HUCTIOJIHUTEJIbHBIA KOMUTET ; TATAPCTAH PECITYBJIMKACHI

POJTHUKOBCKOI'O AJIEKCEEBCK
CEJIbCKOTO ITOCEJIEHUS - MYHULIATIAJTb PAMOHBIHBIH
AJIEKCEEBCKOI'O POJIHUKH ABBLI
MYHULIMIMAJIBHOTO PAMOHA KUPJIETEHEH
PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMHTETBI
MOCTAHOBJIEHUE KAPAP
23.03.2022 Ne 7

06 yreepAIeHHH AIMHHHCTPATHBHOIO
PeraaMenTa npeaocTaBIcHust MyHHUHNAALNOH
YCJAYIH N0 BbIIaYe CHPABKH (BLINNCKH)

B POAHHKOBCKOM CEILCKOM NOCEAEHHH
A/IeKCeeBCKOT0 MYHHUHNAABLHOIO paiioHa
Pecnybanku Taraperan

B uensx peannsauun ®@enepansHoro 3akona ot 27 nions 2010 roaa Ne 210-03
«O06 opraHM3alMH MPEJOCTABACHHA NOCYJApCTBEHHBIX H MYHHUMIAIbHBIX YCIYI»,
pyKoBoAcTBYsich noctaHoBiennem KaGuuera Munuctpos PecnyGamuku Taraperan
or 02.11.2010 Ne 880 «O6 yreepxaenun [lopsaaka paspaboTku M YTBepKIACHHSA
AAMUHHCTPATHBHBIX  PEr7aMeHTOB MNPeAOCTaBIeHMs rOCYJApCTBEHHBIX  YCAyr
HCMOMHUTENLHBIMH OpraHaMu rocyaapcTeeHHoii Bractu PecriyGnukn Tataperan u o
BHCCCHHHM W3MCHCHMI B oTaenbHsie mnocranosienus Kabnwera MunucTpos
PecnyGuinkn Tarapcran»

NOCTAHOBASAIO:

1.V TBepANTBAIMHHHCTPATHBHBIH  PErfIaMeHT MPeJOCTABICHHS MYHHLUMNAILHOI
YCIYrH 1O Bbijlaye CHpaBkH (BbIITMCKH) B POIHHKOBCKOM CENbCKOM [OCEAEHHH
AJIeKCeeBCKOro MyHHUHnanbHoro paiiona Pecnybauku Tatapcran(npunoxenue).

2. Ilpu3narey yTpaTHBIINM CHAY nocTaHoBiaenHe MCnojHuTesHOro KoMuTeTa
POJIHHKOBCKOTO CEJIbCKOTO MoceeHHs AJIEKCEeBCKOr0 MYHMIMITANLHOIO paioHa
Pecnybaukn  Tatapcran or 02122019 Ne 54 «O06  yrBepxaeHuu
AJIMHHHCTPAaTHBHOIO periaMenta MNpeloCTaBIeHHs MYHHUHNATBHOH YCIYrH 1o
BbiZIa4ye CHPABKM HA 3eMeJIbHbII YYacTOK, CNPaBKH HA /IOMOBJAJCHHE, CIPABKH O
COCTABE CeMbH, CIIPABKM C MECTA KHTE/ILCTBA, BLIITHCKH H3 NOX03AHCTBEHHOH KHHIH
B POIHMKOBCKOM CeIbCKOM MOCENeHNMH AJIEKCEeBCKOro MYHMLMIAILHOIO paiioHa
PecniyGnnkn Tarapcran»

3. PasmecTuTh HacToslee MOCTAHOB/IEHHE HAa OQMUMAIBHOM  caiiTe
A/eKceeBCKOro  MyHuuunansHoro  paiioha  PecnyGamkm  Tarapctan B
UudopMaHoHHO-TENICKOMMYHHKAUHOHHOH ceTH Huteprer
http:/alekseevskiy.tatarstan.ru. W opHUHATEHOM NOpTaie NPaBOBOH HHpOPMALMH
Pecny6auku Tatapcran.
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[Ipunoxenue

K IIOCTaHOBJIEHHIO VICTIOMTHUTETFHOTO KOMUTETA
PoTHIKOBCKOTO CEJIBCKOTO MTOCENIEHHS
AJEKCEeeBCKOI0 MyHHUIIMIIATIBHOTO pailoHa
Pecrry6mmmku Tatapcran

ot « 23 » mapta 2022 . Ne 7

AAMUHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJIeHU MYHUIMIIAJIBHOH YCJIYIH 10 BbLIa4e CIIPABKH (BBIIMCKH)

1. O0mue moJ10KeHUs1
1.1. IIpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrostmmin aIMUAHHUCTPATUBHBIN periaMeHT [IPEIOCTABIICHUS
MYHUILIMINIAJIBHON yCIyTu (Zajee — aAMHHUCTPATUBHBINA PErJIAMEHT) YCTaHaBJIMBAeT
CTaHJAPT U NOPAIOK MPEAOCTABICHHUS MYHHUIUIIAIBHON YCIYTH MO BbIJAY€ CIIPaBKU
(BBIMKCKY )(1aJIee — MyHUIIUIIATIbHAS YCIIyTa).

1.2. Kareropuu 3asiBurenei

1.2.1.JIumiaMu, UMEIOMUMH TIPABO Ha TOJYYCHHUE MYHUIIUIIAIBLHON YCIIyTH,
ABJISIIOTCS (PU3UYECKHE JIUIIA (J1aliee — 3asiBUTEIb).

1.2.2. C 3asgBieHWEM BIpaBe OOpPaTHTHCS TMPEACTABUTEND 3asBUTEIS,
JNEUCTBYIOIIMA Ha OCHOBAaHMM JIOKYMEHTA, YJIOCTOBEPSIOIIETO €ro IMOJTHOMOYMS
(majee — mpeACTaBUTEIIb 3aABUTEIIS).

1.3. IMopsamox nHGOPMHUPOBAHUS O MPEAOCTABICHIUH MYHUIIUTIATHHON yCITyTH

1.3.1. Uudopmaruss o mopsake NperOCTaBICHUS MYHHUIMNAIbHON YCIyrH
pa3Meniaercs:

1) Ha MHPOPMALMOHHBIX CTEHJAaX, COJAEP)KALIUX BU3YAIbHYIO M TEKCTOBYIO
UHOPMALIUIO O MYHUIMNAIBHOM YCIyre, pAaclojOXKEHHBIX B IOMEIICHUSIX
MHOTOQYHKIIMOHANBHBIX ~ LIEHTPOB  NPEIOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT.

2) Ha Oo(QUUMATLHOM CailiTe MYHUIUIAIBLHOTO paioHa B HH(POPMALMOHHO-
TeJIeKOMMYHUKannoHHo  cetn  «MHTtepuer»  (https://www.  alekseevskiy.
tatarstan.ru);

3) na Iloprane TrocymapCTBEHHBIX M MYHUIMNANBHBIX ycIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOaukaHCKHi mopTan);

4) wa EguHOoM mopTane TOCYJapCTBEHHBIX W MYHHUIUIMAIBHBIX YCIYT
(pynxkmuii) (https:// www.gosuslugi.ru) (nanee — Equnbrit mopran);

5) B rocymapcTBeHHOM MHGOpPMAITMOHHOM cucTemMe «PeecTp rocyaapCcTBEHHBIX
U MyHuUIunaibHbIX yciyr Pecrybmuku Tatapcran» (http://frgu.tatar.ru) (manee —
Peectp rocynapCcTBEHHBIX 1 MyHUIIUTIAIBHBIX YCIIYT).

1.3.2. KoHCynbTUpOBaHHE IO BOINpPOCAaM MPEIOCTABICHUS MYHULUIIAIbHON
YCIIYTHU OCYIIECTBISETCS:

1) B MHOrOo(pyHKIIMOHAJIBHBIX IIEHTPAaX MPEIOCTABICHUS TOCYNapCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT IIPH YCTHOM OOpalIeHUH - JIMYHO WK 1O TeledoHy;



2) B uHTepakTuBHOM hopme PecnybimkaHckoro nmoprana;

3) B HcnomHuTenbHOM KOMHUTETe POJHHUKOBCKOTO CEIBCKOTO IMOCEICHHUSI
AJIEKCEeBCKOT0 MyHHIIUIIATBHOTO paiioHa Pecniyonuku TaTapctan (nanee — Opean):

IpU YCTHOM OOpaleHu! - JIMYHO WIH 1O TeJaedoHy;

Opyu MOUCBMEHHOM (B TOM uHclie B (QopMe BJIEKTPOHHOTO JOKYMEHTA)
oOpamieHUd — Ha OyMa)XHOM HOCHUTEJE IO TOoYTe, B AJIEKTPOHHOWU (Qopme IO
AJIEKTPOHHOM IOYTE.

1.3.3. Uadopmaruss Ha EgmHom mnoprtane, PecnmyOnmkaHckoM mopraie o
MOpSAKE W CpPOKax TMpEeAOCTaBICHUS MYHULMIAIBHOW YCIyTd Ha OCHOBaHUU
CBEICHMI, coiepx ammxcsa B PeecTpe rocy1apCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT,
MPEIOCTABIACTCS 3asIBUTEIIO OECIIIIATHO.

Hoctym K wuHpOpMAmuu O CpOKax ¢ TOPSAKE MPEAOCTaBICHUS
MYHHIIMIIATIEHON YCIYTH OCYIIECTBISACTCS 0€3 BRIMOTHEHHS 3asBUTENEM KaKHX-JIN00
TpeOOBaHUN, B TOM uucie O€3 HCIOJIb30BaHUS MPOrPaMMHOIO OOECIEUEHHUs,
YCTaHOBKAa KOTOPOIO0 Ha TEXHUYECKHUE CPEACTBA 3asiBUTENS TPeOyeT 3aKIHOUECHMUS
JUIEH3UOHHOTO WJIM HMHOTO COIVIAIeHWs C MpaBooOjafaTreseM IpOorpaMMHOIO
o0ecnieyeHus, MNPEAYyCMaTPUBAIOLIETO B3UMAaHUE IUIAThl, PETUCTPALUMI0 WJIU
aBTOPU3AIMIO 3aBUTEIIS WIIU MPEJOCTABICHUE UM TIEPCOHANIbHBIX TAHHBIX.

1.3.4. Tlpu obOpamieHnu 3assBUTENS JIUYHO WIH MO Tele(dOHY B COOTBETCTBHUHU C
MOCTYNUBIINM O0paIieHueM Ipe0CTaBIsieTcs HHpopMaIus:

1) o MecTe HaXOXICHHS MHOTO(QYHKIIMOHAIBHOTO IIEHTPA MPEIOCTABICHHUS
TOCy/IapCTBEHHBIX W MYHHIHMMNAIbHBIX yciyr, Opeauma (ampec, rpaguk pabOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpsAKe MNPEJAOCTaBICHUS MYHHUIMIAIBHONW YCIYrd, O CIocobax u
CpPOKax Moja4u 3asiBJICHU;

3) 0 Kareropwsx TIpa)<JIaH, KOTOPBIM MPEIOCTABISACTCS MYHHUIIUAIbHAS
yciyra; O  HOPMAaTHMBHBIX  TMPABOBBIX  aKTaX, PETYJHUPYIOIIUX  BOIMPOCH
MPEAOCTABIICHUS] MYHUITUTIATBHOW YCIYTH;

4) o mepeyHe NOKYMEHTOB, HEOOXOIUMBIX JJISi PACCMOTPEHHS 3asBJICHHUS O
MPEIOCTABIICHUH MYHUIUMTIAIBHON yCIYrH, O CpOKax MpHeMa U PErucTpaiuu
3asIBJICHUS;

5) o xoje mpeaocTaBlIeHNsI MyHUIUITAIBHOMN YCITYTH;

6) o MecTe pa3melneHus Ha OQUIIMAIBHOM caliTe WHPOPMAIIMH TI0 BOIIPOCaM
MPEIOCTABICHUS MyHUITUTIATBHON yCITYTH;

7) o mopsake 00XaJlOBaHUs JCHCTBUN WM O€3ACHCTBHS JTOKHOCTHBIX JIMII
Opeana.

[lo mrcbMEHHOMY OOpalIeHHI0 COTPYAHHKH OTIEela, OTBETCTBEHHOTO 3a
NPEIOCTABICHUE MYHUIIUNATBLHOW YyCIyTd, MOAPOOHO B NHCHbMEHHOW Qopme
Pa3BACHSAIOT 3aABUTEIO TMOPSIOK TMPEAOCTABICHUS MYHUIMIANBHONW YCIYTH H
BOMPOCHI, yKa3aHHbIE B HACTOSILEM IYHKTE aJIMUHUCTPATHUBHOTO perjiaMeHTa, U B
TEUEHHE TpeX pabouyux AHEW cO JHS perucTpanuu OOpalleHHs] HAMpaBJSIIOT OTBET
3agBuTeNt0. OTBETHI 1al0TCA Ha si3bIke oOpaleHus. B ciaydae HEBO3MOXHOCTU AaTh
OTBET Ha f3bIKE OOpaIeHHs] MCHIOJB3YIOTCS TOCYIapCTBEHHbIE S3bIKU PecrmyOnmuku
Tarapcran.

1.3.5. Madopmanus mo Bompocam MPeAOCTaBICHUS MYHUIIMNAIbHON YCIYTH
pasmemiaercss Ha OQUUHUAIBHOM CalTe MYHUILMIAIBHOIO pailoHa U Ha
MH(}OPMALIMOHHBIX CTEHJaX B ToMelleHus X Opeara Aist pabOThI C 3asIBUTEIISIMH.



Nudopmanuss Ha TrocymaapCcTBEHHBIX s3blkax PecnyOnuku Tartapcras,
pa3Mmemniaemass Ha MHOOPMAIIMOHHBIX CTEHJaX W Ha OQUIHUAIBHOM caiTe
MYHULIMIAIBHOTO paiioHa B HWHOOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON  CETH
«HTEepHET», BKIIOYAET CBEJICHHUS O MYHMIIMIIAJILHOM yCiIyre, cojaeplkKalluecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10,2.11, 5.1 aaMUHUCTPAaTUBHOTO PETIAMEHTA,
uHpOpMaIMI0 0 MECTe HaxOXIACHHUS, CIPABOYHBIX TeledOoHaX, BPEMEHH pPadOThI
Opeana, o rpaduke TpHeMa 3asBICHUN Ha MPEIOCTABICHUE MYHHUIUIIATLHON
YCIYTH.

1.4. HopmaTuBHBIE TPABOBBIE aKThl, PETYIUPYIOLINE MPEJOCTABICHUE
MYHULUIIAIBHON yCIIyTH

1.4.1. IlepeyeHb HOPMATHUBHBIX IIPABOBBIX AKTOB, PETYJIUPYIOIIUX
IPEIOCTABICHUE MYHUIIMNAIBHON YCIYrH (C YKa3aHUEM PEKBU3UTOB HOPMAaTHBHBIX
IIPABOBBIX aKTOB U MCTOYHUKOB HUX O(PUIIMAIBHOTO OMYyOJIMKOBaHMS), pa3MEIEH Ha
EnunoMm mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHHMIMNAIBHBIX YCIYT, Ha
opunManTbHOM  caliTe  MYHUUUIAIbHOIO  paiioHa B MH(OPMALMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTH «IHTepHEeT».

1.4.2. TexcT aAMMHHMCTPAaTUBHOIO perjaMeHTa B JACHCTBYIOIIEH peaakluu
NOJJIEKUT pa3MelleHni0 Ha EnuHoM mnoprane, B PeecTpe rocyaapCTBEHHBIX H
MYHULUIAIBHBIX YCIYr, Ha O(UIMAIbHOM CalTe MYHULHUIIAIBHOIO paioHa B
MH(}OPMAIMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTn «IHTepHeT.

1.5. TepMuHBI, UCMIOJIB3yEMBIE B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONpeleNeHus

1.5.1. B agMUHUCTPaTUBHOM pErIaMEHTE MCIOJB3YIOTCS  CIEAYIOIINe
TEPMHHBI U ONIPEEIICHUS:

ylajeHHoe pabodyee MeCTO MHOTO()YHKIIMOHAIBHOTO LEHTPa MPerloCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIHUMNAIbHBIX YCIYI — TEPPUTOPUATBHO 000COOJIEHHOE
CTPYKTYpPHOE oJipa3iesicHue (odmuc) MHOT0(YHKITMOHATBHOTO LIEHTpa
IPEIOCTABICHUS! TOCYIapCTBEHHBIX W MYHULMIAJIBHBIX YCIYr, CO3JaHHOE B
TOPOJCKOM (CEIbCKOM) MOCEJIEHUH MYHUIMNAIBHOTO paiioHa WM B TOPOJCKOM
okpyre Pecriyonuku Tatapctan B cOOTBeTCTBUM C ITyHKTOM 34 TIpaBui opranu3zanuu
JeSTEIIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEI0CTABICHHSI TOCYIapCTBEHHBIX
U MYHULUOATBHBIX YCIYT, YTBEPXACHHBIX MOCTaHOBJIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxaenun [IpaBun
OpraHM3alH JIEATEIBHOCTH MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYIapCTBEHHBIX U MyHHUIIUITATLHBIX YCIYTY;

TEXHUYECKass omuoOka - omuOka (omucka, onevyaTrka, rpaMmaThdeckas Wiu
apudmernyeckass omuOka MO0 mMOAOOHas omuoOKa), JOMYyIIEHHAs OpPraHOM,
NPEIOCTABISAIONIMM MYHHUIMIIAIBHYIO YCIYTy, U TPHUBEAIIAas K HECOOTBETCTBHUIO
CBEICHUIA, BHECEHHBIX B JIOKYMEHT (pe3y/lbTaT MyHUIIUIAIBHON YCIYTH), CBEICHUIM
B JJOKYMEHTaX, Ha OCHOBaHMH KOTOPHIX BHOCHIIUCH CBEACHMUS,

Enunas cuctema uaeHtudukanuu u ayTeHTHQHUKAUH B UHPPACTPYKTYpE,
o0ecreunBaroIIe WH()OPMAITMOHHO-TEXHOJIOTUIECKOE B3aMMOJICHCTBHE
MH(POPMALIMOHHBIX CUCTEM, MCIIOJIBb3YEMbIX JJIsl MPEAOCTABICHUS TOCY1aPCTBEHHbIX
1 MYHUIUIIAJIBHBIX YCIYT B 2JIeKTpoHHOU (opme (manee — ECHUA) — denepanbHas



rocyJlapCTBEHHas uH(pOpMaIMOHHAS cucTeMa, obecrneurBaronias
CaHKIIMOHWPOBAHHBIA JOCTYN YYaCTHUKOB HH(OPMAIMOHHOTO B3aMMOJIEUCTBHS B
cUCTeMe HJEeHTU(DUKAIMU U ayTeHTUPUKaIUM K WHGOPMAILMH, COJepiKallleics B
rOCyAapCTBEHHBIX HMHGOPMAIIMOHHBIX CHUCTEMaX M HMHBIX HMH(POPMAIIMOHHBIX
CUCTEMaX;

MOI] - I'ocynmapcTBeHHOE O10/KETHOE YUPEKICHUE
«MHOTOQYHKITMOHAIBHBIA ~ IIEHTP  TPEIOCTaBICHUS  TOCYJapCTBEHHBIX U
MYHUIIMIIATBHBIX YCIyT B Pecrybnuke TaTapcrany;,

AUC MO®I[ - AsromaruzupoBaHHas  WH(GOPMALMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHAILHBIX ~ IIEHTPOB  TPEAOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX yeIyT PecryOommku TaTtapceraH.

1.5.2. B aAMUHUCTPATHBHOM PETJIAMEHTE I10J] 3asBJICHUEM O MPEIO0CTABICHUH
MYHULIMNATBHON YCIYTH (J1ajiee - 3asBJICHUE) TOHUMAETCS 3alpoC O MPEI0CTABICHUN
MYHULIMNAIBHON YCIYTM, TOJAHHBIMI B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wurona 2010 roma Ne 210-d3 «O6 opraHu3anuu
NPEAOCTABICHUS TOCYJAApCTBEHHBIX W MYHULMNAIBHBIX ycayr» (maimee —
denepanbHbIi 3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHUss MYHHIMIIAJIBHON YCIyTH
2.1. HammeHoBaHMEe MyHUITUIIAJIBHON yCIIYTH
Boigaya cripaBku (BBIKHCKH).

