UCTNOJHUTEJBHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

CTAPOAJIBMETBEBCKOI'O N
CEJIbCKOI'O ITIOCEJIEHUA HYPJIAT MYHHULMUIIAJIb PAUOHI
HYPJATCKOI'O HUCKE 9JIMIT ABbLJI KUPJIEI'E

MYHUUHUIIAJIBHOIO PAHOHA BAILUKAPMA KOMUTETbI

PECITYBJIHKH TATAPCTAH

NMNOCTAHOBJIEHUE BOEPBIK

«17» mapra 2022 rog Ne 4

O6 yTBEpXAEHUU aIMUHUCTPATHBHOTO perjiaMeHTa
NpeNoCTaBlIeHHU MYHULIMTNIATBHOK yCIyTrH
«Bpinaua cripaBku (BBIMMCKY )»

B coorBetctBUM ¢ DenepanbHeiM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6
OpraHM3aluMy NPeJOCTaBIEHHUS TOCYJaPCTBEHHBIX U MYHHULUNAIBHBIX yCIYTI»,

ITOCTAHOBJIAIO:

1. YTBepAUTH aAMUHHUCTPAaTUBHbIN pernameHT NpeioCTaBAEHHS
MYHHLUNANBHON ycnyru «Bbigaua crnipaBky (BbIIMCKH)», COMTACHO MPUIIOXKEHHUIO K
HacTosLLEMY [IOCTAaHOBJIEHHIO.

2.  Tlpusnarts  yTpaTWBLUMM  CHUJY  aIAMHHHUCTPAaTUBHbIA  pErjameHT
NPEeNOCTaBJIEHUs MYHUUMNaNbHOM ycnyru «Bblgaya cnpaBKku — (BBIITMCKM)»,
YTBEP)KI€HHbIH NOCTAHOBJIEHUEM HcnonuutenpsHoro KOMUTETA
CrapoanbMeTbEBCKOrO  cenbckoro moceneHus HypiaaTckoro MyHULHNANbHOIO
paitona Ne 2 ot 01.03.2021 ropa.

3. OnybaukoBaThb HacToOsllee [1OCTAHOBIEHWE Ha O(HUMANbHOM cailTe
Hypnarckoro mynuuunanssoro padona http://nurlat.tatarstan.ru/ u obHapogoBaTh Ha
MH(POPMAUMOHHBIX CTEHIAaX HA TEPPUTOPUU MOCENEHHS.

4. KoHTponb 3a HCMNOJHEHHWEM HACTOSLUErO MOCTAHOBJEHUS OCTaBIsIO 3a
coboii.

PykosoauTens McnonuurenbHoro Komurera
CTapoanbMeTbeBCKOr0 CeNbCKOr o/ IOCENeHHUS |
Hypnatckoro MmyHuuunanbHOro paHOHa ) o L

Pecny6nuku Tarapcran e P.I'. XucamoB



YTBepxkaeH

noctaHoBneHueM VMcnonnurensuoro
KOMHUTETA CTapOﬁJ’[bMe'l'beBCKOFO
cenbcKkoro nocenenus Hypaarckoro
MYHHULMIIANbHOTO paiioHa PecriyGinku
TartapcTtan

oT «17» mapTa2022 r. Ne 4

AAMHHHCTPAaTHBHBIN perjaMeHT
npeaocTaB/JeHUs MYHHUHMNAJbHON YCJIYrd No BblAave CIPaBKH (BBIMHCKH)

1. O61ne noJioxkeHNns
1.1. Tlpeamert perynupoBaHHsi aAMUHUCTPATHBHOIO perjlaMeHTa

HacTtosilunit aAMUHUCTPATUBHBIN perjaMeHT MpeaocTaBleHUs] MyHHLHUNAIbHON
ycnyru (nanee — alMUHUCTPATUBHBINA perflaMeHT) YCTaHaBAMBAET CTAHAAPT W MOPSA0K
NpefoCTaBIeHUs] MYHULMNANBHONW yCNyrM MO BblJauye COpaBKU (BbIMMCkU) (nanee —
MYHULMNa/bHas yciyra).

1.2. Kareropuu 3asiButenei

1.2.1. JlMuaMu, MMEMIUMMH TMpaBO HA MOJYYEHUE MYHULHUNAIBHOW YCIYTH,
SBJISIFOTCS DU3HMUECKUe JuLa (nanee — 3asiBUTENb ).

1.2.2. C 3asBneHueM BrpaBe OOpaTHUTBCS MpPEACTABUTENb  3asBUTEN,
JEUCTBYIOLIMHA HA OCHOBAaHUMU JOKYMEHTA, YIOCTOBEPSIOLIErO €ro nojHoMo4us (aasnee
— MPEACTaBUTENb 3asiBUTEJIS).

1.3. Ilopsinok nundopMUpoBaHUs O MPeJOCTaBIEHUU MyHHULMNANBHON YCIyTH

1.3.1. Hudbopmauus o mnopsake MNpeaocTaBieHus MYHULMUNANbHOHW YCIYTH
pa3MeLaeTcs:

1) Ha MHQOPMAaUMOHHBIX CTEHAAX, COJCPNALUMX BU3IYATbHYIO M TEKCTOBYHO
MHOpPMALMI0O O MYHULMNAIBHONW YyCAyre, pacrojloKEHHBIX B  TMOMELIEHHUSIX
MHOTO(hYHKLIHOHAIbHBIX LIEHTPOB pe1oCcTaBIeH S rocyaapCTBEHHbIX "
MYHULIMNATIbHBIX YCHYT.

2) Ha o¢uunanbHOM caiitTe HypnaTckoro MyHHUUMNANbHOrO pailloHa B
UHQOPMALIMOHHO-TEJIEKOMMYHHUKALIMOHHOM cCeTH «HTEpHET”
(http://nurlat.tatarstan.ru/);

3) na Iloprane rocymapcTBEHHBIX W MYyHHUMNAlbHLIX ycnyr Pecnybnuku
TarapcraH (https://uslugi.tatarstan.ru) (nanee — Pecnybnukanckuii nopran);

4) Ha EnuHom noprane rocynapcTBeHHbIX W MYHUUMMANBHBIX YCIyT (DyHKLMWH)
(https:// www.gosuslugi.ru) (nanee — EauHbiit nopran),




2

5) B rocynapcTBeHHON UH(OpMaLMOHHOH cucTteme «PeecTp rocyaapCTBEHHBIX U
MyHuLMNanbHbIX yenyr Pecnybnuku Tatapcrany (http://frgu.tatar.ru) (nanee — Peectp
rocyAapcTBEHHbIX U MyHUUUNANbHBIX YCAYT).

1.3.2. KoHcynsTHpOBaHMe 10 BOMNpocaM MNpeaoCTaBIeHUs MYHULMIIAIbHOH
YCIYrd OCYLUECTBISETCSH:

1) B MHOroyHKUMOHANbHbLIX LIEHTpax MpeaoCTaBlIeHUs [OCYAapCTBEHHBIX H
MYHHUUMINANbHBIX YCIYT NPH YCTHOM 0OpalueHHH - JTUYHO WU 10 TenedoHy;

2) B uHTepakTUBHON dopme Pecnybnnkanckoro noprana;

3) UcnonHuTtensHOM KOMUTETE nocenieHus (nanee — Opzan):

MPU YCTHOM 0OpalleHHH - IMYHO WU 1o TenedoHy;

Npy NUCbMEHHOM (B TOM 4uciie B (hopMe 3EKTPOHHOIo J1O0KYMeHTa) oOpalleHuH
— Ha 6yMaXHOM HOCUTEJIE N0 NoUTe, B 31eKTPOHHON (POPME MO IEKTPOHHOMH MOYUTE.

1.3.3. Undopmauus Ha EquHom noprane, Pecnyb6nnkaHckom ropraje o nopsiake
M CpoOKaxX MpenoCTaBleHUsi MyHULMWNANbHOW YyCIYyrH Ha OCHOB3aHMM CBEIEHHH,
cogepxaiuuxcss B  Peectpe rocygapcTBeHHbIX M MYHHULMNAIbHBIX  YCIHYT,
peloCTaBseTCs 3asiBUTENO OecraTHO.

HocTtyn k uHdopMaluu o cpokax U MOpsiAKe MpeaoCTaBIEHUs] MYHULUUIIAIBHON
YCAYTH OCYLUECTBIsETCsS 03 BBINOJHEHUS 3asgBUTENIEM KakuX-1ubo TpeGoBaHHH, B TOM
yuciie 0e3 KCroJIb30BaHUS NPOrpaMMHOro obecrnedyeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEACTBa 3asiBUTeNsl TpeOyeT 3aK/IHUYEHHs JTULEH3UMOHHOIO WJIM HWHOrO
cornalleHus c npasoobJanarenem MpOrpaMMHOI0 obecneyeHus,
NpenyCMaTpUBaIOLLEr0 B3UMAHKE MJaThl, perucTpaLuio UM aBTOPU3ALHIO 3asiBUTENS,
WJIW NIPEeI0CTaBIEHWE UM NEPCOHANBbHbBIX JaHHbIX.

1.3.4. Tlpu obpalieHuu 3asiBUTENS JIMUHO MW MO Tejle)OHY B COOTBETCTBUHU C
MOCTYNUBLIMM 00pallleHHEM NpeocTaBaseTcss MHPOpMaLHs:

1) o Mecrte HaxoxaeHUs MHOTO(QYHKLMOHANbHOIO LEHTpa NpenocTaBlIeHUs
rocynapCTBEHHbIX M MYHUUMNANbHBIX Yycnyr, Opeana (aapec, rpaguk paboThl,
crpaBoyuHble TejieOHbl);

2) o nopsilike NpenocTaBjleHWs MYHUIMNANbHOU YCIyr, o cnocobax U cpokax
NnoJayu 3asiBJIEHHUH;

3) o Kxareropusx rpaxiaaH, KOTOpbIM NpeaoCcTaBAseTCs MYHMUHUIIANbHAsA yCIIYTa;
O HOPMATHUBHBIX MPAaBOBLIX aKTax, peryjiupyroLiUX BOMPOChl NPEAOCTaBIEHHUS
MYHUUUIAJIBHON YCIYTIH;

4) o nepeyHe NOKYMEHTOB, HEOOXOAMMBIX MJI PACCMOTPEHHsS 3asBIEHUS O
MpeJOCTaBIeHUH MYHULHNANbHOW YyClyru, O Cpokax T[pHeMa U perucTpaluu
3asiBIEHHS;

5) o xonae NpeaoCTaBleHUsI MyHULIMNIANbHON YCAYTH;

6) o mecTe pasMelleHUs Ha oduUMalbHOM caliTe MHbOpMaLHUKU MO BONpocam
NpeAOCTaBAECHUS] MyHULMNIANbLHON YCIYTH;

7) o nopsake 00X aloBaHWS AEHCTBUM WM Oe3NeHCTBUA AOJDKHOCTHBIX JIMU
OpezaHa.

[To nucbMeHHOMY OOpallleHU0 COTPYIOHUKH OTAena, OTBETCTBEHHOrO 3a
MpefoCTaBlieHHe MYHWLIMMAIbHOM  yClyrd, MoApoOHO B NHUCbMEHHOH (dopme
Pa3bACHSIOT 3asBUTENIO TMOPSAOK MpPEeNOCTaBlEHUS MYHULMIIANBHOW YCIAYTH H



BOTPOCHI, YKa3aHHble B HACTOSLLEM MYHKTE aIMHUHHCTPATHBHOrO perjiameHTa, W B
TeyeHue Tpex pabouux OHeH co [Hs perucTpanuu oOpalleHWs HanpasislOT OTBET
3aaBUTeN0. OTBEThl AatOTCA Ha sA3blke obpalueHusi. B ciiydae HEBO3MOXHOCTH AaTh
OTBET Ha sA3blKe OOpallleHUs HMCMOJIb3YIOTCS TOCynapCTBeHHble s3blkHM Pecrybinku
Tarapcran.

1.3.5. Wudopmauuss no Bompocam NpeAoCTaBNE€HUS MYHHULUMAIbHOW YyCayru
pasMellaeTcs Ha odMUMANBHOM  CaWTe MYHUUMMANbHOrO paloHa W Ha
WHGOPMAaLMOHHBIX CTeHAaX B noMetlieHussx Opearna 15t paboTsl ¢ 3aBUTESIMH.

Nudopmauuss Ha rocynapcTBeHHbIX s3bikax Pecnybnuxu  Tarapcran,
pa3MmelaeMass Ha MHGMOPMALMOHHBIX CTeHAaX W Ha o(ULUHAIBHOM calTe
MYHUUMIIANBHOTO  pailoHa B  HWH(POPMALMOHHO-TEIEKOMMYHUKAUMOHHOW  CETH
«MHTepHeT», BKJIKOHAaET CBeleHWS O MYHULUMIAIBHOW Yycnyre, colepxxaulpecs B
nyukrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aitMUHUCTPAaTUBHOTO perlaMEHTa,
UHGOPMALMI0 O MeCTe HaxOXIEeHUs, CIpaBO4YHbIX TefnedoHax, BpPEMEHH padoThbl
OpezaHa, o rpaduke nprvema 3asiBAeHHHN Ha MpeaoCcTaBleHUe MyHULMNAIBbHOR YCIYTH.

1.4. HopmaTuBHbIe NPaBOBbIE aKThl, PErYNUPYIOLINE [IPeIOCTaBIEHUE
MYHHULMNAJIBHOMN YCI1YyTH

1.4.1. IlepeyeHb  HOPMAaTUBHbIX  [PABOBBIX  aKTOB,  PErYJMPYHOLIUX
NpeNOoCTaBlE€HUEe MYHHULMNAIBHONW yciyru (C ykazaHWeM PEKBH3WTOB HOPMAaTHBHBIX
NpaBOBbIX AKTOB M MCTOUHHUKOB UX OPULHANBLHOIO ONYOJMKOBaHUS), pa3MelleH Ha
EnvHoM noprtane, B PeecTpe rocynapcTBeHHbIX M MYHHUUMNANbHBIX YCNYr, Ha
obUUHaTIEHOM canTe MYHHLHIIaNBbHOTO panoHa B UH(OPMALIUOHHO-
TeJEKOMMYHHUKaUUOHHOH ceTh « UHTepHeT».

1.4.2. TekcT aAMMHUCTPAaTMBHOIrO periaMeHTa B [EHCTBYIOLLEH peJaKLMH
NMOAJIEXUT pasmeuleHW0 Ha ExauHom noprane, B PeecTpe rocynapcTBeHHBIX WU
MYHULMNANBHBIX YCJIyr, Ha o¢uUHaTbHOM calTe MYHHLUNANbHOrO pailloHa B
UH()OPMALMOHHO-TEIEKOMMYHHKALIMOHHOMK ceTu «HTepHeT».

1.5, TepMHHbI, HCITIOJIB3YCMbBIC B aAMHUHUCTPATHBHOM PErJIAMCHTE, U UX OIPEACIIEHUA

1.5.1. B aIMHWHHCTPaTUBHOM pErJIaMEHTE UCIOJb3YOTCS CleAYOLHE TEPMUHbI U
oTIpeieNIeHUs:

ylaneHHoe paboyee MeCTO MHOrO(YHKLMOHANIbHOTO LEHTpa MpeJoCTaBIeHHs
rOCylapCTBEHHbIX M MYHMLMIANBHBIX YCIYyr — TEeppUTOpHanbHO 0060cobeHHOoe
CTPYKTYypHOE nozapasaeneHue (oduc) MHOTO(YHKLIMOHANBHOTO LIeHTpa
NIPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHULIMMATIbHbBIX YCIIYT, CO3AaHHOE B TOPOJCKOM
(cenbCcKkoM) TNOCENEHUHM MyHHULMMANbHOrO pailoHa WM B TOPOJCKOM OKpyre
Pecnybnuxku Tartapctan B cooTBeTcTBUM ¢ nyHkToM 34 [lpaBunm opraHusanuu
AESITENBHOCTH MHOrO(MYHKLHOHAJIBHBIX LIEHTPOB MPEAOCTABACHUS IOCYAaPCTBEHHbIX U
MYHHMLMNANBHBIX YCIYT, yTBEPXKIEHHbIX noctaHoBaeHWeM [IpaButenscTBa Poccuiickoi
®epnepanuu ot 22 nexabps 2012 r. Ne 1376 «O6 ytBepxaeHuu IlpaBun opranusauuu
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AesiTeNIbHOCTY MHOTO(QYHKUHOHANbHBIX LUEHTPOB MPENOCTaBIeHHs FOCYAapCTBEHHbIX H
MYHULIMOAJBbHBIX YCIYT»;

TeXHHUYecKas owubka - ownbka (onucka, onedyaTka, rpamMarTHdeckas WIH
apupmMeTnueckass owudbka nubo nogodbHas owKbka), AONYLIEHHAas OpraHoM,
MPeNOCTaBISIOIWMM  MYHHULMNANbHYO YCIYry, W TMpuBeawias K HECOOTBETCTBUIO
CBEIEHHH, BHECEHHbIX B JOKYMEHT (pe3yibTaT MYHHMLMMNAlbHOW YCNyrH), CBEAEHUSIM B
JOKYMEHTAaX, Ha OCHOBaHUHM KOTOPBIX BHOCUJIUCh CBelEeHUS;

Envnas cucrema uaeHtuduxaumd W ayTeHTUdUKAUUMH B HHOpacTpyKType,
obecneuurBarouieH HHGOPMaLIMOHHO-TEXHOIOTHYECKOE B3auMoZeicTBHE
MH(OPMALIMOHHBIX CUCTEM, HCMOMb3yeMbIX ISl NIPelOCTaBICHHS rOCYNapCTBEHHBIX H
MYHULMNANBHbIX YCIYr B 3JeKTpoHHOH dopme (nanee — ECHUA) — denepanbHas
rocyapcTBeHHass MHPOPMaUUOHHAs cucTema, obecneynBaroias caHKLUMOHUPOBAHHBIH
AOCTYyN y4aCTHUKOB HH(OPMALMOHHOTO B3aUMOAEHCTBUS B CUCTEME HASHTU(DUKALUH U
ayTeHTHQUKauuM K  WHbOpMaUuWM,  coAepkaulefici B TOCyOapCTBEHHbIX
MH(POPMALIMOHHBIX CUCTEMaX W HHBIX HHPOPMALIMOHHBIX CHCTEMAX;

MOIL] - IN'ocynapctBeHHOe OrokeTHOE yupexaeHue «MHOro@yHKUHWOHANbHBIH
LIEHTP NpeaoCTaBlAEHUsl TOCYAapCTBEHHbIX W MYHULMNAnbHbIX ycnyr B PecnyGnuke

Tartapctan»;
ANC M®OL -  AproMaTH3MpOBaHHas UHpOpMallMOHHAs  cUCTeMa
MHOTOQYHKLHOHAIbHBIX LIEHTPOB npenoCcTaBieHHUs rocynapcTBEeHHbIX 7

MyHULMIaNbHBIX Yeiuyr Pecnybnuku TatapceraH.

1.5.2. B aniMUHHUCTpaTUBHOM perjiaMeHTe MOoj 3asBjeHUEeM O TNpeAoCTaBlieHUH
MYHULMNAABHON yClyru (nanee - 3asBieHUE) MOHMMAETCs 3alpoc O NpeAoCTaBieHHH
MYHULIMIIAJILHOW  YCJIyI'd, [OJAHHBIH B COOTBETCTBUM C MYHKTOM 3 CTarbu 2
DenepanbHoro 3akoHa ot 27 wutons 2010 roga Ne 210-®3 «O6 opraHuzanuu
NpeAoCTaBlI€HUs MOCY 1apCTBEHHBIX U MyHULMNANbHBIX yCanyr» (nanee — denepanbHbli
3akoH Ne 210-P3).

2. Crangapr npenocraB/jieHHs MYHHUHNAJAbHOH YCIyTrH
2.1. HaumeHoBaHWe MyHUUMNATBHON YCIyTH

Beinaua cnipaBku (BBIMHCKU).
2.2. HaumeHoBaHue MCIOJHUTENBbHO-PACOPSIAUTENLHOTO opraHa MECTHOIO
caMoynpaBJIeHUs!, HEMOCPEACTBEHHO MPEAOCTABISIOLIErO MYHUIIMITATBHYIO YCIIYTY:

Hcnonnutensubit  komurer CTapoanbMeTbEBCKOINO  CENbCKOTO  MOCeNeHUs
Hypnatckoro myHuuunansHoro paiioHa Pecny6nuku Tatapcran

2.3. Onucanue pesynbTata NpeOCTaBIEHUS MyHULMIAIbHOMR YCITyTH
2.3.1. Pe3ynpraTtom npenoctaBieHuss MyHULIMNAIBHONW YCAYTH SBIISIETCA:

1) cnpaBka (Bbinucka) (mpunoxernde Ne | k HAcTOALIEMY aIMUHUCTPATUBHOMY
perjamMeHTy);



2) peweHue 00 OTKaze B NpeAOCTaBIEHUM MYHHLMNAIbHONH  yCHYyru
(nmpunoxenue Ne 2 k HacToslLeMY aAMUHUCTPAaTUBHOMY PETJIAMEHTY);

3) peweHne 00 oOTKaze B [pUeMe JOKYMEHTOB, HEOOXOAMMBIX  JJis
NPeNOCTaBIeHUs MYHMLHUNANbHONW Yyciyru (mpunoxeHde Ne 3 Kk HacTOSLUEMY
aAMUHHACTPaTUBHOMY pErJIaMeHTY).

2.3.2. Pe3ynbTaT nNpenoCTaBl€HWS MYHULMNANbHON YCIyrd HanpasisieTCs
3asiBUTENNI0 B (QOpMe 3JIEKTPOHHOrO  JOKYMEHTa, TMOANMCAHHOIO  YCHUJIEHHOM
KBJIMPULIUPOBAHHON 3JIEKTPOHHOU MOANUCHIO YIOJHOMOUYEHHOTO JOKHOCTHOrO JKla
Opzana (nu6o Opeana), B cooTBeTCTBUM ¢ PenepanbHbiM 3akoHOM OT 6 ampens 2011
roaa Ne 63-®3 «O6 snexkTpoHHol noanucuy» (nanee — PenepansHblit 3akoH Ne 63-P3) B
nuuHbIi kabuHeT EauHoro noprana. B cnydae HanpaBieHuUs 3asBJI€HUS MTOCPENCTBOM
PecnybnurkaHckoro mnoprana pe3yibTaT MpeaoCTaBleHUs MYHULUMNAIbHON YCIyrH
HanpaBJseTCs Tak e B TMYHbIH kabuHeT PecnyOnukaHckoro noprana.

