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[MocTaHoBNEHKE
Ne 5 oT 17 mapta 2022 roga

06 yTBepXaeHUn aAMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHus
MYHMLMNANbLHOMW YCNYru No Bblgaye
pa3pelleHnnA Ha BCTynneHue B bpak
HeCOBEepLEHHONETHUM, AOCTUTLUM
Bo3pacTta 16 ner

B uensx peanusauum OPepepanbHoro 3akoHa oT 27 wuons 2010r. Ne210-#3 « 06
opraHuMsauMum nPeaoCTaBMEHUs roCyAapCTBEHHbIX U MyHUWUMNanbHbIX ycnyr» W B
cooTBeTcTBUM ¢ DeaepanbHbiM 3akoHOM OT 6 okTabps 2003r. Ne131- ®3 «O6 obumx
NPUHLUMNAX OpraHusauMM MECTHOro camoynpaeneHus B Poccuiickoit depnepaunmny,
McnonHUTeNbHbI KOMUTET HOBOKMPEMETCKOro CEenbCKoro noceneHuss AkcybaeBcKoro
MyHULMNanbHoro paiioHa Pecny6nuku Tatapcta MOCTAHOBIIAET:

1. YTBepauWTb npunaraembii AAMWHUCTPATMBHLIA  pernameHT NpeAcTaBneHns
MyHMLUMNANbLHOW  ycnyrM Mo Bblgade  paspelleHus Ha - BCTynnenuwe B Bpak
HEeCOBEpLLEHHONETHUM, JOCTUrLLMM Bo3pacTa 16 ner.

2. Ony6nukoBaTh HacTosilee MOCTaHOBNEHWE Ha ouuManbHOM nopTtane npaBoBOW
nHcopmaumm Pecnybrnvkn TaTapcTaH B UHC(OPMALMOHHO-TENEKOMMYHMKALMOHHOW ceTtu
"WnTepHeT" no agpecy: http://pravo.tatarstan.ru u MHOPMALIMOHHbLIX CTEHAAX NOCENEHUA.

3. KOHTponb 3a WCMOMHEHMeM HacTosLlero noCTaHOBNEHUA BO3MTOXWUTb Ha
samecTutensa pykosogutens WcnonHUTenbHOro komMuteTa HoBOKMPEMETCKOro CenbCcKoro
nocenenus AkcybaeBckoro MyHMLMNanbHOro paioHa.

.

Pykosogutens MicnonHuTensHOro KomuTeTa

HoBOKMPEMETCKOro CenbCKoro nocene . P. Wakupos




YTBEpXKAEH

nocraHosneHmem NcnonHuTeneHoro
Komuteta HoBOKMpemeTcKoro
cenbcKkoro noceneHns AkcybaeBckoro
MyHULMNAnNbLHOro panoHa
Pecnybnuku TatapcTtaH

oT «17» mapta 2022 r. Ne 5

AOMWUHUCTPATUBHLIW pernaMmeHT
npeAoCTaBNeHMA MYHULMNANLHOW YCNYryU Mo Bblgaye pa3pelleHns Ha BCTyNneHue B
Opak HecoBeplUeHHONETHUM, AOCTUILUM Bo3pacTa 16 ner

1. O6Wue nonoxeHus
1.1. [peamet perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

HacToswwmiAi  agMUHUCTPaTUBHBIN pernameHT npPefoCTaBleHUs  MYHULMNANbHO
ycnyru (oanee — aAMWHUCTPATUBHLIA pernameHT) ycTaHaeBnueaeT CTaHAapT WM MOPSAOK
NPEeAoCTaBNeHUs MYHWUMNAMBHOW YCyrv no Bbigade paspelleHus Ha BCTynneHue B Gpak
HECOBEpLUEHHOMNETHUM, JOCTUILLMM Bo3pacTa 16 net(ganee — MyHuUMNanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jluuamu, UMELUMMK NPaBO Ha MOMyYEHWE MYHWLMNAnbHOW YCnyru, ABNATCA
HecoBepLUEeHHOMeTHUE rpaxgaHe, 4ocTurme Bospacta 16 net (aanee — sasaBuTENb).

1.2.2. C 3asBnexHneM enpase o6paTUTLCA NPEeACTaBUTENb 3asBUTENs, AEWCTBYIOLMUA
Ha OCHOBaHWM [AOKYMEHTa, YAOCTOBEPSAIOLIEro €ro MOMHOMOYMSA, MO0  3aKOHHbINA
npeacTasuTenb PM3NYECKOro Nuua (danee — npeAcTaBuTeNb 3anBUTENS).

1.3. MNopsaok MHHOPMUPOBAHUSA O NPEAOCTABNEHUN MYHULMNANBHOW YCnyru

1.3.1. Wudopmauus © nopsake NPeAoCcTaBNEHUA  MyHMUMNanbHOW  ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHbIX CTeHAax, COAepXaliux Bu3yarnbHyldo MW TEKCTOBYHO
WHGOPpMaUMIO O  MyHAUMNanbHOW  ycnyre,  pacnonoXeHHblX B NOMELUEHUAX
MHOrO(YHKLWOHAMNbHBIX LEHTPOB NpeAoCcTaBNeHUs rocyAapCTBEHHbIX M MyHULMNANbHBIX
yCcnyr.

2) Ha oduuManbHOM caiiTe MyHWUMNanbHoro paiioHa B WHOPMaLMOHHO-
TENeKoOMMYHWKaLMOHHON ceTn «MHTepHeT» (https://www. Aksubaevo. tatarstan.ru);

3) Ha lMopTane rocyaapCTBeHHbIX U MyHMLMNanbHbIX ycnyr Pecnybnukn TaTapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnyGnukaHckuid nopTan); ]

4) wa EavHoM nopTane rocyAapCTBEHHbIX W MyHWUMNanbHbIX ycryr (chbyHKUMIA)
(https:// www.gosuslugi.ru) (nanee — EanHbIi nopTan);

5) B rocyaapCTBEHHOW WHOpMaLMOHHOW cucTeme «PeecTp rocynapCTBEHHbIX WU
MyHUUMNanbHbiX ycnyr Pecnybnuku Tartapctax» (http://frgu.tatar.ru) (manee — Peectp
roCyAapCTBEHHbIX M MyHALMNANbHbIX yCnyr). )

1.3.2. KoHcynbTUpoBaHWe Mo Bonpocam npeaoCcTaBneHus MYHULUMNaNLHON ycnyru
OCYLLECTBNAETCA:

1) B MHOrOMYHKUMOHANbHbLIX LEHTpax npeaocTaBneHus rocyjapCTBEHHbIX W
MYHULMNANbHBIX YCIYT Npy YCTHOM OBpalleHnu - NU4HO Uni no TenedoHy;

2) B MHTepakTuBHoii chopme PecnybnmkaHckoro nopTana;

3) 8 yronHOMOYEeHHOM Ha npedocmas/eHue yciyau opeaHe (nanee — OpaaH):

NpU YCTHOM 0BpPALLEHUM - NINYHO UMM MO TENeqOoHy;
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NPy NUCbMEHHOM (B TOM Yucrne B hopMe 3NEKTPOHHOro AOKyMeHTa) obpalleHumn — Ha
BymaxkHom HocuTene no noyTe, B 3NeKTPOHHOW hopMe NO 3NEKTPOHHOW NoYTe.

1.3.3. MHdopmauua Ha EguHom noptane, PecnybnukaHckom nopTane o nopsake u
CpoKax npefocTaBneHns MyHUUUNanbHOW YCNyrn Ha OCHOBAHUW CBEAEHWUIA, coaepallymxcs
B PeecTpe rocyaapCTBEHHbIX W MyHWUUNANbHBIX YCMyr, NPEeAOCTaBNAETCA 3asBUTENIO
BecnnaTHo.

[ocTtyn K uHcopmaumm o cpokax 1 nopsake NpefocTaBneHns MyHUUMNanbHOW yenyru
ocyuwiecTenseTca 6e3 BbINONHEHUA 3asBUTENEM Kakux-nnbo TpeboBaHui, B TOM Yucne Ges
, MCnonb30BaHUs  NporpamMHoro obecneyeHns, yCTaHOBKA KOTOPOroO Ha TexHW4Yeckue
cpeactea 3asBuTens TpebyeT 3aKknYeHWs NUUEH3MOHHOrO WM WHOMO CornalleHus ¢
npasoobnagaTtenem nporpammHoro obecneyeHus, npeaycMaTpyMBaloLWero B3anmMaHme nnartbl,
perucTpauuMio UNu asTopuU3auMIo 3asaBUTENS WNW NpefocTaBneHWe UM MNepcoHalrbHbIX
AaHHbIX.

1.3.4. lpun obpaweHnn 3asBUTENA NUYHO WMNKU No TenedoHy B COOTBETCTBUU C
nocTynuewnM obpalleHuemM npeaocTaenseTcs MHopmaLms:

1) 0 MecTe HaxoXaeHus MHOrodyHKUMOHaNbHOro LUeHTpa npeaocTaBneHus
rocyaapcTBEHHbIX U MyHUUMNanbHbix yenyr, OpeaHa (agpec, rpacduk paboTsl, cnpaBoyHbIe
TenedoHbl);

2) o nopsake NpeaoCTaBNeHUs MyHuUMnanbHOWM ycnyru, o cnocobax M cpokax
noaayv 3asBneHun;

3) o0 KaTeropusx rpaxaaH, KOTopblM NpefocTaBnsaeTcA MyHUUuUnanbHas ycnyra; o
HOPMAaTUBHbIX NPABOBbIX aKTax, PerynupyloLmx BONpoCkl NpeAoCcTaBNeHna MyHULUNansHowi
YCNyru;

4) 0 nepeyHe [OKYMEHTOB, HeoBXxoouMbIX ANA PacCMOTPEHUA 3aABMNEHUA O
NpeaocTaBNeHUM MyHULMNANbHOW YCyri, 0 Cpokax npuema u perucrpauumn 3asaBnexns;

5) 0 xoAe nNpefocTaBneHns MyHULUNANbLHOW YCnyru;

6) 0 mecTe pasMmelleHuss Ha oduuWanbHOM canTe WHGopMauuu no Bonpocam
NPeAoCTaBNEeHNs MyHULMNanbHON YCIyru;

7) o nopsigke obxanoBaHMA AEWCTBUW UNK 6e3necTBMA  OOMMKHOCTHbLIX Nuu
OpeaHa.

‘Mo nucbMeHHOMYy oOpalleHuio  COTPyAHWKM —oTaena, OTBETCTBEHHOrO  3a
NpeaocTaBneHne MyHULMNAnbHOWA ycnyri, nogpobHo B NMMCbMEHHON hopme pPasbACHAT
3aABUTENIO NOPAAOK NPEAOCTABMNEHUA MYHULMNAnbHOW ycnyrn U BOMPOCh!, yka3aHHbIE B
HacTOSALLEM NyHKTE aAMWHUCTPATUBHOIO pernaMmeHTa, u B Teé4eHne Tpex pabounx gHen co
[OHA perucTpauuu obpalleHus HanpaBnsAlT OTBET 3aABUTENIO. OTBeTbl AAlTCA Ha A3blke
obpalleHus. B cny4ae HeBO3MOXHOCTM AaTb OTBET Ha A3bike obpalleHna 1Crnonb3yrTCA
rocyaapcTBeHHble A3blk Pecnybnukn TartapcTtaH. )

1.3.5. WHcdopmauuss no Bonpocam NpepoCTaBneHus MyHWLMnanbHou ycrnyri
pasMmelLlaeTcs Ha ouLManbHOM cauTe MyHUUUnanbHoro paiioHa U Ha WH(POPMALIMOHHbIX
cTeHaax B nomelleHuax OpaaHa Ans paboTbl C 3a8BUTENAMMU.

NHdopMaumsa Ha rocyAapCTBEHHbIX A3bIKax Pecnybnuku TaTapctaH, pasmellaemas
Ha WH(OPMALMOHHBIX CTeHAax W Ha oduuManbHOM cailTe MyHuUMNanbHOro pawoHa B
NHDOPMALMOHHO-TENEKOMMYHUKALIMOHHON  CETH «MHTepHeT», BKIOYAET cBeaeHua O
MyHULMNaNbHOW ycnyre, coAepxalunecs B NyHKTax 54 99 94 25 27, 2.8, 2.10, 211,
5.1 agMUHUCTPATUBHOrO pernameHTa, MHMOPMaLMIO O MECTe HAXOXAEHWA, CnpaBOYHbIX
TenedgoHax, BpemeHu paboTbl OpeaHa, o rpaduke npuema 3asIBNEeHUIn Ha npegocTaBnexHue

MYHWLMNANbHOR yCnyru.

1.4. HopmaTuBHbIE NPaBOBbIE aKTbl, perynupytoumne npegocTaBneHne
MYHULMNAaNbHOW ycnyru

1.4.1. MNepeyeHb HOPMATMBHbIX MPABOBbIX AKTOB, PErynupyloLwmx npegocTaBneHne
MyHULMNAnbLHONW yCrnyru (C ykasaHWem PpeKBU3UTOB HOPMATUBHBIX npaBoOBbIX aKTOB W
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WCTOYHUKOB WX oduumanbHoro onybnukoeaHws), pasmewleH Ha EpuHom nopTane, B
Peectpe rocyaapCTBEHHbIX WM MyHWUMNAnNbHBIX YCNyr, Ha oMWUMANbLHOM caiTte
MYHULMNAnNbHOro panoHa B MHOOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceT «HTEepHET.

1.4.2. TeKCT aAMMHUCTPATMBHOrO pernameHTa B AeWCTBYIOLEH pedakuuu NoAnexuT
pa3meLleHuto Ha EanHom noptane, B PeecTpe rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCNyT,
Ha  oduuManbHOM  calTe  MyHMUMNanbLHOrO  pailloHa B MHOPMAaLWOHHO-
TENEKOMMYHUKALMOHHOM ceTh « MHTEpHET».

1.5. TepMuHsblI, ncnonb3yembie B agMUHUCTPAaTUBHOM pernamMmeHTe, 1 UX onpegeneHuna

1.5.1. B agMuHMCTpaTUBHOM pernameHTe WCMNONb3ylTCA cneaylolwme TEPMUHbI U
onpeaeneHus:

yAaneHHoe pabodyee MecTo MHOropyHKUMOHaNbHOro UeHTpa npeaocTaBneHus
rocyapCTBEHHbIX U MyHUUMNANBHbLIX YCNyr — TeppuTopuansHo o6ocobneHHoe CTpyKTypHoe
noapasgeneHve (odhuc) MHOroyHKUNOHaNbLHOro ueHTpa npeaocTaBneHuns
roCyAapCTBEHHbIX MU MyHULMNANbHbIX YCNyr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOcCeneHuu
MYHWLMNAnNbLHOro pavoHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun oOpraHvsauMn AesTenbHOCTU  MHOroYHKUMOHANbHbIX LEHTPOB
NpenoCTaBnNeHnss  rocyAapCTBEHHbIX W MyHWUMNanbHbIX  yCnyr,  yTBEPXAEHHbIX
noctaHoenenuem MNpasutensctsa Poccuiickon ®eaepauumn ot 22 pekabps 2012 r. Ne1376
«O6 yTBepxaeHun lNpaBun opraHu3auun AEeATEenbHOCTU MHOrO(YHKUUOHANbHBIX LEHTPOB
npeaoCcTaBneHus rocyAapCTBEHHbIX U MyHULUNANbHbIX YCNyr»;

TexHuyeckaa owwubka - owwnbka (onucka, onevaTka, rpamMmartudeckas wnu
apudpmeTnueckaa owubka nmbo nogobHas  owwubka),  AonylleHHas ~ OpraHom,
NPeAOCTaBNSIOLMM MyHULMNAnNbHYIO YCNyry, U NpuBeAllas K HECOOTBETCTBUIO CBEAEHWN,
BHECEHHbIX B [IOKYMEHT (pe3ynbTaT MyHULMNaNbLHON YCnyru), CBeAeHWsIM B [JOKYMEHTaXx, Ha
OCHOBaHMM KOTOPbIX BHOCUINUCL CBEAEHUSA,

EgvHas cucTema waeHTMdMKauMm W ayTeHTudwMkauum B MHPPACTPYKType,
obecneunBamoLLeil MHPOPMALIMOHHO-TEXHONOTNYECKOE B3aUMOLENCTBUME UH(OPMALIMOHHBIX
CUCTEM, UCNOMNb3yeMblX ANA NPEeAOCTaBNEHUS rOCYAAPCTBEHHBIX U MyHULIMNAMBHbIX YCIyT B
anekTpoHHou opme (nanee — ECUA) — deaepanbHas rocyaapCTBeHHasA WHOpPMaLMOHHasA
cucTema, obecnednBaollas CaHKLMOHWPOBAaHHbIA AOCTYN y4acTHUKOB MH(OPMALMOHHOIO
B3aWMOMENCTBMS B CUCTEME WAEHTUUKaLUMKW W ayTeHTUdMKauum K nHcopmauuu,
coaepxalleics B rocyAapCTBeHHbIX MHPOPMALIMOHHBIX CUCTEMAX U UHBIX MHOPMaLMOHHBIX
cucTemax;

M®Ll - MocygapcTBeHHoe GlogXeTHoe yypexaeHue «MHOrogyHKUNOHanNbHbIA LUEHTP
npefoCTaBNeHUs rocyAapCTBEHHbIX U MyHULMNanbHbIX ycnyr B Pecnybnuke Tatapcran»;

VCNONKOM — MCNOMNHUTENbHbIA KOMUTET MyHULMNANbHOro pawoHa (Mnm ropofckoro

oKpyra);
EMP 3AIC — EAuHbIA rocyAapCTBEHHbIA peecTp 3anuceil aKToB rpaXKAaHCKOro

COCTOSHUS,
ANC Mol - ABTOMaTM3UpOBaHHasA WHopMaLMOHHas cuctema

MHOI'ObeHI{LlVIOHaﬂbeIX LEeHTPOB npeaocTaBneHnA rocyfapcTBeHHbIX W MyHULUNanbHbIX

ycnyr Pecny6nuku TaTtapcraH.
1.5.2. B agMWHWACTPATMBHOM pernameHTe Moj 3asiBneHuem O npefocTasneHun

MyHWUMNaNbHOA ycnyru (panee - 3asBneHve) MOHMMAeTCs 3anpoc O MpeAocTaBeHun
MYHWLMNANbLHOA YCNyrk, NoAaHHbI B COOTBETCTBUN C MyHKTOM 3 ctaTbk 2 ®enepanbHOro
sakoHa oOT 27 wona 2010 roga Ne210-©3 «O6 opraHusauuu npefocTasneHuns
rocyAapcTBEHHbIX U MyHULMNANbHbIX YCIyr» (nanee — ®eaepanbHblid 3aKOH Ne210-®3).

2. CTaHAapT NnpeAoCTaBNeHNsi MyHULMNansHOU yenyru

2.1. HauMeHoBaHVWe MyHULMNanbLHOW yCnyru
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Beijaya paspeweHus Ha BCTynneHne B 6pak HECOBEPLUEHHONETHUM, AOCTUMLLMM
Bo3pacTta 16 ner.

2.2. HanmeHoBaH1e UCNONMHUTENBHO-PACNOPSAUTENLHOMO OpraHa MECTHOMO
CamoynpaeneHus, HenocpeACTBEHHO NPEAOCTaBNSAIOLLEro MyHULMNANLHYIO YCnyry
WcnonHutenbHbIn KOMUTET HOBOKMPEMETCKOrO CeNbCKOro NoceneHus AkcybaeBckoro
MyHUUmMnanbHoro paioHa Pecnybnuku TatapcTaH
2.3. OnucaHue pesynbTaTa NpeAoOCTaBNEHUS MyHULMNANLHOIA YCnyri

2.3.1. PeaynbTaTOM NpeAoCTaBNeHnsi MyHULUNANbHOI yCnyru ABnNseTcs:

1) peweHve 0  Bbigaye  paspeLleHus Ha BCTYNNeHue B  Bpak
HECOBEPLUEHHONETHUM, AoCTUrMM Bo3pacta 16 net (npunoxenue N2 1 Kk HacToswemy
aAMWHUCTPaTUBHOMY pernameHTy);

2) peleHue ob oTkase B NPeAoOCTaBNEeHUU MYHULIUNANBHOA ycnyru(npunoxeHume Ne
2K HacToAWweMy afMUHUCTPATUBHOMY PErnameHTy):

3) pelweHue o6 oTkase B Npueme AOKYMEHTOB, HEOBXOAUMBIX ANS NPeAoCTaBNEHUS
MyHUUMNanbHoW ycnyru(npunoxexuue Ne 3k HacTosweMy agMUHUCTPATUBHOMY PEernamMeHTy).

2.3.2. PesynbTaT NnpefocTaBneHns MyHULMNAanbHOW YCNyr HanpasnsaeTcs 3asBuTenio
B (opmMe 3NeKTPOHHOrO [AOKYMEHTa, NOANUCAHHOMO YCUMEHHOW KBanuWUUMPOBaHHON
3NEKTPOHHOW NOANUCHLIO YNONHOMOYEHHOro JOMKHOCTHOrO nuua OpezaHa (nubo OpezaHa), B
cooTBeTcTBUN ¢ PefepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne63-®3 «O6 3neKTpoHHOM
nognucu» (ganee — ®enepanbHbii 3akoH Ne63-D3)B nuyHbIn kKabuHeT EguHoro noprtan. B
Ccnyyae HanpaBsneHua 3asBneHuMsa nocpeactsoM PecnybnukaHckoro noprana pesynbtart
NPeAoCTaBNeHUA  MyHUUMNanbHOW  yCnyru  HanpaensieTcs B NWUYHbIA - kabuHer
PecnybnukaHckoro noprana.

