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IHOCTAHOBJIEHHUE KAPAP

Ne 14 21 mapTa 2022 r.

O6  yTBepXAeHMM  AQMWHUCTPATUBHOIO  pernamMeHTa npefocTaBrieHus
MYHULMMNANbHOW yCNyrn no Bblgavye cnpaBku (BbIMUCKN)

B cootBeTcTBUN Cc PepepanbHbIM 3akoHOM OT 06 okTabpa 2003 Ne 131-d3 «O6
o0WKNX npuHUMNax opraHuM3auMm MECTHOro camoynpaBneHus B Poccunckon
depgepaunny, degepanbHbiM 3akoHoM oT 27 wutona 2010 Ne 210-o3 «06
opraHusaumm npeaocTaBfieHUss TOCYyOapCTBEHHbIX M MYHUUWMNAMbHbBIX YCAYry»,
3akoHoMm Pecnybnukn TaTtapctaH oT 28 wutwona 2004 Ne 45-3PT «O mecTHOM
camoynpaBneHnn B Pecnybnuke TartapctaH», [loctaHoBneHnem KabuHeTa
MuHuctpos Pecnybnukn TatapctaHn oT 02 Hoabpa 2010 Ne 880 «OG6
yTBepxaeHun [lopagka pas3paboTkm u  yTBEpPXAEHUA aLMUHUCTPATUBHBIX
pernaMeHTOB nNpefoOCTaBfieHUs TOCYyAapCTBEHHbIX YCAYr WUCMOMAHUTENbHbLIMMU
opraHamu rocypapcTBeHHoOW Bnactu Pecnybnukum TaTtapcTaH U O BHECEHUwU
M3MEHEeHUNn B oThefnbHble noctaHoBneHusa KabuHeta MwuHuctpos Pecnybnuku
TatapctaH», YcTaBoM MyHuuunanbHoro ob6pasoBaHua «[ObiM-Tamakckoe
cenbcKkoe rnoceneHne», npuHatoro peweHnem CoBeTa [biM-Tamakckoro
cenbckoro nocenenna ot 17.07. 2019 Ne 7, NMonoxeHnem o6 NcnonHUTENbHOM
kKomutete [ObiM-TamMakcKoro cenbCKOro MOCEeNeHnd, MNPUHATOro peleHunem
CoBeTta [ObiM-TamMaKkcKOro cemnbCKOro mnocerieHus or ot 13.03.2017 Ne 3,
NcnonHntenbHbln KOMUTET ObiM-TamMaKkCKOro CenbCKOro noceneHuns
nocTaHoBNsAEeT:

1. YTBepaAuTb NpunaraemMmbln AQMUHUCTPATUBHbLIN perfiameHT npegocTaBneHus
MYHULMNANbHOW YCAYru No Bblgaye crnpaBku (BbIMUCKK).

2. NMpunsHaTb yTpaTUBLIMUM CUNY:

MocTtaHoBneHne NcnonHutenbHOro kommteTa [biM-TamMakCcKOro cenbCcKoro
noceneHnsa HK)Ta3nMHCKOro myHuumnanbHoro panoHa Pecnybnukn TaTapcTtaH oT
25.01.2022 Ne 5 «O BHeCEHUUN U3MEHEHUN B AOMUHUCTPATUBHLIA pernameHT
npefocTaBNeHMs MYHUUMNANbHOW YCAyrn no Bblgaye chnpaBKuM (BbIMUCKKU)»,
yTBepXaeHHbIn [locTaHoBneHnemM icnonHntenbHOro komuteTta ObiM-TamMakckoro
cenbckoro noceneHnsa HKOTasnMHCKOro MyHuumMnanbHoOro panoHa Pecnybnuku
TaTtapctaH oT 17.06.2016 Ne 19;

MpunoxeHne Ne 1 k lNoctaHoBneHuto NcnonHutenbHoro komuteta [AbiM-
Tamakckoro cenbckoro noceneHms HKTasMHCKOrO MyHMUMNANbHOIO panoHa
Pecnybnukmn TaTapcTaH or 17.06.2016 Ne 19 «O6 agMUHUCTPaATUBHLIX
pernamMeHTax npegocTtaBneHUs MyHuuunanbHbiXx ycnyr WcnonHUTenbHbIM



komutetom  [biM-Tamakckoro  cenbCKOro  noceneHus tOTasnHckoro
MyHUUMNanbHOro panoHa Pecnybnukun TatapcTaH».

3.06HapogoBaTb HacToslWee MNOCTAaHOBMEHWEe MNyTemM pas3MeleHUud Ha
WHPOPMALUMOHHBIX CcTeHgax ~7 [ObiIM-TamMakCcKOro CcenbCKOro nocefeHus
FOTasanHckoro MmyHuumnanbHoro panoHa Pecnyb6nukn TatapcTtaH, onyb6nukoeaTtb
Ha odunumanbHOM nopTtane npaBoBoW MHGopmauun Pecnybnukm TaTtapcTaH B
WH(POPMALUNOHHO-TENEKOMMYHUKALUOHHON ceTn «WHTepHeT» no ajgpecy
http://pravo.tatarstan.ru/ u paamecTuTb Ha cante KOTAa3MHCKOrO MYHULMNANBLHOIO
pavoHa Pecnybnukm TaTtapctaH B cocTaBe [lopTana MyHUUMNanbHbIX
obpasoBaHum Pecnybnuku TaTtapcTaH EnouHoro MopTana opraHos
rocygapcTBeHHOM BfnacTu UM MecTHOro camoynpasneHua «OduunanbHbIN
TaTtapcTtaH» B MUHPOPMALMOHHO-TENEKOMMYHUKALNOHHON ceTu «MHTepHeT» no
agpecy http://jutaza.tatarstan.ru/.

4. HacTtodwee nocTaHOBMeHWe BCTynaetT B CUNYy CO [OHA ero
obHapopgoBaHus.

5. KOHTpOnb 3a NCNOMTHEHNEM HaACTOSALWEro NOCTaHOBNEHUS OCTaBMsA0 3a
cobon.

naBa Obim-Tamakckoro
CeNbCKOro noceneHus e ;,// ¥ K.A.XycHyTAMHOB



MpunoxeHwne

K noctaHoBneHunto MicnonHutenbHoOro
komuteTta [biM-TamMakcKkoro cenbCKoro
noceneHua oT «21» mapta 2022 r. Ne 14

AOMUWHUCTPATUBHLIN pernamMeHT
npenocTaBNeHUs MyHULUNAnbHOW YCyrn No Bblgaye cnpaBKu (BbIMUCKN)

1. O0OwuKre nonoxeHnsa
1.1. TlpeameT perynupoBaHUs agMUHUCTPATUBHOIO pernamMmeHTa

Hactoawumm agMMHUCTPATUBHBIA pernameHT npefoctaBieHns MyHuUunnasbHOW
ycnyrun (panee — agMMHUCTPATUBHbLIN pernamMeHT) ycTaHaBnuBaeT cTaHAapT U
nopssAoOK nNpeaocTaBNeHNa MYyHUUMNANbHOW yCAyrm nNo Bblgade CchnpaBKu
(BbIMUCKW) (Banee — MyHuUunanbHaga ycnyra).

1.2. Kateropuun 3aasutenen

1.2.1. JNlugamun, uvmewWUMKU NpaBO Ha MONIy4eHUEe MYyHULUNanbHOW YCNyru,
ABNATCA pusnyeckme numua (ganee — 3assBUTEND).

1.2.2. C 3aaBneHnem BnpaBe obpaTutbCca nNpeacTaBuTenb 3asiBUTens,
AEeNCTBYHOLWNA HA OCHOBAHWM LOKYMEHTa, YAOCTOBEPSAKLWEro ero nosIHoMmo4yms
(nanee — npencrtaBuTenb 3aaBUTeEnNS).

1.3. Nopagok nHpopMmnpoBaHUA O NpeaoCTaBNEHNUN MYHULUMUNANBHON yCAyrn

1.3.1. WHdopmauna o nopsake npenoctaBlieHUs MYyHUUUNANbHOW YCNyru
pasMmelwaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, coAepxXalwwmx BuU3yalibHYH M TEKCTOBYHO
MHoOpMaLUUD O MYHULUNANbHOW Yycnyre, pacnofioXeHHbIX B MNOMELWEeHNSX
MHOTOYHKUMOHANbHbLIX LUEHTPOB nNpefoCcTaBlfiIeHUs rocydapCTBEHHbIX MU
MYHUUUNANbHbIX YCIYT.

2) Ha odwuumanbHOM calTe MYyHUUWUNanbHOro panoHa B WHPOPMALUOHHO-
TENeKOMMYHUKALWOHHONW ceTn  «WHTepHeT» (MM TOPOACKOro  OKpyra)
(https://www. (http://jutaza. tatarstan.ru);

3) Ha [lopTtane rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr Pecnybnuku
TatapcTaH (https://uslugi.tatarstan.ru) (panee — PecnybnukaHckui noptan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX MU MyHUUMNANbHbIX yCnyr (PYHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocyaapCTBeHHONW MH(pOpMaLMOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHuuunaneHbix ycnyr Pecnybnukn TaTtapctaH» (http://frgu.tatar.ru) (nanee -
PeecTp rocygapCTBEHHbIX U MyHULUMUNATbHbLIX YCAYT).

1.3.2. KoHcynbTupoBaHue N0 BOMpocam npefocTaBleHUs MyHULMNalbHOWN
yCNnyrn ocywectBnseTca:

1) B MHOrOyHKUMOHaNbHbIX LUEHTpax npefoCcTaBNeHUs rocyaapCTBEHHbIX W
MYHUUUNANbHbIX YCAYr NpyY YCTHOM OOpalleHUn - NMMYHO UK No TenedoHy;

2) B nHTepakTuBHon popme PecnybnumkaHcKkoro noprana;

3) B lcnonHnTenbHOM KoMuteTe [biM-TaMakCcKOro cenbCckoro noceneHuns (ganee
— Wcnonkom):

npun ycTHoM obpalweHunm - MTUYHO UNN No TenedoHy,;

npu NMUCbMEHHOM (B TOM 4yucne B popMe 3NEeKTPOHHOro AOKyMeHTa) obpaleHnu
— Ha BymMaXXHOM HOcuTerie No noyTe, B 3NEKTPOHHOW (bOopMe MO INEKTPOHHOWN
noyre.



1.3.3. MHdopmaunsa Ha EgumHom nopTtane, PecnybnukaHckom nopTtane o
nopsake M cpokax npenocTaBfieHUs MYyHUUMNaNbHOW YCAYyrm Ha OCHOBaHUU
cBegeHun, copgepxawmxca B PeecTpe rocygapCTBeHHbIX M MYHUUMNANbHbIX
ycnyr, npegocTtaBnseTcsa 3aaBuTtento 6ecnnaTtHo.

JocTtyn kK MHpopmMaunum o cpokax U nopagke npefocTtaBleHna MyHUUUNANTbHOW
ycnyru ocywecTtBnseTtca 6e3 BbINONIHEHUSA 3aABUTENEM Kakux-nmbo TpeboBaHun,
B TOM 4ucne 6e3 ucnonb3oBaHusa nporpammHoro obecneyeHus, ycTaHOBKa
KOTOPOro Ha TexHu4yecknme cpepctBa 3aaButena TpebyeT 3aknyeHus
NULEH3NOHHOIO0 UNW MHOTO corfaweHna ¢ npasoobrnagaTtenem nNporpamMMHOro
obecneyeHns, npegycmaTtpuBatrwero B3UMaHWe nNnaTbl, perucrpayumio wunm
aBTopu3auuio 3agBUTeENd UK NpeaocTaBieHMe UM NepCcoHalbHbIX AaHHbIX.
1.3.4. MNpwn obpaweHnn 3agBuTena AMYHO MM NO TenedoHy B COOTBETCTBUN C
noCTynMBLWKM obpalleHnem npegoctaBngeTca MHpopmauna:

O MeCTe HaxoXOeHUa MHOrodyHKUMOHaNbLHOro LUeHTpa npegocTaBlieHUs
rocyfapcTBEHHbIX W MyHMUMNanbHbIX ycnyr, Wcnonkoma (appec, rpaduk
paboTbl, cNpaBOYHble TeNedOHbl);

O nopsake npeaocTaBfieHUs MYyHUUMNanbHOM ycnyru, o cnocobax WM cpokax
nogayun 3adBNeHUn;

O KaTeropusix rpaxpgaH, KOTopblM nNpegocTaBnsgeTcs MyHuUuunanbHas ycnyra; o
HOPMAaTUBHbLIX MNPaBOBbIX akTax, perynaupywwmx BONpPOCbl NpeaocTaBlieHns
MYHULUNANbHOW YCNYru;

O nepevyHe [OOKYMEHTOB, HeobXxoauMbIX [N paccCMOTPeHUs 3adBreHud o
npegocTaBfieHUN MyHUUUNANBbHOW YCNyru, O CpoKax npuemMa wn perncrpayuu
3aABnNeHuns;

0 Xo4e npeaocTaBfeHNs MyHULUNANbHOW YyCNYrn;

O MecTe pasmelleHna Ha oduumanbHOM canTe WMHPopmMauum no BoOMpocam
npegocTaBfieHNA MYHUUUNANBbHOW yCNyru,;

0 nopsagke obxanoBaHus [OenWcTBMrA uMnuM 6e34eNcTBUSA AOJSIKHOCTHbIX nuu
Ncnonkoma.

Mo nucbmMeHHOMY oOOpaweHuio COTPYAHUKW oOTAena, OTBETCTBEHHOro 3a
npegocTtaBfieHne MyHuUUMNanNbHOW Yycnyrn, nNoapobHO B MNUCbMEHHOW opme
Pa3bACHAKT 3aABUTEN0 NOPSAAOK NPpeAoCTaBfieHUSs MYHUUUNANbHOW yCnyru u
BOMPOCHI, yKa3aHHble B HACTOHALWEM NYyHKTe aAMUHUCTPATUBHOIO pernamMmeHTa, u
B TeyeHune Tpex paboyumx gHen cO OHA peructpauum obpaweHusa HanpasnsawT
oTBeT 3agaButent. OTBeTbl pJgawTcsa Ha 4a3blke obpaweHusa. B cnydae
HEBO3MOXHOCTM gaTb OTBeT Ha 43blke obpaweHus  MCNonb3ykTcH
rocygapcTBeHHble A3blku Pecnybnukn TaTtapcTaH.

1.3.5. H(popmauma no Bonpocam npenocTaBfiIEHUSs MYHUUMNANBHOW YCyru
pasmewaeTca Ha oduumanbHOM canWTe MYHUUMUNANBbHOro panoHa (unu
ropoACKOro okpyra) u Ha MH(POPMaLMOHHbIX CTEHAAX B NOMelWweHnsax Micnonkoma
ans paboTbl C 3asBUTENAMMU.

MHdpopmaumsa Ha rocypapCTBeHHbIX a3blkax Pecnybnukn  TaTapcTaH,
pasmewaemMas Ha WHPOPMAUMOHHBLIX CTeHJaX M Ha oduumanbHOM canTte
MYHULUUNANbHOTo panWoHa B WHMOPMAUMOHHO-TENEKOMMYHUKALUOHHON CeTu
«MHTepHeT», BKMAOYaeT cBegEeHUA O MyHUUMUNANbHOW ycnyre, cogepxalwmecsa B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHNCTPaATUBHOIO
pernameHTa, MHQOPMaUMID O MeCTe HaxO0XOeHWUsA, CnpaBOYHbIX TenedoHax,
BpeMeHn pabotel Wcnonkoma, O rpaduke npumema 3asBNEeHUW  Ha
npegocTaBfieHNEe MYHUUMUNANBbHON YCNYTIK.

1.4. HopmaTuBHbIe NpaBOBbLIE aKTbl, perynupylliMe npegocrtaBneHue
MYHUUMNANbHOW YCRyru



1.4.1. MepeyeHb HOPMaTUBHbIX npaBoOBbIX aKkToB, perynumpyroLmnx
npegocTtaBneHne  MyHuuunanbHouW  ycnyrmu (C  yKasaHWem  pPeKBU3UTOB
HOPMaTUBHbIX npaBoOBbIX  aKTOB n MCTOYHUKOB nx  oduuymnanbHoOro
onybnukoBaHusa), paameweH Ha EguHom nopTtane, B PeecTpe rocygapCTBEHHbIX
N MyHUUMNANbHbIX YCNyr, Ha oduumManbHOM canTe MyHUUMNANbHOro panoHa B
WH(POPMALNOHHO-TENNEKOMMYHUKALMOHHON ceTun «MIHTepHeT».

1.4.2. TekcT agMWHUCTPaATMBHOINO pernameHTa B [eWUCTBYHLWEN pedakuuu
noanexuT pasmeweHnto Ha EgnHom noprtane, B PeecTpe rocygapCTBEHHbIX U
MYHUUUNANbHbIX YyCNyr, Ha oduuManbHOM caWTe MYHUUMNANbHOro pawoHa B
WH(POPMALNOHHO-TENEKOMMYHUKALMOHHON ceTun «MIHTepHeT».

1.5. TepMWHbI, uUCNONMb3yeMble B agMUHUCTPATUBHOM pernamMeHTe, U UX
onpeneneHuns

1.5.1. B agMuHncTpatMBHOM pernamMeHTe UCMNONb3YyKTCA crnegywwme TePMUHLI
n onpegeneHnsa:

yaaneHHoe paboyee MeCTO MHOToyHKUMOHANbHOrO LEeHTpa npeaocTaBfeHuUs
rocyfapCTBEHHbIX MU MYHUUUNANbHbLIX YyCNyr — TepputopuanbHo ob6ocobneHHoe
CTPYKTYypHOe nopgpasgeneHuve (odwuc) MHOrogpyHKUMOHANBHOrNO  LeEHTpa
npefocTaBfeHMs rocyaapCTBEHHbIX W MYHUUMNANbHbIX YCAyr, co3gaHHOe B
ropoackomM (CefnbCKOM) NOCesIeHUN MYHULMUNaNbHOr0 panoHa UAM B ropogcKoM
okpyre Pecnybnukm TaTapctaH B COOTBeTCTBUM C nyHKToM 34 [lpaBun
opraHmsaunm AeaTenbHOCTU MHOTOMYHKUMOHASIbHbIX LEHTPOB NpeaocTaBneHns
rocyfapCTBEHHbIX U MYHUUUNAMNbHbIX YCNYr, YTBEPXOEHHbIX NMOCTaHOBNEHUEM
MpasutenbctBa Poccunckon depepaunnm ot 22 gekabpsa 2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun opraHmsaumm [AeaTeNbHOCTU MHOTFOMYHKUNWOHaNbHbIX
LEeHTPOB NpenoCTaBAeHNUs rocygapCTBEHHbIX U MYHULMMNANbHbBIX YCNYI»;
TexHunyeckaa ownbka - owwnbka (onucka, onedaTtka, rpammaTudeckas unu
apudpmeTnyeckasa owwubka numbo nopgobHaa owwubka), AonNyweHHas oOpraHom,
npeaoCcTaBNAWMUM MYHUUUNANbHYIO YCNyry, n npuseawas K HECOOTBETCTBUIO
cBeeHUN, BHECEHHbIX B [JOKYMeHT (pe3ynbTaT MYHULMUNANbHOW YCRyrn),
cBeJeHUsM B JOKYMEHTaX, Ha OCHOBaAHWM KOTOPbIX BHOCUIIUCb CBEAEHUS,;
EovHaa cuctema wugeHTuduUKaumm wn ayteHTUduUKauum B UHPpacTpyKType,
obecneynBaroLemn NHPOPMALMOHHO-TEXHOMNOTNYECKOE B3aumMogencTeume
MH(POPMaALNOHHBbIX CUCTEM, Ncnonb3yeMblX ans npeaocTaBneHns
rocyfapCTBEHHbIX U MYHUUMNANbHbLIX YCNyr B 3fIeKTPOHHOW ¢opme (panee —
ECUA) - depepanbHada rocygapcTBeHHass WH@OpMauUMOHHaAaA cuUcTema,
obecneuynBatwagd CaHKLMOHUPOBAHHbBIA JOCTYN YYAaCTHUKOB MHPOPMALUOHHOIO
B3aMMOOEeNCTBUA B CUCTEME uaeHTUuduKaunum n ayTeHTuunkaumm K uHpopmaymu,
cogepxauwiencs B rocyaapCTBEHHbIX WHPOPMALUOHHbLIX CUCTEMax W WUHbIX
WH(POPMALUNOHHBIX cUCTEMAX,;

Mo®L, - NTocypapcTtBeHHoe 6taxeTHoe yuypexaeHune «MHOroyHKUMOHANbHbIN
LEeHTp npeaocTaBfeHUss TrocygapCTBEHHbIX W MyHUUMNanbHbIX yCcnyr B
Pecnybnuke TaTtapcTaHy;

ANC MoL] - ABTOMaTM3MpoBaHHad MHpopMaLMoHHas cucrtema
MHOTOYHKUMOHANbHbIX LEHTPOB nNpenocTaBfleHUss TroCydapCTBEHHbIX U
MYHULMNanbHbIX ycnyr Pecnybnukun TatapcTtaH.

1.5.2. B agMUHUCTpPaATUBHOM perriamMeHTe noa 3asiBlieHMeM O npegocTaBleHun
MyHUUMNanbHOW ycnyrn (panee - 3asiBNeHMe) MNOHMMaeTcsa 3anpoc o
npegocTaBfeHUN MyHULUNANTbHOW YCIYru, NOgaHHbIA B COOTBETCTBUM C MYHKTOM
3 cTtatbn 2 depepanbHoro 3akoHa ot 27 wuiona 2010 roga Ne 210-03 «06
opraHmsaumm npenocTtaBfneHUs roCyAapCTBEHHbIX WM MyHUUMUNAlbHbIX YCIyr»
(nanee — ®egepanbHbl 3akoH Ne 210-93).



