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BALWKAPMA KOMMUTETbI

NMOCTAHOBIEHUE
Ne 8 oT 22 mapTta 2022 roga

06 yTBepxxaeHUU aAMUHUCTPATUBHOIO
pernamMeHTa npegocTaBlieHUsA
MYHULIMNanNbLHOW YCIyru no Bblgaye
cnpaBKu (BbIMUCKMK)

B uenax peanusaumm OdepepanbHoro 3akoHa oT 27 wuons 2010 r. Ne210-03 «0O6
OopraHusauun npefocTaBleHns rocyAapCTBEHHbIX W MyHUUMMAnbHbIX  yCcnyr» W B
CooTBETCTBUN C PefepalnbHbiM 3akoHOM OT 6 okTabps 2003 r. Ne131-®3 «O6 obuux
npyvHUMNax opraHusauuM MecTHoro camoynpaenenusa B Poccuiickoii  ®epepaunny,
WicnonHuTeneHbli  komuteT  KpuBoo3epckoro  cenbckoro noceneHuss  Akcybaesckoro
MyHUUUnaneHoro paioHa Pecnybnukn Tatapctad MOCTAHOBIAET:

1. YTBEpauTL  npunaraembii  AOMUHUCTPATUBHBLIA  pernamMeHT  npeacTaBrneHus
MyHuLMNansLHOR ycnyri no Belave cnpaeku (BbIMUCKN).

2. lNpusHate yTpaTvBwmm cuny npunoxenne Ne3 «ALMUHUCTPATUBHBLIA PernaMeHT
NpeAocTaBneHns MyHUUUNanbHOM ycrnyri no Bblgadye crnpaBky (BbIMUCKN) YTBEPXKOEHHbIN
noctaHoBneHvem WcnonHuteneHoro komuteTa KpuBOO3EPCKOro CEMbCKOro MOCEeNeHus
AkcybaeBcKoro MyHuLmMnansHoro paoHa Pecny6nvkm Tatapctan Ne 14 ot 26.12.2018 r.

3. OnybnukoBaTb HacTosiLLee NOCTaHOBMNEHWE Ha oduumManbHOM cainTte AkcybaeBCcKoro
MyHULMMNAneHOro panoHa B WMHMOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTu WHTepHeT no
BeO-agpecy: hitp:/aksubaevo.tatarstan.ru u onybnukoBate Ha oduLMansbHOM nopTane
npaeoBoi nHpopmaumm Pecnybnuku TaTapctan» no BeG-agpecy: hitp:/pravo.tatarstan.ru.

4. KoHTponb 3a WCMOMHEHWEM HACTOSILLEro MOCTAHOBIEHUS BO3MNOXWUTL Ha
3amectutensa pykosoauTensa KcnonHuTenbHoro komuTeTa KpuBOO3EpCKOro cenbCcKoro
noceneHns AkcybaeBckoro MyHULMNaNsHOro panoHa.
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YT1BEpPXKAOEH

noctaHoBneHnem McnonHUTensHoro
komutetTa KpnBoo3epckoro cenbCKoro
noceneHnsa AkcybaeBckoro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT «22» mapTta 2022 . Ne 8

ALMUHUCTPATUBHbIN pernaMmeHT
npeAocTaBleHUA MyHULMNANbLHOM YCnyru No BblAa4ve crnpaBKu (BbINUCKK)

1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

Hactoawunn agMuUHUCTPaTUBHBIA  pernaMeHT npedocTaBreHnd  MyHuumunasbHOW
ycnyrm (ganee — agMUHUCTPATUBHBIA perfaMeHT) yCcTaHaBnuBaeT cTaHAapT U NOopsaoK
npefocTaBfeHnss MyHUUMNANbHOW ycrnyru Mo Bblgayde cnpaBku (BbINUCKW) (Oanee —
MyHUUMNanbHasa ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamun, nMerLWwmMMmn NpaBo Ha NofyyYeHne MyHUUMNanbHOW YCIyrn, SBNATCA
duamyeckme nuua (ganee — 3asaBuUTENb).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTeNb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero rnofHOMoYus (ganee — npeacraBuTenb
3aasutens).

1.3. MNopsaok MHPOPMUPOBaAHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNANbHOM  ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMNANbHOW  ycnyre,  pacroflioXeHHbIX B MOMELUEHUsX
MHOFO(PYHKLUMOHANbHbLIX LUEeHTPOB NpefoCTaBleHNa rocyAapCTBEHHbIX U MyHUUMNAIbHbIX
YCIyr.

2) Ha o(vumanbHOM canTe MyHUUMNanbHOro pavoHa B MHEOOPMALNOHHO-
TenekoMmmyHukaunoHHon cetn «HTepHeT» (https://Aksubaevo. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHbln noptan);

5) B rocyaapCTBeHHOW WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX N MyHULMNANbHbBIX YCAyr).

1.3.2. KoHcynbTupoBaHMe MO BOMpocaM NpeaocTaBfieHusi MyHULMNanbHOW YCIyrn
OCyLLleCTBNSAETCA:

1) B MHOrO(PyHKUMOHANbHbIX LEHTpax npeaocTaBfeHnus rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B YMNOSIHOMOYEHHOM Ha rnpegocTaBrfieHuMe ycrnyrm opraHe — KcnonHuTenbHOM
komuTeTe KpmBoo3epckoro cenbckoro nocenenus (ganee — OpraH):

npv yCTHOM obpalleHnn - MMYHO UK No TeNEOHYy;



npy NMMCbMEHHOM (B TOM Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMaXkHOM HocuTene no noyTe, B ANIEKTPOHHON hopMe MO INEKTPOHHOM MoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnunkaHckom nopTtane o nopsiake m
cpokax npefocTaBrneHns MyHUUmMNanbHOW yCrnyrm Ha OCHOBaHUM CBeAEHUN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMMANbHLIX YCIyr, NpefoCTaBfisieTca 3adBUTENO
BecnnaTtHo.

[ocTyn K tHgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocywiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCNoNb30BaHNs MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpeactBa 3asBuTtena TpebyeT 3akNiYeHWsa JMUEH3MOHHOMO WU MHOTo COornaleHns ¢
npasoobnagaTenem nporpammMmHoro obecneyveHus, npegycMmaTpmsatowero B3uMaHme nnarbl,
perucTpauuio unuM aesTopu3auuio 3adBUTENS UNW NpefdoCTaBreHne UM nepcoHasibHbIX
AaHHbIX.

1.3.4. lpn obpaweHnn 3aaButens NUYHO UM No TenedoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX U MyHUUuMnanbHbIx ycnyr, OpraHa (agpec, rpaduk paboTbl, cnpaBoYHble
TenedoHbl);

2) O nopsgke npefocTaBreHUst MyHUUMManbHOW ycrnyrn, o crnocobax u cpokax
nogayun 3asBrneHun;

3) 0 kaTeropuax rpaxgaH, KOTopbiM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKkTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOBXOOMMbIX [ONA pPacCMOTPEHUA 3asBfEeHUs o
npegocTaBreHMn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmeleHus Ha odumumanbHOM canTe WMHdopMauuu Mo Bonpocam
npegocTaBfeHNa MyHULMNANbHOW YCIyru;

7) o nopsiake obxanoBaHus AeNcTBMA nnu 6e3nencTensa JOMKHOCTHbIX nuy, OpraHa.

Mo nucbmMeHHOMY obpalieHuo  COTpyOQHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOW ycnyru, NnoapobHO B MUCbMEHHOW hopMe pas3bSCHSAT
3asBUTENO NOPAOOK NpefoCTaBfeHNa MyHUUMNAnbHOW YCNyrM U BOMPOCHl, YKa3aHHble B
HaCTosILLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, n B TedeHune Tpex pabounx aHen co
AHSA perncTpaumm obpalleHnsa HanpasnsT oTBeT 3asasuTtento. OTBeTbl JAlOTCA Ha A3blke
obpaleHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHUs UCMOoSb3yHTCS
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBrieHNs MYHULUMMAnNsHOW YyCnyru
pasmMellaeTcs Ha ouunanbHOM canTe MYHULMMAnNbHOrO panoHa U Ha WMHAOPMALMOHHBIX
cTeHaax B nomelleHuax OpraHa ansa paboTbl C 3aaBUTENSAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WMHOPMAUMOHHBIX CTeHAax M Ha oduumarbHOM canTe MyHUUUNanbHOro pavioHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNANbHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, MHPOPMaUUID O MECTe HaxXOXAEHWUS, CpaBOYHbIX
TenedoHax, BpeMeHu paboTbl OpraHa, 0 rpaduke npuema 3asiBrieHMn Ha nNpegocTaBneHne
MYHULMMNANbHOW YCIyru.

1.4. HopmaTtuBHble NpaBOBble aKkTbl, perynupyouime npeaocTaBneHme
MYHULMNANbHOM yCryru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, PerynuvpyrowmMx npegocrasrieHve
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEeKBM3UTOB HOPMAaTMBHLIX MPaBOBbIX aKTOB U
MCTOYHUKOB MX oOduumanbHoro onybnukoBaHus), pas3MeweH Ha EgvHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHUUMManbHbIX YCNyr, Ha oduunanbHOM caunTe
MYHULMMNANsHOro pamoHa B MHPOPMaUNOHHO-TENEKOMMYHUKAUWMOHHOM ceTu « IHTepHeT».



1.4.2. TekCT agMUHUCTPATUBHOIO perfnamMeHTa B AeUCTBYOLLEN pedakunm noanexuT
pasmMeLlleHuto Ha EanHom noprtane, B PeecTpe rocygapCTBEHHbIX M MYHULMNANbHbIX YCAYT,
Ha ocmumansHoOM cante MYyHULUUNaNbLHOro panoHa B MHGOPMAaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEpHETY.

1.5. TepMuHbI, UICNOMb3yeMble B aAMUHUCTPATUBHOM pPerfaMeHTe, U UX onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perfiameHTe WCMonb3ylTCcs creaylwmne TepMUHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOMrO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MYHULMNAmNbHbLIX YCNyr — TepputopunansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (obuc) MHOroOYHKLMOHaTbHOIo LueHTpa npegocraBneHuns
rocy4apCTBEHHbIX N MyHULMMNANbHbLIX YCryr, CO34aHHOE B FOPOACKOM (CEenbCKOM) noceneHunm
MYHUUMNANbHOro panoHa unu B ropockoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LeaTeflbHOCTU  MHOrOQYHKUMOHASbHbLIX  LIEHTPOB
npefocTaBfieHns  FOCYOapCTBEHHbIX M MYHAUMNASbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHosneHnem lNpasutensctea Poccunckon degepaumm ot 22 gekabpsa 2012 r. Ne1376
«O6 ytBepxaeHun [NpaBun opraHuM3aunmn AeATesIbHOCTU MHOTOMYHKLUMOHASMbHbBIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHudeckass owubka - owubka (onucka, onevyaTka, rpaMmmaTvyeckass Wnu
apudpmeTndeckans owmbka nNuMbo  nogobHas  owwubka), AONyLWEeHHass  OpraHom,
nNpefoCTaBNAWMM MyHULMNANbHYIO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCnyru), cBeAeHUaM B AOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema wumaeHTUdMKauumM W ayTeHTuduKkaumm B UMHGPACTPYKTYpe,
obecneynBaroLllen MHPOPMALMOHHO-TEXHONOIMYECKoe B3anMOAENCTBUE NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX AN NPefoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHou dhopme (aanee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHGOpMaLMoHHas
cuctema, obecrneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B cuUCTeMe uaeHTuduKkaumm wn ayTeHTUdmkaumm K WHgopmMaumn,
copepXxallencs B rocyfapCTBEHHbIX MHAPOPMALMOHHBIX CUCTEMAX U NHBIX MHPOPMALMOHHBIX
cuctemax;

MoLl - NocymapctBeHHoe GlogxkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npefocTaBeHns rocy4apCTBEHHbIX U MyHMUMNANbHbIX yCrnyr B Pecnybnvke TatapcTtany;

ANC MoL| - ABTOMaTU3NpPOBaHHasA MHJOPMaLIMOHHas cuctema
MHOFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUss FOCYAapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernamMeHTe nog 3asBfeHneM O npeaocTaBneHnn
MyHUUMNANbHON YyCrnyrn (ganee - 3asdBreHvMe) MOHUMAETCsl 3anpoc O npeaocTaBneHnn
MYHUUMNANbHOW YCryrn, NogaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 PepeparnbHOro
3akoHa oT 27 wmona 2010 roga Ne210-®3 «O6 opraHusaumm npegocTaBneHUs
rocyaapCTBEHHbIX U MyHUUUNAanbHbIX yenyry (aanee — ®efeparnbHbli 3akoH Ne210-$3).

