UCIOJHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

IF'OPOJUILEHCKOI'O CEJIbCKOI'O UYIIPOJIE
I[NHOCEJIEHU A JPOXOKAHOBCKOI'O MVYHULIUIIAJIb PAVIOHBI

MYHULUIAJBHOTO PAOHA TOPOJIMIIE ABBUI XKUPJIETE

PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMUTETHI
c.l'oponume
[TOCTAHOBJIEHUE KAPAP
23 mapta 2022rT. Ne 6

OO0 yTBep>KIEHUH aIMUHUCTPATUBHOTO PErJIaMeHTa
MIPEI0OCTaBICHUIO MyHUIIUIIAJIbHOM yCIyru
IO BbIJJau€ CIIPABKU (BBIMHUCKH)

HcnonauTenbHbl KOMUTET ['OpOUIIIEHCKOTO CEIIBCKOTO MOCENIeHUs [[pokKaHOBCKOTO MyHUIIUTIAIIBHOTO
paiiona Pecriyonmuku Tarapcran [IOCTAHOBIIAET:

1. YTBepauTh aAMUHUCTPATHBHBIN PErVIAMEHT 10 IPEIOCTABICHUIO MYHUIUIIAIBHON YCIYrd IO BbIJIaye

CIIpaBKH (BBIMUCKHU) COTJIACHO MPHUIIOKEHHUIO.

2.Ilpu3HaTh yTpaTUBIIUM CUJTYy IPUIIOKEHUE 6 «AJIMHUHUCTPATUBHBIM PErJIaMEHT M0 MPEIOCTaBICHUIO
MYHULUITAIBbHON YCIyTH o BbIJAYE CIIpaBKH (BBITIUCKH)»
ocTaHoBJIEHUs VICIOMHUTEIBHOTOKOMUTETA ['OpOIUIIIEHCKOTO CETbCKOTO MOceNeHns [[poKKaHOBCKOTO MYH
ununanbHoro paiiona Pecnyonmuku Tarapcran ot 13.06.2018 Ne 13 (B pemakimuu ot 26.09.2018 Nel9, or
19.12.2018 Ne25, ot 16.05.2019 Ne9, ot 16.09.2019 Nel3, ot 10.06.2020 Ne9, ot 03.03.2021 Ne8).

3. HacTtosee noctaHoBIE€HUE MOAJIEKUT O(QUIIUATBHOMY OMYyOIMKOBAHUIO.

[ 1aBa ['OpoaMIIEHCKOTO CelbCKOIQAOC e s

JIpOrKiKaHOBCKOTO My HULIMNAILHGEY fationa ,\x

7 f A 7
- ~H.A. Yemenjeen
/?’(_{;/C,/’ / LMEHACC

Pecnybnuku Taraperan:




IIpunoxenue

K nocranosnenuto McnoaHuTensHOro
KoMuTeTa ['OpOAUILIEHCKOTO CENBCKOTO
noceseHus poxxKaHOBCKOTO
MYHHULUIIAJIBHOTO pailoHa

PecniyOnuku Tarapcran

oT «23» maprta 2022 r. Ne 6

AJIMHHUCTPATHBHBIA perjamMeHT
NpeaoCcTaBJIeHU MYHUIUNIAJTBHON YCJIYIHM 110 BblIa4ye CIPABKH (BBINUCKH)

1. O0mue noJ10xKeHUA
1.1. IIpenmer peryaupoBaHus aMUHUCTPATUBHOIO pETIaMEeHTa

Hacrosmuit aAMUHUCTPATUBHBIM PETJIaMEHT MPEIOCTaBICHUSI MyHUIIUTIAIBHOU yCciyru (fanee
— AIMUHUCTPATUBHBIN pErJIaMEHT) YCTAaHABIMBACT CTaHAAPT MW TOPSAJOK MPEAOCTaABICHUS
MYHUITUIIATLHON YCIYTH 10 BbIJaue CIIPaBKH (BBIMUCKH) (J1ajiee — MyHHUITUTIATbHAS YCIIYTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlumamu, WMEIONIUMH TIPaBO Ha IOJIYYCHHWE MYHHIIMITAILHOW YCIYTH, SBIISIOTCS
(dbuzuveckue nuia (Janee — 3aIBUTENB).

1.2.2. C 3asBieHueM BIpaBe OOpPaTUTHCA TMPEACTABUTENb 3asBUTENS, JCHCTBYIONIUN Ha
OCHOBAHUU JIOKYMEHTA, YIOCTOBEPSIOLIETO €ro MOJHOMOUNS (J1ajiee — MpeICTaBUTENb 3asiBUTEIIA).

1.3. [Mopsnox nHpOpMUPOBAHUS O IPEAOCTABICHHN MYHUIIUTIATHHON yCIyTH

1.3.1. Uudopmanus o mopsIke MpeoCTaBICHUS MYHUIIMITAIIBHOW YCIYTH pa3MeIlaceTcs:

1) Ha uHGOPMAITMOHHBIX CTEHIAX, COACPKAIIUX BU3YAIbHYIO M TEKCTOBYIO HH(MOPMAIUIO O
MYHHUIMIIAIBHON  yCIyre, pacloJO)KEHHBIX B IMOMEIICHUSX MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTABJICHUSI TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIIYT.

2) Ha o¢uUIMAIbHOM  caiTe MYHUIMNAIbHOIO  pailoHa B HMH(POPMAIMOHHO-
TeneKoMMyHuKannouHo# cetu «Mutepuer» (https://www.gor-dpogganoe. tatarstan.ru);

3) ua Iloprase rocymapcTBEHHBIX M MYHUIUNAIbHBIX ycayr PecnyOmuku Tarapctan
(https://uslugi.tatarstan.ru) (manee — PeciyOinkaHcKuii mopran);

4) ma EnuHOM mopTaje rocydapCTBEHHBIX M MyHHIMNAIbHBIX ycuyr (dynknuit) (https:/
www.gosuslugi.ru) (nanee — Eaunsrit nopran);

5) B rocyaapcTBeHHON uHpOpMalNUOHHON cucreMe «PeecTp TrocynapcTBEHHBIX H
MyHUIMMANbHBIX — yenyr  PecmyOmuku  Tarapcran»  (http://frgu.tatar.ru) (mamee —  Peectp
rOCYapCTBEHHBIX U MYHUIUITATIBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHME MO BONPOCAM MPEJOCTABICHUS MYHULIMNAIBHOM YyCIyru
OCYILECTBIISETCS:

1) B MHOTOYHKIIMOHATBHBIX IIEHTPAX MPEOCTABICHUS TOCYJapPCTBEHHBIX U MYHUIIUTIATBHBIX
YCIIYT MIPH YCTHOM OOpAIlEHUH - JIMYHO WITU 10 TenedoHy;

2) B MHTEpaKTUBHOM hopme PecnybarKkaHCKOTO MopTaa;

3) B UcnonmHuTenbHBIM KOMUTETE ['OpOHMIIIEHCKOTO CENBCKOTo moceneHus (aainee Mcenonkom)

MIpH YCTHOM OOpaIeHuH - TUYHO WM 10 Tenedony;

Mpy MHUCbMEHHOM (B TOM u4uclie B ¢opMe 3IEKTPOHHOTO JOKYMEHTa) OOpalieHHMH — Ha
OyMa)KHOM HOCHTEJIE 110 TI0UTe, B JIEKTPOHHON (hopMe 110 3JIEKTPOHHOH mouTe.
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1.3.3. Nndopmanus na Equnom moprane, PecnyOnukaHCKOM MOpTalie O MOPSAKE U CPOKaX
MPEAOCTABJICHUS MYHULUNAIBHOW YCIYrM HAa OCHOBAaHUU CBEICHMM, conepkammxcs B Peectpe
rOCY/IapCTBEHHBIX U MYHHUIIUITATBHBIX YCIIYT, IPEAOCTABIISICTCS 3aSBUTEIIO OSCILIATHO.

Hoctyn k uHpOpMAIMM O CpPOKax U TOPSAIKE MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyrd
OCYIIECTBIISIETCS 0€3 BBITIOJIHCHUS 3asBUTEIIEM Kakux-In0Oo TpeOoBaHWI, B TOM dmcie Oe3
WCIIOJB30BaHUsl MPOTPAMMHOTO OOECIeUeHUs, YCTaHOBKAa KOTOPOr0 Ha TEXHUYECKHE CpPEeICTBa
3asgBHUTENS TpeOyeT 3aKIIOUEHUs JHUIICH3MOHHOTO WM WHOTO COTJIAIIEHUS C TpaBooOagarenem
MPOTPaMMHOTO  OOECIeYeHHsl, MPEAYyCMAaTPUBAIONIEIO B3UMAHHE IUIATHI, PETUCTPALMIO0 WU
ABTOPU3ALIMIO 3asIBUTENIS UM TIPEJIOCTABICHUE UM TIEPCOHATIBHBIX JTAHHBIX.

1.3.4. Ilpu oOpalieHuy 3asBUTENS JIMYHO WM IO Teae(OHY B COOTBETCTBUU C MOCTYIUBUINM
oOpalleHreM MpeI0CTaBIsAeTCs NHPOPMALIHS:

1) o Mecre  HaxOXACHHS  MHOTOQYHKIIMOHAILHOTO  IEHTpAa  MPEIOCTABICHHUS
TOCYJapCTBEHHBIX W MYHUIMNANbHBIX yciayr, Mcmonkom (aapec, rpaduk pabOOThI, CIpaBOYHBIC
TeneoHbl);

2) 0 TOpsAKe MPEIOCTaBICHHUS MYHHIMIAIBHON YCIAYrW, O croco0ax M CpoKax IoJadd
3asIBIICHHI;

3) 0 KaTeropusAx TrpaxJaH, KOTOPHIM TNPEJAOCTABIIACTCS MYHHUIMIAIbHAS YCIyra, o
HOPMATHBHBIX IMPABOBBIX aKTaX, PETYIUPYIOMIHNX BOMPOCH! MPE0CTABIICHUS MYHHUIIMITAILHON YCIIYTH;

4) o mepeyHe JOKYMEHTOB, HCOOXOAUMBIX IS PACCMOTPEHHUS 3asBJIICHUS O MPEI0CTaBICHUN
MYHUITUIIAIEHON YCIIYTH, O CPOKaX MpUEMa U PETUCTPALIUH 3asSBIICHHUS;

5) 0 x0jie MPeIOCTaBICHUS MYHHUIMITAIBHON YCIYTH;

6) o wMecre pasMmemnicHus Ha OQHIHMAIBLHOM caiite HWH(OpPMAIMKH IO BOIpPOCaM
MPEAOCTABICHUS MYHUITUTIAIGHON YCITYTH;

7) o mopsake 00KaTOBaHUS ACHCTBUIN HITH O€3eHCTBHS TOJKHOCTHBIX vl Opeana.

[lo muceMeHHOMY OOpalIEHUIO COTPYIHUKHU OTJENa, OTBETCTBEHHOI'O 3a IMpPENOCTaBIICHUE
MYHHULMIIAIBHON yCIyrd, MOAPOOHO B NHUCHMEHHOW (QoOpMe pazbsICHSIOT 3asBUTENI0 TMOPSIA0K
MPEIOCTABICHUS] MYHUIMNAIBHONW YyCIAYTM M BONPOCHl, YyKa3aHHbIE B HACTOSIIEM ITyHKTE
aJIMMHHUCTPAaTUBHOTO pEeriiaMeHTa, U B TeUEeHUE TpeX pabouux THEH co JHS perucTpanuu oOpaiieHus
HaMpaBJIAIOT OTBET 3asBUTEN0. OTBETHl JAIOTCS Ha si3bIke oOpaieHus. B ciydyae HEBO3MOXKHOCTH
JaTh OTBET Ha SI3bIKE 0OpaIIeHHsI UCIIOJIb3YIOTCS TOCyIapcTBeHHbIE s3bIkK Pecniy6nuku Tarapceran.

1.3.5. Madopmarius mo Bompocam MpeaoCTaBICHUS MYHHITUTIATBHON YCIIYTH pa3MeniaeTcs Ha
opUIMAIILHOM CalTe MYHUILIMIIAJIBLHOTO pailoHa | Ha MH(POPMAIMOHHBIX CTEHJAX B MOMEIIECHUAX
Hcnonkoma fyist paGoThI € 3aBUTEISIMHU.

Nudopmanuss Ha rocyaapcTBeHHBIX s3blkax PecmyOmuku Tarapcran, pa3meniaemas Ha
MH(OPMAIIMOHHBIX CTeHJaX U Ha O(UIUAIBHOM CaliTe MYHUIIMIAIBHOIO pailoHa B MH(POPMAITMOHHO -
TEJIEKOMMYHUKAIIMOHHON ceTu «VIHTepHeT», BKIIOYaeT CBEACHHUS O MYHUIMIIAIBHON YyCiyre,
coaepxamuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMUHUCTPATUBHOTO
pernameHTa, MHGOpPMALMIO O MECTe HAXOXKIEHHUS, CIPaBOYHBIX TenedoHax, BpeMeHU pabOThI
Hcnonkoma, o rpaduke nmpreMa 3asBJICHHUN HA MIPEAOCTaBICHIE MYHULIUTIATBHOW YCIYTH.

1.4. HopMaTiBHBIE IPAaBOBBIE aKThl, PET'YIUPYIOLIUE IPEAOCTABICHUE
MYHULUIAIBHON yCIYTH

1.4.1. IlepeyeHb HOPMATHUBHBIX NIPABOBBIX AaKTOB, PETYIUPYIOIIUX MPEAOCTaBICHHUE
MYHUIIUNATBHOM YCIIYTH (C YKa3aHHEM PEKBU3UTOB HOPMATUBHBIX MPABOBBIX AKTOB U HCTOYHHKOB MX
oduuuanbHOro omyOJaMKOBaHMA), pa3MelleH Ha EguHom mopTtane, B PeecTpe rocyaapcTBeHHBIX U
MYHUIUNAIBHBIX YCIYT, Ha OQHUIMAIBHOM CaliTe MYHUIUNAILHOTO pailoHa B HMH(OPMAI[MOHHO-
TEJIEKOMMYHHMKALlMOHHOU ceTu «HTepHEeT».

1.4.2. Tekcr aIMHUHUCTPAaTHMBHOTO pErJaMeHTa B JEHCTBYIOIIEH pPENAKIMM IOIJIEKUT
pasmelnenno Ha EnuHom moprane, B PeecTpe rocygapCTBEHHBIX M MYHULMIAIBHBIX YCIYTr, Ha
ouIMaNbHOM caliTe MYHUIUIAIBLHOTO paiioHa B MH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHON CETH
«nTepHeT.



1.5. TepMI/IHBI, HCIIOJIB3YEMBIC B A/IMUHUCTPATHUBHOM PCTIIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B agMUHMCTPaTUBHOM pErjJaMEHTE HCIOJIb3YIOTCS CIEAYIOIUE TEPMHUHBI U
ONpeeNeHUs:

yoalieHHoe  pabodee  MECTO  MHOTO(YHKIIMOHAJIBHOTO  LEHTpa  MPEIOCTaBJICHUS
rOCYyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT — TEPPUTOPUAILHO 000COOJIEHHOE CTPYKTYpHOE
noapasaenenne (opuc) MHOTOQYHKIMOHAIBHOTO IIEHTpPA MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIIYT, CO3JJaHHOE B I'OPOJICKOM (CEIbCKOM) MOCEJIEHUH MYHMIMIIAJBLHOIO paioHa
uIm B TopoickoM okpyre PecnyOmuku Tarapcran B cooTBeTcTBUM ¢ TyHKTOM 34 IlpaBun
OpraHu3aluy JESTEIFHOCTH MHOTO(YHKIIMOHAIBHBIX IEHTPOB NPEIOCTABICHHS TOCYIapCTBEHHBIX H
MYHHUIMIIAJIBHBIX YCIYT, YTBEPXKICHHbIX MocTaHoBieHueM l[lpaBurtenscrBa Poccuiickoit deneparun
or 22 pnexabps 2012 1. Ne 1376 «OO6 yrBepxkaeHun IlpaBun opraHuzauuu JesITEIbHOCTU
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIIUITAIBHBIX YCITYT»;

TEXHUYECKasi OMMOKa - ommnOKa (OMHCKa, OTedarka, rpaMMaTHyecKas Win apudMeThyeckas
omunoOka 1rb0 mojoOHas ommOKa), JOMYyLIEHHAass OPraHoM, MPEAOCTaBISIIOIIMM MYHHUIMIIAIBHYIO
yCIyTy, W TpUBEIIIas K HECOOTBETCTBUIO CBEJECHUN, BHECEHHBIX B JOKYMEHT (pe3yibTaT
MYHHMIMIIAIBHOM yCIIyTH), CBEIEHUSM B JOKYMEHTaX, HA OCHOBAHUU KOTOPBIX BHOCUJIMCH CBEJICHUS;

Enunas cucrema maeHTudukanuu u ayreHTU(OUKAIUA B HHPPACTPYKTYpe, 00ECIeUNBaOIICH
MH(OPMALMOHHO-TEXHOJIOTHYECKOE B3aUMOIeHCTBUE MH(POPMAIMOHHBIX CUCTEM, MCIIOJIb3YEMBIX IS
MIPeIOCTABJICHUS TOCYIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B 3JeKTpoHHOH dopme (nanee — ECHA)
— benepanpHas rocyJapCcTBEeHHas nH(OpMaITMOHHAS cucTeMa, obecreunBarorias
CaHKIMOHUPOBAHHBIA JOCTYH YYaCTHUKOB HH(OPMAIMOHHOTO B3aUMOJIEWCTBUSI B CHUCTEME
uaeHTU(DUKAIMM ¢ ayTeHTU(UKAIMU K WHPOpPMALMU, COJACpIKAIIEHCS B TOCYIapCTBEHHBIX
MH(OPMALIMOHHBIX CHUCTEMAaX U MHBIX HH(POPMAIIMOHHBIX CHCTEMAX;

M®I[ - TocymapcTtBeHHOE OropKETHOE YyupekaeHue «MHOTO(DYHKIMOHAIBHBIN IEHTP
MIPEIOCTABJICHUS TOCYJapCTBEHHBIX U MyHHUIIMNIATBHBIX yCIyr B Peciyonuke Tatapctany;

ANC M®I] - ABroMaru3upoBaHHas HH(POpPMAIMOHHAS CHCTEMa MHOTO(MYHKIIMOHATBHBIX
LIEHTPOB MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMIATBHBIX yeiyr Pecriyonuku TaTapceras.

1.5.2. B aiMUHUCTPATUBHOM pETJIaMEHTE T0JI 3asBJICHUEM O MPEIOCTABICHUN MYHUIIUTIATBHON
ycIyru (nanee - 3asBlIEHHE) MOHUMAETCs 3alpoc O MPEeIOCTaBICHUU MYHULMIAIBHOW YCIYTH,
MMOJJAaHHBIM B COOTBETCTBUM C MyHKTOM 3 cTaThu 2 denepanbHoro 3akona ot 27 urois 2010 roga Ne
210-®3 «O06 opraHuzanuy MPeAOCTABICHUS TOCYAAPCTBEHHBIX U MYHHITUIIAIBHBIX yCIyr» (manee —
denepanbhblii 3akoH Ne 210-D3).

2. Ctanaapr npeaocTaBjeHus MyHMIUNAJIbHON YCJIYTH
2.1. HauMeHoBaHNEe MyHHUIIMIAIBLHOMN yCIIyTru
Brimava cripaBky (BBITTUCKH).

2.2. HaumeHoBaHue HUCIOJIHUTCIIBHO-PACIIOPAAUTCIIBHOTO OpTraHa MECTHOI'O CaMOYIIPABJICHU,
HCIMOCPECACTBCHHO NIPECAOCTABIIAOIICTO MYHUIIUITIAJIBHYIO YCIIYTI'Y

HcnonHuTensHpl KOMUTET ['OpOAUIIIEHCKOTO CEIbCKOTO MOCENIEHUs JpOKKaHOBCKOTO
MYHUIUNAIBHOTO paifoHa PecriyOnuku TaTtapcran

2.3. Onucanue pe3yabTaTa IpeAoCTaBIeHUs] MyHULIMIAIBHON YCIIyTH

2.3.1. Pe3ynbTaToM npeaocTaBiIeHUs] MyHUIIUIATBHOW YCIIYTH SBIISETCS:
1) cnpaBka (Bbimucka) (mpuinoxenue Ne 1 kK HacTOSIIEMY aIMHHUCTPATUBHOMY PETJaMeHTy);
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2) peueHre 00 OTKa3e B NPEAOCTABICHHM MYHHIMNAIBHON yciyru (mpuiokeHue Ne 2 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PEIJIaMEHTY);

3) peuweHune 00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX Uil IPEIOCTABICHUS
MYHUIHMIAIBHON yciayru (npuioxenue Ne 3 kK HacTOsIIeMy aIMUHUCTPATUBHOMY PErJIaMEHTY).

2.3.2. Pe3ynbTar npeaocTaBiICHIsI MyHUIIUTIAILHON yCIYTy HAIIPaBISIETCS 3asBUTENIO B opme
AJIEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO YCUJIEHHON KBaJIM(PULIMPOBAHHOMN 3IEKTPOHHOM MOANUCHIO
YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO Jiniia McnoakoMa, B cooTBeTcTBUH ¢ DepepaabHbIM 3aKOHOM OT 6
anpens 2011 roma Ne 63-®3 «O0 anexkrponHoi moanucu» (Hanee — exepanbHbiii 3akoH Ne 63-D3) B
nuyHell  kabuner EmgunHoro moprama. B ciayyae HampaBieHHs  3asBJICHHS  [TOCPEICTBOM
PecnyObnukaHCcKOTo moprana pe3yinbTaT MpeoCTaBICHUS] MYHHUIMIIATBHON YCIIYTH HANpPaBIISIETCsl TakK
e B JINYHBIN KabuHeT PecryOinrkaHCKOTO nopTana.