2.3.3. o Bbibopy 3asBuTENs pesynbTaT NPeAOCTaBNEHWA MYHULMNANbHOW YCNyru
Bolgaetca B OpraHe unu B MOL| B hopMme ak3emnnsApa 3NEKTPOHHOrO [AOKyMEeHTa,
pacne4yaTtaHHoro Ha 0OymaxHOM HOcuTene, 3aBepeHHOro nevyaTtbio W MNOAMUCHIO
COOTBETCTBEHHO YNONIHOMOYEHHOIr0O AOMKHOCTHOro nuua Oprana unu paboTtHmka ML

2.3.4. 3asBuTenb. BnpaBe MOMyYUTb pesynbTaT nNpefocTaBneHus MyHUUMNanbHOW
ycnyru B (QOpME 3NEeKTPOHHOrO [AOKyMEeHTa B Te4YeHuWe Cpoka [enucTBua pesynbrara
npeaocTaBneHna MyHUUUNAanbHOW YCnyru.

2.4. Cpok NpefoCcTaBneHna MyHUUMNanbHOW ycrnyrin, B TOM YWACHE C y4eTOM HeobX0AMMOCTH
obpalleHus B opraHusauum, y4acTeytolue B NnpeaocTaBneHn MyHULMnanbHow ycnyri, cpok
NPUOCTAHOBNEHUA NPEAOCTaBNEHUA MyHULMNANbHOW YCNyru B crny4Yae, ecnu BO3MOXHOCTb
NPVMOCTaHOBNEHWA NPeayCMOTpeHa 3akoHoaaTenscTBoM Poccuiickon degepauuu, Cpok
Bblgayu (HanpasneHwusl) AOKYMEHTOB, ABNAKLMXCA pe3ynbLTaTtoM NpeaocTaBneHus
MYHULMNANbHOW yCnyru

2.4.1. MyHuumnansHas ycnyra npegocraensercs B Tedenune 10 pabounx gHen.

2.4.2. [lpuvocTaHOBNEHWE CpOKa nNpPefoCTaBNEHUA MYHWUMNANbHOW Yycnyru He
npeaycMoTpeHo.

2.4.3. HanpaBneHwe [OOKyMeHTa, SABMAKLWEroca pe3ynbtaTtoM nNpefocTaBneHns
MYHULMNAnbHO ycnyrn B popMe 3NMEKTPOHHOTO AOKYMEHTA, 3asBUTENt0 OCYLECTBNAETCA B
AeHb 0hOPMIEHUS 1 perucTpauumn pesynbstara npeaocTaBneHna MyHULMNanbHoN ycrnyr.

2.5. VicuepnbiBaioLLmii NepeyeHb JOKyMEeHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHoAATENbHBIMU UMW MHBIMW HOPMAaTWUBHbLIMM NPaBOBbIMK aKTamu ANnA NpeaoCTaBneHns
MYHWULIMNANbLHOM YCNyri, a Takke yCnyr, KOTopble ABNAITCA HEOBX0AUMBIMU U
obs3aTtenbHbIMKU ANA NPeAoCTaBneHna MyHULMNanbHbiX yCnyr, noagnexatiunx
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NPeAcTaBNeHUIo 3aaBuTenem, cnocobbl UX NONyYEHUs 3asBUTENEM, B TOM YUCTE B
3NEKTPOHHOW hopMe, NOPSAOK WX NpeACTaBNeHuUs

2.5.1. [InA nony4YeHus MyHULMUNanbHoOM ycnyru 3asBuTEeNb NpeacTaBnseT cneaywujue
AOKYMEHTBI:

1) AOKYMEHTbI, yAOCTOBEpAWME NUYHOCTL BCTynawwmx B Bpak (He TpebyeTtcs B
cnyyae obpatueHns nocpeacTsom PecnybnukaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSIOWMA MONHOMOYMA NpPEeACTaBUTENs  3asBUTENs(He
. TpebyeTtcs B cnyyae obpalleHus 3aKOHHOTO NPeACTaBUTENS 3aaBUTENS);

3) 3asBneHue:

B ¢opme [okymeHTa Ha BymaxHOM HocuTene (npunoxerue Ned k HacToALwemy
aAMUHUCTPaTUBHOMY pEernameHTy);

B 3NIEKTPOHHOW OpMe (3anonHAETCA NOCPEeACTBOM BHECEHWS COOTBETCTBYIOLUMUX
CBEAEHWA B Q3NEKTPOHHYD OpMy 3asBneHus), NOANUCAaHHOE B COOTBETCTBUMM C
TpeboBaHuAMM nyHkTa 2.5.3 aAMUHUCTPATUBHOrO pernameHTa, npu obpalleHuu
nocpeactsoM PecnybnukaHckoro noprana;

4)nucbMeHHOe cornacue 3aKOHHbIX NpeAcTaBuUTENnen nuu, BCTynawowux B 6pak,
3aBepeHHoe B NopsKe, yCTaHOBNEHHOM 3aKOHO4AaTeNbCTBOM O HOTapuare;

S) [OKyMeHTbl, noaTeepxpalolme ocobble 0BGCTOATENbCTBA CHWXEHWA BpadHoro
BO3pacTa (cnpasBka MeAMLWHCKOW opraHu3auuMu rocyfapCTBEHHOW WMNU MYyHULMNANbHOW
CUCTEMbI 34paBoOXpPaHeHUs 0 Hanu4nun BepemeHHocTn NMBO AOKYMEHTLI, NOATBEPKAAOLME
HENOCPEACTBEHHYIO Yrpo3y XWU3HW O4HOI0 U3 N, XenawLwmux BCTynuTb B 6pak).

2.5.2. 3asBneHve W npunaraeMmble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHsbl
(HanpaBsneHbl) 3asBUTENEM OAHUM U3 CrieayLux cnocobos:

1) yepes MOLl Ha OGymaxHbIX HOCUTENSIX U B BUAE SNEKTPOHHBLIX [AOKYMEHTOB,
COOTBETCTBYIOLMUX TpeboBaHuAM nyHkTa 2.5.3 aAMUHUCTPATUBHOIO PErNaMeHTa;

2) nocpeacTeoM PecnybnukaHckoro noptana B 3NeKTPOHHOWN hopme;

3) B OpraH nNWYHO WNKM NOCPEeACTBOM NOYTOBOW CBA3WM Ha OymMaxkHOM HocuTene.
3asBneHune v npunaraemMble AOKYMEHTbl, Npy¥ HanpaBNeHUU NocpeacTBOM MOYTOBOW CBA3M,
3aBepATCA B yCTAHOBNEHHOM NopsaakKe.

2.5.3. 3asenenve npu Hanpaenewuu nocpeacTsom PecnybnukaHckoro noprana
NoANUCBLIBAETCA NPOCTON 3NEKTPOHHOW NOANUCHIO 3aABUTENS.

[ns nony4yeHuss NpPOCTOW 3MNEKTPOHHOW MNOANUCKU 3asBWUTENIO HEeOoBXOAWMO MPOWUTK
npoueaypy peructpauuun (ayteHtudmkaumm) B ECUA, a Takke noaTBepAuTb YYETHYH
3anuchb.

ONEeKTPOHHbIE [OOKYMEHTbl (3NEeKTpOHHble 00pasbl AOKYMEHTOB), YKasaHHbIX B
noanyHktax 2,4 nyHkta 2.5.1 agMMHWUCTPaTMBHOrO pernameHTa, 3aBepAlTCA YCUIEHHOW
KBanMUUMPOBAHHOW NOAMUCHIO NUL, YNOMHOMOYEHHbIX Ha CO3[4aHne U nognucaHue Takux
AOKYMEHTOB, B TOM YUCNe HoTapuycamu.

OneKTpoHHbIE [OKYMEHTbI(3NeKTPOHHble 06pasbl AOKYMEHTOB), npunaraemble K
3an8BNEHUI0, B TOM YUCNe JOBEpPeHHOCTH, HanpaBnsalTca B Buae dannos B opmartax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He 6onee S50 MbarT.

KauyecTBO NpefoCTaBNAEMbIX 3MEKTPOHHbIX [OKYMEHTOB (3MEeKTPOHHbIX 0bBpa3sos
[OKYMEHTOB) AOMKHO MO3BONATE B MOMHOM OObeme npouuTaTb TEKCT AOKyMeHTa WU
pacno3HaTb PeKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewjaetca TpeboBaTh OT 3aABUTENSA. ) 3

1) npeacTaBneHUs LOOKYMEHTOB U WHGOpPMAuUWU WUnv OCYLUECTBNEHUA AEUCTBUW,
npeacTaBneHne WNM  OCyLIeCTBNEeHUe KOTOpbIX He MpeAyCMOTPEHO HOPMAaTUBHBLIMA
NpaBoOBbIMW  aKTamW, perynupylowmMmii  OTHOLUEHWS, BO3HWKaloLmue B CBA3W  C
npeaocTaBneHneM MyHULUMNanbHOW yCrnyru,

2) ocCyllecTBneHus [OEeiCTBWiA, B TOM YUCNEe COrnacoBaHuii, Heobxoaumbix ANs
NONyYeHWs MyHULMNAnNbHOW YCNyrn U CBsA3aHHbIX C 0OpalleHWeM B UHbIE rOCYAapCTBEHHbIE
opraHbl, OpraHbl MECTHOrO CaMOynpaBfeHUs, opraHu3auuu, 3a UCKIYeHUEM nony4eHus
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ycnyr 1 nony4eHus [OKYMEHTOB W WH(pOpMauuu, npefocTaBnsAeMblXx B pesynbrarte
NPEAOCTaBNEeHNA TakuxX yCnyr, BKITHOYEHHbIX B NepevHu, ykasaHHble B 4actu 1 craTtem 9
®epepanbHoro 3akoHa Ne 210-03 (HeobxoanMbIx U 0Bs3aTenbHbIX ycnyr);

3) nNpeacTaBneHWs  AOKYMEHTOB W uHdopmauum, oTcyTcTBUE WU (MNK)
HEAOCTOBEPHOCTL KOTOPbIX HE YyKasblBanuCb MNPW NEepBOHAYanbHOM OTKase B npueme
AOKYMEHTOB, HeoOXOoAUMbIX [ANnA npefoCTaBneHus MyHUUMnanbHoi ycnyru, nubo B
NpeaocTaBneHnn MyHULMNAnbHOW YCryru, 3a UCKIIOYEHUEM CrieayoLmnx Crnyyaes:

a) w3MeHeHwe TpebOBaHUA HOPMATUBHLIX MNPABOBLIX aKTOB, KaCalOLUXCH
. NpefocTaBneHuss MyHUUUNanbHOW ycnyru, nocrne nepBoHa4anbHOW MNOAAYU 3asiBNEHUA O
NpeaoCcTaBneHnn MyHULMNANbHON YCNyru;

6) Hanuune owwnbok B 3asBNEHWM O NPELOCTABNEHUM MYHULMNANBHOW YCNyrU W
AOKYMEHTax, MNOfaHHbIX 3asBUWTENeM nocrne nepBoHavyanbHOro oOTkasa B nNpueme
AOKYMEHTOB, HEoOXOAWMbIX [ANA npefoCTaBnNeHus MyHuuunanbHoi ycnyr, nubo B
NPeaoCTaBNeHnn MyHUUUNAnNbHOW YCNYrM U He BKMIOYEHHbIX B NPEACTaBMEeHHbIW paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTEYEeHWe cpoka [eWCTBUA AOKYMEHTOB WM W3MEHeHue WHdopMmauun nocne
nepBoHayanbHOro OTkasa B NpuUemMe [OOKYMEHTOB, HeobxoAumbix ANs NpeaocTaBneHus
MyHULMNanbHOW ycnyru, nubo B npeaocTaBneHn MyHULMNANbHOR YCryru;

) BbIAIBNEHUE AOKYMEHTanbHO MOATBEPXAEHHOro dakta (Mpu3Hakos) OLIMBOYHOro
“wnu npoTuBONpaBHOro AencTtsua (OesfneincTeuna) gomkHocTHoro nuua Oprada, paboTHuka
MO®L, npu nepBoHayanbHOM OTKase B NpPUEME [OKYMEHTOB, HeobXoAUMbIX Ans
npeaocTaBneHnsa MyHuuunansHon yenyri, nubo B npegoctaBneHnn MyHULMNANbHOW yCnyru,
0 4YeM B MUCbMEHHOM BUAe 3a nognucblo pykosoautens Oprada npuv nepBoHavanbHOM
oTKase B Npueme JOKYMEHTOB, HeobBXxoaAuMbIX ANst NPeAOCTaBNeHUA MyHULMNANbHOW yCnyru,
yBEOMNAETCA 3aABUTENDb, @ TalKe NPUHOCATCA U3BUHEHWUS 3a AOCTaBneHHble HeyaobcTea;

4) npepoctaBneHus Ha OymaxHOM HocuTene [OKYMEHTOB W uHdOopMauum,
3NeKTPOHHble 0Bpasbl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 cratbu 16 ®epepansHoro 3akoHa Ne 210-03, 3a UCKIIOYEHMEM CNyYaeB, ECNU HAHEeCeHWe
OTMETOK Ha Takue [OKYMEeHTbl nubo ux u3bsaTME NABNAETCA HeoOXoAUMbIM ycnosBuem
npeaoctaBneHuss rocygapCTBEHHOW WMNW  MyHUUMNANbHOW YCNyrM, W WHbIX Cnyvaes,
yCTaHOBMNEHHbIX (hefepanbHbIMU 3aKOHaMM.

2.6. NcyepnbiBaowmii nepevyeHb AOKYMEHTOB, Heob6X0AMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaBOBLIMWU aKTamMu ANA NPeAoCTaBNeHUs MyHULMNanbHOW YCNyru, KOTopble
HaxoQATCA B pacnopsXeHWW rocyapCTBEHHbIX OpraHoB, OpraHoB MecTHOro
camoynpaeneHusi U1 NoaABeOMCTBEHHbIX rOCy4apCTBEHHbLIM OpraHam Unu opraHam MecTHOro
camoynpaBrieHus opraHu3auuii U KoTopble 3aaBUTENb BNpase NpeAcTaBuTh, a TaKkke
cnocobbl UX NONYyYEHUs 3asBUTENSAMU, B TOM YUCNE B 3NEKTPOHHON (DOpME, NOPSAAOK UX
npeAcTaBneHus; rocyAapCTBEHHbIA OpraH, opraH MECTHOro camoynpasneHus nubo
opraHusauus, B pacnopsXXeHUn KOTOPbIX HaXOAATCA AaHHbIE JOKYMEHTbI

2.6.1. MNony4alTcsa B paMkax MexseOMCTBEHHOIO B3aUMOAEACTBUA:

1) cBefeHuna o poxaeHnun pebenka — EMP 3AIC;

2) ceefeHun ob ycraHoeneHum otuoectsa — EMP 3AIC;

3) cBegeHva O OeWCTBYOLEM nacnopTe rpaxgaHuHa Poccuinickon ®epgepaumm —

MB/] Poccuu;
4) cBeAeHUss U3 MHGPOPMAaLMOHHOW CUCTeMbl HOTapuata O HOoTapuanbHO

3aBepeHHOM AoKyMeHTe — PeaepanbHas HoTapuanbHas nanara;
5) cBefieHUs 06 yCTaHOBMEHUM Onekn Haf pebeHKOM U3 peLLeHna opraHa oneku v

nonevyutenscTea — Micnonkom;
6) cBeleHUA O PperucTpauuMoHHoMm Yy4dete no MecCTy xurtenbctea “U  MecCTy

npebbiBaHua — MB/] Poccuu.




2.6.2. 3assuTen. BnpaBe NPEAOCTaBUTL AOKYMEHTbI (CBEAEHMS), yKasaHHble B
nognyHkTax 1 - 6 nyHkra 2.6.1 agMMHUCTPATMBHOrO pernameHTa, B hopMe 3NEeKTPOHHbIX
OOKYMEHTOB, 3aBEpEHHbIX  YCWUNEHHOW KBanuuumMpoBaHHON noanuCcb0  nuu,
YNONMHOMOY€EHHbIX Ha co3aaHue U noanucaHne Takux 4OKYMEHTOB, NpU Noaaye 3asaBneHus.

2.6.3. HenpeacraeneHue (HecBoeBpeMEHHOE NPeACTaBeHWe) yKaszaHHbIMU B MYHKTE
2.6.1 agMUHWCTPATMBHOrO pernameHTa OpraHamu rocyA4apCTBEHHOW BNacTW, opraHamu
MECTHOro CaMOynpaBneHUs, opraHn3aunsiMu NOKYMEHTOB M CBEAEHUA HE MOXET ABNATLCA
OCHOBaHWeM ANA OTKa3a B NPeoCTaBNeHn MyHULMNANbHOW YCryru.

2.6.4. [lomkHOoCTHOE nUUO U (MNM) paboOTHUK, YyKasaHHbIX B nNyHKTe 2.6.1
aAMWHUCTPaTUBHOIO pernameHTa opraHoB W  OpraHu3auui, He npeacTaBuBLUME
(HECBOEBPEMEHHO NpeACTaBMBLUME) 3aMnpOLUEHHLIE M HAaXOAALWMECA B PacnopsKeHUU
AOKYMEHT WM CBeAEHUs, noanexart agMWHUCTPaATUBHOW, AUCLUUNIWHAPHOW WNKM WHOW
OTBETCTBEHHOCTW B COOTBETCTBMU C 3aKoHOoAaTeNnbCcTBOM Poccuiickoin Genepaumm.

2.6.5. 3anpelyaetcs TpeGoBaTb OT 3aABMTENSA AOKYMEHTbI CBEAEHWS, B TOM 4ucne
NOATBEPXAAKOLINE BHECEHWe 3asBuUTENEeM nnaTtbl 3a NpefoCcTaBNeHWe MyHUUMNAanbHOM
yCcnyru, HaxoAswMecs B pacrnopsXXeHWW rocyaapCTBEHHbLIX OpPraHoB, OpPraHoOB MECTHOro
camoynpaeneHus U nNoaBefOMCTBEHHbIX rocyAapCTBEHHbIM OpraHam Unn opraHam MecTHOro
camoynpaBneHus opraHu3auui.

HenpeacraeneHne 3assBuTeneM [OOKYMEHTOB, COAepKalUUX CBEAEHUSs, KOTopble
Haxog4ATCA B pacnopsiKeHWW  roCcyfAapCTBEHHbIX  OpraHoB, OPraHOB  MECTHOro
camoynpaBneHus u NoABEeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Wnu opraHaMm MecTHOro
caMoynpaBneHua opraHu3auuin, He SABMSEeTCH OCHOBaHWEM ANs OTKasa 3asBuUTent B
nNpefocTaBneHun MyHMLUMNanbHON ycnyru.

2.7. WcuyepnbiBaowmii nepeyeHb OCHOBaHWA ANsi 0TKa3a B NpUeMe LOKYMEHTOB,
HeobxoAUMbIX ANs NPeAoCTaBNeHUs MyHULMNANLHOW yCnyru

2.7.1. OcHOBaHuMAMKM [AONA OTKasa B nNpuMeMe [OKYMEHTOB, Heobxoaumbix AN
npefocTaBneHns MyHULMNanbHOW yCnyru, SABNAKTCA:

1) npeacTaeneHHble 3aABUTENEM [AOKYMEHTbl CoAepXaT MOAYUCTKM W UcnpasneHus
TEKCTA, HE 3aBEepeHHble B MNOpAAKe, YCTAHOBMEHHOM 3aKoHOAaTenbCTBOM POCCUACKOW
®epepauuu;

2) DOKYMEHTbl cofepXaT NoBPexAeHUsA, Hanu4me KOTOpbIX HE NO3BONAET B NOSTHOM
obbeme wucnonb3oBaTe WHGOPMAUUIO U CBeAEHWUA, coaepXalueca B [OKYMEHTax Ans
NpeaocTaBnNeHnsa MyHUUUNanbHoOW ycnyru,

3) npeacrtaBneHHble [OKYMEHTbl WU  CBEOEHWA yTpaTUnu Cuny Ha MOMEHT
obpalleHuss 3a MyHWUMNanbHOW YCNyron (AOKYMEHT, YAOCTOBEPSIOWMA NONHOMOYMS
npeacTaBuTens 3asBuTens, B cnyyae obpalieHus 3a NpeaocTaBeHUeM MyHWLMNanbHOM
YCNyrv yKazaHHbIM NMLOM);

4) nopava 3afBMeHWA O NPeAoCTaBMEeHWM MyHULMNanbHOW ycnyrv 1 AOKYMEHTOB,
HEOBXOAUMbIX ANA NPefoCTaBreHMA MyHULUMNanbHOW yCnyru, B 3MEKTPOHHOW copme C
HapyLLUEHWEM YCTaHOBNEHHbIX TpeboBaHWi;

5) HekoppekTHoe 3anonHeHwe obs3aTenbHbix nonei B opme 3anBNEeHUA, B TOM
Yucne B UHTEPaKTMBHOW hopMe 3asiBneHus Ha PecnyBnukaHckom noprane (HeA0CTOBEPHOE,

HenonHoe, NM6o HenpaBUbHOE 3anoNHEHWE);
6) npeacTaBneHWe HEenonHoro Komnnekrta [AOKYMEHTOB, HeobxoauMbIX  ANA

npeaocTaBNeHns MyHULMNanbHOW YCryru; )
7) 3asBneHwe O NpefoCTaBMNEHUU yCnyru noaaHo B OpraH rocyaapCTBEHHOM Bnactw,
opraH MecTHOro CamOynpaBMEHWst U OpraHW3auuto, B MOSIHOMOYMA KOTOPbIX HE BXOAWUT
npeaocTaBneHne MyHULUNanbHOM ycnyru;
8) HecobnoaeHne ycTaHOBNEHHbIX cTaTbeil 11 deAepanbHOro 3akoHa oOT 6 anpens
2011 roga Ne 63-©3 «O6 3neKTPOHHOW NOAMUCKU» YCNOBWIA NPU3HAHUA AEACTBUTENBHOCTM

YCUNEHHOW KBanuuunpoBaHHON 3NEKTPOHHOW NOAMNUCH.
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2.7.2. epeyeHb OCHOBaHWA ANs OTKasa B NpUeMe AOKYMEHTOB, HeOBXOAUMbIX ANS
NoNy4YeHUs MyHULUMNanNbHOW yCnyru, ABNAETCS UCYEPNbLIBAOLLUM.

