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MocTaHoBneHue
Ne 6 oT 21 mapta 2022 ropa

06 yTBepXaeHUM aAMUHUCTPATUBHOIO
pernaMeHTa npeaocTaBneHus
MYHUUMUNanbLHOW YCNyru no Bblgaye
CnpaBKK (BbIMUCKHK)

B uensx peanusaumm OepepanbHoro 3akoHa oT 27 wuons 2010r. Ne210-03 « 06
opraHusauun npefocTaBNeHUss rocyJapCTBEHHbIX W MyHUUMNANbHBIX YCryr» W B
COOTBETCTBUU C DepepanbHbiM 3aKOHOM OT 6 okTabpsa 2003r. Ne131- ®3 «O6 obwwmx
npuHUMNax opraHu3auwmM MecTHOro camoynpasneHuss B Poccuiickoin ®epepauun»,
WcnonuutenbHbill  komuTeT HOBOKMPEMETCKOro Cenbckoro noceneHus Akcybaesckoro
MyHULMNaneHoro paoHa Pecnybnuku Tatapctan MOCTAHOBNAET:

1. YTBepauTb npunaraembli  AOMWHUCTPATUBHLIA  pErnameHT npeacTaBneHus
MyHuUMNanbLHOW ycnyr No Bblaade cnpaBku (BbINUCKK)

2. lNpusHaTb yTpaTMBWKMM cuny npunoxeHne Ne3 «AQMUHUCTPATUBHLIA pernameHT
npeaocTaBneHns MyHUUMNANbHOW YCRyrn no BblAadye CrpaBku (BbIMUCKW) YTBEPXKAEHHbIN
nocraHoenenvem WcnonuutenbHoro komuteta HOBOKMpEMETCKOro cenbCKoro noceneHus
AkcybaeBsckoro MyHuUunanbHoro pavoHa Pecny6nuku Tatapcrad Ne38 ot 25.12.2018r.

3. OnybnukoBaTb HacTosiLlee NOCTAHOBNEHWE Ha oduuManbHOM nopTane npaBoBOW
uHgopmaumn Pecnybnukun TatapctaH B WMH(MOPMAaUUOHHO-TENEKOMMYHWUKALMOHHOW CeTw
"NHTepHeT" no agpecy: http://pravo.tatarstan.ru 1 MHOOPMALMOHHBIX CTEHAAX NOCENEHUS.

4. KOHTpOﬂb 3a WCNONHeHWEeM HaCToAWEro nocTaHOBMNEHUA BO3NOXUTb Ha
HoBOKMpPEMETCKOro cenbCcKoro
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PykoBogutens McnonHuTenbLHOro kommteTta

HoBOKMpEMETCKOro cenbCckoro noceneHus . P. lWakupos




YTBepxaeH

nocTaHoBNeHneM MICnonHUTensLHoro
koMuTeTa HoBOKMpEMETCKOro
cenbckoro noceneHuns Akcybaesckoro
MYHULMUNanNbLHOro painoHa
Pecnybnuku TatapcTtaH

oT «21» mapta 2022 r. Ne6

AQMMWHUCTPATUBHbLIA pernameHT
NpeAoOCTaBNeHUsi MyYHULMNANBLHOW YCNYru No Bbigaye CNpaBku (BbINUCKM)

1. O6wKe NonoXeHuA
1.1.  [lNpegmeT perynupoBaHusa agMUHUCTPATMBHONO pernameHTa

HactoAawwuin agMWHUCTPATMBHLIA pernaMmeHT npeaocTaBneHuMs  MyHWLUMnanbHOW
ycnyru (ganee — agMWHUCTPATUBHbLIA pernameHT) ycTaHaBnueaeT CcTaHOapT M NOpsAoK
NPEeAOoCTaBNeHUs MyHUUMNAnNbHOW YCNyru no Bblgade cnpaBku (BbiNnUCKu)(ganee —
MyHUUMNanbHas ycnyra).

1.2. KaTeropuu 3assuTtenen

1.2.1. Jluuamn, nmeowmMMM NpaBo Ha NONy4YeHUe MyHUUMNanbHON ycnyru, ABNATCS
hnsnyeckne nuua (ganee — 3asBUTENDb).

1.2.2. C 3aaBneHuemM Bnpaee obpaTuUTbCs NpeacTaBuUTENb 3aaBUTENSA, AEWACTBYIOLLMNA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSAIOLEro ero NonHoMouusa (aanee — npeacraBUTenb
3aaBuTens).

1.3. Nopsaaok nHdopMHUpOBaHUA 0 NPeaoCTaBNEHUA MYHULIMMANbHOW YCnyru

1.3.1. WHcopmauus o nopsgke nNpefoCcTaBnNeHuss MyHULMUNanbHOW  ycnyru
pa3smeLyaeTcs:

1) Ha WHMOPMALMOHHBIX CTEHAaX, COAepXalUX BMU3yanbHYK) W TEKCTOBYIO
WHOpMaUMIO O  MyHWUMNAnNbHOW  ycriyre,  PacnoNOXEHHbIX B MOMELLEeHWUAX
MHOro(pyHKLUMOHaNbHbIX LUEHTPOB NPefoCTaBNEHUA TOCYAAPCTBEHHbLIX M MYHULMNANbHbIX
YCnyr.

2) Ha oduUUUanNbHOM CcalWTe MYHUUMUNANbLHOrO parioHa B  MH(OPMALMWOHHO-
TenekoMMyHukauunoHHon cetn «MHTepHeT» (https://www. Aksubaevo. tatarstan.ru);

3) Ha lNopTane rocyfapCTBEHHbIX U MyHMUMNanbHbiX ycnyr Pecnybnuku TartapcraH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuii noptan);

4) Ha EpuHOM nopTane rocyAapCTBEHHbLIX WM MyHUUMNanbHbIX ycnyr (hyHKUMIA)
(https:// www.gosuslugi.ru) (qanee — EauHbiv nopTan);

9) B rocygapctBeHHoOW WH(OPMaUWOHHOW cucTeme «PeecTp rocyaapCTBEHHbIX W
MyHUUMnanbHbix ycnyr Pecnybnuku Tatapcrau» (http://frgu.tatar.ru) (ganee — Peectp
rocyapCTBEHHbIX U MYHUUMUNANbHbIX YCNYr).

1.3.2. KoHcynbTupoBaHMe no BONpocam NpefocTaBneHUs MyHWUMNAanbHOM YCnyru
OCYLLECTBNAETCA:

1) B MHOroMYHKUMOHaNbHbIX LEHTpax nNpefoCTaBNEeHUA TOCYAAapPCTBEHHbLIX U
MYHULUUNANbHbLIX YCNYr Npy YCTHOM oBpalueHnn - IMYHO Unu no TenedoHy;

2) B UHTEpaKTUBHOWK hopMe PecnybnukaHckoro noprana;

3) B YNONMHOMOYEHHOM Ha npeaocTaBneHue ycnyru opraHe — McnonHuTensHoM
komuTeTe HoBOKMpPEMETCKOro cenbcKoro nocenexus(ganee — Opran):
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NpU NMCbMEHHOM (B TOM Yucne B (hopme 3NEKTPOHHOTO AOKYMeHTa) obpalleHun — Ha
OymaxkHOM HocuTene no noyTe, B ANIEKTPOHHON POPME MO ANEKTPOHHOIM NOYTE.

1.3.3. UHdopmauus Ha EguHom noptane, PecnybnukaHckom noptane o nopsiake u
CpoKax npefocTaBfeHns MyHuuunanbHOW YCnyri Ha OCHOBaHWUW CBEAEHUIA, coaepKallmxcs
B PeecTpe rocyaapCTBeHHbIX M MyHWUWNAnbHbIX YCNyr, NPeaoCTaBNAETCA 3asBUTENIO
BecnnaTHo.

HAocTyn k nHbopmaLum o cpokax v NopsiAKe NpefoCTaBneHs MyHULMNANbHON YCyri
ocyulecTBnseTca 6e3 BLINONHEHUs 3asBUTENEM Kakux-nubo TpebGosaHWi, B TOM Yucne 6e3
WCNoNb30BaHMA NPOrpaMmMHOro obecneyeHus, yCTAHOBKA KOTOPOrO Ha TEXHUYEeCcKue
cpeacTea 3aABUTENs TpebyeT 3aKkniYeHUs NUUEH3UOHHOrO WNW MHOrO COrnalleHUus ¢
npasoobnagaTenem nporpaMmHoro o6ecnevyeHns, npeaycMaTpyBaloLLEero B3MMaHue nnatbl,
perucTpauvio Unu aBTOpU3aLMIO 3asABUTENS WNAW NPeaocTaBlNeEHME WM NEepPCOHanbHbIX
OaHHbIX.

1.3.4. MNpn obpalleHnn 3asBUTENSA NUYHO WNKM NO TenedoHy B COOTBETCTBUM C
NOCTYNUBLUMM obpalLeHUeM NpefoCcTaBnAeTcs UHopMaLns:

1) 0 MecTe HaxoXAeHUs MHOroyHKLUMOHANbLHOrO LEeHTpa npeaocTaBneHus
rocyfapCTBeHHbIX U MyHuumnaneHbix yenyr, OpraHa (agpec, rpacduk paboTbl, cnpaBoYHble
TenegoHs.bl);

2) O nopsiake NpedoCTaBNEHWs MyHUUMNanbHOW ycnyru, o crnocobax M cpokax
noga4v 3asBreHun;

3) o KaTeropuax rpaxaaH, KOTOpbIM NPeAOCTaBNAETCA MyHUUMNanbHas ycnyra; o
HOPMaTMBHbLIX NPaBOBLIX aKTax, perynupyroLux BoNpockl NPpeAoCTaBNEHUS MyHULMNANBHOM
ycnyru;

4) 0 nepevyHe [OOKYMEHTOB, He0obXoOUMbIX ANSA PaCCMOTPEHUA 3asaBMNEeHUsa o
npeaocTaBneHn MyHUUMNanbHOW YCNyru, 0 Cpokax npuemMa v perucTpaunmn 3asBrneHus;

5) 0 xo[e npefocTaBneHns MyHULMNanbHON yCcnyru;

6) o MecTe pasmelleHUs HA oduumanbHOM canTe WHdoOpmauuuM No Bonpocam
npeaocTaBneHna MyHULUMNAanNbHON yCnyru;

7) o nopsgke obxanoBaHuA OeACTBUI N Be3gencTeua AoMKHOCTHbIX nuy Opraxa.

Mo nucbmMeHHoOMy ofpaljeHnio COTPYOHWKM OTAena, OTBETCTBEHHOro  3a
npepocTaBneHne MyHuuunanbHOW ycnyri, nogpobHo B NUCbMEHHOW (hopMe pasbACHAKT
3aABUTENIO NOPSRAOK NpefocTaBNeHUs MyHULUNAnNbHOW YCNyrM M BOMPOCHLI, YKa3aHHble B
HacTosALWeM NyHKTe agMUHUCTPATUBHOIO pernamMeHTa, u B TedeHne Tpex paboymx gHewn co
OHA peructpauuu obpalleHua HanpaBnsawT oTeeT 3aasuTento. OTBETbI AAKOTCA HA A3biKe
obpaweHnsa. B cnyyae HEBO3MOXHOCTW [aTb OTBET Ha A3blke obpalleHUs MCnonb3yrTCs
rocygapcTBeHHble A3blku Pecnybnuku TatapcraH.

1.3.5. WHdopmauua no Bonpocam npeaocTaBneHWs MyHULUNANbHOW ycnyru
pasMmeLlaeTcs Ha oguuManbHOM CalTe MyHUMUMNanbHOro paoHau Ha WH(OPMAaLMOHHbIX
cTeHgax B nomewleHmsax OpraHa gns paboTbl ¢ 3aABUTENSMM.

MHdbopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukn TaTtapcTaH, pasmellaemas
Ha WH(OPMaUMOHHBLIX CTEHAAX M Ha odUUManNbHOM calTe MyHUUUNanbHOro panoHa B
MHOPMALIMOHHO-TENEKOMMYHUKALUMOHHOW ceTu «WHTepHeT», BKNYaeT CBeAeHUA O
MyHULMNaNLHOW ycnyre, cogepxaiymecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOIO pernamMeHTa, UHMOPMAaLMIO O MeCTe HaxOXAEeHUs, CnpaBO4HbIX
TenedoHax, BpemeHnu paboTtbl OpraHa, o rpacvke npmema 3asBneHuin Ha NnpefocTaBneHne
MYHULMNANbHOW YCNyru.

1.4. HopmaTuBHbIe NpaBoBbIE aKThl, perynupyoLlne npeaocrasneHve
MYHULMNANbHON YCNyru

1.4.1. lNepeyeHb HOPMAaTUBHbLIX NPaBOBbLIX aKTOB, PErynupylowmnx npeaocrtaBneHue
MYHUUMNANbLHOW ycnyrn (C yka3aHMeM pPEeKBU3UTOB HOPMATUBHbBIX MPaBOBbIX &KTOB W
WCTOYHUKOB WX ochuuMansHoro onybnukoBaHus), pasmelleH Ha EawuHom noprane, B
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PeecTpe rocyfapCTBEHHbIX W MyHUMUMNAnNbHbIX YCRyr, Ha oduUManbHOM canTe
MYHULMNANbLHOro paoHa B UHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOK ceTu «MHTepHeT».

1.4.2. TekCcT aAMUHUCTPATMBHOrO pernamMeHTa B AEUCTBYIOLLEA peaakuum nognexuT
pasmelleHuio Ha EguHom noptane, B PeecTpe rocyfapCTBEHHbIX U MyHULMNANbHBIX YCyT,
Ha oduymMansHoOM cante MYHULMNANBHOro panoHa B MHMOPMaLIMOHHO-
TENEeKOMMYHWUKaLMOHHON ceTn «HTepHeT».

1.5. TepmuHbl, ncnonb3yembie B aMUHUCTPATUBHOM pernamMeHTe, n ux onpeaeneHus

1.5.1. B aAMMHUCTpATUBHOM pernameHTe WCNoNb3yKTCA Cneaylolue TepMUHbl W
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEHTpa npeaocTaBneHus
rocyAapCTBEHHbIX U MyHMUMNANbHbIX ycnyr — TepputopnanbHo 060cobneHHoe CTpyKTypHoe
nogpasgenexve (ocpuc) MHOroyHKLUMOHANbHOro LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULUMNANbHbIX YCNyr, CO34aHHOEe B rOPOACKOM (CENbCKOM) NOCeneHuu
MYHULMNanbHOro paoHa unu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumn [esTenbHOCTU  MHOrOYHKUMOHAmNbHLIX  LEHTPOB
NPEeAOCTaBNEeHMA  roCyAapCTBEHHbIX U MyHUUMNAnNbHbIX  YCNyr,  YTBEPXAEHHbIX
noctaHosneHuem lNpaeutenbctea Poccuiickon ®egepaummn ot 22 aekabps 2012 r. Ne1376
«O6 yTBepxaeHun MNpaBun opraHusauMn OesTEeNbHOCTM MHOTOQYHKUMOHANbHBLIX LEHTPOB
NpeaocTaBneHus rocyAapCTBEHHbIX U MYHUUMUNANbHBIX YCNYr»;

TexHu4yeckana olwubka - owubka (onucka, oneyaTka, rpaMmmaTuydeckas Wnu
apupmeTnyeckas  owmbka nubo nogobHasa  owubka), gonylweHHas  opraHom,
nNpeaocTaBnALUM MyHULUUNANbHYIO YCNyry, W npuBedllasl K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B [OKYMEHT (pe3ynbTaT MyHULUNanbHOW YCNyru), CBEAEHUsM B JOKYMEHTax, Ha
OCHOBaHUKN KOTOPbIX BHOCUITUCE CBEAEHUS;

EauHaa cuctema wuaeHTUUMKaUMM U ayTeHTUdUMKauMM B MHPacCTpyKType,
obecnevynsatowien MHPOPMALMOHHO-TEXHONOIMYECKOE B3auMoAencTBme MHOPMaUMOHHbIX
CUCTEM, UCNONb3yeMbIX ANA NPeAOCTaBNEHUA rOCyAapCTBEHHbIX U MyHUUMNANbHbIX yCnyr B
anekTpoHHou copme (ganee — ECUA) — cbepepansHas rocygapcTBeHHana MHPOpMaunoHHas
cuctema, obecneumBaroian CaHKLUWOHUMPOBAHHBLIA AOCTYN Y4YaCTHUKOB WHE(OPMALMOHHOro
B3aUMOAEWCTBUS B CUCTEME WAEHTUDMKALUMKM W ayTeHTUdUKauMM K UHpOopMaLmm,
cogepxalleincs B rocyfapcTBeHHbIX MHPOPMAUMOHHBIX CUCTEMAX U UHBIX NHDOPMaLIMOHHBIX
cucTemax;,

M®L| - NocyaapcTBeHHoe GrogpkeTHoe ydpexaeHuwe «MHOroyHKUMOHanNbHbIA LEeHTP
NpeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnuke Tatapcran»;

ANC Mol - ABTOMaTU3NpPOBaHHasA MHopMaLMOHHanA cuctema
MHOTOOYHKLUMOHANbHbIX LEHTPOB NPEeAOCTaBMNEHUs rOCYAApCTBEHHbIX WM MyHULUNANbHbIX
ycnyr Pecnybnukn TatapcTaH.

1.5.2. B agMuHUCTpaTMBHOM pernameHTe noj 3asBneHWeM O npeaocTaBneHun
MyHULUMNANbHOW ycnyru (ganee - 3asBneHwWe) NOHUMAaeTCcA 3anpoc O npeaocTaBNeHuu
MYHULMNANbHOM yCNyr, NoAaHHbIA B COOTBETCTBUM C NyHKTOM 3 ctaTtbu 2 deepanbHoro
3akoHa oT 27 wwona 2010 roga Ne210-03 «O6 opraHMsauun npefocTaBneHns
rocyAapCTBEeHHbIX ¥ MyHUUMNanbHbIX ycnyr» (fanee — ®eaepanbHblil 3akoH Ne21 0-93).

2. CTaHpapT npeaocTaBneHua MyHULMNANLHOW YCNyru
2.1. HaumeHoBaHMe MyHMLUMNANbHOW yCnyru

Bbligada cnpasku (BbIMUCKHM).

2.2. HaumeHoBaHWe UCNonHUTENbLHO-pacnopsaaMTensHOro opraHa MecTHoro
camoynpaBrneHus, HenocpeacTBEHHO NpefoCTaBNALEro MyHULMUNAnNeHY ycnyry
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UcnonHutensHblii komuteT HOBOKMpEMETCKOro cenbckoro noceneHuws Akcybaesckoro
MyHUUMnNanbHoro pawoHa Pecnybnuku TaTtapctaH

2.3. OnucaHue pesynbTata npegocTaBNeHUs MyHULMNANbLHOW yCnyru

2.3.1. PesynbTaTom npefocTaBNeHNss MyHULMNANbHOW YCNyru ABNAETCA:

1) cnpaBka (Bbinucka)(npunoxeHwe N 1k HacToAwemy agMUHUCTPaTUBHOMY
pernameHTy),

2) peweHue o6 oTkase B NpPeAOCTaBNEHUM MyHULMNANbLHOW ycnyru(npunoxeHue Ne
2K HacTosiLleMy aAMUHUCTPATUBHOMY PEernameHTy);

3) pelleHne o6 oTkase B NpMeme AOKYMEHTOB, HEOOXOAMMbIX ANs NpefoCTaBneHUs
MyHULUUNaneHon ycnyrn (npunoxenne N 3k HacTosweMy agMWHUCTPaTUBHOMY
pernamMeHTy).

