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06 YTBEPXKACHUHN
AJIMUHUCTPaTUBHOTO perimaMenTa
IIPEIOCTABIICHHUS MYyHUIUIATbHOR

YCILyTH II0 BBIIa4Y€ CIIPABKH (BBHIITUCKH)

HcnonHuTeIbHBIN KOMUTET Ceno-Y6etickoro CEIIbCKOTO IIOCEJICHUS
HporxKaHOBCKOIO MyHHIUIIATIBHOTO paiiona Pecy6muku Tatapcran IIOCTAHOBIIAET:

1. YTBepmute AIMHUHHCTPATUBHBIA DETJIAMEHT IPEIOCTABIIEHUS MYHHUIMITATBHOMN
YCIIyTH 110 BEIJa4e CIIPABKH (BBIIMCKH) COTJIACHO MPHIIOKEHHIO.

2. Ilpu3HaTh yTpaTHBIIUM CHIIy IOCTaHOBIeHHE VcmonHurensHoro komurtera Ceno-
YOelcKoro  Cenpckoro ImoceneHus — J[poxoKaHOBCKOTO — MYHHIMNAILHOIO  paifoHa
Peciy6muku Tarapcran ot 07 wmroms 2018 roma Ne 14 «O6 YTBEPKICHUN
aIMAHUCTPATUBHBIX PErTIaMEHTOB IIPENOCTABIEHNAS MyHUIIUIIATBHBIX YCIyT» (B pemaKiuu
ot 04.09.2018 Nel5, ot 17.12.2018 Neo 23, ot 14.05.2019 Nell, ot 10.06.2020 Nel2, ot
02.03.2021 Ne6) «OO6 yTBEpKAE€HMM AIMHHUCTPATUBHOIO PpEraMEHTa IPEI0CTABICHUSL
MYHHIIUIIAIBHON YCIyTH 110 BbIIade CIpaBKU (BBITUCKH).

2. HacTosmee ocTaHOBIEHHE TOIIEXUAT ODUITHATEHOMY OITYOIHKOBAHHIO.

I'maBa Ceno-Y06elickoro

CEIBCKOTO MTOCETICHHUS: A.IL Apyxun




YT1BepxaeH

MOCTaHOBJICHHEM VICIIOIHUTENEHOTO KOMUTETA
Ceno-Y06elicKkoro cenbCKoro noceyieHus
JIpOKKaHOBCKOIO MYHULMIIAIILHOIO paioHa
PecnyOoimuku TaTtapcran

oT «23» mapta 2022 r. Ne 5

AJIMMHUCTPATUBHBIN perjiaMeHT
NMPeI0CTABJICHNS MYHUIIUNIAJIBHOM YCJIYIH N0 Bbllaue CIPABKM (BBINUCKH)

1. O0mue moJ1oxkeHUs
1.1. IIpeamer peryiaupoBaHus aIMUHHACTPATUBHOIO PETJIAMEHTA

Hacrosiuii agMUHUCTPAaTUBHBIA PErjaMEeHT MPEAOCTaBICHUS] MYHUIMIAIBHON yclnyru (najiee —
aJIMUHUCTPATUBHBIM PErjaMeHT) yCTaHaBJIMBACT CTaHIAPT U MOPSJIOK MPEJOCTaBICHUS MYHUIUNATbLHON
YCIIyTH 10 BblJjau€ CIPABKU (BBIMUCKN) (J1ajee — MyHULIMNIAIbHAS YCIIyTa).

1.2. Kareropuu 3asBureneit

1.2.1. JIuriamul, IMCIOIIMMH TPABO HA MOJIYYCHUE MYHUITUTIAIBHON YCIIYTH, SIBISIFOTCS (PU3HUYECKUE
nuna (1anee — 3asBUTEIb).

1.2.2. C 3asBieHneM BIIpaBe 0OPaTHTHCS MPEICTABUTENb 3assBUTENs, ICHCTBYIOIINN HA OCHOBAHUHU
JOKYMEHTA, YJIOCTOBEPSIOIIETO €ro OJTHOMOYHS (Jajiee — MPEICTAaBUTEIb 3asIBUTEIIS).

1.3. Tlopsmok uHPOPMUPOBAHUS O MPETOCTABICHHUH MYHUIIUTIAIBHON yCIyTH

1.3.1. Mudopmarus o nopsake NpeaocTaBieHUs] MyHUIIMITAIbHON YCIYTH pa3MeIaeTcs:

1) Ha wHOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YaJbHYIO W TEKCTOBYIO HHGOPMAIUIO O
MYHULUUOAIBHOW  yCIyre, pacloJOXEeHHbIX B TOMEIIEHUSAX MHOTO(QYHKIHOHAIBHBIX ILIEHTPOB
MIPEOCTABJICHUS TOCYIaPCTBEHHBIX 1 MYHUIIUTIAIBHBIX YCITYT.

2) Ha o(UIMATEHOM CaliTe MyHHIIMIIAIbHOIO pailoHa B MH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «MuTepuer» (https://subey-drogganoe.tatarstan.ru/);

3) na Ilopraize rocyAapCTBEHHBIX W MYyHMIMNANbHbIX ycnyr PecnyOmuku Tarapcran
(https://uslugi.tatarstan.ru) (nanee — PecriyOnukaHckuii mopTan);

4) na EpuHOM mOpTane TrOCYAapCTBEHHBIX W MYyHHUIMOAIbHBIX ycuyr (bynkimii) (https://
www.gosuslugi.ru) (nanee — Exunslii moptan);

5) B rocyaapcTBeHHOI MHGOpMaMOHHON cucteme «PeecTp rocyaapCcTBEHHBIX M MYHUIIUIATBHBIX
ycayr Pecnyonuku  Tartapcran»  (http://frgu.tatar.ru) (manee — Peectp ToCygapCTBEHHBIX U
MYHHIIUTATBHBIX YCIIYT).

1.3.2. KoHcynpTMpOBaHME 1O BONPOCAM  IPEAOCTABIECHUS  MYHHUIMNAIBHOM  yCIYIH
OCYILIECTBIIIETCSA:

1) B MHOTOQYHKIIMOHAIBHBIX IIEHTPaX MPEAOCTaBICHUS TOCYJApCTBEHHBIX W MYHUITUTAIBHBIX
YCIIYT MPU YCTHOM OOpPAIEHUH - JINYHO HJIK 10 TeNe(OoHYy;

2) B uHTepakTUBHOI QopMme PecnyOnukaHckoro noprana;

3) B UcnomuutensHOM KomuTeTe Cenmo-YO0ercKkoro cenbckoro nocenenus (anee — Mcmoakom):

IIPY YCTHOM OOpaIeHu! - TMYHO WK 10 Tene]ony;

[pU MUCbMEHHOM (B TOM 4HcCIe B (hopMe 3JIEKTPOHHOIO JOKYMEHTa) OOpalleHUH — Ha OyMaXKHOM
HOCHTEJIE TIO [TOYTE, B AIEKTPOHHOM (POpME MO NEKTPOHHOM MoyTe.



1.3.3. Undopmanus na EmuHom moprane, PecnyOiamkaHCKOM moOpTane O TOPSAIKE M CPOKax
IIPEIOCTaBICHUS] MYHHMIMIAJIBbHON YCIYI'M Ha OCHOBaHMM CBEIEHMH, conaepxkaumuxcsi B Peectpe
rOCYy/apCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT, IPEIOCTABISAETCS 3aBUTEIIO OECIIaTHO.

Hoctyn k wuHQOpMAIMKM O CpPOKaX MW TMOPSJIKE NPEJOCTABICHUS MYHUIUMNAIBHOW YCIYTH
OCYIIECTBIIIETCA 0€3 BBIITOJIHEHUS 3asBUTEIEM KaKUX-I100 TpeOoBaHMii, B TOM YKciie 6€3 UCIOIb30BaAHUS
MPOrPaMMHOTO OOECIIEUeHHsI, yYCTAaHOBKAa KOTOPOTO HAa TEXHHYECKHME CpEACTBA 3asiBUTENA TpeOyeT
3aKJIIOUEHHUS JIMIEH3UOHHOTO WJIM MHOTO COTJIAlIeHHs ¢ IpaBoo0iiajaTesieM NporpaMMHOro o0ecreyeHus,
[IpeyCMaTpPUBAIOIIET0  B3UMaHWE IUIAThl, PETUCTPALMIO WM  aBTOPU3ALMIO  3asBUTENSl WM
MpeI0CTaBJICHUE UM IIEPCOHANBHBIX JaHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENS JIMYHO WM O TeAeQOHY B COOTBETCTBHU C IOCTYMUBIIMM
oOpallleHneM Mpe10CTaBIseTCs] HHPOpMaIus:

1) o MecTe HaxOXJIeHHsI MHOTO(PYHKIMOHAIHHOTO LIEHTPA MPEAOCTABICHUSI TOCYIapCTBEHHBIX U
MYHUIUNTABHBIX yeuyT, Mcnonkoma: PT, JlposxokaHoBckuid paiion, ¢. HoBeiil Yoeid, yi. Mupa, 1.40

I'padux paboThI:

noHenensHUK — natauna: ¢ 08.00 mo 17.00;

BBIXOJIHOM J€HB: Cy000Ta, Bockpecenbe 8-843-75-35-5-36;

2) O TOpsIKe NPEAOCTaBICHUS MYHHUIMIAIBHONW YCIYTH, O crocobax W CpoKax IOAayu
3asIBIICHHI;

3) 0 Kareropusax rpaxjaaH, KOTOPBIM MPEIOCTABISECTCS MYHHUIIUIIAIbHAS YCIIyTa; O HOPMATHBHBIX
[IPaBOBBIX aKTaX, PErYJIUPYIOIIMX BOIPOCH IPEAOCTABICHUS MyHULIUIIAJILHON YCIYTH;

4) 0 mepeyHe JOKYMEHTOB, HEOOXOAMMBIX Ul PACCMOTPEHHUsS 3asBJICHHUS O MPEAOCTaBICHUU
MYHHUIMIAIBHON YCIyrd, O CpOKax MpremMa U perucTpariu 3asBiIeHUs;

5) o0 Xxoje npeaoCcTaBICHUS MYHHUITUTTATBHON YCIYTH;

6) o mecte pasmerieHuss Ha oQUIMATBLHOM caiiTe MHGOPMALUK MO BOIMPOCAM IMPEIOCTABICHHS
MYHHIIUTAIBHON yCIyTH;

7) o mopsiake 00KaJOBaHUs ACHCTBUMN MIIM 0€31EHCTBHUS TOKHOCTHBIX JIuIl Mcroakoma.

[Io nucbMeHHOMY OOpAIIeHUIO COTPYIHUKH OTJeNa, OTBETCTBEHHOTO 3a IMpeAoCTaBICHUE
MYHUIUNAIBHON YCIyru, moApoOHO B MHUCbMEHHON (opMe pazbACHAIOT 3asBUTENIO TOPSI0K
MPEAOCTABICHUSI MYHHMIIMIAIBHOM yCIYrM M BOINPOCHL, YKa3aHHbIE B  HACTOSIIEM IYHKTE
aJIMMHHCTPATUBHOTO pErjaMeHTa, U B TE€UEHHUE TpeX pabouyux IHEH co JHS perucrpanuu oOpalieHus
HaMpaBJISIIOT OTBET 3asiBUTeNt0. OTBETHI JAIOTCSA Ha s3bIKEe OOpaieHus. B ciiydae HEBO3MOXKHOCTU JaTh
OTBET Ha S3bIKE OOpallleHus! UCIOIb3YIOTCS rOCyAapCTBEeHHbIE A3bIkH PecriyOnuku TaTapcras.

1.3.5. NUudopmanust mo BompocaM NpPeNOCTABICHUS MYHHUIIMIAIBHON yCIyrd pa3MeliaeTrcs Ha
opuIMaIbHOM caiiTe MyHUIMNAIBHOIO pailoHa M Ha HWH(GOPMALMOHHBIX CTEHJIaX B TMOMELIEHUAX
Hcnonkoma. 1is paboThI ¢ 3asIBUTEISIMHU.

Wupopmanuss Ha rocyJapcTBeHHbIX s3blkax PecnyOnuku TatapcraH, pa3Mmeniaemas Ha
MH(OPMAIIMOHHBIX CTEHJaX W Ha O(HIMAIBHOM caiiTeé MYHHUIIMIIAIBLHOTO paiioHa B HMH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu «VHTepHeT», BKIIOYAeT CBEOEHUS O MYHUIUNAIbHOW YyCiyre,
coaepxanecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agzMUHUCTPAaTUBHOI'O PETJIAMEHTA,
HH(pOpMAIMIO 0O MECTe HAaXOXKJICHHS, CIPABOYHBIX TeledoHax, BpeMeHU paboTsl Hcnoakoma, o Tpaduke
MpueMa 3asiBJICHUN Ha MPEJOCTaBIECHNE MYHULIUITAIbHON YCIIYTH.

1.4. HopmaTuBHBIE IPAaBOBBIE AKTHI, PETYJIUPYIOIINE IPEIOCTABICHHUE
MYHULUTAIBHON yCIIyTu

1.4.1. IlepeueHp HOPMAaTUBHBIX IPaBOBBIX AaKTOB, PETYIMPYIOLUIUX  IPEIOCTaBICHUE
MYHHUIUNAIBHON ycayru (C yka3aHUEM PEKBHU3UTOB HOPMATHUBHBIX MPABOBBIX AKTOB M MCTOYHHKOB HX
ounmanbHOro onyoauKoBaHus), pasMmemieH Ha EauHom moprane, B PeecTpe rocynapcTBEHHBIX U



MYHHUITUTIATBHBIX YCIAYr, Ha OQUIMaIbHOM CaliTeé MYHUIMIIAIBHOTO paiioHa B HWH(POPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTepHeT».

1.4.2. TekCT alMUHUCTPATUBHOI'O PErVIaMEHTAa B JICUCTBYIONICH PeAaKIUU MOJICKUT Pa3MEIICHHUIO
Ha EnuHom moptaine, B PeecTpe rocynapcTBEHHBIX M MYHUIIUTIATBHBIX YCIYT, Ha OQUIIMAIBHOM CaiiTe
MYHUIIAITAIBHOTO palioHa B MH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTu «IHTepHeT».

1.5. TepMI/IHBI, HCIIOJIB3YEMBIC B aIMUHHUCTPATHUBHOM PCTIIaMCHTEC, U UX OIIPCACICHHUA

1.5.1. B axMUHHCTPaTUBHOM PETJIaMEHTE UCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U ONPEIEICHNU:

yIaleHHoe pabodyee MECTO MHOTO()YHKIIMOHAIBHOTO LIEHTPa MPEI0CTABICHUS TOCYIapPCTBEHHBIX U
MYHUIUOAIBHBIX YCIYyI — TEPPUTOPHAIBHO 00O0COOJIEHHOE CTPYKTYpHOE MnoapaszzaeneHue (o¢uc)
MHOTO()YHKIIHOHAJILHOTO IIEHTpa MPEJOCTaBICHUS TOCYIapCTBEHHBIX W MYHUIMIAIBHBIX  YCIIYT,
CO3JIaHHO€ B TOPOJCKOM (CEIbCKOM) IOCEJIEHUH MYHMILMIIAIBHOTO pailoHa MM B TOPOICKOM OKpyre
PecniyOnukn Tarapcran B cooTBercTBUM ¢ IyHKTOM 34 IlpaBun opraHuzanuu JAeSTEIbHOCTU
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB IPEIOCTABICHUS T'OCYJapCTBEHHBIX M MYHHMLUIAIBHBIX YCIYT,
yTBEpKACHHBIX NlocTaHoBiIeHUEeM [IpaBurenscTBa Poccuiickoit ®enepanuu ot 22 nekadps 2012 r. Ne 1376
«O6  yrBepxknaeHun IlpaBun  opraHuzanuu  JESATEIBHOCTH  MHOTO(YHKIMOHAJIBHBIX  IIEHTPOB
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYI»;

TEeXHUYecKas omuOka - omwubKka (ONMCKa, ONeyaTKa, rpaMMaTHyYecKas WIM apu@meTrnyeckas
omuOKka 1100 mogoOHast ommroKa), TOMyIIeHHasi OPraHoM, MPETOCTABISIONIMM MyHUITUTIAIBHYIO YCIYTY, U
IIpUBE/IIAs K HECOOTBETCTBHUIO CBEJICHUN, BHECEHHBIX B JIOKYMEHT (pe3y/bTaT MYHHUIMIAIbHON yCIyTH),
CBEICHUSIM B IOKYMEHTaxX, HA OCHOBAHWU KOTOPBIX BHOCUJIUCH CBE/ICHUS;

Enunas cucrema wnaeHTuukanuum M ayTeHTHQUKALUMKU B HHPPACTPYKType, obecrneyuBaromei
MH(POPMAIIMOHHO-TEXHOJIOTUIECKOE B3aMMOJICHCTBHE WH(POPMALMOHHBIX CHCTEM, HCIOJIb3YyEeMBIX IS
IIPEJOCTABIEHUS] TOCY/IapCTBEHHBIX M MyHULIMIAIBHBIX YCIYT B 3JeKTpoHHOH ¢opme (manee — ECHUA) —
(benepanbHasl TOCyAapcTBEHHAs HWH(POPMALMOHHAS CHCTEMa, OO0ECIeYMBAIONIAsi CAHKIIMOHHPOBAHHBIN
JOCTYI YYaCTHUKOB MH(MOPMAIMOHHOTO B3aUMOJECHCTBUS B CUCTEME MJCHTU(PUKALMU U ayTeHTU(DUKALIUH
K HUHpOpMAIMK, cojepxkalleics B TOCYJapCTBEHHbIX HH(OPMAIIMOHHBIX CUCTEMaX W  HHBIX
MH(POPMALMOHHBIX CHCTEMAX;

M®IL] - TocynapctBeHHOEe OroJKeTHOE —yupekaeHue «MHOTrOQYHKIIMOHAIbHBIA  LEHTP
MIPEOCTAaBIIEHUS TOCYIapCTBEHHBIX ¥ MYHUIMNAIBHBIX ycayr B PecriyOnuke Tarapcrany;

ANC M®I] - ABromarusupoBaHHas HH()OPMALMOHHAs CUCTEMA MHOTO(YHKIIMOHAIBHBIX 1IEHTPOB
MIPEOCTABIEHUS IOCY1apCTBEHHBIX U MYHUIIMNATIBHBIX ycayr PecryOnuku Tarapcran.

1.5.2. B aagMMHHUCTpaTUBHOM perjaMeHTe O] 3asBJICHHEM O MPEJOCTaBICHUH MYHUILIUIAIbHON
ycayru (Aasnee - 3asBJIeHNE) IOHMMAETCS 3apoc O MPEI0CTaBICHUN MYHUIUIIAIBHON YCIIyTH, TOJAAHHBIN B
COOTBETCTBUHU C MYyHKTOM 3 ctarthl 2 DenepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3alM IPeIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHMIMIAIBHBIX yciayr» (nanee — denepaibHblii

3aK0oH Ne 210-D3).
2. CTanaapr npeaocTaBjieHUs MyHUIIUNIAJBHOH YCIyrH
2.1. HamMeHOBaHNE MYHUIIMITAJIBHON YCIIYTH

Brinava cipaBku (BBITUCKH).

2.2. HauMeHOBaHME UCIIOIHUTEIHHO-PACTIOPSIUTEIHHOTO OpPraHa MECTHOTO CaMOYIPaBIICHUS,
HEMOCPEACTBEHHO MPEJOCTABISIONIEr0 MyHULIUIATbHYIO YCIYTY



Ucnonautenpapiidi koMuTeT Ceno-YO0elHcKoro CelbCKOTO MOCENCHUS MYHHUIIUITAILHOTO pailoHa
PecniyOnuku TarapcTas.

2.3. Onucanue pe3yabTaTa NpeA0CTaBICHUS MyHULIUTIAIBHON YCIIYTH

2.3.1. Pe3ynpTaToM npenocTaBieHus MyHUITUIATBHON YCIIYTH SIBIISETCS:

1) cnpaska (Bbimrcka) (mputoskeHre Ne 1 K HACTOSAIIEMY aIMUHHCTPATUBHOMY PETIaMEHTY);

2) peuweHue o0 OTKa3e B NPEIOCTABICHHMH MYHUIMIAIBHOW yciyrd (mpuiokeHue Ne 2 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHune 00 oOTKa3e B OpUeMe JOKYMEHTOB, HEOOXOIAMMBIX Ui MPEIOCTABICHUS
MYHHUIMIATBHON yeryru (mpusoxxenue Ne 3 K HacTosIIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTaT mpeAoCTaBICHHs MYHUIUNAIBHOW YCIYTHM HAmpaBisieTCs 3asBUTENIO B (opme
ANEKTPOHHOTO JOKYMEHTA, MOIMHCAHHOTO YCHUJICHHOW KBAJIM(UIMPOBAHHON SJIEKTPOHHOM IMOJMUCKHIO
YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO JMua Mcnoakoma B cooTBeTcTBHHM ¢ DenepaibHBIM 3aKOHOM OT 6
anpenst 2011 roma Ne 63-@3 «O06 snexTpoHHO# moamucu» (Hanee — PenepanbHbiil 3akoH Ne 63-D3) B
JU4HbIN KaOuHeT EnuHoro noprana. B cinyuyae HampaBieHus 3asBiI€HUS IOCPEICTBOM PecrnyOinkaHckoro
noprana pe3yiabTaT MpeJoCTaBICHUS MYHHUIIMIIAILHOW yCIYrd HANpPaBIsSETCsA TaK e B JUYHBbIA KaOWHET
Pecny0nmkanckoro nopraina.

