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MNOCTAHOBMNEHUE

Ne 4 oT 21 mapTa 2022 roga

O6 yTBepxaenun AAMUHUCTPATUBHOrO
PernamenTa npepocrasnenus
MYHUUMNanLHoi ycnyru no Beigaye
Cnpasku (Bbinuckm)

B uensx peanusaumn depepansroro SakoHa ot 27 wons 2010r. Ne210-03 « 06
OpraHusauum npenocrasnenns rOCYNapCTBEHHbIX MYHULMNAanbHbIX ycnyr» un B
COOTBETCTBUU C PenepansHbim 3aKOHOM OT 6 OKTAOps 2003r. Ne131- ®3 «06 00uymx
MPUHUMNax  opraxusayuu MECTHOro  camoynpasnenns g Poccuiickoi deaepauumy,
Vicnonnutensbii KomuteTr Crapoubpaiikunckoro CeIbCKOro noceneHus Akcybaesckoro
MyHWU1nansHoro paiiona Pecny6nuku Tatapcran MOCTAHOBISAET:

1. YtBepauTs npunaraemsii ALMUHUCTPATUBHBII pernamenT npeacraeneHus
MyHuumnansHoii yenyru no Beigave cnpasky (BbINUCKM)

4. KoHTponb 33 WCNOMHeHnem HacToswero NOCTaHOBNEHUS  BO3NOXUTH Ha
samecTuTens  pykosoguTtens VicnonHutenshoro KomMuTeTa Crapowubpaiikumckoro
CENbCKOro nocenexus AkcybaeBckoro MyHWLMNansHoro paiona.
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_ tLjLMF Munurynos

Pykosogutens WcnonuutensHoro KOMMT__eTa--"
Crapou6paiikuHckoro CenbCcKoro nocernexus’




YTBEepxaeH

nocraHosneHnem  UcnonHuTtensHoro
KomuTeTa CrapowuGpaiikuHckoro
CeNbCkoro nocenennsi Akcybaesckoro
MyHUUWNansHoro parioHa
Pecnybnuku Tatapcran

OT «21» mapTta 2022 r. No4

AOMWHUCTPaTUBHLIN pernameHT
NPEAOCTaBNEHUs MyHUUMNANLHOW YCryru no BblAaye cnpasku (Bbinucku)

1. O6wue nonoxeHus
1.1, Mpenmet perynuposanus aAMUHUCTPATMBHOrO pernameHTa

Hacroawwmii  agmunncTpaTnsHbii PEINaMeHT  npefoCTaBNEHUs  MyHUUMNANBLHO
ycnyru (ganee — aAMWHWCTPATUBHBLIN pernameHT) ycraHaenueaer CTaHAapT U nopsagok
MPEAOCTABNEHNA  MyHUUMNaNbHON  ycnyru no Bbllade cnpaeku (Bbinucku)(ganee —
MyHUUMNaneHas ycnyra).

1.2. Kateropuu sassutenei

1.2.1. Nlnuamu, umerowmmn NpaBo Ha nony4yeHne mMyHUUMUNaANbHON ycnyrin, sasnsawTcs
thusmveckue nuua (nanee — 3asBuTEn b).

1.2.2. C 3asBneHuem BpaBe obpaTtuTbCA npeacrasuTens 3anBuUTenNs, OencTByIoLLMii
Ha OCHOBaHWW AOKYMEHTa, yNoCTOBEPSIOLEro ero NonHoMo4us (ganee — npeacTaBuUTenb
3aaBuTens).

1.3. Mopsagok nHdpopmmposarus o NPEAOCTaBNeHM MyHUUMNANbHO yCryri

1.3.1. WHdopmaums o nopaake  npeAocTaBneHwuss  MyHULMNAnbHOI ycnyru
pasmellaeTcs:

1) Ha wHdopmauroHHbIX cTeHaax, COAePXalyMX BU3yamnbHyl0 W TEKCTOBYIO
MHOPMaUMIO O  MyHWUMNANLHOI yCnyre,  pacnonoXeHHbiX B NOMeLUeHUsX
MHOrOMYHKUMOHANbHBIX LeHTPOB MPEAOCTABNEHUSA rOCyAapPCTBEHHbIX U MYHULMNANbHbIX
ycnyr.

2) Ha odumumansHoM caiiTe MyHULMNanNsHOTrO  painoHa B WHGOPMALMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn «UHTepHeT» (https://www. Aksubaevo. tatarstan.ru);

3) Ha lMopTane rocygapcTBeHHbIX U MyHUUMNaneHelX yenyr Pecny6nuku TaTapcraH
(https:/luslugi.tatarstan.ru) (nanee — PecnybnukaHckuin nopran);

4) Ha EguHom noprane FOCYAapCTBEHHbIX W MYHULUMNANbHbIX yenyr (yHKUmin)
(https:// www.gosuslugi.ru) (nanee — EQuHbIN nopTan);

O) B rOCYAapCTBEHHON WHMDOPMALMOHHOI cncteme «Peectp rocygapcTBeHHbIX U
MyHuUMnanbHbIX yenyr Pecnybnuku TatapcTamy (http://frgu.tatar.ru) (manee - Peectp
FOCYAAPCTBEHHbIX 1 MyHWUMNAmbHBIX ycnyr).

1.3.2. KoHcynbTuposaHnue no BOMpocam npefocTaBneHuss MyHUUMnansHoM ycnyru
OCYyLL|eCTBNAETCA:

1) B MHOrodyHKUMOHANBHbBIX UEHTPaX npeaocTaBneHus rocyfapcTBEHHbIX W
MYHWLMNANLHBIX YCNyr Npy yCTHOM 06paLLeHnm - AMYHO A Mo TenedgoHy;

2) B MHTEpPaKTUBHOI hopme Pecnybnukaxckoro noprana:

3) B YMNOSIHOMOYEHHOM Ha npefocTaenexne ycnyru opraHe — WcnonHuTensHom
komuTeTe CtaponbpaikuHCKoro Cenbekoro NoceneHus (nanee — OpraH):
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Npu yCTHOM 0BpaLLeHum - IMYHO UMK no TenedoHy;

APY NCbMEHHOM (B TOM Yucne B hopMe 3MeKTPOHHOO AOKymeHTa) obpalleHnn — Ha
BymaxkHom HocuTtene no noure, B SNEKTPOHHOW hopMe Mo 3NeKTPOHHOI noyTe.,

1.3.3. UHcbopmaums Ha EanHom noptane, PecnybnukaHckom noprane o nopsake u
Cpokax npefocTasneHns MyHULMNAansHoM YCnyrm Ha 0CHOBaHMUY CBeAeHU, cogepxalymxcs
B PeecTpe rocynapctBeHHbIX u MyHULMNanbHLIX yCryr, nNpepocTaBnseTcs 3asBUTEnNto
BecnnaTHo.

Hoctyn k nHcbopmanmm o cpokax nopsaAke npenocraBneHns MyHULMNansHoii ycnyru
OCyLLecTBnAeTcs 6e3 BbINOMHEHUA 3asBUTENEM KaKUX-Nu6o TpeboBaHuii, B ToM uncne 6es
VICMO/Nb30BaHMsA  NporpamMMHoro  ofecrnevenns, ycraHoska KOTOPOro Ha TexHu4yeckue
CpeacTea 3assuTens TpebyeT 3aKmYEHUs NUUEH3UOHHOMO WNU WHOro cornaweHus c
npasoobnaaartenem nporpaMmMHoOro obecneyeHus, npesycMaTprUBaIOLLEro BaUMaHe nnarhbl,
perncTpaunio unu asTopusaumMio 3asBUTENs U NPEAoCTaBNeHne UM NepcoHarnbHbIX
OaHHbIX.

1.3.4. Tpu obpalueHun sasBuTEns NUYHO UnM No TenewoHy B COOTBETCTBUM C
NoCTynuBLUMM OBpalleHnem npegocTasnseTcs NHopmauus:

1) o wmecte HaxoxneHus MHOrOMYHKLUMOHANLHOTo UeHTpa npepocrasneHus
rOCYA@pCTBEHHbIX N MyHUUMNanbHbIX yenyr, Opraxa (appec, rpaduk paboTsl, CrpaBOYHble
TEenewmoHsbl);

2) O nopsigke npepocTaBneHus MyHUUMNAnNbHOW ycnyru, o crnocobax wu cpokax
nofauyn 3asBrneHuii;

3) © KaTeropusax rpayaad, KOTopbIM MPEAOCTAaBNAETCA MyHUUMNanbHas ycnyra; o
HOPMaTUBHBIX NPABOBLIX aKTax, PErynupyLLMX BONpoCsl NPEAoCTaBNEeHUs MyHULMNansLHo
ycnyru;

4) O nepevyHe AOKYMEHTOB, HEOOXOANMbIX AN PAcCMOTPEHUs 3asiBNeHus o
MPEAOCTaBNEHUN MyHULIMNAnbHON yCryrit, O cpokax nprema u perncrTpaunm 3asBneHus:

5) 0 XoAe NpeaocTaBneHNs MyHULMAANbHOI ycnyru;

6) o mecte pasmeleHus Ha ocuunanbHom caite MHopMauum no Bonpocam
NPEAOCTaBNeHN MyHULMNanbHOW yenyru;

7) 0 nopsake oBXanosanus AeRcTaNit nnu BesneiicTeus BOMKHOCTHBIX Ny OpraHa.

Mo nucemeHHoMy oBpalyenmio COTpyAHWKM  oTAena, OTBETCTBEHHOrO 33
NPpeaocTaBneHne MyHUUMNansHoi ycnyr, noapobHO B NUCbMEHHOI opme pasbscHAT
SanABUTENIO NOPAAOK MPeAoCTaBneHNs MyHULMNANbHOI YCNyru n BOMpPOCHI, yKasaHHbIE B
HacTOsILLeM NyHKTe aAMUHWUCTPATUBHOIO pernamMeHTa, U B TeuyeHue Tpex paboyux gHei co
AHA pernctpaunn obpalleHns HanpasnsioT oTBET 3asBuUTenio. OTBETh| AaloTCA Ha s3bike
obpalleHus. B cnyyae HEBOSMOXHOCTW AaThb OTBET Ha A3blke obpalleHns ncnonbaytoTes
rocynapcTBeHHble A3blku Pecnybnuku TatapcraH.

1.3.5. WHdopmauus no BOMpocam npefocTaBneHus MyHULMNAanbHOM ycnyru
PasMellaeTca Ha ouumManLHoOM caite MyHUUMNAnbHOro paiioHa 1 Ha WHOPMALMOHHBIX
CTeHAaax B nomewleHusx OpraHa ans paboTbl ¢ 3a89BUTENSMU.

WHopmaLms Ha rocyaapCTBEHHbIX S3blkax Pecnybnukn TartapcraH, pasmelwaemas
Ha WHPOPMAUNOHHBIX CTeHAaX M Ha odbuuManbHOM caiiTe MYHMLMNANbLHOro panoHa B
VHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON  CeTu «MIHTepHeT», BKMOYaeT ceBeaeHus o
MyHUUunanbHOW ycnyre, cogepxalyuecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2,10, 211,
9.1 agMMHUCTPaATMBHOrO pernamenTa, WHbOpMaUMio 0 MecTe HaxoXneHus, CrnpaBoYHbIX
TenedgoHax, Bpemenn pabotel OpraHa, o rpacuke nprema 3asiBNEHUN Ha NPefoCTaBneHue
MYyHULUUNanbHOW ycnyru.

1.4. HopmaTtusHbie npaBoBble aKThbl, perynupytoune npegocraenexHve
MyHULMNanbHOM ycnyru

1.4.1. TlepeyeHb HOPMATMBHLIX MPABOBbLIX AKTOB, perynupyloLwmx npegocrasneHme
MYHWALMNANbHON ycnyrn (C ykasaHMEM PEKBU3UTOB HOPMATUBHbIX NpaBoBbIX aKTOB W
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WCTOYHMKOB UX oduLmManbHOro onybnukoBaHus), pasmelleH Ha EguHom noprtane, B
PeecTpe rocymapcreeHHbiX 1 MYHWUMNANbHLIX  yenyr, Ha  oduymansHom caunTe
MyHULMNanbHoOro paioHa B mchopmauMOHHo-TeneKommyHMKauMOHHoﬁ cetn «MHTepHeT».

PasmelleHnio Ha EanHom noprarne, B Peectpe rocygapcreerHbix n MYyHULMNanbHeIX ycnyr,
Ha odurymansHom cairte MyHUUMNansHoro panoHa B MHopMaLUMOHHO-
TENEKOMMYHUKaLUMOHHOW ceTu «HTEepHeT».

1.5. TepmuHbl, ncnonbayemele B aAMUHVCTPATNBHOM pernameHTe, 1 Ux onpeaeneHms

1.5.1. B aAMUHUCTPaTUBHOM pernameHTe vcnone3yoTes cnegyrowme TEPMUHbI 1
onpegeneHus:

yhaneHHoe paboyee wmecTo MHOrOMYHKUMOHaNbLHOro UeHTpa npenocTraBneHus
FOCYAapCTBEHHbIX Y MYHULMNAMbHbIX YCNyr — TepputopuansHo o60cobneHHoe CTPYKTYpHOE
nogpasgenedue (ochuc) MHOroyHKUMOHaNbHoro LeHTpa npegocraesneHuns

NPEAOCTaBNeHUss  rocyJapCTBEHHbIX U MyHUUMNanbHbIX  ycnyr, YTBEPXAEHHbIX
fnocTaHosnexvem [pasutensctsa Poccuiickon denepayun ot 22 Aekabpsa 2012 r. Ne1376
«O6 yTBEepxaeHuu Mpasun opraxusaumm ACATENBHOCTU MHOrOMYHKLMOHANbHbIX LeHTpoB
NPeaocTaBneHns rocyaapcTBEHHbLIX U MYHULIMNanbHLIX yCryry;

TeXHU4eckass owwubka - owwubka (onucka, onevaTka, rpaMmmartudeckas wunu
aputmetndyeckass  owmbka  nuBo nofobHas  owmbka), AonylleHHasa  opraHom,
MPEAOCTABASAIOLUMM MyHULIMNANbHYIO ycnyry, v npuBeflias K HECOOTBETCTBUIO cBeaeHnn,
BHECEHHbIX B JOKYMEHT (peaynbTar MyHULMNanbHOW ycnyru), ceeaeHnsmM B AOKYMeHTax, Ha
OCHOBaHMU KOTOPLIX BHOCUNUCH CcBefeHus:

EavHas cucrema naeHtTudmkaumm u ayTeHTudukaumm B VHGpacTpykType,
obecneyunsatoLeii MHPOPMaLMOHHO-TEXHOMOrMYECKoe B3aumopencTene UHhopMaLMOHHbIX
CNCTeM, Ucnonbayembix AN NpeaocTaBieHns FOCYAAPCTBEHHbLIX U MyHULMNAMbHbIX ycnyr B
SNEKTPOHHOM dopme (nanee — ECUA) — denepansbHas rocyfapcreeHHas uHopmaLynoHHas
cuctema, obecneyusatolyas CaHKLMOHWMPOBAHHLIA A0CTYN yYacTHUKOB WHPOpMaUnoHHOro
B3aumopencTesus B cucreme MAeHTUMKaUMKM  © ayTeHTudmkaumm K UHopmaymu,
COAepXaLLencsa B rocyaapcTBEHHbIX WHDOPMAaLIMOHHBIX CUCTEMAX U UHBIX MHPOPMaLIMOHHbIX

M®L| - MocyaapcTeerHoe GromxeTHoe yupexaeHne «MHorothyHKLMOHaNbHbII LeHTp
MPEAOCTABNEHNA roCYAapCTBEHHbIX I MYHULMNAMbHbIX yenyr 8 Pecny6nuvke Tatapcrany:

ANC MoLl - ABTOMaTW3NPOBaHHAS UHopmaLnoHHas cucrtema
MHOTOYHKLUMOHaNbHBIX LeHTpoB MPEAOCTaBNEHNA rocyapCTBEHHbIX U MYHUUMNANbHbLIX
yenyr Pecny6nuku Tatapcran.

1.52. B aAMUHUCTPATUBHOM pernameHTe NOA 3asBneHMeM o npegocTaBrAeHUy
MyHUUunaneHoW ycnyru (panee - 3asBM€HUE) MnoHMMaeTcs 3anpoc o npenocTasnexHum
MYHULUMNAneHOM ycnyru, noaaHHbIl B COOTBETCTBUW C NYHKTOM 3 cTaTby 2 depepanbHoro
3akoHa ot 27 wuwons 2010 roga Ne210-®#3 «06 opraHusauum npepocraeneHus
FOCYAapCTBEHHbIX Y MyHULMNAMbHBbIX ycnyr» (danee — ®enepanbHblii 3aKoH No210-93).

2. CraHpapT npeaocTaBneHus MYHULMNANLHOW ycnyru
2.1. HaumeHosaHue MyHULMNanbHom ycnyru
Bbigaya cnpasku (BbInucku).

2.2. HanmeHoBaHue VCNONHUTENLHO-pacnopaanTEeNbHOO opraHa MECTHOro
camoynpaBneHus, HenocpeacTBeHHo MPEAOCTABNSAIOLUEro MyHULMNanbHyIo yenyry



NenonHuTensHbin KoMuTeT CrapoubpaiikuHckoro CenbCcKoro nocenenus
AkcybaeBCcKkoro MyHULMNanbLHOro parioHa Pecny6nuku TaTapcTaH

2.3. Onucaxue pesynbTaTta npeaocraBneHus MyHWULMNansHow yenyru

2.3.1. PesynbTatom NPeAoCTaBNeHns MyHUUMnansHo ycnyru siensaercs:

1) cnpaeka (Bbinucka)(npunosxerne N 1 HacToswemy aAMUHNCTpaTBHOMY
pernameHTy);

2) peleHne o6 oTkase B NPEAOCTaBNEeHNN MyHULUMNANbLHOL yenyru(npunoxeHume Neo
2K HacTosiLemy aAMUHUCTPaTUBHOMY pernamenTy);

3) peweHune o6 oTtkase B fPUEME AOKYMEHTOB, HEOBX0AUMBIX ANAa npepnocrasneHus
MyHWUMNansHon  ycnyru (Mpunoxenne Ne 3k HacTosLemy aAMUHUCTPaTUBHOMY
pernamenry).

2.3.2. Pesynbrar MPEAoCTaBNeHns MyHUUUNanbHOI yenyru Hanpasnsietcs sassutenio
B hOpmMe 3MeKTPOHHOro AOKYMEHTa, NOAMUCAHHOIO yCUNEeHHOI] KBanupunumposaHHoii
SNEKTPOHHOW MOANUCHLIO YNOMHOMOYEHHOro AOIDKHOCTHOro nuuya OpraHa (nu6o Oprana),s
COOTBETCTBUM ¢ DenepansHbIM 3aKoHOM OT 6 anpens 2011 roga Ne63-b3 «O6 anekTpoHHoI
noanucu» (nanee — dGeaepanbHbiii 3aKoH NeB3-D3)s nuyHbIN KabuHeT EavHoro noprana. B

MPEAOCTaBNeHNa MyHUUMNANLHON YCNYT HanpaenseTtcs Tak e B MUYHb(i KabuHeT
PecnybnukaHckoro noprana.

2:3.3; e BbIOOpYy 3asBuTens Pe3ynbTat npenocraBneHus MyHULUMnansHoi ycnyru
Bbigaetca B OpraHe wunu B MLl B dhopme SK3eMnnApa anekTpoHHoro A0KyMeHTa,
pacneyaraHHoro Ha BymakHom HOCUTEnNe, 3aBepeHHOro neyatbio y NoANUCkID
COOTBETCTBEHHO YNONHOMOYEHHOTO AOMKHOCTHOMO nuua OpraHa unu paboTHuka MdL,

2.3.4. 3asButens BNpaBe nonyyutb pesynbTart NPEAOCTaBNeHNs MyHUUMNAanbHOM
ycnyrn B dopme anekTpoHHoro AOKyMEHTa B TeyeHne cpoka aeiicTeus pesynbTaTa
MPEA0CTaBNeHNs MyHULUMNANbHO ycnyru.