2.3.2. Pe3ynbTaT npeaocTaBneHns MyHULMNanbHOW yCnyrin HanpaBnsaeTcs 3asaBuTenNio
B (popMe 3NeKTPOHHOro [AOKYMEHTa, NOAMNUCAHHOIO YCWUNIEHHOW KBanuULUMPOBaHHOM
3NEeKTPOHHOW NOANUCLIO YNONMHOMOYEHHOrO AOMmKHOCTHOro nuua Oprava (nubo Opraxa),B
cooTBeTCTBUM C DefepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne63-®3 «O6 aneKTpoHHOI
nognucu» (aanee — ®egepanbHbli 3akoH Ne63-03)B nuuHbIi kabuHeT EguHoro noptana. B
cry4ae HanpasneHus 3asBneHus nocpeactsom PecnybnukaHckoro nopTtana pesynbTar
NPeaoCTaBNEeHNss MYHUUMNANbHOW YCNyr HanpaBnAeTCcA Tak e B NU4YHbIA  KabuHeT
PecnybnukaHckoro noptana.

2.3.3. Mo Bbibopy 3aseuTena pesynbTaT NPeAoCTaBNEeHUs MyHWLUNanbHOW yCnyru
Bolgaetcs B OpraHe unu B MOLL B dopme 3k3emnnapa 3MNeKTPOHHOrO [OOKyMEHTa,
pacneyataHHoro Ha OyMaxXHOM HOCUTENe, 3aBEepeHHOro nevatbid W NOAMNUCHLIO
COOTBETCTBEHHO YNOMHOMOYEHHOTO AOMKHOCTHOro nuua Oprana unu pabotHuka MOLL.

2.3.4. 3asBuTent BnpaBe NONy4YuMTb pesynbTaT npeaocTaBfeHnsa MyHULMNanbHOW
ycnyru B OpMe 3MEeKTPOHHOTO [OKYMEeHTa B Te4yeHue cpoka [AeilcTBua pesynbraTta
npeaocTaBnNeHNs MyHUUUNANLHON yCnyru.

2.4. Cpok NpeAoCTaBNeHNs MyHULUNanbHOW YCnyri, B TOM YucCne C y4eToM HeobxoanmocTu
obpallieHnsi B opraHusaumm, y4acTeyloLme B NpeAoCTaBNeHU MyHULUNAnbHON YCnyru, CpoK
NPUOCTAHOBIIEHUA NPEAOCTaBNEHUA MyHULIMMANbLHOW YCnyru B cny4yae, ecnm BO3MOXHOCTb
NPUOCTaHOBMEHNA NPeAyCMOTpeHa 3akoHoAaTenbcTBoM Poccuiickon ®egepauum, cpok
BblAa4u (HanpaBneHus) AOKYMEHTOB, ABMNSAOLUMXCA pe3ynbTaToM NpeaocTaBneHus
MYHULIMNAnbHOW yCnyru

2.4.1. MyHuuMnansHas ycnyra npejocTaBnseTcs B Te4eHne Tpex pabounx AHen.

2.4.2. [puOCTaHOBNEHWE CPOKa MPefOCTaBMNEHUA MyHULMNAnNbHOW ycnyrm He
npeaycMoTpeHo.

2.4.3. HanpaBnenve [OKyMeHTa, SABNSAKOLIErocs pesynbTatoMm npeaocTasneHuA
MyHWLMNanbHOK ycnyru B (hOpMe 3MeKTPOHHOrO AOKYMEHTa, 3aABUTENI0 OCYLIECTBNACTCA B
AeHb 0chOpMIMEHUs U perucTpauun pesynbraTta npeaocTaBneHna MyHuUunanbHoW ycnyri.

2.5. WcyepnbiBalolynii nepeyeHb AOKYMEHTOB, HE0OXOANMbIX B COOTBETCTBUM C
3aKoHOAATENbHLIMU UMY UHBIMW HOPMATUBHLIMW NPaBOBLIMK aKkTamMn A4nA NPEA0CTaBNEHNA
MYHWULMNANLHOM YCNYTK, @ TaKKe YCIyr, KOTOpbIe ABMAITCA HEOOX0AUMBIMU U
obsizaTenbHbIMK AN1A NPEAOCTaBNEeHMA MyHULMNANbHbIX YCNyr, noanexatwmx
npeAcTaBneHunto 3aaBuTenem, cnocobbl MX NONyYeHWs 3anBuTeneM, B TOM 41ucne B
3NeKTPOHHOW hopMe, NOpAAOK UX NpeacTaBneHns




2.5.1. Ins nony4YyeHna MyHUUMNanNbHOW yCcnyru 3asaBuTenb NpeacTaBnsaeT cneaywlme
AOKYMEHTbI:

1). AOKYMEHT, YAOCTOBEPAILUMA NUYHOCTbL (He Tpebyetcs B cnyy4ae obpalyeHus
nocpeacTeom PecnybnukaHckoro noptana);

2) AOKYMEHT, YAOCTOBEPSAOLMNIA NONTHOMOYUSA NpeacTaBuTens 3afaBUTENS;

3) 3asiBneHue:

B ¢opMe OOKyMeHTa Ha OymaxHom Hocutene (npunoxeHuve N4 K HacTosLlemy
aAMUHUCTPATUBHOMY pernameHTy);

B 3NEeKTPOHHOW hbopmMe (3anonHAETCA NOCPeACcTBOM BHECEHUA COOTBETCTBYHOLLMX
CBEAEHWA B 23NEKTPOHHyl ¢opMy 3asBneHwusl), noAnucaHHoe B COOTBETCTBMM C
TpeboBaHuaAMM nyHkTa 2.5.3 aAMMHWCTPATMBHOTO pernameHTa, npu obpalleHun
nocpencTesom PecnybnukaHckoro noprana,;

4) B cnyyae, ecnu Ans NpeaoCcTaBNeHUs MyHUUMNanbHOW Yycnyru Heobxoauma
obpaboTka nepcoHanbHbiX AaHHbIX NWUa, He HABNAKLWIErocsa 3asBWTENEeM, WU ecnm B
COOTBETCTBUU C heaepanbHbiM 3aKOHOM 0BpaboTka TakMx NepcoHanbHbIX AAHHBIX MOXET
OCYLLIECTBNATLCA C COrMacus ykasaHHoro nuua, npu obpaulednn 3a nonyvyeHuem
MyHALUMNANbHOW  ycnyru  3asiBUTENb  OOMNONHWTENbHO  MPEACTaBnAeT  AOKYMEHTHI,
nooTBEpXKAalWMe MNonydYeHMe Ccornacua  yKasaHHOro nvua unu  ero  3aKOHHOro
npeacTtasutens Ha 06paboTKy nepcoHanbHbIX [AaHHbIX YyKadaHHOro nuua. [oKyMeHTsbl,
noATBepXAaloLme nony4YeHue cornacus, Moryt 6biTb NpeAcTaBneHbl B TOM Yucne B hopme
3NEeKTPOHHOIo AOKYMEHTa,

5) B cny4ae, ecnu 06A3aHHOCTb XpaHeHus AoMoBOW kHuru po  31.12.2017
BO3naranacb Ha COGCTBEHHUKOB XWUNbiX NOMELLEHUIA, 3aABUTENEM NPEACTABNAETCA AOMOBASA
KHMra,

6) npaBoycTaHaBNMBAKOLWME [AOKYMEHTbl Ha WHAMBWAYyaslbHbIA XWUNOA AoM (ecnu
npaBo COOCTBEHHOCTM He 3apeructpuposaHo B EAWHOM rocygapCTBEHHOM peecTpe
HEeABWXUMOCTMU) — AN BbIMUCKN U3 NOXO3ANCTBEHHOW KHUTK.

2.5.2. 3asBneHve W npunaraemble [JOKYMEHTbl MOryT ObiTb NpeAcTaBneHsbl
(HanpaBneHbl) 3asBUTENIEM OAHWUM M3 cneayroLLmx cnocoboB:

1) yepes MOL| Ha OymaxHbIX HOCUTENSAX W B BUAE IIEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHMAM NyHkTa 2.5.3 agMUHUCTPATUBHOMO pernameHTa;

2) nocpeacTsoM PecnybnukaHckoro noprana B afeKTPOHHOW (hopMme;

3) B OpraH Nu4HO MNKU NOCPEACTBOM NOYTOBOW CBA3U Ha BymaxxHOM HocuTene.

3asBneHve U npunaraemble AOKYMEHTbI, NP HanpasneHnn NocpeacTBOM MOYTOBOW
CBA3W, 3aBEPSAIOTCA B YCTAHOBNEHHOM NOPAIKE.

2.5.3. 3asiBneHvWe npu HanpasneHuu nocpeacTsom PecnybnukaHckoro noprana
NOANUCHLIBAETCA NPOCTOW 3NEKTPOHHOW NOANWUCHIO 3aaBUTENs.

[ns nony4YeHusa NPOCTOA 3NEeKTPOHHOW noAnucK 3asBUTENIO Heobxo4uMo NPONTH
npoueaypy peructpauun (ayteHTudmkauun) B ECUA, a Tawke NOATBEPAUTL YHETHYIO
3anunceb.

OrEKTPOHHbIE [IOKyMEHTbI (3MEKTPOHHble 06pa3sbi AOKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 agMUHWUCTPATUBHOTO pErnameHTa, 3aBEpSAIOTCA YCUNEHHON
KBANUUUMPOBAHHOM MOANUCHIO NUL, YNONHOMOYEHHbIX Ha CO3AaHWE U NOANNCAHUE TaknX
[JIOKYMEHTOB, B TOM Y/CNE HOTapuycamu.

3NEeKTPOHHbIE AOKYMEHTbI(3NEKTPOHHbIE  0bpasbl AOKYMEHTOB), Mpwunaraemble K
3a$BNEHNIO, B TOM YUCNE [OBEPEHHOCTH, HanpaBnaloTca B Buae (hainos B ¢dopmatax pdf,
ipg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gonee 50 MbanT.

KauyecTBO NpedoCTaBMSEMbIX 3IIEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX obpasoB
AOKYMEHTOB) AOMKHO MO3BONATL B NOMHOM OObeme npo4uTaTh TEKCT [IOKyMEHTa ¢
pacno3HaTb PeKBU3UTbl LOKYMEHTA.

2.5.4. 3anpewaeTtcsa TpeboBaTb OT 3aABUTENA.

1) npeacTaBneHWs AOKYMEHTOB WM WHOpMaLun MK OCYLLECTBNEHWA OeACTBUNA,
NnpeAcTaBNeHne WU  OCYLIECTBNEHUE KOTOpbIX HE NpeAyCMOTPEHO HOPMaTUBHbIMU




NpaBOBbIMWM  aKTamu, perynupylowmMMin  OTHOLUEHWs, BO3HWKaKLWMe B CBA3M C
npefocTaBneHnemM MyHULMNAanNsHOW yCnyru;

2) ocylwecTBnNeHus AelcTBMA, B TOM 4YWCNe CcOornacosBaHui, Heobxoaumbix Ans
Nony4YeHA MyHULMNanbHOW YCNyrn n cBA3aHHbIX ¢ obpalleHnem B UHble roCyAapCTBEHHbIE
opraHbl, OpraHbl MECTHOro CamMoynpaBneHWsA, OpraHu3auuun, 3a UCKTIOYEHUEM NONYYEHUS
ycnyr W nonyvyeHus [OOKYMEHTOB W WMHOpMauuu, npenocTaBnAeMbix B pesynbraTte
NpeAoCTaBNeHUA Takux YCNyr, BKNIOYEHHbIX B MEpPeYHM, yKasaHHble B 4actu 1 ctatbun 9
®epnepansHoro 3akoHa Ne 210-®3 (HeobxoauMbIX U 0ba3aTenbHbIX YCNyr);

3) npeacTaBneHns  OOKYMEHTOB W MHQOpMauuu, OTcyTcTBME U (Unn)
HEeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb NpU MNepBOHaYanbHOM OTKase B nNpueme
AOKYMEHTOB, HeOoOXOoAMMbIX ANs NPedoCTaBNEHUs MyHUUMNanbHOW ycnyrin, nubo B
NpenocTaBneHnn MyHUUUNANbHOM YCNYru, 3a UCKNIYEHWEM CneayoLnX Cny4yaes:

a) wu3aMeHeHue TpeboBaHWA HOPMAaTMBHbLIX MNPaBOBbIX aKTOB, KacalLUXCH
npenocTaBneHns MyHUUMNanbHOW yCnyru, Nocne nepBoHa4YanbHOW noAayn 3asiBNeHus o
npeaocTaBneHun MyHULUMNanbHOW yCnyru;

6) Hanuune owmnbok B 3asBNEHUMM O NpPeAoCTaBNEHMW MYHULUNANbHOW YCNyrn w
AOKYMEHTax, MnoAaHHbIX 3asBUMTENemM nocne nepBOHavanbHOro oTKasa B Npueme
AOKYMEHTOB, HeobxoauMbIX ANA NPeaoCTaBNeHWs MyHWUMnanbHOW ycnyr, nubo B
NPeaoCTaBneHnn MYyHULMNANbHOW YCNYrM U HEe BKIOYEHHbIX B MpeACcTaBneHHbIn paHee
KOMNNEKT JOKYMEHTOB;

B) UCTEYEHWE CpoKa OEeNCTBUMA OOKYMEHTOB MMM W3MEHeHue uHdopmMauuwu nocne
NepBOHA4YanbHOro OTKasa B NpuMemMe [AOKYMEHTOB, HeobOxoauMMmblX ANA nNpeaocTaBneHus
MyHULMNaneHON ycnyri, nubo B npefocTaBNneHnn MyHUUUNanbHON yCnyru;

r) BbIABNEHWE OOKYMEHTanbHO MNOATBEpXKAEeHHOro dhakta (npuaHakos) owmbouHoro
W npoTuBonpaBHOro aewcteua (besgeitcteus) gomkHocTHoro nuua Oprana, paboTHukKa
M®Ll, npu nepBoOHa4YanbHOM OTKa3e B NpUeMe [OKYMEHTOB, HeobxoauMbiX Ans
npeaocTaBneHna MyHUUMNanbHoM ycnyr, nubo B NnpeAocTaBneHun MyHULunanbHOW ycnyru,
0 4YemM B MUCbMEHHOM BuAe 3a noanucbio pykosogutens OpraHa npu nepBoHa4YanbHOM
oTKase B NpuemMe AOKYMEHTOB, HE0OXOAUMBIX AN NPeaocTaBneHns MyHULMNansHON ycnyri,
yBEIOMNAETCs 3asBUTESNb, @ TaKKe NPUHOCATCS W3BMHEHWUS 3a JoCTaBNeHHbIe HeyaobceTea;

" 4) npepocTaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB W  WHopMauum,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Bbinu 3aBEpeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctaTbn 16 ®enepanbHoro 3akoHa Ne 210-®3, 3a UCKNIOYEHUEM Crny4aes, ecnu HaHeceHue
OTMETOK Ha Takue [AOKYMeHTbl Nubo UX M3bATUE sBNseTcs HeobxoAMMbIM yCrnoBUeM
NnpefoCTaBMNeHUss roCyAapCTBEHHOW WMWM  MyHUUMNANbHOW ycnyru, W WHbIX CIy4aes,
yCTaHOBMEHHbIX hegepanbHbIMi 3aKoHaMMU.

2.6. UcuepnbiBalowmint nepeyeHb JOKYMEHTOB, HEOBX0ANMbIX B COOTBETCTBMUM C
HOPMaTUBHbLIMM NPABOBbIMW aKTaMM NS NPEAOCTaBNEHUA MyHALWUNANBbHOW YCyru, KOTOpbIe
HAXOAATCH B PACMOPSHKEHUMN rOCYAAPCTBEHHbIX OPraHoB, OPraHoB MECTHOro
caMoynpaBneHus U NoABELOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam unu opraHaMm MecTHOro
camoynpaBneHusi OpraHn3aLnil U KoTopble 3asBUTENb BNpaBe NPEACTaBUTb, a Taioke
cnocobbl UX NONYYEHUS 3aABUTENAMM, B TOM YUCTE B 3NEKTPOHHOI hopme, NOPAAOK UX
NpeacTaBNeHNs; roCyAapCTBEHHbI OpraH, OpraH MECTHOro camoynpassneHus nubo
opraHu3auusi, B pacropsikeHn KOTOPbIX HAXOAATCA AaHHbIE AOKYMEHTbI

2.6.1. MonyyaloTcs B pamMkax MEXBEJOMCTBEHHOTO B3aNMOAEACTBUA:
1) BbINUCKa U3 EAMHOrO rocyAapCTBEHHOTO peecTpa HeABkuMocTn — ®eaepanbHas

cnyxba rocyaapCTBEHHOW perucTpauunn, kagactpa u kapTorpadum; o
2) cBefeHus O AEWCTBYHOLLEM nacnopTe rpaxaaHuHa Poccuiickon Pepnepauum —

MB/[ Poccuu;
3) cBegeHUs O HOTapuanbHOW [OBEPEHHOCTU — depepanbHas HoTapuanbHas

nanara.
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2.6.2. 3asBuTENb BMNpaBe nNpefocTaBWMTbL [AOKYMEHTbI (CBEAEHMWS), YKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPaATUMBHOrO pernameHTa, B OpMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBepeHHbIX  YCUNEHHOW KBanuuLmMpoBaHHOM nognuceld  nuy,
YNONMHOMOYEHHbIX Ha CO3[aHne n NoAnNucaHne Takux JOKYMEHTOB, NpU nofaye 3asBneHus.

2.6.3. HenpeacTtaBneHuwe (HeCBOEBPEMEHHOE NpeAcTaBneHne) ykasaHHbIMU B NYHKTE
2.6.1 agMUHUCTPaATMBHOrO pEernameHTa opraHamu rocyAapCTBEHHOW BRacTu, opraHamu
MECTHOro caMoynpaBneHus, opraHu3aumamMn LOKYMEHTOB U CBEAEHMA HEe MOXET ABNATbCA
OCHOBaHMEM AnA oTKasa B NpefocTaBneHMn MyHULUNanbHON yCnyru.

2.6.4. [JomkHOCTHOEe nuuo W (Mnu) paboTHUK, YyKasaHHbIX B nNyHkTe 2.6.1
aqMUHUCTPATUBHOrO pernaMeHTa OpraHoB W  OpraHusauuii, He npeacTaBuBLUME
(HecBoeBpEMEHHO NpeAcTaBUBLUME) 3amnpoLUeHHble W HaxoAsAWWecs B pPacnopsXeHuu
[OKYMEHT WNW CBEAEHMA, noanexat aAMWHUCTPATMBHOW, AWCUMNIMHAPHOW WU WHOW
OTBETCTBEHHOCTWU B COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuitickon deaepauum.

2.6.5. 3anpewaetca TpebosaTb OT 3aABMTENSA AOKYMEHTbl CBEAEHWUA, B TOM 4ucne
NOATBEPXAAIOLIME BHECEHWE 3asBUTENEeM nnaTbl 3a NpeaoCTaBNeHne MyHULUNanbHoW
YyCNyrv, HaxogslMecs B pPacnoOpsiKeHUM rocyAapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHusi 1 NOABEAOMCTBEHHbIX roCy4apCTBEHHBIM OpraHam Unu opraHam MecTHOro
camoynpasneHuss opraHusaLui.

HenpeactaBneHue 3asiBATENEM [OKYMEHTOB, COAEpXalUxX CBEAEHWUs, KOoTopble
HaxoOATCA B PACnoOpPsXKeHUWM  roCyfapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOrO
caMoynpaBneHus U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WUnu opraHam MecTHOro
CaMoynpaBneHnss opraHusauun, He ABNSAETCA OCHOBaHMEM [ANA O0TKasa 3afaBWATENO B
npeaocTaBneHn MyHULUNANbHON YCIyru.