2.3.3. Tlo BBIOOpY 3asiBUTENA PE3yibTaT MPENOCTABICHUS MYHUIMIAIbHON YCIYT'M BbIIAaeTCs B
Hcnonkome nmu B M®PI B hopme 3x3eMInIsipa 2JIEKTPOHHOTO JOKYMEHTA, PaclieyaTaHHOTO Ha OyMaKHOM
HOCHTEJIE, 3aB€PEHHOr0 TMEeYaThI0 U MOMANUCHI0 COOTBETCTBEHHO YMOJIHOMOYEHHOIO JOJKHOCTHOTO JUIA
Hcnonkoma mimm padotHrka MOII.

2.3.4. 3agBuTenb BIOpaBe MOIYYUTh PE3YNIbTAT MPEIOCTABICHUS MYHULIUNIATHHONU yCcIyru B ¢popme
9JIEKTPOHHOTO JIOKyMEHTa B TEUYCHHE CpOKa JEHCTBHS pe3yibTaTa MpPEJOCTAaBICHUS MYHUIIUNAIBHON

YCIIYTH.

2.4. Cpok npeocTaB/IeHUs] MyHULIUIIAIBHOM yCIyrd, B TOM YHCIIE C Y4eTOM HE00X0AUMOCTH O0pallieHus B
oprann3anyvv, y4aCTBYIOIIMUEC B IIPCA0CTABJICHUA MYHHHHHaHBHOfI YCIyru, CpoK InMpruoOCTaHOBJICHUA
IIPEIOCTABIEHUS MyHULIUIIAIBHON YCIYTH B ClIy4ae, €CJIM BO3MOKHOCTb IIPUOCTAHOBIICHHUS
MpelycCMOTpeHa 3aKoHoAaTeabcTBOM Poccuiickoit deneparuu, Cpok BblauM (HaIpaBlIeHUs) TOKYMEHTOB,
ABIIAIOIIUXCS] PE3YJIBTaTOM NIPEAOCTABICHNAS MyHULIMIIAILHON yCIIyTH

2.4.1. MyHunaneHas yciuyra IpeoCcTaBseTcs B TeUeHUE TpeX pabounx AHEH.

2.4.2. IlpuocTaHOBICHUE CPOKA MPEAOCTABICHUS] MYHUIIMTTIAIIBHON YCIIYTH HE MPEyCMOTPEHO.

2.4.3. HanpapiieHHe OKYMEHTA, SIBJIIOIIETOCS PE3YJIbTATOM MPEAOCTABICHUS MYHHIIMIAIbHOU
yclIyTd B (oOpMe 3JIEKTPOHHOIO JOKYMEHTA, 3asBUTENIO OCYLIECTBISIETCS B JIeHb OQOpPMIICHUS H
pPErucTpaluy pe3yiabTaTa Ipe10CTaBICHUS MyHULIUIIATBbHON YCIYTH.

2.5. UcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH € 3aKOHOJATEIbHBIMU WIIH
MHBIMH HOPMAaTUBHBIMH [TPAaBOBBIMU aKTaMU JJIsl IPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIIYTH, a TAaK)Ke
YCIIYT, KOTOPBIE SIBIISIOTCS HEOOXOTUMBIMH U 0053aTEIbHBIMU JIJIs IPEIOCTABICHUST MYHHUIUITAIbHBIX

YCITyT, MOJUIEKAIINX MIPEICTABICHUIO 3asIBUTEIEM, CIIOCOOBI MX MOTY4YEHUS 3asBUTEIEM, B TOM YUCIIE B
9JIEKTPOHHOHU (hopMe, OPSIOK X NPeACTaBICHUs

2.5.1. Jlnst momydeHus: MyHUIIMIIATBHOHN YCITYTH 3asiBUTENb MPEICTABISET CICIYIONINE TOKYMEHTHI:

1) DOKYyMEHT, yIOCTOBEPSIOUINI JIMYHOCTh (He TpedyeTcs B ciiydae OOpalieHUs MOCPEICTBOM
Pecny6nukanckoro moprana);

2) TOKYMEHT, YAOCTOBEPSIOIINUN TOTHOMOYHS MPEACTABUTEIS 3asIBUTEIIS;

3) 3asBieHME:



B (QopMe [OKymMEeHTa Ha OyMaXHOM HocuTene (mpuiiokeHune Ne 4 K HaACTOSAMEMY
aJIMMHHUCTPaTUBHOMY PETJIAaMEHTY);

B DJIGKTPOHHON Qopme (3amoyHsIeTcs MOCPEACTBOM BHECEHMsI COOTBETCTBYIOIIMX CBEICHUU B
AJIEKTPOHHYIO (OpMY 3asBIICHHs), IMOAMUCAHHOE B COOTBETCTBUM C TpeOOBaHMAMHU IyHKTa 2.5.3
aJIMMHHUCTPATUBHOIO PerjiaMeHTa, Mpu oOpallieHnuu nocpeIcTBoM PecyOiinkaHcKoro nopraia,

4) B ciydae, ecid JUIS TIPEJOCTABICHUS MYHHIMIIAIBHOW YCIyrd Heobxomuma o0paboTka
MEPCOHANBHBIX JAaHHBIX JIUIA, HE SBISIIOIIETOCS 3asBUTEIEM, MU €CIId B COOTBETCTBHH C (helepaibHbIM
3aKOHOM 00paboTKa TaKMX MEPCOHAIBHBIX TaHHBIX MOXET OCYIIECTBIATHCS C COTJIAchsl YKa3aHHOTO JIUIIA,
npy oOpalleHHH 3a IOJIyYeHHEM MYHULUIAIbHOW YCIYyTrd 3asBUTEb JIONOJHUTENBHO IPEACTaBIsSET
JOKYMEHTBI, TIOJATBEP)KJAIOLINE IIOJIy4EHHE COIVIacUs YKA3aHHOIO JIMLA WIK €ro 3aKOHHOI'0
Mpe/ICTaBUTENs Ha 00padOTKY NMEPCOHANBHBIX JaHHBIX YKA3aHHOTO JUIA. JJOKyMEHThI, MOATBEPKIAI0IIIe
MOJTyYEHHE COTJIACHsI, MOTYT OBITh IPECTABICHBI B TOM YHCIE B (DOpME 3JIEKTPOHHOTO IOKYMEHTA;

5) B ciywae, eciau OOsI3aHHOCTh XpaHeHUs IoMoBOoW kHuru a0 31.12.2017 Bosmaranach Ha
COOCTBEHHUKOB JKMJIBIX TIOMEILEHHH, 3asBUTEIIEM MPEICTABIISCTCS JOMOBAs KHUTA;

6) TpaBOyCTaHABIUBAIOIIUE JOKYMEHTHl Ha WHIMBUIYaJIbHBIA KWIOH J0M (eciau MpaBo
COOCTBEHHOCTH HE 3aperucTpUpOBaHO B ETMHOM rocynapcTBEHHOM peecTpe HEABHKUMOCTH) — JUIs
BBIMTUCKHU U3 TOXO35HCTBEHHOM KHHUTH.

2.5.2. 3asgBieHue W TpHIaraeMble JOKYMEHTHI MOTYT OBITh TPEACTABJICHBI (HAIPABJICHBI)
3asiBUTENIEM OJJHUM M3 CIEAYIOIIUX CIIOCOOOB:

1) uepes M®IL] Ha OyMaxHBIX HOCUTESAX U B BUJE AIEKTPOHHBIX JOKYMEHTOB, COOTBETCTBYIOILUX
TpeOOBaHUSAM MYHKTA 2.5.3 aIMUHUCTPATUBHOTO pEriiaMeHTa;

2) mocpeacTBoM Pecny0rKkaHCKOTO TIOpTalia B 3JIEKTPOHHOH opme;

3) B Opras TUYHO WM MOCPEACTBOM MOUYTOBOU CBA3M Ha OyMa)KHOM HOCHTEIIE.

3asiBIIEHHE W IIpWJaraéMble JOKYMEHTBI, IPU HaIlpPaBICHUU IIOCPEJICTBOM IIOYTOBOM CBS3H,
3aBepAIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBneHue NP HAMpaBIECHUU TOCPEACTBOM PecryOiMKaHCKOro mopTajia MOJMUCHIBACTCA
MIPOCTOM 3JEKTPOHHOMN MOJAMHUCKHIO 3asIBUTEIIS.

st mosydeHus: MpOCTON 3JIEKTPOHHON TOAMKMCH 3asiBUTEII0 HEOOXOIUMO TPOUTH TPOLETYPY
peructpanuu (ayrentugukanun) B ECUA, a Takke noATBEpIUTh YUETHYIO 3aIUCh.

DJIeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIE B MOJIYHKTax 2, 4-6
nyHKTa 2.5.1 aqIMHUHHMCTPATUBHOTO PETJIaMEHTa, 3aBEPAIOTCS YCUICHHOW KBaJU(HUIIMPOBAHHONW MOIMHCHIO
JIUL, YIOJTHOMOYEHHBIX Ha CO3/IaHNE U TOJIMCAHUE TAaKUX JIOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMHu.

OJEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUJIaraeéMble K 3asiBICHUIO, B TOM
qrciIe TOBEPSHHOCTH, HAMpaBIsIioTes B Buje (aiinos B opmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig
pazMepoM He Oonee 50 MoOaiiT.

KauecTBo mnpenocTaBiseMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (3JEKTPOHHBIX OOpa3oB JIOKYMEHTOB)
JIOJKHO MO3BOJIATH B ITOJTHOM 00beMe MPOYUTATh TEKCT JOKYMEHTA M Paclio3HaTh PEKBU3UTHI TIOKYMEHTA.

2.5.4. 3anpemniaercst TpeOOBATh OT 3asBUTEIISA:

1) npencraBiaeHus JOKYMEHTOB M MH(OpPMAalMU WM OCYLIECTBICHMS NEHCTBUH, NMpeAcTaBiIeHUE
WM OCYIIECTBIIEHUE KOTOPBHIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU, PETYIHUPYIOIHUMU
OTHOIIEHHUS, BO3HUKAIOIME B CBSI3U C IIPEJOCTABIEHUEM MYHUIIUIIAIIBHOMN YCIIYTH;

2) ocyulecTBlIeHUSl JEHCTBHI, B TOM 4YHCJIE COIJIACOBaHHM, HEOOXOIUMBIX I MOJyYEHUs
MYHUIIUNATBHOW YCIYTM M CBA3aHHBIX C OOpallleHHeM B HHbIE T'OCYJapCTBEHHBIE OpraHbl, OpraHbl
MECTHOTO CaMOYIPAaBJIEHUs, OPraHU3alluy, 3a UCKIOYEHUEM TIOJYyUEHHUS YCIIYT U MOJIY4EHUs JOKYMEHTOB
1 UHQOpMAaIMH, PEAOCTaBISIEMbIX B pe3y/bTaTe MPEJOCTaBICHHS TaKUX YCIYT, BKIIOYEHHBIX B IIEPEUHH,
yka3aHHble B yacTu 1 crateu 9 @enepanbpHoro 3akona Ne 210-03 (HeoOXOAMMBIX U 00s3aTEIBHBIX YCIYT);

3) mpencTaBieHUs TOKYMEHTOB U HH(OpMaLMU, OTCYTCTBHE U (WMJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIKMCh MPHU MEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX Ui MPelOCTaBICHUS



MYHULIUIIAJIBLHON YCIIyTH, JIMOO B IPEIOCTaBICHUN MYHUIIMTIAIBHON YCIYTH, 38 UCKIIOUEHHUEM CIIETYIOIINX
CIIy4aeB:

a) H3MeHeHHe TpeOOBaHMII HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAacCaOUIUXCS MPEI0CTaBICHUS
MYHHULMIIAJIBHON YCIYyTrH, IOCIE NIEPBOHAYAIBHON MOJauu 3asBJICHUS O MPEIOCTABICHUN MYHUIIMIIAIBHON
YCIIyru;

0) Hanuuue OmMOOK B 3asBJICHUM O MPEIOCTABICHUM MYHHMLIMNAIBHOW YCIYTM U JIOKyMEHTaXx,
MOJIAaHHBIX 3asBUTENIEM TIOCJIE IEePBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEJOCTABICHUS] MYHUIMIAIBHON yCIyru, Ju00 B MPEJOCTaBICHUH MYHHUIMIIAJIBHONH YCIYIHM W HE
BKJIFOUEHHBIX B IIPEJCTABICHHBII paHee KOMILIEKT JOKYMEHTOB;

B) UCTEUCHHE CPOKA JICHCTBUS JOKYMEHTOB WJIM H3MEHEHUE MH(POPMALIMHU TIOCIIE IEPBOHAYATIHLHOTO
OTKa3a B IMpUEMe JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHULMUIMAILHOW YCIyrH, JUO0 B
IIPEIOCTABJIEHUN MYHULIUIIATBHON YCIYTH;

I) BBIABICHHE JOKYMEHTAJIBHO TMOATBEPXKIECHHOTO ¢hakTa (IPHU3HAKOB) OMMUOOYHOTO WU
MPOTHBONPABHOTO JAehcTBUS (Oe3neiicTBusi) AoipkHocTHOro juma Oprana, paborHuka MOL[, mpu
MepBOHAYAIbHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IJi MPEAOCTaBICHUS MYHUIUMAIbHON
yCIIyTH, MO0 B MPEAOCTaBICHUH MYHULUINAIbHOM YCIYI'M, O Y€M B IHMCBbMEHHOM BHUJE 3a IHOJIHUCHIO
pykoBogutens OpraHa mnpu TEpBOHAYATBHOM OTKa3e B IMpPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS MYHULIMIIAJIbHOW YCIIYTH, YBEIOMIISIETCS 3asiBUTEIIb, @ TaKXKe IPUHOCATCA W3BUHEHMS 3a
JOCTaBJICHHbIE HEYI00CTBA;

4) npenocraBieHUss Ha OyMa)KHOM HOCHUTEINE TOKYMEHTOB M MH(OpMalUH, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MyHKTOM 7.2 yactu 1 crateu 16 denepanbHOro 3akoHa
Ne 210-®3, 3a uckiIro4eHNEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKHe JIOKYMEHTHI JIM0O UX U3BSITHE
SIBJIAETCS HEOOXOIUMBIM YCIOBHEM IMPEAOCTABICHUS TOCYAApCTBEHHON WM MYHUIUNAIBHON YCIYTH, U
WHBIX CTy4aeB, yCTAHOBJICHHBIX (elepaTbHBIMHI 3aKOHAMH.

2.6. McuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMATUBHBIMU
[IPaBOBBIMH aKTaMH U1 IIPEIOCTaBICHUSA MyHULUIIAIBbHON YCIYTH, KOTOPBIE HAXOAATCSA B PACIIOPSIKEHUU
rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABJIEHUS U MTOABEAOMCTBEHHBIX ITOCYAAPCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOI'O CaMOYIIPaBJICHUS OpraHU3aluil U KOTOPBIEC 3asBUTEIIb BIIPABE
MIPE/ICTaBUTh, a TAK)KE CIIOCOOBI MX MOMyYEHUS 3asBUTESIMHU, B TOM UHCIIE B AIEKTPOHHOU (hopme,
HOPS/I0K X MPEACTaBICHUS; TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIPaBICHUs TH00
OpraHu3alus, B paCIOpsKEHUN KOTOPBIX HAXOAATCS JAHHBIE JOKYMEHTBI

2.6.1. IlomyyaroTcs B paMKax MEXBEIOMCTBEHHOTO B3aUMO/IEHCTBUSA:

1) Bemmcka U3 EamHOrO rocymapcTBEHHOro peectpa HeaBrkuMocTH — DenepanbHas ciayxoOa
roCy/1apCTBEHHON perucTpaluu, KagacTpa U KapTorpapuu;

2) cBeleHHUs 0 JEUCTBYOLIEM macrnoprte rpaxaanuHa Poccuiickoit @enepamn — MBI Poccun;

3) cBemeHHUs 0 HOTAPHAIBHOM JOBepeHHOCTH — DesiepanbHas HoTapuaibHas najara.

2.6.2. 3asgBUTEND BIPABE NIPENOCTAaBUTh JOKYMEHTHI (CBEACHMSI), YKa3aHHbIE B IOAIYHKTE | IIyHKTa
2.6.1 agMUHHUCTPATUBHOTO perjiaMeHTa, B (popMe 3JIeKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON
KBaJIM(HUIIMPOBAHHON MOATMHUCKIO JIUI], YIIOJIHOMOYEHHBIX Ha CO3JaHUE U MOANUCAHHE TAKUX JOKYMEHTOB,
IIpH Mofaue 3asBICHUSI.

2.6.3. HenpencraBineHne (HECBOEBPEMEHHOE MPEACTABIECHUE) YKa3aHHbIMU B IyHKTe 2.6.1
aIMMHHUCTPAaTUBHOIO  perjaMeHTa OpraHaMH TOCYJapCTBEHHOM  BIAacTH, OpraHaMHd  MECTHOIO
caMOyMpaBlieHUs, OPraHU3alUSIMH IOKYMEHTOB U CBEJCHHUI HE MOXKET SBJIATHCS OCHOBAHUEM JUIS OTKa3a B
IIPEIOCTABIEHUN MYHULIUIIAIbHON YCIIYTH.

2.6.4. JlomxHOCTHOE JIMIO W (WIM) paOOTHUK, YKa3aHHbIX B MyHKTE 2.6.1 aJIMHUHUCTPATHBHOIO
perimaMeHTa OpraHoB M OpraHu3alMidi, HEe TNpPeACTAaBUBIIME (HECBOEBPEMEHHO IpE/ICTaBHUBILUE)
3aMpoIIeHHbIE U HAXOSAILIUECS B PACHOPSKEHUH TOKYMEHT WM CBEJEHUS, OJIJIeKaT aJMUHUCTPATUBHOM,



JUCHUIUIMHAPHOM WM WHOW OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoin
denepauuu.

2.6.5. 3anpemaercs TpeOoBaThb OT 3asBUTEIS JOKYMEHTHI CBEICHHS, B TOM YHCIE
MOATBEPKJIAIOIINE BHECEHUE 3asBUTENEM IUJIAaThl 32 [MPEAOCTABICHHE MYHUIMNAIBHON yCIyTH,
HaxoJsIIMecs B PACIOPSDKEHUH TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYMpaBiICHUS U
MOABEOMCTBEHHBIX FOCYAapPCTBEHHBIM OpPraHaM WJIM OpraHaM MECTHOT'O CaMOYIPABJICHUS OpraHU3alui.

HenpencraBnenue 3asBUTENeM JOKYMEHTOB, COJAEpIKAIlUX CBEIEHHUS, KOTOpPbIE HAXOIATCA B
pPacnopsKEHUHM TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHUS U IMOABEIOMCTBEHHBIX
rOCy/lapCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIpaBICHUS OpraHu3aluii, HE SBISETCS
OCHOBAHHUEM JJI OTKAa3a 3asiBUTEIIO B MIPEAOCTABICHUN MYHUIIUITAILHON YCITYTH.

2.7. VicuepripIBaroIUi epeuyeHb OCHOBAHHM Ui OTKa3a B IPUEME JOKYMEHTOB, HEOOXOUMBIX ISt
IIPEIOCTABIICHUS MyHULIUIIAJIbHON yCIyTH

2.7.1. OcHOBaHMAMHU JUIi OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX Ul IPelOCTaBICHUS
MYHHULMIIAIBHON YCIIyTH, SBISIOTCS:

1) mpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpKaT MOJYUCTKH M HCIPABICHUS TEKCTa, He
3aBEPEHHBIC B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

2) NOKYMEHTBI COJiepXkaT IOBPEXAEHUS, HaU4Hhe KOTOPBIX HE IO3BOJIAET B IIOJIHOM O0BbeMe
WCTOJB30BaTh HMH(POPMALMIO W CBEACHUS, COACpKAIIMECs B JOKYMEHTax /IS TPEAOCTABICHHS
MYHHULMIIAJIBHON YCIIyTH;

3) mnpexacraBieHHbIE JOKYMEHTbl WM CBEJIEHUS YTPATUIM CUJIYy HAa MOMEHT oOpalleHus 3a
MYHUIUNAIBHONW YCIYyro (JOKYMEHT, YAOCTOBEPSIOIIMI IOJHOMOYHUS MpPEICTaBUTENs 3asiBUTENS, B
ciydae oOpallleHus 3a PeI0CTaBICHUEM MYHUIIUIIAIbHON YCIYTH YKa3aHHBIM JIMIIOM);

4) nomaya 3asBJIEHUS O MPEJOCTABICHUM MYHHUIMIAIBHON YCIYI'M M JTOKYMEHTOB, HEOOXOAMMBIX
IUIL TIPEJOCTABIICHUS] MYHHUIIMIIATBHON YCIYTH, B 3JEKTPOHHOH (opMe ¢ HapylIeHHEM YCTaHOBJICHHBIX
TpeOOBaHUN;

5) HEKOppEeKTHOE 3aloJIHeHHE oO0sA3aTeNbHBIX MoJed B (opme 3asBieHHsA, B TOM 4HCIE B
UHTEepakTUBHON (opme 3asBieHuss Ha PecnyOnmkanckoMm mnopTane (HEIOCTOBEPHOE, HEMOJHOE, JHOo
HENPaBUJIbHOE 3aI0JHEHHE);

6) mpelCcTaBleHHE HEMOJHOT0 KOMIUIEKTAa JOKYMEHTOB, HEOOXOAMMBIX JUIsl HpPEJOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

7) 3asgBlIE€HHME O NPEJOCTaBIEHUHM YCIYTd TMOJAHO B OpraH TrOCYAapCTBEHHOW BIAcTH, OpraH
MECTHOTO CaMOYTPAaBJICHUS WJIM OPraHU3alllio, B MOJIHOMOYMS KOTOPHIX HE BXOJAUT IPEIOCTABIICHUE
MYHHUIMIIAJIBHON yCIIyTH;

8) HecoOMoIcHNE YCTaHOBJICHHBIX cTaThel 11 denepanbHoro 3akona ot 6 ampens 2011 roma No
63-®3 «OO6 SIeKTPOHHOM NOANMCH»  YCIOBUH  NpPU3HAHUS  JCWCTBUTENBHOCTH  YCUIJIEHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOANHCH.

