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OO0 yTBepKACHUU
aJIMHHHACTPATUBHOTO PETJIAMEHTA TI0
MIPEIOCTABIICHUIO MYHHUIIUITAIGHOW YCITyTH

0 BBIJIa4Y€ CHPABKU (BBIMUCKH)

Hcnonnurenpabii kKomuTeT CTapoImaiMyp3MHCKOTO CENBCKOTO MOCEJICHUS
Jpox:KkaHOBCKOTO MyHUIIMTIATBHOTO paiioHa Pecniyonuku Tarapcran
I[TIOCTAHOBJIAET:

1. YTBepauthb aIMUHHACTPATUBHBIN perinaMeHT 1o IIPEIOCTABICHUIO
MYHULIMTIATBHON YCIYTH O BbIa4e CIPaBKU (BBITTUCKHU) COTIACHO MPUIIOKEHUIO.

2. llpu3HaTh yTpaTHBIIMM CHJTy ITOCTAaHOBJICHHE VICTIOTHUTEIHPHOTO KOMHTETA
CrapoiaiiMyp3uHCKOTO CEIIbCKOT0 MOCEJICHUSA Jp0xK:KaHOBCKOTO
MyHHUITUNIanbHOTO paiioHa Pecmybmuku Tarapcran ot 07.06.2018 Ne89 (B
penakmuu ot 26.09.2018 roga Ne93; or 17.12.2018 Nel01; ot 22.05.2019 Nel25;
or 27.08.2019 Nel28; ot 02.03.2021 Ne6) «OO  yTBepKIACHHH
AJIMUHUCTPATUBHOTO pPETJlaMEHTa MO MPEIO0CTABICHUIO MYHULUATBHOM
YCIJIYTH MO BbIJJa4Y€ CIIPABKU (BBIITUCKH )».

3. Hacrosimiee mocTaHOBIEHUE MTOAICKUT OQUIIMATBEHOMY OITyOJIMKOBAHHUIO.

['naBa CrapommaiMyp3MHCKOTO
CENILCKOTO MOCEIeHHS

JIpOjOKaHOBCKOTO MyHHIMIIATBHOTO PAMOHA: _///1/«/ N.JI.Myxurosa
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YTBEpKIACH

HcnomHuTenbHbIM KOMUTETOM
CrapomaliMyp3UHCKOTO CEJIBCKOTO
noceseHus Ipox:kaHOBCKOTO
MYHULIMNAIBHOTO pailoHa
Pecny6nuku Tatapctan

oT «23» mapta 2022 r. Ne 4

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJeHU MYHUIMIIAJIBHOH YCJIYIH 10 BbIIa4e CIPABKH (BBIIMCKH)

1. O0mue moJI0KeHUA
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO periaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEAOCTaBICHUS MYHHUIIUNATHHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTaHABIMBAET CTAHIAPT U MOPSIOK
IPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJau€ CHpPaBKU (BBIMUCKH) (lajee —
MYHHIUTIATbHAS YCITyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlunmamu, MMEOIMMMU TPAaBO Ha TMOJyYeHHWE MYHHIIMINAIBHOW YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHCS MPEICTABUTENb  3asBHUTENS,
JEUCTBYIOLIMI HA OCHOBAaHNHU JOKYMEHTA, yIOCTOBEPSIOLIErO €ro MOJHOMOYHS (Janee —
pEICTaBUTEIb 3asIBUTEIS).

1.3. Tlopsinok uH(pOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Uudopmauuss o mOpsKe MPEeIOCTaBICHUS MYHHUIMIAIBHON YCIyTH
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJACPIKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
MHPOPMAILIMI0O O MYHHUIUIAJIBHOW YCIyre, pAaclojOKEHHBIX B  IOMEIICHUAX
MHOTO(QYHKIIMOHATBFHBIX ~ IEHTPOB  TMPEAOCTaBICHHUS  TOCYNapCTBEHHBIX W
MYHHIIUTTATBHBIX YCIYT.

2) Ha o(dUIMAIBHOM CailiTe MYHHMIMNAIbHOTO pailoHa B HWH()OPMALUOHHO-
TCICKOMMYHHUKAIIMOHHON ~ cetn  «MHTepHET» (https://www.Sshm-dpogganoe.
tatarstan.ru);

3) na Ilopranme rocyaapCTBEHHbIX WM MYHULMMNAIBHBIX yciayr PecmyOmnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCcKuit mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIUMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (mainee — ExunbIii mopTain);
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5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHHIUIANbHBIX yenyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIYTH OCYIIECTBISCTCS:

1) B MHOro(yHKIHOHAJIBHBIX I[EHTPAaX MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B UcnomuutensabiM kKoMuTeTe CTapOoIIaiMyp3uHCKOTO CEIBCKOTO MOCEICHHS
(manee Mcrmonkom)

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TenedoHy;

IIPY TMUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 TI0UTE, B DJIEKTPOHHON (hOpME IO DIEKTPOHHOM TOUTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax TMPEAOCTaBICHUS MYHHIMITAJIBHON YyCIyIM HAa OCHOBAaHUU CBEJCHUM,
comepkamuxcsi B PeecTpe TroCyZapCTBEHHBIX ¥ MYHUIMNAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJb30BAHUS IMPOTrPaMMHOr0 OOECIEeUeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEACTBA 3asABUTEINs TPEOyeT 3aKIIOUYEHUS JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
IpeyCMaTPUBAIOIIEr0 B3UMaHUE IUIAThl, PETUCTPALMI0 WM aBTOPU3ALIMIO 3asBUTENS
WM TIPEIOCTABICHIE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHneM IpeI0CTaBIsIeTCs] HHPOpMAITU:

1) o Mecre HaxXxOXIEHUS MHOTO(PYHKIMOHAIBLHOTO IIEHTPAa MPEIOCTABICHUS
TOCY/IapCTBEHHBIX W MYHHMIMNANbHBIX ycuyr, (Mecto Haxoxaenue HMcmonkoma:PT,
HpoxokaHoBckuit paiioH, c.Crapoe laiimyp3uno, yi.Jlenuna, 1.63. I'paduk paboThI:
nouenenbHuK-naTHULA: ¢ 08.00 mo 17.00; BbIXOAHOUM NeHB: CyOOOTa, BOCKPECEHBE.
CrpaBounbiii Tenedon 8843-75-34-4-72);

2) 0 MOps/IKEe MPEIOCTABICHHUS MYHHUIMITAIBHON YCIYrH, 0 crocobax U CpoKax
[10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETyJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
NPEIOCTaBICHUN MYHHUITUTIATBHON YCIIYTH, O CPOKAX PUEeMa M PETUCTPALIUH 3asIBIICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mmecre pa3MmemieHUs Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUKU 1O BOIPOCAM
NPEIOCTABICHUS MyHUITUTIAIIBHON YCIYTH;

7) o mopsake o0XalloOBaHWs JCUCTBUH WU O€3MeHCTBHS JODKHOCTHBIX JIMIL
Opeana.



[Io nucekMeHHOMY OOpalIeHUI0 COTPYAHHMKH OT/AENa, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO MOPSAI0K NPEIOCTABICHUS MYHUIIUIIAIbHOM YCIIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIIEM ITYHKTE aJMUHUCTPATUBHOIO PETJaMEHTa, U B TEUEHUE TPeEX
paboumXx AHEW CO AHS pErucTpaly 0OpaIleHHs HalPaBIISIOT OTBET 3asBUTEN0. OTBETHI
Jal0TCsl Ha s3bIke oOpalieHus. B cimyyae HEBO3MOXXHOCTH JaTh OTBET Ha SI3bIKE
oOpallleHus! UCIOJIb3YOTCS TOCYJapCTBEHHBIE I3bIKH PecryOnuku TaTapceran.

1.3.5. Uudopmanus mo BompocaM MPEeJOCTaBICHUS MYHULUNAIBHON YCIYTH
pazMeniaeTcss Ha OQUIMAIBHOM CaiiTe MYHHMIMIAIBHOTO paiioHa U Ha
MH(POPMaLIMOHHBIX CTEHJaX B MoMelieHusx Mcnonkoma Jii1st paboThl C 3aBUTEISIMU.

Nudopmanus Ha rocymapcTBeHHBIX s3bikax PecnmyOnmuku — Tartapceras,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHJAAX © Ha O(UIMAIBHOM  calTe
MYHULUIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep Kalllhecs B IyHKTaxX
21, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 51 amMHUHHCTPATHBHOTO pEIIaMCHTA,
MH(pOpMALMI0 O MECTE€ HAaXOXJIECHHs, CIPABOYHBIX Tele(pOHAaX, BPEMEHU pPaOOTHI
Ucnonkoma, o rpaduke mpuema 3asBICHUM Ha MPEJOCTABICHUE MYHUIIMIATLHOU
YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE aKThl, PETYJIHPYIOIINE TPEAOCTABICHHE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOpPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHMAIBHOTO OIMYOJUKOBaHUS), pa3MelleH Ha
Enunom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHHUIMIAJIBHBIX YCIYr, Ha
opuHaITLHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaITMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHET».

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINHU
MOJJICKUT pa3MenieHnto Ha EaumHom mopranme, B PeecTpe rocynapCTBEHHBIX U
MYHULMNATBHBIX YCIyTr, Ha O(UIMaJIbHOM caiTe MYHHUIIMIIAIBHOTO pailioHa B
WH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACICHUA

1.5.1. B agxMUHUCTPAaTUBHOM PETIAaMEHTE MCIIONB3YIOTCS CIEAYIONINEe TEPMHUHBI U
OTIpEeICTICHUSI:

ynajeHHoe pabodee MECTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA MPEIOCTABICHUS
TOCYJapCTBECHHBIX M MYHHUIIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTypHOE nojpaszaenenue (0hpuc) MHOroyHKIIMOHAIBHOTO IIEHTpa MPEA0CTaBICHUS
TOCYJapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT, CO3AaHHOEC B TOPOJCKOM (CEITBCKOM)
MOCENICHUH MYHHUIIUTIAIEHOTO palioHa WM B TOpoIckoM okpyre PecryOimku Tarapcran
B CcooTBeTCTBUM ¢ mnyHKToM 34 IlpaBun  opraHusamue  JESITEIBHOCTH
MHOTO()YHKITHOHATEHBIX IIEHTPOB MPENOCTABICHUS  TOCYAapCTBEHHBIX u



MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX TTocTaHoBIeHueM [IpaButenbctBa Poccuiickoit
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanuu
AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyTY;

TeXHUYecKass ommOka - omuoOka (OnMcka, oleyaTka, rpaMMaTHdecKas WM
apupmeTndeckass omubka U060 ToAoOHas ommMOKa), JOMYIICHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHUILIMITAJIBHYIO YCIYTy, M TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(HUKAIMKU B HHPPACTPYKTYpE,
o0ecreunBaroniei UH(POPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMO/ICIICTBHE
WH(GOPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MIPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocynapcTBeHHas: HH(pOpMAaIMOHHAsI CUCTeMa, 00ecIeYnBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOICUCTBUSA B CUCTEME UICHTU(DUKAIINN U
ayreHTuGUKanuu K  uHOpManuu, — coAepiKamieidcs B TOCYJapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTaBIEHUS TOCYJAapCTBEHHBIX M MYHULHMIAIBHBIX yciIyr B PecryOmuke

Tarapcrany;
AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX LEHTPOB NpeAOCTaBICHUS roCyJ1apCTBEHHBIX U

MYHHUITUTIATBHBIX yenyr PecyOonuku TaTtapceras.

1.5.2. B agMUHUCTPAaTUBHOM pETJIAMEHTE IO 3asBJICHUEM O MPEIOCTABICHUU
MYHULMINAIBHOW yCIIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHUITUTIATBHOW yCIyTH, TOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaThMl 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-d3 «OO6 opranm3zanuu
MPE0CTaBIECHUS TOCYJAPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIyr» (nanee — deaepaibHbIif
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjaeHUss MYHUIUIIAJIBHON YCIYTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH
Boisiaua cripaBku (BBIITUCKH).

