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MOCTAHOBJEHUE

Ne 3 oT 18 mapta 2022 roga

06 yTBepxaeHUM agMUHUCTPaTUBHOrO
pernameHTa npegocTraBrieHUs
MYHULUUNANbLHOW YCryru no Bbigaye
PaspeleHus Ha BCTynneHue B 6pak
HECOBepPLEeHHONEeTHUM, OCTUTLLUM
Bo3pacTa 16 ner

B uensx peanusauuu ®epepanbHoro 3akoHa oT 27 wons 2010r. Ne210-03 «06
OpraHnsaumn npefocTaBNeHUs rocyapCTBEeHHbIX W MyHUUMNaneHbIX ycnyr» u B
cooTBeTCTBMM C PefepanbHbiM 3aKOHOM OT 6 okTsbps 2003r. Ne131- ®3 «O6 obuymx
npuHUMNax opraHusauum MecTHOro camoynpasneHua B Poccuiickoi Penepaunmny,
WcnonHuTensHbii  komuTeT CrapoubpaiknHcKkoro cenbckoro noceneHus Akcybaesckoro
MyHULMNanbHoro pailoHa Pecny6nuku Tatapcran NMOCTAHOBNAET:

1. YTBepauts npunaraembiii AAMWHNCTPATUBHBLIN  pernameHT npeacTasneHus
MyHuunnaneHon  yenyru  no BblAaye  paspelleHMs Ha  BCTYMNeHuMe B Bpak
HECOBEPLUEHHONETHUM, [OCTUTLUM Bo3pacTa 16 ner.

2. OnybnukosaTh HacTosilee nocTaHoBAEHUe Ha oduumnanbHom noprane npasosoii
MHpopmauum Pecny6nvku TaTapcra B NH(OPMALIMOHHO-TENEKOMMYHUKALIMOHHONM ceTu
"ViHTepHeT" no agpecy: http://pravo.tatarstan.ru u MHOPMaLMOHHbBIX CTeHAAX NoceneHus.

3. KoHTponb 3a wcnonHeHuem HacCTOsILLIero NoCTaHOBMNEHWUS BO3NOMWUTL Ha
3amectutens  pykosoauTtens  McnonHuTensHoro komuteta  CrapoubpaikuHckoro
Ce/bCKoro nocenenuns AkcybaeBcKoro MyHULMNansHoro panoHa.

PykosoauTens McnonHutensHoro KomMmuTeTa
CrapoubpaiiknHckoro cenbckoro nocenexns.
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YTBEpPXKAEH

nocraHosneHnem UcnonHutensHoro
komuTteta CtaponbpaiikuHckoro
CEnbCkoro nocenexns Akcybaesckoro
MyHULUMNanbHoro panoHa
Pecnybnuku Tatapcran

oT «18» mapTa 2022 r. Ne 3

AOMUHUCTPATUBHBIN pernameHT
NPEAOCTaBNeHUA MYHULMNATNLHOW YyCNYrK no BblAave paspelleHus Ha BCTynneHue B
Gpak HecoBepLeHHONETHUM, AoCTUrwum BospacTta 16 ner

1. O6wume nonoxenus
1.1. Tlpegmer perynupoBaHus agMUHUCTPaTUBHOIO pernameHTa

HacTosawmn aAMVHUCTPATUBHLIN  pernameHT npeaocTaBneHus MYHUUMNansHon
ycnyrm (fanee — aAMUHUCTPATUBHbLI pernameHT) ycrtaHasnusaer CTaHAapT U nopanok
MPEAOCTaBNEHNA MyHUUMNaNbHOM YCRyrn no BbIAA4e paspeleHus Ha BCTynneHne B Gpak
HECOBEpLUEHHONeTHUM, AOCTUIWMM Bo3pacTa 16 net (aanee — MyHnuMnansHas ycnyra).

1.2. KaTeropuu 3assutenei

1.2.1. Jluuamn, umetowmmn NMPaBO Ha nony4yeHne MyHULMNANLHON ycnyru, aBnsawTcs
HECOBEPLUEHHONETHWE rpaxxgaHe, JOCTUrLLNe Bo3pacTa 16 net (nanee — 3assuTen b).

1.2.2. C sasBneHvem snpase obpatutbes npeactasuTens 3anBuTens, AencTByoLmi
Ha  OCHOBaHWW [oOKyMeHTa, ypocToBepsiolwero ero nonHomMouna, nubo  3akoHHbLIN
NpeacTasnTens usnyeckoro nuua (nanee — npeacTas1Tenb 3asBUTENS).

1.3. MNMopsgok uHdopmuposanmus o MPEAOCCTaBNeHNM MYHULMNANBHOI yenyri

1.3.1. WHdopmauvs o nopsake MPEAOCTaBNEHMA  MyHUUMNanbHOW  ycnyru
pa3smellaeTrcs:

1) Ha uWHMOPMALUUOHHBIX CTeHAaX, coaepXawmx BU3yanbHylO W TEKCTOBYO
WHOpMaUMIo 0 MyHULMNANbHOJ YCNyre, — pacnonoXeHHelX B  NOMELLEHUSX
MHOTOYHKLMOHANLHbLIX LEHTPOB NpeaocTaBneHus roCynapCTBEHHbIX U MYHUUMNANBbHBLIX
ycnyr.

2) Ha oduumanbHoM caiiTe MYHULMNAnNbHOrO paitoHa B MHOPMaLNOHHO-
TeNekoMMyHUKaLUMoHHON ceTu «HTepHeT» (https://www. Aksubaevo. tatarstan.ru);

3) Ha [MopTane rocyaapcTBeHHLIX U MyHULMnanbHelx yenyr Pecny6nnku Tatapcran
(https:f/usfugi.tatarstan.ru) (nanee — Pecny6nukaHckuii nopran);

4) Ha EpvHom noprane FOCYAApPCTBEHHbIX U MYHULMNAMNbHBIX ycnyr (yHKUmMiA)
(https:// www.gosuslugi.ru) (nanee — EquHbIi nopran);

5) B rocynapcTBeHHOIN MHpOpMaLUMOHHON cucTeme «PeecTp rocyaapcTBeHHbIx u
MyHULmMnaneHbIX ycnyr Pecnybnukm TaTapcramy (http://frgu.tatar.ru) (nanee — Peectp
FOCYAAPCTBEHHbIX 1 MyHAUMNAMNbHLIX ycnyr).

1.3.2. KoHcynbTupoaHue no BONpocam npeaocTaBneHuss MyHULMNansHol ycnyru
ocyllecTBnsAeTcs:

1) B MHOrogyHKUMOHAMbHbBIX LUEHTPaX npeaocTaBneHnsi rocygapcTBEHHbIX U
MYHUUMNANbLHBIX yenyr npu yCTHOM 06paLLeHnu - AMYHO UAK Mo TenegoHy;

2) B IHTEPaKTUBHOI chopme Pecnybnukaxckoro noprana:

3) 8 ynonHomoueHHoM Ha npedocmasneHue ycnyau OpeaHe (Banee — OpzaH):



-
)

MPY YCTHOM 0BpalleHnm - NUYHO Unu no TenedoHy:
NPy NUCbMEHHOM (B TOM Yucne B Popme a1eKTPoHHOro AOKyMeHTa) obpalleHun — Ha
OymaxHoM HocuTene no MNOYTE, B aNeKTPOHHOM hopme no SNEeKTPOHHOW noyTe.

ocyljecTBnaercs 6e3 BbINOMHEeHNS 3asaBuTenem kakmx-nubo TpeboBaHui, B ToM Yucne Ges
MCNoNb3oBaHUA nporpaMMHoro obecnevenns, ycraHoska KOTOpPOro Ha TexHuyeckue

1.3.4. MNpu obpawennn 3aABUTENA NUYHO UNU no TenedoHy B COOTBETCTBUM ©
MOCTynnBLUMM obpalyeHnem npepocTaBnseTes UHopmaLms:

1) o wmecte HaXOMAEHNA  MHOTOYHKUMOHaNbHOro UeHTpa npegocraBneHus
FOCYA@PCTBEHHbIX U MyHULMNAMAbHBIX yenyr, Opeara (appec, rpaduk paboTbl, cnpaBoyHble
TEeNegoHsl);

2) 0 nopsgke npegocTaBreHns MyHWLMNaneHoW ycnyru, o cnocoBax u Cpokax
nogadn saasneHuin:

4) o nepeyHe AOCKYMEHTOB, Heobxoaumbix Aarns PaccMoTpeHns 3assneHuss o
MPEAOCTaBNEHNN MyHULMNANBHO’ ycnyru, o cpokax npuema u PErucTpaunu sassneHus;

5) o xope npepocrasneHus MyHULUNansHoi ycnyru;

6) o mecte pasmeweHus Ha ohuUManbHOM caiiTe MHbopmaumm no BOnpocam
NPeaocTaBNeHna MyHULMNanLHOM yenyru;

7) 0 nopsigke obxanosaHus fgeiicTenii  unm OesgencTeus  AoMKHOCTHLIX nny
OpeaHa.

Mo  nucemenHomy obpaiyeHnio  coTpyaHmku OTAena, OTBETCTBEHHOro 3a
NPEAOCTaBNEeHNne MyHULMNANLHO ycnyru, nogpobHo B nUCbMEHHOV opmMe pasbsicHsoT
SanBUTEN0 NOPSAOK NpeaocTaBneHns MyHULIMNanLHOW yenyrn u sonpocsl, yKasaHHble B

rOCyAapCTBEHHbIe A3biki Pecny6nuku TatapcraH.

1.3.5. WHdopmaums no Borpocam  npefoctaBnenus  MyHMUMNANbLHOI ycnyru
pasMeljaeTca Ha oduymansHoM caiite MyHMLMNanbHOro panoHa u Ha MHPOPMaLMOHHbIX
CTeHAax B nomelleHusx Opzana ans paboTkl ¢ 3asBuTENsIMY.

WHbopmaums Ha rOCYAapCTBEHHBIX A3blkax PecnyGnuku TartapcrtaH, pasveujaemas
Ha WHdOPMaLMOHHbIX CTéHAaxX n Ha oduumanbHoMm caiite MyHULUMNanbHoro paiioHa B
MHd::opmauMOHHo-TeneKommyHMKaLMOHHoﬁ cetm «WHTepHeT», Bkmoyaer cBefeHus o
MyHUUMNansHon ycnyre, COAepxalymecsa B nyHkTax 2.1, 2.3,24,25,27, 29 210, 2.11.

1.4. HopmaTtusHbie NPaBoOBbI€ aKThbl, perynupytoLue npegocTasneHune
MyHUUMNansHon ycnyru
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1.4.1. lMNepeyeHb HOPMATUBHLIX NPaBOBLIX aKTOB, perynupyrowmx npenocTasneHmne
MyHAUMNANbHOW YyCnyrm (C yKa3aHWeM peKBU3UTOB HOPMaTUBHbLIX NPaBOBbLIX aKTOB W
MCTOYHWKOB MX  odbuumansHoro ony6nukosaHus), pasmelleH Ha EguHom noprane, B
Peectpe rocynapctBeHHbIX 1 MyHULMNAnbHbIX  ycnyr, Ha oduuuansHoM caiite
MyHWLMNanbHoro paoHa B MH(OPMAL1OHHO-TENIEKOMMYHUKALMOHHON CeTH «/IHTepHEeTY.

1.4.2. TekcT agMuHUCTpaTUBHOrO PernameHTa B AelCTBYIOLWEN pefakymu NoanexuT
pasmeLleHuto Ha EnuHom nopTane, B Peectpe rocygapcTBeHHbIX 1 MYyHULMNanbHbIX yenyr,
Ha othuymansHom cante MYHULMNanbHoro panoHa B MHOPMaLMOHHO-
TENEKOMMYHUKaLUUOHHOW ceTn «HTepHeT».

1.5. TepmuHbl, ucnoneayemble B AAMWUHNCTPATUBHOM perfameHTe, U ux onpeaeneHns

1.5.1. B agmuHucTpaTuBHOM PernameHTe ucnonb3yloTca cnegyrolme TEPMUHLI 1
onpeaeneHus:

yAaneHHoe paboyee MecCTO MHOroyHKUMOHANbHOM UeHTpa npepgocTasneHus
rOCYA@PCTBEHHBIX 1 MyHULIMNAnNbHbIX YCYr — TeppUTOpUansHo obocobneHHoe cTpykTypHOe
nogpasgenexHue (ocbuc) MHOroyHKUMOHaNLHOro LeHTpa npegocrasneHuns
rOCYAapPCTBEHHbIX N MyHWUUUNanbHbIX YCyr, co3gaHHoe B FOPOACKOM (CenbCckom) noceneHun
MYHULIMNanbHOro paioHa unu B ropoAckom okpyre Pecny6nukn TatapcTaH B cooTeTcTBUM C©
NyHKTOM 34 [lpaBun opraHusaumm gestensHoCTM MHOrOMYHKLMOHAMbHbIX LUEHTpOB
NPEAOCTABNEHNS  rOCYAApPCTBEHHLIX 1M MyHUUMNANbHbIX ycnyr,  yTBEPXXOEHHbIX
noctaHoBnennem [lpasutenscTea Poccuiicko ®enepauun ot 22 Aekabps 2012 r. Ne1376
«O6 ytBepxaeHun Mpasun OpraHusauuMn AeaTenbHOCTU MHOTOMYHKLUMOHAMbHbIX LeHTpoB
NPEAoCTaBNEHNA roCyAaPCTBEHHbBIX M MYHULMNANbHBIX yenyr»;

TeXHu4eckasa owwubka - owwbka (onwucka, onedyaTtka, rpammarvydeckas wnu
apudmeTtnyeckas  owubka NMbo  nomobHas owmbka),  AonylieHHas  opraHom,
NPEAOCTaBNAIOWMM MyHULMNANBLHYIO YCNyry, W npuseawas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pesynbTaT MyHULMNansHoM ycnyrv), CBeAeHNsM B AOKYMEHTAX, Ha
OCHOBaHWUM KOTOPbIX BHOCWUMICL CBEAEHUS:

EavHas cucrema noeHtTuukaumm  n ayTeHTuukaumm B VHMPpacTpykType,
obecneuusaroLein WH(POPMaLMOHHO-TEXHOMOrMYecKoe B3avMopencTsme MHMoOpMaLmMoHHbIX
CUCTEM, NCNOnb3yembiX AN NpeaoCTaBneHns rocyAapCTBEHHbIX 1 MyHUUUNanbHbIX ycrnyr B
9NIeKTPOHHOM hopme (nanee — ECUA) — tefepanbHas rocygapcTeeHHas NHopMaUnoHHas
cuctema, obecrieynBarollas CaHKLUMOHUPOBAHHbIN AOCTYN YYacCTHWKOB WHOPMAaLMOHHOrO
B3aMMOOENCTBUS B cuUcTeme naeHTUMKaUMM 1 ayTeHTUdMKaLUMM K UHpopmaLuu,
COAEPXKaLLUENCs B rocyaapCTBEHHbLIX MHOPMALMOHHbLIX CUCTEMAX U1 WHbIX MHPOPMaLMOHHbIX
cucTemax;

M®L| - MocynapcteerHoe BiomkeTHoe ydpexaeHue «MHoropyHKUNOHanbHbIA LeHTp
NPEAoCTaBNeHUA rocy4apCTBEHHbIX U MyHULIMNANbHbIX ycnyr B Pecnybnuke TatapcTaHy;

Vicnonkom — ucnonHuTenbHblil KomuTeT MYHWUMNAnbHOro panoHa (Mnu ropoackoro
oKkpyra);

EFP BAIrC - EguHbin rocynapCTBEeHHbIN peecTp 3anuceil akTos rpaxgaHckoro
COCTOSIHUSA;

AUC Mol - ABTOMaTU3NpoBaHHas NHpopMaLMoHHas cuctema
MHOrOMYHKUMOHANBHBLIX LIEHTPOB MpesocTaBieHus FOCYAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnuku TatapcTaH.

1.5.2. B agmuHucTpaTtuBHOM pernamenTe noAd 3asiBNeHnem O npeanocTasneHuu
MyHULMNanbHOW ycnyru (panee - 3asiBreHne) noHUMaeTcs 3anpoc o npegocTasneHuu
MYHULMNanbHOM yCnyru, nogaHHbIn B COOTBETCTBUM C nyHKTOM 3 cTatbun 2 degepansHoro
3akoHa oT 27 wmona 2010 roga Ne210-03 «O6 opraHusauumM npegocTasneHns
FOCYAAPCTBEHHbIX U MyHULMNANbHLIX yCryr» (ganee — PepepanbHblii 3akoH Ne210-33).
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2. CTaHfapT npefoCcTaBneHUA MyHULMUNANLHOM ycnyru
2.1. HanmeHoBaHue MyHULMNaNLHOI ycnyru

Bbigava paspelueHus Ha BCTyNNeHne B Opak HecoBepLUEHHONETHUM, AOCTUTLLIUM
Bo3pacTa 16 ner.
2.2. HanmeHoBaHue WCNONHNTENbHO-pacNopsaANTENbHOrO opraHa MecTHOro
CaMoynpaslieHUs, HeNnoCcPeACTBEHHO NPeAOCTaBNAIOLEr0 MyHULMNanbHyto yenyry
NcnonHuTenbHbIn kKoMuTeT CraponbpaiikMHCKOro cenbeKoro noceneHmns Akcybaesckoro
MyHULMnanebHoro panoHa Pecny6nuku TatapcTaH.
2.3. OnucaHue pesynsTata NPEAOCTaBNeHNst MyHULMNanbHoi ycnyru

2.3.1. PesynbTatom npegocrasnexus MYHULUMNANbHOW ycnyrn AsBnseTcs:

1) peweHune o} Bblaave paspelueHuns Ha BCTynneHue B Bpak
HECOBEPLUEHHONeTHMM, O0CTUrLMM Bospacta 16 ner (NpunoxeHne Ne 1 HacTosLwemy
aAMUHNUCTPATUBHOMY pernameHTy):

2) pelueHue o6 OTKase B NpegocTaBneHun MyHULUUnanbHoi yenyru(npunoxerue Ne
2K HacTosLemy aAMUHUCTPATVBHOMY pernameHTy);

3) peweHue o6 oTkase B npueme AOCKYMEHTOB, HeoOXoauMbIX ANs NpefocTaBneHns
MyHULMNansHom ycnyru(npunoxexue Ne 3k HacTosiLLemMy agMUHUCTPaTUBHOMY pernameHTy).

2.3.2. PesynbTat npegocrasnexus MyHULIMNAanbHOW ycnyri HanpasnseTcs 3asBuTento
B popMe BneKTPOHHOro [oKyMeHTa, NOAMUCAHHOrO  yCUNEHHON KBanuULMPOBAHHOM
9NEKTPOHHOW MOANMCHIO YNOMHOMOYEHHOMO AOMKHOCTHOMO nuua OpeaHa (nubo Opeana), B
cooTBeTCTBUM ¢ PefepanbHbiM 3aKOHOM OT 6 anpensa 2011 roga Ne63-d3 «0O6 ANEeKTPOHHOW
nognucu» (panee — deaeparnbHblii 3aKOH Ne63-D3)B NUYHLIN KabuHeT EavHoro nopran. B
Chy4ae HanpaBeneHus 3asBneHua nocpencTBom PecnybnukaHckoro noprana pesynbTar
MPEAOCTABNEHUA  MYHULIMNANbHOW  yCryrv  HanpaBrsieTcs B AWYHbI KabuHeT
Pecny6nukaHckoro noprtana.

2.3.3. lo BbiBopy 3asBUTENS PE3yNbTaT NpefocTaBneHns MyHULUNansHoi yenyru
BblAaeTca B Oprave wnu B MOL B (hopme sK3eMnnsipa 3NEeKTPOHHOro AOKyMeHTa,
Pacne4aTaHHoro Ha OymaxHOM HocuTene, 3aBEpPEeHHOrO Mevyatbio U noAnuckHo
COOTBETCTBEHHO YNOMHOMOYEHHOro AOMKHOCTHOrO NuLa OpraHa vnu paGoTtHuka M®L.

2.3.4. 3asBuTenb Bnpase MONy4NTe pesynbTaT NpeaocTaBneHus MyHUUMNAanbHOI
yenyrn B pOpMe ONEeKTPOHHOrO [AOKYMEHTa B TeyeHue CpoKa pencTsua pesynbTaTta
npeaocTaBneHns MyHULMNanbHoW ycnyru.

