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PECITYBJIMKA TATAPCTAH BAIIIKAPMA KOMUWTETHI
IHOCTAHOBJIEHHUE KAPAP
«18» mapra 2022 r. Ne 153

OO0 yTBepkKACHUHN AIMUHUCTPATUBHOTO PETJIAMEHTa
IPEIOCTaBICHUS MyHUITUTIATBHON YCIIYTH 10 MPEA0CTaBICHUIO HH(POpMALIUK 00
00BbEKTaxX HEJBMKUMOTO UMYIIIECTBA, HAXOAAIINECS B MYHUILIUITAIbHON COOCTBEHHOCTH
Y TIpeIHa3HAYCHHBIX JIJIS CJIAa4YM B apEHTY

B nensax peanuzanuu denepanpHoro 3akoHa oT 27 utonsg 2010 roma Ne 210-03
«O0 opraHuzanuy MNPEIOCTABICHUS TOCYAApPCTBEHHBIX W MYHUIMMIAIBHBIX YCIYT»,
PYKOBOJCTBYACHh mocraHoBiieHueM Kabunera MunuctpoB PecnyOmuku Tatapctan oT
02.11.2010 Ne 880 «OO6 yrBepxkaenuu Ilopsaka pa3pabOTKU W yTBEPKICHHUS
aIMUHUCTPATUBHBIX  PErJIaMEHTOB  MPEJAOCTaBJIEHUS  TOCYJIapCTBEHHBIX  YCIYT
WCIIOJHUTEbHBIMA OpraHaMU TOoCyAapCcTBEHHOW BiacTu PecmyOnuku Tartapctan u
O BHECEHMUM W3MEHEHUN B OTHAEJIbHbIE TmMocTaHOBIeHUss KaOunera MuHUCTPOB
Peciy6muku Tarapctan», B COOTBETCTBHMHM C TOCTAHOBJIEHHUEM baiaTacMHCKOTO
palioHHOTO ucTnoNHUTEeNbHOTO KomuTeTa PecyOnuku Tarapecran ot 19.04.2019 Nel67
«O06 ytBepxkaenun llepeuneit MYHULIMOAIBHBIX YCIYT, TMPEIOCTABISIEMbIX B
bantacunckom wmyHunmnanbHoM panoHe PecnyOmuku Tartapcran», banracunckuit
paliOHHBIN UCTIOTHUTENbHBIN KoMuTeT PecniyOnuku TatapcTaH nocTaHOBJISIeT:

1.YTBepAUTh aIMUHUCTPATUBHBIN PErNIAMEHT MPEAOCTABICHUS MYHULUITAIBHOM
YCIYTH MO TpenocTaBieHU0 MHpopmaiuu o0 00BEKTaxX HEABUKUMOTO HMYIIECTBA,
HaxOJAAIIMECs B MYHUIUNAIBHOM COOCTBEHHOCTH W TpPEIHA3HAYEHHBIX IS Cllauyd B
apeHy COrIacHO MPHIIOKEHHUIO.

2. OnyOnuKoBaTh HACTOSAIEE IIOCTAHOBJIGHHME B MHTEPHET — pecypce
«OdunmanpHpiii  moptanm npaBoBoid uHGopmanuu PecnyOnuku Tatapcran» H
oOHapo/moBaTh NyTeM pa3MelleHuss Ha oduuuaibHoM caiite banracunckoro
MYHHIIMITAJIbHOTO paiiona Pecnyonuku Tarapcran (baltasi.tatarstan.ru).

3. KoHTponb 3a HMCHOJNHEHUEM HACTOSIIETO IOCTAHOBJIEHUS BO3JI0XHUTH Ha
MEPBOr0 3aMECTUTENS] PYKOBOAMTENSI BanTacMHCKOTO pallOHHOTO HCIOJIHUTEIBHOTO
komuteTa Pecnybnuku Tatapceran.

PykoBoaurens A.®.XallpyTIMHOB


http://zelenodolsk.tatarstan.ru/

[IpunoxxeHue kK mocTaHOBJIEHUIO banTacuHCKOTO
PaliOHHOTO MCIOJHUTEIBHOIO KOMUTETA
Pecny6nuku Tatapctan

0T « » 2022 r.Ne

AJIMUHHMCTPATHBHBIN perjiaMeHT
NpeAoCTABICHUS] MyYHHIMNAJBLHON YCJIyTH 0 NPeAoCTABIeHNI0 HHGopManun 00 00beKTaxX HeIBUKIMOI0
HMYIIeCTBA, HAXOASIIMeCs] B MyHUIIUIIAJIbHOI COOCTBEHHOCTH U NMPEAHA3HAYECHHBIX /I CAa4YH B apeH1y

1. O0uMe moJIoKeHus
1.1. [IpeamMeT perynupoBaHus aIMUHUCTPATUBHOTO PerjiaMeHTa

HacTtosmuii  aAMUHUCTPAaTHBHBIA  pETIaMEHT TPENOCTABICHHS MYHWIHUIAJIbHON ycmyrn  (mamee —
aJMHUHUCTPATUBHBIM pErJaMeHT) YCTAaHAaBJIMBACT CTAHAAPT U TOPSJOK HPEAOCTABICHHUS MYHUIMNAIBHOM yCIyru Io
MpEeaOCTABJICHUIO I/IH(bOpMaHI/II/I 00 00BbeKTax HECABUKXHUMOT'O UMYIIIECTBA, HAXOAAIIHUCCA B MyHHHHHaHLHOﬁ COOCTBEHHOCTH
U TIpeIHA3HAuEHHBIX I CIa4M B apeHAy (fajiee — MyHULIMIaIbHAas yCIIyTa).

1.2. Kareropumu 3asiButeneit

1.2.1. Jlumamu, WMCEIOIIMMH MpPaBO Ha TOJyYCHWE MYHUOWNAIBHOW YCIYTH, SBIAIOTCA (QU3MUECKHE W
IOpHANYECKHUE JIHIa (1anee — 3assBUTENb).

1.2.2. C 3agBiieHHEeM BIpaBe OOpaTUTHCS NPEACTABUTEIh 3asBUTEIS, ACUCTBYIONINA Ha OCHOBAaHUH JIOKYMCHTA,
YIOCTOBEPSIOIIET0 €ro MOJHOMOYHS, JHOO 3aKOHHBIM MPEICTaBUTENb (M3MUYECKOro JIMNA (majgee — IpeICTaBUTENb
3aSBUTEIIA).

1.3. Iopsanok nHGOPMHUPOBAHUS O NMPEIOCTABICHUN MYHUIIUNIATIBHOMH yCIyTH

1.3.1. Uudopmanus o nmopsiaAKe MpeaoCcTaBICHUs] MyHUIMIIAIBHON YCIIyTH pa3MenaeTcs:

1) Ha MH(OPMALMOHHBIX CTEHAAX, COAEPKAIIUX BU3YalbHYIO U TEKCTOBYIO MH(OpMALMI0 O MYHHLUIAIbHOI
yCiyre, pacrojoXEHHBIX B TMOMELICHHUSX MHOTO()YHKIMOHANBHBIX IIEHTPOB IPENOCTABICHUS TOCYJApCTBEHHBIX |
MYHHULUNATBHBIX YCIYT.

2) Ha oQUUIMAaNBHOM caiiTe MYHHLMIIAILHOTO paloHa B HH(POPMAIMOHHO-TEICKOMMYHUKAIMOHHOW CETH
«Hurepuer» (https://www.baltasi.tatarstan.ru);

3) na [lopraie rocyIapCTBEHHBIX U MYHHIMIAIbHBIX yciyr Pecniyomuku Tarapcran (https://uslugi.tatarstan.ru)
(manee — PecrryOiukaHCKUiA TopTan);

4) Ha EquHOM mopralie TOCYIApCTBEHHBIX M MyHUIMNAIbHbIX yeiyr (pyukimii) (https:// www.gosuslugi.ru)
(manee — Exquneblil mopran);

5) B rocymapctBeHHOW uHH(OpMannoHHON cucteme «PeecTp ToCyapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
Pecmy6muku Tatapctan» (http:/frgu.tatar.ru) (manee — PeecTp rocynapCTBEHHBIX W MYyHHIIUTIATBHBIX YCIYT).

1.3.2. KoHCynpTHpOBaHME MO BOIPOCAM MPEIOCTABICHNUS MYHUITUIAIBFHON YCIYTH OCYIECTBISIETCS:

1) B MHOroQyHKIMOHAJIbHBIX LEHTPaxX IPEJOCTABICHUSI TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT IPH
YCTHOM OOpAICHUH - JTUYHO HIIH TO Tele(oHy;

2) B MHTEpaKTUBHOI popme PecrybnukaHckoro noprana;

3) B Ianare UMYLIECTBEHHBIX W 3€MEJbHBIX OTHOLICHHH BanTacMHCKOro MyHHMIMIIAIBHOTO paiioHa (manee —
Opean):

IPU YCTHOM OOpAaIlleHNH - IMYHO WIIH 110 Tenedony;

IpU MMUCbMEHHOM (B TOM 4HcJie B (hOpME IIEKTPOHHOTO JIOKYMEHTa) 00palleHnn — Ha OyMasKHOM HOCHTEJIE IO
MIOYTE, B AIEKTPOHHON (hopMe 10 3NIEKTPOHHOH TOUTe.

1.3.3. HMudopmanus va Enunom moprane, Pecny0iaukaHCKOM mopTaie o MOpsiIke W CPOKax MpelloCTaBICHHS
MYHUIIMIIAIGHONH YCIYI'M Ha OCHOBaHHMHM CBEJCHHM, colepaluxcs B PeecTpe rocyaapcTBEHHBIX M MYHHIHITAIbHBIX
YCIIYT, IPEAOCTABIAETCS 3asBUTEIIO OSCIUIATHO.

Hoctyn k uHopManmu O cpokax W MOPsKE MPEIOCTABICHUS MYHUIHUNAIBHOW YCIYTH OCYIIECTBIsieTCs 0e3
BBITIOJIHEHUS 3asIBUTENIEM KaKHX-IMOO TpeOoBaHW, B TOM 4ucie Oe3 HCIOJb30BaHUS MPOTPaMMHOIO obOecredyeHus,
YCTaHOBKa KOTOPOT'O Ha TEXHUYECKUE CPEJICTBA 3asBUTENS TpeOyeT 3aKIIIOUSHHUS JINIIEH3HOHHOTO WIIM MHOTO COTJIAIICHHS
¢ mpaBooOiajaresieM NPOrPaMMHOTO OOECIEUeHUs], IPEeAyCMaTPHUBAIOIIEr0 B3WMAHHWE IIIAaThl, PETHCTPALMIO WIH
ABTOPH3ALUIO 3asIBUTENS] MIIM NIPEAOCTABICHUE UM ITEPCOHAIBHBIX JAHHBIX.

1.3.4. Tlpu oOpamieHun 3asiBUTEJS JUYHO WM O TeleQOHY B COOTBETCTBHM C MOCTYIHMBIIMM OOpalieHHeM
MIPEA0CTABISIETCS HH(POPMAIHSL:


https://www.baltasi.tatarstan.ru/

1) o0 MecTe HaXOXKIEHHS MHOTO(PYHKIHOHAILHOTO IICHTPA TMPEJOCTABICHHS TOCYJapCTBCHHBIX M
MYHHUIMIAIBHEIX yeuyr, Opeana (Pecnybnuka Tartapcran, banracuHckuii paiion, nrrr bamracu, yi. Jlemuwna, m. 42,
rpaduk pabotsr: mH-TT ¢ 7.45 mo 17.00, 06ex 11.45-13.00, (84368)-2-45-80);

2) 0 mopsAKe MPeAOCTaBICHUS MyHUIMIAIBHOW YCIIYTH, O CIOCO0aX M CPOKAX IMOIAUU 3asIBICHHUIA;

3) 0 Kareropusix rpaxkJaH, KOTOPbIM IPEJOCTaBIAETCS MYHHIUIAIbHAS YCIyra, O HOPMATUBHBIX MPABOBBIX
aKTax, PeryJHPYIOIIHUX BOMPOCH! MPEAOCTABICHUS MYHUIIUTIAILHOW YCIYTH;

4) o mepeyHe MOKYMEHTOB, HEOOXOIUMBIX Il PACCMOTPEHHS 3asBJICHUS O MPEJOCTABICHUN MYHHUIIUITAILHON
YCIyTH, O CPOKAX MpUEMa U PETUCTPAIIUH 3asIBICHUS;

5) 0 xo0/e Mpea0CTaBICHUS MYHUIIUIIATBHON YCIyTH;

6) o wMecte pasMmemeHHs Ha OQHUIHATBHOM caiiTe WHPOPMAIUM MO BOMPOCAM  TPEIOCTABICHHUS
MYHHIUTIATEHOU YCITYTH;

7) o mopsake 00KaTOBaHUS ISHCTBUH WK Oe3MeHCTBUS NOIDKHOCTHBIX JUT] Opeana.

ITo mucepMeHHOMY OOpaIIeHWIO COTPYAHWUKH OTZAENa, OTBETCTBEHHOTO 3a MPEJOCTaBICHHE MYHHIUIAIHHON
yCIIyTH, TOAPOOHO B MUCHBMEHHOW (hopMe pazbACHSIOT 3asSBUTEIO MOPSIAO0K IMPEIOCTaBICHNS MYHHUIMITAIHHON YCIYTH U
BOIIPOCHI, YKa3aHHBIC B HACTOSIIEM ITYHKTE aJMHHHUCTPATHBHOTO pPerjiaMeHTa, M B TeUeHHE TpeX paboumx THEH co AHA
pEeTUCTpanuu  OOpalleHUsT HANpPAaBISIOT OTBET 3asBuTenro. OTBETH JNAIOTCS Ha s3bIKe oOOpamieHus. B cioydae
HEBO3MOXXHOCTH JIaTh OTBET Ha SI3bIKEC OOPAIICHUS HCIIOIB3YIOTCS TOCYIapCTBeHHBIC A3bIKU Pecryonuku Tarapcras.

1.3.5. Uudopmanus mo BompocaMm MPEOCTABICHUS MYHHUIMIAIBLHOW YCIYTH pa3MeliacTcss Ha OGHUIMATbHOM
caiiTe MyHHLIMIIAJIBHOTO PalilOHA M HA MHPOPMAIOHHBIX CTEHIaX B IIOMELIeHUsIX Opearna Ui paboThl C 3asSBUTEISIMU.

Wndopmanms Ha rocyaapcTBeHHbIX s3bikax PecnyOnuku Tarapcran, pa3memiaeMass Ha WH(OpPMaIMOHHBIX
CTeHIaX W Ha O(HUIMANEHOM caiiTe MYHHIIUIAIBFHOTO palioHa B HH(POPMAIMOHHO-TEICKOMMYHHKAIIIOHHOW CETH
«HTEepHETY», BKIIOYAET CBEJACHHUS O MYHHIUIAIBHON yciyre, comepikamiecs B myHkrax 2.1,2.3,2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agMUHUCTPATHUBHOTO pErIaMEHTa, WHPOPMAIMIO O MECTe HAXOXICHHUs, CIPABOYHBIX TeleOHAX, BPEMCHU
paboTsl Opeana, o TpaduKe MpreMa 3asBICHIH HA TIPEIOCTABICHNE MYHHUIIUIIATHHOHN YCIIyTH.

1.4. HopmaTHBHBIE IPABOBBIE aKThI, PErYJINPYIONIIIE PEAOCTABICHUE
MYHHMLIUTAIBHON yCIyTH

1.4.1. IlepeyeHp HOPMATHUBHBIX MIPABOBBIX aKTOB, PETYIUPYIOIIMX IPEAOCTABICHUE MYHHUIMNAIBHON yCIyTrH (C
yKa3aHHeM PEKBU3UTOB HOPMATHUBHBIX MPABOBBIX aKTOB M HCTOYHUKOB UX O(UIIMAIBHOTO OIyOIMKOBaHMs), pa3MeIIeH Ha
Ennnom moprtane, B Peectpe rocyapcTBEHHBIX U MYHUIMNAIBHBIX YCIYT, Ha OQHUIUAIbLHOM caiiTeé MyHUIMIAIbHOTO
paiioHa B HH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTh «VHTepHeT».

1.4.2. TekcT aIMUHUCTPATUBHOIO pEerjlaMeHTa B JIEUCTBYIOLIEH pelakLMU MOJICKUT pa3MelleHuio Ha Ennnom
noprane, B PeecTpe rocy1apcTBEHHBIX M MYHHIUIIAJIBHBIX YCIYT, Ha O(UIMAIBHOM caiiTe MyHHIMIAIbHOTO paloHa B
nH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTn «HTepHeT».