2.4. Cpok npegocTasneHus MyHULMNanbHoW ycnyri, B Tom uncne ¢ y4eToM HeobxogumocTy
obpaLleHus B opranusayum, yqacTeylolme B npegoctasneHnm MyHULMNanbHoii yenyru, cpok

fpnocTaHoBeneHns npegycmoTtpexa 3aKoHoaatenscTBoMm Poccuitckoit Penepauynu, cpok
BblAaun  (HanpaeneHus) AOKYMEHTOB,  sBnsowmxcs PE3ynbTaTtoM npepocTaBrneHus
MyHULUMNaneHon ycnyru

2.4.1. MynuumnansHas ycnyra npegocrasnsiercs B TeyeHue Tpex paboyux axeir.

2.4.2. TpuoctaHosneHune Cpoka npepocTasneHus MyHUUMNaneHONn ycnyru He
npegycMmoTpeHo.

2.4.3. HanpasneHue ACKYMEeHTa, sBnsLerocs PE3YyNbTaTOM npegocTasnenns
MyHULMNaneHoW ycnyrn B chopme 9NIEKTPOHHOTO AOKYMEHTa, 3asBuUTenio ocyLlecTBnseTcs B
AeHb ohopmneHus un PericTpaunmn pesynstaTa npefoctaBneHms MyHULUnansHon ycnyru.

2.5, Vcuepnbisatowuii NepeYeHb  OOoKyMEHTOB, Heobxogumbix B cooTBeTCTBMU C
3aKOHOAATENbHLIMU UMNKU UHLIMU HOPMaTMBHbLIMU NPaBOBLIMU aKTaMu ANA npegocraenexns
MyHUUMNaneHOW ycnyru, a Tawke YCnyr, KoTopble saBnswTcs HeobxoauMbiMu 1
obssatenbHeiMM N NMPEAOCTaBNEHUs  MyHUUMNANbHbIX yenyr,  nognexatymx
MPEACTaBNeHuto 3asBUTEneM, cnocoBbl wux NONy4eHWs 3asBuUTEneM, B ToM yvucne g
SNEKTPOHHOW hopme, nopsinok ux npeacraeneHus

2.5.1. ina nonyyeHus MYHWLIMNansHOW yenyru 3aseutens npegcrasnser cneayoume
AOKYMEHTbI;
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1) BokymeHT, YAOCTOBEPAOLNA NINYHOCTL (He Tpedbyetca B cnyvae obpalyeHus
nocpencTeom Pecny6nuvkaHckoro noprana);

2) BOKYMEHT, YAOCTOBEPAIOLMI NONHOMOYNS NpeacTaBUTEeNs 3aaBuTens;

3) 3asBneHue:

B Popme [oKkymeHTa Ha BymaxHom HocuTene (Npunoxexne Ned g HacToAwemy
AAMUHUCTPaTUBHOMY pernameHTy):;

B 3NEKTPOHHOW chopme (3anonHseTcs nocpeacTBOM BHECEeHUs COOTBETCTBYIOLLMX
CBEAGHUA B  ANEKTPOHHYI0 chopmy  3asBneHns), noAnucaHHoe B COOTBETCTBUU cC
TpeboBaHnsMU  nyHkTa  2.5.3 AAMWHUCTPATUBHOrO  pernamenTa, npu  oBpalleHun
nocpencteom Pecny6nukaHckoro noprana;

4) B cnyyae, ecnu gns NPeAoCTaBNeHNA MyHULMNANbHO’ ycnyrm Heobxoauma
obpaboTtka nepcoHanbHbIX AaHHBIX nnua, He sBnswoLwerocs 3aaBuTenem, u ecnu B
COOTBETCTBMU C (heaeparnbHbiM 3aKOHOM obpaboTka Takux nepcoHanbHbIx AaHHbBIX MOXKeT
OCYLLECTBNATLCS € cormacus  yKkasaHHoro nvua,  npu - obpalieHun 3a  nonyyeHuem
MyHULMNaneHoOn  ycnyru  3asBuTens AononHuTeneHo  npepacTtasnseT AOKYMEHTHI,
NOATBEPXAALWME nonyYyeHwe cornacus YKa3aHHOTO  nuua wnuM  ero  3akoHHOroO

SNEKTPOHHOro AOKYMEHTa;

5) B crnyyae, ecnu 0653aHHOCTS XPaHEHWs [OMOBOI KHurM po 31.12.2017
BO3naranacb Ha COGCTBEHHUKOB JKUMbIX NOMELLEeHWNA, 3asBnTenem npeacTaBnseTes floMmoBas
KHura;

6) fpasoycTaHaBnuBalwLme [OKYyMEHTbI Ha MHANBUAYANbHBIA XUNo aom (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpuposaHo B EguHom rocynapctseHHoMm peectpe
HEABMXMMOCTU) — ANS BbINUCKU U3 MOXO3ANCTBEHHOM KHUTW.

2.5.2. 3BasBneHue u npunaraemele  AOKYMEHTbI MOryT 6biThb npeacTaBneHsb
(HanpaBneHsl) 3asBUTENEM OAHUM K3 cneayLWmx cnocobos:

1) yvepes MoL Ha OymaxkHbIX HocuTensax u B BWAE SNEKTPOHHbLIX [0KYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHuAM nyHkTa 2.5.3 aAMWUHUCTPATUBHOrO pernamenTa:

2) nocpencteom Pecny6nukaHckoro flopTana B aNekTPoHHo thopme;

3) B OpraH nu4Ho unu MOCPEACTBOM NOYTOBOM CBA3M Ha ByMaskHOM HocuTene.

3asBneHve 1 npunaraembie AOKYMEHTbI, Npn HanpasBneHUM nocpeacTBoM NOYTOBOA
CBA3K, 3aBEpsIOTCHA B YCTAHOBNEHHOM nopsake.

2.5.3. 3asBneHue NPy HanpasneHuu nocpeacTeom Pecny6nukaxckoro noprana
NOANMCLIBAETCS NPOCTOW 3NEKTPOHHOI NOAMUCHIO 3asBUTENS.

Ana nonyyenus npocroii ONEKTPOHHOIM noAnucK 3assuTenio Heobxoaumo npoitu
npoueaypy peructpayum (ayTeHTucbukaumm) s ECUA, a Tarke NOATBEPAUTL YYeTHyIo
3anuce.

ONEKTPOHHbIE  AOKYMEHTI (3neKTpoHHble  oBpasbl AOCKYMEHTOB), yKasaHHble B
noAanyHkTax 2, 4-6 nyHkra 2.5.1 aAMUHUCTPATUBHOrO PErnameHTa, 3aBepslTCs YCUNEeHHOI
KBanuuLMpOBaHHON NOANNCHIO fAL, YNOSTHOMOYEHHbIX Ha co3faHue u nognucaHue Takux
AOKYMEHTOB, B TOM Y1cne HoTapuycamy,

ONeKTPOHHbIe AOKYMEHTbI(31EKTPOHHbIE  0Bpa3b| ACKYMEHTOB), npunaraemble K
3asaBneHnio, B TOM Yucre AOBEPEHHOCTU, HanpasnaTca B BUAE taiinos B hopmarax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gonee 50 M6aiir.

KayectBo npepocrasnsembix SJIEKTPOHHBIX NOKYMEHTOB (3MEKTPOHHbIX obpasos
AOKYMEHTOB) AOMXHO MO3BOMSTL B MOMAHOM obbeme npountaTth TekcT AOKYMeHTa u
PacnosHaTb PeKkBU3NTbLI 4OKyMEHTa.

2.5.4. 3anpelyaeTtcs TpebosaTh OT 3asBUTENS:

1) npeacraeneHus AOKYMEHTOB 1 uHdoOpMauum unu OCYLUEeCTBNEHNA AelCTBUN,
NPEACTaBneHne wunu ocyllecTsnexve KOTOPBIX  He npefycMOTpeHO HopMaTUBHLIMU
MPaBOBbIMA  aKTamu,  perynupyrowmmu OTHOWEHUA,  BO3HMKalLWME B cBR3U o
NPEAOCTaBNeHNEM MyHULMNaNbHO ycnyru;
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2) ocyllecTBNEeHUs AEeNCTBUIA, B TOM 4uchne cornacosaHuii, HeobxoauMbIX Ans
NOMYyHeHUS MYHULMNANbLHOW yCryrm 1 cBA3aHHbIX ¢ 0BpalleHUeM B WHbIe rocyfapcTBeHHbIe
OpraHbl, opraHbl MECTHOro CamoyrnpaBneHusl, opraHv3auun, 3a UCKIYEHUeM nony4yexums
yCnyr W NONny4eHus [AOKYMEHTOB © WHOpPMauUW, NpPefoCTaBMseMbiX B pesynbTarte
MPEAOCTABNEHNA TaKnUX yCnyr, BKMIOYEHHbIX B MEPEYHM, ykasaHHble B YacTh 1 craTbyu 9
®enepanbHoro 3akoHa Ne 210-®3 (HeobXxoauMbIX 1 0BS3aTENbHbIX ycnyr);

3) npeacTaBneHUss  [OKYMEHTOB U WH(OpMauun,  OTCyTCTBME U (nnu)
HEAOCTOBEPHOCTL KOTOPbLIX HE yKasbiBanuCb NpWU MNEepBOHaAYanbHOM OTKase B npuneme
AOKYMEHTOB, HEOBXOAWMbIX AN NPefOCTaBAeHUs  MYHUUMAANbHO ycnyrn, nubo B
MPEAOCTABNEHNN MyHULMNANLHOW YCNyru, 3a UCKMIOYEHNEM CreayoLmuX cry4aes:

a) WusMeHeHue TpeGoBaHUN  HOPMATUBHbIX NPaBOBbIX aKTOB, KacaloLUXCS
NPEAOCTABNEHNA MYHULMNANbHOW yCnyry, nocne nepsoHavanbHOW nogayu 3asiBAeHus o
npefocTaBneHun MyHULMNanbHON YCryru;

6) Hanuune owwnbBok B 3a8BMEHUM O NPEAOCTABNAEHNN MYHULMNANbHOW yCryrn
AOKYMEHTaX, MoAaHHbIX 3asBWTENeM Mnocfe nepBoHayanbHOrO OTKasa B npveme
AOKYMEHTOB, HEOOXOAWUMbIX ANA NPeAoCTaBneHns MyHWULMNAnbHOI ycnyru, nubo B
NPEAOCCTABNEHNN MYHULIMNANBHOW YCNYrn U He BKIIOYEHHBLIX B NPEACTABMEHHbI paHee
KOMMIEKT 4OKYMEHTOB;

B) UCTEYeHWe cpoka AEeiCTBUS AOKYMEHTOB MNU W3MEHeHue VHbopmauum nocne
MEPBOHAYANbHOrO OTKasa B Npueme [OKyMEHTOB, HEOBXOAMMBIX AMs NPenocTaBneHs
MyHWUMNanbHoOW ycnyru, nubo B npegoctaBneHun MyHUUMNanbHOW ycnyru;

r) BbiSIBfIEHNE [OKYMEHTaNbHO MOATBEPKAEHHOrO hakta (npusHakoB) oWMBOYHOro
W1 NpoTusoMnpasHOro Aencteus (GesgencTeus) OOMKHOCTHOMO nuua Oprana, paboTHuka
MOLl, npu nepBoHauyanbHOM oOTkaze B npueme [OOKyMEHTOB, HeobXoAUMbIX Ans
MPEAOCTABNCHNA MyHULMNANbHOW ycnyru, nuGo B NpefoCcTaBEHUN MYHULMNANLHOI ycnyru,
O YEM B NUCbMEHHOM BUAE 3a MOAMUCHID pykoBoauTens OpraHa npu nepBoHaYvasnbHOM
OTKase B Npueme AOKYMEHTOB, HeOBXOANMbIX AN1A NPEAOCTABNEHUS MyHULMNANLHO ycnyru,
YBEAOMNACTCA 3aABUTENb, & TaKkKe NPUHOCATCA N3BMHEHWS 3@ AOCTaBNEHHbIe HeyA06CTRa:

4) npepgocTaBfneHnss Ha ByMaKkHOM HocuTene AOKYMEHTOB 1 UHbopmauuu,
3NEeKTPOHHbIE 0Bpa3sbl KOTOPbIX paHee Gbini 3aBepeHbl B COOTBETCTBUN C NYHKTOM 7.2 YyacTu
1 cratbun 16 ®epepanbHoro sakoHa Ne 210-03, 3a ucKOYEHEM cnyvaes, ecrnv HaHeceHue
OTMETOK Ha Takue AOKYMEHTbl nunbo ux usbATUE SBNseTCs HeoBXO4UMbIM ycrnosuem
NPEAOCTABNEHNS TOCYAapCTBEHHOW WU MYHULUMNANbHOM  YCAYrM, U UHbIX crny4aes,
YCTaHOBNEHHbIX heaepanbHbiMU 3aKOHaMu.

2.6. VcyeprblBalowmii  nepeyeHb AOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUM c
HOPMATUBHLIMY NPABOBbLIMM akTamu ANs NPeAOCTaBNEHNS MyHULMNANbHON YTy, KOTopbie
HaxonaTca B pAaCnoPsXEHUM  rOCYAapCTBEHHbIX  OpraHoB, OpPraHOB  MECTHOro
camoynpasnexns 1 NoABEeAOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHam Unu opraHam MecTHOro
CamoynpasrieHusi opraHnsauui ¥ KoTopble 3asBUTENb Brpase NPeACcTaBUTb, a TakKe
CMOCoBbl UX NOMyYeHUs 3aABUTENAMU, B TOM YUCNE B IMEKTPOHHOI thopme, nopsigok mx
MPEACTABNEHNs; TOCYAApCTBEHHbI OpraH, opraH MEeCTHOrO camoynpasfneHns nmbo
OpraHusauus, B pacnopskeHUn KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. MNMony4atoTcsa B pamkax MexBeL0MCTBEHHOrO B3aMMOLENCTBUA:

1) BbInucka 13 EQnHOro rocyaapcTBeHHoro peecTpa HeaBmxumocT — denepansHas
cnyxba rocynapcTeeHHON perucTpaumm, kagactpa u KapTorpaduu;

2) cBeAeHns o [eWcTByKoLlem nacnopTe rpaxgaHuHa Poccuiickoii depepauunm —
MB[ Poccuu;

3) cBeAeHWss O HOTapuanbHoM AoBepeHHoCcTn — defepanbHas HoTapuanbHas
nanara.

2.6.2. 3assButens Bnpase NPEAOCTaBUTb [AOKYMEHTbl (CBEAEHMA), YKasaHHble B
noAnyHkTe 1 nyHkta 2.6.1 agmMUHWCTpaTMBHOrO pernameHTa, B hopme  3NEeKTPOHHbIX



AOKYMEHTOB, 3aBepeHHbIX YCUNEHHOM KBannuuvpoBaHHOM NOANUCHIO nuu,
YNONTHOMOYEHHbIX Ha co3faHune 1 nognucaHue Takux AOKYMEHTOB, Npu nogaye 3asaBneHus.

2.6.3. HenpeacrasneHnue (HecBoeBpemeHHoe NPeAcTaBneHne) ykasaHHbIMu B NyHKTE
2.6.1 agMUHWUCTPaTUBHOrO pernameHTa opraHamu rocynapCTBEHHOM BMacTu, opraHamu
MECTHOro camoynpaBreHus, opraHu3aynsamy AOKYMEHTOB W CBEAEHU HEe MOXEeT SBNSTbCH
OCHOBaHWeM And 0TKasa B NPeoCTaBAeHUN MyHULMNANLHOM ycnyru.

2.6.4. [lomkHOCTHOE nUUO K (unn)  paboTHWK, yKasaHHbIX B nyHKTEe 2.6.1
aAMUHUCTPATUBHOrO  pernaMeHTa  opraHos u opraHusauuit, He npeacTaBuBLUME
(HecBoeBpeMeHHO NPEACTaBMBLUME) 3aMpOLIEHHbIE W HaxOAsLUMecs B pacnopsxeHun
ACKYMEHT WUnu cBedeHus, noanexar aAMUHUCTPATUBHOW, AWUCUMNAWHAPHOW WAM WMHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTBOM POCCUIicKoii Pepnepauuu.

2.6.5. 3anpewaetca TpeboBaTh OT 3asBUTENS HAOKYMEHTbl CBEeOeHUs, B TOM 4ucne
NOATBEPXAALIME BHEceHuWe 3asBuTenem nnaTel 33 npefocTaBneHne MyHUUUNansbHo
ycnyru, Haxodsuuecs B pacrnopsiKeHuu FOCYAAPCTBEHHbIX OpPraHoB, OPraHoB MECTHOro
CamoynpaBneHus n noABeAOMCTBEHHbIX roCy4apCTBEHHbIM opraHam unu opraHam MecTHOro
camoynpasneHusi opraHuaayuii.

Henpeacraenenue 3assutenem AOKYMEHTOB, coAepxalyux CBefAeHus, KOTOpble
HaxXoOATCs B pacnopskeHunm  rocyaapCTBEHHbIX OpraHoB,  OpraHoB  MECTHOro
camoynpasneHns n NoABeLOMCTBEHHbIX rOCYAapCTBEHHbBIM opraHam unu opraHam MecTHOro
camoynpasneHus opraHusauuii, He SBNAETCS OCHOBAHWEM AN OTKasa 3asBuUTeNnto B
NPefocTaBneHnn MyHuLymMnansHom yenyri.

2.7. WcuepnbiBatolmii  nepeyeHb  OCHOBaHMIA ANA - OTKasa B npueme [OKYMEHTOB,
HeobxoanMbIxX ans npenocraeneHus MYHULMNansHOWM ycnyru

2.7.1. OcHoBaHWsIMW [Ons OTKasza B pUEME  LOKYMEHTOB, HeobXoAWMbIX Ans
NPEAOCCTaBNeHNA MYHULMNANbHOW YCnyru, SBRSIOTCS:

1) npepcraeneHHble 3asBuTEnem AOCKYMEHTbI coAepxaT NOAYNCTKA U MCnpaBneHus
TeKCTa, He 3aBepeHHble B nopsiake, YCTaHOBMEHHOM 3aKoHogartenbcTBoM Poccuiickoin
depepauuu;

2) BOKYMEHTbI comepxaT NOBPEXAEHWsA, HanMune KOTOpbIX HE MO3BOMSIET B NOMHOM
obbeme wucnonb3oBaTh MHDOPMALMIO U CBEMeHus, cogepxalyyecs B AOKYMEHTax Aans
NPEAOCTaBNEHNA MyHULMNANbHON YCIyru;

3) npeacTaBneHHble [OKYMEHTbI WAW CBEAGHWA yTpatunu Ccuny Ha MOMEHT
obpalleHns 3a MyHUUMNANBLHOI yCNyroit  (BOKYMEHT, yAOCTOBEPSAIOWMIA NONHOMOYMS
NpeacTasnTens 3asBuTens, B cnyyae obpalleHusi 3a npefocTaBneHneM MyHuUMnanbHo
yCnyru ykasaHHbIM nuuom);

4) nojaya 3asBNEHWs O MpeaocTasneHuu MYHUUMNANbHOW yCcnyrn v LOKYMEHTOB,
HeobXoANMbIX ANs npeaocTasreHns MyHWLMNANLHOW yCryrn, B 3MeKTPOHHOM dopme ¢
HapyLUeHnem yCTaHOBNeHHbIX TpeboBaHuii;

5) HEKOppEeKTHOe 3anofHeHue 0BS3aTENbHbIX nonen B chopme 3asBneHus, B Tom
HUCne B MHTEpaKTUBHOW hopmMe 3a8BneHus Ha PecnybnukaHckom noprane (HepocToBepHoe,
HenosHoe, nMbo HenpasunbHoe 3anosiHeHue);

6) npencraeneHMe HemomHOro  Komnnekra AOKYMEHTOB, HeobxoaumbIx ans
NPEAOCTaBNeHUst MyHUUUNanbHoi ycnyru;

7) 3asBrneHne o npepocTasneHnm yCNyrv noaaHo B opraH rocyfapcTBeHHoI BnacTuy,
OpraH MECTHOro camoynpaBneHUsi Un OpraHn3auunio, B NofHOMOYUS KOTOpbIX HE BXOAWUT
NPeAoCTaBneHne MyHuLunansHom ycnyru;

8) HecobnioaeHue ycTaHoBMNEHHbIX cTaTheil 11 ®PenepanbHoro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «0O6 SMIEKTPOHHOW MOANUCK» YCMOBUIA NPU3HAHNA OENCTBUTENIbHOCTY
YCUNEeHHON KBanupuLnMpoBaHHO SNEKTPOHHOW noanucu.