2.4, Cpok npefocraBneHus MYHULIMNANbLHOW yCnyrn, B TOM Yucne ¢ y4yeTom HeobxoaumocTm
obpalleHns B opraHusaumu, y4acTeyloline B npeaocTaBneHnu MyHuLmMnansHoii ycnyru, cpok
NPUOCTaHOBNEHUA NPefOCTaBNEeHUs MyHULMNANbHON ycnyru B cnyvae, ecnv BO3MOXXHOCTb
NPUOCTaHOBNEHNA NpeAyCMOTPeHa 3akoHoAaTeNbCTBOM PoccuiicKo denepauun, cpok
BblAa4v (HanpasreHus) JOKYMEHTOB, ABMAIOLLMXCA pe3ynbTaToM nNpefocTaBneHus
MYHULMNANLHOW ycnyru

2.4.1. MyHuuunanbHas ycnyra npegocrasnsercs s TevyeHune 10 paboumnx aHen.

2.4.2. TpuocTaHoBneHue cpoka NPEAOCTaBNEHNA MYyHWUMNANbHOW yCriyrm He
npeaycMoTpeHo.

2.4.3. Hanpaenenue poKyMeHTa, SBAAKOLIErOCS pesynbTaTtoM npepocTaBneHus
MYHWLMNansHON yenyru B hopMe 3MeKTPOHHOTO AOKYMEHTa, 3asBUTento ocyujecTsnseTcs B
A€Hb 0OPMIEHNA U perucTpaumm pesynsraTa NPeAocTaBneHns MyHULMNansHoM yenyru.

2.5. VicyepnbiBatoLuymii nepeyeHs AOKYMEHTOB, HEODXOAUMbLIX B COOTBETCTBUU C
3akoHoAaTesnbHbIMU UM UHBIMU HOPMAaTUBHbLIMU NPaBOBbIMW akTamMu 415 NpefocTaBneHms
MyHULMNanbHOW ycnyru, a Takke ycnyr, KOTOPbIE ABNSAOTCA HEOOXOAUMBIMU 1
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obsAsaTenbHLIMU ANS NPeAoCTaBeHNS MYHULMNANbHbIX ycnyr, noanexatimux
NPEACTaBNeHno 3anBnTenem, cnocobbl X NONy4YeHUs 3asiBUTENEM, B TOM Yuche B
3NIEKTPOHHOW (hopme, NopsiAoK UX NpeAcTaBneHus

2.5.1. [insl nonyYeHns MyHULMNAanbLHOIA ycnyru 3assuTens npeacTaenseT cneaywlive
OOKYMEHTbI:

1) LOKYMEHTbI, YAOCTOBEPSIOLME NUYHOCTb BCTynatouwux B Gpak (He TpebyeTtcs B
cnyyae obpauieHus nocpeacTsom PecnybnukaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSOWMWA  MOMHOMOYUS npeacraeuTens  3assutens(He
TpebyeTcs B cnyyae obpalleHns 3aKOHHOro NpeacTaBuTens 3assuTens);

3) 3asiBneHue:

B (hopme AokymeHTa Ha GymaxHoM HocuTene (mpunoxenue Nod HacTosLwemy
aAMWHUCTPATUBHOMY pernameHTy);

B 3MEKTPOHHOW (hopMe (3amonHAeTCs NOCPeACTBOM BHECEHUS COOTBETCTBYOLLNX
CBEAEHUA B 3MEKTPOHHYl0 hOpMy 3asBreHus), NOANUCAHHOE B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3  agMUHWUCTPATUBHOrO pernameHTa, npu obpalleHun
nocpefacTeom PecnybnukaHckoro noprana;

4)NUCbMEHHOE corfacue 3akOoHHbIX NnpeAcTaBuTenein nuu, BCTynawLWumx B Bpak,
3aBEepEHHOE B Nops/ke, yCTaHOBNIEHHOM 3aKOHOAATENLCTBOM O HOTapuaTe;

5) AOKYMEHTbI, NoATBepxhallme 0cobble OBCTONTENLCTBA CHUBKEHUS BpayHoro
BO3pacTa (Cripaska MEeAMUMHCKOM opraHusauuMi rocyaapCTBEHHONW Wmu MYHULMNANbHO
CUCTEMbI 30PaBOOXpaHEHNs O Hanu4nn GepeMeHHOCT NGO JOKYMEHTLI, NoATBEPKAAIOLME
HENOCPEACTBEHHYIO Yrpo3y U3HN OAHOrO U3 UL, XenarLux BCTYNUTb B Gpak).

2.5.2. 3asdBneHue u npunaraembie AOKYMEHTbl MOryT ObiTb npeacTaBneHsb
(HanpaBsneHbl) 3asBUTENEM OAHUM U3 cnenyouwmx cnocobos:

1) yepes MOL| Ha GymaxHbIx HOCUTENsIX W B BUAe 3NEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYIOLMX TpeDOOBaHNAM MyHKTa 2.5.3 aAMUHUCTPATUBHOTO pernaMeHTa:

2) nocpefcteom Pecny6rnkaHckoro nopTana B 3nekTpOHHOM dopme;

3) B OpraH NnWMYHO WM NOCPEACTBOM MOYTOBOM CBS3W Ha BymaxkHom HocuTtene.
3asiBneHne v npunaraemble AOKYMEHTbI, NP HANPaBIeHUM nocpeacTBoM MOYTOBOW CBSI3M,
3aBepsOTCA B YCTAHOBNEHHOM MOpsiAKe.

2.5.3. 3asBneHue npu HanpasreHun nocpeacTBOM PecnybnukaHckoro noprana
NOANUCLIBAETCH NPOCTON INEKTPOHHOW MOAMNUCLIO 3asBUTENS.

Ans nonyyeHns npocTol neKTPOHHOM MOANUCK 3aSBUTEMIO Heobxoaumo nponTu
npoueaypy peructpauuu (ayteHtudukauumn) 8 ECUA, a Tawke NOATBEPAUTL YYETHYH
3anuce.

ONEKTPOHHbIE  [OKYMEHTbI  (3NEKTPOHHbIE obpasbl [JOKYMEHTOB), YyKasaHHbIX B
noanyHktax 2,4 nyHkta 2.5.1 afMWHUCTPaTUBHOrO pernameHTa, 3aBEPAOTCA YCUNEHHOW
KBaNNULMPOBAHHON NOANUCHIO ML, YNOHOMOYEHHBIX HA CO3AaHue W noanucaHve Takux
AOKYMEHTOB, B TOM Y1Crie HoTapuycamu.

OnNeKTPOHHbIE  [OKYMEHTLI(3MEKTPOHHbIE 0Bpasbl AOKYMEHTOB), npunaraembie K
3asiBNICHUIO, B TOM 4KCNe AOBEPEHHOCTU, HanpaenaTea B Buae aiinos B dopmartax pdf,
jpg.ipeg,png, tif, doc, docx, rtf, sigpasmepom He Gonee 50 M6aiir.

KauyectBo npepoctaBnsembix SMEKTPOHHLIX [AOKYMEHTOB (8nNeKTpoHHbIX 06pa3zos
AOKYMEHTOB) [AOSKHO MO3BOMATL B MOMHOM OGBLEME MpPOYUTATb TEKCT OOKyMeHTa 1
pacnosHaTb PeKBU3UTbI AOKYMEHTA.

2.5.4. 3anpeljaeTcs TpebosaTk OT 3a8BUTENS:

1) npenctasneHus AOKYMEHTOB W MHOpMaLMU WUAw OCYLLECTBNEHNA [EeNCTBUN,
NpeacrasneHne unum  OoCyU|ecTBNEeHUe KOTOpbIX He MNpefyCMOTPEHO HOPMAaTUBHbIMY
MPaBOBbIMW  aKkTamu,  PEerynupylolmuMy  OTHOLIEHUS, BO3HWKAOWME B  CBH3U C
npefocTaBneHneM MyHULMNanbHON YCnyru;

2) OCyLEeCTBNEHUA AelCTBUIA, B TOM Yuche cornacosaHuil, HeobxoaAuMbIX AONS
MOMNYy4EHNA MyHNLNNANbHOW YCNyr U CBA3aHHLIX C 0BpaLLeHNeM B WHbIE rOCY4apCTBEHHbIe
OpraHbl, opraHbl MECTHOrO CamoyrnpaBrieHWs, OpraHu3auuu, 3a WCKMIYEHUEM MOMyYeHUs
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yenyr W nony4eHus [LOKYMEHTOB W MHdopMauuu, npefocTaensiemMblX B pesyneTate
MPEAOCTABNCHNA TaknX yCcnyr, BKMIOYEHHbIX B MEPEYHU, YKA3aHHLIE B 4acTu 1 cratbu 9
PeneparnbHoro sakoHa Ne 210-$3 (HeoGXoaAUMBIX U obAsaTenbHbIX yenyr):

3) nNpeacTaBneHus  OOKYMEHTOB U WHOpMaUuKM,  oTcyTcTBUME 1 (nnu)
HEAOCTOBEPHOCTL KOTOPbIX HE yKasbiBanuch npw nepBoHa4YanbHOM oTkase B npueme
AOKYMEHTOB, HeoOXoAUMbIX [ns npefocTasnenus MyHuUUMNansHoOW ycnyru, nubo B8
NPEACCTaBNEHNN MYHULMNANLHOW YCRyry, 3a UCKMIOYEHUeM cneaywLux cny4yaes:

a) wusMeHeHwe TpeBoBaHUil HOPMaTWBHbIX  NPaBOBbIX aKTOB,  KacaloLUWXCS
PEAOCTABNEHUS MyHULMNANbHOW ycnyru, nocne nepBoHavanbHoI nodavv 3asBneHus o
NPefoCTaBneHnn MyHULMNanbLHOR yenyri;

6) Hanuune owubok B 3asBREHUM O NPEAOCTaBNeHUN MyHULUMNANbLHON ycnyru u
AOKYMEHTaX, MOAAHHLIX 3asiBUTENIeM MOC/ie NEepBOHAYaNbHOrO OTKasa B npueme
AOKYMEHTOB, HEoOXOAMMbLIX ANs npefocTaBneHus MyHUUMNAnbHOW ycnyru, nubo B
MPEAOCTaBNEHNN MYHULMNAMBLHON YCNYyrM U He BKMOYEHHbIX B NpeAcTaBleHHbI paHee
KOMMMEKT 4OKYMEHTOB:

B) MCTEYEeHWe cpoka geiicTeus AOKYMEHTOB WNN WM3MEHEHUE WHGOPMaLMUK noche
NEPBOHAYANbLHOTO OTkasa B MpuUeme [OKYMEHTOB, HeoBXOANMBIX ANa npepocraeneHus
MyHULUNanbHoM ycnyru, Nnbo B npeaocTasneHnm MyHVULMNanbHOW ycnyru;

r) BbISBNEHWE AOKYMEHTanbHO NOATBEPXKAEHHOrO ¢hakTa (MpU3HaKOB) OLUMGOYHOrO
nnu NpoTUBOMNPaBHOrO AEncTBuUs (BespeiicTBUA) AOMKHOCTHOrO nuya OpraHa, paboTHuka
M®Ll, npu nepsoHayanbHOM oTkaze & npueme [OOKyMEeHTOB, Heobxoaumbix ans
NPEAOCTABNEHNS MyHULMNanbHOW ycnyri, nnbo B NpefocTaBneHuy MYHULMNanbHOM ycnyru,
O YeM B NUCbMEHHOM BWAE 3a NOAMWCHIO PYKOBOAWUTESS OpraHa npu nepeoHayansHOM
OTKase B Npneme AOKYMeHTOB, He0OXOAMUMbIX ANA NpefoCTaBneHNs MYyHULMNansLHOW ycnyru,
YBEAOMNACTCH 3asBUTENb, a TAIOKE NPUHOCATCS U3BMHEHUS 3@ 4OCTaBEHHbIE HeynobcTea;

4) npegocTaBneHus Ha OyMaxHOM HocuTene AOKYMEHTOB 1 uMHopmaumu,
9M1EKTPOHHbIe 0Bpasbl KOTOPbLIX paHee Bbiny 3aBEPEHbI B COOTBETCTBUM C NYHKTOM 7.2 YyacTu
1 cratbn 16 degepanbHoro 3akoHa Ne 210-®3, 3a ucknYeHnem cny4yaes, ecnu HaHeceHue
OTMETOK Ha Takue [OOKYMeHTbl Nnubo WX Uu3bATME SBRSeTcs HeobxoAnMbIM  ycroBuem
NPEOOCTaBNEHNsA roCyAapCTBEHHOW UMW  MyHULUNANbHOW ycnyrn, u uHbIX cnyyaes,
YCTaHOBIMNEHHbIX heaepanbHbIMU 3aKkoHaMU.

2.6. VicyepnbiBatowunii nepeyeHs AOKYMEHTOB, HEODXOAUMbLIX B COOTBETCTBUU C
HOPMaTUBHbLIMW NPaBOBLIMI akTaMu 4nsi NPpefoCcTaBneHus] MYHULMNanbHOM ycnyru, Kotopble
HAXOAATCA B PaCMOPAXEHNI rocy4apCTBEHHbIX OPraHoB, OPraHoB MECTHOMO
camoynpasnieHna 1 NoABEAOMCTBEHHbIX rOCYAapCTBEHHbLIM opraHam unu opraHam MecTHOro
CamoynpaBneHns opraHnsauuii n KoTopble 3asiBUTeNb Bpase NPeacTaBuTb, a Takxe
Cnocobbl UX NONyYeHUs 3asBUTENAMU, B TOM YUCHE B 3NEKTPOHHON hopme, NopAaoK nx
NPEACTaBNEeHNs; rocyaapCTBEHHbIV OpraH, opraH MeCTHOro camoynpasneHus nudo
OpraHn3auns, B pacnopsixXeHnn KoTopbiX HAaXOASATCA AaHHbIe AOKYMEHTbI

2.6.1. MonyyaloTcs B pamkax MEXBEAOMCTBEHHOMO B3anMMoaencTeus:

1) cBeAeHuns o poxgeHun pebexka — EMP 3AIC:

2) CBEAEHNA 06 ycTaHoBneHun oTuyoscTBa — EMP 3AIC:

3) cBeaeHUss 0 AENCTBYIOLEM nacnopre rpaxaaHnHa Poccuinckoin Pepepaumm —
MB[ Poccuu;

4) CBEAEHNS N3 WH(OPMAUMOHHOW CUCTEMbI HOTapuara o HOTapuarnsHo
3aBEepPeHHOM AoKyMeHTe — OeflepanbHas HoTapuasbHas nanara:

5) CBefeHNsi 00 yCcTaHOBNEHWN oneku Haa peBeHKoM 13 peLleHns opraHa oneku u
nonevyutenbcrea — Vicnonkom:

6) CBEAGHMS O pErMcTpaLMoOHHOM y4yeTe M0 MeCTy >KUTeNbCTBa W mMecTy
npebeianns — MB/ Poccun.

2.6.2. 3asButenL Bnpase NPEeAoCTaBnUTL NOKYMEHTbl (CBeAEHMs), yKasaHHble B
noanyHkTax 1 - 6 nywkTa 2.6.1 agMUHUCTpaTUBHOrO pernameHTa, B popmMe 3MeKTPOHHbIX



[OKYMEHTOB, 3aBEpPEHHbIX  YCWUIEHHON KkBanuuumpoBaHHo nognuceld  nuu,
YNONHOMOYEHHbIX Ha CO3AaHne 1 noanucaHne Takux 4OKYMEHTOB, Npy nogave 3asBrneHus.

2.6.3. HenpepgcraBneHve (HeCBOeBpEMEHHOE NpeAcTaBneHne) yKkasaHHbiMy B NMyHKTe
2.6.1 agMUHUCTPATUBHOrO pernameHTa opraHamu rocyfapCTBEHHOW BNacTu, opraHamu
MECTHOro camoynpasfeHus, opraHnsaunsMmn JOKYMEHTOB U CBEAEHUIN HE MOXET SIBMATLCS
OCHOBaHMEM L1151 OTKas3a B NpefocTaBneHnuy MyHUUnunansHon yenyru.

2.6.4. [omkHocTHoe nuvuo wu (unn) paboTHUK, YyKasaHHbIX B MNyHKTe 2.6.1
aAMVHUCTPATUBHOrO  perfnamMeHTa oOpraHoB W  oOpraHusauuin, He npepcTaBuBLLNE
(HECBOEBPEMEHHO NpeACTaBUBLUME) 3anpoLUEHHble W HaxoAslWMecs B pacrnopsiKeHuu
AOKYMEHT Wnv CBeAeHMUs, noAanexart aAMWHUCTPATUBHOW, AWCUUNAWHAPHOW WM WHOW
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKoHoAaTenbcTBoM Poccuiickon denepauyunm.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENSA OOKYMEHTbl CBEAEHWS, B TOM 4ucne
NOATBEPXKAAOWME BHECEHWE 3asiBUTENem nnaTbl 3a npefocTaBneHue MyHuuunanbHown
YyCNyry, HaxogsLuMecss B PacrnopsikeHuu rocyfapcTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpaBneHnsa 1 NoABeAOMCTBEHHbIX roCyapCTBEHHbIM OpraHam Unu opraHam MecTHOro
camMmoynpaBneHus opraHusauum.

HenpencraeneHve 3asBuTenem [OOKYMEHTOB, cofepXaliuxX CBeAeHUs, KoTopble
HaxXOO4sATCA B pacrnopshkKeHWW  roCyAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHam WM opraHam MecTHOro
caMoynpaBfeHnss opraHusauuin, He SBNAETCA OCHOBaHWEM [ANA OTKasa 3asBUTENO B
npeaocTaBAeHU MyHULUUNANbHOR yCryru.

2.7. VicuepnbiBaoLui nepevyeHb OCHOBAHMW ANA OTKasa B NpuemMe JOKYMEHTOB,

HeobXxoanMbIX ANs NpefoCcTaBneHns MyHUUMNanbHON ycnyru

2.7.1. OcHoBaHuaAMW [Ons OTKasa B MNpueMe [OOKYMEHTOB, Heobxogumbix AnA
NpefocTaBneHUs MyHULUNanbHOW YCnyru, sSBnsioTCS:

1) npegcTaBneHHble 3aABUTENEM [OKYMEHTbl cofepaT MoAYUCTKU U ucnpasneHus
TeKcTa, He 3aBepeHHble B MNopsiake, YCTAHOBNEHHOM 3akoHoAaTernbCTBOM Poccuickon
depepauun,

2) [OKYMEHTbI coaep)aT NOBPEeXAeHWs, Hannyne KoTopbiX He Mo3BOMAEeT B MOSHOM
obbeme ucnonb3oBaTb MHMOPMaUWUIO U CBEAEHMA, cofep)Kalmeca B [AOKYMEHTax AnA
NpepocTaBneHns MyHUUMNanbHOW YCnyru,

3) npeacTaBneHHble AOKYMEHTbl WU  CBEeAEeHUs yTpaTunu Cuiy Ha MOMEHT
obpauleHnss 3a MyHUUUNAnNbHOW YCnyron (OOKYMEHT, YAOCTOBEPSIOWMUA MNOMHOMOYMSA
npeacTaBuTens 3asBuTens, B cnydae obpalleHus 3a npefocTaBfieHMeM MyHuuunanbHow
YyCNnyrv ykasaHHbIM NULIOM);

4) nogadya 3asiBNeHUs O NpefoCcTaBleHUW MyHULMNanbHOW ycnyru n [LOKYMEHTOB,
HeobxoauMbIX Ans NpefocTaBneHUs MYHULMNANbLHOW YCNyru, B 3MEKTPOHHOW dhopme C
HapyLUeHNeM yCTaHOBNEHHbIX TpeboBaHui,

5) HekoppekTHoe 3anonHeHue obss3aTenbHbiX nonen B gopme 3asBneHus, B TOM
yucne B UHTepaKTUBHOM chopme 3asaBneHna Ha PecnybnvkaHckom noprane (HE4OCTOBEPHOE,
HenomnHoe, NMbo HenpaBwbHOE 3anoNHEHNE);

6) npeacTaBNeHUME HEMNosIHOro KOMMMEeKTa [OKYMEHTOB, HeobxoauMmbiX AONs
NpeAoCcTaBneHna MyHULUNArbHON YCnyru,

7) 3afABneHMe 0 npeaoCcTaBNEHUN yCryrv NOAaHo B OpraH rocyJapCTBEHHOW BnacTu,
opraH MECTHOro camoynpasfieHUss Unu opraHu3auunto, B NMOMHOMOYMSA KOTOPbIX HE BXOAUT
npefocTaBneHme MyHuLUunansHom yenyru,

8) HecobnioaeHue ycTaHoBneHHbix ctatben 11 ®depepanbHoOro 3akoHa ot 6 anpens
2011 ropa Ne 63-®3 «O6 aneKTpOHHOW NoANUCU» YCIOBUIA NMPU3HAHWA OENCTBUTENbHOCTU
YCUNEHHOW KBannuumMpoBaHHON 3NEeKTPOHHOW NoANUCH.

2.7.2. lNepeveHb OCHOBAHMN ANA OTKasa B NpWemMe AOKYMEHTOB, HEoDXoAuMbIX A5
nonyyYyeHus MyHUUMNanbHoON ycrnyru, ABAsSETCS ucHepnbiBaoLLmM.

