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O0 yTBepKIeHHH AJMHHHUCTPATHBHOIO
perjamMeHTa npexocTaBIeHUsI
MYHHIIMTIAJIBbHOW  YCJIYIH 1O  BblIaye
CIPaBKHU (BBINMCKH)

B unensx peanuzamuu PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®@3 «OO0
OpraHu3alid MPENOCTABICHUS TOCYJAPCTBEHHBIX W  MYHUUMNAIBHBIX  YCIYI»,
PYKOBOJCTBYACHh moctaHoBiieHneM Kabunera MunuctpoB PecnyOmnuku TaTapctan oT
02.11.2010 Ne 880 «O06 yrBepxkaenuu Ilopsiaka pa3pabOTKM U yTBEPXKICHUS
aIMUHHUCTPATUBHBIX  PETJIAMEHTOB  MPEJOCTABIEHUS  T'OCYAApPCTBEHHBIX  YCIYT
UCIIOJIHUTEIFHBIMU OpraHaMu TocyAapcTBeHHOW Biactu PecmyOmumku Tatapctan u o
BHECEHUU U3MEHEHHI B OTHeNbHbIE nocTtaHoBieHuss Kabunera MunuctpoB PecnyOmuku
Tatapcran» ¥ BO ucHoNHEHHE TocTaHoBleHUs Kabunera MunuctpoB Pecmybnuku
Tatapcran ot 13.04.2021 Ne 242 «O06 yTBepKIeHUU TUTaHA MEPOTIPUATHIA TI0 TIEPEXOTY Ha
MPEJOCTABICHUE  COIMAJIbHO  3HAYMMBIX  TOCYJApPCTBEHHBIX  YCIYr,  YCIYT,
MPEAOCTABISIEMbIX TOCYJapCTBEHHBIMU yupexaeHusiMu PecnyOnuku Tarapcran, B
KOTOPBIX pa3MeliaeTcs rocyJAapCTBEHHOE 3ajaHue (3aka3), B JJEKTPOHHOU (opme»
HNcnonnutenbHbli KOMUTET mnocenka ropoackoro tuna Kamckoe VYcrbe Kamcko-
Y CTBUHCKOTO MYHULIUTIIAJIBHOTO PaiOHA MOCTAHOBJIACT

1.Y1BepauTh aaIMUHHCTPATUBHBIA pErIaMEHT MPEJOCTaBICHUSI MYHUIIUTAIBHOU
yCIIyTH 10 BbiAaue crpaBku (Beinucku) (IIpunoxenue Ne 1).

2. [lpu3Hath yTpaTHBIIMM CHJIy TIOCTaHOBJEHUE VICIIOMHUTENIBHOTO KOMHUTETA
nocesika ropoackoro tuma Kamckoe Ycrbe Kamcko-YCTBHUHCKOTO MYHUIUIIAIBHOTO
pariona PecnmyO6mmku Tarapcram ot 10.12.2018 Ne 91 «O6 yrtBepxkaeHun
aIMUHHUCTPATUBHOTO pErjaMeHTa MPEJOCTaBICHUS MYHULIUNAIBHOW YCIIYTH MO BblJayue
CIIpaBKU (BBIITMCKH)

3. Omy0imMKOBaTh HACTOSIIIEE MOCTAHOBJICHUE HA O(DUIIMATIEHOM TTOpTaje MPaBOBOU



4. unpopmanuu Pecnybnmuku TatapcTaH M pa3MecTHTh Ha O(ULMATBHOM CalTe
Kamcko-YcTpuHCKOTO MyHUIIMNAIBHOTO paiioHa Pecnyomuku Tartapctan B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «HTepHeT».

5. KoHTpoJib 32 HCIOJTHEHNEM HACTOSIIIETO MOCTAHOBIEHUSI OCTABJISIO 3a COOO.

PykoBoaurenn H.B. Xam3una



[Tpunoxenne Ne 1

K IIOCTAHOBJIEHUIO
HcnonnuTtenbHOro KOMUTETA
nrr.Kamckoe YcTbe
Kamcko-YcTpuHCcKOr0o
MYHHUIUIIAJIBHOTO paiioHa
PecniyOnuku Tarapcran

ot 17 mapta Ne 6

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTaABIeHUs MyYHUIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBITUCKH)

1. O0mue moJi0KeHUs1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrosimuii aAMUHUCTPATUBHBIA PErIaMEHT MPEJOCTABICHUS] MYHUIIMIAIBHON
yclIyru (Jajiee — aMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAHJAPT U MOPSIOK
IPEIOCTaBICHUS MYHUIIMITAJILHON YCIYTHM IO BbIJIaye CIpaBKU (BBIMUCKH) (lanee —
MYHHITUTIATbHAS YCITyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WUMEIOUIMMH TPaBO Ha TOJyYeHHWE MYHUIMIAIBHOW YCIYyTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asBneHuEM BIIpaBe 00PATUTHCS MPEACTABUTEINb 3asBUTEINS, JEHUCTBYIOIHIA
Ha OCHOBaHUU JOKYMEHTA, YOCTOBEPSAIOIIETO €ro MOJIHOMOYHS (Jjanee — NpeICTaBUTEIh
3asIBUTEIIA).

1.3. Topsimox nHpoOpMUpOBaHUS O IPEIOCTABICHUA MYHUIIUITAIbHON YCIIYTH

1.3.1. Hudopmauuss o TOpAAKE TMNPEJOCTABICHUS MYHHUIMIAIBHON YyCIyTH
pa3MeniaeTcsi:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COACPXKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHPOPMALIMI0O O MYHHUIUNATBHOW  YCIyre, pACMOJOXKEHHBIX B  TOMEIICHUSIX
MHOTO(YHKITHOHAITEHBIX IIEHTPOB MPEIOCTABICHHUS rOCy/IapCTBEHHBIX u
MYHHIIUTTATBHBIX YCIYT.

2) Ha o¢ummaibHOM caiite KaMcko-YCTBUHCKOTO MYHUIMIAIBLHOTO paiioHa B
MHPOPMAIIMOHHO-TeIEKOMMYHUKalmonHot  cetn  «Mutepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX M MYHULMMNAIBHBIX ychnyr Pecrny0iauku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuii mopTain);

4) na ExunoM moprane rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT ((QyHKIUN)
(https:// www.gosuslugi.ru) (mainee — Exunbiii mopTain);
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5) B rocynapcTBeHHON MH(POpMAMOHHON cucTteme «PeecTp TocynapCTBEHHBIX U
MyHUIMIANbHBIX ycayr Pecryonuku Tatapcran» (http:/frgu.tatar.ru) (mamee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHUE IO BOIPOCAM IPEAOCTABIECHNS MyHULUITAIIBHOW YCIyTH
OCYILIECTBIIAETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTpaxX NPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B McnoiaHHUTENIEHOM KOMHUTETE IOCeiKa Topojckoro tuma Kamckoe Ycrbe
Kamcko — VYcTpuHCKOro MyHuuumnaiabHoro paiiona PecnyOmuku Tarapcran (nanee —
Opean):

IIPY YCTHOM OOpaIll€HUH - TUYHO WM 10 TenedoHy;

IIPY NUCbMEHHOM (B TOM 4Hciie B (pOpME 3IEKTPOHHOIO IOKYMEHTA) 00OpallieHun —
Ha OyMa)>KHOM HOCHUTEJIE TI0 MOYTE, B JIIEKTPOHHOMU (hOpME 1O 3JIEKTPOHHOM MOYTe.

1.3.3. Uudopmarnus va EqnHom noprane, PecrrybnukanckoM mopranie o mopsiike u
CpOKax TMpEeJOCTABICHUS MYHUIMNAIBHON YCIyrM Ha OCHOBAaHUM CBEICHUM,
comepxammxcsi B PeecTpe  rocylnapCcTBEHHBIX M MYHHUIMOAIbHBIX  YCIVT,
IPEIOCTABIIAETCA 3asIBUTENI0 OECIIIIATHO.

Joctyn kK MHQOpMAIMU O CPOKaxX U MOPSAJKE MPEAOCTaBICHUS MYHULUIATbHON
YCIIyTU OCYUIECTBIISIETCSI O€3 BBIIIOJIHEHUS 3asBUTENIEM KaKUX-JIMOO TpeOOBaHUM, B TOM
yyciie 0€3 MCIOJIb30BaHUS NPOrPaMMHOIO OOECHEYEHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEICTBa 3asBUTENS TpeOyeT 3aKiItOYeHHs JIMLEH3MOHHOTO WJIM HWHOTO
COTJIAllIEHUs ¢ MpaBoo0agaTeaeM IporpaMMHOIo 0OecreueHus, peaycMaTpUBAIOIIETO
B3UMAaHUE TUIAThl, PETUCTPALMIO UM aBTOPHU3ALMIO 3asBUTEIIS WU MPEJOCTABICHUE UM
MEPCOHAJIbHBIX TAHHBIX.

1.3.4. Tlpu obOpaiieHHH 3asgBUTENS JMYHO WU MO TelaedOHY B COOTBETCTBUHU C
MOCTYNHUBIINM OOpalieHueM MPEeA0CTaABISIETCS HH(pOopMaLU:

1) o Mecre HaxOXJICHUS MHOTOQYHKIIMOHAILHOTO IICHTPA NPEJOCTaBICHUS
rOCyJapCTBEHHbIX W MYHHUIMNAIbHBIX yciuyr, Opeana (agpec, rpapuk padoThl,
CIIpaBOYHBIE TeIe(OHBI);

2) O TOpsIIKE MPEIOCTaBICHUS MYHHUIMITAIBHON yCIyrd, 0 crnocobax M Cpokax
M10JIauM 3asBJICHUM;

3) 0 KaTeropusx rpaXkaaH, KOTOPBIM MPEIOCTABIISACTCS MYHUIUITATIbHAS YCITyTa; O
HOPMAaTUBHBIX  IPAaBOBBIX  aKTaX, PEryJUPYIOIIMX BONPOCH  MNPEIOCTABICHHUS
MYHULUIIAJIBHON YCIyTH;

4) o0 mepeyHe JOKYMEHTOB, HEOOXOJMMBIX JJIi PACCMOTPEHUS 3asBJICHUS O
PeI0CTaBICHUH MYHUIIMTIAIBHONW YCIYTH, O CPOKaxX MpUeMa U PETUCTpaluu 3asiBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mecte pa3MmelieHus Ha O(HIMATBPHOM calTe MH(OOPMAIMU IO BOIPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake O0KalOBaHUSA JNEUCTBUHA WM O€3ACHCTBUS TOKHOCTHBIX JIHIL
Opeana.

[Io mnuceMeHHOMY OOpalIeHHIO COTPYIHUKH OT/AENa, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHUIIUIAIBHOMN YCIyTH, MOAPOOHO B MMCbMEHHOMN (POpME pa3bACHIIOT
3asIBUTEIIO MOPSAAOK IPEIOCTABIECHN MYHULIMIAIBHON YCIYTH U BOIPOCHI, YKa3aHHbIE B
HACTOSIIEM MYHKTE aIMUHUCTPATUBHOIO PETJIAMEHTa, U B TE€UECHUE TpeX paboumx JHEH
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CO JHS PEeTHCTpalnuu OOpaIieHUs HAMpaBIAIOT OTBET 3asBHUTEN0. OTBETHI NAIOTCS HA
sa3bIke oOpaimieHusi. B ciiydae HEBO3MOXKHOCTH J1aTh OTBET Ha S3bIKE OOpalleHUs
HCITOJTB3YIOTCSI TOCYAapCTBEHHBIC s13bIKN PecrryOnmuku TatapcTan.

1.3.5. Nndopmauuss mo BompocaM MPEJOCTABICHHUS MYHUIUMAIBHON YCIyTH
pa3mMenaercst Ha O(QUIIMAIBHOM CaliTe MyHULIUIIAILHOTO pailoHa U Ha MH(OPMaIIMOHHBIX
CTeHJax B noMemieHusx Opeana st paboThI C 3aIBUTEISIMU.

HNudopmanus Ha rocyJapcTBEHHBIX si3blkax PecnyOnuku TatapctaH, pa3meniaemas
Ha MH(POPMAIIMOHHBIX CTEHJaX U Ha O(PUIMATBLHOM CaliTeé MYHUIMIIAJBLHOTO paiioHa B
UH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «VHTepHeT», BKIIOYAET CBEICHUS O
MYHULIMTNAIBHOH yCIIyTe, cojiepKaiuecs B nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11,
5.1 aTMUHHUCTPATUBHOTO PETiIaMeHTa, HHPOPMAITUIO O MECTE HAXOXK/ICHHUS, CIIPABOYHBIX
TenedoHax, BpeMeHu paboTel Opeana, 0 Tpaduke npruema 3asBiICHUN Ha IPEIOCTABICHUE
MYHUIANIATBHON YCITYTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThI, PETYIHPYIOLIUE TPEAOCTABICHHE
MYHULUIIAIBHON yCIyTH

1.4.1. TlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX MPEIOCTABICHUE
MYHUITUTIATBHON yCayru (C yKa3aHHEM PEKBHU3UTOB HOPMATHMBHBIX MPABOBBIX aKTOB U
UCTOYHHUKOB HMX OQHUIIMATIBLHOTO OIYyOJIMKOBaHM), pa3MelleH Ha EnuHoMm moprane, B
Peectpe rocymapcTBEHHBIX W MYHHMIIMIAIBHBIX YCIYr, Ha OQUIHAIBLHOM caiTe
MYHUIIUNIATBHOTO  pailoHa B MH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHETY.

1.4.2. TekcT anMHHHCTPATHBHOTO periiaMeHTa B JEHCTBYIOIICH pEIaKIIAN
MOJUICKUT pa3MelleHnto Ha EnuHom mnoprane, B PeecTpe TrocynapCTBEHHBIX W
MYHUIIMOATBHBIX  YCIYyT, Ha O(QUIUAIBHOM CcailiTe MYHUIMNAILHOTO paloHa B
MH()OPMaLMOHHO-TEIIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMuHBI, UCMIOJIB3yEMBIE B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONpeeNCHuUs

1.5.1. B aqxMUHUCTpaTUBHOM pETJIaMEHTE UCIOJIb3YIOTCS CISAYIONINE TEPMUHBI U
OTIpe/ICTICHUS:

ylajeHHoe paboyee MeCTO MHOTO(pYHKIMOHAIBHOIO IIEHTpa MpPerOoCTaBICHUS
TrOCYJapCTBEHHBIX WM MYHHUIIMNAIBHBIX YCIYT — TEPPUTOPUATLHO 000COOJIEHHOE
CTPYKTypHOE nojpazaenenue (odpuc) MHOTOPYHKIIMOHAIBHOTO IIEHTPa MPEI0CTaBICHUS
rOCy/IapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMTIAJILHOTO paiiloHa WM B TOPOACKOM Okpyre Pecnyonuku Tatapctan B
COOTBETCTBHUH C MyHKTOM 34 [TpaBun OpraHu3aIiu AESITENbHOCTH
MHOTO()YHKIIMOHATBHBIX IICHTPOB MPEI0CTABICHHS TOCYAapPCTBCHHBIX U MYHHITMITATBHBIX
yCIIYT, YTBEPKJICHHBIX TTocTaHoBIeHUeM [IpaButenscTBa Poccuiickoit deneparuu ot 22
nekabps 2012 r. Ne 1376 «OO0 yrtBepxkaenun IlpaBun opraHuzanuu JesTEIBHOCTH
MHOTO()YHKIIMOHAJBHBIX [IEHTPOB MPEOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIMIAIbHBIX
YCITyTY;

TeXHUYECKas omuOka - omuOKka (OMHCKa, OIedarka, IpamMMaTHYecKas WM
apudpmeTndeckas omubOka aub0 Tomo0Has omuOKa), JOMyIIeHHAs OpraHOM,
MPEIOCTABIAIOIIMM MYHHUIMNAIBHYIO YCIYTy, W TpHUBeAlIas K HECOOTBETCTBHUIO



CBEJICHWH, BHECCHHBIX B JIOKYMEHT (pe3ybTaT MYHUIIUIIAIHLHOW yCIyTH), CBEICHUSIM B
JTIOKYMEHTAaX, Ha OCHOBAHUM KOTOPHIX BHOCUJIUCH CBEICHUS,

Enunas cucrema wuaeHTU(UKAIMU W ayTeHTU(UKAUUM B HUHPPACTPYKTYpE,
o0ecreynBaroiei UH(GOPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMO/ICHCTBUE
UH(OPMAITMOHHBIX CHUCTEM, HCIOJb3YEeMbIX JUIsl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMNANBHBIX YCIYr B 3iekTpoHHou ¢opme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHasi MHQOpPMallMOHHAsl cHcTeMa, oOecleunBaronias CaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME UJICHTU(DUKAIIUU U
ayTeHTU(PUKALUK K UHPOPMALIMU, COAEPIKAIIEICS B TOCY1apCTBEHHBIX MHGOPMAIIMOHHBIX
CUCTEMaxX M MHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®I] - T'ocymapcTBeHHOE OOKETHOE yupexkaeHue «MHOTO(QYHKIMOHATBHBIN
LIEHTP MPEAOCTaBICHUS TOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX ycayr B PecnyOiuke
TaTtapcTan»;

ANC MOI - ABTOMaTHU3UPOBAHHAS UH(pOpMaIMOHHAS cucremMa
MHOTO()YHKITHOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MyHHUITUTIATHHBIX
ycayr Pecniybnuku TaTapcraH.

1.5.2. B agAMUHHUCTPAaTHUBHOM peTIaMEHTE TOJ 3asBIICHUEM O MPEIOCTABICHUH
MYHHUITUTIATBHOW YCIYTH (Jasiee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEIOCTaBICHHUH
MYHHUIIUTIATBHOW YCIYTH, TOJAHHBI B COOTBETCTBUM C TIYHKTOM 3 cTatbu 2
OdenepanpHoro 3akoHa ot 27 wutong 2010 roma Ne 210-®3 «O6 opraHuzanuu
IPEIOCTABIEHUSI TOCYJAPCTBEHHBIX U MYHUILIUMAIBHBIX YCIyr» (nanee — denepalibHbIN
3akoH Ne 210-D3).

2. CTanaapTt npeaocTaBjJIeHUus MyHMIMIIAJIbHON YCIyIH
2.1. HaumeHoBaHWE MYHHUITUTIATBHOU YCITYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HanmeHoBaHUE UCTIOHUTEIBLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYTIpaBJIEHUsI, HEMOCPEICTBEHHO TIPEIOCTABIISIONIETO0 MYHHUITUTIATBHYIO YCIYTY

HNcnonHuTenbHbI KOMHUTET TTOCENIKa ropoackoro thuna Kamckoe Ycerse Kamcko-
Y CTBUHCKOTO MYHUIIUTTAJIBHOTO paiiona Pecyonuku TaTtapcran (qanee — Opran).

