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IMOCTAHOBJIEHUE KAPAP
Ne 12 or 17.03.2022r.
06 YTBEPKJICHUU AJMUHUCTPATUBHOTO

perjiaMeHTa MpPeJOoCTaBICHUS MYHHUIMIAIbHON
YCIIYTH 110 BblJaue CIPaBKH (BBITHUCKH)

B cootBercTBUM ¢ DenepanbHbiM 3ak0HOM OT 06 okTsiOpst 2003 Ne 131-D3 «O06
OoOIMX TMPUHIMIAX OpraHu3allid MECTHOTO camoympasieHuss B Poccuiickoi
Oenepanuny», GenepanbubiM 3akoHOM 0T 27 uronst 2010 Ne 210-d3 «O06 opranuzanuu
MIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHULUIAJIBHBIX YCIyr», 3akoHOM PecryOnnku
Tartapctan ot 28 utons 2004 Ne 45-3PT «O mecTHOM camoympaBiieHuH B PecryOnuke
Tarapcran», IlocranoBnennem Kadbunera MunuctpoB Pecnyonuku Tarapctan ot 02
HOs10pst 2010 Ne 880 «OO6 ytBepxaenun Ilopsaka pa3paOOTKM W yTBEPKACHUS
aIMUHHUCTPATUBHBIX  PEIVIAMEHTOB  IIPEAOCTABJICHUA  TIOCYJApCTBEHHBIX  YCIYyT
VCIIOJIHUTENIbHBIMU OpraHaMu rocyjaapcTBeHHoW Biactu PecryOnuku Tatapcran u o
BHECEHUU W3MEHEHUH B OTAENbHbIE mocTaHoBieHUs Kabunera MuHucTpoB
Pecniy6muku Tatapcrany, ¥YcTtaBoM MyHHIIMIIAIBHOTO oOpa3zoBanus «KapakamnmuHckoe
cenbckoe moceneHue» FOTa3MHCKOTO  MYHMIIMMNAIBbHOTO  pailona PecmyOnuku
Tarapcran, npussrtoro pemenrem Coera KapakalUIMHCKOTO CEJIBCKOrO IOCEIEHUS
FOTa3unckoro mynurnansHoro paiiona Pecnyonuku Tartaperan ot 17.07. 2019 Ne 10,
[lonoxenuem 006 MHcnonnutenbHoM komuTeTe KapakalllIMHCKOTO — CENbCKOTO
nocesnenuss FOTa3uHCKOro MyHULMNAIbHOTO pailoHa PecnyOnuku Tarapceran,
npuHAToro pemenreM Cosera KapakammmHcekoro censckoro nocenenus ot 10.03.2017
Ne 3, HcnonnutenbHbii KOMHUTET KapakalnuIMHCKOTO —CEJIBCKOIO IIOCEJICHUSA
KOTa3uHckoro MyHuIMnanbHOro paiiona Pecryonuku TatapctaH TOCTaHOBJI S € T:

1. Y1Bepauths npunaraeMblii AAMUHHUCTPATUBHBIA PETJIaMEHT MPEAOCTaBICHUS
MYHULIMNAIBHON YCIYTH MO BblJIau€ CIPABKU (BBIITUCKH).

2. Ilpu3HaTh yTPaTHBIINM CHIIY:

[Tocranosnenne HcnosHUTENBHOrO KomuTera KapakallIMHCKOTO CEIbCKOTO
nocenenuss HOrtasuHckoro MyHununanbHOro paiiona PecrmyOnmkum Tartapcran ot
25.01.2022 No 5 «O BHECEHUHM HU3MEHEHHH B «AJIMUHHCTPATUBHBIA pETJIaMEHT
MPEAOCTABICHUS MYHULMNAIBHON YyCIyrd 1O BblJAa4€ CHPABKUA  (BBIITUCKH)Y,
yTBep)aeHHbI [locranoBnenunem HcnonHuTensHOro komurera KapakallIMHCKOTO



cenbekoro nocenenus KOTazuHckoro MyHununaasHoro paiiona Pecnyonuku Tarapcran
ot 07.06.2016 Ne 13;

IIpunoxenne Ne 2k IlocraHoBineHuro  VICIIONMHUTENBHOIO  KOMHTETA
KapakanummHckoro cenbckoro mnoceneHuss HOTa3MHCKOro MyHUIMIIAIBHOTO paioHa
Pecniy6muku Tatapctan ot 07.06.2016 Ne 13 «O0 agMUHUCTPATUBHBIX peErIaMeHTax
[IPEIOCTABICHUS MYHUIUIAIBHBIX yCIIyr HcrionHUTENBHBIM KOMHUTETOM
KapakanummHcKkoro cenbckoro mnoceiaeHuss HOTa3sMHCKOrO MYHHMIMIIAIIBHOIO paiioHa
Pecnybnuku TaTapctany.

3.  OOHaponoBaTh  HACTOSIIEE IIOCTAHOBIEHHE IMYTEM  pa3MEIICHHUs  Ha
uH(pOpMalMOHHBIX cTeHaax KapakanumHckoro cenbckoro nocenenust HOtasuHckoro
MYHHIIMIIAJTBHOTO paiioHa PecrmyOnuku TaTtapcran, omyOnmMkoBaTh Ha O(HIIMATBEHOM
noprane TnpaBoBoil uHpopmauun PecnyOonuku Tartapctan B wHGOpMalMOHHO-
TeJIEKOMMYHUKAaMOHHON ceTn «MHTepHeT» mo anpecy http://pravo.tatarstan.ru/ u
pa3MecTuTh Ha caiTe FOTa3zuHCKOro MyHHIMIAIBHOTIO pailoHa PecryOonuku Tarapcran
B coctaBe Iloprama myHununansHbeix oOpa3zoBanuil PecnyOnuku Tatapcran Enunoro
Iloprala OpraHoB TOCYJApCTBEHHOM BJIIACTM M  MECTHOIO  CaMOYIIpaBJICHUS
«Odunmaneupiii  TarapcTtan» B HHQOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW — CETH
«MuaTepHeT» no aapecy http://jutaza.tatarstan.ru/.

4. Hacrosiiiee mOCTaHOBJIEHHE BCTYNAET B CHILY CO JHSI €r0 0OHApOJOBaHMUSL.

5. KoHTpoub 3a UCIIOJIHEHUEM HACTOSIIETO MOCTAaHOBJIEHUS OCTABJISIO 32 COO0I.

['naBa KapakamimmHCKOro pz /
S 4
CEJIbCKOTO MOCEICHUA .~~~/ A.J.JlaBnerrapeen



IIpunoxenue

K IOCTaHOBJIEHUIO VICOTHUTEIBHOTO
komuTeTa KapakalimHCKOro cenbcKoro
nocesnennst FOrtasuHckoro
MYHUIIUTIATBHOTO paifoHa PecryOmuku
Tarapcran ot «17» mapta 2022 r. Ne 12

AJIMUHUCTPATUBHBINA perjiaMeHT
npeaocTaBJIeHUs MyHUMIMIIAJLHON YCJIYI'H N0 BblIaye CIPABKM (BBITUCKH)

1. O0uMe MoJI0KEeHUA
1.1. TlpeameT peryaupoBaHUs aIMHHUCTPATUBHOTO PETIAMEHTA

Hacrodmmnii aqiMUHUCTPATUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHOU
yCIyTu (Jlajee — aIMUHUCTPATUBHBIN PETIAMEHT) YCTaHABIMBAECT CTAaHAAPT U MOPSAIOK
IPEIOCTABIICHUS! MYHULMIAIBHON YCIYT'M IO BblJaue CHpPaBKH (BBIMMCKH) (Hanee —
MYHHUIIMIIAJIbHAS YCIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlumamu, WMEIONMMHU TPaBO Ha TOJYYCHHE MYHHUITUNAIBHOW YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCS TMPEICTABUTEIL  3asABUTEII,
JICHCTBYIONTUN HA OCHOBAHHWM JIOKYMEHTA, yIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (fayee
— IPEJCTaBUTEIb 3aIBUTEIIS).

1.3. IMopsamox nHGOPMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATHHON yCITyTH

1.3.1. Undopmaruss o mOpsAKE NPEAOCTABICHUS MYHUIUMAIBHONW YCIyTH
pa3MeniaeTcsi:

1) Ha MHPOPMALMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHOpPMALIMIO O MYHHMLIMIAIBHOM yCiyre, pacHojIO)KEHHbIX B  IOMEIICHHSX
MHOTO(DYHKIITMOHAIBHBIX  IIEHTPOB  MPEIOCTaBICHUS  TOCYJAapPCTBEHHBIX  H
MYHUITUTIATBHBIX YCITYT.

2) Ha O(QUUHAILHOM CalTe MYHUIMIAIBHOTO pailoHa B HHGOPMAIMOHHO-
TeleKkoMMyHHUKarmonHo# cetn «MuaTtepuer» (https://www. (http://jutaza. tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX W MYHHMIMOAIBHBIX YCIayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecriyOaukaHCKui mopTain);

4) na EguHom nopTane rocyJapCTBEHHbIX U MYHUIMIIAIBHBIX YCIyT ((PyHKIMA)
(https:// www.gosuslugi.ru) (maixee — Enunblii mopTain);

5) B rocynapcTBeHHOU MHGOPMAIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANBHBIX yeayr PecnyOnuku Tatapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYJapCTBEHHBIX ¥ MYHHUIIUTIAIBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpOCaM MPEAOCTABICHHUS MYHULHMNAIbHON
YCIIYTH OCYILECTBISETCS:



1) B MHOrOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIapPCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpAIleHUH - JTMYHO WU TI0 TeleoHy;

2) B uHTEepakTUBHOU opme PecnmybnrkaHnckoro noprania;

3) B HcnosHutenbHOM KomHTeTe KapakaluTHHCKOTO CEJIbCKOTO IMOCEICHHS
IOTa3uHCKOro MYHMIMIAIBHOTO palioHa Peciy6nuku Tarapcran (Oanee —
Hcnonxom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IpY MTUCbMEHHOM (B TOM 4Hclie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa)KHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hopMe 10 3JIEKTPOHHOM MouTe.

1.3.3. Undopmarnus va Enunom noprane, PecmyGnnkanckom mopTaie o mopsiaKe
U CpOKax MpEeJOCTABICHUS MYHUIMIAIBHON YCIYrM Ha OCHOBAaHUM CBEJCHUMU,
cojepxkamuxcsi B Peectpe rocyaapCTBEHHBIX W MYHUIUMIAIBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENI0 OECIUIATHO.

Joctymn k mHGOpPMAIUK O CPOKAX U MOPSIKE MPETOCTABICHUS MYHUIIAIIATBLHON
YCIIYTH OCYIIECTBIISICTCS] O€3 BHITIOJHEHUS 3assBUTEIEM KaKuX-IHO0 TpeOOBaHUH, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrpPaMMHOr0 OO€eCleueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENS TPEOYyeT 3aKIIIOUEHHS JUIEH3MOHHOTO WJIM WHOTO
COTJIALLICHUS c nmpaBooOIagaTesieM MIPOTPaMMHOTO oOecrieueHus,
MpEeyCMaTPUBAIONIETO B3UMAHUE IJIaThl, PETUCTPALMIO WA aBTOPU3ALUIO 3asBUTENS
WJIY TIPEJOCTABIICHUE UM MIEPCOHAIIbHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIINM 00paIlleHUEM MPEOCTaBISICTCS MHDOPMALTUSL:

1) o MecTe HaxOXIACHUS MHOTO(YHKIIMOHAIBHOTO IICHTpPa IPEIOCTaBICHHS
roCyJIapCTBEHHBIX M1 MYHULIUTIAIBHBIX YCIYT, Mcnonkoma:

Pecnyonuka Tartapctan, KOTtazuHckuii MyHULMNaneHbIA paiioH, c.Kapakanuisl,

yi. Cupuna barsipminna, 1.33.

['padux paboThI:

MmoHeaenbHUK — rarauna: ¢ 7-30 mo 16-00;

cy66ora ¢ 7-30 mo 11-00,

BOCKPECEHBE: BBIXOIHOM JICHb.

Bpemsi mepeppiBa mjis OTAbIXa W TMTAHHWS YCTAHABIMBAETCA IpPaBUIaAMU

BHYTPEHHETO TPYAOBOTO pacropsiaKa.

CnpaBounsrii Tenedon 8 (85593) 4-21-34,

2) 0 MOpsiIKe MPEIOCTaBICHHUS MYHHIIMITAIbHON YCIYTH, O CIIOcO0ax M CpoKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxKaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHUIIUIIATbHAS YCIIyTa,
O HOPMATHUBHBIX TIPABOBBIX AaKTaX, PETYJUPYIOMIUX BOIMPOCH MPEIOCTABICHUS
MYHUILIMTIATLHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HCOOXOTUMBIX JIJII PACCMOTPEHHUS 3asABICHUS O
MPEOCTABIICHUM MYHUIMNAIBLHON YCIYyTH, O CpOKax MpueMa H PEeTrHcTpaluu
3asIBJICHUS;

5) o0 xo0je npeaoCTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MmemieHUS Ha OPHUIMATLHOM caiiTe MH(OPMAIUMHU MO BOMPOCAM
MPEOCTABICHUSI MYHUIIMTIAJbHON YCIYTH;

7) o mopsake oOKanoBaHWS ACHCTBHI MM O€3AEHCTBHS MOJDKHOCTHBIX JIHI
Hcnoakoma.



[Io mnuceMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
NPEeNOCTaBICHUE MYHUILUINAIBHOM YCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHAIOT 3aABUTEIIO IOPSAOK IIPEAOCTABICHHUS MYHUUMIIAIBHOM YCIyIM U
BOIIPOCHI, YKa3aHHbIE B HACTOSIUEM ITYHKT€ aJMUHHUCTPATUBHOIO pPETJAMEHTa, U B
TEYeHHE TpeX pabouux AHEH CO JHA PErucTpanuu OOpalleHHs] HANpaBiSIOT OTBET
3asgBuTeNt0. OTBETHl alOTCAd Ha s3bIKE OOpalieHus. B ciaydae HEBO3MOXKHOCTU J1aTh
OTBET Ha SI3bIKE OOpAaIlEHMs HCIHOJB3YIOTCS TOCYJAapCTBEHHbIE sA3bIKM PecryOnuku
Tarapcras.

1.3.5. UHdopmamnus mo BompocaM MNpEeNOCTaBICHUS MYHULUNAIbHON YCIYTH
pa3Memiaercss Ha O(QUIMATBPHOM  CaiTe MYHHUIMNAJIBHOTO pailoHa W Ha
MH(OPMALIMOHHBIX CTEHIaX B MOMELIECHUSX Mcnoakoma s paboThI C 3asIBUTEISIMH.

Nudopmanus Ha rocymapcTBeHHBbIX  si3bikax PecnmyOnmuku — Tartapceras,
pasMemniaemMasi Ha HMH(QOPMAIIMOHHBIX CTEHJAaX W Ha oQuUIMaTbHOM  caiiTe
MYHHUIIMIIAIBHOTO ~ pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHET», BKIIOYAET CBEACHUA O MYHULMIAIBHOW YCIyre, COAep Kaluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agxMUHHCTpaTUBHOTO pEIIaMEHTa,
MH(POPMALIMIO O MECT€ HaxOXXIEHHS, CIPABOYHBIX TeJIePOHAX, BPEMEHU pPabOThI
HUcnonkoma, o rpaduke mpuema 3asBICHUN Ha NPEJOCTABICHHWE MYHHUIMNAIbHON
YCIIYTH.

