UCHOJIHUTEJbHBII KOMUTET BUWISAIP-O3EPO ABBIJI

BWIAP-O3EPCKOI'O CEJBCKOT'O KUPJETE BAIITKAPMA
INOCEJIEHU S HYPJIATCKOI'O KOMUTETHI HYPJIAT
MYHHUIUITAJTBHOT'O PAMOHA MYHUIIUIIAJIB PATOHBI

PECIIYBJIUKU TATAPCTAH TATAPCTAH PECITYBJIUNKACHI
IHOCTAHOBJIEHUE c. bumap-Ozepo KAPAP
«17» mapra 2022 rona Ned

O6 yTBep)XIeHUN aIMHHUCTPATHBHOIO PErNIaMEeHTa
[PEOCTABIEHUS MYHULIUIIANEHOR yCITyre
«Brlaga cupaBKu (BEITTUCKH )

B cootBercTtBUu ¢ DenmepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6
OpTaHM3aIUY IIPENOCTABICHNS I'OCYIapCTBEHHBIX U MYHUITUTAIBHBIX YCIYT»,

ITOCTAHOBJIAIO:

1. VTBepAuUTE aAMUHHCTPATHBHBIN pErTaMeHT MPEAOCTABIEHHS MYHHIIHITAILHOM
yenyru «Bsimaga crmpaBkd (BBIMKCKH)», COTJIACHO TPHIOKEHHUIO K HACTOSIIEMY
IIOCTaHOBIICHHUIO.

2. IIpyu3HaTe yTPaTUBIIUM CHITy aMUHUCTPATUBHBIN PETJIAMEHT MPEAOCTABIIEHHS
MYHUIUIIAIBHON  ycmyru  «Bblmada  chopaBKé  (BBIIMCKH)Y»,  yTBEPIKICHHBIH
nocranoBienneM  McnonnurensHoro  xomurera  buisp-Ozepckoro  cenbckoro
nocenenus Hypnarckoro myunununansaoro patiora Ne 7 or 01.03.2021 roza.

3. OmnybnukoBaTe HacTosIlee I[IOCTAHOBJIEHWE Ha OQWIMAIBEHOM caifte
Hypnarckoro MyHuIMNagpHOro paiiona http:/nurlat.tatarstan.ru/ u o6HapomoBars Ha
MH(OPMALIMOHHBIX CTCHIAX HA TEPPUTOPHUHU TIOCEIEHHUS.

4. KOHTpONB 3a UCTIONHEHHEM HACTOSIIEr0 TOCTAHOBJIEHNS OCTaBIAIO 33 COOOM.

HypnaTtckoro MyHHAIAIATBHC

Pecriybnuku Tarapcran B.C.Openbypros




YTBepxieH

I1I0CTaHOBJ/IeHUeM VICro/IHUTe/IbHOT 0
komuteTa bussap-O3epckoro cenbCKOro
riocesieHUss HypiaTCKOro MyHULMIIaIbHOTO
paiioHa Pecniy6siuku TarapcraH

oT «17» mapra 2022 1. Ne 4

AJMHHMCTPAaTUBHBIN perjiaMeHT
npeAoCTaB/JIeHUs MyHHULIMINIA/IbHOM YC/IYTH N0 Bbliaue CIPaBKH (BBITUCKHU)

1. O01IHe Mo/I0)KeHUA
1.1. TIIpegmeT peryivpoBaHus aJ[MUHUCTPATUBHOIO perjiaMeHTa

Hacrosiuii afMUHUCTPAaTUBHBIN perjiaMeHT Ipe/loCTaB/IeHUs] MYHMIUIIAJIbHON
ycnyru (manee — a/MUHUCTPAaTUBHBIN perjaMeHT) yCTaHaB/IMBaeT CTaHZApT U MOPS0K
NpeA0CTaB/AeHUsT MYHULIMNAJIbHOW YCIYTA TI0 BbIfaue CIpPaBKU (BBIMUCKM)(Zasiee —
MyHULIANA/IbHAs yCayra).

1.2. Kareropuu 3asButeneu

1.2.1.JluuaMu, WMEILIMMHU [paBO Ha I[IOyYeHHWe MYHHULUIAJbHOM YCIyTH,
SB/ISIFOTCS (hH3MUecKue Jvlia (Jjaiee — 3assBUTeb).

1.2.2. C 3agBneHWeM BrpaBe OOpPaTUThCS TIPeCTaBUTENb  3asiBUTEJI,
JeUCTBYIOLLMI Ha OCHOBAaHWU [JOKYMEHTa, Y[ OCTOBEPSIOIero ero rnojHoMouus (Janee
— Mpe/iCTaBUTe/Ib 3asBUTENIS).

1.3. Mopsisok nHbOOPMUPOBaHUS O MPeJOCTaBIeHUN MyHULUTIATbHOM YCIyTH

1.3.1. VHdopmaiusi o0 TopsKe TMpeJoCTaBAeHUsI MYHUIUIAIbLHON YCIyTU
pa3MelaeTcs:

1) Ha WH(OpPMAaIMOHHBIX CTeH/aX, COAEepXKalluX BU3yaJbHY0) U TEKCTOBYIO
MH(pOpMAI[MI0 O MYHHULMINAALHOW YyC/Iyre, PacloJIO)KeHHbIX B  TOMeIeHUsIX
MHOTO(QYHKI[MOHA/TbHbIX  LI€eHTPOB rpe/j0CTaB/IeHUsI roCy/lapCTBeHHBIX u
MYHULMMATbHbIX YCIIYT.

2) Ha oduuuanbHOM caWTe Hyp/iarckoro MyHMIUMNAABHOTO palioHa B
MH(}OpMaLOHHO-Te/IeKOMMYHUKALIMOHHOM CeTu
«aTepHeT»(http://nurlat.tatarstan.ru/);

3) nHa Iloprasme rocymapCTBeHHBIX W MYHMIUMNANBHBIX yCayr Pecmybmvku
Tatapcran (https://uslugi.tatarstan.ru) (manee — PecrybuKaHCKUM TopTan);

4) Ha EquHOM mopTasie TOCyZapCTBEHHBIX U MYHUIUTIAIbHBIX yCayT (yHKIUN)
(https:// www.gosuslugi.ru) (nanee — Eaunbiii moptan);
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5) B rocyJapCTBeHHOM UH(POPMAaLIMOHHOW cucTemMe «PeecTp rocysapCcTBeHHBIX U
MYHHUIUTNIATBHBIX yoinyT Pecniybuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyZlapCTBEHHBIX U MyHULIUMNAIbHBIX YCJIYT).

1.3.2. KoHCy/ibTHUpOBaHMEe II0 BOIMpOCaM TMpPeJOCTaB/JIeHUs] MYHHULMIAIbHOU
YCJIYTH OCYLL[eCTBJISIeTCS:

1) B MHOrodyHKIIMOHA/IbHBIX I1[eHTpaxX IIpefoCTaB/ieHUs] TOCYyJapCTBEHHBIX U
MYHMIUIA/ILHBIX YCTYT TIPU YCTHOM OOpaIlieH!H - TMUHO W 110 TefiedoHy;

2) B UHTepaKTUBHOU (popme PecriybmkaHCKOTO MOpTaia;

3) NcnonHauTennbHOM KomMuUTeTernoceneHus (fanee — OpeaH):

MpU yCTHOM 00pallleHu! - JIMYHO WJ/IU 10 TesieoHy;

MpU MUCbMEHHOM (B TOM 4Mc/ie B popMe 37IeKTPOHHOTO I0KyMeHTa) oOpalljeHun
— Ha OymMa>KHOM HOCHUTeJIe TI0 TIouTe, B 3/IeKTPOHHOM (hopMe T10 3/IeKTPOHHOM TouTe.

1.3.3. Undopmariius Ha EguHom ropTane, Pecriy6MKaHCKOM TTopTasie O TOpsiKe
M CpOKax TpefoCTaB/IeHUs] MYHMLWIIAJIbBHOM YyCIYyrd Ha OCHOBAaHUW CBeJeHUM,
comepxamwmxcs B PeecTpe rocyJapCTBEHHBIX Y MYHULMIAIBHBIX  yCHYT,
TIpe/IOCTAB/ISIeTCS 3asiBUTETI0 HecriyiaTHO.

Hoctyn K uHdopMalMy 0 CPOKaxX U MOpsiiKe MpeoCTaBAeHusI MyHULIUA/IbHON
YCJIyTH OCYILeCTBIsieTCs: 6e3 BLITIO/IHEeHHsI 3asiBUTe/IeM KaKux-11ubo TpeGoBaHui, B TOM
yrcse 0e3 WCMOIb30BaHUs TPOrpaMMHOr0 obecrieueHusi, yCTaHOBKA KOTOPOTO Ha
TeXHWYeCKHe Cpe/CTBa 3asBUTe/sT TpeOyeT 3akK/oueHUs JIUI[eH3MOHHOTO WU WHOTO
cor/arieHus C npaBooOsiafiaTesiemM MIPOrpaMMHOTr0 obecrieueHus,
MpeAyCMaTpYBaKOLero B3MMaHUe IJI1aThl, PerUCTPALIUI0 WM aBTOPU3aLUI0 3asBUTES,
W/TW TIpeJioCTaB/IeHUe UM TepCOHAJIbHBIX JJaHHbIX.

1.3.4. Tlpu obparttieHun 3asiBUTeJII TMYHO WK TI0 TejieOHYy B COOTBETCTBUU C
MOCTYTIMBIIIMM O0palljeHreM Tpe/[0CTaB/isseTCss MH(opMalus:

1) o MecTe HaxoX[eHWs MHOTO(YHKI[MOHA/JbHOTO LIeHTpa MpeJoCTaBaeHus
roCy/lapCTBEHHBIX W MYHHUIUMNANbHbIX ycoiyr, OpeaHa (agpec, Tpaduk paboThHI,
CTipaBOYHbIe TeedOoHbI);

2) o mopsiKe TpefoCTaBAeHUss MyHULIMIIAMbHON YCIyTH, 0 Criocobax v CpoKax
10/lauu 3asiB/IeHHUH;

3) 0 Kareropusix rpax/aH, KOTOPbIM IpeJ0CTaB/IsgeTCs] MyHULMIIA/IbHAs YCIIyTa;
O HODMAaTHBHBIX TIPAaBOBBIX aKTaX, PEryJUpYIOLUX BOMPOChl TpeAoCTaB/IeHUSs
MYHULIMNATbHON yCIYTH;

4) o0 mepeuHe [OKyMEHTOB, HEOOXOAUMBIX [J/s pacCMOTpPEeHHsi 3asiBJieHUSl O
rpeJjoCTaB/IeHUM MYHHULIMNAIbHOM yCAYyTU, O CpOKaX TMpveMa W perdcrpaluu
3asiBJIEHUS;

5) 0 xopfe TpeoCTaB/eHUsI MyHULIUMAIbHOU YCIYTH;

6) o mecTe pa3MelleHUsI Ha O(UIMATBLHOM caiiTe MH(GOPMAaLMK 0 BOIPOCAM
TpeJj0CTaB/IeHUs] MyHULIUTIAIbHOW yCTYyTH;

7) o mopsiike o0OykasoBaHUSA AeHCTBUM WM 0e3/eliCTBUS TO/DKHOCTHBIX JIWL]
OpezaHa.

[To mmMcbMeHHOMY oOOpallleHU0 COTPYJHUKU OTZAesa, OTBETCTBEHHOrO 3a
npeJoCTaB/eHe MYHULIMIAMBHON yCiayru, moApobHO B muCbMeHHON ¢dopme
Pa3bICHSIOT 3asiBUTE0 TIOPSIZIOK TMPeAOoCTaB/AeHUsT MYHULIUMNAIbHOM YCIyTU U



BOIPOCHI, yKa3aHHble B HACTOSILIEM MYHKTE aJMWHUCTPAaTUBHOIO perjiaMeHTa, U B
TeueHHe TpexX pabouux AHeW CO AHS pervcrpaiuyd obpallieHusi HallpaB/IsIOT OTBET
3assBuTe0.OTBEeThl JAIOTCA Ha s3bIKe oOpaieHus. B ciyyae HEBO3MOXXHOCTU JaTh
OTBET Ha s3bIKe OOpallleHHsT HCIIOMb3YIOTCA T'OCYZApCTBEHHbBIE SI3BIKH PecryOuku
TarapcraH.

1.3.5. ndopmaimsi 1o BompocaM TMpeOCTaB/eHHUsT MYHUIMIIAIBLHON YCIyTH
pa3MeljaeTcss Ha  O(PUIUAJBHOM  CalWTe  MYHULMIAJLHOIO  paliOHahd  Ha
HMHGOPMAaIIMOHHBIX CTeH/IaX B TIoMelljeHUsIX Op2aHa Jisi paboThI C 3asiBUTEISIMH.

Wudopmaliiss Ha TroCyJapCTBeHHBIX — si3blKax  Pecrmybmukyu — TartapcraH,
pa3MelrjaeMasi Ha WHGOPMALIMOHHBIX CTeHJaXx W Ha OQUIMaTbHOM CauTe
MYHULMIATbHOTO  palioHa B MH(OPMAaLMOHHO-TeJIEKOMMYHUKAL[MOHHOU  CeTH
«/IHTepHeT», BK/IKOUaeT CBeJEHUs] O MYHULMIIAJIBHOM YC/Iyre, cojepykaluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOI'O perjaMeHTa,
nH(MOpPMAI[MI0 O MeCTe HaXOXKAEHWs], CIPaBOUYHBLIX Tejed)oHaX, BpeMeHH PpabOoThI
OpeaaHa, o rpaduike TipueMa 3asiBJeHUI Ha MpeioCTaB/eHne MyHULIUMTIAIbHOM YCTyTH.

