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aAMUHUCTPATUBHOIO pernameHTa no
NPeaoCTaBNEHMIO MyHUUMNANBHOR YCny M
no BuiAaYe Cnpasku (BbINUCKK)

cnonHuTenbHbii kKomuteT ManoununbHUHCKOro CenbCKoro NoceneHun
[IPOXOKAHOBCKOTO MyHWLMNANBHOTO panoHa Pecnybnuku TatapcraH
NOCTAHOBNAET:

1.YTBEepAUTE AAMUHWUCTPATUBHBLIA PErNAaMeHT Mo NPeRoCTaBNEHVIO MyHALMNaNsHOR
YCNYTA NO BLIAYE CNPABKKA (BBINKCKK) COrNACcHO NPUNOKEBHWIO,

2 MpuanaTts yTpaTUBLUMM CUITY NOCTaHOBNEHWEe WcnonHUTENbHOro KoMuTera
ManounnbHUHCKOTO CeNbCKOTo noceneHins [poNOKAHOBCKOTo MyHULMNANLHOTO paioHa

Pecnybnukn Tatapcrax ot 09.06.2018 Ne21 (B peaaxuuu ot 26.09.2018 Ne21; 17.12.2018

Ne31: or 13.05.2019 Ne59; or 23.09.2019 Ne66; 02.03.2021 NeB) «OD yTeepxaeHun
AZMUHWCTPATUBHOIO pernaMeHTa no npeaocTasnexsmnio MyHULUNAnNsHOW yCITyru no
Bbifaye cnpasky (BbINUCKA)».

3. HacToRLiee NOCTAHOBNeHNE NOANEXUT O(ULNansHOMY onyBnuKkoBsaHuio

nasa ManouunbHWHCKOM
CenbCKOro NoceneHus: / [}/ I.lW.Xanuros
J



YTBEpXaeH

NcnonHuTenbHbIM KOMUTETOM
ManouunbHUHCKOro CenbcKkoro
nocesneHna [poxxaHOBCKOro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

ot 23.03.2022 1. Ne 6

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNaNbLHOM YCnyru no Bbiaave crnpaBku (BbINUCKN)

1. O6wume nonoxeHus
1.1. peamet perynMpoBaHNA agMUHUCTPATMBHOIO perfnameHTa

HacToswmin agMMHUCTPaTUBHbI perfnaMeHT NpeaocTaBneHns MyHULMNanbHoOM ycnyru
(nanee — agMUHWCTPATMBHBLIA pernameHT) YyCTaHaBnMBaeT CTaHO4apT W MOPSiAOK
npenocTaBneHns MyHUUMnanbHOW YCryrM No Bblgaye chpaBky (BbIMUCKKW) (Oanee —
MyHUUMNansHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlvuamun, nMeLWMMN NPaBo Ha NOflyYeHNEe MyHMUMNANbHOW YCIyrn, SBNAITCA
duamyeckme nuua (ganee — 3asaBuUTEnb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa nNpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHUW OOKYMEHTa, YAOCTOBEPSIOLWEro ero nofiHoMouus (ganee — npeacraBuTenb
3aaBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNM MYHULMNANBHOW YCIYrn

1.3.1. WHdopmauma o nopsake nNpedocTtaBfieHUs  MyHUMUMNANbHOM  yCnyrm
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHpOpMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOrO(PYHKLMOHANbHLIX LUEeHTPOB MNpefoCTaBleHNa roCcyaapCTBEHHbIX U MyHUUMNAaNbHbIX
yCryr.

2) Ha odvumanbHOM calTe MyHUMUMNanbHOro pavoHa B  MHEMOOPMALNOHHO-
TenekoMmmyHukaunoHHomn cetn «HTepHeT» (https://www.bcel-dpogganoe. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHom nopTtane rocyaapCTBEHHbIX U MyHMUMNanbHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (qanee — EguHbin noptan);

5) B rocyaapCTBeHHOW WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNaneHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUMNAMbHbBIX YCIyr).

1.3.2. KoHCynbTupoBaHMe MO BOMpOcCaM MNpeaoCcTaBfeHUs MyHULMNAnNbHOW YCnyrn
OCyLLleCTBNAETCA:

1) B MHOrO(PyHKUMOHANbHbIX LEHTpax npeaocTaBreHus roCygapCTBEHHbIX WU
MYHULMNANbHbBIX YCNYr NPU YCTHOM 06paLleHnm - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;
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3) B NcnonHutenbHbiM koMuTeTe ManouunbHUHCKOrO CenbCKoro rnocerieHns (ganee
Ncnonkom)

npv yCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM 4YKncne B (hopMe 3MEKTPOHHOIo AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne no NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBfeHns MyHUUUNanbHOM YCyru Ha OCHOBaHUW CBEAEHUN, cofepXalluxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCRyr, NpedoCTaBfseTcs 3adBuUTENto
B6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpegocTaBrieHUss MyHULMNanbHON yCnyru
ocyulecTBnseTca 6e3 BbIMNOMHEHUsS 3asBuTenemM kaknx-nmbo tpebosaHui, B TOM yucne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeacrtBa 3asiButena TpebyeT 3aknoyvyeHUa NUUEH3MOHHOMO UMM MHOMO CorfalleHnsa C
npasoobnagartenem nporpammMHoro obecneveHus, npegycMmatpmBatoLLero B3uMaHme nnarbl,
perucTpauuio unuM asTopu3auuilo 3asBUTENs WNKU NpeaocTaBfieHne MM  NepcoHarbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLINM obpalleHneM npegocTasnseTcs nHopmMmauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocyfapCTBEHHbIX W MyHuumMnanbHbiX ycnyr, (Mecto HaxoxaeHune Wcnonkoma: PT,
[poxokaHoBckMr panoH, c.Manas LiunebHa, yn.Kpynckas, 4.2. 'pacduk paboTbl: noHeAeNTbHUK-
natHuua: ¢ 08.00 go 17.00; BbIxoAHOW AeHb: cybboTa, BockpeceHbe. CnpaBoYHbIN TenedoH
8843-75-39-3-35);

2) o nopsgke npefocTaBneHNa MyHULUNAanNbLHOM yCryrn, o cnocobax n cpokax nogayu
3asBNEeHUN;

3) 0 kaTeropuax rpaxgaH, KOTOopbIM NpeaoCcTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PEerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuLunanbHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOoOUMMbIX [ONA PacCMOTPEHUA 3asiBieHUs O
npegocTaBreHnn MyHULMNAaNbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WMHdopMauuuM No Bonpocam
npegocTaBreHNa MyHULMMNANbLHOW YCIyru;

7) O nopsiake obxanoBaHus AeNCTBUIA UNu 6e30eNCTBUA OMKHOCTHBIX Nny, OpeaHa.

Mo nucbmMeHHOMY oObpalieHuo  COTPYyOHMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBneHMe MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bSCHSAOT
3asBUTENIO NOPALOK NPefoCTaBfEHNs MYHUUUNAnbHOW YCNyrM U BOMPOCHI, YKasaHHble B
HaCTOSILLEM MYHKTE aAMUHUCTPATMBHOIO perfnameHTa, U B TeyeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHns HanpaensawT oTeeT 3assuTento. OTBeTbl JalTCA Ha A3blKe
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha sA3blke OOpaLLEeHUA UCNONb3yHTCA
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHns MYHUUMMansHOW YCnyru
pasmMellaeTcs Ha ouunanbHOM canTe MyHUUMNanbHOro parMoHa W Ha UHAOPMALMOHHBLIX
cTeHAaax B NoMmeLleHnsax Micnonkoma ansa paboTbl C 3a8BUTENSMM.

NHbopmauma Ha rocyaapCTBEHHbIX si3blkax Pecnybnuku TatapcTtaH, pa3mMellaemMasi Ha
WHOPMALMOHHBIX CTeHgax W Ha oduuManbHOM cauTe MYHUUMNanbHOro pavoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MYyHULMNanNsHOW ycryre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11,5.1
aAMWHUCTPATUBHOIO perraMmeHTa, MHPOPMauMio O MeCTe HaxXOXAEHWUs, CrpaBOYHbIX
TenecdoHax, BpemeHu paboTbl Wcnonkoma, o0 rpaduke npuema 3asBMEHUN Ha
npegocTaBrieHne MyHULMNANbLHOW yCryri.
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1.4. HopmaTturBHblEe NpaBOBbIe aKTbl, perynupytoLme npegocTaBneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PerynupyroLlmx npegocTaBrieHne
MyHULMMNANbHON ycnyrn (C ykasaHWeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NMCTOYHMKOB UX odmumansHoro onybnukosaHus), pasmelleH Ha EguHom noptane, B Peectpe
rocyfapCTBEHHbIX U MYHUUMMAnbHbIX YCIyr, Ha oduuMaribHOM canTe MyHUUMNanbHOro
panoHa B MHPOPMALMOHHO-TENTEKOMMYHUKALMOHHON ceTu « AHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeUCTBYOLEN pedakunn noanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha odmumanbHoMm cante MyHULUUNanbLHOro panoHa B MHPOPMALNOHHO-
TeNeKkOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UICNOMb3yeMble B aAMUHUCTPATUBHOM pPerfamMeHTe, U UX onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwme TepMUHbL U
onpegerneHns:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuarnibHoO 060CobrieHHOe CTPYKTYpHOe
nogpasgerneHune (0uc) MHOroyHKLMOHANbHOMO LLeHTpa NpeaocTaBneHns rocyapCTBEHHbIX
N MyHUUMNAanNbHbIX YCyr, CO34aHHOE B rOPOACKOM (CerbCKOM) MOocesieHUn MyHULMNAaNbHOMo
panoHa unu B ropoackoM okpyre Pecnybnuku TatapcTaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHunszauum [esTenbHOCTU MHOMOQYHKUMOHASbHBIX LEeHTPOB MpeaocTaBreHns
roCydapCTBEHHbIX W MyHUUMNAnbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpaesutensctBa Poccuinckon ®epepauunn ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHun
MpaBun opraHvsaumMm AeaTenbHOCTU MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr»;

TexHudeckas owmnbka - owunbka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonylwleHHas  OpraHom,
NpegoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsIM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHtTUdmkaumm  un ayTeHTUdMKaumm B UHAPACTPYKType,
obecneunBatoLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMALMOHHBIX
CUCTEM, UCNOMb3YEMbIX AN NPefoCTaBeHNs rocygapCTBEHHbBIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou opme (aanee — ECUA) — cbegepanbHasa rocyaapctBeHHast MHGPOPMaLMOHHas
cuctema, obecnevmBarollas CaHKLMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALMOHHOIO
B3aMMOJENCTBMS B CUCTeMe wuaeHTUduKauMm wn ayTeHTuduKkaumm K uHdopmMauuu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

ML - NocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHanbHbIA LEHTP
npefocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOrO(OYHKLMOHANbHbLIX LEHTPOB NpeaoCTaBfieHUss roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmuHUCTpaTUBHOM perrameHTe Mo 3asiBfieHMeM O npeaocTaBfieHuun
MyHUUMMNANbHOW YyCrnyrn (danee - 3asdBreHuMe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMNANbHOW ycryru, NofAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deneparnbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBneHns
rocyAapCTBEHHbIX 1 MyHUUMNAnbHbIX yenyr» (aanee — ®egeparbHbiid 3akoH Ne 210-93).

2. CtaHAapT NnpegocTaBleHUs MyHULMNanbHOW ycnyru



2.1. HaumeHoBaHe MyHMLMNANBHOW YCIyru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBrneHusi, HenocpeacTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANbHYI YCnyry

NcnonHuTtenbHbi koMuTeT ManounibHUHCKOrO CerbCKoro nocerneHust Jpox«aHoBCKOro
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH

2.3. OnncaHune pesynbTaTta NPeAoCTaBneHNst MyHULMNanNsHOW yCcnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM ycnyrn aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 K HacToswwemy aaMWHUCTPATUBHOMY
pernameHTy);

2) pelweHve o6 oTkase B NpegocTaBrieHMn MyHULMNansHon ycnyru (npunoxexHve Ne
2 K HacTosLWweMy agMUHUCTPATUBHOMY perfiameHTy);

3) pelweHve 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMBIX O51S NpefoCTaBreHus
MyHUUMNanbHORN ycnyrn (npunoxeHune Ne 3 K HacTodAweMy aaMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMNanbHON YCNyri HanpasnseTcsa 3asaBuUTenNto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBanuduunupoBaHHOW
3NEKTPOHHOM NOAMUCHLI0 YNONTHOMOYEHHOrO AOMKHOCTHOrO nNuua Mcnonkoma, B COOTBETCTBUU
¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-©3 «O6 3nekTpoHHOW noanucKu»
(oanee — ®egepanbHbIN 3akoH Ne 63-®3) B NMYHbLIN KabuHeT EanHoro noptana. B cny4yae
HanpaBneHus  3asBneHuss nocpeactBom  PecnybnukaHckoro  nopTtana  pesynbTaT
NpeaocTaBNeHns MyHUUMNANbHOW YCIyrM HanpaBnaAeTCA TaK Xe B JUYHbIA  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asiBUTENdA pes3ynbTaT NpPeaoCTaBfeHUs MyHUUMNANbHOW YCIyrn
Bblgaetca B Mcrnonkome unm B MOL B hopme ak3emnnapa 9NEeKTPOHHOIO LOKYMEHTa,
pacnedataHHoro Ha OymMaxXHOM HocuTerne, 3aBepeHHOro mneyaTbid W NoANUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOMKHOCTHOrO Nuua Mcnonkoma mnmn pabotHmka MOLL.