2.3. Onucanue pe3yibrara Npea0CTaBICHNs MyHULIUIIAIBHON YCIyTH

2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMTAIBHON YCIYTH SBIISIETCS:

1) cmpaBka (Beimucka) (mpuiokeHne Ne 1 K HacTOSIIEMY aJIMHHHCTPATHBHOMY
periamMeHTy);

2) pemreHue 00 OTKa3e B MPEAOCTABICHINH MYHUIUITAIHHON YCIYTH (TIPIIIOKEHHE
Ne 2 x HacToseMy aAMHHUACTPATUBHOMY PETIIAMEHTY);



3) pemeHue 00 0TKa3e B IpreMe JOKYMEHTOB, HEOOXOIUMBIX JJIS TPEIOCTABIICHUS
MYHHUIIMIATBHOW yciyru (mpuioxkenne No 3 K HacTosIIeMy aJIMHUHUCTPATUBHOMY
pETJIaMeHTYy).

2.3.2. Pe3ynmbTaT TPEIOCTABICHUS MYHUILUINAIBHOW YCIYyTHW HaIpaBisieTcs
3agBUTENIO B  (opMe DJIEKTPOHHOTO  JIOKYMEHTAa, MOJMHCAHHOTO  YCHJICHHOM
KBaJM(PHUIMPOBAHHON AJIEKTPOHHOM MOAMHUCHIO YIIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA
Opeana (mu6o Opeana), B coorBeTcTBHH ¢ DeepaibHbIM 3akoHOM OT 6 anpers 2011 rona
Ne 63-®3 «OO6 snekrponHO moanucu» (nanee — PeaepanbHbiii 3ak0oH No 63-D3) B
auuHBIA KabuHeT EnuHoro moptana. B ciaydyae HampaBieHHs 3asBICHHS MOCPEICTBOM
PecnyOnukaHckoro mopTajga pe3yibTaT MpPEJOCTaBICHUS MYHULIUNAIBHOW YCIIyTU
HAIPAaBIIAETCS TakK K€ B JMYHBIN kabuHeT Pecny0nukaHCcKoro noprana.

2.3.3. 1o BbIOOPY 3asBUTENS pe3yibTaT MPEAOCTABICHUS MyHHUIIMIIATLHOW yCIyTH
BbijaeTcss B Oprane wim B M®L[ B dopme sK3eMIuisipa 3JIEKTPOHHOTO JTOKYMEHTA,
pacrmedyaTaHHOTO Ha OyMaXHOM HOCHTENE, 3aBEPEHHOrO TMeYaThi0 M TOAMHCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOIO JOJKHOCTHOTO Juia Oprana uinu padotHuka MOLI.

2.3.4. 3asBuTeNb BIIpaBe MONYYUTH PE3YJIbTAT MPEIOCTABICHUS MYHUIIUTIATHHON
yciyrd B (opMe S3JEKTPOHHOTO JOKYMEHTa B TEUCHHE CpOKa JEHCTBHUS pe3yibTaTa
PEIOCTaBICHUS MYHULIMIIANBHON YCIYTH.

2.4. Cpok npeoCcTaBIeHUsI MyHULIUIIATbHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpallleHUs! B OPraHU3alMY, yYaCTBYIOIIKE B IIPEIOCTABICHUN
MYHHULUIIATBHON YCIIYTH, CPOK ITPUOCTAHOBIIEHUS ITPEAOCTABICHUS] MYHULIUITAIBHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb IPUOCTAaHOBJICHHSI IPEyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauM (HAPaBICHUS)
JIOKYMEHTOB, SIBJISIOLIUXCS Pe3YyJIbTaTOM MPEIOCTaBICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. MyHununanbHas yciyra IpeoCcTaBIseTCcsl B TEUCHUE TPeX padodmnXx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHUS MYHUIIMNAIBHON YCIyrd HE
IIPEyCMOTPEHO.

2.4.3. HanpaBrneHue AOKyMEHTA, SIBISIOIIETOCS PE3yJNbTaTOM TMPEI0CTaBICHUS
MYHULIUNIATIBHON yCIIyTH B (hOpPME SJIEKTPOHHOTO JOKYMEHTA, 3aBUTEIII0 OCYLIECTBIISAETCS
B J€Hb OGOPMIICHUS M PErucTpalu pe3ysibTaTa NpeaoCTaBICHUS MYHULUIMATbHON
YCIIYTH.

2.5. UcuepnipiBaromiyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOAATEIbHBIMU UM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU JIJIs
MIPEAOCTABIEHN MYHHUIIUIIAJBHON YCIIYTH, & TAKXKE YCIIYT, KOTOPBIE SBIISIOTCS
HEOOXOIUMBIMU U 0043aTEIBHBIMU JIJIS1 IPEIOCTABICHUS MYHUIIUTAIbHBIX YCIYT,
NOJIeKAIIMX MPEICTABICHUIO 3aIBUTENIEM, CITIOCOOBI MX MOIYYEHUS 3aIBUTEIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

25.1. ]Ins momyueHWs MYHUIMNAIGHOH YCIYTH 3asSBUTENb IPEICTABISET
CIIETYIOIINE JJOKYMEHTHI:

1) MOKYMEHT, yIOCTOBEPSIONINI JTUYHOCTh (HE TpeOyercss B ciiydae oOpalieHus
nocpeacTsoM PecryOiamnkanckoro noprania);

2) TOKyMEHT, YAOCTOBEPSIIOIINI TOJTHOMOYHSI ITPECTABUTES 3asIBUTEIIS;



3) 3asiBiICHHE:

B (popme mokymeHTa Ha OymakHOM HocuTene (mpuioxkenne Ne 4 K HaCTOAILIEMY
aJIMAHUCTPATHBHOMY PETJIAMEHTY);

B JJIEKTPOHHOHN (popme (3amoJIHAETCsS MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIHUX
CBEJICHUH B OJJIEKTPOHHYIO (opMy 3asiBIieHHs), TOJANHUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TMyHKTa 2.5.3 aJMUHUCTPATUBHOTO perjiamMeHTa, Mpu OOpalieHuu
nocpencTBoM PecriyOiiMkaHCKoro noprana;

4) B ciydae, eciau IJisi MPENOCTaBICHUS MYHUIMIAIBHOM YCIYrd HeoOXoJrMa
00paboTKka MEepCOHANBHBIX JAHHBIX JIMIA, HE SBIAIONIETOCS 3asBUTEIEM, M €CIU B
COOTBETCTBHHU C (heJiepaibHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHATBHBIX TAHHBIX MOKET
OCYLIECTBJIATBCA C COIVIACHUA YKA3aHHOIO JMIA, NpHU OOpAIEHHWH 3a MOJyYEHHEM
MYHUIUNAIBHOM YCIyTH 3asBUTENb JOMOJHUTENBHO TPEJICTABISAET JIOKYMEHTHI,
MOATBEP)KIAIOIIME MOJYYEHUE COrJacusl YKAa3aHHOTO JIMLA WM €ro 3aKOHHOIro
MIPEACTABUTENSI HA 00pabOTKY MEPCOHAIBHBIX AAHHBIX YKa3aHHOro Juua. JJOKyMEeHTHI,
MOATBEP)KIAIOIINE TIOJYYEHHE COTJIacusi, MOTYT OBITh MPEACTABICHBI B TOM YHUCIE B
dbopme FNEKTPOHHOTO JOKYMEHTA;

5) B ciywae, eciau OOS3aHHOCTh XpaHEHUs JIOMOBOM kHur" a0 31.12.2017
BO3Jarajach Ha COOCTBEHHUKOB JKWJIBIX IIOMEIICHUN, 3asBUTEIEM IPEICTABIAETCA
JIOMOBAsi KHUTA;

6) MpaBOyCTaHABIMBAIOIINE JOKYMEHTHl Ha WHIUBUIYAIbHBIN KUION OM (eciu
IpaBO COOCTBEHHOCTH HE 3apErHCTPUPOBAHO B EIMHOM ToCylapCTBEHHOM peecTpe
HEJABM>KUMOCTH) — JIJIsl BBITUCKU U3 TOX039HCTBEHHON KHUTH.

2.5.2. 3asBneHWE W TPWIAraeMble JOKYMEHTHI MOTYT OBITh TIPEICTaBIICHbI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepes M®IL] Ha OyMa)XXHBIX HOCUTENSIX U B BHJIE AJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTa,

2) nocpencTtBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (hopMme;

3) B Oprad JJMYHO WUJTU IOCPEJCTBOM MOYTOBOM CBSI3M Ha OyMa>KHOM HOCHUTEJIE.

3asBIEHUE U TPUIIAraeMble JOKYMEHTBI, TPU HANIPABIEHUHU OCPEACTBOM IMOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBleHuEe TIPU HANpPaBJICHUH TOCPEACTBOM PecmybirMkaHCKOro moprana
MOANKCHIBAETCS MPOCTOM 3JIEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

JIy1st momydeHust MPOCTOM AIEKTPOHHOM MOJIUCH 3aSBUTEII0 HEOOXOAMMO TIPOUTH
npouenypy peructpanuu (ayrentudukanuu) B ECUA, a Takxke MoATBEPAUTHh YUETHYIO
3aMKCh.

DJIEKTPOHHBIC JTOKYMEHTHI (JCKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBbIC B
noanyHkrax 2, 4-6 mnynkra 2.5.1 aIMHUHHMCTPAaTUBHOIO pEIJIAMEHTa, 3aBEepPAIOTCS
YCWJICHHON KBaNU(UIMPOBAHHON MOAMKMCHIO JIUI, YHNOJHOMOYEHHBIX HA CO3/IaHUE U
NOJNHUCAHUE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpuUjaraemble K
3asIBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HANIPABIISIOTCS B BUjIE (BaiiioB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoaiiT.

KauecTBO mpemocTaBisieMbIX 3JIEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) MOJDKHO MO3BOJIATH B TOJHOM OOBEME MPOUYMUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:
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1) mpencraBiaeHus] TOKYMEHTOB U MH()OPMALMUA WM OCYIIECTBICHUS ICHCTBHIA,
MIPEAICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU
MIPAaBOBBIMU aKTaMH, PETYJIUPYIOIIMMHA OTHOIIECHHS, BO3HUKAIOIIME B CBA3U C
MIPEA0CTABIEHUEM MYHULIMIIAIBHOMN YCIYTH;

2) ocCylIeCTBJICHUSI AECUCTBUHA, B TOM 4YMCIE COIVIACOBAHUI, HEOOXOAMMBIX IUIf
[OJyYeHUS MYHULUNAIbHOM YCIYIM W CBA3aHHBIX C OOpallleHUEM B UHBIE
rOCyJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPaBJIECHUS, OpPraHU3ALMH, 34
UCKIIOYEHHEM TMOJY4YEHHMs] YCIYr M IOJIyY€HUs JOKYMEHTOB U HH(OpMaluy,
[IPEIOCTABISIEMBIX B PE3YJIbTaTE IPEIOCTaBICHUS TAKUX YCIIyT, BKJIOUEHHBIX B IIEPEUYHH,
ykazaHHble B yactu 1 crtatbum 9 ®enepanbHoro 3akoHa Ne 210-O3 (HE0OXOIUMBIX U
00s3aTeNbHBIX YCIIYT);

3) mpexacTaBiIeHUS JAOKYMEHTOB U UWH(GOpMalWW, OTCYTCTBHE H  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIWCh MPU NEPBOHAYAIBLHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTABICHUS MYHULMUIAIBHOW YCIyru, MO0 B
MPEA0CTABICHUN MYHUIIMTIIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) UW3MEHEHHe TpeOOBaHWI HOPMATHMBHBIX IPABOBBIX AaKTOB, KacaloOLIUXCs
MPEAOCTABIECHUS MYHUIIMIAIBHONW YCIyTH, MOCJIE€ IEPBOHAYAIBLHOM MOAA4YM 3asIBJICHUS O
IIPEIOCTABICHUN MYHUIMIIAIBHON YCIIYTH;

0) Hanuuue omMOOK B 3asBJICHUU O NPEJOCTABICHUH MYHUIIMIIAIBHON YCIyTH U
JNOKYMEHTaX, IIOJAaHHBIX 3asBHUTEJIEM I[IOCIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX IJIsl MPEAOCTaBICHHUS MYHULUNAIBHOM yciyrd, Jnbo B
[IPEIOCTABICHUN MYHMIIMIIAIBHON YCIYTH U HE BKJIIOYEHHBIX B IPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) MCTEUEHUE CPOKa JACHCTBUA JOKYMEHTOB WJIM M3MEHEHHE MH(QOpMaluU MOocie
MEPBOHAYAJILHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX AJIA MPEIOCTaBICHUS
MYHUIUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I') BBISIBJIEHUE IOKYMEHTAJILHO MOATBEPKIEHHOTO (hakTa (MpU3HAKOB) OLIMOOYHOTO
WJIM IPOTUBONPABHOIO AeHCTBUSA (0€31ecTBUS) TOKHOCTHOTO Juna Oprana, paboTHHKA
MOILI, npu mnepBoHAYaJIbHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX JJIsi
MPEAOCTABICHUS MYHULMUIAIBHON YyCIyrd, Ju00 B MPEAOCTAaBICHUHM MYHULHUIAIBLHOU
yCIyI'M, O 4Y€M B IIMCBMEHHOM BHUJE 3a IOANMCBHIO pykoBoautesnss OpraHa Ipu
NEepPBOHAYAILHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABIICHHUS
MYHULMIIAIBHON YCIYTH, YBEIOMIISIETCS 3asIBUTENb, a4 TAKXKE MPUHOCATCS W3BUHEHHMS 32
J0CTaBJICHHbIE HEYJ00CTBA;

4) mnpenocraBieHUsT Ha OyMa)XHOM HOCUTENE JOKYMEHTOB W HH(OpMaIMH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crareu 16 ®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4YaeB, €CIIH
HAHECEHUE OTMETOK Ha TaKHe JOKYMEHTBHI JHOO0 UX U3BATHE SBISIETCS HEOOXOAMMBIM
YCIIOBUEM TMPEJOCTABJICHUS] TOCYIapCTBEHHOM WM MYHULIMIAIBHOW YCIYTH, U HHBIX
CJIy4yaeB, yCTaHOBJIEHHBIX (peliepanibHbIMU 3aKOHAMHU.

2.6. HcueprbiBaronuii IMepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHHM C
HOPMATUBHBIMU MPABOBBIMU AKTAMU [IJIs MPEJOCTABICHUS MYHUIMIAIBHOW YCIYTH,
KOTOPBIE HaXOJASTCA B PACIOPSIKEHHH TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJ€HUS U TMOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIA OpraHam
MECTHOTO CaMOYyMpPAaBJIEHUs OpraHU3alluil U KOTOPhIE 3aABUTEb BIPABE MPEACTaBUTH, A
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TaKXKE€ CHOCOObI MX TMOJY4YEeHHs 3asBUTEISIMH, B TOM YHCIE B 3JIEKTPOHHOU (opme,
MOPSAZOK UX MPEICTABICHUS; TOCYAaPCTBEHHBIN OPTraH, OPTaH MECTHOTO CaMOYTIPaBIICHHUS
100 OpraHu3alys, B paclnopsHKEHUU KOTOPBIX HAXOIATCS JaHHbIE TOKYMEHTHI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) Beimucka w3 EaMHOrO TrOCYIapCTBEHHOTO peecTpa HEABMKUMOCTH —
®denepanpHas ciy»0a rocy1apCTBEHHON perucTpaiuu, KagacTpa u kaprorpaduu,

2) CBeIeHHs O JCHCTBYIOIIEM IacnopTe rpaxkaaHuHa Poccuiickoit denepanyn —
MB/I Poccuu;

3) cBelacHHMS O HOTAPHAIBHOM JOBepeHHOCTH — DenepanbHas HOTapualbHAs
nasnara.

2.6.2. 3asBuTeNnb BMOpPaBE MPEIOCTABUTH JOKYMEHTHI (CBEACHHUSI), YKa3aHHBIC B
noamyHkTe 1 myHkra 2.6.1 aAMHUHUCTPAaTHBHOTO peETjiaMeHTa, B (popMe 3IEeKTPOHHBIX
JIOKYyMEHTOB, 3aBEPCHHBIX  YCWJICHHOW  KBAIM(DHIIMPOBAHHOW  IMOIIMUCHIO  JIMII,
VIOJHOMOYCHHBIX Ha CO3JaHUE W TOANMHUCAHWE TaKWX JOKYMCHTOB, TpHU TI0/a4e
3asIBJICHUSI.

2.6.3. HempencraBnenue (HECBOEBpPEMEHHOE MPE/CTaBICHNE) YKa3aHHBIMH B
nyHkTe 2.6.1 aAMUHUCTPATHUBHOTO pErilaMeHTa OpraHaMu TOCYJapCTBEHHOW BJACTH,
opraHaMyd MECTHOT'O CaMOYIIPaBJIEHUS, OPraHM3allMIMHU JOKYMEHTOB U CBEJCHHUI HE
MOJKET SBJIITHCSI OCHOBAHHMEM JIJIsl OTKa3a B MPEAOCTABICHUH MyHUITUTIATLHON YCIYTH.

2.6.4. JomkHocTHOoe nuio W (Wiv) paOOTHUK, YyKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErJIaMeHTa OpPraHOB M OpraHu3aluii, HE MPEeACTaBUBIINE
(HECBOEBpPEMEHHO TMPEICTABHUBIIKE) 3aIMPOIIECHHBIE U HaXONAIIMECS B PacCHOpsKEHUU
JOKYMEHT WJIM CBEJICHHMS, MOJICKAT aIMUHUCTPATUBHOM, MUCIUTIMHAPHOW WM WHOUN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanuu.

2.6.5. 3ampemnraercst TpeOOBaTh OT 3asABUTEINS TOKYMEHTHI CBEICHHSI, B TOM YHCIIC
MTOATBEPKIAIONINE BHECEHUE 3asBHUTENIEM IUIATHI 32 MPEIOCTaBICHWE MYHHUIIMITAILHON
YCIIYTH, HAXOAAIIMECS B PACTIOPSKEHNUN TOCYAAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUS W TOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYTIPaBJICHUS OpTaHU3aIIHH.

Hemnpencrasnenue 3asBUTENEM JOKYMEHTOB, COJACpPKAIlIUX CBEACHHS, KOTOPHIC
HaxoNATCS B PACIOPSHDKCHUM TOCYIapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYTIPaBJIEHUSI M TOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WIW OpraHaMm
MECTHOTO CaMOYTPABIICHUS] OpTaHW3alliid, HE SBISAETCS OCHOBAaHMEM JJis OTKasa
3asIBUTENIO B MIPEAOCTABICHUN MYHUITUTIATLHON YCIYTH.