1.4. HopMaTuBHBbIe TIpaBOBbIe aKThl, peryaupyroLue rpeJocTaB/IeHue
MYHULMINAIbHON YCIYTH

1.4.1. IlepeyueHb HOpPMAaTUBHBLIX  IIPABOBBIX  aKTOB,  PeryJUpYHOLIUX
MpefoCTaB/ieHe MYHULIMNAJIBHOW yCIyrM (C yKa3aHWeM DEeKBU3WTOB HOPMAaTHBHBIX
MPABOBBIX AaKTOB M HCTOUHUKOB MX O(ULIMAIBLHOTO OMyOIMKOBaHUs), pa3MellleH Ha
EpvHom moprasie, B PeecTpe rocyZapCTBeHHbIX U MYHULIMIIAIBHBIX YCIyr, Ha
o(ULIMaTIEHOM caure MYHULIUIIAIBHOIO palioHa B MH(OpPMaLMOHHO-
Te/IeKOMMYHHUKALMOHHOU ceTU «VIHTepHeT».

1.4.2. TekCT aJAMWHUCTPAaTUBHOTO perjlaMeHTa B [JeWCTBYHOLeHd penakLluu
NO/JIeKUT pasMellieHUr0 Ha EjguHoM rmoprane, B PeecTpe TroCyJapCTBeHHBIX U
MYHULIMNAJIBHBIX YCAYr, Ha O(PULMAJIBHOM CalTe MYHHULMIIAJBHOTO pailloHa B
MH(}OPMaLIMOHHO-Te/IeKOMMYHHKALIMOHHOM ceTU «IHTepHeT».

1.5. TepMI/IHbI, HCII0/Ib3yeMbI€ B dIMUHUCTPATUBHOM DErjldMeEHTe, U UX OIIpee/IeHUA

1.5.1. B afMHMHHACTPaTUBHOM perJjlaMeHTe HCIO/b3yITCS C/IeyIole TEPMUHbI U
orpejeneHus:

yAaneHHoe paboyee MecTO MHOTOGYHKI[MOHAJbHOTO ILieHTpa TMpejoCTaB/eHu s
roCcy/JapCTBeHHbIX M MYHMLMMAIBHBIX YyCJIyT — TeppuTopyanbHO 000cobeHHOoe
CTPYKTypHOE rofipasjieneHuve (oduc) MHOT0(yHKIIMOHA/TbHOT O 1leHTpa
TpeJi0CTaB/IeHUs TOCYAaPCTBEHHBIX U MYHULMITA/IbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(cenmbCKOM) mMOCENeHWM MYHMLMWIIAJIBHOIO pakliOHa WA B TOPOJCKOM OKpyTe
PecriyOmuku TaTapctaH B COOTBETCTBUM C TIyHKTOM 34 [lpaBus opraHu3aiyu
JesITe/IbHOCTYU MHOTO(YHKL[MOHA/IbHBIX LIeHTPOB MPeJ0CTaBIeHUs] FOCYAapCTBEHHbIX U
MYHMLMIAIBHBIX YCIYT, YTBEPKAEHHBIX IMocTaHoBIeHUeM [IpaBurtenscTBa Poccuiickou
depeparuu ot 22 fnekabpsi 2012 r. Nel376 «O6 yTBepkaenun I[IpaBun opraHu3saluu



JesITeJIbHOCTY MHOTO(YHKL[MOHA/IbHBIX LIeHTPOB Ipe0CTaB/IeHUs] FOCYyAapCTBEHHbIX U
MYHULIATNAABHBIX YCIYT»;

TeXHUUecKass omMbka - omunbka (OnMcKa, oreuaTka, rpaMMaTUuecKas WM
apudmeTnyeckass ommbka b0 TOA00Has oIIMOKa), MAOIyIeHHas OpraHoM,
NpelOCTaB/SAOIMM MYHULIMNAIBHYIO YCIYTy, W TpUBeAllas K HeCOOTBETCTBUIO
CBe/leH!M, BHECEHHBIX B JOKYMEHT (pe3y/ibTaT MyHHULIMIIA/IbHOM YCIYTH), CBEJIeHUSIM B
JIOKyMeHTaX, Ha OCHOBaHMM KOTOPBIX BHOCU/IUCh CBeJEeHUS;

EnvHas cucreMa uAeHTU(QUKALMM W ayTeHTU(UKALMM B HH(QPaCTPYKType,
obecrieunBaroLei VMH(OPMaLMOHHO-TEXHOJIOTUYEeCKOe B3aUMO/IeiCTBHE
MH(OPMAaLMOHHBIX CUCTEM, MCI0/Ib3yeMbIX /ISl MPeJOCTaBlIeHUs] TOCYJapCTBEHHBIX U
MYHULMMNANABHBIX YCJIyT B 3/eKTpoHHOUW (opme (pamee — ECUA) — denepanbHast
rocyJiapcTBeHHasi HGOpPMalLMOHHasl cCUCTeMa, obecrieuyrBaroljasi CaHKLIMOHUPOBaHHbIN
J0CTyN YYaCTHUKOB MH(OPMALIMOHHOIO B3aUMO/IeHMCTBUS B CUCTeMe UAeHTU(YKALIMU U
ayTeHTUQUKaMyu K  uHpOpMaLMu,  cojep’kaljerucs B TOCYZapCTBEHHBIX
MH(OPMAaLMOHHBIX CUCTEMAaX Y UHbIX UH(OPMALIMOHHBIX CUCTEMAX;

M®II - TocymapcTBeHHOe OrO/KeTHOe yupexzaeHre «MHOTohyHKI[MOHATbHBINA
LIeHTP Tpe/0CTaB/eHrsl TOCYJapCTBeHHbIX M MYHMLIMIANbHBIX yCayr B Pecmybsvike
Tarapcran»;

AUC  M®Ll -  ApromarusupoBaHHass  WH(QOpPMAalMOHHas  CHACTeMa
MHOTO() YHKLIMOHA/TbHBIX L[eHTPOB TIpe/loCTaB/IeHUS roCyapCTBeHHbIX 17}
MYHHULUMNATBHBIX yeiyT Pecrybiku TaTapcTaH.

1.5.2. B aAMMHUCTPAaTHBHOM perjamMeHTe MO0/, 3asBlIeHUeM O MpeoCTaB/IeHUN
MYHULMMNAAbHOW YCJIyTH (Zajee - 3asiB/eHHe) MOHMMAEeTCsl 3ampocC O MpeJoCTaBIeHUH
MYHULIMINAAbHOW YCIYTWU,IIOlAHHBIM B COOTBETCTBUM C IIYHKTOM 3 CTaTbU 2
®enepanpHoro 3akoHa ot 27 wuwong 2010 roma Ne210-®3 «O6 opranuszanuu
Npe/i0CTaB/IeHus] FOCYAapCTBEHHBIX Y MyHULIMMAIBHBIX yCIyr» (#anee — ®efepasbHbIid
3aKOH Ne210-P3).

2. CTaHapT npeAoCTaB/IeHU MYHUIIUNIA/IBHOU YCIYyTH
2.1. HaumeHOBaHMe MyHULIMNAJIBLHOW yCIIYTH

Bbisjaua cripaBku (BBITIMCKH).
2.2. HaumeHoBaHue HCIIOJIHUTETbHO-PaCopsAAUTe IbHOTO oprasHa MeCTHOI'0
CcaMOyTpaBJ/IeHusl, HeIoCPeCTBeHHO MPeJ0CTaB/ISIOILer0 MyHULIMITAIbHYIO YCIYTY:

WNcnonauTtensHbli  KOMUTET — buisip-O3epckoro  CebCKOro  MOCe/IeHUs
HypsaTckoro MyHuUIUIaapHOro paiioHa Pecrry6smiku TaTtapctan

2.3. Onrcanue pe3ynbTaTa MpefoCTaBAeHUs MYHULIUMIIATbHOM YCITYTH
2.3.1. Pe3ysibTaTOM Npefj0CTaBIeHUs] MyHULIUNAIBHOW YCIIYTU SBISETCS:

1) crpaBka (BbInMcKa)(rpunokeHve Ne 1K HacToseMy aJMUHUCTPaTUBHOMY
perjaMeHTy);



2) peuieHue 06 OTKase B T1pe/loCTaB/IeHuN MYHULMIAIBHON
ycnyru(ripynoykeHre Ne 2K HaCTOALLEMY aZiIMUHUCTPaTUBHOMY perjlaMeHTy);

3) pewieHne 006 OTKaze B TipUeMe JOKYMEHTOB, HeOOXOAWMBIX JJisi
NpeloCTaB/leHusl MYHULMIIAAbHOU yciayrd (mpwioxkeHue Ne 3K Hacrosiemy
aJIMUHUCTPAaTUBHOMY DerjiaMeHTy).

2.3.2. Pe3ynbpTaT mnpefOCTaBAeHUS] MYHULMMNAJIbHOW YCJIYTM HamnpabiseTcs
3agBUTEI0 B (OpMe 37eKTPOHHOrO  [JOKYMEHTa, IOAIMMUCAHHOTO YCUJIEHHOMU
KBa/IM(PULIMPOBAHHOW 37IEKTPOHHOM TMOJANKCHI0 YIIOJTHOMOYEHHOTO0/DKHOCTHOTO JTMLA
OpeaHa (mubo OpeaHa), B cooTBeTcTBUM ¢ PefiepanbHBIM 3aKOHOM OT 6 ampens 2011
roga Ne63-®3 «O6 3nekTpoHHOMN ToArUcU» (fanee — PefepanbHbiii 3akoH Ne63-D3)B
MUUHBIM  KabuHer ExauHoro Tmioptana. B ciayuae  HampaBsieHUs  3asiBeHUs
nocpeficTBoMPecny6siMkaHCKOTo TIopTasia pe3y/bTaT MpeJoCTaBIeHus] MyHULIMIIATIbHON
YCJIyTY HarpaBJ/isieTCs Tak >Ke B JTMUHbIN KabrHeT PecrybKaHCKOro noprasna.

2.3.3. Tlo BbIOOpY 3asiBUTessi pe3y/ibTaT IMpPeAOCTaBleHUs MYHHULUTIATbHON
ycnyrd BbijjaeTcssB OpraHe wiu B MOPIL] B dopme 53K3eMIuvisspa 371€KTPOHHOIO
JOKyMeHTa, paclieyaTaHHOro Ha OyMaKHOM HOCHUTe/le, 3aBePEeHHOr0 TIeyaTblo U
MOZIIMCBI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI0 [OJ/DKHOCTHOro una OpraHa wWid
pabotHrka M®II.

2.3.4. 3agBuTenb BrpaBe MOMYYUThb pe3yJ/bTaT NpefoCTaBIeHUs] MyHULIUIATbHON
yUIyTH B (POpMe 3/IeKTPOHHOTO [JOKyMEeHTa B TeueHHWe CpPOKa [eWCTBUS pe3y/bTaTa
Mpel0CTaB/IeHUsI MyHULUMIIATbHOW YCIYTH.

2.4. Cpok mpefoCTaBleHUs] MYHULIMNAJbHOM YCJIyTd, B TOM UHUCIe C Yy4eToM
HeoOxofuMMOCTH oOpalljeHdsi B OpraHM3allid, YyacTBYHOIMe B TIpe/joCTaBlIeHHur
MYHULMIIA/IBHOW YC/IYTY, CPOK IPUOCTaHOBJIEHUS IIpefOCTaB/IeHus MYHHULIAIIAIBHON
yCcayra B Clydae, eC/lId  BO3MOXKHOCTb  IIPUOCTAHOBJIEHUS  [IpeAyCMOTpeHa
3aKOHOJlaTesIbcTBOM  Poccuiickont  Pepepaljuy,CpoK  BblJaud  (HarmpaB/ieHUs )
[OKYMEHTOB, SBJISIOLMXCS pe3y/IbTaTOM MpeJoCTaBIeH!s] MyHULIUMINAJIBHON yCIIyTU

2.4.1. MyHuIMnaabHasi ycayrarnpe/joCTaB/IseTCs B TeueHHe Tpex pabounx AHeH.

2.4.2. TlpuocTaHOB/IeEHHEe CpOKa MpeOCTaB/JIeHUs] MYHULMMAIbHOM YCIYyTA He
1ipelyCMOTPEHO.

2.4.3. HampasrieHve [JOKyYMeHTa, SIBJISIIOLErOoCsd pe3ybTaTOM IpefoCTaB/ieHus
MYHULIUMNAJBHOW  yCcayrd B (opMe  3/IeKTPOHHOTO  /IOKYMEHTa, 3asBUTeIt0
OCYIL|eCTB/ISIETCSI B JieHb O(OpPMJIEHUSI U pervcTpaldd pe3ysbTaTa Mpe/l0CTaB/IeHUs
MYHULIUNAJIBHOU YCIIYTH.

