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Axcy0ail
MYHHIHIAIb PAiioHbI

NOCTAHOBJEHUE

Ne 6 or21.05.2022 I.

OG yTBepXAeHWH aAMUHUCTPATUBHOIO
pernameHTa npefocTaBfieHus
MyHULMNANbLHOM YCNyru no Bbigaye
paspelueHus Ha BCTynnexHue B 6pak
HecOBepLUeHHONETHUM, OCTUTLIUM
Bo3pacTta 16 net

B uensx peanusauuu depepanbHoro 3akoHa OT 27 wona 2010 r. Ne210-®3 «O6
opraHvsaunu npefocTaBneHns roCyAapCTBEHHbIX W MyHULANANbHBIX ycnyr» ©n B
cootBeTcTBUU ¢ deaeparnbHbIM 3aKOHOM OT 6 OKTAOPS 2003 r. Ne131-d3 «0O6 obwmx
NpuHUMNax opraHn3auunm MecTHOro camoynpasneHnsa B Poccuitickon depepaummn»,
WcrnonHuTenbHbin . KomuteT  MIOQOBCKOrO  CENbCKOro  NoceneHus AkcyGaeBcKoro
MyHWUUMNansHOro paioHa Pecnybnuku Tatapctad MOCTAHOBIAET:

1. YTBepanWTb npvnaraemblii AAMWHACTPATUBHBIA pernameHT npeacTaBneHns
MyHALUMNAnbHOW  ycryr  NO  Bblade paspelleHns Ha - BCTynnewne B Bpak
HECOBEpLLEHHOMETHUM, AOCTUTLLMM BO3pacTa 16 neT.

2. Ony6nukoBaTb HacTosAllee MOCTaHOBNEHUe  Ha oduumanbHom canTe
AxkcyBaeBCKOro MyHULMNanbHoro paioHa B MHOPMALMOHHO-TENEKOMMYHVKaLWOHHOW ceTu
WHTepHeT no BeG-appecy: http://aksubaevo.tatarstan.ru n onybnukosatb Ha
odhuumansHOM nopTane npasoBou nHdopmauun Pecnybnukn TatapcTaH» no Beb-agpecy:
http://pravo.tatarstan.ru. '

-

3. KOHTporb 3a MCMOSIHEHUMEM HaCTOsLero MOCTaHOBMNEHNUs BO3NOXWUTL Ha
samecTUTens pykosoauTens McnonHutensHoro komuteTa MiofOBCKOro Cenbckoro
nocenexust AKCy6aeBCKOro MyHULMNAnsHOro panoxa.

PykosoauTenb VCNonHTenbHOMo komuteTa 2\
MIo[OBCKOIrO CENMbCKOro NoCenerHus AR
AkcyGaeBCcKoro MyHULMnansHoro paiiona PT . %/“:3/‘«6/ T.B. 3i031Ha



YTBEpXaeH

lNocTaHoBneHnem Mcnonkoma
MtogoOBCKOro cenbCKoro noceneHuns
Akcyb6aeBCKOro MyHULMMNanNsHOro
panoHa,

Pecnybnukn TatapcTaH

oT «21» mapta 2022 r. Ne 6

AOMUHUCTPATUBHLIN pernameHT
npeaocTaBneHUsa MyHMLUNanbLHOMW YCIyr no BblAa4ye pa3pelleHns Ha BCTynsieHMe B
OpaK HeCcOBepLUEeHHONEeTHMM, AOCTUrIMM Bo3pacTa 16 net

1. O6wme nonoxeHus
1.1. [peameT perynMpoBaHnsa agMUHUCTPATUBHOIO perfnaMmeHTa

Hactoswmin agaMMHUCTpPaTUBHBLIA  pernaMmeHT npefoCcTaBfieHnUs MyHULUnanbHOm
ycnyrm (ganee — agMWMHUCTPATUBHBLIA pernamMeHT) ycTaHaBnuBaeT CTaHOapT U MOPSiAoK
npegocTaBfeHns MyHMUMNanbHOW YCNyru no Bbigave paspeLleHnsa Ha BCTynneHne B bpak
HEeCOBEpPLLEHHONETHMM, AOCTUMLMM Bo3pacTa 16 net (aanee — myHMumnanbHasa ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jlvuamu, nmeroLwmMMn NpaBo Ha Nony4YeHne MyHULMNanbHOW yCryru, ABNsSTCA
HecoBepLUEHHONETHUE rpaxaaHe, gocTuriume Bo3pacta 16 net (ganee — 3asaBuUTenb).

1.2.2. C 3aaBneHnem Bnpase obpaTuUTbCs NpeacTaBuUTENb 3asBUTENS, 4ENCTBYOLNN
Ha OCHOBaHWM [OOKYMEHTa, YOOCTOBEPAWEro ero MofHOMOYMS, MO0  3aKOHHbIN
npegcrasuTens oM3nMYeckoro nuua (aanee — npeacraBuTeNb 3asaBUTeNs).

1.3. MNMopsgok MHGOPMUPOBaHMS O NPeaoCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. WHdopmauma o nopsgke npenoctaBneHnd  MyHUUMNanbHOW — yCryru
pasmeLllaeTcs:

1) Ha WHQOPMALMOHHLIX CTeHdaX, codepXawux BU3yanbHYl0 W TEKCTOBYIO
WHpOpMAUMIO O  MYHUMUMNANbHOW  yCriyre,  PacrofiOXXeHHbIX B MOMELLEHUsX
MHOTrOYHKUNOHAIbHbIX LLEHTPOB NpefoCTaBreHns rocyaapCTBEHHbIX U MyHUUMNASbHbBIX
yCIyr.

2) Ha odwumunanbHOM canWTe MyHUUMNAnNbHOro pavoHa B WHAOPMALMOHHO-
TeNekoMMYyHUKaUuMoHHON ceTn «WHTepHeT» (unu eopodckoeo okKpyea) (https://www
Aksubaevo. tatarstan.ru);. tatarstan.ru);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHMUMNAnNbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHOM nopTtane rocyaapCTBEHHbIX WU MyHUUMNANbHbIX ycnyr (dyHKUNRA)
(https:// www.gosuslugi.ru) (aanee — EanHbin nopTan);

5) B rocygapcTBeHHON WHOpMaLMOHHOM cucTeme «PeecTp rocygapCTBEHHbIX U
MyHuumnanbHblx ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCNYr).

1.3.2. KoHCcynbTupoBaHue no Bornpocam npefocTaBfieHNa MyHUUMNANbHOW YCnyru
ocyLlecTBNnseTcs:

1) B MHOrOOyHKUMOHAmNbHbIX LEHTpax MnpeaoCTaBNeHNs rOCyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM hopme PecnybnvkaHckoro noprana;

3) 8 yriorIHOMOYEHHOM Ha ripedocmasrieHue ycryeu opeaHe (nanee — OpaaH):

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;



npy NMUCbMEHHOM (B TOM Ymncne B hopme 3NEeKTPOHHOro AOKyMeHTa) obpalleHnn —
Ha ByMaXHOM HOcUTene No NoYTe, B ANIEKTPOHHOM (hOopMe MO 3MEKTPOHHOM NOYTE.

1.3.3. NHdopmauma Ha EanHom nopTtane, PecnybnunkaHckom noprtasne o nopsigake u
CpoKax npenocTaBfeHna  MyHUUMManbHOW  yCNyrM Ha  OCHOBaHWW  CBeLEHUN,
cogepxawmxca B PeecTpe rocygapCTBEHHbIX U MyHUUMNASBbHBIX YCAYr, NpeaocTaBngeTcs
3asBuTento becnnaTtHo.

Hdoctyn K uHopmMaumm O cpokax MU nopsigke npefocTtaBneHust MyHUMUMNarbHOW
ycnyru ocyulectsngetcs 6e3 BbIMONHEHUs 3aaBuTernieM Kakux-nmbo tpeboBaHun, B TOM
yucne 6e3 MUCNonb3oBaHUA MNPOrPaMMHOro obecnevyeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYeckme cpeacTBa 3asiButens TpebyeT 3akmfoyeHus NULEH3UOHHOIMo WU  MHOro
cornaweHus ¢ npaBoobnagareneM nporpamMmMHOro obecnedeHus, npegycMmatpuBaroLero
B3UMaHue nnaTbl, perncTpaumio unv aBTopusauuio 3asBUTeNs UNn npeaocTaBrieHne Um
nepcoHarnbHbIX AAaHHbIX.

1.3.4. lNpun obpaweHnn 3aaBuTens AUYHO UK Mo TenedoHy B COOTBETCTBMU C
nocTynueLLUMM obpalleHnem npegocTaBnseTcs MHopmauma:

1) 0 MecCcTe HaxoXOeHUs MHOrO(YHKUMOHANbLHOIMO UeHTpa npeaocTaBneHus
rocygapCTBEHHbIX U MyHULUMNanbHbIX yenyr, OpaaHa (agpec, rpaduk paboTbl, CpaBoYHbIE
TenegoHsbl);

2) O nopsgke npeaocTtaBfeHuss MyHUUMNanbHOW ycnyru, o cnocobax u cpokax
nogayun 3asiBNeHun;

3) O KaTeropusx rpaxgaH, KoTopbiM NpeaoCcTaBnseTcs MyHuuunanbHasa ycrnyra; o
HOPMaTMBHbLIX  MPAaBOBbIX  akTax, pPerynvpyrowmx  BOMPOCbl  NpeaocTaBreHus
MYHULMNANbHOW YCNyru;

4) 0 nepeyHe [JOKYMEHTOB, HeobXxoAWMbIX ANA pPacCMOTPEHUs 3asdBfeHusd o
npegocTaBfieHnn MyHUUMNAIbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o0 xoge npegocTaBnNeHNa MyHULMNANbHOW yCnyru;

6) O MecTe pasmeleHMa Ha oduuManbHOM canTe MHopmaumm nNo Bonpocam
npegocTaBrieHns MyHULUNArIbHON YCNYru;

7) o nopsagke obxanoBaHWa OencTBMA unu 6e30encTBUSA  OOSMKHOCTHLIX  JnL
OpeaHa.

Mo nucbmMeHHOMY oOOpaleHuo COTPYAHWKM oThena, OTBETCTBEHHOro 3a
npegocTaBfieHne MyHUUMNanbHOW ycnyru, nogpobHO B NUCbMEHHON hOpMe pasbACHAT
3aaBUTENIO NOPSAOK NPefoCTaBneHnss MyHULMNAarbHOW YCNyrM U BOMPOCHI, YKasaHHble B
HaCTOSILLEM MYHKTE afMWUHUCTPATUBHOIO perfnameHTa, u B TedeHne Tpex pabounx gHen co
OHA pernctpaumm obpalleHnsa HanpaeBngalT oTBeT 3aaBuTento. OTBEThl 4AlOTCA Ha A3blke
obpaleHus. B crnydae HEBO3MOXHOCTU OaTb OTBET Ha SA3blke OOpalleHUs MCnonb3ylTcs
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHopmaumsa no Bonpocam npefocTaBfieHuss MYHUUMNanbHOW  yCryru
pasmMellaeTcss Ha odumunanbHOM CanuTe MYHUUMNANbHOrO pawnoHa (uu 20p00CKO20
OKpy2a) W Ha WHAOPMAUMOHHbIX CTeHAax B nomeweHuax OpeaHa ana paboTtbl C
3aABUTENSMN.

MHdpopmauma Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TatapctaH, pa3mellaemas
Ha MHOPMALMOHHBIX CTeHA4ax U Ha oduuuanbHOM calTe MyHUUMNAanbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON CeTU «MIHTEepHEeT», BKNOYaeT CBeAEeHUs O
MYHULUMNANbHOW yCcnyre, cogepxawmnecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO perriameHTa, MHPOPMaLNID O MeCTe HaxXOXOEHWUS, CrpaBOYHbIX
TenedoHax, BpemeHu pabotel OpeaHa, O Trpaduke npvema 3asiBNEeHUA Ha
npegocrasfieHe MyHULMNansHOW yCIyru.

1.4. HopmaTuBHblEe NpaBOBbIe aKTbl, perynupyroLwne npegocrasneHune
MYHULUMNANbHOW YCNyrn

1.4.1. NepeyeHb HOPMATMBHbIX MPaBOBbLIX aKTOB, PErynupylowmnx npegocrasneHne

MYHULMNANbHOW ycnyrn (C yKa3aHMEeM pPEKBM3UTOB HOPMAaTMBHbIX MPAaBOBbIX aKTOB WU



WUCTOYHMKOB WX oduumnanbHoro onybnukoBaHusl), pasmeweH Ha EanHom noptane, B
Peectpe rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCAyr, Ha oduuManbHOM canTe
MYHULMManNsLHOro panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « HTepHeT».

1.4.2. TekCT agMVHUCTPaATMBHOIO pernamMeHTa B AeNCTBYIOLWEN peaakuumn nognexuT
pa3smMeLleHuntio Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHULUUNAbHbIX YCIyT,
Ha odomumansHOM canTte MYHULMNANLHOIo panoHa B MHPOPMALNOHHO-
TENEeKOMMYHMKaLNOHHON ceTn « NHTepHeT».

1.5. TepMuHbI, CNONb3yemble B aAMUHUCTPATUBHOM pernameHTe, 1 nx onpegeneHus

1.5.1. B agMMHMUCTpaTMBHOM pernamMeHTe WUCNoNb3ylTca crneayrolmne TEPMUHbLI U
onpeneneHus:

yoaneHHoe pabovyee MeCTO MHOrogYHKUMOHANLHOMO LEHTpa npeaocTaBrieHns
rocygapCTBEHHbIX W MyHMUMNAnNbHbLIX  YCRyr — TepputopuanbHo obocobrneHHoe
CTPYKTYpHOe nopgpasgeneHve (ouc) MHOroyHKUMOHANbLHOIMO LUeHTpa npefocTaBneHus
rocygapCTBEHHbIX WM MyHMUMNAMbHBIX YCAYyr, CO30aHHOE B TrOPOACKOM  (CEeSfibCKOM)
noceneHnn MyHULMNansHOro pamoHa unu B ropoackoM okpyre Pecnybnuku TaTapctaH B
COOTBETCTBUM C NyHKTOM 34 [NpaBun opraHusaumm gesaTeribHOCTU MHOMO(YHKLUNOHANbHbIX
LEeHTPOB NpeaoCTaBfieHNsl FOCYOQaPCTBEHHbIX M MyHMUUMNAmNbHbIX YCIyr, YTBEPXOEHHbIX
noctaHoBneHuewm lNpaButenoctea Poccuinckon degepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTBepxaeHuu lNpaBun opraHn3aumm OesaTenbHOCTU MHOMOQYHKUMOHANbHBIX LIEHTPOB
npegocTaBneHns rocyAapCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

TexHuyeckass owubka - ownbka (onucka, onedyatka, rpaMmaTudeckas unm
apupmeTndeckas owmbka nmMb6o nogobHas  owwmbka), OOMNyWEHHass  OpraHom,
NpefoCTaBALWMM MyHULMNANBHYO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEOEHWUMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW yCryri), CBeAEHUAM B AOKYMEHTaXx, Ha
OCHOBaHWN KOTOPbIX BHOCUNUCH CBEAEHUS;

EonHaa cuctema wuageHTUuUKauumM w - ayTeHTuduKauum B UHAQPACTPYKTYpE,
obecneunBatoenn MIHHOOPMALMOHHO-TEXHONOMMYECKoe B3anMoaencTBme NHAPOPMAaLMOHHbIX
CUCTEM, UCMOMb3YyeMbIX A5 NPeAoCTaBneHNsa rocyaapCTBEHHbIX N MyHULMNANbHbIX YCNyr B
anekTpoHHon c¢opme (manee — ECUWA) — depepanbHass  rocygapcTBeHHas
WHOpPMaUMOHHas cucTemMa, obecneudmBarollasd CaHKLMOHMPOBAHHLINM OCTYN Y4YaCTHUKOB
WH(OPMALMOHHOIO B3aUMOLENCTBUS B CUCTEME WOEHTUUKaUMM N ayTeHTUuKaumm K
WHdOpMaUUK, CoAaepKaLenca B rocydapCTBEHHbIX MH(POPMALMOHHBIX CUCTEMAX U MHbIX
WHOPMALMOHHbIX CUCTEMAX,;

MoL| - NocynapctBeHHoe BogxkeTHoe yupexaeHne « MHOroyHKUMOHaNbHbIN LEeHTP
npenoCTaBEHNs rOCYAapPCTBEHHbIX U MyHULMNANbHbIX YCnyr B Pecnybnvke TaTtapcTaHy;

McnonkoMm — MCNOMHUTENBbHBIA KOMUTET MYHULMNANbLHOMO panoHa (UM ropoackoro
okpyra);

EMP 3AIrC — EauHbIA rocygapCTBEHHLIM PEECTP 3anncer akTOB rPakaaHCKOro
COCTOSIHUS;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMoHHas cuctema
MHOrOOYHKUMOHAamMbHbIX LEHTPOB MPeaoCTaBNEHUs rocygapCTBEHHbIX M MYyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHUCTpaTUBHOM perfiameHTe rod 3asiBfieHneM O NpenocTaBlieHUU
MyHULMNAnNbHON ycnyrin (ganee - 3asiBieHME) MOHMMAETCHA 3anpoc O NpeaoCTaBlieHUM
MYHULUNANbHOW YCNyru, NoAaHHbIN B COOTBETCTBUM C MYHKTOM 3 cTaTbk 2 deaeparnbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBreHns
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eanepanbHbin 3akoH Ne 210-D3).

2. CtaHgapT npeaoCcTaBneHusa MyHUUMnanbHOM ycnyrm
2.1. HanmeHoBaHMe MyHMUMNANbLHOW YCIyrn

Bbligauya paspelleHuss Ha BCTynnieHMe B Gpak HEeCOBEPLUEHHOMNETHUM, AOCTUILLMM

Bo3pacTa 16 ner.



2.2. HaumeHoBaHWe UCMNONHUTESTbHO-PacnopsANTENbHOINO opraHa MecTHOro
camoynpasfeHus, HenocpeaCcTBEHHO NPeAoCTaBALWEro MyHULUNAIbHYO yCnyry

WcnonHutenbHbln kKomuTeT Mi0QOBCKOrO Cenbckoro noceneHnsa AkcybGaeBCKOro
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH

2.3. OnncaHue pesynbTaTta NpeaocTaBeHnss MyHUUMNANbHON YCryrn

2.3.1. PesynbTaTtoM npegocTaBneHns MyHUUMNanbHON yCnyrn SBnNseTcs:

1) pelwleHne O Bblgaye  paspelleHMss Ha  BCTynfieHMe B Opak
HecoBepLUEHHONETHUM, JocTurmm BospacTta 16 net (npunoxeHune Ne 1 kK HacTosiwemy
aAAMUHUCTPATUBHOMY perfiameHTy);

2) peweHne o6 oTKase B NpedocTaBfeHUNn MyHUUMMAnbHOM ycnyru (NpunoxeHue
Ne 2 k HacTosiILeMy agMUHUCTPATUBHOMY perfnameHTy);

3) peleHne 06 oTkase B nNpMemMe JOKYMEHTOB, HEOOXOANMbIX 451 NpeoCTaBNeHus
MyHUUMNaneHon ycnyrm (npunoxeHne Ne 3 Kk HacToswemy aaMUHUCTPaATUBHOMY
pernamMeHTy).

