero HesBKH 10
pcTeueHuy 15 MUHYT ¢ Ha3HAYEHHOI'0 BPEMECHU IIpHEMA.

3asBUTENb B MOG0E BpEMs BIIPABE OTKA3aThCA OT IPE/(BAPUTEIBHOM 3aIiCH.

3anpemaercs TpeboBaTh OT 3asBUTENA COBCPINCHMA HHBIX JICHCTBHAM, KpOMeE
IPOXOXKJIEHAS UACHTU(DUKAIUMA U ayTeHTHGUKAIMKA B COOTBETCTBMM C HOPMATHBHLIMH
mpaBoBRIME  akTamu  Poccuiickoit  Dejiepaiy, yKasaHus IlCIM  TIpueMa,  a TAKKe
MpeoCTaBieHusl CBEJCHUH, HEOOXOMMMBIX UL pacueTa JUTHTEILHOCTH BPEMEHHOI'0
WHTEpBAJIa, KOTOPHIN HEOOX0MMO 3a0pOHUPOBATE JULA IPHEMA.

3. CocTas, NOC/IEJ0BATEIBHOCTD H CPOKH BBINOJIHEHHS 2IMAHHCTPATHBHBIX NPOUELYP,
TpeGoBaHMsI K NOPSAKY MX BBINOJHEHHS, B TOM YHCIIE 0c00EHHOCTH BBINOJHEHHUS
2/ IMHHHCTPATHBHBIX IPOLEAYP B 3JIEKTPOHHOH dopme, a TaKKe 0COOEHHOCTH
BbIIOJHEHHS AJMAHHCTPATHBHBIX OPONEAYP B MHOrOQYHKIHOHAILHBIX HEHTPAX

3.1. Onucanue 1ocie0BaTeIbHOCTH JEHCTBUM NIPU NPE/IOCTaBICHIN
MYHUITUIAIBHON YCIyry

3.1.1. TlpenocraBieHne MyHHIUIIANBHOM YCIyrd BKIOYAcT B cebs cneayromue
aJIMMHUCTPATUBHBIC IIPOLIE/Y PBI:

1) KOHCYTFTUPOBAHUE 3ASIBUTEIIA;

2) IIPUHATHE M PACCMOTPEHHE KOMILIEKTA JI0KYMEHTOB, TIPE/ICTABICHHBIX 3aABHTCIICM,

3) HampaBIeHHe MEXKBEJIOMCTBEHHBIX ~ 3aIPOCOB B OpraHbl, yqacCTBYIOIIIC B
HPEeN0CTABICHUI MyHULATIAIBHOM YCITyTH;

4) MOZATOTOBKA Pe3y bTaTa MyHALUNIATBHON yCITyTH;

5) BbIIaua (HanpaBlIeHUE) 3asSBATEIIO PE3yJIbTaTa MYHHULMIIAILHOM yCITyTH;

6) UCTIpaBJieHAE TEXHIIECKHUX OIIHOOK.

3.2. Oxazanue KOHCYJIbTallui 3asSBUTEITIO

32.1. OcHOBaHMEM HAYAIad BHIOJHEHUS aIMUHUCTPATHBHON IPONENYPHI SABJIACTCA
ofpaleHye 3asBUTENs 110 BONPOCaM, CBA3aHHBIM C IPEIOCTABICHICM MY HHUTATIAIBHOM
YCIIyTH.

JIOIKHOCTHEIM ~ JiioM  (palOTHHMKOM), ~ OTBETCTBEHHBIM 32 BBITIOJTHEHHE
aJMUHUCTPATUBHOM IIPOLCYPBI, SBIIACTCS:

npu obpamennu 3asputens B MOL] — paboTauk M®ILI;

npn obpamesny 3asBuTens B OpraH — 3aMECTUTENb PYKOBOJUTEI HCrioTHUTENILHOTO
KOMHUTETa BEpXHEYCIOHCKOro CEeIbCKOro  IOCETCHHS (nanee - JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 32 KOHCYIFTUPOBAHUE).

3.2.2. 3agBUTeNs BIpaBe OOpATUTBCA 3a KOHCYJbTAalMed O MOpsiKke M CPOKax
IIPENOCTABICHIS MYHUIMIATBHOH YCIyTH B M®I] nmaso U 10 TelaedoHy ¥ SIEKTPOHHOH
TIOYTE.

Pa6orauk M®I] KOHCYJIBTHpYET 3adBHTENd, B TOM 4HCIC IO COCTABY, dopme
IIpE/ICTaBIAEMON JIOKyMEHTAIAM ¥ JPYTMM BOIpOCaM JUld TOJy<CHIA MYHUIATIAIEHON
YCIyTH.

3agBUTEIHP MOKET [ONY4dTh  MHQOpMAIMIO O  TIOPAAKE  MPEJOCTABJICHHA
MYHHIMTATBHON YCIyTH Ha OQUIMATBHOM caiiTe M®I] http://mfcl6.tatarstan.ru.

AJIMAHUCTPATHBHBIE  IIPOLETYPHI,  YCTAHABIMBAEMBIE — HACTOAIMM  IIYHKTOM,
BBLITIOJTHAIOTCS B JIEHb 00paIeHust 3asiBUTEIS.

Pe3yIbTaTaMy BEIIOTHEHMS aMUHUCTPATHBHBIX NIPOLCAYP ABIAFOTCA: KOHCYJIBTalMs
110 cocTary, hopMe IpeCTaBIIeMoi JOKyMEHTAIl 1 APYTIM BOTIPOCAM, HEOOXOMMMBIM JIJIS
HONy9eHHss MyHUIUNIAIbHON YCIYTH.



3.2.3. 3asBuTens BIpaBe 06paTHThCS B Opra 10 Tenedony u 5JIEKTPOHHOH 1104Te, a
TAKKE TONYIUTH KOHCYJIBTAIMI0 Ha PecryOanKkancKom mopraie, caifre Oprana o IOpAJKE U
CPOKax IIpPEIOCTABICHNA MYHMIMIAIBHON YCIyru, B TOM 4HCIE 10 COCTaBY, popme
pejcTaBIgeMOll JOKyMEHTAlMM ¥ JPYTMM BONpOCaM Ui HOJyHeHNs MYHUIMNATBHOMI
YCITyTH.

JIOIDKHOCTHOE JII0, OTBETCTBEHHOE 32 KOHCY/IBTUPOBAHNC UH(POPMUPYET 3asBUTEINS B
COOTBETCTBUH ¢ TpeOoBaHUSIMHE ITyHKTa 1.3.4 aIMIHACTPATUBHOTO periaMeHTa.

AJMUHACTPaTUBHBIE — TPOLEAYPHl, ~ YCTAHABIMBACMBIC — HACTOSNMM  IyHKTOM,
BEIOJIHSIOTCS B TEUEHME TPEX pabounx AHEil co A MOCTYILIEHUs 00panieHus.

PesyspraraMy BHIIOJHEHHsS aJMUHACTPATUBHEIX MPOLETYP SBISIOTCA: KOHCYIbTAIIHN
10 cocTaBy, (GopMe MpeCTaBIAEMOM JOKYMEHTAIMK ¥ IPyTrUM BOIIPOCaM, HEOOXOAUMBIM TS
IOJIy4EHMs. MyHUAIMIATbHOR YCIIyT .

3.3. IIpuHsTHE U PACCMOTPEHUE KOMILIEKTA JIOKYMEHTOB,
IPEICTaBICHHBIX 3aIBUTEIICM

3.3.1. IlpueM DOKYMEHTOB UL IIPEAOCTABICHUS MyHMITATIANBHOM yeiryry yepes MOIL]
W yaanennoe pabouee mecto MOLI.

3.3.1.1. 3asBurens (MpeACTaBUTENb 3asBUTENs) OOpaIacTcs B M®I] ¢ 3ampocoM O
IPEIOCTABICHAN MYHMIMIAIBHON YCIYTH M NPEACTABIACT JOKYMCHTBL B COOTBETCTBUH C
IyHKTOM 2.5 aJIMMHUCTPaTHBHOIO PEIJIaMCHTA.

3.3.1.2. Pa6orauk M®I, Betymuii IpueM 3asBICHIN:

OIIpE/IeNseT MPEAMET 00paIICHI;

YIOCTOBEPAET TMIHOCTH 3asiBUTEIIS;

TIPOBOJIUT IIPOBEPKY TIONMHOMOYMIH JIAIA, TIOIAIOIIET0 JOKYMEHTBL;

IPOBOIUT TPOBEPKY COOTBETCTBUS JOKYMCHTOB TpeGOBaHUAM, YKa3aHHBIM B ITyHKTE
2.5 aIMUHUCTPATUBHOIO PETIaMEHTa;

3arosEseT dnekTponHyio hopmy sassienus B AUC MOIT;

IpU TPEJOCTABICHAN JOKYMEHTOB, YKa3saHHBIX B ITyHKTC 2.5 aJMUHHUCTPATUBHOTO
pernavMeHTa Ha OyMaXHOM HOCHTENE, OCYIIECTBISCT CKaHWpOBAHHC MIPEICTaBIEHHBIX
JTOKYMEHTOB;

pacrieyatbiBaet 3assiesue uz AUC M®II;

TIiepeIaeT 3asBUTENIO Ha NPOBEPKY M IOJIIMCAHIC;

rmocJie TOANUCAHNS CKaHupyeT IOAIMMCAHHOC 3asdBICHHUC B ANC M®IT;

sarpyxaer B AVC M®I] noKyMeHThI, IPEICTaBICHHBIC B SIEKTPOHHON (hopMe HITH
371eKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX IOKYMEHTOB, bopMupyeT dNEKTPOHHOE JIETI0;

BO3BPAIIACT HOMCAHHOE 3asBICHUEC U OPHTIHATIEI OyMa)XKHBIX JOKYMEHTOB]

BBLIJAET 3aSBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

AIMAHVCTPATHBHEIE ~ TIPOLEAYPHl,  YCTAHABIMBACMBIC — HACTOSIMM ITYHKTOM,
BBINTOJTHAIOTCS B JIEHH 00paIlCHIs 3asABUTEIA.

PesynbTaraMi BBIIOJHEHUS aJMUHUCTPATUBHEIX IPOLETYP SBJISIIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U MAKeT JJOKyMCHTOB.

3.3.1.3. Pa6orauk M®L] HampapisieT makeT NOKYMEHTOB, NPUHATHIX OT 3aABMTCIL B
OpraH B 2JIEKTPOHHOM (opme (B cOCTaBE MAKETOB INEKTPOHHBIX Jie7) B TE4EHHWE OJHOIO
pabouero JiHs cO JHS 0OpAIeHNs 3asBUTENS B CTPYKTYPHOC nopaszaenenue MOLIL. '

Pe3y/bTaTaMi BBINONHCHUS aJMMHHUCTPATUBHBIX MPOLCIYP ABJIAIOTCH: 3asgBJICHUE U
MaKkeT JOKYMEHTOB (DIEKTPOHHOE JIENO0), HANpPAaBICHHEIC B Opras, TIOCPEICTBOM CHCTEMBI
3IEKTPOHHOTO B3aUMOICHCTBHUA. :

3.3.2. IlpueM JOKYMEHTOB JUisi [PEIOCTaBICHUA MYHULUTAILHON  yCIYyId B
9JIEKTPOHHOM (popMme 4epes PeciryOauKaHCKHA IOPTal.

33.2.1. 3asBuTenb JUIS TIOJAYM 3asBICHHS B DJIEKTPOHHOM (dhopMe BBIITOJHAET
CIIEIYIOIIHE JNCHCTBUSA:



BBITIOTHACT aBTOPU3AIIUIO;

OTKpHIBacT GOopMY JIEKTPOHHOTO 3asABICHHS;

3amoHsIeT GOpMy JIEKTPOHHOTO 3asBIICHNS, BKIIOYAIOLIYIO CBEICHNA, HEOOXOAUMEIE 1
o6s3aTebHbIE 11 IPEIOCTABICHNS MyHULUITAIBHON YCIIyTH;

NIPUKPEIUIET JOKYMEHTHl B  3JIEKTPOHHOH GopmMe WM OIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe DJICKTPOHHOTO 3asBIICHHs (TIPH He00X0IMMOCTH);

noxTBepAKaeT (GakT O3HAKOMJIEHMS M COrlacua C  yCIOBMSAMH M THOPAIKOM
NPEJOCTABICHUS ~MYHHIMIIANGHONH — yCIyTd B 371eKTpoHHOM  QopMme (yCTaHaBIMBACT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHU B GOPME dIEKTPOHHOTO 3asBJICHUA);

TTOATBEPKIAET JIOCTOBEPHOCTH COOOIEHHBIX CBe/ICHUH (ycraHaBIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (HOpME JJICKTPOHHOTO 3asBJICHUA); _

OTIpABJISIET 3allOMHEHHOE BJIEKTPOHHOE 3asBieHNE (HAXKMMAET COOTBETCTBYIOILY
KHOIIKY B ()OpMe DJICKTPOHHOIO 3asBICHMSL);

SIEKTPOHHOE 3asBICHUE TOJIKCHIBACTCS B COOTBETCTBUM C TpeOOBaHUAMU IIYHKTA
2.5.3 aAMUHHACTPATUBHOIO PCIIIaMEHTA;

TIOTyJaeT yBeJOMIIeHHE 00 OTIPABKE SJIEKTPOHHOTO 3asBICHMUSL.

dopMaTHO-JIOTHYECKas HPOBEPKa CHOPMHUPOBAHHOIO 3aSBICHUS  OCYIICCTBIISCTCS
Hocie 3aIOHEHHS 3asBHTENEM KaXKIOro W3 mojiel aneKTpoHHo# (opmbl sasBiaeHus. Ilpu
BHISABICHUM HEKOPPEKTHO 3allOJHEHHOTO IIONS 3JIEKTPOHHON (OpMBI 3asdBJICHHUS 3aSBUTCIL
YBEJIOMJISIETCS. O XAPAaKTepe BBIABIEHHON OUIMOKA M TOpPAMKE €e YCTpaHeHHMS IOCPEICTBOM
uH(OPMAIHOHHOTO COOOIIEHHs HEIOCPE/ICTBEHHO B DJIEKTPOHHOM dopme 3asBneHUs.

