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06 YTBEPKAECHUN aIMUHUCTPATUBHOTO

periamMeHTa MpeaoCTaBICHUS MYHUIIUIAILHON
YCJIYTH MO BbIJIaye CIIPaBKH (BBITTUCKH)

B uensx peanuzamuu ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®@3 «O06
OpraHu3alMd  OPEIOCTaBICHUS TOCYNAapCTBEHHbIX W  MYHUUUIAIBHBIX  YCIYI»,
PYKOBOJCTBYACHh mnoctaHoBiieHneM Kabunera MunuctpoB PecnyOmmku Tatapctan oT
02.11.2010 Ne 880 «O06 yrBepxkaenuu Ilopsiaka pa3pabOTKM U yYTBEPXKICHUS
aIMUHUCTPATUBHBIX  PETJAMEHTOB  NPENOCTaBIEHUS  TOCYAApCTBEHHBIX  YCIyT
WCIIOJIHUTENIbHBIMU OpraHaMy rocyJapcTBeHHOM BiacTu PecnyOnuku Tarapctan u o
BHECEHHH M3MEHEHUH B OTJAENbHbIE nocTaHoBIeHUs1 Kabunera MunuctpoB PecniyOnuku
Tatapcran» W BO ucnonHeHwe noctaHoBieHuss Kabunera MunuctpoB PecrnyOnuku
Tatapcran ot 13.04.2021 No 242 «O06 yTBEepX)ACHUH TJIaHA MEPONPHUATHI O MEPEXOoy
Ha I[PEJOCTaBIEHWE COLUMAJIbHO 3HAYUMBIX T[OCYJAapCTBEHHBIX YCIYTr, YCIYT,
IPEIOCTaBIAEMbIX TOCYIapCTBEHHBIMU yupexjaeHusiMu PecnyOnuku TatapcraH, B
KOTOPBIX pa3MellaeTcsi TOCyJapCTBEHHOE 3aJaHue (3aka3), B 3JIEKTPOHHOW (opmer»
HcnomHuTeNnbHbI  KOMUTET bBOJIBIIECANTBIKOBCKOIO CEIBCKOro ImoceneHus Kamcko-
VYerbunckoro myaununaneaoro paiiona [IOCTAHOBIIAET:

1.YTBepauTh aAMUHUCTPATUBHBIM PpErJIAMEHT MPEJOCTABICHUS MYHHUIMIAIbHON
yCIIyTH 10 BbiAaue crpaBku (BbiUckH) ([Ipunoxenue Ne 1).

2. [Ipu3HaTh yTpaTUBIIMM CHJIy MOCTAHOBJIEHUE BONbIIECANITHIKOBCKOIO CEIBCKOrO
nocesienuss KaMmcko-YcTbUHCKOr0 MyHUIIMTNIAIbHOTO paiiona PecnyOnuku Tarapctan ot
14.12.2018 Nel7 «O0 yTBEep» IAECHUU aIMUHUCTPATUBHOTO PErjaMeHTa MPeA0CTaBIICHUS
MYHULMIIAIBHOM YCIYTH MO BbIJAY€ CIPABKU (BBIIMCKH)

3. OnyOiMKOBaTH HACTOSIIEE MOCTAHOBIECHUE HA OPUITMATHHOM MOPTAJIe MPAaBOBOM
uHpopmaruu Pecrrybnuku Tatapctan u pasmecTuth Ha oduimaibHOM caiite Kamcko-
YcThruHCKOTO MYyHHIIMNANBHOTO paiioHa PecmyOnumku Tarapctan B mHGOpMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTEpHET.



4. KOHTpOJ'IB 3a UCIIOJJHCHHEM HACTOAIICTO ITIOCTAaHOBJICHHUA OCTABJIAIO 3a COOOM.

PykoBoguTens P.M. Badpun



[Tpunoxenue Ne 1

K MIOCTAHOBJICHUIO
HcnonHuTenbHOro KOMUTETA
BoJib1IeCAITBIKOBCKOTO CEIBCKOTO
MIOCEJICHUS

Kamcko-YcTpuHCcKoro
MYHULHUIIAJIBHOTO paiioHa
Pecniy6bnuku Tarapcran

ot 18 mapta 2022 r.Ne6

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTABIEeHU MYHUIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBIMTUCKH)

1. O01ue MoJ10KeHUus
1.1. IlpeameTt peryaupoBaHHs aIMHHUCTPATHBHOTO PETIaAMECHTA

Hacrosimuii aAMUHUCTPATUBHBIA PErJIaMEHT MPEJOCTABICHUS MYHHUIIMIAIbHON
yclIyru (Jajee — aMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAHNAPT U MOPSIOK
MPEIOCTaBICHNS MYHHIIMIAIBHONW YCIYTH IO BbIJade CIpaBKU (BBITUCKH) (mamee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jlumamu, WMEIOIIMMH TIPaBO Ha TMOJYYCHHE MYHHUITUTIATBHOW YCIIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.22. C 3asBreHueM BIOpaBe OOpaTUThCA MPEJACTABUTEIb  3asIBUTEINS,
JIEUCTBYIOIIUI HA OCHOBAHUH JJOKYMEHTA, YIOCTOBEPSIONIETO €ro MOJTHOMOYHS (J1ajee —
HPEACTaBUTEIIb 3asBUTEIIA).

1.3. Topsimox nHpopMUpOBaHUS O IPEIOCTABICHUA MYHUIIUITAIIbHON YCITYTH

1.3.1. Hudopmanusa o mnopsiAKe MNPeIOCTABICHUS MYHUUHUIAIBHON YCIyru
pa3Menaercs:

1) Ha uHGOPMAMOHHBIX CTEHJAX, COJAEPXKAIIUX BU3YAJIbHYIO U TEKCTOBYIO
uHQOpMaALMIO O MYHUUHUNAIBHOM YCIyre, pachojio)KEHHBIX B  IMOMEIIECHUSX
MHOTO(]YHKITMOHAIBHBIX LEHTPOB MPEe0CTaBIICHUS rocyJapCTBEHHBIX u
MYHHIIUTTATBHBIX YCIYT.

2) Ha oduimansHoM caiite Kamcko-YCTBUHCKOTO MYHULMIAIBHOTO paiioHa B
uHGOPMAIIMOHHO-TEIEKOMMYHUKAaMOHHONH  cetn  «Mutepuer»  (https://kamskoye-
ustye.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX M MYHULHUIAIBHBIX yciuyr Pecnybnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukanckuii mopran);



https://kamskoye-ustye.tatarstan.ru/
https://kamskoye-ustye.tatarstan.ru/

4) na EnuHoM mopTtaie rocyJapCTBEHHBIX M MYHUIMOAIbHBIX YCIYT ((PyHKIUI)
(https:// www.gosuslugi.ru) (manee — Exuabiii mopTai);

5) B rocynapcTBeHHON MH(POpMAMOHHON cucTteme «PeecTp rocyaapCcTBEHHBIX H
MyHUIMTIANbHBIX ycayr Pecryonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIATIATBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BOIPOCAM MPEAOCTABICHUS MYHUIMIIAIBHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOTO(QYHKIIMOHANBHBIX LIEHTpPaX MPEAOCTABICHUS TOCYIApCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIllEeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTUBHOM (hopme Pecrybinkanckoro noprania;

3) B McnomHUTEIbHOM KOMUTETE BOJIBIICCANTHIKOBCKOTO CEIBCKOTO MOCEICHHS
Kamcko — YcrpuHckoro myHununanbHoro paiiona PecnyOnuku Tarapctan (manee —
Opean):

IpU YCTHOM OOpaIeHUH - JUYHO WK MO TeNePOHY;

IIpY MUCBMEHHOM (B TOM 4ucje B (OpME JIEKTPOHHOTO JOKYMEHTa) OOpaIlleHUH
— Ha OyMa)KHOM HOCHTEJIE 10 [TOYTE, B JIEKTPOHHON (POpME MO 3IEKTPOHHOU MOYTE.

1.3.3. Uadopmarus Ha Enunom moptane, PecyOnukanckoM moprajie O MOpsaKe
M CpOKax NpeAOCTaBICHHS MYHHUIMNAIBHOM YCIyrM Ha OCHOBaHUM CBEJICHMIA,
comepxammxcsi B PeecTpe  rocylnapCTBEHHBIX M MYHHUIMNAIbHBIX  YCIVT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Hoctyn K UHQOpMAIMK O CPOKaxX M MOPSAAKE MPEJOCTABICHUS MYHHUIIMIIAIBHOM
YCIIyTH OCYUIECTBIISIETCSI O0€3 BBIIOJIHEHUS 3asiBUTENIEM KaKuX-JIMOO TpeOOBaHUM, B TOM
yucie 0e3 MCIOJIb30BaHUS NPOrPaMMHOIO OOECHEYEHHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEACTBa 3asBUTENS TpeOyeT 3aKiIOYeHHs JIMLEH3MOHHOTO WJIM HWHOTO
COTJIALLIEHUs ¢ MpaBooOaAaTeeM MPOrpaMMHOI0 0O0ecieueHus, PeIyCMaTPUBAOIIETO
B3UMAaHUE IUIAThI, PETUCTPALUIO UM aBTOPU3ALUIO 3asIBUTENS, UIIU NIPEJOCTABICHUE UM
NEPCOHAJIBHBIX JIaHHBIX.

1.3.4. Tlpu obOpaiieHHH 3agBUTENS JMYHO WU MO TelaedOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEA0CTABISIETCS UH(DOpMALUA:

1) o Mecre HaxOXJCHUS MHOTO(QYHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHHUIMNAIBHBIX yciyr, Opeana (agpec, rpapuk padoThl,
CIIpaBOYHBIE TeIe(OHBI);

2) O TOpsAAKe MPEIOCTABICHUS MYHHIMIIAILHOW YCIyTH, O CHOco0ax M CpoKax
M10J1a4UM 3asBJICHUM;

3) 0 Kareropusx rpaxJ;aH, KOTOPBIM MPEIOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PETYJIUPYIOMIUX BOMPOCHI MPEAOCTABICHUS
MYHUITUTIATEHON YCITYTH;

4) o0 mepeyHe JOKYMEHTOB, HEOOXOJMMBIX JIi PACCMOTPEHUS 3asBJICHUS O
MIPEAOCTABICHUH MYHHUIIMNIAIBHON YCIIYTH, O CPOKaxX MpHeMa U PErucTpaliu 3asBICHHs;

5) o0 xoje npe0CTaBICHHUS MYHUIIMIIATBHOW YCIYTH;

6) o Mecte pa3MmelieHus Ha O(HIMATBPHOM calTe MH(OOPMAIMU IO BOIPOCAM
PEeI0CTaBICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake O0KalOBaHUSA JNEUCTBUHA WM O€37ACHCTBUS JTOJDKHOCTHBIX JIMII
Opeana.



[lo nucekMeHHOMY OOpalIeHUI0 COTPYIHUKH OT/AENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUEe MYHULUIAIBHOW YCIAyrd, moApoOHO B NHCHbMEHHOW Qopme
Pa3bACHSIOT 3aBUTEINIO MOPSAOK MPEAOCTABICHHS MyHULIUIIAIBHON YCIYTH U BOIPOCHI,
YKa3aHHbIE B HACTOSIIEM IYHKTE€ aIMHUHHCTPAaTUBHOIO PErJIAMEHTa, U B TEUEHHUE TPEX
pabounx AHEN CO JAHS pEerucTpanuu oOpallleHUs] HANPaBJISIOT OTBET 3asiBUTEINI0. OTBETHI
JAl0TCd Ha s3bIKe oOpaimieHus. B ciaydae HEBO3MOXHOCTH JaTh OTBET Ha S3BIKE
oOpalieHus UCIOJIb3YIOTCS TOCYIapCTBEHHbIE s3bIKH PecnyOnuku TaTapcraH.

1.3.5. Nndopmanuss mo BoIpocaM MPEJOCTABICHUS MYHUIMNAIbHOW YCIYTH
pasMemiaercss Ha  OQUIMAILHOM  CailiTe  MyHUIUMIIAJBHOIO pailoHa W  Ha
UH(OPMAIMOHHBIX CTEHJaX B MOMeIIeHUsIX Opeana nJig padoThl C 3asiBUTEISIMU.

Nudopmanus Ha  rocynapcTBeHHbIX  s3bikax  PecnyOnmuku — Tartapcraw,
pasMmemiaemas Ha UWHGMOPMAIMOHHBIX CTEHJAX HM Ha oduIuanbHOM  caiite
MYHUIIUNIAIBHOTO  pailoHa B MHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHET», BKIIIOYAET CBEICHUS O MYHULIMIAIBHON yCIyre, COAEepkKaAIUeEcs B MyHKTax
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 51 agMHUHUCTPATHBHOTO pETJIAMCHTA,
MH(pOpMaLMI0 O MeCTe HaXOXKIEHHUs, CIPABOYHBIX TelePoHaX, BPEMEHH pPadOThI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MYHUIIUNIATbHON YCIYTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThI, PETYJIHPYIOLIUE TPEAOCTABICHHE
MYHULUIIAIBHON yCIyTH

1.4.1. TIlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AaKTOB,  PETYIHPYIOLIUX
pPEeOCTABICHNE MYHMIMIAIBHON yCIyTH (C yKa3aHHEM PEKBHU3UTOB HOPMATHUBHBIX
IPaBOBBIX AKTOB M HCTOYHHUKOB MX OQUIMAIBHOIO ONMyOJMKOBaHHUA), pa3MEIIeH Ha
Eaunom moprane, B PeecTpe TroCyIapCTBEHHBIX W MYHMIMIAIBHBIX YCIyr, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO paiioHa B UH(}OPMALIMOHHO-
TEJICKOMMYHUKAMOHHOU ceTu «HTEpHET.

1.4.2. TexcT agMUHUCTPATUBHOTO peErJlaMEeHTa B JCHCTBYIOIICH peaaKIuu
MOJIEKUT pasMmenieHuto Ha Egunom mnoprtane, B PeecTtpe rocygapcTBEHHBIX U
MYHULUIAIBHBIX YCIYyr, Ha O(QUUUAIBHOM CailTe MYHHUIMOAIBHOTO palioHa B
MH()OPMaLMOHHO-TEIEKOMMYHUKAIMOHHOM ceTu «HTepHeT».

1.5. TepMuHBI, UCNIOJIB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeeNCHuUs

1.5.1. B agMUHHUCTPATUBHOM PETIAMEHTE HUCMOJB3YIOTCS CIECIYIOIINE TEPMUHBI U
OIIPEAECIICHHUS:

ylajeHHoe paboyee MeCTO MHOTO(pYHKIIMOHAIBHOIO IIEHTpa MpPeI0oCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyr — TEPPUTOPUATIBLHO 000COOJIEHHOE
CTPYKTypHOE nojpazaenenue (odpuc) MHOrOPYHKIIMOHAIBHOTO IIEHTPa MPEI0CTaBICHUS
roCyJapCTBEHHBIX M MYHULUIAJIBHBIX YCIYr, CO3AAaHHOE B TOPOJICKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMIIAIBLHOTO paiioHa WM B rOpoAcKkoM okpyre PecnyOnuku Tatapcran
B COOTBeTCTBMM ¢  nyHKToM 34  IlpaBun  opraHuM3auuu  JESITEIbHOCTH
MHOTO()YHKIIMOHATBHBIX LIEHTPOB IPEAOCTABIEHUSA roCyJ1apCTBEHHBIX U
MYHULANIAIBHBIX YCIIYT, YTBEPKACHHBIX MOcTaHOBIeHHEM [IpaButenscTBa Poccniickoin



®deneparuu ot 22 nekadbps 2012 r. Ne 1376 «O0 yrBepxkaeHuu IlpaBun opranuzanuu
NEeSATETPHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHHS TOCYIAPCTBEHHBIX H
MYHUITUTIATBHBIX YCITyT»;

TeXHHUYECKass omuoOka - omwubka (omucka, orneyaTka, rpaMMaTH4ecKas WIH
apudpmeTndyeckas omubOka ub0 Tomo0Has omwmOKa), JOMyIIEHHAs OpTaHOM,
MPEIOCTABISAIONIMM MYHHIIUIAIBHYIO YCIAYTy, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHWH, BHECCHHBIX B JIOKYMEHT (pe3ybTaT MYHUIIUIIAIBLHOW yCIyTH), CBEICHUSIM B
JTOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCHJINCH CBEIACHMUS;

Enunas cucrema wuaeHTUGUKAIMK U ayTeHTU(PUKAUIMU B HHPPACTPYKTYpE,
oOecrieunBaronie MH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CHUCTEM, HCIOJb3YEeMbIX JUIsl MPEAOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYr B 3jekTpoHHou ¢opme (manee — ECHA) — denepanbHas
rocyJapcTBeHHasi MHQOpPMaIMOHHAsI CHCTeMa, OOecleunBaronas CaHKIMOHUPOBAHHBIN
JIOCTYIl YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTHQUKanmuu K  WHPOPMAIHMHM,  COACpXKaIIeics B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MO®I] - T'ocyaapcTBeHHOE OIOMKETHOE yupexaeHue «MHOroQpyHKIMOHAIbHBIN
IIEHTP TMPEIOCTABJICHHUS] TOCYIAPCTBEHHBIX W MYHHIMIAIBHBIX yCIyr B PecmyOmmke
TaTapcTan»;

ANC MOI] - ABTOMaTHU3UPOBaHHAA nH(popManmoHHAas cucTeMa
MHOTO()YHKIIMOHATTBHBIX [IEHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MYHHUITUTIATBHBIX yenyr PecyOnuku TaTtapceras.

1.5.2. B agMuHUCTpAaTHBHOM pETJIAMEHTE IIOJI 3asBJICHHUEM O MPEIOCTABICHUN
MYHHUITUTIATBHOW YCIYTH (Jasiee - 3asBJICHUE) MOHUMAETCS 3alpoc O MPEIOCTABICHHUH
MYHHUIIUTIATBHOW YCIIYTH, TOJaHHBI B COOTBETCTBMU C TYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa ot 27 wutong 2010 roma Ne 210-®3 «O6 opraHu3anuu
MIPEIOCTABIEHUSI TOCYJAPCTBEHHBIX U MYHUILIUMIAIBHBIX YCIyr» (nanee — denepalibHbIN

3akoH Ne 210-®3).
2. CTanaapTt npeaocTaBjJIeHUus MyHMIMIIAJIBbHON YCIyTH
2.1. HamumeHoBaHMEe MYHUIIUITAJIBHON YCIIYTH

Boisiaua cripaBku (BBIITUCKH).