2.3.4. 3aaBuTenb BNpaBe MNONyYUTb pes3ynbTaT NpefocTaBneHus MyHUUMnanbHOM
ycnyru B dpOpmMe 3reKTPOHHOro [OOKyMeHTa B Te4YyeHue Cpoka [eucTBusa peasyrbraTa
npegocTaBneHnsa MyHUUMNanbHOW ycnyru.

2.4. Cpok NnpegocTaBfeHns MyHUUMNanbHOW ycrnyru, B TOM YncCne ¢ y4eToM HeobxoaumocTum
obpalleHnsa B opraHusaunmn, ydacTByoLmMe B NpegoCTaBneHm MyHUUUnansHOM yCrnyrm, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNeHMS MyHULMNANbHON YCNyru B Criydyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, Cpok
Bbldayun (HanpaBreHus) AOKYMEHTOB, SBMNSAIOLNXCA pe3yrbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. MyHuuunanbHas ycrnyra npeaocTaBnsaeTcs B TedeHne Tpex paboumx aHew.

2.4.2. TllpuocTtaHOBNeHMe cpoka npeaocTaBlieHns MyHUUMNANbHOW YCIyrn He
npeaycMoTpeHO.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMSAKOLWEroca pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM ycryru B (popmMe 3NeKTPOHHOro LOKYMEHTa, 3asBUTEN0 OCYLLECTBIISETCH B
AeHb OpopMMNeHNsa 1 permcTpauumn pesynbTata NpeaocTaBeHnss MyHUUMNanLHON yenyru.

2.5. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKOHOAATENbHBIMU UM MHBIMW HOPMAaTUBHBLIMY NPABOBbLIMY aKTamMu ANs NPeA0CTaBNeHNs
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MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HEOOX0AMMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBNeHNa MyHULMNAanbHbIX YCyr, noanexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Yucne B
3MEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHus MyHMUMNanbHOW yCryrn 3asBuTenb NpeactaBnaeT cnegyowime
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIKA JNIMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBreHue:

B (bopme gokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPaTUBHOMY pernameHTy);

B ONIEKTPOHHOW (popmMe (3anorHaeTcs NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHMN B 3MNEKTPOHHyI0 opMy 3asiBNeHust), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMU NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnaMmeHTa, npy obpalleHn nocpescTBOM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu And NpedocTaBfeHUs MyHUUMNanbHOW ycnyrm Heobxoguma
ob6paboTka nepcoHasnbHbIX [AaHHbIX NULA, He SBMAOLWErocs 3asBuTenemM, U ecnu B
COOTBETCTBUN C dpefeparibHbiM 3aKOHOM 06paboTka Takmx NepcoHanbHbIX AAHHbIX MOXeT
OCYLLECTBMATLCA C COrfacusi  ykasaHHoro nuua, npu obpaweHun 3a nonydeHnem
MYHAUMMNANbHOW  ycnyrn  3asdBuUTENb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXaatoLLme noslydeHne cornacus ykasaHHoro nvua unm ero 3aKoOHHOro npeacraButens
Ha 0b6paboTKy nepcoHanbHbIX OaHHbIX YyKa3aHHOro nuua. [OoKyMeHTbl, nogTBepXaatoLine
nonyyeHune cornacusi, Moryt ObiTb MpeacTaBneHbl B TOM 4Yucne B popme 3MEKTPOHHOMO
AOKYMEHTAa;

5) B cnyyae, ecnun 0693aHHOCTL XpaHeHnsa aomoBon kHurn o 31.12.2017 soanaranacb
Ha COBCTBEHHUKOB XMWIbIX MOMELLEHWI, 3asBUTENEM NPEACTaBNSAeTCa JOMOBAs KHUra;

6) NpaBoycTaHaBnNuBalwLmne JOKYMEHTbl HA UHAMBUAYANbHbIN XXUNOW AOM (€Cnv npaBo
CcOBCTBEHHOCTU He 3aperncTpmpoBaHo B EANHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTM)
— ANS BbINUCKN U3 NOXO3ANCTBEHHOM KHUMN.

2.5.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT ©ObiTb npeacTtaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 Crneayowmx cnocoboB:

1) yepe3 MOL| Ha OymaxHbIX HOCUTENAX M B BMAOE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpencteom PecnybnmkaHCKOro noptana B 3NeKTPOHHON hopMe;

3) B Micnonkom nMYHO unm nocpeacTBOM NOYTOBOM CBSI3M HA ByMaXKHOM HOcuTere.

3asBneHne n npunaraemble AOKYMEHTbI, MPU HamnpaBrieHuM NoCcpeacTBOM MOYTOBOM
CBSI3U, 3aBEPSAIOTCS B YCTAHOBIIEHHOM NOpsiaKe.

2.5.3. 3asaBneHve npwu HanpasneHunm nocpeacTtBom PecnybnvkaHckoro nopTana
noanncbIBaeTCA NPOCTOM 3NEKTPOHHOM NOANMUCHIO 3asBUTENS.

[Ana nonyyYyeHns NpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo nponTwm
npouenypy pernctpaumm (ayteHtndpmkauymm) B8 ECUA, a Takke noaTBepanTb YYETHYHO 3aMNnUCh.

ONEKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble o0bpa3sbl [OOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 aAMUHUCTPATUBHOIO perfnamMmeHTa, 3aBepstoTCs YCUIEHHON
KBanMuUMpOBaHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX HAa CO34aHWe U NOAMMCaHME TaKuX
AOKYMEHTOB, B TOM YMCre HOoTapuycamu.

ONEKTPOHHbIE [OKYMEHTbl (3NEKTPOHHble 0b6pasbl [OOKYMEHTOB), Npunaraemble K
3asiBMeHnto, B TOM YMCIie JOBEPEHHOCTH, HanpaensTcs B Buae cdannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.
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KauectBo npenoctaBnsiemMblX 3EKTPOHHbBIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [O/MPKHO MO3BOSIATL B MNOSIHOM OObemMe npounTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as9BUTENS:

1) npencraBneHns OOKYMEHTOB WM MHGOPMaLMM UMW OCYLLEeCTBNEeHUS OeWCTBUN,
npeacTaBneHMe WM  OCYLLUECTBIIEHME KOTOPbIX HE MNpeaycMOTPEHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHMS, BO3HMKalLWME B CBA3N C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTK;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUM, HeobGXoauMmbIX Ans
Nosly4YeHMs MyHMUMNANBHON YCIYIN N CBA3aHHbIX C ObpalleHNEM B MHbIE TOCYy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHWs, OpraHn3aunn, 3a MWCKYEHUEM MNOoSyYyeHus
ycrnyr n nonyyYeHnss AOOKYMEHTOB W WHdopMauuu, nNpeaocTtaBndeMblX B pesynbTaTte
NpeaocTaBfeHNsa TakuxX YCNyr, BKMOYEHHbIX B MEPEYHW, yKasaHHble B 4Yactu 1 crtatbu 9
depepanbHoro 3akoHa Ne 210-P3 (Heobxoanmbix 1 0b6a3aTENbHbIX YCAYr);

3) npeacTaBneHnst AOKYMEHTOB U MHAOPMaLMK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3biBanuCb Npu NnepBoHa4varibHOM OTKa3e B NpueMe JOKYMEHTOB, HEOOX0aMMbIX
ANA npefocTaBneHns MyHuMuMnanbHOW ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCrnyru, 3a UCKINKYEHNEM CreayoLmx cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLuMxcs
npefoCcTaBfeHns MyHMUMNANbHOW YCIyrn, nocrie nepBoHadanbHOW nogayvn 3asaBfeHus o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmnboK B 3asiBIEHUN O MNPEeAOCTaBMAEHUN MYHULMMNANbHOW YCNyrn u
AOKyMeHTax, NoAaHHbIX 3asBUTESNEM NOCIe NepBOHaYanbHOro oTkasa B npuemMe 4O0KyMEHTOB,
HeobOXoauMbIX ONA NPeAoCTaBMEHUs MyHULMNANbHOM ycnyri, nubo B npegocTaBrieHnn
MYHULMMNANbHON YCNYr U HE BKNIOYEHHbIX B NPEACTaBNEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) UCTEYEHME CpOKa AEWNCTBUS OOKYMEHTOB WU WM3MEHEHWE MHOpmMauMm nocne
nepBoHa4YanbLHOro OTKkasa B MpuMemMe [OOKYMEHTOB, HeobxoauMmbiX ANns npefocTaBreHus
MYHULMNANbHOW ycnyru, nnbo B npeaocTaBeHM MyHULMNANbHON YCIyru;

r) BbiiBNEHNE AOKYMEHTaNbHO NOATBEPXKAEHHOMO dhakTa (NPU3HAKoB) OLLMBOYHOIO Nnm
NPOTUBONPaBHOrO Aencteus (6e30encTBusl) AOSMKHOCTHOro nuua WMcnonkoma, paboTHuka
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npefoCcTaBNeHNs MyHMLMNANbLHON ycnyri, Mnbo B NpeaocTaBieHNn MyHULMNANbHOM YCIyrn,
O YeM B NMMCbMEHHOM BMAE 3a NOANUCHLI0 pyKoBOAUTENSA Mcnonkoma npu nepBoHa4anbHOM
OTKa3e B NpMeme AOKYMEHTOB, HEO6X0aUMbIX ANSA NPeAOoCTaBMEHNS MYHULMNANBbHON yCnyru,
yBeAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a JOCTaBMEHHbIE HeYA00bCTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEeKTPOHHbIE 00pa3bl KOTOPbLIX paHee Obin 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 YacTu
1 cTtaTbn 16 ®egepanbHoro 3akoHa Ne 210-D3, 3a UCKIOYEHNEM CrlyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl Nnbo nx usbsatTMe NABNSETCAS HeobOXOAWMbIM YCNOBMEM
npenoCcTaBfeHNs TFOCYAApPCTBEHHOM WM MYHAUMNANbLHOM YCRyrM, W WHbIX Cry4aes,
yCTaHOBMEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaoLLmit NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWBHLIMW NPaBOBLIMU akTamMu Ansi NpeaocTaBnNeHnst MyHULUMNanbHOW YCryr, KoTopble
HaxoOsaTCsl B pacnopsiKeHUM rocyapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO
camoyrnpaBrneHusi U NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UMM opraHaMm MeCTHOro
caMoynpaBreHust opraHn3aunii U KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke
cnocobbl NX NoNy4YeHns 3asiBUTENSIMI, B TOM YMCIIe B 3NEKTPOHHOM dhopMe, NOPSAoK UX
npeacTaBneHnst; rocy4apCTBEHHbIN OpraH, opraH MeCTHOrO camoynpaBneHust Moo
opraHu3auusi, B pacnopsiKeHMN KOTOPbIX HaX0AATCS AaHHble AOKYMEHTbI

2.6.1. MNonyyaloTca B pamKax MexXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:
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1) BbInucka U3 EQUHOro rocygapCTBEHHOroO peectpa HeaBmXknumoctn — defepansHas
cnyxba rocygapCTBEHHOW perMcrTpauumn, kagactpa u kaptorpadum;

2) cBegeHus o oencTByoLWEeM nacnopTe rpaxaaHnHa Poccunckon ®egepaumm — MB[
Poccuu;

3) cBegeHus o HoTapuansHoOW AoBepeHHOCTU — PeflepanbHaa HoTapuansHaga nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBedeHWsl), YKkasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernamMeHTa, B (OOpPMeE 3MeKTPOHHbIX
OOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHOMN KBanuuumpoBaHHoOn noanucCbLI0 nuu,
YNONMHOMOYEHHbIX Ha cO3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HeCBOEBPEMEHHOE NpeACTaBrfiEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATUBHOIO perfiameHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camMoOyrnpaBrieHus, opraHM3aumMsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SABMATbCA
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHnM MyHUUMNANbLHON YCIyri.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YyKasaHHbIX B NyHKTe 2.6.1
afMWUHUCTPATUBHOIO  perfnaMmeHTa OpraHoB W  oOpraHu3auui, He npeacraBmBLIME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3arnpoOLUeHHble W HaxogsAwMecs B pacropsikKeHun
AOKYMEHT UnW CBefeHus, noanexar agMWHUCTPATUBHOW, AUCUUNIVHAPHOW WU MHOM
OTBETCTBEHHOCTM B COOTBETCTBUW C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeepXxgatwllne BHeceHMe 3asBuTeneM nnatbl 3a npeaocTaBneHne MyHuumnanbHOM
ycryru, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpasneHus opraHu3aummn.

