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YTBEpXaeH
NcnonHuTenbHbIM KOMUTETOM
HOBOMLWINNHCKOrO CenbcKoro
nocesneHna [poxxaHOBCKOro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT 23 mapTta 2022 r. Ne5

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNaNbLHOM YyCnyru no Bbiaave crnpaBku (BbINUCKN)

1. O6wume nonoxeHus
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

HacToswmin agMMHUCTPaTUBHbI perfnaMeHT NpeaocTaBneHns MyHULMNanbHoOM ycnyr
(nanee — agMUHWCTPATMBHBLIA pernameHT) YCTaHaBnMBaeT CTaHO4apT W MOPSiAOK
npenocTaBneHns MyHUUMnanbHOW YCryrM No Bblgaye chpaBky (BbIMUCKKW) (Oanee —
MyHUUMNansHas ycnyra).

1.2. Kateropumn 3asisutenen

1.2.1. Jlnuamun, nMerLWmMMn NpaBo Ha NoflyYeHne MyHUUMNAnNbHOW YCIyrn, SBNaTCA
duamyeckme nuua (ganee — 3asBUTENb).

1.2.2. C 3aaBneHneM Brnpaese obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHUW OOKYMEHTa, YAOCTOBEPSIOLWEro ero nofHoMouus (ganee — npeacraBuTenb
3aaBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAOCTaBNEHNUN MYHULMNANBHOW YCIYrn

1.3.1. WHpopmauma o nopsigke npenoctaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpefoCTaBfeHUsl roCYyAapCTBEHHbIX M MYHULMNANbHbIX
yCriyr.

2) Ha o(vumanbHOM calTe MyHMUMNanbHOro pavoHa B WMHMOPMALUOHHO-
TenekoMmyHukaumoHHoun cetu «HTepHeT» (https://www.nish-dpogganoe. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHoM nopTane rocyaapCTBEHHbIX U MyHUUMnanbHbiX yenyr (yHkuun) (https://
www.gosuslugi.ru) (qanee — EguHbin noptan);

5) B rocyaapCTBeHHOW WHOpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX N MyHULMMNANbHbLIX YCIyr).

1.3.2. KoHcynbTMpoBaHWe no BomnpocamMm MpeaocTaBneHns MyHUUUNanibHOW YCnyru
OCyLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnus roCcygapCTBEHHbIX U
MYHMLMNANbHbLIX YCNYr NPy yCTHOM 0BpaLleHum - IMYHO UMK No TenedoHxy;

2) B HTEpakTMBHON hopme PecnybnmkaHcKkoro noprana;
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3) B AcnonHutenbHbiM KoMuteTe HOBOULLIIMHCKOIO CenbCKOro rnocerieHus (ganee
Ncnonkom)

npv yCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Gyma)kHOM HocuTerne no nNo4Te, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npeaocTaBreHns MyHUUUnNanbHOW YCyru Ha OCHOBaHUM CBEAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHBIX YCMyr, NpedoCTaBrseTcs 3adaBuUTENto
B6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpegocTaBrieHUss MyHULMNanbHON yCnyru
ocyulecTBnseTca 6e3 BbIMNOMHEHUS 3asBUTenemM kaknx-nmbo tpebosaHui, B TOM yYncne 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyeHusi, yCTaHOBKA KOTOPOrO0 Ha TexHU4eckune
cpeacrtBa 3asiButena TpebyeT 3aknoyvyeHUa NUUEH3MOHHOMO UMM MHOMO CorfalleHnsa C
npasoobnagartenem nporpammMHoro obecneveHus, npegycMmatpmBatoLLero B3uMaHme nnarbl,
peructpauuio unuM aeBTopusauuio 3adBUTENS UMW NPedoCTaBfeHne UM NepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLIMM obpalleHneM npegocTasnseTcs nHopmMmauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocyfapCTBEHHbIX W MyHuuunanbHbix yenyr, (Mecto HaxoxgeHue Wcnonkoma:PT,
OpoxokaHoBckmM  panoH, c.Hoeble Wwnn, yn.Cosetckasa, pnO.24. [paduk paboThbl:
noHegenbHuk-natHmua: ¢ 08.00 go 17.00; BbIxogHOM AeHb: cybboTa, BOCKPECEHbLE.
CnpaBo4HbIn TenedoH 8843-75-30-6-24);

2) o nopsgke npedocTaBneHNa MyHUUUNANbHOW YCIyrn, o cnocobax u cpokax nogayu
3asBNEeHUN;

3) 0 kaTeropuax rpaxgaH, KOTOopbIM NpeaoCcTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PEerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuLunanbHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoauUMbIX [Afs pPacCMOTPEeHUs 3asiBieHns o
npegocTaBreHn MyHULMNaneHON YCIyrn, 0 cpokax npuemMa v permcrpauumn 3asBneHus;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WMHdopMauuuM No Bonpocam
npegocTaBeHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke obxanoBaHus OENCTBMA wunu 6e34encTBus OOMMKHOCTHbIX vl
Wcnonkoma.

Mo nucbmeHHOMy obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHULMNanbHOW YCrnyri, NoAPOOHO B MUCbMEHHOW dOpMeE pPasbACHSAIOT
3aaBUTEN0 NOPSAOK NpefocTaBfeHUss MyHUUMMNAnNbHOW YCIyrM U BOMPOCHI, yKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpaweHns HanpaBnawT oTBeT 3assutento. OTBETbl AAlOTCA Ha SA3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTU [aTb OTBET Ha s3blke OOpalleHUs MCNoSb3yTCA
rocygapcTBeHHble A3blkn Pecnybnukn TatapcTtaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MYHUUMNANbHOW YCnyru
pasmMellaeTcs Ha ouumnanbHOM canTe MyHUUUNanbHOro panoHa W Ha MHAPOPMaUUNOHHBLIX
CTeHgax B nomeLlleHnsax Mcnonkoma gnsa paboTbl C 3asBUTENAMMU.

NHdopmaums Ha rocyaapcTBeHHbIX s3blkax Pecnybnvkm TaTtapcTaH, pasmeliaemas Ha
WHOPMALMOHHBIX CTEeHOgax W Ha oduuManbHOM canTe MYHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHud o
MYHULMNAnNbHOW ycrnyre, cogepxaiumecs B nyHkrtax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
aflMUHUCTPATUBHOIO pernamMeHTa, WHoOpMauui O MeCcTe HaxoXOeHusi, CnpaBOYHbIX
TenecdoHax, BpemeHu paboTbl Wcnonkoma, O rpaduke npuema 3asBMEHUN Ha
npegocTaBrieHne MyHULMNanbHON YCyru.



1.4. HopmaTtmBHble nNpaBoBble akTbl, perynupytoLime npegocraBreHne
MYHULUMMNANsHON yCryru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLlwmMx npegocrasrieHne
MYHULMNANbHOW ycnyrn (C ykasaHUeM pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX akToB U
NCTOYHMKOB MX odomumansHoOro onybnukosaHms), pasmelleH Ha EguHom noptane, B Peectpe
rocy4apCTBEHHbIX M MYHULMNANbHbLIX YCAyr, Ha OoduUManNbHOM canTe MyHUUMNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALNMOHHON ceTU «NHTEpHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHutio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbBIX YCIyr,
Ha ocuuymanbHoOMm cante MYyHULUMUNaNbLHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTpPaATMBHOM perfnamMeHTe MWCMNoSb3ylTCca creaylwme TepMUHbl U
onpeneneHus:

yaaneHHoe pabodyee MecTO MHOrOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (ouc) MHOroyHKLUMOHaNbHOro LeHTpa npefocTaBneHns rocyaapCTBEHHbIX
N MyHMUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM (CenbCKOM) NocerieHnn MyHULMNanbHOro
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumMm [OeaTenbHOCTU MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
rocygapCTBEHHbIX M MYHUUMNANbHbLIX  YCAYr,  YTBEPXOEHHbIX  MOCTAHOBEHMEM
MpaBsutenbctBa Poccuinckon ®epepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHmsauun [esTenbHOCTU MHOTOMYHKUMOHANbHbBIX LIEHTPOB MpeaoCcTaBreHust
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHudeckasa owmubka - owubka (onmMcka, onevyaTka, rpaMmmaTvyeckass Wnu
apudpmeTndeckas owmbka nmbo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmeegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), CBEAEeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wuaeHTUdMKauuM ©n - ayTeHTudukaumm B UMHGPACTPYKTYpe,
obecne4nBarollen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefoCTaBneHns rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNYr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOpMaLMoHHast
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B cuUCTeMe wuaeHTudukaumm wn ayteHTudukaumm K  UHgopmMaumu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLIMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoL - NocymapctBeHHoe GrogkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npefocTaBieHnst FoCy4apCTBEHHbIX U MyHMUMNAanbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfiEHUs] TOCYA4AaPCTBEHHbBIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perrameHTe nog 3asiBfieHMeM O npeaocTaBfieHumn
MyHUUMNANbHON YCrnyrn (danee - 3asdBreHve) NOHUMAaEeTCs 3anpoc O NpeaocTaBleHnn
MYHUUMNANbHOM YCryrn, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 deaepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHNs
rocyAapCTBEHHbIX 1 MyHUUMNAnNbHbIX ycryr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).
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2. CtaHpapT npeaocTaBrieHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHWe NCNonNHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBreHusi, HenocpeaCTBEHHO NPeOCTaBNSALEr0 MyHULMNANBHYO YCryry

McnonHuTenbHbIn KOMUTET HOBOULLITMHCKOrO CenbCKoro noceneHus poxkaHoBCKOro
MyHMUMNanbHOro panoHa Pecnybnukn TaTapcTaH

2.3. OnucaHne pe3ynbTaTta npeaocraBlieHUA MyHVILI,MI'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosileMy aaMWHUCTPATUBHOMY
pernamMmeHTy);

2) pelweHne o6 oTkase B NpeaocTaBfeHNn MyHULMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY perfiameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMEeHUs
MyHMUMNanbHON ycnyrm (Nnpunoxenne Ne 3 kK HacToAweMy aaMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNanbHOW yCnyrn HanpasnseTcsa 3adaBuTento
B dopme 3neKTPOHHOro [AOKyMEeHTa, MOAMUCAHHOIO YCUMEHHOW KBanMduuMpoBaHHOM
3NEKTPOHHOM NOANUCHI0 YNONTHOMOYEHHOIO AOMKHOCTHOrO nNuua cnonkoma, B COOTBETCTBUM
c ®epepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoOHHOW nognucu»
(nanee — depepanbHbI 3akoH Ne 63-P3) B nNuYHbIN KabmHeT EanHoro noptana. B cnyvae
HanpaBneHust  3asBneHuss nocpeactBom  PecnybnukaHckoro  nopTana  pesynbTaT
NpegocTaBNeHns MyHUUMNANbHOW YCIyrn HanpaBnaeTCA TaK Xe B JUYHbIA  KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. Mo Bblbopy 3asBuUTENA pesynbTaT NpeaocTaBieHns MyHULMNAnbHOW YCryru
BblaaeTcs B WMcnonkome unn B MOL| B hopme ak3emnnisipa 9NEKTPOHHOIO OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nnua Mcnonkoma unmn pabotHmuka MOLL.

2.3.4. 3aaBuTenb BnpaBe MOMyyYnMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3MeKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OeNcTBus pesyrbTaTa
npegocTaBneHns MyHULUMNANbHON yCryru.

2.4. Cpok npeaocTaBneHnss MyHUUMnanbHoOWM ycnyri, B TOM YUCIe C y4eTOM HEOBX0AMMOCTH
obpalleHust B opraHuMsaumm, y4acTByoLlmne B NpeaocTaBneHm MyHUUmMnansHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPEAOCTABNEHNsI MyHULMNANbHOW YCyrn B cny4vae, ecrii BO3MOXHOCTb
NPUOCTaHOBMNEHNs NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
Bbla4n (HanpaBneHns) 4OKYMEHTOB, SBMSIOLLMXCS pe3ynbTaToM NpeaoCcTaBreHns
MYHULIMNANbHOM YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B TeveHne Tpex paboumx gHewn.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBNeHuss MYyHUUUNAanbHOW YCIyru He
npenycMoTpeHo.