2.2. HaumeHoBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

HcnonaurenbHblii KOMUTET CTapomaiMyp3UHCKOTO CEIBCKOTO MOCEIECHHUS
Hpox:kaHOBCKOTO MyHUIIMNIANBHOTO paiioHa PecniyOnuku Tarapctan

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS MyHULIUTIATbHON yCITyTH



2.3.1. Pe3ynpTaToM mpeaocTaBiICHUS MyHUITUTIAIBHON YCITYTH SBISICTCS:

1) cmpaBka (Beimucka) (mprutoskeHre Ne 1 K HAcTOSIIEMY aJIMHHHCTPATHBHOMY
pErJIaMeHTy);

2) pemicHHE 00 OTKa3€ B MPESIOCTABICHUN MYHUIIUTIATBHON YCITYTH (IPUIIOKCHHE
Ne 2 k HacTosIIIEMY aIMUHIUCTPATUBHOMY PETJIAMCHTY);

3) pemienne 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
NPEeIOCTaBICHUS MYHULMINAIBLHON yciyru (mpuiiokeHne Ne 3 K HacToOAIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT mpenoCTaBICHUS MYHUIUIAILHOM YCIYrd HaIpaBlsieTcs
3asBUTENI0 B (OpMe DIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOTO  YCHIJICHHON
KBATH(UITUPOBAHHON SJICKTPOHHOM MOMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIUIIA
Hcnonkoma, B cooTBeTcTBUH ¢ DeaepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-D3
«O06 »snextponHou moamucu» (Hamee — dDemepanbHbii 3akoH Ne 63-D3) B JIMUHBIN
kabuner EmuHoro moprama. B ciydae HampaBieHHS 3asBICHHUS ITOCPEICTBOM
PecryOnmkanckoro mopTanga pe3ynbTaT MPEAOCTaBICHUS MYHHUIIMITAIBHON YCIyTH
HaIpaBJISETCs TaK JKe B JIMUHBIN KaOuHeT PecmybmrkaHckoro moprana.

2.3.3. Ilo BBIOOpPY 3aABUTENS pe3yNbTaT MPEOCTABICHUS MYHUITUTIAIBHON YCIIyTH
Bbi1aetcs B Mcnonkome unu B MOIL B dhopme sK3eMIuisipa 3JIEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOr0 Ha OYMa)XKHOM HOCHUTEJE, 3aBEPEHHOr0 TMeYaThl0 U IMOJIMHUCKIO
COOTBETCTBEHHO YMOJHOMOYEHHOTO JIOJDKHOCTHOTO Jiuiia Mcmonkoma uiu paboTHHKA
M®OII.

2.3.4. 3asgBuTENb BOpPABE MOJTYYUTH PE3YyJIbTAT MPEIOCTABICHUS MYHUIIUTAIBHON
yCIyrd B (popMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUYCHHE CpOKa JCUCTBHUS pe3yJbTaTa
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIATIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHS IPEAOCTABICHHS] MyHHUITUTATEHOM
YCIIYTH B CIy4ae, €ClIi BO3MOXXHOCTb IPHOCTAHOBIICHUS MPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUSA)
JOKYMEHTOB, SIBJISIIOILIMXCS PE3yJIbTaTOM NMPEAOCTaBICHHUSI MyHUIIUIATIBHON yCIIyTH

2.4.1. MyHununanbHas yciyra IpeIoCcTaBiseTcsl B TEUEHUE TpeX pabodynx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IIPELYCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBIISIOLIETOCS PE3yJIbTAaTOM IMpPErIOCTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTENIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMM pPE3ysbTaTa MpPelOoCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. VcuepnbiBaroiuii nepevyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WJIM NHBIMM HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU AJIs
IPENOCTABIECHUS MYHULIMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOIMMBIMU U 00513aTEIbHBIMU JJIS1 IPEOCTABICHUS! MYHUIIUTIANBHBIX YCIIYT,
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MOIeXKAIIMNX MPEICTABICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOJYyYCHUS 3asBUTEJIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. lns monydeHWUs MYHUIIMINIATBLHOW YCIYTHM 3asgBUTENb IMPEICTABISCT
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHs
nocpeacTBoM PecriyOiMkaHCKOro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (hopme JIoKyMeHTa Ha OyMakHOM Hocutese (npusoxkenue Ne 4 k HacTosemMy
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUN B DIIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, NpH OOpallleHuu
nocpencTsoM PecryOinkaHCcKoro noprania;

4) B ciy4ae, eciau JUIsl MPEJOCTABICHUS] MYHUIIUMAIBHOM YCIyTM HE0O0XOoauMma
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SBISIIOUIETOCS 3asBHUTENIEM, U €CIIH B
COOTBETCTBUHM C (eepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHAIBHBIX JTaHHBIX
MOJKET OCYIIECTBIISITHCS C COTIIACHS YKa3aHHOTO JIMIIA, PU OOpallleHUH 32 MOJTyYeHUEM
MYHULAMAIBHON yCIYTM 3aABUTENb JIOMOJIHUTEIBHO TMPEICTABISIET JTOKYMEHTHI,
NOATBEPKAAIONINE TOJYYEHUE COTrJacusi YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
IpeICTaBUTEN Ha 00pabOTKY MEPCOHANBHBIX JIAHHBIX YKAa3aHHOTO JHIa. JJOKyMEeHTHI,
MOJITBEPKIAIONTUE TOJYYCHUE COTJIacHsi, MOTYT OBITh MPEACTABJICHBI B TOM YHUCIIE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajlaCb Ha COOCTBEHHHMKOB MWJIbIX TOMEIICHHUM, 3asBUTENIEM MPEACTABISAETCS
JIOMOBasi KHUTA;

6) MpaBOyCTaHABJIMBAIONINE TOKYMEHThI Ha UHAUBUIYAIBHBIN KUIIONH AOM (eciu
MpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM ToCyAapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJISl BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBlIeHHME U TpUJIATaEMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJICHBI) 3aBUTENIEM OJHHUM M3 CJICIYIONTUX CIIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctBoM PecryOnrkanckoro mopTaiia B 3J€KTPOHHOU (hopMme;

3) B icrioyikoM JIMYHO WJIM TTOCPEJICTBOM MTOYTOBOM CBSI3U HA OyMa)KHOM HOCHTEIIE.

3asBiIeHUWE M TpUJIaraeMble JOKYMEHTBI, NpPH HAIMpaBICHUH [OCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asgBneHue mpu HaIpaBJICHUHM TOCPeACcTBOM PecmyOnnkaHCKOro mopTania
MOJMUCHIBAETCS MPOCTON NEKTPOHHON MOJNUCHIO 3asIBUTEIS.

J{nst mostydeHust MPOCTOM 3JIEKTPOHHOM MOAMUCH 3asBUTEIII0 HEOOXOAMMO MPOUTH
npouenypy peructpauuu (ayrentudukanun) B ECUA, a Takke noaTBEpAUTh YUETHYIO
3aIHUCh.
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DJIeKTPOHHBIC JOKYMEHTHI (DJICKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIC B
noanyHkrax 2, 4-6 mynkrta 2.5.1 aJIMHUHUCTPAaTHBHOTO pErjaMeHTa, 3aBEpsIOTCS
YCWJICHHOW KBAJIM(PUIIMPOBAHHON MOJIMUCHIO JHL, YIOJHOMOYEHHBIX Ha CO3/IaHHE U
MOAIMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCIIC HOTapUyCaMHu.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUjlaraémMbie K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBISIOTCS B BUje (haiiioB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oee 50 MoaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JIOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WJIH OCYIIECTBICHUS JIEUCTBUIA,
MPEAICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHOW YCIIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJTYYEHHUs] MYHULMNAIBHONW YCIYTM MW CBSI3aHHBIX C OOpallleHUeM B WHBIC
rOCyJIJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJy4eHHsS JOKYMEHTOB U UWH(MOpMaIH,
PEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIYT, BKIFOYEHHBIX B [IEPEUHH,
yKkazaHHbie B yactu 1 crtateu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s13aTeNBHBIX YCIYT);

3) mpencraBieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX [IJIsi MPEJOCTABICHUS MYHUIIUMAIBHOU YCIyrH, JUOO B
MPEAO0CTABICHUN MYHUIIMNIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEA0CTABIECHUS MYHUIIUTIAIBHOM YCIIYTH, MOCJE MEPBOHAYAIBHOM MMOAauy 3asIBJICHUS O
MPE0CTaBICHUU MYHUITUTIAILHON YCIIyTH;

0) HanMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTrUd U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUITUNIAIBHOW YCIyTd, JuO0 B
MPEJOCTaBICHUA MYHUIIUMIIAIbHOW YCIYTU U HE BKIIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUS
MYHUILIUTTATBHOW YCITyTH, TUOO0 B IPEAOCTABICHUNA MYHUIIUTIATLHON YCIIyTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUs (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Ucnonkoma, pabotnuka M®ILI, nmpu nepBoHayaibHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHUIIMNATBHOW YCIYTHM, O Y€M B MHUCHBMEHHOM BHJIE 3a MOJIMUCHIO PYKOBOIUTEIS
Hcnonkoma mpy mepBOHAYATHLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMMMBIX JIJIS
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MPEAOCTABICHUS MYHUIMIIAIBHON yCIYI'M, YBEJOMIIIETCS 3asBUTENIb, a TaKKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIC HEY00CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAapCTBEHHOM HJIM MYHUILMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoniyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPaBJIEHUs U IOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM HWJIM OpraHam
MECTHOT'O CaMOYTIPABJIEHUS OPTAHU3ALMI U KOTOPHIE 3asBUTEIIb BIIPABE MTPEACTABUTh, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK X IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyIpaBJieHuUs TM00 OpraHU3alys, B paCOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOICUCTBHUS:

1) Beimucka w3 EAMHOTO rocymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
denepanpHas cy»k0a rocy1apCTBEHHON PeruCTpaIiuy, KaaacTpa u kaprorpadum,

2) cBelcHHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;

3) CBeleHHS O HOTApHAJILHOW JOBEpeHHOCTH — DesepanbHas HOTapHalIbHAsS
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKAa3aHHBIC B
nmoanyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHBHOTO pEryIaMeHTa, B (popMe 3IIEKTPOHHBIX
JOKYMEHTOB, 3aBEPCHHBIX YCHJICHHOW KBaJU(UIIMPOBAHHON  TMOAMKCHIO  JIWII,
YIOJHOMOYCHHBIX Ha CO3/IaHWE W TIOANMHUCAHWE TaKUX JOKYMEHTOB, IMPH T0/Jadye
3asIBJICHUSI.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE TMPEACTABJICHNUE) YKa3aHHBIMA B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
opraHaMyd MECTHOTO CaMOYTPAaBJICHUS, OPTaHU3AIMIMHU JIOKYMEHTOB M CBEICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsI OTKa3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomxHocTHOe JUI0 W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATHBHOTO pErIaMeHTa OPraHOB M OpraHW3alMii, HE MPeACTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABHMBIIINE) 3aMPOIICHHBIC W HAXOAAIIMECS B PACTIOPSKECHUU
JOKYMEHT WJIM CBEACHUS, TOJICKAT aIMUHUCTPATUBHOM, TUCIUTIIMHAPHON WM WHOMN
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpeniaetrcs TpeOOBaTh OT 3asgBUTENS JTIOKYMEHTHI CBEJCHUS, B TOM YHCIIC
NOJTBEPKIAAIOIIME BHECEHUE 3asBUTENIEM IUIAThI 32 MPEIOCTABICHNE MYHUIIUNIATLHON
YCIIYTH, HAXOSIINECS B PACTIOPSHKEHUH TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOYIIPABJICHUSI M TIOJIBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpTraHU3aLHii.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pAaCIOPSHKEHUM TOCYIAPCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPABJICHUSI U IOJIBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOIO CaMOYIIPaBJIICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM MJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCITyTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEA0CTABICHUS MYHULIMIIATLHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccutickon @enepanuu;

2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJIAET B
HOJTHOM 00bEME UCIOIb30BaTh MH(OPMALIMIO U CBEACHHUS, COAECpKAIINECS B JOKYMEHTaX
JUISL TPEAOCTABJIEHUS MYHULIMNIATBHOM YCIIYTH;

3) mpeAcTaBiICHHBbIE MOKYMEHTHI WJIA CBEJCHHS YTPATWIM CHJIIy Ha MOMEHT
oOparnieHus: 3a MyHUITUIAIBHOU yCIyroi (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYHUS
IIPEICTaBUTEIIS 3asSBUTENIS, B Clydae oOpalieHus 3a Mpea0CTaBIeHueM MYHUIIUITATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B HUHTEpakTUBHOM (opme 3asaBieHuss Ha PecmyOnukanckoMm —mopTale
(HEeZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3al0JTHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
PEAOCTABICHUS MYHULIMNIATBHON YCIIyTH;

7) 3adBJIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTU, OPTaH MECTHOT'O CaMOYIPABJICHUS WJIA OPTaHU3alMI0, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMTIATBHON YCIIyTH;

8) HecoOI0/IeHNe YCTaHOBIEHHBIX cTaThell 11 denepanbHOTrO 3aK0Ha OT 6 anperns
2011 rtoma No 63-@3 «OO0 »JIEKTPOHHON TMOAMUCH» YCIOBUW MPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOAMHUCH.