2. CTaHAapT npegocTaBlieHUA MyHMuMﬂaﬂbHOﬁ ycnyrun

2.1. HanmeHoBaHe MyHUUUNANbHOW yCIyrn
Bblgava cnpasku (BbINUCKK).

2.2. HaumeHoBaHne UCMONHUTESbHO-pacnopsanTeNibHOro opraHa MecTHOro
camoynpasneHns, HenocpeacTBEHHO NPefoCTaBnsaLWero MyHUUMnanbHy yenyry

NcnonHutenbHbin koMuTeT KpMBOO3EPCKOro CenbCcKoro noceneHms AkcybaeBCKoro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTaH

2.3. OnncaHune pesynbTaTta NPeAoCTaBNeHNst MyHULMNAanNsHOW ycnyru



2.3.1. PesynbTatom npegocTaBneHns MyHUUMNanbHON YCNyrn ABNAeTCA:

1) cnpaBka (Bbinucka)(npunoxeHme Ne 1k HacToswemMy agMUHUCTPATUBHOMY
pernameHTy);

2) pelweHne ob oTkase B NpeaocTaBfeHnn MyHULMNanbHON ycnyrm (npunoxeHme Ne
2 K HacToAWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pelweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbBIX ANsi NpeaocTaBeHns
MyHuUMnanbHon ycnyrn (npunoxeHme Ne 3 K HacToswemy agMUHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyru HanpaBnseTcs 3asBUTeNto
B dopme 3neKTPOHHOro [AOKyMEHTa, MOAMMCAHHOrO YCUMEHHOW KBannuumpoBaHHON
3NEKTPOHHOM MOAMUCBLI0 YNOSTHOMOYEHHOrO AOMMKHOCTHOro nuua OpraHa (nmbo OpraHa), B
cooTtBeTcTBUN C DeaepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne63-®3 «O6 anekTpoHHON
nognucny (panee — d®enepanbHbli 3akoH Ne63-O3)B nNuYHbIN KabuHeT EanHoro nopTana. B
crnyyae HanpasrieHusi 3asiBfieHuMst nocpeActBoM PecnybnukaHckoro noprtana pesynbTaT
npegocTaBnNeHns MyHUUMNAnNbHOW YCNyrM HanpaBnaeTca TaK Xe B JIMYHbIA  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIbOpy 3asaBMTENSA pe3ynbTaT NPeaoCTaBneHNs MyHUMUMNANbHOW YCNyru
Bblaaetca B OpraHe wnu B MOLL B (hopme ak3emnnsipa 9NeKTPOHHOMO [JOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEepPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NPeaoCcTaBfiEHUs MyHMUMNANbHON
ycrnyrm B d)OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeuCcTBus pesynbTaTa
npegocTaBneHns MyHULUMNanbHOW yCryriu.

2.4. Cpok npegocTaBneHmst MyHUUMNanbHOW yCnyr, B TOM YXCHe C y4eTOM HeobxoamMmMocTn
obpalleHns B opraHnsaunm, ydacTeyoLme B NpeaocTaBneHnm MyHUUMnanbHOM yCnyrn, Cpok
NPUOCTaHOBNEHNS NPeaoCTaBNeHnst MyHULMNAanbHOW YCnyr B criyvae, eCnn BO3MOXHOCTb
NpPUOCTaHOBNEHUSA NpegyCMOTPEHa 3akoHogaTenscTBoM Poccuinckon degepanmm, cpok
Bbldayun (HanpaBneHus) AOKYMEHTOB, SIBMSIIOLUMXCS pe3yrbTaToM NpeaocTaBrneHns
MYHULMNANbHOWN yCnyru

2.4.1. MyHuumnanbHas ycnyra npegocTaBnsieTca B TedeHne Tpex paboumx gHewn.

2.4.2. TllpuocTaHOBNEHME CpoKa MpefoCTaBfeHnss MyHUMUMNanbHOW YyCryrm He
npegycMoTpeHo.

2.4.3. HanpasneHne [OOKyMeHTa, SABMSOLWEroca pesynbTatoM npeaocTaBfieHns
MYHUUMNANbHOW yCcryrn B (hopmMe aNeKTPOHHOIo LOKYMEHTA, 3asiBUTEN OCYLLEeCTBNSETCS B
AeHb 0O(popMMeHNsa 1 permcTpauumn pesynbtaTta npeaocTaBneHuss MyHUUMNansHOW YCnyru.

2.5. VicyepnbiBatoLwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHoAaTeSIbHbIMU UM UHBIMW HOPMAaTMBHbLIMU NPAaBOBbLIMW akTamMu ANs NpegocTaBeHuns
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMn 1
obs13aTenbHbIMKU 49 NpegocTaBneHns MyHUUMNanbHbIX YCyr, NOAnexalmx
npeacTaBneHnio 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3asiBuTenem, B TOM Yucne B
3NEKTPOHHOM (hopme, NOPSAOK UX NpeLCcTaBNeHus

2.5.1. Ina nony4eHna MyHuUUMNanbHOW yCNyrn 3asaBuTens NpeacrasngeT crneayowmne
OOKYMEHTBbI:

1) AOKYMEHT, yAOCTOBEPSIOWMA NNYHOCTL (He TpebyeTcs B crydae obpalleHus
nocpencTtsomMm PecnyGnvkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNIA NOSTHOMOYNA NPpeacTaBUTENS 3aaBUTENS;

3) 3asBrneHue:

B (bopme AokymeHTa Ha BGymaxHoOM HocuTene (npunoxeHune Ned Kk HacTodlemy
alMUHUCTPATUBHOMY perfiameHTy);

B 9NEKTPOHHON hopme (3anosiHAeTCca MNoCpPeAcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEEHUN B ONEKTPOHHYK OopMy 3adBfneHus), noanucaHHoe B COOTBETCTBUM C



TpeboBaHnaAMM nyHkTa 2.5.3 agMUHUCTPATUBHOINO pernameHTa, npu obpaweHum
nocpencTtsoM PecnybnvkaHckoro noprana;

4) B cnyyae, ecnv And npeaocTaBfieHNss MyHUUMNanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHarnbHbIX [AaHHbIX NUUa, He SBrsAlLWeroca 3asBuTenemM, U ecnv B
COOTBETCTBUWN C befepanbHbiM 3akOHOM 0bpaboTka Takmx MepcoHanbHbIX OAHHbBIX MOXET
OCYLLEeCTBMNATLCA C COrflacus  yKasaHHoOro nuvua, npu obpaweHun 3a nonydeHnem
MYHAUMMNANbHON  yCcnyrn  3asiBUTeNb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTeepXxgawolime nosiydeHne  corfacus  ykasaHHoOro nuvua WM ero  3aKOHHOro
npeacrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKazaHHOro nvua. [JOKyMeHTbl,
noATBepXaatoLLme nonyyYyeHne cornacus, MoryT ObiTb NpeacTaBrneHbl B TOM Yucne B oopme
9NEKTPOHHOIo JOKYMEHTa;

5) B cnyyae, ecnu 00653aHHOCTb XpaHeHus [omoBon kHurn go 31.12.2017
BO3naranacb Ha COGCTBEHHMKOB XUITbIX MOMELLEHUN, 3adBUTENEM NpeacTaBnaAeTca JoMoBas
KHUra;

6) npaBoyCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XWUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3apeructpupoBaHo B EaMHOM rocygapcTBEHHOM peecTtpe
HeOBWXUMOCTU) — A58 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepe3 M®L Ha OymaxHbIX HOCUTENAX U B BUAE SNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TPpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PErNaMeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 9NeKTPOHHON hOpMeE;

3) B OpraH nn4HO MnNu NocpeacTBOM NOYTOBOM CBA3N Ha ByMaXHOM HOCUTENE.

3asBneHne n npunaraemble AOKYMEHTbI, NPU HamnpaBfneHuM NOCPeACTBOM MOYTOBOM
CBSI3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpPSAKe.

2.5.3. 3aaBneHue npu HanpasneHuuM nocpeactsom PecnybnvkaHckoro noprtana
noanncbIBaeTCH NPOCTON SNEKTPOHHON NOANUCHI0 3adBUTENS.

[ns nony4yeHns MNpOCTOM 3MEKTPOHHOW noanucu 3asdBuTento HeobxooumMo MpPOnTH
npoueaypy peructpaumm (ayteHtudumkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3annce.

ONEKTPOHHbIE OOKYMEHTbl (3NIEKTPOHHbIE 00pa3bl OOKYMEHTOB), YKa3aHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 aaAMUHUCTPATUBHOIO pernamMeHTa, 3aBepsitoTCA YCUITEHHON
KBanMuLUMpPOBaHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX Ha CO3JaHWe M NOANUCaHWe Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MEKTPOHHbIE 00pa3sbl OOKYMEHTOB), Npunaraemble K
3asBMEHNI0, B TOM YuCre AOBEPEHHOCTU, HanpaBnsawTca B Buae dannos B dopmartax pdf,
jpg.jpey,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 Mb6anT.

KauectBO npenocTaBnsieMbiX 3MEKTPOHHbIX [AOKYMEHTOB (3MEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OJPKHO MO3BOMATb B MOSIHOM OO0beme npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3aaBUTENS:

1) npeactaBneHUss OOKYMEHTOB M WHOpMaLUM WU OCYLLECTBNEHUS AEUCTBUN,
npeacTaBfieHne WunM  OCYLIECTBNIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolWwmmMm  OTHOLLUEHUS,, BO3HMKalLWMEe B CBA3M C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) ocCylecTBneHns AeWCTBU, B TOM YMCMe COrfacoBaHUi, HeobGXoauMMbIX ANis
NonyyYeHnss MyHUUUNanNbHOM YCIyrn U CBA3aHHbIX C obpalleHneM B UHble FOCYy4apCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKMYEeHUeM MNoslyYyeHus
yCnyr n nonyyYyeHus AOKYMEHTOB W MHGOpMaumu, npeaocTaBnaeMblx B pesynbrarte
npefocTaBnNeHnsa Takux YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoanMMbIX U 0b6A3aTenNbHbIX YCNyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, oTcyTcTBME U (MNn)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb MpU MNepBOHa4YanbHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoauMblX ANa npedocTaBneHns MyHuuunanbHoW ycnyru, nvbo B
npeaocTaBNeHN MyHULUMNANbHON YCNyrn, 3a UCKITIOYEHNEM CreayroLmnX Cny4yaes:



a) W3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aAKTOB, KacaloLumxcs
npegocTaBnNeHns MyHULMNanbHOW YCryri, nocrie nepBoHayanbHOW nodayv 3asiBNEeHnsa o
npeaocTaBNeHNn MyHULUMNAaNbHON yCnyru;

6) Hanuune owmnBOK B 3asdABNeHWUM O MNPeAOoCTaBMNEHUN MyHUUMNANbLHOW YCIyru u
AOKYMEeHTaxX, MNOOAHHbIX 3asfABMTENneM Mocrie nepBOHayanbHOro OTkasa B Npueme
OOKYMEHTOB, HeobxoauMblX ANs npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
NpeaocCTaBNeHNN MyHULMNANbHOM YCNYrM W HE BKIOYEHHbIX B MPeACTaBMEHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEUCTBUS OOKYMEHTOB UMW MU3MEHEHME WHopmauun nocne
nepBOHaYanbHOro OTka3a B MNpuMeMe [LOOKYMEHTOB, HeobXxoaumblX Onsi NpeaocTaBneHus
MyHUUMMNAaNbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUnansHOM yenyru;

) BblABNEHME OOKYMEHTanbHO MnoATBEpPXAEHHOro dakta (NMpu3HakoB) OLWMOOYHOro
UM NpoTMBONPaBHOro AenctBus (6e3nencTeus) 4OMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBrieHnn MyHUUUNAnNsHOW ycryru,
O 4YemM B NUCbMEHHOM BMAe 3a nognucbio pykoBoauTens OpraHa npu nepBOHa4YarbHOM
oTKase B NpMemMe JOKYMEHTOB, He0bXo4MMbIX A5 NpefoCTaBneHnss MyHUUUNanbHOW ycnyru,
yBEe4OMINSETCS 3a8BUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBfeHHble HeyaobCTBa;

4) npepoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHMem criyvyaeB, eCcnn HaHeceHne
OTMETOK Ha Takme [OOKyMeHTbl nNnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npegocTaBneHnsa rocygapCTBEHHON WM MYHULMNANbHOW YCNYyrM, M WHbIX CriyyYaes,
YyCTaHOBMEHHbIX heaeparnbHbIMU 3aKOHaAMM.

2.6. NcyepnbiBatowmi nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHLIMW NPABOBLIMW aKkTaMu ANsi NPEAO0CTaBNEHNSA MYHULMNABbHOW YCIyrn, KOTopble
HaxXoA4ATCS B pacnopsXXeHUN rocyfapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOTO
camoynpaBneHns n NoaBeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHamM UM opraHam MeCTHOro
camoynpasfeHus opraHM3aunin n KoTopble 3adBUTENb BpaBe NpeacTaBuTb, a Takke
Crnocobbl MX NONyYeHUs 3asiBUTENSAMU, B TOM YMCIIE B SNEKTPOHHOM dOpMe, NOPSLOK UX
npencraBneHuns; rocygapCTBEHHbIN OpraH, opraH MecTHOro camoynpassieHusi Mnbo
opraHmsauus, B pacrnopsiKeHNN KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUS:

1) BbINMcKa M3 EQUHOro rocygapCTBEHHOMo peecTtpa HeaBmxknumoctn — defepansHas
cnyxba rocyaapCTBEHHOW perncTpaunn, kagactpa u kaptorpadum;

2) cBedeHus O AeNCTBYKOLLEM nacnopTte rpaxpgaHuHa Poccuinckon depepauumn —
MBI Poccuu;

3) cBedeHust O HoTapuanbHOW [JoBepeHHOCTM — PepepanbHass HoTapuarnbHas
nanara.