2.7.3. PeweHune ob oTkase B npuveme 3asiBNeHUs U AOKYMEHTOB, HEODXOoAMMBbIX A51S
NPEeAOCTaBNEHNA MYyHUMLUMNANBHON ycnyrk, MoXeT ObiTb MPUHATO Kak BO Bpemsa npuema
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3afABUTENA, Tak M Nocne nony4YeHUsi OTBETCTBEHHbIM [OMKHOCTHbIM JULIOM OpraHa
HeoOXOAUMbIX AN NPefoCTaBNEHUR MyHULMNALHOV yCnyrn L[OKYMEHTOB (CBeAeHwWit) ¢
VCMONb3OBAHNEM MEXBEAOMCTBEHHOrO WMHMOPMALMOHHOTO B3aUMOAENCTBUS, B CpPOK, He
npesblwatowmn 9 paboumx aHel co AHs perncTpaunm 3asiBneHus.

2.7.4. 3anpelwjaetcs oTKasblBaTb B NMPpUEME  3asaBNEHNS U WHbIX [OKYMEHTOB,
HeobXoANMbIX ANs NPesocTaBneHns MyHULUNansHOI ycnyru, B cny4yae ecnu 3asBrieHue u
AOKYMEHTbI, Heobxofumble ANs NpPeaoCcTaBneHUs MyHULMAAnbHOV ycnyru, nogaHbl B
COOTBETCTBMN C WHPOPMauUMeil 0 cpokax M nopsiake NPeAOoCTaBNeHns MyHULUNansHOM
yenyri, onybnukosaHHol Ha EquHom noptane, Pecny6nnkaHckom noprane.

2.8. VicuepnbiBatoLmii nepeyeHb 0CHOBaHWIA ANs NPUOCTaHOBMAEHUA UMK OTKa3a B

NnpeAoCcTaBneHU MyHULMNANbHOMN ycnyru

2.8.1. OcHoBaHWst ANsi NPUOCTAHOBAEHUS MPEAOCTABNEHNA MYHULMNANbHON ycryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuWs ANs oTkasa B NpefocTasieHum MyHUUMNanbHOW ycnyru:

1) sasButens He cooTBeTCTBYyET KaTeropum nuy, MMeWMx npaso  Ha
npeaocTaBfieHne yecnyru;

2) OTCyTCTBME Yy 3asBWTENs PerucTpauuu no MECTY XWUTenbCcTBa Ha TeppuUTOpUM
MyHUUMnansHoro obpasoBaHus;

3) oTcytcTBuME 0COBbIX OBCTOATENLCTB, yKa3aHHbIX B noanyHkre 5 nyHkta 2.5.1.
aAMWHICTPaTUBHOrO pernameHTa nubo obiuero pebeHka y nuu, BCTynawLwux B bpak;

4) B NpeACTaBNeHHbIX 3asBNEHUN 1 (MNK) OKYMEHTaX COAepPXUTCA HENONHas U (nnn)
HefocToBepHas nHopmayms.

2.8.3. lNepeyeHb OCHOBaHWIt ANA OTKas3a B MPEAOCTaBNEHUN MyHULMNANBHON yCnyru
ABNAETCA MCYEPNbIBAKOLMM.

2.8.4. 3anpelujaeTca oTKasbiBaTb B MpegocTaBneHUM MyHUUMNanbHOW ycnyrm B
Cny4ae, ecnu 3asBneHne O npefoCcTaBneHnn MyHUUMNAanbHON ycnyru nogaHo B
COOTBETCTBMW C WHOPMauueid o0 cpokax M nopsiake NPeAoCTaBneHns MyHULUNansHOM
ycnyri, onybnukosaHHol Ha EguHom noptane, Pecny6nnkaHckom noprane.

2.9. MNopspaok, pasMep 1 OCHOBaHWS B3UMaHUS rocyAapCTBEHHOW MOLNNHBLI UV MHOW NnaTsl,
B3MMaeMon 3a nNpeAocTaBneHne MyHUUMNansHom ycnyru
MyHuumnaneHas ycnyra npegoctaBnseTcs Ha 6e3B03Me34HOI OCHOBe.

2.10. MNepeyeHb ycnyr, KOTOpble SBASIOTCS HeobxoAMMbIMU 1 oBA3aTenbHbLIMK A4S
NPEAOCTABNEHN MyHULMNANbHO YyCnyru, B TOM YnCe CBEAEHUS O AOKYMEHTE
(BokymeHTax), BblfaBaeMoM (BblaaBaeMbix) opraHusauunsmMu, y4acTeyoLWUMY B

NPefocTaBneHn MyHULMNanbHbIX YCryr
lNpenocraBneHve HeoBxoaUMbIX U 06sA3aTENbHbIX ycnyr He TpebyeTcs.

2.11. Mopsapnok, pasmMep 1 OCHOBaHWS B3WUMaHUSA NNaThl 3a npefocTaBfieHne ycnyr, KoTopbie
ABNAIOTCH HEOOXOANMBIMU 1 0BSI3aTENbHLIMI ANA NPEAOCTABNEHUS MyHULUMNansLHoW ycnyru,
BKNOYas MHopMaumio 0 METOANKE pacyeTa pasmepa Takou nnaThl

MpenocTaBneHve HeobxoaUMBbIX 1 0BsI3aTENbHbIX ycnyr He TpebyeTtca.

2.12. MakcumanbHbIii CPOK OXUAAHUS B ovepenun npu nogave 3anpoca o NpegocTaBneHum
MYHULMNanbHOW yCnyru, ycnyru, npefoctaBnsemMoil OopraHusauuen, y4acTeyioLei B
NPEAOCTABNEHNI MyHULIMNANEHOW YCnyru, U Npu NONyYeHun pesysrbTaTta NpefocTasneHus
Takux ycnyr

2.12.1. Bpems oxupaHus npu nogaye 3asBreHUs Ha Noy4YeHne MyHuuMnanbHou
ycnyru - He 6onee 15 MUHyT.

2.12.2. [pun nonyyeHun pesynbTarta NPEAOCTaBNeHNA  MyHULMNANbHOW yCryru
MaKCUMarbHbIii COOK OXXUAAHMA B O4EPEAV HE AOMKEH NpeBbiwaTh 15 MUHYT
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2.13. Cpok 1 nopsAfok peructpauum 3anpoca 3asiBUTeNs 0 NpeaocTaBneHni MYHULMNANbHON
ycnyru v ycnyru, npefocTasnsaemMoi opraHusaumnen, y4acTByoLen B NnpeaocTaBneHnm
MYHWULMNAnbHO yCryrvi, B TOM YUCre B SNEKTPOHHOI hopme

2.13.1. MNMpu nuyHom obpawern B MOL| B AeHb nogaun 3aserenvs 3asBuUTeno
BbiAaeTcsA pacnucka ns AUC MOL| ¢ perncTtpalMOHHbIM HOMEPOM, NMOATBEPKAAIOLWMUM, YTO
3asBNeHne oTnpaeneHo, 1 AaToi nogayum 3assneHus.

2.13.2. [lpn HanpaBneHun 3a\BreHus nocpeacTsoM  EauHoro  noptana,
PecnybnukaHckoro noprana 3asButens B AeHb Mofauv 3asBneHus noryvyaeTt B NUMYHOM
kabunete PecnybnukaHckoro noptana M no SNEKTPOHHOW MoYTe yBeAoMIeHue,
noATeepxaatoLLee, YTo sasBneHne oTnpaseHo, B KOTOPOM yKasblBalOTCA PerncTpaLMoHHbIN
HOMep W Aarta nofadun 3asBneHus.

213.3. Tpn nuyHom obpauwennn B OpraH B AeHs nogayvn 3asBneHus
YNONHOMOYEHHbIM ~ OMKHOCTHLIM  nuoM OpraHa 3asBWTENto BbIAAETCA pacnucka U3
aBTOMaTU3NPOBAHHOW WHMOPMALUMOHHOM CUCTEMbI, MNpedHa3Ha4YeHHON AMS  oKasaHus
rOCYAApCTBEHHbIX U MyHULUMNANbHbIX YCNyr, C PErMCTPaLMOHHLIM HOMEPOM, AaToi Noaayn
3aABMeHNs 1 NepeYyHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeBoBaHus K NOMELLEHNAM, B KOTOPbIX NPeAOCTABSETCS MyHULMAAnbHAS
yenyra, K 3any oXuwaaHus, Mectam A5 3anofHeHns 3anpocos 0 NpeaoCTaBneHum
MyHWLMNanbHOW yCnyru, MHPOPMaLMOHHBIM CTeHaam ¢ o6pasuamu ux 3anonHeHus u
nepe4HemM AOKYMEHTOB, HeOOXOANMbBIX ANA NPEAOCTaBMNEHUA KaXA0N MyHULMNANbHOI
ycnyru, pasmeLleHmnto n opopMIIEHNIO BU3yanbHOW, TEKCTOBOW 1 MyNbTUMEAUIHOI
WHhopMaLuuu O Nopsake NPefocTaBieHns Takoil YCyru, B TOM Yucre K oBecneyeHmto
AOCTYMHOCTU ANA NHBANWAOB yka3aHHbIX 0ObEKTOB B COOTBETCTBUM C cheaepanbHbIM
3aKOHOAATeNbCTBOM U 3aKkoHoAaTenbCcTBOM PecnyGnukn TaTapcTaH o coumansHomn 3awmTe
NHBanNMOoB

2.14.1. TpepocTtaBneHne MyHWULMNANLHON YCRYrM OCYLLECTBASETCS B 34aHusax u
nomeLLeHusx, 060pyA0BaHHbIX MPOTUBOMNOXAPHOW CUCTEMOMN 1 CUCTEMO NOXapoTyLUEeHUS.

MecTa npuema sassuteneit obopyaytoTcs Heobxoanmoi mebensio ans ohopmneHus
AOKYMEHTOB, MH(POPMALMOHHLIMK CTEHAAMM.

2.14.2. B CcoOTBETCTBUM C 3aKOHOAATENMLCTBOM POCCuiicKo ®Pegepaunnm o
couvanbHoW 3awuTe WHBanuAoB B Lensx GecnpensTCTBEHHOro [ocTyna K MecCTy
npeaocTaBneHns MyHuLMnanbHon ycnyr obecnedvsaeTcs:

1) obecneuvsaeTca  GecnpensTcTBEHHbIE  AOCTYN  MHBanNMAoB K MEeCTy
NPEAOoCTaBNEeHNA  MyHUUMNanbHOW ycnyrn  (YAoOHbIA BXOA-BbIXOA B MOMELUEHUS U
nepemeLleHne B ux npegenax);

2) BusyanbHas, TekcToBas W MynbTUMEAWAHas WHgopMaums o nopsiake
NPeaocTaBneHns MyHUUMNanbHOW ycnyr pasmelyaeTcs B yAoBHbIX ANS 3assuTeneil
MecTax, B TOM YUCMe C y4eTOM OrpaHu4eHHbIX BO3MOXKHOCTEN MHBANWUAOB;

3) compoBOXaeHMe MHBaNMAOB, MMEKLWMX CTOWKMEe paccTpoicTBa dyHKUMK
3PeHNA N CaMOCTOATENBHOIO NEpeaBMKEHNS, U OKa3aHWe UM NOMOLLN:

4) BO3MOXHOCTb CaMOCTOATENLHOrO NEPEeBUKEHUs MO TEPPUTOPUN, Ha KOTOPOI
pacnonoxeHbl 06bEKTbI CoLManbHON, UHKEHEPHON U TPAHCNOPTHOIA WHpacTpyKTyp, BXOAa
B Takvie OObEeKTbI 1 BbIXOAA 13 HUX, NOCAAKU B TPAHCNOPTHOE CPEACTBO W BbICAAKV N3 HEro, B
TOM YUCIE C UCMOSMb30BaHNEM KPECNa-KOMSACKHU;

5) Hagnexailee pasmeljeHne obopyaoBaHuMst U HocuTenen uHdbopmauwy,
HeobxoaumbIx Ans obecnedveHns GecnpensTCTBEHHOro AOCTyna WHBANUAOB K ycryram
y4ETOM OrpaHU4EHUN NX XKUSHEOEATENLHOCTY:

6) anybnuposaHwe Heobxogumol ANA  MHBANUOOB 3BYKOBOW U 3pUTENbHON
WH(pOPMaLMK, a Takke Haanuceil, 3HaKoB U MHOWM TEKCTOBOW W rpacuyecKoil HopMaLmm
3HaKamu, BbINOMHEHHbIMU penbedHo-ToYeYHbIM WpudTom Bpaiins;
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7) BOMycK Cypao nepesBofyMka U TUOCYPAO NEPEBOAYMKA:

8) Monyck cobaku-NpoBOAHWKA MPU HANUYAN AOKYMEHTA, noaTeepxaatLero ee
cneunansHoe obyyeHne U BbidaBaeMoro no ¢opme U B nopsake, KOTOpblE YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyaa v couwanbHol 3awuThl POCCUICKOI] depepauun ot
22.06.2015 Ne 386H «O6 yTBEpKAEHWK hopmbl - goOKyMeHTa, noaTeepxaaroLero
cneynanbHoe obyyeHne cobaku-npoBoAHMKE, 1 NOPSAKA ero BblAa4vmy.

2.14.3. TpebosaHusi B yacTu obecneveHus AOCTYMHOCTM ONA MHBaNWAOB OBBLEKTOB, B
KOTOPbIX ~ OCYLUEeCTBMAETCS MpeaocTaBneHne  MyHUUMNansHoM ycnyru, u  CpeacTs,
MCMONb3yeMbIX  NpU  NPEAOCTaBNEeHUN MyHWUMNAnbHOW  yCnyr, KoTopble yKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOrO pernameHTa, nNpUMEHSITCA K
obbekTam ¥ cpeacTeam, BBEAEHHBIM B IKCMNyaTauMio Unu npoweaLlnM MOAepHU3aLmio,
PeKoHCTpyKUmMto nocne 1 uons 2016 roaa.

2.15. MNokasaTenu JOCTYNHOCTW U KayecTsa MYHULMNANbLHOW YyCNyru, B TOM Yyucne
KONM4ECTBO B3aNMOAENCTBUI 3aSBUTENS C AOMKHOCTHLIMI NULLAMU Npw npegocrasneHun
MYHULMNANbHOW YCyr U X NPOAOIHKUTENBHOCTb, BO3MOMKHOCTb nony4YeHns nHpopmauum o
XOAl€ NpeAOCTaBNEHNA MyHULMNANbLHON YyCnyru, B TOM YUCE C UCMNOMb30BaHEM
MHPOPMALIMOHHO-KOMMYHUKALIMOHHbIX TEXHOMOTUI, BO3MOXHOCTb NGO HEBO3MOXHOCTL
Mony4eHNs MyHULMNanbHON yCryrn B MHOroYHKLMOHANbHOM LUEHTPE NpesocTaBeHus
rOCYAAPCTBEHHBIX U MyHWUMNanbHbIX YCyr (B TOM Y1Cne B NOMHOM o6beme), B fo6om
TéppuUTopnanbHoM noapasaeneHnn opraHa UCNoNHUTENbHO PacnopAAUTENbHOMO opraHa
MECTHOro camoynpasneHus, no Belbopy 3asBUTENs (IKCTEPPUTOPUANBHBINA npuvHLmMnN)
MOCPEACTBOM 3anpoca O NPeAoCTaBNeHNU HECKONbKUX rOCYAapCTBEHHBIX W (1)
MYyHULMNAnNbHbIX YCryr B MHOrOYHKUMOHANbHbIX LIeHTpax npeaocTaBeHus
FOCYAapCTBEHHbIX U MyHALMNANbHbIX yCnyr, NpeAyCMOTPEHHOro craTtseit 15.1
bepnepanbHoro 3akoHa Ne210-d3 (KoMMIeKCHbINi 3anpoc)

2.15.1. TlokasaTenamu [OCTYNHOCTM NPEAOCTaBNEHUs  MyHUUWMNAaNbHOW ycnyru
ABNSAOTCS:

PacnoNOXeHHOCTb NOMELLEHNA, B KOTOPOM BEAeTCA MpUeM, Bbigaya AOKYMEHTOB B
30HE [0CTYNHOCTU 0BLLECTBEHHOrO TpaHcnopTa:;

Hann4yme HeobXxoaMMOro KonNMYecTsa CNeLnManucToB, a TakkKe NOMELLEHUIA, B KOTOPbIX
OCyLLECTBNSETCA NpUeM JOKYMEHTOB OT 3asBUTENeil;

Hanu4ne wucuepnbiBalWen wuHdbopmaymm o  cnocobax, nopsake u  cpokax
NPEAOCTaBNEHNS MyHULMNANLHOW YCyrn Ha MHOPMAaLMOHHbLIX cTeHaax,EanHom noprane,
PecnybnukaHckom noprane, ouumansHom cante MYHULMNANbHOro panoHa;

OKasaHue nomoLun vHeanuaam B npeofoneHun Gapbepos, MeLLawLmx nonyyeHuto
UMK ycnyr HapaeHe ¢ Apyrumun nuuamu.

2.15.2. MNokasaTensimu kayecTsa npefocTaBfieHus MYHUUUNanbHON YCNyru ABNSKTCS:

1) cobnitogeHne cpokoB Npuema 1 paccMoTpeHUs AOKYMEHTOB;

2) cobniofeHne cpoka nonyyeHns peaynbTarta MYHULMNAnbHON ycnyru;

3) otcytcTBMe  06OCHOBAHHbLIX  Kanob  Ha HapyweHuss  agMUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHukamu Opraxa:

4) KONUYeCTBO B3aUMOAEWCTBUI 3asiBUTENS C AOC/MKHOCTHbIMK Nuuamu (6e3 yyera
KOHCYnbTauun):

B3anmopencTeue 3assutens ¢ pabotHukamu OpraHa unu ML npu npegocTasnexun
MYHULMNArNbHOW YCryru OCyLIeCTBMAETCS O4WH pa3 Npu NPEACTaBAEHWN 3asBAEHUS CO
BCEMU HEOOXOAMMBIMU AOKYMEHTaMU:

OAVH pa3 B cnydae HeoBGXOAMMOCTM mMony4YeHUs pesynbTata NpPeaocTaBneHus
MyHWUMnaneHow ycnyru 8 Oprase unu MOL| B chopme 9K3emnnsapa 3N1eKTPOHHOro AOKyMeHTa
Ha BymaxkHoM HocuTene.

Mpofomk1TensHOCTb OAHOTO B3aMMOAENCTBUS 3aSBUTENS C AOIMKHOCTHLIMU NMLamMm
pn NpeaocTaBneHnn MyHULMNanbHoM ycnyr He npessiwaeT 15 MWHYT.
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3asBuTENb BRNpaBe OLEHUTb KauyecTso NPEACCTaBNeHNs MyHULUMNANbHON ycryru c
MOMOLLbLIO  YCTPOWCTB  NOABUXKHOMN PaanoTenedoHHOW  CBA3W, C  WCMOMb30BaHMEM
PecnybnukaHckoro noprana, TepMuHanbHbIx YCTPOWCTB.

2.15.3. UHdopmauua o xone NPEAOCTaBNEHNA MYHULMNANbHON yCrnyrn MoxeT BbiTb
rlony4eHa 3assuTenem B nuYHOM KabuHeTe Ha EanHom noptane, PecnybnukaHckom
noptane, B Oprane, M®L].

2.15.4. MNpepocTaBnexne MyHUUMNANLHOI ycnymm ocyuiectensietca B nobom MdLino
BbIOOpY 3asBUTENs He3aBUMCUMO OT MecTa ero KUTENBbCTBA UNKM MecTa haKkTUYecKoro
NPOXunBaHus (npebbiBaHusA) Ha TeppuTopuUmn Pecnybnunku TartapcraH no
SKCTeppuTOpUanbLHOMY NpUHLMNY.

MyHuumMnansbHas ycnyra B cocTaBe KoMNAEKCHOro 3anpoca He npegocrasnseTcs.