2.5. VcuepribIBatoIuii repeveHb JOKYMEHTOB, HeOOXOIUMBIX B COOTBETCTBUM C
3aKOHOZATebHBIMU UM UHBIMU HOPMAaTUBHBIMU MPABOBLIMY aKTaMU JJIs
NpeJi0CTaB/IeHNS MYHULIUIIATbHOM YCJIYTH, @ TAKXKe YCIYT, KOTOPbIe SB/ISTFOTCS
HeoOXO0AUMBIMHU U 00s13aTeTbHBIMU [1J1s1 TIPeJOCTaB/IeHUs] MYHHULIUTIAbHBIX YCIIYT,
TIO/I/IeKaIIUX TIPe/[CTaBIeHUIO 3asiBUTE/IeM, CTIOCOObI MX TIOJTyUeHHs 3asBUTe/IeM, B TOM
yuc/e B 371IeKTPOHHOM (hopMe, TIOPSIIOK UX Mpe/ICTaBIeHUs
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2.5.1. In moJiyyeHWsT MYHMLUIIQJIBHOM YCJIyTM 3asiBUTe/b  MpeJCTaBisieT
C/IeIyIOIIHe TOKYMEHTHI:

1) MOKyMeHT, yJ0CTOBEpSIIOIIUNA JTMUHOCTE (He TpebyeTcst B ciayuyae oOpalijeHus
nocpesicTBoMPecryb/iMKaHCKOTO TIopTasia);

2) JOKYMEHT, Y 0CTOBEPSIIOLLIUU MOJTHOMOYMS TIPeJCTaBUTEIS 3asiBUTeIS;

3) 3asiBleHue:

B (hopMe JOKyMeHTa Ha OymMakHOM HocuTese (TipuoykeHHe Ned K HacTosIeMy
aZJMUHACTPAaTUBHOMY perjaMeHTy);

B 3/7IEKTPOHHOM (popMe (3amoJIHSIeTCsl TTIOCPeICTBOM BHECEHUS] COOTBETCTBYHOLIIUX
CBeJIeHUM B 3JIGKTPOHHYIO (DOpMy 3asiBjieHUsI), MOJANUCAHHOE B COOTBETCTBHUU C
TpeOOBaHUSIMM TyHKTa 2.5.3a/[MUHUCTPAaTMBHOTO perjameHTa, Mpy obOpaleHuu
nocpeicTBoM PecrybMKaHCKOTO MopTasia;

4) B cnyuae, ec/iu JJisi TIpe[jOCTaB/IieHUs] MYHULIMTIABHOW yC/Iyrd Heobxoguma
0o0paboTKa TiepCOHa/NbHBIX [JaHHBIX JHIlA, He SIBJISIOIIEroCs 3asiBUTEe/NIeM, U eClu B
COOTBETCTBUM C (peflepa/ibHBIM 3aKOHOM 00paboTKa TakuX MepCOHATbHBIX JJaHHBIX
MO>KeT OCYIIIeCTBJISITBCSI C COTJIaCUsI YKa3aHHOT'O JIUIIa, TIPU 00palljeH!H 3a ToJ/yueHrneM
MYHULIUNAJIBHOU  yYCIYTA 3asBUTEIb [OTMOJHUTENBbHO TMPEeJCTaBasieT [JOKYMEHTHI,
TOATBEP)XAAlOLIMe TI0JlyyeHWe COrjlacus yKa3aHHOTO JiMLa WIM ero 3aKOHHOIO
TIpe/ICTaBUTe/sI Ha 00pabOTKy TepCOHa/bHBIX JaHHBIX YKa3aHHOTO JuIja. [JOKyMeHTHI,
TIO/ITBEPIK/JAIOIIME TIOyUeHHe COTJIaCHsi, MOTYT OBITh TIpe/[CTaBleHbl B TOM UHC/Ie B
dhopme 371eKTPOHHOTO JIOKYMEHTa;

5) B ciydae, eciid O0s3aHHOCTb XpaHeHHUs [JOMOBOM KHuru Jo0 31.12.2017
BO3/larajlaCb Ha COOCTBEHHUKOB >XMJIbIX TIOMEIl[eHHM, 3asBUTe/IeM IIpe/ICTaB/IseTCs
[lOMOBasi KHUTa;

6) mpaBoyCTaHaB/IMBAOIIUe JOKYMEHTbI Ha UHAUBUAYAJIbHBIN XAIOU JOM (eciu
1paBo COOCTBEHHOCTW He 3aperucTpMpoBaHO B EQWHOM rocyZapCTBEHHOM peecTpe
HeJIB)KUMOCTH) — 1151 BBITTUCKU U3 MOXO035IMCTBEHHOU KHUTH.

2.5.2. 3asB/ieHWe W TpUaraemMble [JOKYMEHTbI MOTYT OBITb IIpe/ICTaBIeHbI
(HartpaB/IeHbl) 3asIBUTE/IEM OJIHAM U3 CJIeIyIOIINX CTI0COOO0B:

1) uepez M®II Ha OyMa)KHBIX HOCUTE/SIX U B BUJE 3JIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOLIUX TPeOOBAaHUSAM TTYHKTA 2.5.3aIMUHHUCTPAaTUBHOTO PerjlaMeHTa;

2) mocpezicTBOM Pecmy6/MKaHCKOTO TTOpTajia B 3/IEKTPOHHOU (hopMme;

3) B Opran/iMuHo WM TTOCPeJCTBOM TTIOUTOBOM CBSI3W Ha OyMa)KHOM HOCHTeJIe.

3asiBjieHMe W TIpWjaraemMble [JOKYMEHTbI, TIpU HaripaB/ieHUH T10CPeCTBOM
TIOUTOBOM CB$I3H, 3aBEPSIFOTCS B YCTaHOB/IEHHOM TOPSIJIKe.

2.5.3. 3asiBeHWe TIpYM HampaB/JIeHUH MocpeACcTBoMPecyb/MKaHCKOTO TiopTasia
TIOZTNMCHIBAETCS IPOCTOM 3/IEKTPOHHOM TTOATMICHIO 3asBUTEIS.

[y TIo/lyueHusi TIPOCTOM 3/IeKTPOHHOM TIOANUCH 3asBUTETI0 HEeoO0XO0AUMO
TIPOMTH Tipolleypy pervcrpauuu (ayreHTHdukaimu) B ECUA, a Takke MOATBepAUTD
YUYETHYIO 3aluCh.

ONeKTPOHHbIE TOKYMEHTHI (3/IeKTPOHHBIe 00pa3bl [OKYMEHTOB), yKa3aHHbIE B
TIOATTYHKTax2, 4-6nyHKTa 2.5.1aAMUHUCTPAaTUBHOT O perJjiaMeHTa,3aBepsArTCA
YCUIEHHOM KBa/IM(PULIMPOBAHHOW TIOAMMUCHIO JIWLI, YIOJHOMOYEHHBIX Ha CO3/laHue U
TIO/TIMCaHKe TaKUX JOKYMEHTOB, B TOM UKCJ/ie HOTapuyCaMH.
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ONeKTPOHHbIe [JOKYMEHThI(3/1IeKTPOHHbIe 00pa3bl JOKYMEHTOB), TpUiaraemMbie K
3asiB/IeHUI0, B TOM UHMCJ/ie JOBEPEHHOCTU, HalpaB/sOTCA B BuZe (ailioB B popMarax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He 60s1ee 50 M6aiiT.

KauecTBo Tpe/ioCTaB/IsieMbIX 37IeKTPOHHBIX JOKYMEHTOB (3/IeKTPOHHBIX 00pa3oB
JOKYMEHTOB) /IOJDKHO TI03BOJISITH B TOJHOM OOBeMe MpOuUMTaTh TEeKCT JAOKyMeHTa U
pacro3HaTh PeKBU3UTHI JJOKyMEHTa.

2.5.4. 3ampelrjaeTcst TpebOBATh OT 3asBUTEJIS:

1) nmpencraB/ieHrs1 JOKYMEHTOB U MH(OPMAaLMK WM OCYLLeCTB/IeHUS 1elCTBUU,
Mpe/iCTaB/ieHHe WM OCYLeCTB/IEHHWEe KOTOPbIX He TMpeAyCMOTPEHO HOPMaTHUBHBIMHU
MPaBOBbIMM aKTaMW, PETryJUPYIOIIMMUA OTHOLIEHWS, BO3HHUKAIOLIUe B CBSI3U C
Mpe/loCTaB/AeHUeM MyHULMIAIbHOW YCIyTH;

2) ocCyllleCcTB/IeHHsI [eHCTBUM, B TOM YKCJIe COTJIaCOBaHWM, HeOOXOAMMBIX IS
MOJlyueHus] MYHULIMIAAbHOM YCJAyTM M CBSI3aHHBIX C oOpailjeHueM B UHbIe
rocylapCTBeHHbIe OpraHbl, OpraHbl MEeCTHOTO CaMOYIIpaB/ieHusl, OpraHu3aluH, 3a
WCK/IFOUeHWeM TIOJIydeHUs] YCIyr W TOJiydeHUs JOKYMEeHTOB W UWHGOpMaluu,
Npe/loCTaB/IsieMbIX B pe3yJ/ibTaTe TMpPeJOCTaBAeHUs] TaKUX YCIyr, BK/IHOUYEHHBIX B
lepeyHy, ykasaHHble B 4Yactu 1 cratbm 9 ®depepanbHoro 3akoHa Ne 210-@3
(HeoOXOAUMBIX U 00sI3aTeNbHBIX YCIIYT);

3) nmnpencTaB/eHUs [JOKYMEHTOB UM HWH(pOpMAalUH, OTCYTCTBUEe U (WIN)
HEeZIOCTOBEPHOCTh KOTOPBIX He yKa3blBaJIWCh MPH MEepBOHAYa/JIbHOM OTKa3e B IpUeMe
NOKYMEHTOB, HeOOXOAWMBIX AJisi TIPeAOoCTaB/eHUs] MYHULIMTAJILHOW yC/IyrH, 1o B
Mpel0CTaB/AeHUM MyHULIMMNATIbHOW YCIIYTH, 3@ UCKTFOYEHUEM CIeIYIOLUX C/TyYaeB:

a) u3MeHeHWe TpebOOBaHUII HOPMATHUBHBIX TIPAaBOBLIX AaKTOB, KacCarOIIUXCs
Mpe/loCTaB/AeHUsI MYHHULIMIIAbHOM YC/IYTH, MOC/e NMepBOHAYaIbHOW MOJjauu 3asiBIeHUs
O MpeJ0CTaB/IeHUA MyHULIMIIATbHOU YCIYTH;

6) HamMuKe OIIMOOK B 3asiBIEHHWH O TIPeJJOCTaB/IeHUH MYHUIUMAIBHON yC/IyTH U
JNOKyMeHTaX, TO/JaHHbIX 3asBUTe/ieM TI0C/ie TepPBOHAUaJbHOTO OTKa3a B Iipueme
JOKYMEHTOB, HeOOXOJWMBIX i TIpeIoCTaB/IeHHsT MYHULIATIAIBHOW yC/IyTH, MO0 B
TNpeloCTaB/IeHUH MYHULUIIA/IbHOU YC/IYTH U He BK/IFOUEHHBIX B MPe/CTaB/IeHHbIM paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUeHHe CPOKa JelCTBUS JOKYMEHTOB WM U3MeHeHHe MH(OpMaLuu nocje
MepBOHAUa/IbHOTO OTKasa B TpUeMe JO0KYMEHTOB, He0OXOAUMBIX [Jisi TIPeJ0CTaBIeHuUs
MYHULUIATBHON YCIyTH, MO0 B TIPeA0CTaB/IeHUA MyHULIMTIA/ILHON YCTYTH;

I) BbISIBJIEHWE [OKYMEHTaJbHO MOATBEPXKAEeHHOro (akta (MpH3HAKOB)
OLIMOOUHOTO WM TIPOTHMBOIIPABHOTO JelicTBUs (Oe3/elicTBUsI) AO/DKHOCTHOTO JIMIA
OpraHa, pabotHuka M®II, mpu mepBoHaya/lbHOM OTKa3e B IIpHeMe JOKYMEHTOB,
HeoOXOUMBIX il TIpeJ0CTaB/AeHUs] MyHULIUIAIbHOU YCAyTH, 100 B MpefoCTaBIeHuN
MYHULMTaIbHOW YCIYTHM, O UeM B MUCbMEHHOM BHJE 3a MOAMNUCHI0 DPYKOBOAUTEJIS
OpraHa mpy TiepBOHAYa/IbHOM OTKa3e B TpHeMe AOKyMeHTOB, He0OXOJUMBIX is
Mpe/loCcTaB/leHusI MYHMIMMNAJbHOW YC/IyTH, YBEeAOMJISIETCS 3asBUTe/b, a Takxke
TIPUHOCSATCS] U3BMHEHUsI 3a I0CTaB/IeHHbIe Hey100CTBa;

4) mpepocTaBieHWs Ha OyMaKHOM HOCUTesle AOKYMEHTOB W WH(oOpMaiuu,
3JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLTN 3aBepeHbl B COOTBETCTBUM C MTYHKTOM 7.2
yactu 1 cratbu 16 @epepanbHOro 3akoHa Ne 210-P3, 3a WCK/IIOUEHHEM C/Ty4daeB, eCiv
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HaHeceHWe OTMEeTOK Ha Takue JAOKYMeHThl MO0 UX U3bATHE SIB/SIeTCs HeoOXOAUMbIM
yCJIOBUEM TIpe/OCTaB/eHUs] TOCY[apCTBEHHOW W/IM MYHWLMIIAJbHOM YC/IYTU, U UHBIX
C/ly4yaeB, YCTaHOBJIEHHBIX (De/lepasibHbIMU 3aKOHAMHU.