AMUHHUCTpaTUBHBIC  TPOLEYPhl,  YCTaHABIMBaEMbIC — HACTOSAIIMM  IYHKTOM,
BBIITOJIHAIOTCS B JICHb 00paIeH s 3aABUTEIISL.

Pe3ynbpTaTaMy BBIIOTHEHIS aJMMHHACTPATMBHBIX IIPONEAYP SABJSIOTCS: SJICKTPOHHOC
1eno, HarpasiieHHoe B Oprad noCpeICTBOM CHCTEMBI DJICKTPOHHOTO B3aMMOJIEHCTBUS.

3.3.3. PaccMoTpeHye KOMIUIEKTa JJOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHHeM Hadaja BBIIOJHEHUS AJMHHUCTPATUBHOW NPOLENYPHI ABIACTCH
MOCTYIUIGHWE 3asBIEHUS ¥ WHBIX - IOKyMEHTOB, HEOOXOIMMBIX VIS IPCAOCTABICHUA
MYHUIIMNAIBHON YCIyTH.

JIOKHOCTHRIM ~ JuiomM  (pabOTHMKOM), — OTBEICTBEHHBIM 33  BBIIOIHCHNC
aJIMUHECTPATUBHOM MPOIEAYPHl ABIACTCS 3aMECTUTENh PYKOBOAUTEIA VICTIOTHUTEBHOTO
KOMHUTETa BEpXHEYCIOHCKOrO —CelbCKOro — ToceseHws(fanee -  JIOJDKHOCTHOE  JIHIIO,
OTBETCTBEHHOE 3a TIPUEM JTOKYMEHTOB): :

3.3.3.2. JIOMKHOCTHOE IMI0, OTBETCTBEHHOE 3a IPHEM [OKYyMEHTOB, B Cilytdac
obpaIleHus 3asBuUTeNs ¢ 3asBIeHreM B Opra:

OTIpEIeNIAET MPEAMET OOPaICHI;

yCTaHABIMBAET JINYHOCT 3asBUTEILS;

TIPOBOJIMT POBEPKY MOITHOMOYMIA JIMLIA, HOJATOIIEr0 TOKYMCHTBI;

MPOBOJIAT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeGOBaHMAM, YKa3aHHBIM B IIYHKTC
2.5 aJIMAHUCTPATUBHOTO PEIrJIAMEHTA, IPOBEPKY COOTBETCTBUSA MPEACTABICHHEIX JIOKYyMCHTOB
yCTAHOBJICHHBIM TPeGOBaHHSIM (HajuTexKaLIee opopmIeHue KOIMH TOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX TMO[YMCTOK, TPHUIMCOK, 3a4ePKHYTHIX CIOB M WMHBIX HC OrOBOPCHHBIX
WCTIPABJICHUH);

3a1I0JIHSAET JEKTPOHHYIO (hOpMy 3asBJICHHS B aBTOMATH3UPOBAHHOM nH(GOPMALMOHHOH
crcTeMe, IPeHA3HAYSHHOMN U OKa3aHUs TOCYIaPCTBEHHBIX U MYHHLMITATEHBIX Y CIIYT,

NIpH TIPEJIOCTABICHNH JOKyMEHTOB, YKa3aHHBIX B IyHKTC 2.5 aJIMUHHCTPATUBHOTO
pernamMeHTa Ha OyMa@XHOM HOCHTENE, OCYIECTBIAET CKaHMPOBAHUE NpeCTaBICHHBIX
JIOKYMEHTOB;

pacrieyaThlBaeT 3asABICHUE;

repeaeT 3asiBUTENII0 Ha IPOBEPKY ¥ TIOINUCAHNE;

1I0¢JIe TIO/IMUCAHMS CKAaHUPYET IIOMITHCAHHOC 3asiBIICHUE;



3arpy’aeT B aBTOMATH3UPOBAHHYIO uHGOPMALIOHHYIO CHCTEMY, TIPEIHa3HAUCHHYIO
JUISL OKA3aHUs TOCYIapCTBEHHBIX M MYHMIMIIATBHBIX YCIyT JOKyMEHTEL, TIPE/ICTaBJIICHHBIC B
3NEKTPOHHON HopMe MM DIICKTPOHHEIC o6pa3bl OTCKAHUPOBAHHEIX JOKYMEHTOB, (GOPMHPYET
5JIEKTPOHHOE IENI0;

BO3BpAIacT IOIIMCAHHOC 3asBICHUE W  OpUIUHAJIBI OyMa)XHBIX ~JIOKYMECHTOB
3asBUTEIIO;

BBIIACT 3asBUTEIFO PACIIUCKY B IIPUEME IOKYMCHTOB.

B ciyyae HaqM4Ms OCHOBAHWH U1 OTKa3a B NPUEME JOKyMCHTOB JIOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 34 IIPUEM JTOKYMEHTOB, YBEOMJLACT 3aABUTCIL O HAIMAHH IIPENSITCTBUM IS
IIpreMa 3asBICHMA U BO3BPAIIAECT MY JIOKYMCHTHI C 00BSICHEHHEM CONECPIKAHUS BBIABJICHHBIX
OCHOBaHMIA TS OTKa3a B IPUEME JOKYMCHTOB.

3.3.3.3. JIo/KHOCTHOE JIHIIO, OTBETCTBEHHOE 3a TIPUEM JIOKYMEHTOB, TIOCIE
IOCTYIUIEHHS JOKYMEHTOB Ha PaCCMOTPEHHE!

IPYCBaMBaCT 3afBJICHWIO HOMEp B COOTBETCTBHH C HOMEHKJIATYpO# [Iell U CTaTyc
«IIpoBepka JOKYMEHTOBY,

W3ydaeT MOCTYNMBIINE 3JIEKTPOHHBIC JIE/d, B TOM HUCIE HPHIOKCHHBIC 3asBUTENIEM
JIOKyMEHTBI B 3JIEKTPOHHOM (OpPME M DJICKTPOHHBIC 00passl JOKYMEHTOB;

TIPOBEPSAET KOMILIEKTHOCTh, YATAEMOCTD SJICKTPOHHBIX 00pa3oB JOKYMEHTOB;

nposepsieT  coOmosieHue  yCIOBHM JEHCTBUTENIBHOCTH  DJIEKTPOHHOW  TIOJIMCH,
mocpeIcTBOM oOpamenns K ExuHoMy mopTaity (B citydae, €cd 3asBHTENEM IPE/ICTaBICHbI
3JIEKTPOHHBIE JIOKYMEHTHI, IOJMMCAHHBIC YCUJIEHHON KBaIH(HIMPOBAHHOM 9IIEKTPOHHOM
TI0/IMHUCHIO).

Ilpy HaIAYME OCHOBAHMHM, IPEIYCMOTPECHHBIX ITyHKTOM 2.7.1 aagMUHHCTPATUBHOIO
perjamMenTa, IOATOTABIMBACT IPOCKT PCIICHUA 06 oTkaze B IIpUeMe JOKYMEHTOB,
HEOOXOMMBIX JUIS TIPEIOCTABICHIS MyHUIIUIIAIBHON YCTyTH.

B ciydae, €Ciii B Pe3yJIbTaTe NPOBEPKU YCUIICHHOH KBaTM(QUIMPOBAHHON 9IIEKTPOHHOM
[TOJITACH BBIABJICHO HECOOJIOICHNE YCIOBUH ee ICHCTBUTENBHOCTH, TPOCKT PEIICHHA 06
oTKasze JOJKEH cojepiKaTh MyHKTH cTarthu 11 DeiepalbHOro 3aKoHa Ne 63-®@3, xoTOpHIE
[OCITYKHJTA OCHOBAHUEM [Tl IO MIPUHATHS.

Ilpoekt pemends 00 OTKase B [puUeMe JOKyMCHTOB, HEOOXOMUMBIX UL
MPEeIOCTABICHIS MyHHIANIAIGHOH YCIyIH, ¢ yKasaHWEM NPUYMH orkaza (B ciydae, €ciu
OCHOBAHWS TS OTKa3a B IpPHEME JAOKYMEHTOB, HEOOXOMMMBIX JUli MPEAOCTABIICHNA
MyHMIMIATGHOW YCITyTH, CBS3aHBI C HapyIICHHEM yCTAHOBJICHHBIX TpeOOBaHUHA K TaKuM
JOKyMEHTaM, OCHOBaHMsl JUisi OTKasa B IpHEMC JIOKyMCHTOB IOJDKHBI ~ COJIEPIKATh
MHGOPMALIMIO O HAMMEHOBaHMM IOKYMCHTOB (nadopmaryu, CBeeHMH), KOTOpBIE HE
Npe/ICTaBICHbl, COACPKAT HEJOCTOBEPHBIC (wi1¥) IPOTHBOPEUMBBIC CBEICHNUS, O(POPMIIEHBI C
HapylmIeHHeM  YCTAHOBJICHHBIX TpeGoBanuil), HAmMpaBigeTcss Ha  COIIACOBAHMC B
YCTaHOBJICHHOM MOPSIKE OCPEJCTBOM CHCTEMBI DJICKTPOHHOTO JIOKyMeHT0000pOoTa.

CorjiacoBaHHe MPOEKTA pelenns 06 oTKase B TIPUEME J0KYMCHTOB, HeOOXOIUMBIX JUIA
TIPENIOCTABIEHIS MYHHUMIIAJIBHON YCIyIH, OCYHICCTBIACTCA B NOpS/IKE, TPETYyCMOTPEHHOM
IyHKTOM 3.5.3 a/[MMHICTPATUBHOTO PETIaMEHTA.

B cuydae OTCYTCTBMA ~OCHOBAaHMH Ul OTKasa B IPHEMO JOKYMEHTOB,
MpeayCMOTPEHHBIX TyHKTOM 2.7.1 aIMUHHUCTPaTUBHOTO pernaMenTa, MOJDKHOCTHOE JIMILO,
OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B TEUCHUC OHOI'O pabouero JiHA €O JHA NOCTYIICHMS
3asBJICHUS, HANPABISIET 3asBUTENIO, YKa3aHHBIM B 3aiBJICHUH crioco0oM, yBENOMJICHHE O
IOCTYIUICHUH 3asBJICHNsS, COACPIKAIICE BXOJUSIIIMI PErHCTPALMOHHBIN HOMEp 3asBJICHUS, AaTy
HONYYCHUS 3asBICHUS, IIEPEUCHb HayMEHOBaHWH (ailyioB, MNPEICTABICHHBIX K HEMY
JOKYMEHTOB, JaTy MOJy4CHHs pe3yibrara MYHHUIMANIATBHON YCIYTH.

3.3.3.4. MWcnonHeHue TPOLEAYp, YKa3aHHBIX B IYHKTax 33431 3333
aIMAHUCTPATUBHOTO PETJIAMEHTA, P HATTHIUH TEXHUUECKON BO3MOKHOCTH OCYNIECTBIIACTCA
B aBTOMAaTMYECKOM pEKHUME C HCIOIB30BAHNCM ABRTOMATH3UPOBAHHON HMH(YOPMAIMOHHOH
CHCTEME], TIPE/IHA3HAYEHHOH JUIsl OKa3aHUs roCy/(apCTBEHHbIX 1 MYHUITATTAIBHBIX YCIYT.



3.3.3.5. AJMMHMCTpAaTHBHBIC INPOLEIYPH, YCTAaHABJIMUBACMBIC  ITYHKTOM 333
aIMPHHCTPATUBHOTO PEINIaMEHTa, BBIMONHAIOTCA B TEUCHUE OAHOTO paboyero nHs CO JHA
MOCTYIUICHHUS 3asBJIEHHs Ha PACCMOTPEHHE.

Pe3y/ipTaTaMy BBIIONHEHUS aJIMAHHUCTPATHBHBIX NPOLEIYDP SBIAFOTCA: MIPUHATHIA Ha
PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM MPOEKT PCIICHIA 00 oTKa3e B MpueMe NOKYMEHTOB,
HEOOXOMUMBIX VIS TIPEOCTABICHHS My HUIMIIAIBHOH YCIIyI M.

3.4. HanpaBiieHre MEXBEJOMCTBEHHbIX 3aTIPOCOB B OPraHbl, y4acTBYIOIIMC B MPEROCTaBICHUN
MYHUIIMNAILHON YCITYyTH

3.4.1. OcHOBaHMEM Hayana BBHIIOJHEHHS aJMUHUCTPATUBHOM MPOLEAYPhl ABIACTCH
[OJlydeHne JOMKHOCTHEIM JMIOM (paGOTHUKOM), YIOJHOMOYEHHBIM Ha  BBITIOJHCHHUC
aJMAHMCTPATHBHON TPOLEAYPHI, OT JIOJKHOCTHOIO JIMIA (paboTHUKA), OTBETCTBEHHOTO 32
pUEM JIOKyMEHTOB, IIPHUHATHIX OT 3asBATEJIS JIOKyMECHTOB.