2.4.3. HanpasneHne [OKyMeHTa, SBMSOWEroca pesynbTatoM npeaocTaBneHns
MYyHUUMNAaNbHOM ycryru B popmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN OCYLLIECTBIISAETCH B
AeHb 0pOopMMeHUs 1 permcTpauumn pesynbtaTa npeaocTaBfeHnss MyHUUMNansHOW YCNyru.
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2.5. VcyepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu Ans npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obazaTenbHbIMK ANA NpeaocTaBNeHnsa MyHMLMNAanbHbIX YCNyr, nognexatymx
npeacTaBneHnto 3agaBmTeneM, cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTBI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIKA NMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
aAMUHUCTPATUBHOMY perfiameHTy);

B OIIEKTPOHHOW (popme (3anorHaeTcss NOCpPeACTBOM BHECEHUA COOTBETCTBYHIOLLMX
CBEEHUN B ONEKTPOHHYK dopMy 3adBfeHus), noAanMcaHHoe B COOTBETCTBUM C
TpeboBaHuAMU NyHKTa 2.5.3 agMMHUCTPATMBHOIO pernaMmeHTa, npy obpalleHn nocpescTBOM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu And NpedocTaBfeHUs MyHUUMNanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHarnbHbIX AaHHbLIX WA, He SABNALWeEerocs 3asiButenieM, M ecnu B
COOTBETCTBUN C dpefeparibHbiM 3aKOHOM 06paboTka TakMx NepcoHanbHbIX AAHHbLIX MOXET
OCYLWEeCTBAATbCA C CcOorfacus ykasaHHOro nuuya, npu obpaweHun 3a noslydeHnem
MYHUUMMNANbHOW  ycnyrn  3adBuUTENb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxgaroLme nosilydeHme cornacusi ykasaHHoro nvua nnm ero 3aKkoHHoro npegcraButens
Ha 0b6paboTKy nepcoHanbHbIX AaHHbIX yKadaHHOro nuua. [JokyMeHTbl, noaTeepxatoLiune
nosiyyeHme cornacusi, MorytT ObiTb NpeacTaBfieHbl B TOM 4ucrie B QOPMeE 3fIEKTPOHHOIO
AOKYMEHTAQ;

5) B cnyyae, ecnun 0643aHHOCTL XpaHeHnsa aomoBon kHurn go 31.12.2017 soanaranacb
Ha COGCTBEHHUKOB XWrblX MOMELLEHWI, 3asBUTENEM NPeaCTaBnseTcs JOMOBas KHUMa;

6) NpaBoycTaHaBnNuBalrLmne JOKYMEHTbl HA UHAMBUAYANbHbLIW XUNOW SOM (€Cnv npaBo
CcOBCTBEHHOCTM He 3aperncTpmpoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTM)
— ANS BbINMUCKN U3 NOXO3ANCTBEHHOW KHUTN.

2.5.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT OblTb NpeacTaBrieHbl
(HanpaBneHbl) 3asiBUTENEM OOHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MOPL| Ha OymMaxkHbIX HOCUTENSAX U B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PernamMeHTa;

2) nocpencteomM PecnybnmkaHCKOro noptana B 9f1eKTPOHHON hopMme;

3) B Aicnonkom NMYHO unm nocpeacTBOM NOYTOBOW CBA3M HA ByMaXkHOM HocuTene.

3asBneHne n npunaraemble AOKYMEHTbI, MPU HamnpaBrieHuM NOCpeacTBOM MOYTOBOM
CBS3U1, 3aBEPSIOTCS B YCTAHOBIEHHOM MOpPSAKe.

2.5.3. 3asaBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanucbiBaeTCs NPOCTOM 3NEKTPOHHOM NOAMNUCHI0 3asiBUTENS.

[Ana nonyyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo nponTwm
npoueaypy permctpaumm (ayteHtngpukauyumn) B8 ECUA, a Takke nogTBepAnNTb YYETHYIO 3anncCh.

ONEKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble o0bpa3sbl [OOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO perflaMeHTa, 3aBepstoTCs YCUNIEHHON
KBannpuumMpoBaHHOW NOAMUCLIO ML, YNONMHOMOYEHHbIX Ha cO34aHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCre HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl [OOKYMEHTOB), Npwunaraemble K
3asiBreHnto, B TOM YMcCre JOBEPEHHOCTH, HanpasnsTcs B Buae annos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.
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KauectBO npefoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 06pa3os
AOKYMEHTOB) [O/MPKHO MO3BOSIATL B MNOSIHOM OObemMe npounTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npencraBneHns OOKYMEHTOB WM MHGOPMaLMM UMW OCYLLEeCTBNEeHUS OeWCTBUN,
npeacTaBneHMe WM  OCYLLUECTBIIEHME KOTOPbIX HE MNpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHMS, BO3HMKalLWME B CBA3N C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTK;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUM, HeobGXoauMmbIX Ans
Nosly4YeHMs MyHMUMNANBHON YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHbIE TOCYy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHWs, OpraHn3aunn, 3a MWCKYEHUEM MNOoSyYyeHus
ycrnyr M nonyyYeHnss OOKYMEHTOB UM WMHdopMauuu, nNpefoctaBndeMblX B pesynbTaTte
NpeaoCcTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B MEPEeYHW, ykasaHHble B 4actu 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6a3aTENbHbIX YCAYr);

3) npeacTaBneHnst AOKYMEHTOB U MHAOPMaLMK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3biBanuCb Npu NnepBoHa4varibHOM OTKa3e B NpueMe JOKYMEHTOB, HEOOX0aMMbIX
ANA npefocTaBneHns MyHuMuMnanbHOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCrnyru, 3a UCKINKYEHNEM CreayoLmx cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLuMxcs
npefoCcTaBfeHns MyHMUMNANbHOW YCIyrn, nocrie nepBoHadanbHOW nogayvn 3asaBfeHus o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBIEHUN O MNPEeAOCTaBMAEHUN MYHULMMNANbHOW YCNyrn u
AOKYMeHTaXx, NogaHHbIX 3asiBUTENeM nocne nepBoHavanibHOro oTkasa B npMemMe AOKYMEHTOB,
HeobOXoauMbIX ANA NPeAoCTaBfEeHUss MyHUUMNANbHOW ycnyri, nubo B npeaocTaBrieHnn
MYHULMMNANbHON YCNYr U HE BKNIOYEHHbIX B NPEACTaBNEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTEYEHME CpOKa AEWNCTBUS OOKYMEHTOB WU WM3MEHEHWE MHOpmMauMm nocne
nepBoHa4YanbLHOro OTKkasa B MpuMemMe [OOKYMEHTOB, HeobxoauMmbiX ANns npefocTaBreHus
MYHULMNANbHOW ycnyru, nnbo B npeaocTaBeHM MyHULMNANbHON YCIyru;

r) BbiiBNEHNE AOKYMEHTaNbHO NOATBEPXKAEHHOMO dhakTa (NPU3HAKoB) OLLMBOYHOIO Nnm
NPOTUBONPaBHOrO Aencteus (6e30encTBusl) AOSMKHOCTHOro nuua WMcnonkoma, paboTHuka
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npefoCcTaBNeHNs MyHMLMNANbLHON ycnyri, Mnbo B NpeaocTaBieHNn MyHULMNANbHOM YCIyrn,
O YeM B NMMCbMEHHOM BMAE 3a NOANUCHLI0 pyKoBOAUTENSA Mcnonkoma npu nepBoHa4anbHOM
OTKa3e B NpMeme AOKYMEHTOB, HEOO6X0aUMbIX ANSA NPeAOoCTaBMEHNS MYHULMNANbHON yCnyru,
yBeAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a JOCTaBMNEHHbIe Heya0bCTBa;

4) npepocTtaBneHnst Ha OyMaxXHOM HOcCUTENne [OOKYMEHTOB W WMHopmMauum,
3NEeKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obin 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 YacTu
1 cTtaTbn 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIOYEHNEM CrlyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl Nnbo nx usbsatTMe NABNSETCAS HeobOXOAWMbIM YCNOBMEM
npenoCcTaBfeHNs TFOCYAApPCTBEHHOM WM MYHAUMNANbLHOM YCRyrM, W WHbIX Cry4aes,
yCTaHOBMEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWBHLIMW NPaBOBLIMU akTamMu Ansi NpeaocTaBnNeHnst MyHULUMNanbHOW YCryr, KoTopble
HaxoAATCs B pacnopsKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHusl U NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uiy opraHaMm MeCTHOro
camoyrnpaBreHust opraHn3aLmnin 1 KoTopble 3asiBUTENb BrpasBe NpeacTaBuTb, a Takke
cnocobbl NX NoNy4YeHNst 3asiBUTENSIMI, B TOM YMCIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO camoynpaBreHus NMnMbo
opraHu3auusi, B pacnopsiKeHMN KOTOPbIX HaX0AATCS AaHHble AOKYMEHTbI

2.6.1. MNonyyaloTca B pamKax MexXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:
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1) BbInucka U3 EQuHOro rocygapCTBeHHOro peectpa HeaBmxknumoctn — defepansHas
cnyxba rocygapCTBEHHOW perMcrTpauumn, kagactpa u kaptorpadum;

2) cBegeHus o oencTByoLWEeM nacnopTe rpaxaaHnHa Poccunckon ®egepaumm — MB[
Poccuu;

3) cBegeHus o HoTapuansHoOW AoBepeHHOCTU — PeflepanbHaa HoTapuansHaga nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBedeHWsl), YKkasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernamMeHTa, B (OpPMe 3MEeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHOMN KBanuuumpoBaHHoOn noanucCbLI0 nuu,
YNONMHOMOYEHHbIX Ha cO3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HeCBOEBPEMEHHOE NPeACTaBfiEHNE) yKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATUBHOIO perfiameHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camMoyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHnM MyHUUMNANbLHON YCIyri.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B NyHKTe 2.6.1
afMWUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W  oOpraHu3auui, He npeacraBmBLIME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3arnpoOLUeHHble W HaxogsAwMecs B pacropsikKeHun
AOKYMEHT WnW CBefeHus, noanexar agMWHUCTPATUBHOW, AUCUUNIMHAPHOW WU MHOM
OTBETCTBEHHOCTM B COOTBETCTBUW C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeepXxgatwllne BHeceHMe 3asBuTeneM nnatbl 3a npeaocTaBneHne MyHuumnanbHOM
ycryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpasneHus opraHn3aummn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxoA4ATCS B pacnopsiKeHUm rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camMoynpaBfeHus
1 NOABELOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam WUin opraHam MeCTHOro camoynpaBneHns
opraHusaumn, He SBMSIETCA OCHOBaHMEM ANs OTkasa 3asiBUTent0 B MNpegocTaBneHuu
MYHULIMNAnNbHON YCNYyru.