2.6.2. 3agBuTenb BnpaBe MNpefoCcTaBUTb [OOKYMEHTbl (CBEAEHUS), YyKa3aHHble B
nognyHkre 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B (POpMe 3IIeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUNEHHOW KBanuduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3daHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nogaye 3asBreHuns.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMEHHOE MNpeacTaBeHne) ykasdaHHbIMU B MyHKTE
2.6.1 agMVHUCTpPATMBHOIO perfnamMeHTa opraHamu rocygapCTBEHHOW BriacTu, opraHammu
MECTHOro camoynpaBrieHUsl, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATbCA
OCHOBaHWeM ANns oTkasa B NpefoCTaBNeHU MyHULMNANbLHOW YCNyri.

2.6.4. [omkHocTHOe numuo W (unn) paboTHUK, YyKasaHHbIX B nNyHkTe 2.6.1
afMWUHUCTPATUBHOIO  pernaMeHTa OpraHoB W  OpraHusauun, He npeacTaBuBLUNE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpoOLUeHHble U HaxodslWmecs B pacnopsXeHuu
AOKYMEHT UNn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMMIVHAPHOW WKW MHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAaTenbCcTBOM Poccuinckon ®epepaunn.



2.6.5. 3anpewaetcs TpeboBaTb OT 3aaBMTENSA LOKYMEHTbl CBEAEHWS, B TOM 4ucre
NOATBepXAalLme BHECeHue 3asiBuTenemM nnatbl 3a MNpeaocTaBfeHne MyHMLMNanbHON
YCInyru, Haxogslmecs B pPacnopsKEeHUW roCyAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO
camMoynpaBfeH1s U NOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Unn opraHam MecTHOro
camoynpasfieHnst opraHn3auun.

HenpeacrtaBneHne 3asBuTenem AOOKYMEHTOB, coAepXallMx CBeAeHMsl, KOTopble
HaxoOgATCA B pacrnopshkeHUM  roCyQapCTBEHHbIX  OpraHoOB,  OpPraHoB  MECTHOro
caMoynpaBfeH1s U NOABEAOMCTBEHHbIX rOCYAapPCTBEHHBIM OpraHam Unm opraHaMm MecTHOro
camoynpaBfeHnss opraHvsauui, He $SBMSIETCS OCHOBAHMEM Afs OTKasa 3asBUTENIO B
npeaocTaBneHNn MyHULUMNAaNbHON yCnyru.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoAMMbIX ANns NPeaoCTaBNeHUs MyHULMNANbHOW YCnyru

2.7.1. OcHoBaHuAMM ONA OTKasa B MpuMeEME [OKYMEHTOB, Heobxoammbix AN
npegocTaBNeHnUs MyHULMNANbHOW YCyru, SBASOTCS:

1) npeacTaBneHHble 3a8BUTENEM LOKYMEHTbl cogepaT NO4YMCTKM U MUcnpaBneHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBIEHHOM 3akoHodaTtesibcTBoOM Poccunckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSTHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHnUss MyHUUMNANbHOW YCNyru;

3) npeacTtaBneHHble AOOKYMEHTbl WM  CBEAEHUA YTpaTunM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOMW YycnyroM (OOKYMEHT, YOOCTOBEPAIOWMA NOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B cnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
yCnyru ykasaHHbIM JIMLIOM);

4) nogava 3asBNeHUs O NpeaocTaBfEHUN MYHULMNANbHOW YCNYrM U OOKYMEHTOB,
HeobXoauMbIX Ons NPeaoCTaBfeHns MyHUUMNAnNbHOW YCryru, B SNEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIEHHbIX TPeboBaHWUI;

5) HekoppekTHoe 3anofiHeHne obsa3aTeNbHbIX nonen B popMe 3asiBfieHUsl, B TOM
4yucre B UHTEPaKTUBHON hopme 3aaBreHnst Ha PecnybnmkaHckom noprtane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpasuibHOE 3anofIHEHME);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

7) 3asBneHMe O NpeaoCTaBfEHMN YCIYrM NO4aHO B OpraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camMoOynpaBneHUs UNn opraHusauuto, B NMOSTHOMOYMUSA KOTOPbIX HE BXOAWUT
npegocTaBfieHne MyHUUMNAanbHOW YCIyri;

8) HecobntogeHe yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOM NOAMMCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanuMuumMpoBaHHOW SNEKTPOHHOW Noanucu.

2.7.2. lepeyeHb OCHOBaHUM ONA OTKasa B NpuemMe AOKYMEHTOB, HEOOXoauMMbIX Ond
NosTly4eHMs1 MyHULMNANbHOW YCIyrn, IBNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEeHUs N AOKYMEHTOB, HEOOXooMMbIX Ond
npefocTaBNeHns MyHULMNANbHOW ycnyrM, MoOXeT ObiTb MPUHATO Kak BO BpeMd npuema
3asBUTENdA, TaK W MNocne nonyvYeHnss OTBETCTBEHHbIM [OOSMKHOCTHbIM nmuom OpraHa
HeobXoauMbIX Ons NPeaoCcTaBfeHns MyHUUMNAnNbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMAaLMOHHOIO B3aUMOOENCTBUS, B CPOK, He
npesbiaoWwmnn 9 paboumx gHen co OHA perncTpaunmn 3asiBrieHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3adBfNeHUs U WUHbIX [JOKYMEHTOB,
HeobXoauMbIX AN NpefocTaBneHns MyHMUMNAanNbLHOW yCryrn, B Criydae ecrniv 3asiBNneHue m
AOKYMEHTbI, Heobxoaumble ANs npefoCTaBfeHuMs MyHMUMNANbHOW yCryrn, nogaHbl B
COOTBETCTBUM C MH(poOpMauMen O Cpokax W nopsgke npenocTtaBfieHns MyHMLUNanbHOW
ycnyru, onyénukoBaHHon Ha EguHom nopTane, PecnybnukaHckom noprane.



2.8. NcuepnbiBaloLwmm nepeyeHb OCHOBaHUM A1 NPUOCTaHOBEHUS UMW OTKa3a B
npegocTaBneHnn MyHUUMNanbHON yCnyru

2.8.1. OcHoBaHuA ONA NPUOCTAHOBMEHUS MPeAOCTaBrEHNS MyHULMNANbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHoBaHus Ansa oTkasa B NnpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) B npeAcTaBneHHbIX 3asiBlIEHUN U (MNN) JOKYMEHTaX COO4epPXUTCHA HernonHas n (unu)
HeJocTOBepHasa NHPOpMaLns;

2) nocTynreHuwe oOTBeTa oOpraHa rocygapCTBEHHOW BnacTu, opraHa MeCTHOro
camoynpagsneHus nMbo noaBeAOMCTBEHHOW OpraHy rocyapCTBEHHOW BMacTu UMW OpraHy
MECTHOro camoynpaBneHus opraHusaummu Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBMAeTenbCcTBYyOWEro 06 OTCYyTCTBUN QOKYMEHTa U (Mnn) MHdopmMaumm, Heobxoaumblx Ans
npefocTaBneHns MyHUUMNanbHOW YCnyru, ecnu CcOOTBETCTBYHOLMA [OKYMEHT He Obin
npeacrasneH 3assuTenemM no cobCTBEHHON MHULMATUBE;

3) oTcyTCcTBME CBEAEHWA O peructpauuMum rpaxgaHuHa no MecCTy XUTenbCcTBa
(npebbiBaHWst) B pacnopsikeHu opraHoB MECTHOIo caMoyrnpaBneHus.

2.8.3. lepeyeHb OCHOBaHWW ANst OTKas3a B NpefoCTaBreHnM MyHUUMNanbHOW yCnyru
ABISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPEeAOCTaBMEHUN MYHULMNAnNbHOW YCNyrn B
crnyyae, ecnv 3asiBNeHne O npefoCTaBfieHUM MyHUUMNAnNbLHOW ycrnyrm nogaHo B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMUUNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.9. MNopsaok, pasmep 1 OCHOBaHWS B3UMaHWS rOCYAapCTBEHHONM NOLWWNMHBI UMW UHOW NNaThl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHULMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOX0AMMbIMU U 06A3aTENBHLIMKU ANA
npeaocTaBneHnsa MyHMLMNANbHOW yCryri, B TOM YnCIie CBeAEHMS O JOKYMEHTEe
(BoKymeHTax), BblaaBaeMoM (BblaaBaeMbIX) OpraHM3aunsamMm, y4acTByHOLWMMN B

npeaocTaBNeHNN MyHULMNANbHbIX YCNyr

MpenocTaBneHne HeobxoammbIx U 0bs3aTernbHbIX yCryr He TpebyeTcs.

2.11. Mopsiaok, pa3amep U OCHOBaHUS B3MMaHWs NNatbl 3a NpegocTaBrieHne YCryr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU 1 06513aTeNbHLIMU ANsi NPeAOCTaBNeHNsT MyHULMNANbHOW YCyru,
BKINtoYas MHopmaLmio 0 MeToauke pacyeTa pasMmepa Takon nnaTbl

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXUAaHUA B oMepeau rnpu nogadve sanpoca o npeocTaBrneHum
MYHUUUNANbHOW YCryru, ycrnyru, npeaocTaBrsieMon opraHm3aumnen, y4acTByoLLEeN B
npegocTaBneHN MyHULMNANbHOM YCNyru, 1 Npu Nosly4eHnn pesynbTaTta npeaocTaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3asBfieHUS Ha MOfyyYeHue MyHUUMNanbHON
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynstata nNpPeaocTaBlNeHNs MyHULMNanbLHOW YyCryru
MaKCMMarbHbIN CPOK OXUAaHUSA B ovepeamn He OOMKeH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoOK pernctpaumm 3anpoca 3asiButens 0 NpegoCTaBNeHn MyHMUMnansHoOm
ycriyru u ycriyru, npefocTtaBnseMon opraHu3aLumen, y4acTByoLLen B NpeJocTaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW hopme



2.13.1. MNpu nnyHom obpaweHnn B MOLl B geHb nogayn 3asBneHnsa 3asBUTENIO
BblagaeTtcsa pacnucka ns AUC MOL, ¢ pernctpauMoOHHbIM HOMEPOM, NOATBEPXKAAKLLUNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayn 3asBneHus.

2.13.2. lMNMpn HanpaBneHun 3asBneHus nocpencrtesom, PecnybnukaHckoro noprtana
3aaBUTENb B AEHb MOAayun 3asiBfieHUs nornyyvyaeT B NIMYHOM kabuHeTe PecnyGnmkaHckoro
nopTtana M MO 3MEKTPOHHOW Mo4YTe yBeOOMSEHME, MOATBepXAawollee, 4TO 3asiBfieHue
OTNpaBIieHO, B KOTOPOM YKa3blBalOTCH PerMcTpaumMoOHHbIN HOMEP U AaTa nofayun 3asBIieHus.

