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IIOCTAHOBJIEHUE KAPAP

Ne 4 ot 21.03.2022r.

O6 yrBepxkaeHnu AJIMHHHCTPATHBHOIO
perjiaMmeHTa npeaocTaBJIeHUS
MYHHUHIAJAbHOH yCJAYrM 10 Bbigaye
CNpaBKH (BBIMHCKH)

B coorsercTBHE ¢ DenepanbHbIM 3aKOHOM OT 27 HIONS 2010 r. Ne210-®3 «0O6
OpraHM3allik  MPEJNOCTABICHUS TOCYNapCTBEHHBIX M MYHULUNANBHBIX  YCITyD,
PYKOBOACTBYsACh ~ YcraBoM  Byxapaifckoro —ceibckoro  moceenms 3auHCKOro
MYHULMITAJIBHOIO  pakoHa, VICMONHUTETBHBIN KOMUTET byxapatickoro cenbckoro
MOCENEHHUs 3aHHCKOTO MyHHLUIANBLHOTO paifoHa Pecny6nuku Taraperan

[IOCTAHOBJISIET:

1. YTBepauTs AnMUHHCTpATHBHBIH PErIaMenT MpeloCTaBAeHHUs MyHHULIUTATbLHON
YCIIYTH I10 BbIIaU€ CIPaBKU (BBITMCKH).

2. IlpusHaTh yTpaTHBLIMMY CHITY:

2.1. IlocraHoBieHHe KCMONHUTENBHOIO KOMHTETA byxapaiickoro  cenbckoro
MoceneHus 3aMHCKOTo MyHHLHIIAIBHOTO paiiona ot 12.07.2021 Ne09 «O6 YTBEPXKICHUU
AJIMHHUCTPATHBHOIO perfiaMeHTa [pe0CTABIEHHS MYHULMTNIAJIbHON YCITYTH 10 BhITaue
CIPaBKH (BBIMHUCKH )»;

2.2. TlocraHoBneHue KCMONHUTENFHOrO KOMUTETA byxapatickoro  cembckoro
IIOCeJIeHUs] 3aMHCKOT0 MYyHMIHUIIAIBHOTO paiioHa ot 27.09.2021 Ne 11 «O BHecenuwu
U3MEHEHUH B MOCTaHOBJIeHUE VCMONHUTENLHOrO KOMHTETA byxapaiickoro cenbckoro
noceneHus: 3aMHCKOro MyHULUIATbHOTO pariona ot 12.07.2021 Ne09 «06 YTBEPXKIAECHUHU
AIMHHUCTPATHBHOTO PETTaMeHTa [IPe[0CTaABICHHS MYHHUIUTIATbHON yCIIYTH 110 BRIIaYe
CIIPaBKH (BBIMUCKHU ).

3. Ony6nuKoBaTh HAcTosILIee [OCTAHOBICHUE Ha MH(POPMALMOHHBIX CTEHIAX, Ha
opuunaTEHOM caiiTe 3aMHCKOro MYHHUHIAIBHOTO panoHa B pasgene «Ceabckue
TOCeNeHNs U Ha O(PHUHMANBHOM IOpTaje IPaBOBOM VH(popMannu Pecnybiauxu
Tarapcran (PRAVO.TATARSTAN.RU).



4, HaCTOﬂLHee I[NOCTaAHOBJIEHUE BCT

YHaeT B CMIy CO OHA €ro O(ULHUAIBHOIO
OIyOJIMKOBaHMS.

S. KOHTpOHb 3a UCIIOJIHEHUEM HaCTOSIIETO [IOCTAaHOBJIEHUS OCTaBJISIIO 334 COOOId.

PykoBogurenp

HcnonHuTebHOro KoMuTeTA E.B. I'pysaeBa




YTBepiGie A it 2\2)
nocTaHoBserem Byxapaiickoro CII
3anHCKOrO MyHHIUTATBHOTO paiioHa,
Pecry6iukn Tatapcran

oT «21» 03:2022°T. Ne 4

AIMHHHCTPATHBHBIN perjaMenT
MPEAOCTABICHHS] MYHUUHNIAILHON YCIYTH 10 BbIa4e CPaBKH (BBIMHCKH)

1. O0mue mooxkeHns
1.1. Ilpenmer perynupoBanusi AIMUHUCTPATUBHOI'O perjiaMeHTa

Hacrosummii anmuHucTpatuBHbIil pernament NPeNoCTaBlIeHUs MYHHULHNIATLHOMN
YCIYTH (fanee — aAiMUHUCTPATHBHBIA PErIAMEHT) YCTAHABINBACT CTaHZapT U MOPSIHOK
HPENOCTaB/IeHUA MYHULHIIANBHON YCIyrH [0 BBINAYe CIPAaBKU (BBIMHCKH) (faliee —
MYHHULMIIAIbHAS YCIIyTa).

1.2. Kareropuu 3assuteneit

1.2.1. Jlvuamu, uMerommMu NpaBo Ha [IOJy4€HHe MYHHUUHUIAIBHONH YCIIyIH,
SABJISIOTCS! (PU3MYECKME UL (Hallee — 3asBUTENb).

1.2.2. C szasBneHuem BhpaBe 0GpaTHTHCS MIPEACTABUTENb  3assBUTEJ,
JEHCTBYIOLHI Ha OCHOBAHHH JOKYMEHTA, YIO0CTOBEPSIEOLLETO ero IONHOMOYMS (manee —
MPENCTaBUTENb 3asIBUTEIIS).

1.3. TTopstnok MHGOPMUPOBAHHS O IPEAOCTABNEHHH MYHULUNIABHOI YCIyTH

1.3.1. Mudopmanus o mnopsake IpenocTaBieHus MYHUUHUIAIBHON yCIYTH
pasmelaercs:

1) Ha WMHQOPMALMOHHBIX CTEHIAX, COAEPIKALLHX BU3YAJIbHYI0 M TEKCTOBYIO
MHQOPMALMIO O MYHHMUHNAIBHOH yCIyre, pacloNOKEHHBIX B [IOMELIEHUSIX
MHOIO()yYHKLMOHAIbHBIX LIEHTPOB [IPeOCTaBJICHHUSI rocyAapCTBEHHBIX u
MYHULUNAIBHBIX YCIIYT.

2) Ha oQUUUATBHOM caiiTe MyHHIHIIAIBLHOTO parioHa B HHGPOPMAaIMOHHO-
TeJIeKOMMYHUKAUMOHHOH cetn «MuTteprer (https://www. Zainsk. tatarstan.ru);

3) na IlopTame rocymapcTBEHHBIX M MYyHULHITATBHBIX ycayr PecnyOnukun
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecriy6nukanckuit nopTan);

4) Ha EnuHoM noprane rocy1apcTBEHHbBIX W MYHULHIATBHBIX yenyr (pyHKLMH)
(https:// www.gosuslugi.ru) (nanee — Enunblii nopran);

5) B rocynapcTeenHol nHdopMaLroHHOl cucteme «Peectp roCyAapCTBEHHBIX U
MYHHLUNANBHBIX yeryr PecryOmukn Tataperany (http:/frgu.tatar.ru) (nanee — Peectp
FOCYAapCTBEHHBIX M MYHULMITAIBHBIX YCIIYT). |

1.3.2. KoHcynbTupoBanue 1o BOIpocam INpPeNOCTABICHHUs MYHHIHMIIaJIbHON
YCIIYTH OCYILIECTBJISIETCS:



1) B MHOro()yHKIMOHATBHBIX LEHTpaxX MpeNOCTaBJ€HUs] TOCYAapPCTBEHHBIX U
MYHHLHUIIATBHBIX YCIYT MPH YCTHOM OOPALIEHUH - JIMUHO WM 1O TeseoHy;

2) B MHTepaKTUBHOM dopme Pecny6nukanckoro noprana;

3) B MicnonnurensHom komutere (nasnee — Opran):

TIPH YCTHOM OOpaLLeHUH - TUYHO WIIH 110 TeJIe(OHY;

NpH MUCEMEHHOM (B TOM 4ucyie B pOpMe 31eKTPOHHOIO JOKyMeHTa) oOpalleHuu
— Ha OyMa)KHOM HOCHTEIIE 10 TI0UTe, B 3JIEKTPOHHOH (hOpMeE IO 3JIEKTPOHHOM MoYTe.

1.3.3. Undopmanus Ha Enunom noprane, Pecriybnukanckom nopraie o IOpsiIKe
M CPOKax MpeNOCTABIEHHUS MYHULUNAIBHOM YCIyrM HA OCHOBAHHH CBEJICHHH,
colepxamumxcss B Peectpe  rocymapcTBeHHBIX U MYHHULHUIAIBHEIX  YCIIYT,
[IPEIOCTABIISIETCS 3asIBUTEITIO OECIIATHO.

Hoctyn x uHpopmanuy o cpokax U mopsike IIPEIOCTaBIEHUS] MYyHULUIATLHOM’
YCIYTH OCYLIECTBIISIETCS O€3 BBITOJIHEHUS 3asSBUTENIEM KAKUX-JIHGO TpeOOBaHUii, B TOM
uucie 0e3 MCIONb30BAHUS MPOrPAMMHOIO obecrnieyeHus1, yCTaHOBKA KOTOpPOro Ha
TEXHUMECKNE CPENCTBA 3asiBUTE/st TPeOyeT 3aKIIOYeHUs JTULEH3UOHHOIO WM HHOIO
CoryalleHus C npaBoobJianarenem IIPOrpaMMHOI0 obecrnevenus,
NpelyCMaTpUBAIOILEero B3MMAHUE IUIAThl, PETUCTPALMIO WM aBTOPH3ALIMIO 3asSBUTENIS
WJIK IPeI0CTaBIEHUE UM MePCOHAIBHbIX JAHHBIX.

1.3.4. Ilpu obpalueHnu 3asBUTENS JUYHO MIU O TeNE(OHY B COOTBETCTBHH C
NOCTYNHUBIINM OOpalleHHeM NPeJOCTaBILIETCA HHPOPMALIHSE:

1) o MmecTe HaxOkIeHWS MHOrO(YHKIHOHAIBHOIO LUEHTPa MpeNOCTaBJIEHMUSI
FOCYNAapCTBeHHbIX M MYyHHLMNANBHBIX yciyr, Oprada (agpec, rpadux paGoTsi,
CIPaBOYHbIE TeNE(HOHBI);

2) 0 nopsjake MpeaoCTaBIeHUs] MyHULINANATBHOM YCIIYTH, O criocobax U cpokax
NoJa4vu 3asiBJI€HUM;

3) 0 KaTeropusx rpaxiaH, KOTOPbIM IIPEAOCTABIAETCS MYHHUIUIIAIbHAS yCIIyTa;
O HOPMAaTMBHBLIX MPAaBOBBIX aKTaX, PEryJUPYIOWMX BOMPOCHl MPEIOCTABIEHHUS
MYHULUIIANBHON YCIYTH;

4) 0 mepeuHe NOKYMEHTOB, HEOOXONUMBIX IS PacCMOTpeHUsl 3asiBIEHHUS O
TIpEI0CTaBICHUH My HULIMIIATLHOH YCIIYTH, O CPOKaX IIPUeMa i PETUCTPALIIH 3asIBICHUSE

5) 0 XOJ€ NpeNloCTaBNeH s MyHULUNIANLHOH YCIIyTH;

6) O MecTe pasMelleHHs Ha O(HLUHMATIBHOM caiiTe MH(OPMALIUK 0 BOIPOCaM
NpeNoCTaBlICH s My HULIUIIAIBHOHN YCITYTH;

7) o mopsiake 00XaNOBAaHUS HNEMCTBUN WU 0e3efCTBUS JOMKHOCTHBIX JINLT
Oprana.

Ilo muceMeHHOMY OOpalleHHMIO COTPYOHHKH OTHeNa, OTBETCTBEHHOLO 3a
PCNOCTABNICHUE MYHULMIANBHOH YCIyrH, TNOAPOOHO B IHCHMEHHOH (opme
PasbACHAIOT 3asBUTEIIO MOPANOK MPEAOCTABIEHUS MYHULMIAIBHON YCIyTH U BOIIPOCHI,
YKa3aHHBIC B HACTOALUEM IMYyHKTe aIMHHHCTPATUBHOIO PErlaMeHTa, U B TeUeHHe Tpex
pabounx nHeH co AHs perucTpauun oOpalleHns HarpaBisioT OTBET 3asSBUTENI0. OTBEThI
JaroTCsl Ha si3bIKe OOpalleHus. B cilyyae HEBO3MOMKHOCTH OATh OTBET HA SI3BIKE
o0palIeHys UCIOIB3YIOTCS TOCY JAPCTBEHHBIE SI3BIKH Pecry6nuku Tarapcran.

1.3.5. Mudopmauus mo BompocaMm NpenoCTaBIeHHUS MYHHULUIIAJIBHON YCIyTH
pasMemaercs  Ha  opuUMAaNbHOM  caliTe  MYyHHLUMOAIbHOTO paifoHa M Ha
MH(POPMAaLMOHHEIX CTeHIaX B oMmentenusx Oprana s paboTEhI C 3asIBUTENSMH.



Mudopmauus Ha rocysapCcTBEHHBIX — S3bIKAX Pecny6mukn  Tarapcran,
pasmeliaemas Ha  MH(QOPMALMOHHBIX CTEHIaX W Ha ODULMATBHOM  caiiTe
MYHULIMNATBHOTO  paloHa B MH(OPMALMOHHO-TENIEKOMMYHHKALMOHHON  ceTu
«VIHTepHeT», BKJIIOYAeT CBEI€HUs O MyHULIUTANBHOMN yCJIyre, conepikaliuecs B MyHKTax
2.1, 23, 24, 25, 2.7, 2.9, 2.10, 2.11, 5.1 aIMMHUCTPATUBHOIO periaMeHTa,
MH(QOPMALIMIO O MeCTe HAXOMKIEHMs, CIIPABOUHBIX TeneoHax, BpeMeHH paboThI
Opeana, o rpaduke nprema 3asBleHUH Ha IpeOCTaBIEHNE MYHUIUIAIBHON YCIyTH.

1.4. HopmaTHBHbIe IPaBOBbIE aKThI, PEryTHPYIOLIHE IIPEIOCTaBIICHHE
MYHULMIIAJIBHON yCITyTH

1.4.1.  IlepeueHp  HOpPMAaTHBHBIX  MNpPABOBBIX  AKTOB, PEryIUpyIOLINX
PENOCTABNICHHE MYHHULMIIANBHOH YCIyrd (C yKa3saHHEM PeKBH3UTOB HOPMATHBHBIX
PaBOBbIX aKTOB M MCTOYHMKOB MX O(QUUMANBHOTO OIMyOJIMKOBAHUS), pasMelleH Ha
EnunoMm noprane, B PeecTpe rocynapcTBeHHBIX u MYHUUHUIANBHEIX YCIYT, Ha
0 ULUANTEHOM caiTe MYHHLHIIANIBHOIO  paiioHa B MH()OpPMaLOHHO-
TEJIEKOMMYHUKALUOHHOM ceTu «IHTepHETY.

1.4.2. TekcT aAMHUHMCTPATUBHOIO pernamMeHTa B JNEHCTBYIOLIEH pemaKiuu
MOANEKHUT pasMELlEeHUI0O Ha EjpuHoM mnoprane, B PeecTpe rocymapcTBeHHBIX wu
MYHULHMNANBHBIX  YCIIYT, Ha OQUUHMAILHOM caliTe MyHHLMIANILHOTO paifoHa B
MH(pOPMALIMOHHO-TEIeKOMMYHHUKALMOHHOM ceTn «MHTepHeT».

1.5. TepMI/IHI)I, HUCITOJIb3YEMbIC B aIMUHHUCTPATUBHOM pPErjlaMeHTe, U UX OlpeaeIeHus

1.5.1. B anMMHACTPaTMBHOM perjaMeHTe UCIIONb3YIOTCS CleMyIOHe TePMUHBL 1
OIpEeeNIeHHUS:

ylaneHHoe pabodee MeCTO MHOrO(YHKLIHOHAJIBHOTO LEHTpPa INPeJOCTaBIEHHUs
FOCYNapCTBEHHBIX U MYHUUHUIANIBHBIX YCIYT — TEPPUTOPHANILHO 000CO0JIEHHOE
CTPYKTypHOe nonpaszesetune (0puc) MHOrohyHKIHOHATIBHOTO UEHTPA IPEAOCTaBICHHUS
FOCYNapCTBEHHBIX M MYHHLMIAIbHBIX YCIYT, CO3JaHHOE B TIOPOICKOM (CENIbCKOM)
[10CEJIEHHU MYHHLHMIANBHOTO pailOHa UJIM B FOPOACKOM OKpyre PecryGuku Tarapcran
B COOTBETCTBUM ¢  nmyHKTOM 34  IlpaBun  opraHusaiud  OeATENbHOCTH
MHOrO()YHKIHOHAIbHBIX LIEHTPOB [IpEAOCTaBICHUS roCyIapCTBEHHBIX u
MYHHULHUIIANBHBIX YCIIYT, YTBEPKIAEHHBIX NocTaHOBIeHueM [IpaBurenscra Poccuiickoit
Oenepannu ot 22 nexabps 2012 r. Ne 1376 «O6 yrBepxaenun [IpaBin opraHu3aumu
JeSTENBHOCTH MHOTO(QYHKUMOHANBHBIX LEHTPOB MPEIOCTABIEH S FOCY1APCTBEHHBIX U
MYHULIATIAJIBHBIX YCITYI;

TeXHHYeCKas oummbKka - owuOka (OmMCKa, OreuyaTka, rpaMMaTHdecKas Win
apupmernieckas owmbOka 160 mnonobHas ommbKa), JOMyLIEHHAas OpraHOM,
NPEeNOCTaBISIOIMM MYHULUUNATBHYIO YCIyTy, W MpUBeNIIass K HECOOTBETCTBHIO
CBEJCHUH, BHECCHHBIX B JOKYMEHT (pe3yJbTaT MyHUIHUIANBLHON YCIIyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUU KOTOPBIX BHOCUJIUCH CBEJEHHS;

Ennnas cuctemMa HOeHTH(QUKAUMH W ayTeHTH(PUKALUH B HH(PacTPYKTYypE,
obecrnieunBaroiei MH()OPMALIMOHHO-TEXHOJOIHUECKOE B3aMMO/IEHCTBHE
MH(QOPMALMOHHBIX CHCTEM, HCITIONB3YeMBbIX ISl [IPEJOCTABIEHHUS [OCYNAPCTBEHHBIX



MYHHLMIANBEHBIX yCIyr B SNEKTPOHHOH dopme (manee — ECHUA) — ¢exepanbhas
rocynapcTBeHHass HHPOPMaLUOHHAs CHUCTEMa, 00eCeYrnBaIOLIAs] CaHKLIHOHUPOBAHHBIH
AOCTYT Y4YaCTHUKOB MH(MOPMALMOHHOIO B3aMMOACHCTBUS B CHCTEME UIEHTU(UKALKN 1
ayreHTHUKALMKM K uHHpOpMaLuM,  comepikalliedcs B rOCyIapCTBEHHBIX
MH(YOPMALMOHHBIX CHCTEMAX U MHBIX MH()OPMALMOHHBIX CHCTEMAX;

M®L] - ['ocynapcTBeHHOE GIOJKETHOE Yupex)ueHue «MuorodyHKIIHOHATBHEIH
HEHTpP NPENOCTABNCHHS rOCYAapCTBEHHBIX M MYHHUMNAIBHBIX YCIyr B Pecry6imke
Tartapcrany;

ANUC  M®Ll -  ABromaTu3upoBaHHas MHQOpPMaLHOHHAs  cHcTeMa
MHOTO(QYHKLIHOHATbHBIX LEHTPOB IIPEIOCTaBICHUS rOCy/1apCTBEHHBIX U
MYHHLHUINANBHBIX yciryr Pecry6nuku Tarapcran.

1.5.2. B agMHMHHCTpaTHBHOM periamMeHTe MO 3asBIEHHEM O IIPENIOCTaBICHUH
MYHHLMNANBLHON yCiyru (Zallee - 3asBleHHe) TIOHMMAEeTCsl 3aIpoc O MpeLoCTaBIeHH
MYHULMNANBHOH  yCIIYTH, TONAHHBI! B COOTBETCTBMH C IIYHKTOM 3 CTAaThH 2
®enepanpHoro 3akoHa ot 27 urons 2010 roma Ne 210-@3 «O6 OpraHu3aIuu

NPEAOCTABIIEHMS FOCYIaPCTBEHHbIX M MyHULMNANBHBIX YCIyr» (nanee — DenepaabHblii
3akoH Ne 210-D3).

2. CranaapT npeaocTaB/ieHHst MyHHUHNAJILHOH yCayru
2.1. HanmeHoBaHHE MyHULIUTATBLHOR yCIyry
Brinava cripaBku (BBITTUCKH).

2.2. HanMeHOBaHMe UCIIOIHUTEIEHO-PACIOPSAUTEILHOTO OPraHa MECTHOTO
CaMOyTPaBJIEHUS, HEIIOCPEACTBEHHO MPEIOCTABISIOIIEr0 MYHULUIATIBHYIO YCIYTy —
HcnonnureneHblil komuteT Byxapaiickoro cenbcKoro nocegeHus: 3anHCKOro
MyHuuunaneHoro Pecniy6nuku Tarapcran

2.3. Onucanue pesysbTaTa IpeIoCTaBleHUsI MyHULMIATEHON YCIyrH

2.3.1. Pe3yibTaTOM NpefoCTaBICHNS! MyHUIUTIAIBHON YCIIYTH SIBISETCS:

1) cnpaska (Bbinucka) (mpuaoxkenue Ne 1 K HacToseMy aJIMUHUCTPATUBHOMY
periamMeHTy);

2) peluenue 00 oTKase B MPeAOCTaBACHHH My HULIMNATBLHON yCIyrt (PUIIOKEH e
No 2 k HacrosmeMy aIMUHUCTPATUBHOMY PETJIaAMEHTY );

3) pewenne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTaBNIEHNs MYHHLUIANBHOK ycuyrn (nmpuinoxeHne Ne 3 Kk HacTosmemy
aZIMMHUCTPATUBHOMY PErJIaMeHTY).

