Pecny6iuka Tarapceran Tarapctan PecnyGiaukacel

3e/ieHO10IbCKU T 3e/IeH0101 MyYHHIHITAIb
MYHHIHIIAJbHbIA palioH paloHBbI
HcnonnnTenbHbIi KOMHTET Kapamauibi Tay mhap
HukHeBsI30BCKOro ropoackoro ’KHpJiere 0amkapma
nocesjaeHHsl KOMHTETHI

m
nrt. Huxuaue BsizoBbie

IHOCTAHOBJIEHUE KAPAP
18.03.2022 Nel6

O0 yTBepxkaeHUM AIMUHHUCTPATUBHOIO
perimameHTa [IpeIOCTABIICHHUSI
MYHHUIUNAIBHOW  yCIAYrd IO  BEIFaue
CITpaBKH (BBITTHUCKH )

B cootsercreuum ¢ I'paknanckum kopexcoM Poccuiickoit @enepariuu ot 30 HosAGps
1994 roma Ne51-03, QenepansHbM 3akoHOM OT 6 okTA0ps 2003 roma Nel31-@3 «O6
O0mMX MNpPHHIMIAX OpraHU3alldd MECTHOTO CaMOyIpaBleHus B Poccuiickoii
Denepaunn», DenepanbHbiM 3akoHOM oT 27 wmromst 2010 roma Ne210-d3 «O6
OpraHU3alyy MPEeJTOCTABIEHUS rOCY IapCTBEHHBIX U MyHULUIAIBHBIX YCIIy», Y CTaBOM
MYHULMIAIBHOIO 00pa30BaHUs «IIOCETOK Topoickoro Tuma HuxHue Bszosbley
3eNIeHOAONBECKOTO MY HULIMITAIBHOT0 paiioHa Pecriybmuku Tatapceran, McnonHUTeIbHbIH

KOMUTET HuxHeBs30BCKOTO rOPOACKOTO [IOCEJICHUS 3eJIeHO0IBLCKOTO
MYHUIIUIIATBHOIO palioHa

IMNOCTAHOBJISIET:

I Y TBepAUTH AJIMUHHUCTPaTHBHbIN periiaMeHT MIPEeNOCTABIICHUS

MYHHMLMIAIBHON YCIYTH 110 BblJa4e CIPaBKH (BBIMTUCKH) COTIACHO MPUIOKeHHI0 Nel K
HACTOSALLEMY ITOCTaHOBJICHHUIO.

2 IlpusHate yrpatuBlinMU cuiny [locTaHoBieHHs MCHONMHUTENIBHOrO
KoMUTeTa HUKHEBSI30BCKOr0 TOPOACKOr0 IMOCEICHHUS:

ot 15 mas 2020 roxa Ne4l «OO0 yTBepxkIeHUU aIMUHUCTPATHBHOTO periiaMeHTa
[PEJOCTABICHUs MYHULUNAIBHON YCIyr'W IO BblJade CHpaBKU (BBINMCKH) Ha
TEPPUTOPUUA MYHULIUIIAIBHOTO 00pa3oBaHusi HUKHEBSI30BCKOTO TOPOICKOTO IOCEIEHHUS
3eJIeHOI0IBCKOIO MyHULIUITANIbHOTO paiioHa PecyOmuku Tarapcrany;

ot 28 okTs6psa 2020 roga Ne79 «O BHeceHMM U3MEHEHUU B AJIMUHUCTPATHBHBINA
perjJaMeHT NPeJOCTaBICHUS MyHULUIIAIbHON YCIIYT | 110 BbIade CIIpaBKH (BBIITUCKH ) Ha
TEPPUTOPUHM MYHULMIAIBHOIO 00pa30BaHUsl «IOCEIOK TOpOACKOro Tuma HukHue
Bsszosbie»  3e/1IeHONOABCKOIO MyHMIMNAIbHOrO paiiona Pecmybmuku TatapcraH,
YTBEPKAEHHOIO IOCTaHOBIeHUeM McernomHuTenpbHOro KomuTeTa HIIKHEBSI30BCKOrO
ropojckoro noceiaeHus ot 15.05.2020 Ne41y;

or 8 despans 2021 roma Nel2 «O BHeCEHWH M3MEHEHHU B aJIMHHHCTPATHBHEIMA
pernaMeHT MYHHMLHMIIAIbHON YCIYrd 10 BbIAAYM CIPAaBKHU (BBIIMCKH) HA TEPPUTOPUH
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MYHHILHIIATBHOrO  0OpazoBaHusi  HIKHEBSI30BCKOrO  TFOPOACKOrO  MOCEJIEHHUS
3eIIeHO0/IBCKOTO MyHULHMITANBHOTO paiioHa PecrryGmuku TaTapcTaH, yTBEp:KIEHHBINH
NOCTaHOBNIEHHEM  VICIIOMHUTENBHOrO  KOMUTeTa HMKHEBS30BCKOTO — FOPOICKOTO
IocesieHus 3eI€H0J0IBECKOr0 My HUIIUITAIBHOTO paifoHa ot 15 mas 2020 roxa Ned 1.

3. PasmectuTh HacTOslIee MOCTAHOBICHHE Ha OQUIMATBLHOM IOpTalle IPaBOBOI
nHpopmanuu Pecriy6nukn Taraperan (http://pravo.tatarstan.ru) u obHUIHATEHOM cajiTe
3e/IeHOI0IbCKOTO  MYHHUILIMIIATPHOTO paiioHa B cocraBe IlopTama MyHHLHIIATBHBIX
oOpa3oBaHuUi Pecny6uku Tatapcran (http://zelenodolsk.tatarstan.ru) B
MH(OPMALMOHHO-TEIeKOMMYHHKALHOHHOM ceTn «HTepHeT» U Ha MH(GOPMALHOHHbIX
CTeHJax 1o aapecam: nrt Hwkuue Bsasosele, yi1. [lepBomaiickas, 1.70 uHbOpMalMOHHBIIT
CTEHI B aAMMHUCTpaTUBHOM 31auund MCYVY, nrr Huxaue Bsi3oseie, yi. [lepsomaiickas,
1.70 (anmuHucTpaTUBHOE 31aHKHe MCY).

PykoBoaurens A M. T'unusToB
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ITpunoxenune Nel

K ITocTanoBneHuro
HcnonaureasHOTO KOMHTETA
HuxHEBSI30BCKOTO rOPOACKOIO

rmoceyieHust oT 18.03.2022 Nel6

Y TBEpKI€HHBIN

MOCTAHOBJICHHEM ICIOIHUTEIEHOTO
KOMHUTETa HxHeBsI30BCKOTO
rOPOJCKOTO MOCEIeHNUs

3€JIeHO/I0JBbCKOTO  MYHMIMIIATIBHOIO
paiiona Pecriy6nuku TaTtapcran
ot 18.03.2022 Ne16

AJAMHHHUCTPATUBHBIA perjiaMeHT
npeaocTaBjIeHUss MyYHHUHMIIAAbHON YCJIYIH 110 BblAa4e CIPABKH (BBINHCKH)

1. O6mmne nosokeHUst
1.1. Tlpenmet peryiaupoBaHUs aIMUHUCTPATUBHOIO PEIVIAMEHTA

Hacrosiuuii aiMUHUCTPATUBHBIN pEerjiaMeHT MPeJI0CTaBIeHUsT MYyHULUIIAIBHON
YCIYT (Janee — aAMUHUCTPATUBHBIN perjlaMeHT) yCTaHABIUBAET CTAHAAPT U MOPSIOK
MPeIOCTaBICHHs] MYHHULHUIIAIbHOW YCIyTd IO BblAaue CIPaBKU (BBIIMCKH) (Hanee —
MYHUITUTIATbHAS YCIIyTra).

1.2. Kareropuu 3asBuTeIen

1.2.1. JlumaMu, UMEIOUIMMH TIpaBO Ha TMOJydeHHEe MYHULHUIIAIBHOU YCIIyIH,
ABJISIFOTCS (DU3MUYECKHe JTUIa (Jaee — 3asBUTEIb).

1.2.2. C 3asgBleHHEeM BIIpaBe OOpPATUTbCS IPEACTABUTEb  3asgBUTEIS,
NEeHCTBYIOILUIA HA OCHOBAHUY JOKYMEHTa, YAO0CTOBEPSIOLIEro ero NoJHOMOYHMS (Jaliee —
Mpe/ICTaBUTENb 3asBUTEIIA).

1.3. IMopstiok HHPOPMUPOBAHUS O IPENLOCTABICHUU MYHHULIMITAIBHON YCIYTH

1.3.1. HMudopmanuss 0 MOpsAKe NPeAOCTaBICHUS MYHHULUNAILHON YCIyTH
pa3MelaeTcs:

1) Ha wWHOOPMAUMOHHBIX CTEHAAX, COAEPKALIMX BU3YAILHYIO H TEKCTOBYIO
HHPOPMALMIO O MYHHULIMIIAJIBHON  yCIIyre, pAacCIOJIOXKEHHBIX B  IOMEIICHHUAX
MHOTO()YHKIIMOHAIBHBIX LIEHTPOB Mpe0CTaBICHUS rocy1apCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT;
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2) Ha oduuManbHOM caiiTe MYHUIHUIAILHOTO paioHa B HH(POPMALULOHHO-
TEJICKOMMYHHUKAIMOHHOH ceTu «MHTepHeT» (https://www. zelenodolsk.tatarstan.ru);

3) na Iloprane rocymapcTBeHHBIX H MYyHULMOAIBHBIX ycIIyr PecmyGnukxu
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecny6Gnukanckuit nopran);

4) Ha ExuHOM noprase rocy apcTBeHHbIX U MYHULUANAIBHBIX YCIYT ((YHKI[HH)
(https:// www.gosuslugi.ru) (nanee — Equnbiii ropTan);

5) B TOCYapCTBEHHON MH(OPMALIMOHHOMN CHCTEMe «PeecTp rocynapcTBeHHBIX U
MYHUIMIATEHBIX yelyT Pecrmy6inku Tarapcran» (http://frgu.tatar.ru) (nanee — Peeerp
FOCYIapCTBEHHBIX ¥ MYHHUIUIIAIBHBIX yCIIYT).

1.3.2. KoncynbTupoBahne mno Bompocam [IPEJOCTABIIEHUSI MYHUIIUIAILHON
YCIIYTH OCYIIEeCTBIISAETCS

1) B MHOTOQYHKLMOHAIBHBIX LEHTPAaX PeLOCTABICHNUS! rOCYIapCTBEHHBIX U
MYHHIMOATBHBIX yCIYT IPU YCTHOM OOpAlleHNH - IMYHO UIIX M0 TenedoHy;

2) B MHTEPAKTHBHON (hopme PecryGiankanckoro rnoprasa;

3) B McnomnurensHoMm KomurerTe HuKHEBI30BCKOTO TFOPOACKOr0 IOCEIIEHHUS
(nanee — Opean):

[IpY yCTHOM OOpaIleHn] - THYHO HITH 110 TenehoHy;

NP MUCEMEHHOM (B TOM 4YHCIie B POPME 3J1eKTPOHHOTO JTOKyMEHTa) 00palleHun
— Ha OyMaykKHOM HOCHTeJIe I10 [I0UTe, B 3JeKTPOHHOM Gopme 110 371eKTPOHHOI MouTe.

1.3.3. Undpopmarus va Exurom noprae, PecnyGnukxanckom noprane o mopsigke
W CpOKax [pefOCTaBJICHUS MYyHHWIMNAIbHOW YCIYTM HA OCHOBAaHMH CBEIEHWI,
comepalmxcs B Peectpe  rocymapcTBEHHBIX M MYHHI[MTIATBHBIX YCIIyT,
MPENOCTABIACTCS 3asIBUTEIIO OECIIaTHO.

Hoctyn k uHpOpMaNMK 0 cpoKax u MOPAIKE IPEeIOCTABICHHS MYHULATATbHON
YCIYTH OCYUIECTBIISETCS O€3 BbIIOJIHEHHS 3asBUTENIEM KAKUX-JTHOO0 TpeGOBaHUH, B TOM
qucie 0e3 WCIONb30BaHHA IIPOrPAMMHOIO 06eCIIeUeHns, YCTaHOBKA KOTOpPOTO Ha
TCXHUYCCKUE CPENCTBA 3asiBUTENs TpeOyeT 3aKFOYeHUs JUIEH3MOHHOIO WIA HHOIO
COTJIaLlEHUSI C IIpaBoo0IagaTeIeM [IPOrPaMMHOT0 obecrieueHus,
TTpEAyCMaTPpUBAIOIECTO B3SUMAHHUE IIIATHI, PETUCTPALUIO HJIH aBTOPU3AIMIO 3asiBUTENIS
WJIM TIPEIOCTaBIIEHHE UM MTePCOHAIbHBIX JaHHBIX.

1.3.4. Ilpu oOpalleHnu 3asgBUTENS JTMYHO WU [0 TeNeOHY B COOTBETCTBUU C
NOCTYNHUBIIMM O00palleHreM IIPeL0CTaBIAETC HHPOPMALIHS:

1) 0 Mecre HaxoXAeHHsS MHOro()YHKLHOHATIBHOIO [EHTPa IPeNOCTaBICHU
FOCYNApCTBEHHBIX M MYHUUIMNANBHBIX yciuyr, Opeawa (agpec, rpaduk pabGoTsI,
CIIPaBOYHbIE TeJIe(POHBI),

2) o mopsKe NpeIOCTaBICHUS MyHULMNATBHON YCIYTH, O CHOCO6aX ¥ CpoKax
[0J1a4 M 3asIBJICHUMN;

3) 0 KaTeropusx rpa/aH, KOTOPLIM MPEIOCTABIARTCS MyHULUTIATbHAS yClIyTa;
O HOPMATHBHBIX [MPABOBBIX aKTaX, PEryJUPYIOLIUX BOIMPOCHl IPENOCTABIEHUS
MYHHMIHUIIAIBHON YCITyTH;

4) 0 mepeuyHe [OKYMEHTOB, HEOOXOIMMBIX LIS PacCMOTpEHHUsI 3asBICHHUSA O
[TPpEIOCTABICHUH MYHULIUNIAIILHOU YCIIYTH, O CPOKAX IPUeMa U PETUCTPALIMH 3asBICHUS;

5) 0 XOJe NPeNOCTABICHUS MYHUUMITAILHOM YCIyTH;
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6) O MecTe pasMelleHHsi HAa ODULHAIBHOM caiiTe WH(OPMAaLMK 110 BOIIpOCaM
[IPENOCTaBICHUS] MYHULMIIATBHOR YCIIyTH;

7) o mopsiike OOKANOBAHUS NEHCTBUI WM 0e31eMCTBUS TOMKHOCTHBIX JINLL
Opeana.

[lo mucbmMeHHOMY O0OpalleHHIO COTPYAHHKH OTAeNa, OTBETCTBEHHOIO 34
IPCNIOCTABICHAE MYHUIMMAIBHOM  yCIYrd, MOAPOOHO B MHCHMEHHOH (opme
PasbACHAIOT 3asBUTEJIIO MOPAIOK NPEAOCTaBIIEHHs My HUIUIIATBHOM YCIIyTH M BOTIPOCHL,
YKa3aHHBIC B HACTOSIUCM ITYHKTE aAMMHUCTPATUBHOIO PErJIaMEHTa, H B TEUEHHE TpeX
pabo4mx IHeld co qHS perncTpanny oOpalle s HAPaBIISIOT OTBET 3asBHTEN0. OTBETh
JAlOTCsl Ha si3blKe OOpamleHus. B ciyyae HEBO3MOMKHOCTH 1aTh OTBET HA SI3LIKE
00OpallleHUs UCIIONIB3YIOTCS FOCY JAPCTBEHHBIE S3bIKH Pecny6nuku TaTtapcras.

1.3.5. Mndopmanus mo Bompocam IpefocTaBieHHs MYHHUILHIIAJBHON YCIIyTH
pasmemaercsi Ha  OQUUMATBHOM  caliTe  MyHHIUIAIBHOIO palioHa u Ha
MH(OPMALMOHHBIX CTeHAAX B MOMelleHusxX Opeana 1is PaboThI ¢ 3asIBUTEIISMMU.

Mupopmaunss Ha roCcylapCTBEHHBIX  SI3BIKAX Pecnybmuku  Tarapceran,
pasmemaemas  Ha  MH(QOPMALMOHHBIX CTeHAAX M Ha O(HUIHAIBHOM  caiiTe
MYHULMIANBHOrO  palioHa B HMH(OPMALMOHHO-TEIEKOMMYHUKAL[MOHHON  CEeTH
«MHTepHET», BKIIOYAET CBEIeHHs O My HULIMIATBHOM yeiyTe, CoepIKalluecs B yHKTaX
2.1, 23, 24, 25, 2.7, 29, 2.10, 2.11, 5.1 aIMUHUCTPATHUBHOIO perilaMeHTa,
MHOOPMALIMIO O MeCTe HaXOXKIEHHs, CIIPABOYHBIX Tele(OHaxX, BpPEeMEeHH pPaGOTh
Opeana, o rpaduke npuema 3asBICHAN Ha IPEIOCTABIICHHIE MYHHULIUTATBHOIN YCIyTH.

1.4. HopmaTuBHbIe MpaBOBBIe aKTbl, PEryIUPYIOLINE TIPeI0CTABICHHE
MYHULHUNAIBHON YCIIyTH

1.4.1.  IlepeueHp  HOPMATHUBHBIX  IIPABOBLIX  AaKTOB, PEryIUPYIOIIUX
IPEAOCTABICHUE MYHULMNATBHON YCIyTH (C yKa3saHMEM PEKBU3MUTOB HOPMATHBHBIX
[IPABOBBIX aKTOB W HCTOYHUKOB MX OQUUMANBHOIO ONYyOJIMKOBAaHMS), Pa3MEIleH Ha
Enunom noprane, B Peectpe rocynapcTBeHHBIX M MYyHHIMIIATBHBIX yCIyr, Ha
opHUITHATBHOM caure MYHULANATBHOTO paiioHa B UH()OPMAIUOHHO-
TEJICKOMMYHUKAITHOHHOU ceTu «MHTepHeTY.

1.4.2. TekcT aIMUHHCTPATUBHONO perjaMeHTa B AeHCTBYyIOLIEH pelaKuuu
MOJUICKUT pasMelleHuto Ha EnuHoM mnoprane, B PeecTpe rocymapcTBeHHBIX U
MYHULHMIAIBHBIX yCIyr, Ha OQUUMANBHOM CcaiiTe MyHHIMIAILHOrO paifoHa B
HH(POPMALIMOHHO-TEJIEKOMMYHUKALIMOHHOMN ceTn «HTepHeT».

1.5. TepMuHBI, MCIIONIB3yEeMbIe B a[MUHUCTPATUBHOM PerjiaMeHTe, i HX OIIpEeIECIICHUs

1.5.1. B aZIMHHHCTPaTHBHOM PerilaMeHTe HCIIONb3YIOTCS CleAyOIHe TEePMUHBI U
OIIpEeAEJICHUS:

yZlaleHHoe pabodee MeCTO MHOrO(YHKIHMOHAIBHOTO LEHTPa MPEeIOCTaBICHHS
FOCYNapCTBEHHBIX W MYHMUMIATBHBIX YCIYT — TEPPUTOPHAILHO 000COOIEeHHOE
CTPYKTYpHOE NOApassieeHne (0puc) MHOrOQyHKIHOHAIBHOTO LIEHTPa Pe0CTaBICHHS
FOCYNapCTBCHHBIX W MYHHIWIAJBHBIX YCIYT, CO3[JAaHHOE B TOPOACKOM (CENBCKOM)
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MOCCIICHHM MyHHLUITAIIHOTO PalOHa UK B TOPOJICKOM OKpyre Pecry6muku Tatapcran
B coorBeTcTBMM ¢  myHKTOM 34  JlpaBun  opraHuM3anMM  AeSTeIbHOCTH
MHOTO(YHKIIHOHAIBHBIX LIEHTPOB peNOCTaBICHHUS roCyZapCTBEHHBIX "
MYHULHIAIBHBIX yCIIYT, YTBEPAKACHHBIX TOCTaHOBIEeHHeM [IpaBuTenberBa Poccuiickoi
Denepanuu ot 22 nexabpst 2012 ropa Ne 1376 «O6 yTBep ) IeHAN IIpaBui opranu3anuu
JCATESIbHOCTH MHOTO(QYHKLUMOHANBHBIX [EHTPOB MPENOCTABIEHHS TOCYaPCTBEHHBIX 1
MYHULHUNAIBHBIX YCIYI»;

TeXHU4ecKass owmbKa - omubka (OMKMCKa, OnevaTka, rpaMMaTHUecKas MK
apudmernyeckas ommbka 1HGO mnomo6Has  ommbka), JOITyILIlEeHHass OpPTaHOM,
[PEOCTABIAIOIMM  MYHUIHUIAILHYIO YCIyry, W IMpUBeNIIas K HECOOTBETCTBHIO
CBEJICHUH, BHECCHHBIX B JJOKyMEHT (Pe3y/IbTaT MyHHULUHUITATBHON YCIYTH), CBEACHUSIM B
JAOKYyMEHTaX, Ha OCHOBaHUU KOTOPLIX BHOCHIIMCH CBENECHUS;

Enunas cucrema wupeHTHOUKALMM M ayTeHTHOHUKALUK B UHPPACTPYKTYPE,
oOecrieynBaroIei UH(QOPMALITOHHO-TEXHOJIOIHYECKOe B3aUMOJIeICTBHE
MH(pOPMALIHOHHBIX CHCTEM, HCIOJB3YyeMBIX JUIS MPEIOCTABIEHHUS rOCYJapCTBEHHBIX U
MYHULHUNATBHBIX YCIYT B 3JEKTPOHHOW ¢opme (manee — ECUA) — denepanbHas
FOCyIapCTBEeHHas MHQOPMAlMOHHAs CUCTeMa, 00eCeunBatomas CaHKIHOHIPOBAHHBIH
JIOCTYTl YHACTHUKOB HH(OPMALMOHHOTO B3aUMOJCHCTBHSL B CHCTEMe HACHTHhUKALKMH 1
ayTeHTHGUKAUMM K HHpOpMauuWu,  cojepxkaiieiics B rOCyapCTBEHHBIX
MH(QOPMALMOHHBIX CHCTEMAX ¥ HHBIX HH(POPMALIMOHHbIX CHCTEMAX;

M®OIJ - T'ocynapcTBeHHOE GIOKETHOE YUpekIeHUE «MHOroQyHKIHOHANBHBIN
LCHTP MPEIOCTABICHUS TIOCYNapCTBEHHBIX M MYHMLMMANBHBIX yciyr B Pecrmy6nuxe
Tarapcrany,

ANC  M®I[ -  AbromarusumposanHas  MHQOPMALHOHHAS  CHCTeMa
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB [IPENOCTABIICHHS rocyAapCTBEHHBIX "
MYHUIMIATbHBIX yCIyT Pecrybmuku Taraperan.