2.7. VicuepnipiBaroiuii nepeyeHb OCHOBAHUM JUIsl OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYT U

2.7.1. OcHOBaHUsAMM ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJMMBIX s
peAOCTaBICHUS MYHUIIUTIATBLHON YCIIYTH, SIBJISTFOTCS:

1) npeacTaBieHHbIE 3asIBUTEIEM JOKYMEHTHI COJIepKaT MOJUUCTKUA U UCTIPABIICHUS
TEKCTA, HE 3aBEPEHHBIE B MOPSJKE, YCTAHOBICHHOM 3aKOHOJATENIbCTBOM Poccuiickon
Oenepanuy;
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2) TOKYMEHTBI COJIEpKaT MOBPEKICHUS, HATUYUE KOTOPHIX HE MO3BOJISIET B OJHOM
o0beMe HMCIOJB30BaTh MH(YOPMAIMIO U CBEACHHUA, COACpXkAlluecs B JOKYMEHTaxX s
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH;

3) mnpenacTaBieHHBIE JTOKYMEHTHI WIJIMA CBEACHUS YTpPaTWIM CHUJIY HAa MOMEHT
oOpamieHusi 3a MyHUIIUNAIbHOW YCIyrod (AOKYMEHT, yIOCTOBEPSIOUIUN MOJIHOMOYHUS
IpeICTaBUTEIIS 3asBUTENS, B Cilydae oOpallleHus 3a MPeI0CTaBICHUEM MYHHUIIUNATbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) nopaya 3asiBJICHUS O MPEIOCTABICHUN MYHUIIUIAIBHON YCIYyTU U JTOKYMEHTOB,
HEOOXOIUMBIX JJIS MPEJOCTABICHHUSI MYHHUIIMTIAIBHONU YCIYTH, B JIEKTPOHHOU QopMme ¢
HapyUICHUEM YCTAHOBJIEHHBIX TPEOOBaHMIA;

5) HEKOPPEKTHOE 3aloJIHEHHE 00s3aTeNbHBIX NOJIEH B (hOopMe 3asiBICHUS, B TOM
Yyycie B HWHTEpPaKTUBHOM (¢opme 3asBieHuss Ha PecrmyOnMkaHCcKOM —mopraie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIILHOE 3alI0OJTHEHUE);

6) mnpeAcTaBiI€HUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOOUMBIX IS
MPE0CTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

7) 3asBJICHHE O MIPEIOCTABIECHUH YCIYTH IMOJJAaHO B OpraH rocyJapCTBEHHOM BIIACTH,
OpraH MECTHOT'O CaMOYIIPABJICHUS WM OPTaHU3AINIO, B IOJTHOMOYHUSI KOTOPBIX HE BXOJUT
PEAOCTaBICHNE MYHULIMIIATBHON YCIIYTH;

8) HecoOIII0/IeHNEe YCTaHOBIIEHHBIX cTaTheil 11 denepaibHOTO 3aKOHA OT 6 arpess
2011 rToma Ne 63-®3 «OO0 »SIEKTPOHHOW TMOJMUCH»  YCIOBUWM TMpPU3HAHUS
JIEUCTBUTEILHOCTH YCUJICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHON MOAMKCH.

2.7.2. IlepevyeHb OCHOBAHMM JJI OTKa3a B IPUEME JOKYMEHTOB, HCOOXOUMBIX JIJIsI
MOJIYYEHUS] MyHUIIUTIAJIbHOW YCIIYTH, SIBJISIETCS NCUEPITBIBAIOIIUM.

2.7.3. Pemienne 00 oTKasze B mpueMe 3asBJICHUS W TOKYMEHTOB, HCOOXOAMMBIX JIJIs
MPEOCTaBICHUS] MYHUIIMTIATBLHON YCIYyTU, MOXKET ObITh MPUHATO, KaK BO BpeMsl Ipuema
3asBUTEJIsl, TaK U TOCJE MOJYyYECHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JHIloM Oprana
HEOOXOJIUMBIX JJIS MPEAOCTABICHUS MYHULIMIAIBLHON YCIYTH TOKYMEHTOB (CBEACHUM) C
HCIIOJb30BaHUEM MEKBEJOMCTBEHHOTO MH(GOPMAIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpEBbIMIAOIIHN 9 pabodnx qHEH CO THS PETUCTPAIIUN 3asiBICHUS.

2.7.4. 3ampemiaercsi OTKa3pIBaTh B TPUEME 3asBIICHUS M WHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JJIS PEIOCTABJICHUS] MyHUITUTIATLHOM YCIIYTH, B CIIy4ae €CIIv 3asBJICHUE U
JIOKYMEHTBI, HEOOXOUMBIE [JIsl MPEAOCTABICHUS MYHHUITUTIATBHONW YCIYTH, TMOJaHbI B
COOTBETCTBUM ¢ MHPOPMAIMEH O CPOKaX M TMOPSAKE MPEAOCTABICHUS MyHHUITUTATHHON
yCIIyTH, onyonukoBanHoi Ha EquHoM moprane, PecyOnmmnkanckoM moprare.

2.8. VcueprbiBaromuii mepevdeHb OCHOBAHUH )1 MPUOCTAHOBJICHUS WJTM OTKAa3a B
MPEIOCTABJICHUN MYHULIMTIAIBHOW YCITyTH

2.8.1. OcHoBaHMs 7151 MPUOCTAHOBIICHUS ITPEIOCTABIECHUS MYHUIIMTTAIIBHON YCITYTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMs 1J1 0TKa3a B MPEJIOCTABICHUN MYHUIIMTIATBHON YCITYyTH:

1) B mpencTaBICHHBIX 3asBICHUHA W (MJIM) JOKYMEHTaX COACPIKUTCS HENOJHAs U
(unn) HemocTOBEpHAs HH(OpMaLKs;

2) TOCTYIJICHME OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPraHa MECTHOTO
camMOynpaBlieHUs TMOO MOBEAOMCTBEHHOM OpraHy rocyJapCTBEHHOM BJIACTH UM OpTaHy
MECTHOTO  CAaMOYIpaBJ€HUS  OpraHu3alid Ha  MEXBEJOMCTBEHHBIM  3ampoc,
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CBUETENBCTBYIOIIET0 00 OTCYTCTBUU JOKYMEHTAa U (MJIM) MHPOpPMAIUH, HEOOXOAUMBIX
JUI IPEAOCTABICHHUSI MyHUIIUTIANBHOMN YCITYTH, €CIIM COOTBETCTBYIOIIHM TOKYMEHT HE ObLI
MpEeICTaBJICH 3asiBUTENIEM MO0 COOCTBEHHON MHUIINATUBE;

3) OTCyTCTBHE CBEJCHUN O PETUCTPAllUM TpaKIaHUHA MO MECTy XHUTEIhCTBA
(mpeObIBaHNs) B pacOPsSyKEHUU OPTaHOB MECTHOT'O CaMOYTIPABIICHUS.

2.8.3. IlepeueHp OCHOBaHMM M1 OTKa3a B IPEJOCTABICHUM MYHHIMIIAIBHON
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIIIHAM.

2.8.4. 3anpemaercs OTKa3blBaTh B IPEAOCTABICHUA MYHULUIIAIBHOW YCIYI'M B
clly4dae, €ClM 3asBJICHME O NPEIOCTaBICHUM MYHHUIMIAIBHOM YCIYyTH IIOAAHO B
COOTBETCTBUM C MH(opManuend 0 cpokax M NOPSAAKE MPEAOCTaBICHUS MYHULUIAIbHON
ycIyTH, onmyonukoBanHo¥ Ha Eqnnom noprane, Pecniy6nukanckom moprase.

2.9. TIlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MUTH HHOMN
IJ1aThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepedens yciyr, KOTOpPBIE SABISIOTCS HECOOXOAUMBIMU U 00S3aTEIIBHBIMU TSI
MPEA0CTaBICHNS MYHHUITUIIAILHON YCIIYTH, B TOM YUCJIE CBEJICHUS O TOKYMEHTE
(mToKyMeHTax), BbIJIaBa€MOM (BBIJIaBa€MbIX ) OpPTaHU3ALMAMU, YIaCTBYIOIIUMH B

PEAOCTaBICHUN MYHUIIMTIIAIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTCIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIFOTCSI HEOOXOUMBIMU M 0053aTeJIbHBIMU JJIsI IPEAO0CTABIICHUS
MYHULMINIATBHON YCIYTH, BKIII0Yasi HH(QOPMALIMIO O METOJIMKE pacueTa pa3Mepa Takou
1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OKUJAHUS B OUYEPEI TPU MToade 3ampoca o
MPEIOCTABICHUY MYHUITUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBISIEMON OpraHu3aIiuei,
YYacTBYIOIIEH B MPEOCTABICHUN MYHUIIUITAIGHON YCITyTH, ¥ TIPH MTOTYYECHUU
pe3ynbTaTa MpeOCTABICHUS TaKUX YCIYT

2.12.1. Bpemsi oxkulaHUs MPU TIOJIa4Y€ 3asBJICHUS Ha MOJy4YE€HHE MYHUIUIIAIbHOU
yCIIYTH - He O6oJiee 15 MUHYT.

2.12.2. Tlpu mnonydeHuW pe3ysibTaTa MPeIOCTaBICHUS MYHULHUIAIBHON YCIyTH
MaKCHUMAaJIbHBIA CPOK OXKUIAHUS B OUe€peaH HE JIOJDKEH MPEBBIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAAOK PETUCTPALMHM 3aIIPOCA 3asIBUTENS O NIPEAOCTABICHUN
MYHULIMIAIBHOMN YCIYTH U YCIIYTH, IPEIOCTABIISIEMON OpraHn3alien, y94aCTBYIOIIEH B
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH, B TOM UKCJIE B 3JEKTPOHHOU hopme
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2.13.1. Ilpu nuynom obOpamennn B M®L[ B neHp momauu 3asiBIeHUS 3asBUTEIIO
BbIjlaeTcs pacnucka u3 AC M®I] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKAAIOIINM,
YTO 3asIBJICHUE OTIPABJIEHO, U JJATOU IMOJa4H 3asBJICHUS.

2.13.2. Ilpu HampaBieHHH 3asBICHHUS MOCPEACTBOM, PecmyOiMkaHcKoro mopTaa
3asBUTEIb B JIEHb 0JJa4M 3asBJICHUS MOJIy4aeT B JIMYHOM KaOuHere PecmyOimkaHcKoro
noprajga W IO 3JICKTPOHHOM II0OYTE YBEIOMIJICHHE, IOATBEPKIAOIIEE, YTO 3asBIICHHE
OTIPABJIEHO, B KOTOPOM YKa3bIBalOTCA PErMCTPALlMOHHBIM HOMEp M Jara IOAAYd
3asIBJICHUS.

2.13.3. Ilpm nuunoMm oOpamenuy B OpraH B JieHb TOJa4d  3asBJICHUS
YIIOJJHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM OpraHa 3asBHUTENIO BBIJACTCS PACIHUCKA U3
aBTOMATHU3UPOBAHHONW WH(OPMALMOHHOW CHUCTEMBI, NpEIHA3HAYCHHOW /I OKa3aHUs
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYr, C PETUCTPALMOHHBIM HOMEpPOM, JaTOU
MI0/1a4M 3asIBJICHUS U MEPEYHEM MIPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSAM, B KOTOPBIX MPEAOCTABIISAETCS MyHUITUTIATbHAS
ycllyra, K 3aj1y 0KMJIaHMsI, MECTaM JIJIsl 3aII0JIHEHUS 3alIPOCOB O PEIOCTaBICHUU
MYHUIUNIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIAaM C 00pa3liaMu X 3al0JHEHUS U
HEepeYHEeM JIOKYMEHTOB, HEOOXOAUMBIX JUIs [IPEIOCTABICHUS KaXKI0W MyHHUIIUIIAIbHON
YCIIyTH, pa3MEIEHUIO U OPOPMIICHUIO BU3YaIbHON, TEKCTOBON U MYJIbTUMEIUNHOM
uH(pOpMaIMKU O MOPSAJKE IPETOCTABICHUS TAKOM YCIIyTH, B TOM YHCII€ K 00€CIIEUEHHIO
JOCTYIHOCTH /17151 THBAJIUJOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmuku TaTapcTan o connanbHON
3aIATE NHBAJINJOB

2.14.1. TlpenocTaBieHne MyHUIIUTIATBHON YCIYTH OCYIIECTBIIACTCA B 3[JaHUSIX U
IIOMELICHHUSIX, 000pyJOBaHHBIX MPOTUBOIIOKAPHOU CUCTEMOU " CHUCTEMOM
MOXKAPOTYILIEHUS.

Mecta mnpuemMa 3asBuTeNed OO0OPYIyIOTCS HEOOXOoAMMOW MeOenbro s
oopMIIeHUsI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBHMM C 3aKOHOJATEIBCTBOM Poccwuiickoit denmeparuu o
COLIMAJIbHOW 3alllUTe WMHBAJIUIOB B LEISAX OECHPENATCTBEHHOIO JOCTyNa K MECTY
MPEIOCTABIICHUSI MyHULIUTIAJIBHON YCIYyTH 00ECIeUnBaETCA:

1) obGecnieunBaeTcsi OCCHPEMSITCTBCHHBIA JOCTYIl HHBAIMAOB K MECTY
MPEIOCTABICHUSI MYHUIUNAIBbHON yciayru (yIOOHBI BXOI-BBIXOJ B IOMEIICHUS U
MepEMEILICHHE B UX Mpeiesiax);

2) Bu3yajbHas, TEKCTOBas W MYJIbTUMEIUiHAs HWHOpMAIUS O TOPSIKE
PEIOCTaBICHUS MYHUIMIIAIBLHON YCIyTd pa3Melaercsd B yAOOHBIX JUIsl 3asBUTENIEH
MECTax, B TOM YHUCJIE€ C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3) COMPOBOXKIECHUE WHBAIHUIOB, UMCIOIIUX CTOWKHUE PACCTPOMCTBA (PYHKIIUU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, U OKA3aHUE UM ITOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITCJILHOTO TIEPEABIDKECHUS 10 TEPPUTOPUHM, HAa
KOTOPOW  pAacCIOJIOKEHBl OOBEKTHl COLUAIBbHON, WHXEHEPHOM U TPaHCIOPTHOMH
UH(PPACTPYKTYpP, BXOJa B TaKue OOBEKTHI U BBIXOJA M3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM KpECIa-KOJISICKH;
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5) HamIexkamiee pasMenieHHe OOOpYIOBaHHMS € HOCHTENeH WH(pOpMAaIuH,
HEOOXOAMMBIX JIJIsi 0OeCTieYeHHs OECIPENITCTBEHHOTO JIOCTyNa WHBAIUIOB K YCIyraM C
Y4ETOM OTPAaHUYCHUMN UX KU3HEJEATECIbHOCTH;

6) nyOimpoBaHWE HEOOXOMWMOW ISl WHBAIMIOB 3BYKOBOH W 3pUTEILHOU
uH(pOopMaInK, a TAK)Ke HAIMKUCEH, 3HaKOB U MHOM TEKCTOBOM U Tpaduueckoid HHpopMaluu
3HaKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudToM bpaiins;

7) IOIyCK CypOIepeBOIYNKA M TU(IIOCYPIOTICPEBOIUNKA;

8) nomyck coOaKU-NPOBOJHUKA MPH HATMYUHM JIOKYMEHTA, MOATBEPKIAIOIICTO
ee crienualibHoe 00YYEHHUE U BbIJIaBaeMOro 1o (opMe U B MOPSIKE, KOTOPHIE YCTAHOBIICHBI
NpUKa3oM MUHUCTEPCTBA TPyJa U COUMAIBHOW 3amuThl Poccuiickon denepauuu OT
22.06.2015 Ne 386 «O0 yrBepx)aeHUH GOPMBI JOKYMEHTA, IOATBEPKIAIOIICTO
cCrieMalIbHOE 00ydeHre COOAKU-TIPOBOAHUKA, U MOPSIKA €TI0 BbIIAUNY.

2.14.3. TpeOoBaHus B 4aCTH 00ECIICYCHUS JOCTYITHOCTH JIJIs1 MHBAIUIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBISICTCS MPEAOCTaBICHUE MYHUIUIAIBHON YCIYyTU, U CPEACTB,
WCIIOJB3YEeMbIX TPHU MPEIOCTABICHUN MYHUIIMIAIBLHON YCIYyTH, KOTOpPbIE YyKa3aHbl B
noanyHkrax 1 — 4 myHkra 2.14.2. aIMUHUCTPATUBHOTO PETJIAMEHTA, IPUMEHSIOTCS K
00BEKTaM M CpPEJICTBAM, BBEJCHHBIM B SKCIUTYaTAIMIO WJIM MPOIICAIIUM MOACPHU3AIIMIO,
pexoHCcTpyKIuio niocie 1 uronst 2016 rona.

2.15. [lokazaTenu TOCTYIMHOCTH U KauyeCTBa MyHUIIUTIATILHOM YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICUCTBUH 3aABUTEIIS C JOJKHOCTHBIMU JIUIIAMU TIPU
MPEIOCTABICHUU MYHUITUTIATBHON YCIYTH M UX TIPOJOJDKUTEILHOCTD, BO3MOKHOCTh
noJIy4eHus: THQOPMAIIMH O XOJI€ TPEIOCTaBICHUS MyHUITUTIAIBHON YCIIYTH, B TOM YHCIIE
C UCTIOJIb30BaHUEM MH(GOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI, BO3MOKHOCTh
100 HEBO3MOKHOCTh TIOJTyYCHHsI MYHUIIUITAIbHON YCITyTH B MHOTO()YHKITHOHATBHOM
IIEHTpPE MPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (B TOM YHCIIC B
MOJTHOM 00BEME), B JIFOOOM TEPPUTOPHUATHLHOM MOIPA3ACIICHUN OpraHa UCTIOJHUTEIHHO
pacnopsIuTEILHOTO OPTraHa MECTHOTO CaMOYTIPABIICHHUS, TT0 BEIOOPY 3asIBUTEISA
(3KCTEPPUTOPHUATTEHBIN TPHUHIIHI ), TTOCPEICTBOM 3aMpoca O MPEA0CTABICHUN HECKOJIbKHIX
rOCYAapCTBEHHBIX U (M) MYHHIIUITAIBHBIX YCIYT B MHOTO()YHKITMOHAIBHBIX IIEHTPaX
IPEIOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIIBHBIX YCIIYT, MPETyCMOTPEHHOTO
cratbeit 15.1 @enepanproro 3akoHa Ne210-D3 (KOMIIEKCHBIN 3aMpoC)

2.15.1. TlokazaTenssMu AOCTYMHOCTH NPEAOCTABICHUS MYHHMIMIIAJBbHOW YCIYTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh MIOMELIEHUSI, B KOTOPOM BEIETCS ITPUEM, Bbl1a4ya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4YMe HEOOXOJUMOI0 KOJMYECTBA CIELMAIUCTOB, a TakXe IMOMEIIeHUH, B
KOTOPBIX OCYILIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4YMe HWCYEpNbIBalONIe HHPopManuu o crnocobax, MNOpsSAKe U CpoKax
NPENIOCTaBICHUSI MYHHUIIMNAIBHOW YCIyrM Ha WH(GOPMAIMOHHBIX CTEeHJax, EnuHom
noptaie, Pecnybnukanckom noprase, opuiuanbHOM caiTe MyHULIMITAIBHOTO paiioHa;

OKa3aHUE MOMOIIY WHBAJINIaM B MPEOJOJICHUN 0aphepoB, MEIAOIIUX MOTYYSHUIO
MU yCIIyT HApaBHE C JPYTUMHU JIMIIAMH.

