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IMOCTAHOBJIEHHUE
KAPAP

22 mapra 2022 r. Neq

O6  yrBepkJaeHMHM AJIMHHHUCTPATHBHOIO

periameHTa Ipe10CTaBIeHus
MYHULUIIAJILHON YCIIyTH 110 BblZIaye CIIPaBKH
(BBINMCKH)

B coorBerctBuu ¢ ['paxkaaHckum koxekcom Poccuiickodt ®epepanuu ot 30
HOsi0pst 1994 roga Ne 51-@3, ®enepanbubiM 3aKk0HOM 0T 6 okTAOpsa 2003 roga Nel31-
®3 «OO6 ofmux MpUHIMIAX OpPraHU3allid MEeCTHOro camoympasiieHus B Poccuiickoit
Denepanun», DenepansHbiM 3akoHoM ot 27 uions 2010 roma Ne210-03 «O6
OpraHu3alyy MpeOCTaBIeHHUs roCyJapCTBEHHBIX U MYHHUIUNIAIBHBIX YCIYr», Y CTaBOM
MyHULIMNANbHOro obpasoBanust «Paudcekoe cenbckoe MmoceneHue» 3eleHO0IbCKOro
MyHHIIMNansHOro  pailona  PecnyGnuku  Tarapcran, Paudckuii  cenbckuit
HcenomHurenbHbli KOMUTET

[TOCTABHOBJISET

Is YTBepauTh AJMHUHUCTpATHUBHBIH perjiaMeHT IIPENOCTaBIICHUS
MYHUIIMNAIBHON YCIIyTH MO BblJjaue CpaBKH (BBIMUCKH) COTNACHO mpunoxeHuto Nel k
HACTOSLLEMY MTOCTAHOBIIEHUIO

2, [TpusHate yrparuBmiumu cuiy [locranoenenuss Paumdcekoro cenbckoro
HcnonHuTenbHOro KOMHUTETA! .

or 18.05.2020 Nel3 «OO0 yTBepXAeHHH aIMHHHUCTPATHBHOIO pErjlaMeHTa
NpefoCTaBlIeHHss MYHHMLMIIAJBHOM YCIyrd IO Bblade CchopaBKd (BBIIHCKH) Ha
TEPPUTOPHH MYHUIMMANbHOrO oOpa3zoBaHusi Pandcekoro cenbckoro mnoceneHus
3eeH010MBCKOr0 MyHULIMTIIANBHOTO paiiona Pecriybnuku Tatapctany;

ot 16.11.2020 Ne22 «O BHeceHUM U3MEHEHHH B AJIMMHUCTPATHUBHBIA periaMeHT
[PEIOCTaBICHHS] MYHULMIAJIBHON YCIYrd [0 BbIJa4e CHOPABKU (BBIIUCKHA) Ha
TEPPUTOPUH  MYHHUIMINAIBHOTO oOpa3zoBanus «Paudckoe cenbckoe moceleHue
3eJ1eHO10/ILCKOI0 MyHHULIMIIAIbHOrO paiioHa PecnyOnuku Tarapcral, yTBepxkIeHHOIO
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rocraHos/enreM Paudckoro cenbckoro MCnomHuTeIbHOTO KOMUTETA OT 18 mas 2020r.
Nel3y;

or 12.02.2021 Ne4 «O BHeceHHH M3MEHEHUH B aJIMAHHUCTPATUBHEIA pETTIaMeHT
NpeIOCTABIeH sl MYHHIIMNANBHON yCIyrd IO BbIIat€e  CHPABKH (BBIMICKH) HA
TEPPUTOPHH  MYHHLHMATBHOTO ob6pasosanusi Paudckoro CenbCKOro mMoceaeHus
3e e HONONBCKOTO MYHHIIMIANLHOTO paiiona PecryOmiku TarapcTaH, yTBEpKICHHbIN

[TOCTaHOBJICHUECM Paudckoro CeNbCKOro McnonHUTENBHOTO KOMMTETA
3e/IeHOIOMBCKOTr0 My HHITMITAILHOTO paifona ot 18.05.2020r. Nel3»
3 Pa3zMecTHTh HACTOSIIEe [OCTAHOBJIEHAE Ha OQHIMAIBHOM IIOpTaie

npaBopoii  mHGMopmanuu  PecryOnmkH Tarapctan  (http://pravo.tatarstan.ru) H
o(UIMANTBHOM CcaiiTe 3eJIeHO/0/IbCKOro MyHHLHMIIaTBHOTO paitona B coctase [loprana
MyHHILUNAIBHBIX 06pasosanuii Pecrrybmiku Tarapetan (http://zelenodolsk tatarstan.ru)
B uH(pOPMALMOHHO-TEJICKOMMYHHUKALMOHHOH  CeTH «WHTepHeT» W Ha
MHOPMAIMOHHBIX CTEHIAX [0 ajpecam: C. Beno-be3rosHoe, yi. IOOuneinas, 1.13
(Paundckuii Mcrionkom); noc. CaZloBbIH, ylI. 3apeunas, 1.39; noc. Mecreuko Pauda, yu.
LlenTpanbHas, A. 7.

I'naBa N.I'. Hypues




[Tpunoxenne Nel

K [ToctanoBnenuto Pangckoro cenbckoro
HcnomHuTeNbHOrO0 KOMUTETA

o1 22.03.2022 No4

Y1BepxaeH

[TocranoBnenuem Pandcekoro cenbckoro
HcnomHuTeNbHOrO0 KOMUTETA
3e51eH0/10JIbCKOI0 MYHUIIMITAJILHOTO
pariona Pecniyonuku Tarapcran

o1 22.03.2022 r. No4

AJIMHHUCTPATUBHBIN perjiaMeHT
NPeIoCTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH 10 BbIIaYe CIIPABKH (BbINMCKH)

1. O0mue moJioKeHUst
1.1. IIpeamer perynupoBaHHs aAMUHUCTPATUBHOTO PETIAMEHTA

Hacrodmmnii aTMUHUCTPATUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIyTrH (Janee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTAHIAPT U MOPSIOK
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH IO BblJaue COpaBKU (BBIMUCKHU) (anee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. JIumamMu, HMMEIOMIMMHU MPaBO HAa TMOJYYEHUE MYHHUIUINAIBHOW YCIYTH,
ABJISIFOTCST (PU3UYECKUE JINIIA (JJaee — 3asiBUTEINbD).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TMPEICTABUTENb  3asBUTEI,
JNEUCTBYIOIIMI HA OCHOBAHUU JJOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJIHOMOYHS (Janee —
MPEACTABUTEND 3asBUTEIIS).

1.3. Ilopsiok UHPOPMHUPOBAHHUS O TPEAOCTABICHUH MYHUIIUNIATBLHON yCIyTru

1.3.1. Nudopmauust o mnoOpsaKe MNPEAOCTABICHUS MYHHUIMNAIbHOW YCIYru
pa3Melaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYI0O U TEKCTOBYIO
MHPOpPMALIMIO O MYHHMLMIAIBHOM yClyre, pacHojIO)KEHHBIX B  IOMEIICHHUIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHHUIMITAIBHBIX YCIYT.

2) Ha oQUIMATBFHOM CcaiiTe MYyHHUIMNAIBHOTO pailoHa B HH(POPMAIMOHHO-
TenekoMMyHuKamoHHou cetn «atepuer» (https:// www. zelenodolsk.tatarstan.ru);
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3) na Iloprame rocymapCTBEHHBIX WU MYHUIUMNAIBHBIX yciayr PecmyOnuku
Tatapcran (https://uslugi.tatarstan.ru) (manee — PecmyGaukanckuii mopran);

4) na Enqunom mopraine rocyJapCTBEHHBIX U MYHHIIMIATBHBIX YCIYyT ((PYHKIIHIT)
(https:// www.gosuslugi.ru) (manee — Equnsbrit mopran);

5) B rocynapcTBeHHOU MHGOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHULIUNIAIbHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIYTH OCYIIECTBISETC:

1) B MHOroyHKIHOHAJIBHBIX IEHTPaxX MPEeJAOCTaBICHUS] TOCYJApPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieH!! - IHYHO WM 110 Tenedony;

2) B MHTepakTUBHOM (hopme PecryOiMkaHCcKoro noprana;

3) B Paudckom cenpckom McnonnurensHoMm komutete (nanee — Opean):

IIpH YCTHOM OOpAIIeHHUH - JTUYHO WU 1O TeNeoHy;

IIPY TUCbMEHHOM (B TOM 4HcCII€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTE, B AJIEKTPOHHOM (popMe M0 3IEKTPOHHOU MoUTe.

1.3.3. Uapopmanus Ha Equnom noprane, Pecry0iamkanckom noprasne o nopsiike
U CpOKax IMpeJOoCTaBICHUS MYHMIMNAIBHOM YCIYyrM Ha OCHOBAHMM CBEICHU,
comepkaumuxcss B PeecTpe  rocyAapCcTBEHHBIX M~ MYHUIUNAJIBHBIX  YCIYT,
IIPEIOCTABIISIETCS 3aBUTEIIO OECIIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYHULUIAIbHON
YCIIyTH OCYILLECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BAHUS MPOTrpaMMHOrO OOECHeueHHUs, yCTaHOBKa KOTOPOrO Ha
TEXHUUYECKHE CPEJCTBA 3asBUTENA TPeOyeT 3aKIIOYCHHs JIMIEH3MOHHOTO WM HHOTO
COrJIaleHus C npaBooOagaTesneM POrpaMMHOTI0 oOecreyueHus,
MPEeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALIMIO WIIM aBTOPU3ALIMIO 3asBUTEIS
WM TIPEIOCTABICHUE UM ITEPCOHANBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asBUTENS JUYHO WIA MO Teae(OHY B COOTBETCTBUH C
MOCTYIUBIINM O0paIieHueM Mpe0CTaBIsIeTCs] HHPOPMAIUS:

1) o MecTe HaxOXIeHWUsS MHOTO(YHKIIMOHAJIHHOTO IIEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULMNAIbHBIX yciuyr, Opeana (anpec, rpaduk paboThI,
CIIpaBOYHBIE TEIEPOHBI);

2) o mopslKe MpeAoCTaBICHUS MYHHUIIMIIAIBLHON YCIYTH, O CIOCO0axX U CpoKax
M0J1a4uM 3asBJIICHUM;

3) o Kareropusx rpaxiaaH, KOTOPbIM MIPEAOCTABISAETCS MyHHUIUNATbHAS YCIIyTa;
O HOPMaTHBHBIX MPAaBOBBIX AaKTax, PETYJUPYIOMKUX BOMPOCH MPEIOCTABICHUS
MYHHIIMIIATEHON YCIIyTH;

4) o mepedHe MTOKYMEHTOB, HEOOXOAWUMBIX IJISi PACCMOTPEHHUS 3asBICHUS O
MPEIOCTABICHUH MYHUILIUTIATFHON YCIYTH, O CPOKaX MpHeMa U PEeTUCTPAINH 3asBIICHNUS;

5) 0 Xoje mpeaocTaBIeHUs MyHUIIUITATLHOW YCITyTH;

6) 0 MecTe pa3MelIieHHs Ha OQUIIMATBHOM caiTe WH(GOPMAIUU MO BOMPOCAM
MPEIOCTaBICHHSI MyHUIIUTIATBHON YCITyTH;

7) o mopsake o0XajJoBaHMUS JCHCTBHN WM OC3ICHCTBUS JTOJKHOCTHBIX JIHI]
Opeana.



[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUILUINAIBHOW YCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTEINIO MOPSAIOK MPEIOCTABICHUS MYHUIIUIIATBHOM YCIIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSILEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEUEHUE TPeX
pabouuXx AHEN CO JHS perucTpaly 0OpaIieHus HallpaBJIsSIFOT OTBET 3asBUTE0. OTBETHI
JalTCsl Ha s3blke oOpalleHus. B ciyyae HEBO3MOKHOCTH J1aTh OTBET Ha SI3bIKE
oOpallieHus1 UCTIOJIb3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecnyOnnku TaTapcran.

1.3.5. UHdopmamnus mo BompocaM MPEJOCTAaBICHUS MYHULUIAIBHON yCIyTu
pazMeniaercss Ha O(QUIMAIBHOM  CaWTe MYHUIUOAIBHOIO pailoHa M Ha
MH(POPMALIMOHHBIX CTEHJaX B MoMelleHus X Opearna 1iist padboThI C 3asIBUTEISIMH.

Nudopmanus Ha rocymapcTBeHHBIX s3bikax PecnmyOnmuku — Tartapceras,
pa3MemiaemMass Ha HMH(DOpPMALMOHHBIX CTEHJAX W Ha O(QUIMAIBHOM caiTte
MYHULUIIAJBHOTO  pailoHa B  HHPOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON  CETH
«HTEpHET)», BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIEp KaIlHeCs B TyHKTax
2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PEIrIaMEHTA,
MH(pOpMaLMI0 O MECT€ HAaXO0XJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, 0 rpaduke npruema 3asBJICHUI Ha MPEJOCTABICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIEC AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepedeHb  HOPMATUBHBIX  IIPABOBBIX  aKTOB,  PETYJIUPYIOIINX
MPEIOCTaBICHUE MYHHUIIMNAILHOM YCIYrd (C yKa3zaHUEM PEKBU3UTOB HOPMAaTHBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB UX OQPUIHMAIBHOTO OIMYOJWKOBAHMUS), pa3MelleH Ha
Enunom mopranme, B PeecTpe rocyaapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT, Ha
opuHAITLHOM caiTe MYHUIANATBHOTO paiioHa B uH(popMaImoOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJJICKUT pa3MenieHnto Ha EaumHom mnoptane, B Peectpe rocynapCTBEHHBIX U
MYHUIIMOAIBHBIX YCIYTr, Ha O(UIUAIBHOM calTe MYHUIUNAIBHOTO paloHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B agMUHUCTPaTUBHOM pPETJIaMEHTE UCIIOJIb3YIOTCS CIAEAYIOIINE TEPMHUHBI U
ONIPEEIICHUS:

yaaJleHHOe paboyee MeCTO MHOro(QyHKIHMOHAJIBLHOTO LIEHTpa MPEJOCTABICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTypHOE nojapaszaenenue (o¢puc) MHOropyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
roCyJapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJACKOM (CETBCKOM)
MOCEJICHUH MYHUIIMITAJIBHOTO palioHa WK B TOPOJICKOM okpyre Pecniybnuku TaTtapcran
B COOTBETCTBMM ¢ nyHKTOM 34  IlpaBun  opraHuzanvu  J€ATEIBHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB IIPEAOCTABIICHUS rOCy1apCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKAECHHBIX NocTaHoBiaeHueM lIpasurenscrBa Pocculickoi
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@eneparnu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu IIpaBun opranuzanuu
AESITeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT»;

TEXHUYECKas omuOKa - omwuOKka (OmHMCKa, OMedaTka, TpaMMaTHuecKas WM
apupmeTrdeckass omuoOka U600 T1oA0O0Has ommMOKa), JOMYIICHHAs OpraHoM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAUMK B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBHE
WH(GOPMALIMOHHBIX CUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIApCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OpPMAaIMOHHAsI CHCTeMa, 00ECIeYNBAIOIasl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME HICHTU(DHUKAUU U
ayTeHTUQUKaLUMKM K  HHQOpMauuu,  COAEp)Kalledcs B TOCYJAapCTBEHHBIX
MH()OPMAIIMOHHBIX CUCTEMAX U UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKINOHATbHBIN
LEHTP NPEIOCTABICHUS TOCYJAapCTBEHHbIX M MYHULMIAIBHBIX yciIyr B PecnyOmuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LIEHTPOB IPEIOCTaBIIECHUS roCy/1apCTBEHHBIX U
MYHHULIMINAIbHBIX yeiayr Pecnyonuku Tatapceran.

