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O6 yTBEpXAEeHUN aAMUHUCTPATUBHOIO periameHTa
npefocTaBNeHns MyHUUMNa/IbHON YyCnyrm Mo Bblaaye
cnpasku (BbIMUCKN)

B uenax peanunsaumm PepepansHoro 3akoHa ot 27.07.2010 Ne 210-¢3 «O6
opraHusauum npegocTasneHus rocyapCTBEHHbIX n MYHUUMNAbHbIX yCyr»,
NcnonHuTenbHbIli KOMUTET  YpcaeBCKOro  CesibCKOro noceneHna - A3HakaeBCKOro
MYHULMNANbHOrO parioHa Pecnybnukn TatapctaH nocTaHOBASET:

1 YTBEpAuTb  aAMUHUCTPATMBHbLIA pernameHT npefocTaBleHns MyHULUNaIbHOW
yCcnyru no Bblgaye cnpasku (BbIMUCKKU), COrNAaCcHO MPUIOXEHUIO.

2. [pusHaTb yTpaTuMBWIKNM CUNYy NOCTaHoOB/AeHNe VICNOSIHUTENIbHOTO KoMuTeTa
YpcaeBCKOro CesibCKOro nocesieHnMs A3HakaeBCKOro MyHULMNanbHOro parioHa Pecny6nuku
TatapctaH ot 11.10.2021 Nel5 «O6 yTBEpXAEHUM aAMUHUCTPATMBHOIO periameHTa
npefocTaBfeHns MyHULMNaIbHOW YCyrn No Bblgaye cnpasku (BbIMUCKK)».

3. OO6HapopoBaTb  HacTosllLlee  MOCTAHOB/IEHWE  NyTeM  pasMelleHus  Ha
«OhnymanbHOM nopTtasie NpaBoBoil MHGOpmaumn Pecnybnvkn TaTapcTaH» no Be6-agpecy:
http://pravo.tatarstan.ru n Ha ocmumManbHOM caiTe A3HakaeBCKOro MyHUUMNAa/IbHOTO paroHa
B NHOPMaLMOHHO-TENIEKOMMYHUKALNOHHOM cetu NHTepHeT no Beb-azpecy:
http//aznakayevo .tatarstan.ru.

4. KOHTPO/1b 32 UCNOJSIHEHNMEM HACTOSILLLEro NOCTaHOB/IEHUS OCTaB/A 3a COOOiA.

3.X.PaxnmbsiHoBa
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lMpunoxeHne K NOCTaHOBJ/IEHUIO
VicnonHutenbHoro komuteTa
A3HakaeBCKOro MyHULMNasIbHOTO
paioHa Pecny6nunkn TaTapctaH
oT «16 » mapt 2022 r. Ne 10

AOMUHUCTPATUBHbI pernameHT
npeaocTaB/eHUS MyHULNNA/IbHOW YCNYrn No Bblgaye cnpaBKu (BbINMUCKN)

1. O6wue nonoxeHus
1.1. TlpeamMeT perynupoBaHna agMUHUCTPaTUBHOIO periaMmeHTa

HacTtoAwmn  afMUHUCTPATUBHbIA  pernaMmeHT npefocTaBfeHnss  MYHULUUNAaIbHOM
ycnyrm (ganee - agMUHUCTPaTUBHBLIA perfaMeHT) ycTaHaBAMBaeT CcTaHAapT W MNOpsiAoK
npefocTaB/ieHNss  MyHUUMNANbLHOW Yycnyrn no Bblgavye cnpaeky (Bbinucku) (panee -
MyHUUMNanbHas ycnyra).

1.2. KaTeropumn 3asasutenei

1.2.1. luyamun, UMeLUMM NpaBo Ha MNOoAyYeHne MyHULMNasIbHON yCayru, SABASKOTCS
omsnyeckne nuua (ganee - 3asBUTEb).

1.2.2. C 3asB/eHneM BrpaBe 06paTUTbCA NpeacTaBUTeNb 3adaBUTENs, AENCTBYHOLMI
Ha OCHOBaHUW [OKYMEeHTa, Y[O0CTOBEpPSAILLEro ero nosiHoMouna (ganee - npeacraBuTesb
3aaBuTens).

1.3. MopsAoK MHhOPMMPOBaHUA O NPeAOoCTaBNEHUM MYHULUNANLHOWN YCyTrn

1.3.1. WHcopmauua o nopsgke nNpefocTtaBNeHUs  MyHUUMNASIbHOMW  YCNyru
pasmelLiaeTtcs:

1) Ha WHJOPMAaUMOHHbBIX CTeHAax, coAepXawmux Bu3yaslbHYl0 WU TEKCTOBYIO
MHopMaLMlD 0  MyHuMUMNasIbHOW  ychyre, pacrnonoXeHHbIX B MOMELLEeHNAX
MHOTOPYHKUMOHA/IbHBIX LEHTPOB NpefoCcTaBNeHUss roCyAapCTBEHHbIX UM MyHUUUNAbHbIX
YCyr.

2) Ha odwmunanbHOM canlTe MyHUMUMNANbHOrO palioHa B WHJOPMAaLNOHHO-
TenekoMMyHukaunoHHoi cetn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha lMopTane rocygapcTBeHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnvku TaTtapcTtaH
(https:/luslugi.tatarstan.ru) (ganee - Pecny6nukaHcKuii noptan);

4) Ha EpmHOM nopTane rocyfapCTBEHHbIX W MyHULMMAAbHbIX YCAyr (QYHKUMWiA)
(https:// www.gosuslugi.ru) (aanee - EanHbli noptan);

5) B rocygapcTBEHHON WH(OpPMaLUNOHHON cucTteme «PeecTp rocyaapcTBEHHbIX W
MyHUuMnaneHbiX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (ganee - Peectp
rocyapCcTBEHHbIX U MYHULUNAbHBIX YCyT).

1.3.2. KoHcynbTMpoBaHMe N0 BoONpocam npefocTaB/IEHUs MYHULMMNANbHON YCiyrn
OCYLLeCTBNAETCA:

1) B MHOTOYHKUMOHAsbHbIX LEeHTpax npeaocTaB/ieHN T[OCYy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT NPX YCTHOM O6palleHuun - IMYHO NN No TeNeqoHy;

2) B UHTepaKkTUBHOW (hopme PecnybankaHCKOro noprana;

3) B MicnonHUTENIbHOM KOMUTETE YpcaeBCKOro CesibCKOro noceneHns A3HakaeBCKOro
MyHUUMNaNbLHOro panoHa Pecnybnukn TatapctaH (ganee - OpraH):

npv yCTHOM obpalleHnn - NMIMYHO UK NO TesiePoHy;
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npyv NUCbMEHHOM (B TOM 4ucse B (hopMe 3/IEKTPOHHOIO AOKYMEHTa) obpalleHnn - Ha
O6YyMaXXHOM HOcuUTene no noyte, B 3/1IEKTPOHHOW dOpMe MO 3/1EKTPOHHOMI nouTe.

1.3.3. VIHhopmauna Ha EgmHom noptane, PecnybnmnkaHCKOM noprtasie o nopsgke u
CpoKax npefocTtaBfeHns MyHULUUNANbHOW YCyrM Ha OCHOBaHMU CBEAEHWUN, copepxalmxcs
B PeecTpe rocygapCTBEHHbIX W MYyHUUMNANbHbLIX YCAYr, MpeaocTaBnsaeTcsa 3asaBUTENto
6ecnnatHo.

JocTyn K HdopMauumn o cpokax v nopsake npefoctaBneHns MyHUUUNaabHON ycnyru
ocyulecTtBnsieTcs 6e3 BbINOSIHEHNSA 3aABUTENEM Kakux-NTnbo TpeboBaHuii, B TOM yucne 6e3
NCMNOMb30BaHNA MNPOrpaMMHOro obecneyeHusi, YyCTaHOBKA KOTOPOro Ha TexXHU4eckue
cpencrtea 3aaBuTensa TpebyeT 3akNyvYeHUA JNLEH3UOHHOTO WX WHOro CcornalleHnsa ¢
npasoobnagaresiem nNporpaMmMHOro obecrneyeHus, npegycmarpmsarolLero B3vMmaHue nnarhbl,
perncTtpauuio UM aBToOpuU3auUio 3adaBUTENA WAW NPefoCcTaB/iEHNEe WM  MepPCOHasIbHbIX
OaHHbIX.

1.3.4. MNpun obpaweHun 3asaBUTENA JIMYHO WNW MO TenedOHYy B COOTBETCTBUU C
nocTynuelLINM obpalleHnem npefocTaBnseTcs UHpopmaLlms:

1) 0 mMecTe HaxOXAeHWA MHOToYHKLMOHA/IbHOrO LeHTpa npefocTaB/ieHNnA
rocyfapCTBEHHbIX W MyHuUuMnanbHbIX ycnyr, OpraHa (423331, Pecnyb6nuka TartapcTaH,
A3HakaeBCKWiA paioH, c. YpcaeBo, yn. LleHTpanbHas, 4. 60 rpaduk paboTbl: NOHeAeNbHUK -
nAatTHMUa ¢ 8:00 uac, go 17:00 vac., BbIXOAHble fAHW: cyb660Ta, BOCKpeceHbe. Bpewms
nepepbiBa ANa OTAbIXa W NUTaHUA ycTaHaBNMBaeTCA MNpasuiaMy BHYTPEHHEero TpyAoBOro
pacnopsifika, cnpaBo4yHble TesiedpoHbl 8 (85592) 35-1-36);

2) 0 nopsake npefocTaB/ieHUs MYHUUUNANbLHOW Yycnyrn, O crnocobax U cpokax
nogaun 3asiBIEHNIA;

3) 0 Kateropuax rpaxpgaH, KOTOpPbIM MPenoCcTaBfsAeTCA MyHUUMNanbHaa ycnyra; o
HOPMAaTMBHbIX MPaBOBbIX akTax, PerynmpyoLwmnx BoONpockl NpeaocTaBneHns MyHULMNaIbHON
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeO0OXOoAWMbIX /19 pPacCMOTPEHUA 3asABNeHus O
npefocTaB/ieH MYHULUNANbLHOW YCAYrK, O CPOKax npuema v perncrpauum 3assfeHus;

5) o0 xofe npefocTaB/ieHUs MYHULUNANbLHON YCNYru;

6) 0 MecTe pasmelleHMs Ha odmuManbHOM cailTe WHgopmauuMM no Bonpocam
npefocTaB/ieHNss MyHULUNANIbHOW YCyru;

7) o nopsgke o6xanoBaHus AelCTBUA nnmn 6e34encTeua AO/HKHOCTHbIX nuy, OpraHa.

Mo nucbMeHHOMY  o6palleHuio  COTPYAHWKM  OoTAefnia, OTBETCTBEHHOro  3a
npegocTtaB/ieHVe MyHULMNasbHOW YCyru, NoApo6HO B MUCbMEHHOW (hopMe pas3bsACHAT
3aABUTENIO NOPALOK NPefocTaBNeHUs MyHUUMMNAnbHOW YCNyrM n BOMNPOCHI, yKa3aHHble B
HacTosLeM NyHKTe aJMWUHUCTPATUBHOIO pernamMeHTa, U B TedyeHue Tpex paboumx AHel co
OHA perucTpauun obpalleHua HanpasnAalwT OTBeT 3aasuTesnio. OTBETbl [AKTCA Ha A3blKe
obpawieHnsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus KUCNosib3yTcA
rocygapcTBeHHble A3blkn Pecnybsivkn TaTtapcTaH.

1.3.5. WHdopmaums no Bonpocam npefocTaB/ieHUs MYHULUUNANbHOW  yCnyru
pasmellaeTcsa Ha opuLManbHOM caiTe MyHULMNaNbHOIoO paiioHa M Ha MHGOPMaLNOHHbIX
CTeHpax B nomMelleHnax OpraHa ansa paboTbl C 3asBUTENAMM.

VHopmauma Ha rocyaapCTBeHHbIX A3blkax Pecnybnunku TatapcTaH, pa3meu,aemas
Ha WH(OPMAaUMOHHbLIX CTeHAax M Ha ouunasibHOM cailTe MyHUUMNANbHOrO pailioHa B
NHAPOPMAaLNOHHO-TENEKOMMYHUKALMOHHOM ceTu  «WHTepHeT», BK/OYaeT CBeAeHUs O
MYHULMNANbHON ycnyre, cogepxawmeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
51 aAMWHUCTPATMBHOIO persiameHTa, WMHOpMaLUMI0 O MeCTe HaxXOXOEeHUs, CrnpaBOYHbIX
TenedoHax, BpemeHu pabotbl OpraHa, O rpaduke npvema 3asBfeHUn Ha npegocTaB/eHne
MYHULMMNANbLHON yCnyru.

1.4. HopmaTuBHbIE NpPaBOBbIe aKTbl, perynvpylouwme npepocrabBrieHne
MYHULMUNANBLHOR yCcnyru



1.4.1. lNepeyeHb HOPMATMBHbLIX MPaBOBbLIX aKTOB, PErynupylowmx npegocrtaBsieHne
MYHULMNANLHON ycnyrm (C ykasaHuem pPeKBM3MTOB HOPMATUBHbLIX MPaBOBbIX akToOB U
NCTOYHMKOB UX odhuumansHoOro onybénukosaHusa), pasmeweH Ha EaguHom noptane, B
PeecTpe rocyfapCTBEHHbIX W  MyHULMNanbHbIX YCAyr, Ha oduuuanbHOM  canTte
MYHULMUNANBLHOIO painoHa B MHpOpMaLNOHHO-TENEKOMMYHUKALNOHHOM ceTn «HTepHeT».

1.4.2. TekCT agMMHUCTPATMBHOIO pernamMeHTa B AeWCTBYIOLWEN pegakumm noanexuT
pasmelleHno Ha EgmMHom noptane, B PeecTpe rocygapCTBEHHbLIX U MyHULUNANbHbBIX YCAYT,
Ha opmumanbHOM calite MYHULUMMNANbHOIO paioHa B NHPOPMaLMOHHO-
Te/IeKOMMYHUKaLMOHHON ceTn «/HTepHeT».

1.5. TepMUHbI, ncnosib3yemsble B aAMUHUCTPATUBHOM pernamMeHTe, 1 ux onpeneneHuns

15.1. B aAMMHUCTPATMBHOM pernamMeHTe WCNo/b3yTCA crenyllmne TepMuHbl ©
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOTFOMPYHKLUMOHANBHOIO LeHTpa npefocTasBeHuns
roCyfapCTBEHHbIX U MYHULMNANbHbLIX YCNYr - TepputopuasibHO 060C06NEeHHOE CTPYKTYpHOe
nogpasfeneHune (odounc) MHOTFO(PYHKLMOHA/IbHOrO LeHTpa npegocTrasneHus
rocyfapCTBEHHbIX N MYHULMNANbHbLIX YCNYr, CO34aHHOE B rOPOACKOM (CesibCKOM) MocesieHnn
MYHULMNANBHOrO palioHa unn B ropoAckoM okpyre Pecny6svkun TaTtapcTaH B COOTBETCTBUM C
nyHKTOM 34 T[lpaBui  opraHvsauun AesaTeNlbHOCTU  MHOTFOYHKLMOHA/IbHbIX  LEeHTPOB
npenocTaBneHns rOCyfapCTBEHHbIX W MYHUUMNANbHbLIX  YCAYT, YyTBEPXAEHHbIX
noctaHoBsieHnem [NpaBuTtenbcTBa Poccuiickon ®epepauymm ot 22 gekabpsa 2012 r. Ne 1376
«O6 yTBepxaeHuu [paBun opraHu3aunn AeATeNbHOCTU MHOTO(YHKUMOHANbHbLIX LLEeHTPOB
npenocTaB/ieHNS TOCYAapPCTBEHHbIX U MYHULUMNANbHbBIX YCAYr»;

TexHuyeckas owmbka - owunbka (onucka, onedyartka, rpamMmmartMyeckas wu
apnmeTmyeckas  owmbka AmMBO  nogobHas  owmbKa),  AONyUleHHas  opraHom,
nNpeaocTaBNAWUM MYyHUUUNANbHYO YCAyry, W npuBefllas K HeCOOTBETCTBUIO CBeAeHUNA,
BHECEHHbIX B AOKYMEHT (pe3y/sibTaT MyHULMNa/IbHON YC/yru), CBe4eHUAM B AOKYMeHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUNNUCL CBELEHMS,;

EgvHasa cuctema wmngeHtTudukauum M ayTeHTudmkaumm B MHGOpacTpyKType,
o6ecneumBawoLLein MHHPOPMALMOHHO-TEXHOIOTMYECKOEe B3auMoelcTBre UH(OPMAaLMOHHbIX
CUCTEM, MUCNOMb3yeMbIX AN NPefoCTaBNeHUA rocy4apCTBEHHbIX U MyHULMNATIbHBIX YCNYTr B
3NeKTpoHHON hopme (ganee - ECUA) - dhepepanbHasa rocygapcTBeHHass MHopMauMoHHas
cucteMa, obecrneumBarollas CaHKUMOHUPOBAHHLIA AOCTYN Y4YacCTHUKOB WMH(OPMAaLMOHHOIO
B3aMMOENCTBMA B cCuUCTeMe wuaeHTUudprkaumm wn  ayTeHTUuMkaumm K unHdopmMamu,
cofiepxallencsa B rocyfapCTBeHHbIX MHOPMALNOHHBIX CUCTEMAX U UHbIX MHOPMAaLNOHHbIX
cucTemax;

M®L - FocypgapcTBeHHOE OHOKETHOe ydpexaeHne «MHOrogyHKUMOHa/IbHbIA LEeHTP
npenocTaB/ieHNs rOCYAapCTBEHHbIX Y MYHULMNANbHBIX yCNyr B Pecnybnivke TartapcTaH»;

ANC MoLL - ABTOMaTM3MpOBaHHAaA NHgOOpMaLMOHHas cuctema
MHOTO(YHKLUNOHA/bHbIX LUEHTPOB MNpPefoCTaB/ieHUA [OCY[AapPCTBEHHbIX W MyHUUMUNANbHbIX
ycnyr Pecny6nukn TatapcTaH.

15.2. B agMWHUCTPATUBHOM pernamMeHTe nog 3asBfieHWeM O MnpenocTaBneHnmn
MyHMUMNaNbHOW Yycnyrn (ganee - 3asB/ieHVME) MOHMMAeTCs 3anpoc O MpefocTasB/ieHUN
MYHULMNANBHOW YCNyru, NoAaHHbli B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 ®epepasibHOro
3akoHa o1 27 wmona 2010 roga Ne 210-®3 «O6 opraHusauumM npepocTaB/ieHNs
rocyapCcTBEHHbIX U MyHUUMNA/bHbLIX YCnyr» (ganee - ®epepanbHbiii 3akoH Ne 210-93).

2. CTaHpapT npeaocTaB/eHNs MyHULUNAIbLHOW YCnyru

2.1. HanmeHoBaHMe MyHULMNANILHOW yCnyru



Bblgaya crnpaskn (BbIMUCKN).

2.2. HavmeHoBaHWe UCMNOMHUTENBHO-PACNOPSANTENbHOTO OpraHa MeCTHOro
camoynpaB/fieHusl, HeNoCpPeACTBEHHO NPeAOCTaBSOWEN0 MyHULMNANBHYO YCNyry

McnonHuTenbHbIi  KOMUTET YPCaeBCKOTO CEIbCKOro  nocesieHns A3HakaeBCKOro
MYHULMNANbHOro paiioHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHue pesynbTaTta nNpefocTaBneHnss MyHULUUNAAbHOW yCayru

2.3.1. Pe3ynbTatom npegoctaB/ieHUss MyHULMNA/IbHON YCyrn ABNSAETCS:

1) cnpaBka (Bbinucka) (npunoxeHve Ne 1 K HacToAlWweMy agMUHUCTPATUBHOMY
pernameHTy);

2) pelwweHne 06 OTKasze B NpefoCTaBNEeHUN MyHUUUNANbLHOW ycnyru (npunoxeHune Ne
2 K HacTodwemy agMUHUCTPATUBHOMY persiaMeHTy);

3) pelweHne 06 oTKase B nNpueme LOKYMEHTOB, HEOOXOAWMbIX A1 NpefocTaBneHuns
MyHUUMNanbHOW ycnyrn  (npunoxeHve Ne 3 K HacToswemy aAMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npefocTaBfieHns MyHUUUNanbHOW YCyr HanpaBisieTCcsa 3asBUTEeso
B (hopmMe 3M1eKTPOHHOIO0 [AOKyMeHTa, MNOANUCAaHHOro YCWU/IEHHOW KBannguuupoBaHHOM
3M1EKTPOHHON MOAMNUCLID YNOAHOMOYEHHOTO AO/HKHOCTHOro nuua OpraHa (im6o OpraHa), B
cooTBeTCTBMM C PepepasibHbiM 3akoHOM OT 6 anpena 2011 roga Ne 63-#3 «06
9NEKTPOHHOW nognucu» (ganee - ®depepanbHbii 3akoH Ne 63-®3) B NNYHLIA KabUHET
EnovHoro noprtana. B cnyyae HanpasneHua 3asB/ieHUA nocpeacTBOM  PecnybnmkaHCKoro
noptana pesynbTar nNpefocTaBfeHUs MYyHUUMNANbHOW YCNyru HanpaBnsieTcs Tak Xe B
NNYHBIN KabuHeT PecnybnmnkaHcKoro noprana.