2.15.2. TlokazarensiMM KadecTBa MPEAOCTABICHHUS MYHULUNAIBHOW YCIyru
SABJISIFOTCSL:
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1) cobmoeHre CPOKOB MTpHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CpOKa MOTYUICHHUS pe3ysibTaTa MyHHUIIHITATbHON YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX Kalo0 Ha HApPYIICHUS aJIMUHHCTPATUBHOTO
periiaMeHTa, coBepllIeHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBUIN 3asABUTEIIS C OJDKHOCTHBIMHM JMIiaMu (0e3 ydera
KOHCYJIbTalIUM ):

B3auUMojielicTBUe 3asBUTeNss C pabotHukamu Oprana wnu  MOL[  npu
PEAOCTABICHUN MYHUIIUIIAIBHON YCITYTH OCYILIECTBIISIETCS OJIMH Pa3 IPU NPEICTABICHUN
3asiBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTaMHU;

OJIMH pa3 B cClydyae HEOOXOAMMOCTH IMOJYYEHUsS PE3yJbTaTra MPEOCTABICHUS
MyHHIIMNanbHOW ycimyru B Oprane unu MOL B dopme sx3eMIuisipa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpOAOIKUTENBHOCTh OJHOTO B3aWMOJEUCTBUS 3aABUTENS C JOJDKHOCTHBIMH
JULAMU [IPU MPEJOCTABICHUN MYHULIMITAIbHON YCITYTY HE MPEBBIIAET 15 MUHYT.

3asBUTEND BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH C
MIOMONIBI0 YCTPOMCTB MOJBWXHOM paanoTeneOHHOM CBSI3M, C UCIOJIb30BaHUEM
PecnyOnnkaHckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uadopmanus o Xo/1€ Npe0CTaBICHNU MyHUIIUIIAIBHOMN YCIYTH MOKET OBITh
[oJlyyeHa 3asBUTEIEM B JIMYHOM KaOuHeTe Ha EnuHoM moprane, PecmyOinkanckom
nopraie, B Oprane, M®II.

2.15.4. IlpenocTaBieHrne MyHUIIUIIATBLHOM YCIIYTH OCYIIEeCTBIIseTCS B Tto0oM MODI]
10 BBIOOPY 3asBUTEJISI HE3aBUCUMO OT MECTa €ro KHUTEJIbCTBA WM MecTa (PaKTHUeCKOro
npoxuBanus  (npeObiBaHus) Ha  Tepputopun  PecnyOmukum — Tarapctan 1o
AKCTEPPUTOPUATBHOMY TPUHIUITY.

MyHnununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIO0CTABIISIETCS.

2.16. 1nbie TpeGoBaHMsI, B TOM YUCIIE€ YUUTHIBAIOIINE OCOOEHHOCTH TPEI0CTABICHUS
MYHUIUTNIATBHON YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4yae, eCiu
MyHULMTNIATIbHAS yCIyra NPeAoCTaBIIAEeTCs 10 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOU (popme

2.16.1. Tlpu mpenocTaBieHUH MYHULIMIAIBHOW YCIYyTH B 3JEKTPOHHON (hopme
3as1BUTENb BIIPABE:

1) nonyuuTh HHGOPMAIIUIO O IOPSIIKE U CPOKAX MPEIOCTABICHUS MyHHUIIUITATBHON
yCIIyTH, pa3MelieHnyto Ha Enqunom noprane, PecriyOnmkanckom nopraie;

2) mojath 3asBICHUE O MPEJOCTABICHHUA MYHHIIMNAIBLHON YCIYTH W HWHbBIC
JOKYMEHTBI, HEOOXOIUMBbIE JJI MIPEAOCTABIECHUS MyHUIIUNIATBHOW YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(OPMAIINIO, JJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLUIM 3aBEPEHbI B
COOTBETCTBUM ¢ MyHKTOM 7.2 yactu 1 ctateu 16 denepanpHoro 3akoHa Ne 210-D3, ¢
UCIO0JIb30BaHuEM Pecry0iinkaHCKOro noprana;

3) MOJIyuyuTh CBEICHUS O XOJIC BBINOJHCHUS 3asBJICHUH O MPEIOCTABICHUN
MYHHULIMIIATIBHON YCIYTH, IOJAAHHBIX B 3JIEKTPOHHOU (hopMme;

4) OCyUIeCTBHUTH OLIEHKY KaueCTBa MPEIO0CTABICHUS MyHUITUIAILHON YCITYTH;

5) mosyuuTh pe3ynabTaT NPEJOCTABICHUS MYHHUIMIIAIBHONH YCIyTH B (Qopme
ANIEKTPOHHOIO JJOKYMEHTA;
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6) monath kano0y Ha pemieHUe u AeicTBUe (Oe3aeiicTBre) OpraHa, a TaKke ero
JOJDKHOCTHBIX JIWI[, MYHULMMOAIBHBIX CIYXKaIIUX MOCPEACTBOM PecmyOnukaHCKOTo
moprana, Tmoprana (eaepaibHOW TOCYJAapCTBEHHON WH(MOOPMAITMOHHOW CHCTEMBI,
obecreunBaroIIel Mporecc AocyAeOHoro (BHeCyAeOHOT0) O00KajaoBaHHS PEHICHUN H
nercTBui (0e3MeCTBUSI), COBEPIICHHBIX MPHU MPEAOCTABIEHUU TOCYJAPCTBEHHBIX W
MYHULHANAIBHBIX ~ YCIAYT OpraHamMu, MPEJOCTaBISAIOIMIMMU  TOCYJapCTBEHHBIE U
MYHULUNAIbHBIE YCIYI'HM, HWX JOJDKHOCTHBIMU JIMLIAMH, TOCYIJApCTBEHHBIMH U
MYHULHATTAITBHBIMU CITYKAIUMH.

2.16.2. ®opMupoBaHHE 3asBJICHHUS OCYIIECTBISETCS IOCPEACTBOM 3aIlOJHEHUS
ANEKTPOHHOM (GopMbl 3asBiieHHs Ha PecrmyOnukanckoMm mnopraiie 6e3 HeoOXO0IUMOCTH
JOTIOJIHUTEIHHOM TIOJJa41 3asIBJICHUS B KaKOW-T100 HHOM dopMe.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECTIEUNBACTCS:

1) BO3MOXHOCTb KOIHUPOBAaHUS W COXPAHCHHWS 3asABJICHHUS M HWHBIX JOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJHCHHS HECKOJIBKUMH 3asBHUTCISAMHU OIHOW DIICKTPOHHOMN
(GopMbl 3asBICHUS NpU OOpallEHHH 3a YCIyraMu, MpEeaIoJiaralolliMUA HarpaBIICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXXHOCTH IE€YaTH Ha OyMaKHOM HOCHTEJEC KOIUHU DJICKTPOHHOH (HOpPMBI
3asBJICHUS,

4) coxpaHEHHE paHEe BBEACHHBIX B DJICKTPOHHYIO (OPMY 3asBICHHS 3HAUYCHUH B
0001 MOMEHT 10 JKEJIAaHUIO MOJIh30BATENs, B TOM YUCJIE MPU BOZHUKHOBEHUHU OIIUOOK
BBOJIa ¥ BO3BpATE /I MIOBTOPHOTO BBOJIa 3HAUCHUN B AJICKTPOHHYIO (DOPMY 3asiBICHUS,

5) 3amosHEeHHUE MOJICH 3JIEKTPOHHOM (HOPMBI 3asBICHHMS 10 Havajia BBO/Ia CBEICHHIA
3asBUTEJIEM C HCHOJIb30BAaHUEM CBEICHMM, pa3menieHHbix B ECHA, u cBeaenwuid,
onyOJIMKOBAaHHBIX Ha PecnyOnMKaHCKOM TopTalie, B YacTH, KacalolleWcsl CBEICHUM,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKALINY U ayTeHTU(UKAIIUH;

6) BO3MOXXHOCTH BEPHYThCS Ha JIIOOOW M3 OITAllOB 3aIllOJHEHHS JJICKTPOHHOU
(dopmbl 3asBieHMs 0€3 NOTEpU paHee BBEACHHOW HH(pOpMaLuu;

7) BO3MOXKHOCTB JIOCTYIIA 3asIBUTEIIS K PAHEE MOAAHHBIM UM 3asBJICHUSM B TCUCHHE
HE MEHEE OJIHOTO rojia, a TAaK)Ke YaCTUYHO C(OOPMUPOBAHHBIM 3aSIBJICHUSIM - B TCUCHUE HE
MeHee 3 MECSILIEB.

2.16.4. 3anuck 3asBuTeneil Ha mpueM B MO (manee - 3amuch) OCYIIECTBISETCS
nocpencTBoM PecryOnukanckoro noprana, Tenedona KoHTakT-1ieHTpa ML,

3asBUTENIO TIPEIOCTABISETCS BO3MOXXHOCTh 3allMCH Ha JIOOBIE CBOOOJHBIE IS
nmpueMa J1aTy U BpeMs B Ipejesiax YCTAaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM IEHTPE
rpaduka mpuema.

3anuch Ha ONPEACNICHHYIO JaTy 3aKaHUYMBAETCS 32 CYTKU 1O HACTYIUICHUS 3TOU
JIaThI.

st ocyliecTBIEHUS MpeABAPUTEIBLHON 3alUCH MOCPEICTBOM PecryOInmKaHCKOro
nopraja 3asBUTEI0 HEOOXOAMMO yKa3aTh 3alpalllMBacMble CUCTEMOU JaHHBIE, B TOM
quclie:

dbamMunio, UMsl, 0TYECTBO (IIPU HATTUYUH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAeMYI0 J1aTy U BpeMs IpueMa.
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B caydae HecooTBETCTBUS CBEIEHHI, KOTOpblE COOOUIMJ 3asBUTENb IMpPU
IIPEABAPUTEIILHON 3alMCH, JOKYMEHTaM, NPEACTABICHHBIM 3asABUTEIEM IIPU JIMYHOM
IIpUEME, NPEIABAPUTEIIBHAS 3aIIMCh AHHYJIUPYETCS.

[Ipu ocymiecTBIEHUU TMpPEABAPUTEIBHON 3alMUCH 3asBUTENIO0 O0O0eCHeunBaeTCs
BO3MOKHOCTh pacreuaTaTh TaJlOH-TIOATBEpKAeHUE. B ciydae, eciu 3asBUTENb COOOIINUT
aZipec IJIEKTPOHHOM IMOYTHI, HA YKa3aHHBIM aJipec TakXe HampaiseTcss MH(OopManus o
IOATBEPKIACHUH IIPEABAPUTENBHON 3aIMCH C YKa3aHUEM JaThl, BDEMEHHU U MECTA IIpUEMa.

ITpu ocymiecTBICHUM NPEABAPUTEIBLHON 3alUCH 3aiBUTENb B 0053aTEIbHOM
nopsaKe MHPOPMUPYETCSI O TOM, YTO IPEABAPUTENbHAS 3aIIUCh aHHYJIUPYETCS B Cllyyae
€r0 HEsBKH I10 UCTEUEHNH |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU IpHUEMA.

3asBUTEND B JIF0OOE BpEMsI BIIPABE OTKA3aThCA OT MPEIBAPUTEIBHON 3aTUCH.

3anpemaercs TpeOOBaTh OT 3asABUTENS COBEPIICHUS] HHBIX JACHCTBUH, KpoMme
MPOXOXKJICHUS UICHTU(UKAIMU M ayTEHTU(UKAMU B COOTBETCTBHHM C HOPMATHBHBIMH
mpaBoBbIMM akTamMu Poccuiickoit ®denepanmu, ykazaHus LEId NpPUEMA, a TaKKe
MPEAOCTABIICHUS CBEICHHUI, HEOOXOAUMBIX JUIsl pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocTas, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
Npoueayp, TPe0OBaHUA K MOPSAAKY UX BbINOJHEHNS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue nocae10BaTeIbHOCTH JEHCTBUI MPHU MPEOCTABICHUH
MYHULHANIAIBHON YCIyTH

3.1.1. [IpenocraBieHre MYHHUITUTIAIBLHOW YCIYTHM BKIIIOYAET B Ce0s CIEMYIONTHE
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE M PACCMOTPCHHE KOMILICKTa JIOKYMEHTOB, TPEJCTABICHHBIX
3asIBUTEJIEM,

3) HampaBJicHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4aCTBYIOIIHME B
MIPEIOCTABICHUY MYHUITUTIATLHOW YCITYTH;

4) IOArOTOBKA Pe3y/IbTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BeIaua (HanmpaBCHKE) 3asIBUTEIIO pe3ysibTaTa MyHUIIUTIATBHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKUX ONIHOOK.

3.2. Oka3zaHue KOHCYJIbTallui 3asIBUTEIIO

3.2.1. OcHOoBaHKEM Hayaa BBITOJIHEHUS aIMUHUCTPATUBHOM MPOLIETYPHI SBISETCS
oOpalieHue 3asiBUTENsI 0 BONPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHHUIMIAIbHOU
YCIIyTH.

JIOJKHOCTHBIM ~ JIUIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYPBI, SBIIAECTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;
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npu oOpameHun 3asButenass B Opran — lcnonHUTENbHBIH KOMHUTET MOCENKa
ropoackoro tuna Kamckoe Ycrbe KaMcko-YCTBHHCKOTO MyHUIHMNAIBHOTO paioHA
PecnyOnmukm  Tatapcran  (mamee -  JODKHOCTHOE — JIMIO, OTBETCTBEHHOE  3a
KOHCYJIbTHPOBAHHUE).

3.2.2. 3asBUTENb BIpaBe OOpPATUTHCA 3a KOHCYJbTAllUEH O TOPSAIKE U CpPOKax
peA0CTaBICHUS MyHUITMTIAIbHOH yeiyru B M®L] muunHo u o tenedoHy U AIeKTPOHHOM
1oure.

PabotHuk M®I[ KOHCYJIbTUpPYET 3asBUTEINS, B TOM YHCIIE IO COCTaBy, dopMme
NPEACTABISIEMON JOKYMEHTALIMU U JIPYTUM BOINPOCAM JJIA MOJYYEHUS MYHHULHMNAIbHOM
YCIIYTH.

3asBUTENIb MOXET TOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIOoCTaBICHHUS
MYHULMINIATIBHON yCIyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTPAaTUBHBIE TPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asBUTEIIS.

PesynbraTamMmy  BBINOJIHEHUS ~ aIMHHUCTPATUBHBIX  IPOLEAYpP  SABJISIOTCH:
KOHCYJIBTALIMS TI0 COCTaBy, OopMe MPEACTABISIEMON TOKYMEHTAlMU U APYTHM BOIIPOCaM,
HEO0OXOAMMBIM ISl HOJTYYEHUS] MyHULIUIIATIbHON YCIYTH.

3.2.3. 3asBUTENH BIIpaBe 00patuThes B Oprax 1o TeneGoHy U AIEKTPOHHON MoUTe,
a TaKXke MOJY4YUTh KOHCYJIbTalMio Ha PecnyOnmkaHckom mopTtane, caiite Oprana o
HOPSIKE U CPOKAX MPEAOCTABICHUsS] MyHULMITAIIBHONW YCIYTH, B TOM YHCIIE 110 COCTaBY,
dopMe mpencTaBIAEMON JOKYMEHTAMd M JAPYTUM BONpocaM JJig TOJy4YEHUs
MYHHULUITAIIBHON YCIIYTH.

JIOMKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHpPOBaHHE HHOOPMUPYET
3asBUTEISI B COOTBETCTBMU C TpeOOBaHMSIMHU TMyHKTa 1.3.4 aIMHUHHCTPATUBHOIO
periameHTa.

AJIMUHUCTpPAaTUBHBIE TPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabOurX JAHEH cO AHS MOCTYIUIEHHUS! OOpaIeHusl.

PesynbraTamMy  BBINOJIHEHWS ~ aIMUHUCTPATUBHBIX  IPOLEAYpP  SABISIOTCS:
KOHCYJIBTALIMH 110 COCTaBY, (hopMe NpeCTaBIIEMON TOKYMEHTALUU U APYTHUM BOIIPOCaM,
HEO0OXOAMMBIM JJIs1 HOJTYYEHUSI MYHULIUIIATbHON YCIYTH.

3.3. [IpuHaTHE U pacCCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
IIPEACTaBICHHBIX 3asIBUTEIIEM

3.3.1. ITpueM IOKYMEHTOB sl IPEAOCTABICHUS MYHUIIUMIAIBLHOMW YCIYTHd 4epes
M®OII] unu ynanennoe pabouee mecto MDLI.

3.3.1.1. 3asBuTens (npeacTaBUTeNb 3asiBuTeNs) oodpaitaercs B MOL] ¢ 3anpocom o
PEIOCTaBIECHUN MYHUIIUIAIBHON YCIIYTH U MPEACTaBISET JOKYMEHTbI B COOTBETCTBUU C
MYHKTOM 2.5 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TTOIAIOIIETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEeOOBaHHSIM, yKa3aHHBIM B
IyHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTAa,;

3aIoJIHAET ANIEKTPOHHYIO (hopmy 3asiBneHust B AUC MOII;
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IIPU MPEAOCTABIEHUH JOKYMEHTOB, YKa3aHHbBIX B ITyHKTE 2.5 aIMUHUCTPATUBHOIO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBISICT CKaHHUPOBAHUE IPEICTABICHHBIX
JOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAaHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpykaeT B AUC MO®I] noKyMeHTHI, Mpe/ICTaBICHHBIC B 3JICKTPOHHOU (popMe uin
AJIIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIETIO;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBIIIOJIHSIFOTCSL B JIEHb OOpAIeHUs 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiseT makeT JOKyMEHTOB, IPUHSTHIX OT 3aSBUTEIS
B Oprad B 37eKTpOHHOU (hopMe (B COCTaBE MAKETOB JIEKTPOHHBIX JI€T) B TEUEHUE OJTHOTO
pabouero JHs co THS 0OpalieHus 3asiBUTENS B CTPYKTYpHOE noapasaenenue MOL.