2.3.3. Tlo BbiOopy 3asBUTENs pe3ylbTaT MPENOCTaBIEHUs MYHULMIIAIbHON
yciyru Bblaaetrcss B Oprade unu B MOI[ B dopme 3x3emmispa 3JA€KTPOHHOIO
JOKYMEHTa, pacfeyaTaHHOro Ha OyMaXHOM HOCHTeJle, 3aBEPEHHOro II€YaThi0 H
MOAMUCHIO COOTBETCTBEHHO YMOJHOMOYEHHOTO AOMMKHOCTHOro nuua OpraHa uwid
padotHuka M®DLI.

2.3.4. 3asBUTENDb BpaBe MONYYUTH Pe3yNbTaT MPEAOCTABICHUS MyHHUHUNATBHON
yciyru B (opMe 3JIEKTPOHHOIO JIOKYMEHTa B Te4Y€HUE CpoKa AEHCTBUS pe3ysbTaTa
NpefoCTaBleHUs! MyHULIMTTAIBLHOR YCIYTH.,

2.4. Cpok npenocTaBieHUs] MYHULUMMAAbHOW YCIYrd, B TOM 4YHClE C y4eTOM
HeoOXoauMoCcTH OOpalleHuss B OpraHu3alMM, Y4YacTBYIOLUME B IPENOCTABIEHUH
MYHHLMIIAJIBHOW YCHYrd, CPOK MPUOCTAHOBJIEHUs IMpPeJOCTaBIEHUS MYHHLIMIIAJILHOM
yCIIyrd B Cllydae, €CJIM  BO3MOXHOCTb  [IPUOCTAHOBJIEHUs  [PENyCMOTpPEHa
3aKkoHoaaTtenbCTBOM  Poccuiickoil  (Penepauuu, CpoK BblAauM  (HaMpabj€HHUs)
JOKYMEHTOB, ABJSIOLIMXCS pe3yJIbTaTOM MpPEeAOCTaBAEHWS MYHULMIIAIbHON YyCayTH

2.4.1. MynuuunanpHas yciyra rnpeiocTaBisieTcsi B TeYEHUE TpeX pabouux IHEH.

2.4.2. IlpuocTtaHOBAEHHE CpOKa MpeNoCTaBlieHWs MYHHUMUMOAJIbHOM yCNyru He
MpeayCMOTpPEHO.

2.4.3. HanpaBneHue OOKyMEHTa, SIBJASIOLIErocsl Pe3ysibTaTOM NpenoCTaBleHUs
MYyHULMNANBHON  ycnyrdk B ¢dopMe  3JIEeKTPOHHOINO  JOKYMEHTa,  3asBHTENIO
OCYLUECTBJISIETCA B N€Hb OGOPMIIEHUST W perucTpauudu pe3ysbTara NnpeaocTaBIeHUs
MYHULIMTNIAJIBHOMN YCIIYTH.

2.5. UcyepnbiBarouiuii nepeueHb J1OKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATENbHBIMU UK WHBIMU HOPMAaTUBHBIMU PaBOBbIMU aKTaMU IS
MpeJOoCTaBIEHUs MYHUUUNATIBHON YCNYyTH, @ TAKXE YCIyr, KOTOpPbIE ABISIOTCH
HeOOXOAMMbIMU U 00s3aTENBHBIMU U151 TPEAOCTABIEHUS] MYHHULIUITANIbHBIX YCIYT,
MoAJIeXalMX [IPEICTABIECHUIO 3assBUTEJIEM, CITOCOObLI UX MOJyUYeHHs 3asiBUTEJIEM, B TOM
yuclie B ANeKTpOHHOH opMe, MOpsAJOK WX NpeACTaBIeHUs
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2.5.1. Ins  nonaydeHUss MYHULUMNANIbHOW YCIYrM 3asBUTENb [PEACTABISET
cnenyrolre JOKYMEHTHI:

1) moKyMeHT, yAOCTOBEpSAIOLIMHA IMYHOCTL (He TpebyeTrcs B cinyuae obpalieHwust
nocpeactBom PecnybiukaHcKoro rnoprana);

2) IOKYMEHT, YOCTOBEPSIOLIMH NOMTHOMOUHUS NIPeACTaBUTENIS 3asBUTENS;

3) 3asiBJIeHHE:

B popMe nOoKyMeHTa Ha OymaxHOM HocuTeje (npuioxenue Ne 4 k HacTosEMY
aAMMHHUCTPAaTUBHOMY peErjlaMeHTy);

B 2JIEKTPOHHOU (popme (3anoJiHseTcsi MOCPeACTBOM BHECEHHS! COOTBETCTBYIOLINX
CBEACHMH B D2JEKTPOHHYIO (OpMYy 3asBlE€HHS), MOANUCAHHOE B COOTBETCTBUM C
TpeOOBaHUsIMK MNyHKkTa 2.5.3 aaMHUHUCTPATUBHOrO perfjaMeHTa, 0Opud obOpallleHWH
nocpeacTtsom Pecnybnukanckoro noprana;

4) B cnyvae, ecinu AAs MPeJOCTaBleHUs MyHUUMNANbHOW ycnyru HeoOxoauma
00paboTka NepcoHaNbHbIX JaHHBIX JiMUA, He SBISIOLIErOCs 3asiBUTENEM, U €Cld B
COOTBETCTBUM C (eaepanbHbBIM 3aKOHOM 00paboTka TakMX MepCOHANbHBIX OaHHBIX
MOXET OCYLLECTBIATLCSA C COMIACHs YKa3aHHOTO JIMUa, MpU oOpalleHUH 3a MoJyYeHUeM
MYHUUMIAJIBHOW YCIYrd 3afBUTENb [AOMOJHUTENbHO TMpPEACTaB/seT JAOKYMEHTHI,
MOATBEPKAAIOLIME TOJYyYEHHE COIJIacUsi YKa3aHHOrO JMlia MM €ro 3aKOHHOro
npeacTaBUTeNss Ha 06pabOTKy NMepCOHaIbHBIX NaHHBIX YKa3aHHOro juua. JJOKyMeHTsI,
NOATBEPXKAAIOLLME [OJyYeHHEe COracusi, MOTyT ObITb NpeACTaBl€Hbl B TOM YHCJE B
(hopMe 3IEKTPOHHOTO NOKYMEHTA;

5) B chyuae, ecnM OOS3aHHOCTb XpaHeHWsT AOMOBo# kHuru po 31.12.2017
BO3/larajnacbk Ha COOCTBEHHUKOB JKHIIBIX TOMEUIeHHWH, 3asBUTENIeM IPEACTaBIAeTCS
JAOMOBasi KHHUTa;

6) NpaBoyCTaHABIMBAIOLLME TOKYMEHTbl HAa HHAUMBUAYaIbHBIA XUIOH 1OM (ecnu
NnpaBO COOCTBEHHOCTH He 3aperMcTpupoBaHO B ENMHOM rocyaapcTBEHHOM peecTpe
HEJBUXXUMOCTH) — IJ151 BBIMUCKH U3 MOXO03SIUCTBEHHON KHHUIU.

2.5.2. 3asBneHWe W npuiaraemble JOKYMEHTbl MOTLYT ObITb MpEACTABIEHbI
(HanpaBneHbl) 3asiBUTENIEM OJHUM M3 CIEAYIOLIUX CrocoboB:

1) 4uepes M®IL] Ha OyMaXHBIX HOCHUTENSAX WM B BHUJE 3JEKTPOHHBIX HOKYMEHTOB,
COOTBETCTBYIOLIMX TPEOOBAHUAM NMyHKTA 2.5.3 aIMUHUCTPATUBHOIO perjlaMeHTa;

2) nocpeactBoM PecnyGnnkaHcKoro noprajia B 3JIeKTpOHHOMH dhopme;

3) B OpraH JIMYHO WJIH MOCPEACTBOM MOYTOBOM CBA3M HA OyMaXXHOM HOCHUTEIE.

3asBleHHEe U [pularaeMble JOKYMEHTbI, TNPH HAlNpPaBleHHH MOCPEACTBOM
MOYTOBOH CBSI3U, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBneHUe MpH HampaBleHWW MOCpeAcTBoM PecnybGnukaHckoro noptasna
MOANKCHIBAETCS NPOCTOHN 3NEKTPOHHOM NONMUCKIO 3asBUTES.

s NOJy4YeHHs MPOCTOW 3JEKTPOHHOW MOAMUCH 3asIBUTENIO HEOOXOAMMO
MpoHTHU Mnpoueaypy peructpauuu (ayreHtudurkauuu) B ECUA, a takxe NoATBEpPAHTH
YUETHYIO 3aMHCh.

DJNIEKTPOHHbIE AOKYMEHTBI (3JIEKTPOHHbIE 00pa3bl AOKYMEHTOB), yKa3aHHblE B
noanyHkrax 2, 4-6 nyHkrta 2.5.1 aAMWHUCTPaTMBHOIrO perjiaMeHTa, 3aBepstoTCs
YCHUIIEHHOH KBaJIMDULIMPOBAHHON MOANKCHIO JIMI, YNOJHOMOUYEHHBIX Ha CO3JaHHue U
MoanNMcaHue TakMX JOKYMEHTOB, B TOM YMCJIe HOTAPUYCaMH.



DJIEKTPOHHbIE JOKYMEHTHI (3JIEKTPOHHbIE 00pa3bl AOKYMEHTOB), [pUjlaraeMbie K
3asiBJIEHHUIO, B TOM YHCJie JOBEPEHHOCTH, HaMpapistoTcs B BUle (ailnoB B GopmaTax
pdf, jpg. jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gonee 50 Mbaiir.

KauecTBO nmpenocTaBisieMblX 3JI€KTPOHHBIX TOKYMEHTOB (3JIEKTPOHHbIX 00pa3oB
JOKYMEHTOB) [OJDKHO [O3BOJISITh B IOJHOM 0OBbEeMeE NMPOYMTAThb TEKCT JOKyMEHTa M
pacrno3HaTh PeKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpeuiaeTrcs TpeboBaTh OT 3aABUTES:

1) npencraBneHus AOKYMEHTOB U MHMOpPMaUKMK UM OCYLIECTBAEHUS NEHCTBUH,
NpeAcTaBleHUe WKW OCYLIECTBJEHHE KOTOPbIX HE MPEeLyCMOTPEHO HOPMAaTHBHBIMU
NPaBOBbIMM AKTAaMM, PETyJUPYIOLUMMHA OTHOLUEHMUS, BO3HHKAIOLIME B CBI3U C
NpefoCTaBIeHUEM MYHUUUNANbHOMI YCIIyTH;

2) OCYLUECTBJEHUSl AEWCTBUH, B TOM UMCJE COrJacoBaHuil, HEOOXOAUMBIX AJis
MOJIyYEHHUs] MYHUUMNANbHOM YCAYyrM M CBfi3aHHbIX C 0OpallleHWeM B HHBbIE
rOCYyapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CcaMOYMpaBJEHHs, OpraHMU3alMu, 3a
HCKIIFOYEHHMEM TMOJYYeHUss YCAYr M IOJYy4YeHHs JOKYMEHTOB U HH(OpMaLMH,
PeNOCTaB/IsIEMbIX B pe3yJbTaTe MpPENOCTaBJIeHUs TaKUX YCAYl, BKIIOYEHHBIX B
MepeyHy, YKazaHHble B 4vacTd | crtaten 9 @PepepanbHoro 3akoHa Ne 210-®3
(HEOOXOAUMBIX U 00sA3aTENbHbIX YCYT);

3) nmnpeacTaBieHHs [AOKYMEHTOB MW  HH(QOpMaLMH, OTCYTCTBUE W  (MJM)
HEZI0OCTOBEPHOCTh KOTOPBIX HE yKa3blBaJUCh MpU MepBOHAYalbHOM OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOOMMBIX AN MpPeAOCTaBIeHWs MYHUUUNaNbHOW yciayru, nubo B
NpeaOoCTaBIEHUH MYHHULIUIIANBHON YCNYTH, 32 HCKIIOUEHHEM CIIeAYIOUIMX CITy4aeB:

a) MW3MeHeHWe TpeOOBaHM HOPMATUBHBIX MPABOBBIX aKTOB, KacaloLIUXCS
NpPeNOCTaBlIeHUs] MYHULMNANBHON YCIYTH, N0C/Ie NEPBOHAYAIBHOM MMOJa4Yy 3asBIIEHUS
O NMPeLOCTaBIEHUU MYHULIUIANIBHON YCNYTH;

0) Hanv4yue oWMOOK B 3asBJEHUMU O MPEAOCTaBICHUM MYHULMNANbHON YCIYrH U
JOKYMEHTaX, IMOJAHHbIX 3asBUTE/lIeM [0OCJe [epBOHAYalbHOIO OTKaza B IpHeMe
JOKYMEHTOB, HEOOXOAUMBIX MAJis MpeaoCTaBieHUs MYHUUMNANbHOH ycayru, n1ubo B
NpeloCTaBlIeHHH MYHULIMNIAIBHOW YCIYTH U HE BKJIFOUEHHBIX B MPEACTaBIEHHBIN paHee
KOMIUIEKT 10KYMEHTOB;

B) UCTEUEHHE CPOKa AEHCTBUS JOKYMEHTOB WM U3MEeHeHHe MH(pOpMaUWH nocie
NMEpPBOHAYAILHOIO OTKa3a B [pUEME JOKYMEHTOB, HEOOXOAUMBIX JUISl MPENOCTaBIEHUS
MYHULMITAJIbHOW YCIIYTH, TIMOO B NPeOCTaBAEHUU MYHULMIIAILHOMN YCIYTH;

) BbISIBIEHHE [OKYMEHTalbHO T[OATBEPXKACHHOrO (akra (MpHU3HAKOB)
OLIMOOYHOrO WJIM NPOTUBOINPABHOrO JAeHCTBUS (Oe3AeicTBUs) AOHKHOCTHOTO JIMLA
Oprana, pabotHuka MO®L], npuv nepBoHauyanbHOM OTKa3ze B MpHeMe JOKYMEHTOB,
HEOOXOJMMBIX AJIsl MPEAOCTaBICHNUS MYHHULIMIIATbHOH ycnyru, 100 B npeaocTaBieHU
MYHUUMNAJIbHOW YCJIYyIM, O 4€M B MWUCbMEHHOM BHZE 3a NOANMUCBIO PYKOBOIUTEIS
OpraHa npu mnepBoHavyaJibHOM OTKa3e B IPHUEME INOKYMEHTOB, HEOOXOOUMBIX Jist
MpeaoCTaBIEHUs MYHHULMUNANBHOM YCIyrd, YBENOMISIETCA 3asfBUTENb, a TaKxke
NIPUHOCATCS U3BUHEHUS 3a JOCTaBJEHHbIE Hey100CTRa;

4) npenoctaBieHHs Ha OyMaXHOM HOCHUTEJe [OOKYMEHTOB W HWHdopMaluHu,
3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObITM 3aBepeHbl B COOTBETCTBUH C MYHKTOM 7.2
yactu | crateu 16 ®enepansHoro 3akoHa Ne 210-P3, 3a UCKIIOYEHUEM CJIy4YaeB, eciu



HaHeCeHHWe OTMETOK Ha TakWe JOKYMEHThbl THOO UX U3bIATHE SIBISAETCS HEOOXOAUMbIM
yCNoBHEM MNpeaoCTaB/lieHUs TOCYAapCTBEHHONW WM MYHUUMNAILHOW YCJIYTH, U HHbBIX
CIIy4yaeB, YCTAHOBJIEHHBIX PeaepaibHbIMU 3aKOHAMM.

2.6. McuepnpiBarolimii repeyeHb JOKYMEHTOB, HEOOXOAMMBbIX B COOTBETCTBUH C
HOPMAaTUBHBIMU NPABOBbIMM aKTaMH 1Sl NPEAOCTABIEHU MYHULUIAIBHON YCITYTH,
KOTOpbl€ HaXOASTCS B PACIOPSAXEHWH rOCy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
camMoyIpaBJfieHHs U MMOABEAOMCTBEHHbIX MOCYAapCTBEHHBIM OPraHam WJIM OpraHam
MECTHOIO CaMOyIpaBieHHs OpraHu3aluil U KOTOpbIe 3asiBUTEIb BIipaBe MpeacTaBUTh, a
TaKKe CrocoObl UX MONyyeHUs 3asiBUTENIMU, B TOM YMCile B INEKTPOHHOM (popMe,
MOpsAJIOK UX NPEACTABIEHUS; rOCY/1apCTBEHHbIN OpraH, OpraH MECTHOIO
camMOyIpaBJIeHHs MO0 OpraHy3alUus, B pacnopsKeHWHU KOTOPbIX HAXOLATCS AaHHbIe
JIOKYMEHTHI

2.6.1. IlonyyatoTcst B paMKax MeXBEIOMCTBEHHOIO B3aUMOAEMCTBHUS:

1) Beinucka w©3 EauMHOro rocyaapcTBEHHOrO peecTpa HEABUXKHUMOCTH —
DenepanbHas cinyx06a rocy1apCTBEHHON perucTpalyu, kagactpa ¥ kaprorpaduu;

2) cBeaeHHUs O AeHCTBYHOLIEM Macnoprte rpaxxaaHuHa Poccuiickoit @enepaunu —
MB/] Poccuu;

3) cBeleHUs O HOTapuanbHOW noBepeHHOCTU — DedepanbHas HOTapUallbHas
nanara.

2.6.2. 3asBUTeNb BMNpaBe MPENOCTABUThH JOKYMEHTbI (CBeJeHUs ), yKazaHHbIE B
noanyHkre |1 nyHkra 2.6.] aAMUHUCTPAaTHBHOIO perjameHTa, B (hopMe 3NEKTPOHHBIX
JOKYMEHTOB, 3aBEpEHHbIX YCHJIEHHOM KBanuDUUUPOBAHHOW MNOAMUCBIO  JIML,
YNOJIHOMOYEHHbIX Ha CO3JaHMe U [MOANHCAHHE TakKuX JAOKYMEHTOB, MpH [ojaye
3asiBJIEHUS.

2.6.3. HenpeacraBneHue (HeCcBOeBpEeMEHHOE TMpeACTaBlEHHE) YKa3aHHbIMU B
MyHKTe 2.6.]1 aIMUHUCTPaTHBHOrO perjiiaMeHTa OpraHaMM rocyJapcTBEHHOW BlacTH,
OpraHaM¥ MECTHOIO CaMOyMpaBJeHHs, OpraHu3alUs MU JTOKYMEHTOB U CBEIAEHWUH He
MOXET ABISATLCA OCHOBAHKWEM U1sl OTKa3a B NPEIOCTaBAEHUU MYHULMIATIbHON YCAYTH.

2.6.4. JIomKHOCTHOE JWUO W (MiM) pabOTHMK, YyKa3aHHBIX B NyHKTe 2.6.]
aJMUHUCTPATUBHOrO pErjlaMeHTa OpraHoB W OpraHu3allui, He MpeacTaBUBIINE
(HEeCBOEBpPEMEHHO MpeACTaBUBILHME) 3aMpPOILIEHHbIE U HAXOMAAIIMECS B PaCMOPSKEHUH
JIOKYMEHT WJIW CBEAEHMs, MOANeXaT aAMUHUCTPATUBHON, TUCLUIJIMHAPDHON UIU UHOM
OTBETCTBEHHOCTH B COOTBETCTBUHM € 3aKOHOAaTeNbCcTBOM Poccuiickoit Denepauuu.

2.6.5. 3anpeiuaetcst TpeOOBaTh OT 3asBUTENS AOKYMEHTHI CBEJEHHS, B TOM YHUCIIE
NOATBEPXKAAIOLLME BHECEHHUE 3asiBUTEJIEM MJAaThl 32 MPENOCTaBAECHUE MYHHILMNAbHOM
YCIIyT'H, HaXOAAUIMECS B PaCMoOpsi>KeHWHU rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIpaBN€HHUs W MOJBENOMCTBEHHbIX OCY/NapCTBEHHLIM OpraHaM HJM oOpraHam
MECTHOI0 CaMOYIpaBJieHUsl OpraHU3aluii.

Henpencrasnenue 3asBuTeNieM NOKYMEHTOB, CoAepXalllUX CBeACHUS, KOTOpbIE
HaXoIsATCSA B  paCHOpSIKEHUU TOCYNapCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOIO
CaMOYIpaB/ieHHs W NOABEAOMCTBEHHbIX TOCYAapPCTBEHHBIM OpraHaM WJIH OpraHam



MECTHOIO CaMOYIIPABJIEHUS OpraHu3auui, He SABISETCS OCHOBaHUEM JUI OTKasa
3asBUTEIIO B NMPEAOCTABAEHUN MYHUUMNIANbLHON YCAYTH.

2.7. UcuepnbiBatoliuil nepeyeHb OCHOBaHUM [ OTKa3a B IpUEME AJOKYMEHTOB,
HEeOOXOAMMBIX AJ1S NPElOCTaBIEHUS MYHULUMNIATBHON YCIYTH

2.7.1. OcHOBaHMAMM AJI1 OTKaza B NpHeMe JOKYMEHTOB, HEOOXOIMMBIX s
[IpeAOCTaBJIEHUs MYHULIMINANBbHON YCIYTH, SIBASIOTCS:

1) npencraBieHHble 3afBUTEJEM JOKYMEHTbl COAEpXaT NOAYUCTKH U
MCIpaBiEHMs TEKCTa, HE 3aBEPEHHbIE B MOPsAKe, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
Poccuiickoit @enepauuu;

2) NOKYMEHTbl colepxaT MOBpPEeKAEHHS, HajlW4YU€ KOTOpPbIX HE MO3BOJISET B
[IOJIHOM 00beMe HCMOoAb30BaTh HHPOpPMAUMIO W CBEIAEHUs, COIEp)KallUuecs B
NOKYMEHTAaxX [ MpeaoCTaBleHUs MyHULUMNANbHOM YCIYTH;

3) mnpencTtaBliieHHblE AOKYMEHTbl WM CBEIEHUsS YTpPaTWUAM CHJIY Ha MOMEHT
oOpallieHusl 32 MyHULMNANBHONW yCIyroi (IOKyMeHT, yIOCTOBEPSIOLIMH MOJHOMOYUS
NpeNCcTaBUTENS 3asiBUTEIS, B cilyyae oOpauleHHus 3a npejocTaBleHueM MYyHHLHUTAIbHON
YCIIYTH YK@3aHHBIM JIMLIOM );

4) nonaua 3asBleHHUs O MPEJOCTABIEHUH MYHULMIIANLHON YCAYyTrM U JOKYMEHTOB,
HEOOXOAMMBIX [JIsl IPEAOCTaBICHHS] MyHULIMIIAJILHON YCIIYTH, B 3JIeKTPOHHON dopme ¢
HapyLUEHUEM YCTaHOBJIEHHbIX TPeOOBaHHI;

5) HEKOppEKTHOE 3anojiHeHUWe o0s3aTeNbHbIX Nnojed B ¢hopMe 3asBieHUs, B TOM
yucne B WHTEPAKTUBHOW (opMe 3asiBieHuss Ha PecnyOnukaHckoM mnopTasie
(HemocToBepHOE, HEMONHOE, 1100 HenpaBUbLHOE 3aMoJIHeHHE);

6) mNpeAcTaBilE€HUE HEMNOJHOrO0 KOMIUIEKTa [JOKYMEHTOB, HEOOXOAMMBIX 15
NpefoCTaBIEHUsI MYHULMNTATLHOH yCNYTH;

7) 3asBieHUE O MpeNOCTaBJIeHUM YCIyrd MOJAHO B OpraH rocyaapCTBEHHOM
BJIACTH, OpraH MECTHOI'0 CaMOYMNpPaBJIEHUs UM OpraHU3alHuI0, B MOJHOMOYUSI KOTOPbIX
HE BXOIMT NPEJOCTaBIeHHE MyHULIUNANIbHON YCIYTH;

8) HecoONOAeHUe YCTAHOBIEHHbLIX cTaThedt |1 DegepanbHOro 3akoHa ot 6
anpenas 2011 roma Ne 63-®3 «OO6 351eKTpOHHOH MNOANUCHY» YCIOBUH NpU3HAHUS
JEHCTBUTENILHOCTH YCUJIEHHON KBTU(PUIHMPOBAHHON 3JIEKTPOHHOM MOIMUCH.