2.2. HanmeHoBaHUE UCTIONHUTEIHLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYTIpaBJIEHHUs, HEMTOCPEICTBEHHO MIPEIOCTABIISAIONICTO MYHUIIATIAILHYIO YCITYTY

HUcnonmautenbHbIi KOMUTET POMHUKOBCKOTO CEJILCKOTO ITOCEIEHUS AJIEKCEEBCKOTO
MYHHUITUTIATBHOTO paiiona PecnyOnuku Tarapcran

2.3. Onrcanue pe3ynbTara IpeloCTaBICHUsI MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaToM NpeaoCTaBiICHUS] MyHUIIMITAIIBHON YCITYTH SBJISIETCS:

1) cmpaBka (Beinucka) (mpuitokenne Ne 1k HacTOSIIEMY aMUHUCTPATUBHOMY
peryiaMeHTy);

2) pemieHre 00 OTKa3e B TPEJOCTABJICHUM MYHHIMIIAIBHON  YCIIyTH
(npunosxxenne Ne 2k HaCTOsIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHre 00 OTKa3e B MPUEME JIOKYMEHTOB, HCEOOXOIUMBIX  JIJIst
IPEIOCTAaBICHUS! MYHULUMNAIBHOW ycnyru (mpuioxkeHue Ne 3K HACTOALIEMY
aJIMUHUACTPATUBHOMY PErJIaMEHTY).

2.3.2. Pe3ynpTaT nOpenocTaBiICHUS MYHHULIMIAIBHOM YCIYyTd HaIpaBisieTCs
3agBUTENI0 B (opMe DIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOTO YCHJICHHOU
KBAJIM(UIMPOBAHHON 3JIEKTPOHHONW MOJMUCHIO YMOJTHOMOUYEHHOTO JOJKHOCTHOTO
muna Opeana (mubo Opeana), B cooTBeTCTBUM ¢ DenepaabHbIM 3aKOHOM OT 6 ampernst
2011 roma Ne 63-®3 «O0 snexkTpoHHOM noanucu» (Hanee — OeaepayibHbIN 3aKOH Ne
63-®3) B nuuHbIi kabuHeT EgumHoro moprana. B ciydae HampaBiieHHs 3asBICHUS



nocpeacTBoM  PecnyOimkaHckoro — mopraia  pe3yiapTarT  MPEeIOCTaBICHHS
MYHUIUIAIBHOW  YCIyr'W  HampaBisieTcs Tak Jk€é B JIMYHBIA  KaOWHeT
PecnyOnukanckoro nopraa.

2.3.3. Tlo BBIOOpY 3asBUTENS pPE3YyJibTaT IMPENOCTABICHUS MYHHIIMIIATHHOM
ycayru Beliaercss B Oprane win B MOIL[ B dopme sk3emmuiipa 3JI€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOT0 Ha OyMa)KHOM HOCHTEJE, 3aBEPEHHOr0 IeYaThlo U
MOJIMTUCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOTO MOJKHOCTHOro nuia OpraHa wid
pabotHuka MOII.

2.3.4. 3asgBuTenb  BIOpaBe  NOJYYUTh  pPE3yJbTaT  MNPEIOCTABICHUS
MYHUIIMIIAJBHOW yCIyTd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa
JICHCTBUS pe3ynbTara Ipea0oCTaBICHUS MyHUIIUTIATBHON YCIYTH.

2.4. CpoK TMpemoCTaBICHUS MYHHUIIMTIANBHON YyCIOyrd, B TOM YHCIE C YYETOM
HEOOXOJMMOCTH OOpalleHusi B OpraHu3alld, Y4YacTBYIOUIME B IPEAOCTaBICHUU
MYHULUIATBHOW YCIIYTH, CPOK IIPUOCTAHOBJIEHUS IIPENOCTABICHUS MyHULIUIIATbHON
yCIyIM B  CIy4dae, €CJId BO3MOXHOCTb IPUOCTAHOBIIEHHS IIPELYCMOTpPEHA
3akoHoAaTenbCcTBOM Poccuiickoit ®denepauuu, Cpok BblIaYM  (HampaBICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM MPEIOCTABICHUS MyHUIIMIIAIBHON YCIyTH

2.4.1. MynununaneHas yciayra MpeIoCTaBIsIeTCA B TEUCHHE Tpex paboumx
JTHEH.

2.4.2. IIpuOoCTaHOBIIEHUE CPOKA NMPEAOCTABIECHUS MYHULHIIAIBHOW YCIIyT'H HE
PETyCMOTPEHO.

2.4.3. HampaBiieHHE TOKYMEHTA, SIBJIIFOLIETOCS PE3YyJIbTATOM MPEIOCTABICHUS
MYHUIUOAIBHOW yciIyrd B (GOpME BJIEKTPOHHOIO JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS. B JIeHb OOPMJICHUS U PETUCTPALMM PE3ysibTaTa MPEeA0CTaBIICHUS
MYHHLUITAIBHON YCIYTH.

2.5. HcuepnbIBaomuii MepedyeHb JTOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUHU C
3aKOHOJATEJIbHBIMU WM HWHBIMH HOPMATHUBHBIMM IPABOBBIMH  aKTaMU IS
MPEIOCTABJIEHNUS] MYHULIMINAIBHOW YCIYI'M, a TaKXe YCIYr, KOTOPBIE SIBJISIOTCS
HEOOXOMMMBIMA U O00SI3aTETBHBIMH JIJII TIPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJICKAIIMUX TPEACTABICHUIO 3asgBUTEIEM, CIIOCOOBI MX TOJYYEHHUs 3asBUTEJIEM, B
TOM YHCJIE B AJIEKTPOHHOH (hopMe, TOPSIA0OK UX MPEICTaABICHUS

2.5.1. Jlnga mnosny4eHUss MYHULMIAIBHOM YCIYTdM 3asBUTENb MPEACTABISIET
CJIeIyIOUIUE JOKYMEHTBI:

1) TOKYMEHT, YIOCTOBEPSIOIIHNI JIMYHOCTH (HEe TpeOyeTcs B ciiydae oOpalieHus
nocpeacTBoM Pecny0aukaHCKOro moprana);

2) TOKYMEHT, YAOCTOBEPSIOMINN TOJTHOMOYHSI IPEACTABUTENS 3asBUTEIIS;

3) 3asBacHHE:

B ¢opMe JOKyMEeHTa Ha OymMaxHOM HocuTene (mpuioxkenue Ne 4
HACTOSIIEMY aJIMHHUACTPATUBHOMY PETIAMEHTY);

B JJIEKTpOHHOW  (opme  (3amoyHAETCA  TMOCPEACTBOM  BHECEHUs
COOTBETCTBYIOIIUX CBEACHUN B 3JEKTPOHHYIO (OpMY 3asiBICHUS), MOANHCAHHOE B
COOTBETCTBUM C TPEOOBAHUSAMHU MYyHKTA 2.5.3 aIMUHUCTPATUBHOIO perjaMeHTa, Ipu
oOparnieHuu nocpeacTsom PecnyOnmrkanckoro noprania;



4) B ciyyae, eciv JJiA MPEAOCTaBICHUS MyHUIIMNAIBHONW yCIyTH HEoOXoauma
00paboTKa MepCOHANbHBIX AAHHBIX JIHIA, HE SIBJSIOLIETOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUM C (peAepalibHbIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHAIBHBIX TAHHBIX
MOKET OCYIIECTBJISATBCA C COIJIacUsl yKa3aHHOTO JuIla, Npu oOpamieHuu 3a
MOJIyYeHUEM MYHUIIMITATIBHON YCIYTd 3asgBUTENb JOMOJHUTEIBHO MPEACTABIISET
JIOKYMEHTBI, TIOJITBEPKAAIONIUE MMOTYYECHUE COIJIaCHUs YKa3aHHOTO JUIA WU €ro
3aKOHHOTO MPEACTaBUTENS Ha 00pabOTKYy MEPCOHATBHBIX JAHHBIX YKa3aHHOI'O JIMIIA.
JIoKyMeHTBI, TOATBEPKAAIOIIME MTOTYUYEHHUE COrIacusi, MOTYT OBITh MPE/ICTABICHBI B
TOM 4HCJe B (POpPME FNMEKTPOHHOTO JJOKYMEHTA,;

5) B ciywae, eciu O0S3aHHOCTh XpaHEHUs J0oMOBOM kHuru 10 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB JKWJIbIX IMOMEIICHUH, 3asgBUTENIEM MPEICTaBISAETCS
JIOMOBasi KHUTA,;

6) MpaBOyCTaHABJIMBAIOIINE JTOKYMEHThl Ha WHIUBUAYAJIbHBIA KUJION J10M
(ecniu mMpaBO COOCTBEHHOCTH HE 3aperucrpupoBaHo B EgmHOM rocymapcTBeHHOM
peecTpe HeIBKUMOCTH ) — JIJIS1 BBIMTUCKU U3 MOXO035HCTBEHHON KHUTH.

2.5.2. 3asgBieHue U TpUiaraeMbie JOKYMEHTBHI MOTYT OBITh IPEICTaBIICHBI
(HampaBJICHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepe3 M®DI] Ha GyMa)KHBIX HOCUTENSX U B BUJIE€ DJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeactBoM PecriyOirkaHCKOro nopraia B 3JICKTPOHHOU Gopme;

3) B Opras JINYHO WJIM TOCPECTBOM IIOUTOBOM CBSI3H HA OyMa>KHOM HOCHUTEINE.

3asiBicHME U TIpUjaraeMble JIOKYMEHTBI, MPU HAIpPaBICHUH MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSIKE.

2.5.3. 3asgBieHne Npy HAMPABICHUU MOCPEACTBOM PecryOiiMKaHCKOro nopraia
MOJIUCHIBACTCS MTPOCTOM 3JIEKTPOHHOM MOAIUCHIO 3asIBUTEIISL.

JUisi monydeHus MPOCTOM BJIEKTPOHHOM MOAMMCH 3asBHUTENI0 HEOOXOIUMO
npoiitu nporenypy perucrpainuu (ayreHtudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DNEeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noamyHkrax?2, 4-6 mynkra 2.5.1 agMUHUCTPATHUBHOTO pETJIAMEHTA, 3aBEPSIOTCS
YCWICHHOW KBaTH(UITMPOBAHHON MOAMKCHIO JIHI], YIIOJJTHOMOYCHHBIX HAa CO3JaHUE U
MOANUCAHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTApUYyCaMHU.

DJIEKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOR), IIpUjiaracMbie
K 3asBJICHUIO, B TOM 4YHUCJE JOBEPEHHOCTH, HAMPABIAIOTCS B BHiAe (aNIoB B
dbopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee SO MOaiiT.

KadecTtBo mpenocraBisieMbIX DSJIEKTPOHHBIX  JIOKYMEHTOB  (DJIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIOJDKHO TMO3BOJISITH B TOJHOM OOBEME MPOYUTATh TEKCT
JIOKYMEHTA U pacrlo3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpermiaeTcst TpeOOBATh OT 3asIBUTEJIS:

1) mpeacrtaBieHWs JAOKYMEHTOB U HWH(OpPMAIMM WM  OCYIICCTBICHUS
JNEWCTBUM, TMPEJCTABICHUE WM OCYLIECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU IIPABOBBIMU AKTAMH, PETYJIUPYIOIIMMHU OTHOIIEHUS, BO3HUKAIOIIKE B
CBSI3U C MPEJOCTABICHUEM MYHUIUMIIAIbHON YCIIYTH;

2) OCYHIIECTBIICHUS I€UCTBUM, B TOM YHUCJIE COTJIACOBAHMI, HEOOXOAUMBIX JJIs
MOJIYYCHUSI MYHHUIMITAIGHONW YCIYyTd MW CBSI3aHHBIX C OOpalieHueM B WHBIC
rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYMPABJICHUS, OpTaHHU3alUU, 32
UCKIIIOUEHUEM TOJYYEHHUsl YCIyr M TMOJy4YeHUs JTOKYMEHTOB M HHGPOpPMAIINH,



MPENIOCTABISIEMbIX B pE3yJbTaTe€ MNPENOCTABICHUS TaKUX YCIYT, BKIOYEHHBIX B
MepEeYHM, YKazaHHble B 4YacTu | crateum 9 ®@enepanbHoro 3akoHa Ne 210-D3
(HEOOXOAUMBIX U 00s3aTEIBHBIX YCIYT);

3) mnpencraBieHUsS JOKYMEHTOB W HH(pOpMAIUU, OTCYTCTBUE H (WIIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH MPHU MEPBOHAYAIBHOM OTKAa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl TIPEIOCTaBICHUSI MYHULIUNIALHON yCIIyTH, JIUOO B
NPENOCTABIECHUN MYHUIIMNAIBHON YCIIYTH, 3@ UCKIIOUYEHUEM CIEIYIOLIUX CIIy4aeB:

a) M3MEHEHUE TpPeOOBaHUII HOPMATHBHBIX IPABOBBIX AKTOB, KACAKOIIUXCS
NPENOCTABICHUS MYHULHUIIAJBHON YCIyTH, TMOCIE MEpPBOHAYAIBHON MOAAYU
3asIBJIEHUS O MPEAOCTABICHUNA MyHULUMIIAIbHOU YCIIYTH;

0) Hamu4Ke OMMOOK B 3asBJICHUH O MPEIOCTABICHUU MYHHUIIUIIAILHOW yCIyTH
U JIOKyMEHTaX, MOJAHHBIX 3asBHUTEJEM IIOCJIE NEPBOHAYAIBLHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, JIUOO B
MPENOCTABICHUN MYHHUIIMNAIBHOW YCIYTM U HE BKIIOUECHHBIX B MpPEACTaBICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) HMCTEUEHHE CpOKa JEHCTBUA JOKYMEHTOB WM HM3MEHEHHE HHGPOpMAINH
MoCJIe TIEPBOHAYAJIBLHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJIUMBIX JUIs
MPEIOCTABIICHUSI MYHUILIMIIATILHON YyCITyTH, TUO0 B MPEIOCTaBICHUN MYyHUITUIAIBHON
YCIIYTH;

I) BBISIBIEHHE JOKYMEHTAJIBHO TMOATBEPKACHHOTO (akTa (TPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOINPABHOIO AEUCTBUS (0€31€MCTBUS) JOJKHOCTHOTO JUIA
Oprana, pabotHuka MO®IL], npu nepBOoHAYaIBLHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX I  MPEAOCTaBICHHWS  MYHULMNAIBHOHM  ycnyrd, Jubo B
MPEIOCTABIEHUN MYHULIMNIAIIBHOM YCIYTH, O YeM B MMCbMEHHOM BHUJE 32 MOIUCHIO
pykoBonutenss OpraHa m0pu MEpPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX [JISl TMPEAOCTABICHHUS MYHUIMNAIBHOM YCIyTH, YBEIOMIISETCS
3asIBUTENb, a TAK)KE MPUHOCITCS U3BUHEHUS 32 JJOCTABJICHHBIC HEY/I00CTBA;

4) mpemocTaBieHUs Ha OyMa)XHOM HOCUTENE JOKYMEHTOB W WH(MOpMaIuw,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHH C IMYHKTOM
7.2 yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CITy4YaeB,
€CIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JIMOO WX U3BATHE SBISETCA
HEOOXOJMMBIM yCIIOBUEM MPEAOCTABICHUS] TOCYJAPCTBEHHON WM MYHHUITUNATHHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (heJlepaibHbIMU 3aKOHAMMU.

2.6. HcuepnbiBarolliuii mepeyeHb JAOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMHM NIPABOBBIMU AKTAMH IS MPEIOCTABICHUS] MyHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUN FOCYJaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYyTPaBJIEHUs W TOJBENOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO  CAMOYIIPABJICHUS OpraHu3allidi M  KOTOpbIE  3asABUTEIb  BIIPABE
NPEACTaBUTh, a TAKXKE CIOCOOBI WX IOJYYEHHUS 3asBUTEISIMU, B TOM YHCJIE B
AIIEKTPOHHOM (hopMe, MOPATOK MX MPEACTABICHUS; TOCYAAPCTBEHHBI OpraH, OpraH
MECTHOTO CaMOYIpaBlieHUsT JUOO OpraHu3anus, B PACHOPSIKECHHH KOTOPBIX
HaXOJSTCS JAHHBIE JOKYMEHTHI

2.6.1. ITomyyaroTcst B paMKax MEXBEJIOMCTBEHHOTO B3aUMO/ICUCTBUS:
1) Beimucka w3 EQWMHOrO rocymapcTBEHHOTO peecTpa HEIBMKMMOCTH —
®denepanbHas ciy»0a rocy1apCTBEHHON perucTpaiuu, Kagactpa u kaprorpaduu;



2) cBeleHHs O JICHCTBYIOIIEM I[Aclopre TIpaxkaaHuHa Poccuiickoi
Oenepaunn — MB/] Poccnu;

3) cBemeHMsS O HOTapUAIBbHOM JoBepeHHOCTH — (DeepanbHas HOTapHATbHAS
rajara.

2.6.2. 3asBUTENb BIpPaBE NMPEJOCTABUTH JOKYMEHTHI (CBEACHMS), YKa3aHHbIC B
noamyHkre 1 nmynkra 2.6.1 aIMUHUCTPATUBHOTO pPErjlaMeHTa, B (hOpMe 3IEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBaTU(DUIIMPOBAHHON TMOMMUCHIO JIWII,
YIOJIHOMOYEHHBIX HAa CO3/IaHME€ U TOAMNUCAHWE TaKUX JOKYMEHTOB, MNpPH IMOJaye
3asIBJICHUS.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE MPEJCTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMUHUCTPATUBHOIO PErjaMeHTa OpraHaMu IOCyJ1apCTBEHHOM BJACTH,
OpraHaMy MECTHOI'O CAaMOYIIPABJICHUS, OpTaHU3alMSIMHU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBJIATHCS OCHOBAaHHUEM [IJIi OTKa3a B MPEAOCTABICHUU MYHULIUMAIBHOU
YCIIYTH.

2.6.4. JlomxkHocTHOEe MO U (UiK) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHUACTPATUBHOTO pErJIaMEHTa OPraHOB W OpraHHu3allvii, HE NPEJCTaBUBIIHE
(HECBOEBPEMEHHO TPE/ICTABUBIIIKE) 3aMPOIICHHBIC U HAXOSIINECS B PACIIOPSIKEHUN
JOKYMEHT WJIH CBEIAECHHUSA, MOJJIEKAT aIMUHHCTPATUBHOW, JUCHUUILUIMHAPHOW WIIU
WHOM OTBETCTBEHHOCTM B COOTBETCTBUHM C 3aKOHOJATEICTBOM PoCCHICKO
denepanu.

2.6.5. 3anpemiaercsi TpeOboOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHHS, B TOM
yuciae TOATBEPKAArOlIMe BHECEHHWE 3asBUTENEM IUlaThl 3a TMPEJAOCTaBJICHUE
MYHULIMNIAIBHON  YCIYTH, HaXOJAIIUECS B PACHOPSHKEHUU TOCYAapCTBEHHBIX
OpraHoB,  OpPraHOB  MECTHOTO  CaMOYIpaBJE€HUS U  TOJBEIOMCTBEHHBIX
roCyJIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIIPaBJICHUSI OpTraHU3allui.

Henpencrasnenue 3asaBuTeneM T0KYMEHTOB, COJEPKAIIUX CBEICHUS, KOTOPHIE
HaxoJsTCA B PACHOPSHKEHUM TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJI€HUS U TOJBEIOMCTBEHHBIX T'OCY/IapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPABJICHUSI OpraHU3aluid, HE SIBJIIETCS OCHOBAaHUEM ISl OTKa3a
3asIBUTEIIIO B MIPEAOCTABICHUNA MYHUIIMNIATBLHON YCIIyTH.