2.7.2. TlepeueHb OCHOBaHUU 1Js1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIS TMOJTY4EHUS
MYHHUIMIIAIBHON YCIYTH, SBISETCS NCUEPIIBIBAIOLINM.

2.7.3. Pemenue 06 oTKa3e B MpueMe 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEIOCTABICHUS
MYHHIIMITAIBHON YCIIYTH, MOXET ObITh IPUHATO KaK BO BpeMsl IpUeMa 3asBUTENIS, TaK U TOCTe OMyYeHUS
OTBETCTBEHHBIM JIOJDKHOCTHBIM JMIIOM OpraHa HEOOXOMUMBIX JJs MPEJOCTaBICHUS MYHUIIUNATbHON
yCIAYrH JOKYMEHTOB (CBEIEHHMI) C HCIOJNIb30BAaHHEM MEXBEJIOMCTBEHHOTO HMH()OPMALMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MPEBHIMIAIONINN 9 pabounx JHEH CO THS PETUCTPAIIUU 3asBICHUSI.

2.7.4. 3anpemaeTcst OTKa3bIBaTh B MpHUEME 3asBICHHUS M HUHBIX JOKYMEHTOB, HEOOXOIMMBIX ISt
MPEIOCTABIIEHUS MYHULIUIIAIBHON YCIYTH, B ClIy4ae €ciu 3asBICHHE U JOKYMEHTHI, HEOOXOAUMBIE IS
MPEJOCTaBIEHUS] MyHULIMTIAILHON YCIIYTH, MOJIaHbl B COOTBETCTBUU ¢ MH(OpMAIMel 0 CpoKax M MOpPsIKe



MPEAOCTaBICHUS] MYHHUITUTIATBLHON yCIIyrd, onybaukoBaHHOW Ha EmmHom moprane, Pecrmybmukanckom
ropraie.

2.8. HcuepnipiBaronuii nepeyeHb OCHOBAHMIA JJIs1 MPUOCTAHOBJICHUS WIIM OTKa3a B IPEAOCTABICHUH
MYHHULMIIAJIBHOW yCIIyTH

2.8.1. OcHoOBaHus 17151 IPUOCTAHOBIIEHUS NPEIOCTABICHNS MYHUIIUIIAIBHON YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHU Uil OTKAa3a B [IPEIOCTABIEHUN MYHULIUIIATbHON yCIYTH:

1) B TpeACTaBICHHBIX 3asBICHUU W (WIU) JOKYMEHTAaX COJCPKHUTCS HEmoJHas | (WIn)
HEI0CTOBEpHAs HH(pOpMaIus;

2) NOCTYIUIEHHE OTBETa OpraHa rocyJapCTBEHHOH BJIACTH, OpraHa MECTHOI'O CaMOYIIpaBJIEHUs JINOO
MOJIBEZIOMCTBEHHOM OpraHy TOCYJapCTBEHHOM BIIACTHM WJIM OpraHy MECTHOTO CaMOYMpaBJICHUS
OpraHu3ali Ha MEXBEJOMCTBEHHBII 3alpoC, CBUAETENbCTBYIOIEr0 00 OTCYTCTBUM JOKYMEHTa M (WJIH)
uHbOpMaUY, HEOOXOMUMBIX JUIS MPEAOCTABICHUS MYHULMNAIBHOW YCIYT'H, €CIIM COOTBETCTBYIOIIMN
JOKYMEHT He ObLJ1 IIPeJICTaBIIEH 3asiBUTEIEM 10 COOCTBEHHOM MHUIIMATHUBE;

3) oTCyTCTBHE CBEJIEHUN O PErucTpalMM TpaKAaHMHA 10 MECTY JKUTENbCTBa (IIpeObIBaHUS) B
pacropsKeHUH OPraHOB MECTHOTO CaMOYIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHMU Al OTKa3a B IPENOCTABICHUU MYHULUNAIBHOW YCIYIH SBIISETCS
MCUEPIIBIBAIOIINM.

2.8.4. 3ampemiaercsi OTKa3blBaTh B IPEAOCTaBICHUM MYHULUIAIBHONW YCIYIM B cCllydae, €ciu
3asBJICHUE O MPEAOCTABICHUY MyHULIMIIAIILHON YCIYI'H MOAAHO B COOTBETCTBUM C MH(OpMaIei o cpokax
U TOpSAAKE TPEAOCTABICHHUS MYHHIMIIATBHON YCIyrW, ONYyOJMKOBaHHOH Ha EnuHOM mopTare,
Pecnybnukanckom mopraie.

2.9. Ilopsiok, pa3mep ¥ OCHOBaHUS B3UMaHUS FOCYAapCTBEHHOM MOIUIMHBI MJIM UHOM IJIaThl, B3MMaeMOn
3a IPEJOCTABICHUE MYHUIIUIIAIBHONW YCIIyT'H

MyHununanbsHas yciyra INpelocTaBisieTcsl Ha 0€3BO3ME3AHOI OCHOBE.

2.10. [lepeyens ycayr, KOTOPBIE SIBIISTIOTCS HEOOXOTUMBIMH U 0053aTEIIEHBIMU JIJIS TIPEIOCTABICHUS
MYHUIUTIAIBHON YCIIYTH, B TOM YHCJIE CBEJICHUS O JOKYMEHTE (JIOKyMEHTAaXx ), BbIJIaBa€MOM (BbI1aBaE€MbIX )
OpraHu3alMsAMH, y4aCTBYIOIIMMH B IPEIOCTABICHUN MYHUIIUIAIBHBIX YCIyT

[IpenocraBienre HEOOXOUMBIX U 00s13aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep ¥ OCHOBAHUS B3UMAHWSI IJIATHI 33 TIPEIOCTABIICHUE YCIIYT, KOTOPBIC SBIISIOTCS
HEOOXOUMBIMU U 0053aTeIbHBIMU JJI TPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH, BKIIIOYas HH(OPMALIHIO
0 METOJMKE pacyeTa pa3mMepa TaKOH IIaThl

[IpenocraBnenne HEOOXOIUMBIX U 00s13aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMabHBIH CPOK OKHIAHHS B OUEPEH MIPH MoJaue 3ampoca O Mpe0CTaBICHUH
MYHUIIUTIATBHON YCIIYTH, YCIIYTH, IPEI0CTABIsIeMOI OpraHu3annei, yuacTBYIOLIeH B MPeJoCTaBICHUN
MYHUIIUTATBHON YCIIYTH, U TP MOJYYEHUHN Pe3ysibTaTa MPeJ0CTaBIeHUsS TAKUX YCIyT

2.12.1. Bpems oxupaHusi IpU Mojade 3asBJICHUS HA MOJyYeHHE MYHMIMIAIBHOW YCIyTH - He
6osee 15 MUHYT.

2.12.2. Tlpu mOIY4YEHUHU pe3ysibTaTa MPEJOCTaBICHUS MYHUIMIAIBHON YCIYTH MaKCHUMAaJbHBIN
CPOK OXHJIaHUS B OUY€peIH HE JOJDKEH MPEBBIIATh 15 MUHYT.



2.13. Cpok u HOpsAIOK PErUCTPaLlMU 3apoca 3assBUTEISI O MIPEAOCTABICHUA MYHUIIUIIATILHON YCIyTH U
YCITyTH, IPEOCTABISIEMON OpraHnu3aluei, y4acTBYIOIIEH B MPEJIOCTABICHHH MYHUITUIIAIBHON YCIIYTH, B
TOM YHCIIC B DJIICKTPOHHOH (hopMme

2.13.1. Ilpu nuuynom oOpamennn B M®L[ B ngeHp mojauu 3asiBICHUS 3asBUTEIIO BBIAACTCS
pacnucka u3 AUC M®I] ¢ peructpaiilmiOHHBIM HOMEPOM, OATBEPKIAAIOIINM, YTO 3aBJICHUE OTIPABIICHO,
U aTOH MOoJauu 3asiBJICHUS.

2.13.2. Ilpu HampaBieHUHU 3asBIICHUS TIOCPEIACTBOM, PecryOnrkanckoro moprajia 3asBUTEIb B ICHb
M0JIa4y 3asBJICHUS MOJy4aeT B JIMYHOM KabuHeTe PecrmyOnmMKaHCKOro moprana u MO 3JIEKTPOHHOHN ModYTe
yBEJOMJICHHE, MOATBEpIKJIAIOIIee, YTO  3asBICHHE  OTMIPABICHO, B  KOTOPOM  YKa3bIBAIOTCS
pEerucTpallMOHHBIM HOMEP U J1aTa I0JauM 3asiBICHUS.

2.13.3. Ilpu nuuHom oOpamenun B OpraH B [€Hb [0OJAaYd 3aABIICHUS YHIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIIoM Oprana 3asiBUTEIIO BBIIACTCS PACIIUCKA U3 aBTOMATU3UPOBAHHON HH(POPMAITMOHHON
CUCTeMbI, TpEeJHA3HAYCHHOW JUIs OKa3aHUS TOCYJApCTBEHHBIX M MYHUIUNAIbHBIX YCIYT, C
perucTpaliMOHHBIM HOMEPOM, JAaTOW M0/1a4yM 3asIBJICHUS U IIEPEYHEM MPEIACTABIEHHBIX JOKYMEHTOB.

2.14. TpeOboBaHHUS K MIOMEIICHUSIM, B KOTOPBIX MPEAOCTABISICTCS MYHHUITUNIAIbHAS YCIyTa, K 3aIy
OKUJaHMs1, MECTaM JIJIS 3aIl0JIHEHUS 3alIPOCOB O MIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH,
MH(POPMALMOHHBIM CTEHJIaM ¢ 00pa3laMy MX 3aII0JTHEHUS U IEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX IS
IPEOCTaBIICHUS KaXKI0H MyHHLIMIIAIBHOM YCIyTrH, pa3MELeHUIO U 0(hOpPMIIEHUIO BU3YyalIbHOM, TEKCTOBOM
U MYJIbTUMEIMHHON MH(POPMAIUH O TOPSIKE MPEIOCTABICHHUS TAKOW YCIYTH, B TOM YHUCIIE K 00ECTIEYCHUIO
JOCTYITHOCTH JUIsl UHBAJIUJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHM C (peiepaIbHbIM 3aKOHOAATEIIbCTBOM
U 3aKkoHo1aTenbcTBOM PecniyOnuku Tarapctan o conuanbHOM 3alIMTe HHBAIHIOB

2.14.1. IlpenocTaBieHre MYHULMIAIBHOW YCIYrd OCYLIECTBIISIETCS B 3JIaHUSAX U IOMELICHMSX,
000pYZIOBaHHBIX MPOTUBOINOXKAPHON CUCTEMOMN M CUCTEMON MOKApOTYIIECHUS.

Mecra npuema 3asiBUTENC 000pyAyrOTCs HE0OX0aAMMOM MeOebio It 0pOpMIIEHUS JTOKYMEHTOB,
MH(GOPMAIIMOHHBIMH CTEHJIAMH.

2.14.2. B coOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit ®denepanuu o COLMAIbHOW 3alIuTe
WHBAINJOB B LENAX OECHPENATCTBEHHOIO AOCTyMa K MECTYy NpeIOCTaBICHUS MYHHIMIAIBHON YCIyru
oOecrnieunBaeTcs:

1) obecrneunBaercsi OECHPENMATCTBEHHBIN JOCTYNl HMHBAIUIOB K MECTY IPEIOCTABICHUS
MYHHUIMNAIBbHON yciyru (YI0OHBIM BXO/I-BBIXOJ] B IOMEIIECHUS U IEPEMELICHHE B UX Mpeenax);

2) BuU3yalbHas, TEKCTOBas W MYJIbTHMeIWitHas WHGOPMAIMS O MOPSAKE MPEIOCTABICHUS
MYHHUIMIIAJIBHOM YCIYTM pa3MellaeTcss B YyAOOHBIX AJis 3asBUTENEH MecTaX, B TOM YHCIIE C Y4ETOM
OTrPaHUUYEHHBIX BO3MOKHOCTEN NHBAINJIOB;

3) CONpOBOXICHUE WHBAJIHUIOB, HMECIOIIMX CTOMKHE pacCTpOWCTBA (QYHKIMH 3pPEHUS |
CaMOCTOSITEJILHOTO NEPEABHKEHHUS, U OKa3aHUE UM ITOMOLIH;

4) BO3MOXXHOCTh CAMOCTOSITEILHOIO  TEPEIABIKEHHS TI0 TEPPUTOPUHM, Ha  KOTOPOWH
pacroyio’keHbl 00BEKTHl COLUAIBHONW, MH)KEHEPHOW W TPAHCIOPTHOW WHQPACTPYKTYp, BXOJa B TaKue
OOBEKThl M BBIXOJA M3 HHUX, MOCAAKHW B TPAHCIOPTHOE CPEJICTBO M BHICAJKM U3 HETO, B TOM YHCIE C
HCII0JIb30BAHNUEM KPECIIA-KOJIACKH;

5) Haanexaiiee pasMelleHHe 000pyIOBaHHS M HOCUTENeH MH(POPMAIMH, HEOOXOIUMBIX JUIs
oOecnieueHrs OeCHpEnsITCTBEHHOTO JOCTyNa HMHBAJIUJOB K YCIyraM C Y4YeTOM OrpaHHMYeHUH HX
KHU3HEIEATEIbHOCTH;

6) nyOomupoBaHHEe HEOOXOIMMOW JJIsi WHBAJIHMIOB 3BYKOBOW M 3PUTEIBHON WH(OpMAaImu, a
TaK)Ke HaJUCel, 3HAKOB M MHON TEKCTOBOH W rpaduyeckoil MH(pOpMAIMM 3HAKAMH, BBITOJHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins;



7) MOmyCK CypAOINepeBOaYMKa U TH(IOCYPIOIEPEBOIUNKA;

8) nomyck co0aKu-POBOJIHUKA IPH HATMYUY JOKYMEHTA, TIOATBEPIKIAIOIIETO €€ CIICIHAIbHOE
o0y4yeHHe U BbIJABAEMOro 110 GopMe U B MOPSIJIKE, KOTOPbIE YCTAaHOBJIEHBI IPUKa30M MuHHCTEpCTBA Tpyia
u couuanpHoW 3ammThl Poccuiickoit @epepanmu ot 22.06.2015 Ne 386m «OO0 yrBepkaeHun (HopMbl
JOKYMEHTA, TOATBEPKAAIOIET0 ClielMalbHOE 00y4eHne COOAKU-IIPOBOIHUKA, U MOPS/IKA €r0 BhIIAUN.

2.14.3. TpeOoBaHusl B 4acTU OOECIEUEHUSI TOCTYIMHOCTH JJIi WHBAIUIOB OOBEKTOB, B KOTOPBIX
OCYLIECTBIISICTCS  IPEAOCTABICHUE MYHUIMIAIBHOM YCIyrM, M CpPEICTB, MCIOJIb3YEMbIX IpU
IIPEIOCTABJIICHUN MYHULMIAIBHON YCIYrM, KOTOpblE YKa3aHbl B mHoAnyHKTax | — 4 nynkra 2.14.2.
aJIMUHUCTPATUBHOTO pErIaMeHTa, IPUMEHSIOTCS K 00bEeKTaM M CPeJCTBaM, BBEJACHHBIM B HKCIUTyaTallUIO
WM MIPOLIEAIINM MOJIEPHU3ALNIO, PEKOHCTPYKIUIo nocie 1 urons 2016 roxa.

2.15. [loka3aTenu TOCTYMHOCTH U Ka4eCTBa MyHULIMNIAIILHOW YCIIYTH, B TOM YHCIIE KOJTHYECTBO
B3aMMOJICHCTBHIA 3asBUTEIIS C TOJDKHOCTHBIMU JIMIIAMH TIPH MTPEOCTABICHUN MYHUIIUTIAIIEHOW YCIIYTH U
UX MPOAOIDKUTEIHLHOCTD, BO3SMOXXHOCTH MOJIY4SHHsI HH(OPMAIMK O XOZE MPEJOCTaBICHUS
MYHHUIIUTIAILHON YCIIYTH, B TOM YHUCIIE C UCII0JIb30BaHNEM HH()OPMAIIMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH, BO3MOYKHOCTh JTHOO HEBO3MOKHOCTH IOJIYUYEHHS] MyHHIIUTIAIBHOW YCIYTH B
MHOTO()YHKIITHOHAJILHOM IICHTPE MPEIO0CTABICHUS TOCYIapCTBEHHBIX U MYHUIUITATIBHBIX YCIYT (B TOM
YHUCJIE€ B MOJTHOM 00BbEME), B JIIDOOM TEPPUTOPUATIBLHOM MOJIpa3IeiIeHIN OpraHa UCTIOTHUTEIHHO
pacropsAUTEIHbHOTO OpraHa MECTHOTO CAaMOYIIPABJICHUS, 110 BBIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBIN
MPUHIUI ), TTOCPEICTBOM 3a1poca O MPEAOCTaBICHIUH HECKOJIBKUX TOCYyJapCTBEHHBIX U (MJIH)
MYHUIUTIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX MPEI0CTABICHUS TOCYIapCTBCHHBIX U
MYHULIMIIAJIBHBIX YCIIYT, IpeaycMoTpeHHoro cratbeil 15.1 denepanpHoro 3akona Ne210-D3
(KOMILIEKCHBIH 3aI1poc)

2.15.1. Iloka3arensiMu JOCTYITHOCTH IIPENOCTABICHNS MyHULIUIIAJIbHON YCIIYyTH SIBJISIOTCS:

PacHoJIO)KEHHOCTh IIOMEILIEHUs,, B KOTOPOM BEAETCS IPHUEM, BblJaya JOKYMEHTOB B 30HE
JOCTYITHOCTH OOLLIECTBEHHOT'O TPAHCIIOPTA;

HaJIMyue HEeO0OXOJMMOro KOJMYECTBAa CHEUHMATUCTOB, a TakKe IOMEIIEHUH, B KOTOPBIX
OCYILIECTBIISETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIICH;

HaJIMYue HcYepIbIBatolle HHPoOpMauu O CHocobax, MOpsIKE U CPOKax MpeaoCTaBICHUS
MYHUIIUIATBHON YCIyTHM Ha MH(GOPMAIMOHHBIX cTeHAax, EnuHoMm noprane, PecmybnukaHckoM mopraie,
opUIMATBEHOM caliTe MyHHULIMIIATBHOTO PaiioHa;

OKa3aHHe TOMOIIM WHBAJIUAAM B IPEOJOJIEHUH OapbepoB, MEIIAIOUIMX IOJYYEHHIO UMHU YCIyT
HapaBHE C APYTUMH JHUIIAMHU.

2.15.2. Tloka3arensiMu KadecTBa MPENOCTABICHNAS MyHUIIUIIAIIBHON YCIIYTH SIBIISIOTCSA:

1) cobmroieHrne CPOKOB ITpUeEMa U PACCMOTPEHHUS JTOKYMEHTOB;

2) cobmroieHne CpOKa MONTydeHH s pe3y/bTata MyHHIIUIIATbHON YCIIyTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX Kajlo0 Ha HapyIICHHS aJIMHHUCTPATUBHOTO PpEriaMeHTa,
coBeplIeHHbIe paboTHUKaMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBUI 3asIBUTEIIS C JOJDKHOCTHBIMHE JHIIaMu (0e3 yueTa KOHCYJIbTaIui):

B3auMoJieiicTBue 3asBuUTeNns ¢ pabdorHukamu Oprana wm MO®L[ npu npenocraBieHun
MYHHUIMIIAJBHOM yCIYrd OCYHIECTBISETCS OJUH pa3 MpU NPEJICTaBICHUM 3asBIEHUS CO BCEMU
HEOO0XOAUMBIMU JTOKYMEHTaMH;

OJIMH pa3 B cllyyae HEOOXOIMMOCTH MOJYYEHHs pPe3ysbTaTa IMPelOCTABICHUS MYHUIUMAIbHON
ycnyru B Oprane win MOIL] B hopme sx3emMIuisipa 3J€KTPOHHOTO TOKYMEHTa Ha OyMa)KHOM HOCHUTEIE.

[TponOMmKUTENPHOCTD OJHOTO B3aMMOACMCTBHS 3afBUTENS C JOJDKHOCTHBIMM JIMIIAMH TIpU
MPEAOCTABICHUH MYHULIUITAJIBHON YCIyTH HE MIPEBBIIAET 15 MUHYT.



3asiBUTENIb BIIpaBE OLIEHUTh KAayeCTBO MPEIOCTABICHUS MYHULMUIMAILHOW YCIYTHM C IOMOIIbIO
YCTPOHCTB TOABIKHOW paguoTesie)OHHON CBSI3M, C HUCIHOJb30BaHHMEM PecmyOiaukaHCKOro mopTana,
TEPMHUHAIIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o XoJe MPEAOCTaBICHUS MYHHIMIAIBHOW YCIYTM MOXET OBITh MOJTydeHa
3asBUTEJIEM B TMYHOM KabuHete Ha Equnom noprane, Pecnmybnukanckom noprane, B Oprane, M®II.