1.5. TepMI/IHLI, HCIOJIb3YyEMbIC B AAIMUHUCTPATUBHOM PCTJIAMCHTC, U UX OMPCACICHUA

1.5.1. B aqMMHUCTPaTHBHOM pETJIaMEHTE HCIIOIB3YIOTCS CIEAYIOIINE TEPMHUHBI U OIIPEICIICHU:

ymajeHHoe pabodee MecTO MHOTO(YHKIIMOHAJIBHOTO IIEHTpa TPENOCTaBICHHUS TOCYAApCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT — TEPPUTOPUATHHO 000CO0IEHHOE CTPYKTYpHOE mojpasenenue (ohurc) MHOTO(YHKITMOHATIHLHOTO
LIEHTpa MPEJOCTaBJICHUS] TOCYJapCTBEHHBIX M MYHHIIUNAJIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM (CEIBCKOM) IHOCEICHUH
MYHUILIUIAJIBHOTO paiioHa WM B ropojckoM okpyre PecryOmuku TartapcraH B cOOTBeTCTBMM ¢ IyHKTOM 34 IlpaBuin
OpraHM3alMH JIESATENbHOCTH MHOTO()YHKIMOHAJIBHBIX IEHTPOB MNPENOCTAaBICHUS TOCYAApPCTBEHHBIX M MYHHMIMIIAIbHBIX
YCIIyT, YTBEPKIACHHBIX MocTaHoBIeHUEeM [lpaButenscTBa Poccmiickoit @enepanun ot 22 gexadps 2012 r. Ne 1376 «O6
yrBepkaeHnn [IpaBmin opraHu3anuy NeaTebHOCTH MHOTO(GYHKIIMOHAIBHBIX IIEHTPOB MPEJOCTABICHHS TOCY1apCTBEHHBIX
1 MYHUIMITATBHBIX YCIIYT»;

TeXHUYeCKas: omMOKa - omunOKa (OmKCKa, oleyaTka, rpaMMaTH4ecKas WM apudmerndeckas ommOka oo
nojoOHast ommOKa), JOMyIIEHHas OpraHoM, NPEIOCTAaBISIONIMM MYHUIMNAIBHYIO YCIYry, W TpHBeAlIas K
HECOOTBETCTBHIO CBEJCHHUI, BHECEHHBIX B JOKYMEHT (pe3ybTaT MyHHIUIAIFHON YCIyTH), CBEACHUSIM B JOKyMEHTaX, Ha
OCHOBaHHMHU KOTOPHIX BHOCHIIUCH CBEJICHHUS;

Ennnas cucrema mpeHTH(UKAINN U ayTeHTU(UKAINHA B MHPpACTpyKType, obecrieunBaromeii nHPOPMAaIMOHHO-
TEXHOJIOTHYECKOE B3aNMOJICHCTBHE NH(OPMAIIMOHHBIX CHCTEM, HCIIOIB3YEMbIX IS MPEJOCTABICHIS TOCYIAPCTBEHHBIX H
MYHHITUIATBHBIX YCIYT B 3JeKTpoHHOU (opme (mamee — ECUA) — denepansHas rocymapcTBeHHas HH(OpMAIMOHHAS
cucreMa, oOecrieunBaronas CaHKIMOHUPOBAHHBIM TOCTYN YYaCTHUKOB MH(OPMAIMOHHOTO B3aMMOJEHCTBHSA B CHCTEME
nAeHTHOUKAINK ¥ ayTeHTH(UKAIMK K MHHOPMALINH, COJEpIKaILeicsl B TOCyJapCTBEHHBIX HH(QOPMAMOHHBIX CUCTEMAX U
MHBIX HH(POPMAIIOHHBIX CHCTEMaX;

M®IL] - TocymapcTBeHHOE OMO/DKETHOE YupexJeHne «MHOro(QYHKIMOHANBHBI IEHTP MPeaoCTaBICHHS
TOCY/IapCTBEHHBIX M MyHUIIMNAIBHBIX yciyr B Pecriyonuke Tarapcrany;
ANC MO®ILl - AsroMaTu3upoBaHHas HWH(MOPMALMOHHAS CHUCTEMa MHOTO(QYHKIHOHAJIBHBIX IIEHTPOB

MIPEIOCTABIICHHSI TOCYIAPCTBEHHBIX M MyHUIIMIATBHBIX yeayT PecryOimkn Tarapceras.



1.5.2. B agMHHUCTPAaTHBHOM PETJIAMEHTE I10]] 3asIBJICHUEM O MPEIOCTABICHUH MYHHIUIAIBHON yCIyru (mamee -
3asIBJICHHE) MMOHUMACTCS 3ampOC O MPEAOCTABICHUHM MYHHUIIMIIAIBHOW YCIYIH, HMOJAHHBIA B COOTBETCTBHU C IIYHKTOM 3
crareu 2 @enepanpHoro 3akoHa oT 27 mtoist 2010 roma Ne 210-03 «O06 opraHn3aiuy IPeIOCTaBICHAS TOCYIapPCTBEHHBIX
U MYyHUIMIIATBHBIX yernyr» (nainee — Denepasibhbiii 3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjJeHAs] MyHHIMNAJIbHON yCIyrH
2.1. HaumeHOBaHNE MyHHUIMIIAIBHOM yCIyru

IIpenocraBnenne wuHGOpManuum 00 OOBEKTAX HEABIKMMOTO HMYIIECTBA, HAXOIAIIHECSs B MYHHUINIAIBHOU
COOCTBEHHOCTH M NIPEIHA3HAYCHHBIX IJISl CAAYH B APCHAY.
2.1.1 HopMaTHBHEIH IPaBOBOM aKT, YCTaHABIMWBAIOIINN YCIyTY HIIH TpeOOBaHHE

IlepeyeHs HOPMATHBHBIX MPABOBBIX AaKTOB, PETYIUPYIOIIMX TPEAOCTABICHHE MYHHIHIAIGHON yeiayru (c
yKa3aHHEeM PEKBU3UTOB HOPMATHBHBIX TIPABOBBIX aKTOB M HCTOYHHUKOB MX O(QHIIMATEHOTO ONMyOIHKOBAHHMS), pa3MeEIleH Ha
oHIIHaTEHOM CaliTe MYHHUIUIAIBHOTO paiioHa B HH(POPMAIMOHHO-TEJIEKOMMYHHUKAMOHHON cetu «VHTEpHET», B
Pecmy6iirkaHcKkoM peecTpe.

2.2. HanmeHOBaHKE HCIONHUTENBHO-PACTIOPSANTEIBHOTO OpraHa MECTHOT'O CaMOYIIPaBJICHUs, HEITOCPEACTBEHHO
MIPEJOCTABIIAIONIETO MYHUITUIIAIBHYIO YCIYTY

[TanaTa NMyIIECTBEHHBIX U 36MEIbHBIX OTHOLICHNH banTacHHCKOT0 MYyHHITUITAIBHOTO palfoHa.
2.3. Omcanue pe3yabpTaTa IPeloCTaBICHNS MyHUIUIIABHOHN yCIyTn

2.3.1. Pe3ynbTaToM npenocTaBiIeHNs] MyHUIUIIAIEHOW YCIYTH SBISETCS:

1) wundopMmanus 06 00bEKTaX HEABUKMMOIO UMYIIECTBA, HAXOISIIMUXCS B MYHUIMIIAIBHON COOCTBEHHOCTH H
IIpeJHa3HaYeHHBIX AT cjauu B apeHay (mpuioskeHue Ne 1 Kk HacToseMy aAMUHUCTPATHUBHOMY PEriaMeHTy);

2) pemenne 00 OTKase B MPEJOCTABICHHM MYHMIMMAIbHOW yciuyru (mpuiokeHue Ne 2 K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 06 OTKase B MpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl TMPEIOCTABICHUS MYHHIIHIAILHON YCIyTH
(npunoxerne Ne 3 K HACTOAIIEMY aIMUHUCTPATHBHOMY PErTIAMEHTY).

2.3.2. Pe3ynbpTaT NpeoOCTaBICHUS MYHHITUIIANHFHON YCIYTH HAMpaBIETCSA 3asBUTENO0 B (OPME AIEKTPOHHOTO
JTOKYMEHTA, TTOAMMMCAHHOTO YCWICHHOW KBATH()UIIUPOBAHHON AIIEKTPOHHOHN IOAMUCHI0 YIOIHOMOYEHHOTO JOJDKHOCTHOTO
muna Opeana (mu6o Opeana), B cootBercTBun ¢ DenepanbubiM 3akoHoM oT 6 ampens 2011 roga Ne 63-d3 «O6
ANEeKTPOHHON moamucu» (mamee — DenepanbHerii 3akoH Ne 63-03) B nmuunbli kabmaer Enmnoro mopran. B cmywae
HaTIpaBJICHUS 3asABJICHUS IIOCPEACTBOM PecIryOnnKaHCKOTO MmopTalia pe3ylbTaT MPeJoCTaBICHUs MYHUIUIAIEHOW YCIyTH
HaTpaBIIIETCs B TNYHBIN KaOnHeT PecryOmukaHCcKoro moprana.

2.3.3. Tlo BBIOOpY 3asiBUTENSI PE3yJIbTAT MPEAOCTABICHUS MYHHUIUIAIBHON yCiayru Beimaetcs B OpraHe wid B
MOI] B hopme dK3eMILIsApa JIEKTPOHHOTO JOKYMEHTA, pacliedaTaHHOTO Ha OyMaKHOM HOCHTEJNE, 3aBEPEHHOTO MEYaThIO U
MIOJIIHMCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO Jnita Oprana wiu padotanka ML,

2.3.4. 3asBuTelNb BIpABE MOJYYUTh PE3YJIbTAT MPEIOCTABICHHS MYHHUIUIIAIBHON yCIYrH B POPME 3JICKTPOHHOTO
JIOKyMEHTa B TEUCHHE CPOKa JICHCTBUSI pe3ysbTaTa Mpe0CTABICHUS MYHUITUTIAILHON YCITyTH.

2.4. Cpok npeaocTaBIeHHs] MyHHIIUIIAIBHON YCIYTH, B TOM YHCJIE C yYeTOM HEOOX0IMMOCTH 0OpalleH st B OpraHn3alyy,
YUYacTBYIOLIME B IIPEAOCTABICHUN MYHUIUIIAIILHON yCIyTH, CPOK IPHOCTAHOBIICHHUS NIPEOCTABICHHISI MyHHIIUIAIbHON
YCIIyTH B CIy4ae, €CIM BO3MOXKHOCTb IPHOCTAHOBIEHHS IPEyCMOTpEeHa 3aKkoHoAaTenbscTBOM Poccuiickoit denepanuuy,

CPOK BbIJIauM (HaIpaBJICHHs]) JOKYMEHTOB, SIBIISIOIIMXCS PE3YJIbTaTOM IPEOCTAaBICHUS MyHUIUIIAIbHON yCIIyru

2.4.1. MyHuIMNanbpHas yeiryra MpeocTaBisieTcs: B TeueHne 4 pabounx JHel.

2.4.2. TIprocTaHOBIICHHE CPOKA MPEOCTABICHHS MYHHIIUITATBHON YCIYTH HE MIPEAYCMOTPEHO.

2.4.3. HanpaBneHrue JOKyMEHTa, SIBISIOLIEIOCS Pe3yJbTaTOM IMPEAOCTaBICHNUSI MyHHUIMIIAIBHOM ycinyrd B hopme
ANIEKTPOHHOTO JIOKYMEHTA, 3asiBUTEIII0 OCYLIECTBIISICTCS] B JIeHb O(OPMIICHHSI M PETHCTPAIMU Pe3yNbTaTa Npe0CTaBIeHHUS
MYHULIUITAIHON yCIIyTH.

2.5. I/IC"IepHLIBaIOHII/Iﬁ NepevYCHb NOKYMCHTOB, HCO6XO,HI/IMLIX B COOTBETCTBUU C 3aKOHOAATCJIIbHBIMH UJIM WHBIMU
HOPMATUBHBIMU MIPABOBBIMU aKTaMU IJIA ITPEAOCTABIICHUSA MyHHHHHaHLHOﬁ YCIYTH, a TaKKC YCIYT, KOTOPBIC ABISAIOTCSA
HeO6XOHI/IMLIMI/I 1 00s13aTeILHBEIMU JUI TIPEAOCTABJICHUS MYHUIIMIIAJIBHBIX YCIIYT, MOJIC)KAIINX MMPEACTABIICHUIO
3asdBUTCIICM, CIIOCOOBI UX MOJyUCHUS 3aIBUTCIICM, B TOM YUCJIC B 3J'I€K’I‘p0HHOI71 q)OpMC, MOpAA0K UX NPEACTABICHUA

2.5.1. JIns nostydeHus] MyHUIMIATBHOM yCIIyTH 3asiBUTENb MPE/ICTABISIET CIACIYIOUINE JOKYMEHTHI:



1) TOKYMEHT, YI0CTOBEPSIONINI JIMYHOCTE (HE TpeOyeTCs B Cydae 0OpalieHus IOCPEACTBOM PeciyOIUKaHCKOrO
roprana);

2) IOKYMEHT, YAOCTOBEPSIIOLINH TIOTHOMOYHS NPEICTaBUTEIS 3asIBUTENS;

3) 3asBneHueE:

B (QopMe JOKyMeHTa Ha OymakHOM HocuTene (mpwiokeHne Ne 4 K HacTosIEMy aIMHUHHCTPAaTHBHOMY
pernaMeHTy);

B DJIEKTPOHHOH (hopMe (3amoIHsETCsl MOCPEICTBOM BHECEHHS COOTBETCTBYIOIIMX CBEJCHHH B AJIEKTPOHHYIO
(opMy 3asiBIIEHHS), TOJIUCAHHOE B COOTBETCTBHU C TPEOOBaHMAMHU IMyHKTa 2.5.3 aJMUHHCTPATHBHOIO periiaMeHTa, Npu
oOpareHnu nocpeacTsoM PecrryOnukanckoro nopraina.

2.5.2. 3asBieHUe W MpHUiaraeMble JOKYMEHTHI MOTYT OBITh TIPEICTAaBIICHHI (HATIPABJICHbI) 3asiBUTEIEM OIHUM W3
CIIEIYIOMINX CIIOCOOO0B:

1) gepe3s M®I] Ha OymMaXHBIX HOCHTEISIX W B BHJE AJICKTPOHHBIX JTOKYMEHTOB, COOTBETCTBYIOMINX TPEOOBaHUSIM
MyHKTa 2.5.3 aIMIHUCTPATHBHOTO PETIIAMEHTA;

2) mocpencteoM PeciryOimkaHCKOTO OpTaja B AJIEKTPOHHOH (opme;

3) B Oprad IMYHO WK IMIOCPEICTBOM IIOYTOBOHM CBSI3M Ha OyMa)KHOM HOCHUTeEJe. 3asBICHHE W TIpHIaracMble
JIOKYMEHTBI, [IPU HaNpaBJIEHUH MOCPEICTBOM TIOUYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM IMOPSAKE.

2.5.3. 3asBneHue TpU HANPABICHHU IOCPENCTBOM PecrnyOnnKkaHCKOro mopTana IOAMUCHIBAETCS IPOCTON
3JIEKTPOHHOM MOJIHUCHIO 3aABUTEIS.

Jnisi mosydeHusl MpOCTOW DIIEKTPOHHOM MMOJIUCH 3asBUTEII0 HEOOXOJMMO IMPOWTH MPOLENYPY PEerHCTpaliu
(ayrentuduramnuu) B ECHUA, a Taxke NOATBEPAUTh YICTHYIO 3aIUCh.

DJIEeKTPOHHBIA JOKYMEHT (QJIEKTPOHHBIN 00pa3 [MOKyMEHTa), yKa3aHHbIii B moAamyHkre 2 myHkra 2.5.1
aJIMUHHCTPATUBHOTO DEIJIaMEHTa, 3aBEepseTCs] yCWICHHOW KBaIM(UIIMPOBAHHOW MONHCHIO JIMI, YIOJIHOMOYEHHBIX Ha
CO3JIaHWE U TTOJICAaHNE TAKNX JOKYMEHTOB, B TOM YHCIIC HOTApHyCaMH.

OJNeKTpOHHBIC TOKYMEHTHI (JJICKTPOHHBIE OOpa3bl JOKYMEHTOB), NpHJIaracMble K 3asBICHUIO, B TOM YHCIIE
JIOBEPEHHOCTH, HAMPaBJIsIOTCS B Bue (paitnos B popmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e 6onee 50
Mobaiir.