2.13.3. Tlpu nmyHom oOb6paweHun B OpraH B geHb NoJaun  3asaBreHUs
YNONMHOMOYEHHbIM  [JOMMKHOCTHBIM fimuom OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbl, NpeAdHasHa4YeHHOM [ANs  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PErMcTpaumMoHHbIM HOMEPOM, AaTon noaayu
3asiBreHnNs N nepevyHemM npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeocTaBnaeTcs MyHuLmnansHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anNpoCcoB O NpeoCTaBeH
MYHUUMNANbHOW yCryru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofTIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBMEHUS KaXA0N MyHULMNANbHOM
yCryru, pasMmeLLeHnio 1 0opMITEHNIO BU3yaribHOW, TEKCTOBOW U MYNbTUMEANNHON
MHdOpMaLUuUKM O NopsiAKE NpeaoCTaBeHNs Takon yCnyr, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUUN C heaepanbHbIM
3aKoHOAATENLCTBOM M 3aKOHOA4ATENbCTBOM Pecnybnunkn TaTtapcTaH o counanbHOM 3alumTe
WHBaNMOoB

2.14.1. TpepocTtaBrieHne MyHUUMNANbLHOW YCMNyrn OCYLECTBNAETCA B 30aHUAX U
nomMeLLeHnsax, 060pya0BaHHbIX MPOTUBOMOXAPHOM CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3aaButenen odopyayTca Heobxogmumon mebenbio ona oopmneHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbcTtBoM Poccunckon dPegepauum o
coumanbHOM 3aluTe WHBaNMAOB B Uensax 6GecnpenatCcTBEHHOro [JocTyna K MecTy
npegocTaBneHns MyHuUmMnansHom ycnyrm obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpenaATCTBEHHbIN  OOCTYN  MHBanNWOOB K MECTY
npegocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbI  BXOA4-BbIXOA4 B MNOMELEHUs W
nepemeLLeHne B Ux npeaenax);

2) BuM3yanbHasi, TeKCTOBas W MyfbTUMeAUHas WHgopmauus o nopsiake
npegocTaBneHns MyHUUUNAnNbHOM YCnyrn pasMellaetca B YOOOHbIX ANa 3assutenemn
MecTax, B TOM 4YuUCre C Y4€TOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAeHVWe MWHBaNMaoB, WMMEKLWNUX CTOMKME paccTporcTBa yHKLMU
3pEHNSA N CaMOCTOSATENBHOIO NepeaBMKEHUs], U OKa3aHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENbHOrO nepeaBmXeHus no TeppuTopumn, Ha KOTOPOW
pacnonoxeHbl 06bEKTblI COLNanbHOW, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takme oO6BbEKTbI U BbIXO4a U3 HUX, NOCaAKU B TPAHCNOPTHOE CPEeACTBO U BbiCaAKM U3 HEro, B
TOM YMCrEe C UCMONb30BaHNEM Kpecna-KOMNACKH;

5) Hagnexauwee pasmelwleHne obopygoBaHna U HocuTenem uHdopmaumn,
HeobOxoauMbIX Ona obecneyvyeHns GecnpensaTCTBEHHOrO0 OOCTyna WMHBanNuMAoOB K ycnyram C
YY4ETOM OrpaHuUYeHnNin NX XN3HeaeaTenbHOCTY;

6) gybnupoBaHne HeobxoguMmon AN WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanvcen, 3HakoB U MHOW TEKCTOBOW U rpaduyeckon MHgopmMaumnm
3HaKaMmu, BbINOSIHEHHBLIMU penbedHO-TOYEeYHbIM WpudTOoM bpanns;

7) [p[ornyck cypao nepeBoAyvka 1 Tunocypao nepeBoavmka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanuMyuu OOKYMeHTa, MOATBEpXAalowero ee
cneumanbHoe obyyeHue n BblgaBaemoro no gopme u B nopsigke, KOTopble YCTaHOBIEHDI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoW 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl [OKYMEHTa, MOATBEPXAAOLWEro
creumanbHoe obyyeHne cobakn-npoBogHUKa, 1 MOPSAKA ero Bblaauny.



2.14.3. TpeboBaHusa B yactn obecneyeHnsa 4OCTYNHOCTN AN MHBaNMaoB 06bEKTOB, B
KOTOpbIX OCYLLEeCTBNAEeTCA MpefdocTaBneHne MyHUUMnanbHOW YyCryru, W CpeacTs,
ncnonb3yemblX Mpu  MNpPeaoCcTaBleHUM  MYHULMNANbHOW YCryrk, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. aAMUHUCTPATUBHOIO perfiameHTa, MNPUMEHSTCH K
ob6beKkTam M cpeacTBaMm, BBEOEHHbIM B JKCMyaTaumioo MaM NpoLeAlMM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONIMYeCTBO B3aMMOOENCTBUN 3aABUTENSA C AOSDKHOCTHLIMU NULAMKU Npu NpeaocTaBieHnmn
MYHUUUNANbHOW YCAYrn U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHUs nHdopmauum o
xo[e npeaocTaBreHns MyHULUnanbHOW yCryri, B TOM YMCne C NCNOoSib30BaHUEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
Nony4yeHUs MyHUUMNANbLHOW YCyrn B MHOrogOYHKLMOHAIbHOM LieHTpe npeaocTaBrieHuns
rocygapcCTBEHHbIX U MyHULMNANbHbIX yCnyr (B TOM Yucrie B NOSIHOM ob6beme), B nobom
TepputTopuanbHOM nogpasaeneHnun opraHa UCNoSTHUTENbHO pacnopsaaMTensHOro opraHa
MECTHOro camoyrnpasreHus, no Bolbopy 3asBuTens (aKCTeppuTopuanbHbIA NPUHLNN),
nocpencTBoOM 3anpoca o0 NPeaoCTaBfIeHUN HECKOSbKUX FOCY4apCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHANbHbBIX LEHTpax npeocTaBneHus
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPEeHHoro crtatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatenamu [JOCTYMHOCTM NPEeOOCTaBMEHUA MyHUUMNANbLHOW  yCcnyru
ABNAIOTCA:

pacrnonoXeHHOCTb MOMeELLEHUs, B KOTOPOM BedeTCcs npuem, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

HanmMyne HeobXoaMMOro KonNM4yecTsa CneumanmncToB, a Takke NOMeLeHU, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwen uHGopmaumm o chnocobax, nopsgke W cpokax
npegocTaBneHns MyHUUMNANbHOM yCnyrn Ha MHOpPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnuvkaHckom noptane, opuumansHOM canTte MyHULUNAnbHOro pamoHa;

oKasaHve MNOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MonyvYeHUo
UMW yCRnyr HapaBHe C APYrMMu nuuamu.

2.15.2. Nokasatensmu kayecTsa NpeaocTaBleHNs MyHULMNANbHOW yCryrn aBnsaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHns pesynbTata MyHULUMNANbHON yCnyru;

3) otcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHua  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUM 3asaABUTENSA C OOMMKHOCTHbIMKW nvuamu (6e3 yyeTa
KOHCynbTauui):

B3anmogencTeune 3assutens ¢ padotHukammn OpraHa unm MOLL npu npegoctasneHmum
MYHUUMNANbHOW YCIyrn OCYLLECTBIISIETCA OAWH pas npu npeacTaBfieHMu 3asiBlieHUs CO
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MONyYeHus pesynbTata npeaocTaBneHns
MyHuuunanebHoun ycnyrmu B OpraHe unu MOLL B dhopme ak3emnnsipa aNeKTPOHHOIo AOKyMEHTa
Ha GymaxHOM HocuTene.

MpoOomKNTENBbHOCTE OAHOMO B3aMMOOENCTBUS 3adBUTENS C OOMMKHOCTHLIMWU NMuamMm
npu NnpegocTaBfieHU MyHULMNANbLHOW YCIyrn He npesbiwaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEeHUA MyHUUMNAarbHOW YCryrn C
NMOMOLLBID  YCTPOWUCTB  MNOABMXHOW  paguoTenedoHHON CBA3W, C  UCMONb30BaHUEM
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdpopmauma o xoge npeaocTaBneHns MyHULMNANbHOM ycrnyrn MoxeT ObiTb
nonyyeHa 3asdBuTeneM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocraBneHne MyHUUMNanbHOW ycnyru ocyulectensetcda B no6om ML no
BblOOpY 3asABMTENs HE3aBMCMMO OT MecCTa €ero XWUTenbCTBa WK MecTa (aKTU4eCKOro



NnpoXunBaHus (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTapcTtaH no
3KCTeppUTOpUanbHOMY NPUHLAMY.
MyHuumMnansHaga ycnyra B coctaBe KOMMMEeKCHOro 3anpoca He NpeoCcTaBrseTcs.

2.16. MHble TpeboBaHus, B TOM YnCrie yYnTbiBatowme ocobeHHOCTM NpegoCcTaBneHns
MYHMLUMNANbHOW YCNyru No akcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnum
MYyHUUUMNanbHas ycryra npefoCcTaBseTcd No 3KCTeppUTopuanbHOMy NpUHLMNY) U
0COBEHHOCTM NpefoCTaBNeHNS MyHULMNANbHOW YCNyrn B 3NEeKTPOHHOW bopme

2.16.1. Tlpn npepoctaBneHMn MyHULMNANbHOM YCIyrM B 3NEKTPOHHOM opme
3aaBuUTENb BrNpase:

1) nony4nTb MHOPMAaLMIO O NopsaKe M Cpokax NpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nogaTb 3asiBNEeHWe O nNpefoCTaBfeHMM MYHUUMNANbHOW YCAYrM W UHble
AOKYMEHTbI, HeobxoauMMble ONns NpefoCTaBreHUs MyHULMNanbHOW YCnyru, B TOM 4uUcre
AOKYMEHTbl U MHGOPMaUMO, 3MEKTPOHHbIE 00pasbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncrnonb3oBaHnem PecnybnukaHckoro noprtana;

3) nonyunTb cBedeHMs O XOo4e BbIMOMHEHUS 3asBMeHW O npefocTaBreHum
MYHMLUMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHns MyHMLUMNanbHOW yCnyru;

5) nonyuntb pe3ynbTaT MNpeaoCTaBNeHUs MyHUUMnanbHOW ycnyrm B dopme
9NEKTPOHHOIo AOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n gencteme (besgencteme) OpraHa, a TaKke ero
AOIMKHOCTHbIX NAL, MyHUUMNAanbHbIX criyxawux nocpeactsom PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cCUCTeMbl, obecnevmnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelieHni n genctemmn (6espgencraus),
COBEPLUEHHbIX NPU NPeaoCTaBEHUN roCyAapCTBEHHbLIX U MyHULMNANbHbLIX YCAYr opraHamu,
NpeaoCcTaBNAWNMN FOCYAAPCTBEHHbIE W MYHULUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHULMNANbHBIMW CRY>KaLMMM.

2.16.2. dopmupoBaHME 3asiBIeHUS OCYLLECTBNSAETCS MOCPeACTBOM 3anosfiHeHUs
3MEKTPOHHOM (popMbl 3asiBieHna Ha PecnybnukaHckom noptane 6e3 HeobxoammocTu
AONOSTHUTENBHOW NoAaun 3asBneHus B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3aaBneHns obecneymsaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asiBMEHUS U WUHbIX [LOKYMEHTOB,
HeobXxo4MMbIX AN NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKMUMU 3aaBUTENAMU OAHOW  3rEKTPOHHOW
dopMbl 3asdBneHns npu obpauweHun 3a ycrnyramu, npegnonaravowmmMm  HanpasreHue
COBMECTHOIO 3asiBfIEHNS HECKONBbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb Me4yaTu Ha OymaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM (OopPMbl
3a8BNeHNs;

4) coxpaHeHne paHee BBEOEHHbIX B 3NEKTPOHHYK hopMmy 3asBneHUs 3Ha4yeHun B
nobo MOMEHT MO XenaHu MNonb3oBaTeNs, B TOM 4YuCrie Npu BO3HWKHOBEHWUW OLIMOOK
BBOAa W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B ANEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POPMbI 3asBIieHUs 0O Havarna BBoda cBefeHun
3agBuTeneM C UCNonb3oBaHWeM cBedeHun, pasmeweHHblx B ECWA, n cBeaeHun,
onybnukoBaHHbIXx Ha PecnybnukaHckom nopTtane, B 4acTu, KacalwLWencs CBegeHuH,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUMMKaLMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON N3 3TAnNoB 3aNOSTHEHUSA ANEKTPOHHOW (POPMbI
3agaBneHns 6e3 notepu paHee BBEAEHHOW MHOPMaLINN;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NofaHHbIM UM 3asiBIIEHUSIM B TeYeHne
He MeHee O[HOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3asBMEHUAM - B TEYEHUE He
MeHee 3 MecsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anncb) ocCyLlecTBAAETCS
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.



3asBuTeNio NpeaocTaBnsieTCsd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble OnS
npyema gaty v Bpemsa B rnpegenax YCTaHOBMEHHOr0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucbk Ha onpeerieHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNfeHns aTon Aathbl.

[Ana ocywecTBneHns npensapuTenbHOM 3anucu nocpeactBoMm PecnybrmkaHCKoro
noptana s3asBuTent0 HeobxoAMMO YkasaTb 3anpalluBaemble CUCTEMOW [aHHble, B TOM
Jyucne:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afipec AfIeKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTeneM npu  fIM4YHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBNeHUn npenBapuTenbHOM 3anucu 3assutento  obecnevvsaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 9MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec Takke HarnpasBnseTca MHgopmaums o
noaTBepPXAeHUn npeaBapuUTeNbHON 3anncuy ¢ ykadaHueM aTthl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anucuK 3asasuTernb B 06s3aTenbHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
no ucreyeHnn 15 MMHyYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3agasuTens B Ntoboe BpemMs BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUR, Kpome
NPOXOXOEHUS MAeHTUUKaLUMM wn ayTeHTUdukaumm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTamn Poccunckon depepaunmn, ykasaHus Uenu npuvema, a Takke
npegocTaBneHns cBedeHun, HeobxoauMmbiX ANns pacyeTa ONUTESNTbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefnoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YMCIie 0COOEHHOCTHU
BbINONHEHNUA aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOU chopmMe, a TaKkxke
0COOEHHOCTN BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCcTaBNeHNM
MYHULIMNANbHONM YCNyru

3.1.1. MNMpepocTtaBneHne MyHUUMNANbLHOM YCAyrn BKNYaeT B ceba cnegyowme
agMUHUCTPATUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3aaBUTENS;

2) NPUHATUE N PaCCMOTPEHNE KOMIMIEKTa JOKYMEHTOB, NpeacTaBneHHbIX 3asaBUTenew;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywuwume B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) nogrotoBka pesynbtata MyHUUUNAanbHOW yCnyru;

5) Bblgada (HanpaBneHve) 3asaBUTENO pesynbTata MyHUUUNANbHOW YCIyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHoBaHMEM Havarna BbIMOSTHEHNS aAMUHUCTPATMBHOW Mpouenypbl ABnseTcs
obpalleHne 3asBuTens MO BOMPOCaM, CBA3aHHbIM C NpegocTaBfAeHUEM MyHUUMNanbHOM
ycnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSHEHNE
agMUHUCTPATUBHOW npoueaypbl, ABNSETCS:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;



npu obpaweHun 3assutens B OpraH — 3amecTutenb  pykoBOAMTENS
NcnonHutensHoro kommnteta KpnBoO3epcKoro cernbCcKoro noceneHns (ganee - AOMKHOCTHOE
NYLO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHMe).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenh O MOpsiAKE U Cpokax
npegocTtaBneHns MyHuuunansHon ycnyrm B MOLL nvyHO 1M no TenedoHy v 3neKTPOHHOW
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTeEns, B TOM 4uUcCre no cocTaBy, ¢opme
npeacraBnsaemMon AOKYMEHTauum u ApYyrMM BOMpocaM Afis MOfyvYeHus MyHuuunanbHOW
yCnyru.

