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06 YTBEPKACHUU AJIMUHUCTPATUBHOTO
periaMeHTa IpeJOCTaBJIEHUs MYHHULMIAIbHOM
YCIIYTH I10 BbIJa4e CIIpaBKU (BBIMUCKH)

B cootrBercTBUM ¢ PenepanbHbIM 3aK0HOM 0T 06 oxTsiopst 2003 Ne 131-D3 «O6
o0LMX MpWHIMIIAX OpraHW3alid MECTHOro camoympaBieHuss B Poccuiickoit
Denepanuny, @enepanbHbM 3akoHOM OT 27 uronst 2010 Ne 210-D3 «O6 opranuzauu
IPEeIOCTaBJIeHUs TOCYJapCTBEHHBIX 1 MyHULUIIAIBHBIX YCIIyT», 3akoHOM PecmyOmuku
Tarapcran ot 28 utomnst 2004 Ne 45-3PT «O mectHoM camoynpaBieHuu B Pecry0iinke
Tarapcrany», [locranoBnenuem Kabunera Munucrtpos Pecrybnuku Tartapcran ot 02
HosiOpst 2010 Ne 880 «OO6 yrBepxnaenuu Ilopsaxa pa3paboTKu U yTBEpXKAEHUS
aJIMHHUACTPATHBHBIX ~ PETJIAMEHTOB  IIPEJOCTABIEHMs]  IOCYJapCTBEHHBIX  YCIyT
UCITOJHUTEIFHBIMI OpraHaMu rocyaapcrBeHHoi BiacTu Pecrmy6nuku Tatapctan u o
BHECEHHWH M3MEHEHUH B OTAeNbHble 1ocTaHoBieHus Kabunera MuHHCTPOB
Pecniybmuku  Tatapcran», YCTaBOM MYHULMINAIBHOTO 0Opa30OBaHUSl «IIOCENIOK
ropoackoro tuma Ypyccy» HOTa3MHCKOro MyHHLMIIAIBHOTO paiioHa PecrmyOnuku
TarapcraHn, mnpuHsitoro pemenueM Coera TIoOcelKa TOPOACKOro THMa Ypyccy
FOrasunckoro myHuunansHoro paiiona Pecry6onuxu Tarapcran ot 28.04.2020 Ne S,
[Tonoxxennem 00 VCIOMHUTENEHOM KOMHTETE IIOCENKa TOPOJCKOro Tuma Ypyccy
FOrasuHCKOrO MyHHUUMIIANBHOTO pakoHa Pecnybmuku TartapcraH, NpUHATOTO
peurenrieM CoBera mnocenka ropojckoro tuma Ypyccy or 24.04.2017 Ne 6,
VICHIONTHATENBHBI ~ KOMHUTET IIOCeNIKa TOPOJCKOr0 THUIla Ypyccy
MOCTaHOBISET:

1. YTBepOUThH IpuIaraeMbli AJIMUHUCTPATHBHBIN perinamMeHT
TPeIOoCTaBICHHUS] MyHULUIIAIBHOM YCIIYyI| 10 BbIJAYe CIPAaBKU (BBIITMCKH).

2. Ilpu3HaTh yTpaTUBILIKM CHILY:

[TocranoBneHue VICOTHUTENBHONO KOMUTETA [TOCENIKA TOPOACKOT0 TUIIAa Y pyccy
FOrasuHcKOro MyHuUunagbHoro paiiona Pecry6nuku Tarapcran ot 04.02.2022 Ne 4
«O BHECEHHH W3MEHEHUH B «AJIMUHUCTPATUBHBIM perjamMeHT IperoCTaBIeHUs
MYHHUI[UIIAIBHOM YCIyrd O BblAaue CHpaBKW», yTBepXkIeHHBIH IlocraHOBIEHHEM
VcrioTHUTEIPHOIO KOMMTETa IIOcelKa ropoackoro tuma Ypyccy HOtasuHckoro
MyHHUIHIANEHOTO paiioHa Pecrybmuxu Tatapceran ot 28.05.2018 Ne 19;

[Mpunoxenue Ne 1 x IloctaHoBneHuro VICIIONHUTENBHOIO KOMHUTETA IOCEIKA
ropogckoro Tumna Ypyccy IOTasuHCKOro MyHMLMNANbHOTO paiioHa PecmyOnuku
Tarapcran ot 28.05.2018 Ne 19 «O6 aIMUHHCTPAaTHBHEIX perjiaMeHTax



IIPEOCTABJIEHUs] MYHULMITAIBHBIX YCIYyr VICTIOJHUTEIBHBIM KOMHTETOM ITOCEKA
ropoackoro Tuma Ypyccy HOTasuHCKOro MyHULHITANBHOTO paifoHa PecriyOnuku
Tarapcramy.

3. OO6HapozioBaTh HacTOfIIEe IIOCTAHOBJEHHE IIyTEM pasMmelleHuss Ha
MH(OPMALMOHHBIX CTEHIAX ILI.T. Ypyccy KOTasMHCKOro MyHHIMMIATBHOIO palioHa
Pecriy6smku Tarapcran, omy6GaukoBaTh Ha O(DHIMAIEHOM roprajge IpaBOBOM
uHpopmanuu Pecry6nuku TaTtapctan B MH(pOPMaLIOHHO-TEIEKOMMYHUKAIHOHHOM’
cetn «MHTepHeT» 1O anpecy http://pravo.tatarstan.ru/ M pasmectuTs Ha caiite
IOrasuncKoro mynununaneHoro paiiona PecryGmuku Tarapcran B cocrase IToprana
MyHULUNANBHBIX 0OpazoBanuii Pecriy6muku Tatapctan Emmnoro IToprana opraHos
rOCy[apCTBEHHOH BJIACTH M MECTHOro camoynpasnenus «Oduumansusiii Tatapcran»
B HMH(OPMALMOHHO-TENEKOMMYHHKALMOHHOH cetH  «MHTepHeT» 0 azpecy
http://jutaza.tatarstan.ru/.

4. Hacrosilee I0CTaHOBIIEHHE BCTYIAET B CUITY CO JIHSI €I0 00HapoJOBaHWS.
5. KoHTpoIIb 32 MCTIONTHEHHEM HACTOSILIEr0 IOCTAHOBIEHHUS OCTABIAIO 33 COBOIA.

N.o. PyxoBomuTens A.H. 3axapos




[Ipunoxenue
K ITOCTAaHOBJIEHUIO VICIIOTHUTENIEHOTO
KOMHTETA MOCEJIKa TOPOICKOTO THITA

Ypycey ot «fd » O3 20):4_4" No -/

AAMHHHCTPATHBHbIH perjiaMmeHT
NnpeAoCTaABJIeHHS MYHHUHNIAJBHOH YCJIYIH MO BblJa4ye CNIPABKH (BBINHCKH)

1. O01mue noJIoKeHU s
1.1. TlpenmeT peryiaupoBaHHs afMUHHUCTPATHBHOI'O perjiaMeHTa

HacTosmuii aIMUHUCTPATUBHBIN perjiaMeHT IIpeI0CTaBICHHUS
MYHHUILMIIANBHON yCnyru (nanee — aJgMHHUACTPATHBHBIN pEerjaMeHT) yCTaHaBIMBAeT
CTaHIAPT U MOPSIOK MPeJOCTABICHNUs MYHHULMNAIBHON YCIyTH MO BbIadye CIIPaBKU
(BBIMIHCKH) (Hajiee — MyHULIMIIAJIbHAs yCIIyra).

1.2. Kareropuu 3asiButenei

1.2.1. JIuuamMu, UMEIOIUMMH IIPaBO Ha IOJyYEHUE MYHULMIIAIBHOM YCIyTH,
SIBIIAIOTCS (QU3HUECKUe LA (1ajee — 3asBUTENb).

1.2.2. C 3asgBineHHeM BIIpaBe OOpaTHTBCS IPEINCTaBUTENb 3asBUTEIS,
JNEHCTBYIOIIMA Ha OCHOBAaHMM JOKYMEHTa, YIOCTOBEPSIOLIETO €ro IIOJHOMOYHS
(nanee — npeaCcTaBUTENb 3asIBUTEIS).

1.3. ITopsimox wH(GOPMHUPOBAHUS O MIPEJOCTABICHUN My HULIUIIATBHOMR YCIIyTH

1.3.1. Mudopmauuss 0 MNOpSAKE IPENOCTaBIEHHUsS MYHHUIUIAIbHOH YCIyIr'H
pa3mernaeTcs:

1) Ha WHGOPMAIMOHHBIX CTEHJAaX, COJIEpPXKAIIMX BHU3YaJbHYI0 M TEKCTOBYIO
MHGOPMALMIO O MYyHHLUIAIBHOH yClyre, paclOJOXEHHBIX B IOMEIIEHUAX
MHOIO(YHKI[HOHAIBHBIX ~ IEHTPOB  NPEJOCTaBIEHMSI  TIOCYJApCTBEHHBIX U
MYHHIUIAIBHBIX YCIIYT.

2) Ha o(QHUUIHAIBHOM CaliTe MyHUIMIAIBHOrO paioHa B HMH(MOPMaLUOHHO-
TeNIeKOMMYHHKALMOHHOHN ceTH «VHTepHeT» (uru 2opodckozo oxpyaa) (https://www.
(http://jutaza. tatarstan.ru);

3) ma Iloprame rocyfapCTBEHHBIX M MyHMUMNAIBHBIX yciyr Pecrybiuku
Tatapctan (https://uslugi.tatarstan.ru) (nanee — Pecriybnukanckuii mopran);

4) nma EjguHOM 1moOpTase TroCyJapCTBEHHBIX M MYHHIMIANBHBIX YCIyT
(bynkunit) (https:// www.gosuslugi.ru) (nanee — Enunblid mopran);

5) B rocyapcTBeHHO# HH(OPMAIIMOHHOMH crcTeMe «PeecTp rocynapCTBeHHBIX
¥ MyHuMIMNansHeIX yciayr PecmyOmuku Tarapcram» (http://frgu.tatar.ru) (manee —
PeecTp rocyiapCTBEHHBIX U MYHHUIUNANBHBIX YCIYT).

1.3.2. KOHCYNIBTHPOBaHME II0 BOIPOCAM IPEJOCTABIECHHsS MyHHLUIIAIbHON
YCIIyTH OCYILECTBISETC:

1) B MHOrO()yHKIIMOHANIBHBIX L[EHTPaX MPEeJOCTaBIECHUs TOCYIapCTBEHHEBIX U
MYHHUILMNAIBHBIX YCIIyT IIPH YCTHOM OOpPaIlEHUH - JIMYHO WK 110 TeleoHy;
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2) B MHTepaKTHBHOM (popme Pecrybinkanckoro noprana,

3) 6 HenonnumensHom KomMumeme nOCenKa 20p00CKo20 muna Vpyccy (oanee —
Hcenonxom):

TIpH YCTHOM OOpAIIEHHH - TUYHO WK 110 TeNeoHy;

MpH IHCBMEHHOM (B TOM ducie B (OpME INEKTPOHHOTO JOKYMEHTA)
obpamienn — Ha OyMaXHOM HOCHTENE IO TIOYTe, B 3JIEKTPOHHON (opme M0
3JIEKTPOHHOM IIoYTe.

1.3.3. Uadopmaruss wa ExumHom mnopraine, PecryOn¥KaHCKOM HopTaie o
mopsiike M CpOKax IPeJOCTAaBJIeHUs MyHHLIHMIIAIBbHOM yCIyrd Ha OCHOBaHHH
cBeleHuil, comepXKammxcsi B Peectpe rocy1apcTBEHHBIX U MYHMIMIIAIBHBIX YCIYT,
TIPEeOCTABIISIETCS 3asIBUTENIO OECIIaTHO.

Jloctyn k wuHGOpPMAlMM O CPOKax M  TIOPAAKE  MPEAOCTABICHHSA
MYHHIUTIATBHON YCIIyTH OCYIIECTBISETCs 0e3 BBITOJHEHUS 3asBUTENICM KaKuXx-J1160
TpeboBanuii, B TOM uucie 0e3 HCIOJIL30BAHMS IPOrPAMMHOrO obecrieueHus,
yCTaHOBKa KOTOPOTO Ha TEXHHYECKHE CPENCTBA 3asABUTCILI TpeOyeT 3aKIIOYEHHUs
JUIEH3HOHHOT0 WIIM MHOTO COIVIAIlleHMsl ¢ MpaBoobnajgareneM IPOrpaMMHOrO
obecrieueHys, MNpeJyCMAaTpUBAIOLIEro B3WMaHWEe IIAThl, PETMCTPALUIO WK
ABTOPH3ALMIO 3asBUTEIIS MM PEIOCTaBICHHE UM IEPCOHANIBHBIX aHHBIX.

1.3.4. Tpu o6pallleHnuHy 3asBUTEIS TMYHO MK I10 Tele(OHy B COOTBETCTBHH C
[OCTYHMBIIAM 06paleHHeM MPeIoCTaBIseTCss HHMOPMAIIHS:

1) 0 MecTe HaxOXXIEHHs MHOTO(YHKLIHOHAIFHOTO LEHTPa MPEAOCTABICHMUS
rOCYZapCTBEHHBIX U MYHHIMNANBHBIX YCIyT, Hcnonkoma (anmpec, rpaduk paboTHl,
crpaBo4HbIe TeNe(OHEbl);

2) 0 mopsjiKe TMPENOCTAaBICHUsS MYHULMITAIBHON YCIyTH, O crnocobax Hu
CpoKax IoJa4y 3asBICHUH;

3) 0 KaTeropwsx TPaXJaH, KOTOPBIM IPENOCTABIAETCS MyHHUIUNANbHAL
yciyra; O HOPMATHBHEIX ~ MPAaBOBBIX — aKTaX, — pPErylMpyromHUX — BONPOCHI
TIpe/IOCTABIICHHS MYHUIMIIATIBbHON YCIIyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOAMMBIX /ISl PACCMOTPEHMs 3aSABICHUSA O
IIpefOCTaBIEHUH MyHUIMIATBHOR YCIyrd, O CpOKax MpHeMa M perucTpaiuy
3asIBJICHMUS,

5) o Xoj€e MpeJOCTaBIeH s MyHULUIAIEHOMH YCIIyTH;

6) 0 MecTe pa3MelleHHs Ha OpULMATBHOM caiTe HH(GOpPMAIMH 110 BOIIPOCam
TIpeI0CTABIICH S MyHHLUITATEHOH YCITyTH;

7) o mopsiake 06KajoBaHUs AEHCTBHH WM 0€37eHCTBUS NOJDKHOCTHBIX JIHIL
Hcnonkoma.

[lo NHUCBMEHHOMY OOpAlIeHHI0 COTPYIHMKH OTJesa, OTBETCTBEHHOIO 3a
IIpeOCTABICHHE MYyHHULUIIAIBHONH YCIYTH, noapobHO B IHCBMEHHOW (opme
PA3BACHSIOT 3asBUTEIO IOPSIIOK TNPEJOCTABICHUS MYHULMIATBHON YCIYrd H
BOIIPOCEI, YKA3aHHbIe B HACTOALIEM IyHKTE aIMHHHCTPATHBHOTO pEraMeHTa, U B
TedyeHHe Tpex pabodux IHEH CO JHSI PErHCTpalyyi OOpalleHHs HANpaBisIOT OTBET
sasBuTento. OTBETHI AAlOTCS Ha si3bike oOpalleHus. B ciydyae HEBO3MO)XXHOCTH JIaTh
OTBET Ha fA3bIKE OOpallleHHs UCIONB3YIOTCS TOCYHApCTBEHHBIE A3BIKH PecryOuku
TartapcrTaH.

1.3.5. MapopMalys Mo BOIPOCaM IPefOCTaBJIeHUs MyHHUIMNIATBHON yCITyTH
pasmemaercs Ha OMHIMATFHOM CaWTe MYHHLHIAIBHOTO paifoHa (uu 20poocko20
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okpyza) © Ha HHOOPMALMOHHBIX CTEH/AX B MOMEIICHHAX Hcnonkoma niist paboTsl €
3assBUTEIISIMHU.

WupopmMaiusi Ha TOCYAapCTBEHHBIX — S3BIKAX PecniyOnuku  TartapcTaH,
pasMelnaeMas Ha HMH(QOPMAUMOHHBIX CICHAaX H  Ha opuIMaTPHOM CanTe
MyHHIWIATFHOTO —paiioHa B MH(POPMALIMOHHO-TEIEKOMMY HUKaLIHOHHOH  CETH
«VIHTepHeT», BKJIIOYAET CBEICHUSA O MYyHULUITATBHON yCIlyre, COIepiKalluecs B
nynkrax 2.1,2.3,2.4, 2.5, 2.7,2.9,2.10,2.11, 5.1 aiMUHHUCTPAaTUBHOI'O PETTIaMCHTa,
HHQOPMALMIO O MECTe HaXOXIEHHMs, CIPaBOYHBIX Tene)OHAX, BPEMEHH DPabOTHI
Henonkoma, o rpaduke MpHeMa 3asBIEHUIl Ha MPENOCTABICHHE MYHHLIUITAIbHOM
YCIIyTH.

1.4. HopMaTuBHBIE IIPaBOBbIC aKThl, PETYIUPYIOIIHE NPEAOCTABICHAC
MYHHIUNAIBHON yCIIyTH

1.4.1. TlepeyeHb HOPMATHBHBIX IIPaBOBBIX ~ aKTOB,  PETyIHMpPYIOLIMX
MPeOCTaBIeHHEe MyHUIUIIAIBHOH YCITyTH (c ykazaHHeM PEKBM3UTOB HOPMATHBHBIX
IPaBOBBIX aKTOB M MCTOYHUKOB HX O(UIUATHEHOTO OIyOIMKOBaHKS), Pa3MEIIeH Ha
EjquHoM mopTane, B PeecTpe TrOCYAapCTBEHHBIX M MYyHHIHMIANBHBIX YCIyT, Ha
opuumMasbHOM ~ caiite  MYyHHIUNAIBHOTO paifionra B HMH(pOPMALMOHHO-
TeJleKOMMYHHKALMOHHOM ceTu «VIHTepHED.

1.4.2. TekcT aJMHUHHUCTPATHBHOTO periaMeHTa B NeHCTBYIOMIEH pelaKiui
MOJTEXUT pasMelleHuio Ha EnuHOM moprane, B PeecTpe roCyAapCTBEHHBIX H
MYHUIMIAIBHBIX YCIyT, Ha OQHIHAILHOM caiiTe MyHHIIMIIAIBHOIO paioHa B
1H(OPMAIIOHHO-TeIeKOMMYHUKALOHHOH CETH «VHTEpHETY.

1.5. TepMI/IHBI, HCIIOJIB3YEMBIC B aIMHAHUCTPAaTHBHOM periiaMeHTe, U UX OIpeeICHUs

1.5.1. B agMUHMCTPAaTUBHOM pErJlaMeHTe HCIONB3YIOTCS — CIEAYHOIHe
TEPMHHBI U ONIPENCTICHHUS:

yhaieHHoe pabovuee MECTO MHOTO(YHKI[FIOHAIIFHOTO LEHTPa MPeI0CTaBICHIS
rOCYHAPCTBEHHBIX ¥ MYHHLMIIAIBHBIX YCIYr — TEPPUTOPHATIBHO ob6ocobnenHoe
CTPYKTypHOE  IOApa3JelIeHHe (opuc)  MHOro(YHKI[MOHAJIBHOIO  LEHTPa
[PEeNOCTABIEHHs. TOCYNApPCTBEHHBIX W MYyHMIMIAIBHBIX  yCIIYT, CO3aHHOE B
ropoJcKoM (CEeITBCKOM) IOCETIeHMH MyHHIHIAIbHOTO paiioHa HJIM B TOPOJICKOM
oxpyre Pecriy6nuku TaTapcrad B COOTBETCTBUM C IIyHKTOM 34 ITpaBun opraHu3aiu
JeSTeNbHOCTH MHOTO(QYHKIIMOHATBHBIX LIEHTPOB NPEI0CTaBICHUA TOCY AaPCTBCHHBIX
¥ MyHHIUNAIBHBIX YCJIYT, YTBEPXKIEHHBIX IOCTAHOBJICHAEM [IpaBUTENLECTBA
Poccuiickoii @epepanyu oT 22 nexabps 2012 r. Ne 1376 «O6 yrBepxaenuu IIpaBun
OpraHu3aly JesTeIbHOCTH MHOTO()YHKIHOHANIBHBIX LIEHTPOB MPENOCTABICHHA
rOCYAPCTBEHHBIX U MyHULUIIATBHEIX YCIIYT»;

TexHuyeckas omuOka - omuoOka (OmmcKa, oredarka, rpamMmarhieckas Hix
apudMeTHyeckas OmMOKa JHOO nojobHas omKbOKa), JOMyLIeHHass OpraHoM,
TPeIOCTABISIOMIM MYHHUUMIIATBHYIO yCIyry, W NPHBEHIIAf K HECOOTBETCTBHUIO
CBeJIeHHil, BHECEHHBIX B TOKyMEHT (pe3yJbTaT MyHHULUIANbHOU YCIIyTH), CBENEHUSIM
B JOKyMEHTaX, Ha OCHOBaHHH KOTOPBIX BHOCHIIUCE CBEACHHUL,
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Enunasi cucTeMa HACHTU(OUKALMK U ayTeHTU(HUKALME B HHPPACTPYKTYPE,
obecrevnBaroLeH MH(OPMALHOHHO-TEXHONIOTUIECKOe B3aUMOJIEHCTBHE
MH(QOPMALHOHHBIX CHCTEM, HUCTIONE3YeMbIX UL TpeI0CTaBIeHUs TOCYAapCTBEHHBIX
¥ MyHHUIUIANIBHBIX YCIYT B 3JIEeKTPOHHOM (opme (Hanee — ECHA) — ¢enepanbHas
rocyapcTBEHHAs uHpOpMAaLMOHHAS cUCTEMA, obecrieduBaroas
CaHKI[MOHMPOBAHHBIA JOCTYIl Y4aCTHHUKOB MHGMOPMALOHHOTO B3aUMOJCHCTBHSA B
crcTeMe HAeHTH(DHKALMA ¥ ayTeHTHQUKALUH K rH(GOpMAIUK, COJepIKalleiics B
roCy/apCTBEHHBIX ~MH(MOPMALMOHHBIX ~CHCTEMax M HMHBIX UH(POPMALIUOHHBIX
cCUCTEMAX;

MOIL] - I'ocynapcTBEHHOE OI0IKETHOE yupexaeHue
«MHOrohyHKIMOHANBHEIH  LEHTP  MpeoCTaBICHA roCyoapCTBEHHBIX U
MYHHUIUIAIBHBIX YCIIYT B Pecmy6nuke TarapcTan»;

AVIC M®I] -  ABTOMaTH3MpOBaHHAs uH(opMaIioHHas ~ CHCTeMa
MHOrOGYHKIMOHATBHBIX ~ LEHTPOB  MPeNOCTaBJICHNA rOCyIapCTBEHHBIX U
MYHHULUIATBHBIX yCIyT PecnyGnuku TaTapcTaH.