2.15.4. TlpenocraBieHre MYHUIMIIATBHONW yCIyTH OcCymiecTBisgercs B tobom M®I[ mo BeIGOpY
3asiBUTENIs HE3aBUCHUMO OT MECTa €ro >KUTENbCTBA WM MecTa (aKTUYECKOTo MpOoKUBaHUS (MpeObIBaHuUs)
Ha Tepputopun Pecybnuku TarapcTaH 1o SKCTeppUTOPUATIEHOMY IPHHIIUITY.

MyHunumnansbpHas yciiyra B COCTaBe KOMILJIEKCHOTO 3aIpoca He MPeA0CTaBIseTCs.

2.16. NHbie TpeOOBaHMS, B TOM YHCIIE YIYUTHIBAIOIINE 0COOCHHOCTH MPEIOCTABICHUST MYHHUIIUITATHHOMN
YCIIYTH IO SKCTEPPUTOPUATIEHOMY MPUHIIUITY (B CIIy4ae, €Clid MyHUIUIIaIbHAs YCIIyTa MpeoCTaBIseTCs
10 AKCTEPPUTOPUAILHOMY ITPHHIIAITY) H OCOOCHHOCTH TPEIOCTABICHISI MyHUIIUTIAILHOW YCIIYTH B
ANIEKTPOHHOU (hopme

2.16.1. Ilpu npegocraBaeHUH MyHULIUIAIBHOM YCIIYTH B 2JIEKTPOHHOU (hOpMe 3asBUTEIb BIPABE:

1) mnonyunth HHGOPMAIMIO O TOPSIAKE W CPOKAax MPEAOCTABICHUS MYHHIIMIAILHON YCIIyTH,
pa3MenieHHyto Ha Ennaom moprane, PecrybmukanckoM mmopraiie;

2) TmomaTh 3asBICHHE O TPEIOCTABICHUH MYHHUIUIAIBHOW YCIYyrd ¥ HWHBIE JOKYMEHTHI,
HEOOXOAUMBIE ISl IPEIOCTABICHUS] MYHHUIIMIIATBHON YCIyTH, B TOM YUCIIE JOKYMEHTHI U WH(POPMAIHIO,
ANEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBepEHbl B COOTBETCTBHHM C IMYHKTOM 7.2 yactu 1 ctatbu 16
®enepanpHoro 3akoHa Ne 210-D3, ¢ ucnonbzoBanueM Pecny0amkaHCKOro moprana;

3) TONYyYUTh CBEACHHSI O XOJE€ BBIMOJHEHHS 3asBICHUN O MPEAOCTABICHHH MYHHUIIMIAIbLHON
YCITyTH, IOJIAHHBIX B DJIEKTPOHHOH (Gopme;

4) OCyIIECTBHUTH OIEHKY KauecTBa MPEIOCTABICHUS MYHUIIUITAIBHON YCITyTH;

5) mnonyuuTh pe3yiabTaT MPEAOCTABICHUS MYHUIMIAIBHOH yCIyrd B (opMe DICKTPOHHOIO
JTIOKYMEHTA;

6) mnomaTh xano0y Ha penreHue u jaehcTBue (Oe3neiicTBre) Oprana, a TaKKe €ro J0DKHOCTHBIX
JIMI, MYHUIMINAJIBHBIX CIYXKAIUX IOcpeAcTBOM PecmyOnukaHckoro mnopTtana, nopTana (enepanbHOR
rocy/1lapCTBEHHON MH(OPMAIMOHHON CHCTEMBbI, 0OecIieurBaroniel npouecc A0cynedHoro (BHECy1eOHOro)
0o0KaJOBaHUS  peUIeHHH W jAedcTBUM  (Oe37elCTBUS), COBEPIIEHHBIX MpPH  MPEAOCTABICHUU
rOCy/IapCTBEHHBIX M MYHULMIAIBHBIX YCIYT OpraHamMH, HpPEJOCTaBISIONIMMU TOCYIapCTBEHHbIE U
MYHHIIMIAIBHBIE YCIAYTH, WX JOKHOCTHBIMHM JIMIIAMH, TOCYJApCTBEHHBIMH U MYHUIIUTATbHBIMU
CITy>KalllUMHU.

2.16.2. ®opmupoBaHHE 3asBICHMS OCYIIECTBISAETCS TMOCPEICTBOM 3aIIOJIHEHUS AJIEKTPOHHOU
¢dopMbl 3asiBieHus Ha PecnyOnukaHckoMm moprane 0e3 HeoOXOIUMOCTH JIONOJHUTENbHOM moJadu
3asiBJICHUS B KaKO-1100 MHOHU dopme.

2.16.3. IIpu dhopmupoBaHuM 3asBICHUS 00ECTICUNBACTCS:

1) BO3MOXHOCTbH KOMMPOBAHHS ¥ COXPAHEHUS 3asBJICHHS K UHBIX JOKYMEHTOB, HEOOXOUMBIX LIS
MIPEIOCTABIIEHUS YCIYTH;

2) BO3MOKHOCTb 3aITOJTHEHHSI HECKOJIBKHMH 3asBUTEIISIMHU OTHOW AJIEKTPOHHON (POPMBI 3asIBICHHS
py oOpallleHrHu 3a ycIyraMu, MPeAnoiaraloluiMi HalpaBlIeHHE COBMECTHOIO 3asBJIEHUS HECKOJIbKUMU
3asIBUTEIISIMU;

3) BO3MOXXHOCTb IEYATH HA OYMa)KHOM HOCHUTEJIE KOIIMHU 3JIEKTPOHHOM (YOPMBI 3asIBICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (HOPMY 3asBJICHUS 3HAUCHHUU B JFOOOH MOMEHT
T10 JKEJIAHUIO TI0JIb30BATENS, B TOM YHCJIe IPH BO3HUKHOBEHHH OIIMOOK BBOJA U BO3BpATE JJIsi HOBTOPHOTO
BBOJIa 3HAUYEHUH B AJIEKTPOHHYIO (hOpMY 3asIBJICHMUS;

5) 3amosnHeHMe MoJel AMEKTPOHHOU (HOpPMBI 3asBICHUS 10 Havyaja BBOJA CBEJCHUI 3asBUTENEM C
WCIIOIB30BaHUEM CBeIeHNH, pa3menieHHbIx B ECUA, u cBenenumii, omyOIuKoBaHHBIX Ha PecryOmukaHckomM



noprajie, B YacTH, KAacalollehCsi CBEACHUN, OTCYTCTBYIOIIMX B E€IUHOW CHCTeME HICHTH(PHUKALUU U
ayTeHTU(UKAIIHH;

6) BO3MOXKHOCTb BEPHYTHCS Ha JIF0OON M3 ITANOB 3alOJIHECHHS JJIEKTPOHHOU (DOPMBI 3asBICHUS
0e3 moTepu paHee BBEJACHHOW HHPOPMALINY;

7) BO3MOXKHOCTH JOCTYIa 3asBUTENII K paHee MOJAHHBIM MM 3asABJICHHSIM B TCUYCHHE HE MCHEe
OJTHOTO TO/1a, a TAKXKE YACTUYHO C(POPMUPOBAHHBIM 3asIBIICHUSIM - B TCUCHHE HE MEHEe 3 MECSIIEB.

2.16.4. 3anuce 3asButeneld Ha npueM B M®I] (manee - 3amuch) OCYIIECTBISETCS MOCPEACTBOM
Pecmrybnmkanckoro noprana, renedona KoOHTakT-1ienTpa MO,

3asiBUTEIIO0 MPEJOCTaBISETCs] BO3MOXKHOCTh 3allUCH Ha JII0ObIE CBOOOJHBIE AJsl MpHeMa JaTy U
BpeMs B IpefiefiaX yCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTpE rpaduka mpruema.

3anuch Ha ONpeAeNICHHYIO IaTy 3aKaHUYMBAETCS 3a CYTKH JI0 HACTYIUICHUS 3TOM JaThl.

Jns  ocymiecTBiICHUs TPEABAPUTEIBHON 3alyCH  IOCPEICTBOM PecmyOiauKaHCKOro Imoprania
3asiBUTEII0 HE0OXO0IMMO yKa3aTh 3alpaliuBaeMble CHCTEMO JaHHBIE, B TOM YHCIIE:

damMunuio, UMsi, OTYECTBO (TIPU HATIMYHUH);

HOMep TenedoHa;

aJipec 3JIEKTPOHHOM MOYTHI (T10 JKEJTaHUI0);

JKEJIaeMyIo 1aTy U BpeMs Mprema.

B cnyuae HECOOTBETCTBUS CBEACHMI, KOTOPbIE COOOIINMII 3asBUTENb IIPU IPEIBAPUTEIBHOM 3aIUCH,
JOKYMEHTaM, MPEJICTaBJICHHBIM 3asBUTEIIEM TMpU JUYHOM [IpHeMe, MpeABapuTelbHas 3aIluch
AHHYJIUPYETCSL.

[Ipu ocymiecTBICHUN NPEIBAPUTEIBLHON 3alMUCH  3agBUTENI0 OO0ECIIEYMBACTCS BO3MOKHOCTH
pacrneuaTaTh TaJOH-NIOATBEpKJeHUE. B ciyuae, ecnu 3asBUTENb COOOIIUT afpec 3JIEKTPOHHOM MOYTHI, HA
yKa3aHHBIM ajpec TakKe HampaBiseTcs HHPOpMAalus O MOATBEPXKACHUU IPEABAPUTEIHHON 3alucU C
yKa3aHHMEM JaThl, BPEMEHU U MECTa IpUemMa.

[Ipu ocymiecTBICHUH MPEIBAPUTEIBLHON 3allMCH  3asABUTENb B  00sA3aTENBHOM  TOPSAKE
UHGOPMHUPYETCS O TOM, YTO TPEABAPUTEIbHAS 3aIIUCh AaHHYJIUPYETCS B CIy4ae ero HesIBKU 110 NCTCUYCHUH
15 MUHYT C Ha3HAYEHHOTO BPEMEHU IpHUeMa.

3asiBUTENb B J1I000€ BpeMsI BIIpaBe OTKA3aThCs OT MPEIBAPUTENbHOM 3aUCH.

3ampenaercss TpeOOBaTh OT 3asBUTENS COBEPUICHHS HWHBIX JEHCTBUI, KpoMe NPOXOKIACHUS
UIACHTU(QUKAIUN U ayTeHTU(UKAIIMK B COOTBETCTBUM C HOPMAaTUBHBIMU IIPABOBBIMU akTamu Poccuiickoit
denepanuy, ykazaHus LEIM MpUEMa, a TaKKe MPEJOCTaBJICHUS CBEJIEHHUH, HeoOXOAMMBIX JJIs pacdera
JUINTEIBHOCTH BPEMEHHOI0 MHTEPBaia, KOTOPhI He00X0IuMO 3a0pOHHUPOBATH I IIpHUEMA.

3. Cocras, noc/j1e10BATEJIbHOCT M CPOKH BbINOJHEHHUS aAMMHUCTPATHBHBIX NPOLEAYP, TPeOOBaHUSs
K NMOPSIAKY X BBINOJHEHHUsI, B TOM YHCJIe 0COOCHHOCTH BbINOJHECHHS aAMUHUCTPATHBHBIX NPOLEAYP
B 2JIEKTPOHHOI1 (popMe, a TaKKe 0COOEHHOCTH BbINIOJTHEHUSI AIMUHHCTPATUBHBIX MPoLe1Yp B
MHOTro(pyHKIHOHAJTbHBIX LIEeHTPaX

3.1. Onucanue nocneaoBaTeNbHOCTH JISHCTBUI TIPU MPEAOCTABICHUN
MYHULUITAJIIBHON yCIyTH

3.1.1. [IpenocraBineHne  MYHHIMIIATBHONH  yCIyTH  BKJIIOYAaeT B ce0s  CIenyromue
aJIMMHHUCTPAaTUBHBIE TIPOLIEAYPHI:

1) KOHCYIBTHPOBAHKE 3aSIBUTEIIS;

2) MPUHATHE ¥ PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB, IPE/ICTABICHHBIX 3asBUTEIICM;

3) HampaBJIeHHE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, yYacTBYIOIIME B IPEIOCTABICHUH
MYHULMITAJIBHON YCIYTH;

4) moArOTOBKA pe3yiibTaTa MyHUIIMIAIBHON YCIYTH;

5) BbIaya (HampaBlieHHUE) 3asBUTEIIO pe3y/ibTaTa MyHHIIMIAIBHON YCIyTH;



6) ucrpaBJIeHUE TEXHUYECKUX OITHOOK.
3.2. OkazaHue KOHCYJIbTAIUH 3asIBUTEITIO

3.2.1. OcHoBaHHMEM Hayasla BBIMOJHEHHS aJIMUHUCTPATUBHON MHpPOLEAYpPHl SIBISETCS oOpalleHue
3asiBUTENIS IO BOIIPOCAM, CBSI3aHHBIM C IIPEIOCTABJIEHUEM MYHULIMIIAIBHON YCIIYTH.

JomKHOCTHBIM  JTUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMUHUCTPATUBHOM
IIPOLIEYPBI, IBISAETCS:

npu obparmiennu 3asButesiss B MOI — pabotank MDII;

npu OOpaIlleHUH 3asBUTENS B HCIONTHUTEIBHBIA KOMUTET Ceno-YOeHCKOro CebCKOro MOCEICHUS
(manee - TOJKHOCTHOE JIULIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIIpaBe OOPAaTHUTHCA 3a KOHCYJIbTALMEH O MOPSAKE M CPOKax IMPerOCTABICHUS
MYHUITUTIATBEHOHN yeayru B ML nudyHO 1 110 TeneoHy v 3JIeKTpOHHOM moyuTe.

PaGotank M®L] KOHCYNIbTHUPYET 3asBUTENSA, B TOM YHCJE IO COCTaBY, (OpME IMpPEICTaBIsIEMON
JOKYMEHTAIUHU U IPYTHM BOIIPOCaM JJIsl OMyYeHUsI MyHULIUTIATbHON yCIYyTH.

3asiBUTENIb MOKET MOJYUYUTh UHPOPMALIUIO O MOPSIIKE MPEAOCTaBICHNUSI MyHUIIMIIAILHOM YCIIyTH Ha
odpunmaasHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATHUBHBIE TPOILIEYPHI, YCTAHABIMBACMBIC HACTOSAILINM ITYHKTOM, BBITIOJIHSIOTCS B JCHB
oOpariieHus 3assBUTEIIS.

Pe3ynbpTaramMu BBINOJHEHUS aJIMUHUCTPATHUBHBIX MPOLELYP SIBISIFOTCS: KOHCYJIbTALUS 110 COCTaBY,
dbopMe mpencCTaBIAEMON [OKYMEHTAMM U JPYTUM BOMpPOCaM, HEOOXOJUMBIM il TOJYYCHHS
MYHHUIUITAJIILHOU YCIYTH.

3.2.3. 3agButens BrpaBe oOpaTuThcs B Opran mo TeneoHy M AJIEKTPOHHOW I0oYTe, a TaKKe
MOJIyYUTh KOHCYJIbTalUi0 Ha PecnyOnmukanckoM mnoprane, caiite OpraHa o HOpsAOKE U CpoKax
MPEIOCTaBIICHUS MYHUILIMNAIBHOW yCIAYyrd, B TOM 4YHCIE MO COCTaBy, ¢opMe NpeaCcTaBIsIeMOi
JOKYMEHTAIMU U IPYTUM BOIIPOCaM JJIsl OJyYEHUSI MyHULIUIIATbHON YCIyTH.

JIOMKHOCTHOE JUII0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE WH(DOPMHUpPYET 3asBUTENS B
COOTBETCTBHUH C TpeOOBaHUSAMU MyHKTA 1.3.4 aAMUHUCTPATUBHOTO PETJIaMEHTA.

AIMUHUCTPATUBHBIE TPOIEAYpPHI, YCTaHABIUBAEMBbIE HACTOSIINM IYHKTOM, BBINOJHSIOTCS B
TE€YeHHE TpeX padouux JHEH co AHS MOCTYIUIEHHs 0OpaleHusl.

PesynbpraraMu BBHIMOJTHEHHS] aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCSA: KOHCYIBTAI[UHU 110 COCTaBY,
dbopMe mpeACTaBIAEMON JTOKYMEHTAUMW U JPYTMM BONpOcCaM, HEOOXOJUMBIM il MOJIYYECHHS
MYHHIIUITATEHOW YCITYTH.

3.3. HpI/IH}ITI/Ie " paCCMOTPEHUEC KOMIUICKTa JOKYMCHTOB,
MNpCaACTAaBJICHHBIX 3aABUTCIIEM

3.3.1. Ilpuem nAOKYMEHTOB MAJii MPEAOCTaBICHHUs MYyHULMNAIbHOW yciyrun uepes MOL[ wmm
ynaieHHoe padouee mecto MOII.

3.3.1.1. 3asButenp (mpencTtaBUTENb 3asBUTENs) oOpamaercs B MO®DI[ ¢ 3ampocom o
MPEJOCTaBIEHUN MYHHULMIAIBHOW YCIYTH U TNPEICTaBISET JTOKYMEHTHI B COOTBETCTBUU C IYHKTOM 2.5
aJIMAUHUCTPATHBHOTO PETIIaMEHTA.

3.3.1.2. Pabotauk M®LI, Benymuii mprueM 3asBIECHU:

orpenieNseT NpeaAMeT 0OpalleHus;

YIIOCTOBEPSET INYHOCTh 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOTHOMOYHM JIMIIA, TOAAIOLIETO JOKYMEHTHI,

NIPOBOJUT TIPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B IIyHKTEe 2.5
aJIMMHHUCTPATUBHOTO PETJIAMEHTA;

3aIoJIHSIET ANIEKTPOHHYIO (hopmy 3asiBiaeHus B AUC ML,



IIpU MPEAOCTaBICHUH TOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aMMHHUCTPATHUBHOIO perjaMeHTa Ha
OyMa)KHOM HOCHUTEIIE, OCYIIECTBIISIET CKAHMPOBAHUE MPE/ICTABICHHBIX IOKYMEHTOB,

pacnieuarbiBaeT 3asiBiaeHue u3 AUC MOI];

HepeaeT 3asBUTEINI0 Ha IPOBEPKY U MOANNCAHUE;

MocJje NOANMCaHNs CKaHUPYeT nojanucanHoe 3assienue B AUC M®PII;

3arpykaetr B AUC M®L] nokyMeHThI, IpEACTaBICHHBIE B 3JICKTPOHHOH (hopMe MU 3JeKTPOHHBIE
00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET IIEKTPOHHOE JEII0;

BO3BpaIllaeT MOIMMCAHHOE 3asBICHUE ¥ OPUTHHAIBI OYMaKHBIX JOKYMEHTOB;

BBIJIa€T 3asBUTENIIO PACIIUCKY B IpUeMe JOKYMEHTOB.

AJIMUHHUCTpPATHUBHBIC MPOIEAYPHI, YCTAHABIMBAEMbIE HACTOAIIMM ITYHKTOM, BBIMOJHSAIOTCS B JICHb
oOparlieHus 3asBUTEJIS.

PesynbraramMu  BBIMOJIHEHUS AJMUHUCTPATUBHBIX TMPOLIEAYpP SBISIOTCS: TOTOBOE K OTIPABKE
3asiBJICHUE U MAaKET TOKyMEHTOB.

3.3.1.3. Pabotnuk M®IL] HampaBiseT makeT AOKYMEHTOB, NMPHUHATHIX OT 3asBuTens B OpraH B
ANEeKTpOHHOU (hopme (B COCTaBe MAKETOB SJEKTPOHHBIX JeN) B TEUYEHHWE OJHOTO pabodero IHS CO JHSA
oOparieHus 3assBUTENS B CTPYKTypHOE moapa3aerenne MOII.

PesynbraraMu BBINOMHEHHUS aJMHUHUCTPATUBHBIX TMPOLEAYp SBISIOTCSA: 3asABICHHE U MaKeT
JOKYMEHTOB (2JIEKTPOHHOE [1€J10), HampaBieHHble B OpraH, IOCPEACTBOM CHUCTEMBI AJIEKTPOHHOIO
B3aMMO/ICHCTBUSI.