2.16. NHble TpeboBaHus, B TOM Yncne y“{uTbIBalOLWMe 0cobeHHOCTN npegocTasneHns
MYHUUMNanbHOW ycnyru no SKCTEeppuTOpUanLHoMy NpuHumMny (s criyyae, ecnu
MyHUUMNanbHas ycnyra npeaocrasnsaeTcs no SKCTEeppUTOPUANbLHOMY NPUHLMMY) K
0COBGEHHOCTM NPeAOCTaBNEHNA MYHULMNANbHOV] ycnyru B 3neKTPoHHOW chopme

2.16.1. lMpu npepnocTaBneHum MYHUUMNANbHOW yCnyrn B 3fEKTPOHHOI hopme
3aABUTENb Brpage:

1) nonyuuts nHdbopmauuio o nopAfke 1 cpokax NpefocTaBneHns MyHUUMNanbHoI;
yclymn, pasmellerHyto Ha EanHom noptane, Pecny6nukaHckom noprane;

2) nogaTb 3asiBreHWE O nNpeaocTaBneHwy MyHAUMNAnNbHOW yCnyrm u UHble
AOKYMEHTbI, HeobXoauMbIe AMA NpenocTaBheHus MyHULUMNAnbHOW ycnyrn, B TOM uYucre
AOCKYMEHTbI U WHOPMaLUIO, 3MEKTPOHHbIE obpasbl KOTOpbIX paHee Bbinu 3aBepeHbl B
COOTBETCTBUAWN C NyHKTOM 7.2 4actu 1 ctatbu 16 denepansHoro 3akoHa Ne 210-93, ¢
ncnonb3osaHnem PecnybnukaHckoro noprana;

3) MONy4YUTb CBEAEHUS O XO4e BbINOMHEHUS 3asBNEeHU O npeaocTaBieHnN
MYyHWUMNANBLHOW yCryr, NofaHHbIX B 3NeKTPOHHOM dopme;

4) OCyLecTBUTb OLIEHKY KayecTsa NPEAOCTaBNeHNss MyHULMNanbHo ycnyru;

5) nonyuuTb pesynbTaT npeaocTaBneHus MyHUWUMnNaneHOW ycnyrm B chopme
ONEKTPOHHOro AOKYMEHTa:;

6) nogaTeb xanoby Ha pelueHue u peiicTeue (6espeiictBne) Oprana, a Tawke ero
ACIDKHOCTHBIX N, MYHULIMNAnNbHLIX CyXalux nocpefcTBoM Pecnybnukaxckoro noprana,
noptana dgefepanbHoil rocyaapCTBEHHON VH(OPMaLMOHHON cUcTeMsI, obecneynsaloLLen
npouecc gocyaebHoro (BHecygebHoro) obxanosaHus PELIeHNn 1 aencTeum (Gespencreuns),
COBEPLUEHHBIX NPW NPEAOoCTaBMNEeHNN FoCY4apCTBEHHbLIX U MYHULMNANbHbIX ycnyr opraHamu,
NPEAOCTaBNAWMUMN  TOCYAapCTBEHHbIE U MyHULMNAnbHble ycnyru, ux [OMKHOCTHbIMU
finyamu, rocyaapCTBEHHbIMY 1 MyHALMNANbHLIMU CRYXKALLUMIA.

2.16.2. ®opmuposaHue 3asBREHUs OCYyLLeCTBnseTcA NOCPeACTBOM 3anofiHeHUs
3NEeKTPOHHOW (POpPMbI 3asBNEHUs Ha PecnybnukaHckom noprane 6es HeobxogmmocTu
AONONMHUTENbLHOW NoAayyn 3asaBNeHUs B KaKoM-nubo UHOM dhopwme.

2.16.3. Mpu chopmMupoBaHnm 3asiBneHus obecneynsaeTcs:

1) BO3BMOXHOCTb KONMpoBaHUS U COXpaHeHus 3anaBneHUs U WHbIX [LOKYMEHTOB,
HeobXoAuMbIX Ans NpeaocTaBneHns ycnyru;

2) BO3MOXHOCTb 3aNOSHEHWUS] HECKONLKUMY 3aABUTENAMW OLHOW 3NEeKTPOHHOW
opmbl  3asBneHns npu  obpalyeHun 3a ycnyramu, npeanonaralWwMmMy  HanpasneHue
COBMECTHOrO 3aABNEHNSA HECKONBbKUMM 3aABUTENSMU:

3) BO3MOXHOCTb nevyatm Ha OyMaxKHOM HocUTEne Konww 3NEeKTPOHHOW hopMbl
3anBreHus;

4) CcoxpaHeHue paHee BBEAEHHbIX B SNEKTPOHHYIO hOpMy 3aABMEHUsi 3HaYeHWit B
noBoit MOMEHT MO KenaHui none3oBaTens, B TOM 4YUCne NPU BO3HWKHOBEHUU OLWMBOK
BBOAA U BO3BpaTe As1si NOBTOPHOMO BBOAA 3HAYEHWI B ANIEKTPOHHYIO (POpMYy 3asiBNEeHus;
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S5) 3anosnHeHue nonemn snNeKTPOHHON (PopMmbl 3asiBNEHns A0 Havana BBOJa CBEAEHUN
3aABUTENIEM C  UCMONb3OBAHWEM CBEAEHW, Pa3MELeHHbIX B ECWA, u ceepennit,
OnyGnuKoBaHHbIX Ha PecnybnukaHckom noprane, B 4acTu, kacawollelics CBEeAeHuN,
OTCYTCTBYIOLUMX B €AMHON CUCTeMe uaeHTUdUKaLMmn 1 ayTeHTUdukauum:

6) BO3MOXHOCTb BEPHYTLCH Ha M0BOI U3 9TanoB 3anofiHeHUs ANEKTPOHHOI hopMbi
3anBneHnsi 6es notepu paHee BBEAEHHOI MHopMaLUK;

7) BO3MOXHOCTb AOCTYNa 3asBUTENS K pPaHee NoAaHHbIM UM 3asiBNEHUAM B TeYyeHue
HE MEHEee OAHOTO rofa, a TaKke YacTUYHO CHOPMUPOBAHHBLIM 3aSIBICHUAM - B TeYeHue He
MeHee 3 MecsLesB.

2.16.4. 3anucb 3asBuTEnel Ha npuem B MOL| (aanee - sanuce) ocyllecTenaeTcs
nocpefcTesom PecnyGnukaHckoro nopTana, TenegoHa KoHTaKT-LeHTpa MoL.

3asBUTENI0 NPefoCTaBNsAeTCs BO3MOXHOCTL sanucn Ha nobble ceobogHble ans
Npréma aaTy n Bpems B npefenax ycTaHOBAEHHOro B MHOrOYHKLUMOHANBHOM LieHTpe
rpachuka nprema.

3anuch Ha onpefeneHHyio 4aTy 3akaHuMBaeTcs 3a CYTKN 1O HACTyNneHnst 3Ton gaTbl.

Ans ocywecTtsnexns npensaputensHoil 3anucw nocpeacTsom PecnybnukaHckoro
noprana 3asBuTesnio HeoOXOAWMO ykasaTb 3anpaluMBaeMble CHUCTEMOl AaHHble, B TOM
yucne:

hamunuio, nmsi, oT4ECTBO (Npu Hanu4um);

HomMep TenedoHa;

8ApPEC 3NEKTPOHHON NOYTbI (MO KENaHU);

Kenaemyto gaTy u Bpems npvema.

B cnyyae HecootseTcTBUS cBegeHwi, koTopble coobwun 3asBuUTenb npw
NPeABapuUTeNbHOW  3anucK, [OKyMEHTaM, npeacTaBneHHbIM 3asaBuTeENEeM npu  NUYHOM
npneme, npeasapuTensbHas 3anuch aHHyIMpyeTcs.

Mpu  ocywecTtenexun NpeABapuTenbHOM  3anucu  3asBuUTeno  obecrneynsaeTcs
BOSMOXHOCTb pacnevatath TarioH-noaTeepxaeHne. B criyyae, ecnu 3asaBuUTENb COOBLUNT
aApec SNEKTPOHHOW MoYThl, Ha yKkasaHHbIi agpec Take HanpasnseTtca uHbopmaums o
MOATBEPXAEHNN NpeaBapUTENbHON 3anucy ¢ ykasaHuem aatsl, BPEMeHM 1 MecTa npuema.

Mpw ocywiecTBneHnn npegBapuTEnbHOIM 3aNUCH 3asBUTEND B 0Bs13aTenbHOM nopsiake
MHOPMUPYETCA O TOM, YTO NPeABapUTENbHAS 3aMnCh aHHYNUpyeTca B criyyae ero HesiBku
MO UCTEYEHNN 15 MUHYT C HasHAYEeHHOro BpeMEeHM npuema.

3asBuTens B noGoe Bpems Brpase 0Tka3aTbCs OT npeasapuTensHon sanucu.

3anpellaetcs TpeboBaTh OT 3asBUTENS COBEpPLUEHNA WHbIX AENCTBUIA, Kpome
MPOXOXAEHUS MAGHTUDUKALUNA 1N ayTeHTUMKALMU B COOTBETCTBUNU G HOpMaTUBHbLIMY
npaBoBbiMW  aktamn  Poccuiickoit  degepauuu, ykasaHusa uenu npuema, a Takke
MPEAOCTABNEHNS CBEAEHUI, HeoBXOoAMMbIX [ANs pacyeTa AnNWUTeNbHOCTY BPEMEHHOro
WHTEpBana, KoTopbli HeobxoaMmo 3abpoHNpoBaTL NS npuema.

3. CocTas, nocneaoBaTeNLHOCTL U CPOKU BbINOMHEHMUS aAMUHUCTPATUBHbLIX
npoueayp, TpeGoBaHMA K NOPSAAKY UX BLINOMHEHUS, B TOM YuCe 0ocoGeHHoCTH
BBINONHEHUA aAMUHUCTPATUBHLIX NPOLeAYp B INEKTPOHHOI hopMe, a TaKke
OCOOEHHOCTH BLINONHEHUS! aAMUHUCTPATUBHbIX npouenyp B MHOrohyHKLMOHaNbHbIX
UeHTpax

3.1. Onucaxue nocnegoBaTensHOCTY AENCTBUI NpU NpeaocTaBneHnm
MYHULMNanbHOW ycnyru

3.1.1. MNpefocTaBnexne MyHULMNANBHOI ycnyrv BknodaeT B cebs cnepyowme
aAMUHUCTpaTVBHbIE NpoLesypb!:

1) KOHCYnbTUpOBaHMe 3asaBuUTENS;

2) NPUHATHE U PacCMOTPeHUEe KOMNrekTa AOKYMEHTOB, NPpeACTaBNEHHbIX 3a8BUTENEM;
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3) HanpaeneHue MeXBEJOMCTBEHHbIX 3anpocoB B opraHbl, y4yacTBywllne B
NpefocTaBNeHn MyHULMNanbHoM yenyru;

4) nofroToBka pesyrbTata MyHUUMNANLHOMR YCryri:

S) Bblfava (HanpasneHne) 3asBuTenio pesynbsTara MyHULMUNansHOM yenyru;

6) ncnpaeneHne TeXHUYECKUX oLLNBOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENI0

3.2.1. OcHoBaHVWeM Hayana BbINOMHEHUS aAMUHUCTPaTUBHOW npoueaypbl siBNseTcs
obpalleHne 3asBUTENs NO BONPOCAM, CBSI3AHHLIM C npefocTaBneHneM MyHuUMnanbHo
ycnyru.

[OMKHOCTHBIM nuuom (paboTHukom), OTBETCTBEHHbIM 3a BbINONHEHME
aAMWHUCTPaTUBHOW NpoLeaypbl, ABNAETCS:

npv obpatlexnn sassutens 8 MOLl — paBoTHuK ML,

npn  obpaweHun 3asButens B OpraH - 3amecTutens pykosoauTens
WcnonuutensHoro  komuteta CTapoubpailkuHCKOTO GCenbCKoro noceneHus (nanee -
ACIMKHOCTHOE NTMLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMKE).

3.2.2. 3asButenL BnpaBe obpaTuTbes 3a KOHCynbTauMen o ropsake U cpokax
npefocTaBneHus MyHuumnansHon ycnyru B MoOLl nuyHo u no TENegOoHY N INEKTPOHHOI
noyre.

PabotHuk M®L| koHcynbTUpyeT 3asBUTens, B TOM 4uChe no cocrtaBy, dopme
NPEACTaBNAeMON AOKYMEHTAUWW W ApYrUM BOMpOCaM AS1st MOMyYeHus MYHULMNanbLHowM
ycnyru.

3asBUTENL  MOXET MOMYYUTb  WMHGOpMaLMio o nopsiake npeaocTaBreHus
MyHWLMNansLHON yenyrv Ha ocuumansHom carite ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  MPOLUEAypbl,  yCTaHaBMMBaeMble HacTOALLUM  NyHKTOM,
BbINOMHATCA B AeHb obpalleHns 3assutens.

PesynbTatamu BeinonHeHUs agMUHUCTPATUBHLIX npoueayp ABMAAITCA: KOHCYNbTaums
no cocTasy, opme NpeACTaBNAEMON AOKYMEHTAUMM U ApYriM Bonpocam, Heobxoaumbim
ANA NONyYEeHUa MyHULMNANbHOW yCryru.

3.2.3. 3asBuTtens Bnpase 06paTUTLCS B OpraH no TenetoHy 1 aNeKTPOHHOI nouTe, a
TAIOKE NONY4NTL KOHCYnNbTaumio Ha PecnybnvkaHckom nopTane, caiite OpraHa o nopsgke u
Cpokax MNpeAoCTaBNeHUs MyHUUWNAnbHOW ycnyr, B TOM YUCMe MO COCTasy, chopme
NPEACTaBNAEMON [OKyMEHTaUMn 1 Apyrum BOMpocam Afs MosyyeHus MYHULMNANbHOM
ycnyru.

[OmKHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYMbTUPOBaHME UHMOPMUPYET 3aaBuUTENS
B COOTBETCTBUM C TpebosaHuaMM nyHKTa 1.3.4 aAMUHUCTPATUBHOO pernameHTa.

AAMWHWUCTPATMBHEIE  MPOUEAYpbl,  ycTaHaBnMBaeMble HacToOALWMM  MyHKTOM,
BBINONHAIOTCS B TE4EHME Tpex paboyunx AHeil co AHA NoCTyrnneHns obpalleHus.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAAKTCA: KOHCYNbTaLuu
no cocTasy, popme NpeACTaBnsAEMOi AOKYMEHTAUMM U APYrM Bonpocam, Heobxoaumbim
ANA NONYYEHUA MYHULMNANbHON yCnyru.

3.3. [puHATME 1 paccMOTpeHue KoMmnnekTa OOKYMEHTOB,
NpeAcTaBneHHbIX 3asBuTenem

3.3.1. lNpuem [OKYMEHTOB ANs NpeaocTaBneHns MyHUUMnaneHon ycnyru Yepes Mol
nnn ynaneHHoe paboyee mecto MdL.

3.3.1.1. 3asBuTens (NpeacraBuTens sassuTens) obpauaercs B M®L| ¢ sanpocom o
MPEAOCTaBNeHNN MyHULMNAnbHOW ycnyri v npeacTaBnsieT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHNCTPATUBHOrO pernameHTa.

3.3.1.2. PaBotHuk MOL|, Begyuin npvem 3assneHui:

onpegenseT npeameT obpalleHus:
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YAOCTOBEPAET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYMI NLA, NOAAIOLLErO AOKYMEHTbI;

NPOBOANT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, yKasaHHbIM B NyHKTE
2.5 aAMUHWUCTPATMBHOrO pernameHTa:

3anOnHAET ANEeKTPOHHYI0 hopMy 3assnerns 8 AUC MdL;

NPy NpeaocTaBneHnn [OKYMEHTOB, yKasaHHbIX B NyHkTe 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha OymaxHoM HocuTene, ocyllecTsnsieT CKaHUpoBaHWe npeacTaBeHHbIX
[IOKYMEHTOB;

pacneyvaTbiBaeT 3assneHne n3 AC MoLl;

nepefaet 3asBuTento Ha NPoBepKy 1 NoOANUcaHue:

nocne noAnucaHs ckaHupyet noanucaqHoe sassneHue 8 AUC MoL;

sarpyxaet B AUUC MOL| nokymeHTsl, npeacTaBneHHsie B SNeKTPOHHON dhopme unu
S1EKTPOHHbIe 06pasbl OTCKaHMPOBaHHLIX AOKYMEHTOB, hbopMUpyeT 3neKTPoHHOe Aeno:;

BO3BpallaeT noAnucaHHoe 3ansneHne n opuruHarnbl 6yMaxHbIX [OKyMEHTOB:

BblA@eT 3aaBMTENIO Pacnucky B NpUEME [OKYMEHTOB.

AOMWHWUCTPaTUBHbIE  MpoUeAypbl, YyCTaHaBnMBaeMble HacToALMM  MyHKTOM,
BbIMOSHAKTCA B eHb obpalleHns 3assutens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHLIX npoueayp ABMSAKTCA: rOTOBOE K
OTNpaBke 3asBfeHne N nakeT JOKYMEHTOB.

3.3.1.3. PaGoTtHuk MOL| HanpasnsieT nakeT [OKyMEHTOB, NPUHATBLIX OT 3asBUTENs B
OpraH B anekTpoHHOW thopMe (B cocTaBe nakeTos ONEeKTPOHHbIX [en) B Te4YeHue OAHOro
pabouero gHs co AHs obBpalleHns 3asBuTens B CTPpyKTypHOe noapasgeneHune ML

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX npouenyp SABNAIOTCH: 3adBNeHne U
NaKeT [OKYMEHTOB (9M1EeKTPOHHOe [erno), HarnpaeneHHsle B OpraH, nocpeacTBoOM CUCTEMbI
3M1EKTPOHHOro B3aUMO4EeNCTBUA.

3.3.2. [lpuem pokyMEHTOB [ans npefocTaBneHus MyHUUMNanoHoW ycnyru B
SNEeKTPOHHON popMe Yepes PecnybnvkaHckuin nopTan.

3.3.2.1. 3asBuTenb ANS nodaun 3asBrEHUS B SNEKTPOHHOW (hbopme BbINOMHAET
crnegyowme AencTeuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBAET POPMY 3MEKTPOHHOIO 3asBNEHNS;

3anoNHART POPMY IMEKTPOHHOrO 3asiBIEHUS, BKITHOYAIOLLYIO CBEAEHUS, Heobxogumble
1 obasatenbHble ANA NpefocTaBneHus MyHULMNanbHOW yCnyru;

NPUKPENNACT [OKYMEHTbI B  3NEKTPOHHOW (hOpMe WUNM  SMEKTPOHHbIE 0Bpasb
AOKYMEHTOB K (hOPME 3MEKTPOHHOTO 3asiBrieHns (npu HeobxonuMocTu);

noaTeepxaaeT akT O3HAKOMIEHWA U corflacusl ¢ YCNOBUSMU U nopsaakom
NPEAOCTaBNEHNSt  MYyHULMNanNbHOM ycriyrh B 3rieKTpoHHOW chopme  (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B popme aNEKTPOHHOTO 3asiBneHus!);

noaTeepXaaetr  [OCTOBEpPHOCTb COOBLLEHHbIX cBefeHun (yctaHaBnueaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3MEKTPOHHOTO 3asiBeHus);

OTMPABNAET 3aAMONHEHHOE 3NEKTPOHHOE 3asiBfeHne (HaKMMaeT COOTBETCTBYIOLLYIO
KHOMKY B (hOpMe 3NEKTPOHHOIO 3asBEHNs);

SMIEKTPOHHOE 3asBNEHNE NOANWUCLIBAETCS B COOTBETCTBUAM C TPEBOBAHUAMU NYHKTA
2.5.3 agMUHUCTPATUBHOTO pernaMeHTa;

nony4aet ysegomneHne ob oTnpaBke 3NeKTPOHHOro 3asnBneHus.

dopmaTHO-rornyeckas npoBepka CHOPMUPOBAHHOTO 3asBAEHNS ocyllecTensaeTca
NocCne 3anonHeHus 3asBUTENeM KaXoro u3 nonein snekTPOHHON hopMbl 3asiBMEHMS. Mpwn
BBIAB/IEHNN HEKOPPEKTHO 3anofIHEHHOrO Mons 3NEKTPOHHON hOpMbl 3asBNEHUS 3asBUTENb
YBEAOMNACTCA O XapakTepe BbIABMNEHHOW OLWMOKN 1 nopsiake ee yCTpaHeHUsi NoCPeACcTBOM
VHOPMALMOHHOrO COOBLUEHNS HENOCPEACTBEHHO B 3N1EKTPOHHON hopme 3asABNEHUS.

AAMUHUCTPaATUBHBIE  MPOUEAYPLl,  yCcTaHaBnMBaeMble HacToALUMM  MYHKTOM,
BbIMOMHAKTCA B AeHb obpalleHus 3aasutens.
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Pesynbtatamy BbINOMHEHUA aAMUHUCTPATUBHLIX NPOLEAYP SBNSKOTCHA: 3NEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI 3TEKTPOHHOIO B3anMOAENCTBUS.

3.3.3. PaccmoTtpeHue komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHneM Hayana BbINOMHEHWUA aAMUHUCTPATUBHOMN npouenypbl ABNseTcs
NOCTYNNEeHWe 3anBneHWs U WHbIX [OKYMEHTOB, HEOOXOAWUMbIX ANA MNpeaocTaBneHus
MYHULUNANLHOW YCyri.

