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I[TIOCTAHOBJIEHUE KAPAP
23.03.2022 Ne 6

OO0 yTBep>KICHUH

aJIMUHUCTPATUBHOTO PETJIAMEHTA T10
IPEJOCTaBICHUIO MYHUIUITATILHON YCIIyTH
0 BbIJIa4€ CIPABKH (BBIIKCKN)

Ucnonautenbupii  komuteT HOBOOYPYHIYKOBCKOTO —CEIIBCKOTO  IMOCEJICHUS
Jp0xKKaHOBCKOTO MYHULIUIIAJIIBHOTO paiioHa Pecny6nuku Tarapcran
ITOCTAHOBJIAET:

1. YTBepauTh aAIMUHUCTPATUBHBINA PETIAMEHT TI0 MPEIOCTABICHUIO MyHHUITUTIATBHON
YCIIYTH TIO BBIJJa4€ CIPABKH (BBIMMCKN) COTIACHO MPUIIOKEHUIO.

2. llpu3nate  yTpaTuUBIIMM  cuiny  npwiokenne 6  «OO0  yTBepKICHUU
AIMUHUCTPATUBHOTO PETJIAMEHTA IT0 TTPEA0CTABICHUIO MyHHUITUTAIBHON YCITYTH T10
BbIIaUe CHpaBKH (BBIMUCKH)» TIOCTAHOBJCHUS VICIIONMHUTENTHHOTO KOMHUTETA
HoBoOypyH1yKOBCKOTO CEJICKOTO MOCEJICHUS Jpox:KaHOBCKOTO
MYHUIMIAIbHOTO paiiona PecnyOnuku Tatapcran ot 07.06.2018 Ne 16 (B pen.
oT 26.09.2018 No29; 18.12.2018 Ned4; ot 20.05.2019 Ne§; ot 26.08.2019 NelO; ot
16.09.2019 Nel1; ot 09.06.2020 Nell, ot 02.03.2021 r Ne 7).

3. Hacrosiiee mocTaHOBIECHHE MOICKUT ODHUITHATEHOMY OITyOJIMKOBAHHUIO.

['maBa HoBOOYpyHIYKOBCKOTO
CEJILCKOT0 TIOCEJICHUS G\&?{ LLeLt el e “— _“BI\ Panues
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YTBEpKIACH

HcnomHuTenbHbIM KOMUTETOM
HoB0oOYypYyHIyKOBCKOTO CEJIbCKOTO
rocesieHus JpoxxaHOBCKOTO
MYHULIMNAIBHOTO pailoHa
Pecniy6nuku Tatapctan

oT «23» mapta 20221.Ne 6

AJMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUs MYHMUIMIIAIBHON YCJIYI'Y N0 BblIa4ye CIPABKH (BBITUCKH)

1. O0mue moJ10KeHUA
1.1. IlpeameT peryaupoBaHus aAMUHUCTPATUBHOTO PErIAMEHTA

Hacrosdmmii agMUHACTPATUBHBIN PETVIAMEHT IIPEAOCTABICHNS MYyHULUAIAIIBHON
YCIIyTH (1ajee — aIMUHUCTPATUBHBINA PETJIAMEHT) YCTaHABIMBAET CTAaHAAPT U MOPSIA0K
MPEAOCTABICHUS MYHULHUIIAJBHON YCIYryd MO BblAaye CIPaBKHU (BBIMHMCKHU) (Hanee —
MYHUIIMIIAJIbHAS YCIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlunamu, UMEIOIUMH TPABO Ha MOJYYCHHE MYHHUIUMNAIBLHOM YCIyTH,
ABJISIFOTCSL (PU3UYECKUE JIHUIIA (Jjaee — 3asiBUTEINb ).

1.2.2. C 3agBieHHeM BIIpaBe OOpPATUTHCS TPEICTABUTENb 3asBUTEIIS,
JEHUCTBYIONTUI Ha OCHOBAaHUHU JOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJTHOMOYHS (1anee
— IPEJCTABUTEIIb 3asIBUTEIIS).

1.3. INopsamox nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCITyTH

1.3.1. Nudopmauuss o mopsake MNPeaoCTaBICHUS MYHHUIUIAIBHON YCIyru
pa3MeniaeTcs:

1) Ha WMH(OPMALMOHHBIX CTEHAAX, COJEPXKALIUX BU3YAIbHYIO U TEKCTOBYIO
MHOPMALIMIO O MYHHUIMIAIBHON yClIyre, pacloJIOKEHHBIX B  MOMELICHUSX
MHOTOQYHKIIMOHAJIBHBIX ~ IIEHTPOB  TPEJOCTABICHUS  TOCYJapCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha o¢uIHMANTbHOM CaiTe MYHMIMIIAJBHOTO paiioHa B MHGOPMaLMOHHO-
TEJICKOMMYHHUKAIIHOHHOM CeTH «HTepHET» (https://www.nbur-
drogganoye.tatarstan.ru);

3) na lloprame TocynapCTBEHHBIX W MYHHUIHMIAIBHBIX yciyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKui mopTan);

4) na EnuHOM nopTase rocy/1apCTBEHHbIX U MYHUIIUIIATIBHBIX YCIYT ((QyHKIIHIT)
(https:// www.gosuslugi.ru) (maixee — Equnbiii mopTain);




5) B rocygapcTBeHHOM HHPOpPMAMOHHOM cucTeMe «PeecTp rocy1apcTBEHHBIX U
MYHHIMIANbHBIX yeryr PecriyOnuku Tataperan» (http://frgu.tatar.ru) (nanee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHCynpTMpOBaHME MO BOIPOCAM IPEIOCTABICHUS MYHHULIMIAIBHOU
YCIIYTH OCYIIECTBIISETCS:

1) B MHOTOQYHKIIMOHAIBHBIX IEHTPaX MPEIOCTABICHUS TOCYNapCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieHUH - TUYHO WM 110 Tesedony;

2) B uHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) B UcnomaurenpHOM KomuTeTe HOBOOYpPYHIYKOBCKOTO CEITBCKOTO TIOCEIICHHSI
(manee Mcronkom)

IIPU YCTHOM OOpAIeHUH - JIUYHO WU MO TeNEPOHY;

IIPU TUCBMEHHOM (B TOM uucie B (OpMe 3JIEKTPOHHOIO JOKYMEHTa) 00pallleHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 [TOYUTE, B AJIEKTPOHHOU (POpME MO 3JIEKTPOHHOMU MOYTE.

1.3.3. Uudopmanusa Ha Equnom nopraie, PecniybinkanckoM mopTaie o mopsiike
U CpOKax TMPEJOCTaBICHUS MYHUIMNATBHOW YCIYTM Ha OCHOBAaHHHM CBEICHHIA,
comepkamuxcsi B PeecTpe rocygapCcTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT,
MPEIOCTABISIECTCS 3asBUTEIIO OECIIIIATHO.

Hoctyn x nHPOpMAIIUU O CPOKAX U MOPSAKE MPEIOCTABICHUS MYyHHUIIUITATBLHOM
YCIIYTH OCYIIECTBIIACTCS O€3 BBHITTOJIHEHHUS 3asBUTENIEM KaKuX-I100 TpeOOBaHUH, B TOM
yriciie 0e3 HCIONb30BaHUS MPOrPAMMHOIO OOECIeueHusi, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHE CPEJCTBA 3asBUTENS TPEOyeT 3aKJIIOUEHHUs JIMLEH3MOHHOTO WM MHOTO
COTJIAIIEHUS C npaBoobJiagaTesneM IPOrPaMMHOI0 oOecrieueHus,
IpelyCMaTPUBAIOIIETO B3UMAaHKE IUIAThl, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asIBUTEIIS
WM NIPEAOCTABICHUE UM NTEPCOHAJIBHBIX JAHHBIX.

1.3.4. Ilpu obOpamieHnu 3asBUTENS JIUYHO UM 1O TeJIEPOHY B COOTBETCTBUHU C
MOCTYIUBUINM OOpallleHueM NpeoCTaBIsIeTCs HHpOopMaIus:

O MECTe HaxOXIEHUs MHOTO(YHKIHMOHAIBHOIO IIEHTpa HPeJOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIMTANBHBIX yciyT, (Mecto naxoxaenune Mcnomkoma: PT,
JIpOXKaHOBCKHI paroH, I.K.-A.cT.bypyHayku, yin. Bok3aneHas, 1.31

['paduix paboThI:

noueaenbHUK — ngTHUna: ¢ 08.00 1o 17.00;

BBIXOJIHBIE THU: Cy00OTa, BOCKPECEHBE

Bpemsi mepeppiBa s OTIbIXa M TMHTAaHWS YCTAHABIMBACTCS TMpaBUIIAMH
BHYTPEHHET0 TPYI0BOTO paclopsiIKa.

CrnpaBounbiii TenedoH 8-843-75-31-7-45;

1) o mopsiKe MpenoCTaBICHHUs] MyHHIIMIAILHOW YCIYTH, O CIIOCO0aX M CPOKax
M10J1a4uM 3asBJIICHUM;

2) 0 KaTeropusx rpakiaH, KOTOPhIM IPEIOCTABISICTCS MYHUIIMIIATBHAS YCIYTa;
O HOPMAaTHBHBIX IMPABOBBIX aKTaX, PETYJHUPYIOMIUX BOIMPOCH MPEIOCTaBICHHUS
MYHHUIIMNIATBHON YCIIyTH;

3) o mepeyHe IOKYMEHTOB, HEOOXOJMMBIX JJISi PACCMOTPCHHUS 3asBICHHS O
MPEIOCTABICHUH MYHUIMNIAIBHONW YCIyTH, O CpOKax IMpHeMa H PEerucTpaiuu
3asIBJICHUS;

4) 0 X0/€ MPeIOCTABICHHS MyHHUIIUIATBHON YCITyTH;



5) o mecte pa3MenicHus Ha OQUIIMAILHOM caiiTe WH(GOPMAIMK TI0 BOIIPOCaM
MPEIOCTABICHUS MYHULIMTIAIBHON YCIYTH;

6) o mopsake oOkajJoBaHUS JCUCTBHA WU OC3ACHCTBHUS JODKHOCTHBIX JIWIL
Opeana.

[lo muchbMEeHHOMY OOpaIllEHHI0 COTPYAHUKH OTJENa, OTBETCTBEHHOI'O 3a
MPEAOCTABIICHHE MYHUIUMAIBHON YCIyTH, MOAPOOHO B THUCHMEHHOW (dopme
Pa3bSACHSAIOT 3aSBUTEII0 TMOPSJAOK NPEAOCTABICHHUS MYHUILMIIAIBHON YCIYTH U
BONPOCHI, YKA3aHHBIE B HACTOSIIEM NYHKTE aJIMHUHUCTPATUBHOIO PETJIAMEHTA, U B
TeYeHue Tpex paboyux AHEH co AHS pEerucTpalnuu OOpalleHUs HAMpaBISIOT OTBET
3assBuTeN0. OTBETHI JTalOTCs Ha si3bIKe OOpalleHus. B cilyyae HEBO3MOXKHOCTH J1aTh
OTBET Ha S3bIKE OOpaIllEHUs] HCIONB3YIOTCS TOCYJAapCTBEHHBIE s3bIkU PecmyOnuku
Tarapcras.

1.3.5. Uudopmanus mo BormpocaM MPeAOCTaBICHHUS MYHUIIUMAIBHOW YCIyTH
pasMemiaercss Ha O(UIMATBHOM  CcallTe MYHMIIMIAIBHOTO pailoHa W Ha
MH(POPMAIMOHHBIX CTEHaX B oMemieHusx Mcnonkoma st paboThl ¢ 3aIBUTEISIMU.

Nudopmanus Ha rocyaapcTBeHHBIX s3bikax PecnybOnuku  Tarapcran,
pa3meniaemMass Ha UHGPOPMALMOHHBIX CTEHAAX © Ha O(UIMAIBHOM CaiTe
MYHUILIMNATLHOTO  palioHa B  HH(POPMAIMOHHO-TEICKOMMYHUKAIUOHHOW  CETH
«IHTEepHET», BKIIOYAET CBEACHUA O MYHHUIMIIAIBHOM YCIYre, COJCpIKAIINECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7,2.9, 2.10, 2.11, 5.1 axMUHUCTPpATUBHOTO PETIAMEHTA,
uH(OpMaIIUI0 O MECTe HaXOXIEHHUs, CIPABOYHBIX TejaedoHaX, BPEeMEHU pabOThI
Ucnonkoma, o rpaduke mpuema 3asBiICHUN Ha MPEJOCTABICHUE MYHUIUIAIBLHON
YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHULIMIATBHON yCIyTH

1.4.1. IlepeyeHb HOPMATHBHBIX MPABOBbIX  AKTOB, PETYJIHPYIOLIUX
MPEOCTABICHUE MYHUIIMNAIBHON YCJIYyrH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB W UCTOYHHUKOB UX O(QUIIMATBLHOIO OMYOJIMKOBAHUS), pa3MElIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHMIUMIAIBHBIX YCIYT, Ha
opulMAILHOM  CaiiTe MYHULIMIATBHOTO  pailoHa B uHGOPMALMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TekcT agAMUHHCTPATUBHOI'O perjaMEHTa B JICHCTBYIOIICH peIakIiuu
MOJUIEKUT pa3MmenieHnto Ha EnuHoMm mnoprane, B PeecTpe rocynapcTBEHHBIX U
MYHUITMTIATBHBIX YCIYr, Ha OQUIMAILHOM CalTeé MYHUIUNAIBHOTO palioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aAMUHUCTPAaTUBHOM PETJIAMEHTE MCIOJIb3YIOTCS CIEAYIOINE TEPMUHBI
U ONpeIeTICHUS:

yaaJleHHOe paboyee MeCTO MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYHUUUINAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpPHOE nojpasJecHue (oduc) MHOTO0(YHKIITMOHATIBEHOTO IEHTpa



PeI0CTaBIEHUS TOCYIAPCTBEHHBIX U MYHULIUMIAJIBHBIX YCIYT, CO3IaHHOE B TOPOJICKOM
(celbCcKOM) TIOCEJIEHWHM MYHHUIMIOAIBHOIO pailoHa WM B TOPOACKOM OKpyre
PeciyOnuku Tatapctan B cooTBeTCTBHM C NyHKTOM 34 IlpaBun opraHuzauuu
AESITeIbHOCTH MHOTO(YHKITMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MyHUIMOAIBHBIX  YCIYI,  YTBEPKIEHHBIX  IOCTaHOBiIeHHeM IIpaBuTenbcTBa
Poccuiickoit @eneparun ot 22 aexadbps 2012 r. Ne 1376 «O06 yrBepxaenuun [Ipasun
OpraHu3alMd ACSTENIbHOCTH MHOTO()YHKIMOHAIBHBIX ILIEHTPOB IMPEIOCTaBICHUS
roCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI;

TeXHUYeCcKas omubka - omubka (OmucKa, orneyaTka, rpaMmaThHdecKkas WU
apupmMeTrdeckas omubka U600 ToAoOHas ommMOKa), JOMYIICHHAas OpraHoM,
NPEIOCTABISAIONIMM MYHUIIMIIAIIBHYIO YCIYry, W TMpUBEIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B IOKYMEHT (pe3yJIbTaT MyHUIIUTIATLHOU YCIIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema uaeHTU(UKAIIMM U ayTeHTHU(PUKAIMK B WHQOPACTPYKTYpE,
o0ecreynBaroei MH(})OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICICTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIb3YEMBIX JJI IPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHUIUIAIBHBIX YCIYr B 3JeKTpoHHON ¢dopme (mamee — ECUA) — denepanbhas
rocyJapcTBeHHasi HHpOpMallMOHHAsI CUCTEMA, 00ECTIEUNBAIOIIAsl CAHKLIMOHUPOBAHHBIN
JOCTYIl YYACTHUKOB MH(POPMAIIMOHHOTO B3aMMOJEIHCTBUS B CUCTEME MACHTH(PUKALIMH
u ayreHTu(ukauum K uHGOpMaIMM, COAEpXKalleiici B  TOCYJapCTBEHHBIX
MH(OPMAITMOHHBIX CUCTEMAX M UHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®OI] - 'ocynapcTBeHHOE OrOKETHOE yupexkaeHne « MHOrohyHKIIMOHATbHBIHI
LEHTP MPEeNOCTABJIECHUSI FOCYAAPCTBEHHBIX U MYHULMINANbHBIX yCIyr B PecrmyOnuke
Tarapcrany;

AUC MOI[ -  AproMaru3WpoBaHHass  HUHQOpPMAIMOHHAS  CHUCTEMa
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABIECHUS  TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX yeryr PecnyOonuku TaTapceras.

1.5.2. B aiMHUHHCTPAaTUBHOM pETJIaMEHTE IO 3asBIICHUEM O MPEAOCTABICHUN
MYHUIMTNIATBHOM YCIIyTH (fanee - 3asBJICHHE) TOHUMAETCS 3alpoc O MPEAOCTaBICHUN
MYHULIMIIAIBHOM YCIyTH, TOJAHHBIA B COOTBETCTBUM C IIYyHKTOM 3 CTaTbu 2
®enepanpHoro 3akoHa oT 27 wmions 2010 roma Ne 210-d3 «O6 opranm3anuu

MIPEI0CTaBIICHUS TOCYIapCTBEHHBIX 1 MYHHUIIMTIAIBHBIX YCIIyT» (nanee — denepaabHbIid
3akoH Ne 210-®3).

2. CtaHaapT npeaocTaBjeHUsi MYHHIMIIAJIBHON YCIyTrd
2.1. HaumeHoBaHNE MyHUIIUIIAIBHOW YCIYTH
Brisiaua cripaBku (BBIITUCKH).