1.5.2. B aqMHHHCTPATUBHOM PETJIAMEHTE IOJ[ 3asBJICHUEM O IpeloCTaBICHUH
MYHHIHMITAIBHOH yCIyrd (Janee - 3asiBJIeHIE) IOHUMAETCs 3apoc O NPEeIOCTABICHIN
MyHHUIUIAIBHOW yCIyTH, [IOJAHHBIA B COOTBETCTBHM C IyHKTOM 3 CTaThu 2
deepalbHONO 3aKoHa OT 27 wions 2010 roma Ne 210-®@3 «O6 opraHu3anyu
TIpelOCTABIeHHsl ~ [OCYAApCTBEHHBIX M MyHHIMIANBHBIX ~ ycnyr» (mamee —
®enepanbabiii 3ak0H Ne 210-03).

2. CTaHaapT npeaocraBJieHHsI MYHHLIHNAJIbHOM YCIyTH
2.1. HauMeHOBaHVE MyHULUNATBHOM yCIyTrH

Bhifaya CIpaBKu (BBIITHCKH).

2 2. HauMeHOBaHUE HCIIONHUTEIEHO-PACIIOPSANTEIEHOTO Oprana MeCTHOT0
caMOyTpaBJIeHUs], HEMOCPEICTBEHHO MPEOCTABIIAIOLIETO MyHHULHIAIBHYIO YCIIYTY
VlcHONHATEBHBIH KOMHUTET TOCENKA FOPOJICKOro THIIA YPycCy KO TasuHCKOro
MYHULUNANBHOTO palioHa PecnyGmuku TarapcTaH.

2.3. OnmcaHue pe3ypTaTa MpeJoCTaBICHIA MyHHULUAIBHOM YCITyTH

2.3.1. Pe3ynpTaToM IpeJOCTaBICHUS MyHHIHIAIBHON YCIYTH SIBIAETCS:

1) cmpaBka  (BbITHCKA) (mpunoxenue  No 1 K  HaCTOsLUEMY
aIMUHHACTPATHBHOMY PETJIaMeHTY);

2) pemenue 00 OTKase B MPEAOCTABICHUH MYHHUIUNATBHONW  YCIIyTH
(mpunoxenue Ne 2 K HaCTOSILEMY aJIMUHHCTPATUBHOMY PETJIAMEHTY);

3) pemenue 00 OTKase B TpuHEME JIOKyMEHTOB, HEOOXOOUMBIX IS
[IpeIOCTaBJICHNUS MYHHIHMIAIGHOM yCyru  (IpHJIOKEHHe Ne 3 k Hacrosuemy
aJIMHHHCTPATUBHOMY periaMeHry).

2.3.2. Pesynbrar mnpenocTaBICHUS MYHHIMIIATBHOM yCIyrd HanpaBiseTes
3asBUTEMO B (POPME OSNEKTPOHHOTrO JIOKYMEHTa, MOANMCAHHOTO YCUJICHHOM
KBaNH()UIUPOBAHHOM 3NEKTPOHHOM TOJINCHIO YIOTHOMOYEHHOTO JOIDKHOCTHOTO



nuua Henonkoma (mubo Henonxkom), B COOTBETCTBUM ¢ DesiepanbHBIM 3aKOHOM OT 6
anpens 2011 roma Ne 63-@3 «O06 anexTpoHHON moaruck» (najiee — DenepanbHbIA
3akoH Ne 63-®3) B nuuHbIil kabuner Exunoro moprana. B ciydae HampaBieHHs
3asBJEHHS MMOCPENCTBOM PeciyOnuKaHCKOro mopTana pe3ysbTaT MpefOCTaBICHU
MYHHIMNAABHOM  yCIyrH  HampaBiseTcs TaKk Jke B JIMYHBIA  KaOuHer
Pecny6rkaHCcKOTO opTaa.

2.3.3. Ilo BeIOOpY 3asBUTENs pPe3yNbTaT NPEINOCTABJIEHUS MYyHHIUITAIBHON
ycayru Bbigaercs B Oprame mnu B MOL] B ¢Qopme sKk3eMIuisipa 3I€KTPOHHOTO
JIOKYMEHTa, pacliedyaTaHHOro Ha OyMa)XHOM HOCHTENE, 3aBEPEHHOIrO IeYaThio U
TIOJMHACEI0 COOTBETCTBEHHO YITOJHOMOYEHHOTO JOJDKHOCTHOro yuua OpraHa uim
pabotHuka MO®LI,

2.3.4. 3asgBuUTENh  BIpaBe  IOIY4YUTb  pE3ydbTaT  MPENOCTaBIICHHUS
MyHHULUNAIBHOW yciIyrdn B ()OpME 3JIEKTPOHHOIrO MOKYMEHTa B TEUCHHE CpoKa
NeHCTBUs pe3ysbTaTa IPeJ0CTABIEH)] My HULIUITAIbHON yCITYTH.

2.4. Cpok npefoCTaBIeHNs] MyHULUIIATBHOM YCITYTH, B TOM YHCIIE C yYETOM
HeoOX0UMOCTH 00pallleH!s] B OpraHHU3aliy, y9acTBYIOIIME B IIPEIOCTaBICHUH
MyHHLUIATBHON yCIIyT'H, CPOK IPUOCTAHOBJIEHHUS IIPEIOCTABIIEHHS] MY HULMIIAIbHOMU
YCIIyTH B Cllydae, €CJIM BO3MOXKHOCTb IIPHOCTaHOBJICHUS IIPEAyCMOTPEHA
3aKoHOmaTebeTBOM Poccuiickoi @enepaunu, CpoK BblIauu (HalpaBIeHUs)
JIOKYMEHTOB, SBIISIIOLIAXCS PE3YITATOM HPENOCTABICHHS MyHHIUIIAIBHOU yCIIyTH

2.4.1. MyHUIIUMATbHAsT yCIlyra MpeJOCTaBIseTCs B TeYeHHe Tpex pabodumx
JTHEN.

2.4.2. TIpHocTaHOBJIEHUE CPOKa NPENOCTABIEHHS MYyHULUIIATBHOU YCIyTH He
IpeIyCMOTPEHO.

2.4.3. HampaBiieHue OKyMEHTa, ABJISIOIIErocs pe3yibTaToM Ipef0CTaBICH s
MyHHULUNAIGHOW yclnyrn B (QOpMe 3JIEKTPOHHOTO JOKYMEHTa, 3asBUTENIO
OCYILIECTBIISIETCS. B IeHb OQOPMIIEHHs U PETHCTPAlUH pe3ylIbTaTa IPeloCTaBICHHS
MYHHULUIIAJIBHOM YCIIYyTH.

2.5. VcuepnpIBaromiuii epedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
3aKOHOIATEIbHBIMY WIIM HHBIMU HOPMaTHBHBIMU IIPABOBBIMU aKTaMH JIJIS
TIpe0CTaBJIEH s MyHHIUIIANBHOM yCIIYTH, & TAK)Ke YCIIyT, KOTOPBIE SBIAIOTCA
HeOOXOMUMBIMHU M 00513aTeIbHBIMHU ISl IPEJOCTABIEHUS MyHHUIUIIAIBHBIX YCITYT,
ITOJIeXKAIIUX MIPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI UX TIOJIyYEHHs 3asiBUTENIEM, B
TOM 4YUCJIe B JIIEKTPOHHOU (hopMe, NOPSALIOK MX IIPEICTaBICHHUS

2.5.1. lng mojyd4eHHs MYHULUIAILHOM YCIYrd 3asBUTENb NpeJCTaBIsAeT
ClleIyIOLIe JOKYMEHTHI:

1) TOKyMEHT, y{OCTOBEPSIIOIIHIT IMIHOCTE (He TpebyeTcst B cilyuae oOpalleH s
nocpeacTBoM Pecity6nuKaHCKOro oprana);

2) IOKYMEHT, yIOCTOBEPSIOLLIIA IIOTHOMOYHMS MPeICTABUTEIIS 3asBUTEILS,;

3) 3asBIEHUE:

B (opme OOKymMeHTa Ha OymaxHOM Hocutene (mpunokenune Ne 4 K
HACTOAILEMY aIMUHUCTPATHBHOMY PErJIaMEHTY);
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B olekTpoHHOM  Qopme  (3amoOnHSETCs  MOCPEACTBOM  BHECCHHUS
COOTBETCTBYIOIIMX CBEIEHUH B SIEKTPOHHYIO (OpMy 3asBIICHHS), TIOJIMCAHHOE B
COOTBETCTBHHU C TpeGOBaHUSIMH ITyHKTa 2.5.3 aZAMUHUCTPATHBHOIO PErVIaMeHTa, MPH
obpallleH|H TTOCPeICTBOM Peciy0InKaHcKoro nopraa;

4) B ciydae, eClU JUIS IPeJOCTaBeHuUs MyHULUIIAIBHOK YCITyTH HeoOxoauMa
06paboTKa MepCOHATIBHBIX NAHHBIX JIMLA, HEe sBISIOIErocs 3asBUTENEM, U CCId B
COOTBETCTBHHU C (elepalbHBIM 3aKOHOM 00paboTKa TaKHWX NEepCOHAbHBIX AaHHBIX
MOYET OCYLIECTBIATHCS C COMNIACHsS yKA3aHHOTO JIMIA, MHpH OOpalleHud 3a
OJTydeHHeM MYHHLMIIATBHON YCIyrd 3asBHTENh JIOMOJHUTENBHO IpPEeACTaBIACT
JOKYMEHTBI, MOATBEpXKAAIOIKe TOJy4eHHe COrNachs yKa3saHHOro JiMl@ WK ero
3aKOHHOTO Ipe/ICTaBUTEIIsI Ha 00paboTKy MepCOHANBHBIX JaHHBIX YKa3aHHOrO JIMMA.
JIOKyMEHTbI, TOTBEPYKJAIOLIKE TOydeHHe COTJIACHS, MOTYT OBITh NPE/ICTABICHBI B
TOM uHcie B popMe dIEKTPOHHOTO JOKYMEHTa;

5) B cmydae, ecny O0A3aHHOCTh XPaHEHHS JOMOBOH KHMIH MO 31.12.2017
BO3JIArajiach Ha COOCTBEHHMKOB JKMJIBIX IOMELIEHHH, 3asSBUTEIEM IPEICTaBIIAETCS
JIOMOBasl KHUIa;

6) MpaBOYCTAHABIMBAIOLIME JIOKyMEHTbl HA WHIWBHAYyalbHBIH JKUIOH HOM
(eci TpaBO COOCTBEHHOCTH HE 3aperHCTPHpPOBaHO B EnMHOM rocynapCTBEHHOM
peecTpe HeBMKUMOCTH) — IJIsl BBITUCKHA U3 TIOXO35HCTBEHHON KHUTH.

2.5.2. 3asBjeHHe W TpHIaraeMble JOKyMEHTEl MOTYT ObITh MpPeJCTaBIICHBI
(HampaBlieHbl) 3asIBUTENIEM OIHUM H3 CIICIYFOLIHX crioco0oB:

1) yepez M®LI Ha GyMaXKHBIX HOCUTEJISIX U B BUJE SIEKTPOHHBIX OKYMEHTOB,
COOTBETCTBYIOLIUX TPeOOBAHUAM MyHKTa 2.5.3 aIMUHHCTPATMBHOTO PErNaMeHTa,

2) mocpezcTBoM PecIry6IiKaHCcKOro NopTaia B leKTPOHHOH dopwme;

3) B Oprad JMYHO WX IOCPEICTBOM IIOYTOBOH CBA3U Ha OyMa)KHOM HOCHTEJIE.

3asBlieHHe W IIpUjaraeMsle JOKYMEHTHI, IPH HANpPaBIEHHH IOCPEACTBOM
[IOYTOBO CBSI3H, 3aBEPSIFOTCS B YCTAHOBJICHHOM IOPAZIKE.

2.5.3. 3asBiieHHe TIPY HATpaBIIEHUH [0CPEICTBOM PecrybirkancKoro rnoprana
[IO/IMIACHIBAETCS TIPOCTOM JIEKTPOHHOM MOJIUCHIO 3asBUTEIIS.

JInist TIOJIyYeHHUs] TIPOCTOM SIEKTPOHHON ITOANMUCH 3asBUTEIIO HE00X0AUMO
IPOMTH MPOLEAYPY PEeTUCTPALMH (ayrentuduxamuu) B ECHIA, a taxxe OATBEPAUT
YYETHYIO 3aIUCh.

DJIeKTPOHHBIE JTOKYMEHTHI (3MIEKTPOHHBIE 00pa3shl JJOKYMEHTOB), YKa3aHHbIE B
MOAMYyHKTaX 2, 4-6 myHKTa 2.5.1 agMHUHHCTPATMBHOTO PErNIAMEHTA, 3aBEPAIOTCA
ycusieHHOM KBanU(UIMPOBAHHON TOAMKMCHIO JIUL, YIOIHOMOYEHHBIX Ha CO3/IaHue 1
TIO/MICAHUE TAKKX JOKYMEHTOB, B TOM YMCJIe HOTapUyCaMH.

DNeKTPOHHBIE OKYMEHTHI (3IEKTPOHHBIE 00pa3bl JIOKyMEHTOB), IIpHJlaraéMele
K 3asBIEHMIO, B TOM 4HCJIE JOBEPEHHOCTH, HANpaBIAlOTCS B Bule (ailioB B
dopmarax pdf, jpg, jpeg, png, tif, doc, doex, rtf, sig pasmMepom He 6onee 50 Mbaiir.

KauecTBO MpeIOCTABIAEMBIX OIEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX
06pa3oB IOKyMEHTOB) JOJDKHO IIO3BOJATE B IIOJHOM o0beMe IPOYUTATH TEKCT
JIOKyMEHTa U Pacrio3HaTh PEKBU3UTEI IOKYMEHTA.

2.5.4. 3anperaercst TpebOBaTh OT 3asSBUTEJIA:

1) mpexcTaBneHds MOKYMEHTOB M HH(pOpMaluMM HIH OCYIIECTBICHHUS
JeWCTBHil, NpENCTaBIeHHe WIH OCYIIECTBICHHE KOTOPBIX HE MNPENYCMOTPEHO



HOPMATHMBHBIMH TIPaBOBBIMU aKTaMH, PETYIUPYIOIUMU OTHOLICH! S, BO3HUKAIOIIKE B
CBSI3M C MIPEAOCTABICHUEM MYHUIMITAIIBHON YCIIYIH;

2) OCyIIECTBJIEHHS IEHCTBUM, B TOM YMCJIE COIVIACOBAHUM, HEOOXOAMMBIX I
MOJTyYeHHs MYHULMIANBHOM YCIyrM W CBS3aHHBIX C OOpallleHHeM B HHbIE
roCy/lapcTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIpPaBJICHWs, OpPraHH3alluH, 3a
WCKJIFOYEHHEeM TIONYYEHHUsl YCIyr ¥ TOJNY4eHUS JOKYMEHTOB M HWH(pOpMaIuH,
TIpeOCTaBIIsIeMBIX B pe3yJbTaTe IMPENOCTABIEHHs TaKUX YCIYT, BKIIOYEHHBIX B
mepedHy, ykasaHHble B dacTH 1 crateu 9 @enepanbHoro saxona Ne 210-03
(Heo6XOMUMBIX U 0053aTENBHBIX YCIIYT);

3) mpencTaBleHUs IOOKYMEHTOB M HMH(OpMAIMM, OTCYyTCTBHE H (WIIH)
HEeJI0OCTOBEPHOCTH KOTOPBIX HE YKa3blBaIKCh IPU MIEPBOHAYAIBHOM OTKa3e B IIpHeMe
JIOKyMEHTOB, HEOOXOAMMBIX Ul TIPENOCTaBIeHUs MyHUIMITATBHON yCIyry, J1bo0 B
MIpeJOCTABIEHUI MyHHUIIUIIATBHON YCIyTH, 33 HCKIIIOYSHUEM CIIeIYIOLIHX CIIy4aeB:

a) M3MeHeHuWe TpeOOBaHMM HOPMATUBHBIX IIPAaBOBBIX aKTOB, KaCarOIIUXCs
NpeNOCTaBIEHHsI MYyHUIMIANBHOM YCIyrd, IIOCHe IepBOHAYANBHOU IOJAYM
3asBJIEHHs O TPEJIOCTABICHUH MYHUIUIIAIBHON YCITyTH,;

6) Hanu4Ke OMMOOK B 3asBJIEHUM O NPENOCTABIECHUH MYHULUIIAIBHOMN yCIIyTH
M JOKyMEeHTax, MOJAHHBIX 3asBHTENEM II0C/I€ MEPBOHAYAIBHOIO OTKa3a B IpUeMe
JIOKyMEHTOB, HEOOXOIUMBIX [UIS NPENOCTABNEHUs MYHHIHUIAIBHON yCIyrH, JHO0 B
TIpeOCTaBIeHMH MYHHLHUIIATBFHON yCIyTH W He BKIIIOYEHHBIX B IPEICTaBIICHHBIM
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHME CpOKa ACHCTBUS IOKYMEHTOB WM H3MEHEHWE HH(pOpMAIUH
[I0CIe IEpBOHAYAJBHOrO OTKa3a B MPHEME JOKyMEHTOB, HEOOXOJUMBIX I
IIPeI0CTaB/IEH)s MyHULUIATBHON YCITyTH, 60 B IPEAOCTABICHUN MyHHIUIAIEHOK
YCIIyTH;

r) BBIBIEHME JOKYMEHTAIBHO IOATBEpKAeHHOro (akrta (IPU3HAKOB)
OIIMGOYHOrO MM TIPOTUBONPABHOIO AEHCTBHUs (O€31eHCTBHU) NOKHOCTHOTO JIHIA
Oprana, pa6otauka M®LI, npyu nepBoHayaJbHOM OTKa3e B IMPHEME JOKYMEHTOB,
HeOBXOMMMBIX U TPENOCTABIEHHS ~ MYHMIMIANBHOH  ycmyrd, Jsubo B
TpeIOCTaBIEHHH MyHULUIAILHON YCIIYTH, O YeM B ITMCbMEHHOM BH/E 3a MOMATHUCHIO
pykosomutenss OpraHa Ipd IepBOHAYAIBHOM OTKa3e B TIpUEME JOKYMEHTOB,
HeOOXOMUMBIX MJs IPEIOCTaBICHHUs MYHUIMIIANIBHONW YCIYIH, YBEOOMIISETCS
3asIBUTENb, @ TAKXKE MIPUHOCATCS H3BUHEHUS 3a JOCTABIIEHHBIE HEY00CTBa;

4) mpemocTaBieHHsi Ha OyMa)XHOM HOCUTeNe JOKYMEHTOB M HH(OpMaliH,
5IIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBepeHbI B COOTBETCTBUM C MYHKTOM
7.2 yactu 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 32 UCKIIIOYEHUEM Cllydaes,
eclld HaHEceHHe OTMETOK Ha Takhe JOKYMEHTBI JIMOO MX H3BATHE SIBISCTCS
HEOGXOIUMBIM YCIOBMEM MPENOCTABIEHUs TOCYNApPCTBEHHON MM MYHHIMANIBHOMN
YCIIYTH, U UHBIX CITy4aeB, yCTAHOBJIEHHBIX (hefiepanbHBIMI 3aKOHAMH.

2.6. I/IC‘-IepHBIBaIOII_II/Iﬁ NepeyeHb JOKYMEHTOB, HeOoOXOOUMBIX B COOTBETCTBUHU C
HOPMAaTHUBHBIMHU IIPABOBBIMHA aKTaMH JUIA IPEAOCTAaBIICHUS MyHHHHHaHBHOﬁ yCIIyry,
KOTOpPBbIC HAXOAATCS B paCIOPSKCHUH IroCy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOyITIpaBJICHUS ¥ IIOABENOMCTBEHHBIX rocyJapCTBCHHBIM OpraHaM WJIKM OpraHaM
MECTHOT'O CaMOYIIpaBJICHH OpI"aHI/IBaLIPIﬁ M KOTOPBIEC 3aBUTEIIb BIIPaBE
IIpeACTaBUTh, a TAKXKE CITOCOOBI UX IIOJIY4YEHHUS 3adBUTEIISIMU, B TOM YUCJIE B
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3JIEKTPOHHON (opMe, MOPSIOK UX MPEACTABICHI, rocy1apCTBEHHBIN OpraH, Opra
MECTHOTO CAMOYIIPaBIeHu st 1160 OpraHn3alus, B pacriopsKeHHH KOTOPBIX
HAXOJSTCS JIaHHbIE JOKYMEHTDI

2.6.1. ITomyyaroTcsi B paMKax MeXBEIOMCTBEHHOT'O B3aMMOJEUCTBHUS:

1) Beimucka u3 EOuMHOro rocCyAapCTBEHHOTO peecTpa HEIBHXXKHMOCTH — —
denepanbHas ciIyxoOa rOCyIapCTBEHHOM perucTpalyy, Kafgacrpa u xaprorpaduu;

2) cBeleHHUs O IEHCTBYIOLIEM ITaclopTe rpaxannHa Poccuiickoit Penepanun
— MB/I Poccuy,

3) cBeleHHs O HOTApUANbHOM JIOBEPEHHOCTH — denepanbHas HOTapHalbHAs
ranara.

2.6.2. 3asgBuUTENb BIpaBe NPENOCTaBUTH AOKYMEHTEI (cBeeHwMs1), yKa3aHHbIC B
noxnyHkTe 1 myHKTa 2.6.1 aIMAHUCTPaTABHOTO periaMeHTa, B popMe NMEKTPOHHBIX
ZIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOM KBaNU(PUIUPOBAHHON IOMANUCHIO  JIHI,
YIIOJTHOMOYEHHBIX HA CO3JaHWe ¥ IOMMMCAHNe TaKuX JIOKyMEHTOB, IpU IOJa4e
3asiBIICHUS.

2.6.3. Hempencrapienue (HECBOEBPEMEHHOC [peJCcTaBlIeHne) yKa3aHHBIMA B
nyHkTe 2.6.1 aIMHHUCTPATHBHOrO PeriamMeHTa opraHaM# rocylapCTBEHHOM BJIACTH,
OpraHamy MECTHOrO CaMOyINpaBIeHH, OpraHu3alusMy JJOKyMEHTOB 1 CBEJIEHUH HE
MOJKET SIBJISTHCS OCHOBaHHMEM JUIsi OTKa3a B IPelOCTABJICHHN MYHHUIMATIATBHOH
YCIIyTH.

2.6.4. JIOJDKHOCTHOE JHILO H (unu) pabOTHMK, yKasaHHBIX B IyHKTC 2.6.1
aJIMHHMCTPATHBHOIO perjaMeHTa OpraHoB H opraHu3alyi, He MPeJCTaBUBIINS
(HECBOEBPEMEHHO npeCcTaBUBIINE) 3aNPOLICHHbIE 1 HAXOMAIIMECs B pacnopsDKeHNUH
JOKYMEHT WM CBENCHMS, MOIIeKAT AIMUHUCTPATHBHON, AUCIMIUIMHAPHOHM WA
HHOH OTBETCTBEHHOCTH B COOTBETCTBMH C 3aKOHOIATEIECTBOM POCCHHACKOM
denepalyu.

2.6.5. 3ampemaercs TpeGOBaTh OT 3asBATENT HNOKyMEHTEI CBEJIeHHUs, B TOM
ypce TONTBEPXKNAIOIIAE BHECCHHE 3asBHTCIEM  ILIATHI 3a TpefoCTaBlIeHHE
MyHHIMIATGHOH — YCIyrd, —HaXOAAIMecs B pACIOPSDKEHUH  TOCYAAapCTBEHHBIX
OpraHoB,  OpraHoB  MECTHOTO caMOynpaBiieHHs M  TOJABEIOMCTBEHHBIX
roCy[apCTBEHHBIM OpraHaM Hjli OpraHaM MECTHOTO caMOYIIpaBJIeHHs OpraHU3alHi.