2.3.3. Mo BbIGOPY 3asBUTENA pe3ynbTaT NpefoCTaBNeHUA MYyHULUUNANbHOW YyCnyru
Bblgaetca B OpraHe wnn B MOL, B dopme 3K3emMnnspa 3/1IEKTPOHHOIO [AOKYMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOCUTeNe, 3aBEPEeHHOro neyatbld W NOAMNUCHIO
COOTBETCTBEHHO YMNOJIHOMOYEHHOIO AO/IXHOCTHOrO nnua OpraHa nnn padbotHuka M®LL

2.3.4. 3aaBuTenb Bnpase MNONYYUTb pes3ynbTar NpefocTaB/IeHUs MyHULMNabHOW
ycnyru B (opMe 3/IeKTPOHHOIO0 [OKYMeHTa B TeuyeHue cpoka [AelctBua pesynbrata
npeAocTaB/eHNA MyHULMNANbLHOW YCNyri.

2.4. CpoK npefocTaB/IeHUss MyHULMNANIbHOM YCNyrn, B TOM YMC/e C Y4ETOM HEOBXOAMMOCTH
obpallleHns B opraHu3auum, yyacTBylolne B NpeocTaBNeHNM MyHULMUMNAIBLHONR YCayrn, Cpok
NPUOCTAHOBMEHUS NMPeAOCTaBNEHNA MyHULMNANLHOW yCNyru B C/lyvae, eciii BO3MOXHOCTb
NnpUoCcTaHOB/EHUS NpeayCMOTPeHa 3aKoHoAaTeNbCTBOM Poccuiickoii ®eaepaunm, cpok
BblAaun (HanpaBneHus) AOKYMEHTOB, SIBMSIOLWMUXCSA pe3y/ibTaToM NpefocTaBneHmns
MYHULMNANLHOW ycnyru

2.4.1. MyHuymnanbHasa ycnyra npefocTaBnseTcs B TeyeHne Tpex pabouymx gHei.

2.4.2. TlpuoCTaHOB/IEHNE CpoKa MNpenocTaB/eHns MyHUUUNaNbHOW yCcnyru He
npeaycmMoTpeHo.

2.4.3. HanpaBneHvue p[OKyMeHTa, SABNANOLWEroca pe3ynbTatoM npefocTaB/eHns
MYHULMNANbHOW ycnyrn B oOpMe 3/IEKTPOHHOIO [OKYMEHTa, 3asBUTE/0 OCYLLECTBNAETCA B
[eHb ohopMIEHNSA 1 perncTpaumn pesynbtara npefocraBneHuss MyHUUUNanbHOW YCIyru.

2.5. VcuepnbiBatloLWwnii nepeyeHb AOKYMEHTOB, HEOOX0AMMbIX B COOTBETCTBUN C
3aKoHOAATE/IbHbIMW UM UHBIMW HOPMATUBHbLIMW MPABOBbLIMI akTamMu A/ NpefocTaBeHuns



MyHUUMNAILHOW YCNyTK, a Takxe YCnyr, KoTopble SIBNSKOTCS HE06XOAUMbIMU 1
06s513aTeNIbHBIMK ANA NPeAoCTaB/eHNSs MyHULMNANbHbIX YCyr, noaaexatnx
npeacTaB/IeHN0 3asaBUTENIEM, CMOCOGLI MX NOJIyYeHUs 3asiBUTE/IEM, B TOM 4YuC/e B
3/1EKTPOHHOW hopme, NopPsif0K UX NPeaCcTaB/IeHNSs

2.5.1. Ana nonyyeHuss MyHUUUNANbLHOW yCNyrn 3asButesib NpeAcTaBnseTt cregyroLiune
LOKYMEHTbI:

1) OOKYMEHT, yAOCTOBEpAKLWMA NUYHOCTL (He TpebyeTcsa B cnyyvae ob6palieHus
nocpefctsoMm Pecny6siMkaHCKOro noprana);

2) LOKYMEHT, YyAOCTOBEPSAIOLWNIA NOHOMOUNSA NPeAcTaBUTeNs 3anaBUTeNS;

3) 3aaBneHue:

B (popmMe [OKyMeHTa Ha OymaxHOM Hocutene (npunoxeHune Ne 4 K HacTosLemy
aAMVUHUCTPATUBHOMY pernamMeHTy);

B 3/IEKTPOHHON popme (3anofiHAeTCsA MnocpencTBOM BHECEHMS COOTBETCTBYHOLLUX
CBeLleHNIn B 3NIEKTPOHHY (hopmy 3asBfeHus), MNoAMMCaHHOEe B COOTBETCTBUMM C
TpeboBaHMAMM nyHkTa 2.5.3 aAMWUHUCTPATMBHOIO pernamMeHTa, npu obpalleHum
nocpeActsoM PecnybnvMkaHCKOro noprana;

4) B cnyyae, ecniv A8 NpefocTaB/ieHUs MyHULMNAsIbHON ycnyrm Heob6xoanma
ob6paboTka nNepcoHasibHbIX [AaHHbIX /WUa, He SABMAKLWerocsa 3asaBuTesieM, W ecnn B
COOTBETCTBUM C pefepanibHbIM 3aKOHOM 06paboTKa TakMx MepcoHasIbHbIX AaHHbIX MOXeT
OCYLLeCTBNATLCA C Ccorflacua  ykasaHHOro Jvua, npuv obpaweHun 3a nosyyYeHnem
MyHAUMNANbHOW  yCNyrm  3asBuUTeNb  AONOJSIHATENIbHO  MpeAcTaBnsieT  LOKYMEHTbI,
noATeepxpawLwme nonyvyeHue cornacmsa  ykasaHHOro Jivua WM ero  3akOHHOro
npencrasuTensa Ha 06pabOTKy MepCcoHasIbHbIX [AAHHbIX YKa3aHHOro nuua. JLOKYMeHThI,
noATeBepxXpalwLine nosyyeHme cornacus, MoryTt 6biTb npeacTasneHbl B TOM uucne B hopme
3M1EKTPOHHOIO AOKYMEHTA,;

5) B cnyyae, ecnM 00683aHHOCTb XpaHeHuss [AOMOBON kHurm po 31.12.2017
BO3/1arasiacb Ha COOGCTBEHHUKOB XW/bIX NOMELLEHUI, 3aaBUTENeM npeacTaBnseTca 4oMoBas
KHUra;

6) npaBoycTaHaBNMBaKWLlne [OKYMEHTbl Ha WHAMBUAYaAsIbHbIA XWNoh oM (ecnu
npaBo COOCTBEHHOCTM He 3aperncTtpuposaHo B EAWHOM rocyfapcTBEHHOM peecTpe
HeaBWKUMOCTN) - O/19 BbIMUCKN U3 NOXO3ANCTBEHHON KHUTN.

2.5.2. 3adaBneHne un npunaraemble [OOKYMEHTbl MOryT ObiTb nNpeacTasB/ieHbl
(HanpaBneHbl) 3aABUTENIEM OAHUM U3 CNeAyoLWmnxX cnocobos:

1) yepe3z M®PL, Ha OGyMaxHbIX HOCUTENAX WU B BUAE I3NEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLMX TpeboBaHMAM NyHKTa 2.5.3 afMUHUCTPATUBHOIO pernamMeHTa,;

2) nocpeacTBOM Pecny6/MKaHCKOro noprasa B 3/IEKTPOHHON hopMme;

3) B OpraH /IM4HO UM NOCPeACTBOM MOYTOBOW CBA3U Ha GYMaKHOM HOcuTese.

3asBnieHve u npunaraemble AOKYMEHTbl, NP HanpasfeHWn NocpeacTBOM MNOYTOBOW
CBA3W, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPSKeE.

2.5.3. 3agaBneHve npu HanpasneHUn nocpeacTsom PecnybsnkaHcKoro noprana
noanucbiBaeTCcA NPOCTOM 3N1EKTPOHHOM MOAMUCHI0 3asBUTENS.

[na nonyyeHnmss NpOCTOA 3/IEKTPOHHON noAnucy 3asBUTEN0 HeobBXoAMMO MpPOWTU
npoueaypy peructpaumm (ayteHtudukaumm) B ECUA, a Takke nNoATBEPAUTb YYETHYHO
3annce.

ONEeKTPOHHbIE AOKYMEHTbl (3/1eKTPOHHble 06pa3sbl [OKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMWUHUCTPaATUBHOIO perfameHTa, 3aBepslTCA YCU/IEHHOW
KBaNMUUMPOBaHHOW NOANUCHLIO WL, YNOJTHOMOYEHHbIX Ha CO34aHue U nognucaHue Takux
[OKYMEHTOB, B TOM 4YMUC/lIe HOTapuycamu.

ONEeKTPoHHbIe [O0KYMEHTbl (3/1eKTPOHHbIEe 06pasbl AOKYMEHTOB), Mpunaraemble K
3asBNIEHMI0, B TOM 4ucC/ie AOBEPEHHOCTU, HanpaBasawTca B Buae ainioB B hopmartax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6aiT.



KauecTBo npepoctaBnsieMblX 3/IEKTPOHHbLIX [LOKYMEHTOB (3/1€KTPOHHbIX 006pa3osB
[IOKYMEHTOB) [OO/IXKHO MNO3BOMATL B MNOSIHOM O6beMe npounTarb TEKCT [AOKyMeHTa W
pacno3HaTb pPeKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHWs LOKYMEHTOB M MHQOPMaLMM WX OCYLWECTBNEHUA [eACTBUiA,
npegctaB/ieHNe WM OCYLLEeCTB/IEHWEe KOTOpPbIX He nNpeaycCMOTPEHO HOPMaTUBHbIMM
NpaBOBbIMW  akTaMu,  PeryupylowmMMmm  OTHOLLEHUS, BO3HMKawWwme B CBA3U C
npefocTaBneHneM MyHULMNANbHOW YCNyru;

2) ocyuwecTBfieHUss OEeNcTBuiA, B TOM 4uC/fie COr/lacoBaHUin, Heob6XxoAWMbIX Ans
NoslyYeHUss MyHULMNasIbHON YCyrn U CBA3@HHbIX C 06paljeHnemM B WHble roCyapCTBEHHble
opraHbl, OpraHbl MEeCTHOr0 camoyrnpaB/ieHUs, OpraHu3auuun, 3a WCKIYEeHUeM MosyvyeHus
ycnyr n nosyvyeHus [OKYMEHTOB W UWHdopmauuu, npefocTaBnsemMblXx B pesy/ibTate
npefoCTaBMeHNA TakuX YC/yr, BK/IOYEHHbIX B MepeyHu, ykasaHHble B 4yactm 1 ctatbu 9
depepanbHOro 3akoHa Ne 210-®3 (Heo6xo4MMbIX U 06A3aTEeSTbHbIX YCNYT);

3) npeactaBneHMA  OOKYMEHTOB M uHdopmauumn,  oTcyTcTBue u  (Mnn)
HeOCTOBEPHOCTb KOTOPbIX He yKasblBa/IMCb MNpU NepBOHaYa/lbHOM OTKase B npueme
[IOKYMEHTOB, HeobXoAuMbIX /18 NpefoCTaBNeHns MyHUUMNanbHOW ycnyru, nméo B
npefocTaB/ieHUM MyHULMNANLHON YCyru, 3a UCKTIOYEHNEM CeayoLWwmx cy4vyaes:

a) Wu3MeHeHue TpebOBaHWI  HOPMATUBHbLIX MNPAaBOBbIX aKTOB,  KacalLUXcs
npefocTaBfeHns MyHULMNaNbHOW YCNyru, nocne nepBoHaYasIbHOW nojayn 3asiB/ieHuUs O
npefocTaB/ieHNM MyHULUNANbLHOW YCNyru;

6) Hannume OWMOOK B 3asB/IEHUM O NpefoCTaBNEHUN MYHULUNAbHOW YCayrn u
[OKYMeHTax, MoAaHHbIX 3asBUTeNeM Mnocfe nepBoHayasibHOr0 OTkasa B nNpueme
[IOKYMEHTOB, HeobXoAuMbIX /18 NpefoCcTaBNeHns MyHUUMNanbHOW ycnyru, nméo B
npefocTaB/ieHMM MYHULMNANbHOW YCAYTM W He BK/IOYEHHbIX B NpefcTaBfieHHbIi paHee
KOMMNNEKT OOKYMEHTOB;

B) UCTeYeHWe cpoka [AeNCcTBUA [AOKYMEHTOB WM WU3MEeHeHue uHdopMauuu nocre
nepBoHavyas/ibHOITO OTKasa B MpuemMe [OKYMEHTOB, HeOob6XOoAuMMbIX AN npefocTaB/ieHus
MYHULMNANbLHOM ycnyrn, NMbo B NpefocTaB/ieHn MyHULUNAbHON yCnyru;

) BblSIB/IeHNE [OKyMeHTas/lbHO MNOATBEPXAEHHOro hakta (NpPU3HakoB) OLIMOOYHOIO
WA NPOTUBOMPAaBHOrO AelcTBus (6e34eincTBMsA) AO/MKHOCTHOrO simua OpraHa, paboTHMKa
M®Ll, npu nepBoHayaslbHOM OTKase B MNpuemMe [OKYMEHTOB, Heob6XxoAuMbIX Afs
npeAoCcTaBNeHNA MyHULMNA/IbHOW yCayrn, NMM60 B NpefocTaBneHnn MyHULUNANbHOW YCnyru,
0 yem B NUCbMEHHOM BUAe 3a MNOAMUCbID pykoBoguTens OpraHa npu nepBoHaYa/lbHOM
OoTKase B npuemMe OOKYMEHTOB, HEOOXOAUMbBIX AN1A NpPefocTaB/IeHUss MyHULMNABHON YCNyru,
yBeOM/IfeTCs 3a8BUTE b, a Takke NPUHOCATCA U3BMHEHUA 3a A0CTaB/IeHHble Heya06CTBa,

4) npepoctaBneHns Ha OymMaXHOM HocuTesie [OKYMEHTOB W uHopmauuu,
3N1EeKTPOHHbIe 06pasbl KOTOPbLIX paHee Obl/IM 3aBepPEHbI B COOTBETCTBUN C NMYHKTOM 7.2 4yactu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, 3a UCK/IHOYEHUEM C/lyyaeB, eC/IM HaHeceHune
OTMETOK Ha Takme [OKYMEeHTbl /iMb0 MX U3bATME SABMASETCA Heo6XOAWMbIM YC/0BUEM
npefocTaBfieHNs TOCyAapCTBEHHOW WM MYHUUMMNAbHON YCNyrn, W WHbIX Clyyaes,
YCTaHOBJ/IEHHbIX pefepasibHbIMU 3aKOHaMMU.

2.6. WcuepnbiBaloLWwnii nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOPMAaTMBHbLIMW MPaBOBLIMY akTaMu A1 NpefoCcTaBNeHNs MyHUUMNa/IbHOW YCNyru, KOTopble
Haxo4sATCs B pacnopsiKeHUn rocyfapCTBEHHbIX OpraHoB, OPraHoOB MECTHOTO
camMoynpaBfieHns 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Wau opraHam MeCTHOrO
camoynpaB/ieHVs opraHu3aunii 1 KoTopble 3asiBUTE b BNpaBe NpeAcTaBUTb, a Takxe
CNoCco6bI VX MOMyYEHWs1 3asiBUTENSIMU, B TOM YUC/Ie B 3/IEKTPOHHONM hopMe, NopsaoK Ux
npeacTaBNeHUs; rOCyAapCTBEHHbI OpraH, opraH MECTHOTO caMoynpaB/ieHus nMbo
opraHu3auusi, B pacnopsikeHUn KOTOpbIX HAXOAATCS AaHHble AOKYMEHTbI



2.6.1. MonyyatoTcsA B pamMKax MexBefO0MCTBEHHOIO B3aMMOAENCTBUSA:

1) Bbinucka u3 EgmMHoro rocyfapcTBeHHOro peectpa HeaBMXMMOCTN - defepasibHas
cnyx6a rocyfapCcTBeHHON pernctpauun, kagactpa u kaptorpadun;

2) cBefeHus O felicTBylWeM nacnopte rpaxpgaHvHa Poccuiickoli ®epepauum -
MB/J, Poccuu;

3) cBefeHMss 0O HoTapuanbHOW [OBepeHHOCTU - ®defepasbHas HoTapuasibHas
nanara.

2.6.2. 3asaBuTenb Bnpase MNpefocTaBUTb [AOKYMEHTbl (CBeAeHUs), yKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMWHUCTPATUBHOIO persiameHTa, B (QOpPMEe 3/1EKTPOHHbIX
OOKYMEHTOB, 3aBepeHHbIX YCUJTIEHHO KBannununpoBaHHoM noAnucbo nnu,
YNO/IHOMOYEHHbIX Ha co3faHue U noAannucaHne Takmx AOKYMEHTOB, Mpu rnojaye 3asBeHus.

2.6.3. HenpepncraBneHne (HeCBOeBpeMeHHOEe MNpefcTaB/ieHne) yKa3aHHbIMW B MyHKTe
2.6.1 agMUHUCTPATUBHOIO pernameHTa opraHamm rocyAapCTBEHHOW Bactu, opraHamu
MECTHOro camoyrnpaB/ieHUs, opraHn3aunsamMm LOKYMEHTOB U CBEAEHUI He MOXeT SB/ATbCA
OCHOBaHWeM A1 0TKasa B NpefocTaB/ieHUN MyHULMNASIbHON YCryru.

2.6.4. [JONMKHOCTHOE /iMuyo K (unm) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATMBHOIO  perfiameHTa OpraHoB W  oOpraHu3auuin, He npeAcTaBMBLUNE
(HecBoeBpeMeHHO npeAcTaBMBLUME) 3amnpolleHHble M HaxoAfAlwMnecs B pPacnopskeHun
OOKYMEHT wnu cBefeHus, nogsiexar aAMWUHUCTPATUBHOW, AUCUUNJIVMHAPHOW WAN  UHOM
OTBETCTBEHHOCTU B COOTBETCTBUWN C 3aKOHOAATe/IbcTBOM Poccuiickoii ®epepauun.

2.6.5. 3anpeuwaetca TpeboBaTb OT 3aABUTENA LOKYMEHTbl CBefeHus, B TOM 4ucne
noAgTeepxpawlme BHeceHue 3asBuTeneM nnaTbl 3a npefocTaB/ieHMe  MyHUUMNanbHOWM
yCcnyrn, HaxogAwmecs B pPacropsXeHUU rocyaapCTBEHHbLIX OpPraHoB, OpraHOB MECTHOro
camMoynpas/ieHnaA 1 NoABeAOMCTBEHHbIX rOCy4apCTBEHHbLIM opraHamMm Wan opraHamM MecTHOro
camoynpaB/fieHUs opraHm3auuii.

HenpeactasneHne 3adaBUTENEM [OKYMEHTOB, cojepXalunx CBefeHUs, KoTopble
HaxogaTcA B pacrnopsxeHuu rocyfapCTBeHHbIX  OpraHos, opraHoB  MECTHOro
camMoynpas/ieHna 1 NoABeAOMCTBEHHbIX rOCy4apCTBEHHbLIM opraHamMm Wan opraHamM MecTHOro
camoynpaB/ieHUs OpraHusaunii, He SBNAETCA OCHOBaHWMEM AN OTkasa 3asBUTEN0 B
npefocTaB/ieHUM MyHULUNANbLHOW YCNyri.

2.7. VcuepnbiBatolnii nepeyeHb OCHOBaHWiIA Ansi oTkasa B npueme A0KYMEHTOB,
Heo6XoANMbIX /151 NPeAOoCTaBNEHMS MyHULMNASIbHONW YCyTu

2.7.1. OcHoBaHuAMW [1A OTKa3a B MNpUeMe [OKYMEHTOB, Heo6XoAuUMbIX AN
npefocTaBNeHNa MyHUUUNANbLHOW YCNyrn, ABNSAKTCA:

1) npeacTaBneHHble 3asaBUTENIEM [AOKYMEHTbl cogepXaT MOoAYUCTKA U UCNpaBieHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHO4AaTesIbCTBOM Poccuiickol
depepaunuy;

2) DOKYMEHTbl cofepxaT NOBpexAeHWsA, Ha/nyme KOTOPbIX He NO3BO/SSAEeT B MNOSIHOM
ob6bemMe uCnosb3oBaTb MHOpMaUUid W CBEAEHWS, cofepXalwumeca B [OKYMeHTax AN
npefocTaBfeHns MyHULMNAaNbHOW YyCnyru;

3) npeactaBneHHble [AOKYMEHTbl WAW CBEAEHUSA YyTpaTuaun Cuny Ha MOMEHT
obpalleHnsa 3a MyHUUUNANIbHOW YCNyro (4OKYMEHT, YAOCTOBEpPSIWNin NoTHOMOUYNS
npencraButTens 3asaBuTens, B c/iydae obpalleHus 3a npefocrtaBfieHMeM MyHULMNaIbHON
YCNYIN yKa3aHHbIM NINLOM);

4) nopaya 3asdABNeHUs O NpefoCTaB/IEHUN MYHULUNANbHON YCNyrm v AOKYMEHTOB,
HeobXoAnMbIX AN NpefocTaBfeHNs MYHUUUNaNbHOW YCNyrn, B 3/1IEKTPOHHON dopme C
HapyLleHMeM YyCTaHOBJ/IEHHbIX TPeOOBaHU;

5) HeKkoppeKTHOe 3anosiHeHue o06s3aTesibHbIX Nonein B opme 3asBNeHUs, B TOM
ynucne B MHTEPAKTUBHON dpopme 3asiBNneHus Ha PecnybnmkaHcKkom noptane (HefoCTOBEPHOE,
HenosnHoe, NMM60 HenpaBU/IbHOE 3anoJIHEHNKE);



6) npeactaBNeHWe HEMOSIHOTO  KOMMJEeKTa [AOKYMEHTOB, He0O6XoAWMbIX  ANs
npefoCcTaBNeHNA MyHULMNANBHOW YyCyru;

7) 3aABneHNe O NpefoCTaB/IEHUN YCNYyrM NoAaHO B OpraH rocyAapCTBEHHOW BNacTw,
opraH MeCTHOrO camoynpaB/EHUS WU OpraHu3auuio, B MOSTHOMOYMUS KOTOPbIX HE BXOAWT
npefocTaB/ieHNe MyHUUUNAILHON YyCNyru;

8) HecobnaeHne ycTaHOBMEHHbIX cTaTbeil 11 depepasbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 31€KTPOHHOW NOAMMUCU» YCNOBUIA MPU3HAHUA AEACTBUTENIbHOCTU
YCUNEHHOI KBa/IM(PULMPOBAHHOM 3M1EKTPOHHOI Noanucu.

