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OO0 yTBep:KAeHUH aIMHHHCTPATHBHOIO perjiaMeHTa
IpeaocTABIeHHsI MyHHIMNAIBHON YCJIYIrH 0 BblJay4e CHPaBKH (BHIMHCKH)

B cootsercTBuM ¢ DemepanbubiM 3akoHOM 0T 27 mons 2010 roma Ne 210-d3
«O6 opraHu3ali IPeJOCTaBIEHHsS TIOCYyJapCTBEHHBIX ¥ MYyHUIUIANBHBIX YCIIYI»
VICIIONHUTENBHBIA KOMUTET AJa0epIUHCKOTO CeNbCKOro IIOCeIeHHs TeTHICKoro
MyHUIMHansHoro paiiona Pecry6nuxu Tarapcran IOCTAHOBJISIET:

1. VTBepauTh aIMAHHACTPATUBHEIN PETJIaMEHT IPENOCTaBIEHHS MYHUIUIIAIBHON
yCIIyTH 1O BBLIAY€ CIPaBKH (BBITUCKH) (IIPHIIAraeTcs).

2. O6GHapomOBaTh HACTOSIIEE IIOCTAHOBIEHHE HAa MHPOPMAIMOHHBIX CTCH/aX Ha
Teppuropur AJabepAUHCKOTO CEIBCKOIo IoceneHus: TeTIOMCKOro MyHUIUNAIbHOIO
paiiona Pecry6nuku TarapcraH, oIyOIMKoBaTh Ha opuuManbHOM caiite TeTIomcKkoro
MyHHIMIANIBHOTO — paiioHa B  HH(QOPMAIMOHHO-TEIEKOMMYHUKAI[MOHHOW — CETH
«VHTepHeT» http:/tetushi.tatarstan.ru/ u Ha «OduuEaTbHOM IOpTale PaBOBOU
nHbopmaruy Pecrry6nuku Tataperan» (PRAVO.TATARSTAN.RU).

3. KOHTpOIb 32 MCHIONHEHNEM HACTOSIIIETO [IOCTAHOBJIEH!S OCTaBJISIO 32 COOOM.

PykoBoauTeJnb P.M. XakumoB




Yr1BepxkacH

nocTaHoBjiIeHHeM VCromTHUTENBHOTO
KomuTeTa AnabepIuHCKOrO CeTbCKOTO
noceneHus TeTonCKoro MyHUIIUIIaIbHOTO
paiiona Pecniyonuku Tarapcran

oT «21» mapta 2022 1. Ne 3

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MyHUIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBITUCKH)

1. O0mue moJioKeHust
1.1. IIpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIAMEHTA

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIIUNATHHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PErJaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH IO BbIJaue CHOpaBKU (BBIMUCKU) (anee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIONMMHU TPaBO Ha TOJYYCHHE MYHHUITUNATHHOW YCIYTH,
SABJISIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPAaTUTHCS TMPEICTABUTEIL  3asSBUTEII,
JICHCTBYIONTUH HA OCHOBAHHWH JIOKYMEHTA, yIOCTOBEPSIIOIIETO €ro MOJTHOMOYHS (fayee
— IPEJCTABUTEIIb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHHUS O TPEIOCTABICHUA MYHUIIMITIAIIBHONU YCITYTH

1.3.1. Undopmaruss o TOpsAKE NPEIOCTABICHUS MYHUIUIIAIBLHON YCIyTd
pa3MeniaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHNAX, COJEPXkAIIMX BHU3YAIbHYIO U TEKCTOBYIO
uHpOpMaIlIMI0O O MYHUIMNAIBHOW YCIyre, pacHoJIOKEHHBIX B  TOMEIICHHUSIX
MHOTO(DYHKITMOHANBHBIX ~ IICHTPOB  TPEIOCTABICHUS  TOCYIJApCTBEHHBIX W
MYHUITUTIATBHBIX YCITYT;

2) Ha odumnuanbHoM caiite TeTIOMICKOTO MYHHUIMIAIBHOTO paloHa B
MH()OPMaIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «HTepHEeT
(https://tetushi.tatarstan.ru/) (manee — opuIMATBHBIN CaliT);

3) nma Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCIyr PecmyOmukm
Tarapcran (https://uslugi.tatarstan.ru) (naiee — PecryOmukanckuii mopran);

4) na EqmHom mopTasie rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((pyHKITH)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);

5) B rocynapcTBeHHOU MH(GOPMAIMOHHOM cucTteMe «PeecTp rocygapcTBEHHBIX U
MyHUIMIANBHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCyJapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).


https://tetushi.tatarstan.ru/

1.3.2. KoHCyabTUpOBaHME MO BOIpPOCaM MPEIOCTABICHUS MYHULUIAIBHON
YCIIYT'H OCYLIECTBIISAETCA:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX WU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JJMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI opMme PecniyOnamkaHcKoro noprania;

3) B UcnonHuTenbHOM KOMHUTETE AJa0CpAMHCKOTO CEIBCKOTO ITOCEICHUS
Terromickoro MyHHIIMIIAIBHOTO paiioHa (nanee — Mcmomkom):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeOoHy;

IpY MUCbMEHHOM (B TOM YHCIIEe B OpME NEKTPOHHOTO TOKYMEHTA) O0palleHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (opMe MO 3JIEeKTPOHHOU MOUTe.

1.3.3. Undopmarus va Equnom noprane, PecmyGnrkanckom mopTaie o Mopsiike
U CpOKax MpPEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHMIA,
comepxammxcs B Peectpe rocygapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIATHO.

Joctyn k uHbOpMalMKM O CPOKAX U MOPSAIKE MPENOCTaBICHHUSI MYHULUIIATBHON
YCIIyTH OCYILLECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECHEeUeHHUsl, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIHOYEHHs JIMIEH3UOHHOTO WM WHOTO
COTJIAIICHUS C npaBoobIagaTesieM IIPOrPaMMHOI0 obecrnieueHus,
IIPEAYCMATPUBAOLIETO B3UMaHUE IUIATHI, PETUCTPALAIO WM aBTOPU3ALUIO 3asIBUTENS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHny 3asiBUTENS JIMYHO WM TO Teae(OHY B COOTBETCTBUH C
MOCTYNHBIINM OOpalieHuEM IPeA0CTaBIISIeTC MH(pOopMaLus:

1) o mecre HaxXOXIEHUS MHOTO(YHKIIMOHATBHOTO IIEHTPA IPEIOCTABICHHUS
roCyJapCTBEHHbIX M MYHHMIIMOAIbHBIX ycayr, Mcmnonkoma (azpec, rpa@uk paboThl,
CIIpaBOYHbIE TeIe(OHBI);

2) 0 MOps/IKe MPEIOCTAaBICHUS MYHHUIMITATBHON YCIYrH, 0 crioco0ax M CpoKax
M0J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiuaH, KOTOPHIM IPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETYJHMPYIOIIUX BOIPOCH MPEIOCTABICHHUS
MYHULMIIAJIBHON YCIyTH;

4) o mepedHe IOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MIPEAOCTABICHUY MYHHIMIAIBHOW YCIYTM, O CpPOKAaxX IIpUe€Ma U PErHCTpPaLHH
3asIBJICHUS;

5) o xoze npeaoCcTaBICHUs MYHUITUTIAILHOMW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
MPEAO0CTABICHHUS] MyHUIIMIIAJIBHON YCITyTH;

7) o mopsake oOKaloOBaHUS ICHCTBUN MM OE3ACHCTBHUS JTOJDKHOCTHBIX JIHI
Hcnonkoma.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHMKH OTJeNa, OTBETCTBEHHOI'O 3a
MPEIOCTaBICHUE MYHULMINAIBHOW YCIyrd, MOAPOOHO B NHUCHbMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO IMOPSJAOK NPEAOCTABICHUS MYHULHUIAIBHON YCIYIrd U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM ITYHKTE aJMHUHHUCTPAaTHBHOIO pPETJaMEHTa, U B
T€UeHHE Tpex pabouux AHEH CO JHA PEerucTpanuu OOpalleHHs] HAMpaBisIOT OTBET
3asgBUTeNt0. OTBETHl NAalOTCA Ha sA3bIKe OOpaieHus. B ciydyae HEBO3MOXHOCTU JaTh



OTBET Ha SI3bIKE OOpaIeHHs HCIOJB3YIOTCS TOCYJAapCTBEHHbIE SI3bIKM PecrnyOmuku
Tarapcras.

1.3.5. Uudopmanus mo BompocaM MpEeJOCTaBICHUS MYHULUIAIbHON YCIYTH
pa3Meniaercst Ha O(pUIMATIBHOM CaiiTe U Ha MH()OPMAIIMOHHBIX CTEHAAX B MOMEIICHUSIX
Hcnonkoma 11 paboThI € 3asIBUTEISAMH.

Nupopmanus Ha rocyJapcTBeHHbIX s3bikax PecnyOmukum — Tartapcras,
pa3Meniaemasi Ha MH(OPMAIIMOHHBIX CTEHJAaX M Ha OQUIMAIbHOM CalTe, BKJIHOYAET
CBEJICHUS O MyHULUIIAJIILHOM yCIyTe, colepxaliecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7,
2.9, 2.10, 211, 5.1 agMUHHCTPATHBHOTO pETJIaMEHTa, HWHOOPMAIIUI0O O MECTE
HAXOXJCHHsI, CIPAaBOYHBIX TenedoHaX, BpeMeHU paboTel Mcmonkoma, o rpaduxe
IpueMa 3asiBJICHUN Ha IPEIO0CTAaBICHUE MYHULIMIAIIBHON YCIIYTH.

1.4. HopmaTuBHbIE IPABOBBIE aKThl, PETYIUPYIOLINE IPEJOCTABICHUE
MYHUIIMIIAJIBHON YCIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM PEKBU3UTOB HOPMAaTHBHBIX
IIPABOBBIX AKTOB M HCTOYHHUKOB UX O(HUIMAIBHOTO ONMyOJUMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIyT, Ha
oUIMaTEHOM CcaiiTe.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOUICH peIaKIuu
MOJJIEKUT pasMmenieHnto Ha EnuHom mnoptane, B PeecTpe rocyaapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, HA OPUIMATIBEHOM CalTe.

1.5. TepMuHBI, KCNIONB3YEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeeIeHUs

1.5.1. B anMMHHCTPAaTUBHOM PErJIaMEHTE MCIOJIBb3YIOTCS CIIEAYIONINe TEPMUHBI U
OTIpeIeTICHUS:

ylajeHHoe pabodyee MECTO MHOTrO(YHKIMOHAJIBHOTO IEHTpa MPEIOCTaBICHUS
rOCy/lapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTYypHOE NoApa3eICHUE (oduc) MHOTO()YHKIIHOHATILHOTO LEHTpa
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHULMIIAJIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
(cenbCKOM) TMOCENEHMH MYHHUIMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyTe
PecnyOnuku TaTtapctan B COOTBETCTBHMM C MyHKTOM 34 IlpaBun opranuzanuu
AESITEIbHOCTH MHOTO(YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX MocTaHoBiIeHueM [IpaBurenscTBa Poccuiickoii
@eneparmu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuszaiuu
AESTEIbHOCTH MHOTO(YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT»;

TeXHUYECKas omunOKka - omwuOKka (OmMcKa, OmedaTka, IpamMMmaTHuecKas WM
apudpmerndyeckas omuoka b0 Tomo0Has ommOKa), JOMYIIEHHAs OpPraHoOM,
NPEIOCTABIAIONIMM MYHHUIMIAIBHYIO YCIYTy, W TpHUBEAlIas K HECOOTBETCTBHUIO
CBEICHMI, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHHUIIMIIAJLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBaHUHM KOTOPHIX BHOCHIJIUCH CBEJICHMUS;



Enunas cucrema wuneHtudukanuu u ayreHTUQuKanuu B HHPPACTPYKTYPE,
oOecreunBaroniei MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJapCTBEHHBIX U
MYHUIIMNANBHBIX YCIyr B 3JeKkTpoHHOM (opme (manmee — ECHUA) — denepanbHas
rocyaapcTBeHHas ”H(GOPMAIIMOHHASI CHUCTeMa, 00eCIeYnBaroIas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUU U
ayTeHTUQUKaIMM K  HUHQOpMaAlUU,  COJEep)Kalledcs B TOCYAapCTBEHHBIX
HH)OPMAITMOHHBIX CUCTEMAX M WHBIX HHPOPMAITMOHHBIX CHCTEMAX;

M®I] - lNocynapcTBeHHOE OrOMKETHOE yupexaeHue «MHOrodyHKINOHAIBHBIMI
IIEHTP TPEIOCTABICHHUS TOCYIapCTBEHHBIX M MYHHIIMITAIBHBIX yCIyr B PecmyOnmke
TaTtapcran»;

AUC  MOIL[ -  Apromaru3upoBaHHass  MH(QOPMAIMOHHAs  CHCTEMa
MHOTO()YHKITHOHATBHBIX IIEHTPOB IPEIOCTABICHUS roCyIapCTBEHHBIX u
MYHHUIIUTANBHBIX ycayr Pecriyonuku TaTtapceras.

1.5.2. B agMuHUCTpaTUBHOM pErjlaMeHTe O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHUIIUTIATBHOM yCIyTH (Zlajiee - 3asBJICHUE) MMOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUIIUTIATBHOM YCIyTH, TOJAHHBIM B COOTBETCTBUU C IIYHKTOM 3 CTaTbu 2
®enepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O06 opranuzanuu
MPEIOCTABICHUS TOCYITAPCTBEHHBIX M MYHUIIMTIATBHBIX YCIyr» (nanee — denepanbHbIn
3akoH Ne 210-®3).

2. CtanaapT npeaocTaBjieHUs MyHUIUNIAJIbHON YCJIYT'H
2.1. HanmeHnoBaHWE MYHHUITUTIATBHOU YCITYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HaumeHoBaHUE UCTIOJIHUTEILHO-PACTIOPSIAUTEIIHHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEIACTBEHHO MPENOCTABISAIOIIET0 MYHULIUITAJIBHYIO YCIYTY

HcnonnutenbHbiii  koMuTeT  ANaOepAMHCKOTO  CEIBCKOTO0  TOCEJICHUS
TeTromckoro MyHuIumnaasHoro paiiona Pecryonuku Tarapceran.

2.3. Onmcanue pe3ynbTrara IpeoCTaBlIeHUs] MyHULIUTIATbHON yCITyTH

2.3.1. Pe3ynbTaTOM MPEIOCTABICHUS MYHHUIIUITAILHOW YCITYTH SBIISETCS:

1) cnpaBka (Bbimucka) (mpuwiokenue Ne 1 k HacTosIIEMy aJMUHUCTPATHBHOMY
pErJIaMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHHA MYHHIMIAILHOW  yCIYTH
(mpunoxenue Ne 2 Kk HACTOAIIEMY aIMUHUCTPATHBHOMY PETIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NpPEOCTaBICHUS MYHMIMNAIbHOW yciyru (mpuiiokenne Ne 3 K Hacrosemy
aIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAIBHOM YCIyTH HaIpaBiseTCs
3agBUTEN0O B (opMe DBJIEKTPOHHOTO JOKYMEHTa, TMOANMHCAHHOTO YCHJIEHHOM



KBATH(UITUPOBAHHON SJICKTPOHHOM MOMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIUIIA
Ucnonkoma, B coorBeTcTBUM C¢ DenepanbHbiM 3akoHOM oT 6 ampens 2011 rona
No 63-®3 «O0 snexrponnor nmoanucu» (nanee — denepanbubiii 3aKkoH Ne 63-D3) B
TuuHbIA kabuHeT EauHoro moprana. B ciydae HampaBiieHHs 3asiBICHHS MOCPEICTBOM
PecnyOnukaHckoro moprana pe3yibTaT MpeAoCTaBICHUS MYHUIIMIIAIBHON YCIyTU
HaIpaBJIsIETCs TaK e B JIMUHBIN KaOuHeT PecryOirMkaHcKoro noprasna.