2.2. HanMeHoOBaHME UCTIOHUTEIBHO-PACTIOPSIUTEIBHOIO OpraHa MECTHOTO
CaMOYIIPaBJIEHUs, HENOCPEICTBEHHO NIPEIOCTABISIOIEr0 MYHULUIIAIBHYIO YCIYTY
Hcnonuutenbhpiil komuteT HOBOOYpPYHIYKOBCKOTO CEIBCKOTO MOCENEHUS
Hpox:kaHOBCKOTO MyHUIIMNIANBHOTO paiioHa PecniyOnuku Tatapctan
2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIMTIATLHON YCIyTu

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUs] MyHUIIMIAIBHON YCIIYTH SBIISIETCS:
1) cmpaBka (Bbinucka) (mpuiaoxenue Ne 1 k HacTOAIIEMY aIMUHUCTPATHBHOMY
pErjlaMeHry);



2) peiieHue 00 OTKa3e B NPEJOCTABICHUM MYHHIMIIATBHON  YyCIIyru
(mpunoxenue Ne 2 Kk HACTOSIIIEMY aAIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemerne 00 OTKa3e B TMpHEME JIOKYMEHTOB, HEOOXOMUMBIX JJIst
MPEOCTABICHUS MYHUIMNANbHON yciyru (mpuioxkenue Ne 3 K HacToAlEeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTar MNpenoOCTaBICHUS MYHULHNAIBHOW YCIYyTH HanpaBJseTCs
3agBUTEN0O B (GopMe DIEKTPOHHOTO JOKYMEHTa, TOJMHUCAHHOTO YCHUJICHHOMN
KBIM(UIMPOBAHHON SJIEKTPOHHON MOJMUCHIO YIMOTHOMOUYEHHOTO JIOJKHOCTHOTO
nuna Ucnonkoma, B cooTBeTcTBUHU ¢ DeaepaibHbIM 3akoHOM OT 6 ampens 2011 romga Ne
63-D3 «O0 snexTpoHHoM noanuck» (nainee — DenepanbHbiil 3akoH Ne 63-D3) B TuUHbBIN
kabuner Enunoro mnoprama. B cinyuae HampaBlieHUs 3asBICHHS] TOCPEICTBOM
PecnyOnukaHckoro mopTana pe3ysbTaT MPeJOoCTaBICHUS MYHUIUMIAIBHOW YyCIyru
HaIpaBJISIETCS TaK e B JIMYHBIN KaOuHeT PecryOnukaHCKOTO opTasia.

2.3.3. Ilo BbIOOpY 3asBUTENS pPE3yJbTaT NPEIOCTABICHUS MYHHUIUIAIBHON
yciayru Bbigaercss B Mcnonkome minm B M®LL B dopme 3K3eMIuisipa 3J€KTPOHHOTO
JOKYMEHTa, pacle4aTaHHOro Ha OyMa)KHOM HOCHUTEJE, 3aBEPEHHOr0 IeYaThi0 U
MOJAMKUCHI0 COOTBETCTBEHHO YINOJHOMOYEHHOIO JOJKHOCTHOro juua Mcmnoiakoma uiu
pabotHuka MOII.

2.3.4. 3asgBuTEnb BIPABE MOIYUYUTh PE3YJIbTAT NPEIOCTABICHUS MyHULIAIAIBHON
yCcIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TE€UEHUE CpPOKa ACHCTBUS pe3ynbTaTa
IIPENOCTABIICHUS MYHULIMIIAJIbHOW YCIIYTH.

2.4. Cpok npeocTaBIeHUs] MyHULIMNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOAMMOCTH OOpAaIlEHUs] B OPraHM3alU1, YYAaCTBYIOIKE B IPEIOCTABICHUU
MYHUIMNIAIBHON YCIIYTH, CPOK IIPUOCTAHOBJIEHUS ITPENOCTABICHNS] MyHULAITAJIbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IIPUOCTAHOBIICHHUS IPENYCMOTPEHA
3aKoHoAaTenbCTBOM Poccuiickoii denepannu, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTAaTOM IPEJOCTABICHHSI MyHUIIMITAIIBHON YCIIyTH

2.4.1. MyHununanbHas yciyra IpeoCcTaBIIseTcsl B TEUEHUE TpeX pabounx JHEH.

2.4.2. IIprOoCTaHOBIIEHHE CPOKA NPEAOCTABIECHUS MYHULHUIIAIBHOW YCIYI'M HE
MPEAYCMOTPEHO.

2.4.3. HampaBiieHHE NTOKYMEHTA, SIBJISIIOILErOCS PE3YIbTATOM IMPEAOCTABICHHUS

MYHUIMOAIBHOM ycliyTh B (GOpME DIIEKTPOHHOTO  JIOKYMEHTa, 3asBHUTEIIO
OCYUIECTBJISIETCA B JIeHb O(DOPMIIEHUS U PETUCTPALMU PE3yJIbTaTa MPEIOCTaBICHUS
MYHHULIUITAIBHON YCIYTH.
2.5. HcuepnwIBalomuii MepeuyeHb JOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBHUHU C
3aKOHOJATEIbHBIMA WJIM HMHBIMH HOPMATUBHBIMU TPAaBOBBIMU  aKTaMu IS
IIPEIOCTABICHNS MYHHMLIMNAIBHONW YCIYTHM, a TakXKe YCIYr, KOTOpBIE SBISIOTCS
HEOOXOMUMBIMU U O0053aTEIbHBIMU JIi TPEJOCTABICHUS MYHUIMIAIBHBIX YCIYT,
MOJIICKALTUX MPECTABICHUIO 3aBUTEIIEM, CIIOCOOBI UX MOJIyYE€HHUS 3aBUTEIIEM, B TOM
YrClie B 3JIEKTPOHHOI (popMe, OPSIIOK UX MPEICTaBICHUS

2.5.1. lnsg mnonyyeHus MYHUIUMOAIBHOM YCIYrM 3asBHUTENb MPEACTABISIET
CJIeIyIOLIUE JOKYMEHTBI:

1) TOKyMEHT, yJI0CTOBEPSAIONIUI JTUYHOCTh (HEe TpeOyeTcs B ciiydae oOpalieHus
nocpeAcTBoM PecnyOnrkaHCcKoro moprana);

2) TOKYMEHT, YAOCTOBEPSIOIINMA MOTHOMOYMS TIPEICTABUTENS 3asIBUTEIIS;



3) 3asBiIEeHUE:

B popMe ToKyMeHTa Ha OymMaxHOM Hocutene (mpunoxenue Ne 4 kK HacTosAmEeMy
aJIMHHACTPATHBHOMY pETJIaMEHTY);

B DJIEKTPOHHOI (popme (3aIoIHAETCS TOCPEICTBOM BHECEHUS COOTBETCTBYIOIINX
CBEJCHMI B JJICKTPOHHYIO (OpMY 3asiBICHUS), MOJIMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSMU TyHKTa 2.5.3 agMUHHCTPATUBHOTO perjiaMeHTa, MpH OOpalieHUH
MOCpeICTBOM PecryOIMKaHCKOro nopTraia;

4) B ciydae, eciid I TPEIOCTaBICHUS MYHHUIIAIIAIBLHON yCIIyTH HE0OXoamma
00paboTKa MEepPCOHAIBHBIX JTAHHBIX JIHIA, HE SIBIISIOIIETOCS 3asBHUTENIEM, U €CIU B
COOTBETCTBUM C (perepaibHbIM 3aKOHOM 00pabOTKa TaKMX MEPCOHAJBHBIX JaHHBIX
MO>KET OCYIIECTBIISATHCS C COTJIACHs YKa3aHHOTO JIMIIA, TPU 0OpaIeHUH 3a MOTy4YeHUEM
MYHULANIAIBHOW YCIIYTM 3asBUTENb JOMOJHUTEIBHO TNPEACTABISAET JIOKYMEHTHI,
NOATBEPKAAIOIINE TOJYYEHHUE COTJIaCHs YKA3aHHOTO JIMIAa WM €ro 3aKOHHOIO
MIPEICTaBUTENS HA 00pabOTKY MEPCOHATBHBIX JJAHHBIX YKa3aHHOTO Jinla. [JoKyMeHTHI,
MOATBEPKAAIOIINE MOJYYEHUE COINIACHS, MOTYT OBITh MPEACTABICHBI B TOM YHUCIE B
(hopMe IEKTPOHHOTO JOKYMEHTA,

5) B cnydae, ecid OOSI3aHHOCTh XpaHEHHsS JOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHMKOB >KWJIbIX IMOMEUICHWH, 3asgBUTENIEM MPEICTaBIACTCS
JIOMOBAsi KHUTA;

6) MpaBOyCTaHABIMBAIOIINE JOKYMEHTHI HAa MHIUBUAYAJIbHBIA KUIION JOM (eciu
MpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EJWHOM rocygapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJII BBIMMUCKHU U3 TTOXO3SIICTBEHHON KHUTH.

2.5.2. 3asgBieHHe W TMpUIaraeMble JOKYMEHTbl MOTYT OBITh MPEICTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJIHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yuepe3s M®DI] Ha OyMa)KHBIX HOCUTENSX U B BUJIE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM PecryOnrkanckoro nmopTaiia B 3J€KTPOHHOU (hopme;

3) B HMcnonkoM JIMYHO WM MOCPEACTBOM MOYTOBOM CBSI3M HAa OyMaKHOM
HOCHTEJE.

3asiBICHHE W TMpujaraeMble JOKYMEHTBI, IPU HaIPaBICHUH TOCPEICTBOM
MOYTOBOM CBS3H, 3aBEPSAIOTCS B YCTAHOBJIECHHOM MOPSIKE.

2.5.3. 3asBleHHE TIPU HAIPaABICHUHM MOCPEACTBOM PecnyOinKaHCKOro mopraia
ITOANIMCHIBAETCS IPOCTOM AJIEKTPOHHOM MOATIMCHIO 3asIBUTEIIS.

Jlnst monmydeHuss MPOCTOW BJICKTPOHHOW TOAMKMCH 3asBUTEII0 HEOOXOIUMO
mpoiitu Tmipotenypy peructpamnuu (ayreHtudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DNEeKTPOHHBIC JOKYMEHTHI (3JEKTPOHHBIE 00pasbl JOKYMEHTOB), YKa3aHHBIC B
noAmyHkTax 2, 4-6 mynkrta 2.5.1 aIMHUHHUCTPATUBHOTO pETJIaMEHTA, 3aBEPSIOTCS
YCWJICHHOW KBATH(UITMPOBAHHONW MOAMKCHIO JIUII, YIIOJHOMOYEHHBIX HA CO3JaHHUE U
MOANMCAaHNE TAaKUX JOKYMEHTOB, B TOM UHCJI€ HOTApUyCaMHU.

DJIEKTPOHHBIEC IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOR), MPUJIaraeMble K
3as1BJICHUIO, B TOM 4YHKCIIe JOBEPEHHOCTH, HAMpaBisAloTCa B Buae ¢aiioB B opmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee S0 MOaT.



KauecTBo nmpenocTaBisieMbIX 3JIEKTPOHHBIX IOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO TO3BOJISATH B MOJHOM O0OBEME MPOYHUTATh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) mpeacTaBieHus] TOKyMEHTOB ¥ MH(GOPMAIIUU WU OCYLIECTBICHUS ICHCTBUH,
MIPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
MIPAaBOBBIMU aKTaMH, PETyJIHPYIOUIMMU OTHOIICHMS, BO3HHUKAIOIIME B CBSI3U C
MIPEA0CTABICHUEM MYHULIMIIATBHOMN YCIYTH;

2) ocyuIeCTBJICHUS IEUCTBHM, B TOM YHCIIE COIJIACOBAHMM, HEOOXOAUMBIX JIJIS
MOJIYYCHHUsS] MYHUIMNAIBHOM YCIYTM U CBSI3aHHBIX C OOpallleHHWeM B HHbIE
rOCYJIJapCTBEHHBIE OpPTraHbl, OPraHbl MECTHOTO CaMOYIpPaBJIEHUs, OpraHu3aluu, 3a
UCKIIIOUCHHUEM TIOJIy4eHHUSI YCIAYyr U TMOJy4YeHUs JOKYMEHTOB M HH(OpMaIuu,
NPEAOCTABISIEMBIX B PE3YNbTAaTE MPEAOCTABICHUS TAKUX YCIYr, BKIIOUYEHHBIX B
MepeyHu, yKa3zaHHble B 4acth | crateu 9 @epepanbHOro 3akoHa Ne 210-D3
(HEOOXOIMMBIX U 00S13aTEIBHBIX YCIIYT);

3) npexacTaBieHHUs JTOKYMEHTOB U HH(POPMALMM, OTCYTCTBHE M (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCHh NPH MEPBOHAYAIBLHOM OTKAa3€ B MpPHEME
JOKYMEHTOB, HEOOXOJIMMBIX MJis MPEAOCTABICHHUS MYHHMIMIAIbHOW YCIyrH, JHOO B
MPEA0CTABICHUN MYHUIIMIIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBAHWII HOPMATHBHBIX IMPABOBBIX AaKTOB, KAaCAIOMIMXCA
IIPENOCTABIICHUS MYHULIUIIAIIBHON YCIIYTH, MOCJIE IIEPBOHAYAIIBHON ITOJAa4H 3asBJICHUS
O MPEAOCTABICHUA MyHULIUITIAJIbHON YCIIYTH;

0) HanMuue OMMOOK B 3asBJICHUU O MPEAOCTABICHUN MYHULUIAIBHON YCIYTH U
JNOKYMEHTaX, IOJAHHBIX 3asBUTEIEM I0OCIE IMEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTAaBICHUS MYHMIMIAJIbHOW yCIIyTd, Ju00 B
IIPEAOCTABICHUN MYHULIUITAIIBHOM YCIIYTH U HE BKJIIFOUEHHBIX B ITPEICTABICHHBIN paHee
KOMIUJIEKT IOKYMEHTOB;

B) UCTEUEHHUE CPOKA JACUCTBUS JOKYMEHTOB WJIM U3MEHEHUE HHPOpPMALIUU MOCe
MEPBOHAYAJILHOTO OTKa3a B MIPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I) BBISBIIEHHE JOKYMEHTAJIbHO MOJATBEPkKACHHOrO (akta (MPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACUCTBUS (0€3A€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Ucnonkoma, pabotauka M®II, npu nepBoHa4aIbHOM OTKa3e B MPUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABJICHNS MyHULIUNIABHON YCIYTH, TMOO0 B IPEIOCTABIECHUN
MYHULUIIAIBHOW YCIIYTH, O Y€M B NUCBMEHHOM BHJE 33 NOJAINUCHI0 PYKOBOJMTEIS
HcnonkoMa npu nepBOHAYaJIbHOM OTKa3€ B NMPUEME JTOKYMEHTOB, HEOOXOIUMBIX JJIs
MIPEIOCTABICHUS MYHHUIMNAIBHOW YCIyTH, YBEAOMIIAECTCS 3asBUTENIb, a TaKKe
MPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEYI00CTBA;

4) mpenocTtaBieHHs Ha OyMa)XHOM HOCHTENE JOKYMEHTOB W HWH(pOpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTN 3aBEPEHbI B COOTBETCTBUH C IyHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIIOYEHHEM CITYy4YaeB, €CIIN
HAaHECEHHWE OTMETOK Ha TaKWe€ JOKYMEHTbI JIMOO UX U3BITHE SBISAETCS HEOOXOAUMbIM
YCIIOBHEM TPENOCTaBIEHUSI IOCYaPCTBEHHON MM MYHUIMIAIBHOW YCITyTHU, U MHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (perepaibHbIMU 3aKOHAMHU.



2.6. HcuepnbiBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHM C
HOPMATHUBHBIMU MPABOBBIMU aKTaMH IS MPEIOCTABJICHUS MYHUIIMIAIBHON YCIIyTH,
KOTOPBIE HAXOJSATCS B PACIOPSKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOyNIpaBJiCHUsS W TOJBEJIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPABIICHUSI OpraHU3aluii U KOTOphIE 3asBUTEIb BIIPABE MPEIACTABUTD,
a TaKKe CIOCOOBI WX TOMYYCHHSI 3agBUTEIISIMH, B TOM YHCIIC B 3JIEKTPOHHOU (opme,
MOPSOK WX  TNPEACTABICHUS; TOCYIApCTBEHHBIA OpraH, oOpraH MECTHOTO
caMOYTIpaBJieHUs JIMOO OpraHW3aIls, B PACTIOPSHKEHUN KOTOPBIX HAXOASTCS JTaHHBIE
JTOKYMEHTBI

2.6.1. [Tonyyarorcs B paMKax MEKBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) Beimucka W3 EQWHOrO TOCYIapCTBEHHOTO pEecTpa HEABMKUMOCTH — —
®denepanbHas ci1y»0a rocy1apCTBEHHON perucTpalnuu, Kagactpa u kaprorpaduu;

2) CBeJEHHs O IEHCTBYIOIIEM AaCopTe IrpaxaannHa Poccurickoit deneparuu —
MBJI Poccuu;

3) cBedeHHsS O HOTapHaIbHOW AoBepeHHOCTH — DenmepaiibHas HOTapHaIbHAs
nanara.

2.6.2. 3asBuTenb BOpaBE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
noAanyHkre 1 myHkra 2.6.1 aIiMHUHUCTPATUBHOIO perjaMeHTa, B (hopMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBAIU(PUIMPOBAHHOW TMOAMHUCHIO  JIUII,
YIOJIHOMOUYCHHBIX Ha CO3JaHM€ M TMOJAMNHCAHWE TaKUX JOKYMEHTOB, IpPH IOjaye
3asIBJICHUS.

2.6.3. HenpencrapieHue (HECBOEBPEMEHHOE NPE/ICTABIICHUE) YKAa3aHHBIMHU B
nyHKTe 2.6.1 aIMHUHUCTPATUBHOIO pErjaMEHTa OpraHaMH rOCYJapCTBEHHOM BJACTH,
OpraHaMy MECTHOI'O CaMOYIIPABJICHHS, OpraHU3alUsIMH JIOKYMEHTOB U CBEJICHHUI HE
MOXET SIBJISIThCS OCHOBAHHUEM ISl OTKA3a B IPEAOCTABICHUY MYHULIMIIAJIbHON YCIIYTH.

2.6.4. JlomxHocTHOE nuI0 W (Win) pabOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pEIrJIaMEHTa OpPraHOB W OpraHu3aldii, HEe MpPEICTaBUBIIHE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHBIE U HAXOJSIIMECS B PACIOPSIKEHUU
JIOKYMEHT WJIM CBEACHUS, MOJJIeKAT aIMUHUCTPATUBHOM, JUCIUIIIMHAPHON WJIM UHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoit deaepanuu.

2.6.5. 3anpeiaercst TpeOOBaTh OT 3asBUTEIIS IOKYMEHTBI CBEICHUS, B TOM YHUCJIIE
MOATBEPKAAIONINE BHECEHUE 3asiBUTEIIEM TIJIaThl 3a MPEJOCTaBICHUE MYHULIMTATBHOM
YCIIYTH, HAXOJIAIIHUECS B PACHIOPSIKEHUU FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJiEHUs W TOJBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOT'O CaMOYTPABJICHUS OPTaHU3ALIUIA.

Henpencrasnenue 3asaBUTENEM JOKYMEHTOB, COJEPIKAIUX CBEICHUS, KOTOPHIE
HaxXoJSATCA B PACHOPSDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJiEHUs W TOJBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPABJICHUSl OpraHu3allui, HE SIBISETCS OCHOBAHMEM A OTKasa
3asIBUTEIIIO B MIPEJOCTABIECHUA MYHHUIIMTIATLHON YCIIyTH.