HenpescTaBleHUE 3asiBUTENEM JOKYMEHTOB, cofiep KaIliX CBEIEHHUs, KOTOPbIC
HAXONATCS B PACTIOPSDKEHMHM TOCYNAPCTBEHHBIX — OpPraHoB, OpraHoB MECTHOTO
CaMOYNIPABJIEHUsI U IO0JBEIOMCTBEHHBIX rocyJapcTBEHHBIM OpraHaM HJd OpraHaMm
MECTHOIO0 CaMOYIIPaBJIEHHUS OpraHu3allyi, He SBIETCA OCHOBaHMEM JJIA oTKasa
3asBUTEIIO B MPEJIOCTABICHUH MyHHULUTANBHON yCITyTH.

2.7. VicuepriplBaroIIUil €peICHb OCHOBAHHI JUIsl OTKa3a B IpHeMe JOKYMEHTOB,
HEOOXOMUMBIX IS TIPEIOCTABICHHS MyHULUTTATBHON YCIIyTH

2.7.1. OcHOBaHUSIMU UL OTKasa B IpHEeME NOKYyMEHTOB, HEOOXOAUMBIX IS
IPENOCTaBIICHHA MYHHLUIANBHOM yCITyTH, SBISIOTCA:

1) mpencTaBieHHble 3asBUTENEM JOKYMEHTEI comepkaT TOJYUCTKU H
WCIpaBleHds ~ TeKCTa, HE  3aBEpPeHHbIE B nopsifike,  YCTAHOBJIEHHOM
sakoHoIaTenscTBoM Poccuiickol denepalum;
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2) OKYMEHTHI COIepXaT MOBPEXACHMS, HATMYMEe KOTOPBIX HE IO3BOIACT B
[HOJHOM OOBEME HCIIONb30BaTh HH(GOpPMALMIO M CBEHNCHUS, COJAEpXKallUecs B
JOKyMEHTaX IJisi IPeOCTaBIEH s My HULIUNIATBHOH yCITyTH;

3) mpencTaBieHHbIC NOKYMEHTBI HUIM CBEJCHHA yTPaTHIIM CHILy Ha MOMEHT
obpaleHHs 3a MyHHUIUNATBHOM yCIyroi (10KyMeHT, yIOCTOBEPSIIOILUI TOJTHOMOYHS
MpeJCTaBUTeNsl  3asiBHTENsA, B Clydae OOpalleHds 3a  IPEelOCTaBICHHEM
MYHHUIMIATBHON yCIyTH yKa3aHHBIM JIULOM);

4) momaya 3asBlEHHMS O MpPENOCTABICHAM MYHHIMIIANBHOH YyCIyrd |
JIOKyMEHTOB, HEOOXOIMMBIX Ui TPEAOCTaBICHHS MYHULUIAIBHOW YCIyTH, B
3NIEKTPOHHOM (pOpMe ¢ HapyLIEHHEM yCTaHOBIEHHBIX TpeOOBaHHH;

5) HeKOPPEKTHOE 3alOHEeHHe 0013aTeNbHBIX II0NIeH B (OPME 3asBICHNS, B TOM
yyciae B MHTEpaKTUBHOW (opMe 3asBieHus Ha PecryOiMKaHCKOM —moprane
(HeZI0CTOBEPHOE, HEIIOIHOE, IMOO0 HENPABUIBHOE 3aroJIHEHHE);

6) mpencTaBIeHHE HEMOJIHOr0 KOMILIEKTa IOKYMEHTOB, HEOOXOOUMBIX JIJIS
MpeIOCTaBIeHHS MyHHIUITAIBHON YCIIYTH;

7) 3asBIeHHe O IPEJOCTABJIEHHH YCIYTH IIOJAHO B Opra roCy/IapCTBEHHOM
BJIACTH, OpPraH MECTHOTLO CaMOYNpAaBIEHWs. WM OPraHU3aluiO, B IOTHOMOTHA
KOTOPBIX He BXOJUT MPENOCTABIEHHEe My HULUIIANBHOH yCIyTH;

8) HecobmojeHHe yCTaHOBNEHHBIX cTarbeidl 11 denepanbHOro 3akOHa OT 6
ampenss 2011 roma Ne 63-@3 «O0 37eKTPOHHOM MOATHCH YCIIOBUM IPU3HAHUS
JIeHCTBUTEPHOCTH YCHIEHHON KBAIM(UIIMPOBAHHOM 3IEKTPOHHON MOATHUCH.

2.7.2. TlepeyeHb OCHOBaHHM JUIsl OTKa3a B MPUEME NOKYMEHTOB, HE0OXOIUMBIX
JUISL TIOJTyYeH sl MyHULUTIAIBHOM YCIIYTH, ABIAETCSA HCUEPTIBIBAIOIIIM.

2.7.3. Pemenune 06 oTKase B IpHEMe 3asBIEHUS U JOKYMEHTOB, HEOOXOMUMBIX
IS TIPENOCTABIICHHS] My HULIMITAIBHOH YCIIyTH, MOJKET OBITH NIPUHATO KaK BO BpeMs
npreMa 3asBUTeNs, TaK U IIOCJIe MOJYYeHHs OTBETCTBEHHBIM AOJDKHOCTHBIM JIHIIOM
Oprana HeOGXOJMMBIX JUIsl TPENOCTABIEHNsT MyHUIMITANLHOH YCIyrH JOKYMEHTOB
(cBeeHui) C  WCIONB30BaHHEM  MEXBEIOMCTBEHHOTO “H(GOPMALIOHHOTO
B3aMMOJIEHCTBHUS, B CPOK, HE MpeBbIIaoNuil 9 pabouux AHEH cO JHS PErMCTpariy
3asIBJICHHS.

2.7.4. 3anperaercsi OTKa3blBaTh B NPUEME 3asiBICHUA M HHBIX JOKYMCHTOB,
HeoOXOMMMBIX JUISl TPEJOCTABICHHS MYyHHLUNAJIbHOW YCIYrd, B Clydae eciu
3asBIeHHe M NOKYMEHTEHI, HEOOXOHMMbIE Uil NPeJOCTABIEHHS MyHHIHUIAIBHOU
yCIIyrH, TONAHBl B COOTBETCTBMM C HWH(OpManuedl o Cpokax u IOpsiKe
[pPEeNOCTABIEHHS] MyHHULHMITANBHON YCIyry, OMyOIMKOBAHHON Ha EmunoMm mnopraie,
Pecy6nukaHCKOM ITOpTAale.

2.8. VcueprnpIBaroLuii IepedeHb OCHOBAaHUM [JIs IPUOCTAHOBIICHHS UM OTKa3a B
NpeJOCTaBIeHUH MyHHULIUIIAIBHO! YCIIyT 1

2.8.1. OcHoBaHMS VISl TPHOCTAHOBJIEHUS IPENOCTaBIEHUsS MyHHLUIAILHON
YCITyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS IS OTKa3a B PEOCTaBIeHUM MyHHIMIIAIBHOU yCIIyTH:

1) B pencTaBieHHBIX 3asBIeHUH U (WIK) ZOKYMEHTaX CONEPIKUTCS HEeTOIHAas
1 (MIIK) HEJOCTOBEpHAs HH(POPMALIHS;
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2) mocTyIUleHWe OTBeTa OpraHa rocyIapCTBEHHOM BJIACTH, OpraHa MECTHOTO
caMoOyIpaBieHus: oo [TOJBEIOMCTBEHHO} Oprany roCyJapCTBEHHOW BIACTH WIH
oprady MECTHOTO CaMOYIPaBIICHHs OpraHM3allid Ha MEXBEJIOMCTBEHHBINM 3aI1poc,
CBHJIETENBCTBYIOMEro 00  OTCYTCTBHM JOKYMEHTa | (wmu) uHQOPMALIUH,
HEOGXOMUMBIX ~ [UIi  TPENOCTABICHMs  MYHHULUIIANBHOH  YCIyrd, — eCiH
COOTBETCTBYIOLIMH HOKyMEHT He ObUI MpPEJCTABIEH 3asBUTENEM IO cOOCTBEHHON
WHULIMATHBE,

3) OTCYTCTBHE CBEIEHHH O PErHCTpalli¥ IpaXIaHHHA IO MECTY YKUATEIECTBA
(npe6BIBaHus) B pACHIOPSIKEHUN OPTaHOB MECTHOIO CaMOYNPaBIIeHHUS.

2.8.3. IlepeyeHs OCHOBAaHWM U1 OTKa3a B MPEAOCTaBICHHH MyHHUIUNIATbHON
YCITyTH SBIISIETCS KCIEPIIBIBAIOIINM.

2.8.4. 3amperaeTcs OTKa3bIBaTh B MPENOCTABICHUN MYHUIUIIAJIBHOM yCIyTH B
clydae, eClIH 3asBJI€HHE O IPENOoCTaBICHHH MYHHUIUIIAJIBHONW YCIIyTH IIOJAHO B
COOTBETCTBMM C MH(popMamued o cpokax M TIOpsAKe NpeJoCTaBICHUS
MyHHULUTAIBHOM YCIIyTH, ony0MKOBaHHOM Ha EnrHOM mopTare, Pecry6nuKaHCcKoOM
ropTae.

2.9. HOpS[,HOK pasMep u OCHOBAHMUSI B3UMaHUA FOCY)IapCTBeHHOH MOLIJIMHBI UJTH
WHOM IJI1aThl, B3UMaeMOM 3a IIpeaoCTaBJICHUE M}’HI/IHI/IHaJIBHOH yClyru

MyHHULUIATbHAS yCIyra MpeloCTaBIgeTCs] Ha ©e3B03Me3JHON OCHOBE.

2.10. [TepeveHp ycayr, KOTOPBIE ABJISIOTCS HeOOXOAUMBIMU U 00s13aTEIBHEIME IS
IpeIOCTaBIEH S MyHUIUIIAIBHOM yCIIYTH, B TOM HHCIIE CBE/ICHUA O JIOKyYMEHTE
(1OKyMEHTax), BbIlaBacMOM (BBIIaBaEMBIX) OPraHU3aALKSIMHU, YIAaCTBYIOIMMHU B

TpeI0CTaBIeHNH My HULUTIANIBHBIX yCIIyT

Hpe)lOCTaBJIeHI/Ie HEOOXOIUMBIX U 00s13aTEJIbHBIX yClIyr HE Tp€6yeTCH.

2.11. Tlopsmok, pa3Mep U OCHOBaHMs B3UMaHUS ILIATBI 38 Ipe0CTaBJIEHHE YCIIYT,
KOTOPBIE SBJISFOTCS HEeO0OXOMUMBIMHA M 0053aTEIbHBIMU JUJIS IPEAOCTaBICHHUS
MyHHLUTIAIBHON yCIyTH, BKIIOYas uH(OPMAIIHIO O METOJMKE pacueTa pasmepa
TaKoOM IJIaThl

IpeocTaBieHHe HEOOXOMMMBIX i 00A3aTENbHBIX yCIyT He TpeOyercs.

2.12. MakcHMaJIbHEI CPOK OKMIAHMsI B OU€peiy NPH rmojayie 3arnpoca o
peIOCTABIICHUH MyHUIUITIAIBHOH YCIIYTH, YCIyTH, IpeOCTaBIsEMOM
opranuzalyeil, yqacTByIOIEH B NPEAOCTABICHIH MYHHLUIIAJIBHON YCIYTH, ¥ IPH
MOJTydEeHUH pe3yIbTaTa IPeoCTaBIeHUs TaKuX yCIIyT

2.12.1. Bpems OXujaHHi [pd IoJa4ye 3aABJICHHS Ha IIOIydCHHC
MyHHIHUTANLHON YCIyTH - He Goree 15 MUHYT.

2.12.2. Ilpu mony4eHuH pe3ynbTaTa NpeloCTaBICHNA MYHULUIAIBHON YCIYTH
MaKCHUMaJIbHBIM CPOK OKHIAHKS B OUepe/id HE NOJDKEH NMpEeBbILIaTh 15 MUHYT.
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2.13. Cpok ¥ mOpSIIOK PErMCTPaliy 3apoca 3asBUTENs O PENOCTaBICHIH
MYHUIUITATBHOMN yCITyTH U YCITyTH, IPEIOCTABISEMOM OpraHu3alyet, y4acTBYIOILEH
B [IPeOCTABIEHAM MyHULUIIAIEHOM yCIIYTH, B TOM YHUCIIE B JICKTPOHHOM popme

2.13.1. Ilpu nuusom o6pamesurn B MOL] B feHP Mojady 3asBICHUS
sasBuTeNi0 Bbmaercs pacrmcka u3 AVIC MOL[ ¢ perucTpallMOHHBIM HOMEDOM,
TTOATBEPIKAAIOLIMM, YTO 3asIBIIEHHE OTNPABIIEHO, U NATOH IT01a4H 3asBICHHUS.

2.13.2. Ilpu HampaBJIEHUH 3asBJICHUs IIOCPEICTBOM, PecnybnukaHCKOro
moprana 3asBUTENb B JIeHb IIOJa4u 3asBICHHS IOJNYYaeT B JIMYHOM KabuHeTe
PecryOnuKaHCKOTO — IIOpTaja W 10  OJIEKTPOHHOH  TOYTEe  YBEIOMIICHHE,
MOATBEPXKAAIOIEe, YTO 3asBIEHHE OTMIPABICHO, B KOTOPOM  YKa3bIBAIOTCS
pErucTpanoOHHBIM HOMEp U JaTa I0/auH 3asBICHHs.

2.13.3. Tlpu snuuHOM oOpameHuu B KcronkoMm B JeHb NOJa4YM 3asBICHHA
YIIONMHOMOYEHHBIM ~ JOJDKHOCTHBIM  JULOM FicronkoMa  3asdBUTENIO  BbIIACTCA
pachucKa U3 aBTOMaTU3UPOBAHHOU MH(POPMALMOHHON CHCTEMBI, NpeJHa3HaYeHHOM
IUIST OKa3aHUs TOCYHApCTBEHHBIX M MYHMIMIAIBHBIX YCIYT, C PErHCTpalldOHHBIM
HOMEpOM, IaTOM M0/a4YX 3asBICHUS U IIEPEeIHEM MPEJCTABISHHEIX JIOKYMEHTOB.

2.14. Tpe6oBaHus K IIOMEILEHUIM, B KOTOPBIX IPEOCTABIIAETCA MyHULUATbHAS
yCIIyra, K 3ajly OKUIaHHsA, MECTaM [IJIsl 3aII0JIHEHHI 3aTIPOCOB O NMPEAOCTaBICHIN
MyHHLHATATEHOHN yCIIyrd, HHMOPMAIIMOHHBIM CTEHAAM C 00pa3LaMu KX 3aTOTHEHMS
W TIepedHeM TOKyMEHTOB, HEOOXOMMMBIX JUTs IPEAOCTaBICHHS KaX 101
MyHULUITATEHON YCITYTH, Pa3MEIIEHHIO X OpOPMIIEHUIO BH3YaIbHOM, TEKCTOBOU U
MyJIBTHMEIUHHOM HH(OPMALMK O MOPSI/IKE NPEOCTABICHHUS TAKOH yCIYTH, B TOM
ypciie K 06ecredeHuIo JOCTYIIHOCTH [JIsi MHBAIUIOB YKa3aHHBIX 00BEKTOB B
COOTBETCTBHUH C (pefepabHBIM 3aKOHOAATENLCTBOM U 3aKOHOAATEIECTBOM
Pecry6nuku TatapcTaH O COLMATIBbHON 3allUTe MHBAIU/IOB

2.14.1. IlpenocraBieHre MyHULMITAIBHOM YCIYI'H OCYLIECTBISETCS B 3AAHMSX
M TOMeIeHUsIx, OOOPYIOBAHHBIX IPOTHBOMOXKAPHOH CHCTEMOH ¥ CHCTEMOH
M0’KapOTYLIEHHUS.

Mecra IpueMa 3asBUTENe O00OpYyAyloTCs HeOOXOIUMOi Mebenbio Ul
oopMIIEHHS TOKYMEHTOB, HH(POPMAL[UOHHBIMU CTEHAAMH.

2.14.2. B COOTBETCTBHH C 3aKOHOmaTenbcTBOM Poccuiickonn ®enepaiuu O
COLMATbHOMN 3aIIUTE MHBAIUIOB B LENAX OECNpEnsITCTBEHHOrO JOCTyIa K MECTY
MpeI0CTaBIeHUs My HULIUIIATBHON YCIyrH 00eCeqnBaeTCs:

1) obecneunBaeTcss OECIPENATCTBEHHBIA JAOCTYNl MHBAIMAOB K MECTY
IIpeIOCTaBJICH)s MYHHUIMMANBHON yCiyr (yAOOHBIH BXOJ-BBIXOJ B MOMEILEHHS U
nepeMeleHne B UX Ipesienax);

2) BH3yalbHas, TEKCTOBas M MyJbTUMENHiHAs UH(OPMALHA O MOPAIKE
TpeI0CTaBIIEHHS] MyHULUITATBHON YCIYTH Pa3sMEeILaeTCs B yIOOHBIX JUIsl 3asiBUTENEH
MecTax, B TOM YHCIIe C YYeTOM OrpaHUYEHHbLIX BO3MOKHOCTEN HHBAIU/IOB;

3) CONpOBOXKEHHE WHBAIMIOB, MMEIOIMX CTOMKME paccTPOHCTBA
(pyHKIUM 3peHHs ¥ CAMOCTOSTENBHOIO TEPeBIKCHNUS, X OKa3aHUEe UM IIOMOIIK;

4) BO3MOXXHOCTH CaMOCTOSTEIHLHOIrO MEPEeBHKEHHs IO TEPPHTOPUH, Ha
KOTOpPO# pACIONIOKEHbl OOBEKTBHl COLMANBHOM, HHXEHEPHOM U TPaHCIIOPTHOU
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MH(PACTPYKTYp, BXOJa B TaKK€ OOBEKTHI U BBIXO/[a U3 HUX, IIOCAKK B TPAHCIIOPTHOE
CPEJICTBO ¥ BBICA[K/ U3 HETO, B TOM YKCIIE C HCIIONB30BaHHEM KPECIa-KOJACKH;

5) Haanexamiee pa3MelLleHHe o0OpyNOBaHMA M HocuTened HHpopMmauuy,
HEOOXOMUMBIX i obecredeHus] OECHpensTCTBEHHOrO [OCTyNa WHBAIKAOB K
yCIIyraM C y4eTOM OTpaHMYEHUN MX )KU3HENEsSTeIbHOCTH;

6) ny6naupoBaHHe HEOOXOAUMOM ISl MHBAIKIOB 3BYKOBOH W 3PHTENbHOH
uHGOPMALlUK, a TaKKe HAAIMCel, 3HAKOB M WHOW TEKCTOBOM M rpaduvecKoin
MH(GOPMAIMM 3HAKAMH, BBIIIOTHEHHBIMU pejibe(PHO-TOYEUHBIM IpHU(TOM Bpaiiis;

7) IOIMMyCK CypAOIepeBOAYMKa U TU(IOCYPAONEPEeBOAIHKA,;

8) nomyck co0aKu-IIPOBOJHHUKA npu HaJTU4YUH JIOKyMEHTa,
ITO/TBEPK/IAIONIET0 €€ ClelnanbHoe o0yueHHe W BBIIABAEMOro o (opme H B
MopsifIKe, KOTOpPbIE yCTAHOBIEHBI MPHKa30M MHHHCTEpPCTBA Tpy[a M COLHAbHOH
samutsl Poccuiickoit @enepanuu ot 22.06.2015 Ne 3861 «O6 yTBepKAeHNN HOPMEI
JOKYMEHTa, TOATBEPXKIAMOIIEro CrelnnanbHoe o0yveHue COOAKH-NPOBOAHMKE, U
MOPSIIKA €ro BBIIAYM».

2.14.3. TpeboBanust B 4YacTH oOecreveHust MOCTYNHOCTH IJIsi HHBAIKMIOB
00BEKTOB, B KOTOPHIX OCYIECTBISCTCS MPENOCTaBIEHHe MyHHUIUIIAIBHON YCIIYTH, U
CPEJCTB, MCMOJB3yeMBIX IPU MPEJOCTABIEHUN MYHHLIHUIIANBHON YCIyrd, KOTOpBIE
yKa3aHbl B MOAMyHKTaX 1 — 4 myHkra 2.14.2. agMUHHCTPATHBHOIO DETJIAMEHTa,
IPUMEHSIOTCS K OOBEKTaM M CPEACTBAaM, BBEICHHBIM B 3KCILUTyaTalUiO WA
MPOIIEIIHM MOEPHHI3AIMIO, PEKOHCTPyKLKIO rocite 1 uronst 2016 roxa.

2.15. TTokazaTenu JOCTYITHOCTH U KaueCcTBa MyHHULIMIIAIbHON YCIIyTH, B TOM
yricJie KOJUYECTBO B3aUMOIEHCTBUM 3asBUTEIIS C JOKHOCTHBIMHU JIMLIAMH TIPU
TIpeIOCTaBJIEHHH MyHUIUNAIBHOM YCIIyr ! U UX MPOAOIKUTENIbHOCTD, BO3SMOXHOCTD
ToNyd4eHus HHPOPMALIHHU O XO/I€ MPENOCTABNCHHS MyHUIUITIATBHOM YCIYTH, B TOM
quclie ¢ UCIIOJIB30BaHHEM MH(BOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOYKHOCTB JTHOO HEBO3MOXKHOCTD TTOTyU€HHUSI MyHULUIIAILHON YCIYTH B
MHOTO(YHKIIHOHATBHOM LIEHTPE IPEI0CTABICHHUS FOCY 1aPCTBEHHBIX U
MYHHIETATBHBIX yCIyT (B TOM YHCIE B OJHOM 00beMe), B JIH000M
TepPUTOPUAIILHOM NOZIPA3JeJIEHUU OpraHa UCTIONHUTEIbHO PaCIOPSAUTENILHOrO
OpraHa MECTHOTO CaMOYIPaBIIEHHUS, 110 BEIOOPY 3asBUTEINS (3KCTEppPUTOPHATIBHBIN
TPHHIIMII ), IOCPEACTBOM 3aIpoca O Mpe/IoCTaBIeHUH HECKOJIBbKUX rOCy 1apCTBEHHBIX
u1 (WIH) MyHULUNATBHBIX YCIYT B MHOTO(QYHKLMOHAIBHBIX EHTPAX MPEeNOCTaBICHI
roCyIJapCTBEHHBIX ¥ MYHHUIMITAIBHBIX YCIIYT, IPENyCMOTPEHHOr0 crateeit 15.1
®enepanpHOro 3akoxa Ne210-@3 (KOMIIEKCHBIH 3ampoc)

2.15.1. TTokazaTeasiMi JOCTYIIHOCTH MTPEIOCTaBIEHUS MyHHULIUIIAIBHOW yCIyTH
SIBJISIFOTCSL:

PacIOJIOKEHHOCTh IIOMELIEHUs, B KOTOPOM BENETCs IpHEM, BbIJaya
JIOKYMEHTOB B 30HE JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;

Hamp4Yre HeoOXOJMMOro KOJHYECTBa CIELMAIUCTOB, a TaKXKe IOMEIIEHUH, B
KOTOPBIX OCYILIECTBIISETCS IIPHEM IOKYMEHTOB OT 3asBUTENEH,

HalMuhe McueprbiBaomeil nHGopMauuu o crnocobax, MOpsAKe M CpoKax
pefoCTaBeHds MYHULUIAIBPHOM yCIyrd Ha MH(OPMALMOHHBIX CTeHIax, ExuHoM
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nopraie, PecmyOnMKaHCKOM IOpTaie, ohHULHATBHOM CalTe MYHHLUIIAIBHOIO
parioHa;

OKa3aHWe TIIOMOLIY WHBAIHIAM B MPEONOJIeHuH O0apbepoB, MELIAIOIUX
TOJIyYEHHMIO UMH YCIIyT HapaBHE C APYTHMH JIULAMH.