2.2. HanmeHoBaHUE UCTIONHUTEIBLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEMTOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHUIUITAIBHYIO YCIYyTY

HNcnonHuTenbHbIi  KOMUTET  bBONBIIECANITBIKOBCKOTO — CEIBCKOTO  IMOCEJICHUSA
Kamcko-YcThuHCKOTO MyHUIIUNANBHOTO paiioHa PecmyOmmku Tartapcran (mamee —
Opran).



2.3. Onucanue pe3yiibTara Npea0CTaBIeHUs MyHUIIUIIATBHON YCIyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIEHOW YCIIYTH SIBISETCS:

1) cmpaBka (Beimucka) (mpmitokeHne Ne 1 K HAcCTOSIIEMY aJIMHHHACTPATHBHOMY
pErjlaMeHry);

2) pemreHre 00 OTKa3e B MPEAOCTABICHUH MYHUIIMITATHHON YCIyTH (TIPHIOKEHHE
Ne 2 k HacTosIIIEMy aIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemerne 00 OTKaze B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
NPEIOCTaBICHUS MYHUIMIAIBLHON ycnyru (mpuiiokenre Ne 3 K HacToOALEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT NpPEOOCTABICHUS MYHULIHUNAIBHON YCIYIM HamNpaBisSeTCA
3asBUTENI0 B (OpMe DIEKTPOHHOTO  JIOKYMEHTa, TMOJMUCAHHOTO  YCHIJICHHOMN
KBAJIM(UIMPOBAHHON 3JIEKTPOHHON MOJMUCHI0 YIOJHOMOYEHHOI'O JOJKHOCTHOTO JIMLA
Opeana (mu6o Opeana), B cooTBeTcTBUM ¢ DenepanbHbIM 3akoHOM OT 6 ampens 2011
rona Ne 63-®3 «O06 snexTpoHHOMN noanucuy» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
TUYHbIA KaObuHeT Enmuoro moprana. B ciaydyae HampaBieHUS 3asiBICHHUS NOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yiabTaT MPEJOCTaBICHUS MYHULHUINAIBHON YCIYru
HaIpaBJIseTCs TaK e B JIMYHBIN KaOuHeT PecmybirMkaHcKoro noprania.

2.3.3. I1o BBIOOpPY 3adBUTENS PE3YJIBTAT MPEIOCTABICHUS MYHULIUIIAIILHON YCIIyTH
BbijaeTcss B Oprane wim B MOIL[ B dopme sk3eMIuIsipa 3JIEKTPOHHOTO JOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)XXHOM HOCHTEJE, 3aBEPEHHOIO II€YaThl0 U TOAMNMCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JTOJDKHOCTHOTO Jinia Oprana uinu pabotHuka MOII.

2.3.4. 3agBuTenp BIpaBe MOJYYUTh PE3YyJIbTAT MPEIOCTABICHUS MYHHUIUIAIbHON
yciayru B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpoKa AEHCTBHs pe3ysbTara
peAOCTaBICHUS MYHHUIIMTIAJbHON YCIIYTH.

2.4. Cpok npeaocTaBiIeHUs] MyHULUNIATbHON YCIYTH, B TOM YHCJE C yYETOM
HE00XOAMMOCTH 0OpalIeHUs] B OpraHU3alMK, YYACTBYIOIINE B PEIOCTABICHUH
MYHUIUTIATBHON YCIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABIEHUS MyHULIUTTIAILHOM
YCIIyTH B CIIy4ae, €CIM BO3MOXKHOCTb IIPUOCTAHOBIIEHUS IPEAYCMOTPEHA
3aKOHOJATeILCTBOM Poccuiickoit denepanuu, CpoK BbIIauM (HAPaBICHUS)
JIOKYMEHTOB, SIBJISIIOLIUXCS Pe3yJIbTaTOM MPEIOCTaBICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. MyHununanbHas yciyra npeIoCTaBseTcsl B TEUEHUE TpeX pabodymnX JHEH.

2.4.2. llpuocTaHOBIEHUE CPOKA MPENOCTABICHUS MYHHLIMIAIBHOM YCIYI'M HeE
IIPEyCMOTPEHO.

2.4.3. HanpaBieHHe IOKYMEHTA, SBISIOLIETOCS pEe3yJIbTaTOM NPEIOCTABICHUS
MYHHULMIIAJBHOW  yCIyTd B (GoOpMe  JJIEKTPOHHOIO  JOKYMEHTa,  3asiBUTEIIO
OCYIIECTBIISIETCS B JACHb OGOPMIIECHUS M PErucTpaluu pe3ysbTara IpeloCTaBIeHUs
MYHULMIIATBHONW YCIIYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaAMU IS
MPENOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBJISIIOTCA



HEOOXOAUMBIMU U 00513aTENbHBIMU JJIs1 IPEJOCTABIECHUS MYHULIMTIIANBHBIX YCIIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClie B JIEKTPOHHOH (opMe, TOPSIIOK UX MPEACTABICHUS

25.1. ]lns mnodaydeHHs] MYHUIUOANBHONM YCIYTHM 3asBUTENb TPEACTABISET
CJIEIyIOIIUE JOKYMEHTBI:

1) MOKyMEHT, YIOCTOBEPSIONINKA JTUYHOCTh (HE TpeOyeTcs B Ciydae oOparieHus
nocpeacTBoM PecrryOnmkanckoro nmoprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBIICHUE:

B (popMe NOKyMEHTa Ha OyMakHOM Hocuteie (mpuiioxkeHue Ne 4 K HacTOsIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOH (hopme (3amoJHSAETCsl MOCPEICTBOM BHECEHHUS! COOTBETCTBYIOLIMX
CBEJCHUM B OHIJIEKTPOHHYIO (OpMYy 3asiBICHHs), MOANUCAHHOE B COOTBETCTBHM C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMUHUCTPATUBHOIO perjiamMeHTa, Mpu OOpalieHuu
nocpenicTBoM PecryOinkaHcKkoro noprana;

4) B ciyyae, eciu JUIsli TPEAOCTABICHUS MYHUIMNAIBHON YCIyrd HEoOXoauma
00paboTKa NEepCOHANbHBIX JAHHBIX JIMIA, HE SBIAIONIETOCS 3asBUTEIEM, M €CIU B
COOTBETCTBUM C (peAepajJbHbIM 3aKOHOM OOpabdOTKa TaKUX MEPCOHAIbHBIX JIaHHBIX
MOXET OCYIIECTBIIATHCS C COIJIACHs YKa3aHHOIO JIMLA, IPU OOpaIleHUH 3a MOJIyYEHUEM
MYHUIMNAIBHOW YCIyTH 3aABUTENb JONOJIHUTEIBHO THPEICTABISAECT JIOKYMEHTHI,
NOATBEPKAAOIIME TIOJIYYEHHE COIVIAaCHsl YKa3aHHOIO JIMIA WIM €ro 3aKOHHOIO
OpeacTaBUTeNsE Ha 0OpaOOTKY MEpPCOHANbHBIX JAHHBIX YKAa3aHHOTO JMIa. JJOKyMeHTHI,
HOJTBEPKIAIOUINE TOJyYEHUE COIJIacusi, MOTYT OBITh IPEICTaBJICHbI B TOM 4YHCIE B
(dhopmMe AIEKTPOHHOTO JOKYMEHTA;

5) B cnyyae, ecinu OO0S3aHHOCTh XpaHEHHWS JOMOBOM KuHuru a0 31.12.2017
BO3jarajach Ha COOCTBEHHUKOB MKWJIbIX IIOMEIIEHUHM, 3asBUTEIEM MPEACTABIACTCA
JIOMOBasi KHUTa;

6) NMpaBOyCTaHABIMBAIOIINE JOKYMEHTbl Ha WHIUBUIYAIbHBIN JKUION TOM (€ciu
MpaBO COOCTBEHHOCTHM HE 3aperMCTPUPOBAHO B EJIMHOM TOCYZapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMTUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBiE€HHME W TPWIAraéMble JOKYMEHTBI MOTYT OBITh MpEACTaBICHBI
(HampaBJIeHbI) 3aBUTENIEM OJHHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepe3 M®I] Ha OyMaXHBIX HOCHUTENSIX U B BUJIC AJICKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

2) nocpeactBoM Pecny0nrkaHCKOTO HOpTajia B 3JIEKTPOHHOHN (opMe;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asgBiIeHUE W NpWIAraéMbple JOKYMEHTBI, IpU HANpPaBICHUH IOCPEACTBOM
ITOYTOBOM CBSA3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM HOPSJKE.

2.5.3. 3asBieHre TIpU HaAMpaBICHUH TOCPEACTBOM PecmyOnmkaHCcKoro mopTania
IIOAIIUCHIBACTCS IIPOCTOM IJIEKTPOHHOM ITOAINCHIO 3asiBUTEIIS.

J{nst mostydeHust TPOCTOM AIIEKTPOHHOM MOJMUCH 3asBUTENI0 HEOOXOAMMO MPOUTH
npouenypy perucrpanuu (ayreHtudukanun) B ECUA, a takke NoATBEpAUTH YUYETHYIO
3aMuCh.



DNEKTPOHHBIE JOKYMEHTHI (3JEKTPOHHbIE 00pa3bl JOKYMEHTOB), yKa3aHHbIE B
noAnyHkTax 2, 4-6 mynkra 2.5.1 aJIMHUHUCTPATUBHOTO pErJaMeHTa, 3aBEPSIOTCS
YCUJICHHOW KBaJM(DHUIIMPOBAHHON IOJNMUCHIO JII, YITOJTHOMOYCHHBIX Ha CO3JaHHE U
MOJMCAHNE TAKUX JOKYMEHTOB, B TOM YHCIIC HOTApUYyCaMHU.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pasbl JOKYMEHTOB), MpUIaracéMble K
3asIBJICHUIO, B TOM YHCJIC JIOBEPCHHOCTH, HAIIPABIIIOTCS B BUC (aitiioB B hopmarax pdf,
1pg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goee 50 MoOaiiT.

KadecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (2JIEKTPOHHBIX OOpa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISTH B IMOJHOM O0BbEME MPOYUTATh TEKCT JOKyMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercsa TpeOOBATH OT 3aABUTEIIA:

1) mpencraBieHUs: JOKYMEHTOB M MH(GOPMAIMU WIH OCYIIECTBICHHS ACHCTBUM,
NPEACTAaBICHUE WM OCYUIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMH aKTaMH, PETYJIUPYIOIMIMMUA OTHOUIEHHUS, BO3HHUKAIOINIME B CBSA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCIYTH;

2) OCyUIIECTBIICHHUS ACHCTBHM, B TOM YHCJIE COTJACOBAHMM, HEOOXOAUMBIX st
MOJIYYECHUS] MYHULUNAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHUEM B HHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYMpPABJICHUS, OpTraHU3alNH, 3a
HCKJIIOYEHHUEM TOJIYYEHHS YCAYyr U TMOJy4eHUs JOKYMEHTOB U HWHGOpMalUu,
MPEOCTABIISIEMbIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIOUCHHBIX B MEPEUHU,
ykazaHHble B yactu 1 ctatbu 9 denepanbHoro 3akoHa Ne 210-O3 (HEOOXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) nmnpencraBieHuss JOKYMEHTOB © uWH(poOpmainuu, OTCyTcTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh MPU NEPBOHAYAIHLHOM OTKAa3€ B MHpHEME
JIOKYyMEHTOB, HEOOXOIMMBIX MJI TPEAOCTABICHUS MYHUIIMIIAIBHON YCIyru, Jubo B
IPEAOCTABICHUN MYHULIMTIATBHON YCIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITyYaeB:

a) u3MEHEeHHe TpeOOBaHMWI HOPMATHUBHBIX TMPABOBBIX AaKTOB, KacarOUIUXCs
MPE0CTaBICHUS MYHUILIMTIAIBHON YCIyTH, TTOCJE MEPBOHAYAILHON TOauu 3asiBIICHUS O
MPEOCTaBICHUN MYHUITUTIAILHON YCIIYTH;

0) Hamu4Me OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIMTAILHON YCIyTU U
JOKYMEHTaX, TMOJIaHHBIX 3asgBUTEJEM TOCJI€ TEpPBOHAYATILHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX ISl TPEAOCTABJICHUS MYHUIMNAIBHON YCIyru, Jubo B
MPE0CTaBICHUY MYHUIIUTIAIBHON YCIIYTH U HE BKJIIOUCHHBIX B MPEJCTABICHHBIA paHee
KOMIUIEKT JOKYMEHTOB;

B) MCTEUCHUE CPOKa JCHCTBUSA JOKYMEHTOB WM W3MEHEHHE MH(OpMAIUU TOCIe
MEePBOHAYAILHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JJISI MPEJOCTABICHHUS
MYHUITUTIAJIBHOW YCIIYTH, MO0 B MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH;

I) BBIABJICHHE JIOKYMEHTAJIbHO TMOATBEPKACHHOTO  (akta  (TIpU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO JEUCTBUS (O€3MeHCTBUSI) MOMKHOCTHOTO JIMIIA
Oprana, pabotnuka MO®II, npu mnepBoHAYaIBbHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOJIUMBIX JUISl MPEJOCTABICHUSI MYHUIIMTIAIBLHON YCIyTH, OO B MPEAOCTaBICHUU
MYHULUMTAIBHON YCIYyTU, O Y€M B IUCBMEHHOM BHUJIC 3a MOJIMUCHIO PYKOBOIUTES
Oprana npu mnepBOHAYaJIBLHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIst



NpPEAOCTABICHUS] MYHUIUNAIbHONW yCIYTH, YBEAOMIISIETCS 3asgBHTENb, a TaKKe
MIPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHBIE HEYA00CTBA;

4) mpemoctaBieHUST Ha OyMa)XHOM HOCUTENE JOKYMEHTOB W HH(OpMaINH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
gactu | ctateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CIIYy4YaeB, €CIU
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JMOO MX U3BATHE SIBISETCS HEOOXOAMMBIM
YCIIOBUEM TMPEIOCTABICHUS TOCYJApPCTBEHHON WM MYHULMIAIBHONW YCIYTH, U HHBIX
CJIly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. McuepnbiBarolnii nepeyeHb JOKYMEHTOB, HEOOXO/IUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMU IIPABOBBIMU aKTaMU U1 IPENOCTABICHUS MYHULIMIIAIBLHOMN YCIIYIH,
KOTOPBIE HAXOJATCA B PACIIOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJIECHUs U II0JIBEJOMCTBEHHBIX ITOCYAaPCTBEHHBIM OpPraHaM WJIM OpraHaMm
MECTHOT'0 CaMOYIIPABJIEHUS OPTaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaK)Ke CIIOCOOBI UX MOIYYEHUS 3asIBUTEISIMU, B TOM YUCJIE B JIEKTPOHHOU opMme,
MOPSAOK UX MPEICTABIEHUS; TOCYTAPCTBEHHBIN OPraH, OpraH MECTHOTO
caMOyIIpaBJieHUs TM00 OpraHu3alys, B paCOPsHKEHUH KOTOPBIX HAXOASATCA JaHHBIE
JOKYMEHTBI

2.6.1. [TomyyaroTcsa B paMKax MEKBEJOMCTBEHHOT'O B3aUMOICHCTBUSA:

1) Beimucka w©3 EAMHOrO TOCYIapCTBEHHOTO peecTpa HEABMKAMOCTH —
®denepanpHas ciy>k0a rocy1apCTBEHHON perucTpaluu, KajgacTpa u kaprorpaduu;

2) CBeIcHMS O JEHCTBYIOIIEM IMacmopTe rpaxaannHa Poccuiickont denepanuu —
MBJI Poccuu;

3) cBeacHHMS O HOTApHAIBHOW JOBepeHHOCTH — DenepaibHas HOTapuadbHas
nasjara.

2.6.2. 3asBuTenb BIIPaBE MPEIOCTABUTH JTOKYMEHTHI (CBEJEHUS), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 agMUHHCTPATHUBHOIO pErjiaMeHTa, B (POpME 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaJU(DUIIMPOBAHHONW  MOAMHUCHIO  JIUII,
YIIOJJHOMOYEHHBIX HAa CO3JaHHE M TMOANUCAHUE TaKuX JOKYMEHTOB, IpHU IMOJaye
3as1BJICHUS.

2.6.3. HemnpexacraBieHne (HECBOEBPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMU B
nmyHKTe 2.6.1 aIMMHUCTPAaTUBHOIO pErIaMEHTa OpraHaMu TOCYAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYIIPABIICHUS, OPraHU3AUSMU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBJISIThCS OCHOBAHHUEM JJISl OTKAa3a B IPEAOCTABICHUU MyHULIUIAIIBHON YCITYTH.

2.6.4. JlomxHocTHOe nui0 W (WiM) pabOTHHWK, YyKa3aHHBIX B TMyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMEHTa OpPraHOB W OpraHu3aluid, HE MpPe/ICTaBUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIIKE) 3aAMPOIICHHBIE W HAXOALIMECS B PACHIOPSHKEHUU
JOKYMEHT WJIM CBEJEHUS, MOJJIEKAT aJMUHUCTPATUBHOM, AUCUUILUIMHAPHOW WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemiaeTcss TpeOOBATh OT 3asBUTENS JOKYMEHTHI CBEJCHUS, B TOM YHCIIC
MOATBEPKAAIOIINE BHECEHUE 3asBUTEIEM ILIAThl 32 MPEIOCTABICHUE MYHUIANAIbLHON
YCIYTH, HAXOASIIMECS B PACHOPSIKEHUN TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO



CaMOYIPABJICHUS W IOJBEJOMCTBEHHBIX TI'OCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIPABJIEHUS OpTraHU3aLHii.

Henpencrasnenue 3asBUTENIEM JOKYMEHTOB, COAEpPKALIUX CBEACHHS, KOTOPBIE
HaxoIATCd B pacCHOPsDKEHUM T[OCYJIapCTBEHHBIX OpraHoB, OpPraHOB MECTHOIO
CaMOYIIPABJICHUSI M MOJBEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM WJIA OpraHam
MECTHOTO CaMOYINPABICHUsS] OpraHW3aluid, HE SBIIAETCS OCHOBAaHHMEM I OTKa3a
3asIBUTENIO B MIPEAOCTABIEHUHA MyHULIMIIAIBHON YCIYTH.