2. CTaHpapT npeaocTaBNeHUs MyHULUNANbHOW yCIyrn
2.1. HanmeHoBaHMEe MYyHULMNANBHOW YyCAyrn
Bblgaya cnpaBku (BbIMUCKK).

2.2. HanmeHoBaHWe UCNOJNTHUTENbHO-pACNOPAAUTENBHOIO oOpraHa MEeCTHOro
camMoynpaBfieHUsd, HenocpeAacTBEHHO nNpefocTaBnAWEro MYyHUUUNANbHYIO
ycnyry

McnonHuTenbHbIN KoMuTeT AObim-Tamakckoro CernbCKoro noceneHus
KOTasnHckoro myHunuyunanbHoro pamoHa Pecnybnukm TaTapcTaH.

2.3. OnucaHue pesynbTaTa NpeaocTaBNeHNda MyHULMUNANBHON yCNyru

2.3.1. Pe3ynbTaToM npegocTtaBleHNa MyHULMUNANbHOW YCINYrn ABnsaeTcs:
crnpaBka (Bbinucka) (npunoxeHune Ne 1 k HacTodAwemMy agMUHUCTPaATUBHOMY
pernamMmeHTy);

peweHne 06 oTkase B NnpegoCTaBNEeHUN MyHULUNAnNbHOW ycnyru (npunoxeHune Ne
2 K HacTodWweMy agMUHUCTPATUBHOMY pernamMeHTy);

peweHne o6 oTkase B Nnpneme JOKYMEHTOB, Heob6XoaUMbIX ANd NpeaoCcTaBNeHuns
MyHUUUNanbHOW ycnyru (npunoxeHune Ne 3 K HacToAwWweMy agMUHUCTPATUBHOMY
pernamMeHTy).

2.3.2. PesynbTaT npepocTtaBfieHUMs MYHUUMNANbHOW YCNAyrm HanpaBnseTcs
3aaBuUTeNt0 B QOpMe IMEeKTPOHHOro AOKyMeHTa, MNoANWUCAHHOr0 YCUIEHHOW
KBanMuUUMPOBaAHHOWN 3NTIEKTPOHHOM NOLAMNUCHLIO YNOSTHOMOYEHHOTO AOJIKHOCTHOTO
nnua Ucnonkoma (nu6o Mcnonkom), B coorBeTcTBUN ¢ PegepanbHbiM 3aKOHOM
oT 6 anpens 2011 roga Ne 63-&3 «O6 anekTpoHHOW noanucu» (ganee -
depepanbHbin 3akoH Ne 63-®3) B nnyHbIn kKabnHeT EanHoro noprtana. B cnyvae
HanpasneHusa 3adBneHuUs nocpencTtsoM PecnybnuMkaHcKkoro noprtana pesynbTtaTt
npefocTaBNeHMsa MyHUUMNANbHOW YCNYyrm HanpaBnseTca TaK Xe B JINYHbIN
kKabnHeT PecnybnmMkaHckoro noprtana.

2.3.3. Mo Bblbopy 3adaBuTensa pesynbTaT nNpeaocTaBfeHUs MYyHULUNANbHOW
ycnyrun Bbigaetca B OpraHe vnn B MOL, B phopme ak3emnnsapa 9NeKTPOHHOrO
AOKYMeHTa, pacneyaTtaHHOro Ha 6ymaxHom HocuTerne, 3aBEPEHHOro neyatblo U
noANNCbIO COOTBETCTBEHHO YNOMHOMOYEHHOIro AOJMKHOCTHOro nuua OpraHa unu
paboTHnka MOL.

2.3.4. 3asButenb Bnpase NONy4YnTb pesynbTar npegocraslieHNsd
MYHULUUNANbHOW YCNyrn B (OpMe 3IJIEKTPOHHOTo OOKYMEHTa B TeYeHue cpoka
AeNCTBUA pesynbTaTa NpejocTaBfIEeHUS MyHULUNANbHOW YCAYINn.

2.4. CpoKk npefocTaBfieHUA MyHUUMNANbHOW yCRAyrn, B TOM 4YUCe C y4eToM
HeobxoammocTn obpaleHna B opraHu3aumm, ydyacteyruwme B NnpeaocTaBneHunm
MYHULMMNANbHON ycnyru, CpOK NPUOCTaHOBNEHUSA npegocTaBneHnsd
MYHULUUNANbHOW YyCcnyrm B chy4yae, ecfnM BO3MOXHOCTb MNPUOCTaAHOBMEHUSA
npegycmoTpeHa 3akoHopaTenbcTtBomM Poccunckon Pepepauumum, Cpok Bblgayu
(HanpaBneHnst) [OKYMEHTOB, HABMAKWUXCA pe3ynbTaToM nNpeaocTaBleHUs
MYHULMUNANBHOW YCIyrn

2.4.1. MyHuumnanbHaga ycnyra npefoctaBnseTcs B TedeHne Tpex pabounx gHewn.
2.4.2. TlpuocTtaHoBNeHMe cpoka NpefoCTaBfieHUA MYHULUMUMNANbHOW YyCNyrn He
npegycMoTpeHo.

2.4.3. HanpaBrneHue OOKYyMeHTa, 9BNAFOWErocsd pe3ynbTaTtoMm npegocTaBiieHNsd
MYHULUUNANbHOW ycnyrm B QOpMe O3MEeKTPOHHOro [OKYMeHTa, 3asiBUTesnto



ocyuiecTBnsietcas B OeHb odopMneHus un  perncrtpauuum  pesynbTaTta
npeaocTaBfeHUs MyHUUMNANbHOW YyCNyrn.

2.5. VicyepnbiBatowmim nepedyeHb AOKYMEHTOB, HEOBXOAMMbBIX B COOTBETCTBUN C
3akoHogaTeNnbHbIMW  WUAM WUHBIMW HOPMATUBHbBIMW NpPaBOBbIMM akTamMu Ans
npegocTaBfieHNA MYHUUMUNANbHOW YCNyrn, a TakxXe YCnyr, KoTopble SBMAKTCSA
HeobxoaAMMbIMU 1 06a3aTenbHbIMY AN NpeJoCcTaBNeHNnsa MyHUUMnanbHbIX yCIyr,
nognexawux npepcrtaBneHuio  3aaBuTenem, cnocobbl MX  NonAy4vYeHusa
3agBuUTENEM, B TOM YuCne B 3JIEKTPOHHOW popMe, NOPAAOK UX NpefcTaBeHuns

2.5.1. Ona nonyyeHus MyHuUUUNANbHOW YCNyrn 3adBUTENb nNpeacrtaBnsaeTr
cnegywouwme JOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPHAOLWMIA NTMYHOCTb (He TpebyeTca B cnydyae obpaweHus
nocpeactesom PecnybnukaHckoro noprana);

2) JOKYMEHT, yAOCTOBEPALWNA NONTHOMOYUA NpeacTaBUTens 3asaButens,

3) 3aaBneHune:

B (bopmMe gokyMeHTa Ha BymaxxHoM HocuTene (npunoxeHune Ne 4 K HacTosWweMy
agMUHUCTPATUBHOMY perfnamMmeHTy);

B 3/TIEKTPOHHON (popMe (3anofHsaeTcs NocpeaCcTBOM BHECEHUSA COOTBETCTBYHOLWNX
CBeJeHUIN B 3NEKTPOHHYI (hbopMy 3asBlieHNs), nognMcaHHoe B COOTBETCTBUN C
TpeboBaHUAMU NyHKTa 2.5.3 agMUHNCTPATUBHOIO pernameHTta, npu obpaweHumn
nocpeactesom PecnybnukaHckoro noprana;

4) B cny4vae, ecnu Onsa npegoctaBieHUs MyHUUMNaANbHOW ycnyrn Heobxogumma
obpaboTka nepcoHanbHbIX AaHHbIX NUUa, He ABNAKLWErocsa 3asasuTenem, n ecnu
B COOTBeETCTBMM C (peaepanbHbiM 3aKOHOM obpaboTka Takmx nepcoHanbHbIX
AaHHbIX MOXEeT OCYLWeCTBNATbLCA C corflacusa ykasaHHOro nuua, npum obpaweHum
3a NOoflydeHMeM  MyHuMUMNanbHOW  ycnyrm  3asBUTeNb  LOMOJSIHUTENbHO
npeactaBndeT AOKYMEHTbI, NoATBepXAaloWmMe noslydyeHme corfacusa ykasaHHoOro
nvua UM ero 3akoOHHOro npepcrtaBuTens Ha ob6paboTKy NnepcoHanbHbIX AAHH bIX
ykasaHHoro nuua. [JokymeHTbl, NoATBepXaatlLwme nonyydyeHme corfnacus, MoryT
OblITb NpeacTaBneHbl B TOM 4Yucsie B popMe 3N1eKTPOHHOIO AOKYMEHTA;

5) B cnyvyae, ecnu 00653aHHOCTb XpaHeHua gomoBoW KHurm go 31.12.2017
BO3naranachb Ha cob6CTBEHHMKOB XNNbIX NOMELEHNN, 3aaBuTenem
npeactaBnaeTcs OMOBAas KHUTA;

6) NnpaBoycTaHaBnuBawwme JOKYMEHTbl HA MHAUBUAYASIbHbBIA XUoNW AoM (ecnu
npaBo COBCTBEHHOCTU He 3aperucTpuposaHo B EAQMHOM rocygjapCTBEHHOM
peecTpe HeABMWXUMOCTUN) — ANSA BbINMNUCKN N3 MOXO3ANCTBEHHOW KHUTK.

2.5.2. 3aaBneHne un npunaraemMmbie AOKYMEHTbl MOTryT ObiTb nNpeacTaBlEHbl
(HanpaBneHbl) 3aaBuUTENEM OOHUM M3 crnegylowmx cnocobos:

1) yepe3 MODL| Ha BymMa>XXHblX HOCUTENAX U B BUAE 3NEKTPOHHbLIX OOKYMEHTOB,
cooTBeTCcTBYHOWUNX TpeboBaHMAM NyHKTa 2.5.3 aAMUHNCTPATUBHOIO perfnameHTa;
2) nocpeactBoM PecnybnnkaHCKOro noprtana B 3/IEKTPOHHON popMe;

3) B OpraH NMYHO Mnun nocpenCcTBOM NOYTOBOM CBA3N Ha ByMaXXHOM HocuTene.
3aaBneHne W npunaraemMble [LOKYMEHTbl, NPW HanpaBleHMM nocpencTBOM
NOYTOBOW CBA3M, 3aBEPATCA B YCTAHOBMIEHHOM Nopsake.

2.5.3. BagaBneHune npun HanpaBneHun nocpencrtsom PecnybnukaHckoro noprana
noanncbiBaeTCHa NPOCTOM 3NEKTPOHHON NOANUCHLIO 3adBUTENS.

[Anga nonyyeHns npoCTON 3NEKTPOHHOW NOANUCK 3aABUTENIO HEOHXOANMO NPONTH
npouenypy peruncrtpauun (aytentucgpunkaumm) B ECUA, a Takxke noarBepauMTb
YYETHYI0 3anuchb.

ONEeKTPOHHbIE [OKYMEHTbl (3NeKTpPpOHHble 06pa3bl LJOKYMEHTOB), yKasaHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 agMUHUCTPaATUBHOIO perrnaMmeHTa, 3aBepslTCcs
YCUNTEHHON KBannuumnpoBaHHOW NOANMUCHIO UL, YNOJTHOMOYEHHbIX HAa co34aHne
M noagnncaHme Takux JOKYMEHTOB, B TOM YMCre HOoTapuycamu.



ONEeKTPOHHbIE AOKYMEHTbI (3N1eKTpOHHble 06pa3bl 4JOKYMEHTOB), NpunaraemMbie K
3a8BMNEHN0, B TOM 4Yucre OOBEPEHHOCTW, HanpaBnawTCca B Buge d¢annos B
dopmaTax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50
Mb6anT.

KauyecTBO npegocTtaBnsgeMblX 9NEeKTPOHHbIX JOKYMEHTOB (3NEeKTPOHHbIX 06pa3oB
AOKYMEHTOB) AOMXHO NO3BOMATb B NOTHOM o6beMe npovnTaTb TEKCT AOKYMEHTA
M pacrno3HaTb PeKBU3UTbl AOKYMEHTA.

2.5.4. BanpewaeTca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns JOKYMEHTOB U MHOpPMaALUN UK OCYLLECTBMEHUS OENCTBUN,
npeactaBneHune nnm ocylw,ecTBneHune KOTOpbIX He npeaycMoTpeHo
HOPMaTUBHbIMMU npaBoOBbIMMU akTamu, perynupyoLwmmm OTHOLLEHNS,
BO3HMKaKLWMe B CBA3N C NpeaoCTaBNeHMEM MYHULUMNANBbHON yCNyru;

2) ocywlecTBNeHNa OEeNCcTBUN, B TOM YUcne cornacoBaHun, HeobxogmMbix Angd
NONYYEHUS MYHUUUNANbHOW YCNYyrm Wu CBA3aHHbIX C obpaweHnem B UWHble
rocyfapcTBeHHble opraHbl, OpraHbl MECTHOro camMoynpaBfieHUs, opraHusauuu,
3a MCKIIIOYEeHMEM NONyYeHUs ycnyr u nonydyeHuss AOKYMEHTOB U MHdopmauum,
npefocTaBngeMblX B pe3ynbTaTte npefoCTaBNeHUs Takux yCnyr, BKIMOYEHHbIX B
nepeyHun, ykasaHHble B 4Yactu 1 ctatbun 9 degepanbHoro 3akoHa Ne 210-03
(HeobxoauMbIX N 06s3aTEeNbHbIX YCIYT);

3) npencrtaBneHuMs OOKYMEHTOB M WHMopmauuum, oTcyTcTtBue un (nnn)
HEeAOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb Npu nepBoOHadalbHOM OTKas3e B
npyeMe [OOKYMEHTOB, HeoOXoAuMMbIX ANd npegocTaBneHus MyHuUMNanbHOWN
ycnyrn, nubo B npeaocTaBfieHUM MYHULUNANbHOW YCAYru, 3a WCKAKYEHUEM
cneaywwmnx cny4vyaes:

a) uameHeHue TpeboBaHMM HOPMATMBHBLIX MNPaBOBbIX aKTOB, KacalLlmMxcsa
npefocTaBfeHMs MyHUUUNANbHOW YCNyru, nocfne nepBOHayanbHOW noJayu
3a9BNEHNA O NpeaoCTaBMEHNUN MYHULUUNANbHOW YCNYTW;

6) Hannyne owKNBOK B 3aABNEeHUN O NpPeaoCTaBlIEHNN MYHUULUNANBbHOW YCAYru U
AOKYMeHTaX, NoAaHHbIX 3assBUTENEM Nocrfie nepBoHa4YalbHOro oTka3a B npueme
AOKYMEHTOB, Heo6X0AMMbIX ANgA NpefoCcTaBNeHnsa MyHuumMnanbHon ycnyrmu, nubo
B NpeaoCTaBlieHWNW  MyHUUUNANbHOW  YCAYrM U HE  BKMAKYEHHbIX B
npeacTaBfieHHbIN paHee KOMMNEeKT AOKYMEHTOB,;

B) NCTEYEHMEe CpoKa EeNCTBUS JOKYMEHTOB UM U3MEeHeHMe nHdopmaunum nocne
nepBoHayanbHOro oOTKa3a B nNpuemMe [OKYMEHTOB, Heobxoaumbix AN
npegocTtaBneHMs  MyHuumnanbHow  ycnyrm, numbo B  nNpefocTaBeHuUM
MYHULUNANbHOW YCNYrH;

r) BblABeHME [OKYMEeHTanbHO noATBepXAeHHoro akta (NpuM3HaKoB)
ownbo4yHOro unM npoTUBONpaBHOro gencreua (6e3pgencTBusl) OONIXHOCTHOIO
nnuya Oprana, paboTtHuka ML, npu nepBoHayanbHOM OTKase B nNpueme
AOKYMEHTOB, He0O6X0AMMbIX ANdA NpeAoCTaBfieHNs MyHUuymnanbHou ycnyru, nnbo
B NpefocTaBfieHMU MyHMUMNANbHOM yCcnyrn, o 4em B MUCbMEHHOM BuAe 3a
noanucbi pykoBoautena OpraHa npu nepBOHavYalbHOM OTKase B Npueme
AOKYMEHTOB, HeoOXoAuMMbiX [N npefocTaBneHUs MyHUMUMNanbHOW YyCnyruy,
yBeooMnaeTca 3asBUTENb, a TakXke NPUHOCATCHA U3BUHEHUSA 3a AOCTaBNIEHHbIE
HeynobcTBa,;

4) npepoctaBneHnda Ha OGymMaXHOM HoOcuUTene [OKYMEHTOB M WHpopmauum,
9NEeKTPOHHble 00pa3bl KOTOpPbIX paHee ObiNM 3aBepeHbl B COOTBETCTBUU C
NnyHKTOM 7.2 vactu 1 cTtatbum 16 dPepgepanbHoro 3akoHa Ne 210-d3, 3a
NCKNOYEeHNEM CrnyvyaeB, eCfim HaHecCeHe OTMETOK Ha Takne OOKYMeHTbl Nnbo mx
n3bATME ABNAETCH HEOOXOAMMBIM YyCITOBUEM NpeaoCTaBeHNs TOCyaapCTBEHHOM
UNN MYHULUNANbHOW YCNYIrM, U UHbIX Cliy4yaeB, YCTaHOBMEHHbIX dpeaepanbHbiMuU
3aKoHaMMU.



2.6. NcyepnbiBatowmm nepevyeHb JOKYMEHTOB, HEOBXO4MMbBIX B COOTBETCTBUU C
HOPMAaTUBHbLIMW MpPaBOBbIMW akKTaMu ANA npeaocTaBneHns MYyHUUunanbHOWU
YCINyrun, KOTOpbleé HaXOAATCHA B pPacCnoOpsiXXeHUU TrocygapCTBEHHbIX OpPraHos,
OpraHoB MECTHOro camoyrnpaBfieHUs U NoABEeLOMCTBEHHbIX rocygapCTBEHHbIM
opraHam WNU opraHaMm MECTHOro camoynpaBfieHMs OpraHuM3auuMm U KOTopble
3aABUTENb BNpaBe nNpeacTaBuUTb, a TakXXe cnocobbl UX NONYyYeHUs 3aaBUTENAMNU,
B TOM 4ucne B O3NIeKTPOHHONM dopme, NOPSAAOK UX nNpencTaBneHus,;
rocyfapCTBEHHbIM OpraH, opraH MecTHOro camoynpasneHuna nubo opraHusauus,
B pacnopsiXXeHMUM KOTOPbIX HAXOAATCSH AaHHble JOKYMEHTDI

2.6.1. [NonyyawTCca B pamMKax MexBeJOMCTBEHHOIo B3aMMo4eNCTBUSA:

BbiNnuCcka w13 EpaguvHOro rocypgapCTBeHHOro peectpa HeABUXUMOCTMU -
depepanbHaa  cnyxba rocyaapCcTBEHHOM pernctpauyum, KagacTpa "
KapTtorpaduu;

cBefeHusa O gencrteywuwemMm nacnopTte rpaxgaHumHa Poccuinckon depepaumm —
MB][ Poccwuu;

cBeJeHUs O HoTapuanbHOW pAoBepeHHOCTU — deagepanbHas HoTapualbHas
nanarta.

2.6.2. 3aaButenb BnpaBe NpeaocTaBuUTb LOKYMEHTbl (CBeJeHUsA), YyKa3aHHble B
noanyHkte 1 nyHkTa 2.6.1 agMUHUCTpPATUBHOroO pernameHTta, B @dopme
3NIEeKTPOHHbLIX [OOKYMEHTOB, 3aBEepeHHbIX YCUNIEeHHON KBanuduuMpoOBaHHON
NOAMUCbLIO NWUL, YMNOMHOMOYEHHbLIX Ha co3gaHue W noagnucaHue TaKux
AOKYMEHTOB, Npu nogaye 3asgBreHus.

2.6.3. HenpepncraBneHune (HecBOeBpeMEHHOEe NpeacTaBfeHMe) ykasaHHbIMU B
NyHKkTe 2.6.1 agAMUHUCTPATUBHOINO pernameHTa opraHamu rocyaapCTBEHHOM
BNacTu, opraHamMm MEeCTHOro camoynpaBlieHUs, opraHnsaumamMun OOKYMEHTOB U
cBeeHUN He MOXeT H4BMATbCA OCHOBaHMEeM NS OTKa3a B npeaocTaBfieHuun
MYHULUUNANbHOW YCNYINn.

2.6.4. [JOfmKHOCTHOEe nuMuo u (MnuM) pabOTHUK, YyKa3aHHbIX B MNYyHKTe 2.6.1
agMUWHUCTPATUMBHOIO pernamMmeHTa OopraHoB M opraHusauuin, He NpefcTaBuBLINE
(HecBoeBpeMeHHO npegcTaBuBLIME) 3anNpoOLlUEeHHble W Haxogswuecs B
pacnopsXXeHun AOOKYMEeHT WNu cBedeHus, noanexar agMUHUCTPATUBHOWN,
ANCUMUNIIMHaAPHOMN nnu WHOW  OTBETCTBEHHOCTMU B  COOTBETCTBUMU c
3akoHogaTenbcTBOM Poccuinckon degepaunn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3adABUTENS OOKYMEHTbl CBeAeHUs, B TOM
yucne noAaTBepXxjawlimMe BHeCeHuMe 3asBuTesieM nnaTbl 3a nNpegocTaBleHue
MYHULUNANbHOW YCNAyrn, Haxo4dwumecd B pPacrnops>XeHUn rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro camoynpaBfneHusas U1 NOABEeAOMCTBEHHbIX
rocygapCTBeHHbIM OpraHam WM oOpraHaMm MECTHOro camoynpaBfeHus
opraHusauun.