2.3.2. PesynbrarT IpeAOCTaBICHHA MYHHLHIANBHON YCIyrW HanpasiseTcs
3aiBUTENI0O B (OpME  ONEKTPOHHOIO  JOKYMEHTa, MOJAMMCAHHOIO  YCHJIEHHOI!
KBaNH(ULUMPOBAHHOH JIEKTPOHHOMN MOMUCHIO YIIOJHOMOUYEHHOrO JOMKHOCTHOIO JIMLA
Oprana (u6o Oprana), B cooTBeTcTBUU ¢ DenepanbHbIM 3aK0HOM 0T 6 ampenst 2011
roga Ne 63-@3 «O0 ssekTponHo# noanucu» (nanee — OenepanbHblil 3akon Ne 63-D3) B
MMYHEIA KaOuHeT EnnHoro noprana. B ciydae HampaBieHMs 3asBICHHS [HOCPEACTBOM
Pecrybmnukanckoro mnoprana pesynpTaT [pelOCTABIEHHsS MyHULMIANBHON YCIyry
HaIpaBJsieTCs TaK XKe B IMYHbIM Kabunet PecnyOinkanckoro noprana.



2.3.3. Tlo BBIGOPY 3asBUTEIISI pE3YNIBTAT IPEOCTABIEHHUS MYHHUIMIIAIBHOHN yCIIyTru
Boinaercst B Oprane wnu B MOLL B dopme sk3emmmsipa BJIEKTPOHHOIO JTOKYMEHTAa,
pacrnevaTaHHOro Ha OyMaKHOM HOCHTese, 3aBEPEHHOTO [EYATBIO U  MOMIIHCHIO
COOTBETCTBEHHO YIOIHOMOYEHHOTO JI0JKHOCTHOrO uiia Opraxa wiu pa6otauka M®LI,

2.3.4. 3aaBuUTeNDb BIIPaBE MOSYYUTL Pe3y/bTaT [PEIOCTaBIEHUS MYHULIUITAILHOM’

YCIyrd B ()OpMe SJIEKTPOHHOTO AOKYMEHTa B TedeHMe CpOKa [IEHCTBUsI pe3ysibrara
IPENOCTABICHUS MYyHHULIUIIANBHON YCIYTH,

2.4. CpoK MpeaocTaBIeH s MyHULMNATBHON YCIYTH, B TOM YKUCTIE C Y4ETOM
HEOOX0MMOCTH 00pallleHHs B OpraHU3aL1H, YYacTBYIOIINE B IIPEIOCTABICHUH
MYHUUMNANBEHOH YCIYTH, CPOK MPUOCTAHOBIICHHUS IPEAOCTABICHHS MyHULMNIATBHOI
YCITYTH B Clly4ae, eClii BO3MOXKHOCTE IPHOCTAHOBIICHHUSI IIPEyCMOTpPEHA
3aKoHoZaTesbcTBOM Pocculickoit Denepalivu, Cpok BbIIauH (HampaBIeHws )
AOKYMEHTOB, SBJISIOINXCS PE3YNBTATOM [PEAOCTABIEHUS MyHULUIATLHON YCIyTH

2.4.1. MyHuLHnanpHas yciyra npeocTaBIseTCs B TEUCHUE Tpex pabouuXx JHEH.

2.4.2. TlpuocTaHOBIEHHEe CPOKa [PEAOCTABIIEHHs MYHULHIATLHOMN YCIYyTU He
[IpegyCMOTPEHO.

2.4.3. HanpapneHne AOKyMEHTa, SBISIOLIErOCS PE3YJILTATOM [PeIOCTABJIECHUS
MYHULMIAIBHOH — YCIyrH B (DOpME  ONIEKTPOHHOrO  JOKYMEHTA,  3asBUTEIIO
OCYLUECTBIIICTCSL B JIeHb OQOPMJIEHMs M PEruCTpaLMH pe3yJbTaTa IpefoCTaBIIeHUs
MYHULUNAIBHON YCITYTH.

2.5. McyepnbiBarolIuil epedeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUHU C
3aKOHOJATEIbHBIMU UIIM WHBIMU HOPMATUBHBIMU MIPABOBBIMU aKTaMH TSI
NPEOCTABICHHS MyHHULIUIIAIbHON YCIYTH, & TAKXKE YCIIYT, KOTOPBIE SBIAIOTCS
HEOOXOAMMBIMHU U 0053aTeNBHBIME 115l IPEAOCTABIEHHS My HUIUTANBHBIX YCITYT,
NOJJIeXKALINX MTPEICTABIEHUIO 3asiBUTEIIEM, CITOCOOBI UX MOIyUEHHs 3asIBUTENIEM, B TOM
YMCIIe B DJIEKTPOHHON (opMe, MOPSIIOK UX IPeACTaBIeHHs

2.5.1. Jlng nomydeHus MyHMUMIANBHOM YCIYrW 3asBUTENb IMPEACTaBiIseT
CIIEyIOLIHE TOKYMEHTHI:

1) HOKyMEHT, ynocToBepsIOUHUi THUHOCTh (He TpeGyeTcs B cilydae oOpalueHus
nocpencTsoM PecnyOnukanckoro noprasna);

2) IOKyMEHT, y10CTOBEPSIOLINH [TOJIHOMOYMS TIPEACTABUTEIS 3asIBUTEIS,

3) 3asBieHuUE:

B (hopMe NOKyMeHTa Ha OyMaKHOM Hocutese (Ipuiioxkenre Ne 4 K HACTOSIIEMY
aZIMUHHUCTPATUBHOMY perJaMeHTY );

B 3JIEKTPOHHOM (pOpME (3aIOJHSAETCS TOCPECTBOM BHECEHUS COOTBETCTBYIOIIIX
CBCICHMH B OJJEKTPOHHYIO (OpMY 3asiBIEHUS), IMOMIMMCAHHOE B COOTBETCTBUU C
TpeboBaHMAMU MyHKTa 2.5.3 aJAMUHHCTPATUBHOTO pErJIAMEHTa, NpPH OOpalleHUH
nocpenactsoM PecniybnrkaHnckoro nopraia;

4) B ciydvae, eciiu Jys NPENOCTABIEHUSA MYHHLHIIAILHOW YCIyrd HeoOXoAuma
00paboTKa NEepCOHANBHBIX JAHHBIX JIMIA, HE SBISIOLIErOCs 3asBUTENIEM, U €Cld B
COOTBETCTBUM C (elepanbHbIM 3aKOHOM 00paboTKa TaKMX INEPCOHANBHBIX NAHHBIX



MOXET OCYLIECTBIATLCSA C COIVIACHS YKAa3aHHOIO JIMLA, MPH 00paIleH!H 3a MOTydeHHEM
MYHULMNAIBHON  YCIYTH 3asBUTENb JONONHUTEILHO MPEICTABIISET JOKYMEHTHI,
MOATBEPKAAIOIIME IIOJyYCHHE COIVIACUS YKa3aHHOI'O JIMIA WM €ero 3aKOHHOLO
NpeACTaBUTeIsl Ha 00pabOTKy MepCOHANbHBIX NaHHBIX YKa3aHHOrO JIMIIA. JOKyMeHTHI,
TOATBEPXKAAIOLIHMC OJYIEHUE COTIACHsl, MOI'YT OBITh MPEACTABIEHBl B TOM YHCJE B
(GopMe eKTPOHHOTO JOKYMEHTa;

5) B ciydae, ecliM OOS3aHHOCTb XpaHEHWsl JOMOBOH KHuru no 31.12.2017
BO3NIaragach Ha COOCTBEHHMKOB JKMIIbIX TOMEIICHUH, 3asBUTENEeM MpeaCTaBIseTCs
JIOMOBAs KHUTQ;

6) paBoyCTaHaBIMBAIOLLKE JOKYMEHTBI HA WHIMBHIYAIbHBIH KUIOH 1OM (eciu
paBo COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EmMHOM rocynapcTBeHHOM peecTpe
HEJIBHYKUMOCTH) — [UIs1 BBIITUCKH U3 MOXO03SHCTBEHHON KHUTH.

2.5.2. 3asBieHME W TIpUIaraeMble IOKYMEHTBI MOTYT OBITh IIpPE/CTaBIEHBI
(HarpaBssieHbl) 3asIBUTEJIEM OHUM U3 CIIEMYIOIUX CIIOCOBOB:

1) gepes MOL] Ha GymMakHbIX HOCHTEISIX U B BUIE SJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOLIUX TPEOOBAHUAM MyHKTa 2.5.3 aIMUHUCTPATHBHOIO PErfIAMEHTA;

2) nocpenctBom Pecry6nKkaHCKOro oprajia B 3J1eKTPOHHOI (opMe;

3) 8 Opran JM4YHO WJIM IOCPEACTBOM [OYTOBO# CBA3M Ha OYMa)XKHOM HOCHTEJIE.

3asBlIeHHE M [IpUJaraemple [OKYMEHTEI, I[IPH HANpaBIeHUH [OCPENCTBOM
MIOYTOBOM CBsI3M, 3aBEPSIIOTCS] B YCTAHOBIIEHHOM IOPS/IKE.

2.5.3. BasiBnieHre Npu HamnpabBlleHWH MOCPeICTBOM Pecry6iuKaHCKOro mnopraia
MOJMUCBIBAETCSI IIPOCTOU 3JIEKTPOHHOW MOAMUCHIO 3aIBUTENS.

JJst IOty YeHUs TPOCTOM 3/IEKTPOHHOMN MOAIUCH 3asIBUTENIO HEOOXOIUMO IIPOHTH
npouenypy peructpauuu (ayrentudukauun) B ECHA, a Takxe NOATBEPAUTH YUETHYIO
3aIHCh. ‘

OJIEKTPOHHbBIE JTOKYMEHTHI (3J€KTPOHHbIE 00pa3bl JIOKYMEHTOB), YKa3aHHBIE B
nonnyHkrax 2, 4-6 mnydkta 2.5.]1 aIMHHUCTPAaTHBHOIO pErJIaMEHTa, 3aBepsIOTCs
YCHJIEHHON KBaTH(HULNPOBAHHOW MOMIUCHIO JIWI, YITOJHOMOYEHHBIX Ha CO3[aHHe W
MOJIMCAaHNE TAKUX JOKYMEHTOB, B TOM UHCIIE HOTapUyCaMH.

DJIEKTPOHHBIE JOKYMEHTEHI (3JIeKTPOHHbIE 00pa3bl TOKYMEHTOB), IpUIaraeMble K
3a5IBJICHUIO, B TOM YKCJI€ IOBEPEHHOCTH, HAIIPaBIAIOTCs B BUJie (haiinoB B hopmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gosee 50 MOaiiT.

KavecTBO npenocTaBisieMbIx 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 06Pa30B
JOKYMEHTOB) [OJDKHO IIO3BOJIATH B IOJIHOM O0BEMe IPOYUTATH TEKCT JOKYMEHTa M
pacrno3HaTh peKBU3NUTHI JOKYMEHTA. '

2.5.4. 3anpewaercs TpeO0OBaTh OT 3asIBUTEJIS:

1) npencraBieHuss JOKYMEHTOB U MHPOPMALIMK UM OCYLIECTBIEHHS NEHCTBUIH,
NpeACTaBIeHHE WM OCYILECTBJIEHME KOTOPBIX HE IPeayCMOTPEHO HOPMATHBHBIMU
IPaBOBLIMM  AKTaMH, PpEryJHUpYIOLIMMHU OTHOLUEHMS, BO3HUKAIOIIHME B CBSI3U C
IIPeI0CTaBIEHUEM MYHULIUIIAIBHON YCIYTH;

2) OCyUIeCTBJICHHS NEHCTBUH, B TOM YHCIIE COTJIACOBAHWUM, HEOOXOMUMBIX IS
MOJIyUeHUs] MYHULUIIAIBHON YCIYyrM U CBSI3aHHBIX C oOOpalieHueM B HUHEIE
rOCyapCTBEHHBIE OpPraHbl, OPraHbl MECTHOrO CaMOYIpaBlCHMs, OpraHH3aluu, 3a
UCKJIIOUEHUEM IIOJIyY€HHs YCIYl M IIOJIyY€HUs JIOKYMEHTOB M HWHGOpMAIUH,
NPEeN0CTABIISIEMbIX B PE3YJIbTATE [1PENOCTABIEH S TAKUX YCIIYT, BKIIIOUEHHbIX B [IEPEUHH,



yKasaHHble B 4acTh 1 crateu 9 @emepansHoro 3akona No 210-D3 (HEOOXOIUMEIX U
00s3aTeNIbHBIX YCIIYT);

3) [NpeincTaBieHUs JOKYMEHTOB U MHQOpPMANK, OTCYTCTBHE WU (mm)
HE/IOCTOBEPHOCTL KOTOPBIX HE YKa3bIBANUCh NPH ME€PBOHAYANBHOM OTKa3e B npueme
JIOKYMEHTOB, HEOOXOIAMMBIX [JIs IpeNOCTABIICHHUS MYHUALHUNATBHONW yCIyru, aubo B
HPEAOCTABICHUHM MyHULUIIATLHON YCIIYTH, 38 HCKITIOUEHHEM CIEAYIOMUX ClyYaes:

a) u3MeHeHHe TpeGOBaHMI HOPMATHBHBIX [IPABOBBIX AaKTOB, KaCAIOLIUXCS
[IPEIOCTABICHHMS MyHULMIIAIBHOM YCI1yTH, [10CIe IepBOHAYANBLHOM TOAAYH 3aSIBIIEHHS O
NPEAOCTaBICHUM MYHULUUIATBHON YCITyry;

0) Hanuuue omMGOK B 3asBIEHUU O NPeJOCTaBIEHUH MYHHULMITAIBHON YCIYTH U
AIOKYMEHTaX, MOJAHHBIX 3ajABMTEJEM IIOC/IE [EPBOHAYATBHOIO OTKA3a B IIpHEME
JIOKyMEHTOB, HEOOXOAMMBIX I/ MpPEeNOCTaBIEHUS MyHHLMNAIBHOL yciyru, jubo B
MPENOCTABICHUM MyHULUNANBHON YCIYTH 1 HE BKIIOUEHHBIX B IPEACTABIEHHbI paHee
KOMILIEKT I0KYMEHTOB;

B) UCTEUEHHE CPOKA JeHCTBUS JOKYMEHTOB MM U3MEHEHHE MHbOpMaLWK rocie
[I€pBOHAYATIPHOrO OTKa3a B IpHEMe JJOKYMEHTOB, HEOOXOLUMBIX ISl IPELOCTABIEHHUS
MYHHLUTATBHON YCITyTH, JIM0O B MPENOCTABIEHUH MyHULUIAIBHON YCIyTH;

) BbISBIEHHE JIOKYMEHTANbHO MOATBEPIKIEHHOrO (pakra  (mpusHAaKoB)
OMIMOOYHOrO WM NPOTUBOMPABHOrO neiicTBusl (6e3MeHCTBUS) NOMIKHOCTHOrO JHLA
Oprana, pa6oTHuka M®LI, npu nepBoHaYalbHOM OTKa3e B pUeMe JOKYMEHTOB,
HEOOXOAMMBIX JUlsl IPE0CTAB/ICHNs] MyHULMIATBHOMN YCTYTH, 1160 B PeOCTaBIIEHUH
MYHUUMNANBHOH YCIYrH, O Y€M B [MCbMEHHOM BHJE 3a MOJMUCBHIO PYKOBOIUTENS
Oprana npu nepBoHa4asbHOM OTKa3e B MpHEME IOKYMEHTOB, HEOOXOIUMBIX IS
NPENOCTaBIEHUs MYHULMIAIBHOK YCIyIH, YyBEIOMIISETCS 3asBUTENb, a TaKXkKe
TIPUHOCSTCST H3BUHEHMS 3a I0CTABICHHbIE HEYI00CTBA;

4) mnpenoctaBneHuss Ha OyMa)XHOM HOCHTENE JOKYMEHTOB U uH(pOopMaLuH,
DJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C ITYHKTOM 7.2
yactu 1 craten 16 @enepanbroro 3akona Ne 210-D3, 3a uckimoueHreM CJIy4aeB, €CJIu
HaHECEHHE OTMETOK Ha TaKue JOKYMEHTBI JMOO MX HU3BATHE ABISAETCS HEOOXOIMMBIM
YCJIOBMEM NPENOCTABICHUS OCYIapCTBEHHON WM MYHHULMIAILHON yCIyTM, M MHBIX
CJlydaeB, yCTaHOBIIEHHBIX (efiepabHBIMU 3aKOHAMH.

2.6. HcuepnbiBalolMii nepeveHb [IOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUH C
HOPMATHBHbIMU IPABOBBIMH aKTaMH /ISl MPENOCTaBNEHHUS MyHHLMNAILHOH YCIYTH,
KOTOPBIE HAXOAATCS B PACIOPSKEHMH IOCYNapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CamMOymnpaB/IeHHs] W IOABEJOMCTBEHHBIX TOCYNapPCTBEHHBIM OpraHaM MWIIM OpraHam
MECTHOT'O CaMOYIpaBJICHUS OPraHu3alui U KOTOPBIE 3asiBUTEINb BIIPABE IIPEACTABUTE, a
TakKe CIIOCOOBI WX MOJyYEeHHUsl 3aABUTENSIMH, B TOM YHCJIE B DJIEKTPOHHOH (opMe,
MOPANOK WX  NPEICTaBJIEHWs; T[OCYNAapCTBEHHbIM  OpraH, OpraH  MECTHOTO
caMOyIpaB/ieHHs1 MO0 OpraHu3aLusl, B PaclOPSHKEHUH KOTOPBIX HAXOAATCS TaHHbBIE
JTOKYMEHTBI

2.6.1. TTonyyaroTcst B paMKaxX MeXXBeJOMCTBEHHOIO B3aUMOACHCTBUS:
1) Bbimucka w3 EnMHOrO rocymapcTBEHHOro peecTtpa  HEIBHKHUMOCTH —
DenepainbHas ciyx0a rocy1apcTBEHHOR perncTpaluu, KajacTpa i KapTorpauu;



2) cBeneHMs O AEHCTBYIOIIEM MACTIOpTe rpaXaaHuHa Poccuiickoil Denepanuu —
MB/I Poccuu;

3) cBeneHus o HOTapMaNbHOM noBepeHHOCTH — DejepanbHas HOTapHaJbHas
najara.

2.0.2. 3asBuTeNb BIpAaBE MPENOCTABUTL NOKYMEHTHI (CBENEHHs), yKA3aHHbIE B
nonnynkre 1 nyHkra 2.6.1 agMMHUCTPaTHBHOTO pPEriiaMeHTa, B (OpMe 3JIeKTPOHHBIX
AIOKYMEHTOB, 3aBEPEHHBIX  YCHJIEHHOW KBaNM(QHLUPOBAHHOM MOMIHCHIO  JIHLI,
YTIOJHOMOYEHHBIX Ha CO3[aHHe W TMOANMCAHHWE TAKUX [JOKYMEHTOB, MpU I[OIaue
3as1BJICHMUSI.

2.6.3. Hempencrapnenne (HECBOGBPEMEHHOE IMpECTABIEHNE) YKA3aHHBIMU B
nmyHkTe 2.6.1 aAMUHHCTPaTHBHOrO perjaMeHTa OpraHaMHd rOCYAapCTBEHHOI BIACTH,
OpraHamM# MECTHOrO CaMOYIIPaBJEHHs, OpraHM3alWsIMH JOKYMEHTOB U CBEIEHHH He
MOXKET SABJISIThCSL OCHOBAaHHEM /17l OTKa3a B IIPEJOCTABNEHHN MYHUIIUTIAIBHOM YCITyTH.

2.6.4. JlookHOCTHOE NULO W (MnM) pabOTHHUK, YKA3aHHBIX B IMyHKTe 2.6.1
aJMUHUCTPATUBHOTO perjaMeHTa OpraHOB W OpraHM3alWi, He IpeaCTaBUBILHE
(HECBOEBPEMEHHO MNpe/ICTABUBIINE) 3alPOLICHHBIE U HAXOMALIMECS B PaCTIOPSIKECHHUH
JAOKYMEHT WJIM CBEJEHUS, MOAJIekKAT aJIMUHUCTPATUBHOMN, TUCHUITIIMHAPHON MM MHOM
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit Menepanuu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTBI CBEACHUS, B TOM YHCIIe
MOJTBEPIK/IAIOLIME BHECEHUE 3asBUTEJIEM ILIATHl 3a MPEAOCTABIEHHE MYHHMIUIAIBHOM
YCIIyTH, HAXOJAIIUECs B PACIOPSKEHUH IOCY 1apCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYMpaBIEHUs Y MOJABEJOMCTBEHHBIX [OCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'0O CaMOYIpaBIeHUs OpraHu3aLni.

HenpencrasieHnue 3asBUTENleM [JOKYMEHTOB, COAEPIKALIMX CBEIECHHsI, KOTOPLIE
HaxXOOATCs B PACHOPSDKEHUM TOCYNApCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOYIIPaBJICHUs! ¥ IOJBEJOMCTBEHHBIX [OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIpPAaBJEHUS OpraHu3aluil, He SBISETCS OCHOBAHMEM JUII OTKa3a
3asBUTEJIIO B [IPEIOCTaBICHUY MYyHULUIIAILHON YCITYTH.

2.7. McuepnplBaroliiii epeueHb OCHOBAHUM [UIsl 0TKa3a B IIPHEME JOKYMEHTOB,
HEOOXOIMMBIX [JIsl IPeIOCTaBICHUS MYHUIIUITATBHON YCIIyTH

2.7.1. OcHoBaHUsIMU [Jil OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEeAOCTaBICHU MYHULMITAIbHON YCIIYTH, SIBJSIIOTCS:

1) npeacraBiaeHHble 3asBUTE]EM  JOKYMEHTbl COJIEpPXAT IMOJYMCTKH U
UCIIPaBJIEHUs] TEKCTa, He 3aBepeHHble B IMOpPsAKe, YCTAHOBJIEHHOM 3aKOHOJATEI5CTBOM
Poccuiickoin ®eaepauuu;

2) NOKYMEHTBHI COJEp)KaT MOBPEXJEHHUs, HaIUYhe KOTOPLIX HE II03BOJIIET B
II0JIHOM 00BbEME UCII0JIB30BATh UH(POPMALIUIO U CBEIEHUS, COJepKalliecs B JOKYMeHTaX
JUTsl IPEIOCTABIEHUSI MyHULIMIIAIbHON YCIIyTH;

3) mnpencTaBleHHbIE NOKYMEHTbI WJM CBEACHUS YTpPAaTWUIXW CUJIYy Ha MOMEHT
oOpaleHus: 3a MYHULHUITAJIBHON yCIYrodl (HOKYMEHT, YIOCTOBEPSIOILIUN MOJTHOMOYHS
npeiCcTaBUTENs! 3asiBUTEJIS, B Cilydae oOpalleHus 3a NpeJoCTaBICHHEeM MyHHUIIUIAIbHON

YCIIyTH yKa3aHHBIM JIULIOM);



4) nmojava 3asBEHUs O NPEAOCTABNEHUU MyHULUIATLHOMN YCIIYTH U JOKYMEHTOB,
HEOOXOIMMBIX ISl IPEAOCTABIIEHUS MYHULINTIANbHOMN YCIIyTH, B 3JIEKTPOHHOH (hopme ¢
HapyleHWEM YCTaHOBJIEHHBIX TPeOOBaHMUIA;

5) HEKOPPEKTHOe 3alloJIHeHHe 00s3aTeNbHbIX MONeH B bopme 3asBienus, B Tom
HACNE B MHTEPAKTHBHOM (opme 3asBleHHs Ha PecrmyOIHKaHCKOM roprase
(HEI0CTOBEPHOE, HETTOJIHOE, THGO HENPaBUIIFHOE 3aroJIHEHUe);

6) TNpeACTaBlEHME HEMOJHOr0 KOMIUIEKTA OKYMEHTOB, HEOOXOIHMBIX IS
NPeOCTaBIEHUS MyHULUIIAIBHON YCIyIH;

7) 3asiBlleHME O NpPENOCTABIEHHH YCIyrd [OJAaHO B OpraH roCyaapCTBEHHOM
BJIACTH, OpraH MECTHOTO CaMOYNPABJIEHUs! UK OPraHU3aLHUIO, B TOJTHOMOUYMS KOTOPHIX
HE BXOJUT MPEAOCTaBIEHUE MYHULIUIIANBHON YCIYIH;

8) HecoOMmoIeH1e yCTaHOBIICHHBIX cTaThell 1 1 deepaabHOro 3akona ot 6 anpers
2011 roma Ne 63-®3 «OO6 o1eKTPOHHOH MOAMMCHY»  YCIOBHI NpU3HAHUS
JI@HCTBHTEIIBHOCTH YCUIIEHHON KBaTH(QUIHPOBAHHOM 3J1€KTPOHHOM MO/IIHCH.