2.7.3. Pewexune 06 oTkase B Npveme 3asBMEeHUA W AOKYMEHTOB, HEOBXOAUMBIX Ans
NPEAOCTaBNEHUA MYHWLUMNANbHOW YCNyrn, MoxeT ObiTb NPUHATO Kak BO BpeMs npuema
3afABUTENA, TaK W nocne nony4yeHWss OTBETCTBEHHbIM [OSMKHOCTHbIM nuuom OpraHa
HeobXoAUMbIX ANsA NpefoCTaBNEHUs MyHWULMNAnbHOM YCNyr AOKYMEHTOB (CBEAEHWid) C
UCNoNb30BaHMEM MEXBEAOMCTBEHHOIO WMH(OPMALMOHHOrO B3aUMOAEWCTBUA, B CPOK, He
npesblWaLmnii 9 paboynx AHEN CO AHS perucTpauuu 3asBhneHns.

2.7.4. 3anpewaeTtcs oOTKasbiBaTb B MNpPUEME 3asBNEHUS W WHbIX [AOKYMEHTOB,
HeobXoAWMbIX ANA NPefoCcTaBNEeHNs MyHULMNAnbHOW YCIyru, B CryYae ecnu 3asBhneHue u
AOKYMEHTbI, HeobxoguMble ANA NpPefoCTaBNeHUs MyHWUMNAnbHOW YCNyrk, nopaHbl B
COOTBETCTBMU C WHOpMauUMen O cpokax U nopsake NPefoCTaBNeHUs MyHULMNANbHOW
ycnyru, onybnukosaHHon Ha EgquHom noprtane, PecnybnukaHckom noprane.

2.8. UcyepnbiBalowwmii nepevyeHb OCHOBAHWI ANA NPUOCTAHOBMNEHUA UMK OTKa3a B
npeaocTaBneHny MyHUUMNanbHON ycnyru

2.8.1. OcHoBaHWA NSt NPUOCTAHOBMNEHWUA NPEAOCTABNEHUS MyHULMNANLHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHWA ANA 0TKasa B NPeAoCTaBNEeHUM MyHULMNANBHOW YCNyry:

1) 3asBUTenb He COOTBETCTBYET KaTeropum nuu, WMEKLWMUX npaBo Ha
npefocTaBneHne ycnyru;

2) OTCYTCTBME Yy 3asBUTENs PErMcTpauuMn no MECTy XUTENbCTBA Ha TeppuTOpWM
MyHUUMNanbHoro obpasoBaHus,;

3) oTcyTcTBME OCOBbLIX OBCTOATENLCTB, yKas3aHHbIX B nognyHkre 5 nywkra 2.5.1.
agMUHUCTpPaTUBHOrO pernaMeHTa nubo obulero pebeHka y nuu, BCTynarowmx B bpak;

4) B NnpeacTaBreHHbIX 3asBNeHUn U (WNKU) JOKYMEHTax COAepPXUTCH HenonHas u (unu)
HefOoCTOBEepHasn MHopMaLumA.

2.8.3. [Nepe4eHb OCHOBaHWUA ANs OTKasa B NpeAoCcTaBleHun MyHULUNanbHOW ycnyru
ABNAETCHA UCYEPNbIBAKOLLUM.

2.8.4. 3anpewaetcs OTKa3biBaTb B NPEeAOCTABMNEHWW MYHULUMNANbLHOW ycnyru B
cnyyae, ecnu 3asBfieHMe O nNpefocTaBNeHUuW MyHUUUNanbHoOW ycnyru nogaHo B
COOTBETCTBMM C MHGOpPMaUWehn O cpokax W nopsake npefocTaBneHUuss MyHUUUnanbHOW
ycnyru, onybnukosaHHoi Ha EquHom nopTtane, PecnybnukaHckom noprane.

2.9. MNopaaok, pasmMep U OCHOBaHUA B3UMAHWUA rocyAapCTBEHHOM MOLLTUHbLI UMW UHOW NnaTsl,
B3MMaeMoW 3a npegocTaBneHne MyHUUUnanbHoOn ycnyrv

MyHuuunanbHas ycnyra npefocraBnseTcs Ha 6e3Bo3mMe3aHon OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble ABMNATCA HeobXxoAMMbIMU U 0bA3aTeNbHLIMKA ANA
npeaocTaBneHns MyHULUnanbHoOW ycnyr, B TOM Yucne cBefeHWsA O AOKYMEHTE
(AOKyMeHTax), BbllaBaeMOM (BbljaBaeMblx) OpraHM3aunsamMu, y4acTeyowMmi B

npeAocTaBnNeHU MyHUUMNanbHbIX ycnyr
MpenoctaBneHue Heobxoaumbix 1 0b6s3aTenbHbIX yCryr He TpebyeTcs.
2.11. MopsaokK, paaMep ¥ OCHOBaHWS B3UMaHWA nnaTbl 3a NpejoCTaBneHne yenyr, KoTopbie
ABNAKTCA HEobxoAuMbIMKU U 0BA3aTENbHBIMK ANA NPeaoCTaBNeHUA MYHULMNAnNbHOW YCnyru,
BKMOYas MHGOpMaLIMIO O METOANKE pacueTa pasmepa Tako nnatbl

MpepocTaBnexve HeobxoanMbIX U oba3aTenbHbIX YCryr He TpebyeTca.
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2.12. MaKkcuManbHbIA CPOK OXUAAHUS B O4Epeau Npu Nogaye 3anpoca o NpeaocTasneHum
MYHWUMNAanbHOW YCNyru, ycnyru, NpeaocTaBnseMoii OpraHu3aLUmen, y4acTeyioLLei B
npeaocTaBneHMn MyHULMNANbHOW| YCNyri, U Npy NonyYyeHun peaynbtata NnpeaocTaBneHus
Takux ycnyr

2.12.1. Bpema oxuaaHus npu noaade 3asBrEHWS Ha NonyyYeHwe MYHULMNAnNbHON
ycnyru - He Bbonee 15 MUHyT.

2.12.2. Tpu nony4eHun pesynbTata NPEAOCTaBNEHWS MyHULMNANLHOM ycnyru
MakCuManbHbIV CPOK OXWAAHUS B OMEpean He JOMKeH npeBbiwaTh 15 MUHYT.

2.13. Cpok 1 nopsaok perncTpauum 3anpoca 3asBuTens o NPeaocTaBneHn MyHULUNAanbHOM
ycnyri v ycnyrv, npeaoctaBnseMoin opraHusauven, y4acTeyroLlein B NpeaocTaBneHum
MyHUUMUNANbHOW yCNyru, B TOM YACNE B 3NEKTPOHHOW hopme

2.13.1. lNpu nuyHom obpaweHun B MLl B AeHb nopayn 3asBNEHUs 3asBUTENIO
BblfaeTca pacnucka ua AUC MOLl ¢ peructpaymoHHbIM HOMEPOM, MOATBEPXKAAIOLLUM, YTO
3aABNEHNE OTNPaBneHo, U AaTov NoAayu 3asBNEeHUs.

213.2. lpu HanpaeneHwn 3asBneHusa nocpeactsom EawHoro  noprana,
PecnybnukaHckoro noprtana 3asBuTeNb B AEHb NOAAYM 3ASBMEHUA NOMYYaeT B NUYHOM
kabuHete PecnybrnnkaHckoro noptana WM MO 3NEKTPOHHOW MOYTE  VYBEAOMNEHWE,
NnoATBEpXKAalLLlee, YTO 3asBNeHne OTNpPaBneHo, B KOTOPOM YKa3blBAOTCS PErucTpaLMOHHbIA
HOMEp 1 AaTa nogayv 3asBneHus.

213.3. lpu nuyHom obpaweHnn B OpraH B [€Hb NoAAYM  3aABNEHUNA
YNONHOMOYEHHbIM AOMKHOCTHBIM nuuoM OpraHa 3asBWTEN0 BbIAAETCHA pacnucka U3
aBTOMaTU3UPOBaAHHOW WH(OPMAUMOHHOW CUCTEMbI, NpegHasHaAYeHHON ANA  OKasaHuA
rocygapCTBEHHbIX U MyHULUUNANbHbIX YCNyr, C perucTpaunoHHbiM HOMEPOM, AaTou noga4vv
3a8BNEHUA U NepeYHeM npeacTaBneHHbIX 4OKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NPeaoCTaBnNAeTcs MyHuUuunanbsHas
ycnyra, K 3any oXxvaaHvus, Mectam Ans 3anofHeHUsa 3anpocoB O NpefocTaBneHun
MYHWLUMUNANbHOW yCnyriu, NH(OpMaLUNOHHbIM cTeHAaM ¢ obpasuamMm Mx 3anofHEeHUA U
nepevyHem AOKYMEHTOB, He0OXoAUMbIX 4NA NPpeAoCTaBNEHNA KaXA0W MyHULMNanbLHON
yCcnyru, pasmeLleHnio 1 opopMNeHNIO BU3yanbHOW, TEKCTOBON U MyNbTUMEAUAHOM
uHdopMauuv o nopsake NPeaoCTaBNEHUA TAKOW yCryr, B TOM Yucne K obecnevyeHuio
[OCTYNHOCTU ANA UHBANUAOB yKa3aHHbIX OOBLEKTOB B COOTBETCTBUU C (heAeparnbHbIM
3aKoHOAATEeNbCTBOM M 3akoHogaTenscTBoM Pecnybnuku TaTtapctaH © counanbHOW 3awuvTe
WHBaNWAoB

2.14.1. lpepocTaBneHve MyHULMUNANbHOW YCNyrM OCYLIEeCTBNSEeTCA B 3[4aHUAX U
nomeLLeHunx, o6opyaoBaHHbIX NPOTUBONOXAPHOW CUCTEMON N CUCTEMOMN NOXAPOTYLLEHUS.

MecTa npuema 3assutenein obopyayoTca Heobxoaumon mebenbio AnNs 0opMNeHns
AOKYMEHTOB, MUH(POPMALMOHHBLIMK CTEHAAMM.

2.14.2. B cooTtBeTcTBMM C 3akoHoaatenocTBoMm Poccuiickoin depepauum 0
couManbHOW 3alWuTe wWHBanNUMAoB B Uenax 6OecnpenaTcTBEHHOro Aoctyna K MecTy
npeAocTaBneHns MyHuuMnansHoin ycnyru obecneymsaeTcs.

1) obecneuynBaeTcs OecnpensaTCTBEHHbIW  AOCTYNn  WUHBANMAOB K MECTY
npeaocTaBneHWs MyHWUMnanbHoW ycnyru (yAoOHbld  BXOA-BbIXOA4 B MOMEWEHUA U

nepeMeLleHne B ux npegenax);
2) Bu3yanbHas, TeKCToBas W MynbTUMeAWAHas MWHpopmauua O nopsgke

NPefoCTaBNeHUss MyHUUMNanbHOW YCnyru pasmelyaetcs B yaobHbiX Ans 3asBuTenew
mMecTax, B TOM YACNEe C y4ETOM OrpaHU4EeHHbIX BO3MOXHOCTEW UHBANNAOB;

3) CONpoOBOXOEHWE WHBANWAOB, MWMEKLWMX CTOWKMe paccTpoicTBa PYHKLUM
3PEHUA U CaMOCTOSRTENbHOMO NepeaBMKEHNA, U OKasaHne UM NOMOLLK;
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4) BO3MOXHOCTb CaMOCTOATENBLHOrO NEPEABWXEHUA MO TEPPUTOPUN, HA KOTOPOIA
pacnonoxeHbl 06BEKTbI CoUManbHON, UHXEHEPHOW W TPAHCMOPTHOW MHMDPACTPYKTYp, BXoAa
B Takue 06beKTbl U BbixoAa U3 HUX, NOCAAKU B TPAHCMNOPTHOE CPEACTBO W BbICAAKMU U3 HErO, B
TOM 4UCNE C UCNONb30BaHWEM KPECNa-KOMACKY;

D) Haanexauwee pa3smelleHne obopyAoBaHWs W HocuTenen UHdbopmMauum,
HeobxoanMbIx Ana obecneveHus GecnpensTCTBEHHOro AOCTYNa MHBANMAOB K ycnyram C
y4ETOM OrpaHU4eHUIn UX XKUIHELEATENBHOCTH,

6) AybnuposaHne HeobxoauMOW ANA  WMHBAnNWAOB 3BYKOBOW W 3pPUTENbHOM
WHC(OpMaLUK, a TaKke HaAnucen, 3HaKOB M MHOM TEKCTOBOWA M rpadudeckon uHdopmaumum
3HaKamu, BbINONHEHHbIMW penbedHO-ToYeYHbIM WpudTOoM Bpainns;

7) ponyck cypAo nepesBoAyunka v TMANoCypao nepesoayuvka;

8) ponyck cobaku-npoBOAHWMKA NMPWU HanNW4YMU OOKYMEHTa, NOATBEpXAaloLlero ee
cneynanbHoe oby4yeHue W BblAaBaeMoro no opMe M B NOPAAKE, KOTOPbIE YCTaHOBMEHbI
npukasoMm MuHucTepcTBa Tpyaa M couuwanbHoW 3awuTel Poccuiickon depepauum oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpPMbI AOKYMEHTa, NOATBEPXKAAIOLLErO
cneuunansHoe oby4yeHue cobaku-npoBOAHUKA, U NOPSAKA ero Bblgaym».

2.14.3. TpeboBaHusa B 4acTu obecneyeHns AOCTYNHOCTM AN UHBANUAOB 0OBLEKTOB, B
KOTOPbIX OCYLUECTBMAETCA MpeAocTaBNeHMe MyHUUMnanbHOW YyCnyru, W CPeacTs,
“Ucnonb3yemMblX nNpU NpPeaocTaBneHun MyHULMNAnbLHOW YCNyru, KOTOpble YKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. aAMMHUCTPATMBHOIO pernameHTa, NPUMEHAKTCA K
obbektaM U cpeAcTBaM, BBEAEHHbIM B 3IKCMMyaTauuio WNW NpoLUeALlMM MOAEepHU3aLmio,
pekoHcTpykuuio nocne 1 uonsa 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTM U Ka4eCcTBa MyHULMNANbHOW YCNyru, B TOM Yucne
KONUYeCcTBO B3aUMOAENCTBUIA 3a8BUTENS C AOMKHOCTHLIMU NULUAMK NpU NpeaocTaBneHnn
MYHULMNANbHOW YCNyri U X NPOACIIKUTENBHOCTL, BO3MOXHOCTL NOMyYeHUa nHhopmaLum o
Xo4e npefocTaBneHus MyHULUMNanbHOW ycnyr, B TOM Yucne ¢ UCNoNb30BaHUEM
WHPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMMIN, BO3MOXHOCTb NTMBO HEBO3MOXHOCTb
NONyYEeHUs MyHULMNANBHOW YCNyrn B MHOrOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHuns
roCyAapCTBEHHbIX M MyHULUNAnNbHbIX YCMyr (B TOM Y1cne B NofnHoM o6beme), B Nobom
TeppuUTOpUanLHOM NogpasaeneHnn opraHa UCNONHUTENbHO pacnopsaUTENbHOro opraHa
MECTHOro camoynpaBsneHusi, No Bbibopy 3asBUTENs (IKCTeppuUTOpUarnbHbIi NPUHLUMN),
nocpeAcTBOM 3anpoca O NPeA0CTaBNeHNN HECKONbKUX rOCYAApCTBEHHbIX U (Unk)
MYHULMNANbHbIX YCNyr B MHOrOYHKUMOHamNbHbIX LEeHTpax npeaocTasneHus
roCyAapCTBEHHbLIX M MyHULMNAMbHBIX YCNYr, NPeAaycMOTpeHHoro cratben 15.1
depepanbHoro 3akoHa Ne210-d3 (komnneKkcHbIn 3anpoc)

2.15.1. TlMokasaTensiMu [OCTYNHOCTM NPEAOCTABNEHUS MYHWUWNANbHOW ycnyru
ABNAOTCA:

pacnonoXeHHOCTb NOMELLEHUA, B KOTOPOM BeAeTcs npuem, Bbigadya AOKYMEHTOB B
30HEe 4OCTYNHOCTU 0BLEeCTBEHHOro TpaHcnopTa, }

Hanuyne HeobXoAMMOro KONMMYECTBa CNeunanvucTos, a Takke NoMeLleHn, B KOTOpbIX
OCyLLIECTBNAETCA NPUEM AOKYMEHTOB OT 3asiBUTENEN;

HanuuYWe ucyepnbiBalowen uHgopmauuu o crnocobax, nopsake WM CpoKax
NPEAOCTABNEHNA MyHULMNANBHOM YCNyrn Ha WHChOPMaLMOHHBIX CTeHaax,EanHom noptane,
PecnybnukaHckom noprane, opuLnanbHoM caidTe MyHULMNAansHOro paioxa;

okasaHue MOMOLUM MHBanuaam B npeogoneHnn 6apbepoB, MeLIaoLWUX NONny4eHuo
UMW YCNyr HapaBHe C ApYrMMy Nuuamu. )

2.15.2. NokasaTensaMu KayecTsa NPeAOCTaBNEHNA MyHULUNANbHOW YCNyru ABNAKTCA.

1) cobniogeHne CPOKOB NpUemMa u pacCMOTPEHUA [AOKYMEHTOB;

2) cobniogeHne cpoka NosnyyeHusa pesynbrarta MyHULUNansHoM yenyrv;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHusa  aAMWHUCTPAaTMBHOrO

pernameHTa, coBeplleHHble paboTHukamu OpraHa;
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4) KONWMYECTBO  B3aUMOAEWCTBUIA 3asiBUTENA C AOMKHOCTHbIMM nuuamu (bes yyeta
KOHCynbTaLun):

B3aumopeuncTeume 3assutens ¢ pabotHukamu OpraHa mnu MOL| npu npegocTaBneHum
MYHULUMNANbHOW YCNyru OCYLUECTBNSAETCA OAUH pa3 Npu nNpe[cTaBNeHUWU 3asBNEeHWA Co
BCEMUW HEOBXOOUMbIMU JOKYMEHTaMMU;

OAWH pa3 B cny4ae HeobxogMMOCTU MOMy4YeHua pesynbTata npeaocTaBneHus
MyHuumMnanbHown ycnyri B Oprane unu MOL| B popme ak3eMnnsapa 3NeKTPOHHOro JIOKyMeHTa
Ha BymaxKHoMm HocuTene.

MNpoAoMKUTENBHOCTE OAHOMO B3aUMOAENCTBUA 3asiBUTENs C AOMKHOCTHBIMU NUUaMu
npv NpeaocTaBneHu MyHUUMNanbHOM yecnyru He npesbiaeT 15 MUHyT.

3aaBuUTENL BMNpaBe OLEHUTb Ka4ecTBO NpPeAoCTaBfEeHWs MyHUWLMNAanbHOW YCnyru c
NOMOLLBK  YCTPOWUCTB MNOABMXHOW pagnoTenedoHHOW CBA3W, C  MCMNONb30BAHWEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. UHcopmauua o xoae NpedocTaBneHnss MyHUUMNANbLHOW ycnyru MoxXeT ObiTb
nony4YeHa 3asBuTenem B NuWYyHOM kabuHeTe Ha EpguHom noptane, PecnybnukaHcKom
noptane, B Oprave, M®LI.

2.15.4. MNpepocTaeneHne MyHULMNanbHOW ycnyru ocywecTtensertca B nobom MoLino
BblIOOpY 3aABUTENA HE3aBUMCMMO OT MeCTa €ero XWTenbCTBa WUNu MecTa (PaKTUHEecKoro
NPOXUBaHUSA (npebbiBaHus) Ha TeppuTopun Pecnybnuku TatapcTaH no
3KCTEeppUTOpPManbHOMY NPUHLMMY.

MyHuumnanbHas ycnyra B COcTaBe KOMNSIEKCHOrO 3anpoca He npefocTaBnaeTcs.