HenpencraeneHve 3asBuTeneM [LOOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxoA4ATCS B pacnopsiKeHUm rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camMoynpaBfeHus
1 NOABELOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam WUin opraHam MeCTHOro camoynpaBneHns
opraHusaumn, He SBMSIETCA OCHOBaHMEM ANs OTkasa 3asiBUTent0 B MNpegocTaBneHuu
MYHULIMNAnNbHON YCNYyru.

2.7. VicuepnbiBatowwmm nepedeHb OCHOBaHMM s 0TKa3a B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuemMe [JOKYMEHTOB, HeobXxoaumbix Anis
npenocTaBNeHNUs MyHULUMNANbHOW YCNyru, ABNASOTCS:

1) npeacTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT NogYMCTKM U ucnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBSIEHHOM 3akKoHogaTenbcTBOM Poccuimnckon
depepaumm;

2) DOKYMEHTbI codepXaT MOBPEXAEHWS, HannumMe KOTOpbIX HE MO3BOMSET B MOSIHOM
obbeme uncnonb3oBaTb WHGOPMAUUIO W CBEAEHUs, copepXawuecss B AOOKYMeHTax Aans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;

3) NnpeacTaBreHHble JOKYMEHTbI U CBEAEHUS YTPaTUIM CUNY HA8 MOMEHT obpalleHns
3a MyHMUMNAnNbHOW YCNYyron (OOKYMEHT, YAOCTOBEPSHOLWMUA MOMHOMOYMS NpeactaBuTens
3asBUTENS, B Criydyae obpalleHns 3a npegoctaBiieHneM MyHULMNanbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogava 3adBNEHUs O NpeaocTaBfeHUM MYHUUMNANbHOW YCYyrM U LOKYMEHTOB,
HeobXxo4MMbIX ANSA NpeaoCTaBfneHnss MyHUUMNAanbHOW YCAyrn, B 3NEKTPOHHOM dopme C
HapyLLEeHMEM YCTaHOBIIEHHbIX TpeboBaHUI;

5) HekoppeKkTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopMe 3asBreHus, B TOM Yncne
B WHTEpaKTUBHOW (popme 3aaBneHuss Ha PecnybnukaHckom nopTane (HeLOCTOBEPHOE,
HenonHoe, NM60o HenpaBuIbHOE 3anOsfIHEHNME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npegoCcTaBfieHNss MyHUUMNANbHOW YCNYru;
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7) 3aaBrieHMe O nNpeaocTaBieHUn YCNyrn nogaHo B opraH rocyaapCcTBEHHOW BNacTw,
opraH MEeCTHOro camMoynpaBfeHUsl UNU OpraHnsauuio, B NMOSHOMOYMNSA KOTOPbLIX HE BXOAWUT
npegocTasfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBWUA NPU3HAHUA OEACTBUTENBHOCTU
YCUNEHHOW KBanmuumMpoBaHHON 3NEKTPOHHOW NOANUCH.

2.7.2. lNepeyeHb OCHOBaHW ANdA OTKa3a B Npueme OOKYMEHTOB, HeOOXOAUMbIX Afis
NOSTly4YEHMST MYHULMNANBHOW YCIyrn, BNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHNA U OOKYMEHTOB, HEOOXOAUMbIX ONs
npefocTaBfieHns MyHUUMNANbHOW YCnyru, MoOXeT ObiTb MPUHATO Kak BO BpeMms npuema
3asBuUTENd, Tak WU Mnocrne Mony4yeHUs OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuoM Kcnonkoma
HeobXoauMbIX Ons NPeaocTaBneHns MyHUMUMNAnNbHOW YCnyru OOKYMEHTOB (CBedeHWin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMAaLMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesblaLWmn 9 pabounx AHEN CO OHA perncTpauumn 3asiBreHus.

2.7.4. 3anpewiaetca OTKasblBaTb B Mpuveme 3asBfeHUs U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHUUMNAnNbHOW YCryru, B Criydae ecrniv 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble ONA MpedocTaBfeHns MyHUUMNanbHOW ycnyru, nogaHbl B
COOTBETCTBUMN C MHGOPMAaLMEN O CPOKaX U NOPsiAKE NpefoCTaBNEeHUS MyHULUMNANbHOW YCIyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBatoLLmit nepeyeHb OCHOBaHWUIA ANt TPUOCTAaHOBMNEHUS UNN OTKasa B
npenocTaBneHn MyHUUMNansHOM yCnyrm

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHULUMMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpefoCTaBfeHMM MyHUUMNANbHON YCIyTn:

1) B NnpeAcTaBneHHbIX 3asBNeHNN 1 (Unn) JOKYMEHTax COAEepXUTCA HenorHasa v (1nu)
HeOoCTOBEpPHas MHpopMaLms;

2) nocTynneHwe oOTBeTa opraHa rocy4apCTBEHHOW BMNAcTW, oOpraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTU UMM opraHy
MECTHOro camoynpaBneHus opraHusauum Ha MeXBe4OMCTBEHHbIN 3anpoc,
CBMAOETENLCTBYOLWEro 00 OTCYTCTBUM AOKYMEHTaA U (unu) nHdopmaumm, HeobxogumMblx Ans
nNpeaocTaBneHnss MyHUUMNAnNbHOW YCAyrn, €Cnv COOTBETCTBYIOLMN [OKYMEHT He Obin
npeacTasfieH 3agaBuTenemM no CO6CTBEHHOM MHMLMATMBE;

3) OTcyTCTBME CBeOeHWW O perucTpauumn rpaxgaHvHa no MecTy XuTenbCcTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOro CaMoynpaBreHus.

2.8.3. lNepeyveHb OCHOBaHWM ANSA OTka3a B NpefoCTaBNEHUM MyHULMMANbHOM YCnyru
ABNAETCSA UCYEPNbIBAIOLLNM.

2.8.4. 3anpelaeTcs 0TKasbiBaTb B NPeAOCTaBNeHNN MyHMLMNANbHON yCnyrn B cny4ae,
ecnn 3asBreHMe O NpefoCTaBfeHUM MyHULMNanbHOW YCryrn nogaHo B COOTBETCTBUMM C
WHopmMaLmen o cpokax W nopsagke npefocTaBreHuMsl  MyHUUMNanbHOW  yCnyru,
onybnukoBaHHoM Ha EanHom noptane, PecnybnvnkaHckom nopTane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHUS! rocy4apCTBEHHON MOLUMMHbBI UM MHOWM NnaThl,
B3MMaeMOW 3a NpefoCTaBNeHne MyHMUMNanbLHON yCnyru

MyHuuMnaneHas ycnyra npegocTtaBnsieTcs Ha 6e3Bo3Me3qHON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HE0OX0AMMbIMU U 0BA3aTeNbHLIMU A5
npefocTaBneHns MyH1MLmMnNanbHOW YyCryrn, B TOM YMCNe CBeEeHUSA O JOKYMEHTe
(OOKyMeHTax), BbijaBaeMoM (BblAaBaeMbiX) OpraHn3auusamu, y4acTByOLUMUN B

npefocTaBneHn MyHUUmMnNanbHbIX ycnyr
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MpepocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBAHUA B3MMaHUS NNaThbl 3a NpeocTaBneHne ycnyr, Kotopble
ABNAIOTCA HEOH6X0AMMbBIMU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 METOANKE pacyeTa pasmMepa Takon nnaThbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX yCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade sanpoca o npefocTaBreHnm
MYHUUUNANbHOW YCRyru, ycrnyru, npeaocTaBsieMon opraHm3aumnein, y4acTByoLLEN B
npegocTaBneHU MyHUUMNansHOM yCcnyru, n npu nosiy4eHun pesyrnbTtaTta npegoctaBreHns
Taknx ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHue MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nony4yeHun pesynbTata nNpeaoCcTaBreHns MyHUUMNANbLHOW  yCnyru
MaKcCuMMarbHbI CPOK OXXMOAaHUS B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. Cpok 1 nopsaoK perncTpaumm 3anpoca 3asBuTtenst 0 NpeaocTaBneHnn MyHULMNansHoOm
yCryru n ycryru, npegocTtaBnsieMon opraHn3aLumen, y4acTByoLLEen B NpegocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW cbopme

2.13.1. MNMpun nnyHom obpaweHun B MOPL| B geHb nogaun 3asdBNeHUsi 3asiBUTENO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asBrneHne OTNpaBneHo, N JaTon nogayvn 3asBNeHus.

2.13.2. lpn HanpasneHuu 3adaBreHUs nocpenctsom, PecnybnukaHckoro noprtana
3aaBuTENb B [EHb NoJadn 3asiBNEeHWa nosiydyaeT B NIMYHOM kabuHeTe PecnyGnvkaHcKoro
noptana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEeHWe, MoATBepXaawuiee, 4YTO 3asiBrieHue
OTNpaBfeHo, B KOTOPOM yKa3bIBaKOTCA PErmcTpaLMOHHbIN HOMEP 1 AaTa NoAaym 3asiBNeHus.

2.13.3. lpu nunyHom obpaweHnn B KMcnonkom B [OeHb Modadn 3asiBeHUus
YNOMHOMOYEHHbIM AOSMKHOCTHLIM NUOM McnonkoMma 3asiBUTEN0 BblgaeTcs pacnucka u3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbl, NpeAHasHa4YeHHOW ANs  OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, A4aTon nogayu
3asiBMeHNs N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnseTcs MyHUuunanobHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O npefocTaBfeHnum
MYHUUMNANbHOW yCryru, MHOPMaLMOHHBIM CTeHAAaM C obpasLuamMm UX 3anosIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOCTaBNEHUS KaX40Nn MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHON
NMHopmauumn o Nopsake NpegoCTaBneHns Takon yeryrn, B TOM Yncrne K obecneyeHunio
AOCTYMHOCTU AN UHBaNMA0B yKa3aHHbIX OOGBEKTOB B COOTBETCTBUM C (heaepanbHbiM
3aKoHO4AaTeENbCTBOM U 3akoHOA4aTenbCcTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
WHBaNMaoB

2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYrM OCYLIECTBNAETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOW N CUCTEMOW NOXaPOTYLLEHUS.

MecTa npuema 3aasutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmeHns
AOKYMEHTOB, MH(POPMALMOHHBLIMU CTEHAAMM.
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2.14.2. B cooTBeTCTBUM C 3aKoHoA4aTenbCcTBOM Poccunckon degepaunmn o coumanbHoOm
3alWmuTe MHBaNMAOB B Lensax OecnpenaTCTBEHHOro AocTyna K MecCTy npefocTaBreHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  [OCTYN  MHBaAnNWOOB K MECTY
npeaocTaBnNeHns MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA4-BbIXO4 B MNOMELLEHUs W
nepemeLleHne B Ux npeaenax);

2) Bu3yanbHasl, TeKkcToBas W MynbTUMeaunHas WHopMauuss o nopsagke
npegocTaBneHns MyHUUMnNanbHOM yCryru pasMeLLaeTcs B yaoOHbIX ANa 3agBuTenen Mecrax,
B TOM YuCIe C y4eTOM OrpaHUyYeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAeHWE NHBANUAOB, UMEIOLLIMX CTONKNE paccTponcTBa OYHKLNN 3pEHNS
N CaMOCTOATENBLHOrO NepenBuKeHnd, N okasaHne UM NoMoLLu;

4) BO3MOXHOCTb CaAMOCTOATESIbHOrO NepeaBmXeHns no TeppUToOpuUKn, Ha KOTOPOM
pacnonoxeHbl 00bEKTbI COLManbHON, UHXEHEPHOW U TPAHCNOPTHOW MHAPACTPYKTYp, BXoAa B
Takne o6beKkTbl U BbIXOA4a U3 HUX, MOCaAKM B TPAHCMOPTHOE CPeacTBO U BbiCAOKM U3 HEro, B
TOM 4YKCre C UCMNONb30BaHNEM Kpecna-KONACKH;

5) Hagnexawee pasmMeweHne obopyaoBaHMs W HocuTenenm uHGopMauumu,
HeobxoauMbIX Ona obecnevyeHns GecrnpensaTCTBEHHOro OOCTyna WMHBanNuMAoB K ycnyram C
YyY4E€TOM OrpaHuUyeHnin Nx Xn3HeaeaTenbHOCTY;

6) gybnvpoBaHne HeobxoguMmon [Onsi UMHBANUMAOB 3BYKOBOW W 3pUTENbHOM
nHdopMauumK, a TaKkke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKkaMu, BbIMOSIHEHHbLIMU peNbedHO-TOYEYHbIM WprdTOM bpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoaymka;

8) ponyck cobaku-npoBOAHUKA NPU HanNUuuu AOKYMEHTa, NoATBepXaatolero ee
crneumanbHoe obyyeHue M BbligaBaemoro no dopme 1 B nopsigke, KOTOpble YCTaHOBIEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBEp>KAEHUN DOPMbI AOKYMEHTA, NOATBEPXKAAOLLErO crneunanbHoe
o0y4yeHne cobakn-npoBoAHMKA, N NOpAaKa ero Bblaaumy.

