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BALLKAPMA KOMWTETbI

NMOCTAHOBJEHUE
Ne 7 oT 18 mapTta 2022 roga

O6 yTBepxaeHuU agMUHUCTPATUBHOIO
pernameHTa npegocTaBrieHUs
MYHULIMMASIbHOW YCIyru rno Bbigaye
paspelweHus Ha BCTynsieHue B 6Gpak
HecOBepLIEHHONEeTHUM, AOCTUILLIUM
Bo3pacTta 16 net

B uensix peanusauum OepepanbHoro 3akoHa oT 27 wuona 2010 r. Ne210-03 «O6
opraHuMsauum MnpefocTaBleHns rocydapCTBEHHbIX W MyHUUMNanbHbIX — ycryr» ©n B
cooTBeTCTBUMU C PefeparnbHbiM 3akoHOM OT 6 okTabps 2003 r. Ne131-®3 «O6 obuyux
npuvHUMNAax opraHusauuM MecTHoro camoynpaenenus B Poccuiickoin  ®denepaumnny,
WcnonHuutenbHbiii  komuteT KprBoOo3epckoro cenbckoro rnoceneHuns  AxkcybaeBckoro
MyHuLMnansHoro paioHa Pecny6nuku Tatapctad MOCTAHOBIIAET:

1. YTBepauTb npunaraembli  AOMUHUCTPATVWBHbLIA  pernameHT npefcTaBreHnd
MyHMUMNanbHOW — yCAyrM MO Bblgaye  paspelleHuss Ha  BCTynneHne B Opak
HEeCOBEepLUEHHONETHUM, JOCTUrLIMM Bo3pacTa 16 ner.

2. Ony6nukoBaTh HacTosLLEee NOCTaHOBMNEHVE Ha oduLmansHoM caiite AkcybaeBckoro
MYHULMMANbHOro panoHa B MHGOPMaLVOHHO-TENEKOMMYHUKALMOHHOW ceTn WHTEpHEeT o
Beb-agpecy: http://aksubaevo.tatarstan.ru n onybnukoBaTb Ha odpuLManbHOM nopTane
npasosoit nHcpopmauuu Pecnybnuku Tatapctan» no Beb-agpecy: hitp:/pravo.tatarstan.ru.

3 KOHTpOﬂb 3a WCMOSIHEHMEM HaCToALEero rnocTaHOBNEHUA BO3NOXUTb Ha
3aMecTuTena pykKoBoguUTeENA WcnonHuteneHoro komuteTa KpI/IBOO3€pCKOI'O CcelbCKOoro
noceneHund AKCy6aeBCKOFO MyHUUMNANbHOTO pa|7|0Ha.

PyKO BoguTenb MicnonHuUTensHoro kommreTa

KpMBOOSGpCKOFO CellbCKOoro nocerneHnA . Enucees




YTBEpXaeH

noctaHoBneHvem IcnonHUTensHoro
komuteta KpnBoo3epckoro cenbCKoro
nocenexHunsa AkcybaeBckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH

oT «18» mapTta 2022 r. Ne 7

AAMMHUCTPATUBHLIN perfameHT
npeaocTaBreHUst MyHULUNanbLHOMW YCIyru no Bblgaye paspelleHusi Ha BCTynneHve B
Opak HecoBepLUEHHONEeTHUM, AOCTUILMM Bo3pacTa 16 net

1. O6wume nonoxeHus
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrm (ganee — agMUHUCTPATMBHBIN perfiaMeHT) ycTaHaBnvBaeT CTaHAapT M MNOpPSAoK
npenocTaBneHns MyHULUMNanbHON YCNyr No BblAade paspelleHust Ha BCTynneHue B Bpak
HeCoBepLUEHHONETHNM, AOCTUMLNM Bo3pacTa 16 neT (qanee — MmyHuumnansHas ycnyra).

1.2. KaTeropun 3asiButenem

1.2.1. Jluuamu, NMeLLMMM NPaBo Ha MOSyYeHUE MyHULMMNANbHOW YCryrn, SBNSOTCA
HecoBepLUEHHONeTHUE rpaxxaaHe, AocTuriive Bo3pacrta 16 net (qanee — 3asBuTens).

1.2.2. C 3asBneHnemM BripaBe ob6paTUTbCA NpeacTaBUTENb 3asiBUTENS, OEACTBYIOLLNIA
Ha OCHOBaHUW [OOKYMEHTa, YAOCTOBEPSIOWEr0 €ro MOofHOMOYMs, NGO  3aKOHHbIIA
npeacTaBuTenb GM3nyYeckoro nuua (ganee — npeacTaBUTeNb 3asBUTENS).

1.3. MNMopsagok nHdopMmnpoBaHUA o0 NpegocTaBNeEHNN MyHULMNANBHOW YCyrn

1.3.1. WHpopmauma o nopsigke npenocTtaBneHna MyHUUMNanbHOW — yCnyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHpOpMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrnofiokXeHHbIX B MOMELLEHMSIX
MHOTOYHKLMOHANbHbIX LEHTPOB MNpeaoCTaBfeHUss FOCYAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha odvumanbHOM canTe MyHUUMNanbHOroO pavoHa B WMHEMOPMALUOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://www. Aksubaevo. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX W MyHUMUMNAnbHbIX ycnyr (cpyHKuUnn)
(https:// www.gosuslugi.ru) (aanee — EanHbln noptan);

5) B rocyaapcTBeHHOW WHAOpPMauVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnuknm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHULUNANbHbBIX YCIYr).

1.3.2. KoHcynbTupoBaHWe Mo BOMpocam MNpefocTaBfiEHNA MYHULMNANbHOW YCnyrn
OCYyLLECTBNAETCA:

1) B MHOrO(PyHKUMOHANbHbBIX LEHTpax npeaocTaBfeHnuss rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noptana;
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3) B VicnonHutenbHbIN KOMUTET (ganee — icnonkom):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMeE MO INEKTPOHHOM MOoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake m
CpoKax npeaocTaBrieHns MyHUUunanbHOW yCnyru Ha OCHOBaHUM CBEAEHUW, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX W MyHULUMMANbHLIX YCIyr, NpefoCTaBfiieTca 3adBUTENO
BecnnaTtHo.

[ocTyn K HgopMaLumm 0 cpokax 1 nopsiake NpegocTaBneHnss MyHUUUNansHOM yCnyrm
ocywiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCNoNb30BaHNs MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpeacTBa 3asBuTens TpebyeT 3akNioYeHWa JMUEH3MOHHOMo WU MHOro CorfaweHns ¢
npasoobnagarenemM nporpaMMmHoro obecneyeHus, npegycmaTpusatoLLero B3umMaHme nnarhbl,
perucTpauuio unu asTopu3auuio 3adBUTENS UNW NpefocTaBreHne UM nepcoHaribHbIX
AaHHbIX.

1.3.4. lNpun obpalleHun 3asBuUTENA NMYHO MM NO TenedoHy B COOTBETCTBUM C
noctynusewnm obpalleHmem npegocrasnseTcs MHopMauns:

1) o mMecTe HaxoxXaeHus MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyfapCTBEHHbIX M MyHuuMnanbHbIX ycnyr, Wcnonkoma (agpec, rpadpuk paboTsl,
cnpaBoYHble TeNedOHbI);

2) O nopsagke npefocTtaBneHUss MyHUUMNanbHOW YCryrn, O crnocobax u cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfseTCa MyHuUunanbHas ycnyra; o
HOPMaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuuunansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXoAMMbIX AN PacCMOTPEHUS 3asBNEHUd O
npegocTaBfeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xo4e npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM cauTe WMHdopMauuu Mno Bonpocam
npegocTaBrieHNs MyHULMNANsHOW yCryru;

7) o nopsagke obxanoBaHus OeNCTBMA unu 6e3dencTBuUs OOMMKHOCTHBIX  NuL
Wcnonkoma.

Mo nucbmMeHHOMY obpalieHuto  COTpyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pPas3bsSCHAOT
3asBUTENIO NOPALOK NPefoCTaBfeHNd MYHUUMNanbHOW YCNyru U BOMPOCHI, YKa3aHHble B
HaCTOSILLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, n B TedyeHme Tpex paboumx AHen co
OHSA perncTpaumm obpalleHnsa HanpasnsT oTBeT 3assuTtento. OTBETbl JAOTCA Ha A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OOpaLleHUa UCNOoNb3yHTCS
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHdopmauuss no BonpocaMm nMpeaocTtaBfieHns MyHUUMNanbHOW  YCryru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOrO0 panoHa M Ha MHMOPMALMOHHBIX
cTeHAaax B NoMeLleHnsax Micnonkoma ansa paboTbl C 3aaBUTENSAMM.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmellaemas
Ha WMHOPMAUMOHHBIX CTeHAaxX M Ha oduumarbHOM canTe MyHUUUNarbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHULMMNansHOW ycnyre, cogepxawumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11,
5.1 agMWHUCTpPaATUBHOIO pernamMeHTa, MHAPOPMaLUMID O MeCTe HaxOXOEeHWs, CrpaBOYHbIX
TenecdoHax, BpemeHn paboTbl Wcnonkoma, o rpacduke npuema 3asaBfEHUN Ha
npegocTasrieHe MyHULMMNAanbLHOW yCryru.
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1.4. HopmaTuBHble NpaBOBbIE akTbl, PerynvpytoLime npegoctaBreHne
MYHULMNANbHOW yCryru

1.4.1. lepeyeHb HOPMATUBHbLIX MPABOBLIX AKTOB, PErynupylownx npenocrasneHune
MYyHULMMNAnNbHOW Yycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
UCTOYHMKOB WX odmumanbHoro onybnukoBaHusi), pasmelleH Ha EauHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCyr, Ha oduuManbHOM caute
MYHULMNANbHOIo panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALWMOHHOW ceTu « IHTEpHET».

1.4.2. TekCcT agMUHUCTPATUBHOIO perfiaMmeHTa B AeNCTBYOLWEN peaakumm noanexuT
pasmMeLlleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbLIX M MYHULMNANbHbIX YCAYT,
Ha ocuymansHoOM cante MYyHULUUNaNbLHOro panoHa B MHGOPMAaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEpHETY.

1.5. TepMuHbI, Ucrnonb3yemble B agMUHUCTPATUBHOM perfameHTe, U Ux onpeaeneHus

1.5.1. B agMuMHUCTpaTUBHOM perfamMeHTe WUCMNOoSb3yTCA crefyrowme TepMUuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnaribHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOIO(YHKLIMOHANbHOIro LueHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MYHMLMMNANbHOIo panoHa nnu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHvM3aumMmM AOesaTenbHOCTM  MHOrOMYHKUMOHAmMbHbIX LEeHTPOB
npefocTaBfeHns  rocyagapCTBEHHbIX M MyHUUMNAnNbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHnem lpaButenoctea Poccunckon ®epepaumn ot 22 gekadpa 2012 r. Ne1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHudeckas owmnbka - owunbka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCnyru), CBEAEeHUAM B AOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EouHaa cuctema wugeHTUdMKaumMm 1 ayTeHTUdukaumm B MHGpacTpyKType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMALMOHHBIX
CUCTEM, UCNOSb3YyEMbIX AN NPefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou opme (nanee — ECUA) — cbegepanbHasa rocyaapcTtBeHHast MHGPOpPMaLMoHHas
cuctema, obecneumBaroliasi CaHKLMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO
B3aMMOOENCTBMS B CUCTEMe uaeHTUdUKauMm wn ayTeHTUduKaumm K WHgopmMaumn,
cogepaliencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBIX
cuctemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNanNbHbIX yenyr B Pecnybnvke TatapctaHy;

McnonkoM — MCNONHUTENbHbLIN KOMUTET MYHULMNAnbHOrO panoHa (UM ropoAackoro
okpyra);

EMP 3ArC — EOWHbLIN rocydapCTBEHHbIN peecTp 3anucen akToB rpakaaHCKOro
COCTOSIHUS;

ANC MoL| - ABTOMaTU3MpPOBaHHas NHJOPMaLMOHHAasA cucrtema
MHOTO(OYHKLMOHANbHbIX LEHTPOB NPeaoCTaBfEHNA rOCYAApPCTBEHHbLIX M MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perfiameHTe Mnoa 3asiBfieHMeM O npenocTaBfieHun
MyHUUMMAanNbHOW Yycrnyru (danee - 3asBrieHVWe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, NogaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PepeparnbHOro
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3akoHa oT 27 wmona 2010 roga Ne210-®3 «O6 opraHusaumMm npegocTaBreHUs
rocyaapCTBEHHbIX U MyHULMNAanbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne210-$3).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHe MyHMLMNANBHOW YCIyru

Bblgaya paspelleHust Ha BCTynneHne B 6pak HecoBepLUEHHOMETHUM, AOCTUTLLUM
Bo3pacTta 16 ner.