JIOIOKHOCTHBIM ~ JMioM  (paGOTHMKOM), — OTBCTCIBEHHBIM 32  BBITIOJIHCHUC
A/IMAHHCTPATHBHON TPONE/ypHL, SBISETCSA 3aMECTUTEND PYKOBOAMTENS VICIONHMTEIBHOTO
KOMUTETa BEpXHEYCIOHCKOrO CeIbCKOro MoceneHus (jajnee - JIODKHOCTHOC JIHIO,
OTBETCTBEHHOE 32 HATIPABJICHAE MEKBEJOMCTBECHHEIX 3alIPOCOB).

3.4.2. JIOIDKHOCTHOE JIMIl0, OTBETCTBEHHOE 3a HANPABICHME MEXKBCIOMCTBEHHBIX
3ampoCcoB, (OPMUPYET M HAIPABISET B DIEKTPOHHOH (OPME TOCPEACTBOM CHCTEMBI
MEKBEOMCTBEHHOrO SJIEKTPOHHOrO B3aMMOJEHCTBHs (IPH  OTCYTCTBMM  TEXHMYECKOH
BO3MOJKHOCTH — HHEIMT CTIOco0aMi) 3alpoCkl O TIPEJOCTaBICHNH JOKYMEHTOB U CBEJICHUH,
TPEIyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHICTPATUBHOTO PETIaMEHTA.

AMUHUCTpaTUBHBIE  TPOLEIYPHI,  YCTAHABIMBACMBIC  HACTOAIIMM  ITyHKTOM,
BBITIOJTHAIOTCS B JICHb IPUHSTUS 3aABJICHUSA Ha PACCMOTPEHHNE.

Pesy/pTaTaMi BHITIOJIHEHHS aJMMHUCTPATHBHBIX NPOLEAYD SBISIOTCS: HAPABICHHBIC
B OPTaHbI BIACTU ¥ (WIX) MOABEJOMCTBEHHbIC OpraHaM BIaCTH OpraHu3alliy 3arpOoCkl.

3.4.3. CenyagucTsl TTOCTABIIMKOB JAHHBIX HA OCHOBAHUM 3aIpPOCOB, MOCTYNHUBIIUX
yepes CHMCTEMY MEXBEIOMCTBEHHOTO DIIEKTPOHHOTO —B3aHMOJIEHCTBUSL, TPEAOCTABIIIIOT
3arparmuBaeMble JOKYMEHTH (MH(pOpMAIUIO) WM HANpPaB/IOT yBEIOMICHHUA 00 OTCYTCTBUM
noxyMenta M (win) wHbOpPMAIUK, HEOOXOMUMBIX JUIS IPEAOCTABICHHA MYyHUIITIAIEHOT
ycIIyru (nasnee — yBegoMIeH#e 00 0TKase).

AIIMMHUCTpAaTUBHBIC — IpPOIE/AYphl,  YCTAQHABIMBAEMBIC ~ HACTOAMMM  ITyHKTOM,
BBITIOJHSIOTCS B TeYeHME TpeX AHEH co JIHA IOCTYTUICHUS MEXBEIOMCTBEHHOIO 3amlpoca B
OpraH Wid OpPTaHU3aIMIO, MPEIOCTaBIAIONHE JOKYMEHT U uH(bOpPMAIMIO, ECITM MHBIC CPOKH
[OArOTOBKA WM HANpPaBICHWS OTBETA HA MEKBEJAOMCTBEHHBIH 3allpoc HE yCTaHOBJICHLI
dbenepanbHBIMU 3aKOHAMH, IPaBOBBIMU akTamMu IIpaBuTe/IbCTBA Poccuiickoit ®denepanuu u
TIPUHATHIME B COOTBETCTBHH C (he/IepaTTbHBIMY 3aKOHAMH HOPMATUBHBIMU IPABOBRIMHU aKTaMH
Pecry6muxu TarapcTaH.

Pe3ynpTaTaMy BBITIOJHEHUSA AJMMHUCTPATHBHBIX TPOLEAYP SBIAIOTCA: JNOKYMEHTRI
(cBeneHuUs), HEOOXOMMMBIE JUIsl IPEIOCTABICHNS. My HHULMIIALHON YCITyTH, 60 yBEIOMIICHHE
06 OTKase, HaNpaBJIeHHBIE JODKHOCTHOMY JIMIly, OTBETCTBCHHOMY 32 HalpaBjCHAC
MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlO)DKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HANpPABICHHE MEXKBEAOMCTBCHHBIX
3arpocoB: :

MOTydaeT 3anpalidBacMbBIc 4Yepe3 CHUCTEMY MEXBEIOMCTBCHHOTO 3IEKTPOHHOIO
B3aUMOJCHCTBHS ~ JOKYMEHTHl  (CBeJeHHMs),  HeOOXOoauMble U HPeNOCTaBJICHUA
MYHHUIMIATBHOH YCIyrh, 60 yBeIoMiIeHHe 00 0TKa3e IpU OTCYTCTBUM TOKyMEHTA U (vnn)
uHbopMalVH;

[py HaIAYUKM OCHOBAHUH, MPEAyCMOTPEHHBIX ITyHKTOM 2.7.1 agAMUHHUCTPATHBHOIO
periiaMenTa, INOATOTABIMBACT TNPOEKT pelieHus 00 OTKase B MpPUEMC JIOKyMCHTOB,
HeOOXOIUMEIX JUIS IIPE/I0CTaBICHUS MYHHUIUTIAIBHON Y CIIyTH.



[Ipoekr pemenus o0 oOrkase B IpUEME JOKYMCHTOB, HEOOXOMUMBIX  JJIf
IPEIOCTABIEHUS MyHHIMIANBHOM YCIyrH, ¢ yKasaHueM NpHHYMH OTKasa (B ciydae, eciu
OCHOBaHWMS JUIA OTKasa B NpHEME JOKYMEHTOB, HEOOXOMMMBIX ISl IPEAOCTABICHAS
MYHMIMIIATBHON YCIYTH, CBA3AHEI C HApYIIECHWEM YCTAHOBJICHHBIX TpeOOBaHMI K TaKUM
JOKYMEHTaM, OCHOBaHMA JUls OTKasa B MpHEMC JOKYMCHTOB JOJDKHEI cojiepxKarth
uHpOpMAIMIO O HAWMEHOBaHMU JIOKYMEHTOB (uaopManvy, CBEJCHHUIA), KOTOpHIE HE
[PE/ICTABIEHEI, COAEPIKAT HEOCTOBEPHBIC M (VM) IPOTUBOPEUMBEIC CBE/ICHILL, 0(hOpMIIEHEI €
HapyLICHHEM  YCTAHOBIGHHBIX  TPeOOBAHMI), HANpaBIsiercs Ha  COTJAcOBaHWE B
YCTAHOBJICHHOM TIOPS/IKE TIOCPEACTBOM CHCTEMBI JJIEKTPOHHOIO JOKYyMEHT0000pOoTa.

CoriacoBaHye MPOeKTa peleHns 00 OTKa3e B MPUEME JIOKYMCHTOB, HEOOXOMUMEIX JUIS
HNPEOCTABNEHH MyHULUIAIBHON YCIyrH, OCYIICCTBIACTCS B IOPSIKE, MPE/lyCMOTPCHHOM
OyHKTOM 3.5.3 aJIMUHICTPATUBHOTO PEIIaMEHTa.

AJIMAHMCTPaTHBHBIC — TPOLEAYPBl, ~ YCTAHABIMBAEMBIE — HACTOSIMM  ITyHKTOM,
BBITIOJHSIOTCS B IEH IIOTyYCHUS CBEIEHHH 110 MEXBEOMCTBEHHBIM 3aPOCAM.

PesynpTaTaMyl  BBIIIOIHCHHS aJIMUHUCTPATHBHBIX HPOLEAYp SBILIOTCA: NOKyMCHTDI
(cBemeHus), HEOOXOUMBIE ISl TIPEAOCTABICHU MYHHIUIATEHON YCIIYTH, TPOEKT PEIICHUL
06 OTKase B INpHEME JOKYMEHTOB, HEOOXOAMMBIX UL IPE/IOCTABICHUS MYHHUITUTIATEHON
YCIIYTH.

3.4.5. Vcrionuen#e nponeayp, yKasaHHbIX B MyHKTax 3.4.2, 3.4.4 aIMUHUCTPaTUBHOTO
peraMenTa, IPU HAIMYME TEXHUYECKOH BOSMOXHOCTH OCYINCCTBICICA B aBTOMATIHCCKOM
pexmMe €  MCIONb30BAHHEM  aBTOMATH3HMPOBAHHOW UH(GOPMAIIMOHHOM ~ CHCTEMBI,
NpeIHASHAYEHHOMN JUTsl OKA3aHHA TOCYIAPCTBCHHBIX M MyHUIMNAIBHBIX yCIyT, B TOM HHCIC C
MOMEHTA DErMCTpAlldM 3asBJIEHMS B COOTBETCTBMH C IIYHKTOM 2.13 aaMUHUCTPATHBHOI'O
periiaMeHTra.

3.4.6. MakcuMaJIbHbIH CPOK BBINIONHEHHS aIMAHUCTPATHBHEIX TIPONCIYP, YKA3aHHRIX B
MyHKTe 3.4 aIMUHUCTPATHBHOTO PEIJIaMEHTA, COCTABIIACT TPH paboumnx aHS.

3.5. [ToaroToBKa pe3ylibTara MyHHULHMITAIBHON YCIyTH

3.5.1. OcHOBaHHeM Hauajga BHIMOJHEHMS AJMUHUCTPATUBHOM TPOLENYPHI SBIACTCA
MOCTYIVIEHHE OT JIOJDKHOCTHOTO JIUIA, OTBETCTBEHHOrO 3a HAIIPABICHHAC MEIKBEIOMCTBEHHBIX
3aTpocoB, JOKYMEHTOB (CBeeHui), HEOOXOMMBIX JUIS TIPEIOCTABICHAA MYHHIMIIATbHOH
YCIIyTH.

JIOMKHOCTHBIM ~ JIMI[OM, ~OTBETCTBEHHBIM 33  BBITIOJHCHHC aJIMUHACTPaTUBHON
IpOIE/LYphl,  ABIAETCS  3aMECTUTENL  PYKOBOIMTEIA M CIoMHUTEIBHOTO  KOMUTETA
BepXHEYCIOHCKOIO CeTbCKOT0 I0CEIeHNs (fanee - JIO/KHOCTHOE JIHIIO, OTBETCTBEHHOE 3a
MOJrOTOBKY pe3ylbTara IMPeA0CTaBlICHUS MYHUILMIIAIBHOM YCITyTH).

3.5.2. JIoIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIOArOTOBKY PE3yIIbTaTa IpeI0CTaBICHHsA
MYHHUIUTIAIBHOR yCITyTHU:

paccmarpuBaeT CHOPMMPOBAHHBI ~ KOMIUIEKT —JOKYMCHTOB, HEOOXOAUMBIX UL
HPEIOCTABICHIS MyHUIMIIATBHOM yCIyTH;

IpA BBHIABJICHHM OCHOBAHWH [UIi OTKa3a B MPEJOCTaBICHUM MYHUIUTIAIBHOM YCIIyTH,
yKazaHHBIX B IyHKTe 2.8.2 aIMHUHHCTPATUBHOIO pPCITAMCHTa, [IOATOTABIUBAECT IPOCKT
pereHns 006 0TKa3e B IPEIOCTABICHUN MYHHUITUTIANBHON YCITYTH;

B Cllyya¢ OTCYTCTBHS OCHOBaHMi i OTKasa B IPEIOCTaBICHHN MYHUIUIAIBHOM
YCIYTH, TPEIyCMOTPEHHBIX ITyHKTOM 2.8.2 aJMUHHCTPATHBHOIO pErIaMeHTa, [0 HUTOTaM
paccMOTPEHMs JOKYMEHTOB, HeoOXOMMUMBIX Ul TIPEIOCTABICHIS MYHHIMIATBHOR YCIyId,
[OJACOTABIMBAET IPOEKT pesyibTara IIPEeIlOCTaBICHUA MYHUIMIIAIBHONR  yCIOyTH B
COOTBETCTBUHM C oANyHKTamMu 1 — 3 mynkra 2.3.1 aIMHHECTPATHBHOTO PEIIaMCHTa,

HamMpapjIfeT MOJTOTOBICHHEIA TPOEKT pe3yNbTara IpPeRoCTaB/ICHIA MYHHUIIIAIbHON
YCIIYTH Ha COIVIACOBAHME B yCTAHOBJICHHOM IIOPA/KE MOCPEICTBOM CHCTEMBI DIIEKTPOHHOTO
JIOKyMEHT0000pOTa.



AIMAHVCTPATHBHBIE  TIPOLEAYPBI, ~ YCTAHABIMBAEMBIC — HACTOAIMM  ITYHKTOM,
BBITTOJHSFOTCS. B TEUCHUE OJTHOTO pabouero JIHs.

Pe3ynsTaTaMi  BBIIOJIHCHHMS — aJMAHUCTPATHBHBIX TPOLEAYpP  ABIAIOTCA:  HPOCKT
pernenus 06 0TKa3e B PEIOCTABICHIH MYHHUITMTIAIBHON yCIyTH, CIIPABKU (BBIITMCKH).