2.7. VicuepnbiBatowwmm nepedeHb OCHOBaHMM s 0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuemMe [JOKYMEHTOB, HeobXxoaumbix Anis
npenoCcTaBNeHNs MyHULMNANbHOW YCNYrn, ABASOTCS:

1) npeAcTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B MOpsiaKe, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepaumm;

2) NOKYMEHTbI codepXaT MOBPEXAEHUS, HannumMe KOTOpbIX HE MO3BOMSET B MOSIHOM
obbeme uncnonb3oBaTb WHGOPMAUUIO W CBEAEHUs, copepXawuecss B AOOKYMeHTax Aans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;

3) NnpeacTaBreHHble JOKYMEHTbI U CBEAEHUS YTPaTUIM CUNY HA8 MOMEHT obpalleHns
3a MyHMUMNAnNbHOW YCNYyron (OOKYMEHT, YAOCTOBEPSHOLWMUA MOMHOMOYMS NpeactaBuTens
3asBUTENS, B Criydyae obpalleHns 3a npegoctaBiieHneM MyHULMNanbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogadva 3adBneHUs O NpeaocTaBfeHUM MyHUUMNANbHOW YCAYyrM U LOKYMEHTOB,
HeobXxoauMbIX ONsl NPeAoCTaBMEHUA MyHUMUMNANbHOW YCNyru, B 3SMNEKTPOHHOM dopMe C
HapyLLEeHMEM YCTaHOBIIEHHbIX TpeboBaHUM;

5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopMe 3asBreHus, B TOM Yncne
B WHTEpaKTUBHOW (popme 3aaBneHuss Ha PecnybnukaHckom nopTane (HeLOCTOBEPHOE,
HenonHoe, NM60o HenpaBuIbHOE 3anOsfIHEHNME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;
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7) 3asBreHve o npeaocTaBieHUn YCnyrn nogaHo B opraH rocyaapcTBEHHOW BNacTu,
opraH MEeCTHOro camMoynpaBfeHUsl UNU OpraHnsauuio, B NMOSHOMOYMNSA KOTOPbLIX HE BXOAWUT
npegocTasfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBWUA NPU3HAHUA OEACTBUTENBHOCTU
YCUNEHHOW KBanmuumMpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHW ANdA OTKa3a B Npueme OOKYMEHTOB, HeOOXOAUMbIX Afis
NOSTly4YEHMST MYHULMNANBHOW YCIyrn, BNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ONs
npefocTaBfeHns MyHUUMNANbHOW YCnyru, MOXeT ObiTb MPUHATO Kak BO BpeMms npuema
3asBuUTENd, Tak WU Mnocrne Mony4yeHUs OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuoM Kcnonkoma
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUMUMNAnbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMAaLMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesblaLWmn 9 pabounx AHEN CO OHA perncTpauumn 3asiBreHus.

2.7.4. 3anpewiaetca OTKasblBaTb B Mpuveme 3asBfeHUs U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHUUMNAnNbHOW YCryru, B Criydae ecrniv 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUUMNanbHOW ycnyru, nogaHbl B
COOTBETCTBUMN C MHGOPMAaLMEN O CPOKaX U NOPsiAKE NpefoCTaBNEeHUS MyHULUMNANbHOW YCIyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBatoLLmit nepeyeHb OCHOBaHWUIA ANt TPUOCTAaHOBMNEHUS UNN OTKasa B
npenocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPedoCTaBNEHNA MyHUUMMNANbHOW YyCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ans oTkasa B NpefoCTaBeHUM MyHUUMNANbHON YCIyTn:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (Unn) JOKYMEHTax COAEepXUTCA HenorHasa v (1nu)
HeOoCTOBEpPHas MHpopMaLms;

2) nocTynneHwe oOTBeTa opraHa rocy4apCTBEHHOW BMNAcTW, oOpraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTU UMM opraHy
MECTHOro camoynpaBneHus opraHusauum Ha MEXBEAOMCTBEHHbIN 3anpoc,
CBMAOETENLCTBYOLWEro 00 OTCYTCTBUM AOKYMEHTaA U (unu) nHdopmaumm, HeobxogumMblx Ans
nNpeaocTaBneHnss MyHUUMNAnNbHOW YCAyrn, €Cnv COOTBETCTBYIOLMN [OKYMEHT He Obin
npeacTasfieH 3agaBuTenemM no cCO6CTBEHHOM MHMLMATMBE;

3) oOTcyTCTBME CBeOeHW O perucTpauumn rpaxgaHuHa no MecTy XuTenbCcTBa
(npebbiBaHMs) B pacnopsiKeHUM OpraHoB MECTHOIO caMOynpaBfieHus.

2.8.3. lNepeyveHb OCHOBaHWM ANSA OTka3a B NpefoCTaBNEHUM MyHULMMANbHOM YCnyru
ABNAETCSA UCYEPNbIBAIOLLNM.

2.8.4. 3anpelaeTcs 0TKasbiBaTb B NPeAOCTaBNeHN MyHMLMNANbHON YCNyrn B cny4ae,
ecnn 3asBreHMe O NpefoCTaBfeHUM MyHULMNanbHOW YCryrn nogaHo B COOTBETCTBUMM C
WHopmMaLmen o cpokax W nopsagke npefocTaBreHuMsl  MyHUUMNanbHOW  yCnyru,
onybnukoBaHHoM Ha EanHom noptane, PecnybnvnkaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS! rocy4apCTBEHHON MOLUMMHbBI UM MHOWM NnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNanbHON ycnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3803Me3HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HE0OX0AMMbIMU U 0BA3aTeNbHLIMU A5
npefocTaBneHns MyH1MLmMnNanbHOW YyCryrn, B TOM YMCNe CBeEeHUSA O JOKYMEHTe
(OOKyMeHTax), BbijaBaeMoM (BblAaBaeMbiX) OpraHn3auusamu, y4acTByOLUMUN B

npefocTaBneHn MyHUUmMnNanbHbIX ycnyr
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MpepocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBAHUA B3MMaHUS NNaThbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAIOTCA HEOH6X0AMMbBIMU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 METOANKE pacyeTa pasmMepa Takon nnaThbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX yCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade sanpoca o npefocTaBreHnm
MYHUUUNANbHOW YCRyru, ycrnyru, npeaocTaBsieMon opraHm3aumnein, y4acTByoLLEN B
npegocTaBneHn MyHMUMNansHOM ycnyru, n npu nosiy4eHun pesyrnbrarta npegoctaBrneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHue MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nony4yeHun pesynbTata nNpeaoCcTaBreHns MyHUUMNANbLHOW  yCnyru
MaKcCuMMarbHbI CPOK OXXMOAaHUS B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. Cpok 1 nopsaoK perncTpaumm 3anpoca 3asBuTtenst 0 NpeaocTaBneHnn MyHULMNansHoOm
yCryru n ycryru, npegocTtaBnsieMon opraHn3aLumen, y4acTByoLLEen B NpegocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW cbopme

2.13.1. MNMpun nnyHom obpaweHun B MOPL| B AeHb nogaun 3asdBneHusi 3asiBUTENIO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asBrneHne OTNpaBneHo, N JaTon nogayvn 3asBNeHus.

2.13.2. lpn HanpasneHuu 3adaBreHUs nocpenctsom, PecnybnukaHckoro noprtana
3aaBuTENb B [EHb NoJadn 3asiBNEeHWa nosiydyaeT B NIMYHOM kabuHeTe PecnyGnvkaHcKoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHWe, MoATBepXaawuiee, 4YTO 3asiBrieHue
OTNpaBfeHo, B KOTOPOM yKa3bIBaKOTCA PErmcTpaLMOHHbIN HOMEP 1 AaTa NoAaym 3asiBNeHus.

2.13.3. lpu nunyHom obpaweHnn B Kcnonkom B [OeHb Modadn 3asiBeHus
YNOMHOMOYEHHbIM AOSMKHOCTHLIM NULUOM WcnonkoMa 3asiBUTEN0 BblgaeTcs pacnucka u3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbl, NpeAHasHa4YeHHOW ANs  OKasaHus
rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr, C permcTpaLMoHHbIM HOMEPOM, AaTon nogadu
3as1BreHna N nepevyHem npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyHUuunanobHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O npefocTaBfeHnum
MYHUUMNANbHOW yCryru, MHOpPMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOCTaBNEHUS KaX40Nn MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
NMHopmauumn o Nopsake NpegoCTaBneHns Takon yeryrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (heaepanbHbIiM
3aKoHO4AaTeENbCTBOM U 3akoHOA4aTenbCcTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBaNMAaoB

2.14.1. TlpepocTtaBneHne MyHULMNANbHOM YCNYrn OCYLLECTBMASIETCA B 34aHUSAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOW N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmeHns
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.
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2.14.2. B cooTBeTCTBUM C 3aKoHOoA4aTenbCcTBOM Poccunckon degepaunmn o coumanbHOm
3alWmuTe MHBaNMAOB B Lensax OecnpenaTCTBEHHOro AocTyna K MecCTy npefocTaBreHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  [OCTYN  MHBaAnNWOOB K MECTY
nNpeaocTaBNeHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELEHUS W
nepemeLleHne B Ux npeaenax);

2) Bu3yanbHasl, TeKkcToBas W MynbTUMeaunHas WHopMauuss o nopsagke
npegocTaBneHns MyHUUMnNanbHOM yCryru pasMeLLaeTcs B yaoOHbIX ANa 3agBuTenen Mecrax,
B TOM YuCIe C y4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAeHWE NHBANUAOB, UMEIOLLIMX CTONKNE paccTponcTBa OYHKLNN 3pEHNS
N CaMOCTOATENBLHOrO NepenBumXeHnNs, N okasaHne UM NoMoLLu;

4) BO3MOXHOCTb CaAMOCTOATESNILHOrO NepeaBmXeHns Nno TeppUTOpUKN, Ha KOTOPOW
pacnonoxeHbl 00bEKTbI COLManbHON, UHXEHEPHOW U TPAHCNOPTHOW MHAPACTPYKTYp, BXoAa B
Takne o6beKkTbl U BbIXOA4a M3 HUX, MOCaAKM B TPAHCMOPTHOE CPeacTBO U BbiCAOKM U3 HEro, B
TOM 4YKCre C UCMNONb30BaHNEM Kpecna-KONACKH;

5) Hagnexawee pasmMeweHne obopyaoBaHMs W HocuTenenm uHGopMauumu,
HeobxoauMbIX Ona obecnevyeHns GecrnpensaTCTBEHHOro OOCTyna WMHBanNuMAoB K ycnyram C
YyY4E€TOM OrpaHuUyeHnin Nx Xn3HeaeaTenbHOCTY;

6) gybnvpoBaHne HeobxoguMmon AN UHBANUMAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauumK, a TaKkke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSIHEHHbLIMU peNbedHO-TOYEYHbIM WprdTOM bpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNUuuu AOKYMEHTa, NoATBepXaatolero ee
crneuvanbHoe obyyeHue M BbligaBaemoro no dopme n B nopsiake, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEpKAEHUN DOPMbI AOKYMEHTA, NOATBEPXKAAOLLErO crneunanbHoe
o0y4yeHne cobakn-npoBoAHMKA, N NOpAaKa ero Bblaaumy.

2.14.3. TpeboBaHus B YacTn obecneyeHnss 4OCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B
KOTOPbIX OCYLeCTBNAEeTCsS nNpedocTaBreHne MyHUUunanbHOWM  yCryru, W CPeAacTs,
ncnonb3yemblX Mpu MNpefocTaBleHuM MyHUUMNanbHOW yCryri, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO perfnaMmeHTa, NPMMEHSITCS K 06 bekTam
1 cpeacTBam, BBEAEHHbBIM B IKCMyaTaumio Unv npoweawmnm MogepHN3aumnto, PEKOHCTPYKLNIO
nocne 1 nona 2016 ropa.

2.15. MNokasaTenun AOCTYMHOCTM U Ka4yecTBa MyHULMNANbLHON YCAyrn, B TOM Y1che
KONM4eCTBO B3aUMOAENCTBUI 3asiBUTENS C AOIMKHOCTHLIMW NLAMU NpU NpegocTaBneHmm
MYHULMNANbHOW YCIYrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTb MOSyYeHus nHopmMaLumm o
xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUcne C UCNofb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXXHOCTb
NoNyYeHNss MyHULUMNAanbLHOM YCyrn B MHOrO(PYHKLMOHANbHOM LeHTpe NnpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMMANbHbBIX YCNYr (B TOM YMcne B NofHOM 06beme), B ntobom
TepputopuanbHOM nogpasaeneHum opraHa UCNONHUTENbHO pPacnopsanTenbHOro opraHa
MECTHOro camoynpaBneHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMM),
NOCPeACTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX rOCYAapCTBEHHbIX U (UNK)
MYHUUMNAMNbHbIX YCIyr B MHOTOMYHKUMOHAMNbHbIX LIEeHTpax NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULUMMAnNbHbIX YCIyr, NpeaycMOTpeHHoro ctateen 15.1
®epepanbHoro 3akoHa Ne210-d3 (KoMMNeKCHbIN 3anpoc)

2.15.1. Tlokasatensamu [OOCTYNHOCTU MpPefoCTaBfieHns MyHUMUUNAnbHOW  yCryru
ABMNAITCA:

pacnosioXXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTcs Mnpuvem, Bblgava OOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPaHCNopTa;
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Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUManmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWeNn uMHPoOpMauMm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUUNanNsHOM ycnyrn Ha MHPOpMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM cavTe MyHUUUNanbHOro panoHa;

oKasaHue NomoLLM MHBanNugam B npeogoneHnn 6apbepoB, MeLlatoLLmMX NOTyYeHNo MU
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyYyeHus pesyrnbrata MyHULUMNaNbHOW yCnyru;

3) oTtcyTcTBME 060CHOBAHHbIX Xanob Ha HapyLUEeHNS agMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHUKamMu Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C OOSDKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3auMogencteme 3asButend C paboTHukamm  Wcnonkoma wunu MOL  npu
npegocTaBNeHnn MyHUUMMNanbHOW YCrnyrn OCyLLeCTBRASEeTCS OAMH pa3 npu npeactaBfieHnn
3asiBlieHNs CO BCEMU HEOBX0AMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTUM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkoma unn ML, B hopme ak3emnndgpa SNEeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTerne.