1.5.2. B aIMMHHCTPAaTUBHOM PEIVIAMEHTE IOJ 3asBICHUEM O MPEAOCTaBICHUN
MYHULUINIATBHOW yCIyru (J1ajee - 3asBJIEHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULIMIAIBHOM YCIYTM, TNOJAHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTarbu 2
®enepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbiid

3akoH Ne 210-@3).
2. Cranaapr npeaocTaBjieHUsi MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIIUIIAIBHOW YCIYTH

Brisiaua cripaBku (BBITTUCKH).

2.2. HauMeHOBaHNE UCIIOJHUTEIBHO-PACTIOPSAUTEIIBHOIO OpraHa MECTHOTO
CaMOYTIPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIET0 MYHUITUIIAJIBHYIO YCIYTY

Paudckuit cenpckuit MicroaHUTEIbHBIN KOMUTET
2.3. Onucanue pe3yapTara MpeIoCTaBICHUS MyHULIUTAIBHONW YCIYTH

2.3.1. Pe3ynpraTom npenocTaBiaeHUs MyHULMIIATBHOW YCIIYTH SIBJSIETCS:



1) cnpaBka (Beimucka) (mpuiiokeHue Ne 1 K HacrosieMy aJMUHUCTPATUBHOMY
pEeriiaMeHry);

2) pemenue 00 OTKa3e B MPEAOCTABICHIUN MyHUIIUIIATLHON YCIYTH (IPUIT0KEHUE
Ne 2 k HacTosAILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 OTka3e B IpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
IpPEJOCTaBICHUS] MYHULMINAIBHOW yciyrn (mpwioxkeHue Ne 3k  HacTosemy
aJIMMHHACTPATUBHOMY PETJIaMEHTY).

2.3.2. Pe3ynprar mNpeAOCTaBICHHWs MYHULHIIAIBHON YCIYTH HalpaBseTCs
3agBUTEN0 B (OpMEe DJIEKTPOHHOIO JOKYMEHTA, IOANMCAHHOTO YCHJIEHHOM
KBAJIM(PUIIUPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (mubo Opeana), B cooTBeTcTBUN ¢ DenepanbHbIM 3aKOHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM oanucu» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
TuuHbIA kKabuHeT EauHoro nmoprana. B ciiydyae HanmpaBieHHs 3asiBIEHHS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT MNPeAoCTaBICHUS MYHULMIAIBHOM YCIYrd
HaIpaBJISIETCS TaK K€ B JIMUHBIA kaOuHeT Pecnmy0nukaHcKkoro noprarna.

2.3.3. 1o BrIOOpY 3asiBUTEIIA PE3YJIBTAT MIPEAOCTABICHUS MyHUIIUNIATBHOW YCIIYTH
BbigaeTcss B Oprane win B M®I[ B dopme sx3eMIuigpa 3JIEKTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHTENE, 3aBEPEHHOI0 IMe4YaTbi0 U IOJIHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOIO I0JKHOCTHOTO Jinia Oprana unu padotHuka MOLI.

2.3.4. 3asBuTEND BOPABE MOJYYUTh PE3YJbTAT IPEIOCTABICHUS MYHUIIMIAIBHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAEMCTBUS pe3yibTaTa
IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

2.4. CpoK npenoCTaBIeHUsI MyHULIMIIATBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3alii, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABIEHUS MYHULIUITIAILHOM
YCIIYTH B CJIy4ae, €CJIA BO3MOKHOCTb IIPUOCTAHOBJICHUS IIPELYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAMPABICHUS)
JOKYMEHTOB, SBJISIFOIIUXCS pE3YIbTATOM MPEJOCTABICHHS MYHULIMITAIBHON YCITyTU

2.4.1. MyHununagbHas ycliyra npeoCcTaBlIsIeTCs] B TEUCHHUE TPEX pabOunX JTHEH.

2.4.2. IlpyuocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHUIUIAIBHOW YCIyTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SIBISIOIIETOCS PE3yJbTaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOM  ycyrh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISIETCS B JCHb O(GOPMIICHUS M PETUCTPAIMHM PE3ybTaTa MPEIOCTaBICHUS
MYHULIMITAJIIHOU YCIIYTH.

2.5. UcuepnipiBatonuii epeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU WJIM UHBIMUA HOPMATUBHBIMU MIPABOBBIMU aKTaMU JIJIS
MPENOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCA
HEOOXOMMBIMH M 00s13aTEIBHBIMU IS IPEAOCTABICHUS MYHULIMTIATBHBIX YCIYT,
TIO/IJICXKAIINX MIPEJACTABICHHUIO 3aIBUTENIEM, CITOCOOBI X MTOTYYCHUS 3aIBUTEIIEM, B TOM
YHUCIIe B 3JIEKTPOHHOU (popMe, MOPSATOK UX MPEACTABICHUS



2.5.1. lna nosydeHusT MYHMIMIIAJBHOM YCIYTM 3asBUTENb IPEACTABISIET
CJIeIyIOIIUE JOKYMEHTBI:

1) MTOKyMEHT, yAOCTOBEPSIOMNNA JTUYHOCTh (HE TpeOyeTcsl B ciydae oOparieHus
nocpeacTsoM PecniyOnmkaHCKOro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINI TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEIS,

3) 3asBIICHHE:

B (hopMe TOKyMEHTa Ha OyMaxxHOM Hocurese (nmpuiokeHne Ne 4 K HacTOsIIIEMY
aJIMMHUCTPATUBHOMY pETJIaMEHTY);

B DJIEKTPOHHOI (popme (3amoJIHAETCs MOCPEICTBOM BHECEHUS! COOTBETCTBYIOLINX
CBEICHMI B DJEKTPOHHYIO (GOpMy 3asBICHUS), TMOAMMCAHHOE B COOTBETCTBHH C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpallleHuu
nocpencTeoM PecryOinkaHCKoOro nopraia;

4) B ciy4ae, eciau JIsl MPEJOCTaBICHUS] MYHUIIUNAIBHOM YCIYTHM HEO0O0XOoauMa
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SABISIIOUIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUM C (eaepaibHbIM 3aKOHOM O0pabOTKa TaKMX MEPCOHAJIBHBIX JaHHBIX
MOKET OCYIIECTBIISATBHCS € COTJIACHs YKa3aHHOTO JIUIA, IPH OOpAILlEHUH 32 MTOJIYYECHUEM
MYHULMIIAIBHOW YCIyTH 3asBUTENIb JIONOJHUTEIBHO IPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAAOIINE IIOJIYYEHUE COIJIACHs YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
Ipe/ICTaBUTENsI Ha 00pabO0TKy NMEPCOHANBHBIX JAaHHBIX YKa3aHHOTO Jua. JJOKyMeHTHI,
MOJITBEPKJIAIOIIUE TOJIYYEHHE COIJIacusi, MOTYT OBITh IPEJICTaBICHBI B TOM YHUCIIE B
(dbopMe FIIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTb XpaHEHUS JOMOBOM KHuru jgo 31.12.2017
BO3Jlarajach Ha COOCTBEHHMKOB JKWJIBIX TOMEIICHHWM, 3asgBUTENIEM MPEICTaBIsAETCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThI Ha MHAUBUIYAJIbHBIN KUIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJMHOM TOCyAapCTBEHHOM peecTpe
HEJBUYKUMOCTH) — JJI BBIITUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asdBlieHHE M TNpUIIATAEMbI€ JOKYMEHTbI MOTYT OBbITh MpEICTaBICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJIEAYIOIINX CIIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa;

2) nocpeactBoM PecryOiarkaHCKOTro mopTajia B 3JIEKTPOHHOM (opMe;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TIOUTOBOM CBSI3M Ha OyMakHOM HOCHUTEIE.

3asgBIEHUE M NpWIAraéMble JOKYMEHTBI, IPH HAIpPaBIECHUU IOCPEICTBOM
IIOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asBlieHUE MpU HaAIpaBIEHUU MOcpencTBoM PecnyOnukaHckoro moprana
IOJIKUCBIBAECTCS IIPOCTON JICKTPOHHOM MOANUCHIO 3asIBUTEA.

J{1st mostydeHust MPOCTOM 3JIEKTPOHHOM MOANUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrenrudpukannn) B ECUA, a Takke moATBepIUTh YYETHYIO
3aMuCh.

DNEKTPOHHBIE JOKYMEHTHI (3JEKTPOHHbIE 00pa3bl JOKYMEHTOB), yKa3aHHbIC B
noAnmyHkTax 2, 4-6 nyHkta 2.5.1 aIMHHHCTPAaTMBHOIO pETJIAMEHTA, 3aBEPSIOTCA
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YCWICHHOW KBTU(DHUIIMPOBAHHON TMOJIMUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3/aHHE U
MOANMMCAHNE TAKUX JOKYMEHTOB, B TOM YHCIIC HOTAPUYyCaMHU.

DNEKTPOHHBIC JOKYMEHTHI (JICKTPOHHBIE 00pa3bl JOKYMEHTOR), MpUIaracMbie K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HAPaBIISAIOTCA B BUIE (aitnoB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oosee 50 MOaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemiaercsa TpeOOBATh OT 3asABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUM,
MIPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMAaTHUBHBIMU
MPAaBOBbIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCITYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYEHUs] MYHULMOAIBHONW YCIYTM MW CBSI3aHHBIX C OOpallleHUeM B HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUS, OPTaHU3AlNH, 3a
HCKJIIOYEHHUEM TIOJyYeHHUS YCIyr M TMOJYyYeHHUs JOKYMEHTOB U uHdOpMaiuy,
MPENOCTABIISIEMBIX B PE3YJIbTATE MPEIOCTABICHHS TAKUX YCIIYT, BKJIIOUCHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) npencraBiieHUs JOKYMEHTOB W HMHGOpMAIMHM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKWChH IPU IMEPBOHAYAIBLHOM OTKa3e B IpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, JUOO B
MPE0CTaBICHUNA MYHUIIUTIATBLHON YCIIYTH, 32 UCKITIOUYEHUEM CJICTYIOIINX CIy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEe0CTaBICHUS MYHUIIMTIAIBLHON YCIYTH, MOCIIe IEpBOHAYATILHON MOJa4M 3asBJICHUS O
MPE0CTaBICHUU MYHUITUTIATLHON YCIIyTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATIBHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTENIEM IIOCJIE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJUMBIX [JIsi MPEJOCTABICHUS] MYHUIMIIAIBHOU YCIyTrH, JIMOO B
MPENOCTaBIECHUA MYHUIIUMIIAIbHON YCIYTU U HE BKJIIOUCHHBIX B MIPEICTABICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU MOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHUITUTIATBHOMW YCIIYTH, TUOO B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH;

I) BBISBICHHE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBOHAYAJILHOM OTKa3e B MpHUEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MyHUITUIIAIbHON YCIIYTH, JU0O0 B IPEAOCTaBICHUN
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIIUCHIO PYKOBOJIUTES
Oprana mnpu MEepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX [JIsi
MPEOCTaBICHNUS MYHUIIMTAIBLHOW YCIYTH, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MIPUHOCSITCS M3BUHEHHUS 3a JJOCTABJIICHHBIE HEYT00CTBA;



4) mpenmoctaBieHuss Ha OyMaXHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIOYEHUEM CIIy4aeB, €CIU
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
yCJIOBHEM MPEJOCTaBICHUS TOCYJApCTBEHHON WM MYHUIUIAIbHOW YCIYTH, U UHBIX
CITy4aeB, YCTAHOBJICHHBIX (pe/iepaTbHbBIMKU 3aKOHAMH.

2.6. McuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYTIPaBJIEHUs U I10JIBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM HMJIM OpraHam
MECTHOTO CaMOYTIPABJICHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK UX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIIpaBJieHus JTM00 OpraHU3alys, B paCOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarotcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSL:

1) Beimrcka wu3 EAMHOTO TOCYJapCTBEHHOTO peEecTpa HEABUKUMOCTH —
denepanbHas CIy»0a rocy1apCTBEHHON perucTpaliy, KagacTpa u kaprorpaduu;

2) cBeneHus O ACUCTBYIONIEM MacnopTe rpaxaannHa Poccuiickoit @enepaunn —
MBJI Poccuu;

3) cBeaeHuss O HOTapUaJbHOM JOBEpeHHOCTH — DenepanbHas HOTapHalbHas
rajara.

2.6.2. 3asBUTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkrta 2.6.1 aAMUHUCTPATHUBHOIO pErJIaMeHTa, B (pOpMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(ULIHUPOBAHHON MOANKMCHIO  JIWII,
VIOJHOMOYEHHBIX Ha CO3/laHW€ W TOJANHCAHME TaKUX JOKYMEHTOB, IMpU M0JAaye
3asBJICHUS.