2.3.2. PesynbtaTr npegocTaBnieHMst  MyHUMUMNANbHOW  yCryrM  HanpaeBnsieTcs
3asBuUTENt0 B (POpME  ONEKTPOHHOro  [OKYMEHTa, MNOAMUWCAHHOro  YCUNEHHOW
KBanMUUMPOBAHHOW 3NEKTPOHHON MOAMUCHID YMOSIHOMOYEHHOrO [OOSMKHOCTHOrO nuua
OpeaHa (nn6o OpeaHa), B cooTBeTCTBUN C PeaeparnbHbiM 3akoHOM OT 6 anpens 2011 roga
Ne 63-®3 «O6 anekTpoHHON nognucu» (ganee — ®egeparnbHbIn 3akoH Ne 63-P3) B NUYHbIN
kabuHeT EpamHoro noptan. B cnyyae HanpaBneHust  3asiBfieHUMS  NOCPeACTBOM
PecnybnukaHckoro noptana pesynbTtaT MpeaocTaBfeHns  MyHUUUNanbHOW  YCryru
HanpaBnseTcs B NU4YHbIN kKabuHeT PecnybnnkaHckoro noprana.

2.3.3. o BbIOOPY 3aaBUTENSA pes3ynbTaT NpeaocTaBeHns MyHULMNAnbHOW YCnyru
Bblaaetca B OpraHe unm B MOL| B popme ak3emnnsipa 9NEKTPOHHOMO [OOKYMEHTA,
pacne4yataHHoro Ha OyMaxXHOM HocuTerne, 3aBEepPeHHOro nevatbid UM MOAMUCHI0
COOTBETCTBEHHO YNONIHOMOYEHHOIO A0MKHOCTHOro nmua OpraHa unu pabotHnka MOLL.

2.3.4. 3asBuTenb BNpaBe MNOSMyYMTb pes3ynbTaT NpenocTaBneHuUs MyHUMUMNAnNbHON
ycryrm B (popMe 3MEeKTPOHHOro [OKYMeHTa B TeYeHMe Cpoka OeWCTBUS pesyrnbTata
npegocTaBfieHNs MyHUUMNANbHON yCnyru.

2.4. CpoK npegocTaBrieHns MyHULMNAanbHOW yCnyrn, B TOM YMcChe C y4eToM
HeobxoaMMOCTU obpalleHns B opraHn3aunm, y4acTByoLmne B NnpegocTaBneHnm
MYHULMNANbHOM YCIyru, CPOK NPUOCTaHOBIEHNS NpeaoCTaBneHnss MyHULUNansHoOM ycnyru
B Criyyae, ecnm BO3MOXHOCTb NPUOCTaHOBNEHNS NpedyCMOTpeHa 3akoHO4aTeNbCTBOM
Poccunckon ®efepaunn, Cpok Bblgaum (HanpaBrieHns) JOKYMEHTOB, SBMSOLLMNXCS
pe3ynbTaTtoM NpeaocTaBNeHns MyHULMNaNnbHOW yCryrm
2.4.1. MyHuumnanbHas ycnyra npegoctasnsercs B TedeHne 10 pabounx gHen.

2.4.2. TllpuocTaHOBMNEHMEe cpoka npeaocTaBfieHNs MyHUUMNANbHOM YCNyrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKYMEHTa, SBMSOLWEroca pe3ynbTaToM MNpeaocTaBieHns
MYHULMNANbHOM yCryrn B (popMe 3MeKTPOHHOrO JOKYMEHTa, 3asiBUTENI0 OCYLLeCTBNAeTCA
B A€Hb 0POPMIEHNS U perncTpaumm pesynbtata NpegoCcTaBNeHNs MyHULMNANTbHOW YCyru.

2.5. NcuepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUN C
3akoHoaaTenbHbIMU MU NHBIMU HOPMAaTUBHbLIMU NPABOBbLIMY akTaMu ANS NpeaoCTaBeHuns

MYHMLUMNANbHON YCNYru, a Takke ycnyr, KoTopble ABNATCA HeOBXoaANMbIMU U

oba3aTenbHbIMK A58 NPeoCTaBNeHNA MyHUUMNANbHbBIX YCyr, NoAneXaLumnx
npeacTaBfieHnio 3aaBMTeNeM, Cnocobbl NX NONyYeHUs 3asBuTenieM, B TOM YUCne B
ANEKTPOHHOWN dhopMe, NOPAA0K UX NpeacTaBeHns

2.5.1. ina nonyvyeHnsa  MyHMUMNANbLHOW  ycnyru 3asiBuTenb npeacTaBnser
cnegywowmne JOKYMEHTbI:

1) OOKYMEHTbI, YAOCTOBEpPSIOLWME FIMYHOCTb BCTynawwmx B 6pak (He TpebyeTcsa B
cnyyae obpalleHuns nocpeactesom PecnybnvkaHckoro noprana);



2) [OOKYMEHT, yOOCTOBEPSAIOWMUA MNOMHOMOYMA npeactaBuTens 3assBuTtens (He
TpebyeTca B cnyyae obpalleHnst 3aKOHHOro NpeacTaBuTens 3asBuTens);

3) 3asBneHue:

B dopme OoKymeHTa Ha BGymaxHoM HocuTene (npunoxeHue Ne 4 k HacTosemy
agMUHUCTPATUBHOMY perfameHTy);

B 9NIEKTPOHHOW dhopme (3anosiHaeTca NocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEOEHWA B 9NEKTPOHHY OopMy 3asBreHusl), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 agMUMHUCTPATMBHOIO pernameHTa, npu obpalleHun
nocpeactsom PecnybnnkaHckoro noprana;

4) nUCbMEHHoe cornacue 3akoHHbIX MpeacTaBuTeENen nuy, BcTynawwumx B 6pak,
3aBepeHHOEe B NopsKe, yCTaHOBMIEHHOM 3aKOHOA4ATENbCTBOM O HOTapuaTe;

5) DOKyMeHTbl, noaTBepxaarwmne ocobble 0OCTOATENbCTBA CHWXKEHUS BpayHoro
Bo3pacTa (cnpaBka MeAMUMHCKOW OpraHmsaumm rocygapCTBEHHOW MM MyHULMNANbHOW
CACTEMbl  34paBOOXpPaHEHMs O  Hanmumumm  BepemMeHHocTM  nNnbo  AOKYMEHTHI,
noaTeepxgarLme HenocpeaCcTBEHHYO Yrpo3y XXU3HU OAHOMO U3 N, KenawLwmx BCTYNUTb
B 6pak).

2.5.2. 3asBneHne un npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmMX crnocobos:

1) yepe3d MOL| Ha GymaxHbiX HOCUTENSIX U B BUAE SNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLMX TPeOOBaHNAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfiaMmeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nMYHO MK NOCPEeOCTBOM MOYTOBOW CBSA3M Ha OyMaXHOM HocuTene.
3asBrieHne n npunaraemMble JOKYMEHTbI, MPU HanpaBneHnn nocpeacTBOM MOYTOBOM CBA3W,
3aBepsATCA B YCTAHOBNEHHOM NOPSAKE.

2.5.3. 3asaBneHne npwu HanpaeBneHun nocpeactsoM PecnybnukaHckoro nopTana
noanncbLIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3asBUTENS.

[ns nony4yeHns NpoCTOM 3NEKTPOHHOW MNOANUCKU 3adABUTENIO HEOOXOOMMO MPONTH
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noatBepAuTb YYETHYH
3anuce.

OnEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 06pa3bl OOKYMEHTOB), YKa3aHHbIX B
noanyHktax 2, 4 nyHkra 2.5.1 agMUHUCTPATMBHOIO pernamMeHTa, 3aBepstoTCA YCUINEHHOMU
KBannuuMpoBaHHOW MNOANUCHIO NUL,, YNONHOMOYEHHbIX HA CO3[aHue 1 nognucaHne Takmx
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

OnEKTPOHHbIE OOKYMEHTbI (3MEeKTpOHHble 0b6pasbl AOKYMEHTOB), Npuraraemble K
3asBIEHNIO, B TOM YUCe AOBEPEHHOCTU, HanpaensTca B Buae dannos B opmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anrT.

KayecTBO npefoctaBnsieMblX 9SMEKTPOHHbLIX OOKYMEHTOB (3N1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) [LOMMKHO MO3BONATb B MOMAHOM O6bemMe npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB M WMHOPMaUMM WUNU OCYLLECTBIEHUA OENCTBUMN,
npeacTaBfieHWe WunM OCYLLECTBIIEHNE KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHbLIMUI
NpaBOBbIMM  aKTaMu, pPerynupylowmMMmm OTHOLUEHWHA, BO3HWKalWwme B CBA3UM C
npegocTaBfieHneM MyHUUUNANbHOW YCIyru;

2) oOCyuwecTBneHus AOEencTBuMi, B TOM 4WUCrE cOrnacoBaHuii, HeobxoouMmblX Ans
NonyyYeHna MyHULMNanNbHON YCIyru 1 CBA3aHHbIX ¢ 0bpalleHneM B MHble roCyaapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CamoynpaBfieHUsl, OpraHM3aumm, 3a UCKMYEHNEM MNOosyYeHus
yCcryr n nonyvYeHuss OOKYMEHTOB W MHGOpMauuu, NpeaocTaBnsemMblX B pesynbTate
NpeaoCTaBfiEHNsA TaKUX YCyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4Yactu 1 crtatbun 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoaumbIX U 06a3aTeNbHbBIX YCAYT);

3) npeacTtaBneHWss OOKYMEHTOB W MHAQOpMauuu, OTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HE yKasbiBanvCb NpU MepBOHaYanbHOM OTKa3e B npueme



AOKYMEHTOB, HeobxoauMbiX ANns NpefocTaBneHuMs MyHUUunanbHOW ycnyrn, nubo B
npeaocTaBfeHnn MyHULMNANbHON YCNYr, 3a UCKITIOYEHNEM CeayoLmX ClyYaes:

a) Wn3MeHeHne TpeboBaHWA HOPMATMBHLIX MPaBOBbIX aKTOB, KacalLMXCH
npeaocTaBfeHns MyHUUMNanbHON YCNyru, nocrie nepBOHaYanbHOW Mofayn 3asiBfieHust O
npeaocTaBfeHnn MyHULMNAanbHON yCnyru;

6) Hanuume owKnBOK B 3asiBNEHUN O MNPEeAOCTaBAEHUN MYHULMNANbHOM YCNyru u
AOKYMEHTaX, MNoAaHHbIX 3asBUTENEeM Mocre nepBoHa4YyanbHOr0 OTKasa B MNpueme
AOKYMEHTOB, HeobxoauMbiX ANns nNpegocTaBneHuMs MyHUUunanbHOW ycnyrn, nubo B
NpeaocTaBfeHNN MYHMUMMNANbHOW YCMYrM U HE BKIOYEHHbLIX B MPEACTaBfEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHMe CpoKa AEWUCTBUS OOKYMEHTOB WNN U3MEHeHWe mHdopMaumm nocne
nepBOHavyanbHOro oTkasa B NpuemMe [OKYMEHTOB, HeoOXOoAuMbIX ANs npeaocTaBreHus
MYHULMNANbHOM ycnyru, nnbo B npegocTaBneHum MyHULMNanbHOM yCnyru;

r) BbiSiBNEHWE OOKyMeHTanbHO NoATBEPXAEHHOro hakta (Npu3HakoB) owMBOYHOro
UM NPOTMBOMpPaBHOro AencTenda (6e3gencteuns) AoSmMKHOCTHoro nvua OpraHa, paboTHuKa
MO®L,, npu nepBoHavanbHOM OTKase B NpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfeHns MyHuuunanbHOW ycnyru, nubo B npegocTaBneHUn MyHULMNanbHON
ycryrm, O 4emM B MNUCbMEHHOM Buae 3a nognucbio pykoBoauTenss OpraHa npu
nepBoHavanbHOM OTKa3e B MpMeEMe [OOKYMEHTOB, HeoOXoauMbIX Onsi NpenocTaBreHus
MYHULMNANbHOM yCnyrn, yBeAoOMIIsieTCs 3asiBUTENb, a Takke MNPUHOCATCA U3BMHEHMS 3a
AOCTaBfeHHble HeyaobCTBa;

4) npepocTtaBneHUss Ha OymaXHOM HoOcuUTene [OOKYMEHTOB W MHopmauumu,

3NEeKTpOHHble 0bpasbl KOTOPbIX paHee Obln 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2
yactn 1 crtatbn 16 depepanbHoro 3akoHa Ne 210-®3, 3a mMcknYeHMeM crydaeB, ecnm
HaHeceHne OTMETOK Ha Takme AOKYMEHTbl NMMbo nx m3bATUe ABNsSeTCHS HeobxoouMbIiM
yCcroBuemMm npeaocTaBfieHnsa rocyJapCTBEHHOM WU MYHMUMMANbHOW YCRyrn, U WHbIX
crny4vaeB, YCTaHOBMNEHHbIX pefepanbHbIMU 3aKOHaMW.
2.6. WcuepnbiBalowmin nepeyeHb [OOKYMEHTOB, HeOOXOoOMMbIX B COOTBETCTBMM C
HOPMaTUBHbLIMW NPaBOBbIMW akTamMn ANd NpefocTaBfeHus MYyHULMNanbHOW  YyCnyru,
KOTOpble HaxoOATCA B PacropsikeHUU rocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camoynpaBfieHnsa W MOABEAOMCTBEHHbIX rOCYAAapCTBEHHbIM OpraHamMm WM opraHam
MECTHOro camoyrnpaBfieHUs opraHusauui U KoTopble 3asiBUTeNb BrpaBe NpeacTaBuTb, a
TaKke cnocobbl UX NoNyYyeHUs 3asaBUTENSIMU, B TOM YUCIE B 9N1EKTPOHHON dhopMe, NopsaaoK
X nNpeacTaBrieHus; rocyapCTBEHHbIM OpraH, opraH MECTHOro camoynpasneHus nvbo
opraHusaums, B pacrnops>keHUN KOTOPbIX HaXOASATCHA AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcsa B pamkax MexBeJlOMCTBEHHOIO B3aUMOAENCTBUS:

1) cBedeHus o poxaeHum peberka — EIMP 3AIC;

2) cBegeHus o6 yctaHosneHun otuyoBcTBa — EMP 3AIC;

3) cBegeHust 0 AeNCTBYOLWEM nacrnopTe rpaxaaHuHa Poccurickon depepaumm —
MB[] Poccuu;

4) cBedeHUss U3  MH(OPMAUMOHHOM CUCTEMbl HOTapuata O HoTapuanbHO
3aBepeHHOM JoKyMeHTe — PefepanbHasa HoTapuanbHasa nanara;

5) cBegeHus 06 ycTtaHOBNEHUN Onekn Hag pebeHKOM U3 peLleHnsa opraHa oneku
1 noneyunTenbcTea — icnonkowm;

6) CBedeHUss O pPerncTpauuoHHOM y4eTe MO MEeCTy XUTenbCTBa W MeCTy
npebbiBaHua — MB[1 Poccuw.

2.6.2. 3aaBuTenb BMpaBe MNpPeaoCTaBuUTb AOKYMEHTbI (CBeAEHWS), yKasaHHble B
nognyHkrax 1 - 6 nyHkta 2.6.1 aAMMHUCTPATUBHOIO pernamMmeHTa, B popmMe 3NeKTPOHHbIX
OOKYMEHTOB,  3aBEpPEeHHblX  YCUIIEHHOW  KBanuuUMPOBaAHHOW  MOAMUCBLID N,
YNONMHOMOY€EHHbIX Ha Co34aHne 1 NOANMCcaHe Taknux JOKYMEHTOB, Npu nogayve 3asBneHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NPEACTaBEHNE) YKa3aHHbIMUN B NMYyHKTE
2.6.1 agMMHUCTpPaTUBHOIO perrameHTa opraHamm rocygapCTBEHHOW BnacTu, opraHamu



MECTHOro camoyrnpasrieHns, opraHn3aunsaMm JOKYMEHTOB U CBEAEHUN He MOXET SABMIATbCS
OCHOBaHWeM AN oTKasa B NpeoCTaBfieHUM MyHULMNANbLHOW YCITyri.

2.6.4. [JdomxHocTHoe nuuo M (unu) paboTHWK, YKa3aHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  perfiameHTa OpraHoB W  opraHusauumn, He npeacTaBuBLUME
(HecBoeBpeMeHHO npeaCTaBMBLUME) 3arpoLleHHble U HaxoAswmecs B pPacrnopsiKeHuu
AOKYMEHT WNW CBefeHus, nognexar agMUHUCTPaATUBHOW, AUCLMNIIMHAPHOM WIIM UHOW
OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKoHoAaTeNnbCcTBOM Poccuickon ®egepaunn.

2.6.5. 3anpelaeTcs TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEOEHUs, B TOM 4ucne
noaTeepxgalmLwme BHeCceHWe 3adBuTeneM nnatbl 3a npefocTaBneHne MyHUuMnanbHOW
ycnyry, Haxogsilmecsi B pacrnopsbKeHUM rocyfapCTBEHHbIX OpraHoB, OpraHOB MECTHOro
camoynpaBfneHuss U NoABEOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam Wnu opraHam
MECTHOro camoynpaBfeHnst opraHm3aunmn.

HenpencraBneHue 3asgBuTeneM [OOKYMEHTOB, COAep)Xalux CBeAeHUs, KoTopble
HaxoOATCsA B PacropshkKeHMUM  FoCydapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpaBfneHuss U NoABEOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam Wnu opraHam
MECTHOro CaMOyrnpaBfieHUs oOpraHusauumn, He $BMASeTCs OCHOBaHMEM AN OTKasa
3asBUTENIO B NpeoCTaBNEHNN MyHULMNANBHOW YCIYTIW.