3aaBuTenb  MOXET MNOMNyYuMTb WH(OpMauuio O nopsake npefocTaBrneHus
MYHUUMNANbHOW ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEeAyp SBMSKOTCH: KOHCYNbTaLms
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauum u gpyrum Bonpocam, HeobxoaumbiM
ANSA NONy4YeHnss MyHULMNanbHOW YCyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbes B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKxe nonyyYntb KOHcynbTauuio Ha PecnybnunkaHckom nopTtarne, cante OpraHa o nopsigke u
Cpokax MpeaoCTaBneHUss MyHUUMNanbHOW Yycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauMm W ApYyrMM BOMpocaM Afs MOMyvYeHus MyHuumnanbHOW
yCnyru.

[OmKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3aaBUTENS
B COOTBETCTBMM C TpeboBaHMsiMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUEe Tpex pabounx HEeN co AHS NocTynneHns obpaleHus.

PesynbTaTtamun BbINOMHEHNS agMUHUCTPATMBHbLIX NPoLeayp SABNSAKTCS: KOHCYNbTauum
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoammbiM
AN NonyyYeHnss MyHUUMNanbHOW yCryru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMninekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. MNpuem gokymeHTOB NS NpefoCTaBreHns MyHuuunanbHon ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasuTtenb (NnpeacrasuTens 3asButens) obpawwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHMM MYHULMNANbHOM YCRyrn U npeacTtaBnsieT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NIMYHOCTbL 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPebOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 aAMUHUCTPaTUBHOIO perriamMmeHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npu npenocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HoOcuTene, OCYLEeCTBNSeT CKaHWpoBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aaBneHme n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC ML nokymeHTbl, NpeacTaBneHHble B 3NEeKTPOHHOW ¢hopme unm
3NEeKTPOHHble 06pasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE Aeno;

BO3BpaLlaeT NOANMCaHHOE 3asBeHNEe N OpurMHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asaBUTENO0 PacnmncKky B Nnpreme JOKYMEHTOB.



AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MNpoueayp SBISKOTCA: roToOBOe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT naketT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHme ML,

PesynbTatamun BbINONHEHUA aAMUHUCTPATUBHBLIX NMpoLeayp SBMSIOTCA: 3asBreHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpyem [OKYMEHTOB Ans nNpeaocTaBfieHUs MyHUUMNanNbHOW yCrnyrmu B
3NeKTpoHHOM dhopMme Yepes PecnybnukaHckui nopTan.

3.3.2.1. 3agButenb Ana nogavn 3asiBIEHUss B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegyolimne encTens:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy AMEKTPOHHOIO 3asBEHUS, BKIOYAOLYO CBeAeHUS, HeobxoaMmble
n obsizatenbHble A48 NpeaoCcTaBeHUss MyHUUMNAnNbHOW YCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW (popMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoamMmocTn);

noaTBepxaaeT (akT O3HaKOMMEHUss U corflacusi C  YCNOBUSAMW U MOPSLKOM
npefocTaBfeHnUs  MyHUUMMNAnNbHOW ycnyru B 3feKTpoHHoW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popMe 3MeKTPOHHOTO 3asiBIieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeaeHun (yctaHaBnuBaer
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMeHUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBrieHWe (HaXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbiBaeTCcs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBEHNS.

dopmaTHo-nornyeckass nposepka CHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBMSeTCS
nocre 3anofiHeHUs 3adBUTENEM KaXOoro u3 Mnofien aneKTpoHHoW hopmbl 3aaBneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOrO MONA 3NEKTPOHHON (POpMbl 3adBMEHUs 3asBUTESb
yBeOAOMMSAETCS O XapakTepe BbISIBIEHHOM OWNBKN U NopsiaKe ee yCTpaHeHusi NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPELCTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEHNS.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBAMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX NpoUeayp SABNSAKTCH: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI AfIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEeM Havana BbINOSIHEHNA aAMUHUCTPATUBHOW NpoLeaypbl SBnsieTcs
NoCTynfneHne 3asiBfieHMsi U UHbIX [OOKYMEHTOB, HeobxoauMMmbiX [Nna npeaocTaBrieHus
MYHUUUNANbHOW YCRyru.

HJOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPATUBHOM Npoueaypbl sABnsgetca 3amecTuTtenb pykoBoauTens WcnonHUTEnbHOro
komuteTa KpmMBOO3EpCKOro CenbCKOro noceneHns (ganee - OOSMKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [omKHOCTHOE nunuo, OTBETCTBEHHOE 3a MnpueM [JOKYMEHTOB, B Cry4yae
obpaLleHunsa 3assutens ¢ 3aasneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaoLWero A0KYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATMBHOIO  perfameHTa, [MpOBEpPKY COOTBETCTBMA  MNpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,



OTCYTCTBME B AOKYMEHTaxX NOAYMCTOK, MPUMNNCOK, 3a4E€PKHYTbIX CIOB N UHBIX HE OFOBOPEHHbIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHGOPMALUMOHHON cuUCTeMe, npefHasHa4YeHHOM [ONnA  OKa3aHWA roCy[apCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

npu NpenocTaBneHnUn LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTPATMBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYLWECTBNSAET CKaHMpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS1 OKa3aHWsA roCcydapCTBEHHbIX U MyHULUMNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNEeHHbIE B
3NIEKTPOHHOM (pbopMe Unn SNEeKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3EKTPOHHOE A€eno;

BO3BpallaeT nognucaHHoe 3asiBNeHne W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHuWi Ansi OTkasa B NpyemMe JOKYMEHTOB JOMMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENA O HAaNn4Mm NpenaTcTBumn ans
npuema 3asiBfieHMsi W BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbISIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHMeE:

npucBaMBaEeT 3asiBMIEHMIO HOMEpP B COOTBETCTBUM C HOMEHKNATYpOW Aen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME INEKTPOHHbIE Aerna, B TOM YUCNE MPUMIOXKEHHbIE 3asBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3NeKTPOoHHbIe 06pa3sbl JOKYMEHTOB;

NpoBePSET KOMMIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCrnoBUi  OEUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalueHnsa k EguHomy noptany (B cnydae, ecnm 3asiBUTenemM npeacTtaBfieHbl
3MIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanUULMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noOAroTaBnMBaEeT TMPOEKT peweHnss o6 oTkaze B MNpUEME [OKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBNeHNs MyHULMNANbHOW YCAyri.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
3MEKTPOHHOW MOAMNUCK BbISIBIEHO HecobniogeHne ycrnoBui ee AeNCTBUTENbHOCTU, NMPOEKT
peweHns 06 oTkase JOMmKeH cogepXaTb NyHKTbl cTatbk 11 ®GepepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LMK €ro NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegoCcTaBfeHns MyHULMNANbHOW YCnyrM, C ykasaHMeM MNpuyMH OTKasa (B cryvae, ecnu
OCHOBaHUA NS OTKasa B nNpueme [OOKYMEHTOB, HeobOXoaumbIX ANns npeaocTaBreHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLIeHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKyMeHTaM, OCHOBaHuUS [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (MNn) NpOTUBOPEYMBbIE  CBEAEHUS,
0dopMIIEHbI C HApYLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMIM), HaNpaBnseTCs Ha CorracoBaHune
B YCTAHOBMIEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMEHTOO6opoTa.

CornacoBaHue npoekTta pelieHust 06 oTkase B npuveme AOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTaBneHuUss  MyHUUMNanbHOW  YCryry,  OCYyLWecTBRAseTcs B NOpsake,
npegycMOTPEHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcytcTBMA OCHOBaHMM [OnNd OTkasa B NpuemMe [OOKYMEHTOB,
NpegyCMOTPEHHbIX MYHKTOM 2.7.1 agMMWHUCTPATMBHOIO pernamMeHTa, LOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpuUeM [AOKYMEHTOB, B Te4yeHuMe OoAHoro pabodero OHA CO AOHSA



NOCTYNMEHUSA 3asiBMEHUs, HanpasnseT 3asBUTENo, yKasaHHbIM B 3asiBNieHUM Cnocobom,
yBeJOMNIeHne O MOCTYNMeHUn 3asBneHus, coepxallee BXOOALMA PerncTpaumoHHbIN
HOMep 3asBneHus, pJaTy MonyvYeHus 3asiBrieHus, nepevyeHb HauMeHOBaHWW annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, aTy Nony4yeHus pesynbTata MyHULMNansHON yCnyru.

3.3.3.4. VcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
agMWHUCTPATUBHOIO pernamMeHTa, npwu HanuuMm  TEXHUYEeCKoW BO3MOXHOCTH
OCYLLIECTBMNSAETCA B aBTOMaTMYECKOM pexuMe C WUCMOoSib30BaHWEM aBTOMaTU3MPOBaHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AaMmuHuCTpaTMBHbIE npoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perfameHTa, BbIMOMHAKTCA B TeyeHue oAHoro pabodero OHA COOHSA
NMOCTYNSIEHUS 3asABMEHUS HA pacCMOTPEHME.

PesynbTatamun BbINONHEHNS agMUHUCTPATUBHbLIX NMpoueayp SBASIOTCA: MPUHATLIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WKW TMPOEKT peleHns ob oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCTaBNeHNs MyHULMNANbLHOW YCyri.

3.4. HanpaeneHve MexBeJoOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyoLLNE B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOW Npouenypbl siBnAsieTcs
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHWKOM), YMNOSIHOMOYEHHbIM Ha  BbINOSIHEHNE
afMUHUCTPATUBHOW npoueaypbl, OT LOIMKHOCTHOrO nvua (paboTHUKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HJOSMKHOCTHBIM ~ nNnuoM  (paboTHUKOM),  OTBETCTBEHHbIM 3@  BbIMNOSIHEHME
agMWHUCTPATUBHOM npouenypbl, ABnseTca 3amectutenb pykoBoantensa McnonHUTEenbHOro
komuteta KpuBOO3epCKOro CcernbCcKoro nocerneHus (ganee -  OOIMKHOCTHOE  nuudo,
OTBETCTBEHHOE 3a HarnpasfeHne MeXBeAOMCTBEHHbIX 3anpOCoB).