2.7.2. TlepeueHb OCHOBaHMU 1711 OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MOJYYCHHS MyHUIMIIAILHOHR YCIIyTH, SIBISIETCSI HCUEPITBLIBAOLLIM.

2.7.3. Pewuenue o6 oTkase B IIpUeMe 3asiBIIEHUS ¥ JOKYMEHTOB, HEOOXO[MMBIX IS
NPENOCTAaBIEHUS MyHULUITATBHON YCIYTH, MOXKET OBITh IIPUHSTO KaK BO BPeMs IpHeMa
3asIBUTENS, TAaK W IOCIE TOJYYeHHS! OTBETCTBEHHBIM JOJKHOCTHBIM jnioM OpraHa
HEOOXOAMMbIX [JIsl IPEIOCTABIEH S MY HHLMIIAIBHON YCIlyTH IOKyMEHTOB (CBEIEHMI) ¢
HMCIIONIb30BaHUEM MEKBEAOMCTBEHHOIO HH(OPMALMOHHOTO B3aUMOIECTBYS, B CPOK, He
IpEeBBIIAKOIKUHA 9 pabounx NHEH co AHs perncTpaLyy 3asBIEHUSI.

2.7.4. 3amnperuaercs OTKa3blBaTh B IPHEMe 3asBIEHUS U MHBIX JOKYMEHTOB,
HEOOXOJMMBIX JJIsl MPeNOCTAB/IeH s MyHULMITAIbHOM YCIyTH, B ClIydae eClld 3asiBeHne
¥ IOKYMEHTbI, HEOOXOAUMBIE JUlsl [1PELOCTABICHHS MyHHUIIUIIAIBHON YCIYTH, TONAHbI B
COOTBETCTBUM C MH(POPMALMEN O CpOKax M MOPSAKE MPeIOCTABICHHs MyHULUIAIBHOIN
ycnyru, onyonukoBanHoi Ha Ennnom nmopraie, Pecry6iukanckoMm nopraie.

2.8. McuepnpiBaroluii nepeueHb OCHOBAHUM JJTst TPUOCTAHOBJIEHUS WM OTKa3a B
NPeNOCTaBIeHUU MYHULUIIAIBHON YCIyTH

2.8.1. OcHoBaHuA [l NPUOCTAHOBIEHHUS MPEAOCTABIEHUS MYyHULMIAIBHON
YCILyTH OTCYTCTBYIOT.

2.8.2. OcHoBanus 1JIsl OTKA3a B IPEAOCTaBICHUN MYHHLIUIAIBHOM! YCIIyTry:

1) B mpencTaBIEHHBIX 3asiBI€HUU U (MJIM) JOKYMEHTaX COAEPIKUTCS HEIoJHas U
(1K) HeoCTOBEepHAsT UHPOPMALIUS;

2) nocTymjieHMe OTBeTa OpraHa roCyIapCTBEHHOW BIIACTH, OpraHa MeCTHOrO
camoyInpaBjeHus JHMO00 MOJBEJOMCTBEHHOH OpraHy IOCYIapCTBEHHOM BJIACTU WM
OpraHy MECTHOTO CaMOYIpaBJIeHUs OpraHu3allMd Ha MeXXBEIOMCTBEHHBIH 3aIpoc,
CBUJETENILCTBYIOLLEr0 00 OTCYTCTBUHM JAOKYMeHTa U (Win) HH(POPMALMH, HEOOXOAUMBIX
1Tl TIPEIOCTABIIEHUS] MYHULIUIIAJIBHOM YCIIYTH, €CIIU COOTBETCTBYIOLIUN NTOKYMEHT He
OBl IpeACTaBIIeH 3asBUTENIeM 110 COOCTBEHHOH MHUIUATUBE;

3) OTCYTCTBME CBEAEHMI O perucTpaluu TpakAaHHHa I10 MECTy JKHUTEJIbCTBa
(mpeOpIBaHKs) B PACTIOPSIKEHUH OPraHOB MECTHOT'O CAMOYIIPaBJIEHHUS.



2.8.3. Ilepeyenb OCHOBaHMH Ul OTKa3a B NPeNOCTABICHUH MYHHULUIIATIBHON
YCIIYTH SIBJISIETCSI UCUEPIIBIBAIOLLIMIM.

2.8.4. 3anpeluaercsi OTKa3pIBaTh B MPEAOCTABIEHUH MYyHULHUNATILHOI YCIYTd B
Clydae, eCliM 3asBICHUE O NPENOCTABICHHM MYHULHUIAIBHOW YCIYTH NOJAHO B
COOTBETCTBHH ¢ MH(pOPMALMEH O CPOKaX W MOPSAKE NIPENOCTaBIEHHS MYHHULATAJIBHON
ycnyry, onybiukoBanHol Ha Eninom noprane, Pecny6nuxasckom ropraie.

2.9. Ilopsinok, pasmep U OCHOBAHMsI B3UMAHHsI FOCY1aPCTBEHHOMN MOLLTMHb! WIH HHOMN
MJIaThl, B3MMaeMOH 3a [PE0CTABIEHHE MyHULUIAIBHON YCITyTH

MynuuunanbsHas yciayra npeocTaBusieTcs Ha 6e3B03Me31HOM OCHOBE.

2.10. IepedeHs yciyr, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMHU U 00s3aTeNbHBIMY JUTS
IpEI0CTABJIEHHS MYHULMITATBHON YCIYTH, B TOM YKCIe CBEEHHS O JOKYMEHTE
(IOKyMeHTax), Bbl1aBaeMOM (BbIIaBaeMbIX) OpraHU3aLMsAMM, YYaCTBYIOLIUMH B

NPEAOCTaBIEHUH MYHULUIAIBHBIX YCIYTD

[Ipenocrasienne HEOOXOAMMBIX U 00s3aTEIBHBIX YCIIYT He Tpebyercs.

2.11. Ilopsinox, pasmMep W OCHOBAaHHMsI B3UMaHHUs [U1aThl 38 [PEOCTABIEHHE YCIIYT,
KOTOPbIE SABIISAIOTCS HEOOXOAUMBIMU U 0053aTEIBHBIMU ISl [IPEIOCTABIICHUS]
MYHHULUNATBHON YCIYTH, BKIIOYas HHOOPMALMIO O METOAMKE pacyeTa pasmepa Takoi
IJ1aThl

[Ipenocrapnenue HEOOXOAUMBIX U 00SI3aTEIBHBIX YCIYT He TpebyeTcs.

2.12. MakcuManbHbIH CPOK 0KMIAHUS B OYEPEH MPHU MoJade 3arpoca o
NPefOCTaBICHUH MYHHUIMIIAJIBHON YCIIyTH, YCIIyTH, IPel0CTaBIIsIeMON OpraHu3anmed,
Y4acCTBYIOIIEH B NMPENOCTABIEHNH MyHULUNIATBHON YCIYTH, U [IPU MONyYeHUH
pe3ynbrara peoCTaBIeHUs] TAKUX yCIyT

2.12.1. Bpems oxxunanus npy rnojade 3asBlI€HUs Ha MOJMyYeHHEe MYHULIUNATIBHOMN
YCIIyTH - He Oonee 15 MUHYT.

2.12.2. Tlpu mojyueHun pe3ynbTaTa NPedOoCTaBICHHs MYHHULHIAILHON YCIyru
MaKCUMaJIbHbIM CPOK OXKMIAHUS B OUEPEaM He AOJIXKEH IPEeBBIIATh 15 MUHYT.

2.13. Cpok 1 NopsiIoK PerucTpaLiy 3anpoca 3asBUTENs O MPeI0CTaBIeHU
MYHHULMIAJIbHOK YCIIyTH U YCJIYTH, IPeA0CTaBlIseMON OpraHu3aluueil, y4acTByIOLIEH B
MPeAOCTaB/IEHNH MYHHULIMIIAJILHOM YCIIYTH, B TOM YUCJI€ B 3JIEKTPOHHOM (opme

2.13.1. Ilpu nuunoM oOpaieHud B MOLI B neHb monauu 3asBieHUs 3asIBUTEIIO
Bbiaercs pacrnucka U3z AMC MOL] ¢ perucTpalliOHHBEIM HOMEPOM, MOATBEPIKIAOIIHM,
4TO 3asiBJIEHHE OTIIPABIICHO, U JATOH Moaayun 3asiBIE€HHUs.

2.13.2. Ilpy HanpaBieHNH 3asBJIEHUs IOCPEACTBOM, PecryOnukaHcKoro noprana
3asBUTEJIb B I€HD [TOAa4H 3asBJIEHUS [10JIy4aeT B JINYHOM KabuHeTe PecryOIMKaHCKOTO



nopTajna M MO 3J1eKTPOHHOU MOYTe yBeNOMJIEHHE, MMOATBEPKAAIOIIEE, UTO 3asBIEHUE
OTIIPAaBJI€HO, B KOTOPOM YKa3bIBAlOTCS PErMCTPAaLMOHHBIM HOMep M JaTa Mojauu
3asIBIICHUSI.

2.13.3. Tlpu nuuHom obpamernn B OpraH B JeHb NOJAYM  3asBJICHUS
YHIOJIHOMO1CHHBIM JIOJUKHOCTHBEIM oM OpraHa 3asBHTENIO BbIIAETCS PAacliCKa W3
ABTOMATU3UPOBAHHONW WMH(OPMALMOHHON CHCTEMBI, MpeIHA3HAYEHHOM IJIS OKAa3aHwHs
FOCYAapCTBEHHBIX M MYyHMLMNAIBHBIX YCIYT, C PerdMCTPalHOHHBIM HOMEPOM, AATOM
N0Z1a4H 3asiBIICHUS U [TEPEYHEM IPECTaBICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHusl K MOMELLEHHUSIM, B KOTOPBIX MPEL0CTABISIETCS MYyHULUNATbHAs
ycnyra, K 3ajly 0’KWAaHUs, MeCTaM ISl 3aM0JIHEeHHMsI 3alIPOCOB O MPENOCTaBICHUH
MYHHLUNATBHON YCIIyTH, HHOOPMALMOHHBIM CTEHaM C 00pa3LaMy UX 3aroiHeH s 1
NEPeYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUJIsl [TPEIOCTaBIEHHs K&K A0 MyHHIUIATbHON
YCTIYTH, pa3MeLIEHHUIO ¥ OQOPMIIEHHIO BU3YalIbHOMN, TEKCTOBON M MYJIBTHMEIUMHOMN
MH(OPMALMH O MOPSIIKE MPEIOCTABIEHUS TAKOM YCIYTH, B TOM YHCIIE K 06ecIeueH IO
AOCTYIHOCTH JJISl HHBAIIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (DeAEPaNbHBIM
3aKOHOJATENBECTBOM U 3aKOHOaTe1bcTBOM Pecniybnnku Tarapcran o counanbHo
3allUTEe NHBAJIU0B

2.14.1. IlpenocraBnenne MyHULMIAIBHON YCIYrd OCYILECTBISETCS B 3[AHUSX U
MOMEILEHMSX, OOOpYNOBAHHBIX  MPOTHBOIMOXKAPHOM  CHCTEMOM W CHCTEMOM
MOKAPOTYLLEHHUS.

Mecrta npuema 3asBuTenell 00OpYAYIOTCS HEOOXOAMMOH Mebenbio s
0(OpMJIEHUS! IOKYMEHTOB, HH(POPMALMOHHLIMU CTEHIaMH.

2.14.2. B coOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit ®enepauuu o
COLIMA/IBHON 3allUTe HHBAIWAOB B UESIX OECHpPENsATCTBEHHOrO [OCTyNa K MECTY
IPENOCTaBIEHNs MyHULIUITAIBHON yCIyru obecreyruBaeTcs:

I) obecneunBaercs OeCHpensITCTBEHHbIM [OCTYNl HWHBAJIUAOB K MECTY
NpeNOCTaBIEHNUsT MYHULMNAIBHONW yciyrd (yaoOHbBIMH BXOI-BLIXOJL B IOMEIIEHUS U
NepeMelleHre B UX npejenax);

2) Bu3yalibHas, TEKCTOBAas M MyJbTHUMEIUIHAs HHPOPMALUS O IOpPSIKE
NpPeNOCTaBJIEHUs] MYHULUIIAIBHON yCIYrd pa3MellaeTcss B YIOOHBIX ISl 3asBUTEJEH
MeCTax, B TOM YHUCJIE C YYETOM OIPaHUUYEHHBIX BO3MOXKHOCTEH HHBAINIOB;

3) cOmpoBOXKIEHHME MHBAIMIOB, UMEIOIINX CTOWKHE PacCTpPOMCTBA (PyHKLUH
3pEHHUsI U CAMOCTOSATENILHOTO NEPEIBUKEHUSI, U OKA3aHHE UM [TOMOIIH;

4) BO3MOKHOCTH CaMOCTOSITEJIbHOTO II€PEJBMIKEHHsI [0 TEPPUTOPHMH, Ha
KOTOPOW  pacloJIOKEeHbl OOBEKTbl COLMANIbHOM, WH)XEHEPHOM M TpPaHCIOPTHOM
MHPACTPYKTyp, BXOJa B TakkMe OOBEKTBl U BBIXOAA U3 HUX, [TOCAIKH B TPAHCIIOPTHOE
CPEICTBO U BBICAJKH U3 HETO, B TOM YHUCJIE C UCIIOJb30BAHUEM KPEC/ia-KOJSICKH;

5) Hazanexailee pasMelleHue O0OOpyNOBaHMs M HOcUTeleld HHPOpMaLUy,
HEOOXOAUMBIX AJis1 oOecrieueHus OeCpernsITCTBEHHOrO AOCTY A HHBAIUIOB K yCIyraM C
Y4€TOM OTPaHUYEHUH UX )KU3HEeATeIbHOCTH;

6) nyOnupoBaHHE HEOOXOIMMOH AN MHBAIWIOB 3BYKOBOH M 3PHUTEIBHOMU
vHQOpMalLKMK, a TakKe HaJlucell, 3HaKOB ¥ HHOW TeKCTOBOM M rpaduyeckoit
MH(OPMALMK 3HAKAMU, BbITTOJHEHHBIMH pelibe(pHO-TOYeuHbIM ipupToM Bpaiins;



7) AOMYCK CYpJIONEPEeBOAYNKA 1 TH(IOCY PAONEPEBOAUMKA;

8) nomyck coGaku-NpOBOIHKKA [IPU HAIMYME JJOKYMEHTa, MIOATBEPKAAFOILETO
ee cneuuanbHoe OOyveHWe M BbIIABAeMOro mno ¢opMe H B MIOPSIAKE, KOTOpBIE
YCTAHOBJIEHBI NPUKa3oM MUHUCTEpCTBA TpyAa U COLMANBHOM 3amlUThl Poccuiickoi
Oenepaunn ot 22.06.2015 Ne 386 «O6 YTBEPXKICHUH (OPMBI  JTOKyMeHTa,
IIOATBEPXKIAIOMIErO  CrelualibHOe 00y4YeHue Ccobaku-pOBOIHUKA, U MOpsiiKa  €ero
BbLAAUNY.

2.14.3. TpeboBanuss B uyacTu obecredyeHus JOCTYIIHOCTH [JIsl WHBAJIUIOB
OOBEKTOB, B KOTOPBIX OCYLIECTBJSETCS MPEeLOCTaBIeHHe MYHUIUIIATBHONW YCIYTH, U
CPE/ICTB, HCTOJIB3yeMbIX NPU MNPENOCTABICHUH MYHHLHMIIANBHOH yCIyTH, KOTOpbIE
yKazaHbl B MOANyHKTax | — 4 mynkra 2.14.2. agMMHHCTPaTHBHOTO perijamMmeHTa,
NPUMEHAIOTCS K 00BbEKTaM U CPeJICTBAM, BBEEHHBIM B YKCIUTYaTALMIO I MIPOILEIITNM
MOJEPHU3ALMI0, PEKOHCTPYKLHIO rtociie | uronst 2016 rona.

2.15. TokazaTenu MOCTYNHOCTH U KAayecTBA MYHHLHTIAIBHOMN YCIIYTH, B TOM YHCJIE
KOJIMYECTBO ~ B3aWMOJCHCTBUM  3asBUTENS] C  JOJDKHOCTHBIMH  JIMLAMHU npu
NPEAOCTaBIEHUH MYHULHUIIATBHON YCIYIM U UX MPOJIOJKUTEIBHOCTb, BO3MOMKHOCTE
MOJTy4eHHs HH(POPMALIUK O XO/Ie MMPeI0CTABIEHNS MyHUIIUTIATBHOMN YCIYTH, B TOM YHUCJIE
C HMCIOJIb30BaHUEM MH()OPMALOHHO-KOMMYHUKALMOHHBIX TEXHOIOTHM, BO3MOIKHOCTD
1100 HEBO3MOXKHOCTE IONIyYEHHUs MYHULMNATBHON YCIyTrH B MHOI'O()YHKIIMOHAIEHOM
LEHTpEe MPENOCTABICHUS TOCYIapPCTBEHHBIX U MyHULHIANBHBIX YCIyr (B TOM YHCIE B
TOJTHOM 00beMe), B IE0OOM TepPUTOPUATBHOM [10pa3IeeHUH OpraHa HCIOIHUTENHHO
pacCriopsIZANTENILHOIO  OpraHa MECTHOIO CaMOYNPAaBJIEHUs, MO BbIOOPY 3asBUTENS
(9KCTEpPUTOPHAIbHBIA  MPUHLKI),  [OCPEACTBOM  3armpoca O [IPEOCTaBICHUN
HECKOJIbKHX roCy1apCTBEHHbIX u (unn) MYHULUNAIbHBIX ycayr B
MHOTOQYHKIHOHAIBHBIX LEHTpax [IPe10CTaBICHUS roCy1apCTBEHHBIX U
MYHUIUNANBHBIX yCIIYT, IPE1yCMOTPEHHOro cTaThel 15.1 @enepansHoro 3akona Ne210-
@3 (KOMIIJIEKCHBI 3ampoc)

2.15.1. TlokazaTensiMi JNOCTYIHOCTH IPENOCTABIEHUS] MYHHIUIIATbHOM yCIyTH
SBIISIOTCSL:

pacroJioXKeHHOCTb NOMELLUEHHS, B KOTOPOM BEJETCsl IIpHeM, BblAaua JOKYMEHTOB
B 30HE JOCTYITHOCTH OOILLIECTBEHHOI'O TPAHCIIOPTA;

Haln4uie HeoOXOQMMOro KOJMYECTBa CIELHaIUCTOB, a TaKKe MOMEILCHHU, B
KOTOPBIX OCYLIECTBIISETCS NIPUEM JOKYMEHTOB OT 3asiBUTENIEH;

HaJlM4uMe HCUeprblBaloliel WHpOpMauMu O crocobax, MOpsAAKE M CpPOKax
NPENOCTaB/ICHNUsT MYHUUHMIIAAbHON yCIIyrM Ha HHGOPMAILMOHHBIX CTEHJaX, EIHHOM
nopraie, PecrybirkaHckom noprase, ohuLHalIbHOM caliTe MyHULUIAILHOIO paioHa;

OKa3aHMe NOMOLLM UHBAJIMIaM B IPEO0JIEHHH DapbepoB, MELIAIOINX MOTyYEHHIO
MMH yCJIyT HapaBHE ¢ APYTUMH JIMLaAMHU.

2.15.2. TlokasaTensMu KayecTBa MNPEAOCTABICHUSI MYHHLMIANLHON yCIyru
SIBJISIFOTCSL:

1) cobnonenne cpokoB rnpueMa 1 pacCMOTPEHUsT IOKYMEHTOB;

2) cobmrofieHne CpoKa MoJydeHHs! pe3ybTaTa My HULLUIATBHOM YCIyTrH;



3)oTcyTcTBHE OOOCHOBAHHBIX JKalob Ha HapyLIeHUst aIMUHUCTPATHUBHOIO
pernamenTa, coBepileHnble paboTHukamu Oprana;

4) KOJIMYEeCTBO B3aUMOJICHCTBUIN 3asBUTENS C AOJDKHOCTHBIMH JTMLaMu (6e3 yyera
KOHCYJIbTaLIUH):

B3aUMOJICHCTBHE 3asBHTENSI C paBOTHHKAMHU Oprana wm MOLl npu
NMPENOCTABICHUY  MYHULMNAILHOH — YCIYrM — OCYIIECTBISIETCS ONMH  pa3 npu
TIpeNCTABIICHUH 3asBICHHUSI CO BCEMU HEOOXOIUMBIMHU MOKYMEHTAMHU;

OIMH pa3 B cjy4ae HEOOXONMMOCTH MOJNYYEHMS pPe3yNbTaTa IIPEN0CTaBIICHUS
MyHULMNANLHOH yeiayrn B Oprane uian MOL] B popme 9K3EeMILISpa 3JIEKTPOHHOTO
JOKYMeHTa Ha OyMa)KHOM HOCHTeJle.