2.7.2. IlepeueHb OCHOBaHUH JJI OTKa3a B IpUEMeE IOKYMEHTOB, HEOOXOIUMBIX JIJIsI
NOJIYYEHUS] MyHUIIMTTAIbHON YCITYTH, SBJISETCS HCUEPIBIBAIOLIUM.

2.7.3. Pemenue 00 oTKa3ze B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX ISt
PEeI0CTaBICHUSI MYHULIMIIATLHON YyCITyTH, MOXET OBITh MPUHATO KaK BO BpeMs IpremMa
3asiBUTEJNS, TaK M MOCIIE MOJYyYEHUsS OTBETCTBEHHBIM JOJHKHOCTHBIM JuioM Mcnonkoma
HEO0OXOAMMBIX JJIs1 IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH JOKYMEHTOB (CBEICHUI) C
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MCIOJIb30BaHNEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOICHCTBUS, B CPOK, HE
npeBbIIIAONMA 9 pabounX JHEH CO THS PETUCTPALIMU 3asBICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyYHULIMIIAIBHON YCIYTH, B CIy4Yae €CIIH 3asBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE Ul MPEAOCTaBICHUSI MyHUIIUIIAIbHON YCIIYTH, TOJAHbI B
COOTBETCTBUM € MH(pOpPMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHULIUITAIBbHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. VcuepnbiBaromiuii nepe4eHb OCHOBAHUM ISl IPUOCTAHOBJICHUS WJIM OTKAa3a B
PEIOCTaBIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHMs [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHIIUIIAIHLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) B mpeacTaBICHHBIX 3asBICHUH W (M) JOKYMEHTaX COJACPIKUTCS HEMOJHAs U
(wn) HegocToBepHas uHGOpMaIus;

2) TOCTYIUICHWE OTBETa OpraHa TIOCYIapCTBEHHOW BIIACTH, OpraHa MECTHOTO
CaMOYIpaBJIEHUsI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIACTH WIH
OpraHy MECTHOTO CaMOYIpaBJICHHUS OpraHM3ali Ha MEXBEIOMCTBEHHBINH 3aIpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JTOKYMEHTA U (WJIK) UH(DOpMAIUU, HEOOXOAUMBIX
JUIS MPEJOCTaBICHUSI MYHULIUIIATbHON YCIIYTH, €CIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATHBE;

3) oTCyTCTBHE CBEIECHHUN O PErucTpaluy TpakJaHWHA IO MECTy >KUTEJIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUN OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIyTHU SIBIISIETCS] NCUEPTIHIBAIOIIUM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
clly4yae, €clid 3asBJIEHHE O NPEIOCTaBIECHWM MYHUUMUIAIBHOM YCIYyrd MOAAHO B
COOTBETCTBUM ¢ WHPOpPMAIEHl O CPOKaX M MOPSAKE MPEAOCTABICHUS MYyHHUIIMITATHLHON
yCIIyTH, onyosrkoBaHHo Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYJaPCTBEHHON MONUTHHBI UIN HHOU
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununan€bHas yciiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.
2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NIbHBIMU J1JI51
peI0CTaBIECHUSI MyHUIIUIIATBHONU YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

npeaoCTaBJICHNNY MYHUIUIIAJIbHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsiaok, pa3Mep ¥ OCHOBAHUS B3UMaHUS TJIaThI 32 IPEOCTABIICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
J1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEpEeIU MIPH MOoJade 3ampoca o
MPEIOCTABICHUU MYHUIIMNIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxuaaHus MpH Nojavye 3asBICHUS HA TOMy4YeHUE MYHHUIIUTIATLHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIATBHON YCIIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHHUS B OYE€pPEIN HE JOJKEH NPEBBINIATH 15 MUHYT.

2.13. Cpok 1 nOopsAIOK pErUCTpalvy 3anpoca 3aBUTENS O IPEAOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Tlpu nmuunom obOpamennu B M®II B neHb ogaun 3asBICHUS 3aSIBUTEITIO
BbIjIaeTcs pacnucka u3 AIC M®I] ¢ perucTpaliiOHHBIM HOMEPOM, MOITBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U TaTOU MOJaYU 3asIBJICHUS.

2.13.2. Ilpu HampaBJIeHUH 3asBJICHHS MTOCPEICTBOM, PecmyOmmkaHCKoTo mopTaia
3asBUTEJIb B JICHb MOJ1a4y 3asBJICHUS MOTy4YaeT B IJMYHOM KabuHeTe PecnyOnukaHCKOTo
rnopTaja M IO AJICKTPOHHOM MOYTE yBEJOMIJICHUE, MOATBEPXKIAIOIIECE, UTO 3asBJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCA PETUCTPALMOHHBIM HOMEpP M JaTa MoJadu
3asIBJICHUSI.

2.13.3. Ilpu nuudom oOpameHuu B lMcnonakoM B J€Hb MOJAaYd 3asiBJICHUS
YIOJIHOMOYEHHBIM JI0JKHOCTHBIM JTUIOM VcrioKkoMa 3asiBUTEIIO BBIAAETCSA pACIUCKA U3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON MJIsi OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMUOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUNIAIbHAS
yCIIyTa, K 3a1y OXKUIAHUs, MECTaM IS 3aII0JHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JIHEHUS U
NEepPEYHEM JIOKYMEHTOB, HEOOXOUMBIX ISl MPEOCTABICHUS KaX A0 MyHULIUITAIbHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uH(OpMAIUU O MOPSIAKE IPEIOCTABICHUS TAKOM YCIYTH, B TOM YHCIIe K 00ECTICUEHHIO
JOCTYIHOCTH /111 UHBAJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIaTEIBCTBOM U 3aKOHOAATENIbCTBOM PecnyOnrku TaTapcTan o conManbHON
3aIUTE UHBAJINIOB
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2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
MOMENICHUSX,  00OPY/IOBAaHHBIX MIPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTENnedl O0OOpPYAYIOTCS HEOOXOIMMON MeOenplo IS
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOW 3allluTe€ WHBAIMJIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBICHUS MyHULIMIIAIBHON YCIYTH 00€CIIeYnBaeTCs:

1) obGecnieunBaercsi OeECTPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCIyru (yIZOOHBIM BXOJ-BBIXOJ B TOMEIICHHUS U
NepeMENICHUE B UX Mpeiesiax);

2) BHU3yaJbHasi, TEKCTOBas W MYyJIbTUMEIUiHAs HHGOPMAIMS O TIOPSIIKE
MPEAOCTABICHNS MYHHIMIAIBHONW YCIYIM pa3Mmellaercss B YAOOHBIX I 3asBUTENICH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAINIOB, HMCIOIINX CTOMKUE PacCTPONCTBA (DYyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM ITOMOIILIY;

4) BO3MOXHOCTb CaMOCTOSITCIIBHOTO TEPEIBMKCHUS MO TEPPUTOPUH, Ha
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHKEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYpP, BXO/1a B TaKhe OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Haanmexaiee pasMmelieHre OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOAUMBIX JIsl oOecrieueHus: OeCpensTCTBEHHOTO I0CTYIa MHBAIUOB K YCIyTraMm ¢
Y4E€TOM OTPAaHUYEHUH UX KU3HENESITEIbHOCTH;

6) myOaupoBaHHWEe HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopManuu, a TakKe HaJanuced, 3HAKOB M MHOM TEKCTOBOM M rpaduyeckon
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TUDIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKu-IIPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagpbHoe OOydYeHHEe M BblAaBaeMoro mno ¢opmMe U B MOPSAKE, KOTOpPbIE
YCTaHOBJIEHBI MPUKAa30M MMUHHCTEPCTBA TPyJda U COLUAIBHOM 3amuThl Poccuiickon
Oenepaniuu ot 22.06.2015 Ne 386 «O06 ytBepkiaeHun ¢GOpMBI JTOKyMEHTAa,
MOJTBEPXKJIAIOIIET0 CHelHallbHOe O0yueHue COoOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBLIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUNAIBHOW YCIyTH, KOTOpHIE
yKazaHbl B mnoAnyHktax | — 4 mynkra 2.14.2. agMUHUCTPAaTUBHOTO pPErJIaMeHTa,
OPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEICHHBIM B AKCILTyaTaIMIO WK MPOIIEIITUM
MOJEPHU3ALNIO, pEKOHCTPYKIMIO ntocue | uronsg 2016 rona.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIS C IOJKHOCTHBIMU JIMI[AMU [IPU
MPEA0CTaBICHUN MYHUIIMNATBLHON YCIYTH U UX NPOJOJIKUTEIIBHOCTh, BO3MOXKHOCTD
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MoJTy4eHuUsT THGOPMAIINH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE C UCTIONh30BaHNEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHUSI MyHHUITUTIAIBHON YCIIYTH B
MHOTO()YHKIIMOHAIEHOM IIEHTPE MPEAO0CTABICHUS TOCYIaPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbeME), B JIFOOOM TEPPHUTOPHAITBHOM
0JIpa3ICJICHUHU OpTraHa UCIIOJHUTEIBHO PaCIOPSIUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEI0CTaBICHNN HECKOJIbKHUX TOCYIapPCTBEHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYyAapCTBCHHBIX M MYHHUIIMITAJIBHBIX YCIIYT, MPETyCMOTPEHHOTO cTaThei 15.1
®enepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. TlokazaTensMu JOCTYIMHOCTH MPENOCTABICHUS MYHHUIIUIAIBHON yCIyTh
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOTO TPAHCIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHHWH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEJOCTAaBICHUS] MYHUIUNAIBHON YCIyrM Ha HMH()OpPMALMOHHBIX CTeHAaxX, EanHom
nopraie, Pecnybnukanckom noprasie, opuuaibHOM caiiTe MyHULIMIIAIIBHOTO paiioHa;

OKa3aHue NOMOIIHM MHBAJIUAM B [TPEOJ0JICHUHN OaphepOB, MEIIAIOIINX OJTYUYEHUIO
UMHU yCIIyT HapaBHE C APYTMMHU JIMIIAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHOHN YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe pa0oTHUKaMK VcnonkoMma;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTAIIUMN ):

B3aMMOJICHCTBUE 3asBUTENsT C paboTtHukamu Hcmonkoma wim MOIl npu
MPEAOCTABIEHUA MYHHLIMNAIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3  IpHU
MPE/ICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOIUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHHULIMNATbHON yeiayru B Mcnonkoma unn MOL] B hopme 3x3eMIuIsipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOKUTENEHOCT  OJHOTO B3aUMOJEHCTBUS 3asBUTENS C JOJBKHOCTHBIMU
JULAMU TIPU MPEOCTABICHUY MYHULIUITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMIAIBHON YCIYTH C
MOMOIIIBIO YCTPOMCTB TMOJBM)XHOM paauoTene@OHHONW CBSI3M, C UCIOJIb30BaHUEM
PecnyOnukaHckoro nopraiia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha Enunom mopraine,
Pecnybnukanckom noprane, B Ucnonkoma, MOLI.