2.16. UHble TpeboBaHuUs, B TOM Yucne yyuTbiBaowmue ocobeHHOCTU NpefocTaBneHuns
MYHULMNANbHOW YCNYr N0 3KCTEPPUTOpUanbHOMY NpUHUUNY (B criy4dae, ecnu
MyHUUMNanbHas ycnyra npefocTaBnseTcsi No 3KCTepPpUTOPUanbHOMY NPUHLMMY) W
0COBEHHOCTU NPEeAOCTaBNEHUA MyHULMNANBLHOW YCNyrn B 3NeKTPOHHOW chopme

2.16.1. [pu npenocTaBNEeHUM MyHULMMANbLHOW YCNyrm B 3NEKTPOHHOW opme
3anBUTENb BNpase:

1) nony4YnTe MHGOpPMaUMI O NOPSAKE U CPOKax NPefoCTaBMeHUs MyHWLUUNnanbHOW
ycnyru, pasmelleHHyo Ha EauHom noprtane, PecnybnukaHckom noprane;

2) nopaTtb 3asBNEeHWe O MNPedoCTaBNEeHUM MyHUUMNAnbHOW YCNyr W WHblE
OOKYyMEHTbI, HeobxoguMmble ANA nNpeaocTaBneHuss MyHUUUNanbHOW YCnyru, B TOM 4ucne
AOKYMEHTbl U MHOPMaUUIo, 3NeKTPOHHble obpa3sbl KOTOpbIX paHee Obinu 3aBepeHbl B
COOTBETCTBMU C NyHKTOM 7.2 4actu 1 cratbn 16 depepanbHoro 3akoHa Ne 210-93, c
ucnonb3oBanuem PecnybnukaHckoro noprana;

3) nony4uTb CBEAEHWS O XOAE BbLIMOMHEHWs 3asBNeHWn O npeaocTaBneHuu
MYHWLUMNANbHOW yCNyrn, NOAAHHbIX B 3aNEKTPOHHOW hopme;

4) OCyLWEecTBUTb OLEHKY Ka4yecTBa NpeaoCTaBNEeHUA MyHMLMNANbHOW yCNyru;

5) nonyuuTe pesynbTaT npeaocTaBNeHUs MyHUMUMNAnbHOW ycnyrn B dopme
3NEKTPOHHOrO AOKYMEHTA;

6) nopatb Xanoby Ha peweHue u aencteve (besgeinctene) OpraHa, a TaKke ero
AOMKHOCTHbIX N, MyHULMNanNbHbIX cnyxawux nocpeactsom PecnybnukaHckoro noprana,
noptana ceaepanbHOi rocyaapcTBeHHOW WHMOPMALMOHHOW cuUcTeMbl, obecnevynBatolen
npouecc agocyaebHoro (BHecyaebHoro) obxanosaHus peweHuin u aevcteuin (besgencrens),
COBEPLUEHHbIX NPU NPEeAoCTaBNEHUN roCyAapCTBEHHbIX U MyHUUUNANbHbLIX YCNYyr OpraHamm,
NPefocTaBNAWMMA FOCYAApCTBEHHbIE W MyHUUMNANbHbIe YCRYrh, WX OOMKHOCTHbIMU
nuuamu, rocyaapcTBeHHbIMU U MyHULMNANbHBIMKA CIYyXaLMMK.

2.16.2. ®opmupoBaHMe 3asBNEHUS OCYLIECTBNSETCA NOCPEACTBOM 3anOSfTHEHUS
3NeKTpoHHOW opMbl 3asBneHusa Ha PecnybnukaHckom noptane 6e3 HeobxogumocTw
AONONHATENBHOW NOAAYM 3aABNEHUA B Kakoi-nubo nHon hopme.

2.16.3. Npu chopmupoBaHum 3asBneHnsa obecneynsaeTcs:
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1) BO3MOXHOCTb KOMWPOBAHUS U COXpPAHEHUs 3asBMEHWS W WHbIX [OKYMEHTOB,
HEeobXoAMMbIX ANA NPefoCTaBNEHUs YCIYIN;

2) BO3MOXHOCTb 3amNONHEHUS HECKONMbKUMU 3a8BUTENAMU OZHOM 3NEeKTPOHHOW
opMbl  3asBnEeHWA npu obpalleHns 3a ycnyramu, npeanonaralwvMi HanpasreHue
COBMECTHOrO 3asiBlIeHUS HECKOSNbKUMW 3asiBUTENAMM;

3) BO3MOXHOCTb ne4yaT Ha OyMaxHOM HOCUTEne KONUM 3rEeKTPOHHOW chopmbl
3aABNeHUs;

4) coxpaHeHWe paHee BBEJEHHbIX B 3MEKTPOHHYI0 (hOpMY 3asBNEHWUS 3HAYEHWd B
noboit MOMEHT no enaHWio Monb3oBaTens, B TOM YMCNE NpW BO3HWKHOBEHUM OLUMBOK
BBOAA v BO3BpaTe ANS NOBTOPHOIO BBOAA 3HAYEHMWI B 3NEKTPOHHYIO (hOPMY 3aABMNEHUS;

5) 3anonHeHwe nonewn 3NeKTPOHHOM hOPMbI 3aABNEHUA A0 HAYana BBOAa CBELAEHMI
3afsBuMTENEeM C WUCnonb3oBaHMeEM cBefeHun, pasmeweHHblx B ECWA, u  ceBeneHui,
onybnukoBaHHbIX Ha PecnybnukaHckom noprtane, B 4acTW, KacaloLeWcs CBeAeHWA,
OTCYTCTBYIOLLUUX B €4UHON CUCTEME UAEHTUUKALUM U ayTEHTUUKALMNM;

6) BO3MOXHOCTL BEPHYTLCS Ha NGO U3 ATANOB 3aMNONHEHWS! 3MEKTPOHHON hOPMbI
3aaBneHun 6e3 notepu paHee BBEAEHHOW UHPOPMAaLVMK;

7) BO3MOXHOCTb JOCTyNa 3asiBUTENS K paHee NojaHHbIM UM 3aSBIEHUSIM B TEYEHUE
He MeHee OAHOro roga, a Takke 4acTUYHO CPOPMUPOBAHHLIM 3ASIBNIEHUAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anuce 3assuTenen Ha npuem B MOL| (ganee - 3anuck) ocyLlecTBnseTcs
nocpeacTeoM PecnybnukaHckoro noptana, TeneoHa KOHTakT-ueHTpa MoL.

3anBUTENI0 NPeaoCTaBNsAETCA BO3MOXHOCTb 3anvcu Ha nobble cBoBogHble Ans
npuema aaty v BpeMa B npeaenax YCTAHOBNEHHOrO0 B MHOrOgYHKLUMOHANbHOM UEHTpe
rpacuka npuema.

3anuch Ha onpeaeneHHyto AaTy 3akaHYMBaETCA 3a CYTKU 0 HACTYNNEHWs 3TOW AaTbl.

Ana ocyuwecteBneHus npeaBapuTenbHOW 3anucu nocpeacTsoM PecnybnvkaHckoro
noptana 3asBUTEN0 HeobxoAWMO ykasaTb 3anpallMBaeMble CUCTEMOW [aHHble, B TOM
yucne:

damMunuio, UMsA, OTYECTBO (MPU HaNU4YUK);

Homep TenedoHa;

aZipec 3MeKTPOHHOW NOYTbI (MO XenaHu);

Xenaemylo gaTy U Bpems npuema.

B cnyyae HecooTBeTCTBMA CBEAEHMIA, KOTOpble cooBLIMN 3asBuTens npw
npeaBapuTenbHOW 3anucu, AOOKyMeHTam, NpeACTaBNeHHbIM 3asaBUTENEM npu  NIUHHOM
npveme, npeasapuTenbHas 3anuch aHHYNMPYeTCs.

Mpu ocywecTBneHun npeaBapuTenbHOW 3anucu  3asBuTento  obecneuunsaeTcs
BO3MOXHOCTb pacnevataTte TanoH-noarsepxaeHve. B cnyyae, ecnu 3assutens coobumr
afpec 3NEeKTPOHHOW MOYTbl, Ha yKasaHHbIi ajgpec TakkKe HanpasnseTcs WHgopmauua o
noATBEPXAEeHUN NpeaBapuTENbHON 3anucK C ykasaHMeM AaThl, BDEMEHN U MECTa npuema.

Mpu ocywecTBNeHUM NpeaBapuUTENbHON 3anucK 3asiBUTENb B 06A3aTENbHOM Nopsiake
UHCOPMUPYETCA O TOM, YTO NpPeABapuTENbHAS 3anUCb aHHYNMPYETCS B Clyvyae ero HesBKu
Nno UctedeHum 15 MUHYT C Ha3HAYeHHOro BPEMEHU NpuemMa.

3asButens B noboe Bpems BnpaBe 0TKa3aTbCA OT NpeABapUTENbHON 3anucu.

3anpewaetca TpeboBaTb OT 3asBUTENs COBEPLUEHUS WHbIX [OEWCTBUIA, KpoMme
NPOXOXAEHUA WAEHTUDUKAUMM U ayTeHTUUKaLUMM B COOTBETCTBMM C HOPMATUBHbIMW
npaBoBbiMM akTamu Poccuidckon Pepepauumn, YykasaHua UEnNuM npuema, a TaKke
npefocTaBneHna CcBedeHui, Heobxoaumblx ANA pacyeTa ANUTENbHOCTU BPEMEHHOro
WHTEepBana, KoTopblii HeobxoaMmo 3abpoHUpoBaThL AN NpMemMa.

3. Cocrag, nocneaoBaTenbHOCTb U CPOKU BbINOMHEHUS aAAMUHUCTPAaTUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM Yucrie 0CO6eHHOCTH
BbINOMHEHUA afAMMHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOW dopme, a Talke
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0COGEHHOCTH BbINONTHEHNUS aAMUHUCTPAaTUBHbLIX NPOLEAYP B MHOrO(YHKLUNOHANbHBLIX
LeHTpax

3.1. Onucaxvne nocnefoBaTENbHOCTM AEACTBUIA NPU NPEAOCTABNEHUM
MYHULIMNanbHOW ycrnyru

3.1.1. Npegocraenenne MyHWUMNAnbHOA YyCNyrM BKMloYaeT B cebs cnegyroLue
afiMUHUCTPaTUBHbIE NpoLUeaypb!:

1) KOHCYNbTUPOBaHWE 3a8BUTENS

2) NPUHATME U PACCMOTPEHUE KOMMIIEKTA AOKYMEHTOB, NPEACTABMNEHHbIX 3a8BUTENEM:

3) HanpaBfeHWe MeXBEAOMCTBEHHbLIX 3anpoCOB B OpraHbl, yyacTByllMe B
NPeAoCTaBNeHUN MyHULMNANbHOW YCryru;

4) NnoaroToBKa pesynbTata MyHULMNANLHOW YCAYTy;

5) BblAava (HanpasneHue) 3asBUTENIO Pe3ynbTaTa MyHULUNANbHON ycnyru;

6) ucnpaeneHune TexHM4Yeckmx omnboK.

3.2. Oka3aHue KOHCynbTauui 3asBUTenNio

3.2.1. OcHoBaHMeM Hayana BbiIMOMHEHWs aAMUHUCTPATUBHOM npoueaypbl SABNAETCA
obpalueHne 3asiBUTENs No BOMPOCAM, CBS3aHHLIM C MPEAOCTABNEHUEM MYHWLMNANLHON
ycnyru.

AomKHOCTHBIM ~ nuUoM  (paBoTHUKOM), OTBETCTBEHHbIM  3a BbINOSIHEHKE
agMWUHUCTPaTUBHON Npoueaypbl, ABNAETCA:

npu obpalleHun 3ansutens B8 M®L| — pabotHuk ML,

npu obpaweHun 3assutens B OpraH - 3amecTuTenb pyKoBOAUTENS
WcnonHutensHoro komuteta HOBOKMPEMETCKOrO CenbCKOro noceneHus (ganee -
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMWE).

3.2.2. 3asBuTenb BnpaBe obpaTuTbCA 3a KOHCynbTauuein o nopsgke U Cpokax
npeaocTaBneHns MyHuuunanbHon ycnyru B M®L| nuyHo n no TtenedoHy U 3NEeKTPOHHOW
noyTre.

PabotHuk MO®L| koHCynbTUpyeT 3asBuTENs, B TOM 4ucne no coctasy, ¢opme
NPeAcTaBnsieMoONn AOKyMeHTauunm W Apyrum BOMpocam ANs MNOMyYEHUS MYHULMNAnbHOWM
YyCnyru.

3anBuTEeNnb  MOXET nNONyYUTb UMHpOpMaUMIKD © MOpsAAKE npefocTaBneHWs
MyHWUUMNanbHOW ycnyru Ha ouumnansHomM cainte MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE  Npouedypbl, YCTaHaBNMBAeMble  HACTOALMM  MYHKTOM,
BbINOMHAKTCA B AeHb 0bpalLeHns 3aaBUTENS.

PesynbTatamMu BbINONHEHUS aAMUHUCTPATUBHBIX NPOLEAYp SBMATCA: KOHCYNbTauus
no cocrasy, popMe npeacTaBnAeMor AOKYMEHTAUWM U ApPYrMMm Bonpocam, Heobxoaumbim
ANA NoNny4YeHUa MyHULUNanbHON yCnyru.

3.2.3. 3aaBuTens Brnpase obpaTtuTbcs B OpraH no TenedoHy U 3NEKTPOHHOWM NoyTe, a
TaKxKe Nony4nTb KoHcynbTauuo Ha PecnybnukaHckom noprtane, cante OpraHa o nopsiake u
CpoKax npefoCTaBNeHUs MyHUMUMNanbHOW Yycnyru, B TOM 4ucne no cocTasy, dopme
npeactaBnAeMod OOKyMeHTauuum M ApyruMm Bonpocam Ans MNOMNyYeHUs MyHUUMnanbHOW
YCNyru.

[omKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE MH(DOPMUPYET 3aABUTENS
B COOTBETCTBMU C TpeboBaHMAMM NyHKTA 1.3.4 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaTUBHbIE  NpoUEedypbl, YCTAHaBNMBAEMble  HACTOALUMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHne Tpex paboyunx AHen co AHA NOCTYNeHnA obpalleHus.

PesynbTaTtamu BbINONHEHUA aAMWUHUCTPATUBHBIX NPOLUEayp SBNAIOTCA: KOHCYNbTaLuu
no cocrtasy, hopMe NpeacTaBNsemMoil LOKYMEHTAUUM M OApyrMM BOnpocam, HeobxoaumbiM
ANA NONYYEHUA MyHUUUNANbHON yCnyru.
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3.3. lNpuHATHE U pacCMOTPEHWe KOMNNEeKTa J0KYMEHTOB,
NpeacTaBneHHbIX 3asBUTENEM

3.3.1. lNpuem NOKYMEHTOB ANs NpefoCTaBNEHNUS MyHUUMNanbHoOW ycnyru yepes MoL|
wnu ynaneHHoe paboyee mecto ML

3.3.1.1. 3asBuTenst (npeacTaBuTens 3aseuTtens) obpalyaeTcs B Ma®L| ¢ 3anpocom o
NPEAOCTaBNEeHUN MyHULIMNaNbHOW YCnyru U npeAcTaBnsieT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 alMUHUCTPATUBHOTO pernaMeHTa.

3.3.1.2. PaboTHuk MOL, BegyLnii npuem 3asiBneHuil:

onpegenseT npeameT obpalleHus:;

YAOCTOBEPAET NMYHOCTb 3asBUTENS;

NPOBOAWT NPOBEPKY NOJTHOMOYUIA NULA, NOAAIOLEro AOKYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPebOBaHWUAM, yKa3aHHbIM B NyHKTE
2.5 aAMWHUCTPATUBHOrO pernameHTa;

3anonHAET 3NeKTPOHHYIo hopmy 3assneHns 8 AUC MoL;

Npu NpeaocTaBlieHUM [OKYMEHTOB, YKasaHHbIX B NyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernameHta Ha OyMaxXHOM HocuTene, OCYLUECTBMSIET CKaHUPOBAaHWE MPEACTABNEHHbIX
AOKYMEHTOB;

pacne4vatbiBaeT 3asasnexdne us AUC MoLl;

nepefaeT 3aAaBUTENIO Ha NPOBEPKY U NoANUCaHUE;

nocne noanucaHua ckaHupyeT nognucaHHoe 3aseneHue B AUC MoL;

sarpyxaeT B AUC MOLI fokymMeHTbl, NpeACcTaBNeHHbIE B 3NEKTPOHHOI! hopMe mnu
3NEKTPOHHbIe 06pa3bl 0TCKAHUPOBAHHbBIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLlaeT noAnnMcaHHoe 3asBneHne U opuriHanbl ByMaxHbIX JOKYMEHTOB;

BblAaeT 3aABUTENIO PacnucKy B NpUemMe AOKYMEHTOB.

AAMWHWUCTPaTUBHbIE  NpoLeaypbl,  YCTaHABNMBAeMble  HACTOALUMM  MYHKTOM,
BbINOMHAKTCA B A€Hb 0OpalLeHns 3aaBuTens.

PesynbTatamn BbINONHEHUS aAMUHWUCTPATMBHLIX NPOLEAYP SBMSIOTCA: FOTOBOE K
OTNpaBke 3aABlIeHUEe U NakeT AOKYMEHTOB.

3.3.1.3. PaboTtHuk M®L| HanpaBnseT nakeT AOKYMEHTOB, NMPUHATLIX OT 3asBUTENs B
OpraH B 3neKTpoHHOW hopMe (B cocTaBe NaKeTOB 3NEKTPOHHbLIX Aen) B TEYEHWE OAHOro
pabouyero AaHs co AHA obpalleHus 3asBUTENs B CTPYKTYPHOE noapasaenenme MoLl.

Pesynbtatamu BbINONHEHUS aAMWHUCTPATUBHLIX NpoUeayp SBMSIOTCH: 3asBMNEHUE W
nakeT AOKYMEHTOB (3NEKTPOHHOE Aeno), HanpaeneHHble B OpraH, NocpeacTBOM CUCTEMBI
3NEeKTPOHHOro B3anMoaeNCTBUA.

3.3.2. [lpuemM [JOKYMEHTOB Ans NPeAoCTaBNEeHUMA MYHWLMNANbLHOM ycnyru B
3NEeKTPOHHOW hopme yepes PecnybnukaHckuii nopTtan.

3.3.2.1. 3asBuTens ANA nodauyu 3asiBNEHUS B 3NEKTPOHHOM opMe BbINOMHAET
cnepyioLlive AencTBuS:

BbINOMHAET aBTOPU3ALMIO;

OTKpblBaeT hOPMY 3NEKTPOHHOIO 3asBNEHUS;

3anonHaeT opMy 3NEKTPOHHOTO 3aABMEHUSA, BKIIOYAIOLYIO CBEAEeHUA, Heobxoaumblie
n obasaTenbHbie AN NPeAOCTaBNEHNA MYHULIMNANBHOW YCnyru;

NPUKpennaeT [AOKYMEHTbl B 3NEeKTPOHHOW OpMe WNKM 3NeKTPOHHble 0bpasbl
[IOKYMEHTOB K (pOpMe 3MEeKTPOHHOro 3aABneHus (Npyu HEo6Xo0aUMOCTH);

noaTeepxgaeT akT O3HAKOMMEHWs W COornmacuA C  YCNOBUAMW U NOPAAKOM
npeaocTaBneHna MyHUUUNanbHOW ycnyru B  3NeKTpoHHOW dopme (ycTtaHaenueaer
COOTBETCTBYIOLLYIO OTMETKY O cornacuv B popmMe 3NeKTPOHHOro 3asBNEHUS);

noaTeepXxgaeT  OOCTOBEPHOCTb  COOOLWEHHbIX  CBEeAeHWU (ycTtaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY B (hOpMe 3NEKTPOHHOrO 3asBNEHUs);

OTnpaBnAeT 3anofHeHHOe 3MNEKTPOHHOE 3asBneHWe (HaXMMaeT COOTBETCTBYIOLLYHO
KHOMNKY B (pOpMe 3NEKTPOHHOIO 3asiBNEHUS);
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SNEKTPOHHOE 3asBNEeHWe NoANWUCHIBAETCA B COOTBETCTBUMU C TPebOBaHWAMM NyHKTA
2.5.3 aAIMUHUCTPATUBHOIO PErnameHTa;

nony4aet yseaomrieHue ob oTnpaBKe 3NEKTPOHHOrO 3aABNEHUS.

®opmaTHO-nornyeckas npoeepka CEOPMUPOBAHHOTO 3asBNEHMS ocyllecTenseTcs
NocNe 3anonHeHWs1 3asaBUTENEeM KaXaoro W3 Nosnen 3NeKTPOHHOW opMbl 3aseneHus. Mpu
BbIABNEHWN HEKOPPEKTHO 3anOfHEHHOro Mons 3NeKTPOHHOW (hopMbl 3asBEHUs 3asiBUTENb
YBEAOMNAETCA O XapakTepe BbIABMEHHOW OLWWGKU 1 nopsake ee ycTpaHEeHUs NOCPEaCTBOM
WHOPMALIMOHHOrO COOBLLEHNS HEMOCPEACTBEHHO B 3NEKTPOHHOIA dopme 3asBneHus.

AOMUHUACTPATUBHBIE  MpoUeaypbl, YyCTaHaBIMBaeMble HacCTOALUMM  MYHKTOM,
BbINOMTHAKTCA B AeHb 0bpalLeHus 3aasuTens.