2.7.2. Ilepeyenb OocHOBaHUN sl OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAMMBbIX
JUTS TIOJTyYEHHUS] MYHULMNANbHON yCYTH, SBASETCS UCUEPIbIBAIOLLUM.

2.7.3. Pemenrie 06 oTkaze B npueme 3asBlieHHUS W JOKYMEHTOB, HEOOXOAMMBIX
JJisi TIPEIOCTABIEHUST MYHULMNANLHONW YCAYTU, MOXET ObITh MPUHSATO KAaK BO BpPEMS
npuema 3asBHUTENsl, TaK U I0CJE MOJYYEHUS] OTBETCTBEHHBIM JOJIKHOCTHBIM JIMLIOM
OpraHa Heob6XOAMMBbIX AJS MPENOCTaBleHUS MYHMLMNAILHONH YCJIYTH JOKYMEHTOB
(cBeneHuil) & UCIOJIb30BaHUEM MEXXBEJOMCTBEHHOIO HH(OPMaUMOHHOTO
B3aMMOJIEWCTBHS, B CPOK, HE NpeBblllatolinidi 9 pabouux AHEH cO OHS peructpauui
3asiBJIEHUS,

2.7.4. 3anpeljaetcss OTKa3biBaTb B MpPHEME 3asiBJEHUS U HHBIX IOKYMEHTOB,
HEOOXOAMMBIX [JISl IPEAOCTABIEHHUS MYHULMNANBHON YCIYTH, B Clly4yae eclid 3asBleHHe
M IOKYMEHTBI, HEOOXOAUMbIE AJISl TPEAOCTABIEHNS MYHHULUNANBLHOM YCIyrH, NOAaHbl B
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COOTBETCTBUM C MH(MOpMaLHEH O CpOKax U MOPsJKe MPeaoCTaBieHHs MYyHHUUIATLHOM
ycnyru, onybaukoBaHHo# Ha EqunoM noprane, Pecny6iirkanckoMm noprare.,

2.8. McuepnbiBatolumii nepeyeHb OCHOBAHUH A/l TPUOCTAHOBIICHUS MIIM OTKa3a B
NpPEeAOCTABIEHUU MYHULUHUTNIANbHOH YCYTH

2.8.1. OcHOBaHHs AJIs1 MPUOCTAHOBJICHUS MPEAOCTABJICHUS MYHHUMMNAIbHON
YyCJIyTy OTCYTCTBYIOT.

2.8.2. OcHoBaHus 1151 OTKa3a B MPeAOCTaBIEHUH MyHULIMNATILHON YCIYTH:

1) B npenctaBneHHbIX 3asBACHUU U (MJIH) JOKYMEHTaX COAEPKHUTCS HErojaHas U
(unu) HepocTOBEpHas MH(OpPMALIUS;

2) mocTymjieHWe OTBeTa OpraHa rocyJapCTBEHHOHM BJIaCTH, OpraHa MECTHOIO
camMoOyrnpapjieHHdss JUM00 [0JBEJOMCTBEHHOH OpraHy rocyJapCTBEHHOW BIAacTH HJH
OpraHy MECTHOro caMOynpaBjieHWsl OpraHu3alMud Ha MEXBEJOMCTBEHHbIH 3ampoc,
CBHUAETENBLCTBYIOLIErO 00 OTCYTCTBUM AOKYMEHTA U (M) UH(MOPMALMH, HEOOXOAUMBIX
JUIS TIPEJIOCTaBJIEHUs] MYHULMINIAbHONW YCIyrH, €CJM COOTBETCTBYIOLIMIA AOKYMEHT HE
OblJ1 IpeCTaB/EH 3asiBUTEJIEM 10 COOCTBEHHON MHULMATHUBE;

3) oTCyTCTBME CBEAEHHUH O pEerucTpaluu TrpakJaHUHa MO MECTY >XUTEIbCTBA
(npeObIBaHNKs) B pacropsHKeHUH OpraHoB MECTHOIO CaMOyTIpaBieHUsl.

2.8.3. TlepedyeHb OCHOBaHMU Afis OTKa3a B MpPEAOCTABICHUM MYHHUUMNAILHON
YCIJIYTH SIBJISIETCS HUCUEPIIbIBAIOLIIHM.

2.8.4. 3anpewaeTcs OTKa3blBaTh B MPEJOCTABICHUM MYHULMMANbHOW YyCIyru B
ciyyae, €ClIM 3asiBIEHHE O [PeNOoCTaBI€HWHM MYHHUMMNAIBbHOW YCAYrM MNOJAHO B
COOTBETCTBUM ¢ MH(DOpPMaLIMel O cpoKax U MopsiiiKe MPeaoCTaBISHUSI MYyHHULIMTIATbHOM
ycnyru, onybnvkoBaHHo# Ha Equnom noprane, PecnybaukaHckom nopraine.

2.9. Ilopsinok, pa3mep U OCHOBaHMsl B3UMaHUs FOCYIapCTBEHHON MOUITHHBI WIH WHOH
N1aTbl, B3UMaeMOH 3a MpeloCTaBleHUE MyHHULIMNAIbHON YCIIyTrH

MyHI/ILlHHaHbHaSl yciyra npenocCraBisi€TCsa Ha 6C3BO3MC3HHOFI OCHOBEC.

2.10. IlepeueHp ycnyr, KOTOpbIe SABJISIOTCS HEOOXOJAUMBIMU U 0053aTeIbHBIMU IS
NPeoCTaBIEHUst MyHULIMNIATBHOM YCITyTH, B TOM YHCJIE CBEJICHUSI O JOKYMEHTE
(AOKyMeHTax ), BbIJABAEMOM (BbIaBaEMbIX) OpraHU3alUMsIMH, YUaCTBYOIIUMH B

NPenoCTaBlNeHWH MYHULIMNAIbHBIX YCAYT

IIpenocraBienne HeOOXOAUMBIX H 00s13aTENBHBIX YCIYT HE TpebyeTcsl.
2.11. Tlopsnox, pasMep U OCHOBaHHs B3MMaHMUsl MJIAThl 3@ MPeAOCTaBIEHUE YCIYT,
KOTOpBIE SIBIAIOTCS HEOOXOAUMBIMU U 0083aTeIbHBIMU JJ1s1 IPEIOCTABIIEHHUS
MYHHULHMIIAIBHONR YCIIyTH, BKItOUasi MHPOpMaLMIO O METOJIMKE pacueTa pa3Mepa TaKkoH

[J1aThl

[IpenocraBiieHne HEOOXOAUMBIX U 00s13aTENIbHBIX YCIYT He TpebyeTcs.



2.12. MakcuManbHbIA CPOK OXKWJIAHKS B OUYepelly MpH Nojaye 3anpoca o
MpeAoCTaBAEHUU MYHULIMNAIBHOR YCIyTd, YCIYTH, MPeaocTaBlIsieMOi OpraHn3aluen,
Yy4acTBYlOLLEN B NpeaoCTaBAEHUH MYHULIMNANbHON yCIYTH, U NIPH MOJYyYEHHH
pe3yfibTata NpeaoCcTaBleHHs TAKUX YCIYyT

2.12.1. Bpems oxuaaHus Npu rnojayve 3asBA€HUs Ha NOJy4eHHE MyHULIUNTAIbHON
yCayru - He bonee 15 MUHYT.

2.12.2. Tlpy nonydeHuu pe3ysbTaTa NPeNOCTaBIEHUS MYHHULMUIAIBLHOW YCIYrd
MaKCHManbHbIA CPOK 0XHUIAHUS B OUEPEIH HE JOJDKEH NPEeBbILIATE 15 MUHYT.

2.13. Cpok 1 NOpsiI0K perucTpaluy 3anpoca 3asBUTeNs O NPeJOCTaBIEHUH
MYHULMNATBHON YCAYyrd U YCNyTH, peloCTaBIsieMON opraHu3alteit, yHacTByroulen B
MpeaoCTaBleHHH MYHHLMNIANBHOR YCIYTU, B TOM HKCJIe B 3JIEKTPOHHOH (popMe

2.13.1. Ilpu nuunom obpawenny B M®Ll B neHs noaauu 3asiBIEHUSA 3asiBUTEIIIO
BbliaeTcs pacnucka u3 AIC M®L ¢ pervctpalHOHHBIM HOMEPOM, MTOATBEPKAAOLIUM,
YTO 3as1BJIEHHE OTIPaBJEHO, U AaTOH Mojauu 3asBAEHHUS.

2.13.2. Ilpu HanpaBnaeHUW 3asBIEHUS MOCpeACcTBOM, PecnybnukaHckoro noprana
3asBUTENb B IEHb MOJauM 3asBJeHMs 10Jy4aeT B IMYHOM kabuHeTe Pecnybnukanckoro
noprana M Mo JJEeKTPOHHOW MouTe yBeAOMJIEHUE, MOATBEpXAarollee, YTO 3asiBIEHUE
OTNpaB/IEHO, B KOTOPOM YKa3blBAlOTCS pPErucTpalMOHHBIH HOMEp W Jara [0Jaqu
3as1BJICHMS.

2.13.3. Tlpy nuyHom oOpawmeHud B OpraH B J[O€Hb T0Ja4¥ 3asABJIEHUS
YNOJHOMOYEHHBIM JOJDKHOCTHBIM JMLoM OpraHa 3asBUTENIO BbIAAETCS paclMCKa U3
aBTOMATH3MPOBAHHON WH(OPMALMOHHOW CHUCTEMbI, NpeJHa3HaYeHHOH s OKa3aHUs
roCyJapCTBEHHBIX W MYHMLMNANbHbIX YCIYr, C PEerucTpallMOHHbIM HOMEPOM, HaTOH
NnoJa4y 3asBlIEHHs U NIePEUHEM MpeICTABIEHHbIX TOKYMEHTOB.

2.14. TpeGoBaHuUs K NOMELIEHHSM, B KOTOPbIX MPEIOCTABNSETCS MYHHUUUNAIbHAS
yCIlyra, K 3aj1y OXXHAaHWUs, MECTaM [Jisl 3aN0JIHEHUS 3aNpOCOB O NMPeJOCTaBlIeHUH
MYHULMNANBbHOW yCIyrH, MHPOPMALMOHHBIM CTEHAAM C 00pa3uaMy UX 3arMOJHEHHUS U
NepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTaBAEHUS KaXK10H MyHUUMNANbHOM
YCIIYTH, Pa3MELIEHHIO U 0DOPMIIEHHIO BU3yallbHOMU, TEKCTOBOM M MYJIbTUMEAUHHOM
MH(OPMALIMK O MOpPsAKe MPeNOCTaBIeHHs TaKol yCayru, B TOM Yuclie K o0ecrneyeHuo
JOCTYMHOCTH 11l UHBAJIUJIOB YKa3aHHbIX 0ObEKTOB B COOTBETCTBUHU C (eepalibHbIM
3aKOHOJATENbCTBOM U 3aKOHOAaTeNbCcTBOM Pecnyonuku TaTtapctad o counanbHOM
3alIUTe UHBAJIUIOB

2.14.1. IlpenocraBineHre MyHHUMNANbHON YCAYTH OCYLUECTBASETCS B 3MAHUAX U
NOMEWEHUAX,  OOOpyLOBaHHBLIX MPOTUBOMOXKAPHOH  cHUCTeMOH M cucTeMoi
NoXapoTyLeHHs.

Mecta npuema 3asBUTENEd oOOpyayroTCs HeoOXoAMMOH Mebenbro  Ans
o(hopMIIEHHS! TOKYMEHTOB, MH()OPMALMOHHBIMH CTEHAAMHU.
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2.14.2. B cootBeTcTBMM ¢ 3akoHozarenscTBoM Poccuiickoit @Pepepauuu o
couManbHON 3allUTe WHBAJIWAOB B LeNAxX OecrnpensTCTBEHHOro AOCTyNa K MecCTy
NMpeAoCTaBlIeHUs MyHULIMNAIbHON yclyry obecrneyuBaeTcs:

1) obecneunBaercss OecrpensTCTBEHHbIH [AOCTYN HWHBAJIWAOB K MECTY
NPeNOCTAaBIEHUsI MYHULMNANbHON Yyciayru (yaoOHbIH BXOA-BbIXOX B MOMELUEHUS M
nepeMelleH e B UX npeaeiax);

2) BU3yallbHasg, TEKCTOBas M MYyJbTHMeNWHHas HUHpopMaLusi O MOPSIIKeE
NMpefoCTaBlIeHUs] MyHWLHUNAIbHON YCIyrd pa3sMeluaeTcs B yAOOHBIX Ul 3asBUTENEH
MECTax, B TOM YHCJIe C y4eTOM OrPaHHYEHHbIX BO3MOXXHOCTEH WHBANIW/OB;

3) comnpoBOXAEHHWE HMHBAIMIOB, UMEIOIIUX CTOHKHE paccTpoHCTBa (PYHKLHHU
3pEHHS U CAMOCTOSTENBHOIO NepeiBUKEHHSI, U OKa3aHUE UM MTOMOLLK;

4) BO3MOXHOCTb CaMOCTOSITE/IbHOIO MNEepeABHIKEHUS [0 TEPPUTOPHH, Ha
KOTOPOH pacnosiokeHbl O0BEeKThl COLUMaNbHOW, WHXXEHEPHOW W TPaHCNOPTHOM
HH(PacCTPyKTyp, BXoJa B Takhe 00BEKThl K BbIXOJA M3 HUX, MOCAAKU B TPAHCMOPTHOE
CPEACTBO U BBICAJKH U3 HETO, B TOM YMCJE C UCIOJIb30BaHHEM KpECNa-KOJSICKH;

5) Hajgnexaluee pasMmelleHHe oOOpynOBaHHS U HOcHTeNed HHQopMaLuHy,
HeoOXOoAMMBIX A5 obecrneveHrs OecrnpensATCTBEHHOro AOCTYNa MHBAIUAOB K yClyram
C YYETOM OrpaHMYEHUH UX HKU3HEACSATENbHOCTH;

6) nyOnupopanue HeoOXOAUMMOR AN WHBAIMAOB 3BYKOBOW U 3pUTENIbHOM
MHQOpMaLMK, a TaKKe Haanuced, 3HAKOB M HWHOW TEKCTOBOM W rpaduyeckoi
MH(pOpMaLMKY 3HAaKaMH, BbITIOJIHEHHBIMH pesibeHO-ToueYHbIM HIpHudTOM bpaiins;

7) momyck cypaonepeBoayMka U TH(IOCYpAONEPEeBOAUHKE;

8) Imomnyck cobaKH-NPOBOAHKKA MPH HATUYMHU JOKYMEHTA, NOATBEPXKAAIOLLErO
ee crneuuaribHoe oOyueHHe MW BblAaBaeMoro no (opmMe U B MOPSAKE, KOTOPbIE
YCTAHOBJIEHB! MPHKa30M MuHHCTEpPCTBA TpyZAa M COLMAIbHOM 3alluThi PoccUiCKOH
Qenepaunn ot 22.06.2015 Ne 386 «OO6 yTBepxaeHUHM QOPMbl JOKYMEHTa,
MOATBEPXKAAIOLIErO creunansHoe obyyeHue cobakW-NpOBOJHKKA, W IIOpsiAKa €ro
BblAAYU».

2.14.3. TpeboBaHuss B 4yacTh obecrneueHuss JOCTYMHOCTH AJiS WHBAJIMIOB
00BEKTOB, B KOTOPBIX OCYLUECTBJIAETCS NpeJoCTaBieHHe MYHULMNANbHOH YCIYrd,
CPENCTB, HMCNOJIb3YEMbIX IPHU MNPELOCTaBAEHWM MYHHULUNAIbHOW YCIYTrH, KOTOpbIE
yKasaHbl B noanmyHktax | — 4 nyHkra 2.14.2. aiMUHUCTPaTHUBHOro perjaMeHTa,
NMPUMEHSIOTCA K O0OBbEeKTaM M CpeAcTBaM, BBEAEHHBIM B JIKCMIyaTalUUIO WM
MpoLIeAIINM MOJEPHU3ALHIO, peKOHCTpYKLUHUIO nociie 1 urons 2016 roaa.

2.15. Tloka3arenu AOCTYMHOCTH U KayecTBa MyHUUMIIANbHOM YCIYrH, B TOM YHC/Ie
KOJIMYECTBO B3aUMOIAEUCTBHI 3asiBUTENS ¢ JOJKHOCTHBIMH JIMLAMHU MPH
NpeaoCTaBlIeHUU MYHULIMNIANIBHON YCIYTH U UX NPOLOJIKMTEIBHOCTh, BO3MOXHOCTh
nojiy4deHusi “HpOpMaL UK O Xoze NpeAoCTaBIeH!si MyHULMNalbHOR YCIYTH, B TOM
YHCJIE C UCITIOJIb30BAaHUEM HH(OPMAaLIMOHHO-KOMMYHUKALMOHHBIX TEXHOJOTHH,
BO3MOKHOCTb JIMOO HEBO3MOXKHOCTE MOJTYUE€HUS] MyHULIUIAIbHOMN YCIIYrH B
MHOrO()YHKLMOHAJILHOM LIEHTPE NPeAOCTaBIEHUS TOCYAaPCTBEHHbIX U
MYHULMNAIbHBIX YCIAYT (B TOM YHUCJIE B MOJHOM 00BEME), B THOOOM TePPUTOPUAIBHOM
NoApas3ne/ieHHU OpraHa UCINONIHUTENIbHO pacnopsiAUTEIbHOINO OpraHa MECTHOIO
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caMOyIpaBJIeHUs], 110 BbIOOPY 3asBUTENS (IKCTEPPUTOPHATBbHBINA NPUHLIMT),
NMOCPEACTBOM 3aMpoca O NpPeloCTaBIEHUH HECKOJIbKUX MOCYAAPCTBEHHBIX U (UITH)
MYHHLMNATbHBIX YCIYT B MHOTO(DYHKLMOHAIbHbBIX UEHTPAX MpeaoCTaBlIeHu s
roCcy1apCTBEHHBIX U MyHULIMNIANbHBIX YCAYT, MPEAYCMOTPEHHOro ctaThei 15.1
DepepanbHoro 3akoHa Ne210-D3 (koMIIEKCHbBIH 3aMpoc)

2.15.1. Tloka3arensiMy AOCTYNMHOCTH MpPENOCTABJIEHHS MYHHLHUMANBHON yCIyru
SABJIAIOTCS:

pacIojloXKEHHOCTb NMOMELLEHUS, B KOTOPOM BeAETCs MpHUeM, Bblaya JOKYMEHTOB
B 30HE JOCTYMHOCTH 00LLIECTBEHHOIO TPAHCIIOPTa;

HaJluMe HeoOXOAMMOro KOJIMYECTBa CMEHalWCTOB, a TaKXe MOMEeLUeHUH, B
KOTOPbIX OCYLLIECTBIIAETCS NPUEM JOKYMEHTOB OT 3asBUTEJIEH;

HajuMuWe ucyepneiBaolledl MHPoOpMauuMu o cnocobax, MNOpsAKe K CpoKax
NPeaoCTaB/IEHHss MYHULMMANbHOW YClyrd Ha WHGOpPMaUMOHHbIX cTeHaaX, EnnHoM
noprane, Pecnnybnukanckom noprane, opuuMaibHOM caiiTe MyHULMIAJIbLHOrO paioHa;

OKa3aHW€ [IOMOLUM MHBAJIWAAM B TNpPEOLOJ€HMH OapbepoB, MellaloLMUX
NOJIy4eHUIO UMH yCJIYT HapaBHe C IPYTrUMH JTHLAMH.

2.15.2. TlokazarenssMu KauecTBa NpPEAOCTaBJCHUS MYHULUMNANLHOR YCyru
SIBJIAIOTCA!

1) cobntonenue cpokoB NnpuemMa W pacCMOTPEHHS TIOKYMEHTOB;

2) coOst0AeHHE CpOKa MOJYyUEHUs! pe3yibTaTa MyHULUIIANBLHON YCYTH;

3) orcyTcTBME OOOCHOBAHHBIX kajno0® Ha HapylweHWs aJMHUHHCTPATHBHOIO
pernameHTa, copepuleHHble paboTHukaMu OpraHa;

4) KOIMUECTBO B3aMMOJIEHCTBUH 3asiBUTEJIsI C JIOJDKHOCTHBLIMU J1dllaMU (6e3 yueTa
KOHCYJIbTaLlui):

B3auMoJeicTBUE 3asiBUTENss ¢ pabotHukamu Oprana wunu  MOL[  npu
MpeJOoCTaBIEHWM  MYHULUMNAIbHON  YCIyrw  OCYLUeCTBisieTCss OAWH pa3z [MpH
MPeACTaBIIEHUU 3asIBJIEHUS] CO BCEMU HEOOXOIUMbIMH 1IOKYMEHTaMU;

OJWH pa3 B Cily4yae HEOOXOAUMOCTHU MOJydeHUs pe3yjbTaTa MpeloCTaBACHUS
MyHUUuMnanbHo#i ycayru B Oprane und M®Ll B dopme sk3emmispa 3JeKTPOHHOIO
JOKYMeHTa Ha OyMa)kHOM HOCUTelle.

IIpofOMmKUTENBHOCTE OJHOrO B3aWMOJEHCTBMS 3asiBUTEAs C JAOJIKHOCTHBIMH
JYMLIaMU [IpU NpeJOCTaBIeHUH MYHUUHNaAbHOM YCAYry He npeBbilliaeT |5 MUHYT.

3asgBUTENb BIIpaBe OLEHHUTh Ka4eCTBO MPeJOCTaBIEHHUs MyHULIMIAIbHOR YCIyTrH ¢
NOMOLILIO YCTPOHUCTB [MOJABUXHOH paavoTenedOHHON CBsI3M, C HCMOJb30BaHUEM
Pecnybnukanckoro noprana, TepMUHaNbHbBIX YCTPOHCTB.