2.7.2. TepeyeHb OCHOBaHWIN Ana OTKasa B NpvemMe AOKYMEHTOB, HE0O6XOAWMbIX ANS
NONYYEeHUsT MyHULMNAIbHOW YCNYrn, ABNSETCA UCUYEPNbIBAOLMM.

2.7.3. PelweHne 06 oTkase B npvemMe 3asiB/IEHUS U AOKYMEHTOB, HEOOXOAUMbIX ANS
NPeAoCTaBNEeHUS MYHULMNANIBHON YCyrn, MOXeT ObiTb NPUHATO Kak BO BpPeMs npuema
3asBUTENs, Tak W MNOcne noAyvYeHUss OTBETCTBEHHbIM [O/HKHOCTHbIM imyoM OpraHa
HeobxoAuMbIX AN NpefocTaBNeHns MyHULMNANbHON YCNyrn [OKYMEHTOB (CBeAEeHWi) C
MCNO/Ib30BAHNEM MEXBEAOMCTBEHHOIO MHM(OPMALMOHHOTO B3aMMOAENCTBMSA, B CPOK, He
npesblWwawwmii 9 paboumx AHel co AHSA perucTpauny 3asBneHus.

2.7.4. 3anpewaetcs oOTKasbiBaTb B NpuemMe 3asiB/IEHUS W  WHbIX [OKYMEHTOB,
HeobxoAuMbIX ANs NpefoCcTaBNeHNs MyHULUMNANIbHON YCnyru, B Criydae ecnv 3asiBleHue u
[OKYMEHTbI, HeobxoAumble [ANS NPefoCTaBMEHUs MyHMUMNANbHOW YCNyrn, MoAaHbl B
COOTBETCTBUM C WH(popMaumeli O cpokax W nopsgke nNpeaocTaB/e€HUS MYHULMNANbHOW
ycnyru, onybnunkoBaHHol Ha EguHom nopTane, Pecny6nmkaHckom noprasne.

2.8. VicuepnbiBawoLmii nepeyeHb OCHOBaHWUIA A1t NPUOCTAHOBNEHNS UK OTKas3a B
npeaocTaBeHN MyHULMNASIbHOK YCNyru

2.8.1. OcHOBaHuA ONA NPUOCTAHOB/IEHUA MNPeAOoCTaBMEeHUA MYHULUNAabHON YyCnyrun
OTCYTCTBYHOT.

2.8.2. OcHOBaHuA A5 0TKasa B NpefocTaB/ieHU MyHULMNANbHOW YCyru:

1) B npeAcTaBNeHHbIX 3adABNEHNUN N (MNN) AOKYMEHTax COAEPXUTCH HernosnHasa n (Mnn)
HefoCTOBepHaa MHdopmauns;

2) noctynneHne oOTBeTa OpraHa rocyAapCTBEHHOW BNacTu, opraHa MecTHOro
camoynpaBfieHus nMbo noaBefOMCTBEHHOW OpraHy rocyAapCTBEHHOW BMacTu WM Oprady
MECTHOro camoynpasfeHus opraHusauum Ha MEeXBe,OMCTBEHHbIN 3anpoc,
CBUAEeTeNnbCTBYIOWEro 06 OTCYTCTBMU AOKYMeHTa n (unu) nHdopmMaunn, HeobxoauMbIX O/
npefoCcTaBfeHNs MYHULMNa/IbHON yCAyrn, €ecnM COOTBETCTBYHOLIMA [OKYMEHT He Obin
npeAcTaB/ieH 3asBuTenieM no CO6CTBEHHON MHULMATKBE;

3) oTcyTCTBME CBeAEeHMii O perucTpaumym rpaxgaHvHa no MecTy XWUTeNbCTBa
(npebbiBaHNA) B pacnopskeHnn opraHoB MECTHOIo caMoyrnpaB/ieHUs.

2.8.3. lNepeyeHb OCHOBaHUI ANs OTKasa B NPeAoCTaBNE€HMM MYHULMNAAbHOW YCNyru
AB/IAETCA UCHYEPNbIBAKOLLNM.

2.8.4. 3anpeuwaeTtca OTKasbiBaTb B NpeAoCTaB/EHUN MyHUUUNANbHOW YCAyrn B
cnyyae, ecnu  3asBfieHVe O MpefocTaBNeHuW  MyHUUUNANbHOW  ycnyrm nojaHo B
COOTBETCTBUM C WHOpMauuein o cpokax W nopsiake npefocTaB/IeHUs MyHULMNabHOWM
ycnyru, onyb6nmkoBaHHoW Ha EgmMHom noptane, Pecny6nimkaHcKom noprasie.

2.9. MopsifoK, pasMep 1 OCHOBaHWS B3MMaHWSA rOCYAapPCTBEHHOW MOLUIMHLI WX UHOW NnaTbl,
B3VMMaeMoOii 3a NpeoCcTaB/ieHNe MyHULUMNABHOW YyCnyru

MyHuuMnanbHaa ycnyra npegocrasnseTcs Ha 6e3B03Me34HOM OCHOBE.

2.10. MepeyeHb ycnyr, KOTopble ABMAIOTCS HEOOXOAMMbIMU 1 06A3aTENBHLIMU AN
npeaocTaBeHNss MyHULMUMNABHONR YCiyrn, B TOM YUC/IE CBEAEHUSI O [LOKYMEHTE



(ookymeHTax), BblgaBaeMoM (BblgaBaemMbixX) opraHM3aymsMmu, yyacTByOLWMMU B
npefocTaB/ieHUN MyHULMNAbHBIX YCYT

MpepocTaBneHne Heo6X0ANMbIX U 06513aTeNbHbIX YCNYT He TpebyeTcs.

2.11. Mopagok, pasMep 1M OCHOBaHWSA B3MMaHMs NaTbl 3a NpeAocTaBfieHne ycnyr, KoTopble
SIBNSAOTCS HEOGXOANMbIMU 1 0653aTeNIbHBIMU A1 NPeAoCTaB/IeHN MyHULUNANbHOW ycayru,
BK/IlOYasi MH(pOpMaLMIo 0 MeToAMKe pacyeTa pa3mepa Takoi nnartbl

MpepocTaBneHne Heo6GXOANMbIX U 06si3aTe/bHbIX YCYT He TpebyeTcsl.

2.12. MakcuMasbHbIA CPOK OXMAAHUSA B o4epean npu nogadye 3anpoca O NpefocTaBneHnn
MYHULMNAAbHOW yCAyrn, yCnyru, npeaoctaBnsemMolr opraHnsauuneii, yyacTyoLlel B
npeAocTaBNeHNN MYHULUMNANBHOW YCAYri, U Npu NONyYeHnn pesynbTata NnpeaocTaB/eHuns
Takux ycnyr

2.12.1. Bpems oOxugaHus npu nogaye 3asBf€HWUS HA MOJlyYEHME MYHULUNASIbHO
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyyeHmn pesynbTata MNPeAoCTaBAEHUS MYyHUUUNANIbHON yCayru
MaKCMMasbHbIi CPOK OXUAAHUSA B 04epean He AO0/DKeH npesbiwaTh 15 MUHYT.

2.13. CpoK v nopsAoK perncTpauuy 3anpoca 3asaBuTens 0 NpefocTaBNeHnn MyHULUNasbHoMi
yCNyrn v ycnyru, npeaoctaBfisiemMoli opraHmsalneit, yyacTByoLein B npeocTaBieHnm
MYHULMUNASIbHOI YCNyri, B TOM YMC/ie B 3NEKTPOHHOI hopme

2.13.1. TMpun nuyHom obpaweHnn B ML, B geHb nogaunm 3asdaBneHusa 3asaBUTesio
BblgaeTca pacnucka n3 AUIC MoL ¢ pernctpaumOHHbLIM HOMEPOM, MOATBEPXAAlLWMM, 4TO
3asB/ieHMe oTnpaB/ieHo, 1 AaTol nojayun 3asB/ieHus.

2.13.2. Mpn HanpaBneHun 3asB/ieHUs nocpeacTBoM, PecnybsiMkaHCKOro noprtana
3adaBUTeNb B [eHb Mnojayn 3asBfeHus nosyyaeT B JIMYHOM KabuHeTe Pecny6/MKaHCKOro
noptana u No 3NEeKTPOHHOW nouTe YyBeAOMJIEHWe, NOATBeEpXAawllee, 4YTO 3asAB/eHUe
OTNpaB/iIeHO, B KOTOPOM YKa3blBAKTCHA PerncTpaunoHHbIii HOMep 1 gaTta nogayv 3asBieHus.

2.13.3. Tpu nmyHom obpaweHnn B OpraH B [AeHb nNogayn 3asaBneHus
YNO/THOMOYEHHbIM [A0/DKHOCTHbIM Nuuom OpraHa 3asaBUTEN0 BblAaeTcsa pacnucka us
aBTOMaTU3MPOBaAHHON WH(OPMALMOHHON CUCTEMbI, MpeAHa3HA4YeHHONW A1 OKa3aHus
rocyapCTBEHHbIX M MyHULUMNANbHbLIX YCAYr, C perncTpauvoHHbIM HOMEpOoM, AaToill nojauyu
3adB/IeHUS U NepeyvyHem npeacTaB/ieHHbIX 4OKYMEHTOB.

2.14. TpeboBaHMA K NOMELEHNSM, B KOTOPbIX NpeaocTaBaseTca MyHuuunaabHas
ycnyra, K 3any oXuaaHus, mectam 4/ 3ano/iHEHUA 3anpocoB O NpeaocTaB/eHumn
MYHULMNANBLHOM YCNyrn, MHPOPMAaLMOHHLIM CTeHAaM ¢ obpasuamm ux 3anosIHEHUS U
nepeyHem OOKYMEHTOB, HEOOXOAMMbIX 018 NPefoCTaB/IEHNS KaXA0M MyHULUNAIbHOM
YCyru, pasmeLleHmto n ohopmMneHunto Bu3yasnibHOW, TEKCTOBOW U My/1bTUMEANIAHON
NHpopmauumn o nopsgke npefocTaBneHnsa Takol ycnyrn, B TOM ymcie K obecneyvyeHunto
[OCTYNHOCTU ANA MHBA/INAO0B yKa3aHHbIX 0OBEKTOB B COOTBETCTBUN C (defiepasibHbIM
3aKoHO4AaTe/IbCTBOM M 3aKoHOAaTeNbCTBOM Pecny6snkn TatapcTaH 0 coumnasnibHOW 3aluTe
NHBaINA0B

2.14.1. MpepocrtaBneHne MyHUUUNANBHOW YCNYr OCYLLEeCTBNAETCA B 34aHUAX U
nomMeLLeHnsax, 060pyAoBaHHbIX MPOTMBOMNOXAaPHON CUCTEMOIN U CUCTEMON MOXApPOTYLLEHUS.

MecTa npvema 3asaBuTeneii o6opyayroTca Heobxoammon mebenbio Ana 0opmIeHNs
[OKYMEHTOB, MH(OPMAaLMOHHLIMU CTEHAAMMU.
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2.14.2. B cooTBeTCTBMM C 3aKoHogaTenbCTBOM Poccuiickoin ®depgepauymm 0
couvanbHOW 3awmTte WHBAIMGOB B Uenax 6ecnpensATCTBEHHONo foctyna K MecTy
npefocTaBNeHNa MyHUUUNaNbLHOW ycnyrn obecneynBaeTcs:

1) ob6ecneuuBaeTcs  6eCnpPenAaTCTBEHHbIA  OOCTYN  WHBaAMAOB K MeCTy
npefocTaBfeHns  MyHUUMNasibHOW  ycnyr  (YOOOHbI  BXOA-BbIXO4 B MOMELLEHUs U
nepemelleHne B nx npegenax);

2) Bu3yasibHasA, TekcToBas W My/nbTumMeguiiHas uWHdopmMauus O nopsiake
npefocTaBfeHns MyHULMNANbHOMW Yycayrn pasmMeliaetca B YAO0OHbIX ANs  3asBuTenei
MecTax, B TOM YMC/ie C yYeTOM OrpaHMYEeHHbIX BO3MOXHOCTEWN MHBaINAOB;

3) conpoBoOXAeHVWe WHBAaMOOB, WMEIOLWMX CTOMKMe paccTpoicTBa yHKLMM
3pEHNSA 1 CaMOCTOATENIbHOTO NepeABMXEeHUs, N OKa3aHUe MM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATE/IbHOIO NepeABMXEHUs N0 TeEPPUTOPUN, HA KOTOPOWA
pacnosioXXeHbl 06beKTbl COUNasIbHON, MHXEHEPHOW N TPAHCMOPTHON MHMpaCcTPyKTyp, BXoaa
B Taknme 06bekTbl U BbIXO4a U3 HUX, NOCafKy B TPAHCMOPTHOE CPeAcTBO U BbiCAAK/ U3 HEro, B
TOM 4UMC/Ie C UCNOMb30BaHNEM Kpec/ia-KOMSACKMY;

5) Hagnexaulee pasmelleHue o6opyaoBaHus U HocuTenen wmHdopmamu,
HeobxoAnMbIX AN obecnevyeHuss 6ecnpensATCTBEHHOrO A0CTyna WHBa/IMAOB K ycryram C
Yy4eTOM OrpaHuyeHnin nx Xn3HeneaTebHOCTHY;

6) Ay6nupoBaHne HeobxoAMMONW AN WHBa/IMAOB 3BYKOBOW W 3pUTESIbHON
NHopMaUnn, a Takke Hagnucei, 3HAKOB M MHOW TEKCTOBOW U rpadmyeckoin nHgopmMaumm
3HakamMmu, BbIMOJIHEHHbIMY pefnbeHO-ToUYeYHbIM WpnUdTOM bpaiins;

7) [onycK cypAonepeBogyvka v Tugnocypaonepesonunka;

8) [ponyck cobaku-npoBOAHMKA MPW HaNNU4MM OOKyMeHTa, NOoATBepXJalllero ee
crneunanbHoe obydyeHve ¥ BblgaBaemMoro no opme U B MOpPsiAKe, KOTOPble YCTaHOB/EHbI
npukasom MwuHMCTepcTBa TpyAa W coumanbHoi 3awuTbl Poccuiickon depepaunn ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl [OKYMEHTa, MoATBepXAaaroLwero
crneynanbHoe obyyeHne cobakn-nNpoBOAHKKA, Y NOPSAKa ero Bblaaun.

2.14.3. TpeboBaHNsA B YacTu obecneyeHnss JOCTYNHOCTU AN UHBaIMAOB OObLEKTOB, B
KOTOpbIX OCyllecTBNsAeTca npefocTaBfieHne  MyHUUMNanbHOW  yCcnyrn, W CPeAcCTB,
MCNoSib3yeMbIX MNpu  NpefocTaBNeHUn MYHUUUNANbLHOW YC/yru, KOTOpble YyKas3aHbl B
nognyHkrax 1 - 4 nyHkta 2.14.2. agMUHUCTPATMBHOrO pernamMeHTa, MPUMEHATCA K
o6bekTaM U cpefAcTBaMm, BBELEHHbIM B 3KCniyatauui WM npowejwnm MoAepHU3aLumio,
pekoHCTpyKunto nocne 1 mona 2016 roga.

2.15. MokazaTenn AOCTYNHOCTU U KayecTBa MyHULMMNANIbHOW YCAyrn, B TOM 4Yucne
KONM4YeCcTBO B3aMMOLENCTBUI 3aABUTENSA C LO/DKHOCTHLIMUY /ML aMn Npu nNpeaoctaBieHnm
MYHULMNANBHOM YCNYTN U UX NPOAO/IKUTEIbHOCTb, BO3MOXHOCTb MOJTy4YeHUs UHopmalmm o
Xxo4e npefocTaBfeHns MyHUUUNanbHOW yCyru, B TOM YnUC/e C UCMO/b30BaHNEM
NHPOPMaLMOHHO-KOMMYHUKaLMOHHbIX TEXHO/I0TUIA, BO3MOXHOCTb SIN6O HEBO3MOXHOCTb
NOyYEeHUA MYyHULMNASIbHON YCyr B MHOTOPYHKLMOHA/IbHOM LEHTpe npegocTaB/ieHuns
rocyapCTBEHHbIX U MYHULUNANbHbLIX YCNYr (B TOM YMC/ie B NOSITHOM 00beme), B /1I060M
TeppuTopranbHOM nogpasfeneHnn opraHa UCMONHUTENIbHO pacnopsaauTesibHOro opraHa
MECTHOro caMoyrnpaBJ/ieHus, N0 BbIOOPY 3asaBUTENS (IKCTEPPUTOPUANbHBIN MPUHLAM),
nocpeAcTBOM 3anpoca 0 NpefocTaBNeHn HECKO/IbKUX rocyAapCTBEHHbIX U (Mnn)
MYHULMNANbHbIX YCNYT B MHOTO(OYHKLMOHA/IbHBIX LleHTpax npeaocTaB/ieHns
rocy4apcTBEHHbIX U MyHULMNABbHbIX YCNYr, NPpeAyCMOTPeHHOoro ctatbein 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMMNJIEKCHbIM 3anpoc)

2.15.1. MokasaTenssMn AOCTYNHOCTU NpefoCTaB/IEHNA  MYHULMMNANbHON  yCnyru
ABNAKOTCA:

pacnosioKeHHOCTb MNOMeLLeHNs, B KOTOPOM BefeTCA NpueMm, Bblgaya [LOKYMEHTOB B
30He OOCTYNHOCTX 0OLLLECTBEHHOIO TPAHCMNOpPTa;
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Hannume Heo6XOA4MMOr0O KOSMyecTBa CrneuuanncToB, a Takke NomelleHuid, B KOTOPbIX
ocyLlecTBnsAeTca npuem LOKYMEHTOB OT 3asBUTenNew;

Hannume wucyepnbiBalLWein UHopmaumMm 0 cnocobax, nopsgke U Cpokax
npefoCcTaBNeHNs MyHULMNAbHON YCyrn Ha MHPOPMaLMOHHbIX cTeHaax, EanHom noptasne,
Pecny6nvnkaHckoM noptane, opuumasbHOM cainTe MyHULMNa/IbHOIO panoHa;

OoKa3aHue nomowun MHBaNMAam B MPeofosieHUn 6apbepoB, MeLlalwWmX MoayyYeHuo
UMW YCNYr HapaBHe C ApYruMn nnuuamu.

2.15.2. MNMoka3aTensaMu kayecTsa npefocTaBNeHNs MyHULUNANbHON YCNYrn ABAAIOTCA:

1) cobnogeHne cpokoB npuema u pacCMoTpPeHUA AOKYMEHTOB;

2) cobniofeHre cpoka NoayvyeHns pesynbTata MyHUUUNaNbLHOW YyCnyru;

3) oTcyTCcTBME  OBOCHOBaAHHbLIX Xanob Ha  HapyweHua  aAMUHUCTPATUBHOIO
pernameHTa, coBeplUeHHble paboTHkamun OpraHa,;

4) KONMYecTBO B3aMMOAENCTBMIA 3asABUTENSA C AO/DKHOCTHbIMKM nuuamm (6e3 yyeTa
KOHCybTaLuiA):

B3aumoeincTemne 3asasutens ¢ pabotHmkammn OpraHa wnn MOLL npn npepoctaBneHum
MYHULUMNANbHOW YCNYrn OCYLecTBASEeTCA OAMH pa3 npu npefcTaBfeHun 3asBleHus co
BCEMM HEOOXOAUMBIMU AOKYMEHTAMMU;

OOVMH pa3 B C/lyyae Heob6XoAMMOCTM MONyYeHUa pesynbTara npefocTaBneHus
MyHMUMNaneHol ycnyrn B OpraHe unn MoL, B dhopme ak3emnisipa 3/1EKTPOHHOIO AOKYMeEHTa
Ha 6yMaxHOM HocuTerne.