2.7. VicuepripIBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATLHON YCIyTH

2.7.1. OcHOBaHMSIMU JUIsl OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
NPEAOCTABICHUS MYHUIIUNIATBHON YCIIYTH, SIBIISTFOTCS:

1) mpeacTaBieHHbBIC 3asIBUTEIEM JTOKYMEHTHI COJIEPKAT MOJYUCTKU U UCITPABICHUS
TEKCTA, HE 3aBEPEHHBIC B MOPSJKE, YCTAHOBICHHOM 3aKOHOJATEICTBOM Poccuiickon
Oenepanuy;

2) JOKYMEHTBI COJIEpKaT MOBPEKACHUS, HAJIMYME KOTOPHIX HE TO3BOJISET B
MOJTHOM 00bEME UCIIOIB30BaTh MHPOPMAIINIO U CBEJICHHUS, COJIEpIKaIMecs B TOKYMEHTaX
JUISL TPEOCTABJICHUS MYHULIMTIATBHON YCIIYyTH;

3) mpeacTaBCHHBIE JIOKYMEHTHI WJIM CBEJACHUS YTpPaTUIM CUJIYy HAa MOMEHT
oOparieHusi 3a MYyHUIIUIAIbHOW YCIYyrod (JOKYMEHT, yIOCTOBEPSIOUIUN MOJIHOMOYHUS
IIPEICTaBUTEIIS 3asBUTENS, B CiIydae oOpallleHus 3a IPeI0CTaBICHUEM MYHHUITUIATbHON
YCIIYTH YKa3aHHBIM JIMLIOM);

4) nomaya 3asiBIEHUS O NPEAOCTABICHUNA MYHULIMNAIBHON YCIYyTU U JOKYMEHTOB,
HEOOXOMUMBIX JJIS MPEJOCTABICHUS] MYHUIIMTIATBHONU YCIYTH, B JIEKTPOHHOU Qopme ¢
HapyIICHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3aIOJHEHHUE 00s3aTeIbHBIX IMojiel B (opMe 3asBICHUSA, B TOM
yucie B UHTEpPaKTUBHOM ¢opme 3asBieHuss Ha PecnmyOnukaHckoMm —moprane
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3aMOJTHEHUE);

6) mnpeAcTaBiI€HUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH;

7) 3adBieHUE O MPEJOCTABICHUM YCIYTH IMOJAHO B OpraH TOCYyJIapCTBEHHOMN
BJIACTU, OPraH MECTHOTO CaMOYIIPABJICHUS WU OPTaHU3AIMIO, B TMTOJTHOMOYHUSI KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMTIATBHON YCIyTH;

8) HecoOIII0IeHNEe YCTaHOBIIEHHBIX cTaTthell 11 denepanbHOTO 3aKOHA OT 6 ampess
2011 rToma Ne 63-®3 «OO0 »SIEKTPOHHOW TOMMUCKH»  YCIOBUWM TMPU3HAHUS
JEHCTBUTEIHLHOCTH, YCUJIICHHON KBATH(UITUPOBAHHOM JIEKTPOHHOMN TTOIIHCH.

2.7.2. llepeyeHs OCHOBaHMI JIJIs1 OTKA3a B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOTYYEHHS] MyHUIUMIIAIbHOW YCIYTH, SIBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemennie 00 0TKa3e B mpueMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIs
peA0CTaBICHUS MYHULIMTIATBHOW YCIYTH, MOXKET ObITh MPUHSTO, KaK BO BpeMs IIprUeMa
3asBUTEJIS, TaK U TIOCJE TMOJYyYECHHS OTBETCTBEHHBIM JOJDKHOCTHBIM JHIoM OpraHa
HEOOXOUMBIX JIJIsl IPEAOCTABJICHUS MYHUIIUITAIIBHOW YCIIYTH JOKYMEHTOB (CBEJICHMI) C



UCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO MH()OPMALIMOHHOTO B3aUMOJAEUCTBHUSI, B CPOK, HE
MPEBBIIAOMINN 9 pabounX JHEN CO JHS PErUCTpaluu 3asBICHHUS.

2.7.4. 3ampeniaeTcsi OTKa3blBaThb B IpPUEME 3asBJICHUS M HWHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEJOCTABICHHUS] MYHULUIIAILHON YCIIYTH, B CIy4ae €CIIA 3asiBJICHUE
U JTOKYMEHTBI, HEOOXOAUMBIE ISl IPENOCTABIECHUS MYHULIUIIAIBbHON YCIyTH, MOAAHbI B
COOTBETCTBUM C MH(poOpMalmend 0 cpokax M MOPSAAKE MPEAOCTABICHUS MYHULUMATbHON
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM moprane.

2.8. VcuepnbiBaromiuii nepeyeHb OCHOBAHUMN ISl IPUOCTAHOBJICHUS HJIA OTKa3a B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH

2.8.1. OcHoBaHusi [Jsi TNPUOCTAHOBJICHUS TPENOCTABICHUS MYHHULIMITATIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMs JJI OTKa3a B IPEIOCTABICHUN MYHULIMIIATBHOMN YCITyTH:

1) B mpencTaBICHHBIX 3asBICHUH W (WJIM) JOKYMEHTaX COACPIKUTCS HENOJHAS U
(wn) HegocToBepHask HHGOpMaIuS;

2) mOCTyIUIEeHHME OTBETa OpraHa TIOCYJapCTBEHHOM BIJIACTH, OPraHa MECTHOIO
caMOyYIpaBjieHUs1 JIMOO MOABEAOMCTBEHHOM OpraHy TIOCYyJapCTBEHHOW BJIACTH WM
OpraHy MECTHOIO CaMOYIIPaBJIEHUs OpraHU3allUd Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEJILCTBYIOIIETO 00 OTCYTCTBHM JOKYMEHTa U (W) UHGOPMAIUU, HEOOXOAUMBIX
JUISl TIPEJOCTABICHUSI MYHULUNAIBHOW YCIIYT'M, €CJIM COOTBETCTBYIOIIUMW JTOKYMEHT HE
OBLI IPEJICTABIICH 3asIBUTEJIEM 10 COOCTBEHHOM MHUIIMATUBE;

3) OTCYTCTBHME CBEJCHHUH O PErHCTPAllMM TIpa)kIaHUHA O MECTy >KHTEIbCTBA
(npeObIBaHMs) B PaCHOPSHKEHUH OPTaHOB MECTHOTO CaMOYITPaBJICHUSI.

2.8.3. IlepeueHb OCHOBaHUM [Jsi OTKa3a B MPEAOCTABICHUU MYHUIUIAIBHON
YCIIYTH SIBJISIETCS UCUEPITBIBAIOIIUM.

2.8.4. 3anpemiaercsi OTKa3blBaTh B MPEJOCTABICHUM MYHUIMIAIBHOW YCIYTH B
clly4yae, €clid 3asiBI€HHE O TNPEJOCTaBICHUM MYHHUIMNAIBHOM YCIyTd MOAAHO B
COOTBETCTBUM C MH(POpPMALIMEH O CPOKaxX M MOPSAKE MPEAOCTABICHUS MyHUIMNAIbHOU
yCIIyrH, onyosrnkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHOM MOIIUTMHBI MM HHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHurunanpHas ycayra mpeIoCcTaBisaeTcs Ha 0€3B03ME3THOM OCHOBE.
2.10. [Tepedens ycayr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMH M 00513aTeITLHBIMU JIJIS
MPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH, B TOM YUCJIE CBEACHHS O JJOKYMEHTE
(mIOKyMeHTax), BbIIaBA€MOM (BbIJJABAEMBIX) OpPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MpCA0CTaBJICHUU MYHUIIHUIIAJIBHBIX YCIIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.



2.11. Ilopsinok, pa3mMep U OCHOBAHMS B3UMaHUS TUIATHI 3a MIPEAOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIFOTCS HEOOXOUMBIMU U 0053aT€IbHBIMU IS TTPEIOCTABICHUS
MYHHIIMIIATILHON yCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
J1aThl

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcumanbHBIA CPOK OKUJAHUS B OUEPEIH TPH MTOAa49e 3ampoca o
NPEI0CTaBICHUN MYHUIIUTIAIBHOMN YCIIYTH, YCIyTH, PE0CTaBIsEMO OpraHu3aIuei,
YYaCTBYIOIICH B MPEIOCTaBICHUN MYHHUIIUIIAILHON YCIYTH, U TIPH MTOTYICHUN
pe3yibTaTta Mpe0CTaBICHUS TAKUX yCIyT

2.12.1. BpeMms oxuaaHus IpH MoAade 3asBICHUSA HA MOJYYEHHE MYHHUIUIIAIBHON
yciyru - He 6osnee 15 MUHYT.

2.12.2. Ilpm mosydyeHUM pe3yJibTara MPEAOCTABICHUS MYHULHMNAIbHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OYE€PEIN HE JOJKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok 1 NOpsSIAOK PETUCTPALIMU 3aIIPOCa 3aABUTEIIA O MPEIOCTABICHUN
MYHULIMOATBHON YCIYTH U YCITYTH, MPEIOCTaBIISIEMON OpraHu3alyen, y4acTBYIOIIEeH B
MPEA0CTaBICHUN MYHUIIUTIATLHON YCIIYTH, B TOM YHUCJIE B JJIEKTPOHHOU hopme

2.13.1. IIpu nmuunom oOpamennu B M®Il B neHp mogadu 3asBICHUS 3asBUTEIIO
BbIjaeTca pacnucka u3 AC MO®I] ¢ peructpalluOHHBIM HOMEPOM, TOATBEPKAAOIINM,
YTO 3aBJICHUE OTIPABJIEHO, U 1aATOW MMOJAYM 3asIBJICHUS.

2.13.2. Tlpu HampaBlieHUH 3asBJICHHS MOCPEICTBOM, PecmyOinkaHCKOTO mopTaia
3asIBUTENb B JICHb TMO/IaUM 3asiBJICHUS MOJy4YaeT B JIMYHOM KaOuHeTe PecmyOnukaHckoro
nopTajia U MO 3JIEKTPOHHOM MOYTE YBEIOMIICHUE, MOATBEPKAAIOIIEE, YTO 3asBJICHUE
OTIpPABJICHO, B KOTOPOM YKa3bIBAIOTCA PETUCTPALIMOHHBIA HOMEp M JaTa IMoJadyu
3asIBJICHUSI.

2.13.3. Ilpm nuunom oOpamenuu B Opradn B J€Hb TMOJlaud 3asBJICHUS
YIOJTHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIoM OpraHa 3asiBUTENIIO BBIJAACTCS pacIucka u3
aBTOMATU3UPOBAHHOW HWH(GOPMALIMOHHOW CHUCTEMBbI, MpPEAHA3HAYCHHOW IS OKa3aHus
rOCYJIapCTBEHHBIX W MYHUIUMNAJIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, NIaTOU
MOJa4M 3asiBJICHUS U MEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMsI K TOMEIIECHUSIM, B KOTOPBIX TIPEIOCTABISETCS MyHUITUTIATbHAS
yCIyTa, K 3a1y OKUAAHUsI, MECTAM ISl 3alIOJIHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHUITUTIATFHOM YCITYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu X 3al0JHEHUS U
MEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl PEIOCTABICHUS KaXKI0M MYHUIIUITAIEHON
YCIIYTH, Pa3MEIICHUIO 1 0O(POPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW U MYJIbTUMEIUITHOM
nH(popMaIu 0 MOPSJIKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YHCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJISI UHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOATEILCTBOM U 3aKOHOJIaTeIbLCTBOM PecriyOnuku TatapcTan o conuanbHON
3alUTE MHBAJIMIO0B



2.14.1. IlpenocTaBieHne MYHHIMNAIBHONW YCIYTH OCYIIECTBIISIETCS B 3JAHUSIX U
IIOMELICHHUSIX, 000pYyIOBaHHBIX MPOTHUBOIIOKAPHOM CUCTEMOU 51 CHUCTEMOU
MOXKAPOTYILIEHUS.

Mecta mpuema 3asgBUTENEH O000PYIyIOTCS HEOOXOIMMOW MeOenplo s
odopmIileHHs JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTCTBUU C 3aKoHOJaTenbcTBOM Poccuiickoit ®enepanuu o
COLIMAIIBHOM 3alllUT€ WHBAJIHWJIOB B LENAX OECHPENATCTBEHHOIO JOCTyla K MECTY
PeI0CTaBICHUSI MyHUIIUNATBHON YCIIYTH 00ECIIeYnBaeTCs:

1) obecreunBaeTcs OCCHPEMSATCTBEHHBIA JOCTYN HWHBAIMAOB K  MECTY
PEIOCTaBICHUS MYHMUIIMIAIBHONW YCIyru (yAOOHBIM BXOA-BBIXOJ B TMOMEIICHUS U
NepeMeINIeHHEe B UX Ipeiesiax);

2) BU3yajbHas, TEKCTOBas M MYJIbTUMEIUiHAs WH(MOpMALUs O TOPSIKE
IPEJOCTaBICHUS] MYHMIIMIIAJbHOW YCIYTM pa3MelaeTcsl B yJIOOHBIX ISl 3asBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) COMpOBOXKIEHNE WHBAIHUIOB, UMCIOIIUX CTOWKHE PaCCTPOWCTBA (PYHKIUU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHUE UM ITOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITEJIEHOTO TEPEABIKEHUS [0 TEPPUTOPHUH, Ha
KOTOpPOM  pACIOJIOKEHbl OOBEKTHl COLUMAIBHON, WHXEHEPHOM U TPaHCHOPTHOM
MH(}paCTPyKTyp, BXOAa B Takue OOBEKTHI U BhIXOAA W3 HUX, MOCAJKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamiexamiee pasMelieHHEe OOOPYAOBaHUS M HOCUTeNeW wH(OpMaIuy,
HEOOXOAUMBIX I o0ecrievueHus: OeCpensiITCTBEHHOIO JIOCTyIa HHBAJUAOB K YCIyram ¢
Y4E€TOM OTPaHUYEHUI MX KU3ZHEIEATEIbHOCTH;

6) nyOnmMpoBaHHE HEOOXOMUMOW IS WHBAJIUIOB 3BYKOBOW M 3PHTEIBHOM
uHdopMaIui, a TakkKe HaAMUCed, 3HAKOB W HMHOW TEKCTOBOM U TpauuecKoit
uH(pOpMAaIIN 3HaKaMH, BBIMOJTHEHHBIMH pelbedHO-TOUCYHBIM mpudTOM bpaitns;

7) IOIyCK CypIOIEepeBOAYNKA M TU(DIIOCYPIOTIEPEBOIINKA;

8) nomyck co0aKU-MPOBOJHUKA MPH HAJTHMYUHM JIOKYMEHTA, ITOATBEPIKIAIOIIETO
ee crenuaibHOoe OOy4YeHHEe M BbIJaBaeMoro mno ¢opmMe W B MOPSAKE, KOTOPHIE
YCTAHOBJIEHBI MPHUKAa30M MMUHUCTEPCTBA TpyJda U COLMAIbHOW 3amuThl Poccuiickon
@enepauun ot  22.06.2015 No 386 «OO0 yrBepxkaeHUU (OPMBI JTOKYMEHTA,
MOATBEPKIAIOIIETO CHelHalIbHOEe O00y4YeHue COoOaKu-NPOBOJHMUKA, M TOpSAJIKa €ro
BBIJIAUM.

2.14.3. TpeGoBaHMs B 4aCTH OOECIEUEHUs JOCTYITHOCTH JUIsl HHBAJUI0B OOBEKTOB,
B KOTOPBIX OCYILIECTBISETCA MNPENOCTABICHHE MYHHMIMNAIBHONW YCIYI'HM, WM CPEICTB,
WCIIOJIB3YEMBIX MPU MPEIOCTABICHUM MYHULHUIAJIBHON YCIYrHM, KOTOpbIE YKa3aHbl B
noAanyHkrax 1 — 4 mynkra 2.14.2. aIiMUHUCTPATUBHOTO PErJIAMEHTA, MPUMEHSIOTCS K
O0OBEKTaM U CpPEeICTBaM, BBEICHHBIM B KCILIyaTallMIO WU MPOLIEAIINM MOIEPHHU3AIIHIO,
pekoHcTpyKIuto nocine 1 uronsa 2016 rona.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJMYECTBO B3aUMOICUCTBUI 3aBUTEINS C JOJKHOCTHBIMU JIMLIAMU TIPU
MPEIOCTABIEHUN MYHUIIMNAIBHON YCIYTH U UX TPOJOJIKUTEIBLHOCTD, BO3MOKHOCTh



noJIy4eHus: THQOPMALIMK O XOJI€ PEIOCTaBICHUS MyHUIIUIAIBHON YCIYTH, B TOM YHCIIE
C UCTIOJIb30BaHUEM MH(GOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI, BO3MOKHOCTh
100 HEBO3MOXKHOCTh TIOJTyYCHHSI MYHUIIUITAIGHON YCITyTH B MHOTO(YHKITHOHATBHOM
IIEHTPE MPEOCTABICHHS TOCYTaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (B TOM YHCIIC B
MIOJTHOM 00BEME), B JIFOOOM TEPPUTOPHUATHLHOM TOAPA3/ACICHUU OpraHa UCTIOJHUTEIBHO

pacropsiAUTEILHOIO OpraHa MECTHOTO CAMOYIIPABJICHUS, TIO BEIOOPY 3asiBUTES

(3KCTEpPUTOPUAIBHBIN MPUHITUIT), HOCPEICTBOM 3aMpPOCa O MPEIOCTABICHUN HECKOJIBKUX

rOCYJIapCTBEHHBIX U (MJIM) MyHHUIIUTIAIBHBIX YCIYT B MHOTO()YHKITMOHABHBIX IIEHTPaX
IPEIOCTaBIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, MPEyCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-D3 (KOMIIEKCHBIH 3ampoc)

2.15.1. TlokazarenssMu OOCTYNHOCTH NPEAOCTABICHUS MYHULHNAIBHOW YCIyTH
SABJISTFOTCSL:

PacIoJIOKEHHOCTh IOMEIEHNUsI, B KOTOPOM BEJETCS MPUEM, Bblada JOKYMEHTOB B
30H€ JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;

HaJIM4YhE€ HEOOXOJUMOIO KOJMYECTBA CIELUAIUCTOB, a TaKXKe IOMENICHUH, B
KOTOPBIX OCYILECTBIISIETCS] IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4YME HWCYEPNbIBAOIIEH HHPoOpMauuu o crnocobax, MNOpSAKE U CpoKax
MPEJAOCTABICHUS MYHUIMNAIBHOM YyCIyrM Ha WH(OPMAIMOHHBIX CTEeHJax, EnuHom
nopraine, PecnyOnukanckom nopranie, 0opulIruaIbHOM CaliTeé MyHULUITAIbHOTO PaiioHa;

OKa3aHuE MOMOIIY MHBAJIN/IaM B MIPEOJOJICHUN 0aphepOB, MEIIAIOIIUX MTOIYYEHUIO
VMU YCIYT HapaBHE C APYTUMU JIULIAMH.