MpoOomknTenbHOCTb OAHOMO B3aMMOLENCTBUSA 3a8BUTENSA C OOIMKHOCTHBIMWU fvLamMu
npuv NpegoCcTaBneHn MyHUUMNanNbLHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCcTBO MpedocTaBfeHns MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnvkaHckoro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrm MOXET ObiTb
nosilyyeHa 3asiBuTenem B fiM4HOM kabmnHeTe Ha EanHom nopTane, PecnybnukaHckom noprane,
B Vicnonkoma, MOL.

2.15.4. MNpegocraBneHne MyHULMNanbHOW ycnyru ocyuectensietcsa B nobom ML, no
BblOOpY 3asABUTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcTtaH no
3KCTEPPUTOPMANbHOMY NPUHLIAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHUuny (B cnyyae, ecnu
MyHUUMNanbHas ycrnyra npeaocTaBnseTcsa N0 aKCTEPPUTOpPUanbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHNss MyHUUUNANBbHOW YCIyr B 3NEKTPOHHON dhopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBLHOW YCRYyrM B 3IIEKTPOHHOW dhopme
3asiBuUTENb BNpaee:

1) nonyunTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOU
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asBneHue o npeoCcTaBneHn MyHULUNaribHOW YCNyrn U UHble JOKYMEHTHI,
HeoOxoauMble ONA NPeaoCTaBfeHUs MYHUUMNANbHOW YCIyrn, B TOM YuChne OOKYMEHTbl U
NMHopMaUUIo, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 vactn 1 crtatbnm 16 ®epepanbHoro 3akoHa Ne 210-d3, ¢ Mcnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asfBMNeHWA O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHOW (hOpMeE;

4) ocCyLWwecTBUTb OLEHKY KadeCcTBa NpeaocTaBfieHUss MyHULMNAnNbLHOW YCryru;
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5) nonyunTb pesynbTaT NPefocTaBNeHus MyHuuunanbHoW ycrnyrm B dopme
3NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha pelweHne n aenctene (besgenctene) Vicnonkoma, a Takke ero
AOIMKHOCTHBIX NUL, MyHUUMNAnNbHbIX cnyxawux nocpencrtsoM PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON MHEOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencrauns),
COBEpLUEHHbIX NpWU NpefoCTaBfeHUM rOCYAapCTBEHHbLIX U MYHULMNAIbHBIX YCyr opraHamu,
NpefocTaBNALWNMN  FTOCYAAPCTBEHHbIE UM MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmyamm, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLECTBNSAETCS NOCPEeACTBOM 3arnosfiHEHUS
3NEeKTpoHHOM bopMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAauYn 3asBeHUs B Kakon-nnbo nHom popme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHus yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMUW 3asBUTENSAMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonaralowuMn  HanpasneHue
COBMECTHOrO 3asiBfIEHNSA HECKOSNbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OymaxXHOM HocuTerne KOMuUU SNEeKTPOHHOW dOopMbl
3asABneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYIO (hopMy 3asiBfieHUs 3HAYEHUA B
no6o MOMEHT MO XenaHuio Nonb3oBaTens, B TOM Y1Cre Npu BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BOo3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYI0 POPMY 3asiBIIEHUS;

5) 3anonHeHne nonen 3nekTpoHHOW dOpPMbI 3asiBIEHNSA 40 Hayana BBOAA CBEAEHUN
3agBuTENEM C UCNOMb3OBaHWMEM cBedeHun, pasmeuweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3anoSIHEHMST SNEKTPOHHOM (hOpMbI
3asBrneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TeYEHUe
He MeHee OAHOro roga, a Takke YaCTUYHO COPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HEe
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTensieTcs
nocpeacteomMm PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeNto NpegocTaBnaeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpemsa B npedenax YCTAaHOBMEHHOrO B MHOFO(YHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHMss npeaBapuTeNbHON 3anvcu nocpeactsoM PecnybnmkaHcKoro
noprtana 3asBUTento Heo6xoanMMO ykasaTb 3anpalluvBaeMble CUCTEMOW AaHHbIE, B TOM YUChE:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMSI CBeAEHW, KOTOpble coobwwun 3aaBuTenb npu
npenBapuTenbHON 3anuUcn, JOKyMeHTaMm, NpeacTaBrieHHbIM 3asiBUTENemM rnpu NMM4HOM rpueme,
npenBapuTenbHas 3anMcb aHHYNMPYeTCA.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanoH-noaTsepxaeHve. B cnydae, ecnu 3assutenb CoobWnT
aZlpec 3reKTPOHHOM MOYThbl, HA YKasaHHbIM agpec TaKke HanpaBnseTcd WHdopmMauus o
noaTBepXAeHUn npeaBapuTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.
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Mpwn ocylwiecTBNeHMM NpeaBapuTENbHON 3anncuK 3asBuTenb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNIMPYETCS B ClyYae ero HeABKM No
ncreyeHmn 15 MUHYT C Ha3HaYeHHOro BpeEMeHN npuemMa.

3asasuTtenb B nNoboe Bpems BNpaBe 0TkasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUIEHUSI WHbIX OEWUCTBUNA, KpOMe
NPOXOXOEHUs MAeHTUUKaLMM W ayTeHTUUKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasBoBbiMM akTamu Poccunckon depepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBfeHnsl CBeAeHUN, HeobxoauMmbiX Ans pacyeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbii Heobxoanmo 3abpoHupoBaTb ANs NpUema.

3. CocTaB, nocnenoBaTeslbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM 4Yucrie 0CO6eHHOCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU (hopMme, a TaKxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX NpoueAyp B MHOFO(YHKLUOHaNbHbIX
LleHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTU AENCTBUI NP NPeaoCTaBNeHNN
MYHULMNANbHOM YCnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTeneM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIn;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW yCryru;

5) Bblga4va (HanpasneHne) 3asBUTEN0 pesynbTtaTta MyHUUUNnanbHOW yCnyru;

6) ucnpaBneHne TEXHNYECKNX OLLMOOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SBRseTcs
obpalleHne 3asBUTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHWeM MyHUUMNanbHON
ycnyru.

HJOSMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
aZiMWHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npn obpaweHun 3aasutens B Kcnonkom — Cekpetapb Wcnonkoma (panee -
AOIMKHOCTHOE UL, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHKE).

3.2.2. 3asButenb BnpaBe o6paTUTbLCS 3a KOHCyNbTaUMENn O Mopsake M Cpokax
npegocrasneHnss MyHuuunanobHon ycnyrm B MOL nnyHO 1 no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucine no cocTtasy, dopme
npeacraBnsgseMon OOKYMeHTaumMm v OpyrMm BonpocaMm And NoryvYeHUs MyHuUMnansHOm
yCnyru.

3asButens MOXeT NonyyYnuTb MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNAnNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCHA: KOHCYNbTaums
no coctaBy, hopme NpeAcTaBAseMon JOKYMEHTaumMm u apyrum Bonpocam, Heobxoammbim Ang
Nnosly4eHnUss MyHULMNanbHOW yCryru.
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3.2.3. Baasutenb Bnpase obpatuTbes B cnonkom no TenedoHy 1 9NeKTPOHHOW NoYTe,
a Takke nonyvuMTb KOHCynbTauui Ha PecnybnukaHckom noptane, caumte Mcnonkoma o
nopsigke 1 cpokax npegocrtaBneHns MyHULunanbHOW yCrnyru, B TOM YMcre no coctasy, opme
npeacraBnsaemMon AOKYMEHTauum u ApyruMm BOnpocaMm s MOfyYeHUs MyHULMnarbHOW
ycrnyru.

[OomKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMUHMUCTPATMBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOJTHAIOTCA B TEYEHME Tpex pabounx gHen co AHSA NocTynneHns obpalleHums.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABMSAITCA: KOHCYNbTauum
no coctaBy, hopme NpeAcTaBAseMoOn JOKYMEHTaUMmM u Apyrmm Bonpocam, HeobxoammbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. MNpuHaTME N paccMOTPeEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANnsa NpefocTaBrneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3aasutens) obpawaetcsa B M®L, ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbLHOW YCNyrn 1 npeactaBnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMMHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpebOoBaHWAM, yKa3aHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOIO perfiameHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuUTene, OCYLeCTBMSeT CKaHMpoBaHWEe npeacTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW ¢hopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMUpPYET SNEKTPOHHOE Aero;

BO3BpalLaeT NognucaHHoe 3asiBneHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO Pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBMBAEMble  HAaCTOAWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBMASKTCA: roToBoe K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B aneKkTpoHHOM popMe (B COCTaBe MaKeTOB 3NEKTPOHHbIX AeN) B TEYEeHWe OOHOro
paboyero AHS co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCA: 3asiBreHne n
nakeT JOKYMEHTOB (3NEKTPOHHOE Aer0), HanpasneHHble B VICNONKoM, NocpeacTBOM CUCTEMBI
3MEKTPOHHOIro B3aUMOLENCTBUA.

3.3.2. T[llpnem [OKYMEHTOB AN nNpefocTaBneHnd  MyHUMUUNanbHOW ycnyrm B
3aNeKkTpoHHOU hopMe Yepes PecnybnnkaHckui nopTan.

3.3.2.1. 3aaBuTtenb OnNa nogavn 3asiBieHNS B 3IEKTPOHHOM (opMe BbINOSHAET
cnegywLwine OencTeus:
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BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopMy ANEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NpeJoCcTaBeHns MyHUUMNanbHON yCnyru;

NpuKpennseT LOOKYMEHTbl B 3MEKTPOHHOW opMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe aNeKkTPOHHOro 3asBreHus (Npu HeobxoaMMocCTH);

noaTBepxaaeT akT O3HaKOMMEHMS M corflacus C  YCNOBUSIMW U MOPSOKOM
npefocTaBneHns  MyHUUMNanbHOW YCryrM B 3neKTpoHHoW dopmMe (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrnacum B hopme 3MeKTPOHHOTO 3asiBNIEHUS);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B hOPME 3NEKTPOHHOMO 3asBMEHUS);

OTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOEe 3asiBfeHne (HaXxnmaeT COOTBETCTBYHOLLYIO
KHOMKY B pOpMe 3NEKTPOHHOTO 3asiBNIEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnuUCbIBaeTCs B COOTBETCTBUWM C TpeboBaHMAMMU MyHKTa
2.5.3 agMMHUCTPATMBHOIO pernameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHo-nornyeckasi nNpoBepka CHOPMUPOBAHHOIO 3asiBMIEHMS OCYLLECTBNSETCS
nocrne 3anofIHeHNsA 3asBUTENEM KaX[oro n3 nosien anekTpoHHoM opmbl 3aasreHns. Npu
BbISIBNIEHNN HEKOPPEKTHO 3aMOSIHEHHOrO MOSs 3NIEKTPOHHON (POPMbl 3asiBMEHUsT 3asBUTESb
yBEOMISETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NopsiAke ee yCTpaHeHUs nocpencTBOM
NMHPOPMaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B ANIEKTPOHHON hopme 3asiBNeHUS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbINOSTHAKTCSA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoLeayp SBMSKTCH: 3NEeKTPOHHOe
Aeno, HanpaeneHHoe B Micnonkom nocpecTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccMoTpeHue komnnekTa JOKYMEHTOB CnonkomMom.