2.2. HaumeHoBaHne WCNOMHUTENBHO-PACNOPAAUTENBHOIO OpraHa MeCTHOro
camoynpasneHusi, HeNnocpeaCTBEHHO NPeaOCTaBMAIOWEr0 MyHULMNAIbHYIO YCIyry
WcnonuutenbHbln  komuTeT KpuBOO3epcKOro cenbckoro noceneHust  AkcybaeBCcKoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH

2.3. OnncaHue pesyrnbTaTa NpeaocTaBeHnss MyHUUMNansHOW YCryrn

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yYCnyrn ABNaeTcs:

1) pelweHne O  Bblgaye  paspelLeHus Ha BCTYNeHne B Opak
HeCcoBepLUEHHONETHUM, OOCTUrMM Bo3pacta 16 net (npunoxeHune Ne 1 k HacTodwemy
agMWHUCTPATUBHOMY pernameHTy);

2) pelweHve 06 OoTkase B NpefoCcTaBrieHMn MyHUUMNanbHOW ycnyrn (npunoxeHve Ne
2 K HacTodALWeMy agMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHne 06 oTka3e B NpMemMe AOKYMEHTOB, HeOOXO0AMMbIX ANns npegocTaBrneHus
MyHUUMNanbHOM ycnyrn (npunoxeHne Ne 3 K HacTosiwemy agMUHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnsaeTca 3asBUTesNio
B opme 3MeKTPOHHOro [OKyMEHTa, MOAMUCAHHOrO YCWUMEHHOW KBannuumMpoBaHHOWN
3MIEKTPOHHOM NOANUCBIO0 YMOMHOMOYEHHOro OOMMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cooTBeTCTBUKN C PeaeparnbHbiM 3akoHOM OT 6 anpens 2011 roga Ne63-®3 «O6 anekTpoHHON
nognucny (ganee — ®eapepanbHbin 3akoH Ne63-P3) B nnyHbIN kabuHeT EanHoro noptan. B
cryyae HanpasrneHus 3asiBneHuss nocpeactBom PecnybnvkaHckoro nopTtana pesynbtar
npegocTaBnNeHns  MyHUUMNAnbHOW  yCRAyrM  HanpaendeTcd B JNWYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIGopy 3asBUTENA pesynbTaT NpeaoCcTaBleHna MyHUUUNAnbHOW YCryru
Bolgaetca B OpraHe mnm B MOL, B dhopme 3k3emnnsipa SNEeKTPOHHOMo AOKYMeHTa,
pacneyataHHoOro Ha ©OymMaxHOM HocuTene, 3aBepeHHOro neyaTbld W NOAMMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3aaButenb BnpaBe MOMy4YMTb pe3ynbTaT NpPeaoCTaBneHuUss MyHULMNanbHOM
ycnyrm B pOpMe 3MEeKTPOHHOTO [OOKYMEHTa B TeyeHuMe Ccpoka OeNcTBusi pesynbraTta
npeaocTaBneHNsa MyHULUMNANbHON yCyru.

2.4. Cpok npeaoCcTaBneHnss MyHMUMnanbHOM yCryrn, B TOM YMcne ¢ y4eToM HeobxoammocTun
obpalleHnsa B opraHnsauuu, y4acTeyrowme B NpeaocTaBneHnn MyHULMNanbHOW YCryrn, CpokK
NPUOCTaHOBNEHNA NPeLOCTaBNeHUss MYHULMNANbHOM YCNYrn B crnyYyae, ecrniv BO3MOXHOCTb
NpUOCTaHOBNEHNSA NpeayCMOTPEHa 3akoHogaTenscTBOM Poccuinckon degepaumm, Cpok
Bbl4a4yn (HanpaBneHnsa) JOKYMEHTOB, ABMNSAOLWNXCH pe3ynbTaToM npeoCcTaBneHus
MYHULUMNANbHOW YCRyru

2.4.1. MyHuumnaneHas ycnyra npegoctasnseTcs B TedeHme 10 pabounx gHen.
2.4.2. TlpuoctaHoBneHne cpoka npenocTaBNeHus MyHUUUNanbHOM YCIyrm He
npegycMOTpeHO.



2.4.3. HanpaBneHue [OKyMeHTa, SBMSIOWErocs pe3ynbTaToM MNpeaoCTaBneHus
MyHULMNAnNbHOM ycryrn B hopme aneKkTpOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLEeCTBNSETCS B
AeHb 0hOpPMIIEHNS U perncTpaunn pesyrnbTata npeaocTaBneHns MyHUUMNanbHOM YCryru.

2.5. WcuepnbiBatowmii nepeveHb [OKYMEHTOB, HeOOXO4MMbIX B COOTBETCTBUM C
3aKoHoaaTeNbHbIMU WU MHBIMW HOPMAaTUBHBIMW NPAaBOBbLIMM akTaMu AS19 NpefoCcTaBneHus
MYHMUMMNANbHOM YyCRNyrKM, a Takke YCryr, KOoTopble $BNAOTCA HeobxoauMbiMn U
obazaTenbHbiIMM AN NpedoCTaBNeHns  MyHUUMNanbHbIX — YCNyr,  noAanexawmx
npeacTaBneHnio 3asBuUTENEM, Cnocobbl KX MNONyyYeHUsa 3asBuTeniemM, B TOM 4YuUcne B
31EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHTbI, YOOCTOBEpPSOLWME NNYHOCTbL BCTynawowmx B bpak (He Tpebyetcs B
cny4vae obpalleHusa nocpenctesoM PecnybnvkaHckoro noprana);

2) [OOKYMEHT, YyOOCTOBEpPSHLWNA MNOMHOMOYMS npeactaBuTensa  3asButens(He
TpebyeTca B cnydae obpalleHnst 3aKOHHOro NnpeacTaBuTens 3aaBuTens);

3) 3asABneHue:

B doopMe [OKyMeHTa Ha OymaxHoM Hocutene (npunoxeHue Ned Kk HacTosemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYHIOLLMX
CBELEHUN B INEKTPOHHYI OpMy 3asBfeHusl), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 agMUHUCTPATMBHOINO perfnameHTa, npu obpaleHum
nocpencTsoM PecnybnvkaHckoro noprana;

4) NUCbMEHHOE cornacuve 3akoHHbIX MpeacTaBuTenen nuy, BCTynawwmx B Opak,
3aBepeHHOe B Nopsake, yCTaHOBNEHHOM 3aKOHOAATENbCTBOM O HOTapuare;

5) [oKkyMeHTbl, noaTBepxgarwme ocobble 06CTOATENLCTBA CHUMXKEHUA BpayHoro
Bo3pacta (cnpaBka MeAVUMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHUUMNanbHOM
CUCTEMBbI 30paBOOXPaAHEHNSA O Hannyum 6epeMeHHOCTN NMBo OOKYMEHTLI, MOATBEpPXKAatoLWwmne
HenoCpeaCTBEHHYHO Yrpo3y XU3HW OOHOIrO U3 MWL, XenawLmnx BCTYNUTb B Bpak).

2.5.2. B3asgBneHve W npunaraemble AOOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CreayrLmMX cnocobos:

1) yepes M®L| Ha OyMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnaMmeHTa;

2) nocpencteomM PecnybnmkaHCKoro noprana B 9NeKTPOHHON hopMme;

3) B OpraH nn4yHO unn nNoCpeacTBOM MOYTOBOW CBA3M Ha OymMaXHOM HocuTene.
3asiBneHne n npunaraemble OOKYMEHTbI, NPU HanpaBneHun nocpencTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.

2.5.3. 3asBneHve npwu HanpasneHun nocpeacTBom PecnybnukaHckoro nopTana
noanncbIBaeTCH NPOCTON INEKTPOHHON NOANUCHIO 3a8BUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTwm
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuchb.

ONEKTPOHHbIE OOKYMEHTbl (3MEeKTPOHHble 00pa3bl [OOKYMEHTOB), YKa3aHHbIX B
nognyHktax 2,4 nyHkta 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepsitoTCA YCUNEHHOWN
KBanMMUMpOBaHHOW NOAMNUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe U NOAMMCaHMe TakuX
AOKYMEHTOB, B TOM YMCe HOoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHblIE 00pa3bl OOKYMEHTOB), Npwunaraemble K
3asiBMeHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B bopmatax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sigpasamepom He 6onee 50 MGanrT.

KauectBO npefoctaBnsiemMblX 3NEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OJPKHO MO3BOMATbL B MOSIHOM OObemMe npoynTaTb TEKCT [AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI OKYMEHTA.



7

2.5.4. 3anpewaeTca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB M MHGOPMaLMM WUAW OCYLLECTBNEHUS OEWCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIEHNE KOTOPbIX HE NpeaycCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKaKWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCNYIu;

2) OCyLWeCTBMEeHNa OENCTBUW, B TOM YUCME COrnacoBaHuWni, HeobXxoauMbix AN
NonyyYeHnss MyHUUMNanbHOM YCIyrn U CBA3aHHbIX C obpalleHneM B UHblE FOCy4apCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKMYEeHUeM MNoslyYyeHus
yCnyr wn nonyyYyeHns AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBnsieMblXx B pesyrbTaTe
npegocTaBneHnsa Takux YCNyr, BKMOYEHHbIX B MEpPeYHW, ykasaHHble B 4Yactu 1 crtatbu 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoanMMbIx U 0b6a3aTeNbHbIX YCNyr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, OTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanunCb MNpuM MepBOHA4YaribHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoguMbIX AN NpefocTaBfieHns MyHuumnanbHon ycnyru, nmbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNyr, 3a UCKITIOYEHNEM CreayLnX Cnyyaes:

a) W3MeHeHne TpeboBaHWM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLuMxcs
npeaocTaBNeHns MyHUMUMNANbHOW YCnyrk, nocre nepBoHa4YanbHOW Mnodayvv 3asiBfieHust O
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) HanuMune owmnBOK B 3asABMEHWM O NPEAOCTaBNEHUN MyHULMNANbHOW YCIyrn u
AOKYMEeHTax, MNOJaHHbIX 3adBuMTeneM Mocfe nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobXoauMbIX ANns nNpeaocTaBNeHna MyHuuunanbHoOW ycnyrk, nuvbo B
npegocTaBNeHnn MyHUUMNANbHOW YCNYrM W He BKITOYEHHbIX B MpeAcCTaBfeHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBOHavyanbHOro oOTka3a B MNpuMeEMe [OOKYMEHTOB, HeobXxooumbixX Onsi NpeaocTaBneHus
MyHULMNAanNbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BblABNEHME OOKYMEeHTanbHO MnoATBEpXAEHHOro dakta (NpuM3HakoB) OLIMOOYHOro
UM nNpoTMBONpPaBHOro Aencteus (b6esgencTensa) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTKa3e B NpUemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnNsHOW ycnyru,
O 4YemM B NUCbMEHHOM BuAe 3a nognucbio pykosBoautTens OpraHa npu nepBOHaYanbHOM
OTKase B NpMemMe JOKYMEHTOB, He0b6X0oAMMbIX 115 NpefoCTaBneHnss MyHUUUNanbHOW ycnyru,
yBEeAOMINSIETCA 3a8ABUTENb, @ TakkKe NPUHOCATCS U3BUHEHWNS 3@ AOCTaBreHHble HeyaobCTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 00pas3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTtatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl Nnbo nx usbsaTMe SBNSETCAS HeobOXOAWMbIM YCIOBMEM
npeaocTaBneHns rocyaapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYrKM, W WHbIX CIlyyYaes,
yCTaHOBIEHHbIX dbeaeparnbHbIMU 3aKOHaAMM.

2.6. VcuepnbiBalowWwuin nepeyeHb AOOKYMEHTOB, HEOGXOOUMbIX B COOTBETCTBMM C
HOpMaTMBHLIMW NPaBOBbLIMM akTaMu A1 NpeaoCTaBNeHst MyHUUMNANbHOW YCNyru, KoTopble
HaxooATCs B pacrnopsbkeHMM  OCYyOQapCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOro
camoyrpaBrneHust U NoABEAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHaM Unn opraHam MecTHOro
caMOyrnpaBfieHMs1 OpraHusauuMii U KOTopble 3asiBUTENb BrpaBe MNPeAcTaBUTb, a Takke
cnocobbl UX MonyyYeHust 3asiBUTENSIMW, B TOM YUCIe B INEKTPOHHOW dopme, MOpsifoK KX
NPeAcTaBieHnsl; TOCYAapCTBEHHbLIA OpraH, OpraH MEeCTHOro camMoynpaBneHuss nubo
opraHun3aumsi, B pacnopsikeHMn KOTOpbIX HaX0AATCs AaHHbIE JOKYMEHTbI

2.6.1. MNMony4atoTcsa B paMKkax MexXBeJOMCTBEHHOIO B3aMMOAENCTBUS:
1) cBefeHus o poxaeHumn pebeHka — EMP 3AIC;
2) cBefeHus o6 yctaHosneHun otuoBctBa — EMP 3AIC;
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3) cBedeHus O AeWCTByOLEeM nacnopte rpaxaaHnHa Poccuinckon depepaumm —
MBI Poccuu;

4) cBedeHus n3  MHMOPMAaLMOHHOW CUCTEMbl HOTapuata O HoTapuanbHO
3aBepeHHOM JokyMeHTe — deaepanbHas HoTapuanbHas nanara;

5) cBefeHnsa 06 ycTaHOBMEHUM onekn Hag pebeHKOM M3 peLleHnsa opraHa oneku m
noneyunTenscTea — cnonkowm;

6) CBeeHUs O perucTpauyuoHHOM y4yeTe MNO MeCTy XWUTenbCcTBa UM MecCTy
npebbiBaHua — MB[1 Poccum.