2.6.3. HenpeacraBneHue (HECBOCBPEMEHHOE IIPEACTABICHUE) YyKa3aHHBIMU B
nyHKTe 2.6.1 aIMHUHUCTPATUBHOIO pErjlaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYMpPAaBJIEHUS, OpPraHU3alUsIMU JOKYMEHTOB U CBEICHUU HE
MOXET SIBJISITHCS OCHOBAHHMEM JJIsSl OTKa3a B MPEAOCTABICHUN MyHULIUIAIIBHOW YCITyTH.

2.6.4. JlomkHOCTHOE NUIO U (Wiu) paOOTHHUK, YKa3aHHBIX B MmyHKTe 2.6.1
aJIMUHHUCTPATUBHOTO pErIaMEHTa OpPraHoOB W OpraHu3aluii, HE NPEICTaBUBIIHE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE W HAXOJAIIUECS B PACHOpPSKEHUU
JIOKYMEHT WJIM CBEJICHUSI, TIO/JIC)KAT aJIMUHUCTPATUBHOM, TUCIUIUIMHAPHON MU UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3amnpeniaercs TpeOOBATh OT 3aABUTENS JOKYMEHTHI CBEJICHUS, B TOM YHUCJIIE
MTOATBEPKIAOIINE BHECEHUE 3asBUTEIIEM IUIAThl 34 MPEAOCTABICHUE MYHULHUNAIBHOU
YCIIYTH, HAXOSIIUECS B PACIOPSIKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI U TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYTPABJICHUSI OPTaHU3alIHiA.
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HCHpCI{CTaBHeHI/Ie 3asABUTCIIEM AJOKYMCHTOB, COJCPIKAIIMUX CBCIACHUA, KOTOPLIC
HaxogsdaTCsd B PACHOPSDKCHHM TOCYAAapCTBCHHBIX  OPraHoB, OPraHoB MCCTHOIO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIW OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHBaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3a4BUTCIIIO B IIPCOOCTABICHUHN MYHHHHHaHBHOﬁ YCIYyIH.

2.7. UcuepribIBaomuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JTOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX s
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBIISIFOTCSL:

1) mpencraBiieHHBbIE 3asBUTEIEM JOKYMEHTBI COJAEp)KAaT TMOJYUCTKH U
HCIIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTEIHLCTBOM
Poccutickon ®enepaiuuy;

2) JIOKYMEHTBI COJEep>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM 00bEME UCT0JIb30BaTh HH(POPMALIMIO U CBEICHUS, COJIep KaIuecs B TOKYMEHTaX
JUISl TPEIOCTABJICHUS MYHULIUTIATBHON YCIIYTH;

3) mpeAcTaBiIeHHBbIE TOKYMEHTHI WJIA CBEJACHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOparieHus: 3a MyHUIIUIAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJHOMOYHUS
MIPEICTaBUTEINS 3a4BUTENIA, B ClIydae oOpallieHus 3a MPeAoCTaBICHHEM MYyHUITUIATbHON
YCIIYTH YKa3aHHBIM JIMLIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUN MyHHUITUTIATHLHOM YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABIICHUS] MyHUITUTIATBHOU YCITyTH, B DJIEKTPOHHOU (opMe ¢
HapyIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUM;

5) HEKOpPPEKTHOE 3arojJHEHUuE 00s13aTeNbHBIX Mol B popMme 3asBiIeHUS, B TOM
yycie B HWHTEpakTUBHOW (opme 3asaBieHus Ha PecnyOnukaHckoMm mopTalie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aMOJTHEHNUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPE0CTaBICHUS MYHUITUTIATLHON YCITYTH;

7) 3asBIEHUE O TMPEAOCTABJICHWU YCIYTH IMOJIAHO B OpraH roCyJapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CAMOYITPABJICHHS] WJIM OPTaHU3alMI0, B TIOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMIIAIBHOMN YCIIyTH;

8) HecoOMIoIeHNE YCTaHOBICHHBIX cTaThell 11 denepanbHoro 3akoHa ot 6 anperns
2011 rToma No 63-@3 «OO0 »2JIEKTPOHHON TMOAMUCH» YCIOBUW MPU3HAHUS
JEHCTBUTEILHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM SJIEKTPOHHON MTOATHCH.

2.7.2. IlepeueHb OCHOBaHUM IJIsl OTKA3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOTYYEHUS] MyHUITUITAIbHON YCIYTH, SBJISIETCS HCUEPIIHIBAIOIINM.

2.7.3. Pemenue 00 oTKa3e B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX TSI
MPE0CTaBICHUS MYHUIIUITAIBHONW YCITYTH, MOXKET OBITh IPUHATO KaK BO BpeMsl IIprueMa
3asBUTEIISl, TAK M TIOCJIE TMOJYyYECHHUS OTBETCTBEHHBIM JOJKHOCTHBIM JmiioMm OpraHa
HEOOXOIUMBIX JIJISI PEIOCTABIICHUSI MyHUIUIIAIbHON YCIIYTH JOKYMEHTOB (CBEICHUI) C
HCIIOJIb30BaHUEM MEKBEJOMCTBEHHOTO MH(OPMAITMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MPEBBIMIAOIIHN 9 pabodnx JHEH CO THS PETUCTPAIIUU 3asIBICHHUS.
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2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEOCTABICHHS MyHUIIUIIAIIBHON YCIYTH, B CITy4ae €Clii 3asBIICHUE
U TOKYMEHTbI, HEOOXOAMMBIE JUIS MPEJOCTAaBICHUS MyHUIIUIIAJLHON YCIYTH, TTOJAHbI B
COOTBETCTBUH ¢ MHGOpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITATHLHON
ycIyrH, ormyoaukoBanHoM Ha EnnHoM noprane, Pecny6irkanckom noprae.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I IIPUOCTAHOBIICHUA WJINM OTKA34a B
IMpcaoCTaBIICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHusl ISl TPUOCTAHOBJIIEHUS TMPEJOCTABJICHUS MYHUIUIAIBHOM
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA IJIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIAIBHON YCIIyTH:

1) B mpencTaBICHHBIX 3asBICHUN U (WJIM) TOKYMEHTAX COICPKUTCS HETOIHAS U
(wn) HegocTOBEpHas MH(pOpMaus;

2) mocCTyIJieHHE OTBETa OpraHa TOCYJapCTBEHHOW BIIACTH, OpraHa MECTHOTO
cCaMOyIpaBleHUs] JTUOO TMOJABEIOMCTBEHHOM OpraHy TOCYIapCTBEHHOW BIIACTH WIIH
OpraHy MECTHOTO CaMOYTpAaBICHHS OpraHM3ali Ha MEKBEIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTIOKYMEHTa U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUI TIPEOCTaBICHHUS] MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIUN TOKYMEHT HE
ObLJT MpE/ICTaBIIEH 3asBUTEJIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OoTCyTCTBHE CBEIECHHUN O PEruCTpaly TpakJaHWHA IO MECTY >KUTEJIbCTBA
(mpeObIBaHNs) B pacOPsSyKEHUU OPTaHOB MECTHOT'O CaMOYTIPaBIICHUS.

2.8.3. IlepeueHb OCHOBaHUW JJi1 OTKa3a B MPEAOCTABICHUHW MYHUIMIAIBHOW
YCIIyTHU SIBIISIETCS] NCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemaeTcss OTKAa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
cllydae, €CIM 3asBICHHE O TMPEAOCTaBICHHUH MYHUIMIAIBHON YCIyrH TOJaHO B
COOTBETCTBUH ¢ WHPOpPMAIUE O CPOKaX U MOPSAKE MPEAOCTABICHUS MYHHUIIUITATHLHON
yCIIyTH, onyoirkoBaHHoW Ha EquHom nopraie, PecyOnrkanckoM nopraiie.

2.9. Ilopsaok, pa3Mep ¥ OCHOBaHUS B3UMAHUA IOCYJAPCTBEHHOW MOLLUIMHBI WJIM UHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHUIIUITAIbHOW YCIIYTH

MyHununan€bHast yciiyra nmpeiocTaBisercs Ha 0e3B03Me3IHON OCHOBE.

2.10. Tlepeuens yciyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIHHBIMHU JIJIS
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH, B TOM YHCJIE CBEICHUS O IOKyMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YIACTBYIOIIMMH B

MPEI0CTaBICHUN MYHHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsaok, pa3Mep U OCHOBAaHMS B3UMAaHHUS IUIATHI 3@ IPEIOCTABICHUE YCIIYT,
KOTOpPBIE ABIISIOTCA HEOOXOIUMBIMU U 0053aTEIbHBIMU IS ITPEIOCTABIICHUS
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MYHHIIMIIAIBHON yCIyTH, BKIIOYasi HHPOPMAIIHIO O METOJIMKE pacueTa pa3Mepa TaKkou
TLJIATHI

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPEOyeTCs.

2.12. MakcuMasbHBIi CPOK OKUJIAHUS B OYEPEIU MIPH MoJade 3ampoca o
MPEIOCTABICHUU MYHUIIMTIAIBHON YCIIYTH, YCIYTH, PEIOCTaBIsIEMOM OpraHu3aluei,
y4YacTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCITyTH, U TIPU MOJTYYEHUU
pe3ynbTaTa MpeoCTaBICHUS TaKUX YCIyT

2.12.1. Bpems okuaaHus PU MO1a4Ye 3as8BJICHUSA HA NOJYYEHNE MYHULUITAJIBHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nosydeHUM pe3yJsibTaTa MPEAOCTABICHUS MYHHULMIAIBHOM YCIyTH
MAaKCHMAJIBHBIM CPOK OKUJIAHHSI B OUYE€pPEI HE JOJKEH NPEBBIATh 15 MUHYT.

2.13. Cpok 1 NOpsSA0K PErUCTPALIMM 3aIPOca 3asIBUTENS O MIPEIOCTABICHUN
MYHULIUTAIBHON YCIYTU U YCIYTH, MPEIOCTABIIIEMON opraHu3aluei, yuacTByomen B
MPEIOCTABIICHUU MYHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (popme

2.13.1. Ilpu nmuunom ob6pameHuu B M®I B neHb nojgauu 3asBiIeHUS 3asIBUTEIIO
BbIIaeTcs pacnucka uz AC M®I] ¢ peructpaiinoOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTHPABJIEHO, U IATOU MMOJAYU 3asIBJICHUS.

2.13.2. Tlpu HanpaBieHUH 3asIBICHHS MOCPENCTBOM, PecryOnMkaHCcKoro mopraia
3asIBUTEJIb B JIEHb M0J1a4y 3asBJICHUS MOTy4YaeT B IJMYHOM KabuHeTe PecnyOmukaHCKOTro
nopTaja ¥ MO AJICKTPOHHOM TMOYTE yBEJOMIJICHUE, MOATBEPXKIAAIOIIECE, YTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPAMOHHBIA HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JieHb [OJa4u 3asBJICHUS
YIOJITHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTEIIO BBIIACTCS paclucka u3
aBTOMATH3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMbI, MpEIHAa3HAYECHHON ISl OKa3aHUs
rOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PErUCTPAlMOHHBIM HOMEpPOM, AATOU
MOJAa4M 3asBJICHUS U NIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MPEAOCTABIACTCS MYHUIIUTIATbHAS
yCiyra, K 3aj1y OXKHWJIaHHsI, MECTaM JIJIsl 3aII0JIHEHHSI 3alIPOCOB O MPEI0CTABICHUT
MYHHUITUTIATFHOU YCIIYTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu UX 3alOJHEHUS 1
nepeyHeM JOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABICHUS KX 10U MYHUITUTIATLHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uH(popMaIK 0 MOPSJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCJI€ K 00€CTICUCHHUIO
JOCTYITHOCTH JIJISI UHBAJIUJIOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBUH C (he/iepaibHbIM
3aKOHOJIATEIBLCTBOM M 3aKOHOAATeNbcTBOM PecnyOnuku TaTapctan o counanbHON
3alIUTe UHBAJIUJIOB

2.14.1. IIpenocraBieHne MyHUUUNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IAHMSX U
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MOMEIICHUSX,  O0OOPY/IOBAHHBIX IPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mpuema 3asBHUTENCH O000pymyIOTCS HEOOXOmUMOW MeOenplo s
odopmIieHHsT JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAATenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3allluTe€ WHBAJIUIOB B LENAX OECHPENsITCTBEHHOIO JOCTyna K MeECTy
IPEIOCTaBICHUS MyHUIIMIIANBHOMN YCIYTH 00€eCcIIeunBaeTCs:

1) obecneunBaercsi OECHPENATCTBEHHBIM JOCTYH HHBAJIMIOB K MECTY
IPEIOCTaBICHUS] MYHULMNAIBHON yciyru (yZOOHBIM BXOA-BBIXOJ B IOMELIECHUS U
[EpEMELICHNE B UX Mpeeax);

2) Bu3yallbHas, TEKCTOBas W MyJIbTUMeAMKHAs WHGOpMAaLUig O TOPSAKE
MPEAOCTABICHUS MYHHUIMIIAIIBHOM YCIYI'M pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) CONpOBOXJIEHWE WMHBAIUIOB, UMEIOUIMX CTONKHE paccTpOMCTBa (DYHKIIHMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOYKHOCTb CaMOCTOSATEIBHOTO TIEPEJIBHXKEHHUSI 10 TEPPUTOPUH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
UH(PaCTPyKTYyp, BXOa B TaKH€ OOBEKTHI M BBIXOJA U3 HUX, IOCAJKH B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hajgnexaniee pa3MelleHHe OO0OpYyAOBaHMA W HOCUTENeW HH(pOpMaluy,
HEOOXOUMBIX /17151 oOecrieueHus: OeCpensITCTBEHHOIO JOCTYIa HHBAJINIOB K yCIyraM C
Y4E€TOM OTPAaHUYECHUI UX KU3HEEATEIbHOCTH;

6) nyOmupoBaHHE HEOOXOJMMOW JIJIi WHBAJIMUJOB 3BYKOBOW W 3pUTEIIbHOU
uHpopManuu, a TakKKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaIMU 3HAKaMU, BBINIOJHEHHBIMU pelbe(HO-TOUeUHbIM pudTOM bpaiins;

7) HOIYyCK CypIONEepeBOIUMKA U TU(DIOCYPAOIIEPEBOAUNKA;

8) nmomyck cOOaKU-IIPOBOJHUKA MPU HATMYUM TOKYMEHTA, MOATBEPKIAOILETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro 1o ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA TpyJa M COLMAIBHOW 3amuThl Poccuiickoi
Qenepauun ot 22.06.2015 No 386 «OO0 yrBepxkaeHun GOpMbl JOKYMEHTA,
MOJITBEPKJIAIOIIET0 CHElHallbHOe O0y4YeHUEe COOaKU-NIPOBOAHMKA, M TOpsAKa €ro
BBIJAUM.