2.3.3. Ilo BbIOOpY 3asBUTENs pE3yJbTaT MPEIOCTABICHUS MYHHUIUIIATIBHON
ycinyru Bbipaercs B Hcmonkome mwin B MOIL] B opme sk3emIuisipa 371€KTPOHHOTO
JOKyMEHTa, pPacCleYaTaHHOTO0 Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOTO TeYaThio U
MOJMKCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJDKHOCTHOTO juiia Vcmonkoma win
pabotHuka M®II,.

2.3.4. 3asBuTENH BOpPABE MOTYYUTh PE3yJIbTAT MPEIOCTABICHUS MYHHUITUTIAITBHON
yciIyTd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpPOKa JCUCTBHUS pe3yibTaTa
PeI0CTaBICHUSI MyHUIIUTATBHON YCIIYTH.

2.4. Cpok npeaoCTaBICHUS] MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE00X0IUMOCTH OOpaIleHUs] B OpraHu3alliy, y9acTBYIOIINUE B MPEOCTABICHUH
MYHHUITUTIATBHOM YCIIYTH, CPOK MTPUOCTAHOBIICHUS MIPEIOCTABICHUS MYHUITUTIATLHOM
YCIIYTHU B CIIy4ae, €CJIM BO3MOKHOCTh MPUOCTAHOBIICHUS IPEAYCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepaiiuu, CpoK BbIIauu (HAIPABICHUS )
JIOKYMEHTOB, SIBJISIIOIIUXCS pEe3yJIbTATOM MPEI0CTABICHUS MyHULIMTIATBHON YCITyTH

2.4.1. MyHununaibHas yciyra IpeoCTaBIseTCsl B TEUCHUE TPeX pabodnX JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa TMPEAOCTABICHUS MYHUIIMIAIBHON YCIyrHd HE
PEyCMOTPEHO.

2.4.3. HanpaBneHue IOKyMEHTa, SIBISIOMIETOCS PE3yIbTaTOM MPEIOCTABICHUS
MYHHULIMIIAJBHOW  ycIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISICTCS B JI€Hb O(QOPMIICHHS M PErucTpaluu pe3yjbTaTa MPeJoCTaBICHUS
MYHHULIUITAIBHON YCIYTH.

2.5. VicuepnbiBaroiuii iepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
3aKOHOJIATEILHBIMH WJIM WHBIMU HOPMATHUBHBIMU MTPABOBBIMH aKTaMU JIJISI
MPEIOCTABIICHUSI MYHUITUTIATLHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMH U 00s13aTEILHBIMH JIJIS1 TIPEIOCTABIICHUS MYHUITUTIATBHBIX YCITYT,
TTOIISXKAIIMX MTPEACTABICHHUIO 3asIBUTEIIEM, CITOCOOBI MX TTOTYUCHUS 3asIBUTEIIEM, B TOM
YHUCJIC B 3JIEKTPOHHOU (popMe, MOPSAIOK UX MPEACTaBICHUS

25.1. Jlng monyyeHus MYyHUUUIAIBHOM YCIYrdM 3asgBUTENb MPEICTaBISET
CJIEYIOIINE JOKYMEHTBI:

1) MOKYMEHT, YAOCTOBEPSIONINN JIMIHOCTh (HEe TpeOyeTcs B ciydae OoOpalieHHs
nocpeacTBoM PecryOiarKkaHCKOTo opTaa);

2) TOKYMEHT, YAOCTOBEPSIOIINIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBiICHUE:!

B ¢opMe TOKyMeHTa Ha OyMaxHOM Hocutene (mpuiiokeHue Ne 4 K HacTosILeMy
aIMUHUCTPATHBHOMY PETIIAMEHTY);



B DJICKTPOHHOU (popMe (3aMOHIETCS TOCPEICTBOM BHECEHHSI COOTBETCTBYFOIINX
CBEJICHUH B DIIEKTPOHHYIO (opMy 3asBlICHHSI), TMOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHUCTPATUBHOIO perjaMeHTa, NpH OOpalleHuu
nocpeacTsoM PecriyOinkaHCKOro noprana;

4) B ciyyae, €ciM JAJsl NMPEAOCTaBIICHUS MYHHUILIMIIAIBHON yCIyTH HE0O0XOoauMa
00paboTKa TMEPCOHANBHBIX JAHHBIX JIHIA, HE SBISIONIETOCS 3asBUTENIEM, U €CIIU B
COOTBETCTBUM C (eepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHAIBHBIX JaHHBIX
MOJKET OCYIIECTBIIATHCS C COTTIACHS YKa3aHHOTO JIMIA, TIPU 0OpaIIeHU! 3a MOJTyYeHHEM
MYHULIMOATBHON YCIAYTM 3asiBUTENb JOMOJHUTEIBHO MPEACTABISET JIOKYMEHTHI,
MOATBEP)KIAIOIINE TOIYYEHUE COIJIacUsl YKA3aHHOIO JIMIA WM €ro 3aKOHHOTO
Mpe/ICTaBUTENS Ha 00pabOTKy MEPCOHANBHBIX JAaHHBIX YKa3aHHOTO JUIA. JJOKyMEHTHI,
MOJITBEPIKIAIOIIUE TIOJYYCHHE COTJIacUsi, MOTYT OBITh MpPEJCTaBICHBI B TOM YHUCIIE B
(hopme IEKTPOHHOTO IOKYMEHTA,;

5) B ciydae, eciu OOsA3aHHOCTb XpaHEHHUS JOMOBOM KHuru npo 31.12.2017
BO3Jlarajiach Ha COOCTBEHHHKOB >KHJIBIX TOMEIICHHM, 3asgBUTENIEM MPEICTaBIsSETCS
JIOMOBAsi KHUTA;

6) paBOYCTaHABIMBAIOIINE TOKYMEHTHI Ha WHIANBUYATbHBIN KUIION JI0M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B EnuHOM rocygapcTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBITUCKHU U3 TTOXO3SIMICTBEHHOW KHUTH.

2.5.2. 3asBleHME U TpUJIATaeMble JIOKYMEHTHI MOTYT OBITh MpEJCTaBICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHX TPEOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMCHTA;

2) nocpenctBoM Pecry0inkaHCKOTo nmopTaia B 3JISKTPOHHOU (opme;

3) B HcnoakoM IWYHO WJIM MOCPEACTBOM IIOYTOBOM CBSI3M HAa OyMa)XHOM
HOCHTEJIE.

3asiBIICHWE U TMpUJIaraéMble JIOKYMEHThI, IpPU HAIMpPABICHUH [OCPEICTBOM
MIOYTOBOM CBSA3M, 3aBEPSIOTCS B YCTAHOBJIEHHOM IMOPSIKE.

2.5.3. 3asBreHUE MPHU HaAMpaBICHUH TOCPEIACTBOM PecrybiMkaHCKOro mopTalia
MOJIKUCHIBAETCS IPOCTON AJIEKTPOHHOM MOAINKUCHIO 3asIBUTES.

Jlnst monmydeHus MPOCTOM AJIEKTPOHHOW TOMANMUCH 3asBUTETI0 HEO0OXOAHMO
npoitu mponeaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJICKTPOHHBIC JOKYMEHTHI (3JIEKTPOHHBIC 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noamyHktax 2, 4-6 mynkrta 2.5.1 aIMHUHUCTPAaTHBHOTO pETJaMeHTa, 3aBEPSIIOTCS
YCUJIEHHOW KBaIU(UIMPOBAHHOW MOJIMUCHIO JIUI], YIOJHOMOYEHHBIX Ha CO3JaHUE U
MOANMCAaHUE TAKUX JOKYMEHTOB, B TOM UHCJIC HOTApUYyCaMHU.

DJIEKTPOHHBIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOR), MpUJIaraeMbie K
3as1BJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HANpaBisOTCA B BuAe (ailnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goaee 50 MoaiiT.

KadecTBo mpemnocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJHKHO TIO3BOJIATH B TIOJHOM 00BEME MPOYUTaTh TEKCT JOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:



1) mpencraBneHus] JOKYMEHTOB M MHGOpPMAIMU WM OCYIIECTBICHUS ACUCTBUI,
NPE/ICTaBIICHUE WU OCYUIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMHA OTHOIICHHS, BO3HUKAIOIIUE B CBSI3U C
peI0CTaBICHUEM MYHUITUTIATBHOU YCIIYTH,

2) OCyIIECTBJICHHS ACUCTBUM, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX JJis
MOJIYYCHHUS] MYHUIIMNAIBHOM YCIYTM U CBSI3aHHBIX C OOpalieHHWeM B HHBIE
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOT'O CaMOYIPAaBIICHUS, OpraHU3aIvH, 3a
UCKIIIOYCHUEM TIONyYeHHUS YCIyT M TOJNyuYeHHUs JIOKyMEHTOB H HWH(OpMaIuH,
MPEJOCTABISIEMBIX B pE3yJIbTaTe€ NPEIOCTABICHUS TAaKUX YCIYyr, BKJIIOYEHHBIX B
NEpEeYHH, yKa3aHHble B 4YacTu 1 cratem 9 @DepepanpHoro 3akona Ne 210-03
(HE0OXOAUMBIX U 0053aTETBHBIX YCIIYT);

3) nmpeacTaBieHUS JTOKYMEHTOB U HHPOpPMAIMH, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHMCh MPU NEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyru, Jubo B
MIPEIOCTABIIEHUU MYHULIMIIATBHON YCIYTH, 38 UCKIIFOUEHUEM CIICAYIOIIUX CIy4Yacs:

a) W3MEHEHHEe TpeOOBaHUI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacCalOUIMXCS
IIPEIOCTABIICHUSI MYHULIMIIAILHOM YCIIYTH, MOCJIE€ NEPBOHAYAIBHON MOJAaUY 3asBJICHUS
O MPEI0CTABICHUN MYHULIUIIATbHON YCIYTH;

0) HayiM4Ke OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIIMNIAIBHON YCIyTH U
JOKYMEHTaX, IOJAaHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYrH, JUOO B
MPEAOCTABICHUN MYHULIUIIAJBLHON YCIyTH U HE BKIIFOUEHHBIX B MIPEJICTABICHHBINA paHee
KOMIUIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(OpMaLUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUTNAIBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMTIAIBHON YCIIYTH;

I) BBISBIICHHE JOKYMEHTAJIbHO TMOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMUOOYHOTO WJIM TPOTHUBOIPABHOTO JAEUCTBUS (0€3eNUCTBUS) JOJKHOCTHOTO JIHIIA
Ucnonkoma, padotarka M®IL], npu nepBoHavaIbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTABICHUS MyHULIMIIAILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
MYHMIIMIIAJIBHOW YCIIyTH, O Ye€M B NMUCHBMEHHOM BHJI€ 3a MOJANUCHIO PYKOBOJIUTEIS
HcnonkoMa mpu nepBOHAYAIbLHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX HJIst
NPEIOCTABICHUS MYHUIMIAIBHON yCIyrd, YBEIOMIISIETCS 3asBUTENb, a TaKXkKe
MIPUHOCSTCS U3BUHEHUS 3a JOCTABJICHHbBIE HEY100CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIMH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crareu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKUe JIOKYMEHTHI JUOO0 MX U3BATHE SBISETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTABICHUSI TOCYAaPCTBEHHONW WM MYHUIIMIATBHOW YCIyTH, U WHBIX
CllydaeB, yCTAaHOBJICHHBIX (peiepabHBIMHU 3aKOHAMHU.

2.6. VicuepnipiBaroiuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMH IMPABOBBIMU aKTaMH JIJIS1 IPEIOCTABICHUSI MyHUITUTIATHHON YCIIYTH,
KOTOPBIE HAXOJSATCS B PACTIOPSKEHUH TOCYAapPCTBEHHBIX OPTaHOB, OPTAHOB MECTHOTO
CaMOYIIPaBJICHUS U TIOJIBEIOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpraHaM WJIM OpTaHaM



MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHI/ISaHI/Iﬁ H KOTOPBIC 3asBUTCIIb BIIPABC MIPCACTABUTD, a
TaK)Ke CITOCOOBI MX MOJIy4CHMUA 3adBUTCIIAMHA, B TOM YUCIIC B 3JI€KTpOHHOI>’I (bopMe,
IMOPAOOK UX ITPCACTABICHUSA FOCYI[&pCTBCHHI:IfI opral, oprad MCCTHOT'O
CaMOYIIpaBJICHUA h1%(e0) OopraHu3aly:a, B paCIopsAKCHUN KOTOPBIX HAXOAATCA JaAHHBIC
JOKYMCHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) BemmMcka W3 EQuHOro rocygapCcTBEHHOTO peecTpa HEIBIKUMOCTH — —
denepanpHas cy)k0a TOCy1apCTBEHHON PETUCTPAIH, KaaacTpa u Kaptorpadum,

2) CBEJCHHUS O JCHCTBYIOIIEM Iaciopre rpaxaanuHa Poccuiickoit deneparym —
MBJI Poccuu;

3) CBelCHHS O HOTApHAILHOW JOBEpeHHOCTH — DesepanbHas HOTapHaIbHAS
nanara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTHh JOKYMEHTHI (CBEACHMS), YKa3aHHBIC B
noanyHkTe 1 nmyHkra 2.6.1 aAMUHUCTPATUBHOTO peryiaMeHTa, B (popMe 3JIEKTPOHHBIX
JIOKYyMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaTu(UIUPOBAHHON MOAMKMCHIO  JIHII,
YIOJHOMOYCHHBIX Ha CO3JlaHW€ U TOJIMUCAHUE TaKUX JOKYMEHTOB, IMpHU T0jaye
3asIBJICHUSI.

2.6.3. HenpencrapiieHue (HECBOEBPEMEHHOE IIPEACTABICHNUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMUHUCTPATUBHOTO pErjamMeHTa OpraHaMH TOCYJapCTBEHHOM BIIACTH,
opraHaM{d MECTHOTO CaMOYTIPABIICHUS, OPTaHU3AIMIMHU JTOKYMEHTOB M CBEICHHNA HE
MOJKET SIBIISITHCS OCHOBAHHMEM JIJISI OTKA3a B MPEOCTABICHUN MYHHUIIUITAIGHON YCITYTH.

2.6.4. JlomxkHocTHOe nuio M (win) paOOTHHWK, yKa3aHHbIX B MyHKTe 2.6.1
aIMUHUCTPATHBHOTO pErIaMEHTa OPTaHOB M OpraHW3alui, HE MPEeACTaBUBIINE
(HECBOCBPEMEHHO TIPE/ICTABHBIIKIE) 3aMPOIICHHBIE W HAXOAAIIMECS B PACIOPSKECHUU
JOKYMEHT WJIM CBEACHUS, TOJISKAT aIMUHUCTPATUBHON, TUCITUTIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanum.

2.6.5. 3ampemntaetcst TpeOOBATh OT 3asBUTENS IOKYMEHTHI CBEICHUSI, B TOM YHCIIC
MOATBEP>KIAIONINE BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHNE MYHUIIUITATIbHON
YCIIYTH, HAXOJSIIUECS B PACTIOPSHKEHUN TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPABJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPaBIICHUS OpTaHU3aIIH.