2.6.2. 3agaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBedeHWd), yKasaHHble B
noanyHktax 1 - 6 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEeHHOM KBannduumpoBaHHOM nognuceld N,
YMOMHOMOYEHHbIX HAa CO3aHne U NoANUcaHne Taknx JOKYMEHTOB, NpU nogadve 3asiBleHus.

2.6.3. HenpeacrtaeneHve (HecBoeBpeMeHHOEe NpeacTaBrieHne) yKkasaHHbIMU B MYHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMeHTa opraHaMmy rocyaapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro caMoynpaBfieHUsl, OpraHM3aunamMn OOKYMEHTOB U CBEAEHUN He MOXEeT ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHu MyHUUUNansHOM yCryru.

2.6.4. [JomxHocTHoe nuuo wn (Mnn) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa opraHoB UM OpraHvsauui, He npeacrasmBLInE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlleHHble W HaxXOoAsWMWecs B pacropsikKeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKoHOoAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHWsl, B TOM 4vucne
noaTeepxgarline BHeceHue 3afBuTeneM nnatbl 3a npefocTaBneHne MyHUuunansHom
yCInyru, Haxogslmecs B pPacnopsXXEeHWW rocyAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHamMm MeCTHOro
camoynpasfeHnst opraHn3auun.

HenpenctaesneHne 3aaBuTeNneM [OOKYMEHTOB, COAepXallMx CBedeHud, KOoTopble
HaxoOgATCA B pacrnopshkeHUM  roCyapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHus 1 NoaBeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Uinn opraHam MeCTHOro
camoynpaBsfeHnss opraHuM3auui, He 4HBMSEeTCS OCHOBaHMEM [NA OTKasa 3asBUTENO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHuSIMM [ONA OTKa3a B MNpUMEME [OOKYMEHTOB, Heobxoaumbix [Ons
npegoCTaBeHNs MyHULMNANBHOW YCNYrn, SBASIOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)aT NogYUCTKM U ucnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTaHOBMEHHOM 3akoHogaTtenbcTBoM Poccuinckon
depepauum;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHUs, Hannyme KOTOpbIX HEe MO3BONSAET B MOSHOM
obbeme uncnonb3oBaTb WHAOPMAUUIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

3) npeAacTaBneHHble [AOKYMEHTbl WU CBeAEHUs YyTpaTunuM Curiy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YyCnyroM (AOKYMEHT, YOOCTOBEPSAIOWMN MOSIHOMOYMS
npeacraBuTens 3asBuUTens, B cnydae obpaleHus 3a npeaocTaBrieHMeM MyHUuunanbHOM
YCIyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBneHUs O npeaocTaBreHUn MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobXoauMbIX ONs NPeAOoCTaBMEHUS MyHUUMNANbHOW YCNyru, B OfEKTPOHHOW ¢opme C
HapyLleHMEeM yCTaHOBMEHHbIX TpeboBaHuWi;

5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
yucre B UHTepaKkTUBHON hopme 3asBreHns Ha PecnybnvkaHckom noprtane (He4OCTOBEPHOE,
HenonHoe, NM6o HenpaBuIibHOE 3anOSfIHEHWE);



6) npencrtaBneHMe HEMOSIHOrO  KOMMSeKTa AOKYMEHTOB, Heobxooumbix —Ang
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3asBrieHMe o npegocTaBieHUn YCIyrn nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UMW OpraHu3auuio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBneHne MyHMUMNanbHON ycnyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBWUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuMuumMpoBaHHON 3NEKTPOHHOW Noanucu.

2.7.2. lNepeyeHb OCHOBaHW ANSA OTKasa B NpMemMe OOKYMEHTOB, HeoOXoanMbIX ANs
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHUS U OOKYMEHTOB, HEOOXOAUMbIX ANs
npegocTaBneHns MyHULMNAanbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3aaBUTENdA, TaK M MNocre nosflyYeHUst OTBETCTBEHHbIM [AOSMPKHOCTHbIM nmuom OpraHa
HeobxooMMbIX ANS NpefdocTaBneHns MyHUUMNanbHOW YCNyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesblwaoLwmin 9 pabounx AHEN CO OHA permcTpauumn 3asiBfeHns.

2.7.4. 3anpewaeTcsa OTKasblBaTb B NpueMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHna MyHULMNAnbHOW YCryrn, B Cryvyae ecrniv 3asiBrieHue u
AOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaLMen O Ccpokax W nopsagke npenoCTaBfeHus MyHUUMnanbHOU
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprarne.

2.8. VicuepnbiBaoLLmMit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCnyru

2.8.1. OcHoBaHMa ONA NPUOCTAHOBMEHUS NPeAOoCTaBNEHNS MYHULMNANbHOW YCNyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHMs ans oTkasa B NpegoCTaBNeHNN MyHULMNANBHOW YCIYTIW:

1) 3asBUTENb HEe COOTBETCTBYET KaTteropyum nuy, UMEKLWKUX npaBo Ha
npegocTaBieHne ycnyru;

2) OTCyTCTBME Y 3asiBUTENS perncrpaumm no MecTy XUTenbCTBa Ha Tepputopumn
MyHUUMNanbHOro obpasoBaHus;

3) oTcyTcTBME OCODOLIX OBCTOATENLCTB, YKa3aHHbLIX B MOAMyHKTE 5 nyHkta 2.5.1.
agMWHUCTPATUBHOIO pernameHTa nmbo obuiero pebeHka y nuu, BCTynawwmnx B 6pak;

4) B NnpefCTaBNeHHbIX 3a8BNEeHUN N (UNIN) AOKYMEHTaxX COAEPXKMUTCA HenonHast u (1num)
HeOCTOBepHasa MHopMaums.

2.8.3. llepeyvyeHb OCHOBaHW AN OTKa3a B NpeaoCTaBlieHUM MyHUUMNANbHOW YCryru
ABIISETCHA NCYEPnbIBAIOLLNM.

2.8.4. 3anpewaetca oOTKasbiBaTb B NpefoCTaBfieHMM MyHUUMNANbHOM YCnyru B
crnyyae, ecnu 3asiBNeHMe O [MpefoCcTaBfieHUN MyHUUMNANbHOW YCryrm rodaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onyénukosaHHon Ha EguHom nopTane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI UM MHOWM nnaThl,
B3MMaeMOM 3a NpeaoCTaBNeHne MyHULMMNANbHOW yCnyrn

MyHuuMnaneHas ycrnyra npegocTtaBnsieTcsl Ha 6e3B03Me34HON OCHOBe.

2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HE0BX0AMMbIMU U 06sA3aTENBHLIMKU ANA
npefocTaBneHns MyH1MLmMNanbHOW YyCryrn, B TOM YMCNe CBeEeHUSA O JOKYMEHTe
(DOKyMeHTax), BbijaBaeMoM (BblAaBaeMbiX) OpraHn3auusamu, y4acTByOLUMU B

npefocTaBneHn MyHUUmMnanbHbIX yenyr
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MpenocTtaBneHne HeobxoanMbIX 1 0b6a3aTenbHbIX yCryr He TpebyeTcs.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHWA MI1aTbl 3a npegocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeobxoanMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILlVII'IaJ'IbHOVI yCnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B oMepean nNpu nogaye 3anpoca o npeaocTaBrieHnmn
MYHULMNANBLHOW YCIyru, ycnyru, npeaocTtaBiieMon opraHmsaumen, y4acTByoLen B
npegocTaBNeHn MyHULMNANbLHOM YCnyru, N Npu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npuv nogade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata MNpeaocTaBlieHNs MyHUUUNANbHOW yCcryru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHyT.

2.13. Cpok 1 nopsiok permctpaummn 3anpoca 3asiBuTens 0 NpegocTaBneHn MyHUUmMnansHom
yCnyrv u ycnyru, npejoctaBnseMoi opraHvsaumen, y4acTBytoLlel B NpeaocTaBneHum
MyHULMNAnbHOM YCryr, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka n3 AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. Tllpu HanpaBneHun 3asBreHns nocpegcrtsom EguvHoro  noprtana,
PecnybnvkaHckoro noptana 3asBuTenb B AeHb Nodayu 3asaBfeHUs nosiydaet B JSIMYHOM
kabuHete PecnybnukaHckoro noptana W MO 9MEKTPOHHOW noyTe  yBeAOMISIEHUE,
nogTeepxagatoLlee, YTo 3adBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCH peErMcTpaLnoHHbIN
HOMep 1 JaTa nogayv 3asiBreHuns.

2.13.3. Tllpu nuyHom obpaweHnn B OpraH B [deHb nojdavn 3asiBreHus
YNOMHOMOYEHHbIM  JOMMKHOCTHBIM NuuoM OpraHa 3asBuTento BblOAETCs pacnucka U3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHONW CUCTEMbI, NpeAdHasHa4YeHHOW ANs  OKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr, C perucTpaumMoHHbIM HOMEpPOM, A4aTon noaayu
3asiBMeHNs N NepevyHeM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaoCcTaBnaeTcs MyHMumnansHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHum
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPEeAOCTaBNEHUS KaX40Nn MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIIeEHNIO BU3yarbHOW, TEKCTOBOU N MYSTIbTUMEANNHOMN
MHopmauumn o Nopsake NpegoCTaBneHns Takon yCnyrn, B TOM Yncrne K obecneyeHunio
AOCTYMNHOCTU ANl UHBaNMAO0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4ATENbCTBOM M 3akoHo4aTenbCcTBOM Pecnybnukn TatapctaH O coumanbHOM 3awuTe
WHBaNMOoB

2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYrM OCYLIECTBIAETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMW.

2.14.2. B cootBeTCcTBMM C 3aKkoHogaTenoctBoM Poccuinickon ®egepaunmn o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpenaTcTBEHHOro [oCcTyna K MecTy
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyrn obecneynBaeTcs:
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1) obecneumBaetca  GecnpenaATCTBEHHbIN  OOCTYN  MHBaNMAOB K  MeECTy
npegocTaBneHns MyHuumnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B nx npegenax);

2) Bu3yanbHasi, TeKkcToBas W MyfnbTUMeAUHas WHQopmauua o nopsake
npeaocTaBneHns MyHUUMNANbHOW YCNyrn pasMmellaetca B YAOOHbIX Ana 3assutenen
MecCTax, B TOM YMCIle C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHVWe WHBaNMOOB, WMMEKLWNX CTOMKME paccTporcTBa yHKLMU
3pEHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBbHOrO nepeaBmXeHUs nNo TeppUTOpPUN, Ha KOTOPOWN
pacnonoxeHbl 06bEKTblI COLNanbHON, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoda
B Takme oO6BbEKThI U BbIXOAa U3 HUX, NOCaAKN B TPAHCMOPTHOE CPEeACTBO U BbiCaAKM U3 HEro, B
TOM YMCIe C UCNOSTb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexauwee pasmMelleHne obopyooBaHuss W HocuTenem WHgopmaumn,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNUAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

6) gybnupoBaHne HeobxoouMmom AOns WMHBANUAOB 3BYKOBOW WM 3pUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOW U rpaduyeckon MHdopmaumnm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) p[onyck cypao nepeBoavvka n Tunocypao nepeBoa4vmnka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuKU OOKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obyyeHue v BblgaBaemMoro no popme u B Nnopsiake, KOTopble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NoATBepXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHua B YacTn obecneyeHnst JOCTYNHOCTU AN1s1 UHBaNMAoB OObEKTOB, B
KOTOpbIX OCYyLLEeCTBNAETCA MpeadocTaBneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
NUCrnonb3yemMbiX MNpU MpeaocTaBieHNnn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MPUMEHSAITCA K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npollegwmnmM MogepHu3aumto,
pekoHCcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCTBO B3aNMOLENCTBUIN 3asBUTENS C AOSPKHOCTHLIMM L @MU NPpU NPeaoCcTaBNeHnN
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUst MHGopMaumm o
X04e npefocTaBneHns MyHULMNAanbHOW YCNyru, B TOM YUCNe C UCMOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUUnanbHOW yCcrnyrn B MHOro©yHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCAyr (B TOM Y1crne B NOSIHOM o6beme), B nobom
TepputopuansHOM nogpasgeneHum opraHa UCNONHUTENBHO PacnopsiAMTENbHOro opraHa
MECTHOro camoynpasneHus, no Bblbopy 3aaBuTens (SKCTeppUTopUanbHbIA NPUHLKN),
NOCPeACTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX rOCYAapCTBEHHbIX U (UNN)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASNbHbBIX LLEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAyr, NPeaycMOTPEeHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-®3 (komMnneKcHbIN 3anpoc)

2.15.1. TlokasatensmMn [OOCTYNHOCTU MPeAoCTaBNEHNA MYHULMUNANbHOM  YCnyru
ABMAIOTCA:

pacnosioXeHHOCTb MOMELLIEHUsA, B KOTOPOM BeAeTcsa Npuem, Bblgavya JOKYMEHTOB B
30He JO0CTYMNHOCTM OBLLECTBEHHOIrO TPaHCNopTa;

Hanuyne Heob6xoOUMOro KonnyecTsa crneuuanncToB, a Takke NOMeLEeHUA, B KOTOPbIX
OCYLLIECTBMSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;
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Hanuuve wucyepnbiBawLWen unHPoOpMauMm O cnocobax, nopsgke Wu  cpokax
npegocTaBneHns MyHUUMNanNsHOM ycrnyrn Ha MHoOpMaUNoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;

oKasaHve MoMoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuo
UMW yCnyr HapaBHe C APYrMMu nNuuamu.