2.6. VicuepribIBaroIIuii riepeveHb JOKYMEHTOB, He0OXOIUMBIX B COOTBETCTBUHM C
HOPMaTHMBHBIMY NPABOBLIMHU aKTaMH [i/is1 IPeA0CTaBeHUs MyHULIUIAIbHOM YCIIYTH,
KOTOpPbIe HAXOATCS B PACMOPSPKEeHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyTIpaB/IeHUs U MO/BeIOMCTBEHHBIX TOCYAAaPCTBEHHBIM OpPraHaM UM OpraHaM
MeCTHOI'0 CaMOYTpaB/ieHUsI OPraHU3aliii U KOTOPbIe 3asiBUTE/Ib BIIpaBe Mpe/CTaBUTh, a
TaK)Ke CriocoObI X TO/TyUeHUsT 3asiBUTE/ISIMM, B TOM UMCJie B 3/IeKTPOHHOM (hopme,
MOPSIZIOK UX Mpe/ICTaB/IeHNsI; TOCyAapCTBeHHbIN OpraH, OpraH MeCTHOIO
camoyTpaBJieHust inbo opraHu3aiiysi, B pacriopsbkKeHU KOTOPBhIX HaXOASTCs JaHHbIe
JIOKYMEHTbI

2.6.1.ITonyyaroTcst B paMKax Me>XBeJJOMCTBEHHOTO B3aMO/€HCTBUS:

1) Bemmcka w3 EQWHOrO rocysapCTBEHHOTO peecTpa HEeIBWKUMOCTH —
denepanbHasi c1y>k0a rocy/1lapcTBeHHOM perrcTpalyy, KajiacTpa u Kaprorpaduuy;

2) CcBefeHMs O IEUCTBYOLLEM MacropTe rpaxaaHuHa Poccuiickor ®epeparum —
MB/], Poccuy;

3) cBejeHUsI O HOTapuaabHOU JoOBepeHHOCTH — desepanbHasi HOTapuaabHas
rajiaTa.

2.6.2. 3asBUTeNb BIpaBe MpPeJOCTaBUTh JOKYMEHTHI (CBe/leHHs), YKa3aHHbIE B
noAnyHkrel myHkTta 2.6.1 aMUHUCTPAaTUBHOIO perjiaMeHTa, B (hOpMe 371eKTPOHHBIX
JOKYyMEHTOB, 3aBEPEeHHbIX YCW/IEHHOM KBaJU(ULMPOBAHHOW TOANUCHIO  JIUL],
YIIOJTHOMOUEHHBIX Ha CO3[jaHhe U TMOJAINKWCAHMe TaKuX [JOKYMEHTOB, MpPU Mojaye
3asBJIeHUSI.

2.6.3. HenpexcraBnenue (HeCBOeBpeMEHHOE TMpe/CTaBleHNEe) YKa3aHHbIMU B
nyHkre 2.6.1 aJMHUHMCTPAaTUBHOIO perjaMeHTaopraHaMy TOCYyJapCTBEHHOM BJIaCTH,
OpraHamMM MeCTHOrO CaMOYIIpaBJieHHWsl, OpraHu3alissMU [OKYMEHTOB U CBeJleHHUM He
MOJKeT SIB/IAThCSI OCHOBaHUEM [I/Is1 OTKasa B Mpe/i0CTaB/IeHNA MYHULIMIIaTbHOU YCIYTH.

2.6.4. [omkHocTHOe sulj0 U (Wid) pabOTHUK, yKa3aHHbIX B TyHKTe 2.6.1
aJJMUHUCTPAaTUBHOIO perjlaMeHTaopraHoB W OpraHusalyd, He T[peJCTaBUBLINe
(HeCcBOeBpeMeHHO Mpe/CTaBUBIIIKE) 3alpOLIeHHbIe M HaxOAsALMecs B pacropsyKeHUH
JOKYMEHT WM CBeZieHUs], TI0//1eXKaT aMUHUCTPATUBHOW, JUCLMTIJTMHADHOW WA WHOM
OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKOHOaTenbCTBOM Poccuiickon deseparuu.

2.6.5. 3amnpertrjaeTcsi TpeOOBaTh OT 3asiBUTENS JOKYMEHTHI CBeZIEHHS,B TOM UHCIIe
TIOATBEPXKAAIOLLe BHeCeHUe 3asiBUTe/IeM IUIaThl 3a TpefoCTaBIeHue MYHULMIIAIbHOU
YCIYTH, HAXOASAIIMeCs B PACMIOPSPKEHUY FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOyTpaB/eHUsT M TMOJBEJOMCTBEHHBIX T'OCYJapCTBEHHBbIM OpraHamM WA OpraHam
MEeCTHOT'0 CaMOYTpaB/IeHUsI OPraHU3aLin.

HernpencrasieHue 3asBuUTe/leM [OKYMEHTOB, COZep’KallluX CBe/leHus, KOTOpble
HaxoJATC B PacClOpsDKeHUM TIOCyJapCTBeHHBbIX OpraHoB, OpPraHoB MeCTHOI'O
caMoympaB/ieHuss U I10[BeJOMCTBEHHbIX TI'OCYJapCTBeHHbIM OpraHam WA OpraHam
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MEeCTHOTO CaMOyTpaB/ieHUsl OpraHu3alvii, He SBJSIeTCS OCHOBaHWEM [Jisi OTKasa
3asiBUTEJIIO B TIPeI0CTaB/I€HUY MyHULMTIAaIbHOU YCIYTH.

2.7. VicuepribIBatolluii TlepeueHb OCHOBaHUH /IJisl OTKa3a B MpreMe JOKyMEeHTOB,
HeoOXO0UMBIX /I/Is1 TIPeZI0CTaBIeHUs] MYHUIUTIAIbHON YCIyTH

2.7.1. OcHOBaHMSIMU [I/I1 OTKa3a B TIpUeMe JO0KYMEeHTOB, HeoOXOAWMBIX Jis
Tpe/ioCTaB/IeHYsI MYHULIUTIATbHOW YC/TYTH, SIBJISTFOTCS:

1) nmipencTaB/iieHHble 3asBUTe/IeM JOKYMEHTbl COJlepKaT TOAUMCTKU U
VICTIPaBJIEHUsI TEKCTa, He 3aBepPeHHbIe B MOPsJKe, YCTAHOBJIEHHOM 3aKOHOAATEebCTBOM
Poccurickon ®enepanyuy;

2) JOKYMEHTBI COZep’KaT TOBPEeK/JEeHHs, Ha/lhiuvhe KOTOPbIX He II03BOJIeT B
nmojsiHOM oOBbemMe WCIo/ib30BaTh HMHQPOPMAIMI0 U CBeZieHUs, Cojepskaiiuecs B
JOKyMEeHTax [i/1s1 TIpefj0CTaB/IeHrsI MYHULIUTIaIbHOM yCITyTH;

3) npencTaBieHHble AOKYMEHTbI WM CBeJEeHUsI YTpaTWIM CWJIy Ha MOMEHT
oOpalljeHus1 3a MYHHUILUTIATbHON YCIyrod (IOKyMeHT, yAOCTOBEPSIOIIUI TOTHOMOUKS
TIpe/ICTaBUTEIS 3asiBUTEISA, B C/Tyuae oOpalljeHus 3a MpeloCTaB/IeHreM MyHHIATTaTbHOM
YCIYTH YKa3aHHbIM JTUL[OM);

4) nojlaua 3asiBJieHUsI O MPe/I0CTaB/IeHUU MYHUILIAITA/IbHOU YCIYTU U IOKYMEHTOB,
He0OXOAUMBIX 11 TIpeI0CTaB/IeHNsI MyHUIIUIA/IbHOW YCIYTH, B 3JIeEKTPOHHOM (hopme ¢
HapyIlleHleM yCTaHOBJIeHHbIX TpeboBaHMii;

5) HEeKOppeKTHOe 3arojiHeHre 00si3aTe/IbHbIX Mosieid B ¢opMe 3asiB/ieHUs, B TOM
yicjie B HHTepakTUBHOW ¢opMe 3asiBeHUss Ha PecrnyO/ivMKaHCKOM —TiopTasie
(HemocTOBEpHOE, HETIO/IHOE, MO0 HerpaBU/ILHOE 3aIl0THEHHE);

6) Tpe/CTaBlieHWe HETO/JIHOTO KOMIUIeKTa [JOKYMEHTOB, HeOOXOAWMBIX [I/Iisi
TpeJi0CTaBIeHUS MYHULIUTIATbHON YCIIYTH;

7) 3asiBleHHe O MpeJOoCTaBJeHUM YCJAYyTU TOAAaHO B OpraH roCyJapCTBEHHOU
BJIACTH, OpraH MeCTHOT'O CaMOYIIPaB/IeHUs] WIU OpPraHU3allyio, B TTIOJTHOMOUMS KOTOPBIX
He BXOAUT MpeA0oCTaB/IeHrue MyHULIUNAJIbHOU YCITyTH;

8) HecoOmo/leHre YCTaHOB/IEHHbIX cTaThed 11 ®enepanbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «OO0 37eKTPOHHOW MOANMUCU» YCJIOBUN TPU3HAHUS
JeMCTBUTETbHOCTU YCUIEHHOU KBaTM(ULIMPOBAHHOU 3/IEKTPOHHOW MOAMUCH.

2.7.2. TlepeueHb OCHOBaHW [/I1 OTKa3a B MpHeMe JOKYMEHTOB, He0OXOAUMBIX
JJ1S1 TIOJTyYeHHs] MyHULIUIIA/IbHOM YCITYTH, SIBJISETCSI UCYEePIbIBAOLLIIM.

2.7.3. Peiienue 06 oTKase B mpueMe 3asiBjieHUs] U JOKYMEHTOB, He0OXOJUMBIX
IJIsl TIpeAI0CTaB/IeHUs] MYHUILUTIAIbHON YC/TyTH, MOKET ObITh TIPUHATO KakK BO BpeMs
rpyueMa 3asiBUTeJs, TaK U TOCJIe TOJyYeHHUs OTBETCTBEHHBIM [OJDKHOCTHBIM JIUL[OM
OpraHa HeoOXOAWMBIX AJis TIPeOCTaB/IEHUSI MYHHULUTIATbHON YCIYTH [JOKYMEHTOB
(cBemeHuI) C WCI10/Ib30BaHHEM Me>KBeIOMCTBEHHOT'O HMH(OpPMAaIMOHHOT O
B3aMMOJIEMCTBYSI, B CPOK, He TIpeBbIMamuid 9 pabounx AHed CO AHSA pervcTpaliviu
3asiBJIEHUSI.

2.7.4. 3anpeljaeTcd OTKasbiBaTb B IIpUeMe 3asB/ieHUS U HHbIX [JOKYMEHTOB,
He0OXOAUMBIX /IJIs1 TIpeI0CTaB/IeHUsI MYHUIUMTIaTbHOW YCIYTH, B C/ly4ae ec/id 3asiBlieHue
U JJOKyMeHTbI, He00X0/[UMbIe 11 TIpe/IoCTaB/eHNsI MYHULIUIA/ILHON YCIyTH, TI0/IaHbI B
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COOTBETCTBUU C MH(pOPMaLMeN 0 CPOKax M MOpsiiKe TIpe0CTaBAeHUs MyHULIUNaIbHOU
yCJIyTH, orybimkoBaHHOUW Ha EfviHOM mopTasie, Pecry6/iMKaHCKOM TIOpTarie.

2.8. VicuepribiBatoliuii TlepeueHb OCHOBaHUWH /1Jisi IPUOCTAHOB/IEHHUSI UM OTKa3a B
T1IpeloCTaB/IeHUN MyHULIMNAJIBHOW yCIIYTU

2.8.1. OcHOBaHMS [Ji1 TPUOCTAaHOBJIEHUS TIPEeJOCTaB/IeHUS MYHHULIAIAIbHON
YCIIyTY OTCYTCTBYIOT.

2.8.2. OcHOBaHus Jj15 OTKa3a B Npei0CTaB/IeHUY MyHULIMTIAAbHOW YCITYTH:

1) B mpefCcTaB/IeHHBIX 3asBJI€HUM U (WIM) JOKYMEHTaX COJEpPXXUTCS HeroJiHas U
(wnn) HepocToBepHasi MH(MOPMaLus;

2) TOCTyIl/IeHWe OTBeTa OpraHa rOCYyZapCTBEHHOW B/acTHW, OpraHa MeCTHOTrO
caMmoyTipaB/ieHusi MO0 T10/IBeJOMCTBEHHON OpraHy roCyZapCTBeHHOW B/acTU WU
OpraHy MeCTHOI'0 CaMOYIIpaB/ieHUsl OpraHu3alid Ha MeXBeJOMCTBEHHBIM 3arpoc,
CBU/IETE/ILCTBYIOLETr0 00 OTCYTCTBUM IOKyMeHTa U (WaM) WHbopMaLvi, Heo6X0AUMBIX
JJ1s TIpe/lOoCTaB/IeHus] MyHULIUIA/IbHOM YCIYTH, €C/IM COOTBETCTBYIOIUU [JOKYMEHT He
ObU1 Tpe/icTaB/IeH 3asBUTEIeM 10 COOCTBEHHOUM WHULIATHUBE;

3) OTCyTCTBHe CBeJileHMM O PerucTpalui TpaXKJaHWHa MO0 MeCTy >KUTeIbCTBa
(npebbIBaHMs1) B pacriopsKeHUU OPraHOB MECTHOT'O CaMOYTIpaBJIeHusl.