Hemnpencrasnenue 3asBUTENEM JTOKYMEHTOB, COJIEP)KAIIUX CBEACHHS, KOTOPHIC
HaxoIATCS B PACIOPSHKCHUH TOCYJApCTBEHHBIX OPTraHOB, OpPraHOB MECTHOTO
CaMOYTIPaBJICHUS W TIOJIBEIOMCTBEHHBIX TOCYJapCTBCHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYMPABJIICHHUS OpTaHW3allMi, HE SBISETCS OCHOBAaHWEM I OTKas3a
3asIBUTEIIO B MIPEAOCTABICHUN MYHUITUTIATBHON YCIYTH.

2.7. VicuepnibIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TIOKYMEHTOB,
HEOOXOMMBIX JIJIsl MPEAOCTaBICHHUS] MyHUIIUIAIBHOMN yCIIyTH

2.7.1. OcHoBaHusSIMU MJI OTKa3a B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBIECHUS] MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCSL:



1) npexncraBieHHbIE 3asBUTENEM JOKYMEHTBl COJAEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanumy;

2) NOKYMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYUE KOTOPHIX HE TIO3BOJISIET B
IOJHOM OOBEME HCIOJIb30BaTh MHPOPMAIMI0 M CBEACHMS, COJAEpKaIlUecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHBIE JOKYMEHTBHI WM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOpanieHus 3a MyHUIIMOAIBHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIUN MOJIHOMOYHS
MPEICTAaBUTEINS 3asBUTEIN, B CIIydae oOpalieHus 3a Mpe0CTaBICHHEM MYHUIIUTAIBHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUAS O IPEIOCTABICHUN MyHUIIUIIATBHOW YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX IS IPEOCTABICHUS MyHHUIIMITATILHOM YCIYTH, B 3JICKTPOHHOU dopMme ¢
HapyIICHUEM yCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOppPEKTHOE 3aloJIHEHUE 00sA3aTeNbHBIX NOoJIeH B (popMe 3asiBICHUS, B TOM
quclie B HHTEpakTUBHOW (¢opMe 3asBieHuss Ha PecnyOnukaHCckoM —mopTane
(HeroCTOBEpPHOE, HETOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) mpelnCTaBICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
[IPEAOCTAaBIECHN MYHUIUIIAJIBHON YCIIYTH;

7) 3asBJ€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTHU, OPTraH MECTHOI'0 CaMOYIIPaBJICHUs WJIA OPTraHU3aLMIo, B IIOJJHOMOYHS KOTOPBIX
HE BXOJUT NIPEAOCTABICHNE MYHULIMIIAIBHOMN YCIIYTH;

8) HecoOIIOJeHNE YCTAaHOBIEHHBIX cTatbeid 11 DenepasbHOrO 3aKoHa OT
6 anpens 2011 roma Ne 63-®3 «OO0 30€KTPOHHOW MOIMUCH» YCIOBUW TNPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIEHHOM KBaTU(UUHUPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUU ISl OTKa3a B MpPUEME TOKYMEHTOB, HEOOXOIMMBIX
JUISl IOJTYYEHUSI MYHUIUIIAJIbHON YCIIYTH, SIBIIIETCS NCUEPITBIBAIOIINM.

2.7.3. Pemenne 00 oTKaze B MpueMe 3asBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
Ui TIPEAOCTaBICHUS MYHULMIAIBHON YCIYTH, MOXET ObITh NPHUHATO KaK BO BPEMs
[IpUeMa 3asBUTENS, TAK W IIOCJIE IOJIYYEHHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
HcnonkoMa HEOOXOAUMBIX I MPEIOCTABICHUS! MyHUIIMIIAIIBHON YCIIyTH JTOKYMEHTOB
(cBeneHuit) C  HCIIOJIb30BAHWEM  MEKBEJOMCTBEHHOIO  HH(OPMAIIMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MpeBbIMAIONMN 9 pabounx IHEH CO JHS perucTpanuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B TpUEME 3asBJICHHUS U HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIAILHOM YCIYTH, B CIy4Yae €ClIM 3asBJICHUE
U TOKYMEHTbI, HEOOXOIUMBbIE ISl TPEAOCTABICHNUS MYHUIIMNIAIBHON YCIYTH, TOJAAaHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAIbHOM
yCIIyrH, onyosukoBanHoi Ha EquHom noprane, PecyOnnkanckoM mopraie.

2.8. VcueprbiBaromuyii iepevueHb OCHOBAHUH ISl PUOCTAHOBJICHHSI HJIA OTKa3a B
MPEIOCTABIEHUA MYHULIMIIAJIBHOU YCITYTH

2.8.1. OcHoBaHMsA ISl TPUOCTAHOBJICHHS MPEJOCTABICHUS MYHHUIIMIAIbLHON
YCIIyTU OTCYTCTBYIOT.
2.8.2. OcHOBaHus AJi OTKa3a B IPEJOCTABICHUN MYHULIUTIATBHON YCIYTH:



1) B mpencTaBIEHHBIX 3asiBIICHUH U (MIIH) JOKYMEHTAX COICPIKUTCS HEIMOJHAs U
(nnm) HemocToBepHast HHGOpMaIIus,

2) TOCTYIUICHHE OTBETa OpraHa IOCyJapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMOyIpaBJjieHUs1 JIMOO TMOABEIOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYTIpaBIICHUS OpraHu3allid Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBHUJICTEJILCTBYIOIIETO 00 OTCYTCTBUHU JIOKYMEHTa U (WJIM) HHOOPMAILIUK, HEOOXOIUMBIX
JUTSL TIPEIOCTABIICHUS MYHUILIMITAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMM JOKYMEHT HE
ObLIT MpEICTaBIICH 3asBUTEIEM 110 COOCTBEHHON MHHUIIMATHBE;

3) OTCYTCTBHE CBEICHHIA O PErHCTPAllMU TPKIAHWHA TI0 MECTY >KUTEILCTBA
(mpeObIBaHNs) B pACIIOPSIKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. IlepeueHb OCHOBaHMW I OTKa3a B IPEAOCTABICHUHA MYHULUIIAIBHOU
YCIIyTHU SIBIISICTCS] NCUEPIIBIBAIOIIIUM.

2.8.4. 3anpemiaercs OTKa3pIBaTh B MPEAOCTABICHUHA MYHULUIIAIBHOW YCIYTH B
cilly4yae, €clid 3asiBJICHHE O IMPEJOCTaBICHUM MYHUIMIAIBHON YCIyrd MOJaHO B
COOTBETCTBUM ¢ MH(POpMaAIUEN O CpOKaX U MOPSAKE NMPEAOCTABICHUS MYyHULIMIIAIbHON
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecyOinkanckoM moprane.

2.9. Ilopsinok, pa3mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI WJIM UHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHUIIUITAIBHOW YCIYTH

MyHununanbHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciayr, KOTOpPBIE SBIAIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH TSI
MPEA0CTABIICHUS MyHULIMIIAJIBHOM YCIYTH, B TOM YUCJIE CBEACHUS O JOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpraHU3alUsIMH, YIaCTBYIOIIMMH B

MPEIO0CTABICHUN MYHUIIUNATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsimok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPHBIE SBJISIOTCS HEOOXOUMBIMH M 0053aTEIbHBIMU JJIsI IPEA0CTABIICHUS
MYHHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAITUIO O METOJIMKE pacyeTa pa3Mepa Takou
TUTAThI

[IpenocTaBineHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaIbHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MOJa4e 3ampoca o
MPEIOCTABICHUN MYHHUITUTIATBHOU YCIIYTH, YCIIYTH, PEI0CTaBIsAEMON OpraHU3aIueH,
yYacTBYIOIICH B MPEIOCTABICHIH MYHUIIUIIAILHON YCIYTH, ¥ TIPH TTOTYICHUN
pe3ynbTaTa MpeIOCTaBICHUS TAKUX YCIyT

2.12.1. Bpemst oxuaaHus MpH Nojiadye 3asBJICHUS Ha OJyYeHUE MYyHULIUIAIbHON
yCIIyTH - He Ooniee 15 MUHYT.

2.12.2. Tlpu momydyeHUH pe3ynbTara MPEAOCTaBICHUS MYHULUIAIBHOM YCIIyTU
MaKCHMaJIbHBIA CPOK OKUJAHUS B OYEPEIN HE JOJHKEH MPEeBBIIATh 15 MUHYT.



2.13. Cpox 1 NOpsIAOK PETUCTPALIMH 3alIpOca 3asiBUTENS O MPEIOCTABICHUM
MYHUIIUTIATBHOU YCIIYTH U YCIYTH, PEIOCTaBIsIEMO OpraHu3alueii, yuacTByIOIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOM popme

2.13.1. Tlpu nuunoMm oOpamennu B M®II B 1eHb ogaun 3asBiACHUS 3aBUTEIIO
BbIaeTcs pacnucka u3 AUC MO®IL] ¢ peructpaiimioOHHBIM HOMEPOM, TTOATBEPKIAFOIITUM,
YTO 3asBJICHUE OTIPABIICHO, M TATOW IMOJa4H 3asBICHU.

2.13.2. Ilpu HampaBieHUH 3asBJICHUS MOCPEACTBOM, PecnyOnrkaHckoro moprania
3asIBUTENh B JICHB MTOIa9N 3asBICHUS MTOTyJYaeT B JUYHOM KaOmHeTe PecmybmmkaHcKoro
mopTaja M IO JJICKTPOHHOW TOYTE yBEAOMIICHHE, MOATBEPKIAIOIIEE, UYTO 3asBIICHUC
OTMPABIIEHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPAIIMOHHBIA HOMEpP W Jara TOoJa4yu
3asBJICHUA.

2.13.3. Ilpu nuuHoM oOpamieHnu B VcmonkoM B JA€Hb MOJAaYu 3asBICHUS
YIOJIJHOMOYEHHBIM JIOJIKHOCTHBIM JIMIIOM Mcmojikoma 3asBUTEIIO BBIAAETCS pacIiucKa
13 aBTOMATHU3UPOBAHHOW MH(DOPMAIIMOHHOM CUCTEMBI, IIPpeIHA3HAUCHHOMN SIS OKa3aHUs
rOCYJIapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT, C PErHCTPAllMOHHBIM HOMEPOM, JaTOU
MOJa4M 3asIBJICHUS U TIEPEUHEM IMPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMS K IOMEIICHUSAM, B KOTOPBIX MPEIOCTABIISICTCS MyHUIIUITAIbHAS
ycayra, K 3aJ1y OKUAaHUsI, MECTaM ISl 3alIOJTHEHUSI 3alPOCOB O MPEAOCTABICHUN
MYHULIMIAIBHON yCITyTH, UHGOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS KaXXI0M MYHUIIUTIATLHON
YCIIYTH, pa3MelIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
nH(pOpMaIK 0 MOPSAJKE MPEAOCTABICHUS TAKOW YCIYyTH, B TOM YHCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJIsI HHBAJTUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (e/iepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOJAaTeILCTBOM PecryOnuku TarapcTad o coruaabHON
3al[UTe UHBAINUI0B

2.14.1. TlpenocTaBieHne MyHUITUNAIHHOW YCIYTH OCYIIECTBIISIETCS B 3IaHUSIX U
[IOMELLECHUSX, 00OpYZIOBaHHBIX MTPOTUBOIIOKAPHOH  CHUCTEMOHM M CHCTEMOM
MOKaPOTYLICHHUS.

Mecra mpuema 3asBUTENEH O000pynylOTCS HEoOXoIMMOW MeOenplo s
odopmIIeHUST TOKYMEHTOB, UH(OPMAITMOHHBIMU CTCHIaMHU.

2.14.2. B cOoOTBEeTCTBHHM C 3aKOHOAATENbCTBOM Poccmiickoit ®depepanuu o
COIIMAJILHOM 3alUTe WHBAIUIOB B LEIAX OECHPEMSITCTBEHHOTO JOCTyna K MECTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTIeYuBaeTCs:

1) oOecrieunBacTcsl OECHPENATCTBEHHBIH JOCTYNl HMHBAJIUWIOB K MECTY
MPEOCTaBICHNUS MYHMIIMTAIBLHON yCIyru (yAOOHBIA BXOI-BBIXOJI B TIOMEIICHUS U
MepEMEILICHHE B UX MpeJiesiax);

2) BH3yallbHas, TEKCTOBas M MYyJIbTUMEIUAHass HHGOpMAIMS O TOpPSIKe
MPEIOCTABICHUS MYHUIIMITAIIbHONW YCIIYTH pa3MEMIaeTcs B yAOOHBIX [JISl 3asBUTEIIEH
MecTax, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN MHBAIUIOB;

3) compoBOXIECHHE WHBAINIOB, MMEIOIIMX CTOMKHE pacCTPOHCTBa (YHKIIMH
3pEHUS U CAMOCTOSITETILHOTO MEePEIBMKEHUS, U OKa3aHUE UM MTOMOIIIH;



4) BO3MOXXHOCTH CaMOCTOSITEIbHOTO TIEPEIBIKCHHS IO TEPPUTOPHH, HA
KOTOPOM pacCMojOXeHbl OOBEKThl COLMAIBHOM, WHXEHEPHOM | TPaHCHOPTHOMU
UHQGPACTPYKTYp, BXOJa B TaKhe OOBEKTHI M BBIXOJA U3 HUX, MTOCAJAKU B TPAHCIIOPTHOE
CPEACTBO M BBICAJIKHU U3 HETO, B TOM YHCJIE C UCIOJb30BAHUEM KPECIA-KOJISACKU;

5) Hamnmexamiee pasMmelicHHe OOOpYIOBaHMS M HOCHTENCH HH(OpMaIUy,
HEOOXOIUMBIX JJIsi oOecreueHus OeCIpensiTCTBEHHOIO JOCTyIa HHBAIUIOB K yCIyram
C YYETOM OIPAHUYEHUMN UX KUZHENESITEIbHOCTH;

6) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIUIOB 3BYKOBOH W 3PUTEIBHON
uHbOpMallMK, a TaKXkKe HaAAMNHCeW, 3HAKOB M HWHOW TEKCTOBOM M TpaduyecKoit
uH($OpMaIlMK 3HaKaMH, BBITIOJTHEHHBIMU peibe(hHO-TOUEeUHBIM IIpudTOoM bpaiins;

7) IOIyCK CypAOIEepeBOAYNKA M TU(IOCYPIOIEPEBOIINKA;

8) normyck coOaKu-IIPOBOIHUKA MIPU HATWYHH JOKYMEHTA, IOJTBEPIKIAIOIIETO
ee chenuasbHoe OOy4YeHHE M BblAaBaeMoro mo ¢opMe U B TMOPAIKE, KOTOpBIE
YCTAHOBJICHBI MPUKa30M MUHHUCTEpPCTBA TPyJa M COLMAIBHOM 3amuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «0O0 ytBepxkiaeHun ¢GOpMBI JOKYMEHTAa,
MOJTBEPXKJAIOIIET0 CHEIHaIbHOE O0y4YeHUEe COOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBIJIAYN».

2.14.3. TpeOoBanuss B YacTU OOECHEYEHHUS JOCTYNHOCTH [JIi WHBAJIHUIOB
OOBEKTOB, B KOTOPBIX OCYILIECTBISIETCS MPEAOCTAaBICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMBIX IPU MPEJOCTABICHHUH MYHULUIAIBHOW YCIYyTH, KOTOPBIE
yKaszaHbl B mnoamyHkrax | — 4 nynkra 2.14.2. aIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM U CpEICTBaM, BBEJIECHHBIM B JKCIUTyaTallMl0 WA
MIPOIIEAIINM MOJIEPHU3ALNIO, PEKOHCTPYKLMIO nociie | urona 2016 roxa.