MpoAO/MHKNTENTbHOCTb OAHOI0 B3aMMOLENCTBUA 3aABUTENSA C LO/DKHOCTHbIMU MLaMU
npu NpegocTaBfieHUM MyHULMNASIbHON YCYrn He npesbiwaeT 15 MUHYT.

3asBuTeNnb BNpaBe OLEHUTb KayecTBO MpefoCcTaBfeHUs MYHUUUNANbHOW YCNyrn c
MOMOLLBID  YCTPOWCTB  MNOABWXHOW  pagnmoTenedOHHONn CBA3W, C  UCNOJSIb30BaHUEM
Pecny6nunkaHckoro noprana, TEPMUHAsIbHbIX YCTPOMNCTB.

2.15.3. NHdopmauusa o xoge npefocTaBNeHns MyHUUUNaNbHOW YCNyrn MoXeT ObITb
nosyyeHa 3asBuTeNeM B JIMYHOM KabuHeTe Ha EgamHom noprtane, PecnybnivMKkaHCKOM
noprtane, B OpraHe, ML,

2.15.4. MNpepocTaBfieHne MyHULUNANIbHOM yCAyrn ocyulectsnsieTcs B nto6om MOL, no
BbIOOpY 3afaBUTENsA He3aBUCUMMO OT MeCTa ero XuTenbCTBa WAM MecTa (PakTMyYecKoro
NPOXnBaHUs (NnpebbiBaHNSA) Ha Tepputopumn Pecny6nunkn TartapcTtaH no
3KCTEppUTOpUaNbHOMY NPUHLAMY.

MyHuuMnanbHaa ycnyra B cOCTaBe KOMMIEKCHOrO 3anpoca He npenoctaBfisieTcs.

2.16. VHble TpeboBaHUs, B TOM YMC/e yunTbiBaloLLe 0COGEHHOCTN NpeaoCTaBNeHMs
MYHULMMNANbLHONM yCNyr no aKCTeppuTopuasibHOMy npuHuuny (B ciyyae, ecnu
MyHUUMMNanbHaa ycnyra npefocTaB/isieTcs no 3KCTeppuTopranibHOMY NPUHLMMY) U
0CO6EHHOCTV NpeaoCcTaBNeHNss MyHULMNAIbHOW YCNyr B 3M1EKTPOHHOI dhopme

2.16.1. Mpn nNpeaocTaB/EHNUN MyHUUUNASIbHOW YCAYrM B 3/1EKTPOHHON dhopme
3asBuUTeNb BrpaBe:

1) nonyunTb MHGOpMaLM0O O MOPSAKE WM CpOKax MpPeaocTaBNeHMs MYHULUNASIbHON
ycnyru, pasmelleHHyo Ha EguHom noptane, Pecny6siMkaHCcKOM noprasie;

2) nopatb 3asiB/ieHMe O nNpefoCcTaBfiEHUN MYHUUUNANIbHON YCAYIM W VHblE
OOKYMEHTbI, Heobxoaumblie AN NpefocTaBNeHUs MYyHUUMNasbHOW ycnyru, B TOM 4ucne
OOKYMEHTbl W MH(hopMauuio, 3/1eKTPOHHble o6bpasbl KOTOPbIX paHee ObLIN 3aBepeHbl B
COOTBETCTBUM C NYyHKTOM 7.2 4vactu 1 ctatbm 16 PepepanbHOro 3akoHa Ne 210-903, c¢
ncnosib3oBaHnem Pecny6siMkaHCKOro noprana,;

3) nonyunTb CBEAEHUA O XoAe BbIMOSIHEHUA 3asiB/IEHMA O nNpeaocTaB/ieHUN
MYHUUMNANbHOWN YCAYrn, NOAAHHbIX B 3N1€KTPOHHON hopMme;

4) ocywecTBUTb OLLEHKY KayecTBa nNpeaocTaBNeHns MyHULUNAAbHOW YCyru;
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5) nonyunTb pes3ynbTaT npefocTaBNeHns MyHUUMNANbHOW ycnyrm B opme
3M1EeKTPOHHOIO AOKYMEHTA,;

6) nopatb Xanoby Ha peweHne n geinctene (6esgeincteme) OpraHa, a Takke ero
[O/HKHOCTHBIX /AL, MYHUUMNANbHbLIX CNyXallux nocpeactsoM PecnybnmkaHCKoOro noprana,
noptana eaepanbHON rocyaapCcTBEHHOW WMHM(OPMALNOHHOW CUCTEMbI, ObGecneyMBatoLLei
npouecc gocygebHoro (BHecyaebHOro) obxasnoBaHusA pelleHnin u geinctenin (6esneicTems),
COBEpPLUEHHbIX NpWY NpefocTaB/IeHUN TOCYAAPCTBEHHbIX U MYHULMNANbHBIX YCYr OpraHamu,
npefocTaB/AWAMA  TOCYAAPCTBEHHbIE U MYHUUMNANbHbIE YCAYTK, WX LO/HKHOCTHbIMU
nuuamu, rocyfapcTBEHHbIMU U MYHULMMANbHBIMU CNYXaLlluMu.

2.16.2. ®dopmMupoBaHue 3aABNEHUS OCYLLeCTBNSAETCA MNOoCpenCcTBOM 3arofIHeHMUA
9NEKTPOHHOW dopMbl  3asBeHns Ha PecnybnvkaHckoMm nopTtane 6e3 HeobxoA4umMocTu
[OMONHUTENIbHON Nojayn 3asB/ieHNUs B Kakoin-nnbo nHon dgopme.

2.16.3. Tpu popmmpoBaHum 3aaBrieHns obecrneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUA W COXPAHEHUA 3afABNEHUSA W UHbIX OOKYMEHTOB,
HeobxoAMMbIX ANA NPefoCcTaBIeHNs yCnyru;

2) BO3MOXHOCTb 3anofIHEHUA HECKO/IbKUMW 3asABUTENIIMU  OLHOW  3/1EKTPOHHOWN
dopmMbl  3anBnieHNA npu  obpalleHun 3a ycnyramu, npegnonaralwwmmMyM  HanpasneHue
COBMECTHOI0 3aAB/1I€HNA HECKONbKUMU 3asiBUTENAMNU;

3) BO3MOXHOCTb MevyaTn Ha OyMaXHOM HOCcuUTene KOMUW 3/1EKTPOHHON hopMbl
3aaBneHus;

4) coxpaHeHue paHee BBE[EHHbIX B 3/IEKTPOHHYK (POpMy 3asBNEHUA 3Ha4YeHuin B
NGO MOMEHT MO >XeNaHui nonb3oBaTeNnsd, B TOM 4Yucne npuv BO3HUKHOBEHMM OLUMOOK
BBOJA W BO3BpaTe A/ MOBTOPHOIO BBOAA 3HAYEHUI B 3/1IEKTPOHHYIO hOPMY 3asAB/IEHUS;

5) 3anosiHeHue nonel 371eKTPOHHON hopMbl 3asBNeHUs 40 Havyana BBOAA CBeLeHUi
3asBUTE/IEM C MCMNOMb30BaHMEM CBefeHuin, pasmeweHHbix B ECWA, un cBepgeHwid,
onyb6nukoBaHHbIX Ha PecnybnukaHckoM nopTasie, B 4acTu, Kacawllelcs CcBefeHui,
OTCYTCTBYIOLLMX B €4MHOIN cucTemMe naeHTudukaumm n ayteHTudmkauuu,

6) BO3MOXHOCTb BEPHYTbCSA Ha /060 M3 3TanoB 3ano/IHEHUS 3NEKTPOHHOW (hopMbI
3asBneHns 6e3 notepu paHee BBEAEHHOW MHpopmaLumK;

7) BO3MOXHOCTb [0CTyna 3asaBUTesIA K paHee MofaHHbIM UM 3asB/IEHUAM B TeYeHue
He MeHee O[HOro rofa, a TakKxe 4aCTU4YHO CPOPMUPOBAHHbLIM 3aAB/IEHUSAM - B TEYEHUNE He
MeHee 3 MecsLEB.

2.16.4. 3anucb 3asBuTenein Ha npuem B MOLL (ganee - 3anucb) ocywecTBNseTcs
nocpeAcTtsoM PecnybsvkaHCKOro noprasa, tenedyoHa KoHTakT-ueHTpa ML,

3aaBuTeNt0 nNpefocTaB/iSeTcAa BO3MOXHOCTb 3anucu Ha nwbble cBOOOAHblIE ANA
npuema paTty uU Bpemsa B npepfesiax YCTaHOB/IEHHOIO B MHOTO(YHKUMOHA/IbHOM LEeHTpe
rpacdovka npvema.

3anucb Ha onpefesieHHy gaTy 3aKkaH4yMBaeTCs 3a CyTKM [0 HACTyn/eHus 3TON AaTtbl.

[na ocyuwlecTBneHus npeaBapuTenbHON 3anucyM nocpefcTsoMm  Pecnyb6imnkaHcKoro
noptana 3asBUTeNt0 HeobXo4MMO YykasaTb 3anpaliMBaemMble CUCTEMON [aHHble, B TOM
yucne:

hamnnuio, UM, 0TY4ECTBO (NPU HaTUUUK);

HoMep TenedoHa;

aZ\pec 3/1eKTPOHHOM MoYTbl (MO XenaHui);

Xenaemyro gaty n Bpems npuema.

B cnyyae HecooTBETCTBUS CBELEHWA, KOTOpble CcOoOOWMA  3asBuUTeNb  Npu
npegBapuTeNIbHON 3anucu, [AOKyMeHTam, npeacTaBNeHHbIM 3asBuTeneM Mpu  JINYHOM
npueme, npeasaputesibHas 3anvucb aHHYNMpyeTcs.

Mpu ocywecTseHUn npeaBapuTesibHOW 3anucu  3asaBuUTeNto  obecneynBaeTcs
BO3MOXHOCTb pacneyartarb Tas/lOH-NOATBEPXAEeHWe. B cnydvae, ecnv 3asaBUTeNb COOOLMT
afpec 3NeKTPOHHOW MNouYTbl, Ha yKa3aHHbI ajpec Takke HanpasfseTcs WHpopmauusa o
NOATBEPXAEHUN NpeABapuUTesibHON 3anucK € ykasaHueM Aatbl, BpeMeHU 1 Mecta nprvema.
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Mpu ocywecTBNeHUn nNpegBapuTenbHON 3anucn 3asaBuUTelb B 06A3aTeNlbHOM nopsake
NHOpMUPYyeTCA O TOM, YTO MpefBapuTeNibHaa 3anncCb aHHYNUPYETCA B C/lyyae ero HesiBKu
no ucreyeHnn 15 MMUHYT ¢ HaA3HaAYEeHHOro BpeMeHn npuema.

3asBuTenb B /1l060e Bpems BrpaBe OTKas3aTbCs OT NpeABapuUTesIbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTE/IA COBEPLUEHUA WHbIX AENCTBUIA, Kpome
NPOXOXAEHUA WAeHTUUKAUUN N ayTeHTUUKALUN B COOTBETCTBUU C HOPMATUBHbLIMU
npaBoBbIMM akTamu Poccuiickori  ®epepauuun, ykasaHus Uenu npuema, a Takxe
npefocTaBfeHns CcBefdeHuld, HeobxoguMbIX ANA  pacyeTa A/IUTENbHOCTU  BPEMEHHOrO
WHTepBana, KOTOpbli He06X0ANMO 3a6pPOHNPOBaTL AN Npuema.

3. CocTaB, nocsieaoBaTe/IbHOCTb Y CPOKN BbIMOJSTHEHUSA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHUs K NOPSAKY UX BbIMOSIHEHUS, B TOM YMC/ie OCOBEHHOCTHN
BbINO/IHEHUSI aiMUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHOM hopMe, a Takxe
0CO6GEHHOCTU BbINO/IHEHMS aAMUHUCTPATUBHbIX Npoueayp B MHOTO(YHKUNOHA/TbHbIX
LeHTpax

3.1. OnucaHune nocnepgoBaTeNlbHOCTY AEACTBUIA NpK NpeaocTaBNeEHNN
MYHULMNANLHOW ycnyru

3.1.1. MNMpepocTaBneHne MyHULUNANBHOW YCNyrM BKAKYaeT B cebsa cregylolme
aAMWHNCTpaTMBHbIE Npoueaypbl:

1) KOHCYNbTMpPOBaHUe 3aABUTENSA,;

2) NPUHATE M pacCMOTPEHME KOMMJIeKTa AOKYMEHTOB, NpeacTaB/IeHHbIX 3asBUTENEM;

3) HanpaBsieHVe MeXBeOMCTBEHHbIX 3anpocOoB B OpraHbl, Yy4yacTBywlne B
npefocTaB/ieHUM MyHULMNASILHOW YCNyru;

4) noAroToBka pesynbrara MyHUUUNaNbLHOW YCNyru;

5) Bblgaya (HanpaB/eHne) 3aaBUTENO pe3ybTarta MyHUUUNaabHOW yecnyru;

6) ucnpas/sieHNe TEXHNYECKUX OLLIMOOK.

3.2. OkazaHve KOHCy/bTaunuin 3asaBUTeso

3.2.1. OcHOBaHMeM Hayana BbINO/IHEHNA aAMUHUCTPATMBHON Mpoueaypbl ABASETCA
obpalieHne 3asABUTeNs MO BOMNpocam, CBSA3aHHbIM C NpefocTaB/ieHVeM MYHULMNasIbHOWN
YCIyrIW.

LJO/MKHOCTHBIM nnuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINOJ/IHEHNE
aAMUHNCTPATMBHON Npoueaypbl, ABASETCA:

npu obpalieHumn 3asasutens B MOL, - paboTHuk MOL];

npu ob6paweHnn 3aasutensa B OpraH - cekpetapb VcnonHUTenbHoro komuteTa
YpcaeBCKOro CesfibCKOro noceneHnsa (ganee - [O/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a
KOHCYNbTUpPOBaHMe).

3.2.2. 3agBuTeNb BrnpaBe 00paTUTbCA 3a KOHCy/NbTauuein o nopsgke U Cpokax
npefocTaBfeHns MyHuuMnanbHol ycnyrm B MOL, iM4HO M NOo TenedoHy U 3/1eKTPOHHOW
noure.

PaboTHMK ML, KoHcynbTuMpyeT 3asaBuTesnid, B TOM 4ucsie No cocTtaBy, dopme
npeAcTaBNAeMONn [AOKyMeHTauuM u Apyrum  BonpocaMm /1 NOJSyYeHUss MYHULMNanbHOn
YCIyrIu.

3aaBuTeNb  MOXET  nojyyYnTb  WHopmauuio 0  nopsgke  npefoctasB/ieHus
MYHUUMNAAbHOW ycnyrn Ha opuymanbHom cante ML http://mfcl6.tatarstan.ru.

AOMUHUCTpPaTMBHbIE  MNpoueaypbl,  YyCTaHaB/IMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHAITCA B leHb 06paLleHns 3anaBuTens.


http://mfc16.tatarstan.ru
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Pe3ynbtaramu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABAAKTCA: KOHCY/bTauus
no cocTasy, hopme npencTaB/seMO AOKYMeHTauuM u ApyrMm Bompocam, Heob6XOAUMbIM
ANS NOSyYeHUA MYHULMNANbHOR YCyru.

3.2.3. 3asaBuTenb Bnpase ob6patuTbcsa B OpraH No TesiepoHy U 3/IEKTPOHHOI nouTe, a
Takxke NnonyyunTb KOHCyNbTauumo Ha PecnybnukaHckom noptane, calite OpraHa o nopsigke u
cpokax npefocTaBNeHns MyHUUUNaNbHOW ycniyru, B TOM 4ucne Mo cocTasy, hopme
npeactaBnisieMoli AOKyMeHTauuu u gpyrum Bonpocam [Ans MNoayyYeHUss MyHUUUNanbHOWM
YCIyrIu.

[Jo/MmKHOCTHOE NNUO, OTBETCTBEHHOE 3a KOHCY/bTMpOBaHne NHPOPMUPYET 3asdaBUTENSA
B COOTBETCTBUN C TpeboBaHMAMN NyHKTa 1.3.4 afMUHUCTPATMUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  YCTaHaB/NIMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJTHAKTCA B TeYeHne Tpex paboynx gHein co AHA NOCTyn/eHus obpalleHus.

Pe3ynbTtaramun BbINOMHEHUA aiMUHUCTPATUBHbLIX Npoueayp ABMAKTCA: KOHCY/bTauuu
no cocTasy, hopme npenctaB/seMO AOKYMeHTauuM u ApyrMm Bonpocam, Heob6XOAUMbIM
ANS NOSyYeHUs MYyHULMNANbHOR YCyru.

3.3. MNpuHATME N pacCMOTPEHNEe KOMMJIeKTa JOKYMEHTOB,
npeAcTaB/iEHHbIX 3asABUTENEM

3.3.1. MNprvem AOKYMEHTOB AN NpefocTaBNeHMs MyHUUMNaNbHON ycnyrn yepe3 Mol
Unu ypaneHHoe pabovyee mecto ML,

3.3.1.1. 3asButenb (NpeactaBuTesnb 3aaButens) obpawaerca B ML, ¢ 3anpocom o
npefocTaB/ieHUM MYHUUUNANbHOW YCNyrn v npeacrtaBnsetr LOKYMEeHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMWUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuMk M®L|, Beaywmii Nnpuem 3asiBfiIeHWUI:

onpegenset npeamMeT obpalleHus;

yAOCTOBEPSAET /IMYHOCTbL 3asABUTENA;

NPOBOAUT NPOBEPKY NOSIHOMOYMI Nnua, nogarLwero AOKyMeHThI;

NpoBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPEOOBaHMAM, YKa3aHHbIM B MyHKTe
2.5 agMUHUCTPaTUBHOIO pernameHTa;

3anosiHAEeT 3NEeKTPOHHY dpopmy 3asaBneHnsa B AVIC ML,

npy npefocTtaBfieHNN OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 aagMWHUCTPaATUBHOIO
pernameHta Ha OyMaXHOM HOCUTeNe, OCyLWecTBNAeT CKaHWupoBaHMe npeacTaB/IEHHbIX
[OKYMEHTOB;

pacrneyatbiBaeT 3asaBsieHne n3 AIC MoLL;

nepefaert 3adaBUTEO HA MPOBEPKY N NoANUCaHUE,;

nocne noAnnucaHua CKkaHupyeT nognucaHHoe 3asasneHune B AIC MoLL;

3arpyxaet B AIC M®L, gokyMeHTbl, NpeAcTaBNeHHble B 3/IEKTPOHHON dopme unm
3M1eKTPOHHbIEe 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3/1EKTPOHHOE [eNo;

BO3BpallaeT nognvcaHHoe 3asdABNeHne N OpPUrMHasIbl BYMaXKHbIX JOKYMEHTOB;

BblAaeT 3asABUTE/I0 pacnucky B npuemMe AOKYMEHTOB.

ALMUHUCTpPaATUBHbLIE  MNpoueaypbl,  yCTaHaB/MBaeMble  HACTOALWUM MYHKTOM,
BbIMOMHAIOTCA B leHb 0bpalleHns 3anaBuTens.

PesynbTatamu BbINO/IHEHUA aAMWUHUCTPATUBHbLIX MNpPoOLeayp ABMATCA: TOTOBOE K
OTNpaBKe 3asBNeHNe N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuK M®L] HanpaBnseT nakeT AOKYMEHTOB, MPUHATbLIX OT 3asaBUTENS B
OpraH B 3/1eKTPOHHOW (hopmMe (B cocTaBe MaKeTOB 3/1EKTPOHHbLIX Aef1) B TeYeHue OfHOro
paboyero AHA CO AHA o6palleHunsa 3asBUTeNsA B CTPYKTypHOe nogpasgeneHve MoL,

Pe3ynbTatamn BbINMOSIHEHUA aAMWUHUCTPATUBHbLIX Npoueayp ABAAKTCA: 3adB/IEHME U
naket AOKYMEHTOB (3/1eKTPOHHOEe [eno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBbI
3N1EKTPOHHOr0 B3aUMOZENCTBMS.
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3.3.2. Tllpvem [OOKYMEHTOB AN NpefaoCcTaB/iEHUS  MyHMUMNAsIbHOW  yCcnyrm B
3NEeKTPOHHOW hopMe yepe3 Pecnyb6nkaHCKuiA nopTas.