2.7. VicuepnbIBarolinii nepeyeHb OCHOBAHUH JJI OTKa3a B IpUEMe IOKYMEHTOB,
HEOOXOJAMMBIX JJISl TPEAOCTABIICHUS MYHUILIUIIAIBHON YCIyTH



2.7.1. OcHoBaHUSIMH [JJisi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJIMMBIX s
MPEAOCTABICHUS MYHULIMIIAJIbHON YCIYTH, SIBJISIOTCS:

1) npencraBiieHHbIE 3asBHUTENIEM JOKYMEHTBI COJAEpXKaT MOAYUCTKU H
WCIIPaBJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAKE, YCTAHOBICHHOM 3aKOHOIATEIBCTBOM
Poccuiickon ®enepanuu;

2) TOKYMEHTBI COAEpPKAT IMOBPEXKICHUS, HAIMYUE KOTOPBIX HE IO3BOJIET B
MOJIHOM 00beMe UCMOJIb30BaTh HMH(POPMAIMIO U CBEACHUS, COJAepXkKaluecs B
JOKYMEHTax JUIsl IPEeJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) npencraBieHHBbIE AOKYMEHTBHl WJIM CBEACHHUS YTPATUIW CUIy HA MOMEHT
oOparieHus 32 MyHUIIUTIATBHOW YCIyro (JOKYMEHT, yJIOCTOBEPSIIOUIMI MOTHOMOYHS
IpEeICTaBUTEIIS 3asIBUTEIA, B CIy4yae 0OpallleHus 3a MPeJ0oCTaBICHUEM MYyHHUITUTAIbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) noyaya 3asBJIEHUS O MPEAOCTABICHUHA MYHUIIMITAIbHON YCIIYTH U IOKYMEHTOB,
HEOOXOAMMBIX JIJIsl IPEIOCTABICHUS MyHUITUTIAIBHON YCIIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOPPEKTHOE 3all0JHEHUE 00s13aTEeNbHBIX MOJIEH B OpMe 3asBICHHUS], B TOM
yycie B MHTEPAKTUBHOM (¢opme 3asBieHus Ha PecnyOnukaHCcKOM —mopTaie
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIHLHOE 3aMI0JTHEHUE);

6) NpeacTaBiICHUE HEIMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
MPEI0CTABIECHUS MyHULIMTIATBHON YCIIYTH;

7) 3asBIEHHE O MPEAOCTaBICHUU YCIYrd MOAAHO B OpPraH rocylapCTBEHHOM
BJIACTH, OPTaH MECTHOTO CAMOYITPABIICHUSI WJIA OPTAHU3ALIMIO, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIUIAIBHON YCIIyTH;

8) HecoOsIoIeHHE YCTaHOBIEHHBIX cTatheil 11 denepanbHOro 3akona ot 6
anpens 2011 roga No 63-®3 «OO0 35€KTPOHHON MOJMUCH» YCIOBUN NpPHU3HAHUS
JEHCTBUTEILHOCTH YCUIICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHON MOATHCH.

2.7.2. llepeyeHb OCHOBaHHI JJIsi OTKa3a B MpPUEME IOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIOJTyYEHUS MyHULUMIIATBbHON YCIYTH, SIBJSIETCS NCUEPTIBIBAIOIIMM.

2.7.3. Pemienrie 00 OoTKa3ze B MpUEME 3asBICHUSI U JOKYMEHTOB, HEOOXOAUMBIX
JUISl TIPEIOCTABJICHUS MYHUIUIIAIbHOW YCJIYTH, MOXET OBbITh MPUHSTO KaK BO BpeMs
npueMa 3asBUTENS, TaK M MOCIE MOJYYEHHUS] OTBETCTBEHHBIM JIOJXKHOCTHBIM JIUIIOM
Hcnonkoma HEOOXOJUMBIX ISl IPEAOCTABICHUS] MYHULIUITAIbHON YCIYTH TOKYMEHTOB
(cBemeHMi) ¢ HUCMOJIB30BAaHUEM  MEXBEJOMCTBEHHOTO  MH(OPMAIIMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MPEBBIMAMIMN 9 pabouux THEH CO JHS PEerucTpaiuu
3asIBJICHUS.

2.7.4. 3anpemaercss OTKa3blBaTh B MPUEME 3aSBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOMMBIX JUTs IPEIOCTABICHUS MYHHUITUIIATLHOM YCITYyTH, B CITydae €CIIH 3asBJICHUE
¥ JIOKYMEHTBI, HEOOXOIUMBIE TS PE0CTABICHUSI MYHHUITUTIATLHOM YCIIYTH, TTOJJaHbI B
COOTBETCTBHUH C MHGOPMAIIHEH O CPOKAX U MOPSAKE MPEAOCTABICHNUS] MYHUIIUITAIEHON
yciyTH, onyonukoBanHoM Ha Ennnom noprane, Pecny6nukanckom noprase.

2.8. VicuepnbiBaroluii nepeyeHb OCHOBAHUH /1JIs1 IPUOCTAHOBIICHUS UM OTKa3a B
IIPEIOCTABICHUA MyHULIMTIIAJBHOW YCIIYT'H



2.8.1. OcHoBaHus Uil NMPUOCTAHOBJICHUS MNPEAOCTABICHUS MYHULIMNAIBbHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUN MYHULIMITAIIBHON YCITyTH:

1) B peCTaBICHHBIX 3asBICHUH U (HJIM) JOKYMEHTAX COJEPKUTCS HEMOHAS
(unm) HemoCcTOBEpHAst HH(OpMaLINS;

2) MOCTYIUIEHWE OTBETa OpPraHa rOCyJapCTBEHHOW BIIACTH, OpraHa MECTHOIO
caMOYIIpaBJieHUs1 JIMOO MOABEAOMCTBEHHOW OpraHy TOCYAapCTBEHHOM BJIACTH WIIU
OpraHy MECTHOTO CaMOYNPABJICHHS OpraHU3allMM Ha MEKBEIOMCTBEHHBIN 3aIpoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (111 ) HHGOpMAaIiy, HEOOXOUMBIX
JUTSL IPEAOCTABIICHUS MYHUITUTIATBHONW YCITYTH, €CJIM COOTBETCTBYIOIIMM JJOKYMEHT HE
OBLIT MPEJICTABIICH 3asIBUTEJIEM MO0 COOCTBEHHOW MHUIIMATHUBE;

3) OoTCyTCTBHE CBEACHUN O PErMCTpalid Ipa)iJIaHUHA 10 MECTY KHTEIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUH OPTaHOB MECTHOT'O CaMOYITpaBICHUSI.

2.8.3. IlepeueHb OcCHOBaHMM Al OTKa3a B IMPEJOCTaBICHUU MYHHUIUNAIBHOM
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIINM.

2.8.4. 3anpemaeTcsa OTKa3blBaTh B MPEIOCTABICHUN MYHULIUIAIBHOW YCIYTH B
cilly4yae, €CIM 3asBICHUE O MPEAOCTAaBICHUM MYHHUIMIAIBHOM YCIYrd MOAAHO B
COOTBETCTBUM C MHPOPMALIMEN O CPOKAX U MOPSAAKE MPEAOCTABICHNUS] MYHULIUITAIbHON
yCIIyTH, onyosMkoBaHHOW Ha EquHom noptaine, PecryOnnkanckoM mopraie.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMaHUs TOCYIAPCTBEHHON MOILIMHBI UJIA HHOU
IJ1aThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHUIIUIIAIBHOW YCIYTH

MyHununan€bHast yciiyra npeiocTaBisieTcs Ha 0€3B03Me3JHOM OCHOBE.
2.10. Ilepeyenn yciyr, KOTOpbIE SIBISIFOTCSI HEOOXOIUMBIMU U OOSI3aTEIBbHBIMHU IS
NPEIOCTABIICHUS! MYHMIMIIAJIbHOW YCIyrd, B TOM 4YHCIIE€ CBEICHHUS O JOKYMEHTE
(TokymMeHTax), BbIJaBa€MOM (BBIJaBa€MbIX) OpraHHU3alUsAMH, YYacTBYIOIIMMHU B
MPEIOCTABICHUH MYHULIMTIATBHBIX YCIIYT

[IpenocraBieHrne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
2.11. Tlopsimok, pa3Mep W OCHOBaHHUS B3WMaHUs TUIATHI 3a TMPEIOCTABIICEHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOIMMBIMH UM OOSI3aTENBHBIMH IS TPEIOCTaBICHUS
MYHUIMTNIATBHOM yCITyTH, BKJIOYask HHPOPMALIUIO O METOJIMKE pacyeTa pazMepa Takou
TJIaThI

[IpenocraBnenre HEOOXOAMMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.
2.12. MakcumanbHBIA CPOK OXHJIAHMS B OuepeAr MpuU TMojade 3ampoca o
MPEIOCTABIIEHUN MYHULMIIAIBHON YCIyTH, YCIYTH, IPEIOCTaBIIEMON OpraHu3alueH,
y4acTBYIOIIEH B MpPEAOCTaBICHUM MYHULUMNAIbHOM YCIYyTH, U TMpPU TOJYyYECHUH
pe3yJibTaTa NpeJoCTaBICHUS TAKUX yCIyT

2.12.1. Bpems oxuaaHus py NoJave 3asiBJICHUS HAa NOJIyYeHHE MyHULUIIATbHOM
yCIIyTH - He 6oJiee 15 MUHYT.

2.12.2. Ilpu nosiyueHun pe3yJsibTaTa MpPeJOCTABICHUS MYHHUIIMIIAJIBHON YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OYEPEIN HE OJKECH MPEBBIIATh 15 MUHYT.



2.13. Cpox U TOpSAAOK pErucTpalMyd 3ampoca 3asBUTENS O NPEAOCTABICHUU
MYHULIMIAIBHOMN YCIYTH U YCIYTH, MPEIOCTABIISIEMON OpraHn3alueil, yuacTBYyIOIIeH B
MPEIOCTABICHUY MyHUITUTIATLHOU YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

2.13.1. Ilpu nuynom ob6pamiennn B MOL B 1eHb mogayn 3asiBICHUS 3asBUTEIIO
BbIaeTcs pacnucka u3 AUC M®I] ¢ peructpaiimioOHHBIM HOMEPOM, MOITBEPKIAIOIIIM,
YTO 3asiBJICHUE OTIIPABJIEHO, U JATOW MOAAYX 3asiBJICHUS.

2.13.2. Ilpu HanpaBICHUH 3asIBICHUS MMOCPEACTBOM, PecmmyOimkanckoro mopraia
3asIBUTENh B JCHB MMOa9H 3asiBJICHHS MTOTy9YaeT B IMIHOM KaOuHeTe PecmyOnmmkanckoro
NOpTaJIa U IO 3JIEKTPOHHOW MOYTE YBEAOMJIEHUE, MOATBEPKAAOIIEE, YTO 3asIBIICHUE
OTHPABJIEHO, B KOTOPOM YKAa3bIBAIOTCS PETHCTPALMOHHBI HOMEP M Jara MOAa4H
3asBJICHUS.

2.13.3. Ilpu nuuHoM oOpamieHuu B McmoskoM B JieHb IMOJAa4Yd 3asBIICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM VICTIoJIKOMa 3aiBUTENIO BBIIAETCS PaCIrCKa
13 aBTOMATU3UPOBAHHOM MH(GOPMAIIMOHHON CUCTEMBI, TPEeIHA3HAYCHHOM JJIs1 OKa3aHUs
rOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, C PErUCTPAllMOHHBIM HOMEPOM, JaTOM
MOoJa4M 3asBJICHUS U MEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K TOMEUICHHUSIM, B KOTOPBIX MPEJOCTABISETCS MYHUIIUIATbHAS
yciyra, K 3aidy OXKHMJIaHHs, MEeCTaM JUIsl 3allOJIHEHHs 3alIpoOCOB O MPEAOCTaBICHUU
MYHULIMTATBHON yCIyTy, HHOOPMAIIMOHHBIM CTEHJIaM ¢ oOpa3llaMy UX 3allOJTHEHUS U
MepeyHeM JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS KaXI0H MyHULIUTTATIHLHOM
YCIIYTH, Pa3MEIICHUI0 U O(POPMIICHUIO BU3YAJIIbHOW, TEKCTOBOM W MYJIbTUMEIUNHON
uH(pOpMaIUU 0 TOPSJIKE MPETOCTABICHUS TAKON YCIyTH, B TOM YKCIIE K 00ECIICYCHHUIO
JOCTYITHOCTH JIJI1 UHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (DelepaibHbIM
3aKOHOJIaTEJILCTBOM W 3aKoHojaarenbcTBOM PecnyOnuku Tarapcrtan o coruanbHOU
3allUTE UHBAJIUJIOB

2.14.1. IIpenocTaBieHue MyHUIIMNIATLHON yCIYTH OCYIIECTBISECTCS B 3JaHUSAX U
MOMENICHUSX,  OOOpPYJOBaHHBIX MPOTUBOMOXKAPHOW  CUCTEMOM U CHUCTEMOM
MOKAPOTYIIECHUS.

Mecta mnpuema 3asBuTeNied O0OOpPYAYIOTCS HEOOXOAUMON MeOenblo s
odopmIIeHUSI TOKYMEHTOB, HHGOPMAIMOHHBIMU CTEHIaMHU.

2.14.2. B CcOOTBETCTBMM C 3aKOHOHATeNbCTBOM Poccuiickoii ®enepanuu o
COLIMAJIBHOM 3al[UTE WHBAIMJOB B LEIAX OECHpEensaTCTBEHHOrO IOCTyMa K MECTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIyTH 00€CTIeYuBaeTCs:

1) obecmeunBaeTcss OECIPENATCTBEHHBIN OCTYIl HWHBAIMIOB K MECTY
MPEAOCTABICHUS MYHUIIMTIATBLHOW YCIyTu (yZOOHBIN BXOJ-BBIXOJ B TOMEIICHHUS H
MepeMeINIeHNe B X Tpeiesiax);

2) BH3yallbHas, TEKCTOBas M MYJIbTUMEAMUHAS HHPOPMALUSA O MOPSIKE
MPEIOCTABICHUS MYHUITUTAIBHOW YCITYyTH pa3MeNiaeTcss B yAOOHBIX JJIsi 3asBUTENICH
MecTax, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN MHBAIUOB;

3) compoBOXICHHE WHBAINIOB, MMEIOIIMX CTOMKHE PACCTPOMCTBA (PYHKIIUU
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBMKEHHUS, U OKa3aHUE UM TTIOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITCJILHOTO IIEPEABIIKCHUS IO TEPPUTOPHUH, Ha
KOTOPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, HHXXEHEPHOM | TPaHCHOPTHOMN
MHPPACTPYKTYp, BXOJIa B TaKue€ OOBEKTHI U BBIXOJIa U3 HUX, MTOCATKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKHU U3 HETO, B TOM YHCIIE C UCIOJIb30BAHUEM Kpecia-KOJSICKU;



5) mamnexamiee pa3MelieHHEe OOOpPYIOBaHUS W HoOcUTened HH(opMaIuy,
HEOOXOUMBIX JJIs1 0OecriedeH s OeCIPensITCTBEHHOTO JOCTYa MHBAJUIOB K yCIyram
C YYETOM OIPAHMYEHUN UX )KU3HEAECATEIbHOCTH;

6) nyOimpoBaHuEe HEOOXOAMMOW MJIi MHBAJIHIIOB 3BYKOBOW M 3PUTEIBHOMN
uHpOpMallMK, a TaKKe HAJINKNCed, 3HAKOB M HHOM TEKCTOBOM M rpaduueckoi
uH(pOpMaIMU 3HaKaMHU, BBITIOJHEHHBIMH pelbepHO-TOUeYHBIM IpudTOM bpaiins;

7) IOIyCK CypAOIEepeBOAYNKA M TU(IOCYPIOEPEBOIUNKA;

8) normyck cOOaKU-TIPOBOAHHKA npu HATUYUHU JOKYMEHTA,
HOJTBEPKIAIOLIETO €€ CIelMaIbHOEe 00yUYEHNE U BbIAABAEMOro 1o (opMe U B OPSJIKE,
KOTOpBIE YCTaHOBJICHBI IpPUKa3oM MHUHHCTEpCTBA TpyAa U COLMAIBHOM 3alllUThI
Poccuiickoit ®eneparuu ot 22.06.2015 Ne 386H «O0 yTrBepKaeHUU (POPMBI JOKYMEHTA,
HOJATBEPKIAIOUIETO CHENHATIbHOE O0yYeHHE COOAKU-IIPOBOJAHHMKA, M TOPSAKA €ro
BBLIAYN.

2.14.3. TpeboBanusi B YacTH oOOECHEUYEHHUS JOCTYIIHOCTH IS WHBAJIHUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEJOCTABICHHE MYHULMIAIBHOU YCIIyTH, U
CPEICTB, UCHOJIb3YEMbIX IPHU MPEJOCTABICHUH MYHULHUIAIBHON YCIyI'H, KOTOpPbIE
yKazaHbl B mnoamnyHkrax | — 4 mynkra 2.14.2. aqgMHUHUCTPAaTUBHOIO pEIrJIaMEHTA,
MPUMEHSIOTCS K OOBEKTaM U CpPEJICTBAM, BBEJCHHBIM B JKCIUIyaTAlMIO WA
MPOIIEAIINM MOJIEPHU3ALNIO, PEKOHCTPYKLMIO nociie 1 urona 2016 roxa.