2.7. NcyepnbiBaloLwmi nepeyeHb OCHOBaHWU ANs oTkasa B npuemMe JOKYMEHTOB,

HeobxoaMMbIX ONs NpeaocTaBNeHNs MyHULMNANbHOM YyCnyrn

2.7.1. OcHOBaHuMsIMM ONns OTKasa B MNpuMemMe [OOKYMEHTOB, HeobxoauMbixX Ans
npefoCTaBfeHUs MyHUUMNANBLHOW YCIYyrn, ABNAOTCS:

1) npeAcTaBneHHble 3asBUTENEM OOKYMEHTbI cogepXaT NOAYMCTKA U UCnpaBrieHns
TEKCTa, He 3aBepeHHble B MNopsake, YCTaHOBMNEHHOM 3akoHogaTenbCcTBoM Poccumnckomn
depepaumm;

2) OOKYMEHTbI cogepaTt NOBpeXOeHus, Hannmume KOTOpbIX HE MO3BOMSIET B MOSIHOM
obbeme wncnonb3oBaTb MHMOPMaUMIO N CBEAEHUS, coaepXalimecss B AOKyMeHTax Ansi
npegoCTaBfieHNs MyHULMNANbHOW YCIYTu;

3) npeactaBneHHble [OOKYMEHTbl WU CBEAEHUS YTpaTUnNM Cury Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW ycnyron (OOKYMEHT, YOOCTOBEPSIOWNA MNOSTHOMOYNSA
npeacTaBuTens 3asBUTENs, B criydae obpalleHns 3a npeaocTaBrieHneM MyHULMNanbHOM
YyCRyrn ykaszaHHbIM JIMLOM);

4) nogada 3asiBfieHMs 0 NpefoCTaBfiEHMM MYHULUUNANbHOW YCNYyrM U AOKYMEHTOB,
HeoOXxoaMMbIX Ons NPeaocTaBneHUs MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLUEHNEM YCTaHOBIIEHHbIX TPebOBaHWUI;

5) HeKOppeKTHOe 3anornHeHne obdAsaTenbHbIX nonen B opMe 3asiBfiEHUHA, B TOM
ynucre B UHTEpakTMBHOM opme 3asBneHuMss Ha PecnybnukaHckom noprtane
(HepocToBEpHOE, HEMOSTHOE, NMMBO HENPaBUbHOE 3aMNOfIHEHUE);

6) npencrtaBfieHNME HEMOSIHOMO KOMMMEKTa [OOKYMEHTOB, HeobxoauMMmbIX —AOns
npefoCTaBfEHNss MyHULMNANbHOW YCIYIu;

7) 3asiBNeHne O npeaocTaBfieHMM YCIyrn NoAaHo B OpraH rocygapCTBEHHOW BacTy,
opraH MeCTHOro camoynpaBfiEHUA UNN OpraHM3auunio, B MNOMTHOMOYMS KOTOPbIX HE BXOOUT
npefocTaBfieHME MyHULUNANbLHOW YCIyru;

8) HecobntoageHne ycTaHOBMNEHHbIX cTatben 11 PepepanbHOro 3akoHa ot 6 anpensi
2011 ropga Ne 63-93 «O6 aneKTpoOHHON NoaNUCK» YCNOBUIN NPU3HAHUSA OENCTBUTENIbHOCTM
YCUNEHHOW KBannUUMpoOBaHHOW 3NEKTPOHHOWN NOAMUCH.

2.7.2. lNepeyeHb OCHOBaHWU NSl OTKasa B NpMemMe AOKYMEHTOB, HEOOXOANMbIX Ans
nonyyYeHnsa MyHUUMNanbHON YCryru, SBNSeTCa ncyepnbiBatoLwmMm.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUSI U1 OKYMEHTOB, HEOOXOANMbIX Ans
npenoCcTaBfeHNs MYHULMNANbHOW YCNyrn, MOXET ObiTb MPUHATO Kak BO BpPeEMs npuema
3aaBUTENS, TaK M MOCMe MnOoJiyYeHUss OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuom OpraHa
HeobxoOMMbIX ONsi NPeAoCTaBfEHNs MYHUUMNANbHOM YCNyrn OOKYMEHTOB (CBeOEHUn) C



NCronb30BaHNEM MEXBEAOMCTBEHHOMO MH(OPMAaLMOHHOMO B3aUMOLEWNCTBUS, B CPOK, He
npeBbiwarowmmn 9 pabounx gHen Co AHA perncTpaunm 3asBreHus.

2.7.4. 3anpelwaeTcs oOTKasblBaTb B MpuvemMe 3adBfeHUs U MWHbIX [OOKYMEHTOB,
HeobXxoaMMbIX 4NA NpeoCTaBneHnss MyHULMNanbHOW yCryrn, B Criydae ecnv 3asiBfeHune u
AOKYMEHTbI, Heobxoaumble ONA npedocTaBieHus MyHUUMnanbHOW Yycnyru, nogaHbl B
COOTBETCTBUM C MHGOPMaUMen O cpokax W nopsiake npefocTaBneHns MyHULMNasbHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. NcuyepnbiBaloLwmi nepeyeHb OCHOBaHWM AN NpUoCcTaHOBNEHUS U OTkasa B
npegocTaBNeHnn MyHUUMNANLHOW YCIyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBIEHUSA NpeoCTaBleHNs MyHULUNANbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHus Ans oTkasa B NpefoCTaBNeHU MyHUUMNANbLHOW YCIyrn:

1) 3asBuTenb He COOTBETCTBYEeT KaTeropum vy, UMeKLWmUX npaBo Ha
npegocTaBfieHne ycnyru;

2) OTCyTCTBME Yy 3asiBUTENs perncrpaumMm no MeCTy XUTENbCTBa Ha Tepputopuu
MYHULMMNanNsHOro obpasoBaHus;

3) oTcyTcTBME OCOBbIX OBCTOATENLCTB, YKaszaHHbIX B noanyHkTe 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOIO pernameHTa nmbo obuero pedbeHka y nuu, BCTynarwmx B 6pak;

4) B npeAcTaBneHHbIX 3asiBNEHUN U (MNK) OOKYMEHTaX COOEPXUTCA HenorHas u
(nnn) HepocToBEpHasa UHOpMaLMS.

2.8.3. lNepeyeHb OCHOBaHWMN AN OTKasa B NpeAoCTaBAeHnN MyHULMNANbLHON yCryru
SBNSIETCHA UCHEPnbIBAOLLUM.

2.8.4. 3anpeltaeTcs oOTKasbiBaTb B MpPeAoOCTaBfEHUM MyHMUMNANbHOW YyCryrn B
crnyyae, ecnu 3asiBfieHMe O nNpefoCTaBfeHUM MyHMUMNanbHOW YCNyrn nodaHo B
COOTBETCTBUM C MHGOPMaLMen O cpokax W nopagke npenocTtaBneHuss MyHuUMnanbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. MNopsagok, pasmep M OCHOBAHUS B3WMaHWUA FOCYLAPCTBEHHOM MOLWSMHBI UM UHOM
nnaTtbl, B3MMaeMown 3a npefocTaBneHne MyHMumnanbHON yCnyru

MyHuuunanesHas ycrnyra npegocraBnsieTcs Ha 6e3803mMe3qHON OCHOBeE.

2.10. MNMepeyeHb ycnyr, KOTOpble SABAAITCA HeobXxoauMbIMM K 0bs3aTenbHbIMU  ANS
npegocTaBfieHns  MyHUUMNANbHOW ycrnyrn, B TOM 4uUCrie CBEAEHWA O [OOKYMEHTe
(OokymeHTax), BblgaBaeMoM  (BblgaBaeMblX) oOpraHuM3auusiMM,  yyacTBylOWMUMKW B
npegocTaBfieHnn MyHULMNANbHbIX yCnyr

MpepoctaBneHne HeobxoaMMbIX U 0Bs13aTENbHbBIX YCIyr He TpebyeTcs.

2.11. MNopsgok, pasmep n OCHOBaHMA B3MMaHUA nnaThbl 3a NpegocTaBfieHne ycnyr, Kotopble
ABNAITCA HeobxoaumbiMM U obAsaTenbHbIMUM AN NpefoCTaBfeHna MyHULMNANsHON
ycrnyru, BKIoyasa nHopmMaumio 0 MeToauke pacyeTa pasmepa Takom nnathbl

MpepoctaBneHne HeobxoaMMbIX U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXnOaHna B odepean npu nogade sanpoca o npenocTaBieHum
MYHUUUNANbHOW yCnyrn, Yycnyru, npenoctaBngeMon opraHusaumen, yyacTBylollen B
npegocTaBfieHNn MyHUUMNANbHON yCnyrn, U Npy nonyvyeHumn pesynbTaTa npegocTaBneHus
Takux ycnyr

2.12.1. Bpemsa oxuaaHusa npu nogadve 3asBfeHUs Ha MNOSlydeHne MyHuumMnanbHOW
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyvyeHun pesynbrtata nNpefocTaBfeHNa MyHUUMNANbHOW YCIyrn
MaKcuMarnbHbI CPOK OXMOaHNA B odepean He OOSMKEH npeBblwatb 15 MUHYT.

213. Cpok wn nopsagok peructpauuMuM 3anpoca 3asBuTens O npeaocTaBneHun
MYHULMMAnNsHOW YCryrm U YCnyru, npenocTaBrsieMOW oOpraHu3auuen, yyacTByloLllen B
npegocTaBfieHUM MyHULMNAITbHOW YCIyrn, B TOM YUCHEe B 3NEKTPOHHOWN hopme



2.13.1. lMpn nnyHom obpaweHnn B MOLL B geHb nogjaum 3asiBNeHust 3asiBUTENIO
BblaaeTca pacnucka n3 AUC ML ¢ pernctpaumMoHHbIM HOMEPOM, NOATBEPXAALWMM, YTO
3asiBfieHne oTnpaBneHo, 1 4aTon nogayum 3asBrieHns.

213.2. Tlpun HanpaBneHuu 3adBreHna nocpeacTsoM EamHoro noprtana,
PecnybnvkaHckoro noptana 3asiButesnlb B AeHb Modadn 3asiBfieHUd nosiydaet B JINYHOM
kabuHeTe PecnybnukaHckoro nopTana W MO 3fEKTPOHHOW Mo4yTe YyBeOOMIeHue,
nogTeepxgawlwee, YTO  3asiBfieHWe  OTNpaBfieHo, B KOTOPOM  YKa3blBalOTCHA
perncTpauuoHHbI HOMEP U AaTta nogadn 3asBreHus.

213.3. Tlpn nuyHom obpaweHnn B OpraH B [eHb NoJayn 3asiBNeHus
YNOSTHOMOYEHHbIM AOSMKHOCTHBIM nnuoM OpraHa 3asBuTEN0 BblJAETCA pacnucka wus
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, NpPeAHa3Ha4YeHHOM [Ans oKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr, C perucTpaumMoHHbIM HOMEPOM, AAaTOW nogayu
3as1BMeHns n nepevyHemM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHUSM, B KOTOPbIX MpeaocTaBndeTcs MyHuumMnanbHas
ycnyra, K 3any OXugaHusi, Mectam [Afd 3anofiHEHWS 3anpocoB O NpefocTaBfieHnn
MYHULMNANbHOW yCnyru, MHMOpMaLUMOHHBIM cTeHaaM C obpasuamu ux 3anofiHeHUs U
nepeyHeM [OOKYMEHTOB, HeOoOXOAUMbIX ANA MNpeAoCTaBfeHus Kaxaon MyHUUMnanbHOW
ycnyru, pasmeLlleHu0o U OogopMIIEHNIO BU3yalibHOW, TEKCTOBOW W  MyIbTUMEONNUHOWN
WHGOpMaUMM O nopsigke NpefoCTaBfieHUs TakoW YCnyrn, B TOM 4ucne K obecrneyeHuro
AOCTYNHOCTU NSl MHBanNWOoB YKa3aHHbIX OOBLEKTOB B COOTBETCTBMM C heaepanbHbIM
3aKoHO4aTeNbLCTBOM M 3akoHogaTenbCcTBOM Pecnybnvkm TaTtapcTaH 0 coumnanbHOM 3almTe
WHBanNMaoB

2.14.1. TpepocTaBneHme MyHUUMNAnNbHOMW YCNYrM OCYLWECTBAAETCA B 30aHUSX U
nomeLLeHmnax, obopyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMON U CUCTEMOWN NOXaPOTYLUEHNS.

Mecta npuema 3asiButenen obopyaytoTca Heobxogumon mebenbo  Ongd
ohOpMIIEHNSA OKYMEHTOB, UH(POPMALMOHHBIMU CTEHOAMM.

2.14.2. B cooTBeTCTBUM C 3akoHogaTenbcTBOoM Poccunckon dPegepaumm o
coumanbHOW 3awWmTe uWHBaANUAOB B Uenax 6ecnpenaTtcTBEHHOro Joctyna K MecTy
npegocTaBfeHnsa MyHuumMnanbHon ycnyrin obecnevmBaeTcs:

1) obecneumBaetca OecnpenAaTCTBEHHbLIM  OOCTYN  MHBaNUMAOB K  MECTY
npegocTaBfieHnsa  MyHuumnanbHon ycnyrn (yaobHbld BXO4-BbIXO4 B MNOMELLEHUs U
nepemeLleHne B Ux npeaenax);

2) BuM3yanbHas, TeKcToBad W MyNbTUMeOUNHas WHdopmauusa o nopsake
npegocTaBfieHna MyHUUMNanbLHOW YCryru pasmellaetcsa B yAOOHbIX Ons 3aaBuTenen
MecTax, B TOM Yucre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBaNMAoB.;

3) CcoMpoBOXAEHME WHBANMAOB, WMMEKLMX CTOMKME pPacCTPOUCTBa OYHKLUM
3pEeHUs N CaMOCTOATENbHOMO NepeaBUMXXEHUS, U OKa3aHWe UM MOMOLLN;

4) BO3MOXHOCTb CAMOCTOATESLHOrO NepeaBMXeHNs No TeEpPUTOPUM, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COLManbHON, MHXEHEPHOM N TPAHCNOPTHON MHAPACTPYKTYpP, BXoAa
B Takve 06beKTbl M BbIXO4A U3 HUX, NOCaAKM B TPAHCMNOPTHOE CPeACTBO W BbICaAKU U3 HErO,
B TOM YMCIe C UCMNOSb30BaHNEM Kpecna-KONACKM;

5) Hagnexawee pasmelleHne obopyaoBaHuss M HocuTenenm uHdopmauum,
HeobxoamMMmbIx Ans obecneyeHns GecnpensTCTBEHHOro JOCTyna MHBanuMAoB K ycriyram C
YYE€TOM OrpaHuUyeHnn NX Xn3HeaeaTensHoCTy;

6) aybnupoBaHMe HeobGxoAMMOW [ONsi WHBANMAOB 3BYKOBOW W 3pUTENbHOWN
nHopMaUuK, a Takke Hagnucewn, 3HaKoOB N MHOW TEKCTOBOW U rpadomyeckon nHgopmaumm
3HakaMu, BbIMOMNHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBogyunka n TndprocypaonepeBoaymka;

8) ponyck cobakn-NnpoBOAHMKA NPU HanNU4MM OOKYMEHTa, NnoaTBEpXAatoLlero ee
cneumanbHoe oby4veHne n BblgaBaemMoro rno oopMe u B NOpsiAKe, KOTOPble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda M couuwanbHoum 3awmtbl Poccuinckon depepaumm ot



22.06.2015 Ne 386H «O6 yTBepxaeHMM OPMblI [OKYMEHTa, MOATBEPXAAOLLEro
cneumanbHoe obyyeHne cobakn-npoBoAHUKA, M MOPSALKA €ro Bblgauny.

2.14.3. TpeboBaHua B yactn obecneyeHns OCTYMHOCTU AN UHBANNOoB OO6bEKTOB,
B KOTOpPbIX OCYLUECTBNSETCSA MpeAoCTaBfieHne MyHUMUMNanbHOW YCnyru, U Cpencrs,
ncnonb3yemblX Mpu NpegocTaBfeHn MyHUUMNanbHOW YCIyrn, KOTOpble YKal3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. aAMWUHUCTPATUBHOIO perfameHTa, NPUMEHSITCA K
ob6bekTam M cpencTtBam, BBEAEHHbIM B SKCMMyaTaumio UM NpoLIeaLMM MOoAepHU3aLnto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenu [OCTYMHOCTU M KavyecTBa MyHUUMNANbHOW YCNyru, B TOM 4ucne
KONM4eCcTBO B3aMMOAEWNCTBUI 3as8BUTENSA C OOSPKHOCTHBIMM NULAMK Npy NpeaocTaBieHnm
MYHULMNANbHOM YCYrn 1 UX NPOAOSPKUTENbHOCTb, BO3MOXHOCTb Mony4yeHust nHcopmaumm
O Xoge npenocTaBfeHUss MyHUUMMNAnNbHOM YCNyrM, B TOM 4MCNe C WUCNOSNb30BaHWEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOSOMIN, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb
NONyYEHNA MYHULMNANbHON YCNyrm B MHOMO(YHKLUMOHANbHOM LEHTPEe NpeaocTaBreHus
rocyAapCTBEHHbIX M MyHMUMNANbHbIX yCnyr (B TOM 4ucre B NosiHOM obbeme), B NtoGom
TeppuTopuanbHOM noapasgenieHMn opraHa UCMNONMHUTENbHO pPacrnopsiAMTerNlbHOro opraHa
MECTHOro camoyrnpaBrieHus, no BblOOpy 3asiBUTENs (dKCTeppuTopuanbHbIA MPUHLMN),
nocpeacTBOM 3anpoca O MNpPedoCTaBfeHUM HECKONbKUX roCydapCTBEHHbIX W (Mnn)
MYHAUMNANbHbIX ~ yCnyr B MHOFOMYHKUMOHAmNbHbIX  LEHTpax  npeaocTaBrieHuns
rocyAapCTBEHHbIX W MyHMUMMANbHbIX  YCNyr, nNpenycMOTpeHHoro cTtatben 15.1
depepanbHoro 3akoHa Ne210-d3 (komnieKkcHbIM 3anpoc)

2.15.1. TokasatensMn [OCTYNHOCTU MpefoCTaBfAEHUss MyHULMNANbHOW YCIyru
ABNAIOTCA:

pacnosioXXeHHOCTb NMOMELLEHNS, B KOTOPOM BeAeTCs MpUeM, Bbldaya AOKYMEHTOB B
30He JOCTYNHOCTUN OBLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobxoOMMOro KonuyecTBa CrneumanucToB, a Takke TMOMELWEeHUn, B
KOTOpPbIX OCYLLECTBSAETCA NpuemM JOKYMEHTOB OT 3asBUTeNen;

Hanuune wuvcuepnbiBawowen wuHgopmauun o cnocobax, nopsake U cpokax
npefocTaBfieHns  MYHUUMNANbHOM yCrnyrm Ha WMHMOPMAaUMOHHBLIX CcTeHgaX, EauHom
noptane, PecnybnvkaHckom nopTane, ouumnanbHOM canTe MyHULMNAnNbHOMO panoHa;

oKasaHve NoMoLWM MHBanMaam B NpeofonieHnn GapbepoB, MeLlalLWmx NosyYeHuo
UMK YCNYr HapaBHe C APYrMMW NULaMMU.

2.15.2. [lokasaTtenamu KadectBa nNpedocTaBNeEHNA  MyHUUUNANbHOW  ycnyrm
ABNAOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noryvyeHus pesyrnbTata MyHUUMNanbHON yCcnyru;

3) oTcyTCcTBME  OBOCHOBaHHbIX anob® Ha HapylweHuss agMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUI 3a8BUTENSA C OOMMKHOCTHbIMKU nuuamu (6e3 yyeta
KOHCYnbTauunn):

B3aumogencteme 3aaButenda ¢ pabotHukamm OpraHa wnu MOU  npwm
npegocTaBfieHNn MyHULMNANbHON YCIyrM OCYLLEeCTBNAETCA OOUH pa3 npy NpeacTaBneHum
3a8BNeHNsa Co BCEMU HEOHBXOAMMbBIMU OOKYMEHTaMMU;

OOMH pa3 B cny4yae HeobXxoAMMOCTM MOMyvYeHus pesynbTata npefocTaBieHus
MyHuumnaneHon ycnyrm B OpraHe wvnu MOLL B dopme 3k3emnngpa 3neKTPOHHOro
AOKYMeHTa Ha ByMakHOM HocuTene.