2.7. VicyepnblBaloLmin nepeyeHb OCHOBaHWUMW AN OTKasa B Npueme LOKYMEHTOB,
HeobXo4MMbIX ANSA NPefoCTaBNEHUA MyHULUNANbLHOW yCNyru

2.7.1. OcHOBaHVWAMM [ONs OTKasa B MNPUEME [OKYMEHTOB, HeoOXOAuUMbIX AN
NpeaocTaBneHns MyHUUMUNanbHOW YCNyrn, ABNAKTCA:

1) NnpencTaBneHHble 3asiBUTENeM [AOKYMEeHTbl CoAepXaT NoAYMCTKA WU UcCnpaBneHus
TeKCTa, He 3aBepeHHble B MNOpSAKe, YCTAaHOBNEHHOM 3aKoHoAAaTenbCTBOM Poccuiickon
®enepaunm;

2) NOKYMEHTbI COAEepXaT NOBPEXAEHNS, Hanu4Yue KOTOpbIX He NOo3BONAET B NOMHOM
obbeme wucnonb3oBaTb MHGOpPMaUMIO WU CBeAEeHWUs, coaepxawunecs B [AOKYMEHTax AnA
NPeAoCTaBNEHNA MyHULMNANBLHOWA yCnyru;

3) npeAcTaBneHHble OOKYMEHTbl WNWM  CBEAEHUS yTpaTunu cuny Ha MOMEHT
obpalleHusa 3a MyHUMUMNanbHOW YCnyrou (AOKYMEHT, YAOCTOBEPAIOLLMNA HOHHOMOHMEI
npeacTaBuTENs 3asBUTenNs, B cnyyae obpaileHus 3a npefocTasneHueM MyHUUMnanbHou
YCINyr yKasaHHbIM IULIOM);

4) nopaya 3asiBNeHWsi O NPeAoCTaBNEeHWM MyHULMNANbHOW ycnyru W AOKYMEHTOB,
HeobxoauMbIX ANA NpPefoCTaBNeHus MyHWLUNanbHOW ycnyru, B 3NEKTPOHHOW hopme C
HapyLLeHUeM YCTaHOBINEHHbIX TpeboBaHuK;

5) HeKOppEeKTHOe 3anonHeHue obssaTenbHbix nonev B dopme 3asiBNEHUA, B TOM
uucne B UHTEPAKTUBHOI hopme 3asBneHus Ha PecnybnukaHckom noptane (HeQoCTOBEPHOE,
HenonHoe, NBo HenpaBUNbHOE 3anonHeHue);

6) npeacTaBneHWe HEMNonHoro KkKomnnekra [AOKYMEHTOB, HeobxoauMbIX  ANA
npefoCTaBNeHNs MyHULIMNANbHON yCnyru; )

7) 3asBneHve o NpefoCcTaBneHUn yCrnyrn NoAaHo B OpraH rocyAapCTBEHHOW BnacTy,
opraH MECTHOrO CaMOyNpaBeHWsi UNK OpraHM3aLMio, B MOMHOMOYUSA KOTOPbIX HE BXOANT
npegocTaBneHve MyHuUUnansHon ycnyru,

8) HecobniogeHUe YCTaHOBMEHHbIX cTaTben 11 deaepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-®3 «O6 3neKTPOHHOW MOANUCH» YCNOBUA NPUSHAHWA AEUCTBUTENBHOCTH
YCUIEHHOMN KBanu1LMpPOBaHHOK 3NEKTPOHHOW NOAMNMUCH.




2.7.2. NepeyeHb OCHOBaHWM OANS OTKa3a B NpuMeme AOKYMEHTOB, Heobxoaumbix Ans
NoONy4YeHUs MyHULMNANbHOW YCNyru, SBNAETCA UCHEPNbIBAIOLLUM.

2.7.3. PeweHve o6 oTkase B npueme 3asBNEHUA U AOKYMEHTOB, HEOOXOAUMBLIX ANS
npeaocTaBneHns MyHULUNanbHOW ycnyru, mMoxeT ObiTb MPUHATO Kak BO BpeMmsa npvema
3aABUTENA, Tak W Mocne nonydYeHuss OTBETCTBEHHbLIM [OOIMKHOCTHbIM nuuom Oprana
HeobxoAuMbIX ONA NPefoCTaBNEeHUs MyHWLUMNANbHOM YCNyrM OOKYMEHTOB (CBEAEHWIA) C
MCNONb30oBaHWEM MEXBEOOMCTBEHHOTO WH(OPMALNOHHOrO B3aUMOAEWCTBUSA, B CPOK, He
npesbiaowmnin 9 pabo4nx gHEn co OHA perncTpauvm 3asBneHus.

2.7.4. 3anpelwaetcs OTKasbiBaTb B MNpPUEME 3aABMNEHUS W WHbIX [OOKYMEHTOB,
HeobxoaQuMbIX ANSA NpefocTaBneHUst MyHUUUNANbHOW YCnyri, B Cryyae ecrnu 3asiBNieHue U
OOKYMEHTbI, Heobxooumble ANsi NpefoCTaBNEHWs MyHWUMNAnNbHOW YCnyrW, NoAaHbl B
COOTBETCTBUM C WH(OPMaLMEN O CpoKax WM NOpsAKe NpeaoCTaBNeHUs MyHULMUNanbHOW
ycnyru, onyénukosaHHow Ha EguHom nopTane, PecnybnukaHckom noprane.

2.8. UcuyepnbiBalowmii nepedeHb OCHOBaHUIA ANs NPUOCTAHOBNEHWUSA UK OTKa3a B
npeaocTaBneHUU MyHULMNANbHON yenyru

2.8.1. OcHoBaHuWs ONsi NPUOCTAHOBMEHUS MPEefoCTaBNEHUA MYHMLMNANbHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA ANs OTKasa B NpefoCTaBNeHUN MYHULMNANbHOW yCnyru:

1) B NnpeacTaBNeHHbIX 3a8BNeHUN U (MNK) OOKYMEHTaxX COAEpPXUTCA HenonHas u (unu)
HeaoCTOBEepHaa UHOPMaLUS;

2) nocTynneHve OTBeTa OpraHa rocyAapCTBEHHOW BnacTW, opraHa MeCTHOro
camoynpaeneHus nubo nNogBeLOMCTBEHHOW OpraHy rocyfapCTBEHHOW BNacTu WM OpraHy
MECTHOro camoynpaeneHus opraHusauuu Ha MEeXBEeAOMCTBEHHbIN 3anpoc,
cBMAETEnNbCTBYOLWEro 06 OTCYTCTBMM AOKYyMEHTa u (unu) mHdopmaummn, Heobxoaumblx Ans
NpeaoCTaBNEeHUss MYHULUMNAnbHOW YCNyr, €cnu COOTBETCTBYIOLUMIA [OKYMEHT He Obin
npeacTaeneH 3asBuTenem no cobCcTBeHHOW MHUUMATUBE,

3) oTcyTCTBME CBEAEHWW O peructpauuum rpaxgaHuHa no MecTy JKUTenbCcTea
(npebbiBaHUS) B pacnopsXXeHn opraHoB MECTHOrO cCaMoynpaBneHus.

~ 2.8.3. NepeyeHb OCHOBaHWIA 4NA OTKasa B NPeAOCTaBNeHM MyHULMNansHOW ycnyru
ABNSAETCA UCHEPNbIBAIOLLMM.

2.8.4. 3anpewjaeTca OTKasbiBaTb B MNPEeAOCTaBMEHUM MyHULMNANbHOW Yycnyru B
cnyyae, €ecnu 3asBfneHMe O MNpeAoCTaBMNEeHWA MyHWUMNanbHOW ycnyru nojgaHo B
COOTBETCTBMM C MHOpPMaUMEn O CpoKax U MopsAake NPeaoccTaBneHWs MyHUUMNanbHOW
ycnyru, onybnukosaHHon Ha EauHom noptane, PecnybnvkaHckom noprane.

2.9. Mopsfok, pasmep u OCHOBaHUS B3UMaHUSA roCYJapCTBEHHOM MOLLNWHBI UK MHOW NnaTl,
B3UMaeMOon 3a NPeAOCTaBNEeHNE MyHULMNANbHOW ycnyru

MyHuumMnanbHas ycnyra npefocraBsnserca Ha 6€3803Me3HON OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble ABMAIOTCA HEOBXOANMbIMU U 0BA3aTENbHLIMY ANS
NpeaocTaBneHna MyHULMNanbHOM YCryry, B TOM YACNE CBEAEHWA O JOKYMEHTE
(AOKYMeHTax), BbiaaBaeMoM (BblAaBaeMblX) opraHnsauuamMu, yHacTeyommn B

npegocTaBneHMN MyHULMNanbHbIX yCnyr

MpenoctaBneHne HeobXxoAUMbIX N 0BA3aTENbHBIX YCNyr He TpebyeTcs.
2.11. MNopsaoK, pasMep ¥ OCHOBaHWA B3MMaHUA NnaTbl 3@ NpejocTaBneHne ycnyr, KoTopbie

ABNATCA HEOOXOAUMBIMW W obsasaTensHbIMKM ANA NpeaocTaBneHus MyHVILlVIFIaJ'IbHOVI ycnyru,
BKIMO4Yan MHd)OpMaLIM}O 0 MEeTo4MKe pacyeTa pasmepa Takow nnatbl
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lMNpenocraenexnune HeobxoanMbIX U 0bsi3aTeNbHbLIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIA CPOK OXUAAHWS B OYepeam Npy nogaye 3anpoca O NpeAocTaBNeHUm
MYHWLMNANbLHOW yCcnyru, yCnyru, npefocTaBnsemMoii opraHusauven, y4acTByoLen B
NnpeaocTasneHn MyHUUUNanbHOW yCnyru, 1 Nnpu nonyyYeHumn pesynstaTta npeaocTasneHus
Takux ycnyr

2.12.1. Bpema oXxugaHua npu nogave 3asBreHWs Ha MOMyYeHWe MyHWLMNanbHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. lpu nonyyeHun pesynbTata NPefOCTABNEHUS MYHULMNANLHOW YCIyru
MaKCUMarnbHbIA CPOK OXUAAHWUSA B 04epeamn He JOIHKEH NpeBbilwaTth 15 MUHYT.

2.13. Cpok v nopsafok perncTpaumum 3anpoca 3asBuTens 0 NPeaocTaBNEHNN MyHULIMNANBHOM
ycnyrv v ycnyru, npeaoctaBnsaemMoil opraHusauneil, y4acTeyoLed B NpeaocTaBneHnm
MYHULMNANbHON yCnyru, B TOM YUCNE B 3MEKTPOHHON hopme

2.13.1. Mpwn nuyHom obpawenun B MOL| B geHb nogauu 3asiBNeHWs 3asBUTENIO
BblgaeTcs pacnucka s AUC MOL| ¢ permctpaunoHHbIM HOMEPOM, NOATBEPKAAIOLLUM, HYTO
3asBneHue oTnpaBneHo, U A4aTol Nogayvn 3asBNeHUs.

2.13.2. MNpu HanpaBnewun 3asBneHUs nocpefcTsoM, PecnybnukaHckoro noprtana
3asABUTENb B [E€Hb NOAAYM 3aABNEHMA nonyvaeTr B JNIMYHOM KabuHeTe PecnybnukaHckoro
noptana “ no 3NEKTPOHHOW MoyTe YyBeAOMIeHWe, NoATBepXAalllee, 4YTO 3asBneHue
OTNpaBneHo, B KOTOPOM YKa3blBalOTCA PErMcTpaLnoHHbIA HOMEpP W faTa Nofayun 3asaBNeHus.

2.13.3. Mpun nuyHom obpawenvmn B OpraH B [AeHb Nofauyn  3asBlEHUs
YNONMHOMOYEHHbIM AOMMKHOCTHBIM nuuoM OpraHa 3asBUTENO BbIAAETCS pacnucka wus
aBTOMaTM3MPOBAHHON WHMOPMALIMOHHON CUCTEMbI, NpPeAHa3HAYeHHON ANA  OKasaHusA
rocyfapcTBEHHbIX U MyHULMNANbHbIX YCNYr, C perucTpauuoHHbLIM HOMEPOM, AAaTON noaayu
3asaBNEeHUs N NepevyHeM NpeacTaBfeHHbIX 4OKYMEHTOB.

2.14. TpeboBaHWA K NOMELLEHMAM, B KOTOPbIX NPEAOCTaBNAETCA MyHULMUNANbLHas
ycnyra, K 3any oXuaaHus, Mectam A5 3anofHeHUs 3anpocoB O NpeaocTaBneHnn
MYHWLMNANbHOW YCNyrn, UHQOpMaLUMOHHBIM cTeHAam ¢ obpasuamu Ux 3anonHeHua u
nepeyYHem OOKYMEHTOB, HEOOXO4MMBIX 4N NPEeAOCTaBNEeHUA KaXa0oW MyHULUNanbHON
yCnyru, pasMeLleHunio 1 opopMneHNIO BU3yanbHOW, TEKCTOBON U MyNbTUMELUAHOW
nHpopMaLMK 0 NOPSRAKE NPeAoCTaBNEHUSA TakoW yCryri, B TOM Yucne Kk obecneveHunto
[OCTYNMHOCTU ANS MHBANWAOB yKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C chedepanbHbIM
3aKoHOAaTENbCTBOM U 3akoHoAaTeNnsCTBOM Pecnybnukn TatapcTaH o couuanbHOW 3aluTe
WHBanNUAoB

2.14.1. lpepoctaBneHve MyHMUMNANbLHOW YCNyru OCYLIECTBNAETCA B 34aHUAX WU
nomeLLeHnax, 06opyaA0BaHHbIX NPOTUBOMNOXAPHOW CUCTEMOW U CUCTEMON NOXAPOTYLLEHUS.
MecTa npuema 3asBuTeneit obopyaytoTca Heobxoaumon mebenbio Ans ohopMnNeEHUs

OOKYMEHTOB, UH(POPMALMOHHBLIMU CTEHAAMMW.
2.14.2. B cooTBeTCcTBMM C 3akoHodaTenbcTBoMm Poccuiickoin depepauum o

couuanbHOM 3aluTe WHBanMAoB B Uensx BGecnpenATCTBEHHOro Aoctyna K MecTy
npeaocTaBneHns MyHuuMnaneHow ycnyru obecneynsaeTcs:

1) obecneuymBaeTcA GecnpensaTCTBEHHbIA  AOCTYNn  WHBanMAOB K MECTy
NnpefocTaBneHua MyHWuunanbHOW ycnyru (yaoOHbld  BXOA-BbiXxo4 B NOMELUeHUs U

nepemMeLleHue B ux npeaenax);
2) Bu3yanbHasd, TeKcToBas W MynbTUMeaudHas WHgopmauua o nopsigke

npeaocTaBneHna MyHUUUNanbHOW YyCnyrn pasmeljaeTtcsa B y,El,06Hle anda 3anBuTEenen
MecTax, B TOM 4Yucne c y4eTomM orpaHU4eHHbIX BO3MOXXHOCTEWN UHBANWAOB,
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3) conpoBOXAeHWe WHBANWAOB, WMEIOLMX CTOMKME PaccTPOCTBA  yHKLMM
3pEHUA U CaMOCTOATENLHOrO NepeaBMKEHUS, U OKa3aHUE UM NOMOLLIN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NEPEABWXEHUSI NO TEPPUTOPUK, HA KOTOPOW
pacnonoXeHbl 0OBLEKTLI COLUanbHOM, MHXEHEPHON U TPAHCNOPTHON WHQPACTPYKTYpP, BXOAA
B Takne 0ObEeKTbI 1 BbIXoJa M3 HUX, MOCaLKW B TPAHCNOPTHOE CPEACTBO U BbICAAKU U3 HEro, B
TOM YUCNE C UCNONb30BaHNEM Kpecna-KOMACKM;

O) Hagnexaulee pasmelleHne obopyaoBaHWs W HocuTenen WHdboOpmMauum,
Heobxoaumbix Ana obecneyeHus GecnpensTCTBEHHOrO AOCTYNa WHBANMAOB K YCNyram C
Y4ETOM OrpaHUyYEeHUn UX XXU3HEOAEATENBHOCTH;

6) aybnuposaHue HeoOxoAMMOWA AN WHBANUOB 3BYKOBOW W 3pUTENbHOW
WHGopMaLuK, a TaKKe HafAnuceil, 3HAKOB U WHOW TEKCTOBOW W rpadmyeckoi nHopMauum
3HaKaMu, BbINOMHEHHbLIMW penbedHO-ToYeYHbIM WpugToM bpaiins;

7) ponyck cypAo nepesoaYvka U TUGNocypao nepeBoayuka;

8) Aponyck cobaku-NnpoBOAHWKA NMPW HaNWMYUM LOKYMEHTa, NOATBEpPXAaloLlero ee
cneunanbHoe oby4eHue W BbiAaBaeMoro no opMe U B NOpAAKE, KOTOpble YCTAHOBMEHbI
npukasom MwuHucTepcTBa Tpyga M coumanbHoi 3awmutbl Poccuiickoir ®epepauun ot
22.06.2015 Ne 386H «O6 yTBepxaeHMM OPMbI [OKYMEHTa, MNOATBEPXAALLEro
cneynansHoe obyyeHue cobakn-npoBoAHMKA, U NOpAAKA €ro Bblaaquny.

2.14.3. TpeboBaHus B YacTu obecnevyeHns A4OCTYNHOCTU AN UHBANUAOB OGBLEKTOB, B
KOTOPbIX OCYLIECTBNAETCA nNpefocTaBneHne MyHUUMnanbHOW yCnyru, W CpPeAcTs,
MCNONb3yeMbIX MpuU NPeaoCcTaBnNeHUn MYHUUWUNanbHOW YCMNyru, KOTOpblE YKas3aHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. aAMMHUCTPATMBHOIO pErfnamMeHTa, MNPUMEHSITCA K
obbeKkTaMm U cpefcTteam, BBEAEHHBIM B 3KCMMyaTauuio MMM NPOLUEALMM MOAEPHU3ALMIO,
pekoHcTpykuuio nocne 1 nona 2016 ropa.

2.15. MNokasarenu 4OCTYNHOCTU U Ka4eCcTBa MyHMUMNANbLHOW yCNyru, B TOM Yucne
KONU4YEeCTBO B3aUMOAENCTBMI 3asBUTENSA C JOMKHOCTHLIMWU NULAMW NpU NpefocTaBneHnu
MYHULMNAnbHON YCNyrn U UX NpoAoMKMTENbHOCTL, BO3MOXHOCTb NOMy4YeHus uHpopmauum o
Xo[e npeaocTaBNeHna MyHULUNanbHOW yCryru, B TOM YACNE C MCNONb30BaHUEM
MHOPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHONOMMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NONYYEHNA MYHULMNANbHON YCnyrn B MHOrOQyHKUMOHANLHOM LIeHTpe NpefocTaBneHns
rocyAapCTBEHHbIX U MyHMUMNAMNbHbIX YCNyr (B TOM YAcne B NoNIHOM o6beme), B NoboMm
TeppuUTOpManbHOM NoAapasfeneHun opraHa UCMoMHUTENbHO pacnopAAUTENbHOIO opraHa
MECTHOro CamoynpaeneHus, No BbIOOPY 3asBUTENS (3KCTEPPUTOPUAnbHBIA NPUHLMN),
NoCpeACTBOM 3anpoca O NPEeAOCTaBIEHUNA HECKOMBbKUX rOCYAapCTBEHHBIX U (UNK)
MYHULMNANbHbIX YCNyr B MHOrOYHKLMOHaNbHbIX LEHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULUMNAnNbHbIX YCNyr, NPeAyCMOTPEHHOro ctaTben 15.1
depepanbHoro 3akoHa Ne210-®3 (koMmnnekcHbI 3anpoc)

2.15.1. TlokasaTtensamu [OOCTYNHOCTU NPEAOCTABNEHUS MYHULMNAnNbHOW yCnyru
ABNAKOTCA:

pacnonoXeHHOCTb MOMELLEHUS, B KOTOPOM BeAeTCs NMpueM, BblAadya [OKYMEHTOB B
30HEe OOCTYNHOCTU OBLEeCTBEHHOrO TPAHCNOPTa;

HanMune HeobXxoaMMOro KONMMYECcTBa CNeunanucToB, a Takke NOMeLLeHUA, B KOTOPbIX
OCYLLECTBMAETCA NPUEM AOKYMEHTOB OT 3asiBUTESNEN;

Hanuuve wucyepnbiBawowen wHchopmaumn o cnocobax, nopsiake M CpoKax
npeaocTaBneHns MyHULMNANBHOW YCryr Ha UHGOpMaLUMOHHBIX cTeHAax, EauHom nopTane,
PecnybnukaHckoM noprane, ovumanbHoM caiTe MyHULUnanbHoro paoHa;

OKasaHue NOMOLM MHBanuaam B npeogoneHun 6apbepoB, MeLlaloLux nony4eHuio
UMK yCnyr HapaBHe C ApYruMu nuuamu. }

2.15.2. NokasaTenamun ka4yecTea npegocTaBneHna MyHULMNanbHOU yCnyru ABMsOTCA:

1) cobniofeHne CpokoB Npuema U pacCMOTPEHUS JOKYMEHTOB;

2) cobnioeHne cpoka nonyYyeHus pesynbTata MyHULMNANbHOW YCnyru;
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3) otcyTtcTBMUE OOOCHOBaHHbLIX Kanob® Ha  HapyleHus aAMWHUCTPATUBHOIO
pernamMeHTa, copepLueHHble paboTHukamum OpraHa;

4) KONUYECTBO B3aUMOAEWCTBUI 3asBUTENS C AOMKHOCTHbIMW nuuamu (6e3 ydyeTta
KOHCYNbTaUuWM):

B3aumopencTeume 3aasutena ¢ pabotHukamm OpraHa unu MOL npu npegoctasneHum
MYHULMNANbHOW YCNyru OCYLIEeCTBNAETCA OA4MH pa3 Npu nNpeacTaBNeHUMM 3asBMeHua Cco
BCEMU HEOOXOAUMBIMU AOKYMEHTaAMM;

OOWH pa3 B cny4yae HeobXoAMMOCTM MONy4YeHWs pesynbTata nNpefoCcTaBneHus
MyHUUunanbHoW ycnyri B OpraHe unu MOL| B hopme 3k3emnnspa 3neKTPOHHOro AOKYMEHTa
Ha BymaxxHoM HocuTene.