3.3.2. IlpuemM JOKYMEHTOB ISl TPEIOCTABICHUS MYHHIMIIAIBHOW YCIYTH B AJIEKTPOHHOH (hopme
yepes PecriyOnukaHnckuii mopra.

3.3.2.1. 3asgButenb Ui MOAAYU 3aSBJICHHUS B DJIEKTPOHHOW (pOpME BBINOJHAET CIEAYIOLIUe
IEUCTBUS:

BBITOJIHSET aBTOPU3ALHIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asIBICHHUS;

3anoyHsAeT (OpPMY OIIEKTPOHHOTO 3asBJICHUS, BKJIIOYAIONIYIO CBEJCHHSA, HEOOXOAWMBIE U
00s13aTeNbHBIC I MIPEIOCTABICHUSI MYHULIUTIATLHON YCIYTH;

INPUKPETIISIET JOKYMEHTHI B JIEKTPOHHON (OpME MM JIEKTPOHHbIE 00pa3bl TOKYMEHTOB K (opMme
ANEKTPOHHOTO 3asiBIIEHUs (TP HEOOXOUMOCTH);

MOJATBEPXKJIAeT (aKkT O3HAKOMIIEHHS W COIJIacHs C YCJIOBHSIMHM M TOPSJIKOM IPEIOCTaBIICHUS
MYHHIIMIIATFHOM YCIYTH B DJIEKTPOHHOU (opMme (YCTaHABIMBAET COOTBETCTBYIONIYIO OTMETKY O COTJIACUU
B (popMe AIIEKTPOHHOTO 3asIBJICHU);

MOJATBEPXKJIAET JIOCTOBEPHOCTh COOOIICHHBIX CBEAEHUI (yCTaHABIMBAaET COOTBETCTBYIOIIYIO
OTMETKY B (hOpMe JIEKTPOHHOTO 3asIBJICHHUS);

OTTIPABJISET 3aMOJIHEHHOE OJIIEKTPOHHOE 3asBICHHE (HAXKUMAET COOTBETCTBYIOIIYIO KHOIMKY B
(hopme 2IIEKTPOHHOTO 3asIBJICHHUS );

DIIEKTPOHHOE 3asBJICHHE TMOJIMKCHIBAETCS B COOTBETCTBHHM C TpeOoBaHMSAMH TMyHKTa 2.5.3
aIMUHUCTPATUBHOTO PETJIaMEHTa;

MOJTy4aeT YBeJOMIIEHUE 00 OTIPaBKe JIEKTPOHHOTO 3asBICHUSI.

®dopmaTHO-JIOrMYecKass IMpoBepka CHOPMHPOBAHHOTO  3asBICHUS  OCYLIECTBIIAETCA  IOCIIE
3alOTHEHUS 3asBUTENIEM KaXKIOT0 W3 TOJeH DSIeKTpOHHOH ¢opmbl 3asBieHus. [Ipu BbISBICHUH
HEKOPPEKTHO 3al0JIHEHHOTO MOJI 3JIEKTPOHHOM (hOpMBI 3asBJICHUS 3asBUTENb YBEJOMIISIETCS O XapaKTepe
BBISIBJICHHOW OIMMOKKM W TIOPSJIKE €€ YCTPaHEHHUS TMOCPEACTBOM HWH(GOPMAIMOHHOTO COOOIIEHUS
HETMOCPEJCTBEHHO B JIEKTPOHHOU (hopMe 3asiBICHHUS.

AJIMUHHCTpPATHUBHBIC MPOIEAYPHI, YCTAHABINBAEMbIC HACTOSAIINM ITyHKTOM, BBIMIOJHSIOTCS B JICHD
oOpariieHus 3assBUTETIS.

PesynbraraMy BBIMOJMHEHUS] aJMUHUCTPATUBHBIX MPOLEAYp SBJISIOTCA: JIIEKTPOHHOE JIETIO,
HarpaBjieHHOe B OpraH mocpeicTBOM CUCTEMBI JIEKTPOHHOI'O B3aUMOICHCTBUSI.

3.3.3. PaccmoTperre KOMITIEKTa JJOKYMEHTOB OpraHoMm.



3.3.3.1. OcHOBaHMEM Hayaja BBIMOJHEHUS aAMUHUCTPATUBHON MPOUEAYPHI ABISETCA MOCTYIUICHUE
3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIS MIPEJOCTaBICHUS MyHHUIIMIIATBHON YCIYTH.

JlOJKHOCTHBIM  JTHLOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATUBHOM
npouenypsl  sBisercs cekperapb McnomnurensHoro komutera Ceno-YoOelickoro CII  nanee -
JOJPKHOCTHOE JIMLO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM [OKYMEHTOB, B Cily4yae OOpalieHus
3asBUTEIN C 3asBIeHueM B Opras:

oTpenieNseT MpeAMET OOpalieHus;

yCTaHaBJIMBAET JIUYHOCTD 3asBUTEIIS;

IIPOBOAMT IIPOBEPKY IMOTHOMOYHNH JIMLIA, IOJAOLIETO IOKYMEHTBHI;

IPOBOJUT TPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHbIM B IyHKTe 2.5
aJIMMHHUCTPATUBHOIO PETJIaMEHTa, IPOBEPKY COOTBETCTBHUS IIPEACTABICHHBIX IOKYMEHTOB YCTaHOBJIEHHBIM
TpeOoBaHusAM (Haanexauniee oGopMiIeHHE KONMUN JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX HOJYHUCTOK,
IIPUIMCOK, 3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX MCIIPABICHUI);

3aI0JIHACT 3JIEKTPOHHYIO (OpMy 3asiBICHMS B aBTOMATU3MPOBAHHOW MH(OPMAIMOHHOW cuUCTEMe,
IIpeIHa3HAYEHHOMU I OKa3aHUs FOCYIapCTBEHHBIX U MYHULIMIIAJIbHBIX YCIIYT;

IpU IOPEJOCTaBICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJMUHHCTPATUBHOI'O pPerjiaMeHTa Ha
OyMa)KHOM HOCHUTEIIE, OCYIIECTBIISIET CKAHMPOBAHUE TIPEICTABICHHBIX IOKYMEHTOB;

pacrieqaTblBaeT 3asBJICHUE;

nepeaeT 3asBUTEINIO0 Ha IPOBEPKY U MOANNCAHUE;

10CJI€ MOJIUCAHUS CKaHUPYET MOANMCAaHHOE 3asIBIICHUE;

3arpy’kaeT B aBTOMAaTU3UPOBAHHYIO HH()POPMAITMOHHYIO CUCTEMY, TPEIHAZHAUCHHYIO I OKa3aHUs
rOCYJapCTBEHHbIX M MYHHMIMIIAIBHBIX YCIYT AOKYMEHTBI, IIPEJCTABICHHbIE B AJIEKTPOHHOU (opMme WU
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (POPMHUPYET IEKTPOHHOE AETI0;

BO3BpALIAaeT NOJANMCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXXHbIX JJOKYMEHTOB 3asIBUTEIIIO;

BBIJIa€T 3asBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cinyyae Hanuuus oOcHOBaHMI Uil OTKa3a B IpUEME JIOKYMEHTOB JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, YBEJIOMJISET 3asBUTENS O HAIMYMM MPENSTCTBUM ISl mpuema
3a8BJICHUS M BO3BpAIIAET €My JOKYMEHTBhl ¢ OOBSACHEHHEM COJEp)KaHUs BbISBICHHBIX OCHOBAHUU Jis
0TKa3a B IIpUeMe JJOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IIOCIE IOCTYIJICHUS
JIOKYMEHTOB Ha PaCCMOTpPEHHUE:

IIpUCBaMBacT 3asBJICHUIO HOMEpP B COOTBETCTBHMM C HOMEHKJIATypod nen u craryc «lIpoBepka
JIOKYMEHTOBY;

M3y4aeT MOCTYNMBILNE 3JIEKTPOHHBIE JIENA, B TOM YHCIIE NPUIIOKEHHbBIE 3asBUTENIEM JOKYMEHTHI B
ANEKTPOHHOMU (hOpMeE U BIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

pOBEPseT KOMIUIEKTHOCTb, YNTAEMOCTb IEKTPOHHBIX 00pa30B JOKYMEHTOB,;

IpOBEPSIET COOJNIO/IGHNE YCIOBUM JEMCTBUTEIBHOCTU AJIEKTPOHHOM MOJIHUCH, IOCPEICTBOM
oOpamienus k EnquHomy noprany (B ciydae, €Clid 3asBUTEIEM IMPEICTABIEHBI JIEKTPOHHBIE JOKYMEHTHI,
MOJNKCAaHHBIE YCUIIEHHOW KBaJIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO).

[Ipy HaMM4YMM OCHOBAaHUM, NPETYCMOTPEHHBIX IYHKTOM 2.7.1 agMUHUCTPAaTUBHOIO pPErJIaMeEHTa,
MO/ITOTABIIMBAET MPOEKT pelIeHns 00 0TKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX Ul MPEI0CTaBICHUS
MYHUIIUTIAIBHON YCIIYTH.

B ciyudae, ecnu B pe3ynbTaTe NPOBEPKU YCHUIIEHHOW KBaTU(HUIIMPOBAHHOW 3JIEKTPOHHON MOJMHMCU
BBISIBJICHO HECOOIIOZICHUE YCIOBUM €€ AeMCTBUTEIbHOCTH, IPOEKT pelIeHus: 00 0TKa3e OJIKEH COAepKaTh
NyHKTHI cTaThi 11 @enepanbHoro 3akoHa Ne 63-M3, KOTOpPbIE MOCITYKWJIM OCHOBAHUEM JIJISl €70 IPUHATHS.

[Ipoexkt pemenuss o0 OTka3e B IMpuUeMe JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPEIOCTaBICHUS
MYHUIIUTATBHON YCIIYTH, C YKa3aHHEeM NMPUYMH OTKa3a (B Cilyyae, eCIM OCHOBaHMA Ul OTKa3a B IMpUEMeE
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPENOCTABIEHUS MYHUIUINAIbHON YCIYTH, CBSI3aHbl C HapylIEHUEM



YCTaHOBJICHHBIX TPEOOBaHMM K TaKUM JOKYMEHTaM, OCHOBaHHUS JJIsi OTKa3a B IPHEME JOKYMEHTOB
JOJDKHBI COJIepKaTh HH(POPMAIIMIO 0 HAMMEHOBAHUU JIOKYMEHTOB (MH(pOpPMAIH, CBEJICHUI), KOTOPHIC HE
MPEACTABICHBI, COJEP)KAT HEJAOCTOBEpPHbIE M (WIM) TMPOTHBOPEUMBBIC CBEACHHSA, OQGOPMIICHBI C
HapyIICHHEM YCTAaHOBIICHHBIX TPeOOBaHWI1), HAMPABIISAETCS HA COTJIACOBAHWE B YCTAHOBIIGHHOM TOPSIKE
MOCPEJICTBOM CHCTEMBI JIEKTPOHHOT'O IOKYMEHTOO0OpOTA.

CornacoBanmne MpOEKTa pemieHUus 00 OTKa3e B NpHUeMe JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABIICHUS] MYHUITUTIATBHOW YCIyTH, OCYIIECTBIISICTCS B MOPSIKE, MPEAyCMOTPEHHOM MTyHKTOM 3.5.3
aMUHUCTPATUBHOIO PETJIaMEHTA.

B ciayuae oTcyTcTBUS OCHOBAaHUU JJIA OTKa3a B MPUEME JIOKYMEHTOB, IIPEIYCMOTPEHHBIX ITyYHKTOM
2.7.1 aIMHUHHUCTPATUBHOI'O PErJaMEHTa, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B
TEUEHHEe OJIHOTO paboyero AHS CO JHS MOCTYIUICHHUS 3asBJICHHS, HAMPABIACT 3asBUTEII0, YKa3aHHBIM B
3asBJICHUM  CIIOCOOOM,  YBEIOMJICHME O TIOCTYIUICHWUW  3asiBIICHUSA, COJEpIKAIIee  BXOMISIIUN
PErUCTPAallMOHHBI HOMEp 3asBJICHUSA, JaTy IOJIY4YEHHUs 3asABJICHUSA, MEPEYCHh HAMMEHOBAaHUU (DaityioB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJYyYEHUS pe3yabTaTa MyHUIIMTAIbHOM YCIIYTH.

3.3.3.4. Hcnonnenue mpouenyp, ykazaHHblx B myHkrtax 3.3.3.1, 3.3.3.3 aiMHHUCTPaTUBHOIO
periiaMeHTa, Mpyu HATWYUU TEXHUYECKONH BO3MOXKHOCTH OCYIIECTBJISIETCS B aBTOMATHYECKOM PEXHUME C
WCIIOJIb30BaHUEM aBTOMATU3MPOBAHHONW HMH(POPMAIIMOHHON CHCTEMBI, NMPEAHA3HAYEHHON JUIsl OKa3aHUs
roCyJAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpPAaTUBHBIE IPOLEAYPHI, YCTaHABIMBAEMbIE MYHKTOM 3.3.3 aIMUHUCTPATUBHOIO
periiaMeHTa, BBIMOJHSAIOTCS B TEYCHHE OJHOrO0 pabodyero MHsA CO JHS TOCTYIUJICHUS 3asBJICHHUS Ha
paccMOTpEHHE.

Pesynbraramu  BBINIOJIHEHMSI  QIMUHUCTPATUBHBIX  MPOLEAYpP  SABJSIIOTCA: TPUHATBIA — Ha
paccMOTpEeHHE KOMIUIEKT JOKYMEHTOB WJIM TPOEKT pelieHuss 00 oOTKaze B MpHEeMe JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH.

3.4. HanpaBiieHue MeXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbl, yYAaCTBYIOIINE B IPEAOCTABICHUH
MYHHULMIIAJIBHON yCIIyTU

3.4.1. OcHoBaHMEM Hauajla BBIOJHEHMs aIMHHUCTPATHUBHOM MPOLEAYpPHI ABISETCS MOJIydeHHE
JOJDKHOCTHBIM JIMIIOM (paOOTHHKOM), YIIOJTHOMOYEHHBIM Ha BBITOJHEHUE aJIMUHUCTPATUBHOM MTPOIETYPHI,
OT JIOJDKHOCTHOTO Jiuna (paboTHHMKA), OTBETCTBEHHOI'O 3a MPHEM JOKYMEHTOB, MPUHATHIX OT 3asBUTENS
JIOKYMEHTOB.

JIOJKHOCTHBIM  JTMUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIOJHEHHE aJIMUHHCTPATUBHON
npouenypsl, ssiusgercs Cekpemapv Hcnonakoma (nanee - JOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
HanpaBJIeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOMXHOCTHOE JMIIO, OTBETCTBEHHOE 3a HAIpPAaBJIEHUE MEXBEIOMCTBEHHBIX 3alpoCOB,
dbopmMHupyeT M HampaBliieT B D3JEKTPOHHON (opMe MOCPEICTBOM CHCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aWMOJAEUCTBUSA (TPU OTCYTCTBUU TEXHHUYECKOH BO3MOXXHOCTHM — HMHBIMH CIIOCOOaMM)
3alpockl O TPEAOCTaBIECHUM JOKYMEHTOB W  CBEJIEHHMH, NpeayCMOTpeHHbIX HNyHKToM 2.6.1
aJIMMHHUCTPATUBHOTO PEerjaMeHTa.

AJIMUHHCTpPAaTUBHBIE MPOLIEAYPHI, YCTAaHABINBAEMbIC HACTOALINM ITYHKTOM, BBIIIOJHSIOTCS B JCHb
TIPUHSATHS 3asIBIICHUS HA PACCMOTpPEHUE.

PesynbraTamMu BBIMONHEHUS aJMUHHCTPATUBHBIX NMPOLEAYpP SBISIOTCS: HalpaBlIeHHbIE B OpPraHbl
BJIACTH U (WJIN) MO/IBEJOMCTBEHHbIE OpraHaM BJIACTH OpPraHU3alluu 3alpOChI.

3.4.3. CienuanmcThl IOCTABIIMKOB JTaHHBIX HA OCHOBAaHHUH 3aIIPOCOB, TOCTYIMUBIINAX YEPE3 CUCTEMY
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOACWUCTBUS, MPEAOCTABISAIOT 3allpalliBaeMble JTOKYMEHTHI
(uHpoOpMaNMIO) WM HAMNpPaBISIOT YBEJOMJIEHHS 00 OTCYTCTBHUM JOKyMeHTa M (uiau) uHbopManuw,
HEOOXOAUMBIX JUIsl TPEIOCTaBICHUS! MyHHIIMITATBHOM yCIyTH (Aajiee — yBeJJOMJICHHE 00 0TKa3e).



AJIMUHUCTpaTUBHBIE MPOLENYPHl, YCTAHABIMBAEMbIE HACTOSIIUM IIYHKTOM, BBIMOJHSAIOTCA B
TEYEHHUE TPEX AHEH CO JIHS IOCTYIUIEHHMsS] MEKBEJOMCTBEHHOI'O 3alpoca B OpraH WIM OpraHU3alulo,
IIPEJOCTABIIAIONINE JOKYMEHT U MH()OPMALUIO, €CIIM MHbIE CPOKH MOATNOTOBKM U HalpaBJIEHUS OTBETA Ha
MEXBEJJOMCTBEHHBII 3alpoC HE YCTAHOBJIECHBI (eaepalbHBIMH 3aKOHAMH, TIPABOBBIMH aKTaMHU
IIpaButenscTBa Poccuiickoit denepanuu MU NPUHATBIMH B COOTBETCTBUHU C (peepalbHBIMU 3aKOHAMH
HOPMAaTUBHBIMU ITpaBOBbIMU akTaMu Pecniy6nuku Tarapcras.

PesynpTaTamMu BBINOJIHEHUS] aIMUHHUCTPATUBHBIX IMPOLEAYpP SBJSIOTCA: JOKYMEHTHI (CBEICHMS),
HEOOXOAMMBIE JUIsI TPEJOCTABICHUS MYHHUIUIAIBHOW YCiIyrd, Ju00 yBenoMJeHHe o0 OTkase,
HaIlpaBJIeHHbIE JOJDPKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a HallpaBJIEHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JloKHOCTHOE JIMII0, OTBETCTBEHHOE 3 HAIPABJIEHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB:

[OJy4aeT 3alpallMBaeMble 4epe3 CHCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJCHCTBUSA
JOKYMEHTHI (CBE/ICHUS ), HEOOXOMMBbIE JUIS MPEIOCTABICHUS MyHUIIUIIAIBHON YCIyTH, TH00 yBEIOMIICHHUE
00 OTKa3e Impu OTCYTCTBUU JOKYMEHTA U (WJIM) HHPOPMAIINH;

IpU HAJIUYUU OCHOBAHWM, MPEIYyCMOTPEHHBIX MyHKTOM 2.7.1 agAMHUHHCTPaTUBHOIO pErJaMeEHTa,
MOJIrOTABIIMBACT MPOCKT pelIeHUst 00 OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHHUIUITAJIILHOU YCIYTH.

[TpoekT pemieHuss 006 OTKa3e B INpUEME JOKYMEHTOB, HEOOXOAMMBIX Ui IpelOCTaBICHUS
MYHHMIMIIAJIBHON YCIIYyTH, C YKa3aHHEM NPUYMH OTKa3a (B cilydae, €ClIi OCHOBAaHHUSA Ul OTKa3a B MPUEME
JOKYMEHTOB, HEOOXOIUMBIX MJIs IMPEJOCTaBICHUS MYHHULUNAIBHOW YCIIyTH, CBSI3aHbl C HapylICHHEM
YCTAaHOBJICHHBIX TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IPUEME JIOKYMEHTOB
JIOJKHBI COJIepKaTh MH(MOPMALIMI0 O HAUMEHOBAHUHU JTOKYMEHTOB (MH(pOpMAalUU, CBEJCHUI), KOTOpbIE HE
MPEJCTABICHBI, COJAEPKAaT HEJOCTOBEpHbIE M (WJIM) TIPOTUBOPEYMBHIE CBEACHUSA, O(OPMIEHBI C
HapylIeHHEM YCTaHOBJIEHHBIX TpeOOBaHMIi), HANpaBIIAETCS HA COTJacOBAaHME B YCTAHOBJICHHOM IOPSJIKE
IIOCPEACTBOM CHUCTEMBI JIEKTPOHHOI'O JOKYMEHTO000POTA.

CornacoBaHue mpoeKTa pelleHuss o0 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAMMBIX ISt
IIPEIOCTABIICHUSI MYHUIIMIAIIBHON YCIYTH, OCYILIECTBISETCS B IOPAJKE, IPELYCMOTPEHHOM ITyHKTOM 3.5.3
aJIMUHUCTPATUBHOTO pEraMeHTa.

AJMUHUCTpPAaTUBHBIE MPOLIETYphl, YCTaHABIMBAEMbIE€ HACTOSALIUM IYHKTOM, BBIMIOJHSIOTCS B JIEHb
IIOJIyYEHUS CBEACHUN 110 MEKBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpTaramMu BBINOJIHEHUS aJMUHUCTPATUBHBIX HPOLEAYp SIBISIFOTCS: JOKYMEHTHI (CBEICHUS),
HEOO0XOAUMBIE JJIsl MPEAOCTABICHUS MYHHULUIAIBHOW YCIYT'HM, MPOEKT peleHus o0 oTKa3e B INpHEMe
JIOKYMEHTOB, HEOOXOIUMBIX IS [IPEIOCTABICHNS MyHUIIMITAILHON YCITyTH.

3.4.5. McnonHenue npouenyp, ykasaHHblX B MyHKTax 3.4.2, 3.4.4 aiMUHUCTPAaTUBHOIO PEIJIAMEHTA,
IpU HaJUYMM TEXHUYECKOW BO3MOKHOCTH  OCYUIECTBIIETCS B aBTOMATUYECKOM PEXHME C
UCIOJIb30BAHUEM aBTOMATU3MPOBAHHOW HMH(GOPMAIIMOHHON CHCTEMBbI, NpeAHA3HAUCHHOM I OKa3aHMs
rOCy/IapCTBEHHBIX W MYHUILMIAJIBHBIX YCIYr, B TOM YHCJI€ C MOMEHTa pPETUCTpalliu 3asBICHUSA B
COOTBETCTBHUH C IMyHKTOM 2.13 aIMUHUCTPAaTUBHOIO PErJIAMEHTA.

3.4.6. MakcuMaibHBI CPOK BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEYp, YKa3aHHBIX B MMyHKTE 3.4
aJIMUHUCTPATUBHOTO PErIaMeHTa, COCTABIIAET TPH pabouux JHs.