MpoAOMKNTENBHOCTL OAHOIO B3aMMOAENCTBUSA 3aABUTENSA C JOIMKHOCTHBIMU NnLamMm
npv NpeaocTaBNeEHNN MyHULMNANbHOW YCyrn He NpeBbIwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb Ka4eCTBO MpedoCTaBfieHUs MyHULMNAnNbHOW YyCryru C
NOMOLLbID YCTPOUCTB MNOABMXHOW paanoTeneOHHOW CBA3W, C  WCMNONb30BaHWEM
PecnybnnkaHckoro noptana, TepMUHarbHbIX YCTPOWCTB.



2.15.3. Hdbopmaums o xoae npeaocTaBreHns MyHUUMNanbHON yCriyrn MoxeT ObiTb
nonyyeHa 3asBuTenem B NMYHOM kabuHeTe Ha EguHom noptane, PecnyGnvkaHCKoM
noptane, B OpraHe, M®L|.

2.15.4. MNMpepocTaBneHve MyHUUMNAnNbHOW yCryru ocyllecTtenseTca B nobdom MoL|
no BblbOpy 3asBUTENS HE3aBMCUMO OT MeCTa €ro XWUTeNbCTBa Unv Mecta pakTU4YecKoro
NpoXnBaHus (npebbiBaHus) Ha Tepputopun Pecnybnvku TaTtapcTaH no
3KCTEeppPUTOPMAnNbHOMY NPUHLIANY.

MyHuuMnansHasa ycnyra B CocTaBe KOMMSIEKCHOro 3anpoca He NpefoCcTaBfiseTcs.
2.16. NHble TpeboBaHMs, B TOM 4uCfe YyuuTbiBawwme OCOBEHHOCTUM npeadocTaBlieHus
MYHAUMNANbHOMW  yCRyrM MO 3KCTeppuTopuvanbHOMYy MpuHUuMny (B cryvyae, €ecnu
MyHUUMNanbHas ycryra npegocTtaBndeTcs Mo  3KCTEPPUTOPUAnNbHOMY  MPUHUMNY) U
0CoBEeHHOCTW NpeoCTaBNeHNs MyHULMNANbHOM YCyrn B 35IEKTPOHHON bopme

2.16.1. lNpun npepocTaBneHNUN MyHULMNANbHOW YCNYrM B 3NEKTPOHHOW dhopme
3asiBUTENb BMpaBse:

1) nonyuuTb MHOpMaLMIO O NOPSAKE N CPOKax NpefocTaBfieHnss MyHULMNAIbHON
ycnyru, pasmeLleHHyo Ha EanHom noptane, PecnybnvkaHckom noprane;

2) nopjatb 3asiBieHWe O nNpPeaoCTaBfeHUM MYHULMNANbHON YCNYrM WU WUHblEe
AOKYMEHTbI, Heobxoaumble ONs NpefoCTaBfeHuUss MyHULMNanbHOMW YCryrin, B TOM 4ucne
AOKYMEHTbI U MH(opMaUno, 3NEKTPOHHbIE 0bpasbl KOTOPbLIX paHee ObinNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 4actu 1 ctatenm 16 depepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybnukaHckoro noptana;

3) nonyuYnTb CBeAEHWA O XOAEe BbINOMIHEHUS 3asiBieHMA O NpefocTaBneHun
MYHULUNANbHOW YCNyru, No4aHHbIX B 3M1EKTPOHHON hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa npeaocTaBfieHns MyHUUMNanbHON yCcnyru;

5) nonyunTb pesynbTaT NpefocTaBfeHns MyHuUMnanbHOW ycrnyrm B doopme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha peweHue n genctene (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbIX NAL, MyHULMNAaNbHbIX CRyXalux nocpeactsom PecnybnvkaHckoro noprana,
nopTtana dgeaepanbHOn rocyaapCTBEHHOM UH(OPMaLMOHHON cucTembl, obecneymBaroLLen
npouecc gocyaebHoro (BHecynebHoro) obxxanosaHus peLueHnn n genctenm (6esnencrtems),
COBEPLUEHHbIX NMPX NpeoCcTaBneHny rocygapCTBEHHbIX U MYHULMNASbHbLIX YCIyr opraHamu,
NpeJocTaBnAOWNMN TOCYOAPCTBEHHbIE U MyHMUMNAnbHbIE YCNYyrKM, WX AOMKHOCTHbIMM
nvuamu, rocyaapcTBEHHbIMU Y MyHULMNANbHBIMA CITyXXalMMu.

2.16.2. dopmmpoBaHue 3asiBIEHUSA OCYLLECTBIISIETCA MNOCPEACTBOM 3arnofIHEHMS
3MEKTPOHHOM dopMbl 3asdBneHust Ha PecnybnukaHckom nopTtane 6e3 HeobxoouMmocTu
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKOW-NMB0o nHom dopme.

2.16.3. NMpwn hopmmpoBaHmm 3asiBrneHns obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUs 3asiBNEHUA U WHbIX AOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHns ycnyru;

2) BO3MOXHOCTb 3arnofiIHEHUS HECKONbKUMU 3asBUTENAMU OAHOW 3NEKTPOHHOM
dopmbl  3adBneHus npu obpalleHunm 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOrO 3asBfIEHUS HECKONBbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb Nnevatu Ha OyMaxHOM HocuTene KOnNuu 3SfEKTPOHHON OPMbI
3aABNeHNS;

4) coxpaHeHWe paHee BBEAEHHbIX B ANIEKTPOHHYIO POpMYy 3asdBfEeHUs 3HAYEHUN B
nobon MOMEHT NO XenaHu norb3oBaTtens, B TOM 4Yucfne Npu BO3HUKHOBEHUU OLINMBOK
BBOJa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYIO (DOPMY 3asBIEHUS;

5) 3anonHeHue noren 3neKTPOHHOW dopMbl 3asiBrieHUs [0 Hadana BBoa
CBeAEeHUN 3asiBUTENEM C UCMNONb30BaHNEM CBeAeHUN, pa3melleHHbix B ECUA, n ceegeHuin,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, KacalWEencsa CBEeLEHWUN,
OTCYTCTBYIOLLMX B €QUHON cUCTEME naeHTuduKaLmm n ayteHTudukaumm;



6) BO3MOXHOCTb BEPHYTbCS Ha MO0 13 3TANOB 3aNOSTHEHUS ANIEKTPOHHON hOpMblI
3aaBneHunsa 6e3 notepu paHee BBeAEHHON UHpOpMaLnK;

7) BO3MOXHOCTb [OCTyna 3asiBUuTens K paHee noJaHHbIM MM 3asiBfiEeHUSM B
TeyeHne He MeHee OJHOro roga, a Takke 4aCcTU4HO COPMUPOBAHHLIM 3asIBIIEHUAM - B
TeyeHne He MeHee 3 MecsILEB.

2.16.4. 3anucb 3asgsuTenen Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnsieTcs
nocpeactsom PecnybnnkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento nNpefocTaBfiieTcss BO3MOXHOCTb 3anmcu Ha nobble cBobogHble Ars
npuema gaTty v Bpemda B rnpeferiax yCTaHOBIEHHOIO B MHOrOYHKUMOHANbHOM LEeHTpe
rpaduka npuema.

3anncb Ha onpegenieHHy AaTy 3akaH4YMBaeTCs 3a CYyTKM A0 HacTynfeHust 3Tou
aaTbl.

[ns ocywecTtsneHuss npegsapuTenbHOM 3anvcu nocpenctsom PecnybrivkaHckoro
nopTtana 3asBUTEN0 HeobxoauMMO yKasaTb 3anpalmnBaemMble CUCTEMOM [aHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaNM4YUK);

HOMep TenegoHa;

aZlpec 3ANIEKTPOHHOM MOYThI (MO XenaHu);

Xenaemyw gaTty 1 Bpems npuema.

B cnyyae HecoOTBEeTCTBMSI CBEAEHWW, KOTOpble COOBWMN 3asBuTenb npwu
npenBapuTenbHON 3anucu, AOKyMEHTaM, MpeacTaBNeHHbIM 3asBUTENEM MNPU  JINYHOM
npueme, npegsapuTenbHasi 3anMcb aHHyNMpyeTcs.

Mpn ocyuwecTBneHun npeaBapuTenbHON 3anncu  3assutento  obecneynBaeTcd
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTeBepxaeHue. B cnydvae, ecnun 3assutens coobwmt
agpec 3NeKTPOHHOW MOYThbl, Ha yKa3aHHbIN agpec Takke HanpasnseTcs uHdopmauus o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHnem aTbl, BDEMEHU U MecTa npuema.

Mpu ocyuwecTBneHnn npeaBapuTenbHOM 3anucu 3assutens B 06A3aTenbHOM
nopsiake UHAPOPMUPYETCH O TOM, YTO NpeaBapuUTernbHas 3anvcb aHHYNMpyeTcs B crny4yae
ero HesBKM No ncredeHmm 15 MMHyT ¢ Ha3Ha4YeHHOro BpeEMeHU nprema.

3asBuTenb B nNoboe Bpems BrnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLIEHUS WHbLIX AEUCTBUN, Kpome
NPOXOXOEHUA unaeHTUdUKaUun 1 ayTeHTuduKkaumm B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccuinickon ®degepauunn, ykasaHuss Lenn npuema, a Takke
npegocTaBfieHns cBefdeHu, HeobxoauMmbiX Ans pacyeTa ANUTENbHOCTU BPEMEHHOIO
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnenoBaTefibHOCTb U CPOKMU BbIMONHEHUA aAMUHUCTPaTUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSTHEHUA, B TOM YMUCIie OCOBEHHOCTH
BbINOSIHEHUA aAMUHUCTPATUBHbLIX NpoLueayp B 3NeKTPOHHOU chopme, a TaKkKe
0COOEHHOCTN BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B
MHOroyHKLMOHaNbHbIX LLleHTpax
3.1. OnucaHue nocnenoBaTenbHOCTU AEUCTBUI NPU NpegoCcTaBeHnm
MYHULMNANbHON YCNyru

3.1.1. lNpepoctaBneHne MyHUUMNAnNbHOM YCnyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPaTUBHbIE NPoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) IpUHATME W pPacCMOTPEHUEe  KOMMMEeKTa [OOKYMEHTOB, MNpeacTaBIiEHHbIX
3asBuTenem;

3) HanpaBrieHMe MeXBEeOOMCTBEHHbIX 3arpoCoOB B OpraHbl, Yy4yacTByluwue B
npegocTaBfieHUM MyHULMNANbHOW YCIyru;

4) noAroToBKa pesyribTaTta MyHULMMNansHOW ycnyru;

5) Bblgaya (HanpaBneHune) 3asBUTENto pesynbTata MyHUUMNanbHOW YCryru;

6) ucnpaerneHne TEXHNYECKNX OLLNOOK.



3.2. OkasaHue KOoHCyrbTaluuni 3as9BUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOMIHEHUS aAMUHUCTPATUBHOW Mpouenypbl ABNAeTCs
obpaleHne 3asBuTeNnd No Bonpocam, CBA3aHHbIM C MPeaoCTaBNEHNEM MyHMUMNANbHOM
ycnyru.

HOomKHOCTHBIM ~ nnuyoM  (paboOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOSIHEHUE
aZiMUHUCTPATUBHOWN Npoueaypbl, ABNAETCS:

npu obpaileHnn 3aasutens 8 MeL, — paboTHnk ML,

npu obpaweHun 3aasutensa B OpraH — McnonHutensHoro kommuteta MiogoBCKOro
cenbcKoro noceneHns AkcybaeBckoro MyHuUmMnanbHoro paroHa Pecnybnuvku TatapctaH

3.2.2. 3asgButenb BnpaBe o06paTUTbCA 3@ KOHCynbTauMen O nopsgke U Cpokax
npegocTaBrieHna MyHuumnanbHon ycnyrm B MOLL nuyHo 1 no tenedoHy n 3nekTpoHHOM
noyre.

PaboTHnk MO®L] koHCynbTUpyeT 3adBUTENs, B TOM 4ucne Mo cocTtaBy, dopme
npeacTaBnseMon AOKyMeHTauuu n Apyrum Bornpocam Ans NosiydeHns MyHuumMnanbHOM
ycnyru.

3asBuTenb MOXeT MNOoNyyYuTb WHQoOpmMauui O nopsgke npenocTaBrieHus
MyHULMNAnNsHOM ycrnyru Ha oduymnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTpPaATMBHbIE  Npoueaypbl, yCTaHaBnMBaeMble  HACTOAWMUM  MYHKTOM,
BbIMNOMHAKTCA B A€Hb ObpaLleHns 3asaButens.

PesynbTtatamu BbIMOSIHEHNSA aAMUHUCTPATUBHbIX npoueayp ABNAOTCSA:
KOHCymnbTaumsa no cocrtasy, hopme npencraBnsaemMon AOKyMeHTauuuM u Apyrum Bomnpocam,
HeobXxoAMMbIM AN NONYYEHUA MyHULMNANbHOW YCyr.

3.2.3. 3aaButenb Bnpase obpatntbca B OpraH no TenedoHy 1 3neKTPOHHOW nouvTe,
a TaKke nosly4nTb KOHCynbTauuio Ha PecnybnukaHckom nopTtane, cante OpraHa o nopsake
N cpokax MpeaocTaBneHuss MyHULMnanbHOW ycrnyrin, B TOM 4ucrie no cocTtasy, copme
npegcraBnseMon AOKyMeHTauuu v OpyruMm Bonpocam AN MoslydYeHus MyHuuMnanbHOW
yCrnyru.

[OMKHOCTHOE  NUUO, OTBETCTBEHHOE 3a KOHCYNbTUpPOBaHWE UHOpMUPYeT
3asBUTENd B COOTBETCTBMM C TpeboBaHusmm nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.

AOMUHUCTPATMBHbIE  MNpouedypbl, YCTaHaBfMBaeMble  HACTOALWMUM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYEHMe Tpex pabounx gHen co AHS NocTynneHns obpalleHus.

Pesynbtatamu BbINOSTHEHUSA aAMVHUCTPATUBHbIX npouenyp ABNATCA:
KOHCynbTauum No cocTtasy, (hopme npeacraBnsemMon JOKyMeHTauuMuM n OpyrMMm BOnpocam,
HeobXxoAMMbIM AS18 NONYYEHNA MyHULMNANbHOW YCIyTr.

3.3. lNpuHaTHME N paccMOTpPeHWE KOMMNIIeKTa JOKYMEHTOB,
npeAcTaBneHHbIX 3asBUTenemM

3.3.1. lprvem OOKYMEHTOB ANdA nNpefdocTaBnNeHna MyHUUMNanbHOW YyCnyrn 4epes
M®L vnn yoaneHHoe paboyvee mecto MOLI.

3.3.1.1. Baasutenb (npeacraButens 3asButens) obpawaetca B8 MOL ¢ 3anpocom o
npegocTaBfieHNNn MyHULMNANbHON yCrnyrm U npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLwimii npnem 3asiBNeHnn:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSAET NMNYHOCTb 3as8ABUTENS;

NPOBOAMT MPOBEPKY MOSTHOMOYMI NULa, NoAarLWero AOKYMEHThI;

NPOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHMSM, yKa3aHHbIM B MyHKTE
2.5 agMVHUCTPAaTMBHOIO pernameHTa;

3anonHAEeT ANeKTPOHHY0 hopmy 3aasneHna 8 AIC MOL;



npu npeaocTaBfieHUN OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYLWECTBNSET CKaHMPOBaHWE NpeacTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aaBneHne ns AUIC MoL;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUIC ML,

3arpyxaet B AUIC MLl gokyMeHTbl, NpeacTaBfieHHble B 3fIEKTPOHHOM hopMe unm
3rEeKTPOHHbIe 0Bpa3sbl OTCKAHNUPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE Oer0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne 1 opurnHasbsl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbIE  MNpoueaypbl, YyCTaHaBAMBaeMble  HACTOSWMM  MYHKTOM,
BbIMNONHAKTCA B AeHb ObpalleHns 3asaButens.

PesynbTatamu BbINOMAHEHUS agMUHUCTPATUBHBIX Npouenyp SABNSAKTCHA: rotoBoe K
oTnpaBKe 3asiBfieHne 1 NakeT 4OKYMEHTOB.

3.3.1.3. PaboTHnk MOLL HanpaBnseT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENs B
OpraH B 9neKkTpoHHOW (hopMe (B COCTaBe MaKeTOB 3fIEKTPOHHbLIX Aes) B TeYeHne OOHOro
paboyero aHA co AHS obpalleHus 3asaBuTens B CTPYKTypHoe noapasgeneHne MoL.

PesynbTtatamu BbINONHEHMS aOMUHUCTPATUBHBIX NPOLEayp SBASKOTCA: 3asBfieHME U
nakeT OOKYMEHTOB (3SIEKTPOHHOE [eno), HanpasrneHHble B OpraH, nocpeacTBOM CUCTEMbI
3IEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. lMpuem [OOKYMEHTOB [Ans NpefoCTaBNeHUst MyHuMUMnanbHOW ycryrn B
3EeKTPOHHOM (hopme Yepes PecnybnukaHckun nopTarn.

3.3.2.1. 3asBuTenb OnNsa nogayn 3asiBNeHMs B 3MEKTPOHHOW (opMe BbINOMHAET
cnegyowmne OencTBus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBMEeHNUS;

3anonHaeT  OpMy  3MEKTPOHHOrO  3asBfEHWs,  BKIIHOYAKLWYyH  CBedeHus,
Heobxoaumble 1 obsi3aTernbHble ANA NpeaoCcTaBNeHNa MyHUUMNanbHOW yCnyru;

nNpuKpennseT [OOKYMEHTbl B 3fEeKTPOHHOW dopMe WM  3NeKTpOHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocCTK);

noareBepXgaeTr akT O3HAKOMMEHUA W cornacus € YCNoBUAMW U MOPSAKOM
npefocTaBfieHns  MyHUUMNANbHOM YCIryrM B 3NEKTPOHHOW dopMme (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY O corfiacum B popmMe 3NEKTPOHHOIo 3asdBreHus);

noaTBepXgaeT  OOCTOBEPHOCTb  COOOLLEHHbIX  cBedeHun  (ycTaHaenvsaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME NEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anofIHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxvmaeT COOTBETCTBYIOLLYHO
KHOMKY B (0OpMe 3NEKTPOHHOIO 3aABMeHuns);

3MEeKTPOHHOE 3asBreHne NOoANMUCbIBAEeTCs B COOTBETCTBMM C TpeboBaHUAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO perfnamMeHTa;

nonyyaet yBegomrneHvne 06 oTnpaBke 3NEeKTPOHHOIO 3aABrEHNS.

dopmaTHo-normyeckas nposepka CHOPMUPOBAHHOIO 3asiBfIEHUsI OCYLLECTBMSeTCS
nocrne 3anosfiHeHUs 3aaBUTENEM KaX4oro U3 noren anekTpoHHoM popMbl 3asBrieHus. MNpu
BbISIBSIEHUN HEKOPPEKTHO 3arnOfIHEHHOrO NOMsA ANEKTPOHHOW hOPMbI 3asiBNEHUSA 3asBUTENb
yBEAOMSISIETCA O XapaKTepe BbISIBIEHHON OWNBKM 1 nopsake ee yCcTpaHeHna nocpescTBOM
MHGOPMALMOHHOIO COObLEHNA HEMOCPEACTBEHHO B 35IEKTPOHHON (hopMe 3asiBNEHUS.