2.15. Tloka3zaTenu JOCTYMHOCTH M KaueCTBa MyHHUIIUIAIBEHOW YCIYTH, B TOM YHCIE
KOJMYECTBO  B3aWMOJCHCTBUN  3asBUTENSl C  JIOJDKHOCTHBIMM  JIMIAMM  IIpU
IIPEIOCTABICHUN MYHULUIIAIBHOW YCIYIM M MX IPOJOJIKATEIBHOCTH, BO3MOKHOCTh
NOJIyueHUs: UHPOpMALMM O XOJ€ MPEJOCTaBICHUS MYHHMIMIIAJbHOW YCIYTH, B TOM
YlUClie C HUCHOJb30BaHMEM HMH(POPMAIMOHHO-KOMMYHUKALMOHHBIX TEXHOJOIHH,
BO3MOXXHOCTh JIMOO HEBO3MOXXHOCTh IOJIyYEHHUS MYHULUINAIBHOM YCIyTH B
MHOTO(YHKIIMOHATBbHOM LEHTpE IPENOCTABIICHUS roCyJapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B TIOJHOM 00beME), B JIFOOOM TEPPUTOPUATHHOM
MO/PA3/ICICHUN OpraHa MCIOJHUTENBHO PAaCHOPAIUTENBHOTO OpraHa MECTHOI'O
CaMOYIIpaBJIEHUs, 1O BBIOOPY 3asBUTENS  (IKCTEPPUTOPUAIBHBIA  MPHUHIIMII),
MOCPEACTBOM 3arpoca O MPEIOCTABICHUU HECKOIBKUX TOCYAApPCTBEHHBIX W (WJIM)
MYHUIUOAIBHBIX YCIAYr B MHOTO(QYHKIMOHAJIBHBIX LIEHTPAaX MPEAOCTaBICHUS
TrOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, MPEIyCMOTPEHHOTO crartbel 15.1
®enepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3a11poc)

2.15.1. TlokazarensiMu JOCTYIMHOCTH MPEAOCTABICHUS MYHUIUIIAIBHOW YCIyTH
SABJISIFOTCSL:

PacnoJIOKEHHOCTh ITOMEIIEHMS], B KOTOPOM BEJIETCS ITPUEM, Bbl1ada JJOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYUE HEOOXOJUMOro KOJIMYECTBA CIELUUAINCTOB, a TAaK)Ke MOMEUICHHH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIMYUE HCcUepnblBaollell MHPOpMAIUU O Crocobax, MOpsAIKE M CpoKax
MPEIOCTABICHUS MYHUIMNIAIBHOM YCIyrd Ha HMH()OpPMAMOHHBIX CTeHAaX, EguHoM
noprane, PecnyOnukanckom nopranie, opuiruaIbHOM calTe MyHULUIIATbHOTO paiioHa;

OKa3aHWE TMOMOIIM WHBaJuAaM B TMPEOJOJICHUH OapbepoB, MeEUIAIOUIUX
MOJIYYEHHUIO UMHU YCIIYT HapaBHE C IPYTUMHU JIMIAMHU.



2.15.2. llokaszaTensiMu KayecTBa NPEAOCTABICHUS MYHULMUIAIBHOW YCIyTH
SABJISIFOTCS:

1) cobmoieHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpOKa MOTYICHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJ00 Ha HAPYIICHUS aIMHHHCTPATUBHOTO
perjiaMeHTa, COBEpIICHHbIE pa0oTHUKaMH McnonkoMma;

4) KOJTMYECTBO B3aUMO ICHCTBHIA 3asIBUTEIS C JJOJDKHOCTHBIMU JIMIIaMu (0€3 yduera
KOHCYJIbTALIN):

B3aMMOJICHCTBUE 3asBUTENs ¢ paboTHukamu Mcmonkoma wimu MOI mpu
OPEAOCTABICHUA MYHULMNAIBHOM YCIYyTH OCYIIECTBISIETCS OJIWH pa3 IpHu
Ipe/ICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIMMbIMU JJOKYMEHTAMU;

OJIMH pa3 B cllydae HEOOXOJIMMOCTH MOJy4YEHHUS! pe3yibTaTa MpeaoCTaBICHUs
MyHUIIUTTAIbHOM ycayru B Mcnionkoma i M®IL] B hopMe sx3eMIuisipa 3J1eKTPOHHOTO
JIOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpOAOIKUTENBHOCTh OJHOTO B3aMMOJEUCTBUS 3aABUTENS C JOJKHOCTHBIMH
JIMIIAMU TIPHU NPEAOCTABICHUY MYHUIIUIIAIBHON YCIYTH HE MPEBBIIIAECT 15 MUHYT.

3asBUTEIb BIPABE OLICHUTHh KAYECTBO MPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH
C TMOMOIUIBIO YCTPOWCTB TMOABMXKHON paauoTenc(OHHON CBS3U, C HMCIOJIb30BAHUEM
PecnyOnnkaHcKkoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. NUudopmanus o xoze NpeaoCTABICHUS MYHULIMIAIBHON YCIYTH MOXET
ObITb TOJy4YyeHa 3asBHUTEIEM B JUYHOM KabuHeTe Ha EnuHom moprare,
Pecnybnukanckom noprane, B Mconkoma, MOLI.

2.15.4. TlpenocTaBieHUEe MYHUIIMIIAIBLHON YCIYTH OCYIIECTBISAETCS B JIIOOOM
MOI] no BeIOOpY 3asgBUTENS HE3aBUCMMO OT MECTa €ro J>KUTEJIbCTBA WJIM MECTa
(dakTrdeckoro npoxuBaHus (MpedbiBanus) Ha TeppuTopun Pecryonuku TaTapcran mo
AKCTEPPUTOPHUAIIBHOMY IIPUHLIUITY.

MyHuunaibHas yciayra B COCTaBe KOMIUIEKCHOTO 3aIpoca He MPEI0CTABIISETCH.

2.16. 1nble TpebOBaHMS, B TOM YUCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHHUS
MYHUIUTIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIMITY (B clydae, eCiu
MyHUIMNATbHAS yCIyra MpeA0CTaBIIAETCS M0 SKCTEPPUTOPUATBHOMY MPUHIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAJILHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu nmpeaocTaBieHUN MYHUIIUNAIBHOW YCIYTH B JJIEKTPOHHOU (popme
3as1BUTENIb BIIPaBE:

1) nonyunth HHGOPMAIMIO O TOPSAKE W CPOKax MPEAOCTABICHHS
MYHUIIMTIAJIBHOM YCIIYTH, pa3MmelieHHyro Ha Enunom moprane, PecmyOimkanckom
MopTale;

2) mojaTh 3asBICHUE O MPEIOCTABICHHM MYHUIUIATBHOW YCIYTrH W HHBIC
JOKYMEHTBI, HEOOXOIMMBbIE JIs IPEIOCTaBICHNUS MyHUIIUTIAIBHOM yCITyTH, B TOM YHCIIE
JOKYMEHTBI M1 UH(POPMAIIHIO, DIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTN 3aBEPEHBI B
COOTBETCTBHUM C IMTyHKTOM 7.2 yactu 1 crarteu 16 @enepanpHoro 3axkoHa Ne 210-D3, ¢
UCIIONIb30BaHuEM PecryOnnkaHcKoro noprana;

3) MOJIyYUTh CBEICHHS O XOJC BBIMOJHEHUS 3asABJICHUN O IMPEIOCTaBICHUU
MYHUIUMTNIATBHOM YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCYIIECTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUIIUNIAILHON YCITYTH;



5) moyiyduTh pe3yNabTaT MPEIOCTABICHUS MYHHUIUMNAIBLHOW YyCiayrn B (opme
AIEKTPOHHOIO IOKYMEHTA;

6) monaTh xkao0y Ha pemeHue u aeicTBue (0e3nerictue) Mcemonkoma, a Takke
€r0 JOHKHOCTHBIX JIUI], MyHHUITAIIALHBIX CITYXKAIUX MOCPeICTBOM PecmyOmrKkancKkoro
nmoprana, mopTtana QemepaabHOM TOCYJAPCTBEHHOW WH(POPMAIIMOHHON CHUCTEMBI,
o0ecIeunBaIIe Mporecc M0CyaeOHOro (BHECYAEOHOT0) 00KaIOBaHUS PEIICHUNA U
neicTBuil (0e31elCTBHS), COBEPIIEHHBIX MPHU NPEIOCTaBICHUH TOCYAApCTBEHHBIX U
MYHULIMOAIBHBIX YCIYr OpraHamu, MOPEIOCTaBISIIONIMMA TOCYJIapCTBEHHBIE U
MYHUIIUTNIAIbHBIE YCIYTH, WX JOJUKHOCTHBIMU JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHHUIIUTIATBHBIMU CITY>KaIIAMHU.

2.16.2. ®opmupoBaHue 3asBICHUS OCYIIECTBIISECTCS MOCPEICTBOM 3aIMOJHEHHUS
ANIEKTPOHHOM (hopMBbI 3asiBiieHUs Ha PecnyOimkanckoMm moprane 6e3 HeoOXOAMMOCTH
JIOTIOJTHUTEJIbHOM 0/1auu 3asiBJICHUS B KaKOM-IMO0 UHOM opme.

2.16.3. IIpu popMupoBaHuY 3agBICHUS] 00OCCIICYHUBACTCS:

1) BO3MOXHOCTH KOIMPOBAHHS M COXPAHCHHUS 3asBJICHUS U HHBIX JIOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTPH 3aITOJIHCHUS HECKOJBKHMHM 3asIBUTEIISIMU OJHOW 3JICKTPOHHOM
(dbopMBbI 3asgBiIeHUST TIpU OOpaIllEHUH 3a YCIyramu, IPeAroJiaraloliiMy HalpaBlICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OYMa)KHOM HOCHTEJIC KOIUH JJICKTPOHHOU (OPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHHUI
B JI000I1 MOMEHT IO >KEJIaHWUIO TOJH30BATENsl, B TOM YHWCJIE MPU BO3HUKHOBEHUU
OImKOOK BBOJIa U BO3BPATE JIJIsi TOBTOPHOTO BBOJIA 3HAYCHUN B DJIECKTPOHHYIO (HOpMy
3asIBJICHUS;

5) 3amonHeHWe TOJEH 3JICKTPOHHOW (OpPMBI 3asBICHHS J0 Hadvaja BBOJA
CBEJCHUM 3asBUTEJIEM C MCIIOJb30BAaHUEM CBeJieHUM, pasmelieHHbiXx B ECHA, u
CBEJICHUH, OMYyOJIMKOBAaHHBIX Ha PecnyOiaMKaHCKOM mopTajie, B YacTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXKHOCTH BEPHYTBhCS Ha JIFOOOW M3 3TAIOB 3alOJHCHHS JJICKTPOHHOMN
(dbopmbl 3asBiIeHUS O€3 OTEPU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXXHOCTH JOCTYyNa 3asBUTCNIA K paHee IOJAHHBIM WM 3asBJICHHUSIM B
TEUEHHE HE MEHEE OJIHOTO T'0JIa, a TAKKE YACTUYHO C(HOPMUPOBAHHBIM 3ASBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSIIIEB.

2.16.4. 3amucek 3asButeneid Ha mprueM B MO (nanee - 3amuck) oCymecTBIsSeTCS
nocpencTBoM Pecrybinkanckoro noprana, Tenedona KoHTtakT-mieHTpa ML,

3asgBUTENIO MPEAOCTABIISACTCS BO3MOXKHOCTD 3alKCH Ha JIFOObIe CBOOOHBIE IS
npueMa JaTy ¥ BpeMs B IIpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIHOHATLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONPEICIICHHYIO /1aTy 3aKaHYMBAETCS 32 CYTKH JI0 HACTYIUICHUS 3TOU
JIaThI.

st OCYILIECTBIICHUS npeABapUTEIbHON 3amucu MOCPEACTBOM
PecnyOnukaHckoro moprajia 3asBUTENI0 HEOOXOAMMO YKa3zaTh 3allpalliBacMble
CUCTEMOM JAHHKIC, B TOM YHCJIC:

dbamMunio, UMsl, 0TYECTBO (TIPU HATTUYUN);



HOMep TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeIaeMylo 1aTy U Bpems Iprema.

B ciydae HECOOTBETCTBUSI CBEACHHI, KOTOpbIE COOOLIMI 3asABUTENb IPH
MIPEABAPUTEILHON 3alIUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTENIEM IPU JIUYHOM
npuemMe, NpeBapuTeNIbHAas 3alliCh aHHYJIHPYETCS.

[Ipu ocymiecTBICHUH MPEIBAPUTEIBHON 3aMUCH 3asABUTENI0 00ECTIEUYUBACTCS
BO3MOKHOCTh pacledararb TaJOH-IOATBEpXKAeHUE. B ciydae, eciu 3asBUTEINb
COOOIUT aJpec 3JEKTPOHHOM MOYTHI, HAa YKa3aHHBIM aJpec TaKKe HAlpaBJIAETCS
uHpopMalusl O MNOATBEPKICHUM IPEABAPUTEIBHOM 3allUCU C yKa3aHUEM JaThl,
BPEMEHU U MECTa IpHUeMa.

[Tpu ocymiecTBICHUN NPEIBAPUTENBHON 3allMCU 3asBUTENb B 00S3aTEIBHOM
nopsaKe UHPOPMHUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B CIydae
€ro HEsBKM I10 UCTEUEHNHU |5 MUHYT C HA3HaYE€HHOIO BPEMEHU IpHUEMA.

3asBUTENb B JII000€ BpEMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asABUTENSI COBEPUIEHUS MHBIX ACHCTBUM, KPOME
MPOXO0KJICHNUS UICHTU(PUKAINUN U AyTEHTU(HUKALIMU B COOTBETCTBUHM C HOPMATUBHBIMU
IpaBOBbIMM akTaMu Pocculickoit @enepanuy, yKazaHus LEIH IIPUEMA, a TaKKE
MIPEIOCTABIICHUSI CBEICHHI, HEOOXOAUMBIX ISl pacuera JIUTEIbHOCTH BPEMEHHOI'O
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocraB, n0cJ1e10BATEJIbHOCTD U CPOKHU BBINOJHEHUSI AIMAHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BBINIOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BbINOJITHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOH Gopme, a TaKkKe
0CO0CHHOCTH BBINOJIHEHNUS] AAMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX LIEHTPaxX

3.1. Onucanue mocie0BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULANAIBHON YCIIyTH

3.1.1. IlpenocraBneHre MyHUIIMTAIBLHON YCIYyTH BKJIIOYAET B CeOsl CIEAYIONINE
aIMUHUCTPATUBHBIE MTPOLIEAYPHIL:

1) KOHCYIBTUPOBAHUE 3aSIBUTEIIS,

2) IPUHATHE W PACCMOTPEHUE KOMIUICKTa JOKYMEHTOB, TIPEACTABICHHBIX
3asIBUTEIIEM;

3) HanpaBJICHUE MEXKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacCTBYIOIIUE B
IIPENOCTABICHUN MyHULIMNIATIBHON YCIIYTH;

4) MOATOTOBKA pe3yJibTaTa MyHHUIIUIATBHON yCIyTH;

5) Bbiaua (HanpaBCHKE) 3asIBUTEIIIO pe3ysibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKUX ONHOOK.

3.2. Oka3zaHue KOHCYJIbTAIllUM 3asBUTEIIO
3.2.1. OcHoBaHMEeM Hayaja BBIMOJHEHUS AAMUHUCTPATUBHOM MpPOILEAYpPHI
ABJISIETCSl OOpallleHue 3asBUTENsI O BOINPOCAM, CBS3aHHBIM C MPEAOCTaBICHUEM
MYHULIMITAIIBHOW YCIIYTH.



JIOIKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHHUE
aAMUHUCTPATUBHOM MPOLEAYPBI, SBIIACTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOL;

npu oOpamenuun 3asutens B Mcnonkom — Cekperapp Mcrnonkoma (manee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpPaBe OOPATUTHCS 3a KOHCYJIBTAIMEH O MOPSIKE U CPOKaxX
MPEIOCTaBICHUSI MYyHUUUNATbHOH yciayru B MOIl naumuno u mo TenedoHy u
3JIEKTPOHHOM TOYTE.

PabotHuk MO®I] KOHCYIBTUPYET 3asBUTENSI, B TOM YHCJE IO COCTaBy, Gopme
NPEACTABISAEMON JOKYMEHTAIMU U IPYTUM BOIPOCAM JJISl OJIYYEHUS MyHULIMIAIBHOM
YCIIYTH.

3asgBUTEIb MOXET TMOJYYUTh HMHPOPMALUIO O TOPSJIKE MPEJOCTABICHUS
MYHUIIUITAIBHOM yCayru Ha oduinanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJIMAHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILHMM ITyHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIllCHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJAHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
KOHCYJIbTALIMSI IO COCTaBy, (opMe NpeICTaBIAeMON JOKYMEHTAMH W JIPYyTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.2.3. 3asBuTENH BrIpaBe 0OpaTUTHCS B MICmonKoM 1o TenepoHy U SIEKTPOHHOM
1o4uTe, a TaKXe IMOJYyYUTh KOHCYIbTAlMI0O Ha PecrnyOiMKaHCKOM mopTajne, cauTte
Hcrnonkoma 0 NOpAIKE M CpPOKax MPENOCTABICHHMS MYyHULUMNAIBHOW YCIYTHM, B TOM
quclie IO coCTaBy, (hOpMe MPEACTABIIEMON TOKYMEHTALMU U JAPYTUM BOIpOcam st
IIOJIYYeHUS] MyHUIIUNIAIBHON YCIIYTH.

JIOMKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHpPOBaHHE HHGOPMUDPYET
3asBUTENsI B COOTBETCTBUM C TpeOoBaHMsMH MyHKTa 1.3.4 aAMHHUCTPATUBHOIO
peryiaMeHra.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILHMM ITyHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE TpeX pabouMX AHEH CO JHS MOCTYIJIEHUS! 0OpaIieHusl.

Pe3ynpTaTaMy  BBINOJMHEHUS  AJMUHUCTPATUBHBIX MPOLEAYp  SBJISIOTCS:
KOHCYJIBTAlIMM 1O COCTaBy, (opMe MpeACTaBIsIeMO JOKYMEHTAllMM W JIPYyTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYE€HHS] MyHULIMITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILUIEKTA JOKYMEHTOB,
IIPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. [Ipuem QOKYMEHTOB ISl PEIOCTABICHHUS] MYHHUIIMTIAJbHOM YCIYTH YEPE3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3agButens (mpencTaBUTeNb 3asBUTENs) oopamaercs B M®I] ¢ 3anmpocom
O TMPEAOCTAaBICEHUHM MYHMIMNAIBHOW YCIYyTH W NPEACTaBIsA€T JOKYMEHTBHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii mpuem 3asiBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIaMEHTAa,;



3amoJIHSIET JICEKTPOHHYIO hopmy 3asBieHus B AUC MOIL];

OpyU  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aAMUHUCTPATUBHOIO  pErjlaMeHTa Ha OyMaXHOM  HOCHTENIE, OCYIIECTBIIAET
CKaHMPOBAHUE MPEICTABIEHHBIX IOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NEpeNAET 3asIBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1ocJIe MOANKUCAHUS CKaHUPYeT nognucanHoe 3assieHue B AUC MOL];

3arpyxaer B AUC MO nokymMeHTbI, IpeCTaBICHHbIE B ANEKTPOHHON dopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCS B ICHb O0OpallleHUs 3asiBUTEIIS.

Pe3ynpTaTaMu BRIOJHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP SIBISIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®OI] HampaBmsieT mNakeT MAOKYMEHTOB, NPHHATHIX OT
3asiBuTeNsi B Oprad B AJEKTPOHHOU PopMe (B COCTaBE MAKETOB AJIIEKTPOHHBIX JI€JT) B
T€YEHUE OJHOro paboyero AHS CO JHSA OOpalIeHUsl 3asiBUTENS] B CTPYKTYPHOE
nogpasaenenue MOLI.