7.15.2. TlokasaTensiMi KadecTBa IIPEJOCTABICHUS MYHHUIUIAIBHOU YCIyTH
SIBJISIFOTCSL:

1) cobmoieHre CpOKOB NpUEMa ¥ PACCMOTPEHHUS IOKYMEHTOB;

2) cobIroieHIe CPOKa TOJyYeHHs pe3yIbTaTa MYHHUIUITAIBHON yCIIyTH,

3) oTcyTcTBUE OGOCHOBAHHBIX JKalob Ha HapyIIeHWs aIMUHHUCTPATHBHOTO
peraMeHTa, CoBeplueHHbIe paboTHIKamu OpraHa;

4) KOMMYECTBO B3aUMOJEHCTBHI 3asBUTENA C JOJDKHOCTHBIMU JIMIAMHU (6e3
yuera KOHCYJIbTallui):

p3auMoneiicTBie 3asBuTeNs ¢ paborHukamu Mcnomkoma win MOILI mpu
[peOCTABNeHUH MYHHIHMAJIBHOR yCIyrd —OCYIIECTBIAETCS OAMH pa3  [pH
[Ipe/ICTaBIEHNH 3asIBICHHUs CO BCEMH HEOOXOMMBIMH IOKYMEHTAMH;

OIMH pa3 B ciydyae HEOOXOIMMOCTH IOJy4YeHHsS Pe3yjbTaTa MpPeAOCTaBICHI
MYHULMIAIGHOW ycnyrd B FIcronkome WM MO®Il B ¢opme dK3eMIUIIpa
3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCUTEIIE.

[IpOIOKUTENEHOCTS OJHOTO B3aMMOZEHCTBUSA 3aABUTENS € MOJDKHOCTHBIMA
JIMIAMH TIPU NIPEJOCTaBIeHIH MyHULUIIAIBHOM YCIIYTH HE TIPeBBIIIACT 15 MUHYT.

3asBUTENb BIpPaBe OLCHUTh KaueCTBO IPEIOCTABIECHUS MYHULIUIIAIBHOM
yCIyrH ¢ IOMOIIBIO  YCTPOHCTB MOJBMIKHON pamuoTeneOHHON CBS3H, C
HCIIONB30BaHMeM Pecrry6IMKaHCKOro MopTala, TepMUHAIIBHEIX YCTPOHCTB.

2.15.3. Uudopmanus 0 X0ie NpeioCTaBIeHUs MYHULUIIATBHON YCIIYyTH MOXET
GLITH MONydeHa 3asBATENeM B JIMYHOM KabHMHETe Ha Exusom mopraine,
Pecry6auKaHCKOM TopTaie, B Ficronkome, MOILI.

2.15.4. TIpenocTaBieHHe MyHUIMIIAIBLHON YCIYTH OCYIIECTBILIETC B Tro6oM
M®L[ no BBIGOpY 3asBHTENs HE3aBHCHMO OT MECTa €ro JKMTENIbCTBA HJIM MECTa
(haKTUUECKOro NPOKUBAHUS (npeGriBanmst) Ha TeppuTopun Pecry6iuku TarapcTan
T10 SKCTEPPUTOPUATIBHOMY TIPUHIIMITY.

MyHUIMNQIbHAs ~ yCIyra B COCTaBe  KOMIUIEKCHOTO  3ampoca  HE
IIPeNOCTaBIIAETCS.

2.16. Vuble TpeGOBaHMS, B TOM YHCIIE YUUTHIBAIOIINE 0COOCHHOCTH IIPEJOCTABICHHUS
MYHHIHUIANBHOM YCIIYTH IO 3KCTEPPUTOPHATLHOMY TIPUHIHITY (B ciiyuae, eciu
MYHHILHNANbHAS YCIIyTa IPEeIOCTaBIseTCs! 10 SKCTEPPUTOPHATIEHOMY MIPUHLUITY ) |
0COBEHHOCTH [IPeI0CTABNEH s MyHHIUIATBHON yCIlyTH B SIIEKTPOHHOH bopme

2.16.1. TIpu npenocTaBICHUN MYHULMITAIBEHON YCIYTH B 9JIEKTPOHHOU (opme
3asIBUTENb BIIPABE:

1) momyuwts HHpOpMALMIO O TOpAAKE M CPOKaxX MPEAOCTABJICHAA
MYHHUIUITATIBHOM YCIyTH, pasMelleHHyl0 Ha EnuHoM moprane, Pecmy6irkaHCKOM
MopTale;

2) mojarh 3asBIE€HHE O IPENOCTaBICHUH MYHHUIUTIAIBHOW YCIyI'M M HHbIC
IOKYMEHTHI, HEoOXOAUMbIE MJIs MpPEeNOCTaBICHHU MYHULIUIIAJIBHOW YCIYrd, B TOM
yHclle TOKyMEHTHl M WH(OPMALMIO, 3JEKTPOHHBIE 00pashl KOTOPBIX pamee ObLIH
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3aBepeHbl B COOTBETCTBUM C ITyHKTOM 7.2 yactu 1 crateu 16 ®enepalbHOroO 3aKOHA
No 210-®3, ¢ HCTIOJIB30BAHUEM Pecny6a1KaHCKOrO TIOPTaa;

3) TONYYHUTb CBEJEHHS O XONIE BBITOTHCHI 3asBIICHUM O NPEeINOCTaBICHUN
MyHUIMTATBHOH YCI1yTH, OaHHbIX B SNIEKTPOHHOM popMme;

4) OCyIIECTBUTH OLIEHKY KaueCTBa NPeloCTaBICHIS MYHHULUANIAJIBHON YCIYTH;

5) MOMy4UTh pe3yJbTaT NPEeNOoCTaBICHUA MyHMIIUIAIBHOM ycITyrd B popme
3JIEKTPOHHOI'O JOKYMEHTa,

6) monaTh »kanoly Ha pelieHue M neiicrue (6e3nmeiictue) Kcrmonkoma, a
TaloKe ero  MOJPKHOCTHBIX —JIML, MYyHMLMIAIBHBIX — CIYXallUX —IMOCPEACTEBOM
Pecry6GnuKaHckoro — Ioprana, — TOpTaia denepanbHOil  rOCYdapCTBEHHOH
MH(POpPMALMOHHOW  CHCTEMBI, obecreunBaioiell  Mpouecc  A0CyaedHOro
(BHeCYIeOHOTO) 00JKaTOBAHMS pelleHui 1 NeCTBUM (6e3eicTBUS), COBEPLICHHBIX
IpH  TPENOCTABICHMH TOCYAApCTBEHHBIX W MYHHIMIATbHBIX yCIyr OpraHamw,
IIPeJOCTABISIIONIMMU  [OCYNapCTBEHHBIC 1 MyHHULUNAIbHBIE ~ YCIYTH, — HX
JIOJKHOCTHEIMHU JIMLAMH, TOCYJaPCTBEHHBIMU 1 MyHHIUTATLHBIMHU CITy KalllUMHU.

2.16.2. ®OpMHUpPOBAHKE 3asABJIECHIS OCYIIECTBISCTCS TOCPEACTBOM 3aI0JIHEHHS
3IIEKTPOHHON (OPMBI 3asIBICHHUS Ha PecryGnuKaHCKOM TopTane 6e3 HeoOX0onMMOCTH
TOTIOIHUTEHHON [10/1a49H 3asABJICHUA B KaKoi-1100 WHOU popMme.

2.16.3. IIpu popMUpPOBAHHH 3ASBICHHU obecrieuBaeTCs:

1) BO3MOXHOCTH KONMHPOBAHWS M  COXPAHCHHI 3asBJIEHHS U  HHBIX
JIOKYMEHTOB, HEOOXOMMBIX JUIS TIPEI0CTABICHHUS Y CIyTH,

2) BOSMOXHOCTH  3QIONIHEHHA — HECKOJBKMMA 3asBUTENSAME  OJHOM
5IIEKTPOHHOM (OPMBI 3asIBIEHHUSI TIPH obpallleHrH 3a yCIyramu, Mpenoararomimu
HAIpaBJeHre COBMECTHOTO 3aABJICHHsT HECKOJILKIMH 3asIBUTEIISIMU,

3) BO3MOMKHOCTH Ile4aTH Ha OyMa)KHOM HOCHTEJIe KONUH SJIEKTPOHHOM
(hOopMBI 3asBJICHUS;

4) coxpaHeHHe paHee BBEICHHBIX B JJICKTPOHHYIO GopMy 3asBICHUA
spHayeHdil B OO0 MOMEHT IO JKENAaHWIO IIO/b30BaTeNsd, B TOM HHCIE IpPH
BO3HMKHOBEHMH OLIMOOK BBOJA M BO3Bpare NS MOBTOPHOrO BBOIA 3HAYCHUN B
3IIeKTPOHHYIO (OpMY 3asBIECHHMS;

5) 3arojHeHHe IMoJel 57eKTPOHHON (POPMBI 3asiBICHHSA 1O Havajla BBOJA
CBeleHMH 3asBUTENEM C HCIOJIb30BaHHEM ceenenuii, pasmeiieHHsix B ECHA, u
CBeeHMUi, OMyGIHKOBAHHBIX Ha PecryOnMKaHCKOM IOpTalle, B HacTH, Kacarolencs
CBEJIeHMI, OTCYTCTBYIOIIUX B €IUHOH CHCTEME uneHTHQUKAIME U ay TeHTUQUKALIH;

6) BO3MOXKHOCTb BEPHYTBHCS Ha E0GOH M3 3TAMOB 3aNOJNHEHHUs] SIEKTPOHHON
dopMBI 3asiBIeHus Oe3 TIOTEpH paHee BBEIEHHON HH(MOPMaLUH;

7) BO3MOYHOCTH JIOCTyIa 3asBUTENs K paHee MOMAHHBIM UM 3asBIIEHUSIM B
reqeHVe He MeHee OHOTO Toja, a TAK)Ke YacTUYHO CHOPMHUPOBAHHBIM 3aABICHIAM -
B TeUyeHHe He MeHee 3 MECSILEB.

2.16.4. 3ammch 3asdBUTENEM Ha TIpHEM B M®L] (manee - 3amKCh)
OCYILECTBIAETCA [MOCPEACTBOM Pecry6MMKaHCKOro moprana, TeiepoHa KOHTAKT-
neutpa MOLL

3asBUTEINIO TIPEOCTABIISETCS BOSMOXKHOCTD 3allHCH Ha n00bIe cBOOOIHEIE IS
mpHemMa JaTy ¥ BpeMs B Mpejenax YCTAHOBJICHHOTO B MHOrO(yHKLIHXOHATBHOM
ieHTpe rpaduka nprema.
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3anuch Ha OIpe/IeNIeHHYI0 JaTy 3aKaH4YMBAeTCsl 3a CYTKH [0 HACTYIUICHHs STOU
JaTHL.

Jns OCYILECTBIEHHUS npeaBapUTeIbHON 3aIucHU IOCPECTBOM
PecryONMKaHCKOrO IIOpTaia 3asgBUTENI0 HeOOXOJUMO yKa3aTh 3alpalliBacMble
CHCTEMOM JaHHbIE, B TOM YHUCIIE:

haMuIKIO, MM, OTIECTBO (TIPU HATMYKHK);

HOMep Tene(oHa,

afipec 3J1eKTPOHHOM MOUTHI (TI0 JKENaHHUIO);

KelIaeMyIo IaTy ¥ Bpems IIpreMa.

B ciyuae HECOOTBETCTBUs CBEIEHHMH, KOTOpBIE COOOLIMI 3afBHTENb TIPH
TIpe/IBApHUTEIBHON 3aIUCH, JIOKYMEHTaM, [PEICTaBICHHBIM 3asBUTENIEM IIPH JHIHOM
Tpueme, IpeJBapUTeIbHas 3alUCh aHHYIUPYETCs.

IIpy OCYLIECTBICHHH NPEBAPUTENBHON 3aIMCH 3asBUTEIIO obecrnieyrBaeTcs
BO3MOXHOCTb pacredaTarth TaJOH-TIOATBEPXKAeHHe. B ciydyae, eciu 3asBHTCIb
COOBLIAT apec SIEKTPOHHOM IIOYTHI, HA YKa3aHHBIH aJpec Takke HarpaBlsgeTcs
uH(OpPMAIMA O TMOATBEPXKACHHH IpEeIBapHTENBHON 3aucu € yKa3aHHeM [athl,
BpeMeHH 1 MecTa IprueMa.

I[Ipy OCYIUECTBICHHH MpPEeIBAPUTENILHOM 3allUCH 3asBUTEIb B 00513aTEILHOM
nopsiike MHQOPMHUPYETCS O TOM, 4TO MpefBapUTe/IbHAs 3aliCh aHHYIUPYeTCs B
cIlydae ero HesiBKH 10 MCTeUeHur 15 MUHYT C Ha3Ha4EHHOTO BPeMEHH IIPHEMA.

3agBUTENb B JI060€ BpeMsl BIPaBe 0TKA3aThCs OT IPEeIBAPUTEIIBHOM 3aITUCH.

3anpemiaercsi TpeOOBaTh OT 3asBUTENS COBEPIICHMS HHBIX NEeHCTBUM, KpoMe
[NPOXOXIEHHS UISHTH(QUKAIMH ¥  ayTeHTHQUKaluM B  COOTBETCTBHM  C
HOPMATHBHBIMH IIPaBOBBIMH aKkTamu Poccmiickol @enepauuy, yKasaHus Led
mpHeMa, a TakKe IPEJOCTABIEHHS CBEICHUH, HEeOOXOMUMBIX JJs pacuera
JUTHTEBHOCTH BPEMEHHOTO WHTEpBaja, KOTOPBIH HEOOXOMMMO 3a0pOHUPOBATE IS
pueMa.

3. CocTaB, N0C/J1e10BATEJbHOCTh H CPOKH BBINOJIHEHHs A AMHHHCTPATHBHBIX
npoueayp, TpeGoBaHMsl K MOPSAKY HX BBINOJHEHHUsI, B TOM HHCJIe 0CO0EHHOCTH
BBINOJHEH s AAMHAHHCTPATHBHBIX NPOLEAYP B 2JIEKTPOHHOI (opme, 2 TaKI#Ke

0c00EHHOCTH BBINOJHEHHSI AIMHHHCTPATHBHBIX Ipoueayp B
MHOropyHKIHOHAJBLHLIX HEeHTpax

3.1. Onucanue Mocie0BaTeIbHOCTH NEHCTBUM TIPU MIPEIOCTABIEHUH
MYHULIATIATBHOM YCIIyTH

3.1.1. IIpemocraBieHne MyHULIUIIAIBHOH YCIYTH BKIIOYACT B cebs cnenyroLue
aJIMUHKMCTPATUBHBIE TIPOLIETYPBIL:

1) KOHCYIBTHPOBaHKE 3aSBUTEIIS;

2) IpUHATHE ¥ pPAcCMOTPEHHME KOMIUIEKTa JOKYMEHTOB, MPE/ICTABICHHBIX
3asiBUTENIEM;

3) HampaBleHHe MEXBEJIOMCTBEHHBIX 3al[POCOB B OPraHBl, yJacTBYIOLIHE B
TpeOCTaBIeHUH MyHULMITAIBHON YCIyTH;

4) moAroToBKa pe3ynbTaTa MyHULUIIATBHON YCITyTH;

5) BeIgaua (HarpaBlIeHUe) 3asBUTEIIO Pe3yIbTaTa MYHULIUIIAJIBHON YCIYTH,
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6) uCIpaBlieHHe TeXHUIECKUX OIIHMOOK.
3.2. Oka3aHue KOHCYJIbTallUui 3asBUTEIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS aJIMHUHUCTPATUBHOM IPOLENYPHI
sBNseTcs oOpallleHHe 3asBHUTENs II0 BOIPOCAM, CB3AHHBIM C TPEJOCTABICHHEM
MYHHIUIAIBHON YCIYTH.

JIOIKHOCTHBIM  JIMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 34 BBIIOJHEHHUE
aJIMHHHCTPATUBHOM IIPOLIEYPBI, SBJISETCS

npu obparenun 3asButess B MOLL — paborauk MOLI;

npd oOpailieHuu 3asBUTENS B Opran - HcnonkoMm -  CHELUAIUCT
WCIIONHUTENBHOTO KOMHTeTa (najiee - MODKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBaHHUE).

3.2.2. 3asBuUTENb BIpaBe OOpaTUTHCS 3a KOHCYJIbTAllMEH O IOPSAKE U CPOKax
TIPeOCTaBIEHHsT MyHHLMIAIBHOH ycnyrn B MO®L[ snuyno u mo TenedoHy H
BJIEKTPOHHOM IIOYTE.

Pa6orauk M®L] KOHCYIETUPYET 3asBUTEINS, B TOM YHCIe IO cocTaBy, hopme
TIpPECTABIsIEMON  JTOKYMEHTalM¥d M JPYTMM  BOMpOcam  Ajis  MOJNyYeHHUS
MYHHIUIAIBHON YCIYTH.

3asBUTENbF MOXKET IIONYYUTh HMH(POPMALMIO O IOPsAKE IIPEIOCTaBICHHMS
MyHUIUNATBHOM yeiyru Ha odunpansHoM caiite MO http://mfcl6.tatarstan.ru.

AJIMAHUCTpATUBHBIE TPOLEAYPhI, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITIOJIHSIFOTCS B IEHb OOpallleHus] 3asiBUTEISL.

Pesynsraramy  BBIIOJIHEHHUS aJMMHMCTPATHUBHBIX — TPOLENYP  SIBIISIOTCS:
KOHCYJbTAllUs. IO cocTaBy, (OpMe MpECTABIACMON JMOKyMEHTallMd H JPYTHM
BOIIPOCAM, HEOOXOIUMBIM JIsl IOy 4€HHUs] MyHULUIIANBHOM YCIIyTH.

3.2.3.3asButens BrpaBe obpaTuthcsi B Mcmonkom mo  TenepoHy U
SJNIEKTPOHHON MouTe, a Takoke IOIy4YUTh KOHCYJbTAl[MI0 Ha PecybinKkaHCKOM
nopraie, caiite VcroikomMa o HOpS/IKE U CPOKax MpPeIOCTABICHHs MyHHUIUNANBHOK
YCIyTH, B TOM YHCJIE II0 COCTaBy, (hopMe NMpeCTaBiIsieMON JOKyMEHTALUU 1 JPYTHM
BOIIPOCAM JIIs TIOJTyYeHUST MyHULUIIAIBHOM YCITyTH.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIBTHPOBAHHME HHQPOPMHUPYET
3asBUTENII B COOTBETCTBHUH C TpeOOoBaHUAMM IyHKTa 1.3.4 agMUHHCTPaTHBHOI'O
perjameHTa.

AJIMMHHCTpATUBHBIE TIPOLENYphl, YCTaHABJIMBAEMbI€ HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCS B TeUeHHE TpeX pabounx JHEH o JHS MOCTyIIeHHs 00paIleHusl.

PesynpraraMy  BBITIOJHEHHs —aJMHUHHUCTPATHBHBIX —IPOLELYp  SBILIOTCS:
KOHCYJIBTAllAM IO COCTaBy, (POpME MpPEJACTaBIsIEMOA MOKYMEHTalUM H APYTHM
BOIpOCaM, HEOOXOIUMBIM s TTOyYEeHHUs] MyHHUIIUITAIbHON yCITYTH.

3.3. [IpuHsTHE U PACCMOTPEHHE KOMILIEKTa JOKYMEHTOB,
NIPEACTaBIECHHBIX 3asBUTEIEM

3.3.1. TlpueM [OOKYMEHTOB JJjs TIPENOCTaBIEHHs MYHULUIIAIBHOW YCIYrH
yepe3 ML wiu ynanensoe pabouee mecto ML



17

3.3.1.1. 3assurens (IpeACTaBUTENb 3asgBUTENs) oOparaercs B M®I] c
3aIIpOCOM O IPEIOCTAaBICHUM MyHHLMIAIBHON YCIyTH ¥ NPEICTaBIseT TOKyMEHTBI B
COOTBETCTBHH C IMIYHKTOM 2.5 aJIMUHUCTPATUBHOIO PETIIAMCHTA.

3.3.1.2. Pa6orruk M®ILI, BeayIuuii IpyUeM 3asBICHHUH:

onpeneNisieT IpeaMeT OOpalleH s,

yIOCTOBEPSIET TMIHOCTD 3asiBUTEIIS;

IIPOBOJIUT MPOBEPKY MOJTHOMOUHH JIMIIA, TOJAIOIIEro NOKYMEHTEL,

TIPOBOJIUT IIPOBEPKY COOTBETCTBHS NOKYMEHTOB TpeGOBaHUsIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PErJIaMeHTa;

3aMONHSET eKTPoHHYI0 Gpopmy 3asBnenus B AUC MOLT;

Mpd  TIPEAOCTaBIEHMH  JOKYMEHTOB, — yKa3aHHBIX B IYHKTE 2.5
aJMHHHCTPATUBHOTO ~ perjaMeHTa Ha OyMa)XHOM  HOCHUTEJIE, OCYLIECTBIIAET
CKaHHpOBAaHHE MPEJICTaBIEHHBIX JIOKYMEHTOB;

pacrieyaThIBaeT 3asBIICHUE U3 AVIC M®LT;

repeaeT 3asiBUTENI0 Ha IPOBEPKY U IOJMUCAHHE,;

IocJie TTOANUCAHNS CKaHUPYET ITOANMCAHHOE 3asBJICHNUE B AVC MOL];

sarpyxaeT B AVIC M®L[ 10KyMEHTEI, IPE/ICTABICHHBIC B 3JIEKTPOHHOHN opme
VJTH DIIEKTPOHHBIE 00pa3bl OTCKaHUPOBAHHBIX JOKYMEHTOB, (GOpMHUPYET SJIEKTPOHHOE
i () (%

BO3BpALIAeT MOAIMCAHHOE 3asIBJICHNE U OPUTHHAIIBI OyMa)XHBIX JOKYMEHTOB;

BBIZAET 3asBUTEIIO PACIIHCKY B IIpUEMe JOKYMEHTOB.

AMAHHCTPATUBHBIE IPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBLITIOJTHSAIOTCS B JIEHb OOpaIleH s 3asIBUTEIIA.

Pe3ynpTaTaMy  BBINONHEHHS —aIMHHHCTPATHBHBIX —TPOLECAYp  ABJIAIOTCA:
FOTOBOE K OTIIPABKE 3asBJIEHHE U MaKeT JJOKyMEHTOB.

3.3.1.3. Pa6otaux M®I] HampaBnseT MakeT TOKYMEHTOB, IPHHATBIX OT
sasiBUTeNs B VICIONKOM B 3JIEKTPOHHOH (hopMe (B COCTaBe MaKeTOB 3JIEKTPOHHBIX
JieN) B TeUeHHe OfJHOTO paGodero AHs co IHS OOpallleHus 3asBUTEN B CTPYKTYPHOE
noxpaszaenexne M®OLIL.