HenpepncrasneHune 3asaButenemM LOKYMEHTOB, coAepXalnx cBefeHUs, KoTopble
HaxoO4ATCHA B pPacroOps>XXeHUU rocygapCcTBEHHbIX OpPraHoB, OpPraHoB MECTHOrO
camoynpaBfeHnd W noABeLOMCTBEHHbIX T[OCYAapCTBEHHbLIM OpraHam unu
opraHamMm MeCTHOro camoyrnpaBlieHUs opraHumsauunin, He SBIISS€TCH OCHOBaHUEM
ANs OTKas3a 3adABUTEN0 B NpeoCTaBfieHUN MyHULUUNANbHOW YCIYTW.

2.7. NcyepnbiBaloWwmii NnepeyeHb OCHOBaAHMIN AN OTKasa B NpUeMe JOKYMEHTOB,
HeobxoaUMbIX ANS NpefocTaBNeHMs MYHULUMNANbHON yCnyru

2.7.1. OcHOBaHuUAMM ONd OTKa3a B NpuMeMe [OOKYMEHTOB, Heobxoaummbix Ans
npegocTaBflieHNA MYHULUMNANBHOW YCNYrn, ABASAOTCA:

1) npeactaBfneHHbie 3asiBUTENeM [OOKYMEHTbl cogepxaT MnoAYUCTKU ¢
ncnpaBneHna TeKkcTa, He 3aBepeHHble B Nopsaake, YCTAHOBMEHHOM
3akoHopgaTtenbcTBOM Poccuinckon degepaunn;



2) ODOKYMEHTbl coepxaT MNOBpPEeXAeHUd, Hanuyme KOTOpbiX He MNO3BONHAET B
nonHoMm obbeme ucnonb3oBaTb MHMOPMaUMIO N CBefEeHUs, cogepxawuecs B
AOKYMeHTax Ansa npefocTaBNeHUs MyHUUUNAnbHOW YCNYru;

3) npeacTaBneHHble LOOKYMEHTbl UMW CBeAEHMS yTpaTUnuM Cuny Ha MOMEHT
obpaweHna 3a MyHuUMNaANbHOW Yycnyrom (AOKYMEHT, YOOCTOBEPHAOLWMNNA
nonHOMO4YnNs nNpeacTtaBuTens 3asButensa, B  cnyyvyae obpaweHua  3a
npegocTtaBneHMeM MyHUUMNANbHOW YyCNYru yKa3aHHbIM NULOM);

4) nofadva 3asABNeHUdA 0 npefoCcTaBNeHMN MYHMLUNANBbHOW YCNYrM U OKYMEHTOB,
HeoOXxoAMMbBIX ONS npefocTaBNeHUs MYHUUMNANbHOW YCIYru, B 3NEKTPOHHOM
dopme C HapyweHMemM YCTaHOBMNEHHbIX TpeboBaHuni;

5) HekoppeKkTHOe 3anofnHeHne obs3aTenbHbIX NONEN B popMe 3asaABMEHUSA, B TOM
yucne B MHTepakTuBHOW ¢opme 3aaBneHua Ha PecnybnukaHckom nopTane
(HepocToBEpHOE, HENONHOE, NMBO HeNnpaBuUibHOE 3anNoOfIHEHNE);

6) npepcrtaBneHuMe HEMNOMHOro KoMnnekTa [AOKYMEHTOB, HeobGXxoauMbix Ang
npefocTaBNeHMs MyHULUNANbHOW YCNYru;

7) 3asBlieHMe O nNpegocTaBfeHUW yCcnyrm nNogaHo B OpraH rocygapcTBEHHOWN
BNacTu, opraH MecTHOro camoynpaBflieHUs UMM OpraHuv3auuto, B MNOSTHOMOYUS
KOTOPbIX HE BXOAUT NpefocTaBlieHNne MyHUUUNaNbHOW YCNYIu;

8) HecobnwgeHue ycTaHOBNeHHbIX cTaTtben 11 dPepepanbHoro 3akoHa oT 6
anpensa 2011 roga Ne 63-®3 «O6 3neKTPOHHOW NOAMNUCUY» YCNOBUWN NPU3HAHUSA
AENCTBUTENBHOCTU YCUNEHHOW KBannununpoBaHHON 3NEeKTPOHHON Nognncu.
2.7.2. llepeyeHb OCHOBaHUN ONnsa OTKasa B NpMemMe AOKYMEHTOB, HEOOXO0OUMbIX
ANa NONy4YeHUs MyHUUUNANbHOW YCNYrn, sBNAETCS UCHYEpPNbIBaOLWMM.

2.7.3. PeweHne o6 oTkase B NnpMemMe 3asiBIIEHUA N AOKYMEHTOB, HEOOBXOANMBbIX
ANa npenocTaBfieHNa MyHMUMNANbHOW ycnyru, mMoXxeT ObiTb NPUHATO Kak BO
BpeMs npuema 3aaBUTeNsdA, TakK W nNocre MnoJiydeHUss OTBETCTBEHHbIM
AOMXHOCTHbIM nmyom OpraHa HeobxoauMMbIX  Ons npegocTtaBfneHns
MYHUUUNANbHOW  YCNYyrm  OOKYMeHTOB (CBeAeHMWn) C  MCNoSib30BaHUEM
MEXBEeLOMCTBEHHOro MHPOPMaAUMOHHOIO B3aMMOLEWNCTBUSA, B CPOK, He
npeBbliwarwwmm 9 pabounx gHenM co AHA permcTpaunm 3asiBrieHus.

2.7.4. 3anpewaeTca oTKa3biBaTb B NpuemMe 3asiBNIEHUS U UHbIX OAOKYMEHTOB,
HeoOXxoaAMMbIX ONA npefocTaBfNeHUa MyHUUUNanbHOW YyCnyru, B criyyae ecnu
3asBNeHne n JOKYyMeHTbl, Heobxoanmble ANg npefjocTaBfleHNUa MyHUUUNANbHOM
ycnyru, nofaHbl B COOTBETCTBMM C MWH(MpOpMauvMen o cpokax W nopsagke
npegocTtaBfieHNna MyHuuunanbHOW ycnyru, onybnukosaHHon Ha EguHom
noptane, PecnybnukaHckom noprane.

2.8. NcyepnbiBatowmm nepeyeHb OCHOBAHUM ONA NPUOCTAHOBIIEHUSA UMK OTKa3a
B NpeAoCTaBAeHUN MYHULMNANTbHOW YyCNyrn

2.8.1. OcHoBaHus [ns NpUOCTAHOBMEHUS nNpeaocTaBfleHUda MYyHUUUNANbHOM
yCIlyryu OTCYTCTBYIOT.

2.8.2. OcHoBaHMA onsa oTkasa B NpeaocTaBeHUN MYHULUUNANBHOW YCNYrK:

1) B npeACTaBnNEHHbIX 3asABNEeHUN U (MNN) OKYMEHTax COOEPXKUTCH HEMOMHANA n
(vnn) HepocToBepHasa MHpopmauns;

2) nocTynneHue oTBeTa OpraHa rocygapCTBeHHOMW BRnacTu, opraHa MECTHOrOo
camoynpaBneHnsa nnbo noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOMW BlacTtu
UM OopraHy MecTHOro camMoyrnpaBlieHUs opraHu3auuMm Ha MeXBeOOMCTBEHHbIN
3anpoc, ceugetenbcTBytowero o6 oTcyTcTBMM AOKYMeHTa U (Mnun) niopmauunn,
HeobxoaumMmbix  Ons npenocTaBNeHuns MYHULUNANBbHOW  YCNyrw, ecnu
COOTBETCTBYHLWNN AOKYMEHT He OblN NpeAcTaBfieH 3assBUTENeM No cCO6CTBEHHOM
WHUUMATUBE;

3) OTCyTCTBME CBEOEHUN O perucrtpaumm rpaxgaHmHa no MecTy XuTenbcTBa
(npebbiBaHMSA) B pacnopsiXXeHUM opraHOB MECTHOIo camMoynpaBfeHuns.



2.8.3. llepeyeHb OCHOBaHUW ONdA OTKa3a B nNpegocTaBfleHUM MYHUUUNANbHOWN
yCIyru siBfiseTcs ncyepnbiBaoLWUM.

2.8.4. 3anpewaeTca oTka3biBaTb B NpeAoCTaBfIEHUN MYHUUUNANBHOW YCNyru B
cnydvyae, ecnu 3adBrieHuWe O npeagocTaBneHUM MyHULUNANbHOW yCNyrn nogaHo B
COOTBETCTBUM C MUHPOpMaLMEN O CpoKax U nNopsake npeaocTaBneHnsd
MYHULUNANbHON ycnyru, ony6rMKOBAHHOM Ha EanHom nopTrane,
PecnybnukaHckom nopTane.

2.9. Nopapok, pasmep U OCHOBaAHUSA B3MMaHUSA rocygapCTBEHHOW MOLWMANHBI NN
WHOW NnaTbl, BAaUMaeMOMn 3a npefocTaBlieHne MyHUUUNanNbHOM yCIyru

MyHuuMnanbHas ycnyra npegoctaBnsietcs Ha 6e3B03Me3HON OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble ABMSATCS HEOOXOAMMbIMM U 06s3aTENbHbBIMY
AnNs npeaocTaBneHUMs MyHUUMNANbHOW Yycnyru, B TOM 4YuUCNe CBeAeHUss o
AOKYMeHTe (OAoKymeHTax), BbldaBaemMoM (BblgaBaeMbiXx) OpraHuM3auusmu,
y4yacTBYWOLWMUMN B NpeaoCTaBNeHUN MyHULUNanNbHbIX yCcnyr

npeﬂ,OCTaBﬂeHl/le HeoOXxoauMbIX U 06A3aTeNbHbIX ycnyr He Tpe6yeT0ﬂ.

2.11. MNopsagok, pa3Mep U OCHOBaHWA B3UMaHMSA NnaTbl 3a nNpegocTaBreHue
yCnyr, KoTopble SBNSATCA HeobGXoAMMbIMM M obGA3aTenbHbIMM  ANS
npegocTaBneHns MyHUUWUNanbHOW ycnyru, Bknw4vas UHOpMaUUo O MeToaukKe
pacyeTa pa3Mepa Takol nnaThbl

MpepocTtaBneHne HeobxoauMbiXx N 06sa3aTenbHbIX YCNYyr He TpebyeTcs.

2.12. MakcumanbHbIN CPOK OXWOaHUA B o4vYepeaun nNpum nogade 3anpoca o
npegocTaBfieHNn MYHULUNANbHOW  yCcnyru,  ycnyru, npegocTaBnaeMon
opraHu3sauuen, y4yacTByLlen B npeJoCcTaBNEeHUN MyHULMNANbHON YCAYrn, N npu
nonyyYyeHnn pesynbrtaTta NpegocTaBlieHUs Takux ycnyr

2.12.1. Bpems oxXungaHusa npun nogaye 3asgBneHns Ha NonyvYeHne MyHuumnnanbHoOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4vyeHnn pesynbTaTta nNpefocTaBneHUs MYHUUWUNANbHOW YyCnyru
MaKCUManbHbIN CPOK OXNOaHUS B odyepean He OOSKeH npeBbiwaTtb 15 MUHYT.

2.13. Cpok u nopaaok peructpaumm 3anpoca 3asiBUTENd O NpeaocTaBfieHUun
MYHULUUNANbHOW  ycrnyrm w“  ycnyru, npegocrtaBnsaseMon opraHusauuen,
yyacTByllWwen B nNpeaocTaBfleHUM MYHUUUNANbHOW YyCnyru, B TOM 4uUcne B
3M1IEeKTPOHHON (hopme

2.13.1. Npun nnyHom obpaweHnn B8 MOL| B geHb nogavn 3asBrNeHNs 3adBUTENIO
Bblgaetca pacnucka wn3 ANC MOL ¢ perucrtpauMoOHHbIM  HOMEPOM,
noaTBepXgakwLWnm, YTO 3asBfIeHNne OTNpPaBfieHo, U JaTON nogayvn 3asiBlieHns.
2.13.2. Tlpu HanpaBneHun 3adaBneHua nocpeactsom, PecnybnukaHckoro
noprtana 3asaBuTenb B AE€Hb NOoJdayun 3asBfieHUA nofiyyaeT B NIMYHOM KabuHeTe
PecnybnukaHckoro noptana M NO 9MEeKTPOHHOW No4YTe yBeAOMIleHue,
noagTBepxgawlee, 4YTO 3asiBleHWe OTNpaBfieHO, B KOTOPOM YyKa3biBalTCH
perncTpaynoHHbIn HOMeEp N gaTta nogayun 3adBrneHus.

2.13.3. lMpun nnyHom obOpaweHnn B KMcnonkom B OeHb nogayn 3asiBeHus
YNONMHOMOYEHHbIM [OOJIXXHOCTHbIM nuuomMm KMcnonkoma 3asBuUTeENii0 BblgaeTcs
pacnucka n3 aBTOMaTU3NPOBAHHOM MH(OPMaLNOHHON CUCTEMBI,
npegHasHa4yYeHHOW ANA OoKa3aHWUd rocyaapCTBEHHbIX U MyHUUMNAlbHbIX YCIyr, C



perncTtpauyMoHHbIM HOMEpOM, [gaTol nogayn 3asBNeHUss U MNepeyYHeM
npeacTaBllIEHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K noOMeLLEeHNAM, B KOTOpPbIX npepocraBnaeTcs
MyHUUMNanbHaga ycnyra, K 3any oxuaaHuda, Mmectam NS 3anoflHeHUSA 3anpocoB
O nNpefocTaBfIEHUU MYHUUMNANBHOW YCNyrn, MHPOPMAUMOHHLIM CTeHJam C
obpasuaMum uX 3anoSIHEHUS W nMepeyHeM [JOKYMeHTOB, Heobxoaumbix Angd
npegocTaBfieHNA KaXX40W MYHUUUNANbHON YCNYTrn, pasMeLweHnto 1 opopmIieHuno
BU3yanbHOW, TEKCTOBOW U MYyINbTUMegUWHOWN UHPOpMaunmm O nopsaake
npefocTaBneHMa TakonW ycnyru, B ToM yncne Kk obecnevyeHunio 4OCTYNHOCTU ANS
WHBaANUOOB  YyKa3aHHbIX OOBEKTOB B COOTBETCTBUW C deaepanbHbiM
3akoHogaTenbCTBOM UM 3akoHogaTenbctBom Pecnybnukm TaTtapctaH o
counanbHOW 3awWwmnTe NHBaNnaoB

2.14.1. lNpepoctaBneHne MyHMUMNANIbHOW YCNYrn OCYLWEeCTBAAETCA B 3aHUAX U
nomeweHnsax, o6opyaoBaHHbIX MNPOTUBOMOXAPHOW CUCTEMOW U CUCTEMOMN
noxapoTylweHus.

MecTta npuema 3aasutenenm obopyaywtca Heobxogumon wmebenbto Ons
opopMMeHNs JOKYMEHTOB, MHPOPMAaLUOHHLIMU CTEHAAMMU.

2.14.2. B cooTtBeTCcTBUM C 3akoHogaTtenbctBoM Poccuunckon depepauyum o
coumanbHOM 3alWnTe MHBANMAOB B Uenax 6ecnpenaTCTBEHHOro JocTyna K MecTy
npegocTaBneHMa MyHuuunanbHoOn ycnyru obecneynBaeTcs:

obecneynBaeTcs becnpenaTCTBEHHbIN aoctyn WHBanNngos K MecCTy
npefocTaBNeHnsa MyHUunnanbHoOW ycnyrn (yooOHbI BXO4-BbIXO4 B NOMeLleHUs
N nepemMelleHne B Ux npegenax);

BM3yanbHas, TeKkcToBas WM MynbTuMeaunmHaa wuHopmaumsa O nopagke
npegocTaBfieHNa MyHUUMNaNbHOW YyCcnyrn pasmewaeTcsa B YyAOOHbIX Ang
3agBuUTENen MecTtax, B TOM YuUCfle C Y4YEeTOM OrpaHuWYeHHbIX BO3MOXHOCTEW
WHBaNMOos.;

COMNpPOBOXAEHNE NHBANUAOB, MMEKLWMNX CTOMKME paccTponcTBa PYHKLUNN 3peEHNSA
N CaMOCTOATENbHOIo NepeaBuXeHns, 1 okaszaHne MM NOMOLLMN;

BO3MOXHOCTb CaMOCTOSATENIbHOro nNepeaBuXEeHUs NO TEPPUTOPUM, HA KOTOPOW
pacnonoXeHbol 00bekTbl  couunanbHOMn, NHXXEHEPHON MW  TPaAHCNOPTHOM
WHPaCTPYKTYyp, BXxoAda B Takme 0O6bEeKTbl M BbIXOAa W3 HUX, NOCagku B
TpaHCNOpTHOE CPeAcTBO M BblCAagKM M3 HEro, B TOM 4Yucfe C UCNOoJSib30BaHUEM
Kpecna-KOnscKu;

Hagnexauwee pasmeweHne obopygoBaHMAa UM HocuTenen UHPoOpmauuu,
Heobxoammbix Aana obecnevyeHus GecnpendATCTBEHHOro AOCTyna MHBaANUAoB K
ycryram ¢ y4eTOM OrpaHUYeHUN UX KN3HeOeATeNbHOCTMU;

aybnunposaHune Heobxoammonm [N  WHBANMAOB 3BYKOBOW WU 3PUTENbHOMN
WH(OopMauuKn, a Takxe Hagnucen, 3HAaKOB U MHOW TEKCTOBOM WU rpaduyeckon
WHpopmMauun 3HakKamMu, BbINONIHEHHBIMU penbedHO-TOYEYHbIM WPUPTOM
bBpanns;

Aonyck cypaonepeBoayunka n tudgnocypaonepeBsoyvunka;

aonyck cobaku-npoBogHMKA NpU Hannyuum LOKYMeEHTa, nogTBepXxpakwuwero ee
cneynanbHoe obyyeHne M BblgaBaemMoro no ¢gopme M B nopagke, KoTopble
ycTaHOBMNeHbl npukasom MuHucTepcTBa Tpyda W coumanbHOW  3aWUThI
Poccuinnckon depepaumm ot 22.06.2015 Ne 386H «O6 yTtBepxaeHun dopMbl
AOKYMeHTa, noaTBepXxgakwuwero cneynanbHoe obyyeHne cobakn-npoBoagHuKka, u
nopsiaka ero Bblgavm».

2.14.3. TpeboBaHma B 4actm obecnevyeHuss [OCTYMNHOCTU ANA WHBaANMAOB
o6beKkTOB, B KOTOpPbIX OCYyLWeCcTBAsSeTCA npefocTaBneHne MYyHUUMNanbHOW
ycrnyru, u CcpeacTB, MCNOMNb3yeMblXx MNpU npefocTaBAeHUUM MYyHUUUNanbHOWU
ycrnyru, KoTopble yKasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2.



aAMWHUCTPATUBHOIO pernameHTa, NPUMeEHSAKTCA K oObekTaM U cpeacTBam,
BBEOEHHbIM B 3KCNfyaTauui MnuM npoweawnmMm MoaepHu3aunto, peKOHCTPYKLUMUIO
nocne 1 uona 2016 ropaa.

2.15. TlokasaTenun OOCTYMHOCTM W KayecTBa MyHUUMNANbHOW YCnyrn, B TOM
Yyucrie KosiM4yecTBO B3aMMOLEWUCTBUN 3aABUTENS C OOMXKHOCTHBIMWU nuuamMum npu
npefocTaBfeHMM  MYHUUMNANbHOW  ycnyrm W UX  NPOAOJDKUTENbHOCTb,

BO3MOXHOCTb nony4vyeHus nHpopmauunmn o xone npeaocTaBneHus
MyHMUMNANbHOW YyCNyrn, B TOM 4YuUClle C MCNONb30BaHWEM MHEPOPMaLMOHHO-
KOMMYHUKaALUWOHHbIX  TEXHOMOrMn, BO3MOXHOCTb NMGO  HEBO3MOXHOCTb

NONYYEeHNUd  MYHUUMNANbHOW  yCnyrMm B  MHOrFOMYHKUMOHaANbHOM LeEHTpe
npefocTaBNeHMA rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (B TOM 4yucne B
nonHom ob6beme), B nwboOM TeppuTOopumanbHOM noApasfesieHun opraHa
NCNONHUTENbHO pacnopsAaUTEeNbHOrO OpraHa MEeCTHOro camoynpaBneHus, no
BbibOpy 3aaBuTena (3kcTepputopmanbHbi NPpUHUKN), NOCPEACTBOM 3anpoca o
npefocTaBNEHMM HECKONIbKUX FOCYAApPCTBEHHbLIX U (MAXM) MyHMUMNANbHbLIX YCNyr
B  MHOroyHKUMOHamNbHbIX LEeHTpax npeaocTaBfleHNs T[OCyJapCTBEHHbIX MU
MYHULUMNANbHbBIX YCNyr, NpeaAycMoOTpeHHOro ctatben 15.1 degepanbHOro 3sakoHa
Ne210-®3 (KkomMnnekCcHbIN 3anpoc)

2.15.1. lNokasaTenamMun AOCTYNHOCTU NpefoCTaBNeHUs MyHUUUNaNbHOW YyCnyru
ABNAKTCA:

pacnoyiOXXEeHHOCTb NOMELEeHUSA, B KOTOPOM BeJeTCcs Npuem, Bblgaya JOKYMEHTOB
B 30HEe AOCTYMNHOCTU 0BLLEeCTBEHHOroO TpaHCcnopTa,;

Hannyne HeobXxooMMOro KonumyecTBa CNeumanuMcToB, a TakXe MNOMeLeHUn, B
KOTOPbIX OCYLLECTBNAETCHA NpUeM AOKYMEHTOB OT 3asBUTeNen;

Hanuyne wucdepnoiBawowen uHPopmaumm o cnocobax, nopsAgke U cpokKax
npefocTaBneHMsa MyHuUUMNaANbHOW YyCNyrm Ha WHEMPOPMALUOHHBLIX CTeHaax,
EowHom nopTtane, PecnybnukaHckom nopTane, oduuynmanbHOM  caunTe
MYHULUNANbHOrO panoHa;

oKasaHue nomMowmM wHBanNugam B npeogoneHun OapbepoB, MellakwLwWwmx
NOMYYEHUD UMW YCNYTr HapaBHe C APYIrMMU NMLaMu.