2.15.2. lNokasatensmun kayecTsa NpeaocTaBlieHns MyHULMNANbLHOW yCryru ABnaTCS:

1) cobntogeHne CpokoB nNpMema n paccMoTPEHNS AOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHuns pesynbtata MyHUUMNANbHON yCnyru;

3) otcyTtcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  agMWHUCTPaATUBHOIO
pernameHTa, coBepLUeHHble paboTHuMkamu OpraHa;

4) KONNU4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENSA C AOSMKHOCTHbIMM nuuamun (6e3 ydveTa
KOHCYNbTaLNn):

B3anmogencTeune 3assutens ¢ padotHukammn OpraHa unu MOLL npu npegoctasneHumn
MYHULUMMNANbHON YCMyrn OCYLEeCTBNAETCA OAWH pa3 MNpu npeacTaBfeHun 3asiBfieHUs Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MOSlydyeHus pesynbrTata npegocTaBneHus
MyHuuunaneHoun ycnyru B OpraHe unv ML B dhopme ak3emnnsipa 3NeKTPOHHOIro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOSMKHOCTHLIMWU NvuamMum
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3asaBuTenb BrpaBe OLEHUTb KayeCcTBO MpedoCTaBfeHUs MyHUUUNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  WUCMOSNb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. VIHhopmaumsa o xoge npeaocTaBreHUs MyHULMNANbHOM YCIYyrM MOXET ObiTb
nosiyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTaBneHne MyHMLMNanbHON ycnyru ocyulectenseTtcda B nob6om ML no
BbIOOpY 3asfABMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXunBaHus (npebbiBaHusA) Ha Tepputopumn Pecny6nvku TaTapcTtaH no
3KCTEppPUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaloLmMe 0COBEeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOW YCNyru No aKCTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnm
MyHUUMNanbHas ycnyra npeaocTaBseTcsa No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTU NpeaoCcTaBNeHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. [pn npegocTtaBneHUM MyHUUMUNANTbHOW YCMyrM B 3rIEKTPOHHOW dopme
3asiBUTENb BNpase:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOW
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopgatb 3asBreHWe O nNpefoCTaBNEeHUM MyHUUMNanbHOW YCNyru W  WHble
AOKYMEHTbI, Heobxogumble AONs npeaocTaBneHns MyHUUMNanbHOW ycryru, B TOM 4ucne
AOKYMEHTbl U MHGOPMaLUMIO, 3NEKTPOHHbIe 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnmkaHcKoro noprana;

3) nonyunTb cBedeHMs O XO4e BbIMNOMHEHUS 3asiBNeHWn O npefocTaBneHumn
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 3NIEKTPOHHOW (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBNeHns MyHMUMNanbHOW yCcnyru;

5) nonyuntb pesynbTaT MNpPefoCTaBNeHns MyHuuunanbHoW ycnyrm B dopme
31IEKTPOHHOIO AOKYMEHTa;

6) nogaTtb xanoby Ha peweHne n aencteue (6esgencrteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NWL, MyHUUMNAanbHbIX ciyxawux nocpencrtsom PecnybnukaHckoro noprtana,
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noptana denepanbHON rocygapCTBEHHON WMHMOPMALMOHHOM CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHnn n gencrtemn (6es3gencrems),
COBEepLUEHHbIX NpW NpefoCTaBNeHUM roCydapCTBEHHbIX U MYHULMNAIbHBIX YCyr opraHamu,
NpefocTaBNALWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNArNbHbIE YCAYrn, WX OOSDKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asiBfIEHUS OCYLLECTBNSAETCS MNOCPEACTBOM 3amnosfiHEHUS
9NEeKTpoHHOM bopMbl 3asBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoouMmocTu
AONOSTHUTENBHOW NoAaun 3asBeHnst B KaKon-nnbo nHom popme.

2.16.3. MNMpwn bopmmnpoBaHun 3aasneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMNEeHUS U WUHbIX [OOKYMEHTOB,
HeobXxo4MMbIX A4NS NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMnoSIHEHUS HECKONbKUMU 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl 3asdBneHna nNpu obpauweHun 3a ycrnyramu, npegnonaravwmmMm  HanpasreHue
COBMECTHOrO 3asBfIeHNSA HECKOSNIbKUMU 3asBUTENAMU;

3) BO3MOXHOCTb MeyaTM Ha OymaxXHOM HocuTere KOMuUU SNEeKTPOHHOW dOopMbl
3a8BNeHNs;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MEKTPOHHY (POopMy 3asiBNeHUs 3Ha4YeHUN B
nobo MOMEHT MO XenaHu nonb3oBaTens, B TOM 4Yucrie Npu BO3HWKHOBEHUW OLUMBOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUIN B 9NEKTPOHHYIO (DOPMY 3asiBEHNS;

5) 3anonHeHne nonen 3nekTpPoHHOM dOpPMbI 3asiBNEHMs1 4O Havana BBoAa CBeAEeHWM
3agBuTenieM C UCNonb3oBaHWeM cBedeHun, pasmeuweHHblx B ECWA, n cBeaeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalllencss CBEeAEHWUMN,
OTCYTCTBYIOLLMNX B €ANHON cUCTEME naeHTUMKaumm n aytTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON M3 3TANOB 3arnOSIHEHUST SNEKTPOHHON POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLnK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro roga, a Takke YaCTUYHO CHOPMUPOBAHHLIM 3asBIIEHUAM - B TEYEHNE HE
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOLl (manee - 3anucb) ocyllecTBnsieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3agBuTento NpegocrtaBnsAeTcss BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble Ans
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucbk Ha onpegeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocyuwecTtsneHMss npeaBapuUTENbHON 3anvcu nocpeactsoM PecnybnukaHckoro
noptana 3aaBuTento HeobxoAMMO YyKasaTb 3anpalluBaemble CUCTEMOW [AaHHble, B TOM
yncne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeOEHMN, KOTOpble cooOWmMn 3aaBuTenb Npu
npenBapuTenbHOM 3anucKn, AOKyMeHTaMm, MpeaCTaBNeHHbIM 3asiBUTENEM MpU  FINYHOM
npuemMe, npegsapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3asButenb CooowmT
agpec 3MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpasBnseTca uMHgopmaums o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTthl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTenbHON 3anucuK 3assuTernb B 0693aTtenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNibHaa 3annucb aHHYNMPYETCA B Crydae ero HesiBKn
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.
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3anpewaeTca TpeboBaTb OT 3asABUTENSA COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS MAEeHTUUKaLMM U ayTeHTUdUKauMM B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBneHns CBeAeHUN, HeobxoaumbiX Ans pacdeTa ANUTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbii Heobxoanmo 3abpoHupoBaTb ANs NpMema.

3. CocTaB, nocnenoBaTelbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM Yncrie 0CO6eHHOCTHU
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKke
0COBEHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWE 3asABUTENS;

2) NPUHATNE N PaCCMOTPEHNE KOMIMIEKTa JOKYMEHTOB, NpeaCcTaBneHHbIX 3asBuTenem;

3) HanpaBreHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) noAroToBKa pesynbTarta MyHULMNAaNbHOW yCnyru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 peaynbTaTta MyHULMNanbHON yCnyru;

6) ucnpaBneHne TEXHNYECKNX OLLIMOOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOMHEHMS aAMUHUCTPATUBHOW npouenypbl SBMseTcs
oOpalleHne 3asiBuTens no BOMpocam, CBA3aHHbIM C MpPeaoCcTaBfieHNEM MyHUUUNAarbHOM
yCnyru.

HJOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLl — paboTHnk ML,

npy  obpaweHun 3assutena B OpraH — 3amecTutenb  pykoBoguTens
NcnonHutensHoro kommnteta KpnBoO3epcKoro cerbCckoro noceneHns (ganee - AOMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMenh O MopsiaKe U Ccpokax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO M no TtenedoHy u 3neKTPOHHOW
noyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asaBuTens, B TOM 4uUcre no cocTaBy, opme
npeacTaBnseMon OOKYMeHTauMm v Jpyrmm BOMpocaM And NofyyYeHns MyHuuMnanbHOW
ycnyru.

3agBuTenb  MOXET nonyuntb  uMHOpMauuio O  Mnopsiake  nNpeaocTaBreHus
MYHMUMNANbHON yCnyru Ha oduumnanbHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATMBHbLIX MpoLeayp SABMSKTCH: KOHCYNbTaums
no coctasy, oopMe nNpeacTaBnseMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoammbiM
ANSA NonyyYeHnss MyHUUMNanbHOW yCryri.

3.2.3. Baasutenb Bnpaee obpatutbca B OpraH no tenedoHy 1 3NeKTPOHHOM NoyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom nopTtane, cante OpraHa o nopsgke u
cpokax MpefdocTaBneHuss MyHUUMNanbHOW YycnyrM, B TOM 4ucne no coctasy, opme
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npeacraBnsgseMon OOKYMeHTaumm v Jpyrum BonpocaMm And NofydeHns MyHuumMnansHOW
yCryru.

[OfMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHMssMK nyHKkTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHUe Tpex pabounx JHen co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOSIHEHUS afMUHUCTPATUBHBIX Npoueayp ABNAKTCSA: KOHCYSbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUunansHOW yCryru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMmnmnekta JOKYMEHTOB,
npeacrtaBrieHHbIX 3adBUTENEM

3.3.1. lNpuem ooKyMeHTOB ANA NpefoCTaBneHnuss MyHuuunansHon ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agsuTtenb (NpencraBuTenb 3asButensl) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHUM MyHUUMNANbHOM YCIyrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aMUHUCTPATUBHOIO perfamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywimnm npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAoCTOBEpPSIET NINYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMWUHUCTPATMBHOIO pernameHTa;

3anosHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy npeaocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNSeT CKaHWpoBaHWe mnpeacTaBfeHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHme n3 AIC MoLl;

nepenaet 3asiBUTENIO Ha NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHblE B 3NEKTPOHHOW dopme unmn
3NEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE Aeno;

BO3BpaLlaeT NOANMCAHHOE 3asBIeHNe N OpuUrMHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIO pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHLIX Mpouenyp SBISKTCA: roToBOe K
OTNpaBke 3asiBNeHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NakeTOB ANEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne ML,

PesynbTatamu BbINOSIHEHMS afMUHUCTPATUBHBIX Npouenyp SABNATCSA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTPOHHOe [eno), HanpasneHHble B OpraH, NoCpeacTBOM CUCTEMbI
9NEKTPOHHOro B3aMMOOEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [nns nNpefocTaBfeHuMs MyHUUMNanbHOM Yycnyru B
3ANeKTPOHHOM hopme Yepesd PecnybnukaHckum noptan.

3.3.2.1. 3agButenb AnNA nogadvn 3asiBrieHUss B 3NIEKTPOHHOM ddOpMe BbIMOMHSAET
cnegywowne OencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLWYO CBeAeHNd, Heobxoammble
n obaszatenbHble ANs NPegOoCTaBNeHNs MyHULMNANbHON yCnyru;
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NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asBreHus (Npu HeobxoaMmMocTn);

noagTeepxgaeT akT O3HAKOMIIEHUSS W Ccorflacua € YCroBUSMW U NOPSOKOM
npegocTaBneHns  MyHUUMNanbHOW YCnyrM B  3reKTPoHHOW dopmMe (ycTaHaBnusaet
COOTBETCTBYHOLLYIO OTMETKY O corfacum B oopme 3NeKTPOHHOro 3asBrieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTanHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3IEKTPOHHOrO 3asiBfeHNS);

OoTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfeHne (HaXxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 311eKTPOHHOrO 3asBreHNs);

9NEeKTPOHHOE 3asiBfieHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.3 agMVHNCTPAaTMBHOIO pernamMeHTa;

nony4yaet ysegomsieHne o6 oTnpaBKe 3NEKTPOHHOMO 3asBeHuS.

dopmaTHO-Nnormyeckasi npoeepka COOPMUPOBAHHOIO 3asiBIeHNA OCyLLecTBnseTcs
nocrne 3anofIHeHNsA 3aaBUTENEM KaXoro n3 nosien anekTpoHHoM opmbl 3aasrieHns. [Mpu
BbISIBIEHUN HEKOPPEKTHO 3amnoOfIHEHHOrO Monsa 3NeKTPOHHOM hOpMbl 3asiBNEHUs 3adBUTESb
yBEeIOMINSAETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiAke ee YCTpaHEeHUs NocpeacTBOM
MHOPMALNOHHOIO COObLLEeHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIIEHNS.

AOMUHUCTPaATUBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHbBIX MpoLeayp ABASKOTCH: 3NEKTPOHHOe
Aerno, HanpaeneHHoe B OpraH nocpecTBOM CUCTEMBI ANIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl SBnseTcd
NOCTYNMeHNe 3asiBMeHUs U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
aAMUHUCTPATUBHOW Mpouenypbl sBnseTca 3amecTtutenib pykoBoautens MICnonHUTENbHOro
komuteta KpuBOO3epCKOro cenbCcKoro nocerneHus (ganee - OOS/MKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE nnuo, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B Crlydae
obpalleHna 3aasutensd c 3asisrieHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaeT NMMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATUBHOIO  pernameHTa, [MpPOBEpPKY COOTBETCTBUA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbLIM TpeboBaHMsM (Hagnexalwiee oopmeHne KON 4OKyMEHTOB,
OTCYTCTBME B LOKYMEHTaxX NOAYMUCTOK, NPUNNCOK, 3a4E€PKHYTbIX CIOB U MHbIX HE OrOBOPEHHbIX
ncrnpaeneHun);

3anonHaeT  9NeKTPOHHYH dopmy  3asaBneHUN B aBTOMaTU3NPOBaAHHOW
WHOPMAUNOHHOM  cuUCTeMe, npeAdHasHa4YeHHOW Ans  OKa3aHUs roCy[4apCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu NpegocTaBneHnn LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMMHUCTPATMBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYLECTBNSAET CKaHWMPOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpefHa3HaAYEeHHYHo
ANSA OKasaHWsA rocyAapCTBEHHbBIX U MyHULMNAMNbHbBIX YCIYr OOKYMEHTbI, NpeAcTaBeHHbIE B
9NEKTPOHHOM (hOpMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
3NEeKTPOHHOE Aeno;
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BO3BpallaeT MOAMMCAHHOE 3asiBNEHNWE U OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3a9BUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cny4yae Hanuuus ocHoBaHUKM 4515 OTKasa B NpuemMe 4OKYMEHTOB JOSMKHOCTHOE N1Lo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMISET 3adABUTENA O HAanNn4mm NnpenaTcTBumn ans
npuema 3asiBfieHMst W BO3BpaWaeT emMy [OOKYMEHTbl C O0ObACHEHMEM copepXaHus
BbISIBMIEHHbIX OCHOBaHW 1151 OTKas3a B NpMemMe LOKYMEHTOB.

3.3.3.3. [ormkHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEeHME:

npuceanBaeT 3adABIEHNIO HOMepP B COOTBETCTBUM C HOMEHKNATypowu [en u craTyc
«lMpoBepka JOKYMEHTOBY;

n3y4yaeT MOCTyNMBLUNE INEKTPOHHbIE Aena, B TOM YUcne NPUIoXeHHble 3asaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (pbopMe 1 3neKTPoHHble 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMNIIEKTHOCTb, YATAEMOCTb INIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseT cobntogeHve yCrnoBU  OEUCTBUTENIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalueHunsa k EguHomy noptany (B cnyyae, ecnv 3asiBUuTeniemM npencraBneHbl
3NIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanUULMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm oOCHOBaHUK, NPEeaYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTMBHOIO
pernameHTa, noAroTaBnMBaEeT TMPOEKT peweHnss o6 oTkase B MNpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBneHns MyHULMNAanbHOW YCryri.

B cnyyae, ecnu B pesynbTarte MNpOBEPKU YCUNEHHOMW KBannuunmpoBaHHON
3NIEKTPOHHOM MNOAMNUCK BbISIBIEHO HecobniogeHne ycrnoBu ee AeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMmKeH cogepxaTtb NyHKTbl ctatbn 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LK ero NPUHATUS.

Mpoekt peweHnss 06 oOTKasze B MNpMeEME [JOKYMEHTOB, HeobxoouMmbiX Ans
npegocTaBfeHnss MyHULMMNANbHOM YCnyr, C ykasaHMeM MNpuyMH OTKasa (B criyvae, ecnu
OCHOBaHMA ONa OTKkasa B MpuemMe [OOKYMEHTOB, HeobOXoauMmbix Ans npenocTaBleHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLlIeHWEM YCTaHOBMEHHbIX TpeboBaHWUW K Takum
AOKYMEeHTaM, OCHOBaHMA [fnd oOTkasa B MNpuemMe [OOKYMEHTOB [OOJDKHbl coAepxaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(bopmMauumn, cBedeHWn), KoTopble He
npeacTaBneHbl, codepXaT HeOoCTOBEPHble M (MNKU) NPOTUBOPEYMBLIE  CBELAEHWS,
0doopMIiEHbI C HApYyLIEHNEM YCTaHOBIIEHHbIX TpeboBaHWin), HanpaBnseTCcs Ha corriacoBaHune
B YCTAHOBMNEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOO6opoTa.

CornacoBaHune npoekTta pelieHns o6 oTkase B npuveme AOKYMEHTOB, HEOOXOAUMbIX
Ana  npefocTaBneHuUss  MyHUUMNanbHOW  YCryry,  OCYyLecTBRseTca B Nopsake,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oTtcytcTBMA < OCHOBaHMM [OnNd OTKasa B NpuemMe  [OOKYMEHTOB,
NpegyCMOTPEHHbIX MYHKTOM 2.7.1 agMUWHUCTPATUBHOIO pernamMeHTa, OOSMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a MNpueM [AOKYMEHTOB, B TeyeHuMe OfHoro pabovero OHA CO OHSA
NOCTYNNEHU 3asiBNEeHUsi, HanpaensieT 3asiBUTEMN0, yKasaHHbIM B 3asBfieHUM Crnocobom,
yBeJOMIMEeHne O TMOCTYyNneHnn 3asiBfeHund, cogepxallee BXOAAWMA perucTpaumoHHbIN
HOMep 3asBfeHusl, OaTy nosfyyYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHenne npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPAaTUBHOIO perrnameHTa, npwm HanMyuu TEeXHUYECKON BO3MOXXHOCTHU
OCYLLEeCTBNAETCA B aBTOMATUYECKOM peXumMe C MUCMNofb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA  OoKa3aHUs T[OCydapCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

3.3.3.5. AgmuHuCTpaTuBHbIE nMpouedypbl, YCTaHaBnuBaemble nyHKTOM  3.3.3
agMWHUCTPATUBHOIO perflameHTa, BbIMOSHAITCA B TeYeHUe ogHoro paboyero OHA CO OHA
NOCTYNEHUs 3as8BNEeHNS Ha paCCMOTPEHME.
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PesynbTaTtamu BbINOMHEHMST aAMUHUCTPATMBHbIX Npoueayp SBMASOTCS: NPUHATLIN Ha
paccMOTpeHne KOMMMEKT [OOKYMEHTOB WM MpoekT peweHuss ob oTkase B npueme
AOKYMEHTOB, HEOBXOAMMbIX ANS NPEeAOCTaBNEeHNss MyHULMNANbHOM YCIyru.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLME B
npeaocTaBneHNn MyHULMNAaNbHOW YCnyrm

3.4.1. OcHoOBaHMEM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOW Npoueaypbl SBnseTca
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PaBOTHWKOM), YMONIHOMOYEHHbIM Ha  BbINOSIHEHWE
aAMUHUCTPaTUBHON npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMMKHOCTHBIM oM (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNOSIHEHME
aZlMWUHUCTPATUBHOWN Npoueaypsbl, aBnaetcsa 3amectuTtenb pykoBoautens MICnonHUTEeNbHOro
komuteTa KpmMBOO3EpCKOro CcenbCKOro noceneHns (ganee - OOSMKHOCTHOE  nvuo,
OTBETCTBEHHOE 32 HarnpaBfeHne MeXXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOMmKHOCTHOE nULO, OTBETCTBEHHOE 3a HarnpasfieHNWe MeXBELOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNoCpeAcTBOM CUCTEMBbI
MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOAEWNCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl 0 NpeaocTaBfNeHnn JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMWUHUCTPATMUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCS B AE€Hb NPUHATUS 3asiBNIEHNS HA paCCMOTPEHME.

Pesynbtatamu BbIMNOSTHEHUS aAMUHUCTPATUBHbIX npouenyp SABMSAKOTCA:
HanpaBfieHHbIE B OpraHbl BNactu u (unv) noaBeaOMCTBEHHbIE OpraHaM BIiacTh opraHM3aumm
3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOIO B3auMMOLEWCTBUA, MNpenoCcTaBnsaoT
3anpalumMBaeMble JOKYMEHTbI (MHOPMaLNIO) U HanNpaBnaT yBEAOMNEHUS 06 OTCYTCTBUM
AOKyMeHTa n (unv) mHdopmMauumn, HeobxoauMblx AN NpefoCcTaBNeHus MyHUUMnanbHOM
ycnyru (ganee — ysegomneHune o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCA B TEYEHUE NATM OHEN CO OHSA NOCTYNMEHUS MEXBELOMCTBEHHOIO 3anpoca B
opraH unu opraHmsauuio, NpegocTtaBnAoLWwme OKYMEHT U MHGOPMaLMIO, eCrln UHbIE CPOKM
NOArOTOBKM W HanpasfieHNa OTBeTa Ha MEeXBELOMCTBEHHbIM 3anpoCc He YCTaHOBMEHbI
degepanbHbIMM 3aKkoHamu, NpaBoBbIMU akTamu [MpaButenbctBa Poccurickon ®eagepaumn v
NPUHATBIMU B COOTBETCTBUM C doedeparnbHbIMM 3aKOHAMWU HOPMAaTMBHLIMW MPaBOBbLIMMA
akTamn Pecnybnuku TaTapcraH.

PesynbTtatamu BbINOMHEHNS aaMUHUCTPATMBHLIX MNpoueayp SIBMASATCA: OOKYMEHTbI
(cBepgeHus), Heobxoaumble Ons  nNpefoCcTaBfieHMs  MyHUUunanbHoOW  ycnyru, nubo
yBegomMneHne o6 oOTkase, HamnpasfieHHble [OOIMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexxXBeaoMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEOOMCTBEHHbIX
3anpocoB:

nonyyaeT 3anpalumBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3fIEKTPOHHOIo
B3aMMOAENCTBMA  OOKYMEHTbl  (CBedeHus), Heobxogumble  Ans  npefoctaBrieHus
MyHUUMNanbHOW ycnyrn, nubo ysegomMmneHne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
nHopmauum;

Npyv HanNUYMM OCHOBAHWW, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nOAroOTaBnMBaET MPOEKT pelweHns o6 oTkase B npueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANbHOW YCYTrn.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbixX Ans
npefoCcTaBfeHnss MyHULMNAnNbHOW YCnyri, C ykasaHuMem npuymH OoTkasa (B cryvae, ecnu
OCHOBaHMA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANa npenoctaBreHus
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MYHMUMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OOKYMEHTOB [JOSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUUM [OOKYMEHTOB (MH(OpMauun, CBeLeHWUN), KOTopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeBoBaHMIn), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYyLLeCTBMASeTCHS B NOpSAKe,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb MOMy4YeHUs1 CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpouenyp SBMSKTCA: LOKYMEHThI
(cBepeHust), Heobxoaumble Onst NPeaoCTaBNEHUA MyHUUMNANbHOW YCIyrn, NPOEKT peLleHuns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMbIX ANA NpeAoCTaBNeHUd MyHULMNAarbHON
yCnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOWN A4Sl OKa3aHus rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, B TOM YncCrie C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMMHUCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcumManbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, CocTaBndaeT NaTb paboymx gHewn.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOW YCNyrm

3.5.1. OcHoBaHMeM Havana BbIMOfIHEHUA afMUHUCTPATUBHOW MNpoueaypbl sBnsieTcs
nocTynneHue oT JOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXXBEeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeoOxoauMbIX  Ans
npegoCcTaBfeHNss MyHULUMNANbHOW YCNYIn.

[OMKHOCTHLIM ~ NINLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aOMWUHUCTPATUBHON
npoueaypbl, d9Bndetca 3amecTutens pykoBoauTensa  MCNONHUTENbHOro  KoMuTeTa
KpnBOO3€epCKOro cenbCKoro noceneHus (ganee - AO0SMKHOCTHOE fvLUOo, OTBETCTBEHHOE 3a
noaroToBKY pe3ynbTaTa NpeaoCTaBNeHNA MyHULMNANbHOW YCyri).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a MNOALrOTOBKY  pesynbTaTta
npegocTaBfieHna MyHUUMNANbHOW YCIyru:

paccMmatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;

npw BbISBNIEHUM OCHOBaHUW AS1 OTKasa B NpefoCTaBfieHUM MYHULMNANbHOW YCyru,
yKazaHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfameHTa, MoAroTaBnMBaeT MNpPOeKT
peleHns o6 oTkase B NpefoCTaBfeHUM MyHULMNANbLHON YCIyrn;

B Cfnyyae OTCYTCTBUSI OCHOBaHW AN OTKasa B NpeaocTaBfieHUM MyHMLUUNanbHOW
ycrnyru, npeaycMoOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOIO perfameHTa, no utoram
PacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMbIX ANA NPeaoCTaBNEeHUs MyHULMMNANbHOW YCNyru,
noarotaBnMBaeT MPOEKT pes3ynbTaTa NPeaoCTaBfeHUs  MyHMUMNANbHOW  ycrnyrm B
COOTBETCTBUM C NOANYHKTOM 1 NyHKTa 2.3.1 aAMUHUCTPATUBHOIO perfiameHTa;

HanpasnsieT NOAroTOBNEHHbIN NPOEKT pe3ynbTarta NpeaoCcTaBfeHnss MyHULMNAIbHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake nocpecTBOM CUCTEMbI 3fIEKTPOHHOIo
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYEeHne ABYX paboumx aHeN.
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Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMSIOTCHA:  NPOEKT
pelleHnst 06 oTkase B NpeJocTaBneHnn MyHULMNAanNsHon ycnyru, NpoekT peLleHnst O Bbiaaye
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHUM, AOCTUrIMM Bo3pacTa 16 nert.