2.14.3. TpeOoBanus B dacTH OOECMEYEHUS JTOCTYIMHOCTH JJI WHBAJIHIOB
OOBEKTOB, B KOTOPBIX OCYILIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCHOJIb3YEMBIX IPU MNPEIOCTaBICHUM MYHULHUIAJIBHON YCIYI'M, KOTOpbIE
yKa3aHel B noAanyHkrax | — 4 nynkra 2.14.2. aIMHHHCTPAaTUBHOI'O pEIJIAMEHTA,
MPUMEHSIOTCS K 00BEKTaM U CPE/ICTBaM, BBEACHHBIM B SKCILTyaTaI[MIO WM MPOIIEIITUM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nociue | uronsg 2016 rona.

2.15. Iloka3aTenu JOCTYIMHOCTH M KaY€CTBA MYHHUIUITIAJIbHON YCIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJICUCTBUI 3asBUTEIIS C TOJKHOCTHBIMU JIMIIAMU TIPU
MPEAOCTABIEHNN MYHHULIMNIATBHON YCIYTH U UX NPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
MoJTy4yeHus: ”HPOPMAIUH O XO€ MPEAOCTaBICHNUS MyHULIUITAIILHOW YCIYTH, B TOM
YHClIe C UCTIOIb30BAaHUEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHA,
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BO3MOKHOCTH JIMOO HEBO3MOXKHOCTD MOJTYYEHHUS] MyHUITUTIATbHON YCIYTH B
MHOTO()YHKIIMOHATIEHOM IIEHTPE MPEA0CTABICHUS TOCYIaPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT (B TOM YHUCJE B TOJIHOM 00BEME), B TFOOOM TEPPUTOPUATHEHOM
MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asBUTEINS (SKCTEPPUTOPUATIHHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEI0CTABICHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIH)
MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPAX MPeIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOr0 cTaThell 15.1
®enepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH INPEAOCTABICHHUS MYHHULMIAIBHOM YCIYTH
SABJISIFOTCSL:

pPacnoJIoKEHHOCTh TOMEIIEHHSI, B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAINUCTOB, a TAKXKE IMOMEIICHHWM, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4Me HcUYepnbiBaonlel HHpopMalMu O cnocolax, MOpSAAKE U CpoKax
IPEIOCTABIICHUSI MYHULMIAIBHOM YCIyrM Ha HMH(OpPMAIMOHHBIX CTeHAaX, EanHom
noprane, Pecny0Onukanckom nopraie, opuiuaibHOM caiiTe MyHUIIMIIAIBHOTO paiioHa;

OKa3aHue NOMOIIM UHBAJINAM B [IPEOJOJIEHUH OaphepOB, MEMIAIOIINX OTYUYEHUIO
VMU yCIIyT HapaBHE C IPYTUMU JIULAMHU.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTH
SABJISIFOTCSL:

1) cobnroieHre CpoKOB MpUEMA U PACCMOTPEHUS TOKYMEHTOB;

2) cobnroieHUE CpoKa MOTYYEHUs pe3yJibTaTa MyHULUIIAIbHON YCITyTH;

3) oTcyTcTBME OOOCHOBAHHBIX JKaJI00 HAa HapyLIEHUS aJIMHHHCTPATUBHOIO
perjiaMeHTa, coBeplleHHbIe paboTHUKamMu OpraHa;

4) KOTMYECTBO B3aMMOJICUCTBUIN 3asBUTENS C IODKHOCTHBIMM JuIiaMu (0€3 ydeta
KOHCYJIbTALN):

B3aMMOJIECTBUE 3asiBUTENE ¢ paboTtHukamu Oprana wimum  MOL npu
IIPENOCTABICHUM MYHHULIMIAIBHONW  YCIYyTM  OCYLIECTBJISETCS OAMH pa3 IpHU
MPEJICTaBICHUHU 3asIBJIIEHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaTbHOW ycnyrd B Oprane win M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKATENBHOCT OJHOTO B3aMMOJECHCTBUS 3asIBUTENS C JOJDKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIbHON YCITyTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENH BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMTIAIBHON YCIYTH C
MMOMOIIBI0 YCTPONCTB MOJBWXHOM paanoTeieOHHOM CBS3U, C HCIOJIb30BAaHUEM
PecnyOnnkaHcKoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUTIAILHOW YCIYyTd MOKET
ObITh TMOJy4YeHa 3asiBUTE]IEM B JIMYHOM KaOuHeTe Ha EnuHoM moprane,
PecnyOGnukanckom noprane, B Oprane, MOLI.
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2.15.4. IlpenocraBieHne MYHUIUNAIBHON YCIYyTH OCYIIECTBISIETCS B JIOOOM
M®I] mo BbIOOpY 3asBHUTENs HE3aBUCHMO OT MECTa €ro J>KUTEIbCTBA MU MECTa
dakTryeckoro npoxkuBanus (mpedbiBaHus) Ha Tepputopun Pecny6nuku Tarapcran mo
AKCTEPPUTOPUATIEHOMY IIPUHLIAILY.

MyHununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIIpOca HE IIPEIOCTaBIISCTCS.

2.16. Mabie TpeOOBaHMsI, B TOM YHUCJI€ YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH MO 3KCTEPPUTOPUATBLHOMY MPUHIUITY (B clydae, eCiu
MyHUIUNIATbHAS YCIyra MPEeA0CTaBIAETCA M0 IKCTEPPUTOPUATIBHOMY MPUHIIMITY) U
0COOEHHOCTH MPEOCTABICHHS] MYHUIIMITAIbHON YCITYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBlieHUH MYHUIIMIAIBHON YCIYyTd B DJIEKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) monyunth HHPOpMALMIO O TOPSAKE H  CPOKax  MpenoCTaBIEHUS
MYHULMINIATBHOM yCIYrH, pa3MmelnieHHyr0 Ha EguHom mnopraie, PecnyOinkaHckoM
MopTae;

2) mojath 3asABIEHUE O TMPEAOCTABICHUM MYHUIUNMAIBHOM YCIYTH W HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIsl TPEIOCTABICHUSI MyHUITUTIATLHOM YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 wactu 1 crateu 16 ®@enepanpHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHueM PeciyOnrkancKoro noprana;

3) HONy4YUTHh CBEICHHUS O XOAE BBINOJIHEHUS 3aABJICHUNA O NPEAOCTABICHUU
MYHUITUTIATBHOM YCIIYTH, IOJJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIECTBUTH OIIEHKY KaueCTBa MPEJOCTABICHUSI MyHUIIUIIAIbHON YCITYTH;

5) HoayuuTh pe3ysabTaT MPEAOCTaBICHUS MYHMIUINAIBLHONW yCiayru B ¢dopme
ANIEKTPOHHOIO JJOKYMEHTA;

6) mnoaaTh kaJlo0y Ha pelleHue u neictrue (0e3aeiicteue) Oprana, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIIMIAJIBHBIX CIYXKaIlIUX MOCpPeACTBOM PecnyOaukaHCKOTro
noprana, noprtana QeaepasbHOM TOCYAapCTBEHHOW HWH(GOPMAIIMOHHONW CHUCTEMBI,
obecrnieunBaroIIe mpouecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS PEUICHUN U
nercTBui (Oe3elCcTBUsI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULMOAIbHBIX ~ YCIAYr OpraHamu, NPEAOCTABISIOMIMMU TOCYJapCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU U
MYHULIMIATbHBIMU CTYKAIIUMHU.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3alOJIHEHUS
AIEKTPOHHON (OopMBbI 3asiBieHUsT Ha PecryOnukanckoM moprane 0e3 HeoOXOAMMOCTH
JOTIOJIHUTEJILHOM MOJ1auu 3asBJICHUS B KaKON-TM00 UHOU popme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBJICHUS 00ECTICUNBACTCS:

1) BO3MOXHOCTH KOMTMPOBAHUS M COXPAHEHUS 3asBJICHUS U HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTbH 3arlOJIHCHHUSI HECKOJbKUMHU 3asSBUTEIISIMUA OJHOM AJIEKTPOHHOU
(dbopMbl 3agBiICHHS MPU OOpAILEHUU 3a YCIyramH, IpeanojararoliiMU HalpaBiIeHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;
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3) BO3MOXKHOCTH T€YaTd Ha OyMa)KHOM HOCHUTEJE KOMUU AJIEKTPOHHOU (POpMBI
3asIBJICHUS;

4) coxpaHEHHE paHEe BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBICHUS 3HAUCHUH B
710001 MOMEHT TIO JKETaHHIO TI0JIF30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIINOOK
BBOJIa U BO3BpATe JUIsl IOBTOPHOTO BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (POpPMY 3asiBICHMUS;

5) 3anosHEeHHE TOJEH HJIEKTPOHHOM (OpMBI 3asBICHHUS [0 Hadaja BBOJA
CBEJCHMI 3asBUTEJIEM C MHCIOJIb30BAaHUEM CBEICHMM, pa3melieHHbIx B ECUA, u
CBEJICHUM, ONyOJMKOBAaHHBIX Ha PecrmyOiMKaHCKOM MoOpTajie, B YacTH, Kacaroueics
CBEJCHM, OTCYTCTBYIOLIMX B €AUHON CUCTEME UJIECHTU(PUKALMU U ayTEHTU(PUKAIIH;

6) BO3MOYKHOCTb BEPHYTbCS Ha JIIOOOM M3 3TANOB 3alOJHEHUS 3JIEKTPOHHOU
dbopMbI 3asBIeHMS 0€3 TOTEpHU paHee BBEACHHON MH(POpMAINH;

7) BO3MOXHOCTbh JOCTyIa 3asABUTENSI K paHEe MOJAHHBIM MM 3asBJICHHUSM B
TE€YEHUE HE MEHEE OJIHOTO T'0Jla, & TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUYCHHE HE MEHEE 3 MECALIEB.

2.16.4. 3anuce 3asBuTteneit Ha npuem B M®I] (nanee - 3anuch) OCYyIIECTBISETCS
nocpeacTtBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHO0bIE CBOOOJHBIE IJIA
npueMa JaTy ¥ BpeMs B Ipejielax YCTaHOBJIEHHOTO B MHOTO()YHKIIMOHAJIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEICHHYIO JaTy 3aKaHYMBAETCs 32 CYTKH JO HACTYIUJICHUS 3TOU
JaThl.

JIJ1s ocyliecTBIEHUS MTPEeIBAPUTENIBHOM 3aIMCH TOCPEICTBOM PecmyOiimkaHncKkoro
nopTaia 3asBUTEI0 HEOOXOJMMO yKa3aTh 3allpallliBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbamuinio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

KelaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpU
MpEeABAPUTENIHON 3alUCH, TOKYMEHTaM, MPEJICTABJICHHBIM 3asBUTEJIEM NpPHU JUYHOM
npuemMe, IpeaBapuTeIbHas 3aUCh AHHYJIUPYETCS.

[Tpu ocymiecTBICHUN NPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 OOecreunBaeTCs
BO3MOXKHOCTh pacrevararh TAJIOH-MIOATBEpkKACHNE. B ciiydae, eciu 3asiBUTENb COOOIIUT
ajipec 3JIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJlpec Tak)Ke HarpasisieTcss nHpopManus o
MOJTBEPKJICHUU TMPEABAPUTEIBHON 3alKUCH C YKa3aHUEM JaThl, BPEMEHH U MecTa
npuema.

[Ipy ocyiiecTBIEHUN NPEIBAPUTENBHON 3allUCH 3agBUTENb B 00s3aTEIbHOM
nopsiike HGOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aKCh AHHYJIUPYETCS B Clydae
€ro HEsBKM M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS HWHBIX ACHCTBUH, KpoMe
MPOXOXKACHUS UACHTU(PUKAIMU U ayTCHTH(PHUKAIMH B COOTBETCTBUU C HOPMATHBHBIMHU
paBoBbIMH akTaMu Poccuiickont @enepainuu, ykKazaHus UEId NOPUEMA, a TaKKe
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MPEOCTABIICHUSI CBEACHH, HEOOXOMUMBIX AJIs pacyeTa JIJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS IPUEMa.

3. CocraB, nocJ1e10BaTEJbHOCTh U CPOKH BHINOJHEHUS] A/IMUHUCTPATHBHBIX
npouenyp, Tpe6oBaHus K MOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM GopMe, a TaK:Ke

0CO0EHHOCTH BBINOJIHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0()YHKIMOHAJIbHBIX HEHTPaxX

3.1. Onucanue nocnen0BaTeIbHOCTH ACMCTBUI IIPH NIPEAOCTABICHUN
MYHULIMNAIBHOU YCIyTH

3.1.1. IlpenocraBieHue MyHULIUMAIBHOW YCIYyTH BKJIIOYAET B ce0s ClEayrolue
aIMUHUCTPATUBHBIC MPOLICAYPHI:

1) KOHCYJIBTHUPOBAHUE 3aSIBUTEIIS;

2) IpUHATUE W PACCMOTPEHHUE KOMIUIEKTa JIOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBieHUE MEKBEAOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHE B
MIPEIOCTABJICHUU MYHULUITAJIBHON YCIIYTH;

4) noAroTOBKA pe3yJibTaTa MyHUIIMIIAIbHON YCIIYTH;

5) Bbijaua (HampaBiICHHE) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAllUN 3asIBUTENIO

3.2.1. OcHOBaHMEM Hauyajla BBIIOJHEHUS AAMUHHUCTPATHUBHOM IPOLELYPHI
ABJISIETCSl OOpalieHue 3asBUTENsl MO BOMPOCAM, CBS3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUIIAIBHON YCIYTH.

JIOJOKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aAMUHUCTPATUBHOM MPOIEAYPHI, SABIIAECTCA:

npu obpamenun 3asButens B MOIL] — paborauk MOI];

npu obpaieHuu 3asButenss B OpraH — 3aMecTUTENb PYKOBOAUTENS, BEAYLIHi
CHELUAINCT (Jajiee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIBTHPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlIUEH O TMOPSAKE U CPOKax
MpeI0CTaBIICHUI MyHUIIMTAIBbHOU yeiayru B M®L] nnyHo 1 1o TenedoHy U 3JeKTPOHHOM
ouTe.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS,, B TOM YHCIIE MO COCTaBy, dopme
MPEACTABISIEMON JOKYMEHTALMM U IPYTUM BOMPOCaM JIJIsl MOJTYUYEHUsT MYHHUIIMTAIbHON
YCIIYTH.

3asgBUTENh MOXKET TOJYy4YUTh HWH(POpPMALMIO O TMOPSAKE MPEeIoCTaBICHUS
MYHUIUMTNIATBHON yciyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE TPOUEAYpHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00paIlleHus 3asiBUTEIIS.



17

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCS:
KOHCYJIBTAIIH IO COCTaBy, (hopme MpeCTaBIIeMOi JOKYMEHTAIMH 1 IPYTUM BOIIpOCaM,
HEO0OXOAMMBIM ISl IOJTYYEHUS MYHULUIIAIbHON YCIYTH.

3.2.3. 3asButens BOpase oOpaTuThes B Oprat 1o teiaeoHy U 3JIEKTPOHHOH MOYTe,
a TaKke IMOIy4YUTh KOHCYJbTalMI0 Ha PecmyOnukanckoMm mnoprtane, caiite OpraHa o
HOPSAKE U CPOKaX MPEAOCTaBICHUS] MyHUIIUIIAIbHON YCIYTH, B TOM YHCJIE TIO COCTaBY,
dopMe TpeacTaBIsIEeMOM JOKYMEHTAllMM W JPYTUM BONpOCaM JUIsl  IOJIy4EHHUs
MYHULIUIIATBHON YCIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HWHPOPMUPYET
3asgBUTENsI B COOTBETCTBMM C TpeOoBaHUsAMU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOIO
periaamMeHTa.

AJMUHHCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TEYEHUE TPEX paboUMX AHEH CO JHS MOCTYIIEHUST 0OpaIeHusl.

Pe3ynpTaTaMy  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCS:
KOHCYJIBTAllMM TI0 COCTaBy, (opMe mpeAcTaBiIseMOl AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3asBUTCIICM

3.3.1. IlpueM HOKYMEHTOB ISl IPEAOCTABICHNS MYHHIMIIAIBHON YCIYI'HM 4Yepe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (npeAcTaBUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TPEeNOCTaBIECHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 a]IMUHUCTPATUBHOTO PErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI,

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHbIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA;

3aIoJHSET NEKTPOoHHYI0 dhopmy 3asBieHuss B AUC MDI];

MIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYUIECTBIIIET CKAaHUPOBAHUE IMPEACTABICHHBIX
JOKYMEHTOB;

pacniedaTeiBaeT 3asgBiieHue u3 AUC MOIL;

nepeIaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AUIC MOI];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPEICTaBICHHbIE B AJIEKTPOHHON (Qopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILAET MOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiaseT makeT TOKYMEHTOB, IPUHSTHIX OT 3asBUTEIIS
B OpraH B 2JIEKTpOHHO (hopme (B cOCTaBe MAKETOB AIEKTPOHHBIX JI€JT) B TEYEHHE OJTHOTO
pabouero JHs co THS 0OpalleHus 3asiBUTEINS B CTPYKTYypHOE nojapasaenenue MOILI.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS: 3asBJICHHUE
U MaKeT JOKYMEHTOB (RJIEKTPOHHOE [1eJ0), HampaBlieHHble B Opral, MOCpeCTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICVCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aneKTpoHHOM (hopme yepe3 PecniyOnrkaHCcKuii mopTait.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE0OXO0UMbIE U 00s13aTeIbHbIE AJIs IPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIAaeT (aKT O3HAKOMJICHHS W COTJIacUsl C YCJIOBMSMHM M TIOPSIIKOM
IPEOCTABJICHUSI MYHULMNAIBHON YyCIyrd B 3JEKTPOHHOW QopMme (ycTaHaBIUBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOATBEPAKAACT  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeJCHUM  (yCTaHaBJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asiBJIEHUE MOANUCHIBAETCS B COOTBETCTBHH C TPEOOBAHUSMU ITYHKTA
2.5.3 aIMAHHUCTPATUBHOTO PETVIAMEHTA;

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopmaTHO-JI0rHYeCcKask IpoBepKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIISAETCS
MIOCJIE 3aIMTOJIHEHHUSI 3asIBUTENIEM KaXKJI0TO U3 TI0JIeH 2JIEKTPOHHOM opMbl 3asiBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOIO TMOJs AJIEKTPOHHOM (OpMBI  3asBICHUS
3asiBUTEJb YBEAOMIISICTCS O XapaKTepe BBISIBICHHON OMIMOKU U MOPSAKE €€ YCTPaHEHUS
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEACTBEHHO B AJICKTPOHHOU (popme
3asIBJICHMUS.

AJMUHUCTPAaTUBHBIE TPOUEAYpHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

PesynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOUEAYP  SIBISIIOTCA:
AJNIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICUCTBHS.

3.3.3. PaccMoTpenune KoMIiekTa JOKyMeHTOB OpraHom.
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3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS aJMUHUCTPATUBHOW MPOLETYPbI
SABJISIETCA TMOCTYIJICHHE 3adBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISl
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHOM TPONEAYPHl SIBISETCS 3aMECTUTENb PYKOBOAUTEINS, BEAYyLIUN
CHEIUAINCT (Janee - JOJKHOCTHOE JIUII0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

OTIpEEISIET MPEAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

MPOBOAUT MPOBEPKY MOJIHOMOYMUH JUIA, TOIAIOIIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBAHUSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB yCTaHOBJICHHBIM TpeOoBaHMSAM (Haajexaiiee o(opMieHUEe KOMUA
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaxX MOJYUCTOK, MPUIKUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJIHSIET  AJCKTPOHHYIO  ¢GopMy  3asBIE€HUS B  aBTOMAaTU3WPOBAHHOMU
MH(OPMAIMOHHONW CHUCTeME, MpPETHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

IIPU IIPEAOCTABICHUY JOKYMEHTOB, YKAa3aHHBIX B IIYHKTE 2.5 a IMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYHIECTBISIET CKAHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

nepeaeT 3asBUTEII0 Ha TPOBEPKY U MOAMKUCAHUE;

MocJjie MOANMKUCAHUs CKAaHUPYET MOANMUCAaHHOE 3asIBJICHUE;

3arpyaet B ABTOMATU3UPOBAHHYIO HH(POPMAITMOHHYIO CUCTEMY,
MpeIHA3HAYCHHYIO0 IS OKa3aHUsS TOCYHapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIC B DJJICKTPOHHOW ¢opMe UM IJIEKTPOHHBIE 00pasbl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJO;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OyMa)KHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACHUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIIO0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJISICT 3afBUTEIS O HAIMYUU
MPENSTCTBUN /I TIpreMa 3asiBJICHUS W BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHEHHUEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM JIJIs1 OTKAa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, MOCJE
MOCTYIUICHUS TOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBAMBAECT 3asIBJICHUIO HOMEP B COOTBETCTBHUU C HOMEHKJIATYpOH JIeNl U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4yaeT TIOCTYNUBIINUE DJJEKTPOHHBIE Jejla, B TOM YHUCJIE NPHIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MIPOBEPSET COOJIFOJICHUE YCIOBHH JNEUCTBUTEIBHOCTH JJIEKTPOHHON TOJIUCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, eciad 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCAHHBIC YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HaJTU4UU OCHOBaHMUH, HpPeayCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHACTPATUBHOI'O perjaMeHTa, NOJArOTaBIMBACT MIPOEKT pelIeHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUSI MyHUIIUIIAIBHON YCIYTH.

B cnywae, ecnm B pe3ynabTare MNPOBEPKH YCHWICHHON KBaaU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOONIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHust 00 O0TKaze JOJDKEH CoJep)kaTh MyHKThI cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIM OCHOBAHUEM JIJISl €70 MPUHSITHUS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEA0CTABIECHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B ciyyae, eclid
OCHOBaHMS [JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHUS
MYHUIUINIATBHOMW YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS MJJid OTKa3a B IpPHEME JOKYMEHTOB JIOJKHBI COJEpPKATh
MH(pOpMaAIMI0O 0O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIEHUI), KOTOPbIE HE
IPEJICTaBICHbI, COJEPKAaT HEAOCTOBEpHblE M (WJIM) NPOTUBOPEUMBHIE CBEICHUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcss Ha
COIJJaCOBaHUE B YCTAHOBJIECHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMEHTO000pOTA.

CornacoBaHue MpoeKTa peieHust 00 0TKa3e B IPUEME JOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTAaBICHUS MYHULUNAIBHOW YCIYIHM, OCYLIECTBISETCA B IOPSAKE,
MPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMHUHUCTPATUBHOIO PETJIaMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMA /Jii OTKaza B IHpHEME JOKYMEHTOB,
MIPENYCMOTPEHHBIX IMYHKTOM 2.7.1 agMHHHCTPATUBHOIO pErJIaMEHTa, IOJHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJICHUU 3asBJICHHS, COJAEpXkAIIee BXOASIIUNA PErucTpaluOHHbINA
HOMEp 3asBJICHUS, ATy IMOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAWUMEHOBAHWN (DaiioB,
IIPEICTABIICHHBIX K HEMY JAOKYMEHTOB, JaTy NOJIy4EHMs pe3yJbTaTa MYHHLIMIIAIBHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErJaMEHTa, IMpH HAJUYUM TEXHUYECKOM BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOW HJisi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE MPOLEAYPHI, yCTaHABIMBaE€Mble€ IyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIaMEHTA, BHITIOJIHAIOTCS B TEUEHHUE OJJHOTO PaboYero JHs co JHS
MOCTYIJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpTaTaMu BBIIOJIHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: TPUHITHINA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT pelieHuss 00 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.
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3.4. HanpaBiieHHe MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYIOIIHE B
IIPEAOCTaBICHUNA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1.  OcHOoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJYy4YEHUE AOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JTOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a IPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTENS JOKYMEHTOB.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHHUCTPATUBHON NPOLENYPHI, SBISIETCS 3aMECTUTENb PYKOBOAMUTENS, BEAYIIHM
CenuaiucT (Jajgee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HallpaBJICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX ITYHKTOM 2.6.] aIMMHUCTPAaTUBHOI'O PETJIaMEHTA.

AJMUHHCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHb IPUHSTHUS 3asBJICHHS HA PACCMOTPEHUE.

Pe3ynbraTaMy  BBIIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCSA:
HaIpaBJCHHbIE B OpraHbl BIACTH U (WJIM) TOJBEJAOMCTBEHHBIC OpraHaM BJIACTH
OpraHU3alli{ 3aIpPOCHI.

3.4.3. CnenyaincThl  MOCTAaBIIMKOB  JAHHBIX HA OCHOBAaHUU  3alpOCOB,
MOCTYIHBIINX Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpManuio) WIM HAIpaBisIlOT
yBEIIOMJICHHUSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjn) uHGOpMaluh, HEOOXOIUMBIX s
MPEe0CTaBICHUS] MYHUITUTIAILHON yCIIyTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHUE TPEX THEU CO JIHA MOCTYIJIEHUS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WJIA OpraHU3allMio, MPEAOCTABIIAIONINE JOKYMEHT U MH(DOPMAIUIO, €CIIH UHBIE
CPOKM TMOJArOTOBKM W HaIlpaBJEHUSI OTBETA HAa MEKBEJAOMCTBEHHBIA 3ampoc He
YCTaHOBJICHBI  (penepaibHBIMM 3aKOHAMM, TpaBOBbIMU akTamu [IpaButenncTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecniyOnuku TatapcTaH.

Pe3ynbTaTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEICHHsI), HEOOXOANMBIE JJISl IPEJOCTABICHUSI MYHUIIMTIAIBHON YCIYTH,
1100 yBeAOMIICHHE 00 0TKa3€e, HallpaBJIEHHbIE JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
HaIpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJBKHOCTHOE JIUIO0, OTBETCTBEHHOE 34 HANIPABIICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAUMble I MPEeIOCTaBICHUS
MYHUIUMTNIATBHON YCIyTH, TU00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;
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IIPU HAJIUYMKU OCHOBAHM, TPELYCMOTPEHHBIX TYHKTOM 2.7.1 aAIMUHUCTPAaTUBHOIO
perjiaMeHTa, MOJArOTABIMBAET MPOEKT pelieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAMMBIX MJis
IPEIOCTaBICHUS] MyHULIMIIATBHOM YCIYTH, C YKa3aHUEM IPUYUH OTKa3a (B ciydae, eciu
OCHOBaHUS JUIsl OTKa3a B NPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TAaKUM
JOKyMEHTaM, OCHOBAaHMs M1 OTKa3a B IIPHUEME JOKYMEHTOB JIOJDKHBI COJEpXKaTh
MHPOpPMAIMI0O 0 HAMMEHOBAaHUU JOKYMEHTOB (MH(OpManuu, CBEIEHUIl), KOTOpbIE HE
IPEICTABIEHbI, COJEpP’KAT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUUBBIE CBEACHUS,
oopmileHBI C HapylIeHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HaMpaBiseTCs Ha
COrJJacOBaHMWE B YCTAHOBJIEHHOM IMOPSAKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa pereHus 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXO0IMMBIX
ULl TPEJOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYLIECTBISETCA B TMOPSIKE,
MIPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aIMHUHUCTPATUBHOIO PETJIaMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB NIOJIyYEHMSI CBEACHUM M0 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCS:
JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JJISl PEJOCTABICHUS! MYHULIMIIANBHON YCIYTH,
IIPOEKT peleHust 00 0TKa3e B pUeMe JOKyMEHTOB, HEOOXOJUMBIX JIJIsl IPEAOCTABIICHUS
MYHULMIIATBHOW YCIIYTH.