1.4. HopMmaTuBHbIE = TpPaBOBbIE  aKTbl,  PEryJIUPYIOLIUE  TPEAOCTaBICHUE
MYHULIMIIATBHON YCIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOIIUX
MPEOCTABICHUE MYHUIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIHUAIBHOTO OMYyOJMKOBAaHMS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHUIMNAIBHBIX YCIyT, Ha
opuHAITLHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHUCTBYIOIICH peIaKkIiuu
MOJUIEKUT pa3MelieHuto Ha EnumHom mnoprane, B PeecTpe TrocynapCTBEHHBIX H
MYHUIUMTIATBHBIX YCIYr, Ha O(QUIMAIbHOM CalTe MYHUIMNAIBHOTO paioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeneNeHus

1.5.1. B aiMMHHCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEEIICHHUS:

yaaJleHHOe paboyee MEeCTO MHOro(yHKUHOHAIBHOIO LEHTpa MPEeAOCTaBIICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO0(YHKIIMOHAILHOTO HEHTpa
MIPENOCTABIIEHUS IT'OCYJaPCTBEHHBIX U MyHUIMIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJCKOM
(ceqlbcKOM) TMOCEJIEHMM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM  OKpYyre
PeciyOmuku Tartapcran B cooTBeTcTBHM ¢ myHKTOM 34 IlpaBun opranuszanuu
AESITeIbHOCTH MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTaBICHUS FOCYAaPCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NocTaHoBiIeHueM lIpaBurenscrBa Poccuiickon
®enepanuu ot 22 nexadps 2012 . Ne 1376 «O06 yrBepknenun [IpaBui opranuzam



AESITeIbBHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHHS TOCYJapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT»;

TeXHUYecKkass ommubOka - omuOka (OmMcka, orneyaTka, rpaMmaThHdecKkas WM
apupmeTndeckas omubka Jau60 ToA0OHas ommMOKa), JOMYIICHHas OpPraHoM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJINCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(HUKAIMKU B HHPPACTPYKTYpE,
oOecreunBaroniei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
WH(GOPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MIPEIOCTABICHUSI TOCYJAPCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCIYT B 3JekTpoHHOW ¢(opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHass HH(pOpMAaIMOHHAs CUCTeMa, 00eCTeYrBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJICUCTBUSA B CUCTEME UJICHTU(UKALIUN U
ayreHTUGUKanud K  uHOpManuu,  COAepKallehcs B TOCYJapCTBEHHBIX
MH(GOPMAILIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®II - I'ocymapctBeHHOE OO/KETHOE YyupekjaeHue «MHOTO(QYHKIIMOHATBHBIN
LEHTP MPEIOCTABJICHUSI T'OCYJApPCTBEHHBIX U MYHMIMIIAJIBHBIX yciayr B PecmyOnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABICHUS rocyZapCTBEHHBIX "
MyHUIIUTIATBHBIX yeryr PecnyOonuku TaTapceras.

1.5.2. B agMUHUCTpaTUBHOM pETJIAaMEHTE O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHULMINIATBHOW yCIyTu (J1ajee - 3asBJICHHUE) MOHUMAETCA 3alpoc O MPEIOCTaBICHUU
MYHHIIMIIATBHOW YCIYTH, TOJAHHBIA B COOTBETCTBUU C TYHKTOM 3 CTatbu 2
@enepanbHoro 3akona ot 27 wmrona 2010 roma Ne 210-®3 «OO6 opraHuzanuu

MPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUITUIIAIBHBIX yCIyT» (nanee — @eaepanbHbIi
3akoH Ne 210-®3).

2. CtaHaapT npeaocTaBjieHuss MYHUIUNAJIbHON YCIyTH
2.1. HaumeHoBaHuE MYHHUITUTIAIBHON YCIIYTH
Briaua cripaBku (BBITHUCKH).

2.2. HaumenoBanue UCIIOTHUTEIHLHO-PACTIOPSIAUTEIIHHOTO opraHa MECTHOTO
CaMOYIpaBJIEHUs1, HEMOCPEICTBEHHO MPEIOCTABIISIOIET0 MYHULIUIIATIbHYIO YCIYTY
Ncnonnurensubii komuTeT KapakaluMHCKOTO cenbckoro mnoceneHus FOrTa3uHCKoro
MyHULIMINIAIBHOrO paiioHa PecnyOnuku TarapcraHn.

2.3. Onucanue pe3yibTaTa IpeaoCTaBIeHUs MyHUIUMIIATLHON YCIyTU

2.3.1. Pe3ynpTaToM mpeaoCcTaBiICHUS MyHUIIUTAIBHON YCIIYTH SBISICTCS:

1) cnpaBka (Beimucka) (mpuinoskenne Ne 1 Kk HACTOSIIEMY aJIMUHUCTPATHBHOMY
pErJIaMEHTY);

2) pemieHne 00 OTKa3e B MPEAOCTABACHHM MYHHIMIAILHOW  YCIYTH
(mputoskerre Ne 2 kK HACTOSIIEMY aJMHUHUCTPATUBHOMY PETJIaMEHTY);



3) pemeHne 00 OTKaze B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTaBICHUSl MYHHMIMMAIbHOW yciuyru (mpuinokenne Ne 3 K Hacrosemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT npenoCTaBIEHUS MYHUIUIAILHOM YCIYrd HalpaBisieTcs
3asBUTENI0 B (OpMe DIEKTPOHHOTO JIOKYMEHTAa, TOJIMKUCAHHOTO  YCHIJIEHHOM
KBUTU(PUITUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YITOJIHOMOYEHHOTO JOKHOCTHOTO JIUIA
Hcnoaxoma (mubo Ucnoaxkom), B cooTBeTcTBUU ¢ DeepalibHBIM 3aKOHOM OT 6 ampers
2011 roga Ne 63-®3 «O06 annexkTpoHHOM oanuck» (nanee — GenepanbHbiii 3akoH Ne 63-
®3) B nuuHbli kabuHer EnuHoro moprana. B chnydae HampaBieHUs 3asBICHUS
MOCPEACTBOM PecnyGnukaHckoro nopTana pe3yabTaT MPeIOCTABICHUS
MYHHIIMIIAIBHONW YCIYTH HAMPaBISETCs TaK XK€ B JTUYHBINA KabuHeT PecnmyOnnkaHCKOTO
noprania.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3ylbTaT MNPEAOCTABICHHUS MYHUIIUINAIBLHON
yciayru Beiiaerca B Oprane wim B M®IL[ B dopMme sk3emIuisipa 37€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMaXHOM HOCHTENIe, 3aBEPEHHOTO IMeYaThio U
MOJNMUCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO juma OpraHa wuium
pabotHuka M®II.

2.3.4. 3asgBuTENb BOpPABE MOJTYYUTH PE3YJIbTAT MPEIOCTABICHUS MYHUIIUTAIBHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAEMCTBUS pe3yibTaTa
MPEIOCTABIICHUS] MyHUIIUIIAJIbHON YCIYTH.

2.4. Cpok TpeAoCTaBICHHUS] MYHHUIMIAILHOM YyCIyTd, B TOM YHCIE C YYETOM
HEOOXOAMMOCTH OOpallleHHsT B OpraHu3alyd, YYacTBYIOIIME B IMPEIOCTaBICHUU
MYHULMIAIBHOM YCIYTH, CPOK IPHOCTAHOBJIEHUS MPEAOCTABICHUS MYHULHUIIAIBHON
yCIyTH B ClIy4ae, €CIM BO3MOXHOCTb IPUOCTAHOBJIEHHS IPEAYCMOTpPEHA
3aKOHOJATENbCTBOM  Poccuiickoit ~ @exnepauuu, CpoK BblIAYM  (HAMpaBICHUS)
JOKYMEHTOB, SBJISIFOIIMXCS pE3YIbTATOM MPEJOCTABICHHUS] MYHULIMITAIBHON YCITyTH

2.4.1. MyaununanbHasi yciryra npeoCTaBlIsIeTCs B TEUCHUE TPEX pabounx JTHEH.

2.4.2. TlpuocTaHOBJIIEHHE CpOKa MPEIOCTaBICHUS MYHHUIIUIMAILHON YCIyTH HE
PEyCMOTPEHO.

2.4.3. HampaBneHnue TOKyMEHTA, SBISIOMIETOCS PE3yJbTaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOM  ycliyTh B (GOpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYIIECTBJISIETCS B J€Hb O(GOPMIICHUS M PETUCTPAIMU PE3yJibTaTa MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

2.5. VcuepmbiBatomuii mepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMM WM HWHBIMA  HOPMAaTHBHBIMM  IIPABOBBIMM  aKTaMH  JUIA
MIPENOCTABIECHNAS MYHULHMNAIBHOM YCIYTM, a TaKXKE YCIYyr, KOTOPBIE SIBIISIIOTCS
HEOOXOAMMBIMU U O0O0SI3aTEIBHBIMU JIJISl TPEIOCTABICHUS MYHMIIMIAIbHBIX YCIYT,
MOJICKAIINX MPECTABICHUIO 3asBUTENIEM, CITIOCOOBI UX MOJIYYCHHS 3asIBUTEIIEM, B TOM
YrClie B 3JIEKTPOHHOI (popMe, MOPSIIOK UX MPEICTABICHUS

25.1. lng monydeHWs MYHUIIMINAIBLHOW YCIYTHM 3asgBUTENb IPEJCTABISET
CIEAYIOIIUE JOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIONINN JIMIHOCTh (HEe TpeOyeTcs B ciydae oOpalieHus
nocpeacTBoM PecryOiarKkaHCKOTo opTaa);



2) IOKYMEHT, YJIOCTOBEPSIONINI MOJIHOMOYUS MIPECTABUTEINS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (hopMe mokyMeHTa Ha OyMaxkHOM Hocutelne (rpuoxkeHue Ne 4 k HacTosIIEMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B JIIEKTPOHHYIO (OpMy 3asBlICHHUSI), TMOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMUHUCTPATUBHOIO peErjaMeHTa, NpH OOpalleHUuu
nocpeacTsoM PecriyOiiMkaHCKoOro noprana;

4) B ciyyae, eciM JAJsl NMPEAOCTaBIICHUS MYHHUILIMIIATILHOM YCIyTHM HEoO0XOoJIruMa
00pa0oTKa MEPCOHAIBHBIX [aHHBIX JIMIA, HE SIBISIIOMICTOCS 3asBUTENEM, U €CIU B
COOTBETCTBUHM C (peiepalibHbIM 3aKOHOM 00pabOTKa TakuX MEPCOHANBHBIX JTaHHBIX
MOJKET OCYHIECTBIIATHCS C COTTIACHUS YKa3aHHOTO JIUIA, TIPH OOpaleHUH 32 TOTy4YEeHUEM
MYHULIMOAIBHON YCIAYTM 3asBUTENb JOMOJHUTEIBHO TMPEACTABISET JOKYMEHTHI,
MOATBEP)KIAIOIINE TOIYYEHUE COIJIacUsl YKA3aHHOIO JIMIA WM €ro 3aKOHHOTO
MpeICTaBUTENsI Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX YKa3aHHOTO JUIa. JJOKyMeHTHI,
MOJTBEPKAAIOUIUE MOJIYYSHUE COTJacHsi, MOTYT ObITh MPEACTABJICHBI B TOM YHCIE B
(bopMe FIIEKTPOHHOTO TOKYMEHTA;

5) B ciywae, eciau OOS3aHHOCTh XpaHEHHs] JAOMOBOM kHuru no 31.12.2017
BO3JIarajiach Ha COOCTBEHHHMKOB >KWJIBIX TOMEIICHHM, 3asBUTENIEM IMPEACTABISETCS
JIOMOBAsi KHUTA;

6) paBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHIANBUYATbHBIN KUIION JI0M (eciu
paBoO COOCTBEHHOCTH HE 3apErucTpupoBaHO B EIMHOM TocyAapCTBEHHOM peecTpe
HEJIBUOKMMOCTH) — JIJIsl BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asBreHWe W TpuUaraeMple TOKYMEHTBI MOTYT OBITh IPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM IMTyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

2) nocpenctBoM PecryOiiMKaHCKOTO MOpTaia B JIEGKTPOHHOU (opMme;

3) B McnoskoM JMYHO WM TIOCPEJCTBOM IOYTOBOW CBS3M HAa OyMa)KHOM
HOCHTEJIE.

3asiBIICHWE W TMpUJIaraéMble JIOKYMEHThI, MpPU HAIPaBICHUH [OCPEICTBOM
MIOYTOBOM CBSA3M, 3aBEPSIOTCS B YCTAHOBJIEHHOM IMOPSIKE.

2.5.3. 3asBreHUEe MPHU HAMpPaBICHUH TOCPEIACTBOM PecrybiMkaHCKOTO mopTaia
MOJIKUCHIBAETCS IPOCTON AJIEKTPOHHOM MOAINKUCHIO 3asIBUTES.

JInst nonydeHus MNPOCTOM AIEKTPOHHOM TMOMANHUCH 3asBUTEII0 HEO0OXOAMMO
npoiitu npouenypy peructpamnuu (ayreHtudukanuu) B ECUA, a Takke MoaTBEpIUTH
YYETHYIO 3aIUCh.

DJIEKTPOHHBIC JIOKYMEHTHI (JJIEKTPOHHBIE O0pa3bl OKYMEHTOB), YKa3aHHBbIC B
noamyHktax 2, 4-6 mynkrta 2.5.1 aAMHUHUCTPATHBHOTO pErjJaMeHTa, 3aBepsIOTCS
YCWJICHHOW KBaJIU(DPUIIMPOBAHHON MOJMUCHIO JHI], YIOJHOMOUYEHHBIX Ha CO3/aHHUE U
MONMCAHUE TAKUX JOKYMEHTOB, B TOM UHCJIE HOTapUyCaMH.

DNEKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMbie K
3asIBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANpaBISAIOTCS B Buje (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gomee 50 MoaiiT.

KadecTBo mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JIOKYyMEHTOB) JOJHKHO TO3BOJIATH B TIOJHOM 0O0BEME MPOYUTaTh TEKCT JOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.



2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBineHus: TOKYMEHTOB U WH(GOPMAIIMHA WA OCYIIECCTBICHUS JIEHCTBUM,
NPEICTaBIICHUE WU OCYUIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMU, PErYJIUPYIOMIMMH OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
IpeI0CTaBICHUEM MYHUITUTIATBHOU YCIIyTH,

2) OCyIIECTBJICHHS ACUCTBUMN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX Jis
MOJIYYCHHUS] MYHUIIMNAIBHOM YCIYrM W CBSI3aHHBIX C OOpalieHHeM B HHbIE
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOT'O CaMOYIPAaBIICHUS, OpraHU3allH, 3a
UCKJIIOUCHHUEM TIOJNIYYEHHMs] YCIYr W TIOJy4eHHs JOKYMEHTOB U UH(pOpMaIuH,
MPEJOCTABISIEMBIX B pE3yJIbTaTe€ NPEIOCTABICHUS TAaKUX YCIYyr, BKJIIOYEHHBIX B
NEepEeYHH, yKa3aHHble B 4YacTu 1 cratem 9 @DepepanpHoro 3akona Ne 210-03
(HE0OXOAUMBIX U 0053aTEIBHBIX YCIIYT);

3) nmpeacTaBieHUS JTOKYMEHTOB U HH(POpPMAIMH, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKAa3€ B IPUEME
JOKYMEHTOB, HEOOXOJMMBIX AJI TMPEIOCTABICHUS MYHHIIMIAIBHOW yCIyTH, OO B
PEI0CTaBICHUU MYHUIIUTAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CITy4aeB:

a) W3MEHEHHe TpeOOBaHWI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacalOLIUXCS
IIPENOCTABIICHUS] MYHULIUIIAJIBHOM YCIIYTH, I1OCJIE NEPBOHAYAIBHOM MOJAaYN 3asBJICHUS
O MPEAOCTABICHUA MyHULIUITIAJIBHON YCIIYTH;

0) Hayim4yKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYrH, JUOO B
MPEAOCTABICHUN MYHULIMIIAJIBLHON YCIyTH U HE BKIIFOUEHHBIX B ITPEICTABICHHBINA paHee
KOMILJIEKT TOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WJIM U3MEHEHHE WH(OpMaLUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTaBICHUS
MYHUIUINAIBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;

I) BBISBIICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMUOOYHOTO WJIM TPOTHUBOIPABHOTO JAEUCTBUS (0€31eNUCTBUSI) JOJKHOCTHOTO JIHIIA
Oprana, pabotHuka MOI], npu nepBoHaYaIBLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTABICHUS MyHULIMIIAILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
MYHULUIIAIBHOM YCIYTd, O 4Y€M B IMCBMEHHOM BHJ€ 3a INOJANKCHIO PYKOBOJIWUTEIS
Oprana npu mnepBOHAYAJIbHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIst
IIPEJIOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIIETCA 3asBUTENb, a TaKXKe
MIPUHOCSTCS U3BUHEHMS 3a JOCTABJICHHbBIE HEY100CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C IMYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAaHECEHWE OTMETOK Ha TAKUE JOKYMEHThI JUOO MX M3BATHE SIBISETCS HEOOXOIMMBIM
YCIIOBHEM MPEIOCTaBICHUSI FOCYJAPCTBEHHON WJIM MYHMIMIAIBHOW YCIYT'M, U WHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. HcuepmpIBaomuii mMepeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH TPABOBBIMU aKTaMH JJIi MPEIOCTABIICHUS MYHUIUMTIATBLHOW YCIYTH,
KOTOpBbIE HAXOASTCS B PACHOPSHKEHUU TOCYIapCTBEHHBIX OPTraHOB, OPTAaHOB MECTHOTO
CaMOYTIPaBJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYIApCTBEHHBIM OpTaHaM WJIM OpraHam
MECTHOTO CaMOYTPABJICHHs] OpPTaHU3AIUA U KOTOPBIE 3asIBUTENb BIIPaBe MPEACTABUTH, a



TaK)K€ CIOCOOBI MX TOJMYYEHUS 3asBUTENSMH, B TOM 4YHCIIE B AJIEKTPOHHOU Qopme,
MOPSAOK  MX  NIPEACTABIEHUsA; T'OCYJApCTBEHHBIM  OpraH, OpraH  MECTHOIO
camMOyIpaBJieHUs! JU00 OpraHu3alysi, B PacnopsDKEHUH KOTOPBIX HAXOIATCS JIaHHBIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) Beimucka w3 EaMHOrO rocymapcTBEHHOTO peecTpa HEABMKUMOCTH — —
®denepanpHas Ciy»0a rocy1apCTBEHHON perucTpaluu, Kagactpa u kaprorpaduu;

2) CBeJIEHHUs O ACHCTBYIOIIEM IMacmopre rpaxaanuna Poccuiickoit deneparyn —
MBJI Poccuu;

3) cBeleHHS O HOTApHAILHOW JOBEpeHHOCTH — DejepanbHas HOTapHaIbHAS
nanara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noamyHkTe 1 myHkTa 2.6.1 aAMUHUCTPATHBHOTO pEriiaMeHTa, B (DOopMe 3IIEKTPOHHBIX
JOKYyMEHTOB, 3aBEPCHHBIX YCWJICHHOW KBaTU(UIIMPOBAHHON MOAMKCHIO  JIWII,
YIOJHOMOUYEHHBIX Ha CO3[laHW€ U TIOJNUCAHUE TaKUX JOKYMEHTOB, IMpHU T0Jaye
3asIBJICHUSI.