PesynbTatamu BbINONHEHUA aAMUHUCTPATMBHBIX NPOLEAYP SBNSKOTCS: 3NeKTPOHHOEe
Aeno, HanpasneHHoe B OpraH NocpeAcTBOM CUCTEMbI 3NIEKTPOHHOTO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekta AokyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUA aAMUHUCTPATUBHOIA npoueaypbl ABNAETCA
MOCTynneHwe 3asaBNeHUa W WHbIX [OKYMEHTOB, HeobxoauMbiX ANSA npefocTaBneHus
MYHULIMNANbLHOR ycnyru.

HOMKHOCTHBIM ~ nuUOM  (paBOTHUMKOM),  OTBETCTBEHHBLIM 33  BbINOMHEHWE
aAMWHUCTPaTMBHOW Npoueaypbl ABnseTca 3amecTutens pykosoauTens McnonHUTenbHoro
komuteTa HOBOKMPEMETCKOrO CEenbCkoro mMoceneHus (ganee - [AOMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB):

3.3.3.2. [lomKHOCTHOE NnULO, OTBETCTBEHHOE 33 NPUEM [OKYMEHTOB, B cny4ae
obpalyeHus 3assuTens ¢ saseneHnem s OpraH:

onpepenseT npeameT obpaleHus;

yCTaHaBnuBaeT NINYHOCTL 3aABUTENA;

NPOBOAMT NPOBEPKY NMOMTHOMOYUIA NULA, NOAAILLETO AOKYMEHTI;

NPOBOAWT NPOBEPKY COOTBETCTBMA AOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MyHKTe
2.5 aAMWHWUCTPaTUBHOTO  pernameHTa, MpPOBEpPKy COOTBETCTBUS  NpeACTaBNEHHbIX
AOKYMEHTOB yCTaHOBNEHHbIM TpeboBaHWsAM (Hagnexallee opopMneHne Konuin JOKYMEHTOB,
OTCYTCTBUE B JOKYMEHTaX NOAYUCTOK, NPUMMNCOK, 3a4EPKHYTbIX CNOB U UHbIX HE OrOBOPEHHbIX
ncnpasneHuin);

' 3anonHser SNEKTPOHHYH dopMmy  3asBneHus B aBTOMaTU3NPOBAHHOW
WH(OPMALMOHHOW cuUcTeMe, npefHasHA4YeHHOW AN OKa3aHUA [OCYAapCTBEHHbIX U
MYHULMNaNbHbIX YCNyT;

npyu NpeaocTaBNeHUN [OOKYMEHTOB, yKas3aHHbIX B MyHKTEe 2.5 aAMUHWCTPaTMBHOIO
pernameHta Ha OymaxHOM HocuTene, OCyLIeCTBNAET CKaHWpOBaHUE npeACTaBeHHbIX
DOKYMEHTOB;

pacnevaTtbiBaeT 3asBneHue;

nepegaet 3afaBUTENO HA NPOBEPKY U NOANUCAHUE;

nocne noAnucaHusa CKaHMpyeT NoANUCcaHHOe 3asBNEeHUE,;

3arpy)xaeT B aBTOMaTU3UPOBaHHYIO MH(OPMAaLMOHHYID CUCTEMY, NMpeaHa3HaYEHHYH
ANA OKa3aHWA rocyapCTBEHHbIX U MYHUUMNANbHbIX YCNyr AOKYMEHTbI, NpeACcTaBleHHbIE B
3MEKTPOHHOW (hOpME MK 3NEeKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHbIX AOKYMEHTOB, (hopMupyeT
3NEeKTPOHHOe Aeno;

BO3BpaljaeT noANUCaHHOEe 3asBfeHWe W OpuriHanbl OyMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblAaeT 3asABUTENIO pacnucky B NnpuemMe OKYMEHTOB.

B cny4ae Hanuuyus ocHoBaHWI ANA OTKasa B NpUeMe OOKYMEHTOB AOJHKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpUeMm AOKYMEHTOB, YBEAOMNSET 3asiBUTENA O HANU4YMW NpenaTCTBUIA ANA
npvema 3afBNEeHWA W BO3BpallaeT eMmy [AOKYMeHTbl C OObACHEHMEM copepXxaHus
BbIABNEHHbIX OCHOBaHUI ANA 0TKasa B NpuemMe 4OKYMEHTOB.

3.3.3.3. [lomKHOCTHOE nUUO, OTBETCTBEHHOE 3a MpPUEM [OOKYMEHTOB, nocne
NOCTYNNEeHWA JOKYMEHTOB Ha paCCMOTPEHME:
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npucBanBaeT 3asBNEHUI0 HOMEpP B COOTBETCTBUM C HOMEHKNATypoW Aen W craTyc
«[TpoBepka AOKYMEHTOBY;

U3y4aeT NoCTynuBLUNE 3NEKTPOHHbIE Aena, B TOM YMCNe NPUINOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3NEKTPOHHON (hOPME U 3NEeKTPOHHbIE 06pasbl 4OKYMEHTOB;

NPOBEPAET KOMNNEKTHOCTb, YATAEMOCTb 3NEKTPOHHBLIX 0OPa30B AOKYMEHTOB;

nposepsieT cobniogeHne ycnoBUA LEWNCTBUTENBHOCTM  3MEKTPOHHOW  MOANMCH,
nocpeAcTBom obpaiyeHusn k EquHomy noptany (B cnydyae, ecnv 3assuTenem npeacTaBneHb
SNEKTPOHHbIE [OKYMEHTbI, NOANUCAHHbIE YCUNEHHOW KBanUWUUMPOBAHHON 3MEKTPOHHOM
NOANUCHI0).

' Mpn HanWuuM OCHOBAHUW, NPEAYCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernaMmeHTa, noAroTaeBnvBaeT MPOEKT pelleHus o6 oTkase B nNpueMe [OOKYMEHTOB,
HEeobX0AUMBIX NS NPEeAOCTaBNEHUs MYHULMNANLHOM YCyru.

B cnyyae, ecnm B pesynbtate npoBEpKM YCUNEHHOW KBaNUULMPOBAHHOIA
3NEKTPOHHOW NOANWUCK BbISIBNIEHO HECcoONioAeHUe YCNoBUIA ee AEeNCTBUTENbHOCTHU, NPOEeKT
peleHuna ob oTkase AomkeH coaepXaTb NyHKTLI cTaTbn 11 depepansHoro 3akoHa Ne 63-03,
KOTOpbI€ NMOCNYXXWUNU OCHOBaAHWEM ANS ero NPUHATUA.

Mpoekt peweHns o6 oTkaze B npuemMe [JOKYMEHTOB, HeEOOXOAWMbIX ANs
NPeaoCTaBneHnsa MyHUUMNanbHOW YCnyru, C ykasaHuMeM MNpUYMH OTKasa (B crnydae, ecnu
OCHOBaHMA AnA OTKasa B NpueMe [OKYMEHTOB, Heobxogumbix ANA nNpeaocTaBneHus
MYHULMUNANbHOW YCNyru, CBA3aHbl C HApYLUEHWEM YCTaHOBMIEHHbIX TPeBOBaHWA K Takum
AOKYMEHTaM, OCHOBaHUsi [AOns oTKasa B nNpuveme [OKYMEHTOB [OJDKHbI COAepxaTb
WH(POPMaUMIO O HaUMMEHOBaHWM [OKYMEHTOB (MH(OPMauMW, CBEOEHWI), KoTopble He
NpeAcTaBneHbl, CcoaepXaT HeAoCTOBEepHble M (MNWM) NPOTUBOPEYMBLIE CBEAeHWs,
0hopMIIeHbI C HapYLUEHUEM YCTaHOBNEHHbIX TpeboBaHWil), HanpaBnsAeTCa Ha CornacoBaHue
B YCTAHOBNEHHOM NopsAKe NocpeACcTBOM CUCTEMbI 3/IEKTPOHHOIO A0OKYMeHToobopoTa.

CornacoBaHue npoekTta pelweHuss o6 OTkase B Npueme LOKYMEHTOB, HEOoBXOAWUMbIX
ANs  NpefoCTaBNEeHUs  MyHUUMNanbHOW  yCnyru, OCyLEecTBNsieTCA B Nopsake,
NpeaycMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTCyTCTBMA OCHOBaHMA ANs  OTKaza B NPUEME  [OOKYMEHTOB,
NPEeayCMOTPEHHbIX NYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernamMeHTa, AOMKHOCTHOE 5vuo,
OTBETCTBEHHOE 3a MpUeM [OKYMeHTOB, B TeyeHuMe ofHoro pabodero AOHA CO [AHS
NOCTYNNEHUA 3aABNEHWA, HanpasBnseT 3asBUTENI0, YKasaHHbIM B 3asiBNeHUun cnocobom,
yBe4OMINEeHne O TMNOCTYNNeHUU 3asBNeHWUs, coaepXxallee BXOASLWMA PperncTpaunoHHbIA
HOMEp 3asABneHus, aaTy MnonyyYeHWs 3asBleHWus, MnepeYeHb HauMeHoBaHun annos,
NPeACTaBNEHHbIX K HEMY [JIOKYMEHTOB, AaTy Nofy4YeHus pesynbTata MyHULUUNansHOW yCnyru.

3.3.3.4. WcnonHewve npoueadyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO  pernamMeHTa, npwu HanuyMm  TEeXHU4YEeCKoWn BO3MOXHOCTH
OCYLLECTBMNAETCA B aBTOMaTU4ECKOM PEXUME C MCNONb3OBaHWEM aBTOMAaTU3UMPOBAHHOM
WH(POPMALMOHHONW CUCTEMbI, NpeAHa3Ha4YeHHOW [ANs OKasaHWs roCyAapCTBEHHbIX W
MYHULUMNANbHbIX YCIyT.

3.3.3.5. AOMMHUCTpaTuBHble nNpoueaypbl, YyCTaHaBnuBaemble nyHkTom 3.3.3
aAMUHUCTPATUBHOIO perramMeHTa, BbIMOSHAKTCA B TeYeHue ofgHoro paboyero AHA CO AHA
NOCTYNSIEHMA 3aABNEHUA Ha pacCMOTPEHME.

PesynbTatamu BbINONMHEHWA aAMUHWCTPATUBHBLIX Npoueayp ABMAKOTCA: NPUHATBIA Ha
paccMOTPEHUE KOMMNMEKT [AOKYMEHTOB MNW MNpOeKT pelweHua o6 oTkase B npueme
AOKYMEHTOB, He0BXoaUMBbIX ANA NPEAOCTABNEHUA MyHULMNANBHON YCNyrH.

3.4. HanpaeneHue mMeXxBe4OMCTBEHHbIX 3aMNpoCcoB B OpraHbl, y4acTBYyOLUUE B
NpeaoCcTaBNeHnn MyHMUMNanbHOW ycnyru

3.4.1. OcHoBaHMeEM Hayana BbINOMHEHUA agMUHUCTPaTUBHON npoueaypbl ABNAETCA
nonyyYeHve [OOMKHOCTHBIM JUMUOM (pabOTHWKOM), YMONMHOMOYEHHBIM Ha BbINOMHEHKWE
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aAMWHUCTpPaTUBHOW npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHUKA), OTBETCTBEHHOrO 3a
NpUeM AOKYMEHTOB, NPUHATbLIX OT 3a8BUTENSA JOKYMEHTOB.

[OMmKHOCTHBIM ~ nuUoM  (paboTHUKOM),  OTBETCTBEHHbIM 33  BbINONHEHUE
aAMWHUCTPaTUBHOW npoueaypbl, ABNAeTcs 3amecTuTenb pykoBoguTensa WMcnonHutenbHoro
KomutetTa HOBOKMPEMETCKOrO CENbCKOrO MOCeNneHus (manee - [OOIMKHOCTHOE MuLo,
OTBETCTBEHHOE 3a HanpaslieHNEe MEeXBELOMCTBEHHbLIX 3anpoCcoB).

3.4.2. [IomKHOCTHOE NMLUO, OTBETCTBEHHOE 3a HanpaBfieHUe MeXBEe4OMCTBEHHbIX
3anpocoB, OpMUpYeT W HanpaensieT B 3NEKTPOHHOW ¢opMe NOCPEeACTBOM CUCTEMbI
MEXBEOMCTBEHHOrO 3NEeKTPOHHOro B3auMogewcTBust (NpU  OTCYTCTBUMM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMKU cnocobamu) 3anpockbl 0 NPefoCTaBNeHUn LOKYMEHTOB U CBEASHUA,
nNpeaycMOTPEeHHbIX NYHKTOM 2.6.1 agMUHUCTPaTUBHOIO pernameHTa.

AOMUHUCTpPaTUBHbIE  MpoOUEAypbl, YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbINOJTHAIOTCA B A€Hb NPUHATUA 3as8BNEHUA HA PAaCCMOTPEHME.

Pesynbtatamu BbINOSTHEHUA aAMWHUCTPATUBHbIX npoueayp ABNAIOTCA:
HanpaBneHHbIE B OpraHbl BNacT1 1 (Mnu) NnoaBeAOMCTBEHHbIE OpraHaMm BNacTu OpraHusauum
3anpochl.

3.4.3. CneunanucTbl NOCTABLUMKOB AaHHbIX Ha OCHOBAHWW 3aMnpoCOB, MOCTYNWUBLLUMX
Yyepes CUCTEMY MEeXBELOMCTBEHHOrO 3MEeKTPOHHOro B3aWMOAEWCTBUA, NpPefoCcTaBnsT
3anpalunBaemMble AOKYyMEeHTbl (MHopMaLuio) UM HanpaensalT yBeaoMneHms ob oTcyTcTBum
AOKYMEHTa U (Mnu) uHgopmaumu, HeobxoauMbIX ANA NPEAOCTABMNEHUs MyHULMNAanbHOW
ycnyru (qanee — ysegomnexHune o6 otkase).

AOMUHUCTPaTUBHbIE  Mpoueaypbl, YCTAaHaBNWBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCA B TEYEHWe NATU OAHEW CO OHA NMOCTYNSIEHMA MEXBEAOMCTBEHHOro 3anpoca B
opraH unu opraHusauvio, NpeaoCcTaBnALIME OOKYMEHT U MH(OPMaLUIO, €CNU UHbIE CPOKM
NOArOTOBKW W HanpaBfeHus OTBeTa Ha MEXBEAOMCTBEHHbLIA 3anpoC He YCTaHOBMEHbI
thepepansHbiMKU 3aKoHaMu, NpaBoBbiMKU akTamu lNpasutenscTea Poccuiickon ®egepauum u
NPUHATBIMA B COOTBETCTBUU C peaepanbHbIMU 3aKOHaMW HOPMaTUBHbLIMW MPaBOBbLIMU
aktamu Pecnybnuku TaTtapcraH.

PesynbTataMmy BbINONMHEHUA agMWHUCTPATUBHLIX Npoueayp ABNAOTCA: AOKYMEHTbI
(cBepeHust), HeobxoguMmble [ONs  NpefocTaBNeHMA  MyHuuunanbHOW  ycnyrk, nubo
yBefoMmneHne o6 oOTkase, HanpaBneHHble [OOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
HanpaeneHve MeXBeAOMCTBEHHbIX 3anNpOCOB.

3.4.4. [JomKHOCTHOE nWUO, OTBETCTBEHHOE 3a HanpasneHue MeXBEAOMCTBEHHbIX
3anpocCoB.:

nony4yaeTt 3anpaluBaemble 4Yepe3 CUCTEMY MEeXBEeLOMCTBEHHOro 3NEeKTPOHHOro
B3aUMOAEWCTBUA  OOKYMeHTbl  (cBedeHus), Heobxogvmble AnNA  NpefocTaBleHus
MyHULMMNanLHoR ycnyru, nubo yseaomneHue o6 oTkase npu OTCYTCTBUM AOKYMEHTA W (Unn)
uHopmayuum,

NPU HanW4yuMu OCHOBAHWIA, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHWUCTPaTUBHOrO
pernameHTa, MNOAroTaBNMBaeT nNpPoOeKkT pelweHus 06 oTkase B NpuvemMe [OKYMEHTOB,
HeobxoauMbIX ANS NPeAoCTaBNEHUS MyHULUNANbHOW YCNyru.

Mpoekt peleHus 06 oOTKase B MNpPUEME [JOKYMEHTOB, HeobXxoAuMbix Ans
NpeaoCTaBNeHus MyHULUMNAnbHOW YCNyrW, C yKkasaHWeM MNpuyuH oTkasa (B cnyyae, ecnu
OCHOBaHWA [ANA OTKasa B MNpUMEME [OOKYMEHTOB, HeobxoAuMmbix ANA NpefocTaBneHus
MYHULMNANBHOA YCNyru, CBA3aHbl C HapyLIEHWEM YCTaHOBMNEHHbIX TPebOBaHUA K Takum
[OKYMEHTaM, OCHOBaHUsi Ans OTkasa B nNpuemMe [OKYMEeHTOB [OIDKHblI COAepxaTb
WHCOPMAaLMIO O HaWMEHOBaHWM [OKYMEHTOB (MH(OpMauun, CBEAEHUW), KOTOpble He
npeAcTaBneHbl, COAEepXaT HEeAOCTOBEPHble W (MNW) NPOTUBOPEYMBLIE  CBEAEHUS,
0d)OpMnEHbI C HapYLLEHWEM YCTAaHOBNEHHbIX TpeboBaHuit), HanpaBnaeTca Ha cornacosaHune
B YCTaHOBMNEHHOM MOPSAKE NOCPEACTBOM CUCTEMBI NEKTPOHHOTO 4OKYMEHTOObopOoTa.

CornacoBaHve NpoekTa pelueHuss o6 oTkase B NpUeMe [JOKYMEHTOB, HeoDXOAUMbIX
ANA  NpefoCTaBNEeHUss  MyHUUMNanbHOW  ycnyrk, OcCylecTBnAeTca B NOPsAAKe,
npeaycMOTPEHHOM NyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMeHTa.
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ALMUHUCTPATMBHbBIE  NpoUeAypbl,  YCTaHaBNWBAEMble  HaCTOALUMM  MYHKTOM,
BbINOMHAKTCA B A€Hb NONYYEeHUsi CBEAEHUA N0 MEXBEAOMCTBEHHLIM 3anpocam.

PesynbTatamu BbINONHEHWA agMUHWUCTPATUBHLIX Npoueayp SABMAKTCA: LOKYMEHTbI
(cBefeHus), Heobxoaumble ANs NPefoCTaBNEeHNA MYHULMUNANbHOW YCNyri, NPOEKT peLUeHUs
06 oTkase B npveme AOKYMEHTOB, HeobXoAuMbIX ONs NpPedoCTaBNEHUS MYHULMNANbHOW
ycnyru.

3.4.5. NcnonHeHue npouenyp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 aqMUHUCTPATUBHOIO
pernameHTa, Npu HanM4YUun TEXHNYECKON BO3MOXHOCTWU OCYLLECTBNSAETCA B aBTOMaTU4YECKOM
pexume C  UCNonb30BaHWEM  aBTOMATU3UPOBaHHOW  UHGMOPMALMOHHOW  CUCTEMBI,
npeaHasHa4YeHHON ANA OKa3aHWA rocyAapCTBEHHbIX U MyHULMUNANbHbBIX YCIYr, B TOM Y1Cne C
MOMEHTa peructpauun 3anBfeHWA B COOTBETCTBUM C NYHKTOM 2.13 agMWHMCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbIR CPOK BbINONMHEHUS aAMUHUCTPATUBHbLIX NpoUeayp, YKasaHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO pernameHTa, CocTaBnseT NAaTb paboynx gHen.

3.5. MNogroToeka pesynbTata MyHULMUNANbHON ycnyru

3.5.1. OcHoBaHMeM Ha4ana BbINONHEHWA agMUHUCTPATMBHOW npouedypbl ABNSETCA
nocrynnexHue OT  [AOMKHOCTHOrO  nuua, OTBETCTBEHHOro  3a HanpasneHue
MEXBELOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB  (cBeAeHWW),  HeobxoAumbix  ANA
npeaocTaBneHns MyHUUUNansHOW YCnyru.

[OMKHOCTHBIM  NMUOM, OTBETCTBEHHbIM 33 BbINONHEHME aAMWUHUCTPaTUBHOW
npoueaypbl, NABnNAeTcs 3amecTutens pykoBoguTens McnonHuTenbHoro  KomureTa
HoBoknpemeTCcKoro CenbCcKoro NoceneHus (aanee - AOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a
NoAroTOBKY pe3ynbTarta NpefocTaBNeHUs MyHULMNanbHOM ycnyru).