KagecTBO nmpeocTaBiseMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B TOKYMEHTOB) JOJIKHO MTO3BOJIATh
B [IOJITHOM 00BbeMe NMPOYUTaTh TEKCT TOKYMEHTA U paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3asBUTEIS:

1) mpencraBieHHs JOKyMEHTOB W WH(OpMAalUMU WIM OCYLIECTBICHHs JEHCTBHMA, IpeACTaBICHUE WU
OCYILIECTBJIEHHE KOTOPBIX HE HPEAYCMOTPEHO HOPMATHUBHBIMH IIPABOBBIMU AaKTaMH, PETYIUPYIOIUMH OTHOLICHHUS,
BO3HHUKAIOIIHE B CBA3H C IPEIOCTABICHUEM MYHHUIIUIIATBHOMN YCIyTH;

2) OCYIIECTBICHHUS NICHCTBHH, B TOM YHCJIE COIVIACOBAHWH, HEOOXOIMMBIX JUIS ITIOJyYEHUS MYHHIUIIAIBHOU
YCIYI'HM W CBSI3aHHBIX C OOpallleHHeM B WHbIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYNpaBIICHHS,
OpraHM3aliM, 32 HWCKIIOUCHHEM IIOJNydeHHUs] YCJIYr W TOJNy4YeHHUs JOKYMEHTOB M HMH(OpPMAalMH, NPETOCTaBISEMbIX B
pe3ynbTaTe NpeJoCTaBICHUS TAKUX YCIIYT, BKIIOUYEHHBIX B IIEPEYHH, YKa3aHHbIC B yacTH 1 craten 9 denepanbHOro 3akoHa
Ne 210-®3 (HEOOXOIUMBIX M 00SI3aTENBHBIX YCIIYT);

3) mpexacTaBIeHUs TOKYMEHTOB U MH(OpManuy, OTCyTCTBHE U (MIIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHCH
[P NIEPBOHAYAIEHOM OTKa3€ B IpHEMe JJOKyMEHTOB, HEOOXOAMMBIX JUISl IIPEIOCTABICHUS] MyHHUIMIIAIBHO yCiIyTH, 1100 B
IIPEOCTAaBICHIH MYHHUITUIIATBHOMN YCIIyTH, 32 HCKIIOUYCHUEM CIICAYIOIINX CITy4aes:

a) M3MEHEHHEe TpeOOBaHMH HOPMATHUBHBIX IPABOBBIX AaKTOB, KacCAlOUIMXCSA IPEIOCTaBICHUS MYHHUIHIIAJIBHOMN
YCIIyTH, IOCIIe IepBOHAYAILHON TTOAAYH 3aBJICHUS O MIPEJOCTaBICHIH MYHUIUIIAIBHON YCIyTH;

6) Hanmmuue OmMMOOK B 3asBICHUM O MPEAOCTABICHUM MYHHLIMNAIBHOW YCIYTH M JOKYMEHTaX, IMOJAaHHBIX
3asBUTENEM ITI0CIIE IEPBOHAYAIBEHOTO OTKa3a B MPHEME JJOKyMEHTOB, HEOOXOANMBIX IS TIPEIOCTABICHUS] MyHHUIUITIAILHOMN
yCIyrH, JMOO B INPEAOCTABICHHN MYHMIMIAIBHONW YCIYTM M HE BKIIIOYEHHBIX B IIPEACTABJICHHBIH paHee KOMIUIEKT
JIOKYMEHTOB;

B) MCTEUCHHE CPOKa JEWCTBHS JOKYMEHTOB MWJIM M3MEHEHHWE WH(OpManuu Iocie IepBOHAYaIbHOIO OTKasza B
npueMe JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHHS MYHUIMNAILHOM YCIIyrH, JHOO B NperoCTaBICHUU
MYHHUIUIAIBHOH yCITyTH;

T) BBIBJIEHHE JOKYMEHTAJIbHO MOATBEPKICHHOrO (hakra (MPH3HAKOB) OMIMOOYHOTO WM IPOTHBOIPABHOTO
neiictBus (Oe3mercTBUsI) mopkHOCTHOro juna Oprana, pabotHmka MOLI, mpu mepBOHAYaIRPHOM OTKa3e B IpHeMe
JTOKYMEHTOB, HEOOXOIMMBIX UIS MPEJOCTaBICHUS MYHHUIMIIATBHOW YCIIyTH, THOO B MPEIOCTABICHUM MYHHUIHITAIBHOM
YCIIyTH, O 4eM B THCBMEHHOM BHJE 3a IMONIMUCHIO pykoBoamTesss OpraHa mpu IMEpBOHAYAIFHOM OTKa3e B IpHeMe
JIOKYMEHTOB, HEOOXOAWMBIX JUIS MPEJOCTABICHUS MYHHIMIATBHONH YCIyTH, YBEAOMIIIETCS 3asBHTENb, a TaKXKe
MIPUHOCATCS] M3BUHEHNUS 3a I0OCTAaBJICHHBIE HEY100CTRA,;

4) npenocTaieHust Ha OyMa)KHOM HOCHUTENE TOKYMEHTOB M MH(OPMAIUH, 3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee
ObUIH 3aBEpEHbI B COOTBETCTBUM C IMyHKTOM 7.2 yactu 1 crarbn 16 ®enepanbHoro 3akona Ne 210-P3, 3a uckioueHueM
cllyyaeB, €CIIM HAaHECeHHE OTMETOK Ha TaKHe JOKYMEHTHl JMOO0 HMX H3bIATHE SBISETCS HEOOXOANMBIM YCIOBHEM
NIPE/IOCTaBIICHNSI TOCYIAapCTBEHHON MM MYHHIMNAJIBHOW YCIYyTH, W HMHBIX CIy4aeB, YCTaHOBIICHHBIX (henepabHBIMU
3aKOHAMH.



2.6. VcueprnbIBaroluii nepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHU C HOPMATHBHBIMH MPABOBBIMU aKTaMH JIJIsI
MIPEJOCTABIICHISI MYHUIINTIAIBHON YCIIyTH, KOTOPBIE HAXOASTCS B PACIOPSIKCHUN TOCYAaPCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYTIPaBJICHHUS U IOJBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpTaHaM HJIM OpraHaM MECTHOTO CAMOYIPaBIICHUS
OpTraHU3aIUi U KOTOPHIC 3asBUTEIb BIPABE MPEICTABUTH, a TAKXKE CIIOCOOBI UX MOTYYCHUS 3asIBUTCISIMU, B TOM YHCIIC B
3NEKTPOHHON (opMe, TOPSIOK UX MPEACTABICHHUS; TOCYAaPCTBCHHBIN OPTraH, OpraH MECTHOTO CaMOYIPABICHHS JTHOO
opraHu3alys, B pacops’KeHUH KOTOPBIX HAXOASTCA JaHHbIE JOKYMEHTHI

2.6.1. IToryyeHue JOKyMEHTOB B paMKax MEXBEJIOMCTBEHHOI'O B3aUMOJICUCTBHUS HE TpeOyeTcsl.

2.6.2. 3asBuTENb BIpaBe NMPEJOCTABUTH JTOKYMEHTHI (CBEICHUS), YKa3aHHbIE B MOJIyHKTax 1 - 2 myHkTa 2.6.1
aJMHUHHCTPATUBHOTO pErJaMeHTa, B ()OpME 3JIEKTPOHHBIX TOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaIH(UIIMPOBAHHOU
MOJNIMCHIO JINII, YTIOJTHOMOYEHHBIX Ha CO3/IaHNE M IOAIIMCAHNE TAaKNX JOKYMEHTOB, IPH TOAa4€ 3asIBICHNUS.

2.6.3. HempencrasieHne (HECBOEBPEMEHHOE IMPEICTABICHHUE) YKa3aHHBIMHU B ITyHKTE 2.6.1 aJIMUHHCTPAaTUBHOTO
perylaMeHTa OpraHaMy T'OCYAapCTBEHHOH BJIACTH, OpTaHAMH MECTHOTO CAMOYIIPABICHUS, OPTaHU3aNUsIMH JOKYMEHTOB H
CBEIICHUH HE MOJKET SIBJIATHCS OCHOBAHUEM JJISI 0TKA3a B IIPEIOCTABICHUN MYHHIUIIAILHON YCIYTH.

2.6.4. JlomwxHocTHOE JMIO W (W) pabOTHWK, yKa3aHHBIX B MyHKTe 2.6.1 amqMHHHCTPaTHBHOTO periaMeHTa
OpraHOB M OpraHu3alnuii, He NpeICTaBUBIINE (HECBOCBPEMEHHO MPE/ICTABUBIIME) 3alpOIICHHbIE M Haxojsuecs B
pacnops>KEHUN JOKYMCHT WKW CBEACHUS, MOAJICKAT aHMHHHCTpaTHBHOﬁ, JIHCHHHHHHapHOﬁ WJIM MHOM OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickon ®enepanuu.

2.6.5. 3ampermaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHUS, B TOM YHCIIE TOATBEPXKIAIOLINE BHECEHHE
3ad4BUTCIICEM IIJIATbl 3a MPCAOCTABJICHUC MyHHL[HHaHLHOfI YCIYTHU, HaxXoOdIUECsd B PACIOPSIKCHUNU TOCYAapCTBCHHBIX
OpPraHoOB, OPTaHOB MECTHOTO CaMOYIPABJICHHUS U MOJBEIOMCTBEHHBIX IOCYAApPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIpaBIICHNS OPraHU3anni.

Henpencrasnenue 3asBUTENIEM TOKYMEHTOB, COAEPXKAIIMX CBEICHUS, KOTOPHIE HAXOIATCA B PACHOPSIKCHUH
TOCYapPCTBEHHBIX OPTaHOB, OPIaHOB MECTHOT'O CaMOYIPaBJICHHS M IOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpPTaHaM HIIH
OpraHaM MECTHOTO CaMOYNpaBJICHHs OpTaHM3aINi, HE SBJISETCS OCHOBAaHMEM JUIS OTKa3a 3asBHTEINIO B IPEIOCTABICHUH
MYHHULOUTIATIBHON YCITyTH.

2.7. VcuepnpIBaroIuii mepeyeHb OCHOBAHUH ISl 0TKa3a B IPUEME TOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABICHHS
MYHULUNAIBHON yCIIyTH

2.7.1. OcHOBaHUSIMH [UI OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHUS MYHHIMNAILHON
YCIIYTH, SIBISIFOTCSI:

1) mpencraBieHHbIE 3asBUTENEM IOKYMEHTBHI COJEp)KaT MOJYUCTKH M HCIPABICHHS TEKCTa, HE 3aBEPCHHBIC B
TOPSIJIKE, YCTAHOBIIEHHOM 3aKOHOAaTeIbcTBOM Poccuiickoit @enepanny;

2) MOKYMEHTBI COJIepKaT IMOBPEKACHHS, HaJIWYMe KOTOPHIX HE IO3BOJSIET B IIOJHOM OOBEME HCIOJIB30BATH
nH(popManuIo U CBEJECHU, COJCPIKaINecs B JOKyMEHTaX JJIsl IPEAOCTaBICHHUS MYHHIIUITATEHON YCITYTH;

3) mpencTaBieHHBIE JOKYMEHTH MJIM CBEICHHUS YTPATHIIM CHUIy Ha MOMEHT OOpamieHus 3a MyHHIHUIAIbHON
YCIyrol (JOKyMEHT, YIOCTOBEpSIOIIMI TOJHOMOYMS TPEJICTABUTENS 3asBUTENs, B Ciydae oOpameHus 3a
NPEe0CTaBICHHEM MYHUIIMIIAILHON YCIYTH YKa3aHHBIM JIMLIOM);

4) monmaya 3asBJIEHHS O TMPEJOCTABICHMM MYHHIMIAIGHOH YCIYTM M JOKYMEHTOB, HEOOXOAMMBIX JUIsi
NPEeI0CTaBIICHNS] MYHUIUIIAIILHOM YCIIYTH, B JIEKTPOHHOH (hopMe C HapyIlIeHHEM YCTAaHOBJICHHBIX TPEOOBaHUIl;

5) HEKOPPEKTHOE 3aloJIHeHUE 00s3aTeNbHbIX NoNeil B (hopMe 3asiBJICHUS, B TOM YHCIIE B UHTEPAKTHBHOU (opme
3agBieHNd Ha PecrryGimkaHCKOM mopTaie (HeI0CTOBEpHOE, HEMOIHOE, THO0 HEeNPaBIIIBHOE 3alI0JIHEHHUE);

6) TmpeacTaBlIeHUE HEMOJIHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMMBIX JUIS NMPEIOCTABICHHS MYHHIUIAIbHON
YCIIYTH;

7) 3asBIEHME O TMIPEJOCTaBJICHWM YCIYTHM II0JaHO B OpraH TOCYJAapCTBEHHOW BJIACTH, OpraH MECTHOTO
CaMOYIpaBJICHNS UM OPTaHU3aIHIO, B TOJTHOMOYMS KOTOPBIX HE BXOAUT NPEA0CTaBICHHE MyHUIUITAIBHOM yCIIyTH;

8) HecoOmoneHne ycraHoBieHHBIX cTaTthell 11 dexepanbHoro 3akona or 6 ampens 2011 roma Ne 63-03 «O6
JIEKTPOHHOM MOJIUCH» YCIIOBUI MPU3HAHUS EHCTBUTEILHOCTH YCHICHHOH KBaTH(DUIIMPOBAHHON 3JI€KTPOHHOM ITOJIIHCH.

2.7.2. TlepeyeHb OCHOBaHHU ISl OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAMMBIX JJISI MOJTYUYEHHs] MYHHUIMIIAIbHON
YCIIYTH, SIBJISIETCS] NCUEPIIHIBAIOIIIM.

2.7.3. Pemenme 00 oTkaze B TpHeMe 3asBICHUS W JOKYMEHTOB, HEOOXOAMMBIX [UII MPEIOCTABICHU
MYHUIIUIAIBHON YCIIyTH, MOXKET OBbITh MPUHATO KaK BO BpEMsl IpHUeMa 3asiBUTEIIS, TAK M MOCIIE TOIyYeHHUS! OTBETCTBEHHbBIM
JIOJDKHOCTHBIM JIMIIOM OpraHa HEeOOXOAMMBIX IS TPEIOCTABICHUSI MYHHUIIMITATBHONW YCIYI'M TOKYMEHTOB (CBEICHHUIT) ¢
HCIIOJIb30BAaHHEM MEKBEIOMCTBEHHOT0 MH()OPMAIMOHHOTO B3aMMOJICHUCTBHS, B CPOK, HE HpeBbIIArONfii 9 padounx nHen
CO JIHS pETHCTPAIMH 3asBICHUSI.

2.7.4. 3anpemaercst OTKa3bIBaTh B IIPHEME 3asBICHHS M MHBIX JIOKYMEHTOB, HEOOXOANMBIX ISl PEIOCTaBICHUS
MYHHUIUIAJIBHONW yCIIyTH, B ClIydae €Ciii 3asBJIECHHE U JIOKYMEHTHI, HEOOXOIUMBIE JUI MPEIOCTaBICHNS MYHHUIUIAIEHON
YCIIYTH, TO/AaHBl B COOTBETCTBMM C HMH(pOpMaLMeld O cpoKax M NOpsSAKE NPeNOCTABICHUS MYHHUIMNAIBHOH YCIyTH,
omy6smkoBaHHoi Ha EnnHom noprane, Pecniybiankanckom mopTase.



2.8. VcueprmblBaroluii mepeyeHb OCHOBAHUM sl IPUOCTAHOBICHHS HMIIM OTKa3a B IPEAOCTABICHUN MYHHUIIUITATBHOM
YCIyTH

2.8.1. OcHoBaHus JUTsSE IPUOCTAHOBJICHUS MIPEAOCTABICHHST MyHHIUIAILHON YCIYTH OTCYTCTBYIOT.

2.8.2. OcHoBanue il OTKa3a B NPEJOCTaBICHUM MYHHUINNAIbHOW YCIYIH: OTCYTCTBHE 3alpallnBacMbIX
CBelleHUH 00 00beKTax ydera.

2.8.3. IlepeueHb OCHOBaHMH AJIs OTKa3a B IPEJOCTaBICHUN MyHULIUIIAIIBHON YCIIYTH SIBISETCS NCUEPIIBIBAIOLIUM.

2.8.4. 3ampemaercs OTKa3blBaTh B IPEAOCTABICHMM MYHMIUIAIBLHOW YCIYyTM B clydae, €ClIM 3asBICHUE O
NPEI0CTaBICHUN MYHHIIMIIATBHON YCIyTH HOAAHO B COOTBETCTBUH ¢ MH(pOPMAIMEl 0 CpOKax U MOPSAKE MPEJOCTaBICHHS
MYHHITUIIATFHOHN YCIIyTH, OMyOIuKoBaHHOM Ha EnmaoM mopraie, PecryOnnkanckoM mopTaie.

2.9. llopsmok, pa3Mep 1 OCHOBAHIS B3UMaHUS TOCYIapCTBEHHOM IMONUIMHBI MIIA MHOM IDIaThI, B3MMaeMOii 3a
MPE0CTaBICHNE MyHUIUIIAIBHOM yCIyTH

MyHununangbHas ycIayra IpegoCcTaBIseTcs Ha 6€3B03ME3IHOH OCHOBE.

2.10. [TepeyeHs ycuyr, KOTOPBIE SBIAIOTCS HEOOXOAUMBIMH U 0053aTEIBHBIMU IS TPEOCTABICHHUS MYHHIIUIAIBHON
YCIIyTH, B TOM YHCJIE CBEJICHUS O JOKYMEHTE (JOKYMEHTaX), BbIaBaeMOM (BBIAaBaEMBIX) OPTaHU3AIMAMH, YIaCTBYIOIUMHU
B [IPEIOCTABJICHUN MYHHULIUIIAIbHBIX YCIIYT

IIpenocraBieHne HEOOXOIMMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TUIATHI 32 MPEIOCTABICHUE YCIYT, KOTOPBIE SBIIOTCS HEOOXOIUMBIMA U
00513aTeEHBIMU TSI TIPEIOCTABICHUS MYHUIIUTIABHON YCIIYTH, BKIIFOYasi HHYOPMAIHIO O METOMKE pacueTa pa3Mepa
TaKOH IIaThI

[IpenocraBieHre HEOOXOMUMBIX U 00sI3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMasbHBIN CPOK OXKUAAHHS B OUEPEAN TIPH MoJadue 3anpoca O MpeJoCTaBIeHHH MYHHUIUIAIBHON YCIyTH,
YCIIyTH, IPEJOCTABIAEMON OpraHu3alueil, y4acTBYIOLIEH B IPEAOCTaBICHUYA MYHUIIMIIAJbHON yCIIyTH, U IIPU [OJIy4EHUU
pe3ynbTara nIpeJoCTaBICHUS TAKUX YCIIyT

2.12.1. Bpems oxxuaHus IPH MOAde 3asBJICHHS Ha TIOJydeHNEe MYHUINIIATIBHON yCIIyTH - He Ooinee 15 MUHYT.
2.12.2. Tlpu mosry4eHNH pe3yibTaTa MPeA0CTaBICHHs MyHUIIMIAIbHON YCIIyTH MaKCUMAIbHBIH CPOK OXHIAHUS B
ouepeny He TOJDKEeH NPeBhIaTh 15 MUHYT.