JOMKHOCTHBIM ~ MULOM (paboTHUKOM),  OTBETCTBEHHbIM 32  BbINOMHEHVE
agMWHUCTPATUBHOW npoueaypbl AenseTcs 3amectuTens pykosoavTens cnofHuTenbHoro
komuteTa CTapoubpankuHCKOro Cenbckoro nocefieHuss (ganee - AOMKHOCTHOE ML,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE 5M1LO, OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, B cnyyae
obpalleHus 3assuTens ¢ 3assneHuem 8 Oprax:

onpenensaeT npegMer obpalleHus;

yCTaHaBnNuBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMT NPOBEPKY NOMHOMOYUIA NULA, NOAAMOLLETO AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeBoBaHUAM, yKasaHHbIM B NyHKTE
2.5 afMUHUCTPATUBHOrO  pernameHTa, MPOBEPKY COOTBETCTBUS  NPEACTABAEHHbIX
AOKYMEHTOB yCTaHOBNEHHbIM TpeboBaHUAM (Haanexallee ochopMneHne Konui JoKyMeHTOB,
OTCYTCTBUE B AOKYMEHTaX NOAYNCTOK, NPUNMCOK, 3a4EPKHYThIX CNOB W WHbIX HE OrOBOPEHHbIX
ncnpasneHun);

3anonHser 3NEKTPOHHYH hopmy 3aaBneHuns B aBTOMaTU3NPOBAHHOW
WHOPMALUMOHHON  cUCTeMe, NpefHa3HaYeHHOW ANs OKasaHWs rocyAapCTBEHHLIX W
MYHULUMNANbHbBIX YCIyT;

Npy npefocTaBneHun AOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5 agMUHUCTPATUBHOIO
pernamMeHTa Ha OymaXKHOM HocuTene, OCYLIECTBNAET CKaHWPOBaHWE NpPeACTABMNEHHbIX
[OKYMEHTOB;

pacrneyaTbiBaeT 3aaBfeHune;

nepenaeT 3asaBUTENI0 Ha NPOBEPKY M NoanucaHue;

nocne noanucaHua ckaHupyeT nognucaHHoe 3asBfeHue;

3arpy)xaéT B aBTOMaTU3MPOBAHHYIO WH(OPMALMOHHYIO cUCTEMY, MpefHasHaYeHHYo
ANs OKasaHWA rocyAapCTBEHHbIX U MYHULMNANbHbLIX YCNyr AOKYMEHTbI, NPeACTaBNeHHbIE B
SNEKTPOHHOW opMe 1K ANEKTPOHHbIE 0BPasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB, (hOpMUpyeT
9NEeKTPOHHOE Aeno;

BO3BpallaeT noAnucaHHoe 3asBfieHMe U  OpurMHanbl OyMaxHbIX [OKYMEHTOB
3aABUTENIO;

BblAAET 3aABUTESIO PacnUCKy B Npueme [OKYMEHTOB.

B cnyyae Hanu4ns ocHoBaHWi ANs oTkasa B NpUeme AOKYMEeHTOB AOMKHOCTHOE NuLO,
OTBETCTBEHHOE 3a Npuem AOKYMEHTOB, YBEAOMISAET 3aABUTENS O HanMYumn NpensTcTBuii Ans
npueMa 3asBneHuss u BoO3BpaljaeT emy [AOKYMEHTbl C ODbSCHEHWEeM coaepXaHus
BbISIBMIEHHbIX OCHOBAHWI AN1A 0TKa3a B NpUuemMe AOKYMEHTOB.

3.3.3.3. [lofmKHOCTHOE MU0, OTBETCTBEHHOE 3a npuem OOKYMEHTOB, nocne
NOCTYNNEHUs1 LOKYMEHTOB Ha paCCMOTPEHUE:!

npuceavMBaeT 3asBMEHUIO HOMEP B COOTBETCTBMM C HOMEHKIATypoill Aen U craTyc
«lpoBepka [OKYMEHTOBY;

U3y4aeT NOCTynuBLLMNE 3MNEKTPOHHbIE Aena, B TOM Yucne NPUoXKeHHbIe 3asBuTenem
AOKYMEHTbI B 3NIEKTPOHHOW (popMe 1 INEKTPOHHbIe 0Opasbl AOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YATAEMOCTb 3MNEKTPOHHbIX 06pa30B AOKYMEHTOB;

npoBepsieT cobniogeHne ycnoBuili  OeiCTBUTENbHOCTU  3MEKTPOHHOW  noanucy,
nocpezcTBom obpalleHus k EquHomy noprany (B cnyyae, ecnu 3asiButenem npeacTabneHsbl
SNEeKTPOHHbIE NOKYMEHTbl, MOAMNUCaHHbIE YCUMNEHHON KBanuuUUMPOBaHHOW 3MEKTPOHHOW
MOANUCHID).
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Mpn Hanuuum ocHoBaHwiA, NPEAYCMOTPEHHbIX NYHKTOM 2.7.1 agMUHWUCTPATUBHOrO
pPernameHTa, noAroTaBNUBaeT MPOEKT peweHus o6 oTkase B npueme [OKYMEHTOB,
HeobXxoAnMbIX ANs NpeaoCcTaBNeHns MYyHULMNansLHoW ycnyru.

B cnyyae, ecnu B pesynbrare MPOBEPKN  yCUNEHHON  KBanUMULUMPOBAHHOI]
SNEKTPOHHOW MOANUCK BLISBMEHO HecobnioaeHe YCNOBWA ee AeNCTBUTENLHOCTU, MpoekT
peLleHusi 06 oTkase [AOMKEH coaepxkaTsb NYHKTbI cTatbn 11 OepgepanbHoro 3akoHa No 63-03,
KOTOPBIE MOCY>KNNN OCHOBAHWEM AN €ro NPUHATHS.

MpoekT peweHns o6 oTkasze B pUemMe  [OKYMEHTOB, HeobxoAuMbIx aAns
NPEAOCTaBNEHNA MYHULUMNaNbHOM YCnyru, ¢ ykasaHuem NPUYNH OTKasa (B cnyyae, ecnu
OCHOBaHWA [Ana oTkasa B nNpueme [OKYMEHTOB, HeobxoAuMbIX ANA npenocTasneHus
MYHWLMNANLHON YCryru, CBA3aHbl C HapylueHuem YCTaHOBNEeHHbIX TpeboBaHuit Kk Takum
AOKyMEHTaM, OCHOBaHWs Ans oTkasa B npueme AOKYMEHTOB [OKHbI CcoAepxaTb
VHOpMaLUM O HauMEeHOBaHuUU AOKYMEHTOB (MHbopmaLmy, CBELEHUI1), KOoTopble He
NPeacTaBneHbl, coAepxXaT HefoCTOBEpHble K (vnn)  npoTMBOpEUNBLIE cBeaeHus,
odhopMneHbl ¢ HapyLleHuem yCTaHOBMNEHHbIX TpeboBaHWiA), HanpasnseTcs Ha cornacoBaHue
B YCTaHOBNIEHHOM NOpsAAKe NOCPEACTBOM CUCTEMbI 3MEKTPOHHOMO AOKyMeHToobopoTa.

CornacosaHue npoekTta pelueHus o6 oTkase B npueme OOKYMEHTOB, HeobXoauMbIx
AR NPEAoCTaBNeHuss  MyHWUMnanbHoOi  ycryru, OCyllecTBnsieTcs B nopspke,
MPEAYCMOTPEHHOM NMyHKTOM 3.5.3 aAMUHUCTPATUBHOrO pernamenTa.

B cnyyae otcytctBUS  ocHoBaHwii ANA OTKasa B npueme [OKYMEHTOB,
NPEAYCMOTPEHHbBIX NYHKTOM 2.7.1 aaMUHWCTPaTUBHOrO pernamMeHTa, [O/MKHOCTHOE nuLo,
OTBETCTBEHHOE 3a npWem [AOKYMEHTOB, B TeYeHWe OgHOro paboyero AaHa co AaHs
NOCTYNNEHNA 3asBNeHns, HanpaenseT 3asBUTENIo, yKasaHHbLIM B 3asBAeHUN cnocobom,
YBEAOMNEHWE O NOCTYNNEeHUM 3asBneHWs, copepxailee BXOAALNA perncTpaLnoHHbIi
HOMEep 3asBneHus, OaTy noNnyyYeHWs 3asBheHus, NneépeyeHb HavMeHoBaHWi haiinos,
NPEACTABNEHHbIX K HEMY AOKYMEHTOB, AaTy NOMyYeHUs pesynbTata MyHUUMNanbHoN ycnyru.

3.3.3.4.  VcnonHenne npouenyp, yKasaHHbIx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHNCTPATUBHOIO pernameHTa, npwu Hann4mu TEXHUYECKO BO3MOXHOCTH
OCYLLECTBNAETCA B aBTOMATU4YECKOM PEXUME C UCMOMNb3OBAHUEM aBTOMaTU3UPOBAHHOW
NH(OPMALIMOHHON  CUCTEeMbI, NpeAHa3HaYeHHOI ANA  OKasaHus rocyaapCTBEHHLIX W
MyHULMNanbHbIX YCyr.

3.3.3.5. AOMUHUCTpaTVBHbIE Npoueaypel,  yctaHaBnuBaemble nyHkToM 3.3.3
aAMWHUCTPaTUBHOIO persiaMeHTa, BbINOMHSIOTCH B TeYeHue oAHOro paboyero AHA co AHS
NOCTYNNEHUs 3asBMNeHNs Ha pacCMOTpeHue.

Pesynbtatamu BbinonHeHus aAMWHNCTPATMBHBIX Npoueadyp SBASIOTCS: NPUHSTLIA Ha
PacCMOTPEHNE KOMMNEKT AOKYMEHTOB Wi npoeKT pelweHuss o6 oTtkase B npueme
AOKYMEHTOB, HEOBXOANUMbIX AN NPeAoCTaBEHUS MyHULMNanbHOW ycnyru.

3.4. HanpaBneH/e MeXBe4OMCTBEHHbIX 3aNPOCOB B OpraHbl, yqyacTeyoLe B
NPEAOoCTaBNEHUM MyHULIMNANBHON yCnyri

3.4.1. OcHoBaHWeM Havana BbINOMHeHUs aAMWHUCTPATMBHOW Npoueaypbl ABnsieTcs
MONy4eHNe  AOMKHOCTHLIM NUUOM  (PaBOTHUKOM), YNOMHOMOYEHHBIM Ha BbINOMHEHWE
AAMUHUCTPATUBHOW Npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
pUeM AOKYMEHTOB, NPUHATLIX OT 3asSBUTENS JOKYMEHTOB.

AomxHocTHbIM  nnuom (paboTHUKOM),  OTBETCTBEHHbLIM 33  BbINOAHEHMWe
aAMUHUCTPaTUBHOW npoueaypbl, siBAseTcs 3aMecTuTens pykoBoaguTens WMcnonHUTensHoro
komuteta CTapoubpaikMHCKOrO CefbCKOro MOCEeneHns (hanee - [OMKHOCTHOE NULO,
OTBETCTBEHHOE 3a HanpasfieHne MeXBefOMCTBEHHbIX 3anpocos).

3.4.2. [lonxHOCTHOE nULO, OTBETCTBEHHOE 33 HanpaesneHne MexBenoMCTBEHHbIX
3anpocoB, opMmupyeT M HanpaensieT B 9NEKTPOHHON ¢opMe nocpencTBOM CUCTEMBbI
MEXBEAOMCTBEHHOrO  3MIEKTPOHHOrO  B3aUMOAENCTBUS (NP1 OTCYTCTBUM  TEXHUYECKOI]
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BO3SMOXHOCTM — WHbIMW crnocobamu) 3anpocs! o MPEAOCTaBNEHNN AOKYMEHTOB W CBefEHNI,
NPEAYCMOTPEHHbIX NyHKTOM 2.6.1 agMUHUCTPATUBHOMO pernameHTa.

AOMUHUCTPaTUBHbIE npouenypsl,  yctaHaBnuBaemble HacToAWMM  nyHkTOM,
BbINONHAOTCA B A€Hb NPUHATUS 3aBAEHUS HA paccmoTpeHue,

Pesynbtatamu BbINONHEHUS aAMVHUCTPaTUBHbIX npoueayp ABNAOTCS:
HanpasneHHble B opraHbl BNacTu u (unu) NOABEAOMCTBEHHbIEe OpraHam BnacTu opraHusauuu
3anpocsi.

3.4.3. CneunanucTsl nocTasLmKos AaHHbIX Ha OCHOBaHWM 3anpocos, NOCTYNUBLUNX
Hepes cuctemy MexBefoMCTBEHHOro SIIEKTPOHHOrO  B3auMoAENCTBIS, npenocTaBsioT
sanpalmsaemble 4OKYMEHTbI (MHbopmaLmio) unu HaNpaBnailoT ysefomieHnst 06 oTcyTeTeum
AOKymeHTa u (Unn) mHpopmaLmu, HeobXoanMbIX ANs npegocTaBrneHns MYHULUMNanbHoM
ycnyru (nanee — ysegomnexue o6 oTKase).

ALMUHUCTPATUBHBbIE POUSAYPbI,  yCTaHaBnMBaemble  HacTOSLMM NYHKTOM,
BbINONMHAITCA B TeYEHWe NATU aHell co gHs MOCTYNNEeHNs MEeXBEAOMCTBEHHOrO 3anpoca B
OpraH unu opraHusaumio, npefocTaBnsioL e AOKYMEHT 1 UHMOPMAaLIMIO, ECN UHbIE CpOKM
MOArOTOBKM W HanpaBreHWs OTBeTa Ha MEXBEAOMCTBEHHbIN 3aNpoC He YCTaHOBMEHbI
benepanbHbIMu 3aKoHamu, npaBoBbIMK akTamu MpasuTenscTea Poccuiickoii depepauymu n
MPVHATLIMA B COOTBETCTBUM C chefgepanbHbIMU  3aKoHamu HOPMaTUBHbLIMU NpaBoBLIMU
aktamu Pecny6nukv TatapcraH,

PesynbTatamu BbinonHeHus aAMWHUCTPATUBHBIX Npoueayp SBNSIOTCS: AOKYMEHTBbI
(cBeaeHus), HeobxoguMmble ANA  NPEfocTaBneHns  MyHUUMNanbHOW ycnyru, nubo
yBE€loMneHne ob oTkase, HanpasneHHble AOIDKHOCTHOMY nnly, oTeeTcTBEHHOMY 3a
HanpaeneHe MexBeAOMCTBEHHbIX 3anpocos.

3.4.4. [JomxHocTHOe /ML, OTBETCTBEHHOE 3a HanpasneHue MEXBELOMCTBEHHbIX
3anpocos:

nony4aeT 3sanpalmeaemble 4epes cuctemy MEXBEAOMCTBEHHOIO  3MEKTPOHHOIO
B3anMoaencTenst  AOKYMEHTI (cBeaeHus),  HeobBxoaumble Ansa  npepocrtasneHus
MyHWUUnansHon ycnyru, nubo ysenomneHve o6 otkase NP OTCYTCTBUM [OKYMEHTa U (Unn)
UHhopmaLuu;

NPU HanU4yuu OCHOBaHWIA, NPEyCMOTPEHHbIX NyHKTOM 2.7.1 agMuHUCTpaTUBHOrO
PErNameHTa, noArotaBnMBaeT nPOEKT pelleHns o6 oTkasze B npMeme [OOKYMEHTOB,
HeobXoANMbIX ANs NpefocTaBneHus MYHULMNAnbHOM ycnyru.

MpoekT peweHus o6 oTkase & fpyeme  [OKYMEHTOB, Heobxoaumbix Ans
MPEAOCTABNEHNA MYHWULMNANbHOW yenyrn, ¢ ykasaHuem NpU4UH oTkasa (B cnydae, ecnu
OCHOBaHWA AnAa oTkasa B npueMe [OKYMEHTOB, HeoOXoAUMBIX Ans npefocTaBneHus
MYHULMNANbHON ycnyru, cBsi3aHbl C HapyLueHuem YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEHTaM, OCHOBaHWs [Ans oTkasa B npueme AOKYMEHTOB  [OfKHbI coaepxaTb
VHOPMaLMI0O O HauMeHoBaHWW AOCKYMEHTOB  (MHopmaLmu, CBELIeHWUN), KoTopble He
MPEACTaBNeHbl, codepXaT HefoCTOBEpHble U (W)  npoTuBOpeuuBLIE ceBefeHus,
OPOpPMMEHBI C HapyLLeHueM YCTaHOBNEHHbIX TpeBoBaHui), HanNpaBnAeTCs Ha CornacoBaHme
B YCTAHOBNEHHOM nopsifgke NocpeacTBOM CUCTEMbI SNEKTPOHHOro foKyMeHTooGopoTa.

CornacosaHue npoekta pelueHus 06 oTkaze B npueme [OKYMEHTOB, Heobxoaumbix
ANA  NPEAOCTaBNEHUs  MyHUUMNanbHoii  ycnyri, OCyLlecTBfsieTcas B nopsagke,
MPEAYCMOTPEHHOM NnyHKTOM 3.5.3 agMUHUCTpaTUBHOrO pernameHra.

ALMUHUCTPATUBHbIE MPOUEAYpbl,  yCTaHaBMMBaeMble  HaCTOSLLMM NYyHKTOM,
BBIMOMHAIOTCSA B A€HL NOMYYEHNA CBEAEHMNIT N0 MEXBEAOMCTBEHHbLIM 3anpocam.

Pesynbtatamu BbinonHeHus AAMVHNCTPATUBHLIX NPoLeAyp SBMSKTCSH: [OKYMEHTbI
(cBeaeHus), Heobxoaumble ans MPEAOCCTABNEHNA MYHULMNANLHOWM YCryri, NpoekT pellexus
o6 oTkase B npueme AoKyMeHTOB, HeobxoanMbIX Afs npenocTaBneHus MYHUUMNANLHOW
ycnyru.

3.4.5. VcnonHeHune MPOLEAYP, yKasaHHbIX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
PernameHTa, npu Hanu4yMmM TEXHNYECKON BO3MOXHOCTU OCYLLIeCTBNAETCA B aBTOMATUYECKOM
peXume Cc  ucnonb3oBaHuem dBTOMATV3NPOBAHHON  UHGOPMALMOHHOW CUCTEMBI,
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NMPEeAHAa3Ha4eHHON ANs okasaHUs rocyAapCTBEeHHbIX U MyHULMNAMNbHBIX ycnyr, B TOM Yucne ¢
MOMEHTa perucTpaunn 3asiBNieHNs B COOTBETCTBUW C NyHKTOM 2.13 aAMUHUCTPATUBHOrO
pernamMeHTa.

3.4.6. MakcumanbHbIi Cpok BbINOAHEHNS aAMWUHMCTPATUBHLIX NPOLUEaAYp, YKa3aHHbIX B
NyHKTE 3.4 aAMUHUCTPATUBHOO perfiaMeHTa, CoCTaBMSET NATh pabounx aHeir.

3.5. MNoaroToBka pesynsTaTta MyHULMNAnbHOW ycnyru

3.5.1. OcHoBaHVeM Hauyana BbinonHeHus AAMUHNCTPaTUBHON Mpoueaypbl SBRsSeTCs
nocTynneHue OT  AO/KHOCTHOro  fuua, OTBETCTBEHHOro  3a HanpasneHune
MEXBEAOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBeaeHuin), Heobxogumelx  ans
npefocTaBneHnst MyHUUMNanbHOW YCnyru.

HOMKHOCTHBIM ~ NIULIOM,  OTBETCTBEHHLIM 33  BbINONHEHUE anMWHUCTPaTUBHOM
Npoueaypel,  sABnNseTca 3amecTuTens pykoBoauTens  MCnonHUTENbHOro KoMuTeTa
CraponbpalitkMHCKOro Cenbckoro noceneHus (nanee - DOMKXHOCTHOE NMULO, OTBETCTBEHHOE
3@ NOArOTOBKY pesynbTarta NpeAocTaBneHns MyHULMNanbHOMN ycnyru).

3.5.2. [lomkHOCTHOE nUUO, OTBETCTBEHHOE 3@ MOAroTOBKY  pesynbraTa
npeaocTaBneHns MyHUUMNanbHOW yCryri:

paccmatpuBaeT COPMUPOBAHHBIN  KOMMMEKT AOKYMEHTOB, HeobxoAuMbIX Ans
NPEAOCTaBNEeHNss MyHULMNANbHOR yenyru;

MPV BLIABNEHWN OCHOBaHWA ANs OTKasa B NPeAoCTaBNeHUN MyHUUMMANbHOI ycnyru,
YKa3aHHbIX B MyHKTe 2.8.2 aAMWHUCTPATUBHOMO pernameHTa, noAroTaBNMBaeT NpoeKkT
pellerns 06 oTkase B NpeAoCTaBMNEHNN MyHULMNALHOI ycnyru;

B Clly4ae OTCYTCTBMA OCHOBaHWi AnNs OTkasa B NpefocTaBneHuu MYHMULMNansHOM
ycnyri, NpeayCMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOMO pernameHrta, no uroram
PacCMOTpeHWsi OKYMEHTOB, HeobXxoanMbIX ANs NpefoCTaBneHns MyHULUMNansLHon ycnyru,
MOArOTaBINBAET MNPOEKT pesynbTata MPeAOCTABMNEHNS  MyHULMNANLHOI ycnyrm B
COOTBETCTBUM C NOANYHKTOM 1 NyHKTa 2.3.1 aAMUHUCTPATUBHOIO pernaMeHTa:

HanpaenAeT NoAroToBNEHHbI NPOEKT pe3ynbTaTta NpefoCTaBeHNs MYHULMNANbLHOW
yCIyr Ha cornacosaHue B yCTaHOBMEHHOM MopsiAke NOCPeACTBOM CUCTEMb 3NEeKTPOHHOro
AOKymMeHTooBopoTa.