3.5. IloaroroBka pe3yspraTa MyHULIUNIATBHON yCIYTH

3.5.1. OcHoBaHMEM Hayaja BBIIOJHEHUS aIMUHUCTPATUBHOM MPOLEAYPHI SBISIETCA MOCTYILIEHUE
OT JIOJDKHOCTHOTO JIMILIA, OTBETCTBEHHOI'O 3a HAIIPABJIIEHUE MEXBEJIOMCTBEHHBIX 3alpOCOB, JTOKYMEHTOB
(cBeneHuit), HEOOXOIUMBIX JIs IPEIOCTABICHUS MYHULIUTIATBbHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHNE aIMUHUCTPATUBHON MPOLIETYPHI, SABIISETCS
Cexperapp Hcnosnkoma (najiee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOAIOTOBKY pe3ysbTara
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH).



3.5.2. JIOJDKHOCTHO€ JIMII0, OTBETCTBEHHOE 3a TMOATrOTOBKY pe3ysbTaTa MpPEIOCTABICHUS
MYHHULIMIIAJIBbHON YCIIYTHU:

paccMaTpuBaeT CPOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHHULIMIIAJIBHOW YCIIYTH;

IIPU BBISBJICHUM OCHOBAaHUU JJIs OTKa3a B MPEIOCTABICHUM MYHULIMNAIBHOW YCIyTH, YKa3aHHbBIX B
nyHKTe 2.8.2 aJMHHHCTPATHBHOTO peErjiaMeHTa, IOATOTABIMBACT MPOEKT pelIeHus 00 OTKa3e B
MPEAOCTAaBIEHUH MYHULIUIIAJIBHON YCIIYTH;

B ClIy4ae OTCYTCTBUS OCHOBAaHMH JJsi OTKa3a B IPEJOCTaBICHUHM MYHHUIMNAIBHOM YCIIyTH,
MPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aJIMHHHUCTPATUBHOIO pErjJaMEHTa, I10 MTOraM pacCMOTPEHUs
JOKYMEHTOB, HEOOXOJMMBIX [UIsl MPEAOCTABICHHUS MYHHUIIUIAIBHON YCIYTH, MOATOTABIMBAET MPOEKT
pe3yJibTaTa NpeoCTaBICHUS MyHUIIMIIAIIBHOW YCIYTHM B COOTBETCTBUHU C MOJAMYHKTaMH 1 — 3 myHkTa 2.3.1
aMUHUCTPATUBHOTO PETJIaMEHTa;

HaIlpaBJsieT MOJArOTOBJIEHHBIN MPOEKT pe3yibTaTa MpPeIOCTaBICHUS MYHULUIAIBHOM YCIyI'M Ha
COIJIACOBAHUE B YCTAHOBJIEHHOM IOPSIIKE IIOCPEICTBOM CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTA.

AJIMUHHUCTPAaTUBHbIE MPOUEAYPhl, YCTAHABIMBAEMBIE HACTOALIMM ITYHKTOM, BBIIIOJHSIOTCA B
TEUYCHHE OJTHOTO pabOUero JHS.

Pe3ynbraramMu BBINONHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SIBISIFOTCS: MPOEKT pelieHus: 00 oTkasze
B MPEJIOCTABJIICHUH MYHUIIMIIAIILHON YCIIYTH, CIIPABKU (BBIMUCKH).

3.5.3. CornacoBaHue U NOANMCAHUE TPOEKTA PE3YJIbTATA MPEIOCTABICHUS MYHUIUIIAIBHON yCIyru
(nanee — mNpPOEKThl JOKYMEHTOB) OCYLIECTBIIIETCS PYKOBOJAUTEIEM CTPYKTYPHOIO IOJpa3zesieHus,
OTBETCTBEHHOI'O 32 MOJATOTOBKY pe3yjibTaTa MYHHUIMNAIbHOW YCIyTH, 3aMecTuTesieM PykoBomguTens
Oprana, PykoBogutenem Oprana.

[ToaroTroBieHHbIE MPOEKTH JOKYMEHTOB, MMEIOIIME 3aMEYaHHs, BO3BPAILIAIOTCS Ha TOPabOTKY
JUIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJbTaTa MyHuIunainbHoi yciayru. Ilocie ycrtpaHeHus
3aMEYaHMI MPOEKThl JOKYMEHTOB IIOBTOPHO MEPEAAOTCA JJIsl COTIaCOBaHUS U MOANUCAHMUSL.

PykoBonurens OpraHa npu pacCMOTPEHMM HPOEKTOB JIOKYMEHTOB IPOBEPSET COOIIIO/IEHNE
aMUHUCTPATUBHOIO peErjaMeHTa JAOKHOCTHBIMU JuuaMu OpraHa B 4YacTU CPOKOB BBIIOJIHEHHS
aIMUHUCTPATUBHBIX TPOLIENYp, WX TOCIEAOBATEIIbBHOCTA W TIOJHOTBI, HAJIUYMs COTJIACOBAHUM
YIOJTHOMOYEHHBIX JOHKHOCTHBIX NIl OpraHa B cucTeMe 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

B cnyuae BbISIBIICHHS HAapyIIEHU B YaCTH CPOKOB BBIMOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP, UX
MOCJIeI0BATEILHOCTH U MOJHOTH PykoBoauTens OpraHa MHUIUUPYET NPUBJICUYEHHUE K OTBETCTBEHHOCTH
JIUII, JOMYCTUBIIUX HAPYIICHUS, B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHHCTpPAaTHUBHbIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOALIMM IYHKTOM, BBINOJHSIOTCS B
TEUEHHE OJTHOTO Paboyero JHs.

PesynbpraramMu BBIMOJTHEHHS] aIMUHUCTPATUBHBIX MPOLEAYp SBISAIOTCS: pelieHne o0 oTkase B
IpreMe JOKYMEHTOB HEOOXOIMMBIX /ISl IPEAOCTaBICHNUS MYHUILIUIIAIbHON YCIYTH, pellleHrne 00 OTKas3e B
MIPEIOCTaBIIEHUH MYHUIIUTIATBHON YCIYTH, CTIpaBKa (BBIMHICKA).

3.5.4. Hcnonnenue mporenyp, yKazaHHbIX B TmyHKTax 3.5.2, 3.5.3. aaMUHUCTPATUBHOTO
periiaMeHTa, Mpyu HAJMYUU TEXHUYECKON BO3MOYKHOCTH OCYILIECTBIISETCS B aBTOMAaTUYECKOM PEXKUME C
WCIOJIb30BAaHUEM aBTOMATH3MPOBAHHON MH(POPMAIIMOHHON CHUCTEMbI, NMpEIHAa3HAYEHHOW ISl OKa3aHUs
roCyJAapCTBEHHBIX U MyHUIIUIATbHBIX YCIIYT.

MakcumanbHbIi CPOK BBIITOJHEHUS AJIMHHHMCTPAaTUBHBIX IPOLEAYP, YKa3aHHBIX B IyHKTe 3.5.
aJIMMHHUCTPATHUBHOTO PETJIaMEHTa, COCTABISAET OANH pabOoUHii IeHb.

3.6. Beimaua (HarmpaBiieHue) 3asBUTEIIO pe3ylibTaTa MyHUITUTIAIBHON YCITYTH
3.6.1. OcHoBaHHMEM Hayaja BBINOJHEHUS AaJMUHHCTPATUBHOW MpPOLEAYpHl SABISETCS MOTy4yeHUE

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE AJAMUHUCTPATHUBHOM MpOLEAYpHl, TOKYMEHTA,
MOATBEPIKIAIOIIETO MPEIOCTABICHUE MYHUIIUTTIAIIBHON YCITYTH.



JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aIMUHUCTPATUBHON IIPOLEAYPHI, SBIISCTCA
Cekperapp Mcnonkoma (najsiee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HaIIpaBJICHUE)
JIOKYMEHTOB).

3.6.2. JloJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblJauy (HAIpaBJiICHUE) JOKYMEHTOB:

o0ecreunBaeT perucTpaLyio U BHECEHUE CBEJICHUN O Pe3yibTaTe MPel0CTaBICHNs MyHUIIUIAIbHON
YCAYTH B TOACUCTEMY BEACHUS JOKYMEHTAIlMM aBTOMATHU3MPOBAHHON HH(OPMAIMOHHON CHUCTEMBI,
IIPEIHAa3HAYEHHOMU I OKa3aHUs FOCYIapCTBEHHBIX U MyHUIIMIIAJIbHBIX YCIIYT;

W3BEIIACT 3asBUTENSA (€ro MPEACTABHTENS) CIIOCOOOM, YKa3aHHBIM B 3asBICHUU, O PE3YNIbTaTe
IIPEIOCTABIICHUS MYHHULMIIAJBHOW YCIYTM M O BO3MOXKHOCTH IOJIYYECHMsI pe3yJIbTaTa IpPeJOCTaBICHUS
MyHHULIMNAIBHOU ycinyru B Oprane win B MOIL,

Hcnonnenue mpouenyp Ipd HAJINYMM TEXHUYECKOM BO3MOXKHOCTH  OCYILECTBIISIETCS B
aBTOMAaTHYECKOM pPEXHUME C HCIOJIb30BAaHUEM aBTOMATU3WPOBAHHONW HMH(POPMAIIMOHHOW CHCTEMBI,
IIPEIHA3HAYEHHOMU I OKa3aHUs FOCYIapCTBEHHBIX 1 MyHUIIMIIAJIbHBIX YCIIYT.

AJIMUHUCTpAaTUBHBIE MPOLEAYpPHI, YCTaHABIMBAEMBbIE HACTOSIIMM IIyHKTOM, BBIIIOJIHSIOTCS B
TeYeHUe OJHOro pabouyero MAHA €O JHA T[OANUCAHMUS JIOKYMEHTa, SBISIOIIETOCs pPe3yIbTaToOM
[IPEIOCTABIICHUSI MyHULIUIIAJIbHOW YCIYTH, YIOJHOMOYEHHBIM JOKHOCTHBIM JiuioM Oprana (Opranom).

Pe3ynbraraMy BBINIOJHEHUS aAMHHHMCTPATUBHBIX MPOLEAYP SABIIAIOTCA: PAa3MEIIECHUE CBEICHUM O
pe3yabTare MPEeJOCTaBICHUS MYHHLIMNAIBHOW YCIYrd B HMH(DOPMAIMOHHBIX CHCTEMaX, H3BEIICHHE
3asgBUTENA (€ro MpeJICTaBUTEN) O pe3ybTaTe NPeJOCTaBICHUs] MyHHIMIIAIBHOM YCIyrd U crocobax ero
MIOJIy4EHUS.

3.6.3. ITopsnok Bel1auu (HAIpaBiICHUs) pe3ysibTaTa IPeJOCTaBIEHUS MyHUIIMIIAIbHOMN yCIyTru:

3.6.3.1. Ilpu oOpaiieHun 3asgBUTENS 33 PE3yJIbTaTOM MyHUIMNAIbHON yciayrd B M®L, paboTHuk
M®II BbliaeT 3asgBUTEN0 PE3YJIbTAaT MYHHLIMIAIbHOM YCIyru B (opMe 3K3eMIUIpa 3JIEKTPOHHOTO
JOKyMeHTa Ha OymaxHoM Hocutelne. [lo TpeOoBaHUIO 3asBUTENS BMECTE C DK3EMILIIPOM 3JIEKTPOHHOIO
JOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE €My MPEeAOCTABISACTCS 3K3EMIUIAP AJIEKTPOHHOIO JOKYMEHTa IyTeM
€ro 3allliCU Ha CheMHBIA HOCUTEIb MH(OPMALMU WM HAlPaBICHUS 3K3EMIUISIPA 3JIEKTPOHHOTO JOKYMEHTA
[0 3JEKTPOHHOI moure B ajapec 3asBurens. [Ipu 3amucu Ha CheMHBI HOCUTENb HMHGOPMALUU WIH
HaIpaBJIEHUU DSK3EMIUIIpa AJIEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOpPOTO COCTaBJ€H JK3EMILIAP
JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XKHOM HOCHTENEe, MO 3JIEKTPOHHOW IOoYTe€ HAECHTHYHOCTH TaKOTO
AK3EMILIApa BJIEKTPOHHOTO JOKYMEHTa 3K3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTENE
3aBepsieTCs YMOJHOMOYEHHBIM COTPYAHHMKOM C HCIIOJb30BAaHMEM YCUJIEHHOW KBaTU(UIIMPOBAHHON
3JIEKTPOHHOU MOJIIHCH.

AJMUHUCTPAaTUBHBIE NPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM, BBINOJIHSIIOTCS B
MOPSAJIKE OUYEPEHOCTHU, B JE€Hb NPHUOBITHS 3asBUTENS B CPOKH, YCTAHOBJIEHHBIE PErjaMEHTOM pPaOOoThI
M®OII.

PesynpTaramu BBINOSHEHUS aJAMMHUCTPATUBHBIX NpOLENYp SABISAIOTCA: (pukcanus gaxrta BblIa4U
pe3ysipTaTa IpeNoCTaBleHUs MyHununanbHoi yciayru B AMC MOILI, pesynpTaT NperoCTaBIICHUS
MYHUIMIIAJIBHON YCIyTH, BBIIAHHBIA 3asBUTEIIO.

3.6.3.2. Ilpu oOpameHun 3asBUTENsl 3a pe3yJbTaTOM MYHULUNAIBHOW YCIyTH uepes3
PecniyOnukaHnckuii moprtan 3asBUTENIO B JMYHBIM KaOMHET aBTOMATHYECKU HAIMpPaBIISETCS AJIEKTPOHHBIN
o0pa3 TOKyMEeHTa, SBISIOUIETOCsS Pe3yabTaTOM MPEAOCTABICHUS MYHHIIMIIATbHOM YCIyTH, MOJNHCAaHHBINA
YCHJIEHHOW KBaJM(UUIUPOBAHHON AJIEKTPOHHON TMOANKMCHIO YIOJIHOMOYEHHOTO JOJHKHOCTHOTO JIMIIA
Oprana (Opranom).

AJMUHUCTpPAaTUBHBIE MPOLIETYPhl, YCTaHABIMBAEMbIE HACTOSLIMM IIYHKTOM, BBIMOJHSIOTCA B JCHb
MOANUCAHUS  JIOKYMEHTa, IOJTBEPXKJAIOUIEro  IMpeaocTaBieHue  (O0TKa3 B IMPEAOCTaBICHUH)
MYHUIIUTATBHON YCIIYTH, YIOJTHOMOYEHHBIM JODKHOCTHRIM oM Oprana (Opranom).

PesynbraramMy  BBINIOJIHEHHS ~ QJIMUHUCTPATHUBHBIX  MPOLEAYp  SIBJISIIOTCS:  HalpaBJieHHE
(mpenoctaBieHne) C€  MCIOJIB30BaHMEM  PecrnyOnMKaHCKOro — moprana — 3asBUTENI0  JIOKyMEHTa,



MOATBEPIKIAIOLIET0 MPEAOCTaBICHUE MYHUIMIAIBHONW YCIyrd (B TOM 4YHCIE OTKa3 B IPEIOCTaBICHUU
MYHHULMIIAJIBHON yCIIyTH).

3.6.3.3. Ilpu oOpameHun 3asBUTENS 3a pPe3yJIbTaTOM MYHUIUINAIbHON yciayru B Opras,
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BblJauy (HAIpaBiIeHHUE) JOKYMEHTOB, BBIIAET 3asIBUTEIIIO PE3YIILTAT
MyHHUIMIANBHOU yciyru. [1o TpeboBaHuUIO 3asBUTEINS BMECTE C IK3EMILISIPOM AJIEKTPOHHOTO TOKYMEHTa Ha
OyMa)KHOM HOCHTEJE €My MPEAOCTABISETCS SK3EMIUIP JICKTPOHHOTO JOKYMEHTa IIyTEeM €ro 3alucH Ha
CbEMHBI HOCUTENIb HWHGOPMallMM WM HaNpaBiICHHUs SK3EMIUISIpa D3JEKTPOHHOTO JIOKYMEHTa IO
JIEKTPOHHOM NOUTE B aJIpeC 3asiBUTEIS.

AJMUHUCTPATUBHBIE TMPOLIEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIOTCS B
MOPSIIKE OYEPETHOCTH, B JIEHb NPHUOBITUS 3asgBUTENS B COOTBETCTBUM C llpaBuiamu BHYTpEHHEro
TpynoBoro pacrnopsjaka Oprana.

Pe3ynpTaToM BBIONIHEHUS AAMHHHCTPATHBHBIX IMPOLEAYP SIBISIOTCS: Qukcanus Qaxta BbIIAYN
pe3ynbraTta MpPeJOCTaBICHUS MYHULUIMAIBHOM YCIYyrd B aBTOMATU3MPOBAHHOW HHGOPMALMOHHON
CUCTEME, IPEIHA3HAYCHHOMN JJI OKa3aHUs FOCYJapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

3.7. VicnipaBiieHrEe TEXHUYECKUX OMIMOOK

3.7.1. B cnyuae oOHapy>Ke€HUS TEXHUUYECKON OIIMOKU B JOKYMEHTE, SIBJISIOIIEMCS PEe3yIbTaToOM
MYHULUTIAIBHON YCIIyTH, 3asIBUTENb HallpaBiseT B Oprax:

3asBiieHHEe OO0 WCHpaBICHUU TEeXHUYECKOW omulOku (mpuinokenue Ne 5 K Hacrosmemy
aJIMUHUCTPAaTUBHOMY pPErjlaMeHTy);

JIOKYMEHT, BbIIAaHHBIHN 3aBUTEIIO KaK pe3yJIbTaT MyHUIIMIAIBbHON yCIyrd, B KOTOPOM COJIEPKUTCS
TEeXHHUYeCcKas OIINOKa;

JOKYMEHTBI, HUMEIOLINE HOPUIUYECKYI0 CHIIY, CBHUAETEIbCTBYIOIIME O HAIMYUU TEXHUYECKOU
OILIMOKHU.

3asiBieHHEe 00 MCHPABICHUM TEXHUYECKOW OLIMOKM B CBEIEHUSX, YKa3aHHBIX B JOKYMEHTE,
ABJISIIOLIEMCS.  Pe3yJbTaTOM MYHHUIMIAIbHOM yCIyru, mojaercs 3asBUTeNeM (YIOJIHOMOYEHHBIM
MPEACTaBUTEIIEM) TTIOUTOBBIM OTIIPABICHUEM (B TOM YHCIIE€ C UCIOJIH30BAHUEM DJIEKTPOHHOMN MOYTHI), TUOO
yepes PecriyOnukanckuii mopran umn MOLI.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, OCYIIECTBIISIET IPUEM
3agBJICHUS 00 MCIPABICHUU TEXHUYECKOW OMIMOKM, PErucTpUpyeT 3asBI€HHE C MPUIOKEHHBIMU
JOKYMEHTaMH U NepeaeT uX JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

AJMUHUCTPAaTUBHBIE NPOLEAYPHI, YCTaHABIMBAEMBbIE HACTOSAIIMM ITyHKTOM, BBIIIOJIHSIOTCS B
TE€YEHHE OJIHOTO paboyero AHs C JaThbl PETUCTPALIUU 3asBICHUSL.

PesynbraraMy  BBINIOJIHEHHS ~ aJIMHUHUCTPATHUBHBIX  MPOLEAYP  SBJISIFOTCS:  NPUHATOE WU
3aperucTpUpPOBAHHOE 3asBJICHUE, HAIIPABJIEHHOE Ha pACCMOTPEHHE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKY TOKYMEHTOB.

3.7.3. JIO>KHOCTHOE JIUI0, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB, paCCMaTPUBAET TOKYMEHTHI
U B LENAX BHECEHMs] MWCIPABICHUM B JOKYMEHT, SBISIIOIIMNACA pE3ylbTaTOM IPEIOCTABIICHUS
MYHHUIMIIAJBHOM  YCIYT'M,  OCYIIECTBISi€T  MPOLEAYpbl,  MPEAyCMOTpPEHHble  IMyHKTOM 3.5
aIMMHHUCTPATUBHOIO PErJIaMEHTa, M BBIAAET HCIPABICHHBI JOKYMEHT 3asBUTENO (YIOJHOMOYEHHOMY
MPEJICTaBUTENI0) JIMYHO MOJ POCHUCH C HU3BATHEM Yy 3asBUTENs (YHMOJIHOMOYEHHOTO IPEACTABUTENS)
OpHUTMHAJIa JOKYMEHTa, B KOTOPOM COJIEPKHUTCSA TEXHUYECKas OIMOKa, NN HAIPABJISIET B aJpec 3asiBUTEIS
MOYTOBBIM OTIIpaBJIeHUEM (TIOCPEJCTBOM D3JEKTPOHHOM IOYTHI) MHCHMO O BO3MOXKHOCTH MOJYYEHHUS
JOKYMEHTa MpH npenoctaBieHud B OpraH opUruHaia JOKyMEHTa, B KOTOPOM COJEPXKUTCS TEXHUYECKas
ommoKa.

AJMUHUCTPAaTUBHBIE MPOLEAYpPHI, YCTaHABIMBAE€Mble HACTOSIIMM IYHKTOM, BBIIOJHSIOTCS B
TeUeHHe JBYX pabouux AHEH mocie OOHApyKEHHUs TEeXHHYECKOM OMIMOKM MM MOJY4EHHUS OT JIIoOOoro
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O AOMYIIEHHOM OmMOKe.



Pe3ynbraTaMu BBINOIHEHHS aIMUHUCTPATUBHBIX MPOLIETYD SIBISIFOTCS: BbIIAHHBIN (HallpaBJICHHBIH)
3asIBUTEIIIO JOKYMEHT.