2.15.3. MlHdopmaLus o xone rnpeaocTaBieHHss MYHULIMIAIBHOW YCIYrd MOXeT
ObITh MOJy4YeHa 3asBUTEJeM B JIWYHOM KabuHete Ha EguHoM noprarne,
Pecny6nukanckom noprane, B Oprane, M®L.

2.15.4. TlpenoctaBneHye MyHUUMNATbHON YCAYrM OCYILECTBISETCS B J1IOOOM
M®Ll no BbIGOpYy 3asgBUTENs HE3aBUCMMO OT MeCTa ero JHTelbCTBa MW MecTa
(paxTHYECKOro MpoXHUBaHUs (NpebbiBaHus) Ha TeppuTopuu Pecnybnuku TatapcraH no
3KCTEPPUTOPHATIBLHOMY MPUHIWITY.

MyHuuMnanbHas ycnyra B COCTaBe KOMIUIEKCHOTO 3aMpoca He MpeoCTaBIseTCs.



2.16. Nubie TpeboBaHus, B TOM UHC/IE YUUThIBAIOLLIHE OCODEHHOCTH Npel0oCTaBlICHUS
MYHHLHIIANIBHOMN YCIYyTH N0 3KCTEPPUTOPHANbHOMY MPHHLIUMY (B Clly4ae, ecilu
MYHHULHMMANbHAs yCclyra npeocTaBseTcsi No 3KCTEPPUTOPUATIBHOMY NPUHLMITY) U
0COOEHHOCTH NpPeaOCTaBACHHsI MYHHLMNANBbHOR YCIYTH B 3JIEKTPOHHOMN (hopMe

2.16.1. Tlpu npenoctaBieHUHd MYHULMNANBHOH YCIYrM B 3JEKTPOHHOH dopme
3asiBUTEJb BIIpaBe:

1) nonyuuts wuH}OpMaUMIO O MOpsAKE M CpOKax  MPeLoCTaBJIEHUS
MYHULMNANbHOW yciyru, pasMmelueHHyto Ha EaumHom noprane, PecnybiaukaHckom
noprane;

2) nopatb 3asBJ€HUE O MNpPeAOCTaBIE€HWH MYHMUMUNAIbHOH YCIyru W HHbIE
JOKYMEHTBI, HEOOXOAMMbI€ /s PEeOCTaBIECHHUS] MYHHULIMNIANbHOMN YCIIYTH, B TOM YUCIIE
JOKYMEHTbl U MH(OpMaLUIO, 3NIEKTPOHHbIe 00pa3bl KOTOPbIX paHee OblM 3aBEPEHbI B
COOTBETCTBUU C MYyHKTOM 7.2 yacTu | crarbu 16 DenepanbHoro 3akoHa No 210-D3, ¢
ucroJib30BaHueM Pecny0auKaHCcKkoro noprasna;

3) nojyduTb CBEAEHUS O XOAE BBIMOJHEHHUS 3asBIEHWHA O NpeAOCTaBlEHMH
MYHHLHUMAIBHON yCyru, MOJaHHbIX B 3JIeKTPOHHOH dhopme;

4) OCylIeCTBUTb OLIEHKY KaiecTBa NpeJ0CTaBACHHS MYHULIMNATbBHON YCIyTH;

5) nony4uTb pe3yabTaT MpeJoCTaBieHUsi MYHULMNAIbHOW YCAyrd B Qopme
3J1EKTPOHHOIO JOKYMEHTa;

6) nopatb *anoby Ha pelueHue U getictBue (Oe3neiicTBue) OpraHa, a TaKXe ero
JOJDKHOCTHBIX JIML, MYHHLHMNAIbHBIX CAyXKallnx nocpeactsoM PecnybiaukaHckoro
noprana, noprana QeaepasbHOl rocynapcTBeHHOH HMHQPOPMALMOHHONW CHCTEMBI,
obecneunBaoleid npouecc gocynebHoro (BHecyaebHOro) obGkajoBaHHs pellleHHH U
nencreui (0e3neHCcTBUS), COBEpPLIEHHBIX MNpPU TMPEAOCTABICHUM TOCYNAapCTBEHHBIX U
MYHULHWNAJIbHBIX yCIYr oOpraHamu, MpeAoCTaBsIOWUMHA [OCYyAapcTBEHHblE U
MYHULMIA/IbHbIE YCIYrHM, HX [OOJOKHOCTHBIMH JIMLIaMU, TOCYJapCTBEHHBIMU U
MYHHULMITAIbHBIMU CJTYXKAILUMHU.

2.16.2. ®opMupoBaHue 3asBieHUsT OCYLIECTBISETCS MOCPEACTBOM 3aMoOJIHEHUS
3JIEKTPOHHOHR (opMbl 3asiBneHUs Ha PecnybiukaHckoMm mnoptajie 6€3 HeoOXOIMMOCTH
JIOTOJIHUTENIbHOM NoAa4H 3asBlAeHUs B KaKoi-11u00 uHo dopme.

2.16.3. Ilpu dopmMupoBaHuH 3asiBeHUs obecrieunBaercs:

1) BO3MOXHOCTb KOMHUPOBAHUS W COXpaHEHUs 3asBJEHUS W MHbBIX JTOKYMEHTOB,
HEOOXOAUMBIX [JIsi MPENOCTABACHHUS YCIYTH;

2) BO3MOXHOCTb 3alOJIHEHHS HECKOJBKMMH 3asBUTENSIMH OMHOM 3JIEKTPOHHOM
(Gopmbl 3asBleHHs Npu oOpallleHUH 3a yCIyraMu, NpeanoaralolliiMU HarpasleHHe
COBMECTHOTIO 3asIBJIEHHs HECKOJIbKUMH 3asiBUTENAMU;

3) BO3MOXHOCTb Ne4yaTH Ha OyMa)KHOM HOCHUTEJIE KOMHU JIEKTPOHHOH (HOpMbI
3asiBJIEHUS,;

4) coxpaHeHUWe paHee BBEJEHHbIX B JIEKTPOHHYIO (hopMy 3asiBJieHUs 3HaYeHUH B
000K MOMEHT MO XXENaHHUIO M0b30BaTeNsl, B TOM YMCIIE NP BO3HUKHOBEHHMH OLUKMOOK
BBOJA M BO3BpaTe /ISl IOBTOPHOIO BBOJIa 3HAUECHUI B 3JIEKTPOHHYIO (hOpMYy 3asiBJIEHHUS;
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5) 3anonHeHue mnoneil 3neKTpoHHOW QoOpMbl 3asgBIEHUS [0 Hayajsa BBOJA
CBENICHWH 3asBUTENeM C MCNOJb30BaHWEM CcBeneHul, pa3menleHHsX B ECUA, u
CBEJIEHUH, onyOnMKoBaHHbIX Ha PecnyOnukaHCKOM noprajne, B 4YacTH, Kacarolleics
CBEIEHUH, OTCYTCTBYIOLLMX B €AMHON CUCTeME WASHTU(PUKALMHY U ayTeHTUDHKALHH;

6) BO3MOXHOCTb BEpHYThCS Ha JI0OOH W3 3TAnoB 3amoOJIHEHMs 3JEKTPOHHOH
(opMbI 3asiBNeHUst 6e3 NoTepH paHee BBeJeHHONH HHhOpMaLIHH;

7) BO3MOXHOCTbL [OCTyNa 3asiBUTEJI K paHee IOJaHHbIM KM 3asBIE€HUSM B
TE€YEeHHWE He MEHee OJIHOIro roja, a Takke YaCTUYHO C(hOPMUPOBAHHbLIM 3asBIEHUSIM - B
TEeYEHHE He MeHee 3 MecsILEB.

2.16.4. 3anuce 3asBuTeseit Ha npiem B M®L] (nanee - 3anuch) OCyLIECTBIASETCS
nocpeactsom PecnybnukaHckoro noprana, tejiedoHa KoHTakT-ueHtpa MOLI

3asBUTENIO MPEOCTABAACTCS BO3MOXHOCTh 3aMucU Ha JtoOble ¢cBOOOAHBIE OIS
npuema aaTy U BpeMs B Mpejieflax YCTAHOBIEHHOr0 B MHOTO(YHKLIMOHANLHOM LEHTpE
rpaduka npuema.

3anuch Ha ONpejesIeHHYIO AaTy 3aKaH4YMBaeTCs 3a CYTKH JO HACTYTUIEHWUS ITOW
J1aThl.

Jns ocyluecTBiaeHus npeaBapyUTeabHON 3anucy nocpeacTsom Pecnybnukanckoro
ropraja 3asgBUTENI0 HEOOXOAMMO yKa3aTh 3anpaliMBaeMble CUCTEMOH NaHHble, B TOM
qucie:

baMUIUIO, HMsI, OTHECTBO (MPH HATUUHKH);

HoMmep TesiedoHa;

aapec 3JIEKTPOHHOW NOYThI (M0 XKEeJaHUI);

XeJlaemMylo 1aTy ¥ BpeMs npuema.

B cinyuyae HecoOTBETCTBUS CBeNEHHUH, KOTOpble COOOLIMI 3asBUTENb [pH
NpeaBapyUTESIbHONW 3anucu, JNOKYMEHTaM, NpeACTaBjeHHbIM 3asiBUTENEM [PH JIMUHOM
npueme, npeJBapyuTeNbHas 3anuch aHHYAUPYeTCS.

Ilpu ocylecTBieHny npenBapUTENbLHOW 3aMuCH 3asBUTENIO 0oOecneduBaeTCs
BO3MOXHOCTb pacnevaTtaTh TajlOH-MOATBepxaeHWe. B ciydae, ecinu 3asBUTENb
COOOLIMT aapec 3JEKTPOHHOW TOYThbl, Ha YyKa3aHHbIH aJpec TaKKe HanpaBlseTCs
uH(pOpMaLKs O NOATBEPKAECHUH NpeABapUTEbHON 3aMUCH C YKa3aHHUEM [aThl, BDEMEHH
1 MeCTa npueMa.

Ilpn ocymecTBieHHH NpeaBapUTE/NbHON 3aMUCH 3asBUTENb B 00s3aTelbHOM
nopsaaxe HHPOPMUPYETCSI O TOM, YTO NMpeABapUTEIbHAS 3aNUCh aHHYJIMPYETCS B Cllydae
€ro HESABKM 10 UCTEYEHUH |5 MUHYT C Ha3HA4YEHHOI0 BpEMEHH NpUema.

3asBUTENb B 11000€ BpeMsi BIIPaBe 0TKA3aThCs OT MPEABAPUTEILHOM 3aMKCH.

3anpeuiaercs TpeOoBaTb OT 3asiBUTENIS COBEpPLUEHHS WMHBIX OEHCTBUE, Kpome
NPOXOXAEHHA WACHTH(MHUKAUMK U ayTEHTU(PUKALIMU B COOTBETCTBUU C HOPMATHUBHbLIMU
npaBoBbIMHU aKTamu Poccuiickoil denepauuu, ykaszaHus LeJIM 0OpUEMA, a TakKKe
NPeJOoCTaBlIEHUs] CBEJEHUNH, HEOOXOAUMBIX A pacyeTa AJHUTEIbHOCTH BpPEMEHHOro
MHTepBaJia, KOTOPbIH HEOOX0AUMO 3a0pPOHUPOBATH 17151 IPUEMA.

3. Coctas, noc/1e10BaTE/IbHOCTL U CPOKH BbINMOJHEHHST AAMHHHCTPATHBHBIX
npoueayp, TpeOOBaHHA K MOPSAAKY UX BbINOJIHEHHS, B TOM 4YHcJie 0COOEHHOCTH
BbINOJHEHHUS AIMHHHCTPATUBHBIX NPOUE1YP B 3/JeKTPOHHOMH popme, a TakiKe
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0COOECHHOCTH BBINOJIHEHUS] AAMHHHCTPATHBHBIX NPOLEAYpP B
MHOTO(PYHKLUHMOHAJLHLIX LIEeHTpaX

3.1. Onncanue nocnenoBaTebHOCTH AeUCTBUIH NPU MPeAOCTABIEHUN
MYHHULHNAIbHOR yCayru

3.1.1. IlpenocraBneHMe MyHHLMNANbHOW YCHAyrd BKJO4YaeT B cebs cieayroLive
aJMUHUCTPATUBHbIE MPOLIEAYPHI:

1) koHCynbTUpOBaHUE 3asBUTENS;

2) NpUHATHE W pacCMOTpPEeHUE KOMILJIeKTa [JOKYMEHTOB, MpeICTaBlIeHHbIX
3asBUTEJIEM;

3) HanpaBlieHWe MEXBELOMCTBEHHBIX 3alpoCcOB B OpraHbl, Y4YacCTBYHOLIHE B
NpeJoCTaBIeHUH MyHHULUNAILHOR YCIyTH;

4) moAroToBKa pe3ynbTata MyHULUNAIBHOR YCIYTH;

5) Bblnaya (HamnpalieHUe) 3asBUTENIO pe3yibTaTa MyHUIIMNAIBEHOM yCIYTH;

6) ucrpaBjeHHe TEXHUUECKUX OLIHMOOK.

3.2. Oka3aHue KOHCYJIbTauui 3asBUTETIO

3.2.1. OcHOoBaHUeM Hayana BbIMOJHEHHUS AAMWHUCTPATUBHOH MpOUEaypPbI
siBlIsieTC OoOpalleHue 3asiBUTENs MO BOMpPOCaM, CBSA3aHHBIM C MpPeIOoCTaBleHUEM
MYHULMOAJIBHON YCAYTH.

JO/KHOCTHBIM ~ nuLoOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIMOJHEHUE
aJMUHUCTPATUBHOM NPOUEAYPbI, SBASETCS:

npu odpatueHuH 3asButens B MOL] — pabotHrk MOL;

npu obpawmeHun 3asButenss B OpraH — pyxoBoauTenb McnogHUTEeNbHOro
KOMHTETa nNOCe/eHus  (najee -  NO/DKHOCTHOE  JIMLO, OTBETCTBEHHOE  3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTenp BrpaBe OOpPaTHUTLCSA 3a KOHCYJbTallMed O Mopsiake W CpoKax
NpeAoCTaBiEeHUs MyHULMNanbHOW ycayru B MOLl nuuyHo u no TenedoHy
3NEKTPOHHOH MOYTE.

Pabotnnk M®L] koHCynbTHpyeT 3asBUTElis, B TOM 4YHCJe MO cocTaBy, dhopme
MpeacTaBAseMON JOKYMEHTAUMUK W APYTUM BOIMpOCaM ISl MONYYEHHs MYHHULMUNAIbHON
YCIIyTH.

3asBUTENb MOXeET NOJYy4YUTh MHDOPMALIMIO O TOPSAKE MpeaoCTaBleH s
MYHULIMNAIBHOHN yCnyry Ha opuumansHom caire M®DL] http://mfcl6.tatarstan.ru.

AJIIMUHMCTpaTUBHbIE MNpPOLEAYphbl, YCTaHaBlMBaeMble HAaCTOSLIMM IyHKTOM,
BBIMOJIHAOTCS B IEHb O0palleHUs 3asBUTES.

PesynbTaTamy  BBIMOJHEHUS  AJAMUHUCTPATUBHBIX  MPOUEAYpP  SBISIOTCS:
KOHCYNbTAaLlUg 110 cocTaBy, (opMe mNpeacTaBAseMOd HOKyMEHTAUMM W APYTUM
BOMpOCam, HEOOXOIUMBIM U1 MOJYUEHUSI MYHHULIMNAIbHON YCITYTH.

3.2.3. 3asBuTens BopaBe obpatuthesi B OpraH no TeneoHy U 3JeKTPOHHOM
noyre, a TaKXKe IIONYYHUTb KOHCYyJbTauuro Ha PecnybnukaHckoMm noptane, caiTte
OpraHa o nopsiike ¥ Cpokax NpeaoCTaBIeHHs MyHULMNANBLHON YCIIYTH, B TOM YUCJIE M0
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cocraBy, (hopme NpenCTaBISeMON AJOKYMEHTALMWH U JpYTrMM BOMpPOCaM /st MOJydeHUs
MYHULIUTIAJILHOW YCJIYTH.

JIOJDKHOCTHOE MU0, OTBETCTBEHHOE 3@ KOHCYJbTUPOBaHHE HHpOpMUpYeT
3asBUTENII B COOTBETCTBUM C TpeOoBaHusMM nyHkTa [.3.4 agMHUHUCTpPaTHUBHOIO
pernaMmeHTa.

AIMHHUCTpPAaTUBHbIE MpPOUEAYPbl, YCTAHABIMBAaE€Mble HACTOSLLUMM NYHKTOM,
BbINOJIHAKOTCA B TEYEHHE TpeX paboyux AHeH co IHs MOCTyMaeHUst oOpallieHus.

PesynbraTamMu  BBINOJAHEHWS  aAMUHUCTPATHBHBIX  MNpOLEAYp  SBISIOTCS:
KOHCYJIbTAllUH NO cocTaBy, (opMme IMpeacTaBisieMOdl [TOKYMEHTaUMW W ApYIUM
BONPOCaM, HEOOXOAUMBIM ISl ONYYeHUsI MYHUUMIIAbHON YCIYTH.

3.3. [IpuHATHE U paccMOTpeHHE KOMILIEKTa AOKYMEHTOB,
MpeACTaBJIEHHbIX 3a8BUTEIEM

3.3.1. IlpuemM DOKYMEHTOB [Jisi NPeAOCTaBJEHHUS MYHUUMNANLHOH YCIYTH Yepes
M®L] unu ynanennoe padouee mecto M®LI.

3.3.1.1. 3asBuTens (npeacraBuTeNb 3asaBUTeNs) obpawaercs B M®L] ¢ 3anpocom
O TMpeAOCTaBJIEHWH MYHULMUNAJIBHOW YyCAYyrM MW TMpPEACTaBAseT OOKYMEHTbl B
COOTBETCTBUM C NMYHKTOM 2.5 aAMUHHUCTPATUBHOTO perjamMeHTa.

3.3.1.2. Pabotnuk M®L], Benyiunii npuem 3asiBneHUi:

onpeaenseT NpeaMeT O0palleHUs;

YAOCTOBEPSIET JTUYHOCTh 3aABUTENS;

NPOBOAMUT MPOBEPKY NOJHOMOYMH NHLA, MOJA0LEro A0KYMEHTH;

NMPOBOAMUT MPOBEPKY COOTBETCTBMS [JOKYMEHTOB TpeOOBaHHUSM, YKa3aHHbIM B
NYHKTE 2.5 aIMUHHUCTPATUBHOTO perjiaMeHTa;

3aMoJIHSAET 3JIeKTPOHHY10 hopmy 3asBneHus B AUC MODL];

NpyM  NpPeAOCTaBIEHHMHW  JOKYMEHTOB,  yKa3aHHBIX B MOyHKTe 2.5
aAMUHWUCTPATUBHOIO  perjJlamMeHTa Ha OyMaXHOM  HOCUTeNle,  OCYLUECTBASET
CKaHMpOBaHHWeE MPeACTaBIEHHbIX JOKYMEHTOB;

pacneuarsiBaet 3aseiaenue 13 AUC MOLI;

nepenaeT 3asBUTENIO HA MPOBEPKY U MOANHUCAHUE;

nocJe NoAnucaHus ckaHupyeT noanucanHoe 3assinenue 8 AUC MOL;

3arpyxaetr B AUC M®IL] nokyMeHTbI, NpeAcTaBieHHbIe B 3IEKTPOHHOH dopme
WJIK DJIEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (HOPMUPYET 3JEKTPOHHOE
JEeNo;

BO3Bpall@eT NOANMCAHHOE 3asiBlIEeHHE U OPUTrHHAAbl OYMaX(HbIX JOKYMEHTOB;

BbIZAET 3asBUTEIIIO PACIIUCKY B MpUeMe JOKYMEHTOB.

AJMHHHUCTpaTUBHbIE NpPOLELYpPbl, YCTaHaBAMBAaE€Mble HACTOSLIMM [IYHKTOM,
BBINIOJIHAIOTCS B I€Hb OOpallieHUs 3asiBUTEJIS.

PesynbraTaMy BbIIOJHEHUS aAMUHUCTPATUBHBIX MIPOLIEAYP SABJISIOTCA: FOTOBOE K
OTIIpaBKE 3asBJE€HHE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk MOLl HanpaBiaseT nakeT JNOKYMEHTOB, MPHHATBIX OT
3asBuTens B Opran B 21eKTpoHHOH (opMme (B cocTaBe MakeTOB 3JEKTPOHHbLIX AeN) B
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TEYeHHE OJHOro paboyero AHS €O [HS oOpalleHus 3asBUTENsT B CTPYKTYpHOE
noapazaenenue MOL.

PesynbTaTamu BbINOSHEHUS aAMUHUCTPATUBHbBIX NPOUEAYP ABIAIOTCS: 3asiBeHUE
U MakKeT JOKYMEHTOB (3JIEKTPOHHOE [eslo), HampasieHHble B OpraH, NocpeacTBOM
CUCTEMbI 3TIEKTPOHHOIO B3aUMOAeHCTBHSL.

3.3.2. IlpremM [OOKYMEHTOB JAJis NpEeAOCTaBlE€HHWS MYHULMUNAIbHON YCIYTH B
3MeKTpOHHOM (popMe yepes Pecnybsuxanckuid moprat.

3.3.2.1. 3asBuTenb AJisl NojayM 3asBIEHMS B 3JIEKTPOHHOU (hopMe BBIMONHAET
creayloilne AeHCTBHUS:

BBITIOJIHAET aBTOPU3aALIHIO;

OTKpPbIBaET OPMY INEKTPOHHOTO 3asiBIEHUS;

3anofHseT (OpMy DJIEKTPOHHOrO  3asBJIEHUS, BKJHOYAKOLILYI  CBENEHWUS,
HEeoOXO0AHMMBlEe U 00s13aTeNbHbIE A TPEeNOCTaB/IeHHs! MYHULMIIATbHOH YCIyTH;

MPUKPEIUISET NOKYMEHTbl B 3JEKTPOHHOW (opMe HIIHM 31eKTPOHHbIe 00pa3sbl
JOKYMEHTOB K (hOpMe 3J1€KTPOHHOTO 3asBieHUs (MIpH HEOOXOAUMOCTH);

MOATBEPXKAAET (PaKT O3HAKOMJICHHS U COTJIacMsi C YCJIOBHUSMH U TOPSAKOM
MpeAOoCTaB/IeHUss MYHULMNAIbHOW yCAyrd B 3MEKTPOHHOW (hopme (ycTaHaBiMBaeT
COOTBETCTBYIOLLYIO OTMETKY O corjlacuu B (popMe 3JIEKTPOHHOIO 3asiBIeHHUs );

MOATBEPXKAAET  NOCTOBEPHOCTb  COOOLIEHHbIX CBeAeHUM  (ycTaHaBAMBaeT
COOTBETCTBYIOLLYIO OTMETKY B hopMe 31eKTPOHHOrO 3asiBJICHUS );

OTNpaBifeT 3aloJIHEHHOE 3NIEKTPOHHOE 3asBlieHHE (Haxxumaer
COOTBETCTBYIOLLYIO KHOMNKY B (hOpMe 3JIEKTPOHHOTO 3asiBICHMUS ),

3NEKTPOHHOE 3asiBJICHUE TOAMNMUCHIBAETCS B COOTBETCTBUU C TpeOOBAHUAMMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOIO perjiaMeHTa;

MOJIy4YaeT yBeOMJIEHHE 00 OTNpaBKe 3JIEKTPOHHOIO 3asiBJAEHHS.