2.13. Cpok 1 HOPAZOK PETUCTPALIIH 3aIPOca 3asiBUTENS O IPEIOCTaBICHNN MyHUIINIAILHON YCIIyTH U YCITyTH,
MpeoCTaBIIsIeMON OpraHnu3alyel, yIacTByIOIIEH B Ipe10CTaBIeHNH MyHUIIMIAILHONW YCIIyTH, B TOM YHCIIE B DJICKTPOHHOH

bopme

2.13.1. Ilpu nuuHoMm oOpamennn B M®PLL B neHp monauu 3asBieHHs 3asiBUTENIO Bblnaercst pacrnucka nz AUC
M®OI] ¢ perucTpalliOHHBIM HOMEPOM, MOATBEPKAAIOLINM, UYTO 3asBJICHUE OTIPABICHO, U JATOM OJA4U 3asBJICHUS.

2.13.2. Ilpu HampaBieHUH 3asBiIeHHs TocpencTBoM ExnHoro nmoprana, PecnyOnnkaHCKOTo moprana 3asBUTENb B
JICHb TI0Jlau¥ 3asBJICHHS IIOJy4aeT B JIMYHOM KaOuHere PecrmyOumkaHcKOro mopraja W IO 3JEKTPOHHOH II0YTe
YBEJIOMJICHHE, TIOATBEPXKJAf0IIee, UTO 3asBICHUE OTIPABICHO, B KOTOPOM YKa3bIBAIOTCSl PETHCTPAlMOHHBI HOMEp M JaTa
TIOJIaYH 3asIBJICHHUS.

2.13.3. [Ipu muunoM obpamennu B OpraH B JIeHb NOJAaYU 3asBJICHUS YIIOJHOMOYEHHBIM JODKHOCTHBIM JIHIIOM
OpraHa 3asiBUTEINIIO BBIJAETCSl paclicKka M3 aBTOMATH3MPOBaHHONW WMH(OPMANMOHHON CHCTEMBI, NpeIHa3HAYeHHOH s
OKa3aHWsl TOCYIApPCTBEHHBIX W MYHHIMIIAJIBHBIX YCIYI, C PErMCTPAllMOHHBIM HOMEPOM, JIaTOW MOAA4M 3asBICHHUS U
MIEPEYHEM TIPE/ICTABICHHBIX JOKYMEHTOB.

2.14. TpeOoBaHMs K IOMEIIEHHSM, B KOTOPBIX MPEIOCTABISIETCS] MyHUIIMIAbHAS YCIYTa, K 381y 0KUAaHHs, MECTaM
JUTS 3aII0JTHEHNUS 3aIIPOCOB O MPEAOCTABICHUN MYHHIUIIAIEHONW YCIYTH, HH()OPMALIMOHHBIM CTEHAAM C 00pa3naMu ux
3aI0JIHEHNA U IepeYHEeM JJOKYMEHTOB, HEOOXOAUMBIX JUIS TIPEAOCTABICHHS KX 10 MyHHITUIATIHLHOM YCITyTH,
pa3MemeHuo 1 0hOPMIICHHIO BU3yaIbHOM, TEKCTOBOW M MYJIBTUMEIUITHON HH(OpMANK O TIOPSIKE IPEAOCTaBICHHS
TaKOW YCIIYyT'H, B TOM YHCJIE K 00ECIIEUSHHUIO IOCTYITHOCTH JUIsl HHBAJIU/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C
(henepaybHBIM 3aKOHO/IATEIBCTBOM M 3aKOHOAATENBLCTBOM PeciryOnuku TarapcTan o connalibHOM 3aInTe HHBAINUI0B

2.14.1. TlpemocraBieHHE MYHHIWNAIGHOW YCIYTH  OCYHIECTBISCTCS B  3IaHUSIX H  IOMEIICHUSX,
000pyIOBaHHBIX MPOTUBOIIOKAPHON CUCTEMOU U CUCTEMOH MOKAPOTYIICHUS.

Mecra mnpuema 3asBUTeNed 00OpyAyIOTCS HeoOXoaumoi MeOenpro s OoQOpPMIIGHHS JOKYMEHTOB,
nH(pOPMALMOHHBIMH CTEHIAMH.



2.14.2. B COOTBETCTBHM C 3aKOHOIATEIbCTBOM Poccuiickoii demepanuv O COLMAIBHONW 3aIINTE HHBAJIUIOB B
[eNsX OeCTIPEnsATCTBEHHOTO JOCTYIA K MECTY MPEA0CTaBICHISI MYHUITUIAIBLHOW YCIIYTH 00€eCTIeINBaCTCSI:

1) obecrieunBaeTCsl OECIPENATCTBEHHBIH OCTYI WHBAJIMIOB K MECTy IPEIOCTABICHUS MYHHIUMAIbHON
ycaayru (ynoOHBIH BXOJI-BBIXOJ] B IOMELICHUS U IEPEMELICHUE B UX NpeJesax);
2) BU3yaJlbHAasl, TEKCTOBas M MYJIbTUMEIMIHHAs HHPOPMAIHS O MOPSIKE MPEJOCTaBICHHS MyHUIIMIAIbHOM

yCiayru pasMemacTcsa B y}lOGHLIX IS 3asiBUTEJICH MECTax, B TOM HYHCJIC C YYETOM OTI'PaHUYCHHBIX BO3MOXKHOCTEH
HWHBAJINJ0B,

3) COIIPOBOXKJICHUE MHBAJIMIOB, UMEIOLIMX CTOMKHE PacCTPOMCTBA (DYHKIMH 3PEHHS U CaMOCTOSTEIHLHOTO
MEepeBIKEHUS, U OKa3aHUE UM TTIOMOIIHY;
4) BO3MOXKHOCTDh CaMOCTOSITEIEHOTO IIEPEIBIKEHHS 110 TEPPUTOPHHU, HA KOTOPOH PacroioKeHbl 00BEKTHI

COLMATBHON, MHKCHEPHOH M TPaHCHOPTHOH HMH(QPACTPYKTYp, BXOAAa B TaKWE OOBEKTHI M BBIXOJA M3 HHX, MOCAJKU B
TPaHCIIOPTHOE CPEICTBO M BBICAJKH U3 HETO, B TOM UYHCIIE C UCIIOIb30BaHUEM KPECTIa-KOISCKH;

5) Ha/JIeKalee pa3MenieHne 00OpyAOBaHU M HOCHTENeH WHPOPMand, HEOOXOAUMBIX IS 0OeCIICYeHHUS
OeCIpenATCTBEHHOTO OCTYIIA HHBAJIHAOB K YCIyTraM C y4eTOM OTPaHUYCHHUH UX KU3HEIEeSITeIbHOCTH;
6) IyOnmmpoBaHHE HEOOXOIUMOHN JUIS MHBAIMAOB 3BYKOBOW M 3pUTEIBHOM HH()OPMAIINH, a TaKKe HAAIHCEH,

3HAaKOB U HWHON TEKCTOBOW W Tpaduueckod WMH(POPMAIUK 3HAKAMU, BBITIOJTHEHHBIMU DPEIbe(HO-TOUCUHBIM MIpU(TOM
Bpaiins;

7) JIOMYCK CYpAOTIEPEBOIUMKA U TU(IIOCYPIOTICPEBOIUNKA;

8) JIOMTYCK COOAKH-ITPOBOTHHUKA MPU HAIMYMU JTOKYMEHTA, MTOJTBEPIKIAIOIICTO e¢ CIeIHaIbHOe 00yUICHUE U
BbIIaBacMoro mo (opMe W B MOPSIKE, KOTOPHIC YCTAHOBJCHBI MPHKAa30M MUHHCTEPCTBA TPYAa M COLUAIBHOU 3alUTHI
Poccutickoit ®enepanuu ot 22.06.2015 Ne 3861 «O06 yTBep)aeHUN (HOPMBI JOKYMEHTA, TOATBEPIKIAIOIIETO CIIEIHAIEHOE
oOyueHre cOOaKu-POBOTHUKA, M TIOPSIKA €TO BEIIAYM.

2.14.3. TpeboBaHHs B 9acTH OOECIICUCHUS TOCTYITHOCTH JJISI HHBAJIHIOB OOBEKTOB, B KOTOPBIX OCYIIECTBIICTCS
MIPEOCTABIICHINEC MYHHUIMIIATBHOW YCIYTH, W CPENCTB, MCIONB3YEMBIX TMPH TMPEIOCTABICHUN MYHHIIUIAIBHON YCIYTH,
KOTOpBIE yKa3aHbl B MOAMyHKTax 1 — 4 myHkTa 2.14.2. aAMHHHACTPATHBHOTO PErIaMeHTa, MPUMEHSIOTCS K 00BEKTaM M
CpeICTBaM, BBEICHHBIM B SKCIUTYaTaIHIO HITH MIPOIICIIINM MOACPHHU3ALNIO, pEKOHCTPYKIHIO mmocie 1 mromnst 2016 roxa.

2.15. Toka3arenu TOCTYIHOCTH M KauecTBAa MyHUIMITAIILHOM YCIYTH, B TOM YHCIIE KOJIMYECTBO B3aUMOJCHCTBHUI
3as1BUTEIIS C JOJDKHOCTHBIMU JIMLAMU IIPU IPEJOCTABIECHUU MYHUIIMIIAIBHON YCIYTH U UX NPOJOJIKUTEIIBHOCT,
BO3MOKHOCTD TIOJTy4eHHUs] HHPOPMAIIMHU O X0/ PEIOCTABICHUS MyHUIIMNIAILHON YCIYTH, B TOM YHCJIE C UCIIOJIb30BaHHEM
MH()OPMALMOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOTHH, BO3MOXHOCTh JIMOO HEBO3MOXKHOCTD TOJIYYSHHUS] MyHUIMAIBHOM
YCIYTH B MHOTO(QYHKIIMOHAILHOM LIEHTPE TPEIOCTABICHUS FOCYAapPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT (B TOM YHUCIE B
TIOJTHOM 00BeMe), B JII0OOM TepPUTOPHATIBHOM IO/IPA3/IENICHHH OpTraHa NCTIOMHHUTENIFHO PaclopsIUTEILHOTO OpraHa
MECTHOTO CaMOYIIPaBJICHHS, 10 BEIOOPY 3asBUTENS (SKCTEPPUTOPHAIBHBIN IPUHIIMIT), TOCPEICTBOM 3aIpoca O
TIPE0CTaBICHUN HECKOIBKHX TOCYIapCTBEHHBIX M (MIIM) MyHUIMITAIIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX IIEHTpax
HPEOCTABIEHHS TOCYJAPCTBEHHBIX 1 MyHUIUNAIBHBIX YCIYT, IPEAYCMOTPEHHOr0 cTaTheil 15.1 denepanbHOro 3akoHa
Ne210-®P3 (KOMIUIEKCHBIH 3aTIpOC)

2.15.1. IokazaTeasiMu JOCTYITHOCTH MPEAOCTABICHHUSI MYHUIIUNAILHON YCIYTH SIBIISTIOTCS:

PacIoJIOKEHHOCTh TIOMEIIEHHs, B KOTOPOM BeIEeTCsl INpHeM, BbIada JOKYMEHTOB B 30HE JOCTYIHOCTH
00IIIECTBEHHOTO TPAHCTIOPTA;

HaJIn4ue HeoOXOAMMOro KOJMYECTBA CHELHANNCTOB, a TAKKe MMOMELICHUH, B KOTOPBIX OCYIIECTBISAETCA IpHEM
JIOKYMEHTOB OT 3asBUTENEH;

HaJIMYhe HCcUepIbIBatomie WHPOpMAlMKU O CHOCo0axX, MOPSIKE M CPOKaxX MpPEeJOCTaBICHHUS MYHHIUMAIbHON
yCIyrn Ha WH(QOPMAalMOHHBIX CTeHAaxX, EnuHoM moprame, PecnyOnukaHckoM moprane, OQWIIMAILHOM —caiTe
MYHHUIUNAIBHOIO paiioHa;

OKa3aHHe IIOMOIIM HMHBAIMAAM B IIPEONOJICHWH O0apbepoB, MEIIAIOIIMX IOJYYEHHIO MMH YCIyr HapaBHE C
JPYTUMU JIULAMU.

2.15.2. Iloka3arensMu KauecTBa MPeJOCTaBICHHUS] MyHUIIUIIAIBHON YCIIyTHU SIBJISIOTCS:

1) coGuomeHne CPOKOB IIPHEMa M PACCMOTPEHHS IOKYMECHTOB;

2) coboeHre CpoKa MOMYUCHHUS Pe3yIbTaTa MyHHIIUTIAIBHON YCITYTH;

3) orcyrcTBHe OOOCHOBAHHBIX Kal00 Ha HApYIICHHS aJIMHHUCTPATHBHOTO pPETJIAMEHTa, COBEPIICHHBIC
paborHukamu OpraHa,

4) KONHMYECTBO B3aUMOIENUCTBUH 3asIBUTENS C JOJDKHOCTHBIMHE JIHIaMu (0€3 ydeTa KOHCYIbTaIHii):

B3anMoJieiicTBre 3asBuTeNs ¢ paborHuKamu Oprana wian M®L] npu npemgocTaBieHNH MYyHHIWHNAIBHOW YCIyTH
OCYIIECTBIISICTCS. OAMH pa3 NP MPEICTABICHUH 3asIBJICHUS CO BCEMH HEOOXOIUMBIMHU JIOKYMEHTaMHU;

OJIMH pa3 B cilyyae HEOOXOIMMOCTHU IOJYHYEHHsI pe3yibTaTa Mpej0oCTaBlIeHNs] MyHUIMIIAIBLHOH yeinyrn B Oprane
wm M®L] B popme sK3eMInIsApa 3EeKTPOHHOTO JOKYMEHTa HAa OyMa>KHOM HOCHUTEJIE.

IIponomKUTENTbHOCTh OMHOTO B3aUMOJEIHCTBUS 3asABUTENS C JODKHOCTHBIMHU JIMIIAMU IPU NPENOCTAaBICHUU
MYHUIUNAIBHOHN YCIIyTU HE IPEeBbIIAeT 15 MUHYT.

3asBUTENb BIpaBE OLEHHTh KAa4ECTBO MNPEJOCTABICHHS MYHHLIMNATBHOW YCIYyIH C IIOMOIIBIO YCTPOWCTB
TTOJIBYDKHOM pagroTesie(OHHOM CBS3H, C UCTIOIB30BaHUEM PecyOIMKaHCKOTO IMopTajia, TEPMUHAIBHBIX YCTPOHCTB.



2.15.3. Nadopmarus o xojae MPEIOCTABICHUS MYHHUIMITAILHOW YCIYTH MOXET OBITh TOJYy4YeHA 3asABUTEIEM B
JUIHOM KabuHeTe Ha EnnHom moprane, PecyOnmkanckom moprane, B Oprane, M®OILI.

2.15.4. TlpemocraBieHHEe MYHHUIMIAIBHON YyCIyrm ocymiecTBisercs B robom MOL] mo BBIOOpY 3asBHTENS
HE3aBHCHMO OT MECTA €ro JKUTENbCTBA WM MecTa (pakTHUECKOTo NMpOoKuBaHus (MpeObIBaHus) Ha TeppuTopun PecmyOnauku
TarapcTaH 1o SKCTEpPUTOPHATEHOMY NPUHIIUITY .

MyHHIMnaigbHas yciayra B COCTaBe KOMIUIEKCHOTO 3alpoca He MPeJ0CTaBISETCH.

2.16. Mubie TpeOOBaHMs, B TOM YHUCIIE YYUTHIBAIOIINE OCOOCHHOCTH IPEIOCTAaBICHUS MyHUIIMIIAILHOM yCIyTH 110
SKCTEPPUTOPHAIEHOMY IIPUHIUITY (B CJIydae, €CIM MyHUIMIIANbHAs YCIyra IpeAoCTaBIseTCs 0 SKCTEPPUTOPHATIEHOMY
NPUHIUITY ) 1 0COOCHHOCTH MPEAOCTaBICHNS MYHUIIUIIAILHOHN YCIYTH B 3IEKTPOHHOH (hopme

2.16.1. Ilpu mpenocTaBiIeHNH MyHUIUIAIEHON YCIYTH B 3JIEKTPOHHOH (popMe 3asBUTEIH BIIPaBe:

1) momy4nts HHGOPMALMIO O TOPSAKE U CPOKAX MPEAOCTABICHHS MyHULHUNAIBHON yCIYTH, pa3MELICHHYIO Ha
Ennnom noprane, Pecmybmikanckom mopraie;

2) moAaTh 3asBICHHE O MPEIOCTABICHHM MYHHIHIAJIGHOW YCIYTH M HHBIC NOKYMEHTBHI, HEOOXOTMMBIC IS
NPEOCTaBIICHUST MYHULMIAJIBHOW YCIYTH, B TOM YHMCIE JOKYMEHTHI M MH(OPMAIMIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX
paHee OBbLIM 3aBEpEHbl B COOTBETCTBMM C MyHKTOM 7.2 uwactu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-03, c
ucnonb3oBaHueM Pecny0OiukaHckoro noprana;

3) mONyYHTH CBEJCHUS O XOJC BBIMOIHEHHS 3asIBICHHUI O MPEAOCTABICHUN MYyHUIIUTIAIBHOM YCIYTH, MOJaHHBIX
B DJICKTPOHHO# hopme;

4)  OoCyLIECTBUTH OLICHKY Ka4eCTBa MPEIOCTABICHNS MYHHLUIIAIBHON YCIyTH;

5)  moMy4HTH PE3yNBTAT MPEIOCTABICHNS MYHHIUIIAIBHON YCIYTH B OpMe 3IEKTPOHHOTO TOKYMEHTA;

6) mnomatp xamoOy Ha pemreHne H aeifctBue (Oe3meiictBue) OpraHa, a TakkKe €ro JODKHOCTHBIX JIWIL,
MYHUIOUIATIBHBIX CIYXAIIUX IOCPEICTBOM PecnmyOnukaHCKoro mnoprana, mopTana QeaepaabHOW ToCyAapCTBEHHON
HHPOPMALIMOHHOW CHUCTEMBI, O0ECIeUMBArOIIeH mporecc AocyAeOHOTo (BHECYneOHOT0) 00XaJoBaHUS pEIICHUH W
nericTBui (Oe3eHCTBHS), COBEPIICHHBIX IPH IMPEAOCTaBICHUN TOCYJapCTBEHHBIX W MYHHIUIAJIBHBIX YCIYT OpTaHaMH,
MPEIOCTABIISIOIUMU TOCYJAPCTBEHHbIE U MYHHLUIANbHBIE YCIYTH, UX JOJDKHOCTHBIMH JIMIAMH, TOCYAapPCTBEHHBIMH H
MYHULUTIAIbHBIMU CITY>KAIIUMH.