4. Ilopsiaok u (popMbI KOHTPOJISI 32 IPEeJOCTABJICHHEM MYHHIIUNIAJIBLHOM yCJIyru

4.1. Tlops10K OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIO/ICHUEM M UCIIOJIHEHUEM OTBETCTBEHHBIMHU
JOJKHOCTHBIMU JIMIIAMHU TTOJIOXKEHUN aIMUHUCTPATUBHOIO PETJlaMeHTa U MHBIX HOPMATHUBHBIX ITPABOBBIX
aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHMS K MPEAOCTABICHUIO MYHUITUTIAILHON YCIIYTH, a TAKKE IPUHATHEM

WMHU peIICHU N

KoHTposb 3a MOJIHOTOM M KayecTBOM IPENOCTaBICHUS MYHUIMIIAIBLHON YCIYTH BKJIIOYAET B ceOs
BBISIBIICHHE M yCTpaHEHHE HAPYIICHUH IMpaB 3asBUTENCH, MPOBEACHHE NMPOBEPOK COOIIOACHUS MPOLEAYP
IIPEJOCTABICHUS] MYHUIMNAIBHONW yCIyr'W, T[OATOTOBKY pelleHuil Ha aelctBus (Oe3nelicTBue)
JOJDKHOCTHBIX JIML] OPraHa MECTHOI'O CaMOYIIPABJICHUS.

dopmaMu KOHTPOJIS 32 COOIIIO/IEHUEM UCTIOIHEHUS aIMUHUCTPATUBHBIX MTPOLIEYP SIBJISAIOTCS:

1) npoBepKa U COTJIacOBAHUE MTPOCKTOB IOKYMEHTOB I10 MPEIOCTABICHUIO MYHUIUITATBHOW YCITYTH;

2) NpOBOJMMBIC B YCTAHOBJICHHOM IOPSAKE IIPOBEPKH BEICHMUS IEIONPOU3BOICTBA;

3) mpoBesieHHEe B YCTAHOBJICHHOM TIOPSJKE KOHTPOJIBHBIX IPOBEPOK COOJIOACHUS MPOLEAYD
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIyTH.

B mensx Tekymero KOHTPOJISL UCIOIB3YIOTCSl CBEICHHS, UMEIOIIMECS B SJICKTPOHHOM 0a3e NaHHBIX,
clty>keOHasi KOpPECIOHICHIIMSI, YCTHAs U MMCbMEHHast UH(OpMaIHsl JODKHOCTHBIX JIULL, OCYIIECTBIISIFOIUX
BBIITOJIHEHUE aIMUHHUCTPATUBHBIX IPOLEAYD, KYPHAIbl y4e€Ta COOTBETCTBYIOUIUX JOKYMEHTOB M JIPYrue
CBECHHUS.

JI1s oCyIecTBIIEHHs] KOHTPOJIS 34 COBEPIICHUEM JAEHCTBUM IIPU NIPEAOCTABICHUA MYHUIUIIAIbHOU
YCIYyTM W TPUHATUU DPELIEHUN DPYKOBOAMUTEIK OpraHa MECTHOI'O CaMOYIIPABIEHUS IPEICTaBISAIOTCS
CIIPaBKH O PE3yJIbTAaTax IPEIOCTABICHUS MYHULIUIIAIILHON YCIyTH.

O cny4yasx W IpUYMHAX HAPYLWIEHUS CPOKOB, IIOCIENOBAaTEIBHOCTH M COACpKaHUSA
aJIMMHHUCTPATUBHBIX MPOLENYp AOKHOCTHBIE JIMIA HEMEIJIEHHO MHQOPMHUPYIOT PYKOBOJIWTENSI OpraHa,
IIPEAOCTABIIAIOIIETO MYHUIUIIAIBHYIO YCIYTY, a TAKXKE MPEAINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO
HapyIIECHUHN.

Tekymmii KOHTpPOJb 3a COOJIOAEHHMEM MOCJIEIOBATENBHOCTH  JIEHCTBUH, ONpeAeNeHHbIX
aAMUHUCTPATUBHBIMU IPOLIEAYPAMH IO MPEAOCTABICHUI0 MYHULHINAIBHON YCIYI'HM, OCYIIECTBISAETCA
3aMECTUTENIEM PYKOBOAMTEN OpraHa MECTHOIO CaMOYIPABJICHMs, OTBETCTBEHHBIM 3a OpPraHU3ALMIO
paboOTBl IO MPEJOCTAaBICHUI0 MYHHUIMIAIBHON YCIyrM, HA4aJlbHUKOM OTZAENA, OCYLIECTBISIOLIErO
OpraHU3aIMI0 paboTHI MO MPEIOCTABICHUIO MyHULIMIIAILHON YCITYTH.

IlepeyeHb [JOJDKHOCTHBIX JIMI, OCYIIECTBIISIIOIIMX TEKYIIUA KOHTPOJb, YCTAaHABIMBAETCS
MIOJIOKEHUSAMH O CTPYKTYPHBIX IOAPA3LCICHUAX OpraHa MECTHOI'O CAMOYIIPABJICHUS U JOKHOCTHBIMU
perIaMeHTaMH.

4.2. IlopsiAoK ¥ EPUOANYHOCTD OCYIIECTBIEHUS IIJIAHOBBIX U BHEINIAHOBBIX ITPOBEPOK MOJHOTHI U
Ka4yecTBa MPEJI0CTABICHUS MyHUIIUNIAILHON YCIYTH, B TOM YHUCIIE OPSJIOK U (POPMBI KOHTPOJIS 3a
ITOJIHOTOM M Ka4ECTBOM MPEIOCTaBICHUS MYHULUIIAIBHON YCIyTH

4.2.1. KoHTpoJib 32 TOJTHOTON M Ka4eCTBOM IPEIOCTABICHUS MYHUIIUITAIBHON YCIIyTH
OCYILIECTBISIETCS B popMax:

1) npoBeeHNs IPOBEPOK;

2) paccMoTpeHus xanod 3asBuTesell Ha neicTBus (0e3neiictBue) Oprana, a Takke ux
JOJDKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITY)KaIIHX.



4.2.2. B nensix ocyuecTBICHUs KOHTPOJIS 3a MOJTHOTON M Ka4eCTBOM MPEAOCTaBICHUS
MYHUIUIIAIEHON YCIyTH MPOBOJAATCS MJIAHOBBIE M BHEIUJIAHOBBIE MPOBEPKU. [1opsiiok U nepuoagnyHOCTb
OCYILIECTBIICHHS IJIAHOBBIX MPOBEPOK yCTaHABIUBaeTCs miaHoM pabotsl Oprana. [Ipu mpoBepke Moryt
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C TIPEIOCTABICHUEM MYHUIIUIIAIBLHON yCIyry (KOMILJIEKCHbBIE
MIPOBEPKHU ), UJIU OTJENIbHBII BOIIPOC, CBS3aHHBIH C MIPEI0CTaBIEHUEM MYHULIUIIAILHOM yCIyTH
(Temaruyeckue mpoBepku). [IpoBepka TakkKe MOKET MPOBOUTHLCS IO KOHKPETHOM Kaio0e 3assBUTETIS.

4.2.3. BaennaHoBble MPOBEPKHU MPOBOASATCS B CBA3U C MPOBEPKOM YCTPAHEHUS PAHEE BBISIBICHHBIX
HapYIICHUI aJ]MIHUCTPATHBHOTO PETJIAMEHTA, a TAK)KE B CITydae MOJYICHHUS JKano0 3asBUTEICH Ha
neiicrus (6e3neiicTBue) Oprana, a TakKe UX JODKHOCTHBIX JIUI, MyHUIIUIAIBHBIX CIIYKallUX.

4.2.4. Pe3ynbTarhl MpoBepKH 0(GOPMIISIOTCS B BUJIE aKTa MMPOBEPKH, B KOTOPOM YKa3bIBAIOTCS
BBISIBJICHHbBIE HEJIOCTATKH U MPEAJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI] OpraHa, MpeIOCTaBISIONIEr0 MYHULIUITAJIBHYIO YCIIYTY, 3a
pelieHus u aeiictus (6e3aeiicTBre), MpUHUMaeMble (OCYIIECTBIsIEMbIE) UMH B X0J1€ IPEIOCTABICHUS
MYHHUIIMITAIIBHOW YCIYTH

Ilo pe3ynbraram NpPOBENECHHBIX IIPOBEPOK B CIy4yae BBIABICHHS HapyLICHUW IpaB 3asBUTEICH
BUHOBHBIE JIMI[A MPUBJIEKAIOTCA K OTBETCTBEHHOCTHM B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJIEHUS] HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE
paccMOTPEHUE 3aASIBJICHUM.

PykoBoauTenp (3aMecTUTENb PYKOBOAUTENS) CTPYKTYPHOTO MOJpa3JesieHHus OpraHa MECTHOTO
CaMOYIPAaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WJIM) HEHaJJIeXkalllee BbIIIOJIHEHUE
aJMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B pa3jenie 3 aAMUHUCTPATUBHOIO PETJIaMEHTA.

JIOJDKHOCTHBIC JTUIA M MHBIE MYHHUITUTIATIBHBIC CIY)KAIlUE 3a pelieHus u aAecTBus (0e3aeiicTrue),
NpUHUMaeMble  (OCYIIECTBIsIEMbIE) B XOJA€ MPENOCTAaBICHUS MYHULUMATbHOW  YCIYT'H, HECYT
OTBETCTBEHHOCTb B YCTAHOBJIICHHOM 3aKOHOJIATEIbCTBOM IOPSIJIKE.

4.4. TTonoxeHus1, XapaKTepU3yoIIre TpeOOBaHUS K MOPSAIKY U (popMaM KOHTPOJIS 3a MPEAOCTABICHUEM
MYHHIIMIIATEHOM YCITYTH, B TOM YHCIIE CO CTOPOHBI TpakJaH, UX 0O0beIMHEHUHN 1 OpraHu3aui

KoHTpomb 3a npepocTaBieHMeM MYHUIIUIAIBHON YCIYTH CO CTOPOHBI IPAXKAaH, UX 00BbEIMHEHUN U
OpraHM3alyii, OCYIIECTBISETCS TOCPEACTBOM  OTKPBITOCTH  JEATEJIbHOCTH  OpraHa MECTHOIO
CaMOYIPABJIEHUS IIPU IPENOCTABICHUN MYHULUNAIBHON YCIYTH, IOJYYEHHs IOJHOW, aKTyalbHOW H
JIOCTOBEpHON WHGOpMallMu O TMOpSAKE NPEeJOCTaBICHUS MYHULIMIAIBHOW YCIYTHM MU BO3MOXHOCTH
J0CyeOHOro paccMOTpeHHst OOpaleHui (3kano0) B mpolecce MpeJoCTaBIeHUs] MyHUIIUITAIbHON YCIIyTH.

5. locyneOHblii (BHecy1e0HbIN) MOPS/IOK 00:Ka10BaHNsl pellieHnii U AelicTBuii (0e31eiicTBUs) oprana,
NPeAoCTABJIAIONIEr0 MYHMIHIAJIBHYIO YCJIYTy, MHOTOQYHKIIMOHAIBHOIO LIEHTPA NPeJ0CTABIEHHUS
roCy/1apCTBEHHBIX 1 MYHHMIUNIAJBHBIX YCJIYT, OPraHu3anui, ykasaHHbix B yactu 1.1 craren 16
DenepaabHOro 3axkona Ne210-®3, a Takxe UX J0JUKHOCTHBIX JIML, MYHHIHMIIAJBHBIX CJIY/KALINX,
padoTHNKOB

5.1. 3asBHUTENM MMEIOT TPABO Ha OOXKAJIOBAaHHE B JOCYACOHOM TOPSJAKE PEHICHUN U JCHCTBUN
(Oe3nmelicTBUSI) OpraHa, MNPEAOCTABISIIONIETO MYHHIIMIIATBHYIO YCIYTY, IOJDKHOCTHOTO JIMIIA OpTraHa,
MPEAOCTABIIAIONIETO MYHUIIUMIAIBHYIO YCIYTy, MYHHITUTIATBLHOTO CIYXKaIllero, PYKOBOAMTENS OpraHa,
MPEIOCTABISAIONIET0  MYHHIMMAIBHYIO  YCIYT'y, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA



MHOTO()YHKITHOHAJIBHOTO I[EHTpa, OpraHu3aIui, MpeaycCMOTPEeHHBIX YacThio 1.1 cTtaThu 16 deaepanbHOTrO
3akoHa Ne 210-d3, a Takke UX paOOTHUKOB.

3asiBUTEIIb MOKET OOPATUTHCS C HKaJI000i, B TOM YUCIIE B CIEIYIOMIMX CIy4asX:

1) HapyieHue cpoka perucTpaiuu 3amnpoca o IpeJIoCTaBIeHUN MyHUIIMIAIBHOM YyCIIyTH, 3a1poca,
yKa3aHHOTo B ctathe 15.1 denepanbHoro 3akoHa Ne 210-D3;

2) HapyIIeHue CPOKa MPeOCTABICHUSI MYHHUIIUIIAILHOW yCciayrd. B ykazanHoM citydae nocynebHoe
(BHECymeOHOE) 00kajoBaHUE 3asIBUTEIIEM PEIICHHH M ACHCTBUHN (O€31eHCTBUS) MHOTO(YHKIITMOHAIBHOTO
HeHTpa, paboOTHMKAa  MHOTO(QYHKIMOHAJIBHOTO  IIGHTpa  BO3MOXXKHO B  Clly4ae, €Cld  Ha
MHOTO(YHKIIMOHAJIBHBINA LIEHTP, pellieHus U aeiicTBus (6e3/eiicTBIe) KOTOPOro 00KalytoTcs, BO3JI0KEHA
(GyHKIHMS 1O MPETOCTABICHUIO COOTBETCTBYIONMX MYHULIUIAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSJKE,
onpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpebGoBaHue y 3asgBUTENS JOKYMEHTOB WIM HH(OpManuu JMOO OCYIIECTBICHUS NEHCTBUH,
MPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHMBHBIMU IPABOBBIMU AKTaMU
Poccuiickoit ®denepanuu, HOpMAaTUBHBIMU IPaBOBbIMU akTamMu PecriyOnuku TaTapcTaH, MyHUIMIAIBHBIMU
MIPAaBOBBIMU aKTaMH JIJIsl IPEIOCTABICHUS MYHULIUIIAJIBbHON YCIYTH;

4) oTka3 B IMpueMe JOKYMEHTOB, IPEIOCTABIECHHUE KOTOPBIX IPEIyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @Denepanuu, HOPMATUBHBIMHM IPABOBBIMU akTaMu PecnyOnuku
TarapcTan, MyHULUNAIbHBIMU IPABOBBIMU aKTaMHU [UIsl MPEIOCTABICHUS MYHHUIUNAIbHON yCIyru, y
3asIBUTEJIS;

5) OTKa3 B IPEIOCTAaBIEHUN MYHUIIMIAIBHOMN yCIyTH, €CJIM OCHOBAHUS OTKa3a HE IPETyCMOTPEHbI
benepanbHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUM C HUMHU WHBIMH HOPMATHBHBIMHU IPABOBBIMH
aktamu Poccuiickoil ®@enepanum, 3aKOHaMU U MHBIMH HOPMAaTHMBHBIMHM IIPABOBBIMHM akTaMu PecrmyOiuku
Tarapctan, MyHHIIMIIaTBbHBIMU MPABOBBIMU akTamMH. B ykazaHHOM ciiydae aocyneOHoe (BHecyaeOHOe)
o0XaJIOBaHUE 3asBUTEIIEM pCEIICHWA W JeWCTBUH (Oe3neiCTBUS) MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
paboTHUKAa MHOTO(YHKIIMOHATBHOTO [IEHTPa BO3MOXKHO B Cllydae, €clii Ha MHOTO()YHKIIMOHAJIBHBIN LIEHTD,
pemieHust U JeicTBus (Oe31€HCTBIE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (DYHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIIUIAIBHBIX YCIYr B MOJHOM OOBEME B MOPSAJKE, ONpeleleHHOM dacThio 1.3
crathu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MpPH IPEJOCTABICHUH MYHHMLUNAIBHOW YyCIYrM IUIaThl, He
MPEeyCMOTPEHHOW HOPMAaTUBHBIMU MpPaBOBBIMH akTaMu Poccuiickoii ®enepaunu, HOPMATHUBHBIMHU
paBoBbIMU akTamMu PecyOnuku Tatapctan, MyHUIIUTIATHHBIMU TIPABOBBIMH aKTaMHU;

7) OTKa3 opraHa, MPEJOCTaBISAIOLUIET0 MYHHMIMIAIBHYIO YCIYTy, JAOKHOCTHOIO JIMIIa OpraHa,
IPEJOCTABIAIONIET0  MYHUUUNAIBHYIO  yCIAYrY,  MHOTO(QYHKIMOHAJIbHOTO  LIEHTpa, pabOTHHUKA
MHOT0(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aluii, NpeaycMOTpeHHBIX yacTbio 1.1 crateu 16 ®enepanbHOro
3akoHa Ne 210-@3, win ux paOOTHHKOB B HCIPABICHUHU JAOMYIIEHHBIX MMM OMNEYaTOK M OIIMOOK B
BBIAHHBIX B pE3yJbTaTe MPEAOCTaBICHUS MYHHUIMIAIBHOM YCIyrH JOKYMEHTax JIu00 HapyleHue
YCTQHOBJICHHOTO CpOKa TakKUX WcOpaBieHHd. B ykaszaHHoM ciydae pocyaebHoe (BHecyneOHOE)
oOkajoBaHUE 3asBUTENIEM pEIICHUN u JedcTBuil (0e31eicTBUs) MHOTO()YHKIIMOHAIIBHOTO IIEHTpA,
pabOTHHKA MHOTO()YHKIIMOHAJIBHOTO IIEHTPa BO3MOKHO B ClTydyae, €CJii Ha MHOTO()YHKIIMOHAIBHBIA LEHTP,
peuieHus U aedcTBus (OGe3aeiicTBre) KOTOPOro 00XKalyroTcs, BO3JI0KeHa (PYHKIHS MO MPeaOCTaBICHUIO
COOTBETCTBYIOLINX MYHHUIMIAIBHBIX YCIYT B MOJHOM OOBeME B MOPSJIKE, ONpEAEICHHOM 4YacThio 1.3
crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHHME CpoKa WIM NOpsAKa BbIJAYM JOKYMEHTOB II0 pE3yJibTaTaM IpEeAOoCTaBICHUS
MYHULHUIIATBHON YCIYTH;

9) npuocTaHOBJIEHHE  NIPEIOCTABIEHUS  MYHUIUNAIBHONW  YCIYI'M, €ClId  OCHOBaHHS
MIPUOCTAHOBIICHUS HE MPEIYCMOTPEHbI (Pe/iepalbHBIMU 3aKOHAMHU M NMPUHATHIMU B COOTBETCTBUU C HUMHU
WHBIMM HOPMATHBHBIMHU TpaBOBbIMH akTaMu Poccuiickoii ®@enepanuu, 3aKOHaMHM W WHBIMHU
HOPMAaTUBHBIMH TIPAaBOBBIMH akTaMu PecrnyOnuku TartapcTan, MyHUIIMTIATBHBIMU MPABOBBIMU aKTaMu. B
yKa3aHHOM ciy4dae JocyleOHoe (BHeCcyneOHOe) O0O0KaJloBaHHWE 3asBHUTENIEM pEIIeHUH W JIeHCTBUN



(6e3neiicTBrSA) MHOTO(PYHKITMOHAIIBHOTO IIEHTPA, pa0OTHMKA MHOTO(QYHKITMOHAIHHOTO IIEHTPA BO3MOXKHO
B Cllydae, €ClIM Ha MHOTO(QYHKUIMOHAJIbHBIA ILIEHTpP, pelIeHuss u JeiictBus (0Oe3neiicTBHe) KOTOPOTo
00KaJIyIOTCs, BO3JIOKEHA (DYHKIUS O IPEAOCTABICHHIO COOTBETCTBYIOILMX MYHUIMIAIbHBIX YCIYT B
MIOJTHOM 00BbEME B MOPSIKE, ONpeeeHHOM JacTbio 1.3 crateu 16 @enepanpaoro 3akona Ne 210-D3.