MpoAoMKUTENBHOCTE OQHOIO B3aUMOAENCTBUA 3aABUTENS C OOMMKHOCTHBIMU Nuuamu
Npu NpeaocTaBNeHN MyHULUNANbLHOW YCNYru He nNpeBbiaeT 15 MUHYT.

3asBuTENb BMpaBe OLUEHWUTb Ka4yeCcTBO NPeAOoCTaBNeHUs MyHUMUMNAnNbHOW yCnyru c
NMOMOLLbID YCTPOWCTB NOABWXHOW paguoTenedoOHHOW CBA3M, C  WUCMONb30BaHWEM
PecnybnukaHckoro noptana, TEpMUHANbHbIX YCTPOWUCTB.

2.15.3. NHdopmaumsa o xoae NpefocTaBneHnsa MyHULMNANbHOW yCryru MoXeT BbiTb
nonyyeHa 3aseBuTenem B nu4HOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B Opraxne, MOL.

2.15.4. NpepocTaBneHne MyHMLMNANbLHOW ycnyru ocyllectensetca B niobom MdLino
BbIbOpY 3asBMTENA HE3aBMCUMMO OT MeCTa €ero XWTenbCTBa UNu MecTa haKTU4YecKoro
NPOXX1UBaHUA (npebbiBaHus) Ha TeEppUTOPUN Pecnybnuvku TaTtapcTtaH no
3KCTEPPUTOPUANBHOMY NPUHLUMMNY.

MyHWUMNanbHas ycnyra B COCTaBe KOMMNNEKCHOro 3anpoca He NpeaocTaBnaeTcs.

2.16. UHble TpeboBaHuA, B TOM Yucne y4uTbiBaloLimMe 0COOEHHOCTU NpeaoCcTaBneHus
MYHULMNANbHOW YCNyrvu No aKCTEPPUTOPUanLHOMY NPUHLUMNY (B cny4yae, ecnu
MYHWUMNAanNbHas ycnyra npeaocTaBnseTcs No 9KCTeppuTopuanbHOMy NpuHLMUNY) 1
0COBEHHOCTU NPpeaoCcTaBNeHUa MyHULMNAanbHOW yCnyru B 3NeKTPOHHOW hopme

2.16.1. TpW npenocTaBneHW MyHULMNAnNbHOW YCNyru B 3MEKTPOHHOW ¢opme
3asBUTENb BNpase:

1) nonyuuTb MHGOPMaLMIO O NOpsAKE U CPOKax NPeAoCTaBNEeHWUs MyHULMNanbHOM
ycnyrv, pasmelleHHyio Ha EanHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3asBfeHMe O MpPedoCTaBNEHMM MyHULUMNANbHOW ycnyru W WHbIE
LOKYMEHTbI, Heobxoaumble ANA NPEAOCTaBNEHMA MYyHMUMNANbHOW ycnyru, B TOM 4ucne
NIOKYMEHTbI W WMHGOPMALMIO, 3NEKTPOHHbIE 0Opa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBMM C NMYHKTOM 7.2 yacT 1 cTaTbu 16 ®depepanbHoro sakoHa Ne 210-03, ¢
ncnonb3oBaHmem PecnybnukaHckoro noprana,

3) NONy4uTb CBEAEHWS O XOAE BbINOMHEHWA 3asBNEHUA O nNpeaoCTaBneHun
MYHWULIMNANbHO YCyry, NoAaHHbIX B 3NEKTPOHHOWU hopme; }

4) oCyLUecTBUTb OLEHKY Ka4ecTBa NpeaoCTaBNeHns MyHUUMNanbHoW yenyru,

5) MONy4WTb pe3ynbTaT NPeAoCTaBMEHWs MyHULMNanbHOW ycnyrm B dopme
3MNEKTPOHHOIo AOKYMEHTAa;

6) noaaTb xanoby Ha pelleHvne W Aenctsve (bespevictene) OpraHa, a Takke ero
[OMKHOCTHBIX UL, MyHWLMNanbHbIX CyXallux nocpeAcTsom PecnybnnkaHckoro noprana,
nopTana cenepanbHOi rocyaapCTBEHHOM WHOPMALIMOHHON CUCTEMBI, o?ecneqm;saromem
npouecc focyaebHoro (BHecyAeGHOro) obxanosaHus peLleHni n AencTBUN (6e3pencreuns),
COBEPLUEHHbIX NPW NPEAOCTABNEHNN rOCYAAPCTBEHHbIX U MyHULMNANbHLIX yCcnyr opraHamu,
NPeAOCTaBNAILMMN TOCYAAPCTBEHHbIE W MyHWUMNAnbHbIe yCnyru, WX AOMKHOCTHBIMM
nuuaMu, rocyapcTBEHHbIMM U MyHULIMNANbHBIMU CryXalluMu.

2.16.2. ®opMupOBaHWe 3asiBMeHWUs OCYLUECTBSETCA NOCPEACTBOM 3anoNHEeHUA
aNEKTPOHHOW (hopMbl 3asBneHus Ha PecnybnukaHckom nopTane be3 HeobxoauMMoOCTH
[OMNOMHUTENbHOW NOAAYM 3a8BNEHNS B Kakoi-nnbo nHown copme.
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2.16.3. Npw hopmupoBaHun 3anBneHus obecneunsaeTcs:

1) BO3MOXHOCTb KOMNWPOBAaHWA W COXPAHEHUS 3asiBNEHUS W WHbIX LOKYMEHTOB,
HeobxoAuMbIX ANA NPefoCTaBNEHUS YCNYru;

2) BO3MOXHOCTb 3aMOSIHEHWA HECKONbKUMMW 3asiBUTENSAMW OAHOW 3MEKTPOHHOM
opmbl  3asBneHuss npu obpalleHun 3a ycnyramu, npeanonarallwyMMu  HanpasneHue
COBMECTHOrO 3asBNEeHUA HECKONBbKUMU 3asBUTENAMMU;

3) BO3MOXHOCTb neyaTu Ha OyMaXHOM HOCUTENE KOMUWM 3NEKTPOHHOW hopPMbI
3aABNeHus;

‘ 4) coxpaHeHwe paHee BBEAEHHbLIX B 3MEKTPOHHYI hOpMYy 3aABMEHWUA 3HAYEHWUA B
- Moboi MOMEHT MO >XemnaHuio NONb3oBaTeENs, B TOM YUCME NPU BO3HUKHOBEHMM OLUMBOK
BBOAA U BO3BpaTe A5 NOBTOPHOrO BBOAA 3HAYEHWUW B 3NEKTPOHHYIO (hOpMY 3asiBNEHUS,

5) 3anonHeHwe nonemn aNEKTPOHHOW hOPMbI 3asiBNEHWs 40 Ha4ana BBOAA CBeAEHWUN
3aABUTENEM C WCNonb3oBaHMEM cBedeHul, pasmeweHHbix B ECWUA, u cBepeHuid,
onybnukoBaHHblX Ha PecnybnukaHckom nopTane, B 4acTW, KacalLleWcs CBeaeHWi,
OTCYTCTBYIOLUUX B €AUHOW CUCTEME MAEHTUDMKAUUKN U ayTEHTUUKALMK,

6) BO3MOXHOCTb BEPHYTbCS Ha N0OOW M3 3TANOB 3aMONHEHWUA 3NEKTPOHHON (hopMbl
3asBneHus 6e3 notepu paHee BBeAEHHOU UHOpPMaLWUK;

7) BO3MOXHOCTb AOCTYNa 3aABUTENS K paHee NOAAHHbLIM UM 3aABNEHUSIM B TEYEHUe
He MeHee O[JHOro roga, a Takke 4YaCTUYHO CCPOPMUPOBAHHbLIM 3a8BNEHUAM - B TEYEHUE HE
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aseButenen Ha npuem B MOL| (nanee - 3anucb) ocyllecTBnAeTCH
nocpeacteoM PecnybnukaHckoro noptana, TenegoHa KoHTakT-ueHTpa MOLL.

3asBuTeNn0 nNpepocTaBNsAeTcA BO3MOXHOCTb 3anucyu Ha nbble csobogHble Ans
npvema Jaty v BpeMs B npegenax YCTAHOBIIEHHOrO B MHOro(yHKUMOHANbHOM LEHTpe
rpadguka npuema.

3anucb Ha onpedeneHHyl AaTy 3aKaH4YMBaEeTCsa 3a CYTKM A0 HAcTynneHusa 3Ton AaThl.

Ana ocylecTBneHus npeaBapuTenbHOW 3anucu nocpeacteoM PecnybnukaHckoro
noptana 3asBuTentd HeobxoguMMo ykasaTb 3anpalvMBaeMble CUCTEMOW [aHHble, B TOM
4yucne:

damMmnunio, UMs, OTYECTBO (NPWU HaNU4uK);

'HOMep TenedoHa;

afpec aNeKTPOHHOW NOYThI (MO XenaHu);

xenaemyro naTty u Bpems npuema.

B cnyyae HecCOOTBETCTBUA CBEAEHWIA, KoTopble coobwun 3asBuTENb NpU
npeaBapuTENbHON 3anvucK, [AOKYMEeHTaM, MpeAcTaBNeHHbIM 3asBUTENeM npu JNUYHOM
npveme, npeasapuTenbHasa 3anucb aHHYNUPYyeTcs.

Mpu ocywecTBneHun npeaBapuTeNnbHO 3anucu  3assuTento  obecnevmBaeTcs
BO3MOXHOCTb pacrnevataTb TanoH-noaTeepkaeHve. B cnyyae, ecnu 3assuTens coobuT
afpec SMNeKTPOHHOW MOYThl, HAa yKa3aHHbli afpec Takke HanpaenseTcs MHopmaumsa o
NOATBEPKAEHUMN NpeABapUTENbHON 3anucy ¢ ykasaHWeM Aatbl, BDEMEHU U MECTa npuema.

Mpy ocyLiecTBNeHn NpeaBapUTENbHON 3aniucK 3asBuUTENb B 06si3aTenbHOM nopaake
WH(OPMUPYETCA O TOM, YTO NpefBapuTenbHas 3anucb aHHYNUPYETCA B Cly4ae ero HeABKA
no ucte4yeHun 15 MUHYT C Ha3Ha4YeHHOro BPEMEHN Npuema.

3asBuUTEnNb B Nt060E BpeMs Bripase 0TKasaTbCA OT NpeABapUTENbHON 3anncu.

3anpewaetca TpeboeaTb OT 3asABUTENS COBEPLUEHUA WHbIX DEenCcTBUA, Kpome
NPOXOXAEHUA WAEHTUMDMKALUMW W ayTeHTUdukauum B COOTBETCTBUM C HOPMATUBHLIMU
npaeoBbiMM aktamu Poccuiickonn ®epgepauuv, YykasaHus Uenu  nNpuema, a  Takke
npefocTaBneHns CBefeHuW, HeobxoauWmblx ANA pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTEepBana, KoTopbii HeobxoauMmo 3abpoHVMpOBaTL ANA Npuema.

3. CocTaB, NocneAoBaTeNbHOCTL U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeGoBaHUA K NOPAAKY WX BbINOMHEHMUSA, B TOM YMCne 0COBEHHOCTH
BbINOMHEHUS aAMUHMCTPATUBHLIX Npoueayp B 3NEKTPOHHONW (hopMe, a TaKKe




OCODOEHHOCTH BbINONTHEHHUA agMMHUCTPaTUBHLIX Npoueanyp B MHOFObeHKLlHOHaﬂbeIX
HeHTpax

3.1. OnucaHue nocnegoBaTenNbHOCTU ASUCTBUIA NPU NPEAOCTaBNEHUN
MYHULMNANbHON yCnyru

3.1.1. MNpepocTtaBneHnme MyHuUMnanbHOW ycnyrn Bknwyaetr B ceba cnegywoume
aAMUHUCTpaTUBHbLIE NpoLeaypbl:

1) KOHCYNbTUpPOBaHUE 3asBUTENS;

2) NPUHATUE U PACCMOTPEHUE KOMIIEKTa LOKYMEHTOB, NPeACTaBeHHbIX 3aABUTENEM,

3) HanpaBneHMe MeXBEeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4acTBylwue B
npeaoCTaBNeHMM MyHULMNANBHOW YCNYIK;

4) noAroToBka pesynbTata MyHULMNANbHOW YCNyru;

5) Bblgada (HanpaBneHue) 3asBUTENIO pesynbTaTa MyHULUUNANbHOW YCIyru;

6) ucnpaeneHne TeXHUYECKUX OLLUMBOK.

3.2. Oka3aHune KOHCYNbTauuii 3asiBUTENIO

3.2.1. OcHOBaHMEM Ha4vana BbINONHEHWSA aAMWHUCTPATUBHOW npoueaypbl ABNSAETCSA
obpalyeHne 3asBWATENA NO BOMPOCaM, CBA3AaHHLIM C NPefoCTaBNEeHWEM MyHULMNAnbHOW
ycnyru.

[NOMKHOCTHBIM ~ nuuoM  (pabOTHUMKOM),  OTBETCTBEHHbIM 332  BbINOSNIHEHWE
agMWHUCTPaTUBHOW Npoueaypbl, ABNAETCA:

npu obpaweHumn 3assutens 8 MOL — paboTtHuk MOL;

npu obpaweHunn 3assutens B OpraH—3amectutens pykosoguTtens McnonHUTensHoro
koMuTeTa HOBOKMPEMETCKOrO CenbCcKoro noceneHus (Aanee - [OOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTen. BnpaBe 0OpaTUTLCA 3a KOHCyNMbTauuMen O nopsake UM Cpokax
NPeaoCcTaBneHna MyHuuunansHoi ycnyru B MOLL nuyHo m no TenedoHy U 3neKTPOHHOW
noyTe.

" Pa6oTHuk M®L| KOHCynbTUpyeT 3asiBUTENs, B TOM 4uCne no cocTasy, opme
NpeacTaBnAeMoil AOKYMEHTauuM W OpyruMm Bompocam Ans MOMYyYeHUA MyHUUMNanbHOK
ycnyru.

3asBuTENL MOXET NOMy4YuMTb MHGOpPMauuilo O TMopAAake npeaocTaBneHvus
MyHULIMNANbHOM ycnyri Ha ocuuuansHom cante MOL| http://mfc16.tatarstan.ru.

AOMVWHUCTPaTUBHbIE  Npoueaypbl, YCTaHaBMMBaeMble  HACTOAWMM  MYHKTOM,
BbINONHAKTCA B AeHb 0OpalLeHns 3aaBuUTens.

PesynbTaTaMu BbINONHEHUA aAMWHUCTPATUBHbBIX NPOLEAYp ABMATCA: KOHCYnbTauus
no cocrtaBy, (hopMe NPEeACTaBnseMoit AOKYMEHTaLUMM M ApYriM Bonpocam, Heobxoanmbim
ANA NONYYEHUs MYHULUNANBHOW YCNyTu.

3.2.3. 3asBuTens Bnpase obpaTuThcs B OpraH no TenecdoHy U 3NEKTPOHHON nouyTe, a
TaKKe NONYYUTb KOHCYNMbTauuio Ha Pecnybnukanckom noprane, caite OpraHa o nopsake u
cpokax npeAoCTaBNeHus MyHWUMNanbHOW ycnyru, B TOM 4uCne no cocTasy, cbopM?
npeacTaBnsaemMoit AOKYMEHTauuu v Apyr¥M Bonpocam AnA MOofyv4eHus MyHULUnanbHou
ycnyru.

JIOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWe MH(POPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHuaMM nyHkTa 1.3.4 afAMUHUCTPATUBHOIO pernameHTa.

AAMWHUCTPATUBHbIE  NPOUEAypbl,  YCTaHaeNUBaeMble  HACTOALUMM  MYHKTOM,
BbINOMHAIOTCA B TEYEHUE Tpex paboymnx AHENR o AHA NOCTynneHusa obpalleHus.

PesynbTtataMmu BbINONHEHUS aAMUHUCTPATUBHbLIX NpoLEAyp ABMAKOTCA: KOHCYNbTaUWUn
no cocTtasy, (hopMe npeAcTaBnsieMOW AOKYMEHTauuu W Apyrm Bonpocam, HeobxoaumMbIM
ANA NONYyYEHUA MyHULMNANbHOW YCINyru.
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3.3. lpuHATHE U paccMOTpeHMe KOMNNeKTa OOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENeM

3.3.1. MNpnem AoKyMEHTOB ANs NpeAoCTaBNEHMS MyHMUMNanbHOW ycnyr Yyepes MoL|
Wnun ynaneHHoe paboyee mecto MoL.

3.3.1.1. 3asBuTens (npencraBuTens 3asBuTens) obpawaetcs B MOL| ¢ sanpocom o
NPEAOCTaBNEHUN MyHULMNAnNbHOW ycnyru W npeacTaBnAeT LOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL, Begywmin npuem 3aseneHui:

onpeaenseT npeaMeT obpalleHus:;

YAOCTOBEPAET NMUYHOCTL 3aABUTENS;

NPOBOAMT NPOBEPKY NOMHOMOYUIA LA, NOAAIOLLErO AOKYMEHTbI;

NPOBOAWUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHUAM, yKasaHHbIM B MyHKTE
2.5 aIMMHUCTPATUBHOTrO pernameHTa;

3anonHAeT 3NeKTPOHHYI hopMy 3ansneHns B8 AUC MoL;

Npu NpEeAoCTaBnNeHWM AOKYMEHTOB, yKasaHHbIX B MNyHKTe 2.5 agMWHUCTPaTUMBHOrO
pernameHTa Ha OyMaXHOM HOCWTEne, OCYLUECTBNSIET CKAHWPOBAHWE NpPEACTABMEHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3asesneHune us AMC MoLl;

nepefaeT 3asBUTENIO Ha NPOBEPKY U NOAMUCAHUE;

nocne noanucaHwA ckaHMpyeT noanucaHHoe 3assneHve B AUC MoL;

sarpyxaet B8 AUC MOL| nokymeHTbI, NpeacTaBneHHbIe B 3NEKTPOHHOW hopMe unu
3MEeKTPOHHbIE 0Opasbl OTCKAHUPOBAHHbIX JOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLLaeT noAnMcaHHoe 3asBneHue u opuriHansl ByMadkHbIX JOKYMEHTOB;

BblAaeT 3aABUTENIO PACnUCKy B NpUemMe 4OKYMEHTOB.