3.3.3.1. OcHoBaHMEeM Havana BbINONIHEHNA agMUHUCTPATUBHOM NpoLedypbl SBNsieTcs
NOCTYNMEHNEe 3asiBMEHUS U UHbIX [JOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHund
MYHULMNANbHON YCNyru.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
agMuUHUCTpaTMBHOM npoueaypbl aBnsetcs CekpeTapb Mcnonkoma(ganee - AOMKHOCTHOE
MO, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB):

3.3.3.2. [JOomkKHOCTHOEe JMuUO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B cry4vae
obpalleHunsa 3asButens c 3asasneHnem B icnonkom:

onpegensieT npegMeT obpalleHus;

yCTaHaBMNMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAMWT NPOBEPKY MOIHOMOYMIA LA, NOAAOLLIEr0 AOKYMEHTHI;

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMSM, YKa3aHHbIM B MyHKTe 2.5
agMWHUCTPATUBHOIO perfiameHTa, MPOBEepKy COOTBETCTBUA MNpeAcTaBMEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexaiiee oopMieHne KON OKYMEHTOB, OTCYTCTBUE
B [OKyYMEHTax nogYuUCTOK, MNPUMUCOK, 3a4YepKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncnpasneHnn);

3anonHAeT  9NEKTPOHHYH dopmMy  3asBneHus B aBTOMaTU3NPOBaAHHON
MHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [Ons  OKa3aHWa roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npy nNpefocTaBneHMn LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLIECTBNSAET CKaHMpOBaHWE NpeacTaBneHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepegaeT 3asiBUTENIO Ha NPOBEPKY M NOANUCaHME;

nocne nognucaHus ckaHnmpyeT NoanncaHHoOe 3asiBrieHne;
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3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMAaLMOHHYKO CUCTEMY, NpefHas3Ha4YeHHYo
AN OKasaHWsA rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr OOKYMEHTbI, NpeLCTaBleHHbIe B
3NEKTPOHHOM (hbOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3eKTPOHHOE Oeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEeHNEe W opurMHanbl OyMaXKHbIX [OKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

B cny4yae Hanuuus ocHoBaHWW 4515 OTKasa B NpuemMe AOKYMEHTOB AOMMKHOCTHOE 1L,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMMSET 3adABUTENSA O HAaNn4Mm NnpenaTcTBumn ans
npuemMa 3asiBneHus 1 Bo3BpallaeT eMy JOKYMEHTbI C 06bACHEHMEM COOEPXXaHNSA BbISBIIEHHbIX
OCHOBaHW NS OTKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [dormkHOCTHOE 1uUO, OTBETCTBEHHOE 3a nMNpueM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeEHME:

npuceanBaeT 3adBIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATypowu Aen u craTtyc
«lMpoBepka AOKYMEHTOBY;

n3y4yaeT rnoCTynuBLUNE INEKTPOHHbIE Aena, B TOM Yucne NpuIioXXeHHble 3asBuTernem
AOKYMEHTbI B 31IEKTPOHHOM (hopMe 1 3NeKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepseT cobniogeHve ycrnoBuin  OEWCTBUTESNIbHOCTU  ANIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalueHnsa k EanHomy noptany (B crnydae, ecnv 3asiBuTenem npeacraBreHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 31EKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nOAroTaBnMBaEeT MPOEKT peweHuss o6 oTkase B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHns MyHUUMNAanbHOW YCryri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOM KBannuUMpOBaHHON
3MIEKTPOHHOM MNOAMNUCU BbISIBIEHO HecobrnogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMmKeH coaepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XWUIN OCHOBaHWEM ANSA ero NPUHATUS.

Mpoekt peweHuns 06 oOTkasze B MNpuemMe [OKYMEHTOB, Heobxoanmbix Ond
npefocTaBfieHUss MyHULUMNANbHOW YCNyrM, C ykasaHuMeMm MNpUYnH OTKasa (B crnyyae, ecnu
OCHOBaHMA ONA OTKkasa B MpPUEME [OOKYMEHTOB, HeobxoaumbiX Ans npegocTtaBreHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
OOKYMEeHTaM, OCHOBaHMA [Afd oOTKasa B nNpuemMe [OOKYMEHTOB [OOSKHbl coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauun, CBeLeHUN), KOTopble He
npeacTaBneHbl, CoAepXaT He4OCTOBEPHbIE U (UNN) NPOTUBOPEYNBLIE CBEAEHUS, ODOPMIIEHDI
C HapylleHMeM YCTaHOBIEHHbIX TpeboBaHWI), HanNpaBnsieTCA Ha CcorfacoBaHue B
YCTaHOBEHHOM MOPSiAKE NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO OKYMEeHToobopoTa.

CornacoBaHue NpoekTa peleHns 06 oTkase B npMeme JOKYMEHTOB, HEOOXOANMbIX 4N
npeaocTaBfieHNa MyHULMNANbHOW YCyr, OCyLLECTBAETCA B nopsiake, npeaycMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oTcyTtCcTBMSI OCHOBaHWMW [OnNa  OTkasa B MNpuemMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NMPMEM JOKYMEHTOB, B TEYEHME OAHOro paboyero gHS CO AHSA NOCTYNNEeHus
3asiBMeHNs, HanpaBngeT 3asiBUTEN0, yKa3aHHbIM B 3asiBNeHUn crnocobom, yBegoMMeHne o
NMOCTYMNMEHUN 3asiBMEHUS, coAepXallee BXOAAWMN PerucTpaumoHHbI HOMEpP 3asBfieHUS,
AaTy nonyyeHus 3asiBfieHusi, nepevyeHb HauMeHOBaHWN hannoB, NPeACTaBEHHbIX K HEMY
AOKYMEHTOB, JaTy nonyyvyeHna pesyrnbTata MyHUUMNANbHON YCIyri.

3.3.3.4. WcnonHeHne npouenyp, YKkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO pernamMmeHTa, Npyu Hann4inm TeEXHNYECKOM BO3MOXHOCTM OCYLLEeCTBMSEeTCA
B aBTOMaTU4YEeCKOM peXume C UCMNONb30BaHMEM aBTOMATU3NPOBAHHOW WMHEOPMALMOHHOM
CUCTEMbI, NpeHa3Ha4YeHHOM ONA OKa3aHUA rocy4apCTBEHHbIX U MyHUUMNANBHbBIX YCYT.
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3.3.3.5. AgmMuHuCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO perfamMeHTa, BbIMOMHAKTCA B TedyeHue ofHOoro pabovero AHS CO AHS
NOCTYMNMeHUs 3asBNeHNs Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
paccMOTpeHMNE KOMMNIEKT JOKYMEHTOB UK NPOEKT peLlleHnst 06 oTkase B NnpuemMe JOKYMEHTOB,
Heobxo4MMbIX 4518 NPeJoCTaBeHNA MyHULUMNANbHON YCyr.

3.4. HanpaeneHve mexBeJOMCTBEHHbIX 3aMNpPOCOB B OpraHbl, y4acTByoLNE B
npeaocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoOBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyeHne [OOSDKHOCTHbIM NUUOM  (PaBOTHUKOM), YNONHOMOYEHHBIM Ha  BbINOSIHEHUE
agMWHUCTPATUBHOM MpoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMuUHUCTpaTUBHOM npouenypsbl, asnsetca CekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE
L0, OTBETCTBEHHOE 32 HarnpaBfieHNe MeXBe4OMCTBEHHbIX 3anpocoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHNe MeXBEeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3fEKTPOHHOW hopme MnocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO B3aMMOLENCTBUS (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK crniocob6amu) 3anpocbl O NPeaOCTaBEHNN AOKYMEHTOB U CBEOEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb NPUHATUA 3asiBfIEHUSA HA paCcCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPOLEAYP SABMSKTCS: HanpaBneHHbIe
B OpraHbl BNacTu u (Mnun) noaseLOMCTBEHHbIE OpraHam BflaCcTu OpraHn3auumn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWW 3anpocoB, MOCTYMMBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3EKTPOHHOrO B3aUMOAEWCTBUS, MNpeaoCTaBnsAoT
3anpawmBaeMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnsaloT yBegoMeHnss 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHopmauun, HeobxoauMbIX ANs NpeaoCTaBNEeHUA MyHUUUNanbHOW
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUE Tpex OHEeN CO OHSA MOCTYNfeHns MeXBeLOMCTBEHHOroO 3anpoca B
OopraH uUnu opraHu3auuio, NpeaocTaBnsowme AOKYMEHT U MHAOPMALMIO, ECIIU UHbIE CPOKM
noaroToBKM WM HanpaBfneHWss OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
doeaepanbHbIMM 3aKoHaMmu, NpaBoBbIMKU akTamu [paButensctea Poccumnckon depepaumm un
NPUHSTLIMW B COOTBETCTBUM C (heaeparnbHbiMy 3aKOHaMN HOPMaTUBHBIMU NPaBOBbLIMW aKTaMu
Pecnybnuku TaTtapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNSAOTCA: AOKYMEHTbI
(cBepeHust), Heobxoaumble ONs  NPeAoCTaBfeHUss  MyHuuMnanbHOW — ycnyrn, nmbo
yBegomMmneHne o6 oTkase, HanpaBfieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHWe MeXBeLOMCTBEHHbIX
3anpocos:

nonlyyaeT 3anpalunBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOIo
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ana  nNpegocTaBrieHus
MyHUUMNanbHON ycnyrn, nubo yBegomneHne o6 otkase npu OTCYTCTBUM OOKyMeHTa U (Mnu)
nHdopmMauunuy;

NPy HanMyYnuMm OCHOBAHWW, NPefyCMOTPEHHbIX NyHKTOM 2.7.1 aAMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANbHOW YCyTrn.
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MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfeHns MyHULMNanbHOW YCryrn, C ykasaHueMm MpUYuH OTKasa (B cnydvae, ecnu
OCHOBaHMA N5 OTKasa B MNpuveme [OOKYMEHTOB, HeobXxoauMmblx ANnd npenocTaBrieHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyLlEeHWEM YCTaHOBIIEHHbIX TpebOBaHUN K Takum
AOKYMEHTaM, OCHOBaHuUsi AN OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHbl coaepaTb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEHUN), KOTOpble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEUMBbLIE CBEAEHMS, OPOPMIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnaeTCA Ha corfacoBaHve B
YyCTaHOBMEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHToobopoTa.

CornacoBaHue NpoekTa peLeHust 06 oTkase B npueme JOKYMEHTOB, HEOBXOANUMbIX Ans
npeaocTaBneHns MyHUUMNANbHOM YCryri, OCYLLEeCTBNSETCA B Nopsiake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAEeHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONIHEHNA A4MWHUCTPATUBHBLIX MpoUedyp SABMSKTCHA: LOKYMEHThI
(cBepeHust), HeobxoauMble s NPefoCTaBeHNs MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
o6 oTkasze B npuvemMe OOKYMEHTOB, HeobXxoauMbiX ANs NpeaocTaBreHus MyHUUMNanbHOM
ycnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbixX B NyHkTax 3.4.2, 3.4.4 agAMUHUCTPATUBHOIO
pernamMeHTa, npyu HanMyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNONb30BaHMEM  aBTOMATU3NMPOBAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANS OKasaHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM Y1cre C
MOMEHTa permcTpaumm 3asiBfieHUs1 B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBLIX NPOLEeaYyp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnsaeT Tpy pabounx gHs.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUS a4MUHUCTPATUBHOW MNpoueaypbl sABnsieTcs
NoCTynfneHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpaBfieHMe MeXBEeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHMI), HeobXxoanMmbIX ANs NpefoCTaBneHUs MyHULMNanbHON
ycnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOMIHEHME  aaMUHUCTPATUBHOM
npouenypsl, aensetca Cekpetapb Mcnonkoma (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NoAroToBKY pesynbTaTa NpeoCcTaBeHNs MyHULMNANbHOW YCyrn).