3.5.3. CornacosaHve W”n nognucaHue npoekrta pesynbTaTa nNpeaocTaBneHns
MyHUUMMAanbHOW ycnyrn (ganee — npoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA PYyKOBOAMTENEM
CTPYKTYPHOro noapasgerieHns, oTBETCTBEHHOIO 3a NOAroTOBKY pesyrnbTata MyHUUMNansHOM
ycnyru, 3amectutenem Pykosoautenst OpraHa, Pykosoautenem Oprana.

lMoaroToBnEHHbIE NPOEKTbl AOKYMEHTOB, UMENLME 3amedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHUUUMNANbHOW YCyru.
Nocne ycTpaHeHWss 3amevaHun MpoeKkTbl [JOKYMEHTOB [MOBTOPHO nepejaloTca  Ans
corrnacoBaHus 1 nognucaHus.

Pykosogutens OpraHa npuv pacCcMOTPEHMU NPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne agMWHUCTPATUBHOIO perriaMmeHTa AOMMKHOCTHbIMM nuuamn OpraHa B 4actu
CPOKOB BbINOSMIHEHWUS agMUHUCTPATMBHBIX Mpoueayp, UX nocregoBaTeribHOCTU U MOJSTHOTHI,
Hanu4nss COorracoBaHUM  YMNOMMHOMOYEHHbIX OOMMKHOCTHbIX nuuy  OpraHa B cucteme
SNEKTPOHHOro JOKYMeHToobopoTa.

B cnyyae BbisiBNeHMA HapyLlleHUW B 4aCcTU CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegosaTenbHOCTM W nonHOTbl PykoBogutens OpraHa uHuuuupyet
npuBreYeHne K OTBETCTBEHHOCTU 1L, A0MYCTUBLLMX HAPYLLIEHUS, B COOTBETCTBUM C MYyHKTOM
4.3 agMVHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaTMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAIOTCA B Te4eHne ABYX paboumnx gHewn.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SBMASKTCA: pelleHne ob
oTKase B npueme AOKYMEHTOB HeOBXOAMMbIX A5S NpeaoCTaBneHns MyHULMNAansHoON ycnyru,
peweHve o6 oOTKase B MpedoCcTaBfneHUM MyHULUMNANbHOW YCNyru, pelueHve O Bblaaye
paspellueHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHNM, AOCTUrIMM Bo3pacTa 16 nert.

3.5.4. NcnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpPaATUBHOIO
pernameHTa, Npu HanMynm TEXHUYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B aBTOMATUYECKOM
pexumMe C  UCNofb30oBaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHoW AN OKa3aHWS rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

MakcumarbHbIA CPOK BLINONMHEHNA aAMUHUCTPATUBHLIX npouenyp, yKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfnamMmeHTa, CocTaBnsaeT YyeTblpe pabounx oHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTENO pedynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPaTUBHOM Npoueaypbl sABnAseTcs
nonyyeHne [OOIMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaATUBHOM
npoueanypsbl, JOKYMeHTa, NoATBepXAatoLero npefocTaBneHne MyHuumnansHoOm yCryri.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE agMUHUCTPATUBHON
npoueaypbl, saBnsgeTca 3amecTutenb  pykoBoauTena  McnomHuTenbHOro  KomuteTa
KpnBoo3epckoro cenbCKOro noceneHvs (ganee - OOSMKHOCTHOE NMUO, OTBETCTBEHHOE 3a
BblAavy (HanpaBneHue) JOKYMEHTOB).

3.6.2. JormKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HarnpasrieHne) JOKYMEHTOB:

obecneymBaeT perncTpaumio U BHECEHWe CBeAeHUn O pesyrnbTaTe npefocTaBneHus
MYHUMUMMNANbHOW ycryrm B MOACUCTEMY BeAeHMs [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA  OoKa3aHUs TrOCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BellaeT 3aaBuUTeENs (ero npeacrtaBuTensd) cnocoboM, ykasaHHbIM B 3asBIieHUW, O
pesynbTate npefocTaBneHns MyHUUMNAnbHOM YCIyrM U O BO3MOXHOCTU MOSTyYeHUs
pesyrnbTata npegocrasneHus MyHuuunansHoun ycnyrm B Oprare nnv 8 ML,

NcnonHeHve npoueayp Npu HanmMynm TEXHUYECKON BO3MOXXHOCTM OCYLLECTBNAETCH B
aBTOMaTMYECKOM pPEXMME C MUCMOSIb30BAaHMEM aBTOMATU3MPOBAHHOW WHEOPMaLMOHHON
CUCTEMBI, NPpeAHa3HayYeHHOW ANA OKa3aHUs rocyaAapCTBEHHbIX U MyHULMNANbHBIX YCIyr.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAITCA B TeYyeHMe ofHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTa,
ABMAOLLEroca pesynbTatoM MNpefocTaBrieHna MyHUUUNanbHOW YCnyru, YnosIHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: pasMeLleHue
cBefleHMn O pes3ynbTate nNpefocTaBfieHUs MyHUUMNAanbHOW YCryrn B WH(OPMaUNOHHBLIX
cuctemax, usBelleHue 3aaBuTensa (ero npeacraBuTernisl) O pesynbTaTe NpefocTaBieHus
MyHUUMMNanNbHON ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsigok  Bblga4vm (HanpaBneHnsa)  pesynbTaTta npenocTaBneHus
MYHULIMMNANbHON YCNYru:

3.6.3.1. MNpwu obpalleHnn 3asBuTens 3a pedynbTatoM MyHuumnanbHou ycnyrn B ML,
paboTHk MO®L| BbigaeT 3asBuTeEN0 pesynbTaT MyHUMUMNanbHOW ycnyru B dopme
aK3eMnnsipa ANeKTPOHHOro AOKyMeHTa Ha BymaxxHom HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C 9K3eMMNSpoOM 3NEeKTPOHHOrO [AOKYMEeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAeTCs 3K3EeMMNApP SNEeKTPOHHOro AOKyMEHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOoCcUTeNnb MHGOPMaUMM UMM HanpaBfeHUs 3K3emnsisipa 3NEeKTPOHHOro [[OKyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anncm Ha CbeMHbIN HOCUTESb MHGOPMaLUK
WUNN HanpasfeHMM 3K3eMNrispa AMEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro CocTaBreH
3K3eMMNnsp 3MeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, Nno 3SIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOoro 3K3eMmnnsdpa 3MEeKTPOHHOro [OKYMEHTa 3K3eMMnspy 9SfeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCd  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B NOpsgke o4yepeHOCTM, B [AeHb nNpubbiTMa 3asaBUTend B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCA: dukcauus
ghakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUC MOL,
pes3ynbTaT NpeaocTaBneHnss MyHUUUNAanNsHOW YCIyru, BblaHHbIN 3a8BUTENHO.

3.6.3.2. Npun obpalleHnn 3assuTend 3a pesynbTaToOM MyHUUMNANbLHOW yCryrn yepes
PecnybnvkaHckmuin noptan 3adBUTENO B JIMYHbIA KabOMHET aBTOMAaTUYeCKU HanpaBnsieTcs
AMEKTPOHHbLIM  006pa3  [OKYMeHTa, SABNSAWerocs  pesynbtatoM  npeaocTaBfieHus
MYyHUUMNANBHOW YCAyrn, NOAMUCAHHbBIA YCUIIEHHOW KBanuULUMPOBaAHHON 3NEKTPOHHON
noaNUCbIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMHATCA B A€Hb NOANMCaHUA AOKYMEHTa, NoaTBepXaatowero npegocrasneHme (oTkas
B NPefoCTaBfieHUN) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIMLOM
OpraHa (OpraHom).

PesynbTatamu BbIMNONMHEHUA afMUHUCTPATUBHBLIX NMpoueayp SABNAKTCA: HanpasneHue
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noATBepX4alwLlero npegocTtaBreHne MyHuuunanbHOW ycnyrm (B TOM 4ucne OTkas B
npegoCcTaBfeHMM MyHULMNANbLHOW YCIyTn).

3.6.3.3. lNpn obpaweHnn 3aaBuTens 3a pes3ynbTaTOM MyHMUMMANbHOW YCNyru B
OpraH, OOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpasfieHne) AOKYMEHTOB, BblaaeT
3aaBUTEN0 pes3ynbTaT MyHuuunanbHon ycnyrn. Mo TpeboBaHuo 3asBUTENs BMeECTe C
9K3eMMNNAPOM 3NEKTPOHHOrO AOKYMEHTa Ha OymaHOM HocuTene emy npefocTaBrseTcs
9K3eMnnsp ONeKTPOHHOro [dOKyMeHTa TMyTeM ero 3anmMcM Ha CbeMHbI HOcUTerb
WMHopMaUUN MK HanpasfeHUs 3aK3eMnrspa 3NEeKTPOHHOro AOKYMEHTa MO 3MEeKTPOHHOW
noyte B agpec 3asaBuUTenNS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsake o4epegHOCTU, B AeHb NpubbITUA 3asBUTENS B COOTBETCTBUM C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtomM BbINOMHEHUA aAMUHUCTPATMBHBIX Mpouedyp SBASKTCA:  ukcauus
dakTa Bblaun pesynbTaTta npegocTaBneHuns MyHULUMNANbHON ycrnyrm B
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aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOM CcuUCTeMe, MpefHa3Ha4YeHHOM [ONns  OKasaHus
rocygapCTBEHHbIX U MyHULMNAbHbIX YCNYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMBOK

3.7.1. B cny4yae oOGHapyXeHUA TEXHUYECKON OLMOKM B OOKYMEHTE, sIBASOLLEMCSH
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb HanpasnsaeTt B OpraHx:

3asBreHne ob ucnpasneHnn TeXHNn4eckon owmndkm (npunoxeHne Ne5 k HacTodwemy
agMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KakK pe3ynbTaT MyHULMNArbHOW YyCnyrin, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLINOKa;

AOKYMEHTbI, WUMEloWmMe puandeckyto Ccuny, CBUOETENbCTBYIOLIME O Hanuyuu
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 uMCNpaBnNeHMM TEXHUYECKOM OLINMOKM B CBEOAEHUSX, YKa3aHHbIX B
AOKYMEHTe, SABMALWEMCA pes3ynbTaToOM MyHUUMNanbHOW YCryrn, NogaeTcsa 3asBUTENeM
(ynonHOMOYeHHbIM  npefcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHMeMm (B TOM  4ucre ¢
NCMONb30BaHMEM 3NIEKTPOHHOM NoYThI), NMMbo Yepesd PecnybnukaHckun noptan nnm MOLL.

3.7.2. [JOmMKHOCTHOE InnUO0, OTBETCTBEHHOE 3a NpUEM [OKYMEHTOB, OCyLUecTBNseT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOM OLINOKW, perucTpupyeT 3asBneHue C
NPUNOXEHHbIMXU OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY fvuly, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHME OOJMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy  [OKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPaBEHUN B JOKYMEHT, ABMSOLWMNCA
pe3ynbTatoM nNpefoCcTaBfeHMs MYHUUMNAnNbHOM  YCRyrn, OCYLLEeCTBASIET npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMWUHUCTPATUBHOIO pernameHTa, 1 BbigaeT UCrnpaBfieHHbIN
AOKYMEHT 3aaBuUTENto (YNoHOMOYEHHOMY NPeACcTaBUTENIO) NIMYHO MO POCMUCH C U3bATUEM
y 3assutens (ynoriHOMOYEHHOro npeacTaBuUTENs) oOpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckast owmnbka, wnM HanpaeBnsieT B agpec 3asBUTENs MOYTOBbIM
oTnpasneHnem (NOoCpPeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOSyYeHUs
AOKyMeHTa npu npegocTtaBneHun B OpraH opurnHana AoKymMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owimbka.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B TedeHne OBYyX paboumx gHen nocrne obHapyXeHUS TEXHUYECKOW OLIMOKM
UNn NonyyeHns ot nboro 3anHTEPeCoBaHHOMO Nuua 3asBreHnst 0 4ONyLWEeHHON owmnbke.

PesynbTatamu BbINOAHEHUS aAMWHUCTPATUBHBIX MpoOUEeAyp SBNANTCA: BblAAHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Mopspok u popMbl KOHTPOSSA 3a NpeAoCTaBlIieHNEM MyHULMNANBLHOW YCIyru

4.1. MNMopsaok ocyLecTBNEHNs TEKYLLLEro KOHTPONs 3a cobntoaeHNeEM U UCTONHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMM NML@MM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBnNeHNIo

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW peLLeHUI

KoHTponb 3a MOMHOTOM M KayeCcTBOM MpefoCTaBfeHUs MyHUUUNAnbHOW yCryru
BKItoYaeT B cebs BbiABNEHUE M yCTpPaHEHUEe HapyleHUn npae 3asBUTenewn, nposegeHue
NPOBEPOK cobnoaeHna npoueayp npefocTaBneHnss MyHUUMnanbHOW YCryr, nogroToBKy
peweHnn Ha gencteus  (6e3genctBme)  OOIMKHOCTHBIX MWL OpraHa  MeCTHOro
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camoyrnpaBneHuns.

dopmamMn KOHTpOns 3a COBGNAEHWEM WCMOMHEHUA aAMWUHUCTPATUBHBIX Mpouenyp
ABMAIOTCA:

1) npoBepka W corfnacoBaHWe MPOEKTOB [JOKYMEHTOB MO NpenoCTaBEeHUIO
MYHUUUNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKN BEAEHUS OENONPOM3BOACTBA;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHUS
npoueayp NpeaocTaBneHnss MyHUUMNansHOM YCIyri.