ABMWHACTPaTUBHbIE  NpoLeAypbl,  YCTaHAaBMMBAEMble  HACTOSLUMM  MYyHKTOM,
BbIMOMHAKTCA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamn BbLINONHEHWS aAMWHWUCTPaTUBHLIX Npouedyp SBASIOTCA: rOTOBOE K
OTnpaBke 3anaBNeHWe U NakeT LOKYMEHTOB.

3.3.1.3. PaboTHuk MO®L| HanpaBnsieT nakeT OOKYMEHTOB, MPUHATLIX OT 3asBUTENs B
OpraH B 3neKTpoHHOW hopMe (B COCTaBE NMAKETOB 3MEKTPOHHbLIX Aen) B TEYEHUe OAHOro
paboyero aHs co AHA obpalleHns 3asBUTeNs B CTPYKTYpHOE nogpasaenexune Mo,

PesynbTaTtamun BbINOMHEHUS aAMUHUCTPATMBHLIX NMpoLeayp ABNAKTCA: 3asBneHue U
nakeT OOKYMEHTOB (3MEeKTPOHHOEe Aeno), HanpaBneHHbie B OpraH, NOCPEeACTBOM CUCTEMbI
3MEKTPOHHOro B3aUMOAEUCTBUSA.

3.3.2. [lpuem p[OKYMEHTOB [ANA NPeAoCTaBNeHUs MYHUUMNANbHOW ycnyrm B
3NeKTpoHHON hopme yepes PecnybnuvkaHckuii nopTan.

3.3.2.1. 3asBuTens AnNS NoAa4YM 3aABNEHUA B JNEKTPOHHOW ¢hopMe BbINOMHAET
cnegyrowme 4edCcTBUS:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT (hOPMY INEKTPOHHOTO 3asBNEHUS;

3anonHaeT opMy 3NEKTPOHHOro 3asBMNEHUS, BKHOYAIOLWYO CBeAeHusA, Heobxoaumble
n obasaTenbHble ANA NPeaoCTaBNEeHMA MyHULMNANbHOW YCNyru;

NPUKpennsaeT [OKYMEHTbl B 3MIEKTPOHHOW (pOpMe WNAW  3NeKTPOHHble 0bpasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOro 3asaBneHus (npu HeobxoaumocTn);

noaTeepxaaeTr akT O3HAaKOMMEHWs W cornacuss C  YCNOBUAMM U MNOPAAKOM
NPeaoCcTaBnNeHnss MyHWLMNanbHOW YCNyrM B 3NEeKTpOHHOW opme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B hOpMe 3MEeKTPOHHOrO 3asABeHuUs);

noagreepxgaeT OOCTOBEPHOCTb COOBLLEHHbIX cBeaeHun (yctaHaBnueaet
COOTBETCTBYIOLLYIO OTMETKY B (pOpMe 3NEKTPOHHOr0o 3asaBNeHUs);

OTNpaBnseT 3anofIHEHHOE 3MEKTPOHHOE 3asiBNeHue (HaXumaeT COOTBETCTBYIOLLYIO

KHOMKY B (DOpME 3NEeKTPOHHOIO 3asiBNEHNS);
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SNEKTPOHHOE 3aABNeHMe NOANUCLIBAETCA B COOTBETCTBUMMU C TpeboBaHMAMM nyHKTa
2.5.3 afiMVHUCTPATUBHOIO pernameHTa;

nony4yaeT yBeaomneHne ob otnpaBke 3NEKTPOHHOIO 3asiBNEHMS.

®opmMaTHo-Nlornyeckas npoeepka CGOPMUPOBAHHOTO 3asSBNEHUS OCYLLECTBNAETCS
nocne 3anonHeHus 3asBUTENeM KaXK4oro W3 nonen anekTpoHHon copmbl 3asenexus. Mpu
BbISABNIEHWN HEKOPPEKTHO 3anOSfIHEHHOro Nonsi 3NEeKTPOHHOW (hopMbl 3aABMNEHUA 3asBUTENb
YBEAOMINAETCA O XapakTepe BbiABMNEHHOW OLWNOKN U NOpsAaKe ee yCTpaHeHWs MocpeacTBOM
WHCPOPMaLMOHHOrO COOBLLIEHNSI HENOCPEACTBEHHO B 3NEKTPOHHOM hopMe 3asiBneHus.

AAMWHWCTPaTUBHbIE  NpouUeaypbl,  YCTAHABNUBAEMbIE  HACTOALUMM  MYHKTOM,
BbINONMHAKTCA B AieHb 0bpalleHus 3aasuTens.

PeaynbTatamu BbINOMHEHWS aAMUHUCTPATUBHLIX NPOLEAYP SBMSAIOTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI 3MIEKTPOHHOIO B3auMOAEHCTBIS.

3.3.3. PaccMoTpenuve komnnekTa AokymeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Hayana BbINONHEHWUsI aAMUHUCTPATUBHONM NpoLeaypbl SBNAETCA
NoCTynneHne 3asBfeHuss M UWHbIX [OOKYMEHTOB, HeobxoAuMbIX ANs NpeaoCTaBneHus
MYyHULMNANbHOW yCnyru.

HOMmKHOCTHBIM ~ NUUOM  (pabOTHWKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHWE
aAMWHUCTPaATUBHOW npoueaypbl ABNSeTcs 3amecTutens pykosoauTens McnonHuTenbHoro
komuteta HOBOKMPEMETCKOro CenbcKOro noceneHus (Aanee - [AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE nULO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, B Chy4ae
obpalleHun 3aaBuTens ¢ 3aseneHuem B OpraH:

onpegenseT npeaMeT obpalleHus;

ycTaHaBnNuBaeT NMUYHOCTb 3aABUTENS;

NPOBOAWUT NPOBEPKY MONHOMOYUIA NMLA, NOAAILLEr0 AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHWUAM, yKa3aHHbIM B NyHKTE
2.5 aAMUHWACTPATUMBHOrO pernaMmeHTa, NpPOBEpPKYy COOTBETCTBUA  NpeacTaBNeHHbIX
AOKYMEHTOB YCTaHOBNEHHbIM TpeboBaHUAM (Hagnexallee ohopMIIEHNE KOMUIA JOKYMEHTOB,
OTCYTCTBUE B JOKYMEHTaX NOAYUCTOK, NPUNUCOK, 3a4EPKHYThLIX CITIOB U UHbIX HE OFOBOPEHHbIX
ucnpaeneHun);

- 3anonHAeT  JNEeKTPOHHYI  dopMmy  3asBneHws B aBTOMaTU3NPOBaHHOWM
WH(OPMALMOHHOW cucTeMe, NpeAHasHaAYeHHOW AN  OKas3aHWMA roCYyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT,

npyv npefocTaBneHMM AOKYMEHTOB, YKasaHHbIX B NyHkTe 2.5 agMWHUCTpaTUBHOrO
pernameHta Ha OymaXHOM HOCUTene, OCYLUEeCTBNSAET CKaHUMpoBaHWe npefcTaBreHHbIX
OOKYMEHTOB;

pacneyaTbiBaeT 3asBMNEHME;

nepefaeT 3asaBUTENIO HA NPOBEPKY U NognucaHue,

nocne noagnucaHus CKaHUpyeT NnoAgnucaHHoe 3asBreHune;

3arpykaeT B aBTOMaTU3UPOBaAHHYK WH(OPMALMOHHYIO CUCTEMY, NpeaHa3HaYeHHY
AN OKa3aHWSA rocyfapCTBEHHbIX M MyHUUMNANbHbIX YCIyr AOKYMEHTbl, NPpeAcTaBNeHHbie B
3NEKTPOHHON hOpMe UNK 3NEKTPOHHbIE 0Opa3bl OTCKAaHUPOBAHHbLIX OKYMEHTOB, hopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpalLlaeT MNOANUCAHHOE 3asBfeHWe U opurMHansl ByMadKHbIX [OKYMEHTOB
3a8BUTENIO;

Bbl4aeT 3asaBMTEN pacnucky B NpuemMe AOKYMEHTOB.

B cny4ae Hanuunsi OCHOBaHWi Ansi 0Tkasa B NpUeme OKyMEHTOB AOMKHOCTHOE NULO,
OTBETCTBEHHOE 33 NPUEM AOKYMEHTOB, YBEAOMNAET 3aABUTENA O HANUYUN NPENATCTBUN ANA
npuema 3asBNEHUs W BO3BpallaeT €My [OOKYMeHTbl C OObACHEHMEM CcoAepXaHus
BbISIBNIEHHbIX OCHOBAHWI ANs 0TKasa B NpUeme LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a nNpUEM [OKYMEHTOB, nocne
NOCTYNNEHUA AOKYMEHTOB Ha pacCMOTPEHUE:
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npucBavBaeT 3aaBMEHWI0 HOMEp B COOTBETCTBUM C HOMEHKNATYpOW Oen WU craTyc
«MNpoBepka OOKYMEHTOBY;

n3y4qaeT NOCTYNUBLUME 3NEKTPOHHbIE Aena, B TOM YUCME NPUMOXEHHbIE 3anaBuTenem
AOKYMEHTbI B 3NTEKTPOHHOW (hOpMe U 3NeKTPOHHble 00pa3bl JOKYMEHTOB;

NpoBepAEeT KOMMMNEKTHOCTb, YATAEMOCTb 3NEKTPOHHbLIX 0Opa30B AOKYMEHTOB;

npoeepsieT cobngeHne ycnoBun OEWCTBUTENbHOCTM  3NEKTPOHHOW  NOAMNWCH,
nocpeacTtesom obpaweHun Kk EguHomy nopTany (B cnyyae, ecnv 3asasuMTenem npeacTtaBneHsbl
3NEKTPOHHbIE [AOKYMEHTbl, NOANWCAHHbIE YCUNEHHOW KBanuuUUMpoOBaHHOW 3NEKTPOHHOW
NOAMUCHID).

MpyM HanU4YMM OCHOBaHMMW, NPEefYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTpPaTUBHOIO
pernameHTa, noarotTaBnNMBaeT MPOEKT pelwweHuns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobxoaMMbIX ANA NpeaocTaBneHus MyHUUMNansHOW yCnyru.

B cnyyae, ecnu B pesynbTate nNpOBEpPKM YCUNEHHOW KBanuduumpoBaHHOW
3MEKTPOHHOM NMOANUCU BbIABNEHO HecobniogeHwe ycnoBuh ee NeNCTBUTENbHOCTW, NPOEKT
pelleHUa o6 oTkase JOMmKeH coaepXaTb NyHKTbl cTatbn 11 degepanbHoro 3akoHa Ne 63-03,
KOTOpbIE NOCMY>XUINM OCHOBaHMEM AN €ro NPUHATUA.

Mpoekt peweHns o6 oTkase B NpuUeMe [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MYHULUMNANbHOW YCNyru, C yKkasaHWeMm Npu4vH oTkasa (B cnydvae, ecnu
OCHOBaHWA ANA OTKasa B NPUEME [OOKYMEHTOB, HeobxoAuMmbIXx ANA NpeaocTaBneHuA
MYHULMNANbHON YCNyr, CBA3aHbl C HApyLUEHWEM YCTaHOBMEHHbIX TpeboBaHUW K Takum
[OKYMEHTaM, OCHOBaHWA AnA OTKasa B NpuemMe [JOKYMEHTOB [OJDKHbl COAepXaTb
MHOPMAUMIO O HAWMEHOBAHUM [OKYMEHTOB (MH(OPMaLWK, CBeOEHWW), KOTopble He
npeacTaBneHbl, CcoAepXaT HeaocToBepHble U (MnM) NPOTUBOPEYMBBIE  CBEAEHWA,
0hOpMIneHbl C HapyLLUEHWEM YCTaHOBMNEHHbIX TpeboBaHWit), HanpaBnNAETCA Ha cornacosaHne
B YCTAHOBMEHHOM NopsiAKe NOCPeCTBOM CUCTEMbI 3NEKTPOHHOTO A0KyMeHToobopoTa.

CornacoBaHue npoekTa pelueHus o6 oTkase B Npueme AOKYMEHTOB, HEOOXOoAUMbIX
ANA  NPEefOCTaBnNeHUA  MyHWUMNanbHOW  ycnyru,  OcywecTBnseTrcs B NOpsAke,
npeaycMOoTpPeHHOM NyHKToM 3.5.3 aAMUHUCTPaTUBHOIO pernameHTa.

B cnyyae oOTcyTCTBMA OCHOBaHWA Ans  OTkasa B nNpueme  [OOKYMEHTOB,
NPeayCcMOTPEHHBbIX MyHKTOM 2.7.1 afMWUHUCTPATUMBHOrO pernameHTa, AOMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, B TeuyeHue ofHoro pabouyero AHA CO AHA
NOCTYNNEHUA 3aABNEHWS, HanpasnsaeT 3asBUTENIO, yKasaHHbIM B 3aAB/IEHWUK cnocobowm,
yBEOMNEHNe O MOCTYNNeHU! 3asBMeHus, Ccoaepxaliee BXOAALIMNA PErMcTpaLUmnOHHbIN
HOMep 3asBneHWs, [faTy NOfydYeHWs 3asBNeHUs, nepeveHb HauMeHOoBaHWNA ¢annos,
npeAcTaBneHHbIX K HEMy JOKYMEHTOB, AaTy Nony4yeHusa pesynbraTta MYHULMNAnbHOW yCnyru.

3.3.3.4. WcnonHeHwwe npoueayp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
agMWHWUCTPATUBHOrO  pernamexTa, npwu HanM4yum TEXHUYECKON BO3MOXHOCTH
OCYLLUECTBNSAETCA B aBTOMArtU4YECKOM pexume C UCnonb3oBaHUEM aBTOMaTU3NPOBaHHOW
WHDOPMALIMOHHOW CUCTEMbI, NPEAHa3Ha4YeHHOW ANsA  OKasaHua TroCyAapCTBEHHbIX U1
MyHUUMNAanNbHbIX YCIyr.

3.3.3.5. AAMMHMCTpaTMBHble npoueaypbl, YCTaHaBMMBaeMmble MyHKTOM 3.3.3
aAMWHUCTPATUBHOrO pernamMeHTa, BbINONHATCA B TeYeHWe OAHOro paboyero AHSA COAHA
NOCTYNNEHNA 3aABNEHNUA HA PpacCCMOTPEHKE. }

PesynbTaTaMn BbIMOMHEHUS a[IMUHUCTPATUBHBLIX NPOUEAYp ABNAIOTCA. NPUHATLIN Ha
paccMOTpPEeHUe KOMMNEKT [OKYMEHTOB WU MPOEKT pelleHus o6 oTkaze B npueme
[OKYMEHTOB, HEODXOAWMBIX ANA NPEA0CTaBNEHNA MyHULUNANbHON yCrnyry.

3.4. HanpaBneHve MexBeOMCTBEHHbIX 3anpoCoB B opraHbl, y4yacTsyioLme B
npegocTaBNeHnun MyHULMNanbHOW ycnyrm

3.4.1. OCHOBaHWEM Hayana BbiNOMHEeHUs agMWHUCTPaTUBHOW npoueaypbl ABNAETCA
nony4yeHue [OMKHOCTHBIM NUUOM  (PaboTHUKOM), YMOMHOMOYEHHBIM  Ha BbIMNONHEHNE
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aAMWHUCTPaTUBHOW npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHUKa), OTBETCTBEHHOrO 3a
NPUEM OOKYMEHTOB, NPUHATLIX OT 3a8BUTENS [OKYMEHTOB.

HOMmKHOCTHbIM ~ nuuomM  (pabOTHUMKOM),  OTBETCTBEHHBIM 3@  BbINOMHEHWE
aAMWHUCTPaTUBHOW npoueaypbl, ABNAETCA 3aMecTUTeNb pykoBoauTens McnonHuTenbHoro
KOMUTETa HOBOKMPEMETCKOro CenbCKOro noceneHus (ganee - [OMKHOCTHOE NuUo,
OTBETCTBEHHOE 3a HarnpaBneHue MeXBEOOMCTBEHHbLIX 3aMNpocoB).

3.4.2. [IomKHOCTHOE NWLUO, OTBETCTBEHHOE 3a HanpaBneHWe MEXBEeOOMCTBEHHbIX
3anpocoB, (OpPMUPYET M HanpaBnseT B 3NEKTPOHHOW (hopMe MNOCPEeACTBOM CUCTEMBI
MEXBEAOMCTBEHHOrO 3MNEeKTPOHHOro B3auMOAeWCTBUA (NPU  OTCYTCTBUM TEXHWUYECKOW
BO3MOXHOCTW — UHbIMKU cnocobamu) 3anpockl 0 NPEAOCTABNEHUN LOKYMEHTOB U CBEASHWUNA,
NpeayCcMOTPEeHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHMCTPATUBHbLIE  NpoUeaypbl, YCTAHABMUBAEMbIE  HACTOALUMM  NYHKTOM,
BbIMOMHATCA B eHb NPUHATUA 3a8BNEHUS HAa PACCMOTPEHUE.

Pesynbtatamu BbINOSTHEHUSA aAMUHUCTPATUBHbIX npoueayp ABNAIOTCA:
HanpaBneHHble B OpraHbl BNacTu U (MNv) NoABEAOMCTBEHHbIE OpraHam BNnacTu opraHvsauum
3anpochbl.

3.4.3. CneunanucTbl NOCTABLUMKOB Aa@HHbIX HA OCHOBaHWMW 3anpoCOB, MOCTYMWBLUMX
4Yyepes3 CUCTEMY MEeXBEeQOMCTBEHHOrO 3NeKTPOHHOro B3aWUMOAEWCTBUA, NPeAoCTaBNAT
3anpaluvMBaemMbie AOKYMEHTbI (MHOpMaUUID) MNKU HaNpPaBnaAKT yeBegoMnenus ob oTcyTcTemm
OOKYMeHTa U (Mnu) MHopmauuu, HeobXoauMbIX ANA NPenoCTaBMeHUs MyHULMNanbHOW
ycnyru (ganee — ysegomneHue ob otkase).

AOMUHUCTPATUBHbBIE  Mpoueaypbl, YCTaHaBMMBAEMbIE  HACTOALUMM  MYHKTOM,
BbINOMHAKTCA B TEYEHMEe TpexX AHEeW CO OHSA NOCTYNNEHUA MEeXBEeAOMCTBEHHOro 3anpoca B
opraH WUnu opraHvsauuvio, NpeaocTaBnsALLME AOKYMEHT U MHOPMaLMIO, ECNU UHbIE CPOKK
NOArOTOBKM W HanpaefeHus OTBeTa Ha MEeXBELOMCTBEHHbIA 3anpoC HE YCTaHOBMEHbI
deaepanbHbIMK 3akoHaMK, NpaBoBbiMKM akTamu lNMpaButensctea Poccuitickon ®epepauuu u
NPUHATBIMU B COOTBETCTBMM C deaepanbHbIMU 3aKOHaMW HOPMaTUBHbIMW MPaBOBbLIMU
aktamu Pecnybnukn TaTapcTaH.

PesynbtatamMy BbINONHEHUS aAMUHUCTPATUBHBLIX Mpouenyp ABMNAKTCA: AOKYMEHTbI
(cBepeHusn), HeobxoAuWMble AN NPEeAOoCTaBNEHUA  MyHUMUMNanbHOW ycnyrk, nubo
yBegoMmneHve o6 oTkase, HanpaeneHHble OOMKHOCTHOMY nuuly, OTBETCTBEHHOMY 3a
HanpasneHne MeXBeaOMCTBEHHbIX 3anpoCoB.

3.4.4. [1omKHOCTHOE 5nMUO, OTBETCTBEHHOE 3a HanpasfeHWe MeXBEeLOMCTBEHHbIX
3anpocos.:

nonyyaeT 3anpaluvMBaemMble 4epe3 CUCTeMy MEXBEAOMCTBEHHOrO 3MeKTPOHHOro
B3aUMOJEWCTBUA  OOKYMeHTbl  (cBedeHus), Heobxogumble AnNA  NpeaocTaBneHus
MyHWLMNanbHO yenyrn, nubo ysegomneHvne ob oTkase Npu OTCYTCTBUM LOKYMEHTa U (MNu)
NHpopmaLmu,

NPV HanM4YUu OCHOBaHWUMW, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 aaMWHWCTPaTUBHOIO
pernaMeHTa, nNOAroTaBNMBaEeT MNpOeKT peweHua o0 oTkase B MNpueMe [AOKYMEHTOB,
HeobxoAUMBbIX ANA NPeAoCTaBNEHNA MyHULMNANbHOW YCIyru.