Pe3ynpTaTaMu  BBIOJHEHMS —aIMHHHCTPATHBHBIX —TPOLEAYP  ABJIAIOTCA:
3asBJIeHME ¥ MaKeT JOKyMEHTOB (3JIEKTPOHHOE JeN0), HalpaBIeHHbIE B Hcrnonkom,
TIOCPEACTBOM CHCTEMBI SJIEKTPOHHOTO B3aMMOJIEHCTBHUSL.

3.3.2. Tlpuem [OKyMEHTOB AJIsI NPENOCTABICHUSA MYHHLMITAJBHOW YCIYr'd B
sneKTpoHHOH dopme uepe3 PecryOnuKaHCKUH TOPTAJ.

3.3.2.1. 3asBUTENb [UIs TIOJAUl 3asABJIEHHS B DIEKTPOHHON (popMe BBHIIOIHAET
ClIeyIOLIHe NeHCTBYS:

BBITIOJIHSIET aBTOPH3AIIUIO;

OTKpBIBaeT (hopMy SJIEKTPOHHOTO 3asBICHUS;

3amonHseT (GopMy OIEKTPOHHOIO 3asiBJICHHMsA, BKIOYAIOLLYIO CBEICHHMAL,
HEOBXOMMMbIe U 00s3aTeTbHbIE IS IPEAOCTABJICHUS. My HULIUIIANBHON YCITYTH;

NPUKPEIUISET JOKyMEHTBI B 3JIEKTPOHHOH GopMe WIH 3NMEKTPOHHBEIE 00pa3bl
JIOKYMEHTOB K (pOpMe 3/IeKTPOHHOTO 3asBIIeHUs (TP HEOOXOIUMOCTH);

moxTRepkKaaeT (hakT O3HAKOMIIEHHS U COrjacks C YCIOBHAMHU M IOPAAKOM
TIpeIOCTABIIEHUS] MYHMIMIAIBHON YCIYTH B 3JIEKTPOHHOU (popme (yCTaHABIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COTJIaCHH B (hopMe 3/1eKTPOHHOTO 3asIBJICHN);
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TIOATBEPKAAET [OCTOBEPHOCTh COOOIIEHHBIX CBENCHHWM (yCTaHaBIMBAaeT
COOTBETCTBYIOIIYIO0 OTMETKY B (hOPME JIEKTPOHHOIO 3asBIEHHU);

OTIIPABIISET 3aIl0JIHEHHOE 3IIEKTPOHHOE 3asiBJICHHE (HaXxumaer
COOTBETCTBYIOLIYIO KHOIKY B YOpPME 3JIeKTPOHHOTO 3asBIECHHS);

5JIEKTPOHHOE 3asBIICHUE IOJMNHUCHIBAETCS B COOTBETCTBUHM C TpPeOOBAHUSIMH
nmyHkTa 2.5.3 aAMUHUCTPATUBHOTO PETTIAMEHTa,;

MOJTy4aeT yBeJIOMIIEHHE 00 OTIPaBKe 3JIEKTPOHHOIO 3asIBJICHHS.

®opmaTHO-TOTHYECKast IIpoBepKa c(hopMUPOBaHHOIO 3asIBIICHMUS
OCYIIECTBJIIETCS TIOCE 3alOJHEHHUs 3asBUTENEM KaXIOro M3 II0JIeH 3JIEKTPOHHOM
(dopmel 3asBaenust. [Ipy BBIBIEHUH HEKOPPEKTHO 3aIIOJIHEHHOTO IOJIS 3JIEKTPOHHOM
(GOpMEI 3asBIEHHs 3asBUTE]b YBEJIOMISETCSI O XapaKTepe BBIABICHHOH OLIMOKH U
NopsiAKe €€  YCTpaHeHHs  IOCPEACTBOM  MH(OPMAILMOHHOTO  COOOIIEHHS
HETIOCPEAICTBEHHO B 3JIEKTPOHHON (OpMe 3asBIICHHMS.

AIIMMHUCTpATHBHBIE NPOIEIYPhl, YCTAHABIMBAEMBIE HACTOSIIMM IIyHKTOM,
BBITNOJIHSIOTCS B IeHb OOpalleHus 3asiBUTEJIS.

PesynpTaraMd  BBINOJTHEHHS aJIMHHUCTPATUBHBIX — MPOUENYP  SIBJISIFOTCS:
SIIEKTPOHHOE  [JIeJI0, HampaBleHHOoe B  VICMOJKOM  MMOCPENCTBOM  CHCTEMBI
3JIEKTPOHHOTO B3aUMOIEHCTBHSI.

3.3.3. PaccMoTpeHHe KOMIUIEKTa JOKYMEHTOB VICIIOIKOMOM.

3.3.3.1. OcHoBaHMeM Hayajia BBIIOJTHEHUS AIMUHHUCTPATUBHOM IIPOLIENYDBI
SBJSIeTCSl IOCTYIUIEHWE 3asBIEHMS U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTaBICHUSI MyHULUIIAIEHON YCITyTH.

JIOMKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINIOJHEHHE
aJIMAHUCTPATUBHON NPOLEAYPHI SBJISETCS - cneuuanuct VMcnomHUTENBHOTO
KOMHTETa (Hajee - JOJKHOCTHOE JIMLO, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB):

3.3.3.2. JIoJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CilyYae
obpalteHus 3asiBUTEI C 3asiBIeHreM B Mcmonkom:

ompeessieT MpeAMeT oOpaLleHus;

yCTaHABIMBAET JUYHOCTE 3asBUTEIIS,

IPOBOAUT IIPOBEPKY IOJHOMOYMH JIMIIA, TOIAIOIIEro JOKYMEHTHI;

TIPOBOJUT IPOBEPKY COOTBETCTBUs JOKYMEHTOB TPeOOBAaHHUSM, YKa3aHHBIM B
nmyHKTe 2.5 ~ aAMHHUCTPATHBHONO  periiaMeHra, IpPOBEPKY  COOTBETCTBHSA
IIpe/ICTABNEHHBIX JOKYMEHTOB YCTaHOBJEHHbIM TpebGoBaHWsM  (Ha[UIexallee
oopmIIeHHE KOTHM JOKyMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJYUCTOK, IPHITHCOK,
3a4epKHYTHIX CJIOB ¥ MHBIX HE OTOBOPEHHBIX HCIIPaBIIEHHUH);

3alOJHSET OJEKTPOHHYIO (OpMy 3asBI€HHS B aBTOMAaTU3UPOBAHHOM
MH(POPMAIIMOHHOM CHCTeMe, NpeJHa3HaYeHHOW MJisi OKa3aHWs IOCyNapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT,

Mpd  TNpPEJOCTaBJI€HHH  JOKYMEHTOB,  YKa3aHHBIX B  myHKTe 2.5
aIMHHUCTPAaTHBHOIO  perijaMeHTa Ha OyMaKHOM HOCHTENE, OCYILECTBIISET
CKaHUPOBaHHE MPEeICTaBIEHHBIX JOKYMEHTOB,

pacriedaThIBaeT 3asiBICHUE,;

nepeaaeT 3asBUTEIIO Ha [IPOBEPKY M ITOANKCAHUE,

IIocJIe TIOAMUCAHUS CKAHUPYET MOATIMCAaHHOE 3asBJIEHUE;

3arpy’xaeT B aBTOMAaTH3MPOBAaHHYIO  HMH(QOPMALHOHHYIO  CHCTEMY,
IpeIHa3sHAUYeHHYI0 [UIsl OKa3aHWs TOCyJapCTBEHHBIX M MYHHIUIIAJIBHBIX YCIyT
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IOKYMEHTBI, MpEeACTaBICHHbIE B 3JEKTPOHHOW (opMe WM 3JIeKTPOHHbIE 00pa3bl
OTCKaHHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IEKTPOHHOE JEJI0;

BO3BpALAET MOANKMCAHHOE 3asBJIEHHE U OPUTHMHAIBl OyMaXKHBIX JTOKYMEHTOB
3asIBUTEIIIO;

BBIZIAET 3asIBUTENIO PACIIUCKY B IIpUEeME JOKYMEHTOB.

B cmywae Hanmuuus OCHOBaHMHM [UIsi OTKa3a B IIpHeMe JOKYMEHTOB
JOJDKHOCTHOE JIULIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEIOMIISIET 3asIBUTEIS O
HaJIMYUU TIPENATCTBUM JUIsl NpHUeMa 3asBIIEHHs W BO3BPAILAET €My IOKYMEHTBI C
OOBSICHEHUEM COIEp)KaHUS BBIIBICHHBIX OCHOBAaHHUN JUIsi OTKa3a B IIpUEME
JOKYMEHTOB.

3.3.3.3. JJOMKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a IIPUEM IOKYMEHTOB, IIOCJIE
MOCTYIJIEHHUSI JOKYMEHTOB Ha PACCMOTPEHHE:

IIPUCBAaUBAET 3asBJIEHHUIO HOMED B COOTBETCTBUM C HOMEHKJIATYpPOW HeNl U
cratyc «[IpoBepka JOKyMEHTOBY;

H3y4aeT IIOCTYIMBIIME DJIEKTPOHHBIE JeJla, B TOM YHCJIE TIPUIOKEHHBIE
3asBUTENIEM JOKYMEHTHI B 9JIEKTPOHHOU (JOPME U DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSIET KOMIUIEKTHOCTE, YATAEMOCTh 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

IpoBepsieT COOJIIOJIEHNE YCIOBUM JEMCTBUTENBFHOCTH SJIEKTPOHHOM IOIIINCH,
nocpenctsoM obpaumeHuss Kk EauHoMmy mnopranmy (B ciydae, €CIH 3asiBUTENIEM

[IPEICTaBIIECHbI 9JIEKTPOHHBIE IOKYMEHTHI, MIOAICAHHBIE YCUIIEHHOU
KBaU(UITUPOBAHHON 3JIEKTPOHHOM IOATHUCEHIO).
IIpy  HamUuuUU OCHOBAHMH, IIPpELyCMOTPEHHBIX  IyHKTOM  2.7.1

aIMUHHUCTPAaTHBHOIO pEerjamMeHTa, MOATrOTaBIMBAET NPOEKT pelleHHs 00 OoTKaze B
npueMe J0OKyMEHTOB, HEOOXOAUMBIX JUIs IPEAOCTABICHHS MyHHULIUITATBHOM YCIIyIH.

B cnyudae, ecnu B pe3ynbTare NPOBEPKU YCUJIEHHOM KBATH(UIIUPOBAHHOM
DJIEKTPOHHOW TIOAIMMCU BBISIBIEHO HECOOIIOJEHUE YCIOBUN ee JeHCTBUTEILHOCTH,
IIPOEKT peleHust 00 OTKase NOJDKEH COJEepKaTh ITyHKTHI cTaThu 11 DemepaibHOro
3axoHa Ne 63-D3, KOTOpEIE OCITY)KUIH OCHOBAaHUEM IS €r0 MPUHSTHS.

[Tpoekt pemeHuss o0 OTKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX JIsI
IPeNOCTaBJIEHUs] MyHUIUIIAIILHOM yCIIyTH, ¢ yKa3aHWeM IpUYMH OTKaza (B cliyuae,
€CIIM OCHOBaHMS JUIsi OTKasa B IpPUEME JOKYMEHTOB, HEOOXOMUMBIX s
[IPEIOCTABIEHUs] MyHUIUITAJBHON YCIIYT'H, CBA3aHbl C HApYLIEHHEM yCTaHOBJIEHHBIX
TpeOOBaHUI K TakUM JOKYMEHTaM, OCHOBAaHHS JJIsi OTKa3a B NpUEME JOKYMEHTOB
JOJDKHBI COZEep)KaTh MH(POpMALMIO O HaUMEHOBAHHUU JOKYMEHTOB (HMH(OpMAIHH,
CBEIEHMH), KOTOpble HE IIPEACTaBICHbI, COIEp)XaT HeJOCTOBEepHble H (HIIHN)
NPOTHBOPEYUBBIE  CBEACHUS, O(GOPMIEHBl C HapyIIEHHWEM YCTaHOBJIEHHBIX
TpeOOBaHMil), HaAmpaBJISIETCSI Ha COIVIACOBAaHWE B YCTAHOBIIEHHOM TIOPSIKE
ITOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOoTA.

CornacoBaHue mIpoeKTa pelleHuss o0 OTKae B IpHeMe JIOKYMEHTOB,
HEOOXOOUMBIX ISl IIPENOCTaBIIEHUS] MYHULUIIAIBHONW YCIYTH, OCYILECTBIISETCS B
IOPSIIKE, IPEYCMOTPEHHOM IIyHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PErJIaMeHTa.

B cimy4ae OTCYTCTBUS OCHOBaHMHM Ui OTKa3a B IIpUEME JOKyMEHTOB,
IPEeIyCMOTPEHHBIX IIyHKTOM 2.7.]1 aAMUHUCTPATHUBHOTO perIaMeHTa, JODKHOCTHOE
JIM1I0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B T€YEHHE OJHOr0 paboyero AHS CO
IOHS TIOCTYIIJIEHUS 3asBJIEHMs, HaIpaBiseT 3asiBUTENIO, YKA3aHHBIM B 3asBIIEHUU
CrocoboM, yBENOMIIEHHE O IOCTYIUIEHHM 3asiBIICHHS, COJepiKallee BXOISIIHMA
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perMCTpalMOHHBIA HOMEp 3asiBICHHMA, HaTy HoNy4YeHys 3asgBIICHUS, IEPEICHb
HanMeHOBaHUN (ainoB, MPEICTAaBIEHHBIX K HEMY JNOKYMEHTOB, ATy MOy 4EeHHS
pe3ynbTaTa MyHUIMNAIEHOH YCIyTH.

3.3.3.4. VcronHeHue TpOLEAyp, YKa3aHHBIX B IIYHKTaX 3.33.1, 3333
aJIMUHHACTPATUBHOTO pPErjaMeHTa, IpH HaJIMIuH TEXHUYECKOW BO3MOYKHOCTHU
OCYILIECTBIISIETCS B aBTOMATHUYECKOM pexxume C MCIIO0JIb30BaHUEM
ABTOMATH3UPOBAHHON HHPOPMALMOHHOHN CUCTEMBL, npenHa3HAYEHHOH Ui OKa3aHHUs
rOCYIapCTBEHHBIX U MyHHLMIAIBHBIX yCIIYT.

3.3.3.5. AIMHHHCTPaTUBHbIE NPOLELYPbl, YCTaHABIMBACMBIC MyHKTOM 3.3.3
aMUHMCTPATHBHOTO PErIaMEHTa, BEIMOJIHAIOTCS B TEIEHAE OHOTO pabodero AHs CO
JIHS IOCTYIUTEHUS 3asBJICHUS] HA PAaCCMOTPEHHE.

PesynbTaTaMu  BEIOJHEHWs ~aIMUHUCTPaTHBHBIX — TPOLCLYP SIBIISIFOTCS .
[PUHATHIM Ha PACCMOTPEHHE KOMILIEKT JOKYMEHTOB HIIH TIPOEKT peleHus: 00 oTkase
B IpuemMe JOKYMEHTOB, HEOGXOMMMBIX Ul TPEIOCTABICHHS MyHULMIANbHON
YCIIyTH.

3.4. HanpapneHue MeKBEAOMCTBEHHBIX 3alIpOCOB B OpraHel, y4acTBYIOLIHE B
MpeOCTABIIEHUN MYHHUIAATIBHON YCIyTH

3.4.1. OcHoBaHHeM Hadaja BBIIIOJHEHHUS aAMUHMCTPATUBHOM IPOIEYyPEI
SBJISETCS TMOJIydeHHe NOJDKHOCTHBIM JIMIIOM (paBOTHHUKOM), YMOJHOMOYECHHBIM Ha
BBIMOJIHEHNE aIMHHUCTPATHBHOM MPOLELyPhl, OT NOJDKHOCTHOIO JIHIA (paboTHMKA),
OTBETCTBEHHOTO 32 IPHEM JOKYMEHTOB, IPUHATBIX OT 3asBUTEJIA IOKYMCHTOB.

JIOJMKHOCTHBIM ~ JIULIOM (paGOTHMKOM), OTBETCTBEHHBIM 32 BBINOJIHEHHC

aJMVHACTPATUBHOM INIPOLEAYPhl, ABICTCA  CHELHATHCT Hcenonnumenorozo
Komumema (manee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HarpaBJIEHHUE
MeKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JTOJDKHOCTHO® JIULIO, OTBETCTBEHHOE 3a HarpasJIeHHE

MEXBEJOMCTBEHHBIX 3aIpocoB, (GOpMHUpPYET W HAarpabiicT B 3JIEKTPOHHOM (popme
TIOCPEJCTBOM CHCTEMBI MEXBEZAOMCTBEHHOTO 3JIEKTPOHHOTO B3auMojelcTaus (Ipu
OTCYTCTBUM TEXHHMYECKOH BO3MOXHOCTH — HHBIMH crocobamMu) 3ampocsl O
TpeoCTaBIeHUH [JOKYMEHTOB U CBEJeHUH, MPEeIyCMOTPEHHBIX IyHKTOM 2.6.1
aJIMUHMCTPATUBHOIO PErIaMeHTa.

AJIMUHMCTpATHBHBIE MPOLEAYPEI, YCTAHABIMBACMbIC HACTOSIIUM ITyHKTOM,
BBIMTOHSIOTCS B I€HB IIPHHSATHUS 3asBIICHUs Ha pACCMOTPEHHE.

Pe3ynbTaTaMy  BBIIIOJHEHHA — A[MHHMCTPATUBHBIX mpouenyp  SIBISIOTCS:
HamnpaBJeHHbIE B OpraHbl BIIACTH H (un) TOABEJOMCTBEHHBIE OpraHaM BJacTH
OpraHu3alyu 3anpoCEL.

3 4.3. CrielManucTsl MOCTABIUMKOB JAHHBIX HA OCHOBAaHUM  3allpOCOB,
IOCTYMMBIINX Yepe3 CUCTeMY MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJIEHCTBHUS,
TIPEIOCTABIAIOT 3alpalIMBaeMbIC JOKYMEHTEI (uu(opMaLM0) WM HalpaBlIsAOT
yBeZOMJIeHHs 00 OTCYTCTBHHM JOKYMEHTa M (n) uHpOpMAIUK, HEOOXOAUMBIX UL
IpeaoCcTaBIeHNs] MYHHIATNAIBHOM yCIyrH (fajee — yBeIOMIICHHS 00 oTKaze).

AIMAHHCTPATUBHbIC POLENYPhI, YCTaHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BEINOJHSIIOTCS B TEUeHHe TPEX MHEeH CO JHsA MOCTYIJIEHHS MEXBEJOMCTBEHHOTO
3ampoca B OpraH MM OpraHM3alluio, MPEeAOCTABIAIOLINE IOKYMEHT ¥ MH()OpMALHIO,
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eciid WHBIE CPOKHM IIOATOTOBKM W HaNpaBJICHUS OTBETa Ha ME)XBEJIOMCTBEHHBIN
3ampoc HE YCTAHOBNEHBl —(efepaibHBIMH  3aKOHaMM, IpPaBOBEIMH  aKTaMU
[IpaButenscTBa Poccuiickod @exepanuy M NPUHATBIMA B COOTBETCTBHM  C
denepaNbHBIMA  3aKOHAMM ~HOPMATHBHBIMH  [PaBOBBIMU  aKTaMH Pecmy6nuku
TarapcraH.

Pe3ynbTaTaMy  BBIMONHEHMsS —aJAMUHUCTPATHBHBIX —TIPOLEAYp  SBIAIOTCA:
HOKyMeHTHl (CBeeHHMs), HeoOXOomuMble Ui TMpEeNOCTaBICHHS MYHHLUATIATBHOM
ycinyry, nubo yBeoMieHHE 00 OTKase, HANpaBICHHbIE NOJDKHOCTHOMY JIHIY,
OTBETCTBEHHOMY 3a HAIIPaBJIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HaIpaBJIeHUE
MEXBEIOMCTBEHHBIX 3aIIPOCOB:

molydaeT  3ampallMBaeMble  Yepe3  CHCTeMy  MEKBELOMCTBEHHOIO
5JIEKTPOHHOTO ~ B3aUMOJEUCTBUS  NOKYMEHTEI (cBemenwust), HEOOXOAMMBIE IUIS
NpeNOCTaBIeHHS] MYyHHLMUNAIBbHON YCIyTH, nubo yBemomileHHE 00 OTKaze Mpu
OTCYTCTBUM IOKyMEHTa U (WJIK) HHPOpMALKK;

Ip¥d ~ HAIMYMM  OCHOBAHHH, NpeayCMOTPEHHBIX  IyHKTOoM  2.7.1
aIMAHHCTPATUBHOTO PErjaMeHTa, IOATOTaBIMBAET MPOCKT PEHICHHMA 00 oTkaze B
TpueMe I0KyMEHTOB, HEOOXOIUMBIX JUIS IPEA0CTaBICHIUS MYHHLIUIAJIBEHON YCIYTH.

ITpoekr pemreHus 00 OTKase B IpHEME JOKYMEHTOB, HEOOXOAUMBIX ISt
TIpefOCTaBJIEHHs] MyHHIUIANIBHON yCIyTH, ¢ yKasaHUeM IMPUIHH OTKa3a (B cmyyae,
ecli OCHOBAaHMS JJis OTKaza B IpUeMe JOKYMEHTOB, HEOOXONUMBIX A
[peNOCTABIIEH S My HUIMITATILHOH YCIYTH, CBA3AHBI C HApYLICHUEM yCTaHOBJICHHDIX
TpeGOBaHMH K TaKUM NOKYMEHTaM, OCHOBaHMS IS OTKasa B IPUEME JIOKyMEHTOB
JOJDKHBI coziepkaTh HHGOPMALMIO O HAaMMEHOBAaHWH HOKyMEHTOB (uadopmanuy,
CBeleHHi), KOTOpble He TPEICTAaBIEHBl, CONEPXKaT HENOCTOBEPHBIE U (un)
[POTHBOpEYMBbIE ~ CBEJEHHMs, O(OpMIEHbl C HAapyLICHHEM yCTAHOBJICHHBIX
TpeGoBaHuil), HalpaBIJeTCs Ha COIACOBAHME B YCTAHOBICHHOM  IOPAAKE
IOCPENCTBOM CHCTEMBI JIEKTPOHHOTO JOKyMEHTO000pOoTa.

CorjacoBaHMe MpPOEKTa pelleHus o0 OTkase B IpuUeMe NOKYMEHTOB,
HeOGXOMUMBIX ISl TIPENOCTABICHHs. MyHMLIMIAIBHOM YCIYTH, OCYIIECTBIACTCA B
TOpsiIKe, IPelyCMOTPEHHOM IIyHKTOM 3.5.3 aAMMHHCTPATUBHOI'O pErjJaMeHTa.

AIMHHHCTpATHBHBIE IPOIENYPBI, yCTAHABIMBAEMBIC HACTOALIUM IyHKTOM,
BBIMOJHSIOTCS B I€Hb [TOJIYYEHHUS CBEJIEHUH [0 MEKBEIOMCTBEHHBIM 3alIPOCAM.

Pe3ymbTaTaMy  BBITOJNHEHMS —aAMHHUCTPATUBHBIX —TPOLEAYp  SABIIAIOTCAL:
JOKyMeHTHl (CBeleHHus), HeoOXonuMble M TMPENOCTaBICHUS MYHUIUNATIbHOM
yCIIyrH, MpOEKT pelleHus o0 OTKa3e B NpUeMe HOKyMEHTOB, HEOOXOAUMBIX ISt
Tpe0CTaBIEHHS MyHUIUIIAIBHON YCIyTH.