(PopMaTHO-Oruyeckas nposepka c(hopMHPOBAHHOIO 3asiBlIEHUs
OCYILIECTBJISIETCS MOCJ€E 3aMOJHEHUS 3asBUTENIeM KaXJOro M3 MOoJied 3JEeKTPOHHOM
(opmbl 3asBnenust. [Ipu BbIIBIEHUW HEKOPPEKTHO 3aroOjHEHHOrO MOJs 3JIEKTPOHHOM
(dopMbl 3asiBIEHHs 3aABUTENb YBEAOMIISIETCS O XapaKTepe BbIABIEHHOHW OLIMOKHU W
NOpsiAKE  ee  YCTpaHeHWs  MOCPEACTBOM MH(OPMALMOHHOTO  COOOILIEHHS
HETNOCPENCTBEHHO B 2JIEKTPOHHON hopMe 3asiBieHUS.

AJMHHUCTPATUBHbIE [POUENYpPbl, YCTaHaBIMBAaeMble HACTOSIUAM IYHKTOM,
BBITNTOJIHAIOTCS B IeHb 00OpalieHHs 3asiBUTENS.

PesyjneraTamMu  BBINOJHEHUS  AAMUHUCTPATUBHBLIX  TpOUENYyp  SBISIOTCS:
3MEKTPOHHOE J€J10, HanpasieHHoe B OpraH NocpeicTBOM CHUCTEMbl 3JEKTPOHHOIO
B3aUMOJEHUCTBUS.

3.3.3. PaccmoTtpenue koMmiekTa 1okyMeHToB OpraHom.

3.3.3.1. OcHoBaHueM Hauyana BbIMOJHEHUS aJAMHUHUCTPATUBHOW MpPOLELYPbI
ABJIAETCS [IOCTYIUIEHHE 3asiBJI€HUS UM HHbIX JOKYMEHTOB, HEOOXOAMUMBIX s
NPeLOCTaBIEHUS! MyHUUMNATbHONW YCIYTH.

JHoMmKHOCTHBIM ~ AMLUOM  (pabOTHHMKOM), OTBETCTBEHHBIM 32  BBIMOJIHEHHE
aAMHUHHUCTPATUBHOW TMpoLEAypbl SIBISETCS ceKkpeTapb VcrMomHUTENBHOrO KOMHTETA
focejieHus (fanee - JOMHKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a NpHeM JOKYMEHTOB):
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3.3.3.2. JIoMmKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPHUEM IOKYMEHTOB, B Cllydae
oOpallieHHs 3asBUTeNs ¢ 3asiBneHueM B Oprah:

onpenenseT NpeaMeT oOpalleHHUs;

YCTaHaBAMBaET JIMYHOCTD 3asBUTEJIS;

[IPOBOAMT MPOBEPKY MOJHOMOYHMH N1, MOAAI0ILEro JOKYMEHTHI;

[IPOBOAUT MPOBEPKY COOTBETCTBHUS [IOKYMEHTOB TpeOOBaHHSM, YKa3aHHbIM B
nyHkre 2.5 aAMWUHUCTPATUBHOIO  pErjamMeHTa,  [MpPOBEPKY  COOTBETCTBUS
NpeACTaBiEeHHbIX  JOKYMEHTOB  YCTAHOBJIGHHbIM  TpeOoBaHHAM  (Haajexallee
oopmiieHHE KOMHUH NOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax MOJYUCTOK, MPHUIHUCOK,
3a4EPKHYTBIX CJIOB U MHbIX HE OTOBOPEHHBIX UCIIPABIEHHH);

3anOJIHAEeT  2JIEKTPOHHYIO  ¢dopMy  3asiBieHMs B  aBTOMaTH3HPOBaHHOM
HMH(MOPMALIMOHHON CHUCTeMe, MNpelHa3HAYeHHOU /IS OKa3aHUsi TOCYAapCTBEHHbIX M
MYHULMAIbHBIX YCIYT;

npH NMpeloCTaBlEHUU  JOKYMEHTOB,  YKa3aHHbIX B nyHkre 2.5
aAMUHHUCTPAaTUBHOrO  periiameHTa Ha OyMaXHOM  HOCHTeNe, OCYLUECTBASET
CKaHUpPOBaHHE MpPeaCTaBleHHbIX JOKYMEHTOB,;

pacrnevaTbiBaeT 3asBleHUeE;

rnepeaaeT 3asiBUTENIO Ha MPOBEPKY U MOAMUCAHHUE;

rocJje NOANMUCAHUs CKaHUPYET MOANMUCAHHOE 3asiBJAEHUE;

3arpy»xaer B aBTOMaTU3UPOBAHHYIO HHGbOPMALIMOHHYIO CHUCTEMY,
NpefAHa3HAYeHHYI0 JUIS OKa3aHMUs TOCYdapCTBEHHbIX W MYHHUMNANbHbIX YCIYr
JOKYMEHTBI, [pPEACTaBle€HHblEe B JJEKTPOHHOH (opMe UM 3JIeKTPOHHbIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, hOPMHUPYET 3JIEKTPOHHOE J1eN10;

BO3BpalllaeT IMOANUCAHHOE 3asiBI€HHE W OpUrHHajbl OyMaXKHbIX AOKYMEHTOB
3asiBUTEJIO;

BbIAET 3assBUTEINIO PACMUCKY B IpHeMe JOKYMEHTOB.

B cnyyae HanuuMs OCHOBaHWW 1U1sl OTKa3a B MpuUeMe JOKYMEHTOB JOKHOCTHOE
JIMUO, OTBETCTBEHHOE 33 NpUEM JOKYMEHTOB, YBEAOMJSIET 3asBUTENisl O HaJW4uu
MPENnATCTBUH IJI8 NMpUEMA 3asiBAEHHUS U BO3BpALLAET €My JOKYMEHTbl ¢ OOBSICHEHUEM
COAEPKaHMs BbISIBIEHHBIX OCHOBAHUM 151 OTKa3a B [pHeMe JOKYMEHTORB.

3.3.3.3. JIo/KHOCTHOE NMLO, OTBETCTBEHHOE 3a MNpHUEM JOKYMEHTOB, TNocie
NOCTYIIJIEHUS! AJOKYMEHTOB Ha paCCMOTPEHHUE:

NPUCBAUBaET 3asiBJIEHHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH JeN U cTaTyc
«IIpoBepka nOKyMeHTOBY;

W3y4aeT T[OCTYIMBIUME O3JIEKTPOHHbIE Jena, B TOM YMCJe TNPUIOXKEHHbIE
3asiBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHOUN hopMe U 31eKTpOHHbIe 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B 1OKYMEHTOB;

npoBepseT coONOAeHUE YCIOBHUH NeUCTBUTEILHOCTH 3NEKTPOHHOW MONIMMUCH,
MOCPEeACTBOM obOpaiueHuss k EnuHoMmy noprany (B ciydae, eCld 3asBUTENEM

MpeLCTaBNEHbI 3NIEKTPOHHbIE JIOKYMEHTHI, NIOATNMCAHHbIE YCHUJIEHHOH
KBaTU(ULUPOBAHHOMN 3JIEKTPOHHOH MOAMUCHIO).
Ilpu HaJlUyuu OCHOBaHHH, npeaycMOTPEHHbBIX NMYHKTOM 274

AAMHUHUCTPATUBHOIO pErIaMEHTa, MOArOTaBIMBAET MPOEKT pelleHuss o0 oTkKase B
npueme 10KYMEHTOB, HEOOXOAUMBIX JIJI MPEJOCTABICHUS MyHULIMNANLHOR yCIyry.
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B cny4ae, ecnau B pesynbTaTe NpPOBEPKHM YCHUIEHHOW KBaiuULUUPOBaHHOM
3JIEKTPOHHON TMOAMWCH BbISBIEHO HECOONIOeHNWe YCIOBUN ee NeHCTBUTENLHOCTH,
MPOEKT pelleHust 00 OTKase NOJKEeH colep)aTh MyHKThl cTtaThd 11 denepanbHOro
3akoHa Ne 63-D3, koTOpbIe [OCAYKHUIH OCHOBAHHEM AJISl €r0 NPUHSATUS.

IlpoekT peweHuss o0 oTkaze B npueMe AOKYMEHTOB, HEOOXOAUMBIX [Jis
MpefoCTaBleHUsl MYHHLMNAIBHONH YCNYyrH, C yKa3aHMEM MNpUYMH OTKaza (B Chyuyae,
€clii OCHOBaHUsl I OTKa3a B [MpHeMe [OKYMEHTOB, HEOOXOAMMbIX s
NMPeAOCTaBJ€HUss MYHULMUNAIBHONW YCJYrd, CBsi3aHbl C HapyLUEHWEM YCTAHOBJIEHHbIX
TpeOOBaHWHM K TakMM [OKYMEHTaM, OCHOBaHWS [1s OTKaza B MpUeMe AOKYMEHTOB
JOJDKHBI cojaepxarbh HHQOpMaLMI0 O HAaWMEHOBAaHWW JOKYMEHTOB (MHbOpMaLuH,
CBEJI€HHH), KOTOpble He TpeAcTaBlieHbl, COIepXaT HeAOCTOBEpPHble U  (HJM)
MPOTHBOpEYMBbIE CBEAEHHS, OPOPMIIEHBI C HAPYLIEHHWEM YCTaHOBJIEHHbIX TPeOOBaHUit),
Harnpap/IsieTCs Ha COrJIaCOBaHWE B YCTAHOBJIEHHOM [OPSAAKE MOCPEACTBOM CHCTEMbI
3JIEKTPOHHOTO JOKYMEHTO0OopoTa.

CornacoBaHue nmnpoekTta pelleHUss 00 OTkaze B [pHeMe JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TNPENOCTaBIeHUs! MYHULMNANbHOW yCNYrH, OCYLUECTBJISIETCS B
nopsiake, NpenyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHHUCTPATUBHOIO pErJIaMEHTA.

B cnydae OTCYyTCTBMS OCHOBaHMM 1nsi OTKaza B NpUeEMe JOKYMEHTOB,
MPeNyCMOTPEHHbIX NMYHKTOM 2.7.1 aJMUHHCTPaTUBHOIO perjaMeHTa, [JOJKHOCTHOE
JIML0, OTBETCTBEHHOE 3a NpPHEM NOKYMEHTOB, B TeYeHHWE OJHOro paboy4ero JHs CO AHSA
NOCTYIJIEHUS 3a8BJIEHHUS, HaMpaBJseT 3asgBUTENIO, YKa3aHHbIM B 3asBJIE€HHH COCOOOM,
yBEIOMJIEHHE O MOCTYMNEHUU 3asBJEHMs, COAEPKALIEE BXOASALLIMH PErUCTPaLlUOHHBIN
HOMep 3asiBJIEHUs, JaTy MOJy4YeHUs 3asiBleHUs, MepedeHb HauMeHOBaHUM alinos,
NPeACTaBJIEHHBIX K HEMY JNOKYMEHTOB, JATy MOJYUEHHUs pe3yibTara MYHWIMIAIbHOW
YCIYTH.

3.3.3.4. WcnonHeHue npoueayp, ykasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pErjlaMeHTa, [MpH  HAJIWYUU  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBJIAETCS B aBTOMAaTUYECKOM peXHUMe C UCMONb30BAHHEM aBTOMATHU3WPOBAHHOM
MH(OOPMAaLMOHHOH CUCTeMbl, MpeAHa3HAYeHHOU IS OKa3aHMs [OCYAapCTBEHHBIX U
MYHULHUNAIBHBIX YCIYT.

3.3.3.5. AnmMuHHMCTpaTHBHbIE MNpoOLeNypbl, YCTaHaBlIWBaeMbie MyHKTOM 3.3.3
aJMHUHUCTPATUBHOTO PErIaMEHTa, BBIMOJNHAKTCS B TeueHHWe OAHOro pabouero AHs CO
JIHS TIOCTYIIJIEHUS 3asBJIEHUS Ha paCCMOTpEHHUE.

PesynbraTamu BeINONHEHHS aAMUHUCTPATHBHBIX MPOLUEAYP SBJISKOTCS: NPUHSITbIMI
Ha pacCMOTPEHHE KOMIUIEKT NOKYMEHTOB WMIIM MPOEKT pelleHus 006 oTKase B Mpueme
JOKYMEHTOB, HEOOXOAMMBIX 7151 MPeNOCTaBlAeHUS] MyHUIIMNIANbHON YCITYTH.

e HanpaBﬂeHMe MEXBENOMCTBECHHbLIX 3alTPOCOB B OpraHbl, y4aCTBYHOLIHE B
NnpeaoCTaBJICHUH M}’HHLIHH&J]bHOﬁ YCIyru

3.4.1. OcHoBaHMeM Havana BbITOJHEHHUS aJMHUHUCTPATUBHON MpoLEenypbl
SIBJIAETCA TMOJIyYEHHE [OJHKHOCTHBIM JIMUOM (paOOTHHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHHE aJMUWHHUCTPAaTUBHOM MpOLEAypbl, OT AOKHOCTHOro nuua (paboTHuHka),
OTBETCTBEHHOIO 3a MIPUEM OKYMEHTOB, MPUHSATBIX OT 3asABUTEJSI JOKYMEHTOB.
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JomxHocTHBIM  HIIOM  (paDOTHUKOM), OTBETCTBEHHbIM 3a  BBIMOJIHEHHE
aAMMHHCTPATUBHOM MNpPOLEAYpbl, SIBIsSETCS cekpeTapb McnoJHUTENbHOrO KOMHUTETa
nocejeHus (nanee -  JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  HalpaslieHHe
MEXXBeJOMCTBEHHbBIX 3aMPOCOB).

3.4.2. JIomKHOCTHOE MO, OTBETCTBEHHOE 332 HANpPaBJCHHUE MEXBEAOMCTBEHHbBIX
3anpocoB, GOPMUPYET U HaANpaBiseT B dNEKTPOHHOH (opme MOCpeaCTBOM CHCTEMBI
MEXBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWUMOJEHCTBHUS (NpH OTCYTCTBMH TEXHHYECKOU
BO3MOXXHOCTH — HMHBIMH crocobGamu) 3anpocbl O MpeaoCTaBIEHUM AOKYMEHTOB MU
CBEJEHUH, NPEAYCMOTPEHHBIX MYHKTOM 2.6.]1 aAMUHUCTPATUBHOIO perjlaMeHTa.

AJIMUHUCTpaTHBHbIE MOpPOLICAYPbl, YCTaHABIHWBAEMbIE HACTOSLIUM [YHKTOM,
BBITIOJTHSIFOTCS B JIEHb MPUHSATHS 3asiBJ€HUS Ha pacCCMOTPEHHUE.

Pe3ynbTatamMyd  BBIMOJHEHUS  AAMMHUCTPATUBHBLIX  MPOLUEAYpP  SBISIOTCA:
HalrpaB/ieHHble B OpraHbl BjAacTd W (MJIM) MNOABENOMCTBEHHbIE OpraHaMm BJaCTH
OpraHu3alMy 3anpochl.

3.4.3. CneyuanucTsl  MOCTABUIMKOB  JaHHBIX Ha OCHOBaHWHU  3alpoOCOB,
MOCTYIMUBIUUX Yepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO0 B3aUMOJCHCTBHS,
MPEeNOCTaBNAOT 3alpaliMBaeMble JOKYMEHThl (MHQOpMaUMIO) WM HaNpaBasitOT
yBEAOMIJIEHHS 00 OTCYTCTBUM JOKyMeHTa W (MJIM) HHPOpMALMH, HEOOXOAWMBIX AJis
NpeAoCTaBleHus MyHULMNANBLHON YCyrH (nanee — yBeaomieHue ob oTkase).

AIMHUHUCTpaTUBHbIE MpOUENYypbl, YCTaHABJIMBAaE€Mble HACTOSALLUM MYHKTOM,
BLIMOJHAIOTCS B TeUeHWE TpeX [OHEW CO AHS TMOCTYIUJIEHUS MeXBEeAOMCTBEHHOIO
3anpoca B OpraH WIM OpraHu3aluio, NMpeaocTaBisiolluMe HOKYMEHT W HWHpOopMaluIo,
€CJIi MUHble CPOKH MOArOTOBKU M HanpaBfieHHsA OTBETAa Ha MEXBEJIOMCTBEHHbIN 3arpoc
He YCTaHOBNEHbl (enepanbHbIMM 3aKOHAMM, MNpPaBOBbLIMM akTamu [lpaBuTenbcTBa
Poccuiickoit ®Peaepaun ¥ NMpUHATLIMU B COOTBETCTBHU C (pelepalbHbIMU 3aKOHAMMU
HOpPMaTHBHBIMU NpPaBOBbIMU akTamu PecnyOiuku TatapctaH.

PesynbratamMu  BbIMONHEHUS  aJMUHUCTPATHMBHBIX  MNpOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEAECHHS), HEOOXOAUMbIe ISl MPeaoCcTaBAeHHss MYHULIUNAIBHOR YCIyri,
nubo yBenomiieHne 06 oTkaze, HaMpaBlieHHbIE MOJKHOCTHOMY JIMLY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEJOMCTBEHHbIX 3aMPOCOB.

3.4.4. JIomXHOCTHOE MU0, OTBETCTBEHHOE 33 HANpaBJEHHE MEXBEIOMCTBEHHbIX
3aMpoCOB:

MOJIy4aeT 3alpallliBaeMble Yepe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JEKTPOHHOIO
B3aMMOJENCTBUS [JOKYMEHTbI (CBeIeHUs), HeoOXOoAMMble MJisS TMpPeNoCTaBAeHUs
MYHHULMNAIBHOW yClyry, 1u00 yBegoMJieHue o6 oTKasze npu OTCYTCTBUM OKYMEHTa M
(Mnu) “HpOpMaLIUK;

npu HaJIMYHH OCHOBaHMUH, NpesyCMOTPEHHBIX MYHKTOM |
aJMUHUCTPATHBHOIO perjlaMeHTa, MOATOTaBIMBAET NPOEKT pelueHus o0 oTkaze B
npHemMe JOKYMEHTOB, HEOOXOAUMBIX /15l IPEIOCTABICHUS MYHHLIUIIANLHOW YCIIYyTH.

IIpoekt pewieHuss o6 oOTka3ze B MpHeMe JAOKYMEHTOB, HEOOXOAUMBIX 14
NpeIoCTaBlieHUss MYHHUMNANbHOM ycnyru, C yka3zaHUeM MpUYMH OTKasa (B ciyuae,
€Cli  OCHOBaHWS IS OTKaza B [puUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
NpeAoCTaB/ieHUss MYHULMMANbHOW YCJYrW, CBSI3aHbl C HapyLUEHHWEM YCTaHOBJIEHHBIX
TpeboBaHUi K TakMM JOKYMEHTaM, OCHOBaHMS [ls OTKa3a B IpPHEME JOKYMEHTOB
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JOJDKHBI COAEpXaTh HMH(OPMALMIO O HAUMEHOBAaHWH AOKYMEHTOB (MH(popMaluHu,
CBEJIEHMI), KOTOpBIE He TMpeAcTaBleHbl, COJAEPXAaT HEOOCTOBEpHLlE U (M)
NPOTHBOPEUHBbIE CBEAEHHUSI, OPOPMIIEHbI C HAPYlIIEHUEM YCTAaHOBJEHHBIX TPeOOBaAHUIA),
HAIpaBJISIETCS. Ha COMIACOBAHME B YCTAHOBJIEHHOM [MOPSAKE MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOIO I0KYMEHTO000pOTA.

CornacoBanue mnpoekTa pelleHWs 00 oTka3e B NpHeMe JOKYMEHTOB,
HEOOXOAMMBIX [UIsl MPEeAOCTaBICHUsT MYHUUMNANbHON YCIYTH, OCYLUIECTBISETCS B
MopsiAKe, NMpeayCMOTPEHHOM NMYHKTOM 3.5.3 aAMHHUCTPATUBHOIO perjaMeHTa.

AIMHUHUCTpPATUBHbIE MpOLeAyPbl, YCTaHABIWBaeMble HACTOSIIMM IYHKTOM,
BBIMTOJIHAKOTCS B 1€Hb NOJIy4Ye€HWs CBeICHUH MO MEeXBEAOMCTBEHHbIM 3alpocaM.

PesynbrataMyd  BbIMOJIHEHHS  aJIMUHUCTPATWUBHBLIX  MPOUEAYp  ABISAIOTCS:
JIOKYMEHTBI (CBEJEHUS ), HEOOXOoAUMbIE [JIs MPEAOCTABIEHUS MYHULIMNANIbHON yCIyTH,
MPOEKT pelleHUss o0 OoTkaze B MOpHeMe JIOKYMEHTOB, HEOOXOAMMBIX  AJis
MPeAOCTaB/IEHUs] MyHHMLUUNANbHON YCITyTH.

3.4.5. HcnonueHuwe npouenyp, ykaszaHHbix B nyHktax 3.4.2, 344
aJMUHUCTPATUBHOIO  perjlaMmeHTa, TMpPU HaAU4YMKW TEXHUYECKOM  BO3MOXHOCTH
OCYLUECTBJISIETCSI B aBTOMaTHYECKOM peXXMMe C MCMOJb30BaHHEM aBTOMAaTH3UPOBAHHOM
MH(GOPMALIMOHHON CHUCTEMBI, MpelHa3HAYEHHOHM IJisi OKa3aHWsi rOCyJapCTBEHHBIX M
MYHUUHMIANBHBIX YCAYyr, B TOM 4YHUCJIe C MOMEHTa perucTpaiud 3asBJjeHUs B
COOTBETCTBUM C IMYHKTOM 2.13 aAMHUHUCTPAaTUBHOrO perjiamMeHTa.

3.4.6. MaxkcuManbeHblif CpOK BbIMOJHEHUS aAMHHUCTPATUBHBIX MPOLEYP,
YyKa3aHHbIX B NMYHKTe 3.4 aAMUHUCTPATUBHOrO perijiaMeHTa, cOCTaB/sieT Tpu pabouux
THS.