2.15.4. IlpenocrtaBieHMe MYHULHUIAIBHON YCIYTHM OCYIIECTBIIAETCS B JIHOOOM
MOI] mo BbIOOpY 3asiBUTENIE HE3aBUCHUMO OT MECTa €ro »HUTEJIbCTBA WM MeCTa
dakTHyecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOnuku Tartapcran mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He MTPEI0CTaBIISETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATFHOM YCIIYTH 1O SKCTEPPUTOPUATHFHOMY NIPUHITUITY (B CclTydae, €Ciu
MYyHHUITUTIATBHAS YCITyTa MPEA0CTABIISICTCS 10 AKCTEPPUTOPHUATBHOMY TIPHHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHS MYHUIIMIIAIbHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Ilpu mpenocTaBlieHWH MYHHIMTAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTENb BIIPABE:

1) momyuynth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIIUNIATBHOM YCIYTH, pa3MmelieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
opTaie;

2) mojaTh 3asBJICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHONH YCIYyIH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIEC JIJIsl TPEIOCTABICHUSI MyHUIIUTIATLHOM YCIyTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIHUIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMM C MYHKTOM 7.2 dacTtu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecryOnnKkaHCcKoro noprana;

3) MOJIyYuTh CBEICHHSI O XOJC BBITIOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOMU (hopme;

4) OCYIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHHUS MyHUITUIAILHON YCITYTH;

5) mosyuuTh pe3yabTaT MPEJOCTABJICHUS MYHHIIMIIAJIBHON YCIyrH B (Qopme
ANIEKTPOHHOIO JJOKYMEHTA;

6) momath kanoOy Ha pemieHue u aeiicTBue (0e3neiicTBre) Mcmomkoma, a Takxke
€ro JIOJHKHOCTHBIX JIMI], MyHUIIMTIATBHBIX CIYKAIIUX MOCPECTBOM PecmyOinkaHCKOTro
noprana, nopraia QeaepalbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeOHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nencTBuil (0e3elCTBH), COBEPIICHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIbHBIX ~ YCIAYyr OpraHamu, NPEAOCTABISIONIMMU TOCYJAapCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU H
MYHUILIATTATBHBIMH CITYXKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
AJIEKTPOHHOM (hOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM mopTane 06e€3 HeOOXOIUMOCTH
JOTIOJIHUTEJIbHOM MOJ1auu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu popMupoBaHUU 3agBICHHUS 00ECIIEUYNBACTCA:

1) BO3MOXKHOCTh KOMHMPOBAHUS U COXPAHCHUsI 3asBJICHHUS M MHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;
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2) BO3MOXKHOCTH 3aITOJTHCHUS HECKOJIbKMMH 3asBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMBbI 3asBIICHUS TIPU OOpAIIEHUU 3a YCIyraMu, MPEIOJIaralolliMHA HaIpaBJICHHE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH II€YaTH Ha OyMaKHOM HOCHTEJIEC KOIUHU AJICKTPOHHOU (POpPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO GOPMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT 1O JKEJIAaHUIO TTOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BpATE /JIs MIOBTOPHOTO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3asBIICHHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3adBUTEJIEM C HCIOJIB30BAHUEM CBeleHMM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €IMHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXKHOCTH BEPHYTHCS Ha JIIOOOW W3 3TAIOB 3aIOJHCHHS 3JICKTPOHHOU
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON HH(OpMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJAHHBIM WM 3asBICHUSIM B
TEUEHUE HE MEHEE OJHOTO T'0Ja, a TaKKe YaCTUYHO C(HOPMUPOBAHHBIM 3a5IBJIICHUSM - B
TE€YEHNE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpencTBoM PecrybnkaHckoro noprana, refnedona kKoHtakr-nenrpa MO,

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMs B MpejiesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JIaThI.

J{nst ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTaia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpallilBaeMble CUCTEMOW JaHHbIE, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPHIE COOOUIWI 3asBUTENb TPU
MPEBAPUTEIILHON 3aMUCH, JIOKYMEHTaM, NpPEACTaBICHHBIM 3asBUTENIEM IPU JIUYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocymiecTBIeHUH NPENBAPUTEIHLHON 3aMHMCH 3asSBUTEIIO0 OOecredynBaeTCs
BO3MOHOCTh paciieyaTaTh TAJIOH-TIOATBEPXKIACHUE. B ciydae, ecnu 3asiBUTENH COOOIIUT
aZipec dJIEKTPOHHOU IMOYThI, HA YKa3aHHBINA aJpec Tak)Ke HalpaBlisieTcss HHPopMalus o
MOATBEPKACHUU TPEBAPUTEIILHON 3allUCH C YKa3aHWEM JaThl, BPEMEHM M MecTa
npuema.

[Ipy ocCylIeCTBICHUN TMpPEIBAPUTEIIPHOM 3aluCcy 3asBUTENb B 00s3aTEIbHOM
nopsijike UHGOPMUPYETCSI O TOM, UTO MPEIBAPUTEIIbHAS 3alTUCh aHHYJIUPYETCS B Clydae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JIIO0O0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEBAPUTEIILHOM 3aIKCH.
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3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX ACHCTBUH, KpPOME
MPOXOXKACHUS UACHTU(PHUKAIMU U ayTCHTH(PHUKAIMU B COOTBETCTBUU C HOPMATHBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MPEJOCTABIICHUS CBEICHHUI, HEOOXOOUMBIX ISl pacyeTa UIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPE0CTABICHUH
MYHULIANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3asIBUTEIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
pPEeAOCTaBICHUN MYHULIUIIATLHON YCIIyTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) ncrpaBiacHNE TEXHUUECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBS3aHHBIM C MPEIOCTaBICHUEM
MYHUIUIAIBHON YCIIyTH.

JIOMKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu obOpamenun 3asButens B Hcmonkom — Cekperaps Mcnonkoma (manee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPATUTHCS 3a KOHCYJbTAllMEH O MOPSIKE U CPOKax
PeI0CTaBIECHUSI MyHULIUTTAIbHOM yeiryrd B ML nu4HO 1 1o TenedoHy 1 3IeKTPOHHON
noure.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
NPEeICTaBIAEMON TOKYMEHTAUU U JPYTUM BOIIpOcaM JJIsl MOTyYeHUs] MyHULIUITATIbHON
YCIIyTH.

3asBUTENb MOXET TMOJYyYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha ounnaabHoM caiite M®L] http://mfcl6.tatarstan.ru.
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AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpaIlieHus 3asiBUTEIIS.

PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCA:
KOHCYJIBTAIIH IO COCTaBy, (hopme MpeCTaBIgeMOi JOKYMEHTAIMH 1 IPYTUM BOIpOCaM,
HEOOXOIUMBIM JUIsI TOTYYEHUSI MyHUIIUTIATBHOM YCITYTH.

3.2.3. 3asBuTeNb BIpaBe 00patuThesa B McnosnkoM mo TenedoHy U 3JIEKTPOHHOU
nouTe, a TakXKe IMOJYyYUTh KOHCYJIbTalMI0 Ha PecnyOiukaHCKOM mopTane, caiTe
Hcnonkoma o mopsiike ¥ Cpokax Mpea0CTaBIeHUs MyHUITUTIAIBHON YCIYTH, B TOM YKCIIE
no cocrtaBy, (opme mnpeacraBisieMOd JOKYMEHTAlMM W JAPYTHM BOIpocam st
MOJIYYCHHS] MYHUIIUITAJIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE HHPOPMUPYET
3asBUTEISl B COOTBETCTBHM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPAaTUBHOIO
permamenTa.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE TPeX pab0vYuX JHEH cO AHA MOCTYIUICHUS OOpaIIeHuUs.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTAllMM TIO0 COCTaBy, (opMe TMPEACTAaBIAEMON TOKYMEHTAlUA W JIPYTHM
BONpOCcaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIAIBHOM YCIIYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3ajdBUTCIICM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAJIBLHON YCIyTrHd 4epe3
MOI] unu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacraBuTeNb 3asBuTenst) oopamaerca B MPI] ¢ 3anpocom
O TPEeNOoCTaBJIE€HUM MYHULMNAIBHON YCIYTM M TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO PErJaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIaAMEHTAa,;

3aMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
perinamMeHTa Ha OyMa)KHOM HOCHTENIE, OCYUIECTBIIACT CKAaHUPOBAHUE IMPEACTABICHHBIX
JOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKMCAaHUs CKaHUPYyeET noanucanHoe 3asBiaenne B AUC MOLI;

3arpyxaetr B AVIC M®IL] nokymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (Qopme
WINA JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3IEKTPOHHOE
b1 () (o1

BO3BPAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;
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BBIJAET 3aBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B JIEHb OOpAaIleHUs 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiiseT MakeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B OpraH B 2JIEKTpOHHOM (hopme (B cOCTaBe MAKETOB AIEKTPOHHBIX JI€JT) B TCYEHHE OJTHOTO
pabouero JHsS co THs 0OpaleHus 3asiBUTENS B CTPYKTYpHOE nojapasaenenue MOLI.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHE
U TIAKeT JIOKYMEHTOB (DJIEKTPOHHOE JI€JI0), HalpaBlieHHbIe B MCIOIKOM, TOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnnkaHckuii mopTai.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBHUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3aroyiHAeT (OopMy DJIEKTPOHHOTO  3asBJCHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HEOOXOUMbIE U 00s13aTeIbHbIE JIS IPEJOCTABIECHUS MyHULIUIATbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThI B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (akT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
IPEIOCTAaBICHUS] MYHHUIMNAIBHON YCIyrn B 3JIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUM  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU );

AIIEKTPOHHOE 3asiBJIEHUE MOANMCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSMU ITYHKTA
2.5.3 axMUHUCTPATHUBHOTO PETIAMEHTA,

MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopmaTHO-JI0rHYECKask IPOBEpKa CHOPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIIAECTCS
MOCJIE 3aIMTOJTHEHHUSI 3asIBUTEIIEM KaXKI0TO U3 TIOJIeH dJIeKTpOHHOU hopmbl 3asiBiieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3alOJHEHHOIO TMOJs AJIEKTPOHHOM (OpMBI  3asBICHUS
3asiBUTEJIb YBEAOMJISICTCSI O XapaKTepe BBISIBICHHON OMIMOKU U MOPSAKE €€ YCTPaHEHUS
MOCPEICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B AJICKTPOHHOU (hopme
3asIBJICHUSI.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMs] 3asiBUTEJIS.

Pe3ynpTaTaMu  BBINOJHEHUS  aJAMHHHCTPATUBHBIX  MPOLEAYpP  SBIISIFOTCA:
AJIIEKTPOHHOE JIeJI0, HAalpaBJIeHHOE B VICMIOJKOM MOCPENCTBOM CHCTEMBI 3JEKTPOHHOTO
B3aUMO/IEUCTBHUSL.

3.3.3. PaccmoTpenne KoMIuiekTa TOKyMeHTOB VcronkoMom.



21

3.3.3.1. OcHoBaHuMeM Hauaja BBHINOJHEHUS AJMUHUCTPATUBHOW MPOIEAYPHI
ABIIIETCS TIOCTYIUIGHWE 3asBJICHUS M HHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEA0CTABIICHUS MYHULIMIIAJIbHOM YCIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM  MPOUEAYPHl  SIBISICTCS Cekperapp Hcnonkoma(manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTeN ¢ 3asBjIeHUeM B Hcnonkom:

OTIpEEISIET MPEAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

IPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TOJIAFOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOI'O pErIaMeHTa, TPOBEPKY COOTBETCTBUS MPECTABIECHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOoOBaHMSAM (Haajexaiiee oQopMiieHHEe KOMU
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MIPUIIUCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET  AJNEKTPOHHYI0  (QopMy  3asBI€HHSI B  aBTOMATU3UPOBAHHOM
UH(OPMAIITMOHHOW CHUCTEME, TMPEJHA3HAYEHHON Ui OKa3aHUsS TOCYIapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT;

IIPU NPEJIOCTABICHUH JJOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYLIECTBISIET CKAHUPOBAHUE MPECTABICHHBIX
JOKYMEHTOB;

pacrevaTbiBaeT 3asBICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO MH()OPMaLIMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJApCTBEHHBIX W MYHUUMIAIBHBIX YCIYyT
JOKYMEHTBI, MPEJCTABICHHbIE B JJEKTPOHHOM (hOpME WM HIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANUCAHHOE 3asBJICHHE U OPUTMHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJIISICT 3afBUTEIS O HAIMYUU
MPENSTCTBUN I TIpHeMa 3asBJICHUS W BO3BpAIA€T €My JOKYMEHTBI C OOBSICHEHHUEM
coJiepKaHus BBISIBICHHBIX OCHOBAHHH JIJISi OTKa3a B MPUEME JJOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
NOCTYIJICHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE

MPUCBAUBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOU JIeNl U CTaTycC
«IIpoBepka OKyMEHTOBY;

U3y4yaeT IMOCTYNHBIIME »JJICKTPOHHbIE JieJla, B TOM YHCIE NPUIOKEHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJIEKTPOHHOM (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTU SJECKTPOHHOM MOIIHUCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B ciayyae, eciau 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JIOKYMEHTHI, MOJIMTMCAHHBIC YCUJICHHOU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHHMI, IPEIyCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHUCTPATUBHOI'O pErjiaMeHTa, MOJATOTaBIMBACT MIPOEKT pelIeHHs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTAaBICHUS MyHUIIMIIATBHON YCIYTH.