3.4.5. VcronHeHue TIPOLELYp, yKa3aHHBIX B MyHKTax 3.4.2, 3.44
A[MUHHCTPATMBHOTO pErjiaMeHTa, MpH HAIM4YMA TEXHHYECKOH BO3MOKHOCTH
OCYILECTBIIAETCS B ABTOMAaTUYECKOM pexxume c HCIT0JIb30BaHUEM
ABTOMATH3UPOBAHHOW MH(OPMALMOHHON CHCTEME, npeJHa3HaYEHHOM I OKa3aHUs
rOCY/IapCTBEHHBIX M MYHHIMITATIBHBIX YCIYT, B TOM YHUCJIE C MOMEHTA PeruCTpaliy
3asBJICHUS B COOTBETCTBHH C ITYHKTOM 2.13 aIMMHUCTPAaTUBHOIO PErIaMeHTa.

3.4.6. MakCcUMaJbHBEIM CPOK BBIIOJHEHUS aJIMUHHCTPATUBHBIX IPOLEAYP,
yKa3aHHbIX B IyHKTE 3.4 aIMUHHCTPaTHBHOIO PErJIaMEeHTa, COCTABIIET TPH pabounx
IHSL.
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3.5. IlogroroBka pe3ynbTara MyHULIUNIAIBHON YCIYTH

3.5.1. OcHoBaHMeM Hayajla BBINOJIHEHUS AIMUHUCTPATUBHON IIPOLIELYpPHI
SIBJISIETCS IIOCTYIUICHWE OT JOJDKHOCTHOIO JIMLA, OTBETCTBEHHOIO 3a HAIPaBJIECHHE
MEXBEJIOMCTBEHHEIX 3alpoCcOB, JOKYMEHTOB (CBedeHHI), HEOOXOAMMBIX MJIs
NPEIOCTaBICHUS MyHULIUIIAILHON YCIIyTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIOJIHEHHWE aAMUHUCTPATUBHOM
IPOLEAYPHI, SIBISIETCS CIELUAIKUCT HcnonHutensHOro komuTteTa (mamee -
JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTaTa IpeJOCTaBIICHUS
MYHHULUIIAIBHOHN YCIIyTH).

3.5.2. JIOJDKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTara
MIPe0CTaBICHNS MyHHUIUIIAIBHOMN YCIIyI|:

paccMmatpuBaeT cOpMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX IS
MIPeI0CTaBJIeHNS MyHULIUNIAILHOMN YCIIyTH,

IPH BBISBJICHUM OCHOBAHMM Ul OTKa3a B NPENOCTABIEHUH MYHHUIUIIAIBHON
YCIAyrH, yKa3aHHBIX B IyHKTe 2.8.2 aJMHHHCTPaTHBHOIO  perjaMeHTa,
IIOJArOTABIIMBAET MPOEKT pelIeHHs 00 OTKa3e B MPEeAOCTaBICHHM MYyHHIMIAIbHON
YCIIyTH;

B ClIy4ae OTCYTCTBHUsS OCHOBAaHMH [UIsl OTKasa B IPENOCTaBICHUHU
MYHHLUIAIBHON YCIyry, MPeAyCMOTPEHHBIX IYHKTOM 2.8.2 aAMHHHCTPaTHUBHOIO
periamMeHTa, IO MTOTaM pAacCMOTPEHMs JOKYMEHTOB, HEOOXONUMBIX IS
MPEIOCTABICHUST MYHMLMIAIBHON YCIIyTd, IOATOTAaBIMBAET IIPOEKT pe3yjbTara
MPENOCTABICHUS] MYHUIMNAIBHON YCIYyI'M B COOTBETCTBUHM C IOANyHKTaMu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOIO PErIaMeHTa,

HampaBjsieT  IOATOTOBJIICHHBIM  IIPOEKT  pe3ylibTaTa  IIpefOoCTaBICHUS
MYHHLMAIBHOM YCIYrd Ha COIVIACOBAHUE B YCTAHOBJIEHHOM IOPSIZIKE MOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOTO TOKYMEHT0000pOTa.

AJIMUHHUCTPATUBHbBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
BBIIIOJTHSIOTCS B TEYEHUE OJHOTO paboyero JH.

Pe3ynbrataMu BBINONHEHUs aAMUHUCTPATUBHBIX IIPOLEAYP SABISIOTCA: IPOEKT
pemreHusi 00 OTKa3e B IMPEJOCTAaBIECHHMM MYyHULUIAIbHOW YCIyrH, CIpaBKU

(BBIITUCKH).
3.5.3. CormacoBaHue M TOJANUCAHUE MPOEKTa pe3ysibTaTa IPEeJOCTABIEHUS
MyHHLUIATBHOW YCIyrd (Jajee — NPOEKThl JOKYMEHTOB) OCYIIECTBISETCS

PYKOBOJHTEIEM CTPYKTYPHOIO IIOJpa3/eIeHusl, OTBETCTBEHHOIO 3a ITOATOTOBKY
pe3yJibTaTa MyHULUNATIBHOH yciuyry, ['naBoii ITocenenus.

IlogroroBneHHbIE MPOEKTHl  JOKYMEHTOB, MMeIolllie  3aMeyvaHws,
BO3BPAIIAIOTCS Ha J0pabOTKy JIHUIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yjbTara
MyHHUImnanpHo# yciyru. I[locne ycTpaHeHMs 3amMedyaHMM IIPOEKTBI JOKYMEHTOB
IIOBTOPHO ITEPEAAIOTCS JIsI COIVIACOBAHMUS U MOAIMCAHUS.

I'nmaBa IloceneHuss TIpU pPacCMOTPEHUM IIPOEKTOB JTOKYMEHTOB IIPOBEPSET
coOJFOIeHHe aIMUHUCTPATUBHOTO perjiaMeHTa JO0JDKHOCTHRIMU Jviamu Mcnonkoma
B YaCTH  CPOKOB  BBIIOJHEHHA  aIMHHHCTPATHUBHBIX  INPOLENyp,  HX
MIOCJIEZIOBATEIBHOCTH Y IOJIHOTBI, HAJIW4YKsl COIJIAaCOBAHMUU  YIOJTHOMOYEHHBIX
INOJDKHOCTHBIX JIHL VcrionKkoMa B CUCTEME 3JIEKTPOHHOIO JOKYMEHTO000pOTa.

B cnydae BbIIBIEHHS HapylleHMH B YacTH CpPOKOB  BBINOJHEHHUS
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aIMWHHCTPATHBHBIX [MpOLEIYyp, HX TOCIEIOBATeNBHOCTH K  MOJNHOTEL ['naBa
[ToceeHds] WHUIMUPYET IPHUBJIEYEHHE K OTBETCTBEHHOCTH JIMI, MOMYCTHUBIINX
HApyIIEHHs, B COOTBETCTBUH C IyHKTOM 4.3 aIMMHMCTPATUBHOTO PETIIaMEHTA.

AIMUHUCTPATHBHBIE IPOLEAYPHI, yCTAHABIMBACMBIC HACTOSIIMM ITyHKTOM,
BBIMOJIHSAIOTCS B T€YEHHE OJTHOIO Paboyero JHs.

PesynpTaTaMy  BBIMOJHEHMS —aIMHUHUCTPATHBHBIX —TPOLEAYDP  SBIAIOTCA:
peuieHre 00 OTKasze B MpHUEME JOKYMEHTOB HEOOXOMUMBIX ISl IPEIOCTaBICHHUS
MYHHLEIATEHOM yCIIyTH, pelenue 06 oTkase B MPEeNOCTABICHUH MYHULIAIIAIBHOM
yCIyTH, ClipaBKa (BBIIUCKA).

3.5.4. VcrmonHeHue IpOIeLyp, YyKasaHHbBIX B IyHkrax 3.5.2, 3.5.3.
a[(MUHACTPATUBHOTO pErJIaMEeHTa, MpH HAIMYAM TEXHHYECKOH BO3MOXHOCTH
OCYILIECTBIISIETCS B aBTOMATHYECKOM pexume c UCITOJIb30BaHUEM
ABTOMATH3MPOBAHHON MH(POPMAIIMOHHON CHCTEMBI, IPEHA3HAYEHHOM JIS OKa3aHHUsl
roCyIapCTBEHHBIX U MyHHUIUIATBHBIX YCIIYT.

MakcyManbHbI ~ CPOK  BBIOJHEHMS  AJAMHHUCTPATUBHBIX — TPOLENYD,
yKasaHHBIX B IyHKTe 3.5. aJMUHHCTPATHBHOIO pPETJIAMEHTA, COCTABIACT ONHMH
paboyunii 1eHb.

3.6. Beiaua (HampaBieHue) 3asBUTENIO Pe3ybTaTa MyHULUNATBHOH YCIyTH

3.6.1. OcHOBaHWEM Hadana BBIIOJHEHHS AIMHHUCTPATMBHON MPOLENYPhI
ABJISIETCSL TOJy4EHHE JOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BBINOJIHCHHE
4JMIHHCTPATUBHOM TPOLELYPEl, TOKYMEHTa, MOATBEPIKIAIOLIEr0 IpelOCTaBICHHUE
MYHHIUITAIBHON YCITyTH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMUHUCTPATUBHOM
IpoIeaypbl, ABISETCS Crenuanuct VICOTHUTEbHOro KOMHTETa (manee -
JIOTPKHOCTHOE JIULIO, OTBETCTBEHHOE 3a BBIAAdy (HANpaBIeHUE) JOKYMEHTOB).

3.6.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAATY (HampaBJIeHUE)
JIOKyMEHTOB:

obecrieurBaeT PpETHCTPALMIO M  BHECEHHE CBEJICHHH O  pe3ylbTraTe
NpeoCTaBIeHUs MyHULUTANBHOR yCIyrd B MOJACHCTEMY BEIEHHs AOKYMEHTAllMH
ABTOMATH3MPOBAHHON MH(POPMALMOHHOMN CUCTEMBI, PEHA3HAYCHHOU ISl OKa3aHUs
rocyIapCTBEHHBIX U MyHUIIMIIATBHBIX YCIIYT;

y3BelaeT 3asBUTENs (€ro IMpeJCTaBUTeNsd) CIOCOOOM, YKa3saHHBIM B
3asBNEHUM, O pe3yJbTaTe [PENOCTABIEHUS MYHHIHUIIAIBHOH yCIyrH W O
BO3MOKHOCTH IIOJyUeHHMs pE3yJbTara MPeJOCTaBIeHUs MyHULHUIIAIBHOH YCIYTH B
Vcrnonkome wiu B MOLI

Vcronuenue TpOLELYp TNpU  HAIMYMM ~ TEXHHYECKOH  BO3MOXKHOCTH
OCYILECTBIISIETCS B aBTOMAaTUYECKOM pekuMe c HCIIOJIb30BaHHEM
ABTOMATH3UPOBAHHOH MH(OPMAIMOHHON CHCTEMBI, PEJHA3HAYSHHON IS OKa3aHs
roCyJapCTBEHHBIX U MyHHUIIUIIATbHBIX YCIYT.

A/IMHHHCTpATHBHBIE IIPOLENYpPBI, yCTaHABINBACMBIC HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIOTCS B TE€YEHHE OJHOro paboyero AHA €O OHA NOANKCAHHA JOKYMCHTA,
ABJIAIOMIETOCS ~ pe3ylbTaTOM  [PEAOCTaBIEeHHs  MYHWUIUNAIbHOH  YCIYTH,
YIIOMTHOMOYEHHBIM JIOJDKHOCTHBIM JiioM Mcrnonkoma (HcronkoMom).
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Pe3ynpraTaMy  BBIIIONHEHHS — &/[MUHHCTPATHBHBIX TPOLEAYP  SBIIAIOTCA:
pasMelleHHe CBEJEHUM O pe3yibTare NPeN0CTaBICHHA MYyHHIUIAIBHON YCIIyTH B
MH(QOPMALIMOHHBIX CHCTEMaX, MW3BEIIEHHE 3asiBUTEI (ero TpencTaBUTENA) O
pe3yJibTaTe [PeJOCTaBIEH s My HULUITAGHON YCIIYTH 1 croco0ax ero Noyry4eHus.

3.6.3. Tlopsmox Bbla4dd (HAmpaBleHHs)) pe3yspTaTa IpeNOCTaBICHHUA
MYHHUIUNAIBHOM yCITyTH:

3.6.3.1. TIpu obpaleHny 3asBHTENs 32 PE3YJIbTATOM MYHHIMNANBHOH yCIyTH
B M®LI, paborauk M®L BbIaeT 3asBUTENIO PE3YNBTAT MYHHLHUIIANBHON YCIyrH B
GopMe sK3eMIUIpa IJIEKTPOHHOIO JOKYMEHTa Ha oymaxxuom Hocutene. Ilo
TpeGOBAHMIO 3asBHUTENS BMECTe C OK3eMIUIAPOM OJJIEKTPOHHOrO [NOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE eMy HPENOCTaBISIeTCs] SK3EMIUIAP SJIEKTPOHHOTO OKYMEHTa
[yTeM ero 3amkcy Ha CBEMHBIH HOCHTENb WH(OPMALUK MM HANpaBICHHUS
3K3eMILISIPA 3JIEKTPOHHOTO JOKYMEHTa [0 3JIE€KTPOHHOM IOYTE B aApec 3asBHTEI.
[Ipy 3amucu Ha CHEMHBIH HOCHTENb MH(MOPMALMM WM HANPABIEHHH SK3EMIUIAPA
3JIEKTPOHHOTO IOKyMEHTa, Ha OCHOBE KOTOPOTO COCTaBJICH IK3EMILISIP JIEKTPOHHOIO
JIOKyMEHTa Ha GyMa)XHOM HOCHTEJE, IO JJIEKTPOHHOH MOYTEe MASHTHYHOCTE TaKOro
SK3eMIUISIpa 3JIEKTPOHHOTO JTOKyMEHTa 9K3EMIULIPY SJIEKTPOHHOTO MOKYMEHTa Ha
OyMa)XHOM  HOCHTENe  3aBEpSETCs.  YIMONHOMOYEHHBIM  COTPYAHHKOM  C
JICIIONIB30BAHKUEM YCUIIEHHOMN KBaTU(HIMPOBAHHON JIEKTPOHHOU MOITHUCH.

AIMUHHCTpaTHBHbIE IPOLENYpPbl, YCTAHABIUBAGMbIE HACTOSLIMM IyHKTOM,
BBHITIONHSIOTCS. B TIOPSKE OYEPEJHOCTH, B JI€Hb MPHUOBITHS 3asBUTENS B CPOKH,
ycTaHOBNEHHbIE periiaMeHToM paboTsl MOLL

Pe3ynbTaTaMu  BBIIONHEHMS —AJMUHMCTPATHBHBIX —MPOLEAYP  SBISIOTCA:
duxcanust (axta BbIAYM pe3yJbTaTa IPEelOCTaBICHHS MYHMIIUIIAJIBHON YCIyI'd B
AVIC M®ILI, pe3ynbTaT NpPeNOCTABIEHHS MYHULHUIIAIBHON YCIyTH, BbIJIaHHBINI
3asIBUTEIIO.

3.6.3.2. Tpu obpalieHuy 3asBUTENs 32 PE3YNBTATOM MyHHLUNATIBHOH YCIyrH
yepe3 PecryOiauMKaHCKUM TOpTal 3asBUTENO B JUYHBIA KaOWHET aBTOMAaTHYECKH
HAIpaBISeTCs OJEKTPOHHBIM 00pa3s [OKYMEHTa, SABIIIOIEroCs —pes3ylbTaToM
IpeJOCTaBICHHUS MYyHUIUIIaIBHOM YCIIyTH, MTOATTMCAHHBIN YCHJIEHHOH
KBaTHGUIMPOBAHHON SJIEKTPOHHOH MOAMNKCHIO YIONHOMOYEHHOTO IOJDKHOCTHOIO
nuna Ucnonkoma (MICIOIKOMOM).

AZIMMHUCTpATHBHbIE [POIELYpPBl, YCTAHABIIMBACMbIe HACTOAIIMM ITyHKTOM,
BBIMOJHSIOTCS B I€Hb IMOANKMCAHUS JOKYMEHTa, [TOJATBEP)KAAIOIIEro NpeloCTaBIeHNE
(0TKka3 B  TPEJOCTAaBIEHMH) MYyHULUNANBHOM  YCIYTH,  yIOJHOMOYCHHBIM
JIOJDKHOCTHBIM JmiioM Mcnonkoma (Mcronkomom).

PesynpTaTaMd  BBIIOJTHEHMS AIMHUHHCTPATHBHBIX —TPOLEAYp  SBISIOTCH:
HarpaBnende (TPeoCTaBlIeHUe) C HCIONB30BAHUEM PecryOnukaHckoro Imopraia
3asBUTENIO JOKYMEHTa, TIOJTBEPKAAIOIIEro TPEJOCTaBIeHHE MYHUIUIATBHOH
yCIyrH (B TOM YHCie OTKa3 B IIPENOCTaBIEHIH My HULMTIATBHOM YCILYTH).

3.6.3.3. IIpu obpaleHuy 3asBUTENS 32 PE3yJIbTaTOM MyHULHIIAIEHOH yCIyTrd
B VICHONKOM, MOJDKHOCTHOE IMIO0, OTBETCTBEHHOE 3a BhIAady (HAINpaBIIEHHE)
JIOKYMEHTOB, BBIIAET 3aABUTENIO0 PE3YNbTAT MyH#IHIanpHOH  ycrnyrd. o
TpeGOBaHMIO 3asBHUTENI BMECTE€ C OK3EMIUISIPOM 3JIEKTPOHHOrO MOKYMEHTa Ha
GyMa)XHOM HOCHTENE eMy IPENOCTaBISIETCS dK3EMIUIAP SJIEKTPOHHOIO NOKYMEHTa
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IyTeM €ro 3aliCH Ha CBEeMHBI HOCHTENh HMHPOpPMALUM WM HalpaBIEHHs
SK3EMILIAPA SJIEKTPOHHOIO JTOKYMEHTA 10 3JIEKTPOHHOM II0YTE B aIpEC 3asiBUTENS.

AJIMUHHCTpaTHBHBIE MPOLENYphl, yCTaHABIMBaeMble HACTOSILUM ITyHKTOM,
OCYIIECTBJIAIOTCS B IOPAAKE OYEPENHOCTH, B [€Hb NPHOBITHSA 3asBUTENA B
cootBeTcTBUH ¢ [IpaBriiaMu BHyTPEHHETO TPy I0BOro pacnopszaka Kcmnonkoma.

Pe3ynbTaToM  BBINOJHEHUS  AJAMUHHUCTPATHBHBIX IPOLEAYD  SBISAIOTCA:
¢ukcarps (akra BbAAYM pe3ynbTaTa NPENOCTAaBICHUS MYHHUIMIIAILHONW YCIyTd B
aBTOMATU3UPOBAHHON MH(OPMALMOHHON CHCTEME, IpeAHa3HaYeHHON JJIs OKa3aHUs
rOCYIapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

3.7. VcnpaBieHue TEXHUIECKUX OINO0K

3.7.1. B cnyuae oOHapyXeHHUs TEXHHUYECKONM OIIMOKM B JIOKYyMEHTE,
ABJISIIOIEMCST  Pe3yJIbTATOM MYHHUIMIAIBHON YCIyId, 3asBUTE]b HaNpaBisieT B
Hcnonkom:

3asBlieHHe 00 WCIpPaBIEHUM TEeXHUYEeCKOM omubku (mpunoxkeHue Ne 5 k
HACTOSIIEMY aIMHUHUCTPATUBHOMY PETIaMEHTY);

TOKYMEHT, BBIJAHHBIN 3asBUTEIIO KaK pe3ylbTaT MyHHUIMIIAIbHOM YCIyId, B
KOTOPOM COJIEPYKUTCSI TEXHUUECKas! OIIHOKa;

JIOKYMEHTBI, IMEIOLIEe I0OPUANYECKYIO CUILY, CBUAETEILCTBYIOLINE O HATHYUU
TEXHUYECKOW OLIMOKH.

3asBieHye 00 UCIIPaBIEHUN TEXHUYECKON OLIMOKHU B CBEICHUSAX, YKa3aHHBIX B
JOKyMEHTE, SBISIOLUIEMCS pe3yJbTaTOM MYHHUIMIAIBHOW  YCIyTH, TOJaeTcs
3asiBUTENEM (YIIOJHOMOYEHHBIM TIPEICTABUTEIEM) ITIOUYTOBBIM OTIIPABICHUEM (B TOM
qyclie C MCIOJIE30BAHHEM OJJIEKTPOHHOM IOYTHI), Jubo dYepe3 PecrmybOmukaHcKui
nopran uwii MOLI.

3.7.2. JIOKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIpUEM JOKYMEHTOB,
OCYLIECTBJIAET IIPHEM 3asBI€HHA 00 MCOPAaBIEHMM TEXHUYECKOW OIIKOKH,
PErMCTPUPYET 3asBICHUE C TNPHIOKEHHBIMH JOKYMEHTaMM M IEpellaeT uX
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00paboTKy JOKyMEHTOB.

AIMUHHCTPAaTUBHBIE IPOLEAYPHl, YCTaHABIMBAEMBbIE HACTOSILUM ITyHKTOM,
BBITOJIHAIOTCS B TEUEHHE OJTHOTO pabouero JHs C AAaThl PETUCTpaLiy 3asBICHHUS.

PesynpTataMd  BBIIOJIHEHUS aJMHUHHMCTPATUBHBIX IPOLELYP  SIBJISIFOTCS:
IPUHSITOE U 3aperuCTPUPOBAaHHOE 3asBJI€HHE, HAlpaBJI€HHOe Ha pPacCMOTpPEHHE
JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 332 00paboTKy JOKyMEHTOB.

3.7.3. JIOJOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy [HIOKyMEHTOB,
paccMaTpuBaeT JOKyMEHTBl M B LEISX BHECEHHWs HCIpPAaBICHUA B [JOKYMEHT,
SBJISIOLMMCS Pe3yIbTaTOM IIPEJOCTaBIEHUS MyHULIUIIAIEHOM YCIIYTH, OCYIIECTBIISET
IPOLEAYPBl, NPeIyCMOTPEHHBIE IYHKTOM 3.5 aIMHHHCTPATHBHOIO perjiaMeHTa, W
BBIZAET MCIPABJIEHHBIA JOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY IPEICTaBUTEIIO)
JIMYHO TIOJ] POCIIHCH C U3BATHEM Yy 3asiBHUTENs (YHNOJIHOMOYEHHOIO INPEACTABUTEII)
OpUTMHaNa JOKyMEHTa, B KOTOPOM COJIEPXKHUTCS TEeXHUYecKas OIIMOKa, WM
HampaBlsIeT B aJpec 3agBUTENS IOYTOBBIM  OTHpaBieHHEM (ITOCPEICTBOM
QJIEKTPOHHOM IOYTHI) IUCBMO O BO3MOXXHOCTM IIOJy4eHHS JOKyMEHTa IpHU
npenoctaBieHud B VcmoakoM opurvHajga [JOKyMEHTa, B KOTOPOM COJAEPIKHTCS
TeXHUYeckKas OIIMbKa.
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AMAHHCTPATUBHbIE MPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIMM IIyHKTOM,
BLIIIONHSIFOTCS. B TeUeHHe ABYX paboumx [Hell mocie OOHApyXKEHWs TEXHUYCCKOH
OmMOKA WM TIONydeHWs OT J0OOro 3aMHTEPECOBAHHOIO JIMLA 3asBICHUS O
IIOMYIIEHHOH omHMOKe.