2.15.2. TllokasaTenamu KadecTBa nMpefocTaBNeHUA MYHUUUNANbLHOW YCNyru
ABNATCA:

cobniogeHne cpokoB Npnuema U paccMOTpPeHUs JOKYMEHTOB;

cobniogeHne cpoka NoNyyYeHUs pesynbtata MyYHUUUNANbHOW YCNYTW;
oTcyTcTBME O0OOCHOBaHHbLIX Xanob Ha HapyweHUs aaAMUHUCTPATUBHOIO
pernameHTa, coBeplweHHble paboTHukamu OpraHa;

KONMMYeCcTBO B3aMMOOENCTBUIN 3asdABUTENS C OOJMKHOCTHbLIMM nuuamn (6e3 yyeta
KOHCyNnbTauun):

B3ammogencteue 3aasutens ¢ paboTHukamm Wcnonkoma wunu MOL npwu
npegocTtaBfeHNUN MYyHUUMNANbHOM YCNyrn ocyuwecTBnsgeTcsd OAWH pas3 npu
npeactaBfeHnn 3adBlIEHNA CO BCEMU HEOOXOANMMbBIMU AOKYMEHTaMMNU;

oOWH pa3 B criyyae Heob6XoAMMOCTU MONyYeHUs pesynbTaTa npefocrtaBleHusd
MyHuumnanoeHon ycnyrm B Wcnonkome wnn MOLU B dopme aks3emnnsgpa
9NEeKTPOHHOro AOKyMeHTa Ha ByMaxHOM HocuTterne.

MpoOooMmKNMTenbHOCTb OAHOrNO B3aMMOAEWNCTBUA 3afABUTENA C AOMKHOCTHbIMMU
nMuamu nNpu NnpegocTtaBNeHUNn MyHUUUNANbHOW yCcnyrn He npesBbiwaeT 15 MUHYT.
3aaBuTenb BNpaBe OUEHUTb Ka4eCTBO NpefoCTaBNeHUs MyHUUUNanbHOW yCcnyru
C NOMOLLbIO YyCTPOWNCTB NOOBWXHOWN paguoTeniePOHHOMN CBA3MU, C
ncnonb3doBaHnem PecnybnukaHckoro noprtana, TepMuUHalbHbIX YCTPONCTB.
2.15.3. NHpopmauumsa o xoge npenocTtaBleHUs MYHUUMUMNANbHOW yCnyrnm MoxeTt
ObITb nonyyeHa 3aaBuTenem B JMWYHOM KabuHeTe Ha EpauMHomM noprane,
PecnybnukaHckom noptane, B Mcnonkome, MOL.



2.15.4. lNpepocTtaBneHne MyHuUUMNANbHOW YCNyrn ocywecTBnaeTtcs B nobom
M®L, no BbiGopy 3aaBMTENA HE3AaBUCMMO OT MeCTa ero XutenbcTBa Mnm mecta
dakTnyeckoro npoxuBaHusa (npebbiBaHnA) Ha Tepputopum Pecnybnuku
TaTapcTaH NO aKCTeppuUTOpManbHOMY NPUHLMUNY.

MyHuMUMNanbHasa ycrnyra B cocTaBe KOMMMEKCHOro 3anpoca He npegocTaBndeTcs.

2.16. WHble TpeboBaHuMs, B TOM 4YuUcne y4dyuTbiBawwme OCOBEHHOCTMH
npegocTaBfieHNAa MyHUUUNANIbHOW YCNyru no 3KCTeppuTOopuanbHOMY MNPUHLMUNY
(B cnydJae, ecnu MyHUUUNanbHasa ycnyra npegocTtaBngaeTcs no
3KCTeppuTopManbHOMy NPUHUUNY) n 0coBeHHOCTH npegocTaBneHns
MYHULMUMNANBHOW YCNYTN B 3NTIEKTPOHHON popMme

2.16.1. lNMpn npegoctaBneHNN MyHUUMNANbHOW YCRAYyrn B 3JIEKTPOHHOW dopMme
3asaBuUTeNb BNpaese:

nony4YnTb MHOpMaLUIO O NopaaKe U CpoKax NpefoCcTaBNeHUs MyHULUNANbHOM
ycnyru, pasmeuweHHyto Ha EguHom noptane, PecnybnukaHckom nopTtane;
nogaTtb 3asBfieHMEe O nNpefocTaBfiIEHUNM MYHUUUNANbHOW YCAYIM W WUHblE
AOKYMEHTbI, Heobxoanmble ANA NpeaoCcTaBlieHNs MyHUULUNAnNnbHOW YCAYrn, B TOM
yucrne AOKYMEHTbl U MHopMauno, 3NeKTPOHHbIe 06pasbl KOTOPbIX paHee O6binu
3aBepeHbl B COOTBETCTBUU C NYHKTOM 7.2 yactm 1 cTtaTbm 16 PepepanbHOro
3akoHa Ne 210-93, ¢ ncnonbsosaHunem PecnybnunkaHckoro noprana;

noNy4YnTb CBeOEeHUA O XOoA4e BbINOMHEeHUs 3asABNeHUNn O npeaocTaBfeHUM
MYHULUNANbHOW YCYru, NOAAaHHbIX B 3NTIEKTPOHHON (hopMme;

OCYLEeCTBUTb OLEHKY Ka4yecTBa NpefoCcTaBleHnsa MyHUUUNanbHOW YCNYru;
noNyyYnTb pes3ynbTaT npeaocTaBleHUs MyHuuunanbHOW ycnyrm B dopwme
9NEeKTPOHHOro AOKYMEHTa;

nogatb Xanoby Ha peweHune n gencrteune (6esgencrteme) Mcnonkoma, a Takxe

ero OONMXHOCTHBbIX nuu, MYHULMUNANbHbIX cnyxawmx nocpencTtesom
PecnybnunkaHckoro noprtana, noptana deaepanbHoOmn rocygapcTBeHHOM
NHOpPMaLMOHHON CUCTEMBbI, obecneynBaroLen npouecc gocyaebHoro

(BHecypnebHoro) obxanoBaHua peweHnn wn  pgencteun  (bespgencrTeug),
COBEPLUEHHbIX NPU NpefoCcTaBleHUN rocyfapCTBEHHbIX U MYHUUUNANbHbBIX yCAyr
opraHamu, NnpefoCcTaBNSAWMMM rOCYyAapCTBEHHbIE U MYHULNNANbHbIE YCAYTU, UX
AOJDKHOCTHBIMU NMLAaMU, TOCYyAapCTBEHHBIMU U MYHULUMNANbHLIMU CNYyXalWnMm.,

2.16.2. dopmupoBaHMe 3asiBNEHNA OCYLLECTBIISETCA NOCPeLCTBOM 3anofiHEHUSA
3N1eKTpOHHOW dopMbl  3aaBneHus Ha PecnybnukaHckom nopTtane 6es
HeobXoaAMMOCTU [AOMONTHUTENbHOW MogayvYnm 3asaBfiIeHUA B  Kakon-nmbo WHOWM
dopme.

2.16.3. lNMpn dopmmnpoBaHun 3aaBneHna obecneuymBaeTcs:

BO3MOXHOCTb KOMUPOBAHWUS WU COXpPaHEHUs 3asfABNEeHUSs U UHbIX [OKYMEHTOB,
Heob6XoaAMMbIX AN NpeaoCTaBMEeHUs YyCNyru;

BO3MOXHOCTb 3aMOfIHEHUS HECKONbKUMW 3asaBUTENAMU OAHOW ISNIEKTPOHHOW
dopmMbl  3asiBneHuMss npu obpaweHun 3a ycnyramum, npegnonararvwmumm
HanpaBfieHNEe COBMECTHOIO 3asABNIEHUS HECKONbKUMU 3aABUTENAMMU;
BO3MOXHOCTb ne4vyatM Ha OymaHOM HOCUTene KOMWUW 3NEeKTPOHHOM dOopMbl
3asaBneHns;

COXpaHeHne paHee BBEOAEHHbIX B 3JIEKTPOHHYI (hOpMYy 3asABfieHUs 3HAYEHUN B
nbon MOMEHT MO XenaHuw nonb3oBaTens, B TOM 4Yucfie npuM BO3HUKHOBEHUU
ownbok BBOOA U BO3BpaTe Ofs MOBTOPHOro BBOAA 3HAYEHUMN B INEKTPOHHYIO
dpopmy 3asBNeHNS;

3arnofiHeHNE Nonen 3NIeKTPOHHOM (popMbl 3asABNEHNSA 40 Ha4Yana BBoAa CBeAEHUN
3assBUTENEM C UCNONb30BaHNEM cBeAeHun, padmelweHHbix B ECUA, n ceegeHun,
onybnunkoBaHHbIXx Ha PecnybnukaHckomM nopTane, B 4acTu, Kacarwuwencsa



cBeOeHunn, OTCYTCTBYHOLLNX B eanHon cucrteme noeHTundmnkaynum "
ayTeHTUduUKauun;

BO3MOXHOCTb BEPHYTbCHA Ha N06ON M3 3TAanoB 3aNOfNIHEHNS 3NEKTPOHHON POPMBbI
3aaBneHna 6e3 notepu paHee BBeAEHHON MHopMauum;

BO3MOXHOCTb JOCTyna 3adBUTENS K paHee NogaHHbIM UM 3asBNEHNSAM B Te4yeHune
He MeHee OAHOro roga, a TakXe 4YaCcTU4YHO CPOPMUPOBAHHLIM 3adABMNEHUSAM - B
TeyeHne He MeHee 3 MecsdLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOL (ganee - 3anucb) ocyuwecTeriseTcs
nocpenctesomMm PecnybnukaHckoro noprtana, renegoHa KOHTakT-ueHTpa MoL].
3aaBuTenio npegocTtaBnseTca BO3ZMOXHOCTb 3anucu Ha nobble cBob6oagHble Ang
npuema paTty un Bpems B npegenax yCTaHOBMEHHOToO B MHOTOQYHKLMOHANbHOM
ueHTpe rpacduka npuema.

3anucb Ha onpeaeneHHy gaTy 3akaH4YMBaeTCs 3a CYTKM 0O HACTynfieHNsa 3Ton
aarThbl.

ana ocyliecTBNneHnd npeaBapuUTenbHON 3anucu nocpencTtesom
PecnybnukaHckoro noptana 3adBuTtento Heob6xoagumo ykasaTb 3anpalimBaemMblie
CUCTEMOWN fQaHHble, B TOM 4Yucne:

damMununio, M4, OTY4EeCTBO (NPKU HaANU4YNN);

HoMep TenedoHa;

afgpec 3NIeKTPOHHOM NoYThl (N0 XenaHUw);

Xenaemyt gaty u Bpemsa npuvema.

B cnyyae HecooOTBeTCTBUA CBEAEHWUN, KOTOpble coobwWKUn 3aaBuUTenb Npwu
npegBapuTenbHOW 3anucu, AOKYMeHTaMm, npeacTaBfieHHbIM 3asBUTenemM npu
NMNYHOM Npueme, npegBapuTenbHas 3annucb aHHYNUMpyeTCcH.

Mpn ocyuwecTBneHMM npeaBapuTenbHOW 3anucu 3aaBuTento obecneymBaeTcd
BO3MOXHOCTb pacneyaTaTb TanoH-noaTBepXaeHne. B cnyyae, ecnu 3assBUTeEnNb
coobWwmMT agpec 3NeKTPOHHOM NOYThl, HA YKa3aHHbIM agpec Takxe HanpaBnseTcs
MHpopmMauna o NoATBEPXAEHNUN NpeaBapUTENbHON 3anNnCKU C YKa3aHWeM AaThl,
BPEMEHN N MecTa npuema.

Mpn ocywecTBneHMM NpeaBapuTenbHOW 3anucu 3asiBUTenb B obGA3aTenbHOM
nopsake MHMPOpMUpPyeTCs 0 TOM, YTO NpefBapuTeNnibHas 3anncb aHHynupyeTcs B
crnyyae ero HesiBKM no ucrtedyeHmm 15 MUHYT C HA3HAYEHHOTO BPEMEHUN Npuema.
3asButenb B nwwboe BpemMs BnpaBe OoTka3aTbCs OT NpeABapuUTENiIbHON 3anucu.
3anpewaeTca TpeboBaTb OT 3assBUTENS COBEPLIEHUSA MHbIX OENCTBUN, KpOoMe
npoxoXxaeHus uaeHtTuduKkauum un  ayTeHTUuUkaumm B COOTBETCTBUU C
HOpMaTUBHbIMM NpaBoOBbiIMM akTamMum Poccunckon degepaunn, ykasaHusa uenu
npuema, a Takxe npeaocTaBfeHUs cBefeHUMW, HeoOXxoauMbIX AN pacyeTa
ANUTENbHOCTN BPEMEHHOIO MHTEpBana, KOoTopbin Heobxoaoumo 3abpoHupoBaTb
ans npuema.

3. CocTaB, nocnenoBaTenbHOCTb U CPOKWU BbINONIHEHUA agMWHUCTPATUBHbIX
npouenyp, TpeboBaHMsa K NOPSAKY UX BbIMONHEHUS, B TOM 4ucne ocobeHHOoCTH
BbIMONTHEHUS aAMUHUCTPaTUBHLIX Mpoueayp B 3NEKTpOHHOW dopme, a Takxke
ocobGeHHOoCTH BbINONTHEHUS agMUHUCTPATUBHbIX npoueayp B
MHOTOYHKLUMOHANbHbIX LEeHTpax

3.1. OnncaHne nocnenoBaTeNnbHOCTU AEUCTBUA NPpU NpeaocTaBneHun
MYyHUUMNANbHOW YCRyru

3.1.1. MNpepoctaBneHme MyHuunnanbHOW yCnyrn BKknto4YaeT B cebsa cnepywouwue
agMMHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTUpPOBaHME 3asABUTENS,;

2) nNpuHATME N pacCMOTpeHue KOoMMNJiekTa [AOKYMEeHTOB, MpeAcTaBfeHHbIX
3aaBuTtenew,;



3) HanpasBneHue MeXBeOOMCTBEHHbLIX 3anMpocoB B OpraHbl, yvacTBywlive B
npefocTaBneHUM MyHULUMNANbHOW YCNyru;

4) noaroToBKa pe3ynbTata MyHUUMUNANbHOW YCNYru;

5) Bblgaya (HanpaBneHue) 3afaBUTeNto pe3ynbTata MyHULUMUNANbHOW YyCIyru;

6) ncnpaBneHne TEXHNYECKUX OWNBOK.

3.2. OkasaHune KOHCYNnbTaunn 3asaBUTENIO

3.2.1. OcHoBaHMeM Havana BbINOJIHEHNUA aAMWUHUCTPATUBHOW npouenypsbl
apnseTca obpalweHne 3agaBUTENa NO BONpocam, CBA3aHHbIM C NpeAoCTaBeHNEM
MYHULUUNANbHOW YCNYrNn.

HONXHOCTHbIM  nuuomM (paboOTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHMKE
agMUHUCTPaATUMBHOMW Npoueaypbl, ABnseTcA:

npu obpaweHun 3aasutensa B MOL — paboTtHuk MOLL;

npu obpaweHun saasutens B OpraH - ilcnonkom - cekpeTapb MCNONHUTENBHOTO
KomMuteTa (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHMUeE).
3.2.2. 3asButenb Bnpase o06paTuTbCs 3a KOHCYNbTauMen O nopsigke U cpokax
npegocTtasfieHnsa MyHuuyunanbHoun ycnyrm B MOU nuMyHo M no TenedgoHy wu
3N1eKTPOHHOW nouYTe.

PaboTHnk MO®L| KoOHCynbTUpyeT 3asiBUTeNs, B TOM 4Yucne no cocrtasy, opme
npeacrtasndAeMon [OKyMeHTauuum U1 Apyrum  BomnpocaMm AnA  nonyyeHus
MYHULUUNANbHOW YCNYINn.

3asBuUTeNnb MOXET MNonyy4yuTb WHpoOpMauuw o nopagke npegocTaBneHns
MYHULMNANbHOW yCNyrn Ha opunynanoHom cante MOL http://mfc16.tatarstan.ru.
AOMUHUCTPaATUMBHbLIE MNpoueaypbl, YyCTaHaBfIMBAaeMble HACTOAWMUM MNYHKTOM,
BbINONHAKTCA B AeHb oOpalleHnsa 3aaBuTens.

PesynbTatamu  BbINOSIHEHUA  aAMUWHUCTPATUBHBIX  npoueayp  SABMAKTCS:
KOHCynbTaumna no cocTtaBy, dopme npefcrtaBnsaeMon LOKYMEeHTauum n Apyrum
BOMpocam, HeobXxoAMMbIM NS NOSTYYEHUA MYHUUUNANBHON YCNyru.

3.2.3. 3agaBuTtenb Bnpase obpatutbca B Icnonkom no TenedoHy 1 3NIEKTPOHHOM
noyTe, a Takxe NONyyYnTb KOHCyNbTauuw Ha PecnybnnkaHckomMm nopTtane, cante
Mcnonkoma o nopsagke n cpokax NnpeaocTaBfieHNUs MyHUUUNANbHOW YCNYrn, B TOM
yucre no cocTtaBy, popme NpeacTaBNdeMON JOKYyMeHTauumM u gpyrum sonpocam
ANg NoNyyYyeHUs MyHULUNAnbHOW YCNYrHK.

JomKHOCTHOE nuuUO, OTBETCTBEHHOE 3a KOHCynbTUpOBaHue uHGOpMUpyeT
3aAaBUTENHA B COOTBETCTBUKN C TpeboBaHuaAMM nyHkTa 1.3.4 agMUHNCTPATUBHOTO
pernamMeHTa.

AOMUHNCTPaATUBHbIE nMpoueaypbl, YCTaHaBNMBaeMble HACTOSAWWUM MNYHKTOM,
BbIMOJTHAKTCSH B Te4yeHne Tpex paboynx gHen co AHS NocTynneHnsa obpaweHus.
PesynbTatamMm  BbINOMHEHUA  agMUHUCTPATMBHBLIX  nNpouefyp  SABNAKTCS:
KOHCynbTauunm no coctaBy, (popme npeacTaBndeMon OOKyMeHTauuu u gpyrum
BOnpocam, HeoBXo0AMMbIM ANS NONYYEHUA MYHULUNANBHOW YCNYTW.

3.3. NpuHaTHe n paccMoTpeHne KOMMeKkTa JOKYMEHTOB,
npeacTaBfieHHbIX 3adBUTENEM

3.3.1. Npuem JOKYMEHTOB ANA NpefoCTaBMeHUs MyHULMNANbHOW yCNyru yepes
M®L, unu yganeHHoe paboyee mecto MOL.

3.3.1.1. 3agasutenb (npeactaBuTenb 3aaBuTens) obpawaetca B ML c
3anpocoMm O npeaocTaBfleHUM MYyHUUMNanbHOW ycnyrm w npeacrtasnder
AOKYMEHTblI B COOTBETCTBUN C NYHKTOM 2.5 agMUHUCTPATUBHOIO pernamMeHTa.
3.3.1.2. PaboTHuk M®Ll, Beaywmm npnem 3asBNeHUNR:

onpepenset npegMmeT obpaweHuns;

yoocToBepsaeT NMNYHOCTb 3ad9BUTENS,;



NpOBOAUT NPOBEPKY MOSTHOMOYMN Nuua, nogarowero JOKYMEHThI;

npoBOANT MNPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B
NyHKTe 2.5 agMUHNCTPaATUBHOIO perflaMeHTa,;

3anosfiHaeT 3NeKTpPpoHHY popmy 3aasneHus B8 AUC MOLL;

npu npefocTaBleHUN JOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha 6OymMaXHOM HoOcCuTene, oOcCywecTBNAeT CKaHMpoBaHue
npeacTtaBNeHHbIX JOKYMEHTOB;

pacnevyaTbiBaeT 3asBneHne na ANC MoLl;

nepefaet 3asABUTENIO0 Ha NPOBEPKY MU NoANUcaHue;

nocrie nognucaHusa ckaHupyeT nognnucaHHoe 3asasneHne 8 AUIC MOL;
zarpyxaet B AUC MOPL| nokyMeHTbl, NpeAcTaBfieHHble B 3NEKTPOHHOW cdopme
WNN  3NEeKTPOHHble ob6pasbl OTCKaAHUPOBAHHbLIX AOKYMEHTOB, dopmMupyert
3NeKTpOHHOEe Aeno;

BO3BpawaeT nognncaHHoe 3assBrieHNne n opurmHanbl 6ymMma)KHbiX AOKYMEHTOB,;
BblJaeT 3aABUTENI0O pacnucKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATUBHbIE Mpoueaypbl, YycCTaHaBfIMBaAaeMble HACTOAWMUM MYHKTOM,
BbINONHAKTCA B AeHb oOpalleHnsa 3aaBuTens.

PesynbTatamun BbINOMHEHNS agMUHUCTPATUBHbBIX Npouenyp ABMAAKTCA: FOTOBOE
K OTnpaBKe 3asiBlleHNne N nakeT JOKYMEHTOB.

3.3.1.3. PabotHnk MOPL|, HanpaBndeT nakeT AOKYMEHTOB, TMNPUHATbIX OT
3aaButend B ICcnonkoM B 35IeKTPOHHOM bopMe (B coCTaBe NakeToB 3/IEKTPOHHbIX
aen) B TevyeHuMe opHoro paboyero AHA co AHA obpaweHus 3aaBuTens B
CTPYKTYpHOe noapasgeneHne MoLl.