B cnywae, ecnm B pe3ynabTare MNPOBEPKH YCHWICHHON KBaaU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOONIIOACHUE YCIOBUHA €€ JEeWCTBUTEIbHOCTH,
IOPOEKT peleHuss 00 O0TKaze JOJDKEH CoJep)kaTh MyHKThl cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIM OCHOBAHUEM JIJISl €0 MPUHSITHUS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEA0CTABICHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciyyae, ecliv
OCHOBaHMS Il OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJISl MPEJOCTABICHUS
MYHULUIIAIBHOM YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJi1 OTKa3a B IpHEME JOKYMEHTOB JOJKHBI COJEpPKATh
MH(pOpMaAIMI0O 0O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMaluu, CBEIECHUI), KOTOPbIE HE
IpPEICTABICHbI, COJEp’KaT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUUBBIE CBEACHMUS,
oopMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcss Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CornacoBaHue MpoeKTa pemeHust 00 0TKase B IpHUeMe JOKYMEHTOB, HEOOXOIUMBbIX
ULl  TPENOCTaBICHUS MYHULMIIAJIBHOM YCIYrdM, OCYLIECTBISETCA B IOpPSIKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 aAMHHUCTPATHBHOTO PETJIaMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTA, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JAHS CO JTHS
MOCTYIUJICHUS 3asiBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJIEHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIUJIEHUU 3asBJICHUS, COJIEpKAIllee BXOAAIIUNA PErucTpallMOHHbBIN
HOMED 3asBJICHUS, N1aTy IOJY4YEHUs 3asBJICHUs, MEpEeYeHb HAMMEHOBaHWU (ailioB,
NPEICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIy4€HUs pe3yJbTaTa MYyHHIMIAIBbHOU
YCIIYTH.

3.3.3.4. Ucnonmnenue mnpornenyp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.3.3
aJMUHHUCTPATUBHOTO  pErjaMeHTa, IMpH HAJIUYMM TEXHUYECKOH BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIUNATBHBIX YCITYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETIAMEHTA, BHITIOJIHAIOTCS B TEUEHHUE OJJHOTO pab0oYero JHs co JHS
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBIIOJIHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: TPUHITHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM NPOEKT pEIIeHUs: 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 PEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.
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3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHNNA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJYyYEHUE AOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JIOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JloIKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTpATUBHOM mpouenypsl, sBisercs Cekperapp HMcmonkoma (nmanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HaIpaBJieHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 HANPaBICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET U HANPABIAET B 3JIEKTPOHHOU (hOpMeE MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOaMH) 3ampochl O MPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX IIYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBIMIOJIHSIFOTCSL B IEHb IPUHSTHS 3a8BJICHUS HA pACCMOTPEHHE.

Pe3ynbraTaMyu  BBIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
HalpaBJCHHbIE B OpraHbl BIAaCTH W (WJIM) TOJBEJIOMCTBEHHBbIC OpraHaM BJIACTH
OpraHU3allU 3aIPOCHI.

3.4.3. CnenaJiucThl  TMOCTABIIMKOB  JIAaHHBIX HA  OCHOBaHUU  3aIpOCOB,
NOCTYIMBIINX Y€pPE3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEWUCTBUS,
IPEIOCTABISAIOT  3ampaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WX HAMPaBISIOT
YBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMEHTa W (WMju) uH(OpMaluu, HEOOXOAUMBIX JIs
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AJIMUHUCTpPATUBHBIC MPOLEAYpPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE TPEX JIHEU CO JIHA MOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WM OpraHU3aluio, MPEAOCTABIAIONINE JOKYMEHT U MH(OPMAIUIO, €CIIU UHBIE
CPOKM TMOJArOTOBKM W HaIlpaBJEHUS OTBETA HAa MEKBEJIOMCTBEHHBIA 3ampoc He
YCTaHOBJIEHbI  (penepanbHbIMM 3aKOHAMM, TMPAaBOBbIMUM akTamu IIpaBuTensbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMU B COOTBETCTBUU C (heepaIbHBIMUA 3aKOHAMU
HOPMATHBHBIMH MPABOBBIMU akTamu PecnyOimku TaTapcraH.

Pe3ynbTaTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JIOKYMEHTHI (CBEJIEHUs), HEOOXOIUMBIE /ISl TIPEAOCTABICHUS MYHUITUTIATLHOW YCIYTH,
1100 yBeAOMIICHHE 00 0TKa3e, HallpaBJICeHHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIPaBJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBHUS  JIOKYMEHTBhI (CBEJIEHUsA), HEOOXOIMMBbIE IJIsl MPEIOCTaBICHUS
MYHUIIMTAIBHOW YCIIyTH, JU00 yBeAOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKYMEHTA U
(nnm) uapopmanuu;
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IpU HAJIMYUHU OCHOBAHUH, IPEyCMOTPEHHBIX MYHKTOM 2.7.1 a IMUHHUCTPATUBHOTO
perilaMeHTa, MOJArOTABIMBAET IMPOEKT pelieHuss 00 OTKa3e B IMpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAMMBIX MJis
IPEIOCTaBIECHUS] MyHULIMIIATBHON YCIYTH, C YKa3aHUEM PUYUH OTKa3a (B ciIydae, eciu
OCHOBaHUS JUIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHHULIUINIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TAaKUM
JNOKYMEHTaM, OCHOBAaHMs M1 OTKa3a B IIPHUEME JOKYMEHTOB JIOJDKHBI COJEpXKaTh
MHPOpPMAIIMI0O 0 HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMalnuu, CBEIEHUIl), KOTOpbIE HE
IPEICTABJICHbI, COJEpP’KAT HEIOCTOBEpHbIE M (WJIM) TPOTUBOPEUMBBIE CBEACHUS,
oopMmIIeHBI C HapylIEHHEM YCTaHOBIEHHBIX TpeOOBaHMI), HampaBisgeTCs Ha
COrJacOBaHME B YCTAHOBJIEHHOM IMOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CoriacoBaHue NpoeKTa pereHus 00 0TKa3e B IpUeMe JOKYMEHTOB, HEOOXO0IMMBIX
ULl TPEeJOCTaBICHUS MYHUIMNAIBHOW YCIYrHM, OCYLIECTBISETCA B TMOPSIKE,
MPEeIyCMOTPEHHOM IMYHKTOM 3.5.3 a AIMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JI€Hb MOJYYEHHUsI CBEJCHUN 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
JOKYMEHTHI (CBEIEHMsI), HEOOXOANMBIE JJIsi IPETOCTABIICHUSI MYHULIUIIATbHON YCIYTH,
IPOEKT pelIeHUs 00 OTKa3€e B IpUEME IOKYMEHTOB, HEOOXOAUMBIX JUISI IPEAOCTABICHMUS
MYHUIUNAIBHON YCIIYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pPErjaMeHTa, MpH HaJIMYUU TEXHUYECKOM BO3MOKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM IJIi OKa3aHWs TOCYJapCTBEHHBIX M
MYHUIUNAIBHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pErucTpaluy 3asBICHHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBI CPOK BBITIOJHEHUS aJMHHUCTPATUBHBIX MPOIEIYP,
YKa3aHHBIX B MYHKTE 3.4 aJIMHUHHUCTPATUBHOIO PErjaMEHTa, COCTaBISAECT TpU paboOUYMX
THSL.

3.5. [loaroroBka pe3ysbraTa MyHULIUIIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
SBJISIETCA TMOCTYIUIEHHE OT JIOJLDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIPaBIICHHE
MEXBEJIOMCTBEHHBIX  3allPOCOB, JTOKYMEHTOB (CBEICHHI), HEOOXOIUMBIX IS
peA0CTaBICHUS MYHUIIMTIATLHON YCIIyTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOM
npouenypsl, sBisercss Cekperapp HMcnonkoma (majnee - JAOMKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBACHHUS MYHUIUIIAIBHON YCIIyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJibTara
MPEIOCTaBIECHUS MYHUIIUTIATbHON YCIIYTH:

paccmaTpuBaeT CHOPMHUPOBAHHBIN KOMILUIEKT JTOKYMEHTOB, HEOOXOIMMBIX IS
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MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

IIPH BBISBJICHUM OCHOBAaHHMM JUIS OTKa3a B IPEAOCTABICHUU MYHHUIUIIAJIBHON
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHHCTPATHBHOIO PErIaMEHTA, ITOATOTABIMBACT
MIPOEKT peIIeHUs 00 0TKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH;

B ClIy4ae OTCYTCTBUSI OCHOBAHUM JJIA OTKa3a B MPEJOCTaBICHUN MyHHUITUITAIbHON
YCIIYTH, IPETYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEeHTa, 110 UTOTam
paccMOTpEHUsI JTOKYMEHTOB, HEOOXOIWMBIX ISl TPEIOCTaBICHUS MYHUIIUIAIHHOM
YCIIYTH, IMOJITOTaBINBAET MIPOCKT pe3yJibTaTa MPe0CTABICHUS MyHUIIMIAILHON YCIyTH
B COOTBETCTBUU C oANyHKTaMH 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOI'O PErIaMEHTa,;

HalpaBJISIET  MMOJTOTOBJICHHBIN MPOCKT  pe3yibTaTa  MPEJAOCTABICHUS
MYHUITUTIAJTFHOW yCIyTH Ha COTJIACOBAHWE B YCTAHOBJICHHOM TOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TCUCHHE OJTHOI'O pab0vero JHs.

Pe3ynbraTaMu BBITIOJIHEHHSI aIMUHHUCTPATUBHBIX TPOICAYDP SBISIIOTCS. MPOCKT
perieHus 00 0TKa3e B MPEIOCTABICHUA MYHHUIIAIAILHON YCIYTH, CITPaBKH (BBITTHCKH).

3.5.3. CormacoBanue W TMOJANHUCAHUE NPOEKTa pe3ysibTaTa NPEIOCTABICHUSA
MYHUIUITAIBHOW  yCIyrd  (gajmee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOJHUTENIEM CTPYKTYPHOT'O TMOJIpa3/ieIeHHsl, OTBETCTBEHHOTO 3a ITOATOTOBKY
pe3yibTata MYHUIIMIAIBLHON YCIyrH, 3amecTtuTesneM PykoBoautens KMcmonkoma,
PykoBogurenem HMcnonkoma.

[ToaroroBieHHBIC MPOEKTHI JOKYMEHTOB, MMEIOIINE 3aMEUaHMsl, BO3BPAIAFOTCS
Ha JOpaOOTKYy JIMIly, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3yJbTaTa MYHHITUIIAJbHON
yceyru. [locie ycTtpaneHus 3aMe4aHUi MPOEKTH TOKYMEHTOB TMOBTOPHO IEPEAAOTCS
JUUIS COTJIACOBAHMUS U MOIIMCAHHUS.

PykoBoauTens VcnonkoMa rmpu pacCMOTPEHUHN TIPOCKTOB IOKYMEHTOB TIPOBEPSIET
coOJTI0/IeHe aIMUHACTPATUBHOTO PETJIaMEHTa JTOJDKHOCTHBIMH Jiniiamu Mcmonkoma B
YaCTH CPOKOB BBITIOJIHCHHSI aIMUHUCTPATUBHBIX MPOIICAYP, UX TMOCICIOBATEIBHOCTH U
MTOJTHOTHI, HAJMYHS COTJIACOBAHUN YITOJTHOMOYEHHBIX JODKHOCTHBIX JuI Mcmonkoma B
CUCTEME DJICKTPOHHOTO JOKYMEHTO00OpOTA.

B ciyyae BBIABICHHS ~ HapyIIeHUH B  YacTH  CPOKOB  BBITIOJIHCHUS
aIMUHUCTPATUBHBIX TPOIEAYp, HMX IOCICIOBATEIBHOCTH W IOJHOTHI PyKOBOIWTEIH
Oprana UHUIIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBHUU C MMYHKTOM 4.3 aMUHUACTPATUBHOTO PETIaMEHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIUBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHHUE OJHOTO pabodero JTHS.

Pe3ynpTaTaMy BBITOJTHEHHS aJMUHUCTPATHBHBIX MPOICAYP SABJSIOTCS: PEIICHUE
00 oTKa3e B IpHeMe JOKYMEHTOB HEOOXOIUMBIX IS TPEIOCTaBICHUS MyHHUITATIATLHOM
YCIIyTH, pelieHne 00 OTKa3e B MPEIOCTaBICHUU MYHHUIIUIIAIBHOW YCIyTH, CIpaBKa
(BBIMKCKA).