AAMUHACTPaTUBHLIE  Mpoueaypbl, ycTaHaBnMBaeMble HacToALUMM  NMYHKTOM,
BbINONHAKOTCA B TEYEHNe AByx paboyux aHel.

Pesynbtatamn  BbINOMHEHNA  aAMUHUCTPATUBHBIX npoueayp SABNSATCA: MNPOEKT
peleHnsi o6 oTkase B NpefOCTaBNEHUU MYHULMMNANLHOI YyCNnyrn, NpOeKT pelUeHns o Bbigaye
Paspeluenuns Ha BCTynneHue B Opak HeCoBEepLUEHHONETHUM, 4OCTUMLLINM Bo3pacTa 16 ner.

3.5.3. CornacosaHue u nognucaHue npoekTa pesynbTata npenocrasneHus
MyHUUMNanbHOW ycnyru (fanee — npoekTsi AOKYMEHTOB) OCYLLIECTBNAETCA pyKoBOAWUTENEM
CTPYKTYPHOTO noApasfeneHns, oTBeTCTBEHHOrO 3a NMOArOTOBKy pesynbTarta MYHULMNANbHOW
ycnyru, samectutenem Pykosoautens Oprana, Pykosogutenem OpraHa.

MoAroToBNeHHbIe NPOeKTbl AOKYMEHTOB, UMEoLMeE 3amevaHus, BO3BpaLLalTCA Ha
AopaboTky nuLy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata MyHULMNAanbLHOW yCnyriu.
Mocne ycTpaHeHus 3amedvaHuinl  NpoekTbi AOKYMEHTOB MOBTOPHO nepegawTcs Ans
cornacoBaHusa U noanucaHus,

PykoBogutens OpraHa npu paccMoTpeHuu MPOEKTOB [OKYMEHTOB npoBepsieT
cobnioAeHve aAMUHNCTPATVMBHOIO pernameHTa AOMKHOCTHbLIMMU nuyamu OpraHa B 4acTu
CPOKOB BBINONHEHUA aAMUHUCTPATUBHBLIX MpouUeadyp, UX MocneaoBaTenbHOCTU W NOMHOTHI,
Hanuuna  CornacoBaHUA  yNONHOMOYEHHbLIX [OIKHOCTHBIX nuL OpraHa B cucTeme
3NEKTPOHHOro AoKyMeHToo6opoTa.

B cnyyae BbiABneHUs HapylleHwit B YyacTyu CPOKOB BbIMOMHEHWUA aAMUHUCTPATUBHbLIX
fpoueayp, ux nocneaoBaTenbHOCTM W MOMHOTLI PykoBoauTens OpraHa wuHUUuupyeT
MPUBNEYEHNE K OTBETCTBEHHOCTM NLI, AONYCTUBLUNX HAPYLLIEHUS, B COOTBETCTBUN C NYHKTOM
4.3 alMVHNCTPaTMBHOrO pernaMeHTa.
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ALMUHUCTPATUBHbIE MPOUCAypbl,  yCTaHaBMMBaEMble  HaCTOSLLUM NYHKTOM,
BBINOMTHAIOTCA B TeYeHne AByX paboynx aHeil.

Pesynbtatamu BbinonHeHus aAMWHUCTPATUBHbLIX NPOLEAYP SBNSKOTCS: pelweHne ob
OTKase B npueme AoKyMEHTOB HeoBXoaUMLIX Ans NPpeAoCTaBNeHns MyHUUUNanbHoMN ycnyru,
pelwenne ob oTkase B npegocTasneHuu MYHWUMNaneLHOW ycnyru, pelueHue o o Bblgaye
paspelueHna Ha BCTynneHue B Gpak HECOBEPLUEHHONETHUM, AOCTUMLLNM BO3pacTa 16 ner.

3.5.4. VicnonHeHue NpoUEnyp, ykasaHHbIx B nyHkTax 3.5.2, 3.5.3, aAMUHUCTPATUBHOrO
PernameHTa, npu Hanu4YMM TEXHUYECKON BO3MOXKHOCTU OCYLLIeCTBNAETCH B aBTOMaTUYECKOM
pexume ¢ ucnonb3oBaHuem AaBTOMAaTU3NPOBAHHOW  MHGOPMAaLMOHHOL CUcCTeMBI,
NPpEAHasHaYeHHoO ANs Oka3aHWs rocyAapCTBEHHbIX I MYHULUNaneLHbIX ycnyr.

MakcumanbHbI  Cpok BbINONHEHNS AAMUHNCTPATMBHbLIX NpouUeayp, yKasaHHbIX B
nyHKTe 3.5. agMUHUCTPaTUBHOrO PernameHTa, cocraenseT YyeTtbipe paboumnx AHSA.

3.6. Bblgaya (HanpaBsnexue) sassuTentio pe3ynbTata MyHuumnansHow yenyru

3.6.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMVHUCTPaTUBHOW npoueaypbl SBASeTCS
nony4eHne LOMKHOCTHBLIM NULIOM, OTBETCTBEHHLIM 3a BbINOMHEHWEe aaMWUHUCTPaTUBHOM
MPOLUEAypLI, AOKYMEHTa, NOATBEPXKAAIoLEro NpeaocTaBneHme MYyHULUMNanbHo ycnyru.

HOMKHOCTHBIM ~ NMLIOM,  OTBETCTBEHHLIM 33 BbINOJTHEHNE  aAMUHWUCTPATUBHOM
poUeaypel,  sBnsetcs  3amectutens  pykosoauTens WcnonuutensHoro  komuteTa
CrapoubpaiikmHckoro cenbckoro noceneHns (ganee - JOMKHOCTHOE nMUO, OTBETCTBEHHOE
3a Bblaavy (HanpasneHue) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NULD, OTBETCTBEHHOE 3a Bblgayy (HanpaeneHue) OOKYMEHTOB:

obecneunBaeT pernucTpaumio U BHeCEeHMe CBELEeHW O pesynbTate NPesocTaBAeHUs
MYHWLIMNanbHOW ycnyru B noacuctemy BeaeHus AOKyMEHTaLun aBTOMaTU3NPOBAHHOM
MHOPMALIMOHHO CUCTEMEBI, NpefHasHaYeHHOW ANns  oKa3aHus rOCYNapCTBEHHbIX =
MyHULMNanbHbIX YCryr;

M3BELLAeT 3aaBuTens (ero npefcrasutens) CNocoboM, ykasaHHbIM B 3asiBREHUM, o
PE3ynbTaTe MNpeAoCTaBreHus MyHULMNANbHOI yenyrm n 0 BO3MOXHOCTW MOAyYeHUs
pesynbTarta npeAocTaBneHns MyHuUMnansHoii yenyrv B Oprade unu 8 ML,

Wcnonnenne npoueayp npu Hanuumm TEXHU4ECKON BO3MOXHOCTU OCYLUECTBAAETCS B
aBTOMaTU4eCKOM pPEeXUME C UCMONb30BaHUEM aBTOMATU3NPOBAHHOW WMHOPMAaLMOHHOI
CUCTEMbI, NpeAHAa3HaYEHHO ANA OKa3aHUs rocyAapCTBEHHbIX U MYHULMNAnbHbIX ycnyr.

AOMVHUCTPaTUBHBIE MPOLUEAYPbI,  yCTaHaBMMBaEMble  HaCTOSLLMM NYHKTOM,
BbINMOMHAIOTCA B TeyeHue ofHoro pabouvero AHS CO AHA  noanucaHua [oKymMeHTa,
ABMNSIOLLErocs pesynbTaTom npefocTasfieHns MyHUUMNanbHON YyCnyru, ynonHOMOYeHHbIM
ACIMXHOCTHbIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbinonHeHus AAMUHNCTPATUBHBLIX NPOUEAYP ABMSIOTCS: pasmelleHue
CBEEHUN O pesynbTaTte npeaocTaBneHs MYyHWLMNANbHOW ycnyrn B MHGOPMAaLMOHHbIX
cuctemax, usselleHve sasButensi (ero NpeAcTaBuTens) o pesynbTaTe NpesoCTaBneHUs
MyHULUMNanbHoOW ycnyru n cnocobax ero nonyvyeHms.

3.6.3. Mopsinok Bblgauu (HanpasneHus) pesynbTara npenocraBneHns
MyHULMNanbHOM ycnyru:

3.6.3.1. Mpw obpaluenun 3asiBuTens 3a PE3yNnbTaToM MyHUUMNansHomn ycnyrm 8 ML,
pabotHnk MOL, BbigaeT 3aseuTenio PE3yNbTaT MyHUUMNanbHOW ycrnyrm B chopme
SK3IEMNNApa 3N1EeKTPOHHOTO AOKyMeHTa Ha BymaxHoM HocuTene. Mo TpeBoBaHuio 3asBuUTENs
BMECTE€ C 3K3EMNNSAPOM  3NEeKTPOHHOrO [oKyMEeHTa Ha BymaxxHom Hocutene emy
MPEAOCTABNACTCA IKIEMMNIAP 3MEKTPOHHOTO AOKYMEHTa nyTeM ero 3anucu Ha CbEeMHbI
HOCUTENb WMHopMauMW uNu HanpasneHus 9K3eMNNsApa BNEeKTPOHHOro [OKyMeHTa o
SMIEKTPOHHOI novTe B agpec 3asiBuTens. Mpu 3anucy Ha cbemHbIN HocUTENb VHopmaLmm
WV HanpasneHnn ak3emnnspa anekTPOHHOro AOKyMEHTa, Ha OCHOBE KOTOPOro CocCTaBfeH
OK3eMNIAP BMEeKTPOHHOro [OKYMeHTa Ha BymaxkHom Hocutene, no ONEeKTPOHHOW noyTe
WAGHTUYHOCTb TaKOro 3K3EMMNNApa 3NEeKTPOHHOro AOKYMEHTa 3K3eMMNnspy a1eKTPOHHOro
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AOKYMEHTa Ha OymaxHoM HocuTene 3aBepsieTcs YNONHOMOYEHHbIM  COTPYAHUKOM C
“ICNonb3oBaHWeM YCUNEeHHON KBanuguumvpoBaHHOW SNEeKTPOHHOW noanucu,

AAMUHUCTPaTMBHBIE  MpoLeaypsbl, ycTaHaBnnBaemMble  HacTOSAWMM  MyHKTOM,
BbIMONHAIOTCA B MOpsiAKe O4YepefHoCTM, B  AeHb npubbiTns 3aseuTens s CpoKn,
YCTaHOBIEHHbIe pernaMmeHToM paboTs MoL.

PesynbTtatamn BbinonHeHus aAMUHMCTPATUBHBLIX Npoueayp SBASKOTCS: ukcaums
(baKkTa BblgauM pesynbraTa NPEAoCTaBneHns MyHuumMnanbHoi yenyru 8 AUC ML,
pe3ynbTaT npefocTaBneHus MyHULMNansHoi yCnyru, BblAaHHbIA 3a8BUTENIO.

3.6.3.2. MNpu obpalernn 3assutens 3a PE3yNbTaTOM MYHNLMNAnbHOW ycrnyrn Yepes
PecnybnukaHckuin noprtan sassutenio s NNYHBIA KaBuHeT aBTOMAaTUYecKu Hanpaensiertcs
SNEeKTPOHHbIN  0Bpa3  gokymeHTa, ABJIAIOLLEroca  pesynbTaToM  npenocTrasneHus
MYHULMNANbHOW ycnyrn, noAnucaHHbI YCUNEHHOW  KBanuuLUMpoBaHHoOA 3NEKTPOHHO
MOANMCBLIO YMOMHOMOYEHHOrO JOMKHOCTHOrO NuLa OpraHa (OpraHom).

AOMUHWUCTPaTVBHBIE NpoUeaypel,  ycTaHaBnMBaemble  HaCTOSLLUM NYHKTOM,
BbINOMHAIOTCA B AiEeHb MOANNCAHUA LOKYMEHTa, NOATBEPXKAAlOLLero npegocTaeneHue (oTkas
B MPeAocTaBneHnun) MyHUUMnansHoi ycnyru, YNONHOMOYEHHBIM  JOMKHOCTHLIM  NULIOM
Oprana (Opratom).

PesynbTatamu BbInonHeHUs @AMUHNCTPATUBHLIX NpoLeayp SIBASIOTCA: HanpasneHue
(NpegocTaBneHve) ¢ ucnonb3osaHuem Pecny6nukaHckoro noprana saseutentio OOKyMeHTa,
NOATBEPXAAIOLEro npeaocTaBrieHne MyHULMNANbHOI ycnyrm (B TOM 4ucne oTkas B
NPEACCTaBNEHN MYHULMNANLHO ycnyri).

3.6.3.3. MNpu obpaljeHun 3asBuTens 3a PE3YNbTaTOM MyHUUMNAnbHOW ycnyru B
OpraH, AOMKHOCTHOE NULO, OTBETCTBEHHOE 33 Bblaavy (HanpaeneHue) 4OKyMeHTOB, Bblaaer
3a#ABUTENIO pesynbTaT MyHUUMnanbHoi ycnyru. Mo TpebosaHuio 3asBuUTens BmecTe C
OK3EMNNAPOM 3MEKTPOHHOrO AOKYMEHTa Ha ByMaXHOM HocuTene eMy npeaocTaBnseTcs
SK3EMNNAP  SNEKTPOHHOrO AOKYMEHTa nyTeM ero 3anucu Ha CbEMHbIN  HOCUTENb
VHOPMaLMK Unu HanpasneHus SK3EMNNAPa 3NEKTPOHHOrO AOKYMEHTa Mo 3NeKTPOHHOIA
no4yTe B agpec 3aasuTens.

ALMUHWUCTPATUBHbIE npouenypel,  ycTaHaBnuMBaemble  HaCTOSILLUM MYHKTOM,
OCYLLECTBNAKTCA B NOpsA/Ke OMEPEAHOCTH, B AeHb NPUBLITUA 3asIBUTENSI B COOTBETCTBUN C
[Mpasunamu BHyTpeHHero Tpynosoro pacnopsinka OpraHa.

Pesynbtatom BbinonHeHus aAMVHUCTPATUBHLIX npoueayp sBnswTcs: dukcauns
chakra BblAauu pesynerarta npegocrasnexus MYHULMNAnbHOWM ycnyru B
aBTOMAaTtU3NpPOBaHHON MHOPMALMOHHO cucTteme, npefHasHavyeHHOW [Ans  okasaHus
FOCYAAPCTBEHHbIX 1 MyHULUMNAMbHbIX YCryr.

3.7. VicnpaBneHne TexHnyecknx ownbok

3.7.1. B cnyyae obHapyxeHWs TexHW4YecKol owubku B AOKyMeHTe, sBnsLlemcs
PE3YNbTATOM MyHULMNANLHON yCnyru, 3asiBuTeNb HanpasnseT s OpraH:

3asABneHne o6 ucnpaBneHnu TeXHUYECKON OLWNGKM (npunoxeHue No5 k HacTosLlemy
aAMUHUCTPATUBHOMY perfaMeHTy);

AOKYMEHT, BbIAAHHbIN 3aABUTENIO KaK PesynbTaT MyHUUMNanbHON ycnyru, B KOTOpom
COAEPXMTCA TeXHNYeckas oLumbka:

AOKYMEHTbI, MMEIoLMEe opuanYeckylo  cuny, CBUAETENbCTBYIOWNE O Hanuuuu
TEXHUYECKOM OLLIMBKH.

3asBreHue o6 UCMpPaBneHUM TEXHWYECKOol OoWwuBKU B CBEOEHUAX, YKasaHHbIX B
AOKYMEHTE, ABNALWEMCs pesynbTaToM MyHULUNANLHON ycnyru, nopaertcs 3asBuTenem
(YNONHOMOYEHHbIM NPEACTaBUTENeM) MOYTOBLIM OTMPaBREHMEM (B ToM uucne o
NCNONb3OBaHNEM SNIEKTPOHHON NoYTbI), NMBo Yepes PecnybnukaHckuit noptan unu ML,

3.7.2. [lonxHOCTHOE NNLO, OTBETCTBEHHOE 3a npMem [OKYMEHTOB, OCyLIecTBRseT
NPUEM 3anBneHuss ob ucnpaBneHUn TexHUYEeCKot OLMDKKN, perncTpupyeT sasiBneHue c
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NPUNOXEHHLIMW [OKYMEHTaMW U nepefaeTt ux ACIKHOCTHOMY MLy, OTBETCTBEHHOMY 3a
0bpaboTky AOKyMEHTOB.

ALMVHUCTPATUBHbIE npouUedypel,  yCTaHaBnMBaemble  HaCTOSLLUM MYyHKTOM,
BbINONHAOTCA B TE4EHWEe OAHOro paBoyero gHsA ¢ gaThl perncTpauunn sassneHus.

Pesynbtatamn BbinonHeHus AAMVIHVCTPATUBHLIX Npoueayp SIBASIOTCH: NpUHSTOE W
3apPerncTpupoBaHHoe 3asiBfeHue, HanpaBfEHHOE Ha PaccMoTpeHne [OMmKHOCTHOMY nuLly,
OTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOB.

3.7.3.  [omkHocTHoe  nuuo, OTBETCTBEHHOE 3a  obpaboTky AOKYMEHTOB,
paccMmaTpuBaeT AOKYMEHTbl U B LiensxX BHECEHUS “cnpasneHnn B [OKYMEHT, SBASOLMICS
PE3yNbTaTOM nNPefoCTaBneHUss  MyHUUMNansbHoi ycnyra, ocyulectsnser npoueaypsl,
NPeayCMOTPEHHbIe NYHKTOM 3.5 agMUHUCTPaTUBHOrO pernameHTa, n BblaaeT ucrnpasneHHbIi
AOKYMEHT 3asBUTENIO (YNONHOMOYEHHOMY NPEACTaBuTeNto) NUYHO NOA POCAUCH C U3bATUEM
y 3aasutena (ynonHOMOYeHHOro NPeAcTaBuTenNs) opurHana AokyMeHTa, B KOTOpOoMm
COAGPXNTCA TexHudeckas owwubka, unu Hanpasnser B afpec 3aABUTENs MNOYTOBLIM
OTNpaBneHem (NocpencTBOM 3EeKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU nony4yeHus
AOKyMeHTa npu npeaoctasneHun B OpraH opurvHana AOKYMEHTa, B KOTOPOM COAEpKUTCH
TeXHu4yeckas owmnbka.

AOMUHNUCTPATUBHbIE npouenypel,  ycTaHaBnMBaemble  HaCTOSLUUM NYHKTOM,
BBINMONHATCA B TeyeHue AByx paboyux aHel nocne ODHapyXeHUs TexHU4Yeckon oLmBKy
I nonyveHus ot nioboro sanHTEpecoBaHHOro NuLa 3asBAEHNS O AonyLleHHon owmnbke.,

Pesynbtatamu BbinonHeHus AAMUHUCTPATUBHBIX NPOUeAyp SBMAIOTCS: BblgaHHbIN
(HanpaBneHHbIN) 3asBUTENIO AOKYMEHT.

4. Nopsipnok u hopmel KOHTpons 3a NpefocTaBneHnemM MyHULMNAnNbLHOM| ycnyru

4.1. MNopsaok ocyLecTBnexus TEKYLLEro KOHTpONA 3a COBNIAEHUEM U UCMOMHEHVEM
OTBETCTBEHHbIMW AOMKHOCTHLIMM NULIAMU MOMOXKEHMIA AaAMWHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATUBHbLIX NPaBOBbIX aKTOB, ycTaHaBnueatoux TpeboBaHuns K npefocTaBneHnto

MyHWLMNAnbHOW ycnyru, a Takke NpuHSTUEM UMK peLlueHwuia

KoHTpone 3a nonHoTol M kavectBom NPEAOCTABNEHN MyHULMNANbHOW ycnyru
BKNOYaeT B cebsa BbiABNeHWe u yctpaHeHue HapyLieHnit npae sasiBUTEneil, npoBegeHMe
NpoBepok cobriopeHns npouedyp npepocTasneHus MyHWUMNANbHOW ycnyru, noaroTosky
PelWeHnn Ha  [geicTeus (BespeiicTBre)  [OMKHOCTHBIX nny  opraHa  MecTHOro
camoynpasneHus.

PopmMamu KoHTponsi 3a COBMIOAEHNEM UCMONHEH WS aAMUHUCTPATUBHBLIX Mpoueayp
ABMNAIOTCA:

1) npoBepka u cornacosaHue NPOEKTOB  [OKYMEHTOB MO npeaocTasAeHuto
MYyHULUMNanbLHoMn ycnyru;

2) NPOBOAMMbIE B YCTaHOBIEHHOM NOPAAKE NPOBEPKN BeAEHNsA AeNoNponN3BOACTEa:

3) nposefeHne B ycTaHOBMIEHHOM nopanke KOHTPONbHBIX NPOBEPOK COBMIOAEHNS
POLEAyp NpefoCTaBneHNss MyHULMNanbHom ycnyru.