2.15.2. TlokazarenaMu KayecTBa MPEAOCTABICHUS MYHULMNAIBHON YCIyrd
SABJISTFOTCSL:

1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX Kajlo0 Ha HapyIICHUS aJIMHUHHCTPATHBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KOJTMYECTBO B3aWMOJICHCTBHI 3asiBUTENS C JODKHOCTHBIMU Jiniiamu (0e3 ydera
KOHCYJIbTALN):

B3aMMoOJIecTBUE 3asBUTENss C pabotHukamMu Oprana wnu  MOL[ npu
MPEAOCTABICHUM  MYHHULIMOAIBHOM  YCIYTM  OCYLIECTBISIETCS OAWUH  pa3  IpH
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJMH pa3 B cilyyae HEOOXOAMMOCTH MOJYYEHHs pe3ysbTara NpeaoCTaBIICHUS
MyHHLIMNaabHOW ycinyru B Oprane unu MOL B dopme sx3eMIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJIE.

[IpoIOIKUTENBHOCT OJHOTO B3aMMOJEWUCTBHS 3asBUTEN C JOJDKHOCTHBIMU
JULAMU TIPU MPEIOCTABICHUN MYHUIIMITAIIbHOW YCIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTEb BIPABE OLEHUTHh KAYE€CTBO MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH C
MOMOIIbIO  YCTPOMCTB TIOJBIKHOW PaTUOTENC(POHHONW CBS3U, C HCIOJIB30BAHHEM
PecnyOnnkaHckoro nopraia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o XoJe NpenocTaBiICHUS MYHUIUNAIBHOM YCIYTM MOXKET
ObITb TOJNIydeHa 3asiBUTEJIEM B JMYHOM KaOuHere Ha EnuHoM mopraine,
PecnyonukanckoMm noprane, B Oprane, MOLI.



2.15.4. IlpenocraBieHne MYHHULMIAIBHOM YCIYIM OCYIIECTBIIETCS B JHOOOM
MOI] no BbeIOOpPY 3asBUTENS HE3aBUCHUMO OT MECTa €ro >KHMTEJIbCTBA WM MECTa
(dakTuyeckoro mpoxuBaHus (mpeObiBaHus) Ha Teppuropun PecnyOmuku Tatapcran 1o
AKCTEPPUTOPUATBHOMY MIPUHIIHITY.

MyHununagbHast yciayra B COCTaBe KOMIUIEKCHOTO 3a1ipoca He MPeI0CTaBIsIeTCs.

2.16. Nubie TpeOoBaHMs, B TOM YMCIIE€ YUUTHIBAIOUINE OCOOEHHOCTH MPEI0CTABICHUS
MYHULMIAIBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY NPUHIUIY (B Cydae, €Clu
MYHHULIMIIATIbHAS YCIIyTa MIPENOCTABISIETCS IO SKCTEPPUTOPUATBHOMY NIPUHIUILY) U
O0COOEHHOCTH NPEAOCTABICHNUS MYHULIMITAJIILHOM YCIIYTH B 2JIEKTPOHHOM (opMe

2.16.1. Tlpu mpemocTaBieHUM MYHHUIMIIAJIBHOW YCIYTH B JJICKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) nonyuyuth uHbOpPMAIMIO O TOPSAKE HM  CPOKAaX  MPEAOCTABICHHS
MYHULIMOATBHON YyCIyTH, pa3MelleHHylo Ha Enudom mnoprane, PecnmyOnukaHckom
nopTarne;

2) mojaTh 3asABJICHHEC O IMPEIOCTABICHUH MYHHIIMIIAJLHOW YCIYTH W HWHBIC
JIOKYMEHTBI, HEOOXOUMBIE JJIsI PEIOCTABIICHUSI MyHUIIUIIAIbHOW YCIIYTH, B TOM YHCJIC
JIOKYMEHTBl U WH(OpMAIIHIO, AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM € IMyHKTOM 7.2 yactu | craten 16 ®enepansHoro 3akona Ne 210-P3, ¢
UCIOJIb30BaHuEM PecrtyOiikaHCKoro noprana;

3) MOJIyYUTh CBEJACHHUS O XOJC BBINOJHCHUS 3asABJICHUN O MPEIOCTABICHUU
MYHHUITUTIATHHON YCIIYTH, MMOJaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT NPEJOCTaBICHUS MYHHIIMIIAIbHON yciyru B Qopme
AIEKTPOHHOIO IOKYMEHTA;

6) momath xano0y Ha pemicHue U aeicTBre (Oe3meiicTBue) OpraHa, a TakkKe ero
JOJDKHOCTHBIX JIWI[, MYHULMMOAJIBHBIX CHYXKaIIUX TMOCPEACTBOM PecmyOaukaHCKOro
noprana, Tnopraia QeaepaibHOl TOCYJapCTBEHHON HHQPOPMAIMOHHON CHUCTEMBI,
obecrnieynBaroIIel mpolecc I0cyaeOHOro (BHECYAeOHOTO) OO0XKaJoBaHUsI PELICHUM U
nerucTBui (0e31elCTBHSI), COBEPUIEHHBIX MPHU MPEAOCTABIECHUU TOCYJAPCTBEHHBIX H
MYHULIMOAIBHBIX ~ YCAYT  OpraHaMu, MPeJOCTaBISIONIMMU TOCYJAapCTBEHHbIE U
MYHUITUTIATIBHBIC  YCAYTH, WX JOHDKHOCTHBIMH JIMIIAMH, TOCYAApPCTBCHHBIMH W
MYHUITUTIATBHBIME CITYKAIIAMH.

2.16.2. ®opMupoBaHHE 3asBJICHHUSI OCYIIECTBISETCS IMOCPEICTBOM 3aIlOJHEHUS
ANEKTPOHHON (GopMbI 3asBiieHUs Ha PecrmyOnukanckoM moprajie 0e3 HeOOXOIUMOCTH
JOTIOJTHUTEIIPHOM MOJIauy 3asSBJICHHS B KaKOK-IM00 HHOU (popMme.

2.16.3. Ilpu ¢popmupoBaHUH 3asBICHUS 00SCIICUNBACTCS:

1) BO3MOYKHOCTH KOIHMPOBAHUS M COXPAHEHHUS 3asABJICHUS W MHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIlOJHCHHS HECKOJBKUMH 3afBHUTCISAMH OIHOW DIICKTPOHHOMN
dbopmbl 3asBiIeHUs] TIpU OOpalleHWH 3a YyCIyramu, MpeanojaralolliMHi HampaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMHU 3asIBUTEIISIMU;



3) BO3MOXKHOCTh NeYaTH Ha OyMa)KHOM HOCHTENIC KOIUHU DJICKTPOHHOH (OPMEI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEACHHBIX B DJICKTPOHHYIO (OpPMY 3asBJICHUS 3HAUYCHUH B
0001 MOMEHT IO KEJIAHUIO MOJIb30BaTENs, B TOM YHUCIJIE NP BO3ZHUKHOBEHUH OLIMOOK
BBOJIa M BO3BpATeE JJIsl TOBTOPHOTO BBOJA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBICHHUS;

5) 3amosHEHWE TOJCH JJICKTPOHHOW (OPMBI 3asABICHHS 10 Hadajga BBOJA
CBEJICHUI 3asBUTEJIEM C MCIOJb30BaHUEM CBeleHUN, pa3melieHHblx B ECHUA, wu
CBEJICHUH, OIyOJIMKOBaHHBIX Ha PecnyOiauMKaHCKOM MoOpTajie, B 4YacTH, Kacarouleics
CBEJCHM, OTCYTCTBYIOIIMX B €AUHON CUCTEME UICHTU(PUKALMU U ayTEHTU(PUKALIHY;

6) BO3MOXKHOCTH BEpHYThCS Ha JFO0OW W3 ATAlOB 3allONHEHUS AJIEKTPOHHOM
(opMbI 3asBiIeHUs O€3 TOTEPH paHEe BBEACHHON UH(POpMALNHY;

7) BO3MOXHOCTH JIOCTyNa 3asBUTENSl K paHee TOJAHHBIM MM 3asBICHUSM B
TEYEHHE HE MEHEE OJIHOTO T0/a, a TaKK€ YaCTUYHO C(POPMHPOBAHHBIM 3ASIBICHUSAM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuck 3aaButeneit Ha npuem B MO®I] (nanee - 3amuch) OCYIIECTBISETCS
nocpeacTtBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO0 TPENOCTABISAETCS BO3MOXHOCTh 3allUCH Ha JIOObIE CBOOOJHBIE IS
IpueMa J1aTy U BpeMs B Ipejesiax YCTAaHOBJIEHHOTO B MHOTO()YHKIHMOHAJIBHOM LEHTpE
rpaduka nmpuema.

3anuch Ha OMNpPEAENICHHYIO JaTy 3aKaHUMBAETCS 3a CYTKU JO HACTYIUICHHS 3TON
JaThl.

Jlis ocylecTBiIeHHs PEABAPUTEIBHON 3allMCH MOCPEACTBOM PecmybOinkaHckoro
nopTajia 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpalldBacMble CUCTEMOW JaHHbIE, B TOM
quCIIe:

dbaMunuio, M, 0T4€CTBO (TIPU HATTUYHH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems Iprema.

B cinydae HECOOTBETCTBUSI CBEACHMI, KOTOpbIE COOOIIMI 3asABUTENb IpU
MpEABApPUTEIIbHON 3alUCH, JOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEIEM MpPU JUYHOM
npuemMe, NpeaBapuTeIbHas 3aluCh aHHYJIHPYETCS.

[Ipn ocyliecTBICHHH TpPEABAPUTENILHOM 3allMCH  3asiBUTENI0 O00ecrneYruBaeTcs
BO3MOXHOCTh pacrevararh TaJOH-TIOATBEpKIeHUE. B ciydae, eciu 3asBUTENb COOOIIUT
ajZipec IIEKTPOHHOM IMOYTHI, HA yKa3aHHBIM aJipec TakXe HampaisieTcss WH(OpMalus o
MTOATBEP)KACHUN TNPEIBAPUTEIBHON 3alMCU C YKa3aHWEM JaTbl, BPEMEHH U MeCTa
puema.

[TIpu ocymiecTBICHUH NPEABAPUTEIBLHOM 3amUCH 3asABUTENb B 005S3aTEIbHOM
nopsiike MHPOPMUPYETCS O TOM, UTO IpeIBApUTENIbHAS 3allUCh AaHHYJIMPYETCS B CiIydae
€ro HESBKH 110 HCTEUEHNHU |5 MUHYT C HA3HaYE€HHOT'0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpeMsl BIIpaBE OTKA3aThCs OT MPEIBAPUTEIBLHOM 3aMHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENSI COBEPIICHUS] HHBIX JACHCTBUH, Kpome
NPOXOXKJEHUS UACHTU(GUKALMK U ayTeHTU(UKAILIMK B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickon ®Penepanuu, ykazaHus LENd IIpUeMa, a Takxke



NPEIOCTaBIEHUSl CBEJICHUN, HEOOXOAMMBIX JIS pacyeTa IJUTEIBbHOCTH BPEMEHHOIO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH IJIS TIPHEMA.

3. COCTaB, mocjaeaoBaTeJIbHOCTb U CPOKH BBINMOJTHEHUA AAMUHUCTPATUBHBLIX
npoueayp, TpGﬁOBaHI/IH K MOPHAAKY MX BBINIOJHEHUA, B TOM YUCJIC 0COO0EHHOCTH
BBINIOJTHEHUA AaAMUHUCTPATUBHLIX IIpOUHEAYD B 3JIeKTpOHHOI7[ (l)opMe, a TaKXKe

0COOEHHOCTH BBINOJIHEHHUS AIMMUHUCTPATUBHBLIX IIpoHeayp B
MHOFO(l)yHKHI/IOHaJILHBIX HEHTPaXx

3.1. Onucanue nociea0BaTeIbHOCTH ACHCTBUM MPU MPETOCTABICHUH
MYHUIIUITAIBHOU YCIyTH

3.1.1. [IpenocraBieHne MyHUIIMNAIBHOM YCIYTM BKIIOYAET B CeO0sl CIEIyIONIUE
aJMUHUCTPATUBHBIC MPOIICAYPHIL:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATAE W PAcCMOTPCHHE KOMIUIGKTa JOKYMEHTOB, IPEACTABICHHBIX
3asIBUTEJIEM;

3) HampaBlIicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUC B
MIPEIOCTaBICHUN MyHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yJibTaTa MyHUITUIAIBHON YCITyTH;

5) BeIaua (HanpaBJICHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUIAIBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayaja BBIIOJHEHUS  AJMHHHCTPATUBHOW  IPOLECTYpPHI
ABIIIETCS OOpalleHue 3asBUTENsS [0 BONPOCaM, CBS3aHHBIM C TPEJOCTaBICHUEM
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborark MOI];

npu  oOpamenuud 3asBuTedass B OpraH —  VICHOJHUTENbHBIA ~ KOMMTET
BonpiiecanTblKOBCKOro celbckoro mnoceneHuss Kamcko-YCThUHCKOr0 MYyHULMIAIBHOTO
pationa Pecnybnmuku Tartapcran (mamee - JOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHE).

3.2.2. 3asBUTENL BIpaBE OOpPATUTHCA 3a KOHCYJbTAllUCW O TOPSIKE M CPOKax
MPEIOCTABJICHUSI MyHUIIUNIATbHOU yciyru B MOL nu4yHO 1 1o Tenedony U 31eKTpOHHOU
IouTe.

PaGotank MO®I] kOHCYNbTUpPYET 3asBHUTENsA, B TOM YHCIE TO COCTaBy, (Gopme
MIPEACTABIISIEMON TOKYMEHTAUA U APYTHM BONPOCAaM ISl MOJYYEHUST MYHULUIIAIBHOM
YCIIYTH.

3asgBUTENh MOXET TOJYyYUTh HWH(POpPMALKIO O TMOPSAAKE MPEeIOCTaBICHUS
MYHUIIMNATBHON yciyr Ha odunranbHoM caiite MOIL] http://mfcl6.tatarstan.ru.



AJMHUHUCTpAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMble HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb 00OpaIleHus 3asiBUTEIISI.

PesynbraraMu  BBIMOJIHEHHUS  AAMHUHHCTPATHBHBIX  TMPOLEAYpP  SIBISIOTCS:
KOHCYJIBTAIIHS TI0 COCTaBy, opMe MPEACTaBIAEMON TOKYMEHTAIMU U APYTUM BOIIPOCaM,
HEOOXOUMBIM IS TTOJTyYEHUSI MyHUIIUTIATBHON yCIyTH.

3.2.3. BasButens Bipase oOpatuthes B Oprad no TeneoHy U 3JIEKTPOHHOM MoUTe,
a TaKkXKe TMOJYyYWTh KOHCYJbTaluio Ha PecrmyOmmkanckom mopTtane, caiite OpraHa o
MOPSAJKE U CPOKaxX MPEAOCTaBICHUS MYHHUIUIAIBLHON YCIyTH, B TOM YHUCIIE MO COCTaBY,
¢opme mpencTaBiIseMON JOKYMEHTAllMM W JIPYTMM BOIpOcCaM JJIsl  MOJy4YeHHS
MYHUIUITAIBHON YCIIyTH.

JIOJDKHOCTHOE — JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE HHMOPMUPYET
3asBUTENSI B COOTBETCTBUU C TpeOoBaHUSAMH TyHKTa [.3.4 agIMHHHCTPAaTUBHOIO
perjJameHra.

AJIMUHHUCTpPAaTUBHBIE TPOLIEAYpPhl, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE TPeX pabovnX JHEH CO JTHS MOCTYIUICHHUST 00paIieHusl.

PesynpraramMyu  BBIMOJHEHHWS ~ aAMUHHCTPATHUBHBIX  TMPOIENYp  SBISIOTCA:
KOHCYJBTAllMM 1O COCTaBy, (opMe TMpEeACTaBIAEMONl MOKYMEHTAlMM W APYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOTYYCHHS] MyHUITUTIAIBHON YCIIYTH.

3.3. IIpuHATHE U pACCMOTPEHUE KOMILUIEKTA JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM IOKYMEHTOB ISl MPEJOCTABICHUS MYHULUIAIBHOW YCIYTH 4Yepe3
MOI] unm ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asBuTens (mpeacTaBuTesb 3asBuTeNs) odpaitaercs B ML ¢ 3ampocom o
[IPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH U MPEACTABISAET JOKYMEHTBI B COOTBETCTBHH C
IYHKTOM 2.5 aJIMMHHCTPAaTUBHOIO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OINpeaeNsIeT MpeaMeT OOpaleHUs;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aIMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

IIPU MIPEAOCTABIEHUH JOKYMEHTOB, YKa3aHHbBIX B ITyHKTE 2.5 aJIMUHUCTPATUBHOIO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBISET CKaHHMPOBAHHE IPEICTaBICHHBIX
JOKYMEHTOB;

pacnieuatbiBaeT 3asaBieHue u3z AUC MOL;

NIEpPENAET 3asIBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1oCJIE MOANMCAHUS CKaHUPYeT nognucanHoe 3assieHue B AUC MOL];

3arpyxaet B AUC MOIL] noxkymMeHThI, MpeaCcTaBICHHbIE B 3JEKTPOHHOU (Qopme
WIK 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (OPMHUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILAET MOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;



BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOILEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAIleHUs 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pa6otHuk M®L] HanpaBnseT nakeT JOKyMEHTOB, IPUHSTHIX OT 3asSBUTEIS
B Opran B 3JeKTpoHHOU (opMme (B COCTaBe MAKETOB AJIEKTPOHHBIX JI€J) B TEUCHHE
OJTHOTO pabodvero JHS CO JHA OOpallleHUsl 3asBUTENS B CTPYKTYPHOE IMOApa3eiICHHE
M®OLI.