Pe3ynbraTaMu BBIIOJIHEHUS aIMUHUCTPATUBHBIX POLIEAYP ABJISIIOTCS: 3asIBJICHUE U
HakeT JOKYMEHTOB (3JIEKTPOHHOE JIEJI0), HanpaBjieHHble B OpraH, MOCPEICTBOM CUCTEMBI
AJIIEKTPOHHOI'O B3aUMOJICUCTBHS.

3.3.2. IlpueM [OOKYMEHTOB MJisl TPEAOCTABICHUS MYHHIIUIAJIBHOM YCIYTd B
ANEKTPOHHOM (hopme uepe3 PecryOnnkanckuii mopTai.

3.3.2.1. 3agBuTenb AN MOJAYM 3aSBIICHUS B JJIEKTPOHHOU (hOpME BBIMOIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY AJEKTPOHHOIO 3asIBJICHUS;

3anojHseT (GOopMy  DJIEKTPOHHOTO  3asdBJICHMS, BKJIIOYAIOUIYI0  CBEICHUS,
HE00X0AMMbIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIyTH;

NPUKPEIUISIET JOKYMEHThI B JJIEKTPOHHOW (opmMe WM 3IIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AIIEKTPOHHOTO 3asiBJICHUs! (IIPU HEOOXOIUMOCTH);

NOATBEPKIaeT (aKT O3HAKOMIJICHHMSI M COTJIACUS C YCJIOBHSIMH M TOPSIKOM
MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYyTd B DJICKTPOHHOU ¢dopme (yCTaHABIMBACT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS);

NOJTBEPXKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEIEHUH  (yCTaHaBIMBAaET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aII0JIHEHHOE AJIEKTPOHHOE 3asiBJICHUE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMe 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIEKTPOHHOE 3asIBJICHUE TOJIIMUCHIBAETCA B COOTBETCTBUU C TPEOOBAHUSIMU MTyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOrHYecKas MpoBepka cHOPMUPOBAHHOTO 3ASBJICHUS] OCYIIECTBIISIETCS
MOCJI€ 3aMOJHEHUS 3asIBUTEIEM KaXI0ro U3 MoJiel 31eKTPOHHOM (opMmbl 3asiBieHus. [Ipu
BBISIBJICHUHM HEKOPPEKTHO 3aTIOJTHEHHOTO MOJIS 3JIEKTPOHHOM (hOPMBI 3asIBICHUS 3aBUTENb
YBEAOMJISIETCS O XapaKTepe BhISIBICHHOMN OIMOKY 1 TIOPSAKE €€ YCTPaHEHUS MOCPECTBOM
MH(OPMALIMOHHOTO COOOIIIEHHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3asBICHHUS.
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AJMUHUCTPATUBHBIE TPOLEIYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM IIYHKTOM,
BBITIOJHSIIOTCS B JICHb OOpaIleHus 3asiBUTEIIS.

PesynbraraMyu  BBIMOJAHEHHUS ~ AAMHHHCTPATHUBHBIX  MPOIENYp  SBISIOTCA:
AJIEKTPOHHOE [1eJ10, HampaBieHHoe B OpraH MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccmoTpenune KkoMIuieKkTa J0KyMeHToB OpraHom.

3.3.3.1. OcHoBaHvWeM HayaJla BBIMOJHEHHUS aIMUHHUCTPATUBHON IPOIICAYPHI
ABJISIETCSl TOCTYIUICHHE 3asBJICHUS W MHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISt
PEI0CTaBICHUSI MyHUIIUTAIBHON YCIIYTH.

JIOIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aJIMMHUCTPATUBHON TPOLEAYypbl sBIseTcs VICIOMHUTENbHBI KOMHTET TMOCENKa
ropoackoro tuna Kamckoe Ycrbe KaMcko-YCTBHHCKOTO MyHUIMNAIBHOTO palioHa
PecriyOnuku Tartapcran (nmanee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MIPHEM
JIOKYMEHTOB):

3.3.3.2. JIOJBKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, B Cllydae
oOpareHust 3aaBUTENS C 3asBiIeHreM B OpraH:

OTIpe/eTsieT MpeaAMET 0OpallleHus;

yCTaHaBJIMBAET JIMUYHOCTH 3asIBUTEIIS;

IPOBOAUT IIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAHUSAM, YKAa3aHHbIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA, IPOBEPKY COOTBETCTBUS MPECTABICHHBIX
JOKYMEHTOB YCTAaHOBJICHHbIM TpeOoBaHMsIM (Hajuiexaiiee OQOpMIICHHE KOMUN
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOAYMCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUH);

3allOJIHAET  JJNEKTPOHHYI0  (QopMmMy  3asBiICHMS B  aBTOMAaTU3MPOBAHHON
WH(POPMALIMOHHONW CHUCTeMe, TPEIHA3HAUYEHHOW [JIsl OKa3aHUs TOCYJapCTBEHHBIX H
MYHHIIMTIATBHBIX YCIIYT;

IIPU TIPEOCTABIICHUU JOKYMEHTOB, YKA3aHHBIX B MMyHKTE 2.5 aAMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBISET CKaHMPOBAHHE MPEICTaBICHHBIX
JOKYMEHTOB;

pacreyaThIBaeT 3asBJICHUE;

nepesaeT 3asBUTEINI0 Ha TPOBEPKY U MOANHUCAHNUE;

nocJsie MOJNUCAHNs CKAaHUPYET MOAMMCAHHOE 3asIBIICHUE;

3arpyaer B aBTOMATU3HPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYNAapCTBEHHBIX W MYHHUIIUNAIBHBIX  YCIIYT
JOKYMEHTBI, TPEJICTaBICHHbIE B OJJIGKTPOHHOM (OpME WIM DJIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (JOPMUPYET FJICKTPOHHOE JEJI0;

BO3BpaIlaeT TOJNMUCAHHOE 3asBIICHUE W OPUTHHAIBI OYMaXKHBIX JOKYMEHTOB
3asIBUTEITIO;

BBIJIa€T 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B ciydae Hanmu4usi OCHOBaHWHM JIsl OTKa3a B MPHEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, YBEJAOMIISICT 3asBUTEIS O HAIMYUU
NPEMSITCTBUNA ISl TIpUeMa 3asiBICHUS U BO3BpAIIaeT €My JOKYMEHTHI C OOBSICHEHHEM
COJIep>KaHus BbISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe TOKyMEHTOB.

3.3.3.3. JIOmKHOCTHOE JHII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, IOCIIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:
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IIPUCBAaMBAET 3asBJICHUIO HOMEP B COOTBETCTBMU C HOMEHKJIATYpOH €N U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3yYaeT MOCTYNHBIIKE AIEKTPOHHBIE JIea, B TOM YHCIIE PUIIOKEHHBIE 3asBUTEIIEM
JTOKYMEHTBI B 3JIEKTPOHHOU (hOpME U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIJIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IPOBEPSIET COOJIIOJIEHUE YCIOBUM JEHCTBUTENBHOCTH 3JIEKTPOHHOW IOAIHUCH,
nocpeacTBoM oOpamienuss k EnuHomy mnoprany (B cioydyae, €CiIM  3asBUTEIEM
IIPEICTABIICHBI DJIEKTPOHHBIE JOKYMEHTBI, HIOINTACAHHBIE YCWICHHOH
KBAJIM(PUIIMPOBAHHOM 31E€KTPOHHON MOJIHUCKIO).

[Tpu HanmU4UUKU OCHOBAHUM, IPETYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periaamMeHTa, MOATOTABIMBAET IMPOEKT pelleHus 00 OTKa3e B MpueMe JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHNS MYHULIUITAIbHON YCIYTH.

B cnydae, ecaum B pe3ysbTare MPOBEPKU YCHIECHHOM KBAITU(YHUIIMPOBAHHON
ANIEKTPOHHOM MOJIMCH BBISIBJIEHO HECOOIIO/IEHHUE YCIOBUM €€ IEHCTBUTEIbHOCTH, IPOEKT
penieHust 00 0TKa3e JOJHKEH coAepKaTh MyHKTHI ctatbu 11 denepanbHoro 3akona Ne 63-
@3, KOTOpBIE NOCITYKWJIA OCHOBAHUEM ISl €TO ITPUHATHS.

[IpoekT pemenuss o0 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX s
PEIOCTaBICHUS] MyHUIIMIAIIBHON yCIIyTH, ¢ YKa3aHUEM MPUUMH OTKa3a (B ciydae, ecliu
OCHOBaHUS JUIsl OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOJMMBIX ISl IPEIOCTaBIICHUS
MYHULIUINIAJIBHON YCIIYTH, CBSI3aHbl C HAPYLIEHHUEM YCTaHOBJIEHHBIX TPEOOBAHUMN K TaKUM
JNOKyMEHTaM, OCHOBaHHs [UJIsl OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEPXKaTh
MHPOpPMAIIMI0O O HAaWUMEHOBaHUM JOKYMEHTOB (MH(OpMAaIH, CBEIEHUIl), KOTOphIE HE
IPEICTABIICHbl, COAEpPXkKAaT HEAOCTOBEPHbIE M (WIM) IPOTUBOPEYMBBIE CBEICHMS,
obopmIIeHBI C HapyIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBisieTCs Ha
COrJJaCOBaHME B YCTAHOBJICHHOM TMOPSAJIKE IOCPEACTBOM CHUCTEMbI 3JEKTPOHHOIO
JOKYMEHTO000poTA.

CornacoBaHue MPOEKTa PelIeHUs 00 0TKa3e B IpUEME IOKYMEHTOB, HEOOXOIUMBbIX
IUIsl  TPEIOCTaBICHUS MYHUIMNAIBHOW  YCIYTHM, OCYIIECTBISIETCS B  MOPSJKE,
MPEeIyCMOTPEHHOM MYHKTOM 3.5.3 a AIMHHUCTPATHBHOTO PETJIaMEHTA.

B cinydae OTCYTCTBMSI OCHOBaHMM 1l OTKa3a B TpHEME JIOKYMEHTOB,
IpeIyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO PETJIaMEHTA, JOJKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, B TEUEHHE OJHOro pabodero AHS CO JIHA
MOCTYIUICHUS 3asBJICHUS, HAIlPaBJISIET 3asBUTENIO, YKA3aHHBIM B 3asIBICHUU CIIOCOOOM,
YBEJOMJICHHE O IOCTYIUJIEHUU 3asBJICHUS, COJEp)KAlllee BXOIAIIMNA pPETUCTPALMOHHBIN
HOMEp 3asBJCHMS, [aTy TMOJy4YeHUs 3asBJICHMs, MEepeyeHb HAMMEHOBaHUM (aiiyos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, ATy IOJIy4EHMs pe3yjibTaTa MYHULUIIAJIbHOU
yCIIyTH.

3.3.3.4. Vcnonnenue mpouenyp, ykazaHHeix B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pErjlaMeHTa, TMpU HAJIWYUUM  TEXHUYECKOHM  BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHMME C HCIIOJIb30BAHUEM aBTOMAaTHU3UPOBAHHOM
UH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW JUIsl OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIIYT.

3.3.3.5. AQMHUHHCTpaTHBHBIE MpPOLEAYPHl, yCTaHaBIWBaeMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOTO PETJIAMEHTA, BBIMOIHIIOTCS B TEYEHUE OAHOTO paboyero AHs CO THA
MOCTYIJIEHUS 3asBJIEHUS HA PACCMOTPEHUE.
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PGSYJ'IBTaTaMI/I BBIIIOJIHCHHA aIMUHUCTPATUBHLIX IMMPOUCAYP ABJIAIOTCH: HpI/IHHTBIﬁ
Ha paCcCMOTPCHUC KOMIUICKT JOKYMCHTOB HWJIM IIPOCKT PCIICHUS 00 OTKasze B IIprueMe
OOKYMCHTOB, HCO6XOI[I/IMBIX I IIPEIOCTABJICHU A MYHHHHHaHBHOﬁ YCIIyTH.

3.4. HanpapiieH1e MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH

3.4.1. OcHOBaHMEM Hauyajia BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCSl TOJYy4YEHUE JAOKHOCTHBIM JIUIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJMUHUCTPATUBHOM MPOLEAYpPbI, OT JOJBKHOCTHOTO Jjuia (pabOTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHUE
aAMUHUCTPATUBHOM TpoLenypbl, sBiseTcs VICHOMHUTENbHBIA KOMUTET TOCEJIKa
ropoackoro tuna Kamckoe Ycrbe KaMcko-YCTBHHCKOTO MyHUIHMNAIBHOTO paioHA
PecniyOnuku Tatapcran (najiee - TOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABIICHUE
MEKBEJOMCTBEHHBIX 3alPOCOB).

3.4.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANpPaBIICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (GOPMUPYET U HANpaBiseT B AJIEKTPOHHOM (hOpME MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBHM TEXHHYECKOU
BO3MOKHOCTH — HMHBIMH CIOCOOAMM) 3allpoChl O NPEJOCTAaBICHUH JOKYMEHTOB U
CBEICHUI, IPETyCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPATUBHOIO perjlaMeHTa.

AJMUHHCTPAaTUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBINIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJICHUS] HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBIIIOJIHEHHMS]  aJIMHHHUCTPATUBHBIX  NPOUEAYpP  SBIAIOTCS:
HalpaBJ€HHbIE B OpraHbl BJIAacTd U (WIM) TOJABEJOMCTBEHHBIE OpraHaMm BJACTH
OpraHu3aliy 3alpOChI.

3.4.3. CnenuanucTel  TOCTaBIIMKOB  JAaHHBIX HA  OCHOBAaHUU  3alpOCOB,
MOCTYNUBIIUX YEpe3 CHCTEMY MEXBEIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOJIECHUCTBHS,
MPEAOCTABISAIOT  3alpallMBaeMble JOKYMEHTHl (MH(POPMALMIO) WM  HaNpaBIlISIOT
yBEIIOMJICHUsI 00 OTCYTCTBMU JOKyMeHTa W (Wju) HUHPOpMaIluu, HEOOXOAMMBIX JIs
peIoCTaBICHUS] MYHULIMTIAIBHON YCIYTH (Jlajee — yBeJOMJIEHUE 00 OTKa3e).

AIMUHHCTpAaTUBHBIE NPOLEAYpPHl, YCTAaHABIMBAEMbBIE HACTOSLIMM IYHKTOM,
BBINIOJIHSAIOTCS] B TEUEHUE TPEX JTHEW CO JHS MOCTYIUIEHHS] MEKBEIOMCTBEHHOTI'O 3aI1poca B
OpraH WIM OpraHu3aluI0, MPEJOCTaBISAIONINEe JOKYMEHT U MH(OpPMAIHIO, €CIU HHbIE
CPOKM IIOATOTOBKM M HAIPABJIEHUS OTBETA HAa MEXBEIOMCTBEHHBIM 3alpoc HE
YCTaHOBJEHBl  (eepadbHBIMU  3aKOHAMM, TPaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoii @enepaliid U NPUHATHIMA B COOTBETCTBHM C (heJepaIbHBIMU 3aKOHAMMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

Pe3ynbraTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: JOKYMEHTbI
(cBenmeHus), HEOOXOAMMBIC IS TMPEIOCTABJICHUS MYHUIMNAIBHON yCIyrd, Ju0o
yBeJAOMJIEHHE 00 OTKa3e, HalpaBl€HHbIE TOJKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a
HaIlPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAMpaBJICHHE MEXBEIOMCTBEHHBIX
3aMpOCOB:

NOJIy4aeT 3alpaliuBacMble Yepe3 CUCTEMY MENKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL  OKYMEHTHI (CBEJCHMs), HEOOXOAMMBIE [UJIsl MPEIOCTaBICHUS
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MYHHIIMIIAIBHOW YCIyTH, JIMOO yBeqOMIIEHHE 00 OTKa3e MpH OTCYTCTBHM JOKYMEHTA U
(unm) uaopmanmu;

IpU HAJIMYUHM OCHOBAHUM, MPEyCMOTPEHHBIX MMyHKTOM 2.7.1 aAMHUHHCTPATUBHOTO
perinamMeHTa, MOATOTABIMBAET IMPOEKT pelieHus 00 OTKa3e B MpueMe JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl PEAOCTaBICHNUSI MyHUIIUIIATIBHON YCIIYTH.

ITpoexkt pemenuss o0 oOTkaze B NpUEME JIOKYMEHTOB, HEOOXOAMMBIX JIst
PEJOCTaBICHUS] MyHUIIMIIAIIBHON yCIIyTH, ¢ YKa3aHUEM IPUYUH OTKa3a (B CiIydae, eciu
OCHOBaHUS JUIsl OTKa3a B INPUEME JOKYMEHTOB, HEOOXOJMMBIX ISl IPEIOCTABICHUS
MYHULIUINIATBHON YCIIYTH, CBSI3aHbl C HAPYILIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUMN K TaKUM
JOKYMEHTaM, OCHOBaHMs JUIsl OTKa3a B IIPUEME JOKYMEHTOB JIOJKHBI COJAEPKATb
uH(POPMALIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(pOpMallMu, CBEICHHUM), KOTOpbIE HE
MPE/CTaBICHBI, COJEPKaT HEJAOCTOBEpHbIE H (WJIM) TPOTUBOPEUMBLIC CBEACHUA,
opopmiIeHBI C HapylIeHHEM YCTAaHOBJICHHBIX TpeOOBaHMIi), HaANpaBiIsieTCd Ha
COTJIACOBAaHME B YCTAHOBJICHHOM TMOPSAJIKE TOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO
JOKyMEHTO000pOTA.

CoriacoBaHue MpOEKTa pelieHus 00 0TKa3e B IpHEME TOKYMEHTOB, HEOOXOIUMBIX
Ui TIPEIOCTABJICHUS MYHHIIMNAIBHOW  yCIYTH, OCYIIECTBISIETCS B  TOPSJKE,
IpEeIyCMOTPEHHOM MMyHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSILIUM IIYHKTOM,
BBITNOJIHSIOTCS B IEHD MOJIyY€HUsI CBEJCHUM 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

Pe3ynbraraMu BBIIOJHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SIBISIOTCS: JOKYMEHTHI
(cBeneHus1), HEOOXOAMMBIEC Ul TPEAOCTaBICHHUS MYHULMIAIbHOM YCIyTH, HPOEKT
pemieHuss 00 OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEAOCTaBICHMS
MYHHIIMIIATLHON yCITyTH.

3.45. Ucnomnenme mpouedyp, yKazaHHeIX B mnyHktax 3.4.2, 3.4.4
aJIMMHHUCTPATUBHOTO  pErjlaMeHTa, TMpH HAJIMYUKU  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKHUME C HMCIOIH30BAHHEM aBTOMATH3HPOBAHHOU
WH(POPMALIMOHHONW CHCTEMBI, TMpEIHA3HAYeHHOW MM OKa3aHHs TOCYAapCTBEHHBIX H
MYHHIIMITATBHBIX YCIIYT, B TOM YHCJIE C MOMEHTA PETUCTPAIIH 3asBJICHHS B COOTBETCTBUH
C MyHKTOM 2.13 aIMMHUCTPAaTUBHOIO PETIIaMEHTA.