IIpOonomKUTENEHOCTE OOHOrO B3aUMOIEHCTBHSI 3aSBUTENS C HOJDKHOCTHBIMH
JIMLaMH TIpH NMPE10CTABICHHN MYyHHLMNATbHON YCIyr| He MpeBbIIIaeT 15 MUHYT.

3asBUTEIb BIPABE OLUEHUTH KA4eCTBO IIPEI0CTABICHHUS MYHHUIMIABHOM YCIIYTH C
MOMOMIbIO  YCTPOHCTB MOABMIKHOKM paavoTese(OHHON CBfA3M, C HCIOJIb30BAHUEM
Pecrnybnnkanckoro nopraia, TepMUHaIbHBIX YCTPOICTB.

2.15.3. Mudopmanus o xoze NpepocTaBiaeHHs] MyHHLHIATBHOMN YCIIyTM MOJMET
ObITb MONyyeHa 3asBUTENEM B JIMYHOM KabHHeTe Ha EauHOM nopraire,
Pecnybnuxanckom nopraie, B Oprane, ML,

2.15.4. TlpenocraBienne MyHHLHNAIBHOR YCIYTM OCYLIECTBISETCS B JIFOGOM
M®LI no BeIbopy 3asBUTENS HE3aBUCUMO OT MECTA €ro IKHUTENbCTBA MIH MECTa
(haKTHYECKOro MPOKUBAHMUS (IpeCblBaHMs) Ha TEPPUTOPUU Pecriy6imku Tarapcran no
SKCTEPPUTOPUATIBHOMY IIPUHLHUITY.

MyHuLHIIanbsHas yeayra B COCTaBe KOMIIIEKCHOTO 3arpoca He IPeLoCTaBseTcs.

2.16. Muble TpebOBaHusl, B TOM YHCIIE YIUTHIBAIOLINE OCOOEHHOCTH IIPe[OCTABIEHHUS
MYHULHNATIBHON YCIYTH [0 9KCTEPPUTOPUATIBHOMY MIPHHLMUITY (B Cllyyae, eciu
MYHHLMNAIbHAS yCilyTra NPEeA0CTABISETCS [10 SKCTEPPUTOPUATBHOMY [PUHLIUITY) U
OCOOCHHOCTH [1PE/IOCTABIEHUS MYHHLIMNAIBLHON YCIIyTH B 3JIEKTPOHHOI (hopMe

2.16.1. Ilpu npepocTaBieHUH MyHULHMIATBHON YCIyTH B 3JEKTPOHHOH dopme
3asiBUTEJIb BIIpaBe:

) mony4yuTs  uHpOpMALMIO O HOPsSAKE M CPOKax  NPeJOCTaBIICHHS
MYHULUIAIBHONW YCIIYI'H, pa3MelleHHylo Ha EnuHom mnoprane, PecnyGaukaHckom
roprare;

2) nomate 3asBJIEHUE O MPEJOCTABICHUH MYyHUIUNANBHONW YCIyTH M HHBIE
JOKYMEHTBI, HEOOXOAUMBIE 1JIsl TPEAOCTaBICHUSI MyHUIMITAIBHOM YCIyTH, B TOM YUCIIE
AOKYMEHTBI ¥ MH(pOPMALMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHb! B
COOTBETCTBUHU C ITyHKTOM 7.2 wactu | crarbu 16 @enepansHoro 3akona Ne 210-D3, ¢
MCIOJB30BaHHeM PecnyOiauKaHCcKoOro noprana;

3) MOMyYHTh CBEICHMS O XOJE BbIMOJHEHMs 3asABAEHUH O MperOCTaBICHNUM
MYHHULHUIIAIBHON yCIIyTH, OJAHHBIX B 3JIEKTPOHHOU (opMme;

4) 0oCyLIECTBUTH OLIEHKY KayecTBa MPeJOCTaBICHUs MyHHLUIAIBLHON yCIIyTH;

5) MOJy4YHTh pe3yNnbTaT MNpeNOCTABIEHMS MyHULMIANBHOH YCIyru B (opme
DJIEKTPOHHOIO IOKYMEHTA;



6) TnomaTh Kajaoby Ha pelleHue U JeHCTBHE (GeznetictBue) Oprana, a TaKXKe ero
AOJUKHOCTHBIX JIML, MYHMLMIANBHBIX CIyXallUMX [OCPEICTBOM Pecry6irkancKoro
noprajna, rnopraja (eiepanbHOl rocynapcTBEHHON MH(GOPMALMOHHOI CUCTEMBI,
obecneunBarollell npouecc nocynebHOro (BHecy1eOHOro) 00 KanoBaHus pelleHul |
ACHCTBUH (Oe3neHcTBuUs), COBEpIIEHHBIX pH TIPEOCTABIICHUH [OCYAApPCTBEHHBIX U
MYHHULMOANBHBIX  YCIYr  OpraHaMH, [PEeJOCTABISIIOLMMU  TOCYAapCTBEHHBIE 1
MYHHLHMNAIbHbIE  YCIYTH, MX [O/UKHOCTHBIMH JIHLAMH, TOCYJAPCTBEHHBIMH U
MYHMIMIIAIBHBIMU CITY)KALUMHU.

2.16.2. ®opmupoBaHHe 3asBIEHHs OCYIIECTBISETCS NIOCPEJCTBOM 3arOJHEHHS
3NIEKTPOHHOI (YOpMBI 3asBeHHs Ha PecrybiankaHckoM mopraie 6e3 HeoGXoIUMOCTH
JIOTIOJIHUTE/IBHOH 0/1a4 K 3asBJIEHUS B KaK0OH-1160 uHOM (opme.

2.16.3. Ilpu GopmupoBaHuy 3asBIeHNS 00ECIICYNBAETCS:

1) BO3MOKHOCTb KONMPOBAHUS U COXPAHEHMS 3asBICHUSI U MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPEJOCTaBIIEH s YCIIYIH;

2)  BO3MOJKHOCTb 3allOJIHEHHWsI HECKOJBKUMH 3asBHTENSIMU OIHOM DJIEKTPOHHOU
(opMbl 3asBNEHMs [pU OOpalleHM 3a YCIIYraMH, MPenoiaraioiuMy HaTpaBJeHHe
COBMECTHOI'O 3as1BJIEHUS] HECKOJILKUMMU 3asiBUTEISIMU;

3) BO3MOKHOCTb Ie4aT Ha OyMa)KHOM HOCHTeNle KOIHM 3JIEKTPOHHOH (GOpPMEI
3as1BJICHUS;
4) COXpaHeHMe paHee BBEJIEHHBIX B 3JIEKTPOHHYIO GOpPMY 3asiBIEHUs 3HAYECHUH B

7000 MOMEHT I10 YKEJIaHHIO T10JIb30BATEIS], B TOM YMCJIe NIPU BO3HUKHOBEHUH OIIMGOK
BBOJZIa M BO3BPATE NJ1s [IOBTOPHOIO BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (hOpMY 3asIBICHHUS;
5) 3allOJIHEHUE TI0JIEH DJIEKTPOHHOHW (OpMBI 3asiBlIEHHMs] N[O Hauaja BBOJA
CBEJCHMH 3asiBUTEJIEM C MCIOJIb30BAHMEM CBEIEHWH, pasMmewleHHbIX B ECUA, wu
CBeJIeHUH, OMyOJMKOBAaHHBIX Ha PecnyOnukaHCKOM TOpTane, B 4acTH, Kacaromleics
CBEICHUH, OTCYTCTBYIOLIMX B €IMHOM CHCTeMe HASHTU(DUKALIMK U Ay TeHTUPUKALINH;

6) BO3MOXHOCTb BEPHYTHCsl Ha JIIOOOH M3 3TAllOB 3allOJHEHHUs 3JIEKTPOHHOMN
(opMbl 3asiBIeHUS G€3 OTepy paHee BBEACHHOM MHPOPMALIUY;
7) BO3MOXXHOCTb JOCTYyIa 3asBUTEJsl K paHee MOJAHHLIM KM 3asBICHUSM B

TEUCHHUE HE MEHEEe OJHOrO roja, a TaKkkKe 4aCTUYHO CPOPMHUPOBAHHLIM 3asBIICHUSIM - B
TEYEHUE HE MeHee 3 MEeCsILIEB.

2.16.4. 3anuce 3asButenell Ha npuem B MOL (nanee - 3amuck) ocylecTBIseTCS
nocpencTBoM PecryGnukanckoro noprasa, TeaedoHa KOHTakT-uenTpa MOLI,

3asBUTENIO IPENOCTABISETCS BO3MOXKHOCTE 3allMCH Ha JI0Oble CBOOOIHBIE IS
[pyema JlaTy M BpeMs B MpefiefiaX YyCTaHOBJIEHHOTO B MHOTO(YHKIMOHAIBHOM LIEHTPE
rpaduka nprema.

3anuch Ha ONpeeeHHYI0 1aTy 3aKaHYMBAaeTCs 34 CYTKH JO HACTYIJIEHHS 3TOU
JaThI.

Jliist ocy1iecTBIeH s TPeIBapUTENBHON 3aMlMCH TOCPEACTBOM PecyOarKaHCcKoro
ropTana 3asBUTENI0 HEOOXOJUMO yKa3aTh 3arpalliBaeMble CUCTEMOU HaHHBIE, B TOM
qucie:

(GamMuiInIo, UMSs, OTUECTBO (MPU HAJIMYKH );

HOMeEDp TesedoHa;

aZipecC 3JIEKTPOHHOU MOUTHI (110 YKEJTaHHIO);

XKeJlaeMyro JaTy U BpeMsl rpruema.



B ciydyae HecoOTBeTCTBHS CBeleHHMH, KOTOPble COOOLIMI 3asBUTENb npu
PE/IBAPUTE/ILHON 3aMUCH, NOKYMEHTAM, [PEICTaBIEHHBIM 3asBUTENEM MPU JTMUHOM
npueme, NpeaBapuTe/lbHas 3alliCh aHHYTUPYETCs.

[lpn ocyluecTBIEHNM IpeABAPUTENLHON 3aMUCH 3asIBUTENIO 00eCIIeUHBACTCS
BO3MOXXHOCTb pacrevaTarhb TaJlOH-OATBEpKAeHHE. B ciiyuae, eciiy 3aBUTENb COOOIIUT
aJIpec JNIEKTPOHHOM IMOYThI, HA YKA3aHHbIA afpec Takxke HarpasiseTcs HHGOPMALHS O
MOATBEPKACHUH MPEABAPUTESIbHON 3allMCH C yKa3aHHeM JaThl, BPEMEHM M MecCTa
npuema.

[Ipy ocywiecTBIeHMH NpeNBApUTENbHON 3amucH 3asBUTENb B 00S3aTeIbHOM
ropsijike HHPOPMUPYETCst O TOM, YTO NpeaBapHTebHasl 3allkCh AHHYIUPYETCS B CIIydae
€ro HesBKU M0 UCTEYEHUH 15 MUHYT C Ha3HAUeHHOT0 BpeMEHH MpHeMa.

3asBuTEND B J11000€ BpeMs BIPaBe OTKA3aThCsl OT MPeABAPUTENBHOI 3aITHCH.

3ampetuaercs TpeGoOBaThH OT 3asBUTENST COBEPILUEHHMs WHBIX JeHCTBUi, Kpome
POXOXKJECHUS] HACHTU(PUKALMH W ayTeHTU(PUKALMN B COOTBETCTBMU C HOPMATHBHBIMU
NpaBoBbIMU aktamu Poccuiickoi @Denepalnu, ykasaHusi LeJIW MpUeMa, a TaKxKe
NIPeIOCTABICHUST CBEIEHUH, HEOOXOMUMBIX JAJsl pacdera JJIMTENLHOCTH BPEMEHHOTO
MHTEpBaJla, KOTOPbIH HEOOXOAUMO 3a0POHUPOBATE JIJISl IIPUEMA.

3. CocraB, nocJjie10BaTeAbHOCTh U CPOKH BbINOJHEHHSI A AMAHHCTPATHBHBIX
npoueayp, TpeboBaHHs K NOPSIAKY HX BbINOJHEHHUSI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUsI AAMHHHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOH (hopme, a TaKKe

0CO0E€HHOCTH BbINOJIHEHUS] AaAMHHUCTPATUBHBIX NpoUeayp B
MHOTro()yHKUHOHAJIbHBIX LIEHTPaX

3.1. OnucaHue nocuen0BaTeIbHOCTU ASUCTBUN MPH MPeIOCTABIEHUN
MYHULUINAIBHOU YCIyTH

3.1.1. TlpenocraBienre MyHULMIIAIBHOM YCIyrd BKIIO4aeT B ceOs Clieayrolue
aAMUHUCTPATUBHBIE MIPOLEIYPhI:

1) KOHCYIbTHpOBaHUE 3asIBUTEJIS;

2) npuHIATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IpeACTaBICHHBIX
3asBUTENIEM;

3) HanpaBieHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacCTBYIOIIHUE B
NpPeaOoCTaBIeHUH MYHULUITAIBHON YCIIyTH;

4) noAroTOBKa pe3yJsibTaTa MyHULMIIATbHON yCIIyTH;

5) BelIaya (HarpaslIeHHE) 3asBUTEIIO pe3ysibTaTa MyHULUIIANIBHON YCITyTH;

0) UcnpaBlieHHe TEXHUYECKUX OLIMOOK.

3.2. OxazaHue KOHCYJbTallul 3asBUTEIIO

3.2.1. OcHoBaHuMeM Hayaja BbIIOJHEHUS AIMUHUCTPATUBHON TMPOLELYPHI
SBJISIETCST OOpalleHue 3asiBUTENsl 110 BONpPOcaM, CBS3aHHBIM C MpeJoCTaBlIeHUEM
MYHULHMATbHOW YCITYTH.

JIOMKHOCTHBIM — JIMIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 3@  BBIIIOJIHEHHUE
aJAMUHUCTPATUBHON MPOUEAYPbI, SIBJISIETCS:



npu obpatenun 3assutens B ML — paborauik MOL];

npu obpawiennu 3assutens B Opran — Pykosomutens MCHOMHUTENBHOIO
KomuTeTa (ajee - JOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a KOHCYJIETUPOBAHHE).

3.2.2. 3asBuTenb BrpaBe 0OpaTHTHCS 3a KOHCYJIbTalMeH O TOpsAKe U CpoKax
HPEAOCTABICHHA MYyHULUIIANBLHOM yeyrn B ML nnyHO 1 1o Tenedony u JJIEKTPOHHOH
oure.

Pabornuk MLl KOHCYnbTUPYeT 3asBUTENs, B TOM 4MCIE MO cocraBy, Gopme
MPEACTABIISIEMON IOKYMEHTalUK U APYTUM BOIPOCAM JUTsl IOJly9eHHS MyHHUUUTATbHOM
YCIIYTH.

3asiBUTENb MOXKET [OJNYYyuTh MH(POPMALIMIO O MOPSIIKE  MPeJOCTaBIEHUS
MYHHLHMNANBHOK yCIIyry Ha ouunansHoM caiite MDL http://mfcl6.tatarstan. ru.

AIMHHHUCTPaTUBHBIE IPOLEYPbl, YCTAHABIHBAEMbIE HACTOSIILIM IIyHKTOM,
BBIIOJIHAIOTCS B IEHb OOpallleH s 3asiBUTES.

Pesynbratamu  BBINOJIHEHMS — aIMHHHCTPATHBHBIX NPOLENYp  SIBJISIFOTCSI:
KOHCYJIbTalUsl 110 COCTaBY, (POPMe MPe/ICTABNAEMOIT 10KYMEHTALUHU U APY UM BOIIpOCaM,
HEOOXOIMMBIM 115l MOJTyUeHHUs] MyHHLUNMNATILHON YCITyTH.

3.2.3. 3asBuTens Bripase obpartuthes B OpraH 1o Tene(oHy U SIEKTPOHHOMN rouTe,
4 TaKKe MOMYYUTh KOHCynbTaUuio Ha PecryGiukanckom moprase, caiite Oprana o
MOpALKE M CpOKax NpeOCTABICHHA MYHHLUNIANBHON YCIIYTH, B TOM YKCJIE [0 COCTaBYy,
(opMe mpeAcTaBIsEMOll JOKYMEHTAUMH W APYTHM BOIPOCaM  JUIsl TIOJIYYEHUsI
MYHULIMIIAIBHON YCIIYTH.

JlOJOKHOCTHOE  TMLO, OTBETCTBEHHOE 3a KOHCYIBTHPOBAHHUE UHpOpMHUpYET
3asiBUTENISL B COOTBETCTBUM C TpeboBaHusMH IyHKTa 1.3.4 aiMHHUCTPAaTUBHOrO
periameHTa.

AZIMUHUCTPATHBHBIE MPOLEAYPbl, YCTAHABIMBAEMblE HACTOSAILUM IIYHKTOM,
BBIMOJIHAIOTCS B TEYCHHE TPEX pabo4nX JHEH CO IHS MOCTYIIEHUs OOpalleHus.

PesynbraTamu  BbINOJHEHHS — aAMHHHUCTPATHBHBIX — MPOLEAYpP  SIBISIOTCS:
KOHCYJIbTAallMK MO  COCTaBY, (DOPME MPEACTABAAEMON NOKYMEHTAUMU H  JPYTHM
BOIpOCaM, HEOOXOAMMBIM [lsl NOTyUeHUs] MyHULUTIAIBHOMN YCTyTH.

3.3. IlpuHsaTHE W PacCMOTPEHHE KOMIUIEKTA JOKYMEHTOB,
[IPEJICTABJIEHHBIX 3asiBUTENIEM

3.3.1. Ilpuem NOKYMEHTOB /uisl MpeNOCTaBAEHUs MYHHULHIAIBHOMN YCIIyTH 4epes
ML unu ynanennoe pabouee mecto MDLI.

3.3.1.1. 3asButens (mpeactaBuTens 3asBUTeNs) obparuaetcs B MDL] ¢ 3ampocom
O TNpeAOCTaBI€HHH MYHHULMIAIBHOM YCIYyrM W IPEICTaBIsAET HOKYMEHTHl B
COOTBETCTBHH C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O perjiaMeHTa.

3.3.1.2. Pabotaux ML, Benyumii mpreM 3asBIeHUH:

OIpeJessieT npeaMeT 00palleHus;

YAOCTOBEPSIET JIMYHOCTD 3asBUTEIS,

NPOBOJIMT NMPOBEPKY MOJIHOMOYMH JIMIIA, MOJAIOIIETO JOKYMEHTHI;

NPOBOANUT MPOBEPKY COOTBETCTBMS [NOKYMEHTOB TpeOOBaHMSM, YKA3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOIO PErjlaMeHTa;

3aM0JIHSIET 2JIEKTPOHHYIO (hopMmy 3asiBieHus B AVIC MOL];



Ipy NPe0CTaBICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aAMUHUCTPATUBHOTO
perjiaMeHTa Ha OyMa)KHOM HOCHMTEJNE, OCYLIECTBIISIET CKAHUPOBAHHE MPEICTABICHHBIX
JOKYMEHTOB;

pacrievarbiBaeT 3asBiaenue u3 AUC MOLL;

nepeaaeT 3asiBUTENIO Ha IPOBEPKY U MMOANUCAHUE;

rocJie MOAMUCaHUs CKaHUpyeT nojanucanHoe 3asiBienue B AUC MOLJ;

sarpyxaer B AIC M®L] 1oKkyMeHTbl, NpeJcTaBieHHble B JJIEKTPOHHON (popme
WM SJEKTPOHHbIE 00pa3bl OTCKAaHWPOBAHHBIX JOKYMEHTOB, (OPMHUPYET SJIEKTPOHHOE
JIEJ10;

BO3BpALL@ET MOAMICAHHOE 3asBJIEHNE 1 OPUTHHAJIBI OyMaKHBIX JOKYMEHTOB;

BBIZAET 3asBUTEJIIO PACIIUCKY B IIpHUeMe JOKYMEHTOB.

AJIMMHUCTpATUBHBIE TPOLELYpbl, YCTAHABIMBAEMbIE HACTOSILMM ITyHKTOM,
BBITIOJHSAIOTCS B IEHb OOpalleHus 3asiBUTEIs.

PesynbraTamMy BIIOJHEHUS aAMUHUCTPATUBHBIX [IPOLEAYP SABISIOTCA: TOTOBOE K
OTIIpaBKe 3asiBJI€HHUE U [TaKeT JOKYMEHTOB.

3.3.1.3. PaGotaHuk M®L] HampaBiseT nakeT JOKYMEHTOB, IPUHSITBIX OT 3asiBUTEIS
8 Opras B 91eKTPOHHO# (opMe (B COCTaBE IAKETOB JIEKTPOHHBIX [I€IT) B TeUEHHE ONHOTO
paGouero AHsA co [Hs 0OpalleHysl 3asBUTeNs B CTPYKTypHOe nozapasaenenue MOLL,

PesybraramMy BbIIOJHEHNS aAMUHUCTPATHBHBIX MPOLENYP SIBJISIOTCA: 3aABIEHUE
W nakeT JIOKYMEHTOB (DIIEKTPOHHOE [ello), HampasieHHble B OpraH, MOCPeACTBOM
CHCTEMBI DJIEKTPOHHOTO B3aUMOAEHCTBHS.