B uenax Tekywero koHTpons UCTIOJb3YIOTCS CBEAGHNS, NMEIOLIMEC B 3MeKTPOHHOI
Gase paHHbIX, cnyxebHas KOPpEecnoHAeHuns, ycTHas M nucbMeHHas WHdopmauus
AOMKHOCTHBIX  NUL,  OCYLECTBRAWUX BbINOMNHEHMUE aAMUHUCTPaTUBHBLIX  Npoueayp,
KypHanbI y4eTa COOTBETCTBYIOLUMX AOKYMEHTOB U Apyrie CBeaeHus.

Ans ocyuwectenenus koHTpons 3a COBEpLUeHeM OENCTBUI NMpu npesocTaBrneHuu
MYHULMNANbHOW  yCcryrm 1 NpUHATAN  peLueHwit PYKOBOAMTENIO oOpraHa MecTHOro
camoynpasneHnsa  nNpeacTaBnsAlTCs  CpaBKM O pesynbTatax  npenocTaBneHus
MyHUUMNanbHoW ycnyru.,

O cnyyasx u npuymHax HAapYyLUHNA CPOKOB, nocnefoBaTENbHOCTU U copepKaHus
AAMWHMCTPATUBHBIX  NpOUEAYP  AOMKHOCTHbIE  nuua HemMeaneHHo  MHopMupyIOT
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PYKOBOAWTENSA  OpraHa, npeAoCTaBMsioOLero  MyHAUMNanbHYl  ycryry, a  Takke
NPeANPUHUMAIOT CPOYHbIE MEPbI MO YCTPAHEHWIO HAPYLLUEHWA.

Tekywwin KOHTPOIb 3a cobrnoaeHnem nocnenoBaTtenbHOCTU  OEUCTBUN,
OMPEASNEeHHBIX aAMUHUCTPaTUBHbLIMI NpoLiedypamMu No NPeAoCTaBMNEHWUIO MYHULMNANbHON
ycnyru, oCyLecTBnAeTCca 3aMecTuTenieM pykoBOAUTENS opraHa MECTHOro camoynpaeneHus,
OTBETCTBEHHbIM 3a opraHusaLunio paboTbl MO NPefoCTaBNeHUd MyHULMNanLHON ycnyru,
Ha4anbHUKOM oOTAena, ocCyulecTenalLllero opraHusaumio paboTbl Mo NpefocTaBneHuio
MYHULMNANbHON YCIyru.

[MepeyeHsb OOIMKHOCTHbIX nnu, OCYLLEeCTBMSAOLLNX TEeKyLLMIA KOHTPOnb,
yCTaHaBNMBAETCsi MONOXKEHWAMWU O CTPYKTYpHLIX MOAPA3AEneHUsix opraHa MecTHOro
camoynpasneHns n AOMKHOCTHbLIMU pernaMmeHTamu.

4.2. [Nopanok 1 NepuoANYHOCTL OCYLLIECTBIIEHUS NNaHOBbLIX Y BHENNAHOBbIX NpPOBEPOK
MOMHOTLI M KaYecTBa NPEAOCTaBNEHNSt MYHULMNANLHOM YCNyry, B TOM Y1Cne NOpsiAoK 1
(hOPMbI KOHTPONS 32 NONHOTON 1 KAYECTBOM NPEAOCTABNEHUS MyHUUMNANBHOI ycnyru

4.2.1. KoHTporb 3a NOMHOTOM U Ka4eCTBOM NpeAoCTaBneHus MyHULMNanbHOW ycnyru
ocyllecTBnaeTcs B hopmax:

1) NpoBefeHNss NPOBEPOK;

2) paccMoTpeHus xanob 3assuteneii Ha geicTens (bespencTeue) OpraHa, a Tawke
UX AOIMKHOCTHBIX NL, MYHULMNANbHbLIX CRYXaLLuX.

4.2.2. B uenax ocyLUecTBNEHUS KOHTPONS 3a NOMHOTON U KAYEeCTBOM npegocraBneHuns
MYHULMNAnbHOM yCrnyri NpoBOAATCS NNaHOBbIE U BHEMIAHOBLIE NPOBEPKY. Mopspok n
NEPUOANYHOCTL OCYLLECTBNEHNA NNAHOBbLIX NPOBEPOK YCTaHABNMBAETCS NAaHOM paboTsi
Oprana. Mpu npoBepke MOryT paccMaTpuBaThbCs BCE BOMPOCHI, CBA3AHHbIE C
NPEAcCTaBneHnemM MyHULMNanbHOW ycnyrn (KOMMMeKCHbIe NPOBEPKY), UnW OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeAoCTaBeHNeM MyHULMNanbHOM ycnyri (TemaTuyeckme NpoBEpPKY).
lMpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOI xanobe 3assuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBSI3N C NPOBEPKOW YyCTpaHeHUs paHee
BbISB/IEHHbIX HAPYLIEHWA aAMUHUCTPATUBHOTO perfiaMeHTa, a Takke B Cryyae nonyyeHns
anob sansutenei Ha fencteus (besgenictene) OpraHa, a Takke NX AOMKHOCTHBIX nuy,
MYHULUMNAnNbHbIX CRy»XaLluX.

4.2.4. PesynbTaTbl NpoBepku 0hopMIISIIOTCS B BUAE akTa NpoBepky, B KOTOpOMm
yKa3blBalOTCA BbIABIEHHbIE HEAOCTATKN U NPEANOXEHUS MO UX YCTPaAHEHWIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHBIX MWL OpraHa, NpefoCcTaBAsowero MYHULMNanbHyo
yenyry, 3a pelienus n geicteus (besgencrene), npuHrMaemble (OCyLLECTBRSEMbIE) UM B
XoAe npefocTaBneHns MyHUUMNanbHoOl yenyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Cry4yae BbISBMEHUS HapylweHun npas
3asBuTENnen BUHOBHbIE nuULUa MPUBMEKAITCA K OTBETCTBEHHOCTM B COOTBETCTEBUU C
3akoHogarenscrteom Poccuiickoit enepauuu.

PykoBoguTens opraHa MECTHOrO CaMOynpaBneHUs HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBpPEMEHHOE pacCMOTPEHWE 3asABNEHNIA.

PykoBoguTtenb (3amectuTenb pykoBOAMTENS) CTPYKTYPHOrO nogpasgeneHus oprada
MECTHOTO CamOynpaBneHusa HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U  (1nn)
HeHaganexallee BbINOMHEHUe aaMUHUCTPATUBHBLIX [AENCTBUWIA, yKasaHHbIX B pasgene 3
aAMWHUCTPATMBHOrO pernameHTa.

HOMKHOCTHBIE nuUa U MHbIE MyHULMNANbHble cnyxaliue 3a pelleHus u aencreus
(Gespencraue), NPUHUMaEMbIe (ocylecTBnsiemble) B xoge npenocTaBneHns
MYyHWLMNANbLHON YCNyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM
nopsgke.
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4.4. TlonoxeHus, xapakrepuayowue TpebosaHns k NopsiaKy U hopMam KOHTPOns 3a
npeAocTaBneHnemM MyHuLnansHoW yeryr, B TOM YUCIE CO CTOPOHbI rpaxaaH, ux
obbeanHeHui 1 opraHmaauni

KoHTponb 3a mpepocTaBneHueM MyHUUMNANLHON YCAYrM CO CTOPOHBI rpaxgaH, ux
obbeanHeHUn 1 opraHusaunii, ocyL|ecTBAETCS MOCPEACTBOM OTKPLITOCTU AESTENbHOCTY
opraHa MECTHOrO camoynpaBfeHus npu MPeAoCTaBNeHnn  MyHULMNansHOW  yenyru,
NOMy4YeHNst NOMHOW, akTyasnbHON 1 AOCTOBEPHOW MHOPMAaLIMM O NOPSAKE NPEAOCTABNEHNS
MYHWLMNANbHOM YCryrm n BO3MOXHOCTY focyaeBHOro paccMoTpeHus obpalleHuil (xanob) B
npouecce npeaocTaBneHns MyHuUMnanbHoW yenyru.

5. locynebHbin (BHecyneGHbIN) NOPAAOK 06GXKanoBaHUA pelleHuin U 4eNCTBUN
(6e3peicTBUSA) OpraHa, NpeaoCTaBNSAOWErNO MYHULUNaNLHYIO ycnyry,
MHOTO)YHKLIMOHANBbHOrO LIeHTPa NPeAoCTaBleHUA rocya4apCTBEHHbIX U
MYHULUMNANbHbLIX YCNYr, OpraHM3auuu, yKkasaHHbIX B yactv 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne210-d3, a Takke UX AOMKHOCTHbLIX NUL, MYHULMUNANbHbIX
cnyxawmux, paboTHUKOB

5.1. 3asBnTENM MMEIOT NpaBo Ha obxanoBaHWe B AOCYAe6HOM NOpSAKe PELUEHUN U
peiictBuii  (GespencTBusA)  opraHa,  NPeAOCTaBMASAIOWEro  MyHULMNANbHYIO ycnyry,
AOMKHOCTHOrO N1Lia opraHa, NPeAoCTaBNALEro MyHULMNANLHYIO YCIyry, MyHULMNANbHOro
Cnyawlero, pykoBoaUTeNns opraHa, MpefoCTaBNAWEro  MyHULMNAanbHyl  ycnyry,
MHOTOhYHKLIMOHANbHOIO UeHTpa, paboTHIKa MHOrOgYHKLMOHANLHOTO LeHTpa, opraHn3aLmi,
npedycMoTpeHHbIX YacTeto 1.1 crtatbn 16 PepepansHoro 3akoHa Ne 210-P3, a Takke ux
paboTHUKOB.

3aasutens MoxeT 0bpaTuThecs ¢ Kanobon, B TOM Yucne B cnenyrowmx crnyyasx:

1) HapyweHve cpoka perucTpayum 3anpoca O NpPefoCTaBAEHUM MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 PegepanbHoro 3akoHa Ne 210-$3:

2) HapyLLieHve cpoka NpeaocTaBneHns MyHuLmnansHoi ycnyrn. B ykasaHHom criyyae
AocynebHoe (BHecynebHoe) obxanoBaHvWe 3asBUTENEM pelweHnin U1 OeicTBuit
(OespeincTrs)  MHOrOMYHKUMOHANBHOTO  LEHTpa, paboTHUKA MHOroyHKLMOHANLHOMO
LIEHTpa BO3MOXHO B Criy4ae, eciiv Ha MHOrO(YHKLMOHANbHbIA LUEHTP, peLueHns 1 AeicTBus
(GespeiicTBue) KoToporo oGXanylTcs, BO3NOXeHa (QYHKUMA N0  NpefocTaBneHuto
COOTBETCTBYIOLLUMX MYyHULMNAnbHbIX yCryr B nofiHom ofbeme B nopsigke, onpeneneHHom
YacTblo 1.3 cratbu 16 GenepanbHoro 3akoHa Ne 210-d3:

3) TpeboBaHve y 3aaBUTENs AOKYMEHTOB WUNM MHOpMauum GO OCYLIECTBREHNS
AeVCTBWA, NpeACTaBfneHWe WM OCYLIECTBMEHUE  KOTOPbIX He  MpedycMOTPEHO
HOpMaTUBHbLIMU NpaBoOBbIMU akTamu Poccuiickonn deaepauun, HOPMaTUBHBLIMU NPABOBLIMY
aktamu  Pecnybnuku  TatapcTtaH, MyHUUMNanbHbIMW - MPaBOBLIMKM  akTamu  Ans
npefocTasBneHna MyHUUunanbHom yenyru;

4) oTka3 B npueme [AOKyMEHTOB, NpefOCTaBMEHNE KOTOPbIX MpPeaycMOTPEHO
HOpMaTUBHbIMU NpaBoBbIMK akTamu Poccuiickoin Pepepaunn, HOPMaTUBHLIMU NPABOBbLIMY
aktamu  Pecnybnuku  TaTtapcrtad, MyHAUMNanbHbIMKU  NPaBOBbLIMU  akTamu  Ans
npeaocTaBneHnss MyHUUUnanbHoW yenyru, y 3assutens;,

5) oTKas B NpeaoCTaBAEHUM MYHULMNANbHOW YCNYri, €Crny OCHOBAHWUA OTKasa He
npeaycMoTpeHbl hefepanbHbiMK 3aKOHaMU U NPUHATLIMU B COOTBETCTBUM C HUMMU MHbLIMU
HOpMaTtuBHbIMK MNpaBoBbIMKW aktamu Poccuitckon ®Penepaumm, 3akoHamMu U UHLIMU
HOpMaTUBHBIMW NpaBoBbiMK akTamn Pecnybnuku TatapctaHd, MyHUUMNanbHbIMU NPaBoBbIMY
aktamu. B ykasaHHOM cnyvae pocyaebHoe (BHecynebHoe) obkanosaHue 3assuTenem
pewennt u pencteun  (be3neicTBns) MHOTOYHKUMOHANbHOrO LeHTpa, paboTHuKa
MHOrO(YHKLMOHANLHOrO LiEHTPa BO3MOXHO B Cflyyae, ecrm Ha MHOroyHKLUMOHANbHbIN
LEHTP, peLleHust u aencTeus (6esaencremne) KOToporo oGxanyrTes, BO3NOXKeHa dyHKUMUSA No
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NPEAOCCTABNEHNIO COOTBETCTBYIOLUMX MYHULUNANbHLIX YCNYr B NOAHOM o6beme B nopsiake,
onpeaenexHHom vacteto 1.3 ctatbn 16 GepepanbHoro 3akoHa Ne 210-93;

6) satpebosaHue c 3asBuTens npu NPEAOCTaBNEHNN MyHULIMNANbHOIA yCyrn nnaTsi,
HE NpefyCMOTPEHHOW HOPMaTUBHLIMK NPaBOBLIMW aKTaMu Poccuiickoii - depepauun,
HOpPMaTUBHLIMW NpaBOBLIMK akTamu PecnyGnuku TarapcTaH, MyHUUMNanbHLIMY npaBoBbIMY
akTamu;

7) oTkas opraHa, NpefoCTaBMsIOLIEro MyHULMNAnbHYO ycnyry, AOMKHOCTHOro nuua
oprana, npeaocTaBnALEro MyHULUMUNanbHyo yCnyry, MHOTOhyHKUMOHaNbHOro LeHTpa,
paboTHUKa MHOroMyHKLMOHANLHOrO UEHTPpa, opraHusauui, npegyCMOTPEHHbIX 4acTbio 1.1
cratb 16 depepanbHoro 3akoHa No 210-®3, unu wux paboTHMKOB B nucnpasneHuun
AONYLUEHHBIX UMK onevyaTok U OWWBOK B BblAAHHLIX B pesynbTate npeaocTaBneHus
MYHULMNAnbHOW ycnyr [oKyMeHTax nubo HapylleHne yCTaHOBSIEHHOrO cpoka Takux
ucnpaeneHuit. B ykasaHHom cnyyae fgocyne6Hoe (BHecynebHoe) obxanosaHue 3asBuTenem
peweHnn u [encTeun (besneicTeus) MHOTOMYHKLMOHANBHOMO  LeHTpa, paboTHuka
MHOrOCYHKLMOHANBHOMO LEHTPa BO3MOXHO B cnyyae, ecnu Ha MHOroyHKLMOHAaNbHbI
UEHTP, peleHunsa n geictensa (besgencrene) KOTOPOro obxanytTcs, BO3NoXeHa dyHKUMUSA no
NPEAOCCTABNEHNIO COOTBETCTBYIOLUMX MYHULMNANBHbIX ycnyr B nonHom obbeme B nopsake,
onpeaeneHHom YacTbio 1.3 ctaTbun 16 degepanbHOro 3akoHa No 210-03;

8) HapylweHue cpoka unu nopsAAka  BblAa4yn [OKYMEHTOB MO pesynbTatam
NPEAOCTaBNEHNSI MYHULIMNANBHOR yenyru;

9) npuocTaHoBneHWe npefocTaBneHus MYHULUMNANbHOMW YyCnyru, ecnu OCHOBaHuS
MPUOCTAHOBNEHUA He nNpeaycMOTpeHbl dheaepanbHbIMU  3aKoHAMU U NPUHATLIMN B
COOTBETCTBUW C HUMM MHLIMW HOPMAaTUBHLIMI NPABOBLIMU akTamu Poccuiickolt Pegepauun,
38KOHamMn 1 MHBIMU  HOPMaTWBHBLIMU NPaBOBLIMKU  akTaMu Pecnybnuku TarapcraH,
MyHUUMNANbHLIMM NpaBoBbIMM akTamu. B ykazaHHoM Cny4ae focynebHoe (BHecynebGHoe)
obxarnosaHue 3asBUTENEM peLueHuin u Aevictun (6esneicTemns) MHOroyHKUMOHaNBLHOTO
UeHTpa, paboTHWKa MHOroyHKUMOHANBHOIO UeHTpa BO3MOXHO B cnyyae, ecnu Ha
MHOTOYHKLMOHANbHbIA UEHTP, peLueHus u Aevicteus (GespeiicTane) KOTOporo obxanytores,
BO3NOXEHa MyHKUMA Mo npeaocTaBneHunto COOTBETCTBYIOLUMX MYHULMNANbHLIX YCAyr B
NonHom obveme B nopsiake, onpeaeneHHoM 4acTbio 1.3 cTatbu 16 PepepanbHoro 3akoHa No
210-93.

10) TpeboBaHue vy 3asBuTens fpy  NPEAOCTaBNeH MyHWUMNanbHoW ycnyru
AOKYMEHTOB WM WMHOpMaLMKU, OTCYTCTBUE U (MnK)  HepOCTOBEPHOCTL  KOTOPLIX He
ykasblBanucb Mpn nepBoHayanbHOM OTKase B npueme AOKYMEHTOB, Heobxogumbix Ans
MPEAOCTaBNeHNA MyHuLmMnansHoi yecnyri, nnbo B NnpefocTasneHum MyHUUMNanbHON ycnyru,
3@ UCKMIOHeHNem criyqaes, NpeayCMOTPEHHbIX NyHKTOM 4 yacTu 1 cTaTbu 7 depepansHoro
3akoHa Ne 210-®3. B ykasaHHoMm cnyyae AocyaebHoe (BHecynebHoe) obanosaHue
3anBuUTeENemM peleHuin 1 OencTBuit (6esneicTeuna) MHOrO(YHKLMOHANLHOMO  LieHTpa,
paboTHUKa  MHOrOMYHKLMOHAMNBHOro UeHTpa BO3MOXHO B cryyae, ecnu Ha
MHOTOYHKLIMOHANbHbIA LEHTP, Pewennsa n fencremns (6esgencrseme) KOTOporo obxanyTes,
BO3NOXeHa dyHKUMA MO npenocTaBneHuto COOTBETCTBYIOLUMX MYHULMNANbHLIX YyCAyr B
nonHomM obveme B nopsake, onpeaeneHHOM YacTbio 1.3 cTaThu 16 ®enepansHoro 3akoHa Ne
210-93.

5.2. Xanoba nogaetcs B NUCbMEHHOI thopme Ha BymaxkHom HocuTene, B
9NEKTPOHHOW  chopme B  opraH, MPEAOCTABNAIOWNIA  MyHUUMNANbHYIO  ycnyry,
MHOTOYHKLMOHaNbHbIA LeHTp nubo B COOTBETCTBYIOLLWI OpraH rocyAapCTBEHHOI BRacTu,
ABNAOWNIACS  yypeauTenem MHOrodyHKLUMOHaNbHOMo LUeHTpa (oanee - yupegutens
MHOTOMYHKLMOHANBLHOTO LIeHTPa), a Takke B opraHusauun, npeaycMOTpeHHble YyacTbio 1.1
cratbu 16 ®PepepanbHoro 3akoHa Ne 210-03. YKanobbl Ha PeleHnas u [encTeuns
(bespeiictBue) pykoBoguTens opraxa, npefoCTaBnAlLIero MyHUUMNanbHylo ycnyry,
MOAAIOTCA B BbLILUECTOALUMI OpraH (npu ero Hanuuum) nubo B crny4yae ero OTCyTCTBUSA
PaccmaTpuBaloTCs  HEMmocpeAcTBEHHO  pyKoBoAWTENem opraHa, npefocTaBnAKLIEro
MyhHuumMnaneHyto ycnyry. XanoGbl Ha pelleHuss U genctens (GespeiictBue) paboTHuka
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MHOTOMYHKLUMOHANLHOrO LieHTpa nogaroTcs PYKOBOAMTENIO 3TOro MHOroyHKLUMOHANLHOrO
LeHTpa. >Kanobbl Ha pelueHus u aeicTeus (GesnenicTBre) MHOrodYHKUMOHANBHOMO LeHTpa
nojarTes  yyYpeauTeno  MHOroMyHKLMOHAMNLHOrO UEHTPa WM AOMKHOCTHOMY  nunuy,
YNONHOMOYEHHOMY HOPMAaTUBHbLIM MPaBOBLIM AKTOM Pecnybnuku Tatapcran. Xano6bi Ha
PeLeHns u neiicteus (6esnencTene) paBoTHIUKOB OpraHmsauunii, NnpeaycMoTpeHHbIX YacTbio
1.1 cratbu 16 GenepanbHoro 3akoHa Ne 210-93, nopatoTca pykoBoguTeENnaMm 3Tux
opraHusaymmn.