2.16.2. ®opMupoBaHue 3asBICHHS OCYILIECTBISIETCS MOCPEACTBOM 3aIOJIHEHHUS 3JIEKTPOHHOU (hOPMBI 3asiBICHUS
Ha PecniyOnukaHckoM nopraiie 6e3 He0OXOJMMOCTH JOTIOJIHUTENBHOM MoJauy 3asBJIeHHs B Kakoi-iu0o0 MHOM popme.

2.16.3. I1pu popmupoBaHnm 3asBiIeHus 00eCIEUNBACTCS:

1) BO3MOXHOCTH KOIHMPOBAHHS W COXPAHEHHS 3asABICHUS W HWHBIX [JOKYMCHTOB, HEOOXOMMMBIX IS
MIPEI0CTaBIICHNS YCITYTH;

2) BO3MOXHOCTH 3allOJHEHHS HECKOJBKUMH 3asBUTEISIMH OJHOIM SJICKTPOHHOH (OpMBI 3asBICHHS INIPH
oOpalleHny 3a ycIyramH, Ipe/roiaraloliiM1 HallpaBJIeHHE COBMECTHOTO 3asIBICHHS HECKOIBKUMH 3asIBUTEIISIMH;

3)  BO3MOXHOCTB ITeYaTH Ha OYMa)KHOM HOCHTEJIE KOIIMH AJIEKTPOHHOI ()OPMBI 3asIBICHHS;

4)  coxpaHEHHWE paHee BBEICHHBIX B AIEKTPOHHYIO (HOPMY 3asBICHUS 3HAYCHHI B JTIOO0H MOMEHT I10 JKEJAHHIO
MOJIb30BaTeNsl, B TOM YHCJIE NPU BO3HMKHOBCHWH OHIMOOK BBOJA M BO3BpaTe /s IIOBTOPHOTO BBOAA 3HAYECHHH B
9JIEKTPOHHYIO (POpMY 3asiBICHUS;

5) samomHeHwe TONEH OSJEKTPOHHOW (HOPMBI 3asiBICHHS [0 Hayala BBOJA CBEJCHWN 3asBUTENEM C
HCTIONB30BaHUEM CBefeHui, pasMenieHHbIXx B ECUA, u cBeneHuii, omyOJMKOBaHHBIX Ha PecrnyOiaMKaHCKOM TopTaie, B
YacTH, Kacarollleiicsi CBeJICHU, OTCYTCTBYIOIIMX B €IMHON CHCTeMe WACHTU(HUKALNY U ayTeHTU(DUKALINY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIO00I M3 ITAIOB 3alOJHEHHS JJIEKTPOHHON (HOPMBI 3asiBICHHs 63 MOTepH
paHee BBeIeHHOI nH(popmanny;

7)  BO3MOXHOCTB JIOCTYyIIA 3asBUTEISI K paHee IMOJAHHBIM MM 3asBJICHHAM B TEUCHHE HE MEHee OJHOro roja, a
TaKKe YaCTUYHO CPOPMHUPOBAHHBIM 3aSBJIICHHSM - B TCUCHHE HE MEHee 3 MecsIeB.

2.16.4. 3amuce 3asButeneil Ha mpueM B M®DL] (nanee - 3ammuch) oCyIeCTBISETCS MOCPEICTBOM PecimyOarKkaHCcKoro
nopraina, tenedona KoHTakT-ieHTpa MOLI.

3asBUTEIIO MPEAOCTABIISETCS BO3MOXKHOCTD 3aITUCH Ha JII0Oble CBOOOHBIE U1 TIpHeMa J1aTy ¥ BpeMs B Ipejesax
YCTaHOBJIEHHOTO B MHOTO(YHKI[HOHAIBHOM LIEHTpe rpaduka npruema.

3armuch Ha ONpEICICHHYIO JIaTy 3aKaHYMBAETCS 32 CYTKHU JI0 HACTYIUICHHS 3TOW JIaThI.

Jnst  ocyliecTBIICHHSI TPEIBAapUTEIbHOW 3alicH  MOCPEACTBOM PecryONMKaHCKOrO IopTana 3asBHTEINI0
HEOOX0/IMMO yKa3aThb 3alpalliBaeMble CUCTEMOIl JaHHbIE, B TOM YHUCIIE:

(hamMuTHIO, UMSI, OTYECTBO (TP HAIMYHN);

HOMep TeseoHa;

a/Ipec 3JIEKTPOHHOM MOYTHI (110 JKEJIAHHUIO);

JKeJIaeMylo IaTy M BpeMsl IIpuema.

B ciydae HECOOTBETCTBUSI CBEJCHU, KOTOPBIE COOOIIMII 3asBUTEIb MIPU NPEIBAPUTEIBHON 3aIicH, TOKYMEHTaM,
NIPE/ICTAaBICHHBIM 3asBUTEJIEM IIPH JINYHOM TIPHEMeE, IIpeIBapUTENIbHAsK 3aIICh aHHYJINPYETCSL.

[Ipn ocymiecTBICHUN TpeBapUTENBEHON 3aIMCH 3asBUTEINIO 00eCIeynBaeTCs BO3MOXKHOCTh paclieyaTraTbh TaloOH-
MOATBEpXkKICHNE. B ciyuae, ecnm 3asBUTENb COOOLIMT afpec SJIEKTPOHHON IOYTHI, HA YKAa3aHHBIA agpec Takxke
HarnpasisieTcst ”HGopManus o MOATBEPKACHUHN IIPEIBAPUTEIBHOM 3aIUCH C yKa3aHUEM JIaThl, BpDEMEHU M MECTA IIPHEMa.



IIpu OCYIECTBICHNH NPEABAPUTEIBHON 3aMMICH 3asSBUTENb B 0053aTEIBHOM TOPSAKE HHPOPMHUPYETCS O TOM, YTO
HpeaBapHUTeIIbHas 3aUCh aHHYIUPYETCS B CIIydae ero HEsIBKU [0 HCTEYCHNH 15 MHHYT C Ha3HaYCHHOTO BPEMEHH MPHEMa.

3asiBUTENb B 1000€ BpeMsi BIIPaBe 0TKAa3aThCs OT IPEABAPHUTEIBHON 3aIlUCH.

3anpeniaercst TpeOOBATh OT 3asBUTENS COBEPIICHHUS HHBIX ICHCTBUH, KpOME MPOXOXKICHHS MACHTU()UKAIUK U
AyTCHTU(UKAIIMA B COOTBETCTBMM C HOPMATHBHBIMH MpPABOBBIMH akTamu Poccuiickoit ®Denmepaiinu, yKasaHUs LEIH
npHeMa, a TAKXKe IPEAOCTABICHHS CBEACHU N, HEOOXOAUMBIX ISl pacueTa [UTUTEIbHOCTH BPEMEHHOTO HHTEpBaa, KOTOPHIit
HEo0X0AMMO 3a0pOHMPOBATH LIS TIPHEMa.

3. CocraB, nocJ1e10BaTeIbHOCTH U CPOKH BBINOJHEHUS] aIMUHUCTPATHBHBIX MPOLEeAYP, TPeOOBaHUS K MOPSIKY HX
BBINOJIHEHHSI, B TOM YHCJIe 0COOEHHOCTH BbINOTHEHHs aIMHUHUCTPATHBHBIX NMPOLEYP B JIEKTPOHHOIi dopme, a
TaKKe 0COOEHHOCTH BBINOJHEHHUS aIMUHUCTPATHBHBIX NPOLeIyP B MHOroyHKIMOHAJbHBIX HIEHTPaxX

3.1. Onmcanue mMocIe0BaTeIbHOCTH ASHCTBHUNA NIPH TPEAOCTABICHUN
MYHUIUIAIBHON YCITyTH

3.1.1. TlpemocraBieHUe MyHHAITUTIATBHON YCIIYTH BKIIFOYACT B ceOs1 CIICAYIOIINE aJIMUHUCTPATUBHBIC TIPOIICYPHI:

1) KOHCYJIBTUPOBAHHUE 3aABUTEIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, PEICTABICHHBIX 3asBUTEIIEM,;

3) HampaBJieHHE MEXBEIOMCTBEHHBIX 3alPOCOB B OpPraHbl, YUaCTBYIOIIME B MPEIOCTABICHHHA MYHHUIIMIAIbHOM
YCIYTH;

4) noAroTOBKA pe3yNbTata MyHHUIMIIAIBHOMN yCIyTH;

5) Bbi1aua (HampaBJIeHUE) 3asIBUTEIIO PE3y/IbTaTa MyHUUIIAIBHOM yCIyTH;

6) ucrpaBieHIe TEXHIYECKUX OMIHOOK.

3.2. OkazaHue KOHCYJbTAINH 3asIBUTEITIO

3.2.1. OcHoBaHMEM Hayaja BBIIOJHEHHS aJIMUHHUCTPATUBHOM NPOLENYpHI SBISETCS OOpalleHHe 3asBUTEIs 110
BOTIPOCAM, CBS3aHHBIM C NIPEIOCTAaBICHUEM MYHUITUIAIBHON YCIIyTH.

JlomkHOCTHBIM  JTMLIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHHCTPATUBHON IPOLEIYPHI,
SIBIIICTCA:

npu obOparueHuy 3asutensi B MO — padborauk ML

npu obpareHun 3asBuTens B Oprad - MIaBHBIN CIICIIUATUCT HalaThl UMYIIECTBEHHBIX U 3eMEIbHBIX OTHOIICHUH
BanracnHcKOro MyHHIIMIANBHOTO paiioHa (fanee - TOHKHOCTHOE JINIIO, OTBETCTBEHHOE 38 KOHCYJIBTHPOBAHUE).

3.2.2. 3asBuTENnb BIpaBe 00paTHThCS 32 KOHCYJIBTAIMEH O IMOPSAAKE U CPOKaxX MPEIOCTaBICHUS MYHHIUNAIBHON
yeryru B MOL] nryHO 1 110 TeneoHy  AIIeKTPOHHOMH MmouTe.

PaboTHuk M®L] KOHCYIBTHpPYET 3asBUTEINSA, B TOM YHCIIE MO COCTaBy, (GOpMe MPEACTaBISIEMON JOKYMEHTAIIUN 1
JIPYTHM BOIIPOCaM JUIS TOJTyYEHHsI MyHHUIUIIAIbHON YCITyTH.

3asBUTENb MOXET IOJIYYNTh HWH(POpMAIMIO O TMOpsAKE TMPEJOCTAaBICHHsI MYHHIMIAJIBHOW YCIyrH Ha
odunuansaoM caiire M®I] http://mfcl6.tatarstan.ru.

AMUHHCTpPAaTHBHbIE MPOLEAYpPHI, YCTAHABIMBAEMble HACTOAILIMM ITYHKTOM, BBINOJHSIOTCA B JI€Hb OOpaIleHUs
3asBUTEIS.

PesynpraTamMu BBIOJTHEHUS aJMHHUCTPATHBHBIX IPOLEAYp SBIAIOTCA: KOHCYJIBTallMsd IO COCTaBy, (hopme
IIPECTaBIIEMOIl TOKYMEHTAIIUH U APYTHM BOIIPOCaM, HEOOXOAUMBIM /TSl TOJTyYSHHU ! MyHHIUIIAIBHON YCIYTH.

3.2.3. 3asBurens BhpaBe oOpartutbess B OpraH mo TesneOHY W DISKTPOHHOHM I0dYTe, a TakkKe IOJIydHTh
KOHCyJbTalMio Ha PecnyOnmkaHckoMm moprane, caiite OpraHa o mopsiike M CpoKax HpefoCTaBICHUS MYHHIUIAIEHON
YCIYrH, B TOM YHCJIE MO COCTaBy, (opMme MpeicTaBiIseMOd JOKYMEHTallMd W JAPYTMM BONpOCaM Uil IOJTyYeHHs
MYHUIUNAIbHON YCIIyTH.

Jlo;DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE HWH(OPMHUpYET 3asBUTENsT B COOTBETCTBUHM C
TpeboBaHMAMHU NyHKTa 1.3.4 aMMHUCTPATHUBHOI'O PErIaMeHTa.

AIMUHHCTpPAaTHBHBIE TPOLEAYpPhI, YCTAHABIMBAEMBIE HACTOSIIMM ITyHKTOM, BBITIONHSAIOTCS B TEYEHHE Tpex
pabounx gHEH CO THA MOCTYIUICHHUS 0OpaIeHHs.

PesynbraTamMu BBITIOJTHEHUS aJMHHHACTPATHBHBIX INPOLEAYp SBIAIOTCA: KOHCYIBTAlMM IO COCTaBy, (opme
MIPECTaBIIEMOIl TOKYMEHTAIIUH 1 APYTHM BOIIPOCaM, HEOOXOAUMBIM IS TIOTYYE€HUS! MyHUINTAITBHON YCIyTH.

3.3. [IpuHsATHE U pacCCMOTPEHNE KOMIUIEKTa TJOKYMEHTOB,
MIPEJICTABICHHBIX 3asBUTEICM

3.3.1. [lpueM HOKYMEHTOB ISl IPEJOCTABICHUs] MyHUIMITAIIBHOHN ycimyrn yepes M®L] wnu ynanennoe padouee
mecto MOLI.

3.3.1.1. 3asBurens (mpeacraBuTenb 3asBuUTeNs) oOpamaercss B M®PL[ c 3ampocom 0 mpenocTaBIeHUH
MYHHUIOUTIATIBHON YCIIyTH U MPEICTaBIISET JOKYMEHTHI B COOTBETCTBUH C ITyHKTOM 2.5 aAMHHHUCTPATUBHOTO PErIaMEHTa.

3.3.1.2. Pabotank M®LI, Beaymimii mpreM 3asiBICHHN:



OTIPEZETIACT MPEAMET O0paIeHHS;

YZIOCTOBEPSICT TNIHOCTH 3asBUTEIIS;

MPOBOJAUT MPOBEPKY MOJTHOMOYHH JHIIA, OAAIOIIETO JOKYMEHTHI;

MPOBOJIUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B IYHKTEe 2.5 aJIMUHHCTPAaTUBHOIO
periIaMeHTa;

3aI0JIHSET AEKTPOHHYIO popmy 3asBinenns B AUC ML,

IpU TIPEJOCTAaBICHUH JOKYMEHTOB, yKa3aHHBIX B IyHKTE 2.5 aJMHUHHCTPATHBHOIO periiaMeHTa Ha OyMaKHOM
HOCHUTEJIe, OCYIIECTBIAET CKAHUPOBAHHUE MPECTABICHHBIX JTOKYMEHTOB;

pacnieuatsiBaeT 3asBieHue uz AIC M®LI;

HepeacT 3asiBUTEIIO Ha TPOBEPKY U MONMCAHUE;

MocJIe OAIICaHus CKaHUpyeT moanrcanHoe 3asBieane B AUC MOL];

sarpyxaet B AUC MO®I[ noxyMeHTHI, IpeACTaBICHHBIE B 3JIEKTPOHHOH (hopMe WM 3IEKTPOHHBIE 00pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (OPMHUPYET SIECKTPOHHOE JETI0;

BO3BpAIAcT MTOJNMCAHHOE 3asBICHNE X OPUTHHAIBI OyMa)kKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO PACHIICKY B IPHEME JOKYMEHTOB.

AJZIMUHHCTpATUBHBIE MPOLEAYpPhl, YCTaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM, BBINOJHSIOTCS B JIEHb OOpalleHHs
3asgBUTEIS.

PesynpTaramMu BBIMONHEHUS aJAMUHHCTPATUBHBIX HPOLEAYP SABISIOTCA: TOTOBOE K OTIPAaBKe 3asBJICHUE U MAKeT
JIOKYMEHTOB.

3.3.1.3. Pabotuuk M®I] HampapiseT MakeT TOKYMEHTOB, IPUHSATHIX OT 3asBUTe sl B OpraH B 3JICKTPOHHOM (hopme
(B cocTaBe MakeTOB AJICKTPOHHBIX AET) B TEUCHHWE OJHOTO pabodero MHA cO JHS OOpalieHHs 3asBHTENS B CTPYKTYypHOE
noapaszaenenne MOILI.

PesynpraTaMu  BBINOMHEHUS aAMUHHCTPATUBHBIX IIPOLENYp SBJIAIOTCS: 3asBICHHE M IAKeT JOKYMEHTOB
(371eKTpOHHOE [1e110), HarpaBieHHbIe B OpraH, MOCPEACTBOM CUCTEMBI SJIEKTPOHHOTO B3aHMOICHCTBHSI.

3.3.2. TlpueM OOKYMEHTOB [UI1 NPEAOCTABICHHS MYHHIUNAIHHONH YCIyTH B DSICKTPOHHOW (opMme uepes
PecniyOnmukaHckwii mopTai.