2.6.3. HenpencrapiieHue (HECBOEBPEMEHHOE IIPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMUHUCTPATUBHOTO pErjamMeHTa OpraHamMH TOCYJapCTBEHHOM BIIACTH,
opraHaMy MECTHOTO CaMOYTPAaBIICHUS, OPTraHU3AIMIMU JIOKYMEHTOB M CBEJICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsl OTKAa3a B MPEOCTABICHUN MYHUIIUITAILHON YCIYTH.

2.6.4. JlomkHocTHOE nUIO0 W (Wiu) paOOTHHMK, yKa3aHHbIX B MyHKTe 2.6.1
aIMUHUCTPATHBHOTO pErIaMEHTa OPTaHOB M OpraHW3alui, HE MPEeACTaBUBIINE
(HECBOCBPEMEHHO TIPEICTABHBIIKIE) 3aMPOIICHHBIE W HAXOAAIIMECS B PACTIOPSKECHUU
JOKYMEHT WJIM CBEACHUS, MOJIeKAT aIMUHUCTPATUBHON, TUCITUTIIMHAPHON WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit deaepanun.

2.6.5. 3ampentaercst TpeOOBATh OT 3aSBUTENS TOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOATBEPIKIAIONINE BHECEHUE 3asSBUTENIEM IUIATHI 32 MPEIOCTABICHNE MYHUIIUITAILHON
YCIIYTH, HAXOJSIIUECS B PACTIOPSKEHUN TOCYJAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJIEHUsI W TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPaBJICHUS OpTaHU3aIIH.

Hemnpencrasnenue 3asBUTENEM JTOKYMEHTOB, COJIEP)KAIIUX CBEACHHS, KOTOPHIC
HaxoNATCA B PACIOPSHKEHUH TOCYIApCTBEHHBIX OPraHOB, OPraHoB MECTHOTO
CaMOYTIPaBJIEHUsI W TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYMPABJIICHHUS OpTaHW3allMi, HE SBISETCS OCHOBAaHWEM I OTKas3a
3asIBUTENTIO B MIPEAOCTABICHUN MYHUITUTIATLHON YCIYTH.

2.7. UcuepnipIBatonuii mepevyeHb OCHOBAHWMU IS OTKa3a B MPUEME JIOKYMEHTOB,
HEO0OXOUMBIX TUTS IPENOCTABIEHUS MYHULHAIAIBHOM yCIIyTH

2.7.1. OcHOBaHUSMHU [JI1 OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIsi
MPEOCTABICHUS MYHUIIUTIAIbHON YCIIYTH, SIBIISIOTCSL:

1) mpencraBieHHbIE 3asBUTEIEM JOKYMEHTBI COJAEpKAT MOJYUCTKH H
HCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickon denepanumy;



2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIIET B
NOJHOM O00BEME HCIONb30BaTh HWHGOPMAIMIO M CBEOEHHS, COJEp)Kalluecs B
JOKYMEHTax JUIsl IPeOCTaBICHUS MyHUIIMTIAIbHON YCIIYTH;

3) mpeAcTaBieHHbIE TOKYMEHTHl WJIA CBEACHHS YTPAaTWIM CHIYy Ha MOMEHT
oOparieHus: 3a MyHUIIUIAIbHOW yCIyro (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJIHOMOYHUS
IPEICTaBUTEIIS 3asBUTENS, B ClTydae 0OpallleHus 3a MPEeI0CTaBICHUEM MYHUIIMITATILHON
YCIIYTH YKa3aHHBIM JIUILIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUN MyHUIIUTIATBLHOM YCIYTH U JOKYMEHTOB,
HEOOXOAUMBIX ISl TPEIOCTABICHUS MYHUIIMTIAIIBHON YCIYTH, B AJIEKTPOHHOM (opMe C
HapyIICHUEM yCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOppEKTHOE 3amoJHEHHE 00s3aTeNbHBIX TOoJieH B (popme 3asBICHUS, B TOM
quclie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnmukaHckoM —mopTane
(HEemocToBEpHOE, HEIMOJIHOE, MO0 HETIPABMIIBHOE 3aIIOJTHEHHE);

6) mOpeAcTaBICHUWE HEMOJHOr0 KOMIUICKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MIPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH;

7) 3asdBlIEHHE O TMPEIOCTaBICHUH YCIYI'M IMOAAHO B OpraH TrOCYyIapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CAMOYITPABIICHHS WJIA OPTaHU3alMI0, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMIIAIBHOMN YCIIyTH;

8) HecoOJ0/IeHHe YCTaHOBJIEHHBIX cTaThed 11 denepasnbHOro 3akoHa OT 6
anpens 2011 rogma Ne 63-@3 «OO0 537€KTpPOHHOM MOAMKUCH» YCIOBUN TNpPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHON MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUU ISl OTKa3a B MpPUEME TOKYMEHTOB, HEOOXOIMMBIX
JUTSI IOJTYYEHUS MyHULMIIAIBbHON YCIYTH, SIBJISETCA UCYEPIBIBAOIIIM.

2.7.3. Pemienue o0 oTKa3ze B MpUEME 3aSBICHHUS M JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABICHUS MYHULMIIAIBHON YCIyTH, MOXET OBbITh MPUHATO KaK BO BPEMs
npueMa 3asBHUTEINA, TaK U MOCJIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HeEOOXOAUMBIX Ui MPEJOCTABICHHUS MYHHUIMIAIBHOM YCIYTH JTOKYMEHTOB
(cBeneHumin) Cc HCMOJIb30BaHUEM MEKBEJIOMCTBEHHOTO MH(POPMAITUOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MpeBbIMAIONMN 9 pabounx IHEWH CO JHS perucTpanuu
3asIBJICHUS.

2.7.4. 3ampemaeTcsi OTKa3blBaTh B TMPUEME 3asBICHHUS U WHBIX JTOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEAOCTABIICHUS MYHUITUTIATLHON YCIYTH, B CIy4Yae €CJIH 3asBIICHUE
U IOKYMEHTBI, HEOOXOIUMBbIE JIJISl TPEAOCTABICHNS MYHHUIIUTIAIBHON YCIYTH, TTOaHbI B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpoKax U MOPSAKE NMPEAOCTaBICHUS MYyHUIIUITAIbHON
yCIIyTH, onyosMkoBaHHoUW Ha EquHom nopraiie, PecyOnnkanckoM mopraie.

2.8. UcuepnipiBatonuii mepevyeHb OCHOBAHWM [JIsl TPUOCTAHOBJICHHS WM OTKa3za B
MIPEAOCTABICHUA MYHHUIUIIAJIBHON YCIIYTH

2.8.1. OcHoBaHusi i TPUOCTAHOBJIEHHUS TMPEAOCTABICHUS MYHMIIMNAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHu 151 0OTKa3a B MPEAOCTABICHUHA MYHUITUTIATLHON YCIYTH:

1) B mpeaCcTaBICHHBIX 3asiBJICHUH U (MJIH) JOKYMEHTAX COAEPIKUTCS HEMOJHAs U
(wn) HEHOCTOBEpHAs: HHMOPMAITHS;

2) TOCTYIUICHHE OTBETa OpraHa TOCYJapCTBEHHOW BIIACTH, OpPraHa MECTHOTO
caMOyNnpaBlieHUs] JUOO MOABEIOMCTBEHHOW OpraHy TrOCYJapCTBEHHON BIACTH WIH
OpraHy MECTHOIO CaMOYIIPaBJIEHUs OpraHU3alldyd Ha MEXBEJOMCTBEHHBIN 3ampoc,



CBUETEIBCTBYIOIIET0 00 OTCYTCTBUH AOKyMEHTa U (Hin) WH(GOpMaLUU, HEOOXOJUMBIX
JUISL TIPEIOCTABIICHUS] MYHULIMIIAIBHON YCIYTH, €CJIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJ1 NIPE/ICTABIIEH 3asBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEACHHUI O PETUCTPAlMU TPaXIAHWHA 10 MECTY J>KUTEIhCTBa
(mpeObIBaHNs) B pacOPSKEHUN OPTaHOB MECTHOT'O CaMOYIIPaBIICHUS.

2.8.3. IlepeueHp OCHOBaHMU Il OTKa3a B IMPEAOCTABICHUM MYHUIUNAIBHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B NMPEAOCTABICHUN MYHUIUIIAIBHOW YCIYTH B
Cllydae, €CJIM 3asBJICHHE O IIPEIOCTAaBICHUM MYHULMIIAIBHON YCIYyrd IOJAHO B
COOTBETCTBUM C MH(OpMaLMER O CpOoKax M MOPSAJKE MPEAOCTABICHNUS MyHULUITIAIbHOM
yCIIyTH, onyosimkoBaHHOW Ha EquHoM nopraite, PecryOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUSI B3WMaHUS TOCYIApCTBEHHOMN IMOIUIMHBI UM WHOU
IJIaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHHUIUITAIIBHON YCIYTH

MYHI/IIII/IHEUH)HaSI yciyra npcaoCTaBIsICTCA Ha 663B03MCSI{HOﬁ OCHOBC.

2.10. Ilepedensr ycayr, KOTOpbIE SIBJISIIOTCS HEOOXOJMMBIMH M 00S3aTCIBHBIMH IS
MPEOCTABICHNUS MYHHIIUIIAJBHON YCIYTH, B TOM YHCJIE CBEJICHUS O JOKYMEHTE
(mokymeHTax), BbIJIaBaeéMOM (BBIJaBa€MbIX) OpraHU3aIlMSIMH, YYaCTBYIOIIUMHU B
MPE0CTaBICHUN MYHHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsimok, pasMep W OCHOBAaHHUS B3UMaHHs IUIAThl 3a MPEIOCTABIICHUE YCIYT,
KOTOpbIE SIBISIOTCA HEOOXOAMMBIMA U  OOSA3aTENbHBIMU I IPENOCTaBICHUS
MYHULMIIATBHOW YCIYTH, BKIIIOYass HHPOPMALIMIO O METOJMKE pacyeTa pazMepa Takol
J1aThl

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OXHUJAHUS B OYepend TMpH T[ojadye 3ampoca o
MPEAOCTABICHU MYHUIIMTIAIBHOW YCIIYTH, YCIYTH, TIPEIOCTaBIsEMON OpraHu3aluei,
YYacTBYIOIIEH B TMPEJOCTABICHUH MYHHUIIMNAIBHOW YCIYTHM, W TPU TOITYyYCHUU
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. Bpemst o)XuaaHus MPHU Toj1adye 3asBICHUS HA TOMyYeHUE MYHHUIIUTIATIbHON
yCIIyTH - He OoJsiee 15 MUHYT.

2.12.2. Tlpu momy4eHUH pe3ynbTara MPEAOCTaBICHUS MYHUILMIAIBHOW YCIIyTH
MaKCUMAaJbHBIA CPOK OXKUJAHUS B OYEPEIU HE JOJKECH MPEBBIIIATh 15 MUHYT.

2.13. Cpox ® TMOpANOK pErucTpaldyd 3ampoca 3asgBUTENSI O NPEAOCTaBICHUHU
MYHULIMIIAIBHOM YCIYTU U YCIIYT'H, IIPEAOCTABISIEMON OPraHU3aluel, y4acTBYIOLIEH B
MPEIOCTABIEHUU MYHULIMTIATBHON YCIYTH, B TOM YHCJE B 3JIEKTPOHHOU hopme



2.13.1. [Ipu nuunom oOpamenuu B M®ILI B neHp nmogaun 3asBlieHUs] 3aIBUTEIIO
BbIaeTcs pacnucka uz AUC M®I] ¢ peructpalimuoOHHBIM HOMEPOM, MTOATBEPAKAAIOIINM,
YTO 3asIBJICHUE OTIPABIEHO, U JATOW MOJauM 3as1BJICHUS.

2.13.2. Ilpu HanpaBiaeHUHU 3asiBJICHUS MTOCPEACTBOM, PecryOnmKkaHCcKoro mopraia
3asiBUTENb B JIEHB [101a4 3asiBJICHUS MOJTy4YaeT B JUYHOM KaOuHeTe PecmyOinkaHcKoOro
noprajga ¥ MO 3JIEKTPOHHOM MOouTe yBEJAOMIICHHE, MOATBEPKIAIOIIEe, YTO 3asiBJICHUE
OTIPABIIEHO, B KOTOPOM YKa3bIBAlOTCS PETUCTPAIMOHHBIA HOMEp W JlaTa MOJayu
3asIBJICHUSI.