MpoekT pelleHnss 06 OTkaze B MPUEME [OOKYMEHTOB, HEOoOXOoAUMbIX AnA
NPeaoCTaBNEHNA MyHUUMNAnbHOW YCNyru, C ykasaHWeMm NpuyuH oTkasa (B crydae, ecrnv
OCHOBaHWS ANs OTKasa B NpueMe [OKYMEHTOB, HeobxoAuMbiX Ans npeaocTaBneHus
MYHULMNANLHOW YCNyr, CBRA3aHbl C HapyLUEHMEeM YCTaHOBMEHHbIX TpeboBaHWA K TaKkum
[NOKYMEHTaM, OCHOBaHWs [Ans OTkasa B NpuemMe [AOKYMEHTOB [AOIKHbl COAEpXaTh
WHOPMALMIO O HaUMEHOBaHUM [AOKYMEHTOB (MHOpmauuu, CBEAEHWN), KOTOpbie He
npeacTaBneHbl, CcoaepXaT HeAOoCTOBEpHble W (Mnu) NPOTMBOPEYMBLIE  CBELEHMSA,
0hOpMIeHbl C HapyLLEHUEeM YCTaHOBNEHHbIX TpeboBaHuii), HanpaBnAeTCA Ha CornacoBaHne
B YyCTAHOBMEHHOM NopsAJKe NOCPeACTBOM CUCTEMbI IEKTPOHHOIO AoKymeHToobopoTa.

CornacosaHue npoekTa pelleHns o6 oTkase B NpUEMEe AOKYMEHTOB, HEODXOAUMBbIX
ONS  NpefoCTaBMeHUs  MyHUUMNanbHOW  ycnyru,  OcyllecTBnaeTcs B - NOPAAKE,
NpPeayCMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO pernamMeHTa.
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AOMUHMCTPaTUBHbIE  NpoUEAypbl,  YCTaHABNMBAEMbIE  HACTOSALUMM  MYHKTOM,
BbINOMHAKTCA B Ai€Hb NONYy4YEHUA CBEAEHNIA N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamMu BbINONMHEHWA aAMUHUCTPATUBHBLIX MPOLEAYP SBMAKTCA: AOKYMEHTbI
(cBepeHun), HeobxoAWMble ANA NPeAOCTaBNEeHUS MyHUUMNANbHOW YCIyru, NMPOEKT peLueHus
06 oTkase B npueme AOKYMEHTOB, HeoOXOAWMbIX ANA MPEeAoCTaBMNEHUS MYHULMNANbHOM
ycnyra.

3.4.5. NcnonHexune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 afMUHUCTPATUBHOIO
pernameHTa, Npyu Hanu4Yum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4YECKOM
pexume C  UCNONb30BaHWEM  aBTOMATU3UPOBAHHOW  MH(OPMALMOHHON  CUCTEMBI,
npeaHasHa4YeHHOW ANA OKasaHWs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr, B TOM YWCNe C
MOMEHTa perucTpauun 3asBneHWs B COOTBETCTBUMM C NYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcuManbHbI CPOK BbINONMHEHWA aAMUHUCTPATUBHBIX NPOLIEAYP, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO pernameHTa, CocTaBnseT Tpu pabouunx aHs.

3.5. [NoaroToBka pesynbTaTta MyHULMNANbHOW yCnyru

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHWUA AaAMWHUCTPATUBHOW Npoueaypbl SBNsSeTcs
nocTynneHMe  OT  AOSDKHOCTHOrO  nvua, OTBETCTBEHHOrO 3a HanpaeneHue
MEXBEAOMCTBEHHbIX  3aNpOCOB,  [OKYMEHTOB  (CBeleHUh),  Heobxoaumbix  AnNd
npeaocTaBneHnsa MyHUUMNanbLHOW yCnyru.

[OMKHOCTHBIM  NMLOM, OTBETCTBEHHLIM 32 BbINOMHEHWE a4MWHUCTPaTUBHOW
npoueaypbl, fABnAeTcs 3amecTutens pykoBoguTens McnonHWTEnbHOro  KomuteTa
HoBOKMpPEeMEeTCKOro cenbcKkoro noceneHuns (qanee - AOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
NOArOTOBKY pe3ynbTata NpeAocTaBneHnsa MyHULUNanbHon ycnyru).

3.5.2. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pes3ynbTaTta
NpeAoCcTaBnNeHUa MyHULUNANbLHOW YCIyru:

paccmaTpuMBaeT COPMUPOBAHHLIA KOMMMEKT AOKYMEHTOB, HeobxoAuMbIX Ans
NPeAoCTaBNEeHUA MyHULMNANbHOW yCNyru;

MPU BbISBNEHUW OCHOBaHWW ANA OTKasa B NpeaoCcTaBneHMn MyHULUNanbHOW yCnyru,
yKasaHHbIX B NyHKTe 2.8.2 afMWHUCTPATUMBHOrO pernamMeHTa, MNoAroTaBnMBaeT NPOEKT
pelweHus 06 oTkase B NpeaoCTaBNeHM MyHULMNANbHOW YCNyru;

B Crly4ae OTCYTCTBMS OCHOBaHWW ANA OTKasa B NpeaocTaBfeHu MyHUUMnanbHow
ycnyru, npeaycMOTPEHHbIX NyHKTOM 2.8.2 agMWHUCTPaATUBHOrO pernaMmeHTa, no uroram
pacCMOTPEHUA AOKYMEHTOB, HEOBXOAWMBIX ANs NpeAocTaBneHws MyHULUNanbHOW ycnyru,
NoOAroTaBNMBaEeT NPOEKT pesynbTaTa MPeAoCTaBNeHUA MyHWUWMNanbHOW ycnyru B
COOTBETCTBUM C nognyHkTamm 1 — 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO pernaMeHTa;

HanpaBnseT NOArOTOBNEHHbIA NPOEKT pesynbTaTa NPeAoCTaBneHns MyHULMNansHou
YCMyrn Ha COrnacoBaHWe B YCTaHOBMNEHHOM NOpsAKE NOCPEACTBOM CUCTEMbl 3NIEKTPOHHOTO
AokymeHToobopoTa.

AOMWHUCTPaTUBHbIE  Npoueaypbl, yCTaHaBnMBaeMble  HACTOALUMM  MyHKTOM,
BbINOMNHAKTCA B TEYEeHUe oAHOro paboyero AHsA.

PesynbTaTamMu BbINOMHEHUS aAMUHWUCTPATUBHbIX npoueayp ABNATCA: NPOEKT
pelueHus 06 oTKase B NpefoCTaBnNeHNn MyHULMNanbHON yCnyri, cnpasku (BBINUCKHN).

3.5.3. CornacoeaHve W noAnNucaHne npoekTa pesynbTata nNpeaocTaBneHns
MYHULMNAnbLHOI ycryrv (aanee — NpoekTbl AOKYMEHTOB) OCYLLIECTBNAETCS PyKOBOAWUTENEM
CTPYKTYPHOro noapasfeneHunsi, OTBETCTBEHHOro 3a NOAroTOBKY pesyrbTata MyHWLMNansHoM
ycnyru, 3samectutenem PykosoauTens OpraHa, Pykosogutenem Opraxa.

MoaroToBneHHbIE NPOEKTbl AOKYMEHTOB, MMELMEe 3amevaHus, BO3BpaljaloTcs Ha
aopaboTky nuuy, OTBETCTBEHHOMY 3a MNOATOTOBKY pesynbTrarta MyHALMNAnNbHOW YCNyru.
Mocne ycTpaHeHUs 3amMeyaHwih NpoeKTbl AOKYMEHTOB MOBTOPHO nepejalTca  AnA

cornacoBaHua U NOANUCAHUS.
PykoBogutens OpraHa npu pacCMOTPEHWM MPOEKTOB [OKYMEHTOB nNpoBepAeT
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cobnoaeHne agMUHUCTPATUBHOMO pernaMeHTa OOMKHOCTHbIMKW nuuamu OpraHa B 4acTu
CPOKOB BbIMONMHEHMA aAMWHUCTPATUBHbLIX NMpoueayp, MX NocneaoBaTeNlbHOCTU U MOJHOTHI,
Hanu4usa cornacoBaHWA YMNOMHOMOYEHHbIX [AOMKHOCTHbIX nuy OpraHa B cucteme
3NEeKTPOHHOro AOKYMeHToobopoTa.

B cnyyae BbisSiBNEHUA HapyLUEHUA B YaCTW CPOKOB BbINONHEHUS aAMWHUCTPATUBHbIX
npoueayp, WX nocnenoBaTenbsHOCTU WM nonHotel Pykosoautens OpraHa uHUUuupyet
npusneYeHne K OTBETCTBEHHOCTU NL, A0NYCTUBLUNX HapyLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMWHWUCTPATMBHbIE  MpoUEedypbl, yCTAHABNMBAEMble  HACTOALMM  MYyHKTOM,
BbINOMHAKOTCA B Te4EHMEe 0aHOro paboyero aHs.

PesynbTtatamMu BbiNONHEHMS aAMUHWUCTPATMBHBLIX NPOLEAYp ABMAITCA. pelueHue o6
OTKase B NpMemMe [OKYMEHTOB HeobXxoauMbiX ANSA NpeaoCcTaBneHMA MyHULMNANbHOW yCnyru,
pelleHne ob oTkase B NpefoCTaBNEHUM MyHULMNANbLHOW YCNyru, cnpaska (BbINUCKa).

3.5.4. UcnonHeHune npoueayp, ykaszaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPaTUMBHOIO
pernameHTa, npu Hanu4nn TeEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCHA B aBTOMATU4ECKOM
peXuMe C  WUCNonb3oBaHMEM  aBTOMaTU3UPOBaHHOW  WMH(OPMALMOHHOW  CUCTEMBbI,
npeaHasHa4YeHHoW ANSA OKa3aHUA rocyfapCTBEHHbIX U MYHUUMNANbHbIX YCIYT.

MakcuManbHbIA CPOK BbINOMHEHUS AAMWMHUCTPATUMBHLIX MNPOUEAYP, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOrO pernamMeHTa, CocTaBnAeT oaAuH pabo4ni OeHb.

3.6. Bbiaava (HanpaBneHve) 3asBUTENIO pe3ynbTaTa MyHULMNANbLHOW YCIyru

3.6.1. OcHoBaHWeM Ha4yana BbINOMHEHUA aAMWHUCTPATMBHOW Npoueaypbl ABNAETCH
nony4yeHue [AOMKHOCTHLIM NWULUOM, OTBETCTBEHHbIM 3a BbINOMHEHWEe aAMWHUCTPATUBHOW
npoueaypsbl, AOKYMEHTa, NOATBEPXKAAOLLEro npeaocTaBneHne MyHuLumMnanbHOW yenyru.

[OMKHOCTHBIM  NULOM, OTBETCTBEHHbIM 32 BbINONHEHWE a4MWHUCTPaATUBHOM
npouenypbl, sABnseTca 3amecTuTens pykosoguTensa  McnonHuTenbHoOro - KoMuTeTa
HOBOKMPEMETCKOro CenbCKoro noceneHus ganee - AOMKHOCTHOE NUUO, OTBETCTBEHHOe 3a
Bblgadvy (HanpaBneHue) JOKYMEHTOB).

3.6.2. [lomKHOCTHOE NUL0, OTBETCTBEHHOE 3a BblAavy (HanpasneHue) JOKYMEHTOB:

obecneuynBaeT peructpauuio U BHECEHWe CBeAEeHWW O pes3ynbTaTe NpeaocTaBneHus
MYHULMNANbHOW ycnyru B MNOACWUCTEMY BeAEHMs [OOKyMEeHTauuu asTOMaTuavpoBaHHOW
WH(POPMALIMOHHOW CUCTEMbI, NpeAHasHa4YeHHOW [Ons OKasaHUs TroCyAapCTBEHHbIX U
MYHULUMUNANbHbIX YCNYT;

u3BellaeT 3aseBuTens (ero npepcraButensl) cnocobom, ykasaHHbIM B 3aABNEHUM, O
pesynbTate npefoCTaBMNeHUs MyHUUMNAnNbHOW YCMyrM U O BO3MOXHOCTM NOMy4YeHMs
pesynbTata NnpeaocTaBneHus MyHuuunansHoi yenyru B Oprade unu 8 MOLL

WcnonHeHue npoueayp Npv HanuM4Yuv TEXHUYECKOW BO3MOXHOCTW OCYLLIECTBINAETCA B
aBTOMAaTUYECKOM pEXWME C MCrOMb30BaHWEM aBTOMATW3MPOBAHHOW WHOPMALIMOHHOW
CUCTEMbI, NPeAHA3HAYEHHOW ANS OKa3aHWUsA rocyAapCTBEHHbIX U MyHULIMNAnNbHbIX YCIyr.

AZMWHUCTPaTUBHLIE  MpoUEedypbl, YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BbINOMHAIOTCA B TeyeHMe opHoro pabovero AHA CO AHA NOANUCAHMA [AOKYMEHTa,
ABNAIOLIErocs pe3ynbTaToM NpefoCTaBNeHWs MyHALMNANbHOW ycnyru, ynonHOMOYEHHbIM
[OMKHOCTHLIM nuuom OpraHa (OpraHom).

PeaynbTaTaMu BbINOMHEHUA aAMUHUCTPATMBHBIX Npoueayp ABNAKTCA: pasMeLleHne
CBEOEHWiA O peaynbTaTe NPeAoCTaBNEHUs MyHULMNANbHOW ycnyr B MHGOPMAaLMOHHbIX
cUCTEMAax, M3BelLleHWe 3asiBuTens (ero npeacraBuTens) O pesynbTate nNpeaocTaBneHus
MYHUUMNAnNbHOM ycnyri u cnocobax ero nony4eHus.

3.6.3: Mopsaok  Bbidayu  (HanpaeneHus)  pesynbTata npefocTaenexHus
MYHULMNANbHOW YCNyru: §

3.6.3.1. MNMpun obpalyeHnmn 3aaBUTENA 3a pe3ynbTaTtoM MyHULMNanbHOW ycrnyru B MoL,
pabothuk MOL| BbigaeT 3aseuTento pesynbTaT  MyHWUMNAnbHOW ycnyru B dhopme
3K3EMMMNsipa ANEKTPOHHOTO AOKyMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuio 3asaBUTENS
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BMECTE C OJ3K3EeMMNIAPOM JMNEeKTPOHHOro [OKyMeHTa Ha 6ymaxHOM Hocutene emy
NPeaoCTaBNASTCA JIKIEMMNNAP 3MEKTPOHHOrO [OKYMEHTa MyTEM €ro 3anucl Ha CbeMHbIN
HOCUTENb WHGOPMaUMW UMW HanpaBneHWs 3K3EMNNApPa 3MEeKTPOHHOro [AOKYMEHTa no
SNEeKTPOHHOW noYTe B aapec 3assutens. [pu 3anucKu Ha CbEeMHbIW HOCUTENb WHOPMaLIMK
WNU HanpaBneHUM 3IK3IEMNNApa 3NEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBneH
9K3eMnnAp 3MNEKTPOHHOrO AOKYMeHTa Ha OyMaXHOM HocuTene, Nno 3MEeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro JK3IEMMNApa INEKTPOHHOro OOKYMEHTa 3K3eMNNApY 3MEeKTPOHHOro
AOKYMEHTa Ha OyMaxHOM HocWUTene 3aBepsieTCs YNONMHOMOYEHHbLIM COTPYAHUKOM C
MCNONb30BaHMEM YCUNEHHOW KBAanUULMPOBAHHON 3NEKTPOHHOW NOANUCH.

AOMUHUCTpATUBHbIE  npouedypbl, YCTaHaBNUBAeMble  HACTOALUMM  MYHKTOM,
BbINOMHAKTCA B NOPsAAKE O4YepeaHoCTH, B [AeHb nNpubbiTMA 3asBUTENS B  CPOKM,
yCTaHoBMNeHHble pernameHToMm paboTtbl MOLI.

PesynbTatamMu BbINOMHEHWA aAMWHUCTPATMBHLIX NpoOUEeAyp SBNAKTCA: UKcaUus
thakta Bblgaun pesynbTaTa nNpeaoCcTaBNeHUs MyHuuunaneHoi ycnyrm B8 AUC MoL,
pesynbTaT NPeAoCcTaBneHna MyHMUMNanbHOW YCNyru, BblAaHHbIA 3aABUTENIO.

3.6.3.2. Mpun obpalleHun 3asBUTENs 3a pesynbTaTOM MyHULMNANbLHOW YCnyru Yyepes
PecnybnukaHckwii noptan 3asBUTEN0 B NWYHbLIA KabMHET aBTOMAaTUYECKUM HanpasnseTcs
ANEKTPOHHbIA  06pa3  OOKyMeHTa, SABNAIOWErocA  pesynbTaTtoM  NpefoCcTaBneHUs
MyHWLUMNAnNbHOW YCNyru, MNOANWCaAHHbIA YCUNEHHOW KBanMUUVWPOBAHHOW 3NEKTPOHHOW
NOANUCHIO YNONHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTUBHbIE  NpoUeaypbl, YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbINOMHAKTCA B A€Hb NOANUCaHUA AOKYMEHTa, NOATBEPXAAOLEero npeaoctasneHume (oTkas
B MpeaoCTaBneHUn) MyHUUMNANbLHOW YCNyru, YNOMHOMOYEHHBIM AOSMKHOCTHBIM NMLOM
OpraHa (OpraHom).

PesynbTataMu BbINONHEHUS afMWHUCTPATUBHLIX NPOUEAYP ABNAKTCA: HanpasnexHve
(npepocTtaBneHune) ¢ ucnonb3oBaHuem PecnybnukaHcKoro noprana 3asBUTENO AOKYMEHTa,
noATBepXAarLwero npeaocTaBneHne MyHUUMNanbHOW ycnyru (B TOM 4ucne OTKas B
npeaocTaBneHun MyHULUNANbLHOW YCnyru).

3.6.3.3. lNpwn obpawjeHun 3asBuTEns 3a pe3ynbTaTOM MYHULMNANbHOW YyCnyrn B
OpraH, AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAavy (HanpaeneHne) AOKYMEHTOB, BbidaeT
3aABUTENI0 pe3ynbTaT MyHuuunanbHou ycnyru. [lo TpebosaHuio 3asBuTena BMecTe C
3K3EMMNAPOM 3NEKTPOHHOrO AOKYMEHTa Ha OyMaXXHOM HocuTene emy npenocTaBnseTcs
3K3EMNNAP 3MEKTPOHHOrO [OKyMEeHTa MnyTeEM €ro 3anucuM Ha CbeMHbl HOCUTENb
MHOPMALMM MNW HANpaBNeHWa 3K3eMMnsapa 3MeKTPOHHOro AOKYMEHTa Mo 3MEeKTPOHHOM
noyTe B agpec 3asBUTeEnNs.

AOMUHUCTPATUBHbLIE  Mpoueadypbl, yCTaHaBNMBAEeMble  HAaCTOALWMUM  MYHKTOM,
OCYLLECTBMATCA B NOPSAKE O4epeaHOCTH, B AeHb NpUOLITUA 3aABUTENA B COOTBETCTBUM C
MNpaBunamu BHyTpeHHero Tpyaosoro pacnopsaka OpraHa.

PesynbTaToM BbINONHEHWUS AAMWHWCTPATUBHLIX MNpoueayp ABNAIOTCA: dukcayma
chakra BblAayu pesyneTarta npeaocTaBneHus MyHULMUNanNbLHOW ycnyru B
aBTOMAaTU3WPOBAHHOW WHMOPMALMOHHOW CUCTEME, NpefHa3HaYeHHOW [ANA OKasaHusA
rocyiapCTBEHHbIX U MyHULUNANbHbIX YCNYT.