3.3.2.1. 3agaBuTenb A nogayn 3asiB/IEHUS B 31EKTPOHHOW ()OpMe BbINOJHAET
cnepywouwme oeicTBus:

BbIMOJIHAET aBToOpM3aLuio;

OTKpbIBaeT (pOpMy 3/IEKTPOHHOIO 3asiB/IEHMS;

3anoniHAeT PopMy 3NEKTPOHHOIO 3asB/IEHNA, BK/IOYAIOLLYO CBEAEeHUs, Heobxoaumble
n o6sA3aTenbHble 418 NpefocTaB/IeHUs MyHUUUNANbLHOW YCNyru;

NpUKpennseT [L[OKYMEHTbl B 3/IEKTPOHHON OpMe WM 3/1IeKTPOHHble  06pasbl
[OKYMEHTOB K OpMe 3NeKTPOHHOIo 3asABneHus (npu Heobxo4MMoCTH);

noATBepXnaet akT O03HakoOM/IEHWA W cornacuss C  YC/IOBUSAMU N MOPSALKOM
npefocTaBfeHns  MyHUUUNaNbHOW YCyrM B 3NIEKTPOHHOW  dopme  (ycTaHaBnvMBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfiacum B OpMe 3/IEKTPOHHOIO 3asiB/IEHNS);

noateepxpaet [OCTOBEPHOCTb COOOLLEHHbIX cBefeHul (yctaHaBnuBaet
COOTBETCTBYIOLLYI OTMETKY B (DOPMe 3/1eKTPOHHOIO 3asAB/EHNSA);

oTnpaBfsAeT 3ano/IHEHHOEe 3/1EeKTPOHHOE 3asB/ieHMe (HaXMMaeT COOTBETCTBYHOLLYIO
KHONKY B oOpMe 3/IEKTPOHHOIO 3asB/1IEHNSA);

3NeKTPOHHOEe 3asBfieHMe NOoANUCbIBAETCA B COOTBETCTBUM C TpeboBaHMAMU NyHKTa
2.5.3 agMVHUCTPATMBHOIO pernameHTa;

nony4vaet ysefomMsieHne 06 oTnpaBKe 3/IEKTPOHHOIO 3asB/IEHNUS.

dopmaTHO-/1I0rnyeckan npoBepka CHPOPMUPOBAHHOIO 3afaB/IEHUA OCYLLECTBASAETCA
nocnie 3anosiHeHUs 3asBUTENIEM KaXKAOro M3 Mnosieinl aNeKTPOHHOW dhopMbl 3aaBneHus. [pu
BbISIBIEHUN HEKOPPEKTHO 3anO/IHEHHOIO NOMSA 3/IEKTPOHHON (hOpMbl 3asB/iIeHUS 3asaBUTENb
yBEeOM/IAEeTCA O XapakTepe BbIIBIEHHON OWWMOKM U Nopsiike ee yCTpaHeHWs nocpencTBoM
MHAOPMALMOHHOIO0 CO06LLEHNA HENOCPEACTBEHHO B 3/1IEKTPOHHON hOpMeE 3asiB/IEHUS.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHAIOTCA B leHb 06palleHns 3anaBuTens.

Pe3synbTtaramun BbINOMHEHUA aAMUHUCTPATUBHbLIX NPoLeayp ABNAKTCA: 3/IEKTPOHHOE
feno, HanpasneHHoe B OpraH nocpefcTBOM CUCTEMbl 3N1EKTPOHHOIO B3anuMOAENCTBUS.

3.3.3. PaccmoTpeHune KomniiekTa 4OoKyMeHToB OpraHowm.

3.3.3.1. OcHOoBaHMEM Hayasa BbINO/IHEHMS aAMMHUCTPATMBHOW MNpoueaypbl ABNseTcs
nocTynsieHne 3adBNeHUSs U WHbIX [OKYMEHTOB, HeobxoAWMbIX [ANA npefocTaBfieHns
MYHULMNANbLHOM YCYTW.

[O/MKHOCTHBIM nmuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMO/IHEHNE
aAMUHUCTPATMBHON  npoueaypbl ABNSETCA  cekpeTapb  VICNONHUTENbHOrO  kKoMuTeTa
YpcaeBCKOro CefnbCKOro nocesieHns (ganee - 4O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a NpueM
[OKYMEHTOB):

3.3.3.2. [Jo/mKHOCTHOE Nunuo, OTBETCTBEHHOE 3a npuem [OKYMEHTOB, B Clyyae
obpalleHnsa 3asaBuTensa c 3asassieHnemMm B OpraH:

onpegenset npeamMeT obpalleHus;

ycTaHaB/MBaeT JINYHOCTb 3asBUTENA,;

NPOBOAUT NPOBEPKY NOSIHOMOYMI NUua, NoAarLero 4OKyMeHThI;

NpoBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHMAM, yKa3aHHbIM B MyHKTe
2.5 aAMMHUCTPATMBHOIO  perniameHTa, MNPOBEPKY COOTBETCTBMA  NpeAcTaB/IEHHbIX
[OKYMEHTOB YCTaHOBJ/IEHHbIM TpeboBaHMAM (Hagnexatlee opopmiieHne Konui AOKYMEHTOB,
OTCYTCTBME B [JOKYMEHTaxX NOAYUCTOK, MPUNUCOK, 3a4EPKHYTbLIX CMIOB U MHbLIX HE OrOBOPEHHbIX
ncnpassieHUi);

3anosHaer 3NEKTPOHHYIO dhopmy 3aaB/ieHNA B aBTOMaTM3MPOBAHHOWN
NHOPMALMOHHON cucTeme, npefHasHa4YeHHOW [ANnA  OKa3aHus T[OCy[apCTBEHHbIX W
MYHULMNANbHbLIX YCAYT;
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npu npefocTaB/IEHUN [OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HOCWUTeNe, OCYLLeCTBNAET CKaHWpoBaHue npeacTaB/IeHHbIX
[OKYMEHTOB;

pacneyartbiBaeT 3asB/IEHNE;

nepefaet 3afaBUTE/I0 HA NPOBEPKY M NOANUCAHUE;

nocsie NoANMCaHnA CKaHWpyeT NoAnMCaHHOe 3asB/eHue;

3arpyxaet B aBTOMATM3MPOBAHHYIO WH(OPMAaUNOHHYI0 CUCTEMY, NpefHa3HauYeHHYIo
ONA OKasaHWs rocyAapCTBEHHbIX YU MYHUUMNAbHbLIX YCYr AOKYMEHTbI, NpeAcTaB/ieHHble B
3N1EKTPOHHON (hopMe nan 3N1eKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbLIX OKYMEHTOB, hopMupyet
3N1EeKTPOHHOE [eno;

BO3BpallLaeT nNoOAMWCaHHOE 3afB/ieHNne U OpurnHasibl OYMaXHbIX [OKYMEHTOB
3aaBUTENIO;

BblJaeT 3asABUTENI0 pacnucky B Npueme [OKYMEHTOB.

B cnyyae Hannuma ocHOBaHWUI AN OoTkasa B Nnpueme AOKYMEHTOB A0/HKHOCTHOE Nuu,
OTBETCTBEHHOE 3a NprveM [LOKYMEHTOB, yBeAOMNSAET 3asBUTENA O HA/IMUUKN NPENATCTBUN 1A
npuema 3asB/IeHMA W BO3BpallaeT eMy [AOKYMEHTbl C O0ObACHEHMEM cogepxaHus
BbISIB/IEHHbIX OCHOBaHWI 4715 OTKa3a B NpuemMe A4OKYMEHTOB.

3.3.3.3. JONXHOCTHOE /MU0, OTBETCTBEHHOE 3a [MpueM [OKYMEHTOB,
NOCTYNNIEHNA AOKYMEHTOB Ha pacCMOTPEHUE:

npuceamBaeT 3asB/IEHU0 HOMep B COOTBETCTBUM C HOMEHKNaTypoh gen u cratyc
«[lMpoBepka OOKYMEHTOB»;

n3yyaeT NOCTYNMBLUME 3JIEKTPOHHbIE Aena, B TOM 4ucne MPUNoXeHHble 3asaBUTENEM
[OKYMEHTbI B 3/IEKTPOHHON (hOopMe U1 3/IeKTPOHHblE 06pa3sbl AOKYMEHTOB;

nposepsAeT KOMMN/IEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbLIX 06Pa30B AOKYMEHTOB;

nposepsieT CcoGAOAEHNE YCNOBUIA  OEWCTBUTENIbHOCTM  3/1EKTPOHHOI  MOANWCH,
nocpeActsoM obpatleHna Kk EguHomy noprtany (B criyvae, ecnu 3asBuTenemM npeacras/ieHbl
3N1EKTPOHHbIE [OKYMEHTbl, MNOAMUCAHHbIE YCWIEHHON KBaIM(PULUMPOBAHHON 3NEKTPOHHO
nognNuckHo).

Mpy HaAMuun OCHOBaHW, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWUHUCTPaTMBHOIO
pernameHTa, nMoAroTaB/MBaeT T[MPOEKT peleHns o6 oTka3e B MpvemMe [LOKYMEHTOB,
Heob6XoANMbIX AN NPefoCTaBNeHUA MyHUUUNANbLHOW YCAyTu.

B cnyvae, ecnu B pesynbTaTe MPOBEPKM YCWIEHHOW  KBaNIMPUUUPOBAHHOW
3N1EKTPOHHOW MNOANUCU BbISIBNEHO HeCO6MI04eHe YC/I0BUIN ee AeliCTBUTENIbHOCTW, MNPOEKT
peweHnsa 06 oTkase AO/DKEH cofepxaTb NyHKTbl cTaTbk 11 depepanbHOro 3akoHa Ne 63-93,
KOTOpbIEe MOC/Y>XW/IM OCHOBAHUEM A/1A ero NPUHATUSA.

MpoekT pelweHna o6 oOTkase B npvemMe [AOKYMEHTOB, HeobxoAWMbIX AN
npefocTaBneHns MyHUUUNANbHOW YCNyrn, € ykaszaHueM MpuynH oTkasa (B cnydvae, ecnu
OCHOBaHWA [/ OTKa3a B [MpuUeMe [OKYMEHTOB, Heo6XxoAuMbiX ANnA npefoctasBfieHuns
MYHULMNANbHOW YC/yru, CBSA3aHbl C HapyLleHWEeM YCTaHOBJ/IEHHbIX TpeOOBaHWI K Takum
[OKyMeHTaM, OCHOBaHuA [ANnA oTkasa B nNpuemMe [OKYMEHTOB [O/DKHbl CcoAepxaTb
NHOpMaLMI0 O HaMMEHOBaHMM [OKYMEHTOB (MHpopmMauun, CBEOEHWUI), KOTOpblie He
npencrasneHbl, cofepxaT He[oCToBepHble W (UaM) MNPOTUBOPEUMBLIE  CBEAEHMS,
ohopM/IeHbI C HapyLIeHMeM YCTaHOB/IEHHbIX TpeboBaHuii), HanpasnseTca Ha corsiacoBaHve
B YCTaHOB/IEHHOM NOpsAAKe NOCPenCTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMEHTO060poTa.

CornacoBaHue npoekra pelleHuss 06 OTkase B Npueme [OKYMEHTOB, HeoOXoAUMbIX
AN nNpefocTaBfeHus  MyHULMNasibHOW  YCNyru,  OCyWecTBNseTcs B MOpPsAke,
npesycMoOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernameHTa.

B cnyyae OTCyTCTBMS  OCHOBaHWiA Ons  OTkaza B NpuemMe  [OKYMEHTOB,
npenycMOTPEHHbIX NMYHKTOM 2.7.1 agMWHUCTPATUBHOIO persaMeHTa, LO0J/IXHOCTHOEe nuuo,
OTBETCTBEHHOE 3a nNpuem [OOKYMEHTOB, B TeyeHWe OfHOro paboyero AHA CO AHA
NOCTYN/NIEHUA 3asAB/IEHUSA, HanpasB/isSeT 3asaBUTEsN0, YKa3aHHbIM B 3afB/IEHUM CNOCOOOM,
yBelOM/IeH/e O TMOCTYN/IeHUN 3asBfeHus, cojepxallee BXOAALWMA pPerncTpaLnoHHbIN

nocne
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HOMep 3asBneHus, p[arty noslydyeHUs 3asBfeHus, nepeyvyeHb HauMeHOBaHWn (oainos,
npeacTaB/iIEHHbIX K HEMY AOKYMEHTOB, AaTy NosyYeHus pesynbTata MyHULUNabHON yCyru.

3.3.3.4. VicnonHeHue npoueayp, YyKasaHHblXx B nyHkrax 3.3.3.1, 3.3.3.3
aiMUHUCTPATUBHOIO pernameHTa, npu Hannunm TeXHUYeCKou BO3MOXHOCTHU
OCylLLecTBNAeTCA B aBTOMaTMYECKOM pexume C WUCMNONb30BaHMEM aBTOMAaTU3UPOBAHHOW
WH(POPMALMOHHOM  cUCTEMbl, NpefHa3HaA4YeHHOW AN OKasaHUs roCy[apCTBEHHbIX U
MYHULMNANbHbLIX YCYT.

3.3.3.5. AAMUHUCTpaTUBHbIE npoueaypbl, YycTaHaB/iuBaemble nNyHKTOM  3.3.3
aiIMUHUCTPATUBHOIO persiaMeHTa, BbINOJIHAOTCA B TeYeHue OfHOro paboyero AHA CO AHA
NOCTYN/NIEHUA 3aABNEHUS Ha pacCMOTPEHME.

Pe3ynbtatamn BbINOMIHEHUS afMUHUCTPATUBHbLIX Npoueayp SABAAKTCA: NPUHATLIA Ha
paccMOTpeHue KOMMMEKT [AOKYMEHTOB WM MNPOEKT peweHusa o6 oTkase B Mpueme
[LOKYMEHTOB, HEOOX0AUMbIX A1 NPeAOoCTaBNeHNA MyHULUUNANbLHOW YCNyri.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpoOCOB B OpraHbl, y4acTBywLiMe B
npeaocTaBeHNM MYHULUMNANBHOW yCyru

3.4.1. OcHoBaHMeM Hayana BbINOIHEHWUS aAMWHUCTPATUBHOW Npoueaypbl ABNsSeTCS
noslydeHne [O/MKHOCTHbIM  NNLOM  (PaGOTHMKOM), YMO/THOMOYEHHbIM Ha  BbINOJIHEHME
aAMUHUCTPATUBHOW Npoueaypbl, OT AO/HKHOCTHOro nuua (paboTHMKA), OTBETCTBEHHOrO 3a
npueM AOKYMEHTOB, NMPUHATbIX OT 3asBUTENS AOKYMEHTOB.

[O/MKHOCTHBIM ~ JIML,OM (paboTHMKOM), OTBETCTBEHHbIM 3@  BbINOJIHEHNE
aAMUHUCTPATUBHOW  npoueaypbl, SIBNsSieTCA  cekpeTapb McnonHWTENbHOrO  KomuteTa
YpcaeBCKOro CeflbCKOro nocefneHns (ganee - [O/HKHOCTHOE /N0, OTBETCTBEHHOE 3a
HanpaB/ieHNne MeXBEOMCTBEHHbIX 3arMpocoB).

3.4.2. [IoO/MKHOCTHOE /MUO, OTBETCTBEHHOE 3a HamnpaB/IEHWE MEXBEAOMCTBEHHbIX
3anpocoB, opmMupyeT W HanpaBfseT B 3/IEKTPOHHOM ¢hopmMe NoCcpefcTBOM CUCTEMbI
MEXBEOMCTBEHHOIO 3/IEKTPOHHOrO  B3aumogelicTBus  (MpPUM  OTCYTCTBUM  TEXHUYECKOWA
BO3MOXHOCTU - WHbIMK cnoco6amu) 3anpocbl O NPeAocTaB/IEHUN AOKYMEHTOB U CBEAEHWUIA,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMWHUCTPATMBHOIO perfiaMeHTa.

ALMUHUCTpPATBHbIE  MpoUeaypbl,  YCTaHaB/IMBAEMble  HACTOAWMM  MYHKTOM,
BbIMO/THSATCA B A€Hb NPUHATUA 3asiBNIEHNS HA pacCMOTPEHNeE.

Pe3ynbTaTamu BbIMNO/IHEHUS aAMUHUCTPATUBHbIX npoueayp ABNSATCS:
HanpaB/iIeHHblE B OpraHbl BNactu n (Wnun) noABefOMCTBEHHbIE OpraHaM BacTy OpraHusauun
3anpochl.

3.4.3. CneunanncTtbl NOCTABLUMKOB [AAHHbIX HA OCHOBaHWM 3anpocoB, MOCTYNUBLUNX
yepes CUCTEMY MeXBEAOMCTBEHHOIO 3JIEKTPOHHOIO B3auMMOAENCTBUSA, MNpefoCcTaBsaoT
3anpatwuvBaemMble AOKYMeHTbI (MHJOpMaumMio) UM HanpasnawT yBeaoMNIeHnsa 06 OTCyTCTBUU
AOKyMeHTa u (Mnn) uHdopMaumn, HeobXxoAuMbIX A1 NpPefocTaB/eHUs MyHULMNaAbHOM
ycnyru (panee - yBegomneHne 06 oTkase).

AOMUHUCTpaTMBHbIE  Mpoueaypbl,  yCTaHaB/MBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJITHAKTCA B TeyeHue Tpex pabounmx AHeW CO AHS MNOCTYN/IEHUS MeXBeLOMCTBEHHOro
3anpoca B opraH WX opraHv3auuio, npepocTasffolmne OOKYMEHT U MHopmauumio, ecnu
WHble CPOKM MOATOTOBKM W HanpaB/fieHUs OTBeTa Ha MeXBeLOMCTBEHHbIA 3anpoc He
ycTaHoB/NeHbl hefepasnbHbIMM 3aKOHaMK, NPaBoOBbIMU akTamu paBuTenbCcTBa Poccuinckoi
depepaumm U MNPUHATBIMA B COOTBETCTBUM C dpefiepasibHbIMU 3aKOoHamu HOPMaTUBHbLIMU
npasoBbIMU akTamu Pecnybnuku TatapcraH.

Pe3synbtaramun BbINOMIHEHUA a4MWUHUCTPATUBHBLIX Npoueayp ABAAKTCA: LOKYMEHTHI
(cBepeHns), HeobxoauMble AR NpefoCTaB/ieHUA  MyHUUMNasibHOW  ycnyru,  imbo
yBegomMmneHne 06 oOTkase, HanpasfeHHble [AO0/DKHOCTHOMY /ivuy, OTBETCTBEHHOMY 3a
Hanpas/ieHNne MeXBeOMCTBEHHbIX 3anpocos.
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3.4.4. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a HanpaB/ieHne MeXBeOOMCTBEHHbIX
3anpocos:

nonydvyaet 3anpalinBaemMble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO
B3aMMOLENCTBMA  [LOKYMEeHTbl  (CBefeHus),  Heobxoaumble  An1s  npefocTaBeHns
MYHUUMNAAbHOW ycnyri, nmbo yBegomneHne 06 oTkase npu OTCYTCTBMM AOKYMEHTa u (Man)
NHpopMaymnm;

NP Ha/IMYNN OCHOBAHWI, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nMoAroTaB/MBaeT TMPOEKT pelweHns o6 oTkase B Mpuveme [AOKYMEHTOB,
Heob6XoANMbIX ANSA NPefoCTaBNeHUA MyHUUUNANbLHOW YCAyTu.

MpoekT peweHna o6 oOTkase B nMpvemMe [OKYMEHTOB, Heo6XoAuMbIX AO/1A
npefocTaBfeHns MyHUUUNANbLHOW YCNyrn, € ykasaHueM npuunH oTkasa (B cnydvae, ecnu
OCHOBaHWA [/ OTKa3a B [MpUeMe [OKYMEHTOB, Heo6XxoAuMbiX ANnA npefoctasBfieHus
MYHULMNANbHOW YC/yru, CBSA3aHbl C HapyLleHWEeM YCTaHOB/IEHHbIX TPebOBaHUN K Takum
[OKYMeHTaM, OCHOBaHuA [ANnA oTkasa B MNpuUeMe [OKYMEHTOB [O/DKHbl cOoAepxaTb
MHOpMaLMI0 O HaMMEHOBaHMM [OKYMEHTOB (MHpopMauun, CBEAEHWUI), KOTOpble He
npencrasneHbl, cofepxaT He[oCToBepHble W (UaM) MNPOTUBOPEUMBLIE  CBEAEHMS,
ohopM/ieHbI C HapyLIeHMEeM YCTaHOB/IEHHbIX TpeboBaHuii), HanpaBnseTCa Ha corsiacoBaHve
B YCTaHOB/IEHHOM NOpPALKE NOCPenCTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMEHTO060poTa.

CornacoBaHue npoekra pelleHus 06 oTka3e B Mpueme [OKYMEHTOB, HeobXoAUMbIX
AN nNpefocTaBNeHUss  MyHULMNasIbHOW  YCNyru,  OCYWeCTBAsieTcs B MNoOpsgke,
npegycMoTpPeHHOM NyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpATMBHbIE  MNpoueaypbl,  YyCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJTHAKTCSA B A€Hb NOSTyYEHUSA CBEAEHWNA NO MEeXBEeAOMCTBEHHbIM 3anpocam.

Pe3synbtaramun BbINOMHEHUA a4MUHUCTPATUBHbLIX Npouenyp SABNAIOTCA: AOKYMEHTbI
(cBefeHuns), HeobxoaMMble ONA NPefoCTaBNeHUA MYHULUNANbHOW YCAYrn, NPOEKT peLleHus
06 oOTKaze B npveme [OKYMEHTOB, HEOOXOAUMbIX ANS NpefocTaB/eHUs MYyHULUNANbHOM
YCIyrIu.