2.3.3. o BBIOOPY 3asBHTENS pe3yabTaT MPEJAOCTABICHUS MYHHIIUTIAIBHON YCIYTH BBIACTCS B
Ucnonkome mnmu B M®I[ B ¢opme 3x3eMisipa 3JE€KTPOHHOTO JOKYMEHTA, DPACIeYaTaHHOTO Ha
OyMa)XHOM HOCHTEJNIe, 3aBEPEHHOI0 Ie4YaTbl0 M MOJIMUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO
noJukHOocTHOTO nuna Mcenonkoma nnu pabotauka MOII.

2.3.4. 3asBUTENb BIpPaBE NOJYYUTh PE3YAbTAT MPEAOCTABICHUS MYHUIIUNAIBLHOW YCIYTH B
(dbopMe DIIEKTPOHHOTO JOKYMEHTa B TEYEHHME CpOKa [JEHCTBUS pe3ylibTaTa NpeoCTaBICHUS
MYHHUIIUTIATBHOW YCITYTH.

2.4. CpoK mpeiocTaBICHUs] MyHUIIMIIATBHOHN YCIYTH, B TOM YHCIIE C YI€TOM HE0OX0UMOCTH
oOpallleHus B OpraHu3aliy, y4acTBYIOIINE B MPEIOCTaBICHUN MYHUIIUTIATBHON YCIYTH, CPOK
MIPUOCTAHOBJICHHS IPEIOCTABICHUS MyHUIIMIIAIBHOM YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTb
MIPUOCTAHOBJICHHS PEYyCMOTPEHA 3aKOHOIaTeNbCTBOM Poccuiickoit @enepannn, Cpox BbIIA4YH
(HampaBJIeHUS) JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTATOM MPEJOCTAaBICHUS MYHUIIUIAIBHOMN yCIIyru

2.4.1. MyHuunagbHas yciryra mpeoCTaBiseTCsl B TCUEHUE TPeX pabouux JTHEH.

2.4.2. TlpuocTaHOBJICHUE CPOKA MPEIOCTABJICHHS MYHUIIUITAILHON YCITYTH HE TIPETyCMOTPEHO.

2.4.3. HampaBnenue  JOKyMEHTa,  SIBJSIONMIETOCS  pe3yJIbTaTOM  TMPEIOCTABICHUS
MYHUIIUTIATBHOW YCIYTH B (OpME DIEKTPOHHOTO IOKYMEHTA, 3asBHTEIIO OCYHIECTBISCTCS B JICHD
0QOPMIICHHS U PETUCTPAIIUK PE3yIIbTaTa MPEIOCTABICHUS MYHHUIIUITATIHLHON YCIYTH.

2.5. I/IcqeanBanmeI NEPCUYCHb JOKYMCHTOB, H€O6XOI[I/IMBIX B COOTBETCTBHH C 3aKOHOOATCJIIbHBIMU
HJIM UHBIMHA HOPMAaTHUBHBIMU IIPABOBBIMHA aKTaMH I IIPEAOCTABICHHUA MYHHHHHaHBHOﬁ yCiyru, a
TAKXEC YCIIYI', KOTOPBIC SABJIAIOTCA HCO6XO,Z[I/IMBIMI/I H 003aTEILHBIMU AJ11 IpE€AO0CTAaBJICHUA
MYHUIMIIAJIBHBIX YCIYT', IMOMICKAIIUX ITPECACTABICHUIO 3aABUTCIIEM, CIIOCOOBI UX IOJIy4CHUA
3asBHUTCIIEM, B TOM YHCJIC B 3JI€KTpOHHOI>'I (bopMe, IMOPAAOK HUX IIPCACTABIICHUS

25.1. lna monydyeHuss MYHUIMIAIBHOW YCIYI'M 3asBHTENb MPEICTABISCT  CJCIYIONIHEC
JOKYMCHTBI:

1) TOKYMEHT, yAOCTOBEPSIOIINI JTHYHOCTD (He TpeOyeTcs B ciiydae OOpalleHHst OCPEICTBOM
PecniyOnukanckoro nopraina);

2) JOKYMEHT, YIOCTOBEPSIOIIUI TOJITHOMOYHS TIPEACTABUTENS 3asBUTEIIS;

3) 3asBicHME:

B (opme nokymeHta Ha OyMmaxkHOM HocuTene (mpunoxkeHue Ne 4 Kk Hacrosemy
aIMHHUACTPATUBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (opMe (3aMoJIHAETCS MOCPEICTBOM BHECEHHSI COOTBETCTBYIOIINX CBEICHUN B
ANEKTPOHHYI0 (GOpMy 3asBIEHUS), MOMANUCAHHOE B COOTBETCTBUU C TpeOOBaHWUAMHU MyHKTa 2.5.3
aJIMMHHUCTPATUBHOTO PErJaMeHTa, MPH 00palieHny mocpecTBoM Pecry0nnKkaHCKOTO opTaa;

4) B cnmy4ae, ecnu sl MPENOCTaBIEHUS MYHUIIUTNAIBHONW YyCIyrH HeoOxoAuma o0paboTka
MepPCOHATBHBIX JAHHBIX JIUIIA, HE SIBJISIONIECTOCS 3asSBUTENEM, U €CJIM B COOTBETCTBUU C (hefepatbHBIM
3aKOHOM 00pabOTKa TaKMX MEPCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBISTHCS C COTVIACHS YKa3aHHOTO
TuIa, Npu  OOpalleHWH 3a TMOJyYeHHEM MYHHIIMIIATBbHOW YCIYyTHd 3asBUTENb JOTOJIHUTEIHHO



IIPEJICTABISIET JOKYMEHTBI, MOATBEPXKIAIOIINE IOJYYEHHE COINIACHUs YKAa3aHHOIO JIMLA WIH €ro
3aKOHHOTO IPEJICTaBUTENs Ha OOpaOOTKYy MEPCOHAIBHBIX JAHHBIX yKa3aHHOro juua. JIOKyMEHTHI,
MOJTBEPXK/IAIOIINE MOJYyYCHUE COTJIacusi, MOTYT OBITh TpPEACTaBICHBI B TOM 4YHcle B (opme
JIEKTPOHHOTO JOKYMEHTA;

5) B ciyuae, ecid OOA3aHHOCTH XpaHEHHs JoMoOBoM kuuru ao 31.12.2017 Boznaramach Ha
COOCTBEHHUKOB JKHJIBIX TIOMEIIIEHHH, 3asIBUTEIIEM MPEICTABIISCTCS TOMOBAs KHHUTA;

6) npaBOyCTaHABJIMBAIOUIME JOKYMEHTbl Ha HWHAWBHUIYaJbHBIM KUJIOM AOM (€ciu IpaBo
COOCTBEHHOCTH HE 3aperucTpupoBaHO B EIMHOM TOCymapcTBEHHOM pEecTpe HEABMIKUMOCTH) — JUIS
BBIIMCKH U3 MMOXO3SIICTBEHHON KHHIH.

2.5.2. 3asBrneHwe W mpuiaraeMple JOKYMEHTBI MOTYT OBITh IpEICTaBIICHBI (HAIPaBIICHBI)
3asiBUTEJIEM OJIHUM U3 CIEIYIOLIUX CIIOCOO0B:

1) uyepe3 MO®PI| Ha OyMaXHBIX HOCUTENSIX U B BHJE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpeacTBoMm PecnyOaukaHCKOTO TTOpTalia B AJIEKTPOHHOU (hopMme;

3) B McnosikoM JTUYHO MJTH TIOCPEICTBOM MOYTOBOM CBSI3M HAa OyMa>kHOM HOCHUTETIE.

3asBlIeHME W TpUJIaraeéMble JOKYMEHTbI, NPU HAlpaBI€HUHM MOCPEACTBOM IOYTOBOM CBS3H,
3aBEepAIOTCS B YCTAHOBJIEHHOM IMOPSJIKE.

2.5.3. 3asgBieHWe TpU  HANPABICHWU TOCPEACTBOM  PecrmyOnmKkaHCKOTO — mopraia
MOANUCHIBAETCS MPOCTOM 3JIEKTPOHHOM MOAMUCHIO 3aBUTEIIS.

JIst monmy4deHus MpOCTOM ANEKTPOHHOW TOAIMKCH 3asBUTEITI0 HEOOXOAMMO MPOUTH MPOTEAYPY
peructpanuu (ayreHtudukanun) B ECHUA, a Takxke noaTBEpIUTh YUETHYIO 3aIUCh.

DJeKTpOHHBIC JOKYMEHTHI (3JICKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIC B MOJIYHKTaX 2,
4-6 mynkta 2.5.1 agMHHHCTPAaTUBHOTO PEriIaMEeHTa, 3aBEpSIOTCS YCHJICHHOW KBAIM(HUIIMPOBAHHON
MOANUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3/IaHHUE W MOJIHCAHHWE TAKUX JOKYMEHTOB, B TOM YMHCIE
HOTapUuycaMu.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IpUjIaraéMble K 3asiBICHHUIO, B
TOM 4YHCJI€ JOBEPEHHOCTH, HaNpaBsAiOTCsS B Buae ¢aitmoB B Gopmarax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasmepom e 6osee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B TOKYMEHTOB)
JOJIKHO TMO3BOJIATH B TIOJHOM OObEMEe MPOYUTATh TEKCT JIOKYyMEHTAa W paclo3HaTh PEKBU3UTHI
JOKYMEHTA.

2.5.4. 3ampentaercst TpeOOBATh OT 3asBUTEIIS:

1) mpencraBieHHs JOKYMEHTOB W HHGOpManuu WIM  OCYIIECTBICHUS  JCHCTBUH,
MIPEJICTaBJICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH IPaBOBBIMU
aKTaMU, PEryIHPYIOIIMMHI OTHOILIEHUS, BOSHUKAIOIINE B CBSI3U C MPEJOCTABICHHUEM MYHHIIMIIAIbHOU
YCIIyTH;

2) ocCyllecTBIEHHUS JEUCTBUN, B TOM YMCIE COTJIACOBaHHM, HEOOXOAMMBIX JUIS IOIYYEHU S
MYHHIIMIIATBHON YCIYTH U CBS3aHHBIX C OOpalleHHEM B WHBbIE TOCYAapCTBEHHBIC OPraHbl, OpPraHbl
MECTHOTO CaMOYIpaBIEHHUS, OpraHU3allid, 3a HCKIIOUYEHUEM T[OJYyYeHUS YCIAyr U TOJy4eHUs
JOKYMEHTOB W HWH(OpMallMW, MPEIOCTaBIIEMBbIX B pE3ylbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B II€pEYHHU, yKa3aHHble B 4acTtu 1 crarbu 9 @DepepanpHoro 3akoHa Ne 210-D3
(HEe0OXOAMMBIX U 00s3aTEIBHBIX YCIIYT);

3) mpelcTaBieHHUs TOKYMEHTOB M WHGOpMaluu, OTCYTCTBHE M (WJIHM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCH MPU TMEPBOHAYAIHLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABICHUS MYHHUIIMNAIBHON yCIyrd, Ju00 B MPEIOCTaBICHUH MYHUIMMATBHOM YCIyTH, 3a
UCKIIIOYEHHEM CIIEAYIOIINX CIIy4aeB:

a) WU3MEeHeHHe TpPeOOBaHWN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTaBIICHUS
MYHULUIAIBHON yCIyrd, TMOCI€ MEepBOHAYAILHOM TMOJa4yd 3asBJICHUS O IPEIOCTaBICHUU
MYHHIIUIIATEHON YCITYTH;

0) HaMyKMe OMMOOK B 3asIBJICHUU O MPEJOCTABICHUH MYHUIIUIIATHHONU YCIYTH U TIOKYMEHTaX,
MOJaHHBIX 3asBHUTENEM TOCJE MEePBOHAYAIBHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX s
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MPEJOCTaBICHUSI MYHHIIMIIATBHON YCIIyrH, JH00 B MPEAOCTaBICHUA MYHUIUIAIBHOW YCIYTH M HE
BKJIFOUEHHBIX B IIPEJICTABJICHHBII paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEYCHHE CpOKa JCWCTBUS JOKYMEHTOB WJIM HW3MEHEHHe HWHQPOpMAlUU Mocie
NEPBOHAYAIBHOTO OTKa3a B IpUEME JIOKyMEHTOB, HEOOXOAMMBIX Uil  IPEIOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, JINOO B MPEAOCTABICHUH MYHHUIIMIIATBHON YCIYTH;

I') BBIABICHHE JOKYMEHTAJIbHO TIOATBEPXKICHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO HIIH
MIPOTUBOMIPABHOTO JIeHCcTBUS (Oe3aeiicTBUsI) noJpKHOCTHOTO Nuiia Mcnonkoma, padorauka MOL, npu
MEPBOHAYAIBHOM OTKa3e B MpHUEeME JOKYMEHTOB, HEOOXOIMMBIX /ISl  MPEIOCTaBICHUS
MYHHULIMIAIBHON yCIyru, JIMOO B NMPEAOCTAaBICHUM MYHMLMIIAJIBLHOM YCIyTH, O Ye€M B IHUCbMEHHOM
BUJIE 3a MOJAINUCHIO pyKoBoauTelNs Vcrnonakoma npu nepBOHAYaIbHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOJUMBIX JUISI TPENOCTABICHUS MYHHIIMIIATBHON YCIIYTH, YBEIOMIIAETCS 3asBUTENb, a TaKKe
MIPUHOCATCS U3BUHEHNUS 3a JOCTAaBJICHHbIE HEY00CTBA;

4) mpenoctaBieHHs Ha OyMa)kKHOM HOCHTENE JOKYMEHTOB M HMH(OPMALUU, 3JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEpPeHbl B COOTBETCTBHUU C MyHKTOM 7.2 yactu 1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4aeB, €CJIM HAaHECEHHWE OTMETOK Ha TaKue
JOKYMEHTBI JTUO0 MX U3BATHE SBISETCS HEOOXOIMMBIM YCIOBUEM MPEAOCTaBICHHS FOCYIapCTBEHHON
WM MYHUIIUTAIBHOM YCIIyTH, U UHBIX CIy4aeB, YCTAHOBIIEHHBIX (eepaIbHbIMU 3aKOHAMHU.

2.6. UcuepripiBatomuii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C HOPMATUBHBIMHU
MIPAaBOBBIMU aKTAMM JIJISl IPEAOCTABICHNS MyHUIIMIIAIBHOM YCIIYI'M, KOTOPBIE HAXOATCS B
pacnopsKEHUH rOCYTapCTBEHHBIX OPTAaHOB, OPTaHOB MECTHOTO CaMOYITPABJIEHUS U
ITOJIBEJIOMCTBEHHBIX FOCYAApCTBEHHBIM OpraHaM WJIA OPraHaM MECTHOI'O CAMOYIPABIICHHS
OpraHu3alil 1 KOTOpBIE 3asiBUTEIb BIIpaBe MPEICTaBUTh, & TAKXKE CIIOCOOBI UX MOTY4YEHUs
3asiBUTEIIIMU, B TOM YHCJIE B JIEKTPOHHOHN opMe, MOPSIOK UX MPEICTaBICHUS; TOCYIapCTBEHHBIN
Opra, opraH MECTHOTO CaMOYIpaBJI€HUs JTM00 OpraHu3alus, B paclopsHKeHUH KOTOPBIX HaXOIATCA
JAHHbIE JOKYMEHTBI

2.6.1. TlomyyaroTcst B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBUS:

1) BbImucka U3 EAMHOTO rocy1apcTBEHHOTO peectpa HeABMKMUMOCTH — DeepanbHas ciayxoa
rocy/lapCTBEHHOW PEerucTpalny, KaaacTpa U Kaprorpapuu,

2) cBeleHHs O JCHCTBYIOMIEM IacmopTe rpaxaanuHa Poccuiickoit ®enmeparuun — MBJI
Poccun;

3) cBeneHUs 0 HOTAPHATIBHOU JOBepeHHOCTH — DeepanbHasi HoTapuaibHas ajara.

2.6.2. 3asBuTeNnb BIpaBE MPEIOCTABUTH JTOKYMEHTHI (CBEICHHMS), YKa3aHHbIC B MOAMYHKTE 1
nyHKTa 2.6.1 agMUHUCTPATUBHOTO perjamMeHTa, B (opMe 3JIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCUJIEHHOHM KBaTU(UIIMPOBAHHOM MOANUCHIO JIUI], YHOJHOMOYEHHBIX HAa CO3JaHHE W MOJIMHCAHUE
TaKHUX JTIOKYMEHTOB, IIPH [10/1a4e 3asBJICHUSL.

2.6.3. HempencraBienre (HECBOEBPEMEHHOE IMPEICTABICHUE) YKa3aHHBIMU B TyHKTe 2.6.1
aJIMMHHUCTPATUBHOTO perjaMeHTa OpraHaMyd TOCYIapCTBEHHOW BIIACTH, OpraHaMd MECTHOIO
CaMOYTIpaBlICHUS, OpPraHU3alUsIMU JOKYMEHTOB M CBEJCHHI HE MOXET SIBISTbCSA OCHOBAaHUEM IS
OTKa3a B MPEIOCTaBICHUN MYHUIIUTIAIILHOMN YCIIYTH.

2.6.4. JloipkHOCTHOE JIUIIO U (W) paOOTHUK, YKa3aHHBIX B MyHKTE 2.6.1 aIMUHUCTPATUBHOTO
periaMeHTa OpraHoB M OpraHu3alui, He MPeICTaBUBIINE (HECBOCBPEMEHHO IPEICTABUBIINUE)
3aMpoIlIeHHbIe U HAXOMAUIMEecs B  PACIOPsDKEHHWH JOKYMEHT WM  CBEACHMS, MOJJIEKaT
aIMUHHUCTPATUBHOW, JNUCHUIUIMHAPDHOW WJIM WHOW  OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKoHo1arenbeTBOM Pocceniickont denepannu.

2.6.5. 3ampemiaercs TpeOoBaTh OT 3asgBUTENS JAOKYMEHTHI CBEICHHS, B TOM YHCIE
MOATBEPKIAIONINE BHECEHHE 3asBHUTENIEM IUIAThl 3a MPEIOCTABICHHE MYHUIIUINAIBHOW YCIIYTH,
HaXOJAIIMECs B PaCHOPSHKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBIICHUS U
MOJBEIOMCTBEHHBIX ~TOCYJIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYMpaBleHUs
Opra"u3arui.



HerCI[CTaBJIeHI/Ie 3asABUTCIIEM NOKYMCHTOB, COACPIKAIIUX CBCIACHHUA, KOTOPBIC HAXOIAATCA B
PacCIops’KCHU N rocyaapCTBCHHBIX OpraHos, OpraHoB MECCTHOT'O CaMOYIIpaBJICHUA u
MNOABCAOMCTBCHHBIX TOCYJApCTBCHHBIM OpraHaM WJIM oOpradamMm MCECTHOIO CaMOYIIPaBJICHUA
OpF&HI’I?;ElI.[PIfI, HC SABJIACTCA OCHOBAHWEM JId OTKAa3a 3assBUTCIIIO B MPCAOCTABJICHUA MYHHHHHaHBHOfI

YCIIyTH.

2.7. VicaepripIBaromuii mepeueHb OCHOBAHUH ISl OTKa3a B IpUEMe IOKYMEHTOB, HEOOXOAMMBIX TSI
IIPEIOCTABIICHHUS] MYHULIUIIAJILHON yCIyTy

2.7.1. OcHOBaHMSMH IJIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJISl TPEAOCTABICHHS
MYHUIIUIIATBHON YCIYTH, SBIISIOTCS:

1) npencTaBieHHbIE 3asBUTENIEM JOKYMEHTHI COJiepKaT MOAYUCTKH U UCTPABIEHUS TEKCTa, HE
3aBEPEHHBIC B MTOPSAJKE, YCTAHOBJICHHOM 3aKOHOAATeIbcTBOM Poccuiickoit dexneparnuu;

2) DOKYMEHTBI COJepXaT MOBPEXKICHUSI, HAINYME KOTOPBIX HE MO3BOJSET B MOJTHOM OObEMeE
UCIO0JIb30BaTh MH(GOpPMAIMI0O U CBEAEHUS, COJEpKallhecss B JOKYMEHTax MJisi HpeloCTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

3) mpencTaBieHHbIE JOKYMEHTBHl WM CBEACHUS YTPATUIM CHUIy Ha MOMEHT oOpalleHus 3a
MYHHUIMIAIBHON yCcIayroil (JOKYMEHT, YAOCTOBEPSIOIIMN MOJTHOMOYMS NMPEACTABUTENS 3asBUTEINS, B
cilydae oOpalieHus 3a Mpe0CTaBICHUEM MYHUIIUIIAIbHOW YCIYry YKa3aHHBIM JIUIIOM);

4) mnopaya 3asBI€HHS O NPEJOCTABICHUH MYHHUIMIAIBHOM YCIYIM U JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEJOCTAaBICHUSI MyHUIIMITAILHOM yCIyTH, B 3JIEKTPOHHON (opMe ¢ HapylleHueM
YCTaHOBJIEHHBIX TPEOOBAHUI;

5) HeKkOoppeKTHOe 3arojHEHHEe 00s3aTeNbHbIX IMoJed B Qopme 3asiBICHHS, B TOM 4YHCIE B
MHTEpaKTUBHON (opme 3asBieHUs Ha PecnyOnnkaHckoM mopraie (HeJOCTOBEPHOE, HEMOIHOE, 00
HETIPaBWJILHOE 3aIl0THEHUE),

6) mpelcTaBJICHHE HEIMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX Ui MpPelIOCTaBICHUS
MYHHUIIUTIAJTILHOW YCIIYTH;

7) 3asBieHHE O NPEJOCTABIECHUU YCIYI'M MOJAHO B OpPraH rocylapCTBEHHOM BIJIACTH, OpraH
MECTHOTO CaMOYIPaBJICHUS WM OPraHU3allMIo, B MOJHOMOYHS KOTOPBHIX HE BXOIUT MPEAOCTaBICHUE
MYHUIIUTIAJBHOU YCITYTH;

8) HecoOuroIeHNe yCTaHOBJICHHBIX cTaThell 11 denepanbHoro 3akoHa ot 6 ampens 2011 roga
No 63-®3 «OO0 »>aeKTpOHHOW TOANMKMCH» YCIOBHM TNpPHU3HAHUS JIEHCTBUTEILHOCTH YCHUICHHOU
KBTM(ULIIUPOBAHHOMN 3JIEKTPOHHO MOAMKCH.