2.8.3. TlepeueHb OCHOBaHWM [/ OTKa3a B MpPeJOCTaB/JI€HUM MYHULMMAIbHON
YCIIYTH SIB/ISIETCS UCYEPITbIBAIOLLIAM.

2.8.4. 3armpelijaeTcs OTKa3biBaTh B IMPe/IOCTaB/JIeHUM MYHUIMIAJILHOU YCJIYyTU B
c/lyyae, eCyid 3asiBJieHWe O MpeJOoCTaBIeHUM MYHMLMNAJAbHOW YCIYrM T0JaHO B
COOTBETCTBUU C UH(OpMaLel 0 CPOKax M IOpsKe NpejoCTaB/lIeHUsl MyHULMIIATbHON
yciiyry, ony6/MKoBaHHOM Ha EjuHoM noprane, PecniybsivikaHCKOM ropTarie.

2.9. ITopspok, pasMep ¥ OCHOBaHUS B3UMaHHWs rOCyAapCTBEHHOM TOIUIMHBI UJIA UHOU
T/1aThl, B3MUMaeMOM 3a NpeloCTaB/IeHrue MYHULUITA/ILHOW YCIYTH

MyHnuLnanbHast ycayra npejjocTaBisieTcs: Ha 6e3Bo3Me3/JHOM OCHOBe.

2.10. [TepeueHb yciyT, KOTOPbIe SIBSIFOTCS HEOOXOAUMBIMU U 00si3aTe/TbHBIMU [17Is]
Tpe/loCTaB/IeHUsI MyHULMIIaTbHOU YCIYTH, B TOM UMC/Ie CBeeHUs O JOKyMEHTe
(ZoKyMeHTax), BbljJaBaeMOM (BbIlaBaeéMbIX) OpraHU3aLMsMH, YYaCTBYIOIUMU B

TpeloCTaB/I€HUY MyHULUIAIbHBIX YCIyT

[TpemocTaBeHre HeOOXOAUMBIX M 00513aTe/IbHBIX YCIYT He TpedyeTcs.
2.11. Ilopsok, pa3Mep U OCHOBaHMS B3UMaHUs IJIaThI 3a TIpeJoCTaBjieHre yCIyr,
KOTOpBI€ SIBJISIIOTCS He0OX0AUMBIMU U 00s13aTeTbHBIMU 1151 TIPE[OCTaB/IeHHUS
MYHULUMAIbHON yC/IyTH, BK/IHOUYasi MH(GOPMaIUIo 0 MeTOJMKe pacyeTa pa3mMepa Takou

IJ1aThI

[TpenocTaByieHre HeOOXOAUMBIX U 00sI3aTeNbHBIX YCIYT He TpeOyeTcs.
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2.12. MakcumanbHbIM CPOK OKUJaHUS B OUYepesiy MpH Mojayve 3arpoca o
NpeA0CTaB/IeHUY MYHULIUMNABHOW YCIIYTH, YCJIYTH, PeJOCTaB/IsieMOU OpraHu3aluen,
y4aCTBYIOLLEN B MPeI0CTaBIeHUM MyHULIMIIATIbHOW YCIYTH, U TIPU TTOTyYeHUH
pe3yJibTaTa IMpefoCTaB/IeHUs] TAKUX YCIyT

2.12.1. BpeMs oXulaHUs TIpY MOJaue 3asiBJIeHUs Ha MOoJlydeHrue MYyHULIUNaIbHOM
yCJIyTH - He Oojiee 15 MUHYT.

2.12.2. Tlpu nonyuyeHUM pe3y/bTara MpeAoCTaBlAeHUsT MYHUIUIAJbHOW YC/IyTU
MaKCHMaJIbHbIA CPOK OXKHJjaHHUsI B ouepeJy He JOJKeH MpeBbIlliaTh 15 MUHYT.

2.13. CpoK ¥ MOopsi0K perucTpalyy 3anpoca 3asgBUTes O rpeoCcTaB/IeHur
MYHULMIIQ/IbBHOW YCIYTU U YCJIYTH, TIPeIOCTaB/sSIeMOM OpraHu3aljyien, y4acTBYIOIIEeN B
MpeloCTaB/AeHUM MYHULIUMNAJIbHOW yCJIyTU, B TOM YKUCJIe B 37IEKTPOHHOM (hopme

2.13.1. TIpu muuHom obpaiijeHun B M®PIL] B feHb Mofiauy 3asiB/ieHUST 3asBUTETIO
BbljaeTcs pacnvcka u3 AVIC M®L] ¢ perucTpalliOHHBIM HOMEPOM, TTOATBEPKAAIOLLINM,
YTO 3asiB/IeHWe OTMPAB/IEHO, U JaTOM MOJAuU 3asiBIeHUSI.

2.13.2. Tlpu HarpaB/ieHUU 3asiBJIeHUs TTOCPeACTBOM, PecryO/iMKaHCKOTO TIopTasia
3asBUTE/Th B [IeHb M0/jauy 3asiB/IEHHS TT0/TyJaeT B IMUHOM KabuHeTe Pecrty0/iMKaHCKOTO
ropTtaja M MO 3JeKTPOHHOW IOoYTe YyBeJOMJ/IeHWe, MOJTBepXKAatollee, UTo 3asB/IeHHe
OTMpaB/eHO, B KOTOPOM YKa3bIBalOTCSl PervMCTpalldOHHbIM HOMep W jJaTa ToZauu
3asBJIeHUS.

2.13.3. Tlpu nuuHom obpaijennn B OpraH B [eHb T0ZlQuu  3asiBIeHUS
YIIOJTHOMOUYEHHbIM [IO/DKHOCTHBIM ULOM OpraHa 3asiBUTENI0 BbIJAeTCs paciucka M3
aBTOMAaTU3HMPOBAaHHONW WMH(OPMAI[MOHHOW CHCTeMbl, TIpeJHa3HaueHHOM [Jisi OKa3aHMs
rOCyZlapCTBEHHbIX Y MYHULIMNAJbHBIX YC/IYyTr, C PEruCTPALMOHHBIM HOMEpOM, [aTou
110/jau¥ 3asiBJIeHVs U [lepeyHeM Mpe/CTaBlIeHHbIX JOKYMEeHTOB.

2.14. TpeboBaHus K TTOMEIIEHHsIM, B KOTOPBIX MPeA0CTaB/SeTCs] MyHHUIUIa/IbHAs
yCJ1yTa, K 3a1y OKUJaHWs, MeCTaM [i/Is 3aTl0JIHeHUS 3allpOCOB O Mpe/0CTaBIeHUH
MYHHILIUITAIGHON yC/TyTH, HTH(POPMAI[MOHHBIM CTeH/IaM C 00pa3iiaMy WX 3aroTHeHUs U
TiepevyHeM IOKyMEHTOB, He0OXO0UMBIX /ISl IPeI0CTaBAeHNs KaXK[OM MyHHUIUIA/IbHOM
YC/IyTH, pa3MellleHut0 U 0()OPM/IEHHIO BU3Ya/IbHOU, TEKCTOBOM U MY/TbTUMEITUMHOU
MHbOPMaIMK O TIOpsi/IKe TIpe/IoCTaBIeHUs] TaKO yC/IyTH, B TOM YKC/ie K 00ecrieueHuto
JOCTYTTHOCTH /1J1s UHBA/IUJIOB YKa3aHHbIX 0ObeKTOB B COOTBETCTBUU C (pe/iepaibHbIM
3aKOHO/IaTe/IbCTBOM M 3aKOHO/|aTe/IbcTBOM Pecmy6iku TaTtapcTaH o0 COIMa/IbHOM
3all[yTe UHBAIU/IOB

2.14.1. TlpenocTaByieHre MYHULMITAJIBHOW YCIYTA OCYIIECTB/ISIETCS B 3JaHUSX U
TOMeI[eHUsTX,  00OpYy/I0BaHHBIX TIPOTUBOIIOXKAPDHOM ~ CHUCTEMOW W CHUCTEeMOMU
MOXKapOTYLIEHHS.

Mecta mnpuema 3asiBUTesiel 000pyAyroTcs Heobxogumoin wmebenbro s
oopmiieHUs1 JOKyMEHTOB, UH(OPMAaL[MOHHBIMU CTE€H/JaMU.
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2.14.2. B COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccuiickon Penepanuu o0
coLMasibHOM 3all[iTe WHBAJWJOB B LefsiX OecrpernsTCTBEHHOr0 MAOCTyINa K MecTy
TIpe/[0CTaB/IeHUs] MyHULIMTIATbHON YCIyTH 00ecrieuBaeTCs:

1) obecmeuriBaeTcsi OeCTIPENATCTBEHHBIM [JOCTYIl HWHBAaIMAOB K MeECTy
MIpe/[0OCTaB/IeHUs] MYHHUIUMNANIBHON yciyrd (yA0OHBIA BXOA-BBIXOZ, B TIOMEI[eHUS U
repeMellleHHe B UX Mpejiesiax);

2) BU3ya/ibHasi, TEKCTOBasi U MyJIbTUMeUHasA MH(OPMALUS O MOPsiKe
TIpe/OCTaB/IeHUs] MYHULIAIIABHOW yC/IyTH pa3MelraeTcss B YAOOHBIX /s
3asiBUTe/Ied MecTax, B TOM UHC/JIe C Yy4YeTOM OrpaHUUeHHBIX BO3MOXXHOCTEM
VHBA/IU/IOB;

3) COMpoBOXJeHWe WHBA/IW/IOB, HWMEKIMX CTOMKHEe pacCTpOMCTBa
(YHKLWY 3peHUs U CaMOCTOSITE/IbHOTO MepeiBMKEHMS], M OKa3aHHWe UM TTOMOLLIY;

4) BO3MOXXHOCTb CaMOCTOSITE/IbHOTO TepeABIKEHUsI TI0 TEepPUTOPUM, Ha
KOTOpPO pacIioyio’KeHbl OOBEKTHI COLIMAJbHOM, WH)KEHEPHOWM ¢ TPaHCIIOPTHOMN
WHGPACTPYKTYP, BXO/la B TakKre 00BEKThI U BbIXO/A M3 HHUX, MOCA/IKK B TPAHCTIOPTHOE
CpeJICTBO Y BBICA/IKU U3 HEro, B TOM UKCJIe C UCT0J/Ib30BaHUEM KpeC/Ia-KOJIsSICKY;

5) Hajjiexailjee  pa3MellleHde  o0OOpyJoBaHMSI W HOCUTesel
uHbOpMaIii, HeoOXOAUMBIX i obecriedeHUst OeCTIPerATCTBEHHOTO [OCTyTia
VHBA/IU/IOB K yCJIyraM C y4eTOM OrPaHUYeHUN UX XKU3HeesTeTbHOCTH;

6) myOmvpoBaHue HeoOXOJUMOW [II1  WHBAIWZOB 3BYKOBOWM U
3pUTe/IbHOM WH(MOpPMAalLUM, a TakXXe HaJIuCel, 3HAKOB U WHOW TEKCTOBOM U
rpaguueckoi WHGOPMAalMA 3HAaKaMH, BBIIOTHEHHBIMUA peJibe()HO-TOUEUHBIM
wpudTom bparins;

7) [OMYyCK CypAorepeBourKa U TH(I0CYp/10TiepeBO/IUHKa;

8) momyck  coOaku-TIpOBOJHWMKA  TIPU  HaJIUUMM  [JOKYMEHTa,
TIO/ITBEPIK/JAIOIIETO ee CrieljhasibHOe o0yueHHe W BbiJaBaemMoro 1o ¢opme U B
Nopsi/iKe, KOTOpbIe yCTaHOBJIeHbI MPHUKa30M MUHKCTePCTBA TPyAa U COLMATbHOU
3aimThl Poccuiickoii @epeparyu ot 22.06.2015 Ne 386H «O06 yTBep)kaeHUH
dbopMBbI  IOKyMeHTa, TIOJTBEP)KJAIOIIero CrielfdasibHoe 0bOydyeHue cobaku-
MPOBO/IHUKA, U TOPSIIKA €ro BbIaum».

2.14.3. TpeboBaHnss B uacTd obecrieueHHsT [JOCTYMHOCTH [JiIi WHBAIUI0B
00BEKTOB, B KOTOPBIX OCYIIECTB/ISIETCS MpeAOoCTaBIeHre MYHHULUMTIATbHON yC/IyTH, U
CPe/CTB, MCMOJIb3yeMbIX TPU MPeAOCTaBJIEHUN MYHUIMIIA/JILHOW YC/IYyTH, KOTOpbIe
yKasaHbl B mnoAamnyHkrax 1 — 4 nyHkra 2.14.2. agMUHUCTPaTWBHOI'O perjaMeHTa,
NIPUMEHSIIOTCSI K 00BeKTaM U Cpe/icTBaM, BBEeJIEHHbIM B JKCITyaTallui0 WU
TpOLLIeAIIMM MO/ EepHU3aLMI0, PeKOHCTPYKL1IO rocsie 1 uronsa 2016 ropa.