Pe3ynpraTaMy  BBIIOJIHEHUS  AJMUHUCTPATUBHBIX  IPOLEAYP  SBISAIOTCS:
3asBJICHUE U TaKeT JOKYMEHTOB (RJIEKTPOHHOE JEJ0), HamlpaBlieHHble B lcmonkom,
IIOCPEJICTBOM CHUCTEMBI 3JIEKTPOHHOT'O B3aHUMOICHCTBHSI.

3.3.2. IlpueM AOKYMEHTOB I NPEIOCTaBICHUS MYHULMIIAJIBHON YCIyI'M B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asBUTENb A MOJAYU 3aABJIICHUS B DJIEKTPOHHON (pOpME BBHITIOJIHSET
CIICIYIOIIHUE JECUCTBUSA:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY AIEKTPOHHOTO 3asIBJICHUS;

3amojgHseT (QOopMy BJIEKTPOHHOIO 3asBICHUS, BKJIIOYAIOLIYI0 CBEACHMUS,
HE00X0AMMbIE U 00s13aTENbHBIE JJIs1 IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHTHI B 3JIEKTPOHHON (pOpME WM 3JIEKTPOHHbBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIeHUs (IpH HEOOXOAUMOCTH);

NOJTBEPXKAaeT (HaKT O3HAKOMJICHUS M COIJIacUsl C YCJIOBUSMHU M HOPSIKOM
MPEIOCTABIICHUS! MYHULMNAIBHON yCIyrd B 3JIEKTPOHHOW (opme (ycTaHaBIUBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POPME 3JEKTPOHHOTO 3asIBJICHMUS);

MOJITBEPXKJAET JOCTOBEPHOCTh COOOIICHHBIX CBEAEHHH (yCcTaHAaBIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JHEHHOE AIIEKTPOHHOE 3asIBJICHUE (HaXXMMaeT
COOTBETCTBYIOILYIO KHOMKY B (POpME 3JIEKTPOHHOTO 3asiBICHMUS);

AJIIEKTPOHHOE 3asBJICHUE MOAMKUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUAMMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA,;

MOJIy4aeT YBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHuecKas poBEpKa c(OpPMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCSL TOCJIE 3aMOJIHEHUS 3asBUTENIEM KaXJO0ro M3 MOJIed 3JIEKTPOHHOU



dbopmbl 3asBneHus1. [Ipy BBISIBIEHUH HEKOPPEKTHO 3allOJIHEHHOTO MOJISl 3JEKTPOHHON
dbopMBbI 3asBICHUS 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OIIMOKA U
MOpSAKE €€  YCTpaHEHHs  TOCPEICTBOM  HMH(OPMALMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3asBICHHUSL.

AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTaHABIMBAEMbIE HACTOSIIHMM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAIllCHUs 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJMHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
AJNIEKTPOHHOE JIENI0, HAIllpaBJIeHHOE B VICIIOIKOM MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aMMOJICHCTBHUS.

3.3.3. PaccMoTpeHmne KoMIUIeKTa JOKYMEHTOB VcoakoMoM.

3.3.3.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AAMUHUCTPATUBHON MPOLETYpPbI
ABJISIETCSI TIOCTYIUICHUE 3asBICHUS W HWHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
PeI0CTaBICHUS MyHUIIMNAIBHON YCIIYyTH.

JIOIKHOCTHBIM ~ JIMIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 32 BBINIOJIHEHUE
aAMUHUCTpAaTUBHOW mnpoueaypsl sBisiercs Cekperaps Mcnonkoma (nmanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 IPUEM IOKYMEHTOB):

3.3.3.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIydae
oOpalieHus 3aaBUTENA ¢ 3asBJIeHuEM B Mcronkom:

ONpeAeNsIeT MpeaMeT OOpaIeHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEeOOBaHHSIM, YKa3aHHBIM B
IyHKTe 2.5  aJIMHHHCTPAaTMBHOIO  pErJaMEHTa, IPOBEPKY  COOTBETCTBUSA
NPEJCTAaBICHHBIX  JOKYMEHTOB  YCTaHOBJIEHHBIM  TpeOOBaHMSIM  (Hajajexallee
odopmiieHHEe KONMUN TOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IOJAYUCTOK, HPUITHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCTIPABICHUN);

3allOJIHAET  JJIGKTPOHHYIO  (GopMy 3asBI€HHMs B  aBTOMAaTHU3MPOBAHHOM
MH()OPMAIIMOHHOW CcHCTeMe, MpeIHAa3HAYeHHOM [JIs1 OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUTIATBHBIX YCIYT;

Opyu  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aAMUHUCTPATUBHOTO  pErjaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NIepeNaeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

IIOCJIE MTOANMCAHUS CKaHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpykaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MIPEAHA3HAYEHHYIO JUIsl OKa3aHWs TOCYJapCTBEHHBIX W MYHULHIAIBHBIX YCIYT
JOKYMEHTBI, MpEICTaBJICHHbIE B JJIEKTPOHHOM (opMe WM BJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JIEJ10;

BO3BpaIllaeT MOJMUCAHHOE 3asfBIICHUE M OPUTMHAIBl OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciiydyae Hanuuus OCHOBaHMI JJisl OTKa3a B MPUEME JTOKYMEHTOB JIOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMJISIET 3asBUTENs O HAJIUYUU



NPEnsSTCTBUN IS IpUEMa 3asiBJICHUSI U BO3BPAILAET €My JIOKYMEHTHI C OOBsICHEHUEM
coJiep KaHusl BbISIBJIEHHBIX OCHOBAHMM JIJIsl OTKa3a B PUEME JOKYMEHTOB.

3.3.3.3. JIOIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, IOCIIE
MOCTYIJIEHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE:

IIPUCBAMBAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOU 1€ U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT MOCTYNUBIUME 3JJIEKTPOHHBIE JI€Ja, B TOM YHUCJIE MPUIOKEHHBIE
3asBUTENIEM JTOKYMEHTHI B SJIEKTPOHHOH (hopMe U DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COOJIIOJICHUE YCIOBUM JEHCTBUTEIBLHOCTH SJIEKTPOHHOW MOAIMKCH,
nocpeacTBoM oOpamenuss k  EguHomy mnoptany (B ciaydae, eciu  3asiBUTEIIEM

Ipe/ICTaBIICHbI AIIEKTPOHHBIE JOKYMEHTHI, MOANMKUCAHHBIC YCUJICHHOMN
KBUTU(PUITUPOBAHHON AJIEKTPOHHOM MOJINHUCHIO).
[lpnu  Hammuuu OCHOBaHM1, MpPEAyCMOTPEHHBIX  TyHKTOM  2.7.1

aIMUHUCTPATUBHOTO PErJIaMeHTa, MOJATrOTaBIMBAECT MPOEKT pelleHus 00 OTKa3e B
MpueMe TOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEOCTABICHUS] MyHUIUIIAIbHON YCITYTH.

B cinywae, ecnu B pe3ynbTaTe NPOBEPKH YCHIEHHOM KBadu(UUIHMPOBAHHOM
AJIEKTPOHHON TOJMKMCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JeHCTBUTEIBHOCTH,
MIPOEKT pelIeHUs] 00 OTKa3e JOJDKEH COJepKaTh MYHKTHI cratbu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOpPBIEC MOCITYKWIH OCHOBAHUEM JIJISI €70 IMTPUHSITHUS.

[IpoexkT pemieHuss o0 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJMMBIX JIJIs
MPEI0CTABIICHUS MYHUIIMITAIbHON YCIIYTH, C YKa3aHUEM ITPUYMH O0TKa3a (B cllydae, eciiv
OCHOBAHMS JJII OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOJIWMBIX JJIsl TPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYyTH, CBSI3aHBl C HApPYIICHHEM YCTAaHOBJICHHBIX TPeOOBaHUN K
TaKuM JOKYMEHTaM, OCHOBAaHHMS I 0TKa3a B MPUEME IOKYMEHTOB JIOJIKHBI COAEPKATh
uH(pOpMaIMI0O 0O HANMEHOBAaHUU JOKYMEHTOB (MH(GOpMAIINK, CBEJECHUH), KOTOPhIE HE
MPEACTABJICHBI, COAEP)KAT HEIOCTOBEpHbIE U (WJIM) MPOTUBOPEYMBBHIC CBENCHUSA,
ohopMIICHBl C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJacOBaHUE B YCTAHOBJIEHHOM IMOPSAKE MOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa peuieHuss 00 OTkKaze B NpUEME JOKYMEHTOB,
HEOOXOJIUMBIX JJISl MPEJOCTaBICHUS MYHUIMIAIBHOU YCIYyTH, OCYLIECTBIISIETCS B
MOPSIZIKE, MPETyCMOTPEHHOM MMYHKTOM 3.5.3 aAMUHUCTPATHBHOTO perIaMeHTA.

B cnydae OTCyTCTBHSI OCHOBaHUM sl OTKa3a B IIPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO PErJIaMEHTA, AOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TE€UEHUE OJHOTO PaboYero JHS CO JTHA
MOCTYTIJICHUS 3asBJICHUS, HAITPABJISET 3aABUTEI0, YKa3aHHBIM B 3asiBJICHUH CTIOCOOOM,
YBEJIOMJICHHE O MOCTYILJICHUH 3asIBJICHHUS], COJEpKAIIEe BXOISIINN PErucTpauOHHbII
HOMED 3asBIICHUS, JATy TOJYYCHHS 3asBIICHUS, MEPEUYCHh HANMEHOBAHWU (ailyioB,
MIPEJCTABIICHHBIX K HEMY JTOKYMEHTOB, ATy MOJYYE€HUsl pe3ybTaTa MyHUIIMIATbHON
YCIIYTH.

3.3.3.4. Hcnonnenwe mnpoueayp, ykKa3aHHbIX B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO perjaMeHTa, MpH HaJUYUU TEXHUYECKOM BO3MOXXHOCTH
OCYILIECTBIISIETCS B AaBTOMATHYECKOM PEXKHUME C UCTIOI30BaHUEM aBTOMATU3UPOBAHHOM



MH(POPMALMOHHON CHUCTEMBI, IIPEIHA3HAYEHHON /AJIsl OKa3aHUsl FOCYJapCTBEHHBIX U
MYHULUIATIBHBIX YCIIYT.

3.3.3.5. AIMMHHUCTpPaTUBHBIE IPOLEAYPHI, YCTAHABIMBAEMBIE IYHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHAIOTCS B TEYCHHE OJHOTO paboyero JHS CO
JIHSI IOCTYIUJIEHUS 3asBJICHHS HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHWS  AAMUHUCTPATHBHBIX  MPOLEAYP  SIBISIOTCA:
MPUHATHIN HA PACCMOTPEHHE KOMIUIEKT JIOKYMEHTOB WM IPOEKT PELICHHs 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, Y4acTBYIOIIUE B
IPEAOCTABICHUN MYHULIMIIATBHON YCIyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMUHHCTPATUBHOM MPOIEAYPHI
ABJISIETCSl TOJYyYEHUE JOJKHOCTHBIM JHIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHOW HPOLEAYpPbI, OT JOJKHOCTHOTO juia (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTpATUBHOW mpouenypsl, sBisercs Cekperapp HMcnonkoma (manee -
JOJIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HANpPaBJIECHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJBKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAITPABJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (POPMUPYET U HANPABIAET B JIEKTPOHHON (OpME MOCPEICTBOM CHCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJIEUCTBUS (P OTCYTCTBHM TEXHUYECKOH
BO3MOXHOCTH — HHBIMH CIOCOOAMM) 3alpoChl O MPENOCTABICHUM JOKYMEHTOB M
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.] aJAMUHUCTPAaTUBHOTO pErJIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHb IPUHSTHUS 3asBJICHHS HA PACCMOTPEHUE.

Pe3ynbraTaMyu  BBINIOJIHEHUSI  AJIMUHUCTPATUBHBIX  MPOLENYP  SBIISIFOTCS:
HalpaBJCHHbIE B OpraHbl BIACTH W (WIM) TOJBEJIOMCTBEHHBIE OpraHam BJIACTU
OpraHu3aliy 3alpOChI.

3.4.3. CnenuanvcTsl  MOCTABIIMKOB JAHHBIX HA OCHOBaHUHM  3alpOCOB,
MOCTYNHBIIMX Y€pPEe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJICHCTBHS,
MPEAOCTABISIOT 3alpaliMBaeMble JOKYMEHThl (MHPOpPMALMIO) WIM HAIpaBiIsOT
yBeJIOMJICHHUsSI 00 OTCYTCTBUM JTOKYMEHTa U (wiau) uHGOpMaluv, HEOOXOAUMBIX IS
MPEA0CTABICHUS MyHUIIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJIMUHUCTpPATUBHbIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B TEUEHHE TPEX JHEHN CO AHS NOCTYIJIEHUS MEKBETOMCTBEHHOIO 3aI1poCca
B OpraH WK OpraHU3alluio, MPEJOCTaBISIONINE TOKYMEHT U HH(OPMALINIO, €CIIH UHbIE
CPOKM TIOJrOTOBKM M HaIlpaBJIEHUS OTBETA HAa MEXBEJAOMCTBEHHBIA 3ampoc HE
YCTaHOBJICHBI (e/lepaibHBIMA 3aKOHAMHU, TIPABOBBIMH akTamMu [IpaBuTenncTBa
Poccuiickoii deneparnuu 1 NPUHATEIMU B COOTBETCTBHH C (heepaIbHBIMUA 3aKOHAMU
HOPMAaTHBHBIMH MPABOBBIMU akTamu PecriyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINONHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCA:
JOKYMEHTHI (CBEJIEHUs), HEOOXOAUMBbIE AJI MPEJOCTABICHNUS] MyHULIMITAIbHON YCITyTH,
160 yBeoMmieHre 00 0TKa3e, HalpaBJIeHHbIE TOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEOMCTBEHHBIX 3alPOCOB.



3.4.4. JIo>KHOCTHOE JIUII0, OTBETCTBEHHOE 32 HAIIPABJICHHE MEKBEIOMCTBEHHBIX
3aMpOoCoB:

MOJIy4aeT 3alpalliBacMble YEPE3 CUCTEMY MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBHUSI JOKYMEHTHI (CBEIEHHUS), HEOOXOIUMBIC [UIsl MPEIOCTaBICHUS
MYHULMIIATBHOM YCIYTH, JTMO0 yBEAOMIIEHHE 00 OTKa3€e MpU OTCYTCTBHH TOKYMEHTA U
(unm) uaopmaIumy;

pu HaJIMYUU OCHOBAHUU, [IPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHACTPATUBHOTO PETJIaMEHTa, IMOATOTABIMBAET IMPOEKT pelIeHuss 00 OTKasze B
npreMe T0KyMEHTOB, HECOOXOIUMBIX JIJISl IPEIOCTaBICHUS MyHUIIUTIAIBHONU YCIIYTH.

[IpoexkT pemenuss o0 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX JIIs
peI0CTaBICHUSI MyHULIUITAILHOM YCIIYTH, C YKa3aHUEM IIPUYMH 0TKa3a (B ciydae, eciiu
OCHOBaHMS JJII OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOJIMMBIX ISl TPEIOCTaBICHUS
MYHUIIUTIATBHOW YCIYTH, CBSI3aHbl C HApPYIICHHEM YCTAaHOBJIEHHBIX TPeOOBaHUN K
TaKUM JJOKYMEHTaM, OCHOBAaHHUsI JUIsl OTKa3a B IPUEME TOKYMEHTOB JI0JDKHBI COJIEPKATh
nH(pOpMaUI0 0O HAMMEHOBAaHUU JOKYMEHTOB (MH(pOpMAIMK, CBEIECHUMN), KOTOPbIE HE
MIPE/ICTABICHBI, COAEPKAT HEIOCTOBEPHbIE U (WJM) MPOTHUBOPEUYUBBIE CBEJICHUA,
opopMJIEHBl C HApYIICHHWEM YCTAaHOBJIECHHBIX TpeOOBAaHMIA), HAMpaBIIsIETCS Ha
COrJJaCOBaHME B YCTAHOBJIEHHOM IMOPSAKE MOCPEIACTBOM CHCTEMBI AJIEKTPOHHOIO
JIOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa penieHuss 00 OTKaze B NpHEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsi HPEJOCTaBICHUS MYHULUINAIBHOM YCIYTH, OCYILIECTBISETCS B
MOPSIZIKE, PEYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PEIJIAMEHTA.

AJIMAHHUCTPAaTUBHBIE IPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSILHMM ITyHKTOM,
BBIIIOJIHSKOTCS B JIEHB TIOJIyYEHHSI CBEACHUM 110 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBIIOJMHEHUS  AQJMUHUCTPATUBHBIX  IPOLEAYP  SIBISAIOTCS:
JOKYMEHTHI (CBEICHMSI), HEOOXOUMBIE IS MTPEIOCTABICHUSI MyHUIIUIIAJIbHON YCITyTH,
MIPOEKT pelIeHus 00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

3.4.5. HcnonHeHnue mpouenyp, YyKazaHHbIX B nyHkTtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO pErjaMeHTa, 0pH HAJIUYUUM TEXHUYECKOHM BO3MOXKHOCTU
OCYUIIECTBJISIETCS. B ABTOMAaTHUYECKOM PEXHUME C UCTIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON IJIs OKa3aHWsI TOCYJAapCTBEHHBIX M
MYHUIUNAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa PETrucTpaluu 3asBICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIMOJHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHbIX B MyHKTE 3.4 aJIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABISIET TPU pabouux
TTHSI.

3.5. IloaroroBka pe3yiapTaTa MyHULMIAIBHONW YCIIYTH

3.5.1. OcHoBaHuEM Hayaja BBINOJHEHUS AJIMHUHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCSI MOCTYIUIEHUE OT JOJHKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAlpaBIICHHE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHUI), HEOOXOAUMBIX JIs
MPEIOCTABICHUS MyHUIIUTIATBHON YCITYTH.

JIOJKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJIMUHUCTPATUBHOMN
npouenypsl, sBiasgerca Cekperapp MHcenonkoma (manee - JOJDKHOCTHOE JIMILIO,
OTBETCTBEHHOE 32 MOJITOTOBKY pe3yibTaTa NpeJ0oCTaBICHUS MyHUIIUIAIbHON YCIIYTH).