2.7.2. Ilepeuenb OCHOBAaHUM Ui OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl OJTy4EHUS
MYHUIIMIIATEHON YCIIYTH, SIBISETCS HCUEPIIBIBAIOLIIM.

2.7.3. Pemenume 00 OTKaze B TMpueMe 3asBICHUS M JIOKYMEHTOB, HEOOXOJMMBIX JIJIst
MIPEIOCTABJICHNUS MYHUIIMIIAIBHON YCIYTH, MOXET OBbITh NMPUHATO KaK BO BpeMs MpueMa 3asiBUTES,
TaKk W TOCJE TMOJIyYeHUSI OTBETCTBEHHBIM JOJKHOCTHBIM JHIIOM lMcnoikomMa HEOOXOAUMBIX s
MPEIOCTABICHNUS  MYHULUIAIBHOW  YCIYIH  JIOKYMEHTOB  (CBEJIGHHUH) C  HCIOJIb30BaHUEM
MEXBEJJOMCTBEHHOT0 WH(OPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE MpeBbImanmuid 9 pabounx
JHEH CcO JHS PEerucTpaliy 3asBIICHUS.

2.7.4. 3anpeniaercs OTKa3bIBaTh B MPUEME 3asIBICHUS U UHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEIOCTABJICHNUS MYHULMIAIBHOM YCIIyTH, B CIy4yae €CiH 3asBICHHE M JTIOKyMEHTBI, HEOOXOIUMbIE
JUIS TIPEIOCTABJICHUS MYHUIIUTIATBHOM YCIYTH, MOJaHbl B COOTBETCTBHH ¢ MHOpMAIUE 0 CpoKax U
MOPSIIKE TPEAOCTABICHUS MYHUIIUINAIBHOW YCIyrd, OMyOJuKoBaHHOW Ha EnuHoMm moprane,
PecnyOnukanckom nopraie.

2.8. VcuepnbiBaromuii nepeueHb OCHOBAHUH U1 MPUOCTAHOBIICHUS MIIM OTKAa3a B PEJOCTaBICHUH
MYHULIUTATBHON YCIIyTH

2.8.1. OcHoBaHMs s TPUOCTAHOBIIEHUS TNPEAOCTABICHUS MYHUIUMNAIBHOW YCIYrH
OTCYTCTBYIOT.
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2.8.2. OcHOBaHuS AJIs1 0TKAa3a B IPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIyTH:

1) B mpeACTaBICHHBIX 3asBICHUU M (WJIM) JOKYMEHTaX COICP)KUTCS HEMOJHas W (MJIH)
HEI0CTOBEpHask HHPOpMaLus,

2) MOCTYIUICHHE OTBETA OpraHa rocyJIapCTBEHHOH BJIACTH, OpraHa MECTHOTO CaMOYIPABIICHUS
1100 TOJBEOMCTBEHHON OpraHy TOCYAapCTBEHHOM BIIACTH HJIM OPraHy MECTHOT'O CaMOYIpPaBJICHUS
OpraHM3alMy Ha MEXBEJIOMCTBEHHBIH 3alpoC, CBUAETEILCTBYIOLIEIO 00 OTCYTCTBUM AOKYMEHTA U
() wuHpOpMALUU, HEOOXOJUMBIX Uil MPEJOCTaBICHUS MYHUIMNAIbHON YCIyIH, €CiH
COOTBETCTBYIOIIUN JJOKYMEHT HE ObLII IIPEJCTABIIEH 3asiBUTEIEM IO COOCTBEHHOM MHUIIUATHBE;

3) OTCYTCTBHE CBEIECHUN O PErHMCTpallMM TPaKJaHUHA 0 MECTY >KUTEJIbCTBA (IpeObIBaHUs) B
pacnopsiKeHUH OPraHOB MECTHOTO CAMOYITPABIICHHUS.

2.8.3. Ilepeuenb OCHOBaHUM JUIsl OTKa3a B MIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTHU SIBIISIETCS
MCYEPIBIBAIOIINM.

2.8.4. 3ampemiaeTcss OTKa3bIBaTh B MPEJOCTABICHUN MYHULMIAIBHONW YCIYTH B ciy4ae, ecliu
3asiBJICHHE O MPEIOCTABJIEHUM MYHHUIMIAIBHON yCIyrd MOJIAHO B COOTBETCTBUHU € MH(pOpMaiuen o
CPOKax U MOpsJKE NMPEeAOCTaBICHUs] MyHUIIMNIANBHON YCIYTH, ONyOJMKOBaHHON Ha EnmHoM mopraie,
PecnyOnukanckoMm nopraiie.

2.9. Iopsnok, pazMep U OCHOBAHUS B3UMAaHHS TOCYAaPCTBEHHO MOIUIMHBI WA UHOH IIJIaTHI,
B3MMAEMOH 3a NMPEJOCTABICHUE MYHULIUIIAIBHON YCIyTH

MyHnununanbHas yciayra npefocTaBisercs: Ha 0e3B03Me3/IHOM OCHOBE.

2.10. Tlepeuens yciyr, KOTOPBIE SIBISTFOTCS HEOOXOJMMBIMHU U 00513aTEIIHBIMH JIJIS TIPEIOCTABIICHHUS
MYHHIIMITAIBHOM YCIIYTH, B TOM YHCIIE€ CBEICHUS O IOKyMEHTE (JIOKYMEHTAaXx), BbIJJaBAEMOM
(BBIIaBa€MbIX) OpraHU3alMsIMHU, YIaCTBYIOIIUMU B IPEIOCTABICHUU MYHUIIUTIAIBHBIX YCIYT

[IpenocraBnenre HEOOXOIUMBIX U 00s13aTEIBHBIX YCIYT HE TPEOyeTCsl.

2.11. Tlopsanok, pa3Mep U OCHOBAHUS B3UMaHMUsI IJIaThI 32 IPEJOCTABIEHUE YCIYT, KOTOPBIE SBIISIOTCS
HEO0OXOIUMBIMU U 0053aTEeIbHBIMU IS TPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, BKIIIOYast
UH(GOPMAIIMIO O METOIMKE pacuyeTa pa3Mepa TaKoi IIaThl

[IpenocTaBnenre HEOOXOUMBIX U 00A3aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIH CPOK OKUJAHUS B OUEpEIH MPH MOoJaue 3arpoca o MpeI0CTaBIeHUN
MYHUIIMIIATBHOM YCIYTH, YCIYTH, IPEI0CTaBIsIEeMON OpraHnu3aliei, y4acTBYIOIIEH B IPEeI0CTaBICHU U
MYHHUIMIIAIBHOMN YCIYTH, ¥ MPU HOJYyYSHUH PE3yJIbTaTa Mpea0CTaBICHUS TAKUX YCIYyT

2.12.1. Bpems oxuiaHus TIpU TOAa4e 3asBJICHHS HA TOJy4eHUE MYHHIUIAIBHON YCIyTH - HE
6omee 15 MUHYT.

2.12.2. Ilpu mosry4eHNH pe3ynbTaTa MpeA0CTaBICHUS MyHUIIUITAIBHOM YCIYIH MaKCUMAJIlbHBIH
CPOK O’KH/IaHHS B OYEPEIH HE JIOJDKEH MPEBINIaTh 15 MUHYT.

2.13. Cpox u OpsIOK PETUCTPALIMU 3alpoca 3asiBUTEIIS O IPEIOCTABICHUN MYHUIIMNAIBHOM YCIYTH U
YCIIYTH, IPEIOCTaBIAEMOM OpraHn3alren, yJacTBYIOIEH B PEOCTaBICHUN MYHULIUITAIbHON YCIIYTH,
B TOM YHUCJIE B AJIEKTPOHHOU (hopme

2.13.1. ITpu nuuHoM oOpamenun B M®I[ B neHb mopauu 3asiBIECHUS 3aSBUTENIO BbIIACTCA
paciucka u3 AMC M®I[ ¢ perucrpalMOHHBIM HOMEpPOM, HOJATBEPXKAAIOIIMM, YTO 3asiBICHUE
OTIIPABIICHO, U JJaTO M0/1auu 3asBICHUS.

2.13.2. Ilpu HampaBIeHHUHU 3asBJICHUS MOCPEACTBOM, PecryOnukaHcKkoro noprana 3asBUTENb B
JIeHb T0JIaud 3asBJCHUS TOJydaeT B JIMYHOM KaOuHere PecmyOnukaHckoro mnopraga M IO
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AIIEKTPOHHOW IOYTE YBEAOMJICHHE, MOATBEPXKIAIOIIEE, YTO 3asBICHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCSI PETUCTPALIMOHHBIA HOMEP U JlaTa IMO1a4yy 3asBICHUS.

2.13.3. [Ipu nmuunom oOpamieHuu B MIConkoM B JIeHb TMOJa4u 3asBICHHS YITOJTHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM VICTIoNIKOMa  3asBUTENIO BBIJACTCS paclHCcKa W3 aBTOMATH3UPOBAHHOU
WH()OPMAIIMOHHON CHUCTEMBI, MPEIHA3HAUYCHHOW U OKa3aHUS TOCYJapCTBEHHBIX U MYHHUIIHUIAIbLHBIX
YCIIYT, C PErUCTPAIMOHHBIM HOMEPOM, JaTOW TOJa4YM 3asBJICHUS W TEPEYHEM IPEIICTaBICHHBIX
JOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIICHUSIM, B KOTOPBIX MPEAOCTABIISACTCS MyHUITUTIATIbHAS YCIYyTa, K 32Ty
0>KMJIaHHSI, MECTAM IS 3aII0JIHEHUS 3aIPOCOB O IIPENOCTABICHUA MYHULIMITAJIBbHON YCIYTH,
MHGOPMAIIMOHHBIM CTEHIaM C 00pa3IiaMy UX 3allOJHEHHUS U epeYyHeM JOKYMEHTOB, HEOOXOAUMBIX
U1 TIPEIOCTAaBICHUS KaXKJJOW MyHULIUIIAIbHON YCIYT, pa3MELIeHUIO 1 0(OPMIICHHUIO BU3YaJIbHOM,
TEKCTOBOM U MyJbTUMEANNHON NHPOPMALIH O TIOPSAKE MPEAOCTABICHUS TAKOW YCIYTH, B TOM YHCIIE
K 00eCTeueHHI0 JOCTYITHOCTH Ul HMHBAJIUI0B YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (e/iepaibHbIM
3aKOHOJIaTEeIbCTBOM M 3aKOHOJATeIbCTBOM PecriyOnnku TatapcTraH 0 cCOMalIbHON 3allluTe MHBAIHMIOB

2.14.1. TlpenocraBieHUe MYHUITUTIATBHON YCIYTH OCYIIECTBIISICTCS B 3/TAHUSX M TIOMEIICHUSX,
000pYI0OBaHHBIX MPOTUBOTIOKAPHON CUCTEMOM U CUCTEMOM TOKAPOTYIIICHUSI.

Mecra mnpuema 3asBUTENEH O0O0OpPyAYIOTCA HEOOXOnuMoW MeOenpio st 0hOPMIICHHS
JTOKYMEHTOB, HH(OPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B cCOOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu 0 COMMATBLHON 3aNTUTe
WHBAJIHUJIOB B IESAX OCCIIPENMATCTBEHHOTO JIOCTYIA K MECTY MPEAOCTABICHHS] MYHUITUTIATLHON YCITyTH
obecrieunBaeTCs:

1) oOecneunBaeTcst OECIPENSATCTBEHHBIA JOCTYI WHBAIUIOB K MECTY MPEIOCTaBICHHUS
MYHHUIMIATBEHON yciyru (yA0OHBIH BXOA-BBIXOJ] B TIOMEIICHUS U TIEpEMEICHIE B UX MpeJernax);

2) Bu3yaJbHas, TEKCTOBas W MYJbTHMEAUNHASS WHPOPMAIHS O TOPSIKE MPEI0CTABICHUS
MYHHUIMIIAIEHON YCIYTH pa3MeniaeTcsl B YAOOHBIX JUIsl 3asBUTENEH MECTax, B TOM YHCIE C YYETOM
OTPaHUYEHHBIX BO3MOKHOCTEW MHBAJIHUJIOB;

3) COMpOBOXKACHUE WHBAIMIOB, MMEIOIINX CTOMKHE PacCTpoucTBa (DYHKIMH 3pCHUS H
CaMOCTOSITENILHOTO MEepPeABMKEHUS, U OKa3aHUE UM MTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITEJIBHOTO TEPEIBIKEHUST TI0 TEPPUTOPUH, HAa KOTOPOW
Pacmoyio’KeHbl 0OBEKTHI COLUATbHON, HHKEHEPHON M TPAaHCHOPTHOM MHPACTPYKTYp, BXOJa B TaKue
00BEKTHI M BBIXOJIA U3 HHUX, OCAJKU B TPAHCIOPTHOE CPEJICTBO M BBICAJKU M3 HEr0, B TOM YHCIIE C
HCII0JIb30BAHHUEM KpECIia-KOJSICKH;

5) Hamnexaiee pa3MmelieHue 00OpYIOBaHUS W HOCHUTENICH HH(POPMAIMH, HEOOXOIMMBIX
i obecriedeHus: OecrpensiTCTBEHHOTO JOCTYyNa WHBAIUAOB K YCIyram C y4eTOM OTPaHUYEHUU HX
KHU3HEJCSITENbHOCTH;

6) myOmupoBaHHE HEOOXOAUMOM Il HHBAIHIOB 3BYKOBOM M 3pHTENBbHON HH(pOPMAIIHMH, a
Tak)Ke HaAMUCed, 3HAKOB U MHOU TEKCTOBOM M rpaduyeckoil nHGOpMalUy 3HAKaMU, BBIIIOJTHEHHBIMU
penbedHo-ToueunbM mpudTom bpaiins;

7) [IOMyCK CypJOIEpeBOIUMKa U TH(IOCYPI0TIEPEBOIINKA,;

8) momyck CcoOaKH-TPOBOJAHHKA TMPH HAIMYAK JOKYMEHTa, IOJTBEPXKIAIONIETO ¢
crienagbHOoe 00ydeHHe M BbIAaBaeMoro mo ¢opme W B MOPSAKE, KOTOPhIE YCTAHOBJICHBI MPUKA30M
MuHucTepeTBa TpyJa U counanbHoi 3amuThl Poccuiickoit deneparu ot 22.06.2015 Ne 386H «O6
yTBepkACHUU (POPMBI JOKYMEHTA, MOATBEPKAAIOIIETO ClelnaIbHOe 00ydeHne cOOaKu-TIPOBOIHHKA,
Y TIOPSI/IKA €r0 BbLAAUNY.

2.14.3. TpeboBaHus B 4acTu oOecreyeHus JOCTYITHOCTH JJI1 HHBAJIUJOB OOBEKTOB, B KOTOPBIX
OCYHIIECTBJISICTCS TPEJOCTABICHUE MYHULMNAIBHOW YCIYTM, M CPEACTB, MCHOJb3YEMBIX MpHU
IIPEIOCTABICHUA MYHHUILIMIIAJBbHOM YCIIYTH, KOTOpBIE YKa3aHbl B MOANYHKTax 1 — 4 myHnkra 2.14.2.
aJIMMHHUCTPATUBHOTO pETJIaMEHTa, MPHUMEHSIOTCS K OOBEKTaM U CpEACTBaM, BBEACHHBIM B
SKCIUTyaTaIMIO WU MPOLIEAIINM MOJIEPHU3ALINIO, peKOHCTpYKIuto nocie 1 uronst 2016 roxna.
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2.15. Tlokasarenu JOCTYIIHOCTH U Ka4eCTBa MyHULIUTIAILHOW YCIIYTH, B TOM YHUCIIE KOJMYECTBO
B3aHMOHeﬁCTBHﬁ 3asABUTCIIA C JOJDKHOCTHBIMU JIMIIAMU ITPU ITPEAO0CTABIICHHUN MYHHHHHaHBHOﬁ yciiyru
" UX IMPOAOJLKUTCIBHOCTD, BOSMOYXHOCTD ITOJIYYCHHA I/IH(bOpMaI_II/II/I 0 X0A€ NMpCAOCTaBICHUA
MYHHHHHaHBHOﬁ yCiyru, B TOM 4HCJIC C UCIIOJIb30BAHUCM I/IH(i)OpMaI_[I/IOHHO-KOMMYHI/IKaI_II/IOHHBIX
TEXHOJIOI' M1, BO3MOXKHOCTb JINOO HEBO3MOKHOCTH IOJIYYEHHUS MYHUIUIIAIIBHOM YCIIyTU B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEI0CTABICHUS TOCYIapCTBEHHBIX U MYHUIUITATIBHBIX YCIYT (B TOM
YHCIIe B MOJHOM 00beMe), B TF0OOM TEPPUTOPHUATBHOM I10/IPa3/IeIICHUU OpraHa NCTIOJTHUTEIBHO
pacropsIUTETLHOrO OpraHa MECTHOTO CaMOYIPABJICHHUS, TI0 BBIOOPY 3asBUTEIS
(3KCTEPPUTOPHAITLHBIN MTPUHIIMIT), TIOCPESICTBOM 3aIpOca O MPEIOCTABICHUN HECKOJIBKHIX
rOCyJapCTBEHHBIX M (MJIM) MYHHIUIIAIBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX IEHTPaX
IIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT, IPELYCMOTPEHHOTO cTaTheil 15.1
®enepanpHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIH 3a11pocC)

2.15.1. Tloka3arensiMu JOCTYITHOCTH MPEIOCTABICHUSI MYHHIIUIIATBHOMN YCIYTH SBIISIOTCS:

PacroJIO’)KEHHOCTh TOMEIIEHHs, B KOTOPOM BEAETCS NpHUEM, BblJadya JOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIOPTA,

HaJluyue HeoOXOJUMOro KOJMYEeCTBa CIEUUAIMCTOB, a TaKXkKe IMOMEUICHUH, B KOTOPBIX
OCYILIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEINIEH;

HaJMuue ucyepnbiBamomeld mHpopMaluu o crnocodax, MOPSAKE M CpOKax IMPeloCTaBICHUS
MYHHUIMIIAIBHON YCIyrM Ha HMH(QOPMAIMOHHBIX CcTeHaax, EauHom mnoptane, PecnyOinkanckom
noprasue, 0opUIHAILHOM CaliTe MyHUIIMIIAIBHOTO pailOHa;

OKa3zaHHe MOMOIIY UHBAJUAAM B MPEOJI0JIEHNU 0apbepoB, MEMIAIOIINX MOJYYEHUI0 UMHU YCIyT
HapaBHEe C JPYTUMU JHUIIAMHU.

2.15.2. TlokazaTensiMu KayecTBa MPEAOCTABICHNUS] MYHULIUIIAIBHON YCIIYTH SBJISIFOTCS:

1) cobmromeHue CPOKOB IIpHUeEMa U PACCMOTPEHHUS JTOKYMEHTOB;

2) coOroIcCHNE CPOKa TOTYICHHUS pe3ybTaTa MyHHIIUTIATLHON YCIYTH;

3) orcyrcTBHe OOOCHOBAHHBIX Kalo0 Ha HAPYIICHHS aJIMHHHCTPATHBHOIO pErJIaMEHTa,
COBeplIeHHbIE paboTHHKaMu Vcrionkoma;

4) KONMYECTBO B3aWMOJCHCTBHH 3asgBUTEIS C JOJDKHOCTHBIMHM Jdiiamu  (0e3  ydera
KOHCYJIbTAIIHH ):

B3auMOJIeiicTBUE 3asBUTENS ¢ paboTHukamu Mcnonkoma umu MOIL] npu npenocraBiieHUu
MYHULUIIAIBHON YCIYTHM OCYIUECTBIIAECTCS OAWH pa3 MpPHU MPEACTABICHUM 3aBJICHHUS CO BCEMH
HEO0OXOIMMBIMH JIOKYMEHTaMU;

OJIMH pa3 B cllydyae HEOOXOJAMMOCTH MOJMYyYEHHS pe3ylibTaTa MpeA0CTaBICHHUs] MyHUIUTIATbHON
yeinyru B Hcnonkoma unu ML B dopme sk3eMmIuisipa 3J€KTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE.