3.3.2.1. 3asBuTens ISl 10/1a4H 3asBJICHUS B 3JICKTPOHHON (hOpME BBITIOJIHSET CIEAYIOIINE JeUCTBHUS:

BBINOJIHACT aBTOPHU3AIIHIO;

OTKpBIBaeT (opMy 3JIEKTPOHHOTO 3asBJICHUS;

3anojHseT (GOopMy SIIEKTPOHHOTO 3asBICHHUS, BKIIOYAIOUIYIO CBEJCHUS, HEOOXOAMMBIE W O0s3aTeNIbHBIC IS
MIPEJOCTAaBIICHUS] MyHUIIUTIIAIBHON YCIIyTH;

NPUKPEIUISeT JOKYMEHTHI B 3JIEKTPOHHON (hOpMe MM AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB K (hOPME AJIEKTPOHHOTO
3asBIeHUA (TIPH HEOOXOAUMOCTH);

MOATBEPXIAaeT (akT O3HAKOMIICHHS M COTJIACHS C YCJIOBHMSAMH M IOPSIKOM HPEIOCTaBICHUS MYHHIUITAIbHON
YCIYrH B DJEKTPOHHOHW (opMme (YCTaHAaBIMBAET COOTBETCTBYIOLIYI0 OTMETKY O COIJIACHMH B (JOpME 3JIEKTPOHHOTO
3asIBJICHHSA );

MOATBEPXKIAET JOCTOBEPHOCTh COOOIIEHHBIX CBEJCHMWH (yCTaHABIMBAET COOTBETCTBYIOIIYIO OTMETKY B (opme
JIEKTPOHHOTO 3asIBJICHHS);

OTHpABIISICT 3alOJIHEHHOE JJIEKTPOHHOE 3asiBieHHE (HWKUMAaeT COOTBETCTBYIOIIYIO KHONKY B (opme
3NEKTPOHHOTO 3asBICHUS);

AIIEKTPOHHOE 3asBJICHHUE IOJIMCHIBACTCS B COOTBETCTBUU C TPEeOOBaHMSIMM IyHKTa 2.5.3 aJIMHHUCTPATHBHOTO
periIaMeHTa;

MOJIy4aeT YBEJOMIIEHHE 00 OTIIPaBKe AIEKTPOHHOTO 3asBICHUS.

dopmarHo-JI0THYECKasi MpoBEpKa chOPMHUPOBAHHOTO 3asBICHHS OCYIIECTBIISICTCS MOCIIE 3aMOJTHEHHS 3asBUTEIIEM
Ka)XXJJOr0 M3 TOJICH 3JIeKTPOHHOH (hopMbl 3asBieHus. [Ipy BBISBIEHHMH HEKOPPEKTHO 3allOJHEHHOTO MOJS AJIEKTPOHHOM
(OpMBI 3asBIIEHHS 3asBUTEINb YBEIOMIIAETCS O XapaKTepe BBISBICHHON OIIMOKY U MOpPSJIKE €€ YCTpaHEHHs MOCPEICTBOM
nH(pOpPMaAMOHHOTO COOOIIEHHS HEMTOCPEACTBEHHO B 3JIEKTPOHHON opMe 3asiBICHUSI.

AJZIMUHHCTpATUBHBIE MPOLEAYpPhl, YCTaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM, BBINIOJHSIOTCS B JIEHb OOpaIlCHHs
3asBUTEIIS.

PesynbraTamMu BBIOJTHEHHS aIMHHHUCTPATHBHBIX IPOLEAYp SBISIOTCA: DJICKTPOHHOE IeN0, HANpaBJICHHOE B
Opras ocpeICTBOM CHCTEMBI JIEKTPOHHOTO B3aMMO/IEHCTBHSI.

3.3.3. PaccmoTpenune KoMIuieKkTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauayia BBITIOJIHEHUS aIMUHUCTPATUBHOMN MPOLEIYPHI SBJISETCS NOCTYIJICHUE 3asBICHUS U
WHBIX JOKYMEHTOB, HEOOXOAUMBIX JUI IPEAOCTABICHUS MYHHUITUITATIBHOMN YCIIyTH.

JlomxHOCTHBIM JTHIIOM (paOOTHHKOM), OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJIMUHUCTPATUBHON MPOIEAYPHI SBIISETCS
[JIaBHBIA CHELUAIUCT MajaThl MMYLIECTBEHHBIX M 3€MEIbHBIX OTHOIICHMH banTacMHCKOro MyHHIUNANbHOIO pailoHa
(anee - JOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MIPHEM JIOKYMEHTOB):

3.3.3.2. JIo/mKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKyMEHTOB, B cllydae oOpalieHHs 3asBUTENS C
3agBneHueM B Opras:

orpezieNseT MpeaMeT o0paIieHus;

yCTaHaBJIMBACT JINYHOCTD 3asSBUTEIIS;

MPOBOAUT MPOBEPKY IMOJTHOMOYHH JIMIA, HOAAOIIETO JOKYMEHTEI;



MPOBOJAUT IPOBEPKY COOTBETCTBHSA AOKYMEHTOB TPEOOBAHWSIM, yKa3aHHbIM B IyHKTE 2.5 aJIMHHUCTPAaTHBHOTO
periaMeHTa, MHPOBEPKY COOTBETCTBHS IPEICTaBICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM TpPeOOBaHMAM (HaJuIexariee
odopmiieHHe KONMH TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IOJYMCTOK, IPHUIHUCOK, 3a4EpPKHYTHIX CIOB M HMHBIX HE
OTOBOPEHHBIX UCIIPABJICHUH);

3allOJHSAET  3JICKTPOHHYIO  (OpMy 3asBJICHUS B  aBTOMAaTU3UPOBAaHHOW HMH(MOPMAIMOHHOW  CHUCTEME,
NpeHa3HaYeHHOH JUIsl OKa3aHMs TOCYIapCTBEHHBIX U MYHHLUIIAIBHBIX YCIIYT;

IpU TIPEJOCTABICHUH JTOKYMEHTOB, yKa3aHHBIX B IYHKTE 2.5 aJMHUHHCTPATHBHOIO periiaMeHTa Ha OyMaKHOM
HOCHTEJIE, OCYIECTBIISICT CKAHUPOBAHUE MIPEACTABICHHBIX JOKYMEHTOB;

pacrieyaTbiBaeT 3asBICHHE;

HepeacT 3asiBUTEIIO Ha TPOBEPKY U MONMCAHUE;

MOCJIE TIOIMCaHNS CKAHUPYET MOIHMCAHHOE 3asBIICHUE;

3arpyxaeT B aBTOMATH3MPOBAaHHYIO WH(GOPMAIMOHHYIO CHUCTEMY, NpEIHA3HAYCHHYI M OKa3aHWA
TOCYAapPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT JOKYMEHTBI, NPEICTaBICHHBIC B 3JEKTPOHHON ()OpME WM IIIEKTPOHHBIC
00pa3bl OTCKAaHUPOBAHHBIX TOKYMEHTOB, (DOPMHUPYET NEKTPOHHOE JIETIO0;

BO3BpAIAcT MOJNICAHHOE 3asIBIICHAE M OPUTHHAIBI OyMa)kKHBIX JOKYMEHTOB 3asBUTEIIO;

BBIJIAET 3asBUTEIIO PACHIMCKY B IPHEME JOKYMEHTOB.

B cnydae Hanuuusi OCHOBaHMH JUIsl OTKa3a B NMpHEME JOKYMEHTOB JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM
JIOKYMEHTOB, YBEIOMJISICT 3asiBUTEISI O HAJMYMM MPEMSTCTBUN AJsI pHeMa 3asBJICHUs M BO3BPAILAET €My JHOKYMEHTHI C
00BSCHEHUEM CO/ICPIKAHUS BBISIBIICHHBIX OCHOBAHUH [UIsl OTKa3a B IIpHEMe JOKYMEHTOB.

3.3.3.3. JIoIKHOCTHOE JUIIO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, IOCJIE MOCTYIUICHHS JOKYMEHTOB Ha
paccMOTpeHue:

NPUCBANBACT 3asIBJICHNUIO HOMEP B COOTBETCTBHHU C HOMEHKIIATYPOi fen u cratyc «IIpoBepka TOKyMEHTOBY,

M3y9aeT MOCTYNHBIINE 3JICKTPOHHBIC JIefla, B TOM YHCIIC MTPUIOKCHHBIC 3asBUTEIIEM JOKYMEHTHI B JJICKTPOHHOM
(hopMe U NEKTPOHHBIE 00pa3bl JOKYMEHTOB,;

MPOBEPSIET KOMITIEKTHOCTD, YUTAEMOCTh 3JICKTPOHHBIX 00pa30B JOKYMEHTOB;

IpoBepsieT COOJIIOACHUE YCIOBUI IEHCTBUTEIBHOCTH BIICKTPOHHOM MOAINCH, MOCPEACTBOM OOpaIieHus K
Enunomy moprany (B ciydae, eciu 3asiBUTENIEM IIPEJCTABICHBI JJIEKTPOHHBIE JOKYMEHTBI, HOANMCAHHBIC YCHUIICHHOM
KBaTM(UIMPOBAHHOM JJIEKTPOHHOH MOJIIHCHIO).

[Tpy HanMMYUKM OCHOBAHWIi, MPEJYCMOTPEHHBIX MYHKTOM 2.7.1 aqMMHHCTPATHBHOTO PErJIaMeHTa, IMOr0TaBINBACT
MPOEKT pellieHns1 00 0TKa3e B IpUEeMe TIOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHNSI MyHULMIIAIBHOM yCIyTH.

B ciyuae, ecnu B pe3ynbTaTe MPOBEPKH YCHICHHON KBATU(HUIIMPOBAHHOW 3JCKTPOHHOW TOIMUCH BBISBJICHO
HecoOJI0ZIeHNe YCIIOBUN €€ JNEeHCTBUTENBHOCTH, MPOEKT pelieHHs 00 OTKa3e JOJDKEH COJepKaTh MyHKTHI cTatbu 11
®enepanbHOro 3akoHa Ne 63-03, KOTOpbIE NOCTYXUJIM OCHOBAHUEM JJISl €TI0 IPUHATHUSA.

[Ipoexr pemenns 06 oTKase B MpueMe JOKYMEHTOB, HEOOXOIMMBIX JUIsl IIPEJOCTABICHUS] MyHUIINIIAJIBHOM yCITyTH,
C yKa3aHWEM TPHYMH OTKaza (B ciydae, €CIM OCHOBaHMA JUIi OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOJMMBIX IS
MIPEIOCTaBIICHNSI MYHUINIIAIBHOW YCIIYTH, CBSI3aHBI C HAPYIIEHWEM YCTAHOBJICHHBIX TPEOOBaHMH K TAKUM JIOKYMEHTaM,
OCHOBaHMS [UISi OTKa3za B IpHEME JOKYMEHTOB [OJDKHBI COJEpXaTh HMH(POPMAIMI0O O HAUMEHOBAaHWH JIOKYMEHTOB
(vHpOpMaIMK, CBEJECHNUI), KOTOPBIE HE TPEJCTABICHBI, COAEPKaT HEJIO0CTOBEPHBIC M (MIIM) IIPOTHBOPEUYHMBLIE CBEICHMUS,
odopMIIeHBI ¢ HapylIEHHEM YCTaHOBJICHHBIX TpeOOBaHMIi), HANpPABJSIETCS] HA COTJIACOBaHHE B YCTAHOBJICHHOM IOPSIIIKE
MOCPEACTBOM CHUCTEMBI AJIEKTPOHHOTO JIOKYMEHTO000pOTa.

CoryacoBaHue IpOEKTa pelleHuss o0 OTkaze B IpHEMe JIOKYMEHTOB, HEOOXOJHMMBIX JUIsi IPEIOCTaBICHUS
MYHULUIAIBHOW YCIYr'H, OCYIIECTBISETCS B MOPSJKE, NPEIyCMOTPEHHOM MyHKTOM 3.5.3 aJIMHHUCTPaTHBHOTO
periameHTa.

B ciyuae orcyTcTBHS OCHOBaHMH Ui OTKasa B IIpUEME IOKYMEHTOB, HPEAYCMOTPEHHBIX ITyHKTOM 2.7.1
aJIMUHHCTPATUBHOTO PETJIAMEHTAa, TOJDKHOCTHOE JINII0, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, B TEUEHHE OJTHOTO pabodero
JIHS CO JHS TIOCTYIUIEHHs 3asBJICHHS, HalpaBisieT 3asBUTENIO, yKa3aHHBIM B 3asBJICHHU CIIOCOOOM, YBEJOMIICHHE O
MOCTYIUICHUH 3asIBJICHMS, COJEpiKallee BXOJIIUM PErucTpallMOHHBIM HOMEp 3asBIICHMS, AATy IOJY4YEeHUs 3asBIICHMS,
nepeueHb HaMMEHOBaHUH (DaiyioB, IPe/ICTaBIEHHBIX K HEMY JOKYMEHTOB, JaTy MOJYyYeHHs pe3yibTaTa MyHUIMNAIbHOM
YCIIyTH.

3.3.3.4. Ucnonxenue nporuenyp, ykazanusix B nmyHkrtax 3.3.3.1, 3.3.3.3 aJIMUHHUCTPAaTHBHOrO perjaMeHra, Mmpu
HAJIMYMKM ~ TEXHUYECKOW BO3MOXKHOCTH  OCYLIECTBIISIETCS B aBTOMATHYECKOM pEXHME C  HCIIOJIb30BaHHEM
aBTOMAaTHU3UPOBAaHHOW  MH(MOPMALMOHHOW  CHCTEMBbI, IPEAHA3HAYCHHOW JUIi  OKa3aHMs TOCYIApPCTBEHHBIX U
MYHUIUIATIbHBIX YCIYT.

3.3.3.5. AIMHHHUCTpaTHBHBIE MPOLEAYPHI, YCTaHABIMBaeMble MyHKTOM 3.3.3 aJMHUHHCTPATHBHOTO pErjiaMeHTa,
BBITIOJIHSIOTCS B TEYEHUE OJJHOTO Pab0Uero JIHs CO JIHS MOCTYIUICHNUS 3asiBJICHUS] HA pACCMOTpEHHE.

PesynbraTaMu BBITIOJHEHUS] aJMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS: NPHHATHI HA PACCMOTPEHHE KOMIUIEKT
JIOKYMEHTOB WJIM TIPOEKT PEeLIeHus 00 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOANMBIX /IS MIPEAOCTaBICHHSI MYHHIIUITAILHON
YCIIyTH.

3.4. HaHpaBJ’IGHI/IC MCKBCAOMCTBCHHBIX 3alIpOCOB B OPraHbl, YHaCTBYIOIIHE B IIPEJOCTABIICHUN MyHI/IIIPIHaJILHOfl yciayru



3.4.1. OcHoBaHWEM Hayaja BBIIOJHEHUS aJIMHHUCTPATUBHOW IPOLEAYPHI SBISETCS IOJYYCHHE NOJKHOCTHBIM
oM (paOOTHHUKOM), YIIOJTHOMOYEHHBIM HAa BBINOJIHEHHE aAMUHHCTPATUBHON MPOLENYPHI, OT AOHKHOCTHOTO JIMLA
(paboTHHKA), OTBETCTBEHHOTO 33 IPHUEM JTOKYMEHTOB, IIPUHSATHIX OT 3asIBUTEIIS JOKYMEHTOB.

JI0IKHOCTHBIM JMIIOM (pabOTHHKOM), OTBETCTBEHHBIM 32 BBITIOJIHEHUE aIMUHUCTPATUBHOMN MPOLEIY P, SBISETCS
IJIABHBI CIIELMAJIMCT IMalaThl MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIIEHHH banTacMHCKOro MyHUIMIAIBHOTO paioHa
(manee - JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIIPaBJICHNUE MEXBEJIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomXHOCTHOE JMI0, OTBETCTBEHHOE 3a HAIlpaBJICHHE MEXKBEIOMCTBEHHBIX 3alpocoB, (OPMHUpYET W
HanpasysieT B 3JEKTPOHHOW (OpMe MOCPENICTBOM CHCTEMBI MEXBEJIOMCTBEHHOI'O 3JEKTPOHHOIO B3aUMOJCHCTBHS (TpH
OTCYTCTBUM TEXHHYECKOH BO3MOKHOCTH — MHBIMH CHOCO0AaMH) 3alpOCHl O MPEJIOCTABICHUU JOKYMEHTOB U CBEICHUMH,
MIPEIYCMOTPEHHBIX ITYHKTOM 2.6.1 aTMHHHUCTPATHBHOTO PETIIaMEHTA.

AZMUHHUCTpPATUBHBIE TNPOLEAYPHI, yCTAHABINBACMBIE HACTOSIIMM ITyHKTOM, BBITIOJIHSIOTCS B JACHb NPHHATHA
3asBJICHUS Ha PACCMOTPEHHE.

PesynpraTaMu BBINOJHEHUS aAMUHHCTPATUBHBIX IPOLEAYDP SBIAIOTCS: HANPaBICHHBIC B OPTAHBI BIACTH U (WIIH)
MIOZIBEJIOMCTBEHHBIE OpraHaM BIIACTH OPTaHU3AIMH 3aIIPOCHI.

3.4.3. CienmmanucTel  MOCTABIIMKOB JaHHBIX HAa OCHOBAaHMHM 3allPOCOB, MOCTYNMUBIIMX YEpe3 CHCTEMY
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICUCTBHUS, MIPEAOCTABISIOT 3aIpalliiBaeMble TOKYMEHTHI (MH()OPMALIUIO) HITH
HAMpaBJsIOT YBEJOMJICHUS 00 OTCYTCTBMM JOKYMEHTa W (Wiv) WHGOpMALUH, HEOOXOJMMBIX JUIS IPEJOCTABICHUS
MYHHUITUNAJIBHOHN yCIIyTH (fanee — yBegoMIIeHHe 00 OTKasze).