1.5.2. B aAMHMHHCTPAaTUBHOM perilaMeHTe IOJ 3asBIEHMEM O MPEeJOCTaBICHHUH
MYHULHNAIBHOM yCIIyTru (fanee - 3asBeHNE) IOHUMAETCs 3arpoc O NpefoCTaBICHHN
MyHULMIAIBHON YCIyTH, [OJAHHBIA B COOTBETCTBMM C IIYHKTOM 3 CTaThbd 2
OQenepanproro 3akona ot 27 wmrons 2010 roma Ne210-®3 «O6 opraHuzaumu
PENOCTAB/IEHNS FOCY TapPCTBEHHBIX ¥ MyHULMIIAIBHBIX yCIyr» (nanee — DenepanbHelif
3akoH No 210-D3). '

2. CranaapT npegocTaBjieHUsi MYHHIHIIAJILHON yCIyTH
2.1. HaumeHnoBaHHe MyHULIMITATLHON yCIIyTH
Brinaya cripaBku (BBIITUCKH ).

2.2. HanmeHOBaHKE HCTIOTHUTEIBHO-PACIOPSIUTEILHOIO OPraHa MECTHOTO
CaMOyIIpaBJIeHHs1, HEITOCPECTBEHHO NPENOCTABIISAIOIIEr0 MyHUIUIATBHYO YCIYTy

Henonnumenvnoiii komumem Hudicheen306ck020 20podcko2o noceneHus
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2.3. Onucanue pesysipTaTa MpesocTaBIeHus MYHUIHITAIBHOHR yCITyrH

2.3.1. PesynbTatom mpenocTaBienus MyHHIUIATHHOM YCIIYTH SIBJISIE€TCS:

1) cnpaska (Bbinucka) (mpuinoxenue Ne 1 k HaCTOAILEMY aJIMUHUCTPATHBHOMY
perjIaMeHty);

2) peteHne 06 0TKa3e B IPEAOCTABICHHUH MyHULUITATLHON YCIIYTH (IPUITOXKEHNE
Ne 2 k HacTOsIIIEMY aAMHHUCTPATUBHOMY permameHTy);

3) pewenue 00 OTKaze B IpHEMe NOKYMEHTOB, HEOOXOIUMBIX IS
[IPCAOCTABICHHUA MYHHIUIAILHOW ycmyrd (mpuioskeHue Ne 3 HaCTOSLIEMY
aIMUHHCTPATUBHOMY PETJIaMEHTY).

2.3.2. PesynpTar npenocTaBieHHS MyHHULUNATIBHOMN YCIIyTH  HaIlpaBiIseTCs
3a4BUTEMIO B (DOpPME  BIEKTPOHHOIO MOKYMEHT4, MOITHCAHHOIO YCUJIEHHOM
KBaITH(QULUUPOBAHHOM 3IEKTPOHHOM MOIUCHEO YIIOTHOMOYEHHOTO JOJKHOCTHOTO JIHI[A
Opeana (mu60 Opearna), B COOTBETCTBUU C DeepanbHBIM 3aKOHOM OT 6 ampes 2011
roga Ne 63-03 «O6 >1eKTpoHHO# moamucHy (naee — DenepanbHblii 3akoH Ne 63-03) B
JIMYHEIA KabuHeT Enuuoro moprana. B ciydae HampaBieHHs 3asBleHUS [IOCPEICTBOM
Pecrybimkanckoro moprama pesysibTaT IpemocTaBieHus MYHWIIMIIAIBHOU  YCIYTH
HaNpaBIIICTCs Tak JKe B JIMUHBIHM KabuHeT PecryGnukanckoro mopraia.

2.3.3. Tlo BeIOOpY 3asBHUTEIISl pe3yNbTAT IPELOCTABIEHHUS MYHULMIIATIBHON YCITyTH
Bbl1aeTcss B Oprane win B M®IL B dopme OK3EMILISIpa 3JEKTPOHHOTO JTOKYMEHTa,
pacrnevYaTaHHoOro Ha OyMaXHOM HOCHTENe, 3aBEPEHHOTO IeYaThi0 M IMOIHCHIO
COOTBETCTBEHHO YIOIHOMOYEHHOrO JOIKHOCTHOrO nia Oprana wim pa6otauka MO,

2.3.4. 3asBuTeNb BIpaBe MOJIYYUTH PE3YNBTAT IPELOCTABJICHHUS MYHULUANIATBHOM
YCIYrd B (hOPME 3JIEKTPOHHOTO TOKyMEHTA B TEUeHHE CpOKa IeHCTBUS pesynbTara
NPEeOCTaBICHHS MyHULIUIATBHON YCIYIH.

2.4. CpoK [penocTaBNeHnst MyHHULMIANBHON YCITYTH, B TOM YHCIIE C y4eTOM
HEOOXOAUMOCTH OOpaIeHHUst B OpraHU3aluK, YYaCTBYEOLIHE B IIPEOCTaBICHUH
MYHULUNATBLHOH YCITYTH, CPOK MPUOCTAHOBIICHHUS [IPEAOCTABIEHHS MyHHULUITATBHOM
YCIYTH B CiTy4ae, €ClIi BO3SMOXKHOCTD IIPUOCTAHOBIICHUS IIPELYyCMOTPEHA
3aKOHOaTeILCTBOM Poccuiickoit Mesiepanyu, Cpox Bblaauu (HarpaBieHus)
AOKYMEHTOB, SIBJIAIOLIMXCS PE3YIBTATOM IIPEA0CTaBICHNS My HULUITAIBHON yCIyru

2.4.1. MynuuunanbHas yciyra npeoCcTaBIIsieTcs] B TEUSHUE TpeX pabouux THEM.

2.4.2. TlpuocTaHOBIEHUE CPOKA IPENOCTABICHUSI MYHHUIUIIAIBHON YCIYyTUd He
[IPeAYCMOTPEHO.

2.4.3. Hampasnenue NOKyMeHTa, SIBJISIFOIIETOCS pPe3yJIbTATOM IIPEeIOCTABIICHUS
MYHHLHOAIBHOM  yclayrd B (QOpMe  3JIEKTPOHHOTO  JOKYMEHTa,  3asBUTENIO
OCYUIECTBIISETCA B JIeHb O(GOPMIIEHHS U PETHCTPALMH pPe3yJbTaTa IPEeIOCTaBIeHHUS
MYHULIUIAIBHON YCITyTH.

2.5. McuepriplBaromuii iepeveHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATENILHBIMU WUJIH MHBIMH HOPMATUBHBIMH [TPABOBLIMU aKTaMHU TSI
IPCIOCTAaBICHUA MYHULIUIIAIBHOM YCITyTH, & TaKXKe YCIYT, KOTOPhIE SIBISIOTCS
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HEOOXONMMBIMU U 00s13aTeNIbHBIMU [Is TIPEI0CTABIIEHUS MYHUITUNIAJIBHBIX YCIYT,
MOMICIKAINX NIPEAICTABIICHUIO 3asBUTEIIEM, CIIOCOOBI HX MOTyYEHHUS 3asBUTENEM, B TOM
YHCIIE B 3JICKTPOHHOM (hopMe, IOPSIOK UX MPEACTAaBICHUS

2.5.1. Jlns mosy4eHMs MyHHUHIIATLHONW YCIYyTH 3asBUTENb [IPELICTaBIISICT
CIIEIYFOILINE IOKYMEHTHI:

1) IOKYMEHT, yN0CTOBEPAIOIMH IHYHOCTS (He TpeOyeTcs B ciydae oOpaleHus
NOCPeACTBOM PecmyOnukanckoro nopraia);

2) IOKYMEHT, yOCTOBEPSIOLIHI II0JHOMOYUHS MPeICTABUTEIIS 3asIBUTENS,

3) 3asiBJICHHE:

B (opme JIOKyMeHTa Ha GyMakHOM Hocutese (mpunoxenue Ne 4 k HACTOSILLIEMY
aJIMUHHUCTPATUBHOMY PEIJIAMEHTY );

B 2JICKTPOHHO (hOpME (3aI0NHSETCs OCPEICTBOM BHECEHUS COOTBETCTBYIOLIMX
CBEJICHUH B OJIEKTPOHHYIO (HOpMY 3asiBIEHHs), IIOAINUCAHHOE B COOTBETCTBUU C
TpebOBaHUsIMH IyHKTa 2.5.3 aJMHHUCTPAaTHBHOIO perlaMeHTa, pu  oOpallleHHH
nocpeacTBoM PecryOnuMKaHCKOro moprana;

4) B ciydae, €ClM Ul MPeJIOCTABICHHS MyHUIMIAILHOR YCIyrH HeoGXomuma
00paboTKa MepCOHANbHBIX NAHHBIX JIMIA, HE SBJAIOIIErOCs 3asBUTENEM, U €Cld B
COOTBETCTBMH C (hesiepalibHbIM 3aKOHOM 00paboTKa TaKMX MepCOHATbHBIX JAHHBIX
MOMKET OCYIUECTBIIATLCA C COIIACHsI yKa3aHHOIO JIMLA, IPU 00paIleHuH 3a MoJTydeHHeM
MYHULMIIANBHON  YCIYTH 3asABUTENb IOMONHUTEIBHO IPEICTABISET JOKYMEHTEL,
MIOATBEPKIAIOIIME TOJyYeHHE COTJIACHsl YKa3aHHOIO JIMI@A WJIH €ero 3aKOHHOTO
NpeACTaBUTeNss Ha 00pabOTKy MEPCOHANBHBIX TaHHBIX YKA3aHHOTO JIMIA. JJOKyMEHTHI,
IOATBEPXKAAIOILKE TIOJyYEeHHUE COTJIACHsA, MOTYT OBITh MPEACTABIEHBI, B TOM YHUCJE B
(Gopme 37eKTPOHHOTO JOKYMEHTA;

5) B cliy4ae, eciad OOS3aHHOCTh XpaHEHWs JOMOBOW KHUrH mo 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB JKMIIBIX IIOMEILCHHH, 3asBHTENEM MpPEICTaBIASTCS
JIOMOBasi KHUTa,

0) MpaBOyCTaHABIMBAIOLINE JOKYMEHTBI Ha MHIUBUILYANbHBIA KUIOH 10M (eciu
paBO COOCTBEHHOCTH HE 3aperdCTPUPOBAHO B EAMHOM TrocynapcTBeHHOM peecTpe
HEABUIKMUMOCTHU ) — [IJIs1 BBIITUCKH U3 MTOXO3SIMCTBEHHON KHUTH.

2.5.2. 3asiBiieHWe W IpuUIaraeMble AOKYMEHTBl MOTYT OBITH IIpe/CTaBICHbI
(HaIpaBJIEHbl) 3asiBUTEJIEM OJHUM M3 CIEAYIOLIMX CIIOCOOO0B!

1) uepes MOPL] Ha OymaKHBIX HOCHTEISIX M B BHIE 3JE€KTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPeOOBAaHUAM MyHKTA 2.5.3 a[MAHUCTPATHBHOIO PErIaMeHTa;

2) nocpencteoM PecryGnukaHcKoro rnopraia B 3JIeKTPOHHOMR GopMe;

3) B Opran 1M4HO WM HOCPEACTBOM [TOYTOBOM CBA3U Ha OYMakHOM HOCHUTEJE.

3asBlieHME W TIpUJaraeMble JIOKYMEHTBI, I[IPH HalpaBIeHUH IOCPENCTBOM
MOYTOBOM CBSI3HU, 3aBEPSAIOTCS B yCTAHOBICHHOM ITOPSIIKE.

2.5.3. BasgBlieHHe NpHM HAIpaBIeHUH IOCPEACTBOM PecryGianKaHCKOro moprana
MOAIKUCHIBAETCS [IPOCTOMN IJIEKTPOHHOH MOIITHCEHIO 3asiBUTEIIA.

Jist TostydeHust MpOCTOM 3JeKTPOHHOMN MOAINCH 3asIBUTEITO HEOOX0AUMO IIPOHTH
npouexypy perucrpanuu (ayrenrudukanun) B ECHA, a takike MoATBEpAUTL YUETHYIO
3aIIUCh.
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ONeKTPOHHBIE JIOKYMEHTEI (JIEKTPOHHBIE 00pasbl MOKYMEHTOB), YKA3aHHBIE B
NOAMyHKTax 2, 4-6 mnyHkra 2.5.1 aIMHHHCTPaTUBHOIO perjiaMeHTa, 3aBEPSIFOTCS
YCWICHHOM KBaNU(UUUPOBAHHON IOMIMKUCHIO JIMI, YIIOTHOMOYEHHBIX Ha CO3JaHHE W
MOJIMACAHKE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPHYCAMH.

DJIEKTPOHHbIE OKYMEHTbI (9IEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraeMble K
3a4BJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAIIPABIIAOTCA B BUAe (hailiios B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MGaiiT.

KadecTBo npenocrapisieMpIx 3MeKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 0OPa30B
JIOKYMEHTOB) [IOJKHO MO3BOJISATE B IIOTHOM O0BEMe MPOYMTATh TEKCT NOKYMEHTa U
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpelaercst TpeOOBATH OT 3asIBUTEJIS:

1) mpexcTaBienus 10KYMEHTOB M MH(OPMAIMH WM OCYLIEeCTBICHHS AEHCTBHIA,
NPE/ICTABICHNUE WM OCYIICCTBIIEHHE KOTOPBIX HE IPEeIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU ~ aKTaMH, pPEryJUPYIOIIUMH OTHOIIEHHUS, BO3HUKAIOIIME B CBS3U C
IPeJOCTaBACHUEM MYHHULUNIATbHOU YCIYTH;

2) OCYLIECTBJICHUS ACHCTBHMN, B TOM YHMCIE COIACOBAHUN, HEOOXOMAUMBIX ISl
MOJyYEHUS] MYHWIMNAIbHOW YCIAYrM M CBA3@HHBIX C OOpalleHHeM B HWHBIE
rocylapCcTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpPAaBJIeHUs, OpraHu3aluM, 3a
MCKJIIOYCHHUEM TIOJYYEHHS YCIAyr M IOJy4YeHUS JOKYMEHTOB W HH()OPMALWH,
[IPEOCTABISIEMbIX B pe3y/IbTaTe IPEAOCTABICHUS TAKUX YCIIYT, BKITFOYEHHBIX B IIEPEYHH,
ykazaHHble B yacTh | crateu 9 @enepanbHoro 3akona Ne 210-®P3 (HeoOXOIUMBIX U
00s13aTeNIbHBIX YCIIYT);

3) TmpelcTaBiieHHMs JOKyMEHTOB M HH(OpPMALMH, OTCYTCTBHE M (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU I1€PBOHAYAILHOM OTKa3e B IIPHEME
JIOKYMEHTOB, HEOOXOAMMBIX AJISL MPEHOCTAaBIICHUS MYHHUIMNAILHON yCIyrd, J1ubo B
NPEeIOCTaBICHUH MYHHUIMITATbHON YCIyIH, 3a UCKIIOUEHUEM CIIEIYIOIINX ClTy4Yaes:

a) M3MeHeHue TpeOOBaHWN HOPMATHBHBIX IIPABOBBIX AaKTOB, KaCAIOLIUXCS
IPEIOCTaBIEHU MYyHUIIUIIAIBHON YCIIYTH, IIOCIe ITepBOHAYAIBHON OgauH 3asBJIEHHUS O
IIPEeIOCTaBICHUU MYHULMIIATLHON YCIYTH;

0) HanM4yKMe OLIMOOK B 3asIBIE€HUU O MPEAOCTABICHUNA MYHULMIIANILHON YCIyTH U
JOKyMEHTaX, IOaHHBIX 3as{BUTEJIEM IIOCJIe IIePBOHAYAIBLHOTO OTKa3a B IIPHEME
JIOKYMEHTOB, HEOOXONUMBIX HJIs IPENOCTaBICHHUS MYHHUIUIAIbHON yCIayru, aubo B
MPEeAOCTABIEHNN MYHULUIIAIbHON YCIIyTH U HE BKIIIOUEHHBIX B IIPEICTABIEHHbIH paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEYEHHUE CPOKA NEHUCTBHS JOKYMEHTOB UM U3MEHeHUe MHGOPMALIUK T0Ce
[IEpBOHAYaIbHOrO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX JIs MPEIOCTaBIEHUS
MYHULMIIAIBHON YCIIyTH, IMOO B IPEIOCTABICHUN MYHHUIUIIATBLHON YCIYTH;

I) BBIABIEGHHE JIOKYMEHTAJbHO IIOATBEpXAEHHOTO (hakTta (IPHU3HAKOB)
OLIMOOYHOIrO WJIM IPOTUBONPABHOTO JeHCTBUS (Oe34eHCTBHsI) AOIKHOCTHOIO JIUIA
Oprana, pabornuka MOLI, npu nepBoHa4danbHOM OTKa3e B MpUeMe IOKYMEHTOB,
HEOOXOIUMBIX JJIsl [IPeIOCTABISHHUsI MyHUIIUIIATBHON yCIyTH, TH00 B IIPeI0oCTaBIeHUN
MYHULUNAILHON YCIyrd, O 4eéM B MUCbMEHHOM BHUJE 3a MOJMIUCHIO PYyKOBOIUTEIS
Oprana npu nepBoHa4ajIbHOM OTKa3e B MpHEeMe JOKYMEHTOB, HEOOXONUMBIX JUIs
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TPEIOCTABJICHUS MYHULMNAIBHON YCIIyTH, YBEIOMIISIETCS 3asABHTENb, a TakKkKe
IPUHOCATCS U3BUHEHMS 33 JOCTaBICHHbIE HEYI00CTBA;

4) mpemoctaBiieHus Ha OyMaXHOM HOCHTENE JOKYMEHTOB M HH(BOPMALHH,
JIEKTPOHHBIE 00pashbl KOTOPhIX paHee ObLIH 3aBEPEHbI B COOTBETCTBHHU C IIYHKTOM 7.2
qacti 1 cratbu 16 QenepanbHoro 3axoHa Ne 210-P3, 3a UCKITFOYEHHEM CITYYaeB, eClii
HAaHECEHUE OTMETOK Ha TaKue NOKYMEHTBI JHOO MX H3BSITHE SBISIETCS HEOOXOIHUMBIM
YCIIOBUEM IPENOCTABICHHsS OCYAapCTBEHHON MM MYHUIWNATBHOM YCIyTH, M MHBIX
CJIy4aeB, YCTAaHOBIIEHHBIX (DeepadbHBIMK 3aKOHAMH.

2.6. MicyepnpiBaroluil nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMH [TPABOBBIMU aKTaMH JIJIsl IPEJOCTaBISHUS MyHULIUNIAIBLHO! YCIyTH,
KOTOPLIE HAXOMATCS B PACIIOPSIKEHUH IOCYJAPCTBEHHBIX OPraHOB, OPIaHOB MECTHOT'O
CaMOyIpaBJIeHHUs U MIOJABEIOMCTBEHHBIX FOCY JapCTBEHHBIM OpraHaM WJIM OpPraHaM
MECTHOIO CaMOYINpPaBICHHsI OPraHU3alui ¥ KOTOPbIE 3asSBUTEIb BIIPABE [IPEICTABUTh, a
TaKKe CIOCOOBI KX MOJYUEeHUS 3aBUTETIAMY, B TOM YUCIIE B 3JIEKTPOHHOM (GopMe,
MOPANOK UX NPEJCTaBICHHS, TOCY 1apPCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyIIpaBJIeHHs JIMOO OpraHu3aLys, B PACIOPSHKEHHH KOTOPBIX HAXOISTCS NaHHBIE
JNOKYMEHTBI

2.6.1. [lomyuaroTcs B paMKax MEXBEIOMCTBEHHOIO B3aUMOICHCTBUS:

1) BeimMcka u3 EAMHOrO rocynapCcTBEHHOTO peecTpa HEIBIKHUMOCTH — —
DenepanbHas ciy’k0a rocy 1apcTBEHHOM PErHCTPALiH, KaaacTpa i KapTorpaduu;

2) cBeleHUsl O JeMCTBYIOIEM MaclopTe rpaxaanuHa Poccuiickoi @enepanuu —
MB/JI Poccun;

3) cBelleHUsl O HOTapuajbHON HoBepeHHOCTH — DesepanbHas HOTApHAIbHAS
rajara.

2.6.2. 3asBuTesb BIPaBe NPENOCTaBUTH TOKYMEHTHI (CBENEHHMs), yKa3aHHBIC B
MOAMYHKTe | myHKTa 2.6.1 aJMHHMCTPATHMBHOIO PErIaMeHTa, B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIICHHOM KBAJIM(DUIMPOBAHHOW IOAIMCHIO  JIMUL,
YIOJIHOMOYEHHBIX Ha CO3MaHHEe W IIOANKMCAHUE TaKWX [JOKYMEHTOB, IpH IOJaye
3asiBJICHUSI.

2.6.3. Hempencrabnenue (HeCBOEBPEMEHHOE IpECTABIE€HME) YKAa3aHHBIMH B
myHKTe 2.6.1 aZMMHMCTPAaTHBHOIO periaMeHTa OpraHaMu rOCYIapCTBEHHON BIACTH,
OpraHaMy MECTHOIO CaMOYIIPaBJI€HUs, OPraHU3alUsIMUA JOKYMEHTOB W CBEIEHUN He
MOJKET SIBJIATBCS OCHOBAHUEM [Ist OTKa3a B [IPEJOCTaBICHUY MyHULIMIIATBHOMR YCIYTH.

2.6.4. JlomxkHOCTHOE JMLO M (WiM) pabOTHHUK, YyKasaHHBIX B IyHKTe 2.6.1
aMUHUCTPATUBHOI'O pEerjlaMeHTa OpraHoB M OpraHu3alui, He MpeacTaBUBIIHE
(HECBOEBPEMEHHO IPEJCTaBHUBIINE) 3alPOIISHHBIE U HaXOMASAIIMECS B PACIOPSKEHUU
JOKYMCHT WJIM CBEIECHHMS, MOMJIEKAT aJMUHUCTPATUBHOMN, AUCIUTUTMHAPHON MJIH HMHOM
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOATeNbcTBOM Poccuiickoit Denepanuu.

2.6.5. 3anperuaeTcs TpebOOBATh OT 3asSBUTEIIS JOKYMEHThI CBEIEHMUS, B TOM YHCIIe
TIOATBEPIK/IAIOLIME BHECCHHUE 3asiBUTEIIEM IIIAThl 3a MPEJOCTaBICHUEe MYHHLUAILHON
YCIYTH, HAXOJSLIUECs B PACIIOPSHKEHUH I'OCY JapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
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CaMOYTIPABJICHUA W IOABEAOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM MM OpraHam
MECTHOI'O CaMOYIIpaBIICHUsI OpraHu3aIui.

Hemnpencrasienue 3agBuTeNeM NOKyMEHTOB, COACPIKAIIMX CBEIEHHUS, KOTOpPHIE
HaXonATCsl B  pacCIHOpPsDKEHHHM TOCYNapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO
CaMOyTpaB/ICHUs W MOJBEIOMCTBEHHBIX TI'OCYHAapCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYIpaBJCHHUSI OpraHU3alUld, He SBISETCS OCHOBaHMEM [JIf1 OTKasza
3asBUTEIIIO B IPEJOCTABICHUNA MYHULUIIATFHOMN YCIYTH.