AOMUHUCTPATMBHbIE  MNpoLedypbl, YCTaHaBfMBaeMble  HACTOSLWMUM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbIMONHEHUS agMUHUCTPATUBHbLIX Npoueayp SABMASTCSA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aMOOENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.



3.3.3.1. OcHoBaHMeM Ha4vana BbIMOMHEHNS a4MWHUCTPATUBHOW npoLeaypbl
ABNSETCA MOCTYNneHue 3asBfeHUss U WUHbIX  OOKYMEHTOB, Heobxoaumblx Angd
npegocTaBieHUss MyHULMNANbHOW YCITyTn.

HOMKHOCTHBIM ~ NUMUOM  (PabOTHUKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHME
aZlMUHUCTPATUBHOWN Mpouenypbl ABMsSeTCcA 3aMmecTuTenb pykosoautens McnonHuTensHoro
komuteTa MIOJOBCKOrO cenibckoro noceneHns AkcybaeBCKOro MyHULMMAnbHOro panoHa
Pecnybnukn TatapcTaH :

3.3.3.2. [JOmMKHOCTHOE nWUO, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, B Clnyyae
obpalleHuns 3aasutens c 3asisrieHnem B OpraH:

onpegensieT npeameT obpalleHns;

yCTaHaBnNmMBaeT JINYHOCTb 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO perflaMeHTa, [MpPOBEPKY COOTBETCTBMS  NpeacTaBfiEeHHbIX
AOKYMEHTOB  YCTAHOBMIEHHbIM  TpeboBaHuAM  (Hagnexawee odopmMmIieHne  Konumn
AOKYMEHTOB, OTCYTCTBME B AOKYMEHTax NMOAYMCTOK, NMPUNUCOK, 3a4€PKHYTbIX CIIOB U UHbIX
HEe OrOBOPEHHbLIX UCNPaBIiEHNN);

3anonHAeT  3MEeKTPOHHY  dopMy  3asBfieHMsT B aBTOMaTU3UMPOBAHHOM
WHOPMALUMNOHHOM CcUCTeMe, npeaHasHa4yYeHHoOMW [Ans OKas3aHUs [OCyAapCTBEHHbIX W
MYHULUMNAnbHbIX YCNYT;

npu nNpeaocTaBfieHUN OOKYMEHTOB, yKa3aHHbIX B MNyHKTE 2.5 agMUHUCTPATMBHOIO
pernameHTa Ha OymMa)kHOM HOcuTene, OCYWEeCTBAAEeT CKaHMpOoBaHWE npencTaBfiEHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asiBfieHue;

nepegaet 3asBUTESNIO HA NPOBEPKY W NognucaHue;

nocrie nognucaHus CKaHUpyeT NognucaHHoe 3asiBreHueE;

3arpyxaeTt B aBTOMaTU3NPOBAHHY MH(OPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHYo
ANA OKa3aHUSA rocygapCTBEHHbIX U MyHUUUNANbHBIX YCNYr JOKYMEHTbI, NpeACcTaBfeHHbIe B
3NEeKTPOHHOW opMe UnU  3NEKTPOHHble 0bpasbl  OTCKaHMPOBAHHbLIX  JOKYMEHTOB,
dopmMupyeT 3NeKTPOHHOE Leno;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHNne W opurMHanbl ByMaXHbIX [OKYMEHTOB
3aaBUTENIO;

BbldaeT 3asBUTENIO pacnucky B npueme JOKYMEHTOB.

B cnyyae Hanuums ocHOBaHUW Ons OTKasa B nNpuemMe LOKYMEHTOB [OOJDKHOCTHOE
nMUo, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, YBEeAOMIISET 3asBUTENs O Hanuiuu
NpensaTcTBMM ANA npyema 3asiBfeHus U BO3BpallaeT eMy [AOKYMEHTbl C OObACHEeHueM
coAepXXaHns BbISIBMEHHbIX OCHOBaHUN A5 OTKasa B NpuemMe LOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a [MpueM [OOKYMEHTOB, Mocne
NOCTYNMEHNS JOKYMEHTOB HA PacCMOTPEHNE:

npucsamBaeT 3asiBNIEHNO HOMEpP B COOTBETCTBMM C HOMEHKNaTypon gen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NoCTynMBLUNE 3NEKTPOHHbIE Aena, B TOM YUCe NPUIOXKEHHbIE 3asBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM DOPME M ANEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06Pa30B AOKYMEHTOB;

nposepsieT cobnogeHMe YCrnoBUWA OEUCTBUTENbHOCTU  3NEKTPOHHOM NOoAMuUCH,
nocpeactsoMm obpaiweHns k EgmHomy nopTtany (B cnyyae, ecnu  3asBuTenem
npeacTaBfeHbl ANIEKTPOHHbIE AOKYMEHTbI, NoAnucaHHble YCUNEeHHOW KBannguumnpoBaHHOM
SNEKTPOHHOM NOAMNUCHIO).

Mpn HanuuumM OCHOBaHWK, MPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, noaroTaBnMBaeT MNPOEKT peleHns o6 oTkase B MpuvemMe [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCNyru.



B cnyyae, ecnu B pesynbTarte rMpOBEPKM YCUIIEHHOW KBanuuunpoBaHHOW
9NEeKTPOHHOW MOAMUCK BbISIBIIEHO HECObNtogeHne yCrnoBun ee OEeNCTBUTENbHOCTU, MPOEKT
peweHnst 06 oTkase OOMMKeH coaepXaTtb NyHKTbl ctatbn 11 ®epepanbHoro 3akoHa Ne 63-
@3, KoTOpble NOCYXUNN OCHOBAHWEM ANA ero NPUHATUS.

MpoekT peweHns o6 oTkase B MpuemMe [OOKYMEHTOB, HeobxoauMmbIX AOnis
npefocTaBfieHUs MyHUMUMNANbHOW YCryrn, C yka3aHMeM MNpUYnH oTkasa (B crydae, ecnu
OCHOBaHWA OS5 OTKa3a B Mpuveme [LOKYMEHTOB, HeobxoaAuMbIX AN npefocTaBlieHus
MYHULMMANbHOW YCryry, CBA3aHbl C HapylleHWeM YCTaHOBJIEHHbIX TpeboBaHUN K Takum
AOKYMEHTaM, OCHOBaHMA AN OTKa3a B MpuvemMe [JOKYMEHTOB [OSKHbl coaepXaTb
WHGOPMAUUIO O HaUMEHOBaHWW [OKYMEHTOB (MHdopMauuu, CBeOeHuKn), KoTopble He
npeacTaBneHbl, cogepXaTr HeOoCTOBEepHble W (UnM) NpOTMBOPEYMBLIE  CBEOEHUS,
odpopMSieHbl C  HapyleHMeM  YCTaHOBIEHHbIX TpeboBaHWi), HanpaBnseTcsa Ha
cornacoBaHme B YCTaAHOBMEHHOM Mopsgke MNocpeacTBOM  CUCTEMbl  ANEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npuemMe LOKYMEHTOB, HEOOXOANMbIX
Ansa  nNpefocTtaBfeHuMst MyHUUMNanbHOW  YCIyrn,  OCYLLeCTBNAeTcsa B Mopsiake,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMeHTa.

B cnyyae oTcytcTBMA OCHOBaHWW [Onsi OTkasa B nNpueMe [OOKYMEHTOB,
NpPeasyCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perrameHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TeyeHue OAHOoro paboyero OHA CO AHA
NOCTYNNEHNs 3asiBfieHUs, HanpaensieT 3asiBUTEN0, YKa3aHHbIM B 3asiBfiEHMM CNocobom,
yBeOOMSMEHME O MOCTYMMEHUN 3asiBfEHUdA, coepxallee BXOAAWMN pernctpaumoHHbIN
HOMep 3asBrfeHus, gaTy norydeHUs 3asiBfieHusl, NnepevYeHb HanMeHoBaHuM ansos,
NpeacTaBrieHHbIX K HeMy [OKYMEHTOB, AaTy MNosiydYeHus pesynbrarta MyHUUunanbHOM
yCrnyru.

3.3.3.4. WcnonHeHne npoueayp, YkasaHHbIx B nyHktax 3.3.3.1, 3.3.3.3
aMVHUCTPATUBHOIO  pernameHTa, npy  HanuuMmM  TEeXHUYECKOM  BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTU4YECKOM pexumMe C WUCNOoSib30BaHMEM aBTOMAaTU3MPOBAHHOW
WH(OPMALMOHHON CUCTEMbI, NpeaHa3Ha4YeHHOM [ONA OKa3aHus rocyJapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.3.3.5. AOMMHUCTpaTUBHbIE nNpouenypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
aAMVHUCTPATUBHOIO perfiaMeHTa, BbINOMHATCA B Te4yeHne ofgHoro paboyero AHs Co OHSA
NOCTYNIEHNS 3aABNEHNS Ha pacCMOTPEHME.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHBIX Npoueayp ABNATCA: NPUHATLIN Ha
pacCMOTPEHWEe KOMMMEKT [OOKYMEHTOB WU MpOeKkT pelwweHns ob oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANS NpeAoCTaBNeHNs MyHULMNAIbHOW YCyru.

3.4. HanpasneHve MexBeOMCTBEHHbIX 3arpoCoOB B OpraHbl, y4acTBYyOLLME B

npeaocTaBNeHNN MyHULMNANbHOW YCNyrn

3.4.1. OcHoBaHMeM Hayarna BbINOMHEHUs aAMUHUCTPATUBHOW Npoueaypbl ABNAeTCA
nofnyyeHne [OSMKHOCTHBIM nUUoM  (pabOTHMKOM), YMOMHOMOYEHHbIM Ha BbIMOMHEHWE
aAMVHUCTPATUBHOM Npoueaypbl, OT OOMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[JOomKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHME
afMVHUCTPaTUBHOM Npoueaypbl, SBnseTcs 3amectutens Pykosoantensa NcnonHUTENbHOro
KomuteTa MIOOOBCKOro cenbckoro noceneHna AkcybGaeBCKOro MyHMUMNANbHOrO panoHa
Pecnybnukn TatapcTaH.

3.4.2. [JomkHOCTHOEe nUUO, OTBETCTBEHHOE 3a HarnpasreHne MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT U HanpasriseT B 3IeKTPOHHOM (opMe MNOoCpeAcTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3auMMOAEUCTBUS (MpU OTCYTCTBUM  TEXHUYECKON
BO3MOXHOCTU — UHbIMK Criocobamu) 3anpockbl O NpeaoCTaBNEHUN AOKYMEHTOB N CBEAEHWMN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPaATUBHOIO pernamMeHTa.



AOMUHUCTPATMBHbIE  MNpoUedypbl, YCTaHaBfMBaeMble  HaCTOSAWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUA 3asiBNIEHUS HA PaCCMOTPEHKE.

Pesynbtatamu BbINOSTHEHUSA a4MVHUCTPATUBHbIX npoueanyp ABNAOTCA:
HanpaBfieHHble B oOpraHbl Bnactm wn (unu) noaBeLOMCTBEHHbIE OpraHam BracTu
opraHusauumn 3anpocsi.

3.4.3. Cneumnanuctbl NOCTaBLUMKOB [aHHbIX HAa OCHOBAHWUW 3arpoCcoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOro B3aMMOAEWNCTBUS, NPeoCTaBnsAOT
3anpawmBaemMble OOKYMEHTbl (MHGOPMauMIo) WM HanpaBnAlT  yBeAOMSIeHUs 006
OTCYTCTBUM [OOKyMeHTa u (unu) uHdopmMaumu, HeobBXoauMmbIX ONsi NpeaocTaBreHus
MyHULMMNansHOM ycnyru (danee — ygegomMmneHune ob otkase).

AOMUHUCTPaATMBHbIE  MpoUeaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMNOMHAKTCA B TeYeHNe NATU AHEN CO AHS NOCTYMNSIEHUs MeXBeLOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuto, NpegocTasnsowme JOKYMEHT U MHpOpMaUUIO, eCnn NHbIE CPOKK
NnoaroTOBKW M HarnpaBfeHWd OTBeTa Ha MEeXBeLOMCTBEHHbIM 3arnpoC He YCTaHOBSEHbI
dreepanbHbIMM 3aKOHaMK, NpaBoBbIMU akTamu NpaBuTtenscTBa Poccunckon ®egepauun un
NPUHATBIMA B COOTBETCTBUM C beaeparnbHbIMM 3aKOHaMW HOPMAaTUBHLIMW MNPaBOBbLIMM
akTamn Pecnybnukn TatapctaH.

Pesynbtatammn BbINOMHEHUS aAMUHUCTPATUBHBLIX MpoUeayp ABNSAOTCA: AOKYMEHTbI
(cBegeHuns), Heobxoaumble AONs  NpedocTaBfeHUs  MyHuUMnanbHOW  ycnyrk, nnbo
yBegoMneHme ob oTkase, HanpaBfeHHble OOSDKHOCTHOMY Jivuy, OTBETCTBEHHOMY 3a
HanpaBrieHne MexXBe4OMCTBEHHbIX 3anpoCoB.

3.4.4. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBEeOOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOMO
B3aMMOOENCTBUA  [OKYMEHTbl  (CBedeHus), Heobxoaumble AnNd  npeaocTaBneHust
MYyHULMNanbsHoOM ycnyrn, nnbo ysegomreHune ob oTkase npu OTCYTCTBUWN LOKYMEHTa U (Mnn)
nHopmauum;

Npyv HanMynunm OCHOBAHWUW, MPeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPaTMBHOIO
pernaMeHTa, noarotaBnMBaeT MNPOEKT pelleHnss o6 oTkase B MpueMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBeHns MyHULMNanbHOM YCIyru.

lMpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoouMMbIxX Aris
npegocTaBfieHns MyHULMNANbHOW YCIyru, C ykasaHuem npu4vH oTkasa (B cnydae, ecrnu
OCHOBaHUA And oOTkasa B npueme [OOKYMEHTOB, HeobxoauMMblX And npefocTtaBneHus
MYHULMNANbHOM YCNyrK, CBSA3aHbl C HapyLleHWEM YCTaHOBSEHHbIX TpeboBaHWA K Takum
OOKYMEeHTaM, OCHOBaHWA [Ans OTKasa B MNpueMe [OOKYMEHTOB [OJDKHbl coAepXaTb
WHOPMaUMIO O HaUMEHOBaHWW [OKYMEHTOB (MHdOpMauuu, CBEOEHUN), KOTopble He
npeacTaBrieHbl, coAepXaT HeOoCTOBepHble W (MnM) NPOTUBOPEYMBLIE  CBEAEHWS,
opopMIiEHbl  C  HapyLleHWeM YCTaHOBMeHHbIX TpeboBaHuI), HanpaBnseTcs Ha
cornacoBaHve B YCTaHOBIIEHHOM Mopsigke MNOCPeaCcTBOM  CUCTEMbI  3MEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue npoekTa pelleHns o6 oTkase B NnpuemMe LOKYMEHTOB, HEOOXOANMbIX
ANa  nNpefocTaBfeHust  MyHMUMNAnbHOW  yCnyrM, OCyWecTBRAsieTCs B MNopsake,
npeaycMOTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  MNpoUedypbl, YCTaHaBfMBaeMble  HACTOSLWWUM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb NOMYy4YeHUs CBeAEHMI NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHBIX Npouenyp ABMASKTCA: OOKYMEHTbI
(cBegeHns), Heobxogumble AOns  NPeaoCTaBNEHUA  MyHUUMNANbHOW  YCIyru, MNpPOEKT
peweHnss o6 oOTKase B npuemMe [OKYMEHTOB, HeOoOXoAMMbIX Ana npefocTaBreHus
MYHULMNANbHOW YCIyTw.

3.4.5. WcnonHeHwe npouenyp, YykasaHHblx B nyHktax 3.4.2, 3.4.4
agMVHUCTPATUBHOIO  pernameHTa, npy  HanuuMmM  TEXHUYECKOM  BO3MOXHOCTU
OCYyLLEeCTBNAETCH B aBTOMAaTU4ECKOM peXxumMe C UCMONb30BaHMEM aBTOMAaTU3MPOBaHHOM



WHOPMALNOHHOM CUCTEMbI, NpeAHasHa4YeHHOW [ONA OKasaHus rocygapCTBEHHbIX U
MYHULMMAnbHbIX YCIyr, B TOM YMCIle C MOMEHTa pernctpaumm sasaBneHns B COOTBETCTBUN C
NYHKTOM 2.13 afMUHUCTPATUBHOIO pernamMmeHTa.

3.4.6. MakcmarnbHbI CPOK BbIMNOMHEHUS agMUHUCTPATMBHLIX NpoLeayp, YkasaHHbIX
B NyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, CocTaBnseT NATb pabounx gHEN.

3.5. MNoaroToBka pesynbTaTta MyHULUNANBLHOW YCNyrn

3.5.1. OcHoBaHMeM Hayana BbIMOSHEHNA agMUHUCTPATMBHOW Npouenypbl ABnseTcs
noctynneHve OT  JAOJMMKHOCTHOrO nvua, OTBETCTBEHHOIO 3a HanpaBneHue
MEXBEJOMCTBEHHbIX  3anpocoB, [JOKYMEHTOB  (CBedeHuRn), HeobxoaumMbIX  Ans
npegocTaBfieHNs MyHULMNANbHOW YCIYT.

[OMKHOCTHBIM  NIMLUOM, OTBETCTBEHHbIM 33 BbIMNOMIHEHNE AAMUHUCTPATUBHOM
npoueaypbl, 3amectutens PykoBogutena WcnonHutenbHoro komuTeta MiogoBCKOro
cenbcKoro noceneHns AkcybaeBckoro MyHuumnanbHoro panoHa Pecnybnvku TaTapctaH.