2.13.3. Ilpu nuuHom oOpameHuu B lcmonkoM B J€Hb MOJAaYd 3asiBICHUS
YIOJIHOMOUYEHHBIM JOJKHOCTHBIM JIMIIOM Vcronkoma 3asiBUTENO BBIJAETCSI PacIMCKa
13 aBTOMATU3UPOBAHHOW MH(GOPMAITMOHHONW CHCTEMBI, TIPEIHA3HAYCHHON /IJIsT OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asBJICHUS U MEPEUYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K MOMEMICHHUSIM, B KOTOPBIX MPEAOCTABISICTCA MyHHUIUIATIbHAS
ycllyra, K 3ajy OKHJAHUsA, MECTaM JUIsl 3alloJHEHUs 3allpocOB O IPEIOCTaBICHUU
MYHUIIMIIAJIBHON YCIIyTH, HH()OPMALIMOHHBIM CTEHAAM C 00pa3liaMM MX 3alOoJHEHUS U
NEPEYHEM JOKYMEHTOB, HEOOXOUMBIX JJIsl MPEIOCTABICHUS KaXKA0W MYHHUIIMIIAJIbHON
yCIyTH, pa3MElIeHUuI0 M O(OPMIICHUIO BU3YaJbHOH, TEKCTOBOM M MYJIbTUMEAUMHON
uH(bOpMalUU O MOPSAKE NMPEIOCTABICHUS TaKOM yCIyrd, B TOM YHUCJIE K 00ECIeUEHHUI0
JOCTYIHOCTH JUIsl UHBAJIUAOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (heaepajbHbIM
3aKOHOJIATEIBCTBOM M 3aKOHOJATenbCcTBOM PecmyOnukum TatapcTtaH o COLMATIbHON
3aIlUTE NHBAJIUIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAJLHONW yCIyTH OCYIIECTBISIETCS B 3[aHUSX U
MOMENICHUSIX,  0OOPY/IOBAaHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3asBuTeNied OOOPYIYIOTCS HEOOXOAMMOM MeOenbro s
odopmileHUs1 JOKYMEHTOB, HH()OPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBHHM C 3aKOHOAATCIBCTBOM Poccuiickoit ®deneparuu o
COLIMAJIbHOM 3allluTe WHBAIMJIOB B LEJSAX OECHpEmsTCTBEHHOIO JOCTyNa K MECTY
MIPEIOCTABIICHUS] MyHULIUIIAJIBHON YCIYTrd 00eCIeunBaeTCA:

1) obGecnieunBaercsi OCCHPENATCTBCHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUUIUNAIbHON YyCiyru (yZOOHBIM BXOJ-BBIXOJ B IOMEIICHUS U
NepeMeNIeHNEe B X Mpeiesax);

2) BHU3yaJibHasi, TEKCTOBasS ¥ MYyJIbTUMEIUHas HHGOpMAIMs O TOPSIIKEe
MPEAOCTABIECHUS MYHUIIMIIAIIBHOM YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOBMOXXHOCTEH MHBAIH/IOB;

3) CcoOmpoBOXKIIEHHE WHBAINIOB, HMCIOIINX CTOMKUE paccTpOHCTBA ()yHKIIMH
3pEHUS U CAMOCTOSITENIbHOTO MEePEABUKEHUS, M OKa3aHWE UM MTOMOIIIY;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHS TI0 TEPPUTOPHH, HA
KOTOPOW pACIOJIOKEHBl OOBEKTHl COIHMAIBHOW, WH)XXCHEPHOW | TPAHCIOPTHOMN
UHPPACTPYKTYp, BXO/a B Takhue OOBEKTHI U BBIXOJAa U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecaa-KOJISICKH;

5) Hammexaiee pasMmelieHre OoOOpYyIOBaHHS M HOCHTENeH HH(POpMAIUH,
HEOOXOUMBIX JJIsi o0ecnedeHus OecpensITCTBEHHOrO0 JOCTya UHBAIUIOB K yCIyram
C YYETOM OIPAHMYEHUN X )KU3HEAECATENbHOCTH;



6) nyOnmpoBaHue HEOOXOAWMOW MJIsi WHBAIMIOB 3BYKOBOM W 3PUTEIBHON
uHbOpMallMK, a TaKXKe HaAAMNHCeW, 3HAKOB M HWHOW TEKCTOBOM M TpaduyecKoit
uH(pOpMAaIMU 3HaKaMH, BBIMOJIHEHHBIMU peibe(hHO-TOUCYHBIM IpudTOM bpaitns;

7) IOIyCK CypIONepeBOAYNKA M TU(DIIOCYPIOTIEPEBOIUNKA;

8) nomyck co0aKu-ITPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIECTO
ee crenuaibHoe OOydeHHe M BblIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPUKa30M MUHHMCTEPCTBA TPyJa M COLMAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 yrBepxkaeHud ¢GOpMBI JOKYMEHTAa,
MOJTBEPKAAIOLIETO CIENHAIbHOE O00y4YeHUE COOAKU-TIPOBOJIHUKA, M TIOpSAJIKA €ro
BBIJAUH.

2.14.3. TpeOoBanust B dacTh OOECMEUYEeHHs] JIOCTYMHOCTH Ui WHBAJIUIOB
O00BEKTOB, B KOTOPBIX OCYILECTBIIECTCS NPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMbIX MPU MPEJOCTABICHHUH MYHULUNAIBHOW YCIyTH, KOTOpBIE
yKa3aHbl B moAanyHktax | — 4 mnynkra 2.14.2. agMUHHCTPAaTUBHOIO pETrJIaMEHTA,
NPUMEHSIOTCS K OOBEKTaM W CpEICTBaM, BBEIEHHBIM B JKCIUIyaTallMI0 WA
MPOIIEAIINM MOJICPHU3AIMIO, PEKOHCTPYKIHIO rociie 1 uromns 2016 roxa.

2.15. [lokazaTenu JTOCTYIMHOCTH M KauyeCTBAa MYHHUIIMIIAIBLHON YCIyTH, B TOM YHCIIE
KOJIMYECTBO  B3aMMOJCUCTBUM  3adBUTENS C  JODKHOCTHBIMM  JIMUAMHU  TpPH
MPENOCTAaBICHUA MYHHIIMNAIBHON YCIYTM U UX MPOJOJKUTEIBHOCTh, BO3MOKHOCTD
noJiydeHus: MHpopManuu O XoJie MPEAOCTaBICHUS MYHUIIMIAIBHOW YCIYTH, B TOM
YuCJI€ C MCHOJIb30BaHUEM HH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJOTHUU,
BO3MOKHOCTh JIMOO HEBO3MOXKHOCTh IOJYYEHUS MYHHUIMNAIbHOW YCIyTd B
MHOTO()YHKIITMOHAJIBHOM LEHTpE IPEI0CTaBICHUS roCyJapCTBEHHBIX U
MYHULIMOATBHBIX YCIYT (B TOM YHUCIIE€ B MOJHOM O0OBEME), B JTIOOOM TEPPUTOPUATIEHOM
MO/PA3/ICICHU OpraHa MCIHOJIHUTEIBHO PpacCHIOpPSAUTEILHOIO OpraHa MECTHOTO
CaMOYIIpaBJieHUs1, MO BBIOOPY 3asBUTENA  (IKCTEPPUTOPHAIIBHBIA  MPUHLUII),
MOCPEACTBOM 3arpoca O MPEJOCTaBICHUM HECKOJbKUX TOCYJApPCTBEHHBIX W (WJIM)
MYHUIIUTIATBHBIX ~ YCOYT B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX MPEIOCTaBICHUS
rOCYJJapCTBEHHbIX W MYHHUIMNAIBHBIX YCIYr, MPEAyCMOTpPEHHOro cratbeir 15.1
®enepanbHOro 3akoHa Ne210-d3 (KOMIUIEKCHBIHN 3ampoc)

2.15.1. TlokazaTensiMi JOCTYITHOCTH TPEAOCTABICHUS MYHHUIIMMAIBHOW YCIYTH
SABJISIIOTCSL:

PacIMoI0KEHHOCTh MMOMENICHHUS, B KOTOPOM BEIETCS IPUEM, BbIJa4a JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYUE HEOOXOJMMOTrO KOJMYECTBA CIEUUAINCTOB, a TakKe IMOMEIICHUN, B
KOTOPBIX OCYIIECTBISIETCS MPUEM JTOKYMEHTOB OT 3asBUTEINCH;

HAJIMYUE WCcUYeprnbIBaoniel nHpopmammu o crmocobax, MOpSAKE H CpoKax
MPEIOCTABICHUSI MYHHUIIMTIATBHONH YCIyrH Ha HWH()OPMAIMOHHBIX CTeHAaX, EamHOoM
noprane, Pecny0nukanckom moprane, ohuIiMaibHOM CaiiTe MyHHUIMITAILHOTO paiioHa;

OKa3aHWE TMOMOUIM WHBaJIMIaM B MPEOAOJCHUH OaphepoB, MEUIAIOIINX
MOJIyYEHHUIO0 UMU YCIYT HapaBHE C IPYTUMHU JIMIIAMHU.

2.15.2. TlokazarenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAIBHON YCIyTd
SABIISIIOTCSL:

1) coGuroiIcHrE CPOKOB MPHEMa U PACCMOTPEHHUS JIOKYMEHTOB;

2) coOMIo/IeHNE CPOKa MOYYCHUS pe3ysIbTaTa MyHHUIUITATBHOW YCIyTH;



3) orcyTcTBUE OOOCHOBAaHHBIX JKaJlo0 Ha HapYIICHUS aJMHUHUCTPATHBHOTO
periiaMenTa, CoBepIIeHHbIe paboTHUKamMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asiBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTalIUM ):

B3aMMOJICHCTBUE 3asBUTENS ¢ paboTHukamu Mcmonkoma wiu MOL npu
OPEAOCTABICHUA MYHULMNAIBHOM  YCIYyTM  OCYUIECTBIISIETCS OJIWH pa3 IIpuU
NpEe/ICTaBIICHUU 3asiBJICHUSI CO BCEMU HEOOXOIMMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU IMOJYYEHHUs pe3yibTaTa MNpeloCTaBICHUS
MyHUIIUTTIATBHOM yciyru B Mcnionkome nimu MOIL] B dopme sx3eMIuIsipa 3JIeKTPOHHOTO
JOKyMeHTa Ha OyMa>KHOM HOCHUTEJIE.

[IpoaomKUTENBHOCTE OAHOTO B3aUMOACHUCTBUS 3asIBUTENS C JOJXKHOCTHBIMH
JIMIIAMU TP OPEAOCTABICHUN MYHUIIMIIAIBHON YCIYTH HE MPEBBIIIAECT 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH Ka4€CTBO MPEIOCTABICHUSI MYHUIIUITAIIBHOW YCIYTH C
MMOMOIIBIO YCTPOWCTB TIOJIBIDKHON PaaUOTENC(POHHONW CBSI3UM, C HCIHOJb30BaHUEM
PecnyOnukaHckoro noprasia, TEepPMUHAIIBHBIX YCTPOUCTB.

2.15.3. Undopmanust o xoae NpeaocTaBiICHUS MYyHUIIUIAIBHOW YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTE]IEM B JMYHOM KabuHere Ha EnuHom moprade,
Pecnybnukanckom noprane, B Uconkome, MOLI.

2.15.4. TlpenoctaBieHUEe MYHUIMIIAIBLHOW YCIYT'HM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MecCTa
(dakTrueckoro npokuBaHus (mpeObiBanus) Ha Tepputopun Pecy6onuku Tatapcran 1o
AKCTEPPUTOPHUATIBHOMY IPUHIIUITY.

MyHnununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIOCTABIISIETCS.

2.16. Vable TpeGoBaHMsI, B TOM UYHMCJIE€ YYUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHUS
MYHULMINAIBHOM YCIYIM MO SKCTEPPUTOPUAIBHOMY NpHHLMIOY (B ciy4ae, €ciu
MyHULMIIAIbHAS YCIyra NpeIoCTaBIsE€TCS MO SKCTEPPUTOPUAIBHOMY HPHUHIMUIY) M
0COOEHHOCTH MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTU B AJIEKTPOHHOMU (hopme

2.16.1. Ilpu npenocTaBlieHUH MYHHUIIMIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asiBUTENIH BIIpaBe:

1) monyuyuth wuHGOPMAIMIO O TOPSAKE W CPOKaX MPeIOCTaBICHHUS
MYHUIIMTIAJIBHOM yCIIYTH, pa3MmenieHHyro Ha Emgunom mnoprtane, PecnyOiukanckom
noprarne;

2) mojaTh 3asBIICHUE O TPEJOCTABJICHUM MYHUIMIAIBHOW YCIYTH W HWHBIC
JTOKYMEHTBI, HEOOXOAMMBIC JIJISl TIPEIOCTABICHUS MYHUITUTIATLHOW YCIyTH, B TOM YHCIIC
JOKYMEHTBI ¥ WH(POPMAIIHIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH 3aBEpEHBI B
COOTBETCTBHM C IMMYHKTOM 7.2 4actu | crarbm 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
HCIIOJb30BaHreM Pecry0iinKkaHnCcKoro nopraia;

3) MOJAY4YUTh CBEICHUS O XOJI¢ BBHIMOJIHCHHS 3asSBICHHHA O MPEAOCTaBICHUU
MYHHUITUTIATBHOM YCITYTH, MIOJJAaHHBIX B AJICKTPOHHOH (hopMme;

4) OCyIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIIAILHON YCITYTH;

5) mosyduTh pe3yabTaT MPEAOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momath xano0y Ha pelieHue u aeiicTBue (0e3aeiicTrre) Mcmomkoma, a Takke
€ro JIOJHDKHOCTHBIX JIMI], MyHUITUTIATBHBIX CIIYKAIIUX TMOCPECTBOM PecmyOankaHCKOTo
noprana, Tmopraia QeaepaTbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,



oOecreunBaIIei mporecc AocyaeOHoro (BHECYAeOHOr0) 00KamoBaHUS PEIMICHUN U
aecTBuil (0e3eHCTBUS), COBEPIICHHBIX MPU MPEIOCTABIECHUU TOCYIAapPCTBEHHBIX H
MYHULHUNAIBHBIX ~yCIYr OpraHamH, MPEJOCTABISIIOIIMMU TOCYAAapCTBEHHbIE U
MYHULUNAIBHBIE YCIYT'H, WX JOHKHOCTHBIMM JIMIAMH, TOCYIJApCTBEHHBIMU U
MYHULHATIAIBHBIMU CITYKAIUMH.

2.16.2. ®opmMupoBaHUE 3asBJICHUSI OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJIHEHUS
ANEKTPOHHOM (opMbl 3asBiaeHUsT Ha PecryOnukaHckoM moprtaie 6e3 HeoOXOAUMOCTU
JIOTIOJTHUTEJIbHOM O/1auu 3asiBJICHUS B KaKOU-InO0 UHOM opme.

2.16.3. [Ipu popMupoBaHum 3asiBJICHUS 00ECIICUNBACTC:

1) BO3MOXKHOCTH KOTIMPOBAHUS U COXPAHEHUsI 3asBJICHHUS W WHBIX JOKYMCHTOB,
HEO0OXOJAMMBIX JJIS IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKUMH 3asSBHTEISIMA OJHOU SJICKTPOHHOM
dbopMBI 3asiBIEHUS TPU OOpaIeHUH 3a YCIyramH, MpeanoJiaralolliMy HarpaBiICHHUE
COBMECTHOTO 3asBJICHHSI HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DIIEKTPOHHOU (HOPMBI
3asBJICHHUS,

4) coxpaHCHHE paHee BBEICHHBIX B 3JICKTPOHHYIO ()OPMY 3asIBIICHHS 3HAYCHUI B
0001 MOMEHT IO JKEJTaHUIO TI0JIb30BATENs, B TOM YUCIIE PU BOZHUKHOBEHUH OIINOOK
BBOJIa U BO3BpATE JJIsl IOBTOPHOI'O BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asiBJICHMUS,

5) 3amonHeHWe TMoOJiel BJIEKTPOHHOW (OpMBI 3asBJICHUSA 70 Hadvajga BBOJA
CBEJICHUI 3asBUTEIIEM C HCIOJB30BAHMEM CBEIECHMU, pa3MemieHHbIXx B ECHA, un
CBEJICHUH, OINyOJMKOBAaHHBIX Ha PecmyOnHMkaHCKOM MopTaie, B 4acTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKALIMYU U ayTEHTU(UKAIUY;

6) BO3MOXXHOCTH BEPHYTHhCS Ha JFOOOM W3 ITAlOB 3arlOJIHEHUS 3JICKTPOHHOM
(bopmbl 3asBIeHUS O€3 OTEpU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXKHOCTB JIOCTYyIa 3asBUTENS K paHee TOJAaHHBIM UM 3asBICHUSIM B
TEYEHUE HE MEHEE OJIHOTO T'0Jla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asButeneit Ha npueMm B M®I] (nanee - 3amuch) OCyIIECTBISETCS
nocpencTBoM Pecrybinkanckoro noprana, Tenedona KoHtakT-mieHTpa MOILI.

3asiBUTEIIO MPEOCTABIISETCS BO3MOKHOCTh 3alKMCH Ha JII0Oble CBOOOJHBIE JIf
npueMa JaTy ¥ Bpems B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHHS 3TOU
JaThl.

J{ns ocylecTBICHUS MPEIBAPUTEIILHOM 3aMUCH OCPEICTBOM PecnyOmKaHCKOro
nopTasna 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpaliiBaeMble CUCTEMOMW JAaHHbBIE, B TOM
quclie:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKEJTAEMYI0 J1aTy U BpeMsl IpreMa.

B cnyyae HeECOOTBETCTBHSI CBEACHUN, KOTOpbIE COOOIIMI 3asBUTENb MIpU
MPEABAPUTEILHON 3alUCH, TIOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIUYHOM
npueMe, MpeBapUTENIbHAS 3aMKUCh AHHYJIHPYETCS.

[Ipu ocymiecTBICHUN NpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O0eCHeunBaeTcs
BO3MOKHOCTh pacledararb TaJIOH-IOATBEpXACHUE. B ciydae, eciau 3asBUTENb



COOOIMT aJpec AJIEKTPOHHOM MOYTHl, HAa YyKa3aHHBIM aJpec TakKe HaIlpaBisIeTCs
uH(bOpMaIs O MOATBEPKACHUN IPEIBAPUTEIBHOM 3aUCH C YKa3aHUEM J1aThl, BDEMEHH
U MECTa IpHuemMa.

ITpu ocyuiecTBICHUM NPEIBAPUTEIBHOM 3allMCH 3asBUTENb B 00sA3aTEIbHOM
nopsiake UHPOPMHUPYETCS O TOM, UTO MpPEABApUTEIbHAS 3aIIUCh aHHYJIUPYETCS B Cllydae
€r0 HEsBKM I10 UCTEUEHUH |5 MUHYT C HA3HaYEHHOT'O BPEMEHU NpHUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPABE OTKA3aThCs OT MIPEIBAPUTEIILHOM 3alKCH.