2.7. VicueprplBarolluii nepeyeHb OCHOBAHUH [JIs1 OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOAMMBIX AJIs TPEAOCTaBICHNS MyHULIUITATLHON YCIIyTH

2.7.1. OcHOBaHUSAMHM AJI1 OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOMUMBIX IS
[IPEIOCTABIEHUS MyHULUIIAIBHOW YCIIYTH, SBIISIFOTCS:

1) mpencraBneHHble 3asBUTENEM OKYMEHTHI  COHEPXKAT IMOMYACTKA U
UCIIpaBJICHUS TEKCTA, HE 3aBEPEHHBbIE B MOPSIAKE, YCTAHOBIEHHOM 3aKOHOIATEIHCTBOM
Poccuiickoit @enepaiuu;

2) JIOKYMEHTBI COJepiKaT IOBPEKACHHUS, HAIMYHE KOTOPHIX HE MO3BOJIET B
[OJIHOM 00'bEME UCII0JIb30BaTh MHGOOPMALIUIO U CBEICHUSI, COJEPIKALIMECS B JOKYMEHTAX
JUIs TIPE€JIOCTABJIEHUS. MyHUIIUIIATIbHOM YCITyTH;

3) mnpenCTaBiEHHBIE JOKYMEHTBl WM CBEICHHUSI yTPATHIIA CHUJIy Ha MOMEHT
oOpalleHusl 3a MyHULUNAIbHOR yCIYroi (IOKYMEHT, YI0CTOBEPSIOIUI MOTHOMOYHS
IPEICTaBUTENS 3asBUTENIs, B ClIydae 0OpallleHus 3a IPeJOCTaBIeHHEM MYHULUIIAILHON
YCIIyT'H YKa3aHHBIM JTUIIOM );

4) nogava 3asBJIeHHUS O NIPEJOCTABICHIH MyHHULUIIATBHONW YCIYTU U JOKYMEHTOB,
HEOOXOMMBIX [UIs IIPEJOCTaBIeHUS MyHULUNANBHON YCIIyTH, B 3JIeKTPOHHON (Gopme ¢
HapyLIEHHEM YCTaHOBJIEHHbBIX TPEOOBAHHUN;

5) HEKOPPEKTHOE 3alloJIHeHHe 00f3aTeNbHbIX MoJel B (GopMe 3asBIEHHs, B TOM
4uCiie B HHTEPAKTUBHON (opMe 3asBleHHs Ha PecrmyOIHMKaHCKOM —IopTaje
(HeIOoCTOBEpPHOE, HEIIOIHOE, IN00 HelPaBUIIbHOE 3aII0JIHEHHE);

6) mnpencTaBlIeHHE HEINOJHOTO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOMMUMBIX IS
PeJOCTaBICHUs] MYHUITUIIATBHON YCIYTH;

7) 3asBIIEHHE O IMPEJOCTABIEHUU YCIYyTW [OJAaHO B OpraH IOCYAapCTBEHHOM
BJIACTH, OPTaH MECTHOI'O CaMOYIIPaBJIEHHUs WM OpPraHU3alHIo0, B IIOJTHOMOYHS KOTOPBIX
HE BXOJUT IIPEJOCTaBICHUE MyHULIMIIATBHOU YCIYTH;

8) HecoO/IroIeHNe YCTaHOBIIEHHBIX cTaTheil 11 DenepanbHOTO 3aK0HA OT 6 arpels
2011 roma Ne 63-@3 «OO6 »5IeKTPOHHOHW MOAIMCH» YCIOBHM MpPHU3HAHUS
JNEUCTBUTENBHOCTU YCUIIEHHON KBAIM(DUIIMPOBAHHON 3JIEKTPOHHOM O ITHCH.

2.7.2. llepeueHb OCHOBaHUH [IJIs1 OTKa3a B MpUEeMe JJOKYMEHTOB, HEOOXOMUMBIX IS
T0JIyHEHHs MyHULUIIAIbHON YCIIYTH, SIBISIETCS HCHEPITBIBAIOIIHM.

2.7.3. Pewienue 00 oTkase B IpueMe 3asiBICHUS U JOKYMEHTOB, HEOOXOJUMBIX IS
MPEeTOCTaBICHNS MyHHUIMIIAIbHON YyCIYTH, MOXKeT ObITh IIPUHSATO KaK BO BPeMs IIpHeMa
3asBUTENIS, TAaK M I10C/IE€ IOJy4YE€HHUs OTBETCTBEHHBIM JOJKHOCTHBIM JjmiioM Oprana
HEeOOXOMUMBIX 171l IPEOCTABIEHHS MyHULIUITANBHOM YCIyTy TOKYMEHTOB (CBEIEHHI) ¢
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UCTIOTb30BAaHKEM MEKBEIOMCTBEHHOIO HH(POPMALMOHHOIO B3aUMO/ICHCTBHSI, B CPOK, HE
IPEBBIIAIOIMN 9 pabounX JHEH CO JHS perucTpaliy 3asBIeHUs.

2.7.4. 3anpemiaeTcs OTKa3bplBaTh B IIpUEMe 3asBJICHUS U WHBIX OKYMEHTOB,
HEOOXOIUMBIX ISl [IPEeIOCTABIICHISI MyHULIUIIATBHOM YCIYTH, B CIIy4ae eCiy 3asBlIeHHIe
U TOKYMEHTBI, HEOOXOAUMBbIE AJIS MIPEJOCTaBACHNUs MyHULIUIIAJIbHON YCIyTH, IIOJaHbl B
COOTBETCTBUU ¢ MH(OPMALUEH O CpOoKax U MOPsIKE MPeIOCTaBICHUS MyHULUTATLHON
yCIIyru, olyonukoBaHHOW Ha EquHom noprane, PecyOnrkaHckom nopraie.

2.8. I/IqupHBIBaIOH_II/Iﬁ NePpeUCHb OCHOBaHMU IS [MPHUOCTAHOBJICHHUA HUJIKM OTKAa3a B
MnpeaocCTaBJICHUN MYHHHHHaHBHOI;'I YCIyTH

2.8.1. OcHoBaHus Uil MPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIUNIATBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHus ISl OTKa3a B PeJOCTaBICHUN MyHULIUTIATBHON YCITyTH:

1) B mpencTaBiIEHHBIX 3asBJIEHUH U (MJIM) JOKYMEHTaX COACPKUTCS HEIOIHas U
(M11) HeJoCTOBEpHAsk HH(OPMALIUS;

2) NOCTYIUIEHHWE OTBETa OpraHa roCyJapCTBEHHOW BIACTH, OpraHa MECTHOIO
CaMOYIIpaBJIEHUsI JIMOO IT0JBEIOMCTBEHHONW OpraHy TrOCYJapCTBEHHON BIIACTH HIIN
OpraHy MECTHOI'O CaMOYIIPaBJIEHUs] OpraHW3allM¥M Ha ME)XBEJOMCTBEHHBIM 3arpoc,
CBUJETENICTBYIOIEr0 00 OTCYTCTBUM AOKYMEHTA U (MJIM) HHPOPMAITHH, HEOOX0IUMBIX
JUls TIPEIOCTABJIEHUS] MYHULUIIAIBHON YCIYI'H, €CJIU COOTBETCTBYIOIINM JOKYMEHT He
ObLI IIpe/ICTaBlIeH 3asiBUTEJIEM 10 COOCTBEHHOW HHUI[HATHBE;

3) OTCYTCTBME CBEIAEHHMH O perucTpally IpakKJaHWUHA 10 MECTy JKHUTENLCTBA
(npeObIBaHMs) B PACIOPSIKEHUH OPTaHOB MECTHOTO CaMOYIIpaBIIEHH.

2.8.3. llepeueHb OCHOBaHMH AJI OTKaza B IIPEJOCTABJICHUH MYHHIHIIAILHON
YCIIYTH SABJIAETCSA UCUYEPIIBIBAOILIUM.

2.8.4. 3anpeniaercs OTKa3plBaTh B MPEIOCTABICHUN MYHHLHUIAILHON yCIyrH B
cllydae, €CJd 3asgBJIEHHE O IIPEJOCTABICHUM MYHULUNAIBFHOW YCIYrH IIOZaHO B
COOTBETCTBMU C MH(OPMAaLKEH O CpoKax U MOPsIKe MPe0CTaBIeHNUs MYyHUIUIIATBEHON
yCIyTH, ony0nuKkoBaHHOU Ha ExuHoM nmoprase, PecniyOmikanckoMm mopraite.

2.9. Ilopsinok, pa3Mep U OCHOBaHUsI B3UMaHUS FOCYIapPCTBEHHOMN MMOIIIMHEI WJIA UHOU
IUIaThl, B3MMAaeMOM 3a NPeJoCTaBIeHe MyHULIUITAIbHON yCITyTHd

MynununanbpHas yciyra npeIocTaBisieTcs Ha 0€3B03Me3THON OCHOBE.
2.10. Ilepeuens yciyr, KOTOpBIE SIBJISIIOTCS HEOOXOAUMBIMHU U 00538 TEIbHBIMU [JISI
NpeAOCTaBIeHNs] MyHULUIIAIbHON YCIyTH, B TOM YHUCJIe CBEJIEHUS O TOKYMEHTE
(IOKYMEHTax), BbIIaBaeMOM (BbIIaBa€MbIX ) OpPraHU3alUsIMH, YIaCTBYIOIIUMH B

[IPEIOCTAaBICHUN MyHUIIUNIAJIBHBIX YCIYT

Ipenocrasienre HeOOXOIUMBIX U 0053aTeIbHBIX YCIYT He TpeOyeTCs..



2.11. Iopsinok, pasMep U OCHOBaHHMs B3UMaHHS [LIATHI 34 IPEJOCTABIEHNE YCIIYT,
KOTOPBIC SIBISFOTCSI HEOOXOAMMBIMU U 0053aTeIBHBIMU JUIS IIPEOCTABICHHS
MyHULUIAIBHOH yCIIyTH, BKIFOYas HHPOPMALMIO 0 METOIMKE pacyera pazMepa TaKoi
I1aThI

[Ipenocrasienye HeOOXOAUMBIX U 0053aTeIBHBIX YCIYT He TpeOyeTcs.

2.12. MakcuMalbHBINA CPOK 02KUA@HUS B OUePEN TIPHU TI0ade 3armpoca o
NpeI0CTaBICHUH MYHULUIIAIbHON yCIIyTH, YCIYTH, IPEIOCTABIIEMOM OpraHu3aluei,
y4YacTBYIOIIEH B IPENOCTABIIEHUM MyHULIUIIAIBHON YCITYTH, U TIPU MOJyYeHUN
pe3yJibTaTa IpefOCTaBIeHUs TAKUX YCIyT

2.12.1. Bpems oxunaHus IIpH [0Jaue 3asiBICHUS Ha TOJTyYeHre MYyHUAUIIATBHON
yciyrH - He Oosee 15 MUHYT.

2.12.2. Tlpu momyueHuw pe3yJbTaTa MPENOCTABICHUS MYHHUIIMMATBHON YCIYIU
MaKCHUMAaJbHBIM CPOK 0JKHMJaHUA B OUeped He JTOJKEeH MPEeBbIIaTh 15 MUHYT.

2.13. Cpox u NOPsAJIOK perucTpaliiy 3anpoca 3assBUTENs O MPeAOCTABIEHUH
MYHULIMIIAIBHON YCIIYTH ¥ YCIIYTH, IIPENOCTABIAeMON OpraHu3aliei, y4acTBYIOIIEH B
NpeAOCTaBICHUN MYHHIUITAILHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOHN hopme

2.13.1. Ilpu nuunom obpamennu B M®PL] B neHp Mogayu 3asBJICHUS 3aIBUTEIIO
Borgaercs pacnucka uz AMC M®L] ¢ perucTpalliOHHBIM HOMEPOM, MTOITBEPIKIAIOLIUM,
YTO 3asABJICHUE OTIPABIICHO, U JATOU MMOIaun 3asiBJICHMUSI.

2.13.2. Ilpu HanpaBJIeHUN 3asiBICHUS [TOCPEACTBOM, PecyOInKaHCKOro mopraina
3asBUTE/Ib B ICHD [MOJAYH 3asBJICHHU 10Jy4aeT B JINYHOM KaOuHeTe PecmyOnrkaHcKoro
noprajga MU IO 3JEKTPOHHOH IT0YTe yBEIOMJIEHHE, MOATBEP)KAAIOLIEe, UYTO 3asBICHUE
OTMPAaBJIEHO, B KOTOPOM YKa3bIBAIOTCS PErMCTPALMOHHBIA HOMEp W Jara I[OJaduu
3asiBJICHUSL.

2.13.3. Ilpu nuuHOoM oOOpamienun B Oprad B JeHb [10Ja4d 3asBIEHUS
YIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuLoM OpraHa 3asBUTENIO BBIJACTCS pacIUCcKa U3
aBTOMATU3UPOBAHHON HH(OPMALMOHHONW CHUCTEMBI, MpeIHa3HAYEHHON IJIs OKa3aHWs
rOCyIapCTBEHHBIX W MYHULMIIAIBHBIX YCIYT, C PErUCTPAllMOHHBIM HOMEPOM, OaTOMu
I10JJa4U 3asBJIEHUS U [IEPEYHEeM IIPe/ICTaBICHHbBIX TOKYMEHTOB.

2.14. TpeGoBaHUs K MOMELIEHUSAM, B KOTOPBIX TPEIOCTABISACTCS MYHULIUITAIbHAS
ycllyra, K 3ajly 0)KHJaHKs, MecTaM IS 3aIll0JIHEHUS 3aIllpOCOB O MPEeI0CTaBICHIH
MYHULUIIAIBHON yCIIyT'd, UHPOPMAIMOHHBIM CTE€HIAM ¢ 00pa3liaMy MX 3aIl0JHEHHS U
repevyHeM JOKYMEHTOB, HEOOXOIUMBIX JIJIs IIPEOCTABICHUS KaXI0H MyHHIIAIAILHON
YCIYTH, pa3MeLEHUIO U OPOPMIICHUIO BH3YaJIbHOM, TEKCTOBOHN ¥ MYJIBTHMEIUMHOM
MHPOPMALIUK O MOPsIJIKE PETOCTaBICHUS TAKOU YCIIYTH, B TOM YHCJIE K 00€CIIeUeHnI0
JAOCTYIHOCTH [UIsi HHBAJIIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (pellepaibHbIM
3aKOHOATEJIbCTBOM M 3aKOHOJATeNbCTBOM PecnyOnuku Tarapctan o conuanbHOM
3allUTe UHBAIUIOB
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2.14.1. IlpenocraBieHrue MyHULUNAJIBHON YCIYTrd OCYLIECTBISICTCS B 3[AHUSX U
MOMEIIeHUsIX, OOOpYJOBaHHBIX  IMPOTHUBONOXAPHOM  CHUCTEeMOM UM CUCTEMOH
M0KapOTYILIEHUS.

Mecra mnpuema 3asBUTeNed 000pynyrOTCs HEOOXOAUMOW MEOENblo Ul
odopMIIeHHUS TOKYMEHTOB, HUH(POPMALIMOHHBIMU CTEHAAMH.

2.14.2. B cooTBeTcTBHMM C 3akoHojaaTenbcTBOM Poccuiickoit ®Denepanuu o
COIMATBHON 3alllUTe WHBAJWIOB B ILEJsIX OECHPEensATCTBEHHOIO MOOCTyla K MECTY
NPEAOCTaBICHUS MYHUIUITATIBHON yCIyru o0ecrneunBaeTes:

1) obGecrieunBaeTcss OECHPENITCTBEHHbIH JOCTYN WHBAJIUIOB K MECTY
MPEIOCTABICHUS] MYHULUIAIBHONW yCIyrd (yIOOHBIM BXOJA-BBIXOJ B TOMEIIEHHUS U
nepeMelleHre B UX Mpeaeiax);

2) BU3yaJbHas, TEKCTOBas MW MyJbTUMEeIWUWHass HWH(OpMAIUS O TMOPSIKE
MPEeAOCTABICHUS MYHHLUNAIBHON YCIYyrd pasMellaeTcss B yAOOHBIX [IJis 3asiBUTENEeH
MecTax, B TOM YHCJIe C yUeTOM OIPaHWYEHHBIX BO3MOKHOCTEW MHBAJIU/IOB,

3) compoBOXAEHHE WHBAJIUJOB, UMEIOIIUX CTOMKHE PAacCTPONCTBA (PYHKIIMH
3PEHUS U CaMOCTOATENIbHOIO NIEPEABUKEHUS, U OKA3aHUE UM ITIOMOILILIH;

4) BO3MOYHOCTb CaMOCTOSITEIBHOTO TEepPeBUKEHUs IO TEePPUTOPHH, Ha
KOTOPOW pacrosioKeHbl OOBEKThl COLMAJIbHOM, HWHKEHEPHOUM | TPaHCIOPTHOU
MH(pPacTpyKTyp, BXOZa B TaKMe OOBEKTHl U BBIXOJA U3 HUX, MOCAAKUA B TPAHCIIOPTHOE
CPEeACTBO U BBICAJKU U3 HETO, B TOM YHUCJIE C UCIOJIB30BAHUEM Kpecia-KOJISICKH,

5) Hamnexalee pasMelleHHe oOOpYyIOBaHUsS W HOcuTedeld uHbOpMaluy,
HEOOXOAUMBIX 1JIs1 OOecreueH sl OeCpensITCTBEHHOIO JOCTYIIAa HHBATHIOB K YCIyTaM ¢
YU4E€TOM OIpaHUYEeHHN UX KU3HEJEATEeIbHOCTH,

0) nyOnupoBaHHE HEOOXOOUMOW [Jii MHBAJIWIOB 3BYKOBOM W 3PUTEIBHOMN
UH(OOpMAaLMK, a TakKkKe HaANWCced, 3HAKOB W WHOM TEKCTOBOM M rpaduyeckoi
MH(QOPMaLUK 3HaKaMH, BbIIIOJHEHHBIMU pelbeHO-TOYeUHbIM puhTOM Bpaiis;

7) IOILyCK CypJOIepeBOIUINKa U TU(IOCYPIOTIepeBOIIHKA,

8) IOIlyCK cOOaKU-IIPOBOIHUKA MPU HATHYUHU JOKYMEHTa, MOATBEPIKIAIOLLErO
ee creuuajsbHoe OOydeHMe M BblJaBaeMOro mo GopmMe U B TMOpSIKe, KOTOpBIE
YCTAHOBJIEHbl NpUMKa3oM MuUHHUCTEpCTBa Tpyda U COLMAIbHOM 3amuTel Poccuiickoit
Qenepauun ot 22.06.2015 Ne 386 «OO0 yTBepx)aeHUH QOPMBI OKYMEHTA,
MOJATBEPKIAIOIIEro CllelHallbHOe O0y4deHHue COOaKU-TIPOBOMHMKA, W IOPSAKA €ero
BBIIAYN».

2.14.3. TpeOGoBaHusi B YacTu oOOeCNeUYeHUs TOCTYMHOCTH JJIs HMHBAJIKIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBIISIETCS] MPEAOCTABICHUE MYHHIUIAIBHON YCIyTH, H
CPEICTB, MWCIOJB3YEMBIX IPU IIPENOCTABICHUM MYyHULMIAIBHOW YCIyTH, KOTOPHIE
yKazanbl B noamyHkrax | — 4 mynkra 2.14.2. aqMHUHHUCTPAaTUBHOTO perjaMeHTa,
IIPUMEHSIOTCS K 00BEKTaM U CpeJICTBaM, BBEIEHHBIM B AKCILTYaTaIIMIO WK MTPOLIEIINM
MOJIEpPHU3ALIAIO, PEKOHCTPYKLMEO rtociie | urost 2016 roza.

2.15. IlokasaTenu QOCTYHOCTH U Ka4€CTBAa MyHULIUIIAJIBHON YCIIYTH, B TOM YHCJIe
KOJIMYECTBO B3aUMOJEHCTBUN 3asIBUTENIS C JOJDKHOCTHBIMU JIML[AMU TIPU
[IPEIOCTABICHUH MYHUITUIIAIILHON YCIIYTU U UX MPOJOKUATEIBHOCTh, BO3MOXKHOCTh
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nosry4eHus HH(GOPMALMKU O XOJe IPe0CTaBICHUsSI MyHUIUITIATBHON YCIyTH, B TOM
4MCTIe C HCIT0JIb30BaHWEM MH(DOPMAMOHHO-KOMMYHHUKALMOHHBIX TEXHOIOTHIA,
BO3MOKHOCTB JINOO HEBO3MOYKHOCTh MOTyYEHHUS] My HULUIIAIBHOM YCIyTH B
MHOTO(YHKIIMOHATILHOM LIEHTPE MPeIOCTaBICHUS rOCYIapCTBEHHBIX U
MYHHULUIIAIBHBIX YCIIYT (B TOM YHCJIE B [IOJIHOM 00BEME), B TFOOOM TEPPUTOPHATBHOM
N0JIpa3IeJIeHMH OpraHa UCIIOIIHUTEIbHO PaclopsANTEIHFHOTO OpraHa MECTHOTO
CaMOYIIPaBJIEHUS, 10 BBIOOPY 3asiBUTENS (3KCTEPPUTOPHATBHBIN TIPUHIIKI),
[IOCPENCTBOM 3aIIpOca O NMPEAOCTaBICHUH HECKOIBKUX TOCYIaPCTBEHHBIX U (HIJIHN)
MYHHMLHUIAIBHBIX YCIIyT B MHOIO()YHKIIMOHATBHBIX IIEHTPAX IIPeI0CTaBIEHHUS
roCyIapCTBEHHBIX U MYHULMIANBHBIX YCIYT, IPEIyCMOTPEHHOr0 cTaThel 15.1
DenepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3aIpoc)

2.15.1. TlokazaTensaMu JOCTYNHOCTH IPENOCTABICHHUS MYHHUIMIAIbLHON YCIyru
SIBJISIFOTCSL:

PacIIoIOKEHHOCTh [TOMELIEHHUS, B KOTOPOM BEIETCS IIPUEM, Bblada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOI1eCTBEHHOI0 TPAHCIIOPTA;

HaJlM4he HEOOXOJMMOT0 KOJMYECTBa CIICIHANMCTOB, a TaKKe IMOMEIIEHHN, B
KOTOPBIX OCYLLIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTEIICH;

HaJlM4ue HCUeplblBaOle HH(poOpMaUuUu O crocobax, MOpsOKe U CpoKax
[IPEAOCTABICHUS MYHMIMIIAJBHOW YCIYyrM Ha WH(QOPMAIMOHHBIX CTeHAaX, EanHoM
nopraie, Pecriy0aukanckom mopraie, oQUILHaIbHOM CaiiTe MyHHIIUIIATBHOTO pafoHa;

OKa3aHue MOMOIIY HHBAIIUAAM B [IPEOI0JIEHNHU 0apbepOB, MEIIAOIINX Oy YeHUIO
MMM YCIIyT HapaBHE C JPYTUMHU JIMLAMHU.