PesynpTaTaMd  BBIIOJTHEHMS — AJMMHUCTPATHBHBIX —IIPOLEAYP  SIBIISIOTCS:
BBIJAHHBIN (HanpaBIeHHBIN) 3asBUTEIIO TOKYMEHT.

4. Ilopsaok U (popMbI KOHTPOJISI 32 PEeJOCTaB/IEHHEM
MYHHIUNAJIbLHOH YCayrH

4.1. HOpHﬂOK OCYyLICCTBJICHHUS TEKYILIEro KOHTPOJIA 3a CO6J'IIO)1€HI/IGM 1 UCIIOJIHEHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JIMLIAMH ITOJIOYKEHHU I AIMHUHHCTPATUBHOI'O
periiaMeHTa u HHbIX HOPMATHUBHBIX ITPABOBBIX aKTOB, YCTaHABJIMBarOIUX Tpe6OBaHHH
K IIpe10CTaBJIECHHIO MyHI/IIlI/IHaJIBHOI/I YCJIyTH, a TAKX€ NPUHATHEM UMH pemeHHn

KoHTpons 3a IIOJHOTOM M KauyeCTBOM IIPENOCTABIICHNU MYHULUAIBHOM
YCIIyI'M BKJIIOYAeT B CeOsl BBISIBICHHE M YCTpaHCHHE HapyLIEHUI TpaB 3asBUTEIIEH,
MPOBEIEHUE IPOBEPOK COGIONEHHs TPOLENyp MPEAOCTaBICHUs MYHHULUIAIBHON
yCIIyTH, MOArOTOBKY pelieHuil Ha JIEeHCTBUS (Ge3meiicTBUE) HOJDKHOCTHBIX JIMILL
opraHa MECTHOT'O CaMOYIIPaBJICHHUS.

dopmaMH KOHTPOJIA 3a COOJTIOICHUEM MCIIOJHEHHS aIMUHUCTPATHBHBIX
NPOLEAYP SBIISFOTCS:

1) mpoBepka M COrJacoBaHWE IMPOCKTOB JOKYMEHTOB IO IpeNOCTaB/ICHHIO
MYHULUIIAJIBHOM yCITyTH;

2) mpOBOAMMBEIE B YCTaHOBJIEHHOM  IOpsJKE  TNPOBEPKH  BEACHHUA
JIETTOTIPOU3BOJICTBA,

3) mpoBeneHHe B YCTAHOBJIEHHOM MOPSAAKE KOHTPOJBHBIX — IPOBEPOK
cOOIIOEHHS TIPOLEAYP IIPeIOCTaBICHNUs MYHULIUNIATBHOM YCIIYTH.

B 1mensx TEKyLIEro KOHTPOJS HCIOJb3YIOTCSl CBEAEHMS, HMEIOIIMecs B
SJIEKTPOHHOH 0ase NaHHBIX, cinyxeOHas KOPPECHOHAEHLUs, YCTHasI U NHUChMEHHAS
uHpopmanys JIOJDKHOCTHBIX JIHLI, OCYIIECTBJISIIOIIUX BBITIOJTHEHUE
aIMUHHCTPATHBHBIX MPOLELYP, JKypHAJbl yuyeTa COOTBETCTBYIOLIMX NOKYMEHTOB U
IpyTHe CBEIECHMUS.

Jlng  OCyIIeCTBIEHMs  KOHTPOJs 32  COBEpIICHHEM JIeHdCTBUM  IIpU
IpelOCTaBJIEHUN MYHUIUIATIBHOM yCIyrd ¥ TNPHHATHH peleHull pyKOBOIMTEIIO
OpraHa MECTHOTO CaMOYTpPaBJIeHHs NPEeICTABISIOTCS CIPAaBKHA O pe3ynbTaTax
IIPeIOCTaBIICHHUS MYHHULIUIIAIBEHON YCITYTH.

O cinydasx ¥ [PUYMHAX HAPYLIEHHS CPOKOB, IOCJIEN0BATEIBHOCTH H
colepKaHusi aJAMUHUCTPATHBHBIX IPOLELYP [MOJDKHOCTHBIC JIMLA HEMEJIEHHO
HHGOPMUPYIOT ~PYKOBOIMTENS OpraHa, MpeJOCTABJIAIOLIEro  MyHHIHMIIANBHYIO
yCIIyTY, a TaK)Ke MPeINPHUHUMAIOT CPOYHbBIE MEPBI 10 yCTPaHCHHUIO HapyllIEeHHUH.

Texymuii KOHTpPONb 3a COOJIOJEHHEM IOC/IEe0BATEIbHOCTH JIeMCTBUM,
ONpefie/IeHHbIX ~ aJMUHUCTPATUBHBIMUA  IpOLEAypaMH IO  MpelOCTABICHUIO
MYHHLUNAIBHOW YCJIYT'H, OCYILECTBIISIETCS 3aMECTHUTEIeM PYKOBOAUTEINS OpraHa
MECTHOTO CaMOYIIPaBJIEHHUs, OTBETCTBEHHbIM 3a OPraHU3aIMIo paboTel IO
IIpeI0CTaBIEHHIO MYHHUIUIATBHOM YCIIYTH, HayaJIbHUKOM oTJena,
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OCYILECTBIISIFOIEr0 OpraHu3alyio paboThl MO INPEJOCTABIEHHIO MYHHMLUNAIBHOH
YCIIYTH.

IlepeyeHb MOJDKHOCTHBIX JIHIl, OCYILIECTBIISIIOLIMX TEKYIIUH KOHTpPOIIb,
YCTAQHABIIMBAETCS IIOJIOKEHUAMK O CTPYKTYPHBIX IOJPAa3EICHHUsAX OpraHa MECTHOrO
CaMOYIIPaBIeHHUS U JOJDKHOCTHBIMH PErjlaMeHTaMu.

4.2. TTopsaOK U MIEPUOJUIHOCTD OCYLIECTBIIEHNUS INIAHOBBIX U BHEIIAHOBBIX
[IPOBEPOK MOJHOTHI ¥ KaueCTBa MPeJI0CTaBIEeHUs] MyHHUIUIIAIbHON YCIyTH, B TOM
YKCJIe MTOPSIOK ¥ (POPMBI KOHTPOJIS 3a MOJIHOTOM M Ka4eCTBOM IIPEI0CTaBIIEHHS

MYHUIUTIAIBHON yCIyTH

4.2.1. KoHTpOJIb 32 TOTHOTOM X Ka4ECTBOM IPENOCTABIIEHUS MyHULUTIAIBHOM
YCIYTH OCYLIEeCTBIsIETCS B (hOpMax:

1) nmpoBeeHus IPOBEPOK;

2) paccMOTpeHuUs JKalo0 3asiBuTeNel Ha neticTus (Oeszmeiictaue) Mcenonkoma,
a TaKKe UX JOJDKHOCTHBIX JIUL, MyHULUIIAJIBHEIX CIIyXKaIUX.

4.2.2. B 1ensix oCyIeCTBICHNs KOHTPOJIA 3a IIOJIHOTOM U Ka4eCTBOM
TpeIOCTaBICHUS] MyHHULIUIIAIBHON YCIIYI'M IIPOBOJSTCS [JIAHOBBIE ¥ BHETIIAHOBBIE
ripoBepkH. [TopsiIoK U IepUOAMIHOCTE OCYIIECTBIEHHUS [ITAHOBBIX MPOBEPOK
yCTaHaBIHBaeTcst IiaHoM pabotsl Mcnoskoma. Ipu poBepke MOryT
paccMaTpUBaTHCS BCE BOIIPOCHI, CBS3AHHBIE C IIPEIOCTABICHUEM MYHULIUIIATbHOMI
yciyru (KOMIUIEKCHBIE TIPOBEPKH), HIIH OTAEIBHBIN BOIIPOC, CBSI3AHHBIM C
TpeI0CTaBIeHUEM MYHHIUIIATBHOM ycIyry (TeMaTtiyeckue nposepku). IIposepka
TaKOKe MOXKET IIPOBOUTHCS [0 KOHKPETHOM )kaobe 3assBUTENS.

4.2.3. BHenaaHOBbIE MPOBEPKU IPOBOISTCS B CBSA3M C IIPOBEPKOM yCTPaHEHUS
paHee BBISIBIICHHBIX HAapyIUEHHH aMAHUCTPATUBHOIO PErIaMeHTa, a TakXkKe B Cliyyae
TIoJTy4eHus Kanob 3asBuTenell Ha nelicTBus (be3nelicTeue) Kcrnonkoma, a Takke ux
JOJDKHOCTHBIX JIMI, MyHULAIIAJIBHBIX CIYXKaIIHX.

4.2.4. Pe3ynpTaThl IPOBEPKU O(POPMIISIOTCS B BHJE aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBAFOTCSI BBISIBJIEHHBIE HEIOCTATKHU U MPEIJIOKEHHS TI0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh JODKHOCTHBIX JIML OpraHa, MPeIoCTaBIISIOILErO
MYHUIMIIAIBHYIO YCIIYTY, 32 PEIleHus U JeHCcTBYs (Oe3/1elicTBrE), IPUHUMAEMBIE
(ocyILecTBIsIEMBIE) MU B XOZI€ IIPEI0CTABIEHMS MyHULIUNIAIBLHOH! yCIIyru

[To pesynbraTaM INPOBEIEHHBIX NPOBEPOK B Cilydyae BLISBICHUS HapylIEHHH
npaB 3asBUTENedl BHHOBHBIE JIMLA TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOaTeNbcTBOM Poccuiickon Denepanum.

PyKkoBOZMTENIE OpraHa MECTHOTO CaMOYIIPABJIEHHs] HECET OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE PaCCMOTPEHHE 3asBIIEHH.

PykoBoxuTenb (3aMECTUTENb PYKOBOAUTENS) CTPYKTYPHOIO MOIPA3[elIeHHs]
OopraHa MeCTHOI'O CaMOYIIpaBJIeHUs HECET OTBETCTBEHHOCTL 34 HECBOEBpPEMEHHOe U
(wu) HeHajUIeXallee BBINOTHEHHE aJMHUHUCTPAaTUBHBIX NEWCTBHUM, yKa3aHHBIX B
pazzene 3 aiMUHUCTPATUBHOTO PeTIaMeHTa.
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JIOJDKHOCTHBIE JIMLa UM WHble MYyHHUIMNAJIbHBIE CIyXXallue 3a peLIeHUs H
neiictBus (Oe3meiicTBre), IPUHUMaeMble (OCYLIECTBIsIEMEIE) B XOAe MPEeNOCTaBIeHHUS
MYHHLHNAIBHONH  yCIyr'M,  HECyT  OTBETCTBEHHOCTb B  YCTaHOBJICHHOM
3aKOHO/IaTeJIbCTBOM MOPSIIKE.

4.4. TTonoxxeHusi, XapaKTepHU3yrolye TpeboBaHUsI K MOPSIAKY U (hopMaM KOHTPOJIS 3a
NpeIoCTaBlIeHUeM MyHULIUITAIBHOM YCIyTH, B TOM YHCII€ CO CTOPOHBI IPaXkaaH, UX
00BeIMHEHU U OpraHu3aLuii

KoHTponb 3a TMpenoCTaBIeHUEM MYHHUIUIAJIBHON YCIYTH CO CTOPOHBI
rpakaaH, HX OObeOUHEHWH U OpraHu3alyii, OCYILIECTBISETCS IOCPEACTBOM
OTKPBITOCTH AEATENFHOCTH OpraHa MECTHOI'O CaMOYIIPaBIICHUS MIPH MPEIOCTABICHUN
MYHUIUNATBHON yCIyTW, TIONy4YeHUs TIONHOM, aKTyaJlbHOM W JOCTOBEPHOMU
HH(OPMAIHK O TOPSIIKE TPEIOCTABICHNUS MYHULIUIIAIIEHONW YCIIyTH U BO3MOXHOCTH
mocyneGHOro paccMoTpeHus obpaiueHuil (kano0) B mpoliecce NpenoCTaBICHUS
MYHUIUIATBHOMN YCIIyTH.

5. locyneOnblii (BHecyaeOHBII) NOPsiAOK 002Ka/IOBAHUS pelIeHHH H AelicTBHI
(Ge3peiicTBHS) OpraHa, NpeAOCTABJSIONIEr0 MYHHIHNIAJAbHYIO YCIYTY,
MHOro(pyHKIHOHAJIBHOI0 LEHTPA NPeJI0CTABJIEHUS FOCYAaPCTBEHHbIX U
MYHHIHNAJbHBIX YCJAYT, OpraHu3aumi, ykasaHHbIX B yacTu 1.1 cratbu 16
®egepanbHoro 3axkoHa Ne210-®3, a Takike HX JOJKHOCTHBIX JIHI,
MYHHIHIAJbHBIX CJYKAIHX, pPA0OTHHKOB

5.1. 3asgBUTENM HMEIOT IpPaBO Ha OOXajoBaHHE B JOCYIeOHOM IOpsIKe
peleHuii U neiicTBuil (6e3neiCcTBYs) OopraHa, NpeJoCTaBISIOLEro MyHULUNAIbHYIO
yCIIyTY, TOIDKHOCTHOTO JIMIA OpraHa, peJoCTaBIIsIOIEero MyHUIUNAIbHYIO YCIyTy,
MyHHUIMIIATEHOTO  CIY’)Kalllero,  PyKOBOJMTENsS  OpraHa, IpefoCTaBISIOIIEro
MyHHULMIIAIBHYIO  YCIYry,  MHOrOQYHKLMOHAJBHOIO  LIEHTpa,  paboTHHKa
MHOTO(YHKIIMOHAJIBHOIO ILEHTpPa, OpraHu3aluil, IpelyCMOTPEHHBbIX 4YacTbhio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, a Taxke X pabOTHUKOB.

3asgBUTENF MOXET OOpaTUTBCS C XKajloboi, B TOM 4YHCIE B CIEIYIOIIUX
Cllyqasix:

1) HapylmieHWe CpoKa perucTpaluud  3ampoca O  IIPeJOCTaBIECHUU
MYHHIUIAJIBHON YCIyTH, 3alpoca, yKa3aHHOro B craTee 15.1 DenepanbHOro 3akoHa
Ne 210-®@3;

2) HapylleHHe CpoKa IPeIoCTaBIeHUs] MyHUIIUIIAIBHON yCIIyru. B ykazaHHOM
ciy4ae mocynebHoe (BHecyJeOHOe) 00KaloBaHKe 3asBUTENIEM PELICHUN U NeiCTBUH
(6e3neiicTBUsA) MHOTIO(YHKI[MOHAJILHOTO LEHTpa, paboTHUKa
MHOTO(YHKIITOHAIBHOTO LIEHTpa  BO3MOYKHO B cily4ae, eci  Ha
MHOTOQYHKIMOHAIBHBIA LEHTP, pelleHus W JAelcTBUA (Oe3meiicTBHE) KOTOPOro
00XKaJTyIOTCsI, BO3JIO’KEHAa (YHKIHUS IO IPEeJOCTaBICHHIO COOTBETCTBYIOIIUX
MYHHLUIIATBHBIX YCIYT B IIOJIHOM 00BeMe B TOpSAIKe, OIpeleIeHHOM 4acThio 1.3
craThi 16 ®enepanbHoro 3akoxna Ne 210-03;

3) TpeGoBaHMe y 3asgBUTENs JOKYMEHTOB WM HHPOpMaLUH JHUOO
OCYLIECTBJICHUS] JEWCTBUM, IPEACTABICHHE WM OCYILECTBICHUE KOTOPBIX He
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NpeayCMOTPEHO HOPMATHBHBIMU IPABOBBIMU  AKTaMH Poccuiickoit ®enepanuu,
HOPMATMBHBIMY NPABOBBIMH akTamu PecryOmuku TarapcraH, MyHHUIMIAIbHBIMA
[PABOBEIMM AKTAMH JUISl IIPEIOCTABNEHHs. My HULIUITALHOHN yCITyTH;

4) oTKa3 B TpHUEMe JOKyMEHTOB, IPENOCTaBIEHHE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMH IIPaBOBBIMU aKTaMU Poccuiickoit ®enepanuu, HOPMaTHBHBIMU
npaBoBEIME akTaMu Pecry6muku Tatapcra, MyHHIUIANbHBIME IPABOBBEIMHI aKTaMH
IUTS TIPEJOCTABIICHUS] My HUIUIIAIBHON YCIIYTH, Y 3asBUTEIIST;

5) oTKa3 B MPeOCTaBIEHUH MyHULMIIAIBHON YCIIYTH, €ClI OCHOBAHHS OTKa3a
He TIpelyCMOTPEHB! (eieparlbHbIMU 3aKOHAMH 1 IPUHATHIMU B COOTBETCTBHH C HUMU
MHBIMA HOPMATHBHBIMH NPABOBEIMH akTamyu Poccuiickoi denepaliy, 3aKOHAMA U
MHBIME ~ HOPDMATHBHBIMEH  IIPaBOBEIMH  akramu  PecryOmuku TaTapcTas,
MYHHIUNAIBHBIMA [IPaBOBBIMH ~akTaMi. B ykasaHHOM ciy4ae nocynebHoe
(BHecyne6HOE) O00KaIOBaHHE 3asBUTENEM PEIICHUH K neiicTBuil (6e3mericTBUA)
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, paboTHUKA MHOTO()YHKIIMOHAIBHOIO LEHTpa
BO3MOJKHO B CIIydae, ecild Ha MHOTO(QYHKIMOHANBHBIH LEHT, PeLIeH s 1 NeHCTBIS
(6e3neiicTBrE) KOTOPOro O0JKANyOTCs, BO3IOKEHA (GyHKLIMS O IPENOCTaBICHUIO
COOTBETCTBYIOIIMX MYHMIMIIAJIBHBIX YCIYr B TOJHOM obbemMe B IOPAIKE,
ompezeneHHoM yacTeio 1.3 cTathu 16 DelepanbHOro 3aKOHa Ne 210-D3;

6) 3arpeGoBaHNeE C 3asBUTENs IPH MPEIOCTABIECHUH MyHHIHUIATIBHOM yCIyrH
JTaThl, He IPeLyCMOTPEHHOH HOPMATUBHBIMU TIPABOBBIMH aKTaAMH Poccutickoi
denepalii, HOPMATHBHBIMU IPABOBBIMM  AKTaMH PecryOonuku  TaTapcraH,
MyHHULUNATBHBIMY IIPABOBBIMH aKTaMU;

7) oTka3 oOpraHa, [pENOCTABISIOIEr0  MYHMIHIANBHYIO  YCIyTY,
JO/DKHOCTHOTO JIMIIa OpraHa, IpeJOCTaBJIAIOLIEro MYyHHLUNANBHYIO YyCIyTY,
MHOTO(YHKIHOHANEHOTO LEHTpa, PabOTHUKA MHOTrO(YHKIMOHAJBHOIO LEHTPa,
opraHM3aNyii, NpeLyCMOTPEHHBIX YacTbio 1.1 cTaThu 16 ®enepanpHoro 3akoHa No
210-®3, unyu ux pabOTHUKOB B UCIPABJICHHU JOMYIIEHHBIX HMU OEYaTOK U OIIHOO0K
B BBINAHHBIX B Pe3ylbTaTe IPeJOCTABJICHHS MYHULMIAIBHON YCIyrd JOKYMEHTaX
60 HapyIIeHHe yCTAHOBIEHHOTO CPOKA TAKUX HCIPABIICHUH. B ykazaHHOM city4ae
nocyne6Hoe (BHecyneOHOe) oOKanoBaHME 3asBUTENEM peleHu U JeHCTBUM
(6e3meiicTBYS) MHOTO(YHKIIMOHAIIBHOTO LIEHTpa, paboTHuKa
MHOTO(QYHKI[MOHAIIBHOTO ~ IEHTpa  BO3MOXHO B Ciy4ae,  eCld  Ha
MHOTO(GYHKI[HOHAJIBHEIA [EHTP, PEIIeHHS | neictus (Oe3melCTBHE) KOTOPOro
06yKayIoTCs, BO3JIOXKeHa (QYHKIMSA [0 IPEJOCTABICHHIO COOTBETCTBYIOLINX
MYHHIMIATBHBIX yCIyT B IIOJHOM OOBeMe B NOPSJIKE, ONPENETCHHOM HacThbio 1.3
craTbu 16 @enepanbHOro 3aKoHa Ne 210-P3;

8) HapylleHWe CpoKa MM TOps/KA BBIIAYM JTOKYMEHTOB TIO pE3yibTaTaM
TpeIOCTaBIEHNS] My HULIMIIATBHON YCIIyTH;

9) IpPHOCTAHOBJIEHHE MPEJOCTABIEHHs MYyHULHIIANBHOR YCIyrH, eciu
OCHOBAHHMsSI MPHOCTAHOBIEHUsS HE IPELyCMOTpeHsl (eliepanbHBIMI 3aKOHAMH U
IPUHSTEIMA B COOTBETCTBMM C HUMH MHBIMM HOPMATHBHBEIMH TIPABOBBIMH aKTaMH
Poccuiickoit Menepaluy, 3aKOHAMH U MHBIMA HOPMATHUBHBIMH IIPABOBBIMH aKTaMU
Pecry6imuku  TaTapcraH, MyHHIHNAIbHBIMH ITIPaBOBBIME aKTaMu. B yKasaHHOM
ciydae nocyne6Hoe (BHeCyneOHOE) 00XKaIOBaHUE 3asABUTENEM PELUCHHH U NeHCTBUM
(Ge3neticTBUS) MHOTO(YHKIIHOHAJIEHOT'O IeHTpa, paboTHUKA
MHOrOQYHKIMOHAJIBHOrO  IIEHTpa ~ BO3MOXHO B Ciydae,  €Clid  Ha
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MHOTO(YHKIHOHANBHBIA LEHTp, pelleHus u Aedcrsus (Oe3nedcTBHE) KOTOPOro
o0JKaNyloTCs, BO3JIOXKEHAa (YHKIHMA IO TPEJOCTABICHHIO COOTBETCTBYIOIIMX
MyHUIHTATBHBIX YCIYT B MONHOM OOBeMe B MOps/KE, ONPEIEeNeHHOM 4acThio 1.3
cratey 16 @enepaiabHOro 3aKkoHa Ne 210-®3.

10) TpeGoBanue y 3asBHUTENs NPU NPEJOCTaBIEHUH MYHHLHIAIBHON YCIyTH
JIOKyMEHTOB MIIM MH(OPMALHH, OTCYTCTBHE M (WIIH) HELOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBATHCh TP MEPBOHAYAIBLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX
I TIpefOCTaBIeHMs] MYHMIMIANBHOM yciyru, 7ubo B  MpefoCTaBIeHHH
MYHMIETANBHON YCIyTH, 38 UCKITIOYEHHEM CIy4aeB, [Pe1yCMOTPEHHBIX IYHKTOM 4
yactu 1 crateu 7 PepepanpHoro 3akoHa Ne 210-@3. B ykasaHHOM ciydae
nocyne6Hoe (BHeCymeOGHOE) OOKaTOBaHME 3asBUTENEM PpELICHUH W JeHCTBUM
(6e3melicTBYS) MHOTO(YHKIIMOHAIIBHOIO LIEHTpA, paboTHHKa
MHOTO(GYHKIIMOHATBHOrO ~ LIEHTpa  BO3MOXHO B Clydae,  eciu  Ha
MHOTO(QYHKI[MOHANBHBIA LEHTp, pelueHds u jedcrsus (Oe3nedcTBHE) KOTOPOro
00’KamyroTcs, BO3NOXeHa (QYHKIMS 10 MPeJOCTAaBICHUIO COOTBETCTBYIOIMX
MYHHIUIATBHEIX YCIyr B TOJIHOM O0BeMe B MOpsIKe, ONpeleleHHOM 4acThio 1.3
cratbu 16 @emepanpHoro 3akoHa Ne 210-03.