3.5.3. CoriacoBanue ¥ IIOAMMCAHUE IIPOEKTa pe3yibrara IpeaoCTaBICHHA
MyHHUIUTATEHONR yCIyTH (fajee — MPOCKTHI JOKYMEHTORB) OCYIIECTBIIAETCSA PYKOBOIMUTENIEM
CTPYKTYPHOTO IOJpa3/IeIeH s, OTBETCTBEHHOIO 32 MOJrOTOBKY pesylbTara MYHUIIATIAILHOM
yeiyru, 3amectureriem Pykosoaurens Oprana, PykoBoaurernem Oprasna.

[ToAroTOBIEHHBEIE MPOEKTHl TOKYMEHTOB, MMCIOIIME 3aMeuaHus, BO3BpAIAOTCid Ha
70pabOTKy JIMILy, OTBETCTBEHHOMY 3a IOITOTOBKY pe3yibTaTa MYHUIATIAIBHON yCIyTH.
[locie yCTpaHeHWs 3aMEYaHWil IIPOEKTHl JOKYMEHTOB IOBTOPHO IHEPENAOTCA  JUIA
COIJIACOBAHUS M MOAMHCAHNS.

PykoBomutens OpraHa TNpH PacCMOTPEHHH TIPOEKTOB JOKYMCHTOB  TIPOBEPACT
COGITIOCHIE AMUHACTPATHRHOTO DPETIAMEHTa JOIDKHOCTHEIMA JmiamMu Oprana B 4acTd
CPOKOB BHITIOJIHEHMS aJIMHHMCTPATHBHBIX MPOIENYpP, WX MOCICNOBATEIRHOCTH M IMOTHOTEI,
HQJIMGHST  COTJIACOBAHMHA  YIIOMHOMOYEHHBIX JOMKHOCTHBIX Jmil OpraHa B CHCTEME
3JIEKTPOHHOTO JOKYyMEHTO000pOTA.

B ciyyae BHISBJICHMS HApYIICHWH B 4aCTH CPOKOB BBINOJIHEHWS aJMUHHCTPATUBHBIX
IpOLENYp, MX TOCIEAOBATEILHOCT M IIONHOTBL  PyKOBOAMTEIH Oprana WHULMUPYET
[IPUBIICYCHHE K OTBETCTBEHHOCTH JIUIL, IOIYCTHBIINX HAPYIICHWS, B COOTBCTCTBHM C ITyHKTOM
4.3 aIMWHUACTPATUBHOIO PEITaMeHTa.

AZIMMHACTPATUBHEIE  [POLEAYPHl,  YCTAQHABIMNBACMBIE  HACTOAMMM  MYHKTOM,
BBITIOJTHSIOTCS B TEYEHME OJTHOTO paboyero JIHs.

Pe3ynbTaTaMi BBITONHEHMA AIMMHUCTPATUBHBIX MPOLCAYp ABIAIOTCA: PEIICHAC 00
OTKa3¢ B TIpHEMeE JIOKYMEHTOB HEOOXOAUMBIX [ MPEIOCTABICHNS MYHHMIUIIAIBHOR yCIyTH,
permerue 00 0TKa3e B IPEIOCTaBICHIN MYHHULMITATEHON YCIyTH, CIIpaBKa (BBIITHCKA).

3.5.4. VicmoHeH e MPOIEyp, YKa3aHHBIX B ITyHKTax 3.5.2, 3.5.3. aAMUHUACTPATUBHOTO
periaMenTa, TIpU HAIMYMH TEXHHUECKOH BO3MOKHOCTH OCYIICCTBIACTCA B aBTOMATHIHCCKOM
peXEME € WCTOJB30BAHHEM  ABTOMATH3MPOBAHHOH UH(GOPMAIIMOHHON  CHCTEMBI,
TIpeIHa3HAueHHOM JUTS OKa3aH|s TOCY IaPCTBEHHBIX M MyHHUIHMIIATIBHBIX Y CIIYT.

MakcuMaIbHBI CPOK BHIIOJHEHMS aJIMUHUCTPATUBHBIX TIPOLEAYpP, YKAa3aHHBIX B
ITYHKTE 3.5. aAMUHUCTPATUBHOTO PErIIAMEHTA, COCTABIIACT OIMH pabouuil 1eHb.

3.6. Beigaua (HarpaB/ieHUe) 3asSBUTENIO Pe3yIbTaTa MYHUITAIAIBHON YCIIyTH

3.6.1. OCHOBaHHEM Hauajga BHINOJHEHMS aIMUHUCTPATUBHOM NPONEAYPEL ABIACTCA
[IO/TydeHne JOJUKHOCTHBIM JIMI[OM, OTBCTCTBEHHBIM 3d BBINOJHCHNIC aJIMAHACTPATUBHON
TIPOTIE/TYPBl, JJOKYMEHTa, TIOATBEPIKIAIOMIETr0 PEOCTAB/ICHNE MYHUIATIAIEHON YCITyTH.

JIOIDKHOCTHBIM ~ JIMLIOM, ~OTBETCTBEHHBIM 33  BBRITIOJIHCHMC aJIMIHUCTPATUBHOM
NpOLELYPEl,  ABISETCA  3aMECTUTENL  PYKOBOIMTEIA VICIIOJIHATEIFHOTO ~ KOMHUTETA
BepxHEYCIOHCKOTO CEeIIbCKOro TOCECHHS (namee - MOJDKHOCTHOE JIMIIO, OTBETCTBCHHOC 33
BEIIauy (HaIpaBlicHAE) JOKYMEHTOB).

3.6.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BBIAATY (HarpaBlIeHUE) JIOKYMCHTOB:

oOecIieurBaeT PETMCTPAIlMIO ¥ BHECEHHE CBEICHMH O pe3yibTare TPelOCTaBICHIA
MYHMIUTIANEHOA YCOyTH B TOJCHCTEMY BEACHWS JOKyMEHTaIiH aBTOMATH3UPOBAHHON
MHGOPMAIIMOHHONW  CHCTEMBI, IpeJHa3HAYEHHOH JUIs OKa3aHUA TOCY/IapCTBCHHBIX M
MYHHULIUIATBHEIX YCIYT;

M3BelaeT 3agBuTens (ero TpPEICTABUTEINs) CIIOCOOOM, yKa3aHHBIM B 3ajBICHUM, O
pesyaprare MpenoCcTaBICHHL MYHHIMITAIGHOM YCIYTH M O BO3MOXHOCTH  IIOJTYHCHMA
pe3yJbTaTa IpejoCTaBIeHUA MYHULIAIIAIGHON ycIyru B OpraHe Wid B MOILI.



VcrioyIHEEME TIPONeIyp NpU HATMIUMKM TEXHHYSCKON BO3MOKHOCTH OCYIICCTBIACTCA B
ABTOMATHYECKOM PEXHMME € WHCIOIB30BAHIEM aBTOMATH3UPOBAHHOH uH(GOPMALIMOHHOA
CHCTEMB, IPEHA3HAYESHHON UL OKa3aHusi TOCY1apCTBEHHBIX U MyHUIIUITAILHBIX yCIIYT.

AJIMAHHCTPATHBHBIE — IPOIEAYPHl,  YCTAQHABIMBACMEIC ~ HACTOALIMM  IIYHKTOM,
BHIIOJTHSFOTCS B TEUYCHME OjHOro pabodero aHs €O JHA IOANKCAHWSA JIOKYMCHTA,
SABJISTOIIErOCsT PE3yJbTaTOM MHPETOCTABNCHUS MYHHIMIATBHOH YCIyTrH, YIOIHOMOUCHHBIM
NOMKHOCTHEIM Jiniom Oprana (Opranom). _

Pe3ynbTaTaMi BBIIONHEHHS aJMHHMCTPATHBHBIX IIPOIENYP ABIAIOTCA: PasMCIICHUC
CBENIEHMI O pesylpTaTe NPEAOCTABICHMUS MYHUIIMNAILHOM YCIyTH B WH(QOPMALMOHHEIX
CHCTEMAX, M3BEIIeHHe 3agButTenst (ero TPEeACTaBUTENS) O pesysbTaTe NPEAOCTABICHNAA
MYHHUILMITAIEHON YCIIYTH | CIoco0ax ero MoJIyYeHus.

3.6.3. Tlopsayok Bhimaud (HanpaBJIeHWs) pe3yIbTaTa IPeAOCTaBICHU MYHUIIMAIAJIEHOI
YCILyTH: '

3.6.3.1. IIpu obpalenuy 3asBUTEINS 32 PE3YIHTATOM MyHMIEnansHOH yeryru B MOLL,
paboTHrk M®I] BbIIaeT 3asBUTCIIO PE3YIILTAT MYHUIUTIAIBHOM YCIyTH B (opMe IK3eMILLIpa
SJIEKTPOHHOTO JOKyMeHTa Ha Gymaxmom Hocutene. ITo TpeOOBaHUIO 3asABUTENS BMECTE C
SK3EMILIAPOM DJIEKTPOHHOTO JIOKyMEHTa Ha OyMaxKHOM HOCHTENE €My MpelOCTaBIIACTCs
SK3EMIUISIp AJIEKTPOHHOTO JOKYMEHTA IyTEM €0 3alUCH Ha ChEMHBIH HOCHTEID uHpOpMaIUH
VM HAIPABICHUS SK3EMIULLPA DJIEKTPOHHOTO JIOKYMEHTA IO 3JIEKTPOHHOH IOYIC B alpec
sasBuTens. 1Ipy 3amicu Ha CHEMHBIH HOCHTENh WH(GOPMALMK WM HAIPABICHUH IK3CMILIAPA
3JIEKTPOHHOTO JIOKYMEHTa, Ha OCHOBE KOTOPOrO COCTaBICH OSK3EMIULAD 3ICKTPOHHOTO
JOKYMEHTa Ha OyMa@KHOM HOCHTENE, IO HICKTPOHHOH TMOYTE WACHTHYHOCTE TakOro
SK3EMILISPA HIEKTPOHHOTO HOKYMEHTA 9K3EMILIAPY dJEKTPOHHOIO MOKYMEHTa Ha OyMaKHOM
HOCHTEIE 3aBepseTcss YIOMHOMOUYEHHBIM COTPYAHMKOM C HCIOJNB30BAHUEM YCUIIEHHON
KBANM(GUIHPOBAHHON DJIEKTPOHHON TTOIIHCH.

AJIMHHUCTpAaTHBHBIE  HPOIEIYPHl,  YCTaHABIMBACMBIC — HACTOSIMMM  ITyHKTOM,
BBITOJTHSOTCS B TIOPSIIKE OYEPEIHOCTH, B IEHH NPUOBITHS 3asBUTEIIS B CPOKH, YCTaHOBICHHBIC
persnamentoM pabotsl MDILL.

PesynsTaTaMH  BBIONHEHMS aIMHHUCTPATUBHBIX IIPOLEAYp SBIAIOTCA: bukcanms
dakra BBHIAYM pe3yjbTaTa IPEJOCTABICHUS myHuImnaneHol ycinyrn B AMC MOI],
pEe3yIIBTAT IPeOCTABICHHS MyHUIAIIATBHOH YCIyTH, BHIIAHHbIA 3asBUTCITIO.

3.6.3.2. Tlpu oOpamennu 3agBUTENS 3a PE3YNLTATOM MYHHMIIMIIAIBHON YCIyTH 4epes
PeciyGuKaHCKEN [0PTal 3aSBUTEMIO B JIMYHBL KaGHHET aBTOMAaTHYCCKH HATPABIIACTCSH
SNEKTPOHHBIM ~ 006pas  JOKyMeHTa,  SBJISIOLIErOCs — PE3yJibTaToOM  TpPEIOCTABICHHA
MYHHULMIIATEHON  yCIyTH, IOIMMCAHHbIH YCHICHHOMH KBan(PUIMPOBAHHON DJIEKTPOHHOM
[OJITACHIO YIIOTHOMOYEHHOTO JOIKHOCTHOTO Jikiia Oprana (Opranom).

AJIMAHHCTpaTMBHBIE  NPOLEAYPHl,  YCTAHABIMBACMBIE — HACTOAIIUM  ITYHKTOM,
BEITOJHSIOTCS B JIeHb TIOJTMCAHYS JOKYMEHTa, TIO/TBEPIKIAOIIEro IPEI0CTaBIeHue (0TKA3 B
[PEIOCTABIICHIM) MYHHIMIATBHON YCIyTH, YTIIOTHOMOYCHHBIM JODKHOCTHEIM JHIIOM Oprana
(Opranom).

Pe3ysbTaTaMi BBITIOJHEHWS a[MMHUACTPATUBHBIX TPOLEAYp SBIAIOTCA: HANpABICHHC
(I[peIoCTaBIeRNE) C UCIONB30BAHUEM PeCIyOIMKaHCKOro MopTala 3asBUTEIO JOKyMCHTA,
TO/ITBEPYKIAIONIET0 MPEJOCTABICHHE MYyHULMNANBHOH yCIyTH (B TOM 4YHCIE OTKa3 B
peNOCTaBIEHII MYHHILIUITATLHON YCIIYTH). _

3.6.3.3. Ilpu obparneHuy 3agBUTEIIS 32 PE3YILTATOM MyHMITATIANBHOH yemyru B Opran,
JOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BhIAady (HalpaBICHNE) JOKYMCHTOB, BBI/IACT
3aSBUTENIO PE3YJIBTaT MyHHIMmantpHo# yexyru. Ilo Tpebopammio 3asBHTENA BMECIC C
SK3EMIULIPOM DJIEKTPOHHOIO JIOKyMeHTa Ha OyMaKHOM HOCHTEIC eMy TIpEIOCTaBIACICH
SK3EMILLIP 3IEKTPOHHOTO JOKYMEHTa TlyTeM €ro 3alliCH Ha CheMHBIH HOCHTENb uHGOpMaIUH
WIM HanpaBJeHus] SK3eMIUIApa ICKTPOHHOIO JOKYMEHTa MO SIIEKTPOHHOI T0YTE B a/ipec
3asIBUTEIIS.