2.7. VicuepripIBaromuii mepevueHbh OCHOBAHUH ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIUMBIX JIJIS MPEIOCTABICHUS] MyHUITUIIAIbHON YCITYTH

2.7.1. OcHOBaHUSIMH JJI1 OTKaza B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX st
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH, SBJISFOTCS:

1) mnpencraBieHHBIE 3asBUTEIEM JOKYMEHTBI COJAEpP)KAT TMOJYUCTKH U
WUCTPABICHUS  TEKCTa, HE  3aBEpPEHHbIE B  TMOPSAJAKE,  YCTAHOBJICHHOM
3akoHOAaTenbCTBOM Poccuiickon denepainuuy;

2) JOKYMEHTBI COJEpKaT MOBPEKICHUS, HATUYME KOTOPBHIX HE IMO3BOJISIET B
MOJITHOM 00BEeMe WCIOJb30BaTh HH(POPMAIMIO W CBEICHUSA, COJEp)Kalluecs B
JIOKYMEHTAX IS PEIOCTABICHUSI MYHUIUIIAIBHON YCIIYTH;

3) mpeacTaBlieHHbIE JOKYMEHTbI WM CBEICHUSI YTPATUIU CUIYy HAa MOMEHT
oOpallieHus 32 MyHUIIUIIAIbHON yCIyrou (JOKYMEHT, YO0CTOBEPSIIOIINIA MTOJTHOMOYHS
MPEACTaBUTENST  3asgBUTENs, B  Cliydae oOpamieHuss 3a  MPeAOCTaBJICHHEM
MYHULIMIATBHON YCITYTH YKa3aHHBIM JIMIIOM);



4) mnomauya 3asBIEHUS O NPEJOCTABICHUM MYHMULMIAIBHOW YCIYyTH U
JOKYMEHTOB, HEOOXOIMMBIX MJIi NPEJOCTAaBICHUS MYHULMINAIbHOM YCIYr'd, B
AJIEKTPOHHOM (hOpMe C HAPYILIEHUEM YCTAHOBIICHHBIX TPEOOBAHUI;

5) HEKOPPEKTHOE 3aMOJHEHNE 003aTENbHBIX NOJIEH B (popMe 3asBICHUS, B TOM
yycie B HWHTEpakTHUBHOW (opme 3asBieHus Ha PecnyOnukaHCKOM —moprase
(HeIOCTOBEPHOE, HETIOIHOE, JINOO HENPABUIILHOE 3aIl0JIHEHUE);

6) TpelICcTaBJICHHE HEMOJHOIO KOMIUJIEKTa JAOKYMEHTOB, HEOOXOAMMBIX ISt
IPEIOCTABICHUSI MyHUIMIIAJIbHON YCIIYTH;

7) 3asBIEHUE O MPEAOCTABICHUH YCIYTM NOJAHO B OpraH rocyJdapCTBEHHOM
BJIACTH, OpraH MECTHOTO CaMOYINPABJICHUA WM OPraHu3aluio, B IOJHOMOYMS
KOTOPBIX HE BXOJUT MPEAOCTABICHUE MYHULIUIIAIbHON YCIIYTH;

8) HecoOIoAeHNEe YCTaHOBJIEHHBIX cTatheil 11 denepanbHOro 3akoHa oT 6
anpensa 2011 roma Ne 63-®3 «OO0 371E€KTPOHHON TOANKMCH» YCIOBUM MNpU3HAHUS
JNEHCTBUTENLHOCTH YCUJIEHHOW KBANMU(DPUIIMPOBAHHOMN 3JIEKTPOHHOMN MOIKCH.,

2.7.2. llepeueHb OCHOBAHUM JJIsl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIOJTyYEHUsI MYHULIAIIAJIBHOM YCIYTH, SIBJISIETCS HCUEPIIBIBAIOLIIM.

2.7.3. Pemenue 06 oTka3e B IpUeMe 3asBJICHUS U TOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABJICHNS MyHUIIMIIAJbHOW YCIIYTH, MOKET OBbITh MPUHATO KaK BO BpeMs
pueMa 3asiBUTENs, TaK U IOCJIE MOIYYEHUSI OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAUMBIX JUIsl MPEIOCTABICHUS MYHHMIIMIAIBHONW YCIYTH JTOKYMEHTOB
(cBegeHMil) € HCIOJB30BAHMEM  MEXBEAOMCTBEHHOTO  MH(MOPMALMOHHOTO
B3aMMOJIEUCTBUS, B CPOK, HE MPEBbIIIAIONMN 9 pabouux AHEW co JHS perucrpauuu
3asIBJICHUS.

2.7.4. 3anpeniaeTcs OTKa3blBaThb B NPHUEME 3asBJICHUS U UHBIX JTOKYMEHTOB,
HEOOXOAMMBIX JUIsl TMPEAOCTABICHUS MYHMIMNAIbHOW YCIYrd, B Cily4yae eciiu
3asiBJICHUE W JIOKYMEHTbI, HEOOXOJIMMBbIE ISl MPEAOCTaBICHUS MYHHUIMNAIbHON
yCIyrd, TMOAAaHbl B COOTBETCTBMM C HHpoOpManmueil o Ccpokax U MOpsIKe
MPENOCTaBIICHUS MYHUIIUIIAILHON yCIIyTH, OnyoOirkoBaHHOM Ha EguHoM moprare,
PecnyGnnkanckoM moprare.

2.8. VcueprbiBaromuii mepevyeHb OCHOBAHUH ISl PUOCTAHOBJICHUS WJIA OTKAa3a B
MPEIOCTABJIEHUN MYHULIMIIAIBHON YCIIYyTH

2.8.1. OcHOBaHusl 11l NMPUOCTAHOBJICHUS MPENOCTABICHUS MYHULMIAIbHON
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKAa3a B IPEAOCTABIEHUN MYHULIMTIIATBHON YCIIyTH:

1) B npeCTaBICHHBIX 3asBJICHUU U (MJIM) JOKYMEHTAX COJCPKHUTCS HETOJIHAS
U (WIK1) HEAOCTOBEpHAask HHpOopMaIus;

2) NMOCTYIUIEHHE OTBETA OpraHa rocyJapCTBEHHOH BJIACTH, OPraHa MECTHOIO
caMOyTpaBlieHUs] JTUOO TMOABEAOMCTBEHHOW OpraHy rocyJapCTBEHHOH BIacTH WU
OpraHy MECTHOIO CaMOYNPABJICHHsI OPraHU3allMM Ha MEKBEIOMCTBEHHBIN 3aIpoc,
CBUACTENLCTBYIOIIEr0 00 OTCYTCTBHM JOKyMeHTa © (Wid) HHQOpMAIHH,
HEOOXOOUMBIX AN TPEJOCTAaBICHUS  MYHULMINAIBHOW  yCIyrd,  €cCld
COOTBETCTBYIOIIMN JOKYMEHT HE OBLI MPEACTABIICH 3asBUTEIEM IO COOCTBEHHOMU
WHULINATUBE;

3) OTCYTCTBHE CBEICHHUH O PETHCTPALlMH TPKIAHUHA 110 MECTY >KUTEIBCTBA
(mpeObIBaHNUs) B pacOPsSKEHUU OPTaHOB MECTHOT'O CaMOYIPaBIICHUSI.



2.8.3. [lepeueHb OCHOBaHUM NJisi OTKa3a B MPEIOCTABICHUM MYHHUIIMIAIBHOM
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIIINM.

2.8.4. 3anpeniaeTcs OTKa3bIBaTh B MPEJOCTABICHUN MYHUIIUNIATBHON YCIYTH B
cillydae, €ClId 3asBJICHHE O MPEAOCTABICHUM MYHHUIIMNAIBHOM YCIyr'M MOAaHO B
COOTBETCTBUM ¢ HHpOpMalNMer O Ccpokax U TOpAIKE MPeaoCTaBICHUS
MYHUIIMNIATBHON yCiIyTH, onyOaukoBaHHOW Ha EnnHoM moprane, PecryOnukanckoM
nopTaie.

2.9. [lopsanok, pa3Mep U OCHOBaHMSI B3UMAHUS TOCYJaPCTBEHHOM MOITMHBI W
WHOM IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUIIAIBHON YCIYTH

MyHununangpHas yciryra npeaocTaBisieTcs Ha 0€3B03ME3IHOM OCHOBE.

2.10. Ilepedens yciyr, KOTOpPBIE SABISIOTCS HECOOXOAUMBIMU U 0053aTSIIBHBIMH JJISI
MPEA0CTaBICHNS MYHHUITUIIAILHON YCIIYTH, B TOM YHUCJIE CBEJICHUS O TOKYMEHTE
(moKyMeHTax), BbIJIaBa€MOM (BBIJIJaBa€MbIX ) OpPTaHU3ALMAMU, YIaCTBYIOIIUMH B

PEA0CTaBICHUN MYHUIIMIIATBHBIX YCIYT

Hpe,Z[OCTaBHCHI/IG HCO6XOI[I/IMBIX 1 00s13aTeIbHBIX YCIYT HC Tp€6y€TCH.

2.11. ITopsimok, pa3Mep ¥ OCHOBAHMS B3MMAaHUS TUTATHI 32 TTPEIOCTaBICHUE YCIIYT,
KOTOPBIE SIBJSIFOTCSI HEOOXOIUMBIMU U 00s3aTEIBHBIMU ISl IPEIOCTABICHUS
MYHULIMIATBHOMN YCIIyTH, BKIItOYasi HH(OpMaIIMIO 0 METOAUKE pacuera pazmepa
TaKOM IJIATHI

[IpenocTraBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcumanbHBIi CPOK OXMJAHUS B oOuepead TMpH TojJade 3ampoca o
NpeAOCTaBICHUN MYHULIMIATbHOMN yCIIYTH, YCIIyTH, IIPEI0CTABISIEMOU
OpraHu3alyen, y4acTBYIOLIEH B NPEAOCTABICHUA MYHHUILMIIAJIBHON YCIYIH, U IIpU
MOJIYYEHHUH pe3yJibTaTa MPeI0CTABICHUS TAKUX YCIYT

2.12.1. Bpems oxuaaHus TpU [OJa4e 3asBJICHUS HA MOJy4YECHUE
MYHUIUNIATBHON YCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nostydeHuun pe3ynbTaTa MpeIoCTaBICHUS MYHUIUMITAJBbHON YCIYyTH
MaKCHUMAJIBHBIA CPOK OKUJAHUS B OUE€pPEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTpaLU 3a1Ipoca 3asABUTENS O MPEIOCTAaBICHUN
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, PEOCTABISIEMON OpraHu3aluei, yuacTByroniei
B IIPEIOCTABICHUN MYHULIUTIATBHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOU popme

2.13.1. Tlpu nwmunom oOpamennn B MO®DI[ B neHp mnomaum 3asBICHUS
3asBUTENIO BbiaaeTcs pacnucka u3 AMC MO®I] ¢ peructpalluOHHBIM HOMEPOM,
MOATBEPKIAIOLIUM, YTO 3asBJICHUE OTIPABJICHO, U JATOM NO1aYy 3asBIICHHUS.

2.13.2. Tlpu wHampaBieHMM 3asBJICHHUS TOCPEACTBOM, PecmyOiukaHCKOro
noprana 3asBUTENb B JCHb MOAA4M 3asBJICHUS] TOJIy4aeT B JIMYHOM KaOWHETe
PecnyOnukaHckoro mopTtajia M IO DJIEKTPOHHOM  TouTe  yBEIOMIICHHE,



MOATBEP)KIAIONIEE, YTO 3asABJICHUE OTIPABIICHO, B KOTOPOM YKa3bIBAIOTCS
PETUCTPAIIMOHHBIN HOMEp U JIaTa IMoAauy 3asiBICHUS.

2.13.3. Tlpu nuuynom oOpamienun B OpraH B JICHb MOJIaud 3asBICHUS
YIOJJTHOMOYEHHBIM JOJKHOCTHBIM JIulioM OpraHa 3asBUTENIO BBIIACTCS paclucKa 13
aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOW CHCTEMBI, NMPeAHA3HAYCHHOMN I OKa3aHUs
TOCYJapCTBCHHBIX U MYHHUITUIIAIBHBIX YCIYT, ¢ PETUCTPAIMOHHBIM HOMEPOM, JTaTOM
MO/TaYM 3asIBJICHUS U IIEPEYHEM TIPEICTABIICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUs K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABIIACTCS MyHHUIIUITATbHAS
yclyra, K 3ajly OKUIAaHWs, MECTaM JUIs 3aIl0JHEHMs 3allpOCOB O INPEAOCTaBICHHUH
MYHULUIAIBHOW YCIYrd, HTHQOPMAIIMOHHBIM CTEHJaM ¢ 00pa3liaMu UX 3aIl0JIHEHHS
U TIEepeYHEM JOKYMEHTOB, HEOOXOAUMBIX JUIsl TMPEJOCTABICHUS  KaXAOU
MYHUIUIATBHOW YCIYTH, pa3MEIICHUI0 U OQPOPMIICHUIO BU3YyalbHOM, TEKCTOBOW U
MYJbTUMEAUMHON MHPOPMALMU O MOPSAKE MPEJOCTABICHUS TAKOW yCIyrd, B TOM
yucie K OOECHEeYeHMIO JOCTYNMHOCTH JUIsi MHBAJIUJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C (heaepajbHbIM 3aKOHOAATEIBCTBOM U 3aKOHOJATEIbCTBOM
PecniyOnuku TatapcTan o conuanbHOM 3alIMTE HHBAINIOB

2.14.1. IlpenocTaBneHne MyHUIIMIIAIBHON YCIYTHM OCYLIECTBIISETCS B 3JaHUSAX
U TIOMEILICHUSIX, OOOpPYAOBAaHHBIX MPOTUBOMOXKAPHOW CHUCTEMOM M  CHCTEMOI
MOXKAPOTYIIEHUS.

Mecta mnpuema 3asBUTENIE OOOpPYAYIOTCSA HEOOXOAUMOW MeOeIblo IS
oopMIIeHUSI JOKYMEHTOB, UH(POPMAIIMOHHBIMH CTEH]IAMHU.

2.14.2. B cooTBeTCcTBUU € 3aKOHOJATENbCTBOM Poccuiickoinr denepanuu o
COLIMAJIBHOM 3alllUTE€ MHBAJUAOB B LEJAX OECHpPENSITCTBEHHOrO I0CTyNa K MECTY
MPEIOCTABIECHUS MyHULIUIIATBHOM YCIIYTH 00€CIIeYnBaeTC:

1) obGecrnieunBaeTcsi OECHPEMATCTBEHHBIH JOCTYN WHBAIMAOB K MECTY
MPEIOCTABIEHUSI MYHUITUTIATBLHON yCIyru (yIOOHBIA BXOA-BBIXOJ B TOMEIICHUS U
MEPEMEILICHHUE B UX MpeIeliax);

2) BU3yalibHAs, TEKCTOBas M MYJIbTUMEAMHHAS WHPOPMALUSA O TMOPSIKE
MPEIOCTABICHUSI MYHUITUTIATHHONW YCIIYTH Pa3MEIIaeTCs B yIOOHBIX JIJISl 3asBUTENICH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXXHOCTEW HHBAIHJIOB;

3) COmpoOBOXKJECHHWE HMHBAIWAOB, MMCIOIIMX CTOMKHE pacCTpOiMCTBa
(GyHKUMU 3pEHUSI U CaMOCTOSITEIBHOTO MEPEBUKEHUS, U OKA3aHHE UM TTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITCIILHOTO TEPEIBUKCHHUS 10 TEPPUTOPUH, HA
KOTOPOM PpACMOJOKEHbl OOBEKThl COLMAIIBHOM, HWH)XEHEPHOM U TPAaHCIOPTHOU
UH(PACTPYKTYP, BXOJa B TAKHE OOBEKTHI M BHIX0/1a U3 HUX, TOCAIKU B TPAHCTIOPTHOE
CPEACTBO M BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIa-KOJSACKU;

5) Hamiexkariee pasMelleHHe 00OpYyIOBaHUS W HOCHUTENICH HH(pOpMAIUH,
HEOOXOOUMBIX JJisi oOecnedeHuss OEeCHpensTCTBEHHOro JOCTyla HWHBAIUIOB K
ycllyram C Y4€TOM OIPAaHHYEHUN UX )KU3HEAECSATENbHOCTH;

6) nyOmmpoBaHME HEOOXOIWMOW JJIsi MHBAJIHIOB 3BYKOBOW M 3PUTEIHHOMN
uHboOpMaIlMK, a TaKXKe HaJIMKNCel, 3HAKOB W MHOM TEKCTOBOW M TpaduiecKkon
nH(OpMAIUU 3HaKaMH, BBIMIOJTHEHHBIME peibe(hHO-TOUCYHBIM mpudTOM bpaiins;

7) IOMyCK CypAOINEepeBOaYMKa M TU(DIOCYPIO MEPEBOIUNKA;

8) nmomyck co0aKu-MPOBOAHHUKA npu HaJIM4uu NOKYMEHTA,
MOATBEPKIAIOLIETO €€ CIeluaibHoe O0yuyeHHe W BblJaBaeMoro mno ¢opMe U B



MOPSIJIKE, KOTOPbIE YCTAaHOBJIEHBI MPHUKa30M MMHHCTEPCTBA TpyJa W COIMAIbHOU
samuThl Poccuiickoit denepannu ot 22.06.2015 Ne 386H «O06 yTBepxkAeHUU HOPMBI
JIOKyMEHTa, MOATBEPKIAIOIIETO CIeNUaIbHOe O0y4YeHHEe COOaKU-TIPOBOJHUKA, U
MOpsIJIKa €r0 BhIIAYN.

2.14.3. TpeboBaHuss B YacTH OOECHEUYCHHUs JOCTYITHOCTH JJisi WHBAJIWJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISECTCS MPEAOCTABICHNE MYHUIIUTIAIBHONU YCIYyTH, U
CPEIICTB, MCHOJIb3YEMbIX IPU MNPEIOCTABICHUU MYHULMIIAIIBHON YCIYTH, KOTOPBIE
yKazaHbl B noanyHkTax 1 — 4 myHkra 2.14.2. aAMUHUCTPATHBHOIO pErJaMEHTa,
OPUMEHSAIOTCS K OOBEKTaM M CpeICTBaM, BBEJACHHBIM B OKCIUTyaTallMI0 WIH
MPOLIEAIINM MOJAEPHU3ALUIO, PEKOHCTPYKIHIO rocie 1 utons 2016 rona.

2.15. Tloka3aTenu AOCTYMMHOCTH M KayecTBAa MYHUIIMIAIBHON YCIyrH, B TOM
YUCJ€ KOJMYECTBO B3aMMOJCHCTBUN 3asBUTENS C JIOJDKHOCTHBIMHM JIMIIAMH TIPH
IIPENOCTABICHUN MYHULIMIIATBHOW YCIYIHM U MX MPOJOKUTEIBHOCTh, BO3MOXKHOCTD
NOJy4yeHUs MHPOpPMAILUK O XOJI€ MPEJOCTaBICHUS MYHUIUIAIBHON YCIyI'H, B TOM
YuCcli€ C HCHOJIb30BaHWEM HH()OPMALMOHHO-KOMMYHHUKAIIUOHHBIX TEXHOJIOTHUH,
BO3MOXXKHOCTh JIMOO HEBO3MOXXHOCTh IOJIyYEHHS MYHULUINAIBHOM YCIyIH B
MHOTO(QYHKIIMOHAJIBHOM  LIEHTPE  MpPEIOCTABICHUS  TOCYHApCTBEHHBIX U
MYHULIMIIAJIBHBIX YCAYr (B TOM 4Hcle B IOJHOM 00beMe), B JHOOOM
TEPPUTOPUAIBHOM TOJPA3JIEJIEHUN OpraHa HCIOJIHUTENBHO PACIOPSAUTEIBHOIO
opraHa MECTHOT'O CaMOYIIPAaBJIEHUs, MO BbIOOPY 3asgBUTENS (PKCTEPPUTOPUATBHBIN
MPUHIIUI), TOCPEICTBOM 3aIlpoca O MPEAOCTABICHUN HECKOIBKUX TOCYIaPCTBEHHBIX
U (WJI1) MyHUIUTNAIBHBIX YCIYT B MHOTO(QYHKIIMOHATBHBIX LEHTPaX MPeAOCTABICHUS
rOCYJAapCTBEHHBIX W MYHHIMNAIBHBIX YCIYT, MPEIyCMOTPEHHOTO crartbel 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1poc)

2.15.1. ITokazaTensiMi 1OCTYITHOCTH MPEIOCTABICHHUS] MyHULIUTTAIIBHON YCIYTH
SBJIFOTCSI:

pPacHoJIOKEHHOCTh IIOMEIIEHMS, B KOTOPOM BEIETCA INPHUEM, Bblaada
JIOKYMEHTOB B 30HE JOCTYITHOCTHU OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYue HEOOXOIMMOTO KOJMYECTBAa CHEIHAIMCTOB, a TAaK)Ke MOMEUICHHUH, B
KOTOPBIX OCYILECTBIIAETCS PUEM JOKYMEHTOB OT 3asIBUTEINIEH;

HaJIM4Me HcuepnbiBaroniel MHpopmManuu o crnoco0ax, MOpAJIKE U CpOKax
MPEIOCTaBIECHUSI MYHUIIMNIATBHOM YCIYTM Ha MH(QOPMALMOHHBIX CTeHAax, EguHoM
noprane, PecnyOnukanckoM moprajie, O(UIMAIBHOM CalTe MYHHUIIMIAIbHOIO
panoHa;

OKa3aHWe I[IOMOIIM WHBAIUIAM B MPEOAOJEHUU OapbepoB, MEIIAIOIIUX
MOJIYYEHHUIO UMHU YCIIYT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. lloka3zaTensiMu KayecTBa NPENOCTABICHUS MYHHULMNAIBHON YCIYT'H
SBJIIFOTCSL:

1) cobmoieHre CPOKOB MPHEMa U PACCMOTPEHUS IOKYMEHTOB;

2) coOIt0/IeHrE CPOKa TMOTYICHHUS pe3yJIbTaTa MyHHIIUIAIBHON YCITYTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HApPYHMICHHS aJMUHUCTPATHBHOTO
perjamMeHTa, coBeplieHHble paboTHuKamMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asBUTENS C JOJDKHOCTHBIMU Jnamu (0e3
yudeTa KOHCYJIbTalH):



B3auMoOJielcTBUE 3asBUTENs ¢ paborHukamu Oprana wm MOL[ npu
MPEAOCTABICHUA MYHULMNAIBHOM YCIyTHM OCYUIECTBIIIETCS OJMH pa3 MpH
MPEICTABICHUH 3asIBJICHUS CO BCEMU HEOOXOAUMBIMU TJOKYMEHTaMU;

OJIUH pa3 B Cly4yae HEOOXOJUMOCTH MOJy4YEHHUS pe3yjbTaTa MPEIOCTABICHUS
MyHUIUNanbHOU ycnyru B Oprane unu M®I] B ¢popme s3x3emIuisipa 37€KTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[TpoaomKUTENHHOCTh OJHOTO B3aUMOJICUCTBUS 3asBUTEIIS C JIOJKHOCTHBIMHU
JUIaMH TPU TPEIOCTABIICHUN MYHUIIMIIAIbHOW YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENIb BIIPABE OIECHUTH KA4ye€CTBO MPEAOCTABICHUS MYHUIIUMAIBHOM
YCIYTH C TIOMOIIBIO YCTPOMCTB TOJBIDKHOW pamuoTeneOHHOW CBSI3U, C
UCITIOJIb30BaHUEM PecyOIMKaHCKOro MopTana, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmariust 0 XoJe NpeI0CTaBICHUS] MYHUIIMTIATLHON YCIYTU MOXKET
ObITh TMOJyYE€Ha 3asBUTEJIEM B JUYHOM KaOuHere Ha Enunom moprade,
Pecny6iiukanckom noprane, B Oprane, MOII.