2.14.3. TpeboBaHus B YacTn obecneyeHnss 4OCTYNHOCTU ANt MHBANMAOB OOBHLEKTOB, B
KOTOPbIX OCYLeCTBNAEeTCsS nNpedocTaBreHne MyHUUunanbHOWM  yCryru, W CPeAacTs,
ncnonb3yemblX Mpu MNpefocTaBleHuM MyHUUMNanbHOW yCryri, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO perfnaMmeHTa, NPUMMEHSITCS K 0O6bekTam
1 cpeacTBam, BBEAEHHbBIM B IKCMyaTaumio Unv npoweawmnm MogepHN3aumnto, PEKOHCTPYKLNIO
nocne 1 nona 2016 ropa.

2.15. MNokasaTenu 4OCTYNHOCTU N KaYyecTBa MyHMLMNANbHOW yCnyru, B TOM Yncrne
KONM4eCTBO B3anMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKn Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYru U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTbL NOMyYeHnst MHopMaumm o
XoA4e NpeaocTaBneHNa MyHULMNANbHOW YyCAyri, B TOM YMCE C UCMOMNb30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb TGO HEBO3MOXXHOCTb
Nony4YeHnss MyHUUMNanbLHOM yCryrn B MHOFOOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULUMNANbHbLIX yCnyr (B TOM Y1cne B NONIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNOSTHUTENbHO pacnopsiAUTENbHOMO opraHa
MECTHOro camoynpasrieHusi, No BblIGopy 3aaBUTENs (3KCTEPPUTOPUANBbHBIN NPUHLMN),
nocpencTBOM 3anpoca O NPeaoCTaBIEHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMbHbIX YCIYr B MHOTOMYHKUMOHAMNbHbIX LIEeHTpax NpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NpeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (KoMneKCHbIM 3anpoc)

2.15.1. Tlokasatensamu [OOCTYNHOCTU MpPefoCTaBfieHns MyHUMUUNAnbHOW  yCryru
ABMNAITCA:

pacnosioXXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTcs Mnpuvem, Bblgava OOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPaHCNopTa;
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Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWeNn uMHPoOpMauMm o cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUUNanNsHOM ycnyrn Ha MHPOpMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM cavTe MyHUUUNanbHOro panoHa;

oKasaHue NomoLLM MHBanNugam B npeogoneHnn 6apbepoB, MeLlatoLLmMX NOTyYeHNo MU
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCA:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyYyeHus pesyrnbrata MyHULUMNaNbHOW yCnyru;

3) oTtcyTcTBME 060CHOBAHHbIX Xanob Ha HapyLUeHNS agMUHUCTPATUBHOIO pernamenTa,
coBepLUeHHble paboTHUKamMu Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C OOSDKHOCTHbIMKU nvuamu (6e3 ydeTta
KOHCYNbTaLNR):

B3auMogencteme 3asButend ¢ paboTHukamm  Wcnonkoma wunu ML npu
npegocTaBNeHnn MyHUUMMNanbHOW YCrnyrn OCyLLeCTBRASEeTCS OAMH pa3 npu npeactaBfieHnn
3asiBlieHNs CO BCEMU HEOBX0AMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTUM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B Wcnonkoma unn ML, B ¢hopme ak3emnngpa 3NEeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTerne.

MpoOomknTenbHOCTb OAHOMO B3aMMOLENCTBUSA 3a8BUTENSA C OOIMKHOCTHBIMWU fvLamMu
npuv NpegoCcTaBneHn MyHUUMNanNbLHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCTBO MpedoCTaBfeHUs MyHUUMNAanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMOSIb30BaHMEM
PecnybnvkaHckoro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NIHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrm MOXET ObiTb
nosilyyeHa 3asiBuTenem B fiM4HOM kabmnHeTe Ha EanHom noptane, PecnybnukaHckom nopTtane,
B Vicnonkoma, MOL.

2.15.4. MNpegocraBneHne MyHULMNanbHOW ycnyru ocyuectensietcsa B nobom ML, no
BblOOpY 3asABUTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcTtaH no
3KCTEPPUTOPMANbHOMY NPUHLIAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBatoLwme 0COBEeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No aKkcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnu
MyHUUMNanbHas ycrnyra npeaocTaBnseTcsa N0 aKCTEPPUTOpPUanbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHNss MyHUUUNANBbHOW YCIyr B 3NEKTPOHHON dhopme

2.16.1. lpn npegocTtaBneHUM MyHULMNANBLHOW YCRyrM B 3IIEKTPOHHOW dhopme
3asiBuUTENb BNpaee:

1) nonyunTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOU
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopaTtb 3asBneHue o npefoCcTaBneHu MyHULUNarbHOW YCNyru U UHble JOKYMEHTHI,
HeobxoouMMble ONS NpefoCcTaBneHUss MyHULMNAnbHOW YCNyrM, B TOM YUCEe OOKYMEHTbI U
NMHopMaUUIo, ANEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 4actn 1 crtatbm 16 depgepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHMEM
PecnybnukaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asfBMNeHWA O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHOW (hOpMeE;

4) ocCyLWwecTBUTb OLEHKY KadeCcTBa NpeaocTaBfieHUss MyHULMNAnNbLHOW YCryru;
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5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuuunanbHOW ycnyrm B dopme
3NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha pelweHne n aenctene (besgenctene) Vicnonkoma, a Takke ero
AOIMKHOCTHBIX NAL, MyHUUMNAnNbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON MHEOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencrauns),
COBEpLUEHHbIX NpWU NpefoCTaBfeHUM rOCYAapCTBEHHbLIX U MYHULMNAIbHBIX YCyr opraHamu,
NpefocTaBNALWNMN  FTOCYAAPCTBEHHbIE UM MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmyamm, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBMEHUS OCYLLECTBNSAETCS NOCPEeACTBOM 3arnosfiHEHUS
3NEeKTpoHHOM bopMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAaun 3asBeHust B Kakon-nnbo nHom popme.

2.16.3. lMpu cbopmupoBaHumM 3asiBrneHna obecrneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHus yenyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMU 3asBUTENSAMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonaralowuMn  HanpasneHue
COBMECTHOrO 3asiBfIEHNSA HECKOSNbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OymaxXHOM HocuTerne KOMuUU SNEeKTPOHHOW dOopMbl
3asABneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYID (hOpMYy 3asiBfIEHUS 3HAYEHUN B
no6o MOMEHT MO XenaHuio Nonb3oBaTens, B TOM Y1Cre Npu BO3HUKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe 459 NOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYIO hOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen 3nekTPoHHOW POpPMbI 3asiBIEHNSA 40 Ha4yana BBO4A CBEAEHUN
3agBuTENEM C UCNOMb3OBaHWMEM cBedeHun, pasmeuweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaumm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3anoSIHEHMST SNEKTPOHHOM (hOpMbI
3asBrneHna 6e3 notepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TeYEHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CHOPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTensieTcs
nocpenctsom PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpefocTtaBndeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty u Bpems B npefenax YCTaHOBIEHHOrO B MHOMOQYHKUWOHANbHOM LIEHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHMss npeaBapuTeNbHON 3anvcu nocpeactsoM PecnybnmkaHcKoro
noprtana 3asBUTento HeobxoaMMO ykasaTb 3anpaluMBaeMble CUCTEMOWN AaHHbIE, B TOM YKCHe:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMSA CBeOEHUW, KOTOpble cooOWun 3assBuTens npwu
npenBapuTenbHON 3anuUcn, JOKyMeHTaMm, NpeacTaBieHHbIM 3asiBUTeNemM rnpu Nn4HOM rpueme,
npegBapuTenbHas 3anMcb aHHynmpyeTcs.

Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanoH-noaTsepxaeHve. B cnydae, ecnu 3assutenb CoobWnT
aZlpec 3reKTPOHHOM MOYThbl, HA YKasaHHbIM agpec TaKke HanpaBnseTcd WHdopmMauus o
noaTBepXAeHUn npeaBapuTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.
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Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNIMPYETCS B ClyYae ero HeABKM No
ncreyeHmn 15 MUHYT C Ha3HaYeHHOro BpeEMeHN npuemMa.

3asasuTtenb B nNoboe Bpems BNpaBe 0TkasaTbCs OT NpeaBapuUTEnbHON 3anmcu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUIEHUSI WHbIX OEWUCTBUNA, KpOMe
NPOXOXOEHUs MAeHTUUKaLMM W ayTeHTUUKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npasBoBbiMM akTamu Poccunckon depepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBfeHnsl CBeAeHUN, HeobxoauMmbiX Ans pacyeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbii Heobxoanmo 3abpoHupoBaTb ANs NpUema.

3. CocTaB, nocnenoBaTeslbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM 4Yucrie 0CO6eHHOCTH
BbINONMHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU (hopMme, a TaKxke
0COGEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHbIX NpoueAyp B MHOFO(YHKLUOHaNbHbIX
LeHTpax

3.1. Onucaxne nocnenoBaTeNbHOCTU AENCTBUI NPU NPeaoCTaBneHnn
MYHULMNANbHOM YCnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfieHUM MyHULMNANbLHOW YCNYIn;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCnyru;

5) Bblga4va (HanpasneHne) 3asBUTEN0 pesynbTtaTta MyHUUUNnanbHOW yCnyru;

6) ucnpaBneHne TEXHNYECKNX OLLMOOK.

3.2. OkasaHue KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SBRseTcs
obpalleHne 3asiBuTenss No BOMpocam, CBA3aHHbIM C MNpefoCTaBfieHMEM MYyHMUMMNANbHON
ycnyru.

HOSMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNOSIHEHME
aZlMWUHUCTPaTUBHOWN Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npn obpaweHun 3aasutens B KMcnonkom — Cekpetapb Wcnonkoma (panee -
AOJMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYbTUPOBAHME).

3.2.2. 3asButenb BnpaBe o6paTUTbLCS 3a KOHCyNbTaUMENn O Mopsgke M Cpokax
npegocrasneHnss MyHuuunanobHon ycnyrm B MOL nnyHO 1 no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucine no cocTtasy, dopme
npeacraBnsgseMon OOKYMeHTaumMm v OpyrMm BonpocaMm And NoryvYeHUs MyHuUMnansHOm
yCnyru.

3agBuTenb  MOXET nonyyntb  MHGOpMauui O  rnopsake  npefocTaBrieHus
MYHULMNANbHOW ycnyrm Ha ouumaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAeMble  HaCTOALWWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCHA: KOHCYNbTaums
no coctaBy, hopme NpeAcTaBAseMon JOKYMEHTaumMm u apyrum Bonpocam, Heobxoammbim Ang
NonyyYeHnss MyHUUUNanbLHOM yCryri.
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3.2.3. Baasutenb Bnpase obpatuTbes B cnonkom no TenedoHy 1 9NeKTPOHHOW NoYTe,
a Takke nonyvuMTb KOHCynbTauui Ha PecnybnukaHckom noptane, caumte Mcnonkoma o
nopsigke 1 cpokax npegocrtaBneHns MyHULunanbHOW yCrnyru, B TOM YMcre no coctasy, opme
npeacraBnsaemMon AOKYMEHTauum u ApyruMm BOnpocaMm s MOfyYeHUs MyHULMnarbHOW
ycrnyru.

[OomKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 agMUHMUCTPATMBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWUM  MYHKTOM,
BbIMOJTHAIOTCA B TEYEHME Tpex pabounx gHen co AHSA NocTynneHns obpalleHums.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABMSAITCA: KOHCYNbTauum
no coctaBy, hopme NpeAcTaBAseMoOn JOKYMEHTaUMmM u Apyrmm Bonpocam, HeobxoammbiM Ans
NonyyYeHnss MyHUUMNanbLHOM yCryri.

3.3. MNpuHaTME N paccMOTPeEHNE KOMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANnsa NpefocTaBrneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3aasutens) obpawaetcsa B M®L, ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbLHOW YCNyrn 1 npeactaBnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMMHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpebOoBaHWAM, yKa3aHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOIO perfiameHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuUTene, OCYLeCTBMSeT CKaHMpoBaHWEe npeacTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON hopme unn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (hOpMMUpYeET SNEKTPOHHOE AeNO0;

BO3BpalLaeT NognucaHHoe 3asiBneHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO Pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBMASKTCA: rotoBoe K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B aneKkTpoHHOM popMe (B COCTaBe MaKeTOB 3NEKTPOHHbIX AeN) B TEYEeHWe OOHOro
paboyero gHs co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCA: 3asiBrieHne n
nakeT JOKYMEHTOB (351IeKTPOHHOE [en0), HanpaBrieHHble B MIcnonkom, nocpeacTBOM CUCTEMBI
3MEKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. T[llpnem [OKYMEHTOB AN nNpefocTaBneHnd  MyHUMUUNanbHOW ycnyrm B
3aNeKkTpoHHOU hopMe Yepes PecnybnnkaHckui nopTan.

3.3.2.1. 3aaBuTtenb OnNa nogavn 3asiBfiEHNS B 3IEKTPOHHOM (popMe BbINOSHAET
cnegywLwine OencTeus:
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BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHAeT hopMy ANEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NpeJoCcTaBeHns MyHUUMNanbHON yCnyru;

NpuKpennseT LOOKYMEHTbl B 3MEKTPOHHOW opMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe aNeKkTPOHHOro 3asBreHus (Npu HeobxoaMMocCTH);

noagTeepxagaeT akT O3HAKOMJIEHUS W Ccorflacnua € YCroBUSMW U NOPSAOKOM
npefocTaBneHns MyHUUMNanbHOW YCryrM B 3neKTpoHHoW dopmMe (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B oopme 3NeKTPOHHOro 3asBrieHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOIO 3asiBreHNS);

OTnpaBnaeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxkmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3reKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnuCbIBaeTcs B COOTBETCTBUM C TpeboBaHMAMMU MNyHKTa
2.5.3 aAMMHUCTPATUBHOIO perfnameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asBfIEHUA OCYLLECTBIISETCA
nocrne 3anofIHeHNsA 3asBUTENEM KaX[oro n3 nosien anekTpoHHoM opmbl 3aasreHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOfHEHHOrO MONsA 3N1EeKTPOHHOM POPMbl 3asiBfIEHUSA 3asiBUTESb
yBEOMISETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NopsiAke ee yCTpaHeHUs nocpencTBOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3IEKTPOHHOM (POpMeE 3asiBMEHUS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBASKTCA: 3NEKTPOHHOEe
Aerno, HanpasneHHoe B VICnonkoM nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccMoTpeHue koMmnnekTa JOKYMEHTOB CnonkomMom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABseTcd
NOCTYNMEHNEe 3asiBMEHUS U UHbIX [JOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHund
MYHULMNANbHON YCNyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMuHUCTpaTUBHOW npouenypbl asndetca CekpeTtapb Wcnonkoma(ganee - OOMMKHOCTHOE
MO, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE IMUO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Ccry4vae
obpalleHnsa 3asButens c 3aasrneHnem B Micnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLENO JOKYMEHThI,

NPOBOAMWT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMSM, YKa3aHHbIM B NMyHKTe 2.5
aAMUHUCTPATUBHOIO perfamMeHTa, NpoBEPKY COOTBETCTBUS MPeACTaBIIEHHbIX [LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexaiiee oopMieHne KON OKYMEHTOB, OTCYTCTBUE
B [AOKYMEHTax MoAYUCTOK, MPUMNUCOK, 3a4epPKHYTbIX CIIOB W WUHbIX HE OrOBOPEHHbIX
ncnpasneHnn);

3anonHaeT 3NEKTPOHHYO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
MHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [Ons  OKa3aHWa roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npu npefocTaBneHun OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTerne, OCYLWEeCTBNAET CKaHUMpoBaHWE NpeacTaBneHHbIX
OOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANNCaAHME;

nocre nognucaHna ckaHupyeT noannucaHHoe 3asaBreHne;
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3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, NpefHas3Ha4YeHHYHo
ANA OKas3aHWA rocydapCTBEHHbIX U MyHUUMNAIbHBIX YCNYr AOKYMEHTbl, NpeacTaBnNeHHble B
3NEKTPOHHOM (hbOpMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3r1eKTPOHHOE Aero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE U OpurMHanbl OyMaXHbIX OOKYMEHTOB
3asBUTEnNIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHuM Ans OTKa3a B NpyemMe AOKYMEHTOB JOJMKHOCTHOE nNunuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMMSET 3adABUTENSA O HAaNn4Mm NnpenaTcTBumn ans
npuema 3asBneHns n Bo3spallaeT eMy JOKYMEHTbl C 06bACHEHNEM COAEePKaHNA BbISIBNIEHHbIX
OCHOBaHW NS OTKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeEHME:

npuceanBaeT 3asiBfiEHMI0O HOMEp B COOTBETCTBMM C HOMEHKNATypowW Aen u craTyc
«lMpoBepka AOKYMEHTOBY;

n3yyaeT MOCTYyNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoXeHHble 3adaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hopMe 1 3NeKTPOoHHble 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B LJOKYMEHTOB;

npoBepseT cobniogeHve ycrnoBuin  OEWCTBUTESNIbHOCTU  ANIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 31EKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHns MyHUUMNAanbHOW YCryri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOM KBannuUMpOBaHHON
3MIEKTPOHHOM MOAMNUCK BbISIBIEHO HecobrogeHue ycroBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase OOMKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XWUIN OCHOBaHWEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, HeobxoauMbixX Ans
npefocTaBfieHUss MyHULUMNANbHOW YCNyrM, C ykasaHuMeMm MNpUYnH OTKasa (B crnyyae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMbix ANnd npefocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMeHTaM, OCHOBaHWSA [Ond OTkasa B [MpuvemMe [OOKYMEHTOB [OIKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHMM [OOKYMEHTOB (MH(OpMauuW, CBeLEeHUN), KOTOpble He
npeacTasfeHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEYMBbLIE CBEAEHMS, OPOPMIIEHDI
C HapylleHMeM YCTaHOBIEHHbIX TpeboBaHWI), HanNpaBnsieTCA Ha CcorfacoBaHue B
YyCTaHOBMEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOOB6opOoTa.

CornacoBaHue NpoekTa peleHns 06 oTkase B npMeme JOKYMEHTOB, HEOOXOANMbIX 4N
npegocTaBneHnss MyHUUUNanbHOW YCNyru, OCyLeCcTBNAeTCs B nopsake, npeaycMOoTpeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

B cnyyae oTcytcTBMA OCHOBaHMMW OnNA  OTKasa B nNpueMe  [JOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHne o4HOro paboyvero gHA CO AHA NOCTYNNeHus
3aaBneHnd, HanpaenaeT 3asBUTENO, YKa3aHHbIM B 3asiBNeHUn cnocobom, yBegoMIMeHne o
NOCTYNNeHUn 3asaBfeHus, cogepxallee BXOAALWMA PerucTpauuoHHbI HOMep 3asiBIIeHUs,
AaTy nonyyeHus 3asBrieHus, nepevyeHb HauMeHoBaHWW pannoB, NPeacTaBrieHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYyeHus pesynbtata MyHULMNansHOM yCnyru.

3.3.3.4. MWcnonHeHne npouenyp, YKkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO pernamMmeHTa, Npyu Hann4inm TeEXHNYECKOM BO3MOXHOCTM OCYLLEeCTBMSEeTCA
B aBTOMaTU4YEeCKOM peXume C UCMNONb30BaHMEM aBTOMATU3NPOBAHHOW WMHEOPMALMOHHOM
CUCTEMbI, NpeHa3Ha4YeHHOW ANnA oKasaHWA rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCYT.
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3.3.3.5. AOmMuHMCTpaTUBHbIE npoueaypbl, YCTaHaBnMBaemble MyHKTOM 3.3.3
aAMWHNCTPATUBHOIO perfamMeHTa, BbIMOMHAKTCA B Te4YeHue ofHOoro pabovero AHs CO AHS
NOCTYMNMeHUs 3asBNeHNs Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
paccMOTpeHMNE KOMMNIEKT JOKYMEHTOB UK NPOEKT peLlleHnst 06 oTkase B NnpuemMe JOKYMEHTOB,
Heobxo4MMbIX 4518 NPeJoCTaBeHNA MyHULUMNANbHON YCyr.

3.4. HanpaeneHve mexBeJOMCTBEHHbIX 3aMNpPOCOB B OpraHbl, y4acTByoLNE B
npeaocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoOBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyeHne [JOSPKHOCTHbIM  NUUOM  (PaBOTHUKOM), YNOSIHOMOYEHHBbIM Ha  BbIMOSIHEHUE
agMWHUCTPATUBHOM MpoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMuUHUCTpaTUBHOM npouenypsbl, asnsgetca CekpeTapb Mcnonkoma (ganee - AOMKHOCTHOE
L0, OTBETCTBEHHOE 32 HarnpaBfieHNe MeXBe4OMCTBEHHbIX 3anpocoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHNe MeXBEeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3fEKTPOHHOW hopme MnocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO B3aMMOLENCTBUS (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK crniocob6amu) 3anpocbl O NPeaOCTaBEHNN AOKYMEHTOB U CBEOEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBMMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOSTHAIOTCA B A€Hb NMPUHATUA 3asiBIIEHUS HA paCcCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPOLEAYp SABNSKOTCA: HanpaBneHHbIe
B OpraHbl BNacTu u (Mnun) noaseLOMCTBEHHbIE OpraHam BflaCcTu OpraHn3auumn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpoCcOoB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3EKTPOHHOrO B3aUMOAEWCTBUS, MNpeaoCTaBnsAoT
3anpawmBaeMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnsaloT yBegoMeHnss 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHopmauun, HeobxoauMbIX ANs NpeaoCTaBNEeHUA MyHUUUNanbHOW
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUE Tpex OHEeN CO OHSA MOCTYNfeHns MeXBeLOMCTBEHHOroO 3anpoca B
OpraH unu opraHu3auuio, NpeaocTaBnsowme AOKYMEHT U MHAOPMALMIO, ECIIU UHbIE CPOKM
noaroToBKM WM HanpaBneHWss OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
deepanbHbIMM 3aKOHaMu, npaBoBbiMK akTamu [NpaButensctea Poccuickon degepaumm m
NPUHSTLIMW B COOTBETCTBUM C (heaeparnbHbiMy 3aKOHaMN HOPMaTUBHBIMU NPaBOBbLIMW aKTaMu
Pecnybnuku TaTtapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNSAOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble ONs  NPeAoCTaBfeHUss  MyHuuMnanbHOW — ycnyrn, nmbo
yBegomneHne o0 oOTkase, HanpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBlieHNe MeXBeLOMCTBEHHbIX
3anpocoB:

nony4yaeTt 3anpalivMBaemble 4Yepe3 CUCTEMY MEXBEeJOMCTBEHHOIO 3S1EeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumble  Ona  nNpegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yBegomneHne ob oTkase npum OTCYTCTBUM LOKYMeEHTa u (1unu)
nHdopmMauuuy;

NPy HanMyYnMMm OCHOBAHWW, NPefyCMOTPEHHbIX MNyHKTOM 2.7.1 aAMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANbHOW YCyTrn.
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MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHns MyHULMNanbHOW YCryrn, C ykasaHueMm MpUYuH OTKasa (B cnydvae, ecnu
OCHOBaHMA N5 OTKasa B MNpuveme [OOKYMEHTOB, HeobXxoauMmblx ANnd npenocTaBrieHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapyLlEeHWEM YCTaHOBIIEHHbIX TpebOBaHUN K Takum
AOKYMeHTaM, OCHOBaHuUS [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEHUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE N (UNN) NPOTUBOPEYNBbLIE CBEAEHUS, ODOPMIIEHbI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBnaeTCA Ha corfacoBaHve B
YyCTaHOBMEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHToobopoTa.