3.3.2. TlpueM HOKYMEHTOB IJIs IpPENOCTABIEeHHs MYHHLMNAIbHOM YCIYTH B
371eKTpOHHOM (Gopme depe3 PecryOnnKaHCKUH TopTall.

3.3.2.1. 3asBuTeNb Ul MOAAUM 3asABIEHHS B 3JEKTPOHHOW (OpME BBITOJHSIET
clenytolue 1eHCTBUS:

BBLITOJIHSIET aBTOPU3aLHIO;

OTKpBIBaeT (POPMY 2JIEKTPOHHOTO 3asiBJICHHS;

3arofHseT (QOpMy  OJEKTPOHHOIO  3asBJIEHHS, BKJIOYAIOLIYIO  CBEIEHHUS,
HeoOXONUMbIE U 00s3aTeIbHBIE IS TIPeIOCTaBIeHNs My HULMITAIBHON YCIyTH;

IIPUKPEILISIET JIOKYMEHTBI B SIEKTPOHHOH (hopMe MM 3JICKTPOHHBIC o0Opa3sel
JIOKYMEHTOB K (JOpMe 2JIEKTPOHHOTO 3asiBJeHHUs! (1P HEOOXOUMOCTH);

MOATBepKAAeT (AaKT O03HAKOMJIEHMs W COrjlacus C yCJIOBMAMH U IOPAAKOM
[peoCTaBeH)s MyHULUNANbHON YCIyrd B 3IEKTPOHHOH dbopme (ycraHaBIMBaeT
COOTBETCTBYIOLLYIO OTMETKY O COIJIaCHHU B (hOPME 3/1€KTPOHHOTO 3asIBICHUS ),

MOATBEPKAAET  [OCTOBEPHOCTh — COOOIIEHHBIX — CBEJCHUH (ycraHaBiIMBaeT
COOTBETCTBYIOLLYIO OTMETKY B (popMe SIIeKTPOHHOTO 3asiBIeHIs);

OTMPABIISIET 3aroJHEHHOE 3JIeKTPOHHOE 3asiBJIEHUE (Ha)KUMaeT
COOTBETCTBYIOLIYIO KHOIIKY B (pOpME 2JIEKTPOHHOTO 3asIBJICHU);

371eKTPOHHOE 3as1BJIeHHE MOANNCHIBACTCS B COOTBETCTBUM C TpeOOBaHUAMHU IIyHKTa
2.5.3 aAMHUHUCTPATUBHOI'O PETJIAMEHTA;

[oslydaeT yBeZAoMIeHHe 00 OTIPaBKe SIEKTPOHHOTO 3asBICHUS.

dopMaTHO-JIOrHyecKast IpoBepKa chOPMUPOBAHHOTO 3asBJICHHS OCYIECTBIIACTCH
LoC/Ie 3aMOo HEHUs 3asBUTeIeM KayK10ro H3 roseit anekTpoHHON dhopmbl 3assnenust. [pu
BBISBJCHUH HEKOPPEKTHO 3arlONHEHHOro IOJis  3JIEKTPOHHOM (dopMBbl  3asABJIEHUS
3asBUTElb YBEAOMIISETCS O XapaKTepe BbisBJIEHHO! OLIMOKM U MOPSAKE €€ yCTpaHeH!



MOCPEACTBOM MH(POPMALMOHHOTO COOGLIEHMS HETIOCPEICTBEHHO B BJIEKTPOHHOHN popme
3asIBJICHMUSI.

ANIMMHUCTPATUBHEIE IIPOLIEAYPhl, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITOJIHSIFOTCS B IEHb OOpAIEHHUsI 3asIBUTESL.

Pesynpratamu  BhImosnHeHUs AIMUHUCTPATUBHBIX  MPOLENYpP  SBISIFOTCS:
SJICKTPOHHOE J€JI0, HarnpaBiieHHOe B OpraH MOCpPEeICTBOM CHCTEMBI 3JIEKTPOHHOI'O
B3aMMOJEHCTBHSI.

3.3.3. PaccMoTpeHMe KOMIUIEKTa JOKYMEHTOB Opranom.

3.3.3.1. OcHoBaHHeM Hauyana BBINOJHEHHUS AIAMUHHUCTPATUBHON TpOLEeLyphl
ABJIACTCA  NOCTYIIEHHE  3asBJICHHSL W MHBIX JIOKYMEHTOB, HEOOXONUMBIX IS
NPENOCTABICHUS MYHULUUIAIBHON YCIyTH.

HomkHOCTHBIM — HIOM  (paGOTHMKOM), OTBETCTBEHHBIM 33  BBINIOMHCHHE
aIMUHUCTPATHBHON MPOLENypbl sABNsieTCsl PykoBoauTens MCHONHUTENBHOrO KOMUTETA
(nanee - NOMKHOCTHOR JIHLIO, OTBETCTBEHHOE 3a [PHEM JIIOKYMEHTORB):

3.3.3.2. JIo/KHOCTHOE JIMLO, OTBETCTBEHHOE 3a [IpHEM JNIOKYMEHTOB, B Cjyuae
obpatlenus 3asBUTeNs ¢ 3asBieHneM B Opras;

onpeJessieT peaMeT o0opalleHus;

YCTaHABJIMBAET JIMYHOCTD 3asBUTEJI;

MPOBOAMT MPOBEPKY MOJHOMOYKH ML, ITOAAIOIIETO JOKYMEHTHI;

POBOJIUT MPOBEPKY COOTBETCTBUSI JIOKYMEHTOB TPEOOBAHMAM, YKA3aHHBIM B
MyHKTE 2.5 a IMHHUCTPATUBHOIO PErNlaMEeHTa, TPOBEPKY COOTBETCTBHSI [PEICTABIIEHHbIX
JAOKYMEHTOB  yCTAHOBJICHHBIM TpeOOoBaHMsM (Hamiexaiiee O(GOPMICHHE KOMMii
AOKYMCHTOB, OTCYTCTBME B NOKYMEHTaX MOAYMCTOK, MNPUIHUCOK, 3aUEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIIPABJICHHUI);

3al0JIHACT  DJIGKTPOHHYIO — (OpMy  3asBl€HHs B  aBTOMATU3MPOBAHHON
MH(QOPMALMOHHON CcHCTeMe, TMpelHa3HAYEHHOH Ui OKa3aHus rOCYAapCTBEHHBIX U
MYHULUIAIbHBIX YCIYT;

MpH MPEJOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.5 aJIMUHUCTPATUBHOI'O
pernamenTa Ha OyMaXHOM HOCHTENe, OCYLUECTBISIET CKAaHMPOBAHHUE IIPECTABIEHHbIX
JOKYMEHTOB;

pacrieyaTblBaeT 3asiBjieHUE;

repenaeT 3asBUTEJIIO Ha IPOBEPKY U MOAINMCAHHUE,

nocjie MOANMUCaHus CKaHUPYET MOJANHUCAHHOE 3asBJIEHUE;

3arpyKaeT B ABTOMAaTH3UPOBAHHYIO MHPOPMALUOHHYIO CUCTEMY,
MPEJHA3HAYCHHYIO JUIs  OKa3aHWsl TIOCY[AapCTBEHHBIX W MYHHLHNAIBHBIX YCIyT
JOKYMEHTbI, INPEACTABICHHbIE B OJICKTPOHHOH (opMe MM 3IIeKTPOHHBIE 06pPa3bl
OTCKaHMPOBAHHLIX JJOKYMEHTOB, (POPMHUPYET IJIEKTPOHHOE LEJIO;

BO3BpalllaeT IOANMCAHHOE 3asBJIE€HME WU OPUIMHANBI OyMaKHBIX JIOKYMEHTOB
3as1BUTEIIO;

BbIJIa€T 3asBUTE/IO PACIIUCKY B IIpUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHUI 1UIst OTKa3a B IpUEMeE JIOKYMEHTOB JOKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IpHUEeM JIOKYMEHTOB, YBEIOMIISIET 3asBUTEJS O HaJU4YUU
NPensITCTBUN ISl IpMeMa 3asBJI€HHs] U BO3BpallaeT eMy IOKYMEHTHI C OOBbSICHEHHEM
COAEpIKaHMsl BbISIBJICHHBIX OCHOBAHUH JIJIs OTKa3a B [IpUeMe JOKYMEHTOB.



3.3.3.3. JIO/DKHOCTHOE MO, OTBETCTBEHHOE 3a IIpPHEM JIOKYMEHTOB, I10CJIE
NOCTYMJICHUsI JOKYMEHTOB Ha pPACCMOTPEHHE

MpUCBAaNBACT 3asBJIEHAIO HOMEP B COOTBETCTBMU C HOMEHKIIATYPOM MeN U cTaTyc
«IIpoBepka NOKYMEHTOBY;

H3yHdeT [OCTYNHMBIIME OJICKTPOHHbIE [€7a, B TOM YHCNE [PUIOKEHHBIC
3asIBUTEIIEM JIOKYMEHTBI B 37IGKTPOHHOMN (hopMeE U 37IeKTPOHHBIE 06pa3bl JOKYMEHTOB;

NPOBEPSCT KOMIUIEKTHOCTh, YHTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,

MpoBepsieT COOMIOAEHHE YCIOBUH ACHCTBUTENBHOCTH 3JEKTPOHHON MOIMHCH,
MOCPeACTBOM OOpawienuss k Enunomy moprany (B ciydae, ecinu 3asBUTeNeM

MpeACTaBICHbI 3JIEKTPOHHBIE JIOKYMEHTHI, MOANMCAHHbIE YCUJIEHHOM
KBaJH(QULUHPOBAHHON 37I€KTPOHHOMN TOANHUCKIO).
[Tpu HaJIMYUH OCHOBAHMUH, NpeLyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMMHUCTPATUBHOIO pErjlaMeHTa, IOAroTaBIMBAeT IPOEKT pelleHus ob OTKasze B
pueMe 10KyMEHTOB, HeOOXOUMBbIX sl TPE0CTABICHHS MYHULMITATBHOMN YCITyTH.

B ciyuyae, ecnm B pesymbraTe NpOBepKH YCHIEHHOH KBaTH(DHLHUPOBAHHOMN
3JIEKTPOHHOM TIOAMMCH BBIABIEHO HECOOJIOJEHHE YCIOBUN ee JelCTBUTEeNbHOCTH,
IPOEKT pellieHnss 00 OTKa3e JOJDKEH COMepXaTh MyHKTHI crathu 11 MemepanbHOro
3aKoHa Ne 63-(D3, KOTOpbIE NOCILY)KUIM OCHOBAHHMEM ISl €r0 [IPUHSTHSL.

[TpoexkTr pemenus o0 oTkaze B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NPEI0CTABICHUS MyHULMITIAIBHOMN YCIyIH, ¢ yKa3aHWeM MPUYMH 0TKasa (B cliydae, ecin
OCHOBaHHUsl Ul OTKasa B IpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPENOCTaBIEHUs
MYHUIHNANbHOW YCIYTH, CBA3aHbl C HAPYLLIEHUEM YCTaHOBIEHHBIX TPeOOBAHUH K TAKUM
JAOKYMEHTaM, OCHOBaHHS JUIss OTKa3a B NpPHEME JOKYMEHTOB JIOJDKHBLI COJEpKaThb
uH(POPMALIHIO O HAMMEHOBAHMM JIOKYMEHTOB (MH(OPMALMHU, CBEEHHH), KOTOpble He
NpeACTaB/eHbl, CONEPKAaT HEJOCTOBEPHble M (MIH) NPOTHBOPEYMBLIE CBEHEHMS,
opopMneHbl ¢ HapylIeHHeM YCTaHOBIICGHHBIX TpeOOBaHMWit), HampaBiseTcss Ha
COrjacoBaHHe B YCTAHOBJIEHHOM IOPAJKE IIOCPEACTBOM CHCTEMbI 3JIEKTPOHHOIO
JOKYMEHTOOOO0pOTA.

CornacoBaHue MPOEKTa peleHus: 00 0TKase B IpUeMe JOKYMEHTOB, He0OXO0IUMbIX
AJIs  NPEOCTABACHMS MYHHUMIIANILHOM  yCIIYI'M, OCYLIECTBIISIETCS B  IOPSIKE,
IPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMMHUCTPATUBHOI'O PerylaMeHTa.

B cinydae OTCyTCTBMS OCHOBaHMH Ul OTKa3za B TMpUEME JTOKYMEHTOB,
NpeayCMOTPEHHBIX IIyHKTOM 2.7.1 aIMHUHUCTPaTUBHOTO periaMeHTa, IOJDKHOCTHOE
JINLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHE OJHOTO paboyero IHS CO AHS
[IOCTYIUIEHHs 3asiBJICHUs], HANPABIIsieT 3asiBUTENIO0, YKa3aHHBIM B 3asiBIIEHHH CIIOCOOOM,
yBEeIOMJIEHME O MOCTYIUIEHUM 3asBJIEHUsI, collepikalliee BXOMSLINUNA PEerucTpatrOHHbIH
HOMEp 3asiBJIEHMs, JaTy TOJYy4YeHMs 3asBJIEHHs, [epeuyeHb HauMeHOBaHWUH (aiios,
NPEeJCTaBIEHHBIX K HeMY JOKYMEHTOB, AaTy IOJy4YeHHUs pe3yybTaTa MYyHHULUIIAILHON
YCIIyTH.

3.3.3.4. HcnosHeHue npouenyp, yKa3aHHbIX B myHKTtax 3.3.3.1, 3.3.3.3
QAMUHUCTPATUBHOIO  pEerjaMeHTa, [pW HAJIUYUU  TEXHUYECKOM  BO3MOXKHOCTHU
OCYLLECTBJISIeTCs B aBTOMATHUECKOM peXKUMe C UCIOJIb30BaHUEM aBTOMATH3UPOBAHHOM
UH(POPMALIMOHHON CHUCTEMBI, MpeJHa3HauYeHHOH IJIs1 OKa3aHWs TOCYNapCTBEHHBIX H
MYHULUIATBHBIX YCIIYT.



3.3.3.5. AIMMHUCTPaTUBHbIE MPOLEAYPBI, YCTAHABIMBAEMBIE nyHKTOM 3.3.3
aAMMHUCTPATHBHOIO PETIIAMEHTa, BBINIOJIHSIOTCS B TeYEHHE OHOT0 pabovero AHs CO AHS
MOCTYI/ICHUsI 3asIBJIEHUS] HA PACCMOTpPEHHE.

PesybraTamy BbINONHEHUS aIMHHHCTPATUBHBIX IPOLEYD SBIISFOTCS: [IPUHSITHIN
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIH TPOEKT PelIeHHs: 00 OTKase B IpHeMe
JIOKYMEHTOB, HEOOXOAMMBIX /ISl PENOCTABICH S My HULUTTATEHON YCIIyTH.

3.4. Hanpasnenue MeKBe1OMCTBEHHBIX 3aMPOCOB B OpPraHbl, y4acTBYIOIIUE B
PelOCTaBICHUN MYHULUIIAIBHOR yCIyru

3.4.1. OcHoBanueM Hayana BbINOJHEHUs aIMHHUCTPATUBHOM NpOLELypbI
SIBJIACTCS TOJyY€HUE JOJDKHOCTHBIM JIMLIOM (PaOOTHUKOM), YIIOJTHOMOUYEHHBIM Ha
BBINOJIHCHAE aAMUHUCTPATHBHOHM MpPOLEIYPbl, OT JA0JXKHOCTHOrO Juia (paboTHMKA),
OTBETCTBEHHOI'O 32 PUEM JIOKYMEHTOB, IPHHATBIX OT 3asBUTENIsS] JOKYMEHTOB.

Ho/mKHOCTHBIM — nHLIIOM  (pabOTHMKOM), OTBETCTBEHHBIM 34  BbIIOMHEHHE
aAMUHUACTPATUBHOM INPOLENYPBl, sABisseTcs PykoBoaurens MCIOTHUTENBHONO KOMUTETA
(nanee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIpPABIEHHE MEXKBEJIOMCTBEHHBIX
3aIlpoCcoB).

3.4.2. JIoM5KHOCTHO® JIMLIO, OTBETCTBEHHOE 3a HAMPAaBJIEHHE MeXXBeIOMCTBEHHbIX
3aMpoCcoB, (POPMUPYET W HAMpaBiseT B dJIEKTPOHHON (hOpMe MOCPENCTBOM CHCTEMBI
MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUUECKOM
BO3MOXKHOCTH — HHBIMH CIOCOOaMM) 3alpockl O MPENOCTaBIEHUU HOKYMEHTOB U
CBEJICHHUH, [PENyCMOTPEHHBIX TYHKTOM 2.6.1 aAMHHHCTPATUBHOTO periaMeHTa.

AZIMUHHCTPaTHBHBIE TPOLEAYPbl, YCTAHABJIMBAEMblE HACTOSIIUM ITyHKTOM,
BBIMOJIHSIOTCS B IEHD IIPUHATHS 3asBJIEHUsI HA pACCMOTPEHHE.

Pesynbraramu  BbIOnHEHMs — aIMHHHCTPATHBHBIX  HPOUELYp  ABJSIOTCS:
HarpasjeHHble B OpraHbl BJIacTH W (MJIM) IOJIBEAOMCTBEHHbLIE OpraHaM BJIACTH
OpraHu3ally 3arpochl.

3.4.3. CneunanucTbl NOCTaBLIMKOB JaHHBIX HA OCHOBAHWM  3alpOCOB,
MOCTYNUBIIMX Y€pe3 CUCTEMY MEXKBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOIEHCTBUS,
MPENOCTABIISAIOT — 3alpallkMBaeMble  JOKYMEHTbl (MH(OPMAIMIO) HIJIH HAaIpaBjsioT
yBEJOMIIEHHS] 00 OTCYTCTBMM AOKyMeHTa U (WiM) uHGOpPMALMK, HEOOXOAMMBIX ISl
IPeNOCTaBIeH)s] MyHULMIIAIBHON YCIIyTH (Jlanee — yBeJoMiieHrne 00 0TKase).

AJIMUHUCTPATUBHBIE IPOLENYPhl, YCTaHaBIMBAeMble HACTOSIIUM ITYHKTOM,
BBITOJIHSIFOTCS B TEUEHHUE TPEX JHEH CO IHs MOCTYIIEHHs MeXBEIOMCTBEHHOIO 3apoca
B OpraH WjM OpraHu3aluio, NPeAoCTaB/IsIOINe TOKYMEHT U HH()OPMALIMIO, ECIIU UHbIE
CPOKM IMOANOTOBKM M HamnpaBjeHHs OTBeTa Ha MeEKBEIOMCTBEHHBIN 3ampoc He
YCTaHOBJIEHbl  (DelepallbHbIMM  3aKOHAMM, MpPaBOBBIMU akTamu [IpaBuresnncTsa
Poccuiickoit denepauuy U NpUHATLIMU B COOTBETCTBUHU C (helepanbHbIMU 3aKOHAMMU
HOPMaTUBHBIMU NPaBoBbIMU akTamu PecryOnuku Tatapcras.

Pesysnbraramu  BBITONHEHUS  @JMUHUCTPATUBHBIX  TMPOLEAYP  SBISIOTCS:
JIOKYMEHTb! (CBeJEeHHs), HeOOXO0IUMble [JIsl IPe0CTaBIeHUs] MyHULIUIIAIBHON YCIYTH,
0o yBenoMIieHHe 00 0TKa3e, HarpaBeHHbIE TOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 34
HalpaBJIeHHE MEXBEIOMCTBEHHbIX 3alPOCOB.



3.4.4. JIo/1KHOCTHOE JIMILIO, OTBETCTBEHHOE 32 HANPABIIEHHE MEKBEIOMCTBEHHBIX
3aIpoCoB:

MOJIy1aeT 3alpalliBaeMble Hepe3 CHCTEMY MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJCHCTBHS  JIOKYMEHTbl  (CBEJEHMS), HEOOXOAUMBIE  IJIsl IpeAOCTaBIICHHS
MYHHUHNANLHON yCIyrH, MO0 yBeJoMIeHHe 06 0TKa3e IIPH OTCYTCTBUM JIOKYMEHTa 1
(uin) UHpOpMaLMH;

NpK HaJTMYMK OCHOBAHHH, IIPEAYCMOTPEHHBIX IyHKTOM 2.7. 1 aIMUHHUCTPATUBHOI'O
perjaMenTa, MOArOTABIMBAET MNPOEKT pelleHus 00 OTKase B INpHEME JOKYMEHTOB,
HEOOXOAMMBIX /15l TPENOCTABICHUS MyHUUMANBLHOM YCTyTH.

Ilpoext periennss o6 oTkase B rnpueMe [10KYMEHTOB, HEOBXOMMMBIX IS
NPEeOCTABIEHUS MY HULIMTIANILHOM yCIyTH, ¢ yKa3aHHeM IIPUYHH OTKa3a (B CIydae, eciiu
OCHOBAaHHUs JUls OTKasa B NPHUEME NOKYMEHTOB, HEOOXOIMMBIX ISl IPeoCTaBICHHUs
MYHMUMNANBHON YCIIYTH, CBS3aHbl C HAPYILIEHHEM YCTAHOBJIEHHBIX TPeGOBAHUMN K TAKHUM
AOKYMEHTaM, OCHOBaHMs [ OTKa3a B MpUEMe [OKYMEHTOB JOJDKHBI COMAEpIaTh
MH(OPMALMIO O HAMMEHOBAHMM NOKYMEHTOB (MH(OpPMALMM, CBeIEHHMIT), KOTOpEIE He
MPEACTABJICHBI, COMAEPKAT HENOCTOBEPHbIE M (MJIM) IMPOTHBOpPEYUBBIE CBEICHUS,
OopMIIEHbl € HAapylIEHHEM YCTAHOBIEHHbIX TPeGOBAHMI), HarpaBisieTcss Ha
COTJIACOBAHHWE B YCTaHOBJECHHOM [OPSJKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTOOO0pOTA.

CornacoBaHue NPOEKTa pelieHus 06 0TKa3ze B IpUeMe JOKYMEHTOB, HEOGXOMUMBIX
AJlsL NIPeAOCTaBJICHHS MYHHIHINAIBHOHW  YCJIyTH, OCYIUECTBISIETCS B  IHOpSIKE,
NPeAyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPAaTUBHOIO PerjiaMeHTa.

AJMUHUCTPATUBHbIE NPOLELYPbl, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITOJIHSIOTCS B IEHB [TOJIyY€HHNS CBEJIEHHUI [0 MEKBEIOMCTBEHHBIM 3allPOCaM.

PesynbratamMn  BbINONHEHMs — aAMHUHHUCTPATUBHBIX  MNPOLUENYp  SIBISIOTCS:
JIOKYMEHTBI (CBEJIEHHsI ), HEOOXOAMMbIE /sl MPeOCTaBICHHST MyHULMITAILHON YCIyTH,
MPOEKT peleHns 00 0TKa3e B IpueMe 10KYMEHTOB, HEOOXOAMMBIX /ISl [IPEI0CTaBICHUS
MYHHULIMIIAJILHON YCIIYTH.

3.4.5. HcnonHeHue npouenyp, YykasaHHbIXx B nyHktax 3.4.2, 3.4.4
AAMUHUCTPATUBHOIO  perjamMeHTa, [pd HAJIMYUKM TEXHHYECKOM BO3MOYKHOCTHU
OCYIIECTBJISIETCS B aBTOMAaTHYECKOM PEXKMMeE C MCII0JIb30BaHUEM aBTOMATU3MPOBAHHON
MH(POPMALMOHHON CHUCTEMBI, MpeIHa3HaYeHHOM [UIsi OKa3aHWs TOCYNAapCTBEHHBIX U
MYHHLMIAIBHBIX YCIYI, B TOM YHCIE C MOMEHTa pErucTpalMy 3asBJIEHUS B
COOTBETCTBHH C IIYHKTOM 2.13 aAMUHUCTPATUBHOTO perjiaMeHTa.

3.4.6. MaxkcuManbHbIi CPOK BBIINOJHEHUS aIMUHUCTPATUBHBIX [POLELYD,
yKa3aHHbIX B MyHKTe 3.4 aIMWHUCTPATHBHOIO pPErjlaMeHTa, COCTaBIsIeT TPU pabounx
JIHSL.