3.4.2. [JOmMXHOCTHOE nuuUO, OTBETCTBEHHOE 3a HanpasfieHne MexXBeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW opMe nocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUS (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl O NPeoCTaBleHUN JOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHAKTCS B A€Hb NPUHATUS 3asiBNIEHNS HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpasfieHHblE B OpraHbl BNactu u (unv) noaBeAOMCTBEHHbIE OpraHaM BfiaCcTn opraHM3aumm
3anpocel.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JJIEKTPOHHOrO B3auMMOAENCTBUSA, MNpPefoCTaBnsAloT
3anpalwumBaemMble JOKYMEHTbl (MHGOPMaLUIO) UK HanNpasnaT yBeOOMNEHUS 06 OTCYyTCTBUM
AOKYMEeHTa 1 (Mnn) mHpopmauun, HeobxoaumbIX Ans NpeaocTaBneHus MyHULMNAanbHON
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCA B TeYEeHUe Tpex AHEeN Co OHS MOCTYNNeHUs MeXBEeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocraBngawowme AOKYMEHT U MHOPMaLMIO, eCrnn UHblE CPOKM
NnoaroTOBKM W HamnpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbLIA 3arnpoC He YCTaHOBEHbI
beepanbHbIMM 3aKOHaMu, npaBoBbiMM akTamu [NpaBuTtenbcTBa Poccunckon denepauum v
NPUHATBIMU B COOTBETCTBMM C defeparibHbiMW 3aKoHaMuM HOPMAaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuvku TaTapcTaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHBLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfEHUss  MyHuUMnanbHOW — ycnyru, nmbo
yBegoMneHne o6 oTkase, HanpasrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOfMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarpaBfieHME MEeXBEeOOMCTBEHHbIX
3anpocos:



nonyyaeTt 3anpawunBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBedeHus), Heobxooumble  ONa  nNpegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nubo yeegomMmneHne o6 otkase npu OTCYTCTBUM AOKYMEHTa n (Unu)
MHdopmMaLuu;

npy HanuMynm OCHOBAHWUW, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, MOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANBbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBNeHnss MyHULMNansHOW YCnyru, C ykasaHueMm MpuyuMH OTkasa (B crydae, ecnu
OCHOBaHMA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmblix ANnd npenocTaBreHus
MYHUUMNANbHON YCIyrn, CBA3aHbl C HapyLlEeHMEM YCTaHOBIIEHHbIX TpebOoBaHUN K Takum
AOKYMeHTaM, OCHOBaHuUs [Ond OTkasa B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(bopmMauun, CBEOEHWIN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBEAEHWS,
ohOpMIIEHbI C HapyLIEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HanpaBnseTca Ha corfiacoBaHue
B YCTAHOBMEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHTOObopoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBfieHUMst MyHUUMNanbHOW  YCRyrK,  OCyLecTBRAseTcsas B Nopsake,
npeaycMOTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCSA B A€Hb MOMy4YeHUs CBeAEHUN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamu BbINOMHEHUS agMWHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble NS NPeaoCTaBEHUS MyHULMNANbLHOW YCIYyrn, NPOEKT peLleHns
00 oTkase B npuemMe OOKYMEHTOB, HEOOXOoOUMbIX ONA NpefoCTaBNeHUs MyHUMUMNansHOW
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernamMmeHTa, nNpyv HanMynun TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMATUYECKOM
pexuMme C  MCMNOSMb30BaHMEM  aBTOMATU3UMPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOWN ANs OKa3aHUs rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCYr, B TOM YucCne ¢
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbIA CPOK BbINOMHEHNA aMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMeHTa, CoCcTaBnaeT Tpu pabounx gHS.

3.5. MNogrotoBka pesynbTata MyHMUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPATUBHOM MNpoueaypbl ABnAseTcs
nocTtynfneHne  OT  AOMMKHOCTHOro  nvua, OTBETCTBEHHOIMO  3a HanpaBneHue
MEXBEAOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHwui),  HeobxoauMMblx  Ans
npeaocTaBneHnss MyHULMNanNsHON yCryru.

[OMKHOCTHLIM ~ NULOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE agMUHUCTPATUBHOWM
npouenypbl, aBnseTca 3amecTutenb pykoBoauTensa McnonHuTtenbHoro  KomuteTa
KpvBoo3epckoro cenbCckoro noceneHus (danee - AOMKHOCTHOE NWLO, OTBETCTBEHHOEe 3a
MOArOTOBKY pe3ynbTaTta NpeaocTaBneHnss MyHULMNANsHOM ycryru).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npeaocTaBneHnss MyHULMNansHON ycnyru:

paccMmaTpuBaeT C(POPMUPOBAHHLIA KOMMMEKT [OOKYMEHTOB, HeobGXxoauMbIX Ans
npeaocTaBneHnss MyHULMNansHon ycryru;

Npu BbISIBNEHUM OCHOBaHWM ANS OTkasa B NpegoCcTaBneHUU MyHUUUNAnbHOW YCryru,
yKasaHHbIX B MyHKTe 2.8.2 aAMWHUCTPaATMBHOIO perfamMeHTa, MoAroTaBnMBaeT MPOeKT
pelleHnss 06 oTkase B NpeAoCTaBAeHUN MyHULMNANbHOW YCyru;

B Crlydae OTCYTCTBMSI OCHOBaHUW ONA OTKasa B MpefocTaBfeHunM MyHULMNansHOW
ycnyru, npegyCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO perfamMeHTa, no wutoram
pPaccMOTPEHUsI [OKYMEHTOB, HEODXOAMMbBIX ANs NPefoCTaBeHUs MYyHULMNAnbHOW YCryru,
noaroTaBnuMBaeT MNPOEKT pe3ynbTata MnpedoCTaBneHuss MyHUUUNanbHOW — ycrnyrn B



cooTBeTCTBUKU C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaATMBHOIO pernamMeHTa;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pedynbTarta NpeaocTaBfieHUs MyHULUNAIbHOW
yCryru Ha corflacoBaHue B YCTaHOBMIEHHOM Mnopsiake NocpecTBOM CUCTEMbI 3IEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHOro paboyvero aHs.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBASKTCA:  NPOEKT
pelueHns o6 oTkase B NpeocTaBrieHnn MyHULMNAnbHOW YCNyru, CrpaBkn (BbIMUCKK).

3.5.3. CornacosaHve Wn nognucaHwe npoekra pesynbTata nNpegocTaBreHns
MYHUUMNANbHOW ycrnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBIISAETCH PYKOBOAUTESEM
CTPYKTYpHOro noapasgerneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pe3dynbTarta MyHUUMNansHOW
ycnyrun, 3amectutenem PykoBogutens OpraHa, PykosoguTtenem OpraHa.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLMe 3amMedyaHus, BO3BpallalTcs Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUMNANbHOW YCIyrn.
[Mocne ycTpaHeHna 3amMevaHWn nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepefarTcd  Ans
cornacoBaHus 1 NoANMcaHus.

PykoBoantens OpraHa npu paccMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perflaMmeHTa OOfMKHOCTHbIMKU nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, X nocnenoBaTenbHOCTU U MOJSTHOTHI,
HanmMyus CcornacoBaHUM  YMOMHOMOYEHHbIX [OOSMKHOCTHbIX nuy OpraHa B cucteme
3NEKTPOHHOro OKyMeHToobopoTa.

B cnyyae BbISiBNEHUS HapyLleHU B YacTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrneaoBaTenbHOCTM WM NOMNHOTbl PykoBogutens OpraHa uwHUUMMpyet
npuBfieyYyeHne K OTBETCTBEHHOCTH ML, JONYCTUBLUNX HApYLUEHNHA, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEHNe ogHOro paboyvero aHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SABASKTCA: pelweHue ob
OoTKase B NpuemMe JOKYMEHTOB HEOOXOANMbIX ANS NpefoCTaBneHnss MyHUUMNanbHON yCnyru,
peleHne o6 oTkase B NpeaoCTaBeHnn MyHULMNAnbHOW yCryrn, cnpaBka (Bbinncka).

3.5.4. NcnonHeHue npouenyp, ykasaHHbIxX B NyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCIIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA a4MWHUCTPATUBHBLIX Npouenyp, YKasaHHbIX B
nyHKkTe 3.5. agMUHUCTPATMBHOIO pernamMmeHTa, CoctaBnsieT oauH paboyni AeHb.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesyrbTata MyHUUMNanbHOW yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
nosiyyeHve [OOSMKHOCTHBbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueypsbl, JOKYMeHTa, noATBepXaatoLero npefoctaBneHne MyHuumnansHOm yenyri.

[OSMKHOCTHLIM ~ NMULOM, OTBETCTBEHHbIM 3@ BbIMOSIHEHME  aAMUHUCTPAaTUBHOW
npouenypbl, gBnseTca  3amMecTutenb  pykoBoautensa  VICNONHUTENbHOro  KomuTeTa
KpnBOO3epCcKOoro ceribCKoro nocerieHus ganee - OOIMKHOCTHOE nWLO, OTBETCTBEHHOE 3a
Bbldavy (HanpaereHue) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasrieHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECEHME CBeAeHUN O pesynbTaTe npefocTaBneHns
MYHUUMMANbHON YyCryrm B MOACUCTEMY BeAeHUs [OOKYMeHTauuu aBToOMaTu3MpoBaHHOM
WHOPMALNOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

n3BelLaeT 3asBuTens (ero npeacraBuUTeENs) cnocoboMm, ykasaHHbIM B 3asiBIEHUU, O
pesyrnbTate npeaocTaBneHnss MYHUUMNanbHOMW YCIyr U O BO3MOXHOCTU MOSyYeHUs
pesynbTata NnpegocTaBneHns MyHuuunaneHon ycnyr B Oprade unv 8 MOLL.



McnonHeHve npoueayp npv HanmmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBMAEeTCS B
aBTOMaTMYECKOM pPEXMME C MUCMOSIb30BAaHMEM aBTOMATU3MPOBAHHOW WHEOPMaLMOHHOMN
CUCTEMbI, NpegHa3Ha4YeHHON ANA OKa3aHWsA rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHAITCA B TeYeHMe ogHoro paboyero OHA CO OHA NOANMCAHUA  [OOKYMEHTA,
ABNAIOLLEroca pe3ynbTatoM NpefoCcTaBNeHna MyHULUMNANbHOW YCyry, YMNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASIOTCHA: pasMelleHue
CBeeHUNn O pesynbTaTte MNpefocTaBfeHns MyHULMNANbHOW YCnyrm B MHEOPMALMOHHBLIX
cucTtemax, usBelleHue 3aaBuTensa (ero npeacraBuTernisl) O pesynbTaTe NpefocTaBieHus
MyHUUMMNAnNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHULIMNANbHON YCNYru:

3.6.3.1. MNpwn obpaLleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L] BbigaeT 3asBuTEN0 pes3ynbTaT MyHMUMnanbHOW ycnyru B dopme
aK3eMnnsipa ANeKTPOHHOro AOKyMeHTa Ha BymaxxHoMm HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C OK3eMMNMNsSpOM 3NeKTPOHHOrO [AOKYyMeHTa Ha OymaxHOM HocuTene emy
npefoCTaBNAeTCs 3K3EeMMNAP SNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOoCcUTeNnb MHGOPMaUMM WM HanpaBfieHUs 3K3emnsisipa 3NEeKTPOHHOro [[OKyMeHTa Mo
3IEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncum Ha CbeMHbIN HOCUTESb MHGOPMaLUK
UNN HanpasfeHMM 3K3eMNrispa AMEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMNnsp 3MeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, Nno 3SIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOoro 3K3emnnsdpa 3NEeKTPOHHOro [OKYMEHTa 3K3eMMNaApy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCd  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSHAKTCA B NOpsgKe o4yepefHOCTU, B AeHb nNpubbiTMA 3asaBUTENd B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AAC MOL,
pes3ynbTaT NpeaocTaBneHnss MyHUUUNansHOW YCIyru, BbiOaHHbIA 3adBUTENIO.

3.6.3.2. Npwn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUMUMNANbLHOW YCryrn yepes
PecnybnvkaHckuin noptan 3adBUTENO B JIMYHbIA KabOMHET aBTOMAaTMYeCKU HanpaBnsieTcs
3MIEeKTPOHHbLIM  00pa3  [OKYMeHTa, SABNsAWerocs  pesynbtatoM  npeaocTaBfieHus
MYyHUUMNANBHOW YCRyru, NOLMUCAHHbIN YCUNEHHOW KBanMMUUMPOBAHHON 3NEKTPOHHON
noaNUCbO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMONHATCA B AeHb NOANMCaHUS AOKYMEHTa, NoATBEPXAAtoLWero npegocrasneHne (oTkas
B NpefocTaBfieHUn) MYHULMNANbHOW YCAyrn, YMNOAHOMOYEHHbIM AOJPKHOCTHLIM  JIMLOM
OpraHa (OpraHom).

PesynbTatamu BbIMNONMHEHUA afMUHUCTPATUBHBLIX Mpoueayp SABNAKTCA: HanpasneHune
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTBepXdatoLlero npefoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucne OTKas B
npegoCcTaBfeHMM MyHULMNANbLHOW YCIyTn).

3.6.3.3. lNpn obpalweHnn 3asBuTEns 3a pes3ynbTaTOM MyHMUMNANbHOW YCNyrn B
OpraH, OOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpasfieHne) AOKYMEHTOB, BblaaeT
3aaBUTENI0 pes3ynbTaT MyHuuunanbHon ycnyrn. [lo TpeboBaHuio 3asBuTensa BMecTe C
9K3eMMNNAPOM 3MEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npenoctaBrnseTcs
3K3eMnnsp ONeKTPOHHOro [JOKyMeHTa TMyTeM ero 3annMcM Ha CbeMHbIn HOCUTerb
WHpopMaUUN MM HanpaBfeHUs 3JK3eMmnnspa 3NEeKTPOHHOro AOKYMEeHTa MO 3MeKTPOHHOW
noyte B agpec 3asaBuUTenNS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBMSAOTCA B NOpsaKke o4yepegHOCTU, B AeHb NpMObITUA 3as8BUTENS B COOTBETCTBUM C
[MpaBunamu BHyTpeHHero TpygoBoro pacnopsgka OpraHa.