3.5.2. JJOmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TOATOTOBKY pe3yJibTaTa
MPEIOCTABJICHNS] MYHULIUITAIIBHON YCIYTH:

paccmaTpuBaeT CHOPMHUPOBAHHBIA KOMILIEKT JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEIOCTABJICHNS] MYHULIUMITAJIIBHON YCIIYTH;

IIPU BBIABJICHUM OCHOBAHUW ISl OTKAa3a B IPEIOCTABJICHUM MYHHUIIUNAIbHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOI'O PErJaMEHTa, ITOJIT0TABINBACT
MPOEKT pelieHus 00 OTKa3e B MPEJOCTaBICHUU MYHUIIMTIATLHON YCIIyTH;

B CJIy4ae OTCYTCTBHUSI OCHOBAHUM JJIs1 OTKA3a B IPEAOCTABICHUY MyHULIMIIAJbHOU
YCIYTH, MNPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pErjJIaMeHTa, II0
UTOTaM  pPACCMOTPEHUsS]  JIOKYMEHTOB, HEOOXOJUMBIX JJIA  IPEIOCTaBIICHUS
MYHUIUTIAIBHON  YCIIYTH, TOATOTABIMBACT IPOEKT pe3yibTara MNpeaoCTaBICHUS
MYHUIIUMTAIBHOM YCIYyTd B COOTBETCTBMM ¢ ToAnyHKTamu 1 — 3 myHkra 2.3.1
aIMUHUCTPATUBHOI'O PETJIAMEHTA,

HAalpaBjIsiecT  MOATOTOBJICHHBIM  MPOEKT  pe3yjbTara  MPEeAOCTABJICHUS
MYHHUIUIIAIBHON YCIYTH HA COTJIACOBAHWE B YCTAHOBICHHOM MOPSAKE MOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOI'O IOKYMEHTOO00pOTA.

AJIMUHHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIIUM ITYHKTOM,
BBITOJIHAIOTCS B TEUYCHHUE OJTHOTO PabOYero JIHS.

Pe3ynprataMu BBINOJIHEHUS] aAMUHHUCTPATUBHBIX MPOLIEAYP ABJSIOTCS: MPOEKT
penieHus 00 0TKasze B MPEA0CTaBICHUNA MYHUIIMTIATBLHON YCIIyTH, CIIPaBKU (BBIITUCKH).

3.5.3. CornacoBaHue ¥ MOJAMNUCAHUE IIPOEKTa PE3yJbTaTa MPEAOCTABICHUS
MYHULIMIAIBHOM  yCIyru (majgee — TMPOeKThl JOKYMEHTOB)  OCYIIECTBIISCTCS
PYKOBOJIMUTEIIEM CTPYKTYPHOTO TOAPA3JCICHUs, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yipTaTa MYHUIMIIAUIBHOW YCIYrH, 3amectureneM PykoBogurtens Kcnosikoma,
PykoBogurenem HMcnonkoma.

[ToaroToBiaeHHBIE TPOEKTHI JOKYMEHTOB, UMEIOIIAE 3aMEUYaHMsl, BO3BPAIIAKOTCS
Ha J0pa0OTKY JIMILy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTaTa MYHHIIUIAILHOMN
ycayru. [locne ycTpaHeHus 3aMedaHuid MPOEKThl JOKYMEHTOB MOBTOPHO MEPEIAIOTCA
JUUISL COTJIaCOBAHUS U TTOIITMCAHMUS.

PykoBogurens HMcnonkoma Tmpu pacCMOTPEHUH TMPOEKTOB  JIOKYMEHTOB
MpOBEpsieT COOIIOJICHUE aJMUHUCTPATUBHOTO pErjiaMeHTa JOJDKHOCTHBIMU JIMIIAMU
HUcnonkomMa B YacTM CpPOKOB BBINOJHEHUS aJMHHUCTPATUBHBIX MPOLEAYpP, HX
MOCJICIOBATEIbHOCTH W TIOJHOTHI, HaJW4dsl COIVIACOBAHUM  YIIOJIHOMOYEHHBIX
JOJDKHOCTHBIX JIHIT IcTioKoMa B CHCTEME AJIEKTPOHHOTO JJOKYMEHTO000pOTa.

B cnaydae BbISIBJICHHWS ~ HAapylIeHMA B  YacTH CPOKOB  BBIIOJIHEHUS
aIMUHHUCTPATUBHBIX TPOLEAYP, UX IMOCIEIOBATEILHOCTH U TMOJHOTH PykoBoauTenb
OpraHa WHULMUPYET TMPUBJICYECHUE K OTBETCTBEHHOCTH JIMII, JOIMYCTHUBIIHX
HapylIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSFOTCS. B TCUCHHE OJIHOT'O paboyvero JHs.

Pe3ynpTaramu BBIOJTHEHHS aIMUHUCTPATUBHBIX MPOLIEAYP SABJSIOTCS: PEIICHUE
00 0TKa3e B mpreMe JOKYMEHTOB HEOOXOUMBIX JIJIsl TPEAOCTABICHUS MyHULIUTTATIHLHOM
YCIIyTH, pelieHrue o0 OTKa3e B MPEJOCTaBICHUM MYHUIIMNAIbHON YCIyTH, CIIpaBKa
(BBIMKCKA).



3.5.4. MHcnonnenwe mpouenyp, ykazaHHbIXx B nyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO pErjiaMeHTa, 0pH HAJIWYUUM TEXHUYECKOM BO3MOXKHOCTU
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEXHUME C UCIIOJb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH(POPMALIMOHHONW CHCTEMBbI, MPEAHA3HAUEHHOW U1 OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULUIIAIbHBIX YCIIYT.

MakcumanbHbIi CPOK BBIIIOJHEHUS aIMUHUCTPATUBHBIX MIPOLIEYP, YKa3aHHbBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PErjaMeHTa, COCTABIISET OJUH pabOUHil 1eHb.

3.6. Briiaua (HanpaBiieHKe) 3asIBUTENIO Pe3yJibTaTa MyHUIIUIIATBHON YCIyTu

3.6.1. OcHoBaHMeM Hayana BBINOJHEHUS AJMUHHUCTPATUBHON MPOLETYpPbI
ABJSIETCA TOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBINOJHEHUE
aIMUHHUCTPATUBHON MPOLEAYpPbl, TOKYMEHTa, MOATBEPIAIOIIETO IPEIOCTABICHHE
MYHULANAIBHON YCITyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHUE aJIMUHHCTPATUBHOMN
npouenypsl, sBiserca Cekperapp MHcenonkoma (manee - JOJDKHOCTHOE JIMLIO,
OTBETCTBEHHOE 32 Bbl1auy (HApPaBJIEHUE) JOKYMEHTOB).

3.6.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HaIlpaBJICHUE)
JOKYMEHTOB:

o0ecrieynBaeT PErucTpalui0o W BHECEHUWE CBEIEHUHM O  pe3ylibTare
MPEAOCTABICHUS MYHUIMIAIBHOM YCIYIM B IOJCUCTEMY BEACHHS JTOKYMEHTalUUU
aBTOMATHU3UPOBAaHHONW MH(POPMAIIMOHHON CHUCTEMBI, IPEIHA3HAYCHHON NJIs OKa3aHMsI
roCyAapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT;

M3BEILAET 3asiBUTENS (€ro MpeCTaBUTENSA) CIIOCOOOM, YKa3aHHBIM B 3asIBICHUH,
O pe3yJpTaTe MPEAOCTABICHUS MyHUIIMIIAIBHONW YCIYTH U O BO3MOKHOCTH ITOJIYYEHUS
pe3yJibTaTa IPeaoCTaBICHU MYHULUIIAIBHOM yeinyru B Mcnonkom wiu B MOL.

HcnonHenne  mpoueayp NOpH  HaJUYUMM  TEXHUYECKOM  BO3MOXKHOCTH
OCYLIECTBJISIETCS B ABTOMATHYECKOM PEXHMME € UCIIOJIb30BaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON IJIs OKa3aHWsI TOCYJAapCTBEHHBIX W
MYHULUTNAIBHBIX YCIIYT.

AJMUHHUCTpPAaTUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIHMM IYHKTOM,
BBIMIOJIHSIIOTCSL B TE€UEHHE OJHOr0o pabodero JHS €O AHS MOANHMCAHMS JOKYMEHTA,
SABJISIFOIIETOCS pe3ynbTaToM MPEI0CTaBICHUS MYHUIUTIATBHOM YCIIyTH,
YIOJIHOMOYEHHBIM JAOJHKHOCTHBIM JHIoM HMcnonkomom (Opranom).

Pe3ynpraTaMy  BBIIOJMHEHUS  AJMUHUCTPATUBHBIX  IPOLEAYP  SBISAIOTCS:
pa3MEIlEHNE CBEACHUN O PE3yJIbTaTe€ MNPEIOCTaBICHUS MYHHLIMIIAIBHOM YCIYIHM B
MH(GOPMALIMOHHBIX CUCTEMaX, U3BELIEHUE 3asBUTENS (€ro MpeACTaBUTENs) O
pe3yJbTaTe NPeAoCTaBICHHS MyHUIIUTIAIBHON YCIYTH U CIIOCO0aX €ro MOIydeHHs.

3.6.3. llopsmox Bblgauu (HaAOpaBJ€HUs) pe3ysibTaTa MPEAOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH:

3.6.3.1. Ilpu oOparieHnH 3asBUTENS 32 PE3yJIbTaTOM MYHHUIIMIIAILHOW YyCIyTH B
MOILI, pabotHuk M®I] BbiaeT 3asBUTENIO PE3YNbTAT MYHHUIIMNAIBHOW YCIYT'H B
dbopme HK3eMIUIsIpa DJIEKTPOHHOTO JOKyMeHTa Ha OymaxHoMm Hocurtene. Ilo
TpEOOBAHUIO 3asBUTENSl BMECTE€ C SK3EMIUISIPOM BJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My MPEAOCTABISAECTCS AK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTa
MyTEM €r0 3alKiCH Ha Ch€MHbBIH HOCUTEIb HH(POPMALIMK UM HAPABJICHUS SK3EMILIApa



ANEKTPOHHOIO JOKYMEHTA MO AJIEKTPOHHOM MoyuTe B afapec 3aaButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb WH(OPMALMM WM HAMNPABICHUM SK3EMIUIApa SJIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJICH JK3EMIULIP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENEe, MO S3JEKTPOHHOM MOYTE WIACHTHUYHOCTH TAaKOTO SK3EMILIApa
AJIEKTPOHHOTO JIOKYMEHTa JK3eMIUIIPY JJIEKTPOHHOTO JOKyMEHTa Ha OyMakHOM
HOCUTEJIE 3aBEPSAETCS YIIOJIHOMOYEHHBIM COTPYIHUKOM C UCIIOJIBb30BAaHUEM YCUICHHOU
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOAMHCH.

AJIMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TMOPSJIKE OYEPEIHOCTH, B JIEHb MNPUOBITHS 3asiBUTEIS B CPOKH,
yCTaHOBJICHHBIE peryiaMeHTOM padboTsl MO,

PesynbraTaMy  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX  TPOLEAYP  SBIAIOTCA:
¢dukcanus gakrta BelJIauu pe3yibTaTa MpeaoCTaBlIeHus MyHUIMNanbHoU yciayru B AVIC
MOII, pe3yabTaT NpeaoCTaBICHUS MyHULIUIIAILHOW YCIYTH, BbIIAHHBIN 3a5BUTEIIIO.

3.6.3.2. Tlpu oOpamieHuu 3asgBUTENS 32 Pe3yJIbTaTOM MYHHUIIMITAIILHON YCIyTH
yepe3 PecnyOnvkaHCKUW MOpTaJl 3asBUTENII0 B JIMYHBIA KaOMHET aBTOMAaTUYECKU
HaIlpaBJIsieTCs  AJIEKTPOHHBI  00pa3 JOKYMEHTa, SBISIIOLIETOCS  PE3yJIbTaTOM
[IPEIOCTABIICHUS MYHULIMNAIBHON YCIyTH, MOATIMCAHHBIN YCUJIEHHOMN
KBATM(PUUUPOBAHHOW 3JEKTPOHHOW MOJANUCHIO YIOTHOMOYEHHOTO JIOKHOCTHOTO
nura Mcmonkoma (McnoakomMom).

AJIMUHHCTpPaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBINOJIHSIOTCSA B JEHb ITOJAIKUCAHUS JOKYMEHTA, ITOATBEPKAAIOLIETO IIPEAOCTaBICHUE
(0TKa3 B MPEIOCTABJICHUH ) MyHUITUTIATBHOU YCIYyTH, YIIOTHOMOYEHHBIM JTOJKHOCTHBIM
munoM Mcenonkoma (Mcnoakomom).

Pe3ynbraTaMyu  BBINIOJIHEHUST  AJIMUHUCTPATHUBHBIX MPOLEIYP  SBIISIFOTCS:
HampaslieHue (TPEeAOoCTaBICHUE) C HCMHOJIb30BaHUEM PecnyOiMkaHCKOro mopraia
3asBUTEIIO JOKYMEHTA, OATBEPKIAIOLIETO MMPENOCTABICHUE MYHULIMTIIAJbHOW YCIYTH
(B TOM umCIe 0TKa3 B MIPEAOCTABICHUN MYHUITUTIATLHON YCIYTH).

3.6.3.3. [Ipu oOpaiieHun 3asBUTENS 3@ PE3YIbTATOM MYHUIIMNAIBHOW YCIyTH B
UcnonkoMm, AOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIady (HampaBiIcHUE)
JOKYMEHTOB, BBIJIAET 3asIBUTEIIO PE3YIbTAT MyHUIIMNANBHON yciayrH. [1o TpeboBanuio
3asIBUTENS] BMECTE € DK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My MPEIOCTABISIETCS JK3EMILUIAP JJIEKTPOHHOIO JTOKYMEHTAa IIyTEM €ro 3alliCH Ha
CbEMHBI HOCHUTENb WH()OpPMALMKM WM HAIMpaBIEHUS SK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA I10 DJIEKTPOHHOM IIOYTE B aPEC 3asABUTEIIA.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbBIE HACTOAIIUM ITYHKTOM,
OCYIIECTBIISIIOTCA B TMOPSIKE OYEPEAHOCTH, B JEHb MPUOBITHS 3asBUTENS B
cooTBeTCTBHHM C [IpaBunamMmu BHYTpEHHEr0 TpyI0BOro pacnopsaka Mcrnonkoma.

Pe3ynpTaToM BBITIOJIHEHUS aIMUHUCTPATUBHBIX TIPOLIETYP SBISIFOTCS: (PUKCAIIHS
dakTa BBIJAYM  pe3yJabTaTa NPEAOCTABICHUS  MYHHUIMNAIBHOM  YCIYyTH B
ABTOMATU3UPOBAHHON WH(OPMAIMOHHONW CHCTEME, MpPEIHA3HAYCHHOW JJIs OKa3aHMs
rOCyapCTBEHHBIX U MYHUILIUTIAJIBHBIX YCITYT.

3.7. cnipaBiieHHEe TEXHUYECKUX OLIMOOK
3.7.1. B cnydae oOHapy>KEeHHS] TEXHUUECKOM OITMOKH B JOKYMEHTE, SIBJISIOIIEMCS
pEe3yNbTaTOM MYHUIMIIAIBLHOMN YCIYTH, 3a4BUTENb HanpasiiseT B McnoakoM:



3asBJICHHE OO0 UCIIPABJICHUM TEXHUYECKONW OImuoOku (rpuioxkeHue Ne 5 k
HACTOSIIEMY aIMUHUCTPATHBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJJAHHBIA 3asBUTEII0 KaK Pe3yJbTaT MYHHUIIUMAIBHOW YCIyTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKas OMNOKa;

JIOKYMEHTBI, UMEIOIINE IOPUINIECKYIO CHITY, CBHICTEILCTBYIOINE O HATUIUH
TEXHUYECKOU OIIHUOKH.

3asBneHue 00 WCMPABICHUN TEXHUYECKOW OIMTMOKM B CBEACHUSIX, YKa3aHHBIX B
JOKYMEHTE, SBISIOMIEMCS] PE3yJbTaTOM MYHHUIIAINIAILHON  yCIyTH, TOJAeTCs
3asiBUTEIEM (YIIOJIHOMOYEHHBIM MPEACTaBUTEIEM) MOYTOBBIM OTIPABICHUEM (B TOM
YHCJIE C UCTIOIB30BAHUEM BJIEKTPOHHOM MOYTHI), JINOO0 yepe3 PecnyOnmkanckuit mopTai
i MO®II.

3.7.2. JIoi>KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, OCYIIIECTBIISIET
pueM 3asiBIeHHUs] 00 UCTIPABIIEHUH TEXHUYECKON OIIMOKHU, PETUCTPUPYET 3asiBJICHUE C
MPWIOKEHHBIMH JJOKYMEHTAMH U TIEPEIAET UX JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AMUHHUCTpPATUBHBIE TPOICAYPHI, YCTAHABIMBACMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSFOTCSI B TEUYCHUE OJTHOTO pab0dvero THS C JAThl PETHCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMu BHIMIOTHEHUS aIMUHACTPATUBHBIX MTPOIIETYP ABISIOTCS: IPUHATOE
1 3apEeTUCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HA PaCCMOTPEHHUE TOJDKHOCTHOMY
JIUIlY, OTBETCTBEHHOMY 3a 00pabOTKYy TJOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B IIEJSX BHECEHUS WCIPABICHUA B JOKYMEHT,
SBJISIFOIUICS. PE3YJIbTATOM IPEAOCTABICHUS] MYHUIIMITAIIBHON YCIIYTH, OCYIIECTBIISET
MPOIIEIYPhl, MPETYCMOTPEHHBIE MYHKTOM 3.5 aJIMUHHCTPATUBHOIO pErjlaMeHTa, U
BBIJIACT WCIPABJICHHBIA JTOKYMEHT 3asBUTENO (YIIOJTHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJI POCIHUCH C U3BITHEM Yy 3asBUTENS (YIIOJTHOMOYEHHOTO MPEACTABUTEINS)
OpUTHHaNa JOKYMEHTa, B KOTOPOM COACPKUTCS TEXHUUYECKas OMMOKa, U HAPaBIIET
B aJpec 3asBHUTENS IMOYTOBBIM OTMpaBiIeHHEM (TIOCPEICTBOM JJICKTPOHHON TOYTHI)
MMMCBMO O BO3MOXXHOCTH TIOJIYYCHHUSI JOKYMEHTA MPHU TMPEeAocTaBieHn: B Mcmoikom
OpUTHHAIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OITHOKa.

AJMUHHUCTPATUBHBIE TPOICAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHSIOTCSL B TCUCHHE ABYX pabOuMx AHEH Mocie OOHApYy)KEHUS TEXHHUYECKOU
OMMOKA WM TIOJYyYCHHs] OT JIFOOOT0 3aWHTEPECOBAHHOTO JIUIlA 3asABICHUS O
JOTYIICHHOM OITHOKE.