3.5.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOe 3a MNOAroTOBKY  pes3ynbrarta
npefocTaBieHUss MyHULUMNANbLHOW YCNYrn:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHnUss MyHUUMNAnsLHOW YCNyru;

Npw BbISBNIEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUM MyHULMNANbLHOW yCryru,
yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBfvMBaeT MPOEKT
peweHus o6 oTkase B NpeaoCTaBeHUN MyHULMNANbHON YCIyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOW
ycrnyru, npeaycMoTPEHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfameHTta, no utoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBfeHUss MyHUUUNANbHOW YCIyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa MPeaoCTaBfeHUss  MyHMUMNANbHOW  ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa,

HanpasnseT NoAroTOBNEHHbLIN MNPOEKT pe3dynbTara npeaocTaBrieHns MyHUUUnNanbHOU
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKymeHToobopoTa.
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AOMUHUCTPaATMBHbIE  Mnpouefypbl, yCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
peLleHnsi 06 oTkase B NpPeAoCTaBeHNN MyHULMNAbHOW YCNyrn, CnpaBku (BbINUCKN).

3.5.3. CornacoBaHve u noanucaHWe rpoekTa pesynbtata npeaocTaBreHus
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBISAETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrnbTaTa MyHULMNarbHON
ycnyrn, samectutenem Pykosogutens Mcnonkoma, Pykosogutenem Mcnosnkoma.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMeNLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAroTOBKY pesdynbTarta MyHuuunansHon yenyru. lNMocne
yCTpaHeHs1 3amevaHuii NPoeKTbl JOKYMEHTOB NMOBTOPHO MepeaarTcsa AN corracoBaHusa U
noanncaHus.

PykoBoautens Kcnonkoma npu paccMOTpeHUUM MPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobrnogeHne agMUHUCTPATUBHOTO pernaMmeHTa AOMKHOCTHLIMKU nuuamu Mcnonkoma B Yactu
CPOKOB BbINOSTHEHUSA agMUHUCTPATUBHBLIX npouenyp, UX nocriefoBaTeribHOCTU U MOSTHOTHI,
Hanu4ns corrnacoBaHWM YMOMHOMOYEHHbIX [OOMMKHOCTHbIX nuy KMcnonkoma B cucteme
3NEeKTPOHHOro OKyMeHToobopoTa.

B cnyyae BbisiBrieHMA HapyLlleHMW B 4aCTW CPOKOB BbIMOMHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM UM NonHOTbl PykoBoauTtens OpraHa wHUUMnpyet
npuBreYyeHne K OTBETCTBEHHOCTU NNL,, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMmeHTa.

AOMUHUCTpPaATMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHNe o4HOro paboyero gHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoUedyp SABNATCA: pelleHue o6
OoTKase B NpuemMe JOKYMEHTOB HEODXoAMMbLIX AN NpefoCcTaBneHnss MyHUUMnanbHON yCryru,
pelleHne 06 oTkase B NpeJoCTaBNeHUn MyHULMNanbHOW YCnyru, cnpaska (Bbinucka).

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMmeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNSAETCA B aBTOMaTUYECKOM
pexumMe C  UCNorb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHoON A58 oKa3aHus rocy4apCTBEHHbIX U MyHULMNAIbHbIX YCNYT.

MakcrmarbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKka3aHHbIX B MyHKTE
3.5. aAMWHUCTPaTUBHOIO pernaMmeHTa, coctaBnseT oanH paboynii AeHsb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAanbHOM yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBRseTcs
nosiyyeHne LOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE ALMWHUCTPATUBHON
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocrtaBneHne MyHULMnansHOM yCnyru.

HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATMBHOM
npoueaypsbl, sensietca Cekpetapb Vicnonkoma (ganee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE
3a Bblgavy (HanpasneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasfeHne) AOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHWE CBEAEHWN O pesynbTaTe npenocTaBneHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WHPOPMALMOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW Ans  OKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BelLaeT 3asBuTens (ero npencraBuTesnis) cnocoboMm, ykasaHHbIM B 3asiBNEHUU, O
pesynbtate npeaocTaBfieHUss MYHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTata NnpegocTtaBneHns MyHuuunaneHom yenyrm B cnonkom mnu 8 MOL.

McnonHeHne npoueayp npy HanmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMaTU4YECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpeHa3Ha4YeHHOW ANnA oKasaHWA rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCYT.
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AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAITCA B TeYeHue ofHoro paboyero OHA CO OHA NoAnUCaHUA [OOKYMeHTa,
ABNAIOLLEroca pes3ynbTatoM npeaoCTaBNeHns MyHUUMNAanbHOW YCyry, YrNOSTHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Micnonkomom (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX MpoLeayp SABMSITCA: pa3MeLleHne
cBefleHMn O pesynbTate NpefoCcTaBieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbrarte npegocTaBrieHus
MyHUUMNanNbHON ycnyru n cnocobax ero nosnyyeHus.

3.6.3. lNopsaaok BblAaym (HanpaeneHus) pesynbTtarta npeaocTaBneHus MyHULUNansHon
yCnyru:

3.6.3.1. MNpwn obpalleHnn 3asBnTens 3a pesynbTatoM MyHuumnanbHou ycrnyrn B MOLL,
paboTHMK MODL| BbigaeT 3aaBuTento pesynbTaT MyHUUUNAnbHOW YCryrnm B opme ak3emnnsipa
3NEeKTPOHHOro AOKYMeHTa Ha BymaxHoMm HocuTerne. [lo TpeboBaHuO 3asaBUTENA BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymMaXHOM HocuTene emy npefocTaBnsieTcs
3K3eMMNAp 3MEeKTPOHHOIo OKYMEHTa NyTeM ero 3arnncu Ha CbeMHbI HOCUTENb MHAOPMaL UK
UNN HanpaBfeHWsl 3K3eMMnsipa 3NEKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3aasutens. [pu 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLMW UM HarnpaseHnn aKk3emMnnspa
9NEeKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMNNAp 3NEeKTPOHHOro
AOKyMeHTa Ha 6ymMaxHOM HocuTene, Mo SMEeKTPOHHOM MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa ANEKTPOHHOIO AOKYMEHTa 3K3eMNsApy 3NEKTPOHHOrO JOKYMEHTa Ha 6yMaxHOM
HocuTere 3aBepsAeTcd YMNONIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHUEM YCUNEHHOM
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMNUCK.

AOMUHUCTpPaTUBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKTCA B Mopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asBUTENd B CPOKW,
yCTaHOBIEeHHble pernaMmeHTomM pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABRASTCHA: dukcauus
(hakTa BblAauu pesynbTtaTta npegocrasneHus myHuumnansHon yenyru B AUC ML, pesynbTtar
npegocTaBneHns MyHULMNANIbHOW YCYri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. Npn obpaweHnn 3aaBuTensa 3a pesynbTaToM MyHULMNANbHOW YCNyru yepes
PecnybnvkaHckuin nopTan 3asBuTEN0 B NMYHbIA KabMHET aBTOMAaTUYEeCKM HanpaBnseTcd
9NEeKTPOHHLIN  0bpa3  OOKyMeHTa, SBnsoWerocda  pesynbTaToM  MpeaocTaBreHus
MYyHUUMNANBHOW YCRyrn, MNOAMUCAHHbBIN YCUNEHHOW KBanMMUUMPOBAHHOW 3NIEKTPOHHOW
NnoAnncLI0 YNONMHOMOYEHHOIO AOMKHOCTHOrO Nuua Menonkoma (Mcnonkomom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb NOANMCaHNA AOKYMEHTa, NOATBEPXAatoLLero npegocrasneHne (otkas B
npefocTaBfNeHnn) MyHUUMNANbHOW  YCNyru, YNOSHOMOYEHHbIM  [OMMKHOCTHBIM — JIMLOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBLIX NPoLeayp SABMAKTCA: HarnpasreHne
(npepoctaBneHne) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTesnto AOKYMeHTa,
NnoATBepXaatLero npegocTaBneHne MyHUUMNanbHOW ycrnyrmu (B TOM 4ucrie OTka3 B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. lNpn obpalweHnn 3asBuTEns 3a pes3yfnbTaTOM MyHUMUMNANbHOW YCNyrn B
Mcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpasBneHue) AOKYMEHTOB,
BblJaeT 3asBMTENO pesynbTaT MyHuuunanbHown ycnyru. o TpeboBaHUio 3aaBUTENS BMeCTe
C 3K3eMNNApPOM 3MEKTPOHHOrO AOKYMeHTa Ha BymaxXHOM HocuTene emy npefocraBnsercs
3K3eMMnsAp 3MeKTPOHHOIo OKYMEHTa MyTEM ero 3arnncu Ha CbeMHbIN HOCUTENb MHAOPMaLMK
UNU HanpaeneHUsl 3K3eMMsipa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B aapec
3aaBuUTENS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENsS B COOTBETCTBUM C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsigka Vicnonkoma.
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Pe3ynbTaToM BbINOMHEHMS aMUHUCTPATMBHbBIX NpoLeayp ABRSTCs: ukcaumns dakrta
BblJaun pesynbTata npeaoCcTaBfeHnMs MyHUMUMNANbHOM YCnyrM B aBTOMAaTM3UPOBAHHOW
WH(OPMALMOHHON cuUcTeMe, MpefHa3HaYeHHOW AN OKasaHWsi TroCyaapCTBEHHbIX U
MYHULMNANbHbIX YCyT.

3.7. cnpaBneHne TeXHNYECKNX oLLnMbOoK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBAsSOLLEMCS
pes3ynbTaTtoM MyHULMNAanbHOW YCNyru, 3asBuTernb HanpaBnaeT B Mcnonkom:

3asBrneHne o6 ucnpaBneHnn TexHM4Yeckom owmndkn (npunoxeHune Ne 5 K HacTosiLeMy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, UMEIoLLMe puandeckyto Ccuny, CBUOETENbCTBYOLWIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne o006 uCnpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHULMNanbHOW YCnyrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTNpaBfeHneM (B TOM 4ucne C
NCMNonb30BaHMEM 3SIEKTPOHHOM NMoYThI), NMMbo Yepesd PecnybnukaHckui noptan unm MoL.

3.7.2. [OMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCyLlecTBrseT
npuem 3asBrneHnss 06 ncnpaBneHUM TEXHUYECKOW OLMOKW, perucTpupyeT 3asiBieHue C
NPUNOXEHHBbIMX OOKYMEHTaMu U nepefaeTr MxX LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
006paboTKy JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOJSTHAKTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl percTpaunm 3asiBrieHus.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOoTKy AJOKYMEHTOB.

3.7.3. [lomKHOCTHOE NUL0, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B LieNnax BHECEHWS UCMNpaBfeHui B AOKYMEHT, SABMAIOWNACA pe3ynbTaTom
npeaocTaBnNeHns MyHUUMNanbHOW YCnyrn, OCYLEeCTBNSeT Npoueaypbl, NpeayCMOTPEHHbIE
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblAaeT MWCNPaBfEHHbIN OOKYMEHT
3aaBuTento (YNnosITHOMOYEHHOMY MNPeACTaBUTEND) JfMYHO NOA POCMUCb C U3bATMEM Y
3aaBuTens (YNOMHOMOYEHHOro MpeAcTaBuTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKUTCA TexHWyeckass owmnbka, unM HanpaeBnsieT B agpec 3asABUTENs MNOYTOBbLIM
oTnpasneHnem (NocpeaCcTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOMy4YeHus
AOKYMeHTa npu npegocTaBneHnn B VIcnonkom opurmHana 4OKYMEHTa, B KOTOPOM COAEPXKUTCA
TexHuyeckas owmbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAKTCA B TeYeHne AByx paboumnx aHen nocne obHapyXeHNs TEXHUYECKOW OLLIMGBKN nnu
nony4eHnst ot Nboro 3aMHTEPECOBaHHOIO NLA 3asBreHnst O AOMNYLLEHHON oLnbKe.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBIX MpoUeAyp SBNAKTCA: BblAAHHbIN
(HanpaBneHHbI) 3asABUTENO JOKYMEHT.