3.5.2. [JOmKHOCTHOE nuuo, OTBEeTCTBEHHOEe 3a MNOAroTOBKY  pe3ynbTaTta
npeaocTaBneHns MyHUUMUnanbHoOW ycnyru:

paccMmatpuBaeT CHOPMMPOBaHHbLIA KOMMMEKT [AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHOW yCnyru,

NPV BbIABMEHWM OCHOBaHUM ONA OTKasa B NPeAOCTaBNEeHUM MyHULMNANbHOW ycnyru,
yKasaHHbIX B NyHKTe 2.8.2 afMWHWCTPATUBHOrO pernameHTa, MOAroTaBNMBaEeT NPOEKT
pelweHuns 06 oTkase B NpeoCcTaBneHn MyHULMNAnNbHOW YCNyry,

B Crlyyae OTCYTCTBMS OCHOBaHWii AnA OTKasa B NpefoCTaBMNeHUU MyHULMNanbHoM
yCnyru, NpeaycMOTPEHHbIX MyHKTOM 2.8.2 aAMWMHUCTpaTMBHOrO pernamedTa, no utoram
PACCMOTPEHWUS [JOKYMEHTOB, HEOBXOAUMBIX ANA NPEAOCTaBNEeHNA MyHULMNANbHOW ycnyry,
NOAroTAaBNMBAEeT MpPOEKT pesynbTaTta nNpPeAoCTaBNeHWs  MyHWUMNanbHOW — ycnyru B
COOTBETCTBUU C NoANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATMBHOIO pernameHTa,

HanpaBnseT NoAroTOBMEHHbIW NPOEKT pesynbTarta npeaocTaBneHus MyHULMUNanbHOW
YCNyrn Ha corfnacoBaHue B YCTAHOBMEHHOM NopsiAke NOCPEACTBOM CUCTEMbI 3NEKTPOHHOTO

JokymeHToobopoTa.
AOMUHWCTPATMBHbIE  NpOLEAypbl,  YyCTaHaBNMBAeMble  HAacTOALWMM  MYHKTOM,

BbINOMHAIOTCA B TEYEHUe ABYX pabounx QHEN.

PeaynbTaTamu BbINMONHEHUA aAMWHUCTPATUBHBIX Npoueayp ABMAIOTCA.  NPOEKT
peLLeHus 06 oTkase B NPEAOCTABNEHUN MYHULIMNANBHON YCNyrk, NPOEKT PeLLeHUA O BblAade
paspeLUeHmns Ha BCTynneHue B 6pak HeCOBEPLUEHHONETHUM, AOCTUILLIMM BO3pacTa 16 nert.

3.5.3. CornacoBaHue W MoOAMUCAHWE nNpoekTa pesynbTata nNpefocTaBneHnA
MYHWLMNAnbHOM yCnyru (Aanee — NpoeKTbl JOKYMEHTOB) OCYLUECTBNIAETCA PyKOBOAMTENEM
CTPYKTYPHOTO NOApasAeneHms, OTBETCTBEHHOO 3a NOArOTOBKY pesynbTaTta MyHUnnansHou
ycnyru, samectutenem PykosoauTens Opraxa, Pykosogutenem OpraHa.

MoAroTOBNEHHbIE MPOEKTbl AOKYMEHTOB, WMEIOLME 3ameyaHusi, BO3BPALLAIOTCA Ha
[opaboTKy nuULy, OTBETCTBEHHOMY 3a NOATOTOBKY pesynbTaTta MyHULMNanbHoOU ycryru.
Mocne yCTpaHEHWs 3amevaHuii NpoeKTl AOKYMEHTOB MOBTOPHO nepeaarTcs AN

cornacoeaHusa U nognucaHus.
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Pykoeogutens OpraHa npu pacCMOTPEHUU MPOEKTOB [AOKYMEHTOB npoBepsieT
cobniofeHne agMUHUCTPATMBHOIO pernamMeHTa AOMKHOCTHbIMM nuuamum OpraHa B 4actu
CPOKOB BbINONMHEHUS aAMMHUCTPATUBHLIX Npoueayp, MX nocneaoBaTeNbHOCTU U MOMHOTHI,
HanW4Msa COrNacoBaHWii  YNONMHOMOYEHHbIX [OOMKHOCTHbIX nuy OpraHa B cuUcTeme
3MEeKTPOHHOro AokyMeHToobopoTa.

B cny4ae BbISBNEHUS HApyLUEHWA B 4acTU CPOKOB BbIMONHEHUA aAMWHUCTPATMBHbIX
npoueayp, WX nocnegoBaTenbHOCTM M nonHoTbl PykosoguTtens OpraHa WHUUMMPYET
NPUBNEYEHMe K OTBETCTBEHHOCTU NWL, AONYCTUBLLMX HAPYLUEHWUS, B COOTBETCTBUMN C MYHKTOM
. 4.3 aAMUHUCTPATMBHOTO pernameHTa.

AIMWHUCTPATUBHbIE  Npoueaypbl, YCTaHaBNMBaeMble  HacCTOALMM  MYHKTOM,
BbIMOSHAOTCA B TeYeHne AByX pabo4nx AHEN.

PesynbTaTamMu BbINOMHEHUS aAMUHWCTPATUBHBIX NMPOLEAYP ABNSAIOTCA: pelueHue 06
oTKase B NpMeMe [O0KYMEeHTOB HeobXoauMbIX ANsA NpefoCTaBnNeHNss MyHULMNansHOW ycnyru,
pelweHne o6 oTkasze B NpeAoCTaBNEeHUW MyHWLMNanbHOW ycnyru, pelueHue O O Bbihade
paspelueHns Ha BCTynneHue B 6pak HECOBEPLUEHHONETHUM, OCTUTLMM Bo3pacTa 16 ner.

3.5.4. VicnonHenue npoueayp, ykasaHHbIx B nyHkTax 3.5.2, 3.5.3. agMUHWUCTPATUBHOIO
pernameHTa, nNpu HanM4uM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4E€CKOM
peXumMe C  WCMOMb3OBAaHMEM ABTOMATU3UPOBAHHOW  WH(OPMALMOHHOW  CUCTEMbI,
npeaHasHavYeHHoW NS OKasaHUA rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCAyr.

MakcuManbHblA CPOK BbINONHEHUS AAMWHUCTPATUBHbLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATMBHOrO PErNaMeHTa, COCTaBnNAeT YeTbipe paboqmnx AHs.

3.6. Buigaya (HanpaeneHue) 3asBUTenNio pesynbTata MyHULMNanbHOW ycnyru

3.6.1. OcHOBaHVWEeM Hayana BbiMOMHEHUs aAMWHUCTPATUMBHOW Mpoueaypbl ABNSETCA
NonyYeHne AOMKHOCTHLIM NULIOM, OTBETCTBEHHbIM 32 BbINONHEHUE aAMUHUCTPaTUBHOWM
npoueaypbl, JOKYMEeHTa, NOATBEPXAAIOLLEro NPeAoCTaBNeHne MyHULMNANBbHON yCIyri.

[10MXHOCTHBIM  NTULIOM, OTBETCTBEHHbIM 33  BbIMOMHEHUE  aAMWHUCTPATUBHOW
npoueaypbl, sBnserca 3amecTuten pykosoauTens  McnonHutensHoro - koMuTeTa
HoBOKMPEMETCKOro CENbCKOro nocenexus (aanee - AOMKHOCTHOE UL, OTBETCTBEHHOE 3a
Bblaadvy (HanpasneHwWe) AOKYMEHTOB).

3.6.2. [lomKHOCTHOE NUL0, OTBETCTBEHHOE 3a BblAa4y (HanpaBneHwe) AOKYMEHTOB:

obecneynBaeT perucTpaumio ¥ BHECEHUE CBEAEHWA O pesynbTaTe NpefocTaBneHus
MYHULUMNANbHOMW ycnyru B NOACWUCTEMY BeAEHUA [OKyMeHTauuu aBTOMaTW3NPOBAHHOW
WHDOPMALMOHHON CUCTEMbI, MPEAHA3Ha4YeHHOW ANsA OKa3aHUA rOCYAAPCTBEHHbIX W
MyHULUMNAnNbHbIX YCNyr,

n3sellaeT 3asBuTens (ero npeacTaeuTens) cnocobom, ykasaHHbIM B 3asBNEHWU, O
pesynbTaTe NPeAoCTaBNEHUS MyHULMNAnbHOW YCNMyrM U O BO3MOXHOCTM NOMy4EeHWsA
pesynbTaTa NpefocTaBneHNa MyHULMNaNbHOW yCryru B OpraHe unu 8 MOL.

WcnonHeHwe npoueayp Npu Hanmu4yum TEXHUYECKOW BO3MOXHOCTW OCYLLECTBNAETCA B
aBTOMATUYECKOM DPEXUME C MCMOMb30BAHUEM aBTOMAaTU3NPOBAHHOW WH(OPMaLIMOHHON
CUCTEMBbI, NpeAHa3HA4YEHHON ANS OKa3aHUA rocyAapCTBEHHbBIX U MyHULMNANbHBIX YCIIyT.

AOMUHWUCTPATMBHbIE  MPOLEAYPbl,  YCTaHaBNUBaeMble  HACTOALMM  NYHKTOM,
BLINOMHAKTCA B TeyeHue opHoro paboyero AHA CO AOHSA NOAMMCAHWUA  [OKYMEHTa,
ABNAIOLLErocs pesynbTaToM npeaocTaBneHus MyHMLUMNANbHON YCnyrk, YNnorHOMOYEHHbIM
LNOMKHOCTHbIM nuuomM Oprana (OpraHom).

PeaynbTaTamu BbINOMHEHUS aAMUHUCTPATUBHBIX NPOUEAyp ABNAKTCA. pasmeLleHue
cBefleHUit 0 pesynbTaTe npeaocTaBneHus MYHWLMNANbHOWA yCnyru B MHGOPMaUUOHHbIX
cUCTeMax, W3BelLUeHWe 3asBuUTEns (ero NpeacTaBuTens) O pesynbTaTe NPEAOCTABEHWA
MyHULIMNANbHOW ycnyr u cnocobax ero nony4eHus.

3.6.3. Mopsgok  Bblgayn  (HanpaBneHws) — pesynbTaTa npefocTaBneHuns

MYHULMUNANbHOW YCNyru:
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3.6.3.1. lpu obpalyeHun 3asBuTens 3a pesynbTaToM MyHUUMnNansHon ycnyr B ML,
pabotHuk MOL| BbigaeT 3asBUTEN0 pesynbTaT MyHUUMNANbLHOW ycnyrv B chopme
3K3eMnnspa 3NeKTPOHHOro AoKyMeHTa Ha BymaxHoM HocuTene. Mo TpebosaHuio 3aseuTens
BMECTE C OK3EeMNNspOM J3NEeKTPOHHOro [OoKyMeHTa Ha OymMaHOM Hocutene emy
NPeAoCTaBnAETCA 3KIEMNNAP 3MNEKTPOHHOrO AOKYMEHTa NyTeM €ero 3anuc Ha CbeMHbI
HOCUTENb MH(OPMaLWMU UMK HanpaBnNEHWs 3K3IEMMNsApa 3MEKTPOHHOTO [OKYMeHTa no
3M1eKTPOHHOW noyTe B agpec 3asasutens. [pu 3anucu Ha CbeMHbI HOCUTENb UHOPMAaLUK
WU HanpaBleHUN IKIEMNnApa 3NEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBNEeH
3K3eMNNApP 3MNEKTPOHHOro [AOKyMeHTa Ha OymMaxHOM HocuTene, No 3NEKTPOHHOW noyTe
MAEHTUYHOCTb TaKoro 3K3emnnsipa 3MNEKTPOHHOrO [AOKYMEHTa 3K3eMNNsApy 3NeKTPOHHOro
AOKYMEHTa Ha OymaXXHOM HocuTene 3aBepsieTCA YNONTHOMOYEHHbIM COTPYAHUKOM C
UCNonNb30BaHMEM YCUNEHHOW KBanUUMPOBAHHOMN 3NEKTPOHHOW NOAMUCH.

AAMUHUCTPaTMBHbIE  NpoLEAypbl, YCTAHABMMBAEMblE  HACTOSLUMM  MYHKTOM,
BbINOMHAKOTCA B MOPSAKE O4YepefHOCTW, B [AeHb npubbiTUS 3aABUTENA B CPOKM,
yCTaHOBNEHHbIE pernameHTom pabotel MOLI.

PesynbTatamMn BbINONMHEHUS AAMWHUCTPATUMBHBLIX NpoUeayp SBMRIOTCA: dukcaums
hakTa BblgauuM pesynbTaTa npeAoCTaBNeHUs MyHuuunanbHoi ycnyru B8 AUC MoL,
pe3ynbTaT NpeAoCTaBneHns MyHUUMUNanbHOW YCNYri, BblAaHHbIA 3a8BUTENIO.

3.6.3.2. lNpwn obpalleHun 3asBUTENA 3a Pe3yNbTATOM MyHULMNANbLHOW YCNyru Yepes
PecnybnukaHckuii noptan 3asBUTEN B NWUYHbIA KabUHET aBTOMaTUYECKUW HanpaenseTcs
3NEKTPOHHbLIW  0Bpa3  [JOKyMeHTa, SABNAOLWErocs pe3ynbTaToM  NpeAoCTaBneHus
MyHULMNAnNbHOW YCNyru, NOANUCAHHBIA YCUMEHHOW KBanUUUUPOBAHHOW 3NEKTPOHHOW
NOANUCBIOD YNONMHOMOYEHHOro AomKkHOCTHOro nuua OpraHa (OpraHom).

ALMWHUCTpPaTUBHbIE  NpouUedypbl, YCTAHABMMBAEMblE  HACTOALMM  MYHKTOM,
BbINOJIHAKTCA B A€Hb NoANUCaHUA AOKYMEHTa, NoATBepXAalollero npegocrasnesve (oTkas
B NpeAoCTaBfeHUn) MyHUUUNanbHOW YCNyru, YNONHOMOYEHHbIM [AO/MKHOCTHLIM NULIOM
OpraHa (OpraHom).

PesynbTatamu BbINONHEHUs aAMWHUCTPATUBHLIX NPOLEAYp ABNAKTCH: HanpaBneHue
(npeaocTaBnexHne) ¢ ucnonb3oBaHmem PecnybnukaHckoro noprana 3asBUTENIO AOKYMEHTA,
noaTBepXaawLwero npefocTaBneHne MyHMUMnanbHOW ycnyrn (B TOM YuCne OoTKas B
NpeaoCcTaBneHnn MyHUUMNanbHOM yCnyru).

3.6.3.3. lpu obpawleHun 3asBuTeENs 3a pe3ynbTaTtoM MyHULMNANbHOW YCnyru B
OpraH, AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bbigayy (HanpasneHue) JOKYMEHTOB, BblaaeT
3aaBUTENIO pesynbTaT MyHuuunanbHon ycnyrn. [Mo TpeboBaHuio 3asBUTENA BMeCTe C
3K3EMMNNAPOM 3NEKTPOHHOro AOKyMeHTa Ha BymMaxHOM HocuTene emy npefocTaBnseTcs
9K3EMNNSAP 3NEeKTPOHHOro [OKYMEeHTa MyTeM ero 3anucu Ha CbEeMHbIA HOCUTENb
UHOPMaLMMN UMK HaNpPaBneHUs 3K3eMNnspa 3MNeKTPOHHOro AOKYMEHTa MO 3NeKTPOHHOM
noyTe B agpec 3asBUTENA.

AOMUWHWUCTPaTUBHbIE  Npoueaypbl, yCTaHaBNMBaemble  HacCTOALWMM  MYHKTOM,
OCYLLECTBNAIOTCA B NOpsiike o4epeaHOCTU, B AeHb NpubbITUS 3asBUTENA B COOTBETCTBUM C
MpaBunamu BHyTpeHHero TpyaoBoro pacnopsigka Opraxa.

Pe3ynbTaToM BbINOMHEHWMA AAMWHWUCTPATUBHBLIX Npouedyp SBNAKTCA: (UKcauus
thakTa BblAa4u pesynbTaTa npeaocTaBneHus MyHULMNANbHOW ycnyru B
aBTOMaTU3NMpPOBaHHON WH(OPMALUMOHHON CcUCTEMe, npeAHasHa4YeHHOW [ONA OoKasaHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.7. UcnpaBneHune TeXHUYecKnx oLnbok

3.7.1. B cnyyae oOHapyXeHWs TEeXHUYEeCKON OLUMOKM B AOKYMEHTE, SABMALWEMCH

pesynbTaToM MyHWLUMUNANLHOW yCnyru, 3asBuTens HanpasnseT B OpraH:
3anBneHne o6 ucnpaBneHMn TexHu4Yeckon owmbku (npunoxenue Ne5 Kk HacTosAlemy

aAMUHUCTPATUBHOMY PErNaMeHTy);
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AOKYMEHT, BbIAAHHbLIA 3a8BUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCNyri, B KOTOPOM
COAEPXKUTCA TEXHUYECKAnA OLUMOKa;

AOKYMEHTbI, UMEIOLIWE IOpUANYECKYIO CUMY, CBUAETENbLCTBYIOLME O Hanuyuu
TEXHUYECKOW OLLIMBKM.

3asiBneHve 06 ucnpaBNeHUM TEXHUYECKOA OLWMGKM B CBEAEHWSX, YKA3aHHbIX B
AOKYMEHTEe, ABMAWEMCA pe3ynbTaToM MyHUUMNAnbHOW YCnyru, noAaeTca 3asBUTEnem
(yNONHOMOYEHHbIM nNpeAcTaBUTENEM) MNOYTOBbLIM OTNpaBneHnem (B TOM 4uCne C
UCNoNb30BaHNEM 3NEKTPOHHOW NoYThl), NMb6o Yepes PecnybnukaHckuii noptan unu MoLl.

3.7.2. [IomKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLUECTBNSET
npuveMm 3asBneHus 06 ucnpasBneHWn TEeXHUYECKON OLIMOKWU, perucTpupyeTt 3asiBfieHue C
NPUNOXEHHBIMWM OOKYMEHTaMW W nepefaeT UX AOMKHOCTHOMY NULy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTpPaTUBHbIE  npouedypbl, YyCTaHaBNUBAEeMble  HACTOALUMM  MYHKTOM,
BbINOMHAKTCA B TEYEeHUe oaHoro paboyero AHA ¢ AaTbl perucTpauvum 3asBneHus.

PesynbTaTtaMu BbINONHEHUS aAMUHUCTPATMBHLIX Npouedyp SBNAIOTCA: NPUHATOE W
3aperucTpMpoBaHHoOe 3asBneHWe, HanpaBfeHHOe Ha pacCMOTPEHUE OOMKHOCTHOMY nuLy,
OTBETCTBEHHOMY 32 06paboTKy LOKYMEHTOB.

3.7.3. [JomXHOCTHOE nWUO, OTBETCTBEHHOe 3a 06paboTKy [OKYMEHTOB,
paccmaTpuBaeT [OKYMEHTbl U B LIENAX BHECEHUS UCNpaBneHUi B AOKYMEHT, SIBNSAKLWMUACA
pe3ynbTaToM nNpeaocTaBnNeHus MyHWUMNanbHOW YCNyrv, OCYLEeCcTBRseT npoueaypsl,
npeaycMOTpEeHHbIe MYHKTOM 3.5 aAMUHWCTPATMBHOIO pernameHTa, v BbidaeT UCNpaBNeHHbIN
AOKYMEHT 3aABUTENIO (YNONHOMOYEHHOMY NPEeACTABUTENID) NIMYHO NOA POCNUCE C U3BLATUEM
y 3aABuTens (YNONMTHOMOYEHHOro npeacTaBUTENs) OpwurMHana [AOKYMEHTa, B KOTOPOM
COAEpXUTCA TexHu4yeckass olmbka, unu HanpaenseT B agpec 3asBUTENs MNOYTOBbIM
oTnpaBneHnemM (NocpeacTBOM 3MEKTPOHHOM MO4YTbl) NMUCbMO O BO3MOXHOCTW NOMyYeHWA
AOKyMeHTa npu npepoctasnexdun B OpraH opuriHana AOKyMEHTA, B KOTOPOM COAEPXWUTCA
TexHuyeckas owwmbka.

AOMUHUCTPATUBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOALUMM  NYHKTOM,
BbIMNOMHAIOTCA B TeYeHue AByX pabouux OHel nocne obHapyXeHWs TEXHUYECKOW OLUMOKW
Unu nony4YeHus ot Nboro 3amHTepecoBaHHOrO NuLa 3asBNeHUA O AONYLLIEHHON oLmnbke.

PesynbtataMu BbLINONMHEHUS aAMWHUCTPATUBHLIX MpoLEeAyp SBNAIOTCA: BblAaHHbIV
(HanpaBneHHbIW) 3aABUTENIO AOKYMEHT.

4. Mopanok u opMbi KOHTPONSA 3a NPesoCTaBNIeHMEM MYHULIMMNANbLHOW YCNyru

4.1. nOpFl,ElOK ocyLleCTBNEeHUA TEKYLLEro KOHTpona 3a cobnogeHnemMm u UCNorTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMK NULAMKU NONOXEHUA aaMUHUCTPATUBHOIO pernamMeHTa v
MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, YCTaHaBnMBakLUNX TpBﬁOBaHMH K NpefocraBneHunto

MYHMU,W'IaJ'IbHOFI yCnyru, a TaKke npuHATHEM UMHU peUJeHVIﬁ

KoHTpone 3a NONHOTOW W Ka4YecTBOM NPeAOCTaBMEHUs MyHWLMNanbHOW YCnyru
BKNioYaeT B cebsA BbiABNEHME W YCTpaHEHWEe HapyLleHW npas 3asBuUTenewn, npoBeaeHue
NPOBEPOK cobnioaeHns npoueayp NpPeAoCTaBnNeHus MyHUUMnanbHOW YyCnyru, noaroToBKy
peweHuA Ha pgenctBua  (6espenctBue)  AOMKHOCTHbIX AL OpraHa  MEecCTHOro
camoynpasneHus.

dopmamu koHTponsa 3a cobniogeHweM WUCNONHEeHWs aAMWHUCTPaTUBHbLIX MNpoueayp
ABNSATCSA:

1) npoBepka W coOrnacoBaHue TMPOEKTOB [OKYMEHTOB MO NpeaocTaBieHUo
MyHULMNANbHOW YCNYru;

2) NpoBOAUMbBIE B YCTAHOBNEHHOM NOPsAKE NPOBEPKU BEAEHUA AENONPOU3BOACTBA,

3) npoBeeHMe B YCTAHOBMEHHOM MOPAAKE KOHTPONbHbIX MPOBEPOK CcobnoaeHWs
npouenyp npeaoctaBneHus MyHULUNAnbHOW yCnyru.
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B uensax Tekyllero KOHTPONs WCNONb3ylTCH CBEAEHUS, UMEIOLUUECA B ANEKTPOHHOW
6ase paHHbIX, cnyxebHas KOpPpPecnoHAEHUMs, YCTHas W MUCbMEHHas WHdopmauus
OOMKHOCTHBIX WL, OCYLUECTBMAIOWMX BbINOMHEHWE aAMWHUCTPATUBHBLIX Npoueayp,
XypHanbl y4eTa COOTBETCTBYIOLUMX OKYMEHTOB U ApYyriue CBeAEeHUs.