2.7.2. MNepeyeHb OcCHOBaHWI ANA OTkasa B Nprneme LOKYMEHTOB, HeOBXOAUMbIX ans
NONy4eHns MyHULMNanLHoOW ycnyru, senseTcs ncYyepnbIBaoLLMM.
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2.7.3. Pewenne 06 oTkase B NPWEME 3asBNEHNA 1 LOKYMEHTOB, HeobxoaumbIx Ans
NPEAOCTaBNEHNA MYHULMNAaNbHOW YCnyrn, MoOeT 6biTb NPVHATO Kak BO Bpems npuema
SanBUTeNsA, TaKk W nocne MoNyyeHWs OTBEeTCTBEHHbLIM AOIMKHOCTHEIM  nuyom  OpraHa
HeobXoAuUMbIX ANsi NpenocTaBneHus MYHWLMNANLHOW ycnyr AOKyMeHTOB (cBeaeHun) c
MCNONb3OBaHNEM MEXBEOMCTBEHHOIO NHOPMaLIMOHHOro B3aVMOLENCTBUSA, B CPOK, He
npeBbiaomin 9 pabounx aHen co aHs perncrpaunu sasasneHus.

2.7.4. 3anpeuwjaetcs oTkasblBaTkb B Npueme 3asBfE€HUA U WHbIX OOKYMEHTOB,
HeobXxoANMbIX ANs NpefocTaBneHns MyHULIMNansHou ycnyru, B criydae ecnv sasBneHve
AOKyMEHTbI, HeobOxoaumble ANs npepocTaBreHus MyHULMNaneHONW ycnyru, nopgaHbl B
COOTBETCTBUM C WHpopMaLmMeir o cpokax u NopAAke NpefocTaBneHus MyHUUMnansHoN
ycnyru, onybnukoBaHHomn Ha EaqnHom nopTane, PecnyGnukaHckom noprarne.

2.8. Ucyepnbisatowyumin NepeYeHb OCHOBaHWM ANA NPUOCTAHOBAEHUS Wnn oTkasa B
NPeAoCTaBNeHNN MyHULMNanNbHOI yCnyru

2.8.1. OcHoBaHWsi ANs NPUOCTaHOBNEHUS MPEAOCTaBNEeHNA MyHULMNANLHONW ycryry
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa gnsi oTkasa B NPeAoCTaBneHn MyHULMNanbHoM ycnyri:

1) B npeacTaBneHHbIX 3asBneHun 1 (Mnn) [oKyMeHTax cofepXuTCs HenonHas u (nnn)
HeaocToBepHas nHpopmauus;

2) nocTynneHue oTeeTa OpraHa rocynapCTBEHHOW BRacTW, opraHa MecTHOro
camoynpasneHns nubo noaBeaOMCTBEHHOI OpraHy rocynapCTBEHHOW BNacTv wnu opraHy
MECTHOro camoynpaBneHus opraHusaymm Ha MEXBEAOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYIOLIEro 06 OTCYTCTBUM AOKYMEHTa U (vnn) nHcbopmaunm, HeoBxoaNMbIX Ans
MPEAOCTAaBNEHNA MYHUUMNanbHOW YCryru, ecnu COOTBETCTBYIOLLUNIA [AOKYMEHT He Bbin
NpeAacTaseH 3asBUTENEM No COBCTBEHHOM nHUYMaTuBe;

3) oTcytcTBUE cBepeHuit o PErNCTpaunn  rpaxaaHuMHa Mo MecTy JKUTeNnbCTBa
(NpebbiBaHuMs) B pacnopsikeHny OpraHoB MECTHOro camoyrnpasneHus.

2.8.3. MNepeyeHb ocHOBaHUI Ans OTKa3a B PEAOCTaBNEeHNN MYHULMNaNbHOW ycnyru
ABMNAETCHA UCHEPNbIBAKOLLMM.

2.8.4. 3anpeljaeTcs oTkasbiBaTh B NPEAOCCTaBNEHNN MyHWUMNanbHOW ycnyru B
cny4ae, ecnu 3asBreHMe o npegocTaBreHuy MyHAUMNaneHOW ycnyru nopgaHo B
COOTBETCTBMM C MH(POpMaLmeir o cpokax u nopsfke npefocTaBneHust MyHULMnanbHoi
yenyr, onybnukosaHHoi Ha EquHom noprane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep 1 0CHOBaHUS B3UMAaHUS rOCyAapCTBEHHON MOLUMWHBI UNMU UHOW NAaTLI,
B3UMaemoli 3a npeaocTasneHne MyHuLUMNanbHoN ycnyru

MyHuunnansHas yenyra npeaocraenseTcs Ha 6e3Bo3Me3qHON OCHOBE.
2.10. MNepeyeHs ycnyr, KOTOpble ABNAIOTCA HeobXoAUMbIMU U 06s3aTeNbHLIMM ans
NPEAOCTaBNeHNA  MyHUUMNanbHOW ycnyru, B TOM 9Yuche CBEEHUS O [OOoKyMeHTe
(DOKyMeHTax),  BblgaBaeMowm (BblaaBaembix) OpraHusaumamu,  yyacTBywLWUMKU B
NPEeAoCTaBNeHN MyHUUMNanbHbIX yeryr

MNpenocrasnexne HEOBXOAUMBIX U 0653aTENbHLIX ycnyr He TpebyeTtcs.
2.11. Mopspok, pasmep v 0CHOBaHUS B3VMaHWs nnatel 3a npefocTasneHue ycnyr, KoTopble
ABNATCH HEOOX0ANMbIMU U 06sI3aTENbHBLIMU AR NPEA0CTaBNeHNs MyHULMNanbHOR yenyry,

BKNto4asa nHdopmaumio o Metoaumke pacyera pasmepa Takoit nnarbl

lMpenocrasneHne HeobxoaUMbIX 1 obs3aTenbHbIX yenyr He TpebyeTcs.
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2.12. MakcumarnbHbIin cpok OXuaaHus B ovepean npu nopave 3anpoca o npegocTraBneHuu
MYHULMNansHOW  ycnyru, ycnyru, npegocTaBnsiemoi OpraHusauuven, y4vacTeylowein B
NPEAOCTABNEHNN MyHULMNANbHOM yeryru, u PN nony4YeHnn pesynbtaTta npenocrasneHns
Takux ycnyr

2.12.1. Bpemsi oxwuaaHus fipn nojade sasBNeHUs Ha nonyyeHue MYHULUMNansLHoM
ycnymm - He Gonee 15 MuHyT.

2.12.2. TMpy nonyyexun PesynbTata npeAocTaBneHUs MyHULUMNANbHOI ycnyru
MaKCUManbHbIN CPOK OXMAEHNS B ouepean He ACIKEH NpeBblwaTth 15 MUHYT.

2.13. Cpok 1 nopsigok PETMCTpaLmu sanpoca sasBuTens o npegocTasneHnn MYHULMNAnNLHO
yenyrm wn ycnyru, npenocraBnsieMor OpraHusauven, y4yacTsyioweii B npegocTasieHuu
MYHULUMNanbHOW ycrnyru, B TOM Yucne B 9NEeKTPOHHOI thopme

2.13.1. Npn nuyHom obpaljeHnn B MoLl B peHb nofayu 3asBreHus 3asBuTenio
BbIAAeTCs pacnucka us AUC MoL| ¢ PerncTpaunoHHbIM HoMepom, NoATBepXAarLWKUM, YTO
3asBeHne oTnpaBneHo, 1 AaToll noaaYn 3asBieHns.

2.13.2. Mpu HanpaBneHnn 3asBREHUS nocpeacTsom, PecnyBnukaHckoro noprana
3asBuUTeNb B AEHb NoJaun 3asiBrieHus rMony4aeT B nuyiHom kabuHeTe Pecnybnukanckoro
nopTana u no 3NEKTPOHHON noyTe yBEAOMNEHNE, NOATBEpXAaloLee, YTO 3asBReHue
OTNPaBNeHo, B KOTOPOM YKa3bIBAKOTCS PErMCTPaLMOHHBI HOMep 1 faTa NoAaYu 3asBreHus.

2.13.3. Tpu nuyHom obpauleHun B OpraH B pgeHb nogavn 3asBneHus
YNONTHOMOYEHHBIM ~ AOMKHOCTHLIM  MINLIOM OpraHa sassutenio BbigaeTcs pacnucka u3
dBTOMaTU3NPOBAHHOW  MHOPMALIMOHHOI CUCTeMbI, npefHasHaYeHHOW [Ans okasaHus
FoCyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr, C perncTpaunoHHbIM HOMEpOM, AaTol nogayu
3aABNEHNA N NepeyHeM npeacTaBneHHbIX AOKYMEHTOB.

2.14. TpeboraHus «k NOMELUEeHMAM, B KOTOpPbIX NpenocTaBnseTcs MyHUUWNanbHas
yenyra, K 3any oxugaHus, Mectam AfS  3anofHeHus 3anpocoB O npegocTaBneHuu
MyHWLMNaNbHOW  ycnyrn, WHGOPMaLUOHHBIM CTeHham c oOpasuamu uX 3anofHeHus u
NEPEYHEM AOKyMEHTOB, Heobxogumbix ans NPEAOCTaBNeHNA KaKaoW MyHULUMNansbHoM
YCNyrn, pasmelleHnio 1  oopmneHuto BMU3yanbHOW, TEKCTOBON WU MynbTUMEeaUIAHO
MHbopMaunn o nopsake npenocTaBneHus TAKOW yCnyrv, B TOM 4ucne K oBecneyeHmio
AOCTYNHOCTN ANA WHBAnNWOOB yKasaHHbIX OOGbLEKTOB B COOTBETCTBUKN C befepanbHbIM
3aKOHOAaTenbCTBOM U 3aKOHOAATENLCTBOM Pecny6nukn Tatapcran o counanbHoi 3awmTte
MHBanNuaos.

2.14.1. lNpenocTaBneHve MyHUUMNANLHON ycnyr ocyliecTensieTcs B 30aHMaX u
nomeLleHunax, obopyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMON U CUCTEMOIA NOXapoTyLUEHUS.

Mecta npuema 3asiButenei obopyayroTes Heobxoaumon Mebenbio ANns ochopmneHus
AOKYMEHTOB, MH(POPMALIMOHHLIMU CTeHAaMM.

2.142. B cooTtBeTCTBUM C 3aKkoHodaTenscTtBoM  Poccuiickoin Pegepaunn o
counanbHoi 3aluTe WHBANWOOB B uensx 6GecnpensTcTBeHHOro Aoctyna K mecTty
MPEAOCTaBNeHNA MyHUUMNANLHOM yenyru obecneynsaeTes:

1) obecneuunsaetcs BecnpenaTcTBeHHbIi AOCCTyn  WHBanNWAOB K  MecTy
MPEAOCTABNEHNA  MyHULMNANbHOW  ycrnyrn  (yaoBHbIii BXOA-BbIXO4 B nNOMeWeHus u
nepemetleHne B ux npegenax);

2) Bu3yanbHas, TekcToBas u MynbTUMenniiHas  WHgopmauus o nopsigke
MPEAOCTABNEHNS MyHULMNANbHOW ycnyrn pasmelyaeTcss B YAOOHbIX Ana 3asBuTenei
MECTaXx, B TOM 41CNE C y4ETOM OrpaHnyeHHbIX BO3MOXHOCTEN WHBanNuAoB.;

3) conposoxaeHue NHBaNWOoB, UMELWNX CToWKue paccTpoicTBa  hyHKUMM
3PEHUA N CaMOCTOATENbHOTO NepeABKEHMS, 1 OKa3aHue UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENLHOrO NEPEABIKEHNA NO TEPPUTOPUM, HA KOTOPOI]
PacnonoxeHbl 06bEKTbI CoLUanbHoI, VHXXEHEPHOW U TpaHCMnopTHOI WHPacTpyKTyp, BXOAa
B Takne o6bekThbl 1 BbIXxoaa U3 HUX, MOCaZIkM B TpaHCNOPTHOE CPeCTBO U BbICAAKM N3 Hero, B
TOM “4ncne ¢ ucnonb3oBaHneM Kpecna-Konscku:
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5) Hagnexallee pasmelleHve obopyaosaHus u HocuTenei Hopmayuu,
HeobxoaumbIx ans obecnevyeHus BecnpenaTcTeeHHoOro ACCTyna WHBanMAoB K ycrnyram ¢
YHETOM OrpaHu4eHnin nx >kusHeaesTensHocTy:

6) Aybnuposahue HeoBxoaMmoii ANA MHBanuAoOB 3BYKOBOM W  3puUTenbHOI
MHOpMaLmK, a Takke Haanucei, 3HaKoB U MHOI TEKCTOBON U rpacuyeckoii uHcbopmaymm
SHaKamu, BbINONMHEHHBIMN PENbEedHO-TOYEYHBLIM WpupTtom bpaiins:

7) [Honyck cypo nepeBoaunka u Tubnocypao nepesogumka:

8) Honyck cobaku-nposoaHuka P Hanu4um nokymeHTa, noaTeepkgailero ee
cneunanbHoe oby4veHue u BblgaBaeMoro no copme n B nopsiake, KOTOpble yCTaHOBMEHb!
npukasom MuHuCTepcTBa Tpyaa M coumanbHoil salmTel  Poceuiickoit degepauum ot
22.06.2015 Ne 386H «O6 YTBEDXKAEHUN  POpMbI  AOKYMEHTa, noaTeepxaaLLlero
cneuyunanbHoe obyyeHne cobakn-npoBogHuka, nopsiaka ero Bblgadmny.

2.14.3. TpeboBaHus B yactu obecneyenns goctynHocTu Ans nHBanugos obvekTos, B
KOTOPbIX  OCYLUECTBNSETCS npegocTasneHue MyHULMNanbHOW  ycnyrn, wu  cpepcrs,
ncnonb3yemblX npu npegocTaBrneHuny MYHWLUMNAnbHOA  ycryrn, KoTopble ykasaHbl B
noanywktax 1 — 4 nywkra 2.14.2. AAMUHUCTPATUBHOTO pernameHTa, NPUMEHSIOTCS K
obvekTam u cpehcTBam, BBEAEHHbIM B SKCnnyaTauuio unuM npoLueawmm MoZepHu3aLuio,
PEKOHCTpyKUmto nocne 1 uons 2016 ropaa.

2.15. Mokasatenu gocTynHocT U Ka4ecTsa MyHWUMNanLHOW YCrnyru, B ToM umcne
KONMYECTBO B3aMMOAENCTBUI 3asiBUTENS C 4OMKHOCTHLIMY nndamu npu npenocraeneHun
MYyHULMNanbHOW ycnyru u ux MPOACIKMTENbHOCT, BOSMOXHOCTb MOMyYeHns UHopMaLuK o
X04e nNpefocTaBneHus MyHUUMNansHO ycnyrm, B TOM 4uCne C UCMOMb3oBaHUEM
NHDOPMaLIMOHHO-KOMMYHUKALMOHHbIX TEXHOMOMA, BO3MOXHOCTb NUBO  HEBO3MOXHOCTH
MONYYEHUs MyHUUMNanbHOW ycnyru B MHOTOYHKLMOHANBHOM LeHTpe npegocraBneHus
FOCYAAPCTBEHHbLIX U MyHUUMNAnbHBLIX YCyr (B8 TOM uYucne B NonHoMm obwveme), B nwbBom
TeppuTopuanbHoM noapasaenexun oprava WCNONHUTENbHO pacnopsanTensHoro opraHa
MECTHOro camoynpasneHus, no Bblbopy 3aseuTens (9KCTeppuTOpManbHbIii npuHUMn),
MOCPEACTBOM 3anpoca O NpefocTaBMneHWM  HEeCKOMbKUX FOCYAApCTBEHHbIX 1 (1nn)
MyHALMNanbHbIX — ycrnyr B MHOrohyHKUMOHAMbHbIX UeHTpax  npepocrtaBneHus
FOCyAapCTBEHHbIX M MYHULMNANbHbIX YCIyr,  MpeaycMOTpeHHoro  craTbeit  15.1
®epnepanbHoro sakoHa Ne210-d3 (KOoMMIeKcHbIi 3anpoc)

2.15.1. Tokasatensmu ACCTYNHOCTU  NpefOCTaBNEHNUst  MyHUUMNANLHOM ycnyrm
ABNAKTCA:

PacnonoXeHHOCTb NMOMELLEHUs, B KOTOPOM BeaeTcs npuem, Bblaaya AOKYMEHTOB B
30HE [oCTYNHOCTM 0BLUecTBEHHOrO TpaHcnopTa:

Hanuyme Heobxoanmoro KonuyecTea CneunanucTos, a Tawke NomeLleHuil, B KOTOpPbIX
OCyLLecTBNseTCA Npuem LOKYMEHTOB OT 3aaBuTenen:;

Hanu4ne wvcuepnbiBawwen uHbopmauun o cnocobax, nopsgke M cpokax
MPEAOCTABNEHNA MyHULMNANbHON Yenyri Ha MHGOPMaLUMOHHBIX cTenax, EauHom noprane,
PecnybnukaHckom noprane, opuumansHom caiite MyHULMNanbHOro paiioHa:

OKasaHuwe momoLlyu vHBanuaaMm B NpecaoneHuy Bapbepos, melwatowwmx NosyveHuo
VIMW yCNyr HapaBHe ¢ ApyrviMu nuuamu.

2.15.2. MokasaTensamu kayecTsa NPEAOCCTaBNEHNA MYHULMNANLHON YCNYru SBRSIOTCS:

1) cobrionerue cpokos npuema u PaccMoTpeHnsa JOKYMEHTOB;

2) cobnioaeHne cpoka nonyyeHns pesynbTata MyHUUMNanbHOM yenyru;

3) oTcyTCTBME  OGOCHOBAHHBIX  *ano6  Ha HapyLlleHns  agMUHUCTPaTUBHOrO
PernameHTa, coseplueHHble paboTHukamu OpraHa:

4) KONMYecTBO B3aUMOAENCTBUI] 3aABUTENA C AOMKHOCTHLIMW AMUaMM (Be3 yyera
KOHCynbTauumi):

B3aMMOLENCTBIE 3asBUTENSA ¢ paBGoTHUKaMM Opraxa unu MoL| npu npepocraeneHnm
MyHWUMNanbHOM ycnyru ocylecTsnseTcs OAWH pas npu npefcTaBneHnn 3asBheHus co
BCEMU HeOBXOANMbBIMU [oKyMeHTamu:
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OAWH pas B cnyyae HeobXoAWMOCTM nonyyeHus pesynbTata npegocTaBneHus
MyHuUMnanesHon yenyru B Oprane unm M®Ll B hopme SK3eMnnspa aneKTPOHHOro A0KyMeHTa
Ha BymaxkHOM HocuTene.

MpoaomxuTensHocTs ogHoro B3aMMOAENCTBNS 3aABUTENSA C LOMKHOCTHLIMM nuuamum
NPy NpefocTaBneHn MyHULUNansHol ycnyrv He npesbiwaeT 15 MuHyT.

3asBuUTENL BNpaBe OLEHWUTb KaYecTBO NPeaoCTaBneHna MyHULUUNanbHOM ycenyrm ¢
MOMOLLbIO  YCTPOMCTB  NOABUXKHOM pagnotenedoHHoO cBs3u, ¢ ncnonb3oBaHuem
Pecny6nukaHckoro noprana, TEPMUHANbHbIX YCTPOWCTB.

2.15.3. NHdopmaums o xoge NPEAOCTaBAEHNA MyHULMNANbHONR YCRYrn MOXeT GbiTh
nony4yeHa 3zasBuUTENemM B NWYHOM KabuHeTe Ha EavHom noprane, PecnybnukaHckom
noptane, B OpraHe, M®L].

2.15.4. lNpepocrasneHue MyHWLMNANLHON YCryrv ocyLLecTBASeTCs B N0GoM M®L no
BbIOOpY 3asBMTENS He3aBUCUMO OT MecTa €ro XuTenbcTea WnNM Mecta hakTU4ecKoro
NpoOXXuBaHUs (NnpebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcran no
SKCTeppUTopuanbHOMy NpuHYMMY.