CornacoBaHue NpoekTa peLeHust 06 oTkase B npueme JOKYMEHTOB, HEOBXOANUMbIX Ans
npefocTaBfieHnss MyHUUUNANbHOM YCIyrn, OCyLLeCcTBNAeTCs B Nopsake, npeaycMoTpeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb MOMy4YeHns CBeAEeHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbINOMHEHUS agMWHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble s NPefoCTaBeHNs MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
00 oTKkase B npuemMe OOKYMEHTOB, HEOOXOoOUMbIX ONA npefoCTaBfieHUs MyHULMNArbHON
ycnyru.

3.4.5. icnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMeHTa, npyu HanMyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexuMme C  MCNOMb30BaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANS OKasaHus rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCNYr, B TOM Y1cre C
MOMEHTa perucTpaumm 3asiBNeHns B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATMBHOIO
pernamMmeHTa.

3.4.6. MakcumMarsnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NPOLEeayp, yKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnsaeT Tpyu paboumnx gHs.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCRyru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUS a4MUHUCTPATUBHOW MNpoueaypbl sABnsieTcs
NoCTynfneHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpaBfieHMe MeXBEeAOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHMI), HeobXxoanMmbIX ANs NpefoCTaBneHUs MyHULMNanbHON
ycnyru.

[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aAMUHUCTPaATUBHOW
npouenypsl, aensetca Cekpetapb Mcnonkoma (ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NOAroToOBKY pesyrbTaTta npefocTaBrneHna MyHUUUnanbHOW yCryru).

3.5.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOe 3a MNOAroTOBKY  pes3ynbrarta
npefocTaBfieHnUss MyHULMNANbLHOW YCNYrn:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfieHnUss MyHUUMNAnsLHOW YCNyru;

Npw BbISBNIEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUM MyHULMNANbLHOW yCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBfvMBaeT MPOEKT
peweHus o6 oTkase B NpeaoCTaBeHUN MyHULMNANbHON YCIyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOW
ycrnyru, npegyCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOIO perfiaMmeHTa, Nno uTtoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBfeHUss MyHUUUNAnNbHOW YCryru,
nogrotaBnvMBaeT MNPOEKT pesynbTata MpefocTaBneHus MyHUUMNanbHOW  ycnyrm B
COOTBETCTBUU C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpasnseT NOArOoTOBMEHHbIW NPOEKT pesynbTata NpefoCTaBneHns MyHULMNanbHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO
AOKymeHToobopoTa.
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AOMUMHUCTPATMBHbIE  npouefypbl,  YCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro pabo4ero gHs.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
peLleHnsi 06 oTkase B NpPeAoCTaBleHNN MyHULMNAbHOW YCNyrn, CnpaBkn (BbINMUCKN).

3.5.3. CornacoBaHve u noanucaHWe rpoekTa pesynbtata npeaocTaBreHus
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBISAETCA pyKoBOAMTENEM
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrnbTaTa MyHULMNarbHON
ycnyrn, samectutenem Pykosogutens Mcnonkoma, Pykosogutenem Mcnosnkoma.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMeNLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAroTOBKY pesdynbTarta MyHuuunansHon yenyru. lNMocne
yCTpaHeHs1 3amevaHuii NPoeKTbl JOKYMEHTOB NMOBTOPHO MepeaarTcsa AN corracoBaHusa U
noanncaHus.

PykoBoautens Kcnonkoma npu paccMOTpeHUUM MPOEKTOB [OOKYMEHTOB MNpoBepsieT
cobrnogeHne agMUHUCTPATUBHOTO pernaMmeHTa AOMKHOCTHLIMKU nuuamu Mcnonkoma B Yactu
CPOKOB BbINOSTHEHUSA agMUHUCTPATUBHBLIX npouenyp, UX nocriefoBaTeribHOCTU U MOSTHOTHI,
Hanuyns corrnacoBaHWM YMONMHOMOYEHHbIX [OOIDKHOCTHbIX nuu  Mcnonkoma B cucteme
3NEeKTPOHHOro OKyMeHToobopoTa.

B cnyyae BbisiBrieHMA HapyLlleHMW B 4aCTW CPOKOB BbIMOMHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM UM NonHOTbl PykoBoauTtens OpraHa wHUUMnpyet
npuBreYyeHne K OTBETCTBEHHOCTU NNL,, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHMe o4HOro paboyero gHs.

PesynbTaTtamu BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoUedyp SBNATCA: pelweHue o6
OoTKase B NpuemMe JOKYMEHTOB HEODXoAMMbLIX AN NpefoCcTaBneHnss MyHUUMnanbHON yCryru,
pelleHne 06 oTkase B NpeJoCTaBNeHUN MyHULMNAanbHOW YCnyru, cnpaska (Bbinucka).

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTMBHOIO
pernamMmeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNSAETCA B aBTOMaTUYECKOM
pexumMe C  UCNorb30oBaHMEM  aBTOMATU3NMPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHoON A58 oKa3aHus rocy4apCTBEHHbIX U MyHULMNAIbHbIX YCNYT.

MakcrmarbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKka3aHHbIX B MyHKTE
3.5. aAMWHUCTPaTUBHOIO pernaMmeHTa, coctaBnseT oanH pabounii AeHs.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOM YCryru

3.6.1. OcHoBaHMeM Havana BbINOfIHEHWUS aAMWHUCTPATUBHOW MpoLeaypbl sSBRseTcs
nosiyyeHne LOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE ALMWHUCTPATUBHON
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocrtaBneHne MyHULMnansHOM yCnyru.

HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHLIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueaypsbl, sensietca Cekpetapb Vicnonkoma (ganee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE
3a Bblgavy (HanpasneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasfeHne) AOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHWE CBEAEHWN O pesynbTaTe npenocTaBneHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3npOBaHHOWM
WHOPMALNOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencraBuTesnis) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTtate npeaocTaBfieHUss MYHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHus
pesynbTata NnpegocTtaBneHns MyHuuunaneHom yenyrm B cnonkom mnu 8 MOL.

McnonHeHne npoueayp npy HanmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMaTU4YECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANA OKasdaHUs rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCHYT.
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AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKTCA B TeYyeHMe ofHoro paboyero OHA €O AOHA NoAnUCaHUA [OOKYMeHTa,
ABNAIOLLEroca pes3ynbTatoM npeaoCTaBNeHns MyHUUMNAanbHOW YCyry, YrNOSTHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Micnonkomom (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX MpoLeayp SABMSITCA: pa3MeLleHne
cBefleHMn O pesynbTate NpefoCcTaBieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbrarte npegocTaBrieHus
MyHUUMNanNbHON ycnyru n cnocobax ero nosnyyeHus.

3.6.3. lNopsaaok BblAaym (HanpaeneHus) pesynbTtarta npeaocTaBneHus MyHULUNansHon
yCnyru:

3.6.3.1. MNpwn obpalleHnn 3asBnTens 3a pesynbTatoM MyHuumnanbHou ycrnyrn B MOLL,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNANbLHOW YCryrn B opme aKk3emnnsipa
3NEeKTPOHHOro AOKYMeHTa Ha BymaxHoMm HocuTerne. [lo TpeboBaHuO 3asaBUTENA BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymMaXHOM HocuTene emy npefocTaBnsieTcs
3K3eMMNAp 3MEeKTPOHHOIo OKYMEHTa NyTeM ero 3arnncu Ha CbeMHbI HOCUTENb MHAOPMaL UK
UNN HanpaBfeHWsl 3K3eMMnsipa 3NEKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3aasutens. [pu 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLMW UM HarnpaseHnn aKk3emMnnspa
9NEeKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMNNAp 3NEeKTPOHHOro
AOKyMeHTa Ha 6ymMaxHOM HocuTene, Mo SMEeKTPOHHOM MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa ANEKTPOHHOIO AOKYMEHTa 3K3eMNsApy 3NEKTPOHHOrO JOKYMEHTa Ha 6yMaxHOM
HocuTere 3aBepsAeTcd YMNONIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHUEM YCUNEHHOM
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMNUCK.

AOMUHUCTPaTUBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKTCA B Mopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKWM,
yCTaHOBIEeHHble pernaMmeHTomM pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABRASTCHA: dukcauus
(hakTa BblAauu pesynbTtaTta npegocrasneHus myHuumnansHon yenyru B AUC ML, pesynbTtar
npegocTaBneHns MyHULMNANIbHOW YCYri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. Npn obpaweHnn 3aaBuTensa 3a pesynbTaToM MyHULMNANbHOW YCNyru yepes
PecnybnvkaHckuin nopTan 3asBuTEN0 B NMYHbIA KabMHET aBTOMAaTUYEeCKM HanpaBnseTcd
9NEeKTPOHHbIN  0bpa3  OOKyMeHTa, SBnsoWeroca  pesynbTaToM  MpeaocTaBneHus
MYyHUUMNANBHOW YCRyrn, MNOAMUCAHHbBIN YCUNEHHOW KBanMMUUMPOBAHHOW 3NIEKTPOHHOW
NnoAnncLI0 YNONTHOMOYEHHOrO AOMKHOCTHOMO Nuua Menonkoma (Mcnonkomom).

AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOSALMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb NOANMCaHNA AOKYMEHTa, NOATBEpXAatoLLero npegocrasneHne (otkas B
npegocTaBneHnn) MyHUUMNANbHOM  yCryru, YNOMHOMOYEHHbIM [AOMMKHOCTHBIM  JIULOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBLIX NPoLeayp SABMAKTCA: HarnpasreHne
(npepoctaBneHne) ¢ ucnosnb3oBaHMeM PecnybnukaHckoro noprana 3asBuTernto JOKYMeHTa,
NnoATBepXaatLero npegocTaBneHne MyHUUMNanbHOW ycrnyrmu (B TOM 4ucrie OTka3 B
npegocTaBneHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. lNpn obpalweHnn 3asBuTEns 3a pes3yfnbTaTOM MyHUMUMNANbHOW YCNyrn B
Mcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpasBneHue) AOKYMEHTOB,
BblJaeT 3asBMTENO pesynbTaT MyHuuunanbHown ycnyru. o TpeboBaHUio 3aaBUTENS BMeCTe
C 3K3eMNNApOM 3MEKTPOHHOrO AOKYMEeHTa Ha BymaxXHOM HocuTene emy npefocraBnseTcs
3K3eMMnsAp 3MEeKTPOHHOIo OKYMEHTa MyTEeM ero 3anncu Ha CbeMHbIN HOCUTENb MHAOPMaLMK
UNU HanpaeneHWsl 3K3eMMnspa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B aapec
3aaBuTens.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLEeCTBNATCA B NOpsSAKe odepeqHOCTH, B AeHb NpubbiTUA 3asBUTENsS B COOTBETCTBUM C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka Vicnonkoma.
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Pe3ynbTaToM BbINOMHEHMS aOMUHUCTPATMBHBIX NpoLeayp ABRASOTCS: ukcaumns dakra
BblJaun pesynbTata npeaoCcTaBfeHnMs MyHUMUMNANbHOM YCnyrM B aBTOMAaTM3UPOBAHHOW
WH(OPMALMOHHON cuUcTeMe, MpefHa3HaYeHHOW AN OKasaHWsi TroCyaapCTBEHHbIX U
MYHULMNANbHbIX YCyT.

3.7. cnpaBneHne TeXHNYECKNX oLLnMbOoK

3.7.1. B cny4yae obGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBAsSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuTernb HanpaBnaeT B Mcnonkom:

3asBrneHne o6 ucnpaeneHnn TeXHMYeckom owmnbkm (npunoxeHune Ne 5 K HacTosweMy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENO KakK pe3ynbTaT MyHULMNANbHOW YyCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, UMEIoLLMe puandeckyto Ccuny, CBUOETENbCTBYOLWIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne o006 uCnpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHULMNanbHOW YCnyrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTNpaBfeHneM (B TOM 4ucne C
NCMNoNb30BaHMEM 3SIEKTPOHHOM NMoYThI), NMMBo Yepesd PecnybnukaHckui noptan unm MoLl.

3.7.2. [OMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCyLlecTBrseT
npuem 3asBrneHnss 06 ncnpaBneHUM TEXHUYECKOW OLMOKW, perucTpupyeT 3asiBieHue C
NPUNOXEHHBbIMX OOKYMEHTaMu U nepefaeTr MxX LOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOJSTHAKTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl percTpaunm 3asiBrieHus.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOoTKy AJOKYMEHTOB.