[nsa ocyuwecTBneHns KOHTPONs 3a COBEpPLUEHWEM AEACTBMIA NpU NpefocTaBneHuu
MyHULUMNANbHOW YCNyrM W NPUHATAM  pELUEeHWA pPYKOBOAWUTENO OpraHa MecCTHOro
camoynpaBneHws  NpPeAcTaBnAlTCA  CNpaBkM O  pesynbratax  NpefocTaBneHvus
MYHMLUMNANbHOW YCNYyru.

O cnyyasx v npuyMHax HapylleHUs CPOKOB, NOCNEAOBATENbHOCTU U COAEpPXaHUS
aAMUHUCTPaATUBHbIX  npouedyp  AOMKHOCTHblE nuua  HemMeaneHHo  UHAMOPMUPYIOT
PYKOBOAMTENS  oOpraHa, npeAoCTaBNAOWEro  MyHAUMNAnbHYlO  yCnyry, a TaKke
npeanpUHUMaloT CPOYHbIE Mepbl MO YCTPAHEHUIO HapyLUEHWHA.

Tekywmin  KoHTponb  3a  cobniogeHneM  nocneaoBaTenbHOCTU  AEVCTBUNA,
onpeAeneHHbIX agMUHUCTPaTUBHLIMK NpoueaypamMu No NpeaocTaBneHuio MyHUUUNanbHoOW
ycnyru, oCyLIecTBNAETCA 3aMeCcTUTENEM PyKOBOAUTENS OpraHa MECTHOro camoynpasneHus,
OTBETCTBEHHbIM 3a opraHusauyuio paboTbl NO NPEeAOCTABMNEHUID MYHULMNANbHOW YCNyru,
Ha4yanbHUKOM OTAena, OCYLUEeCTBNAKLWEro opraHusauyuio paboTel No npeaocTaBneHuto
MYHULMNANbHON yCNyru.

lNepeyeHb  OOMKHOCTHBIX MWL,  OCYLUECTBNAKOLWIMX  TEKyLWUA  KOHTPOb,
yCTaHaBNUBaEeTCs MOMNOXEHUAMU O CTPYKTYPHbIX nNoApasdeneHuax opraHa MecTHOro
camoynpasneHus U 4OMKHOCTHbIMW pernaMmeHTamu.

4.2. [lopsaok u nepuognyHOCTE OCyLLeCcTBNEeHUA NNaHOBbLIX U BHENNAHOBLIX NPOBEPOK
NOJTHOTBI U Ka4eCTBa npenocTtaeneHna MyHML{lflnaanOﬁ ycnyru, B TOM 4Yucne nopagok n
CbOprl KOHTPONS 3a NONMHOTOWU U Ka4eCTBOM npenocTtaBneHUA MYyHULUNanbHOW ycnyru

4.2.1. KoHTponb 3a NONHOTON M KA4eCTBOM NpefoCcTaBneHus MyHUUUnansHoW ycnyru
ocyulecTenseTcs B hopmax:

1) npoBeaAeHUs NPOBEPOK;

2) paccmoTpeHus xanob sanssutenen Ha aeinctens (besgencrene) Oprana, a TaKkke
WX AOMKHOCTHbIX MWL, MYHULMNANbHbIX CAYXaLwuX.

4.2.2. B uensax ocyL|ecTBNeHUA KOHTPONSA 3a NONHOTOW U Ka4eCTBOM NpeaoCTaBnNeHus
MYHULMNanbHOW yCnyr NpoOBOASATCA NNaHOBbIe U BHENNaHoBble nposepku. Mopaaok
nepuoanyHOCTb OCYLLIECTBNEHUS NNaHOBbLIX NPOBEPOK yCTaHaBNMBAETCA NNaHoMm paboTbl
OpraHa. [pu npoBepke MOryT paccMaTpuBaTbCSA BCE BONPOCH!, CBA3AHHLIE C
npefocTaBneHueM MyHUUMNanbHOW ycnyri (KOMNNeKCHbIe NPOBEPKMX), UNN OTAENbHbIN
BONPOC, CBA3aHHbIW C NPeAOoCTaBNEHUEM MyHULMNANLHOW YCNyrn (TeMaTU4eckne npoBepKHu).
lMpoBepka Take MOXET NPOBOAUTLCA NO KOHKPETHOM Xanobe 3asaBuTens.

4.2.3. BHennaHoBble NpOBEPKU NPOBOASITCA B CBA3WU C NPOBEPKON YCTPAHEHUSA paHee
BbIAAIBNEHHbIX HApYLLUEHUA afiMUHUCTPATUBHOIO PernaMmeHTa, a TakKe B crnyyae nonyyeHus
xanob sansuTenei Ha aenctens (bespencteune) Oprana, a TaKke UX AOMKHOCTHbIX ML,
MYHULUMUNANbHbIX CIyXXaLlux.

4.2.4. PesynbTaThl NpoBEPKX OPOPMNAIOTCA B BUAE aKTa NPOBEPKA, B KOTOPOM
YKa3blBalOTCA BbIABMEHHbIE HEAOCTATKN U NPEANOXEHUA NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX AL OpraHa, NpeAoCTaBNALWEro MyHULMUNANbHY0
ycnyry, 3a pewenus u gencrteus (besgencTene), npHMMaemble (OCyLLUECTBNSAEMbIE) UMW B
xoAe npeaocTaBneHMa MyHULUNanbHON yCnyru

Mo pesynbTaTtam nNpoBeAEeHHbIX NPOBEPOK B Cly4vae BbIABNEHUS HapylueHWh npas
3anABUTENEen BWHOBHbIE nNWLUA MNPUBNEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHopaTenbcTBoM Poccuitckon epepauyuu.




24

PykoBoguTenb opraHa MeCTHOrO CaMOynpaBfieHWs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHWUE 3asiBMEHWIA.

PykoBoguTenb (3amMectuTenb pyKOBOAMUTENs) CTPYKTYPHOrO noApasfeneHus opraHa
MECTHOrO CaMOynpaBrieHUss HEeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U  (Mnu)
HeHaanexaijee BbINONMHEHUE aAMUHUCTPATUBHbLIX OEWCTBUA, yKasaHHbiX B pasgene 3
aAAMUHUCTPaATUBHOrO pernameHTa.

[OMKHOCTHbLIE NWLUA M WHbIE MyHULUMNANbHbIE ChyXalyue 3a PelieHusa U OeWCTBUA
(6espewctBue), npuvHUMaemble  (OCYLLECTBMAEMblE) B  XO4e  NPeAoCTaBneHus
., MYHUUMNANbHOW YCNyru, HEecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAaTenbCTBOM
nopaake.

4.4. [NonoxeHus, xapaktepusyowme TpeboBaHns K nopagky u dopmam KOHTpons 3a
npenocTasneHnemM MyHUUMNanbHOM yCnyru, B TOM YACMNE CO CTOPOHbI rpaXaaH, ux
o6beamHeHnn n opraHnsauui

KoHTponb 3a npenocTtaBneHUEM MyHWUMNANbHOW YCNyrM CO CTOPOHbI rpaaaH, ux
obbeaAuHEeHnIn U opraHM3auuii, OCyLLEeCTBNSAETCA NOCPEACTBOM OTKPLITOCTU AEATENbHOCTU
opraHa MeCTHOroO CaMmOynpaBneHuss npu nNpefocTaBneHnM MyHUUUMNAanbLHOW  YCnyru,
NONy4YeHUA NOMHOW, aKTyanbHOW U AOCTOBEPHON MHOpMaUun O nNopsake nNpeaocTaBneHus
MyHULMNANbHOW yCnyru u BO3MOXHOCTKU aocyaebHoro paccmoTpeHus obpalyeHuin (xanob) B
npouecce NpefocTaBneHns MyHUUMNanLHoOW yCnyru.

5. locynebHbin (BHecynebOHbIN) NOpPAAOK 06XanoBaHUA pelleHUn U JeUCTBUN
(6eapencTBMA) OpraHa, NpeAoCTaBNAKOWEro MyHULMNanbHYy ycnyry,
MHOroyHKLUMOHANbLHOro LUeHTpa NpeAoCTaBNeHUsA rocyjapCcTBEHHbIX U
MYHULUNaNbHbLIX YCNYr, OpraHM3auum, yKkasaHHbIX B yacTtu 1.1 ctatem 16
depgepanbHoro 3akoHa Ne210-®3, a Takke UX JOMKHOCTHbLIX NUL, MYHUUUNANbHbIX
cnyxawmux, paboTHukoB

- 5.1. 3asBuTENN UMEIOT NpaBo Ha obxanosaHue B AOCYAEOHOM NOpALKe pelleHun U
Aencteun  (bespencteBuA)  opraHa, NPEeAOCTaBNAKLWEro  MyHWUMNAnbHyl  yCnyry,
AOIMKHOCTHOrO Nuua opraHa, NpeAoCcTaBnALWEero MyHUUUnanbHyo ycnyry, MyHuLMnanbHOro
cnyxawlero, pykoBoAUTens opraHa, nNpPeaoCTaBnAlLWEro MyHULUNanbHyl  ycnyry,
MHOrOMYHKLMOHANbHOro LUeHTpa, paboTHMka MHOroyHKLUMOHANbHOro LeHTpa, opraHusauuim,
npeaycMoTpeHHbiX YacTblo 1.1 crtatem 16 PepepanpHoro 3akoHa Ne 210-®3, a Takke wux
paboTHMKOB.

3asButenn MoxeT o6paTtuTbcs ¢ xanoboi, B TOM Yucne B crneayowmx cny4yanx:

1) HapylweHue cpoka perucTpauuum 3anpoca O npeaoCcTaBNeHuM MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®epgepansHoro 3akoHa Ne 210-®3;

2) HapylieHe cpoka NpefoCcTaBNeHns MyHUUMnNanbHon ycnyrin. B ykasaHHoM cnyvae
pocyaebHoe (BHecynebHoe) obxanosaHve — 3asBUTENEM  pelleHud U [LenCTBUM
(6espencTBnsA) MHOrOPYHKLUMOHANBLHOTO LeHTpa, paboTHMka MHOrodyHKUMOHANbHOro
LEeHTpPa BO3MOXHO B Cry4yae, ecnu Ha MHOroyHKUMOHAanNbHbIA LEHTP, peLlleHus U OeACTBUs
(6espenctene) KoToporo oOOXanywTcA, BO3NOXeHa (YHKUMS nNo nNpefocTaBneHuto
COOTBETCTBYHOLUMX MYHULUNANbHLIX YCNyr B nonHoMm obbeme B nopsiake, onpeaeneHHom
YacTbio 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3anBUTENA OOKYMEHTOB MNU WHdopmauun nubo ocyLlecTBNeHWA
AeACTBUMW, npeAcTaBneHWe WM OCYLUECTBNEHWE  KOTOPbIX HEe  NpeaycMOTPEHO
HOpMaTMBHbIMKM NpaBoBbIMK akTamu Poccuickon depepaumn, HOpMaTUBHLIMA NPaBOBbLIMU
aktamn  Pecnybnukun  TatapctaH, MyHUUMUNanbHbIMM  NPaBOBbLIMW  aKkTamu  Ans
npefocTaBneHuss MyHUUMNanbLHOW yCnyru;

4) OTKas B npuveMe [OKYMEHTOB, MNpefoCcTaBneHWe KOTOpbIX MNpPeAyCcMOTPEHO
HOpPMaTUBHbLIMK NpaBoBbIMK akTamu Poccuinckon depepauuu, HOpMaTUBHLIMU NPaBOBbLIMU
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aktamum  Pecnybnuku  TatapctaH, MyHAUMNanNbHbIMM  MPaBOBbIMKM  akTamu  Ans
npeaocTaBneHuss MyHUUMNanbLHOW yCnyru, y 3aaBuTens;

5) oTkas B npefocTaBfneHuM MyHUUUNanbHOW YCnyru, ecnm OCHOBaHWA OTKasa He
npeaycMoTpeHbl eaepanbHbiMU 3aKOHaMU U NPUHATBIMUA B COOTBETCTBMU C HUMU MHbIMU
HOPMaTUBHLIMK NpaBoBbiMM akTamu Poccuiickon Odepepaunn, 3akoHaMU WU UHBIMU
HOPMaTUBHbLIMU NpaBoBbIMK akTamu Pecnybnuku TaTtapcTtaH, MyHALUUNANbHLIMW NPaBOBbLIMU
aktamu. B ykasaHHOM cny4ae pocypnebHoe (BHecypebHoe) obxanoBaHue 3asBuTenem
peweHur wn paeicteun (bespencTBus) MHOrodyHKUMOHANbLHOrO UeHTpa, paboTHuka
: MHOTOMYHKUMOHANbLHOIO LEHTPA BO3MOXHO B Cly4Yae, ecn Ha MHOroyHKUWOHaNbHbIA
LEHTP, peLeHns u geincTeus (besgencrene) kotoporo obxanyoTcsa, BO3NoXeHa yHKUUA no
NPeaoCTaBMNEeHU0 COOTBETCTBYIOMX MYHULUNANbLHBLIX YCNYyr B NONHOM obbeme B MOpAAKe,
onpegeneHHoM YacTtbio 1.3 ctaten 16 GegepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHue ¢ 3aaBUTENs NpY NPefoCTaBNeHuM MyHULMNanNbLHOW ycnyrin nnathbi,
He npedyCMOTPEHHOW HOPMaTUBHbIMU NpaBOBbIMM akTamu Poccuitckon depnepauuu,
HOPMaTMBHbLIMK NpaBoBbIMK akTamu Pecnybnuku TaTtapcTtaH, MyHUUMNaNbHbIMW NPaBOBbIMU
aktamu,

7) OTKa3 opraHa, NpefoCTaBNALWEro MyHUUMNanbHy ycnyry, AOMKHOCTHOrO nuua
opraHa, nNpeaoCTaBnsoWEero MyHUUUNAnNbHY YCnyry, MHOroyHKUMOHaNbHOMO LUEHTPa,
paboTHUKa MHOroyHKLMOHAmNbBHOIO LeHTpa, OpraHusauud, npeaycMOTpeHHbIX YacTbio 1.1
ctatb 16 OdepepansHoro 3akoHa Ne 210-03, wunu wux paboTHMKOB B UCNpaBneHuu
OONYLWEHHbIX MMM oneyaToKk M oWwWBoK B BbiAaHHbIX B pe3ynbTare npeaocTaBleHus
MYHULUMNANbHOW ycnyrn A[OKyMeHTax nubo HapylueHue YCTaHOBMNEHHOro CpoKa Takux
ucnpasneHuit. B ykasaHHom cnyyae gocynebHoe (BHecynebHoe) obxanosaHue 3aaBuTenem
peweHun u pgencteun (OGe3gencTBua)  MHOTOMYHKUMOHANbLHOrO LUeHTpa, paboTHuka
MHOTOMYHKLUMOHANbHOrO LEeHTpPa BO3MOXHO B Crny4vae, ecnv Ha MHOrogyHKUWOHamNbHbIN
LUEHTP, peLeHus u aeicteus (besgencTene) KOToporo obxanyroTcs, BO3noxeHa yHKUUA no
NpeaoCTaBNEeHNI0 COOTBETCTBYIOLLMX MYHUUMUNANbHBLIX YCNyr B NonNHOM obbeme B nopsaake,
onpefeneHHoM 4acTbio 1.3 craTtbu 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WnM nopsaka BblAauyM [OOKYMEHTOB NO pesynbTartam
NpeaocTaBfeHna MyHULMNAnbHOW yCnyru,

9) npuocTaHoBneHWe npenocTaBneHMs MYHUUUNanbHOW YCNyru, ecrniv OCHOBaHUA
NPUOCTAHOBNEHUA HE nNpeaycMOoTpeHbl eaepanbHbiIMKU 3aKOHAaMW U NPUHATBIMA B
COOTBETCTBUM C HUMWU UHBIMU HOPMAaTUBHbLIMU NPaBOBbLIMU akTamu Poccuinckon ®enepauuum,
3aKOHaMW W WHBIMM HOpPMaTUBHbIMM nNpaBoBbiMM aktamu Pecnybnukm TaTapcrah,
MyHULUMNanbHbIMK NpaBoBbiMKM akTamu. B ykasaHHom cnyyae pocyaebHoe (BHecyaebHoe)
obxanoeaHue 3asBUTENEM pelueHun u aencTteui (6es3nencTens) MHOroyHKLUUOHaNbLHOro
ueHTpa, paboTHMKa MHOro(byHKUMOHANbLHOMO UEHTpa BO3MOXHO B Cry4ae, ecnuM Ha
MHOTOQYHKUMOHaNbHbLIA LUEHTP, pelueHus n aeicteuna (bespgencrene) kotoporo obxanyroTcs,
BO3NOXeHa QYHKUMA MO NpeaoCTaBNeHUd COOTBETCTBYIOLMX MyHUUMNanbHbIX YyCcnyr B
nonHom obbeme B nopsiake, onpeaeneHHoM Yactbio 1.3 ctatbm 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asBUTENs NpUM NpPeAOCTaBNEHUM MyHULUMNANbHOW YCnyru
AOKYMEHTOB WNU WHpopmauun, OTcyTCcTBME M (MNM) HEAOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb MNpu nNepBOHAYanbHOM OTKase B NMpPUEME [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnss MyHUUMNanbHon ycnyr, nubo B npeaocTaBneHnn MyHULMNanbHOW YCNyru,
3a UCKIIOYEHMEM cny4aeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaten 7 depepanbHOro
3akoHa Ne 210-0®3. B ykasaHHoMm cny4ae pocyaebHoe (BHecyaebHoe) obxanosaHue
3afsBUTENEM pelweHun u pencteuin  (Bbespgencteus) MHOrodyHKUMOHANbLHOMO LUEHTPa,
paboTHUKA  MHOrobyHKUMOHANBbHOrO  LEeHTpa BO3MOXHO B  Cfy4ae, ecnu Ha
MHOroyHKUMOHaNbHbIW LEHTP, pelueHus u aencteus (besgencrene) kotoporo obxanyorces,
BO3noXeHa QYyHKUMA NO NpefoCTaBNeHuid COOTBETCTBYIOLUMX MyHWLUWNanbHbIX ycnyr B
nonHom o6beme B nopagke, onpeaeneHHoM Yactbio 1.3 ctaTtbn 16 PefepanbHoro 3akoHa Ne
210-93.
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5.2. YXanoba nopaeTcs B NUCbMeHHoW copme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOW opMe B  OpraH, MPefoCTaBnAloWWA  MyHAUUNanNbHyl0  yenyry,
MHOrodyHKUMOHANbHbIA LEeHTp Nubo B COOTBETCTBYIOLMIA OpraH rocyfapCTBEHHOW BNacTy,
SBNAIOWMIACA yypeauTeneM MHOroyHKUMOHANbLHOTO UeHTpa (panee - ydpegutens
MHOroyHKLUMOHANbHOMO LEHTpa), a Takke B opraHusauuv, npeayCMOTPEHHbIE 4acTbio 1.1
cTatb 16 ®epepanbHoro 3akoHa Ne 210-®3. >Kanobbl Ha pelieHns u DEenCTBUA
(besneicTBMe) PYKOBOAWUTENS oOpraHa, nNpPeAoCTaBMsAIoWero MyHuuMnanbHyl ycnyry,
NnoJaloTCs B BLILECTOSAWMA opraH (npu ero Hanuyuu) nubo B cny4ae ero OTCYTCTBWSA
paccMaTpMBaKOTCA  HENOCPEeACTBEHHO  pyKOBOAUTENEeM opraHa, MNpeaocTaBnsAoLero
MyHULMNanbHyo ycnyry. >Kanobbl Ha peleHus U AelcTBus (bespeiicTene) paboTHUKa
MHOrOMYHKLMOHANLHOTO LEeHTpa NOAaloTCs PYKOBOAWTENIO 3TOTO MHOTOpYHKUMOHANBHOTO
LeHTpa. XXanobbl Ha pelueHus U AencTeus (6e3neincTBue) MHOrotyHKLUMOHANLHOro LeHTpa
NnoJalTCsl y4peauTenio MHOroyHKUMOHANbLHOrO LUEHTpa WU AOMMKHOCTHOMY  nuuy,
YNONHOMOYEHHOMY HOPMaTWBHLIM MpaBoBbIM akTom Pecnybnuku TatapcraH. YKanobel Ha
pelleHns u aeicteus (6esaencTene) paboTHUKOB OpraHusauuii, NPeayCMOTPEHHbIX YacTbio
1.1 crate 16 ®epepanbHoro 3akoHa Ne 210-®3, nopaloTCA PYKOBOAUTENSAM 3TUX
opraHusauui.