3anpemiaercs TpeOOBAaTh OT 3asBUTENS COBEPILIECHUS WHBIX JCHCTBUM, Kpome
IPOXOXKICHUS UACHTU(PUKAIMN U ayTEHTU(PUKAIIMK B COOTBETCTBUM C HOPMAaTUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TaKkKe
MIPEIOCTABIICHUSI CBEICHUI, HEOOXOAUMBIX JUIsl pacyeTa AJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS PUEMa.

3. CocraB, moc/1e10BaTeIbHOCTh W CPOKH BBINOJHEHUS] AJAMUHUCTPATHUBHBIX
npoueayp, Tped0oBaHus K NMOPSAKY MX BbINOJHEHHS, B TOM YHCJ€ 0COOCHHOCTH
BBINOJIHEHUS] A[IMMHHUCTPATUBHBIX MPOUEeIYP B 3JIeKTPOHHOU GopMe, a TakKe
0CO0EHHOCTH BbINOJTHEHHU S aIMUHUCTPATUBHBIX npouexyp B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanue I10CJIEJOBATEIHLHOCTH IEUCTBUU npu MPEI0CTABICHUN
MYHULIMTIATBHON YCITyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TIPOIIEAYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATAE M PACCMOTPCHHE KOMIUIEKTa JIOKYMEHTOB, TIPEICTABICHHBIX
3asIBUTEJIEM,

3) HampaBleHUE MEKBEIOMCTBCHHBIX 3alpOCOB B OpraHbl, y4YacTBYIOIIHE B
MPENOCTAaBICHUA MYHUIUIIATILHON YCIIYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIZaua (HanpaBCHKE) 3asIBUTEIIIO Pe3ysibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKHUX OIIMOOK.

3.2. OkazaHue KOHCYJIbTAIllUN 3asiBUTEIIO

3.2.1. OcHoBaHMEM Hayala BBITIOJHEHUS AJAMHHHCTPATHUBHONW MPOLEIYPHI
ABJISIETCSl OOpalleHue 3asBUTENsl MO BOMPOCaM, CBS3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIISACTCA:

npu obpaienuu 3asBurens B MOL] — paborark MOI];

npu oOpamenun 3asButenss B Opran - Hcnonkom - CEeKpeTapb
HcnonHuTEeNnbHOIO KOMHTETa (Jajiee - JAOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlIUEW O TMOPSAKE U CPOKax
NpeNOoCTaBIeHUs MyHUIHMNaIbHOM ycayru B M®L[ nuuno um mo Ttenedony
3JIEKTPOHHOM TOYTE.



PabotHuk M®L] koHCynbTUpYET 3asBHUTENS, B TOM YHMCJIE MO COCTaBy, Gopme
NpeCTaBIsIeMON TOKyMEHTAlMU U APYTUM BOIIPOCaM sl TOMYUYEHHUS! MyHHUIUITATbHOM
YCIIyTH.

3asBUTEIb MOXET TOJY4YUTh HHQPOPMALKMIO O TMOPSAKE MPEJOCTABICHUS
MYHUIIUITAIBHOM ycayru Ha oduinanbHoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAaHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asBUTEJIS.

PesynpTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, ¢GopMe TNPeACTaBIIeMOd JOKYMEHTAUUU U JPYTrUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHSI MyHUITUTATIBHOM YCIIYTH.

3.2.3. 3asBuTenb BIpaBe 00paTtutThes B McmonkoM mo TenedoHy U 3ISKTPOHHOU
nouTe, a TaKkKe MOIYYUTh KOHCYJbTAallMI0 Ha PecmyOnumkanckoM mopTane, caiTte
HcnonkoMa 0 mopsiKe M CpoKax MPEJOCTABICHUS MYHUIMIAIbHON YCIYTH, B TOM
YHCIie 10 COCTaBy, (opMe MPEJCTaBIAEMON TOKYMEHTAlMU U APYTUM BOMpOCaM IJis
MOJTyYEHHUSI MyHUIIUTIAJIbHON YCIyTH.

JIOIDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asBUTENI B COOTBETCTBMM C TpeOoBaHUSAMU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOIO
perjameHra.

AJMUHUCTpAaTUBHBIE MPOLUEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEU CO JTHS NOCTYIUICHUS 0OpalleHusl.

PesynbraraMu  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLELYpP  SBIISIOTCS:
KOHCYJbTAIllMM TI0 COCTaBy, (OpMe TMPEACTaBIAEMON TOKyMEHTAlUU W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHS] MyHUITUTATBHON YCIIYTH.

3.3. [IpunaTue 151 paccMOTpeHne KOMIUIEKTA JOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJI MPEAOCTABICHUS MYHULMIIAIIBHOW YCIYTH YEPE3
MOI] unu ynanenHoe pabouee mecto MODILI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B MDI] ¢ 3ampocom
O INPENOCTaBICHUM MYHULMIAIBHOM YCIYIM W NPEACTaBIA€T JOKYMEHTHl B
COOTBETCTBHHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii npruem 3asBICHUN:

orpenensieT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSIM, YKa3aHHbIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

Opyu  MOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE NPEICTABICHHBIX IOKYMEHTOB;

pacnieuatbiBaeT 3asBieHue uz AUC MOL;

NEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1oCJIe MOANMCAHUS CKaHUpYeT noanucanyoe 3assiaeHue B AUC MOL];



3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asBUTEJIS.

Pe3ynbraTaMy BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsgeT NakeT [OKyMEHTOB, TMPUHATHIX OT
3asgBUTEN B VICMOMKOM B 2JIeKTpOHHOM (opMe (B cOCTaBE MaKETOB 3JICKTPOHHBIX JI€T) B
TEYeHHE OJHOro pabodero AHA CO JOHA OOpalleHUs 3asBUTENS B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JTOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBlieHHbIe B MCIOIKOM, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICVCTBUS.

3.3.2. IlpueM IOKYMEHTOB JUIsl TPEIOCTABICHUS MYHHUIIMIIAIBLHON YCIyTd B
AJEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B SJIECKTPOHHOU (pOpME BBIMOJIHSET
CJICIYIOIIHUE JCUCTBUA:

BBIIIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3amojgHseT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH;

NPUKPEIUISIET JTOKYMEHTHI B 3JEKTPOHHOW (hOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOopMe AJIEKTPOHHOTO 3asiBJICHUS (IPU HEOOXOAUMOCTH);

NOATBEPKAAET ()aKT O3HAKOMJIEHUS U COIVIACHUS C YCIOBUSIMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTH B D3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOATBEPXKIAET  JOCTOBEPHOCTh  COOOIICHHBIX CBEICHMM  (yCTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HOKHMaeT
COOTBETCTBYIOIYIO KHOMIKY B (DOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJICHUE TMOJIUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSMU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJIy4aeT YBEOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECcKast MpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJEH 3IIEKTPOHHON
bopmbl 3asBiaeHus. [Ipu BBIABICHHUN HEKOPPEKTHO 3aMOIHEHHOrO MOJISl AJIEKTPOHHON
(bopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOW OLIMOKU U
MOpSIIKE €€ YCTpaHeHWsT  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIICHUS
HEIMOCPEACTBEHHO B 3JIEKTPOHHOM popme 3asiBICHHUS.

AJIMUHUCTpPATUBHBIE TMPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynbraTaMyu  BBIIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
ANIEKTPOHHOE JEJI0, HAPABJIEHHOE B VICIIOJKOM MOCPENCTBOM CHCTEMBI 3JEKTPOHHOIO
B3aNMOJECHUCTBUA.



3.3.3. PaccmoTpenne koMIuiekTa TOKyMeHTOB VcronkoMoMm.

3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHHUS AJMUHUCTPATUBHOW MPOLEAYPHI
SBIIICTCS TIOCTYIUICHWE 3asBICHUS M WHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
NPeI0CTaBICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBCHHBIM 32  BBIIIOJIHEHUE
aJIMUHACTPATUBHOMN MPOIIETYPHI SBISAETCS - CEKpeTaph MCIOTHUTENTFHOTO KOMUTETA
(mamnee - TOHKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 TIPHEM JJOKYMEHTOB):

3.3.3.2. IomKHOCTHOE JHUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOparieHus 3assBUTENIS C 3asBJICHHEM B MCIOIKOM:

OTpeeNsieT MpeaAMET 00OpallleHus;

yCTaHABIMBAET JINYHOCTD 3asABUTEIIS;

IPOBOJUT MPOBEPKY MOTHOMOYNH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEeOOBaHMIM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPE/CTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJCHHBIM  TpeOOBaHHSIM  (HaJjexaliee
odopmiieHHEe KOMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOTYHCTOK, MPHUITHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (OpMy  3asBIIEHMS B  aBTOMATHU3UPOBAHHOM
MH(GOPMALIMOHHON CHUCTEME, MPEIHAa3HAUEHHOW JUIsl OKa3aHUsl TOCYJIAapCTBEHHBIX HU
MYHHIIMITAJTBHBIX YCIIYT;

OpU  OPENOCTABIEHUWU  JIOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aJIMUHHACTPATUBHOTO  periaMeHTa Ha OyMaXHOM  HOCWUTEJE, OCYIIECTBISET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacreJyaThIBaeT 3asBIICHNUE;

nepeacT 3asBUTEINIO Ha TPOBEPKY U MOAMHUCAHNUE;

nocJie MOAMUCAHNS CKAaHUPYET MOAMMCAHHOE 3asBIICHNUE;

3arpyaer B ABTOMATU3UPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
npelHa3HauYeHHYI0 Il OKa3aHUs TOCYNapCTBEHHBIX M MYHHUIUNAIBHBIX YCIIYT
JOKYMEHTBI, TpPEJCTaBICHHbIE B 3JEKTPOHHOM (opMe WM 3JIEKTpOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE J1€J10;

BO3BpaIllaeT MOJMUCAHHOE 3asBJIEHUE M OPUTHHANIBI OYMa)KHBIX JIOKYMEHTOB
3asBUTEIIIO;

BBIJIA€T 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B ciywyae Hanmuus OCHOBaHUU AJIl OTKa3a B MpUEME JOKYMEHTOB JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIIACT 3asBUTENS O HAIHIUU
NPETSITCTBUNA 711 IPUEMa 3asiBIICHUS M BO3BpAIIA€T €My JTOKYMEHTHI ¢ OOBSICHEHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH /JIsl OTKa3a B IprUeMe JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, ITOCIIC
MOCTYIUICHUS JJOKYMEHTOB Ha PacCCMOTpPEHHE:!

NIPUCBAMBACT 3asBICHUIO HOMEDP B COOTBETCTBUHU C HOMEHKJIATYPOH NI U CTaTycC
«IIpoBepka OKyMEHTOBY;

U3ydaeT TMOCTYNUBIIME DJJEKTPOHHBIE Jeja, B TOM YHCJIE MPHIOKEHHbIE
3asBUTEJIEM JTOKYMEHTHI B 2JIEKTPOHHOM (hopMe U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MIPOBEPSET COOJIIOJICHUE YCIOBUHM JNEUCTBUTEIBHOCTH JJIEKTPOHHON TOJIUCH,
nocpeAcTBOM oOpamenuss Kk Eaunomy mnopramy (B chydae, €ciu 3asBUTEIEM



MpeICTaBICHbI AIIEKTPOHHBIE JIOKYMEHTHI, MOJIMTMCAaHHBIE YCUJIEHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).

[Tpu HaJIU4YUH OCHOBaHHi, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PETJIaMEHTa, MOJrOTaBIMBAET NPOEKT pelieHus 00 OTKaze B
npreMe T0KyMEHTOB, HECOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUTIAIbHONU YCIIYTH.

B cinydae, ecnmu B pe3yiabTaTe MNPOBEPKH YCHICHHOM KBaTM(UIIMPOBAHHON
AIIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUHM €€ JIeMCTBUTEIBHOCTH,
IPOEKT penieHusi o0 OTKasze MOJDKEH cojliepkaTh MyHKThl cTaThu 11 demepanabHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKHIM OCHOBAHUEM ISl €TO IIPUHSATHS.

[Tpoexkt pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIS
MPEIOCTABIICHUS MYHULIMIATBHON YCIYTH, C YKa3aHMEM MpPHYMH OTKa3a (B ciydvae,
€CIi OCHOBaHMSI [ OTKa3a B TpHEME JIOKYMEHTOB, HEOOXOJUMBIX MJis
MPEIOCTABIICHUSI MYHULMNATBHON YCIYTH, CBA3aHBI C HApYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHHS [JIsl OTKa3a B IMpHEME JOKYMEHTOB
JOJDKHBI  COJepKaTh WH(GOPMALMI0O O HAUMEHOBAHMU JOKYMEHTOB (HMH(pOpMAaIuH,
CBEJICHUH), KOTOpbIE HE MPEJCTaBICHBbI, COJEpKaT HEJAOCTOBEpHbIE U  (WJIM)
IIPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIICHBI C HApYILIEHUEM YCTAaHOBJIECHHBIX TPEOOBAHUIA),
HAIpaBIIIETCS HAa COIVIACOBAaHUE B YCTAHOBJIEHHOM IOPSIIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKTa peleHuss o0 OTkKa3e B MpUeME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEJOCTaBICHUS MYHUIUNAIbHON YCIYI'H, OCYLIECTBISECTCA B
MOpsAIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B cnayyae oTCyTCTBHS OCHOBaHMI /[ OTKaza B TMpPHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOTO pETJIAMEHTA, JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHE OJIHOTO pabOovero IHS CO JTHS
MOCTYIUICHHUS 3asBIICHUS, HAMPABJISIET 3asBUTEII0, YKa3aHHBIM B 3afBIICHUU CIIOCOOOM,
YBEJOMJICHHE O TIOCTYIUICHUU 3asBJICHHS, COJEprKaIlee BXOIAIINN PETUCTPAIlMOHHBIN
HOMEp 3asBJCHHs, AATy TMOJYYCHUS 3asBIICHUS, MEpeueHb HAMMEHOBaHUU (aiinos,
NPEJICTABICHHBIX K HEMY JOKYMEHTOB, JATy IMOJy4YE€HUs pe3yJbTaTa MYyHHUIMIIAIbHOU
YCIIYTH.

3.3.3.4. UWcnonnenue mpoueayp, ykazaHuplx B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHHUCTPATUBHOIO  pErjaMeHTa, IMpH HAJIUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYILIECTBIISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHA3HAaYeHHOM HJIs OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHHIIMTIATIBHBIX YCIIYT.

3.3.3.5. AQMuUHHCTpaTHBHBIC TPOIEAYPHl, yCTaHABIMBAaEMbIe MyHKTOM 3.3.3
aJIMUHACTPATUBHOTO PETJIAMEHTA, BBITIOJHSIOTCA B TEUEHHE OJHOTO pabodero IJHS CO
THSI TIOCTYTIJICHUS 3asBJICHHS HA PACCMOTpPEHUE.

PesynbpraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX TIPOLEAYD SBISIOTCS: MPUHSATHINA
HA PAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABIICHUSI MyHUIIUTIATHHON YCIYTH.

3.4. HampaBieHue MeXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Yy4yacTBYIOIIHE B
IIPENOCTABICHUA MYHHUIUIIAJIBHON YCIIYTH

3.4.1. OcHOBaHMEM Hayalia BBINOJHEHUS QJIMUHUCTPATUBHON MPOLEAYPHI
SBJISIETCSI TOJyY€HUE JOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha



BBITIOJITHEHUE AJMUHUCTPATHBHOW MPOIENYpPHl, OT JOHKHOCTHOTO Jia (pabOTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOMN MPONEIYPHI, SIBISETCA cekpemapv Hcnoanumenbho2o Komumema
(mayee - MOMHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIMpABJICHUE MEXBEIOMCTBEHHBIX
3aIpPOCOB).

3.4.2. JI0JDKHOCTHOE JIMIT0, OTBETCTBEHHOE 32 HAIIPABJICHHE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMHUPYET W HaANpaBisieT B 3JEKTPOHHOU (opMe MOCPECTBOM CHCTEMBI
MEXBEJIOMCTBEHHOT'O 2JICKTPOHHOTO B3aUMOJICUCTBUSA (MIPU OTCYTCTBUHM TEXHUYECKOU
BO3MOXHOCTH — HHBIMHM CIIOCOOaMH) 3ampochl O MPEIOCTABICHUU JIOKYMEHTOB H
CBEJICHUI, IPETYyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOT'O pETIaMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb MIPUHSTHUS 3asIBJICHHS HA PACCMOTPEHUE.

Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTM W (WJIM) TMOJBEAOMCTBEHHBIE OpraHaMm BIIACTU
OpraHU3alliy 3aIPOCHI.