MyHuLmnanbHas ycnyra B coctase KOMMNEeKCHOro 3anpoca He npeaocTasnseTcs.
2.16. UHble TpeBoBaHus, B TOoM uucne yqnTblBaloLMe OCOBGEHHOCTW npefocTaBneHus
MyHULMNanbHOW  ycryru  no SKCTeppUTOpManbHoOMy  npuHuuny (B crnyvae, ecnu
MyHVWUMNaneHas ycnyra npepocTaBnseTcd  no SKCTEppUTOpUanbHOMY  npuHUMny) u
0COBEeHHOCTU NpeaocTaBneHuns MYHULMNAnNbHOW yCrnyru B 3neKTPOHHOIA hopme

2.16.1. TMpu npepocrasnenuu MYyHWLMNANbHON  yCrnyrn B 3NEKTPOHHOM dopme
3asBuUTEnNb BNpase:

1) nonyunTb uHdopmaumio o nopaAke u cpokax npenocTaBneHus MYHULMNANbHOM
yCnyrn, pasmellerHyto Ha EanHom noprane, Pecny6nukaHckom noprane:

2) nopatb 3asBneHue o NpefocTaBneHn  MyHuUMnansbHoM YCNyru U UHble
AOKYMEHTBI, HeoOXoauMblie ANs npenoctaBneHus MyHULMNAnbHOW ycnyru, B TOM 94ucne
AOKYMEHTbI 1 MHMOPMaLMIO, 9M1eKTPOHHbIe obpasbl KOTOpbIX paHee 6binu 3aBepeHbl B
COOTBETCTBUM C NYyHKTOM 7.2 yactu 1 ctateu 16 depnepansHoro 3akoHa Ne 210-93, ¢
ncnonb3osaHnem PecnybnukaHckoro noprana:

3) nony4uTb cBeaeHus o XOA€ BbIMNONHEHNs 3asBneHWil o npegocTaBneHNH
MYHULIMNANbHON yCnyru, NOAaHHbIX B 3NeKTPOHHOIA opme;

4) OCYWeCTBUTbL OUEHKy kayecTsa NPELOCTABNEHNA MyHUUMNANBHOW YCAYTY;

9) nonyu4nTb pesynbTar NPEAOCTaBNEHNA MyHUUMNanbHOW yenyru B dopme
3MEKTPOHHOro fOKYMEHTA:

6) nogate xanoby Ha pelueHue u Aeincteue (6espeincreue) OpraHa, a Takke ero
ACIKHOCTHBIX NNL, MYHULMNANbHbLIX CAYMKAaLUUX nocpeactsom Pecny6nukaHckoro noprana,
noptana denepanbHoi rocynapcTBeHHON WMHOPMAaLMOHHOM cuctemsbl, obecneunsaroLlel
npouecc aocyaebHoro (BHecynebHoro) o6kanosaHus pelweHun n gencTeui (6espelicTaus),
COBEPLUEHHbIX NpU NPefoCcTaBNeHUN rocyAapcTBeHHbLIX U MyHULMNanbHbIX YCNyr opraHamu,
NPEAOCCTABNAIOLNMUA  TOCYAAPCTBEHHbIE U MYHUUMNANbHbIE YyCNnyru, wx AOMKHOCTHbIMYU
fmuyamu, rocyfapCTBeHHbIMU U MYHULMNAMbHbLIMU cny>xaLmmu.

2.16.2. ®PopmuposaHue 3asBREHUS OCyLLeCTBNAeTCs NOCPeACTBOM  3anofiHeHNs
ONIEKTPOHHOW hOopMbI 3asBREHUs Ha PecnybnukaHckom noprane 6e3 HeobxogumocTu
AONONHWUTENbHOW NoAavn 3asBeHNs B Kakol-nu6o WHOW chopme.

2.16.3. Mpu bopmupoBaHuy 3asBneHus obecneyunsaeTcs:

1) BO3MOXHOCTL KonupoBaHus u COXpPaHEHUs 3aABNEHUA U WHbIX AOKYMEHTOB,
HeobxoauMbIX Ans npegocTasneHus ycnyru;

2) BO3MOXHOCTb 3arOMHEHUA HECKOMbKUMM 3afABUTENAMU  OAHON  3NEKTPOHHOW
(hopmbl  3asBReHns npu obpaileHnn 3a ycnyramu, npeanonarawwmmm  HanpasneHue
COBMECTHOro 3asiBNeHnss HecKoNbKUMMN 3aABUTENAMU;

3) BO3MOXHOCTb neyat Ha OymaxHoM HocuTene Konuu 3NEKTPOHHOW hopMbI
3aABneHus;
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4) coxpaHeHue paHee BBEAEHHbIX B SNEKTPOHHYI0 thOpMY 3asiBrieHUs 3HayeHuii B
noboil MOMEHT no enaHuto fnofb3osBaTens, B ToM 4ucre npw BO3HUKHOBEHUM oLUIMBOK

5) 3anonHeHue noneii SNEKTPOHHOW thopMmbl 3asBneHus 4o Hayana BBOAA CBeAEeHUI
3aABUTENEM C UCNOMbL30BaHVEM CBEAEHWU, pasMelleHHbIX B ECUA, n cBefeHuni,
onybnukoBaHHbIX Ha PecnybnukaHckom noptane, B 4acTu, KacamwLeiics CBEeaeHUN,
OTCYTCTBYIOLUMX B €4UHON CUCTEME naeHTUUKaLmm n ayTeHTUUKaLUu;

6) BO3MOXHOCTL BEPHYTbCA Ha Noboil n3 aTanos 3anonHeHus SNEKTPOHHOW hopMbI
3asBneHns 6es noTepu paHee BBEAEHHOI] MHopmauuu;

7) BO3MOXHOCTb AOCTyna 3aaABnTeNs K paHee noaaHHbIM UM 3aABNEeHMAM B TeyeHue
HE MeHee oAHOro roda, a Takke 4acTuyHO COPMUPOBaHHBIM 3asBNEHUSM - B TeYeHne He
MeHee 3 MecsLes.

2.16.4. 3anuch 3asBuTEnel Ha npvem B MOL| (ganee - 3anuncb) ocyllecTenseTcs
nocpeacTeom PecnyGnuvkaHckoro noprana, TenedoHa KoHTakT-LeHTpa MoLl.

3asBuTento npepocrasnsertcs BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ans
Npuema paty u Bpems B npepenax YCTAHOBIIEHHOTO B MHOrOMYHKLMOHANBHOM LeHTpe
rpachuka npuema.

3anuce Ha OnpeneneHHyto faTty sakaHuyMBaeTcs 3a CYTKM 0 HacTynneHusi aToi gatsi.

Ana ocywectenenus NPeasapuTensHoi 3anucu nocpeacTsom Pecny6nukaHckoro
fiopTana 3sassutento Heobxoaumo ykaszaTs sanpalumBaemble CUCTEMON AaHHble, B ToMm
4yucne:

hamunuio, umsi, oTyecTBO (npwu Hanu4um);

HOMep TenedoHa;

afpec aNekTPOHHON MoYTbI (Mo xenaHuio);

Kenaemyio farty v spems npuema.

B cnyyae HecooTsercTBUS CBEAEHUN, KOTOpble coOBLMA  3asBUTENL npwu
PEABAPUTENbHOW  3anucu, AokymMeHTam, MPEACTABNEHHbIM  3asBUTENIEM NPU  NUYHOM
npveme, npeaBapuTensHas 3anucs aHHynupyeTcs.

Mpu  ocywecTBneHun NPEABapUTEsNbHON  3anucKk  3asBUTENIO obecneynsaeTcs
BO3MOXHOCTb pacnevaTaTb TanoH-noATeepxaeHe. B crnyyae, ecnu 3aseuTtens coobuT
dAPEC SNEKTPOHHOW MOYTbI, Ha yKa3aHHbIi afpec Talke HanpaenaeTcs WHdopMmaums o
NOATBEPXAEGHUM NpeaBapuUTenbHOM 3anucu ¢ yKasaHuem gatbl, BpEMEHU n MecTa npuema.

lpwn ocyuwiecteneHun NpeABapuTenbHoO 3anncy 3aseuTenb B obszarensHoM nopsigke
VH(OpMUpyeTes o ToM, YTo NPEABapuTenbHas 3anuce aHHynupyeTcs B Crny4ae ero HesBKku
MO UCTeYeHUU 15 MUHYT ¢ Ha3HaYeHHoro BpeMeHun npuema.

3asiBuUTens B Mo6oe Bpems BlpaBe OTKkasaTbCs OT NpeABapUTENbLHOI 3anuUcu.

3anpelyaetcs TpebosaTb oOT 3aABUTENA COBEPLUEHUS UHbIX AEVCTBUIA, Kpome
NMPOXOXKOEHUST MAeHTUdMKaUUN 1 ayTeHTU(pUKaLMM B COOTBETCTBUM C HOpMartuBHbIMU
NPaBoBbIMKU aktamu Poccuiickol ®enepaunn, ykasaHus uenn npuwema, a Takke
MPEAOCTaBNEHNA CBeAeHUN, HeoBXoaUMbIX AllA pacyeTa ANUTEeNbHOCTU  BPEMEHHOro
VHTepBarna, KoTopbin HeobxoauMo 3abpoHupoBaTh ans npvema.

3. Cocras, nocrnenoBaTensLHOCTL 1 CPOKU BbINONTHEHUA aMUHUCTPATUBHLIX
npoueayp, TpeboBaHUA K NOPSIAKY UX BLINOMHEHMS], B TOM 4Yucne ocobeHHOCTH
BbINOJTHEHUs aAMUHUCTPATUBHbLIX Npoueayp B 9NeKTPOHHOW hopme, a Takxke
0COGEHHOCTU BhLINONHEHUSs aAMWHUCTPATMBHLIX NPoLeAYpP B MHOrO(MYHKLMOHANBHBLIX
LUeHTpax

3.1. OnucaHue nocnenoBaTenbHOCTU OENCTBUIA npu npenocrasneHuu
MYHULMNansHom ycnyru

3.1.1. MpepocTasneHve MyHWUMNanbHoOW ycnyru BknoyYaeT B cebs cnegywowue
aAMUHUCTPaTNBHbIE NpoLeaypbI:
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1) KOHCYNbTUpPOBaHUE 3asBUTENS:

2) NPUHATME 1 PacCMOTPEHUEe KoMMeKTa AOCKYMEHTOB, NpeACTaBMEHHbIX 3aABUTENEM;

3) HanpaBneHne MeXBeaOMCTBEHHbIX 3anpocoB B opraHbl, yyacTsyllue B
NPEAOCTaBNeHUN MyHULMNANLHON yenyru;

4) nofAroToBka pesynbTaTa MYHULMNANbHO ycnyru;

S) Bbldaya (HanpasneHune) 3asBuTeno pesyneTata MyHUUUNaneHoW yenyru:

6) ucnpaBneHune TexHUYeckux oLLnBoK.

3.2. OkasaHue KoHCynbTauuit 3asBuTenNto

3.2.1. OcHoBaHWEM Hauana BbINOMAHEHUS AAMUHMCTPATUBHON npoueaypbl ABAseTcs
obpalleHne sasBUTENst MO BONPOCAM, CBA3aHHLIM C npeaocTaBneHnemM MyHUUMNanbHOM
ycnyru.

HOMKHOCTHBIM nvuom (paboTHwukom), OTBETCTBEHHbLIM  3a BbINOSTHEHUE
aOMUHUCTPATUBHOW NpoLeaypbl, SBRSeTcs:

npu obpalyennu sasisutens 8 MoL| — paboTHuk MOLY;

npu obpaileHnn 3assutens B OpraH—3amecTuTtens pykoBoauTens McnonHuTensHoro
komuteta CraponbpalkuHCKOro Ccenbckoro noceneHus (hanee - pomkHOCTHoe nuUO,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMe).

3.2.2. 3assuTtenb BnpaBe o6paTUThbCH 3a KOHCynbTauMen o nopsiake U cpokax
npefocTasneHns myHuyunansHon ycnyrn 8 MOLl nuuHo u no TENEeMOHY N 3NEeKTPOHHOM
noyTe.

PaGotHuk M®Ll koHcynbTupyeT 3afBuTens, B TOM 4ucre no coctasy, copme
NPpeACTaBnaemMon JOoKyMeHTauun W Apyrum Bompocam Ans NONYYEHUss MyHUUMNANbHO
ycnyru.

3afBUTENb  MOXET  MONyyuThb WHopMaumMio o nopsake  NpegocTaBneHus
MyHULMNanbHoON yenyri Ha ocuuynansHom carite ML http:/mfc16.tatarstan.ru.

AAMUHACTPaTUBHLIE  MpoUeaypsl,  ycTaHasnuBaeMble HacTOALLMM  NYHKTOM,
BbINOMHATCA B AeHb obpalleHus 3assuTens.

PesynbTatamu BoinonHeHns agMUHUCTPATUBHBIX npoueayp ABMAKTCA: KOHCYNbTaUus
no coctasy, hopMe NpeACTaBMseMOil JOKYMEHTaLUMN Apyrum Bonpocam, HeoBxoaumbim
ANA NONyYeHUs MyHULMNanbHOM yenyri.

3.2.3. 3asBuTens Bnpase obpatntbea B Opra no TenedoHy 1 3NeKTPOHHOI nouTe, a
Takke nony4nTb KoHCcynbTauuio Ha PecnybrnivkaHckom noprane, caiite OpraHa o nopsake u
CpOKax MpeaocCTaBneHnss MyHULMNanbHOW ycnyrM, B TOM 4ucne no cocrasy, dopme
npeAcTaBnaeMon JOKyMEeHTaLuun W Apyrum Bompocam Ans NONyYeHUss MyHUUMNanbLHon
ycnyru.

HomkHocTHoe nuuo, oTBeTcTBEHHOE 32 KOHCYNbTUpOBaHWe MHOpMUpYeT 3aseuTens
B COOTBETCTBUM C TpeboBaHuAMN NyHkTa 1.3.4 aAMUHNCTPATUBHOMO pernameHTa.

AAMWHACTPaTUBHbIE  NpOUEAypbl,  yCTaHaBAMBaeMble HacToOALWMM  MYHKTOM,
BBINOMHAIOTCA B TE4EHNe Tpex pabounx AHeN co AHA NoCTynneHus obpalleHus.

Pesynbtatammu BbINONHEHUS aAMUHNCTPATUBHBIX npoueayp ABNAKTCA: KOHCYNbTaLum
Mo cocrasy, chopme npeacTasnsemMon AokyMeHTauum u ApPYyrvM Bonpocam, Heobxoaumbim
ANSA NONyYeHUs MyHULMNansHON ycnyru.

3.9, MpuHsaTHe 7 paccMoTpeHune KOoMnnekTa AOKYMEHTOB,
NpeAcTaBneHHbIX 3aaBUTenemM

3.3.1. lNpuem fokymMeHTOB ANA npeaocTasneHns MyHULMnansHoW ycnyru yepes Mol
nnu ynaneHHoe paboyee mecto ML,

3.3.1.1. 3asBuUTENbL (NPEacTaBuTens 3ansuTens) obpaujaetcs 8 MOL| ¢ 3anpocom o
MPEAOCTABNEHN MYHWLUMNANLHOW YCryrn 1 NpeAcTaBnseT AOKYMEHTbl B COOTBETCTBUN C
MYHKTOM 2.5 afIMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaBotHuk ML, Begywumit npvuem 3assnenwii:

onpegenseT npeameT obpalleHns:



YAOCTOBEPSAET SINYHOCTb 3asiBUTENS;

NPOBOAMT NPOBEPKY NOMHOMOYUI NUA, NOAAKLLErO AOKYMEHTbI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeboBaHUsAM, ykasaHHbIM B NyHKTe
2.5 aMMHUCTPATUBHOIO pernameHTa:

3aroNHAET aNEeKTPOHHYI hopmy 3aseneHus 8 AUC MoLl;

npn NpefocTaBneHnn [LOKYMEHTOB, yKasaHHbLIX B nyHkTe 2.5 agmuHucTpaTUBHOrO
PernameHta Ha OymakHOM HocuTene, ocyljecTenseT CKaHUpOBaHWe npeacTaBNeHHbIX
AOKYMEHTOB;

pacnevatbiBaet sassneHune ns AUC MoL;

NepeaaeT 3anBnTenio Ha NpoBepKy 1 NoanucaHue:

nocne noanucaHns ckaHupyeT noanucaHHoe 3assnerune 8 AUC MoL;

sarpyxaetr B8 AIC MOL| pokymeHTsl, npeactasneHHble B ONeKTPOHHOW thopme unu
3NEKTPOHHbIE 0Bpa3bl OTCKAHNPOBAHHLIX JOKYMEHTOB, thopmMupyeT anekTpoHHoe Aerno;

BO3BpaLLaeT noAnucanHoe 3asBreHue n opurnHarnsl GyMaxHbIX OOKYMEHTOB;

BbIAAET 3asBUTENI0 pacnucky B NpUemMe 4OKYMEHTOB.

AAMWUHWCTPaTUBHBIE  NpoLeaypbl, ycTaHaenueaemble  HaCTOALMM  MYHKTOM,
BBINOMNHAKTCSA B fIeHb obpalleHns 3assutens.

PesynbTatamn BbInonHeHus aAMUHUCTPATUBHbIX Mpoueayp SBASIOTCA: roToBOE K
OTNpaBke 3anBreHye 1 nakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MoLl HanpaenseT naker AOKYMEHTOB, NMPUHATLIX OT 3asiBUTENs B
OpraH B 3NeKTPOHHOI topme (B coctase nakeTos ONEKTPOHHLIX AeN) B TeYeHue ofHOoro
paboyero AHA co AHA obpalLeHUs 3asBUTENS B CTPyKTypHOe noapasgeneHue Mol

PesynbTatamn BbinonHeHus aAMUHVCTPaTUBHBIX NpoLeayp SABMSAIOTCA: 3asBheHue U
NakeT [OKYMEHTOB (3MIEKTPOHHOe AEeno), HanpasneHHble B OpraH, nocpeacrsoMm cucTemsi
SNEKTPOHHOro B3aumoaeincTeus.

3.3.2. llpvem pokymeHToB Aans MPEAOCTaBNeHNsA MyHUUMNanbHoi ycnyru B
S/1EKTPOHHOI hopme Yepes PecnybnukaHckuii nopran.

3.3.2.1. 3asButens ans noAain 3asBMeHNa B IMEKTPOHHOW opmMe BbINOMNHSET
cneayoouwme gencTeus:

BbIMOMHAET aBTOpPM3aUMIo:

OTKpbIBAET hOPMY 3MEKTPOHHOrO 3asBMEHUN:

3anonHseT (hopMy 3N1EKTPOHHOrO 3asBAEHNS, BKIIO4aOLLyt0 CBEAEHMS, Heobxoaumble
n obsasaTtenbHble Ang NpenocTaBneHns MYHULMNaNbHOW ycnyru;

NPUKpennsAeT [AOKYMEHTbl B  3MEKTPOHHON bopMe Unu  IMEeKTPOHHbIe obpasbl
AOKYMEHTOB K (hopMe 31EKTPOHHOTO 3asBfeHns (Npu HeobxogumocTn);

noaTeepxaaeT akT O03HaKOMNAEHWS U cornacus ¢ YCrOBUSMWU U NOpsAKOM
NPEAOCTABNEHUA  MYHULMNanNbHOW  ycrnyru B 3NeKTPOHHON tbopme (ycTaHasnuBaer
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B popme 3neKTPOHHOro 3aABMNEHUs);

NOATBEPXAAeT  [OCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnusaer
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3NEKTPOHHOIO 3aABAEHUS);

OTNPaBnseT 3anofiHEHHOE 3MEeKTPOHHOE 3asBneHne (HaxumaeT COOTBETCTBYIOLLYIO
KHOMKY B (hOpMe 3NeKTPOHHOrO 3asBneHus);

SNEKTPOHHOE 3asiBNEeHMe NOANUCLIBAETCH B COOTBETCTBUM C TpeboBaHmsMu nyHkTa
2.5.3 aAMUHUCTPATUBHOrO pernamenTa:

nony4yaet yseaomneHne o6 oTnpasKe 3MEeKTPOHHOTO 3asiBNEHUS.

dopmaTHo-noruyeckas nposepka CPOPMUPOBAHHOTO 3asBAEHUS OCYLLECTBASETCS
oCne sanonHeHns 3asBuTeNeM KaXaoro U3 nonei anekTpOHHOM hopmbl 3asBneHns. Mpw
BbIABIEHUM HEKOPPEKTHO 3aMONTHEHHOTO MOMs SMEKTPOHHOI (hopMbl 3asSBAEHUS 3asBUTENb
YBEAOMNACTCA O XapakTepe BbISIBNEHHOI OLWMGKM 1 nopsake ee YCTPaHeHuss nocpeacTtsom
MH(OPMALIMOHHOTO  COOBLLEHMS HEMNOCPEACTBEHHO B JMEKTPOHHOW hopme 3asBreHus.
AOMUHUCTpaTUBHbIE npoueaypsbl, yctaHaBnuBaeMble HaCTOALMM MyHKTOM, BbINOMHSIOTCS B
AeHb obpalleHus 3assuTens.
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Pesynbtatamu BbinonHeHus @AMUHNCTPATUBHBLIX Npoueayp siBASIOTCS: SNIEKTPOHHOE
AENO, HanpasneHHoe B OpraH NocpecTBOM crucTeMbl SJIEKTPOHHOro B3aumonencTeus.