2.15.4. TlpenocTaBieHUE MYHUILIUIIAIBHON YCIYTHd OCYIIECTBISETCS B JIIOOOM
MOI] no BeIOOPY 3asiBUTENS HE3aBHUCHUMO OT MECTa €ro KHUTEJIbCTBA WJIM MECTa
dakTryeckoro mpokuBaHus (mpedbiBaHus) Ha TeppuTopuu PecnyOnuku TaTtapcran
10 YKCTEPPUTOPHAIIBHOMY MPUHITUITY.

MyHununanpHas  yciayra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
MPEI0CTABIISAETCA.

2.16. nbie TpeOGoBaHuUs, B TOM YUCIIEC YYUTHIBAIOIIUE OCOOCHHOCTH MPEIOCTABICHUS
MYHUIUOAIBHOW YCIYTd MO 3KCTEPPUTOPUAIBHOMY NPUHIMNY (B cllydae, €ciu
MyHHUIMOATbHAS YCIyra NpeaoCTaBIseTCs MO 3KCTEPPUTOPUATLHOMY MPUHUUIY) U
0COOEHHOCTH MPEAOCTABICHNUS] MYHULIMITAIbHOM YCITYTH B 3JIEKTPOHHOU (popme

2.16.1. ITpu npegocTaBieHUd MYHUITUTIATIHLHOW YCIYTH B SJIEKTPOHHOU (popme
3asiBUTENb BIPABE:

1) nonyuuth HHDOpPMAIMIO O TOPSAKE M CPOKax MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIyTH, pa3MmelnieHHyto Ha Epunom moprane, PecnyOimkanckom
noprare;

2) mojmaTh 3asBIICHHE O MPEIOCTABICHUH MYHHUIIMIAILHOW YCIYIHM U HHBIC
JOKYMEHTBI, HEOOXOIUMbIE JIi MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIyTU, B TOM
qucie JOKYMEHThl U HMH(QOpPMAlMIO, 3JEKTPOHHBbIE 00pa3bl KOTOPHIX paHee ObUIn
3aBEpPEHbI B COOTBETCTBHUM C IYHKTOM 7.2 yactu 1 crateu 16 PenepanbHOro 3akoHa
No 210-®@3, ¢ ucnosnpzoBanreM PecnyOnrukaHCKOTo moprana;

3) MOJIy4UTh CBEACHUS O XOJIC BBHIMOJHEHUS 3asBJICHUN O TPEIOCTABICHUM
MYHUIIUTIATBHOM YCIIYTH, OJAHHBIX B 3JIEKTPOHHOMU (hopMme;

4) OCyIIECTBHUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUIAILHON YCITYTH;

5) moyyuuThH pe3yNbTaT MPENOCTABICHHUS MYHUIIMNAIBLHOW yCIYTH B (opme
AIIEKTPOHHOI'O JOKYMEHTA;

6) moxath xano0y Ha penieHue u AciicTBue (Oe3neiicTBue) Oprana, a Takke

€ro  JOJUKHOCTHBIX  JIMI,  MYHUUMOAIbHBIX  CIYXalUX  TOCPEICTBOM
PecnyOnukanckoro  moprama, — mopraina  (eaepanbHOM  TOCyAapCTBEHHOM
UHPOPMAIIMOHHOM  CHUCTEMBbI,  OOecHeuMBaloIIeld  mporecc  JA0CYneOHOro

(BHECYIeOHOTO) 00KaOBaHUs PEIICHUN W JeUcTBUN (0e3AeHCTBHS), COBEPIIIEHHBIX
IpU TPEIOCTABICHUU TOCYAAPCTBEHHBIX WM MYHHIIMIIAIBHBIX YCIyT OpTraHaMH,



NPENIOCTABISAIOMIMMA ~ TOCYJIapCTBEHHbIE M MYHUUUNAIbHBIE  YCIYTH, MX
JOJKHOCTHBIMU JIMIIAMU, TOCYIAPCTBEHHBIMU U MYHUITUTIAIBHBIMU CITY>KAITUMHU.

2.16.2. ®opmupoBaHue 3asgBICHUS OCYUIECTBISETCS MOCPEACTBOM 3aMOTHEHUS
ANIEKTPOHHOM (hopMbI 3asBiieHUs Ha PecryOnnkanckoM nopTaie 6e3 HeoOX0AUMOCTU
JOTIOJTHUTENIHHON MO/1auu 3asiBJICHUS B KaKO-In00 UHOU (hopme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECIICUUBACTCS:

1) BO3MOXHOCTH KOIUPOBAaHWSI W COXPAHEHUS 3asBICHUS W  HHBIX
JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEJOCTABICHUS YCIYTH;

2) BO3MOXXHOCTH  3allOJJHCHHS  HECKOJbKUMHU  3asABUTEISIMH  OJIHOM
AIIEKTPOHHON (hOPMBI 3asIBJICHUSI MIPU OOpAILICHUH 32 YCIyraMH, MPearnoiaraloiiuMu
HaITpaBJIEHUE COBMECTHOTO 3asIBJIEHUSI HECKOJIbKUMHU 3asBUTEIISIMH;

3) BO3MOXXHOCTH TI€UaTH Ha OYMaXHOM HOCHTEJIE KOMHUU 3JICKTPOHHOM
(dbopMBbI 3aBIICHUS;

4) coxpaHCHHE paHEe BBEACHHBIX B DJICKTPOHHYIO (GOpPMY 3asiBICHHS
3HaYeHU B 000 MOMEHT IO JKEJaHWIO II0Jb30BaTeNs, B TOM 4HCIE IpU
BO3HMKHOBEHMHU OIIMOOK BBOJA W BO3BpaTe Jig MOBTOPHOTO BBOJA 3HAUEHUH B
AJIEKTPOHHYIO (hOpMY 3asIBJICHUS;

5) 3amonHEHWE TOJNEH SIICKTPOHHOW (OPMBI 3asBICHHS JO Hayala BBOJA
CBEJICHUI 3asBUTEIEM C HCIIOJIB30BAaHUEM CBeNECHMUM, pasmenieHHbIXx B ECHUA, n
CBEJICHUH, ONMyOIMKOBaHHBIX Ha PecrnyOiMKaHCKOM MopTalie, B 4aCcTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOUIUX B €IMHOM CUCTEME UACHTU(PUKALIMYI U ayTeHTU(UKAIIY;

6) BO3MOXXHOCTH BEPHYTHCS Ha JFOOOH W3 ITArOB 3aIOJHEHUS AJICKTPOHHOU
dbopmbl 3asiBiIeHUs 0€3 OTepU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXXHOCTH JOCTYIA 3asBUTEINSI K paHee TMOJAHHBIM UM 3asBICHHUSM B
TE€YEHUE HE MEHEE OJIHOIO rojia, a TAK)KE YaCTUYHO C(hOPMHUPOBAHHBIM 3aSIBJICHUSM -
B TeUECHHUE HE MEHee 3 MECHIIEB.

2.16.4. 3anuce 3asBureneid Ha npuem B MOIL[ (mamee - 3amuck)
OCYIIECTBIISIETCSl MOCPEACTBOM PecnyOnukaHckoro mnoprana, TeinedoHa KOHTAKT-
uentpa MOII.

3asiBUTEIIO NMPEAOCTABISIETCS BO3MOXKHOCTD 3allMCH Ha JItoOble CBOOOIHBIE /IS
npueMa JaTy ¥ BpeMs B IpejesiaX YCTaHOBJICHHOIO B MHOTO(YHKIIMOHAJIbHOM
1eHTpe rpaduka npuema.

3anuch Ha OMPEEICHHYIO 1aTy 3aKaHYMBAETCS 32 CYTKH JI0 HACTYILJICHUS STOU
JIaThI.

st OCYUIECTBJICHUS MpeIBapUTEIbHON 3amnucH MOCPEJICTBOM
PecnyOinkaHckoro mnoprana 3asBUTEI0 HEOOXOJMMO YyKas3aTh 3alpallidBacMble
CHMCTEMOM JAaHHKIC, B TOM YHCJIC:

(daMunuio, UM, 0T4E€CTBO (IIPU HAJIUYUK);

HOMep TenedoHa;

aZipec JIEKTPOHHOU MOYTHI (10 KETAHUIO);

KEJIAEMYIO J1aTy U BpeMs Ipuema.

B cinydae HecOOTBETCTBHSI CBEICHHM, KOTOpbIE COOOIIMJI 3asBUTENb IpU
IPEIBAPUTEIBLHON 3aUMCH, TOKYMEHTaM, NPEICTABIECHHBIM 3asBUTEJIEM IPH JTUYHOM
npueme, NpeaBapuTENIbHAS 3alUCh aHHYJIUPYETCS.

[Ipu ocymiecTBIeHUH NPEABAPUTEIHHON 3alHMCH 3asSBUTENIO OOECIEUUBACTCA
BO3MO>KHOCTh paclieyararb TaJOH-NOATBEpKAECHUE. B cimydae, ecnu 3asaBUTENb
COOONIMT aJpec SJEKTPOHHOW MOYTHI, Ha YKA3aHHBIA aJpec TaKKe HaIpaBJsieTcCs



uHpopMalusi O MOATBEP)KICHUU IPEIBAPUTEIIBHON 3allUCH C YKa3aHUEM JaThl,
BPEMEHHU U MECTa IIpuemMa.

[Ipu ocymiecTBIEHUU MpEABAPUTENBHON 3alMCU 3asBUTEIb B 005S3aTE€ILHOM
nopsiike MHPOPMHUPYETCS O TOM, YTO IPENBAPUTENbHAs 3allUCh aHHYJIUPYETCS B
CJly4ae ero HesIBKM 110 UCTEYEHUH 15 MUHYT ¢ Ha3HAYEHHOI'O0 BPEMEHH IIpUEMA.

3asBUTENb B J1I000€ BpEMsI BIIPABE OTKA3aThCs OT MPEIBAPUTEIBLHON 3alHCH.

3anpemaercss TpeOOBATh OT 3asBUTENSl COBEPILECHUS HHBIX JEHCTBUI, KpOME
OPOXOXACHUA  HWACHTU(UKAIMM W  ayTeHTU(PHUKAIMM B  COOTBETCTBUH  C
HOPMAaTUMBHBIMM IpaBOBbIMU akTamu Poccuiickon @enepanuuy, yKasaHds LEIU
npuemMa, a TaKXKe TMPEJOCTABICHUSI CBEACHUIN, HEOOXOAUMBIX JMJII pacyera
JUTUTEILHOCTH BPEMEHHOTO HHTEpBaia, KOTOPBIA HEOOXOJUMO 3a0pOHUPOBATH AJIS
npuema.

3. CocraB, nocj1e10BaTEJbHOCTh U CPOKH BBINOJIHEHUS] AIMAHUCTPATHUBHBIX
Npoueayp, TPe0OBaHUA K MOPSAAKY UX BbINOJTHEHNS, B TOM YHCJI€e 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLUEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPE0CTABICHUH
MYHULIMIATBHON yCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIIYTH BKIIFOYAET B CeOSI CIICAYIOIIHE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTUPOBAHKE 3aSIBUTECIIS;

2) IPUHATAE W PACCMOTPCHHE KOMIUICKTa JIOKYMCHTOB, IPEACTAaBICHHBIX
3asIBUTEIIEM;

3) HampaBJICHUE MEXBEJIOMCTBCHHBIX 3allPpOCOB B OpraHbl, YYaCTBYIOIIUC B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH;

4) NoAroTOBKA pPe3ysibTaTa MyHHUIIMITAIBHON YCITyTH;

5) BeImava (HampaBiCHKE) 3asBUTEIIO Pe3yJIbTaTa MyHHIIUIATBHON YCIYTH;

6) ucnpaBiIeHNE TEXHUYECKUX OIUOOK.

3.2. Oka3zaHue KOHCYJIbTallUi 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayala BBINOJHEHUS aJMUHUCTPATUBHONW MPOLEIYpPHI
ABJIIETCSl OOpallleHue 3asiBUTENS MO BOIMPOCAM, CBSI3aHHBIM C MPEJOCTABICHHEM
MYHULUIIAJIIBHOW YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (pa0OOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aJIMUHUCTPATUBHOM MPOLIEAYPBI, SBIISACTCA:

npu oOparmennu 3asButens B MOIL] — paborank MOI];

npu oOpamieHun 3asButTenst B OpraH — pyKoBoauTeNb VCmOIHUTETHHOTO
KOMHUTETa POTHMKOBCKOIO CEIBCKOIO MOCEIEHU AJIEKCEEBCKOIO MYHMIIMIAIBHOIO
paiiona PecnyOnuku Tarapctan (manee - AOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).



3.2.2. 3asgBuTenb BIIpaBe 0OpaTUTHCS 3a KOHCYJbTAIIMEH O MOPSJKE U CpOoKax
MPEOCTABICHNUS MYHUIUMINAIbHOW yciayrd B MOI[ nuyHo u no TeneoHy H
AIEKTPOHHOM MOYTE.

Pa6otHux M®II koHCYNIBTHUPYET 3asBUTENSA, B TOM YHUCJIE IO COCTaBy, dhopme
MPEACTAaBIIEMOM  JTOKYMEHTAMM MW JAPYTMM  BONpPOCaM I [OJYyYEHHS
MYHULUNAIBHON YCITYTH.

3asgBUTENb, MOXET TMONY4YUTh HHGOPMAIMI0O O TOPAIKE MPEIOCTaBICHUS
MYHUIIUIIATIBHON ycInyTu Ha opunmanbHoM caiitte ML http://mfcl6.tatarstan.ru.

AJIMUHUCTpPaTUBHbBIC TMPOLEAYPhl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIlleHus 3asiBUTETIS.

Pe3ynbTaTaMu  BBINOJHEHHS] aJAMUHUCTPATUBHBIX MPOUEAYpP  SABISIOTCS:
KOHCYJIBTALMSI 1O COCTaBy, (hOpMe MpEACTaBIIEMON [OKYMEHTAalUW U JPYyTUM
BOIIPOCAaM, HEOOXOAUMBIM JIJIsl IOJYYEHUS] MyHULUIIAJILHON YCIYTH.

3.2.3. 3asBuTens BrpaBe o0patutbest B Opra mno TeneQoHy U AIEKTPOHHOM
noure, a TaKXKe IMOJYyYUTh KOHCYJIbTaIMi0 Ha PecnyOimkaHckoMm mopTanie, caiite
Oprana o nopsiAke U CpOKaX MPEIOCTABICHUS MYHHUIIMIIAILHON YCIYTH, B TOM YHCIIE
Mo coctaBy, (QopMe MpeACTaBIsIEeMOl JOKYMEHTAIlMM W JPYTMM BOIpOcaMm JJis
MOJYYEHHS] MyHUIUIIAIBHOW YCIYTH.

JIOJDKHOCTHOE  JIUIIO0, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHUE HH(MOPMHUPYET
3asiBUTENS] B COOTBETCTBUM C TpeOOBaHMSIMHM NyHKTa 1.3.4 agMUHUCTPATUBHOTO
periameHTa.

AJIMUHUCTpPATUBHBIC TMPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSI B TEYEHHUE TPEX pabouuX JAHEH cO AHS MOCTYIUIEHUS OOpallleHHs.

PesynbTaTaMu  BBIMOJHEHUS] QJMUHUCTPATUBHBIX MPOIEAYpP  SBIISIIOTCS:
KOHCYJIBTALIMM [0 COCTaBy, (popMe MNpeacTaBisieMOM IOKYMEHTAUUd U JIPYyTUM
BOIIPOCAM, HEOOXOAUMBIM JIJIsl TOJTYYEHUSI MyHULIUIIAJIbHON YCIYTH.

3.3. [IpuHAaTHE U paCCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem AOKYMEHTOB i1 NPEIOCTaBICHUS MYHULHUIIAJIbHON YCIIyTH
yepe3 MOI] wm ynanennoe padouee mecto MOILI.

3.3.1.1. 3asBurtens (mpencraBUTeNb 3asgBUTENs) oOpamaercs B MOIL] c
3aMpOCOM O MPEAOCTABIECHUN MYHULIUNIAILHON YCIyTH U MPEACTaBISET JOKYMEHTHI B
COOTBETCTBHH C MMYHKTOM 2.5 a/MUHUCTPATUBHOT'O periaMeHTa.

3.3.1.2. PaGotHuk M®LI, Benymiuii npuem 3asiBICHUI:

onpenensieT npeaMer oOparieHus;

yIOCTOBEPSIET JINYHOCTH 3aBUTEJIS;

IPOBOJUT MPOBEPKY MOJHOMOYMIA JTUIA, MOIAIOIIETO IOKYMEHTHI;

MPOBOAMUT MPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aIoJIHAET NMEeKTPOoHHYIO (hopmy 3asBneHust B AUC MOLI;

Opu  TMPENOCTaBICHWUM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aIMUHHACTPATUBHOTO perjaMeHTa Ha OyMa)XHOM HOCUTENE, OCYIIECTBIISET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacneyateiBaeT 3asBiieHue u3 AC MOII;

HEepeacT 3asiBUTEIO Ha IPOBEPKY U MOANKCAHUE;



MOCJIe MONKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOII;

3arpyxaetT B AUC M®II nokyMeHThI, IpeACTaBIeHHbIE B JJICKTPOHHOU (hopme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET SIEKTPOHHOE
JIETI0;

BO3BpAIAET MOJIIMKMCAHHOE 3asBJICHUE U OPUTHHAIIBI OyMakKHBIX JIOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACHUCKY B IPUEME JTOKYMEHTOB.

AJMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIlleHus 3asiBUTETIS.

Pe3ynbraTaMy  BBINIOJIHEHHS aIMUHUCTPATUBHBIX MPOLENYp  SBIIAIOTCS:
rOTOBOE K OTIPABKE 3asIBJICHUE U IMAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk MOIL] HampaBisieT MakeT JOKYMEHTOB, MPHUHATHIX OT
3asiButTelisi B OpraH B 2JIEKTPOHHOUM (popMe (B COCTaBE MAKETOB AJIEKTPOHHBIX J€) B
TEYEHUE OJHOro pabodero AHS €O AHS OOpalleHus 3asBUTENS B CTPYKTYPHOE
nonpaszaesnenue MOII.