2.15.2. IlokazaTensiMH KadyecTBa MPEAOCTABICHUS MYHUIUIAIBHOU YCIyTH
SIBJISIFOTCSL:

1) cobnroieHre CpoKOB MpremMa U pacCMOTPEHHUSI TIOKYMEHTOB;

2) coburoIeHre CpoKa MOTyUeHUs pe3yabTaTa MyHHUITUTIATbHOW YCIYTH;

3)orcyrcTBME OOOCHOBAaHHBIX JKano0 Ha HapyIICHWs aJIMHHUCTPATHBHOIO
periaMmeHTa, coBepliueHHble paboTHuKamMu Oprana;

4) KOJINYeCTBO B3aMMOJEHCTBUN 3asiBUTENIS ¢ JOJDKHOCTHBIMU JTulamMu (6e3 yuera
KOHCYJIbTalUK ):

B3aUMOJIECTBUE 3asiBUTEeNsT ¢ pabOoTHukamu Oprana wiu MOL[ npwm
NPEAOCTABIIEHUM  MYHULMIIAJIBHOM  YCIYITM  OCYLUECTBIISIETCS OAWH pa3  I[pH
NpeICTaBIeHUH 3asiBJIIEHUS] CO BCEMU HEOOXOIUMBIMU IOKYMEHTaMH;

OJIMH pa3 B Cllydyae HEOOXOIMMOCTH IMOJIyYeHHs pe3ysibTaTa MpeaoCTaBIEHUS
MyHULIMTATEHONU yciayrd B Oprane unu MOL[ B dopme sk3eMIuisgpa 3JIeKTPOHHOIO
JIOKYMEHTa Ha OyMaKHOM HOCHTEIIE.

[TpOoaOIKUTENBHOCTE OJHOIO B3aUMOJCHCTBUS 3asiBUTENsL C JOJDKHOCTHBIMHU
JULAMU [IPU IPEAOCTaBICHUH MYHULIUIAIBHON YCIyTH HE MIPEBBILLIAET 15 MUHYT.

3asiBUTE/Ib BIIPABE OLEHUTH Ka4eCTBO MPEIOCTABICHUSI MYHUIUIIATBHON YCIYTH C
MOMOIIBIO  YCTPOMCTB MOABMKHON paguoTeneOHHON CBSI3H, C HCIOJIb30BaHUEM
PecnyOnrkanckoro noprania, TepMAHAIBHBIX YCTPOHCTB.
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2.15.3. Mudopmanus 0 xone NPeAoCTaBICHUs MYHHIUIIATBHOW YCIYyTd MOXET
ObITH IOJydeHa 3asBUTe]IeM B JIMYHOM KaOumHere Ha EnunHoMm moprare,
Pecnybaukanckom noptaie, B Oprane, MOLI,

2.15.4. TlpemocraBlieHHe MYyHHULHUIAIBHOM YCIyrd OCYLIECTBIISIETCS B JIIOOOM
M®I] mo BbIOOPY 3asBUTENS HE3aBUCHMO OT MECTa €ro JKHUTC/IbCTBA WM MeECTa
(GakTrueckoro mpokuBaHus (peObIBaHKA) Ha TeppuTopuu PecrmyOmvku Tarapcera mo
9KCTEPPUTOPUATIBHOMY ITPUHLIMILY.

MyHuIHMIa bHas yCiayra B COCTaBe KOMIUIEKCHOTO 3apoca He MPEA0CTaBIACTCA.

2.16. Mnble TpebGOBaHMs, B TOM YUCIIE YIUTHIBAIOLINE OCOOEHHOCTH IIPEOCTABIEHNUS
MyHULUIAIBHON YCIIyTH 110 3KCTEPPUTOPHATIBHOMY IIPUHLIUILY (B CIy4ae, eclid
MYyHUIIUTAIbHAS YCITyTra PeJOCTaBISeTCs 10 SKCTePPUTOPHUAIbHOMY MPUHLMILY) U
0COOEHHOCTH ITPeIOCTABIEHHUS] MYyHUIUITATBHON YCIYTH B 3JIEKTPOHHOM (hopme

2.16.1. Ilpu mpeaoCTaBIEHUH MYHHUIUIATBHONW YCIYTH B 3JEKTPOHHOH (opme
3asBUTEJIb BIPABE:

1) momyuuTh MHQOpPMALMIO O IMOpAAKE M CPOKax  MPeNoCTaBlICHHUs
MYHHILUNIATBHON YCIyTH, pa3MelleHHyro Ha EnuHoM mnoprane, PecmyOnMKaHCKOM
noprare;

2) momarh 3asBJICHHE O TMPEJOCTaBICHUM MYHULUIIAJIBHON YCIYyTM U HHBIE
JOKYMEHTBI, HEOOXOAUMBIE JIJISl TPEAOCTaBIECHNU MyHULUIIAIbHON YyCIIYTH, B TOM YHCTIE
JOKYMEHTBI U HH(GOPMALUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBUHU ¢ MyHKTOM 7.2 "wacTu 1 crathu 16 denepanpHoro 3akoHa Ne 210-D3, ¢
HCII0JIb30BaHWeM PecrnyOIrKaHCKOro noprana;

3) MOJY4YHTH CBEICHHUS O XOJE BBIMOJHEHHUS 3asBICHUN O MpPEeNOCTABICHUU
MYHHULMTIATBHON YCITYTH, TIOJaHHBIX B 3JIEKTPOHHOU (opMe;

4) OCyIIeCTBUTH OL[EHKY KayecTBa MPeJOCTaBICHUs MYHULUIIAJIBHON yCIIYTH;

5) HOJY4YUTH pe3yJbTaT MPEJOCTABICHUs MYHULMIAIBHOW YyCIyrd B (opme
AJIEKTPOHHOTO JOKYMEHTA;

6) momaTh kano0y Ha pelieHWe U AeicTBue (OeznelicTBrue) Oprana, a TakKe ero
JO/DKHOCTHBIX JIML, MYHHLHMIATBHBIX CIyXKalldX TOCPeACTBOM PecmyOnrnkaHCKOro
noprana, mopraita (eaepaibHOH TOCYylIapCTBEHHOW MH(MOPMALMOHHONW CHCTEMEI,
obecrieurBaroLIed Mpolece M0CyneOHOro (BHECYIeOHOr0o) O0XKaJOBaHWS PELICHUH U
neicTBui (0e3elCTBUsI), COBEPILUEHHbIX MPU MPENOCTABICHUU TOCYJapPCTBEHHBIX HU
MYHUIIMMANBHBIX ~ yCIyI OpraHamMW, IPeNOCTaBIIIOIIMMUA TOCYNapCTBEHHBIC U
MYHWIMIIATbHBIE YCIYTH, WX JOJUKHOCTHBIMM JIMIIAMH, TOCYHapCTBEHHBIMH WU
MYHHUIIATATbHBIMU CITYKAIIUMHU.

2.16.2. ®opMupoBaHUE 3asBIEHUS OCYLIECTBISAETCS IIOCPEICTBOM 3aITOJIHEHHUS
SIIEKTPOHHOR (GopMmbl 3asiBiicHHs] Ha PecryOnukaHckoM mnopraie 0e3 HeoOXOOMMOCTH
JIOTIOJIHUTENIBHOM Oa4¥ 3asiBJICHHS B KaKOH-1n00 HHOU (opme.

2.16.3. Ilpu dhopMupoBaHUH 3asBIEHUS 00ECIIEUNBACTC:

1) BO3MOKHOCTb KOIMHUPOBAaHUSI U COXPAHEHHUs 3asIBIIEHUS U MHBIX JOKYMEHTOB,
HEOOXOAMMBIX /ISl IPEIOCTABIEHUS YCIYTH;
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2) BO3MOYKHOCTH 3aIlOJHEHUS HECKOJBKUMH 3asBUTEISIMH OAHON 3JIEKTPOHHOM
(GopMbl 3asiBIeHUs] NPU OOpAIEHUH 3a yCAyraMH, MPEAnoJararlliMy HalpaBieHHe
COBMECTHOTIO 3asIBJICHUsI HECKOJIBKUMU 3asiBUTENISIMU,

3) BO3MOXKHOCTB T€YaTH Ha OyMa)KHOM HOCHTeINe KOIMH 3IIEKTPOHHON (OpPMBI
3asBJICHUS;

4) coxpaHeHUe paHee BBEJCHHBIX B 3JICKTPOHHYIO (POPMY 3asABJIEHNS 3HAUCHUH B
110601 MOMEHT I10 JKeJIaHHIO T0JIL30BATENsl, B TOM YHCJie TIPH BOZHUKHOBEHHH OIIMOOK
BBOJIA ¥ BO3BpATE Jisl IIOBTOPHOTO BBOJA 3HAYEHHUH B 2JIEKTPOHHYIO HOPMY 3asBJICHHUS,

5) samojHeHHe ToJied SJIeKTPOHHOW (OpMBI 3asBleHUs [O Hadajga BBOJA
CBeJCHUWI 3asiBUTENIEM C MCIIOJIL30BAaHUEM CBefleHul, pasmemieHHbix B ECUA, u
CBeJleHUH, OmyOJMKOBAHHBIX Ha PecmyOnuKaHCKOM IOpTalle, B YacTH, Kacarolleucs
CBeJIEHUI, OTCYTCTBYIOIIMX B €IUHOM CUCTeMe WACHTH(GUKALUU U ayTeHTU(DUKALIAY;

6) BO3MOKHOCTb BEPHYTbCS Ha JIOOOW K3 3TarloB 3allOJHEHUs 3JIEKTPOHHOU
Gopmbl 3astBIeHUS O€3 TOTepU paHee BBeIeHHON MH(QOPMAaLIUK;

7) BO3MOXXHOCTb JOCTyMNa 3asBUTENISl K paHee MONAHHBIM KUM 3asBIICHUSIM B
TeyeHHe He MeHee OJHOIO rojia, a TAKKe YaCTHYHO COPMHUPOBAHHBIM 3asBICHUSM - B
TeUeHUE He MEHEee 3 MECALEB.

2.16.4. Banuch 3asBurteneil Ha mpueM B MO®IL] (nasnee - 3anuch) OCYILECTBIAETCS
nocpenctsoMm PecryOnukaHckoro nopraina, renedona KOHTakT-neHTpa MOLI

3asiBUTEIIIO TPEAOCTABISIETCS BO3MOKHOCTh 3allMCU Ha JIH00ble CBOOOAHBIE IS
npreMa AaTy W BpeMs B Ipefesiax yCTaHOBIEHHOIO B MHOIO(YHKLIMOHAJIBHOM LIEHTpe
rpaduka npuema.

3anuch Ha OMpeJe/IeHHYIO J1aTy 3aKaH4YMBAETCs 3a CyTKM [0 HACTYIUIEHUS JTOU
JIaThl.

J15ist OCyLLIECTBIICHUS TIPeIBAPUTEIHLHON 3aIiMCH MTOCPEICTBOM PecmyOnukanckoro
roprasia 3asBUTEI0 HEOOXOAMMO YKa3aTh 3alpallMBaeMble CUCTEMOW JAHHBIE, B TOM
qucIIe:

haMUITuIo, UMsl, OTYECTBO (IIPU HATHUUH );

HOMeEp TesedoHa;

azpec AIEKTPOHHOU MOYTHI (I10 JKEJTaHHIO);

JKeJaeMylo JaTy U BpeMsl Ipuema.

B ciydae HECOOTBETCTBUSI CBEACHUH, KOTOpble COOOINMI 3asiBUTENb IPU
MpeIBAPUTEILHOM 3aluCcH, JOKYMEHTaM, MPEJCTaBICHHBIM 3asBUTENIEM IpU JINYHOM
npueme, mpeaBapUTeIbHast 3aUCh aHHYJIUPYETCS.

[Ipu oOCyIIeCTBIEHHWH TPEIBAPUTEIBHON 3alUCH 3asBUTENIO 00€CIEeUUBAETCS
BO3MOYKHOCTB pacrevaTaTh TaIOH-IIOATBEpKAeHUe. B ciiyyae, eciiu 3asBUTEIb COOOLIUT
ajpec dJIEKTPOHHOMN MOYThI, Ha YKa3aHHbIM anpec Takke HalpabiisieTcss HUH(QOpMaLUs O
MOATBEP)KICHUM TIpeBAPUTENIbHON 3alMcu ¢ yKa3aHWEeM JaThl, BPEMEHM MU MecTa
npueMa.

[Ipu ocyimecTBIeHUN MpeABAPUTENHHON 3aMuch 3asiBUTENIb B 00s3aTEIBHOM
nopsiike HHQOPMUPYETCSI O TOM, YTO MpeiBapUTEIbHAS 3alIUCh AaHHYJIUPYETCS B CiIydae
€ro HeSIBKU 10 UCTEUYEeHUH |5 MHUHYT C HAa3HAYeHHOTO BPEMEHU ITpUeMa.

3asiBUTENb B JIF00O€ BpeMsl BIIpaBe 0TKA3aThbCsl OT MPEABAPUTENBHON 3alIUCH.



18

3anpemiaercss TpeOOBaTh OT 3asiBUTENII COBEPLUCHUS WHBIX ACHCTBHM, KpOMe
[IPOXO’KICHUS] MICHTU(PUKALIMU U ayTeHTU(PHUKALUU B COOTBETCTBUUA C HOPMATUBHBLIMU
npaBoBeIMU akTamu Poccuiickoit Denepanuy, yKazaHWs LeId IpHeMa, a TaKxke
[pe0CTaBlIeHUs CBEICHUM, HEOOXOAMMBIX Ui pacyera MIUTEIbHOCTH BPEMEHHOIO
HHTepBasa, KOTOPbIM HEOOXOAUMO 3a0pOHMPOBATE IJIs IIPHEMA.

3. CocTaB, N0C/1€10BATEJIbHOCTh H CPOKH BbINOJHEHHS aJIMHHUCTPATHBHbBIX
npoueayp, TpedoBaHusA K MOPSAKY HX BbINOJTHEHHS, B TOM YHC/1€ 0COOEHHOCTH
BLINOJIHEHHsI A/IMUHHCTPATUBHBIX NPoLeAYP B 3J1eKTPOHHOH dopme, a TAKIKe

0COOEHHOCTH BbINOJHEHHUS aIMUHHCTPATUBHBIX NPOLEAYP B
MHOTr0o(pyHKUHOHAJBbHBIX HEHTPax

3.1. Onucanue Mociaea0BaTeIbHOCTH IEMCTBUH MPU NPEAOCTABICHUN
MYHULUMITAIBHOWU YCIIYTH

3.1.1. IlpenocraBieHre MyHUIIMTIATHFHON YCIYTH BKJIOUaeT B ceOsl Cledyrolue
aJIMUHUCTPATUBHbBIE IPOLIEAYPBI:

1) KOHCYJIBTUPOBAHUE 3asIBUTEIIS;

2) TpUHATHE UM pPacCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, IIPEACTaBIECHHBIX
3asiBUTEIIEM;

3) Hampab/ieHWE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOLIHE B
MPEeI0CTaBIeHUH MYHUIIUIIAJBHON YCIYTH;

4) MOAroTOBKA pe3yJibTaTa MyHULIUIIAIbHON YCIyTH;

S) BblJava (HanpaBlieHUe) 3asiBUTENIO pe3yJibTaTa MyHULIUTAIbHON YCIYTH;

6) ucrpaBIeHHUE TEXHUYECKUX OLIHUOOK.

3.2. Oka3zaHue KOHCYJIbTalUH 3asIBUTEITIO

3.2.1. OcHoBaHueM Hayaja BbIIIOJHEHUS aJIMUHUCTPATUBHONU MPOLEAYPHI
sBlIsileTCsl OOpallleHHWe 3asiBUTeNsl [0 BOIIpOcaM, CBSI3aHHBIM C IIPeAOCTaBICHUEM
MYHULIMIIAJIBHOU YCIIYTH.

JloibkHOCTHBIM -~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBITIOJHEHHUE
aIMHUHUCTPATUBHOMN MPOLEAYPHI, SIBISETC:

ripu obpatueHuu 3assutenss B MOL] — padorHuk MOLI;

rpu obOpaieHuu 3asButessi B Oprad — crienuaauct VICOTHUTEIbHOIO0 KOMUTETA
HuKHEB30BCKOTO FOPOACKOro MocesleHus (Jajee - JOJKHOCTHOE JIMLO, OTBETCTBEHHOE
38 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENb BIIpaBe OOPaTUTBHCS 3a KOHCYJbTallMeHd O MOPSAKEe U CpOKax
MpeI0CTaBICHUS] MyHULUTAIBHON yciayru B ML nuyHo U o TenedoHy U 3IeKTPOHHOM
noure.

Pabotnuk MO®IL] koHCYNbTUPYET 3asgBUTENS, B TOM 4MCJE IO COCTaBy, (hopme
MPEACTaBISIEMON JOKYMEHTALUUA U APYTUM BOMPOCaM JJIsI TTOJIYyUYeHUsS] MYyHULUTAIbHON
YCIIYTH.
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3agBUTENL MOYKET TIONYYUTh WHPOPMALMIO O MOPANKE IPeLOCTaBICHHUS
MYHHIUIIATBHON yeryrd Ha opuuuaisHoM caiite ML (http://mfcl6.tatarstan.ru).

AJIMUHUCTpATUBHBIC MPOIEAYphl, YCTaHABIMBAaE€Mble HACTOSILIUM IIyHKTOM,
BBLIMOJIHSIFOTCS B JICHb OOpallleHUsl 3as BUTEIIS.

PesynbpraraMy  BBINOJIHEHHWS ~ AaAMUHHUCTPATHBHBIX  IPOLEAYD  ABISAIOTCS:
KOHCYJIbTALMs 10 COCTaBy, (hopMe MpeACcTaBIsieMO JOKYMEHTAlMU U IPYTUM BOIIpOCaM,
HEOOXOAUMBIM JJISI TIOJTYYEHUS] MyHULUTIAIBHOW YCIIYTH.

3.2.3. 3assBUTENb BIIpaBe 00paTUTHCs B OpraH mo Tesie(oHy U MEKTPOHHOMU 110YTe,
a TaKKe TOJYyYUTh KOHCYJbTalMi0 Ha PecrmyOnukaHckoMm mnoprajie, cante OpraHa o
MOPSJKE W CPOKaX MPeT0CTaBICHUS] MyHUIUIIATBHON YCIYTH, B TOM YUCJIE 10 COCTaBY,
GopMe mpencTaBisieMOM JOKyMEHTAllMM M JIpYyTUM BOIpOcaM Ul IIOJIY4YEHHUs
MYHULUIATBHOU YCIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHpPOBaHHE WHQOPMUPYET
3asBUTENIE B COOTBETCTBMHM C TpeOoBaHUsAMM MMyHKTa 1.3.4 agMUHUCTPATUBHOIO
periaMeHTa.

AIIMHHHCTpPATUBHBIE MPOLEAYPbI, YCTAaHABIMWBAEMble HACTOSILIUM IYHKTOM,
BBITIOJIHSIOTCS B TEUEHHE TpeX pabouux AHEH CO AHS MOCTYIUIEHUs OOpaIEHUS.

PesynpraramMu  BBIMOJHEHUS  aJMUHUCTPATUBHBIX  [POLEAYP  SBISIOTCH:
KOHCYJNbTAllMK O COCTaBy, (opMe MpencTaBiIsieMOd JOKYMEHTAllUd W APYTUM
BOMPOCaM, HEOOXOAUMBbIM [IJIS1 TOIYUYEHUSI MyHULUITATIBHON YCITYTH.

3.3. [IpuHsTHE U PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB,
Mpe/ICTaBICHHBIX 3asBUTENIEM

3.3.1. I[lpueM DOKYMEHTOB [JIs MPEAOCTABICHUS MYHULUNAIBHOW YCIYrd depes
M®OI] unu ynanennoe padboyee mecto MOII,

3.3.1.1. 3asBuTtens (rnpeacraBuTesb 3asiBUTeNs1) o0paiaercs B M®I] ¢ 3ampocom
O IMpeJoCTaBIEHWM MYHHMLMIIAJIBHOW YCIYrM M [OPEeACTaBiseT JIOKYMEHThl B
COOTBETCTBUHU C ITYHKTOM 2.5 aAMUHUCTPATUBHOTO perjiaMeHTa.

3.3.1.2. Pabotauk M®I], Benyimuit mpueM 3asiBICHUM:

onpenessieT mpeamMeT odpalleHus;

YAOCTOBEPSIET JIMYHOCTh 3as1BUTEJIS;

[POBOJIUT MPOBEPKY MOJTHOMOYUH JIKLIA, TOJAOIEeT0 TOKYMEHTHI,

MIPOBOJIUT IPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHUSIM, yKa3aHHbIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETTIAMEHTA;

3aroJIHSIeT 3JIEKTPOHHYI0 Gopmy 3asiBierus B AUC MOLI;

I[IpU IPEIOCTAaBIEHUN JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMmeHTa Ha OyMa)XHOM HOCHUTeJe, OCYLIECTBIISIET CKAaHMPOBAaHUE TMPEeICTaBICHHBIX
JIOKYMEHTOB;

pacriedarsiBaeT 3asieHue u3z AC MOLI;

repeiaeT 3asiBUTENIO Ha MPOBEPKY U MOJNUCAHNUE;

rocJjie MOANUCAaHNS CKaHUpYyeT noanucanHoe 3asapieHrne B AVIC MOLI;
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sarpyxaet B AUC MO®ILI[ m1oKyMeHTBI, TIpeICTaBJICHHbIe B 3JIEKTPOHHOU (Qopme
WIIA DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (POPMHUPYET DJIEKTPOHHOE
JeJ10;

BO3BpAlllaeT MO/ITIMCaHHOe 3asBICHUE U OPUTHHAJIBI OyMaKHBIX JJOKYMEHTOB;

BBIJACT 3asIBUTEIIIO PACIIUCKY B IIpHEME JOKYMCHTOB.

AJIMUHHUCTPATHBHBIE MPOIENYpPbl, YCTaHABIMBAEMbIE HACTOSIIUM IIYHKTOM,
BLITIOJIHSIFOTCS B ICHb 00pallleHus 3asBUTEIISL.

Pe3ynpraraMy BINOJHEHUS aAMUHUCTPATUBHBIX MIPOLEAYP SBJSAIOTCA: TOTOBOE K
OTIIPaBKe 3asiBJICHUE U MAKeT JOKYMEHTOB.

3.3.1.3. PaboTtank M®I] HampaBsiseT nakeT JOKYMEHTOB, IPHUHATHIX OT 3asBUTEIIS
B Opras B 3JIeKTPOHHOMU (hopMe (B COCTaBE AKETOB IEKTPOHHBIX JI€1) B TEYEHHE OHOTO
pabouero [HsA o JHs 00palleHns 3asBUTeN B CTPYKTYpHOe nojpasaenenne MOLL

PesynpTaTaMu BBITIOTHEHUS AMUHUCTPATUBHBIX [IPOLIEAYP SIBJISIOTCS: 3asSBICHHUE
M TIaKeT JOKYMEHTOB (2JEKTPOHHOE [eJ0), HampasieHHble B OpraH, MOCPEICTBOM
CHUCTEMBI 3JICKTPOHHOTO B3aUMOJEUCTBHUS.