3.3.3. PaccmoTpeHue komnnekTa AOKYMeHTOB OpraHom.

3.3.3.1. OcHoBaHWeM Havana BbINONHEHWA agMUHUCTPATUBHOM npoueaypesl apnsercs
NOCTYNNeHne 3asBneHus u UHbIX AOKYMEHTOB, Heobxogumbix ans npenocraBneHus
MyHULUUNansHomi ycryru.

AomkHoCTHBIM — AnyoMm (paboTHukom), OTBETCTBEHHbIM 3@  BbINOMNHEHUe
AAMUHUCTPaTUBHOW npoueaypbl siBnseTcs 3amecTutens pykosoguTens VicnonHutensHoro
KomuTeTa CTapoubpailkuHCKOro cenbekoro nocenexnns (manee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Npuem AOKYMEHTOB):;

3.3.3.2. [JomkHOCTHOe fMUo, OTBETCTBEHHOE 3a npuem AOKYMEHTOB, B cnyyae
obpalleHus 3assutens c 3aABreHvem B OpraH:

onpeaenset npeamet obpalyeHns;

yCTaHaBnueaeT NMUYHOCTb 3a8BUTENS:

MPOBOAWT NPOBEPKy NoNHOMouMi nuua, noAaLero AOKYMeHTbI:

NMPOBOANT NPOBEPKY COOTBETCTBUS AOCKYMEHTOB TpeboBaHuAM, ykasaHHbIM B NyHKTE
2.5  aOMWHUCTPaTUBHOrO pernameHTa, npoeepky cooTBETCTBUS npeacraBneHHbIx
AOKYMEHTOB yCTaHOBNEHHbLIM TpeBoBaHUSAM (Hagnexallee odopmnenve Konuit AOKYMEHTOB,
OTCYTCTBUE B AOKYMEHTAX NOAYMCTOK, MPUMWCOK, 3a4EPKHYTbIX CMIOB U UHbIX He OrOBOPEHHbIX
ncnpaeneHuni);

3anosnHser SNEKTPOHHYIO copmy  3asBneHus B aBTOMaTU3NPOBaAHHOW
MH(OPMaLUMOHHON  cucTeme, NpeaHa3Ha4YeHHoOn ans  okasaHusg rocyAapCTBEHHbIX u
MyHWUMNanbHbIX ycnyr; '

PV NPEAOCTaBNEeHNN [LOKYMEHTOB, yKasaHHbIX B NyHKTE 2.5 agMuHuUcTpaTuBHOro
PErnameHTa Ha OymaxHOM HocuTere, OCYLLECTBNACT CKaHMPOBaHWE NpPEACTaBNEHHbIX
AOKYMEHTOB;

pacne4vaTbiBaeT 3asBsneHve;

NepenaeT sanBuTesno Ha Nposepky U nognucaxue;

nocne noanucaHus ckaHupyeT noanucaHHoe 3adABreHue;

3arpyXxaeT B aBTOMaTU3MPOBaHHYI0 VIH(POPMaLMOHHYI0 CUCTEMY, npedHasHauYeHHyIo
AR OKasaHUs rocyaapCTBEeHHbIX U MyHULMNANbHBIX YyCnyr OOKYMEHTbI, npeacTaBneHHble B
SNEKTPOHHOI hopMe Unn aNeKTPOHHbLIE obpasbl OTCKaHNPOBAHHBLIX AOKYMEHTOB, hopmupyeT
3NEKTPOHHOE Jeno:

BO3BpallaeT noAanucaHHoe 3asBrieHne u OpuriHanbl  ByMaXKHbIX [OKYMEHTOB
3asBUTENIO;

BbIAAET 3asBUTENIO pacnucky B npueme AOKYMEHTOB.

B cnyuvae Hanuuus ocHosaHuii A7 OTKasa B Npueme [OKYMEHTOB AOMKHOCTHOE niyo,
OTBETCTBEHHOE 33 NpueM AOKYMEHTOB, YBEAOMIISET 3asBUTENSA O HANUYUM NPENSTCTBU Ans
Npvema 3zassneHuss u BosspallaeT €My [OOKYMEHTbl C OBObSCHEeHueM copepXxaHus
BbISIBMIEHHbIX OCHOBaHWIA A5 0TKa3a B npueMe OOKYMEHTOB.

3.3.3.3. [domkHocTHOe 7MUo, OTBETCTBEHHOE 3a npuem OOKYMEHTOB, nocne
MOCTYNNeHNs NOKYMEHTOB Ha paccMOTpeHe:

NpUCBanBaeT 3asBMEHWNIO HOMEP B COOTBETCTBUM C HOMEHKNnaTypo fen u crartyc
«lMpoBepka LOKYMEHTOB»:

W3y4aeT NOCTyNMBLUME 3NEKTPOHHbIE [ena, B TOM YMche NPUNOXEHHbIE 3asBuTenem
AOKYMEHTbI B 3MEKTPOHHOI hopme SNEKTPOHHbIE 0Opasbl JOKYMEHTOB:

MPOBEPAET KOMMIEKTHOCTb, YNTAEMOCTb ONTEKTPOHHbLIX 00pa30B [OKYMEHTOB:

npoeepser cobnioaeHue ycnoswii AEeNCTBUTENBHOCTH SNEKTPOHHOW nognucy,
nocpeactsom obpateHus K EavHomy noprany (B Chyvae, ecnu 3assuTenem npencrasneHs
SNIEKTPOHHbIE [OKYMEHTbI, MoAnucaHHble YCUIEHHOW  KBanuuLMpoBaHHON ANEeKTPOHHOMN
noAnuChLI).
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Mpn Hanuuuu ocHoBaHwii, NMPeAYCMOTPEHHbIX NyHKTOM 2.7.1 aAMUHUCTPATUBHOrO
PernameHTa, noAroTaBnUBaET npPoeKT PelweHnna ob oTkase B npueme AOKYMEHTOB,
HeobxoanMbIX ANst npegocTaBneHus MyHULMNansHow ycnyru.

B cnyyae, ecnu B pesynbTate npoBepkM  ycuneHHoN KBanuuumposaHHoii
SNEeKTPOHHOW NOANUCK BbISIBAEHO HecobniogeHne ycnosuii ee AEVICTBUTENbLHOCTM, NPOeKT
peleHus o6 oTkase fomKeH cofepxaTb NyHKTbl cTaTby 11 depepansHoro 3akoHa Ne 63-03,
KOTOpbIE NOCNY>XW OCHOBaHWeMm Ans ero NPUHATUS.

lpoekT peweHns 06 oTkaze & Mpneme  AOKYMEHTOB, HeobXoauMbIx ans
NPEAOCTABNEHNA MyHULMNANbHOI yenyr, ¢ yKasaHnnem npuunH oTkasa (B cnyvae, ecnu
OCHOBaHuA [Ons oTkasa B npueme AOKYMEHTOB, HeobxoauMmbIX Ans npegocTaBneHus
MYyHULMNAnNbHOW ycnyru, cesidaHbl ¢ HapyLeHWem ycTaHoBNEeHHbIX TpeGoBaHUil K Takum
AOKYMEHTaM, OCHOBaHWS [Ans oTkas3a B npueme OOKYMEHTOB [OMKHbl cogepxaTb
MHDOPMaLMIO O HauMeHOBaHUM AOKYMEHTOB (MHbopmaLmu, CBEAEHUI), KoTopble He
MPEACTaBNEHbl, coAepXaT HemOCTOBEpHble y (vnn)  npoTusopeuusbie cBefeHus,
OPOpMNnEHbI C HapyLueHem YCTaHOBNEHHbIX TpeboBaHuin), HanpasnseTcs Ha cornacoeaHue
B YCTAHOBNEHHOM nopsiake NoCPeACTBOM CUCTEMbI 9MIEKTPOHHOrO foKymMeHTooGopoTA.

CornacoBaHve npoekra pewexus o6 oTkase B npueme AOKYMEHTOB, HeobXoanmbIX
ANA  NpeaocTaBneHns  MyHUUMNAMbHO yenyrn,  ocywecrtensetrcs B nopsake,
NPEeAyCMOTPEeHHOM nyHkToM 3.5.3 aAMUHUCTPATMBHOrO pernamMmeHTa.

B cnywsae otcyrcteus OCHOBaHW Ons oTkasa B npueme [OKymMeHTOoB,
NMPEaYyCMOTPEHHbIX MyHKTOM 2.7.1 aAMVHUCTPATUBHOMO pernameHTa, LOMKHOCTHOE nnuo,
OTBETCTBEHHOE 33 MpuWemM [OKYMEHTOB, B TeuyeHue OAHOro paboyero AHA co gHs
NOCTYNNeHns 3asBnexus, Hanpaenser SaABUTENIO, yKasaHHbIM B 3asBrNeHuu crnocobowm,
YBEAOMNEHWe o nocTynneHnn 3aseneHus, codepxaliee BXOLAALUMA PErUCTPALMOHHDIN
HOMED 3asBneHus, paty nony4yeHus 3anBNE€HUA, nepevYeHb HauMeHOBaHU haiinos,
NPEACTaBMIEHHbIX K HEMY JOKYMEHTOB, Aary nonyvenns pesynbrata MyHUUUNANbHOI ycnyru.,

3.3.3.4. WcnonHeHwve npoueayp, ykasaHHbIX B  nyHKTax 3.3.3.1, 3.3.33
aAMUHUCTPATUBHOrO pernamenTa, npu Hanu4yum TEXHUYECKO BO3MOXXHOCTHU
OCYLLECTBNAETCH B aBTOMATUYECKOM pexuMe C “ICNONb3oBaHNEM aBTOMAaTU3VPOBAHHON
WHMDOPMALIMOHHON  CUCTEMBI, NpenHa3Ha4YeHHOW ANns  oKasaHus rOCYyAapCTBEHHbIX WU
MYHULMNANbHbLIX yCnyr.

3.3.3.5.  AOMUHUCTPaTUBHbIE NpoOUenypbl, ycTaHaBnuMeaemble nyHkTOM 3.3.3
@AMUHUCTPATVBHOIO pernameHTa, BbINOMHSIOTCH B Te4eHne oaHoro paboyero gHa cogHs
MOCTYNNeHNs 3asaBNeHns Ha paccMoTpeHye.

PesynbTratamu BbinonHenus aAMUHUCTPATUBHBIX NpoLeayp ABNAITCS: NPUHATBLIA Ha
PacCMOTpeHne KOMMMEeKT LOKYMEHTOB wnu NPOEKT peleHns of oTkase B npueme
AOKYMEHTOB, HEOOXOAMMbIX ANs NpeAoCTaBeHNs MyHUUMNanbHON ycnyru.

3.4. HanpaBneHne  MexBenoMCTBEHHbIX 3anpocoB B opraHbl, yvyacTsylolue B
NPeAoCTaBNeHUN MyHULMNanNbHO yCryru

3.4.1. OcHoBaHuem Hayana BbINOMHEHNSA aAMUHUCTPaATUBHOM npoueaypbl sBnsercs
Mofly4eHne [OOMKHOCTHLIM  NULIOM (PabOTHMKOM),  YNONHOMOYEHHLIM Ha BbINONTHEHME
aAMWHMCTPaTUBHON Npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 33
MPUEeM [OKYMEHTOB, NPUHATLIX OT 3asBUTENS DOKYMEHTOB.

HOMmKHOCTHBIM ~ nuuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbINONMHEeHne
@AMUHUCTPATUBHOW Npoueaypbl, SBnsieTcs 3amecTuTens pykosoauTens WcnonHurtenbHoro
komuteTa CrapombpaikuHCKOro cenbeKkoro noceneHua (oanee - AOMKHOCTHOE nunuo,
OTBETCTBEHHOE 3a HanpaBeHWe MEXBEeLOMCTBEHHbIX 3anpocos).

3.4.2. [JomxHocTHoe JInUo, oTBeTCTBEHHOe 33 HanpasneHne MeXBeOOMCTBEHHbIX
3anpocos, opMupyeT U HanpaenseT B SNIEKTPOHHON hopMe MOCpPencTBOM CUCTEMBI
MEXBEAOMCTBEHHOrO  311eKTPOHHOrO B3aMMOAENCTBUA  (MPU  OTCYTCTBUM  TEXHWUYECKOI]
BO3MOXHOCTU — WHbIMK criocobamu) 3anpockl 0 NpeaoCTaBNeHUN LOKYMEHTOB U cBefeHui,
NMPEAYCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPAaTMBHOIO pernamMmeHTa.
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AOMUHVCTPaTMBHbLIE  npoueadypbl,  yCTaHaBnWBaeMble  HACTOSILUM MYHKTOM,
BbINOMHATCA B A€Hb NPUHATAA 3a8BNEHUSI HA PacCMOTPEHMe.

Pesynbtatamu BbINOSIHEHUS aAMWHUCTPaTUBHbIX npoueanyp ABMNAOTCS:
HanpaeneHHble B OpraHbl BNacTh v (Mn) noaBeaOMCTBEHHbIE OpraHam BNacTu opraHusayum
3anpocsl.

3.4.3. CneunanucTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHUM 3anpocoBs, MOCTYNUBLUWX
HEpEe3 CuCTemMy MEXBEOOMCTBEHHOro 3reKTPOHHOrO B3aUMOAENCTBUS, NPEenoCTaBAsIoT
sanpalumsaemMble OKYMEHThI (MHOpMaLIMIo) UNKU HaNpaBnAoT yBeAoMIeH!s 06 OTCYTCTBUM
AOKyMeHTa 1 (unu) uHopmaummn, Heobxoaumbix ANSA npefocTaBneHna MyHuuunansHom
ycnyru (nanee — ysegomneHue o6 otkase).

ALMVHUCTPaTWBHbIE  MpoLeadypbl,  ycTaHABMUBaeMble HacToALUMM  MyHKTOM,
BBINOMTHAIOTCA B TEYEHWe Tpex AHeW CO AHA MOCTYNneHns MeXBeLOMCTBEHHOTO 3anpoca B
Opras niv opraHusauunto, NpefocTasnatolLne JOKYMEHT U MHGOPMALWIO, €CrM UHbIE CPOKM
MOATOTOBKM U HanmpaeneHus OTBeTa Ha MEXBEAOMCTBEHHbI 3aMpoC He YCTaHOBEHbI
(hefepanbHbIMU 3aKoHaMW, NpaBoBbIMK akTamu MpaBuTenbcTBa Poccuiickoil Pepnepauumn un
MPUHATLIMU B COOTBETCTBUAM C (peAeparnbHbiMU 3aKOHaMW HOPMATUBHLIMW MPABOBLIMU
aktamu Pecnybnuku TaTtapcTaH.

PesynbTatamn BbINONHEHUS aAMUHUCTPATUBHBIX npoueayp SBMATCA: [OKYMEHTbI
(cBeneHus), Heobxoaumble [AnNs  NpefoCTaBNEHWA  MYHWLMNANbHOI ycnyru, nubo
yBE€AOMeHne o6 oTkase, HanpaBneHHble AOMMKHOCTHOMY MWLy, OTBETCTBEHHOMY 3a
HanpasneHne Mexse[OMCTBEHHbIX 3aMpoCcos.,

3.4.4. [IomKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasneHne MeXBeAOMCTBEHHbIX
3anpocos:

nony4aer sanpalvBaemble 4epes CUCTEMY MEXBEAOMCTBEHHOIO SNEKTPOHHOTO
B3aMMOJENCTBUSI  AOKYMEHTbl  (CBeAeHWs), Heobxoaumble  Ans npefocTaBneHus
MyHULMNaneHOW ycnyru, nubo ysegomneHne o6 oTkase npu oTCyTCTBUU AOKYMEHTa u (unnu)
VHopmauuu;

NpY Hanmu4nun OCHOBAHWI, MPEeAyCMOTPEHHbIX MyHKTOM 2.7.1 aAMVHUCTPATUBHOIO
PErnameHTa, NOAroTaBnMBaeT MPOeKT pelleHuss o6 oTkase B NpUEME AOKYMEHTOB,
HeOoOXOAUMbIX ANA NPEAOCTABNEHNS MyHULMNANLHOR YCIyry.

Mpoekt peweHns o6 oTkase B npueme AOKYMEHTOB, HeobxoaumbiX Ans
NPEAOCTaBNEHNA MYHULMNANbHOW YCMyru, C ykasaHWem npuYuH oTkasa (B cryyae, ecnu
OCHOBaHUs Ans OTKasa B npueme [OKYMEHTOB, HeobXoAWMbIX ANS nNpenocTaBneHus
MYHULIMNAnbHOW yCryru, CBsi3aHbl C HapyLUeHWeM YCTaHOBNEHHbIX TPeGoBaHUiA K Takum
AOKYMEHTaM, OCHOBaHW# Ans OTKasa B MpWeMe [OKYMEHTOB [OMKHbl CoAepxkaThb
WH(OPMaLMIoO O HaWMEHOBAHWU [OKYMEHTOB (VHbopmMaLun, CBeAeHWit), KoTopble He
NPeAcTaBNeHbl, codepxXaT HefoCTOBEpHble U (MNM) NPOTUBOPEYMBLIE  CBEAEHMS,
OchopMIeHbI C HapyLIEHWEM YCTaHOBEHHbIX TpeBoBaHWit), HanpaBAseTCs Ha COrNacoBaHue
B yCTaHOBNEHHOM NOPsAKe NOCPe/ICTBOM CUCTEMbI 31IEKTPOHHOTO AOKYMEHTOOB0pOoTA.

CornacosaHve npoekTa pelueHust 06 oTkase B npueme AOKYMEHTOB, HeoOXoaAnMbIX
ANA NpefoCTaBNeHWs  MyHWUMNanbHOW  yCnyru,  OCYLLEeCTBNSAETCS B  MNOPSIAKeE,
NPeAyCMOTPEHHOM NyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernameHTa.

ABMUHUCTPaTUBHbIE  NPOLEAYPbl,  yCTaHaBnMBaeMble  HACTOALUMM MYHKTOM,
BBINONHAIOTCA B f€Hb NONy4YeHWs CBEAEHWi N0 MeXBEeAOMCTBEHHbLIM 3anpocam.

PesynbTatami BbINOMHEHUS AAMWUHUCTPATUBHLIX NMPOLEAYP SBASIOTCS: OOKYMEHTbI
(cBeaeHus), HeobxoanMble ANA NPEAOCTaBAEHUS MYHULMNANLHOV YCnyru, NPOeKT peLueHuns
o6 oTkase B Npueme AOKYMEHTOB, HEOGXOAUMLIX AN MPeAocTaBneHus MYHULMNANbHOM
ycnyru.,

3.4.5. VicnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernameHTa, npyu Hanu4nm TEXHNYECKON BO3MOXXHOCTM OCYLLECTBMSIETCH B aBTOMaTUYECKOM
pexume  C  uCnonb3oBaHWem  aBTOMATU3MPOBAHHOW  MH(OPMALIMOHHOM  CUCTEMbI,
NpeAHasHa4YeHHON ANA OKasaHUsA rocyaapCTBEHHbIX U MyHUUMNANLHBLIX YCIYT, B TOM YUCHE C
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MOMEHTa PErvcTpalun 3asBneHns B COOTBETCTBUAW C NYHKTOM 2.13 agMUHUCTPATUBHOrO
pernameHTa.

3.4.6. MakcumanbHblit CPOK BbINOMHEHNS aAMUHUCTPATMBHbIX NpoLeayp, ykasaHHbIX B
nyHKTE 3.4 afAMUHUCTPATUBHOrO perfameHTa, CoCTaBmsET Tpy pabounx gHs.

3.5. MNogroToBka pesynbTaTa MyHULMNANbHON ycnyru

3.5.1. OcHoBaHWEM Hayana BbINOMHEHUS aAMWHUCTPATMBHOW Mpoueaypbl ABMASeTcs
nocTynneHne  OT  [OSHKHOCTHOrO  fuvua, OTBETCTBEHHOro 3a HanpasneHve
MEXBEAOMCTBEHHbIX  3anpocoB,  AOKYMEHTOB  (CBEAEHWA), HeobxoaumbIx  Ans
NpefoCcTaBneHnss MyHULMNanbHOW YCryru.