2.15. Tloka3aTenu JOCTYITHOCTHA U KaueCTBa MYHULIMIIATbHOM YCJIYTH, B TOM YHUCIIe
KOJINUeCTBO B3aWMO/IEUCTBUH 3asIBUTEJIS C JO/DKHOCTHBIMU JIMLIAMU TIPH
TpeJi0CTaB/AeHUHA MYHULIUIABHOM YCJIYTH U UX PO OJIKUTENIbHOCTh, BO3MOKHOCTD
rostyueHusi *HGOpMaLK 0 Xo/ie TIpeloCTaB/eHUs MyHULUTIaTbHOU YCIYTH, B TOM
yKcsie C UCTO0JIb30BaHKeM MH(MOPMaIMOHHO-KOMMYHUKAIIMOHHBIX TeXHOJIOTUM,
BO3MO>KHOCTB JTNOO HEBO3MO>KHOCTb ITOTyUeHUs] MyHUILUTATLHOW YC/TyTH B
MHOTO()YHKLIMOHA/IbHOM LIeHTPe Mpe/IoCTaB/IeHus: TOCYJapCTBEHHbBIX U
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MYHUIUTIAIBHBIX YCIYT (B TOM UMC/ie B TIOJIHOM 00beMe), B F0O0M
TeppUTOpPUa/IbHOMIIO/Ipa3/ie/ieHMM OpraHa UCIIOTHUTE/IbHO PacIiopsiiMTeIbHOTO OpraHa
MeCTHOT'O CaMOYTIpaBJIeHus, TI0 BBIOOPY 3asBUTeE/IS (3KCTepPUTOPHAIbHBIN ITPHUHIIHII),
MOCPeICTBOM 3arpoca O TpeioCTaBIeHUH HeCKOMbKUX IOCY1JapCTBEHHBIX U (HJTN)
MYHULUTABHBIX YCJIYT B MHOTO(YHKI[MOHA/IbHBIX LIeHTpax Mpe/|0CTaBIeHUst
roCyJJapCTBEHHbBIX U MYHULIUMNATIbHBIX YCIYT, TIPeAYyCMOTPEHHOTrO cTaTher 15.1
depnepanbHOro 3akoHa Ne210-P3 (KOMIJIEKCHBIM 3ampoC)

2.15.1. Tloka3zaTessMu JOCTYITHOCTH TIpeAOCTaB/Ie€HUs MYHULIMMNAIBbHOM YCIyTH
SIBJISIFOTCS:

PacIio/I0KeHHOCTh TIOMeLL[eHHs], B KOTOPOM BeZleTCsl IpreM, BblJjaua JOKYMEHTOB
B 30He JIOCTYITHOCTH 0011{eCTBEHHOT0 TPaHCIIOPTa;

Ha/iMyde HeoO0XOJWMOTO KOJMUYeCTBa CIeLMalyCTOB, a Takke IOMelleHUH, B
KOTOPBIX OCYILIeCTB/IIeTCS [pHUeM [JJOKYMEHTOB OT 3asiBUTeJIel;

Ha/Muyde WcCuepribiBaoleii uHopmalud o crocobax, TopsAKe U CpoKax
NpeJjoCTaB/eHus MYHULIMINAAbHOM YCAYrM Ha WH(OPMALMOHHBIX CTeHjax,EauHoM
nopTa’se, Pecry6/iMkaHCKOM ropTasie, oULMaTbHOM CaiiTe MyHHULMIAILHOTO paiioHa;

OKa3aHWe TIOMOIIYM WHBaIWJaM B TIpeofiojieHud 0apbepoB, MeIIaroluX
TIOJIyYeHWUI0 UMH YC/IyT HapaBHe C PYIUMU JIMLaMU.

2.15.2. Tloka3arenssMM KauyecTBa IIpeJiOCTaB/IeHUs MYHULMNAJBHOW YCIyTH
SIBJISIFOTCS:

1) cobro/ieHre CPOKOB MpreMa U pacCMOTPeHUs JOKyMeHTOB;

2) cobnrofieHre CpoOKa TMoyTydeHust pe3y/ibTaTa MyHULUMIIAIbHON YCIyTH;

3) orcyTcTBMe 00OCHOBaHHBIX ’Kaa00 Ha HapylleHUsl aJMUHUCTPATHBHOIO
perjiaMeHTa, coBeplleHHble paboTHUKamMu OpraHa;

4) KOJIMUeCTBO B3aMMO/IeHiICTBUM 3asIBUTEJIS C JO/DKHOCTHBIMH viiaMu (6e3 yueTa
KOHCYJ/IbTaLliN):

B3auMOJIelicTBHe 3asiBUTeNss C pabotHukamu Oprada wm  M®Il  npu
NpeloCTaB/eHud  MYHULIMIAJIBHOM  YCAYTM  OCYLIEeCTB/ISIeTCs OJWH pa3 IIpH
npe/iCTaB/IeHUH 3asiB/ieHHsl CO BCeMHU He0OXOANUMBIMU JJOKYMeHTaMHu;

OJVH pa3 B Cjiyuae HeOOXOJUMOCTH TIOyUeHUsi pe3ysbTaTa Ipe0oCTaB/eHus
MyHULMNanbHOW yciyrd B OpraHe i M®L] B ¢opme 3k3eMruisipa 3/1€KTPOHHOIO
NOKyMeHTa Ha OyMa)KHOM HOCHTeJIe.

[Tpoj0/KUTEeTBHOCTE  OJJHOTO B3aMMOZEUCTBUSL 3asBUTENS C JO/DKHOCTHBIMU
JIMLIaMU TIPU MPeJi0CTaB/IeHU MYHULIMIIATbHOM YCIYTH He TIpeBbIllaeT 15 MUHYT.

3asBUTe/Ib BIIpaBe OLEHUTb KaueCTBO Ipefi0CTaB/IeHrsi MYHULIUIIA/ILHOM yC/IyTU
C TIOMOIIbIO YCTPOMCTB TOJBWKHOW pajnoTeneOHHONM CBSI3W, C MCIIO/Jb30BaHUEM
Pecry6/iMKaHCKOTO MopTasia, TePMUHAIbHBIX YCTPOMCTB.

2.15.3. ndopmalusi 0 xofe TMpeAoCTaB/ieHUdss MYHULIUIIAIbHOM YC/IyTU MOXET
ObITb TIOMyueHa 3asiBUTe/ieM B JMUYHOM KabuHere Ha EjauHom moprarne,
PecniybnmkaHckom noptase, B Oprade, M®II.

2.15.4. TlpenocraBieHre MYHHULUMAIBHOW YC/IYTH OCYIIECTB/SIeTCS B JiF0OOM
M®IIno BeIObOpY 3asBUTENs HE3aBUCMMO OT MeCTa €ro J>KUTe/NbCTBa WM MecTa
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dakTrUecKoro rnMpo>kuBaHus (peObIBaHWsT) Ha TeppuToprr Pecry6sku TatapcTaH 1o
9KCTEePPUTOPUA/IbBHOMY MPUHLIUIY.
MyHuLMnanbHasi ycayra B COCTaBe KOMILIEKCHOTO 3arpoca He MpejoCTaB/IsieTCsl.

2.16. VHble TpebOBaHYs, B TOM UHC/Ie YUHUTHIBAIOIIE 0COOEHHOCTH Mpe0CTaBIeHUs
MYHULIMIAJIBHOW YCIYTH M0 3KCTePPUTOPHAIbHOMY NIPUHLMIY (B C/Iydae, eciu
MYHULMNAaIbHAas yC/ayra IpefoCTaB/IseTCs 10 SKCTePPUTOPUAIbHOMY MPUHLIUITY) U
0Cc00eHHOCTH TIpe/IoCTaB/IeHNsI MyHULIUTIA/ILHOW YCTYTU B 3/IEKTPOHHOMN hopme

2.16.1. Tlpu mipefocTaB/ieHWW MYHUIMIIA/JILHOW YC/IYTM B 3J€KTPOHHOM(bOPMe
3asiBUTeJ/Ib BIIPaBe:

1) monyuuTh UHPOpPMALMIO O TOpsiAKE M CpPOKax  IIpeoCTaB/eHUs
MYHULIATIATBHOM  YCIyTH, pa3MellleHHyt0 Ha EauHoMm mnopTtane, Pecry6/vkaHCKoM
roprarie;

2) mojaTh 3asBleHMEe O TIPeAOCTaBJIeHWM MYHULMIIAJbHOW YC/IYTM U HWHbIe
JNOKYMEeHTBI, HeoOX0fuMbIe JJ1s Tpe0CTaBIeHNs MyHULTUIA/TLHOW YCIYTH, B TOM UHCIIe
JOKYMEHTBbI ¥ UH(OPMaIHio, 3/IeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLTM 3aBepeHbI B
COOTBETCTBUU C MYHKTOM 7.2 yacty 1 crateu 16 depepasnbHOro 3akoHa Ne 210-P3,c
MCTI0/Tb30BaHHeMPecity6/IMKaHCKOT0 TIopTaria;

3) MONMyudThb CBeJleHWs O XOZie BBITIOJIHEHUSI 3asiBJIeHUM O MpeJoCTaBlIeHUuN
MYHHULIUMNAJIBHOU YCJIyTH, TIOJJaHHbIX B 3/IEKTPOHHOM (hopMe;

4) oCylIecTBUTH OLIEHKY KaueCTBa Mpei0CTaB/eHNsI MYHULIUIIATbHON YCTyTH;

5) TOMyuYuTb pe3y/bTaT MpeAO0CTaB/leHUs] MYHULMMNAIbHOM YCIyrd B (opme
3JIEKTPOHHOTO JJOKYMEHTa;

6) momaTh »kKaymoby Ha peliieHHe U AelictBue (be3meiicTBue) OpraHa, a TakKKe ero
JO/DKHOCTHBIX JIWLl, MYHULIATIAIBHBIX C/IYXKAl[UX T0CpeiCTBOMPecy6/IMKaHCKOTo
ropTtana, MopTtana QeaepasbHONM TOCyAapCTBEHHONW WH(POPMAI[MOHHON CHUCTeMbl,
obecrieunBaroIieil Ipoiiecc AocyzedHoro (BHecyzeOHOro) o0)kaJOBaHUS PeIeHHH U
nevictBui (Oe3/efCTBUS), COBEpPIIEHHBIX TIPH TIPeOCTaB/I€HUN TOCYJapCTBEHHBIX M
MYHULIMNAJbHBIX ~ yCAYT OpraHamu, MNpeAOCTaB/SIOUMMA TOCYy[apCTBEHHbIE U
MyHULIUMA/JbHbIE YCIYTHM, WX [O/DKHOCTHBIMM JIML[aMM, TOCY[apCTBeHHbIMU U
MYHULIMAJbHBIMU CTY KallMU.

2.16.2. ®opmupoBaHUe 3asB/IEHUS] OCYLLECTBJISIETCS IOCPeACTBOM 3arlo/IHeHUs
3/IeKTPOHHOM (hopMbI 3asiB/ieHHss Ha PecriyGimKaHCKoM ropTtasie 6e3 Heo6XoAuMOCTH
JIOTIOJTHUTETbHOM TI0Zlauy 3asiB/IeHUsT B KaKOW-/T1060 nHOM dhopme.

2.16.3. TIpu (popmMupoBaHUM 3asiB/IeHHs 00ecrieurBaeTCs:

1) BO3MO’KHOCTb KOMUPOBAHHUSI U COXPAHEHUs 3asiBJIEHUSI U UHBIX JJOKYMEHTOB,
HeoOXOUMBIX /IS TIPeZI0CTaBIeHUs] YCIyTH;

2) BO3MO>XHOCTb 3aliO/THeHUs HeCKOJTbKUMU 3asiBUTE/ISIMA OJJHOW 3JIEKTPOHHOM
dopMbI 3asB/ieHUs] MPU OOpallleHny 3a yC/IyramMu, MpeArioararoliMK HarlpaB/ieHre
COBMECTHOTO 3asiB/IeHUSI HECKOIbKUMU 3asiBUTEJISIMU;

3) BO3MOJKHOCTb TeuaTH Ha OyMa)kKHOM HOCHTese KOTMM 3JIEKTPOHHOM (HhOpMBbI
3asiB/IeHUS;
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4) coxpaHeHHe paHee BBeJeHHBIX B 3/IEKTPOHHYIO (pOpMY 3asiB/ieHUs] 3HAaUEHUM B
000 MOMEHT TI0 KeJTaHHWIO TI0/Tb30BaTe/isl, B TOM YKC/ie TIPU BO3HUKHOBEHUH OIIMO0K
BBO/Ia ¥ BO3BpaTe /il IOBTOPHOI'O BBO/Ia 3HAUEHWH B 3/IEKTPOHHYIO (POPMY 3asiB/IeHUSI;

5) 3amojiHeHWe TIofel 3/eKTpPOHHOM ¢GopMbl 3asB/eHHs [0 Havaaa BBOZA
CBeJJeHUM 3asiBUTeJIeM C WCIOJIb30BaHWEM CBeJileHWH, pasMelleHHbix B ECUA, u
CBe/leHU, OryOIMKOBAaHHBIX Ha PecryO/iMKaHCKOM TopTaje, B UYaCTH, Kacarollencs
CBeJIeHUM, OTCYTCTBYIOIIUX B €[IUHOW CUCTeMe WIeHTU(HKAL[UW U ayTeHTU(PUKALUY;

6) BO3MO>KHOCTb BEPHYTbCS Ha J/it00OM W3 3TaroB 3arojHEeHUs 3eKTPOHHOU
dopMbI 3asiBIeHUsT 6e3 TTIOTepH paHee BBeZiIeHHOW WH(bOpMaI[iy;

7) BO3MOXXHOCThb [IOCTyMa 3asiBUTe/s K paHee TMOJJaHHbIM WM 3asiBJIeHUSIM B
TeueHHWe He MeHee OJJHOTO Io/ia, a TakKKe YaCTUYHO Cc(hOPMHPOBAaHHBIM3asIB/IEHUSIM - B
TeyeHUe He MeHee 3 MeCsL|eB.