3.5.2. [JOmKHOCTHOE JfMUO, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npeaocTaBfeHns MyHULUNANbHOW YCAYrn:

paccmatpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OOKYMEHTOB, HeobXxoaumbix Afis
npeaocTaBfeHns MyHULUNANbHOW YCAYr;

Nnpwv BbIBIIEHMM OCHOBaHM ANSA OTKa3a B NpeaoCcTaBeHMM MyHULIMNANbHOW YCNyru,
yKasaHHbIX B MyHKTe 2.8.2 aAMUMHUCTPATUBHOIO pernamMeHTa, noarotaBnvMBaeT MNPOEKT
pelweHns ob oTkase B NpeaocTaBneHnn MyHULUNanbHOW yCnyru;

B Clfydae OTCYTCTBMS OCHOBaHMW ONs1 OTKasa B NpeaoCTaBfieHMM MyHUUMNAnIbHOWN
YyCInyru, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfiamMeHTa, no urtoram
PaCcCMOTPEHUSI AOKYMEHTOB, HEODOXOAMMbIX A9 NpeaoCcTaBneHns MyHUUMNANbHOW YCRyru,
nogrotaBnmMBaeT MPOEKT pes3ynbTaTa nNpefoCTaBfieHUst MYHUUMNAnNbHOW  yCcnyru B
COOTBETCTBUM C NoAnyHKTOM 1 nyHKTa 2.3.1 agMMHUCTPATUBHOIO perfnamMmeHTa;

HanpaBnseT NOAroTOBNEHHbIN NPOEKT pe3dynbTaTta NpeaoCcTaBneHns MyHULUNanbHom
yCryru Ha corflacoBaHue B yCTaHOBSIEHHOM Mopsaake NocpenCcTBOM CUCTEMbI 3M1EKTPOHHOIO
AOKyMeHToobopoTa.

AOMUMHUCTpaATMBHbIE  MNpouenypbl, YCTaHaBNMBAEMble  HACTOSLWMM  MYHKTOM,
BbIMOJSTHAIOTCSA B TEYEeHMe ABYX paboumx gHen.

PeaynbTatamu BbINOMHEHUS agMUHUCTPATUBHLIX Mpoueayp SBASKOTCA: MNPOEKT
peweHns o6 oTkasze B MNpeaoCTaBAEHUN MyHMUMNANbHOW YCIyrn, NPOEKT pelleHus o
BblJade paspelleHns Ha BCTynneHne B 6pak HECOBEPLUEHHONETHMM, JOCTUMLMM BO3pacTa
16 ner.

3.5.3. CornacoBaHme w1 nognucaHme npoeKkTa pes3ynbrtaTta npeaoCcTaBreHus
MYHULUMNAaNbHOM ycnyru (aanee — NpoeKTbl JOKYMEHTOB) OCYLLECTBISAETCA PYKOBOAUTENEM
CTPYKTYPHOrO noapasaeneHud, OTBETCTBEHHOIO 3a NoaAroToBKYy pesynbTarta
MyHULUMNaneHoM ycnyru, 3amectutenem Pykosoantens OpraHa, PykoBoantenem OpraHa.

MoaroTtoBneHHblE NPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHusi, BO3BpaLLAlTCA Ha
JopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTara MyHMUUNAnbHOW YCRyru.
[Mocne ycCTpaHeHMsi 3amMeqYaHuin NPOeKTbl OOKYMEHTOB MOBTOPHO nepegarTcs Ans
cornacoBaHusi 1 NOANUCaHUS.

PykoBogntens OpraHa npuM pacCMOTPEHUN MNPOEKTOB AOKYMEHTOB MpoBepsieT
cobnoaeHe aaMUHUCTPATUBHOIO pernamMeHTa AOMKHOCTHbIMM nuuammu OpraHa B 4acTtu
CPOKOB BbIMOSIHEHUA aAMUHUCTPATUBHBIX NPoLeayp, UX NocrneaoBaTeNlbHOCTU U MOMHOTHI,
HanMuMs COrnacoBaHMM  YMNONTHOMOYEHHbIX AOJDKHOCTHLIX nuy OpraHa B cucteme
3IIEKTPOHHOrO AOKYyMEHTOOB0pOTA.

B cny4ae BbIIBNEHUSI HApPYLWEHUA B YaCTU CPOKOB BbINOMHEHNS aAMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTenbHOCTM M MNONHOTLI PykoBoautens OpraHa uwHUUMMPYET
npuBrnevYeHne K OTBETCTBEHHOCTM nuu, OOMNYCTUBLUMX HapyLWeHUsl, B COOTBETCTBUM C
NYHKTOM 4.3 afiMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHMCTPATUBHbLIE  Npoueaypbl, YCTaHaBNMBaAEMble  HACTOALWMM  MYHKTOM,



BbIMOSTHAKTCSA B TEYEHUe ABYX paboumnx gHEN.

PesynbTatamun BbINOMHEHMA agMUHUCTPATUBHLIX Npoueayp ABASKOTCS: peweHne ob
OoTKaze B MpuvemMe [OKYMEHTOB HeobXoAuMMbIX NS NpefoCTaBfeHUss MyHULMNanbHOW
ycnyru, peweHne o6 oTkase B NpeaoCTaBfeHUM MyHUUUNANbHOW YCNyru, pelleHue O O
BblJade paspelleHnsa Ha BCTynneHne B 6pak HeCoBepLUEHHOETHUM, JOCTUMLMM BO3pacTa
16 ner.

3.54. WcnonHeHwe npoueayp, yKasaHHblx B nyHktax 3.5.2, 3.5.3.
afMWUHUCTPATUBHOIO  pernaMeHTa, nMpuv  HanmuMyuM  TEeXHUYECKOW  BO3MOXXHOCTU
OCYLLEeCTBNAeTCs B aBTOMATU4YECKOM pexXumMe C MCMNOoNb30BaHMEM aBTOMAaTU3MPOBAHHOM
WHOPMALNOHHOMW CUCTEMbI, NpeAHasHa4YeHHOW [ONA OKasaHus rocygapCTBEHHbIX U
MYHULMNAnNbHbIX YCAYT.

MakcumanbHbIi CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX MNpoueayp, yKasaHHbIX B
nyHkTe 3.5. agMUHUCTPATMBHOIO perfnameHTa, CoOCTaBnseT YeTbipe paboumx gHs.

3.6. Bolgaya (HanpaBneHue) 3adaBuUTenNto pesynbtata MyHULMNansHOW yCryru

3.6.1. OcHoBaHMeM Hayana BbIMOSIHEHNA afMUHUCTPATUBHOW Npoueaypbl SBRsieTcA
nosiyyeHne AOSMKHOCTHbIM NULOM, OTBETCTBEHHLIM 32 BbINOSIHEHWE aaMUHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBEPXKAAOLLErO NpeaocTaBneHne MyHULMNAansHOM YCyru.

[OMKHOCTHBIM ~ NMUOM, OTBETCTBEHHbIM 3@ BbINOSIHEHME A4MWHUCTPATUBHOW
npoueaypbl, 4BnsetTcsa 3amectutens PykoBogutena WCNONHUTENbHOro  KomuTeTa
Mto4OBCKOro cefnibckoro noceneHns AkCcy6aeBCcKOro MyHULMNAnNbHOro panoHa Pecnybnuku
TatapcTaH.

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio N BHeECEHNe CBedeHU O pesynbTaTte npefocTaBreHuns
MYHULMNANbHOM yCnyrm B MOACUCTEMY BeOeHUs AOKYMeHTauuu aBToOMaTuU3MpOBaHHOM
WH(OPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOM [ONA OKa3aHus roCcyapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT;

n3BellaeT 3aaBuTeNs (ero npeacraBuTend) cnocobom, ykasaHHbIM B 3asiBfiEHUN, O
pesynbTate npegocTaBfieHNs MYHUUUNANbHOW YCNyrM M O BO3MOXHOCTM MOMyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprade nnv 8 MOL.

McnonHeHwne npouenyp Npy Hanu4mMmM TeXHNYECKOM BO3MOXHOCTUN OCYLLECTBNAETCH B
aBTOMaTUYECKOM pEeXMMe C MCNofb30BaHMEM aBTOMaTU3MPOBAHHOW WMHAOPMAaLMOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

AOMUHUCTPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOALWMUM  MYHKTOM,
BbIMOSMHAKTCA B TeyeHWe ogHoro pabodvero AHS CO [OHA NOANUCaHUSA  OOKYMEHTa,
ABNAIOLEroca pesynbTatoM NpefoCcTaBneHns MyHULMNanbHON ycnyrn, YNOfHOMOYEHHbIM
JOMKHOCTHbIM nuuom Oprana (OpraHom).

PesynbTatamu BbINONIHEHNA aAMUHUCTPATUBHbLIX MpoLeayp SBMSIOTCA: pasMeLleHne
cBedleHVU O pesynbTaTe npefocTaBneHuss MyHUUMNAnbHOW YCNyru B MHAPOPMALMOHHbIX
cucTemax, U3BelleHne 3asBuTens (ero npeacraBuTend) o pesynbtate npeaocTaBneHus
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. Tllopsgok Bblgaun  (HanpaBneHusl)  pesynbTaTa  NpeaoCTaBliEHMS
MYHULMNANbHOW YCIyru:

3.6.3.1. lNpun obpaweHnn 3asBuTensa 3a pes3ynbTaTOM MyHMUMNANbHOW ycnyru B
MoL, pabotHuk MOLl BbigaeT 3aaBuTento pesynbTaT MyHUUMNANbHOM ycnyrn B opme
3K3eMnnapa 9feKTPOHHOro [OKyMeHTa Ha 6OymaxHom Hocutene. [lo TpeboaHuio
3aABUTENSA BMECTE C 9K3EMMNNAPOM ANEKTPOHHOrO JOKYMEHTa Ha ByMaKHOM HocuTene emy
NpefoCTaBIAETCA 9K3EMMNNAP 3MEKTPOHHOrO OKYMEHTa MyTeM ero 3arnmcu Ha CbEMHbIN
HOCUTENb WHMOPMaUUM WUNU HanpaBfieHUA 3K3eMnrsipa 3eKTPOHHOro [AOKYMeHTa Mo
3rIeKTPOHHOM noYyTe B agpec 3assutend. [1pu 3anncu Ha CbeMHbI HOCUTENb MHOpMaLmn
UM HanpaefeHUn dK3eMnrispa 3IEKTPOHHOIo JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBleH
9K3eMnNap 3MEeKTPOHHOro [OKyMeHTa Ha OymaXHOM HocuTene, no 3NEeKTPOHHOW no4te
MOEHTUYHOCTb TaKOro 3K3eMnrsipa 3rEeKTPOHHOro AOKYMEHTa 3K3eMMnspy 9NeKTPOHHOro



AOKyMeHTa Ha OymaxHOM HocuTene 3aBepsieTCs YNONHOMOYEHHbIM COTPYAHUKOM C
NCNonb3oBaHWEM YCUNEHHON KBanuMuLMpPOBaHHON 3NIEKTPOHHOW NognNmncHu.

AOMUHUCTPATMBHbIE  MpoOUedypbl, YCTaHaBfMBaeMble  HACTOSLWMUM  MYHKTOM,
BbIMOMHAKTCA B NOpPSAAKE O4YepenHoOCTW, B AeHb npubbiTs 3asBUTENA B CPOKM,
YCTaHOBIEHHbIE perfiaMeHToM paboTbl ML,

PesynbTatamn BbINONHEHNS agMUHUCTPATMBHbBIX Npoueayp SABNATCA: dukcauuns
dakTa Bblgayn pesynbTata npegocTaBneHus MyHuuunanbHon ycnyrm B AVIC ML,
pesynbTaT NpeaoCTaBNeHNA MyHULMNANbHOW YCNYrn, Bbl4aHHbIN 3a8BUTENIO.

3.6.3.2. lpun obpalleHnn 3aaBuUTENS 3a pe3yrnbTaToM MyHUUUNANbLHOM yCrnyru Yepes
PecnybnukaHckuii nopTan 3asBUTENO B NNYHbIN KaBMHET aBTOMaTMYECKM HanpaBnseTcs
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SABMASIOWErocs pesynbTaTtoM  NpegocTaBneHus
MYHULMNANbHOM yCnyrn, MOAMUCAHHBLIN YCUMNEHHOW KBanuguuMpoBaHHOW 3MEeKTPOHHOM
noanNUCbo YNOTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  MpPOLEeAypbl, YCTaHaBMMBaeMble  HACTOSLWMUM  MYHKTOM,
BbINOSHSAOTCA B A€Hb NOANUCaHUSA AOKYMeHTa, NOATBepXaatoLLero npegoctaBneHme (otkas
B MpedoCTaBneHnn) MyHULMNANbHOW YCAyrn, YNONMHOMOYEHHbIM [OOJPKHOCTHBIM JIULIOM
OpraHa (OpraHom).

PesynbTatamu BbINOAHEHMS aAMUHUCTPATUBHbIX NPOLEAYyp ABNAOTCS: HanpaBneHne
(NnpepocTaBneHne) ¢ ucnornb3oBaHmeM PecnybnnkaHcKoro noprana 3asBuTesnto JOKYMEHTa,
noAaTBepXaatLlero npegocTaBneHMe MyHUUunanbHOW ycnyrm (B TOM 4ucne OTka3 B
npeaocTaBneHn MyHULMNANbLHON YCyrn).

3.6.3.3. lNpu obpalieHnn 3asButTensa 3a pesynbTaToM MyHULMNANbHOM YCnyrn B
OpraH, [OMKHOCTHOE IMUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) LOKYMEHTOB,
BbldaeT 3adABUTENo pesynbtart MyHuuunanbHon ycnyru. [lo TpeboBaHuto 3aaBuTens
BMECTE C 3K3eMNNApOM SNEKTPOHHOro [AOKYMEHTa Ha OyMaxHOM HocuTene emy
npegocTaBnsaeTcs 3K3EMMASAP 3MEKTPOHHOrO0 OOKYMEHTa MyTem €ero 3anucy Ha CbeMHbIN
HOoCcuTEmNb WHOpPMaUMM WU HanpaBfeHUa SK3eMMnspa SMEKTPOHHOro AOKYMeHTa Mo
3NEeKTPOHHOM NMoYyTe B afpec 3asBuTens.

AOMUHUCTPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOALWMUM  MYHKTOM,
OCYLLECTBNATCA B NOpAAKe o4epeHOCTH, B AeHb NpUbbLITUS 3asiBUTENSA B COOTBETCTBUN C
MpaBunamn BHYTpeHHero Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTatomM BbINOMHEHNA a4MWHUCTPATMBHLIX Mpoueayp SBRSIOTCA: dukcauus
dakta  Bbldayn  pesynbTaTta  nNpegocTaBeHus MyHMUMNANbHON  yCnyru B
aBTOMaTU3NPOBaHHON WH(MOPMaALUMOHHON cuUcTeme, MpefHasHayYeHHOM AN  OKasaHus
rocyAapCTBEHHbIX U MyHULMNASbHbIX YCAYT.

3.7. cnpaeneHne TeXHUYECKMX OLINBOK

3.7.1. B cny4yae oOHapyXeHUs1 TEXHUYECKOW OLUIMOKM B OOKYMEHTE, SIBMSOLLEMCSH
pes3ynbTaTtoM MyHULMNANbHOM YCnyru, 3asasutenb HanpasnaeT B OpraH:

3asBrieHne o6 ncnpaBneHnn TeEXHUYECKon owmnbkm (npunoxeHne Ne 5 Kk HacToswemy
afMWHUCTPATUBHOMY perfiaMeHTy);

OOKYMEHT, BblAaHHbIV 3asiBUTENIO Kak pe3yrnbTaT MyHMLMNansHOM yCryrn, B KOTOPOM
COAEPXNTCA TEXHUYECKast onbKa;

OOKYMEHTbI, UMEIoLLME pUanNdecKkyto Ccuny, CBUOETENbCTBYOLME O Hannyum
TEXHUYECKON OLLUNBKMN.

3aaBneHne 00 wucnpaBfieHUM TEXHUYECKOW OLNOKM B CBEAEHUSX, YKA3aHHbIX B
OOKYMEHTe, ABMSWEMCa pe3ynbTaToM MyHUUMNAanbHOW yCnyru, nogaetcs 3asiBUTenem
(ynonHoMoO4YeHHbIM MpeacTaBuMTENeM) MOYTOBbIM  OTMpaBfieHnemM (B TOM 4ucne c
NCNoNb30BaHMEM JNEKTPOHHOM MOYThI), MO0 Yepes3 PecnybnmkaHckun noptan nnun MoLL.

3.7.2. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUMEM [OKYMEHTOB, OCYyLLECTBMSET
npuemMm 3asBneHuss o6 ucnpaBneHUn TEXHUYECKOW OLIMBKW, pernctpupyeTt 3asiBfieHue C
NPUMOXEHHBbIMU AOKYMEHTaMu 1 nepegaeT UxX OOMMKHOCTHOMY Iuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.



AOMUHUCTpaTMBHbIE  Npoueaypbl, yCTaHaBMBaeMble  HACTOAWMUM  MYHKTOM,
BbIMOSTHAKTCSA B TEYEHME O4HOro paboyero aHs ¢ Aatbl perncrTpaumm 3asBneHus.

PesynbTtatamu BbINONMHEHUS afMWHUCTPATUBHBIX Mpouenyp SIBASTCA: NPUHATOE U
3aperncTpupoBaHHoOe 3asiBfieHne, HanpaBneHHoe Ha PacCMOTPEHUEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [HDomkHoCcTHOe nuuo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccMmatpmBaeT OOKYMEHTbI U B LeNsiX BHECEHUS MUCMNpPaBfeHn B AOKYMEHT, SBSOLWLMACA
pe3ynbTatoM MpeaocTaBfeHna MyHUUMNanbHOM yCnyru, OCyLUeCTBNsSeT npoueaypsl,
npegyCMOTPEHHblIe  NYHKTOM 3.5 agMUMHUCTPATMBHOINO pernamMeHTa, W  Bblgaet
NCrpaBneHHbIn JOKYMEHT 3asBuTtento (YNOofIHOMOYEHHOMY MpeAcTaBuUTEnNto) JIMYHO nog,
pocnnCb C U3bATMEM Yy 3asBuTens (yNnosIHOMOYEHHOro npeacTaBuUTens) opurinHana
AOKYMEHTa, B KOTOPOM COAEPXWUTCA TexHuyeckaa owwnbka, unm HanpaeBndeT B agpec
3asBUTENd MNOYTOBbIM OTMpaBfieHneM (MNOCPenCTBOM OfIEKTPOHHOW MOYTbl) MUCbMO O
BO3MOXXHOCTM MOMyYeHnsa JOKYMeHTa npu npegocTtasneHnn B OpraH opurmHana OKYMeEHTa,
B KOTOPOM COOEPXKUTCA TexHU4eckasa owmnbka.

AOMUHUCTpPaATMBHbIE  Npoueaypbl, yCTaHaBMBaeMble  HACTOALWMUM  MYHKTOM,
BbIMNOSHAKTCA B Te4yeHMe ABYX paboymx gHEW nocrie obHapyXeHUst TEXHUYECKON OLLIMOKM
UK NonyYeHus ot Nboro 3aMHTEPEeCOBaHHOIO NMLa 3asBfieHUs O AOMNYLEHHOMW oLwunbkKe.