Pe3ynpTaTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEIYP SBISIIOTCS: 3asBJICHUE
U TIaKeT JIOKYMEHTOB (3JIEKTPOHHOE [IeJ0), HampaBieHHble B OpraH, MOCpencTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOCHCTBUS.

3.3.2. IlpueM [OOKYMEHTOB ISl MPEAOCTABICHUS MYHUIUIIAJBHOW YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3agBuTenb A8 MOJAYM 3a5BJICHHUS B JJIEKTPOHHON ()OpME BBINOJIHSAET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3anojHseT (OopMy  DJIEKTPOHHOTO  3asBJICHHS, BKJIIOYAIOUIYI0  CBEICHUS,
HE00X0AMMBIE U 00s13aTEIbHBIE JJIS1 IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThl B JJIEKTPOHHOW (opMe WM 3IIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOATBEPKIAeT (aKT O3HAKOMIICHHMSI M COTJIACHUS C YCJIOBHSIMH M TIOPSIKOM
IIPENOCTABICHUS MYHUIIMMAIBHOW YCIYyTd B JJEKTPOHHOW ¢opme (yCTaHABIMBACT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

HOJTBEPXKJIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBJIMBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIPABJISIET 3aNI0JIHEHHOE AJIEKTPOHHOE 3asiBJI€HUE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (OpME AIIEKTPOHHOTO 3asIBJICHMUS);

AIIEKTPOHHOE 3asIBJICHUE TOJIMKUCHIBAETCA B COOTBETCTBUM C TPEOOBAHUSIMU ITyHKTA
2.5.3 axMUHUCTPATUBHOTO PETIaMEHTA,

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHYecKas MpoBepka c(HOPMUPOBAHHOIO 3ASIBJICHUS OCYILIECTBIISIETCS
MIOCJIC 3aNI0JTHEHUS 3asBUTEIIEM KaXKIOTO U3 MOJIeH 3JeKTpoHHOU (popmbl 3asBienus. [Ipu
BBISIBICHUY HEKOPPEKTHO 3aIlOJIHEHHOTO TOJs DJEKTPOHHOW (OPMBI  3asBIICHUS
3asIBUTEIIh YBEJIOMIISICTCA O XapaKTepe BBIABICHHOW OMIMOKK M TOPAIKE €€ YCTpaHCHUS
MOCPEJICTBOM HMH(DOPMAITMOHHOTO COOOIIEHHSI HETOCPEACTBEHHO B AJIEKTPOHHOU (hopme
3asIBJICHUSI.

AJIMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJTHAIOTCS B JICHb OOpAIICHHSI 3asIBUTEIIA.

Pe3ynpTaTaMy  BBIIIOJIHEHHMS ~ QJIMMHHCTPATUBHBIX  HPOLEAYpP  SBJISIOTCS:
AJIEKTPOHHOE J1e7I0, HampaBieHHoe B OpraH MNOCPEACTBOM CHUCTEMbI 3JIEKTPOHHOTO
B3aUMO/IEUCTBHUSL.

3.3.3. PaccMoTpeHure KoMIuIeKTa JOKyMEeHTOB OpraHoM.



3.3.3.1. OcHoBaHMEeM Hayaja BBINOJHEHUS aIMUHUCTPATUBHOW MPOLEAYPbI
SABJISIETCA  TMOCTYIJICHWE 3asBJICHUSI W HWHBIX JIOKYMEHTOB, HEOOXOJIUMBIX IS
MPEIOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJOKHOCTHBIM ~ JIUIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHUE
aIMUHUCTPATUBHOU MPOLIEAYPBI ABIIAETCS HNcnonHuTenbHbIN KOMHUTET
BosbiiiecanThIKOBCKOTO CEJIbCKOro nocesieHus KamMcko-YCTbUMHCKOT0 MYHUIIMITATIBHOTO
paiiona Pecnybnuku Tatapcran (nanee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MPUEM
JIOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Clly4yae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

OTIpEEIISIET MPEeAMET OOpaICHHUS;

YCTaHABIIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT HNPOBEPKY MOJHOMOYMH JHUIA, OJAIOIIETO TOKYMEHTBHIL;

MPOBOJUT TMPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpEOOBaHUSIM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOIO PErIaMEHTA, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB  yCTaHOBJICHHBIM TpeOoBaHUAM (Hajjexamiee oO(OpMIIEHUE KOIMU
JIOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAaX MOJUYMUCTOK, IMPUIUCOK, 3a4YE€PKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJIHSIET  DJEKTPOHHYIO  (opMy  3asdBieHUS B  aBTOMAaTU3WPOBAHHOMU
MH(POPMAITMOHHON CcHUCTeMe, TpEeAHA3HAYCHHOW JUIsi OKa3aHUsl TOCYJAPCTBEHHBIX H
MYHULIATTAIBHBIX YCIIYT;

MIPU NPEIOCTABICHUHU IOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIISET CKAaHWPOBAHHUE MPEJCTaBICHHBIX
JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

nepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANUCAHUE;

MOCJIE NOANKUCAHUS CKAHUPYET MOANMMCAHHOE 3asIBJICHUE;

3arpykaet B aBTOMATU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MpeHA3HAYEHHYIO0 IS OKa3aHUsA TOCYAapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT
JOKYMEHTBI, TpPEACTaBJICHHbIC B JJEKTPOHHOW (opMe WM DIEKTPOHHBIE OOpa3sbl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JIETI0;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE WM OPUTHHAIbI OyMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B cnydae Hanmuuus OCHOBaHMM Il OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIUIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEAOMIISIET 3asBUTENISI O HAIUYUU
MPENSTCTBUN ISl TIpUEMa 3asBJICHUS U BO3BpAIA€T €My JIOKYMEHTHI C OOBSICHCHHEM
COJIEpKaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKAa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JIO>KHOCTHOE JMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IOCIIE
MOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MPUCBANBAECT 3asBJICHUI0O HOMEP B COOTBETCTBUHM C HOMEHKJIATYpOH Jiel U CTaTyc
«IIpoBepka OKyMEHTOBY;

M3y4yaeT TOCTYNUBIINUE OJJICKTPOHHBIE JieJla, B TOM 4YHCIE NPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B AJICKTPOHHOUM (hopMe U 3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB,



MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOJIOJICHUE YCIOBHUM JEHCTBUTENBHOCTH AJIEKTPOHHON MOJIHUCH,
nocpeAcTBOM oOpameHuss k Eamnomy mnopramy (B ciydae, eciad 3asBUTENIEM
MIPE/ICTABIICHBI AIIEKTPOHHBIE JOKYMEHTBHI, MOANKMCAHHbIE YCUJICHHOU
KBAJIN(DUIIMPOBAHHOM 3JIEKTPOHHON MOAMUCHIO).

[Ipy HamMuMK OCHOBAHUM, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aiMHUHUCTPATUBHOIO
periiaMeHTa, IMOATrOTaBIMBAECT MPOEKT peleHuss 00 OTKa3e B IpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIICHNS MYHULUITAIbHON YCIYTH.

B cnydae, ecam B pe3ylbTare MPOBEPKU YCHICHHON KBAIU(PUIIMPOBAHHON
AJIEKTPOHHOM TMOJIUCU BBIABICHO HECOONIOACHUE YCIOBUM €€ JeHCTBUTEIBHOCTH,
POEKT pelieHus o0 OTKa3ze JMOKEH cojlepkaTh MyHKThI ctathu 11 denepalibHOTO
3akoHa Ne 63-D3, KOTOpPBIE MOCITYKWUJIHM OCHOBAHUEM [IJIS1 €r0 MPUHSTHS.

[Tpoexkt pemenuss o0 oOTkaze B NpUEME JIOKYMEHTOB, HEOOXOAUMBIX JIst
IPEIOCTaBICHUS] MyHUIIUIAIIBHON yCIIyTH, ¢ YKa3aHHUEM IPUYUH OTKa3a (B Cilydae, eciiu
OCHOBaHMS JUIsl OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS
MYHULUIIATIBHON YCIYTH, CBSA3aHbl C HAPYILIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHUN K TAKUM
JOKyMEHTaM, OCHOBaHHA [UJIi OTKa3a B MpUEME JOKYMEHTOB JIOJKHBI COJIEpPXKaTh
MH(pOpMaLMI0O 0 HAUMEHOBAaHWU JOKYMEHTOB (MH(OpMAalLUH, CBEJIEHUI), KOTOpbIE HE
MIPE/ACTABICHBI, COAEPXKAT HEJOCTOBEpHblE W (MJIM) NPOTUBOPEUYMBBIE CBEIACHUS,
opopMJIEHBI C HAapYyIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHWIi), HaIpaBiseTCcsd Ha
COIJJaCOBAaHUE B YCTAHOBJICHHOM IIOPSAJKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CornacoBaHue MpoeKTa pelieHus: 00 0TKase B MpUEMe TOKyMEHTOB, HEOOXOAMMBIX
JUISL  TPENOCTaBICHUS MYHULUNAIBHOW  YCIYIHM, OCYIIECTBISIETCS B  IOPSJIKE,
IPELYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA.

B cmydae OTCYyTCTBMSL OCHOBaHMM [ OTKa3a B IPHEME JIOKYMEHTOB,
OPELYCMOTPEHHBIX NYHKTOM 2.7.1 aJIMMHUCTPAaTHBHOIO pErJIaMEHTa, JOJHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B TEUEHHUE OJHOTO paboyero JHsS CO AHS
MOCTYIJICHUSI 3asBJICHMS], HAIIPABJISIET 3asBUTEINIO, YKA3aHHBIM B 3asBJIIEHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJIEHUU 3asBJICHUS, COJIEpKalllee BXOIALIMNA pPETUCTPALIMOHHBIN
HOMEDP 3asiBICHMS, JaTy IMOJYyYEHHs 3asBICHUS, IEepeYeHb HAWUMEHOBAHMM (HaiisioB,
MIPEAICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIyYEHHs pe3yibTaTa MYHULHUIAIbHOU
YCIIYTH.

3.3.3.4. MHcnonHenwe mpoleAyp, yKa3zaHHbIXx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  PErJIaMEHTa, MpU HAJIWYUM TEXHUYECKOM  BO3MOYKHOCTH
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C HCIIOJIb30BAaHUEM aBTOMAaTHU3WPOBAHHOM
MH(GOPMALIMOHHONW CHCTEMbI, MpeIHAa3HAYCeHHOW MJisi OKa3aHHs TOCYAAapCTBEHHBIX W
MYHULIMIATbHBIX YCIYT.

3.3.3.5. AjMuHUCTpaTHUBHBIE TPOLEAYPHI, YyCTaHaBIMBaeMble IyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O pErjlaMeHTa, BBINOJHAIOTCS B TE€YEHHE OJHOrO pabodero AHS CO
JTHSI IOCTYIIJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMy BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOLEIYP SIBISIIOTCS: MPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM NPOEKT pelIeHUs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOJUMBIX JUIsl PEJOCTABICHHS] MyHUIIMTAIIbHON YCITYTH.



3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTaBICHUHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMUHHUCTPATUBHOM IPOLIETYpPbI
ABJISIETCSL MOJYyYEHUE JODKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATHUBHOM MPOLEIYpPHl, OT JOJDKHOCTHOTO JMua (paOOTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JIOIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aMUHUCTPATUBHOU POLIETyPHI, SBIISCTCS WcnonHuTenbHbIN KOMUTET
BonbiecantbikoBCKOro cenbekoro mnoceneHuss Kamcko-YCThUHCKOr0 MYyHUIIMIIATBHOTO
pationa Pecnybmuku Tartapcran (nanee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HalpaBJIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB).

3.4.2. JIOKHOCTHOE JMI0, OTBETCTBEHHOE 3a HAIPABJICHUE MEXXBEIOMCTBEHHBIX
3anpocoB, (GOPMHUPYET M HANpPaBISIET B AJIEKTPOHHOM (POpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHUCTBUS (MPU OTCYTCTBUU TEXHUYECKOM
BO3MOKHOCTH — HHBIMU CIIOCOOAMH) 3ampochl O MPEIOCTaBIECHUU JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX ITyHKTOM 2.6.1 aIMUHUCTPAaTUBHOI'O PETJIaMEHTA.

AJMUHUCTPAaTUBHBIE TMPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITMIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBICHUS HA pACCMOTPEHHE.

PesynbraraMy  BBINOJIHEHHUS ~ QJMUHHCTPATHUBHBIX  MPOLELYp  SBJSIOTCA:
HalpaBJieHHblE B OpraHbl BJacTU W (WJIM) MOABEAOMCTBEHHBIE OpraHaMm BIJIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenayiucThl  MOCTaBIIMKOB  JaHHBIX HA  OCHOBaHUHM  3alpOCOB,
NOCTYIMBIIUX Y€pe3 CHCTEMY MEXBEIOMCTBEHHOI'O JJIEKTPOHHOIO B3aUMOJEHCTBHS,
IOpPEJOCTaBISAIOT  3alpallliBaeMble JOKYMEHThl (MH(QOpMAlHi0) WIM HanpaBisioT
yBEIOMJIEHHSI 00 OTCYTCTBMM JAOKyMeHTa U (Win) uMHGpOpMauuu, HEOOXOJUMBIX IJis
MPE0CTaBICHUS] MYHUITUTIAJIbHON YCIIYTH (fanee — yBeIoMIIeHHE 00 0TKase).

AIMUHUCTpAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIMUM ITyHKTOM,
BBINIOJIHAIOTCS B TE€YEHUE TPEX AHEH CO HS MOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3arpoca
B OpPraH WIM OPraHU3alHI0, NPEJOCTABISIONME JOKYMEHT U UHPOPMALIMIO, €CII HUHbIE
CPOKM TMOATOTOBKM M HAINpaBJIEHUS OTBETAa Ha MEXBEIOMCTBEHHBIM 3ampoc He
YCTaHOBJIEHBI  (penepaibHBIMM  3aKOHAMH, NPaBOBbIMH akTamMu lIpaBuTenscTBa
Poccuiickoii ®denepaniui U NPUHATHIMA B COOTBETCTBHH C (heJepaIbHBIMUA 3aKOHAMH
HOPMAaTUBHBIMU MPaBOBBIMU akTaMu Pecny6muku Tatapcran.

PesynbraramMu  BBINOJHEHHUS ~ QAMHUHHCTPATUBHBIX  MPOLEAYp  SIBISIFOTCS:
JOKYMEHTHI (CBEZCHMsI), HEOOXOAUMbIE IJISl MPEAOCTAaBICHUS MYHUIIMIAIBHONU YCIYyTH,
1160 yBenomiieHne 00 0TKase, HalpaBJIEHHbIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIPAaBJICHHE MEKBEJOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBaeMble 4epe3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICUCTBUSL  JIOKYMEHTHI  (CBEICHMS), HEOOXOAMMBIE JUIsl MPEJOCTABICHUS



MYHULIMNIAJIBHON YCIIYTH, MO0 yBeJOMJIeHHE 00 OTKa3e IpU OTCYTCTBUU JTIOKYMEHTa U
(unm) uaopmanmu;

IIPY HAUIMYUHA OCHOBAHWUW, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMAHUCTPATUBHOIO
periiaMeHTa, IMOATrOTaBIMBAET MPOEKT peleHuss 00 OTKa3e B IpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIUIIAIBHON YCIYTH.

[Ipoexkt pemenuss 00 oOTkKaze B TpHUEME JOKYMEHTOB, HEOOXOAMMBIX st
MIPEAOCTABIICHUS MYHUIIMIAIBHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciy4ae, eciiu
OCHOBaHMs JUIsl OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS
MYHULIUINIATBHON YCIIYTH, CBSI3aHbl C HAPYILIEHUEM YCTAHOBJIEHHBIX TPEOOBAaHUMN K TaKUM
JOKyMEHTaM, OCHOBaHHs [UI OTKa3a B IIpUeMe JOKYMEHTOB JIOJDKHBI COJEPXKaTh
MHPOpPMALIMI0O O HAUMEHOBAaHUM JIOKYMEHTOB (MH(pOpMalluu, CBEIEHUM), KOTOpPbIE HE
IpPEICTABICHbI, COAEpPXAT HEIOCTOBEpHblE U (WJIM) MPOTUBOPEUMBBIE CBEJICHUS,
oopMIIEHBl C HapylIeHHEM YCTAaHOBJCHHBIX TpeOOBaHMI), HaANpaBisAeTCs Ha
COIVIACOBAHME B YCTAHOBJICHHOM IIOPSAKE IIOCPEACTBOM CHUCTEMBI JJIEKTPOHHOTO
JOKYMEHTO000pOTA.

CoriacoBaHu€ MPOEKTa PEIICHUs 00 0TKa3e B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUI  TPENOCTAaBICHHS MYHULHINAIBHOW  YCIIYTH, OCYILIECTBISIETCA B  IOPSAKE,
MPEyCMOTPEHHOM IYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCS B JIEHD MOJYYEHUS CBEACHUM IO MEXKBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy BBIITOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: JOKYMEHTBI
(cBeneHus1), HEOOXOAMMBIEC Ul TPEAOCTaBICHHS MYHULMIAIbHOM YCIyTd, HPOEKT
pemieHuss 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS
MYHUIUIAIBHON YCIIyTH.

3.4.5. Ucnomnenue mpouenyp, yKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aAMUHUCTPATHUBHOIO  PETJIAaMEHTa, IpU  HAIWYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYLIECTBJISIETCS B aBTOMATHUYECKOM PEKHUME C HCIIOJIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW [JIs OKa3aHWsd TOCYAapCTBEHHBIX H
MYHUIUNAIBHBIX YCIYyr, B TOM YHCIE€ C MOMEHTa pETUCTpalMy 3asBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcuMalbHbIA CPOK BBINOJHEHHUS aJIMHHUCTPATUBHBIX MPOLENYD,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOI'O PEIJIAMEHTA, COCTABIISIET TpU pabOUMX
TTHSL.