AJIMAHWCTPATUBHBIE ~ NPONENYPHl, ~ yCTAaHABIMBAEMble  HACTOSMWM  TYHKTOM,
OCYIIECTBIBIIOTCS B IOPAIKE OYEPEIAHOCTH, B JICHB NpUOBITHS 3asBUTENS B COOTBETCTBHHU C
ITpaBuiaMyi BHYTPEHHETO TPYIOBOTO pacIiopsiaika Oprana.

Pe3yabTaTOM BBIIONHCHAS aIMAHICTPATUBHBIX MPOLE/YP SBIAOTCA: ¢ukcanus (pakra
BHIIAYM PE3yJIBTaTa MPEJOCTABICHMS MYHHUIMNANBHOH yCIyrd B aBTOMATHU3UPOBAHHOU
uH(pOPMAIMOHHOH  CHCTEMe, TPEIHASHAYCHHOX JUIA  OKasaHWsl —TOCYMapCTBEHHBIX U
MYHHUIHAITAIBHBIX YCIYT.

3.7. VicnpapieHue TEXHHIECKUX OIUOOK

3.7.1. B ciyuae OOHapyXEHHs TEXHUYECKOM OomMOKM B JIOKYMEHTE, SBJIAIOIIEMCH
pe3yabTaToM MyHULMIANBLHON YCIYTH, 3aSBUTENb HATIPABILICT B Opran:

3asBIeHre 00 MCTIPABICHAN TEXHHUYECKON OmMOKU (TPHIIOKEHUE Ne 5 k HacrosmeMy
a/(MAHUCTPATABHOMY PETNIAMEHTY);

JIOKYMEHT, BBIIAHHBIN 3asBUTENIO KaK pe3yybTar MYHHIAIATEHON YCIyTH, B. KOTOPOM
COJIEPIKATCS TEXHIYECKAs OMOKa; ' '

JIOKYMEHTBI, HMMEIOIKE IOPHAMYECKYIO CHIIY, CBUJETEILCTBYIONME O HATMINH
TEXHUYECKOM OIMUOKH. '

3asBlenne 00 WCHpaBICHUM TEXHHYECKOU ommOKA B CBEICHHUSAX, YKa3aHHBIX B
JIOKYMEHTE, SBIIIOMIEMCS Pe3yJIbTaroM MYHMIUNATBHOM yCIyrH, IOMACTCH 3aABUTCIEM
(YTIOTHOMOYEHHBIM ~ IIPEICTABMTEIIEM) IIOYTOBBIM  OTIPAaBICHHEM (B TOM 4HCIE C
HCITOTB30BAHKEM SICKTPOHHOM TT0UTHL), TH60 yepe3 PecyOinkaHCKuii opTail il MOILI.

3.7.2. JIOMXHOCTHOE JHMIO, OTBETCTBCHHOC 3a IPUCM JOKYMEHTOB, OCYHIECTBIIAET
npreM 3asBIEHHS 00 HCIPABICHUN TEXHWYECKOW OIMMOKH, PErucTpupyeT 3asBIICHHE C
MPUTOKEHHBIMA JOKYMEHTAMA M TIEPEJAET MX JO/DKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMMHUCTPATHBHBIE — TPOLEIYPHI,  YCTAHABIMBACMBIC — HACTOSIIMM  ITYHKTOM,
BEITIONTHSIIOTCS B TEYCHUE O/(HOr0 pabouero JHA ¢ JaThl PETUCTPAIlAK 3aiBICHAA.

Pe3ysibTaTaMy BBIIOJIHEHHS aJMUHUCTPATUBHBIX TPOLETYP SABJIAFOTCA: [PHHATOC "
3aperiCTPUPOBAHHOE 3asBJICHAE, HANPABICHHOC HA PACCMOTPEHME JIOJDKHOCTHOMY  JIMITY,
OTBETCTBEHHOMY 3a 00palOTKy TOKYMCHTOB.

3.7.3. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOC 3a 06paloTKy NOKyMEHTOB, pacCMaTpHBacT
JOKYMEHTHl M B IEISX BHECEHUs HCIpPaBJICHAH B JOKYMCHT, SBILIIOIIMMACS PE3YIETaTOM
IIPEIOCTABJICHMs. MYHUIMTIATBHON YCIyId, OCYIICCTBISCT MPONELYPEL, IpeTy CMOTPEHHBIC
MyHKTOM 3.5 aJIMHHMCTPATHBHOIO pErjlaMeHTa, M BBIIACT VICIIPABIECHHBIA  JIOKYMEHT
3asBUTENO  (YIOMHOMOUYEHHOMY TNpEICTABATEIIO) JIMYHO MO POCIHMCH C HIBATHEM y
sagpuTens  (yNOJHOMOYEHHOTO —MpPEICTaBUTEIA) OpMIUHANA JIOKyMCHTa, B KOTOPOM
COIEPIKMTCS TEeXHWYecKas ommOKa, WMIM HAnpaBiseT B alpec 3asBHTed ITOYTOBLIM
OTIpaBIeHUEM (IIOCPEIICTBOM DJICKTPOHHOMU MOYTHI) THCHMO O BO3MOJKHOCTH IIOJIY9CHHs
JIOKYMEHTa TIpU TpefocTaBieHnn B OpraH opuruHaia JI0KyMCHTa, B KOTOPOM COJIEPIKUTCS
TeXHUYECKas OmuoKa.

AIIMUHFCTPaTHBHBIEC — TPOLEJYPHl,  YCTAHABIMBACMBIC — HACTOSIIMM ITYHKTOM,
BBIIIONHSIOTCS. B TEUSHHUE BYX pabodnx JHel mocne oOHapyKeHus TeXHWYIECKOU OIMMOKH MK
TTONTydeHus OT JIE000ro 3aMHTEPECOBAHHOrO JINIIA 3aiABICHUS O TOIYIIEHHOM oImHOKe.

Pe3ynbTaTaMy  BRITIONHEHWS aAMHHMCTPATUBHEIX TIPOHELYP SBISIOTCS: BBIJAHHBIA
(HarpaBIIeHHbIN) 3asSBUTENIIO JOKYMEHT.

4. Tlopsok 1 GOPMBI KOHTPOJIS 32 MPEJOCTABJIEHHEM MYHHIIANAJbHOH yCJIYTH

4.1. TTopsIoK OCYIIECTBIEHHS TEKYIIEro KOHTPOJIA 32 COOIOIEHUEM ¥ UCTIONHEHUEM
OTBETCTBEHHBIMH IOJDKHOCTHEIMY JIMIIAMHE TTOJIOXKEHUHA a/IMUHUCTPATUBHOTO periiamMenTa 1



FHBIX HOPMATUBHBIX [IPABOBbIX aKTOB, YCTaHABIMBAOIINX TpebOBaHUS K IPEJIOCTABICHHIO
MyHULMIATHHON YCIyTH, a TAK)Ke IPUBATACM MMM PEIICHUH

KoHTpoIh 3a MONHOTOW M KaueCTBOM IPEAOCTaBICHUA MYHUIUIIAIEHOM yCIyT!
BKIOUaeT B ce0s BHIABICHME M YCTpaHEHWEe HapyLICHWH IIpaB 3asBUTENEH, TMPOBEICHHUC
IPOBEPOK COOMIONEHUs TIPOLEAYp MPEIOCTaBICHAS MYHHIUITAIFHOM yCIyTH, TOJATOTOBKY
pelenyit Ha neicteus (GeseticTsre) JIOIDKHOCTHEIX JIUIL Opraia MECTHOI'O CaMOyTIpaBICHIAL.

dopMamMH KOHTPOIS 3a COOMIOJIEHUEM HCIIONHECHUA aJIMUHUCTPATHBHBIX TIPOLCAYP
ABIISFOTCA:

1) mpoBepka ¥ COIJIACOBAHME  IIPOCKTOB  JIOKYMEHTOB 1O  IPEIOCTABJICHHIO
MYHUIMIIATBHON YCIIyTH;

2) IPOBOJIMMEIC B YCTAHOBJICHHOM TIOPSIKE IIPOBEPKK BECHIS ACIONPOU3BOJICTRA,

3) mpoBejieHre B YCTAaHOBIECHHOM TIOPAJIKE KOHTPOJIBHBIX IIPOBEPOK co0II0 IeHN
TIPOIELyp IPEOCTaBICHUS MyHUIIMITATIBHOM yCIyTH.

B nemsx TeKyIero KOHTPOIs MCHONB3YIOTCS CBEISHHS, WMEIONINCCS B SJICKTPOHHOM
fase J@HHBIX, Ciay)XeOHas KOPPECIOHICHIUS, YCTHad H TNHCbMCHHAI uHbOpMaIys
JIOJDKHOCTHBIX JIMII, OCYIIECTBIAIONMX BHITIOJHEHHE a[MUHACTPATUBHBIX [IPOLE/TYD, KYyPHAIIBI
ydeTa COOTBETCTBYIOIIUX JOKYMEHTOR H IPYTUC CBEICHUA.

JIist OCYIICCTBIEHMsS KOHTPOJIS 33 COBEPIICHMEM JEHCTBHM TPH IPEAOCTABICHUU
MYHHULUIQTPHOW yCIyrM W NPUHATHM PELICHHH PYKOBOAMTCIIO OpraHa —MECTHOTO
caMOyIIpaBJIEHUsT TIPEACTABIISAIOTCS CIIPABKU O PE3y/IbTaTax IPEJOCTaBICHNA MYHHIAIIAJIBHON
YCITyTH.

O ciryyasx W NPUYMHAX HAPYIIEHWS CPOKOB, IMOCIENOBATENLHOCTH M COJACPKAHUA
aJIMIHHCTPATUBHBIX ~ IPOLEAYP  JAOUKHOCTHBIE  JIMI@  HEMEIUICHHO uHGOPMUPYIOT
PYKOBOIMTENs ~ OpraHa, —TpPEJOCTABISIOMIEro  MYHMIMNAIBHYIO — yCiuyry, —a  TaioKe
IPEANPUHUMAIOT CPOYHEIE MEPHI IO YCTPaHCHHIO HapyLIEHUHA.

Texyumii KOHTPOJIb 33 COOJIOICHIEM TIOCIENI0BATEIEHOCTH NENCTBHAN, OIIPEIEICHHBIX
aIMUHUACTPATABHBIMA  IIPONEAYypaMH IO  TIPEJOCTABICHUIO MYHULUIIAIBHOR  yCIIyTH,
OCYIIECTBISETCA ~3aMECTHTENEM PYKOBOIMTENIS —OpraHa MECTHOTO — CaMOYINpaBiICHMA,
OTBETCTBEHHBIM 3a OpraHM3aluio paboThl IO TIPEAOCTaBICHHIO MYHUITATIQJIEHON YCIIyTH,
HAYATBHUKOM OTJ€a, OCYIIECTBISIONIEr0 OpraHM3aldio paboTsl IO  MPEIOCTABICHHIO
MYHULMNAIBHON yCIyTH.

Ilepeuenb  JODKHOCTHBIX — JIMIl,  OCYIIECTBJIAIOIIMX TEKyIIUid  KOHTPOIb,
YCTAHABIMBAETCS TIOJOXKESHUAMH O CTPYKTYPHBIX TMOJpPas[e/eHIsX OpraHa MECTHOTO
CaMOYIIPABICHUS ¥ JIOJDKHOCTHBIMU PErJIaMEHTaMH.

4.2. TIopAI0K M TIEPUOMIHOCTH OCYIIECTBICHNUS TIIAHOBBIX 1 BHEIITAHOBEIX TIPOBEPOK
TIOJIHOTEI ¥ Ka4ecTBA MPEI0CTABICHI MyHUIMIAIBHOM YCIyTd, B TOM YHCIC IOPAIOK 1
dOpMBI KOHTPOIIS 33 TIONTHOTON ¥ Ka4eCTBOM IIPE/IOCTAB/ICHNS MYHHUIMIIAIBHON YCITyTH

4.2.1. KoHTpOIIb 3a IIOJTHOTON M KaYeCTBOM IPEIOCTABICHIA MYHHILIAIAIBHON YCIIyT!
OCYIIECTBISIETCS B hopMax:

1) nmpoBeicHUs POBEPOK;

2) paccMOTpeHus XKanob 3asBuTeNeH Ha AHCTBHA (6esneiictBue) Oprana, a TaKKe UX
JTOJDKHOCTHBIX JIML, MyHUIMNAIBHEIX CITy KaIlKX.