PesynpTaTaMy  BBIMOJTHEHUS  AJMUHUCTPATHUBHBIX  MPOIEAYp  SBISIOTCS:
BBIJIAaHHBIN (HAMTPaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. ITopsaaok u GopMbI KOHTPOJISI 32 NIPE0CTABJICEHUEM MYHHIUNIATbHOMI
yCJIOYyTH

4.1. ITopa10K OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMH JIMLIAMH TOJIOKEHUN aIMUHUCTPATUBHOTO
pEerjiaMeHTa U MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS
K MPEIOCTABJICHUIO MyHULIMNIATBHOMN YCIIYTH, a TAKKE MPUHATUEM UMH PELIECHUN



KoHTpoJi1b 32 MOJIHOTOM M Ka4€CTBOM MPEIOCTABICHUS MYHULIMIIAJIBHOW YCIYTH
BKJTFOYACT B ce0s1 BHISIBJICHUE M YCTPAHCHHE HAPYIIICHUIA TTpaB 3asiBUTENICH, TPOBEACHHE
MPOBEPOK  COOJIIOJICHUST TIPOILEYyp TPEAOCTABICHUS MYHHUIIUIAIBHOW YCIyTH,
MOATOTOBKY pellieHUH Ha eicTBUsI (0€3/1eHCTBUE) JOKHOCTHBIX JIUI] OpPraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJS 3a COOJIFOJCHWEM WCIIOMHEHHUS aJIMHUHUCTPATUBHBIX
MPOLEYD SBJISFOTCSA:

1) mpoBepka H COTJIaCOBaHHE ITPOSKTOB JOKYMEHTOB IO IIPEIOCTABJICHHUIO
MYHUIUTIAIBHOMN yCIIYTH;

2) IpOBOAMMBIC B YCTAHOBJIGHHOM  IIOPSAAKE  IMPOBEPKH  BEACHHS
JETTONIPOU3BOICTBA,;

3) npoBe/IcHKHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX IIPOBEPOK COOIIOACHHS
IpOoLEaYyp NPEAOCTABICHUS] MyHULIMIIATBHOW YCIIyTH.

B umemsix TeKymero KOHTPOJS WCIIOJIb3YIOTCS CBEJICHUSA, HMMEIOIIUECS B
AJIEKTPOHHON 0asze MaHHBIX, CIy:KeOHash KOPPECHMOHICHIIUS, YCTHAs W TMHUCbMEHHas
nH(popMaIus JOIKHOCTHBIX JUI, OCYIIECTBISIONIUX BBIMOJHEHUE aIMUHUCTPATUBHBIX
MpOLENYP, KypHaIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEACHUS.

JIns1 oCy111eCTBIIEHUS KOHTPOJIS 32 COBEPIICHUEM JICHCTBUI ITPU NPEAOCTABICHUN
MYHHUIUIIAUIBHON YCIYTH W TPUHATHM PEIICHUW PYKOBOJIMUTENI OpraHa MECTHOTO
CaMOYIIPABJICHUSI MPEACTABISIIOTCSA CIPAaBKHM O pe3yibTarax MpeaoCTaBICHUS
MYHULIUITAIBHOU YCIIYTH.

O cityyasix ¥ NpuYrMHax HapyIIeHUs CPOKOB, ITOCTIEIOBATEILHOCTH 1 COJICPKaHUS
aIMUHUCTPATUBHBIX TMPOIEAYP IOJDKHOCTHBIC JHIlA HEMEIJIEHHO HH()OPMUPYIOT
PYKOBOJIMTENS OpraHa, IPEAOCTABIAIONIET0 MYHUIMIIAIBHYIO YCIYTYy, a TaKke
NPEATPUHUMAIOT CPOYHBIC MEPHI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJb 3a COOJIOJCHHEM IOCJICAOBATEIBHOCTH  JACHCTBHM,
OINPENICJICHHBIX  AJMUHUCTPATUBHBIMH  MPOLEAypaMHd 1O  MOPEIOCTABICHUIO
MYHHUIUIIAUIBHON YCIYTH, OCYIIECTBISECTCS 3aMECTUTEIIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYIIpaBJieHUsl, OTBETCTBEHHBIM 3a OpraHu3alyi padoThl IO
MPEIOCTABJICHUI0 MYHULIMIIAIBHOW YCIYyTH, HAUAIBHUKOM OT/IEJIA, OCYIIECTBIISIIOIIETO
OpraHu3alri0 paboThI MO MPEIOCTABICHUIO MYHULIMTIATIBHON YCITYTH.

[lepeyeHbp JOJDKHOCTHBIX JIMI, OCYIIECTBISAIOIIMX TEKYIIUHA KOHTPOJb,
YCTAHABJIUBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3ACICHUSX OpraHa MECTHOIO
CaMOYITPABJICHUS U TOJDKHOCTHBIMU PETJIAMEHTaAMM.

4.2. ITopsiiok U NEPUOJUYHOCTh OCYIIIECTBIICHUS MUIAHOBBIX U BHEIJIAHOBBIX MIPOBEPOK
MIOJIHOTHI ¥ Ka4€CTBA MPENOCTABICHUSI MYHULIUIIAIBHON YCIYTH, B TOM YUCIIE HOPSIAOK
U (HOpMBI KOHTPOJIS 32 TIOJHOTOW M KA4ECTBOM MPEIOCTABICHHUS MYHHITUTIATHHON
YCIyTH

4.2.1. KoHTpOJIb 32 MOJHOTOM M KAaYECTBOM NPEAOCTABIEHUS MYHULHUNAIBHOU
YCIIyTH OCYLIECTBIIsIETCS B (hOopMax:

1) mpoBeeHus MPOBEPOK;

2) paccMOTpeHus kajao0 3asBuTeneil Ha nedctBus (Oesznerictue) Menonkom, a
Tak)Ke X JOJHKHOCTHBIX JIUIl, MyHUITUTIATBHBIX CIYXKAIIHX.



4.2.2. B 1mensx OCYyLIECTBIEHUS KOHTPOJS 3a TMOJHOTOW M KaueCTBOM
MPEIOCTABIICHUS! MYHUIIMIAIBHON YCIYTU TPOBOJATCSA TUIAHOBBIE M BHEIIJIAHOBHIC
npoBepkd. [lopAmok W TMEPHOAMYHOCTh OCYIIECTBICHHS IUIAHOBBIX IPOBEPOK
ycTaHaBIMBaeTcs miaHoM padotsl Mcnonkoma. [Ipu mpoBepke MOTYT paccMaTpyBaThCs
BCE BOMPOCHI, CBA3aHHBIE C MMPEAOCTABICHUEM MYHHUIIUIIAILHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH), UIIN OTAEIBHBIA BOIPOC, CBSI3aHHBIN C MPEOCTaBICHUEM MYHUIIUTIAIBHON
yciyrd  (TemaTuueckue mpoBepku). [IpoBepka Takke MOXKET MPOBOJUTHCS TIO
KOHKPETHOM >KaJI00€ 3asBUTEIIA.

4.2.3. BHeruiaHOBbIE TIPOBEPKH MPOBOASTCS B CBSI3U C MPOBEPKOW YCTpaHEHHUs
paHee BBISBICHHBIX HapyIICHUH aIMUHHCTPATUBHOTO PETIaMEHTa, a TakKe B CIIydae
HOJy4YeHHUs Kanob 3asBUTeNei Ha nedcTBus (Oe3neiictBue) Mcmonkoma, a Takke HX
JOJKHOCTHBIX JIUI, MyHUITUTIATBHBIX CITYXKAIUX.

4.2.4. Pe3ynbTaThl IpOBEPKH OPOPMIISIOTCS B BUJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEJIOAKEHUS 110 UX YCTPAHEHUIO.

4.3.  OTBETCTBEHHOCTb  JOJDKHOCTHBIX  JIMII ~ OpraHa,  MPEIOCTaBIISIOLIETO
MYHUIUINAIBHYIO YCIYTy, 3a peleHus W AeictBusa (0e3neiicTBUE), NPUHUMAaEeMbIe
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ TPEAOCTABIECHNS MYHULIUIIAIBHON YCIYTU

1o pe3ynbraTaM NIpOBEAECHHBIX IIPOBEPOK B CIIy4Yae BHISBICHUS HAPYILICHHII IPaB
3asBUTEJIC BUHOBHBIE JIMIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon Penepanni.

PykoBoauTenb opraHa MECTHOTO CAMOYIIPABIICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBoauTenb (3aMeCTUTENb PYKOBOAUTENSI) CTPYKTYPHOTO TOIPA3ICICHUS
OpraHa MECTHOI'O CaMOYMPABJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaJIeXKalllee BBIMOJHEHWE AIMUHHCTPATUBHBIX JIEUCTBUN, YyKa3aHHBIX B
pasjeine 3 aIMUHUCTPATUBHOTO PErIaMEHTa.

JIOJDKHOCTHBIC JIMIIa W WHBIE MYHUIMMNAIbHBIE CIIyXallde 3a PEeIICHUS |
nevctus (0e3eicTBUE), TPUHUMAaEMbIe (OCYIIECTBIISIEMbIE) B X0/I€ MPEIOCTABICHUS
MYHULIMOAIBHOM  YCIyI'M,  HECyT  OTBETCTBEHHOCTh B  YCTAHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIIKE.

4.4. TlonoxkeHus1, XapaKTepu3yroire TpeOoBaHUs K MOPSAAKY U hopMaM KOHTPOJIS 3a
MPEIOCTaBICHUEM MYHUITUTIATIBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaK/IaH, UX
00bEeTMHCHUH 1 OpraHu3aIlui

KoHTpob 32 mpenocTaBIeHueM MYHULMITAIBHON YCIYTU CO CTOPOHBI I'PaXk1aH,
uX OOBEIMHEHHWH W OpraHu3aluid, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOIO  CaMOYyNpaBJE€HUs NpU  NPEIOCTaBICHUH
MYHULUIIAUIBHOM  YCIIYyI'M, [OJIYYEHUs IIOJIHOM, aKTyaJbHOM U JOCTOBEPHOU
uH(popMaMU O MOPSAKE MPEIOCTABIECHUS MYHUIIMNAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIeOHOTO pacCMOTpeHUst oOpalieHuil (3kajo0) B Mpolecce MpeaoCTaBICHUS
MYHULIMITAIIBHOU YCIIYTH.



5. locyneonblii (BHecyaeOHbI) MOPSAI0K 005KAJOBAHUS PellIeHU U 1elicTBUi
(0e3peiicTBHUs) OpraHa, NpPeAOCTABJIAIOIIECT0 MYHULUIIAILHYIO YCIYIY,
MHOI0(pyHKIMOHAJIBHOI'0 LIEHTPA NPEAOCTABJICHHUS IOCYyIapCTBEHHbIX H
MYHHUIMIAJIBHBIX YCIYT, OPraHu3anuil, ykasauHbIx B yactu 1.1 crarbu 16
DenepanabHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JINII,
MYHHIMIAIBHBIX CJIYKALUX, PAOOTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00KAJIOBaHUE B 10CY1€0HOM MOPSIKE PEIICHUA
U JedctBui (Oe3leicTBUs) opraHa, MPEIOCTaBISIONIETO MYHHUIIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLA OpraHa, MpPEeJOCTaBIIIONIErTO0 MYHULMNAIbHYIO  YCIYTY,
MYHULHANAIBHOTO  CIIY’KAIIero,  PYKOBOAMWTENS  OpraHa, IPEIOCTaBIISIOLIErO
MYHUIIUNAIbHYIO  YCIOyry,  MHOTO(QYHKIMOHAJbHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO [IEHTPa, OpraHU3alii, IpeayCMOTPEHHBIX YacTbio 1.1 craTtbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHUKOB.

3asBUTETb MOKET 00PATUTHCA € KAI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylIeHHEe CpOKa PEruCTpaliy 3a1poca 0 IPEeIOCTaBICHUU MYyHHUIIMIAIbHON
YCIIyTH, 3alpoca, yKa3aHHOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHUE CpoKa MPEeAOCTaBICHUS MYHHUIIMNAIbHOW yciayru. B ykazanHoM
ciyyae aocyneOHoe (BHecy/neOHOe) 00xaloBaHUE 3asiBUTENIEM PEIICHUN U JACHCTBUIMA
(6e3neiicTBuUsI) MHOTO(DYHKITHOHAIBHOTO IIEHTPa, pA00OTHUKA MHOTO(YHKIIMOHAIEHOTO
LIEHTpa BO3MOXKHO B Cllyyae, €CJIM Ha MHOTO()YHKUHMOHAJIBHBIM LEHTP, PELICHUS U
nerctBug  (Oe37eiCTBUE) KOTOPOTO  OOXKAIYIOTCA, BO3JIOKEHa (PYHKIUS 1O
MPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHMIMIIAJIBHBIX YCIYr B IOJHOM OOBEME B
nopsiake, onpeaeneHHoM 4yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asABUTENS JOKYMEHTOB WM HHGOPMAIIHH JTUOO OCYIIEeCTBICHUS
NEUCTBUM, TMPEACTABICHUE WJIM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TIPaBOBBIMH akTamH Poccuiickoit denepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAIbHBIMA MPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCIIYTH;

4) otka3z B NpueMe AOKYMEHTOB, MPEAOCTABIEHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TIPaBOBBIMH akTamHu Poccuiickoit dPenepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamMu PecnyOnuku TaTapcTaH, MyHUIIMIAIbHBIMUA MPABOBBIMU aKTaMU
JUTSl TPEAOCTABICHUSI MyHULIMIIATBHOM YCIIYTH, Y 3asIBUTES;

5) oTKa3 B IpeIOCTaBICHUN MYHULIUIIAJIGHON YCIIYTH, €CJIM OCHOBAaHHMS OTKa3a HE
NpeyCMOTPEHb! (heepanbHbIMU 3aKOHAMH U MPHUHSTHIMU B COOTBETCTBHM C HUMH
VHBIMU HOPMAaTHUBHBIMH IPAaBOBBIMU akTamu Poccuiickort denepaunn, 3akOHAMU U
WHBIMH  HOPMAaTUBHBIMH  TIPaBOBbIMH  akTamu  Pecnybnmukm  Tarapcran,
MYHHUIIMIIAJbHBIMA  MPaBOBBIMU aKTaMd. B yKka3aHHOM ciy4ae J0CyJaeOHOe
(BHEcyneOHOE) 0O0’kalmoBaHWE 3asBUTEIIEM PEIICHWA W JeUCTBUM (Oe3meicTBUS)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIMOHAJIBLHOTO ILIEHTpa
BO3MOKHO B CiIy4ae, €ClIM Ha MHOTO(QYHKIMOHAIbHBIM LEHTp, pEelIeHUs U JEHCTBUS
(Oe3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HAa (YHKLHMS MO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIyr B TIOJHOM OOBEME B MOPSAKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;



6) 3aTpeOoBaHUE C 3agBUTENS NPHU MPEIOCTaBICHUU MYHUIMIAIBLHOW yCIyru
IJIAThl, HE NPEAYCMOTPEHHONW HOPMATHUBHBIMH NPaBOBBIMH akTamu Poccuiickon
@denepanyy, HOPMATHBHBIMM MpPaBOBbIMH  akTamu Pecnyonuku — Tatapcran,
MYHUITUTIATFHBIMY PABOBBIMU aKTAMH,

7) OTKa3 opraHa, NpeJOCTABIISIIOUIEr0 MyHUIIMIAIBHYIO YCAYTY, JOJKHOCTHOTO
JMIIa OpraHa, MPeI0CTABIIAIONIET0 MYHUIIUTAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATHHOTO
LICHTpA, paboTHUKa MHOTO(YHKIIMOHAILHOTO LIEHTPA, OpraHu3aluu,
peaycMOTpeHHBIX YacThio 1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-D3, unu ux
pPaOOTHUKOB B UCHPABJICHUH JOMYUIEHHBIX UMH ONEYATOK M OIIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MpeloCTaBICHUS MyHUIIUMIIAILHOW YCIyrd TOKYMEHTax Ju00 HapylleHue
YCTAaHOBJIGHHOTO CpOKa TaKuX HCIpaBieHUd. B ykazanHoM ciydae pgocyneOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUd U JAchcTBHM (Oe3aeiicTBUA)
MHOTO(YHKIIMOHAJIBHOTO I[IEHTpa, pabOTHHUKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOJKHO B CiIy4ae, €ClM Ha MHOTOGYHKIIMOHATIBHBIM IIEHTp, PEUICHUs U JEHCTBUS
(Oe3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HAa (YHKLHS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHIIMIIAJBHBIX YCIYyr B TIOJHOM 00beMe B TMOPSIKE,
onpeaeneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHe cpoKa WM TOpAAKAa BBIJAYd JOKYMEHTOB IO pe3yibTaTaM
MPEIOCTABIICHUSI MyHUIIUTIAJTBHON YCIYTH;

9) mprocTaHOBIIEHUE MTPEIOCTABICHUS MyHUITUTIAIIBHOMN YCIYTH, €CJIA OCHOBAHHMSI
MIPUOCTAHOBJICHUS HE TMPETyCMOTPEHBI (elepabHBIMU 3aKOHAMH U TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMM HOPMATHBHBIMH TPaBOBBIMH akTamu Poccuiickoit
®denepanyu, 3aKOHAMU M WHBIMH HOPMATHBHBIMH TMPaBOBBIMH akTamu PecryOiuku
TaTtapctran, MyHUIIMIIATEHBIMU TPABOBBIMH akTaMu. B ykazaHHOM ciydae JocyeOHoe
(BHecyneOHOE) 00’kalmoBaHUE 3asgBUTENIEM pEIICHUH W JeUcTBUM (Oe3aeicTBUS)
MHOTO(YHKIIMOHAILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOJKHO B CiIy4ae, €Ciy Ha MHOTO(GYHKIMOHAIBHBIA IIEHTP, PEUIeHUs U JEHCTBUS
(Oe3nmeiicTBUE) KOTOPOrO OOXKAIYIOTCA, BO3JI0KEHA (DYHKIMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHIIMIIAJBHBIX yCIYyr B TOJHOM OOBEME B TOPSJKE,
onpeaeneHHoM vyacThio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asABUTENS MPH MPEIOCTABICHUH MYHUIIMTIAIBHON YCIyTH
JOKYMEHTOB HJIM WH(OpPMAIMU, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKCH MPHU MIEPBOHAYAIEHOM OTKa3€ B MPHEME TOKYMEHTOB, HEOOXOAMMBIX JIJIst
MPEAOCTABICHUS MYHUIIUIIATLHON YCIyrd, JU00 B MPEIOCTABICHUH MYHUIIMITAIIbHON
YCIIYTH, 32 UCKIIIOYCHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctathu 7
®denepanpHOro 3akoHa Ne 210-d3. B ykazanHOM ciydae jnocyacOHoe (BHeCyaeOHOE)
o0xkajoBaHUE 3asiIBUTEJIEM peleHui u JEeUCTBUI (Oe3nmelicTBUS)
MHOTO(YHKIIMOHAILHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHATIBLHOTO IIEHTpa
BO3MOJKHO B CiIy4ae, €ClIM Ha MHOTO(GYHKIIMOHATIBHBIM IIEHTP, PEUICHUs U JCHCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAIYIOTCS, BO3J0K€HAa (YHKIHS IO TMPETOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHIIMIIAJIBHBIX yCIyr B TOJHOM oOOBEME B TOPSJKE,
onpeaenaeHHoM vacThio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnojmaercs B NHCbMEHHOW (opMe Ha OyMa)kKHOM HOCHTEINE, B
AJIIEKTPOHHOW ¢dopMe B OpraH, MNPEAOCTABISAIONIMA MYHHUIMIAIBHYIO — YCIyTY,
MHOTO(QYHKITHOHATBHBIA IEHTP JUOO0 B COOTBETCTBYIOIIMA OpraH TOCyIapCTBEHHOMN



BJIACTH, SIBJIIOIIMICS yupeAauTeleM MHOroQyHKIUOHAIBHOTO IieHTpa (Janee -
yUpeAUTENh MHOTO(YHKIHMOHAJIBHOTO IIEHTpa), a TakkKe B  OpraHu3alluH,
npeaycMoTpeHHble yacTeio 1.1 crateu 16 @enepanbroro 3akoHa Ne 210-D3. JKanoOsl
Ha peuieHust U aercTBus (0e3AeiicTBHE) PYKOBOJUTENS OpraHa, MpeaoCTaBIISIONIETO
MYHHIIMIIATBHYIO YCIYTY, MOJAIOTCS B BBILIECTOALIUI opraH (IpU ero HAJIWYHH) JTH00
B CJIy4ae€ €ro OTCYTCTBUS pACCMaTPUBAIOTCS HEMTOCPEICTBEHHO PYKOBOJAMUTENIEM OPIaHa,
MPEIOCTABISIONIEr0 MYHUIMNAIBHYIO yciyry. JKamoObl Ha pelleHuss U JeUCTBUA
(6e3neiicTBue) paboTHUKA MHOTO(MYHKIIMOHATHHOTO IIEHTPA TOAI0TCSI PYKOBOIUTEITIO
ATOr0 MHOTrO(QYHKIHMOHAJIBHOTO IeHTpa. JKamoObl Ha pemeHus U JEHCTBUSA
(O6e3nmeiicTBue)  MHOTO(QYHKIIMOHAJIBLHOTO  LIEHTpa  MOJAIOTCS  YUYPEIUTEIIO
MHOTO(YHKIIMOHAJIBLHOTO IEHTpa WIH JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM MpPaBOBbIM akToM PecnyOnuku Tartapcran. JKamoObl Ha pelieHus U
neictBusa (Oe3nelicTBre) paOOTHUKOB OpraHu3aliii, IpelyCMOTPEHHbIX 4YacThio 1.1
cratbu 16 @DenepanbHoro 3axkoHa Ne 210-d3, moparoTcsi PYKOBOAMTENSIM 3ITUX
OpraHu3alyi.