3.7. UcnpaBneHue TeXHMYECKNX OLLIMBOK

3.7.1. B cnyyae oBHapyXeHWUsi TEXHU4YECKOW OLNOKA B AOKYMEHTe, ABMAOLIEMCH

pe3ynbTaToM MyHUUMNANbHOWM yCrnyru, 3asBuTens Hanpasnset B OpraH:
3anBneHve o6 WCNpaBNeHUM TeXHUYECKoi oLmbku (npunoxeHne Ned K HacTosLeMy

aIMMHUCTPaATUBHOMY pernameHTy); )
QAOKYMEHT, BbiAaHHbI 3asBUTENIO KaK pe3ynbTaT MyHULMNANnbHOW ycnyri, B KOTOPOM

COOEPKNTCA TEXHNHECKaA owwmbka;
OOKYMEHTbI, WMEeLWue puandeckyo cuny, CBUWAETENLCTBYOLWME O Hannydnun

TEXHUYECKOW OLLUMDKN.
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Ans ocywlecTBneHns KOHTPONA 33 COBEPLUEHVMEM AEWCTBUWA NPU NpeaoCTaBneHwun
MYHULUMNANbHOW yCNyru W MNPUHATUM  PELUEHWIA PYKOBOAWUTENMK OpraHa MeCTHOro
camoynpasrneHus NPeACTaBNAKTCA  CnpaBku O  pesynbTatax  npeaocTaBneHvus
MYHMLMNANbHOW YCNYru.

O cnyyasix M npuyMHax HapyLlieHWUs CPOKOB, NMOCNEAOBAaTENbLHOCTU W CoAepXaHus
aAMWHUCTpPaTUBHBIX  Npoueayp  OOMKHOCTHbIE nuWua HemMeaneHHO  UHGOopMUpYHT
PyKOBOAUTENA  OpraHa, npefoCTaBNALEro MYyHUUUNANbHYK  ycnyry, a Takke
NPEeANPUHUMAIKOT CPOYHbIE MEPbI NO YCTPAHEHMIO HAPYLLEHWUA.

Tekywun KOHTpOnb 3a cobnogeHuem nocrnegoBaTenbHOCTH OEeNCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHbIMK npoueaypamMn no NpefocTaBNeHUIO MyHUUMNANbHOW
ycnyru, ocyuwecTBnNAETCA 3aMeCcTUTENEM PYKOBOAUTENA OpraHa MEeCTHOro caMoynpaBneHus,
OTBETCTBEHHbIM 33 OpraHusauvio paboTbl MO NPeAOCTaBNEHMIO MyHULMUNANBHOW YCNyru,
Ha4anbHUMKOM OTAEna, OCYLIECTBNAKLWEro opraHusauvid paboTel NO NpPeaoCcTaBneHuto
MYHULMNANbHOW YCNyTH.

MepeyeHb OOMKHOCTHbBIX nuy, OCYLLEeCTBNALMUX TeKyLLMIA KOHTpONb,
yCTaHaBnuBaeTCA MOJIOXEHUAMU O CTPYKTYPHbIX nNoApasfdeneHnsXx opraHa MEeCTHOro
camoynpaBneHusa U AOMKHOCTHbIMU PErnameHTamu.

4.2. lNopanok n NnepMoanYHOCTb OCYLLIECTBNEHUS NNAHOBLIX U BHENMAHOBLIX NPOBEPOK
NOSTIHOThLI U Ka4YecTBa NpeaocTaBneHns MyHULMNansHOW yCnyri, B TOM Yucrne Nopsaok u
POpMbI KOHTPONSA 3a NOMHOTOW U KA4YECTBOM NPEAOCTaBNEHNS MyHULMNANLHON YCNyru

4.2.1. KoHTpOrb 3a NOMHOTOW U Ka4eCTBOM NPeAoCTaBEHUs MyHULMNanbHOW YCryru
ocyujecTenseTcs B popmax:

1) NnpoBeAeHNs NPOBEPOK,;

2) paccMmoTpeHus xanob 3assutenei Ha aencteun (6esgenctene) OpraHa, a TaKke
UX AOMKHOCTHbIX NUL, MyHULMNANbHBLIX CRyXaLmX.

4.2.2. B uensx ocyLlecTBNEHUA KOHTPONS 3a NOMHOTOW U KAYECTBOM NpeaocTaBneHus
MyHULMNANbHOW yCnyru NpoBOAATCA NNaHOBLIE W BHEMNNAHOBbLIE NpoBepkn. [Nopaaok 1
NepuoanYHOCTb OCYLLECTBNEHUS NNAHOBLIX MPOBEPOK YCTaHABNMBAETCH NNaHoM paboThl
OpraHa. [pun npoBepke MOryT paccMaTpuBaTbCs BCE BONPOChHI, CBA3AHHbIE C
npeaocTaBneHUeM MyHULMNANbLHOW yCryru (KOMNEeKCHbIE NPOBEPKW), NN OTAENbHbIA
BOMPOC, CBA3aHHbIN C NPeaoCTaBNeHnemM MyHULMNAanbHOW yCnyru (TeMaTuyeckue NpOBEPKH).
MpoBepka TakKe MOXET NPOBOANUTLCA MO KOHKPETHON Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOASATCA B CBA3W C NPOBEPKOW YCTPAHEHUS paHee
BbIABNEHHbIX HAPYLUEHUA aAMWHUCTPATMBHOMO pernamMeHTa, a Takke B Cry4yae nony4eHus
xanob 3aasuTenei Ha aeincteus (besgeicteme) OpraHa, a TaKke UX AOMKHOCTHbIX NUL,
MYHULUMUNANbHbIX CRyXallux.

4.2.4. PesynbTathl NpoBepkn opopMnATCA B BUAE akTa NpOBEPKWU, B KOTOPOM
yKa3blBalOTCA BbIIBNEHHbIE HEAOCTATKN U NPEANOXEeHUA NO UX YCTPaHEHUH.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NWL, OpraHa, NpeAocTaBnsoLero MyHuuMnanbHyo
yCnyry, 3a peweHus u gevcteuna (6esgencrsune), NnpuHUMaeMble (ocylwiecTensemble) UMU B
Xofie NpeaoCcTaBNeHns MyHULMNanbHoN ycnyru

Mo pesynbTaTamM NPOBEAEHHLIX NPOBEPOK B Cryyae BbIABNEHUA HapylleHuA npas
3afBUTENEil BWHOBHbIE fNUUA NPUBNEKATCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHoaaTenbcTBoM Poccuiickon ®egepauunu.

PykoBoauTenb oOpraHa MEeCTHOro CamoynpaBrieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHUE 3asBNEHNN.

PykosoauTens (3amecTUTENb PYKOBOAWUTENS) CTPYKTYPHOrO NoApasfeneHus opraHa
MECTHOrO CaMOynpaBfieHWs HeceT OTBEeTCTBEHHOCTb 32 HEeCBOeBpPEMEHHOE W (Mnn)
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HeHagnexallee BbINONMHEHWe aAMWHUCTPaTUBHbIX [AEWCTBWIA, yKasaHHbIX B pasgene 3
aZlMUHUCTPaATUBHOTO pernameHTa.

JIOMKHOCTHbIE NULA M MHLIE MYHULMNANbHbIE CNyXalue 3a pelleHus U OercTBuA
(besneicTene),  npuHMMaemble  (OCYLLECTBNAEMble) B  X04e  NpefocTaBneHus
MYHULMNANbHON YCNyru, HECyT OTBETCTBEHHOCTb B YCTAHOBMNEHHOM 3aKOHOAATENbCTBOM
nopsaake.

4.4. NonoxeHus, xapaktepusyrowme TpebosaHus k nopsaaky U hopMamM KOHTpons 3a
npeaocTaBneHneM MyHULMNANbLHOW yCnyr, B TOM YACNE CO CTOPOHbI rpaxaaH, ux
0ObeavHEeHUA U opraHu3auunia

KoHTponb 3a npenocTtaBneHueMm MyHWUMNanbHOW YCNYrM CO CTOPOHbI rpaxaaH, ux
0ObEeAUHEHUA U OpraHu3auuii, OCyLLecTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MEeCTHOrO CaMOynpaBneHWss Npu NpefoCTaBMNEHWA  MyHULMNAnbHOW  YCnyru,
NONy4YeHUs NMONHON, aKTyanbHOW U AOCTOBEPHOW MHOpMaLWK O NopsaKe NpefocTaBneHUs
MYHULMNANBHOMA YCIyrn M BO3MOXHOCTM focyaebHoro paccMoTperus obpalueHui (kanob) e
npouecce npeaocTaBneHna MyHULUUNansHOW yCnyru.

5. locyne6HbIn (BHecyae6HbIN) NOPAAOK 06XKaNnoBaHUA PeeHNiA N AeNCTBUH
(6e3pencTBMA) OpraHa, npeAoCcTaBNAKLWEro MyHMUunanbHy ycnyry,
MHOroyHKLIMOHANbLHOIO LeHTpa NpeAoCcTaBieHUs rocyAapCTBeHHbIX U
MYHULMNANbLHbIX YCNYr, OPraHM3aLuid, ykasaHHbIX B 4acTu 1.1 ctatem 16
®depepanbHoro 3akoHa Ne210-®3, a Takke UX AOMKHOCTHbLIX NUL, MyHULUNANBHBIX
cnyxawmx, paboTHUKOB

5.1. 3asBATENM UMEIOT NPaBo Ha obxanosaHue B JOCYAEOHOM NOPAAKE PELLEHUI U
pfencteuin  (bespeicTBua) opraHa, NpedoCTaBrALWIEro  MyHAUMNanbHyK  yenyry,
[OMKHOCTHOrO Nuua opraHa, NPeaocTaBnNALWEro MyHUUMNansHyo yenyry, MyHALMnanbHoro
CnyXallero, PYyKOBOAMTENs oOpraHa, NpefoCTaBnsioliero MyHUUMnanbHyl  yCnyry,
MHOrOGYHKLIMOHANBbHOTO LEHTpa, paboTHWKa MHOTOYHKLIMOHAMNLHOTO LIEHTPA, opraHusauui,
npeaycMOTPeHHbIX YacTbio 1.1 ctaTbn 16 defepanbHOro 3akoHa Ne 210-®3, a TaKke uX
paboTHWUKOB.

3asBuUTENb MOXET 06paTUTLCA C Xxanoboi, B TOM YACNE B CneayoLwmx cny4anx.

1) HapylleHMe cpoka perucTtpauuu 3anpoca O npeaocTaBneHun MyHULMNanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHWe CpoKa NpefoCTaBneHus MyHWUMNanbHoW ycnyri. B ykasaHHOM cnyyae
pnocynebHoe  (BHecynebHoe) obxanoBaHue — 3afBUTENEM peleHnit 1 AencTBuiA
(BeaneicTBMsl) MHOrO(YHKUWOHANBHOTO  LEHTPa, paboTHUKA MHOro(yHKLUMOHANBHOro
LieHTpa BO3MOXHO B Crny4ae, ecnu Ha MHOTO(YHKLUMOHANbHbIA LIEHTP, peLeHns U AeidcTBuns
(besnencTBMe) KOTOpOro obxanylTcs, BO3NOXEHa (byHKUMS N0 NPEAOCTABIEHUIO
COOTBETCTBYIOLUMX MyHWLWNAmbHbIX YCnyr B MOMHOM obbeme B MOpsAKe, onpeaeneHHoMm
yacTbio 1.3 cTaTbu 16 PepepanbHoro 3akoHa Ne 210-®3;

3) TpeGoBaHWe y 3asBUTENs [JOKYMEHTOB MNM WHGOopMauuu nubo ocyLlecTBneHus
OEVNCTBUA, NpeAcTaBneHWe Wnu - OCYLIECTBNEHUE  KOTOpbIX  HE npeaycMoTPEHO
HOPMAaTWBHLIMW MPaBOBLIMK akTamu PoccuiACKon depepaumu, HOpMATUBHbBIMA NPaBOBbIMU
aktamu  Pecnybnuku  TaTapcrad,  MyHALMNanbHeiMW - NPpaBoBLIMM aktTamu  ansa
npeAocTaBreHns MyHULMNanbHO| ycnyri;

4) oTkas B nNpueMe [OKYMEHTOB, NpejocTaBneHne KOoTopbIX npeaycMoTpPEHO
HOPMaTUBHbLIMW MPaBOBbIMW aKTamu Poccuitckoin degepauun, HOpMaTUBHbLIMU NPABOBLIMA
akTamn  Pecnybnuku  TatapcTad,  MyHWUWNanbHbIMM - NPaBOBbIMM - AKTaMu ans
npeaocTaBneHNs MyHULMNanbHOW yCnyru, y 3aaBuTens,

5) oTkas B npeaocTaBneHuu MyHULMNanbHOW YCNyr, €criv OCHOBaHUSA OTkasa He
npeaycMoTpeHbl defepanbHbiMi 3aKOHaMU U MPUHATBIMU B COOTBETCTBUX C HUMKN MHBIMU
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HOPMAaTMBHbLIMKM NpaBoBbIMKW akTamMu Poccuitickon depepaumn, 3akoHaMM W UHbIMK
HOpMaTUBHbIMW NpaBOBbIMK akTaMu Pecnybnukn TatapcraH, MyHUUMNanbHLIMUA NPaBOBLIMU
aktamu. B ykasaHHOM cnydae pocypebHoe (BHecynebHoe) obxanosaHue 3asBuTENEM
peweHun un pgenctsuii  (GespeitcTBusl) MHOrOMyHKUMOHANLHOrO UeHTpa, paboTHuka
MHOTO(PYHKUMOHANLHOrO LEHTPa BO3MOXHO B Clyyae, €Cniv Ha MHOrogyHKLIMOHAMNbHbI
LUeHTp, peweHns n genctens (6esgencTemne) koToporo oBxanyTcs, BO3NoXeHa yHKUMA no
NPeAoCTaBNEHN0 COOTBETCTBYIOLUMX MYHULMNANbHbLIX YCNyr B NONHOM o6beMe B nopsjke,
onpeaeneHHoM YacTtbto 1.3 ctaten 16 PepgepansHoro 3akoHa Ne 210-®3;

6) saTpeboBaHWe C 3aABUTENSA NpU NPEAOCTABNEHUM MyHULMNANLHOW YCNyrM nNnathl,
HEe npegycCMOTPEHHOW HOpMaTWBHbIMW NpaBoBbIMM akTamu Poccuiickon ®eaepauuu,
HOPMaTUBHbIMK NpaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHUUMNAnbHbIMW NPaBOBbLIMK
akTamu;

7) OTKa3 opraHa, NpPefoCTaBMAWEr0o MYHULMNANbHYIO YCNyry, AOMKHOCTHOMO nvua
opraHa, npeAoCTaBMAKLWIEro MyHULUMNANbHYK YCNyry, MHOropyHKLUMOHANLHOrO LEHTPa,
paboTHUKa MHOroyHKLUMOHANLHOrO LEHTPa, OpraHu3auui, NpedyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-03, unu ux paboOTHWMKOB B WCNpPaBMNEHUM
AONYUIEHHbIX WMWK oOne4yaTok M OWWBOK B Bbl4aHHbIX B pesynbTaTe NpefoCcTaBneHus
MyHUUMNAnNbHOW ycnyru [OKyMeHTax nunbo HapylleHune YCTAHOBNEHHOrO CpoKa TaKuX
ucnpasneHunit. B ykasaHHom cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asBuTenem
peweHnin u paencteuin  (6e3neicTBus)  MHOrOPYHKUWMOHANbHOrO LeHTpa, paboTHuka
MHOrOMYHKLUMOHANbHOMO LiEHTpPa BO3MOXHO B Cny4vae, €CnM Ha MHOroyHKUMOHAamNbHbLIN
LEHTP, pelleHnsa n AencTens (besaencTemne) KoToporo obxanyrTcs, BO3noXeHa OyHKUUA no
NpeaocTaBnNeHnio COOTBETCTBYIOWMX MYHULMNANBHbLIX yCnyr B NONMHOM obbeme B nopsake,
onpefeneHHomM vactbio 1.3 ctatemn 16 ®epepansHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO  pesynbTaTam
npegocTasneHns MyHUUUNansHON ycnyru;

9) npuocTaHOBNEHME NPEAOCTaBMNEHUS MyHWUMNANbHOW YCNyr, €cnn OCHOBaHWUA
NPUOCTAHOBNEHUS HE NPeaycMOTpeHbl eaepanbHbiMM - 3aKOHaMU U NPUHATBIMA - B
COOTBETCTBMU C HUMMU MHBIMW HOPMATUBHLIMU NPaBOBLIMKU akTamn Poccuinckon denepauumm,
3aKOHaMM M WHbIMKM HOpPMATMBHbIMM MpaBoOBbIMM akTamu Pecnybnuku TartapcTaH,
MYHULMNanbHbIMU NpaBoBbiMKM akTamu. B ykasaHHoM cnyvae gocynebHoe (BHecyaebHoe)
obxanoBaHve 3asBUTENEM peLUeHuin u aencteuii (6e3geincTens) MHOrOYHKUMOHaANbHOroO
UeHTpa, paboTHMKA MHOroyHKUMOHANbHOrO LEeHTpa BO3MOXHO B Ccny4ae, ecnu Ha
MHOrodyHKUMOHANbLHLIA LEHTP, pelleHns n geicteus (6espencTame) KoToporo obxanytorcs,
BO3NOXeHa (PYHKUUS MO NpegoCTaBlEeHMI0O COOTBETCTBYIOLUMX MyHWUMNAanbHbIX ycnyr B
nonHom obbeme B nopsake, onpeaeneHHoM Yacteto 1.3 ctathmn 16 PepgepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHwMe y 3asBATENs MpU NpefoCTaBNEHUN MYHWLWNANbHOW ycnyru
NOKYMEHTOB WNU WHdopMauuu, OTCYTCTBUE W (MNWM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nNepBOHaYanbHOM OTKase B Npueme [OKYMEHTOB, H806X0,£|,lflnfblx ans
npefocTaBneHns MyHULMNanbHol ycnyr, nnbo B npeaocTaBneHnn MyHULUNansHOW yenyru,
3a UCKIMIOYEHUEM Cry4yaeB, NpedyCMOTPEHHbIX NYHKTOM 4 yacTu 1 cTatbu 7 ®PefepansHoro
sakoHa Ne 210-®3. B ykasaHHoM cnyyae pocyfaeGHoe (BHecyaeBHoe) obxanosaHue
3asBUTENeM peleHuin u aeicTeuii  (bespencTsnA) MHOTOMYHKLMOHANBLHOrO  UEHTPA,
paboTHMKG  MHOrOyHKUMOHANbLHOrO  LUEHTpa BO3MOXHO B  cnyyae, ecnu  Ha
MHOrOYHKLMOHANbHbINA LEHTP, pelueHus 1 AeicTeus (6esnencTeme) KOToporo obxanyroTes,
BO3NOXEHa (YHKUMA NO NpPeaoCTaBNEHWI0 COOTBETCTBYHIOLUMX MyHWUMNanbHbIX ycnyr B
nonHoM obbeme B nopsake, onpeaeneHHoM YacTbio 1.3 ctaTbn 16 deaepanbHOro 3akoHa Ne
210-@3.