Pe3ynbTaTaMyu  BBINOJHEHHS AJIMUHUCTPATUBHBIX MPOLEAYpP  SBISIIOTCA:
3adBJICHUE M TAKET JIOKYMEHTOB (3JEKTPOHHOE JeN0), HampasiieHHble B Oprah,
IIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOT'O B3aUMOICHCTBHSI.

3.3.2. Illpuem [OKYMEHTOB MJii MPEAOCTABICHUS MYHULMNAIBHON YCIYyTd B
AJIEKTPOHHOM dopme uepe3 PecryOinkaHckuii mopTai.

3.3.2.1. 3agBuTensb I NOJAa4YU 3asBICHUS B 3JIEKTPOHHON (POpPME BBITOIHSIET
CHEYIOIINE JECUCTBUS:

BBITIOJIHSIET aBTOPU3ALINIO;

OTKpPBIBAET (POPMY JIEKTPOHHOIO 3asIBJICHUS;

3anojHsAeT (QOopMy AIEKTPOHHOIO 3asBJICHUSA, BKIIOUYAIOIIYI0 CBEACHUS,
HE0OX0AUMbIE U 00s13aTENbHBIE JIsl IPEIOCTABICHUS MYHUIIMTIAIIBHON YCIIYTH;

MPUKPEIUISIET JOKYMEHTHI B 3JIEKTPOHHOU (POpME WIIM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe SJIEKTPOHHOTO 3asiBJICHUs (ITPU HEOOXOTUMOCTH);

HOJATBEPKIACT (PAKT O3HAKOMJICHHUSI M COTJIACUSl C YCIIOBUSIMHU M MOPSAIKOM
MPEIOCTABIICHUS MYHHUIIUIAIBHOW YCIYTH B AJIEKTPOHHON (opMme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS);

MOJATBEPXKJIAET JOCTOBEPHOCTh COOOIIEHHBIX CBEIACHHM (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTHPABJISAET 3al0JIHEHHOE AIEKTPOHHOE 3asBJICHHE (HaxXUMaeT
COOTBETCTBYIOILYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

ANIEKTPOHHOE 3asiBJICHUE TMOAMUCHIBAETCS B COOTBETCTBHM C TPEOOBAHMSIMU
MyHKTA 2.5.3aIMUHUCTPATUBHOIO PETIIAMEHTA,

NOJIy4aeT yBEJOMJICHHE 00 OTIIpaBKe 3JIEKTPOHHOTO 3as1BJICHUS.

dopmMaTHO-JIOTHYECKast IIpOBEpKa c(hOpMUPOBAHHOTO 3asIBIICHUS
OCYILECTBIISIETCS MOCIIE 3aMOJHEHUs 3asBUTENIEM KAXKIOTO M3 TOJIEW AJIEKTPOHHOU
¢dopmbl 3asiBneHus. [lpu BeIABIEHUN HEKOPPEKTHO 3aMOJIHEHHOTO MO AJIEKTPOHHOMN
(dbopMbI 3asBICHUS 3asSBUTEIb YBEJOMIIAETCS O XapaKTepe BBISIBICHHOW OIIMOKU U
NOpSZKE €€  YCTpaHEHUs  MOCPEACTBOM  HH(POPMAIIMOHHOTO  COOOIIEHUs
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3asIBICHHUS.

AIMUHHCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallleHus 3asiBUTETIS.



Pe3ynbraramMy  BBINONHEHUS  aJIMHUHUCTPATUBHBIX HPOLEAYp  SABISIOTCA:
AJIEKTPOHHOE JIeJI0, HalpaBieHHOe B OpraH HOCPEACTBOM CUCTEMBI AJIEKTPOHHOI'O
B3aMMOJEHCTBHUSIL.

3.3.3. PaccmoTtpenue koMmIuiekTa JOKkyMeHToB OpraHoM.

3.3.3.1. OcHoBaHMEM Hayana BBINOJHEHUS AIMUHHCTPATUBHON MPOLEIYPHI
SBIIIETCS IOCTYIUIEHHWE 3asBICHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIs
MPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

JIOTKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIMOJIHEHHE
aJMUHUCTPATUBHOW  MPOLEAYPHl  SIBISIETCS PYKOBOAUTENL  VICIOTHUTENBHOIO
KOMHUTETa POTHMKOBCKOIO CEIBCKOIO MOCENIEHU AJIEKCEEBCKOIO MYHHMIIMIAIBHOIO
paiiona PecnyOnuku Tarapcran (majee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
IIPUEM TOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JMI0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B CIydae
oOpallieHus 3asBUTENS C 3asiBiIeHreM B Oprax:

oTpesensieT NpeaMeT 0OpalleHus;

yCTaHaBIIMBAET JINYHOCTh 3asBUTEIIS;

IPOBOJUT IPOBEPKY IMOJTHOMOYMH JIMLA, TOJAIOIIETO JOKYMEHTHI,

IPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBaHUSM, YKa3aHHBIM B
OyHKTe 2.5  aJAMHUHUCTPATUBHOIO  pErjJaMeHTa, MPOBEPKY  COOTBETCTBUS
NPEICTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUSAM  (HaJJjiexallee
oopMIIEHHE KON JTOKYMEHTOB, OTCYTCTBHE B JJOKyMEHTaX MOJYUCTOK, MPUIHCOK,
3a4ePKHYTHIX CJIOB U HHBIX HE OTOBOPEHHBIX MCIIPABICHUN);

3aMOJHSAET JJIEKTPOHHYI0 (opMy 3asBI€HUS B aBTOMAaTU3UPOBAHHOMN
MH(OPMAIMOHHOW CHCTEME, MPEIHA3HAYCHHOM ISl OKa3aHWs TOCYAapCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT;

Opu  TPENOCTaBICHWW  JOKYMEHTOB, yKa3aHHbIX B  TyHKTe 2.5
aIMUHHCTPATUBHOIO perjaMeHTa Ha OyMa)XHOM HOCUTENE, OCYIIECTBIISET
CKaHUPOBaHUE MPEJCTABIECHHBIX JOKYMEHTOB;

pacreyaThIBaeT 3asiBICHUE;

nepesacT 3asBUTEII0 Ha IPOBEPKY U MOANKCAHUE;

MOCJIe OJMUCAHMSI CKAHUPYET MOANKUCAHHOE 3asIBICHUE;

3arpy’kaeT B aBTOMATU3HPOBAaHHYI  HMH()OPMALMOHHYIO  CHUCTEMY,
MpPEIHA3HAYEHHYIO JUIsl OKa3aHWs TOCYHapCTBEHHBIX W MYHHMIMMNAIbHBIX YCIYT
JIOKYMEHTBI, TPEJCTaBICHHBIE B 3JEKTPOHHOW (opMe WM 3JIEKTPOHHBIE 0Opa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE M OPUTHMHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

B cnyyae HanuuMs OCHOBaHMW Ui OTKa3a B MpUEME JOKYMEHTOB
JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEJAOMIISET 3asIBUTENS O
HAJIMYUHU TIPENSTCTBUI JUIsl MpHeMa 3asBJICHUS W BO3BPAIAET €My JOKYMEHTHI C
OOBSICHEHHEM COJCpXaHMs BBISIBICHHBIX OCHOBAHMW Ui OTKa3a B IpUeMe
JIOKYMEHTOB.

3.3.3.3. JIOJBKHOCTHOE JUIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIE
NOCTYIJIEHUSI JOKYMEHTOB Ha pACCMOTPEHHUE:

IPUCBAUBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKIATYpOH AeNl U
craryc «IIpoBepka TOKyMEHTOBY;



U3y4aeT TMOCTYNUBIIUE OJJIEKTPOHHBIE Jefla, B TOM YHCIE MPUIOKEHHBIE
3asiBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOU (hopMe U AJEKTPOHHBIE 00pa3bl TOKYMEHTOB;

POBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

poBepseT COOJIO/IEHNE YCIOBUN NEUCTBUTEIBHOCTU DJIEKTPOHHOM MOAMKCH,
nocpencTsoM obOpaimienuss k EauHomy mnoprtamy (B ciayyae, €clid 3asBUTENIEM

IIPEICTABIICHBI AJIEKTPOHHBIE JOKYMEHTBI, IOANMCAHHBIE YCUJICHHON
KBAJIM()UIIMPOBAHHOM 3JEKTPOHHOMN MOAIKUCHIO).
[Ipy  HanMUMM  OCHOBAHMM,  NPEOYCMOTPEHHBIX  MyHKTOM  2.7.1

aJIMUHHCTPATUBHOTO PEIJIAMEHTA, MOATOTABIMBAET MPOEKT peUIeHHs 00 OTKasze B
pUeMe T0KYMEHTOB, HEOOXOAUMBIX IS TPEIOCTABICHUS MyHULIUMIIAIbHON YCIIYTH.

B cnydae, ecium B pesynbrare NMPOBEPKH YCUICHHOW KBaTU(PHUIIMPOBAHHON
ANIEKTPOHHON MOJMKUCHU BBISIBICHO HECOOJIOJICHUE YCIOBUM €€ JEHCTBUTEIHHOCTH,
IPOEKT pelIeHs] 00 OTKa3e JOJDKEH COAEpKaTh MYHKTHI cTraThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpBIE TOCITYKWIH OCHOBAaHUEM ISl €TO IPUHATHS.

[Ipoekr pemenuss o0 OTka3e B INpUEME JOKYMEHTOB, HEOOXOAMMBIX MJIS
MPEIOCTABIICHUSI MYHUIIUNIAIBHON YCIYTH, C yKa3aHHEeM MpUYMH OTKasza (B cliiydae,
€clii OCHOBaHUS JJsi OTKaza B IpUeMe JOKYMEHTOB, HEOOXOJUMBIX JJIs
MPEAOCTABICHNUS MYHHUIIMNIAIBHON YCIIYTH, CBA3aHbl C HAPYIICHHEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TaKUM JIOKYMEHTaM, OCHOBAaHHS /Ji1 OTKa3a B MpUEME JOKYMEHTOB
JIOJDKHBL coJiepaTh MH(OpPMalMi0 O HAaUMEHOBAaHUU JIOKYMEHTOB (HMHQOpMaIuuy,
CBEJICHMII), KOTOpbIE HE TPEACTABICHbI, COJEpP>KAT HEIOCTOBEpHbIE U (WJIM)
NPOTUBOPEYMBBIE  CBEJECHUS, OQPOPMIIEHB € HApyUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHMI), HANpPABISIETCS] HAa COIVIACOBAHME B YCTAHOBICHHOM TMOPSJIKE
MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0OPOTA.

CormacoBanue mpoeKkTa pemieHus o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JI MPEJOCTABICHHUS MYHUIIMIAIbHOW YCIYTH, OCYLIECTBISIETCS B
NOPSIZIKE, PEYCMOTPEHHOM IYHKTOM 3.5.3 aAMUHUCTPATUBHOT'O PEIVIAMEHTA.

B cimydae OTCyTCTBHSI OCHOBaHMW JUIsl OTKa3a B IPUEME JTOKYMEHTOB,
IIPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aJIMHHHCTPAaTUBHOIO PETJIAMEHTA, JOJKHOCTHOE
JIMIO, OTBETCTBEHHOE 33 MPHUEM JOKYMEHTOB, B T€UEHHE OJHOI0 pabdoyero JHs co
JIHA TIOCTYIUICHUS 3asiBJICHHS, HANpaBJsieT 3asBUTEINI0, YKa3aHHBIM B 3asBICHUU
cnocoboM, yBEAOMJICHHE O TMOCTYIUICHUM 3asBJICHUS, COJAEpKallee BXOASIIUN
PETUCTPAllMOHHBIA HOMEDP 3asBIICHUs, JAaTy I[IOJYyYECHUS 3asBJICHUS, IIEPEUYCHBb
HAaMMEHOBaHUW (ailyioB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIy4YeHUs
pe3yJibTaTa MyHULUIIAJIbHOW YCIYTH.

3.3.3.4. Hcnonnenwe mnpoueayp, ykazaHHbIx B mnyHkTax 3.3.3.1, 3.3.3.3
aIMUHHACTPATUBHOTO PEINNIAMEHTA, IMPU HAIWYMA TEXHUYECKOM BO3MOKHOCTH
OCYILECTBIISIETCS B aBTOMATHUYECKOM pexuMe c HCIIOJIb30BaHUEM
aBTOMATU3WPOBAHHOW MH(POPMAIIMOHHOM CHCTEMBI, NpeHa3HAYCHHON I OKa3aHUs
rOCYJIapCTBEHHBIX U MYHHUIIUTATBHBIX YCIIYT.

3.3.3.5. AnMHHHCTpPaTUBHbIE NPOLEAYPHI, yCTaHABIMBAaE€Mble MyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PErJIaMEHTA, BBINOJHAIOTCS B TEUEHUE OAHOTO paboyvero JHs CO
JTHS TIOCTYIUJIEHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynbTaTaMu  BBINOJHEHUS] QJAMUHUCTPATUBHBIX MPOUEAYpP  SBISIIOTCS:
NPUHATHIA HA pACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pElIEHUsI 00 OTKa3e
B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPENOCTaBICHUS MYHHUIIMNATbHON
YCIIYTH.



3.4. HanpaiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, YHaCTBYIOUIUE B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hauaja BBINOJIHEHHUS AJMUHUCTPATUBHON NpPOLEAYpPHI
SBJIIETCS TIOJYyYEHHUE JOJDKHOCTHBIM JHUIIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBIIIOJIHEHUE aJ]MUHUCTPATUBHOM MPOLIEAYPHI, OT JOJKHOCTHOIO JHIA (paOOTHHKA),
OTBETCTBEHHOTO 3a ITPUEM JIOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ TUIIOM  (pa0OTHUKOM), OTBETCTBEHHBIM 32 BBINOJIHEHUE
aMUHUCTPATUBHOW TMPOLEAYpHI, SBISETCA PYKOBOAUTENb VICIOIHUTENBHOIO
KOMHUTETa POTHMKOBCKOIO CEIBCKOIO MOCENIEHHUSI AJIEKCEEBCKOIO MYHHUIMIAIBHOTO
paiiona PecnyOnuku Tarapcran (manee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
HaIlpaBJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a  HampaBJCHHUE
MEXBEJIOMCTBEHHBIX 3alpOCOB, (POPMUPYET U HAIpaBISIET B 3JIEKTPOHHOHN (opme
IOCPEACTBOM CHUCTEMBI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHCTBUS (IpU
OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTM — HWHBIMH CIOCO0aMHU) 3ampochl O
IPEJOCTABIICHUN JOKYMEHTOB M CBEACHUU, MPEAYCMOTPEHHBIX MyHKTOM 2.6.1
aJIMUHHACTPATUBHOTO PETIaMEHTA.

AJMUHUCTPATUBHBIC MPOLEAYPHl, yCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb IPUHSITHS 3asIBJICHUS Ha PACCMOTpPEHHE.

PesynpraramMu  BBIMONHEHHS AJAMHHHUCTPATHBHBIX MPOLEAYP  SBISIOTCA:
HamnpaBlIeHHbIE B OpraHbl BJIAcTU W (WJIM) TOJBEIOMCTBEHHBIE OpTraHaM BJACTH
OpTraHU3aINH 3apPOCH.

3.4.3. CrermaiucThl  MOCTABIIMKOB JAaHHBIX HAa OCHOBAaHWU 3alpOCOB,
MNOCTYIUBIIUX YEPE3 CUCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOACHCTBHSI,
MPEIOCTABIISIOT 3allpalliiBaeMble JOKYMEHTHl (MH(OpPMAIMIO) WU HAIMPaBISIOT
yBEIOMJIEHHsI 00 OTCYTCTBMM JIOKyMEHTa U (WiIM) UH(OpMALKUK, HEOOXOIUMBIX IS
IPEOCTaBIICHUS! MyHULIMIIATBHON YCIYTH (Jlajee — yBeJoOMIIEHHE 00 OTKase).

AJMUHHUCTpPATUBHBIE MPOLEAYPhl, YCTaHABIMBAEMbIE HACTOSAILIUM ITYHKTOM,
BBITMIOJHSIOTCS B TEUEHUE TPEX JHEH CO JHSA TMOCTYIUICHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpPraHU3allrio, PEIOCTABIAIOMNE JOKYMEHT U WH(OPMAILIUIO,
€ClIi WHBbIE CPOKH MOATOTOBKM W HANpaBIIEHUS OTBETa HA MEKBEIOMCTBEHHBIN
3allpoc HE YCTaHOBIEHBI (enepanbHBIMM  3aKOHAMH, TPABOBBIMH  aKTaMU
IIpaBurenscTtBa Poccuiickorn ®Penepanuud M INPUHATBIMA B COOTBETCTBUU C
dbenepanbHBIMU  3aKOHAMH HOPMATHUBHBIMH TPABOBBIMH akTaMu PecryOmmku
Tarapcran.

PesynpraraMy  BBITIOJIHEHUS aIMHUHUCTPATUBHBIX TMPOLEAYp  SBIISIOTCS:
JOKYMEHTHI (CBelIEHHUs), HEOOXOAMMBIE [UIsl MPEJOCTABICHUS MYHHUIIMITATbHON
yciyrd, au0o yBenomiieHHe 00 OTKas3e, HaIlpaBJICHHbIE JOJDKHOCTHOMY JIHUILY,
OTBETCTBEHHOMY 32 HAIIPABJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJKHOCTHOE JULIO, OTBETCTBEHHOE 3a  HalpabJI€HUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB:

MoJlyyaeT  3amlpaliiBaeMbleé  4Yepe3  CHUCTEMY  MEXBEJIOMCTBEHHOTO
AJIEKTPOHHOT'O  B3aUMOJICHCTBUSL JIOKYMEHTHl (CBEIECHMsI), HEOOXOAMMBIE IJIs



MPENIOCTAaBICHUS MYHUIMINAIBLHOW yciayru, jaubo yBeaomiieHHe 00 OTKaze mpu
OTCYTCTBUU JOKYMEHTA U (W) HH(popMaIuy;

OpM  HaJIM4YUMM  OCHOBAHWW,  MPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aJIMUHUCTPATUBHOTO pErJIaMeHTa, MOATOTaBIMBAET MPOEKT pelieHusi 00 OTKaze B
npuemMe J0KYMEHTOB, HEOOXOAUMBIX JIJIsl TPEA0CTABIICHUS MYHUIIUIIAILHON YCIYyTH.

[IpoekT pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIJIs
MpEeAOCTaBICHN MYHULIMNAIBHON YCIyTd, C YKa3aHMEM MPUYHUH OTKa3a (B cliydae,
€CIM OCHOBaHMsSI JJisI OTKa3a B MOpHEME JOKYMEHTOB, HEOOXOIUMBIX JIs
MPEAOCTaBICHNS MYHUIUIIAIBHON YCIIYTH, CBSI3aHbl C HAPYIICHUEM YCTAHOBJIECHHBIX
TpeOOBaHMI K TaKUM JTOKYMEHTaM, OCHOBAHMS JJIA OTKa3a B MpHEME JOKYMEHTOB
JOJDKHBI coziepKaTh WH(OpPMAIMI0O O HAMMEHOBAaHUU JTOKYMEHTOB (WMHGOpMAIINH,
CBEJICHMI), KOTOpbIE HE TPEACTaBIEHbI, COJEpP’KAT HEIOCTOBEpHbIE U (WIN)
MPOTUBOPEUMBBLIE  CBEJCHUS, O(GOPMIEHBI C HaApYIICEHHEM YCTAaHOBJIEHHBIX
TpeOOBaHMI), HANpaBJSIETCS Ha COIVIACOBAHWE B YCTAHOBJICHHOM TOPSJIKE
MOCPEJICTBOM CUCTEMBI SJIEKTPOHHOTO JIOKYMEHTOO0OPOTA.

CornacoBanue TmpoeKkTa pemieHus o0 OTkKaze B IMpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJISI MPEJOCTABICHHUS MYHHUIIMNAIBHOW YCIYTH, OCYIIECTBIISICTCS B
MOPSAKE, IPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAIMUHHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSIFOTCS B JICHD IMOJYYEHUS CBEICHUI IO MEXBEIOMCTBEHHBIM 3aIPOCaM.