3.5.4. MHcnomHenwe mponeayp, yKazaHHbIX B IyHKTax 3.9.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NP HAIUYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIIECTBIISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOJIh30BAHNEM aBTOMATHU3HPOBAHHOMN
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MH(GOPMALIMOHHONW CHCTEMBbI, TMpeIHAa3HAaYEeHHOW /i1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTIATbHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PErJIAMEHTA, COCTABISAET OJIUH PaOOUYUil ICHb.

3.6. Briaua (HanpaBiieHKe) 3asBUTEIIO PE3yJIbTaTa MyHUILIUIIATBHON YCIyTH

3.6.1. OcHoBaHMeM Hauana BBIOJIHEHNUS AJIMUHUCTPATUBHON MpOLEAYpPbI
ABJISIETCSL  IIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIEAYpPHI, ITOKYMEHTa, IOATBEPKAAIOLIETO IPEIOCTaBICHUE
MYHHUIUMIAIBHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATHUBHOM
npouenypsl, sBuasercs Cekperaps Mcnonkoma (manee - AOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 Bbl1auy (HANpPaBIICHUE) JOKYMEHTOB).

3.6.2. Jlo)oKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIaudy (HAMpPaBIICHHC)
JOKYMEHTOB:

00ecIeuynBaeT pErucTpaluio 1 BHECEHUE CBEICHUI O PE3YJIbTATE PENOCTABICHUS
MYHUIUNAIBHOW YCIYTH B MOJCUCTEMY BEIECHHS JOKYMEHTALlMM aBTOMATU3UPOBAHHOM
MHPOPMAIITMOHHON CHUCTEMBI, IpPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asiBJICHUU, O
pe3ynbTaTe NpeIoCTaBICHUS MYHULHIIAJIBHON YCIYTHM U O BO3MOXKHOCTH IOJTYYEHUS
pe3yJibTaTa MpeaoCTaBICHU MyHULMITIAIbHOM ycinyru B Mcnonkom wnu B MOLI.

WcnonHenne  mpoueAyp 0OpUd  HAIMYMKM ~ TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHOM IJIi OKa3aHWs TOCYJapCTBEHHBIX M
MYHUIUNATBHBIX YCIYT.

AJMUHHUCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM IYHKTOM,
BBINIOJIHAIOTCS B TEUYEHHE OJHOrOo padoyero AHS CO JHS MOANHMCAHMS JIOKYMEHTa,
SBJISIFOLLIETOCS pe3ynbTaToOM PEeI0CTaBICHUS MYHUIUIATbHON YCIIyTH,
YIIOJTHOMOYECHHBIM JIOJDKHOCTHBIM JHioM Mcrnonkomom (OpraHom).

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
pa3MeIleHNE CBEACHUI O pe3yJbpTaTe MPEAOCTaBICHUS MYHHULMIAIBHON YCIyI'HM B
MH(GOPMALIMOHHBIX CUCTEMAaX, U3BEILIEHUE 3asBUTENS (€r0 MPEICTaBUTENISA) O Pe3yIbTaTe
MPEIOCTABIICHUSI MyHULIUIIAILHON YCIYTH U CIIOCO0AX €ro MOJIy4YeHUsI.

3.6.3. Tlopsmox BbmaunM (HaAmMpaBlICHUS) pe3ysibTaTa  MPEIOCTaBICHUS
MYHULMTNIAIIBHON YCIIYTHU:

3.6.3.1. [Ipu oOparieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHOW yCIyTH B
ML, pabotark M®L] BbIIaeT 3asBUTEIIO PE3YIHTAT MYHULIUIIATBHOUN yCIIyTH B PopMme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMEeHTa Ha OymakHoMm Hocurene. [lo TpebGoBaHuio
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE
€My IPEIOCTABIAETCS JK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alliCH Ha
CbEMHBI HOCUTENb HH(DOpPMAMM WM HANpaBICHHUS HSK3EMIULSIpa 3JIEKTPOHHOTO
JOKYMEHTA IO JJIEKTPOHHOM IOoYTe B anpec 3asBurens. Ilpm 3anmmcn Ha CheMHBIN
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HOCHUTENb MH(OPMALMU WM HANPABICHUH SK3EMIUISIPA AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIULIP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTENIE, 10 JJIEKTPOHHOW IOYTE HACHTUYHOCTH TAKOTO 3K3EMIUIAPA 3JIEKTPOHHOTO
JOKYMEHTA AK3EMIUIIPY 3JIEKTPOHHOIO JOKYMEHTA Ha OyMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCHOJIb30BAaHUEM YCUJIEHHON KBaJU(PUIMPOBAHHON
AIIEKTPOHHOM HOIUCH.

AJIMAHHCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBACMBIE HACTOSLIMM ITyHKTOM,
BBIMOJIHAIOTCS B TOPSIKE OYEPEAHOCTH, B JE€Hb MNPUOBITUS 3asiBUTENSL B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynbpraraMu BBINOJHEHUS aAMUHUCTPATUBHBIX IPOLEAYP SIBISIIOTCS: (PUKCALIUsS
(akTa BbIaYM pe3yabTaTa MpeAoCTaBICHHs MyHUIMNanbHON ycayru B AUC MOI],
pe3yJbTaT NPeIOCTABICHUS MyHULUIIAIBHOW YCIYyTH, BbIIAHHBIA 3aSBUTEINIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3yNbTaTOM MYHHUIUIAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENIO0 B JIMYHBIA KaOWMHET aBTOMATUYECKU
HaIlpaBJsieTCsl  AJNEKTPOHHBIA  00pa3  JOKYMEHTa, SBJISIOIIErOCs  pe3yJbTaToOM
[IPEIOCTABIICHUS MYHULIMIIATbHON YCIyTH, IOATIMCAHHBIN YCUJIEHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOJIUCHI0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Hcnonkxoma (Mcmonkomom).

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITYHKTOM,
BBIIIOJIHAKOTCS B J€Hb IOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B mpeAOCTaBICHUH ) MyHUIIUIIAIBHON yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
oM Mcenonkoma (Mcnoakomom).

Pe3ynpraTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  ABJISIFOTCA:
HarpaBjeHue (IpeloCTaBlIEHUE) C HCIOIb30BaHUEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO TOKYMEHTA, MOATBEPKAAIOLIETO MPEAOCTABICHUE MYHUIIMITAIIBHON YCIIYTH (B
TOM YHCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCITYTH).

3.6.3.3. IIpu oOpanieHnu 3asBUTENS 3a PE3yJIbTATOM MYHULMIIAIBHON YCIYTH B
Hcnonkom, TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a BblJavy (HAMPABICHHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIO pe3yJibTaT MyHHUIMNanbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUISIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XHOM HOCHTENE €My
IPENOCTABISAETCS SK3EMILIAP IEKTPOHHOTO JOKYMEHTA ITyTEM €T0 3allMCH HA ChEMHBIN
HOCHUTENb MH(POpPMAIMN WM HANpPaBJICHUS DK3EMIUISPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJPEC 3asIBUTEIIS.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
OCYIIECTBIISIOTCA B MOPSIIKE OUEPETHOCTH, B IEHb MPUOBITUS 3asIBUTEINSI B COOTBETCTBUU
¢ [IpaBunamMu BHYTpEHHETO TPYIOBOro pacropsiaka Mcrmonkoma.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYp SABISAIOTCS: (DUKCALUS
dakta  BbIOAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHHUIMOAIbHOM  yCIyTHM B
ABTOMATH3UPOBAHHOW WH()OPMAIIMOHHOW CHCTEME, MpeaHAa3HAYECHHOW [Jisi OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHrEe TEXHUYECKUX OITUOOK
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3.7.1. B cinygae oOHapyKeHHSI TEXHHUECKOU OIMTMOKU B TOKYMEHTE, SBJISFOIIIEMCS
pe3yJAbTaTOM MYHUIIMIIATBLHON YCIIYTH, 3asiBUTEINb HanpasisieT B Mcnonikom:

3asBIICHUE 00 WCHPABJICHUU TEXHUYECKONW omuOku (mpuioxkenue Ne 5 k
HACTOSIIEMY aJIMUHUCTPATHBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yJNbTaT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS] TEXHUYECKAsl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIINE O HAJUYHUH
TEXHUYECKOUN OUTUOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS pPe3yJIbTaTOM MYHUIIMTAIBHON YCIIYTH, MOJIAETCs 3asiBUTEIIEM
(YIOTHOMOYEHHBIM TPEACTABUTEIEM) MOYTOBBIM OTHpaBICHUEM (B TOM 4YHUCIE C
HCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO uepe3 PecnyOnukaHckuil mopran WA
MOII.

3.7.2. JIo;KHOCTHOE JIUII0, OTBETCTBEHHOE 3a MMPUEM JOKYMEHTOB, OCYIIECTBIISIET
MpUEM 3asBJICHUSI 00 HCIPaBICHUU TEXHUUYECKOUN OIMMUOKHU, PETUCTPUPYET 3asIBJICHUE C
MPUJIOKEHHBIMU IOKYMEHTAMU U TIEpeJaeT UX JIOKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIUBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYEHHUE OJTHOTO paboyero JIHA C JaThl PETUCTPALIUN 3asIBJICHUSI.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MIPUHATOE
U 3apErUCTPUPOBAHHOE 3asIBIICHUE, HAIMPABICHHOE HA PACCMOTPEHHUE TOKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pabOTKYy JTOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI U B IEJSX BHECCHHUS HCIPABICHUN B JOKYMEHT,
SIBJISTFOILMICS. PE3yJbTaTOM MPEAOCTABICHUS MYHUIUMIIAJIBHOW YCIYTH, OCYIIECTBISET
MPOLEAYphI, MPEIYCMOTPEHHbIE MYHKTOM 3.5 aIMUHHCTPATHUBHOIO pErjiaMeHTa, U
BBIJJAET MCIPABJICHHBIA JOKYMEHT 3asBUTEIO (YIMOJHOMOYEHHOMY MPEICTABUTEIO)
JUYHO TIOJ] POCHHUCH C U3BITHEM Y 3asBUTENS (YIMOJTHOMOUYEHHOTO MPEICTABUTEIS)
OpUTHMHAJIa IOKYMEHTA, B KOTOPOM COJICPKUTCS TEXHUYECKas OMMOKA, UM HAPaBIISET
B aJpec 3asBUTENS TMOYTOBBIM OTIIPABJIICHHEM (TMOCPEICTBOM DJEKTPOHHOWU TMOYTHI)
NUCbMO O BO3MOKHOCTH MOJYYEHHs] JTOKYMEHTa NpHU MpenocraBieHuu B Hcmosikom
OpUTHHAa TOKYMEHTA, B KOTOPOM COJICPKHUTCSI TEXHUUECKas OITNOKa.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIUBAEMBIC HACTOSAINIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHUE ABYX pabouyux JHEW TMocie OOHapYyKEHUS TEXHUYECKON
OIUOKH VI TIOJTYYEHUS OT JIF000TO 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O TOMYIIEHHON
omunoKe.

Pe3ynbTaTaMu BBITIOTHEHUS IMUHUCTPATUBHBIX MPOIEIYP SBJISIOTCS: BhIAAHHBIN
(HampaBJIEHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM
yeIyru

4.1. TTopsioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMM MOJIOKEHUN aIMUHUCTPATUBHOTO
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perjiaMeHTa U MHbIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MYHULIAIIAIBHON YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KOHTpoJIb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIMIAIBHOW YCIyrH
BKJIIOYAET B ce0s BBISIBIICHUE U YCTPAHEHHE HapyUICHUH MpaB 3asBUTENICH, MPOBEICHUE
IPOBEPOK  COOJIIOJIEHUST TPOLeyp MPEAOCTABICHUS MYHUIUIAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NTOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IPOLIEAYD SABIIAIOTCA:

1) mpoBepka © COTJIACOBAHWE TMPOEKTOB JIOKYMEHTOB MO TMPEJOCTABICHUIO
MYHULIMIAIBHOMN YCIIyTH;

2) MPOBOAWMEIE B YCTAHOBICHHOM  TIOPSIKE  TIPOBEPKHA  BEICHHUS
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MpOoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH.

B memsx Tekymiero KOHTPOJS HCHONb3YIOTCA CBEIACHUS, HMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJEHIUS, YCTHAas U HUChbMEHHAs
UH(pOpMaIUs TOJDKHOCTHBIX JILI, OCYILIECTBISIONINX BBINOJIHEHUE aJIMUHUCTPATUBHbBIX
IpOLENYp, KYPHaJIbI y4e€Ta COOTBETCTBYOIIUX JOKYMEHTOB U IPYTUe€ CBEICHUS.