)Kanoba Ha pelweHus wu aencreus (CesneiicTene) opraHa, npeaocTaBnstoLWEro
MYHULMNanbHYIOo yenyry, AOMKHOCTHOMO nuua opraua, NPEAOCTaBNALWEro MyHUUUNansHyio
yenyry,  MyHWLMNanbHOro  cryxatlero, PyKOBOAUTENs  opraHa, npefocTaBnsOLEro
MYHULMNAnbHYyIo ycnyry, MoxeT BbiTb HanpasneHa no no4Te, Yepes MHOroYHKLMOHANbHbIN
LUEHTP, C MCnonb3oBaHUeMm chbOpmauMOHHo-TeneKommyHvmaLLMOHHOH cetn «WHTepHeTy,
ouumManLHoro caiita oprawa, NPEAOCTABAAOLLErO  MyHULMNANbHYO ycnyry, EauHoro
noptana nubo PecnyGnukaHckoro nopTana, WHMOPMALMOHHON CUCTEMBI AocynebHoro
obxanoBaHusa, a Takke MOXeT BbiTh MPUHATA Npu N4HOM Npueme 3aseutens. XKanoba Ha
PEWeHns u  pencteus (Gespeicteue) MHOFOYHKLMOHANLHOro ueHTpa, paboTHuka
MHOrOMYHKLUMOHANbHOMO LIGHTPa MOXET BbiTh HanpaeneHa rno novyTe, ¢ UCNONbL30BaHUEM
I.dHCbOpMauHOHHO-TeneKOMMyHHKauMOHHOﬁ cetn  «WHTepHeT», oduumanbHoro canTa
MHOrO(YHKUMOHANbLHOMO LUeHTpa, EauHoro noptana nubo Pecny6nukaHckoro noprana,
VHMOPMaLMOHHON CUCTEMB AocyaebHoro obxanosaHus, a Takke MOXET 6biTh NpUHATa npwu
JIMYHOM npueme 3aasutens. XKanoba Ha peleHusn M gencTeus (BespeiicTue) opraHusauui,
NPEAYCMOTPEHHbIX YacTelo 1.1 cTaTbu 16 degepansbHoro 3akoHa Ne 210-93, a Takxe nx
PaboTHUKOB MOXeT 6biTh HanpaeneHa no no4vte, ¢ UCNONb3oBaHUEM UHpOPMaLIMOHHO-
TENIEKOMMYHUKALMOHHON ceTn «UHTepHeT, ohuumManbHbIX CanToB 3TUX opraHusaymi,
EaunHoro noprana nu6o PecnyGnukaHckoro noprtana, a Tawke MOXeT ObITb NpuHATa npu
NUYHOM nNpueme 3aanBuTens.

5.3. XKanoba gomxHa copepxarts:

1)  HaumeHoBaHme  opraHa, MPEAOCTaBNALIEro  MyHULMNANbHYo ycnyry,
AOIDKHOCTHOTO ~ nuua opraHa, npegocTaBAsoLLEero MyHUUUnaneHylo  ycnyry, nw6o
MYHULMNAnbHOro cnyxawero, MHOroyHKUUMOHANLHOTO UEHTPpa, ero pykosoautens u (1nu)
paboTHuka, opraHusaumii, NPEAYCMOTPEHHbIX YacTbio 1.1 cTaTb 16 PenepansbHoOro 3akona
Ne 210-983, ux pykosoauTeneii (unu) paboTHukos, peleHna n ageicTeus (besneiictue)
KOTOpbIX 0BXanyTes:

2) amunuio, UMSA, OTYECTBO (nocnearee - npu Hanu4um), ceedeHWs o mecTe
KUTENbCTBA 3asBuTensa - uanyeckoro nuua nméo HanmeHoBaHne, ceegeHUss 0 MecTe
HaXOXAEHNS 3aABUTENS - IOPUOMYECKOro NULa, a Takke HOMep (Homepa) KOHTaKTHOro
TenedoHa, aapec (agpeca) SNEKTPOHHON noYThl (Npu HanM4Ynn) 1 nouToBbLIA agpec, no
KOTOPbIM [OMmKeH ObiTb HanpaBneH oTeBeT 3asBUTENIO:

3) ceepeHus o6 obxanyembix PeleHnsx u peicteusx (Besgeiictsnm) oprama,
npegocrasnaoLlero MyHALMNanbHyo ycnyry, AOMKHOCTHOrO nuua opraHa,
NPEACCTABNAOLIEro  MyHUUMNaneHylo  ycnyry, nu6o MyHULMNanbHOro  cryxatyero,
MHOrOMYHKLMOHaMNLHOrO LeHTpa, paboTHIKa MHOrOYHKLMOHaNbHOrO LeHTpa, opraHusauui,
PeayCMOTPeHHbIX YacTblo 1.1 cTaTbn 16 defepansHoro 3akona Ne 210-93, ux paboTHUKOB!

4) posoAbl, Ha OCHOBaHUY KOTOPbIX 3asnBUTENb HE cornaceH ¢ pelleHnem W
Aeictenem  (Gespeiicteuem) OpraHa, npefocTaBnsioero  MyHULMNanbHYo ycnyry,
AOCIDKHOCTHOTO  nmua  oprada, npegocTaBAsoLLEro MyHUUMNaneHyo  ycnyry, nu6o
MyHULMNansHoro cryatulero, MHOrOMYHKUMOHANLHOIO LUeHTpa, paboTHuKa
MHOroyHKLMOHaNbHOro LUEHTPpa, opraHusauui, npenycMOTPeHHbIX 4acTbio 1.1 cTatbn 16
depnepansHoro 3akoHa Ne 210-®8, nx pabotHukoB. 3assuTtenem MOryT BbITb NpeacTaBneHsbl
AOCKYMEHTbI (Mpn Hanu4mu), NnoATBepXAaloLLe A0BOAbI 3aABUTENS, MO0 UX KOMWU.

5.4. MNoctynusLas xanoba noanexur PErncTpauum B cpok He nosaHee paboyero AHs,
cneayioulero 3a AHeM NnocTynneHus.
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5.5. Xanoba, noctynuelias B opraH, NpeaocTaBnsoLNi] MYHUUMNANbHYIO YyCnyry,
MHOTOMYHKLMOHANBHBIA  LUEHTP,  yypeauTento MHOrOMYHKLMOHANbHOrO  LEHTpa, B
Opranunsauumn, npeayCMoTpeHHble YacTbio 1.1 cratbn 16 depepansHoro sakoHa Ne 210-03.
nubo BbILECTOALMIA oOpraH (npu ero Hanu4un), NOANEXMT PacCMOTPEHUID B TeuyeHue
naTHaguaTn pabouux OHen co aHs ee perncTtpaunn, a B cny4vyae ob)kanoeaHus oTkasa
opraxa, MpeAoCTaBNAIOWEro MyHULMNANbHYIO YCIyry, MHOrOMYHKUMOHANBHOMO LeHTpa,
opraHusaumin, npesyCMOTPEHHbIX YacTso 1.1 cTaTeu 16 ®epepanbHoro 3akoHa Ne 210-93, B
npveme NOKYMEHTOB y 3anBuTens nubo B UCNpaBneHuu AoNyLIEHHbIX onevyaTok W owmboK
nnn B cnyyae obxanoBaHWs HapyleHUs YCTaHOBIIEHHOrO CpoKa Takux ucnpasneHun - B
TeYeHne nAT paboynx AHel co AHs ee perucTpauum.

5.6. llo pesynbTatam paccMoTpeHus xanobbl npuHUMaeTcs OAHO U3 cnegyrLnx
peLleHuni:

1) xanoba ynosneTBopsieTcs, B TOM 4ucne B (opme OTMEHbI NPUHATOrO peLUeHus,
MCNpaBneHns AonyLUEeHHbIX oneYaTok U ownboK B BblAaHHbIX B pesynbTaTe npepocrasneHns
MYHWLMNANbHOW yCnyr AOKyMEHTaX, BO3BpaTa 3asBUTENI0 AEHEXHbIX CPeacTB, BaUMaHue
KOTOPbIX HEe NpefyCMOTPEHO HOpMaTWBHLIMU NPaBOBLIMU akTamMu Poccuiickoli Pepepauuu,
HOPMaTWBHbLIMM NpaBoBbIMU akTamn Pecnybnuku TaTtapctaH, MyHUUMNANLHLIMY NPABOBLIMY
aKkTamu,;

2) B ynoBneTBOpeHuw xanobbl oTkasbiBaeTcs.

He nosgHee AaWa, cnepyiowlero 3a gHem npuUHSTUS pPelleHns, yKasaHHoro B
HacToALUEeM MNYHKTE, 3aaBUTEN0 B MNUCbMEHHONW (opMe W NO KeNnaHWul 3asBUTens B
3NEKTPOHHOWN (POpME HanpaBMnseTCs MOTVBMPOBAHHbIN OTBET O pesynbTatax paccMOTPeHus
Xanoobbl.

5.7. B cnyyae npusHaHus anobel nognexailen YOOBMNETBOPEHUIO B OTBETe
SaABUTEINII0 O pesynbTatax pacCMOTpeHusi xanobbl AaeTcs MHGOPMaUWs O AEiCTBUSX,
OCYLLECTBIAEMbIX opraHom, npenocTaBNALLNM MYHULMNANbHYHO ycnyry,
MHOTOYHKLIMOHaNbHLIM  LUEHTPOM NuB0  opraHusauueil, npeaycMOTpeHHOW 4actbio 1.1
craten 16 ®epepanbHoro 3akoHa Ne 210-93, B Uensx He3aMeanUTeNbHOro yCcTpaHeHus
BbIABNEHHbIX HapyLeHn Mpu OKasaHnu MyHWUMNANbHOW YCRyrM, a Takke npuHOCATCS
W3BMHEHNA 3a AOCTaBneHHble HeyaobcTBa W ykasblBaeTCst MHOPMaLMA O AanbHelLmx
AEVCTBUSX, KOTOpble HeoDXOAMMO COBEpLUMTL  3asiBUTEenio B Luenax nonyvyeHus
MyHULMUNaNbHOW yCrnyru.

5.8. B cnyyae npusHaHus xanobbl He nognexauleil YAOBNETBOPEHUKD B OTBETE
3asBUTENI0 O pesynbTatax pacCMOTPEHWst >kanobbl AaloTCH  apryMEHTUPOBaHHbIE
PA3bACHEHNA O NpWUYMHAX MPUHATOTO pelleHWusi, a Takke WHopMauus o nopsake
0bXanoBaHUA NPUHSITOro peLleHus.

5.9. B cnyyae ycraHosneHus B xoae wnu no pesynbraTtam paccMoTpeHus xanobbl
MPU3HAKOB  COCTaBa  @AMUHUCTPATUBHOrO  NpaBOHApYLIEHWUs  WAM  NPECTYMNEHUs
AOMKHOCTHOE NWUO, paboTHUK, HageneHHble NOMHOMOYUSMU o paccMOTpeHnto anoo,
HE3aMeANnTENbHO HaNpaBnAlT MMELMECS MaTepuansl B OpraHbl NPOKypaTypb.



Mpunoxexue Ne 1

K AGOMWHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULunansHom
yCnyrv no Bblaave paspelueHus Ha

BCTynneHune B bpak

HecoBepLUeHHONEeTHUM, OOCTUrLLUnM

Bo3pacTa 16 ner

(BnaHk opraHa, npeaoCcTaBnAoLEro MyHULMNANLHYI0 yenyry)

Komy:

dopma

KoHTakTHble faHHble:

Mpeacrtasurens:

KoHTaKkTHble AaHHble npeacraBuTens:

PEWEHWE
o}
oT Ne
PaccmotpeB Balwe 3asBnexue ot Ne n
npunaraemsie K Hemy OOKYMEHTBI, YNONHOMOYEHHbIM opraHom

MPUHATO pelleHne o

HononHutensHas MHpopmauus:

Caenenust 00 aneKTpoHHOI noanucH

HomkHocTHoe nuuo (PUO)

(noanuchb YNoMHOMOYEHHOrO
AOIMHKHOCTHOrO NnLa opraxa)



Mpunoxexune Ne 2

K Ap,MMHMCTpaTwaHomy pernamMeHTy
NPeAoCTaBNEeHNs MyHULUMNanbHON
YCNyrv no Belaaye paspelueHns Ha
BCTynneHue B bpax
HECOBEPLUEHHONEeTHUM, 4OCTUrLLIUM
BO3pacTa 16 ner

dopma
(Bnank oprana, NPEAOCTABNAIOIETO MyHULMNANbHYIO yCnyry)

Komy:

KoHTakTHble AaHHble:

Mpeacrasurens:

KoHTakTHbIe AaHHble NpegcTaBuTens:

PEWEHUE
00 oTkase B npegocTasneHuy MYHWULMNansLHO yenyru
MO BblAA4e paspeLleHns Ha BCTynneHue B Opak HecoBepLUEHHONETHUM, AOCTUrLLIMM
BO3pacTa 16 ner

oT Ne
PaccmoTpeB Bawe 3assnenne or Ne 7
npunaraemsie K Hemy AOKYMEHTbI YNONMHOMOYEHHbIM opraHom
NPUHATO pelleHue o6 oTkase B

no

cneayrLmm oCHOBaHUAM:
1
2.

[ononHuTtensHas UHpopmauus:

Bel Bnpase nosTopHo oBpaTtuThes B YNONHOMOYEHHbI OpraH ¢ 3asBneHnem o
MPEAOCTaBNEeHNN yCNyri Nocne yCTpaHeHns ykasaHHbIX HapyLeHuni.

HaHHbIn 0TKa3 MoxeT 6bITb 06anosaH B AocyaebHom nopsigke nyTtem HanpasneHus
Kanobbl B yNONHOMOYEHHbIN OpraH, a TakKe & cynebHom nopsaake.

Caenenns 06 3eKTpoHHOIT noanucH

HomxHocTHoe nuuo (PM0)

(noAnnchb ynonHoMoueHHoro
AOIMKHOCTHOrO nnua opraxa)



30

MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiameHTy
npenocTasneHus MyHuuunanbHom
YyCnyrv no Bblgave paspelleHns Ha
BCTynneHue B Bpak
HECOBEPLEHHONETHUM, AOCTUILLNM
BospacTta 16 net

dopma
(BnaHk opraHa, npeaocTaBnAoLWEro MyHULMNANbHYKO yCnyry)

Komy:

KoHTaKkTHble AaHHble:

MNpencTtaButens:

KoHTakTHble AaHHble NpeacTaBuTens:

PELLEHWE
00 oTKase B npueme [OKyMEHTOB, HEOBXOANUMBIX ANA NPefoCTaBMNEHNS
MyHULMNanbHOW ycryru no Bbiaaqe paspeLueHnst Ha BCTynseHue B 6pak
HECOBEPLUEHHONETHWUM, AOCTUrLMM Bo3pacTa 16 ner

oT Ne
PaccmoTtpes Bawe 3assneHue ot Ne "
npunaraemble K Hemy [OKYMEHTBbI YNOMHOMOYEHHbLIM opraHom
NPUHATO
peLleHune ob oTKase B npueme OOKYMEHTOB, HeobxoanMbIxX ans

no crneanyrLmm oCHOBaHUAM:

i

PaabsicHeHVe NpuYnH oTKasa:
[ononHutensHaa nHhopmaums:

Bbl Bnpase nOBTOPHO 0BpPaTUTLCS B YNOSIHOMOYEHHbLIA OpraH C 3asiBNEeHUEM O
NpeaocTaBneHnn ycnyru nocne ycTpaHeHus ykasaHHbIX HapyLUeHui.

HaHHblin 0TKas MoxeT ObITb 06xanosaH B fAocyneGHOM nopsiake nyTem HanpasneHus
Xanobbl B yNONHOMOYEHHbIV OpraH, a Takke B cyaebHom nopsaake.

CaeneHns 00 MeKTPOHHOI noanucH

HomkHocTHoe nuuo (PUO)

(noannch YNonHOMOYEHHOro
OOSMKHOCTHOrO Nuua opraHa)



Mpunoxexune Ne 4

K AAMWHWCTPATUBHOMY pernameHTy
NpeaocTaBNeHns MyHuUMnanbHom
yCnyru no Bblgave paspelueHus Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, AOCTUMLUM
Bo3pacTta 16 ner

®opma

B

(HauMeHoBaHWe opraHa MecTHoro
camoynpasneHus)

oT

(pamunusa, nmsa, otyecTso 3ansuTens)
Anpec mMecTa xuTenbcTea u (unw) agpec mecra
npebbiBaHUs
3aaBuTens:

TenedoH 3assutens

ALPEC aNeKTPOHHOI NoYThl 3asBUTeNs

3anasneHune.

Mpowy paspewwmnTb MHe A0 AOCTWKEHUS BO3pacTa BOCeMHaALaTh et BCTYNuTL BOpaK C rp.

npoxusatoLwum(en)
flata poxageHus
nacnopT BblgaH (koraa, kem)
Mo NpuYnHe
(nara) (noagnwuce) : (@.1.0.) )

MpoLuy paspewnTs MHe BCTynuTh B Bpak ¢ rp.
A0 [OCTWXKEHNA UM (e10) BO3pacTa BOCEMHaaLUaTyh fnerT.
[Hata poxaeHus ,

npoXxusaroLmnin(as)

nacnopT BblAaH (Korga, kem)
PeKB13nTLI aKTOBOW 3anncy o poxaeHUu:
Ne akToBOW 3anucu




[laTa Bblga4u akToBOW 3anucu
MecTo rocyfapcTBeHHO! perncTpaLmmn akToBo 3anucu 0 poxaeHUM

PesynbTaT npeaocTtasneHns MyHULMNansHoM yeiyri, NpoLLy NpesocTaBuTh:

I:IB Nn4HbI kabuHeT [MopTana rocydapcTBEHHBIX W MyHULMNANBHbIX ycnyr
Pecnybnvku TaTapcTaH;

DB MHOrOYHKLUNOHANbHOM  LUEHTPe MPedoCTaBNeHUs [OCYAAPCTBEHHBLIX 1
MyHUUmMnaneHelx yenyr Pecnybnuku Tatapcran;

|:| B OpeaHe.

(naTa) (noanwuce) (©.1.0.)



MpunoxeHune Ne 5

K AOMUHUCTpPaTUBHOMY
pernameHTy npefaocTaBneHus
MYHULMNENBLHOW YCNyr no
BblAade paspelleHuns Ha
BCTynneHue B Bpak
HECOBEPLUEHHOMETHUM,
AocTurinmm sospacta 16 ner

Pykoeogutento
MicnonHuTensHoro komureTa

Or:

3asBsneHue
00 ncnpasneHun TEXHNYECKON oLLINBKN

Coobwato 06 ownbke, AonyLIEeHHOW NpY OKa3aHUM MyHULMNANBHOW YCRyru no

3anucaHo:

anBMﬂbele cBeleHWnA:

Mpowy  ucnpaBWTb  [OMYLUEHHYD  TEXHUYECKYH  OWMBKYy U BHECTw
COOTBETCTBYIOLUME  W3MEHEeHWss B OOKYMEHT,  SABNAILWMIACA  pesynbTaTtom
MYHULMNanNbLHOW ycnyru.

MNpunarato cnegyowime 4OKYMEHTbI:

:

2.

B cnyd4ae npuHATUA pelieHns o6 OTKNOHEHWW 3asiBfieHus 06 ucnpaBReHuy
TEXHWYECKOW OWNBKM NpoLLY HanpaBuTb Takoe peLUeHue:

NnoCpeacTBOM OTMNpaBliEHNA 3NEKTPOHHOro 4OKyMeHTa Ha agpec E-mail: :

B BUAE 3aBEPEHHOI Konun Ha ByMa)KHOM HocUTene NoYTOBbLIM OTNPAaBEHNEM MO

agpecy:

HacTosmm noaTeepxaato: CBEAEHWs!, BKIIOYEHHbIE B 3asiBNEHWe, OTHOCALUMECS K
MO€/ JNIMYHOCTU W NPEACTaBMAsSEMOMY MHOK NULY, @ Talke BHECEHHblE MHOK HUXE,
AOCTOBEPHbI. [IOKyMEHTbI (KOMWy AOKYMEHTOB), MPUNOXKEHHbBIE K 3asiBNEHUIO, COOTBETCTBYIOT
TpeboBaHUAM, yCTaHOBNEHHLIM 3aKoHOAATeNLCTBOM Poccuiickoi deaepauumn, Ha MOMEHT
NPEACTaBNeHNs 3asBMeHNUs 3TW AOKYMEHTbl AENCTBUTEMNbHLI U COAEPXaT AOCTOBEPHbIE
CBEAEHWS.

(naTa) (noganuce) (©.1.0))