YKanoba Ha pelwenua u paeicteus (GesneicTeue) opraHa, npeaocTaBnsloLero
MYHULMNAnbHY YCnyry, AOSDKHOCTHOrO Nuua opraHa, NpefocTasnAlowero MyHuumnansHyo
yCnyry, MYHULMNANbHOrO ChyXallero, PyKOBOAWTENs opraHa, npefocTaBnslolero
MYHULMNAnNbHYO YCnyry, MOXeT ObiTb HanpaeneHa no no4te, Yepes MHOrogYyHKUMOHAaNbHbIA
LEeHTP, C WUCNOMNb30BAHMEM MHMDOPMALMOHHO-TENEKOMMYHUKALUMOHHON CceTh «MHTepHeT»,
omuManbHOro calTa opraHa, npeaocTaBNALWero MyHAUUnanbHylo ycnyry, EawnHoro
noptana nubo PecnybnukaHckoro nopTana, WHCOPMaALMOHHOW cucTeMbl  focyaebHoro
0BXanNoBaHMA, a Takke MOXET ObiTb NPUHATA NpU NUYHOM npueme 3aasutens. YKanoba Ha
pelweHna u Aaeilcteua (GespeicTeue) MHOTOMYHKUMOHANBHOrO  LEHTPA, paboTHuka
MHOroGYHKLMOHANbHOTO LeHTpa MoxeT ObiTb HanpaeneHa no no4te, C MCnonb3oBaHWeM
WHOPMALIMOHHO-TENIEKOMMYHUKALIMOHHO  ceTn  «UHTepHeT», omumManbHoro canta
MHOro(byHKUMOHanLHOro LeHTpa, EauHoro noptana nubo PecnybnukaHckoro noprana,
WHpopMaLMOHHOI cucTembl aocyaebHoro obxanosaHus, a Takke MOXeT ObITb NPUHATA NPU
nUYHOM npueme 3aseuTens. XKanoba Ha peluenus u pencTeuns (Gespeiicteue) opraHusauun,
NpeAycMOoTpeHHbIX YacTbio 1.1 ctatbu 16 denepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXeT ObiTe HanpaeneHa no no4yte, C MCMoNb3oBaHWEM UHOpMaLMOHHO-
TENEeKOMMYHUKaLMOHHOM ceTn «MHTepHeT», oduuManbHbIX CanToB 3TUX opraHu3auui,
EpguHoro noptana nub6o PecnybnukaHckoro noprana, a Takke MOXeT ObiTb NPUHATa NpU
NMYHOM NpuemMe 3aaBUTENS.

5.3. XKanoba pomkHa cogep»xarb:

1)  HauMeHOBaHWe oOpraHa, nNpPeAoCTaBNALIEro  MyHUUMnanbHytlo  yCnyry,
AOMKHOCTHOrO Nuua opraHa, npefoCTaBnalolero MyHuuMnanbHyto  ycnyry, nunbo
MYHWLMNANBHOTO CRyXXallero, MHOroQyHKUMOHaNbHOro LeHTpa, ero pykoBoauTens u (nnu)
paboTHWKa, OpraHu3auuii, NPeayCMOTPEHHbIX YacTblo 1.1 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykosogutenen u (unu) paboTHWUKOB, peLLeHUa u pencteua (6esgeicrene)
KOTOpbIX 0BXanyTcs;

2) camunuio, UMs, OTYeCTBO (nocnepHee - MNpu Hanuyuu), cBeeHus O MecTe
XUTENbCTBa 3asBUTEeNns - uandeckoro nuua nubo HaumeHoBaHue, CBeAeHUs O MecTe
HaxXOXOEHUA 3aABUTENsA - OPUAUYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenechoHa, agpec (agpeca) ANEKTPOHHOW MNOYTbI (NP HanM4uu) W NOYTOBbIA agpec, Mo
KOTOPbIM AOMKEH ObiTb HanNpaBneH OTBET 3asABUTENIO;

3) ceeaeHus 06 obOxanyembix peleHWsiXx U AeACTBUAX (bespencTeun) OpraHa,
npegocTaBnAlLero MyHULUNanNbHY ycnyry, JAOJDKHOCTHOIO nvua opraHa,
NPeAOCTaBNAIOWEro MyHUUMNanbHyto ycnyry, nubo  MyHWUMNansHoro  CnyXalero,
MHOrOYHKLMOHAMNBHOTO LEHTPa, paboTHMKa MHOTO(YHKLMOHANBLHOTO UEHTPa, opraHu3auun,
npeaycMOTPEeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa Ne 210-®3, nx paboTHWUKOB,;
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4) poBoAabl, HA OCHOBaHUMM KOTOPbIX 3afABUTENb HE COrMaceH C PpeLUeHUEM W
penctenem (6esgencTtBueM) opraHa, npefocTaBnAloWEro  MyHUUUMNanbHYK — yCnyry,
[OOMKHOCTHOrO fvua opraHa, nNpeAoCTaBNsIOWEro MyHauunaneHyl ycnyry, nubo
MYHULMNANBHOro cnyxadiero, MHOroyHKUNOHAaNbLHOro LUeHTpa, paboTHuka
MHOrOOYHKLUMOHANbHOIO LEeHTpa, OpraHusauui, npeaycMoTpeHHbix 4acTtbio 1.1 ctaten 16
depnepanbHoro 3akoHa Ne 210-03, ux paboTHukos. 3aaButenem moryT ObiTb NpeAcTaBneHbI
[OKYMEHTbI (NpU Hanu4um), NoATBEPXKAAOLLME AOBOAbI 3aABUTENS, MO0 UX KOMUK.

5.4. MocTynueluas xanoba nognexuT perucTpauum B Cpok He nosaHee paboyero gHs,
.cnefytoLero 3a fHeM NOCTYNNEHMA.

5.5. XXanoba, noctynuBliaa B opraH, NpPefoCcTaBnAWMUA MyHULMNANbHYK ycnyry,
MHOrO(PYHKUMOHANbHBIA  LUEHTP, Yy4YpeauTenio  MHOrodyHKUMOHANbHOro  UeHTpa, B
opraHu3auuu, npeaycMoTpeHHble YacTblo 1.1 ctatbu 16 depepanbHoro 3akoHa Ne 210-03,
nubo BbLILLECTOALWMA opraH (Npu ero Hanuyuu), NOANEXWUT PaCcCMOTPEHUID B Te4veHue
naTHaguaTW pabouux OHel CO OHA ee peructpauun, a B crnyvae obxanoBaHus oTkasa
opraHa, NpPeAoCTaBNAIOLEro MyHULMNAnbHyK YCnyry, MHOrogyHKUMOHANbHOro LEeHTpa,
opraHu3auuii, NpefycMOTPeHHbIX YacTbio 1.1 ctatbn 16 denepanbHoro sakoHa Ne 210-®3, B
npueMe AOKYMEHTOB y 3asBuTens nubo B UCMPaBNEHUN AONYLIEHHbIX ONeYaTok U oLmMbok
UNU B cnyyae o6XaroBaHWs HapyLUEHUs YCTAHOBNEHHOrO CpOKa TaKux UCMpaBneHwui - B
TeyeHue NATU pabo4nx AHEN CO [HA ee perucTpaunu.

5.6. Mo pesynbTaTam pacCMOTPeHUst Xanobbl NPpUHUMAaETCsi OAHO W3 CneAylLMX
peLUeHUN:

1) »anoba yaoBneTBOpPsSeTCsA, B TOM Yucne B (popmMe OTMEHbl NPUHATOrO peLUeHus,
ucnpasneHusi AonyLLEeHHbIX onevyaTok 1 owMbOoK B Bbi4aHHbIX B pe3ynbTaTe NpefocTaBeHuns
MYHULIMNANbHOW yCnyru AOKYMEHTax, BO3BpaTa 3asBUTENIO AEHEXHbIX CPEACTB, B3UMaHWe
KOTOPbIX HE NpefycMOTPeHO HOPMaTUBHLIMU NPaBOBbIMW aKTaMu Poccuitickoin ®epepauuu,
HOpPMaTUBHbIMU NPaBOBLIMU akTamu Pecnybnukn TaTapctaH, MyHuUMnanbHbLIMU NPpaBoBbIMUA
aKTamu;

2) B y10BNETBOPEHUM Xanobbl OTKasbiBaeTCs.

He nosaHee [AHA, cnegylowero 3a [AHEM TNPUHATAA pEeLUeHUs, YKasaHHOro B
HACTOSILUEM MYHKTE, 3asBUTEN0 B MNUCbMEHHOW (hOPME U MO HKEenaHwio 3asBUTENA B
3NEeKTPOHHOI (hOpMe HanpaBnseTCA MOTMBMPOBaHHbLIA OTBET O pe3ynbTaTax pacCMOTPEHUA
xanobbl.

5.7. B cnydae npusHaHus >xanobbl nognexailed YAOBNETBOPEHMIO B OTBETE
3afBUTENI0 O pesynbTaTax PacCMOTPeHUA xanobbl AaeTcs WHcpopmaums o AEWCTBUSX,
ocyLlecTBnAeMbIX OpraHom, npeaocTasnAnLUM MyHULMNanbHYo ycnyry,
MHOTOGYHKLIMOHANbHLIM LEHTPOM nnbo opraHu3sauven, npeaycMOTpPeHHO! YacTbio 1.1
cTaTbi 16 ®epepansHoro sakoHa Ne 210-03, B Uensx He3aMeAnUTErNbHOMO YCTPaHEHWs
BbISIBNEHHbIX HApYLUEHWA NpU OKa3aHUM MyHWLWNanbHOW ycnyrv, a Takke NpUHOCATCH
U3BMHEHWS 3a OOCTABMNEHHble HeyaobCcTBa M ykasblBaeTCs MHOpMauus O AanbHEeNLnX
OENCTBUSX, KOTOpble HEoBXOAWMO COBEpLUMTL  3asBuTENio B LENAX nony4YeHus
MYHULMNanbHOW YCnyru.

5.8. B cnyyae npu3HaHusa Xanobbl He noanexalleil yaoBNETBOPEHUIO B oTBeTe
3asBUTEN0 O pesynbTatax paccMOTpeHus >xanobel AaloTCH apryMeHTUpoBaHHble
pa3bACHEHWS O MPUYMHAX MNPUHATOrO pEeLeHus, a Takke uHcpopmauma o nopsiake
06xanoBaHMA NPUHATOrO peLUeHus.

5.9. B cnyyae ycTaHOBNeHus B xoAe unu no pesynbratam paccMoTpeHus xanobbl
NpU3HaKoB COCTaBa  aAMWHUCTPATUBHOTO  NpaBoHApyleHna WK npecTynneHus
[NOMKHOCTHOE NWUO, paboTHUK, HadeneHHble NONHOMOYMAMKM MO paccMoTpeHunio xanob,
HesaMeanuTENbHO HaNpPaBNSIOT MMEIOLMECS MaTepuarbl B OpraHbl NpoKypaTypbl.
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Mpunoxexune Ne 1
K AQMUHUCTPATUMBHOMY pernameHTy
npeaocTaBneHust MyHULMNanbHom
ycnyrv no Bbigaye paspeleHns Ha
BCTynneHune B Bpak
HECOBEPLUEHHONETHUM, AOCTUMLLIMM
Bo3pacTa 16 nert

dopma
(BnaHk opraHa, NpefoCcTaBNALWEro MyHULMNANbHYI YCNyry)

Komy:

KOHTaKkTHbIe faHHble:

MpencrasuTtens:

KoHTakTHblE A@HHbIe NpeacTaBuTeNsA:

PELUEHUE
o]
oT Ne
PaccmoTtpes Bawe 3asBneHue ot Ne n
npunaraemble K Hemy DOKYMEHTbI, YNONHOMOYEHHbIM opraHom

NPUHATC pelleHne o

[lononHuTensHaa uHopMauus:

Caenenus 00 371eKTPOHHOM TTOIITHCH

AomkHocTHoe nuuo (PUC)

(noAnucb YNoNHOMOYEHHOTo
JOMKHOCTHOTO nvua opraHa)

£
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Mpunoxexue Ne 2

K AODMUHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyHUUMNansHOW
ycnyru no Bblgave paspelleHus Ha
BCTynneHue B bpak
HECOBEpPLUEHHONETHUM, OCTUTLLAM
Bo3pacTta 16 net

dopma
(BnaHk opraHa, npeaocTaBnAoLWEro MyHULMNANbHYIO YCnyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpeacraButens:

KoHTakTHble AaHHble npegcrasuTens:

PEWEHWE
00 oTkase B NpeaoCcTaBNeHUM MyHULMNANbHON yCnyru
no Bblaaye paspeLueHus Ha BCTynneHue B 6pak HecoBepLIEHHONETHUM, JOCTUMLUM
Bo3pacTa 16 nert

oT Ne
Paccmotpes Bawe 3asBneHve oOT Ne n
npunaraembie K HeMy AOKYMEHTbI YyNONHOMOYEHHbBIM opraHom
NPUHATO pelueHne ob oTkase B

no

cneyrwumm OCHOBaHUAM:
1.
2

[JononHutensHas nHopmauums:

Bbl Bnpaee MNOBTOPHO oﬁpamn;cn B yI'IO.l'IHOMO'-ieHHbIﬁ opraH C 3aasBneHuem o

npegoCcTaBNeHUn YCnyru nocne ycTpaHeHUs ykaszaHHbIX HapyLUeHUN.
[aHHbin 0TKa3 moxeT BbiTb obxanosaH B focyaebHOM nopsagke nyTem HanpaBneHus
*anobbl B yNONMHOMOYEHHbIA OpraH, a Takke B cyaebHoM nopsjake.

CBenenus 00 31€KTPOHHOH IOIITHCH

[omxHocTHoe nuuo (PN0)

(noanuchk YNONHOMOYEHHOro
[OMKHOCTHOrO Nnuua opraHa)
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MNpunoxeHne Ne 3
K AIMUHUCTPATUBHOMY pPErnaMeHTy
npeaocTaBneHns MyHUUUNansHom
ycnyru no Bbigaye paspeLlleHus Ha
BCTynnexHue B bpak
HECOBEpPLLUEHHONETHUM, AOCTUMLLIMM
Bo3pacTta 16 nert

®opma
(BnaHk opraHa, NpeaoCcTaBNALEro MyHULMNANLHYIO YCNyry)

Komy:

KOHTaKkTHbIE AaHHbIE:

Mpeacrasutens:

KoHTakTHblE AaHHble npeacraBuTens.

PELWWEHME
06 oTKase B Nnpueme AOKYMEHTOB, HeOBX0AUMbIX ANA NPEAoCTaBNEHUS
MyHWLMUNANbHOW YCNyru No Bbigavye paspeLueHns Ha BCTynneHue B Bpak
HECOBEpLUEHHONETHUM, AOCTUTLLMM Bo3pacTa 16 net

oT Ne
PaccmoTtpes Bawe 3assnexHue ot Ne 7]
npunaraemMbie K HeMy OOKYMEHTbI YNONHOMOYEHHBIM OpraHom
NPUHATO
pelweHve 006 oTKase B npueme OOKYMEHTOB, HeobxoauMBbIX ans

no cnegyrwumm OCHOBaHUAM:

i
v

PasbAcHeHWe npuymnH oTKasa:
JononHutensHasn nHopmMmaums:

Bbl BnpaBe noBTOpHO 06paTWTbCA B YNOMHOMOYEHHbIW OpraH C 3asBneHueM O
NpeaoCTaBEeHUU YCIyr Nocne yCTPaHEeHUs yYKasaHHbIX HapyLUEeHWA.

[aHHbi 0TKa3 MoxeT BbiTb obxanoeaH B gocyaebHOM nopsake NyTEM HanpasBrneHus
anobbl B yNONHOMOYEHHbIA Oprax, a Taike B cyaebHom nopsake.

Cenenus 00 3J1€KTPOHHOH ITOIITHCH

[omkHocTHoe nuuo (PNO)

(nonnmcn: YNONMHOMOYEHHOIo
AOMMKHOCTHOrO nuua opraHa)



MpunoxeHune Ne 4

K AOMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns MyHuUMnansHom
ycnyru no Bbigaye paspeLueHus Ha
BCTynnexHue B 6pak
HECOBEPLUEHHONETHUM, 4OCTUTLLNM
Bo3pacta 16 netr

®opma

(HaMMmeHoBaHWe opraHa MECTHOro
camoynpaBneHus)

oT

3

(dbamunua, UMA, OTYECTBO 3aABUTENS)
Apnpec mecTa XutenbcTea u (Unu) agpec mecra
npebbiBaHusa
3anBuTENA:

TenedoH 3ansuTens
Anpec 3nNeKTPOHHOW NOYThl 3aABUTENS

3adaBneHne.

Mpowy paspelwunTs MHe A0 OOCTWXXEHMS BO3pacTa BOCEMHaAuaTy NeT BCTynuTb Bbpak ¢ rp.

’

NpoXuBarLmnm(en)
Aata poXxaeHus
nacnopT BblAaH (korga, kem)
no Npu4MHe
( )
(paTa) (noanwuce) (¢.1.0.)

Mpowy paspeLwwmnTs MHe BCTyNuTbL B Bpak ¢ rp.
[0 AOCTUXEHUA MM (e10) BOo3pacTa BOCEMHaaLUaTu nerT.

[aTta poxaeHus ;

NpOoXuBaKLnin(as)

nacnopT BbiAaH (Koraa, kem)
PekBn3nTbl akTOBOM 3annucu 0 POXAEHWUHN:
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Ne akToBoW 3anucu .
[ata Bblgayn akToBoi 3anucu ,
MecTo rocyaapCcTBEHHOW perucTpaLyum akToBOM 3anucu o poXaeHun

PesyanaT NnpefocTaBNeHna MyHULUNANbLHON ycnyru, npowy npenoctaBUTh:

D B NMYHbIA KabuHeT [lopTana rocyfapCTBEHHbIX W MyHULUMNAMNbHBLIX YCAYT
Pecnybnuku Tatapcra;

D B MHOrO(YHKLMUOHaNbHOM LEHTPE NPEeaoCTaBneHUsi [OCyAapCTBEHHbIX W
MyHUUMNanbHblX yenyr Pecnybnuku Tatapcran;

I:[ B Opaane.

(nata) (noanuce) (©.1.0.)




IIpunoxenue Ne 5

K AIMMHUCTPaTHBHOMY
PErIaMEeHTy MpeoCTaBIEH s
MYHHLIMIIAJIBbHON YCIYTH 1O BEIaYe
paspelleHus Ha BCTyIUIeHHe B Opak
HECOBEPILIEHHOJIETHUM, TOCTHTIIIHM
Bo3pacrta 16 et

PyxoBomurento
HcnomauTensHoro komurera

Or:

3asBieHue
00 HcCIpaBlIeHHH TEXHHUYECKON OILUOKH

Coobwaro 06 oumbke, JOMyLIEHHOMN TIPH OKa3aHUHM MYHMIMIIATLHOM YCIyTH 110

3arnucaHo:

HpaBHJ'IBHBIe CBEIECHHA:

[lpoumry  WCIpaBUTh  JONMYLIEHHYRO TEXHHYECKYKH) OMIMOKY M BHECTH
COOTBETCTBYIOIIIME  HM3MEHEHHMs B  JOKYMEHT,  fABIAIOLIMHCA  pe3yJIbTaToM
MYHHULMIAIBHON YCIIYTH.

IIpunararo cnenyrouye JOKYMEHTHI:

1.

2

B cinyyae npHHATHA pelieHHss 00 OTKIOHEHHMH 3asBlieHHs 00 HCIpaBIeHHH
TEXHUYECKOH OLIMOKH MPOILIy HalpaBUTh TAKOE pelleHHe:

MOCPEICTBOM OTIIpaBlI€HHs 3JEKTPOHHOT0 JOKYMeHTa Ha ajpec E-mail: ;

B BHJIE€ 3aBEPEHHOM KONUMHU Ha OyMa)KHOM HOCHTelle MOYTOBBIM OTIIPABIECHUEM IO

aapecy:

HacrosumM noareepxaao: CBeJIeHUs], BKIIOUEHHbIE B 3asBI€HHE, OTHOCAIIMECS K
MOEH JIMYHOCTH M INPEACTaBIAEMOMY MHOIO JIMIy, 4 TaKK€ BHECEHHBIE MHOKO HHXKE,
JIOCTOBEpHBL.  JIOKyMEeHThl (KONMM JOKYMEHTOB), IIPUIIOKEHHBIE K  3asBJIEHHIO,
COOTBETCTBYIOT  TpeOOBaHHsIM, YCTAHOBJIEHHBIM  3aKOHOAATENhCTBOM  PoccHickoi
Qenepaliid, Ha MOMEHT IIPEJCTABICHUS 3asBIEHHS 3TH JOKYMEHThbl JECHCTBHTENIBHBI H
coiepKaT IOCTOBEPHBIE CBEICHHSI.

(nara) (moamnuce) (®.H.0.)