3.4.3. CienaiCThl ~ TOCTABIIMKOB  JIAHHBIX HAa  OCHOBAaHWU  3alpOCOB,
MOCTYNUBILIUX YE€pPE3 CUCTEMY MEXBEIOMCTBEHHOTO JJICKTPOHHOTO B3aWMOJICHCTBUA,
MPEOCTABIISIOT  3allpallliBaeMble JTOKYMEHTBHI (MH(OpMaIHIO) WIM HAMpaBISIOT
yBEJIOMJICHHUS 00 OTCYTCTBMHM JTOKYMEHTa M (Wiau) wHGOpPMAIlUU, HEOOXOIUMBIX JIJIs
MPE0CTaBICHNUS MYHHITUTIAILHON YCIIYTH (Aanee — yBeJIOMIICHHE 00 0TKase).

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS. B TEUEHHME TpPeX JHEW CO JHS TOCTYIUICHHS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WJIM OpraHu3aldio, MPEeAOCTaBISIONIME JOKYMEHT M HMH(pOpMaIuIo,
€CJIM WHBbIE CPOKHU TMOJTOTOBKM M HAMPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3ampoc
HE YCTAaHOBJEHBI (elepalbHBIMU 3aKOHaAMHU, MPaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit denepaniuu U OpUHATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMaTHMBHBIMU MPaBOBbIMU akTaMu PecniyOnuku TaTapcTaHn.

PesynpraTaMu  BBIOJHEHUS ~ aJIMHUHUCTPATUBHBIX  TPOLECAYP  SBISIOTCS:
JIOKYMEHTHI (CBEJICHHMS ), HCOOXOUMBIC JIUI MPEIOCTABICHUS MyHUIIMIIAIBHON YCITYTH,
a1u00 yBegomiieHHE 00 OTKase, HalpaBJCHHBIE JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaINpaBJIECHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJOKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIlPaBIICHHE MEKBEIOMCTBEHHBIX
3aIIpOCOB:

MOJTy4aeT 3aIpaliuBaeMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICUCTBUSL JOKYMEHTHl (CBEIIEHUs), HEOOXOAMMBIE [Jii MPEJOCTaBICHUS
MYHULIMNAIBHON YCIyru, Tu00 YBEIOMIIEHHE 00 OTKa3e MPU OTCYTCTBUM JIOKYMEHTA U
(wm) uadopmanuy;

npu HAJTUYHAU OCHOBaHH, MPEIyCMOTPEHHBIX MTYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pETJIaMEeHTa, IOJrOTAaBIMBAECT IPOCKT pEIIeHHS 00 OTKaze B
npueMe TOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEIOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

[IpoekT pemenns 00 OTKaze B TpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTABICHUS MYHUIMIIAJILHONW YCIYTd, ¢ yKa3aHMEM NpPUYMH OTKasza (B cliydyae,
€CIM OCHOBaHMWS [JI1 OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOJMMBIX  JJIst
MPEJOCTABICHUS MYHUIUMIIAIBHON YCIYTH, CBA3aHbl C HApYIICHHEM YCTAaHOBJIEHHBIX
TpeOOBaHWI K TaKUM JOKyMEHTaM, OCHOBAHHUS [JIi OTKa3a B TMpHUEME JTOKYMEHTOB
JOJDKHBI  COZiepKaTh HMHGOPMAIMI0 O HAWUMEHOBAaHWHM JOKYMEHTOB (MH(pOpMAIINH,



CBEJICHMI1), KOTOpbIE HE TMPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U (WUJIN)
MIPOTUBOPEUYMBBIEC CBEJICHUS, ODOPMIIEHBI C HAPYIIIEHHEM YCTAaHOBJICHHBIX TPEOOBAHU),
HaIpaBJsIeTCs Ha COrJJAaCOBAaHUE B YCTAHOBJICHHOM IMOPSAKE MOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOI'O JJOKyMEHTOO0OpOTA.

CornacoBaHue TMpOEKTa pelieHus o0 OTKa3e B TNpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTaBICHUS MYHUIMIIAIBHON YCIYTH, OCYIIECTBIISIETCS B
NopsJIKe, IPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTA.

AJMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JI€Hb MOJYUYEHHUSI CBEJICHUM 110 MEXBEOMCTBEHHBIM 3aIIPOCaM.

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE ISl MPEJOCTABICHUS MyHUIIUTIAIBHON YCIIyTH,
OpOeKT pemeHuss 00 oOoTKaze B TMpHEMe JOKYMEHTOB, HEOOXOIUMBIX  JUIS
MPEIOCTABJICHUSI MyHUIIUIAJTIbHON YCIYTH.

3.45. MHcnonnenue mpouenyp, yKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HATUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYIIECTBJISICTCS B aBTOMATUYECKOM PEKHUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
MH(GOPMALlMOHHON CHCTEMBbI, MpEIHA3HAYCHHOM MJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHHULIMIIAJBHBIX YCIOYr, B TOM UHCJIE C MOMEHTa pETUCTPAalUU 3asBICHUS B
COOTBETCTBHUH C MMyHKTOM 2.13 aIMUHUCTPAaTUBHOTO PErJIaMEHTAa.

3.4.6. MaxkcumanbHbIl CpPOK BBINOJHEHUS aJMHUHUCTPATUBHBIX IPOLELYP,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PETJIaMEHTa, COCTaBJSAET TpU pabouux
TTHSI.

3.5. [ToaroToBka pe3ynbprata MyHUIIUNIAIBHON yCITYTH

3.5.1. OcHoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHMI), HEOOXOOUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJIMUHUCTPATUBHOM
IIPOLIETYPHI, SIBISETCS cEKpeTapb VICIONMHUTEIBHOIO KOMUTETA (ajiee - JOJDKHOCTHOE
JMI0, OTBETCTBEHHOE 3a IOATOTOBKY pE3yJIbTaTa MPEAOCTABICHUS MYHHIMIIAIBHON
YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJjbTara
MPEA0CTABIICHUS MYHULIUMIIATBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

IpU BBISBIICHUA OCHOBAHMW JJIA OTKa3a B MPEJOCTABICHUH MYHUIMNAIbHOU
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PEriiaMeHTa, MOATOTABINBACT
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTABICHUN MyHUIIMTIAIBHON YCIIYTH;

B Cllydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEIOCTaBICHUN MYyHUIIUNIATBHON
YCIYTd, TPEAYCMOTPEHHBIX HYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pErjIaMeHTa, 10
UTOTAaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOJUMBIX  JJIsi  IPEIOCTaBJICHUS
MYHHUIIMIIAJbHOW YCIYTH, TOJATOTaBIMBACT MPOEKT pe3ysbTara MpeAoCTaBICHUS
MYHUIIUTIATBHOM YCIYTM B COOTBETCTBUU ¢ mofamyHkramu 1 — 3 mynkra 2.3.1
aJIMMHHACTPATUBHOIO PETJIAMEHTA,;

HampaB/iieT  TOJATOTOBJIEHHBI  MPOEKT  pe3yjbTara  MPEeAOCTaBICHUS



MYHUITUTIAJTFHOW YCIyTH Ha COTJIACOBAHWE B YCTAHOBJICHHOM TMOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JTIOKYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TE€YEHHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOILEAYpP SBISIOTCS. MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBaHve M TMOJNUCAaHUE TMPOEKTAa pe3yJbTaTa MPETOCTaBICHUS
MYHUIIUNIAIBHOW  yCIYrdM (ajnee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TMOJAPA3/IEICHUsI, OTBETCTBEHHOTO 3a TMOJrOTOBKY
pe3yJsibTaTa MyHULIUNAIBHOU ycayTH, [ maBon [locenenus.

[ToaroToBIICHHBIE MPOEKTHI TOKYMEHTOB, MMEIOIIUE 3aMEUYaHus, BO3BPAIAIOTCS
Ha JOpaOOTKy JHIly, OTBETCTBEHHOMY 3a TIOJATOTOBKY pe3yJbTaTa MYHHUIIUITAILHON
yeyru. [locie ycTtpaneHus 3aMedaHUil MPOEKTHI TOKYMEHTOB TMOBTOPHO IEPEAAOTCS
JUTSI COTJIACOBAHMUSI M TIOTCAHUSI.

['maBa IloceneHnss TpuU PacCMOTPEHHH IPOCKTOB JOKYMEHTOB IIPOBEPSET
coOJII0/IeHEe aIMUHUCTPATUBHOTO PErjlaMeHTa JIOJDKHOCTHRIMM Jiniiamu Mcnonkoma B
YacCTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYP, UX MOCIEIOBATEIBHOCTH U
MOJIHOTHI, HAJTMYUS COTJIACOBAHUMN YIOJIHOMOYEHHBIX JODKHOCTHBIX juil Mcnonkoma B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTA.

B cnyuae BbIsSBIEHUS ~ HapylmieHMH B YacTH  CPOKOB  BBITMIOJHEHUS
aIMUHUCTPATUBHBIX MPOIEAYD, UX MOCIEI0BATEILHOCTH U MOMHOTHI ['1aBa [locenenus
WHUIIAAPYET TPUBIICYCHUE K OTBETCTBEHHOCTH JIUIl, JOIYCTHUBIIUX HAPYIICHUS, B
COOTBETCTBHH C ITYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIMM ITyHKTOM,
BBITIOJTHSFOTCSI B TEUYCHUE OJTHOTO pabovero JTHs.

PesynpTaTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOIEAYP SBJSIOTCS: PEIICHUE
00 OTKa3e B mpHeMe JOKYMEHTOB HEOOXOUMBIX IS TIPEIOCTaBICHUS MYHUIIATIATLHOMN
YCIIYTH, PEIIeHHe 00 OTKa3e B MPEAOCTABICHUW MYHUIIMITAJILHON YCIIYTH, CIIpaBKa
(BBIMHKCKA).

3.5.4. UWcnonnenue mporeayp, yKazaHHbIX B TnyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, TMpPU HAJMYUM TEXHUYECKOW  BO3MOKHOCTH
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIIYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUS aIMUHUCTPATUBHBIX TIPOIIEAYP, YKa3aHHBIX B
nyHKTe 3.5. aAIMUHUCTPATUBHOTO PETIaMEHTa, COCTABIISIET OJIUH pabo4Yuii 1CHb.

3.6. Brimaua (HanpaBieHNe) 3asIBUTEIIO Pe3yIbTaTa MyHUIIUTIATBHON YCIYTH

3.6.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCSI  TIOJIyY€HHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLIEAYpPHl, JTOKYMEHTa, MNOATBEPKIAAIOLIErO IPEIOCTABICHUE
MYHULIMIIAIBHOMN YCIIyTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOU
MIPOLIETYPBHI, BISETCS CEKpeTapb VICIMONMHUTEIBHOIO KOMUTETA (Jajee - JOJKHOCTHOE
JIULI0, OTBETCTBEHHOE 32 BblJjauy (HaMpaBJIEHUE) JOKYMEHTOB).



3.6.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblOauy (HampaBJICHHE)
JNOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalMl0 M  BHECEHUE CBEIACHUM O  pe3yibTare
[PEIOCTABICHUS MYHMIMIAIBHOW YCIYTH B IIOJACHCTEMY BEICHUS JOKYMEHTALMU
aBTOMATHU3UPOBAaHHONW MH(POPMALMOHHON CHCTEMBI, NPEAHA3HAUYEHHOW JUIs OKa3aHUs
roCyZapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT;

U3BEIAET 3asBUTENS (€r0 MPEACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUH, O
pe3ynbTare NpeJoCTaBICHUS MYHULHIIAIBHON YCIYTHM U O BO3MOXKHOCTH ITOJTYYEHUS
pe3ynbpTaTa MpeaoCTABICHU MYHUIIMIIAIBHOW yeiayru B Mcnonkome nim B ML,

Hcnonnenne  mpouenyp NpU  HAIMYAM — TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMBbI, TMpeIHa3HauYeHHOW /i1 OKa3aHUs TOCYJapCTBEHHBIX M
MYHULIMAIBHBIX YCIYT.

AJMUHHCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOTO paboyero AHA CO AHS TMOAMHCAHUA JOKYMEHTA,
SABJISTFOLLETOCS pe3ynbTaToOM IIPEIOCTABIICHUS MYHUIUIIATBHON YCIIyTH,
YIIOJTHOMOYECHHBIM JIOJDKHOCTHBIM oM HMcmonkoma (McnoakoMom).

PesynbrataMy  BBINIOJHEHUs  aJIMUHUCTPATUBHBIX  IPOLEAYP  SBISIOTCS:
pasMelIeHUe CBEICHUW O pe3yJIbTare IPEJOCTaBICHUS MYHULUIIAIBHOW YCIyIM B
MH(GOPMALIMOHHBIX ~CUCTEMaX, M3BELICHUE 3asBUTENs (€ro MpeacTaBUTENs) O
pe3yJibTaTe NPeAoCTaBICHUS] MyHUIIUIIAIBHOM YCIIYTH U CIOCO0AX €ro MOIyYEeHHUS.

3.6.3. Ilopsamox Bblgauu (HampaBleHHWs) pe3yiabTaTa  MPEIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHun 3assBUTENS 32 Pe3yIbTATOM MYHHIIMITATLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIZaeT 3asABUTENI0 PE3YJNbTAT MYHULHUIAIBHON YCIYrd B
dbopme HIK3eMIuIsipa BJIEKTPOHHOIO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo
TpEOOBAHUIO 3asBUTENSI BMECTE C OK3EMIUIIPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEeAOCTaBISAETCA 3K3EMIUIP 3JEKTPOHHOTO JOKYyMEHTa
IyTEM €T0 3aliCH Ha ChbeMHBIM HOCUTENb MH(OPMALIUK WIIM HAMPABICHUS SK3eMILIsIpa
AJIEKTPOHHOI'O JTOKYMEHTA 10 3JIEKTPOHHOU moure B aapec 3aasurend. [Ipu 3anucu Ha
CbEMHBI HOCUTENIb HH(OpPMAllMM WIA HANpPaBIEHUU DSK3EMIUISIpAa 3IIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILIAP JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)XHOM HOCHUTEJNIe, MO HJIEKTPOHHON MOYTE€ HIAEHTHUYHOCTb TAKOTO H3K3EMILISIpa
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIUIIPY DSJEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJHOMOYEHHBIM COTPYJHHUKOM C HCIIOIb30BAHUEM YCHUIICHHOU
KBTM(PUUMPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TOPSIIKE OYEPENHOCTH, B JIGHb MNPUOBITHS 3asBHUTEN B CPOKH,
YCTaHOBJICHHBIE PerjaMeHToM padoTsl MOLI.

Pe3ynpTaTaMu BBINOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYD SABIAIOTCS: (PUKCALIMS
(dakTa BbIIauM pe3ysbTaTa MpelocTaBiIeHUss MyHUUunaibHo yciayru B AUC M®I],
pe3yabpTaTr NpeJOCTaBICHNUS MyHULIUITAIIBHON YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENS 3a PE3yJNbTaTOM MYHHUIMMNAIBbHOW yCITyTH
yepe3 PecnyOnukaHCKuW TOpTan 3asBUTENI0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HAIpaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBISIOIIETOCS  PE3yJIbTaTOM
[IPEOCTABICHUS MYHULIMIIATIBbHON YCIIyTH, ITOJNIMCAHHbIN YCUJICHHOMN



KBaJIN(DULIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Hcnonkoma (Mcmonkomom).

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBIITOJIHSIOTCS. B JIEHb NMOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIEr0 IMPEAOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN ) MYHUIIMITAIbHON YCIIYTH, YIOJIHOMOUYEHHBIM JTOJKHOCTHBIM
aurioMm Mcnonkoma (Mcmoiakomom).

Pe3ynbraTaMy  BBIIOJHEHUS ~ AJIMUHUCTPATUBHBIX  NIPOLEAYpP  SIBISIOTCS:
HampaBieHue (MpeaocTaBiIeHUE) C UCHoJib3oBaHUEM PecmyOnukaHckoro mnoprana
3asBUTENIO IOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHNE MYHULIMIAIBHON YCIyTH
(B TOM 4mCI€ OTKa3 B PEAOCTABICHUN MyHULUIIATBHON YCIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 32 pe3yIbTaTOM MYHHIIMITAIBLHOW YCIYTH B
UcnonkoMm, AOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAIpaBIICHHE)
JOKYMEHTOB, BBIJAET 3asBUTENIO PE3yJbTaT MyHUIMNAIbHOU yciyru. I1o TpeboBanuio
3asIBUTENS] BMECTE C 3K3EMIUISIPOM 3JIEKTPOHHOIO JTOKYMEHTa Ha OyMa)XHOM HOCHTEJE
€My MPEIOCTABIAECTCS JK3EMIULSP AJIEKTPOHHOTO JOKYMEHTA ITyTE€M €ro 3alkiCu Ha
CbEMHBIM HOCUTENb HWH(OpPMAIMK WM HANpaBICHUS HK3EMIULSIpA 3JIEKTPOHHOTO
JOKYMEHTA 0 3JIEKTPOHHOM MOYTE B apeC 3asABUTEIIS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYUIIECTBJISIIOTCS B TMOPSAKE OUYEPEAHOCTH, B JCHb NPUOBITHS 3asBUTENA B
coOoTBETCTBUHM C IIpaBriaMu BHYTPEHHETO TPYIOBOTO pacnopsaka Mcmnoakoma.