PesynbTatamMm  BbINOMHEHUA  agMUHUCTPATMBHBIX  nNpouefyp  SABNAKTCH:
3aaBNneHne M nakeT [OKYMEHTOB (3NeKTpOHHOe [enio), HanpaBfleHHble B
Mcnonkom, nocpeaCcTBOM CUCTEMbl 3NTEKTPOHHOIO B3aUMO4ENCTBUSA.

3.3.2. lpnem [OKYMEHTOB AN nNpefocTaBleHUs MyHUUMNanbHOW ycnyru B
3NeKTpoHHON opMe Yyepes PecnybnukaHckum nopTtan.

3.3.2.1. 3asaButenb ongd nogadn 3adaBneHUss B 31IEKTPOHHON popMe BbINONHAET
cnepywuwue 4encTBus:

BbINOMTHAET aBTOpPM3auUmIo;

OTKpbiBaeT (popMy 3NEKTPOHHOrO 3asABNeHns;

3anonHaeT QOpPMY 9NEKTPOHHOrO 3asBfIeHUA, BKJIlOYaAlOWY CBeAeHus,
Heobxoanmble n ob6g3aTenbHble AN NpeAoCTaBIeHNUs MYHULMNANbHON YCNyru;
npukpennsaeT OOKYMEHTbl B 3MEeKTPOHHOW ¢opMe UMM 3NeKTPpOHHble o6pasbl
AOKYMEHTOB K OpMeE 3NEKTPOHHOTrO 3aaBneHus (Nnpu HeobxogumocTtn);
noaTBepxgaet (akT O3HaAKOMIIeHMS K corfnacuss C YyCnoBUsSMU W NOPSAAKOM
npegocTaBfieHuUs MYHULMMNANbHON ycnyru B 3MIEKTPOHHOM dopme
(ycTaHaBnmnBaeT COOTBETCTBYIOLWYI OTMETKY O corfiacum B popme 3N1eKTPOHHOTro
3aaBneHnd);

noaTBepxgaet [OOCTOBEPHOCTb COOOUWEeHHbIX cBeAeHWn (ycTaHaBnmBaeT
COOTBETCTBYIOLYI OTMETKY B (POpPME INIEKTPOHHOTO 3asBNEHUSN);

oTnpasnseT 3anofIHeHHoe 3MIEKTPOHHOE 3aaBneHune (HaxumaeT
COOTBETCTBYIOLLYI KHOMKY B (pOpMeE 3NTEKTPOHHOIO 3adABeHNs);

3N1eKTPOHHOE 3asiBfieHue noAnucbiBaeTcss B COOTBETCTBUMM C TpebBoBaHUAMMU
nyHkTa 2.5.3 agMUHNCTPATUBHOIO perfiaMmeHTa,;

nonyyaet yBegomneHune ob oTnpaBKke 3NIEKTPOHHOTO 3asABMNEHUS.
dopmaTHO-nornyeckas npoBepka cOpPMUPOBAHHOTO 3agaBrneHunda
ocyuiecTBndeTcd nocrne 3anofiIHeHUs 3asBUTENeM KaxXgoro w3 nonen
3NeKTpoHHOU opMbl 3aaBNeHnd. Npu BbIABNEHUM HEKOPPEKTHO 3aMNOJSIHEHHOrO
nonsa 9NeKTPOHHON POpPMbl 3asBNEHUSA 3adBUTENb YBEAOMIISAETCA O XxapakTtepe
BbIIBNTEHHOMN ownbkn n nopsake ee yCcTpaHeHus nocpencTtesom
WH(pOpPMaALUNMOHHOTO coobleHns HenocpeaCTBEHHO B 3MEKTPOHHOW dopme
3asBNeHny.



AOMUHUCTpaTUBHbIE nMpoueaypbl, YyCTaHaBnNMBaeMble HaCTOAWMUM MYHKTOM,
BbINOMHAKTCA B A€Hb oOpalleHnsa 3aaBuTtens.

Pesynbtatamn  BbINONMHEHUA  aAMUWHUCTPATUBHBIX  npoueayp  ABMAKTCH:
3NeKTpoHHOe [eno, HanpasneHHoe B Wcnonkom nocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3anmMoneuncTBuUS.

3.3.3. PaccmoTpeHne komnnekra JOKYMeHTOB ICNONKOMOM.

3.3.3.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOW npouenypbl
ABNSAETCA NOCTYyNnfeHne 3asBNEHMA UM WUHbIX AOKYMEHTOB, HeobGXxoaumbix AN
npegocTaBNeHna MyHUUUNANbHOW YCNyru.

HOnXHOCTHbIM  nuuomM (pabOTHUKOM), OTBETCTBEHHbLIM 33 BbINOJSIHEHMKE
agMUHNCTpPaATUBHOM Mpoueaypbl ABnAeTcs - cekpeTtapb WcnonHutenbHoOro
Komuteta (ganee - QOMXKHOCTHOE NULO, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB):
3.3.3.2. [JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, B cliy4yae
obpaweHuna 3aaBuTtensa c 3aasneHmem B Micnonkom:

onpepenset npegMmeT obpaweHuns;

yCcTaHaBnmMBaeT JIMMHOCTb 3asABUTENS;

NPoOBOAUT NPOBEPKY MOMTHOMOYNN Nuua, nogarmwero JOKYMEHTHI;

npoBOAUT MNPOBEPKY COOTBETCTBMA AOKYMEHTOB TpeboBaHMAM, YyKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOrO perfnameHTa, TMNpoOBepKY COOTBETCTBUA
npeacTaBNeHHbIX OOKYMEHTOB YCTaHOBIIEeHHbIM TpeboBaHuaAM (Hagnexauwee
opopmMneHne KOnuM [JOKYMEHTOB, OTCYTCTBME B [JOKYMeHTax MnogvYncToK,
NPUNUCOK, 3a4YE€PKHYTbIX CIOB N UHbIX HE OFTOBOPEHHbLIX UCNPaBneHnin);
3anofiHaeT  3MEeKTPOHHYK  dopMy 3asBfieHMs B  aBTOMaTU3UPOBAHHOM
WHOPMALMOHHON CUcTemMe, NnpegHasHaA4YeHHOW ANs oKa3aHUs rocygapCTBEHHbIX
N MYHUUMNANbHbLIX YCIYT;

npun npegocTtaBNeHNN JOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.5 agMUHNCTPATUBHOTO
pernameHTa Ha 6yMaxHOM HocuTene, oOcywecTBNdeT CKaHUpoBaHue
npegcTtaBfieHHbIX JOKYMEHTOB,;

pacne4vyaTbiBaeT 3asiBfieHUe;

nepegaeTt 3asgBUTENIO HA NPOBEPKY U NognucaHuve;

nocrie nognucaHusa ckaHupyeT nognucaHHoe 3adBrieHue;

3arpyxaert B aBTOMaTU3NUPOBAHHYIO MH(POPMaLUNOHHYIO CUCTEMY,
npegHasHa4YeHHY ONS9 OKasaHus rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr
AOKYMEHTbI, NpeACTaBlieHHble B 3NIEKTPOHHOW (POpPME UM SNEKTPOHHbIe 06pasbl
OTCKaHWMPOBAHHbLIX AOKYMEHTOB, POPMUPYET INIEKTPOHHOE AENO;

BO3BpawaeT noAnMCaHHOe 3adABlieHWe M OopuUrnHanbl BGyMa>KHbIX LOKYMEHTOB
3aaBUTENIO;

BbldaeT 3aABUTEN0 pacnucky B npuemMme JOKYMEHTOB.

B cny4yae HannyuMs OoCHOBaHUN ANd OTKa3a B NpuemMe OAOKYMEHTOB AOJIKHOCTHOE
nnuo, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, yBeAOMIISeT 3aABUTENd O Hann4umu
NnpensaTcTBUN ANa npuema 3asiBieHMss UM BO3BpawaeT eMy [OOKYMEHTbl C
o6bsiICHEHNEM cofepXXaHUs BbISBNIEHHbIX OCHOBaHWW ANs OTKasa B npueme
AOKYMEHTOB.

3.3.3.3. [JOoNXHOCTHOE nuuO, OTBETCTBEHHOE 3a MNnpueM AOOKYMEHTOB, Mocne
NOCTYNSEeHNUS JOKYMEHTOB Ha pacCMOTpPEHMeE:

npuceamBaeT 3asBNEHUI0 HOMEpP B COOTBETCTBUN C HOMEHKNaTypon gen n crtaTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaet nMOCTYNUBLUME INEKTPOHHble pAerla, B TOM 4YuUCNe MNPUITOXKEHHbIe
3aaBUTENEeM [OOKYMEHTbl B 3JIEKTPOHHOW (opMe UM 3NeKTPOHHble ob6pasbl
AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3JIEKTPOHHbBIX 06pa30oB JOKYMEHTOB,;
nposepsieT cobnwpgeHne ycnoBun AENCTBUTENBbHOCTM 3NEKTPOHHOW noanucwy,
nocpenctsomMm obpaweHusa kK EguHomy nopTtany (B cnyyae, ecnu 3asButenem



npeacTaBneHbl 9NEKTPOHHbIE OOKYMEHTHI, noanncaHHble YCUITEHHOWN
KBanMuMUMPOBaAHHOWN 3NEKTPOHHOW NOAMNUCHIO).

Mpwn Hann4Ynu OCHOBaHUW, npegyCcMOTPEHHbIX NYHKTOM 2.7.1
agMUWHUCTPATMBHOIO perfnamMmeHTa, NOAroTaBnMBaeT NPOEKT peweHnsa ob oTkase
B npuemMe AOOKYMEHTOB, HEOOXOAMMbLIX ONs NpefoCcTaBfieHUMs MYHULUNANbHOWN

yCIyru.
B cnyyae, ecnu B pesynbTaTte NPOBEPKUM YCUMNEHHOW KBanuUUUPOBAHHOW
3NEeKTPOHHOMN nognuncu BbISIBNTIEHO HecobnwgeHune yCNnoBUMN ee

AENCTBUTENbHOCTN, MPOEKT peweHMa 0O oTkase [OJHKEH coaepXaTb MYHKThI
ctatbn 11 ®depepanbHoro 3akoHa Ne 63-P3, KoTOpble MOCMAYXWUIIM OCHOBaHUEM
ANs ero NpUHATUSA.

NpoekT peweHna o6 oTka3e B npuvemMe [JOKYMEHTOB, HeobxoauMbIX Ans
npefocTtaBneHNs MyHUUMNanbHOW YCNyrn, C ykasaHuem nMpuyYnH oTkasa (B
criyyae, ecnv OCHOBaHUA Ans OTKasa B NpueMe JOKYMEHTOB, HeobxoAuMbIX AN
npefocTtaBneHNs  MyHUUMNanbHOW  yCnyru, CBs3aHbl C  HapylweHuem
yCTaHOBNEeHHbIX TpeboBaHMN K TakMM AOKyMeHTaMm, OCHOBaHWS ANS oTkasa B
npueme [OOKYMEHTOB [OJXHbl cojdepxaTb WHPOPMauuw O HauMeHOBaHWU
AOKYMEHTOB (MH(opmMauuu, cBefeHnin), KoTopble He nNpefcTaBneHbl, coaepxar
HeJoOCTOBeEpHble W (MNU) nNpoOTMBOPEYUBbLIE CBeAeHUd, OdOpMINeHbl C
HapylweHneM ycTaHOBMNEHHbIX TpeboBaHMN), HanpaBnseTcsa Ha cornacoBaHue B
yCTaHOBMEHHOM nopsagke nocpeacTBOM CUCTEMDI SNeKTPOHHOrOo
AOKymMeHToobopoTa.

CornacoBsaHne npoekta peweHua o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoAMMbIX ONA NpeaoCcTaBleHUS MYHUUMNanbHOW yCrnyru, ocylwecTBngeTcs
B nopsake, npegyCMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.
B cny4yae oTcyTCcTBUS OCHOBaHWW [AnNsg oOTkasa B MNpuemMe [OOKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7.1 agMUWHUCTPATUBHOIO pernameHTa,
AOJKHOCTHOE NMuUo, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, B Te4eHue O[HOro
paboyero OHA CO [AHA TMOCTYNNeHWs 3asBNeHus, HanpasnfaeT 3asaBUTENIO,
yKa3aHHbIM B 3asBrneHun cnocobom, yBegoMIieHMe O NOCTYNIeHUN 3aaBleHuUs,
cofepxaliee BXOAAWNNA perMcTpaynoHHbLIN HOMep 3asiBlieHns, AaTy nonyvyeHuns
3asiBNeHnd, nepeyYyeHb HauMMeHOBaHMW annoB, nNpencTaBfIEHHbIX K HeMY
AOKYMEHTOB, AaTy Nony4yeHusa pesynbrata MyHULUNANbHOW YCNYrn.

3.3.3.4. WNcnonHeHue npouenyp, YyKasaHHbiIX B nNyHkTax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIO pernaMmeHTa, Mpu HanMynm TEeXHUYECKOW BO3MOXHOCTU
ocyliecTBnseTcs B aBTOMaTM4YeCKOM pexume C ncnonb3oBaHNeM
aBTOMaTU3NPOBaAHHOW WHPOPMALNOHHOW CUCTEMbI, MNpefHa3HadYeHHOW Ang
OKa3aHUg rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCIYT.

3.3.3.5. AgQMuHUCTpaTMBHbIE Mpouenypbl, ycrtaHaBnuBaemble MyHKTomMm 3.3.3
agMWHUCTPaATUBHOIO perrnamMeHTa, BbIMNOMHAKTCA B TevYeHWe ogHoro pabouero
AHS CO OHA MOCTYNJeHNs 3adBIlIeHNs Ha pacCMOTpeHue.

PesynbTtatamMn  BbINOMHEHUA  agMUHUCTPATUMBHBLIX  npouefyp  SABNAKTCH:
NMPUHATBIN HA pacCMOTPEHMEe KOMNMEKT AOKYMEHTOB MMM MNPOEKT peweHnsa ob
oTKkase B nMNpueme [OOKYMEHTOB, Heob6xogumbix Ans npepocTaBneHuUd
MYHULUUNANbHOW YCNYrNn.

3.4. HanpaBneHne MexXBeAOMCTBEHHbIX 3anNpoOCOB B OpraHbl, y4yacTBywliMe B
npeaocTaBfeHUN MyHULMNANbHOW YCNyry

3.4.1. OcHoBaHMeM Havana BbINOMIHEHUA aAMWHUCTPAaTUBHOW npoueaypbl
ABNAeTcsa nonyvyeHue JOSMKHOCTHLIM NMUOM (paboTHUKOM), YNOSTHOMOYEHHbIM Ha
BbIMNOJTHEHUE agMUWHUCTPaATUBHOW npoueaypbl, OT JOJDKHOCTHOro nuua
(paboTHMKA), OTBETCTBEHHOIO 3a NpMeEM [OKYMEHTOB, NMPUHATbIX OT 3adBUTEnNS
OOKYMEHTOB.



OOMKHOCTHBIM  nuMuyoM  (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHUE
agMUHUCTPATMBHOW nMpouenypbl, SBNAETCHS CceKkpeTapb NcnonHntenbHOro
KoMmuteTa (nanee - [OMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBneHune
MEXBEAOMCTBEHHbIX 3aNpoCoB).

3.4.2. JJonXXHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpaBneHue
MEeXBeLOMCTBEHHbIX 3anpocoB, opMuUpyeT W HanpasnseT B 3JIEKTPOHHOM
dopme nocpencTtesom CUCTEeMBI MEXBEJOMCTBEHHOTO 3NTEKTPOHHOTO
B3aMmogencteua (Npu OTCYTCTBUM TEXHUYECKON BO3MOXHOCTU — UHbIMMU

cnocobamun) 3anpocbl O NpeaocTaBfieHUN [LOKYMEHTOB U CBeOeHUn,
npegycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfiaMmeHTa.
AOMUHUCTpPaATMBHbIE Mpoueaypbl, YyCTaHaBfIMBAEeMble HACTOAWMUM MNYHKTOM,
BbIMONHAKTCHA B A€Hb NPUHATUSA 3asABJIEHNSA Ha pacCMOTPEHUeE.

PesynbTatamu BbINONTHEHUSA aAMUHUCTPaATUBHBLIX  npouefyp SABNAKTCA:
HanpasfeHHble B OopraHbl Bnactu n (unuv) noagBeAOMCTBEHHble OpraHamM BJlacTu
opraHmsaunmn 3anpochl.

3.4.3. Cneuumanuctbl nNOCTaBLWWKOB [AdaHHbIX Ha OCHOBaHMM 3anpocos,
NOCTYNUBLUMX yepes cCUcTemy Me>XBEeJOMCTBEHHOTO 3NEeKTPOHHOTO
B3aMMOOEeNCTBUA, NpeoCTaBNAT 3anpalMBaemMble AOKYMEHTbI (MHGOpMauunto)
UNn HanpaBnAaAwT yBegoMMNeHNa 06 oTCYyTCTBMM JOKYMeHTa u (Unun) nipopmauyunm,
HeobXxoaAMMbIX AONs npefocTaBreHUMss MyHuumnanbHow ycnyru (panee —
yBegomrieHne ob oTtkase).

AOMUWHUCTpPaATMBHbIE MNpouUeaypbl, YyCTaHaBfIMBAeMble HACTOALWMUM MNYHKTOM,
BbIMOJTHAKTCSA B TedeHue Tpex AHEN CO AHSA MNOCTYNNEeHNa MeXBeJOMCTBEHHOro
3anpoca B oOpraH wWnu opraHu3auyuio, npegocTaBndwlWine [OKYMEHT n
WHOopMaLM, €ecnlin WHble CPOKM MNOAFrOTOBKM WM HanpaBfieHUss OTBeTa Ha
MEXBELOMCTBEHHbLIA 3anpoc He YCTaHOBMEHbl defepanbHbIMKU 3aKOHaMMU,
npaBoBbiMM akTamu [MpaButenbctBa Poccunckon depepauum n nNpUHATbIMU B
cooTBeTCTBUN C deaepanbHbIMM 3aKOHAMN HOPMATUBHbIMW NPaBOBbIMW akTamMu
Pecnybnukn TaTtapcTaH.

PesynbTatamu BbINOMTHEHUSA aAMUHUCTPATUBHBLIX  nNpouenyp SABNAKTCSA:
AOOKYMEHTbl (cBeAeHus), Heobxoanmble ONs NpeaocTaBleHUss MyHULMMNANbHOWN
ycnyrun, nubo yBegomneHume o6 oTkase, HanpaBlieHHble AOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HarnpaBJieHWe MeXBeLOMCTBEHHbIX 3anpocoB.

3.4.4. JJonXXHOCTHOE€ nuuo, OTBETCTBEHHOE 3a HanpaslieHue
MEXBEeOOMCTBEHHbIX 3aNpOCOB:

nonyyaeTt 3anpawnBaeMble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NTEKTPOHHOrO
B3aMMOOEeNCcTBUA LOKYMEHTbl (cBefeHus), Heobxoaumble ons npegocTaBneHns
MyHuumMnanbHon ycnyrn, nmbo yBegomneHne o6 oTKasze nNpu OTCYTCTBUMU
AOKYyMeHTa un (Mnn) nHopmauum;

npn HanNM4Ynm OCHOBAHWUWN, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHNCTPATUBHOTO
pernameHTa, noarotaBnMBaeT nMNpPOeEKT peweHus o6 oTkaze B npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeaoCTaBNEHNA MYHULMNANbHOW YCNYINn.
MpoekT peweHns o6 oTkaze B npuemMe [JOKYMEHTOB, HeobGXoauMmbiX Ans
npefocTaBNeHMa MYHUUMNANbHOW YCNyrn, C yKa3aHMeM nNpuyYnH oTKasa (B
crnyvyae, eCnu OCHOBaHWA AN OTKa3a B NpueMe AOKYMEHTOB, HEOOXO0ANMbIX ANg
npegocTaBlieHus MYHULMNANbHON ycnyrm, CBA3aHbl C HapyleHnem
YyCTAHOBMEHHbIX TpeboBaHWN K TakKMM AOKYMeHTaM, OCHOBaHMUS AN OTKasa B
npueMe [OKYMEHTOB [OSIKHbI cojdepxaTb WHGoOpMauMi O HaWMMeHOBaHUn
AOKYMEHTOB (MHGOpMaunn, cBegeHUNn), KOTopble He NpeacTaBfeHbl, cogepxaTt
HeaOCTOBEpPHble W (MNK) nNpPOTMBOPEYUBbLIE CBeAeHUsdA, OQOpMISIeHbl C
HapyweHneM ycTaHOBJIEeHHbIX TpeboBaHMI), HanpaBnseTCcsa Ha cornacoBaHne B
YCTaHOBMEHHOM nopsagke nocpeacTtesoMm CUCTEMBI 3NTEKTPOHHOTIO
AOKyMeHToobopoTa.



CornacoBaHne npoekTta peweHnda o6 oTkaze B NpuemMe [OOKYMEHTOB,
HeobXxoAMMbIX AN nNpefocTaBfleHNa MyHUUMNANbHOW YCNyrn, oCywecTBNAeTCS
B nopdagke, npeaAyCMOTPEHHOM NYHKTOM 3.5.3 agAMUHUCTPaATMUBHOIO pernamMmeHTa.
AOMUHUCTPaTUBHbLIE MNpoueaypbl, YyCTaHaBfIMBaAaeMble HACTOAWUM MNYHKTOM,
BbINOMHAKTCA B A€Hb NONYyYeHUs CBEAEHUN N0 MEXBEeJOMCTBEHHbIM 3anpocam.
PesynbTatamn  BbINOMIHEHUA  aAMUWHUCTPATUBHBIX  Mnpoueayp  SABMAKTCS:
AOKYMeHTbl (cBefeHusa), Heobxoaumble Ons NpeaocTaBfeHUs MYyHUUMNANbHOWN
yCnyru, npoekT peweHna o6 oTka3e B npMemMe JOKYMEHTOB, Heobxoanmbix Ans
npefocTaBNeHns MyHULUNANbHOW YCNYTINn.