4. Nopspok u popMbl KOHTPOSSA 3a NpeAoCTaBlIeHUEM MyHULMNANBLHOW YCIyru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMW JOIMKHOCTHLIMM NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs kK NpefoCcTaBNeHNIo

MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW peLLIeHNIA
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KoHTponb 3a MOMHOTOM W KayecTBOM MpefoCTaBfeHUs MyHUUUNanbHOW YCryru
BKMOYaeT B cebs BbiBEHWE U yCTpaHeHWe HapylleHWn npasB 3asiBUTENnen, npoBedeHue
npoBepoK cobniogeHns npouenyp NpeaocTaBNeHns MyHUUMNAnbHOM YCRyrn, nNogroToBKy
pelueHu Ha aencTeus (b6e3nencTBme) AOMKHOCTHLIX NUL, OpraHa MecTHOro caMoyrnpaBrieHUs.

dopmamn KOHTpOns 3a cobnaeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAIOTCA:

1) npoBepka K corfacoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBeHuto
MYHULIMNAnNbHON YCNYru;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM NOpPsiAKe NPOBEPKM BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOPSAKe KOHTPOSIbHbIX MPOBEPOK COBMOAEHUS
npoueayp NpeaocTaBrieHnss MyHUUMNAanbHOW YCIyri.

B uenax Tekywero KOHTPOMS UCNONb3YTCA CBEAEHUS, UMEIOLNECH B 3NEKTPOHHON
0ase pfaHHbIX, crnyxebHasi KoOppecrnoHAeHUusi, ycTHass W MNUCbMEHHast WHdopMauus
AOIMKHOCTHbIX UL, OCYLLLECTBASOLMX BbINOSIHEHWE aAMUHUCTPATUBHBIX Npouenyp, XXypHarnbl
yyeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne cBeAeHUS.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBeEpPLUEHMEM [OEeWUCTBUMA Npu npegoctaBneHun
MYHUUMNANBHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAWUTESI0O oOpraHa MeCTHOro
camoynpaBfneHns  NpeacTaBnslTCA  CApaBkM O pesynbTatax  NpefocTaBreHus
MYHUUMNANbHOW YCRyru.

O cnyyadx u npuyMHax HapylleHMs CPOKOB, MOCrefoBaTeNbHOCTU U COoAepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fivua  HeMeanleHHO  MH(OPMUPYIOT
PyKOBOAUTENSA  OpraHa, nNpeaoCTaBrsAoWeEro  MyHAUMMAnbHYyK — ycnyry, a Takke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUNA.

TekyLwum KOHTPOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  NpouegypamMu Mo  NPeAoCTaBfEHUIO  MYHUUMNANbHOW  YCRyru,
OCYLLIECTBMNSAETCA 3amMecTUTeneM pyKkoBOAUTENS oOpraHa MeCTHOro caMoyrnpasreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBfEHUIO MYHULMMAnbHOW YCnyru,
HavyanbHUKOM OTAena, OCYLLEeCTBNAALWEro opraHuvsauuio paboTbl MO NpeaoCTaBEHUIO
MYHUUMNANbHOW YCIyrn.

lMepeyeHb  OOIMKHOCTHbBIX  NvL, OCYLLECTBNAOLWMX  TEKyLUn KOHTPO~b,
yCTaHaBMMBaETCA [MOMOXKEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamum.

4.2. MNopsanok u NepuoanYHOCTb OCYLLIECTBIIEHMS MNAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaocTaBneHns MyHUUMNanbHOM yCryri, B TOM YMce nopsiaokK v
hopMbl KOHTPONS 3@ NONTHOTON U KAYECTBOM NPeaoCTaBNEHNS MyHULMNANbHOW YCIyu

4.2.1. KoHTponb 3a NOMHOTON U Ka4eCTBOM NpeaocTaBreHns MyHUUUNanbHoOW ycnyru
ocyLlecTBndaeTcd B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) Micnonkom, a Takke
NX OOSMKHOCTHbIX NNL, MyHUUUNANbHBIX CIYXXaLUmX.

4.2.2. B uenax ocywecTBreHNsa KOHTPOSIS 3a NOSTHOTOMN U Ka4eCTBOM NpeaoCcTaBeHns
MYHUUMNANbHOW YCNyru NpoBOAATCS NIiaHOBbIE U BHENNaHOBbIE NpoBepku. [1opsaaok u
NepUoaNYHOCTb OCYLLLECTBNEHUS NITaHOBbLIX MPOBEPOK yCTaHaBNMBaETCS naHom paboTbl
Wcnonkoma. NMpu npoBepke MOryT paccmMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHMEM MYHULMNANBHOW YCyrn (KOMMMEKCHbIE NPOBEPKN), UNN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeoCTaBeHneM MyHUUUNANbHOM yCryrn (TeMaTtuyeckue npoBepKn).
[MpoBepka Takke MOXeT NMPOBOANTLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3W C NPOBEPKON YCTPaHEHUS paHee
BbISIBMIEHHbIX HApyLLUEHU aMUHUCTPATUBHOIO perfaMeHTa, a Takke B criydae nosyyeHus



24

Xanob 3aasuTenen Ha gencteus (besgenctene) Mcnonkoma, a Takke Ux AOMKHOCTHbBIX 1L,
MYHULMNANbHbIX CAY>KaLUuX.

4.2.4. PesynbTaTtbl NpOBEPKM OOOPMIISAIOTCA B BUAE akTa NpoBepKN, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKN U NPEeaSIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnAoOWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLLECTBSIEMbIE) UMM B
Xofe nNpeaocTaBfeHns MyHULUMNanbHON yCnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asiBUTENEN BMHOBHbLIE JfiMUA MPUMBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoaunten opraHa MECTHOroO CaMOyrnpaBneHnUst HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asaABNEHNN.

PykoBoauntenb (3aMecTuTesnb PYKOBOAUTENS) CTPYKTYPHOro noppasfderieHus opraHa
MECTHOro CcamMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe WU (Mnu)
HeHagnexawee BbIMNOMHEHNE aAMUHUCTPATUBHBIX OEWCTBUN, YyKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NULA U MHblE MyHUUMNANbHbIE CRyXallMe 3a pelleHus U OencTBus
(6espencTBue), NnpMHMMaeMsble (OCyLecTBNSeMbIE) B Xo4e NpeaocTaBeHnss MyHUUMNansHoOm
yCrnyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOIS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyru, B TOM YACHE CO CTOPOHbI rpaXkaaH, nx
00beanNHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMEM MyHUUMMNANbHOW YCMAYrM CO CTOPOHbI FpaXKaaH, WX
o0beguHEHUN 1 opraHM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATENIbHOCTH
opraHa MEeCTHOrO CaMOYMNpPaBfEeHUA Mpu NPEeAOCTaBMEHUN MYHULMMANbHOW  YCNyru,
nonyyYeHnst NOMHOW, akTyarlbHON U AOCTOBEPHOM MHGOPMaUMM O NOpsiAKe NpenocTaBieHus
MYHULMNANbHOM YCNYrn 1 BO3MOXHOCTU aocyaebHoro paccMoTpeHnsa obpalueHmin (kanob) B
npouecce npegocTaBneHnst MyHULMNAnbHOM YCIyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNALWEro MyHMLUNanbHYK ycnyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeaocTaBeHnsA rocyaapCTBeHHbIX U
MyHULMNanNbHbIX YCNyr, OpraHM3aummn, ykasaHHbIx B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHuKoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHwe B JOCyAeOHOM MopsiAke pelueHun u
pencteun  (6e3gencTBusl)  opraHa, MNpedoCTaBnSAOWEro  MyHUUMNAnbHy  yCcnyry,
AOJMPKHOCTHOrO Nvua opraHa, NpeaoCTaBnsAoLWLEero MyHMLMNanbHy yCryry, MyHULUNansHOro
CrnyXawlero, pPyKOBOAMTENst oOpraHa, MpeaoCTaBNAWEro MyHMUMNANbHYK  YChyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHUKOB.

3asaBuTENb MOXET 06paTUTLCS C XKanobown, B TOM YMCIe B CReayowmnx cryyvyasx:

1) HapyweHue cpoka peructpauun 3sanpoca O NpefocTaBNeHUn MyHUUMNansHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®defepanbHoro 3akoHa Ne 210-03;
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2) HapyLleHne cpoka npefocTaBreHns MyHuumnansHon ycnyrn. B ykaszaHHoOM cryvae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asaBUTENEM peLLeHN U aencteumn (6esgencTans)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOgYHKLUNOHANbHOMO LieHTPpa BO3MOXHO B
cnyyae, €cnv Ha MHOrO(YHKUMOHAmNbHbLIN LIEHTP, peleHus u aencteust (6esgencreue)
KoToporo o6XanyrlTcsi, BO3noXeHa QYHKUMS MO NpefoCTaBfeHU0 COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B NOSIHOM o6beme B nopsiake, onpefeneHHomM vYactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA AOKYMEHTOB MM MHopMaumm nnbo OocyLLeCTBREHUS
AENCTBUN, NpeACTaBneHne Unmn ocyLecTBieHMe KOTOPbIX He NPeayCMOTPEHO HOPMaTUBHLIMU
npaeBoBbIMM akTamu Poccuinickon depepaumm, HOPMaTUBHBIMA  MNPABOBbLIMU  aKTaMu
Pecnybnukn TartapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMW akTamMu Ans NpeaocTaBneHus
MYHULIMNAnNbHON YCNyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHne KOTOpPbIX NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNAanbHbIMM NPaBoOBbIMW akTamun Ansa npeaoctaBneHns
MYHULMMNANbHOW YCNyru, y 3asBuTens;

5) oTka3 B nNpeaocTaBfleHMM MyHUUMNANbHOW YCMyrn, ecrnim OCHOBaHMsA OTKasa He
npegycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpPMaTUBHbLIMW NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbBIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykaszaHHOM cnydae pocynebHoe (BHecygebHoe) obxanoBaHue 3asiBuUTenem
peweHnn wn penctBun  (6e30enctBusi) MHOrOOYHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLMOHAambHbIN
LEHTP, pelleHnsa n aencteus (6es3gencrame) KOToporo obxanyrTcs, Bo3noxeHa yHKUNS no
NpeaocTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNAMNbHbIX YCryr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPeLOCTaBNEHMM MyHUUMNANbHOW YCryrn nnathl,
He npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaBNEHUU
AONYLLUEHHbIX MMW onevyatok U ownbok B BblAaHHbIX B pes3ynbrate npeaocTaBneHns
MYHUUMMNANbHON yCnyrM [JOKyMeHTax IMbo HapylleHwe YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3gencteus) MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Crlyvae, ecnM Ha MHOroyHKLMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencTemne) KOToporo obxanyoTcs, BO3NoXxeHa yHKUNA No
NpeaocTaBfeHNI0O COOTBETCTBYHOLMX MYHMUMNAMbHbIX YCNyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyweHMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBfeHnsa MyHULUMNANnbHON yCcnyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUs MyHUUMNAnNbHOW YCNyrn, ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW W  MHbIMM HOPMAaTMBHbIMW MNpPaBOBbIMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBoOBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3pencTens) MHOrO(YHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTFO(YHKLMNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
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BO3MOXeHa YHKUMA NO NPeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHUMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactbto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPeOoOCTaBAEHUN MyHUMUMNANBHOW YCIyrn
AOKYMEHTOB unuM MHopmauun, oTcyTcTBue u (UnuM) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoOHayaribHOM OTKase B nNpueme [LOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnm MyHUUUNanbHOM ycnyru,
3a VCKMOYEHMEM CcriyqaeB, NpeayCcMOTPeHHbIX MYHKTOM 4 YyacTu 1 ctatbhn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u pgencteun (6e30encTBysi) MHOMOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTFO(YHKLMOHAMNbHbIN LIEHTP, peLleHns n aencreums (6es3gencreme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHUMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTtbio 1.3 ctatbn 16 PeagepanbHoOro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B nMCbMeHHOM dopMe Ha BymMakHOM HOCUTESE, B ANIEKTPOHHOM
cdopme B opraH, NpeaoCTaBNALWMIA MyHULMNATbHYIO YCNYTy, MHOTOYHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYIOLMI OpraH rocyAapCTBEHHOW BRacTu, ABMSKOLWMUNCA ydpeauTenem
MHOrOQyHKLMOHANbHOroO LiEHTPpa (aanee - yypegurtenb MHOrO(YHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npeaycMoTpeHHble YacTtbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne
210-93. J>Kanobbl Ha peweHus u gencteua (6e3nencTBMe) pPyKOBOAMTENS oOpraHa,
NpegoCTaBNAOLWEro MyHMUMNANbHYKO YyCnyry, NOAATCA B BbIWECTOAWNA opraH (Mpu ero
HanuMyumM) nNuMbo B crydae ero OTCYTCTBUA paccMmaTpuBaloTCs  HenocpencTBEHHO
pyKoBOAUTENEM OpraHa, NpeaocTaBnAoLLIEero MyHuuunansHyo ycnyry. XKanobbl Ha pelleHns
n penctena (besgenctene) paboTHUKA MHOMOYHKUMOHANBLHOMO UEeHTpa nogakTcs
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. XKanobbl Ha pelweHns n aencreus
(6espencTaue) MHOrOOYHKLMOHANbHOro ueHTpa nogarTcs ydypeauTtento
MHOTrOYHKLMOHANbHOrO LIeHTPa U AOMKHOCTHOMY 1LY, YNOSTHOMOYEHHOMY HOPMaTUBHbIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XXanobbl Ha peweHus n genctena (besgencrene)
pabOTHMKOB OpraHM3aumn, NpeayCcMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESSAM 3TUX OpraHn3aumn.