3.5. IlonroroBka pe3syjbpTaTa MyHULMUIAIbHON YCITyTH

3.5.1. OcHoBanueM Havajla BbIIIOJHEHHUS aAMUHUCTPATUBHOW MPOLEAYPBI
ABIIETCSl IOCTYIJIEHHE OT JOJKHOCTHOTO JIMLA, OTBETCTBEHHOIO 3a HalpaBiieHHE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeJeHHUH), HEOOXOIWMBIX s
[IPEOCTABIIEHUs] MYHULUIIANBHON YCIYTH.



HOMKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 33 BbIIOJIHEHHE AAMHHUCTPATHBHOR
MpouUenyprl, —spisercs Pykosoaurens VcenonuurensHoro komurera (nanee -
JI0JUKHOCTHOE  JIMLO, OTBETCTBEHHOE 3@ [OArOTOBKY pe3ylbTaTa IpeLoCTaBlieHus]
MYHULHIAILHOH yCIyTrn).

3.5.2. JIomKHOCTHOE JMLO, OTBETCTBEHHOE 3a MIOArOTOBKY  pe3yJibTaTa
PEOCTaBIIEHNUS My HULUITANILHOM yCIyru:

paccMaTpuBaeT COPMHUPOBAHHEIN KOMILIEKT NOKYMEHTOB, HEOOXOMMMBIX IS
[PelOCTABIEHNS MYy HULIMTAIBHOR YCIYTH;

NpY BBUIBJIEHWM OCHOBAHHMH [JIs OTKa3a B MPEIOCTABIEHMH MYHHULHIIATBHOMN
YCIIYTH, yKa3aHHbIX B MyHKTEe 2.8.2 aIMMHUCTPATUBHOIO peryiaMeHTa, MOr0TaBI1BACT
TPOEKT pelleH st 00 0TKa3e B MPEeNOCTaBICHHH My HULUNANBHON YCIyTH;

B CJIydae OTCYTCTBHMS OCHOBAHHH JUISl OTKa3a B MPEOCTABIEHUH MYHHLHITATbHON
YCIIYTH, TIPE1YyCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PerjlaMeHTa, [0 UTOraM
pacCMOTpeHUsI JOKYMEHTOB, HEOOXOMMMBIX [Jis [PENOCTaBAEHHs] MYyHHLHIATbHOM
YCIYIryd, noaroraBjinBaeT ITPOEKT pe3yJibTaTa npeaocCTraBIeHUsL MyHI/ILII/IHaHLHOﬁ yClyru
B COOTBETCTBHH C MOANYHKTaMH | — 3 mynkTa 2.3.1 aZAMMHUCTPATHBHOIO PErilaMeHTa;

HanpaBjisieT  MOArOTOBJEHHBIH  MPOEKT  pe3ylbraTa  MpefoCcTaBIeHHs
MYHHLHMIIAIBHON YCIyrd Ha COIJIaCOBAaHME B YCTAHOBJICHHOM MOPSAKE MOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOI'O JIOKYMEHTO0G0poTa.

AJIMUHHCTPATUBHBIE TIPOLEAYPhl, YCTaHABIHBAEMble HACTOSIIMM ITyHKTOM,
BBITIOJIHAOTCS. B T€YEHHE OJTHOTO paboyero JHs.

PesynbrataMyt BBLINONHEHUs aIAMUHUCTPATUBHBIX MPOLELYP SBIAIOTCS: MPOEKT
peruenust 00 OTKase B [PeOCTABIEHUE MY HULMIIATBHOM YCIIYTH, CIIPaBKU (BBIITHCKH).

3.5.3. CornacoBanue M TNOANMCAHUE [POEKTA pE3YJIbTATA IPEeIOCTABICHUS
MYHULMITATbHOW — yCJyrd  (manee — MPOEKTbl  JIOKYMEHTOB)  OCYLIECTBIISIETCS
PYKOBOAMTENIEM  CTPYKTYPHOIO MOApa3e/ieHHs, OTBETCTBEHHOIO 3a [MOJrOTOBKY
pesyibrata  MYHHUMIAIBHOK  ycayru, 3amectuteneM PykoBopurens Oprana,
Pykosoaurenem Oprana.

[TonrorosieHHble MPOEKTbI JOKYMEHTOB, UMEIOLIME 3aMeYaHusi, BO3BPAILAOTCS
Ha J1I0pabOTKy MLy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJibTaTa MyHHLMIIAIbHOM
yciyru. Ilocne ycTpanenus 3amedyaHUil MPOEKTHI JOKYMEHTOB MMOBTOPHO IMepeaaloTcs
11l COTJIAaCOBAHUS W MOATMCAHMUSI,

Pykosomurens OpraHa npu pacCMOTPEHMH MPOEKTOB JOKYMEHTOB [POBEPSET
coboeHe aAMUHUCTPATHBHOIO PerjIaMeHTa NODKHOCTHBIMHE Jintiamu OpraHa B 4acTH
CPOKOB BBIIIOJHEHHUS] AaJIMHMHUCTPATUBHBIX TPOLENYp, HX IIOCIEHOBATENIBHOCTH U
TIOJIHOTBI, HaJW4Ms COIJaCOBAHUH YIIOIHOMOYEHHBIX AOJDKHOCTHBIX il OpraHa B
CUCTEME 2JIEKTPOHHOI0 IOKYMEHTOOOOpOTA.

B cayuae  BbIsiBIeHMSI  HapylleHW B 4YacTH  CPOKOB  BBIIOJIHEHUS
aJIMUHMCTPATUBHBIX MPOLEAYpP, WX [OCIeN0BATENBHOCTH U IOJHOTBI PyKOBOIUTENb
OpraHa UHHLUKUPYET MpUBJIeYeHHE K OTBETCTBEHHOCTH JIUL, JOIYCTUBIIMX HAPYLLIEHMUS,
B COOTBCTCTBHUHU C ITYHKTOM 4.3 AIMHUHHUCTPATUBHOI'O perijlaMEHTa.

AJIIMUHUCTPAaTHBHbIE [POLEIYpPbl, YCTAHABIMBAEMbIe HACTOSILIUM ITYHKTOM,
BBITOJIHAIOTCS B TEYEHUE OJHOIO paboyero JHsl.

PesyjibraTaMu BbITOJHEHHUS aIMUHUCTPATUBHBIX MPOLEIYP SIBISIOTCS: pPELICHHE
00 oTKase B pHeMe JOKYMEHTOB HeOOXOAMMBIX ISl TIPEeIOCTABIEHUS MYHULIMUITATLHON



YCIyrH, pelieHne 00 oTkase B NPEOCTAaBNICHMH MyHHLMNANLHON YCIyrH, CIpaBka
(BBIMKMCKA).

3.5.4. HcnonuneHue npouenyp, YKazaHHbIX B nyHkrax 3.5.2, 3.5.3.
AAMUHUCTPATUBHOIO  perjlaMeHTa, MNpM  HaJIMYUKM ~ TEeXHUYECKOM BO3MOIKHOCTH
OCYIIECTBIACTCA B aBTOMATHYECKOM PEKUME C UCIOIb30BAHHEM aBTOMATH3HPOBAHHOM
MH(OPMALOHHONW CHCTEMBI, NpeIHA3HAYEHHON s OKA3aHUs rOCYapCTBEHHBIX M
MYHHULHUIATIbHBIX YCIYT.

MakcuMasbHbIH CPOK BBIMOJHEHUs! aAMHHUCTPATHBHBIX TIPOLIEAYD, YKA3AHHBIX B
ITYHKTE 3.5. aAIMHHUCTPATUBHOTIO PerilaMeHTa, COCTaBNISeT OAUH pabouril neHb.

3.6. Beinaua (HanpapieHue) 3asBUTENIO Pe3yIbTaTa MyHHIHIANbHOM YCIyTH

3.6.1. OcHoBaHueM Hauaja BBINOJHEHUS AJAMUHHCTPATHBHOMN [IpOLIe Iy PbI
ABJISICTCS  MOJIyYEHHUE  HOJDKHOCTHBIM  JIMLUOM, OTBETCTBEHHBIM 33 BBINOJHEHUE
aAMMHHCTPATHBHON MPOLEAYPbI, IOKYMEHTa, MOATBEPKIAIOIEro IpeoCcTaBIeHNe
MYHULUITAILHOR YCIIYTU.

JlOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMHHUCTPATHBHOM
npouenypet, spisiercst Pykosoautens McnmonnutensHoro  komuteta (manee -
AOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bbljauy (HarpaBjeHHe) JOKYMEHTOB).

3.6.2. JIo/JOKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a Bbigauy (HarpaBleHHe)
JIOKYMEHTOB:

obecneyrBaeT perucTpaLuio i BHECEHHE CBEICHU M O pe3y/IbTaTe Mpe0CTaBIeHUsI
MYHULUNAJIBHON YCIIYTH B MOJACHCTEMY BEJEHMs NOKYMEHTALHH aBTOMaTH3UPOBAHHOM
MH()OPMALIMOHHON CHUCTeMBI, MpEIHA3HAYEHHONW M OKAa3aHWsl IOCYNAPCTBEHHBIX U
MYHMUUNATbHBIX YCIYT;

M3BELIAET 3asiBUTEJIS (€r0 PEeNCTaBUTeNs ) CITIOCOOOM, YKAa3aHHBIM B 3asiBJIEHUH, O
pesynbrare MpeaocTaBieHuss MyHULMIANLHOW YCIYyrd U O BO3MOYKHOCTU IOJYYeHHs
pesynbTara npejocTaBieHus MyHHLUIaNbHOW yeayru B Oprane win B MOLI.

Mcnonnenne  mpouenyp  Npd  HalW4YMM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYLIECTBJISIETCSl B ABTOMAaTUYECKOM PEXXMME C MCII0JIb30BaHUEM aBTOMATU3MPOBAHHON
MH(QOPMALIMOHHON CHUCTEMBI, IpeJHa3HauYeHHOH [Uis OKa3aHUs TOCYHapCTBEHHBIX MU
MYHHULIUNANbHBIX YCIYT.

AJZIMMUHHUCTPATHBHBIE IPOLENYPbl, YCTAHABIMBAEMBIE HACTOSIIHM IIYHKTOM,
BBIITOJIHSIOTCS. B TE€YEHHWE OAHOr0 paboyero IHs cO AHSI MOAMNMCAHHUS JOKYMEHTa,
SIBJISIFOLLErOCs pe3yJibTaToM [1PE10CTaBIICHUS MYHULUNAIbHON yCIIyTH,
YIIOJIHOMOUYEHHBIM AOJDKHOCTHBIM nuoM Oprana (Opranom).

Pesynbratamu  BBINOJIHEHUS  QJIMUHHUCTPATUBHBIX  TIPOLELYpP  SIBJISIOTCS:
pasMelleHre CBEACHUH O pe3yJIbTaTe IPEAOCTaBIEHUs MYHHULUNAIBHOH YCIyrd B
MH(OPMaLIHOHHbBIX CHCTEMAX, W3BELLEHHEe 3asiBUTeNs (ero MpeCcTaBUTeNs) O PE3YNILTAaTe
NpefoCTaBACHNs MYHULMITAIBHON YCIIyrH U crioco0ax ero noJjlyueHusl.

3.6.3. llopsinoxk  Bblaayu  (HampaBjleHWsl)  pe3yjibTaTa  MpeJoCTaBICHUS
MYHULIMITAJIBLHOM YCIIYTH:

3.6.3.1. Ilpu oOpawienun 3asBUTENs 3a pe3yNbTaTOM MYHMLMNAIBLHON yCIyrd B
M®LI, pabotHuk M®LI BbLAaeT 3as1BUTEIIO pe3yIbTaT MyHULMITATBHON yCIYTH B Jopme
OK3eMIUIspa DJIEKTPOHHOIO JIOKyMeHTa Ha OymaxHom Hocurtene. [lo Tpebopanuio



SAABUTCIIA BMECTE C SK3EMILLPOM 3JIEKTPOHHOIO JOKYMEHTA Ha GyMa)KHOM HOCHTEJe
CMY HPCAOCTABIACTCS SK3EMILIAP SIEKTPOHHOTO JOKYMEHTA ITyTEM ero 3amucd Ha
CBEMHBIH HOCHTENb MHDOPMALNK WM  HANpaBleHUs OK3EMIUISIpa  3JIeKTPOHHOIO
AIOKYMEHTa 0 9JICKTPOHHOH MouTe B anpec 3asBuTens. Ilpy 3amucu Ha cheMHBI
HOCHTENb HH(POPMALMK WM HanpaBieHKH JK3eMILIsApa 3JIEKTPOHHOIO JIOKYMEHTa, Ha
OCHOBE KOTOPOIo COCTABJIEH JK3EMIUISP JIEKTPOHHOIO JIOKYMEHTa Ha OyMakHOM
HOCHUTEJIE, O 3JICKTPOHHOMU MOYTE€ HAEHTUYHOCTH TAKOLO SK3EeMILIApa BJEKTPOHHOrO
AOKYMEHTA SK3eMIUIAPY 3JI@KTPOHHOIO NOKYMEHTa Ha OYMasKHOM HOCHTEJIe 3aBepsieTCs
YHOJIHOMOUYCHHBIM COTPYAHMKOM C MCIONB30BAHUEM YCHIICHHOM KBaJIM PUIIUPOBAHHOH
3JICKTPOHHOW MOJITUCH.

AIMHHUCTPATUBHBIE TPOLENYPbI, YCTAHABIHBACMbIE HACTOSIILIUM  ITYHKTOM,
BBITONHAIOTCS B TMOPAJKE OYEPEAHOCTH, B J[CHL NPUOBITHUSI 3asBUTENS B CPOKH,
YCTaHOBJIEHHbIE perjiaMeHToM padboTel MDII.

PesynbratamMy BBINOJIHEHUS aIMHHHCTPATUBHBIX NPOLUENyp SIBISIOTCS: (GUKCALUS
(baxTa BbIIAYM pe3yJbTaTa MpenoCTaBIeHUs MYHULMIATBHOH ycnyru B AUC MOIL],
pEe3yJIbTaT NPENOCTAaBACHNs MYHULMIIAILHON YCITYTH, BBLAAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu obpamennn 3asBuTels 3a Pe3yiIbTaATOM MYHHULMIAIBHOR yCIyru
depe3 PecnyOnuKaHCKMH mopran 3asBUTENIO B JIMYHBIA KAGUHET ABTOMATHYECKM
HAlpaBlsAeTCst  3JCKTPOHHBIH  00pas  JIOKyMeHTa,  SIBIISIOLIETrOCS  Pe3yIbTaTOM
IIPe10CTaBICHHUS MYHHULIANATIbHOM YCIJIyTH, MTOAIIMCAHHBIH YCHUIIEHHOM
KBaJIM(ULMPOBAHHON JIEKTPOHHON MOJMHUCHIO YIIOIHOMOYEHHOTO [OJDKHOCTHORO auua
Oprana (Opranom).

AJIMHHUCTPATHBHbBIE [POLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIIM IIYHKTOM,
BBLIMONHAIOTCSL B A€Hb MOAMMCAHMS JIOKYMEHTA, MOJTBEPIKAAIOIIEr0 NPeIOCTaBICHHE
(OTKa3 B MpeJOCTaBIEHNN) MyHULUHIIANILHON YCIYTH, YIOTHOMOUEHHBIM 10KHOCTHBIM
oM Oprana (Opranom).

Pesynbratamu  BBINOJHEHMS — aAMMHHCTPATHBHBIX NpOLENyp  SIBJISIIOTCH:
HalpasieHne (MPejoCcTaBleHUE) C HCMONb30BaHHeM PecryGiMKaHCKOro —ropTaia
3aABUTEIIO NOKYMEHTA, TOATBEPIKAALOLLETO Pe0CTaBIeHHe MYHHLIUITANBHOM yCTyrH (B
TOM YHMCJIE OTKA3 B [PEOCTABIEHUH MYHHLHNIAILHON YCIIyrH).

3.6.3.3. Ilpu obpalueHny 3asBUTEIsl 3@ PE3yJIbTaTOM MYHHLMIALLHOMN YCIYTH B
OpraH, 10/5KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bblady (HalpaBieHHe) JOKYMEHTOB,
BBINACT 3asBUTEIIIO Pe3yJbTaT MyHHUUMNANbHON yciayrd. [To TpeGoBaHHIO 3asBUTES
BMECTC C OIK3EMILIAPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE eMmy
[PENOCTAB/ISACTCS SK3EMILISIP 3JIEKTPOHHOIO JOKYMEHTA MYyTEM €ro 3allUCH Ha CheMHBIH
HOCHTe/Ib MH(OPMALMK UM HANPABIEHHS IK3EMIJISpa DJIEKTPOHHOIO JOKYMEHTA T10
SJIEKTPOHHON TOYTE B aJIpec 3asiBUTEJIA.

AJIMPIHHCTPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMblE HACTOSLIUM ITYHKTOM,
OCYLUECTBJISIIOTCS B IOPSIAKE OUEPEHOCTH, B IEHb MPUOLITHS 3asBUTENSI B COOTBETCTBUU
¢ [lpaBunamu BHyTpeHHero TpyaoBoro pacropsiaka OpraHa.

PesynpraToM BBINOMHEHHUS aJMUHUCTPATHBHBIX [IPOLIELYP SIBIASIOTCS: (DUKCALIUS
bakTa  BbIIAUM  pe3ynbTaTa  NPEJOCTABIEHMs — MYHULMNANBLHON  yCIyrH B
aBTOMATH3HPOBAHHON HMH(OPMALMOHHOH CHCTeMe, MpejHa3sHayeHHON s OKazaHUsI
rOCYapCTBEHHBIX U MYHULMIAJIbHBIX YCIIYT.



3.7. McripaBiieHue TeXHUYECKUX OMINOOK

37.L13Cnyqae06HapymeHMﬂIeXanecxoﬁ(nnH6KH13ﬂ0KyMeHTe,ﬂBnﬂKnueMCﬂ
Pe3y/IbTaTOM MYHUIMNIANBLHON YCIYTH, 3asBUTeNb HanpasiseT B Opras:

3asjBJICHUE OO0 MCIpPAaBICHHM TEXHUYECKOH OLIMOKH (nmpunoxenue Ne 5 k
HacTOALLEMY aAMHHUCTPATUBHOMY PErilaMeHTY );

AOKYMEHT, BbIIAHHBII 3asBUTEIO KaK pe3ylbTaT MYHHULUIANBHOL YCIIyTH, B
KOTOPOM COAEPIKHUTCSI TEXHUYECKas OLLIHOKA;

AOKYMCHTbI, MMEIOLIME IOPUAUYECKYIO CHJlY, CBUIETENCTBYIOIIHE O HATUYHU
TEXHUYECKON OLIMOKHU.

3asBienne 00 HCIpAaBIEHWM TEXHUYECKOH OIUOKH B CBEIEHUAX, YKa3aHHBIX B
AOKYMEHTE, SIBJISIIOLLEMCS Pe3yIbTaTOM MYHHULMIATILHOM yCIYIH, OAAETCSI 3asBUTEEM
(YNOJIHOMOUYEHHBIM  IIPEJICTABUTENIEM) MOYTOBEIM OTIIPABIEHUEM (B TOM wuucne c
MCTIOJIb30BAHWEM DJIEKTPOHHOW 1OYTHI), 1160 4epes PecryGinkanckuii mopran wium
MOILI.
3]%2.lknDKHOCTHoe.nHuo,OTBeTCTBeHHoe:%1npnew1n0KyMeHTOB,ocyummTBnﬂeT
[IPUEM 3asBJICHHSI 00 HCIPABIEHUU TEXHUUYECKON OLIMGKH, PperucTpHpyeT 3asBieHue ¢
NPUIOKEHHBIMU IOKYMEHTAMH U Iepe/laeT UX I0JDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a
00paboTKy IOKYMEHTOB.

AIMHHUCTPATUBHBIE [POLIEIYPbI, YCTAHABIMBAEMble HACTOSLINM ITyHKTOM,
BBITOJIHSIOTCSI B TE€YEHHE OAHOIO pabouero [Hsl C 1aThbl perMCTpaLiK 3asiBIeHUS

Pesysbratamu BbINOJNHEHHS aIMMHICTPATUBHBIX MPOLELYD ABISIOTCS: IPUHSITOE
W 3apEruCTPUPOBAHHOE 3asBJICHHE, HAIPABIEHHOE HA PACCMOTPEHHE [OJKHOCTHOMY
LY, OTBETCTBEHHOMY 3a 00pabOTKy IOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a 06paloTKy JIOKYMEHTOB,
paccMarpuBaeT JOKYMEHTbI ¥ B 1€JIAX BHECEHHUs] HCIIPaBIECHUH B JOKYMEHT,
ABJISIIOLUMNCS. Pe3yIbTaTOM MNPENOCTaB/IeH!s] MyHULMITIATBHON YCIyTH, OCYILECTBISET
pOLEypbl, IPEeIyCMOTPEHHBIE MMYHKTOM 3.5 aJMUHUCTPATUBHOIO pEerjllaMeHTa, U
BbIAET MCIPABICHHBIH NOKYMEHT 3asABUTE/IO (Y[NOJHOMOYEHHOMY [PEACTABUTENIO)
JIMYHO MOJA POCIHCH C HU3BITHEM Yy 3asdBUTENS (YIOJIHOMOYEHHOIO [MPEICTABUTES )
OpUrvHaja JIOKYMEHTa, B KOTOPOM COJEPKUTCs TEXHUUYEecKast OLINOKA, UM HAMpaBseT
B a/pec 3asBUTE/sl MOYTOBBIM OTHpPABAEHHEM (IOCPEICTBOM DJICKTPOHHON IMOYTHI)
[IUCbMO O BO3MOXHOCTH [OJIydeHHs AOKYyMEHTa Ipu mpejocrasiennd B Opran
OpUIHHaja JIOKYMEHTa, B KOTOPOM COJICPIKUTCS TEXHUUYECKAs] OIIMOKA.

AJIMHHUCTPATUBHBIE NPOLEIYPbl, YCTaHABIMBAeMble HACTOSIUMM ITyHKTOM,
BBIMOJIHSIOTCS B TE€YEHHE [BYX pabouux [AHeH mocie OOHApYI)KEHHs TEeXHUUECKON
OLUMOKH MJIK MOJIy4EHMs OT JTI000r0 3aMHTEPECOBAHHOTO JIMIA 3asIBJICHHUS O JOMYILIEHHON
olnokKe.