[HOMKHOCTHBIM ~ NULIOM,  OTBETCTBEHHbLIM 3a  BLINOMHEHUE aAMWHUCTPaTUBHO
npouenypbl, ABnAeTca  3amecTuTens  pykoBoauTens  VCMOMHWTENbHOrO  KOMUTETA
CraponbpaiknHCKOro cenbCckoro noceneHus (nanee - NOMKHOCTHOE NWLO, OTBETCTBEHHOE
3@ NOAroTOBKY pesynbTarta NpefoCTaBNeHNs MyHULMNANbHOR yenyrn).

3.5.2.  [JomKHOCTHOE nWUO, OTBETCTBEHHOE  3a noaroToBky  pesynbtarta
NpefocTaBneHnss MyHULMNanbHoN yenyru:

paccmMaTpuBaeT COPMUPOBAHHDLIA  KOMMMEKT LOKYMEHTOB, HEOBXOOUMbIX ans
NPeAoCTaBneHusa MyHULMnanbHo ycnyru;

NPV BbISBNEHWUN OCHOBaHWI ANA OTKasa B MPeAOCTaBAEHUN MyHULMNANLHO ycnyru,
ykasaHHbIX B MyHKTE 2.8.2 agMWHUCTPATMBHOIO pernameHTa, MOAroTaBMMBaeT npoekT
peleHns o6 oTkase B NPeaoCTaBNeHU MyHULMNANLHOI YCnyr;

B Cny4ae OTCyTCTBUS OCHOBaHWA ANsi OTKasa B NpeAoCTaBheHun MyHUUMNansHON
ycnymn, nNpeayCMOTPEHHbIX NyHKTOM 2.8.2 aAMUHWUCTPATWBHOrO pernaMeHTa, no uToram
PacCMOTPEHNsi AOKYMEHTOB, HeobXoAUMbIX ANA NPefoCTaBeHUs MyHULUNAnbHO yenyru,
MOATOTABNNBAET MPOEKT pesynbTaTa MNPEefOCTaBNEHWA  MyHULMNanbHoOW ycnyru B
COOTBETCTBUM C noAnyHKTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOTO pernameHnTa:

HanpaenseT NOArOTOBMEHHbIVI MPOEKT pesyrnbTaTta NpeAoCTaBNEHNs MyHULMNANbHON
yCrym Ha cornacosaHue B yCTaHOBNEHHOM NOPAAKe NOCPEeACTBOM CUCTEMbI 3MEKTPOHHOIO
AOoKymMeHToobopoTa.

ALMUHWACTPATUBHbIE  MPOUEAYpbl,  YCTaHaBNMBaeMble  HACTOSLUMM MYHKTOM,
BbINOHAKTCA B TeYEHWe OAHOro paboyero aHs.

PesynbTatamn  BbINOMHEHWA afMUHUCTPATUBHLIX MPOLEAYP SBASIOTCS: NpoeKT
peLLeHust 06 oTkase B NPeaoCTaBNEHNN MyHULMNANLHOR YCRYT, Cpaskm (BbINUCKN).

3.5.3. CornacosaHve W noanucaHue npoekTa pesynbraTa npenocTaBneHus
MYHULMNanbHOW ycnyru (ganee — npoekTbl [JOKYMEHTOB) OCYLLECTBSETCS pykosBoauTenem
CTPYKTYPHOTO NOApa3Ae/IeHNsA, OTBETCTBEHHOTO 3a NOArOTOBKY pedynbTaTta MyHULMNansHO
ycnyru, 3samectutenem Pykosoautens Oprana, Pykosoautenem OpraHa.

MoAroTOBNEHHbIE MPOEKTLI AOKYMEHTOB, MMEKLLME 3amevaHus, BO3BpallalTcs Ha
AOpaboTky nuLy, OTBETCTBEHHOMY 3a MOAFOTOBKY pesynbTaTta MyHUUMNAnNbHOW ycnyru.
locne ycTpaHeHus 3ameuaHull MPOEKTbl  [JOKYMEHTOB NMOBTOPHO nepegatoTcs Ans
cornacoBaHus 1 NoAnucaHus.

Pykosogutens OpraHa npu pacCMOTPEHWW MNPOEKTOB [OKYMEHTOB nposepseT
cobniogeHne agMUHUCTPATMBHOTO perniaMeHTa AOMKHOCTHLIMU Muuamm OpraHa B vacTtu
CPOKOB BbINONHEHNS aAMUHUCTPATUBHBIX MPOLUEAYP, UX MNOCeLOBATENLHOCTU U MOMHOTHI,
Hanu4ua cornacoBaHMn yNONMHOMOYEHHbIX [OMKHOCTHBIX nuy OpraHa B cucteme
9NeKTPOHHOro AoKkymeHToobopoTa.

B cnyyae BbiBNEHWs HapyLUeHW B 4acTh CPOKOB BbIMNOMHEHWS anMUHUCTPaTUBHbIX
npoueayp, wux nocnefoBaTenbHoCT U MonHoTel PykosoguTtens OpraHa uHUUUUpYeT
NPVBNEYEHNE K OTBETCTBEHHOCTY UL, AONYCTUBLUMX HApPYLUEHWS, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHUCTPaTUBHOrO pernameHTa.

AQMUHNCTPATVBHBIE  Mpouedypbl,  ycTaHaBMWBaeMble HaCTOALUMM  MYHKTOM,
BbIMOMHAIOTCS B Te4EeHMe ogHoro paboyero agHs.
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Pesynbtatamu BbinonHeHus aAMUHNCTPATUBHbLIX Npoueayp SBRSIOTCS: pelleHue o6
OTKase B Npueme LOKYMEeHTOB HeoOXoauMbIX ANs NpeaocTaBneHus MYHULUNansHoOn ycnyri,
peleHe ob oTkase B NpefoCTaBNEHUU MYyHULMNANLHOV ycnyru, cnpaeka (Bbinucka).

3.5.4. icnonHeHue npoueayp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3. aoMWUHUCTPATUBHOIO
PErnameHTa, npu Hanuynm TEXHUYECKOW BO3MOIKHOCTU OCYLLIeCTBsSeTCsA B aBTOMaTUYECKOM
PeXnume  C  ucnonb3oBaHWeM — aBTOMAaTU3MPOBAHHON NH(POPMAaLIMOHHOA  cucTeMbI,
NpeAHasHa4YeHHON ANs OKasaHWs rocyaapCTBEHHbIX U MYHULMNanbHbIX yCnyr.

MakcumanbHblii  CPOK  BbINOMHEHNS aAMWHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
NyHKTE 3.5. aAMUHUCTPATUBHOrO pernaMeHTa, cocTasnser OAWH paboyunii geHsb.

3.6. Belava (Hanpasnewwe) sassuTtento PE3ynbTaTa MyHULMNanNbHO ycnyru

3.6.1. OcHoBaHWeM Hayana BbINOAHEHs aAMUHNCTPaTUBHON npouenypbl ABnseTcs
MONy4eHNe AO/MKHOCTHBIM [IMLIOM, OTBETCTBEHHBIM 33 BbINOMHEHME aoMUHUCTPaTUBHON
NPOUEAYpbl, AOKYMEHTa, NOATBEPXKAAIOLLEro NpeaocTasneHue MyHULUNansHom ycnyru.

HOMKHOCTHBIM ~ NULIOM,  OTBETCTBEHHbLIM 32 BBINMONHEHWE  agMUHUCTPaTUBHOM
MPOUEAypel,  ABnseTca  3amecTutenb  pykoBoauTens  McCnonHUTENbHOro KoMuTeTa
CraponBpaitkuHCKoro cenbckoro noceneHus Aanee - [NOMKHOCTHOE NULO, OTBETCTBEHHOE 33
BblAavy (HanpasneHue) 4OKYMEHTOB).

3.6.2. [JomKHOCTHOE N1L, OTBETCTBEHHOE 33 BblAavy (HanpasneHue) 4oKYMEHTOB:

obecneynBaeT perucTpaumio n BHeceHue CBEAEHUI O pesynbTaTe NpenocTaBneHus
MYyHALMNANLHOW yCnyru B NOACUCTEMY BedeHNs AOKYMEHTaLuun aBToOMaTU3NPOBAHHOM
NH(OPMALIMOHHON  CUCTEeMBI, NpPeaHa3HaYeHHO ANs OKas3aHus rocygapCTBEHHbLIX U
MyHULMNAnbHbIX yCnyr;

W3BELLAeT 3asBuUTens (ero npeacraBuTens) cnocoGoM, YKa3aHHbIM B 3aABneHuun, o
PE3yNbTaTe NPEeAOoCTaBNeHUs MYHWULMNANBHOW YCAYTM U O BO3MOXHOCTM nonyyeHus
Pe3ynbTaTa NpeaocTaBneHns MyHNUUnansHom yenyr OpraHe unu 8 MoL.

VicnonHenue npoueayp npu Hanuumm TexHUYeckon BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTU4eckoM pexume C WCMONb30BaHWEM aBTOMATU3MPOBAHHOI WHOpMaLMOHHOI
CMCTeMbI, NPEAHA3HAYeHHOW ANA OKa3aHUs rocyAapCTBEHHbIX 1 MyHULMNanbHbIX yCnyr.

AAMUHWCTPaTVBHBIE  npoLeaypbl, ycTaHaBnueaemble  HACTOALUMM  MYHKTOM,
BEINOMHAIOTCA B TedeHne ofHoro paboyero AHA €O AHA  NoanMcaHus AOKYMeHTa,
ABNAOLErocs pesynbTaTtoM NpeaoCTaBneHUs MyHULMNAMbHOI] yCnyrv, ynonHOMOYeHHbIM
AOCMKHOCTHbIM nuuom Opraxa (OpraHom).

Pesynbtatamu BbINOMHEHN aAMUHUCTPATUBHbIX npoueayp ABMATCA: pasMmelleHne
CBEAEHUI O pesynbTaTe NpeaocTaBneHus MyHWUMNANbHOW ycnyrn B UHOPMALMOHHbIX
cucTemax, u3BelleHne 3sasBuTens (ero npegcrasuTens) o pesynbTarte npepocrasneHus
MyHWUMNANbHOW ycnyru n cnocobax ero NonyyeHus.

3.6.3. Mopsgok  Bblgaym (HanpasneHus) pesynbTarta npepocrasneHuns
MyHUUMNAnNbLHOW ycnyru:

3.6.3.1. MNpu obpaileHun 3asBuTens 3a PE€3ynbTaToM MyHULMNansHoi yenyr 8 ML,
pabotHuk MOL| BbigaeT 3assBuTenio Pe3ynbTaT MyHUUMNANbHOW ycnyrn B dopme
SK3eMnnsipa aNeKTPOHHOro AOoKyMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuio 3asBuTENS
BMECTE C  OK3EMMNNAPOM 3MEKTPOHHOTO AOKYMEHTa Ha GyMakHOM HocuTene emy
NPEAOCTABNACTCA 3KIEMNNAP SNEKTPOHHOTO [JOKYMEHTa NyTEM €ro 3anuch Ha CheMHbIN
HOcUTenb WHGOPMaUMU UK HanpaBneHus oK3EeMNApa BMeKTPOHHOro [OKYMEHTa no
SNEKTPOHHOW rnoyTe B aapec 3asBuTens. Mpu 3anucu Ha CbeMHbI HOCUTENb MHbopmaLmm
WNn HanpasneHun 3ksemMnnsipa 3neKTPOHHOro AOKYMEHTa, Ha OCHOBe KOTOpOro cocrtasneH
SK3EMNNAP 3NEKTPOHHOrO [AoKyMeHTa Ha OymakHOM HocuTene, no 9NEKTPOHHOW noYTe
WABHTUYHOCTb TaKOro 9K3EeMMIispa 3MeKTPOHHOro [oKyMeHTa 3K3EeMNNAPY 3NEKTPOHHOro
AOKyMEHTa Ha OymaxHOM HocuTene 3aBepseTcs YnonHOMOYEHHbIM COTPYOHUKOM C
NCMNONb30BaHNEM yCUNEHHOW KBanMUMpOBaHHOM 3NEeKTPOHHOM NOAMUCH.

AAMWUHWCTPaTVBHBIE  npoLeaypbl, ycTaHaBnuBaeMble  HacTOSALUMM  MyHKTOM,
BEINOMHAIOTCH B MOpsfke OYepedHoCTM, B [AeHb npubHLITUS 3asBUTEns B CPOKM,
yCTaHoBnNeHHble pernameHTom pabotsl MdL.
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Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX npoueayp SABNAKTCS: ukcauus
thakTa BblgauM pesynbTata NPeAOCTABNEHNS MyHuuMnaneHo ycnyrm B AUC ML,
PE3ynbTat NpeAocTaBNeHNA MyHUUMNanbHOM YCryri, BblAaHHbIA 3asBUTENIO.

3.6.3.2. MNpu obpalleHnn 3assutens 3a PE3YbTaTOM MyHWULMNanbHo ycnyru Yepes
Pecnybriukanckuit nopTtan 3asBUTEN0 B MWYHLIN kabuHeT aBTOMaTWyeckn HanpasnseTcs
ONEKTPOHHbIN  06pas  AokymeHTa,  siBRsOLErocs pesynbTatoMm  npegocrasneHus
MYHULMNANbHON YCNyru, nNOANMCaHHbLINA yCUNEHHON KBanupUUMPOBaHHOW SNEKTPOHHOW
MOAMNUCHIO YNONHOMOYEHHOTO A0MKHOCTHOrO Nina OpraHa (Opraxowm).

ALMUHUCTPaTUBHbIE  MpoLEeaypbI, yCTaHaBNMBaeMble  HaCTOALUMM  NyHKTOM,
BbIMONHAITCA B A€Hb NOANUCAHUS [OKYMEHTa, NoATBEPXXAaloLero npegocTaenexne (oTkas
B MPEAOCTABNEHMM) MYHULMNANLHON YCRyrA, YNOnHOMOYEHHbIM AOMKHOCTHBLIM  NULIOM
OpraHa (OpraHom).

PesynbTtatamu BbinonHeHus AAMWHNCTPATUBHBIX NPOLEAYP SBNSIOTCS: HanpaBneHue
(MpefocTaBneHue) ¢ ucnonb3osaHuem PecnybnukaHckoro noprtana sassutenio AOKYMEHTa,
NOATBEPXAAIOLEro npefoCcTaBfieHue MyHUUMNAanLHON ycnyrm (B TOM uucfie oTkas B
NPEAOCTaBNEHNN MyHUUMNANLHOW YCryri).

3.6.3.3. Npu obpaweHun 3assutens 3a PE3ynbTaToM MyHUUMNanbHOW ycryru B
OpraH, AOMKHOCTHOE NULIO, OTBETCTBEHHOE 33 BblAa4vy (HanpasneHue) JOKYMEHTOB, BbiaaeT
3asBUTENI0 pesynbTaT MyHUuunansHoii ycnyrn. Mo Tpe6osaHMio 3asBUTENs BMecCTe ¢
SK3EMNNAPOM 3MEKTPOHHOIrO AOKYMEeHTa Ha ByMakHOM HocuTene emMmy npepnocrtaenseTcs
SK3EMNNAD  3NEKTPOHHOrO [JOKYMEHTa MyTeM €ro 3aniMc Ha  CheMHbIl HocUTenb
WHpopmMauum unu HanpaeneHus SK3IEMNNAPa 3MEKTPOHHOrO AOKYMEHTa MO 3NeKTPOHHOIA
noyTe B agpec 3asBuTens.

ALMUHUCTPATUBHbIE  Mpoueaypbl, ycTaHaBnnBaemble  HacCTOALYMM  MyHKTOM,
OCYLIECTBNAIOTCA B NOPSAKE OYepefHOCTH, B AeHb NPUBLITUS 3asSBUTENS B COOTBETCTBUM C
MpaBunamu BHyTPEHHEro TpyaoBOrO pacnopsagka OpraHa.

Pesynbtatom BbINOMHeHUs aAMVHMCTPATUBHBLIX npouedyp aBnslTcs: dukcaums
thakta Bblgauvu pesynbTaTa npegocrasneHus MYHULMNanbHO ycnyru B
ABTOMAaTU3VPOBAHHOW MH(POPMaLMOHHON cuUCTEME, npeaHa3HaYeHHOI ANsA  okasaHus
rOCYAapCTBEHHbIX U MyHULMNAMbHbIX YCRyr.

3.7. VicnpaBneHue TexHu4ecknx owmbok

3.7.1. B cnyyae oBHapyxeHUs TexHU4ECKON OLUMOKN B [OKYMEHTE, SBNASIOLEMCS
PE3yNbTaTOM MyHULMNANLHON YCNyru, 3asBUTENb HAaNpaBnseT B OpraH:

3aABneHue o6 ucnpaBneHnn TeXHUYECKoR owmBKu (npunoxeHune Ne5 HacTosLwemy
AAMUHWUCTPaTUBHOMY pernameHTy);

ACKYMEHT, BblAaHHbI 3asBUTENIO Kak pesynbTaT MyHULMNaNbHON yCnyru, B KOTOPOM
COAEepPXKUTCH TeEXHUYEeCcKas oLumbka:

AOKYMEHTbI, MMelomne opuandeckylo  cuny, CBUAETENLCTBYOWMNE O Hanuyuu
TEXHUYECKOoW owmnbKu.

3asiBneHne o6 ucnpaBneHnn TexHuYeckoil ownBkn B CBEAEHUAX, yKasaHHbIX B
AOKYMEHTE, ABNAIOLUEMCA pe3ynbTatoM MyHULMNAanbHOR ycnyru, nofaeTcs 3asBUTEnem
(YNOnHOMOYEHHbIM NPeACTaBUTENEM) MOYTOBLIM OTNpaBneHeM (B ToM uucne o
WCNONb3OBaHMEM 3MEKTPOHHOM NoYThI), B0 Yepes PecnybnukaHckuit noptan unu MoL.

3.7.2. [lomxHOCTHOE NULO, OTBETCTBEHHOE 33 npuem [OKYMEHTOB, OCYyLIecTBNnseT
NpueM 3asBneHns ob ucnpaBneHnu TexHWYeckoin OoLMBKY, perucTpupyeT 3asiBrneHue c
MPUNOXEHHBIMWA [OKYMEHTaMN U nepegaeT UX LOMHKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

ABMUHWCTpaTUBHbIE  NpoLeaypsl, yCTaHaBnueaemble  HaCTOALYMM  MyHKTOM,
BBINIOIHAKOTCA B TEYEHWe 0fjHOro paboyero AHs ¢ faTel perncTpauun 3asBieHus.
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Pesynbratamu BbinonHeHUs agMUHUCTPATUBHbIX npoueayp ABMASKOTCA: NPUHATOE U
3aperncTpupoBaHHoe 3asiBneHne, HanpasfeHHOe Ha PacCMOTPEHMe AOMKHOCTHOMY Ny,
OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

3.7.3. [OOmKHOCTHOE  nMUO, OTBETCTBEHHOE 34 0bpaboTky  AOKYMEHTOB,
paccmaTpuBaeT LOKYMEHTbl 1 B UeNAX BHECEHWUS WCnpaBreHuii B AOKYMEHT, aBnsawLuiics
PE3ynbTaToM  NPEAoCTaBNeHUs  MyHUUMNansHOW  ycnyru, OCyLlecCTBNseT npoueayps,
NPEAyCMOTPEHHbIE NYHKTOM 3.5 afgMWHUCTPATUBHOIO pernameHTa, u BblAAET UcnpaBneHHbIN
AOKYMEHT 3asiBUTESO (YNONHOMOYEHHOMY NPeACTaBUTENIO) NINYHO NOL POCAUCH C U3bATUEM
y 3asButena (ynoNHOMOYEHHOro npeaAcTaBuTens) opurnHana [AoKyMeHTa, B KOTOPOM
COAEPXUTCA TexHuyeckas owwnbka, WNW HanpaBnseT B agpec 3asaBUTENA MNOYTOBLIM
OTnpasneHneM (nocpeacTBOM 3MEeKTPOHHOM NOYTbl) NMUCbBMO O BO3MOXHOCTY nonyvyeHus
AOCKyMeHTa npu npeaoctasnennn B OpraH opuriHana AoKyMeHTa, B KOTOPOM copepXuTcst
TexHu4yeckas owwmnbdka.

AOMUHUCTPATUBHbIE  Mpoueayps, ycTaHaenneaemble  HacTOSILMM  MYHKTOM,
BbINOMIHAIOTCA B Te4eHUe AByX paboymx OHeil nocre oBHapyXeHUs TeXHWYeCcKoll OLUNBKM
“nn nony4eHns ot Ntoboro 3anHTepecoBaHHOro NUUA 3asBAeHUs O O0NyLeHHOW ownbke.