Pe3ynpTaToM BBITIOJIHEHUS] aAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS: (DUKCAIUS
(dakTa BBIJAYM ~ pe3yJbTaTa  NPEJOCTABICHUS  MYHUIMNAIBHOW  YCIyI'M B
aBTOMATH3UPOBAHHOW WH()POPMAIIMOHHOW CHCTEME, MpEeJHA3HAYEHHON [Jisi OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3.7. VicnpaBiieHre TEXHUYECKUX OLTHOOK

3.7.1. B cinyyae oOHapyKeHHs] TEXHHUECKOW OITMOKU B JIOKYMEHTE, SBIISIOIIIEMCS
PE3yNbTATOM MYHUIIMIIATBLHOMN YCIYTH, 3adBUTENb HanpaBisaeT B Mcnoakom:

3asiBJICHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aJMHHUCTPATUBHOMY PETIIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBUTEIIO KAaK PE3yNbTaT MYHHIIUNAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKAs OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYCCKYIO CHITY, CBHJICTEIHCTBYIOIINE O HATUYHH
TEXHUYECKOM OIIMUOKH.

3asBiaeHuEe 00 WCTIPABICHUH TEXHUYECKOW OIMMOKU B CBEACHUSIX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIOMIEMCS Pe3yIbTaTOM MYHHIIUTIAIBHON YCIIYTH, TIOJIACTCS 3asBUTEIIEM
(YITOTHOMOYEHHBIM TIPEJICTABUTEIIEM) TIOYTOBBIM OTIpaBIeHHEM (B TOM 4YHCIE C
WCIIOJIb30BAaHUEM DJICKTPOHHOW TOUTHI), OO depe3 PecnyOnukaHCKkuii mopran Wid
MOII.

3.7.2. I0OMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a TIPUEM JIOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asBICHUSI 00 UCIIPABICHUHN TEXHUYECKON OIMMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMH W TEPEacT UX TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.



AJMUHHUCTPATUBHBIE TPOIEAYPHI, YCTAHABIMBACMbBIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOdYero THS C JaThl PETHUCTPAIIAN 3asIBJICHUS.

PesynbpraraMy BBITOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABJISIOTCS: IPUHATOE
M 3apETHCTPUPOBAHHOC 3asBJICHHE, HAMPABICHHOE HA PACCMOTPEHHE JTOJDKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKy TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B IEIIX BHECEHHUS WCIPAaBICHUNA B JOKYMEHT,
SBIISIOIIUNACS PE3yIbTaTOM TMPEAOCTABICHHUSI MYHUIIUTIATBHON YCIyTH, OCYIIECTBIISACT
IpOIEAYPHl, MPEIYyCMOTPCHHBIE IYHKTOM 3.5 aJIMUHUCTPATUBHOTO perjaMeHTa, |
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asSBUTENIO (YIMOJIHOMOYEHHOMY IPEICTaBUTEIIO)
JUYHO TOJ] POCIHCH C U3BIATHEM Yy 3asgBUTENS (YIIOJTHOMOYCHHOTO TIPEICTABUTEIS)
OpUTHHAIA JOKYMEHTa, B KOTOPOM COJICPIKUTCS TEXHUYECKAsK ONTMOKA, NN HAIMPaBJIsET
B aJpec 3asABUTENS TMOYTOBBIM OTMPABJICHHEM (TIOCPEICTBOM D3JICKTPOHHOW ITOYTHI)
MMACBMO O BO3MOYKHOCTH TIOJYYEHHUS JOKYMEHTa TpH TMpeaocTaBieHnH B lcmomkom
OpUTHHAIA TOKYMEHTA, B KOTOPOM COJICPKHUTCS TEXHUUECKas ONTHOKA.

AJMUHUCTPATUBHBIC TPOIEAYPHl, YCTAaHABIMBAEMbBbIC HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UYEHHE JABYX pabouyux JHEW TMociae OOHapYKEHUS TEXHUYECKON
OMMUOKK WM TOJy4eHHUS OT JII0OOro 3aMHTEPECOBAHHOTO JIUIA 3asBICHUS O
JOTYIIICHHOM OIITHOKE.

PesynpTaTaMu  BBINOJSHEHUS ~ QJAMHUHUCTPATUBHBIX  MPOLEAYp  SBIISIFOTCA:
BBIJIAaHHBIN (HAMIPaBJICHHBIN) 3asIBUTEINIO JTOKYMEHT.

4. llopsiaok U (OpMBbI KOHTPOJIA 32 MPeAOCTABJICHHMEM MYHUIHUIAJIbHON
yCIayru

4.1. ITopsimok OCYIIECTBICHUSI TEKYIIEr0 KOHTPOJS 32 COOJIIOJCHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU  JOJDKHOCTHBIMH  JIMIIAMU  TIOJOXKEHUH  aJIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, yCTaHABIMBAIOIIUX TPEOOBAHUS K
MPENOCTABICHUIO MYHULIUITAIBHOW YCIYTH, a TAKXKE IPUHATHEM UMU PELICHUN

KoHTpoJIb 32 MOJHOTOM M Ka4yeCTBOM MPENOCTABICHUS MYHULIMNAJIBHOW YCIYTH
BKJIFOYAET B ceOs BBISIBJICHUE U YCTpaHEHUE HAPYIICHUH MpaB 3asiBUTEINICH, MPOBEICHUE
MPOBEPOK  COOJIIOICHUSI  TPOIEAYP TPEJOCTABICHUS] MYHUIUIIAIBHON  YCIYTH,
MOATOTOBKY pelleHni Ha JAeiicTBus (0e37eiiCTBrE) JOMKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 32 COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYP SABIISIIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMIAIBHOMN YCIIyTH;

2) IpOBOJAMMBIC B YCTAHOBJICHHOM  IMOPSJKE  TPOBEPKH  BEJICHUSA
JENONPOU3BOACTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
MpoLEeayp MPEAOCTABICHNS] MyHULIMNIAJIBHOW YCIIYTH.

B mensx TeKywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIINECS B
AIIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIIMSA, yCTHAas W MHUChbMEHHAs
uHdOopMaIUs JOHKHOCTHBIX JIUI, OCYIIECTBIISIFOIINX BHITTOJIHEHUE aIMUHUCTPATHBHBIX
MPOLEYD, KYyPHaJbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U JPYTUE CBEICHUS.



JIns ocymiecTBIeHNs] KOHTPOJISL 3a COBEPLIEHUEM JAEMCTBUN IIPU NIPEAOCTABICHUN
MYHULIUIIAUIBHON YCIYTM W NPUHATUU PEIIEHUA PYKOBOJMUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUS] NPEACTABISIOTCA CIOPAaBKU O  pe3yjibTarax MOpeaoCTaBICHUS
MYHULUTIAIBHOMN YCIIYTH.

O ciyyasx ¥ IpUYMHAX HapYIICHUs CPOKOB, MOCIIEIOBATEIBHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP AOJKHOCTHBIE JIMIIAa HEMEIJEHHO HWH(QOPMUPYIOT
PYKOBOAMTENA OpraHa, IMPEIOCTABISIONIET0 MYHUIMNAIBHYIO YCIYTY, a TaKke
NPEIIPUHUMAIOT CPOYHBIE MEPBI [0 YCTPAHEHUIO HAPYIICHUI.

Tekymuii KOHTPOJIb 3a COOJIFOJICHWEM  TOCJIEIOBATEIbBHOCTH — JICMCTBUM,
ONPEAETICHHBIX aIMAHUCTPATUBHBIMH poueaypamMu o MPEIOCTABIECHUIO
MYHUIUIIAIBHON YCIYTH, OCYIIECTBIAETCA 3aMECTUTEIIEM PYKOBOJMTENS OpraHa
MECTHOTO  CaMOYNIpaBJICHHUS, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl 1O
MPEIOCTABJICHUI0 MYHHUIIUMITAIIBHON YCIIYTM, HAYAJIbHUKOM OTJIEJNIA, OCYLIECTBISIOIIETO
OpraHU3aIHI0 Pa0OTHI IO MPETOCTABICHUIO MYHHUITUTIAIBHON yCIIYTH.

[lepeyeHp JOJDKHOCTHBIX —JIMIL, OCYLIECTBISIONIMX TEKYIIUN KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3/ICIICHUAX OpraHa MECTHOTO
CaMOYITPABJICHUS U JIOJDKHOCTHBIMHU PETJIAMEHTaAMMU.

4.2. ITopssnoK ¥ NMEPUOJAUYHOCTD OCYILECTBICHHS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHI ¥ Ka4eCTBa MPEJOCTABICHUS MYHULIMIIAIBHON YCIYTU, B TOM YUCJIE TOPSAIOK
U (QOopMBI KOHTPOJIS 3a NOJHOTOM M KayeCTBOM NPEJOCTaBICHUS MYHULUINAIbHON
yCIIyru

4.2.1. KoHTpOsb 3a MOJHOTOM M Ka4€CTBOM NPENOCTABICHUS MYHULMITAIBHOU
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeneHus NPOBEPOK;

2) paccMoTpenus kano0 3asBUTeNe Ha AeiicTBus (Oe3neiicteue) Mcnonkoma, a
TaK)Xe UX JOJHKHOCTHBIX JIML, MyHUIIMTAIBHBIX CITY>KAILIKX.

42.2. B 1mensx OCYyIIECTBICHUS KOHTPOJS 3a TOJHOTOW UM KayeCTBOM
IIPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH IPOBOIATCA IUIAHOBBIE M BHEIUIAHOBBIE
npoBepku. Ilopsiiok W NEPUOJUYHOCTD OCYIIECTBICHMS IUIAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTcs MmiaaHoM padboTsl Mcnonkoma. Ilpu mpoBepke MOTyT paccMaTpuBaThCs
BCE BOINPOCHI, CBSI3aHHBIE C MPEAOCTAaBICHUEM MYHHUIMIIAIBHOW yCIyru (KOMILUIEKCHBIE
MIPOBEPKH), UM OTAENIbHBIN BOIPOC, CBA3AHHBIN C MPEIOCTaBICHUEM MYHHUIIMIIAIbHON
yciuyru (Tematudeckue TmpoBepku). IIpoBepka Takke MOXKET MNPOBOAUTHCS IO
KOHKPETHOM KaJlo0€ 3asBUTEJIS.

4.2.3. BHenaHOBBIE ITPOBEPKH NPOBOJATCS B CBA3U C NMPOBEPKON yCTPAHEHUS
paHee BBISBICHHBIX HapyLIEHUH aJMHUHHCTPATUBHOIO PETJaMEHTa, a TAKKe B CIy4ae
MoJTyueHus xano0 3asBuTeneil Ha nedctBus (Oe3aeiicTBue) Mcnonkoma, a Takke UX
JOJIKHOCTHBIX JIUL, MyHUITUIATbHBIX CITYyKaIIHX.

4.2.4. Pe3ynpTaThl TpOBEpKH OGOPMIIAIOTCS B BUJIE AKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3.  OTBETCTBEHHOCTb  JOJDKHOCTHBIX  JIMI[  OpraHa,  MpeIOoCTaBJISIIOLIETO
MYHUIIMTIATBHYIO YCIYTY, 3a pemieHus W AeicTBus (Oe3neicTBHe), MPUHUMAEMbIe
(oCylIECTBIISIEMBIE) MU B XO/I€ MPEIOCTABICHUS MYHULIMIATBHON YCIyTH



[To pe3ynbTaram MpOBECHHBIX MPOBEPOK B CIy4ae BbISIBICHUS HAPYILICHUI MIpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTenb OopraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIICHUM.

PykoBoautenp (3aMecTUTENb PYKOBOJUTEINS) CTPYKTYPHOTO TMOJpa3/IesICHHUs
OpraHa MECTHOI'O CaMOYIIPABJIECHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M
(M) HEHaJIeXKalllee BBITIOTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
paszeine 3 aMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIBHBIE CIYXKAIIME 3a PELICHUS WU
nerctBust (0e3/1eicTBUE), TPUHUMAEMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEAOCTABICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4, [TonoxxeHus, XapakTepu3yroIue TpeOOBaHU K MOPSAKY M ¢opmMaM KOHTPOJIS 3a
MPEAOCTABJICHUEM MYHULMIIAJIBHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI IpaXKJaH, WX
00bEeIMHEHUH U OpraHu3aIui

KOHTposb 3a mpenocTaBIeHneM MYHULMIIAJIBHON YCIIYTM CO CTOPOHBI IPakJaH,
uX OOBEIMHEHUWH W OpraHu3alui, OCYIIECTBISAETCS MOCPEIACTBOM OTKPBITOCTH
NEeSATEIbHOCTH  OpraHa  MECTHOTO  CaMOYHNpPABJICHHS  MpPU  MPEAOCTaBICHUU
MYHULIMNAIBHOM  yCIYIHM, IIOJAYYEHHMS IIOJHOM, AaKTyaJbHOM M  JOCTOBEPHOU
uH(pOpMaMU O MOPAJKE MPEAOCTABICHUS MYHULUIAIBHON YCIYIM M BO3MOKHOCTH
JOCYJIeOHOTO paccMOTpeHust oOpaiieHuil (3kajio0) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneOoHbiii (BHecy1eOHBbIN) MOPSAAOK 00:KaJ0BaHUS pelleHUl U JeiicTBU
(0e3meiicTBUSI)  OpraHa, NpPeJOCTABJSIONIEr0  MYHUIUNAJIBHYK  YCJIYry,
MHOTOQYHKIMOHAJIBLHOTO IEHTPA MPEJOCTABJIEHUSI TOCYJAPCTBEHHBIX H
MYHUIMIAJbHBIX YCJIYI, OPraHu3anuii, yka3aHHbIXx B 4Yactu 1.1 cratbm 16
DenepanbHOro 3akona Ne210-®@3, a TakiKke HMX [JIOJKHOCTHBIX JIHII,
MYHHIIUNAJbHBIX CJYKAINIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XkAJIOBAHKUE B JOCYJECOHOM MOPSAIKE pEIICHUN
u JedctBuil (0e3aeicTBUS) opraHa, MPEAOCTaBISAIONIET0 MYHHUIIMOAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIllero,  PYKOBOJAWUTENS  OpraHa,  IPEeJOCTABIISIIOLIETO
MYHHIIATIATIBHYIO yCIyTYy, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKITHOHATBHOTO IIEHTPa, OPTaHU3alui, TPEIyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIACAYIOIINX CIydasiX:

1) HapyiieHue cpoka perucTpanuu 3anpoca O MpeA0CTaBICHUH MYHHUIIUIAIbHOM
YCIIyTH, 3aI1p0oca, yKa3aHHoro B cratbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapyluleHHe CpoKa IpeJOCTaBJICHUS MYHULIMINAIBHOW yciyrd. B ykasanHom
cinydae aocyaeOHoe (BHecyneOHOe) 00KamoBaHUE 3asiBUTEIIEM PEIICHUA W TEeUCTBHMA
(6e3neiicTBUsl) MHOTOGYHKIIMOHATIBHOTO IIEHTPA, pabOTHHKA MHOTO(YHKIIMOHATHLHOTO