JI1st oCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI IIPU NPEAOCTABICHUN
MYHUIMNAIBHOW YCIYTM WM NPHUHATHU PELICHHH PYKOBOAUTENI OpraHa MECTHOTO
CaMOYIIPABJICHUsI NPEJICTABIAIOTCS  CIPaBKM O pe3ynbTarax IMpeJOCTaBICHUS
MYHHUIUIIATBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEILHOCTH U COJIEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBIAIONIEr0 MYHUIMNANbHYIO YCIyry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYIICHUIA.

Texkymuii KOHTpOAb 32 COOJIOJEHHMEM IMOCJEI0BATEIbHOCTH  JEUCTBHIA,
ONpENENCHHbIX  AAMUHUCTPATHUBHBIMU  NpPOLEAYpaMH MO  MPEJOCTABICHHIO
MYHMIMNAIBHOW YCIIYTH, OCYIIECTBISETCS 3aMECTUTENIEM PYKOBOJIWTENS OpraHa
MECTHOTO  CaMOYIpPAaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3aluio  paboThl IO
MIPEAOCTABICHUIO MYHULMIIATBHOM YCIIYTH, HaYaJlbHUKOM OTJENA, OCYLIECTBISIOLIErO
OpraHM3aIMIo padOTHI 1O MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABIMBAETCA IOJIOKEHUSMUA O CTPYKTYPHBIX IMOJAPA3IEIIEHUSIX OpraHa MECTHOIO
CaMOYIIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTAMHU.

4.2. IlopsanoK U NEpUOAUYHOCTD OCYILIECTBIECHUS IIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MTOJIHOTHI ¥ KA4E€CTBA MTPEAOCTABICHNS MyHULUITAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 (GOpMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHUIIMTAIbHON
yCIIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM IMPEAOCTABIICHNS MyHULIUIIAIBHOM
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha aercteus (0eznericteue) Mcnonkom, a
TaKXKe UX JOHKHOCTHBIX JIML, MyHULIUIIAIBHBIX CIIYKalllUX.

4.2.2. B uensix ocyIiecTBIECHUS KOHTPOJIA 32 MOJIHOTON U Ka4€CTBOM
[PEIOCTaBIECHUS] MYHULIMIIATBHON YCIYTH MPOBOJSATCS IUIAHOBBIE U BHEIUIAHOBBIE
npoBepku. [Iops10k U NEpUOANYHOCTD OCYIIECTBICHUS TUIAHOBBIX IPOBEPOK
yCTaHaBIMBAETCs I1aHOM padboThl Mcnonkoma. [Ipu mpoBepke MOryT paccMaTpuBaThCs
BCE BOIPOCHI, CBSI3aHHBIE C IPEIOCTABIEHUEM MYHULIMIIATBHON YCIYTH (KOMILJIEKCHBIE
IIPOBEPKH ), UJIU OTJEIBHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHHULIMITAIIBHON
yCIIyTrH (TeMathuueckue npoBepku). [IpoBepka Takxke MOKET IPOBOJIUTHCA 110
KOHKPETHOM KaJI00€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBSA3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUI aJMUHUCTPATUBHOIO PETIaMEHTa, a TAKXKE B ClIydae
MOTy4YeHHUs XKayo0 3asiBUTeNel Ha fnenctBus (Oe3neiictBue) Mcnonkoma, a Takke Ux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTatrhl NpoBEpKH 0(OPMIISIOTCS B BUJE aKTa MMPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBJICHHBIE HEJTOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(ocylecTBIsIEMbIE) MU B XOJ€ MPEAOCTABICHUS MYHUIIUTIATBLHON YCIyTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HApYIICHUM ITpaB
3asBUTEJIC BUHOBHBIE JIMIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNLCTBOM Poccuiickoit denepanum.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoaurtens (3aMeCTUTENh PYKOBOJUTEISA) CTPYKTYPHOTO TOAPA3IACICHUS
OpraHa MECTHOT'O CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTD 32 HECBOEBPEMEHHOE U (WJIH )
HEHAJIJIeXKaIlee BBIMOJHEHUE aJIMUHUCTPATUBHBIX JCHCTBUI, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErjiaMeHTa.

JIOJDKHOCTHBIE JIMIA U UHBIE MYHUIIUMIIANIbHBIC CITYKAIlIUE 34 PEIICHUS U 1EHUCTBUS
(6e3meiicTBue), TpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJe¢  MPEIOCTABICHUS
MYHUIIATTATHHOM YCIIyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIIKE.

4.4, TTonoxxeHus1, XapakTepu3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
Mpe0CTaBICHUEM MYHUITUTIAILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaXKIaH, X
00bEeIMHEHUH U OpraHu3aIui
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KoHTpos 3a mpenocTaBIeHneM MyHULIUIIAIBHOMN YCIIYTH CO CTOPOHBI TPAXKIaH, UX
OOBEMHEHWH W  OpraHu3aluid, OCYLIECTBISETCA  IOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIIPABJICHUS  NPU  NPEAOCTABICHUHU
MYHHIIMIIATBHON YCIYTH, TIOTyYEHUS TOJHOM, aKTyaJIbHOM U TOCTOBEPHOU HHPOpMAITHH
O MOPSAJKE NPENOCTaBICHUS MYHUIUIAIBHON YCIyTH M BO3MOXHOCTH JI0CYJIEOHOIO
paccMoTpeHHst oOpalneHuid (3kajno0) B Ipolecce NPeJOCTaBICHUS MYyHULMNAIbHOM
YCIIyTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSII0OK 00KAJI0BAHNS pellieHuil U eiicTBUi
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX A0JKHOCTHBIX JIUII,
MYHUIMIAJIbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJACOHOM MOPSAIKE PEIICHUN
u JedctBuil (0e3aeicTBUS) opraHa, MPEeIOCTaBISIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMIIa OpraHa, IPEeJOCTaBISAIOIIET0 MYHULHUIAIBHYK  YCIYTY,
MYHUIMOAIBHOTO  CIY’KaIlllero,  PYKOBOJAWTENS  OpraHa,  IPEeAOCTaBIIIOIIETO
MYHUIUNATBHYIO yCIIyTY, MHOT0(QYHKIIHOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OpraHu3allui, peyCMOTPEHHbBIX YacThio 1.1 cTarbu
16 ®enepanproro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kall000i, B TOM YUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapylieHue CpoKa perucTpaluu 3amnpoca 0 NpeJoCTaBIEHUN MYHHUIIMIAIbHON
YCIIyTH, 3aIpoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydae nocyaeOHoe (BHecylneOHOe) 00KaloBaHWE 3asiBUTEJIEM PEIICHUN U JNeUCTBUN
(Oe3neiicTBUsl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €Cild Ha MHOTO(QYHKUIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
IPEIOCTAaBIEHUIO COOTBETCTBYIOIIMX MYHUIMIAIbHBIX YCIYyTr B TOJHOM OObEME B
nopsiake, onpeaeneHHom 4yacteio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UIU HH(MOPMAITUH JIMOO OCYIIECCTBICHUS
NEUCTBUM, TMPEACTaBICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU MNPABOBbIMU akTamu Poccuiickorn @Penepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecrryOnuku TaTapcTan, MyHUIIMTIATBHBIMU TPABOBBIMU aKTaMU 151
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU IpaBOBBIMU akTamMu Poccuiickonn @enepaunu, HOPMaTUBHBIMU
npaBoBbIMH akTaMu PecniyOnuku Tatapctan, MyHUIIMTIATBHBIMUA IPABOBBIMU AKTaAMU IS
PeIOCTaBICHUSI MyHUIIMNIATBHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B IpeJOCTaBICHUN MYHULIUIIATBHON yCIIyTH, €CIM OCHOBaHMs OTKa3a He
MperIyCMOTpeHb! (efepaibHbIMU 3aKOHaMU W TPHUHITHIMH B COOTBETCTBUU C HUMHU
VHBIMA HOPMAaTHUBHBIMHM IIPaBOBBIMM akTamu Poccuiickon Penepanuu, 3aKOHAMHU U
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WHBIMU HOPMAaTHUBHBIMH ITPaBOBBIMH akTamu Pecrryomuku TaTapcTan, MyHUITUITATbHBIMU
MPaBOBBIMHU aKTaMu. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHOe) 00kaloBaHUE
3asBUTEJIEM DEIICHWA W JeHcTBUil (0e371eiCTBHA) MHOTO(YHKIIMOHAIBHOTO IICHTPA,
paboTHHKa MHOTOQYHKIIMOHAIHHOTO IIEHTpAa BO3MOXXHO B CiIy4yae, €CId Ha
MHOTO(YHKIIMOHATBHBIN 1EHTp, pelieHus W JelcTBus (0e3aeiCTBUE) KOTOPOro
00XayroTcsi, BO3JIOXKEHAa (QYHKUIUS 10 MPEJOCTABICHUI0  COOTBETCTBYIOIIUX
MYHUIIUTIATBHBIX YCIYT B TOJIHOM O0OBEME B MOPSAKE, OMPEACIEHHOM 4acThio 1.3 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIUNAIBHOU YCIYTH
I1aThl, HE TMPEIYCMOTPEHHOM HOPMATUBHBIMU TIPABOBBIMU aKTaMu Poccuiickoit
@®enepauny, HOPMAaTUBHBIMU IpaBOBbIMM  akTamu PecnyOnuxku — Tarapceran,
MYHUITUTIATFHBIMY IPABOBBIMU aKTaMH,

7) oTKa3 opraHa, MPEAOCTABIISIONIETO MYHHIIMITAIBHYIO YCIYTY, JTOKHOCTHOTO
JUIA OpTaHa, MPEJOCTABISIIONIETO MYHUIUITAIBHYIO YCIYTY, MHOTO()YHKIIHOHATHLHOTO
IIEHTpa, padOTHUKA MHOTO(YHKIIMOHATILHOTO IIEHTPA, OpPTaHU3aIlNi, MPETyCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B Pe3yJbTaTe
NPENIOCTaBICHUS ~ MYHUIIMITAJILHOW  YCIYTM  JIOKyMEHTax  Ju00  HapylIeHHe
YCTAaHOBJICHHOTO CpOKa TaKUX HuchpaBieHuil. B ykasanHom cnydae pocyaeOHOe
(BHecyneOHOE) o0O’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS U JCUCTBUS
(6e3mericTBUE) KOTOPOIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUITAJILHBIX YCIYT B TIOJIHOM 00BhEME B MOPSIKE, ONPEACICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) mapymieHWe Ccpoka WIM TOpSAKa BBIAAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (enepanbHBIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH aKTamMH Poccuiickoi
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TPaBOBBIMH akTamu PecryOnuku
TaTtapcTran, MyHUITMTIATLHBIME TIPABOBBIMU aKTaMUu. B yka3aHHOM ciiydae Jocyne0Hoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUA U JedcTBuil  (Oe3maeiicTBus)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0K€HAa (GYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUITAJILHBIX YCIYT B TTIOJIHOM 00BbEME B MOPSIKE, ONPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPU TIEPBOHAYAIBLHOM OTKa3¢ B IMPHEME JTOKYMEHTOB, HCOOXOAMMBIX ISt
PEeIOCTaBIECHUS MyHUIMINIAIBLHOW YCIyru, MO0 B MPEAOCTABICHUHA MYHUIUIAIBLHOM
YCIIYTH, 32 MCKIIOYECHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaeOHoe (BHecyaeOHOe)
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00’xajloBaHUE 3asIBUTEJIEM peleHui u JeHUCTBUI (Oe3meitcTBUN)
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €CIM Ha MHOTO(YHKIIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOMKAIYIOTCS, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUNIAILHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-@3.