3.3.2. TlprieM HOKYMEHTOB MAJif IPENOCTABIIEHUS MYyHULUIAIBHONW YCIYyrd B
3J1eKTPOHHOM hopme uepes PecrryOnuKkaHCKui moprai,

3.3.2.1. 3agBuTenb IS MOJAYM 3asABJICHUS B 3JEKTPOHHON ()OpPME BBIIIOJIHSET
CIEIyIOIIME NeUCTBUA:

BBITIOJIHSIET aBTOPU3ALIUIO;

OTKpBIBaeT (POPMY 3JIEKTPOHHOI'O 3asIBIEHHUS;

3amonHsgeT (GOpMy  3JIEKTPOHHOTO  3asBIEHHUs, BKIIOYAIOLIYIO  CBEICHHS,
HeoOXOAUMbIE M 00si3aTeNIbHbIE JIsI IPEIOCTaBICHU MyHULIUIIAIBHON YCIIyTH,

MIPUKPEIUISET JOKYMEHTBI B OJIEKTPOHHOHM (opMe HIM 3IIEKTPOHHBIE 00pasbl
TOKYMEHTOB K (hOpME 3JeKTPOHHOIO 3asiBICHUS (IIPH HEOOXOAUMOCTH);

MOJATBEPKAaeT (aKT O3HAKOMJIEHUS W COIVIACHs C YCIOBHAMH H IOPSOKOM
[pEeIOCTABICHNUs MYHHLWNAIBHONW YCIyr'd B 3JI€KTPOHHOM (opme (yCTaHaBIMBAaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (DOpMe 3JIEKTPOHHOTI'O 3asBIICHU);

MOATBEPIKIAET  JIOCTOBEPHOCTH  COOOILEHHBIX  CBEACHMH  (YCTaHABIMBAET
COOTBETCTBYIOLIYIO OTMETKY B (hOpMe 3JIEKTPOHHOIO 3asiBJICHMUS );

OTIPABIISIET 3aIl0JTHEHHOE AJIEKTPOHHOE 3asiBJIIEHUE (Ha)KuMaeT
COOTBETCTBYIOIIYFO KHOIKY B (DOpME 3JIeKTPOHHOIO 3asIBJICHHSA );

9JIEKTPOHHOE 3asiBJICHUE MTOAMTUCHIBAETCS B COOTBETCTBUHU C TPEOOBAHUAMM Iy HKTA
2.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTa;

oJIy4aeT yBeIoMJIeHHEe 00 OTIIPaBKe 3JIEKTPOHHOIO 3asiBICHHUS.

dopmaTHO-JorHuecKast MpoBepka c(QOPMUPOBAHHOIO 3aABIEHUSI OCYLIECTBIIAETCS
rIocJIe 3aoJHEeH s 3asBUTENIEM Ka)kKI0T0 U3 TTOJIeH 3JIeKTpOHHOM (hopMmbl 3asiBiieHus. [ Ipu
BBIABJICHUH HEKOPPEKTHO 3aIllOJHEHHOTO TIOJS 3JIeKTPOHHOM (OpMBI  3asBIICHUS
3asBUTENb YBEIOMIISICTCSI O XapaKTepe BBISIBICHHON OIIMOKU U IOPSAIKE €€ YCTPaHEeHHUs
OCPENCTBOM HH()OPMAIOHHOTO COOOILEHHST HETIOCPEACTBEHHO B 2JIEKTPOHHOM (popme
3asiBJICHUSL.

AJIMUHUCTpATUBHbIC TPOLIEAYPhl, YCTaHABIUBAEMbIE HACTOAIIMM ITyHKTOM,
BBITIOJIHSIIOTCS B JIeHb OOpallleHUs 3asABUTEIIA.
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PesynbraTamy  BBINONHEHMS — aJMHHUCTPATUBHBIX  HPOLEAYD  SBISIOTCS:
3JICKTPOHHOE [1€J10, HalpasieHHOe B OpraH IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJIEHCTBHUS.

3.3.3. PaccMoTpeHne KOMITIIEKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHWeM Hadyajla BBIIONHEHUsS aIMHHHCTPATHBHOI IIPOLEYPBI
ABJIACTCA  NOCTYIUICHHE 3asABJICHMS M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
NPeAOCTaBIeHU My HULIUITATBHON YCIIYTH.

JO/UKHOCTHBIM ~ TMLOM  (paOOTHHKOM), OTBETCTBEHHBIM 34  BBINOJIHEHHUE
AIMHUHUCTPAaTUBHOW MPOLEAYPHl SBISIETCS CIEUUAINCT VICIIOMHUTETFHOTO KOMMTETa
HIKHEBSI30BCKOTO TOPOICKOTO HOCENeHNs (1aee - JOMKHOCTHOE JIHIIO, OTBETCTBEHHOE
3a [IpUeM TOKYMEHTOB):

3.3.3.2. JIOMmKHOCTHOE JIMILO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B cilyyvae
oOpallieHus 3asBUTeNs ¢ 3asBieHreM B OpraH:

OmnpeJelseT npeaMeT o0palleHus;

yCTaHABIUBAET JUYHOCTD 3asSBUTEIIS;

IPOBOJUT IIPOBEPKY MOJTHOMOYMH JIMLIA, TOAIOIIETO JOKYMEHTEI;

[IPOBOJUT IPOBEPKY COOTBETCTBHS [TOKYMEHTOB TpPeOOBaHUSIM, yKa3aHHBIM B
MyHKTE 2.5 a IMUHUCTPATHBHOIO PErjaMeHTa, IPOBEPKY COOTBETCTBHS MPEACTABIEHHBIX
JIOKYMEHTOB ~ yCTaHOBJICHHBIM TpeOOBaHMAM (Harexaiiee oQpOpMIEHHE KOIH
AOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAaX IMOAYMCTOK, MPUIHCOK, 3aYEPKHYTHIX CJIOB H
MHBIX HE OFOBOPEHHBIX UCTIPABIICHHUH );

3aNOHACT  JJIGKTPOHHYIO — (OpMy  3asBIEHHMS B  aBTOMATU3MPOBAHHOI
MH(DOPMALMOHHOK CcHUCTeMe, TpeIHAa3HAYeHHOW ISl OKa3aHMs TOCYNApPCTBEHHBIX W
MYHULUIAIBHBIX YCIIYT;

U NIPEJJOCTaBICHUH JTOKYMEHTOB, yKa3aHHBIX B IIYHKTE 2.5 a IMUHUCTPATUBHOIO
pernameHTa Ha OyMaKHOM HOCHMTeENe, OCYIIECTBIACT CKAHMPOBAHUE IPECTABICHHBIX
JIOKYMEHTOB;

pacrieyaTblBaeT 3asBIIEHUE;

repeaaeT 3asiBUTEIIIO Ha MPOBEPKY U IO AMUCAHUE;

IIOCJI€ MOAIMCAHUs CKAHUPYET MOITMCAHHOE 3asBIIEHUE;

3arpyaet B ABTOMAaTU3HPOBAHHYO UHGOPMAIIOHHY IO CUCTEMY,
IPeJHa3HAYCHHYIO JUISl OKas3aHWs TOCyJapCTBEHHBIX M MYyHHULMIIAIBHBIX YCIyT
JAOKYMEHTBI, IPEJCTaBICHHBIC B 3JIEKTPOHHOH (OpMe WM BICKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX JOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIEJIO;

BO3BpAlllAaeT TOJMHUCAHHOE 3asBJIEHHE M OPUTHMHANLI OYMaXHBIX JOKYMEHTOB
3asIBUTEJIIO;

BBIZIA€T 3asiBUTEJIIO PACIIUCKY B MpUEMe JJOKYMEHTOB.

B cinydyae nanuumsa ocHoBaHUH U OTKasa B MpUeMe JOKYMEHTOB JOKHOCTHOE
JMI0, OTBETCTBEHHOE 3a IIPUEM [IOKYMEHTOB, YBEIOMIISET 3asBUTEJS O HaUYUU
NPEISITCTBUH IS TIpUeMa 3asiBJIEHUS] U BO3BpAIlAeT €My JOKYMEHTHI ¢ OOBsICHEHHUEM
COZIepIKaHHUs BbISIBJICHHBIX OCHOBAHMM JJIs OTKa3a B TIpHEeMe JOKYMEHTOB.

3.3.3.3. JIO/KHOCTHOE JHMIO, OTBeTCTBEHHOE 3a MpHEM JOKYMEHTOB, IIOCTe
MOCTYTUICHHUS JOKYMEHTOB Ha PAaCCMOTPEHHE:



22

NpUCBanBaeT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYPOM J€ U CTaTyC
«IIpoBepka TOKYMEHTOBY;
M3y4aeT [TOCTYIHUBINUE O3JEKTPOHHBIE Jeja, B TOM YHCIe IPUIOKEHHBIE
3asBUTEIeM JOKYMEHTBI B JIEKTPOHHON (JOpMe U 3IIEKTPOHHbIE 00pa3sbl NOKYMEHTOB;
ITPOBEPAET KOMILIEKTHOCTD, YUTAEMOCTD JJEKTPOHHBIX 00pa30B JOKYMEHTOB;
poBepsieT COOJIOJIeHHEe YCIOBUM JeHCTBUTENBHOCTH OJNCKTPOHHOM TMOATHMCH,
nocpeacTBoM obpalennss K EauHomy moprany (B ciydae, €CIM  3asABUTENCM

MPEACTABIICHBI BJIEKTPOHHBIE JIOKYMEHTHI, MOJIITUCAaHHbIE YCUJIEHHOU
KBaJM(QUIMPOBAHHON 3JI€KTPOHHOM MOAMKCEIO).
[Tpu HaJIU4uu OCHOBAHUH, MpenyCMOTPEHHbBIX IIYHKTOM Pl

aIMUHHCTPATUBHOTO pEryiaMeHTa, [OJArOTaBINBAeT MPOEKT peleHus o6 oTkase B
rprieMe 10KYMEHTOB, He0OXOJUMBIX IJIsl IIPEIOCTABIEHHSI MyHULUNATEHON YCIYTH,

B ciywae, eciu B pesyipTaTe IIPOBEPKHM yCHJIEHHOH KBATU(UIUPOBAHHON
37eKTPOHHON MOJIMCH BBISIBICHO HECOONIOJEHUE YCIOBHH e¢ JeHCTBUTEILHOCTH,
IPOEKT pelleHust 00 OTKasze JOJDKeH conepKaTb ITyHKTBI CTaThu 11 denepanpHOTO
3axoHa Ne 63-D3, KOTOPbIe MMOCIYKUIH OCHOBAaHUEM [IJIsi €70 IPUHATHS.

[poext perieHus o0 OTKase B IpHEMe [OKYMEHTOB, HEOOXOIUMEIX JJif
Npe0CTABNEH)s My HULUIIAJBHOM yCITyTH, C YKa3aHHeM NMPUYKHH OTKa3a (B cilydae, ecliu
OCHOBaHHs Ul OTKa3a B IpHeMe JIOKYMEHTOB, HEOOXOAMMBIX Ul MPENOCTaBICHUS
MYHUIMIIAIEHON yCIIyry, CBA3aHbl ¢ HapyIlleHHeM YCTaHOBIEHHbIX TpeOOBaHUH K TAKUM
JIOKyMEHTaM, OCHOBAaHWs s OTKaza B IpHeMe JIOKYMEHTOB JOJUKHBI COIEpKaTh
MHQOPMALIMIO O HAUMEHOBAHMM JOKYMEHTOB (MH(bOpMaly, CBEIEHHUI), KOTOPbIC He
[pe/CTaBJIeHbl, COJEpPKAT HEIOCTOBEpHble W (WIM) MPOTUBOPEYUBLIC CBEACHHS,
odbopMIIeHbl ¢ HapylleHHeM YCTaHOBIEHHBIX TpeOOBaHMWil), HANpaBIAETCAd Ha
COr7lacoBaHUE B YCTAHOBJICHHOM IOPSAKE IIOCPEACTBOM CHCTEMBI JJIEKTPOHHOIO
JOKyMEHTO000pOTa.

CornacoBaHue IIPOeKTa pelleHus 00 0TKa3e B IpHeMe JOKYMEHTOB, HEOOXOUMBIX
I7d TPEeNOCTaBJICHWs MYHHLUNAIBHOW yCJIyrd, OCYLIECTBIAETCs B  MOPSAIKE,
IpelyCMOTPEHHOM ITIyHKTOM 3.5.3 aIMUHHUCTPATUBHOI'O PETIaMeHTa.

B cayuae OTCYTCTBHMsI OCHOBaHMH Juid OTKasza B IIpHeMe [OKYMEHTOB,
[pelyCMOTPEHHBIX ITyHKTOM 2.7.1 aIMWHHCTPATHBHOIO peraMeHTa, JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B T€USHHE OJHOro paboyero QHs CO AHS
[IOCTYIUICHHS 3asBJIEHNs, HAPABISIET 3asSBUTEIN0, YKA3aHHbIM B 3asBJICHUU CIIOCOOOM,
yBEJIOMJIGHHE O TOCTYIUIEHUH 3asBICHUS, CONAEPIKAIIEE BXOLIMI PEruCTpalloOHHbIA
HOMep 3asiBIeHHsi, JaTy [OJyYeHUs 3asBeHHs, NepeUeHb HAUMEHOBAHHH ¢alinos,
[PEICTABIEHHBIX K HEMY JOKYMEHTOB, JaTy MOJyYeHHMs pe3yjibTaTa MyHHIUIaTbHOHU
YCIIyTH.

3.3.3.4. VcromHeHue Tpolenyp, yKasaHHbIX B myHkTax 3.3.3.1, 3.3.3.3
aMUHUCTPATUBHOIO  pErjaMeHTa, IpY HalM4YW¥  TEXHUYSCKOH BO3MOXKHOCTH
OCYILECTBIIACTCA B ABTOMATHUECKOM PEXUME C HCIIOIb30BAHHEM aBTOMATH3HPOBAHHON
MHQOPMALIMOHHOM CHCTeMBl, IIpeJHa3sHAYeHHOW MJIs OKa3aHWsA IOCYNApCTBEHHBIX U
MYHUITUTTAIBHBIX YCIIYT.
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3.3.3.5. AIMUHHACTpaTUBHbIE MPOIEAYPbl, yCTaHABIMBaeMble IYHKTOM 3.3.3
aJIMUHHUCTPATUBHOTO PETJIAMEHTA, BBIOHSIOTCS B TEUEHHE OHOTO pad0y4ero HHs cO JHs
[IOCTYTICHUS 3asBJI€HMsI HA pACCMOTPEHHE.

PesyneTaraMyt BBITIOJTHEHNAS aIMUHACTPATUBHBIX IPOLEAYP SBIISIOTCA: TTPUHATHIN
Ha pacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHUS 00 OTka3e B IpHeMe
JIOKyMEHTOB, HEOOXOIMMBIX UL IIPEIOCTaBIECHHS MYHULUITIAIBHON YCITyTH.

3.4. HanpaBiieHrEe MEKXBEJOMCTBEHHBIX 3alIpOCOB B OPraHbl, y4acTBYIOIINC B
[PeI0CTaBICHNN MYHHULMIIAIBHON YCIyTH

3.4.1. OcHOBaHUEM Hayajla BBIMTOJIHEHUS aJMUHUCTPATUBHON MPOLETYPHI
SBISETCS MOJydeHHe OJDKHOCTHBIM JIMLIOM (paOOTHHKOM), YIIOJHOMOYEHHBIM Ha
BHITIONHEHME A[MHHUCTPATUBHON MpOLEeLypbl, OT JOJDKHOCTHOTO JMHa (paboTHHKA),
OTBETCTBEHHOIO 3a IMpUeM JOKYMEHTOB, IPUHATEIX OT 3assBUTEIIsE JOKYMEHTOB.

JIOJIKHOCTHBIM ~ JTHLIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 32  BBIIOJIHEHHE
aJIMUHMCTPATUBHOMN MpOLEAYPBHl, SABISETCS CHELUATUCT KICTOMHUTEIPHOIO KOMMTETa
HusKHEBA30BCKOr0 TOPOJICKOTO MOCEIeHHs (Jajlee - JOJDKHOCTHO® JIUIIO, OTBETCTBEHHOE
3a HampaBlieHre MEeXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JI0JDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HallpaBlIeHHEe MEXBEIOMCTBEHHBIX
3ampocoB, (GOPMHUPYET W HANpaBISeT B JJIEKTPOHHOH (OpMe MOCPEACTBOM CHCTEMBbI
MEIKBEIOMCTBEHHOI'O DJIEKTPOHHOIO B3aMMOJEHCTBUS (IIPH OTCYTCTBUHM TEXHHUYECKON
BO3MOJKHOCTH — MHBIMH CII0cO0aMH) 3ampochbl O NPEeNOCTaBIEHUH AOKYMEHTOB WU
CBEIEHUH, IIPeAyCMOTPEHHBIX ITYHKTOM 2.6.1 aJIMUHUCTPATUBHOIO peTaMeHTa.

AJIMUHHCTPATUBHBIE TMPOLENYpPbl, YyCTaHABJIMBAEMbIE HACTOSLINM IIYHKTOM,
BBITNIOJIHSOTCS B I€HD ITPUHSITHUS 3asBJIICHUS HA PACCMOTPEHUE.

PesyapTaTaMW  BBIIOJHEHWS  aIMHUHHCTPATHBHBIX  MPOIEIYp  ABJAIOTCA:
HanpaBjeHHble B OpraHbl BIACTH U (WIM) MOABEJIOMCTBEHHBIC OpraHam BIIACTH
OpraHU3aLMy 3a1pOChI.

3.43. CneumanucTsl IIOCTABIIMKOB [JAHHBIX Ha OCHOBAHMU 3alpOCOB,
MOCTYIHMBILUX Yepe3 CHCTEMY MEXKBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOACHCTBH,
TIPe/IOCTABJIAIOT  3allpalliiBaeMble JOKYMEHTHl (MHGOPMAIMIO) WK HAMNpPaBIsIOT
yBeZloMIIeHHs] 00 OTCYTCTBHH HOKYMeHTa M (UIM) MH(OpMAIMK, HEOOXOIUMBIX [JIs
Mpe0CTaBIeH s My HULIMITIATbHON yCIyrt (falee — yBeoMiIeHure 00 OTKase).

AJZIMMHUCTPATHBHbIE TIPOLEIYphl, YCTaHABIMBAEMbIC HACTOSIUUM IIyHKTOM,
BBIMOJIHSAIOTCS B TeYEHUE TPeX JHEH CO JHs NOCTYIUIEHHs MEKBEIOMCTBEHHOI'O 3a11poca
B OpraH WK OPraHu3allfio, [IPEIOCTaBIAIONINE JOKYMEHT U HH(POPMAIHUIO, SCIIH HHbIE
CPOKM TOJArOTOBKM 1 HalpaBlIeHHs OTBETa Ha MEXBEJIOMCTBEHHBIM 3alpoc He
YCTAHOBIIEHbl  (eiepalbHBIMU  3aKOHaMM, IpaBOBbIMM akTtamu llpaBurenscTsa
Poccuiickoit ®emepalyi ¥ TPUHATHIME B COOTBETCTBUM ¢ (DefepanbHbIMU 3aKOHAMH
HOPMAaTUBHBIME [TPpaBOBBIMU akTaMu PecryOuku TarapcraH.

PesyabraTamMy  BBIMTOJHEHMs — aJIMHWHMCTPAaTHBHBIX — MPOLIEAYp  SBIAIOTCA:
JIOKYMEHTBI (CBeZIeHU st), HeOOXOJMMBIe AT NPEJOCTaBICHUS MYHHUIIUITATBHON YCIIyTH,
100 yBeoMiIeHHE 00 OTKa3e, HallpaBlIeHHbIE JOJKHOCTHOMY JIUITY, OTBETCTBEHHOMY 34
HarpaBieHUe MeXXBeJOMCTBEHHBIX 3aIIPOCOB.
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3.4.4. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HalpaBlIeHHEe MeKBEIOMCTBEHHBIX
3a1pOCOB:

MOJIy4aeT 3allpalliBaeMble 4epe3 CUCTEMY MeXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
‘B3aUMOJICUCTBHUSI JOKYMEHTBI (CBelleHHsl), HeoOXOOUMble Ul IpeJoCTaBICHUS
MYHULUIIAIBHON YCIIYTH, JIUOO yBEeIOMIIEHHE 00 OTKa3e Mpu OTCYTCTBUH JOKyMEHTa U
() uHpoOpMaLUH;

IIPU HAIMYUKA OCHOBAHUH, [IPElyCMOTPEHHBIX MyHKTOM 2.7.1 aAMUHUCTPATUBHOTO
perjamMeHTa, IOArOTaB/IMBAaeT I[POEKT pelleHHs o0 OTKaze B IpHeME JOKYMEHTOB,
HEOOXOAUMBIX [IJIsl IPEIOCTaBICHUS MyHULIUTIATBHOU YCITyTH.

[Ipoekt peureHuss o0 oOTKa3ze B mOpueMe JOKYMEHTOB, HEOOXOOMMBIX IS
IIPEIOCTABIIEHUS] MyHULIMIIAJIBHON YCIIYTH, C YKa3aHWeM INPUYUH OTKa3a (B ciaydae, eClid
OCHOBaHHUA U1 OTKaza B NpUeMe JOKYMEHTOB, HEOOXOJIMMBIX ISl TPEIOCTaBICHUS
MYHULHNAIbHON YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAaHUM K TAKUM
JOKYMEHTaM, OCHOBAHHWs JUIsl OTKa3za B IpUeMe JOKYMEHTOB [OJKHBI COIEPIKATh
MH(pOPMALMIO O HAaMMEHOBAHWHM JOKYMEHTOB (MH(QOpPMaIIMM, CBEACHHH), KOTOPhIE HE
Mpe/iCcTaBieHbl, COAEPKaT HENOCTOBepHble U (WJIM) TNPOTUBOPEUUBBIE CBEICHHUS,
oopmIIeHBl C HapyLIeHWEeM YCTAaHOBJIEHHBIX TpeOOBaHMIl), HampaBsIeTCs Ha
COTJIacOBaHWE B YCTAHOBJIEHHOM IOPSIIKE IOCPEICTBOM CHUCTEMbI JJIEKTPOHHOI'O
JIOKyMEHTOO00pOTA.

CornacoBaHue MPOeKTa pelleHust 00 0TKa3e B IpreMe JOKYMEHTOB, HEOOXOIMMBIX
JUIsL  TPENOCTABIEHUsS MYHULMIIAIBHOM YCIYI'M, OCYLIECTBIISIETCS B MOPSIKE,
MpeayCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O perjiaMeHTa.

AJIMUHUACTPATUBHBIE NPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUAM IIyHKTOM,
BBITIOJTHSFOTCS B JI€HB [TOJYUYE€HHUs CBEICHUMN 10 MEXKBEIOMCTBEHHBIM 3apOocaM.

PesyipraramMu  BBIOJHEHUsS ~ aAMHUHUCTPATUBHBIX  [POLEAYp  SBJISIFOTCS:
JTOKYMEHTBI (CBEIEeHUS ), HEOOXOAUMbIE I MPEJOCTABICHUS MYHUITUIIATBHOW YCIIYTH,
MIPOEKT pellieHust 00 OTKaze B MIpUeMe TOKyMEHTOB, HEOOXOUMBIX JJIsI TIPeI0CTaBICHUS
MYHUIUIIATBHON YCIIYTH.

3.4.5. MHcnonHenue mnpoleayp, YKa3aHHbIX B nOyHkrax 3.4.2, 3.44
aJMUHUCTPATUBHOIO  pPErjaMeHTa, Ipu HAJIUYUM TEXHUYECKOM  BO3MOXKHOCTU
OCYIIECTBIISIETCSI B aBTOMAaTUUECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHON
UHPOPMALIMOHHOW CHUCTEMBbI, IpeJHA3HAYEeHHON I OKa3aHWs TIOCYNAapCTBEHHBIX H
MYHWIMTIANBHBIX YCIYI, B TOM YHCI€ C MOMEHTa pErucTpaluy 3asBlIeHUsA B
COOTBETCTBUHU C MYHKTOM 2.13 aIMUHUCTPATUBHOI'O PErIaMEHTa.