2.16.4. 3anuch 3asBuTesield Ha ipueM B M®IL] (manee - 3amuch) OCYIeCTB/ISETCS
nocpescTBoM PecrybmKaHCKOTO miopTasa, TejedoHa KOHTaKT-1jeHTpa M®ILI.

3asBUTE/TIO TIPEJOCTaB/ISIeTCS] BO3MOKHOCTD 3aIliCH Ha JitoOble CBOOOAHBIE /151
rpyeMa /IaTy U BpeMsi B Mpejlesiax yCTaHOBJIEHHOTO0 B MHOTO(YHKI[MOHA/JIbHOM 1[€HTpe
rpaduka nmpuema.

3anuch Ha OmpeJie/IeHHYH0 [iaTy 3aKaHuMBaeTCs 3a CYTKM 0 HAaCTYIUIEHUS] 3TOU
JlaThl.

1715t ocy1ijeCTB/IeHUs TIpe/IBapUTETHLHOM 3amcy rocpeicTBoM Pecry6MKaHCKOTO
ropTasia 3asiBUTe0 HeobX0JMMO yKasaThb 3arpalluBaeMble CUCTEMOU JaHHble, B TOM
yuce:

(dbaMuInto, MMsi, 0TUECTBO (MIPU HAJTUUYMHN);

HOMep TesedOHa;

aZipec 3/IeKTPOHHOM TOYTHI (T10 KeaHHI0);

)KejlaeMyro 1aTy ¥ BpeMsi IIpyeMa.

B cnyuae HeCOOTBeTCTBUSI CBe/leHHI, KOTOpble COOOIIW/I 3asBUTENb TIPU
rpeJiBapuUTe/IbHOM 3aMluCH, JOKYMeHTaM, Mpe/CTaB/IeHHBbIM 3asgBUTe/eM TIpU JIMUHOM
ripyveme, TipeJBapuTe/ibHas 3arvcChb aHHY/IUPYeTCS.

[lpy ocyllecTBIeHWN TIpe/[BapUTeIbHOM 3alicy 3asiBUTeNI0  obecrieurBaeTcs
BO3MOXXHOCTh pacrieyaTaTb Ta/IOH-TIOATBep)KeHre. B «i1yuae, eciud 3asgBUTe/Ib
COOOIIUT aZipec 37eKTPOHHOM TIIOUThI, Ha YKAa3aHHBIM aZipeCc TaK)Ke HarpaBJsieTcst
vHpopMalusi O TIOATBEPXKAEHWU TpeJBapUTe/IbHOM 3arvCU C YyKa3aHueM [IaThl,
BpPEMEHU U MeCTa npueMa.

[Ipu ocylijeCcTB/IeHWY TpeABapUTeNbHONM 3allCy 3asBUTE/Ib B 00s3aTe/lbHOM
nopsiike ”HGOPMUPYETCSI O TOM, YTO MpeJBapUTe/IbHast 3aliCh AHHY/JIMPYETCS B C/lyyae
€ro HesIBKM 10 UCTeYeHUM 15 MUHYT C Ha3HaUYeHHOI'0 BPeMeHH TpreMa.

3asiBUTe/h B /It000e BpeMsi BIIpaBe 0TKa3aThCsl OT MpeJBapUTeTbHON 3arvcCH.

3aripeijaeTcsi TpebOBaTh OT 3asiBUTENS] COBEPILIEHUS WHBIX AeWCTBUM, KpoMme
TIPOXOXK/IeHUsI UJIeHTU(UKAIIUY YU ayTeHTU(PUKALIUU B COOTBETCTBUU C HOPMATUBHBIMU
NpaBOBbIMU akKTamu Poccuiickon ®Pefepalvy, yKasaHUs Lieyd TpHeMa, a TakKxKe
TIpe/[OCTaB/IeHUs] CBeIeHU, HeoOXOAUMBIX /11 pacueTa [JIUTeTbHOCTH BPEMEeHHOTO
MHTepBaJia, KOTOPhIA He0OX0AUMO 3a0pOHUPOBATS /ISl TIpHeMa.
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3. CocTas, noc/ie0BaTe/IbHOCTb M CPOKH BBINIOJIHEHUS aJMUHUCTPAaTUBHbBIX
npoueyp, TPe00BaHUA K MOPAJKY X BBINO/THEeHUS, B TOM YHC/Ie 0CO0eHHOCTH
BBITNIO/IHeHUS a]MMHUCTPAaTUBHBIX MPOLeJyP B 3/IeKTPOHHOM (popme, a TakKe
0CO0eHHOCTH BBITIO/THEHUSI a/[MUHHCTPATHBHBIX MPOLeAYyP B
MHOT0()YHKIIMOHA/IBHBIX LIeHTPax

3.1. Onucanue noc/es0BaTe/IbHOCTH JeUCTBUM NPU MPei0CTaB/IeHuN
MYHULMIAIbHOU YCIYTH

3.1.1. [IpemocTaByieHe MyHMIUIAIbHONW yC/IyTM BK/IIOUaeT B cebs ciiefyrolue
aJMUHUCTpPaTUBHbIE MIPOLIeyPhI:

1) KOHCY/TbTUDOBaHUE 3asiBUTEJIS;

2) IpUHSITUE U pacCMOTPeHWe KOMILUIeKTa [JOKYMEHTOB, MpeJCTaBAeHHbIX
3asiBUTesIeM;

3) HarpaB/ieHWe Me)KBeJOMCTBEHHBIX 3alpOCOB B OpraHbl, y4acCTBYHOLIVE B
TpeJi0CTaB/IeHUY MYHULIUTATIBHOW YCIIYTH;

4) OAroTOBKA pe3yJsbTaTa MyHHULIMIIAIbHOU YCIYTH;

5) Bbllaua (HampasJieHre) 3asBUTEI0 pe3yJ/ibTaTa MyHULMIIaIbHOU YCIYTH;

6) ucripaB/ieHNe TeXHUUEeCKUX OIINOOK.

3.2. Oka3aHue KOHCY/IbTal[ii 3asiBUTEJTIO

3.2.1. OcHOBaHVMEeM Hauaja BbIIOJIHEHUS aJMUHUCTPAaTUBHOW TpOLeypbl
sBJIsleTCsT oDOpallleHHe 3asiBUTeJisi 10 BOIpPOCaM, CBs3aHHBIM C TpeAoCTaBlIeHUeM
MYHULMIaIbHOW yCIyTH.

NOMmKHOCTHBIM ~ JIUI[OM  (pabOTHHMKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHUE
aJIMUHUCTPATUBHOMW MPOLIeAYPbl, SBJISETCS:

1ipu obpartenuy 3asButens B ML — pabothuk M®II;

npyu oOpaijeHud 3asBUTesis B OpraH—pyKoBOAuTe/lb VICTIOMHUTENTBHOTO
KOMUTeTariocesieHuss  (gajnee - [O/DKHOCTHOE — JIMLIO,  OTBETCTBEHHOE  3a
KOHCYJIbTUPOBaHue).

3.2.2. 3asiBUTeb BIpaBe 00OpAaTHUTLCS 3a KOHCY/IbTalliell O TIOpSAKe W CPOKax
NpefjoCTaB/ieHus MyHULUNaabHOW ycayru B MO®L] nuuHo u 1o TenedoHy U
3JIeKTPOHHOM MOUTe.

PabotHuk M®L] KOHCY/IbTUPYeT 3asiBUTesIs, B TOM UHC/e M0 cocTaBy, dopme
Npe/iCTaB/sieMOM JOKYMEHTalWU M JPYTUM BOIPOCaM [JIs1 TIOJIyYeHUs] MyHULIMITaTIbHOM
YCIIyTH.

3asBUTEe/lb MOXXET TMOAYyUYUTh WH(GOPMALMI0 O TIOpsSiKe TpeoCTaBIeHUs
MyHULMTNaABHOW yCayTru Ha oduiianbHoM caiite M®L] http://mfc16.tatarstan.ru.

AJMUHHCTpaTUBHBIE TIPOLIeAYPhl, yCTaHaB/JMBaeMble HACTOSIIIUM MYHKTOM,
BBITIOJIHSIIOTCS B [leHb 0OpallieHust 3asiBUTeJIsI.

PesynbraTaMy  BBIMOJIHEHUS ~ aJMUHUCTPAaTUBHBIX  MPOLEAYP  SIBJISIFOTCS:
KOHCY/JIbTallUsi TI0 COCTaBy, (opme TpeJCTaBisseMOl [OKYMeHTaluu W JpyTruM
BOIpOCaM, He0OXOAUMBIM [I7IsI TIO/TyUeHHUs] MyHULIMTIAIbHOU yCITYTH.
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3.2.3. 3asBuTenb BrpaBe obOpaTuThcsi B OpraH 1o TenedoHY U 3/IeKTPOHHOM
rouTe, a TakKe TONyYUTb KOHCY/bTalMi0 Ha PecrybivKaHCKOM TiopTane, caiire
Oprana o nopsiike U CPOKax MpeAoCTaBAeHUs MyHULIMINAIbHOM YCJIYTH, B TOM YUCJIe TI0
cocTtaBy, (opMe MpeJCTaB/sieMON JOKyMeHTaly U IPYTUM BOIPOCaM [ijisi TIOJTyUeHust
MYHHULIUMAJIBHOU YCJTyTH.

ITo/DKHOCTHOe JIULI0, OTBETCTBEHHOe 3a KOHCY/JIbTUPOBaHWe WH(OpPMHUDYeT
3asBUTE/II B COOTBETCTBUU C TpeOOBaHMSAMM TIyHKTa 1.3.4 aJMUHHACTPATUBHOTO
peryiaMeHTa.

AJIMVHUCTpaTHBHBIE TIPOLIEYPbI, yCTaHaB/IMBaeMble HACTOSALIUM [YHKTOM,
BBITIOJIHSFOTCS] B TeUeHHe Tpex pabourx AHeM co AHS MOCTYIieHus: oOpaiileHus.

Pe3synbraTtamMyd  BBIMIOJIHEHUST  aJMUHUCTPATUBHBIX  TIPOLIEAYD  SIBJISIFOTCS:
KOHCY/bTAallUM TI0 COCTaBy, (opme TpeACTaBAsieMOl [JOKYMEHTaLUUU W APYTUM
BOTIpOCaM, He0OXOIUMBIM [I7Isl TIO/TyYeHUsI MyHULIUMATbHOU YC/TYTH.

3.3. IIpunsiTHe U pacCMOTpeHue KOMILIeKTa JJOKYMEHTOB,
Tpe/ICTaB/IeHHbIX 3asiBUTE/IEM

3.3.1. [IpyeM [OKyMeHTOB [jis1 TIpeOCTaB/JeHUsI MYHULIUIIA/ILHOM YCJIYTU Yepe3
M®IL] wnu ynaneHHoe pabouee mecto M®PLI.

3.3.1.1. 3asBuTesnb (TipefcTaBUTeNb 3asiBUTesIs) obpaijaercs B M®II ¢ 3arpocom
O TpejOCTaBAe€HUMM MYHHULMIIAJBHOM YCIYyTM W NpPeJCTaB/sieT [JOKYMEHTbl B
COOTBETCTBUHU C IIYHKTOM 2.5aIMUHUCTPATUBHOIO perjliaMeHTa.

3.3.1.2. PabotHuk M®LI, Befyiiuii mpreM 3asiB/ieHUM:

oripefiesisieT MpeiMeT oOpallleHus;

YA0CTOBePSieT JIMYHOCTh 3asBUTeJIs;

IIPOBOJUT NPOBEPKY ITOJIHOMOYMHU JIML{A, TIOJA0LLero JOKYMEeHTHI;

MPOBOJUT TIPOBEPKY COOTBETCTBUSI /OKYMEHTOB TpeOOBaHUSIM, yKa3aHHbIM B
IyHKTe 2.5 aJIMUHUCTPAaTUBHOI'O perjiaMeHTa;

3aro/HseT 3/IeKTpoHHY0 dhopmy 3asBieHus B AUC M®II;

IpU  IpejoCTaB/eHWU  [JOKYMEHTOB,  yKa3aHHbIX B  IIyHKTe 2.5
aJIMUHUCTPAaTUBHOTO  perjaMeHTa Ha OyMa)kHOM  HOCUTese,  OCYILeCTBIIsSeT
CKaHUPOBaHUe Ipe/iCTaB/IeHHbIX JOKYMEHTOB;

pacrieuarbiBaeT 3asBiaeHue u3 AVIC M®II;

repe/iaeT 3asBUTEJII0 Ha TIPOBEPKY U IMOAINCAHKUE;

TI0CJIe TIOATIUCaHUA CKaHUpYyeT noArnucadHoe 3asasieHue B AVIC M®L;

3arpy>kaeT B AVIC M®II gokyMeHThI, Mipe/iCTaB/eHHbIe B 3/IeKTPOHHOU dopme
WIW 3/IeKTPOHHbIe 00pa3bl OTCKaHUPOBAHHBIX JOKYMEHTOB, (hOpPMUDYET 3/1eKTPOHHOe
JeJ10;

BO3BpalljaeT MO/JNMCAHHOE 3asiB/ieHe U OPUTMHAJIbl OyMa)KHBIX 10KYMEHTOB;

BbIJJaeT 3asBUTeJII0 PaCIIMCKY B IIpreMe JOKYMeHTOB.