PesynbTtatamu BbINOSIHEHUS aAMUHUCTPATMBHbLIX Npoueayp SBMSKTCA: BblOaHHbIN
(HanpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopsaapok n chopMbl KOHTPOSA 3a NpefocTaBNeHneM MyHULUNaNbLHOM YCNyrn
4.1. MopanoK OCyLLEeCTBNEHUS TEKyLWero KOHTPONs 3a COoGMlAeHMEM U UCMOSIHEHUEM
OTBETCTBEHHbIMU AOMKHOCTHLIMU fMLAMWN NONOXEHUN afMUHUCTPATUBHOIO perrameHTa u
WHbIX HOPMAaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBnMBawLWmMX TpeboBaHNs K NpeaocTaBneHmnto
MYHULMNANbHOM YCIyru, a Takke NpUHATUEM UMW PeLLEHUI

KoHTpornb 3a MNOSIHOTOM W Ka4yeCTBOM MPefoCTaBlEHUS MYHULMMNANIbHOW YCnyru
BKMoYaeT B cebsa BbIABNEHWE M YCTpaHEeHUe HapyLeHWn npaB 3asiBuUTernen, nposeaeHve
npoBepok cobniogeHns npouenyp nNpefoctaBneHns MyHUUUNANbHOW ycnyri, nogroToBKY
peweHnn Ha agencteua  (6e3gencrtBvMe)  OOSMKHOCTHbLIX ML OpraHa  MECTHOro
camoynpasneHus.

dopmamn KOHTpoONSa 3a cobngeHNeM UCMONHEHUS aAMWHUCTPATUBHBIX Mpoueayp
ABNAIOTCA:

1) npoBepka W” corfacoBaHuWe MNPOEKTOB [OOKYMEHTOB MO MNpedoCTaBfiEHUIO
MYHULMNANbHOM YCIyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BeAEeHUA OeTONPOn3BOACTBA;

3) NnpoBefeHMe B YCTAHOBSIEHHOM MOpPsSAKe KOHTPOSbHbIX MPOBEPOK cobnogeHus
npouenyp npegocTaBneHns MyHULUNAansHOM yCnyru.

B uenax TekyLwlero KOHTPONSA UCMNONb3YTCA CBEAEHUSA, UMEIOLLMECS B 3NEKTPOHHON
Gase [JaHHbIX, cnyxebHas KOppecnoHAeHUMs, YCTHass WM NUCbMEHHas WHgopmauuns
OOIDKHOCTHBLIX  JML, OCYLLECTBNSAIOWNX BbINOSIHEHWE aMUHUCTPATUBHBIX Npoueayp,
XypHarbl y4yeTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[1na ocyLlecTBNeHnss KOHTPOSIS 3a COBEpLUEHWEM AENCTBUW NpU NpeaocTaBiieHuun
MYHULMNANbHOMW YCAYyrM U MPUHATUM  pEeLUEeHUA PYKOBOAUTESD oOpraHa MeCTHOro
camoynpaBfeHna  npeacTaBnslOTCA  CnNpaBku O  pe3ynbTatax  NpeaocTaBneHus
MYHULMNANbHOW YCIyru.

O cnyyasix M NpuUYMHaX HapyLlleHUs CPOKOB, MOCIeAOBaTENbHOCTM U COLEPXaHUA
afMUHUCTPATUBHBIX Mpoueayp OO/MKHOCTHble  fivua  HeMedsieHHO  MHAOPMUPYHOT
pyKOBOAUTENA  OpraHa, nMpedoCTaBnsloWero MyHUUMNAnNbHy  ycnyry, a TaKke
npeanpuHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapYyLUEHUN.

Tekywmn  KOHTpONb  3a  cobnogeHMem  nocrnegoBaTenbHOCTUM  OEUCTBUNA,
onpeaeneHHbIX agMUHUCTPaATUBHBLIMU MpoLueaypamMu rno npegoctaBneHnio MyHULMNansHON
ycnyru, ocyLlecTBnaeTcs 3amecTuTenem pykoBoaunTens opraHa MECTHOrO



camoynpaBfieHns, OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl N0 NpPefoCTaBfEHMIO
MYHULMNANbHOM YCNyrn, HadanbHMKOM OTAena, OCYLEeCTBMSOLWEro opraHmsaumo paboThbl
Nno NpeaoCTaBNEHNIO MYHULMNANBbHOW YCYTi.

lMepeyeHb  OOMKHOCTHbLIX MWL,  OCYLLUECTBASKOWMX  TEKYWMWA  KOHTPOSb,
yCTaHaBNMBAETCA MOMOXEHUSIMA O CTPYKTYPHbIX NoApa3feneHnsix opraHa MeCTHOro
camoynpaBneHns N AOMKHOCTHbIMU perfiaMeHTamu.

4.2. Nopsagok 1 NepMoanyYHOCTb OCYLLECTBIIEHUS NNAHOBbLIX M BHEMNSTAHOBbLIX NPOBEPOK
MONHOTHI M KAa4YecTBa NpefoCTaBeHUss MyHULMNANbHOM YCIyri, B TOM Y1Cre Nopsgok m
bOpMbI KOHTPOMSA 3@ NOSTHOTOW N Ka4eCTBOM NPeaoCTaBNeHNs MyHULMNANbHON YCyru

4.2.1. KoHTpOnb 3a NOMHOTOM U Ka4eCTBOM NpeaoCcTaBeHns MyHULMNansHOM yCnyru
ocyLlecTBngeTcs B popmMax:

1) npoBefeHnsi NPOBEPOK;

2) paccMmoTpeHud xanob 3aasutenen Ha gencteus (besgencrene) OpraHa, a Takke
NX OOMKHOCTHbIX NL, MyHULMNANbHbLIX CRYXaLlmX.

4.2.2. B uenax ocywecTtBneHnsa KOHTPOSIs 3a NOHOTON U Ka4eCTBOM
npegocTaBfeHnsa MyHMUMNanbHON yCnyrn NPOBOASITCA NaHOBbIE N BHEMNNAHOBbIE
nposepku. MNMopsiaok 1 NEPUOANYHOCTb OCYLLIECTBINEHNS MAaHOBLIX NMPOBEPOK
yCTaHaBnuBaeTcs nnaHoM pabotel OpraHa. Npu npoBepke MOryT paccmaTpuBaTbCs BCe
BOMPOCHI, CBSI3aHHbIE C NPeAOCTaBlIeHNEM MyHULMNANbHOW YCryrn (KOMMNEKCHbIe
NPOBEPKK), NN OTAENbHbIN BONPOC, CBA3aHHbIN C NPeoCTaBneHneM MyHULMNanbHoM
ycnyrm (TemaTtuyeckue nposepkn). NpoBepka Takke MOXET NPOBOANTLCS NO KOHKPETHOWN
Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C MPOBEPKOW YCTPAHEHUS paHee
BbISIBJIEHHbIX HAPYLUEHNA agMUHUCTPATUBHOIO pPerfnamMeHTa, a Takke B criydae nosiyvyeHus
Xanob 3asisutenen Ha genctena (b6esgencrteme) OpraHa, a Takke UX OMMKHOCTHbIX N,
MYHULMNAnNbHbIX Cry>KaLyuX.

4.2.4. PesynbTaTbl NPOBEPKN OOPMIIAIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
yKa3bIBaKOTCS BbISBIIEHHbIE HELOCTATKN N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOJMKHOCTHLIX WL, OpraHa, NpeaoCTaBffAlLWEro MyHUUUNANbHYHO
ycnyry, 3a pelweHus n gencteus (besgenctane), npMHUMaemble (OCyLLECTBASIEMbIE) UMU B
Xo4e npeaocTaBneHnsa MyHUUunanbHOM yCryrm

Mo pesynbTatam MNpPOBEAEHHbIX MPOBEPOK B Criyvyae BbISIBIEHUS HapYLUEHUA npas
3asiBUTENEN BUHOBHbIE fWUA MNPUBIIEKAIOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUMM C
3akoHogaTenbcTBOM Poccunckon degepaunn.

PykoBoautens opraHa MECTHOrO camoyrnpaBfieHuMsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PACCMOTPEHNE 3aAABNEHUMN.

PykoBoautenb (3amecTuTenb pykoBOAUTENS!) CTPYKTYPHOro noapasgenieHnst opraHa
MECTHOrO CaMOynpaBlieHUss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (unu)
HeHaanexaulee BbIMNOSIHEHNE aAMUHUCTPATUBHLIX OENCTBUW, YKa3aHHbIX B pasgene 3
aAMWUHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NMLA U WHblE MYHUUMNANbHbIE Cry)Xalue 3a pelleHus u OencTBus
(6esgenictBne), nNpuHUMaemble  (OCyLLECTBNSieMble) B  XO4e  NpenoCTaBlieHMs
MYHULMMNAnNbHOW YCRyrin, HECYT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. MNonoxeHuns, xapakTepuayoLwmne TpeboBaHUsA K NOPSAKY M hopMamM KOHTPOns 3a
npenocTaBfeHMEM MYHULMNANbHOM YCyru, B TOM YMCIE CO CTOPOHbI rpaxaaH, nx
00beanHEeHU 1 opraHmn3auunn

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCyrn CO CTOPOHbI rpaxaaH, Ux
06begnHEHUN U OpraHn3aunii, OCyLLECTBMASETCS NOCPEACTBOM OTKPbITOCTM OEATENbHOCTU
opraHa MeCTHOro CcaMOynpaBfieHMs npu MNpPeaoCTaBNEeHUN MYHULMNANbHOM  YCIyrw,
Nnosly4eHns NoJsiHOMW, akTyarnbHOW WU JOCTOBEPHOW MHOopMaLMn O nopsake npeaocTaBreHns



MYHULMNANbHON YCIyrn 1 BO3MOXHOCTM JOCyAeBbHOro paccmMoTpeHus obpalueHun (xanob)
B NpoLecce NnpegocTaBfeHns MyHULMNanbHON yCnyru.

5. locyne6HbIN (BHeCcyaAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn N AencTBUN
(be3pencTBMA) opraHa, npeaocTaBnsAOLWEro MyHULUNanbLHY ycnyry,
MHOrohYHKLIMOHANbLHOIO LieHTpa NpeaocTaBneHns rocyaapCcTBeHHbIX U
MYHMLMNAanbHbIX YCNyr, opraHu3auumn, ykasaHHblx B yactm 1.1 ctaten 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agaButenu nmeroT npaso Ha obxanoBaHwe B AocyaebHOM nopsagke peLueHun u
pencteuin  (6esgenctems)  opraHa, nNPefoCcTaBrAOWEro  MyHUUUNAnNbHYH  yCryry,
AOMKHOCTHOrO  nuua  opraHa, NPeaoCTaBnsOWEro  MyHUUMNAnNbHyO  yCnyry,
MYHULMNANbHOIO Cry>XaLlero, pykoBoAUTENsI OpraHa, NpeaoCcTaBAoLWEro MyHUUMNanbHy
yCrnyry, MHOrO(YHKLMOHANbHOrO LeHTpa, paboTHMKA MHOroyHKUMOHANbHOIO LeHTpa,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93,
a Takke nx paboTHUKOB.

3asBuTenb MoxeT 06paTUTLCA C Kanobor, B TOM YMCNe B Creayowmx cny4vasx:

1) HapylleHne cpoka peructpauuu 3anpoca O NpeaoCcTaBNeHUM MyHMUMNanbHON
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npedocTaBneHuss MyHuumnanbHon ycnyrn. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHwe 3asiBUTENEM peLlleHuA N OeNCTBUN
(6e3pgenctBns) MHOrOPyHKUMOHANBHOMO LEHTpa, paboTHUMKA MHOrogYyHKLMOHANbHOro
LeHTpa BO3MOXHO B Criyvae, eCnm Ha MHOrO(YHKUMOHAsbHbIN LEHTP, PELUEHNs U AEACTBUS
(besgenctBne) KoToporo obOXanykTcs, BO3NOXeHa (QyHKUMS N0 nNpenoCTaBfiEHUIO
COOTBETCTBYIOLLMX MyHUUMNAMNbHbBIX YCryr B NosiHOM obbeme B nopsgke, onpenerieHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHuMe y 3asBUTENA AOKYMEHTOB MM MHOpMaunn nmbo ocyLLecTBEeHUs
OENCTBUA, nNpeacTaBrieHMe WM - OCYLLEeCTBMIEHWE  KOTOpbIX He  NpedyCMOTPeHO
HOpMaTUBHbLIMW NMpaBoBbIMKU akTamu Poccunckon degepauun, HOpMaTUBHBIMU NPABOBbLIMU
aktamn  Pecnybnvkn  TaTapcTaH, MyHUUMNANbHbIMM  MNPaBOBbIMW  akTamu  Angd
npegocTaBfieHNs MyHUUMNAanbHON yCnyru;

4) oOTka3 B npuemMe [JOKYMEHTOB, NpefoCTaBieHMe KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMKU akTamu Poccunckon degepaummn, HopmaTUBHBIMW MPaBoOBbIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHUUMNAnNbHbIMM — MPaBOBbIMW  akTamu  Angd
npefocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asaBUTenNs;

5) oTkas B npegocTaBneHnn MyHUUMNAnNbHOW YCIyruM, ecriv OCHOBaHUS OTKasa He
npegycMoTpeHbl beaepanbHbIMKU 3aKOHAMW U NMPUHATLIMUA B COOTBETCTBUN C HUMU UHBIMU
HOpMaTMBHbIMM MpaBoBbIMW akTamm Poccunckon dPegepaumm, 3akoHaMU U UHbIMU
HOpMaTUBHbIMA  NpaBoBbIMM  akTamn  Pecnybnukn  TaTapctaH, MyHUUUNANBHLIMM
npaBoBbIMM akTamn. B ykaszaHHOM cnyvae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM peleHnn u pencteun  (6e3nencTeusl) MHOrO(YHKLMOHANbHOro LEHTPa,
paboTHMKA  MHOrO(YHKLUMOHANbHOrO  LEeHTpa BO3MOXHO B  Clyyae, ecnM Ha
MHOrOOYHKUMOHAanbHbIA  LEHTP, peweHna u genctBua (6esgencteme) KOTOPOro
obOxanylTcs,  BO3MOXeHa  (PyHKUMS N0  NPefoCTaBfEHUI  COOTBETCTBYHOLLMX
MYHULMNanbHbIX yCnyr B NofiHOM o6beme B nopsigke, onpeaeneHHom vacToto 1.3 ctatbun 16
depnepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENS NpPU NPeaoCTaBAeHU MyHULUMNANbHON YCNyri nnathbl,
HEe npedyCMOTPEHHOM HOPMATUBHLIMW MpaBoOBbIMW akTamn Poccuinckon Pepepaumm,
HOpMaTUBHbIMW  MNpaBoBbIMM  akTamun  Pecnybnukn  TaTapctaH, MyHUUUNANBHLIMM
NpaBOBbIMW aKTaMu;

7) OTKa3 opraHa, NpeAoCTaBnSWEro MyHUUMNanbHYO yCnyry, OOMMKHOCTHOrO nuua
opraHa, NpeaoCTaBNALWEro MyHUUMMANbHYK YCIyry, MHOrO(YHKLMOHANbHOro UeHTpa,
paboTHMKA MHOrO(PYHKLMOHANBbHOIO LEeHTpa, OpraHm3auun, npegyCMOTPEeHHbIX YacTbio 1.1



ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3, unu ux pabOTHUKOB B WCNpaBreHUn
AONYyLWEHHbIX UMM oneyaTok U OowunboK B BblAaHHbIX B pe3ynbTate npeaocTaBrieHns
MYHULMNANbHOM YCNyrM [OKyMeHTax nvMbo HapylleHue YCTaHOBMEHHOro cpoka TaKuX
ucnpasneHun. B ykaszaHHOM cnydyae pocygebHoe (BHecygoebGHoe) obxanoBaHue
3asiBUTENEeM peweHnn u pencteun (6e3genctemsl) MHOTOYHKUMOHANBHOMO LEHTpa,
paboTHMKA  MHOrOOYHKLMOHANbHOrO  LEHTpa BO3MOXHO B  Clnyyae, e€cnn Ha
MHOFOOYHKUMOHAamNbHbIA  LUEHTP, peweHna u gencteua (besgenctene) KOTOPOro
oGxanylTcs,  BO3MOXeHa  (PyHKUMss N0 NPeaoCTaBfIEHUIO  COOTBETCTBYHOLLMX
MYHULUMNAnbHbIX YCNyr B NOSIHOM o6beme B nopsake, onpeaeneHHoM vyactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnM nopsaka Bblgaydn AOKYMEHTOB MO  pesynbTaTtam
npeaocTaBreHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHoBneHMe MpPeaoCTaBneHUs MYHULUUNANbHOW YCyrn, €criv OCHOBaHUs
NPUOCTaAHOBNEHNS He MpeayCcMOTpeHbl defepanbHbIMU  3aKOHAMU U MPUHATBIMU B
COOTBETCTBMM C HUMM WHbIMWM HOPMATMBHbIMA NpPaBOBbIMM akTamu Poccuinckon
depgepaumn, 3aKOHaMM M UHbIMM  HOPMATMBHbIMM NpPaBOBbIMW akTamu Pecnybnuku
TaTapcTaH, MyHMUMNanNbHbIMX MNPaBOBbIMM akTamu. B ykaszaHHOM cnyyae pgocynebHoe
(BHecynoebHoe) obOxanoBaHue 3adBuUTENEM pelweHun u  gencteun  (besgencrems)
MHOroyHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LeHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOroyHKUMOHANbHbIN LEHTP, peweHns u gencteus (6esgencreue)
KOToporo obGanyrTcsi, BO3MoOXeHa QYHKUMS MO NPeaoCTaBfIEHUIO COOTBETCTBYHOLLMX
MYHULUMNAnbHbIX YCNyr B NONTHOM o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHne y 3aaBUTENs Npyv NPELOCTaABNEHMM MYHULUNANBHOW YCRyru
OOKYMEHTOB unn uHdOpMaLuu, OTCYTCTBME WU (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHavyanbHOM OTKase B NpuemMe AOKYMEHTOB, HeoOXoauMbIX AnS
npegocTaBfieHna MyHUUunanbHOW ycnyru, nubo B npegocTaBneHnun MyHUUMNansHOM
yCryru, 3a WUCKIIKYEHWEM crny4daeB, MpPedyCMOTPEHHbIX NyHKToM 4 yactm 1 crtaten 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHnn n aenctemn (6esnencTemnsa) MHOroyHKLNOHaNbHOro
UeHTpa, paboTHMKaA MHOroYHKUMOHASNBLHOrO UeHTpa BO3MOXHO B Criyyae, ecnu Ha
MHOFOOYHKUMOHamnbHbIA  LUEHTP, peweHnsa u gencteua (6esgencrene) KOTOPOro
obOxanylTcs,  BO3MOXeHa  (PyHKUMS N0  NPefoCTaBIEHUI  COOTBETCTBYHOLLMX
MYHULMNanbHbIX yCnyr B NofiHOM o6beme B nopsigke, onpeaeneHHom vactoto 1.3 ctatbmn 16
depnepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nopaetca B NuUCbMeHHOW opme Ha OymaxHOM HocuTene, B
3NEeKTPOHHON bopMe B opraH, MPefoCcTaBnsaAlWMA  MYHULMNOASBbHYO  YCIyry,
MHOrOOYHKUMOHanbHbIA LEHTP NMOO B COOTBETCTBYIOLLNIA OpraH rocygapCTBEHHOW BRacTy,
ABNAOWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (ganee -  ydpeauTtenb
MHOrOOYHKLMOHANbHOro LIEHTpa), a Takke B opraHm3auun, npeaycMoTpeHHble YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-93. Xanobbl Ha peweHus U [euncTBus
(6espencTBmne) pykoBoaUTENA oOpraHa, NpPedoCTaBNAOLWEro MyHUUUNAnNbHY YyCnyry,
noJatTCs B BbILWECTOAWMA opraH (Npu ero Hanuuun) nnbo B criyyae ero OTCYTCTBUS
paccMaTpmBalOTCA  HEMOCPEACTBEHHO PYKOBOAMTENEM oOpraHa, npegocTaBrisioLero
MyHUUMnaneHyto ycnyry. XXanobbl Ha peweHuna u gencteua (6esgencremne) paboTHuKa
MHOroyHKLUNOHANbHOrO LeHTpa nodatTcs pyKoBOAUTESO 3TOF0 MHOMOYHKLNOHANbHOro
ueHTpa. XKanobbl Ha pelweHnsa n gencrtems (6esgenctTeme) MHOrOYHKLNOHANBHOrO LEeHTpa
nodalTca ydypeauTento MHOroOYHKUUOHANbHOrO LUeHTpa WM OOSBKHOCTHOMY  nuuy,
YNOTHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbIM akTom Pecnybnuku TaTtapcTtaH. XKanobbl Ha
peweHus n gencteng (6esgencreme) paboTHUKOB OpraHn3auunin, NpegyCMOTPEHHbIX YacTbHo
1.1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-d3, nogalTCa PYKOBOAUTENAM ITUX
opraHusaumn.