[IpoAOmKUTENBHOCTh OJHOIO B3aUMOJCHCTBUSL 3aABUTENSI C JOJDKHOCTHBIMHM JIMUAMHU IIPU
MPEAOCTABICHUN MYHULIMIIAJILHOM YCIYry HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLUEHUTh KAYECTBO MPEAOCTABICHUS MYHHUIMNAIBHOM YCIYyTrd C MOMOIIBIO
YCTPOMCTB MOJBHXHOW paguoTeraeOHHOM CBS3H, ¢ HCMHOJIb30BaHMEM PecmyOiMkaHCKOro moprana,
TEPMUHAIIbHBIX YCTPOWCTB.

2.15.3. Nudopmarus o XoAe NpeAoCTaBICHUSI MYHUIIUIIATBHON YCIYTH MOYXET OBITh MOJTyueHa
3asiBUTENIEM B JIMYHOM KaOuHeTe Ha EnuHoM moprane, PecnmyGnukanckom moptane, B Mcnonkoma,
M®OII.

2.15.4. IIpenocraBieHue MyHULIMNAIBHOM yCIyTH ocyiecTBisercs B mooom M®I] o BeiGopy
3asBUTENS HE3aBHCHUMO OT MECTa €ro JKMTENbCTBA MM MecTa (PaKTUYECKOro MpOKUBAHUS
(mpeObiBaHMsA) Ha TeppuTopuu Pecriyonuku Tarapcrad 1o SKCTEPPUTOPHATILHOMY IPUHIUITY.

MyHununangbpHas yciIyra B COCTaBe KOMIUIEKCHOTO 3aIlpoca He MPEeOoCTaBIIsAETCS.

2.16. UHble Tpe6OBaHI/I5{, B TOM YHUCJIC YUUTBIBAIOIIHC 0COOCHHOCTHU npeaOCTABIICHUA MYHHHHHaHBHOﬁ
YCIYTH 110 SKCTCPPUTOPUAIEHOMY IIPUHITUITY (B ClIydac, €CJIM MyYHUIIMIIAJIbHAs yClIyra
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MPEIOCTABIISIETCS TI0 SKCTEPPUTOPUATHHOMY IPUHIIUITY) M OCOOCHHOCTH MPE0CTaBIICHUS
MYHUIUTIATBHON YCIIYTH B 3JIEKTPOHHOH popme

2.16.1. Ilpu npenocTaBlieHMM MYHHIMIIAIBHON YCIYTH B AJIEKTPOHHOW (opme 3asiBUTEIH
BIIpaBe:

1) mony4uTh MHGOPMAIMIO O MOPSAKE U CPOKAX MPEIOCTABICHUS MYHHUIUIIATBHOW YCIyTH,
pa3memennyto Ha Equnom moprane, PecryOnmkanckom mopraine;

2) ToAaTh 3asABJCHUE O IPEIOCTABICHUM MYHHIIMIAIBHON YCIYTH M HWHBIC JIOKYMCHTBI,
HEOOXOJMMBIE ISl TPEJOCTABICHUS MYHHUIMIAIBHOH YCIYyrd, B TOM YHCJIE JOKYMEHTBI H
nH(POPMAIINIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
gyactu 1 crateu 16 ®DepepanpHoro 3akoHa Ne 210-®3, c¢ wucnonbs3oBaHuem PecrmyOaukaHCKOTO
noprana;

3) TONy4YHTh CBEIICHHS O XOJIC BBIMOJHCHHUS 3asBJICHUN O MPEIOCTABICHUN MYHHUIIMITAIBLHON
YCIIyTH, TOJJAaHHBIX B DJIEKTPOHHOHN (opme;

4) OCyIIECTBUTH OLICHKY KaYeCTBa MPEIOCTABICHHUS MYHUIIUITAIBHON YCIIyTH;

5) moNyuuTh PE3yNABTAT MPEAOCTABICHHUS MYHHIMIAIBLHON YCIyrd B (OpMe SIICKTPOHHOTO
JTOKYMEHTA;

6) momate xanoOy Ha pemieHue u JneiictBue (Oe3xeiictBue) Mcmoskoma, a Takke ero
JOJDKHOCTHBIX JIMII, MYHUIIMTIAIBHBIX CITY)KAIIUX MOCPEICTBOM PecmyOnukaHcKoro mopraia, mopraia
dbenepanbHON  TOCYAapCTBEHHOW  MHGOPMAIIMOHHOW  CHCTEMBbI, OOECHEYHMBAIOMICH  IMPOIIECC
nocyneOHoTo (BHECY1Ie0HOTO0) 00XKAIOBaHMSI PEIICHUN U TeUCTBUM (0€31eMCTBYS), COBEPIICHHBIX TTPHU
MPEOCTABICHUN TOCYIApCTBEHHBIX M MYHHUIMITAJIBHBIX YCIYT OpraHaMH, IIPEI0CTABISIONIIMHU
rOCyJapCTBEHHbIE W MYHHUIUTIAIBHBIC YCIYTH, WX JOJDKHOCTHBIMHU JIMIIAMH, TOCYIapCTBEHHBIMH M
MYHHIIMITATEHBIMEA CITYKAIIAMH.

2.16.2. ®opmupoBaHUE 3aABJIICHUS OCYILIECTBISAECTCS MOCPEACTBOM 3aAIOJTHEHHUS SJIEKTPOHHOM
dbopmel 3asBieHHs Ha PecryOnumkanckoM mopTasie 0e3 HEeoOXOJMMOCTH JTOTIOJHUTEIBHOW TOoaa4uu
3asBJICHUS B KaKOH-1100 MHOU (opme.

2.16.3. [Ipu dhopmupoBaHUM 3asBJICHUS 00CCTICUNBACTCSI:

1) BO3MOXHOCTh KONHPOBAHHS W COXPAaHCHHS 3asBJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEIOCTABIICHUS YCIYTH;

2) BO3MOXXHOCTb 3allOJHEHUS HECKOJIBKUMH 3asBUTCIISIMH OJHON 3JEKTPOHHOH (HOpMbI
3asiBJIICHUS MPU OOpallleHUH 3a yCIayraMu, NpernosaraloluMy HanpaBieHHe COBMECTHOTO 3asBICHMUS
HECKOJIbKUMU 3asBUTEIISIMU;

3) BO3MOXXHOCTb IeYaTu Ha OyMa)KHOM HOCHTEJIE KOIUH IEKTPOHHOM (OPMBI 3asIBIICHHS;

4) coxpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (DOpMy 3asiBicHHsS 3HAYCHHUN B JIIOOOM
MOMEHT 10 KEJIaHUIO 0JIb30BATENs, B TOM YHCIIe IPU BOSHUKHOBEHHH OMIMOOK BBOJIa M BO3BpaTe st
MTOBTOPHOTO BBO/JIa 3HAYEHU B AJIEKTPOHHYIO (hOPMY 3asIBICHUS;

5) 3amonHeHHWEe TMOJICH SJIEKTPOHHOW (OPMBI 3asBICHUS [0 Ha4yajga BBOJA CBEIACHUI
3asiBUTEIIEM C HCIIOJIb30BaHUEM cBelleHu, pasmenieHHbix B ECUA, u cBefeHuii, omyOIMKOBaHHBIX Ha
PecniyOnukaHckoM mopranie, B YacTH, Kacarolleics CBeleHUM, OTCYTCTBYIONIMX B €IUHOH cucTteMme
UICHTU(PUKAIIMY U ayTeHTU(DUKAINH;

6) BO3MOXXHOCTh BEPHYTHCS Ha JIIOOOW H3 93TAloB 3alOJHEHHS SJICKTPOHHOU (HOPMBI
3asiBJIeHUs 0€3 IOTEepH paHee BBEACHHON HH(POPMAIINH;

7) BO3MOXHOCTB JOCTYIIa 3asIBUTEIISI K paHEee MOJAHHBIM UM 3asBJICHHSM B TCUCHHE HE MEHEE
OJIHOTO T0/1a, @ TAKXKe YaCTUYHO C(POPMUPOBAHHBIM 3asIBJICHUSAM - B TEUEHHE HE MEHEee 3 MECSIIEB.

2.16.4. 3anuce 3asBuTenei Ha nmpueM B MOI] (manee - 3amuch) OCyIIeCTBISETCS MOCPEICTBOM
Pecniybnmukanckoro nopraina, teinedoHa koHTakT-eHTpa ML,

3asBUTEIIO MPEAOCTABIAETCS BOZMOXKHOCTD 3allMCH Ha JIIo0ble CBOOOAHBIE JUI MpUeMa J1aTy U
BpeMsl B IIpeJiesiaX YCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTpE rpaduka nmpuema.

3anuch Ha OINpeJIeNIEHHYIO 1aTy 3aKaHYMBAETCS 32 CYTKH JI0 HACTYIUICHUS 3TOM JaThl.

JUisi OCYIIECTBJIEHUS IPEIBApPUTENBHOM 3amucH MOCpeAcTBOM PecmyOnukaHCKoro mnoprana
3asBUTENIO HEOOX0AUMO yKa3aTh 3alpaiinBaeMble CHCTEMOM JaHHbIE, B TOM YHCJIE:
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(hamMuIHro, UMsi, OTYECTBO (IIPH HATTUYUH);

HOMeEp Tenedona;

aJipec AEKTPOHHOU MOYTHI (TI0 KEJTaHUIO);

YKEJIaeMylo 1aTy U BpeMsi IpueMa.

B ciiydae HECOOTBETCTBHSI CBEACHMIA, KOTOPHIE COOOIIMI 3asBUTENb MPH MPEIBAPUTEILHOM
3aucH, JOKYMEHTaM, MPEICTaBICHHBIM 3asgBUTEIEM MPU JIMYHOM MpHUEME, MPEIBAPUTEIbHAS 3aMHCh
AHHYJIUPYETCS.

[Ipu ocyiecTBICHHHM MPEABAPUTEIHHON 3alMCH 3aSBUTEII0 00CCICYMBACTCS BO3MOXKHOCTH
pacrnieyaTaTh TaJOH-TIOATBEpKAeHHE. B cityuae, eciiv 3asBUTENb COOOIINUT apec IEKTPOHHOM MOYTHI,
Ha YKa3aHHBIN aJpec Tak)Ke HaIpaBIIeTCs HHPOPMAIHS O MOATBEPKIACHUN MPEABAPUTEIHHON 3aIHCH
C yKa3aHHUEM JIaThl, BpEMEHU U MECTa Ipuema.

[Ipu ocymecTBiIeHUU TpPEIBAPUTETHLHON 3alUCH  3asgBUTENh B 005S3aTEIBHOM TOPSJIKE
HHPOpMHUPYETCS O TOM, 4YTO TMpEIBApUTENbHAs 3aMUCh AHHYIUPYETCS B CJIydae €ro HESBKH 10
HUCTEUYECHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHU MpUEMa.

3asBUTENb B 1000 BpEMsI BIIPaBE OTKA3aThCs OT MPEABAPUTEIILHON 3aMKCH.

3anpemaercs TpebOBaTh OT 3asBUTENSI COBEPIIEHUS WHBIX JEUCTBUH, KPOME MPOXOXKICHUS
UJIEHTU(DUKAIIMM W ayTeHTU(PUKAIMK B COOTBETCTBUM C HOPMATHBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit deneparuu, ykazaHus 1ejd MpueMa, a TaKkKe MPeI0CTaBIeHUs CBEACHU N, HEOOXO0IMMBIX
JUIsl pacueTa JJIUTETLHOCTH BPEMEHHOTO HWHTEpBaJia, KOTOPHIH HEOOXOAUMO 3a0pOHHPOBATH LIS
npueMa.

3. CocTaB, moCJIe10BATENLHOCTh H CPOKH BBINMOJHEHHS aIMUHUCTPATHBHBIX MPOLELYP,
TpeOOBaHUS K MOPSIAKY UX BHINOJHEHHS, B TOM YK CJie 0COOEHHOCTH BbITIOJIHEHMSI
aJIMMHUCTPATHUBHBIX MPOLEAYP B JEKTPOHHOU dopme, a TaKkKe 0COOEHHOCTH BbINOJIHECHUSA
aJIMUHUCTPATHBHBIX NPOUEAYP B MHOTOQYHKIHMOHAIBHBIX LIEHTPAX

3.1. Onucanue MoCien0BaTeILHOCTH ACUCTBUI TIPH MPEIOCTABICHUHN
MYHHUITUTIATLHON YCIyTU

3.1.1. IlpenocTaBneHrne  MYHHIIMOAIBHOW  yCIyrd  BKIIOYAaeT B ce0sS  clemyronue
aJIMUHUCTPATHUBHBIC MTPOIICITYPHI:

1) KOHCYJIbTUPOBAHUE 3aSIBUTEIIS;

2) IPUHATHE U PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEICTABICHHBIX 3asBUTEIIEM;

3) HampaBJIeHHEe MEXBEIOMCTBEHHBIX 3alPOCOB B OPraHbl, YYaCTBYIOIIUE B MPEIOCTABICHUN
MYHUIIUTIAIBHOU YCITYTH;

4) OArOTOBKA pe3y/IbTaTa MyHHUIIMITIAILHON YCIYTH;

5) BbIava (HampaBJieHKE) 3asBUTEITIO Pe3y/IbTaTa MyHHIIUIAIBHON YCIYTH;

6) UCIpaBJICHUE TEXHUICCKUX OIIUOOK.

3.2. Oxa3aHue KOHCYJIbTallUi 3assBUTEIIO

3.2.1. OcHOoBaHMEM Hayaja BBINOJHEHHMsS AJMUHUCTPAaTUBHOM  HpOLENYpbl  SBISAETCS
oOpaleHue 3asBUTeNIs 0 BOIIPOCaM, CBA3aHHBIM C IIPEIOCTABICHUEM MYHULIMIIAILHOM YCIIYTH.

JIOKHOCTHBIM JIUIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINOJIHEHUE aIMMHUCTPATHBHOM
MIPOLIEAYPHI, ABIIACTCA:

npu oOpamienuu 3asButens B ML — pabotHux MOLI;

npu obpamenun 3asButens B Mcnonkom — Cekpertaps Mcnonkoma (Jajiee - JODKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 32 KOHCYIbTHPOBAHUE).

3.2.2. 3asBuUTENb BIIpaBe 0OpATUTHCS 3a KOHCYJIbTAMEN O MOPAIKE U CPOKAX MPEAOCTABICHHS
MyHUIUNATBHOU ycinyru B M®L] nuyHo 1 1o TenedoHy U 3JIeKTPOHHOU MoYTe.

PabotHuk M®L] koHCYTBTHpYET 3asBUTEINSA, B TOM YHUCIIE IO COCTaBy, (hopMe IpecTaBIsieMOi
JOKYMEHTALUU U APYTUM BOIIPOCAM Ul TOJy4YE€HHUs] MyHULUITAIBHON YCIIYT .
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3asgBUTENb MOXET TMOIYYUTh HH(POPMAIMIO O TOPSAKE MPEIOCTaBICHUS MYHHIUIAIBHOM
ycnyru Ha ounmansHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHUCTpPATHBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIC HACTOSALINM ITYHKTOM, BBINOJHSIOTCS B
JICHb OOpAIICHHS 3asBUTEIIS.

PesynbraTamMu BBIMOJHEHHST aJMUHHCTPATUBHBIX MPOLEAYP SBISIOTCS: KOHCYJAbTALHUS TIO
cocTraBy, popMe MPeICTaBIAEMON JOKYMEHTAIIMN U IPYTUM BOIIPOCaM, HEOOXOMMBIM JUTS TTOJTydCHHS
MYHHUIIUIIAJbHOU YCIYTH.

3.2.3. 3asgButens BIpaBe oOpaTUThCS B Mcmonakom mo TenedoHy W AJIEKTPOHHOW IodTe, a
TaKKe MOJY4YUTh KOHCYJAbTalMi0 Ha PecnyOnukaHckoM noprane, caiite Mcroskoma o mopsjake u
CpOKax MpeAOoCTaBICHUS MYHUIMITAIHHON YCIYI'H, B TOM YHUCIIE 10 COCTaBy, (OpMe IMpeacTaBIsieMOi
JOKYMEHTAIMU U IPYTUM BOIIpOCaM JJIsl OJyYEHUSI MyHULIMIIAJIbHOU YCIIyTrH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAaHHE HH(POPMHUPYET 3asBUTEIS B
COOTBETCTBUU C TPEOOBAaHUAMU MyHKTA 1.3.4 aIMUHUCTPATUBHOTO perjaMeHTa.

AJIMUHUCTpPATHBHBIE TPOLEAYpPbI, YCTAHABIMBAEMbIE HACTOSIINM ITYHKTOM, BBIOJHSIOTCS B
TE€YeHHE TpeX pabouuX JTHEH CO JHS MOCTYIUIEHUs 0OpaleHusl.

PesynpraTamMu BBITIOTHEHHS aJIMUHHCTPATUBHBIX TIPOLEAYP SBISIFOTCA: KOHCYJIBTAIlMH TI0
coCTaBy, (popMe NPEeACTaBIAEMON JOKYMEHTALUN U APYTUM BOIIPOCaM, HEOOXOAUMBIM JIJIsl TIOJTYyIESHUS
MYHHUIIUTIATBHOW YCITYTH.

3.3. IIpunsiTHE U pacCCMOTPEHUE KOMIUIEKTA TIOKYMEHTOB,
MPECTaBICHHBIX 3asIBUTEIIEM

3.3.1. IlpueMm NOKYMEHTOB I NPEIOCTABICHUS MYHULUIIAIBbHOM yciayru depe3 MOIL[ nnm
yaajieHHoe padbouee mecto M®II,

3.3.1.1. 3asButenp (mpencraBUTENb 3asBUTENsA) oOpamaercs B MO®I[ ¢ 3ampocom o
MPEIOCTABICHUH MYHULIUTIATBHON YCIYTH U MPEACTABISAET JOKYMEHTHI B COOTBETCTBUH C MMyHKTOM 2.5
aJIMMHHUCTPATUBHOTO perjaMeHTa.

3.3.1.2. Pabotauk MO®II, Bexymuii mpuem 3asiBICHUIN:

oTpeJeNnseT mpeaMeT 00paleHHs;

yIIOCTOBEPSET JINYHOCTh 3aBUTEIIS;

MIPOBOJIUT MPOBEPKY MOTHOMOYMIM JIUIIA, [TOJAIOLIET0 JOKYMEHTHI;

MIPOBOJUT MPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpeOOBAaHMSM, yKa3aHHbIM B IyHKTE 2.5
aJIMMHHUCTPATUBHOTO PETJIaMEHTa;

3aroJIHACT ICKTPOHHYIO hopmy 3asBiienust B AIC MO

IIPU MPEIOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aAMHUHHCTPATUBHOIO PErjiaMeHTa
Ha OyMa)>KHOM HOCHTEJIE, OCYIIECTBIISICT CKAHUPOBAHUE MPEJICTABICHHBIX JOKYMEHTOB;

pacneudarbiBaet 3asBieHue uz AUC MOL];

nepenaeT 3asBUTENI0 Ha MPOBEPKY U MOAMNUCAHUE;

MOCJIe IOIMUCaHUs CKaHUPYeT noAnucanHoe 3asBienue B AUC MOI];

3arpykaer B AWC MOIL[ nokymMeHTBI, NpPEACTAaBICHHbIE B 3JEKTPOHHOU (opme win
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TIOKYMEHTOB, (DOPMUPYET SJIEKTPOHHOE JIEJIO0;

BO3BpAIIaeT MOANUCAHHOE 3asiBICHNUE U OPUTUHAIBI OYMa)KHBIX TOKYMEHTOB;

BBIZIAET 3asIBUTEIIO PACTIUCKY B IPUEME JOKYMEHTOB.

AJIMUHHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABINBAEMbIE HACTOSIIMM IYHKTOM, BBINOJIHSIOTCS B
JIeHb 00palleHNs 3assBUTEIS.

PesynbpraramMy BBINOJIHEHMS] aAMMHHMCTPATUBHBIX IPOLEAYP SBISIIOTCS: TOTOBOE K OTIPABKE
3asBJICHHE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®IL] HanpaBnser naker JOKYMEHTOB, MPUHATHIX OT 3asBuTens B OpraH B
3JIEKTPOHHOU (popMe (B COCTaBe MAKETOB 3JEKTPOHHBIX JIe7) B TEUYEHHE OJHOT0 padoyero JHs CO JTHS
oOpaleHns 3asBUTENs B CTPYKTYpHOE noipasenenue MO,
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PesynpraTaMu BBIIOJHEHUS AJAMUHUCTPATUBHBIX MPOLEAYP SIBJISIOTCS: 3asBICHUE M ITaKET
JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HalpaBJieHHbIE B VICTIONIKOM, IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMO/ICUCTBHSL.