2.15. Tloka3aTenu JOCTYITHOCTH M KaueCTBAa MYHUIIMTIATHHON YCIYTH, B TOM YHCIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asiBUTEINS C JOJKHOCTHBIMM JIMLAMU TTPU
IIPENOCTABICHUN MyHULMIIATBHON YCIYTH U UX MPOIOJIKUTEIBHOCTh, BO3MOXKHOCTD
HOJTy4yeHUs: THPOPMAIH O XO€ MPEIOCTaBICHNUS MyHULIMITAILHONW yCIIyTH, B TOM
YHCIIe C UCIIOJIb30BAaHUEM MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MOJIyYE€HUSI MyHUIIMIIAJIbHON YCIyTH B
MHOTO(YHKIIMOHAJIBHOM LEHTPE MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX YCIYT (B TOM YHCIIE€ B IOJHOM 00beME), B TIOOOM TEPPUTOPUATBHOM
N0JIpa3/IEJICHUHU OpraHa UCIIOJIHUTENBHO PAaCIOPAIUTEIBHOIO OPraHa MECTHOIO
caMOYIIpaBJIEHUs, IO BBIOOPY 3asBUTEINS (IKCTEPPUTOPUATBHBINA TPUHIIHUIT),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIUTATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX LIEHTPaX MPeI0CTaBICHUS
rOCyJapCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
®enepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3a11poc)

2.15.1. Tloka3zaTenssMu JOCTYHHOCTH MPEIOCTABICHUS MYHUIUMNAIBHON yCIyru
SBJISTFOTCSL:

PacnoJIOKEHHOCTh IOMEILIEHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYUEe HEOOXOIMMOIr0 KOJMYECTBA CIELUAINCTOB, a TaKKe MOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTENIEH;



HAJIMYME WCUYEPTBIBAIOIICH WHPOpMAaMU O Ccrocodax, MOpSAKE W CpPOKax
NPEeNOCTaBICHUS MYHUIIMNAIBHOW YCIyTM Ha WH(OPMAIMOHHBIX CTEeHJax, EnnHom
nopraiue, Pecny0nukanckom nopraiie, opuiuaIbHOM CaiTe;

OKa3aHWE TOMOIIM WHBaJUAaM B IMPEOJIOJICHUH 0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMHU YCIYT HApaBHE C IPYTUMU JIULAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyTH
SABJISIFOTCSI:

1) coOuroieHre CPOKOB IIPHEMa U paCCMOTPEHUS JIOKYMEHTOB;

2) coOuroIeHre CpOKa MOTYUICHHUS pe3ysIbTaTa MyHHUIIHIIATbHON YCITyTH;

3) OTCYTCTBHE OOOCHOBAHHBIX JKAJIOO0 HA HApPYIICHUS aIMHHHCTPATHBHOTO
peryiiameHTa, coBeplieHHbIe paboTHrKaMu Vcronkoma;

4) KOJTMYECTBO B3aMMOCHCTBHIA 3asBUTEINS C IOJDKHOCTHBIMHE JIUIIaMu (0e3 ydera
KOHCYJIbTALIN):

B3aMMOJICHCTBUE 3asBUTENI ¢ paboTHukamu Mcnonkoma wim MOIL[ npwu
MPENOCTAaBICHUA MYHULHMNAIBHON  YCIYTM  OCYUIECTBIIIETCS. OJIMH pa3 IpHU
MPEICTABJICHUH 3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B cily4yae HEOOXOAMMOCTU TMOJYYEHHUs pe3yibTaTa MpeloCTaBICHUS
MyHUIMNaIHOU yenyru B Mcnonkome uiu M®L] B dhopme sx3eMIuIsipa 3IEKTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTEJIE.

[IpoAOMKUTENLHOCTh OAHOTO B3aUMOACHCTBHS 3asABUTENS C JOJDKHOCTHBIMU
JIMIIAaMU TP NPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH HE MPEBBIMIAECT 15 MUHYT.

3asBUTEIIb BIIPABE OLEHUTh KAYECTBO MPEAOCTABICHUS MYHUIIUIIAIBHON YCIYTH C
MIOMOINIBI0 YCTPONCTB MOJBWXHOW paanoTesieOHHOM CBSA3U, C HCIOJIb30BAaHUEM
PecnyOnukaHckoro noprasia, TEepPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHUIIUNIATBHONW YCIYyTd MOKET
ObITHh TIOJIydyeHa 3asBUTENEM B JMYHOM KaOuHeTe Ha EnuHom mopraie,
Pecnybnukanckom noprane, B Ucnmonkome, M®II.

2.15.4. TlpenoctaBieHHEe MYHUIIUMIIAIBLHOW YCIYTH OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIhCTBA WM MeCTa
(bakTrdeckoro npoxkuBaHus (peObiBanus) Ha Tepputopun Pecny6onuku Tatapctan mo
AKCTEPPUTOPUATILHOMY ITPUHIIUITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEI0CTABIISIETCS.

2.16. 1nble TpebOBaHMS, B TOM YUCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIUTATBHON YCIIYTH MO SKCTEPPUTOPUATBHOMY MPUHIUITY (B cliydae, eCiu
MyHHUIMNIATbHAS YCIyra NpeA0CTaBIIsAeTCA M0 IKCTEPPUTOPUATIBHOMY MPUHIIMITY) U
0COOEHHOCTH MPEJOCTABICHNUS] MYHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu nmpenocTaBlieHUH MYHMIMIAIBHONW YCIYTHM B JJIEKTPOHHOU (opme
3as1BUTENb BIIPABE:

1) monyuuTh WHPOPMAIMIO O TOPSAKE H  CPOKaxX  MPEIOCTABICHUS
MYHHIIMIIAJIBHOW YCIyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecmyOnmkaHckom
MopTaJe;

2) mojaTh 3asBICHUE O MPEJAOCTABICHUM MYHHIMIAIBHON YCIyrH W HHBIC
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEAOCTaBICHHS] MYHUIIUIAIBHON YCIYTH, B TOM YHCIIe



JOKYMEHTHI ¥ MH(OpMAIIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHM C IMYHKTOM 7.2 yactu 1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCIO0JIb30BaHuEM Pecriy0iinkaHCKOro noprana;

3) MOJIyYUTh CBEICHHSI O XOJIC BBINOJHCHHUS 3asABJICHUN O NPEOCTaBJICHUH
MYHUIIUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHIIMIIAJIBHON YCIyrd B (opme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monath skano0y Ha perieHue u aelictBue (0e3aeiicTBue) Mcmonkoma, a Takxke
€ro JOJLKHOCTHBIX JIMI, MyHULIUITAIBHBIX CIIYXaIIUX MOCPEICTBOM Pecrmy0nnmKaHCKOro
nmoprana, TopTraia QeAaepaTbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaIIe Tmpoiecc AocyaeOHoro (BHeCyAeOHOTr0) 00KaJoBaHUS PEIICHUN M
neicTBuil (0e31elCTBHSI), COBEPLIEHHBIX MPU IMPEJOCTABICHHH TOCYJAPCTBEHHBIX U
MYHUIIMNAIBHBIX  YCIAYT OpraHaMu, MpPeJOCTaBISIONMMUA TOCYJAapCTBEHHbIE U
MYHULIMOAIbHBIE YCIYTHM, WX JODKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU H
MYHULIMNATbHBIMU CTYKAIIUMHU.

2.16.2. ®opmMupoBaHUE 3asBICHUS OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJHEHUS
ANEKTPOHHOM (opMbl 3asBiaeHUs Ha PecryOnukaHckoM mopraie 6e3 HeoOXO0AMMOCTU
JIOTIOJTHUTENILHOM T0/1auM 3asiBJICHUS B KaKOW-TMO0 UHOM (opme.

2.16.3. Ilpu GpopmMupoBaHUU 3ag4BICHUS 00ECIICUYNBACTCS:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M WHBIX JJOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTH 3aIlOJTHCHHS HECKOJBKHUMH 3asSBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMbl 3adBICHHS MPU OOpAIIEHUH 3a YCIyramH, IpeanojararoliiMH HalpaBiIeCHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTH II€UaTH Ha OyMaKHOM HOCHTEJIC KOIHUHU IJICKTPOHHOU (POpPMBI
3asIBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (OpMY 3asBICHUS 3HAYCHUI B
00011 MOMEHT IO JKEJIAHUIO TTOJIH30BATENSI, B TOM YHCJI€ MPU BO3HUKHOBEHHUH OIINOOK
BBO/JIa ¥ BO3BpATe JIsi IOBTOPHOTO BBOJIA 3HAYCHHM B DJIEKTPOHHYIO (hOPMY 3asiBJICHUS;

5) 3amonHeHWe TMoJiel BJIEKTPOHHOW (OpMBI 3asBICHUS 0 Hadvajga BBOJA
CBEJCHUM 3asBUTEJIEM C MCIIOJb30BAaHUEM CBEJIeHUH, pa3menieHHbIXx B ECUA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecmyOnmkaHcKoOM mopTaie, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTBH BEPHYThCSI Ha JFOOOM M3 ITAlOB 3alOJIHEHHS JJICKTPOHHOM
(dbopmbl 3asBiIeHUS O€3 TOTEpU paHee BBEACHHON HHPOpMaLIUK;

7) BO3MOXKHOCTH JIOCTYIa 3asBUTEIS K paHee IMOJAHHBIM WM 3asBJICHUSM B
TEUEHHE HE MEHEE OJIHOTO T0JIa, a TAKXKE YaCTUYHO CPOPMUPOBAHHBIM 3aSBJICHUSM - B
TeyeHue HEe MeHee 3 MECSIIEB.

2.16.4. 3anuch 3asButeneit Ha mpueM B M®I] (nanee - 3amuch) OCyIIECTBISETCS
nocpenictBoM Pecrybnnkanckoro noprana, Tenedona KoHtakT-rieHTpa ML,

3asBUTENIO MIPEIOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JIIOOBIE CBOOOJHBIE IS
npueMa JIaTy ¥ Bpems B IpenesiaX YCTaHOBJICHHOTO B MHOTO(QYHKIIMOHATHHOM IIEHTPE
rpaduka mpuema.



3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUIEHUS 3TOU
JaThl.

JIj1s ocyliecTBIEHUS TPEABAPUTENIBHOM 3alIUCH OCPEICTBOM PecmyOiinkaHCcKoro
HopTajia 3asBUTENII0 HEOOXOIUMO yKa3aTh 3alpalliBacMble CUCTEMOH JaHHbIE, B TOM
qHUCIIe:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYIHUH);

HOMep TeneoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeTaeMylo 1aTy U Bpems Iprema.

B cnyyae HECOOTBETCTBHSI CBEACHUN, KOTOpPBIE COOOIIMI 3asBUTENb MIpU
MIPEABAPUTEILHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueMe, NpeBapuTeNIbHAas 3alliCh aHHYJIHPYETCS.

[Ipu ocymiecTBICHUH TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O00ECIeuYnBaeTCs
BO3MOXHOCTh pacredararb TAJIOH-TIOATBEpXkKACHUE. B  ciydae, ecinu 3asBUTEIb
COOOILUT aJpec HJIEKTPOHHOM MOYThl, HAa YyKa3aHHBIM aJpec TakKe HaIlpaBsieTcs
uH(pOpMalus 0 MOATBEPKACHUN PEIBAPUTEIBHON 3aMCH C YKa3aHUEM J1aThl, BDEMEHU
Y MeCTa IIpuema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHON 3allUCU 3asBUTENb B 00s3aTEIbHOM
nopsiike HHGOPMHUPYETCS O TOM, UTO MPEIBAPUTEIbHAS 3allUCh aHHYJIUPYETCS B Cllydae
€ro HEsBKM 110 UCTEUEHNH |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU IpHUEMA.

3asgBUTENb B JIF00O€ BpEMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIECHUS HWHBIX JCHCTBUH, KpoMe
MPOXOXKJICHUS UJICHTU(DHUKAIMU U ayTeHTH(PUKALMA B COOTBETCTBHM C HOPMATUBHBIMHU
mpaBoBbIMM akTamu Poccuiickont Penepanuy, ykazaHWs LEId IPUEMA, a TaKkKe
MPEIOCTABIICHUSI CBEICHHUI, HEOOXOAUMBIX JUIsl pacyeTa IMTEIbHOCTH BPEMEHHOIO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocTaB, n0c/1e10BaTEJILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BBINOJHEHHUS, B TOM YUCJI€e 0COOCEHHOCTH
BbINOJIHEHHUS] AIMMHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX LIEHTPaxX

3.1. Onucanue mocae10BaTeIbHOCTH JEHCTBUI MPU MPEI0CTaBICHUH
MYHULANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITMTIATLHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
MPEJOCTAaBICHUN MYHHUIUIIATILHON YCIIYTH;

4) IOArOTOBKA pPe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) Beiaua (HanpaBCHKE) 3asIBUTEIIIO Pe3ysibTaTa MyHUIIUIAIBHOW YCIYTH;



6) ucCIpaBJIeHUE TEXHUUECKHUX ONIHOOK.
3.2. Oka3zaHue KOHCYJIbTallUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON  MpOLIETYpbI
ABJISIETCSL OOpallleHue 3asBUTENsE MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULANAIBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aIMUHHACTPATUBHOMN IIPOLIEAYPBI, SIBIACTCS:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;

npu oOpamenun 3asButenss B Mcnoinkom — cekperaps M cnoaHUTENBHOTO
KoMUTETa AJabepIUHCKOrO CEIbCKOr0 MOCENIeHHUsS] TEeTIOMICKOr0 MYHULHUIAIbHOTO
paifona Pecnybnmuku Tarapctan (manmee - JOMMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENbL BIpaBe OOPATUTHCA 3a KOHCYNbTALMEH O MOPSAAKE M CPOKax
MPEAOCTaBICHUs MYHUIMNAIbHOW yciayrhu B MO®DI nuuno uw mo tenedony u
AJIEKTPOHHOM I10YTE.

PabotHuk M®II KOHCYIBTUPYET 3asABUTEINIS, B TOM YHCIIEC IO COCTaBy, dopme
MPEACTABIAEMON JOKYMEHTAIIMU U JPYTUM BOIIpOCaM JIJIsl TIOJIy4€HUSI MyHULIUITAIBHOM
YCIIYTH.

3asgBUTENh MOXKET TOJYYUTh HHPOPMALUIO O TOPAIKE MPEAOCTaBICHUS
MYHULMTNIATBHON yCIyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJMUHHCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIlCHUsI 3asBUTEIIS.

PesynbraTaMy  BBINIOJHEHWsS  aJIMHUHUCTPATUBHBIX  IPOLENYD  SIBISIOTCS:
KOHCYJIbTALIMSL MO COCTaBy, (GoOpMe TMPEeACTaBISIEMOM JOKYMEHTAUUU U JPYTUM
BOIPOCaM, HEOOXOIUMBIM TSl TOTYUYEHHS] MyHUIIUIATIBbHOM YCIIyTH.