3.4.5. VicnonHeHue npouenyp, YyKasaHHbIXx B nyHktax 3.4.2, 3.4.4
agMUWHUCTPATMBHOIO pernaMmeHTa, MNpU HanMynm TEeXHUYECKOWN BO3MOXHOCTU
ocyuiecTBngaeTcs B aBTOMaTU4YECKOM pexunme C Mcnonb3oBaHMEM
aBToMaTU3NPOBAHHOMW WHMPOPMALMOHHON CUCTEMbI, MpefgHa3Ha4YeHHOU AnS
oKasaHus rocygapCTBEHHbIX U MyHUUMUNANbHbLIX YCNYyr, B TOM 4YuUCfle C MOMEHTa
pernctpauumn 3adaBneHns B COOTBETCTBUU C NMYHKTOM 2.13 agMUHUCTPATUBHOTIO
pernameHTa.

3.4.6. MakcnmanbHblW CPOK BbINONMTHEHNA aAMUWHUCTPATUBHBIX npouenyp,
yKa3aHHbIX B MNyHKTe 3.4 agMUHUCTPATUMBHOIO perflameHTa, cocTaBnseT Tpwu
pabouyunx gHs.

3.5. MoaroToBka pe3ynbTata MyHULUMUNANBLHOW yCyru

3.5.1. OcHoBaHMeM Havana BbIMNOJIHEHUA aAMUHUCTPaATUBHOW npoueaypsbl
ABNgeTca NoCTynfeHue OT AOJDKHOCTHOro  nuua, OTBETCTBEHHOro 3a
HanpaBneHWe MeXBeJOMCTBEHHbIX 3anpocoB, [OOKYMEeHTOB (cBedeHun),
HeoBXxoAMMbIX ANS NpeAoCTaBfieHNs MYHULUMNANbHON YyCNyru.

JOMMKHOCTHBIM NUUOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE agMWHUCTPATUBHOWN
npouenypbl, SBNAeTCAa CcekpeTapb McnonHutenbHoro komuteTta (panee -
AOJMKHOCTHOE nnyo, OTBETCTBEHHOE 3a noaroToBKy pe3ynbTaTta
npeaocTaBNeHUsa MYHULUNANbHOW YCIyrn).

3.5.2. [JOnXHOCTHOe nuuo, OTBETCTBEHHOEe 3a nNoAroTOBKY pe3ynbTaTta
npefocTaBNeHMs MyHULUNANbHOW YCNYTIK:

paccmaTpuBaeT CPOPMUPOBAHHLIA KOMMNIEKT AOKYMEHTOB, HeobXxoaumbix AN
npefocTaBNeHNs MYHULUNANbHOW YCNYTH;

npu BbISBJIEHUN OCHOBAHWW ONs OTKasa B NpeaocTaBfieHUN MYHUUMNANbHOW
ycnyru, ykKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATUBHOIO pernamMeHTa,
noagrotaBnmMBaeT  NpoeKkT  peweHua o6  oTkase B npeaocTaBneHnmn
MYHULUNANbHOW YCNYrH;

B Cllydae OTCYTCTBMS OCHOBaHuMMW Onsa oOTka3a B nNpepocTaBfeHuu
MYHULMMNANBHOW YyCAYyrn, npeayCMOTPEHHbIX NYHKTOM 2.8.2 agMUHNCTPATUBHOTIO
pernameHTa, MO WUTOram paccMOTpPeHUs [JOKYMEHTOB, Heobxoaumbix [ns
npegocTaBfieHNA MyHUUUNANbHOW yCcnyru, noarotaBnmMBaeT NPOEKT pe3ynbTaTta
npegocTaBfieHNa MyHUUMNANbHOW YCAYrn B COOTBETCTBMM C nognyHKkTamu 1 — 3
nyHkTa 2.3.1 agMUHNCTPATUBHOIO perfiaMmeHTa,;

HanpasnseT NOArOTOBMEHHbIN NpoekKT pe3ynbTaTta npeaocTaBneHns
MYHULUMUNANbHOW YCNyrMu Ha corflacoBaHne B YCTAHOBMNEHHOM nopsake
nocpencTBOM CUCTEMbl 3NTEKTPOHHOIO0 AOKYMeHTOoOBOopoOTa.

AOMUHUCTPaATUBHbLIE Mpoueaypbl, YyCTaHaBfIMBAaeMble HACTOAWMUM MYHKTOM,
BbIMNOJTHAKTCSA B Te4YeHUe ogHoro paboyero gHs.

PesynbTatamMun BbINOMHEHUS aAMUHUCTPaATUBHbLIX npouenyp ABMASAKTCA: MPOEKT
peweHns o006 oTka3e B nNpegocTaBNeHUM MYHUUMNANBHOW YCRYrn, cCnpaBKu
(BBIMKCKN).

3.5.3. CornacosaHue n nognucaHue npoekTa pea3ynbTata npeaocTaBneHns
MYHUUUNANbHOW Yycnyrn (ganee — nNpPOeKkTbl [OKYMEHTOB) OCyWecTBnseTcd



pykoBoAUTENeM CTPYKTYPHOro noapasaernieHns, oTBETCTBEHHOro 3a NOAroToBKY
pe3ynbTata MyHuuunanbHon ycnyru, nason lNoceneHns.

MoaroToBrieHHbIE NPOEKTbl AOKYMEHTOB, MMelLWMe 3aMevyaHns, Bo3BpallaTcs
Ha gopaboTky nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTaTa
MyHUUMNanbHOW ycnyru. Nocne ycTpaHeHWs 3amMe4vYaHWN NPOEeKTbl JOKYMEHTOB
NOBTOPHO NepeparTCca ANdA cornacoBaHUg U NOANMUCAHUSA.

maBa [loceneHuns npu pacCcMOTPEHUN MNPOEKTOB [OKYMEHTOB nMpoBepseT
cobnwogeHne agMUHUCTPaAaTUBHOrO pernameHTa OOJDKHOCTHbIMU — fvuamu
Mcnonkoma B 4acTuW CPOKOB BbINOMHEHUS agMWHUCTPATUBHLIX Npoueayp, MUX
nocnefoBaTennlbHOCTU W MOJIHOTHLI, HanuW4Ynsg corflacoBaHuUM YMNONMHOMOYEHHbIX
AOJMKHOCTHbIX NuL Micnonkoma B cuctemMe 3neKTpOHHOro AokymeHTtoobopoTa.

B cnyyae BbiABNEeHUA  HapyweHWA B  4YacTW  CPOKOB  BbINONIHEHUSA
agMWUHUCTPaTUBHBIX nNpoueayp, WX nocnegoBaTenNbHOCTM M MNONMHOTHI [NaBa
MoceneHnsa vHUUUUpyeT NpuBrEeYeHUe K OTBETCTBEHHOCTMU IuLy, JOMNYCTUBLUNX
HapylweHns, B COOTBETCTBUU C MYHKTOM 4.3 aAMUHUCTPaATUBHOIO pernaMeHTa.
AOMUHUCTPaATUBHbLIE TrMpouedypbl, YyCTaHaBnMBaeMble HACTOAWMUM MYHKTOM,
BbIMOJIHAIOTCA B Te4yeHne ogHoro paboyero gHs.

PesynbTatamMu BbIMONIHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMNAIOTCSA: peleHne
o6 oTKkasze B Tnpueme [JOKYMEHTOB Heobxogumbix AnA npegocTaBrieHUd
MyHUUMNanbHOW  ycnyrn, peweHne 06 oTKkase B npegocTaBrneHUun
MYHULUKUNANbHOW yCrnyru, cnpaska (BbiNucKa).

3.5.4. WcnonHeHne npouenyp, YKasaHHbiXx B nNyHktax 3.5.2, 3.5.3.
agMUHUCTPATMBHOIO pernamMmeHTa, MNpu HanuMynm TEeXHUYEeCKOW BO3MOXHOCTHU
ocyliecTBnseTcs B aBTOMaTM4YEeCKOM pexume C ncnonb3oBaHNeEM
aBTOMaTU3NPOBAHHOW WHPOPMALNOHHOWN CUCTEMbl, MpefHa3HadYeHHOW Ans
OKa3aHUg rocygapCTBEHHbIX U MYHULMUNAMNbHbLIX YCIYT.

MakcumMarnbHbI CPOK BbIMONIHEHUS aAMUHUCTPATUBHbLIX Npouenyp, ykasaHHbIX B
nyHkTe 3.5. aAMUHNCTPATUBHOIO perfnaMmeHTa, coctaBnseT oaMH paboynin geHb.

3.6. Boigaya (HanpaBneHue) 3asaBUTENtO pe3ynbTata MyHULUUNANbHOW YCNyru

3.6.1. OcHoBaHMeM Hauvana BbINOJIHEHUA aAMUHUCTPATUMBHOW npoueaypbl
ABNSAETCA MNONyYeHne [OJDKHOCTHbIM NMLOM, OTBETCTBEHHbIM 3a BbINOJIHEHME
agMUHUCTPATUBHOM npouenypsl, AOKYyMeHTa, noaTBepXxaarwero
npegocTtaBneHme MyHULUNanbHOW YCINyrn.

JOMXKHOCTHBIM NUUOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAAMWHUCTPATUBHOWN
npouenypbl, saBnseTcsa cekpetapb WcnonHUTENbHOro KoMmuTeTa (nanee -
AOJMKHOCTHOE NMLUO, OTBETCTBEHHOE 3a Bbigaudy (HanpaBfieHne) AOKYMEHTOB).
3.6.2. [JOmnXHOCTHOe nunuo, OTBETCTBEHHOEe 3a Bblgayy (HanpaBfeHue)
AOKYMEHTOB:

obecneynBaeT perucTtpauuio WU  BHECeHWe CBedeHUW O pesynbTaTte
npefocTaBNeHUs MyHMLMNANbHON YyCNYrM B NOACUCTEMY BEeAEHUSA JOKYMEHTaLUMM
aBTOMaTU3NPOBAHHOMW WHPOPMALMOHHOW CUCTEMbI, NpefgHa3HayYeHHOW Ang
OKa3aHus rocygapCcTBEHHbIX U MYHULUNANbHbIX YCAYT;

n3peuwaeT 3aaBuTend (ero npeacrtaButens) cnocobom, ykasaHHbIM B 3asiBlieHUM,
O pe3ynbTate nNpeAaoCTaBMEHUS MYHULUNANbHOW YCAYrM M O BO3MOXHOCTU
nonyyYyeHma pesynbTaTa NpegocTaBieHUs MyHuUUuMnanbHOW ycnyrn B Micnonkome
mnm B MoLl.

NMcnonHeHne npouenyp npu HanMunmn TeXHU4YeCcKon BO3MOXHOCTH
ocyuiecTBngaeTcs B aBTOMaTU4YECKOM pexunme c MCNonb3oBaHUeEM
aBTOMaTU3NPOBAHHONW WHPOPMALNOHHOW CUCTEMbI, NpefgHa3HadYeHHOW Ans
OKa3aHWUs rocyaapCTBEHHbIX U MYHULUNAMNbHbBIX YCIYT.

AOMUHNCTPATUBHbIE nMpoueaypbl, YCTaHaBNMBaeMble HACTOSAWMUM MNYHKTOM,
BbINONHAKTCA B Te4YeHne ogHoro paboyero gHsa co AHA nognucaHMsa OOKYMEHTa,



AaBngloWeroca  pesynbTaTtoM  nNpefocTaBleHUs  MYHUUWMNANbLHOW  yCcnyru,
YMNOJTHOMOYEHHbIM AOMXHOCTHbLIM nNuuom Wcnonkoma (Mcnonkomom).
PesynbTatamMm  BbINOMHEHUA  agMUHUCTPATMBHBLIX  nNpouefyp  SABNAKTCH:
pa3MelleHne cBefeHUNn O pe3yrnbTaTte NpeAocTaBNeHUs MYHULUNANBbHOW YyCIyru
B MHPOPMAUMOHHbIX CUCTEMaX, N3BeLleHNne 3aaBuTensa (ero npencraBuTens) o
pesynbTate npefocTaBfeHUs MyHuUUMNanbHOW ycnyrm u cnocobax ero
nony4vyeHus.

3.6.3. [llopsapgok Bblgadnm (HanpaBneHus) pesynbTaTa npegocTaBeHnsd
MYHULUUNANbHOW YCNYrn:

3.6.3.1. lNpu obpaweHnn 3asaBuTens 3a pes3ynbTaToOM MYHULUMNANbLHON YCNAyru B
MoLU, paboTHuk MOL| BbigaeT 3aaBuTento pe3ynbTaT MyHUUMUNANBHON yCNyru B
dopme 3k3emnnapa 9MNEeKTPOHHOro AOKyMeHTa Ha 6ymaxHom Hocutene. [lo
TpeboBaHUIO 3aABUTENA BMECTe C 3K3EeMMNAPOM IJIEKTPOHHOro JOKYMeEHTa Ha
GymaxXxHOM HoOcCuUTene eMy nMpeaocCTaBnseTcs 9K3eMNnsAp 3NEeKTPOHHOro
AOKYMeHTa nyTeM ero 3annucu Ha CbeMHbl HOoCUTenb WHMoOpMauunm wunu
HanpaBfneHnsa dK3emnnsapa 3NEKTPOHHOro AOKYMEHTa MO 3JIeKTPOHHOM Mo4yTe B
agpec 3agasutensa. [lpy 3anucm Ha CbeMHbIW HOCUTESNIb MWMHGOpPMaUUN UNN
HanpaBneHUN aK3emnnsapa 9MNeKTPOHHOro [AOKYMeHTa, Ha OCHOBe KOTOporo
COCTaBlieH 3K3eMNMAp 3NIeKTPOHHOro AOKYyMeHTa Ha OymaXXHoM HocuTene, rno
9N1eKTPOHHOW no4YTe WAEHTUYHOCTb TaKoro 9aK3emnnsapa SNEeKTPOHHOro
AOKYMEeHTa 3K3eMNnsApy 3JIeKTPOHHOro [JOoKyMeHTa Ha OymaXHOM HocuTene
3aBepseTcd YNONHOMOYEHHbIM COTPYAHWKOM C MCMOJSIb30BaAHMEM YCUIIEHHOW
KBanMpuuUMpPpOBaAHHOW 3NTEKTPOHHOW MNOAMUCH.

AOMUHUCTPaATUBHbLIE Mpouenypbl, YCTaHaBNMBaeMble HaCTOAWMUM MNYHKTOM,
BbIMOJIHAIOTCA B Nopsifke o4yepenHOCTU, B AeHb NpubbiTua 3ad9BUTENSA B CPOKMW,
yCTaHOBJEHHbIE pernameHTom pabotel MOL.

PesynbTatamMun  BbINOMHEHUA  aAMUHUCTPATUBHBLIX nNpoueayp  SBMASAKTCS:
dukcaumsa pakta Bblgayn pesynbTata npefocTaBleHUs MyHUUUNANbHOW YCNyrn
B AUC M®LU, pesynbTaT npegoctaBneHUs MyHUUMUNANbHOW YCNYrn, BblAaHHbIN
3a9BUTENIO.

3.6.3.2. lpwn obpaweHnn 3aaBuTtensd 3a pe3ynbTaTtoOM MYyHWUUNANbLHOW YyCnyru
yepe3 PecnybnunkaHckum noptan 3adBUTENO B NIMYHbIN KaOMHET aBTOMaTUYECKMU
HanpaBnseTca 9NeKTPOHHbIK 0Opa3 [OoKyMeHTa, ABNSAKLWErocs pes3ynbTaToMm
npegocTtaBfieHUs MYHULMNANbHON ycnyrm, NOAMUCaHHbIN YCUNEHHON
KBannMuumMpoBaHHON 3NEKTPOHHOW NOANUCHLIO YNOSTHOMOYEHHOIO OOJIKHOCTHOIO
nnua Mcnonkoma (Mcnonkomom).

AOMUHUCTpPaTUBHbIE nNpoueaypbl, yCTaHaBNMBaeMble HACTOAWWUM MNYHKTOM,
BbINONHSAKTCSA B  [O€Hb noanucaHna  OOKYyMeHTa, noAaTBepXaatLwero
npepoctasneHve (oTka3 B NpefoCTaBNeHMU) MYHUUUNANbHOW  yCrnyru,
YMNOJTHOMOYEHHbIM AOMKHOCTHbLIM nuuyom Mcnonkoma (Mcnonkomom).
PesynbTatamMu  BbINOMHEHUMS  aAMUWHUCTPATUBHBLIX nNpoueayp  SABRSAKTCA:
HanpaBneHue (nNnpepgocTaBrieHMe) ¢ wucnonb3oBaHnem PecnybnukaHckoro
noprtana 3adBuUTento  OOKyMeHTa, noATBepxAawwero npepgocTtaBneHue
MYHULMNANbHOW yCNyru (B TOM 4Yucre OoTka3 B NpefoCcTaBfieHUN MyHULUNANbHOWM
ycnyru).

3.6.3.3. lNpwn obpaweHnn 3aaBuTensa 3a pe3ynbTaToM MYHULUNANbHOW YCNyrn B
Mcnonkom, [OOSMMKHOCTHOE nuuoO, OTBETCTBEHHOE 3a Bblgadvyy (HanpaBreHue)
AOKYMEHTOB, BblgaeT 3afABUTENto pes3ynbTat MyHuuunanbHon ycnyru. [lo
TpeboBaHNIO 3aABUTENA BMEeCTe C 3K3EeMMNAPOM IJIeKTPOHHOro JOKYMeHTa Ha
6ymaxXHOM HocuTene eMy TnpeaocTaBNgeTCd 3IK3eMNnsap SNeKTPOHHOro
AOKYMeHTa MyTeM e€ero 3anucu Ha CbeMHbI HOCUTeNnb UWHPOpMauuum Unu
HanpaBreHnsa 3K3emnnsapa 3NEeKTPOHHOro AOKYMEHTa MO 3JIeKTPOHHOM Mo4yTe B
agpec 3asButens.



AOMUHUCTPATUBHbIE Mpoueaypbl, YyCTaHaBNMMBaeMble HaCTOSAWWUM MNYHKTOM,
OCYLEeCTBNAKTCA B nopsigke o4vyepeaHOCTUM, B OeHb NpubbLITUS 3asiBUTENs B
cooTBeTcTBMU C lMpaBunamu BHYTpEHHEro TpygoBOro pacnopsgka Micnonkoma.
Pe3ynbTaToM BbINONMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABRAsSTCA: pukcaums
hakTa BblgauyuM pesynbTaTa npeaocTaBieHUss MYHUUMNANbHOW YyCNyrM B
aBTOMaTM3NPOBAHHON WHMOPMALMOHHOW cCUCTEMe, MNpefgHa3HayYeHHOW Ans
OKa3aHWsA roCyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.7. UcnpaBneHne TeXHUYECKUX OWNBOK

3.7.1. B cny4yae obHapyXeHNss TEXHUYECKON OWNBKN B AOKYMEHTE, ABNAKOLWEMCS
pe3ynbTaTtoOM MYHULUUNANbHOW YCNyrn, 3asgBuTenb HanpaBsnsaeTt B icnonkom:
3aaBneHne o6 wucnpaBneHUMM TeXHU4Yeckon owunbkn (npunoxeHme Ne 5 K
HacToAWEeMY agMUHUCTPAaTUBHOMY perfnamMmeHTy);

AOKYMEHT, BblAaHHbIA 3asaBUTENO0 Kak pe3ynbTaT MyHUUMNANbHOW YyCnyru, B
KOTOPOM COOEPXUTCH TexHn4Yeckas owmnbka;

AOKYMEHTbI, MMelLlmne Lpuagnvyeckyro cuny, cBuaeTenbCTBYKOLWME O HaNN4uu
TEXHUYECKON OWMNOKMN.

3aaBneHne o6 ncnpaBneHUN TEXHUYECKON OWMNOKN B CBEAEHUAX, YKa3aHHbIX B
AOKYMeHTe, fABMdWeEMCS pe3ynbTaToOM MYHUUMNANbHOW Yycnyrn, nogaeTcs
3agBuTenem (ynonHOMOYEHHbIM NpefcTaBuTenemM) NOYTOBLIM OTnpaBrieHnem (B
TOM 4ucne C UCMNONb30BaHMEM  3NEKTPOHHOW noyThl), nubo 4epes
PecnybnukaHckuu noptan nnm MoL.

3.7.2. [omnmxHocTHOe nuuo, OTBEeTCTBEeHHOe 3a npueMm [OOKYMEHTOB,
ocywecTBnseT npuvemMm 3adBneHna o6 wucnpaBneHUM TeXHUYECKON oLwunbkn,
perMcTpupyeTt 3asiBfieHMe C MNPUNOXEHHbIMU AOKYMeHTaMu W nepefaet uX
AOMXKHOCTHOMY Nu1LUy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.
AOMUHUCTPaATUBHbLIE nMpoueaypbl, YCTaHaBNMBaeMble HACTOSAWMUM MNYHKTOM,
BbINMONHSAKTCA B Te4YeHne oaHoro paboyero gHSA ¢ gaTbl peructpaunmn 3asiBneHus.
PesynbTataMmu BbINONMHEHUA aAMUHUCTPATUBHBIX Npoueayp ABASAKTCA: NPUHATOE
M 3aperncTpupoBaHHOe 3asdABNeHWe, HanpaBfieHHOE Ha pacCcMOTpeHue
AOMXKHOCTHOMY nuuUy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOe nuuo, OoTBeTCTBEeHHoe 3a 06paboTKy [OOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl M B LEeNnsX BHECEHUS UCNpaBfeHWW B AOKYMEHT,
ABNAKWNNACA  pe3ynbTaToM npenocTaBneHnss  MyHUUMNANbHOW  yCNnyru,
ocyuwecTBnseT npouenypsl, npefyCMOTPEHHbIE NYHKTOM 3.5
agMUHUCTPATMBHOrO pernamMmeHTa, W BblgaeT UCMNPaBfAEeHHbIKW LOKYMEHT
3agBuTento (ynosIHOMOYEHHOMY nNpeacTaBuUTeENt) fMYHO NOoA4 pPOCAUCL C
n3bATMEM Yy 3aaBuTensa (ynosIHOMOYEHHOro npeacTaBuTens) opurnHana
AOKYMEeHTa, B KOTOPOM COLEPXUTCHA TexHmyeckas owmnbka, unu HanpasnseT B
agpec 3asBMTENSA NOYTOBbLIM OTNpaBfieHNnem (NOCPeLCTBOM 3NTEKTPOHHOM NOYThI)
NMMCbMO O BO3MOXHOCTU MNONyYeHUsa [OOKYMeHTa npu npeaocTtaBfleHMM B
Mcnonkom opurnHana gokymeHTa, B KOTOPOM COLEPXUTCA TeXHMYeckaa owmnbka.
AOMUHNCTPATUBHbLIE nMpoueaypbl, YCTaHaBNMBaeMble HACTOSAWWUM MYHKTOM,
BbIMOMHSAKTCA B Te4YeHne ABYyX paboynx gHen nocne obHapyXeHUs TEXHUYECKOMN
owmnobkn unu nonydeHns ot nNwbOBOro 3amHTEPeCOBAHHOro nuua 3asABAeHus o
AonyuweHHon ownbke.