3.4.6. MakcCUMaJbHBI CpPOK BBINIOJIHEHUS AaIMUHUACTPATUBHBIX IIPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aIMHUHUCTPATUBHOTO perjaMeHTa, COCTaBsAeT TPU pabovux
TTHSI.

3.5. Iloaroroska pe3yspTraTa MyHULUIIAIBHON yCIyru

3.5.1. OcHoBaHWeM Hayala BBIIIOJHEHNAsS aIMWUHUCTPATUBHON IPOLELYPEI
SBIIIETCSl TMOCTYIUIEHHE OT JOJDKHOCTHOTO JMLA, OTBETCTBEHHOIO 3a HallpaBJICHUE
ME)XBEJIOMCTBCHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEACHMM), HEOOXONUMBIX [UId
MIPeIOCTABICHUSI MYyHHULUIIAIBHON YCIYTH.
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JTOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3@ BBIIIOJHEHUE aJMUHHUCTPATUBHOU
IIPOLIEAYPHI, SIBISETCS CHeLHanucT FcnonHurenbHOro KoMmutera HIKHEBS30BCKOTO
rOPOJICKOTO TIOCeTeHUsl (Jiajee - MOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOATOTOBKY
pe3ysbTaTa MpeIoCTaBICHNUS MyHUIIUIIAIbHOH yCIIyrn).

3.5.2. JIOMKHOCTHOE /MO, OTBETCTBEHHOE 3@ IMOArOTOBKY pe3yJibTaTa
IpeAOCTaBICHNUs My HULUITIAIbHON YCIYTH:

paccMaTpuBaeT CPOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOMHUMBIX A
IPEI0CTaBICHHs My HULIUITAJIbHOM yCITyTH;

IpY BBIABJIEHMH OCHOBAHWH IJIs1 OTKa3a B NPENOCTaBIEHMH MYHHIHMIIATbHOH
YCIIYTH, YKA3aHHBIX B IMyHKTE 2.8.2 aIMHHHUCTPATMBHOIO PEIrIaMeHTa, IOJr0TaBINBACT
IPOEKT peliieHnst 00 0TKa3e B IPEAOCTABIEHUN MYHHULIUIIATBHOM YCITyTH;

B Cllydae OTCYTCTBHsI OCHOBAHHM JUIS OTKa3a B IPEIOCTABICHUN MYHULINNAIBHOH
YCIIYTH, [IPELYCMOTPEHHBIX IIyHKTOM 2.8.2 aIMUHHCTPATUBHOI'O PErIaMeHTa, 10 UTOraM
pAcCMOTpPEHHMSI TOKYMEHTOB, HEOOXOIMMBIX I NPENOCTABICHUS MYHHULMIAIBHON
yCJIyTH, TIOATOTABIMBACT IPOSKT Pe3yibTaTa NPEA0CTaBICHHUs MyHHULUIIAIBHON YCIIyTHd
B COOTBETCTBMH C MOAMyHKTaMu 1 — 3 myHkTa 2.3.1 a IMUHHCTPATHBHOIO PeriaMeHTa;

HanpasiseT  TIOATOTOBJIEHHBIM  IMPOEKT  pesyipTara  MPeJOCTaBICHUA
MyHHLMIAIBHOM yCIyIM Ha COIJIaCOBaHME B YCTAHOBICHHOM IMOpPsJKe IOCPEACTBOM
CUCTEMbI 3JIEKTPOHHOTO JIOKYyMEHTO000pOTa.

AJIMUHUCTpATUBHBIC TIPOLIEAYPHl, YyCTaHABIMBA€MbIE HACTOSIIUM ITyHKTOM,
BBIIIOJHSIOTCS B TEUEHHUE OJTHOTO paboyero IHs.

PesynbTataMyl BBIIOTHEHHS aJMUHMCTPATHBHBIX MPOLENYp SBISIOTCA: NMPOCKT
peleHus 06 0TKase B IPEJOCTABICHNN My HUIUIATBHON yCITyTH, CIPABKY (BBIITUCKH).

3.5.3. CorjacoBaHWe U MOAIKCAHMWE IIPOEKTa pe3yJlibTara IMPEeIOCTABICHUAA
MyHULMIAJIbHOW — ycnyr# (majgee — IIPOEKThl JTOKYMEHTOB) — OCYIIECTBJIAETCH
PYKOBOJMTENEM CTPYKTYPHOTO IOAPa3/e/ICHHs, OTBETCTBEHHOIO 3a TOATOTOBKY
pesyibTaTa MYyHMIMIANBHOM ycioyrd, 3amectuteneM Pykosomurens —Oprana,
PyxoBoautenem Oprasa.

[ToAroTOBIIEHHbBIE IPOEKTHI JOKYMEHTOB, UMEIOLIUE 3aMeYaHusl, BO3BPAILAtOTCs
Ha DOpabOTKY JIMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3ylbTara MyHHLUIATIbHOU
yenyru. [ocsie ycTpaHeHHs 3aMedaHud MPOEKThl JOKYMEHTOB MOBTOPHO MEPENAOTCs
JUIsl COTTIACOBAHUS U ITOAIMCAHUS.

Pykosoautens OpraHa MpU PacCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOTIOIeH e aIMUHUCTPATUBHOTO PErIaMeHTa JOIKHOCTHBIMH rLiaMu OpraHa B 4acTH
CPOKOB  BBIMOJNHEHUS aAMUHUCTPATHBHBIX TPOLEAYP, HX IIOCICAOBATENBHOCTH U
[TOJHOTBI, HAIMYMSI COrTACOBAHMH YIOJHOMOUYEHHBIX JOMKHOCTHBIX sl OpraHa B
CHCTEMeE BIIEKTPOHHOTO IOKYMEHT0000pOTa.

B ciayuae BBISBIEHWsI ~HapylleHMM B 4YacTW  CPOKOB  BBIIOJHCHHUA
aIMHHUCTPATUBHBIX MPOLEAYp, UX II0CTIEJOBATEJBLHOCTH U IOJHOTBI PykoBOOMTENb
Oprana HHULUUPYET MPUBJIEUEHHE K OTBETCTBEHHOCTH JIML, HOMYCTUBIIMX HAPYIICHHUS,
B COOTBETCTBUHM C ITYHKTOM 4.3 aIMUHUCTPATUBHOI'O perilaMeHTa.

AJIMMHUCTPAaTUBHBIE TIPOLEIYpbl, YCTaHABIMBAEMble HACTOSAIMM IIyHKTOM,
BBIITOJIHAIOTCS B TEYEHUE OJTHOTO paboyero JHs.
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PesynbraraMy BBIIONHEHNs aJIMUHUCTPATUBHBIX MPOLENYp SIBISIFOTCS: PEIeHHEe
00 oTKase B IpueMe JOKyMEHTOB HEOOXOAWMBIX IS MPeIOCTaBIEHUS MyHHULUIAILHON
yCIyrd, peuleHre o0 OTKaze B MNPEAOCTaBICHUM MYHULMMIAIBHOH YCIYTH, CIIpaBKa
(BBITTHCKA).

3.5.4. HcnosnneHnue npouenyp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aQIMUHUCTPATUBHOIO  perjiaMeHTa, IMpU HaJIMYUM TEXHUYECKOHM  BO3MOXHOCTH
OCYILIECTBIISIETCSI B aBTOMAaTUYECKOM PEXXHUME C UCIIOIb30BaHUEM aBTOMAaTU3UPOBAHHOU
MH(POPMALIMOHHON CHUCTEMBI, NMPEeJHA3HAYEeHHOM [JIf OKAa3aHWSA TOCYNApCTBEHHBIX HU
MYHULHAJIBHbBIX YCIIYT.

MaxkcruMalIbHBIN CPOK BBIITOJIHEHUs aAMUHUCTPATUBHBIX MIPOLEAYD, YKa3aHHBIX B
NyHKTE 3.5. aAIMUHUCTPATUBHOT'O perjlaMeHTa, COCTaBIsIeT OAUH pabouUil NeHb.

3.6. Beigaua (HampaBiieHue ) 3asIBUTEITIO pe3yJibTaTa MyHULIUIAIbHON YCIyTH

3.6.1. OcHoBaHHWeM Hauyaja BbBIMIOJIHEHUS aJMHHUCTPATUBHOM MPOLEAYpPbl
SBISCTCSl TOJIyYE€HUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE
aIMUHUCTPATUBHON MpPOLENypbl, AOKYMEHTa, MOATBEPKAAIOIIET0 MPeJ0CTaBICHHE
MYHUIUIIATBHON YCITYTH.

JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE aJIMUHUCTPATUBHOU
MPOLEIYPbl, SIBISETCS CHEeHUATUCT VCmOoNMHUTEIpHOrO KomuTeTa HMKHEBS30BCKOrO
rOpPOJICKOTO TOCesieHus (fajnee - JOJDKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a BblIauy
(HampaBJieHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HampaBJeHUeE)
JTOKYMEHTOB:

obecreynBaeT PerucTpaIrio U BHECEHHE CBEeHUH O pe3yJibTaTe IPpeloCTaBICHU
MYHHUIIMTATBHON YCIYTU B MOJCUCTEMY BEIAECHUA NOKYMEHTALMM aBTOMATH3UPOBaHHOU
HH(OOPMAITMOHHOW CHUCTEMBI, IMpeJHa3HaYeHHOW MU OKa3aHUsA TOCYNapCTBEHHBIX U
MYHHUIIATAIBHBIX YCIIYT;

W3BEIIAeT 3asiBUTEIS (€ro mpeIcTaBUTeNs) CI0cOO0M, YKa3aHHBIM B 3asBJIEHUHU, O
pe3yabTare MpeAoCTaBIeHUs] MYyHHULUIAIbHON YCIYrd U O BO3MOXKHOCTHU IOJYYEHUS
pe3ysbTara MpeIoCTaBIeHUsI MyHULIUIaNbHOH yeiyrd B Oprane uiau 8 MOLI,

HcnonHenwe  mpolienyp  Opd  HaIW4YMM ~ TEXHUYECKOM  BO3MOXKHOCTHU
OCYIIIECTBIISIETCS] B aBTOMATUYECKOM PEXKUME C UCIIONB30BaHMEM aBTOMATH3UPOBAHHOM
WH(GOPMALMOHHOW CHCTEeMBbl, MpeJHa3HAYeHHON [UId OKa3aHWs IOCyIapCTBEHHBIX U
MYHUIUATAJIBHBIX YCIIYT.

AJMUHUCTPATHBHBIC IPOIENypPbl, YCTaHABIUBAEMbIE HACTOSALIUM IIyHKTOM,
BBIIIOJHAIOTCA B TeYeHHWE OJHOrO0 pado4yero IHS CO [HsA MOAINUCAHUA JOKYMEHTa,
SIBJISIOLLETOCS pe3yJibTaToM Mpe10CTaBIeHUs MYHULIUTATBHON YCIIYTH,
YII0JIHOMOYEHHBIM JTOJDKHOCTHBIM JuiioM Oprana (Opranom).

PesynbpraraMy  BBINOJHEHWS  aAMUHHUCTPATUBHBIX  [POLEAYDP  SABISAIOTCS:
pasMellleHde CBEICHWH O pe3ylbTaTe IPeJOCTaBIeHUs MYyHHIMIATIbHOM YCIYyrd B
MH(OPMALIMOHHBIX CHCTEMaX, M3BEILeHNe 3asiBUTENs (ero NPeACTaBUTEN) O Pe3yIbTaTe
[PEIOCTABICHHA MYHULUIIAIBHON YCIYTH U CIIOCO0aX ero MmorydeHus.
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3.6.3. Tlopsamoxk Bbimaud (HampaBjIeHHWs) pesyjbraTa  IMPeAOCTaBICHUA
MYHULMIIAIBHOM yCITyTH:

3.6.3.1. Tlpu oOpareHUn 3asBUTENS 32 Pe3yJIbTaTOM MYHUIUIAJIBHON YCIYTH B
M®ILI, pa6orHuk M®LI BeIIacT 3asBUTEIIIO PE3YIBTAT MYHUILMITATBHON YCIyTH B popme
3K3eMILISPA DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIE. ITo tpebGoBaHMIO
3asIBUTENIS BMECTE C DK3EMILIAPOM 3JIEKTPOHHOIO JNOKyMEHTa Ha OyMa)KHOM HOCHTEIe
eMy TpeOCTaBISIeTCs dK3EMIUIAP JJIEKTPOHHOTO JOKYMEHTa IyTeM ero 3aluci Ha
CbeMHBIM HOCUTENb MH(QOPMAIlMH WM HaIpaBlIeHUS JSK3eMIUIApa JJICKTPOHHOIO
JIOKyMEHTa IO 3JIEKTPOHHON modre B ajapec sassutens. Ilpyu sanucu Ha CBEMHBIN
HOCHTEIb MHQOPMAIMK WM HAIPABIECHUHU DK3EMIUIpa I€KTPOHHOrO JOKYyMCHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH BK3EMIULIP JJIEKTPOHHOIO MOKyMEHTa Ha OyMaXHOM
HOCHTeJe, 110 3JIEKTPOHHOU IMOYTe WUIEHTHYHOCTh TAKOTO 3K3eMIIIApa 3JIEKTPOHHOIO
JIOKYMEHTa SK3eMIUISPY SJIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHTENE 3aBEPAETCS
YIIOJTHOMOYEHHBIM COTPYIHHKOM C HCIOJIb30BaHHEM yCUICHHOU KBaTU(DUITUPOBAHHOM
DJIEKTPOHHOU ITOAIIHUCH.

AJIMUHKUCTPATHBHbIE IPOLENYphl, YyCTaHaBIMBaeMble HACTOAMM IYHKTOM,
BBIMOJNHSIOTCS. B TOPSIKE OYCPENHOCTH, B JeHb TNpPUOBITHs 3asBUTEIs B CPOKH,
yCTaHOBJIEHHbIE pernaMeHToM padoter MOLL,

PesynbTaTaMy BBIIOJHEHUS aAMHUHHCTPATHBHBIX IPOLIEYP ABJSIOTCS: (UKCALMS
daxTa BbLIAYM pe3yJbTaTa IPEeJOCTABIECHUS MYyHUIUNAILHOW YCIyTH B ANC MO®I],
pe3yJIbTaT MPEeJIOCTABICHIS MYHULMIIAIBHOH YCIyTH, BBIAAHHBIN 3aBUTEIIO.

3.6.3.2. Ilpu obpalueHun 3asiBUTENIs 3a PE3yIbTaTOM MYyHHULHUIIAIBHOU YCIIYTH
yepe3 PecryGJMKAHCKUH [OpTan 3asBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKU
HAIpaBJseTCsl  JJIGKTPOHHBIM  0o0pa3s  OKyMeHTa, SBISIOIIETOCA — PE3yIbTATOM
Mpea0CTaB/IEHU MYHULUIIAIBHON YCIYTH, TOJIITUCAHHBIN YCUJIEHHOU
KBaIX(DULIUPOBAHHOMN JI€KTPOHHOM MOAIKMCHIO YTOTHOMOYEHHOIO JOJDKHOCTHOIO JIMIA
Oprana (OpraHom).

AJIMAHUCTpATUBHBIE TPOLEAYPBI, YyCTaHAaBIMBACMbIe HACTOSIIUM IYHKTOM,
BBLIMOJTHSIIOTCS B AEHb IOAIMCAHHS JOKYMEHTa, MOATBEPIKAAIOIICTO MPEeI0CTaBICHHUE
(0TKa3 B MPEIOCTABIEHUN) MyHHULUIIAILHON YCIyTH, YIOJTHOMOYEHHBIM JIOJKHOCTHBIM
aunoM Oprana (OpraHom).

Pesynpraramy  BBIOJHEHHS — aJIMMHUCTPATHBHBIX — MpOLENYp  ABIAIOTCA:
HampaBieHue (IIPElOCTaBIE€HHE) C MCIOIb30BaHMeM PecryOirKkaHCKOro TmopTaia
3asIBUTENO JOKYMEHTa, OJTBEPIK/IAFOIIEr0 [IPeOCTaBICHUE MYHUIIUIIAIBHOH YCIy T H (B
TOM UKCIIe OTKA3 B IPENOCTABICHNAI MyHULIUIAIBHON yCIIyTH).

3.6.3.3. Ilpu obpaleHuy 3asBUTEISI 33 Pe3y/lbTaTOM MYHHIHUIIAIBHON YCIyTH B
OpraH, JOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a Bhblady (HalpasleHHe) JOKYMEHTOB,
BLITAET 3aSBUTENIO Pe3yJbTaT MyHHUIMNaIbHON yciayru. [lo TpeGoBaHuio 3asBHUTENS
BMECTe C JK3eMILIAPOM 9JIEKTPOHHOIO HOKYyMEHTa Ha OyMakHOM HOCUTEeNe eMmy
[PeI0CTABIACTCS SK3EMILISP HJIEKTPOHHOIO JIOKYMEHTa [yTeM €ro 3alic Ha ChbeMHbIH
HOCHUTENb MHGOPMAIIMU WM HalpaBJIEHUs 3K3eMIUIIpa 3JCKTPOHHOIO JOKYMEHTa IO
9JIEKTPOHHOM 110YTE B aJpEC 3asBUTEIIA.
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AIMHHUCTpPATUBHBIE TPOLEAYPbl, YCTaHaBIMBaeMble HACTOSIIUM IIyHKTOM,
OCYIIECTBIISIOTCS B [IOPSIJIKE OUEPEIHOCTH, B I€Hb IPUOBITHS 3asIBUTEJIA B COOTBETCTBUU
¢ [IpaBunamu BHYTpEHHEIo TpyA0BOro pacropsiika OpraHa.

Pe3ybTaToOM BBINONHEHHUS aIMHHACTPATUBHBIX MPOLELYD SBIAIOTCS: (UKCALHS
(Gakra  BbIAAYM  pe3ylbTaTa  NPEJOCTABJIECHHMs  MyHHULIHUNAIBHOM  yCIYyId B
aBTOMATU3UPOBAHHONW WH(MOPMALMOHHON CHCTEMe, NpeAHa3HaYCHHOW Ul OKa3aHMs
rOCYIapCTBEHHBIX U MyHULIUIIAIBHBIX YCIYT.

3.7. VictipaBjieHUe TEXHUYECKUX OIIMOOK

3.7.1. B ciyuae oOHapyKeHUs TeXHUIECKON OIIMOKHU B JOKYMEHTE, ABJISIOLICMCS
pE3yJIbTATOM MYHHUIIMIIATIBHOMN YCITYTH, 3asBUTENb HanpasyisieT B Oprax:

3asMBlICHUE 00 MCIPaBIeHUHM TEXHUYEeCKOW omuOku (mpuioxkeHune Ne 5 K
HACTOSLIEMY aIMUHUCTPATHBHOMY PErJIAMEHTY);

JIOKYMEHT, BbIJI@HHBIA 3asBUTEIIO KaK Pe3yJbTaT MYHULHUIATbHOW yCIyrH, B
KOTOPOM COJICPIKUTCS TEXHUUEcKas OIINOKa;

JOKYMEHTBI, UMEIOLIME FOPHAUYECKYIO CHILy, CBHUACTEIBCTBYIOLIUE O HAIU4HUU
TEXHUUECKOU OLIUOKH.

3asBieHre 00 MCIPABICHUM TEXHUYECKON OINMOKH B CBEIEHHUsIX, YKa3aHHBIX B
JIOKYMEHTE, SBJISIOLIEMCS Pe3y/IbTaTOM MYHHULUIIANLHON YCIIyTH, MTOACTCs 3asiBUTEIICM
(YIOJHOMOYEHHBIM TPEJCTaBUTE]IEeM) IIOYTOBBIM OTIpPABJIEHUEM (B TOM 9YHCIE C
FICTIONBb30BAaHMEM DJIEKTPOHHOM MOYThI), ub0 uepes PecrmyOiukaHCKUM mopTan HIn
MOILL.

3.7.2. JIo/pKHOCTHOE JTMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYLIECTBIIICT
NpUeM 3asBieHNs] 00 UCTIPaBICHUH TeXHUUYECKON OLIMOKM, PETUCTPUPYET 3asiBJICHHUE C
IPUIIOKEHHBIMU JJOKYMEHTAMHU U IIepeaeT UX JOKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00paboTKy TOKYMEHTOB.

AJIMUHUCTPATUBHBIE TMPOLIENYpPbl, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITNIOJIHSIOTCS B TeUEHUE OJTHOTO padodero AHA ¢ AaThl pETUCTPALIUH 3asBJICHUS.

Pe3ynbraTaMy BBIIOJHEHUS aIMUHUCTPATUBHEIX IIPOLENYD SABIAIOTCS: TPUHSATOC
¥ 3apervCcTPUpPOBAHHOE 3asiBIIEHME, HANPAaBIEHHOE Ha PAaCCMOTPEHHE TOJIKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3@ 00pabOTKy JOKYMEHTOB.

3.7.3. JIO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 0O0paboTKy HOKyMEHTOB,
paccMaTpWBaeT JOKYMEHTbl U B LEJNAX BHECEHUS HCIpaBIeHUM B JOKYMEHT,
SBIISAIOLIMACS Pe3yJIbTaTOM IMPEJOCTaBICHUA MYHUIMIIAIbHOM YCIYT'H, OCYIIECTBISIET
IpOLEAYPhl, MPEAYCMOTPEHHbIE IMYHKTOM 3.5 aJIMHHHCTPaTHBHOIO perilaMeHTa, U
BBIJAeT MCIIPABJIEHHBIN JIOKYMEHT 3asBHUTENIO (YIIOJIHOMOYEHHOMY IPEACTABUTEIIIO)
JIMYHO TOJ POCIUCH C U3BITHEM Yy 3asiBUTENA (YIIOIHOMOYEHHOIO IIPEICTaBMTENs)
OpUTMHAaNa JOKYMEHTA, B KOTOPOM COIEPKUTCs TeXHUUECKas OUIMOKa, U HaIlpaBiisieT
B agpec 3asBUTENs IOYTOBBIM OTIPaBICHHEM (IIOCPEICTBOM 3JIEKTPOHHOW IOYTLI)
MICHMO O BO3MOXKHOCTH IIOJIyYeHHs J[JOKyMeHTa Npu IpefocraBieHnn B Oprax
OpUTHHAJA JOKYMEHTAa, B KOTOPOM COIEPXKUTCSA TeXHHYeCKas OmuOKa.

AJZIMAHUCTPATUBHbIE TNPOLENYpEl, YCTaHABIMBAEMbIe HACTOSIIIUM ITyHKTOM,
BBIIIOJIHSIOTCS B TeYeHHe JBYX paboumx [HeW mocie OOHapyXeHWUs TEXHHYECKOH
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OIIUGKH WU TTOTy4eHHs OT JTI000r0 3aHHTEPECOBAHHOIO JIMIIA 3asBJICHUS O HOITYIIeHHOH
omuoKe.

Pesy/bTaTaMy BBINOMHEHHUS! 8IMIUHICTPATUBHbIX IPOLELYP SBIAFOTCS: BRIIAHHbIN
(HarpaBJIEHHBIN) 3asBUTEIIO TOKYMEHT.