5.2. YXKanoba mojaercsd B IHMCHMEHHOH (Gopme Ha OyMaXHOM HOCHTENe, B
3IeKTpOHHOM (opMe B OpraH, MPeJOCTABISIONAA MyHHIUIAIBHYIO YCIyTY,
MHOrO(GYHKIMOHATBHBI LEHTP MO0 B COOTBETCTBYIOLIMI OpraH rocy1apCTBEHHOM
BIACTH, SBJISIOLIMICS YyUpeauTeNeM MHOrO(QYHKIMOHANBHOrO LeHTpa (xamee -
y4ypeauTenbh MHOTOQYHKIMOHANBHOrO —LEHTpa), 4@ Takke B OpraHu3aluH,
mpeycMoTpeHHble yacTeio 1.1 cratbu 16 @enepansHoro 3akoHa Ne 210-93.
Wano6sr Ha pemeHuss U jeiicTBus  (OesmedicTBrMe) pPYKOBOIAMTENS OpraHa,
[IPEJOCTABIIAIONIEr0 MyHHIHUIIANBHYIO YCIYyTy, TMOJAI0TCS B BBIIECTOSAIMH OpraH
(mpy ero Hanuuuu) Ju6O B ClOydae €ro OTCYTCTBHSL ~PacCMaTpUBAIOTCA
HENOCPEJCTBEHHO PYKOBOJMUTENEM OpraHa, MpPeIOCTaBIISIOEro MyHHUIHUIANbHYO
yeayry. JKanmo6m Ha peumrennms u  Jeiictsus  (GespeiicrtBue)  paboTHHKA
MHOT0()YHKLIHOHAJIEHOI'O LeHTpa MIOJIAFOTCS PYKOBOJUTEIIO 3TOrO
MHOTO(YHKIIHOHATBHOrO LieHTpa. JKanobbl Ha pelIeHus ¥ JAeHCTBHUA (6e3meiicTBHE)
MHOTO(YHKIMOHAJBHOTO LEHTPa MOJAIOTCS YYPEIUTEN0 MHOrO(YHKIMOHAILHOIO
LEHTpa MM JOJDKHOCTHOMY JIMILY, YMOJHOMOYEHHOMY HOPMAaTHBHBIM IPABOBBIM
aktoM Pecrry6muku Tarapcrad. JKanmoObl Ha pelueHus U ACHCTBUSA (Ge3neiicTBue)
paGOTHUKOB OpraHU3aLlHi, IIPelyCMOTPEHHBIX YacThio 1.1 cTaThby 16 @enepanbHOro
3akoHa Ne 210-®3, mogaroTcst pyKOBOAUTEISIM 3TUX OpraHHU3alyi.

XKano6a Ha pelenus u geicTBus (Oes3nericTBre) opraxa, NPeJOCTaBIIOIIEro
MYHHUIUIAIBHYI0 ~YCIyry, MHOJDKHOCTHOrO JIMIA OpraHa, MHpeIOCTaBISIOIEro
MYHHUIHUNAIBHYIO YCIYTY, MYHHIMIIAIBHOrO CIy’Xallero, pyKOBOAWTENs OpraHa,
MIPEeOCTABISAIOIIEr0 MyHHIMIAIBHYIO yCIyTy, MOXET OBITh HAlpaBleHa MO MOYTE,
yepe3s MHOTOGYHKUMOHAIBHBIA ILEHTP, C HCIOJb30BaHUEM HH(OPMAIMOHHO-
TeJIleKOMMYHMKAIMOHHOH cetd  «lHTepHeT», OQuUUManbHOro cadra OpraHa,
[IPEJIOCTABNAIONIEr0 ~ MyHHULMNANBHYI0 ~ ycuyry, Enpusoro  mnoprana — nm60
PecryGiuKaHcKkoro — moprana, — HH(QOPMAUMOHHOH — CHCTeMBI  JOCY/e0HOro
00’XKaloBaHMs, a TaK)Ke MOXKET OBITH INPUHATA INPH JIMYHOM IpHEME 3asBUTEII.
JKano6a Ha pemenust u neiicTeus (6e3nercTBue) MHOTO()YHKI[MOHAIIBHOTO LIEHTpa,
paboTHHKAa MHOTO(QYHKIHOHAIBHOTO LEHTPa MOXKET OBITh HAIpaBIIEHA IO MOYTe, C
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MCTIONB30BaHHeM HHMOPMAIIHOHHO-TEJIeKOMMYHHKAIMOHHOH ~ ceTi  «IHTepHeT»,
odHIHANTBHOTO CafiTa MHOTO(QYHKIHOHAILHOTO LEHTPa, Enu"oro moprana Jub0
Pecrny0OaukaHCKOro  TopTaa, MHPOPMALIMOHHOM ~ CHCTEMBI  JIOCYHEOHOro
00KaJIOBaHMs, a TAK)Ke MOXET OBIThb MNPUHATA IPU JHYHOM IPUEME 3asiBUTEIA.
Wanoba Ha pemeHHs u JeHcTBus (Ge3nelcTBre) OpraHM3aluH, MPexyCMOTPEHHBIX
qacteio 1.1 crateu 16 @enepansHoro 3akona Ne 210-®3, a Taxxke X pabOTHHUKOB
MOXET OBITh HampaBieHa IO T0YTe, C HCIOJB30BAaHWEM HH(OPMAIMOHHO-
TeNeKOMMyHHKaMOHHOH — cetd  «MIHTepHET»,  OQHIMATBHBIX CaTOB  3THUX
oprasu3anuii, ExuHoro mopraia 6o PecryOarKaHCKOTO MOpTaia, a TakXkKe MOXKET
OBITH IPUHSATA [IPH JTUIHOM IIPUEME 3asBUTEIS.

5.3. XKanoba moinkKHaA COAepIKaTh:

1) HaMMeHOBaHWE OpTraHa, IMPENOCTABISIONIEr0 MYHHIMNANBHYIO YCIyTY,
JIOJDKHOCTHOTO JIMLIA OpraHa, MNPeoCTaBJISIOIIEero MyHUIMIAIBHYIO YCIyTY, o
MYHHUIMIATBHOTO CIIy’Kallero, MHOroyHKIHOHABHOTO LEHTPA, €ro PyKOBOJUTEI
u (umu) pabOTHUKA, OpraHW3alMH, NPEAyCMOTPEHHBIX HaCThIO 1.1 crateu 16
®enepansHoro 3akoHa Ne 210-03, ux pykoBoxuTeyel u (unv) pabOTHHUKOB,
pernenus u neicTBrs (Oe3erCcTBIE) KOTOPBIX obrxamyroTes;

2) bamMuKio, UMs, OTYECTBO (TIOCIIEHEee - IPH HAJIMYUH), CBEIEHUSI O MECTe
JKUTEIbCTBA 3asIBUTENS - PU3UUECKOro JIHIA JIMO0 HAUMEHOBaHUE, CBEIEHUS O MECTE
HAXOXIEHHUs 3asBUTENsl - IOPHIAMYECKOTO JHI@, a TakKe HOMEep (HOMEpa)
KOHTaKTHOTO TelnedoHa, ampec (azpeca) SMEKTPOHHON IMOYTHL (IPH HAJIMYUU) U
[TOYTOBBIH aJpec, O KOTOPHIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBesieHus 00 00XKaTyeMbIX PELICHUSX U JEeHCTBUAX (be3melicTBUU) Oprasa,
[PEJIOCTABJISIONIEr0  MYHUIMMAIBHYIO  YCIYTy, JO/DKHOCTHOrO JIMI@ Oprama,
TIPEeIOCTABIISIONIEro MyHHUIUNAIBHYIO YCIYTY, a100 MYHHUIIUIAIBHOIO CIIyXKaIlero,
MHOTODYHKI[MOHAIBHOTO 1LIEHTPa, pPabOTHHKA MHOTO(GYHKIIMOHAIBHOIO LIEHTPA,
OpraHM3aIui, IPexyCMOTPEHHBIX YacTeio 1.1 cTaThu 16 ®enepanbHOrO 3aKoHa No
210-®3, ux pabOTHHUKOB;

4) 1OBOJIBI, HA OCHOBAHMM KOTOPBIX 3asBHTENb HE COTJIACEH C PEIICHHEM H
neiicTBueM (6e3nelicTBIHEM) OpraHa, MPeAOCTABIAIOEro MyHULMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIa OpraHa, IpeJoCTaBISIOmEro MyHULIUNIAIbHYIO YCIYTY, 0o
MyHHLEATGHOTO  CIIY’KAIIero, MHOTOQYHKIMOHANBHOTO  LEHTPa, paboTHHKA
MHOTOMYHKIIMOHAIHOTO IIeHTPa, OpraHM3alHi, NpeIyCMOTPEHHBIX HacThIo 1.1
crateu 16 ®enepansHoro 3akoHa Ne 210-03, ux paGOTHHKOB. 3asBUTENIEM MOTYT
6BITH TPEICTABNEHB JIOKYMEHTHI (TIpU HAIMYKE), MOATBEPIKAAIOLME [OBOABI
3asBUTENS, TUOO UX KOIHH.

5.4. TlocTymuBiuasi >ano6a MOMJIEKUT PETMCTPAllMd B CPOK HE IIO3/HEE
pabouero mHs, CIeAYIOLIEro 3a IHEM TOCTYTUIEHHUSL.

5.5. YKano6a, MOCTYNHUBIIAS B OPraH, NPENOCTABIISIOIINN MYHULUNATBHYO
yCIyry, MHOTOQYHKIHOHAJBHBIA LEHTP, YIPEAUTEIO MHOTO()YHKIIHOHAJIEHOT'O
LeHTpa, B OPTraHM3ALNK, NPEJyCMOTpEeHHbIe YacTio 1.1 cTaThu 16 ®enepanbHOrO
saxona Ne 210-®3, nu6o BBIIIECTOSAINMN OpraH (IPHM €ro HalW4uM), MOMJIEKHUT
PAcCMOTPEHHUIO B T€YEHHE MATHAAUATA pabounX JHEH CO JHA €€ PerucTpanuy, a B
ciydae 06anoBaHUs OTKa3a OpraHa, NpeoCTaBIIAIOIEro MyHUIHUIIAIBHYIO YCIyTY,
MHOTO(YHKIIHOHAIBHOTO LIEHTpa, OpraHu3alyi, NPexyCMOTPEHHBIX 9YacThiO 14
cratbil 16 ®@enepanpHoro 3akoHa Ne 210-O3, B mpremMe NOKYMEHTOB y 3asBHUTEI
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nu60 B MCTIPABJIEHUH JOIYIIEHHBIX ONIEYaTOK ¥ OIIMOOK MM B Cilydae 00XKaloBaHus
HapylLIeHUs] yCTAHOBIEHHOIO CPOKa TaKUX MCIPABJIECHUHN - B T€YEHHUE ISATH pabodnx
JIHEH CO JHS ee peruCTpaLyH.

5.6. Ilo pesynbTaTaM pacCMOTPEHHS JKaloObl IIPHMHUMAETCA OJHO U3
CIIEIyIOIIMUX PELIeHUN:

1) xanoGa ymOBIETBOpSETCA, B TOM uucie B (OpME OTMEHBI IPUHSATOIO
pellleHrs, MCIpPaBIeHUs JOMYIIEHHBIX OINEYaTOK M OIMOOK B BBIIAHHBIX B
pe3yjbrare IpedOoCTaBIeHHs MYHMLUIAIbHON YyCIyrd JIOKyMEHTax, BO3Bpara
3aSBUTENIO JEHEXXHBIX CpPENCTB, B3MMaHHE KOTOPBIX HE IIPELyCMOTPEHO
HOPDMATHBHBIMH TIpaBOBBIMH akTamu Poccuiickoii ®Denepanuu, HOPMATHBHBIMH
NpaBoBEIMU akTamMu PecmyOnuku TarapcradH, MyHHIMIIAIBHBIMA —PABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHUH JKAT00BI OTKA3hIBAETCS.

He nosnHee OHs, CIENYIOLIEro 3a JHEM INPUHATHs PELICHHS, YKAa3aHHOIO B
HACTOSILIEM IIyHKTE, 3asSBUTEIO B IIMCbMEHHON (OpME M IO XKENAaHWIO 3asBUTENS B
5JE€KTPOHHOW ()OpMe HAamNpaBIAeTCs MOTHBUPOBAHHBIA OTBET O pe3yibTarax
PacCMOTPEHHUS JKano0kI.

5.7. B ciy4ae npu3HaHMs KaJOOBI NOJIEXKALIEH yIOBIETBOPEHUIO B OTBETE
3aSIBUTENIO O pe3yJIbTaTax PaCCMOTPEHHS KanoObl JaeTcs HH(OpMAaus O NEUCTBHSIX,
OCYLIECTBISIEMBIX ~ OPTaHOM,  MPEJOCTAaB/ISIOIMM  MYyHHLIHUMANBHYIO  YCIYTY,
MHOro()yHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHuM3aluei, IpeayCMOTPEHHON YacThio
1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-@3, B wLensX HE3aMeJIUTENLHOTO
yCTpaHEHMsI BBISABICHHBIX HapyIIEHMH NMpHM OKasaHWM MYyHHULHIIATBHOH YCIYTH, a
TaloKe TPUHOCATCS W3BUHEHHS 3a JOCTaBIEHHbIE HeynoOCTBAa U yKas3bIBaeTCs
uHpOpMalUsl O NaJbHEHWINHX JeHCTBUAX, KOTOpbIE HEOOXOAUMO COBEPIIUTH
3asIBUTEJIIO B LIEJISAX TOJTYYSHUS] MyHULUIIAIEHOR YCIIYTH.

5.8. B ciy4ae mpu3HaHMsI KaJloOBl He MOJUIEXallen yIOBICTBOPEHHUIO B OTBETE
3aSBUTENIO O pe3yNbTaTax PacCMOTPEHHs JKajJoObl JarOTCs apryMEHTHPOBAHHBIE
pa3bACHEHHUs O MPUYMHAX MPHHATOTO PELIEHMs, a TalkkKe WHpOpMaLys O MOpsKe
00)KaJI0BaHUs IPUHATOIO PEIICHHMS.

5.9. B ciy4yae yCTaHOBJECHUS B XOJE€ WM IO pe3yJibTaTaM pPacCMOTPEHHUS
)Kanobbl IPU3HAKOB COCTaBa  aJMUHMCTPATHMBHOTO  IPaBOHAPYILICHUS WM
IpECTYIUIEHUs] JODKHOCTHOE JIMIO, pPabOTHHK, Ha[eJEeHHbIe IOJIHOMOYUSIMHU IO
PAaCCMOTPEHHIO Kao0, He3aMeIJIMTELHO HANPaBISIIOT MMEIOIHecs: MaTepuaibl B
OpraHbl IPOKYpPaTyphl.



33

[Tpunoxenue Ne 1

K AIIMHHUCTPATUBHOMY
peryiiaMeHTy IPeAOCTaBICHNU
MYHHLMIIAIBHOM YCIIyTH 1O
BBIZIaye CIIPaBKU (BBIITHCKN)

dopma

(BaHK opraHa, IPeIoCTaBIAIOEro MyHHIUTIATIBHYIO YCIIyTY)

CITIPABKA

Caeznenus 00 J€KTPOHHOM IMOAMUCH

JomxrocTHoe juno (PHO)

(MOAMUCH YMOJTHOMOYEHHOTO NOJIKHOCTHOTO
n1La opraHa)



34

[Tpunoxxenne No 2

K AIMUHUCTPATUBHOMY
PETJIaMEHTY IIPeA0CTaBIECHUS
MYHHIMIAIBHON YCIyTd 110
BbIlaye CIIPaBKU (BBIMKCKH)

®opma
(bnmank oprana, npegOCTaBISIIOLIETO0 MYHULUNIAJIBHYIO YCIIYTY)
Komy:
KoHTrakTHBIE NaHHEIE:
[IpencraBuTeb:
KoHTakTHBIE 1aHHBIE
IpeICTaBUTEIS:
PEILIIEHME
00 oTKa3e B [IPeIOCTaBICHUU MyHHULUITATBHON YCITyTH
IO BEIJja4e CIPaBKU (BBIMTHCKH)
oT Ne
PaccmotrpeB Baiue 3asiBieHue ot No u
npHjaraeMble K HEMY JIOKYMEHTBHI, YIIOJTHOMOYE€HHBIM OpraHoM

IPUHATO pelleHHe 00 OTKase B
BBIJJau€ CITPAaBKH (BBIMKUCKH) IO CIEAYIOLIEMY OCHOBAHHIO:
JlononHuTEeNbHAS HH(OPMALIKS:

CaenieHust 00 3JI€KTPOHHOMN TTOAMUCH

JomxroctHOE nuio (PUO)

(noanuch yrnosHOMOYEHHOTO A0HKHOCTHOTO
JILa opraHa)
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[Tpunoxxenue Ne 3

K AIMUHUCTPATUBHOMY

peryiaMeHTy IpeOCTaBIeHuUs

MYHULUIIAJIIEHON YCIYTH 10

BBIJIA4€ CIIPABKH (BBITUCKH)
®opma

(Biank OpraHa, pef0CTaBIISIOMEro MyHUIMIAIBHYIO YCIIyTY)

Komy:

KoHTakTHBIE IAaHHBIE:

[IpencraBuTeNb:

KoHTakTHBIE JaHHBIE
NIpeACTaBUTEIIS:

PEIIEHUE
06 oTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX /IS IPEJOCTABICHHS
MyHHIUITATBHOMN yCIIyTH 10 BbIaue CTIPaBKH (BBIIMCKH)

oT Ne
PaccmoTpeB Baie 3asBieHue OT Ne 51
npuIaraeMble K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHoM

NPUHSATO pelleHue o0 OoTKase B
TpreMe JOKyMEHTOB, HEOOXOMMMBIX Ul TpPeIoCTaBICHUS MYHMLIMIIAJIBHON YCITyTH
T10 BBIIaue CIPaBKH (BBIMUCKHM) [0 CIEAYIOIIUM OCHOBAHUSM:

1.

2,

PaswsicHeHHe IPUYKH OTKa3a:

JloronHUTENbHAs: HHPOpMaLUst:

BEI BIpaBe MOBTOPHO OOPATUTBCA B YIOJTHOMOYEHHBIH OpPraH C 3asABJIECHHEM O
[IpeJI0CTaBIIEHHH YCIlyTH TI0CIe YCTPaHEeHHs! yKasaHHBIX HapyIIeHUH.

JlaHHBI OTKa3 MOXET OBITh O0JKanoBaH B HOCYISOHOM IOpAAKE IyTeM
HATIPABJIEHHS XKAIOOB! B YIIONHOMOYSHHBIH Opra, a TakKe B CyeOHOM MOps/Ke.

CaeneHus 00 3NMEKTPOHHOH I10IMTHCH

Jomxuoctroe nuuo (PHO) (MOANKMCH YNOAHOMOYEHHOTO JOJIKHOCTHOTO JIHLIA OPraHa)



36

IIpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
pErIaMEHTY IIPENOCTaBIEHUS
MYHHUIUIIAIIBHON YCIIYTH 110
BbIJlaye CIPaBKH (BBITUCKH)

®opma

B

(HauMEHOBaHHE OpraHa MECTHOTO CaMOyIpPaBJIEHs )

oT
(bamunus, uMs, 0TUECTBO, MACTIOPTHBIE NAHHBIE,
PErHCTPALIMIO MO MECTY KUTENILCTBA, aAPEC AJIEKTPOHHOM
nouThbl, TenedoH)

0 BblJaue CIpaBKU (BBIITUCKH)

[Tpowry Bac BeIgaTh cipaBKy
(BBITIUCKY)

(yxa3aTb B CrIpaBKH)

K 3asBrneHuro npuiararoTCs:

Pesynbrar npenocTaBieHUs MyHULUIIATBHON YCIYTH, TPOILY IPEI0CTaBUTh:

[ 18 nuunsiit kabuner IToprana rocynapcTBEHHBIX M MyHHIUIATBHEIX YCIyT
Pecmy6nuku TaTapcras;

I:IB MHOTO()YHKI[MOHAJIBHOM LIEHTPE NpPeNOCTaBICHHS I'OCYIapCTBEHHBIX H
MYyHHUIMIAIBHEIX yeiryr Pecriy6nuku Tarapcran;

[:I B Mcrnonkome.

(mara) (TroTmHCHh) (d.1.0.)
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[Mpunoxxenne Ne 5

K AIMUHUCTPATUBHOMY
perIamMeHTy IpeloCTaBIeHUs
MYHHIUIIAJIBHOM YCIyTH 10
BBIa4e CIIPaBKU (BBITUCKH)

PyxoBonureo
McnonHUTEIbHOIO KOMUTETA

OT:

3ASIBJIEHUE
006 UCIpaBIeHUH TEXHUUECKOH OMIMOKH

Coobmaio 06 oumroKe, TOMYIIEHHON MPH OKa3aHHU MYHHMLUNAIBHON YCIIYTU
110 BBIIaUe CIIPABKHU (BBIITHCKH).
3amnucaHo:

HpaBI/IJ'IBHBIC CBECHHSI:

[lpomy HCHpPAaBUTH JOIYIIEHHYIO TEXHMYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOLIME  W3MEHEHHsl B  JIOKYMEHT, SIBIISIOLIMHCS — Pe3yJbTaToM
MYHHUIUIIAIBHOM YCITYTH.

[Tpusararo cieayromine JOKyMEeHTEL:

Is

2.

B cilyyae OpUHATUS pelleHds 00 OTKIOHEHMM 3asBICHHSA 00 HCIpPaBICHHH
TeXHUYEeCKON OLIMOKH MPOILy HalpaBUTh TAKOE PELLEHHE:!

TIOCPENICTBOM OTIIPABJIEHHUS SJIEKTPOHHOIO IOKYMEHTA Ha afpec

E-mail: ;

B BUJIC 3aBEPEHHOM KOMUM Ha OyMaXHOM HOCHTEJIEC TIOYTOBBIM OTIPABICHHEM
10 ajipecy: .
HacTosipM MOATBEPIKIAI0: CBEIH S, BKIIFOUSHHBIC B 3asBJIEHHME, OTHOCSIINECS
K MOEH JIMYHOCTH M IPECTABIIEMOMY MHOIO JIMILY, & TakKe BHECEHHBIE MHOIO HIXKS,
nocToBepHBL.  JIOKyMeHTBI (KOTMM JIOKYMEHTOB), MPHJIOKEHHBIE K  3ajBJICHHIO,
COOTBETICTBYIOT ~TpeOOBaHHAM, YCTAHOBJICHHBIM —3aKOHOZATENHCTBOM Poccuiickon
@e/ieparliy, Ha MOMEHT NPE/CTABICHUS 3asBICHHs 5TH JIOKYMEHTbI JEHCTBUTENBHBI 1
COJIepIKaT JOCTOBEPHEIE CBEACHMS.

(mata) (noamnuce) (®.1.0.)