PesynbTatamMm  BbINOMHEHUA  agMUWHUCTPATMBHBIX  nNpouefyp  SBNAKTCS:
BblAAaHHbIN (HanpaBfieHHbIN) 3aABUTEN0 AOKYMEHT.

4. Mopsgok n opMbl KOHTPONSA 3a NpeAocTaBNeHNEeM MyHULUMUNANbHOW YCRyrn

4.1. TMopsanok oOCyWecTBNeHUs TeKkylwero KOHTpons 3a cobnwoaeHuem

n
MCNnofTHeHnem OTBETCTBEHHbIMU OOJIKHOCTHbIMUA nnuamun NONOXEHUN



agMWUHUCTPaATUBHOIO pernameHTa U WHbIX HOPMaTUBHbLIX MNpPaBOBbIX aKTOB,
ycTaHaBnueawwmx TpeboBaHna K NpeagocTaBNeHU0 MyHUUMNANbHOW ycnyru, a
TakXe NPUHATUEM UMW peLueHUn

KoHTpoOnb 3a NOMTHOTOM N Ka4yeCTBOM NpefocTaBNeHUs MyHUUUNANTbHOW YyCnyru
BKkNo4yaeT B cebs BbiABeHMEe U yCTpaHeHue HapyweHUn npaB 3adBuTenewm,
nposefeHue npoBepoOK cobnogeHund npoueayp npepoctaBneHns
MYHUUMNANbHOW Yycnyrun, noaroToBky peweHun Ha pencteus (6esgenicteue)
AOJKHOCTHBIX MWL, opraHa MecTHOro camoynpaBreHus.

dopmamMm KOHTpons 3a cobnwageHMemM UCNOMHEHUS agMUHUCTPATUBHBIX
npoueanyp ABMAKTCA:

1) npoBepka wn cornacoBaHue MNPOEKTOB [JOKYMEHTOB MO MpefoCcTaBlIEeHUIo
MYHULMNANbHOW YyCNyru;

2) npoBoAnMbIe B YyCTa@HOBMNEHHOM nopsagke npoBepKu BeAeHuns
Aenonpon3BoACcTBa;

3) npoBegeHue B yCTaHOBMNEHHOM NOpsAKe KOHTPONbHbIX MPOBEPOK coBnoageHus
npoueayp npefocTaBfeHUa MyHULUNANbHOW YCNyru.

B uendAx TeKkywero KOHTPONSA WUCNOMb3YKTCA CBeAeHUsd, wuMmellmnecs B
3NeKTpoHHOW Gase pgaHHbLIX, cnyxebHaa KoppecnoHAeHUWdA, YyCTHas MU
nMMCbMeHHas MHPOpPMauUUa AOJDKHOCTHbIX NuUy, OCYLWECTBAAKLWNX BbINONHEHNE
agMUHUCTPaATUBHBLIX Npoueayp, XypHanbl yy4eTa COOTBETCTBYHOLWMUX AOKYMEHTOB
n Apyrne cBefeHuns.

ans OoCyLlleCTBNEeHUS KOHTpoOns 3a coBeplleHneMm  OenCcTBUNn npu
npefocTtaBneHNn MyHUUUNaNbHOW YCAYrM U NPUHATUN peLleHUn PYKOBOOAUTENIO
opraHa MeCTHOro camoynpaBfeHusa NpeacTaBNATCHA CNpaBKM O pe3ynbraTtax
npefocTtaBneHNns MyHULUMUNanNbHOM YCNyru.

O cny4aax M npnynHax HapyLweHns CPOKOB, NOCef0BaTENIbHOCTU U COAEPXaHUA
agMWHUCTPaTUBHbBIX Npoueayp OOJKHOCTHbIE nMua HeMeONeHHO MHMOopMUpyoT
pykoBoAUTENs opraHa, npefocTaBngalOWeEero MyHUUMUNanbHY Yycnyry, a Takxe
npeanpuUHMMaloT CPOYHbIE Mepbl MO YCTPAHEHUIO HapYyLWEeHUN.

Tekywun KOHTponb 3a cobnwageHnem nocrefoBaTeNibHOCTM  OEeNCTBUR,
onpefeneHHbIX aAMUWHUCTpPATUMBHLIMW nNpoueaypaMu nNo npefocTaBneHunto
MYHULUUNANbHOW yCNyrn, ocywecTBnsgeTca 3amecTuTenemMm pykosoamTensa opraHa
MECTHOro camoynpaBfeHusi, OTBETCTBEHHbIM 3a opraHusauyuo paboTbl no
npenocTaBeHuto MYHULUUNANbHOW ycnyru, HayvyanbHUKOM oTgena,
ocyliecTBnsgWero opraHnsaumnio paboTel N0 NpeaoCTaBNEHNI0 MyHULUNANbHOM
yCnyru.

MepeyeHb  AOJMKHOCTHbIX UL, OCYWEeCTBAAKWUX TeKyWMn KOHTPOnb,
ycTaHaBnmBaeTCHA T[MOJIOXKEHUSAMU O CTPYKTYPHbIX noApasferfieHnax opraHa
MECTHOro camoynpaBrneHNs U AOIMKHOCTHBIMU perfnamMmeHTamu.

4.2. lNopsagok U NepuoamyHOCTb OCYLLECTBIIEHMUS NJSIAaHOBbIX W BHEMNMAHOBbIX
NpoOBEpPOK NOMHOTHI U KayecTBa NpegoCTaBNeHNd MyHULMUNANbHOW YyCAYrn, B TOM
yucne NOpsALOK U PopMbl KOHTPONSA 3a MNOSTHOTOW M Ka4YeCcTBOM NpeaocTaBneHns
MYHULMNANBbHOW YCNYyrun

4.2.1. KOHTpONb 3a NOSIHOTOW M Ka4yecTBOM NpeaoCTaBNeHUS MYHULUNANbHOW
yCnyru ocyuiectansetca B popmax:

1) npoBeaeHns NPoOBEPOK,;

2) paccmoTpeHus xanob 3aasutenen Ha gencteua (6espencrtemne) Ncnonkoma,
a TakXe UX OOJKHOCTHbIX NUL, MYHULUMNANbHbIX CAyXalluX.

4.2.2. B uensax ocywecTBrneHUs KOHTpONd 3a T[MOMHOTOM U Ka4vyeCcTBOM
npegocTaBneHMsa  MyHuMUMNanbHOM  ycnyrm  nNpoBOAATCS nnaHoBble U
BHeNnnaHoBble npoBepku. NMNopagok n nepnoagnyHoOCTb OCyLEeCTBNEHUSA NAaHOBbIX



NpOBEepPOK ycTaHaBnmeaeTcs nrnaHom paboTbl Micnonkoma. lNpu npoBepke MoOryT
paccmaTpuBaTbCH BCE BONPOCHI, CBfi3aHHblE C npegocTtaBneHnemM
MYHUUUNANbHOW YCNyrn (KOMMMEeKCHble NPOBEepKW), UNu OTAEeNbHblIl BOMNpPOC,
CBSAA3aHHbLIMN C nNpefocTaBlieHNEM MyHUUUNAnNbHOW Yycnyrn (TemaTnyeckue
npoBepkun). [lpoBepka TakxXe MOXeT NpoBOAUTBCA NO KOHKpPeTHOW xanobe
3agaBuTens.

4.2.3. BHennaHoBble NpOBEPKM NPOBOAATCHA B CBSA3M C NPOBEPKON yCTpaHeHUA
paHee BbISBMIEHHbIX HapyweHUN aAMWUHUCTPATUBHOINO pernameHTta, a Takxe B
cny4dyae nonyyeHus xanob sassutenen Ha gencteusa (6esgencrteme) Mcnonkoma,
a TakXe X OOMMXHOCTHbIX NUL, MYHULMNAMNbHbIX ClyXalunx.

4.2.4. PesynbTaTbl NpoBeEPKN OpopMNAOTCHA B BUAE aKTa NPOBEPKU, B KOTOPOM
yKa3biBalTCH BblABNEHHble HEAOCTATKU U NPEANOXEHUA MO UX YCTPAHEHMUIO.

4.3. OTBeTCTBEHHOCTb [AOJDKHOCTHbIX fUL opraHa, npepocTaBnsAlLWero
MYyHULUMNANbHY YCNyry, 3a peweHna n genctens (besnenctene), npuHUMaemsble
(ocywecTBnsiemMmble) MU B Xo4e NpefocTaBlieHUs MyHUUUNAnbHOW yCnyru

Mo pesynbTaTtam NpoBeAEHHbIX MPOBEPOK B Criyvyae BbISABIEHUSA HapylWweHW npas
3asABUTENEN BUHOBHbIE NMLA NPUBMNEKATCA K OTBETCTBEHHOCTN B COOTBETCTBUM
C 3akoHopgaTenbcTBOM Poccunckon degepaunnu.

PykoBoantenb opraHa MeCTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOE pacCMOTpEHNE 3aaBEHUN.

PykoBoantenb (3amMecTuTenb pPYKOBOAUTENSNA) CTPYKTYPHOro noapasgenieHus
opraHa MECTHOTO camoynpaBneHus HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE U (MNM) HeHaanexauwee BbINONIHEHME AOMWUHUCTPATUBHbIX
AEeNCTBUN, yKasaHHbIX B pasgernie 3 agMUHUCTPaATUBHOIO pernamMeHTa.
[JOMKHOCTHbLIE NMLA N UHbIE MYHUUMNANbHbIE ClyXalWne 3a peleHnsa n gencTeuns
(bespencTBue), npuHumMaemble (ocyuwecTBrsemMble) B Xxoae npenocTaBfeHuUs
MYHULUNUNANBbHOW  YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBJIEHHOM
3aKkoHOo4aTeNnbCTBOM Nopsigke.

4.4. NonoxeHunsa, xapakTepusyrwuwmne TpeboBaHnga K nopagky n opMmam KOHTpoOnN4
3a npegocTaBfieHWEM MYHULUNANbHOW YCAyrM, B TOM 4YUCIie CO CTOPOHbI
rpaxgaH, ux obbeguMHEHNN N opraHMsayunn

KoHTponb 3a npepgoctaBneHMemM MYHMUMNANbHOW yCNyrM CO CTOPOHbLI FpaxaaH,
nx obbeAMHEHUN N OopraHmsauuin, ocywecTBNAeTCa NOCPeACTBOM OTKPbITOCTU
AeATeNnbHOCTM oOpraHa MECTHOro camMoynpaBfieHuMss npu nNpefocTaBfieHUM
MYHULMMNANBHON YCAYyrn, nofnyyYyeHuUs MNONHOW, aKTyalnbHOM W OOCTOBEPHOU
nHopmauum O nopaAnke nNpeaocTaBfieHUs  MYHULMNANbHOW  YyCNyrn u
BO3MOXHOCTN pocyaebHoro paccmotpeHuda obpaweHun (kanob) B npouecce
npenocTaBNeHMa MyHULUNANbHOW YCNYTIN.

5. NocynebHbin (BHecynebHbIN) nopsaaok obxanoBaHUs peleHUn u AencTBumn
(bespencTBMa)  opraHa, npegocrtasngawowero MYHULUMNANbHYK  yCnyry,
MHOTOYHKUMOHANBHOIO  LEeHTpa MNpeaocTaBfieHUss rOCyAdapCTBEHHbIX M
MYHULUUNANbHbLIX YCNyr, opraHnm3auun, ykKkasaHHbix B 4actm 1.1 ctatbn 16
depgepanbHoro 3akoHa Ne210-d3, a Takke UX [OOMMKHOCTHbIX nuu,
MYHUUUNANbHbIX CAyXawmnx, paboTHNKOB

5.1. 3asButenu umetoT npaBo Ha ob6xanosaHue B gocyaebHOM nopsaake pelweHunmn
n pencreun (6es3gencTtBuda) opraHa, nNpegocTaBnAOWEro MYyHUUMNANbHYO
yCnyry, QAOOJDKHOCTHOroO nuua opraHa, nNpeaocTaBNAWEero MyHUUUNanbHYO



ycnyry, MYHULMNMNANBHOIO cnyxauero, pykoBoauTens opraHa,
npefoCcTaBNAWEro MyHUUMNAnbHY YCAyry, MHOTOQYHKLMOHANbHOIO LEHTpa,
paboTHNUKA MHOTOMYHKUMOHANBHOIO UEeHTpa, opraHusauunn, nNpegycMoOTpPEeHHbIX
yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3, a Takxe ux
paboTHUKOB.

3aaBuTenb MoXeT ob6paTuTbCa € XXanobon, B TOM Yyucne B cnegywwmx cnydyasx:
1) HapyweHMe cpoka permcTpayuumn sanpoca o NnpeaocTaBeHU MyHULUUNanbHOWM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depgepanbHoro 3akoHa Ne 210-93;
2) HapylweHune cpoka npeaocTaBfieHUss MyHuUMnNanbHOW ycnyru. B ykaszaHHOM
cnydyae pocyaebHoe (BHecypaebHoe) obxanoBaHue 3asaBUTENeM peLEeHUn U
aencteun  (6e3nenctBusa)  MHOTOYHKLMOHANbHOro  UeHTpa, paboTHUKa
MHOTOQYHKLMOHANbHOTO LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTFOYHKUNOHANbHbIA LEHTP, peweHna n gencremsa (besagencrteme) KOToporo
obXxanyrTcsa, BO3NOXeHa QYHKUMS MO nNpeaocTaBliEHUD COOTBETCTBYHOLWMX
MYHUUKUNANbHbIX YCNYr B NONTHOM o6beme B nopagke, onpegeneHHoOM yactbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3;

3) TpeboBaHue 'y 3aaBUTENd OOKYMEHTOB WNU  uHpopmauum nubo
ocywecTBneHMs OeWUCTBUW, NpefcCcTaBNeHMe UNU ocylwecTBfieHMe KOTOpPbIX He
npeaycMoTpeHO HOpMaTMBHbIMM NpaBoBbiMM akTamu Poccunckon dPepepauunn,
HOpMaTMBHbIMM NPaBOBbIMW akTaMun Pecnybnuku TaTtapcTaH, MyHUUMNanbHbIMU
npaBOBbIMW akTamMn ANA NpefocTaBAeHUA MyHULUNANbHOW YCAYIK;

4) oTka3 B nNpuemMe [JOKYMEHTOB, NpeaoCTaBfieHMe KOTOpbIX MpPefyCMOTPEHO
HOpMaTUBHbLIMM NpaBoOBbIMW akTamu Poccunckon dPepepauynm, HOpPpMaTUBHbLIMMU
npaBoBbIMKU akTamu Pecnybnukun TaTapcTaH, MyHUUMNanbHbIMW MNPaBOBbIMMU
akTaMu ona npeaocTaBieHUA MyHUMLMUNANbHOW YCNyru, y 3asBUTens,;

5) oTkas B npegocTaBneHUN MyHULUNANbHOW YCNyrn, eCNm OCHOBaAHUA OTKasa He
npeaycmMoTpeHbl deaepanbHbiMM 3aKOHAMM M NPUHATBIMWU B COOTBETCTBUM C
HUMW WNHbIMM HOPMATUBHbLIMW NpaBoBbiIMM akTamMm Poccunckon dPepepauyum,
3aKOHaMM U MHBIMM HOPMaTUBHbLIMKW NpaBoBbIMM akTamun Pecnybnuku TatapcTaH,
MYyHUUUNAnbHbIMW nNpaBoOBbiIMM akTamu. B ykaszaHHOM cnydyae pocyaebHoe
(BHecynebHoe) obxanoBaHne 3adgBuTenem peweHUn n aenctenmn (besgencteuns)
MHOTOQYHKUMOHANbHOTO UeHTpa, paboTHMKA MHOTOYHKLUMOHANBHOINO UEeHTpa
BO3MOXHO B Cliyyae, €CnM Ha MHOroQYHKUMOHAaNbHbIA LEHTP, peleHusa u
aencteusa (6e3gencTBme) KOTOPOro obGxanywTcs, BO3MOXeHa QYHKUMa no
NnpenocTaB/lEHNIO COOTBETCTBYLWMNX MYHULUNANbHBIX YCNYr B NOJIHOM 06beme B
nopsagke, onpegeneHHomMm yactbto 1.3 ctatbn 16 ®epgepanbHoro sakoHa Ne 210-
d3;

6) 3aTpeboBaHne C 3adBUTeNd Npu npegocTaBAEHUN MYHULUNANBbHOW YCNyru
nnaTtbl, He NPeaAyCMOTPEHHON HOPMATUBHbLIMWU NpPaBOBbIMM akTamMu Poccunckon
depepaunn, HOpMaTUBHbIMKM MNpaBoBbiMW akTamum Pecnybnukm TaTtapcTah,
MYHULUUNANbHBIMWN NMPaBOBbIMU akTaMu;

7) OoTKa3 opraHa, nNpefocTaBnAKWEro MyHUUUNANbHY YCRNyry, AOMXHOCTHOTO
nuuya opraHa, npefocTtaBnstowWero MYHULMNANbHYO ycnyry,
MHOTOYHKUNOHANbHOTO LeHTpa, paboTHMKA MHOrOYHKUMOHANbBLHOIO LEeHTpa,
opraHmsaunin, npefycMOTpeHHbIX YacTblo 1.1 ctaTtbn 16 degepanbHOro 3akoHa
Ne 210-®3, nnm nx paboTHUKOB B UCMpPaBAEeHUN LONYLWEHHbIX UMW ONeYyaToK U
owmnboK B BblAaHHbLIX B pe3ynbTaTe NpefocTaBNeHUs MYyHULMNANbHOW YyCnyru
AOKyMeHTax nubo HapylweHue yCTaHOBIIEHHOro cpoka Takux mcnpasneHuin. B
yKka3aHHOM cny4dae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTenem
peweHnn wn gencteun (6es3genctens) MHOTOQYHKLMOHANBHOIO LEHTpa,
paboTHMKA MHOTo(YyHKUMOHaANbLHOrO UEeHTpa BO3MOXHO B crly4yae, ecnuM Ha
MHOTOYHKUMOHANbHbLIN LEHTpP, peweHna n genctenga (6esgencrteme) KOToporo
obxanyTcsa, BO3MOXeHa QYHKUMA MO npefocTaBfieHUI0 COOTBETCTBYHLMUX



MYHUUMNANbHbLIX YCNYr B NONTHOM o6beme B nopsagke, onpegeneHHom vyactbto 1.3
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-d3;

8) HapyweHue cpoka WM nopsnka BblgavyuM [LOKYMEHTOB N0 pes3ynbTaTam
npefocTaBNeHMA MYHULUNANbHOW YCNYTN;

9) npnoctaHoBneHne NnpeaocTaBNeHNs MyHMLMNANbHOW YyCNYru, eCfini OCHOBaHUA
NMPMOCTAHOBMNEHNA He NpefyCMOTpPeHbl heaepanbHbiMM 3aKOHAMU U MPUHATBIMMU
B COOTBETCTBUMN C HUMU MHBIMWU HOPMaTUBHbLIMM NPaBOBbLIMU akTamMn Poccumnckon
depepaunm, 3akoOHaMM WU UHBIMW  HOPMATUMBHbBIMW MNPaABOBbLIMW  aKTaMu
Pecnybnukn TaTapcTaH, MyHuMUMNanbHbLIMW NpaBOBbIMW akTamu. B ykaszaHHOM
cnydyae pocyaebHoe (BHecypaebHoe) obxanoBaHue 3asaBUTENeM peLEeHUn U
pencteun  (6espgenctBusa)  MHOrodyHKUMOHANbHOrO  UeHTpa, paboTHukKa
MHOTOYHKLMNOHANbHOTO LeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOTFOYHKUNOHANbHbIA LEHTP, peweHna n gencremsa (besagencrteme) KOToporo
obXxanyrTcsa, BO3NOXeHa QYHKUMS MO nNpeaocTaBliEHUD COOTBETCTBYHOLWMX
MYHUUMUNANbHbIX YCAYr B NOJTHOM 00beme B nopsagke, onpegeneHHom yacTtoto 1.3
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-d3.