3.4.5. HcnonHeHue mpouedAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HAJIMYUM TEXHUYECKOM BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluyd 3asBICHUS B
COOTBETCTBUM C IIYHKTOM 2.13 aIMHUHHCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
yYKa3aHHBIX B MYHKTE 3.4 aJIMUHHUCTPATUBHOIO PErjaMEHTa, COCTaBIISAECT TpU pabOUMX
THSL.

3.5. IloaroroBka pe3yipTaTa MyHULMIAIBHONW YCIIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS MYHUITUTIALHON YCIIyTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aIMUHHUCTPATHUBHOMN
MPOIEAYpPHI,  SIBJISIOTCS  3aMeCTUTENb  pykKoBoauTenss  Paudckoro  cenbckoro
UcnonuutenbHOro  KOMUTETa, BEOylIMH  crenuanuct  Paudckoro  celbCcKoro
UcnonuutenbHoro koMurtera (Jajiee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MOATOTOBKY pe3yJibTaTa MPeJA0CTaBICHUSI MyHULIMIIATBHON YCITYyTH).
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3.5.2. JIOJIoKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOArOTOBKY pe3yJibTara
MIPEIOCTABICHUS MyHULUMIIAIBHON YCITYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JJIst
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH;

IIPU BBISIBJICHWM OCHOBAaHWM JUIsl OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOW
YCIIYTH, YKa3aHHBIX B IIYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABINBAECT
IPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIMITAIbHON YCITYTH;

B CJIy4a€ OTCYTCTBUSI OCHOBAHUM JJI1 OTKa3a B MPEAOCTABICHUN MyHUIUIIAIIBHON
YCIIYTH, IPETYCMOTPEHHBIX IIYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTA, [10 UTOTaM
PAacCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX JIsl MPEJOCTABICHHUS MYHUIIMITATIbHON
YCIIYTH, TOATOTaBIMBAET MPOEKT pe3yibTaTa MPEAOCTABICHHUSI MyHUIIUNAIBHOW YCIyTH
B COOTBETCTBUHU C NOANYHKTaMu 1 — 3 myHkTta 2.3.1 aiMUHUCTPATUBHOTO PETVIAMEHTA;

HalpaBJsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTara  IPEeIOCTaBICHUS
MYHULUINIAIBHOW YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSAIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

PesynpraTaMy BBIIIOJIHEHHSI aIMUHHUCTPATUBHBIX IPOLIEAYDP SBISIIOTCS: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUN MYHULIUIIAIIBHOMN YCIIyTH, CIIPaBKHU (BBITUCKH).

3.5.3. CorymacoBaHne M TIOANUCAaHUE IPOEKTA pE3yJbTaTa MPEIOCTaBICHUS
MYHHULIMIIAJIBHOW  yCIIyrW  (Zajee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOJHTENIEM CTPYKTYPHOTO IOAPA3JEICHUS, OTBETCTBEHHOIO 3a IOJAIOTOBKY
pe3ynbpraTa MYHULMIIAIBHOW  yclIyrW, 3aMmecturenieM PykoBoautens Oprana,
PykoBomurenem Oprana.

[ToaroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOLIUE 3aMeUyaHus, BO3BpAIIAlOTCs
Ha JI0paOOTKy JHIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe€3yJbTaTa MYHULHUIAIbHOU
yeayru. [locne ycTpaHneHus 3aMe4aHUil MPOEKThI JTOKYMEHTOB MOBTOPHO MEPEAAOTCS
JUTSL COTJIACOBAHUSI M TTOATMCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
cOOJII0/IeHNE aIMUHUCTPATUBHOIO PErjaMeHTa J0KHOCTHBIMU JuiiaMu OpraHa B 4aCTH
CPOKOB BBINOJHEHUS AAMUHUCTPATHBHBIX NPOLEAYpP, HUX IOCIEAOBATEIBHOCTH MU
MIOJIHOTBI, HAJIMYUS COIVIACOBAHMM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jini OpraHa B
CUCTEME EKTPOHHOTO JJOKYMEHTO0O0pOTA.

B cnyyae BbISBIEHMS ~ HapylI€HMH B 4YAacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MPOLENYpP, UX IOCIEI0BATEIBHOCTH M MOJHOTHI PykKoBOIUTEND
Oprana HHULIMUPYET NPUBJIEYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINX HapyLIEHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aJIMUHHCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpTaTaMu BBINOJHEHHUS aJMUHUCTPATUBHBIX MPOLEAYp SBJISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJI MPeIOCTaBICHUSI MyHUIIUIIAIbHOM
YCIIYTH, pellleHHe 00 OTKa3e B MPEAOCTABICHWM MYHULMIAIBLHON YCIyTH, CIpaBKa
(BbIIIUCKA).
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3.54. MHcnomHenuwe mpoueayp, yKazaHHbIX B nyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATHBHOTO  pETJaMEHTa, TMpPH HaJMYAH TEXHUYECKOW BO3MOKHOCTH
OCYIIIECTBIISIETCS B aBTOMAaTHYECKOM PEKHUME C UCIIOJIh30BAHUEM aBTOMATH3HPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON JI OKa3aHWsl TOCYTApPCTBEHHBIX U
MYHUIIATIATBHBIX YCIIYT.

MaxkcruMabHBIA CPOK BBHITIOJTHEHHS aIMHHUCTPATUBHBIX TIPOIEAYD, YKa3aHHBIX B
MyHKTE 3.5. a IMUHACTPATUBHOTO PETJIAMEHTa, COCTABIISET OJNH PabOUHii IEHb.

3.6. Briaua (HanpaBiieHKE) 3asIBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIENYpPbl, JTOKYMEHTa, MOJITBEPKAAIOUIEr0 MPeIOCTaBICHUE
MYHHUIUTAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE aJMUHUCTPATUBHON
MpOLENYpPbl, SABJIAIOTCA  3aMECTUTENb  pykoBoautenss  Paudckoro  cenbckoro
HcnonHUTENbHOTO ~ KOMUTETa, Beayluil  crneunamuct  Paudcekoro — cenbckoro
HcnomHuTeNnbHOTO KOMUTETA (J1ajiee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ BbLAAUy
(HampaBJyieHHE) JOKYMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBlICHUE)
JOKYMEHTOB:

o0ecreurnBaeT perucTpalio U BHECEHUE CBEICHUM 0 pe3ybTaTe MPe10CTaBICHUS
MYHUIIMIIAJIBHON YCIYTH B MOACUCTEMY BEIEHUS JOKYMEHTAIlMM aBTOMAaTU3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHULUTIATBHBIX YCIYT;

M3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3ynbTaTe MpeaoCTaBICHUS MYHULUNAIBLHON YCIYTH M O BO3MOXKHOCTH TOJTYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIMITIAIBLHOM ycinyru B Oprane wiu B MOLI.

WcnonHenne  mpoueAyp 0OpUM  HAIMYMKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATHU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHA3HAaYeHHOM HJIsi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIIMIIAJIbHBIX YCIIYT.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEYEHHE OJHOrO paboyero AHA CO AHS TMOAMHCAHUA JOKYMEHTa,
SABJISIFOLLETOCS pe3ynbTaToOM IPe0CTaBICHUS MYHMIIUIIAIbHON yCIIyTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JInlioM Oprana (Opranom).

PesynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
pa3MellleHue CBEACHUN O pe3yJbTaTe MPEeAOCTaBICHUS MYHULIMMAIBHON YCIyTH B
MH(OPMAIIMOHHBIX CUCTEMAX, U3BEIICHUE 3asBUTEIS (€r0 MPEACTABUTEINS) O pe3yIbTaTe
MPEA0CTABIECHUS MyHUIIUTIAIBHOM YCIYTH M CIOCO0aX €ro Moxy4eHusl.

3.6.3. Ilopsamox Bblgaud (HampaBleHUs) pe3ysibTaTa  MPeaOCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yJbTaTOM MYHUIUMIAIBHON yCIyrd B
M®OII, pabotark M®L] BeIgaeT 3asIBUTEINIO PE3YAbTAT MYHHUIUIIATEHON yCIYTH B popMe



25

AK3EMIUIApa JJIEKTPOHHOTO JOKyMeHTa Ha OymaxxHoMm Hocutene. [lo TpeGoBaHHIO
3asIBUTENS] BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHTEIE
€My MpPEIOCTaBISAETCS 3K3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alHCH Ha
CbEMHBI HOCUTENb HH(DOpPMAIMM WM HAMpaBICHHUS HSK3EMIULSIpAa 3JIEKTPOHHOTO
JOKyMEHTa MO JJIEKTPOHHOM moure B aapec 3asBurensd. [Ipu 3amucu Ha ChEMHBIN
HOCHUTEINIb MH(OPMAIIMU UM HAMPABICHUU IK3EMIULIpa 3JIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISp SJECKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE, M0 3JEKTPOHHOM MOYTEe UACHTHYHOCTh TAKOTO HK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa HK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OyMaKHOM HOCUTEJIE 3aBEpseTCs
YIOJHOMOYEHHBIM COTPYJAHUKOM C MCHOJIB30BAHUEM YCUIICHHON KBaJIM(DUIIMPOBAHHON
3JIEKTPOHHOM MTOIITHCH.

AJIMUHUCTpPATUBHBIC TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSAIOTCS. B TMOPSAJIKE OYEPETHOCTH, B JI€Hb NPHUOBITUS 3asABUTEISI B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padotsl MDII.

Pe3ynbraTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCS: (PUKCaIus
(akTa BbIIauM pe3yJibTaTa MpeAOoCTaBiIeHUS MyHHUIUNanbHOU ycayru B AVUC MOI],
pe3ynbTaT MPEJOCTABICHHUS MYHUIIMITAIIBHON YCIYTH, BBIAAHHBINA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a Pe3yJbTaTOM MYHHUIIMIAIBHOW YCIyTU
yepe3 PecnyOnukaHCKUN TOpTan 3asBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HaIpaBJIsieTCsl  AJEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIONIETOCS — Pe3yJbTaTOM
MPENOCTaBICHUS MYHULIMTATbHON YCIIYTH, MOANMCAaHHbBIN YCUJIEHHOM
KBATHU(UIIUPOBAHHON SJIEKTPOHHON MOIMUCHIO YIIOTHOMOYEHHOTO JOJKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIMIOJIHSIFOTCS. B JIEHb MOANMUCAHUSl JTIOKYMEHTA, MOATBEPKIAOIIEr0 MPEeI0CTaBICHUE
(0TKa3 B MPEAOCTABICHNUN) MYHUITUTIAIbHON YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpratHom).

PesynbraTaMy  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
HarpasjeHue (IpeloCTaBlIEHUE) C UCIOJIb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO TOKYMEHTA, OATBEPKAAIOLIETO MPEA0CTABICHUE MYHUIIMITAIIBHON YCIIYTH (B
TOM YHUCJIE OTKAa3 B MPEAOCTABICHUN MYHULIUNIATBLHON YCIIYTH).

3.6.3.3. IIpu oOparieHnn 3asiBUTENS 32 Pe3yJbTaTOM MYHUIUIIATBLHOW yCIyTH B
Opran, DOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIMpaBlICHHE) JOKYMEHTOB,
BBIJIACT 3aSBUTEIIO PE3YNbTaT MyHUIMTNAIBHOW yciyru. [lo TpeGoBanuio 3asBUTENS
BMECTE C OK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MPENOCTABISAETCS FK3EMILISAP JIECKTPOHHOIO TOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHbIN
HOCHUTEJIb MHPOPMALIUM WJIM HAIMpPaBJICHUS HK3EMIUISIpA 3JIEKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM NOYTE B J[peC 3asiBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B IOPAJIKE OUEPETHOCTH, B ICHb IPUOBITUSA 3aIBUTENSI B COOTBETCTBUU
c [IpaBunamu BHyTpEeHHETO TPYI0BOTO pacnopsiaka Oprana.

Pe3ynbTaToM BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: (UKCALIUS
dakTa BBIJAYM  pe3ydabTaTa  MNPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYTH B
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aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYECHHOW ISl OKa3aHWs
rOCy/apCTBEHHBIX U MYHHULIUITAIBHBIX YCIIYT.

3.7. cnpaBiieHnE TEXHUIECKUX OMTHOOK

3.7.1. B ciiyyae oOHapyKeHHsI TEXHUYECKOW OITMOKHU B IOKYMEHTE, SBJISIOIIEMCS
PE3yNIbTATOM MYHUIIMIIAIBLHON YCIYTH, 3assBUTEINb HanpasisieT B OpraH:

3asiBJIeHME 00 UCIpaBICHUM TEXHUYEeCKON omubOku (mpuinoxenue Ne 5
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BbIIAHHBIA 3asBUTENIO KAaK PE3yJNbTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKasl OIINOKa;

JTIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIUOKH.

3asiBieHre 00 HMCIPaBICHUHM TEXHUYECKOW OIMIMOKU B CBEICHHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI Pe3yIbTaTOM MYHUIIUIIATBHON yCIyTH, TIOJJAETCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPE/ICTABUTENIEM) TOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO uepe3 PecnyOnukaHckuil mopran WA
M®OII.

3.7.2. JIoImKHOCTHOE JINLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILIECTBIISIET
IIpUEM 3asiBICHUS 00 MCIIPABIECHUU TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3asBICHUE C
MPUIOKEHHBIMU JJOKYMEHTaMH U IIEPEIaeT UX JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJTHOTO pab0overo JIHS C 1aThl PETUCTPAINN 3asIBICHUS.

PesynbpraraMu BBIONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MPUHATOE
M 3aperuCTpUPOBAHHOE 3asBJICHUE, HAMPABIECHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pabOTKYy IOKYMEHTOB.

3.7.3. JIo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B IEIIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
SBIISIONIMNACS PE3yIbTaTOM MPEAOCTABICHHSI MYHUIIMIIATBHON YCIyTH, OCYIIECTBIISET
NpoUEeAYyphl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMHMHUCTPATUBHOIO perjiaMeHTa, M
BbIIA€T MCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY IMPEICTABUTEINIO)
JUYHO TOJ POCIHUCH C U3BATHEM Yy 3asBUTENS (YIIOJHOMOYEHHOTO IPEACTaBUTEN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKHUTCS TEXHUYECKasi OIMOKA, MJIM HAMPaBIISET
B aJpec 3asBUTENIA MOYTOBBIM OTIIPABJICHUEM (IIOCPEICTBOM JJIEKTPOHHOM IIOYTHI)
NUCBMO O BO3MOXKHOCTH TOJY4YEHMs] JTOKyMEHTa IpH mpenoctaBieHun B Opran
OpUTHHAJIA IOKyMEHTa, B KOTOPOM COJAEPIKUTCSA TEXHUUYECKask OIINOKA.