AZ[MI/IHI/ICTpaTI/IBHI)Ie npoueaypbl, YCTaHABJIMBAEMbBIC HACTOAIINUM ITYHKTOM, BBIIIOJIHAIOTCA B TCYCHUE IIATU }IHefI
CO JHA MOCTYIUICHUA MEXKBCIAOMCTBECHHOI'O 3arpoca B OpraH HWJIKW OpraHu3anuio, MOpeAOoCTaBIAIOIINC OJOKYMCHT H
nH(popManuio, eciu MHbIE CPOKH HMOATOTOBKM M HANpaBICHUS OTBETA HAa MEKBEAOMCTBCHHBIN 3alpOC HE YCTAHOBJICHBI
(enepalbHBIMK 3aKOHAaMHU, TPaBoBbIMH akTamu [IpaButenscTBa Poccuiickoit denepaiiuy u NPUHATEIMA B COOTBETCTBUH C
(enepabHBIMK 3aKOHAMH HOPMAaTHBHBIMHU TIPaBOBBIMH akTaMu PecryOmmku TaTtapceras.

Pe3ynpraTamMy BBIIONHEHMS aJAMHHUCTPATHUBHBIX IPOLELYp SBISIOTCA: JOKYMEHTHI (CBEICHHMS), HEOOXOANMBIE
JUI TIPEJOCTABJICHUST MYHHIMIAIBHOW YCIyrH, JUOO yBenoMIIeHHE 00 OTKa3e, HalpaBJICHHBIE MODKHOCTHOMY JIHILY,
OTBETCTBCHHOMY 32 HAIPaBJICHHE MEXBEIOMCTBCHHBIX 3aIIPOCOB.

3.4.4. JIoIKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HAIIPaBJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB!

MOoJyyaeT 3ampamiiBaeMble 4Yepe3 CHUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJECHCTBHS IOKYMEHTBI
(cBeneHus), HEOOXOIUMBIE LISl TPEAOCTABICHHUSI MyHUIIMIIAIILHOM YCIIyrH, MO0 yBeIoMiIeHHe 00 0TKa3e MpH OTCYTCTBHU
JIOKyMeHTa ¥ (M) HHPOpMAIKK;

NPY HAIMYUN OCHOBaHHH, MPEAYCMOTPEHHBIX IIYHKTOM 2.7.1 aJIMUHHUCTPaTUBHOTO PerjaMeHTa, MOJroTaBInBaeT
IIPOCKT PEHICHUA 00 oTKa3e B MprueME TOKYMEHTOB, HCO6XOHHMBIX I IPEIOCTABIICHUA MyHHHHHaHBHOﬁ YCIyru.

IIpoext pemenns 06 oTKase B pueMe JOKYMEHTOB, HEOOXOUMBIX JUIS IIPEIOCTABICHUS] MyHUIIMIIAILHOM yCIIyTH,
C yKa3aHWEM IPHYMH OTKaza (B cilydyae, €ClIM OCHOBaHHMA JUIi OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOJMMBIX IS
MIPEI0CTaBIICHNST MYHHINIIAIBHOW YCIIYTH, CBSI3aHBI C HapyLIEHHEM YCTaHOBJICHHBIX TPEOOBaHMH K TaKMM JOKyMEHTaM,
OCHOBaHMS Ul OTKa3a B IpHUEeMe JOKYMEHTOB [OJDKHBI COJEpXaTh HMH(POPMAIMI0O O HAWMEHOBAHMH JOKYMEHTOB
(vHpOpMAIMK, CBEJCHUIT), KOTOPBIE HE MPEJCTABICHBI, COAEpKaT HEAOCTOBEPHBIE M (MJIM) NMPOTHBOPEUYMBHIC CBEICHUS,
odopMIIeHBI ¢ HapyIIEeHHEM YCTaHOBJICHHBIX TpeOOBaHMIT), HAINIPABIAETCS HAa COTJIACOBAaHHE B YCTAHOBJICHHOM IOPSIKE
HOCPECTBOM CHCTEMBI MIEKTPOHHOTO JOKYMEHTO000pOTa.

CoryacoBaHue IPOEKTa pelIeHHss 00 OTkase B IpHeMe JIOKYMEHTOB, HEOOXOIUMBIX JUId IPEAOCTaBICHHS
MYHULUIAIBHOW YCIYr'd, OCYIIECTBISIETCS B MOPSJIKE, HNPEIyCMOTPEHHOM IyHKTOM 3.5.3 aJIMHHUCTPaTHBHOTO
periaMeHTa.

AJIMI/IHI/ICTpaTI/IBHLIe npoueaypbl, yCTaHaBJIMBACMBIC HACTOALNIUM IMYHKTOM, BBINOJHAKOTCA B ACHL IMOJTYYCHUA
CBEJICHUH 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbraTaMu BBINONHEHHS aAMUHHUCTPATUBHBIX IPOLEAYP SABIAIOTCS: JOKYMEHTHI (CBEIEHUs), HEOOXOIUMBbIE
JUISl TIPEJOCTABJICHU MYHHMLUNAIGHON YCIYTH, MPOEKT pemeHus o0 OTKase B NpHEeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MIPE0CTaBIICHHS] MYHHUIIUNIAIEHON YCIIYTH.

3.4.5. VcnonHenue npoueayp, yKasaHHbIX B IMyHKTax 3.4.2, 3.4.4 aqMUHUCTPATUBHOTO peTJIaMeHTa, NPU HAJTMIUN
TEXHMYECKOH BO3MOXKHOCTH OCYIIECTBIISIETCSI B aBTOMAaTHYECKOM pEXHME C HCHOJIb30BaHUEM aBTOMATH3HMPOBAHHOW
HH(bOpMaHPIOHHOﬁ CHUCTCMBI, Hpe}IHaSHa‘IeHHOﬁ JJIA OKa3aHUs roCyJapCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT, B TOM YHCJIC C
MOMCHTA PETUCTPpAlIUHN 3asABJIICHUA B COOTBETCTBUU C ITYHKTOM 2.13 AIAMUHUCTPATUBHOI'O PEriIaMEHTA.

3.4.6. MakcuManbHbBI CpPOK BBIMOJHEHHS aJAMHUHHCTPATHBHBIX MPOLEAYp, YKa3aHHBIX B MyHKTe 3.4
AIMUHHUCTPATUBHOT'O PETJIAaMEHTa, COCTABJIACT IIATH pa6ormx HHeﬁ.

3.5. TloaroToBka pe3ynbTaTta MyHUIIMIAILHON! yCITyrd

3.5.1. OcHoBaHWEeM Hayalla BBIIOJHECHUS AaJMHHUACTPATHBHON MPONEIyphl SBISAETCS MOCTYIUICHHE OT
JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAIPABICHHE MEKBEJIOMCTBCHHBIX 3allpOCOB, JTOKYMECHTOB (CBEICHMHIA),
HEOOXOIUMBIX JUIA NPEAOCTABICHHUS MYHUIIUITATBHOMN YCITyTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHUE aIMHHHCTPATHUBHON NPOLEAYPHI, SBISCTCS TJIaBHBIN
CHENMAINCT TaJaThl MMYIISCTBEHHBIX M 3€MENFHBIX OTHOMICHWH bantacWmHCKOr0 MyHHIMMANBFHOTO paiioHa (mamee -
JOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 32 MOJATOTOBKY PEe3yIbTaTa MPEA0CTABICHIS MYHUIIUTIATBEHON YCITyTH).



3.5.2. JIo/IKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 MOJTOTOBKY Pe3yJbTaTa MPeA0CTaBICH IS MYHHLIUIAIbHON YCITYTH !

paccmarpuBaet chOpMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX JUIS MPEIOCTABICHUSI MYHHUIIUIIAIbHON
YCIYyTH;

NP BBISIBIICHUM OCHOBAHMM JUIS OTKa3a B MPEJOCTABICHUH MYHHLMUIAIBHON YCIYTH, YKa3aHHBIX B IyHKTE 2.8.2
aJIMUHHCTPATUBHOTO pEriiaMeHTa, IMOJArOTaBIMBAeT NPOEKT pelleHHs 00 OTKa3ze B NPENOCTaBICHUM MYHHLUIIATbHON
yCIIyTH;

B Clly4ae OTCYTCTBHsI OCHOBaHMHU JUIsl OTKa3a B NPEJOCTAaBICHHUH MYHHIMIAIBHOW YCIYTH, HPETyCMOTPEHHBIX
nyHKTOM 2.8.2 aJIMUHHCTPAaTUBHOTO perjaMeHTa, [0 WTOraM pPacCMOTPEHHUs JOKYMEHTOB, HEOOXOJUMBIX IS
NIPE0CTaBIICHNUSI MYHUIIMNIAJIBHOW YCIIYTH, HOATOTABIMBACT IIPOEKT pe3yiIbTaTa MPel0CTaBICHUS MyHHIUIAIbHON YCIyTU
B COOTBETCTBUU C MOAMYHKTOM | myHKTa 2.3.1 aIMUHUCTPATHBHOTO PETJIaMEHTa,

HAIpPaBJIsIeT MOArOTOBICHHBINA MPOEKT Pe3ysibTaTa MPeAOCTaBICHHS MYHHUIIUNAIBHOW YCIIyTH Ha COTJIACOBaHHE B
YCTaHOBJICHHOM TIOPSIIKE MOCPEACTBOM CUCTEMBI AIEKTPOHHOTO JIOKYMEHTO000pOTA.

AJIMUHUCTpPATUBHBIC MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIAM IYHKTOM, BBIMOJHIIOTCS B TEYCHHE JABYX
pabounx THEH.

PesynpraTaMu  BBINOJNIHEHHS] aJMWHHUCTPATUBHBIX MPOLEAYpP SBISIOTCSA. MNPOEKT pelieHus o0 oTKa3e B
MPE0CTaBICHUH MYHHIUIIATBHON YCIIyTH, IPOEKT HH(POpMaK 00 00beKTax HEJBIKMMOTO UMYILECTBA, HAXOIAIINXCS B
MYHUIIUNATEHOM COOCTBEHHOCTH U NPEHA3HAYCHHBIX JUIS CJIA4M B apeHITY.

3.5.3. CornacoBanue M TOJIUCAHHE NPOEKTa pe3ysibTaTa MPEAOCTaBICHUS MYHHUIMNAILHOW ycnyru (manee —
TIPOCKTHI ZLOKyMeHTOB) OCYIIECTBIIACTCA PYKOBOAUTCIICEM CTPYKTYPHOI'O OAPA3aACIICHNA, OTBETCTBEHHOI'O 3a MOATIOTOBKY
pe3ysbTaTta MyHUIMIIAIBHOM yciyru, 3amectureneM PykoBonurens Oprana, PykoBonurenem Oprasa.

[MoAroTOBNCHHBIE MPOSKTHI JJAOKYMEHTOB, HMEIOIIUE 3aMEYaHMs, BO3BPAIIAIOTCS Ha J0pabOTKy IHILy,
OTBETCTBEHHOMY 3a IOJrOTOBKY pe3yJbTaTa MYHHIUIAIbHOW ycnyru. Ilocie ycTpaHeHHs 3aMe4aHHil TMPOCSKTHI
JIOKYMEHTOB [TOBTOPHO IIEPEIAIOTCS /IS COTJIACOBAHUSI U MO ITMCAHMUS.

PykoBogurens Oprana npu pacCMOTPEHHH TPOEKTOB JTOKYMEHTOB MPOBEPSET COOIIOCHHE aJIMUHUCTPATUBHOTO
periaMeHTa JOJDKHOCTHBIMH JinilaMi OpraHa B 4YacTH CPOKOB BBINOJHEHHS aJIMUHHCTPATUBHBIX MPOLEAYp, HX
MOCJIEIOBATEILHOCTA M TOJHOTHI, HAUYHS COTJIACOBAHMI YIIOJHOMOYEHHBIX JOJDKHOCTHBIX sl OpraHa B cuUCTEMeE
AJIEKTPOHHOTO JOKyMEHTO000pOTA.

B CJlyda€ BbIABJIICHUA HapyH_IeHI/Iﬁ B YaCTH CPOKOB BBIINOJTHCHUA AaJMUHUCTPATHUBHBLIX IMPpOUEAYpP, HUX
II0CJICAOBATCIBHOCTH W IIOJIHOTBI PyKOBOI[I/ITeJ'II) OpraHa UHUOUUPYET TPUBJICUCHUEC K OTBCTCTBCHHOCTU JIMII,
JONYCTUBIIUX HApYHICHHUA, B COOTBETCTBUU C IYHKTOM 4.3 AAMUHUCTPATUBHOI'O pETrjIaMEHTA.

AHMI/IHI/ICTpaTI/IBHI)Ie npoueaypbl, yCTaHAaBJIMBACMBIC HACTOAIIUM IIYHKTOM, BBIINOJHAKOTCA B TEYCHUEC [IBYX
paboumnx AHEH.

Pe3ynbTaTaMu BBITOJHEHUS 8 [MUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: pelieHre 00 0TKa3e B MpUeMe JOKYMEHTOB
HEOOXOAUMBIX JUIS TMPEJOCTABICHUSI MYHHIMIIAILHONW YCIYIH, pelieHne 00 OTKa3e B MPEJOCTABICHUHM MYHHIHMATbHON
yenyrd, uHpopmanus 06 00bEeKTax HEIBHKUMOTO HMYIIECTBA, HAXOMASANIMXCS B MYHHIMIAILHONH COOCTBEHHOCTH U
npeHa3HAYeHHBIX JIUTSI C/Ia4d B apeHy.

3.5.4. UcnonmHeHue mponeayp, yKa3aHHBIX B yHKTax 3.5.2, 3.5.3. aIMHHUCTPATHBHOTO PETiaMeHTa, IIPH HATHIAN
TEXHHUYECKOM BO3MOXKHOCTH OCYIIECCTBISIETCSI B aBTOMATHYECKOM PEXHMME C HCIOJIb30BAHHEM aBTOMATH3MPOBAHHON
HH(bOpMaL[HOHHOﬁ CUCTCMBI, Hpe):[Ha?,Ha'—IeHHOfI JJIA OKa3aHUs TOCYyAapCTBEHHBIX U MYHUITUTIAIbHBIX YCIIYT.

MakcuMaabHBIII  CPOK  BBIMOJHEHHMS  aJMHHHACTPAaTHBHBIX  IPOIENyp, YyKa3aHHBIX B  MNyHKTe 3.5,
AJIMUHUCTPATUBHOT'O PETIIaMEHTa, COCTABJIACT YETHIPC pa6oq1/1x JHA.

3.6. Briaua (HanpaBieHue) 3asIBUTEIIO pe3ysibTaTa MyHHUIUNAIEHON YCIyTH

3.6.1. OcHoBaHMEM HadYalla BBITONHECHHS AJAMHUHUCTPATUBHOW IMPOIETYPHI SBIACTCS MOMYYCHHE JOJDKHOCTHBIM
JUIOM, OTBETCTBEHHBIM 32  BBINOJIHEHHUE aJMUHHUCTPATUBHOM TMpOLEAYpbl, JAOKYMEHTa, IOATBEPKAAIOLIETO
IIPeJOCTaBIEHHE MYHUIIUNAIbHON YCIIyTH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 3a BBHINTOJHEHHE aJMHHUCTPATUBHOW NPOLENYpHI, SBISETCS TIJIABHBII
CHELHUATHNCT IajaThl MMYLIECTBEHHBIX M 3€MENbHBIX OTHOLIEHMH bantacnHCKOro MyHUIMNANLHOTO palioHa (nanee -
JTOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BBIAAYY (HAIIPaBICHNUE) TOKYMEHTOB).

3.6.2. JIO/DKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIIady (HAIpPaBICHHE) JOKYMEHTOB:

o0ecrieynBaeT PETHCTPALNI0 U BHECEHHE CBEIEHHH O pe3ysbTaTe MPEeJOCTaBICHUS MYHHIHIAIGHOW YCIyTH B
IIOJICICTEMY BEJCHHS JIOKYMEHTAIIMN aBTOMATH3NPOBAHHON MH(POPMALIMOHHONW CHCTEMBI, TPeTHA3HAYEHHOH IS OKa3aHUsA
rOCYJapCTBEHHBIX M MYHULIUTIAIBHBIX YCIIYT;

W3BEIIAeT 3asABHUTENS (€ro IMpeACTaBUTElNs) CIocoOOM, YKa3aHHBIM B 3asBICHUH, O PE3ylbTaTe MPEIOCTaBICHUSI
MYHUIUNAIbHON yCIYTM ¥ O BO3MOKHOCTH TONYy4€HUs pe3yslbTaTa NPEeNOCTaBICHUS MyHUIUNANbHON yciayru B OpraHe
niu B MOII.

Hcnonnenue npoueyp Npu HaAIMUYUU TEXHUUECKOH BO3ZMOYKHOCTH OCYLIECTBISIETCS B aBTOMaTHYECKOM PEXKHUME C
UCIIONIb30BAHHEM aBTOMATHU3MPOBAHHON MH(POPMAIMOHHON CHCTEMBI, IpeIHa3HAYEHHOM IS OKa3aHMs TOCYapCTBEHHBIX
1 MYyHUIMIIAIBHBIX YCIIYT.



AZMUHHUCTpPATUBHBIE HPOLEIYPHI, yCTAHABINBACMBIC HACTOSIIMM ITyHKTOM, BBINOJIHSIOTCS B TE€YEHHE OIHOTO
pabodero IHS CO IHSA HOANHCAHHS JOKYMEHTA, SBILIOLIETOCS PE3YNbTATOM MPENOCTABICHUS MYHHIHINAIBHON YCIYTH,
YHOJIHOMOYEHHBIM JIOJDKHOCTHBIM JHiioM Oprana (OpraHom).