10) TpeboBaHune y 3aaBuTensda Npu nNpegocTaBEeHUN MYHUUUNANBbHOW YCRyru
AOKYMEHTOB UNKN nHdpopmaumum, oTrcytcteme n (Mnm) He4OCTOBEPHOCTb KOTOPbIX
He yKasblBanucb nNpuv nNepBOHayanbHOM OTKkase B MNPUeMe [OOKYMEHTOB,
HeobxoaAMMbIX AnNd npepocTaBneHMs MyHuuunanbHow ycnyru, nubo B
npefocTaBNeHMM  MYHUUMNANbHOW  YCNyruM, 3a WCKAKYEHWEM Ccry4aes,
npenycMoOTpPeHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®epgepanbHoro 3sakoHa Ne 210-
®3. B ykaszaHHOM cnydYae pgocygebHoe (BHecypnebHoe) ob6xanosaHue
3aABUTENEM pelweHun wu agencteun (6e3gencTBus) MHOTOYHKLUMOHANBHOTO
ueHTpa, paboTHMKA MHOTOMYHKLMOHANbBLHOTO LEeHTpPa BO3MOXHO B cry4yae, ecnu
Ha MHOTogYHKLUMOHANbHbLIN LUEeHTP, peweHna wn paencteusa (6espencrteue)
KOTOporo obGxanytTcs, BO3/I0XeHa PYyHKLMSA no npenocTaBneHunto
COOTBETCTBYWLWMUX MYHUUMNANbHbLIX Yycnyr B nNofnHoMm obbeme B nopsgaake,
onpeageneHHom 4vacTtbio 1.3 ctatbn 16 degepanbHoro 3akoHa Ne 210-93.

5.2. Xanob6a nopgaetca B nNuCbMeHHOW dopmMe Ha OGymaxHOM HocuTene, B
3NeKTPOHHON d¢opmMe B OpraH, NpeaocTaBNAWWMUA MYyHUUMNANbHYK YCNyry,
MHOTO(YHKLMOHASNbHbIN LEeHTp nnéo B COOTBETCTBYIOLWNN opraH
rocyfapcTBEHHOW BNacTu, ABASAKWUACA yuypeantenemMm MHOroyHKLMOHaANbHOTo
ueHTpa (ganee - yypeauTeslb MHOTOMYHKLUWMOHaNbHOrO LUeEHTpa), a TakXe B
opraHmsaunn, npenycMoOTpeHHble YyacTblo 1.1 cTatbn 16 ®egepanbHOro 3akoHa
Ne 210-93. XXanobbl Ha peweHna u gencrteusa (6e3gencrTBue) pykoBoaMTENS
opraHa, npegocTtaBngaWwero MYHULUNANbHYO ycnyry, nogatTcs B
BblWecToAWMN opraH (npun ero Hanuuumm) nmbo B crnydyae €ro OTCYTCTBUSA
paccmaTpuBarTCs HenocpenCcTBEHHO pykoBogutenem opraHa,
npegocTtaBngaowero MmyHunymnanbHyo ycnyry. XXanobbl Ha peweHnsa u A4encTBng
(6espencTBue) paboTHMKa MHOFOPYHKLUNOHANBHOTO LeHTpa nogarTCs
PYKOBOOAUTEM 3TON0 MHOTOYHKLMOHaNbHOro ueHtpa. Xanobbl Ha peweHnsa u
nencTBeung (bespencTBue) MHOTO(PYHKLMOHANbHOTO ueHTpa nogatTcs
yypeanTtentdo MHOTo(YHKUMOHANbHOrO UEeHTpa WNW  AOMKHOCTHOMY nuuy,
YNOJTHOMOYEHHOMY HOPMAaTMBHbIM NpaBoBbiM akToM Pecnybnukm TaTtapcTaH.
Kanob6bl Ha peweHuns n pgencteua (6esgencteme) paboOTHUKOB OpraHuMsauumn,
npeaycMoTpeHHbIXx YyacTbio 1.1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-93,
nogarTCca PyKOBOOUTENSAM 3TUX OpraHusauunn.

XKano6a Ha peweHus n gencteus (6esagencTBue) opraHa, npeaocTtaBnsAwLWero
MYHUUUNANbHYK YCNAyry, AOMXHOCTHOrO nuua opraHa, npefocTaBnslOLWeEro
MYHULUUNANbHY YCNYry, MyHUUUNANbHOIO ChnyXallero, pykoBoauMTens oprada,
npefocTaBNAaAWeEro MyHUUMNanbHY YCAyry, MoOXeT OblTb HanpaBneHa no
nouTe, yepes MHOTOQYHKLMOHANbHbIN LEeHTP, c NCNonb30BaHNEM
WHPOPMALNOHHO-TENEKOMMYHUKALUOHHON ceTn «WHTepHeT», oduumnanbHOro



canTa opraHa, npefocTaBnsAoLWero MyHuuunanbHy ycnyry, EguHoro noprtana
nnbo PecnybnukaHckoro noptana, WH(OPMAaLWOHHOW cucTeMbl AocynebHoro
obxxanoBaHuda, a Takxe MoxeT OblTb NPUHATA NPU NUYHOM NpUeMe 3adBUTENS.
Xanoba Ha peweHua u pgencteua (6es3gencrBue) MHOTOPYHKUMOHANBbHOTO
ueHTpa, paboTHMKA MHOTOMYHKLUMOHANbLHOIO LeHTpa MoXxeT O6blTb HanpaBfeHa
no no4yte, C UCNoNnb3oBaHMeM MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON cCeTun
«NHTepHeT», odumumnmanbHOro camta MHOropyHKLMOHaANbHOro ueHTpa, EguHoro
noptana nmb6o PecnybnukaHckoro nopTtana, WHPOPMALUOHHOW CUCTEMBbI
pocyaebHoro obxanoBaHus, a Takxke MoXeT ObITb NPUHATA NPU JIMYHOM NpUeme
3aaButend. >Xanoba Ha peweHns n pgencreua (6esgencTeue) opraHmsauun,
npeaycMoTpeHHbIX YacTbto 1.1 cTtatbn 16 degepanbHoro 3akoHa Ne 210-d3, a
Takxe nx paboTHUKOB MOXeT OblTb HanmpaBflieHa Mo No4yTe, C UCMNOMIb30BaHUEM
MH(POPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTun «WHTepHeT», oduumanbHbIX
canToB 3TUX opraHmsauun, EguHoro noptana nnbéo PecnybnukaHckoro noprana,
a Takxe MoXeT OblTb NpUHATA NPU NMNYHOM NpuemMe 3asaBuUTens.

5.3. XXanob6a gonxHa coagepxaThb:

1) HammeHOBaHWe oOpraHa, nNpeaoCcTaBlAWEro MYyHUUMUNANbHYK YCnyry,
AOMKHOCTHOrO Nnuua opraHa, npefocTaBngalOWero MyHMumMnanbHy ycnyry, nubo
MYHULNUNANbHOTO cnyxauwero, MHOTOYHKLMOHANbHOTO LeHTpa, ero
pykoBoantenda un (mnun) paboTHUKa, opraHnsauunn, npeaycMoTpeHHbIX YacTbto 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, ux pykoBogutenem u (uMnu)
paboTHUKOB, pelweHns u gencrteusa (6eagencrteme) KOTopbiXx ob6xanywTCs,;

2) pamunuio, umMsa, oTyecTBo (nNocregHee - Npu Hanuyuu), cBedeHUss 0 MecTe
XnTenbcTBa 3aaBuTensa - gusnyeckoro nuua nubo HammeHoBaHWe, cBeAeHUS O
MeCTe HaxoXAeHus 3adBUTeENa - LPUAMYECKOro nuua, a Takke Homep (Homepa)
KOHTaKkTHOro tenedgoHa, agpec (aapeca) 9NeKTPOHHON NOYTbl (MPWU HaANUYNN) K
NMOYTOBbLIV agpec, N0 KOTOPbIM AOJKEH OblTb HanpaBfieH OTBET 3aABUTENIO;

3) cBegeHua o6 obxanyembix peweHndax n gencrteuax (6esgenctenm) oprada,
npefocTaBNAaAWEro MyHUUMNanbHYK YCNyry, QAOJKHOCTHOrO nuua oprada,
npegocTtasngawoLwero MYHULUUNANbHYIO ycnyry, nmnbo MYHULUNNANbHOTO
cnyxauwero, MHOTOYHKLMNOHANbHOTO ueHTpa, paboTHUKa
MHOTO(PYHKLMOHANbHOIO LEeHTpa, opraHnsauumn, npegycMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB,;

4) poBoAbl, HA OCHOBaHWMU KOTOPbIX 3aABUTENb HEe COrfnaceH C peweHueMm MU
aenctenem (b6esgenctemem) opraHa, nNpeaocTaBndlOWEro MYHUUUNANbHYHO
yCcnyry, QAOOJDKHOCTHOro nuua opraHa, npeaocTaBNfAlWero MyHUUUNanbHYO
ycnyry, nn6o MyHMUMNanbHOrO ChnyXawero, MHOTOQYHKLUMOHANbHOIO LeHTpa,
paboTHUKA MHOTOYHKUMOHANBHOIO UEHTpa, opraHusauunni, nNpegycMoOTpPeHHbIX
yactbto 1.1 ctatbun 16 ®PepepanbHoro 3akoHa Ne 210-d3, ux pabOTHUKOB.
3asButenem MoryT ObiTb npefctaBneHbl OOKYMEHTbl (MpM  Hanuyum),
noaTBepXxgawuwme goBoabl 3aaButensa, nnbo nx Konuu.

5.4. MNocTtynuBwas xxanoba noanexuT peructpaunm B Cpok He no3gHee paboyero
AHS, crnefylowero 3a QHEM NOCTYNNEeHUus.

5.5. Xano6a, nocTtynuBwasa B oOpraH, NpeaoCTaBNAWUA MYyHUUUNANBHYIO
yCcnyry, MHOroyHKUMOHaNbHbIA LEHTP, y4YpeauTento MHOToyHKLUMOHANbHOTO
LueHTpa, B oOpraHusauumm, npegycmMoTpeHHble Yyactbto 1.1 cTatbm 16
depepanbHoro 3akoHa Ne 210-9®3, nubo BbliwWecToAWMNA opraH (Npu ero
HanMunn), NOANEXNT PacCMOTPEHUID B Te4YeHue naTHaguatu paboymx gHen co
AHS ee peructpauuMu, a B cny4vYae obGxanoBaHuMa OTKa3a opraHa,
npefocTaBNAWEro MyHMUMNanbHy YCnyry, MHOTOQYHKLMOHaANbHOro LeHTpa,
opraHmsaunin, npefycMOTpPeHHbIX YacTblo 1.1 ctaTtbn 16 degepanbHOro 3akoHa
Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaBuTtena nubo B wncnpasneHuu
AONYyLWEeHHbIX oneyaTok M ownbok mnm B cnyyae obGxanoBaHuUsA HapylweHus



YCTAHOBMEHHOro CpoKa Takux ucnpaBfeHnnn - B TedeHne natn paboymx gHenm co
OHA ee peruncrtpauuu.

5.6. Mo pesynbTaTtaM pacCMOTPEHUS XKanobbl NpMHMMAETCA O4HO U3 CleayrLWwmnx
peweHnn:

1) xanoba ypoBneTBopseTcs, B TOM 4Yucrne B (opmMe OTMEHbl MPUHATOrO
pelweHns, ucnpaBfieHNs [ONyLWeHHbIX OonevYaTok U OWWBOK B BblAaHHbIX B
pe3ynbTaTte nNpeaocTaBfieHUs MyHUUMNaNbHOW yCNyrm OOKyMeHTaX, BO3BpaTa
3aABUTEN0 [JEeHEeXHblX CpeacTB, B3MMaHME KOTOPbIX He nNpefycMOTpPeHo
HOpMaTUBHbIMW NpaBoBbiIMKU akTamu Poccuinckon depepauymmn, HOpMaTUBHbLIMMU
npaBoBbIMM akTamun Pecnybnukun TaTapcTtaH, MyHUUMNanbHbIMW NPaBOBLIMMU
akTamu,

2) B ynpoBneTBopeHun xanobbl oTKka3biBaeTCH.

He no3agHee pgHA, cnepylowero 3a AHEM MNPUHATUS peLIEHUs, YKa3aHHOro B
HacTodAWeM NyHKTe, 3a9BUTEN0 B MMCbMEHHOW (pOpMe M NO XefnaHU 3agaBuUTens
B 9JIEKTPOHHOMW dOpMe HanpasfiseTcd MOTUBUPOBAHHbLIN OTBET O pe3yfibTaTax
paccMoTpeHnsa xanobsol.

5.7. B cnyyae npusHaHua xanobbl noanexawewn ygoBMeTBOPEHUID B OTBETE
3aABUTENO O pes3ynbTaTax paccMOTpeHus xanobbl gaetca uMHopmMauus O
AEeNCTBUAX, OCYLLEeCTBMASE€MbIX OpraHomMm, NpeaocTaBnAlwWMUM MYHULUNANBHYIO
ycnyry, MHOTOYHKLNOHANbHbBIM LEHTPOM nnéo opraHusauuen,
npegycmMoTpeHHon vacTtbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
uenax HezamMeannTenNbHOrNo YCTPAHEHUS BbIABMEHHbLIX HAPYLWEHUN NPU OKasaHuu
MYHULUNANbHOW YCAYrn, a TakXe MNPUHOCATCA M3BUHEHUA 3a [OCTaBfeHHble
HeygobcTBa M ykasbiBaeTcss MHpoOpMauna o ganbHENWMX OENCTBUAX, KOTOPbIE
HeobXoAMMO COBeEpPLWMUTbL 3asgBUTEND B UensaxX nonyvyeHus MyHuumnanbHOMN
yCcnyru.

5.8. B cny4yae npuaHaHung xxanobbl He noanexauwen yagoBneTBOpeHUO B oTBeTe
3aABUTENIO O pe3ynbTaTax pacCcMOTpPEHMUSA Xanobbl 4aOTCA apryMeHTUPOBAHHbIE
pa3bsCHEHUS O NpUYMHaX NPUHATOrO peleHnd, a Takke nHpopmaumsa o nopsake
06XanoBaHUA NPUHATOrO peLleHns.

5.9. B cny4yae ycTaHOBNeHUs B Xxode MAM N0 pe3ynbTaTaM pacCMOTPeEHUs
Xanobbl nNpuM3HaAakoB cocTaBa AaAMWHUCTPATUBHOrO nMNpPaBOHaApPYyLWEHUa UMK
npecTynsieHns OOSMKHOCTHOEe nuuo, paboTHUK, HaAeNeHHble MONMHOMOYNUSAMU NO
paccMoOTpeHuto xanob, HezameoNUTENbHO HaNpPaBnAKT MMeElOLWMeca matepmansi
B OpraHbl NpoKypaTypbl.



MpunoxeHune Ne 1

K AQDMUHUCTPATUBHOMY pernamMmeHTy
npefnocTaBneHUs MyHULUNANbHON
yCcnyru no Bblgave cnpaBku (BbIMUCKW)

dopma

(BnaHk opraHa, npeaoCTaBNSOLWEro MyHUUMNanbHy ycnyry)

CMNPABKA

JormxkHocTHoe nuuo (PUNO)
(I'IO,IJ,I'IVICb YNONMHOMOYEHHOIro AONMXHOCTHOIO nuua opraHa)



MpunoxeHne Ne 2

K AODMWUHUCTPaATUBHOMY pernamMeHTy
npeaocTaBNeHUs MyHULUNANbHON
yCnyru no Bblgadye cnpaBku (BbIMUCKWN)

dopma
(BnaHk opraHa, npeaoCcTaBfAOLWEro MyHULUNAnbHY yCcnyry)
Komy:
KOHTaKkTHble AaHHblE:
MpencrtaBuTtens:
KoHTakTHble AaHHble NpeacTaBuUTEnNA:
PEWEHWE
06 oTkasze B NnpefoCTaBNEeHUM MYHULMNANBHON YyCNYyrK
no Bblgaye crnpaBKu (BbIMUCKN)
oT Ne
PaccmoTpeB Bawe 3asaBneHune ot Ne n

npunaraemble K HEMY OOKYMEHTbI, YNOMHOMOYEHHbIM OpPraHom
NPUHATO peweHne o6 oTkase B
Bbldaye crnpaBku (BbIMUCKM) NO cnefyowemMy OCHOBaAHUIO:

JdononHuntenbHaa MHpopmaumns:

JormxkHocTHoe nuuo (PUNO)
(nognncb YNOTHOMOYEHHOTO OOJIKHOCTHOrO nuua opraHa)



MpunoxeHune Ne 3

K AODMWUHUCTPaATUBHOMY pernaMeHTy
npeaocTaBNeHUs MyHULUNAnbHON
yCnyru no Bblgadye cnpaBKku (BbIMUCKWN)

dopma
(BbnaHk opraHa, npegocTaBndALWEro MyHUUMUNanbHY YCNyry)
Komy:
KoHTakTHble JaHHble:
MpencrtaBuTens.:
KoHTakTHble faHHble npeacTaBUTens:
PEWEHWE
06 oTkase B NnpuemMe JOKYMEHTOB, HEOBXoAUMbIX ANA NnpefocTaBneHus
MYHULMUNANbHOW YCYyrM No Bblgaye cripaBku (BbIMUCKK)
oT Ne
PaccmoTpeB Bawe 3asaBneHune ot Ne n

npunaraemble K HEMY OOKYMEHTbl, yNOMTHOMOYEHHbIM OPraHoMm
NPUHATO peweHne o6 oTkase B
npmemMe LOKYMEHTOB, HEOOXOAMMbIX ANs NpeAoCTaBeHNss MyHULMNANbHON
yCcnyru no Bblgaye crnpaBku (BbIMUCKK) NO CNeAYHLWNM OCHOBAHUAM:

1.

2.

Pa3bsacHeHne NMPUYNH OTKa3a:

[JdononHuntenbHaa MHpopmMmaymns:

Bbl BNpaBe NOBTOPHO 06paTUTbLCS B YNONTHOMOYEHHbIA OpraH ¢ 3asiBNeHNem o
npefocTaBNeHMUM YCryrm nocrne ycTpaHeHMsa yKa3aHHbIX HapyLWeHUn.

[aHHbI 0TKa3 MoXeT O6bITb 06XxanoBaH B gocyaebHOM nopsagke nytem
HanpaBneHusa xanobbl B yNOMTHOMOYEHHbIA OpraH, a Takxe B cyaebHom
nopsigke.

JomkHocTHoe nuuo (PUNO)
(nognncb YNOSTHOMOYEHHOTO AOJIKHOCTHOIO nuua opraHa)



MpunoxeHune Ne 4

K ADMUHUCTPaATUBHOMY pernamMmeHTy
npefocTaBleHNa MyHULUNANbHON yCcnyru
no BblAaye cnpaBKku (BbIMUCKN)

dopma

B
(HaMMeHOBaHMG opraHa MmecTHOrIo camoynpaBneHMﬂ)

oT

Qbammnmn,MMH,OquCTBo,nacnopTHue JaHHble, perucTpauunto No MecTy XUTenbCcTBa, agpec
3NEeKTPOHHOW NOYThI, TeNnedoH)

3AABIEHNE
O Bblgayve cripaBku (BbIMUCKN)

Mpowy Bac BbigaTb cnpaBKy(BbIMUCKY)

(ykasaTb BUA cnipaBkK)

K 3aaBneHuto npunararvTCcAa:

PesyanaT npegocrtaBlieHnAd MyHMHMHaﬂbHOM ycnyrun, npowy npenoCctaBuUThb:

B NUYHbIN KabuHeT MNMopTana rocygaapCTBEHHbIX U MyYHULUNANbHbLIX YCNyr
Pecnybnukn TaTtapcTah;

B MHOTOPYHKLUMOHANbHOM LEeHTpe npefocTaBfeHns rocygapCTBEHHbIX U
MyHuuunanbHbix ycnyr Pecnybnuku TatapcTah;

B OpraHe.

( )
(paTta) (noanuce) (¢.1.0.)




MpunoxeHune Ne 5

K AODMWUHUCTPATUBHOMY pernaMmeHTy
npefocTaBneHUs MyHULUNANbLHON
yCnyru no Bblgavye cnpaBku (BbINUCKN)

Pykosoagunrtento
McnonHMTenbHOro KoMmmuTeTa

OT:

3AABNEHWNE
00 ncnpaBreHnUn TeXHMYECKON OLWMNOKM

Coobuwato 06 owmnbke, gONyweHHON NPU OKa3aHUN MYHULMUNANBbHOW yCNyrn no
Bblgaye crnpaBKku (BbIMUCKK).
3anucaHo:

I'Ipanmbele cBeJeHUAda:

Mpowy ncnpaBuTb AONYLWEHHY TEXHUYECKYO OWNOBKY N BHECTU
COOTBETCTBYHLWMNE U3BMEHEHUSA B AOKYMEHT, ABMSAWMNCA pe3ynbTaToM
MYHULNNANBbHOW YCNYTIK.

Mpunarat cnegywuwme JOKYMEHTHI:

1.

2.

B cnyyae npuHATna peweHna o6 OTKINOHEHUN 3adBNeHNUs 00 ncnpaBrneHum
TEXHUYECKON OWmnBKM Npowy HanNnpaBuUTb Takoe pelueHune:

nocpencTBOM OTNpPaBfeHNA 3NIEKTPOHHOro AOKYMeHTa Ha agpec E-

mail: X

B Bunae 38BepeHHOl7l KON Ha 6yMa)KHOM HOCUTENNEe NOYTOBbIM OTNpaBJsiIEeHNEM
no agpecy:

Hactoswum noateepxaat: cBeAeHUs, BKNIOYEHHbIe B 3asiBlieHue,
OTHOCSLWMNECH K MOEN NMNYHOCTU M NpeacTaBNsieMOMY MHOI Nuuy, a Takxe
BHECEHHble MHOI HUXe, 4OCTOBEPHbI. [IOKyMeHTbl (KONUN AOKYMEHTOB),
NPUNOXEHHble K 3aABNEeHN0, COOTBETCTBYIOT TpeboBaHMUAM, YCTAHOBNEHHbIM
3akoHogaTtenbcTBOM Poccuinckon degepaunmn, Ha MOMEHT nNpeacTaBneHns
3aABNEHNA 3TN JOKYMEHTbLI 4ENCTBUTENbHbI U cCOoaepXaT 4OCTOBEPHbIE
cBefeHus.

(paTa) (noagnwuce) (©.1.0.)