PesynbTaTaMu  BBIMOJHEHUS] QJAMUHUCTPATUBHBIX MPOIEAYpP  SBIISIIOTCA:
JTIOKYMEHTBI (CBEJIEHUSI), HEOOXOIWMBbIC IS MPEJOCTaBICHUS MYHUIIMIATLHOMN
YCIIYTH, MPOEKT pelIeHUss 00 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEeA0CTaBICHUS MYHUITUTIATLHON yCIIyTH.

3.45. HcnonHenwe  mpoueayp, yKa3aHHbIX B  TyHKTax  3.4.2,
3.4.4aIMUHUCTPATUBHOTO PETJIAMEHTA, TPH HAJIMYUA TEXHUYECKOW BO3MOXKHOCTH
OCYILECTBIISIETCS B aBTOMATHYECKOM pexumMe c HCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MHPOPMALIMOHHON CUCTEMBI, MPEHA3HAYEHHOM Il OKa3aHus
roCyJapCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT, B TOM YUCIE€ C MOMEHTa PErHCTPALIU
3asIBJICHUSI B COOTBETCTBHUU C MYHKTOM 2.13 aIMUHHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHBIIl CPOK BBIMIOJHEHUS AJMHUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PErIaMEeHTa, COCTABIICT TPU pabounx
JTHSL.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHMEM Haudajla BBINOJHEHHUS AIMUHUCTPATUBHOW IPOLEAYPHI
ABJIETCSI TIOCTYIUJIEHUE OT JOJKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HAlpaBJICHHUE
MEXBEJOMCTBEHHBIX 3allPOCOB, JOKYMEHTOB (CBEJCHUM), HEOOXOIUMBIX st
NPEIOCTABIECHUS MyHULMIIATBHOU YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIMOJIHEHHE
aJMUHUCTPATUBHOM NPOLEAYpHI, SBISIETCA PYKOBOAUTENb VICIOIHUTENBHOIO
KOMHUTETa POTHMKOBCKOIO CEIBCKOIO MOCENIEHN AJIEKCEEBCKOIO MYHMIIMIAIBHOIO
paiiona PecnyOnuku Tarapctan (manee - AOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MOJATOTOBKY pe3yJbTaTa NpeI0CTaBICHUS MyHUIIUIAIBHONW YCIIYTH).

3.5.2. JIoJKHOCTHOE JMIO, OTBETCTBEHHOE 3a IOJAIOTOBKY pe3yJsbTara
IPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH:



paccMaTpuBaeT chOpPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEAOCTABIEHNS MYHHUIIUIIAJbHOM YCIIYTH;

IIpU BBISIBIICHUM OCHOBAHUM JIsI OTKa3a B MPEIOCTABICHUU MYHUIUIIAIBHOU
YCIYTHM, VyKa3aHHbIX B TNyHKTe 2.8.2 aJMUHHUCTPATHBHOTO  PEIrJIaMEHTa,
MOJTOTABIMBAET MPOEKT pelieHusi 00 OTKa3e B MPEAOCTABICHUU MYHHUIIMNAIbLHOM
YCIYTH;

B Cllyda€ OTCYTCTBHsS OCHOBAaHMM [JII OTKa3a B IPEIOCTABICHUHU
MYHHUIUIIAUIBHON YCIIYTH, NPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMHUHUCTPATHUBHOIO
periiamMeHTa, IO WTOraM pPAaCCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX  JUIsS
IIPEAOCTABICHNS MYHULHNAIBHON YCIYTH, IIOATOTABIMBAECT IIPOEKT pE3ysbTaTa
MIPEIOCTABIICHUS MYHHIIMITAIIBHONW YCIYTH B COOTBETCTBUHM C MOMAMyHKTamMu 1 — 3
myHKTa 2.3.1 aAMUHUCTPATUBHOTO PETIAMEHTA,;

HAalpaBJSIET  MOJATOTOBJIEHHBIM  INPOEKT  pe3yJbTara  IMPEIOCTABIICHUS
MYHUIMITAIIBHON YCIIYTH HA COTJIACOBAHUE B YCTAHOBIIEHHOM IOPSJIKE MTOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTO000pOTAa.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCSI B TEYCHUE OJTHOTO pabovero JHs.

Pe3ynbraTaMu BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOUEAYP SABIAIOTCA: MPOEKT
pemieHusT 00 OTKa3e B MPEJOCTABICHUM MYHUIUIIAILHOM YCIyTd, CHpPaBKU
(BBITTUCKH).

3.5.3. CorynacoBanue M NOANKMCAHUE IIPOEKTA PE3YJbTaTa IPENOCTaBICHUS
MYHULIMNIAIBHON  yCIyru (fajnee — MPOeKThl JOKYMEHTOB) OCYIIECTBIISCTCS
PYKOBOIUTENEM CTPYKTYPHOTO NOAPA3AEIECHUS, OTBETCTBEHHOIO 3a MOJATOTOBKY
pe3ysibTaTa MYHHUIMIAIBHOM yCIIyru, 3amectureneM PykoBogutens Oprana,
PykoBonurenem Oprana.

[TonroroBneHHbIE MIPOEKTHI JOKYMEHTOB, HMMEIOIINE 3aMEUYaHus,
BO3BpAIAIOTCS Ha JTOpaOOTKYy JIMIly, OTBETCTBEHHOMY 3a IMOJTOTOBKY pe3yJibTara
MyHUIMIIAIBHON ycnyru. [lociie ycTpaHeHust 3amMedaHuil NpPOEKThl JTOKYMEHTOB
ITIOBTOPHO MEPEAAIOTCS JJIs1 COIIACOBAHUS U MOAIMCAHUSL.

PykoBoautens Oprana npu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB MPOBEPSIET
COOJII0/IeHNEe aJIMUHUCTPATUBHOTO perjaMeHTa JIOJDKHOCTHhIMM jumamu OpraHa B
YaCTU CPOKOB BBITIOJHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEILHOCTH
Y TIOJTHOTBI, HAJIMYMS COTJIACOBAHUM YITOJTHOMOYEHHBIX JOJKHOCTHBIX Jull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciuyuae BbISIBICHMST HapylIeHHWM B YacTH CPOKOB  BBINIOJHEHHS
aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATEILHOCTH U MOJHOTHI PykoBoauTEb
OpraHa WHULMUPYET TPUBJICYEHUE K OTBETCTBEHHOCTH JHI, JIOMYCTUBIINUX
HApYUICHHS, B COOTBETCTBUU C IMYHKTOM 4.3 aJIMUHUCTPATUBHOTO PErJIaMEHTA.

AJIMUHHUCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAECMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEYCHUE OJTHOTO pabovero JHs.

PesynpraramMu  BBIIIOTHEHWS AJIMUHUCTPATUBHBIX MNPOLEAYpP  SBISIOTCS:
pemerre 00 OTKa3e B MpPHUEME JOKYMEHTOB HEOOXOIUMBIX IJIsi MPEIOCTABIICHUS
MYHULIMNAIBHON YCIIyTH, pelieHrue o0 OTKaze B MPEAOCTABICHUU MYHUIIMIATbHOMN
YCIIYTH, CIIpaBKa (BBIMKCKA).

3.5.4. Hcnomnenwe mipomenyp, yKa3aHHBIX B myHKTax 3.5.2, 3.5.3.
aAMUHUACTPATUBHOTO PEIVIAMEHTA, MPU HAIWYMA TEXHUYECKONM BO3MOKHOCTH
OCYILECTBIISIETCS B ABTOMATHYECKOM pexuMe c MCIIOJIb30BaHUEM



aBTOMATU3UPOBAHHON MH(POPMAIIMOHHOW CHCTEMBI, NMPeAHA3HAYEHHOMN I OKa3aHUs
TOCYapCTBEHHBIX M MYHHUIIMITAJIGHBIX YCITYT.

MakcuMalbHBIE ~ CPOK  BBITIOJIHCHHS ~ @JMHHUCTPATHBHBIX  IPOILEIYD,
YKa3aHHBIX B IyHKTE 3.5. aIMUHUCTPATUBHOTO pErjaMEHTa, COCTaBIISICT OJUH
pabouwuii 1cHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHOBaHMEM Hayajla BBINOJIHEHUS AJMUHUCTPATUBHOM MPOLETYpPbI
ABJIAETCSI TOJyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE
aJMUHUCTPATUBHOW MPOLIEAYpPHI, JOKYMEHTA, MOATBEPKIAIOLIErO MPEAOCTaBICHUE
MYHHIUITATBHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMUHHUCTPATUBHOMN
IIPOLIETYPHI, SBISIETCS PYKOBOAUTEND VICIIOMHUTEIBHOIO KOMUTETa POAHMKOBCKOIO
CEJIbCKOr0 ToceNeHus] AJIEKCEeBCKOT0 MYHHIMIAIbHOrO pailoHa PecnyOnuku
Tarapcran(znanee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIady (HapaBiCHUE)
JIOKyMEHTOB).

3.6.2. ]JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HampaBlICHUE)
JOKYMEHTOB:

o0ecreynBaeT pPErucTpalui0 U BHECEHHE CBEIEHUW O  pe3yibTaTe
NPENOCTABICHUSI MYHUIMNAIBHOW YCIYI'M B IMOJCUCTEMY BEACHHS JTOKYMEHTalUU
aBTOMATU3UPOBAHHOW MH(POPMAIIMOHHON CUCTEMBI, MPEIHA3HAYECHHOMN I OKa3aHUs
rOCYAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT;

M3BeIlaeT 3asBUTENSI (€ro TpPEACTaBUTENsI) CIOCOOOM, YKa3aHHBIM B
3asBJI€HUH, O pe3yJibTare MPEeAOCTaBICHUS MYHUUUIAIBHON YCIYrM U O
BO3MOYKHOCTH TIOJIYYEHHS] PE3yJibTaTa MPEIOCTaBICHUS MYHULIMIIAJIBHOM YCIYTH B
Oprane niu 8 MOII.

Hcnonnenne nmpouenyp Ipd HAIMYMM ~ TEXHUYECKOM  BO3MOYKHOCTH
OCYLIECTBIISIETCS B aBTOMAaTUYECKOM pexume C MCIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MHPOPMAIIMOHHON CUCTEMBI, MPEHA3HAYEHHOM I OKa3aHus
roCyJJapCTBEHHBIX U MYHUIIUTIATbHBIX YCIIYT.

AJIMUHUCTPATUBHBIC TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B T€YEHUE OJHOr0 paboyero AHS CO JIHA MOJNUCAHUS JOKYMEHTA,
SBJIAIONIETOCS  pEe3yJbTaTOM  NPENOCTaBICHUS  MYHULMIAIBHOM  YCIYTH,
YIOJHOMOYEHHBIM JA0JHKHOCTHBIM JiiioM Oprana (OpraHom).

Pe3ynbraTaMu  BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLELYp  SBISAIOTCS:
pa3MellleHne CBEIEHUN O pe3ysbTaTe MPeJOCTaBICHUS MYHULUINAIBHON YCIYTH B
WH(QOPMAIIMOHHBIX CHCTEMax, U3BEIIEHHWE 3asBUTENS (€ro MpeIcTaBUTENs) O
pe3ynbTaTe NpeoCTaBICHUS] MyHUIIMIAIBHON YCIYTH U CIIOCO0aX €ro MoJy4eHHusl.

3.6.3. Tlopsmox Bblgauu (HampaBJICHHs) pe3yJbTaTa MPEJOCTABICHHUS
MYHHIUITAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHnu 3asBUTENS 3@ PE3yIbTATOM MYHULIUIMATBHON yCIyTU
B ML, pabornuk M®IL] BblgaeT 3agBUTENIO pPe3yIbTaT MYHUIIUIIANBHON yCIYTH B
dopMe sK3eMIULsipa BJIEKTPOHHOTO JOKyMEHTa Ha OyMmaxHoMm Hocutene. [lo
TpeOOBAaHUIO 3asBUTENS BMECTE€ C OK3EMIUIAPOM 3JEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEJOCTABISIETCS SK3EMIUISIP AJEKTPOHHOIO JOKYMEHTa
NyTeM €ro 3alucd Ha CbhEMHBI HOCUTENb WHGOPMAIMM WU HaNpaBleHUs



DK3EMILUISIPA BJIEKTPOHHOTO JOKYMEHTA IO 3JIEKTPOHHOW MOYTE B aApeEC 3asBUTEIS.
[Ipu 3anucu Ha CHEMHBIM HOCUTENb WH(OPMAIMU WM HAMPABICHUM HK3EMIUISIpa
ANEKTPOHHOTO JTOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABIIEH dK3EMIUISIP 3JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJE, MO 3JIEKTPOHHOU MOYTEe UACHTHUYHOCTh TAKOIO
DK3EMILUISIPA DJIEKTPOHHOTO JOKYMEHTA 3K3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM  HOCHUTEJE€  3aBepsAeTCs  YNOJIHOMOYEHHBIM  COTPYAHHKOM  C
UCIIOJIb30BaHUEM YCUIICHHON KBaTU(UIIUPOBAHHOM 3IEKTPOHHON MOIHUCH.

AJMUHUCTpaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B TOPSAJIKE OYEPETHOCTH, B JCHb NPHUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIC periiaMeHTOM paboTel MOII.

Pe3ynpraTaMy  BBINOJHEHHS AJMUHUCTPATUBHBIX NOPOLEAYpP  SBISIOTCS:
¢ukcams (axta BbIIAYM pe3yJibTaTa MPEJOCTaBICHUS MYHULUIAIBLHON YCIyTH B
ANC MOILI, pe3ynpTaT NpPENOCTABICHUS MYHULHNAIBHOW YCIYTH, BBIJIAHHBIN
3asIBUTEIIO.

3.6.3.2. Ilpu oOpaiieHun 3asBUTENS 32 PE3yJIbTATOM MYHMUIIMIAIBHON YCIyTH
yepe3 PecnyOinkaHCKMIl mOpTall 3asiBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHUYECKU
HAIpaBIIIETCS  BJCKTPOHHBIM 00pa3 JIOKyMEHTa, SBISIFOIIETOCS —PE3yJbTaTOM
IIPENOCTABIICHUS MYHUIUIAIBHON YCIIyTH, NOANMCAHHBINA YCWICHHON
KBAJIM()ULIUPOBAHHON 3IEKTPOHHONW MOJNHUCHIO0 YHOJHOMOYEHHOIO JOJKHOCTHOIO
nunia Oprana (OpradHom).

AJMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHAIOTCS. B JIEHD MMOJNUCAHUS JOKYMEHTA, MOATBEPKAAIOIIET0 MPEA0CTaBICHNE
(0TKa3 B  NOPENOCTaBICHWM) MYHUIUNAIBHOW  YCIYrdM,  YHOJHOMOYEHHBIM
JTOJKHOCTHBIM JTuioM Oprana (Opranom).

Pe3ynbraTaMyu  BBINIOJIHEHHS aJIMUHUCTPATUBHBIX MPOLELYp  SBISIOTCS:
HarpaBjeHue (MPEJOCTABICHUE) C HUCIOJIb30BaHMEM PecrmyOnMkaHCKOro mopTrana
3asIBUTENI0 JOKYMEHTA, ITOATBEP/KIAIOIIErO IPEAOCTABICHHE MYHULMIIAIbHOU
yciyru (B TOM 4HCIie OTKa3 B MPEAOCTaBICHUY MyHUIUIIATILHON YCIIyTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTENS 32 PE3yJIbTATOM MYHMIIMIAIBHON YCIYTH
B Oprad, JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblAauy (HAampaBJeHUE)
JNOKYMEHTOB, BBIIAET 3asBUTENI0 PE3yJbTaT MYHULMINAIBbHOM yciyru. Ilo
TpeOOBaHUIO 3asBUTENS BMECTE€ C OK3EMIUIIPOM 3JEKTPOHHOTO JIOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEIOCTABISIETCS SK3EMIUISP AJEKTPOHHOIO JOKYMEHTa
NyTeM €ro 3alucd Ha CBhEMHBI HOCUTENb WH(GOPMAIMU WU HalpaBJICHUS
HK3EMIUISIPA AJEKTPOHHOTO TOKYMEHTA MO 3JEKTPOHHOMN MOYTE B aJIpeC 3asBUTEIIS.

AJMUHUCTpAaTUBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM IYHKTOM,
OCYUIECTBJISIIOTCA B TOPSAKE OYEPEIHOCTH, B JCHb MPUOBITUS 3asiBUTENS B
cooTBeTcTBUM ¢ [IpaBuiiaMu BHYTpEeHHETO TPYAOBOro pacnopsiaka Opraa.

Pe3ynbraToM  BBINOJHEHHS  aJIMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
¢ukcanus Qaxrta BbIayM pe3yabTaTa MPEJOCTABICHUS MYHHUIMIIAIBLHOM YCIYTH B
aBTOMATU3UPOBAHHON MH(MOPMAIIMOHHON CHUCTEeMe, MpeAHA3HAYCHHOW /T OKa3aHUs
rOCyJapCTBEHHBIX U MyHHUIIUIAIBbHBIX YCIYT.

3.7. cnipaBiieHne TEXHUIECKUX OMTUOOK



3.7.1. B cnyuae oOHapy>KeHHS TEXHUYECKOW OIMMOKK B JOKYMEHTE,
SBJIIONIEMCSl PE3YJIbTaTOM MYHUIMUIIAJIBHON YCIyTH, 3asgBUTENb HAIpaBJseT B
Opran:

3asBJeHUE OO0 HCIPaABICHUU TEXHUYECKOW ommbku (mpuioxkenue Ne 5 k
HACTOSIIIEMY aJMHHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asBUTEII0 KaK pe3yibTaT MYHULUIAIBLHON YCIYTH, B
KOTOPOM COJIEPKUTCSI TEXHUYECKAs] OLINOKA;

JOKYMEHTBI, UMEIOIINE IOPUIUUYECKYIO CHILY, CBUAECTEIbCTBYIOIINE O HATUYUHU
TEXHUYIECKOUN OITUOKH.

3asBieHue 00 UCIPABICHUH TEXHUYECKOW OIIMOKM B CBEJICHUAX, YKa3aHHBIX B
JNOKYMEHTE, SBISIOMIEMCS pe3yJbTaTOM MYHHUIUMNAIBHOW YCIYrd, MOJAETCA
3asiBUTENEM (YIMOJIHOMOYEHHBIM MPEACTABUTENIEM) IMOYTOBBIM OTHPABICHUEM (B TOM
YHUCJIE C HCIOJIb30BAHUEM OHJIEKTPOHHOM MOYThI), OO0 uepe3 PecmyOnmnkaHckuii
noprai uiau MOLI.

3.7.2. JIOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB,
OCYUIIECTBJISICT TMpUeM 3asBICHUS 00 UCHpaBICHUU TEXHUYECKOW OIIMUOKH,
PETUCTPUPYET 3asBJICHHE C TMPUIIOKEHHBIMU JIOKYMEHTaMU M TepelaeT uXx
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBITIOJIHAIOTCSI B TEYEHUE OJJTHOTO pabOyero IHA ¢ JaThl PETUCTPALIMU 3asIBICHMUS.

PesynbTaTaMu  BBIMOJHEHUS] QJAMUHUCTPATUBHBIX MPOLEAYpP  SBIISIIOTCS:
NPUHATOE U 3apETUCTPUPOBAHHOE 3asdBIICHHE, HAIPABJIEHHOE HAa PACCMOTPEHHUE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JMIIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThI U B IEISAX BHECEHHMS WCIpPABICHUNA B JOKYMEHT,
SBJIAIOIINIICS pe3yJIbTaTOM MPENOCTABICHUS MyHUIIMIIAIBHOM YCIIYTH, OCYIIECTBIISIET
MpOLEAYPHI, MPETYCMOTPEHHBIE MYHKTOM 3.5 aJIMHHUCTPATUBHOIO pErjiaMeHTa, U
BBIJIACT MCIPABJICHHBIA JTOKYMEHT 3asBUTENIO (YIOJIHOMOUYEHHOMY TPEICTaBUTEIIO)
JMYHO MOJI POCHUCH C U3BITUEM Yy 3asiBUTENSA (YIOJIHOMOYEHHOIO IMPEICTABUTES)
OpUTHHANA JOKyMEHTa, B KOTOPOM COJEPXHUTCS TEXHHUYECKass OIMOKa, WIH
HalpaBJIsieT B  aJpec 3asBUTENs TOYTOBBIM  OTIpPaBJICHHEM (ITOCPEICTBOM
AIEKTPOHHOM TMOYThI) MHCBMO O BO3MOXKHOCTH TIOJYYEHHS] JOKYMEHTa MpH
npenoctaBieHun B Opran opuruHaia JOKyYMEHTa, B KOTOPOM COAEPKUTCS
TEXHUYECKasi OIIMOKa.