3.5. IloaroroBka pe3yiapTaTa MyHULMIAIBHONW YCIIYTH

3.5.1. OcHoBaHHMEeM Hauajia BBIIOJHEHUS AJIMHHUCTPATUBHOW MPOLEAYPHI
SABIAETCA IOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HaIIPaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEACHMI), HEOOXOAUMBIX  JIs
IIPEAOCTABICHNS] MyHULIMITAIIBHON YCIIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE aIMUHUCTPATUBHOU
IPOLEAYPHI, ABIACTCS VICIOMHUTENBHBI KOMUTET bBOJIBIIECAITBIKOBCKOIO CEIBCKOTO
nocesieHuss KaMcko-YCTbUHCKOrO MyHMIMNANbHOro paiioHa PecnyOmuku TaTapcran



(mamee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY  pe3yJibTara
MIPEI0CTABIEHUS MYHULUIIAJIBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOJArOTOBKY pe3ysbTaTa
MIPEA0CTABIICHNS MYHULIUIIAILHON YCIYTH:

paccmatpuBaeT CGOPMHUPOBAHHBIN KOMIUIEKT JTOKYMEHTOB, HEOOXOIMMBIX IS
MIPEAOCTABICHUS MYHULMIIAIBHON YCIIYTH;

IpU BBISIBJICHUM OCHOBAaHUM JUIsl OTKa3a B MPEAOCTABICHWH MYHULIHIIAIBHON
YCIIYTH, YKa3aHHBIX B IIyHKTE 2.8.2 aJIMUHHUCTPATUBHOI'O PETIaMEHTa, MOATOTABIMBAET
IPOEKT pPELIeHUs 00 OTKa3€ B MPEAOCTaBICHUNA MyHUIIUIIAJIbHON yCITyTH;

B CJIy4ae OTCYTCTBHUSI OCHOBAHMM JUIsl OTKa3a B IPEJOCTABICHUN MYHUIIUIIAIBHOM
yCIIyTH, MIPENYCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOIO PErJIaMEHTa, 10 UTOram
pacCMOTpPEHHsI JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEIOCTaBICHUS MYHHUIMIIAIBLHOU
YCIIyTH, IIOArOTABIMBAET IIPOEKT PE3yJIbTaTa IIPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH B
COOTBETCTBUHM € noanyHkTamu 1 — 3 myHkra 2.3.1 aIMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBiIsieT  MOJArOTOBJIEHHBIN MPOEKT  pe3yjbTaTa  MPEIOCTaBICHUS
MYHULUINAIBHOM YCIYyTM Ha COIVIACOBAaHHE B YCTAHOBJIEHHOM MOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AIMUHUCTpAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMBbIE HACTOSIIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpraTaMy BBINOJHEHUS aJAMUHUCTPATHBHBIX MPOLEIYpP SABISIIOTCA: IMPOEKT
pelieHust 00 0TKa3e B MPEJ0CTaBIEHUN MyHULIMIIAIBHON YCIYTH, CIIPABKU (BBIMHUCKH).

3.5.3. CormacoBaHue | MOANMCAHUE IPOEKTA pe3yjbTaTa IPEJOCTABICHHUS
MYHULMNAIBHOW  yciayrd (majnee — TMPOEKThl  JOKYMEHTOB) — OCYLIECTBIIAETCS
PYKOBOJHTENIEM CTPYKTYPHOIO IMOAPA3ACICHUs, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ynbTaTa MYHULMIIAJBHOM  yciyru, 3amecturenem  Pykooaurens  Oprana,
PykoBoautenem Oprana.

[ToAroTOBIIEHHBIE TPOEKTHI JOKYMEHTOB, HMEIOLIUE 3aMEYaHHNsl, BO3BPAILAIOTCS Ha
JI0pabOTKy JIMIy, OTBETCTBEHHOMY 3a MOJIFOTOBKY PE3yJbTaTa MyHULUIAIBHON YCIYTH.
[locne ycrpaHeHusi 3amMe4aHWil TPOEKTHl JTOKYMEHTOB ITOBTOPHO TMEPEAAOTCSA IS
COrJIaCOBaHUS U MOJIMUCAHUS.

PykoBogutens OpraHa npu pacCMOTPEHUH MPOEKTOB JOKYMEHTOB MpPOBEPSET
coOJII0/IeHEe aIMUHUCTPATUBHOIO periaMeHTa JOJKHOCTHBIMU JIniaMu Oprana B 4acTH
CPOKOB BBITIOJHEHUS aJMUHUCTPATUBHBIX MPOUEAYpP, HX IMOCIEI0BATEIbHOCTH U
IIOJIHOTHI, HAJIWYUS COIJIACOBAHWU YIOJHOMOYEHHBIX JOJDKHOCTHBIX sl OpraHa B
CUCTEME JIEKTPOHHOTO JJOKYMEHTO0O0pOTa.

B cayyae BBISIBIEHMS ~ HApyLIEHW B  YacTM  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX MNPOLENYpP, MX MOCIEAOBAaTEIBHOCTH W IOJHOTHI PykoBOoAMTEND
Oprana MHULMHPYET NMPUBJIEUYEHHE K OTBETCTBEHHOCTH JIMII, JOIYCTUBIINX HAPYILECHMUS,
B COOTBETCTBUM C IIYHKTOM 4.3 aIMUHHACTPATUBHOTO PETJIaMEHTA.

AJMVHHCTPAaTUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJJTHOTO paboyvero JHs.

Pe3ynpTaTaMy BBIMOTHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYp SIBISIOTCA: PEIICHUE
00 OoTKa3ze B MpHEME JOKYMEHTOB HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS MYHUIMIATbHON



yCIyTH, pelieHne 00 OTKaze B MPEIOCTABICHWH MYHHUIMIAIBHOW YCIyTd, CIpaBKa
(BBITIKCKA).

3.5.4. MHcnonHenue mpomenyp, VyKa3aHHbBIX B TnyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATHBHOTO  pETJIaMEHTa, TMPH HAIWYUU  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIIECTBJISIETCS B @aBTOMAaTUYECKOM PEKHUME C HCITOH30BAHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMPETHA3HAYEHHON MJI OKa3aHWsl TOCYJAapPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMOJHEHUSI aIMUHUCTPATUBHBIX TPOIEAYP, YKa3aHHBIX B
MyHKTE 3.5. a IMUHUACTPATUBHOTO PETJIAMEHTa, COCTABJISET OANH PabovHii 1CHb.

3.6. Briaua (HanpaBiieHKe) 3asIBUTENIO Pe3yJibTaTa MyHULIUIIAIBHON YCIyTH

3.6.1. OcHoBaHHMEM Haudajia BBIIIOJHEHUS AJIMHHUCTPATUBHOW MPOLEHAYPHI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOUEAYPHI, TOKYMEHTa, MOATBEPKIAIOLIErO MPEJOCTABICHHE
MYHHUIUMTAIBHON YCIYTH.

JIOJKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHHUCTPATUBHON
MPOLEAYPHI, ABISAETCA VICIOTHUTENBHBIA KOMUTET bBONBIIECANTBIKOBCKOTO CEIBCKOIO
nocesnennss KaMmcko-YCTBUHCKOTO MyHUIMINAIbHOro paiiona PecnyOnuku Tarapctan
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIaUy (HanmpaBJIeHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJayy (HampaBleHUE)
JTOKYMEHTOB:

o0ecrieurnBaeT perucTpaluio 1 BHECEHUE CBEJIEHUI O pe3ysbTaTe MpeJoCTaBICHUS
MYHUIMNAIBHONW YCIYTH B MOJACUCTEMY BEIEHUS JOKYMEHTALMM aBTOMATHU3UPOBAHHOM
MHPOPMAIIMOHHON CHUCTEMBbI, NpEJHA3HAYEHHOM [JIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULAMTAIBHBIX YCIIYT;

W3BEIIACT 3asBUTENS (€r0 MPECTABUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3ynbTaTe MpelOCTaBICHUS MYHUUMIIAIBLHON YCIYTM MU O BO3MOMKHOCTH MOJYYEHUS
pe3yJbpTara MpeIoCTaBICHUs] MyHUIUNAIBHON yciayru B Oprane wim B MOLI.

Wcnonnenre  mpouenyp HOpUd  HaJUM4YMM  TEXHUYECKOW  BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C MCIIOJIb30BAHUEM aBTOMATHU3WPOBAHHOM
MH()OPMAIMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW [JIs OKa3aHWsd TOCYAapCTBEHHBIX H
MYHUIUTNATBHBIX YCIYT.

AJMVHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITMOJIHSIOTCS B TEUEHUE OJHOTO padouyero JHA CO JHS MOANUCAHUS JOKYMEHTa,
SABJISTFOLLIETOCS pe3yNbTaTOM IPEIOCTaBICHUS MYHUIUIATBHON YCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
pa3MEIEHUE CBEICHHM O PE3yJbTaTe€ MPENOCTABICHUS MYHHULIMIIAIBHONW YCIyTH B
MH(GOPMALIMOHHBIX CUCTEMAaX, U3BEUICHUE 3asBUTENS (€0 MPEACTaBUTENA) O pe3yibTare
PeI0CTaBIECHUSI MyHUIIUNIATBHONU YCIYTH U CIOCO0AX €ro MoJyyYeHus.

3.6.3. Ilopsimok  Bblgauu  (HaAmpaBJieHUs)  pe3yJbTara  MNPEaOCTaBICHUS
MYHULMNIAIBHON YCIIYTHU:



3.6.3.1. Ilpu oOparmieHuun 3asBUTENSI 32 PE3yJbTaTOM MYHMIIUMIIAILHOW YCIYTH B
M®II, pabotauk M®I] BeIIaeT 3asBUTENIO Pe3yabTAaT MyHUIIUIIATIBLHON YCIyTH B (hopMe
AK3EMIIApa DJIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBaHmIO
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE
€My MPEIOCTAaBISAETCS HK3EMIULIP 3JEKTPOHHOIO JIOKYMEHTa ITyTEM €ro 3alKicH Ha
CbEMHBI HOCUTENb HWH(OpPMAlMM WM HAMNpaBICHUS SK3EMIUIIpa JIICKTPOHHOTO
JOKYMEHTA IO JJEKTPOHHOM IIOYTe B ajpec 3asBurTensd. Ilpym 3anucu Ha CheMHBIN
HOCHUTENb MH(OPMAIMU WM HAMpPABICHUU 3K3EMIUIApA 3JIEKTPOHHOIO JOKYMEHTA, Ha
OCHOBE KOTOPOTO COCTaBJIEH OJK3EMIUISP 3JEKTPOHHOTO JIOKYMEHTa Ha OyMakKHOM
HOCHUTEJIE, MO AJIEKTPOHHOM IMOYTE MIACHTUYHOCTH TAKOTO 3K3EMIUISIpa AJIEKTPOHHOTO
JOKYMEHTa 3K3eMIUIIPY AJIEKTPOHHOIO JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEpsIeTCs
YIOJHOMOYEHHBIM COTPYAHUKOM C HCIIOJIb30BAaHUEM YCWJICHHOW KBadu(UIIUPOBAHHOM
AIIEKTPOHHOM NOJIIUCH.

AJMUHHCTPAaTUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBIMIOJIHSIFOTCS. B TOPSIAKE OYEPEIHOCTH, B JEHb MNPUOBITHA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periaMmeHToM padboTsl MOII.

Pe3ynpTaTaMy BBINOIHEHUS aIMUHHUCTPATUBHBIX MPOLEAYP SBISIOTCA: (PUKCAIUS
dakTa BbIJAYM pe3ysibTaTa MpeAoCTaBiICHUS MyHHIUNaabHoU yciyru B AUC MOI],
pe3ynbTaT MPEJOCTABICHHS MYHUIIMIIAIIBHON YCIIYTH, BBIJAHHBINA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaimieHun 3asBUTENA 3a PE3yJbTaTOM MYHULMUIAIBHON YCIyTH
yepe3 PecnyOnukaHCKuUi mopTan 3asBUTENIO B JIMYHBIM KaOMHET aBTOMAaTHUYECKU
HalpaBisETCs  DJIEKTPOHHBI  00pa3  JOKyMEHTa,  SBISIOLIETOCA  PE3yJbTaTOM
IIPEIOCTABIICHUS MYHHULUITATBHON YCIIyTH, IO CAHHBIN YCHUJICHHOMN
KBaJIM(ULIMPOBAHHON 3JIEKTPOHHON MOJMUCHIO0 YIOJTHOMOYEHHOI'O JOJKHOCTHOTO JIMIA
Oprana (Opranom).

AJIMUHHCTPAaTUBHBIE IPOLIEAYPHl, YCTAaHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPXKIAIOLIErO IMPENOCTABICHHE
(0TKa3 B MpeAOCTaBIEHUN) MYHULUIIAIBHON YCIYTH, YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynpTaTaMy  BBIIIOJIHEHMS]  aJMHHHUCTPATUBHBIX  NIPOUEAYpP  SBIAIOTCS:
HarpasjeHue (IpeaoCTaBlI€HUE) € HCHOoJb30BaHMEM PecmyOiamkaHCKOro moprana
3asIBUTENIO JTOKYMEHTA, TIOJITBEPAKAAIOUIETO MPEA0CTABICHNE MyHULIUIIAIbHON yCIIyTH (B
TOM YHCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH).

3.6.3.3. IIpu oOpamieHun 3asBUTENS 32 PE3yJIbTaTOM MYHUIUMIAIBHON YCIYTH B
Opran, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJlauy (HAIMpaBIICHHE) JOKYMEHTOB,
BBIJIACT 3asBUTENIO PE3yJabTaT MyHHMLMINAIbHOU yciyru. Ilo TpebGoBaHuio 3asBUTENs
BMECTE C D3K3EMIUIIPOM DJJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHUTENIe €My
MIPEAOCTABISIECTCA SK3EMILISAP JIEKTPOHHOIO JTOKYMEHTa IyTEM €ro 3aliCH Ha ChbEMHBIN
HOCHUTENh MH(QOpPMALMM WIM HAIpaBJICHUS HK3EMIUISpa 3JIEKTPOHHOIO JOKYMEHTa I10
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJMUHUCTPATUBHBIE TMPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
OCYUIECTBJISIOTCS B MOPSIAKE OUEPETHOCTH, B ICHb TPUOBITUS 3asIBUTENS B COOTBETCTBUU
¢ [IpaBunamu BHyTpeHHETo TPYy10BOTO pacnopsiaka Oprana.



Pe3ynbTaToOM BBIMIOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYp SIBISIIOTCA: (UKCAIUs
dakTa  BBImAYM  pe3yibTaTa  MPEJOCTABICHHWS  MYHHUIIMIIAIBHOW  yCIyTH B
aBTOMATU3MPOBAHHON HWH(POPMAIMOHHON CHUCTEMEe, TpPEIHA3HAYCHHOW IS OKa3aHHs
rOCy/1apCTBEHHBIX U MYHHULIUITAIBHBIX YCITYT.

3.7. cipaBiieHrE TEXHUIECKUX OMTUOOK

3.7.1. B cnyuae oOHApY>XKEHHUS TEXHUYECKOW OIMMMOKH B IOKYMEHTE, SIBIISIOIICMCS
pe3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb HanpaBiigeT B OpraH:

3asiBieHMe 00 WCHpaBIIEHUH TEXHUYECKOW omuoku (mpuwioxenue Ne 5
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIJIAHHBIA 3asBUTEII0 KaK pe3yibTaT MYHHUIIMNAIbHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OIINOKa,;

JOKYMEHTBI, MMEIOIINE IOPUANYECKYIO CUJIY, CBHJETEIbCTBYIOLIME O HAJIUYUU
TEXHUYECKOU OIINOKH.

3asiBieHre 00 UCHpPaBICHUM TEXHUYECKOW OIMMOKW B CBEIACHMSIX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS PE3yJIbTaTOM MYHUIIMTIAIBHON YCIYTH, MOAACTCS 3asiBUTEIIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TIOYTOBBIM OTIHpaBlieHHEM (B TOM 4YHCIE C
MCIIOJIb30BAaHUEM DJIEKTPOHHOM MOYTHI), OO yepe3 PecnyOnukaHCKuWi moOpTan WU
MOII.

3.7.2. JIoJHOCTHOE JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYILIECTBISET
pUeM 3asBJICHUS 00 MCIPABICEHUU TEXHUYECKON OMIMOKH, PETUCTPUPYET 3asiBICHUE C
NPUIIO’KEHHBIMU JOKYMEHTaMU U NEPEJaeT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AJMUHUCTpPATUBHBIE TMPOILEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

PesynpTaTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHITOE U
3apErucTPUPOBAHHOE 3a5BJICHHUE, HAIIPABIECHHOE HA pACCMOTPEHHE TOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a OO0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEIsSIX BHECEHHMs] WCIpPaBIEHUH B JOKYMEHT,
SBIISIOIIMNACS PE3yNbTaTOM TMPEJOCTABICHUS MYHHIIMIIAIBHOW YCIYTH, OCYLIECTBIISICT
OpOLEAYpHl, MPEAYCMOTPEHHBIE ITyYHKTOM 3.5 aIMUHUCTPAaTUBHOTO perjaMeHTa, H
BBIIa€T MCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIOJIHOMOUYEHHOMY MPEIACTABUTEIIO)
JUYHO TOJ| POCHHCH C HU3BATHEM Y 3asBUTENA (YINOJIHOMOUYEHHOTO TMPECTaBUTEs)
OpUTHHAA IOKYMEHTA, B KOTOPOM COJICPKUTCS TEXHUUYECKas ONTMOKA, WJIM HAMPABIISACT B
aJipec 3asiBUTENIS IOUYTOBBIM OTIIPABJIEHUEM (IIOCPEACTBOM 3JIEKTPOHHON MOYTHI) MUCHMO
O BO3MOXHOCTM TOJY4YEHHUsS JOKyMEHTa MpH mnpenoctaBieHur B OpraH opuruHaia
JOKYMEHTA, B KOTOPOM COJEP>KUTCS TEXHUUECKas OlInoKa.

AJIMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAGMbIE HACTOSIIUM ITYHKTOM,
BBITMIOJTHSIOTCS B TEYCHHME MABYX pabo4yMx JHEW Tocie OOHapyKEHUs TEXHUYEeCKON
OIIMOKM WM TMOJy4YeHUs OT J00O0ro 3aMHTEPECOBAHHOTO JIMLA 3asBICHUS O
JOMYIIEHHOM OIINOKeE.



Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: BbIAAHHBIN
(HampaBIJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. llopsinok u popMbI KOHTPOJIA 32 MPEeAOCTABJICHUEM MYHULIUIIAJIbHOM
yCayru

4.1. ITopstok OCYIIECTBIEHUS TEKYLIETO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JINLIAMH TMOJO0KEHUN aIMUHUCTPATUBHOTO PErJaMEHTa
Y UHBIX HOPMATHBHBIX [IPABOBBIX aKTOB, YCTAHABIMBAIOLIMNX TPEOOBaHUS K
IPEIOCTABICHUIO MyHULIUIIAIBHON YCIYTH, a TAK)KE MPUHATHEM UMH PEIICHUN

KoHTponb 3a MOJHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHHULIUNAIbHOW YCIYTH
BKJIIOYAET B ceOs BBIABJICHHE U YCTPAaHCHHE HAPYIICHUI MpaB 3asBUTENICH, TPOBEICHUE
OPOBEPOK  COONIOJAEHUS MpOLENyp MPEJOCTaBICHUS MYHHUIMIAIBHOM  yCIIyTH,
MOATOTOBKY pelIeHUi Ha JeicTBuA (0e3eiiCTBUE) TOJKHOCTHBIX JIUL OpraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopMaMu KOHTPOJIS 32 COOJIFOIEHUEM HCTIOTHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYP
SABJISIFOTCSL:

1) mpoBepka W COTJIACOBaHWUE MPOEKTOB JOKYMEHTOB TI0 TPEIOCTABICHHIO
MYHULIMIAIBHOMN YCITyTH;

2) IPOBOMMEIC B YCTaHOBJIEHHOM MOPsIJIKE MIPOBEPKHU BEJICHUS
JEJI0NPOU3BOACTBA;

3) mpoBe/ieHNE B YCTAHOBIICHHOM TOPSIKE KOHTPOJBHBIX MPOBEPOK COOIOACHUS
IPOLEIYP IPEAOCTABICHUS MyHULIUIIATBHON YCIYTH.

B 1nmensx TeKylero KOHTPOJSA HCHOJB3YKOTCA CBEIECHMS, HMEIOIMEcs B
AJIEKTPOHHOM 0a3e MaHHBIX, CIIyXeOHas KOPPECHOHJCHIMS, yCTHAs M MUCHhMEHHAs
uH(popMaIus JOHKHOCTHBIX JIUIl, OCYIIECTBIISIONINX BBIMOJHEHUE aJIMHUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEACHUS.

s ocyliecTBIEHNs KOHTPOJIS 32 COBEPLICHUEM JNEHCTBUM IIPU MPENOCTABICHUN
MYHULIMIAIBHOM YCIYTM W NPUHATAH PEUICHUH PYKOBOAUTENIO OpraHa MECTHOTO
CaMOyNPaBJIECHUs  MPEACTABISIIOTCS  CHOPABKM O  PE3ydbTaTax  MIPENOCTABICHUS
MYHHUIUMIAIBHON YCIYTH.

O cnyyasx ¥ nmpu4YMHAX HapyLWIEHHs] CPOKOB, MOCIEAOBATEIBHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP HTOJDKHOCTHBIC JUIA HEMEICHHO WHOOPMUPYIOT
PYKOBOAMTENA OpraHa, MPEAOCTABISAIOMIET0 MYHULHMNAIBHYKO YCIyry, a TakkKe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYLICHUM.

Texymmuii  KOHTPOJIL 3a COOJIIOJICHHEM  TIOCIEIOBATEIIBHOCTH  JCHCTBUH,
ONPEIETICHHBIX aIMHUHUCTPATUBHBIMU poueIypaMu o IIPEIOCTABJIEHUIO
MYHUIUIIAUIBHON  YCIYT'HM, OCYIIECTBIISICTCS 3aMECTUTENIEM PYKOBOAMTENS OpraHa
MECTHOTO  CaMOYTPAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHU3aMI0 pabOThl  TIO
NPEAOCTABICHUIO MYHMIIMIIAJIBHON YCIYT'M, HAYAJIBHUKOM OTHEJNA, OCYIIECTBIISIOIIETO
OpraHu3aluio padOThI MO NPEJOCTABICHUIO MyHUIIUIAIBHONW YCITYTH.



HCpC‘ICHL JOJDKHOCTHBIX JINII, OCYHICCTBJIAIOIINX TCKYHII/Iﬁ KOHTPOJIb,
YCTAHABJIMBACTCA ITIOJIOKCHUAMU O CTPYKTYPHBIX IIOAPA3ACIICHUAX OpraHa MCECTHOTO
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilops10K ¥ NEPUOIMYHOCTD OCYILIECTBICHHS INIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK
IIOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHNUS] MyHULMITAIIBHON YCIYTH, B TOM YHCJIE IOPSAIOK U
(bopMBbI KOHTPOJIS 32 MOTHOTOM U KAYECTBOM IMPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH

4.2.1. KoHTpoJb 32 OJHOTON U KaU€CTBOM IMPEAOCTABIICHUS MyHUITUTIATLHOM
YCIIYTH OCYIIECTBIISIECTCS B OpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTesei Ha nerctBus (Oe3nericTBue) Oprana, a Takxke
UX JTIOJDKHOCTHBIX JIMI, MyYHUITUTIATBHBIX CITYXKaIIHUX.

4.2.2. B nensix ocyIecTBIEHUsI KOHTPOJIS 3a MOJHOTON M Ka4ECTBOM
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH TIPOBOSATCS TJIAHOBBIC U BHETNIAHOBHIC
npoBepku. [IopsAI0K 1 IEPHOIUIHOCTD OCYIIECTBIICHHUS IJIAHOBBIX ITPOBEPOK
yCTaHaBIUBaeTCA I1aHOM paboTel Oprana. [Ipu mpoBepke MOTYT pacCMaTPHBATHCS BCE
BOITPOCHI, CBSI3aHHBIC C TIPEIOCTABICHUEM MYHHUITUTIATBHOW YCIYTH (KOMIUICKCHBIC
MIPOBEPKH ), UITH OTICTBHBIA BOIIPOC, CBSI3aHHBIN C MPEIOCTABICHIEM MYHUITHITAIbHON
yCIIyTH (TeMaThdeckue mpoBepkn). [IpoBepka Takxke MOKET TPOBOIUTHCS TT0
KOHKPETHOM >kaJio0e 3asBUTEIIA.

4.2.3. BHemniaHOBbIE TPOBEPKH MPOBOSTCS B CBS3HU C MIPOBEPKON YCTPAHECHHUSI
paHee BBISIBJICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOTO PETIaMEeHTa, a TAK)KE B ClIydae
MOJIy4EHHUS JKasio0 3asBuTeneit Ha neictBus (O0e3aeiictBue) OpraHa, a TakkKe UX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKAIIHX.

4.2.4. Pe3ynbTathl IPOBEPKH O(POPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIIEHHBIC HEIOCTATKU U MIPEJIOKEHHS TI0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, MpeI0CTaBIISIIONIET0 MyHUITUTIAIbHYIO
YCIIYTY, 3a pEeIIeHUs U IeUcTBUs (0e31eCcTBIE), TPUHUMAEMbIe (OCYIIECTBIISIEMbIC) UMHU
B X0JI€ MPEI0CTABJICHUSI MyHULIMTIATIBHON YCITyTH

[To pe3ynpTaTam NpOBEACHHBIX MPOBEPOK B CIy4dae BBISBICHUS HAPYIICHUHN MpaB
3asBUTEJIC BUHOBHBIC JIMIIA TMPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCTBOM Poccuiickon denepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTEIS]) CTPYKTYPHOTO MOApa3IeICHUs
OpraHa MECTHOTO CaMOYIPaBJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (HJIN)
HEHaJIJIeXKalee BHITIOJIHEHUE aIMUHHUCTPATUBHBIX JIEUCTBUN, yKa3aHHBIX B paszjene 3
aIMUHHUCTPATUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JIMIA ¥ MHBIE MYHUILIMTIATBHBIE CIYXKAIIUe 3a PEUISHUs U T1eUCTBUS
(6e3nelicTBue), mNOpuHUMaeMble  (OCYIIECTBIsieMble) B  XOAE€  MPEJAOCTABJICHUS



MYHUIIUMTAIBHOW YCITYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJIaTE€JIbCTBOM
MOPSIIKE.

4.4. TlomosxeHMsl, XapaKTEPU3YIOIIHE TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 32
MPEOCTaBICHUEM MYHHIIUIIATBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI IPaXaH, ux
00BbeIUHEHUHN U OpraHu3alui

KoHTpois 3a npenocTaBieHueM MyHUIIMIAIBHON YCIYTH CO CTOPOHBI TPaXKJIaH, UxX
OoObEMHEHUH W  OpraHu3alMii, OCYIIECTBIAETCS  MOCPEACTBOM  OTKPBITOCTU
NEeSTeIbHOCTH ~ OpraHa  MECTHOIO  CaMOYINpaBJ€HUsS  NpU  IPEIOCTaBICHUU
MYHUITUNAIBHON YCIYTH, MOTYYEHUS MOTHOM, aKTyaJIbHOM U IOCTOBEPHON MH(pOpMaLIUU
O TOpSIIKE TMPEAOCTABICHUS MYHUIMIAIBHOM YCIYTM W BO3MOXHOCTH JOCYAEOHOIrO
paccMoTpeHust oOpaieHuid (>kayiob) B TMpollecce MPEJOCTABICHHUS MYHUIIMITATbHON
YCIIYTH.

5. locyneoHblii (BHeCYy1e0HbIH) MOPSI0K 00KAJT0BAHUS pPellieHUid U 1eilicTBUi
(0e3xelicTBUS) OPrana, NpeA0CTABJIAIOIIECI0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO0()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABIEHHUS rOCYAAPCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazauubix B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-d3, a takske MX J0JKHOCTHBIX JIUL, MYHUIMIIAJIbHBIX
CJIy;KaluX, pA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO HAa 00KAJIOBaHKUE B JOCYACOHOM MOPSIIKE PEIICHUN U
nercTBuil  (O€3MeNCTBUSA) OpraHa, MPEAOCTaBISIONIETO MYHHIIMNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO — JIMIIA  OpraHa, MPEJOCTaBIAIONIEIO0  MYHHUIUMIAIBHYIO  YCIYTY,
MYHULHNAIBHOTO  CIYKallero,  PYKOBOAMTENS  OpraHa,  MPEJOCTaBISIOMIErO
MYHULUNAIBHYIO YCIIYTY, MHOTO()YHKIIMOHAIEHOTO LEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, OpraHu3alui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapymieHue cpoka perucTpaiuu 3anpoca O NPeIOCTaBICHUH MYHULUNAIbHON
YCIIyTH, 3alpoca, yKa3aHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllleHHE CpOKa MPEAOCTaBIECHUS MYHULUIIAIbHON yciayru. B ykazaHHOM
cimydae npocyaeOHoe (BHecyneOHOe) O0XaJoBaHHWE 3asBUTENIEM PEIICHHH W JIeWCTBUMA
(6e3nmeiicTBUSI) MHOTO(YHKIIMOHAILHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOTO
IIEHTpa BO3MOXHO B CJy4yae, €CIM Ha MHOTO(MYHKIIMOHAIBHBIA IEHTP, PEIICHUS |
neiictBus  (O6e37eiicTBHE)  KOTOPOTO  OOXKANyIOTCS, BO3JIOKE€HAa  (QYHKIHUS 10
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIUMIIAIBHBIX YCIYyT B TOJHOM 0OBEME B
nopsiake, onpeaenaeHHom 4yacTeio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeOoBaHMe Yy 3asABUTEISA TOKYMEHTOB MIIM MH(OpMAIUK KO0 OCYIIECTBICHHUS
NEUCTBUN, TIPEACTABICHHE WJIM OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickonn dDexnepaunyu, HOPMATUBHBIMU
npaBOBbIMU aKkTamu PecryOnuku TatapcTaH, MyHUITMITATIBHBIMYA ITPABOBBIMHM aKTaMH JIJISI
PEeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;



4) oTkaz B IpHEME JOKYMEHTOB, IPEJOCTaBICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMM akTaMu Poccuiickon @enepaunyu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TatapcTan, MyHHIIMITATBHBIMUA TPABOBBIMU aKTAMM TSI
MIPEA0CTABIEHUS MYHULIMIIAJIbHON YCIIYTH, Y 3asIBUTES;

5) oTKa3 B NPEIOCTABICHUH MYHULIUIIAIILHON YCIyTH, €CIIM OCHOBAaHUS OTKa3a He
MPEeIyCMOTPEHBI (eepalbHBIMU 3aKOHAMH W TPUHATHIMH B COOTBETCTBUM C HHUMHU
VHBIMA HOPMATUBHBIMH MNPAaBOBbIMU akTaMu Poccuiickon @enepanuu, 3aKOHAMU H
MHBIMU HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu PecryOnuku TatapcTtaH, MyHULMIIATbHBIMU
paBOBBIMH akTaMU. B yka3zaHHOM cilydae aocyneOHoe (BHecyaeOHOoe) 00)kaloBaHHUE
3asBUTENIEM peELIeHUN M naelcTBui (0e3aeicTBUs) MHOTOQYHKIMOHAJIBHOTO LIEHTPA,
paboOTHMKAa MHOTO(QYHKIMOHAJIBHOTO IEHTpa BO3MOXHO B Cily4yae, €clid Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTP, pElIeHus U JelcTBUsA (0Oe37eiicTBUE) KOTOPOro
O0XaJIyIOTCS, BO3JIO)KEHAa  (QYHKIUS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOLIMX
MYHHULIUNIAIBHBIX YCIYT B IIOJTHOM 00bEME B MOPSIIKE, ONPEIEICHHOM YacThio 1.3 craTthu
16 denepanpHOTO 3aK0Ha Ne 210-D3;

6) 3arpeboBaHME C 3asiBUTENIA MPU NPEIOCTABICHUU MYHHUIMNAIBHOW YCIIyTH
IJIAThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMU NPABOBBIMM akTamu Poccuiickon
@®enepauyy, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu  PecnyOmukum — Tartapcras,
MYHUIUIIAIbHBIMU IPABOBBIMU aKTaMU;

7) OoTKa3 opraHa, MPEeAOCTaBIIAIONIEr0 MYHULHUIAIBHYIO YCIYTy, TOJKHOCTHOTO
JIa opraHa, MPEJOCTaBISIONIETO MYHHUIMIAIBHYIO YCIYTY, MHOTOQYHKIMOHAJIbLHOTO
LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3alui, IpeayCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanpHoro 3akona Ne 210-®3, unam ux paOOTHHUKOB B
UCTPABJIECHUHN JONYIIEHHBIX MMM OINEYaTOK M OUIMOOK B BBIJAHHBIX B peE3yJbTaTe
OPEJOCTaBICHUS ~ MYHHUIMIAIBHOM  YCIYrM  JOKYMEHTax JiuOo  HapylleHue
YCTaHOBJIEHHOTO CpOKa TakuX HcHOpasieHuil. B ykazaHHoM ciydae pocyneOHoe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM peIIeHUW U AercTBuil  (Oe3mencTBUs)
MHOTO(YHKIIMOHAJIbHOTO  IIEHTpa, pa0OTHHKAa MHOTO(YHKIMOHAIBHOIO  LEHTpa
BO3MOXHO B CJy4yae, €clii Ha MHOTO(QYHKIMOHAJIbHBIM LIEHTP, PELICHUS U JEHCTBUA
(Oe3neiicTBUE) KOTOPOro OOXKamyrOTCS, BO3JOXKEHA (QYHKUUA MO MPEAOCTABICHHUIO
COOTBETCTBYIOIIUX MYHUIUMIIATBHBIX YCIYT B IOJHOM 00OBEME B MOPSAKE, ONPEAETICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHME CpOKa WJIM TMOpsAKa BbIJAYM JIOKYMEHTOB MO peE3yJbTaTam
MIPEAOCTABIIEHUS MyHULMIIAIBHON YCIIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MYHULUMIAIBHOW YCIYTH, €CJIU OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEIyCMOTPEHbl (elepalbHbIMU 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HHMMH HWHBIMM HOPMAaTUBHBIMU IIPaBOBBIMM akTaMu Poccuiickoi
®enepalyy, 3aKOHaMH W MHBIMA HOPMATHUBHBIMHM IPaBOBBIMU akTaMu PecryOinku
TarapcTan, MyHMIIMITaJbHBIMUA MIPABOBBIMU akTamMH. B ykazaHHOM ciydae aocyneOHoe
(BHecyneOHOE) oO’kajmoBaHUE 3asBUTENIEM peIIeHUH © JAecTBUN (Oe3mencTBHs)
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, pa0OTHHKA MHOTO(PYHKIMOHAIBHOIO  IEHTpa
BO3MOXHO B CJy4yae, €clii Ha MHOTO(QYHKIMOHAJIbHBIN LIEHTP, pEUICHUs U JIeUCTBUS
(6e3neiicTBUE) KOTOPOro OOXKAIYIOTCS, BO3J0KEHA (GYHKIMS TIO0 MPEIOCTaBICHUIO



COOTBETCTBYIOIIUX MYHUIIUMIIATBHBIX YCIYT B OJHOM O0OBEME B MOPSAKE, ONPEACTICHHOM
yacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpebGoBanue y 3asBUTENS NPU MPEAOCTABICHUM MYHUIUNAIBHON YyCIyru
JOKYMEHTOB WM WHGOpPMAIUU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABICHUS MYHHIIMIIAJBbHOW YCIyrd, JIMOO B MPEIOCTABICHUH MYHUIIUIAIBHOM
YCIIYTH, 32 MCKJIIOYEHUEM CIIydaeB, NPEIyCMOTPEHHbIX NYHKTOM 4 yactu | crtathu 7
OenepanbHoro 3akoHa Ne 210-d3. B ykazanHoM ciiydae aocyaeOHoe (BHeECyaeOHOE)
00’xaloBaHUE 3asBUTEJIEM peleHui U el cTBUI (6e3nericTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpPa, pabOTHHKAa MHOTO(YHKIHMOHAIBHOTO  IEHTpa
BO3MOXHO B CJyyae, €clii Ha MHOTrOQYHKIMOHAJIbHBIM LEHTP, PEIICHUS U JEHCTBUSA
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (YHKIMS II0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIUIIAIBHBIX YCIYT B IOJHOM 00BEME B MOPSAKE, ONPENEICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercss B NHUCbMEHHOW (opme Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHOM (GopMe B Oprad, NPeNOCTaBISAIOMIMNA MYyHUIUIAIBHYIO  YCIYTY,
MHOTO(DYHKIITMOHAJIBHBIA LEHTP JMOO B COOTBETCTBYIOIIMWA OPraH TrOCyJapCTBEHHOM
BJIACTH, SIBIAIOUIMUCS y4YpeIUTesIeM MHOTOQYHKIIMOHAIBHOTO IIeHTpa (Jayee -
y4peauTeab ~ MHOTO(QYHKUIMOHAIBHOTO  LIEHTpa), a TaKkke B  OpraHHU3aluu,
npeaycMoTpeHHble yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-03. YKanooOsl Ha
peumieHuss U jaedcTBus (Oe3neiiCTBUE) PYKOBOJAUTENS OpraHa, IpeloCTaBIISIOIIErO
MYHULIUNAIBHYIO YCIYTY, IOJIAl0TCS B BBILIECTOSAUINM opraH (Ipu €ro HajJu4duu) Juoo B
Clly4ae €ro OTCYTCTBHsI PacCMaTPHBAIOTCS HENOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
NPEJOCTaBISAIOIEIO0 MYHHUIMNANbHYIO ycayry. JKamoObl Ha pelieHuss U JeHCTBUS
(6e3neiicTBue) pabOTHHKA MHOTO(DYHKIIMOHAIBHOTO IIEHTPA MOJAIOTCS PYKOBOJUTEIIO
TOr0  MHOTO(YHKIHMOHAJIBHOTO LeHTpa. KamoObl Ha pelieHuss U JeUCTBUSA
(Oe3neticTBuE) MHOTO(YHKIIMOHAIBHOTO LEHTpa HOJA0TCS YUpEAUTETIO
MHOTO(YHKIIMOHAJIbHOTO LEHTpa WIA JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM MpaBOBbIM akToM PecnyOmuku Tatapcran. XKamoObl Ha pemieHus u
nenctBusa (Oe3nelicTBue) paOOTHUKOB OpraHU3alMid, MPEeAyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 @epepanbHoro 3akoHa Ne 210-D3, nomarorcs pPYKOBOAUTENSAM 3THUX
OpraHu3alui.