3.2.3. 3asgBuTenb BOpaBe o0patuthes B McmonakoM mo tenedoHy M 3JIEKTpOHHOU
noyTe, a TaKXkKe MOJY4YUTh KOHCylbTalMiO0 Ha PecnyOGnukaHckoM —mopTae,
opUIIMATEHOM CalTe 0 MOPSAJIKE M CPOKAX MPEAOCTABICHUS MYHHUIIUIIAIbHON YCIYTH, B
TOM 4YHCJI€ 110 COCTaBy, popMe MpeACTaBIIEMON AOKYMEHTAIMU U IPYrMM BOIpOcam
JUIS1 IOJTyYEHUSI MYHHUIIUTIAJIbHON YCIIYTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHE HHPOPMUDPYET
3asiBUTESI B COOTBETCTBUM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMHUHHCTPATUBHOIO
periameHTa.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX JAHEH cO AHS MOCTYIUICHUS OOpallleHHs.

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTAllMM TI0 COCTaBy, (opMe mpeAcTaBiIsieMO AOKYMEHTAMK U JPYrUM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYESHHS] MyHUIIUTATIBHOM YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPEACTaBICHHBIX 3assBUTEIIEM



3.3.1. Ilpuem MOKYMEHTOB IJisl IPEAOCTABICHNUS MYHHUIIUTIAIBHON YCIYTH 4epe3
M®II vin ynanennoe pabouee mecto MDII,

3.3.1.1. 3asButens (npeacTaBUTeNb 3asBUTeNs1) oopamaerca B MDI] ¢ 3anmpocom
O TMPENOCTaBICHUM MYHULMNAIBHON YCIYTM W TMPEACTaBIAET JOKYMEHTBHI B
COOTBETCTBHUHM C IIYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®ILI, Benymuii npruem 3asBICHUM:

OTIpEEIISIET MPEeAMET OOpaIICHHUS;

YAOCTOBEPSIET TUYHOCTD 3asIBUTEIIS;

MPOBOJIUT MPOBEPKY IMOJHOMOYHM JIMIA, TOJAOIIETO JOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
IIYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asiBneHuss B AUC MOI];

Npu  MNPEIOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacrneudarbiBaeT 3aaBieHue u3 AC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIe MOJNKUCAHUs CKaHUPYET nojanucanHoe 3asasieHue B AVIC MOI];

3arpyxaetr B AVIC M®I] noxyMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (opMme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
TEN0;

BO3BpAaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXKHbBIX TOKYMEHTOB;

BBIJIACT 3asIBUTENIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

Pe3ynbraTaMu BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLETYP SBISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I[ HampaBnser makeT [IOKYMEHTOB, NPHUHSTBIX OT
3assBUTENS B MICIONIKOM B AJIEKTPOHHOM (hopMe (B COCTaBE MAKETOB JIEKTPOHHBIX J€I) B
TEUEHUE OJHOro pabouero AHS €O JHA OOpalieHusi 3asBUTENI B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynbraTaMy BBINOJHEHUS IMUHUCTPATUBHBIX MPOLEAYP ABJISIIOTCS: 3asIBIICHHUE
U TIaKeT JIOKYMEHTOB (JIEKTPOHHOE JIeJI0), HampaBieHHbIe B MCroaKoM, mocpeicTBOM
CHUCTEMBI JIEKTPOHHOTO B3aMMOJCHUCTBUS.

3.3.2. IlpueM HOKYMEHTOB i NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
aeKTpoHHOM hopme yepe3 PecniyOnukaHckuii moprall.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B AJIEKTPOHHOW (POpME BBIMOJIHSIET
CIIEIYIOLINUE JECUCTBUA:

BBITIOJIHSIET aBTOPU3ALIMIO;

OTKpBIBaET (POpPMY DJIEKTPOHHOTO 3asIBJICHUS;

3amonHseT (OpMy DIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE0OX0AMMBbIC 1 00sI3aTEBHBIC TSl IPEOCTABICHUS MyHHUITUTIAIBHON YCIIYTH,

MPUKPEIUSIET JOKYMEHTHI B AJIEKTPOHHOW (hOpME WIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIPH HEOOXOAUMOCTH);



NOJTBEPXKIAeT (aKT O3HAKOMJICHHS W COTJACHsl C YCIOBMSAMH M TOPSIKOM
NPEeNOCTaBIEHUS MYHMIIMIAIBHONW YCIYyTrd B D3JIEKTPOHHOM (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIYIO OTMETKY O COTJIACHU B (POpPME AJIEKTPOHHOTO 3asBJICHHUS);

MOJATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHUS );

OTIIPaBIISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIGKTPOHHOE 3asBJIICHUE TOJIMHUCHIBACTCS B COOTBETCTBHH C TpPEOOBAHUAMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,

MOJTy4aeT YBEeJOMIIEHUE 00 OTIPAaBKE JIEKTPOHHOTO 3asBJICHUSI.

dopmatHO-JI0THYECKAS MpOBEpKa c(hOpMHUPOBAHHOTO 3asIBIICHUS
OCYIIECTBISICTCS TOCJIE 3alOJHEHUS 3asgBUTENEM KaXXIOTO M3 TMOJEeH 3IeKTPOHHOU
dbopmbl 3asBiaeHus. [Ipu BBIABIEHMH HEKOPPEKTHO 3aMOJIHEHHOTO MOJIA AJIEKTPOHHOU
(dbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OLIMOKH U
NOpSAKE €€  yCTpaHEHHs  IMOCPEACTBOM  MH(POPMAIMOHHOTO  COOOIICHMS
HEINOCPEACTBEHHO B 3JIEKTPOHHOM (popMe 3asiBICHHUS.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpallleHUs 3asiBUTEIIS.

PesynbraraMu  BBIIIOJIHEHUS ~ aJMUHUCTPATHUBHBIX  MPOLELYp  SBIISIOTCS:
AJIEKTPOHHOE JI€JI0, HAIIPaBJIEHHOE B VICIIOIKOM MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMMO/JICHCTBUS.

3.3.3. PaccmoTpeHne KOMIUIEKTa TOKyMEHTOB McrokoMoMm.

3.3.3.1. OcHoBaHuMeM Hauaja BBHITIOJHEHHS AJMUHUCTPATUBHOW MPOIEAYPHI
ABIIIETCS TIOCTYIUICGHWE 3asBICHUS M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABIICHUSI MyHUIIUTIAJBHON yCIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aJIMMHUCTPATUBHOM MpOIENypbl sBIAETCA cekpeTapb lcnomHuTenbHOro KoMmuTeTa
AnaOepIMHCKOTO CeJNbCKOro TmocefieHus: TeTIMCKOro MYHULMINANbHOIO paiioHa
PecniyOnuku Tarapcran (najsiee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpHEM
JIOKyMEHTOB):

3.3.3.2. JIoMm>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B CIIy4yae
oOparlieHus 3asBUTENS € 3asiBiIeHreM B McronkoM:

orpenenseT npeaMeT oOpalleHus;

yCTaHaBIMBAET JINYHOCTD 3asIBUTEIIS;

IPOBONT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHHSIM, yKa3aHHBIM B
OyHKTe 2.5  aAMUHUCTPATUBHOTO  perjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPE/CTaBICHHBIX  JIOKYMEHTOB  YCTaHOBIEHHBIM  TpeboBaHWsAM  (Haaexariee
odopmiieHrne KOMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaX MOIYHCTOK, MPHUITHCOK,
3aYEPKHYTHIX CJIIOB U UHBIX HE OTOBOPEHHBIX HCTIPABJICHUN);

3allOJIHAET  AJIGKTPOHHYIO  (OpMy  3asABIEHUS B  aBTOMATU3MPOBAHHOU
MH(GOPMALIMOHHON CHUCTeMe, TMPEAHA3HAUYEHHOW IJIs OKa3aHUsA TOCYAApCTBEHHBIX U
MYHHIIMIAJIbHBIX YCIIYT;



Opyu  TPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TyHKTEe 2.5
aJIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBISET
CKaHUPOBAHUE MPEJICTABIICHHBIX JOKYMEHTOB;

pacrieyaTbiBacT 3asBJICHUE;

nepeaeT 3asIBUTEIII0 Ha TIPOBEPKY U MOAMKUCAHNUE;

MoCJIe TMOANMKUCAHUs CKaHUPYET MOAMMCAaHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3UPOBAHHYIO HH(pOPMAITMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJapCTBEHHBIX W MYHHUIIUTIAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTABJICHHBIC B JJICKTPOHHOW (OpME WM DJICKTPOHHBIE O0pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IJICKTPOHHOE JIEIIO;

BO3BpAIACT TOMANMUCAHHOE 3asBICHUEC W OPHUTHHAIB OyMaXKHBIX JOKYMCHTOB
3asIBUTEITIO;

BBIJIACT 3asBUTEIIO PACITUCKY B IPHUEME TOKYMEHTOB.

B ciiyyae Haguuusi OCHOBaHMM JJI1 OTKa3a B NMPUEME JOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISICT 3asBUTENS O HAIMYUU
MPENSTCTBUN /I TIpHeMa 3asBJICHUS M BO3BpAIllaeT €My JOKYMEHTBI C OObSICHEHUEM
coJiep KaHusl BBISIBICHHBIX OCHOBAHMI JIJIsl OTKa3a B MPUEME JJOKYMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, TOCIIE
MOCTYIJICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE

MIPUCBAMBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIeT U CTaTycC
«IIpoBepka TOKyMEHTOBY;

W3ydaeT IIOCTYNHBIINE DOJICKTPOHHBIC Jella, B TOM YHCIC IPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOH (hopMe | JIECKTPOHHBIC 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH SJCKTPOHHOM MOIIUCH,
mocpencTBoM oOpamieHuss k EguHomy moptany (B cilydae, €CIU  3asBUTEICM

MPEICTABIICHbI AJIEKTPOHHBIE JIOKYMEHTHI, MO/ CAHHbBIC YCUJICHHOU
KBATH(UITUPOBAHHON AJIEKTPOHHOM TOIMUCHIO).
[Ipu HaJlM4uu OCHOBaHHU, MPENYCMOTPEHHBIX MIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOJTrOTaBIMBAET MPOEKT pelieHus 00 OoTKaze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTAaBICHUS MYHHUITUTIATLHON YCIYTH.

B cnydae, ecnmu B pe3yiabTaTe MPOBEPKH YCWICHHOW KBATH(PUIIMPOBAHHON
AJIEKTPOHHON TOJIUCH BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JeUCTBUTEIBHOCTH,
MPOEKT peleHuss 00 OTKa3e JOJKEH COAepX aTh NMYHKTHI cratbu 11 depepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCITYKUJIM OCHOBAHUEM JIJIsI €70 MIPUHSITHUS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUUUIIAIBHON YCIYrd, ¢ yKa3aHUEM MpPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMS [JIsi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MIPENOCTABIECHNS MYHMIMIIAJBbHON YCIIYT'M, CBA3aHbl C HApYLICHHEM YCTAHOBJIEHHBIX
TpeOOBaHWI K TaKUM JOKyMEHTaM, OCHOBAHUS [JIi OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI  cofiepKaTh HWHGOPMAIMI0O O HAWUMEHOBAHMM JIOKYMEHTOB (MH(OpMaIuu,
CBEJICHMI1), KOTOpbIE HE TNPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U (WUJIN)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIICHUEM YCTaHOBJICHHBIX TPEOOBaHMUIA),
HANpaBJIETCA HA COIVIACOBAHME B YCTAHOBJIEHHOM MOPSAKE ITOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.



CornacoBaHue TpoeKTa pemeHuss o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOIMMBIX ISl TPEAOCTaBICHHUSI MYHHUIIUIAIBHON YCIYTH, OCYIIECTBIISICTCS B
NOpsAKE, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO periiaMeHTa.

B cnyuae OTCYyTCTBHS OCHOBaHUUM /i OTKasa B MpUeMe JOKYMEHTOB,
NPEeTyCMOTPEHHBIX MyHKTOM 2.7.1 agMUHUCTpAaTUBHOTO periaMeHTa, IOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UCHHUE OJIHOTO pabOvero JHS CO JTHS
TIOCTYTUICHUS 3asIBJICHUS, HAMIPABISICT 3asiBUTEIIO, YKa3aHHBIM B 3asBIICHUU CIIOCOOOM,
YBEJIOMJICHHE O TOCTYIUICHUU 3asBICHUS, COJEpIKAIIee BXOISAIINNA PEeruCcCTPAIlMOHHBIHI
HOMEp 3asBJCHHs, JATy IOJY4YCHUS 3asBIICHUS, MEpeueHb HAMMEHOBaHUU (aiinos,
MPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JATy IMOJY4YECHHUS pe3yJbTaTa MYHHIIMIIATLHON
YCIIYTH.

3.3.3.4. Ucnonmnenue mnpornenyp, ykazaHHbix B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HAIUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYIIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
MH(GOPMALlMOHHON CHCTEMBbI, MpEIHA3HAYCHHOM HJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIC MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMMHHACTPATUBHOI'O PErVIAMEHTA, BBIOJHAIOTCA B TEUEHHE OJIHOTO pabodero JHsS CO
JHSI TIOCTYIIJICHUS 3asBJICHUS HA PACCMOTpPEHUE.

Pe3ynpTaTaMu BBITIOJIHEHUS AIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TPUHSITHINA
HA PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B MpHEMeE
JOKYMEHTOB, HEOOXOIMMBIX JJIs TPEIOCTABIICHUS MyHHUIIUIIATbHON YCITYTH.

3.4. HampaBiieHre MeXBETOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTaBICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayalila BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSL TOJyYeHUEe JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIIOJTHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIEAYpPHl, OT JOHKHOCTHOTO Jiniia (paOOTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, MIPUHATHIX OT 3asSBUTEIISI JJOKYMEHTOB.

JlolKHOCTHBIM ~ JUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHHE
aIMUHUCTPATUBHOM MPONEAYPHI, SIBISETCA CEKpeTapb VMcmomHuTeIpHOro KOMHUTETa
AnabepaIMHCKOTO CENbCKOT0 MOceNeHus TEeTIOMICKOTO MYHHUIMIIAIBLHOTO —paiioHa
PecnyOimku Tartapcran (manee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAIPaBJICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIoKHOCTHOE JTUI0, OTBETCTBEHHOE 32 HAMPABIICHUE MEKBEIOMCTBEHHBIX
3anmpocoB, (GOPMUPYET W HaANpaBisieT B DJIEKTPOHHOU (opMe MOCPEICTBOM CHUCTEMBbI
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aMMOJICHCTBUS (IMPU OTCYTCTBUHM TEXHUYCCKOH
BO3MOXHOCTH — HMHBIMHM CIIOCOOAMH) 3ampochl O MPEAOCTABICHUU JOKYMEHTOB H
CBEJICHUI, IPETyCMOTPEHHBIX MTyHKTOM 2.6.1 aIMHUHUCTPATUBHOI'O PETJIaMEHTA.

AJMUHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JICHb IPUHSITHS 3asBJICHUSI HA PACCMOTPEHHE.

PesynpTaTaMu  BBIMIOJMHEHUS ~ QJAMHHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
HalpaBJCHHbIE B OpPraHbl BIACTH W (WIX) TMOABEIOMCTBEHHBIC OpraHaMm BIIACTHU
OpraHU3aIUA 3aIPOCHI.



3.4.3. CnenayiucThl  TIOCTABIIMKOB ~ JIAHHBIX HA  OCHOBaHWUW  3aIpOCOB,
MOCTYIHUBILIKX Y€pPe3 CUCTEMY MEKBEIOMCTBEHHOT'O 3JEKTPOHHOIO B3aMMOJICUCTBHUS,
NPEIOCTaBISAIOT 3alpaliuBaeMble JIOKYMEHThl (MH(OpMAIUIO) WIA HAIpaBISIIOT
yBEJIOMJICHUS 00 OTCYTCTBHM JOKYMEHTa M (Wiau) wuHGOpMaIUU, HEOOXOIUMBIX JIJIs
peI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH (Jlajiee — yBeJOMJIEHHE 00 O0TKa3e).

AJMUHUCTpAaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHME TpeX JHEH CO JHS TOCTYIUICHUS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpPraHU3aIUIo, MPEIOCTABIAIONINE JOKYMEHT W HH(pOopMaimio,
€CJIM MHBIE CPOKH MOATOTOBKH M HAIPABJICHUS OTBETA HA MEXBEJIOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHHI (eJepaabHBIMU 3aKOHAMHM, IPaBOBBIMU akTamu [IpaBuUTENBCTBA
Poccuiickoii @enepanuil U NPUHATHIMU B COOTBETCTBUH C (peepabHBIMU 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecyOmuku Tatapcran.

PesynpraramMu  BBIMIOJNIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
JTOKYMEHTBI (CBeJIeHUs1), HEOOXOIMMBIE JJIsi MIPEAOCTABICHNS MYHUIIUTIAILHON YCIYTH,
a0 yBeromiieHHe 00 OTKa3e, HalpaBJ€HHbIE JOHDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaIlpaBJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAaIpPaBJICHUE MEXBEAOMCTBEHHBIX
3aIpOCOB:

[OJTy4aeT 3alpallliBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEACHHS), HEOOXOAMWMBbIE Uil NPEIOCTaBICHUS
MYHHIIMIIATFHONW yCIyTH, THO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKYMEHTa U
(wm) uapopmanuy;

npu HAJTUYUHU OCHOBaHUH, MPEyCMOTPEHHBIX IyHKTOM 2.7.1
aJIMUHHACTPATUBHOTO perjiaMeHTa, MOJATOTaBIMBACT MPOEKT pemieHuss 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIATbHON yCITyTH.

[IpoekT pemieHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUS MYHULIMIIAIBHONW YCIYTH, C yKa3aHWEM NpPUYMH OTKa3a (B ciydvae,
€CIi OCHOBaHMSI JJIsi OTKa3a B NpHUEME JIOKyMEHTOB, HEOOXOJUMBIX JIf
MPEIOCTABIICHUS! MYHULMINAIBHON YCIYT'H, CBA3aHbl C HapYyLIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHMs IJsi OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBI  COJep)KaTh MH(GOPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIuH,
CBEJICHUH), KOTOpbIE HE TPEICTaBIEHBbI, COJEpPKAaT HEJAOCTOBEpHbIE U  (WJIH)
MIPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HApYIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUI),
HAIpPAaBIIIETCS HA COIVIACOBAaHUE B YCTAHOBJICEHHOM TMOPSIKE MOCPEICTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoeKTa pemieHuss o0 OTKa3e B TpuUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJIS TPEJOCTaBICHUS MYHHUIIMIATBHONW YCIYTH, OCYIIECTBISETCS B
MOpsIKe, MPETyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpATUBHBIC TPOILEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHD MTOJIyUYE€HHUS CBEJICHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE IJISl MPEIOCTABICHUS! MYHUIIMTIANBHON YCIYTH,
OpOeKT pemeHuss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX  MJis
MPEIOCTABICHUSI MyHUIIUIIAJIbHON yCIYTH.



3.45. MUcnonnenue mpouenyp, yKa3aHHbIX B myHkTtax 3.4.2, 3.4.4
aJIMUHUCTPAaTUBHOTO pErjaMeHTa, TMpH HaJUYUM TEXHUYECKOH BO3MOKHOCTH
OCYILECTBIISIETCS] B aBTOMAaTUYECKOM PEXHUME C UCIIOIB30BaHUEM aBTOMATU3UPOBAHHON
MH(QOPMALIMOHHON CHCTEMBI, MpEJAHA3HAYCHHOW Il OKa3aHUSl TOCYNapCTBEHHBIX WU
MYHUIUIATIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa PEruCTpalud 3asBICHUS B
COOTBETCTBUU C MMyHKTOM 2.13 aTMUHHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MaxkcuMalbHBIA CpPOK BBINIOJHEHHUS AIMHHUCTPATHUBHBIX IPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOTO pErjiaMeHTa, COCTABISIET TPU pabOUNX
TTHSI.

3.5. [loaroroBka pe3ynbrata MyHULIUIIATBHON YCIYTH

3.5.1. OcHoBaHueM Hayaja BBIIOJHEHHUS aJMUHUCTPATUBHON MPOLIEAYpPbI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBlICHUE
MEXXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX IS
MPEI0CTABIICHUS MYHUITUTIATLHON YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aAJMUHUCTPATHUBHOM
MpOLIEIYphl, SABISIETCS CceKpeTaph lcnmomHuTenbHOro KoMutera AsabepAuHCKOTO
CEJILCKOTO TIocesieHHs TeTIONICKOro MyHHUIIMNaIbHOro paiioHa PecniyOnuku Tarapctan
(mamee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJjbTaTa
MIPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH).

3.5.2. JlomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH:

paccmatpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MIPEIOCTABICHUS MYHUITUTIATLHON YCIYTH;

IpU BBISBIICHUM OCHOBAaHWH /IS OTKa3a B MPEJOCTABICHUH MYHHITUIATBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIaMEHTA, MOJrOTaBINBACT
MIPOEKT pelieHus: 00 0TKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH;

B Cllydae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEOCTaBICHUN MYyHHUITUTIATHHON
YCIYTd, NOPEAYCMOTPEHHBIX HYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pErJaMeHTa, 10
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHUIIUTIATBHOM  yCIIYTH, TOATOTABIMBAET TMPOEKT pe3yJbTara MpeaoCTaBICHUS
MYHUIIUTIAJTBHOM YCIYyTd B COOTBETCTBUU ¢ moianyHkramu 1 — 3 mynkra 2.3.1
aJIMUHHACTPATUBHOTO PETJIAMEHTA,;

HampaBlsieT  TOATOTOBJICHHBIM  TMPOEKT  pe3yibTara  MPeIOoCTaBJICHUS
MYHHIIMIIAJTIFHOW YCIYTH Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHUCTEMBI JJIEKTPOHHOTO JIOKYMEHTO000POTA.

AIMUHHCTPATUBHBIC TPOIEAYPHI, YCTaHABIMBACMBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSI B TEUEHHE OJTHOTO pab0overo JHS.

PesynbraTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX TMPOIEAYDP SBISIIOTCS. MPOEKT
perieHus: 00 0TKa3e B MPEJOCTABICHUH MYHUIIUIIAILHON YCIYTH, CIIPaBKH (BBITTUCKH).

3.5.3. CornacoBanue # TMOJNUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIUTIATBHOW  yCclayru (majiee — TPOEKTHI  JTOKYMEHTOB)  OCYIIECTBIISIETCS
3amectuteneM PykoBoaurens Mcnonkoma, PykoBogurenem Hcnoskoma.

[ToaroToBIIeHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMEUYaHus, BO3BPAIAIOTCS



Ha JOpaOOTKy JHIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJbTaTa MYHHUIIUITAILHON
ycnyru. [locne ycrpaHeHHsl 3aMeYaHU MPOEKTHl TOKYMEHTOB IMOBTOPHO IEPeNatoTCs
TSI COTJIACOBAHUS U TIOIITUCAHMSL.

PykoBomuTens McmonkoMa mpu pacCMOTPEHHUH MMPOESKTOB TOKYMEHTOB TIPOBEPSICT
COOJIOICHHE aIMUHUCTPATUBHOTO periiaMeHTa JOKHOCTHBIMU JiniiamMu Vcmonkoma B
JaCTH CPOKOB BBIMIOJHCHHS aJMUHUCTPATUBHBIX MPOIETYP, UX MOCIEIOBATEIHPHOCTH U
TIOJTHOTHI, HAJIMYHS COTJIACOBAHUI YIOJTHOMOYEHHBIX JOJDKHOCTHBIX Jinil Mcronkoma B
CHCTEME IJIEKTPOHHOTO JJOKYMEHTO0O0pOTA.

B cnoyuae BBIIBIEHWS ~ HApyHmIeHWH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOIEAYpP, MX IMOCICIOBATEILHOCTH M TOJHOTH PyKOBOIUTEND
HcnonkomMa WHHIMMPYET TPUBICYCHHE K OTBETCTBEHHOCTH JIWIl, JOMYCTHUBIIHX
HapyIIEHUs, B COOTBETCTBUU C IIYHKTOM 4.3 aJIMHHHCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhl, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCS B TEUEHUE OJTHOTO pabodvero JTHS.

PesynpTaTaMu BBINONHEHHUS aJMUHUCTPATUBHBIX MPOIEAYP SBJISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJI MPeIOCTaBICHUS MyHHUIIUIIAIBLHOM
yCIIyTH, pellieHne 00 OTKa3e B MPEIOCTaBICHUU MYHUIMIAIBLHOM YCIyTH, CHpaBKa
(BBIMHKCKA).

3.5.4. UHcnonnenue mporeayp, yKasaHHbIXx B nyHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, IMpPU HaJMYUM TEXHUYECKOW  BO3MOKHOCTHU
OCYIIIECTBIISIETCS B aBTOMAaTHYECKOM PEKHUME C UCIIOJIh30BAHHEM aBTOMATH3HPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, TMPETHA3HAYEHHON IJI OKa3aHWsl TOCYIApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUS aIMUHUCTPATUBHBIX TPOIEAYpP, YKa3aHHBIX B
myHKTe 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTAa, COCTABIISIET OJIUH paboUuil 1CHb.

3.6. Brimaua (HanpaBiieHKe) 3asBUTEITIO PE3YJIbTaTa MyHHUIIUIATLHON YCIyTH

3.6.1. OcHoBaHMeM Hauaja BBINOJHEHUS AaJMUHUCTPATUBHON MpPOLEAYPHI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
AIMUHHUCTPATUBHON NIPOLIEAYPHI, JOKYMEHTA, IOATBEPKIAIOLIETO IPEJOCTaBICHUE
MYHHUUUITAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOM
MpOLENYpbl, SBISIETCS CceKpeTapb lcnomHuTenbHOro KoMurtera AnabepAuHCKOTO
CEJIbCKOT0 MocesieHHus TeTIoNICKOro MyHUIMNanbHoro paiiona PecnyOnuku Tarapctan
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpaBiIeHUE) TOKYMEHTOB).

3.6.2. Jlo)oKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbAady (HAIpaBJICHHC)
JOKYMEHTOB:

o0OecrieynBaeT  pPErucTpalyio W  BHECEHHWE CBEIEHUH O  pe3ylibTare
MIPEAOCTABIEHNUS MYHULUINAIBHOM YCIYIM B IOJACUCTEMY BEIECHHS ITOKYMEHTALUU
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJiIsi OKa3aHWs
roCyAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT;

U3BEILAET 3asBUTENS (€r0 MPEeACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUH, O
pe3yabpTare NpeAoCTABICHUS MYHULUINAIBHOW YCIYTM U O BO3MOXKHOCTH ITOJTYYEHHS
pe3yabpTara IpeIoCTaBICeHUs] MyHULIUITAIBHON yeiayru B Mcnonkome winu B MOLI.



Hcnonnenne  mpoueAyp OpU  HAIMYMKM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOW
UH(OPMAITMOHHONW CUCTEMBI, MpeAHA3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX H
MYHULAMTAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJHOrOo paboyero AHS CO JHS MOANMMCAHMS JIOKYMEHTa,
SBJISIFOILIETOCS pe3yabTaToOM IPEAOCTABICHUS MYHULHAIAIBHOM YCIIYTH,
YIIOJTHOMOYECHHBIM JIOJKHOCTHBIM JiuiioM Mcnonkoma (Mcnomkomom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3MeIleHUE CBEACHHI O pe3yJbTaTe MPEAOCTaBICHUS MYHULMIAIBHON YCIyIH B
WH(POPMALIMOHHBIX ~CHUCTEMaX, M3BELICHHE 3asBUTENs (€ro MpeaCcTaBUTENs) O
pe3ynbTaTe MPeJOoCTABICHHUS MyHHIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MOJyYeHHUs.

3.6.3. Ilopsamox Bblgauum (HampaBlieHWs) pe3yibTaTa  MPEIOCTaBICHUS
MYHULANIAIBHON YCIIYTHU:

3.6.3.1. [Ipu oOparnieHnn 3asBUTENS 32 pPe3yJbTaTOM MYHUIIMIAIBLHON yCIyTH B
MOII, padotHuk MO®I] BbIIaeT 3asABUTENIO0 PE3yJbTAT MYHUIUIIAIHLHOW YCIYTH B
dopMe HK3eMmIuIsipa 3JIEKTPOHHOIO JOKyMEHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBaHUIO 3asBUTEISl BMECTE C 3K3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTaBIISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTa
IIyTEM €T0 3aliCH Ha ChbeMHBIM HOCUTENb MH(OPMALIUN WM HAMPABJICHUs SK3EMILIsApa
ANEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOW moute B aapec 3asBurensd. [Ipu 3ammcu Ha
CbEMHBIM HOCUTEIb HMH(GOPMAIMM WJIA HaMpaBICHUU OHK3EMIULSIPA BJIEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTE HUACHTUYHOCTh TAKOTO SK3EMILISpa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSAETCS YIOJHOMOUYEHHBIM COTPYAHUKOM C MCIOJb30BAaHUEM YCHIIEHHON
KBATHU(UITUPOBAHHON JIEKTPOHHOMN TTOMHCH.

AJMUHHCTPAaTUBHBIE NPOLEAYpHI, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITMIOJHSIOTCS. B TOPSAKE OYEPEIHOCTH, B J€Hb MNPUOBITUS 3asiBUTENS] B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM padoTsl MO,

Pe3ynbraraMu BBIOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: (PUKCALUs
(dakTa BbIIaUM pe3yibTaTa MpeNoCTaBiICHUS MyHUIUNaiabHOU yciayru B AUC M®I],
pe3ynbTaT MPEJOCTABICHUS MyHUIIUIIAIBHON YCIIYTH, BBIJAHHBIN 3aSBUTEIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3ylbTaTOM MYHHUIUIAIBHOW yCIyTH
yepe3 PecnyOnuKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATHYECKH
HaIpaBJsieTCs.  AJNEKTPOHHBIM  00pa3  JOKyMEHTa, SBJSIOLIErOCs  pe3yJbTaTOM
[IPEIOCTABIICHUS MYHULIMIIATbHON YCIYyTH, NOATMCAHHBIN YCUJIEHHOU
KBATM(PUIUPOBAHHON JIEKTPOHHOU MOMUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIIA
Hcnonkoma (Mcmonkomom).

AJMUHHCTPAaTUBHBIE NPOLEAYpPhl, YCTAHABIMBAEMbBIE HACTOSLIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B JI€Hb IMOJNMUCAHUS JTOKYMEHTA, MOATBEPKIAOIIEr0 MPEIO0CTABICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIBHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
murioM Mcenonkoma (Mcmoskomom).

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCS:
HampaBlieHue (TMpeoCTaBiICHUE) C HCIOJIb30BaHUEeM PecmyOinkaHcKoro mopraia



3asBUTEIII0 JIOKYMEHTA, MOATBEPKIAIOIIETO MPETOCTABICHHE MYHULIMIAIBHON yCIyru
(B TOM uuCIe 0TKa3 B MPEAOCTABICHUN MYHUIIMTIATBHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHny 3asBUTEIIS 32 PE3yIbTATOM MYHHITUIIAIBLHON YCIyTH B
HcnonkoMm, MAOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAmpaBliCHUE)
JIOKYMEHTOB, BBIJJAET 3asBUTENIO Pe3yJbTaT MyHUIIUNIAIbHOU yciyru. [1o TpeboBanuio
3asIBUTENIS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE
€My TPEIOCTaBISIETCS JK3EMIUIAP AJICKTPOHHOIO JOKYMEHTa IyTEeM €ro 3aluch Ha
ChEMHBI HOCHUTENh WH(OpPMAIMKM WM HAMPaBICHUS OHK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTA 0 JIEKTPOHHOM MOYTE B aApeC 3asiBUTES.

AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILECTBIISIIOTCS. B MOPSIKE OYEPEAHOCTH, B JEHb MNPUOBITUS 3asBUTENS B
cooTBeTcTBUM C [IpaBunaMu BHyTpEHHETO TPYAOBOTO pacnopsjika Mcnonkoma.

Pe3ynpTaToM BBITIOJIHCHUS] aAMHUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: (DUKCAITUS
dakTa BBIJAYM  pe3yJbTaTa  NPENOCTaBICHUS  MYHUIMNAIBHOW  YCIYyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpeAHA3HAYEHHON JUIsl OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIIYT.

3.7. VicnipaBiieHre TEXHUYECKUX OLTHOOK

3.7.1. B cinyyae oOHapyKeHHsI TEXHUUECKOU OITMOKHU B IOKYMEHTE, SBJISIOIIEMCS
pe3yIbTaTOM MYHHUIIUIIATLHON YCIIyTH, 3aBUTENH HampasisieT B Mcnonkom:

3asBJICHUE 00 WCMPABICHUU TEXHUYECKONW OmuOKu (mpuioxenue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTENIO0 KaK pe3ydbTaT MYHUIIUINATBHOW YCIyTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OIINOKA;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOH OINOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS Pe3yJIbTaTOM MYHHMIIUTAIBHON YCIIYTH, TIOJIAETCS 3asBUTEIIEM
(YTIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TOYTOBBIM OTIpaBiIeHWEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM DJICKTPOHHOM TMOUTHI), OO udepe3 PecnyOnukaHckuil mopran Wid
MOII.

3.7.2. JIoI>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILECTBIISIET
MIpUEM 3asBJICHUS 00 MCIPABJICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH TOKYMEHTaMHU W TIEPeacT UX JOHKHOCTHOMY JIUILYy, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE OJTHOTO pab0vero JIHS C 1aThl PETUCTPAIMH 3asIBICHUS.

Pe3ynpTaTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOICAYP SBISIOTCS: MIPUHATOC
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE AOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TI0KyMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEISIX BHECEHHUS UCHPABICHUN B JTOKYMEHT,
SBJISTFOIITUICS. PE3YIHTATOM MPEIOCTABICHUS MYHUITUTIATLHOM YCIyTH, OCYIIIECTBIISET
MPOIEYpPHl, MPETYCMOTPEHHBIE MYyHKTOM 3.5 aJIMUHHUCTPATUBHOTO pErjaMeHTa, U



BbIJJA€T UCIIPABJICHHBIA JOKYMEHT 3asBUTENO (YHNOJHOMOYEHHOMY MPEACTaBUTEIIO)
JUYHO MOJ| POCIHUCH C U3BIATHEM Yy 3asaBUTENs (YMOJIHOMOYEHHOTO MpPEICTaBUTEs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJICPKUTCSI TEXHUYECKask OIIMOKA, WM HAIPABJISIET
B aJpec 3asBUTENSI MOYTOBBIM OTIpABIEHUEM (MOCPEACTBOM SJIEKTPOHHOW MOYTHI)
NUCBMO O BO3MOXKHOCTH TOJIYYEHHS JIOKYMEHTa MpU TIpenocTaBieHuu B Mcmonkom
OpUTHHaNa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TEUYEHUE JBYX pabOuuMx JHEH Mocie OOHapy>KeHUs TEXHUYECKOU
OIMOKKM WM TOJYy4eHUsT OT J000ro 3aWHTEPECOBAHHOTO JIMIA 3asBJICHUS O
JOMYIIIEHHOU OIINOKE.

Pe3ynbraTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
BbIJIAHHBIN (HAIMPaBIICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Tlopsinok U ¢GopMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOI
yCJIyrd

4.1. HOpHI[OK OCYIMICCTBJICHUA TCKYIICI'O KOHTPOJIA 3a CO6JIIOI[€HI/IGM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINIIaMH MOJI0KCHU I AIMUHUCTPATHUBHOI'O
periiaMCHTA U MHBIX HOPMATHUBHBIX IIPABOBLIX AKTOB, YCTAHABJINBAIOIINX Tpe6OBaHI/I}I K
MpcaoCTaBJICHUIO MYHI/ILII/IHaJIBHOﬁ YCIYI'u, a TaKXKC IIPUHATHCM UMH pGHIGHI/If/'I

KOHTpoJb 32 MOJHOTON M KaueCTBOM MPEJOCTABICHUS MYHULUIAIBHOU YCIyru
BKJIFOYAET B ceOs BBISBICHUE U YCTpAaHEHUE HAPYILIECHUI MpPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIIOICHHSI TMPOLEAYP TMPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY pELIEHUH Ha AeiicTBuUs (0e31eiiCTBrE) JOKHOCTHBIX JIUI] OPraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMi  KOHTpOJIE 3a COOJIFOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLIETYP SABJISFOTCS:

1) npoBepka © COTJIACOBAaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHUIO
MYHULMIIATBHON YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TIOPSJKE  TPOBEPKH  BEICHHS
JIEJIONTPOU3BOCTBA;

3) mpoBe/ieHNE B YCTAHOBJIICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOJIOICHUS
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHOJNBb3YIOTCA CBEACHUS, HMEIOIIHECS B
ANIEKTPOHHOM 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHIEHUHs, YCTHAs W MNHUChbMEHHas
uH(popManusl AOHKHOCTHBIX JIML, OCYIIECTBIISIIOIIMX BBIIOJHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTaBICHUN
MYHULUINIAIBHON YCIYTH M NPUHATUM PELIEHUH PYKOBOAMTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUsI  MPEICTABISIOTCS  CHPaBKM O  PE3yJabTarax MpPEJOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEIILHOCTH U COJIEPKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYpP JOJDKHOCTHBIE JIMIIA HEMEUIEHHO HH()OPMHUPYIOT



PYKOBOAMTENSA OpraHa, MPEIOCTABISIOMETO0 MYHULUHNAIBHYIO YCIYTY, a TaKkKe
NPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHCHUIO HAPYIIIECHUM.

Tekymuii KOHTPOJIb 3a COOJIFOJICHWEM TOCJIEIOBATEIbBHOCTH  JICMCTBUM,
ONPEAEICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu I10 MPEI0CTABICHUIO
MYHUILUIIAIBHON  yCJIYyTHU, OCYILIECTBISAECTCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMpAaBJICHUS, OTBETCTBEHHBIM 3a OpTraHU3alMil0  paboThl IO
MPEIOCTABICHUI0 MYHULIMIIAIBHOW YCIyTH, HAaYaJbHUKOM OTJEJa, OCYIIECTBIISIIONIETO
OpraHU3aINI0 Pa0OTHI TTO MPETOCTABICHUIO MYHHUITUTIAIBHON yCITYTH.

[lepeyeHbp JOJDKHOCTHBIX JIMIL, OCYLIECTBISIOIIMX TEKYIIUN KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOXKEHUSIMU O CTPYKTYPHBIX NOAPA3JICIICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. ITopsnoK U NEpUOJUYHOCTh OCYILECTBICHUS IJIAHOBBIX U BHEIIAHOBBIX MTPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSIA0K
1 GOpPMBI KOHTPOJIS 32 MOJTHOTOM M KAa4eCTBOM MPEOCTABICHUS MyHHUITUTTAIBHON
yCIIyTH

4.2.1. KoHTposb 32 NOJHOTOW U KAYE€CTBOM ITPEAOCTABIICHNS MyHULIUIIAIbHOM
yCIIyTU OCYIIECTBIIsIETCS B (hopMax:

1) npoBeneHus: NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (0e3nelicteue) Menonkoma, a
TaK)Xe UX JOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITY>KAILIKX.

4.2.2. B mnenax OCyIIECTBICHUS KOHTPOJS 3a TMOJHOTOM M KadyeCTBOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH MPOBOJATCA IUIAHOBBIE W BHEIUIAHOBBHIE
npoBepkd. Ilopsiiok W NEPUOJUYHOCTh OCYIIECTBICHHUS IUIAHOBBIX IPOBEPOK
yCTaHaBJIMBaeTcs miaHoM padbotel Mcnonkoma. [Ipu nmpoBepke MOTyT paccMaTpUBaTHCSA
BCE BOITPOCHI, CBSI3aHHBIE C MPEIOCTaBICHUEM MYHHIMNAIBHON YCIyTrH (KOMILJIEKCHBIE
MIPOBEPKH), UM OTAENIbHBIN BOIPOC, CBA3AHHBIN C MPEIOCTaBICHUEM MYHHUIIMIIAIbHON
yciyru  (Temaruueckue mpoBepku). IIpoBepka Takke MOXET MPOBOAUTHCS IO
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHennaHOBbIE MTPOBEPKH MPOBOASTCSA B CBSI3U C IMPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HapyLIEHUI aJIMHHHCTPATUBHOIO PETJIAMEHTA, a TAKXKE B CIydyae
MOJIy4eHUS Kayo0 3asBuTeNnel Ha nerctBus (OesneiictBue) Mcmonkoma, a Takke HMX
JOJIKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynpTaThl TPOBEPKU O(DOPMIISIIOTCS B BHJI€ aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOLIETO
MYHUIIMIIAJIBHYIO YCIIYTY, 3@ peUIeHus U AeicTBus (0e3aeiicTBUe), IPUHUMaeMble
(ocymiecTBisIEMBbIE) UMH B X0J1€ TPEAOCTABICHNAS] MYHULIUITAJILHON YCIyTH

[To pe3ynpTaTam NpOBEACHHBIX IPOBEPOK B CIIy4ae BBISIBIICHUS HAPYLICHUW ITPaB
3asBUTEJICH BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUH C
3aKOHOIaTeNnbCTBOM Poccuiickon denepannu.



PykoBoauTenb opraHa MECTHOTO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBonutenp (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CiICHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HEHa/JIeKalllee BBITIOJTHEHHWE aIMUHHUCTPATHBHBIX JEWCTBUHN, YKa3aHHBIX B
pasjeine 3 aIMUHUCTPATUBHOTO PErlaMeHTa.

JIOJDKHOCTHBIC JMIITAa W HWHBICE MYHHUIMIIAIBHBIC CIYXKalllUe 3a pelieHus u
nerctBust (0e3/eiicTBUE), TPUHUMAEMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4. TTonoxeHusi, XapaKTepU3yIomue TpeOOBaHM K IOPSAIKY U (hopMaM KOHTPOJIS 32
MIPEIOCTABIEHUEM MYHHUIUITAIIBHON YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TPAXKAaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpeaocTaBIeHuEM MYHULIMNAIBHOW YCIIYTH CO CTOPOHBI TPaKIaH,
WX OOBEIMHEHUNW ¢ OpraHU3alMi, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CAaMOYIPABJICHUS  OpH  MPEJOCTABICHUH
MYHULUIIAUIBHOM  YCIIyI'M, [OJIyYEHMs TIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uH(pOpMaAIUU O TOPAJIKE MPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTM U BO3MOKHOCTH
JOCYJIeOHOTO paccMOTpeHust oOpaimieHuil (kajio0) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneoHblii (BHeCYy1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U 1eiicTBUi
(0e3neiicTBHs) OPraHa, MpeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO(YHKIMOHAJIHLHOTO LIEHTPA NMPeA0CTABJEHUS TOCYIAPCTBEHHBIX U
MYHUIMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 cratbu 16
DenepanbHoro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIHMIAJbHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKE B JOCYJACOHOM TOPSIKE PEIICHUN
u JnevictBuil (Oe3eMCTBUSI) opraHa, MPEJAOCTaBISIONIETO MYHHIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO ~ JIMIIa OpraHa, MPeIOCTaBISIONIETO MYHUIMIIAIBHYIO — YCIYTY,
MYHHUIIMIIAJIBHOTO  CIY)KaIllero,  PYKOBOJOUTENS  OpraHa,  MPeJOCTaBISIONIETO
MYHHUITUTIATHHYTO YCIIYTY, MHOTO(YHKITHOHATEHOTO HEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3alui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C JKaJI000i, B TOM YUCIIE B CIACIYIONINX CITyJasiX:

1) HapymieHne cpoka perucTpalfy 3ampoca O MPeIOCTaBICHUN MYHUIIUTIATHHON
YCIIyTH, 3aI1p0oca, yKa3aHHoro B crarbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEIOCTABICHHUS MYHHUIIUNAIBHONW yCiayru. B ykazaHHoM
cimydae aocynebHoe (BHeCyneOHOe) 0OKalloBaHWE 3asBUTENIEM PEIICHUN W JACHCTBUI
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(GYHKIIMOHAIHLHOTO
IIEHTpa BO3MOXXHO B Cllyyae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA IICHTP, PEIICHUS U
neiictBus  (O6e37eiiCTBHE) KOTOPOTO  OOXKAIYIOTCSA, BO3JOXKEHA (YHKIUS  TIO



MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIYyT B TOJHOM O0OBEME B
nopsiIKe, onpeAeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHMeE y 3asBUTENSA JOKYMEHTOB WM MHPOPMAIMK JTUOO OCYIIECTBICHUS
JNEUCTBUM, IIPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTHBHBIMH IIPAaBOBBIMU aKkTamu Poccuiickoii @Pexepannnd, HOPMAaTUBHBIMU
npaBoBbIMU akTaMu PecnyOnuku TaTapcTaH, MyHULMIIAIbHBIMU MPaBOBBIMU aKTaMHU
JUTSI IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecryOivku TaTapcTaH, MyHULMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) OTKa3 B NpeIOCTaBICHUN MyHULMNIATBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a HE
peIyCMOTPEHbI (efepalbHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMHU
MHBIMM HOPMATHBHBIMHM IIPABOBBIMM akTaMH Poccuiickon Penepanuu, 3aKOHaMH U
UHBIMM  HOpPMAaTHUBHBIMU  TMpaBOBbIMM  akTamMu  PecnyOnuku ~ Tatapcran,
MYHHUILIMIIAJbHBIMA ~ [PaBOBBIMU  aKTaMd. B yka3aHHOM ciydae JocyJeOHOe
(BHecyneOHOE) oO’kajloBaHUE 3asBHUTENIEM peIIeHUA U JedcTBuil  (Oe3aeicTBus)
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, pPaOOTHHKAa MHOTO(QYHKUIMOHAJIBHOTO LIEHTpa
BO3MOXXHO B Ciydae, €CM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTp, PEIICHUS U JACUCTBUA
(Oe3nelicTBUE) KOTOPOro OOKAIYIOTCS, BO3JIO)KEHAa (YHKIMS IO IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPAJIKE,
onpeaeneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPHU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrd
IJIAaThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMHA NIPaBOBBIMH akTamu Poccuiickon
@denepauny, HOPMATHUBHBIMM  NpaBOBbIMM  akTamMu PecnyOnuku  Tarapcran,
MYHUIUTNIATbHBIMU PABOBBIMU aKTAMH;