5.2. Kanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEeAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP JMOO B COOTBETCTBYIOIIMM OpPraH rocyJapCTBEHHOMN
BJIACTH, SIBISIIOIIMICS ydpeAauTeleM MHOroQyHKIHOHAIBHOTO IeHTpa (nanee -
y4ypeauTeab ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TaKkKe B  OpraHU3alHH,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObl Ha
peuieHuss U AedcTBus (Oe3A€CTBHE) PYKOBOAUTENS OpraHa, MNpeI0CTaBIISIIONIETO
MYHULUINIAIBHYIO YCIYTY, TOJAOTCS B BHILIECTOSIIMA OpraH (Ipy €ro HaJlM4um) oo B
Cllydae €ro OTCYTCTBHSI PacCMaTpPHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISIONIET0 MYHUIMNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(YHKIMOHANBbHOTO IeHTpa. JKajmoObl Ha peleHuss U JAEeUCTBUSA
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LEHTpa MIOJIAOTCS YUPEIUTENIO
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa WM JOJDKHOCTHOMY JIMIY, YIOJHOMOUYEHHOMY
HOPMATHUBHBIM TIpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pemieHus H
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, nogarTCsi PYKOBOAMUTENSIM 3THX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperlOCTaBISIOLIETO
MYHULUINAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXAallero, pPyKOBOAMTENS OpraHa,
MPEA0CTABIISAIONIET0 MYHUIIUNANBHYIO YCIIYTY, MOXKET ObITh HAIIpaBJIeHA MO TIOUTE, YEPE3
MHOTO()YHKITMOHAJIbHBIN LEHTD, C UCIIOJIb30BAaHUEM MH(OpMaAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO caiita oprasa,
IOPEJOCTaBISAIOIEIO0  MyHHIMNAIbHYIO  ycinyry, EnmHoro  moprama  nmbo
PecnyOGnmkanckoro noprana, iHOOPMAITMOHHONW CUCTEMBI JOCYA€OHOTO 00XKaI0BaHUs, a
TaK)K€ MOKET ObITh MPUHATA MPU JUYHOM Ipueme 3asButens. JKanoba Ha perieHus u
NEeNCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOKET OBITh HalpaBjieHa Mo MOYTe, C UCIOJIb30BaHUEM
nH(})OpPMAITMOHHO-TETICKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanpHOro caiTta
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, Enunoro noprana nu6o PecnyOnukanckoro noprana,
UH(OPMAITMOHHON CUCTEMBI 10CY1I€0HOTO 00XaTOBaHMsl, a TAK)XKE MOXKET ObITh TPUHSTA
opy JIMYHOM mpueMe 3asButend. Kajmoba Ha pemieHuss W JedctBus (Oe3neiicTBue)
OpraHu3alyii, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HANpaBlieHA MO MOYTE, C MCIOJIb30BAHUEM
UH(OPMAIITMOHHO-TEIEKOMMYHHUKAIMOHHON cetn «HTepHEeT», opuIUaIbHbIX CaWTOB
3TUX opranuzauuii, Enunoro noprana mub6o Pecny0iarkaHCKOTo mopTana, a TAkKe MOXKET
OBITh MPUHSATA IPU JTUYHOM MIPHEME 3asIBUTEIIS.
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5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBISIONIET0O MYHHUIMIAIBHYIO YCIYyTry, JH0O
MYHHIIMIIAJIBHOTO CITy>Kallero, MHOrO()YHKIIMOHAIBHOTO LEHTPa, €ro PyKOBOJIUTENS U
(umu) paboTHWKa, OpraHu3alui, NPeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoauTenen u (Uiu) pabOTHUKOB, PEIICHUS U
nercTus (0e31elCTBIE) KOTOPHIX 00KATYIOTCS;

2) dbammwinio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEIACHHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKICHUS 3asBUTENIS - IOPUAMYECKOro JHIa, a TakKe HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) FMEKTPOHHON MOYTHI (TIPH HATMYMK) W TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOIO —JIMIIAa  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIero,
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHu3aluvi, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBAHMU KOTOPBIX 3asBUTENIb HE COTJACEH C PEUICHHEM HU
neiictBueM (Oe3neHCTBHEM) OpraHa, MpPEJOCTaBIIIOIIEIO MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPeloCTaBIIAIOIIEr0 MYHULMINANbHYIO YCIYry, JH0o
MYHULIMNIAIBHOTO  CIIY)KaIlllero, MHOTO(QYHKUMOHAJIBHOTO  LEHTpa, paOOTHHKA
MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, OpraHu3alui, MpeyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MIPEACTABJICHBI TIOKYMEHTHI (ITPU HAJTMYMH ), TOATBEPKIAIOLIUE T0BOABI 3asIBUTEISL, TUO0
WX KOTIUH.

5.4. IloctynuBiuas anoda NoJJIEKUT PETUCTPALIMK B CPOK HE MO3HEE paboyero
JHS1, CJIETYIOIIETO 32 THEM MOCTYIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISIOMMNA MYyHUIUIAIbHYIO
yCIIYTy, MHOTO(YHKIIMOHAJIbHBIN LIEHTP, YUPEAUTETI0 MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
@3, mbO0 BBIMIECTOSMIMK OpraH (MPU €ro HAIWYUH), MOMICKHUT PACCMOTPEHHUIO B
TEUYECHUE MATHAIUATH pabouMx JTHEH CcO THS €€ PETUCTpalluy, a B ciay4yae 00kajloBaHUs
0TKa3a OpraHa, NpeoCTaBISIOUIEr0 MyHUIIUIAIBHYIO YCIYTY, MHOTO(YHKIIMOHATIBHOTO
LIEHTpa, OPraHU3alINi, IPeTyCMOTPEHHBIX YacThi0 1.1 ctathu 16 denepanbHOTO 3aKOHa
Ne 210-@3, B mpueme JOKYMEHTOB Yy 3asBUTENA JUOO B UCHPABICHUH IOMYUICHHBIX
OMeYaToK M OIMMOOK WM B ClIyyae 00>KaJIOBaHUS HapyUIEHUS YCTAHOBJIEHHOTO CpOKa
TaKUX MCIIPaBJICHUH - B TEUEHHUE MATH pabOYMX JTHEH CO THS €€ PerucTpaluu.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIINX
pELICHUN:

1) ’xanoba yoBIeTBOPSAETCSA, B TOM YKCIIE B (POPME OTMEHBI IPUHATOTO PEIICHUS,
UCIIPaBJICHUS JIOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MIPEAOCTABIECHUS MyHUIIMIIAIBHON YCITyTH JOKYMEHTAX, BO3BpAaTa 3asBUTEIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMH ITPABOBBIMU aKTaMH
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Poccuiickoit deneparinn, HOpMaTUBHBIMU MPAaBOBBIMU akTamu PecnyOnuku TatapcraH,
MYHULUIIAJIbHBIMU IPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHsA, ciaeayromiero 3a JHEM IPHUHATUSA DPELICHUS, YKAa3aHHOTO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MUCBMEHHON (hOpMe M MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBisIeTCs MOTHUBUPOBAaHHBIM OTBET O pe3yjbTaTax
PaccMOTPEHHUS KaJIO0OBbI.

5.7. B cnydae mnpu3HaHUS KajdoObl MOJJICKAIICH YIOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 O pEe3yJIbTaTaXx PACCMOTPEHUs KanoObl naeTcss UH(OpMalus O JEUCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHMU3aIfel, mMpeaycMOTpeHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIECHUI IPH OKa3aHUM MYHULIMIIAJIBHOM YCIIYTH, a TaKK€ MPUHOCSTCS
M3BUHEHUS 32 JOCTABJICHHBIE HEY/IOOCTBA M yKa3bIBaeTCA MH(MOpMALUs O JalbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTEII0 B LEIAX MOJIYUCHUS
MYHHUIUMTAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asgBUTENII0O O pe3yJibTaTaX pPACCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUs] O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHQOpMAalUs O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KalnoObl
OPU3HAKOB COCTaBA aJMHUHHUCTPATUBHOIO IIPAaBOHAPYLIEHUS WJIM MPECTYIUICHHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajno0,
HE3aMeJINTEIbHO HAMPABIIAIOT UMEIOUIUECS MaTEPUAIIbI B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATIBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, mpeOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxHaoctHOE nuio (PHO)

(MOaMUCh YIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIWIIA OPraHa)
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[Tpunoxenue Ne 2
K AZIMUHUCTPATUBHOMY
perIaMeHTy IIPEeI0CTaBICHUS

MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma
(bnank oprana, mpeOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHUIIUIAILHON YCIyTH
10 BbIJa4€ CIPABKH (BBIIUCKH)
OT Ne

PaccmotpeB Bame 3asBineHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
IOPUHATO perieHre 00 0TKa3e B Bblayue
CIPaBKH (BBIITUMCKH) MO CJIEIYIOIIEMY OCHOBAHUIO:

JononHuTenbHas HHGOPMALIUS:

Crenenust 00 HIEKTPOHHON TTOMHUCH

JlowkaocTHOE nuto (OHO)

(MOMKUCH YIIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OPraHa)
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[Ipunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHna, mpeOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIHIEHUE
00 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUTAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baie 3asaBieHue ot No u
npuaracMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHom
MIPUHATO pPEIeHUEe 00 OTKa3e B IpUeMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TTPEAOCTABICHUS MYHULIMTIAIBHON YCIYTH IO BbIJaye

CIIPaBKH (BBIMTMCKH) MO CIETYIOIIUM OCHOBAHUSIM:
1.
2.

PazpscHeHune nmpuyurH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlaHHBIM OTKa3 MOXET OBbITh OOXajJdoBaH B JOCYACOHOM TIOpSIKE IyTeM
HaIpaBJICHUS JKaJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TakKe B CyZICOHOM ITOPSIZIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxHoctHOE nuio (OPHO)
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(HOI[HI/ICB YIIOJITHOMOYCHHOT'O
JOJDKHOCTHOTO JIMIIa opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B
(HaMMEeHOBaHUE OpraHa MECTHOTO
caMOYTIpaBJICHUs )

oT

(dbamuust, UMsi, OTUECTBO, MACTIOPTHHIC
JAHHBIE, PETUCTPALIMIO 110 MECTY
KUTEIbCTBA, aAPEC IEKTPOHHOU MOYTHI,
TenedoH)

3ASBJIEHUE
0 BBIJIa4€ CTIPABKHU (BBITTUCKHN)

[Ipomury Bac BbigaTh cripaBKy (BBITIUCKY)

(Yka3aTh BU]I CITPaBKH )

K 3asBnenuto npunaratorcsi:

PesynbraTr npenocTaBieHuss MyHULMIAIBHON YCIIYTH, IPOLTY IPEIOCTaBUTH:

D B JU4YHbIA KaOuHeT [lopTana rocynapCTBEHHBIX U MYHUUMIAIBHBIX YCIIYT
Pecny6nuku Tatapcran;

I:l B MHOTO(YHKIIMOHAJIBHOM ILIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHUIIMNANBHBIX yenyr Pecyonuku Tatapcran;
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I:I B Hcnonkome.

(maTa) (ToAmKCH) (®.1.0.)

[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
pErIaMeHTy MpPe0CTaBICHUS
MYHUITUTIATBHON YCIIYTH 1O BblJaye
CIpaBKH (BBITTUCKH )

PykoBoaurento
HcnonHuTenbHOTO KOMUTETA

OT:

3AABJIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 06 omubKe, AOMYIIEHHOW MPU OKa3aHUM MYHULIMIAIBLHON YCIyTU MO
BbIJJa4Y€ CIIPABKU (BBIIUCKH).

3anucaHo:

[IpaBusnbHbBIE CBEICHUSA:

[Ipormy wWcmpaBUTH  JONMYIIEHHYKD TEXHHYSCKYI0 OIIMOKY W  BHECTH
COOTBETCTBYIOIINE U3MCHEHHS B JOKYMEHT, SIBJISIONTUICS PE3yIbTaTOM MYHHUITUITATEHOM
YCITyTH.

[Tpunararo cienyrommue J0KyMEHTHI:

1.

2.

B ciayyae npuHsATHSA pemieHHsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCCKOH OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPCHHOU KO Ha OYMa)>KHOM HOCHTEJIE TTIOUYTOBBIM OTHPABICHUEM 10
azipecy:

Hacrosiinm noaTBepKaar0: CBEACHUS], BKIIOYCHHBIE B 3asIBJICHUE, OTHOCSIINECS K
MOEH JIMYHOCTH W NPEICTaBISIEMOMY MHOKO JIMIy, 4 TaKX€ BHECEHHBIC MHOK) HIXKE,
nocToBepHbL.  JIOKyMEHThI  (KOTMHUKA  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOAATELCTBOM  Poccuiickoi
Qenepai, HA MOMEHT IIPEICTABIICHUS 3asBICHUS ATH JOKYMEHTBI JNEHCTBUTENBHBI U
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COZIEP>KaT JOCTOBEPHBIE CBEJICHHUS.

(

(maTa) (ToAmuCH) (®.1.0.)