4.2.2. B nensx ocymiecTBICHUS KOHTPOJIS 32 MOIHOTOM M KaueCTBOM IPEIOCTABIICHIA
MYHHIMIATBHOM YCIYrH TPOBOZSTCS IUIAHOBRIE W BHEIUIAHOBBIC IPOBEPKH. [Topsinox u
EPHOJIMIHOCTS OCYIIECTBICHNs IUIAHOBBIX TPOBEPOK YCTAHABJIMBACTCH ILIAHOM paboTs!
Oprama. Ilpm TpoBepKe MOTYT PpaccMaTpuBaThCsi BCE  BONPOCHL, CBA3aHHBIE C
NPE/IOCTABICHIEM MYHUIMIAIBHOH YCIyTH (KOMITEKCHBIE TIPOBEPKHM), HIH OTICIbHbIH
BOIIPOC, CBA3aHHBIH C MPEIOCTABICHNCM MYyHHIMIAIBLHON yCIyTH (TeMaTUYECKIe IPOBEPKH).
IIpoBepKa TaKXKe MOXKET IPOBOITUTECS 110 KOHKPETHOH xar00e 3asBUTEIIA.



4.2.3. BHenaHOBEIE IPOBEPKH TPOBOIITCA B CBA3HM C NMPOBEPKOH yCTPaHEHMS paHee
BEISBJICHHBIX HAPYLICHWH aIMUHACTPATHBHOTO PETNIAMEHTa, a Takke B CIyHac IOILydCHHA
skaob 3aseuTeneit ma nmeiictus (GesmeiicrBume) Oprana, a TalOKe WX AODKHOCTHBIX JIHIL,
MyHHLMTATBHBIX CITyXKaIX. ' '

4.2.4. Pe3ynsTaTel TPOBEPKM O(GOPMILIOTCA B BUIEC aKTa IPOBEPKH, B KOTOpPOM
YKa3BIBAFOTCS BHISBICHHBIE HEIOCTATKY M IPEIIIONKCHNAS 110 HX Y CTPAHCHHIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHEIX JIUI OpraHa, Mpe/JOCTABISIONEr0 My HUIIUTIAJIBHYIO
yCIIyry, 3a penienys i ekictsus (Ge3feicTBIE), IPUHIMACMBIC (oCylIECTBIISIEMBIE) IMH B
XOJI¢ TIPEIOCTABIICHI My HUIIMIIAIBHO’ YCITyTH

[Io pesysibTaraM IPOBEIECHHBIX MPOBEPOK B Cilyvae BBIIBICHIA HapyLIEHW TIpaB
sagBUTENCH BMHOBHGIC IMIA IPUBIEKAIOTCS K OTBETCTBCHHOCTM B COOTBETCIBMA C
3aKOHOIATEIBCTBOM Poccuiickoit Deneparnun.

PyKOBOMTEIs OpraHa MECTHOTO CaMOYIpaBJCHHS HECET OTBETCTBEHHOCTE 33
HECBOEBPEMEHHOE PACCMOTPCHHE 3asBIICHHIA.

PyKOBOIUTENb (3aMECTHTENh PYKOBOMTEIT) CTPYKTYPHOTO IOIPASACICHNSA oprasa
MECTHOTO CAMOYIpPaBJIeHWss HEeceT OTBETCTBCHHOCTh 3a HECBOCBPEMCHHOC M (um)
HeHaJle)Kallee BHITONHEHNE a[MHUHUCTPATUBHBIX JCHCTBHM, YyKasaHHBIX B pasicic 3
aJIMAHUCTPATUBHOIO PErllaMeHTa.

JIO/KHOCTHBIE JIMIA ¥ MHBIE MYHUIMIIAAbHBIC CIy)Kalue 3a PCIICHAS H NEUCTBUA
(GesneiicTBuE), IPUHMMAEMBbIe (OCYIIECTBISIEMBIC) B XOI€ NPEAOCTAB/ICHHA MYHHULMIIAIEHON
YCITyT'Hl, HECYT OTBETCTBEHHOCTh B YCTAHOBIIEHHOM 3aKOHOAATENLCTBOM MOPAAKE.

4.4, TToJI0/KeHus, XapaKTepU3yIoIye TPEOOBAHUS K HOPAIKY 1 (bopmaM KOHTPOJII 32
[IPEIOCTABIEHHEM MYHHUIMIIATLHOM YCIYTH, B TOM YHCIIE CO CTOPOHBI IPAKAAH, X
00BEeIMHEHII W OpraHu3alvii

KonTpons 3a IpeaoCTaBICHHEM MYHMLUTAIBHONW YCIyrd CO CTOPOHBI TpaxciaH, HX
0GbeIMHEHN U OpraHM3alMil, OCYIIECTBISETCS IOCPEJCTBOM OTKPBITOCTH JCATEILHOCTH
opraHa MECTHOTO CaMOYNPAaBICHHA TPHU  IPEAOCTABICHUH MYHHIUITATBHOW  YCIyTH,
[OJIYUYEHHUs TIOJHOMN, aKTyalnbHOH M J0CTOBEPHOH MHGOPMALMK O HOPAIKE MPEIOCTABICHUS
MYHMLUITAIBHONW yCIIyTH ¥ BO3MOKHOCTH J0CyIE0HOT0 PacCMOTpeHHs OOpareHui (xanob) B
[POIIECCE MPEIOCTABICHHS MY HULIAITATBHOM yCITyTH.

5. locyaeOnniii (BHECY1e0HBIH) NOPS/I0K 003KaT0BAHHUS peureHHi ¥ AeHCTBHI
(Ge3peiicTBHs) Oprana, NPeJOCTABJISIIONIEr0 MyHHIHIAILHYIO YCIYTY,
MHOTO(YHKIHOHAIEHOr0 IEHTPA NPEeA0CTABICHHAS rOCYyAApPCTBEHHBIX H
MYHHIHNATBHBIX YCTYT, OPraHu3alMi, YKa3aHHBIX B HACTH 1.1 craTbu 16
@deepabHOro 3aK0HA Ne210-@3, a TakKe HX AO/KHOCTHBIX JHL, MyHHIHIAIbHBIX
cJIyKamMux, pA00THHKOB

5.1. 3agBUTENM WMEIOT MpaBO Ha 00XKaJOBaHHUC B nocyie6HOM TIOpSLIKE PEIICHUN U
neiicrBuii  (GespeiicTBuA)  OopraHa, — IIPEJIOCTABILAIOMETO MYHULMTIAIBHYIO  YCIYTY,
JIOKHOCTHOTO JIMIA OpraHa, NPeJOoCTaB/SIOMEro My HUIMIAIBHYIO yCIyTy, MYHHUIIMITIAIBHOTO
CIy)KAIllero, ~PyKOBOJAMTEIl ~ Oprama, —MPeJOCTaBJAIOMIEIO MYHHIUNATBHYIO  YCIYTY,
MHOTO(GYHKIMOHAIBHOTO TIEHTpa, paboTHHKA MHOTO(YHKIIOHAIBHOTO IICHTPA, OpraHu3alum,
MpeyCMOTPEHHBIX HacThio 1.1 crarhu 16 ®enepansuoro 3akona Ne 210-03, a TaKkKe HX
pabOTHHUKOB.

3asgBUTEH MOJKET 0OPATUTHCS € XKaIoOOH, B TOM IHCIC B CIIS/yIOMNX CIrydasX:



1) HapyleHue CpOKa PETUCTPAlM 3ampoca O IPe/loCTaB/ICHHIHN MYHHUIMIIATLHON
YCIIYTH, 3aIpOca, YKa3aHHOro B CTaThe 15.1 ®enepamsuoro 3akona Ne 210-D3;

2) HapylIEHWE CPOKa IPEIOCTABICHHU MyHMIMIIAIBHOM ycinyrd. B yKkasaHHOM cirydac
nocynebnoe (BHecyneOHOE) 00XKaTOBAHUE 3asBUTCICM pelieHui U JIEHCTBUH (Ge3meiicTBU)
MHOTO(YHKIMOHAIBHOTO IEHTpa, pabOTHUKA MHOTO(GYHKIIMOHATBHOTO IIEHTpa BO3MOXHO B
clydyae, €ci¥ Ha MHOTOQYHKIMOHANBHBIM LEHTD, PCIICHMA U neiicTeus (Oe3zeiicTBHE)
KOTOPOTo OOKATYIOTCs, BO3NOKEHA (QYHKIHSA TIO IPEIOCTaB/ICHHIO COOTBETCTBYIOIIMX
MYHHUIMIATBHBIX YCIYT B MOJHOM 00beMe B MOPAJIKE, ONPEACICHHOM HacThio 1.3 crateu 16
denepanbuoro 3akona Ne 210-03;

3) TpeboBaHue y 3adBUTEIS JIOKYMEHTOB WM undopmanyy MO0 OCYIIECTBICHUA
JeCTBUM, TIPEJICTABICHIE WIM OCYIIECTBICHHE KOTOPBIX HE NMPEIyCMOTPEHO HOPMAaTUBHBIMU
mpaBoBbIMM  akTaMu  Poccuiickoit  dejepanyuy, HOPMAaTHBHRIMA MPaBOBBIMU  aKTaMU
PecriyGmukm  TarapcTaH, MyHHIMITATBHBIMM TIPaBOBBIMH  aKTaMu UL IPeNoCTaBICHHS
MyHHIUTIAILHON YCITYTH;

4) oTkas B UpHeME JOKYMEHTOB, IIPEJOCTABICHHE KOTOPBIX MIPEIyCMOTPEHO
HOPMATHBHBIMU [IPABOBBIMM aKTamu Poccuiickoi denepanyy, HOPMaTUBHBIMU TIPABOBHIMA
aktamyu Pecry6rmku Tataperas, MyHHIMIATEHBIMA TIPABOBEIMU aKTAMM JUIS TIPE/I0CTABICHHA
MYHHLMITATBHON yCIIyTH, Y 3asBUTETIA;

5) oTKa3 B IPEJOCTABICHMM MYHHLMNAIBHON YCIyrH, €Cli OCHOBaHHMA OTKasa HE
peayCMOTpeHsl (eJiepalbHBIMU 3aKOHAMM M [PHHATHIMA B COOTBETCTBIM © HUMH WHBIMH
HOPMATUBHBIMM IIPaBOBBIMH ~ aKTaMu Poccmitickoit ®Dejiepanuy, 3aKOHAMU W HHBIMA
HOPMATUBHBIMU NIPABOBLIMU aKTaMU Pecny6iku TatapcTas, MyHHULEIIATEHEIMA [IPABOBLIMA
aKTaMy. B yKasaHHOM CiIydae JocyjeOHoe (BuecyneOnoe) o0OXanoBaHUE 3asBUTCICM
pemeHnil W JEHCTBUM (GeseiicTBUSI) MHOTOQYHKIHOHAIBHOTO  LEHTPA, paboTHHKa
MHOTO(YHKIIMOHAJIBFHOTO IEHTpa BO3MOXHO B Ciydae, €cCjii Ha MHOTO(YHKIHTOHAIEHBIH
neHTp, pemmenns u aeiicrsus (GesneicTBre) KOTOPOro 00KAITYIOTCS, BO3JI0XKEHA QYHKIHA 110
[PEIOCTABJIEHMIO COOTBETCTBYIOIIMX MYHHLMITAJBHBIX YCIYT B TOTHOM o0beMe B IOPSAJIKE,
ompeenenHoM yacTsio 1.3 cratbu 16 DeepanbHOro 3akoHna Ne 210-D3;

6) 3aTpeGoBaHuE C 3aABUTEIIA TP TIPEJOCTABICHUN MYHUIATATBHON YCIyTH TIIATHI, HE
NpENyCMOTPEHHON  HOPMATUBHBIMA  MMPABOBBIMH  aKTaAMU Poccuiickoit ~ Demepanu,
HOPMATHUBHBIMU IIPABOBBIMU aKTaMH Pecny6nuku Tatapceran, MyHHIMNATEHEIMY IPaBOBBIMH
aKTamu;

7) OTKa3 OpraHa, NMPEJOCTAaBIISIONIEr0 MyHUIMITATIBHYIO YCIYLY, NOJDKHOCTHOIO JIMIIA
oprana, MPEIOCTABISIONEr0 MyHULHNAIBHYIO YCIYTY, MHOTO(GYHKIMOHAILHOIO IIEHTPA,
paboTHuKa MHOTO(YHKIMOHAIBHOIO TICHTPA, OpraHu3anyii, IpeyCMOTPEHHBIX YaCTHIO 1.1
crath 16 @enmepanbHoro 3akona Ne 210-@3, mmm ux pabOTHMKOB B HCIIPABJICHUH
JOTYIIEHHBIX MMM ONEYaToK W OWMOOK B BHUIAHHBIX B pPE3yJbTaTe MPEIOCTABIICHUST
MYHMIATIAJIBHON YCIyrd JIOKyMEHTax nu60 HapylIeHHEe YCTaHOBJICHHOIO CpOKa TaKuX
ucnpapicHud. B ykazaHHOM ciydae nocyne6Hoe (BHecyneOHOE) 00XKanoBaHUE 3aiBUTCICM
pelieHwil ¥ IEHCTBUH (6e3nmelicTBisl) MHOrO(QYHKIMOHATBHOTO  IICHTPA, paboTHHKA
MHOTO(YHKIMOHAIBHOIO TIEHTPa BO3MOXHO B Cilydac, €Cld Ha MHOTO(QYHKITMOHATLHEIH
LEHTD, PEIIEHUs] U NEeACTBH (6e3nelicTBIE) KOTOPOTro 00XKaIyrOTCs, BO3IOKEHA byHKIMA 110
[PEIOCTABIEHAIO COOTBETCTBYIOIMX MYHUIMIANBHEIX YCIYT B HOIHOM o0beMe B MOPSIIIKE,
ornpe/ienenHoM dacThio 1.3 crarsu 16 DdenepajbHOro 3akona Ne 210-03;