3.5. IloaroroBka pesysbrata MYHULMIIATLHON YCIAYTH

3.5.1. OcHoBaHueM Hayana BbINIOJHEHUS aJIMWHUCTPATUBHONH MpPOLEdYpbI
ABJISETCH [OCTYIUIEHHWE OT [OO/DKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HarpaBlieHWe
MEXBEIOMCTBEHHBIX 3alpoOCOB, JOKYMEHTOB (CBeAeHWH), HeOOXOAUMBIX  AJis
NPenoCTaBleHUs MYHHIIMNIATbHOH yCyTH.

JONMXKHOCTHBIM NMUOM, OTBETCTBEHHBIM 3a BBINOJHEHHWE aAMWHUCTPATUBHOH
npoueaypsbl, SIBISETCS CeKpeTapb VCMOJHUTENbHOrO KOMUTETA TMOCEeNeHus (Jaiee -
JO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a [MOArNOTOBKY pe3ylbTaTa I[peaoCTaBileHuUs
MYHHULHMNAJNBbHON YCIIYTH).

3.5.2. JIoMKHOCTHOE JMIO, OTBETCTBEHHOE 3a [MOIArOTOBKY pe3yJbTaTa
Npea0CTaBIEHUs MYHUUMNIANBHON YCITYTH:

paccmaTpuBaeT CHOPMUPOBAHHBIM KOMIIJIEKT JOKYMEHTOB, HEOOXOAUMbBIX s
NpeaoCTaB/IeHUs MyHULIMNIATbHON YCITYTH;

NpU BBIABIEHUM OCHOBAaHWHM [Jis OTKasa B MNpPeaOoCTaBAEHUM MYHHLMIANbHOH
YCJIyT'H, YKa3aHHbIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOIO pErjlaMeHTa, MOAroTaBauBaeT
NPOEKT pelleHHst 00 0TKa3e B MPeaoCTaBleHUU MYHULIMNAIbLHONW YCTYTH;

B Clly4ae OTCYTCTBUSl OCHOBAHUM MJisl OTKa3a B NMPEeAOCTaBI€HUH MYHHULMITAIbHOM
YCIAYrH, NpeaycMOTPEHHbIX MYHKTOM 2.8.2 aJMUHUCTPATUBHOIO pErjaMeHTa, Mo
UTOraM  pacCMOTPEHHUS  JOKYMEHTOB,  HEOOXOAMMbBbIX  AJis  [peaocTaBlieHUs
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MyHHLlHﬂaﬂbHOﬁ ycayry, noaroTtaBilMBacT T[MPOEKT pe3yiabTaTta IIPeaoCTaBIECHUA

MYHHULIUMANBHOW yCNyrM B COOTBETCTBMM ¢ mnoanyHktamu | — 3 nynkta 2.3.1
aIMUHUCTPATUBHOTO pernameHTa;
HamnpaBiseT  MOArOTOBJEHHBIM  NpPOEKT  pe3yiabTaTa  NPenoCTaBJICHHS

MYHULIMNAJIIBHOW YCJIYTM Ha COrjlaCOBaHWE B YCTAHOBJIEHHOM MOpsJKe [OCPeACTBOM
CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTOOOOpOTA.

AIMHHHCTpAaTUBHbIE [POUEAYPbI, YCTAaHABJIMBAEMble HACTOSLLUUM [YHKTOM,
BBITIOJIHAKOTCS B TEYEHHUE OAHOTO paboyero aHs.

PesynpraTamy BbINOJIHEHHUS] aIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: MPOEKT
peweHus 06 0TKa3e B NPeIOCTaBIEHUH MYyHHUMNATLHOM YCIYrd, CIPaBKU (BbIMUCKH).

3.5.3. CornacoBaHue ¥ MoOAMMCaHWe MpOeKTa pe3yjbTaTa MpeaoCTaBlCHHUS
MYHULMIANBHOU ycayru (Janee — [pOeKTbl JOKYMEHTOB) OCYLUECTBISIETCS
PYKOBOAMTENEM CTPYKTYPHOIO I[10Jpa3/e/ieHHusi, OTBETCTBEHHOrO 3a IOAINOTOBKY
pe3yipTaTa MYHMUMNANIbHOHW ycayrd, 3amectuteneM Pykosoautens OpraHa,
PykoBoautenem OpraHa.

[loaroToBneHHble NPOEKTbl AJOKYMEHTOB, UMEIOLIWE 3aMevaHMsi, BO3BPALLAOTCS
Ha A0paboTKy 5uLY, OTBETCTBEHHOMY 3@ MOArOTOBKY pe3yJbTara MYyHWLMNAalbHOH
ycnyru. Ilocne ycTpaHeHust 3ameyaHHWi MpPOeKThl JOKYMEHTOB MOBTOPHO MepeaatoTcs
IU1sl COrJIAaCOBAHMS U MOJINHCAHUS.

Pykosogutens OpraHa npud paccCMOTpPEHUM MPOEKTOB JOKYMEHTOB MpOBepseT
cobnoneHre aaMHHHUCTPAaTHBHOIO perjamMeHTa AO/MKHOCTHbIMM nuuamu OpraHa B
YaCTH CPOKOB BBINOJHEHUS aAMHUHHUCTPATUBHBIX MPOLEAYpP, UX MOCIIEe10BATENBHOCTH U
MOJHOTHI, HAJlM4Usl COINIaCOBaHMUM YMOJIHOMOYEHHBIX AOMKHOCTHbIX auy OpraHa B
CUCTEME 3JIEKTPOHHOI0 AOKYMeHToobopoTa.

B cnydae  BbIABI€HMS ~ HapyLleHUH B 4acTM  CPOKOB  BBITOJHEHHSA
aIMHHUCTPaTUBHBIX MNPOLEAYpP, MX MOCIEN0BAaTE]bLHOCTH U NOJHOTBI PykoBoauTtenb
Oprana vHULMUPYET NPUBJIEYEHHE K OTBETCTBEHHOCTH JIML, AOMYCTUBLIMUX HapyLUeHus,
B COOTBETCTBUH C MYHKTOM 4.3 aAMUHUCTPATUBHOIO perjiaMeHTa.

AJZIMMHUCTPATUBHbIE TIPOLEAYpPbl, YCTaHaBIMBaeMble HACTOSLLUMM [MyHKTOM,
BBIMOJIHAOTCS B TEHEHWE OQHOro paboyero AHS.

PesynbTataMy BbINMOSHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABASIOTCS: pelleHHue
00 oTKkaze B npueMe AOKYMEHTOB HEOOXOAUMBbIX A/ MPeAoCTaBIeHUs MyHHIMIaTbHOM
YyCNyrd, pelleHHe o0 oTkaze B MpefoCTaBI€HUMM MYHMUMNANbHOW YCHIyru, crpaBka
(BbINKCKA).

3.5.4. HWcnonnenue npouenyp, ykaszaHHbIX B nyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO  perfaMeHTa, Ipd HallM4MM TEeXHUYECKOH  BO3MOXHOCTH
OCYLIECTBIISIETCS B aBTOMaTUYECKOM PEXHUMeE C UCIOJb30BaHUEM aBTOMATHU3UPOBAHHOM
WHQOPMALMOHHON CHUCTEMBbl, MpeJHAa3HAaYeHHOW NI OKa3aHWs TOCYNapCTBEHHbIX H
MYHHULHMNAIbHbIX YCIYT.

MaxkcumanbHbIid CPOK BbIMOJAHEHHUS aAMUHUCTPATUBHBIX NPOLIEAYP, YKa3aHHbIX B
MyHKTe 3.5. aAMUHUCTPATHBHOIO perjiaMeHTa, COCTaBsIeT OAUH pabo4yuil 1EHb.

3.6. Bblgaua (HanpaBieHuUe) 3asiBUTEINIO pe3ysibTaTa MyHULUMNAILHOR YCIyTry
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3.6.1. OcHoBaHMeM Hauana BbIMOJHEHUS aJAMUHUCTPATHBHON MpoOLELypbI
ABJIAETCS TOJyYeHWE [OJKHOCTHBIM JIMUOM, OTBETCTBEHHBIM 34 BLIMOJIHEHHe
aAMHHUCTPAaTUBHOW MNpOUEAYpbl, [AOKYMEHTa, TOATBEPXIAIOLLIEro IpeaocTaBieHue
MYHULHMATbHOU YCIYTH.

JIOMXHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBIMOJHEHWE aJAMWHUCTPATHUBHON
npouenypsl, siBASeTCs cekpeTaph McnonHuTenbHOro KoMuTeTa MOCeNeHUs, fajee -
JOJXKHOCTHOE JINL0, OTBETCTBEHHOE 3a Bblavy (HarnpaBlieHHEe) TOKYMEHTOB).

3.6.2. JIomXHOCTHOE JMLO, OTBETCTBEHHOE 3a BblIady (HamnpabliieHUe)
JIOKYMEHTOB:

obecrieyrBaeT  perucTpalldio U  BHECeHMe  CBelAeHUMH O  pe3ysbrare
MPEeNOCTaBNeHUsT MYHHUUMNAILHON YCJIyrd B MOACUCTEMY BeAEHUS JOKYMEHTaUuH
aBTOMATU3UPOBAHHON MHGMOPMALIMOHHOM CUCTEMBI, NpeAHa3HaYeHHOW IJsl OKa3aHMS
rOCYJapCTBEHHBIX U MYHULIMNANbHbBIX YCIYT;

M3BELLAET 3asiBUTENIst (ero NpeacTaBuTesIsl) cnocoboM, yKazaHHbIM B 3asiBIEHUH, O
pe3ysbTaTe MpefoCTaBIeHUs MYHUUMIaNbHOW YCIYrM U O BO3MOXHOCTH IOJIy4YEeHUs
pe3yJjibTaTa NpeJoCcTaBleHUsi MyHULIUNaNbHOH yenyru B Oprade uinu B M®LI

WMcnonuenne  npoueayp n0Opd  HalM4UM  TEXHUYECKOH  BO3MOXHOCTHU
OCYLLIECTBJISIETCS B aBTOMATHYECKOM PEXHUME C HUCIMOJb30BAHUEM aBTOMATH3HPOBAHHOM
MHGOPMALIMOHHONW CHCTEMBI, TpeAHa3HAYEeHHOW JJIs OKa3aHWsi FOCYAapCTBEHHBIX U
MYHULMIaNbHBIX YCIYT.

AJMHUHUCTpPaTUBHbIE TpPOUENYpPbl, YCTAHABIMWBAaEMble HACTOSLUUM [TYHKTOM,
BBIMOJIHAIOTCS B TeUeHWe OAHOro paboyero JOHS CO JHSA TOANMCAHHUA JHOKYMEHTa,
SIBJISIFOLLErOCS pe3ynbTaToOM NpeaoCTaBleHH s MYHULHUANbHOH yCIlyrH,
YNOJHOMOYEHHBIM JOJKHOCTHBIM Juiiom OpraHa (Oprasom).

Pesynbratamy  BbIMOJHEHWS  aIMUHUCTPATUBHBLIX  MPOUEAYP  SBISIOTCS:
pa3MellleHHe CBeAeHHWH O pe3yabTaTe MpPeNOCTaBIEHUS MYHMUMNAlIbHOW YCIyrH B
MHQOPMALMOHHBIX CUCTeMaX, W3BelleHue 3asBUTeNs (ero MpeACcTaBUTENd) O
pe3yJibTaTe NpeaoCTaBAEHNUsI MyHULMNATbHON YCIYTH U Crocodax ero nojgy4eHus.

3.6.3. Tlopsimok Bblgauu  (HampaBleHWs) pe3y/ibTara MpPeAoCTaBIEHMS
MYHHULIMIAIbHOH YCIIYTH:

3.6.3.1. Ilpu obpawieHuu 3asiBUTENS 32 pe3ysibTATOM MYHULHMMANbHOHW YCIYTH B
M®L], pabotHuk M®DIL] BblAaeT 3asBUTENO pe3yibTaT MYHHLUMUMNAJBHOH YCIYrH B
dopme 3IK3eMIUIsIpa INEKTPOHHOro JOKymeHTa Ha OymaxHoMm Hocutene. [lo
TpeOOBaHHIO 3asiBUTENI BMECTE C 3K3EMIUIAPOM 3JIEKTPOHHOIO JOKYMEHTa Ha
OyMax(HOM HOCHTEsie €My TpedOoCTaBlsSeTCsl JK3EMIUISIp 3JIEKTPOHHOIO AOKYMEHTa
MyTeM ero 3amucu Ha CbeMHbIN HOCUTENb UH(MOPMALKUK UM HANpaBlIEHUs 3K3eMILIsApa
3JIEKTPOHHOIO JOKYMEHTa MO 3JIeKTPOHHOM noyte B aapec 3asButens. [lpu 3anucu Ha
CbeMHbIH HOCUTENb WHMOPMaLKWW WM HaMNpaBieHWW 3SK3eMIUIspa 3JEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBJIE€H 3K3EMIUISIp 3JEKTPOHHOIO JOKYMEHTa Ha
OyMaXHOM HOCHTENEe, MO 3JIeKTPOHHOW [0YTE HAEHTUYHOCTb TAKOro JIK3eMILIsipa
3JIEKTPOHHOTO JOKYMEHTA 3K3EMIUIAPY 3JEeKTPOHHOrO0 AOKYMEHTa Ha OyMaKHOM
HOCHTENE 3aBEepsieTCsl YNOJHOMOYEHHBIM COTPYAHUKOM C WCIMOJIb30BAHUEM YCHJIEHHOH
KBaIMDULIMPOBAHHOU 3N1EeKTPOHHON MOAMNKCH.



235

AJIMUHHUCTpPATUBHBIE [OPOLEAYPbl, YCTAHABIMBAEMble HACTOSALIUM MYHKTOM,
BbITTONIHSAIOTCA B TOPSIAKE OYEPEeJHOCTH, B JeHb MNpUOBITUS 3aiBUTENS B CPOKH,
YCTaHOBJIEHHbIE pernaMeHToM padoTsl MOLI,

Pesynbratamy BbIMOSHEHUS! aAMUHUCTPATUBHBIX POUEAYP SBISIOTCS: (PUKCALIMS
dakTa BblZauM pesysnbTaTa NpenocTaBieHWs MyHuLunanbHoi ycinyru B AVUC M®L],
pe3ynbTaT NPEeAOCTaBIEHNUS] MYHULUMUTNIAbHON YC/IYTH, BbIAaHHbIN 3asBUTEIIO.

3.6.3.2. Tlpu oOpalueHuu 3asBUTENIs 3a pe3yibTaTOM MYHULMMAILHOH YCIYyrH
uepe3 PecnyOnukaHCKWMi nopran 3asBUTENIO B JIMUHBIA KaOMHET aBTOMATHYECKU
HanpaBJIIeTCs  JJIEKTPOHHBIM  00pa3  dOKyMeHTa, SBJSIOLLErocs  pe3ynbTaToM

npefocTaBieHus MYHULUNATbHON yCIyrH, NOANMUCAHHbIN YCHUIIEHHOMH
KBaTM(PULMPOBAHHON 3JEKTPOHHOMN MOAMMCHIO YIOJHOMOYEHHOIO JOKHOCTHOTO JIMLA
Oprana (OpraHom).

AIMMHUCTpPATUBHbIE [POLIENYPbl, YCTaHABIMBAa€Mble€ HACTOSLIUM [MYyHKTOM,
BBIMOJIHSAIOTCA B JI€Hb MOJANUCAHUS JAOKYMEHTa, MOATBEPXKIAIOUIEro IpeaocTaBlecHue
(oTka3 B NpeaoCTaBAEHUHU) MyHULIMIIANbHOMR YCIIYTH, YIOJTHOMOYEHHbBIM AOKHOCTHbIM
nuuoM OpraHa (OpraHom).

Pe3synbraTamy  BBIMOJHEHWS  aAMUHUCTPATUBHBLIX  MPOLEAYP  SABJSIOTCH:
HanpaBJieHHe (IpelocTaBieHHe) ¢ ucnonb3oBaHHeMm PecnyOnukaHCKOro noprana
3asiBUTEJIFO JOKYMEHTA, MOATBEPXIAAIOLIEro NMpeA0CTaBlI€HUE MYHULIUNAIBHON yCIYyTrH
(B TOM 4ucie OTKa3 B MPeAOCTABIEHHH MYHULIUMATbHON YCIYTH).

3.6.3.3. Ilpu obOpalueHuun 3asBUTENS 32 PE3YJIbTATOM MYHULMMNAIbHON yCIyru B
OpraH, NOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbiJauy (HarpaBlieHHE) JOKYMEHTOB,
BbIJAET 3afBUTENIIO Pe3yJbTaT MyHHUUMNaNbHOK yciyrd. [lo TpebGoBaHMIO 3asBUTENS
BMECTE C JIK3EMIUISIPOM 3JEKTPOHHOIro [JOKYMEHTa Ha OyMa»XHOM HOCHUTENle eMy
NpeAOCTaBIAETCS IK3EMIJISIP NEKTPOHHOIO JJOKYMEHTA MyTEM €ro 3alnicu Ha CbeMHbIH
HOCHUTENIb MH(pOpMaUMK WK HanpaBieHHs 3K3eMIUIsipa 3JeKTPOHHOrO JAOKYMEHTa [0
3JIEKTPOHHOM NMOYTE B aJpec 3asBUTEJS.

AJIMUHWCTpaTUBHBIE NPOUENYPbl, YCTAHABIWBAEMblEe HACTOSIIUM MYHKTOM,
OCYILIECTBNAKOTCA B [MOPSAAKE OYEpPeNHOCTH, B [EHb NpUOBITUS 3aiBUTENS B
COOTBETCTBUHU C [IpaBunamu BHyTpeHHero Tpyaosoro pacnopsaka OpraHa.

PesynpraTom BbIMONHEHHS aAMHUHUCTPATUBHBIX MPOUEAYpP SBAsAOTCS: (PUKCaLMs
(pakTa  BbIOAYM  pe3yJbTaTa  MpPEeAOCTaBJIEHHs  MYHUUMIAIbHOW  ycayrd B
aBTOMaTU3{POBAHHON HMHQPOPMAlLMOHHOW cuUCTeMe, NpeAHa3HAuYeHHOM IUIs OKa3aHHUs
rocy1apCTBEHHbBIX U MyHULUNANBHBIX YCIYT.

3.7. UcnpaBiieHHe TEXHUYECKUX OLIMOOK

3.7.1. B cnyyae oOHapyXeHHs TEXHUUYECKOH OLIMOKHK B IOKYMEHTE, SIBISIFOLLEMCS
pe3yJIbTaTOM MYHHULMNANBHOM YCNyry, 3assBUTENb HanpasnseT B OpraH:

3asiBjleHHe 00 UCNpaBieHWH TeXHUYECKOH owubku (npuioxkenne Ne 5 «
HacTosllleMy aAMHUHHUCTPAaTUBHOMY PEriaMeHTY);

JIOKYMEHT, BbII@HHbIH 3asiBUTENII0 KaK pe3yibTaT MYHUMLUHMNAIbHOW YCIYTH, B
KOTOPOM COJEPXUTCS TeXHUUeCcKas OlIrMOKa;
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JOKYMEHTBI, UMEIOLLHE HOPUAUUECKYIO CHUIy, CBUAETENbCTBYIOUME O HaHUYKUHU
TEXHUYECKO OLLINOKHU.

3asiBjieHHe 00 MCMpaBleHWHM TEXHUUYECKOH OWMOKH B CBEAEHHSAX, YKa3aHHbIX B
JOKYMEHTE, BJISIIOLLEMCS pe3yabTaTOM MYHULUNATLHOW YCIYTH, NOJAEeTCs 3asiBUTENIEM
(YNMONTHOMOYEHHBIM MpEACTABUTENEM) MOYTOBbIM OTIpaBieHHEM (B TOM YMCIE C
UCIIOJIb30BAHUEM 3JIEKTPOHHOR MouThl), OO yepe3 PecnybnukaHckuil noptan Wiu
M®L.
3.7.2. JJo/>KHOCTHOE JIMLO, OTBETCTBEHHOE 3@ MPUEM JJOKYMEHTOB, OCYLUECTBISET
[IPUEM 3asiBIEHUS 00 MCMpPABIEHUU TEXHUUYECKOH OLIMOKHU, perucTpUpYyeT 3asiBlEHHE C
MPUJIOKEHHBIMU AOKYMEHTaMH U MepeaaeT UX JIOJHKHOCTHOMY JIMLY, OTBETCTBEHHOMY
32 00paboTKy NOKYMEHTOB.

AIMHWHUCTPATUBHbIE TpPOLEAYpPbl, YCTAHaBIMBAaEeMbl€ HACTOSLLUMM [TYHKTOM,
BBLITIOJIHAIOTCS B TEYEHHE 0AHOro paboyero AHs C 1aTbl perUCTpaLMHK 3asBIIEHHUS.

Pe3ynbTatamy BbINONHEHUS aAMHUHUCTPATUBHBIX MPOUEAYP ABISIOTCS: NPUHATOE
U 3aperucTpUpOBaHHOE 3asiBlieHHe, HaNpaBfieHHOE Ha pacCMOTPEHHUE NOJDKHOCTHOMY
Iy, OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOR.

3.7.3. JIOmKHOCTHOE JMLO, OTBETCTBEHHOe 3a 00paboTKy NOKYMEHTOB,
paccMaTpuBaeT JAOKYMEHTbI M B LENsSIX BHECEHUS HWCINpaBieHUH B [AOKYMEHT,
ABJIAIOLMHCA PE3yabTAaTOM MPEJOCTaBIEHUS MYHULMMANbHONW YCAYTrH, OCYLUECTBISET
npoueaypbl, NPeAyCMOTPEeHHble MYHKTOM 3.5 aJMWHUCTPAaTUBHOIO perjlameHTa, U
BbIaeT HCIPABIEHHBIH [OKYMEHT 3asBHTENIO (YIOJHOMOYEHHOMY [pPEACTaBUTENIO)
JUYHO MOJ pOCMUCh C W3bSATHEM Y 3asBUTelNs (YNOJHOMOYEHHOro MNpeacTaBUTeNs)
OpWUrHHaJa JOKYMEHTA, B KOTOPOM COEPXKHUTCS TeXHUYecKas owrOKa, Ul HanpasisieT
B aJpec 3asBUTENS MNOYTOBBIM OTMpaBIE€HUEM (MOCPEICTBOM 3JIEKTPOHHOI MOUTHI)
MUCBMO O BO3MOXKHOCTH [MOJyueHHs [OKyMeHTa MNpu npenoctaBiedHud B Oprad
OpHrHHaja IOKYMEHTAa, B KOTOPOM COJIEPXHUTCS TEXHUUecKas olIrOKa.

AINMVHUCTpAaTUBHbIE TMPOLEAYpbl, YCTaHABIMBaeMble HACTOSALIUM MYHKTOM,
BLIMOJIHAKOTCS B TeYeHHe ABYyX paboyux AHed mnocie obHapyKeHUs TEXHUUECKOH
OWHUOKK WJIM TOJy4YeHHs OT JoOOro 3aMHTEPECOBAHHOTO JiMUA 3asiBIEHHUS O
JIONyLLeHHOM olunOKe.