YKanoba Ha pewenna un pencteus (6e3gencrTBne) opraHa, npenocTaBnAKOLWEro
MYHUUMNANbHY yCnyry, AOSMKHOCTHOrO Nvua opraHa, NnpeocTaBnsalowero MyHLmnanbHyo
yCcnyry, MyHUUMNANbHOrO  CriyXallero, pykoBOOAMTENs oOpraHa, npeaoCTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT ObITb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHasbHbIN
LUEHTP, C MCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oMuManbHOrO canWTa opraHa, nNpPeaoCTaBnAWEro MyHuiuMnanbHyt ycnyry, EauHoro
noptana nubo PecnybnukaHckoro noptana, MHPOPMAUMOHHOM CcucTeMbl AocyaebHoro
oGxxanoBaHusl, a Takke MOXeT OblTb NpUHATA NPy NUYHOM Npueme 3asiButens. XXanoba Ha
peweHns wn pgencteus (6es3pencTBne) MHOrO(YHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOFO(PYHKLMOHANBbHOrO LeHTpa MOXeT OblTb HanpasfeHa Mo nodte, C UCMNONb30BaHMEM
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «MHTepHeT», odmumanbHOro camTta
MHOroOyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4HoM npueme 3aasutens. XXKanoba Ha pelweHus n gencteus (6esgencrane) opraHmsaumin,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-3, a Takke ux
pabOTHMKOB MOXeT ObiTb HanpaBfieHa No Mno4yte, C WUCMNOMb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKaUNOHHON ceTn «UHTepHeT», odumumnanbHblX CanlToB 3TUX OpraHusauui,
EgouHoro noptana nnbo PecnybnukaHCKoro noprana, a Takke MOXeT ObiTb npuHATa npu
NIMYHOM NpuemMe 3aaBUTens.

5.3. XKanoba gomkHa cogepxaTb:
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1) HaumeHOBaHVMe oOpraHa, nNpefoCcTaBfAWEro  MyHUUMNAnbHYH  yCnyry,
OOIMPKHOCTHOIMO  NiMua opraHa, npedocTaBnslowero  MyHAUMNanbHy  ycnyry, nubo
MYHULMNANbHOIO Cry)alliero, MHOroyHKLUMOHANbLHOro LEeHTpa, ero pykoBoautens u (unm)
paboTHMKa, opraHusauuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0bxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - Mpu Hanuyuu), cCBedeHUs O MecTe
XUTtenocTBa 3asBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asiBUTens - puaUYeckoro nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPYM HanMyMKM) KM NOYMTOBLIN agpec, o
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusx K geuncteuax (6esgencteumn) opraa,
npegocTaBnAlLWEro MYHULUMNASbHYO ycnyry, OOITHKHOCTHOIO nmuya opraHa,
NpefocTaBnAWEro  MyHAUMNAnNbHy0  ycnyry, nmbo MyHUUMNAnbHOro  cryawero,
MHOIrO(PYHKLMOHANBHOIO LeHTpa, paboTHMKa MHOrOOYHKLMOHASTbHOIO LIeHTpa, opraHmM3aummn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTENb HE COrNaceH C peLleHnemM n ecTBuem
(6espencTBnem) opraHa, NPeoCTaBAOWEr0 MyHUUMNANbHYIO YCNYry, AOMMKHOCTHOIO nvua
opraHa, NpegocTaBnAwLWEro MyHUUMNANbHYK ycnyry, nMbo MyHUUMNAnNbHOro Cryxatlero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npeanycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepansHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3aaButenem MoryT ObiTb MNpeacTtaBneHbl AOKYMEHTbI (NpU Hanmuuuu), noaTeepXaaroLumne
A0BOAbI 3aaBuUTeNs, NMBo nxX Konuw.

5.4. MocTynuBwas xanoba NoanexuT permctpaunm B CpoK He nosgHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFOOYHKLMOHANbHbLIM  LEHTP, Yyd4peauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWNN opraH (NpU ero Hanuuuun), MOANEXUT PaACCMOTPEHUD B TeyeHue
naTHaguaTy pabounx gHen co AHS ee perncTpauun, a B criydyae obxanoBaHust oTkasa opraHa,
npegoCTaBNAILWEro MyHUUMNANbHY YCNyry, MHOrOYHKLUMOHANbHOro LeHTpa, opraHn3awmm,
npenycMoOTpeHHbIX Yactbto 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asButens nubo B ucnpasneHUn AOMYLEHHbIX OnevYaTok M owunboK unu B
cny4vae obxanoBaHWA HapyLleHWUsi YCTAHOBMEHHOrO CpokKa TakUX UCNpPaBfEHUn - B TeYeHue
NATN paboymnx AHEN CO OHA ee perucTpauumn.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAETCA O4HO U3 CrneaylrLmnx
peLueHuni;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa SonyLeHHbIX onevYaTok U oKnBboK B BblgaHHbLIX B pe3yrnbTaTe NpeaocTaBneHns
MYHULMMNANbHON yCnyrn OOKYMEHTax, BO3BpaTa 3asdABUTENO OEHEXHbIX CPEeACTB, B3MaHUE
KOTOpbIX HE NpPeayCMOTPEHO HOPMAaTMBHbIMU MpPaBoOBbIMKU akTamu Poccunckon degepaumn,
HOPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
aKTamu;

2) B yOOBNeTBOpPEHUM xanobbl 0TKasbiBaeTCs.

He no3agHee OHs, cnegyowero 3a AHeM MPUHATUS peLLeHNs], YKa3aHHOro B HAaCTOSALLEM
NyHKTe, 3ad9BUTENI0 B MMCbMEHHON DOPME 1 MO XeNnaHuio 3adBUTEeNd B 35IEKTPOHHOM dhopme
HanpaBfseTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS XKanoobl.

5.7. B cnyyae npusHaHus xanobbl nognexawen yaoBneTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTpeHnsa xanobbl daeTca MHopmauus O OeNCTBUSX,
OCyLLEeCTBNAeMbIX opraHom, npeaoCTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LEHTPOM NGO opraHnsaumen, NpeaycMoTpeHHOM YacTblo 1.1 ctaTbum
16 ®epepanbHoro 3akoHa Ne 210-d3, B uensx HesameLnnTeNbHOro YCTPaHEHNS BbIBNEHHbIX
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HapyLleHU Npu OKasaHUW MYHUUMNAanbHOM YCNYru, a Takke MNPUHOCATCA M3BUMHEHMUS 3a
AOCTaBneHHble HeynobCcTBa M ykasbliBaeTcs MHGopMaLmMs O AalnbHENLLNX JENCTBUAX, KOTOpbIe
Heo6X04MMO COBEPLLMTL 3assBUTESIO B LENAX NOSyYEeHUS MyHUUMNANbHOW YyCyriu.

5.8. B cnyyae npusHaHusa Xanobbl He noanexaiwlen yaoBreTBOPEHWUIO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPEHUs Kanobbl AalTca  aprymMeHTUpPOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHus, a Takke WHdopMaumsa o nopsgke
06XXanoBaHUs NPUHATOrO peLlEeHNs.

5.9. B cny4ae ycTaHOBMEHMs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpaBoHapPYyLUEHUS UMW NPECTYNNEHNA OMMKHOCTHOE
nmuo, paboTHUK, HaaeneHHble NONTHOMOYNAMW NO PACCMOTPEHUIO Xanob, HezameanuTensLHO
HanpasnalT MMeLMeca MaTepuarsl B OpraHbl MPpoKypaTypbl.
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MpunoxeHne Ne 1

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHUUMNANbHYO YCRyry)

CMNPABKA

Cenenust 00 HIEKTPOHHON TTOANUCH

JomxuocTtHOE muto (PHO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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MpunoxeHne Ne 2
K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpegoCTaBnSALWEro MyHULMNAMNBHYIO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBreHnn MyHULMNanbHOW yCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K Hemy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblade

crpaBku (BbIMUCKX) NO CrieayoLemMy OCHOBaHWUIO:
[lononHuTenbHasa nHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuocTHOE muio (PHO)

(OANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsAOLEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
00 oTKkase B rnpMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA nNpefoCTaBNeHus
MYHULMNANbHOM YCyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bauwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YMNOMHOMOY€EHHbIM OopraHom
NPUHATO pelleHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NpenocTaBfeHuMst MyHMUMManbHOW yCryrn No Bbloade
crnpaBku (BbIMMUCKX) NO CrieAyoLWMM OCHOBAHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbLIW OpraH C 3asBfeHWEeM O
npenocTaBfeHNM yCryru Nocne yCTpaHeHMst yKa3aHHbIX HapyLLIEHUNA.

[aHHbIN 0TKa3 MoxeT ObiTb 0OXanoBaH B AocyaebHOM nopsigke nyTem HanpasfieHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaedbHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHoe muio (PHO)

(monKCch YHOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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MpunoxeHne Ne 4

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunusa, nms, oT4ecTBo, NacnopTHbIE
AaHHble, PErMcTpauuio No MecTy XUTENbCTBA,
aZipec 3NEeKTPOHHOM MoYThI, TenedoH)

3AABJIEHNE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

|:| B INMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMMANbHbIX yCnyr
Pecnybnukn TaTapcras;

l:l B  MHOrO(PyHKUMOHANbHOM LEHTpe MpedoCTaBlieHNs roCygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;

|:| B Ucnosnkome.

(maTta) (noanuceb) (®.1.0.)
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MpunoxeHne Ne 5

K AAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuato 06 owmnbke, oNYLLEHHOM MPU OKa3aHUM MyHULUNANbHOKW YCyrn no Bbigade
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpowy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYID OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss 00 OTKNOHeHUM 3asBfeHus o6 ucnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb TaKkoe peLleHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OymMakHOM HOCUTEene MNO4YTOBLIM OTMpPaBfiEHMEM MO

agpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NIMYHOCTN W NPEeACTaBMsieMOMY MHOK NULY, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [AOKYMEHTOB), MPWUNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
yCTaHOBMEHHbIM 3aKoHoAaTenbCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNS 3TU AOKYMEHTbI AeNCTBUTENbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHMUS.

(nata) (moamuce) (®.1.0.)