Xanoba Ha pelweHus n pgencrteus (6e3gencTBMe) opraHa, NpeaocTaBnAoLLIEro
MYHUUMNANbHYO  ycnyry,  AO/MKHOCTHONO  nuua  opraxa, npegocTaBnAloLLIEro
MYHALUMNANbHYO  YCRyry,  MYHWUUNAnNbHOrO  CRyXawero, pPyKOBOAWTENsS  OpraHa,
NpeaoCTaBAOLWEro MyHMUMNANbHYIO YCNyry, MoXeT ObiTb HamnpaeneHa no no4rte, 4yepes
MHOrOyHKLNOHANbHbIN LeHTp, c NCNoNb3oBaHMEM NHpOPMaLMOHHO-
TENEeKOMMYHUKALNOHHON  CeTu «HTEepHeTY, odmumanbHOro  camta  opraHa,
npegocTaBnAoLWEro MyHuumMnanbHyto ycnyry, EanHoro noptana nubo PecnybnuvkaHcKoro
nopTana, MH(OPMaLMOHHON cuCTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT ObITb
NPUHATa Npu NUYHOM nprneme 3asasutend. XXanoba Ha pelwweHus n genctena (6esgencrene)
MHOroyHKLMOHANbHOrO LeHTpa, paboTHMKa MHOrOYHKLMOHANBLHOMO LeHTpa MOXeT ObiTb
HanpasrfieHa no no4Tte, C MCNofb30BaHNEM MH(POPMALMOHHO-TENEKOMMYHMKALMOHHON CETH
«MHTepHeT», odmumanbHOro camta MHOFO(YHKUMOHaNbHOro ueHTpa, EguHoro noprtana
nmbo  PecnybnukaHckoro  nopTtana, WMHGOpMauMOHHOM  cucteMbl  gocynebHoro
oGXxanoBaHus, a Takke MOXeT ObITb NPUMHATA NPU NMMYHOM Npueme 3assutens. XXanoba Ha
peweHus n gencteus (besgencTene) opraHnsayum, npeaycMoTpeHHbIX YacTblo 1.1 ctatbu
16 depepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB MOXET ObITb HanpasfeHa no
noyte, C MCNOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «MHTepHeTy,
odomumanbHbIX CanToB 3TUX opraHu3aumn, EguHoro noptana nubo PecnybnukaHckoro
noprtana, a Takke MoXeT ObiTb NMPUHSTA NPU IMYHOM NPUEME 3asiBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHoOBaHWe oOpraHa, nNpPefoCTaBMSAOWEro  MyHMUMMANbHYK  YCnyry,
AOIMDKHOCTHOIMO Nuua opraHa, npefoCTaBMsAWEro MyHUUMNanbHy ycnyry, nmbo
MYHULMNANbHOIO Criyxatlero, MHOroyHKUNOHANbHOro LeHTpa, ero pykoBoautens n (Mnm)
paboTHMKa, OpraHn3aLumin, NpegyCMOTPEHHbIX YacTbio 1.1 cTaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen un (unun) paboTHUKOB, pelleHns n aencrteus (6esgencreme)
KOTOpbIX 06XanytTcs;

2) amunuio, MM4, OTYECTBO (MOCnegHee - MpU Hanuyuu), CBedeHuss O MecTe
XUTenbCTBa 3asBuUTensa - duandeckoro nvua nnbo HanmmeHoBaHue, CBeAEeHUs O MecTe
HaxoXOeHUsa 3asBUTENdA - PUOUYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOM MOYTbl (NPX HanMyuK) U NOYTOBbLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBefeHust o6 obxanyeMbix pelleHusix U gencteusax (6es3gencrTemn) oprasa,
NpefocTaBnAloLWEero  MyHUUMNanbHYKD — YCRyry,  OOSDKHOCTHOrO  fvua  oprawa,
NpefocTaBnAoLWEro  MyHAUMNANbHYO  ycnyry, Nnubo MyHMUMNAnbHOrO  cryallero,
MHOFOPYHKUMOHANBHOrO  LUeHTpa,  paboTHMKa  MHOrO(YHKUMOHanNbHOro  LEHTpa,
opraHusaumn, NnpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93,
nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbLIX 3asBATENb HEe COrfaceH C peLlleHnemMm u
pencrtenem (6esgenctBneM) opraHa, npeaocTaBnAOLWEro MyHUUMNANbHYO  YCnyry,
OOIMPKHOCTHOIMO  NMua opraHa, npefoCTaBnsalowWwero MyHuuMnanbHyl —ycnyry, nmbo
MYHULMNANbHOro cnyxatiero, MHOrO(PYHKLNOHaNbHOro LUeHTpa, paboTHuKa
MHOTOQOYHKLMOHANBbHOIrO LIeHTpa, opraHu3aumin, npeaycMoTPeHHbIX YacTtblo 1.1 ctatbn 16
depgepanbHoro 3akoHa Ne 210-93, wux pabotHukoB. 3asiBUTENEM MOryT ObITb
npeacTaBfieHbl JOKYMEHTbI (MPY HanMuun), NOATBEPXAALWMe A0BOAbI 3asaBUTENS, NMBO MX
Konuu.

5.4. lMocTtynuBLasa xanoba noanexut permctpauum B CPOK He nosgHee paboyero
OHS, cnefytoLulero 3a AHEM NOCTYNNEHUS.

5.5. XXanoba, noctynueliaa B opraH, NpegoCTaBfSOWNA MyHULMNANbHYKO YChyry,
MHOTFOOYHKUNOHANbHbBIA  UEHTPp, Yy4ypeauTentd  MHOroqyHKUMOHAanbHOro LeEHTpa, B
opraHmsauun, npeagycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93,
nMbO BbILECTOAWMIA OpraH (NpU ero Hanuuun), NOLNEeXWUT PacCMOTPEHUIO B TeyeHue
natHaguatn pabounx OHeW CO OHS ee perucrtpauum, a B cnyyae obxanoBaHus OTkasa



opraHa, NpefocTaBnfALWeEro MyHUUUNANbHYK YCnyry, MHOroYHKUMOHASIbHOMO LEHTPa,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-$3,
B NpMemMe OOKYMEHTOB Yy 3aaBuTens nnbo B McnpaBnieHmm A0oNyLEHHbIX onevyaTok u owmnbok
unu B cnyyae obxanoBaHWsA HapyLIEHUS1 YCTAHOBIIEHHOIO CPOKa TakMxX MUCMNpaBfeHun - B
TeyeHne naTn paboumx OHen co OHA ee perncTpauun.

5.6. Mo pesynbTaTaM paccMOTPEHUS Xanobbl NMPUHUMAETCA OAHO M3 CreayrLwmx
peLeHnit:

1) xxanoba ygosneTBopsieTcs, B TOM yucrie B oOpMe OTMEHbI NPUHATOrO peLleHus,
nucrnpaBneHns OOMyLWEHHbIX oneyaTok W ownboK B BblJAHHLIX B pesynbTaTe
npefoCcTaBfieHNUss MyHULMNANbHOW YCNyru AOKyMeHTax, Bo3BpaTa 3asBUTESIO AEHEXHbIX
CpencTB, B3WMaHMe KOTOPbIX He NpedyCMOTPEeHO HOPMAaTMBHLIMW MNPAaBOBbLIMW aKTamu
Poccunckon ®depepaumn, HopMaTMBHbIMW MNpaBOBbIMM akTamu Pecnybnuku TatapcTaH,
MYHULMMNanbHbIMU NPaBOBLIMU akTamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee [HA, cnegylowero 3a AHEM MNPUHATUS pPeLleHus, yKa3aHHOro B
HacTodALLEM MyHKTe, 3asBUTENM0 B MUCbMEHHOW )OpMe W MO XenaHu 3asBuTens B
3MEKTPOHHOM  hopMe  HanpaBnsieTcd  MOTUBUPOBAHHBLIN  OTBET O  pesynbTatax
paccMoTpeHUs xanobbl.

5.7. B cny4yae npusHaHua >xanobbl noanexawen yOoBMETBOPEHUIO B OTBETE
3asBUTEN0 O pesyfnbTaTax pacCMOTpeHust Xanobbl gaetca uMHdopmaums O OENCTBUSIX,
OCYyLLEeCTBNAEMbIX opraHom, npeaocTaBNALWMNM MYHULMNANbHYO ycnyry,
MHOrOOYHKUMOHanbHbIM LEHTPOM MO opraHusauunen, npegycMoTpeHHoM YacTtbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, B uenax HesameanuTenbHOro yCcTpaHeHus
BbISIBJIEHHbIX HapyLIEHUA MNpU OKa3aHMM MYHULMManbHOW YCIyrn, a Takke MPUHOCATCA
N3BUHEHUSA 3a OOoCTaBrfieHHble HeyaobCcTBa M ykasblBaeTcss MHGOpMauus O AarbHEenLwmnx
OENCTBUSIX, KOTOpble HeobXoAMMO COBEPLUNTb 3asBUTENKO B  LUensax nonydYeHus
MYHULMNAnbHOW YCNyru.

5.8. B cnyyae npusHaHua >xanobbl He noanexawen yOooBEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTax pacCMOTPeHus Xanobbl [akTca  apryMeHTUPOBaHHbIE
Pa3bACHEHNS O MNPUYMHAX MNPUHATOrO peLleHusl, a Takke WHgopMaumsa O nopsiake
06)kanoBaHusi NPUHATOrO PeLLEHMS.

5.9. B cny4ae ycTtaHOBREHUSA B Xo4e UInv No pesyrbTaTaM pacCcMOTPEHUS XKaroobl
NPU3HaAKoB COCTaBa aAMWHUCTPATMBHOrO MNpaBOHAPYLUEHUA  UAW  NPEecTynreHns
AOJDKHOCTHOE NUUOo, PabOTHUK, HAAeNeHHble MOSIHOMOYMSIMU MO PACCMOTPEHUIO Kanob,
He3aMennMTeNbHO HaNpaBnAT MMEKLMECS MaTepuanbl B OpraHbl NPoOKypaTypbl.



MpunoxeHune Ne 1

K A,D,MVIHI/ICTpaTI/IBHOMy pernamMmeHTy
npegocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I
yCIyru no Bbiaave paspeleHnd Ha

BCTynrieHne B 6pak

HecoBepLUEeHHONeTHUM, AOCTUrLnm

Bo3pacTa 16 net

(BnaHk opraHa, NpeAoCTaBMSOLWLEro MyHULMNaNbHY yCnyry)

Komy:

dopma

KOHTaKTHblE AaHHbIE:

lNpencrasutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWWEHWE
o]
oT Ne
PaccmoTtpeB Bawe 3asBneHune ot Ne "
npunaraemble K Hemy OOKYMEHTbI, YNOSTHOMOYEHHbIM opraHom

MPUHSITO peLUeHne o

[lononHuTtenbHas nHpopmaums:

Caenenust 00 AIIEKTPOHHOM ITOIITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AODMWUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHMLMNanbHON
yCryrv no Bbigave paspeLleHns Ha
BCTynrieHne B bpak
HeCcoBepLUEHHONETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAbHYO YCNyry)

Komy:

KOHTaKTHblE AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencrasuTena:

PEWEHNE
06 oTKase B NpegoCcTaBfeHnn MyHUUMNANbHOW YCNyru
no Bblgaye paspeLleHuns Ha BCTynneHne B Opak HECOBEPLLUEHHONETHUM, AOCTUMLNM
Bo3pacTa 16 nert

oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegylowmmMm OCHOBaHUSAM:
1.
2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOSHOMOYEHHbIA OpraH C 3asBliEHMEM O
npenocTaBfieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BblTb 06anoBaH B gocyaebHoM nopsiake nyTeM HanpasrieHust
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6GHOM Nopsiake.

CaeneHunst 00 3NEKTPOHHOH TOATIICH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3
K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBNeHNa MyHMLMNANbHON
yCnyru no Bblaaye paspeLlleHuns Ha
BCTynrieHne B 6pak
HEeCOBEPLLUEHHONETHUM, AOCTUMLIMM
Bo3pacTa 16 nert

dopma

(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAbHYO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaoCcTaBneHns
MYHULMNANbHOW YCryrv no Bblgaye paspelleHunst Ha BCTynneHne B bpak
HecoBepLLUEHHONETHMM, AOCTUIINM Bo3pacTa 16 net

oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONHOMOYEHHbIM opraHom
NPUHATO
peleHue o6 oTKase B npueme OOKYMEHTOB, Heobxo4MMbIX ans
no cnegyoLwmmMm OCHOBaHUAM:
1.
2.

PasbsacHeHue npuynH oTKasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOSHOMOYEHHbIA OpraH C 3asBliEHMEM O
npenocTaBreHn YCryrn Nocne yCTpaHeHUst ykasdaHHbIX HapyLUeH Wi,

[aHHbI 0TKa3 MoxeT BblTb 06anoBaH B gocyaebHoM nopsiake nyTeM HanpasrieHust
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM nopsiake.

CaeneHust 00 3NEKTPOHHOH TOATTUCH

HomxHocTHoe nuuyo (PUNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AODMWUHUCTPaTMBHOMY pernameHTy
npeaocTaBneHns MyHMLMNanbHON
yCryrv no Bbigave paspeLueHns Ha
BCTynrieHne B 6pak
HeCoBepPLLUEHHONETHUM, AOCTUMLUM
Bo3pacTa 16 net

B
(HaumeHoBaHWe opraHa MeCTHOro
camoynpasneHus)
oT

(dbamunus, ums, 0THECTBO 3aABUTENS)
A,El,peC MecCTa XUTernbCTBa U (I/IJ'II/I) agpec mecta
npeodbiBaHUS
3adaBUTEnNA:

TenedoH 3aasutend
ALpec 9neKTPOHHOM NOYThl 3asBUTENS

3adBneHune.

Mpolwy paspelmnTb MHE A0 AOCTMKEHUS BO3pacTa BoceMHaaLUaTh NeT BCTyNUTb B Gpak ¢ rp.

NpoXXuBaroLLMmM(en)
Aarta poxaeHus
nacnopT BblgaH (korga, kem)
no NpuYnHe
( )
(poaTa) (nognuchb) (©.1.0.)

MpoLy paspewwnTbs MHE BCTYNUTbL B Bpak c rp.
A0 OOCTUXEHUS UM (el0) BO3pacTa BOCEMHaALUaTL nerT.
[ata poxgeHus ,

npoxuBatoLwmin(as)

nacnopT BblgaH (Kkorga, kem)
PekBM3nTbI akTOBOM 3anncu 0 poXaeHUN:
Ne akToBOM 3anucu ,
[laTta Bblga4m akToBOW 3anunucu ,
MecTo rocyaapCTBEHHOM perMcTpaumnm akToBom 3annucu 0 POXKOEHUN




PesyanaT npenocraBsieHnA MyHVILlVII'IaﬂbHDVI ycnyru, npowy npegoctaBmUTb:

l:IB NWYHbIN  KabuHeT [lopTana rocyAapCTBEHHbIX W MyHUUMNAMbHbIX YCryr
Pecnybnukn TatapcTash;

l:IB MHOrOYHKUNOHANLHOM LEHTpe MpefoCTaBreHnss [OCYAapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

D B OpeaHe.

(nata) (noanuce) (¢.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNsa MyHMLMNanbHON
yCnyru no Bblaaye paspeLlueHns Ha
BCTynneHue B 6pak
HecoBepLUEHHONETHUM, OCTUMLUM
Bo3pacTa 16 nert

PykoBoguTtento
McnonHutensHoro kommreTa

or:

3asaBneHne
06 ncnpaBneHnn TEXHNYECKON OLLINOKN

Coobuwa 06 owunbke, AONYLWEHHOW MNPU OKa3aHUM MYHULMMNANbLHOW YyCryrn no

3anucaHo:
MpaBunbHbIE CBEAEHWS:

MpoLly ucnpaBuTb AOMNYLLUEHHY TEXHUYECKYH OLLUMGKY M BHECTU COOTBETCTBYIOLLNE
N3MEHEHUS B OKYMEHT, SBNSAOLINIACA pe3ynbTaToM MyHULMNANbHOW YCnyru.

Mpunarato cnegyoLuime AOKYMEHThI:

1.

2.

B cnyyae npuHATUS pelleHnss o6 OTKINOHEeHWM 3asiBneHust o6  ucnpaBneHuu
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHNst 3NeKTPOHHOro IOKyMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHOW KOMuUM Ha BymakHOM HocuUTene Mo4YTOBbIM OTMpPaBieHNEM Mo
agpecy:

Hactosawmm noateepkaato: CBEAEHWUS, BKIOYEHHbIE B 3asiBiEHME, OTHOCALLMECHA K
MOEN JIMYHOCTM W NpPEenCTaBNsiEMOMY MHOK JiMLY, a Takke BHECEHHble MHOK HKXe,
A0CTOBEpPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), MPUITOXEHHbLIE K 3asBIIEHMIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBIMEHHbLIM 3akoHoAaTenbCTBOM Poccuiickon depepaumm, Ha MOMEHT
NPEeACTaBneHnst 3asiBNEHUss 3T OOKYMEHTbl OEeNCTBUTENbHbI M coaepXaT [OCTOBEPHbIE
cBeaeHus.

(noaTa) (noanuce) (©.1.0.)