Kanoba Ha pemenuss u AeictBusa (Oe3AeiicTBUE) OpraHa, MPeaOCTaBISIOIIETO
MYHHUIMIIAJBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMI[a OpraHa, IMpeIOCTaBIISIOIIETO
MYHUIIMIIAJIBHYIO YCIYTy, MYHHUIUIAIBHOTO CIyXKallero, pPyKOBOAMUTENS OpraHa,
MPEIOCTABIIAIONIET0 MyHUIIMITAIBHYIO YCIYTY, MOXKET OBbITh HaIlpaBJieHa IO MoYTe, Yepes

MHOTO()YHKITHOHAIbHBIN LEHTD, c HCIOJIb30BaHUEM nH(OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», odunmuansHOrO caiiTa  oOprasa,
MPEIOCTABISAIOIIET0  MYHUUUIIAIBHYIO  YCIYTY, Enunoro  moprama  nmbo

PecnyOGnmkanckoro noprana, ”HGOPMAIITMOHHONW CHCTEMBI 1I0CYIeOHOTO 00XKaIOBaHUs, a
TaK)K€ MOXKET OBITh NMPHUHATA MPHU JIMYHOM TpueMe 3asButTens. JKamoba Ha pemeHus u
JNEUCTBUS (6e3neticTBHE) MHOTO(YHKIIMOHATHLHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPAa MOYKET OBITh HAMpaBJICHA IO TTOYTE, C UCITOIh30BaHUEM
UH(OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON ceTn «MHTepHeT», oduImanpHOro caiita



MHOTO(YHKIIMOHAJIBLHOTO LIeHTpa, EnuHoro noprana nu6o PecnyOnukanckoro nmopradia,
MH(GOPMALIMOHHON CUCTEMBI JOCYyA€0HOT0 00XKaIOBaHUs, a TAK)KE MOKET ObITh MIPUHATA
Ipy JIMYHOM Tnpueme 3asBurend. KanoOa Ha pemieHus u naeictBus (Oe3neiicTBue)
OpraHu3aluii, NpeaycMOTpeHHBIX YacTbio 1.1 cratbu 16 ®@enepanbHoro 3axkona Ne 210-
@3, a Takke UX padOTHUKOB MOXKET ObITh HAIpaBJ€HA MO IMOYTE, C HCIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «MHTepHeT», o(UIMaTbHBIX CaiTOB
3TUX opranuzaiuii, Equaoro nmoprana nubo PecnyGnukaHcKoro moprana, a Tak)Ke MOXKET
OBITH MPUHSATA TPU JTUYHOM MIPHEME 3asIBUTEIIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HaumMeHOBaHHME OpraHa, MPEJOCTABISIONIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEeJOCTABISIIONIEI0 MYHHUIMIAIbHYIO YCIYTY, JH00
MYHUIIUTIATBHOTO CIIYKalllero, MHOTO(YHKIIMOHAJILHOTO IIEHTPa, €ro PyKOBOAUTENS U
() paboTHHMKA, OpraHu3aluil, MpeayCMOTpPeHHBIX uyacThio 1.1 crareu 16
®enepanbrHoro 3akoHa Ne 210-03, ux pykoBoautesneid U (W) pabOTHUKOB, pELICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) amuinio, UMs, OTYECTBO (MOCJIENHEE - NMPU HAIUYUHU), CBEACHHUS O MECTE
KUTENbCTBA 3asBUTENS - (DU3UUECKOTO JUIA JMOO HAaUMEHOBAHHE, CBEACHHUS O MECTE
HAaXOXKJEHUS 3asiBUTENS - IOPUAMYECKOrO JIMIA, a TakKe HoMep (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) JIEKTPOHHOM MOYUTHI (MPU HATUYMHM) W MOYTOBBIN aapec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHust 00 oOKadyeMmblX PEIICHUSX W JeHCTBUAX (Oe31eiCTBUM) OpraHa,
PENOCTABIAOIIEr0  MYHULMINAIBHYIO  yCIyry, JODKHOCTHOIO —JMIA  Oprasa,
PEJOCTABISAIONIEI0 MYHHULIMIAIBHYIO YCIYry, JMOO MYHHULMIAIBHOIO CIyXalllero,
MHOTO(YHKIIMOHAJLHOTO  IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO  IIEHTpA,
OpraHu3aluii, NpeaycMOTpeHHbIX YacTbio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHWMU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neictBueM (Oe3meiicTBMEM) oOpraHa, MNPEAOCTABIAIONIET0 MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPeJOCTABISIIOUIEI0 MYHHUIMOAIBHYIO YCIyTY, JHU00
MYHUIUNAIBHOTO  CIYXallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTatbu
16 ®epepanvHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MIPEACTABICHBI IOKYMEHTHI (IIPU HAJIMYKK), TOATBEPKIAOIINE TOBObI 3aABUTEI, JINOO
UX KOIUHU.

5.4. TloctynuBmias xajnoda MOJUISKUT PETUCTPAIIMU B CPOK HE TO37HEE pabovero
JHS1, CJIEYIOLIETO 32 THEM MTOCTYILICHUS.

5.5. JKanoGa, mocTtynmuBmIas B OpraH, MPEIOCTABIAIONINNA MYHHUIMIAIBHYIO
YCIIyTY, MHOTO()YHKIMOHAIBHBIN LIEHTpP, YUYPEAUTETI0 MHOTO(DYHKIIMOHAIBHOTO LIEHTPA,
B OpraHU3alNM, IpeaycMOTpeHHbIe YyacThio 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
@3, nubo0 BHIMIECTOSIINI oOpraH (MPU €ro HaJW4WH), TMOJUICKUT PACCMOTPECHHIO B
TE€YeHUE MATHAAUATH pabouyuX THEW cO AHS €€ PerucTpaluu, a B cliydae 00KaJloBaHMS
OTKa3a OpraHa, Mpea0CTaBISIONIEr0 MyHUIIMIAIIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LEHTpa, OpraHu3alui, TpeayCMOTPEeHHBIX YacTeio 1.1 crateu 16 denepanbHOro 3akoHa
Ne 210-d3, B mpueMe JOKYMEHTOB Yy 3asBUTENsS JMOO B HUCIPABICHUM JTOMYIICHHBIX



OMeYaTOK M OMMOOK WIM B ciydyae 00>KajJOBaHMs HAPYIIEHUS YCTAaHOBJIIEHHOTO CpPOKa
TaKUX HUCIIPABJICHUH - B TEUCHHE IIATH padOYUX THEW CO JIHS €€ PErHCTpaLllu.

5.6. Ilo pe3ynpTaTamMm paccMOTpPEHUS KaloObl MPUHUMAETCS OJTHO M3 CIIETYIOIINUX
pEeLICHNN:

1) »xanoba yJ0BIE€TBOPSIETCS, B TOM YKcie B (pOpME OTMEHBI IPUHATOTO PEIICHUS,
WCIPABIICHUSI JIOMYUICHHBIX OMEYaTOK H OHIMOOK B BBIJAHHBIX B pe3yjbTare
MPEAOCTABIEHUS MYHUIIMIAIBHON YCIYyTH JOKYMEHTAX, BO3BpaTa 3asBUTEINIO JEHEKHBIX
CPEICTB, B3UMAHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMH NPABOBBIMH aKTaMHU
Poccuiickoit denepannu, HOpMaTUBHBIMUA MPaBOBBIMU akTamHu PecrnyOnuku Tartapcras,
MYHUIUIIAIbHBIMU [TPABOBBIMHU aKTaMU;

2) B yJIOBJIETBOPEHHUH KAJIOObI OTKA3bIBACTCS.

He mno3nHee nHA, CIEQyIOIIETO 3a JHEM IPUHATHSA PELICHUS, YKa3aHHOIO B
HACTOSLIEM IIYHKTE, 3asiBUTEII0 B MHUCbMEHHOM (opMe U IO KEJIAaHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBiIIeTCs MOTHBUPOBAaHHBIA OTBET O pe3yjbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnyyae mNpu3HAHHS >KAJIOOBI MOMJIEKAIIEH YIOBIETBOPEHHIO B OTBETE
3asIBUTENII0 O PE3yJbTaTax PacCMOTPEHUS XKaIoObl gaeTcsd wuHGOpMAaIUs O JCUCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHoM,  MPEAOCTaBISIOIIMM  MYHUUUIAIBHYIO  YCHYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluei, npeaycMOTpeHHOM yacTbio 1.1
cratbu 16 @enepanbHOoro 3axkoHa Ne 210-P3, B nensx HE3aMEMIUTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapYyIIECHUN IIPU OKa3aHWM MYHULMIAIBHOM YCIYT'H, a TaKXe IPUHOCATCS
U3BUHEHUS 32 JIOCTABJICHHbIE HEYAOOCTBA U YKa3bIBaeTcsd MHPOpMAIUSA O JaJIbHEHIINX
NEUCTBUAX, KOTOpble HEOOXOJUMO COBEPILIUTH 3asABUTENI0 B LENAX IOTYYCHHS
MYHUIUIAIBHON YCIIyTH.

5.8. B ciyuae mpusHaHus kajmoObl HE TOMJIEKAIIEH YJOBJICTBOPEHUIO B OTBETE
3asBUTENII0O O pe3yJbTaTaX pPAacCMOTPEHUsl >KaJloObl JarOTCs apryMEHTHUpPOBaHHBIC
pa3bsCHEHUs] O NPUYMHAX MPHUHITOTO pELIEHUs, a Takke HHPOopManus O MOpsIKe
00>Kaj0BaHUs IPUHATOTO PELICHUSI.

5.9. B ciydae yCTaHOBIIEHHUS B XOJI€ WJIM 1O PE3YJIbTATAM PACCMOTPEHHUSI KaJIOObI
MPU3HAKOB COCTaBa aJMUHUCTPATHUBHOTO MPABOHAPYIICHHS WJIM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pA0OTHUK, HAJEJICHHbIE MOJHOMOYHUSIMHU [0 PAaCCMOTPEHUIO 5Kal00,
HEe3aMeJIMTEIbHO HAMPAaBIIAIOT UMEIOUIMECS MaTEPUAIIbl B OpraHbl IPOKYPATYPHI.



[Tpunoxenue Ne 1

K AIIMHUHHCTPAaTUBHOMY PErIAMEHTY
PEIOCTABIECHUS MyHULUIIAIBHOM
YCIIYTH 110 BbIA4€ CIIPAaBKU
(BBIITUCKH)

dopma

(bnank opraHa, npeaOCTaBISIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

CIIPABKA

CaeneHus 00 3JIEKTPOHHOMN MOJIUCH

HomxuoctHoe nuio (PHO)

(moMCh YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)



[Tpunoxxenne Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTABIECHUS MyHULUIIAIBHOM
YCIIYTH 110 BbIJa4e CIIPAaBKU
(BBIITUCKH)

dopma

(bnank opraHa, npeaOCTaBISIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
110 BBIJaue CIPaBKH (BBIITUCKHN)
OT No

PaccmotpeB Bame 3asBneHue oOT Ne 17}
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
OPUHATO pelieHre 00 OTKa3e B BbIAaye
CTpaBKH (BBIITUCKH) O CICTYIOMEMY OCHOBAHHIO:

JlononHuTenbHas THGOPMALIUS:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxkuocTtHOE auio (PHO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)



[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY PETIIAMEHTY
IPEIOCTABIICHUS MYHUITUTIATLHOM
YCIIYTH TI0 BBIJIa4€ CIPAaBKU
(BBITTUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEINEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl PEI0CTABICHUS
MYHHIIMITAJILHON YCITYTH 110 BBIZaue CIIPABKH (BBITHUCKH)
oT No

PaccmorpeB Bame 3asBienue ot No v
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
MPUHSATO pelieHre 00 OoTKasze B MpUeMe
JIOKYMEHTOB, HEOOXOAUMBIX MJIsi TIPEIOCTaBICHUSI MYHMIIMIAIBHOW YCIYTH IO BbIJIAa4ye
CTpaBKH (BBIITUCKH) IO CJICTYIONUM OCHOBAHUSIM:

1.
2.

PasbsicHEHME TPUYMH OTKa3a:

JlononHuTenbHas HHGOPMALIUS:

Bb1 BpaBe MOBTOpHO OOpaTHTHCS B YIOJHOMOYEHHBIH OpPraH C 3asBICHUEM O
NPEIOCTAaBICHUH YCIIYTH MTOCIE yCTPAaHEHUS YKa3aHHBIX HApYIIECHUH.

JlaHHBIM OTKa3 MOXET OBITh O0XaJOBaH B JOCYJCOHOM TMOPSAKE MyTEeM
HaIpaBJICHUS KaJl00bl B YIIOJITHOMOYEHHBIN OpPTaH, a TaKKe B Cy/1IeOHOM MOPSIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxuoctHoe muio (PHO)

(monKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprana)



[Tpunoxenue Ne 4
K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBIECHUS MyHUIIUTIATIBHOM
YCIIYTH 1O BblJaue CIPaBKU
(BBIMHCKH)

dopma

B

(HaI/IMeHOBaHI/IC OopraHa MECTHOI'O CaMopraBHeHI/Iﬂ)




oT

((baMI/IHI/IH, nMms, OTYECTBO, NACTIOPTHBIC JaHHBIC, PETUCTPALIUTIO
O MECTY KUTCJILCTBA, aApeC SHCKTpOHHOﬁ IIOYTHI, Teﬂe(l)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTp BUA CIpaBKH)

K 3asBnenuto npunaratorcsi:

PGBYHBTaT IIpcaoCTaBJIICHUA MYHPIHHHaJIBHOﬁ YCIYyIry, mpomy rnmpcaoCTaBUTh:

[ 1B muunbii xaGumer Iloprama roCyIapCTBEHHBIX WU MYHULUIAIbHBIX YCIYT
PecnyOonuku Tarapcran;

I:IB MHOTO(DYHKIIMOHAJIbHOM LEHTPE MPEAOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHULIMNIATIBHBIX yeiyT Pecnyonuku TaTapceran;

|:| B Opzane.

(mara) (moammcH) (®.1.0.)



[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABICHUS MyHULUIIAIbHOM
YCIIYTH 110 BblJa4e CIIPAaBKU
(BBIITUCKHN)

PykoBoaurento
HcnomHuTenbsHOro KOMUTETa

OT:

3ASABJIEHUE



00 UCTIPaBICHUN TEXHUYECKOU OITUOKH

Coobmraro 06 ommoOKe, TOMYIICHHON MPU OKa3aHUM MYHHIIUINAIBHOW YCIYTH IO
BbIJIay€ CIIPABKU (BBIMIUCKN).

3anucaHo:

[IpaBrIIbHBIE CBENCHUSA:

[Ipomry wcnpaBUTh — JONYIICHHYH)  TEXHUYECKYH0  OIIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHS B JOKYMEHT, SBJISIOIIMICS PE3yJbTaTOM MyHULIUIIAIILHOW
YCIIYTH.

[Ipunararo crieayromue T0KyMEHTBI:

1.

2.

B cnyuae npuHsTHS pelieHHS 00 OTKJIOHEHUHW 3asBJICHHS 00 WCIpPaBICHUU
TEXHUYECKON OIIMOKHM MPOLITY HAPABUTh TAKOE PEIICHUE:

TIOCPEJICTBOM OTITPABIICHHUSI AJIEKTPOHHOTO JJOKYMeHTa Ha anapec E-mail: ;

B BHJIC 3aB€PEHHON KOMHUM Ha OyMa)>KHOM HOCHUTEJIE IMOYTOBBIM OTHPABICHUEM I10
azpecy:

HaCTOHH_II/IM IMOATBCPIKJAAK0: CBCACHM, BKIIIOYCHHBIC B 3asIBJICHHUC, OTHOCAINNCCA K
MOEH JIMYHOCTU U mpeaAcTaB/LKICMOMY MHOIO JIMIY, d TAaKKC BHCCCHHBLIC MHOIO HHWIKC,
JOCTOBCPHEI. I[OKYMGHTBI (KOHI/II/I I[OKyMeHTOB), IIPHUIIOKCHHBIC K  3asjiBJICHHIO,
COOTBCTCTBYIOT Tp€6OBaHI/I}IM, YCTAaHOBJICHHbBIM 3aKOHOAATCIIbCTBOM Poccuiickoi
CDezLepauHH, Ha MOMCHT IIPCACTABJICHUA 3asBJICHUA 3T AOKYMCHTBI I[eﬁCTBHTeJIbHBI u
CoACPpIKaT JOCTOBCPHLBIC CBCACHUS.

(nara) (moxmnucek) (®.1.0.)