AJIMUHUCTpPATUBHBIC MPOLEIYPHl, YCTAaHABIUBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCS. B T€UEHHUE NBYX pabouux JTHEW moclie OOHapyXKEHUs TEeXHUYECKOU
OLIMOKM WM TOJY4YEHUs OT JHOO0ro 3aMHTEPECOBAHHOIO JIMIA 3asBJICHUS O
JOMYIIIEHHOM OIIUOKeE.

PesynbpTaTaMu  BBIMOJHEHUS] QJAMUHUCTPATUBHBIX TMPOIEAYpP  SBIISIOTCS:
BBIJIAaHHBIN (HATIPABJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. llopsiaok u popMbI KOHTPOJIA 32 MPEAOCTABJICHUEM MYHULIUIIAJIbHOM
yCJIYIrH

4.1. TTopsiioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMM [1OJIOKEHUN aIMUHUCTPATUBHOIO



PEeriIaMCHTAa U MHBIX HOPMATHBHBIX IIPABOBLEIX dKTOB, YCTAHABJIMBAIOIIUX Tp€6OBaHI/ISI
K Ip€a0CTaBJICHUIO MYHHHHHaHbHOﬁ YCIIYyTH, a TAKXKC IIPUHATUEM UMHU pCIIICHI/Iﬁ

KoHTpone 3a NONHOTOM M KayecTBOM MPENOCTABIEHUS MYHULMNAIbHON
YCIIYTH BKJIIOYAET B ce0sl BBISBICHUE U yCTpAHEHWE HapyIICHUH MpaB 3asBUTEIEH,
MPOBEICHUE TPOBEPOK COOIIOJEHUSI MPOLEAYp MPEAOCTABICHUS MYHHUIIUIATBHON
yCIIYTH, TOATOTOBKY pEIIeHUH Ha JelcTBUsA (0€3/1elCTBUE) JTOKHOCTHBIX JIMI]
OpraHa MECTHOTO CaMOYIIPaBJICHUS.

dopmaMu  KOHTPOJII 3a COOJIIOJICHUEM UCIOJIHEHUS aIMUHHCTPATUBHBIX
IPOLEYP ABJISIFOTCS:

1) mpoBepka ¥ COTJIACOBAaHHME IMPOEKTOB JOKYMEHTOB MO MPEJOCTaBICHUIO
MYHULHANIAIBHOWN YCIIYTH;

2) IpOBOJMMBIC B YCTAaHOBJCHHOM  IOPSJAKE  TPOBEPKH  BEICHUS
JEJIONPOU3BOCTBA;

3) mpoBeicHME B YCTAHOBJICHHOM  IOPSIKE KOHTPOJBHBIX  MPOBEPOK
COOJTIOJICHUS TIPOLIETyp MPEAOCTABICHUS MYHUIIUIIAILHON YCITYTH.

B memsx Tekyuero KOHTPOJISI HCHOJIB3YIOTCS CBEICHHUS, HMEIOIIUECS B
AJIEKTPOHHOM 0a3e NaHHBIX, CIyKeOHas KOPPECHOHJCHIIMS, YCTHAas M MUChMEHHAas
uHbopMaIus TOJKHOCTHBIX T, OCYIIECTBIISOIINX BBITIOJTHEHUE
aJMUHUCTPATUBHBIX MPOLEAYP, KypHAIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U
JIPYTHE CBEACHUS.

JInsg  OCyLIECTBIEHUSI KOHTPOJS 3a  COBEPIICHHUEM  JEHUCTBUM  IIPU
MPEAOCTaBICHUA MYHUIIUMAIBHOM YCIYTM W NPUHITHU PEIICHUN PYKOBOJIUTEIIO
opraHa MECTHOTO CaMOYIPABJICHHUS TPEACTABISAIOTCA CIPaBKU O pPeE3ylibTaTax
MPEIOCTaBIECHUSI MyHUIIUTIAIBHOM YCIYTH.

O ciayyasx MW MNOpUYMHAX HApPYIIEHUS CPOKOB, I[OCJIENI0BATEIbHOCTH H
COZIEp’KaHMsl aJMUHUCTPATUBHBIX MPOUEAYP [IOJDKHOCTHBIE JIMIAa HEMEINJIEHHO
UHOOPMUPYIOT PYKOBOJUTENSI OpraHa, MpPeIOCTaBISIONIET0 MYHUIUITAIBHYIO
YCIYTY, a TaK)K€ NPEANPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHU.

Texkymii KOHTPOJIb 3a COOJIFOACHHUEM IIOCJICAOBATEIBLHOCTH JCHCTBHM,
ONPENICICHHBIX  AJIMUHUCTPATUBHBIMU  MPOLEAYpaMU IO  IPEAOCTABICHUIO
MYHULIMNAIBHON YCIYTH, OCYIIECTBIISIETCS 3aMECTUTEIEM PYKOBOAMUTENSI OpraHa
MECTHOTO CaMOYTpPAaBJICHUs, OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO
PE0CTaBICHUIO MYHUIUTATBHON YCIIyTH, HaYyaJIbHUKOM otaena,
OCYUIECTBJISIIOLIETO0 OPraHu3aluio padoThl MO MPEJOCTABICHUIO MYHHUIIMNAIbHOU
YCIIYTH.

[lepeueHb MOMKHOCTHBIX JIMIl, OCYIICCTBISIONIMX TEKYIIUH KOHTPOJIb,
YCTaHABJIMBAETCS MOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3IEIECHUAX OpraHa MECTHOTO
CaMOYIIpaBJIEHUS U JOHKHOCTHBIMU PErjiaMEHTaMHU.

4.2. ITopa10K ¥ NEPUONYHOCTD OCYIIECTBIICHUS IUNTAHOBBIX U BHEINIAHOBBIX
IIPOBEPOK IOJTHOTHI ¥ KQ4ECTBA MPEAOCTABICHNS] MyHULMITAIIBHON YCIIYTH, B TOM
qHclie TOPSAAOK U (POPMBI KOHTPOJIS 33 TOJHOTON M Ka4eCTBOM MPEI0CTaBICHUS

MYHULIMIAIBHOMN YCIIyTH

4.2.1. KoHTpoJb 32 HOJIHOTOM M Ka4€CTBOM MPEAOCTABICHUS MYHUIIUTIATbLHON
YCIIYTH OCYIIECTBIIsSIETCS B hopMax:



1) mpoBeaeHMs IPOBEPOK;

2) paccMoTpeHus kayo0 3asBuTeNel Ha nerctBus (0esneiictue) Oprana, a
TaKXK€ UX JOHKHOCTHBIX JIUI, MyHUIIUTAIBHBIX CIIYKalllHX.

4.2.2. B nensix ocyuiecTBICHUSI KOHTPOJIS 32 MOJTHOTON U Ka4eCTBOM
MPEIOCTABICHUS MYHUITUTIATLHOM YCIIYTH TIPOBOJISITCS TIJIAHOBBIE U BHETJIAHOBBIE
npoBepkH. [IopsI0K 1 MEPUOANIHOCTD OCYIIECTBICHUS MIIIAHOBBIX IIPOBEPOK
yCcTaHaBIUBaeTCs T1aHoM pabotel Oprana. [Ipu nmpoBepke MOTYT paccMaTpUBaThCA
BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHNEM MYHULIUTIATBHON YCIYTH
(KOMILJIEKCHBIE TIPOBEPKH ), TN OTIEIBHBIN BOMPOC, CBA3AHHBIN C MPEIOCTaBICHUEM
MYHUIIUIIAJIBHON yCIyTH (TeMaTndeckue npoBepku). [IpoBepka Takxke MOKET
MIPOBOIUTHCA MO KOHKPETHOM Kano0e 3asiBUTEIA.

4.2.3. BHETUIaHOBBIE POBEPKHU IIPOBOJSTCS B CBSI3U C IPOBEPKOM YCTPAHEHUS
paHee BBISIBICHHBIX HAPYIIEHUI aJIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
HoJTyueHus kano0 3asBuTeneil Ha neicTBus (OezneiictBue) Oprana, a TaKkxKe Ux
JOJKHOCTHBIX JIML, MyHUIIUIAIBHBIX CIyXKalllKX.

4.2.4. PezynbTaThl IPpOBEPKHU 0(OPMIISIOTCS B BUE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEIJIOKEHUS 0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JNOJKHOCTHBIX JIUI] OPTraHa, Mpea0CTaBIISIONIETO
MYHUIUNAIBHYIO YCIYTY, 3@ PEIICHUs U JeiUCTBUA (0e31eiCTBUE), NPUHUMAEMbIE
(ocyliecTBIIsIEMBIE) UMU B X0J1€ MTPEAOCTABIEHUS MYHULIMTIATBHON YCIYTH

[To pesynbTraram MNPOBEICHHBIX MPOBEPOK B CIIydae BBISIBJICHUS HapYIICHUI
npaB 3asBUTENIEd BUHOBHBIC JIMI]Aa TPUBJICKAIOTCSA K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit @enepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUI.

PykoBoguTens (3aMecTuTenh PYKOBOAMTENS) CTPYKTYPHOTO TOJpa3aeicHUs
OpraHa MECTHOI'O CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(W1M) HeHaaJIeXkKalllee BBIIOJTHEHWE AJMUHHCTPATUBHBIX [EUCTBUN, YKa3aHHBIX B
pasneinie 3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIC JIMIIAa M WHBIE MYHUIMMNAIbHBIC CIIYXKalllUe 3a peuieHusl u
nercTBus (0e3neicTBre), MpUHUMaeMble (OCYIIECTBIISIEMbIE) B XO/€ IPEAOCTABICHUS
MYHULIMNAIBHOM ~ YCIAyTM,  HECYT  OTBETCTBEHHOCTb B  YCTAHOBJICHHOM
3aKOHOJATEIHLCTBOM TMOPSIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
peI0CTaBICHUEM MYHUIIMNATBHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TPaXKIaH, UX
0oOBbEIUHEHUH U OpraHu3alui

KonTpone 3a mnpenocraBieHHMEM MYHHLMIAIBHOM YCIYTM CO CTOPOHBI
rpaxaaH, HX OOBEIWHEHUN U OpraHU3alMi, OCYIIECTBISETCS MOCPEICTBOM
OTKPBITOCTH AEATEIBHOCTH OPraHa MECTHOT'O CaMOYIIPABJICHHUSI IIPU MPEAOCTABICHUN
MYHULIMNIAIBHOM yCIYI'M, IIOJYyYE€HHUS IIOJHOM, aKTyaJIbHOM M JTOCTOBEPHOM
MH(pOpMAaIMU O MOPSIKE MPEAOCTABICHUSI MyHUIUIAIBHON YCIYrd U BO3MOYKHOCTH



nocyneOHOro paccMoTpeHusi oOparieHuid (kao0) B mpoliecce MpeIoCTaBICHUS
MYHHIIUTIAJTBHON yCITYTH.

5. locyneoHblii (BHeCYy1eOHbIH) MOPSIA0K 00KAJI0BAHNSI pellieHUuil U 1eiicTBUiA
(0e3neiicTBHsI) OpraHa, NpeaoCTABJISIONIEr0 MYHUIIUIIAJIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBLHOI'0 HEHTPA NMPeA0CTABJIEHHS IOCYAAPCTBEHHbIX U
MYHUIMNAJbHBIX YCJIYT, OpraHu3ainuii, ykazanupix B yactu 1.1 cratbu 16
®enepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JINII,
MYHHUIHMNAJbHBIX CJIY:KANUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MpaBO Ha OOXKAJIOBaHWE B JOCYNEOHOM MOPSIKE
peleHuid u aeicTBuil (0e3eiCcTBU) oprana, MpeI0CTaBISIONIEI0 MyHUITUIIATbHYIO
YCIIYyTY, JOJLKHOCTHOTO JIMIA OpPraHa, MpeloCTaBISIOIEro MyHUIUIIAIbHYIO YCIYTY,
MYHULUIAIBHOTO  CIIY)KAIllETO, PYKOBOAMTENS  OpraHa, IpeJOoCTaBISAOLIEIO
MYHUIIUNIATBHYIO ~ YCIYTy,  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHUKA
MHOTO(YHKIIMOHAILHOTO IIEHTpa, OpraHu3aluii, MNpeayCMOTPEHHBIX dYacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, a Taxxe ux pabOTHHUKOB.

3asBUTENb MOXKET OOpaTUTbCA C KajloOOH, B TOM 4YHUCIE B CIEIYIOIIMX
CIIyqasix:

1) HapylmeHwe CpokKa perucTpaluy 3ampoca O  MNPeJOCTaBICHHUH
MYHULANAIBHON YCIYTH, 3a1poca, YKa3aHHOTO B cTaThe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapylIEeHUE CPOKa MPETOCTaBICHUS! MyHULIUIIAIbHON yCIyrd. B ykazaHHOM
ciyyae aocyneOHoe (BHecyaeOHoe) 00KaloBaHUE 3asBUTEIIEM PEIICHUM U AeHCTBUIMA
(6e3nericTBus) MHOTO0()YHKIITMOHAILHOTO LIEHTpA, paboTHUKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LEHTpa  BO3MOXHO B CIydae, eclnM  Ha
MHOTO(YHKIIMOHANILHBIN 1IEHTp, pelieHus U JeicTBusA (0e3aeiicTBuE) KOTOPOro
O0XKallyroTCsl, BO3J0XeHa (QYHKIUS [0 NPEJOCTaBICHUI0 COOTBETCTBYIOLIMX
MYHHUITUTIATBHBIX YCIYT B TMOJHOM OOBEME B TMOPSIIKE, ONMPEACICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TtpeboBaHme Yy 3asgBUTENS JOKYMEHTOB WM uWHPOpMAIMKH JHOO
OCYLIECTBJICHUS JEHUCTBHUWA, MPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMAaTHMBHBIMHU TMPABOBBIMU akTaMu Poccuiickon Penepaunu,
HOPMATUBHBIMM TIPaBOBBIMU akTamMu PecnyOonuku TaTtapctad, MyHUIIUIIAJIbHBIMUA
MPaBOBBIMH aKTaMU I MPEJOCTABICHHUS] MYHULIMITAJIbHON YCITyTH;

4) oTka3 B MpUeMe JTOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU I1paBOBbIMU akTamu Poccuiickonn denepanuy, HOpMaTUBHBIMU
npaBoOBbIMU akTamMu PecriyOnuku TatapcTaH, MyHUIIMTIATBHBIMU MPABOBBIMU aKTaMHU
JUTSL IPEIOCTaBICHUS! MyHUIIMTAIIBHON YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B NpeIOCTaBICHUN MYHULIUIIAJBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEIyCMOTPEHBI (peiepaibHbIMU 3aKOHAMH U TIPUHITHIMU B COOTBETCTBUU C HUMU
WHBIMA HOPMAaTUMBHBIMM NPABOBbIMU akTamu Poccuiickon denepannu, 3aKOHaAMU U
WHBIMH  HOPMAaTUBHBIMH  TMPaBOBBIMH  akTamu  Pecmybmukm — Tartapcrtas,
MYHULIMIIAJbHBIMUA TMPaBOBBIMU aKTaMH. B ykaszaHHoM ciywyae jgocyneOHoe
(BHECYmeOHOE) O0O’KamoBaHWE 3asBUTEIIEM PEIICHWA W JCUCTBUI (Oe3meiCTBHS)
MHOTO(YHKIIMOHAILHOTO LIEHTpa, paOOTHUKA MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOYKHO B ClIydae, €ClIM Ha MHOTO(YHKIIMOHAJIbHBIN IIEHTP, PEIICHUS U JeHCTBUS



(6e3neiicTBUE) KOTOPOTO O0XKAIYIOTCS, BO3JIOXKEHAa (DYHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIMNAIbHBIX YCIYr B TOJHOM OO0BEME B MOPSIKE,
onpeaeaeHHoM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOOBaHUE C 3asBUTENS MPU MPEJOCTABICHUN MYHUIMIIAIBLHON YCIyTH
IaThl, HE MPETyCMOTPEHHON HOPMATHUBHBIMH MpPaBOBBIMH akTamu Poccuiickoi
denepanvd, HOPMATUBHBIMM TMpPaBOBbIMU akTamu PecrnyOmuku  Tatapcras,
MYHHUITUTIATFHBIME IPABOBBIMU aKTAMH,

7) oTKa3 oOpraHa, MPEAOCTABIAIONIETO  MYHHUIIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MPEeAOCTABIIAIONICTO MYHHUIIUMAIBHYIO —YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpPa, pa0OTHHKA MHOTO(PYHKIITMOHAIBHOTO IIEHTPA,
OpraHu3alui, IpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 depepanbHOro 3akoHa No
210-®3, nnm ux pabOTHUKOB B UCIIPABIICHUH JOMYIIICHHBIX MU ONEYaTOK U OIIHMOOK
B BBIJIAaHHBIX B PE3YyJIbTATe MPEIOCTABICHUS MYHHUIIUNATBHOW YCIYTH JOKyMEHTaX
7160 HapylIeHHEe YCTAaHOBJICHHOTO CpOKa TaKUX MCHpaBlieHud. B ykazaHHoM cirydae
nocynebHoe (BHecyneOHOE) oO)KaloBaHUE 3asBUTENIEM PEIICHUH H JIeHdCTBUI
(6e3nericTBuS) MHOTO(YHKIITHOHAJIBHOTO LIEHTpA, paboTHHUKA
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpa  BO3MOXHO B Cly4ae, €ClId  Ha
MHOTO(YHKIIMOHANILHBIN IEHTP, pEeHIeHus U JAeicTBus (0e31ecTBUE) KOTOPOIo
00XaTyloTCsl, BO3JIO)KEHa (YHKIMS 1O MPEAOCTABICHHUI0O COOTBETCTBYIOIIMX
MYHHUIUOATBHBIX YCIYT B MOJHOM OOBEME B MOPSJIKE, ONPEAEICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-D3;

8) HapylIeHWe CpoKa WU TOpSAKa BBIIAYM JTOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

9) TpPHOCTAHOBJICHUE TMPEAOCTABICHUS MYHHUIUTIATBHOW YCIyTH, €CIH
OCHOBAaHMsI TIPUOCTAHOBJICHHWSI HE TMPEIyCMOTPEHBI (eaepaabHbIMU 3aKOHAMH U
MPUHATBIMA B COOTBETCTBUU C HHUMH WHBIMH HOPMATHBHBIMHM TIPABOBBIMH aKTaMU
Poccuiickon @enepannu, 3aKOHaMU M MHBIMU HOPMAaTHMBHBIMU IPABOBBIMU aKTaMU
Pecniyonuku TarapctaH, MyHMIIMIAIBHBIMUA TIPAaBOBBIMH akTaMu. B  ykazaHHOM
ciydae aocyneOHoe (BHecyaeOHoe) 00kaloBaHUE 3asBUTEIEM PCIICHUN U ACHCTBHMA
(6e3nericTBuS) MHOTO0()YHKITHOHATFHOTO LIEHTpA, paboTHUKA
MHOTO(QYHKIIMOHATLHOTO ~ IIEHTpa  BO3MOXHO B ClIy4ae, €CId  Ha
MHOTO(YHKIIMOHANILHBIN IEHTP, pEIIeHus U JAeicTBUs (0e31eMCTBHE) KOTOPOTO
00XaTyroTCs, BO3JIO)KCHa (YHKIMS 110 TMPEAOCTABICHUIO COOTBETCTBYFOIIHMX
MYHUIUNIATBHBIX YCIYT B MOJHOM OOBEME B MOPSIKE, ONPEACICHHOM 4acThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-P3.

10) TpeGoBaHue y 3asBHUTEINS MPHU NPEIOCTABICHUU MYHHIIMIAIBHONW YCIIYTH
JOKYMEHTOB WJIM WH(OpPMAIMU, OTCYTCTBUE W (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh TPU MEPBOHAYAIIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTaBICHUS  MYHHUIIMTIAIBHOW  YCIyrd, w00 B  MPEIOCTABICHHH
MYHUITUTIATFHOW YCIIYTH, 32 UCKIIOYECHUEM CIIy4aeB, MPEAYCMOTPEHHBIX ITyHKTOM 4
yactu 1 crateu 7 ®enepanbHoro 3akoHa Ne 210-®3. B yka3zaHHOM ciyyae
nocyneoHoe (BHecynmeOHOe) oOKajdoBaHWE 3asBUTEIEM pEIICHUH W JIeWCTBHMA
(Oe3nercTBU) MHOTO(YHKIIHOHATBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHATLHOTO  IIEHTpa  BO3MOXHO B ClIly4ae, €CIId  Ha
MHOTO(QYHKIIMOHATIbHBIA LIEHTp, pELIeHUs U JAeucTBus (Oe3neicTBUE) KOTOPOTO
00XanyloTcsi, BO3JIO)KEHa (YHKUMS 1O MPEAOCTABICHUIO COOTBETCTBYIOIIMX



MYHUIUNIATBHBIX YCIYT B MOJHOM OOBEME B MOPSKE, ONPEACICHHOM 4acThio 1.3
cratbk 16 denepanbHoro 3akoHa Ne 210-P3.