PesynbTaToM BbINOMHEHUS aAMUWHUCTPATUBHbLIX Npoueayp sBhAstTCA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHus MyHULUMNANbHOW  yCryru B
aBTOMaTM3NPOBAHHOW WH(OPMALMOHHON cuUCTeMe, MNpeAHa3HaYeHHOW [Ansi  oKasaHus
rocyAapCTBEHHbIX U MyHULMNATbHbLIX YCIYT.

3.7. cnpaBneHne TEXHNYECKUX OLLIMBOK

3.7.1. B cnyyae oGHapyXeHUA TEXHU4YECKOW OLIMOKM B AOKYMEHTE, sIBASOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb HanpasnsaeTt B OpraHx:

3asBneHne ob ncnpaeneHum TEXHUYECKOM owmnbkn (NpunoxeHne Ne5 k HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, WUMEWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuymm
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKON OLWMOKM B CBEAEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SBnsWeMca pesynbTaToM MyHUUMnanbHOW YyCryrn, NogaeTca 3asButenem
(ynonmHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHneM (B TOM 4ucne C
NCrNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMbo Yepesd PecnybnunkaHckum noptan nnm MOLL.

3.7.2. [JOMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLeCTBRsieT
npuem 3asBneHns o6 ucnpaBneHUUM TEXHUYEeCKOM OLIMOKW, perucTpupyeT 3asaBreHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
006paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBAMBaeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEHMe O4HOro paboyero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEaAyp SIBMAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asaBfeHue, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUSI UCMPAaBNEHUN B OOKYMEHT, ABMSOLWMINCA
pe3ynbTatoM nNpefoCcTaBfeHns MyHUUMNanbHOW yCRyrn, OCYLIeCTBASeT npoueaypsbl,
npeaycMoTpeHHbIe NYHKTOM 3.5 agMUHUCTPATUBHOIO pernameHTa, u BbigaeT UCMpaBeHHbIN
AOKYMEHT 3aaBuUTENto (YNONTHOMOYEHHOMY NpeacTaBUTENO) SIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEpPXKNTCA TexHuyeckas owwnbka, unv HanpasngeT B agpec 3adBuTEns MOYTOBbIM
oTnpasnieHnem (NocpencTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHUus
AOKYMeHTa npu npegoctaBneHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas oLimodka.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBAMBAaEMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAKOTCA B TeYeHne OByX paboumx gHen nocrie obHapyXeHUsi TEXHUYECKOW OLUMOKM
nNn nonyyeHnsa ot Nboro 3aMHTEPECOBaHHOMO NUUA 3aaBreHnst 0 4ONyLEeHHON owmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MPOLEAyp SBNSAOTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW YCIyrm

4.1. MopsinoK OCYLLECTBNEHUS TEKYLLIETO KOHTPONS 3a COONOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW JOMKHOCTHBIMU NL@AMW NOMNOXEHU aAMUHUCTPATUBHOMO perfnameHTa u
MHbIX HOPMATMBHbIX NPaBOBbLIX aKTOB, YCTaHaBNMBaOLWMX TpeBOBaHNS K NpegoCTaBNeHMIO

MyHMUMNANbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLEHWIA

KoHTposfib 3a MOMHOTOM M KadecTBOM NpefoCTaBneHUs MyHUUMNAanbHOW Yycnyrm
BKItoYaeT B cebs BblABNEHWE M yCTpaHEHUEe HapyleHun npas 3asiBUTenewn, nposedeHue
npoBepok cobniogeHna npouenyp nNpefoctaBneHns MyHUUMNanbHOW YCryrn, nogroToBKY
peweHnn Ha gencteus  (6e3genctBme)  OOIMKHOCTHBIX MWL OpraHa  MeCTHOro



camoyrnpaBneHuns.
dopmMamn KOHTpONs 3a COOMAEHWEM WCMOMHEHUS aAMWHUCTPATUBHBIX npouenyp
ABIIAIOTCA:

1) npoBepka W corracoBaHMe TMPOEKTOB [JOKYMEHTOB MO NpefoCcTaBIieHUIo
MYHUUUNANbHOW YCNyru;

2) NnpoBoAMMble B YCTAaHOBIIEHHOM NopsaKe NPOBEpKN BeAeHUs 4enonpomM3BoacTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMOAEHUS
npouenyp npegocTaBneHns MyHULMNAnsHOW YCyru.

B uensix Tekyllero KOHTPONA MUCNOSb3YKTCA CBEOEHUS, UMEIOLNECH B 3IIEKTPOHHOM
Gase [aHHblX, cnyxebHas KoppecnoHAeHuMsa, YCTHas W MNUCbMEHHas WHgopmauus
AOIMKHOCTHBLIX MWL,  OCYLLECTBMAIOWMNX BbINOMIHEHNWE aOMUHUCTPATMBHBIX npouenyp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyllecTBrNeHNA KOHTPONA 3a COBepLUleHMEeM [OeUCTBUMMA Npu npegoctaBneHumn
MYHUUMNANbHOMW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAWUTENO OpraHa MeCTHOro
camoynpaBfneHus  NpeacTaBnslOTCA  ChApaBkm O pesynbTatax  NpefocTaBreHus
MYHUUMNANbHOW YCRyTu.

O cnyyadx u npuyMHax HapyLlleHUs CPOKOB, MOCIefoBaTeNbHOCTU U COoAepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOIMKHOCTHble  fiMua  HeMeOneHHO  MH(OPMUPYIOT
PyKOBOAUTENA  OpraHa, npedoCTaBMsloWero  MyHUMUMManbHYK — yCryry, a Takke
npeanpuHUMatloT CPOYHbIE MepPbI MO YCTPaHEHUIO HapPYLUEHUNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JencTBun,
onpegeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMn no npegocTtaBieHnio MyHUUMNansHOM
YCIyru, OCyLLeCTBMNSETCHA 3aMeCcTUTEeNeM PyKOBOAMTENS opraHa MeCTHOro caMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHuMsaumio paboTbl MO NPeaoCTaBfIEHUIO MYHULMMANbHOW YCyru,
HayanbHUKOM OTAena, OCYLeCTBASWEero opraHusauuio pabotbl MO NpeaocTaBneHuto
MYHUUMNANbHOW YCRyru.

lMepeyeHb  OOIMKHOCTHbBIX  NnL, OCYLLECTBNAOLWMX  TEKyLUn KOHTPO~b,
yCTaHaBMMBaETCA [MOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHusx opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamum.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaoCcTaBneHns MyHULUMNAanbHONM YCryr, B TOM YMCrie Nopsaok U
hopMbl KOHTPOSS 3@ NONTHOTON U KAYEeCTBOM NpPeaoCTaBeHNst MyHULMNAbHOW YCNyrm

4.2.1. KOHTpONb 3a NOSIHOTOM N Ka4eCTBOM NpeLOoCTaBNeHUss MyHULMNanbHOM ycnyrm
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnst NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke
NX OOSMDKHOCTHbIX ML, MyHUUMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uenax ocywecTBreHNsa KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaoCcTaBeHns
MYHUUMNANbHOW YCNyru npoBOAATCS NIiaHOBbIE U BHENaHOBbIE NpoBepku. [opaaok u
NepuoanYHOCTb OCYLLLECTBNEHUS NNAHOBbLIX MPOBEPOK yCTaHABNMBAETCs NnaHoMm paboTsl
OpraHa. lNpn npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C
npegocTaBfieHMEM MyHULUNANbHOW YCryrn (KOMMMEKCHbIE NMPOBEPKM), N OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeJoCTaBeHneM MyHULMNANbHOW YCryrn (TeMaTtuyeckue npoBepKN).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCHA B CBA3U C NPOBEPKON YCTPaHEHUs paHee
BbISIBNIEHHbIX HAPYLUEHUA aAMUHUCTPATUBHOIO perfnameHTa, a Takke B criyqyae nonyyeHns
Xanob 3aasuTenen Ha gencteua (6esgenctane) OpraHa, a Takke Ux JOMKHOCTHbIX Nuu,
MYHUUMNANbHbIX CAY>XaLUuX.

4.2.4. PesynbTaTtbl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NpoOBEPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBAoLWero MyHMLMNanbHYO
ycnyry, 3a peLeHus n genctend (6e3gencrame), npuHMMaemble (OCyLLeCTBNAEMbIE) UMY B



Xofe npenocTaBneHns MyHUUMNanbHOM yCryrm

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cliydae BbISBNEHUA HapyLIeHWW Mnpas
3asBUTENEeNn BUHOBHbIE §NWUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoauTtenb opraHa MeCTHOrO CaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOeBpeMeHHOEe PacCMOTPEHME 3aABIIEHNIA.

PykoBoautenb (3amectuTesib pykoBOAUTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEMEHHOoe U (uUnu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLUA U MHble MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6espenctaume), npuHUMaemble  (OCywlecTBnsemMble) B XoAe npenocTaBneHus
MYHMUMMNANbHON YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOIS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
06beanHEHNN 1 opraHmM3aunin

KoHTponb 3a npegocTaBneHMEM MYHUUMMANbHOW YCMAYrM CO CTOPOHbI FpaXkaaH, MX
o6beauHEHNN 1 OopraHM3auni, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTUM LEeATENIbHOCTH
opraHa MeCTHOrO CaMOYMNpPaBfeHUA Mpu NPEeAOCTaBMEHUN MYHULMMNANbHOW  YCNyru,
nonyyeHnst NOMHOW, aKkTyanbHON U LOCTOBEPHON MHOPMALMM O Nopsake nNpeaocTaBneHns
MYHULMNANbHOM YCNYrn n BO3MOXHOCTU aocyaebHoro paccmMoTpeHnsa obpawieHmi (kanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCyru.

5. AocyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA pelleHUun U 4eUCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbLHYK ycnyry,
MHOro()yHKLMOHANbLHOIO LiIeHTpa NpeAocTaBleHNsA rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCINYr, OpraHM3auun, ykasaHHbiX B 4actn 1.1 cratbmn 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX UL, MyHULMNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn umeroT npaBo Ha obxanoBaHne B 4oCyAeOHOM MopsiAKe peLleHun u
pencteun  (6e3gencTeusl)  opraHa, MNpeaocTaBnsAoWEro  MyHUUMNanbHy  ycnyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaoCTaBNALWLEro MyHUUMNANbHY YCIyry, MyHUUMNanbHOro
crnyXawiero, pyKOBOAMTENS oOpraHa, MpegoCTaBNALWEro MyHUUMNANbHYK  yChyry,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asBuTenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YKCre B CrieayoLwmx cryvyasx:

1) HapyleHne cpoka permcTpauum 3anpoca O NpeaocTaBfeHUn MyHULMNAnbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHms MyHuumMnanbHoOn ycnyrn. B ykaszaHHOM cny4dae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  peleHun U OeNCTBui
(6e3pencTBnst)  MHOrOYHKUMOHANBHOIO LEeHTpa, paboTHMKA MHOrogyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllyyae, eCcfin Ha MHOrO(OYHKUMOHAamNbHbIA LIEHTP, pelleHnus n encTeBns
(6e3pencTBne) KoTOporo obGXanykTcd, BO3MOXEHa QYHKUMS N0  NpeaocTaBneHuto
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCAyr B NOSIHOM obbemMe B nopsgke, onpeaeneHHoM
yacTblo 1.3 ctaTbn 16 ®epeparnbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA AOKYMEHTOB MM MHOopMaumm nnbo ocyLlecTBreHUs
OENCTBUA, nNpeactaBreHne WM - OCYLECTBMIEHWE  KOTOPbIX HE  NpeayCMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMKM akTamu Poccunckon degepauuun, HOpMaTUBHBIMU MPaBOBLIMU



aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHMUMnanbHON ycnyru;

4) oTKa3 B MNpuemMe [OOKYMEHTOB, MpefoCTaBfieHMe KOTOpPbIX MpeaycMOTPEHO
HOpMaTUBHbLIMW MpaBoBbIMKM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNanbHOW YyCyrn, y 3asaBUTENS;

5) oTka3 B nNpeaocTaBneHUM MyHULMNANbHOW YCAyrn, €Criv OCHOBaHMS OTKasa He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBIMU
HOpPMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHamMM W UHbIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyoebHoe) obGxanoBaHue 3asiBUTENEM
peweHnn wn penctsuni (6esgenctensi) MHOMOMPYHKUMOHANbHOTO LUeHTpa, paboTHuKa
MHOTMO(YHKLMOHANbHOIro LeHTpa BO3MOXHO B Cryvae, €CnM Ha MHOroMYHKLMOHAbHbIN
LEHTP, pewweHna n gencteuns (besgencrane) KOToporo o6xxanyTcs, BO3NoxeHa PyHKLMS No
npegocTaBfeHno COOTBETCTBYHOLNX MYHMUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENSA NpY NPeaoCTaBNeHNM MyHULMNANbLHOW yCnyrn nnarbl,
He npedycMOTPEeHHOM HOpPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAIWEr0 MyHULMNANbHYIO YCYry, AOSPKHOCTHOrO nvua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrO(yHKUMOHANbHOIrO LeHTpa,
paboTHMKA MHOroQYHKUMOHANbHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B UMCHpaBREeHUU
AOMyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pesynbTate npeaocTaBreHus
MYHMUMMNANbHON yCRyrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn genucteuin  (0e3gencTBusi)  MHOro(PyHKUMOHANbHOro LeHTpa, paboTHuka
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLUMOHarbHbIV
LEHTP, peleHna n gencteus (besgencrane) KoToporo o6xxanyTcs, BO3NoXeHa PyHKUMS Mo
NpeaoCcTaBNeHNI0O COOTBETCTBYHOLUUX MYHMLMMAMNbHbBIX YCIyr B NONHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wunu nopsigka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