4. Topsiaok u GOPVMbI KOHTPOJIsI 33 MPeI0CTABJIeHHEeM MYHHIHIIAILHOH yCIyrH

4.1. ITopsAn0K OCYILLECTBIEHHS TEKYIIEro KOHTPOJIA 3a COOIFOICHUEM 1 CTIOTHEHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JTUIIAMU IOJIOKEHUH afMUHUCTPATUBHOTO
peraaMeHTa ¥ MHbIX HOPMATUBHBIX PABOBBIX AKTOB, YCTaHABIMBAIOLINX TpeGoBaHUs K
[PEIOCTABICHHIO MYHUIIUITAIBHOM yCITYTH, @ TAK/KE TPUHATHEM MU PeLIeHUH

KOHTpO/Ib 32 MOJHOTOH M Ka4eCTBOM IIPEJOCTaBJICHUS MYyHUIUIIAIBHON yCIyTrHd
BKJIIOYAET B ceOs BbIIBIEHUE U YCTpaHeHHe HapylIeHUH NpaB 3asBUTEJICH, TPOBEACHHE
POBEPOK ~ COOIIOZIEHHsT  [POLEAYP MPEJOCTABNEHUsS. MYyHHLUUIIANBHOH  yCIIyIH,
[TOIrOTOBKY pellieHn Ha AefcTBUs (0e3/1eHCTBHE) IOIDKHOCTHBIX JIML OpraHa MECTHOTO
caMOyIpaBIIeHUS.

dopmaMy  KOHTPOJISL 33 COONIOAEHHWEM  HCIOJHEHHS aJAMHHUCTPATHBHBIX
npoLEeryp ABIAIOTCS:

1) mpoBepka W COIJacOBaHME IIPOEKTOB MTOKYMEHTOB I10 IPENOCTABICHUIO
MYHHULIMIIAJIBHOU YCIIYTH,

2)  [OpOBOAWMBIE B YCTAHOBJIEHHOM  IOPSIKE  TMPOBEPKH  BEIACHUSA
JIeJIONPOU3BOLICTBA,

3) mpoBe/eHne B YCTAHOBIEHHOM TTOPSIKE KOHTPOIIBHBIX MPOBEPOK COOIIOICHHS
[pOIIEyp NMPEJOCTABIEHU My HULUIIAIbHOW YCIIyTH.

B memsx TeKywlero KOHTPOJS HCIONB3YIOTCS CBEIACHHUA, WMEIOIIHECS B
SIIEKTPOHHON 0a3e MaHHBIX, CIIy)K€OHas KOPPECITOHJCHLHMS, yCTHasi U INHUCbMEHHas
uH(OpPMALIKS TOJDKHOCTHBIX JIML, OCYILECTBIISIOMINX BBIIOIHEHNEe aAMUHUCTPATUBHBIX
IPOLELYP, KypHANbl yueTa COOTBETCTBYIOIIUX TOKYMEHTOB U APYTHe CBEICHMUS.

JI1st OCYIIECTBIICHHUS] KOHTPOJIS 32 COBEPILEHHUEM AEUCTBUM MPH MPEIOCTaBICHUN
MYHHULMANATBHON YCIyrd W NPHUHATHM DEIIEHHH PYKOBOIUTEIIO OpraHa MeECTHOTO
CaMOyIIpaBlieHus  TNPEJCTABIAIOTCA CIPaBKH O  pesyiabTarax — [peJOCTaBICHUs
MYHUIMITAJIBHON YCIIyTH.

O ciayuasix ¥ MpUYMHAX HapyLIEHUs CPOKOB, OCIEA0BAaTEIbHOCTH U CONEPIKAHUS
aIMUHUCTPATUBHEIX MPOLENAYD [OKHOCTHBIE JIMLA HEMEUIEHHO HH(HOPMUPYIOT
PYKOBOJMTENs] OpraHa, IIPeJOCTaB/SIONIEr0 MYyHHUIMINAIBHYIO YyCIyry, a Takke
MpeANPUHAMAIOT CPOYHbIE MEPbI 10 yCTPAHEHUIO HApYIICHHUH.

Texymuii KOHTpOJb 3a COOJIONCHHEM IIOCNIE/IOBATENLHOCTH — [ICHCTBUH,
OTpeaeSIeHHbIX aIMUHUCTPATUBHBIMUA  MIpoLeAypaMH [0  MPEeIOCTaBICHUIO
MYHHULUIIATBHOM YCIyTd, OCYINECTBIAETCS 3aMECTHTENEM pPYKOBOIMUTENS OpraHa
MECTHOTO  CaMOYIIpaBlIeHWs, OTBETCTBCHHBIM 3a  OPraHU3aLMI0  paboOTBl IO
[IpeIOCTABICHUIO MYHUIMIIANEHON yCIIYyTHd, HaYaJIbHUKOM OTJeJa, OCYECTBIIAIOIETO
OpraHU3alFio paboThl 10 NPEJOCTABICHUIO MY HULUITATBHON YCITYTH.
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HepequL JOJKHOCTHBIX  JIML, OCYILIECTBJIAIOIHNX TeKyHJ;I/Iﬁ KOHTPO!JIb,
YyCTaHaBJINBACTCA MOJIOXKEHUAMU O CTPYKTYPHBIX noapasaeiCHUsAX opraHa MECTHOTI'O
caMOyIIpaBJIEHUA U IOJI>KHOCTHBIMH perjiaMeHTaMHu.

4.2. TTopsA/I0K 1 [EPUOJUYHOCTD OCYILIECTBICHN IJIAHOBbIX 1 BHEIIIAHOBBIX TIPOBEPOK
[TOJIHOTBI U Ka4ecTBa MPe0CTaBICHIs My HULIMITATbHON YCIIYTIH, B TOM HHCIIC MOPAJOK
1 pOPMBI KOHTPOJIS 3@ ITOJHOTOW M Ka4eCTBOM NPEIOCTABICHNSA MYHHULUAATbHOM
yCIIyTH

4.2.1. KoHTpoJIb 32 MOJIHOTOM ¥ Ka4eCTBOM MPEAOCTaBICHMS MYHULUAATIbHOU
yCIIyTH OCYLLECTBIseTCs B popmax:

1) mpoBeJeHUs IPOBEPOK;

2) paccMoTpeHus xanol 3asBuTenel Ha JelcTus (Oe3nelcTBre) Oprana, a
TaKKe X JOJDKHOCTHBIX JUL, MyHHALIMIIAIBHBIX CIIy KalluX.

4.2.2. B mesix OCyILIECTBICHNS KOHTPOIS 3a [IOJTHOTOU ¥ Ka4eCTBOM
IIpe0CTaBNIEH ST MY HUILIUTIAIbHON yCIIYTH IPOBOJIATCS MIIAHOBBIE M BHEITTAHOBBIC
nposepky. [1opsI0K U NEPHOAUYHOCT OCYILECTBICHUS MIAHOBBIX IIPOBEPOK
ycTaHaBiuBaeTcst mwiaHoM padotel Oprana. [1pu mpoBepke MOTyT pacCMaTpUBaTLCA BCC
BOIPOCHI, CBS3aHHbIE C MPEOCTABICHHEM My HUIMITAIBHOH yCITyrH (KOMIUIEKCHBIE
[IPOBEPKH), HJIA OTJACTIBHBIA BOIPOC, CBS3aHHBIN C IIPEIOCTAaBICHUEM MYHULUNATbHON
yCIyTH (TeMaTHueckue npoBepk). [IpoBepka Takike MOXKET NPOBOAUTHCS I10
KOHKPETHOMH Kano0e 3asiBUTEJIS.

4.2.3. BHer1aHOBbIE IPOBEPKH ITPOBOAATCA B CBA3U C IIPOBEPKOHN yCTPaHEHHS
paHee BbISBJIEHHBIX HAPYIIEHUH aIMMHUCTPATHBHOTO PErTIaMeHTa, a TakKe B Ciydac
ronyueHus xkajnob 3assuresell Ha nefictus (GesneiicTsre) OpraHa, a Takxke HX
JOJDKHOCTHBIX JIMII, MYHULMIIAIBHBIX CITYyKaIIKX.

4.2.4. Pe3ynpraThl IpOoBEepKU 0GOPMIILIOTCS B BHIE aKTa IIPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BbIsIBJICHHBIE HEJOCTATKHU U MPEUI0KEHHUS 10 X YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIML OpraHa, MpeIoCTaBJISIFOLErO
MYHULATATBHYIO YCIIYyTY, 38 PelleHus 1 AeHcTBus (Oe3neiicTBre), TPUHUMAEMbIE
(ocylecTB/IsIeMbIe) UMK B XOZI¢ TIPEI0CTaBIeHUs. MyHULUIIATBHOK yCIyTH

o pe3ynbraTaM IIPOBEAECHHBIX TIPOBEPOK B CJ1y4ae BbIIBICHUA HapyLIEeHUH 1paB
sasBUTeJIell BUHOBHBIE JIMIA TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJaTeNLCTBOM Poccuiickoil Dezepaluu.

PykoBO#Te/Ib OpraHa MECTHOIO CaMOYNpPaBIEHHs HECET OTBETCTBEHHOCTH 3a
HeCBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBomuTesb (3aMeCTUTENb PYKOBOJMTENS) CTPYKTYPHOrO IMOAPasIe/ICHUs
oprafa MeCTHOT'O CaMOYIPaBJICHUs HECET OTBETCTBEHHOCTD 38 HECBOCBPECMEHHOC 1 (wnn)
HeHajUleKallee BbITOMHEHHE aJMUHUCTPATUBHBIX IEHCTBHUM, yKa3aHHBIX B pasiene 3
aJMUHUCTPATUBHOI'O perjiaMeHTa.
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JIOJKHOCTHBIE JIHIIA ¥ MHbIE MyHHLHIIATbHBIE CITy/KAIIME 38 PEIICHHUS 1 IEHCTBUs
(GesmelicTBue), NpUHHMAeMble  (OCYLIECTBISieMbIe) B XOJ€  HPENOCTABICHH:
MYHHITUTIATbHON YCIIyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/1aTeJIbCTBOM MOPSIIKE.

4.4, TTonoKeHus, XapaKTepru3yrolliue TpeOOBaH!s K NOPAAKY U dhopmaM KOHTPOJIA 32
NpeoCTaBIeHHeM My HUIMIAIBHOM YCIIYTH, B TOM YHMCIIE CO CTOPOHBI IPX/IAH, HX
00bEeIMHEHNH ¥ OpraHu3alui

KOHTpOJIb 32 MpeocTaBIeHeM My HUIUIIATBHON YCIIYTH CO CTOPOHBI IPakKaH, MX
O0beMHeHAN W OpraHu3alyi, OCYLIECTBJSIETCS  MOCPEACTBOM  OTKPBITOCTH
JeSTeIPHOCTH  OpraHa  MECTHOIO  CaMOyTpaBleHHs  IIpU  TPENOCTaBICHUN
MYHHUIIUTATBHON yCITyTH, TTOJTyY€HHNs TIOTHOH, aKTyaJbHOM ¥ JOCTOBEPHON HHPOPMALMH
0 TIOpAZKE MPEeJOCTaBICHUS MYHHIMIIANBHON YCIYyId M BO3MOXHOCTH JT0CYyIeOHOTO
paccMoTpenust obpalieHn#t (xano0) B mpolecce MPENOCTaBICHHS MYHHULUIAIbHON
YCIIYTH.

5. locyne6HbIi (BHeCY1eGHBII) OPAA0K 005KaI0OBAHUS PeLIeHHH H AeicTBUH
(Oe3neiicTBHUSI) OPraHa, NPeAOCTABJSIIOIIEr0 MYHHIUNIAJTLHYIO YCIYyTY,
MHOTO(YHKIHOHAJIBHOIO IIEHTPa NpeI0CcTaBAeHUs FOCYyJapCTBEHHbIX H
MYHHIHOAJILHBIX YCJIYT, OpraHu3anuii, ykasanubix B yactu 1.1 cratbu 16
®degepanabnoro 3akona Ne210-®3, a TaksKe UX 10KHOCTHBIX JIMI,
MYHHUUHNAJbHBIX CJY/KALIHX, PAOOTHUKOB

5.1. 3asBUTEIN UMEIOT IIPaBO Ha 00XKaJIoBaHUE B JOCYEOHOM IIOPSJIKE PEIICHUN
W jedcTBul (Oe3mecTBHUs) OpraHa, IIpeIOoCTaBIIAIOILEr0 MYHHULHUIIATBHYIO YCIyTY,
JOJDKHOCTHOTO ~ JMIAa OpraHa, MpeJOoCTaBIAIOLIEro  MYyHHIWNAIbHYIO  YCIIYTYy,
MYHULMOATLHOTO — CIIYXaIllero,  PYKOBOJWTENs — OpraHa,  MPEeJOCTaBJAIOLICTO
MYHHULUITAJIBHYIO yCIIyTY, MHOTO(hYHKIIMOHAJIBHOTO [eHTpa, paboTHUKA
MHOTFO(YHKIMOHAJIBHOTO LEHTPA, OpraHn3allii, IpelycCMOTPEHHBIX YacTbio 1.1 cTaThu
16 ®enepansaoro 3akona Ne 210-D3, a Takke UX pabOTHUKOB.

3asiBUTEIb MOKET 0OpaTHTHCS C XKaloOOH, B TOM YHCIIE B CISIYIOIINX ClIydasx:

1) HapyIleHHe CPOKa PETMCTPALUH 3aIIpoca O MPeIOCTABICHIH MyHUIHUITATBHOMN
yCIIyTH, 3a1poca, yKa3aHHOTo B cTathe 15.1 MesepanbHOro 3akoHa Ne 210-@3;

2) HapylleHHe CpOKa IpeJOCTaBIeHHA MyHHLMNAIbHON yciyrd. B ykasaHHOM
cinydae jpocyneGHoe (BHecyneOHOe) o0KaloBaHue 3asBHTEIEM PEIICHHH H IeUCTBUN
(6e3meiicTBrA) MHOrOQYHKLIHOHAILHOTO LEHTpa, pabOTHHKA MHOrO(YHKIHOHAILHOIO
LeHTpa BO3MOXKHO B CJIy4ae, e€ClIM Ha MHOrOGYHKIHOHAIbHBIM LEHTP, PEIIeHUs M
neiictBust  (GesmeficTBHE)  KOTOPOro — OOXKAmylOTCs, BO3JOXKeHA — (QYHKLHSA — TIO
PEeJOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMIATIBHBIX YCIYr B IIOJHOM o0beme B
HopsiIKe, ONpe/leNieHHOM 4acTbio 1.3 crathu 16 ®enepanbHoro 3akona No 210-D3;

3) TpeGoBaHKe y 3asBHUTENS JOKYMEHTOB WM HH(POPMALUHU JHO0 OCYIIEeCTBICHHUS
NeHiCTBUH, IpEeACTaBICHHE WM OCYLIECTBJIEHHE KOTOPBIX HE IPENyCMOTPEHO
HOPMATHMBHBIMK ~ TIPaBOBBIMU  aKTamu Poccuiickort Depepallid, HOPMaTHBHBIMHU
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npaBoBbIMU akTamu PecriyOnnky TatapcTan, My HULIUTATBHBIME TPAaBOBBIMHU aKTaMH UL
pe0CTaBIeHUs My HULIMIIAIBHON YCITyTH;

4) oTKa3 B IpHEME MOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPENYCMOTPEHO
HOPMATHUBHBIMH TpaBoBbIMHM akTamu Poccuiickont @enepalluyi, HOPMATUBHBIMA
NpaBoBbIMH akTamMu Pecrry6rmku TatapeTan, My HUIUITATbHBIME IIPABOBBIMH aKTaMH JULS
peJOCTaBlICHUs] MY HULIUIIAIBHOH YCIYTH, Y 3asBUTEI;

5) 0TKa3 B NMPeIOCTaBICHIHN MyHHUIMNAILHOW yCIyTH, €ClIM OCHOBAaHKs OTKa3a He
IpeayCMOTPeHb! (heepaqbHbIMKU 3aKOHAMKM U IPUHATBIMM B COOTBETCTBUM C HHUMU
MHBIMH HOPMATHBHBIMH ITPAaBOBBIMH akTamu Poccuiickorn denepanyy, 3aKOHAMU U
MHBIMYA HOPMaTUBHBIMU TPaBOBBIMU akTaMu PecryOnuku TatapcTaH, MyHULIMIANIBHBIMA
[paBOBBIMU aKTaMu. B yKasaHHOM clydae nocyaebHoe (BHecynebGHOe) obxanoBaHHe
3asBUTENEM pelleHud u JedcTBuil (6e3nelcTBHsA) MHOTOQYHKIMOHATIEHOTO LEHTPa,
paGoTHMKa MHOTOGYHKIMOHAJIBHOTO IEHTpa BO3MOXKHO B Cllydae, ecid Ha
MHOrO(QYHKIMOHAJBHBIA LEHTp, pelieHuss U JedcTBus (Oe3pelicTBHE) KOTOPOro
00XKaNyloTCs, BO3JOXKeHa (YHKUMA IO  MPEIOCTABICHHMIO  COOTBETCTBYROILIMX
MyHHLHUaTBHBIX YCIYT B TIOJHOM 00beMe B IIOPAIKe, ONPEIEIeHHOM 4acThio 1.3 craThy
16 ®enepanpHOro 3akoxa Ne 210-03;

6) 3aTpebOBaHMe C 3asBHUTENSI NPH NPENOCTABIECHAM MYyHHLUNATBHOH yCIyrd
[IaThl, He TMPEeAyCMOTPEHHONM HOPMATWUBHBIMU IPABOBLIMU aKTaMHU Poccuiickon
defepallid, HOPMATHBHBIMU  IpaBoBeIMH  axkTamu  PecryGmuku — Tatapcran,
MYHUIIMIATbHBIMY IPABOBBIMHU aKTaMHU;

7) oTKa3 opraHa, MpeaoCTaBIsIONIEr0 MyHUIUIAIBHYO YCJIYTy, NOMKHOCTHOIO
NMlla OpraHa, MPefOCTABISAIOEro MyHHIUIATbHYIO yCIyTy, MHOIO(QYHKIHOHATLHOIO
LeHTpa, paboTHHKA MHOTO(YHKIIHOHAIBHOIO LEHTPa, OpraHU3alii, MPpeyCMOTPEHHbBIX
gacTeio 1.1 crateu 16 ®enepansHoro 3akona Ne 210-®D3, mnu ux pabOTHUKOB B
JMCIIPaBJIeHUH JOMYIICHHBIX UMH OIEYaTOK M OLIMOOK B BBIJAHHBIX B PE3YIbTATe
[peNOCTABNCHHsS ~ MYHMLMIAIBHOM  yCIyrd  JOKyMeHTax — /ubo  HapylleHHe
YCTAaHOBJIEHHOIO CpOKa TaKMX HMCHpaBieHui. B ykasaHHOM cCllydae nocyneoHoe
(BHecyneOHOE) OOKaNOBaHHE 3asgBUTENEM pelleHAd U [eHCTBUM (Ge3meiicTBUS)
MHOrOQYHKIIMOHATEHOTO — [IEHTpa, pabOTHMKA MHOTO(YHKIMOHATBFHOIO — HEHTPa
BO3MOJKHO B Cilydae, ecild Ha MHOTO()YHKIHOHATBHBIA LEHTp, PEIIECHUs U JCHCTBUSA
(GesjieiicTBHE) KOTOPOro 0O’KaIyroTCsl, BO3JNOKEHa (YHKUUA IO MPENOCTABICHHUIO
COOTBETCTBYIOLIMX MyHHLHITAILHBIX YCIYT B OJHOM 00beMe B TOPAZIKE, ONPEIEICHHOM
yacTeio 1.3 crateu 16 ®enepanbroro 3akoHa Ne 210-D3;

8) HapylueHHe CpOKa WM IIOpsAAKa BBIAAYM JIOKYMEHTOB IO pesyibTaTaM
peIOCTaBICHHS MyHULIUIIAIBHON YCIIyTH;

9) IPUOCTAHOBJICHHE TIPEIOCTABIEH)S My HULUIIAIBHOK YCIIYTH, €CJIM OCHOBAHUS
PHOCTAHOBJIEHHUs He IPEeTyCMOTpPeHbl (eepanibHbIMU 3aKOHAMU M IPHHATBIMU B
COOTBETCTBMM C HMMM HHBIMA HOPMATHBHBIMH I[IPaBOBBIMM akTaMu Poccuiickon
denepalyy, 3aKOHAMHA M MHBIMH HOPMATHBHBIMM IPaBOBBIMH aKTaMU Pecmy6muku
TarapcTal, MyHHUIIMIAIBHBIME [IPABOBBIMHK aKTaMu. B yKa3aHHOM Cllydae nocynebHoe
(BHecyneOHOe) OOKaNoOBaHHE 3asgBUTENEM pPElICHHH U JeHCTBUM (Oe3meticTBUS)
MHOTO(QYHKLIHOHAILHOTO — LEHTpa, pPabOTHMKA MHOrOQYHKIMOHANBHOTO  LEHTpa
BO3MOYKHO B CJydae, ecilid Ha MHOTO(QYHKIMOHANBHBIH LEHTp, PELICHUS W ACHCTBUA



(Ge3aetcTBrE) KOTOPOro OOKAIYIOTCs, BO3JIOXKEHA GyHKUMS IO NPEIOCTaBICHUIO
COOTBETCTBYIOLIMX MYHHUIHMITATBHBIX YCIYT B [IOJHOM 00beMe B IIOPSKE, ONPEEICHHOM
yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-@3.

10) TpeboBaHMe y 3asBATENs IPH MPEJOCTABICHUN MYHHIHIIAIBHON YCIyrH
JOKYMEHTOB HJIM WH(OpPMALMK, OTCYTCTBHE M (/M) HEIOCTOBEPHOCTb KOTOPEIX He
YKa3bIBAIMCH [IPH [IePBOHAYATBHOM OTKa3e B ITpUEMe JIOKYMCHTOB, HEeOOXOIUMBIX JIs
peIoCTaB/IeHUs MyHULHUIATFHON YCIyTrd, 00 B NPeJOCTaBICHUH MYyHHULUIAIbHON
YCIIyIH, 38 MCKJIIOUEHHEM CIly4YaeB, MPeLyCMOTPEHHbIX ITyHKTOM 4 gactu 1 crateu 7
denepansaoro 3akoHa Ne 210-@3. B yka3aHHOM cCilydae nocynebHoe (BHeCyIeOHOE)
obOrkanoBaHue 3asiBUTEIIEM peLIeHUI 51 NeUCTBUN (Oe3melicTBUS)
MHOFOQYHKLMOHAILHOrO — LEHTpa, pabOTHMKA MHOrOQYHKIHOHATBHOIO  LEHTPa
BO3MOYKHO B Cllydae, eclM Ha MHOTO(YHKIMOHANbHBIA LEHTP, PEIICHUs U JeHCTBUSA
(GeszeiicTBUE) KOTOPOTO OOKAIyIOTCS, BO3JIOKEHA (YHKLUS IO MPEJOCTABIECHHUIO
COOTBETCTBYIOLIMX MyHHUIIHUTATBHBIX YCIYT B IOJIHOM 00beMe B IIOPsKe, ONPEEICHHOM
yacTeio 1.3 crateu 16 denepanbroro 3akoHa Ne 210-D3.