AJMUHUCTpATUBHBIC TPOLEAYPHI, YCTaHABIMBAEMBIC HACTOAIIUM ITYHKTOM,
BBHITIOJHSIOTCS. B TEUCHHE ABYX pabouux JHEH mocie OOHapy>KEHUsS TEXHUYECKOU
OIIMOKH WJIH MOJTYyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMLIA 3asIBJICHUS O TOMYIIEHHON
OIInOKe.

PesynbraramMu BBITOTHEHUS aIMUHACTPATUBHBIX MTPOLIEAYD SBISIOTCS: BHIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.
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4. llopsaaok u popMbI KOHTPOJIS 32 MPEAOCTABJICHUEM MYHHIMIIAJIBHOMN
ycayru

4.1. ITops1oK OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 32 COOIIOIEHUEM M UCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMIIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa ¥ UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIUBAIOIIMNX TPEOOBaHUS K
PEIOCTABICHUIO MYHUIIMIIAIBLHON YCIYTH, a TaK)Ke IPUHITHEM UMU PEIICHUN

KOHTpob 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHHUS MYHULIMIAIBLHON YCIYTU
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapYUICHUH MpaB 3asBUTEIICH, IPOBEACHUE
MIPOBEPOK  COOJIFOJICHMS] TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAJBHON  YCIYTH,
MOATOTOBKY pELIEHUH Ha AeiicTBuUs (0e31eiCTBrE) JOKHOCTHBIX JIMLl OpTraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MIPOLEAYP SABIISIIOTCS:

1) mpoBepka M COIrJIacoBaHUE NPOEKTOB JIOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMNAIBHOMN YCIIyTH;

2) IpOBOJMMBIE B YCTAaHOBJIEHHOM  TMOPSAKE  MPOBEPKUM  BEACHUS
JEI0NPOU3BOICTBA;

3) mpoBe/ieHHE B YCTAHOBJICHHOM IOPSIIKE KOHTPOJIBHBIX TPOBEPOK COOIIOICHUS
MpOLEAYp MPEAOCTABICHNS MYHHUIIUTIAJbHON YCIIYTH.

B umemsAx TeKymero KOHTPOJIA UCHOJb3YIOTCS CBEICHHUS, HUMEIOIIMECS B
AJIIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIMSA, yCTHAas W MHUChbMEHHAas
nH(popMaIusl JOJPKHOCTHBIX JIMII, OCYIIECTBISIONIMX BHITTOTHEHUE aMUHUCTPATUBHBIX
MPOLIETYp, KYPHAJIbl yU€Ta COOTBETCTBYIOUIUX JTOKYMEHTOB U APYTHUE CBEICHHUS.

JIns ocymiecTBiIeHNsT KOHTPOJIS 34 COBEPUIEHUEM JEMCTBAN NIPU MIPEAOCTABIEHUN
MYHULIMNAIBHON YCAYTM W TPUHITHU PEUICHUM PYKOBOAMUTEII OpraHa MECTHOTO
CaMOyNIpaBJ€HUs TMPEACTABISIIOTCS  CIPAaBKA O  pe3yJbTarax IPeAoCTaBIEHUSA
MYHHUIUITAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYIIEHUS! CPOKOB, MOCIEA0BATEILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYpP JOJDKHOCTHBIC JIMIIA HEMEIJEHHO HWHPOPMUPYIOT
PYKOBOJUTENSL OpraHa, MpEeJOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTy, a TaKkKe
MPEANTPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUH.

Texymmuii KOHTpOJb 3a COOJIOJIGHUEM IMOCJIEeNOBATEILHOCTH  JICUCTBHM,
ONpPENCIICHHBIX  aJIMUHUCTPATUBHBIMM  MPOUEAYypaMH IO  MPEIOCTABICHUIO
MYHULIMOAIBHON YCIYTH, OCYIIECTBIIETCS 3aMECTUTENIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYIpaBJI€HUsI, OTBETCTBEHHBIM 3a OpraHu3aluio  paboThl IO
MIPENOCTABICHUI0 MYHMIIUIIAJBHON YCIYTH, HAYAJIBHUKOM OTJEJA, OCYIIECTBIISIFOLIETO
OpraHu3aluio padOThI MO MPEJOCTABICHUIO MYHUIIMTIAIBHON YCIIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOIb,
YCTaHABJIMBAETCA MOJIOKEHUSIMUA O CTPYKTYPHBIX MOJAPA3JIETICHUSX OpPraHa MECTHOTO
CaMOYIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.
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4.2. ITopa10K ¥ NEPUOINYHOCTD OCYILECTBIICHHS INIAHOBBIX U BHEIJIAHOBBIX POBEPOK
IIOJTHOTHI M KA4E€CTBA ITPEAOCTABIECHNS MyHULMITAJIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 GOpPMBI KOHTPOJIS 3@ TOTHOTOM U KAYECTBOM IMPEIOCTABICHUS] MyHUITUTATBHOM
yCIIyr

4.2.1. KoHTpoab 3a MOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHHUIIUIAIbHON
YCIIYTH OCYIIECTBIIIECTCS B OpMaX:

1) mpoBeieHMs MPOBEPOK;

2) paccMoTpeHus kanob 3asBuTeNnel Ha nelictBus (Oe3nericteue) Oprana, a Takxke
UX JTIOJDKHOCTHBIX JIMI], MYHUIIMIIAJTBHBIX CTYKaIlUX.

42.2. B 1mensix OCYyIIECTBICHUS KOHTPOJS 3a TOJHOTOM U KayeCTBOM
MPEAOCTABICHNS MYHHUITUTIATHHOW YCIYTH TPOBOIATCS IUIAHOBBIC W BHETUIAHOBBHIC
mpoBepku. [lopsimok W TEPUOAUYHOCTH OCYIICCTBICHHS IIJIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTCs TuIaHoM pabotel Oprana. [Tpu mpoBepke MOTYT paccMaTpUBaTHCS BCE
BOIIPOCHI, CBSI3aHHBIC C TMPEAOCTABICHUEM MYHHUIIUIIAIBLHON YCIyrd (KOMILJIEKCHBIE
MIPOBEPKH), WM OTACTLHBIN BOTPOC, CBA3AHHBIA C MPEAOCTABICHHEM MYHHUIIMITAIEHON
ycryru  (Tematudeckue TpoBepkH). [IpoBepka Takke MOXKET TMPOBOJIUTHCS —TI0
KOHKPETHOM Kayio0e 3asiBUTEIS.

4.2.3. BHeriaHOBBIE MPOBEPKU MPOBOMSTCS B CBSI3U C MPOBEPKOM yCTpaHEHUs
paHee BBISBICHHBIX HApYIICHUN aJIMUHUCTPATUBHOIO PETJaMEHTa, a TaKKe B Cilydae
MOJIy4eHHUsT kKano0 3asBuTenel Ha pAeiicTBusi (OesneiicTBue) OpraHa, a Takke HUX
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYXKaIIUX.

4.2.4. Pe3ynbpTaThl TPOBEPKH OGOPMIIAIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIE HEOCTATKH U MPEIONKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJDKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIUNAIBHYIO YCIYTY, 3@ pelIeHus U AeicTBU (0e31eiicTBHE), TPUHUMAEMBbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ MTPEAOCTABICHNUS MYHULIUIIAIBHON YCIyTH

[To pe3ynbpTaram MpOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HApYILICHUI ITpaB
3asBUTEJIC BUHOBHBIE JIMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkOoHOIaTenbCcTBOM Poccuiickon @enepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABIICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHIA.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTEINSA) CTPYKTYPHOTO MOApPA3AEICHUS
opraHa MECTHOTO CaMOYTIPaBIIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIH )
HEHaJIJIeXKaIlee BBIMOJTHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aJMUHUCTPATUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHUITUIIAJIbHBIC CTY>KAIlUE 3a PEIICHUS U JICHUCTBUS
(6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBIISIEMbIE) B  XOJ€  IPEAOCTABJICHUS
MYHULIUTATBHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.
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4.4. TlomosxeHusl, XapaKTePU3YIOIIHE TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 32
NPEOCTABICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXIaH, HX
00BbEIUHEHUHN U OpraHu3alui

KoHTpoJib 3a pegocTaBieHneM MyHUIIMTTAIbHON YCIIYTH CO CTOPOHBI TpaXaaH, uxX
oObeIMHEHUH W  OpraHu3alui, OCYIIECTBISETCS  IOCPEICTBOM  OTKPBITOCTH
JESTENPHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHHUS  TpU  NPEIOCTaBICHUU
MYHUIIUTIATBHON YCITYTH, MOJYy4YEHHUS TOJIHOM, aKTyalIbHOM U JOCTOBEPHOU HH(MOpMaIu
O TOPSIAKE MPETOCTaBICHUS MYHMUIIMIAIBHON YCIYyTM U BO3MOKHOCTU JOCYIAEOHOIO
paccMoTpeHust oOpaieHuid (>kasiod) B Mpollecce MPEJOCTABICHHUS MYHUIIMITATIbHON
YCIIYTH.

5. locyneOHbii (BHeCy1eOHbIIT) MOPSA0K 00:KAT0BAHUS PellleHUH U AeiiCTBUH
(0e3neiicTBHs) OPprana, NpeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBbHOI0 LEHTPa MPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIHUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asBUTENN UMEIOT IPABO HA 00KAJIOBAaHUE B 1OCYJCOHOM MOPSIKE pELICHUN
U JeictBuil (Oe3elCTBUS) OpraHa, MPerOCTABIAIOIIEr0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeJOoCTaBISAIOIIET0 MYHULUIIAIBHYK  YCIYTY,
MYHULMIIAIBHOTO  CIY)KAIllEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIFOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LIEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaT000i, B TOM YHUCIIE B CACAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeoCTaBICHUN MYHULIUITATbHON
YCIIyTH, 3apoca, yKa3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MYyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydae jnocyacOHoe (BHecyneOHOe) 00KaloBaHHWE 3asABHUTEIIEM PEIICHUN U JIEUCTBUN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LIEHTPa, pabOTHUKA MHOTO(GYHKIIMOHAIHLHOTO
IIEHTPa BO3MOXHO B Cllyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
neictBus  (O6e37eiicTBHE) KOTOPOTO  OOXKANyIOTCA, BO3JIOKEHA  (DYHKIMS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIUMAIBHBIX YCIYT B IOJHOM OObEME B
nopsike, onpeaenaeHHoM 4yactoio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UHGOPMAIIUU JTUOO0 OCYIIECTBICHUS
JNIEUCTBUM, TMPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecriyOnuku TatapcTran, MyHUIIMIIATbHBIMU IPABOBBIMU aKTaMH IS
MPEA0CTABIICHUS MyHULIUTIATBHOU YCITIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEJOCTABICHHE KOTOPBIX MPEIYyCMOTPEHO
HOPMATUBHBIMU MNPAaBOBbIMU akTamu Poccuiickoin @Penepanuu, HOPMaTUBHBIMU
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paBoOBbIMU akTamu PecriyOnuku Tatapcrad, MyHULIMITAIbHBIMU IPABOBBIMY aKTaMH JUIS
MIPEA0CTABIICHUS MYHULIMIIAJIBHON YCIIYTH, Y 3asIBUTES;

5) oTKa3 B NpEIOCTABICHUN MYHULUIIAIBHOW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
NpeIyCMOTPEHbI (eAepalbHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMHU
MHBIMA HOPMATHUBHBIMHM NpaBOBbIMH akTaMu Poccuiickoit ®denepaunu, 3aKoHamMHu U
MHBIMU HOPMATHBHBIMU ITPaBOBbIMU akTaMu Pecriybnuku TatapcTan, MyHUIIMIATBHBIMU
IpaBOBBIMH akTaMH. B ykazaHHOM ciiydae aocyaeOHoe (BHecyaeOHOe) 00XajJoBaHUE
3asBUTENIEM pELIeHUN U AelcTBuid (0e3aeicTBUs]) MHOTO(YHKUIMOHAIBHOIO ILIEHTpA,
paboOTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXXKHO B Ciydae, €cClId Ha
MHOTO(QYHKIIMOHANBbHBI LEHTpP, pelleHus u jaencTBus (0e3neiicTBUE) KOTOPOTO
00XayloTCs, BO3JIOXKEHAa (YHKUHUS 10 MPEJOCTABICHHI0 COOTBETCTBYIOIIHX
MYHUIUIAIBHBIX YCIYT B IOJTHOM 00BbEME B MOPSAIKE, ONPEACICHHOM 4acThio 1.3 cTaThbn
16 ®enepanproro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPHU NPEIOCTABICHUU MYHUIMNAIBHON YCIyru
IJIAaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMH NIPaBOBBIMH akTamu Poccuiickon
@®enepaury, HOPMATHUBHBIMM  NpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHHIIMIIAJTbHBIMUA IPABOBBIMH aKTaMH;