3.4.5. NcnonHeHne npouenyp, ykasaHHblX B nyHktax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, nNpu HaM4ymMmM TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATU4e€CKOM
pexume €  UCMNO/b30BaHMEM  aBTOMAaTU3MPOBAHHOW  WH(OPMALMOHHON  CUCTEMBI,
npegHa3HavYeHHOW A1 OKa3aHUsA rocyfapCTBEHHbIX Y MYHULUNANbHbBIX YCYr, B TOM 4Yuc/ie ¢
MOMEHTa perucTpauu 3asBfieHUA B COOTBETCTBUW C MNYHKTOM 2.13 agMWUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcuMasibHblil CPOK BbINOSIHEHUA afMUHUCTPATMBHbIX Npoueayp, yKkasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO persiaMeHTa, cocTaBnseT Tpu pabounx aHA.

3.5. NoaroTtoBka pe3ynbTaTta MyHULMNANbHON YCAyru

3.5.1. OcHOBaHMEM Havasia BbIMO/IHEHNS aAMUHMUCTPATMBHOW nNpoueaypbl sBNsSeTcs
nocTtynsaeHue oT [O0/MHKHOCTHOIO nmua, OTBETCTBEHHOrO 3a HanpasneHue
MeXBeOMCTBEHHbIX 3anpocos, [OKYMEHTOB (cBegeHuin), HeobXxoguMmbIX O/
npeaocTaBfieHN MYyHULMNAbHOW YCYTn.

[JO/MKHOCTHBIM ~ /INLOM, OTBETCTBEHHbIM 3a  BbINO/IHEHWE  A4MWUHUCTPATUBHOIA
npoueaypbl, SABNSETCA cekpeTapb VCnonHUTENbHOroO KomMuTeTa YpPCaeBCKOro CeJsibCKOro
noceneHna (ganee - [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MOArOoTOBKY pe3ynbTarta
npeaocTaBneHnss MyHUUMNAAbHOW YCnyri).

3.5.2. [JomkHOCTHOEe  f1uo, OTBETCTBEHHOE 3a  MNOATOTOBKY  pe3ysibTata
npeaocTaBfieHNs MyHULMNAIbHOW YCNYTn:

paccmatpuBaet CHOPMUPOBAHHbLIA  KOMMNNEKT [OKYMEHTOB, HeobXxoAuMbIX AN
npeaocTaBneHnss MyHULMNAAbHOW YCyru;

npv BbISIBIEHMM OCHOBaHWI ANA OTKa3a B NpefocTaBfieHUN MYHUUMNANbHOM YCyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO pernamMeHTa, rnogrotassMBaeT MNpoekT
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pelleHnsa 06 oTkase B NpefocTaB/ieHU MYHULUNAbHON yCnyru;

B C/lyyae OTCYTCTBUS OCHOBaHWA A/ OTKasa B NpefocTaB/leHU MyHULMNasIbHOWN
yCnyru, MpenyCcMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHOrO pernamMeHTta, Mo wutoram
paccMOTPeHNss LOKYMEHTOB, HEOOXOAMMbIX AN NPefoCTaBNeHUs MYHUUUNaNbHOW YCnyru,
nogrotaBnuBaeT MPOEKT pesynbrara npefocTaBNeHUs  MyHUUMNaAbHOW  yCcnyrm B
COOTBETCTBUM C noAnyHkTamu 1- 3 nyHkta 2.3.1 agMUHNUCTPATMBHOIO pernamMeHTa,;

HanpaBfsieT MOArOTOBJ/IEHHbIN MPOEKT pe3y/sibTata NpenocTaB/ieHUs MYHULMNAIbHON
yCnyrm Ha cornacoBaHme B YCTAHOBJIEHHOM NOpPSAAKe MOcpefcTBOM CUCTEMbl 3/IEKTPOHHOIO
[OKYyMeHTO060poTa.

AOMUHUCTpATMBHbIE  Mpouenypbl,  yCcTaHaB/MBaeMble  HACTOAWMM  NYHKTOM,
BbIMOMIHAIOTCA B TeYeHne OAHOro paboyero gHs.

Pe3synbtatramu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npouefyp SABNAKTCA:  MNPOEKT
pelieHnsa o6 oTkase B NpefocTaB/ieHUN MyHULMNASIbHON YCyrn, cnpasBku (BbINUCKK).

3.5.3. CornacoBaHne u nognucaHne nMpoeKkTa pe3ynbTarta npenocTaBneHuns
MyHUUMNANbHOW ycnyrm (ganee - MpoOekTbl [AOKYMEHTOB) OCYLLECTB/ISE€TCHA  [/1aBoW
YpcaeBCKOro CenbCKOoro NocesieHus.

MoAroToB/IEHHbIE MPOEKTbI AOKYMEHTOB, MMeElLWMe 3ameyaHus, BO3BpallatoTcsa Ha
[0paboTKy fnuy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ysibTata MYyHULUUMNaNbHOW YCNyru.
Mocne ycTpaHeHWs 3amMeyaHuii NpPOeKkTbl [OKYMEHTOB MOBTOPHO nepejawTcs O
corfiacoBaHnsa 1 noAnucaHus.

[NnaBa YpcaeBCKOro CefibCKOro nocesieHns npu paccMOTPEHUM NPOEKTOB AOKYMEHTOB
nposepsieT cobnogeHne agMUHUCTPATUBHOIO pernamMeHTa AO/HKHOCTHbIMU nnuamn OpraHa
B 4aCTW CPOKOB BbIMOMIHEHUA aAMUHUCTPATUBHbLIX Npoueayp, WX MnocnefoBaTesibHOCTU ”
MOSTHOTbI, Ha/IMUYUA COriacoBaHUii YNOTHOMOYEHHbIX AO/DKHOCTHbIX fivy, OpraHa B cucteme
3/1EKTPOHHOI0 AOKYyMEeHToo60opoTa.

B cnyyae BbISIBNEHWS HapyLeHWd B YacTU CPOKOB BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoweayp, ux nocsiegoBaTesibHOCTU M MOJIHOTLI [/1aBa YPCAeBCKOr0 CeJIbCKOro noceneHuns
NHULUNPYET MNpUBJIEYEHWE K OTBETCTBEHHOCTM Nul, [AONYCTMBLUMX HapyLWeHWs, B
COOTBETCTBUM C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpATMBHbIE  MNpoueaypbl,  YyCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOIHAIOTCA B TeYeHne OAHOro paboyero gHs.

Pe3synbtaramu BbINOJIHEHUA afMWUHUCTPATUBHBLIX MNpoueayp SABAAKTCA: pelleHne 06
oTKase B npueme fOKYMEHTOB HEOOXOAUMbIX AN NpefocTaB/ieHUss MyHULUNANbHOW YCayru,
pelleHne 06 oTkase B NpefoCcTaBfeHUN MYHULUNABHON yCyrn, crnpaBka (BbINUCKa).

3.5.4. VicnonHeHne npouenyp, ykasaHHbIiX B nyHkTtax 3.5.2, 3.5.3. aAMUHNCTPATUBHOIO
pernameHTa, nNpu HaM4ymMmM TEXHUYECKON BO3MOXHOCTM OCYLLECTBASAETCA B aBTOMATU4eCKOM
pexume C  UCMNOMb30BaHMEM  aBTOMATM3MPOBAHHON  WH(OPMAUMOHHON  CUCTEMBI,
npegHasHavyeHHOW A/19 oKa3aHus rocyfapCTBEHHbIX U MyHULMNAbHbIX YCIyT.

MakcuMmasibHbIi  CPOK  BbINOSIHEHUS aAMUHUCTPATUBHLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.5. aiMUHUCTPATMBHOIO pernamMmeHTa, cocTaBnseT oAnH pabounii feHb.

3.6. Bbigaua (HanpaBfeHune) 3asaBUTeNO pesysibTata MyHULMNaNbHOM ycayrm

3.6.1. OcHOBaHMeEM Hayana BbIMOJIHEHUA AaAMWHUCTPATMBHON npouenypbl ABASETCA
nonyvyeHve [AO/DKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOJIHEHUE aLMUHUCTPATUBHOWN
npoueaypbl, AOKYMEHTa, NOATBEPXAatoLero npefoctaBfieHme MyHULUNANbHOW YCAyru.

[JO/MKHOCTHBIM ~ /INLOM, OTBETCTBEHHbIM 3a  BbINO/IHEHWE  a4MWUHUCTPATUBHOM
npoueaypbl, SABNSAETCA CcekpeTapb WCNONHUTENbHOrO KOMUTETa YpPCaeBCKOro CeJsibCKoro
noceneHua (ganee - [O/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgadvy (HanpasieHue)
[OKYMEHTOB).

3.6.2. lo/HKHOCTHOE /iMLo, OTBETCTBEHHOE 3a Bblgadvy (Hanpas/sieHue) LOKYMEHTOB:



20

obecneumBaeT perncrpayuio U BHeECEHMEe CBefeHW O pesynbTaTe npefocTaBieHns
MYHULUMNANbHOW yCcnyrm B NOACUCTEMY BeAEHUS [OKYMeHTauunm aBTOMaTU3NMpOBaHHOW
WH(POPMALMOHHON  CUCTEMbI, NpefHa3HaA4YeHHOW AN  OKa3aHUA roCyfapCTBEHHbIX U
MYHULMNANbHbLIX YCAYT;

n3sewaeT 3aasButena (ero npeacrasuTens) cnocobom, ykasaHHbIM B 3asiBIeHUU, O
pesynbTate npenocTtaB/ieHUss MYHUUMNANbHOW YCyrM U O BO3MOXHOCTU MOJTyYeHUs
pesynbTara npefocTaBNeHns MyHuuunasabHol ycnyrn B OpraHe nnn 8 MoL.

WcnonHeHve npouenyp nNpyv Ha/lMuUMM TEXHUYECKON BO3MOXHOCTWU OCYLLEeCTBSETCHA B
aBTOMATMYECKOM pexume C WCMNOoMb30BaHMEM aBTOMAaTM3MPOBAHHON WHMOPMaLNOHHOW
CUCTEMbI, NpeAHa3HauYeHHOoN ANA oKasaHUs rocy4apCTBEHHbIX U MyHULMNAIbHBIX YCYT.

AOMUHUCTpATMBHbIE  MNpoueaypbl,  YyCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHAKTCA B TeyeHWe opfHoro paboyero [AHA CO AOHA noAnucaHus  [LOKYMEHTa,
ABNAIOLWEroca pe3y/nbTaToOM NpeAoCTaBNeHNA MyHULMNaSIbHOW YCyrn, YNOSHOMOYEHHbIM
[OMKHOCTHBLIM nnuom OpraHa (OpraHom).

Pe3ynbtaramun BbINOSIHEHUA aAMUHUCTPATUBHbLIX NpoLefyp ABNAITCA: pasMeLleHune
cBefleHnii 0 pesynbTaTe NpefoCTaBNeHUs MyHUUUNaAbHOW yCnyrm B WMHGOPMaLVNOHHbIX
cucTemMax, u3BelleHue 3aaBuTena (ero npeacraBuTens) O pesynbTaTe npefocTaBeHus
MYHULMNANBLHOM YCNyrn 1n cnocobax ero nosyyeHus.

3.6.3. Mopsgok BblAaun (HanpaBneHus) pesynbTara npepocrasneHns
MYHULMNANbHOMW YCNYTu:

3.6.3.1. lMpu obpalleHnn 3aaBuTeNsa 3a pesynbTatoM MyHUUMNanbHOW ycnyrn B ML,
paboTHUK MO®L, BblgaeT 3aABUTEN0  pe3ynbTaT  MyHUUMNasIbHON ycnyrm B dpopme
3K3eMnasApa 3NeKTPOHHOrO AOKYMeHTa Ha 6ymMaxHOM HocuTesne. o TpeboBaHUo 3asaBuTenNs
BMECTe C O9K3EeMMNIAPOM 3/IEKTPOHHOI0 [OKYMeHTa Ha OyMaxHOM Hocutene emy
npefocTaBnsaeTcs 3K3eMNAApP 3/IEKTPOHHOTO AOKyMeHTa MyTeM ero 3anucu Ha CbeMHbIi
HOCUTEeNb WHopMaLMU WK HanpasneHUa 3K3eMnisgpa 3SMEeKTPOHHOro AOKyMeHTa Mo
3N1EKTPOHHONW noyTe B afgpec 3assutend. lNpu 3anucy Ha CbEMHbIA HOCUTENb UHopMmauun
UNN HanpasfeHUM 3K3emnaspa 3/1eEKTPOHHOrO0 AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/eH
9K3eMNAsAp 3/IEKTPOHHOIO [AOKyMeHTa Ha OyMaxHOM HocuTene, MNo 3/1eKTPOHHOW noute
NOEHTUYHOCTL TaKOro 3K3emnnaspa 3/1eKTPOHHOIT0 AOKYMEHTa 3K3eMMNNApYy 3/1EKTPOHHOrO
[OKyMeHTa Ha OymMaxHOM HocuTesie 3aBepsieTCcA YNOJIHOMOYEHHbIM COTPYAHUKOM C
NCNoIb30BaHNEM YCUEHHOW KBannuunMpoBaHHOW 3N1€KTPOHHOW NoAanucu.

AOMUHUCTpATMBHbIE  MNpoueaypbl,  YyCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MNOpsAgKe O4vyepefHOCTW, B [fAeHb NpubbITUA 3afaBUTENs B CPOKW,
yCTaHOBJ/IEHHbIE pernaMeHToM paboTbl ML,

Pe3synbtaramun BbIMNOMHEHUA a4MUHUCTPATUBHbLIX Mpoueayp SABMAITCA: dmkcaums
dhakTa BblgauM pesynbTarta npefocTaBNeHuMss MyHuuunanbHoh ycnyrim B ANC  MOLL,
pe3ynbTaT npefocTaBNeHnss MyHULMUNAaNbHOM YCAYri, BblAAHHbIA 3asBUTENIO.

3.6.3.2. lMpu obpalieHnn 3asaBUTENSA 3a pe3y/ibTaTOM MyHUUUNasbHOW yCcnyrm 4yepes
Pecny6nvkaHckuii nopTan 3asBUTENII0 B JIMYHbIA KabMHET aBTOMaTu4yecku HarnpasnseTcs
9NIEKTPOHHbIE ~ 06pa3  [OKyMeHTa,  SABAAKOWeErocs  pesynbTaToM  npegocTaB/ieHus
MYHUUMNANbHON yCAyrn, MNOAMUCAHHbIA YCUNEHHOW KBa/IMOUUMPOBAHHOW 3/1EKTPOHHOWA
noANUCbI0 YNOSTHOMOYEHHOIO AO/MKHOCTHOrO nua OpraHa (OpraHom).

AOMUHUCTpATMBHbIE  MNpoueaypbl,  YyCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMIHAIOTCA B [ieHb NOANMcaHuUs OOKYMEeHTa, NoATBepxaalllero npegocrasseHne (oTkas
B NpefocTaBfeHUN) MYHUUUNANbHOW YCAYyrh, YNOJHOMOYEHHbIM [O/DKHOCTHLIM JIMLOM
OpraHa (OpraHom).

Pe3ynbtaramun BbINO/IHEHUA aAMUHUCTPATUBHbLIX Mpouenyp ABAATCA: Hanpas/ieHne
(npepoctaBneHne) ¢ ncnosb3oBaHnem Pecnyb6/nMKaHCKOro noprasia 3asBUTENO LOKYMEHTa,
noATBepXpawLwero npegoctaB/eHne MyHUUUNANbLHOW ycnyrm (B TOM 4ucrie oOTka3 B
npegocTaB/ieHUN MyHULMUNANbLHON YCyri).
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3.6.3.3. Mpu ob6palleHnn 3aaBuTens 3a pesynbTatoM MyHUUMNasbHON YCnyrn B
OpraH, AO/MKHOCTHOE NNUO, OTBETCTBEHHOE 3a BblAadvy (HanpaB/fieHWe) LOKYMEHTOB, BblaaeT
3aABUTENIO pes3ynbTar MyHUUMnanbHoOW ycnyrn. [lo TpeboBaHUO 3aaBUTENA BMeCTe C
3K3eMNIAPOM 3M1EKTPOHHOIO [OKyMeHTa Ha OyMaXHOM HocuTesie emy npefoctaBnsfeTcs
9K3eMNAsAp 3/IEKTPOHHOTO [OKYyMeHTa nyTeM ero 3anucyu Ha CbeMHbIl  HOCUTEeslb
UHbopMauun WM HanpasfeHUs 3K3eMnaspa 3N1eKTPOHHOro [OKYMeHTa MO 3M1eKTPOHHOM
nouTte B aZpec 3asaBUTENA.

AOMUHUCTpaTMBHbIE  Mnpoueaypbl,  YCTaHaBNUBAEeMble  HaCTOAWWM  MYHKTOM,
OCYLLEeCTBNAKTCA B NopsAfke o4yepenHOCTW, B AeHb NPUOLITUA 3aABUTENI B COOTBETCTBUN C
lMpaBunamu BHYTPEHHEro TpyAoBOro pacnopsgka OpraHa.

Pe3ynbTaToM BbINOMHEHMA AaAMUHUCTPATUBHbLIX Mpouenyp SABMAAKTCA:  domkcauns
dhaxTa BblAaun pesynbtara npenocrasneHuns MYHULMNANbHOM ycnyru B
aBTOMaTU3MPOBaHHON MH(OPMaUNOHHOW cucTemMe, npegHasHa4YeHHOW [ANA  oKasaHus
roCyfapCTBEHHbIX N MyHULUNANbHbIX YCNYT.

3.7. VicnpaBrieHne TeXHUYecknx owmnbok

3.7.1. B cnyyae o06HapyXeHUs TeXHUYEeCKON OWMn6KM B [OKYMEHTE, SABMAILWEMCS
pe3ynbTatoM MyHUUUNanbLHOW ycnyru, 3asaButenb HanpasnseT B OpraH:

3asBn1eHne 06 ucrnpaB/ieHUN TEXHUYECKON owmnbkn (npunoxeHne Ne 5 K HacToswwemy
alMUHUCTPATUBHOMY pernamMeHTy);

[IOKYMEHT, BblAaHHbIN 3aABUTENI0 KakK pe3ynbTar MyHUUMNasibHOW yCryru, B KOTOPOM
COLEPXNTCA TEXHUYECKAsA OLUINOKA,;

[OKYMEHTbI, WMelLlne pUaNYEeCcKyl0 Cuiy, CBUAETENbCTBYIOWME O Hanymu
TEXHUYECKOW OLNOKN.

3asBneHve 06 uCnpaB/ieHUM TEXHUYECKON OWMOKM B CBeAEHUAX, YyKa3aHHbIX B
[OKYMeHTe, SABNSAKLWEMCA pe3y/nbTaTOM MYyHULUMNa/bHON YyCayrM, nojaetcsa 3asBUTenem
(ynonHOMOYeHHbIM  nNpeacTaBuTesieM) MOYTOBbIM  OTMpaBsieHMeM (B TOM  uyucne cC
NCnosib30BaHMeM 3/IEKTPOHHON NoYTbl), NM60 Yepe3 PecnybnukaHckmii noptan nnn MoLl.

3.7.2. [LO/MKHOCTHOE NuLO, OTBETCTBEHHOE 3a NpuMeM [OKYMEHTOB, OCYLleCTBNseT
npuemMm 3asBneHus o6 ucnpaB/eHUN TeXHUYECKOW OLNOKW, peructTpupyeT 3asiB/fieHne C
NPUNOXEHHbIMN AOKYMeHTamMu 1 nepegaeTr MX AO/MHKHOCTHOMY Nuly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMWHUCTPATMBHbIE  MNpouedypbl,  ycTaHaB/IMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJIHAKTCA B TeYEeHMe O4HOro paboyero AHA € AaTbl perucrpanmm 3asB/ieHus.

Pe3ynbtatamn BbINOMHEHNA aAMUHUCTPATUBHBLIX Npoueayp SABASAOTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asiBfieHne, HanpaB/ieHHOEe Ha pPacCcMOTPeHWE AOSIHKHOCTHOMY /muy,
OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

3.7.3. [OO/MKHOCTHOE  NnLo, OTBETCTBEHHOE 3a  0060paboTKy  [AOKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LieNAX BHECEHWS WCMpaB/fieHWiA B LOKYMEHT, SAB/SNOLWMNIACA
pe3ynbTatoM NpefoCTaBNeHUs  MyHUUUNanbHOW yCnyrn, OcywecTBaseT npoueaypsl,
npegycMOTPeHHble NMYHKTOM 3.5 agMUHUCTPATUBHOIO pernamMeHTa, W BblgaeT UCMpaBeHHbI
[OKYMEHT 3aaBuUTeNto (YNOSIHOMOYEHHOMY NPeAcTaBUTESI0) JIMYHO NOA POCMUCH C U3BATUEM
y 3asaBuTens (YNoJIHOMOYEHHOro npeacTtaBuUTeNs) opurMHana p[OKYyMeHTa, B KOTOPOM
CoAepXnUTca TexHuyeckaa owwnbka, WM HanpaeniseT B ajpec 3asABuUTesia MOYTOBbIM
oTnpasnieHvem (NOCPencTBOM 3/IEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTWU MOJTyYEeHUS
[OKyMeHTa npu npepoctasneHun B OpraH opurMHana [OKYMeHTa, B KOTOPOM COAEpPXMUTCSA
TexHuyeckas owmbka.