Pesynbtatamu BbinonHeHus AAMUHNCTPATUBHBIX Npoueayp SABMSIOTCA: BblgaHHbINA
(HanpaBneHHbI) 3asBUTENIO OOKYMEHT.

4. lNopsinok u chopMbl KOHTPONSA 3a NpefOCTaBNeHeM MYHULMUNANLHON yCnyru

4.1. NopsfoK ocyL|ecTBeHUss TekyLLero KOHTpONA 3a cobniogeHveM W UCNONHEHUEM
OTBETCTBEHHLIMU AOIKHOCTHBIMU NLAMMU MONOXKEHUA aAMUHUCTPATUBHONO pernameHTa u
WHBIX HOPMAaTUBHbIX MPpaBOBbIX akToB, ycTaHaBNMBawOLWMUX TpeboBaHUs K npenocTaBneHunto
MYHALMNANbLHOW YCNyru, a Takke NpUHATUEM UMW PeLLEHWI

KoHTponb 3a nonHoTol u kayecTsom NPEAOCTaBNEHNss MyHULMNanbHOW ycnyru
BKNoYaeT B cebs BbIABNEHWE U ycTpaHeHue HapyLleHni npas 3asBUTENel, nposeaeHue
NpoBepok cobnioaeHns Npoueayp NpenocTaBrneHns MyHULMNANbHOW ycnyru, noaroToBky
PeweHnii Ha  peiicTBus  (GesgencTBue)  AOMHKHOCTHBIX n1uL opraHa  MecCTHOro
camoynpasreHus.

dopmMamMu KOHTponsi 3a cobnoaeHUEM WCNOMHEHUS aflMUHUCTPAaTUBHLIX npoueayp
ABNAKTCA:

1) npoBepka u cornacosaHue nNPOeKTOB AOKYMEHTOB MO MpeaocTaBneHuto
MYHULMNANbLHOM yCnyru;

2) NpOBOANMBIE B YCTAHOBNEHHOM MOPSAKE NPOBEPKN BEAEHUSA AeNonpon3BoacTBa;

3) NpoBEAEHNEe B YCTAHOBNEHHOM MOPSIAKE KOHTPONbHbLIX NPOBEPOK COBNIAEHUS
npoueayp npefocTasneHns MyHULMnansHom yenyru.

B Uensx Tekyllero KOHTPOMs MCMonbaylTCes CBEAEeHUs, UMetoLMecs B 3NIEKTPOHHOIA
Gase paHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHas U nuCbMeHHass WHopmayus
AO/DKHOCTHBIX MWL,  OCYLLECTBMAIOLMX  BLINOMHEHUE  ALMUHUCTPATUBHLIX npoueayp,
XKypHarbl y4eTa COOTBETCTBYIOLIMX JOKYMEHTOB U ApYrne CBeASHUS.

[ns OCyLecTBNEHNA KOHTPONs 3a COBEpLUEHWEM AeicTBuiA npu npegocTasBneHnn
MYHULMNANBbHON  yCAYrM W MPUHATAU  peLLUeHUi PYKOBOAUTENIO OpraHa MeCTHOro
CaMoynpasneHns  NpeacTaBnAlTCs  CrpaBkM O  pesynbTaTtax  npefocTaBneHns
MyHULMNanbLHoM ycnyru,

O cnyyasx U npuyMHax HapylUeHWs CPOKOB, nocnenoBaTenbHOCTM U coaep)kaHus
aAMUHUCTPATUBHbLIX  Npoueayp  AOMMKHOCTHbIE  fMua  HeMeAeHHo MHOpMUpPYIOT
PyKOBOAWUTENA  OpraHa, npefoCTaBMstOWEro  MyHULMNanbHYlo  yCcnyry, a  Takke
NPEANPUHUMAIOT CPOYHbIE MEPbI MO YCTPAHEHWIO HapYLLEHWIA.

Tekywin ~ KOHTpONb  3a  cobnogeHuem nocnenoBaTenbHOCTU  AelcTBui,
ONPEAENeHHbIX aaMUHNCTPaTUBHLIMU Npoleaypamyi No NpefoCTaBheHno MYHULMNAanNbLHoM
ycnyru, ocyliecTsnaeTcs samMmecTutenem pykoBogUTENs opraHa MEeCTHOro camoynpasneHus,
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OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPesoCTaBneHUd MyHULMNANbHOI ycnyru,
Ha4allbHUKOM  OTAena, OCYLWECTBNALEero opraHusaumio paboTbl N0 NPefoCcTaBAeHio
MyHULUMNAnbHOW ycnyru.

MNepeyeHb  AOMKHOCTHLIX  nuL, OCYLLECTBMALWNX  TEKYLLWIA KOHTPOnb,
yCTaHaBNMBaeTCH MOMOXEHNSMW O CTPYKTYpHbIX NoApasAeneHusx opraHa MeCTHOro
camoynpasneHnst N OOMKHOCTHBIMU pernamMeHTamu,

4.2. TlopsAoKk U nNepuoguYHOCTb OCYLECTBIEHWUS MMNAHOBBLIX U BHEMMAHOBLIX NPOBEPOK
NONTHOTBI W KayecTsa MPefoCTaBneHus MyHWLMNanbHOM YCRyru, B TOM uuche nopsaaok v
POPMbI KOHTPONA 38 MOMHOTOW U KAYECTBOM npeAocTaBneHns MyHULMNanbHoW ycnyri

4.2.1. KOoHTpOnb 3a NonHOTOM U KayecTBoM NPefocTaBneHns MyHuUmMnanbHoi ycnyru
ocyllecTtenaeTcs B hopmax:

1) NpoBeaeHus NpoBepok;

2) paccmoTpeHus xanob sassuTenei Ha geincTeus (BesneiictBue) Oprana, a Takke
X BOMKHOCTHBIX NUL, MYHULUMNANbHBIX CRyXaLLuX.

4.2.2. B Uensax ocyLecTBRNeHUs KOHTPOMS 33 NOMHOTON U KAYeCTBOM npegocrasreHns
MYHULMNANbHOW YCNyr NPOBOAATCA MNIaHOBbIE M BHEMNAHOBbIE nposepku. lMopagok wu
NEPUOANYHOCTL OCYLLECTBNEHUS NIaHOBbIX NPOBEPOK YCTaHaBNMBAETCH MNaHoOM paboThbl
Oprava. [lpu nposepke moryT paccmaTpuBaTbCsi BCE BOMPOCHI, CBSI3aHHble C
NPEAOCTABNCHNEM MYHWUMNANbHOW ycnyru (KOMMMeKcHble NpoBepku), Wnu OTAENbHbIN
BOMPOC, CBSA3aHHbLI C NPeAoCTaBNeHNeM MyHULMNanbHON YCryru (TemaTuyeckne nposepku).
MpoBepka TakKe MOXEeT NPOBOAUTLCS MO KOHKpeTHoW xanobe 3assuTens.

4.2.3. BHennaHoBble NpoBEpKkU NPOBOASITCA B CBSI3N C NMPOBEPKON yCTpaHeHuss paHee
BbISIB/IEHHbIX HapyLUeHU afgMUHUCTPATUBHOMO pernamMeHTa, a Takke B crnyvae nonyyeHus
Xanob saasBuTeEnein Ha OencTeus (besgencreue) Oprana, a TaKke ux AOIMHKHOCTHbIX NNLL,
MYHUUMUNAnNbHbIX Cny)aLumx.

4.2.4. PesynbtaTbl npoBepku ochopMAsiOTCS B BuOe akta npoBepku, B KOTOPOM
yKasblBaIOTCS BbISBNEHHbIE HEAOCTATKM 1 NPEeANOXKEHUS MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX UL OpraHa, MpeaoCTaBnAlOWEro MyHULMNAMbHYIO
ycnyry, 3a pelenus u geicteus (6esgeiicteue), npuHMMaeMble (ocyLlecTBnsiemMble) MU B
XOA€ NpefocTaBneHns MyHULMNansHom yenyri

[Mo pesynbTatam nposeaeHHbIX MPOBEPOK B Crny4Yae BbIABMNEHUA HapyLUEHUA npas
3asBUTENnel BUHOBHblE NWUA MNPUBNEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHofdaTenbcTBOM Poccuiickoin degepavmu.

PykoBogutenb opraHa MecTHoro camoynpasreHnss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHME 3asiBrEHMNIA.

PykoBogutenb (3amectutens PYKOBOAWUTENRA) CTPYKTYPHOrO noapasaeneHus opraHa
MECTHOro camoOynpaBneHUs HeCeT OTBEeTCTBEHHOCTb 3a HeCcBOeBpeMeHHoe u (1nu)
HEeHadnexailee BbINOSHEHNE aAMUHUCTPATUBHbLIX [OeiCTBUMN, yKasaHHbIX B pasgene 3
aAMUHUCTPaTMBHOrO pernamMeHTa.

[OMKHOCTHBIE Nuua U UHbIe MyHUUMNanbHble cnyallve 3a pelueHus U OeilcTBus
(BespeiicTaMe), NPUHUMaemble (ocyliecTBnsiemble) B xone npenocTaBneHns
MYHUUMNANbHON YCnyru, HEecyT OTBETCTBEHHOCTb B yCTaHOBNEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. MonoxeHus, xapaktepusylowme TpebosaHua K nopsiAky W opmam KoHTpons 3a
NPEAOCTABNCHNEM MyHUUMNANbHOW YyCryrM, B TOM YUCME CO CTOPOHbLI rpagaH, ux
o6beanHeHu n opraHusauuii

KoHTponb 3a npepoctasrneHvnem myHuLmMnansHoM YCIyrn CO CTOPOHbI rpaaaH, ux
obbeanHeHnii N opraHusauwnii, ocyLLecTBASETCS nocpeacTBOM OTKPbLITOCTU AEATEeNbHOCTU
OpraHa MECTHOro camoynpaBrfeHus npu MpPesoCTaBNeHnn  MyHULMNANbHOI ycnyru,
MONy4EHNs NOMHON, akTyanbHOW W [OCTOBEPHOI MH(OPMaUNUM O NOPSAKE NPeaocTaBReHs
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MYHWLMNANbHOW yCryrn n BOSMOXHOCTH focyaebHoro paccMoTpeHus obpatueHuil (xanob) B
npouecce NpeaocTaBneHns MyHUUMNansHOM yeryru.

5.1. 3asBuTenn umeoT npaso Ha obxanosaHue B focyaebHOM nopsake peLLeHn n
Aencteun  (GesnencTensl)  opraHa,  MpefocTaBnsoLLEro MyHUUMNanbHylo  ycnyry,
ACMKHOCTHOrO NiLa opraHa, NpefoCcTaBALEro MyHUUUNAanbHYO YCyry, MyHULMNANbHOro
Cryxallero, pyKOBOAUTENA oOpraHa, npefoCTaBMSAIOWEro  MyHULWNANbHYIO  yCryry,
MHOTOMYHKUMOHASIbHOTO LieHTpa, paboTHMKa MHOrOMYHKLMOHANBLHOIO LUeHTpa, opraHusayuin,
NPeAycMOoTpeHHbIX YacTeto 1.1 ctaten 16 degepanvHoro sakoHa Ne 210-03, a Tawke ux
paboTHUKOB.

3aABuUTENb MOXET 0BpaTUTLESA C Xanoboii, B TOM Yucne B crneayrowmnx cnyJyasx:

1) HapyweHue cpoka perucTpauwy 3ampoca O NpefoCTaBIEHUM MyHUUMNansHowM
ycnyru, 3anpoca, ykaszaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03:

2) HapylleHne cpoka NpefocTaBneHns MyHULMNansHoi ycnyru. B ykasaHHOM cnydae
AocynebHoe  (BHecyneGHoe) obxanoBaHue — 3asBuUTenem peleHnn 1 gencTsun
(GesmeiicTBuA) MHOrOMYHKLUMOHANBHOTO  UeHTPa, paboTHWKa MHOrOMYHKLMOHANLHOIo
LEHTPa BO3MOXHO B Criy4ae, ecrin Ha MHOTO(YHKLIVOHANbHbIA LUEHTP, peLleHus 1 4eicTeus
(bespeiicTBne) koToporo o6xanyloTcsi, BO3NOXEHa YHKUMS Mo npeaocTaBneHnko
COOTBETCTBYIOLUMX MYyHULMNAnNbHLIX ycnyr B nonHoMm obbeme B nopsigke, onpeaeneHHom
yacTtblo 1.3 ctatbk 16 PegepanvHoro sakoHa Ne 210-93:

3) TpeboBaHve y 3asBUTENA AOKYMEHTOB Unu MHcbopmaumm nn6o OCYLLECTBNEHMUS:
AENCTBUIA, NpeAcTaBneHUe UMM OCYLIECTBNEHUE  KOTOPbIX  He npenycMoTpeHo
HOPMaTUBHbIMM NPaBoBbIMK akTamn Poccuiickon Peaepaunn, HOPMaTUBHLIMK NPABOBbLIMY
aktamu  Pecnybnukn  TaTapctaH,  MyHUUMNanbHbIMW  NPaBOBLIMU  akTamu Ans
NPeAoCTaBNeHUA MyHULMNANbHOW YCyru;

4) oTkas B npuWemMe [OKyMEHTOB, npenoCTaBNeHue KOTOpPbLIX NpeaycMOTPEeHo
HOPMaTUBHbLIMK NPaBoBbIMK akTamn Poccuiickon Peaepalmn, HOPMATUBHLIMIA NPaABOBbLIMY
aktamu  Pecnybnukn  TaTapctaH,  MyHUUWNanbHbIMW — NPaBOBbIMU  akTamy ans
NPefoCTaBNeHNs MyHULMUNANbHOW yCnyru, ¥ 3aaBuUTens;

5) OTka3 B NpeaocTaBlieHUM MyHUUMNANbHOW YCRyr, eCnu OCHOBAHWS OTKa3a He
npeaycMOTpeHbl hefepanbHbiMy 3aKoHaMU U NMPUHATEIMU B COOTBETCTBUM C HUMU WHBLIMU
HOpMatueBHbIMW NpaBoBbiMKW  aktamu Poccuiickoin Pefepaunu, 3akoHamu U UHLIMU
HOPMaTUBHbLIMU NpaBoBbIMU akTamn Pecnybnukn TatapctaH, MyHULMNansHLIMIU NPaBOBbLIMU
akTamu. B ykasaHHoM cnyyae pocyaebHoe (BHecyaebHoe) obkanosaHue 3aseuTenem
pelenniA 1 geictBuit  (6espencTeus)  MHOTOMYHKLMOHANLHOTO  LIEHTPa, paboTHuKka
MHOrOYHKLIMOHANBHOTO LEHTPa BO3MOXHO B Criyyae, €CliM Ha MHOrodyHKLMOHAMbHLIN
UEHTP, peleHus u aenctsus (6esaenctemne) KoToporo oGxanyoTcs, BO3NoxeHa dyHKLMS no
NPEAOCCTaBNEHNIO COOTBETCTBYIOLLIMX MyHUUMNAMbHBLIX YCAYr B NOSIHOM o6beme B nopsiake,
onpepeneHHom YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03:

6) satpeboBaHue ¢ 3asBuUTENS NPV NPEAOCTABEHUN MYHULMMANLHOV ycnyru nnarsl,
He npefyCMOTPEeHHOW HOPMaTMBHLIMU MNPaBOBbIMKW akTamu Poccuiickoi ®epepauun,
HOpMaTuBHbIMK NpaBoBbIMW akTamu Pecnybnuku TaTapcTaH, MyHUUMNansHbIMU NPpaBoBbIMK
akTamu;

7) oTKas opraHa, NPeAOCTaBMSIOLEro MyHULMNANLHYI YCNYry, AOMKHOCTHOrO nuua
opraHa, npeAoCTaBAWEro MyHULUNanbHyl0 YCnyry, MHOrodyHKUMOHAMbLHOrO LeHTpa,
paboTHUKa MHOrOMYHKLUMOHANBLHOMO LIeHTpa, OpraHusaumil, npeayCMOTPEHHbIX YacTbio 1.1
ctate 16 depepanbHoro 3akoHa Ne 210-d3, wnu ux paboOTHUKOB B ncnpasneHumu
AONYLWEHHBIX 1MW oneyaTok M owuvboK B BbIAAHHLIX B pesynbTare npenocTaBneHus
MYHAUMNANbHOM ycryru AoKymeHTax nnbo HapylueHue YCTaHOBNEHHOro Cpoka Takux
ncnpasneHuit. B ykasaHHom cnyvae gocynebHoe (BHecyaebHoe) obxanoBaHue 3assutenem
peweHnit 1 peiicteuii  (6esneiicTBuA) MHOrO(YHKLMOHANBHOTO LEHTpa, paBoTHMKa
MHOTOCOYHKLIMOHANBLHOTO LieHTpa BO3MOXHO B Cflyyae, ecnu Ha MHOroyHKUMOHasbHbIA
UEHTP, pelleHus n aeicteus (6esaeinctemne) KOTOPOro 06xanyloTcs, BO3NoXeHa dyHKUMS no
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NPEAOCTABNEHNIO COOTBETCTBYIOLLUMX MYHULIMNANbHLIX YCIYr B NOSHOM o6beme B nopsgke,
onpenenexHHom Yacteto 1.3 ctatbu 16 degepansHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka unu nopsaka BblAa4N  OOKYMEHTOB no pesynbTaTam
NPEeAoCTaBNeHNst MyHUUMNAnbHON yCnyru;

9) npuocTaHoBMEeHMEe npenocTaBneHuUs MyHULUMNAnbHOW YCNyru, ecnu OCHOBaHUS
MPUOCTAHOBNEHNA He nNpeaycMOoTpeHbl deaepanbHbIMU  3aKoHaMU W NPUHATbIMU B
COOTBETCTBUM C HAMW WHLIMW HOPMATUBHBLIMW NPABOBLIMU aKTaMu Poccuiickoit ®epepavumuy,
SakoHaMnW 1 WHbIMW  HOPMAaTWBHLIMW MPABOBLIMKA  aKTAMU Pecnybnukn Tarapcran,
MyHULUMNanbHeIMW NpaBoBbIMU akTamu. B ykasaHHoM cryyae AocynebHoe (BHecyaebHoe)
obxanosaHue 3asBUTENEeM peLUeHuii u Aencteuin (6esneicTamn) MHOrOMYHKUMOHANLHOro
LUeHTpa, paboTHMKa MHOroyHKLUMOHANLHOrO LUEeHTpa BO3MOXHO B cfny4yae, ecnu Ha
MHOTOYHKLMOHASbHbIN LEHTP, peLueHus v AevicTeus (GespeiicTBue) KOTOPOro obxanytoTes,
BOSMOXEeHa (yHKUMS MO npepocTaBneHuto COOTBETCTBYIOLIMX MYyHULUMNANbHLIX yCnyr B
nonHom obbeme B nopsigke, OnpeaeneHHom Yactbto 1.3 cratbn 16 degepanbHoro 3akoHa Ne
210-03.

10) Tpebosanve y 3amsutens npu NPEAOCTaBNEHNN  MYyHULUMNANbHOM  ycnyru
AOKYMEHTOB 1nu uHbopmMauuy, oTcyTcTBuUe W (Mnn) HE[0CTOBEPHOCTb KOTOPbIX He
yKasbiBannce npu nepeoHavanbHoOM OTkase B MpueMe [OKYMEHTOB, Heobxogumbix AOns
MPEAOoCTaBNeHNA MyHuUmMnanbHoi yenyru, nubo B npegocTaBneHum MyHULMNanbHOM ycnyru,
3@ UCKIIO4EHNem crnyyaes, NpeaycMOTPEHHbIX NYHKTOM 4 4yacTu 1 cTaton 7 denepanbHoro
3akoHa Ne 210-®3. B ykasaHHOM cryyae pocyaebHoe (BHecyaebHoe) obxanosaHue
SaABUTENEM peleHnd n  peicteuin  (GesgeiicTeuns) MHOrO(YHKUNOHANBLHOMO  LIEHTPa,
paboTHMka  MHOroMyHKLMOHANLHOrO UeHTpa BO3MOXHO B cnyyYae, ecnu Ha
MHOrO(YHKLMOHAMbBHBIN LEHTP, peLueHUst U AeiicTBUS (6esnenicTeue) KOTOpPOro OBXanyoTCH,
BO3NOXeHa (yHKLUMA No npefocTaBneHuto COOTBETCTBYIOLMX MYHULUMNANbHLIX YCNyr B
nonHom obbeme B Nopsiike, onpeaeneHHoM YacTblo 1.3 cTaTbu 16 ®epepanbHoro 3akoHa Ne
210-03.