7) OTKa3 opraHa, IMPeJOCTABIISAIONIEI0 MYHUIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MpPeAOCTaBISIONIEr0 MyHUIIUIIAIbHYIO YCIYTy, MHOTO()YHKIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, IPeyCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
VCIPABJICHUU [JOMYLICHHBIX MMHU OINEYAaTOK M OLIMOOK B BBIIAHHBIX B pE3yJIbTaTe
NPEIOCTABICHUS! ~ MYHHUIMIIAJBHOM  YCIYIM  JOKyMEHTax Ju00  HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHEcyneOHOE) 00’kajmoBaHME 3asBUTENIEM pelIeHUd U JedcTBuil  (Oe3meiicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHULUIIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, OMPEACITEHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylmieHue CpoKa WIA IOpsSAKa BbIAAYM JOKYMEHTOB IO pe3yibTaTam
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJICHUSI HE MPEAyCMOTpPEHbl (eaepaqbHbIMU 3aKOHAMU U TPUHSATHIMH B
COOTBETCTBMM C HUMH HHBIMA HOPMATHUBHBIMM IIPaBOBBIMM aKTaMH Poccuiickoit
®denepanyy, 3aKOHAMH U WHBIMH HOPMAaTHBHBIMU IpPaBOBBIMU akTamu PecrnyOmuku
TaTtapcTan, MyHUIIMTIATBHBIMY TPABOBBIMU aKTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelIeHU u JehcTBUil (0e3aeicTBYS)
MHOTO(YHKIITMOHAJIbHOTO ~ LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIIBHOTO LIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEAOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUNIAJIbHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.
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10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHWH MYHUIUNAIBHON yCIyru
JOKYMEHTOB WMJIM HMH(OpMaIu, OTCYTCTBHE W (WUJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIKCH MPHU MEPBOHAUATBHOM OTKa3€ B MpPUEME TIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONU yCIyTH, MO0 B MPEAOCTABICHUHA MYHHIIMIIAIHLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX NMYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocynedOHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U el CcTBUI (6e3nericTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHULIUTIATBHBIX YCIYT B IIOJHOM 00beMe B TOPSAKE, OTIPEACTICHHOM
yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NUCBMEHHOM (QopMe Ha OymMa)XHOM HOCHUTENE, B
ANIIEKTPOHHOM ¢opMe B OpraH, MPEAOCTABISIONANA MYHULIHUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBI LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SBIAIONIUMUCS YydpeauTesieM MHOTO(PYHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTenh  MHOTO(QYHKIMOHAIBHOTO IIEHTpa), a Takke B  OpraHU3alluy,
npeaycMoTpeHHbIe YacThio 1.1 ctateu 16 denepansHoro 3akoHa Ne 210-D3. XKanoos! Ha
pemieHuss U jaeWcTBusA (Oe3neiCTBUE) PYKOBOAUTENS OpraHa, IMPEeAO0CTaBISIOLIETO
MYHUIIUTIATIBHYIO YCIYTY, TTOJAI0TCS B BBIIIECTOSIIUM OpraH (MPU €ro Hallm4um) 0o B
cllydae €ro OTCYTCTBHUSI pacCMaTpUBAIOTCA HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MIPEJAOCTABISAIONIETO MYHUIIMIIAIBHYIO Yyciayry. JKamoObl Ha pelieHus: U JAeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
ATOrO0 MHOTO(PYHKIIMOHATBHOTO TIeHTpa. JKamoObl Ha pemeHus W JeHCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAKOTCS YUPEAUTEITIO
MHOTO(YHKITMOHATBHOTO IIEHTPAa WM JIOJDKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
nevictBust (0e3neicTBrHE) paOOTHUKOB OpraHu3alvii, MPEeAyCMOTPEHHBIX 4acTbio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, mogarTCs PYKOBOAMUTENISAM ITHX
OpraHu3alyi.

Kamoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHUIIUTIATBHYIO ~ YCIYTy, JIOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIMITAJIBHOTO CIIYXaIlero, PYyKOBOAHUTENS OpraHa,
MIPEIOCTABIISIONIETO MyHUITUTATHHYIO YCIYTY, MOXKET OBITh HAIIPABJICHA 0 TIOUTE, Yepe3
MHOTO()YHKITMOHAIbHBIN IEHTD, C UCIIOJIb30BAaHUEM nH(OpMaITMOHHO-
TEeJICKOMMYHUKAaIIMOHHON  cetn  «WHTepHeT», oduimansHOTO caiiTa oprasa,
MPEAOCTABIAIONIET0  MyHUUUMIAIbHYIO  ycayry, Egunoro  moprama  nubo
PecnyOnukanckoro nopraia, MHQOPMAIMOHHON CUCTEMBI JOCY1IEOHOT0 00KaJIOBaHUS, a
Tak)Ke MOKET OBITh MPHUHATA MPH JIMYHOM TpHeMe 3asBuTens. Kamoba Ha peuieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIHOHATHLHOTO LEHTpA, paboTHUKA
MHOTO(YHKITHOHATHHOTO IIEHTPa MOKET OBITh HAaMpaBjIeHa M0 MOYTE, C UCIIOIh30BaHHEM
WH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn « HTepHeT», oduImansHOoro caiTta
MHOTO(YHKITMOHAILHOTO IIeHTpa, Eqnaoro moprana nubo Pecnybnukanckoro moprana,
MH(GOPMALIMOHHON CUCTEMBI 10CY1eOHOT0 00XKaIOBaHus, a TAK)KE MOKET ObITh MPUHSTA
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npu JUYHOM mnpueme 3asBurtens. JKamoba Ha pemenus u jaeiictBus (Oe3aeiicTBHe)
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIpaBJI€HA MO MOYTE, C MCIOIb30BAaHHUEM
WH(POPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», O(QUIIMANbHBIX CAaHTOB
3TUX opranuzauuii, Ennnoro noprana mubo Pecny0nukaHCKOro noprana, a TAakKe MOXKET
OBITh MPUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMeHOBaHWE oOpraHa, HpPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, IPEeloCTaBIIAIOIIEr0 MYHULMIAIbHYIO YCIYry, JM0o
MYHHULIUNIATIBHOIO CIYXKAIlero, MHOIO()YHKIIMOHAIIBHOTO LIEHTPA, €ro PyKOBOJAUTENS U
(umu) paOoTHHMKA, OpraHW3alii, NPEeIyCMOTPEHHbIX dYacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (i) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢amMunuio, UMsl, OTYECTBO (MOCIIEHEE - MPU HATMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3UUECKOTO JiMLa MO0 HaUMEHOBAHHUE, CBEJICHUS O MECTE
HAXOXKJEHUS 3asBUTEINS - FOPUANYECKOTO JUIA, a TAKKe HOMEpP (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYMHU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 oOXaldyeMbIX PEIICHHUSIX M JCHCTBUAX (Oe37eHCTBUM) OpraHa,
IIPEAOCTABISIOIETO  MYHULMIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEOCTABIIAIOIIEI0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CITy’Kallero,
MHOTO(QYHKIIMOHAJIBHOIO ILIEHTpa, pabOTHUKa MHOTO(QYHKIMOHAJIBHOTO IIEHTpA,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBJSIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIOIIEr0 MYHUUUIAIbHYIO YCIYry, JHOO
MYHUIUINAIBHOTO  CIY)Kalller0,  MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3alui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IpeJICTaBICHbI TOKYMEHTHI (IPU HAJIUYHUH ), TOATBEPKAAIOIINE TOBO/IbBI 3asIBUTEIS, JINOO
UX KOIHH.

5.4. TlocTynuBiias *ajnoda MoAJIeKUT PErUCTpallii B CPOK HE MO3JHEE paboUuero
JIHS1, CJIEAYIOLIETO 33 THEM MOCTYILJICHUS.

5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYHUIUIAIbHYIO
YCIIyTY, MHOTO(YHKIIMOHATBHBIA HEHTP, YUPEIUTEII0 MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
B OpraHM3alnu, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 1100 BBILECTOSMIMA OpraH (MpU €ro HAJIWYUH), MOMJIEKHUT PACCMOTPEHHUIO B
TEeYEHUE MATHAALATH paboyux AHEH CO IHSA €€ PEerucTpainuu, a B ciiydae 00>KaloBaHUs
OTKa3a OpraHa, Ipe0CTaBJISIONIEr0 MyHUIUIIAIbHYIO YCIYTY, MHOTO(YHKIIMOHATBHOTO
LIEHTpa, OPTaHU3aLMI, IPEAYCMOTPEHHBIX 4acThio 1.1 cratbu 16 @enepanbHOTO 3aKOHA
No 210-®3, B nmpueme JOKYMEHTOB Y 3asiBUTENS JUOO B UCIPABICHUM JOMYIICHHBIX
OIEeYaTOK M OIIMOOK WM B Cilydyae 00>KaJoBaHMs HapyIIEHHs YCTaHOBJIEHHOTO CpPOKa
TaKUX UCIPABICHU - B TEUEHUE MATH pab0UYNX JHEH CO THS €€ perucTpalii.
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5.6. 1o pe3ynbTaTam pacCMOTPEHUS KAIO0BI MPUHUMAETCSI OJTHO M3 CIEAYFOIINX
pEeLICHNN:

1) s)xanmo0a y10BIE€TBOPSETCA, B TOM YHCIE B POPME OTMEHBI IPUHATOTO PEIICHHUS,
WCIPABIICHUS JIOMYIIEHHBIX OMNEYaTOK U OMMOOK B BBIIAHHBIX B pe3yJbTare
PEAOCTABIEHUS MyHULIUNIAIIBHOW YCIIYTH JOKYMEHTAX, BO3BPATA 3asBUTEIIO ICHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH ITPABOBBIMH AKTAMH
Poccuiickoit denepannuv, HOpMaTUBHBIMH ITpaBOBbIMU akTamu PecnyOnuku Tarapcras,
MYHULATIAIBHBIMY [PABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mo3nHee nHs, CAEAYIOHIErO 3a JIHEM MPUHATUS PELICHUS, YKAa3aHHOTO B
HACTOAIIEM IyHKTE, 3aSBUTEII0 B MUCbMEHHON (DOpME M MO >KEJIaHHUIO 3asgBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCsI MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTrax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnywyae mpu3HaHUs >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUS KajloObl JaeTcss UHpopMalus o JeUCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTaBISIONIMM  MYHHULIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJIEHHBIX HapYILICHUN IPU OKa3aHUW MYHULIUNAIBHOUW YCIIYTH, @ TAKKE MPUHOCATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA00OCTBA U yKa3bIBaeTCs UH(pOpMaLMs O JadbHEUIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3afBUTEII0 B LEIAX IOTYYCHHS
MYHULIMNAIBHON YCITyTH.

5.8. B ciyyae mpusHaHus *anoObl HE MOJIEkKAIIEH yIOBJIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUS KajaoObl [alOTCs apryMEHTHPOBAHHBIE
Pa3bACHEHHsS] O NPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke MHpopManmus O MOpPsAKe
00>KajI0BaHMs IPUHITOTO PEUICHUSI.

5.9. B cny4yae yCTaHOBJICHHS B XOJI€ UJIU IO pe3yJbTaTaM PACCMOTPEHHUS KaIoOblI
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYWIEHUS WM NPECTYIUICHUS
TOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU [0 PACCMOTPEHUIO Kajoo,
HE3aMeJITEIbHO HAMPABIISIOT UMEIOUIMECS MaTEPHAIIbl B OpraHbl MPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHna, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomwxkHoctHOE nuio (OPHO)

(MOaMUCh YIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIWIIA OPraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma
(bnank opraHna, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
10 BbIJA4€ CIPABKH (BBIITHUCKH )
OT No

PaccmotpeB Bame 3asBineHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
INPUHSATO pernieHrue o0 0TKa3e B Bblayue
CIPaBKH (BBIITUCKH) MO CIIEAYIOMIEMY OCHOBAHUIO:

JononHuTenbHas HHGOPMALIUS:

Crenenust 00 HIEKTPOHHON TTOMHUCH

JokHocTHOE nuto (OHO)

(MOMKUCH YITIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OPraHa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIHIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHUS
MYHUIIUITAIBHOM YCIYTH T10 BbIJIaue CIIPAaBKHU (BBIITUCKH)
oT No

PaccmorpeB Baie 3asaBieHue ot No u
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
MPUHSATO perieHre 00 0TKa3e B pueMe
JOKYMEHTOB, HEOOXOAMUMBIX AJI MPEAOCTABICHUS MYHULUIIAILHON YCIYTH MO BblIaye
CIPaBKH (BBIITUMCKH) MO CJIETYIOIIMM OCHOBAHMSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlaHHBIM OTKa3 MOXET OBbITh OOXajJdoBaH B JOCYACOHOM TIOpSIKE IyTeM
HaITpaBJICHUS KAJIOOBI B YIIOJJTHOMOYCHHBIN OpraH, a TakKe B CYZCOHOM ITOPSIZIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JokHocTHOE nuto (OHO)

(HOI[HI/ICI) YIIOJIHOMOYCHHOT'O
JOJDKHOCTHOTO JIMIIa opraHa)
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[Tpunoxenune Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B
(HaMMEHOBaHUE OpraHa MECTHOTO
CaMOYTIPaBIICHUS )

oT

(dbamunust, UMsi, OTYECTBO, MACTOPTHHIE
JAHHBIE, PETUCTPALIMIO TI0 MECTY
KUTEIbCTBA, aAPEC IEKTPOHHOU MOYTHI,
TenedoH)

3ASBJIEHUE
0 BBIJIa4€ CTIPABKHU (BBITTUCKHN)

[Ipomury Bac BbigaTh cripaBKy (BBITIUCKY)

(Yka3aTh BUJI CITPaBKH )

K 3asBnenuto npunaratorcsi:

Pe3ynbraT npenocTraBieHns MyHULIUNAIBHON YCIIYTH, IPOLTY NPEI0CTaBUTH:

|:| B JU4YHbIA KaOuHeT [lopTana rocynapCTBEHHBIX U MYHUUMIAIBHBIX YCIIYT
PecnyOonuku Tarapcran;

D B MHOTO(QYHKIMOHAJILHOM IIEHTPE NPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUIMNATBHBIX yeayr PecyOonuku Tatapceran;

B Opzane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIIATIATFHON YCIYTH TI0 BBIaue
CITpaBKH (BBITIUCKH)

PyxoBogurento
HUcnonHuTeI,HOro KOMHUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIYyTH 1O
BbIJ1a4€ CIPABKH (BBIMHUCKH).

3anucaHo:

[TpaBuIbHBIE CBEIEHUS:

[Ipomry wWcnpaBuUTh  JONYHICHHYIO TEXHUYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SBJISIOIIUIICSA PE3yJIbTATOM MYHULIUITAITBHOM
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus penieHuss o0 OTKJIOHEHHHM 3asBIICHUs] 00 UCIPaBICHUU
TEXHUYECKOM OIIMOKHU MPOIIy HAITPABUTh TaKOE PEIICHUE:

MOCPEACTBOM OTHPABJICHUS JIEKTPOHHOIO IOKYMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMUU HAa OYMa)KHOM HOCHUTEJIE TTOYTOBBIM OTIIPABICHUEM T10
azapecy:

HacrosmmmM noaTseprkaato: CBEAECHUS, BKIIOUYEHHBIE B 3asBJICHUE, OTHOCSIIMECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSIM, YCTAHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNEHCTBUTEIBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(mata) (moamnucs) (®.1.0.)