PesynbraTamMu BBHITIONHEHUS aJIMUHHUCTPATUBHBIX NPOLEAYpP SIBISAIOTCS. pa3MEILeHHE CBEICHUN O pe3yibpTare
NPEI0CTAaBIICHNSI MYHHIUNAIBHON YCIYyrH B MH()OPMALMOHHBIX CUCTEMax, M3BELICHHE 3asBUTENS (Ero MPeICTaBUTENs) O
pe3ynbTarte MpeaoCTaBIeHHs MyHHIUTIAIBHON YCIIYTH U CIIOC00ax ero Mmojy4eHHs.

3.6.3. Ilopsimox BbIauy (HarpaBiIeHHs) pe3ysbTaTa PeJOCTaBICHUsI MyHUINIAIbHOW YCITyTH:

3.6.3.1. Ilpu obpaieHnu 3asBUTENS 32 Pe3yabTaTOM MyHUIMNAIbHOH yciayru B ML, pabotank M®I] Beinaer
3asBUTEINIO Pe3yJbTaT MYHHLMIIAJIBHON YCIyrH B (hopMe dK3eMIUIIpa JIEKTPOHHOTO JTOKYMEHTa Ha OYMa)KHOM HOCHTEIE.
ITo TpeGoBaHMIO 3afBUTETSI BMECTE C OSK3EMIULIPOM OBJIEKTPOHHOIO IOKyMEHTa Ha OyMaXHOM HOCHTENE €My
MIPEAOCTABIICTCS IK3EMIUIIP IEKTPOHHOTO JOKYMEHTa IIyTEM €r0o 3allCH Ha ChEMHBI HOCHTENb WH(GOPMAIMU WIN
HaTpaBJICHUs SK3EMILLIPA 3JEKTPOHHOIO JOKYMEHTA IO JIEKTPOHHOM MoYTe B ajgpec 3asaButels. Ilpu 3amucyu Ha ChbeMHBIN
HOCHUTENb WHGOPMAIMM WIM HANPABICHUH JK3EMIUIIpa 3JIEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBIICH
9K3EMIUIAP 3JIEKTPOHHOTO JOKyMEHTa Ha OYMa)KHOM HOCHTEIIE, M0 SJICKTPOHHOM MMOYTE NASHTUYHOCTH TAKOTO HK3EMILIIpa
NIEKTPOHHOTO AOKYMEHTA 3K3EMIUIIPY IEKTPOHHOTO JOKyMEHTa Ha OYMa)KHOM HOCHTEIIE 3aBEPACTCSl YIIOIHOMOYECHHBIM
COTPYJIHHKOM C MCIOJIb30BAaHUEM YCHJICHHON KBaTM(DUIIMPOBAHHOI JIEKTPOHHOI MTOIUCH.

ANMUHUCTpaTUBHBIE IIPOLEAYpHl, YyCTaHABIMBacMble HACTOSAIIMM IYHKTOM, BBIIOJNHSAIOTCS B TOpSIKE
OUYepEeHOCTH, B A€Hb IIPUOBITHS 3asBUTENSI B CPOKHU, YCTAHOBJICHHBIE periiaMeHToM pabotsl MOII.

PesynpraramMy BBHINOSHEHUsT aAMUHHCTPATUBHBIX MPOLEAYp SBISIOTCS: (uKcanus (akTa BbIJaydl pe3ysbTara
IpefocTaBIeHNs MyHHIMNaNbHOH yeinyru B AVIC M®LI, pe3ynpTaT npeocTaBlIeHUs] MyHUIIMIIANBHON YCITyTH, BBIAAHHBIN
3aBUTEITIO.

3.6.3.2. [Ipn oOpameHny 3asBUTENS 32 PE3yJIbTATOM MYHHUIMIAIBHOW yciuyrn depe3 PecrnyOnmkaHcknii mopran
3afBUTENI0 B JIMYHBIA KaOMHET aBTOMATHYECKH HANpaBIIeTCS SJIEKTPOHHBIH 00pa3 JOKYMEHTa, SBIIOLIECTOCS
PE3yNbTaTOM MPEAOCTaBICHUS MYHHLHUIIATGHONW YCIIYTH, MOJIHMCAHHBIA YCHICHHONH KBAIM(HUIMPOBAHHON 3JIEKTPOHHOMN
MOJTHUCHIO YIIOTHOMOYEHHOTO AOJDKHOCTHOTO Jnija Oprana (Opranom).

AMVHUCTpaTHBHBIE MPOLETYPHl, YCTAHABINBAECMbIE HACTOSIIUM ITyHKTOM, BBITONHSAIOTCS B J€Hb MOJMHCAHUSA
JIOKYMEHTA, MOATBEPKAAIOIET0 NPeAOoCTaBIeHNE (0TKa3 B MPEAOCTABICHUN) MYHHUIUNAIBHON yCIYTH, YIOJIHOMOYCHHBIM
JIOJDKHOCTHBIM JuiioM Oprana (Oprasom).

PesynpTaramMu BBIMONHEHUS AAMHUHUCTPATHBHBIX MPOIENyp SBJIAIOTCS: HalpaBieHHe (TPEAOCTaBICHUE) C
ucrnonb3oBaHueM  PecryOimkaHCKOro — mopTaja  3asBUTENIO  JOKYMEHTa, IOATBEPXKIAIOIIEro  IpeAoCTaBIICHHE
MYHHUITUNAIBHOHN YCIIyTH (B TOM YHCJIE OTKA3 B IPEAOCTABICHUN MYHHUIIUIIATBHONW YCIYTH).

3.6.3.3. Ilpu oOpaieHHK 3asBUTEIS 3a PEe3yJbTaTOM MYHHIMIANBHOW ycinyru B OpraH, JOJDKHOCTHOE JIHIIO,
OTBETCTBCHHOE 32 BBIAAYY (HANpaBJCHWE) HOKYMEHTOB, BBIAAET 3asBHUTEIIO pe3yjibTaT MyHHUIMNaIbHOW ycmyru. Ilo
TpeOOBaHMIO 3asBUTENS BMECTE C SK3EMIUIIPOM JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJE eMy NPeJOCTaBIsIeTCs
9K3EMIUIAP 3JEKTPOHHOTO JOKYMEHTa ITyTeM €ro 3aliCH Ha CHEeMHBIH HOCHTENb WH(OPMALUHM WIM HAIPaBICHUS
9K3EMIUIIPA HNEKTPOHHOTO JOKYMEHTA MO AJIEKTPOHHOH MOUTE B aApEC 3asiBUTENS.

AJMUHUCTpaTHBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBIE HACTOALIMM ITyHKTOM, OCYILECTBISIOTCS B IOpPSIKE
OUYEPETHOCTH, B ACHb NIPUOBITHS 3asIBUTEISI B COOTBETCTBHUH ¢ [IpaBmiiaMu BHYTPEHHETO TPy J0BOTO pacnopsiika Oprana.

Pe3ynbTaToOM BBINIOJHEHHS aJMHHUCTPAaTHBHBIX HPOLEAYp SBJIAIOTCS: (UKcaius (akra BbIIAYM pe3ysibTara
NPEIOCTaBIICHUS] MYHHUIIMIAIBHOM YCIYyrM B aBTOMAaTH3UPOBAHHOH MH(MOPMAIMOHHOW cUcTeMe, MpeJHa3HaYeHHOH s
OKa3aHMs TOCYJapCTBEHHBIX M MYHHUIUITAJIBHBIX YCIYT.

3.7. VcnpaBiieHne TEXHUUECKUX OLITHOO0K

3.7.1. B ciiyuae oOHapy>KeHHsI TEXHHYECKOI OMIMOKH B IOKYMEHTE, SBIISFOIIEMCS] PE3YJIBTATOM MYHHIUIAIEHON
YCIIyTH, 3aBUTENb HanpasisieT B Oprax:

3asiBJIeHHE 00 WCIIPaBIEHUM TEXHWYECKOW ommOku (mpumiokeHne Ne 5 K HacTosmeMy aIMUHHCTPaTHBHOMY
pernaMeHTy);

JIOKYMEHT, BBIIAHHBIN 3asSBUTEII0 KaK PE3yJbTaT MYHHUIMIIAIBHOW YCIyrH, B KOTOPOM COAEPIKUTCS TEXHHUECKast
OIINOKa;

JIOKYMEHTBI, UMEIOIIHE IOPUINIECKYIO CHITY, CBHICTEIbCTBYIOIINE O HATHYNH TEXHUIECKOH OIHOKH.

3asBneHne 00 HCHIpaBIEHHUM TEXHWYECKON OMMOKM B CBENEHNSIX, YKa3aHHBIX B JIOKYMEHTE, SBISIOMIEMCS
pe3yabTaTOM MYHHUIMIIATBHOM YCIyTH, IMOJaeTca 3asBUTENeM (YHOJTHOMOYECHHBIM IIPEICTABUTEIEM) IOYTOBBIM
OTIIPaBJICHUEM (B TOM YHCJIE C MCIIOIB30BAHNEM JIEKTPOHHON MOYTHI), TnO0 uepe3 Pecrybnukanckuit mopran ninn MOLI.

3.7.2. JIODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, OCYLICCTBIISICT MNpUEM 3asiBICHUS 00
UCTIPABJICHUN TEXHUYECKOW OMIMOKM, PETHUCTPUPYET 3asBICHHE C TPHIOKEHHBIMH JIOKYMEHTaMH W TIepelaeT WX
JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

AMUHUCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM, BBINOJIHSAIOTCS B TEUEHHE OJHOIO
pabodyero Hs ¢ 1aThl PErHCTPaluy 3asBICHHS.

PesynbraTamMu BBINOJMHEHHS aJAMUHHCTPATUBHBIX MPOLEAYp SBISAIOTCS: IPUHATOE M 3apeTHCTPUPOBAHHOE
3asBJICHHE, HATPABJICHHOE HA PACCMOTPEHHE NOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOTKy TOKYMEHTOB.



3.7.3. JIO/KHOCTHOE JIMII0, OTBETCTBEHHOE 3a 0OpabOTKY JHOKYMEHTOB, PACCMAaTPHBACT JOKYMEHTHI M B IICIIX
BHECEHHS UCTIPABJICHUI B JIOKYMEHT, SIBJISIFOLLIMIACS PE3YJIbTATOM IIPEAOCTABICHNUSI MYHHIIUIIATBHON YCIIyTH, OCYLIECTBIISET
NpOLEAYPHI, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aJMHHHCTPATHBHOTO pErjaMeHTa, W BbIAACT HCHPABICHHBIA JIOKYMEHT
3asBUTEIIO (YIIOJIHOMOYEHHOMY MPEICTABUTENI0) JIMYHO IMOJ POCHHCH C HM3BATHEM Y 3asBHUTENS (YIIOJHOMOYECHHOIO
MPEJCTABUTEIIS) OPHTHHANA JOKYMEHTa, B KOTOPOM COJICPIKHUTCS TEXHHYECKas OINMOKAa, WM HAMpaBIsieT B ajgpec
3asIBUTEJIS MOYTOBBIM OTIPABJICHUEM (ITOCPEICTBOM IJICKTPOHHOMN MOYTHI) MUCHMO O BO3MOYKHOCTHU MOJYYCHHUS JOKYMCHTA
npu npepocrapiaeHny B Opran opuruHaia JOKyMEHTa, B KOTOPOM COJICPIKUATCS TEXHUYECKAask OIIHOKa.

AJIMUHUCTpPATHBHBIC TPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIUM ITYHKTOM, BBIMOJHSIOTCS B TEYCHHUE IBYX
pabouux JHEW mociae OOHAPYKCHUS TEXHUYCCKOW OMIMOKM WM IOJNYYCHHs OT JIF0OOr0 3aMHTEPECOBAHHOTO JIHIIA
3asIBJICHHS O JOMYIICHHOMN OIHOKE.

Pe3ynbTaTaMu BBITMOJHEHUs] aJIMUHACTPATUBHBIX MPOLEAYp SIBISIOTCS: BBIAAHHBIN (HANPABICHHBIN) 3asSBUTEIIO
JIOKYMEHT.

4. lopsinok U (popMBbI KOHTPOJISI 32 MPeIOCTABIeHHEM MYHHIIUNIATbHOM YCIyru

4.1. TTopsinoK OCYIIECTBICHHUS TEKYIEro KOHTPOJIS 38 COOJIOICHHEM U UCIIOTHEHHEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH
JIMLAMU TI0JI0KEHUM aJMUHUCTPATUBHOTO PErJIAMEHTAa U UHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB, YCTaHABIMBAOIINX
TpeOOBaHUS K MPEIOCTABICHNUIO MYHUIIUNAIBHON YCIYTH, a TAKKE MPUHATUEM MU peIIeHUH

KoHTpob 3a MOJHOTON M KayecTBOM INpPEOCTaBICHUS MYHHUIMIIATBHOW YCIyTH BKIIOYAEeT B ceOs BHIIBICHUE U
yCTpaHEHHWE HapyIICHWH TpaB 3asBUTENCH, NPOBEACHHE MPOBEPOK COOMIOACHHUS IPOLEAYpP NPEAOCTaBICHUS
MYHULOUIAIBHOW YCIIyTH, MOATOTOBKY pEHICHHH Ha aelcTBus (Oe3neiicTBHE) MODKHOCTHBIX JIMI[ OpraHa MECTHOTO
caMOyTIpaBIICHHS.

dopmamMu KOHTPOIIA 32 COOMIOZICHUEM HCIIOTHEHHS aIMIHUCTPATHBHBIX MIPOLEAYP SBISIOTCS:

1) npoBepka U cOrJacoBaHUE IPOCKTOB JOKYMEHTOB IO IIPEJOCTABICHUIO MYHHIIUIIAJIBHON YCITyTH;

2) MpOBOJIMMBIEC B YCTAHOBJICHHOM ITOPSIIKE IIPOBEPKH BEACHUS ACIONPOU3BOJICTBA;

3) mpoBeicHHE B YCTAHOBJICHHOM MOPSAKE KOHTPOJBHBIX MPOBEPOK COOIIIOMCHHUS TPOIEAYP MPEIOCTABICHHS
MYHULIUNIAJILHON YCIIyTH.

B mensix Tekymiero KOHTPOJISI UCIIOJBb3YIOTCS CBEACHHS, UMEIOLIMECS B DJIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas
KOPPECIOHJCHIIUsI, YCTHasi W IUCbMEHHas WH(oOpManusi [ODKHOCTHBIX JIMIL, OCYIIECTBISIOLIMX BBIOJIHEHHE
aJMUHUCTPATUBHBIX IPOLENYD, KYPHAIIBl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTU€ CBEACHHUS.

J1st ocyniecTBiIeHUsT KOHTPOJIS 3a COBEPLUIEHUEM JEHCTBUM IIPU IPENOCTABIEHUUM MYHULUIAIBHOM YCIyId U
INPHUHATHM PEHICHUH PYKOBOJUTENIO OpraHa MECTHOTO CaMOYIPABJIECHUS IPEJICTABISAIOTCS CIPAaBKU O pe3ylabTaTax
IIPEJOCTAaBICHHUS] MyHUIIUTIAIbHON YCIIyTH.

O ciydasix ¥ IpUYMHAX HAPYIIEHUs CPOKOB, MOCIEJOBATENBHOCTU U COAEPKAHUS aIMUHUCTPATUBHBIX IPOLEAYP
JIOJDKHOCTHBIE JIMIIA HEMEUICHHO MH(QOPMHUPYIOT PYKOBOAUTEISI OpraHa, MPeJOCTABISIONIEr0 MyHHIIUNANBHYIO YCIYTY, a
TaKXke MPEeJIPUHIMAIOT CPOUHBIE MEPBI IO YCTPAHEHHUIO HAPYILICHHH.

Texymuii KOHTPOJIb 3a COOJIOJIEHWEM IOCIIE0BATEIILHOCTH JCHCTBHUM, OINpPEAENeHHBIX aJMHHUCTPATUBHBIMU
IpoLeAypaMu IO INPEAOCTaBICHUIO MYHULUIAIBHON YCIYIH, OCYILECTBISIETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO CaMOYTIPABJICHHsI, OTBETCTBEHHBIM 3a OPTaHM3ALMIO PabOTHI MO MPEIOCTABICHUIO MYHHUIUIIAJIBHON YCIyTH,
HadaJIbHUKOM OTJIeNa, OCYIIECTBISIONIET0 OPraHU3aLUI0 PaOOTHI IO MPEAOCTABICHNIO MYHHUITUIIAIBHOMN yCIyTH.

IlepeueHb AOKHOCTHBIX JIHIL, OCYLIECTBJISIOIIMX TEKYLUIUMM KOHTPOJb, YCTAHABIMBAETCA IIOJOKEHUSMU O
CTPYKTYPHBIX HOJPA3JEIICHUsIX OPTaHa MECTHOTO CaMOYIIPABJICHUS U JOJKHOCTHBIMU PErTIaMEHTAMM.

4.2. HOp?[,Z[OK U IICPUOAUIHOCTDL OCYHICCTBIJICHUSA IJIAHOBBIX W BHCTIJIAHOBBIX TPOBCPOK IMMOJIHOTHI U Ka4CCTBA
MMpeao0CTaBJICHUA MyHI/IHPIHaHLHOﬁ YCIyru, B TOM YUCJIC NOPSAJA0K U (I)OpMBI KOHTPOJIA 3a MOJIHOTOM M Ka4YeCTBOM
IpeaoCTaBJICHUA MyHPIL[PIHaJ'