B uensix TekyLlero KOHTPONA MUCMNOSb3YTCA CBeOEHUS, UMEIOLNECH B 3IIEKTPOHHOM
0ase pfaHHbIX, CcnyxebHass KOppecrnoHAeHUMs, YCTHass W MNUCbMEHHast WHdopMauus
AOSDKHOCTHBLIX  NUL, OCYLLECTBIAKOWMX BbINOSIHEHWE  aOMWHUCTPATUBHBIX Npoueayp,
XXypHarnbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus:.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeCTBUW Mpu npenocTaBneHuu
MYHUUMNANbHOW  YCNYyrM U MNPUHATUN  PELLUEHUA  PYKOBOAWUTENO OpraHa MEeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkM O pesynbTatax  npeaocTaBreHus
MYHULMNANbHOW YCRyrn.

O cny4yasix 1 npuvyMHax HapylLleHUsi CPOKOB, MOCMefoBaTeNlbHOCTU U CoaepXaHus
aAMUHUCTPATUBHBIX  Mpouedyp  AOOMMKHOCTHblE  Nnvua  HEMEANEHHO  MHOPMUPYIOT
pykoBOOMUTENA  OpraHa, npedocTaBfsloWero  MyHUUMNAnbHYH  yCnyry, a Takxke
npeanpMHUMaloT CPOYHbIE MEpPbI NO YCTPAHEHUIO HAPYLUEHUNA.

Tekywun KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH OENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHLIMU NpoLeaypaMmn no npeaocTaBfieHnio MyHUUMNAanbsHOM
yCryru, OCyLLECTBIISIETCA 3aMecTUTenemM pykOBOAUTESSI OpraHa MEeCTHOro camoynpaBeHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBfEHUIO MYHULMNANbHOW YCRyru,
Ha4YanbHWUKOM OTAena, OCYLEeCTBALALWEro opraHmsauuio paboTbl MO NpeaoCTaBEHMUIO
MYHULMNANbHOW YCRyrn.

MepeyeHb JOJTKHOCTHbIX nmy, OCYyLLEeCTBNAOLMNX TEeKyLLNI KOHTPOIb,
YCTaHaBMMBAETCSA [MOSMOXEHUAMU O CTPYKTYPHbIX MoApasfenieHnsx opraHa MeCTHOro
camoynpasfeHust U AOSMKHOCTHBIMU pernameHTamu.

4.2. nOpFILI,OK M nepnoanyHOCTb OCyLleCTBI1IEHUA NNAHOBbLIX N BHEMNJTAHOBbIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHUA MyHVILI,VII'IGJ'IbHOVI YyCIlyru, B TOM 4ucrne nop4agokK um
C*)OprI KOHTpPOJ4 3a NOSTHOTOM N Ka4eCTBOM npenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrumn

4.2.1. KoHTporb 3a NOMHOTOM M Ka4eCTBOM NpeaoCTaBfeHnss MyHUUMNanbHOM ycnyru
ocyLlecTBngeTcsa B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgenictemne) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHULUNANbHBLIX CIyXXaLlmX.

4.2.2. B uensax ocywecTBeHNs KOHTPOSIS 3a NOSHOTOM N Ka4eCTBOM NpeaocTaBneHms
MYHMUMMNANbHOW YCNyrn npoBOAATCA MMaHOBble W BHENnaHoBble npoBepku. [lopsgok um
NepuoanYHOCTb OCYLLIECTBIIEHMS] MNAHOBLIX MPOBEPOK yCTaHaBNMBAETCA MiaHOM paboThl
OpraHa. [lpn npoBepke MOryT paccmaTpmBaTbCs BCE BOMPOCHI, CBs3aHHbIE C
npegocTaBfeHnemM MyHUUMNANbHOM YCIyrn (KOMMMEKCHbIe MNPOBEPKM), WKW OTAENbHbIN
BOMPOC, CBA3AHHbIN C NpeocTaBNeHneM MyHUUUNANbHOW yCnyrn (TeMaTu4eckmue npoBepkn).
[MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM anobe 3asBuTens.

4.2.3. BHennaHoBble NpPOBEPKM MNPOBOAATCSH B CBA3WN C MPOBEPKON YCTPaAHEHUSA paHee
BbISIBNIEHHbIX HapyLeHUA agMUHUCTPATUBHOIO perflaMmeHTa, a Takke B Criydyae nonyyYeHus
xanob sassutenen Ha gencteusa (6esgencteme) OpraHa, a Takke UX OOSMKHOCTHbIX NvL,
MYHULUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NpOBEpPKM O(OpPMNAOTCA B BMAE akTa MNPOBEPKU, B KOTOPOM
YKa3bIBaOTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTb AOMKHOCTHbLIX UL, OpraHa, NpeoCcTaBnsaowero MyHMumMnansHyo
ycnyry, 3a peLieHus n genctena (6esgencrame), npuHMMaemble (OCyLLeCTBNSEMbIE) UMY B
xo[e npefocTaBneHnsa MyHULMNanbHOW yCryrn

Mo pesynbTaTtaM MNpOBeOEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapylleHun npas
3a8BUTENEN BUHOBHbIE §NULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogaTenbcTBOoM Poccunckon degepaumn.

PykoBoanTtenb opraHa MeCTHOrO CcaMoynpaBfieHNss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPeHUe 3aaBneHUN.

PykoBoantenb (3amectuTenb PyKOBOAUTENS) CTPYKTYPHOro noAapasiefieHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLUA WU MHble MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6espencTaune), NpUHUMaeMble (ocywectBnsiemble) B Xoge npenocTaBneHus
MYHMUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTaHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOIS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyrM, B TOM YUCHE CO CTOPOHbI FpaXaaH, nx
06beanHEHNN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCMyrM CO CTOPOHbI FpaXKaaH, WX
o06beguHEHUN 1 opraHmM3aunii, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATEeNbHOCTH
opraHa MeCTHOrO CaMOyMNpaBfeHUs Mpu NPEeAOCTaBNEHUN  MYHULMNANBHOW  YCRyrw,
nonyyYeHnst NOMHOW, aKkTyanbHON U LOCTOBEPHON MHOPMAaLMM O Nopsake NpeaocTaBneHns
MYHULMNANbHOW YCNYrn n BO3MOXHOCTU aocyaebHOro paccmMoTpeHnsa obpawieHmi (kanob) B
npouecce npegocTaBneHnst MyHULMNAnbHOM YCIyru.

5. AocyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 06XKanoBaHMA pelleHUu U 4eNcCTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHMLMNAanbLHYO yCcnyry,
MHOroyHKLMOHANbLHOIO LileHTpa NpeaocTaBleHNsA rocyaapCTBeHHbIX U
MyHULMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOIMKHOCTHbIX UL, MyHULMNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B JOCyAeOHOM MOpsiAke peLleHun u
pencteun  (GesgencTBusl)  opraHa, MNpeaoCTaBnsAWEro  MyHAUMNanbHy  yCcnyry,
AOIMKHOCTHOrO N1ua opraHa, NpeaoCTaBNAoLLEro MyHULMNANbHYIO YCYry, MyHULMNANbHOMO
CrnyXawlero, pPyKOBOAMTENsI oOpraHa, NpPeaoCTaBnsalWero MyHMUMNAnNbHYK  YCnyry,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHUKOB.

3asaBuTeENb MOXET 06paTUTBLCS C Xanobown, B TOM YMCne B Ceayowmx cnyyasx:

1) HapyweHue cpoka peructpauuu 3sanpoca O NpefocTaBNeHUn MyHUUMNansHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBrieHns MyHuumnansHon ycnyrn. B ykaszaHHOM criyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  peleHun U OeNCTBui
(6e3pencTBnst)  MHOrOYHKUMOHANBHOrO LEeHTpa, paboTHMKA MHOrOogYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cly4ae, eCn Ha MHOrO(PYHKUNOHAmNbHbIN LEHTP, peLleHnss U 4enCTBUS
(6espencTtBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 nNpeaoCcTaBieHuto
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COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B NOfHOM ob6beme B nopsgke, onpeaeneHHoM
vyacTblo 1.3 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENST OOKYMEHTOB MM MHAOpMaLMM nMbo OocCyLLeCTBEHUS
OENCTBUA, MNpeAcTaBfieHMe WM OCYLLECTBIIEHME  KOTOPbIX HE  MPeaycMOTPEHO
HOpPMaTMBHLIMX NpaBoOBbIMK akTamu Poccuinckon degepaumm, HOpMaTUBHLIMU NPABOBbLIMMN
akTamm  Pecnybnukn  TaTtapcTaH, MyHAUMNANbHbIMA  MNPaBOBbIMKM  akTamMu  Ang
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

4) oTKa3 B npuveme [OOKYMEHTOB, NpeaoCTaBfieHMEe KOTOPbIX MNpPeayCMOTPEHO
HOpPMaTMBHLIMK NpaBoOBbIMK akTamu Poccuinckon degepaumm, HOpMaTUBHLIMU NPABOBbLIMMN
aktTamm  Pecnybnukn  TaTtapcTaH, MyHAUMNANbHbIMKA  MNPaBOBbIMKM  akTamMu  Ang
npeaocTaBnNeHNsa MyHULMNANbHOW YCyrn, Y 3asBUTENS;

5) oTka3 B MpenocTaBfieHUN MyHULMManbHOW YCNyru, €crvm OCHOBaHMs OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNAnbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteuin  (6e3genctemsl) MHOroOyHKUMOHANbHOro UeHTpa, paboTHuKa
MHOrOOYHKLMOHANBbHOIO LEHTPa BO3MOXHO B Clyyae, €CnvM Ha MHOrodyHKUMOHAIbHbIN
LEHTP, pewweHna n gencteuns (besgencrane) KoToporo o6xxanytoTcs, BO3NoxeHa PyHKUMS No
npefoCTaBNEHNIO COOTBETCTBYIOLMX MYHULMNANbHbLIX YCIyr B MONIHOM 00beMe B MOpsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHue C 3asBUTENS NpU NPeaoCcTaBNEHUN MyHULMNANbHOW yCnyri nnatbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpPMaTMBHbLIMWU NMPaBOBbLIMM akTaMun Pecnybnukmn TaTapctaH, MyHMUMNANbHbIMU NPaBOBbLIMU
aKTamu;

7) OoTKa3 opraHa, NpeaocTaBNALWEro MyHULMNANbHYIO YCIyry, AOMKHOCTHOMO nvua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(yHKUMOHANbHOMO LeHTpa,
paboTHMKA MHOrOQYHKLUMOHANBHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, vnn wmx paboOTHMKOB B UCApPaBEHUU
AONYLEHHbIX UMW OnevYaTtok M owuboKk B BblAaHHbIX B pe3ynbTaTe MNpeaocTaBreHus
MYHAUMMNANbHON yCryrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTenem
peweHnn wn gencteuin  (0e3gencteusi) MHOFOMYHKUMOHANbHOrO LeHTpa, paboTHUKa
MHOrO(OYHKLIMOHANBbHOIO LIEHTPA BO3MOXHO B CIly4yae, €CrivM Ha MHOrogyHKUMOHAIbHbIN
LEHTP, peleHna n gencteuns (besgencrame) KoToporo o6xxanytoTcs, BO3NoXeHa PyHKLMS Mo
npenoCTaBEHNIO COOTBETCTBYHOLMX MyHULUMNANbHbLIX YCIyr B NONIHOM o6beme B nopsiake,
onpegeneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsigka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npeaocTaBneHns MyHULUMNanbHON ycnyru;

9) npuocTaHoBneHWE MpefoCTaBAeHUss MyHUUUNAnNbHOW YCRyrn, ecrnv OCHOBaHUS
NPUOCTaAHOBNEHNST He nNpeaycMOTpeHbl denepanbHbiMW  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUM C HUMWN NHBIMW HOPMaTMBHbIMU NPaBOBbIMK akTamu Poccunckon depepauuu,
3aKOHAaMW M MHbIMM HOPMAaTMBHbIMKM MpaBoBbiMM akTamu Pecnybnukun TaTapcTah,
MyHMUMMNanNbHbIMW NPaBoBbIMW akTamun. B ykaszaHHOM cnydae gocynebHoe (BHecygebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OenCTBUn (6e34encTBusl) MHOrOMYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTFO(OYHKLNOHANbHbIN LIEHTP, peLleHns n gencrtemsa (6e3nencrTeme) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMA MO NPefoCTaBfEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCRyr B
nonHom obbeme B nopsaake, onpeaeneHHom Yactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-03.