[IEHTPa BO3MOXHO B CIyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
aeiictBust  (Oe3melicTBUE) KOTOPOTO  OOXKATYIOTCS, BO3JIOKEHAa  (PYHKIHS IO
IPEIOCTABIECHUIO COOTBETCTBYIOIMX MYHUIMNAIBHBIX YCIYyr B IIOJHOM O0ObEME B
NopsiJIKe, onpeAeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENS JOKYMEHTOB WM MHPOPMAIMK JTUOO OCYIIECTBICHUS
JNEUCTBUM, MpPENCTAaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOpMaTHUBHBIMU IPaBOBbIMU akTamMu Poccuiickoii ®exnepanuy, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TaTapcTaH, MyHULMIIAAbHBIMU MPaBOBBIMU aKTaMHU
IUIS TIPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®denepauny, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecryOimku TaTapcTaH, MyHULMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NPEIOCTABICHUH MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MpeIyCMOTPeHbI (efepaibHbIMA 3aKOHAaMHU W TPHUHITHIMH B COOTBETCTBUU C HUMHU
MHBIMA HOPMATHUBHBIMHM IpaBOBbIMH akTaMu Poccuiickoit ®denepaunu, 3aKoHaMu U
MHBIMM  HOpPMAaTHUBHBIMU  TNpaBOBbIMM  akTamMu  PecmyOnuku — Tatapcran,
MYHHUILIMIIAJbHBIMA ~ [IPaBOBBIMHU  aKkTaMu. B yka3aHHOM ciydyae JocyaeOHoe
(BHecyneOHOE) 0O0’kaloBaHUE 3asBUTENIEM pEIICHUM u JercTBuil (Oe3aeicTBrA)
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, pPaOOTHHKAa MHOTO(QYHKUHMOHAJIBHOTO ILIEHTpa
BO3MOXXHO B Ciydae, €CM Ha MHOTO(QYHKIMOHAJIBHBIA LEHTp, PEIICHUS U JACUCTBUA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUHA MO MNPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B IMOJHOM OOBeME B TMOPSJKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPHU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYrd
IJIAaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMH NIPaBOBBIMU akTamu Poccuiickon
®enepaury, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu PecnyOnuku  Tarapcraw,
MYHUIUTNIATbHBIMU PABOBBIMU aKTAMH;

7) OTKa3 opraHa, NpeJOCTABISIIOLNIET0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpPeAO0CTaBISIIOIIEr0 MyHULIUNIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aluil, IpeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
VCIPABIICHUU [JOIMYIICHHBIX MMM OINEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yjbTare
NPEIOCTABICHUS! ~ MYHHUIMIAJBHOM  YCIYIM  JOKyMEHTax Ju00  HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciydae pAocyneOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelIeHud u AedcTBUil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOrO()YHKIMOHAJIbHBIM LIEHTp, PEIIeHUS U JEHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMUIAIBHBIX YCAYr B TOJHOM OOBEME B TMOpPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHue CpoKa WIA TMOpsAKa BbIAAYM JIOKYMEHTOB IIO pe3yJibTaTaM
IIPEIOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHULIMIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpEeHbl (eaepaabHbIMU 3aKOHAaMHU U TPUHSATHIMH B
COOTBETCTBUM C HUMH HHBIMA HOPMAaTHUBHBIMU IPaBOBBIMH akTamu Poccuiickoi
®denepany, 3aKOHAMH U WHBIMH HOPMAaTHBHBIMU MpPaBOBBIMU akTamu PecrnyOnuku



TaTtapcran, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMU. B yka3aHHOM ciiydae nocyne0Hoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIIeHWA | JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKIIMOHAJIBHOTO  IEHTpa, pa0OTHHUKA MHOTO(YHKIIMOHAJIIBHOTO LEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCAYr B IIOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acTbio 1.3 ctateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS MpPU MPEIOCTABICHUU MYHUIIMIIAIBHOW YCIYTH
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATIHLHOM OTKa3e B MPHEME IOKYMEHTOB, HEOOXOAUMBIX ISt
MIPEIOCTABICHUS MYHUIIAMIATLHON YCIyTH, MO0 B MPEJOCTABICHUH MYHHUIIMITATIEHON
YCIIYTH, 32 UCKJIIOUECHHEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyAeOHOe (BHeCyAeOHOE)
00’kaloBaHUE 3asIBUTEJIEM peleHui u JeHUCTBUI (Oe3meitcTBUN)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYyr B IIOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B NUCbMEHHOW ¢opMe Ha OyMa)XHOM HOCHUTENE, B
ANIEKTPOHHOM (¢GopMe B OpraH, NPEAOCTABISIONIUNA MYHUIUMNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBI LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyIapCTBEHHOMN
BJIACTH, SIBJIAIOUIMUCS ydpeauTesieM MHOTO(PYHKIMOHAIBHOTO ILIEHTpa (naiee -
YUpEeIUTENIb ~ MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3allud,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha penieHus U AedcTBus (0e37eiCTBUE) PYKOBOJUTENS OpraHa, MpPeIoCTaBIISIONIETO
MYHHUITUTIATBHYIO YCIYTY, TTOTAI0TCS B BBIIIECTOSIIIAA OpPTaH (MPH €ro HATWIUH) 00 B
cllydae €ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEAOCTABIISAIONIETO MYHHUIIMIIATBHYIO YCiayry. JKamoObl Ha pelieHuss W JeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOAUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. JKamoObl Ha pemeHus W JICUCTBUS
(6e3nericTBue) MHOTO()YHKIIHOHAIBHOTO LIEHTpa MOJIAFOTCS YUpEAUTEIIO
MHOTO(YHKIITMOHAJILHOTO IIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
neicTBusa (Oe3nericTBHe) paOOTHUKOB OpPraHU3AlMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, momaroTCs PYKOBOAMTEISIM 3THUX
OpraHu3alyi.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperOCTaBISIOLIETO
MYHULUINAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIML@a OpraHa, MpeaoCTaBISIOLIErO
MYHUIUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXAallero, pPyKOBOAMUTEN OpraHa,
MPEAOCTABIISAIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOKET OBbITh HallpaBjeHa IO IOYTe,
yepe3 MHOTO(DYHKIIMOHANBHBI IEHTP, C HCIOJb30BaHUEM WH(OPMAIMOHHO-
TEeJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduiuansHOTO caiiTa oOprasa,
MPEAOCTABIAIONIETO  MYHHUIMIAIBHYIO  ycayry, Egunoro  moprtama  nmbo
PecnyOnmkanckoro noptana, nHOOPMAIMOHHONW CUCTEMBI JOCYAeOHOTO 00KaIOBaHUA,
a TakKe MOKET OBbITh MPUHSATA MPHU JIUIYHOM TIprieMe 3asBuTens. JKanoba Ha pemeHus u
NENCTBUS (Oe3neticTBHE) MHOTO()YHKIITMOHAIEHOTO LIEHTpA, paboTHHKa



MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET ObITh HampaBieHa [0 I[o4YTe, C
UCIOJIb30BaHWEM  HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON — cetn  «MHTepHeTY,
opUIMATBHOTO cailiTa MHOTOQYHKIIMOHAJIBHOIO LIeHTpa, EauHoro mnoprana Jsmbo
PecnyOnukanckoro noprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajaoBaHus,
a TaKk)Ke MOJKET OBbITh MPUHSATA MPU JIUYHOM IIpreme 3asBuTens. XKanoba Ha pelieHus u
nerctBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpPEeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3axkoHa Ne 210-03, a Takxke uX paOOTHUKOB MOKET OBITh HaIpaBjeHa
o ToYTe, C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», O(UIMANBbHBIX CAaUTOB 3THX oOpraHu3auuii, EguHoro mnoprana im6o
PecryOnmkanckoro moprana, a Takke MOXKET OBbITh NMPUHATA NPU JUYHOM MpHEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME OpraHa, MPEAOCTaBIIOMIEr0 MYHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeAOoCTaBISIONIET0O MYHHUIMIAIBHYIO YCIYTry, JH0o
MYHHIIMIIAJIFHOTO CITY>Kallero, MHOrO()YHKIIMOHAIBHOTO IEHTPa, €ro PyKOBOJIUTENS U
(unm) paboTHWKa, OpraHu3alui, NPEeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-@3, ux pykoBoautenei u (nin) pabOTHUKOB, pELICHUS U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKAITYIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - NMPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3UUECKOTO JIMIA JUOO HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOX/IEHUS 3asBUTENS - IOPUINYECKOTO JIMIA, @ TAK)Ke HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYUKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenmeHust 00 OOKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISIONIET0O  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOIO —JIMI[A  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIIECHUEM H
neiictBueM (Oe3neiCTBUEM) OpraHa, MpPEJOCTaBIISIONIEIO0 MYHHUIMIAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIA OpraHa, MPeIoCTaBIAIOIIEr0 MYHULMNAIbHYIO YCIYyry, JM0o
MYHHUILIMIIAJBHOTO  CIIY)KAlllero, MHOTO(YHKLUHMOHAJIBHOTO  LIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHbl JOKYMEHTHl (MpU HAJU4MM), MOATBEPKIAIOLIME JOBOJbI 3asBUTEII,
00 UX KOMHH.

5.4. IloctynuBias »anoda NOJIEKUT PETUCTPALIMK B CPOK HE MO3HEE paboyero
JIHS, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISIONMNA MYHUIUIAIBHYIO
yCIYyry, MHOTO(QYHKIMOHAIbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, B OpraHu3alliuy, MNpeaycMOTpeHHble 4YacTthio 1.1 cratem 16 dDenepanbHOro
3akoHa Ne 210-®3, nubo BbImECTOAMUNA oOpraH (MPU €ro HaJU4HUH), TOIJICKHUT
pPacCMOTPEHHIO B TE€UYEHHE NSATHAALATH pabouMx JTHEH cO JHA ee pEerucTpaluu, a B
cilydae OOXaJIoOBaHUSI OTKa3a OpraHa, MPEJOCTaBIISIONIETO MYHUIMIAIBbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB Yy 3asBUTENs JUOO B



WCIPABICHUU JOMYLICHHBIX ONEYaTOK M OHmHMOOK WIM B CilIy4ae 0O0KajJoBaHUA
HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUN - B TEUEHHE MATH paboumx
JHEW CO AHS €€ PETUCTPALUH.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIIHNX
PEILIEHUM:

1) »xanoba ynoBIETBOpSIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPABIICHUS TOMYIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
OPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JNEHEKHBIX CpPENICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
mpaBoBbIMM akTamu Poccuiickorn denepanny, HOPMATHUBHBIMU IIPAaBOBBIMH aKTaMH
PecnyOnuku Tatapcran, MyHUIUMIIAIbHBIMU PABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He mo3nHee nHA, ciaeayromiero 3a JHEM IPHUHATUS DPELICHUS, YKAa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B NMHUCbMEHHOW (POpME U MO KEIAHUIO 3asBHUTENS B
ANIIEKTPOHHOM  (hopMe HampaBisgeTCs MOTHUBUPOBAHHBIM OTBET O pe3yibTarax
PacCMOTPEHUS KaJTOOBI.

5.7. B ciyyae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTax PacCMOTPEHUs KajloObl Jaercs MH(popmauus o ACHCTBUSAX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3alien, npeaycMoTpeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B nenax HE3aMEMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHUIIMIAIBHON YCIIYTH, a TAaK)K€ MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYI0OCTBA M yKa3bIBaeTCA MH(MOpMALUs O JalbHEHIINX
JNEUCTBUAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH 3aBUTENIO B LEIAX HOJIYYCHUS
MYHHUIUTAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaX pAacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAaHHBIE
pPa3bACHEHHS] O NPUYMHAX TPUHATOTO pEUIeHUs, a Takke MHpopManmus O MOpPsAKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TMPABOHAPYILICHHS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, paOOTHHUK, HaJeJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajo0,
HE3aMeIJIUTEIbHO HAIIPABIISIOT UMEIOIIUECS MATEPUAIIBI B OPTaHbl IPOKYPaTYypPHI.



dopma

[Tpunoxenue Ne 1

K AJIMUHHCTPAaTUBHOMY
perJaMeHTy IPEIOCTABIICHUS
MYHULIMINIAJIBHON YCIYTH IO BblAaue
CITpaBKH (BBITIUCKH)

(bnank oprana, mpeAoCTaBISAIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuocTtHOE Juio (PHUO)

(HOAMUCH YIMOJIHOMOYEHHOT'O JOJDKHOCTHOI'O JIHIA
oprasa)



[Tpunoxenne Ne 2

K AMUHUCTPAaTUBHOMY
perIamMeHTy PeI0CTaBICHUS
MYHHUIIATIAJTFHON YCIYTH 1O BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEINIEHUE
00 0TKa3e B MPeJOCTaBICHUN MYHULIMITAJIbHON YCITyTH
T0 BBIJIa4€ CIIPABKH (BBIMHICKH)

oT No
PaccmorpeB Baie 3asaBieHue ot No u
MpujaracMble K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM

IPUHSATO perieHrue 00 0TKa3e B Bblayue
CTpaBKH (BBIITUCKH) O CJICIYIONIEMY OCHOBAHHIO:
JononHuTenbHas HHGOPMAIIHS:

Cenenust 00 HIEKTPOHHON TOANHUCH

JomxuoctHOE Juio (PHUO)

(HOAMUCH YIMOJIHOMOYEHHOTO JIOJDKHOCTHOI'O JIHIA
oprasa)



[Tpunoxenne Ne 3
K AMUHUCTPAaTUBHOMY
perIamMeHTy PeI0CTaBICHUS
MYHHUIIATIAJTFHON YCIYTH 1O BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE TaHHBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl PEIOCTaBICHUS
MYHUIUITAJILHON YCIIYTH IO BbIJIa4e CIPaBKH (BBITHUCKH)

oT Ne
PaccmorpeB Baie 3asBieHue oOT Ne 51
MpUJIaraemple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

OPUHATO pelleHne o0 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX AJISl MPEAOCTABICHHSI MyHUIIUIAIBHON YCIyTH TIO
BBIJIa4€ CIPaBKH (BBITUCKH) IO CICIYOIIAM OCHOBAHUSIM:

1.

2.

Pa3pscHeHune nmpuyurH OTKa3a:

JonosauTenbHAs HHPOpMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MPEIOCTABICHUH YCIIYTH MOCTIE YCTPAaHEHUS YKA3aHHBIX HApYIICHUH.

JlaHHBI OTKa3 MOXKeT OBITh O0O0XKaJoBaH B JIOCYACOHOM TIOPSIAKE ITyTEeM
HaIlpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TAkKe B CYZACOHOM TOPSIIKE.

Caenenust 00 3JEKTPOHHOM MOAMUCH

HomxuoctHOe Juio (PHUO)

(moxnuck YNMOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprasa)



[Tpunoxenue Ne 4

K AMUHUCTPAaTUBHOMY
periiaMeHTy penoCTaBIeHUs
MYHHUIIUNIATBHONW yCIIYTHU MO BbIJaye
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

(ammmust, MMs1, OTHECTBO, MACTIOPTHEIE JAHHBIC, PETUCTPALIUIO
IO MECTY JKHUTEIBCTBA, a/IpeC AIEKTPOHHOH IMOUTHI, Tele(oH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipomry Bac BbAaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBJICHHUIO I[IpuiaararoTCs:

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB nuuHbd kaOunet [lopTana rocyaapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
Pecniy6nuku Tatapcran;

D B MHOTO(QYHKIIMOHAIBHOM IIEHTPE MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MyHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

|:| B Hcnonkome

(mata) (moamucs) (®.1.0.)



[Tpunoxenune Ne 5

K AMUHUCTPAaTUBHOMY
perIamMeHTy PeI0CTaBICHUS
MYHHUIIATIAJTFHON YCIYTH 1O BBIAaue
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnionaurensHOro KOMHTETA

OT:

3ASBJIEHUE
00 UCITpaBJICHUN TEXHUUECKON OIUOKH

Coob6mraro 06 omuoOKe, JAOMYIIEHHON MPHU OKa3aHUM MYHHITUIIAILHON YCIYTH IO
BBIJIaue CIIPaBKH (BBITIHCKH).
3amnucaso:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry wWCOpaBUTh  JOMYHICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  H3MEHEHHS B  JOKYMEHT,  SBJSIOINMANCS  Pe3yIbTaToOM
MYHHUIUITAIBHON YCIYTH.

[Ipunararo crneayromme JOKyMEHTHI:

1.

2.

B cinydae mnpuHATHS pelieHHS 00 OTKJIOHEHHWH 3asBiCHHS 00 HCIpaBICHUH
TEXHUYECKOH OIIMOKHU MPOIIY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHS SJIEKTPOHHOTO JJOKYMEeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM I10

ajpecy:

HacrosiiyM noaTBepKaar0: CBEACHUS!, BKIIOYEHHBIC B 3asIBJICHUE, OTHOCSAILIUECS K
MOEM JIMYHOCTH U TNPEICTABISIEMOMY MHOKO JIMIYy, 4 TaKXE BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTHI  (KOTUKM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpPeOOBAaHUSM, YCTAHOBJICHHBIM  3aKOHOJATENLCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT TPEACTABICHUS 3aSBJICHUAS ST JOKYMEHTHI JCUCTBUTEIBHBI W
COJEpKAT JOCTOBEPHBIE CBEICHUS.

(nata) (Toamuce) (®.1.0.)