10) TpeboBaHue y 3asBUTENS NPHU IMPEIOCTABICHUNM MYHHIMIIAIBHOM YCIYyrM JOKYMEHTOB WIIU
uHpOpMaIUY, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMUCH NPH NEPBOHAYATIHLHOM
OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IJI MPENOCTABICHUS MYHHUIMIAIbHON yCIyru, Jubo B
MIPEIOCTABIIEHUN MYHMLIMIAIBHOM YCIYIM, 3a HMCKJIIOYEHHEM CJIy4yaeB, IPEIyCMOTPEHHBIX IYHKTOM 4
gactu 1 ctateu 7 DenepanbHoro 3akoHa Ne 210-03. B ykazanHoM ciydae qocyneOHoe (BHECYIeOHOE)
00XaJIOBAaHUE 3asBUTEIIEM pEIICHHA W JeWCTBUH (0e3neicTBUS) MHOTO(QYHKIIMOHAIBHOTO IICHTPA,
paboTHHKA MHOTO()YHKIIMOHAJILHOT'O LIEHTPAa BO3MOYKHO B Clly4yae, €ClIi Ha MHOTO()YHKIIMOHAJIbHBIN LIEHTD,
peuieHus U JaeicTBUs (Oe37eCTBIE) KOTOPOro O0XKAIYIOTCS, BO3JIOKEHA (PYHKIHS IO MPEIOCTABICHUIO
COOTBETCTBYIOLIMX MYHHUIMIAIbHBIX YCIYr B IOJHOM O0OBbEME B MOPSJKE, ONPEAEICHHOM 4YacThio 1.3
crarbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba nomaercst B MUCbMEHHOM (opmMe Ha OyMa)KHOM HOCHUTEle, B JIEKTPOHHOU (opme B
OpraH, IMpeIOCTABIAIOIINA MYHUIMIAIBHYIO YCIYyry, MHOTOQYHKIMOHAJIBHBIM LEHTp JMbOO B
COOTBETCTBYIOLIMI OpraH rocyJapCTBEHHOM BIACTH, SIBJISIOLIMICS yUpeanuTesieM MHOIO()yHKIIMOHAIBHOTO
HeHTpa (mamee - y4YpeAWTeNb MHOTO(YHKIMOHAJIBHOTO IEHTpa), a Takke B OpraHU3aluH,
npenycMoTpeHnbie 4acteio 1.1 cratbu 16 denepanpuHoro 3akona Ne 210-®3. JKanoObl Ha pemieHus u
neiictBus (0e3aeiicTBrE) pyKOBOJIUTEINS OpraHa, IPeI0CTaBISAIOIEr0 MyHULIUIIAIbHYIO YCIYTy, OJAI0TCs
B BBILECTOALIMA oOpradH (Mpy €ro Hajauuuu) JuOO B cilydae €ro OTCYTCTBHS paccMaTpHUBAIOTCA
HETIOCPEJCTBEHHO PYKOBOJHUTEIEM OpraHa, MPEeJOCTaBIAIONIEr0 MYHHIMIAIBbHYIO yciayry. JKamoObl Ha
pemwienust M geiictBus  (OesneiicTBue) pabOTHMKA MHOTO(QYHKLIHMOHAJIBHOIO IIEHTpa  IOJAOTCS
PYKOBOJIUTEIIO 3TOr0 MHOTO(YHKIIMOHAIEHOTO IeHTpa. JKanoObl Ha pemieHus U aeicTBus (0e3aericTBue)
MHOIO()YHKIIMOHAJILHOTO ~ LIEHTpa IOJAIOTCS  YUYPEAMTENI0 MHOIO(QYHKIMOHAJIBHOIO LEHTpa WIH
JOJDKHOCTHOMY JIMILY, YIOJIHOMOYEHHOMY HOpPMAaTHBHBIM IpaBOBbIM akToM Pecnybnmuku Tarapcrah.
XKanoObl Ha pemenus u aeiictBus (6e3neiicTBue) paOOTHUKOB OpraHU3alMi, MPeTyCMOTPEHHBIX YacThIO
1.1 cTateu 16 @enepanbHoro 3akoHa Ne 210-D3, mogaroTcsi pyKOBOAUTENISIM 3TUX OpTraHU3AIIHi.

Xanoba Ha pemieHus u neiictBus (Oe3aelcTBUE) opraHa, MPeIOCTaBISIOIIEr0 MYHUIIUIATBHYIO
YCIIYTY, JOJKHOCTHOTO JIMIIa OpraHa, IMPEJOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYry, MYHUIUIAIbHOIO
CIIy’Kalllero, PYKOBOJAUTENS OpraHa, IpeJoCTaBISIONEr0 MYHHIMIAIBHYIO YCIYry, MOXET ObITh
HampaBJieHa IO I0YTe, Yepe3 MHOTOQYHKIMOHAIbHBIA IIEHTp, C HCIOJb30BaHHUEM HH(YOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTn «lHTepHeT», oQuUIMaIbHOrO caifiTa opraHa, HpPeAOCTaBISIONIETO
MYyHULIMIAIbHYIO yciyry, EauHoro mnoprana mmbo PecnyOnukanckoro mnoprtana, HHGOPMaMOHHON
CHCTEMBI J0CYJeOHOro 00KaJloBaHMA, a TAKXKE MOXKET ObITh NMPHHATA NPU JUYHOM IpUEME 3asBUTEINS.
XKanoba nHa pemenus u JjedcTBus (Oe3melicTBHE) MHOTO(QYHKIMOHAIBHOIO IEHTpa, pPabOTHHKA
MHOTO(YHKIIMOHAJILHOTO ~ IIEHTpa MOKeT OBITh HampaBlieHa [0 [0YTe, C HCIOJb30BaHHEM
MH(OPMALIOHHO-TEIIEKOMM YHUKAI[HOHHOMN ceTu «HTEpHETY, Oo(pUIATIEHOTO canTa
MHOTO()YHKIIMOHAJIHOTO LIeHTpa, Equnoro noprana mubo Pecny6inkanckoro noprana, MHGOPMALMOHHON
CUCTEMBI JI0CY/Ie0HOr0 00’KajJoBaHMs, a TaKXKe MOXKET ObITh MPUHATA NMPU JTUYHOM IpHUEME 3asBUTES.
XKanoba Ha perienus u aelcTBus (6e3aeiCTBIE) OpraHu3alMii, NpeTycMOTPEeHHbIX YacThio 1.1 cTateu 16
OenepanbHoro 3akoHa Ne 210-®d3, a Takxke ux paOOTHUKOB MOXKET OBITh HampaBlieHa IO IOYTe, C
UCTOJIb30BAaHUEM HH(POPMAITMOHHO-TEJIEKOMMYHHKAIIMOHHON ceTH «VHTepHEeT», OQHUIMAIbHBIX CAaHTOB
9TUX opraHuszainuii, Enunoro moprana 6o PecnyOnukaHCKOro mopTala, a TakKe MOXET OBbITh MPUHSTA
MIpH JIMYHOM TpUEMe 3asBUTEIIS.

5.3. XKano0Ga 1omkHa coaepKarh:

1) HauMeHOBaHHE OpraHa, IMPEJOCTABIISIONIET0 MYHUIMIAIbHYIO YCIYTY, AOKHOCTHOIO JIMIA
opraHa, TIpeIOCTaBJSAIOIIET0 MYHUIUNAIbHYIO  yCAYry, JIMOO MYHHUIMNAIBHOTO  CIIY)Kallero,
MHOTOQYHKIIMOHAJBLHOTO  IIEHTpa, €ro pykoBoautedass W (winm) paOOTHHMKA, OpTraHU3alUM,



MPeAYCMOTPEeHHBIX YacThio 1.1 ctaTeu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauteneid u (Win)
pabOTHUKOB, peIIeHUs U ACUCTBHS (Oe3/1eHCTBIE) KOTOPHIX 00KAITYIOTCS;

2) damunuio, UMs, OTYECTBO (MOCiIEIHEe - NpPU HAIWYMM), CBEIACHHS O MECTe KHUTEIbCTBa
3asgBUTENA - (PU3UYECKOTO JHIa JUOO HAUMEHOBAaHHME, CBEICHHUS O MECTE HAXOXKICHHS 3asBUTENS -
IOPUANYECKOro JIuIa, a TakkKe HOMep (HOoMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) AJIEKTPOHHOU
MOYTHI (MIPH HATWYHMH) U TOYTOBBIH aJpec, M0 KOTOPBIM JIOJDKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBeneHus 00 00KaTyeMbIX PEIICHUSX U NEUCTBUAX (O€31eHCTBUM) OpraHa, MPe0CTaBIISIFOIIETO
MYHHULIMIIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIA OpraHa, MpPeIOCTABIISIOIIEr0 MYHHMIMIIAIBHYIO YCIYTY,
60 MYHUIIUIIAJIBHOTO CIIy>Kalllero, MHOTO(YHKIIHOHAIBHOTO LEHTpA, paboTHuKa
MHOTO()YHKIIHOHAJILHOTO IIEHTPA, OpPraHnu3alui, IpeayCcMOTpeHHBIX YacThio 1.1 cTateu 16 deaepanbHOrO
3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBoAbI, HAa OCHOBAHMM KOTOPHIX 3afBUTEIb HE COIJIACEH C PEIIEHUEM U JEHCTBUEM
(Oe3nelicTBUeM) opraHa, MPEAOCTABISIONIET0O MYHHMIMIIAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIMIIA OpraHa,
IIPEIOCTABIISAIOILETO MYHULIUTIAJIbHYIO yCIyry, 100 MYHHUIMIIAJIBHOTO CIIy’Kallero,
MHOTO(QYHKIIMOHAJIBLHOTO  IIEHTpa, pPaOOTHMKAa MHOTO(QYHKIMOHAIBHOTO  IIEHTpPa, OpraHU3alui,
MpeayCMOTpEeHHBIX YacThio 1.1 craren 16 @enepanpHoro 3akoHa Ne 210-D3, ux paOOTHHKOB. 3asiBUTEIEM
MOTYT OBITh IPEICTABICHBI JOKYMEHTHI (IIPH HATUYHH), TOATBEPXKIAIOLINE JOBOABI 3asIBUTENS, MO0 MX
KOIIHH.

5.4. TlocrynuBmas >xano0a WOIJIEKUT pPETUCTpallMd B CPOK He TMo3AHee pabodero HS,
CJIEYIOILIETO 3a JHEM MOCTYIIJICHUS.

5.5. XKamoba, mnoctynuBmIas B OpraH, NPEJOCTABISIONMN  MYHHUIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIGHBIA ~ IIEHTP, YYPEAUTENI0 MHOTO(PYHKIMOHAIBHOTO IEHTpa, B OpTaHU3aINH,
npenycMoTpeHHbie yacTeio 1.1 ctateu 16 @egepanbHoro 3akona Ne 210-D3, 1100 BBILIECTOALINI OpraH
(npu ero HamUM4MM), MOMJEKUT PACCMOTPEHHMIO B TEUEHHE IMSATHAALATH pabouux JHEH co JHA ee
perucTpanuu, a B CiIy4yae O0KaJoBaHMsI OTKa3a OpraHa, MPEAOCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTY,
MHOTO()YHKIITHOHAJILHOTO IIEHTpPa, OPraHn3aluii, MpeaycMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHOrO
3akoHa Ne 210-®3, B nmpueme AOKYMEHTOB Y 3asBUTEINS JIMOO B UCHPABICHUU AOMYIIEHHBIX ONEYaTOK U
OLIMOOK WX B Cilydae 00’KaJoBaHMsI HApYILIEHUsI YCTAaHOBJIEHHOIO CPOKA TaKUX HCIIPABJICHUHN - B TEUEHUE
MATH pabouuX JTHEH CO JAHS €e PeTUCTPalnu.

5.6. [1o pe3ynbraraM paccMOTpPEHUs KaJloObl MPUHUMAETCS OJHO U3 CIEAYIOIIMX PELICHHI:

1) xanoba ynoBieTBOpsieTCs, B TOM 4Hciie B (opMe OTMEHBI MPUHSATOTO PEIICHUs, UCIPABICHUS
JIOTYILIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pE3yNbTaTe MPEIOCTABICHUS MYHUIMIAIBHON YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBHUTENII0 JIEHEKHBIX CPEACTB, B3MMAaHHE KOTOPHIX HE NPEAYCMOTPEHO
HOPMAaTUBHBIMU MPAaBOBbIMU akTaMu Pocculickoil ®enepanuyd, HOPMATHUBHBIMU IPABOBBIMU aKTaMU
Pecniy6nuku TatapcTan, MyHHIIUTIATBHBIMH TPAaBOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHH KaN0Obl OTKa3bIBAETCH.

He mo3nHee nHA, cleqyromiero 3a AHEM NPHUHATHS PEIICHUs, YKa3aHHOTO B HACTOAILEM ITYHKTE,
3asBUTENI0 B NMHCbMEHHON (QOpME U MO JKEJaHWIO 3asBUTENS B JJEKTPOHHOM (opme HampaiseTcs
MOTHBHUPOBAHHBIN OTBET O Pe3yIbTaTax PaCCMOTPEHUS JKaIO0BL.

5.7. B cnydae mpu3HAHHUS KAIOOBI TMOJUICKAIEH YIOBJICTBOPEHHUIO B OTBETE  3aABUTEIIO O
pe3ynbTaTtax paccMOTpeHHUs KanmoObl maeTcss WHGOpMAaNUs O JCHCTBHSIX, OCYIIECTBISIEMBIX OpPTaHOM,
MPEIOCTABIAIOMIUM MYHUIUNAIBHYIO YCIYTy, MHOTO(YHKIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3alue,
npeaycMoTpeHHoi yactbio 1.1 crtateu 16 @eaepanbHoro 3akoHa Ne 210-D3, B 1ensx He3aMeUIMTEIBHOTO
YCTPAHEHHMs BBISBIICHHBIX HApPYIIEHUW NpPU OKA3aHUM MYHHUIMIAIBHOM YCIYI'M, a TaKKe HPUHOCITCS
W3BUHEHMSI 3a JOCTaBJICHHbIE HEYJ0OCTBAa M yKasbIBaeTcsi MHGoOpMalus O JalbHEHIIMX JeHCTBUSIX,
KOTOpbIE HEOOXOIMMO COBEPILIUTE 3aIBUTEIIO B IENSIX MOTYyUYEeHUS MYHUIIUTIATHHON YCIyTH.

5.8. B cnyuae mpusHaHHS KaJIOOBI HE TMOJUICKAIEH YIOBIETBOPEHUIO B OTBETE 3aSBHUTEIIO O
pe3ylbTaTax pacCMOTPEHUS KAIOObl JAIOTCS apryMEHTHPOBAHHbBIC PA3bsCHEHHS O MPUYMHAX MPHHITOTO
pelieHus, a Takke nHGopMalus o MopsiiKe 00KanoBaHUs IPUHITOrO PEIICHUS.



5.9. B ciy4yae yCTaHOBJICHHMsSI B XOJE€ WJIM TI0 pe3yjbTaTaM PACCMOTPEHHUS KalIoObl MPHU3HAKOB
COCTaBa AJMUHHUCTPATHBHOTO IIPABOHAPYHICHHUA HWJIM HNPCCTYIICHUA OOJLDKHOCTHOC JIMIO, pa60THI/IK,
HaJeJICHHbIE TOJHOMOYHMSAMH IO PACCMOTPEHHUIO >Kajo0, He3aMeIJIUTENbHO HAMpaBisSIOT HMEIOIIHUecs
MaTepHalibl B OpraHbl IIPOKYpPaTypBhL.



[Ipunoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MIPEIOCTABIICHUS MyHHUIIUITAILHOW YCIYTH TI0
BbIIa4e CIIPaBKH (BBITHCKH)

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenust 00 HIEKTPOHHON TOANUCH

JomxuoctHOE muto (PHO)

dopma

(moAnMUCh YIOTHOMOYEHHOT'O OKHOCTHOTO

JMIIa OpraHa)



[Ipunoxenne Ne 2

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MIPEIOCTABICHUS MyHHUIIMIIATBHOMN YCIYTH 110
BbIIa4e CIIPaBKH (BBITHCKH)

dopma
(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE TaHHbBIE:
[IpencraBurens:
KoHnTakTHbIe TaHHBIE TIPECTABUTEIIS:
PEIHEHUE
00 oTKa3e B MPeJ0CTaBICHUN MYHUITUTNIAILHON YCIyTH
TI0 BbIJIaue CIIPaBKU (BBITTUCKH)
oT No
PaccmotpeB Baie 3asBnenue ot Ne U TpujaraeMbie K Hemy
JIOKYMEHTBI, yIOJHOMOYEHHBIM OpPTraHOM MIPUHSTO

perieHre 00 OTKa3e B BblJJaue CIIPaBKHU (BBIIMCKH) IO CJIEAYIOLIEMY OCHOBAHUIO:
JononuurenbHas HHPOpMaLUs:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe nuio (PHO)

(MoAMMCHh YHOTHOMOYEHHOTO OKHOCTHOTO
JU1A OpraHa)



[Ipunoxenne Ne 3

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY
MIPEIOCTABICHUS MyHHUIIMIIATBHOMN YCIYTH 110
BbIIa4e CIIPaBKH (BBITHCKH)

®opmMma
(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)
Kowmy:
KonTakTHBIC TaHHBIC:
IIpencraBurens:
KoHTtakTHbIC TaHHBIE TIPE/ICTABUTEIISA:
PEILIEHHE
00 oTKa3e B mprueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABIICHUS
MYHHIIMITATEHOM YCIYTH MO BbIAaue CIPaBKH (BBITUCKH)
oT Ne
Paccmotpes Bamie 3aaBnenue ot No Y TIpUJIaraéMble K HEMY
JOKYMEHTBI, yIOJHOMOYEHHBIM OPraHOM MIPUHSTO

pelieHrne 00 OTKa3e B MpUeMe TOKYMEHTOB, HEOOXOAUMBIX AJIsl MPEJOCTaBICHHUS] MyHULIUIIAJILHOW yCIyru
I10 BbIJ1a4€ CIPABKHU (BBIITUCKH) MO CIEIYIOLUIMM OCHOBaHMSIM:

1.

2.

Pa3bpscHeHne NpuynH 0TKa3a:

JononuurenbHas HHPOpMaLUs:

Bbl BripaBe MOBTOpPHO 0OpaTUTHCS B YHOJIHOMOYEHHBIM OpraH C 3asBIEHHEM O IPeJOCTaBICHUU
YCIIYTH MOCJIE€ YCTPaHEHMsI YKa3aHHbBIX HapYIICHUH.

JlaHHBIM OTKa3 MOXeT ObITh 00’KaloBaH B JIOCY/€OHOM IMOPSAIKE IMyTE€M HANpaBJiICHHUs KaloObl B
YIOJHOMOYEHHBIN OpraH, a TakkKe B CyJIeOHOM HOPSIKE.

Cenenust 00 HIEKTPOHHON TTOANUCH

JomxuoctHOE auio (PHO)

(TOAMUCHh YIOTHOMOYEHHOTO OKHOCTHOTO
JIUIa OpraHa)



[Ipunoxenne Ne 4

K AIMUHUCTPATUBHOMY pPEIJIaMEHTY
MPEJOCTaBICHUS! MYHHUIIMIIATBHON YCIYTH 110
BbIIa4e CIIPaBKH (BBITHCKH)

dopma

B
(HanMeHOBaHUE OpraHa MECTHOTO
CaMOYIPaBJICHUS)

oT

(pamumst, ©Ms1, OTUECTBO, MACTIOPTHBIC JJAHHBIC,
PETUCTPAIIHIO 110 MECTY JKUTEIIbCTBA, aAPEC
AJICKTPOHHOM MOYTHI, TEIE(POH)

3ASBJIEHUE
0 BblJjau€ CIPABKU (BBITUCKH)

[Tpomry Bac BbInaTh cipaBKy (BBIIHCKY)

(YkazaTb BHUJI CIIPaBKH)

K 3asgBienunio npujiararoTCs:

Pe3ynprar npegocraBiieHUs] MyHULIIMIIAIBHON YCIIYTH, IPOILY IPEIOCTABUTh:

l:IB anuHbIl kabunHer Iloprama rocynapCTBEHHBIX M MYHMIMIAIBHBIX YCIyr PecmyOnuku
Tarapcrasn;

|:|B MHOTO(QYHKIIHOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIUIMATbHBIX
yenyr Pecriybnuku TaTtapceran;

l:l B Mcnonkome

(mara) (momuck) (.1.0.)



[Tpunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEOCTABICHUS] MyHULIUIIAIBHON YCIYTH 110
BbI1aU€ CIPABKH (BBIITUCKHN)

PykoBoauTento
HcnonaurensHOro KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBIICHUH TEXHUYECKOMN OIMOKH

Coobmaro 00 ommoKe, JOMYIIEHHOW MPU OKa3aHUM MYHULUMNAIBHOW YCIYTH IO BbLAAYE CIIPABKU
(BBIIIUCKH).

3anucaHo:

IIpaBunbpHBIE CBEACHUS:

[Ipomry ucnpaBuTh JOMYIIEHHYIO TEXHUYECKYIO OITMOKY M BHECTH COOTBETCTBYIOIIUE U3MEHEHUS B
JOKYMEHT, SIBJISIFOIIUIACS Pe3yIbTaTOM MYHHUIIMIIATLHON YCITYTH.

[Ipunararo ciienyromme J0KyMEHTbI:

1.

2.

B cnyyae npuHsATHS pelieHUs 00 OTKIOHEHHH 3asBJIEHUS 00 UCHPaBICHUH TEXHUYECKOW OIIUOKU
MPOIIly HAIIPABUTH TAKOE PEIICHUE:

MOCPEICTBOM OTIPABIICHUS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHUJICE 3aBEPEHHOM KOMUU Ha OyMa)XHOM HOCHTEJIE IOYTOBBIM OTIIPABICHUEM IO aJpecy:

HaCTOHHH/IM MMOATBEPKAAKO: CBECACHHSA, BKIIIOYCHHEBIC B 3ad4BJICHUC, OTHOCAIIUECA K MOEH JIMYHOCTH U
NpeaACTaBLKICMOMY MHOKO JIMIY, a TaKiKEC BHCECCHHBIC MHOK HWKE, JOCTOBCPHBI. I[OKYMCHTBI (KOHI/II/I
)IOKYMGHTOB), MPUJIOKCHHBIC K 3ad4BJICHUIO, COOTBETCTBYIOT TpC6OBaHI/I${M, YCTAHOBJICHHBIM 3aKOHOAATCIIECTBOM
Poccuiickoit CDez[epauHH, Ha MOMCHT HPEACTABJICHUS 3adBJICHUA 3TU NOKYMCHTHI ,HCI\/’ICTBI/ITGJ'IBHLI H COACpKar
AOCTOBCPHLIC CBEICHUA.

(mata) (moamuck) (®.1.0.)