5.2. Kanoba momaercss B mUChbMEHHON (opme Ha OyMa)XHOM HOCHUTEINE, B
ANIEKTPOHHOM (¢GopMe B Oprad, MNPEJOCTABISIONIMN MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHANILHBIN TEHTpP JIMOO B COOTBETCTBYIOIIMI OpraH rocyJdapCTBEHHON
BJIACTH, SIBJIAIONIMICS ydpeauTeseM MHOTO(YHKIIMOHAIBLHOTO IIeHTpa (Janee -
yupeauTeah MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa), a TakKke B OpraHU3aIuw,
npexycMoTpeHHble 4acTblo 1.1 cratem 16 ®enepanbHoro 3axkoHa Ne 210-D3.
XKanobst ©Ha pemenus u AecTBus (Oe3neHCTBHE) PYKOBOAMUTENS Oprasa,
MPENOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIYTy, MOJAIOTCS B BBIIIECTOSAIIMNA OpraH
(mpu  ero Hamuuuh) JKOO B ClIydyae €ro OTCYTCTBUSI PacCMaTpUBAIOTCA
HEIMOCPEJICTBEHHO PYKOBOJUTEIEM OpraHa, NpeIOoCTaBISIOMIEr0 MYHUIMITAIBHYIO
ycinyry. JKanoObl Ha pemeHuss u - jaeiictBus  (Oe3geiicTBue) paOOTHHKA
MHOTO(YHKIIMOHATBHOTO LEHTpa MIOAOTCS PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIIMOHAIBHOTO LIeHTpa. JKanoObl Ha pemieHus U aencTBus (0e3eicTBUE)
MHOTO(YHKIIMOHAIBHOIO LIEHTpa MOJAIOTCA YUYPEIUTENI0 MHOTO(PYHKIIMOHAIBHOIO
LEHTpa WU JOHKHOCTHOMY JIMILY, YIIOJHOMOUYEHHOMY HOPMATHBHBIM IIPABOBBIM
aktoM PecnyOnmku Tarapcran. XKamoObl Ha pemieHus u aeiictBus (Oe3neiicTBue)
pabOTHUKOB OpraHu3alui, NpelyCcMOTpeHHbIX YacThio 1.1 crtateu 16 denepanpHOro
3akoHa Ne 210-@3, noaroTCs pyKOBOAUTESAM 3TUX OPTraHU3aLNMN.

XKanoba Ha pemeHus u aercTBus (0e31€UCTBUE) OpraHa, MPEJOCTABISIONIETO
MYHUIUMOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIML@ OpraHa, MpeIoCTaBIsIOIIEro
MYHUIUOAIBHYIO YCIYTy, MYHHIMOAIBHOIO CIIYyXaIllero, pPyKOBOJUTENS OpraHa,
MPEIOCTABISAIONIET0 MYHUIMIIAJIBHYIO YCIYTy, MOXET ObITh HamlpaBlIeHA MO IOYTE,
yepe3 MHOTO(QYHKIMOHAJIBHBIM ILIEHTP, C KCHOJb30BAHHMEM HH(POPMALIMOHHO-
TEeIEKOMMYHUKAIIMOHHON cetn  «MHTepHeT», oQUIMAIBbHOTO calTa opraHa,
IPEJOCTABISIONIEI0  MYHMLIMNANbHYIO  yciayry, Eaunoro moprama  nu6o
PecniyOonukanckoro — mopraia, — MHOOPMAIMOHHOW  CHUCTEMBI  JOCYACOHOTO
o0aJloBaHUs, a TaKXK€ MOXET ObITh MPHUHATA MPU JUYHOM TPUEME 3asIBUTEIIS.
Kanoba Ha pemenus u aecTBust (0e3meiicTBUE) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKA MHOTO()YHKITMOHAIBHOTO IIEHTPAa MOKET OBITh HAMpaBJieHa IO TOYTe, C
UCIOJIb30BaHUEM HH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTtu  «HTepHeT,
opUIMaNBHOrO caiiTa MHOTO(QYHKIMOHAJIBHOIO LIeHTpa, EnuHoro moprana aubo
PecnyOnukaHckoro nopraia, WH(pOpPMAITMOHHOM CUCTEMBI J0Cy1e0HOTO
00XanoBaHUs, a TAKXKE MOXET OBbITh MPHUHATA MPU JIMYHOM MpUEME 3asIBUTEIIS.
Kanoba Ha pemienus u aeicTBus (06e31eiCTBUE) OpraHu3aluid, TPeayCMOTPEHHbIX
gacteio 1.1 crateu 16 ®@enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHUKOB
MOXET OBITb HampaBlieHa MO0 T0YTe, C MCIOJb30BaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «VMHTepHeT», oOQUUUATbHBIX CaUTOB  ATHUX
opranuzanmii, Ennnoro noprana nu6o PecryObnukaHcKkoro moprania, a TakKe MOXKET
OBITh MPUHSATA MPU JTUYHOM MIPHEME 3asIBUTEIIA.

5.3. JKanoba oykHa conepx ars:

1) HaumeHOBaHWE OpraHa, MNPEJOCTABISIONIETO0 MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIYTy, JIHOO
MYHUIIMIIAJIBHOTO CIYXAaIIero, MHOTO(YHKIIMOHAILHOTO LIEHTPa, €r0 PYKOBOJIUTEIS
u (unu) pabOTHHMKA, OpraHU3alMi, MPEAYCMOTPEHHBIX YacThio 1.1 crtateu 16



OdenepanbHoro 3akoHa Ne 210-D3, ux pykoBogutened u (W) paOOTHHUKOB,
peleHust ¥ 1ercTBus (0e31eCTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamminio, UMs, OTYECTBO (TIOCIIEIHEE - MPU HAJIUYKU), CBEACHUS O MECTE
YKUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIMla MO0 HAUMEHOBAHUE, CBEJICHUSI O MECTE
HAaXOXXJEHUSl 3asBUTEIS - IOPUIUYECKOTO JHIla, a Takke Homep (HoMmepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) IJACKTPOHHOM TOYTHI (NIPU HAJTUYHH) U
MOYTOBBIN a/Ipec, IO KOTOPBIM JOJKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 00XKaTyeMbIX PENICHUSX M NeUCTBHIX (O€3eHCTBUN) OpraHa,
NPENOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMLA OpraHa,
MPEIOCTABIISAIONIETO0 MYHUIIMTIATBHYIO YCIYTy, JTUOO0 MYHHUIUIIAIBLHOTO CIYXKAIIETo,
MHOTO(YHKIIMOHATBHOTO IIEHTpa, pPaOOTHHKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpA,
OpraHu3alyn, NpeayCcMOTpeHHbIX JacTeio 1.1 cratem 16 denepanbHoro 3akona Ne
210-®3, ux pabOTHUKOB;

4) noBOJBI, HA OCHOBAaHUHU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neiictueM (Oe3aeiicTBMEM) opraHa, NMPEeAOCTaBISIONIEr0 MyHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIOIEr0 MYHUIUNAIBHYIO YCIYry, JIHOO
MYHHUIIUTIATBHOTO  CIIY’)KAllleT0, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pPabOTHUKA
MHOTO(YHKIIMOHAILHOTO IIEHTpa, OpraHu3aluii, MNpeayCMOTPEHHBbIX dYacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
ObITh MPEACTABICHBl JOKYMEHTHl (NP HAJIWMYMH), TOATBEPKIAIOIINE JIOBOIBI
3asgBUTEIIS, THOO UX KOITHMH.

5.4. TloctynuBmass »xano0a MOJJIEKUT PETUCTPALMM B CPOK HE MO3/HEE
paboyero AHs, CIEIYIOIIEro 3a JHEM NOCTYIUICHUS.

5.5. XKanob6a, noctynuBiiasg B OpraH, MPeIOCTaBISAIOMINNA MYHULHUNAIbHYIO
yCIIYTy, MHOTO(QYHKUMOHAIbHBIA LEHTP, YYPEAUTEI0 MHOrO(PYHKIMOHAIBHOIO
LIEHTpa, B OpraHu3aluu, NpeaycMoTpeHHble Jactbio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, nubo BeImIECTOSANUMN OpraH (TIPU €ro HAJIWYUU), MOJJICKUT
pPaccMOTPEHUIO B T€UEHHE MATHAALUATH pabouMx THEH cO JHS ee PEerucTpaluu, a B
cilydae 00aJoBaHMs OTKa3a OopraHa, MpeAoCTABIISIONIETO MYHUIIUTAIBHYIO YCIIYTY,
MHOTO(YHKIIMOHAILHOTO I[EHTpa, OpraHu3aluii, MNpeayCMOTPEHHBIX dYacThio 1.1
cratbu 16 PenepanpHoro 3akoHa Ne 210-d3, B npueme NOKYMEHTOB y 3asBHUTEI
7100 B UCTIPABJICHUH JOMYIIICHHBIX OTIEYaTOK M OMMOOK WJTU B ClTydae 00KaJTOBaHHUS
HapyILIEHUsI YCTAaHOBJICHHOTO CPOKA TAaKUX UCIPABJICHUI - B TEUEHUE MATH PabOUYUX
JTHEW CO JTHS €€ PETUCTPALIUH.

5.6. Ilo pe3ymbrataM pacCMOTpEHHsI KajoObl TMPUHUMAETCS OJHO W3
CIEIYIOLIUX PEIIECHUM:

1) xanoba ynoBIEeTBOpSETCS, B TOM 4YHUCIE B (OpMe OTMEHBI HPHUHITOTO
pelleHUs], HWCIPABJICHUS JIOMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yibTaTe MPEAOCTaBICHUS MYHHMIMIAIBHOM YCIYTM JOKyMEHTaX, BO3BpaTa
3asIBUTEI0  JICHEKHBIX CPEJCTB, B3MMAaHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUMBHBIMM NPaBOBbIMU akTamMu Poccuiickon @enepanuy, HOPMaTUBHBIMU
MpaBOBBIMM akTamMu Pecmybmuku TarapctaH, MyHUIMIIATBLHBIMH — IPABOBBIMU
aKTamu;

2) B yIOBJIETBOPEHHUH KaIOObI OTKA3bIBACTCH.

He no3nHee nHs, cienyromiero 3a JHEM NPUHATHS PELICHHs, YKa3aHHOIO B
HACTOSIIIEM NYHKTE, 3asiBUTEII0 B MUCbMEHHON (hOpME U MO KEJIAHUIO 3asIBUTENS B



AJIEKTPOHHOM (OpMe HampaBisieTcsl MOTHMBHUPOBAHHBI OTBET O pe3yJbTaTax
PaccMOTPEHMS KaT00bI.

5.7. B cny4ae mpu3HaHUS KajgoObl MOJICKAIICH YIOBICTBOPEHUIO B OTBETE
3aBUTEIIIO O PE3yNbTaTax pacCMOTPEHUS KaoObl 1aeTcss nH(OpMalus O IEUCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM, IPEJOCTABILIIONIMM  MYHULMIIAJBHYK)  YCIYTY,
MHOTO(YHKIIMOHAIBHBIM LIEHTPOM JHOO OpraHu3alueil, IpeTyCMOTPEHHON YacThIO
1.1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-®3, B memsix He3aMeIJIUTEIBHOIO
YCTPAHEHHs BBISIBJICHHBIX HApYLIEHUH MPU OKa3aHUM MYHHIMIAIBHOM YCIIyTH, a
TaKk)Ke€ TPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHbIE HEYAOOCTBA U YKa3bIBaeTCA
uHbopMaIusi O JAJIbHEUIINX JEHCTBUSAX, KOTOpble HEOOXOIUMO COBEPIIUTH
3asIBUTENIO B LEJAX MMOTYYEHUS MyHULIMIIATBHON YCIYTH.

5.8. B cnyyae npu3HaHMs KaJI0ObI HE MOJJIEKAIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENI0 O pe3yJbTaTaX pAacCMOTPEHHs >KajloObl JAIOTCA apryMEHTHPOBAHHbBIC
pa3bsACHEHUS O MPUYMHAX MPUHATOrO PEIICHMs, a Takke HMHPOpMaIus O MOPSJIKE
00KaJIoBaHUS PUHATOTO PEIICHUS.

5.9. B ciy4yae ycTaHOBIJIEHUS B XOJ€ WM II0 pe3yibTaTaM pPacCMOTPEHHS
XKaJoObl  MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  IPABOHAPYLICHUS  WIH
IPECTYIUIEHUSI JIOJDKHOCTHOE JIMIIO, PaOOTHHUK, HAJEJICHHbIE IOJTHOMOYUSMHU 110
PacCMOTPEHMIO Kajl00, HE3aMEIJIUTENIbHO HAIpPABIIAIOT UMEIOIIMECS MaTepuaibl B
OpraHbl IPOKYpaTyphI.



[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
perIaMeHTy Ipe0oCTaBICHUS
MYHHIIUIIAJIBHON YCITYyTH TI0
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma

(bnank opraHa, MpeOCTaBISIONIET0 MYHULIUNIAIBHYIO YCIYTY)

JomxroctHOe auto (PHUO)

CITPABKA

Caeznenus 00 3JEKTPOHHON MOIIHCH

(momuch YHOJHOMOYEHHOTO JOJDKHOCTHOTO
JMIa OpraHa)



[Tpunoxxenue Ne 2

K AIMUHUCTPATUBHOMY
perIaMeHTy Ipe0oCTaBICHUS
MYHHIIUIIAJIBHON YCITYyTH TI0
BbIJIaye CIIPaBKU (BBIITUCKH)

dopma
(bnank oprana, mpeJOCTaBJIAIOLIETO MYHUITUNATIBHYIO YCIYTY)
Kowmy:
KoHnTakTHBIE TaHHBIE:
[IpencraBurens:
KoHTakTHBIE TaHHBIE
MPEJICTABUTEIS:
PEIIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUITAIBHOW YCIYTH
10 BbIJaue CIPaBKH (BBIITUCKH)
OT No
PaccmotpeB Bame 3asBinenue ot No u
npujiaracMble K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom

OPUHATO pelieHue 00 oTKase B
BbIJIau€ CIPaBKH (BBIMHUCKH) IO CICAYIOIIEMY OCHOBAHHIO:
JlononHUTEIbHAS UH(pOpMAIIHS:

CaeneHus 00 DIIEKTPOHHOH TIOIITUCH

JomxrocTtHOe nuto (PHUO)

(moxmuch YHOIHOMOYEHHOTO JOJDKHOCTHOTO
JMLa OpraHa)



[Tpunoxxenue Ne 3

K AJIMUHUCTPATUBHOMY

pErylaMeHTy NpeI0CTaBICHUS

MYHUIIUTIATBHON YCIYTH 1O

BbIJIaye CIIPaBKU (BBIITUCKH)
dopma

(bnank oprana, mpeJOCTaBJIAIOLUIETO MYHUITUNATIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE TaHHBIE:

Hpe,Z[CTaBI/ITeHLI

KoHTakTHBIE TaHHBIE
MPEICTABUTEIIS:

PEINEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHMIIMITAJILHOM YCITyTH 10 BBIZaue CIIPABKH (BBITHUCKH)
oT No

PaccmotpeB Bame 3asBnenue or No u
npujiaracMble K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHom
OPUHATO pelieHne 00 oTkase B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEAOCTABICHUS MYHUITUIIAIBLHON yCIyTH
110 BbIJIa4€ CIPaBKH (BBIMHUCKHU) 110 CIACAYIOIINM OCHOBAHHSIM:

1.
2.

PazbpsacHenue NPUYUH OTKa3za:

JlononHuTeNbHAS uHpopmarus:

BrI BIIpaBe MOBTOPHO OOPATUTHCS B YIIOJHOMOUYCHHBIN OpPTaH C 3asBIICHUEM O
MIPEIOCTABICHUH YCITYTH MOCJE YCTPAHEHUS YKa3aHHBIX HAPYIICHHM.

JlaHHBIA OTKa3 MOXKET OBITH OOXKajdoBaH B JOCYJAEOHOM TIOPSJIKE ITyTEM
HaIpaBJICHUS )KAJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Xe B CyZCOHOM MOPSIIKE.



CaenieHust 00 SJICKTPOHHOM MOITHCH

JomxroctHOE Juto (PHUO)

(TOIUCh YIOTHOMOYEHHOTO TODKHOCTHOTO
JIUIIa OpTaHa)



[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY
perIaMeHTy Ipe0oCTaBICHUS
MYHHIIUIIAJIBHON YCITYyTH TI0
BbIJIaye CIIPaBKU (BBIITUCKH)

®dopma

B
(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHHS)

OoT

(pamrns, ©Ms, OTYECTBO, HACTIOPTHBIC TaHHBIC,
PETHCTPALHIO 110 MECTY )KUTEIBCTBA, aipeC ICKTPOHHOM
TOYTEHI, Tene(oH)

3ASBJIEHUE
0 BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipomry Bac BbIgaTh cripaBky

(BBIMHKCKY)
(yka3aTp BHII CTIDaBKH)

K 3asBnenuto npunararorcsi:

Pe3y.]IbTaT npcaoCTaBJICHUA MYHHHHHaHBHOﬁ yCIIyTH, npomy nmpeaoCTaBUTh:

| |8 nnunsiit kaGuner [TopTana rocyapcTBEHHBIX U MYHHUIIUTIAIBHBIX YCITYT
Pecniy6miuku Tarapcran;

|:|B MHOTO(YHKIIMOHAJIbHOM LIEHTPE MPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MyHUIUNIAIBHBIX yciyr Pecyonuku Tatapceran;

D B Opzane.

(nata) (moamucs) (d.1.0.)



ITpunoxenue No 5

K AJIMUHUCTPATUBHOMY
pErjlaMeHTy NpeIoCTaBICHUS
MYHUIIUTIATBHOU YCIYTH 1O
BbIJIaye CIIPaBKU (BBIITUCKH)

PykoBonurento
M cnomHuTenbHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

Coobmato 06 omudKe, JAOMYIMIEHHOW NPU OKa3aHUM MYHUIUIIAIBLHON YCIyru
O BBIJIaY€ CIPABKU (BBIITUCKH).
3anucaHo:

[IpaBuibHBIE CBENEHUA:

[Ipomy wucnpaBuTh JOMYIICHHYK) TEXHUYECKYIO OIIMOKY W  BHECTH
COOTBETCTBYIOIIIME  HM3MEHECHHSI B  JOKYMEHT, SABJSIOUIMNACS  PE3yJIbTaTOM
MYHHUIUITATBHON YCIYTH.

[Ipuararo cienyromme 10KyMEHTHI:

1.

2.

B cnyuae npussTHsS pernieHuss 00 OTKJIOHEHWHW 3asBJICHUS 00 HCIPaBICHUU
TEXHUYECKOM OMTMOKHM MPOIITy HAMPABUTh TAKOE PEIICHUE:

MOCPEJICTBOM  OTIIPABJICHUS  JJIEKTPOHHOIO JIOKyMEHTa Ha azapec E-
mail: ;

B BHJIC 3aBEPECHHON KOMHUHM Ha OyMa)KHOM HOCHUTEJIC MTOYTOBBIM OTIIPABICHHUEM
o azpecy:

Hacrosiiimm moarBepkiar0: CBEICHUS, BKIIOYEHHBIE B 3asIBJICHUE, OTHOCAILIMECS
K MO€W JIMYHOCTU W TPEICTABISIEMOMY MHOIO JIMILY, & TAK)KE BHECEHHBIE MHOKO HUXKE,
JOCTOBEpHBL.  JIOKyMeHTBl (KOMHMM JIOKYMEHTOB), TIPWIOKEHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT TpeOOBaHMSAM, YCTAHOBJIICHHBIM 3aKOHOJATENLCTBOM Poccuiickoii
denepanuy, HA MOMEHT MPEJCTABICHUS 3aBJICHUS 3TU JOKYMEHTBI JEHCTBUTEIIbHBI U
COZEpKAT JOCTOBEPHBIE CBEICHUSL.

(mara) (moamuce) (©.1.0.)