AOMUHUCTpPaTUBHbIE  MNpoueaypbl,  yCTaHaB/NIMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJITHAKTCA B TeuyeHue ABYyX paboumx gHel nocne O6HapyXeHUs TeXHUYECKON OLUMOKM
UM NoslyvyeHns oT NI60ro 3anHTEPECOBAHHOIO LA 3asBeHUSA 0 AONYLWEHHON OLIn6Ke.
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Pe3ynbTaTamMy  BbINOSIHEHUS aAMUHUCTPATUBHbLIX Mpoueayp SBASTCA: BblAaHHbIN
(HanpaB/IeHHbI) 3assBUTETIO [OKYMEHT.

4. Mopsaok 1 POpPMbl KOHTPOSIS 3a NpeAocTaB/IEHNEM MYHULMNAbHOW yCnyrn

4.1. TopaAfoK OCYLEeCTB/IEHNSI TEKYLLErO KOHTPOS 3a COOMOAEHNEM N UCMIOSTHEHMEM
OTBETCTBEHHbIMUN [O/HKHOCTHBIMY NULLAMY NOMOXEHWUA afMUHUCTPATUBHOIO perfiamMmeHTa u
MHbIX HOPMaTMBHbIX MPaBOBbIX aKTOB, YCTaHaB/MBalOWMX TpeboBaHNA K NPeAOCTABNEHMIO

MYHUUMNANLHOW YCNYTU, a TakKe NPUHATUEM VMU PeLLEHWA

KoHTpoNb 3a NOMHOTOM M Ka4yecTBOM MNpPeAoCTaBNEHMS MyHULMNANbHOW YCAyru
BK/IlOYAET B Cebs BbISIB/IEHWE W YCTpPaHEHMEe HapylweHWin npae 3asBuUTenei, npoBegeHue
NPOBEPOK COGMAEHUA npoueayp NpefoCTaB/eHUs MyHMUMNANbHOW YCAyrn, NoAroToBKY
peweHnii  Ha peinctBus  (6e3gencTBne)  AO/DKHOCTHbIX — INL,  OpraHa  MEeCTHOro
camoynpaB/ieHus.

dopmamn KOHTPONS 3a COOGMIAEHMEM WCNOMHEHMA afMUHUCTPATMBHbLIX npoueayp
ABNAKTCS:

1) npoBepka W cornacoBaHWe MPOEKTOB AOKYMEHTOB MO MNpeAoCcTaB/IEHUIO
MYHULMNANBLHONR yCnyru;

2) NpoBOAUMbIE B YCTAHOB/IEHHOM MOPSAKE NPOBEPKU BeAEHUS AeN0NpOon3BOACTBA;

3) npoBeAeHVe B YCTAHOB/IEHHOM MOpPSAKE KOHTPOJIbHbIX MNPOBEPOK CO6MHAEHNUS
npoueayp NpefocTaB/ieHNA MyHULMNANBHOR yCayru.

B uensx Tekywiero KOHTPONS MCNONb3YKTCA CBEAEHUS, MMEKLNECS B 3N1EKTPOHHON
6ase pgaHHbIX, CNyxebHas KOpPpPecnoHAeHUWsi, YCTHas W MNUCbMEHHas WHgopMayms
AO/DKHOCTHbBIX /UL,  OCYLLEeCTB/IAKLWMNX  BbINOSIHEHWE  aAMUHUCTPATMBHbLIX  Npoueayp,
XYPHasbl yyeTa COOTBETCTBYHOLNX 4OKYMEHTOB U Apyrue CBeAeHus.

[Nns ocyw,ecTB/ieHUs KOHTPO/S 3a COBEpLUEHWEM [AEWCTBMIA Npy npenocTaB/eHUN
MYHUUMNANIBHON  yCAyrM W NPUHATAM  pELUeHWii  PYKOBOAWUTEND  OpraHa MECTHOro
camoynpaBeHus NpeAcTaBnATCA  CNpaBkM O  pesynbTaTax  NpefocTaBeHus
MYHULMNANBHONR yCNyru.

O cny4yasax U NpuvYMHAXxX HapyLleHus CPOKOB, MOCNe[0BaTesibHOCTU U coAepXaHus
agMVHUCTPATMBHBIX  Mpoueayp  AO/MKHOCTHble  /iMua  HEeMeANIeHHO  MHopMupyoT
pykoBOoguTENS  OpraHa, NpPeAoCTaB/AKWEr0  MyHUMUMNANbHYH  ycayry, a  Takke
npeAnpUHUMAIOT CPOYHbIE Mepbl N0 YCTPAHEHUIO HapPYLUEHWA.

Texywuii KOHTPONb  3a  cOGoAeHnem nocnefoBaTteNibHOCTM  OENCTBUIA,
onpeAeneHHbIX agMUHUCTPATMBHLIMW NpouedypaMmy Mo NPefoCTaB/IEHUI0 MYHMLMNANbHOM
yCnyru, oCyw,ecTBfsieTCA 3aMecTuTeneM pykoBOAMTENS opraHa MEeCTHOro camMoynpaB/ieHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO MNPeAOCTaB/IEHUID MYHULMNANbHOW YCAyru,
Haya/lbHUKOM OTAena, OCYLIeCTBNSAOWEro opraHnsauunto paboTbl MO NpefocTaBNeHNto
MYHULMNANBHONR yCnyru.

MNMepeyeHb  AO/MKHOCTHbIX /UL, OCYLLEeCTBAAKWMNX  TEKYLUNIA KOHTPO/b,
yCTaHaB/IMBAETCA MOJIOKEHUAMU O CTPYKTYPHbIX MoApasfenieHMsax opraHa MeCTHOro
camMoynpaBfeHNst 1 O/MKHOCTHLIMU periameHTamu.

4.2. MopagoK N NepMoANYHOCTb OCYLLLECTB/IEHMSA NIAHOBbIX Y BHEMIAHOBbLIX NPOBEPOK
MOMHOTLI M KaYecTBa NPeAoCTaBNEHNA MYHULMNANBHON ycnyru, B TOM Y1cie Nopsgok v
hOpMbl KOHTPO/ISI 3a NOIHOTON N KaYeCTBOM NpPeAoCTaBNEHUS MYHULMNANbHOW YCyTu

4.2.1. KoHTpOsib 32 NOSTHOTOM M KQYeCTBOM MPeAoCTaB/IeHUA MyHULUNAIbHOW YCNyru
ocyliecTBnseTcsa B hopmax:
1) npoBegeHNsa NPoBepPOK;
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2) paccMOTpeHus xanob 3ansutenen Ha gelnicteusa (6esgencteme) OpraHa, a Takxe
NX AO/DKHOCTHbIX /ML, MYHULUNAIbHbIX CAYXaLuX.

4.2.2. B uensix ocyw,ecTB/ieHNss KOHTPOASA 3a NOSIHOTON M KA4eCTBOM MpefocTaB/eHNS
MYHUUMNAIBHON yCNyrn npoBOAATCSA M1aHOBble W BHEMNMaHOBble MpoBepku. [opsaok wu
NepMoAMYHOCTb OCYLLECTB/IEHNSI M/1@HOBLIX NPOBEPOK YCTaHaBMMBAETCS M/1laHOM pPaboTbl
OpraHa. [lpu npoBepke MOryT paccMaTpuBaTbCA BCE BOMPOCbl, CBfA3aHHble C
npefoCcTaBNEHNEM MYHUUMNAIbHOW yCcnyrn (KOMMEKCHbIe MNPOBEPKM), WU OTAENbHbINA
BOMPOC, CBA3aHHbIN C NpefocTaBNeHNEM MYHUUMNAIbHONM yCnyrn (TeMaTuyeckne npoBepKun).
MpoBepka Takke MOXET NPOBOAMTLCA MO KOHKPETHOM Xanobe 3asButens.

4.2.3. BHennaHoBble MPOBEPKM NPOBOAATCSA B CBSA3U C NPOBEPKOI yCTpPaHEHUs paHee
BbISIB/IEHHbIX HapyLleHWii agMUHUCTPATMBHOIO perfnaMeHTa, a Takke B Cnyvae nosyyveHus
Xanob 3assuTeneli Ha gelictBusa (6esgelicteue) OpraHa, a Takke WX AO/HKHOCTHbLIX /UL,
MYHULMNANbHBIX CNYXaLLUKWX.

4.2.4. Pe3ynbTatbl NpoOBeEpPKM OKOPMAAITCA B BMAE akTa MNPOBEPKW, B KOTOPOM
YKa3blBalTCA BbISIB/IEHHbIE HEAOCTATKM U NPEAsIOKEHNS N0 UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AO/DKHOCTHbIX /1L, OpraHa, npefocTaBnsowero MyHULUNanbHYy
yCnyry, 3a pelweHuns n gencrteua (6esgeincreme), npuHMMaemble (OCyLeCcTBNSAEMbIE) MU B
xofe npefocTaBneHns MyHUUUNaIbLHOW YCyru

Mo pesynbTaTtaM MpPOBELEHHbIX NPOBEPOK B C/lydyae BbISIB/IEHUA HapyLleHWid npas
3aABuUTENen BMHOBHbIE /NULA MPUB/IEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3aKoHogaTesIbCTBOM Poccuitickoin depepaumu.

PykoBogutenb opraHa MeCTHOr0o caMOynpaB/ieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBPeMEHHOe pacCMOTpPeHMe 3asiBNIeHUA.

PykoBogutenb opraHa MeCTHOrO caMOynpaB/ieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBoeBpeMeHHoe W (WIM) HeHagnexallee BbINOSIHEHNE afMWHUCTPATUBHbIX AENCTBUNA,
yKasaHHbIX B pasgesie 3 aAMUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NULA W UHble MYHUUMNANbHbIE CRyXalue 3a pelleHus u aeicTeus
(6es3peiicTBme), npuUHMMaemble (ocywecTtensgemsble) B  Xope npegocrasneHns
MYHULUMNANbHOW YC/yru, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHO4ATe/IbCTBOM
nopsgke.

4.4. TlonoxeHus, xapakrepusyrouwime TpeboBaHUA K NopsaaKy U doopmam KOHTPOsis 3a
npefocTaBneHneM MyHULUNANbHOM YCAyrn, B TOM YMC/e CO CTOPOHbI rpaxaaH, ux
06beAnHEeHNIA 1 opraHn3aymii

KoHTponb 3a npefocTaBfeHNMEM MyHULMNaSIbHOW YCAYrM CO CTOPOHbI FpaxgaH, WX
06beVHEHNI U opraHu3auunii, ocyLlecTBAAeTCA MOCPeACTBOM OTKPbITOCTU AeATENbHOCTU
opraHa MeCTHOro camoynpaB/ieHUs npu nNpefocTaBfeHNUN  MYyHUUUNANbHOW  YCNYrw,
NoslyYeHus MOJIHOW, aKTyasibHOW U AOCTOBEPHON MHGOpMauum o nopsiake npefocras/ieHus
MYHULMNAAbHOW YCYr 1 BO3MOXHOCTM AocyaebHOro paccmMoTpeHns obpauweHnin (kanob) B
npowecce npefocTaBAeHUs MyHULMNASIbHON YCyru.

5. [Jocyne6Hblin (BHeCYAeOHbI) NOpPSAAOK 00XafioBaHUA pelleHnii u aeincTBuii
(6e3peicTBuMs) opraHa, NpPeaoCcTaB/IAOWEro MyHULUMNAIbHYO YCNYry,
MHOTOYHKLMOHa/IbHOIO LeHTpa npeaocTtaB/ieHUst rocy4apCTBEHHbIX U
MYHULMNASIbHbIX YC/yT, OpraHn3auunii, ykasaHHbIX B 4yactn 1.1 ctatbn 16
depepanbHOro 3akoHa Ne210-d3, a Takke UX LO/HKHOCTHbIX SINL, MyHULUNAIbHbIX
cnyxauwux, paboTHMKOB



24

5.1. 3asBuTenn MMelT NpaBo Ha o6xanoBaHve B AOCYAeOHOM MOpPSAKe peLleHuin u
fevicteuidi - (6e3geincTens)  opraHa,  NpefocTaBiAOWEro  MyHUUMNasbHYK  YCAyry,
[O/IHXHOCTHOIO NMua opraHa, nNpefocTaBNAwWero MyHULUNanbHY yCayry, MyHULUNanbHOIo
Ccnyxallero, pykoBoAuTensa opraHa, nNpefoCTaBNAOWEro  MYHUUMNANbHYK  YCAyry,
MHOTO(PYHKLMOHAIbHOIO LIeHTpa, paboTHMKA MHOTOYHKLMOHAIBHOIO LeHTpa, opraHm3auui,
npenycMoTpeHHbIX Yyacteto 1.1 crtatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke wux
pabOTHUKOB.

3asaBuTeNb MOXeT 06paTtuTbCs CXasiob0i, B TOM YUC/e B CeAyLWmX caydasx:

1) HapylweHue cpoka perucTpaumm 3anpoca O MpefoCTaB/eHUN MyHULMNaNbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepasibHOro 3akoHa Ne 210-93;

2) HapylweHVe cpoka npefocTaB/ieHnss MyHUUMNanbHOW ycnyrn. B ykazaHHOM cnydae
pocynebHoe  (BHecypebHoe) obxanoBaHue  3asBUTENIEM  PEWeHuin ©n  feicTBui
(6e3pelicTBNA)  MHOFO(PYHKUMOHA/IBHOTO  LEHTpa, paboTHMKa MHOrOQYHKUNOHAbHOIO
LEeHTpa BO3MOXHO B C/lyyae, ec/iv Ha MHOTOQYHKLUMOHAsbHbIA LEHTP, pelleHus u AelcTBuUSA
(6e3pelicTBnE) KOTOPOro O6GXanytTCcs, BO3/10XKEeHa (yHKUMA N0 NpefocTaBNeHuto
COOTBETCTBYHOLUX MYHULMNANbHBLIX YCNYyr B MOMHOM 06bemMe B nopsake, onpenesieHHOM
yacTbio 1.3 ctatbn 16 ®epepanbHOro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENSA LOKYMEHTOB WM WHJoOpMauum nmbo OocyLlecTB/eHUA
AelicTBuiA,  nNpeAcTaBfeHMe WM OCYLLeCTB/IeHMEe  KOTOpbIX He  NpefyCcMOTPEHO
HOpMaTUBHLIMW NPaBOBbIMU akTaMu Poccuiickoli ®epepalmm, HOPMATUBHLIMU NPaBOBbLIMYU
aktamu  Pecnybnukm  TartapcTaH,  MyHAUMNasbHbIMW  NPaBOBbIMWM  akKTamMu O/
npefocTaBfeHNA MyHULMNANbLHOW YyCnyru;

4) oTKa3 B nNpuemMe [OOKYMEHTOB, nNpefoCTaB/IEHNe KOTOpPbIX MNpefyCcCMOTPEHO
HOpPMaTUBHLIMW MNPaBOBbIMW akTamu Poccuiickoit ®efepauun, HOpMaTUBHLIMWU MPaBOBbLIMYU
aktamu  Pecnybnukm  TartapcTaH,  MyHAUMNasbHbIMW  NPaBOBbIMWM  akKTamMu O/
npeAocTaBfieHNa MyHULMNaNbLHOW YCNyru, y 3asaButens;

5) oTka3 B npefocTaB/ieHUM MYHULMNASIbHON YC/yrn, ec/im OCHOBaHWSA OTKasza He
npegycMoTpeHbl hefepanbHbIMU 3aKOHAMW U NPUHATLIMW B COOTBETCTBMU C HUMU WHLIMU
HOpMaTUBHbLIMW MpPaBOBbIMW akTamu Poccuiickoin ®epepaumn, 3akoHaMW W MHbIMU
HOpMaTMBHbLIMM NPaBoOBbIMU akTamMmn Pecnybnuku TaTapctaH, MyHUUMNAAbHbIMU NPaBOBbLIMU
akTamu. B ykaszaHHOM crniyyae pocynebHoe (BHecyaebHoe) o6xasioBaHue 3aaBUTesieM
peweHnin wn pgenctBuin  (6e3geicTBuA)  MHOTOYHKUMOHANIbHOTO  LEHTpa, paboTHuKa
MHOTO(OYHKLMOHA/IbHOTO LleHTpa BO3MOXHO B C/lyyae, €C/iM Ha MHOro(yHKUMOHAbHbIN
LEHTP, peweHuns un genctema (6e3gencteme) KOToporo o6xanytTcs, BO3/0XKeHa PYHKLMS MO
npefoCcTaB/IEHNIO COOTBETCTBYHOLLNX MYHUUMNAbHbLIX YC/yr B MO/HOM O06beme B nopsajke,
onpepeneHHoM yactblo 1.3 ctatb 16 ®PegepasibHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3asaBUTE/IA MPU NPefoCTaBNeHUN MyHUUUNaNbLHOW YCNyru nnatbl,
He npefycMOTPEHHOW HOpMaTMBHbLIMKM MpaBOBbIMW akTamu Poccuiickoin  ®epepaunu,
HOpMaTMBHbLIMK NPaBoOBbIMU akTamy Pecnybnuku TaTapctaH, MyHUUMNaAbHbIMU NPaBOBbLIMU
aKTamu;

7) OTKa3 opraHa, NpefocTaBAKLWEro MyHUUUNANbHYO YCnyry, AO/KHOCTHOrO nuiua
opraHa, npenoCTaBNALWEro MyHUUUNANbHYKO YCIyry, MHOTO(YHKUMOHANBHOIO LEeHTpa,
paboTHMKA MHOTOYHKLMOHA/IBHOIO LEHTpa, OpraHu3auuin, npefycMOTpeHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, wanm wmnx pabOTHUKOB B UCMpaBIeHUN
[ONYLLEHHbIX MMW OneyaTok W OwuMbOK B BblAAaHHbIX B pe3ynbrate npefocTaB/ieHns
MYHULUMMNANBHOW YyCNyrM [OKyMeHTax /iMbo HapylleHue YCTaHOB/IEHHOr0 Cpoka TakuXx
ncnpasneHnin. B ykazaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnin n pgenctBuin  (6e34ecTBUA)  MHOTOYHKUMOHANIbHOTO  LEHTpa, paboTHUKa
MHOTFO(PYHKLMOHA/IbHOTO LieHTpa BO3MOXHO B C/lyyae, €C/iM Ha MHOroyHKUMOHaIbHbIN
LEHTP, peweHunsa un genctema (6e3gencteme) KOToporo o6xanytTcs, BO3/0XKeHa PYHKLMS MO
npefocTaB/IEHNI0 COOTBETCTBYHOLLNX MYHUUUNAbHbLIX YC/Yyr B NO/IHOM O0O6beme B Nopsfake,
onpepeneHHoM yactblo 1.3 ctatbk 16 ®PegepasibHoro 3akoHa Ne 210-93;
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8) HapylweHue cpoka waM nopsfka BblgauuM  AOKYMEHTOB MO pe3y/bTaTam
npefocTaBfeHNs MyHULMNaNbLHOW YyCnyru;

9) npuocTaHOB/IEHME MpefoCTaBNEeHNA MyHULMNANbLHOW YC/yrM, €ec/im OCHOBaHWUSA
NPUOCTAHOBNEHNA He nNpefycMOTpeHbl defepasibHbIMU  3aKOHAMWU U MPUHATbIMU B
COOTBETCTBUM C HUMU MHLIMW HOPMAaTMBHbLIMU NPaBOBbIMW akTaMmu Poccuiickoin deaepaunu,
3aKOHaMM W WHbIMW  HOPMAaTMBHbIMKM MpaBOBbIMW akTamMu Pecnybnuku TaTapcTaH,
MYHUUMNAIbHBIMW NPaBOBbIMW akTaMn. B ykaszaHHOM cnyyae pgocygebHoe (BHecyaebHoe)
obGXanoBaHvne 3asBUTENIEM peLlleHnii n aeincteuii (6e34encTBMs) MHOMO(YHKLMOHAIbHOIO
LUeHTpa, paboTHMKA MHOTOYYHKLMOHA/IBHOTO LEeHTpa BO3MOXHO B C/yyae, €c/ivM  Ha
MHOTOOYHKLMOHA bHbIA LEHTP, peleHns 1 aelicteus (6e3aelicTBre) KoToporo obxanyroTcs,
BO3/I0XKEHa (PyHKUMS N0 nNpefoCTaBNEHUI0 COOTBETCTBYHOLUX MYHUUUNANbHbLIX YCyr B
NosIHOM o6beme B nopsgke, onpenesieHHoM YacTbio 1.3 ctaTby 16 PepepasibHOro 3akoHa Ne
210-93.

10) Tpeb6oBaHue y 3aaBUTENA nNpu MNPefoCTaBNEHUN  MYHUUUNANbHOW  yCayru
[OKYMEHTOB WM MHopmauumn, oTcyTcTBue U (UIn) HefoCTOBEPHOCTb  KOTOPbIX He
yKkasblBa/IMCb NPV MepBOHaYaslbHOM OTKa3e B MpueMe [OKYMEHTOB, Heo6XOAUMbIX AN
npefoCcTaBNeHNA MyHULMNA/IbHOW yCayrn, NMM60o B NpefocTaBneHn MyHUUUNANbHOW YCyriu,
3a UCK/IIOYEHUEM c/lyyaeB, NpefyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®epepanbHOro
3akoHa Ne 210-#3. B ykaszaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obGxanoBaHue
3afaBuTeneM pelweHuii un pelicteuii  (6e34eincTBua)  MHOTORYHKUMOHANIbHOTO  LEHTpa,
paboTHMKA  MHOTOPYHKLUMOHA/IbHOTO  LeHTpa  BO3MOXHO B C/llyyae, €C/iM  Ha
MHOTOOYHKLMOHA bHbIA LLEHTP, peleHns 1 aelictBusa (6e3aelicTBre) KoToporo obxanyroTcs,
BO3/I0XEHa (PYHKUMS N0 npefoCTaB/IEHUD COOTBETCTBYHOLMX MYHULUNANbHLIX YCAyr B
NosIHOM 06beme B nopsigke, onpefeneHHoM yacTbio 1.3 ctaTbm 16 PegepanbHOro 3akoHa Ne
210-93.