3.7.3. [lomKHOCTHOE NUL0, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B LieNnax BHECEHWS UCMNpaBfeHui B AOKYMEHT, SABMAIOWNACA pe3ynbTaTom
npeaocTaBnNeHns MyHUUMNanbHOW YCnyrn, OCYLEeCTBNSeT Npoueaypbl, NpeayCMOTPEHHbIE
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblAaeT MWCNPaBfEHHbIN OOKYMEHT
3aaBuTento (YNnosITHOMOYEHHOMY MNPeACTaBUTEND) JfMYHO NOA POCMUCb C U3bATMEM Y
3aaBuTens (YNOMHOMOYEHHOro MpeACTaBuTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COAEPXKNTCA TexHu4yeckass owwnbka, unM HanpaeBnsieT B agpec 3asBUTENs MNOYTOBbLIM
oTnpasneHnem (NocpeaCcTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOMy4YeHus
AOKYMeHTa npu npegocTaBneHnn B VIcnonkom opurmHana 4OKYMEHTa, B KOTOPOM COAEPXKUTCA
TexHuyeckas owmbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLUMM  MYHKTOM,
BbINOJSTHAKTCA B TeYeHne AByx paboumnx aHen nocne obHapyXeHNs TEXHUYECKOW OLLIMGBKN nnu
nony4eHnst ot Nboro 3aMHTEPECOBaHHOIO NLA 3asBreHnst O AOMNYLLEHHON oLnbKe.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBIX MpoUeAyp SBNANTCA: BblAAHHbIN
(HanpaBneHHbI) 3asABUTENO JOKYMEHT.

4. Mopsanok u hopMbl KOHTPONA 3a NpeaocTaBleHneM MyHULUNANbLHOW ycnyru

4.1. MNMopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONsS 3a cobntoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMM NMLAMM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs kK NpefoCcTaBNeHNIo

MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW peLLIeHNiA
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KOHTponb 3a NOSIHOTOM W KayeCTBOM nNpefoCTaBfieHUs MYHULMNANbHOW YCryru
BKNto4YaeT B cebda BbiSIBNEHME U yCTpaHEHWE HapyLWEHWN NpaB 3asiBUTENEW, nNpoBeneHue
npoBepoK cobniogeHns npouenyp NpeaocTaBNeHns MyHUUMNAnbHOM YCRyrn, nNogroToBKy
peleHnn Ha aencteus (6e3gencTeme) JOMKHOCTHBIX L, OpraHa MeCTHOro camoyrnpaBrieHns.

dopmamn KOHTpOns 3a cobnaeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAKOTCA:

1) npoBepka K corfacoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCRYrK;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM NOpPsiAKe NPOBEPKM BeAeHNA Oeronpon3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOpPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBrieHnss MyHUUMNAanbHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMS, UMEIOLLINECS B 3IEKTPOHHOM
0ase pfaHHbIX, crnyxebHasi KoOppecrnoHAeHUusi, ycTHass W MNUCbMEHHast WHdopMauus
AOJDKHOCTHbIX fNL, OCYLLIECTBIAKOLLMX BbINOSHEHNE aMUHNCTPATUBHLIX NPOLIEAYP, XXypHarbl
yyeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne cBeAeHUS.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBeEpPLUEHMEM [OEeWUCTBUMA Npu npegoctaBneHun
MYHUUMNANBHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAWUTESI0O oOpraHa MeCTHOro
camoynpaBneHus NpeacTaBnNAlTCA  CnpaBkM O  pes3ynbTaTax  NpegocTaBneHus
MYHUUMNANbHOW YCRyru.

O cny4yasix 1M npuvyMHax HapyLleHUsi CPOKOB, MOCrefoBaTeNbHOCTU U CoaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  Nnvua  HeMeaneHHO  UMHAOPMUPYHOT
PYKOBOAMUTENS  OpraHa, NpedoCTaBfAlWEro  MyHMUMNAnNbHYK  YCryry, a Takke
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HaPYLUEHWUNA.

TekyLwu KOHTpOnb 3a cobniaeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  NpouegypamMu Mo  NPeAoCTaBfEHUIO  MYHUUMNANbHOW  YCRyru,
OCYLLECTBMAETCA 3aMeCTUTENEM pPYKOBOAUTENsSI oOpraHa MECTHOro camMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBfEHUIO MYHULMMAnbHOW YCnyru,
Ha4YanbHUKOM OTAena, OCYLECTBNAKLWEro opraHudauuio paboTbl NoO MNpenocTaBnNeHUro
MYHUUMNANbHOW YCIyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBaETCA [MOMOXKEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpaBneHus U AOMKHOCTHbIMU pernameHTamu.

4.2. MNopanok U NepuoanYHOCTb OCYLLIECTBIEHMS NNAHOBbLIX M BHEMNNAHOBLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOW YCryr, B TOM YMche NopsiaokK v
hopMbl KOHTPONS 3@ NONTHOTON M KAYECTBOM NPeaoCTaBNEHNST MyHULMNANbHOW YCIyTu

4.2.1. KoHTponb 3a NOMHOTON U Ka4eCTBOM NpeaoCcTaBreHns MyHUUUNanbHOW ycrnyru
ocyLlecTBndaeTcd B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkom, a Takke
NX OOSDKHOCTHbIX ML, MyHUUMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uensix ocyLecTBIeHMs KOHTPOMSA 3a NOSTHOTON U Ka4eCTBOM NpefoCTaBneHuns
MYHUUMNANbHOW YCNyru NpoBOAATCS NIiaHOBbIE U BHENNaHOBbIE NpoBepku. [1opsaaok u
NnepnoanYHOCTb OCYLLIECTBIEHWS NITaHOBbIX NPOBEPOK YCTaHaBMMBaeTCs NnaHoOM paboThl
Wcnonkoma. lNpu npoBepke MOryT paccmatpmBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHUUUNANbHOM YCryrn (KOMMEKCHbIe NPOBEPKN), UM OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeJoCcTaBlieHneM MyHULUNANbLHOW yCryrn (TeMaTtuyeckne npoBepKn).
[MpoBepka Takke MOXeT NMPOBOANTLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3W C NPOBEPKON YCTPaHEHUS paHee
BbISIBMIEHHbIX HApyLLUEHU aMUHUCTPATUBHOIO perfaMeHTa, a Takke B criydae nosyyeHus
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Xanob 3aaBuTenen Ha gencteus (besgenctene) cnonkoma, a Takke Ux AOMKHOCTHbIX 1L,
MYHULMNANbHbIX CAY>KaLUuX.

4.2.4. PesynbTaTtbl NpOBEPKM OOOPMIISAIOTCA B BUAE akTa NpoBepPKNU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKN U NPEeaSIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBnAoOWEro MyHMLMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLLECTBSIEMbIE) UMM B
Xofe nNpeaocTaBfeHns MyHULUMNanbHON yCnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asBUTENEN BUHOBHbIE &NULA NPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoaunten opraHa MECTHOroO CaMOyrnpaBneHnUst HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asaABNEHNN.

PykoBoauntenb (3aMecTuTesnb PYKOBOAUTENS) CTPYKTYPHOro noppasfderieHus opraHa
MECTHOro CcamMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe WU (Mnu)
HeHagnexawee BbIMNOMHEHNE aAMUHUCTPATUBHBIX OEWCTBUN, YyKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NULA U MHblE MyHUUMNANbHbIE CRyXallMe 3a pelleHus U OencTBus
(6espencTBue), NnpMHMMaeMsble (OCyLecTBNSeMbIE) B Xo4e NpeaocTaBeHnss MyHUUMNansHoOm
yCrnyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOnS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanNHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMeEM MYHUUMMNANbHOW YCMYrM CO CTOPOHbI FpaXKaaH, MX
o0beguHEHUN 1 opraHM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATENIbHOCTH
opraHa MEeCTHOrO CaMOYMNpPaBfEeHUA Mpu NPEeAOCTaBMEHUN MYHULMMANbHOW  YCNyru,
nonyyYeHnst NOMHOW, akTyarlbHON U AOCTOBEPHOM MHGOPMaUMM O NOpsiAKe NpenocTaBieHus
MYHULMNANbHOM YCNYrn 1 BO3MOXHOCTU aocyaebHoro paccMoTpeHnsa obpalueHmin (kanob) B
npouecce npegocTaBneHnst MyHULMNAnbHOM YCIyru.

5. locynebHbIN (BHECYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHN U e CTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeaocTaBeHnsA rocyaapCTBeHHbIX U
MyHULMNanNbHbIX YCNyr, OpraHM3aummn, ykasaHHbIx B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHuKoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHwe B JOCyAeOHOM MOpsiAKke pelueHun r
pencteun  (6e3gencTBusl)  opraHa, MNpedoCTaBnSAOWEro  MyHUUMNAnbHy  yCcnyry,
AOJMPKHOCTHOrO Nvua opraHa, NpeaoCTaBnsAoLWLEero MyHMLMNanbHy yCryry, MyHULUNansHOro
crnyXawero, pyKOBOAMTENSA OpraHa, npeaoCTaBMsoOWEro MyHAUMNAnNbHY  YCnyry,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npenycMOTpPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asaBuTENb MOXET 06paTUTBLCS C XKanobown, B TOM YMCre B CNeayoLwmnx cryvyasx:

1) HapyweHue cpoka peructpauun 3sanpoca O NpefocTaBNeHUn MyHUUMNansHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®defepanbHoro 3akoHa Ne 210-03;
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2) HapyLleHne cpoka npefocTaBneHms MyHMumnanbHon ycnyrn. B ykazaHHOM crnydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asaBUTENEM peLLeHN U aencteumn (6esgencTans)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOgYHKLUNOHANbHOMO LieHTPpa BO3MOXHO B
cnyyae, €cnv Ha MHOrO(YHKUMOHAmNbHbLIN LIEHTP, peleHus u aencteust (6esgencreue)
KoToporo o6XanyrlTcsi, BO3noXeHa QYHKUMS MO NpefoCTaBfeHU0 COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B NOSIHOM o6beme B nopsiake, onpefeneHHomM vYactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA AOKYMEHTOB MM MHopMaumm nnbo OocyLLeCTBREHUS
AENCTBUN, NpeACTaBneHne Unmn ocyLecTBieHMe KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHLIMU
npaeBoBbIMM akTamu Poccuinickon depepaumm, HOPMaTUBHBIMA  MNPABOBbLIMU  aKTaMu
Pecnybnukn TartapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMW akTamMu Ans NpeaocTaBneHus
MYHULIMNANbHON YCNYru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHne KOTOpPbIX NpeayCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTammn Poccunckon depepauunmn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamun Pecny6nuku TatapcTtaH, MyHULMNAanbHbIMM NPaBoOBbIMW akTamun Ansa npeaoctaBneHns
MYHULMMNANbHOW YCNyru, y 3asBuTens;

5) oTka3 B nNpeaocTaBfieHMM MyHUUMNANbHOW YCMyrn, ecnMm OCHOBaHMA OTKasa He
npegycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpPMaTUBHbLIMW NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbBIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykaszaHHOM cnydae pocynebHoe (BHecygebHoe) obxanoBaHue 3asiBuUTenem
peweHnn wn penctBun  (6e30enctBusi) MHOrOOYHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLMOHAambHbIN
LEHTP, peLlueHnsa n aencteus (6e3gencrame) KoToporo obxanyrTcs, Bo3noxeHa yHKUNA no
NpeaocTaBNEeHNIO COOTBETCTBYHOLMNX MYHMUMNAMNbHbIX YCryr B NOSIHOM obbeme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPeLOCTaBNEHMM MyHUUMNANbHOW YCryrn nnathl,
He npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon ®Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboOTHMKOB B MCNpPaBreHUK
AONYLLUEHHbIX UMW onevyaTtok U owunbok B BblAaHHbIX B pes3ynbTaTte npeaocTaBneHns
MYHUUMMNANbHON yCnyrn [JOKyMeHTax IMbo HapylleHue YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3gencteus) MHOTOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Crlyvae, ecnM Ha MHOroyHKLMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencTemne) KOToporo obxanyoTcs, BO3NoXxeHa yHKUNA No
NpeaocTaBfeHNI0O COOTBETCTBYHOLMX MYHMUMNAMbHbIX YCNyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyweHMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBfeHnsa MyHULUMNANnbHON yCcnyru;