10) TpeboBaHue y 3asBUTens nNpu npegocTaBNeHUN MYHULUMNANbHOW YCryru
AOKYMEHTOB MNN  MHpopmMaumn, OTCyTCTBME U (MNK) HEOOCTOBEPHOCTb KOTOPbLIX He
yKa3blBanncb MNpu MepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
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npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHUUUNansHOW ycnyru,
3a VCKMYEHNEM criyvaeB, NpeayCcMOTPeHHbIX MYHKTOM 4 yactu 1 ctatbn 7 deaepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnydae pocygebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u penctsun (6e30encTBysi) MHOMOQYHKUMOHANbHOMO LIEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrO(OYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6e3nencrTeme) KoToporo obxkanyrTces,
BO3MOXeHa YHKUMA MO NpPefoCTaBfEHUI0O COOTBETCTBYHOLMX MYHMUMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaeTtcs B nuCbMeHHoOM dopme Ha OymMaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, NpPefoCTaBsSOWMA  MYHUMUMNANbHYK  YCRyry,
MHOTFOOYHKLMNOHAMNbHbIN LEHTP NMMOG0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  yvpeauTenb
MHOrOOYHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoOTpeHHble vacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. JKanobbl Ha peweHMs W OeNCTBUs
(bespencTBne) pykoBoaMTENS OpraHa, nNpefoCTaBnsloWero MyHUUMNAnbHYy  YCnyry,
nodatTCca B BblWECTOAWMA opraH (Npyu ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCHd  HEMNOCPeOCTBEHHO  pyKoBOOUTENEeM opraHa, npeaocTaBrisioLero
MyHUUMnanbHyto ycnyry. Xanobbl Ha peweHna n genctsus (6espenctene) paboTHUKa
MHOTFOYHKLMOHANbHOro LUeHTpa NoJalTCs PYKOBOAUTENO 3TOMO0 MHOrO(YHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKUMOHAMbHOIO LieHTpa
nogatTca  ydpeamuTento  MHOTMOMYHKUMOHANbHOMO UeHTpa WM OOSHBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencreusa (6esgencrtene) paboTHMKOB OpraHmM3aunin, NPeayCcMOTPEHHbIX YaCTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTcs pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHna un pencteusa (6es3gencteve) opraHa, NpegocTaBnSAoLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO NUua opraHa, NpegocTaBsioWero MyHULUUNAanNsHy0
yCcnyry, MyHAUMNANbHOrO  CRnyXawero, pykoBOAMTENs oOpraHa, npefoCcTaBnsitowero
MYHULUMNANbHYO yCnyry, MOXeT 6bITb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTp, C MCMnonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHONW ceTn «/HTepHeTy,
oduumnanbHOro camta opraHa, nNpefoCTaBMsAWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMaUMOHHOW cUCTeMbl AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutend. XKanoba Ha
peweHns wn agencteust  (6e3pencTBne) MHOrOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LUEeHTpa MOXeT OblTb HampasneHa Mo no4vte, C UCNoSfib30BaHMEM
WHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  «/HTepHeT», odmumanbHoro camta
MHOroyHKUMOHanNbHOro ueHTpa, EguHoro noptana nmnbo PecnybnukaHckoro noprtana,
MHOPMaLNOHHOM cucTeMbl JocynebHoro obxanoBaHus, a Takke MOXeT BbITb NPUHATa Npu
nMYHOM npueme 3aasutens. XKanoba Ha peleHnsa n genctena (6esgencTeme) opraHmsaumn,
npegycMOTpPeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHNKOB MOXET ObITb HampaBfneHa MNo MnoyTe, C WUCNOSIb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALMOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EomHoro noptana nubo PecnybnukaHckoro mopTtana, a Takke MOXeT ObiTb MpuHATa npu
NMYHOM NpuemMe 3asaBUTENS.

5.3. XKanob6a gomxkHa cogepxaTb:

1) HaumeHOBaHMe oOpraHa, nNpegoCTaBMSAOWEro  MyHUUMNANbHYK  yCnyry,
AOIDKHOCTHOMO  NUua opraHa, MpeaoCTaBnslOWEero MyHAUMNanbHyl — ycnyry, nubo
MYHULMMNANbHOIO CrnyXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 depepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelleHns n gencteus (besgencrene)
KOTOpbIX 0BXanyTcs;
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2) hamunuio, nMms, OT4eCTBO (nocnegHee - Mpuv Hanuyuuu), cBedeHUs O MecTe
XUtenbcTBa 3asBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEeHMA 3asdABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblx pelleHusx U geuncteuax (6esgencteumn) opraa,
npeaocTaBnsAoLLEro MYHULMNANbHYHO ycnyry, AOJIPKHOCTHOIO niua oprana,
npefocTaBnsAwLWero  MyHuUMNanbHy0  ycnyry, nvbo  MyHMUMNAnNbHOro  criyxatlero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTPa, OpraHn3auun,
npeaycMOTPeHHbIX YacTblo 1.1 cTaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHWW KOTOPbIX 3asiBUTENlb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpPeaoCTaBnAOWEro  MyHUUMNANbHYH  YCRyry,
AOIDKHOCTHOIMO  NUua opraHa, NpeaoCTaBnAsOWEro MyHAUMnanbHyk — ycnyry, nubo
MYHULMNANbHOMo cnyxatuiero, MHOroYHKLNOHANbHOro LeHTpa, paboTHWKa
MHOrO(OYHKLMOHANBbHOrO LUeHTpa, opraHu3auuim, npegycMoOTpeHHbIX YacTteio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeaCcTaBNEHbI
AOKYMEHTbI (NP1 Hanu4mMm), noaTeBepXaaroLume oBOAbl 3asaBUTENS, NMMBO UX KONWUN.

5.4. MNMocTynusLias xanoba noanexuT pernctpaumm B CPok He nosaHee paboyero gHs,
crneayroLwero 3a AHeM NOCTYMNEHUS.

5.5. Xanoba, nocTtynuslas B opraH, NpefoCTaBnASOWUN MYHULUNANbHY YCRyry,
MHOTFO(OYHKLUMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbILWECTOALWMNA opraH (Npu ero Hanuuum), NOANEXWUT PacCMOTPEHUID B TedeHue
naTtHaguatn paboumx OHEeM cO OHA ee perucTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrOo(yHKUMOHANbHOIrO LeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nnbo B McnpasBrneHun OONYLLEHHbIX OnevYaTtok M owmnbok
unu B criyyae obxanoBaHus HapyLlIEHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBfeHun - B
TeyeHne NsaTn pabounx gHEN Co AHA ee perncTpauumn.

5.6. o pesynbTatam pacCcMOTPEHUs Xanobbl NPUHUMAETCH OAHO W3 crnegylLwmnx
peLeHni;

1) xanoba yooBneTBopsaeTCH, B TOM 4Yucne B hopMe OTMEHbI NPUHATOrO peLUeHus,
ncnpasneHnsa AonyLEeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHMUMNANbHOW yCrnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTEN0 OEHEXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMUW NMPaBOBbIMKU akTamn Poccunckon deaepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aKkTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee AHA, cnegylowero 3a AHEM MNPUHATUS pPELLEHUs, YKa3aHHOro B
HaCTosILLEM MYyHKTE, 3asABUTEN0 B MNUCbMEHHOW OpMe M N0 XXEenaHu 3asBuUTens B
3NEKTPOHHOM hopMe HanpaBnsieTCss MOTMBUPOBAHHLIN OTBET O pe3yNnbTaTax PacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOoBNETBOPEHWIO B OTBETE
3a8BUTENI0 O pesynbTaTax PacCMOTPeHus xanobbl gaetca MHopMauusi O OEeNCTBUSX,
OCYLLIECTBMNSEMbIX opraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LEHTPOM nnMbo opraHvsaumen, npeaycMOTpeHHon YacTtbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTerbHOro yCTpaHeHus
BbISIBMIEHHbIX HAPYLWEHWA MNpU OKa3aHUM MyHUUMNAnNbHOM YCMyrn, a Takke MNpPUHOCATCA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauus O LanbHEenLwmx
OENCTBUSAX, KOTOpble HeobXxooMMO COBEpLUMTb 3adBUTENO B LEnax MonyvyeHus
MYHULMNANbHON YCNYTW.

5.8. B cnyyae npusHaHus >xanobbl He noanexawlen ynooBnNeTBOPEHUIO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
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PasbsCHEHUS O MPUYMHAX MNPUHATOrO peLleHusl, a Tawkke WHdopMauuss O nopsiake

06>kanoBaHnsl NPUHATOrO PeLUEHUS.
5.9. B cnyyae ycTaHOBMNEHWs1 B Xo4e UMM Mo pesynbTataM pacCMOTPEHUs »Kanobbl

NMPU3HaKoB  cocTaBa  aAMWHUCTPATUMBHOIO  MNPABOHAPYLIEHWss  WUNU  NpecTynieHus
AOMMKHOCTHOE NMUO, PabOTHWMK, HaAerneHHble MNONHOMOYMSIMU MO PACCMOTPEHUID XKanob,

He3ameanMTeNbHO HanpaBnsAT UMEOLNECss MaTepuarbl B OpraHbl NPOKypaTypbl.



29

MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCrnyru no Bblaaye paspeLleHns Ha

BCTynneHue B 6pak

HeCOoBepPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 net
dopma(bnaHk opraHa, npegocTaBnALLEro
MYHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PELWWEHNE
o]
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHATO peLleHne o

[lononHuTenbHas nHopmaums:

Crenenust 00 PIEKTPOHHON TTOATHCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCryrv no Bbigadve paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
006 oTKkase B NpegoCcTaBNeHNnn MyHULMNAanbHOW YCyru
no BblAa4ve paspeLlleHns Ha BCTynneHne B bpak HeCoOBEPLLUEHHONETHUM, JOCTUMLNM
Bo3pacTta 16 nert

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
cnegyrowmnM OCHOBaHUAM:
1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMOMHOMOYEHHbIN OpraH C 3asiBfieHneM O
npeaocTaBneHnn ycnyrn nocrne yCcTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasreHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoOM nopsake.

Caenenus 00 3IEKTPOHHOH MOANINCH

HormxHocTHoe nuuyo (PNO)

(moanmck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 3
K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAaNsHoN
yCnyru no Bblgaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, LOCTUMLMM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWLEHWE
00 oTkase B NpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBMEHNS
MYHUUMNANbHOM yCnyru rno Bblgaye paspeLleHnst Ha BCTynneHne B bpak
HecoBepLUEHHOTETHNUM, JOCTUrIKMM Bo3pacTa 16 net

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTHI YNOSTHOMOYEHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauMbIX ans

no cneayrwmmMm OCHOBaHUAM!

1.
2.

PasbsicHeHVe nNpuymH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOMHOMOYEHHbLIA OpraH C 3asiBlIEHMEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHns ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 0B6xanoBaH B AocyAeOHOM Mopsiake NyTeM HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 37IEKTPOHHOH MOANNCH

HormxHocTHoe nuuyo (PNO)

(moanncb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblaave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma

(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(dbamunus, nms, 0THECTBO 3asBUTESS)
Apopec mecTa X1TenbcTBa u (Mnn) agpec mecrta
npebbiBaHUS
3aaBUTENS:

TenedoH 3asBuTENs

ALpec 3neKTPOHHOW NOYTbI 3asiBUTESS

3adBlieHune.

Mpowy paspewwnTb MHe 0O AOCTMXKEHUS BO3pacTa BOCeMHaauaTth neT BCTynuTb B B6pak ¢ rp.

npoxuBaroLmm(en)
Aarta poxaeHus
nacnopT BblaaH (koraa, kem)
no npuymHe
( )
(nara) (nognuceb) (©.1.0.)

Mpowy paspewmnTb MHE BCTYNUTb B Bpak C rp.
A0 OOCTUXEHUS UM (er0) BO3pacTa BOoCeMHagUaTh ner.
[aTta poxgeHus

npoxwusatoLmi(as)

nacrnopT BbldaH (Korga, Kkem)
PekBnanTbl akToBOW 3anncu 0 pOXXOeHUN:
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Ne akToBOM 3anucu )
[laTa Bblga4n akToOBOW 3anmcu ,
MecTo rocyaapCcTBeHHOM pernctpaumm akToBOoM 3anmncu 0 poXxXaeHun

Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

I:IB NMYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNAMNbHbLIX YCRyr
Pecnybnukn TaTapcras;

DB MHOIMO(YHKLUNOHANbLHOM LEeHTpe npefoCTaBfieHUs T[OoCyOapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcra;

l:l B OpeaHe.

(paTta) (noannceb) (¢.1.0.)



[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO BblJaye
paspenieHus Ha BCTYIUIEHHE B Opak
HECOBEPILICHHOJIETHUM, JIOCTUTTLIUM
BO3pacra 16 ner

PykoBoaurento
HcnomHuTenbHOro KOMATETA

Or:

3asiBlICHHE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 ommbKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0 OIMMMOKY U  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHUA B  JOKYMEHT,  SBISIIOIIMNCA  PE3YyJbTaTOM
MYHHUUUITAIBHON YCIYTH.

[Ipuiararo cienyromme J0KyMEHTHI:

1.

2.

B cnydae npunsTtus pemieHus 00 OTKJIOHEHWU 3asBICHUS 00 WCHpaBICHUU
TEXHUYECKOM OITMOKY MPOIITy HAMPABUTH TAKOE PEIICHUE:

MIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPECHHOM KOMUU Ha OyMaKHOM HOCUTEJIC IIOYTOBBIM OTIPABICHUEM TI0

ajpecy:

HacrosimmM noaTBep:kaato: CBEACHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSILMECS K
MOEW JIMYHOCTH M TMPEICTABIIEMOMY MHOIO JIMILy, & TAaK)KE€ BHECEHHBIE MHOK HUXKE,
JIOCTOBEpHBL.  JIOKyMEHTBl  (KONMUM  JTOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHUSAM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
@enepanyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JOKYMEHTBI JNCHCTBUTEIBHBI W
COZEPIKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (Tomuch) (®.11.0.)