7) OTKa3 opraHa, NpeJOCTABISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIOIIEr0 MyHUIIUNAIBHYIO YCIYTy, MHOTO()YHKIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpraHU3aI1i, MPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wimu ux pabOTHUKOB B
VCIPABJICHUU [JOMYLICHHBIX MMHU OINEYAaTOK M OLIMOOK B BBIJIAHHBIX B pPE3yJbTaTe
NPEIOCTABICHUS! ~ MYHHMIMIAJBHOM  YCIYIM  JOKyMEHTax Ju00  HapylleHHe
YCTAaHOBJIEHHOI'O CpOKa TaKUX MCIpaBieHud. B yka3zanHoM cmyuyae pocyneOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHud u AedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUUA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUUMUINAIBHBIX YCAYr B TIOJHOM OO0BEME B TMOpPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylmieHuEe CpoKa WIM TMOpsAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
IIPEIOCTABIEHUS MyHULMIIAIbHON YCIIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHULIMIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJICHUSI HE MPEAyCMOTpEeHbl (eJepaabHbIMU 3aKOHAMH W TPUHATHIMH B
COOTBETCTBMM C HUMH HHBIMA HOPMATUBHBIMM IIPaBOBBIMM aKTaMH Poccuiickoit
®denepany, 3aKOHAMH U WHBIMH HOPMAaTHBHBIMU MpPaBOBBIMU akTamu PecrnyOnuku



Tarapctan, MyHUIIMTIATBHBIMYA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyneOHoe
(BHecyneOHOe) o0XxajloBaHHWE 3asBUTEJIEM pelIeHU u JedcTBuil (0e3aeicTBHS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIBbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTABJICHUIO
COOTBETCTBYIOIIMX MYHHUILMIAIBHBIX YCOYyr B IIOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBHUTENS NPHU MPEIOCTABICHUM MYHHUIMIAIBHOM YCIYTH
JOKYMEHTOB WMJM HMH(OpMalmu, OTCYyTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU NEPBOHAYAIBHOM OTKa3€ B NPHEME TIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONU yCIyTH, MO0 B MPEAOCTaBICHUNA MYHHIIMIIAIbLHOU
YCIIYTH, 32 HCKIOYEHUEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyAeOHOe (BHeCyAeOHOE)
00>xaloBaHUE 3asBUTEJIEM penieHui U NelCcTBUI (6e3nericTBuS)
MHOTO(YHKIITMOHAJILHOTO  ILIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(Oe3nelicTBUE) KOTOPOro OOKAIYIOTCS, BO3JIO)KEHAa (YHKIMS IO IPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAIBHBIX YCIYr B IOJHOM oOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPEeAOCTaBISAIONINA MYHUUUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIbHBI LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SIBJIAIONIMUCS yUpeaUTesIeM MHOTO(PYHKIMOHAIBHOTO LIeHTpa (naiee -
yuypeauTenb ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a TaKkKe B  OpraHu3alud,
npeaycMoTpeHHble yacTbio 1.1 craten 16 ®@enepanbHoro 3akoHa Ne 210-®3. JKanooOsl
Ha pelleHus W AeictBus (Oe3neiicTBUE) PYyKOBOAMTENS OpraHa, MPEJOCTABIISIIOLIETO
MYHUIIUTIATBHYIO YCIYTY, TTOIAI0TCS B BBIMIECTOSIIMA OpTraH (MPU €ro HaTn4Ium) 100 B
Cllydae €ro OTCYTCTBHSI PaCCMaTPHUBAKOTCS HEIOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEAOCTABISAIONIETO MYHHUIIMIAIBHYIO yciayry. JKamoObl Ha pelieHuss U JACUCTBUS
(6e3neiicTBue) pabOTHHKA MHOTO(YHKIIMOHATIBLHOTO LIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
TOr0 MHOTO(YHKIMOHANBHOTO IeHTpa. JKajmoObl Ha pelmeHuss U JAeWCTBUSA
(6e3neiicTBuE) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOAAKTCA YUPEIUTENIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKanmoObl Ha pelieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMKA, MPETyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, mogarTCs PYKOBOAUTENISAM ITHX
OpraHu3alyi.

Kanoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTaBIISIONIETO
MYHUIUTNAIBHYIO  YCIOYTy, JIOJDKHOCTHOTO JIMLIa OpraHa, MpeaoCTaBIISIOLIErO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIHIAIBHOTO CIYXKaIllero, PYKOBOJUTENS OpraHa,
MPEIOCTABIISAIONIETO MYHHUITUNATBHYIO YCIYTY, MOXET OBITh HampaBjeHa MO TIOuTe,
yepe3 MHOTO(YHKIMOHAJIBHBIM LIEHTP, C HCIHOJb30BaHWEM HWH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduiuansHOTO caiiTa oOprasa,
NPEIOCTABIAIONIET0  MYHUIMNAIbHYIO  yciyry, EnmHoro  moprama  smb6o
PecnyOnmkanckoro nmoprana, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00)KajIoBaHUS,



a TaKk)Ke MOXKET OBITh MPUHSATA P JIUYHOM MpueMe 3asButens. XKanoba Ha pelieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa MOXET ObITh HampaBlieHa IO ToYTe, C
UCIIOJIb30BaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON — cetn  «VHTepHeT»,
opUIIMATBHOTO cailiTa MHOTOQYHKIIMOHAJIBHOTO LIeHTpa, EnuHoro mnoprana Jmbo
PecnyOnukanckoro nopraina, HHGOPMAIIMOHHON CUCTEMBI 10CY/Ie0HOT0 00KalOBaHUs,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JIUYHOM IIpreme 3asBuTens. JKanoba Ha pelieHus u
neictBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacTbio 1.1 crarem 16
®enepanbraoro 3akona Ne 210-d3, a Takxke uX pabOTHUKOB MOXKET OBITh HAlpaBJIeHA
M0 TMOYTe, C WHCIOJb30BaHUEM HH(DPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON CETH
«HTepHeT», OoduUIMATBHBIX CAaWTOB 3TUX OpraHusauuid, EnuHoro moprama mu6o
PecryOnmkaHckoro moprana, a Takke MOXKET OBbITh NMPUHATA NPU JTUYHOM MpHEME
3asIBUTEJIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HauMeHOBaHUE OpraHa, MPEIOCTABIAIOIIET0 MYHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYry, Jn0o
MYHHIIMIIAJIBHOTO CITY’Kallero, MHOrO(pyHKIIMOHAIIBHOTO LIEHTPa, €ro pyKOBOJUTENS U
(wnu) paOOTHWKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-@3, ux pykoBoauTenen u (uinn) pabOTHUKOB, pEIICHUS U
nencTBus (0e3eiCTBHE) KOTOPhIX 00XKATYIOTCS;

2) ¢amMunuio, UMs, OTYECTBO (MOCIIEHEE - MPU HAIMYUM), CBEIACHUS O MECTE
KUTEJNbCTBA 3aABUTENS - (PU3UUYECKOTO JMLa MO0 HaUMEHOBAHHME, CBEJECHUS O MECTE
HAXOXKJEHUS 3asBUTEIS - IOPUAMYECKOrO JIUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) 3MEKTPOHHOM MOYTHI (IIPU HAJIMYUHU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 oOXadyeMbIX PEIICHHUSIX M ACHCTBUAX (Oe3nelcTBHM) Oprasa,
MIPEAOCTABISIOIET0  MYHULMIIAJIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIIAIOIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CITyKallero,
MHOTO(YHKIITMOHAJILHOTO  I[IEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, Mpe1ycCMOTPEHHbIX YacThio 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neiictBueM (Oe3neiCTBMEM) OpraHa, MpPEJOCTaBIISIONIEIO0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOLIEr0 MYHHMIMOAIBHYIO YCIyry, Ju00
MYHUIUNAIBHOTO  CIY)KAlller0,  MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3alui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHbl JOKYMEHTHl (MpU HAJIWYUH), MOATBEPXKIAIOIINE JTOBOJBI 3asgBUTEII,
00 X KOMHH.

5.4. TlocTynuBiias xajnoda MoAJIeKUT PErUCTPalli B CPOK HE MO3JHEE paboUuero
IHS1, CJIEIYIOLIETO 33 THEM MOCTYIJICHUS.

5.5. KanoGa, moctynuBmias B OpraH, MNPEAOCTaBISIOUIMN MYHUIIUIAIbHYIO
yCIyTy, MHOTO(QYHKIMOHAJIBHBI IEHTP, YUYPEIUTENI0 MHOrO()pYHKIHOHAIBHOTO
LIEHTpa, B OpraHu3aluu, NpeaycMoTpeHHble yacTthio 1.1 crarebm 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImECTOANUN oOpraH (MPU €ro HaJU4HuH), TOIJIEKHUT



pPacCMOTPEHMIO B TE€UYEHHE MSATHAALATH pabouMx THEH cO JHA ee PEerucTpaluu, a B
cilydae 0OXaJIoOBaHUSI OTKa3a OpraHa, IMpPEIOCTABIISIOIIEIO MYHULMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOI'O LIEHTPA, OpraHu3alui, PeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe JAOKYMEHTOB Yy 3asiBUTENs JHOO B
UCIPABJICHUM JIOMYLIEHHBIX ONEYaTOK M OMMOOK WIM B cily4dae 00KaJOBaHMS
HapyIlIEHNsl YCTAaHOBJIEHHOIO CpPOKa TaKUX HCIPABICHHUH - B TEUEHHUE IATH pabouux
JTHEHN CO JHS €€ PETUCTPaLUH.

5.6. Ilo pe3ynbrataM pacCMOTPEHHS KaJIOObI MPUHUMAETCS OJJHO U3 CIEAYIOIINX
pEeLICHNN:

1) sxamoba ymoOBIETBOpSIETCS, B TOM uucie B (opMe OTMEHBI NPUHSATOTO
pelIeHus], UCIPABIICHNs JOMYIIEHHbBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YyJIbTaTe
MPEJAOCTABICHNUS MYHULUIIAJBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTENIO
JIEHEXKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE HPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMM akTamu Poccuiickoit denepanuy, HOPMaTUBHBIMU IIPABOBBIMM aKTaMH
PecniyOnuku TarapcTan, MyHUIIMIIATBHBIMU [TPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0Obl OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyrOIIETO 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOAILIEM IyHKTE, 3afBUTEII0 B MHCbMEHHON (hOopMe M MO JKEIaHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3yJsbTarax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cnywae mpu3HaHUS >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o JACHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTaB/SIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3,; B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUI IPU OKa3aHUM MYHULIMIAIBHON YCIIYTH, & TAK)XKE MPUHOCATCS
M3BUHEHHUS 3a JOCTaBJIEHHbIE HEYA00CTBA U yKa3bIBaeTCs UH(OpMaLMs O JadbHEUIIuX
JNEHCTBUSX, KOTOpPhIE HEOOXOJWMO COBEpPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHUS
MYHHULIUITAIBHON YCIYTH.

5.8. B ciyyae nmpusHanus xanoObl HE MOJICKAIIEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUs] O MNPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHQOpMalus O MOpsaKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO Pe3yJIbTaTaM PACCMOTPEHHUS K00l
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU [0 PACCMOTPEHUIO Kajoo,
HE3aMeJITEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbl B OpPraHbl IPOKYPATYPHI.



[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peryiaMeHTy Ipe10CTaBICHUs
MYHUIIUTIATBHON YCIIYTH MO Bblaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHOE Juio (PHUO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUIIA
oprasa)



[Tpunoxenne Ne 2

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITyTH TIO BBIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
IO BBIJ[aue CIPABKH (BBIITUCKH)
OT No

PaccmorpeB Baie 3asBieHue oOT Ne 51
[pUJIaracmple K HEMY JIOKYMEHTHI, YIIOJJTHOMOYEHHBIM OpraHom
INPUHSTO perieHrne 00 0TKa3e B Bblaue
CTpaBKH (BBIITUCKH) IO CICIYIONIEMY OCHOBAHHIO:

JononHuTenbHas HHGOPMAIIHS:

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)



[Tpunoxenne Ne 3
K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITyTH TIO BBIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIHIEHUE
00 OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABICHUS
MYHHUIUAAILHON YCIYTH 10 BbIAayue CIPaBKH (BBIITHUCKH)
oT No

PaccmotpeB Bame 3asBineHue ot Ne 151
npujiaraeMpie K HEMY JTIOKYMEHTHI, YIOJTHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JJISl MPEAOCTABICHHS] MyHUITUTAIBHON YCIIyTH TIO
BBIJIa4€ CIPABKH (BBITUCKH) IO CICIYOIIUM OCHOBAHUSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
MPENOCTABIEHNUN YCIYTH MOCIE YCTPAHEHUS YKA3aHHBIX HAPYILICHUIA.

JlaHHBIH OTKa3 MOKET OBbITh 00aJoBaH B JIOCYACOHOM TIOpPSIAKE IyTeM
HaIpaBJICHUS Kaja00bl B YIIOJJHOMOUYEHHBIA OPTaH, a TaKKe B CyJACOHOM TOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(HOANHKCH YIIOJTHOMOYSHHOTO JO/DKHOCTHOTO JIHIA
oprasa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO Bblaue
CITpaBKH (BBITIUCKH)

dopma

B

(HauMeHOBaHHUE OpraHa MECTHOTO CaMOYIIPABICHUS)

oT

((pamums, UMsI, OTYECTBO, TACTIOPTHHIC TAHHBIC, PETHCTPAIIUIO
[0 MECTY JKUTEIbCTBA, aIpeC ICKTPOHHOM MMOUTHI, Teae(oH)

3ASBJIEHUE
0 BBIJIa4€ CIPABKHU (BBIMTUCKHU)

[Ipoury Bac BbiaaTh cripaBky (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asgBienutro [npuiaararoTCs:

PesynbraTr npenocraBieHuss MyHULIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB an4uHbIi kabuner IlopTana rocynapCTBEHHBIX U MYHMIMIAIbHBIX YCIYT
PecnyOnuku Tarapcran;

I:I B MHOTO(QYHKIIMOHAIBHOM IIEHTPE MPEIOCTABICHUS TOCYAapCTBEHHBIX WU
MyHUIIUTIATBHBIX yeryT Pecy6nuku Tatapceran;

D B lcnonHuTenbHOM KOMUTETE CEJIbCKOTO  IMOCEJICHUS
TeTromckoro MyHuIMnaasHOTO paiiona Pecryonuku Tarapcran.

(mara) (moammcH) (©.1.0.)



[Tpunoxenune Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIATFHON YCITYTH TIO BBIaue
CITpaBKH (BBITIUCKH)

PykoBoaurento
HcnomHuTensHOro KOMATETa

OT:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLUINOKH

CooOmato 06 omuOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
BbIJIaue CIPaBKH (BBITHCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[lpomry wWCOpaBUTh  JOMYHMICHHYIO TEXHHYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIME  W3MEHEHHS B  JOKYMEHT,  SBJSIOIIANCS  Pe3yIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Ipuararo crneayromme JO0KyMEHTHI:

1.

2.

B crnydae mnpuHATHS pelieHHS 00 OTKJIOHCHHWH 3asABJCHUS 00 HCIpaBJICHUH
TEXHUYECKOH OIIMOKHU MPOIIy HAIIPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
anpecy:

HacrosiiuM noaTBepKaar0: CBEACHUS, BKIOYEHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTH W MPEJCTABISIEMOMY MHOKO JIMILYy, a TaKXE€ BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMUKM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoi
®denepanuy, HA MOMEHT TPEACTABICHUS 3a8BJICHUS 3TH JOKYMEHTBHI JECUCTBUTEIBHBI U
COJEpXKAT JOCTOBEPHBIE CBE/ICHUSI.

(mara) (moamuch) (®.1.0.)