PesynbraTamu BBITOTHEHUsI aAMUHUCTPATUBHBIX MPOLIEAYP SIBJSIOTCS . BHIAAHHBII
(HampaBJICHHBIH ) 3asIBUTEITIO IOKYMEHT

4. [Topsinok u ¢opmMbl KOHTPOJISI 32 NPEAOCTABIEHHEM MYHHIHIAJILHOM
yCJayrH



4.1. Tlopsinox ocylLeCTBIEHHs TEKYIIEro KOHTPOJIS 33 COOMIOACHHEM U HCIIOIHEHUEM
OTBETCTBEHHBIMH [JOJDKHOCTHBIMHU JIMLAMH MTOJIOKEHHUH a[MUHUCTPATUBHOTO
perjlaMeHTa M MHBIX HOPMATHBHBIX [IPABOBBIX aKTOB, YCTAHABINBAIOLINX TPEOOBAHUS K
MPELOCTaBIEHUIO MYHULMIAILHOW YCIyry, @ TakKe IIPUHATHEM UMH PelleHUil

KoHTpoJib 3a N0MHOTON M KauecTBOM MpefocTaBieHHs MyHHULHIATbHOMN yCIIyTH
BKJIIOYaeT B ceOsl BbISIBIICHHME W yCTpaHeHHe HapyLIeHHH [paB 3asiBuTeNell, IpoBeneHne
MPOBEPOK  COOJIONCHMsI  MPOLENYP [MpPEeNOCTaBlIeHMs] MyHMUMNAIbHON  yciyr,
MOATOTOBKY peLICHUH Ha JedcTBus (Oe31eHCTBUE) JOIKHOCTHBIX JIMLL OPraHa MeCTHOTO
caMOYIpaBJleHUsI.

®opmaMu  KOHTPONA  3a  COOJMIOJAGHUEM  MCIOJHEHUS  aJMHUHUCTPATHBHBIX
MPOLENYP SABISIOTCS:

) nposepka 1 cornacoBaHue MPOEKTOB [OKYMEHTOB IO MPEJOCTaBICHUIO
MYHULIUNAIBHOU YCIYTH;

2)  npoBoAMMBIE B YCTaHOBJIGHHOM  [OpSIAKE  MNPOBEPKHM  BEICHUS
JeJI0NPOU3BOJICTRA;

3) npoBejieHNe B YCTAHOBJIEHHOM IOPSIIKE KOHTPOJILHBIX TPOBEPOK COOIIIOISHUS
[poLEeayp NPeAOCTaBIECHUS] MyHULMTATIbHON YCITYTH.

B wensx Tekyllero KOHTPOJsl MCIOJB3YIOTCS CBEIEHMs, MMEIOLUecs B
DJIEKTPOHHOM 0a3e AaHHBIX, Clly)KeOHasi KOPPECIOHJEHLMs, YCTHAs W IHChbMEHHasl
MH(pOpMaLMsl JOJKHOCTHBIX JIML, OCYLIECTBIISIONMX BbIMONHEHUE aMUHUCTPATUBHBIX
IpOLEAYP, )KypHaJIbl y4eTa COOTBETCTBYIOLMX JOKYMEHTOB U Ipyryue CBEIEHHS.

Jnst ocylecTBiIeHUsl KOHTPOJISL 3a COBepLUeHHEeM JeHCTBUM MpU NpeaoCTaBIeHUN
MYHHULHMNAABHON YCIIyrM W INPUHSTHH PEUIeHUH pPYKOBOJIMTEJO OpraHa MeCTHOIO
CaMOYIpaBJIeHUs]  NPEACTABJSIOTCSl  CIPaBKU O  pe3yJbraraX MNpefoCTaBlIeHus
MYHULIUIIAIBHON YCIIYTH.

O cityuastx ¥ NpUYMHAX HAPYLIEHUs] CPOKOB, MTOCJIEI0BATEABHOCTH U COJIEPIKAHMUS
aIMMHHMCTPATUBHBIX IPOLEAYp [NOJDKHOCTHBIE JIMIA HEMEIJIEHHO HH(POPMHUPYIOT
PYKOBOIUTEJSI OpraHa, MPeloCTaB/SIOWEro MYHULMIAIBHYIO YCIYry, a TakKKe
[PEeANPUHMMAIOT CPOYHbIE MEPBI 10 YCTPAHEHHUIO HAPYILEHUM.

TekywMii  KOHTpOJIb 3a COOJIIOACHHUEM  I[10CJe0BATE/IbHOCTU  JIEHCTBUH,
ONpENeNIeHHbIX  aIAMHUHUCTPATMBHBIMKU  MpoUEAypaMHd IO  MPeIOoCTaBIEHUIO
MYHULMINIAAbHON YCIIYI'HM, OCYLUECTBJISIETCS 3aMECTUTENEM pPYKOBOIAUTENSl OpraHa
MECTHOIO  CaMOyIpaB/IeHHUsl, OTBETCTBEHHBIM 3a OpraHu3aluio  paboThl IO
NpeJOCTaBIEHUIO MYHULMITAJIILHONW YCIIYTH, Ha4yaJbHUKOM OT/IeJla, OCYLIECTRIISIOIIero
OpraHu3aluio padoThl MO MPeAOCTABICHUIO MYHULMUITAILHON YCITYTH.

IlepeyeHb  NOJKHOCTHBIX — JIML, OCYLUECTBJSIIOLIMX  TEKYLIUH  KOHTPOJIb,
YyCTaHABIMBACTCS MOJIOKEHUSIMU O CTPYKTYPHBIX IOAPA3NEICHUSAX OpraHa MECTHOIO
caMOyIpaBfieHUs! U JOJKHOCTHBIMU PEeryIaMEHTaMMU.

4.2. TTopsiIOK ¥ MEPHOIUIHOCTE OCYILECTBIICHHUSI MJIaHOBBIX U BHETUIAHOBBIX IIPOBEPOK
MOJIHOTBI U KAueCTBa MPeJ0CTaBICHUS MyHULMIIATbHON YCIYTH, B TOM UHCIIe TOPSIIOK
1 (POpPMBI KOHTPOJIsI 38 MOJHOTOM U KauecTBOM MPeJ10CTaBIeHUs] My HULMIIAIbHON
yCIIyTu



4.2.1. KoHTpoJIb 3a MOJIHOTON U KaueCTBOM NIPeIOCTABIIEHUSI MYHULIMIIAJILHOMN
YCJIYT# OCyLIeCTBIIsIeTCs B (popmax:

1) npoBeieHus MPOBEPOK;

2) paccMOTpeHUst kanob 3asBUTeNeH Ha JeiCTBUS (6esnetictBue) Oprana, a
TaKKE UX NOJDKHOCTHBIX JIML, MyHULUIATBHBIX CITyIKaIUX.

4.2.2. B uensx ocyIecTBIeHNs KOHTPOJIS 3@ [IOJHOTON U KAYeCTBOM
[PENOCTABIIEHNs MYHULIMITAILHON YCIYTH MPOBOISITCS [JIaHOBBIE U BHEMJIAHOBBIE
nposepky. [opanoK 1 NepUoAHYHOCTL OCYLIECTBICHH S LIAHOBBIX [IPOBEPOK
yCTaHaB/uBaeTes niaanoM padorsl Oprana. [lpu nposepke MOryT paccMaTpuBathest Bee
BOIPOCEL, CBA3AHHBIE C [IPEJIOCTABJIEHHEM MYHHLMNIAIBHON YCIIyrd (KOMITJIEKCHBIE
MPOBEPKH ), WIIM OTAENbHbBIN BOMPOC, CBSI3AHHBI C [PeNOCTABNEHHEM MYHHULMUNATBHOM
yciyru (Temarudeckue npoBepku). [Iposepka Takike MOXKET MPOBOJUTHCS O
KOHKPETHOMH »kajole 3asiBUTEISI.

4.2.3. BHerniaHoBble MPOBEPKH IPOBOJSATCS B CBSI3H C IPOBEPKOH yCTpaHeHH s
paHee BbIABJICHHbIX HAPYLIEHUH aAMUHUCTPATUBHOIO PerjaaMeHTa, a TAK)Ke B Cllydae
noJtyueHust Jkasob 3asBuTenel Ha neiictBus (6e3neiicteue) OpraHa, a Taloke nx
JOJIKHOCTHBIX JIML, MYHUIUIAIBHBIX CITY/KalllHX.

4.2.4. PesynbraTel npoBepkn oOPMIISIIOTCS B BUIE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCsI BbISIBICHHbBIE HEJOCTATKH U NPEIJIOKEHHUS 10 X YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTb JOKHOCTHBIX JIMLL OpraHa, IpeaocTaBiIsoLero
MYHULMIABHYIO YCIIYTY, 38 PeLleHus U AeicTBus (Oe3aeiicTBue), puHUMaeMble
(OCyLIeCTBIIsIeMbIE) UMM B XO/1€ PEJIOCTABICHUs MYHHULUITAIbHON YCIyTH

[To pesynbTaram npoBeseHHbIX POBEPOK B CIlyyae BbISBICHUS HAPYLUEHUH MpaB
3asiBUTEJIE BUHOBHbIC JIMLA [PUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOoHoarenbcTBOM Poccuiickoilt denepanui.

PykoBonuTtens opraHa MeCTHOrO CaMOYINpaBJeHHs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asBICHHUH.

PykoBoaurens (3amecTuTenb pyKOBOJAUTENs) CTPYKTYPHOIO IMOApa3ieleHus
opraHa MeCTHOI'0 CaMOYIIpaBjIe€HHUs HECET OTBETCTBEHHOCTh 38 HECBOEBpPeMEHHOE U (MJIN)
HeHaJyIeXkallee BbINOJIHEHHE aJMUHUCTPAaTUBHbBIX JCHCTBHH, yKa3aHHBIX B paszeiie 3
AAMUHUCTPATUBHOIO perjaMeHTa.

JlOMKHOCTHBIE JIMLA U MHbIE MyHULMIIAJIbHbIE CIly KalllUe 3a pelleHus U 1eHCTBHUs
(Oe3melicTBre), NpHHKMMaeMmble (OCYLUECTBJsSEMble) B  XOle  IMPEIOCTaBIIEHMUsI
MYHHULIMITIAILHOM YCJIYTH, HECyT OTBETCTBEHHOCTDL B YCTaHOBJIEHHOM
3aKOHOAATEIbCTBOM IOPSIIKE.

4.4. [TonoxeHnust, xapakTepusyrouiue TpedoBaHUs K MOpsiAKY U (popMaM KOHTPOJIS 3a
NpeAoCTaBICHUEM MYHULUIAIbHON YCIAYTH, B TOM YUCJIE CO CTOPOHBI IpakaaH, UX
00BeIMHEHUH U OpraHu3alni

KoHTposib 3a penocTaBieHueM MyHULIUMITATLHON YCITYTH CO CTOPOHBI MpakKaH, UX
O0bEIMHEHMH W OpraHM3aluid, OCYILUECTBISIeTCS  IMOCPEACTBOM  OTKPBITOCTH



ACATCIBHOCTH  opraHa — MECTHOIO  CaMOYMNpaBlleHWs  [IpH Npe10CTaBIeHHH
MYHHLUMOAIBHON YCITYTH, TIOMyYeHH s TOJIHOH, aKTyalbHOM 1 AOCTOBEPHOH HH(pOpMaLK
O MOPALKE MPEAOCTABICHMS MYHHUUMNATIBHON YCIYTH M BO3MOIKHOCTH J0CY 1e0HOTO

paccmoTpenus obpawienuit (5kanob) B mpouecce NPENOCTABIEHUS] MYHULUIAIBHON
YCIIYTH.,

S. locyne6ublii (BHeCY1eOHBIT) MOPSA0K 067KAIOBA HHSI pPelleHHii u nelcTBHI
(OesneiicTBHSI) oprana, nperocTaBIsIOMIEro MYHHLUHIAJIBHYIO YCIyTy,
MHOroyHKUHOHAILHOIO UEHTPA NPENOCTABICHHUSI rocyJapCcTBEHHbLIX U
MYHHUHNIAJIBHBIX yCJIyT, Opranusaumii, ykazauueix B yactu 1.1 cratou 16
®epepannuoro 3akona Ne210-M3, a Takike HX 10KHOCTHBIX JIuu,
MYHHUUHIAILHBIX CJIYKAHX, PAGOTHHKOB

5.1. 3asBUTENH UMEIOT MPABO Ha 06XKANOBAHKE B A0Cy1e0HOM MOPSIIKE peleHH i
v JedctBuii (GesneiicTBUs) opraHa, NpenoCTaBsIOIEero MYHULUOAIBHYIO YCIYTY,
AOJDKHOCTHOIO L@  OpraHa, —MpedOCTABJAIOWIEr0  MyHULHNATbHYIO yCIyry,
MYHULHTNAILHOTO  CIIY’Kallero,  pyKOBOJAMTENS — OpraHa,  IIpeJoCTaBIISIOILEro
MYHULIUNATbHYIO YCIYTY, MHOTO(YHKLHOHAIEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIMOHANBHOTO LEHTpa, OpraHH3aLiii, IIPENYCMOTPEHHBIX 4acThio 1.1 cTaThu
16 ®enepanbroro 3akona Ne 210-D3, a takike ux PabOTHHKOB.

3asBUTENb MOKET OOPATUTECS C Kan0b0M, B TOM YUCIe B CIIEIYIOLUX CITyYasx:

l) HapyuleHue cpoka perucrpauuu 3amnpoca o MpenocTaBieHuHy MYHULUTATbHON
YCIIyTH, 3apoca, ykasaHHoro B cratbe 15.1 ®enepansnoro 3akona Ne 210-03;

2) HapylleHue CpoKa IpejloCTaBieHus MyHHIIHIalbHO yenyru. B ykazaHHOM
cilydae jnocynedHoe (BHecynebHoe) o0zkaloBaHUe 3asBUTENEM pelieHnii U AeHCTBUM
(Ge3nelicTBuS) MHOrO(YHKLUHOHAILHOMO LEeHTpa, paboTHUKA MHOTO()YHKLIHOHAIBHOTO
UCHTpa BO3MOXKHO B Clydae, €CliM Ha MHOrOQYHKUMOHANBHBIM WLEHTp, PeLIeHHsS u
AeHcTBus  (Oe3melCTBME)  KOTOPOro  OOXKaIyIOTCS,  BO3JIOKEHA byHKUMS 110
PEIOCTABJICHUIO COOTBETCTBYIOLIMX MYHHLUMIATBHBIX YCIAYr B IOJHOM 00BEMe B
[TOpsIAIKe, ONPENEIEHHOM HacTbio 1.3 crathu 16 MenepansHoro sakona Ne 210-D3;

3) tpeGoBanme y 3asBUTEIs JOKYMEHTOB WK HH(OPMALHMK 160 OCYLLECTBJIEHHUSI
JGHCTBUH, MpEACTAaBIEHHE WM OCYLIECTBIEHHE KOTOPBIX He [IPEAYCMOTPEHO
HOPMAaTUBHBIMH ~ NPABOBBIMM ~ akTamMu Poccuiickolt  Denepaiyn, HOPMaTUBHBIMU
MpaBoBbIMKM aKTaMK PecryOnuku TarapeTal, MyHHUMIANBHBIMU MPABOBBIME AKTAMMU
AJISL IPEJIOCTaBIIEH Ml MYHULUIIAIBHON YCITYTH;

4) oTka3z B mpUeMe NOKYMEHTOB, IpPEeAOCTABIEHHE KOTOPBIX MIPEeaYCMOTPEHO
HOPMAaTHBHBLIMK ~ NPaBOBbIMM — akTamu  Poccuiickoil  denepauny, HOPMATUBHBIMU
npaBoBbIMK akTamu Pecry®ianku TaTapcran, MyHHUMN&NbHBIMU NPABOBBIMU 4KTAMU
AJIs IPEIOCTABICHUS MYHHULUIIANBbHON YCIYTH, Y 3asiBUTEIs;

5) OTKa3 B NpeJOCTaBIeHHH MyHHLMIATBLHOA YCIYTH, €ClIH OCHOBAHMS OTKA3a He
MPeayCcMOTpeHbl (hefiepanbHbIMKU 3aKOHAMH M NPUHSTHIMA B COOTBETCTBMM C HUMHU
MHBIMH HOPMATHUBHBIMH TMpPaBOBbIMH aKTamu Poccuiickoit ®enepauun, 3axoHamu u
MHBIMH HOPMaTHBHBIMH NPABOBbIMHK aKkTaMu Pecnybnukn Tataperan, MyHHLMIAAbHBIMU
MpaBOBBIMH aKTaMu. B ykasaHHom ciyuae pocynebHoe (BHecyneOHOE) 0GIKaTOBAHHE
3asBUTENEM pELIeHHH M nedcTBuil (Oe3nelcTBUA) MHOrO(QYHKLMOHANLHOIO LEHTpa,



paboTHUKA MHOrO(QYHKLHOHAIBHOIO LEHTPA BO3MOXKHO B ciay4yae, e€cid Ha
MHOTO(QYHKLUMOHABHBIM LEHTpP, pelleHus u JelcTBus (OesneiicTBHE) KOTOPOrO
00XKayyloTCsl,  BO3/10%KEHa  (DYHKLMS [0  [PeAOCTABIEHUIO COOTBETCTBYIOLHUX
MYHHUHIAJbHBIX YCIIYT B [TOJHOM 00beME B MOPSIIKE, ONpeeleHHOM 9acThio 1.3 cTaTbu
16 DenepasnbHoro 3akona Ne 210-03;

6) sarpeCoBaHMe C 3agBMTENS [PU NPENOCTABICHHM MYHMLMMATBHOM YCIIYyTH
TUIAThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMH IPABOBBIMM aKTaMH Poccuiickoii
Denepauni, HOPMATHBHLIMM  IPABOBBIMH  aKTaMH Pecniy6nukn  Tartapcran,
MYHHMIHUIIAJIbHBIMH MTPABOBBIMH aKTAMM;

7) oTKa3 OpraHa, NpelOCTABIISIOLIEr0 MyHULMIANLHYIO YCIYTY, AOKHOCTHOIO
iila opraHa, NpeloCTaB/sIOWero MyHULUMUIANBHYIO YCIYTY, MHOTO(YHKIHOHATEHOTIO
LIeHTPa, pabOTHUKA MHOrO(hYHKIHOHAIBHOIO LEHTPA, OpraHU3aLH, [IPEAYCMOTPEHHbIX
dacTeto 1.1 crarteu 16 @enepansHoro 3akona Ne 210-D3, unu ux paGOTHUKOB B
UCTIPABIIEHHH JIONYLICHHBIX WMH OMNEYaToK W OHOGOK B BbIAAHHBIX B pe3yJbTATE
MPENOCTABIEHNSl  MYHHLHNANLHOH — yCIOyrH — JloOKyMeHTax  juGo  HapylueHue
YCTAHOBJICHHOI'O CPOKa TakuX HcrpasieHuid. B ykazanHOM ciyuae pgocyne6HOe
(BHecynebHoe) obialloBaHME 3asiBUTENIeM pelleHHi U JelcTBui (Ge3neticTBusl)
MHOTO(QYHKLMOHANBHOTO  LEHTPa, pabOTHHKA MHOrO(YHKUMOHAJLHOTO — LEHTpa
BO3MOXKHO B CJIy4yae, €CJIi Ha MHOTO(QYHKLUHOHAJIBHbIM LEHTP, peLueHus] U AeHCTBUS
(Oe3nelicTBHE) KOTOPOro O0OXKAIYIOTCS, BO3JIOXKEHA (YHKLMS I10 TPeJOCTABICHHIO
COOTBETCTBYIOLLMX MyHULHIAILHBIX YCIYT B IIOJIHOM 00BEMeE B MOPSIIKE, ONpee/IeHHOM
yacTbto 1.3 crareu 16 OenepanbHoro 3akona Ne 210-P3;

8) HapylleHHE CpOKa MM INOpAfKa BbIAAYM JOKYMEHTOB IO pE3yIbTaTaM
[IPEIOCTABIIEHUs] MYHULIUIIAJIBHON YCIYTH;

9) NpUOCTaHOBIEHHE MPEAOCTaBICHUS MyHULMIAIBLHON YCIYIH, €ClIM OCHOBAHUS
NPUOCTAHOBIIEHUS HE MPEeAyCMOTpeHbl (elepasbHbIMU 3aKOHAMM W TNIPUHATBIMU B
COOTBETCTBHM C HHMM MHBLIMM HOPMATHUBHBIMM [PABOBBIMM aKTamMu Poccuiickoit
Denepalyi, 3aKOHAMM M MHBLIMH HOPMATHBHBIMH [PABOBbIMH akTaMu Pecrny6auku
Tartapcran, MyHuLMNaNbHBEIMU [IPABOBBIMU aKTaMU. B ykazaHHOM ciiydyae mocyneGHOe
(BHecynebHoe) oOrkajloBaHME 3asBUTENEeM pelleHHH wu JedcTBull  (Oe3nelcTBus)
MHOIO(QYHKIIHOHAJILHOI'O ~ LEHTpa, padOTHHKA MHOrO(YHKIMOHAIBHOIO  LEHTpa
BO3MOXXHO B Cjlyyae, €C/IM Ha MHOIO(YHKUMOHaJbHBIH LEHTp, pPEelleHns] U HeHCTBUS
(GesmeifcTBUE) KOTOPOro 0OOKalyloTCsl, BO3JIOXKeHA (YHKLHS [0 IIPeJOCTaBIEHUIO
COOTBETCTBYIOLIMX MyHUUMIIAJIBHBIX YCIIYT B [IOJHOM 00beMe B [OPsIIIKE, OTIpeAesIEHHOM
uacTeio 1.3 crateu 16 DenepanbHoro 3akoHa Ne 210-D3.