9) npuocTaHoBreHWe npefoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMoOTpeHbl deaepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMKU NMpaBoBbIMKN akTamu Poccunckon degepaumn,
3aKOHaMMW M  MHbIMM HOPMaTMBHLIMKM MpaBoBbiMW akTamn Pecnybnukn TaTtapcTaH,
MYHUUMNANbHLIMU NPaBoOBbIMKM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3pencTens) MHOrO(YHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTFO(YHKLMNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
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BO3MOXeHa YHKUMA NO NPeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactbto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS MNpUM NPenoCTaBEHUN MyHUMUMNANbLHOW YCIyrn
AOKYMEHTOB unuM MHopmauun, oTcyTcTBue u (UnuM) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoOHayaribHOM OTKase B nNpueme [LOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBneHnm MyHUUUNanbHOM ycnyru,
3a VCKMOYEHMEM CcriyqaeB, NpeayCcMOTPeHHbIX MYHKTOM 4 YyacTu 1 ctatbhn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u pgencteun (6e30encTBysi) MHOMOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLMOHANbHbIN LEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA N0 NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MYHUMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM vacTbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B nMCbMeHHOM dopMe Ha BymMakHOM HOCUTESE, B ANIEKTPOHHOM
cdopme B opraH, NpeaoCTaBNALWMIA MyHULMNATbHYIO YCNYTy, MHOTOYHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYIOLMI OpraH rocyAapCTBEHHOW BRacTu, ABMSKOLWMUNCA ydpeauTenem
MHOroQyHKLMOHANbHOroO LEeHTpa (aanee - yypeauTtenb MHOrO(YHKUMOHANbHOMO LieHTpa), a
Takke B opraHusauuu, npeaycMoTpeHHble YacTtbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne
210-93. J>Kanobbl Ha peweHus u gencteua (6e3nencTBMe) pPyKOBOAMTENS oOpraHa,
NpegoCTaBNAOLWEro MyHMUMNANbHYKO YyCnyry, NOAATCA B BbIWECTOAWNA opraH (Mpu ero
HanuMyumM) nNuMbo B Ccrydae ero OTCYTCTBUA paccMaTpuBaloTCs  HenocpencTBEHHO
pyKoBOAUTENEM OpraHa, NpeaocTaBnsAoLLEero MyHuuunanesHyo ycnyry. >Kanobbl Ha pelleHns
n penctena (besgenctene) paboTHUKA MHOMOYHKUMOHANBLHOMO UEeHTpa nogakTcs
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. XKanobbl Ha pelweHns n aencreus
(6espencTaue) MHOrOOYHKLMOHANbHOro ueHTpa nogarTcs ydypeauTtento
MHOTrOYHKLMOHANbHOIO LIeHTPa U AOMKHOCTHOMY 1LY, YNOSTHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XXanobbl Ha peweHus n genctena (besgencrene)
pabOTHMKOB OpraHM3aumn, NpeayCcMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESSAM 3TUX OpraHn3aumn.

YKanoba Ha pewenna un pencteus (6e3gencrTBne) opraHa, npenocTaBnAKOLWEro
MYHUUMNANbHY yCnyry, AOSMKHOCTHOrO Nvua opraHa, NnpeocTaBnsalowero MyHLmnanbHyo
yCcnyry, MyHUUMNANbHOrO  Cryalwlero, pykoBOOAMTENs OpraHa, npeaoCTaBnsowero
MYHULMNANbHYO yCnyry, MOXeT ObITb HanpaeneHa no noyte, Yepe3 MHOropyHKUMOHaNbHbIN
LEHTp, C MCNonb30BaHWEM WHMPOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MNHTepHeT»,
oMuManbHOrO canWTa opraHa, nNpPeaoCTaBnAWEro MyHuiuMnanbHyt ycnyry, EauHoro
noptana nubo PecnybnukaHckoro noptana, MHPOPMAUMOHHOM CcucTeMbl AocyaebHoro
oGxxanoBaHusl, a Takke MOXeT OblTb NpUHATA NPy NUYHOM Npueme 3asiButens. XXanoba Ha
peweHns wn pgencteus (6es3pencTBne) MHOrO(YHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, ¢ UCNoSfib30BaHMEM
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «MHTepHeT», odmumanbHOro camTta
MHOroOyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHoMm npmeme 3aasutens. XKanoba Ha pelleHus n gencteus (6esgencrane) opraHmsaumin,
npeanycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpasBneHa Mo noyTe, C UCNOSib30BaHMEM WHAOPMAaLMOHHO-
TenekoMMyHUKaLMOHHON ceTn «WHTepHeT», oduuuanbHbiX CanlTOB 3TUX OpraHu3auun,
EgouHoro noptana nnbo PecnybnukaHCKoro noprana, a Takke MOXeT ObiTb npuHATa npu
NIMYHOM NpuemMe 3aaBUTens.

5.3. XKanoba gomkHa cogepxaTb:
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1) HauMeHOBaHWEe oOpraHa, NpPeaoCTaBMSOWEr0  MyHAUMNANbHYKD  yCnyry,
OOIMPKHOCTHOIMO  NiMua opraHa, npedocTaBnslowero  MyHAUMNanbHy  ycnyry, nubo
MYHULMNANbHOIO Cry)alliero, MHOroyHKLUMOHANbLHOro LEeHTpa, ero pykoBoautens u (unm)
paboTHMKa, opraHusauuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0bxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - Mpu Hanuyuu), cCBedeHUs O MecTe
XUTtenocTBa 3asBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asiBUTens - puaUYeckoro nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPYM HanMyMKM) KM NOYMTOBLIN agpec, o
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geuncteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, OOITHKHOCTHOIO nmuya opraHa,
NpefocTaBnAlWEro  MyHAUMNAnNbHYyO  ycnyry, nmbo MyHUUMNAnbHOrO  cryalero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LIEHTPa, OpraHn3aunmn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoOAbl, Ha OCHOBAHUWN KOTOPLIX 3asiBUTESb HE COrMaceH C pelleHnemM 1 4encTBnem
(6espencTBnem) opraHa, NPeoCTaBAOWEr0 MyHUUMNANbHYIO YCNYry, AOMMKHOCTHOIO nvua
opraHa, NPegoCTaBMAOWEro MyHMUMNANbHYK ycnyry, nMbo MyHMUMNAnbHOIO Cry’Kallero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npeanycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepansHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3aaButenem MoryT ObiTb MNpeacTtaBneHbl AOKYMEHTbI (NpU Hanmuuuu), noaTeepXaaroLumne
A0BOAbI 3aaBUTENS, NMB0 X KON,

5.4. MocTynuBwas xanoba NoanexuT permctpaunm B CpoK He nosgHee paboyero aHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFOOYHKLMOHANbHbLIM  LEHTP, Yyd4peauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMN opraH (Npu ero Hanu4yuu), NOANEXUT PacCMOTPEHUID B Te4yeHue
naTHaguaTy pabounx gHen co AHS ee perncTpauun, a B criydyae obxanoBaHust oTkasa opraHa,
npegoCTaBNAILWEro MyHUUMNANbHY YCNyry, MHOrOYHKLUMOHANbHOro LeHTpa, opraHn3awmm,
npenycMOTpeHHbIX Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, B npueme
OOKYMEHTOB Yy 3asiBuTens nubo B mcnpasrieHun OONYyLEHHbIX OnevYaTtok M OWnboK unm B
crny4ae obxanoBaHWA HapyLleHWUs YCTAHOBMEHHOrO CpoKa TakMX UCNpPaBEHUA - B TeYeHue
naTvM paboynx AHen Co OHA ee perncTpaunn.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO U3 CreaytLwmx
peLueHuni;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX oneYaTok 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULMMNANbHON yCnyrn OOKYMEHTax, BO3BpaTa 3asdABUTENO OEHEXHbIX CPEeACTB, B3MaHUE
KOTOpbIX HE NpPeayCMOTPEHO HOPMAaTMBHbIMU MpPaBoOBbIMKU akTamu Poccunckon degepaumn,
HOPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
aKTamu;

2) B yOOBNeTBOpPEHUM xanobbl 0TKasbiBaeTCs.

He nosgHee gH4A, cnefyoLwero 3a AHEM NPUHATUS peLUleHUs], YKa3aHHOro B HAcCTosALLEM
NyHKTe, 3a9BUTENI0 B MMCbMEHHON DOPME 1 MO XeNnaHuio 3adBUTeNd B 35IEKTPOHHOM dhopme
HanpaBnseTcs MOTUBMPOBAHHBINM OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHus xanobbl nognexawen yaoBNEeTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTpeHnsa xanobbl daeTca MHopmauus O OeNCTBUSX,
OCyLLEeCTBNAeMbIX OopraHom, npeaoCTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LEHTPOM NGO opraHnsaumen, NpeaycMoTpeHHOM YacTblo 1.1 ctaTbum
16 ®epepanbHoro 3akoHa Ne 210-d3, B uensx HesameLnnTeNbHOro YCTPaHEHNS BbIBNEHHbIX
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HapyLleHUn NpU OKasaHUM MYHUUMNAanbHOM YCNYyru, a TakkKe MNPUHOCATCA M3BUMHEHMUS 3a
AOCTaBneHHble HeynobCcTBa M ykasbliBaeTcs MHGopMaLmMs O AalnbHENLLNX JENCTBUAX, KOTOpbIe
Heo6X04MMO COBEPLLMTDL 3assBUTESIO B LENAX NOMyYEeHUS MyHUUMNANnbHON yCnyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexaiwlen yaoBreTBOPEHWUIO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPEHUs Kanobbl AalTca  aprymMeHTUpPOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHus, a Takke WHdopMaumsa o nopsagke
06XXanoBaHUs NPUHATOrO peLlEeHNs.

5.9. B cny4ae ycTaHOBMEHMs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpaBoHapPYyLUEHUS UMW NPECTYNNEHNA OMMKHOCTHOE
nmuo, paboTHUK, HaaeneHHble NONTHOMOYNAMW NO PACCMOTPEHUIO Xanob, HezameanuTensLHO
HanpasnalT MMeLMeca MaTepuarsl B OpraHbl MPpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHY YCryry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(nognuchb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)



31
MpunoxeHne Ne 2
K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MyHUUMNANbHYHO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHblE npeagcraBuTenAd.

PEWEHWE
06 oTkase B NpefoCcTaBrieHnn MyHULMNanbHOW YCnyru
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K Hemy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblade

crpaBku (BbIMUCKX) NO CrieayoLemMy OCHOBaHWUIO:
[lononHuTenbHasa MHpopmaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)
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MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bbigade crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsAoLEro MyHULMNANbHY YCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWLEHNE
00 oTKkase B rnpMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA nNpefoCTaBNeHus
MYHULMNANbHOM YCyru no Bblgaye cnpaBky (BbINMUCKK)
oT Ne

PaccmotpeB Bauwe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOYEHHbIM OopraHom
NPUHATO pelleHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NpeaocTaBfeHUst MyHUUMManbHOW YCnyrn Mo Bbloade
crnpaBku (BbIMMUCKX) NO CrieAyoLWMM OCHOBAHUSIM:

1.
2.

PasbscHeHne NpuymH oTKasa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbLIW OpraH C 3asBfeHWEeM O
npegocTaBfeHnn yCryru nocne ycTpaHeHUs: yKasaHHbIX HapyLLIeHUN.

[aHHbIN 0TKa3 MOXeT ObITb 0BXanosaH B JocyaebHOM nopsigke nyTem HanpasfieHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(moanmck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHune Ne 4

K AOMUHUCTPaATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunusa, nms, oT4ecTBo, NacnopTHbIE
AaHHble, PErMcTpauuio No MecTy XUTENbCTBA,
aZipec 3NEeKTPOHHOM MoYThI, TenedoH)

3AABJIEHNE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHULUMNanbHOM yCryr, NpoLuy NpeaoCTaBUTb:

D B INMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX WM MyHUUMMANbHbIX yCnyr
Pecnybnukn TaTapcras;

D B  MHOrO(PyHKUMOHANbHOM LEHTpe MpedoCTaBlieHNs roCygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;

D B Ucnonkome.

(nara) (noanuce) (©.1.0.)

MpunoxeHne Ne 5



34

K AOMUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
ycryru no Bblaaye crnpaBky (BbIMUCKN)

PykoBogurernto
McnonHutensHoro komurteTta

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuato 06 owmnbke, 4ONYLLEHHOW NPU OKa3aHUM MyHULMNANbLHOW YCyrn no Bblgade
CripaBKu (BbIMUCKM).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBneHuss o6 ucnpaBneHuu
TEXHUYECKON ONBKMN NPOLLY HanpaBUTb TaKkoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OyMa)KHOM HocuUTerie MOYTOBbLIM OTMpPaBiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHWUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FINYHOCTM W NpeacTaBnsieMOMY MHOK ULy, a TakKe BHECEHHbIE MHOK HWKE, OOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depgepaumn, Ha MOMEHT NpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbl 4ENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

(nata) (nognwuce) (¢.1.0.)