3.4.6. MaxkcuManbHbIii CpPOK BBITIOJIHEHUS aJAMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTaBJISIET TPH pabOUnX JTHS.

3.5. [loaroroBka pe3ysbraTa MyHULUIIATBHON YCIYTH

3.5.1. OcHoBaHHMEM Hayalia BHIMOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS
NOCTYIUICHUE  OT  JOJDKHOCTHOTO  JIMIIa, OTBETCTBEHHOIO 3a  HalpaBJieHUE
MEXBEJIOMCTBEHHBIX  3alPOCOB, JOKYMEHTOB (CBEIEHUM), HEOOXOIUMBIX  JIJIs
peA0CTaBICHUS MYHUIIMTIATLHON YCIIyTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aJIMHHUCTPATUBHOU
nporeaypsl, spisercs VcnoJHUTENbHBIM KOMUTET TOCeNKa Tropojackoro turna Kamckoe
Yerbe Kamcko-Y cThbMHCKOTO MyHUIIMTIIATBHOTO paiiona PecryOauku Tatapcran (naiee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOJrOTOBKY pe3yJibTara MpeAoCTaBICHUS
MYHHIIHITAJILHOW YCITYTH).

3.5.2. [JomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTaBICHUS] MYHUIUIIAILHON YCIIYTH:
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paccMaTpuBaeT C(HOPMUPOBAHHBIA KOMIUICKT JOKYMEHTOB, HEOOXOMUMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;

IPH BBISIBJICHUM OCHOBAaHUW IS OTKa3a B NPEAOCTABICHUU MYHHIUIIAIBLHON
YCIIYTH, YKa3aHHBIX B IMyHKTE 2.8.2 aJIMUHHUCTPATUBHOTO pPETIaMEHTa, MOATOTABINBACT
IIPOEKT pElIeHUs 00 OTKa3e B MPEAOCTaBICHUN MYHUIIMTIAILHON YCIIyTH;

B cllydae OTCYTCTBHSI OCHOBAHUM JIJIsI OTKa3a B MPEJOCTABICHUM MYHMITUIIAILHON
YCIIYTH, MMPETYCMOTPEHHBIX MMYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO PErIaMEeHTa, 0 UTOram
paccMOTpEeHUsI JTOKYMEHTOB, HEOOXOJMMBIX I TMPEIOCTABICHUS MYHHUIIUITAIBHOM
yCJIYTH, TTIOATOTABIMBAET MIPOCKT pe3yJIbTaTa MPeI0CTABICHUS MyHUIIUITAIIBHOW YCITYTH B
COOTBETCTBHH C oAmyHKkTaMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIaMEHTA,;

HaIlpaBIIICT ITOJITOTOBJICHHBIH IIPOCKT pe3yiabTara IPEA0CTABICHHS
MYHHUITUTIAJTBHOW YCIyTH Ha COTJIACOBAaHWE B YCTAaHOBJICHHOM TMOPSIKE IMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AIMUHUCTpAaTUBHBIE TIPOLECAYPHI, YCTAaHABIMBAEMBIC HACTOSIIIMM ITyHKTOM,
BBITIOJTHSIOTCS B TCUCHHE OJTHOT'O pabovero JHs.

Pe3ynbraTaMu BBITOTHEHHUS aJIMHUHUCTPATHBHBIX MPOLEIYpP SBISIIOTCSA. IMPOCKT
perieHus 00 0TKa3e B MPEJOCTABICHUHA MYHHUIIATIAILHON YCIYTH, CITPaBKH (BBITTHCKH).

3.5.3. CornmacoBaHue H TIOAINKUCAHUE TMPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIUMTAIBHOW  yCIyru  (gajmee — TMPOEKThl  JIOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOJUTENIEM CTPYKTYpPHOTO TIOApA3CICHUS, OTBETCTBEHHOIO 3a IIOATOTOBKY
pe3yiabTara  MYHMIIUMIAIBHOM  yCIyrd, 3amecturesieM PykoBoautens  Oprana,
PykoBoautenem Oprana.

[ToaroroBieHHBIC MPOEKTHI IOKYMEHTOB, UMEIOIIINE 3aMeYaHusl, BO3BpAIIalOTCs Ha
J0pabOTKy JIUITYy, OTBETCTBEHHOMY 3a IMOJTOTOBKY PE3yibTaTa MyHUIIUITAILHON YCIYTH.
[Tocne ycrpaHeHWs 3amMe4aHW TPOEKTHI JOKYMEHTOB ITOBTOPHO TIEPEAIOTCS IS
COIJ1aCOBAHMS U MOAIIUCAHHUS.

PykoBogutenr Oprana mpu pacCMOTPEHUH IPOCKTOB JOKYMEHTOB TIPOBEPSET
coOJTro/IeHre aIMUHICTPATHBHOTO periaMeHTa JOJPKHOCTHBIMU JIniiamMu OpraHa B 4acTH
CPOKOB BBITIOJTHCHHUS aJMUHHUCTPATUBHBIX TIPOIEAYpP, WX IMOCIEIOBATEILHOCTH U
MOJTHOTHI, HAJIMYHUS COTJIACOBAHWU YIOJIHOMOYEHHBIX JOJDKHOCTHBIX Jnil OpraHa B
CHUCTEME DJICKTPOHHOT'O JOKYMEHTO000pOTA.

B cimydae  BBIIBIGHMS ~ HapylmIeHHMHM B YacTH  CPOKOB  BBHINIOJHCHHS
aIMUHHUCTPATHBHBIX TIPOILEAYP, MX IIOCICIOBATCIPHOCTH W IIOJIHOTHI PykoBOaUTEIH
Oprana UHUIUUPYET MPUBJICUCHUE K OTBETCTBEHHOCTH JIUII, TOTTYCTUBIIIUX HAPYIICHHUS, B
COOTBETCTBHUH C ITYHKTOM 4.3 aIMUHUCTPATUBHOTO PETIaMEHTA.

AJMUHUCTPATUBHBIE TIPOIENYpPHl, YCTAHABIMBAEMbIC HACTOAIIUM ITyHKTOM,
BBITIOJTHSFOTCS B TEYCHHUE OJTHOTO pabovero JTHs.

Pe3ynpTaTaMy BHITIOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PEIICHHE 00
OTKaze B TpPHEME JOKYMEHTOB HEOOXOMHWMBIX IS MPEIOCTABICHHUS MYHHUITUTIATBHOU
YCIIyTH, pelieHue 00 OTKa3e B MPEJOCTABICHUM MYHHIIMITAIILHOW YCIYTH, CIIpaBKa
(BBIMKCKA).

3.5.4. Hcnonnenue mpoleayp, VyKa3aHHbIX B IyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATHUBHOTO  pETJIaMEHTa, TMPH HAIMYUU  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEKHMME C HCIIOIH30BAHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMPEAHA3HAYEHHOW MJIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.
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MaxkcuMalIbHBIM CPOK BBINIOJHEHUSI aAMUHHUCTPATUBHBIX IIPOLIEAYDP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PEIVIAMEHTA, COCTABISAET OJIUH PaOOUYUil ICHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITATIATLHON YCIYTH

3.6.1. OcHOBaHMEM Hayasa BBIIOJHEHHS aIMUHUCTPATUBHON MIPOLIEAYPBI SBISAETCS
IIOJIyYEHHE JTOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJIMUHUCTPATUBHOU
IPOLEYPBI, TOKYMEHTA, IIOATBEPKAAIOLIETO IIPETOCTABICHUE MyHUIIUIIAIBHONW YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 324 BBINOJHEHUE aJIMHHUCTPATHBHON
IpOoLERyphl, ABJsIETCs VICIOMHUTENBHBIA KOMUTET IOCENIKa ropoackoro tuma Kamckoe
VYerbe KaMcko-Y cThbMHCKOTO MyHUIIMTIATBHOTO paiioHa PecyOnuku Tatapcran (naiee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblAauy (HANpaBJICHUE) JOKYMEHTOB).

3.6.2. JlomxHOCTHOE JUII0, OTBETCTBEHHOE 3a BbIIauy (HAIpaBlIeHUE) TOKYMEHTOB:

o0ecreynBaeT perucTpalo U BHECEHNUE CBEACHUI O Pe3yJIbTaTe Mpe10CTaBICHUS
MYHUIUINIATIBHOM YCIYTH B MOACUCTEMY BEIECHHS JOKYMEHTAllMM aBTOMAaTHU3WPOBAHHOM
MH()OPMAIMOHHOM CHUCTEMBI, TNMPEJHA3HAYEHHOM MJii OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHUIUTNIATBHBIX YCIYT;

U3BEILAET 3asBUTENS (€r0 MPEACTABUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBIIEHUU, O
pe3ynbTaTe MpPeIOCTaBICHUS MYHULMIIAJIBHOM YCIYTH MU O BO3MOXXHOCTH IIOJTYYEHUS
pe3ynbTara peJoCTaBICHU MyHUIMIAIBHOM yciryru B Oprane wiu B M1,

HcrnonHenue npoueayp Ipy HaTu4ui TEXHUYECKOW BO3MOXKHOCTH OCYILECTBIISETCS
B aBTOMAaTHUYECKOM PEKUME C UCIIOIb30BaHUEM aBTOMATU3UPOBAHHOW MH()OPMALIMOHHON
CUCTEMBI, MPEAHA3HAYEHHOM 111 OKa3aHMsI TOCYIapCTBEHHBIX U MyHULMIIATIBHBIX YCIIYT.

AJMUHHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBINIOJIHAIOTCS. B TEYEHHE OJHOro padodero JHS CO JHA MOANMCAHMS JOKYMEHTa,
ABJISIFOLIETOCS pe3yabTaToM pe10CTaBICHUS MYHHUIMIATbHON YCIIyTH,
YIOJIHOMOYEHHBIM JAOJHKHOCTHBIM JiIIoM Oprana (Opranom).

Pe3ynpTaTaMy  BBIIIOJIHEHMS]  @JMHHHUCTPATUBHBIX  HPOUEAYp  SBIAIOTCS:
pa3MeIlleHUe CBEICHUM O pe3ysbTare MPEJOCTABICHUS MYHHUIMNAIBHONW YCIyTH B
MH()OPMAIIMOHHBIX CHUCTEMAaX, U3BEIICHHUE 3asiBUTENS (€ro MPEACTaBUTENS) O pe3yabTaTe
NpEeIOCTaBICHUS] MyHULIMTIATBHON YCIYTH U CIIOCO0aXxX ero nojy4yeHusl.

3.6.3. Tlopsimox Bblmaum  (HampaBjeHHWs)  pe3yjibTaTa  MPEIOCTABICHUS
MYHULMIIATbHOU YCITYTH:

3.6.3.1. IIpu oOpamienun 3asBUTEN 32 PE3yJIbTaTOM MYHUIUIAIBHON YCIYTH B
M®OII, pabotark M®I] BbIaeT 3asBUTEIO PE3YIHTAT MyHHUITUTIAIBHON YCIYTH B (hopme
AK3EMILIsApa DJEKTPOHHOTO JOKyMeHTa Ha OymaxkHoM Hocutene. [lo TpeboBaHuiO
3asIBUTENIS] BMECTE C 9K3EMILUTAPOM AJIEKTPOHHOIO IOKYMEHTa Ha OYMa)KHOM HOCUTETIE EMY
PEIOCTABISETCS FK3EMIUISP JIEKTPOHHOTO JOKYMEHTA MYTEM €ro 3alucy Ha ChbEMHBIN
HOCHUTENIb MH(OpMAIMU WIM HaNpaBlEHUs AK3EMIUISIpa 3JEKTPOHHOIO JTOKYMEHTa IO
AJIEKTPOHHOM MOYTE B ajpec 3asButens. [Ipu 3anucu Ha CbeMHbIA HOCUTEIb HH(OpMAaILH
WM HaIlPaBJICHUH SK3EMIUISIPA JIEKTPOHHOTO IOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABJICH
AK3EMILISAP JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENIE, IO JEKTPOHHOU 1odTe
UJEHTUYHOCTh TaKOTO 3K3EMILIAPA AIEKTPOHHOTO JOKYMEHTA 3K3EMILIAPY 3JEKTPOHHOTO
JOKYMEHTa Ha OyMa)XHOM HOCHUTEJE 3aBEepsETCS YIMOJIHOMOYEHHBIM COTPYIHHUKOM C
MCIOJIb30BaHUEM YCUJICHHON KBaTU(UIIUPOBAHHOM 3JE€KTPOHHON MOAIHUCH.
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AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJHSAIOTCS B TIOPSIIKE OYEPETHOCTH, B JICHb NPUOBITHUS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE periiaMeHToM padboTsel MOII.

PesynpTaTaMy BBIMTOTHEHUS! aIMUHUCTPATUBHBIX TPOLEAYP SIBISIOTCS: (hUKCAITUS
dakTa BBIIAYM pe3yJbTaTa MpenocTaBieHUss MyHUIUNanbHOU yciyru B AUC MOI],
pe3yabTaT NPeIOCTABICHUS MyHUIUIIAIIBHOW YCIYTH, BBIJTAHHBIN 3asBUTEIIIO.

3.6.3.2. [Ipu oOpaieHnu 3asBUTENIS 32 pEe3yJIbTATOM MYHUIIUMIIAIBLHOMN YCIIyTH Yepe3
PecnyOnukanckuil mopTan 3asiBUTENIO B JIMYHBIN KaOWHET aBTOMATUYECKHU HAIPaBIIsIeTCs
ANIEKTPOHHBIA  00pa3 JOKYMEHTa, SBIAIONIETOCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHUIIUITAIBHOW YCIYTH, TOAMUCAHHBIA YCUICHHON KBATU(PUIIMPOBAHHON AJIICKTPOHHOMN
MOUCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO Jiniia Oprana (Opranom).

AJIMUHUCTpPATUBHBIC TIPOILICAYPHI, YCTAHABIMBAEMbIC HACTOSAIIMM ITYHKTOM,
BBITIOJTHSAIOTCS B JICHb MOJIUCAHUS JIOKYMEHTA, IMOATBEPXKIAIONIETO IMPEIOCTABICHHUE
(0TKa3 B MpeAOCTaBICHUN) MYHUIIUTIAILHON YCIYTH, YIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutoM Oprana (OpraHom).

Pe3ynbraTaMyu  BBIMOJIHEHUS  aJMUHUCTPATUBHBIX  TPOLEAYpP  SBISIOTCS:
HampaBjieHUue (MPEJOCTaBICHUE) C MCIOJIb30BaHHEM PecmyOiaukaHCKOro mopTaia
3asIBUTENIO JOKYMEHTA, TIOJITBEPKAAIOIIETO MPEA0CTABICHUE MYHHUIIUIIAILHON yCIyTH (B
TOM YHCJIE OTKAa3 B IPEAOCTABICHUN MYHULIUIIATBHON YCIIYTH).

3.6.3.3. Ilpu oOpaiieHur 3asBUTENS 32 PE3yIbTaTOM MYHUIIMITAIIBHOW YCIYTH B
Opran, TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJIauy (HAMpaBlieHHWE) JOKYMEHTOB,
BBIJIACT 3asIBUTENIO PE3yJIbTaT MYHUIMMAIbHON yciayru. [lo TpeGoBaHWIO 3asBUTENS
BMECTE€ C OK3EMIUIIPOM OJJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEOCTABISACTCS IK3EMIUISP JIEKTPOHHOTO JOKYMEHTA IMyTEeM €ro 3aliCU Ha ChbEMHBIM
HOCUTENb MH(POpMAIIMU WM HAMpaBJICHUS DK3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
OCYILIECTBIISIIOTCS B TIOPSIIKE OYEPEAHOCTH, B JICHb IPUOBITHS 3asIBUTEJISI B COOTBETCTBUU
c IIpaBusiaMu BHyTpEeHHET0 TPYAOBOTO pacnopsiaka OpraHa.

Pe3ynbTaToOM BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBISIIOTCS: (QuKcarus
dakra  BbIIAYM  pe3yibTaTa  MPEJOCTABJICHHS  MYHUIIMIIAIBHOW  yCIyTd B
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHON CHUCTEME, TpPEIHAa3HAYCHHOW MJIsi OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCITYT.

3.7. VicnipaBiieHre TEXHUYECKUX OITUOOK

3.7.1. B cinydae oOHapyKeHUSI TEXHUUYECKOW OLIMOKH B JOKYMEHTE, SBJISIIOIIEMCS
pe3yJIbTaTOM MYHUIIUTIATLHON YCIIYTH, 3asiBUTEIb HanpapsieT B Oprax:

3asBiieHHWEe OO0 WCIpaBJICHUM TEXHUYECKOW omuoOku (mpusioxkeHue Ne 5 K
HACTOSAIICMY aIMUHUCTPATUBHOMY PErIIAMEHTY);

JIOKYMEHT, BBIJIQHHBIM 3asSBUTENI0 KaK pe3yJbTaT MYHULMNAIBHOW YCIyTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsl OIINOKA;

JIOKYMEHTBI, UMEIOIIUE IOPUIUYECKYIO CHIIY, CBUJIETEIIbCTBYIOIIME O HAIMYUU
TEXHUYECKOUN ONTHOKH.

3asBneHue 00 WCIPaBICHUM TEXHUYECKON OIMMOKM B CBEICHUAX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIIOIIEMCS PE3yJIbTATOM MYHUIMNAIBHOW YCIYTH, MOJAETCS 3asiBUTEIIEM
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(YnOJTHOMOYEHHBIM TPEJCTAaBUTENIEM) IOYTOBBIM OTIpaBieHHEM (B TOM 4YHCIE C
HCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), MO0 yepe3 PecnyOnukaHCKWMN mHOpTan WU
MOII.

3.7.2. JIo;XHOCTHOE JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYILIECTBISET
npueM 3asiBlieHUsT 00 MCIPABICHUM TEXHUYECKON ONIMOKHU, PErUCTPUPYET 3asiBICHUE C
NPUIOKEHHBIMH IOKYMEHTAMHU U MEepPeAacT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHHUCTpPATUBHBIE TMPOILEAYPbl, YCTAaHABIMBAEMbIe HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCS. B TEYEHHUE OJTHOTO paboyero JIHA ¢ JaThl PETUCTPALIUU 3asIBJICHUSI.