10) tpeboBaHue y 3asBUTEssl NPU IPEJOCTABICHHH MYHULHIAILHONU YCIYIH
JOKYMEHTOB WJIM MH(OPMAaLMHK, OTCYTCTBUE W (HJIM) HENOCTOBEPHOCTH KOTOPHIX HE
YKa3blBAIKCh NPU II€PBOHAYAIILHOM OTKaze B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX ISl
IPENOCTaBIEHUs] MyHULHUIAIBHON YyCayrd, Jin00 B MpeaoCTaBACHUH MYHULHUIIATLHON
YCIIYTH, 32 UCKJIOUYEHUEM CJy4daeB, NPelyCMOTPEHHbIX MyHKTOM 4 uvactu | craThu 7
OenepanbHoro 3akoHa No 210-D3. B ykazanHoMm ciiydae gocynaebnoe (BHecyaeOHOE)
obrkanoBaHue 3asiBUTENIEM pelIeHUH u IENCTBUN (be3mericTBus)
MHOro()yHKLHOHAJbHOIO LEHTpa, pabOTHMKA MHOro()yHKLHOHAJIBHOIO LEHTpa
BO3MOXKHO B CJlydae, €C/id Ha MHOTIO()YHKLHMOHAJbHBIA LEHTP, PEelIeHUs U NeHCTBUS
(Oe3neiicTBHE) KOTOPOro o0XKayyroTcs, BO3J0KeHa (YHKLHs [0 TPEJOCTaBICHUIO



COOTBETCTBYIOLIMX MYHHULMNALHEIX YCIIYT B IOMTHOM 00beME B TTOpSIKE, OIpeEeIeHHOM
4acThio 1.3 ctateu 16 DenepansHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B nucbMeHHON Gopme Ha GymakHOM HOCHTENE, B
DNEKTPOHHOM  (opMe B oprad, NpesoCTaBsIOLK MYHHLUIMANBHYIO  YCIyTY,
MHOTO(QYHKLMOHANBHBIA LEeHTp 1HGO B COOTBETCTBYIOIINK OpraH roCynapCTBEHHOM
BJIACTH, SBJIAIOLIMHCS  yupesnTesleM MHOrO(YHKIMOHAILHOIO ueHTpa (nanee -
YHpEeAUTeb  MHOIO(YHKUMOHAILHONO  LEHTpa), a Takke B OpraHu3aluH,
pelycMOTpeHHbIe HacTho 1.1 cTathu 16 denepanbHoro 3akona Ne 210-M3. JKano6u: Ha
pelnenns u  nedctBus (6e3neiicTBUE) pyKOBOLUTENS opraHa, IpenoCTaBIsAIOILErO
MYHHULHMIAIBHYIO yCIYTy, MOJA0TCs B BBILIECTOSIIHI OpraH (IpH ero HaJTU4KH) 100 B
Cjlyqag €ro OTCyTCTBHS PacCMaTPUBAIOTCs HEMOCPEACTBEHHO PYKOBOIUTEIEM oprasa,
NPENOCTABIIAIOLICIO  MYHULMIANBHYIO yciyry. JKajnoObl Ha pelleHdss u melcTBHs
(OesneiicTBre) pabOTHHKA MHOrO(YHKLMOHAIBHOLO LEHTpa IMOJalOTCsl PYKOBOJUTENIO
OTOr0  MHOrO(QYHKUMOHAIBHOrO ueHTpa. JKanobel Ha peleHus u  AercTBUS
(OeznericTBue) MHOTO(YHKIKOHAIBHOIO LeHTpa MOJIal0TCsl YUPETUTEIO
MHOTO(YHKLUHMOHAILHOIO LIEHTPA WK AOJKHOCTHOMY  JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM 11paBOBbIM akToM Pecrybanin Tatapcran. JKanobwl Ha peluenuss u
AerctBust (OesmelicTBre) paGOTHHKOB OpraHU3almii, NPeNyCMOTPEHHbIX 4YacThio 1.1
cratb 16 @enepanbHoro 3akona Ne 210-D3, noparorcs PYKOBOIUTENSAM 3THX
OpraHu3alui.

Kanoba na pelwenns u neiictsus (6esneiictsue) opraHa, IpeAoCTaBJISIOLIErO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMLA  OpraHa, MpeJOCTaBILIIOLIErO
MYHHLUIANBHYIO  YCIYTy, MYyHULMIAIBHOTO CIy’Kalllero, pyKOBOAWTENs Opraa,
MPENOCTABIIAIOLCrO MY HULIMIIAJIBHYIO YCIIYTy, MOXKET ObITh HAIIPABIICHA M0 [0YTE, Yepe3

MHOTO(DYHKIIMOHAIBHBIH LEHTP, C MCII0JIb30BaHUEM MH(POPMaLHOHHO-
TCNICKOMMYHHKALMOHHOH  cetn  «MHTepHer», oduumansHoro caiita oprawa,
[IPEAOCTABISIIOIIEr0  MyHMUMMNANbHYIO  ycnyry,  Epuwnoro  noprama  siwm6o

PecryGnukanckoro noprana, HpOpMaLUHOHHON CHCTEMBI 10CY1e6HOTO o0xanoBaHusl, a
TaK)Ke MOKET ObITh NPUHATA MPH JIMUHOM MpHeMe 3asBuTels. YKanoba Ha peLIeHUsT U
JNEUCTBUS (OeszneiicTBue) MHOTO(YHKLHOHAJILHOIO LEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIEHOTO LIEHTPA MOJKET ObITh HaNpaBjeHa [10 MOYTe, ¢ HCI0Ab30BAHUEM
MH(OPMALIMOHHO-TEIEKOMMYHUKALIUOHHON CeTu «HMHTepHeT», oduuuansLHOro caira
MHOrO(QYHKLHOHANLHOIO LeHTpa, Eannoro noprana nu6o PecryGnukanckoro noprarna,
MH(OPMALMOHHON CHCTEMBI 0CY 1e0HOr0 00KANOBAHKS, A TAKIKE MOYKET ObITh [IPUHSTA
Ipu JId4HOM npueme 3asuresss. JKanoba Ha pelennss u npedictsust (GesneiicTsue)
OpraHu3aLui, NpeyCMOTPeHHbIX YacTbio 1.1 crateu 16 MenepansHoro 3akona No 210-
@3, a Takke UX paOOTHUKOB MOMKET ObIThL HANPABICHA IO [0YTE, ¢ HCIOMb30BAHUEM
MH(pOPMALIOHHO-TENEKOMMYHHKAIMOHHON ceT «MHTepHeT», odHIUMaNbHBIX CAlTOB
dTHX opranusauuii, Enunoro noprana nubo Pecry6irkanckoro nopraia, a Takyke MOYKET
OBITb NPUHSTA [IPU JIKYHOM IIPUEME 3aSIBUTEIS.

5.3. JKanoba nonxHa conepxars:

1) HaumeHoBaHHe oOpraHa, MPeJOCTABISIONIEIO MYHHIHIANBHYIO ycIyry,
AOJDKHOCTHOIO JIMLA OpraHa, Mpe/loCTaBIsiomero MyHULHIAIbBHYIO YCIyry, 6o
MYHHLHIANBLHOIO CIIY)Kallero, MHOro(QyHKLHOHAIBHOIO LEHTPa, €ro PyKOBOAUTENS U
(u1n) pabOTHMKA, OpraHW3aUmil, MpeLyCMOTPEHHbIX uacThto 1.1 crateu 16



®enepanbHoro 3akona Ne 210-D3, nx pykoBoauTenen u (uian) pabOTHUKOB, PELIeHUs U
AeHcTBUs (Oe3nelicTBHE) KOTOPBIX o0xanyrores;

2) damunuio, umsl, oTyecTBO (MoOCienHee - NPH HaJIMYKUK), CBEIAEHUS] O MECTe
JKUTEJIbCTBA 3asBUTENS - PU3MUECKOrO JNuLa JU6o HalMEHOBaHHE, CBEIEHUSI O MECTE
HaXOXKACHUS 3aABUTEJIS - IOPUAMYECKOrO JIMLA, A TAKIKEe HOMep (HoMepa) KOHTAKTHOTO
TenedoHa, anpec (agpeca) SNEKTPOHHON MOYTHI (MIPY HAJMYMHU) U [TOYTOBBIH azpec, 1o
KOTOPBIM JIOJIKEH OBITh HANPABIICH OTBET 3a5BHTEIIO;

3) ceenenus 06 0GXKanyeMmblX pelleHHAX M AeHCTBUSIX (OGesnelicTBuM) oprana,
HPEROCTABIIAIOIICIO  MYHMUMMANBHYIO — YCIYry, JOJJKHOCTHOTO — JMLA oprana,
MPENOCTABIISIOILETO  MYHHLHIIATbLHYIO YCITYTy, MO0 MYHULUIAILHOIO CITy allero,
MHOFO(YHKLHOHANBHOIO  LEHTPa, pabGoTHHMKA MHOFOQYHKIMOHAIEHOIO  LIEHTpa,
OpraHu3aluH, IpelyCMOTPEHHBIX YacThio 1.1 cTatou 16 Denepanbroro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) 1OBOJbI, HA OCHOBAHMH KOTODBIX 3asBUTENb HE COMVIACEH C pelleHrueM u
AerctBrem (OesneiicTBreM) oprana, NpegoCTABISIOLIErO MYHHUIHIIANbHYIO YCIIyTYy,
AOIDKHOCTHOTO JlMLA Oprana, I[PefOCTaBMIsIONIEr0 MyHHLHUIANBHYIO YCIYTy, 6o
MYHHULHIANBHOrO  CIYKALIEro,  MHOTFO(YHKLMOHANBLHOTO — LeHTpa, paGoTHMKA
MHOTrO(YHKLMOHATBHOTO LEHTpa, OPraHu3aiuii, NpenyCMOTPeHHbIX yacTero 1.1 crarbu
16 ®enepanbuoro 3akona Ne 210-@03, ux paGoTHuKkoB. 3asBuTEEM MOTYT OBITh
NIPE/ICTaBACHbI JIOKYMEHTBI (IIPH HAJIMYHHU ), TOATBEPIKAAIOLINE J0BOIbI 3asIBUTENS, TGO
UX KOITHH.

5.4. Iloctynusiuas xanoba noAneKUT perucTpaLli B CPOK HE TO3/IHEe pabouero
AHSL, CIIEJYIOLLEro 3a JHEM IOCTYIIIEHUS.

5.5. JKasnoba, moctynuBiuas B oOpraH, NpenoCTaBIISOLIUA MYHHULHUIAIBHYIO
YCIYTY, MHOTO(YHKLUMOHABHBIHA LEHTP, YUPEAUTENIO MHOIO(BYHKIHOHAILHOTO LeHTpa,
B OpraHu3aluy, npeaycMoTpeHHble 4acThio 1.1 ctaten 16 @enepansnoro 3akora Ne 210-
@3, nubo BbIECTOAMH OpraH (MpH ero HajJHYMH), MOIEKUT PacCMOTPEHUIO B
TEUEHHUE MATHAALATH PaboumMX JIHEH O JIHS ee perncrpauuu, a B ciyuae 00KaJoBaHuUs
OTKa3a opraHa, NpeIoCTaB/sIOLEro MyHHUUNAIBHYIO YCIYTY, MHOMO(YHKLIMOHAIBHOTO
LIEHTpa, OpraHu3alKH, IPeyCMOTPEHHBIX YacThio 1.1 crareu 16 MenepanbHOro 3akoHa
Ne 210-@3, B npueme J0KyMEHTOB y 3asBuUTels JHOG0 B MCIpPaBIEHNH JIOMYLIEHHBIX
ONEeYaTOK W OMMOOK WM B Cllyuae 00KalOBaHMs HAPYLUEHMs YCTAHOBJICHHOrO Cpoka
TaKUX UCHPABJICHHH - B TeUEHHUE IIs1TH PaboUMX [IHCH CO AHS ee PEerucTpaluu.

5.6. Ilo pesynbratam paccMOTpeHus Kano0bl IPUHIUMAETCS OJIHO U3 CIEAYIOLIX
peLUEeHUH:

1) xxanoba yoBieTBopseTcs, B TOM 4uciie B JopMe OTMEHBI IPHHSATOrO pelleHHus,
MCIIPABJIeHMsl JIONYILEHHBIX OIEeYaTOK W OLIMOOK B BBIAAHHBIX B pe3yJbTare
NPeAOCTaBJIEHHS] MYHULUIIATBHON YCIIyTd JOKYMEHTaX, BO3BPATa 3asiBUTEIO JEHEeIKHBIX
CPELCTB, B3MMaHUE KOTOPBIX HE IMPeJyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMHM aKTaMU
Pocculickoil ®enepauny, HOpMaTHBHBIMHU NIPABOBBLIMU aKTaMK Pecry6uuku TarapcraH,
MYHHLUIA]bHBIMU [TPABOBBIMHU AKTaMU;

2) B yJIOBJIETBOPEHUH Kal00bl OTKA3bIBAETCS.

He nosngHee nams, crenyloliero 3a AHEM IPUHSITHS DPELIEHUs, YKAa3aHHOIO B
HACTOSILIEM IMYHKTE, 3asBUTENIO B I[IMCbMEHHOH (hOpMe M 110 JKEJaHMIO 3asBUTENS B



SNIEKTPOHHOW — (OpMe  HANpaBIsSeTCss MOTHUBHMPDOBAHHBIM OTBET O pe3ylbTarax
PacCMOTPEHHUS KaIOOBI.

5.7. B cnyuae npusHaHus xano0bl MOMIEXAlledl yIOBIETBOPEHUIO B OTBETeE
3aBUTEJIIO O pe3ynbTaTax pacCMOTPEHMsl Kajlo0bl qaeTcs MH(OpMaLus O NelCTBUX,
OCYILIECTBIISIEMbIX  OPTaHOM, — MPeJOCTaB/AIOUIMM  MYHHLUMNATBHYIO  YCIIyTY,
MHOTO(QYHKUMOHAIbHBIM LEHTPOM JIMGO0 OpraHu3alueil, peilycMoTpeHHOH YacTbio 1.1
crathu 16 PenepanbHoro 3akona Ne 210-D3, B Hesisix He3aMeJINTENLHONO YCTPaHEHHUS
BbISIBJICHHBIX HAPYILCHUN NP OKa3aHWKM MYHMLMIAIbHON YCIIYTH, & TAK)Ke MPUHOCATCS
M3BUHEHUS 3a [IOCTABJIEHHbIE HEYN00CTBA U yKa3bIBaeTCsl MHQOPMALK O JalbHEeHIINX
JACUCTBUSIX, KOTOpblE HEOOXOIMMO COBEPLIMTH 3asBUTEIIO B LENAX IOJydYeHHUS
MYHHUUHUNAJIBHON YCIYTH.

5.8. B cayuae npusHaHus Kajno0bl He MOJJIeXKalleil YIOBIETBOPEHHIO B OTBETE
3asBUTEJIIO O pe3yJibTaTax pacCMOTPEHMs JKajaoObl [alOTCs apryMeHTHPOBAHHLIE
pa3bsACHEeHHs O NPUYMHAX ITPUHATOrO pPEUIeHUs, a Taloke HHPopMalMs O MOpsIKe
00KaJIoBaHMs IPUHSTOTO PEILEHHUS.

5.9. B ciayvae ycTaHOBIIEHHUS B XOJI€ WIIM 10 PE3yJIbTaTaM PaCCMOTPEHHMS KAI00bI
NPU3HAKOB COCTaBa aJMHHHUCTPATUBHOIO IpPaBOHAPYLUEHUS] WJIM  TPECTYIICHUS
JOJDKHOCTHO® JIMLIO, PA0OTHHUK, Ha/leJIeHHbIE MOJTHOMOYHUSIMU [0 PACCMOTPEHUIO 1Kajl00,
He3aMeJIMTEeIbHO HAMPaBIISIOT HMEIOLLUECS MaTepralibl B OpraHbl MPOKYpPATYpPhI.



[Tpunoxenne Ne |

K AJIMHHHCTPATHBHOMY
perjiaMeHTy NpeoCTaBIeHUsI
MYHULHUIAIBHON YCIYTH 110 BbIaye
CIIPaBKU (BBITTUCKH )

Dopma

(bnank oprana. npeaocrasisomero M YHULHTNAIBHYIO YCYTY)

CIIPABKA

CeeaeHns 00 NEKTPOHHOI Mo aAnKcH

JomxHoctHoe nuno (OPHO)

(noANKUChH YNOMHOMOYEHHOMO 0IKHOCTHOTO KA
opraHa)



[Ipunoxenue Ne 2

K AIMMHUCTPATUBHOMY
perjaMeHTy npeaocTaBIeH s
MYHHULUHIIAJBHON YCIYTH 110 BbIaue
CIIPABKH (BBITTUCKH )

Dopma

(baank oprana. npesocTaBIMIOMIEro MyHHIUNIATBHYIO YCIyTY)

Komy:

KonrakTHbIE JaHHBbIC:

[IpencraButens:

KonrakTHble nannble npencraBuTens:

PEILIEHUWE
00 OoTKa3e B NPeJ0CTaBIeHUN MYHHLHUITATLHON YCIyTrH
10 BbIZa4e CrpaBKH (BBIITUCKH)
oT No

PaccmorpeB Bawue 3asiBiienue ot No %
npujiaraemble K HeMy JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelleHue 00 0TKa3e B Bblaye
CIIPaBKU (BBIUCKH) MO CAEAYIOLIEMY OCHOBAHHIO:

JlonosHurebHas HHPOpMaLus:

CaeaeHus 00 MEKTPOHHOI moanucH

JomixHoctHoe o (GPHO)

(ﬂOHI‘[HCb YNOJTHOMOUYEHHOTI0 A0JHKHOCTHOIO Jinua
opraHa)



[Tpunoxenue No 3
K AZIMUHHCTPATHBHOMY
perjaamMeHTy MpeaocTaBieHuUs]
MYHHUUHIIaIbHON YCITyTH IO BhIgaye
CIIPABKHU (BBITIHCKH )

Dopma

(bnank oprana, npesocTaBIsIOLEro MYHHLHNAIBHYIO YCIYTY)

Komy:

KoHTakTHbIE JaHHBIE!

[IpencraBurens:

KoHTakTHbIE MaHHBIE [IpEICTABUTEIS

PEHIEHUE
00 OTKa3e B [IpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl NPeIOCTaBIIEHUS
MYHHMLHUNAIBHON YCIIYIH 0 Bblaye CIPABKHU (BLIITUCKH)
oT Ne

Paccmotpes Bame 3asiBienue oT No 1
[IpujaraemMble K HEeMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
NPUHSTO pelleHre 00 0TKa3e B MpreMe
JOKYMEHTOB, HEOOXOMMUMBIX JUlsl MPEIOCTABIICHMSI MYyHULMITAILHON YCIYTH MO Bblaaue
CIIPaBKU (BBIITUCKH) 10 CJACAYIOIIMM OCHOBAHHUSIM:

l.
2

PaspsicHeHue npuynH oTKa3a:

HononHuTtenbHast UHGOPMALKS

Bbl BripaBe moBTOPHO OOPAaTUTBLCS B YNOJHOMOUYEHHBIH OPraH ¢ 3asiBIEHHEM O
NPEe0CTaBIEHNH YCIIYTH [I0CTIe YCTPaHEHHUS YKa3aHHbIX HapyLIEHHH.

JaHHpIl  OTKa3 MOKeT ObIThb 00aloBaH B JOCYAEOHOM MOPSAKE IIyTeM
HamnpaslieHusl Kano0bl B yITOJIHOMOYEHHbIH OpraH, a TakkKe B cyneGHOM NopsiIKe.

CaeaeHns 00 1eKTPOHHOI NOANICH

HomxnoctHoe nuio (PHO)

(NoAnKCh yNoJHOMOUYEHHOr0 JOJKHOCTHOrO JMLA
opraHa)



[Tpunoxenne Ne 4

K AZIMUHUCTPaTHBHOMY
periamMeHTy MnpeaocTaBIeHus
MYHHULHUIATBEHON YCIYTH 110 BbIaye
CIIPABKH (BBITTUCKH )

Dopma

B

(HaHMeHOBaHKE OpraHa MeCTHOro caMoynpaBJieH s )

oT

(pamunna, ums, 0TYECTBO, MACNOPTHDBIE KaHHbIe, perucTpanmio
10 MECTY XKHUTENLCTBA, AAPEC IEKTPOHHOI MOUTHI, TenedoH)

3ASBJIEHUE
O BbLAa4ye CrpaBKU (BbIMHCKH )

[Tpowry Bac Bbinats cripasky (BbInucKy)

(yKasaTb BU[ CIpaBKH)

K 3asBaenuto [IpujararoTcs.

Pesysiprar npenocrasienns MyHHLMIANBLHON YCIYTH, IPOLLY MPEAOCTABUTE:

l_—_l B JM4HbIA Kabuner Iloprana rocymapcTBeHHBIX W MyHHIMMTANBHBIX YCIyT
PecnyOnuxu Tatapcran;

I:lB MHOTO(QYHKUMOHAILHOM LEHTpPe MPeI0CTABIEHUs] OCYIaPCTBEHHBIX M
MYyHULHMINAIBHBIX Yyeayr Pecrybnuku Taraperan;

D B Opeane.

(mara) (MOAIHUCE) (©.1.0.)



[Tpunoxxenune Ne 5

K AJIMUHHCTPATHBHOMY
periiaMeHTy rnpeaocTaBieHus
MYHHULHMIAAbHON YCIYrH 10 BbIaaye
CIIPaBKH (BBITUCKH )

PykoBoaureio
HMcnonuurensHoro komurera

OT:

3ASBJIEHUE
00 HCIIpaBlIeHUH TEXHUYECKOH OMINGKH

Coob1uaro 00 ouubke, 10MYLIEHHON NPH OKABAHUN MYHHIHTATBHON YCIIYTU IO
BbIJla4y€e CIIPAaBKU (BBIMTUCKH).

3anucaHo:
[IpaBunbHble CBeneHNMS

[potry — ucrpaBuTh — JIONYLIEHHYIO — TeXHMYeCKylO OWHOGKY W BHeCTH
COOTBETCTBYIOLLME H3MEHEHHUSI B JIOKYMEHT, sABJISIOLIMNCS Pe3y/IbTATOM MYHHLUIIAIbHOMN
YCIIYTH.

[punararo cienyromme 10KyMEHTEI:

1.

2.

B cnydae npunsaTus peiuenus o6 OTKJIOHEHMH 3asiBieHHMs 00 MCIpaBICHUH
TEXHUYECKOH OLIMOKU MPOLLY HalpaBUTh TAKOE pPelleHHE!

IOCPEICTBOM OTIPaBIICHHsI JJIEKTPOHHOIO I0KyMeHTa Ha aapec E-mail: ;

B BU/1€ 3aBEPEHHON KOMUHU Ha OyMa’KHOM HOCHUTeJIe TIOYTOBBIM OTIPABIEHHEM I10

azpecy:

H&CTOSILU,I/IM [NOATBCPIKAAIO: CBEACHNMSI, BKIIFOYEHHBIC B 3asIBJIEHHUE, OTHOCSILIUECS K
MO€H JIMYHOCTHU M [IPEACTaB/ISICMOMY MHOIO JIMLY, a TarkK)K€ BHECCHHbIE MHOKO HUIKE,
HAOCTOBCPHbI. ,B,OK}’MCHTI)I (l(OFlI/IH ﬂOKyMCHTOB), MNPUWJIIOKCHHbBIE K  3asIBJICHUIO,
COOTBETCTBYIOT Tp€6OBaHI/DIM, YCTaHOBJICHHBIM 3aKOHOOaTeJIbCTBOM Poccuiickoii
@enepaumn, Ha MOMEHT IPEACTaBICHUS 3asBJICHUS 3TH IOKYMEHTLI IleICTBI/ITEHBHBI 51
COACPIKAT NOCTOBEPHBIC CBEACHMS.

(nara) (moanuc