3.3.2. Tlpuem JOKYMEHTOB Ui NPEAOCTABICHHUS MYHUIMNAIBHOM YCIYTM B SJIEKTPOHHOM
dopme yepes PecriybnmkaHCKuid mopTad.

3.3.2.1. 3asButens A MOJAYU 3asBICHHUS B AJIEKTPOHHOW (POpMe BBITIONHSET CIETYIOIINE
JIEUCTBUA:

BBITIOJTHSET aBTOPU3ALHUIO;

OTKPBIBAET (POPMY JIEKTPOHHOTO 3asIBIICHHS,

3anmoyHsAeT (OpPMY OJIEKTPOHHOTO 3asBIICHHS, BKIIIOYAIONIYIO CBEICHUS, HEOOXOJWMBIC H
o0s13aTeNbHBIC IS TIPEI0CTABICHHSI MyHUITUITAIBHON YCITYTH;

MPUKPETUISET JOKYMEHTHl B AJIEKTPOHHOW (popMe WIIM BIIEKTPOHHBIE 00pa3bl JOKyMEHTOB K
(hopMe FMEKTPOHHOTO 3asiBJIEHUs (IpU HEOOXOAUMOCTH);

MOATBEPXkKAaeT (PaKT O3HAKOMIICHHUS M COTJIACHS C YCIOBUSIMH U TIOPSIIKOM IPEIOCTaBICHUS
MYHUIIUTIAIBHOW YCIIYTH B DIEKTPOHHOH (opme (yCTaHABIMBAET COOTBETCTBYIOIIYID OTMETKY O
coryacud B (hopMe JIEKTPOHHOTO 3asiBIICHHS);

MOJITBEPXK/TAET JTIOCTOBEPHOCTh COOOIIEHHBIX CBEICHUHN (YCTaHABJIMBAET COOTBETCTBYIOUIYIO
OTMETKY B (hOpME IIEKTPOHHOTO 3asBJICHHS);

OTIIPABIISICT 3aMOJIHEHHOE AJIEKTPOHHOE 3asBJICHUE (HAKMMAET COOTBETCTBYIOIIYIO KHOIIKY B
(hopme PIIEKTPOHHOTO 3asIBICHHUS );

AIIEKTPOHHOE 3asBJICHWE TIOANMCHIBACTCS B COOTBETCTBHU C TPEeOOBaHWSMH TyHKTa 2.5.3
aJIMUHUCTPATHBHOTO PETIIAMEHTA,

MOJTy9JaeT yBeOMIICHHE 00 OTHpaBKe AIIEKTPOHHOTO 3asBICHUSI.

dopmarHO-JOTHYeCcKass TMpOBepKa CHOPMUPOBAHHOTO 3asBJICHUS OCYIIECTBISIETCS TIOCTE
3aMOJHEHUS 3asBUTENIEM KaXJO0ro U3 TMoJiel 3JIeKTpOHHON Qopmbl 3asBieHus. llpu BbIsBIeHUU
HEKOPPEKTHO 3allOJIHEHHOTO TOJS AJIEKTPOHHON (OPMbI 3asiBICHUS 3asSBUTENb YBEIOMIISIETCS O
XapakTepe BBISBICHHON OMIMOKM M TOPSAKE €€ YCTpaHeHHs MOCPEACTBOM HHMOPMALMOHHOTO
COOOIIEHHUST HETIOCPEICTBEHHO B 3JICKTPOHHOM (popme 3asiBIICHUS.

AJMUHUCTpPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBIMOJHSIOTCS B
JIeHb OOpaIeHHsI 3asBUTEIS.

Pe3ynpraramMu BBINOJIHEHUS AJAMHHHCTPATUBHBIX MPOLEAYp SBISIOTCA: DJIEKTPOHHOE JIENO,
HampasJieHHOE B VICTIOIKOM MOCPECTBOM CUCTEMBI JIEKTPOHHOTO B3aUMOJACHCTBHSI.

3.3.3. PaccmoTpeHnne KoMIuIeKTa T0KyMeHTOB McroakoMoMm.

3.3.3.1. OcHoBaHMeM Hauaja BBIIOJHEHUS AIMUHUCTPATUBHOM MPOLEAYpPHI SIBISIETCA
MOCTYIUICHUE 3asIBJICHUS U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJISl MIPEIOCTABICHUSI MYyHUIIUTIATbHON
YCIYTH.

JIOMKHOCTHBIM JIMIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIMIOJHEHUE aIMUHUCTPATUBHOM
npouenypsl sBasercss Cekperaps Mcnonakoma(nanee - T0JKHOCTHOE JIMII0, OTBETCTBEHHOE 32 IIPUEM
JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JUI0, OTBETCTBEHHOE 3a NMPHUEM JIOKYMEHTOB, B Cilydae oOpaiieHus
3asiBUTENA ¢ 3asBNeHueM B Mcrnonakom:

ompeeNnseT mpeaMeT 00paleHus;

yCTaHABIUBAET JINYHOCTD 3asIBUTEIIS;

MIPOBOJIUT NMPOBEPKY MOJTHOMOYHH JIHIIA, TOAAIOLIETO JOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSM, YKa3aHHBIM B IyHKTe 2.5
aJIMUHUCTPAaTUBHOTO  perjamMeHra, IMPOBEPKY COOTBETCTBHMSI  IPEJICTABIEHHBIX JOKYMEHTOB
YCTaHOBJICHHBIM TpeOOBaHUAM (Haiexamee o¢popMIIeHHEe KOMHUH JIOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX MOYUCTOK, IPUITUCOK, 3aYePKHYTBIX CJIOB M HHBIX HE OTOBOPEHHBIX UCIIPABJICHUH);

3aMOJIHSAET JJIEKTPOHHYI (OpMYy 3asBIEHUS B aBTOMATHU3UPOBAHHOM WH(POPMALMOHHOM
cucTeme, MpelHa3HaueHHOH JUIsl OKa3aHUs TOCYyJapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIYT;

IIPU NMPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5 aJIMUHUCTPATUBHOTO pErjamMeHTa
Ha OyMa)XHOM HOCHUTEJIE, OCYLIECTBISET CKAHUPOBAHHE MPEICTABICHHBIX JOKYMEHTOB;
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pacrieqaTbIBaeT 3asBICHUC;
nepeaaeT 3asBUTEI0 Ha MPOBEPKY M MOANMCAHHE;

MOCIIe MOAMUCAHNS CKAaHUPYET MOANMUCAHHOE 3asIBIICHUE;

3arpy’kaerT B aBTOMATH3MPOBAHHYIO HH(MOPMAIMOHHYIO CHCTEMY, IpeIHa3HAuYCHHYIO JUIs
OKa3aHMsI TOCYAAPCTBEHHBIX U MYHUIMIAJIBHBIX YCIYT JOKYMEHTHI, IPEICTABICHHbBIE B 3JICKTPOHHOM
(dbopme HIH IEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (POPMHUPYET AIIEKTPOHHOE JET0;

BO3BpAIlAET MOINMCAHHOE 3asBJICHUE 1 OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB 3asBUTEIIIO;

BBIJIACT 3asIBUTEIIO PACIIHCKY B IPHEME JOKYMEHTOB.

B ciydae Hanmuuus OCHOBaHMU IS OTKa3a B IpUEME JOKYMEHTOB JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEJOMJISICT 3asiBUTENSI O HAJTHMYUH MPETSTCTBUI U IpremMa
3asBJICHHS M BO3BPAILAET €My JOKYMEHTHI C OOBSCHEHUEM COJICPYKAHHSI BBISBICHHBIX OCHOBAHUH IS
0TKa3a B MpUeMe IOKYMEHTOB.

3.3.3.3. Jlo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TPUEM JOKYMEHTOB, IIOCIIE MOCTYIUICHHS
JOKYMEHTOB Ha PaCCMOTpEHHE:!

MIPUCBAaNBaeT 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATypol nen u craryc «IIpoBepka
JTOKYMEHTOBY;

W3ydaeT TOCTYNHBIIKE OJIIEKTPOHHBIE Jeja, B TOM YHCJIE TPHIOKEHHBIE 3asBUTEIEM
JOKYMEHTHI B JJIEKTPOHHOU (hOpME U DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSIET KOMILIEKTHOCTD, YATAEMOCTH JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MpPOBEPSIET COOJIOJICHNE YCIOBUH NEHCTBUTENBHOCTH 3JEKTPOHHOW TOJIHCH, TIOCPEICTBOM
obOpamernss xk EamHomy mopramy (B ciydae, e€cCiid 3asBHUTEJEM TIPEICTABICHBI AIIEKTPOHHBIE
JOKYMEHTBI, TIOJIITMCAaHHBIC YCHIICHHOW KBaTH(PUIIMPOBAHHOHN 3JIEKTPOHHOM IOIHCHIO).

[Mpn HaaWMYMKM OCHOBaHWiA, TMPEIYCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHHUCTPATHBHOIO
periaMeHTa, MOArOTaBIMBACT MPOCKT PEIIeHHs 00 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEOCTaBICHUSI MyHHIIUTIAIEHOW YCITYTH.

B cnywae, ecnmm B pe3ynbTaTe MPOBEPKH YCWICHHOW KBATU(DHUITMPOBAHHOW SJIECKTPOHHOU
MOJITUCH BBISIBJICHO HECOOJIO/IEHUE YCIOBHH €€ JCWCTBUTEILHOCTH, TPOCKT pEIIeHUs 00 OTKase
JIOJDKEH colepKaTth NyHKThl ctathu 11 ®depepanbHoro 3akoHa Ne 63-D3, KOTOpbIE MNOCITYXKUIU
OCHOBAHHEM JIJISI €T0 TIPUHSTHSL.

[Mpoekt pemenuss 00 OTKa3ze B MpHEME JAOKYMEHTOB, HEOOXOIMMBIX Uil MPEIOCTaBICHUS
MYHUIIUTIAIBHOW YCIYTH, C YKa3aHHEM INPUYMH OTKas3a (B Ciydae, €CIId OCHOBaHHS IS OTKa3a B
npueMe JOKyMEHTOB, HEOOXOJMMBIX Ui TPEIOCTABJICHUS MYHHIIMIIAIBHOW YCIYIH, CBSI3aHBI C
HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBAHWI K TaKMM JIOKyMEHTaM, OCHOBAaHUS Ul OTKa3a B IpHUEME
JOKYMEHTOB JIOJDKHBI COJIEp)KaTh HH(OPMAIMI0 O HAMMEHOBAHWUHM JOKYMEHTOB (MH(pOpMAIHH,
CBEJICHUI1), KOTOpbIE HE IMPEICTABICHBI, COJCPKAT HEJAOCTOBEPHbIC H (WJIM) NPOTUBOPCUYHBHIC
cBezieHus, 0(hOpPMIICHBI C HAPYIICHHEM YCTAaHOBIICHHBIX TPEOOBAHMUI ), HAIIPABIISETCS HA COTJIACOBAHUE
B YCTAaHOBJICHHOM TOPSIIKE MIOCPEACTBOM CUCTEMBI AJIEKTPOHHOTO JOKYMEHTOO00POTA.

CornacoBaHue MpOEKTa pelieHUs 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABICHUSI MYHHIIUIIATBHON YCIYTH, OCYIICCTBISIETCS B MOPSIKE, MPEIYCMOTPECHHOM ITYHKTOM
3.5.3 aIMMHHUCTPATUBHOTO PErIaMEHTA.

B ciydyae oTCyTCTBHS OCHOBaHWil /ISl OTKa3a B NPUEME JIOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHKTOM 2.7.1 aJIMUHHCTPAaTUBHOTO pErJIaMEeHTa, IOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMPHEM
JOKYMEHTOB, B TCUCHHE OJHOTO pabodero IHS CO JHS TOCTYIUICHUS 3asBJICHUS, HAIPaBIsCT
3asBUTENI0, YKa3aHHbIM B 3asBJI€HMHM CIIOCOOOM, YBEJOMJIEHHE O IMIOCTYIUICHUU 3asiBJICHUS,
coJiepKallee BXOAALUI perucTpalliOHHBIM HOMEp 3asiBIICHUS, 1aTy MOIy4eHHs 3asBICHUS, IepeyeHb
HaMMEHOBaHWH (HailyIoB, TNPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IIOJydeHUs pe3yabTara
MYHUIHATIAIEHON YCIYTH.

3.3.3.4. UcnonHeHue npoueayp, ykazaHubix B nmyHkrax 3.3.3.1, 3.3.3.3 agMHUHUCTPAaTHUBHOTO
periaMeHTa, Mpu HAIUYMK TEXHUYECKOM BO3MOKHOCTH OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEKUME C
HCIOJIb30BAHUEM aBTOMATU3UPOBAHHON HH(POPMALIMOHHOM CUCTEMBI, ITpeTHA3HAUCHHOM /7151 OKa3aHUs
TOCY/IapCTBEHHBIX U MYHHLIUTIAJIBHBIX YCIYT.



18

3.3.35. AJMMHHMCTpaTUBHBIE  IPOLEAYPHI, yCTaHaBJIMBAaEMbIe ITYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHAIOTCS B TEYCHHE OJHOTO pabdoyero mAHS €O JOHA
MOCTYIJICHUS 3asBJICHHUSI HA PACCMOTpPEHHE.

PesynpraTamMy  BBIMIOJHEHHUS AJAMUHHUCTPATUBHBIX MPOLEAYp SIBISAIOTCS: TPUHATHIA Ha
paccMOTpeHHe KOMIUIEKT JOKYMEHTOB MM MPOEKT pelIeHHs 00 OTKaze B IpUeMe JOKYMEHTOB,
HEOOXOAUMBIX JUTSI IIPEIOCTABICHUS MYHHUIIUIIATBHON YCIYTH.

3.4. HanpaBieHne MEeKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, y4aCTBYIOIINE B IPEIOCTABICHUH
MYHHULUIIAJIBHON YCIYI!

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJMUHUCTPATUBHOM NPOLEAYpPHI SBISETCS
MOJIyY€HUE  JIOJDKHOCTHBIM  JIMLIOM  (paOOTHUKOM),  YIIOJHOMOYEHHBIM Ha  BBINOJHEHHE
QIMUHUCTPATUBHON MPONEAYPHI, OT TOJDKHOCTHOTO Jiniia (pabOTHUKA), OTBETCTBEHHOTO 3a MpUEM
JTOKYMEHTOB, IPHHATHIX OT 3asBUTEIS TIOKYMEHTOB.

JIOKHOCTHBIM JIUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJIHEHHE aJIMHUHUCTPATHBHOM
npouenypsl, sBiasercs Cekperapb lcmonkoma (nanee - JOJDKHOCTHOE JIMILO, OTBETCTBEHHOE 3a
HaIpaBJICHNE MEKBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBJICHHWE MEXBEIOMCTBEHHBIX 3allpOCOB,
dbopMuUpyeT W HampaBIsIET B DIIEKTPOHHOH (OpMe IOCPEACTBOM CHCTEMBI MEKBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aMMOJICHCTBHS (TIPU OTCYTCTBUU TEXHHUYECKOW BO3MOKHOCTH — MHBIMH CHIOCOOAMM)
3apochkl O TMPEAOCTaBICHUHM JOKYMEHTOB U CBEICHHM, MpPeIyCMOTPEHHbIX MyHKTOM 2.6.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpATHBHBIE TPOLECAYpPHI, YCTAHABIMBACMbIE HACTOSIIUM ITYHKTOM, BBIITOJIHSIOTCS B
JICHb TIPUHSTHUS 3asBJICHUS Ha PACCMOTPEHUE.

Pe3ynbraraMu BBINONHEHHS AaJIMUHUCTPATUBHBIX MPOLEIYp SBISAIOTCA: HaIlpaBlICHHBIE B
Oprasbl BJacTU U (UJIU) MOJABEIOMCTBEHHbIE OpraHaM BJIACTH OpTraHU3aIMHU 3aIPOCHL.

3.4.3. CnenuanucThl MOCTABIIUKOB JTaHHBIX HAa OCHOBAHWM 3aIlPOCOB, IMOCTYMHUBIINX Yepe3
CUCTEMY MEKBEJIOMCTBEHHOTO 3JEKTPOHHOTO B3aMMOJEUCTBUS, IMPEAOCTABISIOT 3ampalinBaeMble
TOKYMEHTHI (MH(OPMAIMIO) WM HANpaBiSIOT YBEIOMJIEHHS 00 OTCYTCTBHHM JTOKYMEHTa M (WJIH)
nH(popMaIuu, He0OOXOAUMBIX IS MMPEAOCTABICHUS] MyHUIIMTTIAIIBHON YCIIYTH (Z1ajee — yBeIoMJICHUE 00
0TKa3e).

AJIMUHUCTpPATUBHBIE MPOIEIYphl, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM, BBITOJIHSIOTCS B
TE€YEHHE TpeX JIHEH cO JHS MOCTYIJICHUS MEXBEIOMCTBEHHOTO 3allpoca B OpraH WM OpraHU3alluIo,
MIPEIOCTABIISIIOIINE TOKYMEHT ¥ MH(OPMALIHIO, €CIIM UHBIE CPOKH MOJArOTOBKU U HApaBJICHUs OTBETa
Ha MEXBEJIOMCTBEHHBIM 3ampoc HE YCTAaHOBJIEHBI (eAepalbHBIMU 3aKOHAMHU, MPABOBBIMU aKTaMU
[IpaButenbctBa Poccuiickoii deaepanuu ¥ NPUHITHIMU B COOTBETCTBUH C (pefepaabHbIMU 3aKOHAMU
HOPMAaTUBHBIMH MPaBOBbIMU akTaMu Pecniyonuku TarapcTaH.

PesynpraramMu  BBITIOJNIHEHUS  QJMMHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:  JOKYMEHTBI
(cBeneHus), HEOOXOAUMBIE JUISI MPEAOCTABICHUS MYHULMIAIBHOW YCIYrH, TUOO yBelomiieHHe o0
OTKa3e, HaNpaBJICHHbIE TOJDKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 3a HAaIlpPaBJICHUE MEXBEIOMCTBEHHBIX
3arpocoB.

3.4.4. JIomXKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAMpaBJICHHE MEXBEJOMCTBEHHBIX 3aIIPOCOB:

MOJIydyaeT  3alpalihBaeMble  4Yepe3  CHCTEMY  MEKBEIOMCTBEHHOTO  DJIEKTPOHHOTO
B3aMMOJICHCTBUSL JTOKYMEHTBHI (CBEAEHHUs), HEOOXOIUMBbIE M TNPEAOCTABICHUS MYHHUIMIAIbHON
yciayru, 1100 yBeoMiieHre 00 OTKase MpU OTCYTCTBUU JOKYMEHTa U (WiK) MHpopMaiuuy;

IpU HaIMYUM OCHOBAaHMH, MPEIYCMOTPEHHBIX NyHKTOM 2.7.1 aaIMHHHUCTPaTUBHOTO
periaMeHTa, NOJAroTaBIMBAET MPOEKT pelleHus 00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBIECHUS MyHUIIUTIAIBHOMN YCIYTH.

IIpoexT pemienus o0 oTKa3ze B MpHUEME JOKYMEHTOB, HEOOXOAMUMBIX A HPEAOCTaBICHHUS
MYHUIUNAIBHONW YCIYTH, C yKa3aHWEM IMPHYUH OTKa3a (B cllydae, €ClIM OCHOBAaHHUS JUIs OTKasza B
npueMe J0KyMEHTOB, HEOOXOAMMBIX Il NPEAOCTaBJICHUS MYHMIMIAIBHOM YCIYrH, CBSI3aHBI C
HapylIEHHEM YCTaHOBJIEHHBIX TPeOOBAaHMI K TakMM JOKyMEHTaM, OCHOBAaHHUS Ul OTKa3a B IpUEME
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JOKYMEHTOB JOJDKHBI COJEpKaTh HH(POpPMAIMI0 O HAUMEHOBAHWUHM JOKYMEHTOB (WMH(pOpMaIuu,
CBEIICHMI), KOTOpblE HE MPEACTABIEHBI, COJEpkKAT HEAOCTOBEPHbIE M (WMJIM) NPOTHUBOPEUMBHIE
cBezieHus], 0(hOpPMIICHBI C HApYLICHUEM YCTAaHOBJICHHBIX TPEOOBAHMUI), HANIPABIISETCS HA COTIACOBaHUE
B YCTAHOBJIEHHOM HOPSIKE IIOCPEACTBOM CUCTEMBI 3JIEKTPOHHOIO IOKYMEHTO000POTA.

CornacoBaHue MNpOEKTa pelIeHHsT 00 OTKa3e B INpuUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEIOCTABJICHNUS MYHULIUIIAJIbHOW YCIYTH, OCYLIECTBIISIETCA B MOPSAKE, PEAYCMOTPEHHOM ITYHKTOM
3.5.3 amMUHHCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATHBHBIE TPOLEAYpPbI, YCTAHABIMBACMbIC HACTOSAILINM ITYHKTOM, BBITIOJIHSIOTCS B
JIEHb MOJTY4YEHUs CBEJICHUI 10 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbraTamMu  BBIOJIHEHHS]  QAMUHUCTPATHBHBIX TPOLEAYp  SBJSIIOTCA:  JTIOKYMEHTHI
(cBenenus ), HEOOXOJMMBIE JIJIS TIPEIOCTABICHNS MYHUIUITATIBHON YCIIYTH, IPOEKT pemeHus 00 oTKase
B IIpHEME JIOKYMEHTOB, HEOOXOJMMBIX IS TIPEAOCTABIICHUS MyHUITUTIAIEHOM YCITYTH.