8) mapymeHue CpOKa WM IIOpAAKAa BbIJA9M JIOKYMCHTOB Mo pesyibTaraM
TIPEIOCTABICHIS MY HULMTIAIbHON YCITYTH;

9) HPHOCTAHOBIECHHUE TPEIOCTABICHIS MYHUIMATBHOR YCIYTH, €CIH OCHOBAaHHA
IPUOCTAHOBIICHHA HE  TPEIyCMOTPCHEI deepaNbHBIMA  3aKOHAMH M IPUHATHIMM - B
COOTBETCTBUMY C HUMH MHBIMA HOPMATHUBHBIMY ITPABOBBIMM aKTAMU Poccuiickoit denepann,
3aKOHAMUM ¥ WHBIMM HOPMATHBHBIMH IIPABOBBIMH  aKTaMH PecriyOonmuku  Tarapcra,
MyHUIMIATBHBIMUA TIPAaBOBBIMH AKTaMH. B yxaszaHHOM ciydae JocyjeGHOe (BHECY IEOHOE)
0ByKaIOBAHME 3asSBUTENIEM PELICHUH M JICHCTBHA (6e3meicTBISI) MHOTOQYHKIIMOHAIBHOTO



neHTpa, pabOTHMKa MHOrOQYHKIMOHAIGHOIO IEHTPAa BOSMOXKHO B Cilydae, cCiM Ha
MHOTO(bYHKIIMOHAIBHBINA IIEHTP, PENICHNs 1 JeHCTBIA (6e3neicTBIE) KOTOPOro 00XKaIyHOTCs,
BO3JOKEHA (YHKIMS 10 IPEIOCTABIEHMIO COOTBETCTBYIOIMX MYHHWIMITAIBHBIX YCIyT B
[IOJTHOM 00BEME B TIOPSIIKE, ONMPENENeHHOM 4acThio 1.3 crarey 16 denepaabHOro 3aKoHa Ne
210-@3.

10) TpeGoBanme Yy 3adBUTENS IPH IPENOCTABICHAN MYHHIIMIIAIEHOM  yCIYTH
JOKYMEHTOB WM WHGOOPMAIMH, OTCYTCTBHE M (WIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIKCh TP IEPBOHAYAIBHOM OTKa3e B TNPUEME [OKyMECHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHHS] MYHULMIIATBHOR yCIyr, MO0 B IPeI0CTaBICHUM MYHHUIMIIAIBHON YCITyTH,
32 MCKTIOUEHHEM CIIydacs, IPeyCMOTPEHHBIX MyHKTOM 4 gactu 1 cratby 7 denepapHOIO
saxoma Ne 210-®3. B ykazamHOM ciydae jgocyaeGHOe (BHecyneOHOE) OOKanoBaHNUE
3asBUTENEM peleHuidl W gedicTBuit  (Oe3relcTBI) MHOTO(YHKIIMOHAIBHOTO  IEHTPA,
paGoTHMKA  MHOrOMYHKIMOHATBHOTO  LEHTpa ~ BOSMOXHO B  Ciydae, ecid  Ha
MHOro(®YHKIMOHAIBHBIHA LEHTP, PEIICHIS U NCHCTBHIA (6eselicTBIE) KOTOPOTO OBXKAILYHOTCS,
BO3NIOKEHa (YHKIWS MO MPEJOCTABICHHIO COOTBETCTBYIOIMX MYHMIMMAIBHBIX YCIyTr B
IOJTHOM 06BEeMe B TIOPSJIKE, ONpeieleHHoM JacTrio 1.3 crareu 16 DenepanbHOro 3aKOHa Ne
210-@3.

5.2. Kanoba mojaeTcs B MUChMEHHON GopMme Ha GYMa)KHOM HOCHTENIE, B JJIEKTPOHHOH
dopmMe B OpraH, NPeJOCTABIAIOIIMA MyHAIUITATBHYIO yCIYTY, MHOTO(QYHKITHOHAJIBHBIN LEHTP
60 B COOTBETCTBYIONIMI OpraH TOCY[apCTBCHHOM BJIACTH, SBISIOMMHACH YUPEIUTEICM
MHOTO(YHKIFOHAIBHOTO HEHTPa (fajee - yupeauTelh MHOrO(YHKIMOHATBHOTO IIeHTpa), a
TaKKe B OPraHM3aIliy, NPeTyCMOTpeHHbIe dacThio 1.1 cratbu 16 DezepanbHOro 3aKoHa Ne
210-®3. JKanoGsr Ha pemenust u jedicrBus (OesnelictBue) pPyKOBOIMTENS Opraa,
IIPEIOCTABILIONIEr0 MyHHULMIAIBHYO YCIYTY, MOJA0TCA B BBINIECTOSIANA OpraH (Tpu €ro
Hammguy) Jub0 B COydae ero OTCYTCTBHS — PAacCMaTpHBAKOTCA — HENOCPCACTBEHHO
PYKOBOJIMTEIIEM OpraHa, IPEI0CTABISIONEr0 MyHULUIIATBHYIO yCIyTy. Yanobs1 Ha pemenns
u jeiicteus  (GesmeiictBue) pabOTHHKA MHOTOGYHKIMOHAJTBHOIO IEHTPA  MOMAIOTCA
PYKOBOJMTEIIO TOTO MHOTO(YHKIHOHAIBHOTO LEHTPA. JXanobsl Ha pelIeHUs] U JIEHCTBUS
(be3neiicTBHE) MHOro(GYHKIIMOHAIEHOTO LIEHTpa TIO/1al0TCS YYPETUTEILO
MHOTODYHKIMOHAJIBHOTO  IIEHTPAa WM  JIOJDKHOCTHOMY — JiMIly, — YIONHOMOYCHHOMY
HOPMATHBHBIM IIPaBOBEIM akToM PeciyOnuku TarapcTas. JKanoOsl Ha pemeHus U JCHCTBUA
(6e3nmeiicTBue) PAbOTHUKOB OpraHM3allMil, MPEIyCMOTPEHHBIX HAaCThIO 1.1 cratem 16
®enepanbHoro 3akona Ne 210-03, mofaroTcs pPyKOBOAUTEISIM STHX OpraHM3aLui.

Kanoba ma pemenus u aedcTsus (GesjeiicTBue) OpraHa, IIPEIOCTAaBILIONICIO
MYHHLHTIATEHYIO yCIyTy, A0DKHOCTHOTO JIMIA OpraHa, MpeoCcTaBIAomero My HHITATIATLHYIO
YCIYTY, MYyHUIMIAIBHOTO — CITYKAIero, pPyKOBOAMTE/S — OpraHa, —IPEHOCTaBJLIOLICIO
MYHUIUTIATBHYIO YCIyTy, MOXKET OBITh HAIIPaBIIeHa 110 [09Te, Yepe3 MHOTO(hYHKIIMOHAIBHBIN
[IEHTP, C MCIOJIb30BAHUEM uH(bOPMALMOHHO-TENEKOMMYHHKAIMOHHOH cetr  «MHTepHeT,
o(MIMATEHOTO CaiiTa OpraHa, TPEAOCTABIAIOMETO MYHUIMIATBHYIO YCIyTY, Emunoro
nopraiia 1u6o PecrmyOGinkaHCKoOro IOpTala, HHBOPMAIMOHHON CHCTEMBl  JIOCYIeGHOTO
00KaOBaHMs, 4 TaK)Ke MOXKeT OBITh NPUHATA MPH JUYHOM TPHEME 3aiBUTCIIA. XKanoba Ha
pemrenms W jelicreus  (GesnercTue) MHOTO(QYHKIMOHAJIBHOTO IEHTpa, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO LEHTpa MOXET ObITh HANpaBleHa IO TI0YTe, ¢ HCIOJIL30BAHICM
MHGHOPMAITMOHHO-TEIEKOMMYHUKAI[MOHHOH  CETH «uteprery, OobUIMAIBHOTO  caira
MHOTO(MYHKIMOHAIBHOTO IleHTpa, EpuHOro rmopraia nbo PecryOIMKaHCKOTO IIOpTala,
HH(bOPMAITHOHHOM CHCTeMBI I0CyIeOHOr0 00XKaloBAHNS, & TAKKE MOMKET OBITH TIPUHSATA MPH
JIMYHOM TpHeMe 3asButens. JKano6a Ha pelIeHHs W JeHCTBAS (6e3nelicTBrE) OpraHU3alNi,
npeaycMoTpeHHsx dacteio 1.1 crarbr 16 PenepaibHOro 3aKoHa Ne 210-@3, a Takxke Mx
paGOTHUKOB MOXeT OBITh HalpaBjieHa IO IOYTE, C HUCIOIB30BAHUEM nH(GOPMaIMOHHO-
TENeKOMMYHHUKALHOHHOM cetd  «MHTepHET», oUIHANBHBIX CAWTOB O3THX opraHu3aiui,
Emuroro moprana Ju6Go PeciyGiMKaHCKOro mopraia, a TakKe MOXET OBITE TpUHATA IPU
JIAYHOM TIPHEME 3asIBUTEIIS.



5.3. XKanoba momKHA CONEPHKATE!

1) HaMMEHOBAHME OpraHa,  IPEIOCTABILIOETO  MyHHIMIIANBHYIO yCIyTy,
JOJDKHOCTHOTO  JIMIa OpraHa, —IpEJOCTABIISIONMEro —MyHUIHMNAIbHYIO  YCIyTY, b0
MyHUIMIATEHOTO CIIY>Kalero, MHOTO(YHKIHOHAIBHOIO IEHTPa, €0 PYKOBOIHICIA u (nim)
paboTHHMKA, OPraHU3ALKH, IIPEyCMOTPEHHBIX HACTHIO 1.1 crateu 16 ®enepansHoro 3axkona Ne
210-®3, ux pykopoaurenei u (Wim) paGOTHHKOB, PEUICHMST H neiictus (Ge3neiicTBre)
KOTOPBIX 00XKaIIyIOTCs;

2) GbamMuIMio, WM, OTY4ECTBO (TOCIEAHEE - IIPU HAJMUUK), CBCIEHHA O MECTE
JKUTCITBCTRBA 3asSBUTENST - (PU3MYECKOTO JIMNA JM0O HaMMEHOBAHWE, CBENCHUSI O MECTC
HAXOXK/ICHMsT 3asBUTENs - FOPUIMYECKOro IMIla, a Takke HOMEP (HomMepa) KOHTaKTHOI'O
tene(ona, agpec (agpeca) dIEKTPOHHOH IIOYTHI (up¥ HamM4MHM) ¥ IOYTOBBIM ajpec, 10
KOTOPBIM JIOJDKEH OBITH HAIPaBlICH OTBET 3aABUTEIIO;

3) ceemenusi 00 OOXKaTyeMBIX PEIICHUIX U neiictBuax (Oe3meiicTBMM) OpraHa,
PENOCTABNAIOMEr0  MYHMIMIATBHYIO  YCIyry, — JIODKHOCTHOTO JIWIla  Oprasa,
TIPEJOCTABIIONIEr0  MYHHILMNATIBHYIO  YCIYTY, aubo  MYHHULMUNAIBHOTO  CIYXKalIero,
MHOTO(YHKIMOHATBHOTO LIEHTPa, PabOTHIKA MHOIOQYHKIMOHAIBHOTO IICHTPa, OpraHU3alui,
TIpelyCcMOTPeHHBIX YacThio 1.1 cratby 16 DenepalibHoro 3akoHa Ne 210-®3, ux pabOTHUKOB;

4) 0BOJIBI, HA OCHOBAHMM KOTOPBIX 3asBUTE/b HE COITACCH C PCIICHACM M nelicTBUEM
(Ge3neiicTBAEM) OpraHa, TPENOCTAaBIIAIONIEr0 MyHHIMITATIBHYIO yCIYTY, JIOJDKHOCTHOTO JIUIA
oprana, TpeoCTaB/IMIONEro MyHULMNATIBHYIO YCIyTy, 7m0 MyHHIMIATIBHOIO CIIyXXallero,
MHOTODYHKIMOHAJIBHOTO LIEHTPa, PadOTHIKA MHOrO()YHKIMOHATLHOTO LIEHTPa, OpraHu3alii,
TIpeIyCMOTPEHHBIX JacThio 1.1 crathn 16 DenepalbHoro 3aKoHa Ne 210-@3, ux paGOTHUKOB.
3asBHTENEM MOTYT OBITH HpPEICTAaBICHBI JOKYyMEHTHI (IIpH HAJINUMK), TOATBEPKIAIONIIE
JIOBOJIBI 3aBUTEILS, TM00 WX KOIIHH.

5.4, TlocTynuBias jxano6a NOUIEKUT PErUCTpalluK B CPOK HE IO3JHCC pabouero a4,
CIEYIOMIEro 3a JIHEM MOCTYILTCHUS.