9) npuocTaHoBneHWe MNpefoCTaBneHUss MyHUUUNAnNbHOW YCryrn, ecnv OCHOBaHUS
NPUOCTaAHOBMNEHNSS He npeaycMoOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuiickon ®epepauun,
3aKOHAaMW M MHbIMM HOPMAaTMBHbIMKM MpaBoBbiMM akTamu Pecnybnukun TaTapcTah,
MyHMUMNanNbHbIMW NPaBoBbIMW akTamun. B ykaszaHHOM cnydae pocyaebHoe (BHecygebHoe)
obanoBaHue 3asiBUTENEM peLleHU U OenCTBUn (6e34encTBusl) MHOMOYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOMO LEHTpa BO3MOXHO B Crydae, ecnv Ha
MHOrOYHKLMOHANbHbLIN LIEHTP, pelleHns n gencteus (6esgencrene) Kotoporo obxanyrorcs,
BO3MOXeHa (YHKUMA MO NPefoCTaBfEHUI0 COOTBETCTBYHOLMX MYHMUMNANbHbIX YCRyr B
nonHom obbeme B nopsagke, onpeaeneHHom Yyactbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3adABUTENs nNpU NPeaocTaBfieHUn MYHULMNANbHOM  YCryru
AOKYMEHTOB WnuM WMHopmauumn, OTCyTCcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHUUUNAnsHOW yCcnyru,
3a VCKMOYEHNEM CcriyyaeB, NpeayCcMOTPeHHbIX MyHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecygebHoe) obxanoBaHue
3asBUTENEM pelleHnn u pgenctsun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOOYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencrems (6es3gencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA MO NPefoCTaBfEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCRyr B



nosiHoM o6bLemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nMCbMeHHOW dopMe Ha OymaxHOM HocuTene, B
3MEeKTpoHHOM  opMe B oOpraH, NpefoCTaBnAWMA  MYHUUMMNANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbLIN LIEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOroQyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peleHns W OencTeus
(6e3pencTBne) pykoBOoOMTENS OpraHa, nNpenoCTaBnslWEro MyHUUMNANbHY  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanuyuu) nubo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMNOCPeaCTBEHHO  pykoBoOAUTENeM opraHa, npefocTaBrisioLero
MyHuuunanbHyto ycnyry. >Kanobbl Ha pelweHns u gencteusa (6esgencteue) paboTHMKa
MHOTMOYHKLMOHANbHOIro UeHTpa NoJalTCs PYKOBOAUTENO 3TOrMO0 MHOrogYHKUWMOHAaNbHOMo
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKUMOHAMbHOIO LieHTpa
nogatTca  ydpeauTento  MHOTMOMYHKUMOHANbHOMO UeHTpa WM OOSMKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrteme) paboTHMKOB OpraHM3auuin, NpeaycMoTPEHHbIX YacTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-93, nopgalTcs pykoBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna v pencteua (6es3gencteve) opraHa, npegocTaBnAoLLEro
MYHULUMNANbHYO YCNyry, AOMMKHOCTHOMO Nuua opraHa, NpegocTaBsioWwero MyHUUUNansHyo
yCcnyry, MyHAUMNAnNbHOrO  CRnyXawlero, pykoBOAMTENs oOpraHa, npefoCTaBnsitowero
MYHUUMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vte, Yepes3 MHOroyHKLMOHarbHbIN
LEHTp, C MCMnonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeTy,
oduumnanbHOro camta opraHa, nNpefoCTaBnAWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMaUMOHHOW cuUCTeMbl AocyaebHoro
obXxxanoBaHus, a Takke MoOXeT ObITb NPUHATA NpU NMYHOM npuemMe 3asButend. XKanoba Ha
peweHns wn pgeuncteus  (6esgencteme) MHOroYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro UEeHTpa MOXeT ObiTb HampasneHa no no4vte, C UCNoSfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOrooyHKLMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLMOHHON cUCTEMbI gocynebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa NpuU
nnyHom npueme 3aasutens. XKanoba Ha pelweHus n gencteus (6es3gencrane) opraHmsaumin,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HamnpasfneHa Mo MnoyTe, C WUCNOSIb30BaHMEM MHGOPMaLMOHHO-
TENEeKOMMYHUKALUMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EomHoro noptana nubo PecnybnukaHckoro mopTtana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM Npueme 3aaBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaumeHOBaHMe oOpraHa, nNPeaoCTaBAWEro  MYHUUMNAnbHY  yCnyry,
AOIPKHOCTHOMO  NUua opraHa, npeaoCTaBnsoWero MyHAUMnanbHyl — ycnyry, nubo
MYHMLMNANbHOMO CrnyXallero, MHOroyHKUMOHANbHOro LeHTpa, ero pykoBoguTtens n (unu)
paboTHMKa, opraHusauuin, NpeayCMOTPeHHbIX YacTbio 1.1 cTtatbn 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykosoautenen n (unn) paboTHUKOB, pelueHust U gencteus (6esgencreme)
KOTOpbIX 0B6XanytTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM HanuMyuuu), CBedeHUd O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nuvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXAEeHUa 3adABUTENs - PUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHua o6 obxanyembix pewweHuax u genctemax (6esgenctsmm) opraua,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJDKHOCTHOrO niua opraHa,
NpeaoCcTaBNAWEro  MyHMUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOrO  CryXaLllero,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHUKa MHOTO(YHKLMOHANbHOro LieHTpa, opraHnsaunin,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;



4) poBodbl, Ha OCHOBaHUM KOTOPbIX 3asiBUTESIb He COorfaceH C pelleHnemMm Wu
aenctemem (6esgenctBneM) opraHa, NpedoCTaBnfAOWEro  MYHUUMNANbHY  YCIyry,
OOIDKHOCTHOMO  NUua opraHa, MpeaoCTaBnAslOWEero MyHuUMnanbHyk  ycnyry, nubo
MYHULMMNANbHOMo cnyxatuiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHWKa
MHOIrO(OYHKLMOHANBbHOIrO UeHTpa, opraHu3auuim, npegycMoOTpeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBuTeneM MoryT 6biTb NpeacTaBfeHbI
AOKYMEHTbI (NpU Hanu4mMm), nogTeepXaaroLime oBOAbI 3asaBUTENS, MO0 UX KONWUN.

5.4. MocTynuBwas xanoba noanexuT permnctpaunmn B CPoK He nosgHee paboyero AHS,
cnegyouwlero 3a IHEM NOCTYMNSIEHWS.

5.5. XXanoba, noctynusBlwas B OpraH, NPeAoCTaBASOWMIA MyHUUUNANBHYO YCyry,
MHOTMOMYHKUMOHANbHLIN ~ LEHTP, ydpeauTento  MHOrOYHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 depgepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMA opraH (Npu ero Hanuuum), MNOANEXUT PACCMOTPEHUID B TeyeHue
naTHaguatTv paboymx OHeW CO OHA ee perncrtpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npeaoCTaBnALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIo LUeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3aaBuTens nNubo B ncnpasneHnn OONYLEHHbIX ornevyaTtok n ownbok
UM B crnyyae obxanoBaHUs HapyLleHUs YCTaHOBMIEHHOIO CpokKa TakKuMX MUCNpaBfieHUn - B
TeyeHne NaTn pabodnx gHen co AHSA ee perncTpauun.

5.6. o pesynbTaTtam paccMOTPeHUs Xanobbl MpUHUMaETCA O4HO W3 CrneayrLmnx
peLleHni;

1) »kxanoba ygoBneTBopseTCcs, B TOM 4Yucre B POPMe OTMEHbI NMPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEHTaX, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE NMPeayCMOTPEHO HOPMATUBHbLIMU NpaBoBbIMU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yOOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCs.

He nosgHee [AHA, cnegylowero 3a AHEM MNPUHATUS pPeELLEeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW OpMe W MO XenaHu 3asaBUTENS B
3rIEKTPOHHOM (popMe HanpaBnaeTca MOTUBUPOBAHHBIN OTBET O pe3yribTaTtaxX PacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUs Xanobbl gaeTtcsas uHdopmauusi 0 OeNCTBUSX,
OCYLLIECTBMNSEMbIX OpraHom, npeaoCcTaBNALLMM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeagycMoTpeHHon yactbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax He3ameanuTenbHOro ycTpaHeHus
BbISIBMEHHbIX HApPYLIEHUA MNpU OKasaHUM MYyHUUMNAnNbHOM YCMyrn, a Takke MNpPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M yKasbiBaeTCs MHGOPMauus O OarnbHEWLnX
AENCTBUSX, KOTOpble HeobXoOMMO COBEPLUNTL  3adABUTENO B LENAX  MNONyyYeHus
MYHULMNANbHON YCNYru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwien ynooBrneTBOPEHWIO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
Pa3bsACHEHUST O TMPUYUHAX MNPUHATOrO peLleHnd, a Takke uHdopmaumMs O Mnopsiake
06XXanoBaHUs NPUHATOrO pPeLLUEHNS.

5.9. B cny4ae ycTaHOBfiEHMS B XO4€ WNKU MO pes3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB CcocCTaBa  aAMMHUCTPATUBHOINO  MNpPaBOHAPYLUEHUS UM MpPecTynneHus
AOIMKHOCTHOE NUUOo, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMeMTenbHO HanpaBnAT UMeoLNecs MmaTepuarnsl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCcryru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYIO YCIyry)

CrNPABKA

Crenenust 00 PJIEKTPOHHON MOAMUCH

HormxHocTHoe nuuo (PNO)

(noanucb YNnosTHOMOYEHHOro
[OSMKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

yCcryru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYIO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PEWEHWE
006 oTkase B NpeaocTaBNeHNn MyHULMNAanbHON YCyru
no Bblaa4ve CnpaBKn (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelleHMe o0 oTkase B Bblaaye

crnpaBku (BbIMUCKN) NO CrieayroLeMy OCHOBAHUIO:
[ononHuteneHas nHpopmauus:

Cenenust 00 3IEKTPOHHON TTOAICH

HorkHocTHoe nuuyo (PNO)

(mognunchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)



MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbHOM

yCcryru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBsALEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
00 oTkase B nNpMeme AOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHMS
MYHUUMNANbHOW YCyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOAHOMOYEHHbIM OpraHom
NPUHATO pelwleHne o6 oTkase B npueme
AOKYMEHTOB, HeobXoaAuMbIX Onsi NpefoCTaBfieHUs MyHMLMNAnbHOW YCryrn no Bblgaadve
cnpaBku (BbIMUCKKN) MO CreayroLmMMm OCHOBAHNAM:

1.
2.

PasbsicHeHVe nNpuymH oTkasa:

[lononHuTenbHas nHopmMaLus:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIA OpraH C 3asiBlIEHWEM O
npenocTaBneHnmn yCryrm nocne yCTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0b6xanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaeOGHOM nopsiake.

Caenenus 00 3EKTPOHHOM MOANUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)



MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigaye cnpaBku (BbIMUCKN)

dopma

B
(HaumeHoBaHWe opraHa MeCTHOro
camoynpasneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHbIE
AaHHble, PErMcTpauuio No MecTy XUTENbCTBA,
aZipec 3ANeKTPOHHOM MOYThI, TenedoH)

3AABJIEHNE
0 Bblaye cnpaBku (BbIMMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)
(ykasaTb BMA cnpaBKK)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryr, NpoLly NpeaoCTaBUTb:

DB NM4YHbIM  kKabuHeT [lopTana rocydapCTBEHHbIX WM MyHUUMNANbHbIX YCIyr
Pecnybnukn TaTapcras;

]:IB MHOrOYHKLMOHANBHOM LEeHTpe npefoCTaBnNeHUs TroCyAapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapcraH;

D B OpeaHe.

(nara) (noanuce) (©.1.0.)



MpunoxeHne Ne 5

K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCcryru no Bblgaye cnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenbHOro kommteTa

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKK

Coobuwato 06 ownbke, OOMYLWEHHON NPU OKa3aHUM MyHUMUMNANbHOW YCNyrn no
Bblaye cnpasku (BbINUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpoly ncnpaBuTb AOMNYLLEHHYD TEXHWYECKYHO OWMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHMM 3asiBreHuss o6 ucnpaBneHun
TEXHMYECKON OIMBKMN NPOLLY HanpaBUTb TaKoe peLleHune:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MOYTOBbIM OTNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NPEeacTaBnAsieMOMY MHOK NULY, a TakKe BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbl (KOMun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBrieHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(nata) (nognwuce) (9.1.0.)