KanobGa Ha pemienust u nercTBus (Oe3l€CTBUE) OpraHa, MpeaoCTaBIISIONIETO
MYHUIUIOAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIA OpraHa, MpeIoCTaBJISIONIErO
MYHULUNAIBHYIO YCIYTy, MYHULUIIAJIBHOTO CIIY>KAIlleT0, PYKOBOJUTENS OpraHa,
MPEAOCTABISIONIET0 MYHUIMIIAIBHYIO YCIYTy, MOET ObITh HampaBiIieHA MO IOYTE,
yepe3 MHOTO(YHKIMOHAJIBHBIM ILEHTP, C HUCHOJIb30BAaHUEM HH()OPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHOW cetn  «MHTepHeT», oOQuIMaIbHOrO calTa oprasa,
NPEIOCTABIIAIOIEIO0  MyHUIMNAIbHYIO  yciayry, EnuHoro  moprana  maubo
Pecny0OnmkaHnckoro noprana, UHQOPMaLIMOHHOW CUCTEMBI OCY1€O0HOTO 00Kal0BaHus,
a TaKKe MOXKET OBITh PUHATA IIPU JIUYHOM IpueMe 3asButens. XKanoba Ha pemeHus u
NENCTBUS (6e3neiicTBuE) MHOTO(YHKIIMOHATILHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOIO IEHTpPa MOXET ObITh HampaBjieHa [0 [o4YTe, C
UCIOJIb30BaHWEM  HMH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTu  «VHTepHeT»,
opuUIMaIbHOTO caiiTa MHOTO(QpYHKIMOHAIBHOTO ILeHTpa, EauHoro mnoprana aubo
PecnyOnukanckoro nopraia, MH(OOPMAIIMOHHOM CUCTEMBI I0CYA€OHOT0 00KalOBaHMUs,
a TaK»e€ MOKET OBbITh MPUHATA MIPH JINYHOM Npueme 3asurens. JKanoba Ha penieHus u
neictBusa (Oe3neiicTBUE) OpraHU3aluid, MPEeayCMOTPEHHBbIX 4dacThio 1.1 crarbu 16
®enepanbHoro 3akona Ne 210-@3, a Takke MX paOOTHUKOB MOXKET ObITh HANpaBiieHA
0 ToYTe, C HCIOJb30BAHUEM HH(POPMALUOHHO-TEIIEKOMMYHUKAIMOHHOW CETU
«HTepHeT», OQUIMANTBHBIX CAWTOB ATUX opraHusanuii, EguHoro moprana mambo
PecnyOnmkaHckoro moprajna, a Takke MOXET ObITh NPUHATA MPHU JIMYHOM IMpUEMe
3asIBUTEJIS.

5.3. Kanoba nomkHa coepKaTh:

1) HaumeHOBaHWE OpraHa, NIPEIOCTABISIOMIEr0 MYHULIUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, NMPEeAOCTaBISIIONIET0 MYHHUIMIAIbHYIO YCIyTy, JH00
MYHHIIMIIAJIBHOTO CITY’Kallero, MHOTO(PYHKIIMOHAIBHOTO LIEHTPa, €r0 PYKOBOAUTENS U
(unu) paOoOTHWKA, OpraHu3aluid, MpPeaTyCMOTPEeHHbIX dYacThto 1.1 cTtateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoaurteneid u (W) pabOTHUKOB, peUICHUS
U nerctBus (0e3/1elicTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, 0T4ECTBO (TIOCHEAHEE - IPU HAJIMYUH), CBEJICHUS O MECTE
KUTEIbCTBA 3aABUTENS - (PU3MUYECKOrO JuIa JIMOO HAMMEHOBAaHUE, CBEACHUS O MECTE



HAXOXKICHUS 3asIBUTEINS - FOPUAMYECKOrO JIMIIA, & TAK)KEe HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) SAESKTPOHHOU MOYTHI (MTPU HATWMYUN) U TIOYTOBBIN aJipec, o
KOTOPBIM JOJKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBeneHuss 00 OOXaTyeMbIX PEIICHHUSIX W NEUCTBUSAX (Oe31eiicTBUM) OpraHa,
MPEAOCTABISIONIET0O MYHULUIIAJIBHYIO  YCIYry, JOJDKHOCTHOIO JIMI[a OpraHa,
MPEAOCTABIIONIET0 MYHULUITAJIIBHYIO YCIYTy, JHOO MYHHUIMIAIBHOIO CITYKAILEro,
MHOTO(QYHKIIMOHAJIBHOTO I[EHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBFHOTO LIEHTPA,
OpraHu3alui, TPeayCMOTPEHHBIX YyacThlo 1.1 ctathu 16 @enepanbroro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACEH C pEUICHUEM H
neictBueM (Oe3nelicTBHEM) OpraHa, MPEJOCTABISIONIETO0 MYHHULUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpTaHa, MpPeIOoCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTry, JHO0
MYHHUIIMNIATBHOTO  CIIYXallero, MHOTO(YHKIIMOHAJIIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpraHu3aIui, IpeayCMOTPEHHBIX YyacThio 1.1 cTaTtbu
16 ®denepansHoro 3axkoHa Ne 210-®d3, ux paOOTHHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHI (IPpU HAJIWYUH), MOATBEPKIAIOIINE JOBOJBI 3asBUTEII,
100 X KOMUHU.

5.4. IloctynuBias xano0a MoJIeKUT PETUCTPALIMH B CPOK HE T031HEE paboyero
JHS, CJIETYIOLIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBiIasgs B OpraH, MNPEAOCTABIAIOMIMA MYHUIMNAIBHYIO
yCIyTy, MHOTOQYHKIIMOHAIBHBIN IEHTP, YYPEAUTEI0 MHOTO(YHKIIMOHAILHOTO
LIEHTpa, B OpraHHu3alliH, MpeayCcMOTpeHHbIEe 4dacThio 1.1 cratbu 16 denepalibHOrO
3akoHa Ne 210-®3, nubo BeiIeCTOSANMN opraH (MpU €ro HaJU4HH), MOJJICKUT
PAaCCMOTPEHUIO B TEUYCHHE MATHAANATH pabouux JHEW cO JHS €€ PEerucTpaiuu, a B
ciiydae 00aJoBaHMsI OTKa3a OpraHa, MpeJaO0CTaBIISIONIETO MYHUIIUIIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpraHu3aIui, MPeayCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®denepanbHoro 3akoHa Ne 210-D3, B mpueme JOKYMEHTOB y 3asBUTENs JIMOO B
WCIIPaBJICHUU JOMYUIEHHBIX OMNEYaTOK W OIMMOOK WM B Cily4yae OO0KaJlOBaHUs
HapYILIEHUs YCTAHOBJIEHHOTO CPOKa TaKWX MCIPABICHUN - B T€YEHHUE ISTH pabodYnx
JTHEW CO JIHSI €€ PETUCTPALUHU.

5.6. ITo pe3ynbTatam pacCMOTPEHHUS KAJIO0BI MPUHUMAETCS OJHO U3 CJICTYIOIINX
pELIEHNN:

1) >xano0a ya0BIETBOPSETCA, B TOM YHCIIE B POPME OTMEHBI IPUHSATOTO PELICHHS,
WCIIPABJICHUS JOMYIIEHHBIX OIEYaTOK W OMMOOK B BBIJAHHBIX B pE3yJbTaTe
MPENOCTABICHUS MYHHIUMIIAJBHOW YCIYIM JOKYMEHTAaX, BO3BpaTa 3asiBUTEIIIO
JNEHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickon ®enepanyyi, HOPMATUBHBIMU IPABOBBIMH aKTaMU
PecniyOGuku TaTtapcran, MyHUITUTIATBHBIMYA PABOBBIMU aKTAMH,

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mo3nnee aHs, cClieqyromlero 3a JHEM MPUHATHSA PELIEHUs, YKa3aHHOIO B
HACTOSIIIIEM ITYHKTE, 3asBUTEII0 B MUCbMEHHOW (hOpMeE M MO KENAHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampapisieTcs MOTUBUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUSI JKAJIOOBI.

5.7. B cnyyae mpu3HaHUA KaJoObl MOJJIEXKAIIECH YIOBIETBOPEHHUIO B OTBETE
3asBUTEJIIO O PE3YyJbTaTaX PacCMOTPEHUS KajJoObl JaeTcs MHPOpMAIUs O TEUCTBUSX,



OCYIIECTBIISIEMBIX ~ OPraHoOM,  MPEJOCTaBISAIOIIMM  MYHULUNAIBHYI  YCIYTY,
MHOTO(YHKIIMOHATHHBIM IIEHTPOM JINOO OpraHU3aIfei, MpeayCMOTPEHHOM YacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nensix He3aMEAJIUTEILHOTO YCTPaHEHUS
BBISIBJICHHBIX HAPYIICHUN MPU OKa3aHUHM MYHUIIUTIATBHOMN YCIIYTH, a TAKXKE TPUHOCATCS
M3BUHEHHUS 32 IOCTABJICHHBIE HEYI00CTBA U YKa3bIBaeTCa HH(OpMaLns O JaTbHEHIIINX
ACUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asBUTENIO B LEIAX TMOTYyYCHHS
MYHHUIUIIAIBHON YCIYTH.

5.8. B cayyae mpusHaHus kano0bl HE MOJIEkKAIIECH yTOBICTBOPEHUIO B OTBETE
3agBUTENII0O O PE3yJIbTaTaX PAcCMOTPEHUs KaloObl NAIOTCS apryMEHTHpPOBAaHHbBIE
pa3bsCHEHUS] O NMPUYMHAX IMPUHATOrO PELIEHUs, a Takke HMH(OpMalus O NOpsIKe
00aJIOBaHUS IIPUHSATOTO PEIICHHUS.

5.9. B cityuae ycTaHOBIIEHUS B XOJI€ UJIH I10 PE3yJIbTaTaM PacCCMOTPEHHUS Ka00bI
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPAaBOHAPYIUEHUS WU MPECTYIICHUS
JOJDKHOCTHOE JIMILIO, PAaOOTHUK, HAaJEJCHHbIE MOJHOMOYMUAMU IO PACCMOTPEHMIO
XKano0, He3aMEeJINTETbHO HAMpaBJSIIOT HMMEIOMIMEeCS MaTepHalibl B OpTaHbl

IIPOKYpPaTypHI.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe1oCTaBICHUs
MYHHUIUITAIBHON YCIYTH MO
BbIJIaY€ CIIPaBKU (BBIITUCKH)

dopma

(bnank oprana, NpeIOCTaBISIOIIEr0 MyHUIUIIATBHYIO YCIYTY)

CIIPABKA

Cenenust 00 3JIEKTPOHHOM MOAMUCH

JomwxkHoctHOE nuto (PHO)

(ToAnHCH YIOTHOMOYEHHOTO JODKHOCTHOTO JINIA
OpraHa)



[Tpunoxxenune Ne 2

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe1oCTaBICHUs
MYHHUIUITAIBHON YCIYTH MO
BbIJIaY€ CIIPaBKU (BBIITUCKH)

dopma
(bnank oprana, mpeaoCTaBISAIOUIEr0 MyHULIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUME
00 OTKa3e B MPEIOCTABIICHUN MYHHUIIUIIAIbHON YCIyTH
110 BBIZaue CIPABKU (BBIITHUCKH)
OT No

PaccmotpeB Bame 3asBiieHne ot Ne 151
npujiaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelieHne o0 OTKaze B
BbIJIau€ CIIPABKH (BBIIIKCKH) 11O CICIYIONIEMY OCHOBAHHIO:

JlononHuTEeNbHAS HHPOPMALIHS

Cenenusi 00 dJIEKTPOHHOM MOATUCH

JomwxkHoctHOE nuio (OPHO)

(monKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)



[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe1oCTaBICHUs
MYHHUIUITAIBHON YCIYTH MO
BbIJIaY€ CIIPaBKU (BBIITUCKH)

dopma
(bnmank oprana, Ipe0CTaBIAIONIET0 MyHUITUITAIIBHYIO YCIIYTY)
Komy:
KonTakTHble JaHHBIC:
[IpencraBurens: __ -
KonTakTHBIC JaHHBIE
MPEICTABUTEIIS:
PEIIIEHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUTAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
OT No
PaccmotpeB Bame 3asBiienue ot No 151
MpUJIaraemple K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpPraHoM

NPUHATO pelieHne o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOAMMBIX TSI PEOCTABICHHUS] MYHHUITUTIATHHOW YCITYTH TI0
BbIJIa4€ CIPaBKH (BBIMUCKHU) IO CJACTYFOIIAM OCHOBAHHUAM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JlononHuTenbHast THPOpMaLIUA:

Bbl BnpaBe mMOBTOPHO OOpaTUTHCA B YIOJHOMOYEHHBIH OpraH C 3asBJICHHUEM O
MPEJOCTABIEHUN YCIYTH MOCIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBIA OTKa3 MOXET ObITh 00XajdoBaH B JOCYJACOHOM TOPSAKE MyTeM
HaIpaBJICHUS KaJIOObI B YIIOJTHOMOUYEHHBIN OpraH, a TAK)Ke B CyZCOHOM TMOPSIZIKE.

CgeneHust 00 JIEKTPOHHOM MOIMUCH

JokHocTHOE nuto (OHO)

(HOZ[HI/ICL YIIOJTHOMOYEHHOT'O JOJIZKHOCTHOI'O JIMIa opraHa)



[Tpunoxxenue Ne 4

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe10CTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
BbIJIaY€ CIIPABKU (BBIMTUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApecC 3J'IeKTp0HHOI\/'I IIOYTEI, TCJ'IGCI)OH)

3ASBIIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuto npunaratorcs:

Pe3ynprar npenocTaBiieHuss MyHULIUNIAIBHOW YCIYTH, IPOILY NPEIOCTABUTH:

I:IB an4HbIA kKabuHeT IlopTana rocy1apCTBEHHbIX U MYHHIMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

I:lB MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEJOCTABICHUS TOCYJAPCTBEHHBIX U
MyHUIIUTIATBHBIX yeIyT Pecy6nuku Tatapceran;

D B Hcnonkome.

(mara) (moamnuch) (©.1.0.)



[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe10CTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
BbIJIaY€ CIIPABKU (BBIMTUCKH)

PykoBoaurento
HcrionHUTENbHOrO KOMHUTETA

OT:

3ASBJIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommuOKe, AOMYIIEHHOW MPU OKa3aHUM MYHULMIIAIBHON yCIyry 1O
BbIJIaye CIIPaBKU (BBITIUCKH).

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wWcnpaBUTh  JOMYHICHHYI0 TEXHHUYECKYIO OIIUOKY H  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHHUS] B  JOKYMEHT, SBISIIOIIMACA  pe3yJbTaTOM
MYHUITUTIATBHOM YCITYTH.

[Ipuiararo cienyromme J0KyMEHTHI:
1.

2.

B cnydae mpuHSTHS pemieHUS 00 OTKJIOHEHUHW 3asBJIICHUS 00 HCIPaBICHUH
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEICHHUE:

MOCPEACTBOM OTIPABIICHUS JICKTPOHHOTO JIOKyMEHTa Ha ajapec E-mail: ;

B BUJIC 3aBEPECHHOI KOITMHU HAa OyMa)KHOM HOCHUTEJIC ITOYTOBBIM OTIPABICHUEM 10
azipecy:

HacrosmmmM noarsep:karo: CBEACHUs, BKIIIOYEHHBIE B 3asBJICHUE, OTHOCALIUECS K
MOEW JIMYHOCTU M IIPEACTABISIEMOMY MHOKO JIMIlY, & TAK)KE€ BHECCHHBIC MHOK HUXKE,
JIOCTOBEpHBL.  JIOKyMEHTBI (KOIIMM JTOKYMEHTOB), THPWIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpeOOBaHUSIM, YCTAHOBJIEHHBIM 3aKOHOJATENILCTBOM  Poccuiickoi
@Penepanny, HAa MOMEHT IPEIACTABIICHUS 3asBICHUS 3T JOKYMEHTHI JEHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

( )

(narta)

(oamKcCh)
(®.1.0.)