PesynbraTamu  BBIMOJHEHHsS  aAMUHMCTPATHBHBIX  NpOLEAYp  SBISIOTCS:
BbIJAHHbINA (HanpaBJieHHbIN) 3a8BUTEIO JOKYMEHT.

4. Ilopsanok u ¢popmbl KOHTPOJIsI 32 NpeJOCTABJIEHHEM MYHHIIUNIAJIbHOH
yCJayru

4.1. [Topsanok ocyLIECTBAEHHUS TEKYLLENO KOHTPOJIS 3a COOIIOAEHUEM U UCTIOTHEHHEM
OTBETCTBEHHBIMU AOJKHOCTHBIMH JIMLIAMHU MOJIOKEHUH aIMUHUCTPATUBHOIO
perjlaMeHTa U MHbIX HOPMaTHUBHbIX NMPaBOBbIX aKTOB, yCTAHAB/IMBAIOLIMX TPeOOBaHUS K
MPEeNOCTaBIEHUIO MYHULMITANIbHON YCIYIH, @ TAKXKE NPUHATUEM UMHU pELUEHUH

KoHTpob 3a NONHOTOH M KayecTBOM MpeNoCTaBIEHUS MYHULMNAIbHON yCIyru
BKJIIOYAET B ceOs BbIABIEHHE U YCTpaHeHWe HapylleHui npaB 3asBUTeNei, NpoBeaeH e
MPOBEPOK  COOMIONEHUS] MpoleLyp MNpefoCTaBieHUss MYHHULMNAIbHOH  YCnyrH,
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MOATOTOBKY peLIeHWH Ha AeHcTBUsA (Oe3aeficTBHE) NOMKHOCTHBIX JIML, OpraHa MECTHOIO
CaMOYTMpaBJeHMUS.

PopmaMM  KOHTPOJNs 3a COONKONEHHEM HWCIOJHEHUS aAMHWHHMCTPaTHBHbIX
npoueayp siBASAKOTCS:

1) npoBepka W cornacoBaHue MPOEKTOB AOKYMEHTOB O MpPeNOCTaBJIEHHIO
MYHULIMIIANBbHON YCYTH;

2) NpoBOAHMBIE B YCTaHOBJIEHHOM nopsiiKe MPOBEPKHU BEICHHUS
JIeJIONPOM3BO/JICTBA;

3) npoBeieHUE B YCTAHOBJIIEHHOM MOPSJIKE KOHTPOJbHbLIX MPOBEPOK COONIOAEHHS
npoueayp NpeaocTaBNIE€HUs MYHULIUNATIbHOW YCYTH.

B wmensix Texkylluero KOHTpOJs HCIOJBb3YIOTCS CBEACHUS, HWMEKLIHECS B
J/IeKTPOHHON 0a3ze OaHHBIX, Ccly)keOHasi KOpPpECMNOHAEHLHMs, YCTHas W MUCbMEHHas
MHpOpMaLMs JOJKHOCTHBIX JIKL, OCYIIECTBISIOUIMX BbITOJHEHHE aAMHHUCTPATHBHbIX
NpoUEAYP, )KYPHAIb] y4€Ta COOTBETCTBYIOLUX JOKYMEHTOB U JPyrHe CBEEHHUS.

Jnsi ocyliecTBieHUs KOHTPOJI 32 COBEpIIeHHeM AeHCTBUM NpU MPeAOCTaBIEHUH
MYHULMUNAIbHON YCNyrH M MPUHATUM pelleHUH pYyKOBOAMUTENO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs!  MpEACTaBJSIOTCA CHpaBKW O  pe3yjbTaTax [peaoCTaB/leHUs
MYHHLUIANbHON YCIYTH.

O cnyyasix ¥ NpUUMHAX HApYLUEHHUS CPOKOB, MOCJIENI0BaTENbHOCTU U COAEPIKAHUA
aIMMUHUCTPATUBHBIX MpOLEAyp OOJIKHOCTHbIE JHila HeMeMJIEeHHO HH()OPMHUPYIOT
PYKOBOAMTENS OpraHa, MpPeAOCTaBISAIOLIEr0 MYHUUUNAIBHYIO YCIyry, a Takxke
NPEANPUHUMAIOT CPOUHBIE MEPBI O YCTPAHEHHIO HAPYLUEHHUIA.

Texkymuii KOHTpoab 3a cobiloJeHuWeM TMOCAeA0oBaTENbHOCTH  E€HCTBUH,
onpeleNeHHbIX aAMUHUCTPATHUBHbIMHU npouenypamu no NpEeAOCTaBIIEHUIO
MYHULIMNANBHON YCIYTH, OCYLLECTBISETCS 3aMECTUTENEM pYKOBOAMUTENS OpraHa
MECTHOrO0  CaMOYIpaBlleHWs, OTBETCTBEHHbIM 3a OpraHW3audtlo  paboTel 1O
MPeAOCTaBIEHUIO MYHHLIMNAIBHONW yCayru, HayajlbHUKOM OT/e/a, OCYLECTBIAIOLLErO
OpraHu3aLMIo PadoThl O NPENOCTABACHHIO MYHULIUANBHOR YCIyTH.

[lepeyedp  AOMXKHOCTHBIX JIML, OCYLUECTBASIOLIMX TEKYLIMH  KOHTpPOJIb,
YCTaHABIMBAETCS IOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3AeNeHUsAX opraHa MeCTHOro
CaMOYINpaBJI€HUSA U JOJDKHOCTHLIMU periaMeHTamMu.

4.2. [lopsanok ¥ nepuoAHYHOCTb OCYLLIECTBJIEHHUS MIaHOBBIX U BHEIJIAHOBbIX POBEPOK
IMOJIHOTBI M Ka4ecTBa MpeoCTaBlIeHUs] MyHHUUUNANIbHOW YCYTH, B TOM YHCJIIE TOPS 0K
1 GOpMbl KOHTPOJIs 32 MOJHOTOH W Ka4eCTBOM MPEeNOCTaBIEeHUs] MYHULMNaNbHON
ycayru

4.2.1. KOoHTpOJIb 32 [TOJHOTOM U Ka4eCTBOM [peIOCTaB/leHUsl MYHULIUTaNbHOH
YyCNYTH ocylliecTBisieTcs B opmax:

1) npoBeneHus NpoBepoK;

2) paccmoTpeHus *xasob 3asiBuTenel Ha aeiicTus (Oe3nelicTeue) Opraxa, a
TaK>XXe UX JOJPKHOCTHBIX JIML, MyYHULIMNANbHBIX CJTyXallHX.

42.2. B wuensix OCYLIECTBIEHHsS KOHTPOJs 3a TMOJHOTOW K KauecTBOM
MIPEAOCTAB/II€HHU MYHULMNANbLHONW YCAyrM MNPOBOAATCS IMJAHOBbIE W BHEIJIAHOBbLIE
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npoBepku. [Tlopsaok M NepHOAMYHOCTb OCYLUECTBJIEHHWS IJIAaHOBBIX [POBEPOK
yCTaHaBnrBaeTcs niaaHoMm padotsl Opraxa. [Ipy npoBepke MOTYT paccMaTpUBaThCs BCe
BOIPOCHI, CBSI3@HHbLIE C MNpPENOCTABIEHUEM MYHWLMNAIbHOW YCNyru (KOMIUJIEKCHbIE
NIPOBEPKM ), UK OTAENbHBIN BONPOC, CBA3AHHBIA C MPEJOCTABIEHUEM MYHULHNANLHOM
yCllyru (TemaTuueckde IMpoBepkHu). [IpoBepka Takke MOXET TMPOBOAUTHCS MO
KOHKPETHOH jxanode 3asBUTENS.

4.2.3. BHennaHoBble NPOBEPKU MPOBOISATCS B CBSA3U C MPOBEPKON yCTpaHEHHs
paHee BbISABJIEHHbIX HapyLIEHUWH aJIMHUHMCTPATHBHOIO perjamMeHTa, a TakXe B ciydae
MojiyyeHust xajio0 3asBUTesned Ha naeiicTBus (OesnmeiictBMe) OpraHa, a TaKxe HX
JOJDKHOCTHBIX ML, MYHULIUNAIbHBIX CHYyXallKX.

4.2.4. Pe3yabTaTbl NpoBepkd O(OpPMIISIIOTCS B BUAE aKTa MPOBEPKH, B KOTOPOM
yKa3bIBalOTCs BbIABJIEHHbIE HEJOCTATKHU W MPEATOKEHHUS MO0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh JOMKHOCTHBIX JIML OpraHa, NpeaoCTaBsOLIEro
MYHHLMNIABHYIO YCIYTY, 3@ pelleHUs U 1eicTBus (Oe3aeicTBre), MPpUHUMAEMble
(ocyuiecTBase€Mble) MU B XOJ€ NMPeAOCTaBICHHSI MYHULMTNIANbHON yCIyTH

Ilo pesynbTatam npoBeleHHbIX MPOBEPOK B Clly4ae BbISBIECHUS HApYLLUEHUI 11paB
3asiBUTEJIEd BMHOBHbIE JMLA TIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKoHoJiaresbCcTBOM Pocculickoit Menepauui.

PykoBoauTenb opraHa MeCTHOro camoyrnpaBiieHUsl HeCET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBJECHHUIA.

PykoBoauTenb (3aMecTuTenb pPyKOBOAWTENS) CTPYKTYPHOro MNoApa3aesieHus
OopraHa MECTHOIO CaMOYMNpaBleHUsl HECET OTBETCTBEHHOCTb 338 HECBOEBPEMEHHOE U
(unu) HeHaanexailee BbINOJHEHWE aIMMHUCTPATUBHBIX [EHWCTBUHM, YKa3aHHbIX B
pasaene 3 aiMUHUCTPATHBHOTO perjaMeHTa.

JIOJDKHOCTHBIE J1MU@ W HHble MYHHUUMMAbHblE ClyXalllhe 3a PpelIeHUs MU
aeucTBus (OesnelcTBue), MpUHHUMAaeMble (OCYylUeCcTBisieMble) B XOJe TpeaoCTaBleHus
MYHHMLMNaNbHON yCIyTH, HecyT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOAATEIbLCTBOM MOpPSJIKE.

4.4. TlonoxeHus, XapakTepu3yroluue TpeGoBaHUs K NOPSAKY W (hopMaM KOHTPOJIS 3a
NPeAOCTaBIEHUEM MYHHULMNAIBHON YCIYTH, B TOM YHCJle CO CTOPOHBI I'PAX1aH, UX
00BEAUHEHWI W opraHu3aluii

KoHTponb 3a npenocTaBneHHeM MYHUUUNAJbHONW YCIYTH CO CTOPOHbI IMpaXk[aH,
UX OoObeAMHEHWH W oOpraHu3auui, OCYILECTBISETCS [TOCPEACTBOM OTKPbITOCTH
JeATesIbHOCTM ~ OpraHa  MECTHOro  caMOyMpaBiieHHs  NpU  NpPeaoCTaBleHHH
MYHUUMMAJbHOW  YCIyTrM, MONYYEHUs TMOJHOH, AaKTyaJlbHOH W  JOCTOBEPHOM
MH(OpMaLlMY O TOpsAKE MPelOoCTaBlAeHHs MYHUUUNAIBHOW YCIyrH U BO3MOXHOCTH
gocyneOHoro paccMoTpeHust oOpaieHuid (kano®) B npouecce MNpeaoCcTaBlIeHHs
MYHULHUNAJBbHON YCIYTH.
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5. locyneOnbIii (BHecyaeOHbIH) NOPSIAOK 00:KAN0BAHUS pelIEeHHi U NelcTBHH
(Oe3nelicTBHS) OpraHa, NpeAOCTABISAIONIEr0 MYHHIIHNIAJALHYIO YCJYTY,
MHOTO(pYHKLHOHAJIbLHOIO LIEHTPA NMpeAoCTABJIEHHS FOCYAaPCTBEHHbIX H
MYHHUHNAJIBHBIX YCJIYI, OPraHu3auHi, ykazaHubIX B yacTH 1.1 cratbu 16
®epepasibHoro 3akoHa Ne210-@3, a Takike UX A0JMKHOCTHLIX JHLL,
MYHHUHNAIbHBIX CJYyKAIUHX, pPAGOTHHKOB

5.1. 3asBuTENM MMEIOT NpaBo Ha oOxanoBaHHe B 10CYAeOHOM MOpsiAKe pelleHu#H
¥ aelcTBUil (Oe3nelcTBUS) opraHa, NpeloCTaBAsIOLIEero MYHULMNATbHYK YCIyry,
JO/DKHOCTHOIO  JIMUa oOpraHa, MpedoCTaBistOUIero  MYHULMUMNAIbHYIO  YCIyry,
MYHWLMMANbHOrO  CIYXalllero,  pyKOBOAMTENsl  OpraHa,  NpeaocTaBisIOLLEro
MYHHULHMAIbHYIO ycuyry, MHOTo()yHKLIHUOHAILHOIO LEeHTpa, paboTHHKA
MHOrOQYHKLHOHAIBHOTO LIEHTpa, OpraHu3alui, NpeayCMOTPEeHHbIX YacThio 1.1 cTaThu
16 denepanbHoro 3akona Ne 210-®3, a Takxe UX pabOTHUKOB.

3asBUTENb MOXET 06paTUTHCS C xkanoboi, B TOM 4YKCie B CAEeAyIOLIUX cllyvasX:

1) HapyuwieHue cpoka perucTpaumy 3anpoca O NnpeaocTaBleHHH MYHHUILIUNAaNbHOM
YyCnyrH, 3arnpoca, ykasaHHoro B ctatbe 15.1 ®@enepansHoro 3akoHa Ne 210-D3;

2) HapylleHUE CpOKa MpeAoCTaBieHUss MyHWLMNanbHOU ycinyru. B ykazaHHOM
ciydae gocyaecOHoe (BHecyaeOHoe) oGxkanoBaHWe 3asBUTENEM peLIEHWH W AelcTBUH
(Oe3nelcTBUS) MHOMO(YHKLHMOHANBHOIO LEHTpa, pabOTHUKA MHOTO()YHKUHOHAIBEHOTO
LIEHTpa BO3MOXKHO B Clly4ae, €ClIM Ha MHOrO(QYHKLUHMOHAIbHbIA LEHTP, PELUEHUS H
neiicteusa  (Oe3nedcTBHE) KOTOporo  o0XanyroTcs, Bo3JiokeHa  GYHKUMUS 110
NPEeLOCTaBIEHHIO COOTBETCTBYIOILMX MYHULUMMANbHBIX YCIYr B MOJHOM 0OOBbeMe B
NopszaKe, onpeaeneHHoM dacTeto 1.3 crathu 16 PenepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHuUe y 3asBUTEJIS JOKYMEHTOB WM HH(pOpMaLMK T100 OCYLLECTBICHHUS
AENCTBUH, TMpeACTaBlI€HUWE WM OCYLUECTBIEHHWE KOTOPbIX He [MpPeLyCMOTPEeHO
HOPMaTHBHBIMKM MNPaBOBbIMKM akTaMW Poccuiickoii ®Denepauuv, HOPMaTHBHBIMU
npaBoBbIMK akTamu Pecnybnuku TatapcraH, MyHHUMNANbHBIMU MPaBOBbIMH aKTaMH
IUTS1 TIPENOCTABIIEHMS MYHULIMNIATIbHON YCIIYTH;

4) oTka3 B NpHeMe [JOKYMEHTOB, NpeaocTaBieHHe KOTOPBIX MPeayCMOTPEeHO
HOPMaTUBHBIMH NpaBOBBIMU akTamu Poccuiickoit ®enepauny, HOPMaTUBHBIMH
npaBoBblMK akTamu Pecnybnuku TatapctaH, MyHUUUMaNbHBIMKM NPaBOBbIMH aKTaMH
IU1S TIPEOCTABIEHHUS MYHULIMITAbHOW YCIYTH, y 3asBUTENS;

5) oTKa3 B NpefoCTaBIeHUH MYHHUIMATLHON YCIIyTH, eclii OCHOBaHUS OTKasa He
NpelycMOTpeHbl (PeaepaibHbIMM 3aKOHAMM W TPHHSTHIMM B COOTBETCTBUM C HUMH
MHbIMH HOpPMATUBHBIMH TNpaBOBbIMU akTamu Poccuitickoil ®enepauuu, 3aKOHaMHU U
MHBIMU HOPMAaTUBHBIMU NpaBOBbIMH aKTamH Pecny6ruku Tarapcran,
MYHHLMNANBbHBIMK  MPaBOBbIMM  akTaMd. B ykazaHHOM ciywae jocyjeOHoe
(BHecyneOHoe) oOxanoBaHHe 3asiBUTENEM pelleHWHd W JedcTBUH (Oe3aedcTBUS)
MHOro()yHKLIMOHANBbHOIO  LieHTpa, paboTHHKAa MHOrOo(YHKLUMOHANLHOIO  LEHTpa
BO3MOXHO B Clly4ae, ecld Ha MHOTOQYHKLUMOHANIbHBIM UEHTpP, pelleHHUs U IEeHCTBUS
(Ge3neiicTBHE) KOTOPOro o00KanyroTCsl, BO3JIOKeHA (YHKUHWS IO MNpeaoCTaBleHHIO
COOTBETCTBYIOLUMX MYHHUMMNAJbHbIX YyCAYyr B MOJHOM o0beMe B TOpPSIKE,
onpeneneHHOM 4acTeio 1.3 ctateu 16 DenepanbHoro 3akoHa Ne 210-D3;
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6) 3aTpeboBaHMe C 3asiBUTEJNs] MpU MNPEAOCTaBIE€HHMU MYHHLMNAIBHOW YyCHyru
niatel, He TMpPeJyCMOTPEHHON HOPMAaTUBHLIMU TMpaBOBbIMU akTamu Poccuiickoit
®denepauuy, HOPMATUBHBIMH  TNpaBOBbIMM  akTamud  PecnyOGnuku  Tarapcran,
MYHULMabHBIMU PABOBLIMH aKTaMHU;

7) oTKa3 opraHa, NpeJoCTaBisOLIEero MyHHUUNANbHYIO YCIYTy, AOJDKHOCTHOIO
AUl opraHa, npeAoCTaBisSOWEero MyHULHNAIBHYIO YCIYry, MHOTOQYHKIHOHAIBEHOIO
LIeHTpa, paboTHHKA MHOrOYHKLIMOHAILHOTO LUEHTpa, OpraHu3aLumH, npeayCMOTPEHHbIX
yacthto 1.1 cratbu 16 DenepanbHoro 3akoHa Ne 210-d3, unau ux pabOTHUKOB B
UCTIPaBJACHHUHU JOMYUIEHHbIX MMH OMNEYaTOK W OLIMOOK B BBIAAHHBIX B pe3ysbTaTe
NpenoCTaBieHuss  MYHHULMMNANbHOH  yCAyrH  JOKyMeHTax Jubo  HapylueHue
YCTAHOBJNIEHHOIO0 CpOKa TaKuX MWcrpaBieHWid. B ykaszaHHoM cnyuae pocyaeOHoe
(BHecyneOHoe) oO)anoBaHue 3asBUTENleM pelleHuit u aeicTeuil  (Oe3neicTBHA)
MHOro(pyHKLIMOHANBLHOIO  LEHTpa, pabOTHMKA MHOroyHKLHOHANBHOIO  LEHTpa
BO3MOXHO B cllyyae, ecjii Ha MHOTro(pyHKLUHWOHAIbHBIMN LUEHTpP, PELUEHUS U AeHCTBUA
(6e3nmeiicTBME) KOTOpOro oOXanyroTcs, BO3JoXeHa ¢YHKUHS N0 MNpEeAOCTaBIEHHIO
COOTBETCTBYIOILUMX MYHULMMAIbHBIX yCIyr B TOJHOM 00bemMe B  [OPSIKE,
onpeaeneHHoM yactbio 1.3 cratbu 16 MenepanbHoro 3akoHa Ne 210-D3;

8) HapyuweHue cpoka WM MOpsiiKa BblAaud [JOKYMEHTOB [0 pe3yJibTaTam
MpeaoCcTaBieHUs] MyHULIMNANbHON yCIyIH;

9) npuocTaHOBNIEHHE NPENOCTABIEHUS MYHULMITANLHOW YCIIYTH, €CJIH OCHOBaHHUS
MPUOCTAHOBJIEHUSI HE MNpPeAyCMOTpeHbl (enepajibHbIMU 3aKOHAMH W MPUHATBIMH B
COOTBETCTBMM C HWUMH MWHbIMH HOpPMAaTHBHbIMH MpaBOBbIMHM akTamu Poccuiickoi
®enepauuu, 3aKOHAMM M WHBIMH HOPMATHBHBIMM TNpPaBOBbBIMM akTaMHu PecnyOsinku
TaTtapcTaH, MyHHLMNANBHBIMK MPaBOBLIMU akTamMU. B ykazaHHOM cilydae pocynebHoe
(BHecyneOHoe) oOj)kanoBaHUe 3asgBUTENEeM pelleHUd u aelcTBui  (Oe3mercTBuUsA)
MHOro()yHKLUMOHAILHOrO  LIeHTpa, pabOTHMKAa MHOrO(yHKLHOHANbLHOIO LIEHTpa
BO3MOXHO B Cllyyae, ecjii Ha MHOrOQpYHKUUOHANIbHBIH LUEHTP, pELIeHHUs W AeHCTBUA
(be3meiicTBUE) KOTOPOro OOXKaNyrTCs, BO3JoXeHa GYHKUHUS MO MpPelOCTaBAEHUIO
COOTBETCTBYIOIUMX MYHHUUMNANbHBIX YyCIyr B TOJHOM o0bemMe B TMOPAIKE,
onpeneneHHoM dactoio 1.3 cratbu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeboBaHWe y 3asBUTENs MpPU MPEAOCTABICHHM MYHULMIIAJBHOK YCHYrH
JIOKYMEHTOB WM WH(OpPMaLMUH, OTCYTCTBUE U (MJIM) HENOCTOBEPHOCTb KOTOPBIX HE
yKa3blBalUCh NMpH NMEpBOHAYaNbHOM OTKa3e B NpueMe JOKYMEHTOB, HEOOXOAMMBIX IS
MpefoCTaBleHUs MYHULMNANBHON yCilIyrH, 1M00 B MpefoCTaBI€HUH MYHHULMIAILHOH
YCIIyTH, 32 UCKJIOYEHHEM Cly4aeB, NpelyCMOTPEHHbIX MYHKTOM 4 uactu | cTraTbu 7
®enepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM cnydae gocyaeOHoe (BHecyaeOHOe)
o0KanoBaHUe 3asiBUTEJIEM pelleHu 7 JeWCTBUMI (GeznerncTBuUSA)
MHOrO(YHKLUHOHANBHOIO  UEHTpa, paboTHUKA MHOro()yHKLUHOHAIbHOIO  LIEHTpa
BO3MOXHO B Clly4yae, €c/ii Ha MHOrO(QYHKIUOHAIbHBIM LUEHTP, PELUEHHUS W AEHCTBHS
(Oe3aeicTBHE) KOTOPOro 00XKanyrTcs, BO3/10XKEHa (YHKLHS M0 MNPEAOCTABJICHHUIO
COOTBETCTBYIOLIMX MYHHMUMNAIbHBIX yCIYr B TMOJHOM 00beMe B TMOPSAIKE,
onpexaeneHHOM 4acThio 1.3 crater 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Xanoba nomaercs B nucbmeHHOH ¢(opme Ha OyMaxHOM HOCHUTENE, B
JNEeKTPOHHOH (opMe B oOpraH, TMpeJOCTaBISIIOWMA MYHULMOAIbHYIO  YCIYTy,
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MHOTFOQYHKLHMOHAIbHBIH LEHTp NHOO B COOTBETCTBYIOILIMN OpraH rocyaapCTBEHHOH
BJIACTH, SBISIIOLLMHCA YyupeauTeleM MHOrohyHKUHOHANLHOTO LeHTpa (nanee -
YyUpPEAUTENIL ~ MHOIO(QYHKLMOHANBHOIO  1leHTpa), a Takxe B  OpraHuzallu,
npeaycMoTpeHHble YacTbio 1.1 crateu 16 MenepanbHoro 3akona Ne 210-D3. XanoOs!
Ha pelleHUss U AeHCcTBUs (Oe3nelcTBUE) pYKOBOAMUTENS OpraHa, NpeaocTaBisSIOLIErO
MYHMIIMITAJIBHYIO YCIYTY, MOAAIOTCS B BbILIECTOSALWMM opraH (Mpy ero Haju4yuu) 1ubo B
cllydae ero OTCYyTCTBHUS pacCMaTpHBarOTCsl HEMOCPEACTBEHHO PYKOBOAMUTEJIEM Oprasa,
NpefoCTaBAOLEro MyHuUMnanbHyto ycayry. JKanoObl Ha pewieHUss W JeHCTBUS
(6be3neficTBHe) paboTHHKA MHOTO(GYHKLHMOHAILHOIO LUEHTpa MOAATCS PYKOBOAUTENIO
3TOr0  MHOIOQyHKUMOHanbHOro ueHTpa. JKanoGel Ha peweHuss U AedcTBus
(6e3nelicTBue) MHOTO(YHKUHOHAIBHOTO LUeHTpa nojaroTcs yupeauTesto
MHOTO(QYHKLHMOHAIBHOTO LEHTpa WJIH [JODKHOCTHOMY JIMIY, YMOJHOMOYEHHOMY
HOpPMaTHUBHBIM MpaBOBbiM akToM Pecnybnuku Tarapctan. XKanoObl Ha peuieHUs U
nercTBUA (Oe3neiicTBue) pabOTHHKOB OpraHu3auui, NMpelyCMOTPEHHbIX 4acTbio 1.1
ctatbM 16 ®DenepanbHoro 3akoHa Ne 210-®3, nonparoTcs pyKOBOIHUTENSM 3THUX
OpraHu3alui.