3.4.5. HcnonHeHwe mnpomexyp, yKa3aHHbIX B myHKTax 3.4.2, 3.4.4 aIMUHUCTPATUBHOTO
perjameHTa, pu HATMYUHU TEXHUYECKON BO3MOKHOCTH OCYIIECTBIISIETCS B aBTOMAaTHUECKOM PEKUME C
HCI0JIb30BAHNEM aBTOMATU3UPOBAHHOW MH(DOPMALIMOHHON CUCTEMBI, TPETHA3HAYCHHOM U1 OKa3aHUs
TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, B TOM YHCJIE C MOMEHTAa PErHCTPalUU 3asiBICHUS B
COOTBETCTBUU C IMMYHKTOM 2.13 aIMMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbHBIN CPOK BBITIONHEHUS a/IMUHICTPATUBHBIX MPOLEAYP, YKa3aHHBIX B ITYHKTE
3.4 aIMIUHHUCTPATUBHOTO PErilaMeHTa, COCTABIISIET TPH PabOUnX JHS.

3.5. [NoaroToBKa pe3ynbraTa MyHHIUTIAIEHOW YCIYTH

3.5.1. OcHoBaHMeM Hayaja BBINOJHEHHUS aJIMHHUCTPATHBHOM MNPOLEAYPHl  SBISAETCA
MOCTYIUIEHWE OT JOHKHOCTHOTO JIMIla, OTBETCTBEHHOTO 3a HAIMPABICHHE MEKBEIOMCTBEHHBIX
3aMpocoB, JOKYMEHTOB (CBEICHHIT), HEOOXOAUMBIX [UIS MPEAOCTaBICHHUS] MyHUIIUITAILHOM YCITyTH .

JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMUHUCTPATUBHOM MPOIEAYpPHI,
apigercs Cekperapp Hcmonkoma (nanee - JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3ysibTara MpeIoCTaBICHHS MYHUITUITATIBHON YCITyTH).

3.5.2. JlopKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJTOTOBKY pe3yjibTaTa IMPEA0CTaBICHHS
MYHUIIMTIAJTbHOU YCIIYTH

paccmarpuBaeT  cOPMHUPOBAHHBIH  KOMIUIEKT  JOKYMEHTOB,  HEOOXOIUMBIX  JJIs
MPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH;

IIPH  BBIABIIGHUM OCHOBaHWM [UIsi OTKa3a B NPEJOCTABICHUM MYHUIIMIAIBHON YCIIyTH,
YKa3aHHBIX B NMyHKTe 2.8.2 aAMHHHCTPATHUBHOIO PErjaMeHTa, MOJArOTaBIMBAET MPOEKT pelIeHus 0o
OTKa3e B MPEIOCTABICHUN MYHUIIUIIAIILHON YCIIyTH;

B Cly4ae OTCYTCTBHUSI OCHOBAHMH Uil OTKa3a B IPEJOCTABICHUUM MYHHUIMIAIBHON YCIYTH,
MPEeyCMOTPEHHBIX MYHKTOM 2.8.2 aJMHMHUCTPATUBHOTO perjiiaMeHTa, MO HUTOraM pacCMOTPEHHUS
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUSI MYHULIUIIATHLHONW YCIYTH, MOATOTABIMBAET MPOEKT
pe3ynbpTaTa MpeAoCTaBICHUS MYHUIIUIAIBHON YCIYTH B COOTBETCTBUHU C MOJAMYyHKTaMHu 1 — 3 myHKTa
2.3.1 aIMMHHUCTPATUBHOTO PETIAMEHTA,;

HaIpaBJIgeT MOATOTOBJICHHBIN MPOEKT pe3yibTaTa MPEAOCTaBICHHS MYHHUIIMIAIBHON YCIyTH
Ha  COTJIaCOBaHHWE B  YCTAHOBIEHHOM  TMOPSIKE  IOCPEICTBOM  CHUCTEMBl  AJIEKTPOHHOIO
JOKYMEHT0000poTa.

AJIMUHHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM, BBITIOJHSIOTCS B
TE€YEHHE OJHOTO pabouero JHs.

Pe3ynpTaramMu BBIMOJHEHUS aJAMUHUCTPATUBHBIX TMPOILENYp SBISIOTCS. MPOEKT pelieHus 00
OTKa3e B MPEI0CTaBICHUN MYHHUIIUIAIBLHOM YCIyTH, CIPAaBKHU (BBIMUCKH).

3.5.3. CornacoBaHue M MOJANHMCAHHE IMPOEKTA pe3yJbTara MpPeJOCTaBICHUS MYHULUNAIBHOU
ycnyrd  (majgee — TPOEKThI JOKYMEHTOB) OCYIIECTBISETCS PYKOBOAMTENIEM CTPYKTYPHOTO
MOJpa3AeNIeHNs], OTBETCTBEHHOI'O 3a MOJATOTOBKY pe3yjibTaTa MYHHIIMIAIBHON YCIYTH, 3aMECTUTEIEM
PykoBonurensa Mcnonkoma, PykoBoaurenem HMcnoskoma.

[ToaroToBneHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEeUaHusl, BO3BPAIIAIOTCS HA T0Pa0OTKY
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JMILy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yiabTaTa MyHHIMNanbHON ycmyru. [locnme yctpaneHus
3aMEYaHU# MPOEKTHI JOKYMEHTOB MIOBTOPHO MEPENAOTCS sl COTJIACOBAHMSI U TIOITMCAHUSL.

PykxoBogurens Mcronkoma npu pacCMOTPEHHH MTPOEKTOB JOKYMEHTOB IPOBEPSET COOII0ICHIE
aJIMUHUCTPATUBHOTO perjaMeHTa JOJDKHOCTHBIMM JHIaMu McrmonkomMa B 4aCTH CPOKOB BBITIOJHEHUS
aJIMUHUCTPATUBHBIX TPOLEAYpP, HMX TIOCIEAOBATEIbHOCTH W TOJHOTHI, HAJIWYHS COTJIACOBAHUI
YIIOJIHOMOYEHHBIX JJOJDKHOCTHBIX JIMIL McrioskoMa B cHCTEME JIEKTPOHHOTO TI0KYMEHTO000pOTa.

B cnydae BBIABICHHMS HapylmieHH B YacTH CpPOKOB BBITIOJHEHUS aJIMUHHCTPATHUBHBIX
MPOIETyp, UX MOCIEA0BATEIBHOCTH U TMOJHOTHI PykoBomutens Oprana MHULIMUPYET NPUBJICUCHHE K
OTBETCTBEHHOCTH  JIMI, JONYCTHBIIMX HApYIICHWS, B COOTBETCTBUM C MyHKTOM 4.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpPATHBHBIE TPOLEAYpPbI, YCTAHABIMBACMbIC HACTOSAILINM ITYHKTOM, BBITIOJHSIOTCS B
TEYEHHE OJTHOTO pabOvero JIHS.

PesynpraTamMu BBIIOJTHEHUS aJJMHUHUACTPATUBHBIX MPOLEAYP SBISIOTCS: pelIeHHe 00 OTKa3e B
npueMe JOKYMEHTOB HEOOXOIUMBIX ISl TPEJOCTAaBIICHUS MYHUIMITAIBHON YCIYTH, pelieHue 00
OTKa3e B MPEIOCTaBICHNH MYHUIIUTIAILHOW YCITYTH, CITpaBKa (BBIMTHCKA).

3.5.4. HcnonHenne mpoueayp, yKazaHHBIX B myHKTax 3.5.2, 3.5.3. agMHHHCTPaTHBHOTO
periaMeHTa, MpH HATWMYHHA TEXHUYECKOW BO3ZMOKHOCTH OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM PEKUME C
WCTIOJIb30BAHNEM aBTOMATU3UPOBAHHON MH(POPMAIMOHHOW CUCTEMBI, TpeTHa3HAY€HHOW ISl OKa3aHUs
TOCYJapCTBEHHBIX M MYHHIIUTIAIBHBIX YCITYT.

MaxkcuMaabHBIN CPOK BBITIONHEHHUST aJIMAHUCTPATUBHBIX TPOIEIYP, YKa3aHHBIX B MyHKTE 3.5.
aJIMUHUCTPATHBHOTO PETIIAMEHTA, COCTABIISIET OJTUH PabOUnil IeHb.

3.6. Brimaua (HanpaBiieHHE) 3asBUTEITIO pe3ybTaTa MyHUITUIAIBHON YCITYTH

3.6.1. OcHOoBaHMEM HauaJia BBINOJIHEHUS aIMUHUCTPATUBHON MPOLEyPHI SABISETCA MOJTydeHUE
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHWE aJIMUHUCTPATUBHON MPOLEAYpHl, JOKYMEHTa,
MOITBEPXKAAIOLIETO MTPEJOCTaBICHNE MyHULIUIIAIBHOM YCIyTH.

JIOKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE AJAMHUHUCTPATHMBHON NpOLELYpHI,
apnsercs Cekperapp Hcnosnkoma (najnee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbLAAYY
(HampaBieHUE) TOKYMEHTOB).

3.6.2. JIoJbKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BhIIauy (HaIpaBieHNE) JOKYMEHTOB:

o0ecrieunBaeT pErucTpaliMi0 M BHECEHHE CBEACHUH O pe3ynbTaTe MpeaoCTaBICHHUS
MYHULIUOAIBHOW  yCIyrM B INOACUCTEMY  BEICHUSA  JIOKYMEHTAllMd  aBTOMATU3UPOBAHHOMN
MHGOPMALMOHHOM CHCTEMbl, IPEAHAa3HAYEHHON Ul OKa3aHUs FOCYJapCTBEHHBIX U MYHMLIMIAIBHBIX
yeayr;

U3BELIAaeT 3asBUTENIs (ero MpeACTaBUTENs) CIOCOO0M, YKa3aHHBIM B 3asIBIICHUM, O PE3yJbTaTe
IIPEJOCTaBIECHUS MyHUIIUIIAILHON YCIYT'M U O BO3MOKHOCTH IOJIy4E€HUs pe3yibTaTa MpeJoCTaBICHUs
MYHULUIAIbHOH ycnyru B Mcnonkom wnnu B MOLI.

VcnonHenue mnpouenyp NP HAIMYMM TEXHUYECKOM BO3MOXKHOCTHU OCYIIECTBISETCS B
aBTOMAaTHYECKOM pPEXHME C HCIHOJIb30BAaHUEM AaBTOMATU3UPOBAHHOM HMH(OPMAILMIOHHON CHCTEMBI,
IpeJHa3HAYCHHOH JUIsl OKa3aHUs FOCYyJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHbBIE MPOLEAYpPbI, YCTAHABIMBAEMbIC HACTOSIIUM ITyHKTOM, BBINOJIHSAIOTCS B
TEYEHUE OJHOro paboyero JaHSA CO [JHS HOJIMCAHUS JIOKYMEHTA, SBISIOLIETOCs pe3ylbTaToM
MIPEJOCTaBICHUSI MYHULUIAIBHOM YCIyTH, YHOJHOMOUYEHHBIM JIOJDKHOCTHBIM JMIOM lMcrnonkoMom
(Opranowm).

Pe3ynpTaTamMu BBINOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEYp SBISIOTCS. pa3MelleHUue CBEACHUMN
0 pe3yabTaTe MpeloCTaBICHNUS MYyHULUNAIBHOW yCIyrd B MH(OPMAIIMOHHBIX CHCTEMax, W3BEILCHUE
3asBUTENS (€ro MpeICTaBUTENs) O pe3ybTaTe NMpelOoCTaBICHNUs MYHUIMIIAIBHON YCIYTH U CIIoco0ax
€ro MoJIy4eHHUsI.

3.6.3. lopsnok Bel1auun (HAMpaBlIeHHsI) pe3yabTaTa MpeloCTaBICHNUs MyHUIIMIIATbHOMN yCIyTrH:

3.6.3.1. Ilpu oOpamieHnn 3asBUTENS 3a Pe3yabTaTOM MYHHMLIHMIANbHON ycinyru B MOII,
pabotHuk MOIL] BbIIaeT 3asBUTENIO pe3ylIbTaT MYHUIUNAIBHOW YCIYrH B (opMme HK3eMIUIIpa
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JIEKTPOHHOTO JOKyYMEHTa Ha OymaxkHoM Hocutene. Ilo TpeOoBaHHMIO 3asBUTENSI BMECTE C
HK3EMIUIIPOM DJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENIE €My MPEAOCTABIISCTCS SK3EMILIAP
AJIEKTPOHHOTO JOKyMEHTa MyTeM €ro 3allMCH Ha CheMHBIH HOCHUTENIb MH(POPMALUU UM HAIpPaBICHUS
9K3EMILISIpa 3JIEKTPOHHOIO JOKYMEHTa I10 3JIEKTPOHHOH mourte B azapec 3asBureis. Ilpu 3anucu Ha
CbEMHBI HOCUTENh HH(GOPMAIMM WM HANpPABICHUU SK3EMIUISpa DICKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOI'O COCTaBJIEH 3K3EMIUISP JJIEKTPOHHOIO JIOKYyMEHTAa Ha OyMa)kHOM HOCHUTEINE, IO
AJIEKTPOHHOW IOYTE MAEHTUYHOCTh TaKOIO OHK3EMIUIApa 3JIEKTPOHHOTO JOKYMEHTa JK3eMILIIpY
AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHTEJE 3aBEpPSAETCS YINOJIHOMOYEHHBIM COTPYJHUKOM C
WCIIOJIb30BAHNEM YCUIICHHOH KBAIM(UIIMPOBAHHON SJIEKTPOHHOH TTOAINCH.

AJIMUHUCTpPAaTUBHBIE IPOLIEYPhl, YCTAHABIMBAEMbIE HACTOSAILIMM ITYHKTOM, BBIMIOJIHAIOTCS B
MOPSIIKE OUYEPEAHOCTH, B JICHb MPUOBITUS 3asBUTEINIS B CPOKH, YCTAHOBJIEHHbBIE PETJIAMEHTOM pabOThI
MOII.

Pe3ynbraramMy BBINOJNHEHUS AJMUHUCTPATUBHBIX NpPOLEAYp SBISAIOTCSA: (ukcauus ¢akra
BBIJAUM pe3yibTaTa MpeAocTaBieHMs MyHHIMnaapHoil ycnyru B AMC MOILl, pesynbrar
MIPEI0OCTABJICHNUS MyHULIUIIAIbHOM YCITYyTH, BBIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpameHur 3asBHTEIS 33 pPE3yJbTaTOM MYHHIHIIAIBLHOW YCIIYyTH Yepe3
PecniyOnukaHckuii  mopran 3asBUTENI0O B JIMYHBIM KaOWMHET AaBTOMAaTHYECKH HaIlpaBlsieTcs
ANIEKTPOHHBIA 00pa3 JOKYMEHTa, SBISIOIIErOCS pe3ylbTaTOM IMPEJOCTABICHUS MYHUILIUINAIbHON
YCIIyTH, TOJNUCAHHBINA YCHUIIEHHON KBAIM(DPUIIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCHIO YIOJIHOMOYEHHOTO
nosmkHOocTHOTO Jiniia Mcnonkoma (Mcnonkomom).

AJIMUHUCTpPATUBHBIE MPOIEIYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBINIOJHSIOTCS B
JeHb MOANMCAaHUSA JIOKYMEHTa, MOJTBEP)KIAIOIIEr0 IpeloCTaBieHne (0TKa3 B MPEAOCTaBICHHUH)
MYHUIIMTATBLHON YCIYTH, YIIOJTHOMOYEHHBIM JI0JDKHOCTHBIM JiuiioM Mcnonkoma (Mcnonkomom).

PesynpraramMu  BBIMOJHEHMS AJAMHHHUCTPATUBHBIX TPOLEAYp SBJISIOTCSA: HalpaBlieHUE
(mpemocTaBiieHHE) C HCMOJB30BAaHMEM PecnmyOnMKaHCKOro TopTaja 3asBHUTENI0 JOKYMEHTA,
MOATBEPXKAAIOLIETO MPEAOCTABICHUE MyHULIMIIAIILHONW yCIyr (B TOM 4YHMCIIEe OTKA3 B NIPEIOCTaBICHUN
MYHUITUTIAILHON YCITyTH).

3.6.3.3. Ilpu oOparmieHnn 3asBUTENS 3a PE3yabTATOM MYHHUIIUIAILHON yciayru B Hcmonkowm,
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblAA4y (HANpaBi€HHE) IOKYMEHTOB, BBIJAET 3asBUTENIO
pe3yabTaT MyHUIUNanbHOW yciuyru. Ilo TpeGoBaHMIO 3asBUTENsT BMECTE C SK3EMIUIIPOM
3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJE €My IPEJOCTaBIISETCS IK3EMIUIIP JIEKTPOHHOIO
JOKYMEHTa IyTeM €ro 3allCHU Ha ChbEMHBbIH HOCUTENIb MH(OpMAIMM WINM HAlpaBlIEHUs 3K3eMIULIpa
IEKTPOHHOTO JOKYMEHTA I10 JIEKTPOHHOM IIOYTE B apeC 3assBUTEILS.

AJMUHUCTPAaTUBHBIE IPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM, OCYLIECTBIIAIOTCS
B MOPSIJIKE OYEPEIHOCTH, B JIeHb NPUOBITUS 3asBUTEN B COOTBETCTBMU ¢ IIpaBuiaMu BHyTpeHHEro
TpynoBoro pacrnopsaka Mcnonkoma.

Pe3ynpTaToM BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLELYP ABIAIOTCA: (pukcanus Gpaxkra Bbl1auu
pe3yibTara IMpeloCTaBICHUS MYHHIMIIAIBHON yCIyrM B aBTOMAaTU3MPOBAHHOW HMH(OPMAIMOHHOMN
CUCTEME, ITPEIHA3HAYEHHON I OKa3aHUs FOCYyJapCTBEHHBIX U MyHULIUIIAIbHBIX YCIIYT.

3.7. UctipaBieHue TEXHUYECKUX OITHOOK

3.7.1. B ciiyyae 0OHapyKCHHUsI TEXHUYECKOH ONMIMOKU B JOKYMEHTE, SIBJISFOLIEMCS PE3yIbTaTOM
MYHHIIMITATEHON YCIYTH, 3asBUTENH HampasiseT B Mcnomakom:

3asiBlIeHHEe OO0 WCHpaBIEHUU TEeXHUYEeCKOW omuOku (mpuinoxenune Ne 5 k Hacrosmemy
aIMHHUACTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIIaHHBIN 3asBUTENI0 KaK pE3ylIbTaT MYHUIMNAIBHON YCIYrHd, B KOTOPOM
COJICP’KUTCS TEXHUYECKas OIITNOKa,

JOKYMEHTBI, UMEIOINE IOPUANYECKYIO CHUITy, CBHIETENHCTBYIOIIME O HATMYUU TEXHUYECKOU
OIIIMOKH.

3asBieHne 00 HCIPaBICHUM TEXHUYECKON OIIMOKH B CBEJCHHSX, YKa3aHHBIX B JOKYMEHTE,
SBJIIOIIEMCS  Pe3yJbTaTOM MYHUIIUTAIBHONW yCIyrd, TOJAaeTcsl 3asBUTENEM (YHMOJIHOMOYEHHBIM
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MPEJCTaBUTEIIEM) TIOYTOBBIM OTIPABICHHEM (B TOM YHCIE C MCIOJIB30BAHUEM DJICKTPOHHON MOYTHI),
6o gyepes PecrryOnukanckuit mopran uiu MOLI.

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMpPHEM JIOKYMEHTOB, OCYIIECTBISIET IpPUEM
3asBICHUsI OO0 HCHpPABICHUW TEXHUYECKOH OIIMOKH, PErucTpUpYeT 3asBICHHE C HPUIOKEHHBIMHU
JOKYMEHTaMH H MEPeAaeT UX J0JDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

AJMUHUCTpATHBHBIE TPOLEAYpPbI, YCTAHABIMBACMbIC HACTOSAIINM ITYHKTOM, BBINOJIHSIOTCS B
TEYEHHUE OJJHOTO paboyero JHS C aThl PErUCTPALIUH 3asiBIICHHS.

PesynpraTamMu  BBHIMIONIHEHUS aJIMUHHCTPATUBHBIX MPOLEAYp SBISIIOTCA: TNPHHATOE U
3apeTUCTPUPOBAHHOE  3asBIICHHE, HANpaBICHHOE Ha PACCMOTPEHHE JIOJDKHOCTHOMY  JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 0O0pabOTKy IOKYMEHTOB, pacCMaTpUBAET
JOKYMEHTHI M B UENAX BHECEHUS WCHOPABICHUH B JIOKYMEHT, SIBISTIONIMIACA pE3yIbTaTOM
MPEJOCTaBICHUS MYHHIIUTIAIBHOW YCIYT'H, OCYIIECTBISIET MPOIEIYPHI, TMPEAYCMOTPEHHBIE TYHKTOM
3.5 aJAMUHUCTPAaTMBHOTO pEriaMeHTa, W BBIJAET WCIPABJICHHBIH JOKYMEHT 3asBHTEIIO
(YIOTHOMOUEHHOMY  TPEICTABHTENI0) JIMYHO IOJ POCIUCh C HUBBATHEM Y  3asBHTENS
(YIOJTHOMOUYEHHOTO TPEJICTABUTENSI) OPUTHHANA JOKYMEHTa, B KOTOPOM COJEPIKHTCS TEXHUYECKas
omuOKa, WIN HAMpaBIsIeT B a/peC 3asBUTENS MMOYTOBBIM OTIPABICHUEM (IIOCPEICTBOM AIIEKTPOHHOM
MIOYTHI) MUCHMO O BO3MOYKHOCTH TTOJTyYEHHSI TOKYMEHTa IIPU TPEAOCTaBIeHUH B VICIIOIKOM OpUTHHANA
JOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHYECKast OIINOKa.