5.2. >anoba nopaeTcA B MUCbMEHHOW copme Ha OymaxHOM HocuTene, B
areKTpoHHOW  chopme B OpraH,  MpejocTaBNAWMA  MyHWUUNanbHyl — ycnyry,
MHOrO(yHKUMOHANbHbIA LEHTp Nubo B COOTBETCTBYIOLMIA OpraH rocyAapCTBEHHOW BNacTy,
ABNAIOLMACA yypeauTeneM MHOrOMYHKUMOHANbHOrO UeHTpa (danee - y4peauTens
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MHOropyHKUMOHANBLHOIO LUEHTpa), a TakKe B OpraHu3auuun, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. >Kanobbl Ha pelweHus W [elcTBus
(besneicTBUE) PYKOBOAWUTENA OpraHa, nNpefoCTaBnAWEro MyHULUMNANbHYK YCnyry,
nogalTCA B BbILWECTOAWMWA opraH (npu ero Hanuuuu) nubo B cny4ae ero OTCYTCTBMA
paccMaTpuBaltOTCA  HEenocpeacTBEHHO  PYKOBOAWTENEM  opraHa, npefocTaBnAawLero
MyHULMNanbHyl ycnyry. »Xanobbl Ha pelieHus u pgelcteus (Gespeiicteue) paboTHukKa
MHOro(pyHKLUMOHANLHOIO LEHTPa NOAAKTCA PYKOBOAWUTENKO 3TOr0 MHOrOMYHKLWMOHANLHOIo
LeHTpa. XXanobbl Ha pelweHns n aeincteuns (besgencTeme) MHOroyHKLMOHANLHOro LeHTpa
NOA4AKTCA YyYpeauTentd MHOrOMYHKUMOHaNbHOrO UeHTpa WNM  OOMMKHOCTHOMY Ny,
YyNONHOMOYEHHOMY HOPMaTUBHbIM NpPaBoBbIM akToM Pecnybnuku TartapcTtaH. XKanobel Ha
pelueHua n aencteunn (6esgernicteme) paboOTHMKOB OpraHn3aunin, NpeayCcMOTPEHHbIX YacTbio
1.1 ctatbu 16 O®epepanbHoro 3akoHa Ne 210-®3, nopalTcs pPYKOBOAUTENAM 3TUX
opraHusauun.

Xanoba Ha pewenus u penicteus (6espeiicTBue) opraHa, npeaocTaBnALIEro
MYHULMNANbHYK YCNyry, AOMKHOCTHOIO Nuua opraHa, NpefocTaBnAlwWwero MyHuumMnansHyo
YyCnyry, MyHUMUMNANbHOIO ChAyXawero, PpykoBOoAUTENA opraHa, npeaocTaBnslowero
MYHULMNAnNbHYIO yCnyry, MOXeT ObiTb HanpaBneHa no noyte, Yepes MHOroyHKLUUOHaNbHbIN
LEHTP, C WCNONb30BaHWEM WH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn «UHTepHeT»,
oduuManbHoOro cawTa opraHa, NpPeAoCTaBNAOLWEro MyHAUMnanbHylo ycnyry, EauHoro
noprana nubo PecnybnukaHckoro noprtana, WHMOPMaLUMOHHOW cUCTeMbl gocyaebHoro
obxanoBaHuA, a Takke MoOXeT ObiTb NPUHATA NpY NUYHOM npueme 3assuTens. XKanoba Ha
peweHnss W Aaencteus  (6esnerdcTBuE) MHOTOMYHKLMOHANbHOrO LEHTpa, paboTHWKa
MHOTOYHKLUMOHANBLHOrO LEeHTpa MOXeT ObiTb HanpasneHa no noyte, ¢ UCNonb3oBaHUEM
WH(DOPMALIMOHHO-TENIEKOMMYHUKALIMOHHON  ceTu  «MHTepHeT», oduumanbHoro  canta
MHOrodpyHKUMOHanbHOro LeHTpa, EauHoro noprtana nubo PecnybnukaHckoro noprtana,
WHDOPMaLIMOHHON cucTembl aocyaebHoro obxanoBaHus, a Tailoke MoOXeT ObiTb NPUHATA Npu
NU4YHOM npueme 3assutens. XXanoba Ha pelleHus u aeicTeus (6e3neincTane) opraHusaunii,
NpeayCMOTPEHHbIX YacTelo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, a Tawke ux
pabOTHWKOB MOXeT GbiTb HanmpaBfeHa no no4te, C WCMONb3oBaHMEM WHPOPMALIMOHHO-
TeNekoMMYHUKaLUMOHHOW ceTu «MHTepHeT», oduunanbHbiX CaiToB 3TUX opraHu3aLui,
EguHoro noptana nu6o PecnybnukaHckoro rnopTtana, a Talke MOXEeT ObiTb NpUHATa Npu
NUYHOM NpUEemMe 3aaBuTens.

5.3. XKanoba gomxHa cogepxaTthb:

1) HauMeHOBaHWe oOpraHa, MpeaoCTaBnAlLWEro  MyHUUUNanbHytl  yenyry,
[JOMKHOCTHOrO nuua opraHa, MpPeAoCTaBnALWEro MyHuUUnanbHyl  ycnyry, nubo
MYyHULMNANLHOTO CRy’Xallero, MHOrogyHKUWOHaNbLHOro UeHTpa, ero pykoBoauTens w (nnwn)
paboTHWKA, OpraHM3auuii, NPeayCMOTPEHHbIX YacTeio 1.1 cTatbn 16 deaepanbHOro sakoHa
Ne 210-®3, ux pykosoguTtenei u (unu) paboTHUKOB, peLueHus K pencteus (6espeincrene)
KOTOpPbIX 0DXanyTcs;

2) chamunuio, MMs, OT4eCcTBO (nocnepHee - npu Hanu4yuu), CBEeAEeHUsAs O MecTe
XWTenbcTBa 3asBUTENs - bmamdeckoro nuua nubo HavmeHoBaHWe, CBEAEHWA O MecTe
HaxOXOEHUA 3aABUTENA - OPUAUYECKOrO Nuua, a Takke Homep (Homepa) KOHTAaKTHOro
TenedoHa, aapec (agpeca) 3NeKTPOHHOW MoYTbl (Mpu Hanu4uMn) U NOYTOBbLIA agpec, no
KOTOPbIM A0oMmKeH BbiTe HanpasfieH OTBET 3aABUTENIO;

3) ceegenus 06 obxanyembix peLueHuAx W nevicteusax (bespeitcteum) opraHa,
npegocTaBnsAoLLEero MYHULMNANbHYI0 ycnyry, JOJMKHOCTHOIO nuuya opraHa,
NpefoCTaBnALEro  MyHUUUNanbHyt  ycnyry, nmbo  MyHMUMNaneHoro — cryxatuero,
MHOroyHKLMOHANBLHOTO LieHTpa, paboTHWKa MHOTOyHKUMOHAMNBHOTO LIEHTPA, opraHusauua,
npenycMOTpeHHbIX YacTblo 1.1 cTaTbmn 16 PefepanbHOro 3akoHa Ne 210-®3, nx paboTHWUKOB,;

4) [oBOAbl, HA OCHOBAaHUM KOTOPbIX 3asBWTENb HE COrMaceH C pelleHnem W
pelictemem (GesneiicTemem) opraHa, NpeAOCTaBMSIOWEro  MyHWUWNAnbHyl  ycnyry,
[O/DKHOCTHOTO NUua OpraHa, npefoCTaBMsAoWero MyHUUUnanbHyilo  ycnyry, nnbo
MYHULMNANbHOro cnyxatiero, MHOrodyHKLUMOHanLHoro LeHTpa, paboTHWUKa
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MHOrO(OYHKLUMOHaNbHOro LEHTpa, OpraHu3auui, NpeaycMOoTpeHHbIX YacTeio 1.1 ctaTbm 16
®epepanbHoro 3akoHa Ne 210-93, ux paboTHukoB. 3asBUTENEM MOryT GbiTb NpeacTaBneHb!
AOKYMEHTbI (NpY Hanu4uu), NoATBEPXKAALME A0BOALI 3aaBUTENSA, MMBO UX KONWK.

9.4. MNocTynuelas xanoba noanexuT peructTpauum B CPOK He nosgHee paboyero gHs,
criegyloLero 3a AHeM NOCTYNNEHUS.

5.5. Xanoba, noctynuelias B opraH, NpPefOCTaBMSIOLMIA MyHUUMNANBHYIO YCNyry,
MHOrO()YHKUMOHAMNbHbLIA  LEHTP, y4peauTentio  MHOrOyHKUMOHANLHOrO  LeHTpa, B
opraHusauuu, npeaycMoTpeHHble YyacTbio 1.1 ctatbm 16 ®enepanbHoro 3akoHa Ne 210-@3,
nubo BLILWECTOALLWIA OpraH (NpW €ero HamuMuumn), NOANEXUT PACCMOTPEHUIO B TeYeHue
nATHaguaTu pabouux AHel co OHA ee peructpauuu, a B crydae obxanosaHus oTkasa
opraHa, npeaocTaBNAKLWEro MyHUWUMNANbHYK YCnyry, MHOroyHKUMOHANbLHOrO LEHTpa,
opraHu3auui, nNpeaycMOTPeHHbIX YacTbio 1.1 cTaTeu 16 GepepanbHoro 3akoHa Ne 210-03, B
npuemMe OOKYMEHTOB Yy 3anaBUTens nubo B UcnpaBneHnn OONyLIeHHbIX OneYyaTok M ombok
Wnn B cnyyae obxanoBaHWA HapYLUIEHUs YCTAHOBMEHHOTO CPOKa TakKUX UCMpaBneHuin - B
TeyeHue nNATU paboynx AHENn co AHA ee perncTpauuu.

5.6. Mo pesynbTatam paccMOTpPEHUs Xanobbl NMPUHWMAETCA OAHO U3 CNeAyLLUX
peLleHni:

1) xanoba yaoBneTBopseTcA, B TOM yucne B pOopMe OTMEHbI MPUHATOrO pPeLLeHus,
ncnpaBneHus AonyLleHHbIX onevyaTok U oLMBOK B BbiAaHHbIX B pe3ynbTaTe NpeAoCcTaBneHus
MyHWLUMNanbHOW ycnyru AOKYMEHTax, BO3BpaTa 3asBUTENIO OEHEXHbIX CPEeACTB, B3UMaHue
KOTOpPbIX HE NPEedyCMOTPEHO HOpMaTUBHbLIMU NpaBoOBbIMK akTamu Poccuitckon ®epepauum,
HOpMaTUBHbIMW NpaBoOBbIMK akTamu Pecnybnuku TatapcTtaH, MyHUUMNANbHbLIMWU NPaBOBbLIMU
akTamu,

2) B yaoBneTBOpeHUu xanobbl oTkasbiBaeTCs.

He nosgHee pAHA, cnepylowero 3a AHEM MNPUHATUA pPELUeHWUS, YKa3aHHOro B
HacTosLLUEM NyHKTE, 3aABUTENO B MNUCbMEHHOW opMe U NO XEenaHuK 3asBUTENs B
3NEeKTPOHHOW (hopme HanpaBnAeTCs MOTUBMPOBAHHBIA OTBET O pe3ynbTaTax pacCMOTPEHUA
»anobbl.

5.7. B cnyyae npusHaHua >xanobbl nognexawlei YyAOBMETBOPEHUIO B OTBETE
3aABUTEN0 O pesynbTaTax paccMOTpeHus Xanobbl Aaetca uHdopmauus O OENCTBUAX,
ocyLlecTBnAeMbIX opraHom, npeaocTaBnAlLWMM MYHULMNANbHYIO ycnyry,
MHOTOYHKUMOHANbHBIM LUEHTPOM nuB0 opraHusauven, npeayCMOTPEHHOW YacTbio 1.1
ctatb 16 PepepansHoro 3akoHa Ne 210-03, B uUenax HesaMeanuTEeNbHOro YCTPaHeHUs
BbIABMEHHbIX HApPYLUEHWA NpW OKasaHWW MyHULMNAnNbHOW YCNyru, a TakKe NPUHOCATCA
M3BMHEHWs 3a AOCTaBneHHble HeyaobcTBa M ykasbiBaeTcs MHOpMauus O AanbHenLmnx
AEWCTBUAX, KOTOopble HeobxoAuMMO COBEpLWTL 3asBUTENO B Lensax nonyvyeHus
MYHULMNANbHOW YCNyru.

5.8. B cny4ae npusHaHua xanobbl He nognexailyen yaoBNEeTBOPEHWID B OTBETE
3afABUMTENI0O O pesynbTaTax paccMOTpeHus kanobbl p[arTcs apryMeHTUpoBaHHbIe
pasbACHEHUS O MpUYMHaX NPUHATOrO peLLeHWs, a Takke WHdopmauua O nopsake
06xanoBaHMA NPUHATOrO PELUEHUSs.

5.9. B cnyyae ycTaHOBNEHWA B XO4e UMW NO pesynbTaTam pacCMOTPeHUA Xanobbl
NPpU3HaKoB COCTaBa afAMWHUCTPATUBHOMO  MNpaBOHApPYLWEHWA  WNU  NpecTynneHvus
AOMKHOCTHOE NUUO, paboTHWK, HageneHHble MNOMHOMOYMSIMU MO PACCMOTPEHMWIO Xanob,
He3amennuTenbHO HanpaensAwT UMEKLWMNECA MaTepuarbl B OpraHbl NPoKypaTypbi.
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Mpunoxexne Ne 1

K ALLMUHUCTPaTUBHOMY pernameHTy
npefocTaBneHus MyHULMnansHon
ycnyru no Bblgade cnpaeku (BbIMUCKM)

®opma

(BnaHk opraHa, npeoCTaBNALIEro MyHULMNANBLHYIO YCNyry)

CMNPABKA

CeeneHus 06 3IEKTPOHHOH MOANKUCH

HonxHocTHoe nuuo (PUO0)

(nognuce YNONMHOMOYEHHOIo
AOIMKHOCTHOro nuua opraHa)
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MNpunoxeHue Ne 2
K AOMUHUCTPaATUBHOMY perfnameHTy
npegocTaBneHns MyHMUUnNanbHoOn
yCInyru no Bblgade cnpasku (BbINWUCKW)

®opma

(BnaHk opraHa, npeaoCcTaBNALEro MyHUUMNAanbHy ycnyry)

Komy:

KoHTakTHbIe JaHHbIE:

MpeacraBsutens:

KoHTakTHble faHHble NpeacTaBuTeNs:

PELWEHWNE
06 oTkase B NpefoCTaBNEeHUN MYHULMNANBHOW YCyri
no Bblgaye cnpaskuy (BbINUCKK)

oT Ne

PaccmoTpee Bawe 3asBneHue oT Ne "

npunaraembie K HEMY OOKYMEHThI, YNONHOMO4YEHHbIM OopraHom
MPUHATO peLlleHune 006 oTkase B Bblgaye

cnpaBku (BbINUCKK) NO cneayoLiemMy OCHOBaHWUIO!
[dononHuTtensHas MHhopMaLms:

Caenenus 00 31€EKTPOHHOM MOIIHCH

[omkHocTHoe nuuo (PKN0)

(nognucb ynonHOMOYEHHOro
[OMKHOCTHOTO Nuua opraHa)
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Mpunoxexue Ne 3

K AIMUHUCTPATUBHOMY perfnameHTy

npeaocTaBneHns MyHULMNAanNbHOM

ycnyru no Bblgaye cnpasku (BbIMUCKKM)
®opma

(BnaHk opraHa, npeoCTaBNAOLIEro MyHULMNANLHYIO YCIyry)

Komy:

KoHTakTHble faHHbIe:

MpencraBuTens:

KoHTakTHble AaHHble NpegcTaBUTENA:

PELLUEHUE

06 oTkase B npueme AOKYMEHTOB, HEOBXOAUMBIX A5t NPefoCTABNeHUs
MyHULUMNanbHOW ycnyru no Bblaqe cnpaeku (BbINUCKM)

oT Ne

Paccmotpee Balwe 3assneHue ot Ne 7}
npunaraemsole K HEeMy OOKYMEHTbI, YNONMHOMOYEHHbLIM opraHom
NPUHATO pelwleHne o6 oTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX ANs NPefoCTaBrNeHUs MYHWLMNanbHOM YCRyrM No Bbigade
cnpasku (BbIMUCKKW) NO CNeayLWmUM OCHOBaHUSIM:

1.
2.

Pa3bAcHeHne npu4nH oTKasa:

[ononHutensHas nHgpopmauus:

Bbl BnpaBe noBTOpHO 06GpPaTUTLCA B YMNOMHOMOYEHHbIA OpraH C 3asBMEHUWEM O
NpeAoCTaBNeHWM YCNyr Nocne yCTpaHEHUA yKasaHHbIX HapyLLEHWUNA.

[aHHbliA 0TKa3 moxeT BbiTb 06xanosaH B AocyaeGHOM nopsaake nyTem HanpasneHus
anobbl B yNONHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsake.

CpezeHust 00211€KTPOHHOH ITOITHCH

[omkHocTHoe nuuo (PU0)

(nognucb YyNONHOMOYEHHOro
AOMKHOCTHOrO Nuua opraHa)
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Mpunoxexue Ne 4

K AIMUHUCTPATUBHOMY PErNaMeHTY
npeaocTaBneHns MyHULMnansHon
yCRyrut no Bblaaqe cnpaBku (BbINUCKM)

dopma

B
(HaumeHoBaHve opraHa MecTHOro
camoynpasneHus)

oT

(dpamunus, UMA, OTYECTBO, NacnopTHbIe
[laHHble, PerncTpaLmio No MecTy X1UTenbCTBa,
afpec 3nNeKTPOHHOMW NoYTbI, TenedoH)

3AABINEHUE
0 Bblaye cnpaeku (BbINUCKK)

Mpowy Bac BblgaTh cnpasKy (BbINUCKY)
(ykasaTb BUA cnpasku)

K 3asBneHunio npunaralTca:

Pe3ynbTaT NpeaoCTaBNeHUs MyHULMNANLHOM yCryrit, MpoLLy NpeaocTaBuTh:

D B NU4YHbIA KabuHeT [lopTana rocyfapCTBEHHbIX W MYHUUMNanbHbIX ycnyr
Pecnybnuku Tatapcran;

El B MHOrO(YHKLUMOHANbLHOM LEHTpe nNpefoCTaBneHusi rocyaapCTBeHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapcta;

[:[ B OpaaHe.

(
(parta) (nognuce) (®.1.0,)
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Mpunoxexue Ne 5

K AAMUHUCTPaTUBHOMY pernameHTy
NpefocTaBNeHns MyHUUUnanbHou
yCNyrvi no BblAaye crpasKu (BbINUCKK)

PykosoauTenio
McnonHuTensHoro komuteTa

oT:

3AABNEHUE
06 ucnpaeneHun TEXHUYECKOH OLIMBKH

Coobwaro 06 owunbke, AONYLIEHHOW MNPW OKasaHWM MyHWUMNanbHOW ycnyru no
Bblaaye crnpaBkuy (BbIMACKK).

3anucaHo:

MNpaBunbHbIE CBEAEHUA:

Mpowy WUcnpaBuTb AONYLUEHHYID TEXHUYECKY OWMOKY W BHECTW COOTBETCTBYylOLME
W3MEHEHWS B JOKYMEHT, ABMNAOLMWIACA pe3ynbTaToM MyHULMNAansHOW ycnyru.

Mpwunaraio cnegyoLlne JOKYMEHTbI:

o

2.

B cnyyae npUHATMA peleHns 00 OTKNOHEHUM 3asBneHus o6 wucnpasneHwn
TEXHUYECKON OWNOKKU NpoLLy HanpaBuUTb Takoe peLleHune:

NnocpefCTBOM OTNPaBNeHUs aNeKTPOHHOTO AOKYMEeHTa Ha aapec E-mail: :

B BWAE 3aBEPEHHON Konuu Ha OymarkHOM HOCUTENe MOYTOBbIM OTMpaBneHueM no

agpecy:

HacTosLwmMM NoATBEpXAato: CBEAEHWS, BKIIOYEHHbIE B 3asiBNEHUe, OTHOCSALLMECS K Moei
NMMYHOCTN W NPEACTABMSAEMOMY MHOKO NWLY, a8 TaKke BHECEeHHble MHOK HWXE, AOCTOBEPHbI.
[lokyMeHTbl (KOMuM [OKYMEHTOB), MPUIOXKEHHbIE K 3asBfieHUI0, COOTBETCTBYIOT TpeboBaHUAM,
YCTAHOBIIEHHLIM 3aKOHOAATENbCTBOM Poccuickoi Pefepaumn, Ha MOMEHT MPEACTaBNEHUA
3a8BNEHUA 3TV JOKYMEHTbl AENCTBUTENbHBI U COAepXaT AOCTOBEPHbIE CBEAEHUS.

( )
(pata) (noanwce) (©.1.0.)