5.2. Xanoba nogaetcs B NUCLMEHHON opme Ha BymaxkHoMm HocuTene, B
ONEKTPOHHOW  chopMe B  opraH, MPEAOCTaBNAWNA  MyHUUMNAnbHYIO  ycnyry,
MHOrOCOYHKLIMOHANbHLIA LEeHTp nubo B COOTBETCTBYIOLLMI OpraH rocyAapCTBEHHOW BNacTy,
ABNALLNACH  yypeanTenemM MHOrohYHKLUMOHANBHOO LUeHTpa (Oanee - yupeguTens
MHOTOMYHKLMOHANBHOrO LieHTpa), a Takke B opraHusaunn, npeaycMOTPeHHble YyacTblo 1.1
ctaten 16 ®epepanbHoro 3akoHa Ne 210-d3. Yanobbl Ha PELeHna 1 p[eicTeus
(Gespencrene) pykosoauTens Opraxa, npeaocTaBnsAWero MyHUUMnanbHyio yenyry,
NOAAIOTCA B BLILWECTOALMIA OpraH (Mpu ero Hanuuuu) nubo B criyyae ero OTCyTCTBUS
PaccmMaTpuBaloTCs  HeNOCPefCTBEHHO  pPyKOBOAWTENEM  opraua, npeaocTaBnsoLLero
MyHUUMnanoHylo ycnyry. »anobel Ha pelueHus u OencTeus (Gespeiicteue) paboTHuka
MHOTOYHKLIMOHANBbHOIO LEHTPa NoAarTcs PYKOBOAMTENO 3TOr0 MHOroyHKLUMOHANLHOMoO
UeHTpa. XXanobbl Ha pelueHus n gencTeus (OespencTBre) MHOroyHKUMOHANBHOMO LUeHTpa
MOAAITCA  yYPEAUTEeNto  MHOrOYHKLMOHANbHOMO LUEHTpa  Wnu AOMKHOCTHOMY  nuuly,
YNOMHOMOYEHHOMY HOPMaTWBHbLIM MPaBoBLIM akToM Pecny6nuku TaTapcraH. »Kanobbl Ha
pellenns u peictens (GesgeiicTene) paGoTHUKOB OpraHn3auUuii, npenyCcMOTPEHHbIX YacTbio
1.1 cratbu 16 ®epepanbHoro 3akoHa Ne 210-03, nopalTcs pPYKOBOAUTEMSIM  3TUX
opraHusauui.

Kanoba Ha peweHus u peicrsus (besgelicTere) opraHa, npegocTaBnsOLEro
MYHULMNANbHYIO ycrnyry, AOMKHOCTHOIO nnla opraHa, NpeaocTaBnsowero MYHULMNANbHYO
yenyry,  MyHWUMnNanbHoro — cnyxailero, pykoBoguTens opraua, npeaocTaBnsoLero
MyHWLMNanbHylo yenyry, MoxeT 6biTb HanpaeneHa no noute, Yyepes MHOrOMYHKLMOHanNbHbI
UEHTP, C WCnonb3oBaHnem WHMOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTy «HTEpHETY,
ouumMansHoro camta opraua, NPeaoCTaBnsloWero MyHuumnansHylo ycnyry, EauHoro
noptana nubo PecnybrukaHckoro noprana, WH(POPMaLMOHHOI  cucTemsl  aocyaebHoro
obxanosaHusa, a Takke MoXeT BbiTb NMPUHATA npu nu4HOM npueme s3aasutens. XKanoba Ha
pewenna u peiictens  (Gesgencrsue) MHOrO(YHKUMOHANbLHOrO UeHTpa, paboTHUKA
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MHOTOYHKLIMOHANbHOIO LEHTPa MOXET GbiTh HanpasneHa no no4rte, ¢ UCNoMb3oBaHUEM
VHMOPMALIMOHHO-TENEKOMMYHUKAUMOHHON  CeTu «MHTepHeT», oduumansbHoro  caiita
MHOTOYHKLMOHANbHOTO UeHTpa, EanHoro noptana nubo Pecny6nukaHckoro noprana,
WHGOPMaLMOHHON cUcTEMBI AocynebHoro obanosaHus, a Takke MOXKeT ObiTb NpuHaTa Npu
fIN4HOM Mpuewve 3asBuTens. XKanoba Ha peLueHns u Aencreus (BesneiicTaue) opraHusauui,
npenycmMoTpeHHbIX Yactblo 1.1 ctathu 16 denepansHoro 3akoHa Neo 210-93, a Takke ux
paboTHUKOB MOXET BbiTh HanpaeneHa no fOYTE, C wUcnonbL3oBaHMEM WHHOPMALMOHHO-
TE/IEKOMMYHMKaLUMOHHOU ceTn «UHTepHeTy, oduunanbHbIX CanToB 3TUX opraHusaumii,
EavHoro noprtana nu6o Pecnybnukanckoro noptana, a Takke mMoxeT ObiTb npuHsaTa npw
NUYHOM Npueme 3asiBUTENS.

5.3. XXanoba nomxHa copepxarb:

1)  HaumeHoBaHwe  opraHa, NPEAOCTABNALWEro  MyHULMNAnbHYIO ycnyry,
AO/DKHOCTHOrO  nuua  opraHa, npegocTaBnAKLIEro MyHULUUNaneHyo  ycnyry, nu6o
MyHWLMNanbHOro cnyxawero, MHOrogyYHKUUOHANLHOO LEeHTpa, ero pykoBogutens u (unu)
paboTHuka, opraHuaaumii, NpeaycMoTpeHHbIX Yacteio 1.1 ctathu 16 ®enepanbHoro 3akoHa
Ne 210-®3, ux pykosoguteneii u (nn) paboTHuKoB, pelueHus u aencreus (Gespelictaue)
KOTOpbIX 0bXanyrTcs;

2) hamunuio, umMsa, OTYECTBO (nocnegHee - Npu Hanu4un), ceBefeHus o0 MecTe
KuTenbCTBa 3assutens - chuanmdyeckoro nuua nubo HauMeHoBaHue, cBedeHuss o MecTe
HaxoXAeHnsi 3anBuTenst - PWAMYECKOro nuua, a Tawke HOMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTpoHHOM MoYTh (NP HanmU4YnM) U NOYTOBBLIN agpec, no
KOTOPbIM [OMKEH ObiTb HanpasneH oTeeT 3asaBUTENIO;

3) cBegeHus 06 obxanyembix pelueHusx u AencTBusax (GespeiicTBum) oprama,
npenocTaBnsoLero MYHULMNanbHyo ycnyry, AOIMKHOCTHOIO nuua opraHa,
NPEAOCTaBNAWEro  MyHULMNAmNbHYIO yenyry, nmbo  MyHUUMNanbHOro cnyxatlero,
MHOrOYHKLNOHANBHOIO LieHTpa, paboTHMKa MHOrOMYHKLMOHANBHOTO LUeHTpa, opraHusauuii,
NPeayCcMOTpeHHbIX YacTblo 1.1 ctaTten 16 ®enepanbHoro sakoHa Ne 210-93, ux paboTHUKOB:

4) poBoAbl, Ha OCHOBaHMY KOTOPbIX 3asBWTENb He cornaceH ¢ peLlueHnem W
Aedctsuem (GespelicTerem) opraHa, npefocTaBnsloLIEro MyHULMNanbHyo  ycnyry,
AO/DKHOCTHOrO  nuua  oprawa, NPEAOCTaBNAIOLIEro  MyHULMNamNbHYIO ycnyry, nubo
MYHULUUNanbHoro cry>atuero, MHOrOYHKLMOHANBHOro LUeHTpa, paboTHuka
MHOrOYHKLMOHANLHOro UEHTPa, opraHusauunid, npenycMoTpeHHbIX YacTblo 1.1 cTaThy 16
PenepanbHoro 3akoHa Ne 210-03, nx paboTHukoB. 3assuTenem MOryT 6bITb NpeacTaBneHs|
AOKYMEHTBI (NP1 Hanuuuu), noaTeepXAakOLME A0BOAbI 3aaABUTENS, NMBO MX KONUU.

5.4. MNoctynusLias xanoba nognexuT PerncTpalmnm B cpok He nosaHee paboyero aHs,
cneaywoujero 3a gHeM NocTynneHns.

5.5. XKano6a, noctynvBwas B OpraH, NpejoCTaBNsioWmMin MyHULMNanbHyo yenyry,
MHOTO(MYHKUMOHAMbHBLIN  LIEHTP, yypeanTento  MHOroyHKLMOHanbLHOro UeHTpa, B
OpraHusauuu, npegycmMoTpeHHble YyacTblo 1.1 ctateun 16 depepanbHoro 3akoHa Ne 210-03,
nnbo  BbILECTOAWMIA OpraH (Mpu ero Hanmuuuun), noanexuT PacCMOTPEHUD B TeyeHue
NATHaguaTn paboymx AHel co OHA ee pPerncTpauun, a B cnyvae obxanoeaHus oTkasa
OpraHa, npefoCTaBnsAoWEro MyHULMNanbHyto ycnyry, MHOTO(YHKUMOHANbHOrO LEeHTpa,
OpraHusaumii, npeaycMOTPEHHbIX YacTbio 1.1 cTaten 16 PefepanbHoro 3akoHa Ne 210-03, g
fpueéme [OoKyMEHTOB y 3assuTens nubo B ucnpasneHun AONyLUEHHbIX onevaTtok U ownbok
Wnu B cnyvae obxanoBaHWsi HapyLUeHWs YCTaHOBNEHHOro cpoka Takux UCnpaBneHuii - B
Te4eHne naTu paboynx aHen co aHs ee peructpayum.

5.6. Mo pesynbTaTtam paccMoTpeHuns xanobbl NpuHUMaeTca oaHo W3 crneayroLmnx
peLleHnii;

1) xanoba ynosnetsopsercs, B Tom uyucre B POopMe OTMEHbI NPUHSTOro pelueHus,
VCNpaeneHnsa [onyLeHHbIX onevyaTok 1 oWwnboK B BblAaHHbIX B pe3ynbTaTe npefocTaBneHus
MYyHULMNAnbHOW ycnyrn [OKyMeHTax, BO3BpaTta 3afaBUTENO AEHEeXHbIX CPefCcTB, B3UMaHue
KOTOPbIX HEe NpeayCMOTPEHO HOpMAaTUBHbLIMY fpaeoseiMn akTamu Poccuiickoit degepauuy,
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HOPMaTUBHbLIMW NPaBOBbLIMY akTamn Pecnybnvku TaTtapcTaH, MyHUUMNANbHLIMY MPABOBLIMU
akTamu;

2) B yO0OBNETBOPEHUM anobbl OTKasbiBAETCS.

He nosgHee AHA, cnepylolwero 3a gHeM NPUHSTUS PELWeHnsa, YyKasaHHoOro B
HacCTOALLEM nNyHKTE, 3aABUTENIO B MNUCbMEHHOW (HOPME W MO KEMaHuK 3asBUTENs B
9/IEKTPOHHOW (hOpMe HanpasnseTcss MOTUBMPOBAHHLI OTBET O pesynbratax paccMoTpeHus
Xanobbl.

5.7. B cnyyae npusHaHua xanobbl noagnexawien ynosneTBOPEHU0 B OTBETe
3aABUTENI0 O pesyfibTaTtax pacCcMOTpeHus xanobbl gaetca MHbopmauus o Aencreusx,
ocyLLecTBNseMbIX opraHom, npenocTaBnsAoLLnUM MYHULUMMNanbHy ycnyry,
MHOrOMYHKLMOHANbHLIM LIEHTPOM nubo opraHusauuen, npenycMOTPEeHHON 4YacTbio 1.1
craten 16 ®epepanbHoro 3akoHa Ne 210-03, B Lenax HesameanuTenbHOro ycTpaHeHus
BbIABMEHHbLIX HapyLUeHWA NpU OKasaHWW MyHULMNANbHOW YCIyru, a Takke NPUHOCATCS
W3BWHEHNA 3a NOCTaBneHHble HeyaobcTBa W ykasblBaeTCs MHGOPMAaLWS O AanbHenLnx
AENCTBUSX, KOTOpble HEoBXOAMMO COBEpLUMTL 3asBUTENiO B Uensax nonyyeHus
MYHULMUNANbLHON yCcnyru,

5.8. B cnyyae npusHaHus xanobbl He noanexawien ygoBNETBOPEHWUIO B OTBETe
3afBUTENIO O pesynbTaTtax pacCMOTPeHWs xanobbl JaloTcs apryMeHTMpoBaHHble
PASbACHEHNA O MNpUHMHAX MPUHSTOO peLUeHWs, a Takke WHopMauMs o nopsiake
06KanoBaHUs NPUHSATOrO peLUeHus.

5.9. B cnyyae ycraHoBneHus B xoZe wnu no pesynbTaTtam paccMOTPEHUs Kanobbl
NPpU3HaKkoB  coCTaBa  aAMUHUCTPATUBHOTO  MPaBOHAPYLUEHWUS  WAM npecTynneHus
AOMKHOCTHOE nNWUO, paboTHUK, HageneHHble MNOMAHOMOYUSIMU NO paccMoTpeHnto xanoo,
HE3aMeANUTENbHO HanNpaBnAT UMEKLIMECs MaTepuarnsl B opraHsi NpoKypaTypbl.
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Mpunoxexne Ne 1
K ABMUHVCTPaTUBHOMY pernaMmeHTy
NpenocTaBneHns MyHuUMnansHon
ycnyrv no Bbigade crnpasku (BbInnckm)
dopma

(BnaHk opraHa, npegocraensiouero MyHUUMNanbHyo ycnyry)

CMPABKA

CaenieHust 06 a1eKTPOHHOI noammcH

HomxkHocTHoe nuuo (PUO)

(NoANnCh YNOHOMOYEHHOro
AOJHKHOCTHOrO nuua opraxa)



MpunoxeHvne Ne 2
K AOMUHUCTpPaATUBHOMY pernamMmeHTy
npefocTaBneHns MyHuUMnansHomn
yCnyru no Bblgade cnpasku (BbINUCKK)
®opma
(BnaHk opraHa, NpeAoCcTaBNAoLLEro MyHULMNANbHYO YCyry)

Komy:

KoHTakTHble AaHHbIE:

Mpencrasutens:

KoHTaKTHble faHHble npeacTaBuTens:

PELWWEHWE
06 oTKase B NpPeAoCTaBneHny MyHULUMNansHoON ycnyru
no BblAaye cnpaBku (BbIMNWUCKN)
oT Ne

PaccmoTpes Balle 3assneHue ot Ne n
npunaraemble K HemMy AOKYMEHTbI, YNOMHOMOYEHHbBIM opraHom
NPUHATO pelweHne o6 oTkase B Bblaade

CnpasKu (BbIMUCKK) NO cneaytoLemMy OCHOBaHMIO:
[ononHutensHas nHopmauus:

Ceenenust 00 2JIEKTPOHHOM NOAINACH

[omkHocTHoe nuuo (PUO)

(nognuck YyNnonHOMOYEHHOIo
[AOMKHOCTHOrO nuLa opraHa)



Mpunoxenune Ne 3

K Aﬂ,MMHMCTpaTHBHOM)/ pernameHTy

NPEAOCTaBNEHNA MyHULMNANBLHOI]

ycnyrv no Bbigade cnpasku (BbINUCKM)
dopma

(BnaHk oprana, npepocrasnsakoLlero MyHULMNanbHyio ycnyry)

Komy:

KoHTakTHble AaHHble:

lMpeacrasutens:

KoHTakTHble gaHHble npeacrasuTtens:

PEWEHME
06 oTkase B npueme HAOKYMEHTOB, HeobxoanmbIx ans npegocrasneHus
MyHULMNansHom ycnyru no ebigave Crnpasku (BbINUcKu)
oT Ne

PaccmoTpes Bawe 3assnenme oT Ne n
npvnaraembie K Hemy AOKYMEHTHI, YNONTHOMOYEHHbIM opraHom
NMPUHATO pelweHve o6 oTkase B npueme
AOCKYMEHTOB, HeobxoanMbix ans NPEAOCTaBNEHNS  MyHULMNANbHOR ycnyrm no Bbigave
Crpasku (BbINUCKK) Mo Cheayrumnm ocHoBaHuaM:

2.

PasbsacHeHne npuunH oTkasa:

HononHutensHas UHbopMaLus:

Bbl Bnpase NOBTOPHO o0bGpaTtuThes B YNONTHOMOYEHHbIN OpraH ¢ 3asBneHneM o
NPEAocTaBneHun ycnyru nocne YCTPaHEHNsA yKasaHHbIX HapyLUEHWil.

HaHHbIii oTkas MoxeT GbiTb obxanosaH B gocyne6Hom nopsigke nyTem HanpasneHus
XKanobbl B yNONHOMOYEHHbII OpraH, a Take B cynebHom nopsigke.

CBenenns 06 snexTponHoit moamuen

HomkHocTHoe nuuo (PN0O)

(noanuck ynonHomoueHHoro
AOCIMKHOCTHOrO NunLa oprawa)



MpunoxexHune Ne 4

K AAMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHns MyHuUMnansHowm
yCnyru rno Bbigavde cnpasku (BbIMUCKK)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro

camoynpaBneHus)

oT

(hamunua, nms, oT4eCTBO, NACNOPTHbLIE
AaHHble, perncTpauunio No MecTy XUTEnbLCTea,
afpec aNeKTPOHHON NoYTbl, TenedoH)

SAABIIEHUNE
O Bblaye crpasku (BbINUCKN)

MNpowy Bac BbigaTte cnpasky (BbINUCKY)
(ykasaTb BUA cnpasku)

K 3asiBneHuto npunaratoTcs:

PesynbTat npeAoctaBneHusa MyHULMNanbHOM yCryri, NpoLuy NpeaocTaBuThb:

D B NUYHbIK KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNANbHBLIX YCnyr
Pecnybnukun TaTtapcraH:;

D B MHOrO(YHKLMOHaANLHOM LEHTpe npeaoCTaBreHuss rocyAapCTBEHHbIX W
MyHUUUMNanbHbIX yenyr Pecnybnuku TaTapcran;

D B Opeane.

(naTa) (noanwuce) (®.11.0.)
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MpunoxeHue Ne 5

K ABMWHUCTPaTUBHOMY perfiameHTy
npeaocTaBneHus MyHULMNanbHoii
ycnyru no Bblaave cnpasku (BbINUCKN)

PykoBoauTenio
VicnonHutenbHoro komuteTa

oT.

BAABNEHWNE
00 ucnpaBneHnn TeXHNYECKON OLLNGKM

Coobuwao 06 owwubke, AonyLieHHo Npu okasaHwm MyHUUMNaNbHOW ycnyru no
Bbl4ayve cnpasku (BbINUCKN).

3anucaHo:

MNpaBunbHble cBEAeHUS:

lNpowy ncnpasuTte AonyLieHHyo TEXHNYECKylo OLWMOKY 1 BHECTU COOTBETCTBYylOLME
VSMEHEHUA B LLOKYMEHT, ABNSIOWNIACA pe3ynbTaToM MyHULMNANbHOW ycnyru.

Mpunarato cnepylowne 4OKYMEHTbI:

1.

2

B cnyyae npuHaTMS pelieHus o6 OTKMOHEHUM 3asBreHus o6 ncnpasnexum
TEXHU4ECKON OLUMOKM NpOoLLYy HanpasuTb Takoe peLleHNne:

NOCPEACTBOM OTNpaBieHns aNekTPOHHOro AoKyMeHTa Ha aapec E-mail: ;

B BUAE 3aBEPEHHOW KONMUW Ha OyMa)kHOM HOCUTENE MOYTOBbLIM OTMNpasfeHneM no

agpecy:

HacToswwmm noaTeepykaaio; ceBeaeHns, BKIOYEHHbIE B 3anBneHne, oTHocALLMeCs K Moel
fINYHOCTU W NPEACTaBNASGMOMY MHOK LY, @ Talke BHECEHHbIE MHOK HIDKE, [OCTOBEPHbI.
HOKyMeHTbI (Konuu [OKYMEHTOB), MPUNOXKEHHbIE K 3asBMEHNIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBNEHHbIM 3akoHoAaTenbCcTBOoM Poccuiickon dPepepauun, Ha MOMEHT npeacrasneHus
SaABIEHUA 3T AOKYMEHTbI AENCTBUTENbHbI 1 COAEPKAT 4OCTOBEPHBIE CBEAEHUS.

( )

(naTa) (nognuceb) (®.1.0.)