5.2. Xano6a nogaetcsas B MNUCbMEHHOW opMe Ha 6GyMaxHOM HocuTene, B
3N1eKTPOHHOM  hopMe B oOpraH, NpPeAoCTaBASOWMA  MyHUUMNASIbHYIO — YCAyTY,
MHOTO(YHKLMOHANbHbIV LEHTP NM60 B COOTBETCTBYHOLMIA OpraH rocyaapcTBEHHOW BnacTy,
SABNSAOWMIACA yuypeauTenemM MHOTOQYHKUMOHa/IbHOTO LUeHTpa (ganee - yupeauTenb

MHOTFO(PYHKLMOHA/IbHOTO LIEeHTpa), a Takke B opraHusauuun, npenycMoTpeHHble yacTtbio 1.1
ctatbM 16 depepanbHoro 3akoHa Ne 210-®3. XXanobbl Ha peweHns u AencTBus
(6be3peiicTBME) pyKOBOAUTENA oOpraHa, nNpefocTaBASAWEro MyHUUUNANbHYHO  YCAyry,
nojatTCA B BbllecToAWwmMi opradH (Mpu ero Haauuum) mMbo B Cc/lyyae ero OTCYTCTBUSA
paccMaTtpuBalOTCA  HENnocpenCcTBEHHO  PyKOBOAMUTENeM  opraHa, npefocTaB/ifloLLero
MYHULMNANbHYO ycnyry. XXanobbl Ha pelweHus n aencteusa (6e3gencrteme) paboTHUKa
MHOTFO(PYHKLMOHA/IbHOTO LEeHTpa noAatTCA PYKOBOAUTE/I0 3TOr0 MHOTOYHKLNOHABHOIO
ueHTpa. »Kanobbl Ha pelieHns n gencrteua (b6esgelicTeBue) MHOro(PyHKLMOHAIBHOIO LeHTpa
nojalnTcsa ydpeauTentd MHOTOMYHKUMOHANIbHOIO LUeHTpa WAn  AO/HKHOCTHOMY  nuuy,
YNOJIHOMOYEHHOMY HOPMAaTUBHbIM NPaBoOBbIM aktoM Pecnybnukun TaTtapcTtaH. >Xanobbl Ha
pelweHnsa n geincteuna (6esneincrteme) paboTHUKOB opraHusauuii, NpesyCMOTPEHHbIX YacTbio
11 cratbm 16 PepepancHoro 3akoHa Ne 210-®3, nopalwTcA PyKOBOAUTENAM  3TUX
opraHusayui.

XXanoba Ha peweHns u pelicteua (6e3neliicTBne) opraHa, npeaocTaBASAOLWEro
MYHULMMNANbHYO YCNyry, AO/KHOCTHOIO nua opraHa, npefocTtasnalwero MyHULNNaabHyo
ycnyry,  MYHUUMNA/bHOTO  CAyXallero, pykoBOAUTENs  opraHa, npefocTaB/iSoLLero
MYHULMUNANBHYIO YCYry, MOXET ObiTb Hanpas/fieHa Mo noyte, yepe3 MHOro(yHKLUNOHAIbHbIN
LUEHTP, C UCnoNnb3oBaHneM WHGPOPMAaLNOHHO-TEIEKOMMYHUKALMOHHON ceTn «/HTepHeT»,
ouumanbHOro caiTa opraHa, npefocTaBASAOWEro MyHuUMNanbHYyK Yycnyry, EaunHoro
noptana nubéo PecnybsMkaHCKOro noptana, WHGOPMAaUWOHHONW cucTembl AocyaebHoro
06XanoBaHuA, a Takke MOXeT ObITb NpPUHATA NpU ANYHOM Npueme 3asasutena. XXanoba Ha
peweHns wn pgeincteusa  (6e3gelicTBue) MHOrOQYHKUMOHANbHOIO LEHTpa, paboTHuKa
MHOTFO(PYHKLMOHA/IbHOTO LEeHTpa MOXEeT ObiTb HanpasfeHa no no4yte, C WMCNO/Sb30BaHUEM
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NHAPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «MHTepHeT», oduymanbHoro canta
MHOroPyHKLMOHaIbHOrO UeHTpa, EauHoro noptana nvbo PecnybnukaHckoro mnoprana,
NHOPMAaLMOHHOW CUCTEMbI AOCYAEOHOro 06XanoBaHUs, a Takke MOXET ObiTb NPUHATA Npu
NyHOM npueme 3aaBuTens. XXanoba Ha pelleHus v gelicteus (6es3genctene) opraHmsauui,
npenycMoTpeHHbIX Yyactbto 1.1 crtatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke wux
paboTHMKOB MOXeT ObITb Hanpas/ieHa Mo noyte, C WCNOoJSib30BaHWEM WH(OpMaLMOHHO-
Te/IeKOMMYHUKALUNOHHOM ceTu «U/HTepHeT», oduumanbHblX CalTOB 3TUX OpraHm3auui,
EnovHoro noptana nubo Pecny6/vkaHCKOro noprasia, a Takke MOXeT OblTb NpuHATa npu
NINYHOM Mpueme 3asaBUTENA.

5.3. XKanoba gonxHa cogepxartb:

1) HaumMeHoBaHWe opraHa, nNpefoCTaB/IAWEro  MYHULMMNANbHYK  YCNyry,
[O/HKHOCTHOIO  NMua  opraHa, MpefocTaBNAlLWero  MyHUUMNanbHyl  ycnyry, nam6o
MYHULMMNANbHOIO CnyxXaulero, MHOroYHKLUNOHaNbLHOIO LUEeHTpa, ero pykoBoAauTensa u (Unu)
paboTHUKa, opraHu3aunii, NpefycMoTpeHHbIX YacTblo 1.1 crtatbn 16 ®efepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenein u (unm) paboTHUKOB, pelleHus u gencteusa (6esperictene)
KOTOPbIX 06XasnytTCs,;

2) hamunnio, wUmA, OT4ecTBO (nocregHee - MpU  HaMuMK), CBEAEHUA O MecTe
XUTenoCcTea 3asdABUTENA - (PU3MYECKOro svua AnMbo HauMeHoBaHwe, CBefEeHWA O MecTe
HaxoXAeHua 3aaBUTens - PUANYEcKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3M1EKTPOHHOM MOYTbl (MPYM HaNMuMK) U NOYTOBLIA agpec, Mo
KOTOPbIM A0/IXKEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBegeHusa 06 o6Xanyemblx pelweHuax wn penctemsax (6esgenctemm) opraHa,
npenocTaB/ALWEro MYHULMNANbHYIO ycnyry, [O/HKHOCTHOTO nmua opraHa,
npefocTaB/iAlOWero  MyHUUUNANbHYO  yciyry, /vbo  MyHULMNANbLHOINO  CryXaLllero,
MHOTO(PYHKLMOHAIbHOIO LIeHTpa, paboTHUKA MHOIO(PYHKLUMOHAIBHOTO LeHTpa, OpraHm3auuni,
npeaycMoOTPeHHbIX YacTbio 1.1 ctatbn 16 PefepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB;

4) poBoAbl, Ha OCHOBAHUW KOTOPbIX 3asBUTENlb HE COol/laCéH C peLleHneM w
fevictenem  (6esgelictBMeM) opraHa, nNpenocTaB/AWEro  MyHUUMNASbHYK  YCAyry,
[O/HKHOCTHOIO  NiMua  opraHa, nNpefocTaBNAlLWEero  MyHUUMNnanbHyl  ycnyry, nm6o
MYHULMMNANbHOIo cnyxaltuero, MHOTFO(PYHKLMOHA/IbHOTO LeHTpa, paboTHuKa
MHOTO(PYHKLMOHA/IbHOTO LEHTpa, OpraHu3auunin, npenycMOTpeHHbIX YacTbio 11 crtatbn 16
depepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB. 3asBuTeneM MOryT ObiTb NpeAcTaB/ieHbI
[OKYMeHTbI (Mpy Hannuum), noaTeepxaarolme 0BOAblI 3asABUTENSA, MO0 UX KOMUK.

5.4. ToctynueLlas xanoba nNoanexuTt perncTpalum B CPOK He nosgHee paboyero AHs,
cnepfyrouwiero 3a fHeM NnocTyniaeHus.

5.5. XXanoba, noctynuBlwasa B opraH, NpefocTaBAOWMIA MyHULMNABHYO YCAYry,
MHOTOOYHKLUMOHANbHbLIA  LEeHTP, yypeauTesiio  MHOTO(PYHKUMOHA/IbHOTO  LEeHTpa, B
opraHusauumn, npefycMoTpeHHble yacTbio 1.1 ctaten 16 depepasibHoro 3akoHa Ne 210-93,
NGO BbIWECTOAWMI opraH (NpU ero Hanuuum), NOAJSIEXUT PACCMOTPEHUID B TEYEHUe
naTHaguatM paboumx [Hel cO OHA ee perucrtpauuu, a B Ccnyvyae 06XasoBaHMA OTkasa
opraHa, npefoCTaB/IALWEr0 MyHULUNANIbHYO YCNyry, MHOTOYHKLUNOHANLHOIO LEHTPA,
opraHm3auuii, NpegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 ®epgepanbHOro 3akoHa Ne 210-93, B
npuemMe AOKYMEHTOB Yy 3asBUTENA NG00 B MCMpaBfeHUM AONYLLEHHbIX OonevyaTok U OLnbokK
nnu B cnyvyae o6GXanoBaHUA HapylleHUs YCTaHOBMIEHHOIO0 CpoKa TakuX WcnpaBfieHui - B
TeyeHve nNATvM pabounx AHEN Co AHA ee perncrpawuu.

5.6. o pe3ynbraram pacCMOTPEHUS Xanobbl NPUHMMAETCHA OAHO W3 CrefyloLnx
peLleHnii:

1) Xanoba yaoBNeTBOpseTcHA, B TOM yucie B (popmMe OTMEHbl NPUHATOrO peLUeHus,
ncnpasfieHNsa AONYLEHHbIX ONeYyaTok U OWnB0K B BblAaHHbIX B pe3ynbTaTe npefocTaB/ieHnUs
MYHULUMNANBbHOW YyCNyrn AOKYMEHTax, BO3Bparta 3asBUTEsI0 AeHEeXHbIX CPeAcTB, B3MMaHue
KOTOpbIX HE NpeayCMOTPEHO HOPMAaTUBHLIMW NpPaBOBbIMU aktaMu Poccuitickoin ®epepauuu,
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HOpMaTMBHbLIMM NPaBOBbLIMU akTamMn Pecny6sivkn TaTapctaH, MyHULMMNaNbHbIMU NPaBOBbIMU
akTamu,

2) B yAOBNETBOPEHUN Xanobbl OTKa3blBaeTCS.

He no3gHee p[HA, crnepywwero 3a [AHEM TMPUHATUA pPELLEeHUs, YKas3aHHOro B
HacTosWeM MyHKTe, 3asBUTE/Il0 B MNUCbMEHHON opme ¥ MO XesaHuw 3asaBuTens B
3N1EeKTPOHHOW (hopMe HanpaBAsieTCA MOTUBMPOBAHHLIA OTBET O pe3y/ibTaTax pPacCMOTPeHUs
Xanoobl.

5.7. B cnyyae npusHaHuA xanobbl noanexaileli yaoB/eTBOPEHUIO B OTBeTe
3a89BUTENI0 O pe3y/sibTaTax PacCMOTPEHUs Xanobbl faeTca WHgopmauus o AelCTBUSAX,
OCYLLECTBNAEMbIX opraHom, npeaocTas/ALWUM MYHULUUNANbHYIO ycnyry,
MHOTOOYHKLMOHA/IbHbIM  LEHTPOM IGO0 opraHusaumneir, npeaycMOTpeHHOW udactbio 1.1
ctatbM 16 ®depepasibHoro 3akoHa Ne 210-®3, B uUendAxX He3amen/IMTes/IbHOro ycTpaHeHus
BbISIBMIEHHbIX HAaPYLIEHWA NPy OKasaHUM MYHULUNANbLHOW YCyrM, a TakkKe MNPUHOCATCA
M3BMHEHUA 3a [OoCTaB/iIeHHble Heyao6CcTBa M ykasbiBaeTcs WH(opmauus o AasibHelLwmx
[elcTBMAX, KOTOopble HeobXo4MMO  COBEpWUTb  3asaBUTE/NI0 B LUeNax  nosyyeHus
MYHULMNANbHOM YCNYTW.

5.8. B cnyyae npu3HaHusa Xasiobbl He noanexauleid yaoBNeTBOPEHUID B OTBeTe
3adaBUTENI0 O pe3ynbTarax paccMOTpPeHus Xanobbl [JatTcad  aprymMeHTUpPOBaHHble
pa3bACHEHUS O MNPUYNHAX TMPUHATOIO peLleHns, a Takxke uHdopmauMsa o nopsagke
06XanoBaHUA NPUHATOIO peLLeHUns.

5.9. B cnyyae ycTaHOB/IEHUA B XO4e WM MO pesynbraram pPacCMOTPEHUSA Xanoobl
npu3HakoB cocTaBa  aAMUHUCTPATUBHOIO  MNpaBoHapyLUeHus Wnn  NpecTynjieHuns
[O/XKHOCTHOE NNUO, PabOoTHUK, HafesleHHble MO/IHOMOYMAMW MO PAaCCMOTPEHUID Xasoob,
He3amen/nTesIbHO HanpaBAT UMeloLWmnecsa MaTepuasnbl B opraHbl NpoKypartypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernamMeHTy
npefocTaBNeHNa MyHULUNAbHOM
yCnyru no Bblgaye crpaBkn (BbIMUCKN)

®dopma

(BnaHk opraHa, NpeaoCcTaBASIOLEro MyHULMNAAbHYO YCyry)

CIMPABKA

CsefieHusi 06 3NeKTPOHHOW NoanmcK

domkHocTHoe nnyo (PNO)

(noanncb YyNnosIHOMOYEHHOrO
[O/HKHOCTHOTIO /inya opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY pernamMeHTy
npefocTaBNeHNa MyHULUNAbHOM
yCnyru no Bblgaye crnpasKku (BbIMNUCKN)
®dopma
(BnaHK opraHa, nNpefoCTaB/IALWEro MyHULUNANbHYIO YCyry)
Komy:
KoHTakTHble AaHHble:

MNpepcTaBuTesb:

KOHTakTHble AaHHble npeacTaBUTens:

PELWEHVE
06 oTKase B npefocTaBfeHUN MYHULUNAAbHON yCcnyrn
no Bblga4ye cnpaBku (BbINMUCKW)
oT Ne

PaccmoTpeB Balle 3adaBneHue oT No n
npunaraembie K Hemy [OKYMEHTHI, YNO/THOMOYEHHbIM opraHom
NMPUHATO pelleHMe 06 OTKase B Bblgaye

crnpaskn (BbINMUCKK) MO CneayouwemMy 0CHOBaHUIO:
JononHutenbHaa nHopmayus:

CsefieHusi 06 3N1eKTPOHHOW NoanmcK

JomkHocTHoe nnyo (PUO)

(nognucb YNoNHOMOYEHHOTO
[O/MDKHOCTHOIO 1nya opraHa)
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MpunoxeHne Ne 3

K AQMUHUCTPATUBHOMY pernamMeHTy

npefocTaBNeHNa MyHULUNAbHOM

yCnyru no Bblgaye crpaBkn (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNSALWEr0 MyHULMNANBbHYO YCyTY)

Komy:

KoHTakTHble AaHHble:
MNpepcTaBuTesb:

KOHTaKTHble gaHHble NpeacTaBuTeNs:

PEWEHWNE

06 oTKase B npueme AOKYMEHTOB, He06X0AMMbIX O/ npeaocTaBneHns
MYHULMNAIbHOW YCAyr Mo Bbligave cnpaBku (BbIMUCKN)

oT No

PaccmoTpeB Balle 3aaBneHue oT No n
npunaraemble K Hemy [OKYMEHTHbI, YNOJTHOMOYEHHbIM opraHom
NPUHATO pelleHne 06 OoTKase B npueme
[OKYMEHTOB, Heo6XxoAuMbIX ANA NpefoCTaBNeHus MyHUUUNanbHOW YCnyru Mo Bblgave
crnpaskn (BbIMUCKK) MO Criefyrow MM OCHOBaHUSM:

1
2.

Pa3bAacHeHne npuynH oTkKasa:

JlononHutenbHaa UHpopMauns:
Bbl BnpaBe MNOBTOPHO 06paTUTbCA B YMNO/ITHOMOYEHHbIVi OpraH C 3asB/IEHUEM O

npeAoCcTaB/I€HNM YCYT Noc/e YCTPaHEeHNs yKa3aHHbIX HapyLIeHWiA.
[aHHbIi 0TKa3 MOXeT 6biTb 06XanoBaH B A0CyAe6GHOM Mopsiike NyTeM HanpaB/ieHus
)Xanobbl B yNO/THOMOYEHHbIH OpraH, a Takxe B cye6GHOM Mnopsiake.

CsefieHusi 06 3N1eKTPOHHOW NoanmcK

JomkHocTHoe nnyo (PNO)

(nognucb yNnosTHOMOYEHHOTO
[O/HKHOCTHOTO /inya opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY pernamMeHTy
npefocTaBNeHNa MyHULUNAbHOM
yCnyru no Bblgaye crpaBku (BbIMUCKN)

®dopma

B
(HaI/IMeHOBaHI/Ie opraHa MeCTHOro

camoynpas/ieHns)

oT

(dbamnnusa, nvs, oT4ecTBo, NacnopTHbIE
JaHHble, perncTpauuio no MecTy XUTenbCcTaa,
aZlpec 3/1eKTPOHHOI MOYThbl, TeNedoH)

3AABNEHNE
0 Bblaye crpaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasatb BuUf, crnpaBku)

K 3agaBneHuno npunararTca:

PesynbTaT NnpeaocTaBneHns MyHULMNaNbHOM yCnyrn, npowy npeocTaBuTb:

0O B /M4YHbIA KabuHeT [lopTana rocyAapCTBEHHbIX W  MYyHUUMNAbHbIX YCAYr
Pecnybnuku TatapcTaH;

1 B MHOrO(PyHKUMOHa/IbHOM LEeHTpe MpeaocTaB/fieHNs  FOCYyAapCTBEHHbIX
MyHUMLMNanbHbIX ycnyr Pecnybnvkn TaTapcTtaH;

0O B OpraHe.

(nata) (mnognuce) ¢ (©.1.0.)

MNpunoxeHne Ne 5

V
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K ALMUHUCTPATUBHOMY perfameHTy
npefocTaBeHns MyHULUNAbHOM
yCNyrn no Bblgaye crnpaskn (BbIMUCKK)

naBse CeJIbCKOro
noceneHns

OT:

3AABJIEHNE
06 ncnpasneHnn TeXHUYECKO OLNGKN

Coobwarw 06 owwnbke, AOMNYWEHHOW NpU OKasaHUM MYHULMNAbLHOW YCNyrm no
Bblgaye crnpasBkn (BbIMUCKN).

3anucaHo:

MpaBunbHbIE CBEAEHUSA:

Mpowy ucnpaBuTb AOMNYLLEHHYD TEXHWYECKYH OLNGKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHUS B AOKYMEHT, ABNSIOWMICA pe3y/ibTaToOM MYyHULMNANbHOW YCyri.

Mpunarato cnepyrouime f4OKYMEHTbI:

1

2.

B cnyyae npuHATUSE peweHuss 06 OTK/IOHEHUM 3asiBNeHuss 06 ucrpaB/ieHum
TEXHUYECKOW OLLIMOKM NPOLLY HanpaBUTb Takoe pPeLLeHUE:

NOCPeACTBOM OTMNPaB/IEHNS 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOW KOMUM Ha OGYyMaXHOM HOCUTEsIe MOYTOBbIM OTMNPaBIEHMEM MO

agpecy:

HacTosiyM noATBepXAat: CBeAeHWs, BK/IIOYEHHbIE B 3asiB/IEHNE, OTHOCSILLMECS K MOEi
JIMYHOCTU W MNpPEeACTaBNSIEMOMY MHOK /ALY, a TakKe BHECEHHbIE MHOK HIKE, [OCTOBEPHDI.
[OoKyMeHTbI (KOMWM [OKYMEHTOB), MPUIOXEHHbIE K 3asIB/IEHWIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOB/IEHHbIM 3aKOHOAATENLCTBOM Poccuiickoii deaepauyn, Ha MOMEHT MpeAcTaB/eHNs
3asB/IEHNA 3TN [OKYMEHTbI AECTBUTENbHBI 1 COAepXaT AOCTOBEPHbIE CBEAEHMSI.

(narta) (nognucob) ( (©.1.0.)