XKanoba Ha pelueHus W neictBus (Oe3nedcTBUe) opraHa, NpPenOCTaBASIOLLIETO
MYHUUMUIIABHYIO  YCIYyry, HOOJDKHOCTHOINO JMU@ OpraHa, NpeAoCTaBisIOLIEro
MYHULMOAIbHYIO YCIYry, MYHHUUMNANbHOIO CJYXALIEro, PyKOBOAUTENS OpraHa,
MPefOoCTaB/SIOWEro MyHHULMNANBHYIO YCIYry, MOXET ObITh HalpablleHa MO IOYTE,
yepe3 MHONO(YHKUMOHANbHbIH LEHTP, C WCNOJIb30BAHUEM  HWH(OPMALIMOHHO-
TENeKOMMYHUKALUMOHHON ceTu  «MHTepHeT», oduumanbHOro caiita oprasa,
NMPeNOCTAaBNSIOLIEr0  MyHMUMNanbHyl  ycnyry, EauHoro  noprana  aubo
Pecnybnukanckoro noprana, MHGOpMaLKOHHON cUCTEMBI 10cyieOHOr0 06XkanoBaHus,
a TaK)Xe MOXeT ObITb MPUHSATA NP JUUHOM NpueMe 3asBuTens. JKanoba Ha pelieHus u
NeHCTBHUS (beznelicTBue) MHOTO(QYHKLMOHANLHOTO LEeHTpA, paboTHUKa
MHOrOYHKLMOHANbHOIO  LEHTpa MOXET ObiThb HanpaBjieHa Mo MouTe, ¢
MCIONb30BaHUEM  HMH(DOPMALUOHHO-TENEKOMMYHHKALUMOHHONH  ceTu  «MHTepHET»,
opuUManbHOro caita MHOrOQYHKUHOHANLHOrO lieHTpa, EauHoro mnoprana aubo
Pecnybnukanckoro noprana, HHGopMalMOHHON cHcTeMbl qocyaebHoro obxanoBaHus,
a TaKKe MOXXET ObITh MPUHATA NPHU JMYHOM npueme 3asBuTens. XKanoba Ha pelueHHUs U
nencteust (OGe3nelicTBHE) opraHuzauMid, npenycMOTpeHHbIX 4HacTehto 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takxe ux pabOTHUMKOB MOXET ObITH HaNpaBJIEeHA
0 [oYTe, C MCNOJIb30BaHHEM HH(MOPMALHMOHHO-TEJEKOMMYHUKALMOHHOH CETH
«MHTepHeT», opuUManbHBIX caWTOB 3TUX opraHuzauuil, ExnHoro mnoprana nu6o
Pecnybnukanckoro noprajla, a Takke MOXET ObITb MNpPUHSATA MNpH JIUHHOM I[IpPUEME
3asiBUTEJISL.

5.3. XKanoba nomxHa conepxars:

1) HaumeHOBaHMEe opraHa, M[pPeAOCTABASIOIEr0 MYHULMNATIBHYKO YCIYTY,
NOJDKHOCTHOIO JMlla OpraHa, MpeAoCTaBisiolero MyHUUMNAIbHYIO YCAYry, JIHOO
MYHHWLHMIIAJIIBHOIO CJlyXKalllero, MHOro(yHKIIMOHAJILHOrO LUEeHTPa, ero pyKOBOAMUTENS U
(unu) paboTHWKA, OpraHd3alMi, MpeaycCMOTpeHHbIX uyacTbto 1.1 craten 16
MenepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTteneit U (Mnu) pabOTHUKOB, peLUEHUS U
JerAcTBHA (be3nelcTBUE) KOTOPBIX 00XKANYIOTCS;
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2) damunuto, UM, OTUECTBO (MocjienHee - MPH HaJIU4UU), CBEAEHUS O MecTe
XKUTENAbCTBA 3asiBUTENs - (HPU3UUECKOro Jula Nubo HauMeHOBaHHe, CBelIeHHs O MecTe
HaxXOXXAEHHs 3asiBUTENIS - IOPUAMYECKOro JMla, a TaKKe Homep (HoMepa) KOHTaKTHOro
TenedoHa, aapec (aapeca) MEKTPOHHON NOUTHLI (MpU HAJIMYKMHK) U MOYTOBBIH aapec, no
KOTOPBIM J0JKeH ObITh HAaMpaBeH OTBET 3as8BUTEJIIO;

3) ceenenust 06 obxanyeMbiX pelleHUsX M AedcTBusx (OGe3neicTBUM) opraha,
[IPENOCTABINSIIOLIEr0  MYHHULMNANbHYK  YCAYry, OO/DKHOCTHOrNO Julla Oprasa,
MPENOCTABASIOEr0 MYHHULMNAIBHYIO YCAYyry, JUM0OO MYHHUUMNOANbHOrO ClYyXaulero,
MHOrOQYHKLUHMOHAIBHONO LEHTpa, pabOTHUKA MHOrO(pyHKLHOHAIBHOrO LEHTpa,
OopraHv3alWi, NpeaycMOTpeHHbIX YacThio 1.1 cTaTby 16 OenepanbHoro 3akoHa Ne 210-
@3, ux pabOTHHKOB;

4) noBonbl, HA OCHOBAaHWM KOTOPbIX 3asBWUTEb HE COTJIAaCeH C peLUeHHEM U
nerctBuem (Oe3neicTBHMEM) opraHa, MPenoOCTaBSIOIEr0 MYHHUUMINANbHYIO YCyry,
OOJDKHOCTHOrO JIML@ OpraHa, MNpeaocTaBisoUIEro MYHUUMNAIBHYIHO YyCayry, Jubo
MYHHLMNAIBHOIO  CAY’Xallero, MHOro(pyHKUUMOHaNIbHOrO  LEHTpa, paboTHHKa
MHOTrO(yHKLHOHAJIBHOIO LIEHTPa, OpraHy3aliui, NpeaycMOTPeHHbIX YacThio 1.1 cTatbu
16 ®enepansHoro 3akoHa Ne 210-®3, ux pabOTHHUKOB. 3asBUTENEM MOTYT ObIThb
MpeACTaB/IeHbl JOKYMEHTbl (NpW HaJIW4YMWHK), MOATBEPXKAAlOUIME [OOBOAbI 3asgBUTE,
nMbO KX KOMUH.

5.4. TloctynuBuias anoba NOANEXKHUT perucTpalllui B CPOK He Mo3aHee paboyero
JIHsl, CJIEAYIOLLEro 3a AHEM MOCTYIIEHHUS.

5.5. JKanoba, noctynuBiias B OpraH, MNpeaOCTaBJSIOIIMNA MYHHLHUNAIbHYIO
yClyry, MHOrO(QYHKUHOHAIbHBIA LEHTp, YYpPEOUTENH0 MHOroMYHKIIHOHATLHOTO
UCHTpa, B OpraHu3auWy, [peaycMOTpeHHble 4YacThbio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 2]10-®3, nubo BbliecTOSIIUMNA opraH (MpW ero Hamu4ydd), MOMANEKUT
paccMOTPEHHUIO B TeYeHUEe MATHaauaTd padouux AHEeH CO AHS €e perucTpaluu, a B
ciiyyae 00XaloBaHWsl OTKa3a OpraHa, MPeAOCTaB/SAIOLIEr0 MyHULMNANLHYIO YCAYTY,
MHOro(yHKLIMOHAIBHOIO LIEHTPa, OpraHM3aluii, NpeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®epepanbHoro 3axkoHa Ne 210-d3, B npueme JOKYMEHTOB y 3asBUTelNs 40O B
UCIIpaB/IeHWH JOMYLUEHHBIX OrMeYaToK MW OWHOOK WM B cayvae obxanoBaHHS
HapylleHHUsl yCTAHOBJIEHHOIO CpOKa TaKWX WCMpaBieHW# - B TeyeHue NaTu pabouux
JIHEH CO IHS ee perucTpaluH.

5.6. Ilo pe3ynbTataM paccMOTpEHHS Xano0bl MPUHUMAETCS OAHO U3 CIeAYIOLIHX
pELLIEHUM:

1) xanoba ynosnerBopsieTcsi, B TOM 4ucie B (GopMe OTMEHbI MPUHATOrO
peLIeHHs, UCIPABIEHNsS AONYLUIEHHbIX ONEYaToOK U OWIMOOK B BbIAAHHbIX B pe3yJbTare
NpefoCTaBleHUs] MYHWLMNAAbHOM YCJIYrM JOKyMEHTaX, BO3Bpara 3asBUTENIO
JIEHEXHBIX CPEeACTB, B3UMAHUE KOTOPbIX HE TMPeAyCMOTPEHO HOPMATHBHBIMU
npaBoBeIMKM akTaMHU Poccuitckoi Pepepauuu, HOPMATUBHBIMH TPABOBBIMH aKTaMu
Pecnybnuku TatapcTaH, MyHULIMIATbHBIMWA NPABOBbIMU aKTaMH;

2) B yOBNETBOPEHHH kan00bl OTKA3bIBAETCS.

He nosgnee nHs, crnepyiroulero 3a AHEM NPUHSATHUS peLICHWS, YKa3aHHOrO B
HACTOSILEM MYHKTE, 3asBUTENO B MUCbMEHHOW (GOpMe M MO JKEJIaHUIO 3asBUTENS B
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3JIEKTPOHHOH  QopMe HampaBiAseTCs MOTUBHUPOBaHHbIH OTBET O pe3yJbTarax
paccMOTPEHHS KanoObl.

5.7. B cayuae npusHaHUs >kanoObl Nojjiexauled yAOBJIETBOPEHHWIO B OTBETE
3asiBUTENIO O pe3ysibTaTax pacCMOTPEHHs KajaoObl aaeTcs WHbopMaLuMs O AEHCTBUSX,
OCYLLECTBJIAEMbIX  OPraHOM,  NpPEAOCTaBISIOLIMM  MYHUMUMNAJNbHYHO  yCHayry,
MHOTO(YHKLHOHAIBHBIM LIEHTPOM JIMOO opraHu3auuei, npeaycMOTpeHHOH YacTbio 1.1
ctatbk |6 DenepanbHoro 3akoHa Ne 210-03, B Lensx He3aMeJIMTEbHOIO YCTPaHEHHS
BbISIBJIEHHBIX HApYLUEHUH MpH OKa3aHWHU MYHULUIAJIbHON YCNYTH, a TaKkKe NPUHOCATCS
U3BUHEHUS 3a JOCTaBJIEHHbIE HEY10OCTBA M yKa3blBaeTCs MH(opMauus O gajlbHEHLIUX
JEHCTBUSIX, KOTOpble HEOOXOAHWMO COBEPLUMTh 3asBUTENIO B LENSX MOJYy4YeHHSs
MYHULIMIIANBbHOW YCYTH.

5.8. B cnyuae npusHaHus xanoObl He moajexallled yJOBIETBOPEHHIO B OTBETE
3asIBUTENIO O pe3yJibTaTax pacCMOTPEeHHs KanoObl AAlOTCS apryMeHTHpPOBAaHHbIE
pasbsICHEHUS O NPUYMHAX MPUHSATOrO pelleHus, a Takxke HHpopMauus O Mopsake
00)xanoBaHUs MPUHATOrO peLLeHHUs.

5.9. B cnyyae ycTaHOBIEHMS B XOZI€ WJIM 110 pe3yibTaTaM pacCMOTPEHUS kanoObl
NMPU3HAKOB C€OCTaBa AaJMMHUCTPATUBHOIO TMPaBOHAPYLIEHUS WIM [PECTYIIEHUS
JOJKHOCTHOE JIMLO, paDOTHHUK, Ha/leJIeHHbIe NOJTHOMOUYHUSMHU 10 PaCCMOTPEHHIO Kajlo0,
He3aMeJIMTENbHO HanpasJsiOT UMEIOLIUECS MaTepHuanbl B OpraHbl MPOKYpaTyphl.
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[Ipunoxenue Ne |

K AIAMMHUCTPATUBHOMY
perjamMeHTy npeaocTaBeHHs
MYHUUMIAILHONU YCIIyry NO Bblaue
CNpaBKH (BBIMUCKH )

dopma

(bypanx oprana. npeocTaBsIOIIEr0 MYHULUMATLHYIO YCIYTY)

CITPABKA

Ceenenus 06 31€KTPOHHOH NOANHCH

JomxuocTtHoe nuuo (PHO)

(noanKch YNOIHOMOYEHHOTO AONKHOCTHOIO fiklia
opraHa)



[Tpunoxenue Ne 2

K AAMUHUCTPATUBHOMY
perjiaMeHTy NMpenocTaBleHus
MYHULMNAIbHON YCIYTY MO Bbiaue
CrpaBKH (BbIMHCKH)

dopma
(bnank opraHa. npes0oCTaBNSIOUICIO MYHUILMNIATLHYIO YCNYTY)

Komy:

KoHTakTHbIe faHHbIE:

[IpencraBuTens:

KoHTakTHbIE JaHHbIE NpeacTaBuTeis:

PELLIEHHUE
00 oTKaze B NpeAocTaBleHUH MYHULIMNIATBLHONW YCIYrH
MO BblJaye ClpaBKH (BbIMUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No "
npunaraeMble K HeMy JOKYMEHTHI, YNOJIHOMOYEHHbBIM opraHoM
MPUHSATO pelleHre 06 OTKase B Bblaaye
CNPaBKH (BBIMUCKU) M0 CJIEAYIOLIEMY OCHOBAHMIO:

HononnutensHas uHpopmauus:

CseneHusi 00 AEKTPOHHOM MOAIUCH

HomxuHoctHoe nuuo (PHUO)

(NoANKCH YTONHOMOUEHHOr0 NOIKHOCTHOrO AHLA
opraHa)



[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY
pernamMeHTy npeaocTaBieHuUs
MYHHULMTIAIbHON yCYTH 10 Bblaaue
CrpaBKH (BBIITUCKU)

dopma

(bnank oprana. npe10oCcTaBASIIOLLETO MYHULIMMTATBHYK) YCAYTY)

Komy:

KoHTakTHbIEe JaHHbIE:

[TpencraBurens:

KoHTakTHbIE JaHHBIE MpeaCTaBUTEIA!:

PEILIEHHE
00 OTKa3e B npueMe J1OKYMEHTOB, HEOOXOAUMBIX Jis MPEAOCTaBIEHHS
MYHULUNABHON YCYTrH MO BblAaue CIpaBKU (BBIMTHCKHU)
oT No

PaccmotpeB Batiue 3asBieHue oT No U
npunaraemMbie K HEMY NOKYMEHTBI, YMOJHOMOYEHHBIM OpraHoMm
MPUHATO pelleHHe 00 oTkase B
pUeMe NOKYMEHTOB, HEOOXOAMMBIX AN MpeaoCTaBleHUss MYHULMNANbHONW yCIYTH MO

BbIAa4€ CITPpaBKH (BBII'[HCKI/I) o CJICAYRLHUM OCHOBAaHUAM:
l.
2

P

PaszbscHeHHe NpUYMH OTKa3za:

JononuutenbHas HHpopmaLms:

Bbr BnpaBe moBTOpHO 0OpaTUThCS B YNOJTHOMOUYEHHbIH OpraH c 3asBl€HHUEM O
MpeAOCTaBIEHUU YCIYTH [10CiIe yCTPaHEeHUs yKa3aHHbIX HapyLIeHHH.

HaHHbIi OTka3 MoxeT ObITh 0OajnoBaH B JOCYJ€OHOM MOpsiAKE MyTeM
HarnpaBieHHs )Kano0bl B yNIOJHOMOYEHHbIH OpraH, a Takxe B cy1eOHOM nopsaxe.

CaenieHust 00 21eKTPOHHOH NOANUCH

HomxkHocTtHoe nuio (OPUO)

(IlOillllICb YHOJIHOMOUYECHHOTO JONKHOCTHOIO JiHUa
opraHa)



[Ipunoxenne Ne 4

K AIMUHUCTpPaTUBHOMY
perjiameHTy MpeaoCTaBleH s
MYHHMUHMNAAbHOH yCayry no Bblaaye
CIpaBKH (BbITTMCKH )

®opma

B

(HauMeHOoBaHHe opraHa MecTHOro caMoynpaBneHnﬂ)

oT

(pamunis. 11MA, OTUECTBO, NACMNOPTHBIE AaHHbIE, PErHCTPALIHIO
10 MECTY XHTEJbCTBA, aAPEC INEKTPOHHOI NOUThl, TenedoH)

3AABJIEHUE
O BblJaye CrpaBKK (BbITUCKH)

[1powy Bac BbiaaTh cripaBKy (BbIIHUCKY)

(yKasaTb BHI CNpPaBKH)

K 3asBnenuio ApUuJarakloTCA:

PesynbTaT npenoctaBneHus MyHULMNIATBHOW YCIYTH, NPOLIY NMPe/IOCTaBUTh:

D B JIM4YHBIH kabuHetT [loprana rocynapCTBeHHbIX U MYHHLHMNabHBLIX YCIYr
Pecnybnuku TarapcTtan;

D B MHOro()yHKUHOHaIbHOM LIEHTPEe TMpPeaoCTaBAeHHsI rOCYJAapCTBEHHbIX H
MYHMUMINaNbHbIX yenyr Pecny6nuku TaTtapcraHn;

D B Opeane.

(nara) (nmoanuch) (P.1N.0.)
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[Tpunoxenue No 5

K AIMUHUCTpPATUBHOMY
pErnamMeHTy NpenoCTaBlAEHUS
MYHHUUUNATBHOW YCIYTH MO Bblaaye
CMpaBKH (BbIMUCKH)

Pykosonurento
HcnonHUTEeIbHOTO KOMHUTETA

Of:

3ASBJIEHUE
00 HCnpaBieHUM TEXHUYECKOHN OUIMOKH

Coobwaro 06 owwunbke, 1OMyLIEHHOW NpU OKa3aHUW MYHUUMMANbHONW yCnyry no
BblJaue CIpPaBKH (BbINUCKH).
3anucaHo:

[IpaBHnbHBIE CBEACHUS:

[Ipowry uvcnpaBUTe  JOMYLIEHHYKO  TEXHHYECKYIO OLIWOKY M BHECTH
COOTBETCTBYIOLIUE  HM3MEHEHMS B JOKYMEHT,  SIBJIAIOLLMHCS  pe3yJibTaToM
MYHWUUUNATbHOH YCIYIH.

[lpunarato cnenyrolne 10KyMeHTSI:

I

Z.

B cnyyae npuHsATHs pewieHUss 00 OTKJOHEHWHW 3asBieHHs 00 MCMpaBieHUH
TEXHUYECKOHN OLUMOKH Mpollly HanpaBUTh TAKOE PelleHHUE:

NocpeACTBOM OTIpPaBIIEHMs 3JIEKTPOHHOrO JOKyMeHTa Ha agpec E-mail: ;

B BU/Ie 3aBEPEHHON KOMMHU Ha OyMaXXHOM HOCHTEJIe MOYTOBBIM OTMNPABAEHUEM M0

azpecy:

Hactosmum IMOATBCPIXXAAr0: CBEACHHUS, BKITFOYEHHBIE B 3asBJICHHUC, OTHOCAIIHUECS K
MOeH JIMYHOCTH M NpEeACTaB/iIIEMOMY MHOKO JIMLY, @ TakKXe€ BHECEHHBLIE MHOKO HUXE,
AOCTOBEPHBI. ﬂOK)’MeHTbI (KOI'II/II/I IIOKyMeHTOB), [TPUNTOXKCHHBIE K  3asaBJICHHUIO,
COOTBETCTBYIOT Tpe6OBaHld5[M, YCTAHOBJICHHbIM 3aKOHOAATCJICTBOM Poccuiickoi
(Deﬂepauun, Ha MOMEHT MpeACTaBJICHUA 3asBICHHA 3TH OOKYMCHTBI JIeCTBUTEJIbHbI H
COACPKAT NOCTOBEPHLIE CBEICHUS.

(nata) (1oANnHCh) (P.HU.0.)