AJIMUHUCTpATHBHBIE TPOLIEAYpPHI, YCTAHABIMBACMbIE HACTOSIINM ITYHKTOM, BBITTOJIHSIOTCS B
TE€YeHHE JBYX pabouyux AHEW mociie OOHApYKEHUsI TEXHUYECKOW OIIMOKU WM MOJIY4YEeHHUS OT JH000ro
3aWHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOMYIIEHHOH OIIHOKeE.

PesynmbraTamMu  BBITOJSHEHHWS ~ aJIMUHHCTPATUBHBIX  TPOIENYp  SBISIOTCS:  BBIIAHHBINA
(HampaBJIEHHBIN) 3aBUTEINIO TIOKYMEHT.

4. Tlopsinok u (OopMbI KOHTPOJISI 32 MPEIOCTABJIEHHEM MYHUIIUNIATbHOM YCJIYTH

4.1. [TopsaoK OCYIIECTBICHHS TEKYIIETO KOHTPOJISI 32 COOJIO/ICHUEM U UCTIOTHEHUEM
OTBETCTBCHHBIMH JOJDKHOCTHBIMH JIUIIAMH TIOJI0KEHUH aJIMUHICTPATUBHOTO PETJIaMEHTa U UHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, YCTAHABIUBAIOIINX TPEOOBAHUS K TIPEOCTABICHUIO MYHHIIUTIAIEHOM
YCIIYTH, a TAKKe MPUHATHEM UMH PEIICHHUN

KoHTposnb 32 mOTHOTON M KauecTBOM IMPEAOCTaBICHUS MYHUIIMIAIBHON YCIIYTH BKJIIOYAeT B
ceOs BBISBIICHUE M YCTpaHEHHE HapyUICHHH MpaB 3asBUTENEH, MPOBEICHHUE MPOBEPOK COONIOACHUS
MpoLEAYyp MPEIOCTaBICHUS MYHUIUNAIbHONW YCIyrd, TMOArOTOBKY pEHIeHHH Ha JeHCTBUS
(6e3nelicTBUE) NODKHOCTHBIX JIMIL OpraHa MECTHOTO CaMOYIPaBIICHHUS.

dopmamu KOHTPOJIS 33 COONMIOACHUEM UCIIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYP SABISIOTCS:

1) mpoBepka M COTJIaCOBaHHUE IMPOEKTOB JOKYMEHTOB IO IMPEAOCTABICHUIO MYHHIIMIAILHON
yCIyTH,

2) MPOBOIMMBIC B YCTAHOBJICHHOM TIOPS/IKE TPOBEPKHU BEJCHHUS JICIONPOU3BOICTBA;

3) mpoBejicHHE B YCTAHOBJICHHOM TOPSAKE KOHTPOJBHBIX MPOBEPOK COONIOICHUS MPOLEAYP
MPEIOCTABJICHUS MyHULIUTIATHbHOU YCIYTH.

B mensx Tekyiiero KOHTPOJS HMCIONb3YIOTCA CBEICHHS, MMEIOIIMECs B AIIEKTPOHHON 0aze
TAHHBIX, CIyXeOHas KOPPECHOHICHIIMS, YCTHas M NHCbMEHHas HWH(opManus OHKHOCTHBIX JIHII,
OCYHIIECTBJISIOIINUX BBIMOJHEHUE aAMUHUCTPATUBHBIX MPOLELYpP, KYPHAJIbl Y4€Ta COOTBETCTBYIOIIMX
JOKYMEHTOB U IpPYTH€ CBEJICHUS.

JUis  OCylIECTBIIEHHsS KOHTPOJS 32 COBEpIICHHEM JEHCTBUM MpH INPENOCTaBICHUU
MYHUIUIAIBHON YCIYyrd W NPUHATUM PEUIEHUN PYKOBOJMUTEIIO OpraHa MECTHOTO CaMOYIpaBJICHUS
MIPEJICTABJISIOTCS CIPABKH O Pe3yIbTaTax MPeJ0CTaBICHIS MYHUITUTATHHON YCITYTH.

O cnyuasx W TNpUYMHAX HApyLIEHUS CPOKOB, IOCIEAOBATEIBHOCTH M  COJEP)KaHUs
aJIMUHHUCTPATUBHBIX TPOIEAYp [IOJDKHOCTHBIE IIMIAa HEMEUICHHO HWHQPOPMUPYIOT PYKOBOIUTEIS
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opraHa, IIpeJ0CTaBIIAIOIIEr0 MyHULUIIAIBHYIO YCIYTY, a TAKXKE MPEANPUHUMAIOT CPOYHBIE MEPHI 110
YCTPaHEHHIO HapYyLICHUM.

Texkymuii KOHTpOJIb 3a COOJIOACHUEM IIOCIEJOBATENBHOCTH JEHCTBUH, OIpPENCICHHbBIX
aIMUHUCTPATUBHBIMU IIPOLIEAYPAMHU 110 NPEAOCTABICHUI0 MYHULUIIAIBHON YCIYrd, OCYLIECTBISAETCA
3aMECTUTENIEM PYKOBOAMUTENS OPraHa MECTHOIO CaMOYIIPaBJIECHUS, OTBETCTBEHHBIM 33 OPraHU3aLUI0
paboThl MO NPEAOCTaBICHUIO MYHHIMIAIBHON YCIyTH, HAYaJbHUKOM OT/IENa, OCYIECTBIISIOLIETO
OpraHM3aIUIo padOThI 0 NPEJOCTABICHUIO0 MyHULIUIIATBHON YCIYTH.

IlepedyeHp MOJKHOCTHBIX JIML], OCYILIECTBIISIIOIIMX TEKYIIHH KOHTPOJIb, YCTAHABIMBACTCS
IIOJIOKEHUAMM O  CTPYKTYPHBIX IOJPA3IECICHUSAX OpraHa MECTHOIO  CaMOYIIpaBJIEHUS U
JOJKHOCTHBIMM PErJIaMEHTaMMU.

4.2. IlopsinoK U NEPUOAUYHOCTD OCYIIECTBIEHUS TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK MOJIHOTHI U
KayecTBa MPEeJOCTaBICHUS MyHUIIMIIAIBHON YCIYT'H, B TOM YKCJIE MOPSIOK U (OPMBI KOHTPOJIS 32
IIOJTHOTOM M Ka4€CTBOM IIPEAOCTABIICHHS] MyHULIUIIAJLHON YCIyry

4.2.1. KoHTpoJb 3a MOJIHOTOW M Ka4€CTBOM IPEIOCTaBICHUS MyHUIUIAIBHOMN yCIyru
ocylecTBiseTcs B GopMax:

1) mpoBeieHUs IPOBEPOK;

2) paccMoTpeHust xKanob 3asBuTenelt Ha neicTBus (Oe3zneiicteue) Mcnoiakom, a Takxke ux
JOJDKHOCTHBIX JIMI], MYHUIIATIABHBIX CITYXKaIUX.

4.2.2. B uensix oCynecTBICHUSI KOHTPOJIS 3a TOJTHOTOW M KAYECTBOM MPEAOCTABICHUS
MYHUITUIIATLHON YCIyry TPOBOATCS IUIAHOBBIE M BHETUTAHOBBIE MTpoBepKH. [lopsmok u
MEPUOIUYHOCTH OCYIIECTBIICHHUS IIJIAHOBBIX IPOBEPOK YCTaHABIMBAETCA MJIaHOM paboThl McnonkoMma.
[Ipu npoBepke MOTYT pacCMaTpUBATHCA BCE BOIIPOCHI, CBA3AHHBIE C MTPEIOCTABICHUEM
MYHHUIMITATBHON yCIyrU (KOMIUIEKCHBIE POBEPKH), WIIM OTIEIbHBIA BOTIPOC, CBSI3aHHBIN C
MPeI0CTaBICHUEM MYHULIUTIATBHON yCIyr (TeMaTuieckue nposepku). [IpoBepka Taxxke MOKeET
MIPOBOJUTHCS 110 KOHKPETHOM Kajo0e 3asBUTESL.

4.2.3. BHemnnaHoBbI€ MPOBEPKHU MPOBOAATCA B CBSI3U C MPOBEPKOI YCTPAHEHUS paHee
BBISIBJICHHBIX HAPYIICHUH aIMUHUCTPATUBHOTO PErjlaMeHTa, a TAaKXKe B Cllyyae MoJydeHHs Kajao0
3asBUTENEH Ha AeicTBus (6e3aeiicTBue) Mcmonkoma, a Takke UX JOJDKHOCTHBIX JIHII,
MYHHUIMITATBHBIX CITY)KAIIUX.

4.2.4. Pe3ynbTatThl NpoBEpKH 0(OPMIISIOTCS B BUJE aKTa IPOBEPKU, B KOTOPOM YKa3bIBAIOTCS
BBISIBJICHHBIC HEIOCTATKHU U MPEAJIOKEHUS TI0 UX YCTPAaHEHHIO.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMII OpraHa, MPeI0CTaBIIAIONIEr0 MYHUIMIIAIBHYIO YCIIYTY, 32
pelieHus u aevictus (6e3aelicTBre), MpUHUMaeMble (OCYIIECTBIISIEMbIE) UIMH B X0J1€ TIPEIOCTABICHHUS
MYHUIIUIIATBHOU yCITyTH

[To pe3ynpraraM MpoOBENEHHBIX MPOBEPOK B CIy4yae BHIABICHUS HAPYIICHUW MpaB 3asiBUTENICH
BUHOBHbBIC JIMIIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBMU C 3aKOHOJIATEJIbCTBOM
Poccuiickon @enepanun.

PykoBonurens  opraHa = MECTHONO  CaMOYIIPABJICHHS  HECET  OTBETCTBEHHOCTh  3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUN.

PykoBoauTens (3aMecTUTENb PYKOBOJHUTENS) CTPYKTYPHOTO TOIpa3eNieHUs] OpraHa MECTHOTO
CaMOYTIpaBlIeHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M (WJIM) HEHAAJIEKAIEe BBITOJIHEHUE
aJMUHUCTPATUBHBIX JEHCTBUM, YKA3aHHBIX B pa3jene 3 aIMUHUCTPATUBHOTO PErJIAMEHTA.

JIOMKHOCTHBIE JIMIIa W WHBIE MYHHIMIIAJIBHBIE CIYXKAIIME 3a pELEHUS U JCUCTBUS
(6e3nelicTBUE), MPpUHUMAaeMble (OCYIIECTBISIEMbIE) B XO/€ MPEAOCTABICHUS MYHUILIUIIATHLHONW yCIYTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBJIIEHHOM 3aKOHOAATEIBCTBOM HOPSIIKE.
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4.4. TlonoxxeHusl, XapaKTepHU3yIoLIe TPeOOBaHUS K TOPSIKY U (hopMaM KOHTPOJIA 3a
MPEJOCTaBICHNEM MYHUIIUTIATILHOW YCIIYTH, B TOM YHCIIE€ CO CTOPOHBI TPaXKIaH, UX O0bETUHEHUHN 1
Opra"u3anuin

KoHTpons 3a mpenocTaBiICHHEM MYHHIIMIIATBLHOW YCIYTH CO CTOPOHBI TpakJaH, HX
OOBEIMHCHUN W OPraHu3alui, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH JICSITEILHOCTH OpraHa
MECTHOTO CaMOYIIPABJICHUS TPH TPEIOCTABICHUN MYHHUIIUIAIBLHON YCIYTH, TMOJydEHUS IOJHOM,
aKTyaJIbHOM W JOCTOBEPHON HMH(OpPMAMK O TMOPSIKE MPEAOCTABICHUS MYHUIIUINAIBHOW YCIYTH U
BO3MOKHOCTH JIOCYZIeOHOTO paccMOTpeHus oOpamieHud (kaao0) B MpoOIecCe MPEeaOCTaBICHHS
MYHHUIIMIIAJIbHOU YCIYTH.

5. JocyneOnnlii (BHecy1eOHbIIT) MOPSIA0K 00:Ka10BaHUs pelleHuii u neiicTBuii (0e3aeiicTBHSA)
opraHa, nNpeIocTaBJAIONIEr0 MyHHIMNIAIBHYIO YCJIYTy, MHOTO()YHKIIMOHAJBHOTO IIEHTPA
Npe0CTaABIeHHUS TOCYyIAPCTBEHHBIX H MYHHMIMIAJBHBIX YCJIYT, OPraHU3alMil, yKa3aHHbIX B
yactu 1.1 ctatbu 16 ®enepanbuoro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JINII,
MYHUIIUNIAJTBbHBIX CJIYKAIIUX, pPA0OTHUKOB

5.1. 3agBUTENM UMEIOT MPaBO Ha 00XKaJIOBAaHUE B AOCYIEOHOM MOPSAJKE PEIIeHUN U JeHCTBUM
(Oe3nelicTBUS) OpraHa, IpeIOCTaBISIONIEr0 MYHULUIIAIBHYIO YCIYTry, JOJKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISIIOIIET0 MYHUIIMIIAJIBHYIO YCIYTY, MyHUIIUIIAJBHOTO CIYKaIllero, pyKOBOJAUTENSI OpraHa,
MPEIOCTABIISIIONIET0 MYHHUIMIAJIbHYIO  YCIYT'y, MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paboTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IEHTpa, OpraHu3aluid, MNpeaycMOTpeHHbIX uyacTtbto 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-d3, a Takyke uX paOOTHHUKOB.

3asBUTENb MOXKET 00paTUTHCA C Hkallo00ii, B TOM UHUCIIE B CIEIYIOIIUX CIydasx:

1) HapylieHue cpoka perucTpaluy 3ampoca O MPEAOCTaBICHUMM MYHHUIMIAIBHON YyCIyTH,
3ampoca, ykazaHHoro B ctatee 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHHue CpoKa TNPENOCTaBICHUS MYHUIMIIAILHON yciuyru. B yka3zaHHOM ciydae
nocyneOHoe (BHecyneOHOe) oOKajJoBaHUE 3asBUTEIEM peHIeHUH W JAeUCcTBUi  (0e31eicTBU)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(MYHKIIMOHAIBHOIO IIEHTpa BO3MOXKHO B Cllyyae,
€CJIM Ha MHOTO(YHKITHOHAIBHBIN IIEHTP, PEIICHUs U NeicTBUS (6€31eCTBHE) KOTOPOTO 00KAITYIOTCS,
BO3JIO’KEHA (PYHKIMS MO MPEAOCTABICHUIO COOTBETCTBYIOUIUX MYHUIMMANBHBIX YCIYT B TMOJIHOM
o0beMe B mopsiake, onpenerneHHoM Jyactbio 1.3 crarbu 16 denepanpHoro 3akona Ne 210-03;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MHPOpMAIUH JUOO OCYIIECTBICHUS ACHCTBUIA,
MIPEJICTaBJICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMHU IPaBOBBIMU
aktamu Poccuiickoit ®Denepanuy, HOPMATHBHBIMH IPAaBOBBIMU akTaMu PecryOnuku Tartapcras,
MYHHIIMITATEHBIMU TPABOBBIMU aKTaMU JJISl IPEJOCTaBICHUS MyHUIIUTIATBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IIPEJOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®enepanuu, HOPMATHUBHBIMU IPABOBBIMU akTaMu PecryOnuku
Tarapctan, MyHUIIMTATBHBIMYI PABOBBIMHU aKTaMU JUIsl MPEAOCTABICHHUSI MYHUIIMNIAIBHOW YCIYTH, Y
3asIBUTEIIS;

5) oTka3 B TMPENOCTAaBIEHWH MYHUIUNAIBHOW YyCIyrd, €cId OCHOBaHUs OTKa3a He
penycMOTpeHbl  (enepaibHbIMU 3aKOHAMH U TMPUHSATHIMH B COOTBETCTBUHM C HUMHU HUHBIMU
HOPMAaTUBHBIMH IPaBOBBIMU akTaMu Poccuiickoit denepanuu, 3aKkOHAMH U UHBIMH HOPMATHUBHBIMU
nmpaBoBbIMU akTamMu Pecnybnmku TarapcTan, MyHUIIMTIATBHBIMU MPABOBBIMU aKkTaMu. B ykazaHHOM
ciydae aocynebHoe (BHecyneOHOoe) oOxalloBaHHE 3asBUTENEM peIIeHUN U JercTBuil (Oe31eicTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B CiIydae,
€ClIi Ha MHOTO(YHKIMOHAJIBHBIN LIEHTp, pelieHus U JieiicTBuA (6e3/ieiicTBrE) KOTOPOTro 00XKaIyroTCs,
BO3JI0K€HAa (DYHKIMS MO MPEJOCTABIEHUIO COOTBETCTBYIOUIMX MYHHULMIAIBHBIX YCJIYT B IOJHOM
o0beMe B OpsiZIKe, ONpeesieHHOM JacTbio 1.3 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHuEe C 3asBUTENS NpPU MPEIOCTABICHUH MYHHIIMIAIBLHOW YCIyrH IUIaThl, HE
MPeIyCMOTPEHHOH HOPMATHUBHBIMH TPaBOBBIMH akTaMu Poccuiickoit denepanuu, HOpMATUBHBIMU
MpaBoBBIMU akTaMu Pecnyonuku TaTapcraH, MyHUITMTIATHHBIMU TPABOBBIMH aKTaMH,



25

7) oTKa3 opraHa, NpeA0CTaBIISAIONIEr0 MyHUIUIAIBHYIO YCIYT'y, JOJKHOCTHOTO JIMLA OpraHa,
MPEJOCTABIAIONIET0 MYHUIUIAIBHYIO YCIYr'y, MHOTO(YHKIMOHAIBHOTO IIGHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO ~IIGHTpa, OpraHW3alui, MpeayCMOTPEeHHBIX 4dYacThio 1.1 cratem 16
®enepanbHoro 3akona Ne 210-D3, nim ux pabOTHUKOB B MUCIIPABICHUN JOMYIIEHHBIX UMU OTIEYaTOK U
OomMOOK B BBIJAHHBIX B PE3yJabTaTe NPEAOCTABICHHS MYHULUNAIBHOW YCIYTH IOKYMEHTaxX JHOO
HapylIeHUE YCTAaHOBJIEHHOTO CpOKa TakKuWX MHcIpaBieHUd. B yka3aHHoOM ciydae nocyneOHoe
(BHECYIEOHOE) o0>kanoBaHue 3asiBUTENIEM  pelIeHUN u NencTBUN (Oe3nericTBUA)
MHOTO(YHKIIHOHAJILHOTO IIEHTPa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B CiIydae,
€CJIM Ha MHOTO(DYHKIIMOHAJIBHBIN LIEHTp, pelIeHUs U AelcTBU (0e31eiicTBHE) KOTOPOTo 00XKalyroTcCs,
BO3JIO’)KEHA (PYHKIMS MO MPEAOCTABICHUIO COOTBETCTBYIOUIMX MYHUIMIAIBHBIX YCIYr B IOJHOM
o0beMe B IOPsZIKE, OMpeaesieHHOM JacThio 1.3 crateu 16 @enepanpaoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WM MOpPsAKAa BbIIaYM JOKYMEHTOB IO pe3yibTaTaM HpPel0CTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

9) nmnpuOCTaHOBJIEHHE MPEAOCTaBICHMS MYHULUINAIbHOM  YCIYTH, €CId OCHOBAHHUS
MIPUOCTAHOBIIEHUSI HE MpPENyCMOTPEHb! (efepalbHbIMU 3aKOHAMHM M NPUHSATBIMA B COOTBETCTBHUU C
HUMHU WHBIMH HOPMATHUBHBIMH NpPaBOBBIMH akTamu Poccuiickoii ®enepanuu, 3aKOHAMA U HHBIMHU
HOPMAaTUBHBIMH IIPaBOBbIMH akTamu PecnyOnuku TaTapcTaH, MyHUIIMIIAIBHBIMU [IPABOBBIMH aKTaMH.
B ykazanHoM ciyuyae gocyneOHoOe (BHECYIeOHOE) OOKalloOBaHHME 3asBUTENIEM PEIICHUH W JEeUCTBHI
(6e3neiicTBUsA) MHOTO(YHKIIMOHATIBLHOTO IIEHTpa, paOOTHUKA MHOTO()YHKIIMOHAIBHOTO IIEHTpa
BO3MOJKHO B CJIydae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIA IIEHTP, pPEIIeHUs] U ACUCTBUs (Oe3/mencTBHe)
KOTOpOTO  OOXKaIyIOTCS,  BO3JIOKEHa  (YHKLIMS 1O  MIPEJOCTABIEHUIO  COOTBETCTBYIOIIMX
MYHHUIMIAIBHBIX YCIYr B TOJHOM 00beMe B MOpsAKE, OnpeaeraeHHOM uyacThio 1.3 crateu 16
®enepanpHoro 3akoHa Ne 210-D3.