52. JKanoba mopmaercs B IUCHMEHHOW (GopMe Ha OyMaXHOM HOCHTeNe, B
3JeKTPOHHOM (opMe B Oprad, IIPEIOCTaBIOWNY MyHHIHMIAIBHYIO  yCIyTy,
MHOFOQYHKLIMOHAIBHbIH [EHTp IH00 B COOTBETCTBYIOIIMH OpraH roCyAapCTBEHHOH
BIACTH, SBJSIOLIAICS ydpeiuTelleM MHOTO(QYHKIMOHANBHOIO ILEeHTpa (najiee -
ydpejuTeNlb ~ MHOTO(QYHKLIHOHANBHOrO  IEHTpa), @& Takke B  OpraHM3aluy,
pelyCMOTpeHHbIe uacThio 1.1 craten 16 @enepanbroro 3akoxa Ne 210-D3. Kanobsl Ha
pewierus u JgedcTBus (Oes3lelcTBUE) PYKOBOIWUTENS OpraHa, INPENOCTABIIAIOLIErO
MYHHULHTAIBHYIO YCITYTY, TIO/IAF0TCs B BBILIECTOSANINI OpraH (IIPH €ro Haln4uu) 1160 B
clydae ero OTCYTCTBHUSI PACCMATPUBAIOTCS HETIOCPEJCTBEHHO PYKOBOJIMTENEM OpraHa,
TIPeOCTABISAIONIEr0 MYHUIUNAIbHY0 yclayry. JKamoObl Ha pelueHus W JeHCTBUA
(Ge3meiicTBrEe) pabOTHHKA MHOIO(QYHKLHOHAIBHOTO LEHTPa IMOAAI0TCA PYKOBOTUTCITIO
3Toro MHOroyHKLMOHaIbHOTO IeHTpa. JKanoObl Ha pelleHdss W JACHCTBHS
(Oe3nelicTBUE) MHOTO(QYHKIHOHAIBHOT'O [eHTpa MOJAK0TCSA yapEeAUTEIIO
MHOTO(YHKIMOHATBHOTO LEHTpa WM HOJDKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY
HOPMATHUBHBLIM MpaBoBbiM akToM Pecry6mmku Tarapcran. JKanoObl Ha pelleHus u
nedictust (GesfeiicTBre) paOOTHUKOB OpraHM3alui, MPedyCMOTPEHHbBIX 4YacThto 1.1
crate 16 @enepanpHoro 3akoHa Ne 210-@3, mogaroTcsi PYKOBOAUTENSAM OSTHUX
OpraHu3aLui.

JKanoba Ha pelrenust u aedcTBus (Oe3feidicTBUe) OpraHa, MPeIOCTABIAIOLIETO
MYHULWNAIbHYIO — YCIYTy, JIOJUKHOCTHOrO — JIMLA OpraHa, IPEAOCTABIIAIOLICIO
MYHULMOAIBHYIO YCIyry, MYHHLMIIATBHOTO CIIy’Kallero, pPyKOBOAMTEINS OpTaHa,
NPeI0CTABIAIOIErO MYHHULUIIAIBHYIO YCIIYTy, MOXKET OBITh HAllpaBJIeHa 110 I09Te, Hepes3
MHOTO(YHKIIMOHAIbHbIH HEHTP, © UCIIOJIb30BaHUEM MHPOPMALTUOHHO-
TeJICKOMMYHUKALMOHHONW  cetit  «lHTepHeT», OQUIMAIBbHOTO  calWTa  OpraHa,
Mpe/lOCTaBNIAIONIEr0  MyHHIHIANbHyl0  yciyry, — ExmHOoro  moprana 100
Pecny6IMKaHCKOrO MOPTaa, HHPOPMALMOHHOM CHCTEMBI T0CY 1eOHOr0 00KaoBaHus, a
TaKk)Ke MOXKEeT OBITh MPHUHATA MMPU JTMIHOM IpreMe 3asBuTelns. JKanoba Ha perueHus u
NEUCTBUS (Oe3nelicTBue) MHOTO(YHKIIHOHATBHOTO LEHTpA, paboTHUKA
MHOIO(YHKIHOHAFHOTO LEHTPa MOKET OBITh HAMpaBJIeHa 110 T0YTE, ¢ UCIIONB30BAHMEM
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HH(QOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOH cetn «MHTepHET», oHIHaIBPHOrO canTa
MHOroyHKIIHOHATBHOTO LeHTpa, ExmHoro nopraia mb6o Pecry6IMKaHCKOTO IOpTaa,
nHE(GOPMALIIOHHO} CHCTEMBI JIOCY IE0HOr0 002KaloBaHus, a TakiKe MOXKET OBITH TTPUHSTA
npu MdHOM npueme 3assutens. JKanoba Ha pelleHus U neticTBus (Oe3melicTBHE)
OpraHM3aLyii, NpeyCMOTPEHHbIX YaCThIO 1.1 crateu 16 ®epepansroro 3akona Ne 210-
@3, a TakxKe X PabOTHUKOB MOXET OBbITh HAalpaBleHa IO MOYTe, ¢ MCIOJIL30BAHNEM
MHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHOH ceTi «MHTepHeT», O(HUITHAIEHBIX CaHTOB
Tux opranmanuit, Enusoro mopTana mu6o Peciry0/1MKaHCKOrO IOpTaia, a TakoKe MOXKET
OBITh NPUHSATA [IPU JINUHOM TIPHEMEe 3asBUTEIIS.

5.3. JKanoba noykHa COAepKaTh:

1) HauMeHOBaHHME OpraHa, IIPEJIOCTABIISIOIETO MYyHHUMIAJIBHYIO yCIyTYy,
JIOJKHOCTHOTO JIMLA OpraHa, IPeJOoCTaB/IsIONIero MYHUIHMIAIbHYIO YCIYTY, 1160
MYHUIUIATBHOTO CILY/Kallero, MHOrO(QyHKIHOHAIEHOIO IEHTPa, ero PyKOBOAUTEIIA U
(unu) pabOTHUKA, OpPraHM3alMi, NPeJlyCMOTPEHHBIX —HacThIO 1.1 crarpm 16
DenepanpHoro 3akoHa Ne 210-03, ux pyKoBOAHUTEICH U (1n) paOOTHUKOB, PEIIEHUS U
neitcTBUs (Oe3mecTBIE) KOTOPBIX 00KaIyIOTCS;

2) dbaMuinio, UMs, OTYECTBO (MOCIEAHEe - IPH HaJU4MK), CBEIEHUs O MeCTe
SKUTeIbCTBA 3asBUTENS - (PU3MUYECKOTo Jnla JU00 HAaMMEHOBAHUE, CBEIEHHS O MECTe
HAXOYKICHUS 3asBUTENS - FOPUIMYECKOTro JIUIa, a Takke HoMep (HoMepa) KOHTaKTHOTO
teredoHa, afpec (anpeca) 3MEKTPOHHON MOUTHI (IPH HaJIMYMK) U TTOYTOBBIA aipec, 1o
KOTOPBIM JIOJDKEH OBbITh HAIIPaBJIeH OTBET 3asBUTEIIO;

3) cBefeHus 00 OOKATyeMBIX DEIIEHMAX U [EHCTBHSIX (Ge3melicTBUM) Oprasa,
PEeOCTABIAIOWIEr0  MyHMIMIANBHYIO  YCIyry, JOJUKHOCTHOrO — JHOa — OpraHa,
MPeIOCTABIAIONIEr0 MyHULMIAIBHYIO yCIyry, JU00 MYHHIHMIAIBLHOIO CIIyXKAaIlero,
MHOrO(GYHKIFIOHAJIBLHOTO — LEHTpa, pabOTHMKa MHOrOQYHKIHOHANBHOTO — LEHTPA,
opraHu3allyii, MpelyCMOTPEHHBIX JacThio 1.1 cTathu 16 PenepanbHOro 3aKoHa Ne 210-
@3, uX pabOTHUKOB;

4) 10BOJBI, HA OCHOBAHHU KOTOPBIX 3asBHTE]b HE COIJIACEH C PELICHHEM U
neiictBueM (Oe3felicTBAEM) OpraHa, IPEAOCTaBISIOLICrO MYHULHMIATIBHYIO YyCIyTY,
OJKHOCTHOTO JIMI@ OpraHa, MpeI0CTABISIOLIero MyHHIHUIANbHYIO yCIyry, Jnbo
MYHMIMIATBHOrO  CIY)KAIlero,  MHOrO(QYHKIHOHAIBHOrO  IEHTPa, paboTHUKa
MHOTO(QYHKIMOHATBHOTO IIEHTPa, OpraHu3alii, IPeyCMOTPEHHbIX acThiO 1.1 crateu
16 MenepansHoro 3axkona Ne 210-@3, ux pabOTHHKOB. 3asBHTE]IEM MOTYT OBITh
[IpeICTaBlIeHbl TOKYMEHTBI (TIPH HATMYHUH), TOATBEPKAAIOIINE NOBOABI 3asBUTEIA, 00
UX KOIHUH.

5.4. TocTynuBiias anoba MOJIEKUT PErUCTPALIMM B CPOK HE MO3HEe paboyero
JHS, CJEAYIONIEro 33 JHEM MOCTYTIICHHUS.

5.5. JKanoGa, MOCTyNmUBLIasA B OpraH, INPeJOCTABJIAIOIMA MyHUIUNAIBHYIO
yCIyTy, MHOTO(QYHKIMOHAIBHBIA LEHTP, yIPEIUTENIO MHOTOGhYHKITMOHAIBHOTO LIEHTPA,
B OpraHM3al|H, IPelyCMOTPEHHbIE 4acThio 1.1 cTaThu 16 denepanpuoro 3akona Ne 210-
®3, 6o BHIIECTOSIIMM OpraH (IIpM €ro HaIW4YKH), MOATEKUT PACCMOTPCHHUIO B
TeueHMe MATHAILATH pabounX JHEeH co JIHs ee PerHCTpalluy, a B Clly4ae 00XKanoBaHusl
OTKa3a oprasa, Ipe0CTaBIIAIOIIEro My HULIUTIAIBHYIO yCIIyTY, MHOTO(YHKIIMOHAIIEHOI'O
LIEHTPA, OpraHM3aIl|il, PeIyCMOTPEHHBIX YacThio 1.1 cTaThu 16 ®enepanbHOIo 3aKOHa



No 210-@3, B mpueme HOKYMEHTOB Yy 3asBUTCIIA 1160 B HMCIpPaABIECHHH JOITYIICHHBIX
OMeYaToOK W OMIMOOK MM B ciIydae 00XKaJOBaHUS HapyLICHUS yCTaHOBIICHHOI'O CPpoKa
TaK¥X MCIPaBJIeHUH - B TeUeHUE MATH pabO9nX JJHEH CO JIHS €€ PerUCTPAUH.

5.6. [1o pe3yabTaTaM paccMOTPEHHs JKanoObl MPHHUMACTCSA OIHO U3 CICIyIOMINX
peIIEeHHH:

1) sxa06a ya0BIETBOPSIETCS, B TOM YKCIIe B (POPME OTMEHBI [IPHHATOTO PELICHI,
MCIpaBIIeHUST JOIYILEHHBIX OINEYaToOK | OImMOOK B BBIJAHHBIX B peE3yJIbTaTe
NpeI0CTABIEH S My HULMITAIBHON YCIIYTH TOKYMEHTaX, BO3BPATa 3aABUTCIIO JIEHE)KHBIX
CpECTB, B3UMaHWe KOTOPHIX HE MPeJyCMOTPEHO HOPMAaTHBHBIMU NPABOBRIMU aKTaMH
Poccuiickoii @eepaliii, HOPMAaTUBHBIMU TIPABOBBIMH aKTaMU Pecrry6nuku TarapcTas,
MyHUIIUTATBHBIMA IIPABOBBIMU aKTAMM;

2) B yIOBJIETBOPEHHH Kal00bl OTKAa3bIBACTCS.

He mosmHee fAHS, CIEAYIOIIEro 3a IHEM IPUHATHS pELIeHUs, YKa3aHHOIo B
HACTOAIIEM ITyHKTE, 3asABUTENIIO B IMCbMEHHOW (OpMEe H TIO JKEIaHUIO 3aiBUTCI B
SJIEKTPOHHOM  (hopMe HANPABIAETCS MOTHBHDOBAaHHBIM ~OTBET O  pe3yJbTaTax
pPaccMOTpPEHHUS JKajloOb.

5.7. B ciy4dae npu3HaHMA #KaJ00bl IOJUIeKaIlled yIOBJIETBOPEHUIO B OTBETE
3aSBUTEII0 O PEe3yNBTaTaX PACCMOTPEHHS XKalo0bl HaeTcst MHGOPMAIHU O NEUCTBUSIX,
OCYILECTBIAEMbIX ~ OPraHOM,  NPENOCTAB/SIONIMM  MyHHIMIIATbHYIO  YCIIYTY,
MHOTO(YHKIMOHATBHBIM LEHTPOM JIM00 OpraHu3aluen, IpeyCMOTPEHHOM 4acThio 1.1
cratbu 16 @enepanproro 3akoHa Ne 210-D3, B 1essiX He3aMeUIMTEILHOTO yCTPAHCHNU
BBISIBJICHHBIX HApPYIIEHUH TP OKa3aHUU MYHHUIIUIIAIBHOM YCIyTH, 8 TaKXKe IPUHOCATCS
M3BUHEHUS 38 [OCTaBICHHbIE HEeYN00CTBa U yKa3blBaeTCsl HHGOpMaLus O NalbHEHIINX
JeHCTBUSAX, KOTOpble HEOOXOAUMO COBEPLUMTH 3asBUTEIIO B LEJIAX IONYyICHHUs
MYHULHUIAIBHON YCIIYTH,

5.8. B ciy4ae mpu3HaHUA KanoObl He MOAJIEKANICH YAOBICTBOPCHHUIO B OTBETE
3aSBUTEIII0O O pe3ylbraraXx pPacCMOTPeHMs JKajoObl JAroTCs apryMeHTHPOBAHHBIC
pas3bsiCHEHUST O TPUYMHAX IPUHATOrO PELICHUs, a TaKKe uHGopMalus O MOpsIKe
00’KaTOBaHUs MPUHATOIO PEIIeHHUS.

5.9. B cirydae yCTaHOBIEHUS B XOJI€ WJIH IO Pe3yIbTaTaM PaccMOTPEHHUS! KaIo0b!
[PU3HAKOB COCTaBa aJMHWHHUCTPATUBHOIO IPAaBOHAPYIICHUS MM TPECTYIVICHHS
JIOJKHOCTHOE JTULO, paOOTHHUK, HaJeJIeHHbIE IOJTHOMOYUSMHU 10 PACCMOTPEHHIO xano0,
He3aMeJIUTeIbHO HaMPaBJISIOT UMEIOLIMECs MaTepHallbl B OPraHbl IPOKYPATyPBI.

IMpunoxenue Ne 1



K AIMUHHACTPATHBHOMY PErJIaMEHTy
PeOCTABICHUS  MYHHIUITATEHOH
yCIyrd 1O BblJaYe  CIPaBKHU
(BBITTACKH)

dopma

(brank opraga, MpeJIoCTaBIIOIIET0 MYHUIHUIAIBHYTO YCIIYTY)

CITPABKA

Csenenust 00 2JEKTPOHHOHU ITOIITUCH

JlomxnoctHoe nuno (GHO)

(MOAMKCH YIMOJTHOMOYEHHOT0 J0JKHOCTHOTO JTrLa
opraHa)
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[Tpunoxenne Ne 2
K AJIMUHUCTPATHBHOMY PErVIAMEHTY
NPEJOCTABICHUS ~ MYHHULMIIATBEHOU
yCIyrd 10 BblJade  CIPaBKU
(BBITIUCKN)

dopma

(BJlaHK Oprana, IpeI0CTABISIONIEro MyHHIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEBIE JaHHBIE:

[IpencraBUTENb:

KoHTakTHBIE JaHHBIE IpeacTaBuTCIIA:

PELLIEHUE

00 OTKa3e B [PeI0CTaBICHUH MYHHULIMIIAIBHON YCIyTH
[0 BblJa4e CIPaBKU (BbIIUCKH)

oT

PaccmotpeB Balue 3asBieHHe OT

No

Ne u

mpujiaracMbic K HEMY JOKYMCHTBI,

CIIpaBKH (BBIMKUCKH) MO CJIEIYIOIIEMY OCHOBaHUIO:
JlonoJHUTEIbHAST UH(QOpMAaLU:

YIIOJTHOMOYCHHbBIM OopraHoOM

IPUHSITO pellieHre 00 OTKa3e B BbIaade

Caenenus 00 JIEKTPOHHOM IOAMUACH

TNomxuoctroe o (OHO)

(MoANKCH YMOTHOMOYEHHOT0 NOJIKHOCTHOTO HLa
opraxa)



IIpunoxenue Ne 3

K AIMHHUCTPATUBHOMY PETJIAMEHTY

NpeNOCTaBICHHs  MyHHIMITATbHOM

yeayrd 1O BbIgaYe  CIPaBKH
(BBITTACKH)

dopma

(biaHk opraHa, IPe0CTABIIAIOUIECIO MYHHITUIIATBH YO YCIIyTY)

Komy:

KoHTakTHbIE JTaHHBIE:

Hpe,Z[CTaBI/ITCJII)Z

KoHTakTHEBIE TaHHbBIE mpeacTaBuTeCIA.

PEIIEHUE
00 OTKa3e B IIprUeMe JOKYMEHTOB, HEOOXOAMMBIX JJIsI TPEOCTaBICHUS
MYHUIUIATIBHOM YCIIYTH [0 BbLaue CIIPABKH (BBINUCKH)

OoT No

PaccmoTpes Baie 3asgBieHue oOT Ne U
npuiaraemble K HEMY JIOKYMEHTHI, YIIOJHOMOYEHHBIM OpraHoM
MPUHSTO pelleHre 00 0TKa3e B Ipueme
JIOKYME@HTOB, HEOOXOAMMBIX JUISI PENOCTaBIEHNs MyHUIIMIIATEHON YCIYTH 110 BbLAa4Ye

CIIpaBKY (BBIMKUCKH) 10 CIIEIYIOIIMM OCHOBAHUSAM:
1.
2.

PasbsicHeHHe MPUYKH OTKA3a:

JloronHuTeIbHas UH(MOPMAaLK:

Bb! BIpaBe MOBTOPHO OOPaTUTBCS B YNOJNHOMOUYECHHBIH OpPraH C 3asgBJICHHEM O
TIpeOCTaBIeHNN YCIIYTH TI0CTIe YCTPAHEHUs yKa3aHHbIX HAPYIICHNH.

JlaHHBIH OTKa3 MOKeT ObiTh OOXKalOBaH B AOCYIEOHOM MOPSIKE IyTeM
HAIIPABIIEHHUA KaJ00bl B yIIOJHOMOYCHHBIN OPraH, a TAKXKe B Cy1eOHOM MOpAIKE.

Caenenus 00 3JIEKTPOHHON ITOAIHACH

Jomxuoctroe nuio (PHO)

(MOAIMUCH YMOJTHOMOUEHHOTO J0JKHOCTHOTO JIMLA
opraHa)
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ITpunoxenue No 4
K AIMUHUCTPATHBHOMY perjiaMeHTy
IIPEJOCTABICHUS] MYyHHULHUNAIBHON
YyCJIYTd  TI0  BBIJade  CIIPaBKH
(BBITTUCKH)

dopma

B NcnomHUTENHHBIN KOMUTET

HuKHEBSI30BCKOTO TOPOACKOIO MOCETIEHUSA
(HaMMeHOBaHHE OpraHa MECTHOTO CaMOYNpaBJIeHNs)

oT

(pamusng, UM, OTUECTBO, NACTIOPTHLIE NAHHBIE, PETUCTPALIUIO
110 MECTY JKUTEJILCTBE, aAPEC HICKTPOHHOM NOUThI, TeJe(pOH)

3ASBJIEHUE
0 BbIJA4e CIPaBKHU (BBIITUCKH)

[porry Bac BbLIATh CIIpaBKY (BBIIUCKY)
(ykaszaTh BUJ CIIPAaBKH)

K 3asBiieHuro npujiararoTcs:

PesysbraT MpelocTaBIeHus] My HULUIATBHON yCIy |, IIPOLIY ITPEAOCTaBUTh:

DB AU4HbIM KabuHeT ITopTana rocyaapCTBEHHBIX M MYHULMIIAIBHBIX YCITYT

PecnyOonuku Tarapcran;

‘:]B MHOTOGYHKIMOHATIBHOM LIEHTPE NPENOCTABICHHS TOCYAapCTBEHHBIX U
MYHHUIIMIATBHBIX yeIyT Pecrybnuku Taraperas;

D B Opzane.

(nara) (monmucsk) (®.1.0.)
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[Tpunoxenue Ne 5
K AIMHUHUCTPATUBHOMY perjiaMeHTy
MPeNOCTaBIeHUs] MYyHULUNAIBHON
YCIyTW IO  BblOA4Ye  CIIPABKHU
(BBIIIMCKH)

PykoBoautento VICHOJHUTENBHOTO

KOMUTETA HuxHeBSA30BCKOTO
TOPOJCKOrO [IOCEJICHUS
OT:

3ASBJIEHUE

00 UCTIpaBICHUH TeXHUYECKOU O1InOKHU

Coobiato 00 omubKe, JONYIIEHHON MPU OKa3aHUA MYHULHUINAJIBHON YCIYTH 10
BbIlayue CIPaBKU (BBIITUCKH).

3aInucaHo:

[TpaBusbHbIE CBEIEHUS:

[Iporry  WCHpPaBUTh  AOMYLICHHYED  TEXHHYECKYIO  OIIMOKY U  BHECTH
COOTBETCTBYIOIIHE U3MEHEHHUSI B IOKYMEHT, SIBJISIFOLUICS Pe3yIbTaTOM MyHULUIIAIBHON
YCIYTH.

[Ipunararo cieayromue J0KyMEHTBI:

1.

2

B ciydae TpUHATHS pelleHus 00 OTKIOHEHUM 3asiBIeHHs OO0 HCIpaBlIeHUH
TeXHUYECKON OIITMOKH TPOIILY HAIIPAaBUTh TAKOE PELLIEHUE:

TIIOCPEACTBOM OTIPABIEHHUS JIEKTPOHHOTO JOKyMeHTa Ha ajapec E-mail: :

B BUJIE 3aBEPEHHOMN KOMUU HAa OYMa)KHOM HOCHUTEJE IOYTOBBIM OTIIPABICHHEM TI0

aapecy:

HacTosymM MOATBEPIKIal0: CBEICHUs], BKIFOUEHHbBIE B 3asBJIIEHUE, OTHOCSIIUECS K
MOEH JIMYHOCTH W TIPEJICTaBISeMOMY MHOKO JIMIly, & TaKKe BHECEHHBIE MHOIO HIKE,
n0cTOBepHBI.  JIOKYMEHTBI  (KOMMM  JOKYMEHTOB), IPWIOKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TPeOOBaHHSIM, YCTAHOBJICHHBIM  3aKOHOJATENLCTBOM — POCCHHCKOM
Defiepallii, HA MOMEHT IPEICTABICHUS 3asBJIEHUS OTHU JOKYMEHTHI NEHCTBUTEIIBHBI U
COJIepYKaT J0CTOBEPHbBIE CBEIECHHS.

(1ata) (oIIuCh) (®.1.0.)