Pe3ynpTaTaMu BBITIOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: IPUHATOE U
3apEruCTPUPOBAHHOE 3asBJICHHE, HAIPABIEHHOE HA pACCMOTPEHHUE JTOKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0padOTKy JOKYMEHTOB,
paccMaTpuBaeT TOKYMEHTHI U B IIEJIIX BHECCHUS MCIIPABICHUH B TOKYMEHT, SIBIISTFOIIIUIACS
pe3yNbTaTOM MPEIOCTABICHUS MYHULMIIAIBHON YCIYI'M, OCYHIECTBISET MPOLEAYPHI,
MPEeIyCMOTPEHHBIE TMYHKTOM 3.5 aJAMHHHCTPAaTHBHOIO perjJaMeHTa, W BBIJACT
WCIIPABJIEHHBIM TOKYMEHT 3asBUTEIO (YIIOJIHOMOYEHHOMY MPEACTABUTENI0) JIUYHO IMOA
pPOCIIUCh C U3BATHEM Yy 3adBUTENS (YIOJIHOMOYEHHOTO IIPEICTAaBUTENs) OpUTMHAja
JOKYMEHTa, B KOTOPOM COJAEPXKHUTCS TEXHHUYECKas OmMOKa, WM HaIpaBisIeT B aJpec
3asBUTEJSl MOYTOBBIM OTIIPABJIEHUEM (TIOCPEACTBOM 3JIEKTPOHHON IOYTHI) MHUCBMO O
BO3MOXKHOCTH IIOJIyY€HHsI JOKyMEHTa IMpH IpenocTaBieHud B OpraH opuruHaia
JOKYMEHTA, B KOTOPOM COJEP>KUTCS TEXHUUECKas OLIOKa.

AJIMUHUCTPATUBHBIE TPOLIETYpPbl, YCTAHABIMBAEMble HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUCHHE ABYX pabOuuX AHEH mociie 0OHapyKeHUS TEXHUYECKOHN OMMOKH
WJIM TIOJTYYEHUS OT JH0OOr0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O JOMYIIEHHON OIINOKE.

PesynbpraramMu BBHIMOTHEHHUS aAMHUHUCTPATHBHBIX MPOLEAYP SIBISIFOTCS: BBIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. llopsinok u popMbI KOHTPOJIA 32 PEeAOCTABJIEHUEM MYHUIUIIAJIbHOM
ycayru

4.1. Tlopsitok OCyIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHHEM B UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMM JIMLIAMU MTOJO0KEHUA aAMUHUCTPATUBHOIO PETJIaMEHTA
Y UHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEIOCTABJICHUIO MYHUIIUIIAIBHON YCIYTH, @ TAKXKE MIPUHITUEM UMHU PEIICHUN

KoHTpoJib 32 MOJHOTOW U KAa4eCTBOM MPENOCTaBICHUS MYHUIUMNAIBHOU YCIyru
BKJIIOYAET B ceOs BBIABICHHE U YCTPAaHEHHE HApYIICHUI MpaB 3asBUTENICH, TPOBEICHUE
IPOBEPOK COOJIOICHUS POLEAYP NPEIOCTABICHUS MyHULIUIIATBLHOMN YCIIYTH, TOATOTOBKY
pemieHnii Ha geiictBus  (Oe3deiicTBUME) JIODKHOCTHBIX — JIMI[ OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamu KOHTPOJIS 32 COOJIIOJIEHUEM UCTIOIHEHMSI IMUHUCTPATUBHBIX MTPOLIEAYP
SABJISIFOTCSL:

1) mpoBepka W COTJIaCOBAaHUE IMPOEKTOB JOKYMEHTOB 110 MPEIOCTABICHHIO
MYHULMIIATBHOMN YCIIYTH;

2) IPOBOAVMMEIE B YCTAHOBJIICHHOM TIOPSIIKE MPOBEPKH BEJICHHS JICTIONTPOU3BOJICTBA;
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3) mpoBelieHHE B YCTAHOBICHHOM TOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHUS
MpOLEAYp NMPEAOCTABICHHUS MyHUITUIIATBHON YCIIYTH.

B mensx TeKymIero KOHTPOJS HUCHOJB3YIOTCS CBEICHHS, HMEIOIIUEeCs B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECIOHACHIMS, YCTHash W NHCbMEHHas
MHQOpPMAaLIUS JTOJDKHOCTHBIX JIMI, OCYIIECTBISIONIMX BBIOJHEHUE aIMUHHCTPATUBHBIX
HpOLEYP, )KYPHAIIBI y4eTa COOTBETCTBYIOIIUX IOKYMEHTOB U IPYTHE CBEACHUSI.

JIisl OCyIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM ACWCTBUI NMPHU MPEIOCTaBICHUH
MYHUIUIIAIBHOW YCIYI'M W TPUHSATHH PEIIEHUH PYKOBOAUTENIO OpraHa MECTHOT'O
CaMOYTIpaBJICHUS]  NPEACTABISAIOTCS  CIpPaBKU O  pe3ylbTaTax  MpPeJOCTaBICHUS
MYHUIUITAIBHON YCIIyTH.

O cnyyasix ¥ IpUYMHAX HApPYIICHUS CPOKOB, MOCIEIOBATEILHOCTA U COACPKAHMS
aJIMMHHUCTPATUBHBIX TMPOLEAYpP AODKHOCTHBIE JIMIA HEMEIJCHHO HWHGOPMUPYIOT
PYKOBOAMTENSI OpraHa, MPEIOCTABISIONIET0 MYHHIMIAIBHYIO YCIYTy, a TaKxke
MPEeINPUHUMAIOT CPOYHBIE MEPHI TI0 YCTPAHEHUIO HAPYIIICHUH.

Texymmii KOHTPOJb 3a  COONIIOJIEHHMEM  IIOCIEIOBATEIbHOCTH  JIEUCTBHIA,
OTpEACNEHHBIX  AAMUHHCTPATHBHBIMHA  MpOLEAypaMHd MO  TPEJOCTABICHUIO
MYHHIIMIIATBHOW yCIyTH, OCYIIECTBISIETCS 3aMECTUTE]eM pPYKOBOIHUTENS oOpraHa
MECTHOIO  CaMOYNpAaBJIE€HUS, OTBETCTBEHHbIM 3a OpraHu3aluio  paboThl IO
PEJOCTABICHUI0 MYHUIMIAIBHON YCIYT'H, HAa4aJbHUKOM OTHE€Ja, OCYLIECTBIISIOIIETO
OpraHM3aIMIo padOTHI 10 NPEAOCTABICHUIO MYHUIIMIIAIBHON YCIYTH.

[lepeueHp  JOKHOCTHBIX  JIML, OCYIIECTBISIIOIIMX  TEKYUIMH  KOHTPOJb,
YCTaHABIMBAETCS TOJIOKEHUSIMH O CTPYKTYPHBIX MOJpa3ACNEHUSIX OpraHa MECTHOIO
CaMOYIPAaBJICHUS U TOJKHOCTHBIMH PETJIaMEHTAMH.

4.2. IlopsnoK U IEpUOANYHOCTD OCYILECTBIEHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI ¥ KQ4ECTBA MPEAOCTABICHNUS] MyHULIUIIAIBHONW YCIYTH, B TOM YHCIIE MIOPSAIOK U
(GOpMBI KOHTPOJIS 32 MOTHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIUNATBHOW YCIIyTH

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM INPEIOCTABIICHHUS] MyHULUIIAIbHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeieHns1 IPOBEPOK;

2) paccMOTpeHus kano0 3asiBuTener Ha nerctBus (Oe3nerictprue) Oprana, a Takxke
UX JOJDKHOCTHBIX JIUL, MyHULIUNIATBHBIX CIYXKAIIHUX.

4.2.2. B nensix ocylmecTBIEHUs KOHTPOJIA 3a MOJHOTOM U KaYECTBOM
MIPEAOCTABIEHUS MyHULMIIAIBHON YCIIYTH IPOBOSATCS IIJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [IopsAaok U NEPUOANYHOCTD OCYILECTBIEHNUS IIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaETCs MIaHoM padoTel Oprana. [Ipu npoBepke MOTYT paccMaTpuUBaThCs BCE
BOIPOCHI, CBSI3AHHBIE C MIPEIOCTABICHUEM MYHUIIMTAIBHON YCIYTH (KOMILIEKCHbBIE
IPOBEPKH ), UJIU OTIEIbHBIA BOIIPOC, CBSI3aHHBIN C MPEJOCTABICHHUEM MYHULIMITAIbHON
ycIllyrd (TeMatuyeckue npoBepku). [IpoBepka Takxke MOKET TPOBOJUTHCS IO
KOHKPETHOM >kajio0e 3asBUTEJIS.

4.2.3. BHenaHoBbI€ TPOBEPKHU MPOBOISTCS B CBS3U C MPOBEPKON YCTPAHEHHUS
paHee BBISBICHHBIX HAPYIIEHUI aJMUHUCTPATUBHOI'O PETJIaMEHTA, a TAKXKE B CIIydae
MOJTyYEeHUS KaJI00 3asBUTeNel Ha AeiicTBus (Oe3aeiicTBrue) Oprana, a TakxKe ux
JOJDKHOCTHBIX JIUL, MyHULIUIATbHBIX CITyXKaIIHX.
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4.2.4. Pe3ynbTatrhl IpoBepKH 0(OPMIISIOTCS B BUE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIL OpPraHa, IpeI0CTaBISIONIEr0 MyHUIIUIIATBLHYIO
YCIIYTY, 3a PEeIICHUs U eUCcTBUs (0e31eCTBIE), TPUHUMAEMbIe (OCYIIECTBISEMBIC) MU
B XOJI€ MPEAOCTABICHHSI MyHUITUTIAIBHON YCIIyTH

[To pe3ynpTaTaM MPOBEACHHBIX IMPOBEPOK B CIIyYac BBISBICHHUS HapYIICHUH IpaB
3asBUTEJICH BUHOBHBIC JIMIIA TIPUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoAaTenscTBOM Poccuiickont denepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTHh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHHM.

PykoBoauTeNnb (3aMeCTUTENh PYKOBOJIUTEINSI) CTPYKTYPHOTO TIOIpa3/IeJICHUS OpraHa
MECTHOTO CaMOYTIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIH)
HEHAJJIC)KAIee BBITIOJHEHNE aJIMUHUCTPATUBHBIX JCUCTBHH, yKa3aHHBIX B paszzeie 3
aIMUHUCTPATHBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIC JIMIIA ¥ MHBIC MYHUIIMTAIBHBIC CYXKAIIIKE 32 PEIICHUs U JICUCTBUS
(6e3nelicTBue), mNOpUHUMaeMble  (OCYIIECTBIsIEMBbIE) B  XOAC  IPEAOCTABICHUS
MYHHUIIUITAIBHOW YCITYTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJICHHOM 3aKOHOJATEILCTBOM
HOPSJIKE.

4.4. TlonoxeHusi, XapakTepu3yrolrue TpeOOBaHMs K IOPAJIKY U (hopMaM KOHTPOJIS 3a
MIPEIOCTaBICHUEM MYHHUITUTIATLHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaK/IaH, X
00bEeIMHEHUH U OpraHu3aIui

KoHTpoib 32 mpenocTaBIeHueEM MyHULIIMIAIBHOM YCIIYyTH CO CTOPOHBI TPaXKJIaH, UX
00bEMHEHUH U OpraHu3aliii, OCYIIECTBISAECTCS MOCPEICTBOM OTKPBITOCTH AEATEIbHOCTH
OpraHa MECTHOI'O CaMOYIIPABJICHUS MPHU MPENOCTABICHUH MYHULHMNAIBHOM YCIYTH,
MOJIYYeHUs] TOJIHOM, AaKTyaJIJbHOW W  JOCTOBEPHOM HMH(POpMALMM O TOPAJKE
PEIOCTaBICHUS] MYHULIUIIATBHON YCIYTH U BO3MOKHOCTH JOCYAEOHOTO pacCMOTPEHUS
oOpareHuit (3kano6) B mpouecce NpeAoCTaBICHUs] MyHUIIUIAIBHON YCIYTH.

5. locyneOHblii (BHeCyA1eOHBbIH) MOPSAI0K 00KAJT0BAHNUS PelIeHUI U 1eiicTBUiA
(0e3nmeiicTBHUSI) OPraHa, NPpeAOCTABJISIIOIIECT0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTo()yHKIMOHAJIBbHOI'0 IEHTPA NMPeI0CTABIEHHUS rOCYAAPCTBEHHbIX U
MYHUIMIAJBHBIX YCJIYT, OpraHu3anuii, ykazauubix B yactu 1.1 cratbu 16
DenepaabHOro 3axkona Ne210-®3, a takike MX J0JKHOCTHBIX JIML, MYHUIHMIIAJIbHBIX
CJIysKalux, pA0OTHUKOB

5.1. 3agBuTeNM UMEIOT MPABO HA 00KaNOBAaHUE B JOCYACOHOM MOPSIAKE PEIICHUN U
neictBuil  (0e3neicTBUs) opraHa, MPEIOCTaBISIIOIIET0 MYHHUIUNAIBHYIO —YCIYTY,
JOJDKHOCTHOIO ~ JIMIA  OpraHa, MPEJOCTABISIIOIIEr0  MYHULUOAIBHYIO  YCIYTY,
MYHULMIAIBHOTO  CIYXAallero,  PYKOBOIWTENS  OpraHa,  IMpPEeAOCTaBIIAIOIIETO
MYHULUIIATBHYIO yCIIyTYy, MHOTO(YHKIITOHAJIBHOTO LEHTpA, paOOTHHKA
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MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPTaHU3alNi, MPEAyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbroro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C KAJI000, B TOM YKCIIE B CICAYIOMIMNX CIIydasx:

1) HapymeHue cpoka perucTpaiuu 3anpoca O NpeIOoCTaBICHUH MYHULANAIBHON
YCIIyTH, 3aIpoca, yKa3aHHOro B ctathe 15.1 @enepansHoro 3akona Ne 210-03;

2) HapyllleHHE CpOKa MPEAOCTaBICHUS MYHUIMIAIBLHON yciayru. B ykazaHHOM
ciaydyae JocyjaecOHoe (BHecyaeOHOe) o0XajloBaHWE 3asBUTEIEM pPEIICHUN W JeWCTBUIN
(6e3nericTBUsl) MHOTO(GYHKIIMOHAIBHOTO IEHTpa, paOOTHHKA MHOTO(GYHKIIMOHAIHHOTO
[IEHTpa BO3MOXKHO B CiIy4yae, €Clii Ha MHOTO(DYHKIIMOHAJIbHBINA IIEHTpP, PEIICHUS U
nevictBust  (O0e3melCTBHE)  KOTOPOro  OOXAIyHOTCSA, BO3JIOKEHA  (QPYHKUIMS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYr B IOJHOM 00beMe B
MopsiAKe, onpeaeneHHoM 4acTeio 1.3 crateu 16 denepanbuoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB WIH MH(DOpMAUHU JIHOO OCYILECTBICHHUS
NEUCTBUN, TIPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMM akTaMu Poccuiickonl @enepaunyu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecryOinuku TatapcTaH, MyHUIIUITAIBHBIMY TIPABOBBIMU aKTaMM JIJIsI
MIPEI0CTABIECHUS MyHULIUMTIAIBHON YCIIYTH;

4) oTkaz B IpHUEME JOKYMEHTOB, IPEJOCTaBICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMATUBHBIMU TpPaBOBbIMU akTamMu Poccuiickoii ®enepanuu, HOPMATUBHBIMU
npaBoBBIMH akTaMu PecryOnuku TaTapcTan, MyHUITUTIATBHBIME MPABOBBIMU aKTaMH JIJIs
IPEIOCTaBICHUSI MyHUITUNIATBHON YCIIYTH, Y 3aIBUTEIS;

5) oTKa3 B MPEIOCTABICHUN MYHULMIIAIIBHOW YCIYTd, €CJIM OCHOBAHMS OTKa3a He
IPeIyCMOTPEHbI (PeiepaabHBIMU 3aKOHAMH U IPUHSITHIMUA B COOTBETCTBUU C HUMU MHBIMH
HOPMATUBHBIMU TPABOBBIMM akTamu Poccuiickor denepannu, 3aKOHAMH W HHBIMH
HOPMATHMBHBIMM TPAaBOBbIMU akTamMu Pecnyonuku TartapctaH, MyHHITUTIATbHBIMU
MpaBOBBIMM akTaMH. B ykazaHHOM ciydae gocyneOHoe (BHecyaeOHOe) 00X»ajJoBaHUE
3asBUTEJIEM pelleHud u aeictBuil (0e3aeicTBUsl) MHOrOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa BO3MOXHO B clly4ae, €CJIM Ha
MHOTO(DYHKIIMOHAJIbHBIA LIEHTp, pEIIeHus] W JelcTBUs (0e31eHCTBUE) KOTOPOro
0o0XalyroTcsi, BO3JOXKEHAa (YHKIMS 1O  MPEIOCTaBICHUIO  COOTBETCTBYIOLIUX
MYHHUITUTIATBHBIX YCIYT B TIOJTHOM 00bEeMe B MOPSIKE, ONPENeIEHHOM YacThio 1.3 craThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTrpeOoBaHME C 3asgBUTENS NPU MPEIOCTABICHUU MYHUIUMNAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickon
Odenepanuyu, HOPMATUBHBIMU  TPaBOBbIMH  akTamu  PecmyOmmku — Tartapcran,
MYHUIUTIATLHBIMY PABOBBIMU aKTaMH;

7) oTKa3 opraHa, MPEIOCTABISIONICTO MYHUIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO
JUIA OpraHa, MpeIoCTaBJISIONIEr0 MYHUIUMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJILHOTO LEHTPA, OpraHu3alui, NpeyCcMOTPEHHbIX
gacTthto 1.1 crareum 16 denepanbHoro 3akoHa Ne 210-®d3, wiam ux pabOOTHUKOB B
UCIIPABJICHUM JOMYIIEHHBIX MMH OIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
NpEeIOCTaBICHUS ~ MYHHUIMINAJIbHOW  YCIYyrd  JOKYMEHTax  Jiu0o  HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKWX ucHpasieHuil. B ykasanHoM ciyuyae jgocyaeOHOe
(BHecyneOHOE) oOkajJoBaHWE 3asBHUTENIEM pCEIICHUH © AeUCTBUN (Oe3mercTBHs)
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pab0OTHHKAa MHOTO(YHKIMOHAIBHOTO  LEHTpa
BO3MOXXHO B CIy4yae, €ClIM Ha MHOTO()YHKIHMOHAJIBHBIM LEHTp, pelIeHHUs W JIeHCTBUS
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(Oe3nelicTBUE) KOTOpPOro OOXAIYIOTCS, BO3JIOK€HA (YHKIMS MO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MyHULMIIAIBHBIX YCIYT B IOJHOM OOBEME B MOPSAKE, ONPEAEICHHOM
yacThio 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHME CpOKa WJIM TMOpsJKa BbIJAYM JOKYMEHTOB IO pPE3yJbTaTaMm
PeI0CTaBICHUSI MyHUIIUTIATLHOU YCITYTH;

9) npuocTaHOBJICHUE MPETOCTABICHUS MYHUIIMIIATBLHOM YCIyTH, €CJIU OCHOBaHUS
PUOCTAHOBJICHUSI HE MPENyCMOTPEHBbl (enepaibHbIMU 3aKOHAMU U TPUHSTHIMUA B
COOTBETCTBMM C HHUMH HWHBIMH HOPMATUBHBIMU TIPaBOBBIMH akTaMu Poccuiickoi
Qdenepanvy, 3aKOHAMU U WHBIMM HOPMATHMBHBIMU MPaBOBBIMU akTamu PecnyOimku
Tartapcran, MyHUIIUNIATBHBIMU MPABOBBIMU aKTaMH. B yka3aHHOM ciiydae JqocyneOHOe
(BHEcymeOHOE) oOkajmoBaHWE 3asBHUTENIEM pCEIICHUH © JAcHCTBUN (Oe3melcTBHS)
MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa, pa0OTHHKAa MHOTO(YHKIMOHAIBHOIO  LEHTpa
BO3MOKHO B Cllyyae, €CJIM Ha MHOTO()YHKIHOHAJIBHBIN LIEHTP, PELICHUS U JIEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKAIYIOTCS, BO3JIOKEHA (PYHKUUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIUMIIAIBHBIX YCIYT B IOJHOM OOBEME B MOPSAKE, ONPEAETICHHOM
yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-03.