5.5. XKano6Ga, mocTynuBiias B OpraH, IPEeJOCTaBISIOMUN MyHUIUITATBHYIO YCIYTY,
MHOTO(QYHKI[MOHAIBHBIA — LEHTP,  y4PEAUTEIIO MHOTOQYHKIIMOHAJIBHOTO  LEHTpa, B
OpraHm3alyy, IpeayCMOTPEHHbBIC YaCThIO 1.1 crateu 16 ®enepamsHoro 3axona Ne 210-P3,
60 BblmeCTOATMi opraH (P €ro HAIMYWM), TOISKHT DPACCMOTPCHHMIO B TCHCHHC
NSTHAAUATH paboumX THEH co s ee PErUCTpalliy, a B CIydac 06’kajloBaHUs OTKa3a OpraHa,
MPEJOCTABJAIONIEr0  MYHHUIMIAIBHYIO  YCIYTY, MHOTO(QYHKIIMOHATBHOTO  IICHTPA,
opraHu3aLyi, IpelyCMOTPEHHBIX 1acThbIO 1.1 crateu 16 ®enepanproro 3akoHa Ne 210-03, B
mprieMe TOKYMEHTOB y 3asBUTEIL MO0 B MCHPABICHUM JIOIYIICHHRIX OIeYaToOK ¥ OIIMOOK
MM B clydae OG/KaJOBAHMS HApYIICHHS yCTAHOBJIEHHOIO CpOKa TaKux WCTIpaBJICHUH - B
TeyeHwe AT pabouuX JTHEH CO JTHSI €€ pEruCTpaLHH.

5.6. Ilo pesynpTaTaM pacCMOTPEHMS KaI00Bl NPUHAMAETCA OJHO M3 CJIEIYIONIHX
pELICHHH:

1) xamo6a yHOBIETBOPSETCS, B TOM HHCIC B dbopme OTMEHBI NPUHATOIO PEIICHUA,
MCTIPABICHUS JOMYUICHHBIX ONEYaToOK U omuOOK B BBIIAHHBIX B Pe3ylbTaTe MPe/lOCTaBICHUA
MYHHIMIIAIBHONA YCIyTH JOKyMEHTaxX, BO3BpaTa 3aABUTCIIO JIEHEKHBIX CPE/ICTB, B3UMAHHUE
KOTOPBIX HE MPEyCMOTPEHO HOPMATUBHBIMH TIPaBOBBIMU aKTaMH Poccuiickoit Dezepaliviu,
HOPMATHBHBIME IIPaBOBBIMY aKTaMH PecryGiuxu TarapcTad, MyHUIENAIBHBIMY HPaBOBRIMA
aKTaMu;

2) B y/IOBIIETBOPEHHUH JKaI00bI OTKA3BIBACTCAL.

He 1o3Hee [Hs, CIEAYIOIIEro 3a JHEM IPUHATHS PENICHNs, YKa3aHHOTO B HACTOSAIIEM
IyHKTE, 3as4BUTEIIO B [MCHMEHHOM (hopMe M T10 JKEJIAHUIO 3asBUTCIA B HNIEKTPOHHON (opme
HANpPAB/IAETCsS MOTHBIPOBAHHBIA OTBET O PE3yJIBTATaX PACCMOTPCHIA Kato0bl.

5.7. B ciyuae IPU3HAHIS XaT00b! MOUIeKAIIEH yI0BICTBOPEHIIO B OTBCTC 3asgBUTEIIO
0 pe3y/IbTATAaX PaCCMOTPEHHS XKAIOOBI IACTCs pHbOpMAaIKL O TEUCTBHAX, OCYIIECTBIACMBIX
OpraHoM, TPEeIOCTABJISIONM MYHUIMIATBHYIO yCIyTY, MHOTO(GYHKIHOHAIBHBIM LEGHTPOM
60 opraHu3alMei, mperyCMOTPEHHON JacThio 1.1 cratsu 16 ®enepansroro 3akona Ne 210-



B3, B IEIIX HE3aMEUTHTEIBHOrO YCTPaHEHMS BBISBICHHBIX HapyIIeHUHA TpH OKa3zaHWH
MYHMIMIATBHOM YCIYTH, @ TaKKe NPUHOCATCA M3BMHCHMSA 32 JOCTAB/ICHHBIC Heyno0cTBa U
yKa3EIBaeTCss MHPOPMAIES O JANbHEHIMX NEHCTBHAX, KOTOPBIC HEOOXOIMMO COBEPIIMTH
3aBUTEIO B IENAX IOMYUCHUS MyHUIUITAIBHOR YCIIYTH.

5.8. B criydae Tipu3sHaHMS JKaJo0B HE MOUICKAIIEH YIOBIETBOPCHMIO B OTBETC
3aBUTEIIO O PE3YIHTATAX PACCMOTPEHMS KaJI00bl JAl0TCA apryMEHTHPOBAHHBIC PasbhACHCHNA
0 IPUUMHAX TIPUHATOrO PENICHHs, a TAKKe NHOPMALHS O TIOpsIKe o0)KaIoBaHUs IIPUHATOTO
pelIeHMs.

5.9. B ciyuae ycTaHOBIGHHS B XOJE WIIM IO PE3yJbTaTaM pacCMOTPEHNA KaOObI
IPU3HAKOB COCTABa aMHHHUCTPATHBHOIO [PABOHAPYIICHNS WA IPECTYIUICHHA IOIDKHOCTHOC
nUIo, PaGOTHYK, HAICICHHBIC MOJHOMOYMAMH IO PACCMOTPCHHIO Kajnob, He3aMEIIUTEIBHO
HaTIPaBJIAIOT UMEIOIIUECS MaTepUallbl B OpraHbl IPOKYpaTyphl.



Ipunoxenue Ne 1

K AZIMUHUCTPATUBHOMY PETIaMEHTY
TIPEIOCTABICHUS My HUIUIIATHHOH
YCIIYTH 110 BIZAUe CIIPABKH (BBIIUCKHY)

®opma

CIIPABKA

CrenieHus 00 3IIEKTPOHHOMA MOJITHCH

JToipkrocTHOe muwo (PHUO)

(TOAMUCH YIIOJTHOMOYEHHOI'O
JOJPKHOCTHOTO JIWIa OpraHa)



IMpunoxenne Ne 2

K AJIMHHUCTPATUBHOMY PETJIAMEHTY
TIPE/IOCTABIICHNS MyHUIMIIAIBHOM
YCIIYTH 110 BbIJIaue CIIPABKY (BBITHMCKH)

(BiaHk opraHa, IpeI0CTaBIIOMEro My HUUITAIBEHYIO YCILyTy)

Komy:

®opma

KoHTakTHBIE JJAHHBIC:

[TpencraBUTENb:

KoHTakTHBIE JaHHBIE IIPCIACTABATEIA.

PEIIEHUE
06 OTKa3e B NPEIOCTABICHUH MYHHIUIATBHON YCIyTH
110 BBIlau€e CIIPaBKH (BBIITUCKHN)

oT Ne
PaccmoTpeB Bame 3asBieHHE OT Ne u
npUIaracMeIe K HEMY JOKYMEHTEL, YIIOJIHOMOYECHHBIM OpraHoM
IPUHATO pelieHne 00 OTKase B BBIAAYC

CIpaBKHU (BBIITHACKH) TIO CIIEYONIEMY OCHOBAHUIO:
JlonoHUTENbHAS HH(OPMALAS:

Cpenenus 00 3IEKTPOHHOMN TTOIITHACH

JTomknocTHOE muLo (PHUO)

(rmomKch yIOJTHOMOYECHHOTO
JIOJDKHOCTHOT'O JIMI[A OpTraHa)



IMpunoxenne Ne 3

K AJIMAHUCTPATUBHOMY PCTIIaMEHTY

IIPEIOCTABICHIS MyHHUIIUIIATBHOMN

YCIIYTH T10 BbIj{aue CTIPaBKK (BBIIUCKH)
dopma

(BnaHk opraHa, PEJOCTaBIIAIONEro My HUIUTIAIBHYIO YCIIyTy)

Komy:

KonrakTubie JaHHbBIE:

[TpencraBUTEb:

KoHTaKTHEIE TAHHBIE TIPEICTAaBUTEIIA:!

PEIIEHUE
00 0TKase B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS TIPEIOCTaBICHUS
. MYHHLMIATEHON yCIIyTH 110 BbIJIa4e CIIPaBKH (BBITIUCKH)
oT Ne

PaccmorpeB Bame 3asBieHue OT Ne u
NpUIaracMale K HEMY JOKYMEHTEL, YIIOJTHOMOYEHHBIM OpraHoM
MPUHATO pellenre o0 oTkase B TPHEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIS TIPEIOCTABICHNUA MYHMIATIATBHOM yCJIyId 10 BBIA4e
CIIPaBKH (BBIMHCKH) TI0 CIIEYIOIMM OCHOBAHUAM:

15
2,

PaspscHeHHME IPUYMH O0TKa3a:

JlonoHUTENbHAs HHOOPMALHSL:

Brl BIpaBe IOBTOPHO OOpaTUTHCS B YIIOIHOMOYCHHBIA OpraH ¢ 3asgBIEHHEM O
TIPENOCTABICHUA YCIyTI ! MOCIIe YCTPAaHEHHA YKa3aHHBIX HapyIICHUH.

JlaHHBIA 0TKa3 MOXET OBITh 06KanoBaH B JOCYICOHOM IOPSKE ITyTCM HalpaBICHIA
’as00BI B YIIOTHOMOYEHHEIH OpraH, a TaAkKe B cyieOHOM TTOPSJIKE.

Caenenus 00 3JeKTPOHHOU ITOAITHCH

TlomkroctHoe juro (PUO)

(TTOATMCH YITOTHOMOYEHHOTO
JIOJDKHOCTHOTO JIAI[a OpraHa)



ITpusoxerue Ne 4

K AIMUHUCTPATUBHOMY PETIIaMEHTY
IIpeI0CTABICHIS MYHHIUTIATBHON YCIYTH
110 BBIJa4€ CIIPaBKA (BBIITHCKH)

®opma

B
(HanMeHOBaHUE OpraHa MECTHOTO
CaMOYTIPABIICHHNSA)

oT

(bamwiusi, ©Ms, OTIECTBO, TACIIOPTHBIC
JIaHHBIE, PETUCTPAIKIO 110 MECTY JKUTEIbCTBA,
aJipec 2JIEKTPOHHON OUTEL, TeJe(OoH)

3ASBJIEHUE
0 BBIIau€ CIPABKH (BBIIMCKH)

ITpoury Bac BeiiaTh CripaBKy (BBIHHICK}’)

(yxa3aTh BUJ CIIPABKH)

K 3asBIEHUIO NPHIIAraroTCs:

Pe3ysbTaT NpefoCTABICHNS MYHUIMITAIBHOM YCIIyTH, POLITY MPEA0CTABUTE:

D 5 nuuHBlii kabumer Iloprama TrOCYJapCTBEHHBIX M MYHMIMIAIBHBIX yCIYT
Pecry6umvku Taraperas;

l_—_] B MHOTOQYHKIOHAIBHOM ILEHTPE MPEIOCTABICHM TOCYAapCTBEHHBIX 1
MyHUIMITATBHBX yeryT Pecny6mmku Tarapera;

D B Oprane.

(
(narta) (1TO/IIHCH) (®.1.0.)



[MTpunoxenne Ne 5

K AZIMMHMCTPaTHBHOMY PCITIAMEHTY
TPEI0CTABICHUS] MyHAIMIIATILHOH YCIyTH
IO BBIaYe CIIPaBKY (BBITMCKH)

Pykosoaurenro
M crionHuTenHOT0 KOMUTETA

OT.

3ASABJIEHUE
00 MCIPaBICHUH TEXHUUECKON OMMOKH

Coobmaro 06 ommbKe, NONYIICHHONH TIPM OKAa3aHUM MYHMIMIIAIBHOM YCIYI'd IO
BEIJIa4€e CIPABKHA (BBITUACKH).

3anucaHo:

IIpaBuJIbHEIE CBEICHUS:

TIpoury UCIPaBUTh JOMYIICHHYIO TEXHUYECKYIO OMMOKY ¥ BHECTH COOTBETCTBYIOIIHC
M3MEHEHMS B JJOKYMEHT, SBJISIONIMICS Pe3yIbTaTOM MYHUIMITATBHOM YCITyTH.

[Ipunarato cienyromue JOKYMEHTBI:

I

2.

B ciyyae OpPUHATHAS peleHHs 00 OTKIOHCHWH 3asBICHUA 00 HcIIpaBIIeHUH
TEXHUYECKOU OMMOKHM IIPOIILY HAlPaBUTh TAKOE PEIICHHUE!

IIOCPE/ICTBOM OTIPABJIEHHS DJICKTPOHHOIO JOKYMEHTa Ha aJipec E-mail: :

B BHJE 3aBEpPEHHOW Komuu Ha OyMaKHOM HOCHTENE IMOYTOBBIM OTIPABICHHCM IIO

ajpecy:

HacTOSIIMM TIOTBEPIIAI0; CBEICHNS, BKIIOUCHHBIE B 3adBJIEHME, OTHOCSIIMECS K MOCH
JIMYHOCTH ¥ HPEICTaBISEMOMY MHOIO JMIy, a TaKkKe BHECCHHBIC MHOIO HMKE, JIOCTOBCPHBIL
JlokymenTsl (KOIAM JTOKYMEHTOB), IPUIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT TpeOOBaHUAM,
YCTaHOBJIEHHBIM 3aKOHOZATeNbeTBOM Poccuiickoit  denepaliay, Ha MOMEHT TPEICTABICHHA
3asBIICHASA STH JOKYMEHTHI IHCTBUATEIIBHBI M COZICPIKAT JOCTOBEPHBIC CBE/ICHNSL.

( )
(nata) (TTO/AITUCH) (®.1.0.)