10) TpebGoBaHue y 3asBUTENS MPU NPEJOCTABICHUH MYHUIIUIIAIBHON YCIyTU JOKYMEHTOB MIU
nH(popMaLuY, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIHCh IIPU MEPBOHAYATHHOM
OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX Ul MPEIOCTABICHNS MYHULUIIATLHONU YCIYTrH, J100 B
MIPeIOCTABICHUH MYHHUIIUNIAIBHON YCIIYTH, 32 UCKJIIOUEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX MTyHKTOM 4
gact 1 craten 7 ®enepanpHoro 3akona Ne 210-D3. B ykazanHOM citydae nocynedHoe (BHecyneOHoe)
00’XKaJlOBaHUE 3asBUTEIIEM PEIICHUHA W JCHCTBUH (0e3AeMCTBUSA) MHOTO(DYHKIIMOHAIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(]YHKIIMOHAILHOTO LIEHTPAa BO3MOXKHO B CiIydae, €CIM Ha MHOTO(YHKIHMOHAIbHBIH
LIEHTP, pelmeHus W JehcTBUS (Oe3elCTBHE) KOTOPOTO OOKAIyHOTCS, BO3JIOKEHA (YHKIMS TI0
MIPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHMIMIIAIBHBIX YCIAYr B TIOJHOM OOBEME B TMOPAJIKE,
omnpeaeseHHOM 4yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. )Kamob6a momaercst B MUCbMEHHOU (opMe Ha OyMa)kKHOM HOCHTEJIE, B DJICKTPOHHOH (opme
B Opral, MPEeJOCTaBISIONINI MYHULUIAIBHYIO YCIYry, MHOTO(QYHKUHOHAIbHBIA LEHTp Ju00 B
COOTBETCTBYIOIIUN opras roCy/1apCTBEHHOM BJIACTH, SIBIISFOLIUACS yupenuTenem
MHOTO(YHKIIMOHAJIBHOTO IIeHTpa (Jajee - yupeAuTelb MHOTO(YHKIIMOHAILHOTO IIEHTPa), a TaKKe B
OpraHu3aluy, npeaycMoTpeHnbie yactbio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKanoObl
Ha perieHus u aeicTBus (06e3neicTBre) pyKOBOIUTENS OpraHa, MPeI0CTaBIISIONIEr0 MyHUIIUIAIBHYIO
yCIyTy, MOJAIOTCS B BBIMIECTOSIIUN opraH (MpU €ro Haau4uu) JuO0 B cilydae €ro OTCYTCTBUS
paccMaTpuBalOTCA HEMOCPEACTBEHHO PYKOBOIUTENEM OpraHa, MpelIOoCTaBIISIIOIIEr0 MYHUIIUTIAIBHYIO
ycnyry. XKanoObl Ha penienus u aeiictBus (0e3aeiicTprie) paboTHIKA MHOTO(YHKIIMOHAIBHOTO [IEHTpa
MOJAI0TCS PYKOBOJUTEINO ATOI0 MHOTO(YHKIIMOHAIBHOTO 1eHTpa. Kano0bl HA peleHus U AeUCTBUs
(Oe3neiicTBUE) MHOTO(YHKIIMOHAJIBHOTO HEHTPa MOJAKTCS YUPEAUTENI0 MHOTO(pYHKIMOHAIBHOTO
LEHTpa WM JIOJDKHOCTHOMY JIUILY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IPAaBOBBIM akToM PecryOnuku
Tarapcran. JKamoOpl Ha pemenus u JeiictBus (Oe3neiicTBue) paOOTHUKOB —OpraHM3alui,
npenycMOTpeHHbIX dacTero 1.1 cratem 16 ®DenepansHoro 3akoHa Ne 210-@3, mnoparorcs
PYKOBOJUTENSAM 9TUX OpraHU3aLHii.

XKanoba Ha pemienus u aercTBus (Oe3AeiCTBIE) OpraHa, MpeJ0CTaBISIONEr0 MyHUIIUTIATBHYIO
ycIyry,  JOJDKHOCTHOIO — JIMLA@  OpraHa,  IpEeNOCTaBISIIOIIET0  MYHUIMIAIBHYIO  YCIYTY,
MYHHUIMIIAIBHOTO CITYXAaIllero, pyKOBOJIUTEINS OpraHa, MPeI0oCTaBIIAIOIIEr0 MyHUIIMIIAIbHYIO YCIYTY,
MOKET OBbITh HampaBjeHa [0 MOoYTe, Yepe3 MHOTO(QYHKIMOHAJBHBIN LEHTpP, C HCHOJIb30BaHUEM
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MH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW cetn  «MHTepHeT», OQHIMaIbHOTO caiita opraHa,
MPEJOCTABIISIONIET0 MYHUIMIIAIbHYIO yeayry, Exunoro nmoprana nmu6o PecnyOnukanckoro moprana,
MH(GOPMALMOHHON CUCTEMBI JI0CY/IEOHOTO 00KaTOBaHMS, a TAK)KE MOXKET OBITh MPHHATA MPH JIUIYHOM
npueme 3asBuTes. JKanoOa Ha perneHus u aeictus (0e37eiicTBre) MHOTO()YHKIIMOHATBLHOTO IIEHTPA,
paboTHUKAa MHOTO(GYHKIIMOHATHHOTO IIEHTPA MOKET OBITh HANpaBlieHA MO MOYTE, C MCIOJIb30BAaHUEM
MH(POPMAIMOHHO-TEICKOMMYHUKAITHOHHON cetu «HTEepHETY, o(HIHATEHOTO caira
MHOTO(YHKIIMOHAJILHOTO ~ LIeHTpa, EnuHoro moprama mmbo PecmyOnmkanckoro moprana,
MH(GOPMAIIMOHHON CUCTEMBI J0CY/AEOHOTO 00KaIOBaHMsI, a TAK)KE MOKET OBITh MPHHSTA TPH JTHIYHOM
npueme 3asButens. JKanoba Ha penieHus u aeicTBus (Oe31eHCTBIE) OpraHU3aIiid, TPEIyCMOTPEHHBIX
yactbto 1.1 cratbu 16 ®enepanbHoro 3axona Ne 210-®3, a taxke ux pabOTHUKOB MOXKET OBITH
HampaBjeHa [0 T[I0YTe, C WCIHOJb30BaHWEM HH(POPMAITMOHHO-TEIEKOMMYHHKAIMOHHON —CEeTH
«HTEepHET», OUIMATILHBIX CAUTOB ATUX opraHuzanuii, Enunoro moprama ymbo Pecrnybmukanckoro
opTajia, a TaKkXke MOKET ObITh IPUHATA MIPU JIUYHOM IIpUEME 3assBUTEIIS.

5.3. XKanoba nomxHa conepxarh:

1) HauMeHOBaHUE OpraHa, MPeIOCTABISAIONIEr0 MYHUIIMIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
opraHa, MpeIOCTaBIAIONIET0 MYHUIMNAIbHYIO YCIYry, JH0O0 MYHHUIMIAIBHOTO CIIY)Kallero,
MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa, €ro pykKoBoauTeNss W (WiM) paOOTHUKA, OpraHu3alui,
npenycMoTpeHHbIX 4acThio 1.1 cratbu 16 ®denepanbHoro 3axona Ne 210-D3, ux pykoBoguTenei u
(nnn) paOOTHUKOB, pelIeHUs U JeicTBUs (Oe3/1eiicTBIE) KOTOPBIX 00XKaITyI0TCS;

2) ¢damunmio, uMs, OT4ECTBO (TOCIEIHEe - MPU HAJIM4YMHU), CBEACHUS O MECTE >KMTEIhCTBA
3asiBUTEN - (U3WYECKOTO JUIa JUOO HAaUMEHOBAaHUE, CBEACHUSA O MECTE HaXOXKJIEHUS 3asiBUTENS -
IOPUAMYECKOTO JIMIA, a TAaK)Ke HOMEp (HOMepa) KOHTAKTHOTo TejedoHa, aapec (aapeca) 3JeKTPOHHOU
MOYTHI (ITPYU HAJMYKK) U MOYTOBBIM apec, M0 KOTOPBIM JOJIKEH ObITh HANPaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 oOXalmyeMbIX pelIeHusX M JedcTBusAx (Oe3delicTBUM) oprasa,
MIPEIOCTABIIAIOIIETO MYHULMIIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA OPraHa, IMpeNoCTaBIIAIOIIEIO
MYHUIUNAIBHYIO YCIYTy, JIMOO MYHHIMIAIBHOTO CIIYXallero, MHOTO(QYHKIMOHAIBHOIO LIEHTPA,
paboTHMKAa MHOTO(YHKITHOHAIBHOTO IIEHTPA, OPraHU3alii, MPEeTyCMOTPEHHBIX YacThio 1.1 cratbu 16
®denepanpHoro 3akoHa Ne 210-D3, nx pabOTHUKOB;

4) noBOIbl, Ha OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHEM M ACHCTBUEM
(Oe3neiicTBUEM) OpraHa, MPeJI0CTABISAIOIIEr0 MYHUIUNAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIA OpPIaHa,
IIPEIOCTABIIAIOIIETO MYHULANIAIbHYIO yCIyry, oo MYHULIANIAIBHOTO CILy’Kallero,
MHOTO()YHKIIMOHAJILHOTO ~LIEHTpa, pPa0OTHMKAa MHOTOQYHKIMOHAIBHOIO ILIEHTpa, OpraHu3aLuil,
npeaycMoTpeHHbIX 4acThto 1.1 crateu 16 denmepanbHoro 3akoHa Ne 210-d3, ux paOOTHUKOB.
3agBUTENEM MOTYT OBITh IPEICTABICHBI JOKYMEHTBHI (IIPH HAJIMYUM), MOJITBEPXAAIOLIME TOBOIbI
3asBUTEIS, JIMOO UX KOIHH.

5.4. IloctynuBmias »xajno0a MOAJEKUT PErucTpallMd B CPOK HE IMO3AHee pabodero MaHs,
CJIEIYIOLIErO 3a JHEM MOCTYIICHMUS.

5.5. JKanoba, mnocTynuBmIas B OpraH, MPEJOCTaBISIOMMN MYHULMIAIBHYIO —YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LIEHTP, YYPEIUTEI0 MHOTO(QYHKIMOHAJIBHOTO LIEHTpa, B OpraHU3aluu,
npenycMoTpeHHble yacTtbio 1.1 crateu 16 denepanbHoro 3akoHa No 210-D3, mubo0 BBIIECTOAIIMIMA
oprat (Ipu ero HaJIM4uM), MOIKUT PACCMOTPEHHUIO B TEUEHUE NATHAAIATH paboYnX JHEH co HSA ee
perucTpanui, a B ciydae 00kajoBaHHs OTKa3a OpraHa, pe10CTaBIAIONIEr0 MyHULIUIIATIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, OpraHu3alui, MOpeIyCMOTpPeHHBIX dYacThio 1.1 crateu 16
@enepanbHoro 3akoHa Ne 210-d3, B mpueMe AOKYMEHTOB Yy 3asBUTENS JIMOO B HUCIPABICHUU
JIOMYIIEHHBIX ONEeYaTOK M OMIMOOK WM B Ciydae 00XKaJlOBaHMs HAPYIIEHUS YCTAaHOBJIECHHOTO CpOKa
TaKUX UCTPABJICHUH - B TEUEHHUE MATH pabouuX AHEN CO JAHS €€ perucTpaLyH.

5.6. Ilo pe3ynpTaTaM paccMOTpPEeHHs KaloObl IPUHUMAETCS OJTHO U3 CIEAYIOIUX PEIICHHN:

1) »xanoba ynoBIeTBOpsieTCs, B TOM 4HciIe B (OpME OTMEHBbl NPUHATOTO pelIeHHUs,
UCTPABJICHUS JIOMYIIEHHBIX ONEYaTOK M OLMOOK B BBIJAHHBIX B pE3yJlbTaTe MpPEJOCTaBICHUS
MYHHULIMIIAJIBHON YCIYTH JTOKYMEHTax, BO3BpaTa 3asBUTENIO JACHEXKHBIX CPEICTB, B3UMAaHUE KOTOPBIX
HE NPEAYCMOTPEHO HOPMAaTHBHBIMHU IIPaBOBBIMU akTamMH Poccuiickoit ®exnepanv, HOpMaTUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIUIATbHBIMU IIPABOBBIMU aKTaMH;
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2) B y/IOBJIETBOPEHUH KaJI00bl OTKA3bIBACTCSL.

He no3anee nHs, ciieayroniero 3a JHEM NPUHATUS PELIEHUS, YKa3aHHOIO B HACTOSILIEM ITYHKTE,
3asBUTENIO B MHCHMEHHOW ()OpME U IO JKEIAHUIO 3asiBUTENS B AJIEKTPOHHON (opMe HampaBiseTcs
MOTHBHUPOBAaHHBIN OTBET O pE3yIbTaTaX PACCMOTPEHUS KAJIOOBI.

5.7. B ciydae mpu3HaHUsS KaNoObI MOJJIEkKAIIEH yTOBICTBOPEHUIO B OTBETE 3asBUTEIIO O
pe3ybTaTax pacCMOTPEHHS Kalo0bl AaeTcss MHPOPMALHUSI O NEHCTBUAX, OCYIIECTBISIEMBIX OPIaHOM,
MPEJOCTABIISIONUM MYHUIUTIAIBHYIO YCIYT'y, MHOTO()YHKIIMOHATEHBIM IIEHTPOM JINOO OpraHu3alie,
npegycMoTpenHot uacteto 1.1 cratem 16 ®@enepambHoro 3akoHa Ne 210-03, B memsx
HE3aMeJUIMTEIbHOTO YCTPAHEHUs BBISIBJICHHBIX HapyLUIEHUH MPU OKa3aHWU MYHULIMIIAJIBLHOM yCIYyrH, a
TaKKe TPUHOCATCS W3BHHEHHs 3a JOCTaBJICHHbIE HEynoOCTBAa M yKa3bpiBaeTcss HH(popMamus o
JaJIbHENIINX JEUCTBUSX, KOTOpPbIE HEOOXOIMMO COBEPIIUTH 3asABUTENI0 B LEISAX MOJIy4EHUs
MYHHUIUITAIGHOM YCIYTH.

5.8. B ciydae mpu3HaHus *anoObl HE MOJJEKAIEH YAOBIETBOPEHUIO B OTBETE 3asBUTEINIO O
pe3yibTaTax paccMOTPEHHUS >KajloObl JAlOTCS apryMEHTHPOBAHHbIE PAa3bsCHEHHUS O MpUYUHAX
MIPUHSATOIO PELIEHHs, a TAK)Ke HHPOpMAIUs 0 NOpsAAKe 00KaJIOBAHUS IPUHATOTO PEIICHMUS.

5.9. B ciyyae ycTaHOBJIEHHS B XOJI€ WM IO pe3yjbTaTaM pacCMOTPEHHS Kajlo0bl IPU3HAKOB
COCTaBa aJMUHHCTPATUBHOTO IMPaBOHAPYUICHUS WM MPECTYIJIEHUS JO0HKHOCTHOE JIMIO, paOOTHHK,
HaJleJIEHHbIE MMOJIHOMOYUSMHU MO0 PACCMOTPEHMIO Kaji00, HE3aMeIIUTENbHO HAMPaBJISIOT UMEIOIINecs
MaTepHalbl B OpraHbl IPOKYpaTyphl.
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[Ipunoxenue Ne 1
K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH

110 BblJJau€ CIPABKU (BBIITUCKH)

(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JIEKTPOHHOHN TOITUCH

JomkunocTtHOE nuio (PHO)

dopma

(TIoATHCH YIOTHOMOYEHHOTO JOIDKHOCTHOTO JIUIA

opraHa)
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[Tpunoxxenne Ne 2
K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIIUCKH)
dopma

(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC TaHHEIE:

IIpencraBurens:

KonTakTHbIC JaHHBIC IPCACTABUTCIIA:

PELIEHUE
00 oTKa3e B MpeI0CTaBICHUN MYHHUIIMIAIBLHOMN yCIIyru
10 BbIJJa4€ CIIPABKU (BBIMUCKH)
oT Ne

Paccmotpes Bame 3asBiieHne ot Ne U Tpujaraemsle K
HEMY JOKYMEHTBI, YHOJHOMOYEHHBIM OpPraHoOM
MIPUHATO PelIeHrne 00 0TKa3e B BbIJAa4€ CIPABKH (BBIMUCKHN) TIO CIEAYIOMIEMY OCHOBAHHUIO:
JlononaurtenbHast UHGOpMaIus:

Ceenenus 00 DJIEKTPOHHOHN TOITUCH

JomkraocTtHOE nuio (PHO)

(moAUCH YIOMTHOMOYEHHOTO OIDKHOCTHOTO JIMIIA
opraHa)
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[Tpunosxxenne Ne 3

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIIUCKH)

®opma
(bnmank oprana, mpe0CTaBIISIONIETO MYHUIIUITAIBHYIO YCIIYTY)
Kowmy:
KonTakTHbI€ 1aHHbBIE:
IIpencraBurens:
KoHTakTHBIE JaHHBIE PEICTaBUTEIS:
PEIIEHUE
00 oTKa3e B mprueMe JOKYMEHTOB, HEOOXOJUMBIX JIJIsl TPEOCTaBICHUS
MYHUIIMAIBLHON YCIYTH TI0 BBIZa4Ye CIPaBKH (BBIMUCKH)
oT Ne
Paccmotpes Bame 3asBiieHne ot Ne U Tpujaraemsle K

HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OPTaHOM
NPUHATO pelieHne o0 OTKa3e B IMpHEeMe JOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEeI0CTABICHUS
MYHHIIMIIAIBHOM YCIIYTH 1O BblJJau€ CIPABKU (BBIMTUCKH) MO CJIETYIOLIIUM OCHOBAHUSM:

1.

2.

Pa3bpsicHeHue npuunH OTKa3a:

JlononHutenpHas UHPOpMAIIHS:

Bbl BIipaBe NOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBIM OpraH ¢ 3asBJICHUEM O MPEA0CTaBICHUH
YCIIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HapYIICHUH.

JlaHHbBIN OTKa3 MOKET ObITh 00XaJI0OBaH B JOCYIeOHOM MOPSJIKE IyTeM HAIpaBIICHUS >Kajlo0bl
B YIIOJTHOMOYEHHBII OpraH, a Takke B CyeOHOM HOpsIKE.

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JomkuaocTtHOE nuio (PHO)

(ToAMCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxxenne Ne 4

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJIEHNS MyHULIUIIAIBHON YCIyrU
110 BblJJau€ CIPABKU (BBIITUCKH)

®dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

((baMI/IJ'II/IH, UM, OTYCCTBO, MaCIOPTHBIC JTaHHBIC, PETUCTpALUTO
IO MECTY KUTCILCTBA, aJIpCC 3HeKTp0HHOﬁ IMOYThI, Te.]'[e(l)OH)

3ASBJIEHUE
0 BblJJau€ CIIPABKU (BBIITUCKHU)

[Ipoury Bac BbLAaTh cripaBKy (BBIIHCKY)

(Yka3zaTb BHUJI CIIPaBKH)

K 3asBnenuto nmpunaratorcs:

Pe3ynbTar npenocTaBieHuss MyHULIMIIAILHOW YCITyTH, TIPOIILY NMPEAOCTaBUTH:

I:lB nuuHblil kaOuHeT [loprana rocyqapcTBEHHBIX U MYHUIUMNANBHBIX yciayr PecnyOnuku
Tarapcran;

I:I B MHOrOQYHKUMOHAJBHOM  LIEHTpE  IPEJOCTaBJIECHUS  TOCYJApCTBEHHBIX U
MYHULUMNAIBHBIX yeayr PecriyOnuku TaTapcran;

I:I B Hcnonkome.

(mata) (moamuch) (®.1.0.)
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[Tpunoxxenune Ne 5

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIITUCKH)

PykoBoaurento
M cronHuTEeNnbHOr0 KOMUTETA

OT:

3ASBJIEHUE
00 MCTIPaBIICHUN TEXHUYECKOU OITUOKH

CooOmato 00 omumOKe, JOMYIIEHHON NpH OKa3aHUM MYHMUIMIAJIBHOW YCIYIM IO BblJaye
CIPaBKH (BBIITUCKH).

3anucaHo:

[IpaBuiIbHBIE CBEICHUSA:

[Ipomry wucmpaBuTh JONYIIEHHYIO TEXHUYECKYI0 OINMOKY M BHECTH COOTBETCTBYIOIIHE
HU3MCHCHUSA B JOKYMCHT, ﬂBJ'IfIIOH.[I/IﬁCfI PE3YIBTATOM MYHHHI/IHaJIBHOfl YCIyru.

[Tpunararo cneayromnme J0KyMEHTbI:

1.

2.

B cnyuae mpuHATHS peiieHHs 00 OTKIOHCHHUHU 3asiBIICHHS 00 HCIPABICHUU TEXHUYECKOM
OIIMOKH MPOIIy HAITPABUTh TAKOE PEIICHHE:

MMOCPEICTBOM OTITPABIICHHSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHJC 3aBCPCHHON KOMHMHM HAa OYMa)KHOM HOCHTEJIC MOYTOBBIM OTIIPABICHHEM IO aJpecy:

Hacrosmm IOATBEPKAAar0: CBCACHWSA, BKIIFOYCHHBIC B 3asBJICHUEC, OTHOCAIIUECCS K MOEH JITYHOCTH
" MIpEACTAaBIFAIEMOMY MHOIO JIMIY, a4 TaKoK€ BHCCCHHBIC MHOIO HMIKC, TOCTOBCPHLI. J_IOKYMCHTBI (KOHI/II/I
,Z[OKYMGHTOB), IIPHUJIOKCHHEBIC K 3asBJICHUIO, COOTBCTCTBYIOT Tpe6OBaHI/I5[M, YCTaHOBJICHHBIM
3aKOHOJAaTCJIIbCTBOM Poccwmiickoii CDeI[epaI_[I/II/I, Ha MOMCHT IPCACTaBICHUA 3asaBJICHHUA 3TH JOKYMCHTEHI
HeﬁCTBHTeHBHBI " COACPIKAT JOCTOBCPHBIC CBCICHM .

(mata) (TOATTUCH) (®.1.0.)
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