10) TpeOGoBaHue y 3asgBUTENS MPU MPEIOCTABICHUH MYHHIMNAIBHOW YCIYrd
JOKYMEHTOB WM WH(POpMalMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh NPU NEPBOHAYAIBLHOM OTKa3€ B IMpPHUEME JTOKYMEHTOB, HEOOXOAUMBIX JJIs
IPEJOCTaBICHUS] MYHULUINAIBHON YCIYrH, JUOO B NPENOCTABICHUM MYHUIUNAIbHOM
YCIIyTH, 332 HCKJIKYEHUEM CIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4 4dactu 1 crareu 7
denepanpHoro 3akoHa Ne 210-®d3. B ykazanHoM citydae aocyaeOHoe (BHeCyaeOHOE)
00’kaJIOBaHME 3asBUTEIIEM PEIICHUH 1 JelicTBUH (0e31eicTBHS ) MHOTO()YHKITHOHATIBLHOTO
LIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAJILHOIO IEHTpa BO3MOXKHO B Ciydyae, €Clid Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTp, pEIIeHus W JeWlcTBUs (0e31eHCTBUE) KOTOPOro
0o0XaayroTcs, BO3JOXKEHAa (YHKIMS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOUIUX
MYHUIUTNIAIBHBIX YCIYT B IOJIHOM 00bEME B MOPSJIKE, ONPEACICHHOM YacThio 1.3 crarbu
16 ®enepanpuoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NHUCbMEHHOM (opme Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHOM (GopMe B Oprad, NPeNOCTaBISAIOMIMNA MYyHUIUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATFHBIN IIEHTP JUOO B COOTBETCTBYIOUIUMN OpraH TOCYyAapCTBEHHOU
BJIACTH, SIBISIOLIMICS yuypeauTeleM MHOroyHKIHMOHAJIBHOTO IIeHTpa (nmanee -
yupeauTeah ~ MHOTOQYHKIMOHAJBHOTO  LEHTpa), a Takke B  OpraHHu3alui,
npeaycMoTpeHHbIe YacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3. XKanoos! Ha
peuieHuss U jaeWcTBus (Oe3neiicTBHE) PYKOBOIUTENS OpraHa, IpeloCTaBIISIONIErO
MYHUIIMIIATIBHYIO YCIYTY, MOJAI0TCS B BBIIIECTOAIIMI OpraH (IIpH €ro HaJM4uK) JIMOo B
Clly4ae €ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
PEIOCTABISIONIEr0 MYHHUIMNANbHYIO yciuyry. JKamoObl Ha pelieHus W JeHCTBUA
(6e3nericTBue) pabOTHHKAa MHOTO(YHKIIMOHATIBLHOTO IEHTPA MOJAIOTCS PYKOBOIUTEIIO
ATOTO MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKanoObl Ha pelieHus U aeicTBus (0e3aeiicTBre)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa MOAAIOTCS YUYPEAUTENI0 MHOTO(PYHKIMOHAIBHOIO
LEHTpa WK AOJKHOCTHOMY JIMIY, YITOJTHOMOYEHHOMY HOPMATHUBHBIM MPABOBBIM aKTOM
PecriyOnuku Tatapcran. XKanoObl Ha perenus U aAeicTBus (Oe3neicTBrEe) paOOTHHUKOB
OpraHu3aluii, NpeaycMoTpeHHbIX yacTbio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-
@3, MoJIat0TCs PYKOBOAUTENSIM 3TUX OpTraHU3allUM.
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XKanoba nHa pemenus u AeiicTBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABISIOIIETO
MYHHUIMIIAJBHYIO  YCIYTy, JOJDKHOCTHOTO JMIA OpraHa, IIpeIOCTaBIIIOIIEIO
MYHULUIAIBHYIO YCIyry, MYHHIMOAJIBHOIO CIY’Kallero, pPYKOBOJIWTENS Oprasa,
MPEIOCTABIIAIONIETO MYHHUIIUITATBHYIO YCIYTY, MOXKET OBITh HAIlpaBJIeHa IO MOYTe, Yepes3

MHOTO()YHKIIMOHATIBHBIH LEHTD, C UCIIOJIb30BaHUEM MH(OPMAIMOHHO-
TEJICKOMMYHUKaIMOHHON  cetn  «WHTepHeT», oduuManpHOrO  caiiTa  oprasa,
NPEIOCTABISIONIEr0  MyHUIUIAIbHYIO  ycayry,  Emunoro  moprama  nu6o

PecnyOnmkanckoro noprana, HHQOPMAIMOHHON CUCTEMBI JOCYA€OHOro 00XaloBaHus, a
TaK)K€ MOXXET ObITh NMPHUHATA MPU JUYHOM IpueMme 3asBuTelns. JKamoOa Ha peleHus u
NeNCTBUS (6e3neiicTBHE) MHOTO(YHKIIHOHATHBHOTO IIEHTpa, paboTHHUKA
MHOTO(YHKITMOHAJIBHOTO LIEHTPAa MOXKET ObITh HAMPaBJICHA M0 TIOYTE, C UCIIOJIb30BAHUEM
MH(})OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «lHTepHeT», oduuuanbHOro caiita
MHOTO(YHKIIMOHAJIBHOTO LIeHTpa, EnnHoro noprana nubo PecnyOnukaHckoro nmoprania,
MH()OPMAITMOHHOW CUCTEMBI JOCYAEOHOT0 00KaIOBaHUs, a TAKKE MOXKET OBbITh IPUHSITA
py JIMYHOM Tpueme 3asBurend. KanoOa Ha pemieHus W naeiictBus (Oe3neiicTBue)
OpraHu3alun, npeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET ObITh HAmpaBjeHa MO IMOYTE, C MCIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn « HTepHeT», o(uUuanbHBIX CAlTOB
3TUX opranuszanuii, EquHoro noprana nubo Pecny6nukaHCKOro nopraia, a Takke MOKET
OBITh PUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HauMMeHOBaHME OpraHa, MPEAOCTABISIONIET0 MYHHMIMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeIoCTaBIIAIONIEr0 MYHULMIAIbHYIO YCIYry, Ju0o
MYHUIUNAIBHOTO CIYXaIlero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €ro PyKOBOAUTENS U
(nn) paboTHHKA, OpraHu3allfil, TpeayCMOTpEeHHbIX YacTho 1.1 ctateu 16 denepaibHOrO
3akoHa Ne 210-®3, ux pykoBogutene u (W) paOOTHUKOB, pEUIEHUS U JEHCTBUA
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, OTYECTBO (MOCJIEIHEE - NMPU HAJIWYUU), CBEJACHHUS O MECTe
KUTEIbCTBA 3asBUTENS - (DU3UYECKOTO JUIA JMO0 HaUMEHOBAHHE, CBEACHHUS O MECTe
HaXOXKJEHUS 3asiBUTENS - IOPUAMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOTrO
TenedoHa, aapec (agpeca) dIEKTPOHHOW MOUTHI (TPU HAJIMYWHU) W MOYTOBBIA aJipec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBemeHust 00 0OXKadyeMbIX PEIICHUSX W JeHCTBUAX (Oe37eiCcTBUM) OpraHa,
MPEIOCTABIAIONIET0  MYHULUIAIBHYIO  yCIOyry, JOJDKHOCTHOTO —JIMIIA  Oprasa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYry, Ju00 MYHULMIAIBHOIO CIYXAallero,
MHOTO(YHKIITMOHAJILHOTO ~ IIEHTpa, pabOTHWKAa MHOTO(YHKIIMOHAIBHOTO  IIEHTpA,
OpraHu3alui, NpeaycMOTpeHHbIX YacTbio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
neictBueM (0Oe3neiicTBMEM) OpraHa, MNPEAOCTABISIONIET0 MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTABISIIONIEI0 MYHHUIMOAIbHYIO YCIYTY, JHU00
MYHULIMNIAJIBHOIO  CIYXAIlero,  MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPTaHU3alNN, MPEAYCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®depepanpHoro 3akoHa Ne 210-®3, ux paOOTHHUKOB. 3asBUTENEM MOTYT OBITh
MPeICTaBICHbI JOKYMEHTHI (TIPY HAJTUYUH), TOJTBEPXKIAIOIIUE JOBOBI 3asBUTEINS, INOO
UX KOIUH.
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5.4. lloctynuBmias >kano0a MOAJICKHUT PETUCTPALUU B CPOK HE MO3THEE paboyero
JHS, CJIETYIOLIETO 32 THEM MOCTYILICHUS.

5.5. Kanoba, mocTynuBIas B OpraH, NpeI0CTaBISIIONINNA MyHUIIUTIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, YYPEAUTENI0 MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, B
OpraHM3alnd, MpeaycMOTpeHHbIe YacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
@3, 1100 BBINIECTOSAIINI OpraH (IIPU €ro HAIUYUH ), MOJICKUT PACCMOTPEHUIO B TEUCHHE
NSATHAIIATH pabouuXx JHEW CO JHS €€ pPEerucTpaiuy, a B cliydae 00KalloBaHUs OTKa3a
oprasa, NpeIoCTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO 1IEHTPA,
OpraHM3alul, NPeayCMOTPEHHBIX YacThio 1.1 crtateu 16 denepanbHoro 3axkoHa Ne 210-
@3, B npueMe JTOKYMEHTOB Y 3asBUTEIIS JIMOO B UCIPABJICHUH JOMYIICHHBIX OMEYaTOK U
OIIMOOK WM B Ciaydae OO0XaJIOBAaHMS HApYLIEHUs YCTAHOBJIEHHOTO CpPOKa TaKUX
WCIIPaBJIEHUH - B TEUEHUE MATU pabOYMX JHEH CO JHS €€ perucTpanuu.

5.6. 1o pe3ynbraram pacCMOTPEHUS KAJIOO0bI MPUHUMAETCS OJHO U3 CJIECIYIOIIUX
pELICHNN:

1) s)xano0a y10BIAETBOPAETCS, B TOM YUCIE B (JOPME OTMEHBI PUHATOTO PELICHUS,
WCIIPABJICHUS JIONMYIICHHBIX ONEYaTOK M OIMOOK B BBIIAHHBIX B pE3yJbTaTe
MPEA0CTABICHUS MYHUIIMIAIBHONW YCIYyTU JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMAHHME KOTOPBIX HE IPEIYCMOTPEHO HOPMATHBHBIMHM IPABOBBIMHM aKTaMHU
Poccuiickoii denepaiy, HOpMaTUBHBIMU MPAaBOBbIMU akTamu PecmyOnuku Tartapcras,
MYHULHATIAIBHBIMU IPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0Obl OTKA3bIBACTCS.

He mno3nHee nHA, CHeyroIIero 3a JHEM NPUHATUS PELICHUS, YKa3aHHOIO B
HACTOSLIEM ITyHKTE, 3asfBUTEII0 B MHUCbMEHHOM (opMe U IO >KEJIaHUIO 3asBUTENS B
ANEKTPOHHOM  (opme HampaBisieTCss MOTHMBHPOBAaHHBIA OTBET O  pe3yJbTarax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnydae NpuU3HAHMS >KAJIOObI MOAJIEkKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asBUTENII0 O PE3yJbTaTax PacCMOTPEHHUS XKaIoObl gaeTcsd WHGOpMAIUS O JCUCTBUSIX,
OCYUIECTBJISIEMbIX ~ OpPraHoM,  MPEAOCTaBISIOIIMM  MYHUUUIAIBHYIO  YCHYTY,
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JMOO0 OpraHu3anuel, npeaycMOTpeHHOW vacTbio 1.1
ctatbu 16 ®@enepanpHoro 3akoHa Ne 210-d3, B mensax He3aMEeATUTEILHOTO YCTPAHECHUS
BBISIBJICHHBIX HAPYIICHUN MPU OKa3aHWM MYHULIMIAIBHOM YCIIYTH, a TaKKe MPUHOCATCS
M3BUHEHHUS 32 JIOCTABJIEHHBIE HEYJOOCTBAa U YKa3bIBaeTcsd MH(POpMAIUSI O JaIbHEUIINX
JOCUCTBUAX, KOTOpblE HEOOXOJUMO COBEPILIUTH 3asABUTENI0 B LEISAX MOJIyYCHHS
MYHULIMIATBHON YCITyTH.

5.8. B cnyuae mpusHaHus kamoObl HE TOMJIEKAIICH YIOBJICTBOPEHUIO B OTBETE
3asgBUTENI0O O pe3yJbTaTaX pPAacCMOTPEHUsl >KaloObl JalOTCS apryMEHTHUpPOBaHHBIC
Pa3bACHEHHsS] O MPUYMHAX TPUHATOIO PEIICHHs, a TakkKe HHPOpMaLUs O MOPSAKe
00>KajI0BaHUs IPUHSITOTO PEIICHUS.

5.9. B ciydae ycTaHOBIIEHHUS B XOJI€ WJIM TIO PE3YJIbTATAM PACCMOTPEHHUSI KaJIOObI
NPU3HAKOB COCTaBa AJMMHHCTPATUBHOIO TPABOHAPYIUEHUS WU  MPECTYIICHUS
JOJKHOCTHOE JIMIIO, pA0OTHUK, HAJEJICHHbIE MOJHOMOYHUSIMHU M0 PAaCCMOTPEHUIO 5Kallo0,
HE3aMEeUIUTEIBHO HAIPABIISIOT UMEIOIIUECS MATEPUAIIBI B OPTaHbl TPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIJaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHO)

(monKCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)
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[Tpunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIAaue CIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIyTH
10 BbIJaue CIPaBKH (BBIITUCKH)
OT No

PaccmotpeB Bame 3asBneHue OT Ne 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
IOPUHATO perieHne 00 OTKa3ze B Bbllaye
CIIPaBKH (BBIITUCKH) TI0 CICIYIONMIEMY OCHOBAHHIO:

JlononHurenbHast UHGoOpManus:

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxkuoctHOE auio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenne Ne 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIAaue CIPaBKU
(BBITTUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHIUAAIHON YCIYTH 10 BbIAaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Bame 3asBienue ot No v
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpPraHom
MIPUHATO pElIeHUue 00 OTKa3ze B Mpueme
JIOKYMEHTOB, HEOOXOJIUMBIX JJIsI MPEOCTABICHUSI MYHHUIUIIAILHONW YCJIYTH TIO BbIJIaue

CIPaBKH (BBIITUCKHU) MO CIICTYIOIIMM OCHOBAHHUSIM:
1.
2.

Pa3pscHeHne IpUUYMH OTKa3a:

JlonomHuTenpbHAs MHGOPMAIIHS:

Bl BmpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIA OpraH C 3asBJICHHEM O
MPEIOCTABICHUH YCIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBITh O00XaJOBaH B JOCYJACOHOM TOPSIIKE ITyTEeM
HaIpaBJICHUS KaJIOObI B YIIOJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHoe muio (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprana)
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[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH IO BbIJaue CIPaBKU
(BBITTUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BbIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHus MyHULIMNAIBHON YCIIYTH, IPOLTY NPEI0CTABUTH:

[ 1B nuunbii xaGuser [Toprana rocymapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT
PecnyOomuku Tatapcran;

D B MHOTO(YHKIMOHAJIBHOM ILIEHTPE MPEAOCTABICHUS] TOCYJAPCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr PecyOonuku TaTtapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)

[Tpunoxenue Ne 5
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K AZIMUHUCTPATUBHOMY PErJIAMEHTY
NpeAOCTaBICHUS MYHULIMTIATBLHON
YCJIYTH TI0 BbIJJa4€ CIIPaBKU
(BBITTUCKH)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 00 ommOKe, JOMYUIEHHOW MPU OKa3aHWHW MYHUIMNAIBHOW YCIYTH MO
BbIJIaue CIIPABKH (BBITIUCKH).

3anucaHo:

[TpaBuIIbHBIE CBEIEHUS:

[lpomy  wWcmpaBUTh  JOMYIICHHYIO  TEXHHYECKYyI0  OIMMMOKY W  BHECTHU
COOTBETCTBYIOIIUE U3MEHEHHUS B IOKYMEHT, SIBIISIOLINICS PE3yIbTaTOM MYHUITUITATLHON
YCIIYTH.

[Ipunararo creayronme J0KyMEHTHI:

1.

2.

B crnyuae mnpuHATHS pemieHUsS 00 OTKJIOHEHWM 3asBICHHS OO0 WCIPaBICHUU
TEXHUYECKOH OIIMOKY MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JJOKyMeHTa Ha anapec E-mail: ;

B BUJIC 3aBEPCHHON KOMUHM Ha OyMa)KHOM HOCHUTEJIEC TIOYTOBBIM OTIIPABICHHEM IO
azmpecy:

Hacrosimum noaTBepkaar0: CBEIICHUSI, BKIIOUYEHHBIE B 3aSIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH W MPEACTABIIEMOMY MHOK JIMIy, & TaK)X€ BHECEHHbIE MHOK) HUXKE,
JOCTOBEPHBI. JIOKYMEHTBI (KOMHMH JOKYMEHTOB), IPUJIOKEHHBIE K 3asIBIIEHUIO, COOTBETCTBYIOT
TpeOOBaHMSAM, yCTAaHOBJICHHBIM 3aKOHOJATeNbCTBOM Poccuiickort denepaniii, Ha MOMEHT
MIPEACTABIICHUS 3aSBJICHUS 3TU JOKYMEHTBI JIEUCTBUTEIBHBI W COJIEPXKAT JIOCTOBEPHBIC
CBEICHUSL.

(nata) (Toamuce) (®.1.0.)