AJMUHUCTpPATUBHbIEe TIPOLeJypbl, yCTaHaB/JWBaeMble HACTOSALIUM IIyHKTOM,
BBITIOJIHSIIOTCS B [IleHb 0OpallieHust 3asiBUTeJIsI.

PesynbTaTaMy BBINOJIHEHUS aJ/IMUHUCTPATUBHBIX IPOLeyP SABJISIOTCS: FOTOBOE K
OTIIpaBKe 3asiB/IeHHe U IaKeT JOKYMEeHTOB.
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3.3.1.3. PabotHuk M®II HarpaB/isieT TlaKeT JOKYMEHTOB, TIPUHATBIX OT
3asgBuTenss B OpraH B 37eKTPOHHOM ¢opMe (B COCTaBe IMAaKeTOB 3/€KTPOHHBIX fles) B
TeyeHWe OJHOro pabouero [HS CO [JHS oOpallleHus 3asBUTeNsT B CTPYKTYpPHOe
rogpaszesnenve M®II.

Pe3ynbTraramu BbINO/IHEHWS aMUHUCTPATUBHBIX TIPOLIeAYP SABJISIOTCS: 3asiB/IeHUe
Y MakeT JOKYMEHTOB (3/7IeKTPOHHOE [le/i0), HaripaB/ieHHble B OpraH, NocpeicTBOM
CUCTeMbI 37IeKTPOHHOTO B3aUMO/]eHCTBUSL.

3.3.2. TlpueM [AOKYMEHTOB [/l TMpeJOCTaB/JeHUS MYHHULIUMNAJIbHOW YCIyTHU B
3JIEKTPOHHOM opme uepe3PecryOIMKaHCKUH TTOpTaJl.

3.3.2.1. 3agBuTenb Ay MOJauyM 3asiB/A€HUSI B 3JIEKTPOHHOM (DOpMe BBINIOJIHSET
clefyroIue AeCTBUS:

BBITIO/THSIET aBTOPU3aLUIO;

OTKpbIBaeT (hOpMY 371€EKTPOHHOIO 3asiBJIEHUS;

3arnosHseT (QopMy 3JeKTPOHHOTO  3asiBJIeHWs, BKJIIOUAIOLLIYI CBeJeHus,
HeoOXouMbIe U 00si3aTesibHbIE /1JIs TIPe0CTaB/IeHUs] MYHHULIUTIATbHON YCIyTH;

TIPUKPET/IsieT JOKYMEHThI B 3JIEKTPOHHOW (opMe WM 37eKTpPOHHBbIe 00pasbl
JOKYMEHTOB K ¢hopMe 3/IeKTPOHHOTO 3asiBjieHus (TP HeOOXOAUMOCTH);

noATBep)KJaeT (akT O03HAKOMJIEHUsI W COTrJlacusi C YCJOBUSIMU U TIOPSIAKOM
Npe/iOCTaB/eHUs MYHHULIMNAJIbHOM YCAYTU B 37€KTPOHHOM (popme (yCTaHaB/IUBaeT
COOTBETCTBYIOLLYIO OTMETKY O COIJIaCHH B (POpMe 3JIEKTPOHHOTO 3asiB/IEHNS);

TIO/ITBEP)KJAET  JIOCTOBEPHOCTb  COOOITIEHHBIX — CBeJleHWM  (yCTaHaB/IMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (pOpMe 3/IeKTPOHHOTO 3asiBlIeHUs);

OTIIpaBJISieT 3ar0JIHeHHOe 3/7IeKTPOHHOE 3asB/IeHHe (Ha)KUMaeT
COOTBETCTBYIOLLYIO KHOIKY B (pOpMe 3/IeKTPOHHOTI'O 3asiB/IeHUs1);

3/IEKTPOHHOE 3asiBjieHue TIOAMMChIBaeTCSI B COOTBETCTBUM C TpebOBaHUSIMU
IyHKTAa 2.5.3aAMUHUCTPATUBHOIO perjiaMeHTa;

ToJTyuaeT yBeJoM/ieHHe 00 OTIIpaBKe 3/IeKTPOHHOTO 3asiB/IeHUS.

dopMaTHO-/IOrUYecKas TpOBEepPKa chOpMUPOBAHHOTO 3asB/IeHHUS
OCYLLIeCTBJ/ISIETCSL TI0CJ/Ie 3allO/IHEHUS] 3asBUTe/NeM KaXKJ0ro W3 I0Jiel 3JIeKTPOHHOU
dbopmbl 3asiBneHus. [Ipy BbisiBIeHHHM HEKOPPEKTHO 3all0/IHEHHOTO TI0Jisl 3/1eKTPOHHOMU
dbopMbI 3asAB/IEHUS] 3asIBUTE/Ib YBEJOMJISIETCS O XapaKTepe BbISAB/IEHHOW OIIUOKH U
Topsiike  ee  yCTpaHeHWs  TIOCPeACTBOM  WH(OPMAI[MOHHOTO  COOOITeHUs
HEIOCPe/ICTBEHHO B 3/IEKTPOHHOM (hOpMe 3asiB/IeHUSI.

AJIMVHUCTpAaTHBHBIE TIPOLIEYPhI, yCTaHAaB/IMBaeMble HACTOSALIUM [YHKTOM,
BBITIOJIHSIFOTCS B ZIeHb OOpaltieHust 3asBUTeJIS.

PesynbraTamMy  BBINIO/IHEHWS ~ aJMUHUCTPAaTUBHBIX  MPOLEAYD  SBJISFOTCH:
3JIEKTPOHHOE [1e/10, HampaBjaeHHoe B OpraH MnoCpeiCTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3alMO/IEVCTBUSI.

3.3.3. PaccmoTpeHue KoMIuieKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hauaja BBITIOJIHEHUS aJMUHUCTPATUBHOW TMPOLEAYPhI
ABJIIETCST TIOCTYTUIEHWe 3asiBJieHUss W WHBIX [OKYMEHTOB, HeOOXOAUMBIX [Jis
TpeJi0CTaB/IeHUs MYHULIUTIAIbHOW yCTYTH.
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NOMmKHOCTHBIM ~ JIUL[OM  (pabOTHHMKOM), OTBETCTBEHHBIM 3a  BBITIOJIHEHUE
aZIMMHUACTPAaTUBHOM TIPOLIEAYPhI SB/SIETCA CeKpeTapb VICMOTHUTETBHOrO KOMUTeTa
rioceneHusi(Janee - TO/HKHOCTHOE JIULIO, OTBETCTBEHHOE 3a MPUeM JOKYMEHTOB):

3.3.3.2. [JO/DKHOCTHOE JIUL|0, OTBETCTBEHHOe 3a MpueM [JOKYMEHTOB, B C/lyvae
oOpaitieHusi 3asiBUTeIs C 3asiBjieHueM B OpraH:

orpeie/isieT peAMeT obpalieHus;

yCTaHaBJ/IMBaeT JIMUHOCTh 3asiBUTEIS;

MPOBOJIUT MPOBEPKY MOJHOMOYMM JIULa, MOAAI0IIET0 JOKYMEHTHI;

MIPOBO/IUT TIPOBEPKY COOTBETCTBHUS [JOKYMEHTOB TpeOOBaHUsM, YKa3aHHBIM B
MyHKTe 2.5  aJMUHUCTPAaTMBHOTO  perjilaMeHTa, IIPOBEPKY  COOTBETCTBUS
Tpe/iCTaB/IeHHbIX ~ JIOKYMEHTOB  YCTAHOBJIEHHBIM  TpeboBaHusM  (Hazjiekalrjee
oopM/ieHre KOMWK [JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHUCOK,
3aUepPKHYTHIX C/I0B M MHBIX HEe OTOBOPEHHBIX UCTIPABIEHUN);

3aMo/HseT  /1eKTPOHHYK  (opMy  3asB/ieHWss B  aBTOMAaTHM3UPOBAaHHOM
MH(OPMAaIIMOHHOW CHUCTeMe, TpeJHa3HAUeHHOW i OKa3aHWs TOCYy/JapCTBEHHBIX U
MYHULIUNAIbHBIX YCIYT;

Ipyd  TIpejoCTaB/ieHUd  JOKYMEHTOB,  yKa3aHHbIX B  IIyHKTe 2.5
aJIMUHUCTPAaTUBHOTO  perjaMeHTa Ha OyMa)kHOM  HOCWTese,  OCYILeCTBIIsSeT
CKaHMPOBaHMe Tpe/ICTaB/IeHHbIX JOKYMEHTOB;

pacrieyaTbIBaeT 3asiB/IeHUe;

repe/iaeT 3asBUTEJII0 Ha TIPOBEPKY U MOAIMCAHKUE;

T10CJ1e TIOANMUCAHUS CKaHMPYeT MOAIUCAHHOe 3asiB/IeHUe;

3arpy’kaet B aBTOMaTHU3MPOBAHHYIO MH(OPMAaILIMOHHYO CUCTEMY,
rpe/iHa3HaUeHHYH I OKa3aHUsl TOCYZApCTBEHHbIX W MYHULMIAIBHBIX YCIYT
JNOKYMEHTBI, TIpe/iCTaB/ieHHble B 3/eKTPOHHOUW (opMe WM 37eKTPOHHbIe 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (()OPMUPYET 3/IeKTPOHHOE [1e/10;

BO3BpalllaeT TIOJTMCAaHHOEe 3asiBjieHMe W OpPUTUHAIbl OyMaXkKHBIX [JOKYMEHTOB
3asIBUTEJIIO;

BblJlaeT 3asiBUTEJII0 PaClUCKY B TIpUeMe JOKYMEHTOB.

B cnyuyae HanMuusg OCHOBaHUWM JiJIg OTKa3a B MpUeMe JOKYMEHTOB JI0/DKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a MpueM JAOKYMEHTOB, YBeJOMJIAeT 3asiBUTe/id O HaJluuuu
TIPEIATCTBUN /11 TIpMeMa 3asiB/IeHHsI U BO3BpaIllaeT eMy JOKYMEHTHI C 00bsCHEHHEM
CO/lepKaHUsl BbISIBJIEHHBIX OCHOBAHUM [1J11 OTKa3a B MpHUeMe JOKYMEHTOB.

3.3.3.3. JO/mKHOCTHOEe J/MLI0, OTBETCTBEHHOEe 3a IpheM [JOKYMEeHTOB, IIoCjie
MIOCTYTUIeHUS] JOKYMEHTOB Ha paCCMOTpPEHHUe:

TIpUCBavBaeT 3asiBJIEHUI0 HOMep B COOTBETCTBMM C HOMEHKJ/IAaTypOM [JieJl U CTaTyC
«ITpoBepKa JOKyMeHTOB»;

y3yuyaeT TIOCTYNUBLIME 3JIEKTPOHHbIE [ejla, B TOM YMC/Ie TNPUIOXKEHHbIe
3asiBUTe/IEM IOKyMEHTHI B 3/IEKTPOHHOM (JOpMe U 37IeKTPOHHBIe 00pa3bl JOKYMEHTOB,;

MpoBepsieT KOMITJIEKTHOCTb, YATaeMOCTb 37IeKTPOHHBIX 00pa30B JOKYMEHTOB,

npoBepsieT COOJII0/leHre YCIOBUM AeUCTBUTENHHOCTH 3JIEKTPOHHOMN TIOZTIHMCH,
nocpejcTBOM ofpaitienuss K EauHomy moprany (B C/ydae, eciad 3asiBUTe/IeM
Tipe/iCTaB/IeHbI 3/IEKTPOHHbIE JIOKYMEHTHI, MO/ CaHHbIE YCUIEHHOMU
KBa/IM(PULIMPOBAHHOMW 3/7IEKTPOHHOM MOJIHCHIO).
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[1py HaMMuMK OCHOBAHWM, TIPelyCMOTPEHHBIXITYHKTOM 2.7.1aAMUHUCTPAaTUBHOTO
perjiamMeHTa, TOArOTaB/IMBAeT TPOEKT pelleHUs1 00 OTKa3e B TIpUeMe [OKYMEHTOB,
HeoOXOUMBIX /ISl TIPeZI0CTaBIeHUs] MYHULUTATbHON YCIyTH.

B cnyyae, eciu B pe3y/nbTaTe NPOBEPKU YCUIEHHOW KBaIW(DULIMPOBAaHHOMN
3JIEKTPOHHOM TIOATMCH BBLISIBJIEHO HeCOO/Io/leHre YC/IOBUM ee JeMCTBUTETbHOCTH,
MIPOEKT pellieHUsT 00 OTKase JO/DKeH CojepkaTh MyHKThI cTtaThk 11 ®emepanbHOTO
3aKoHa Ne 63-®3, KOTOpBIE MOC/TYKA/IA OCHOBaHUEM JJIs1 €r0 TIPUHATUS.

[TpoekT pelieHUsi 00 OTKa3e B TIpUeMe JOKYMEHTOB, HEOOXOJWUMBIX [I/ist
Npe/ioOCTaB/eHUsT MYHMILMIIAILHOM YC/IYTH, C yKa3aHMeM MNpPUYMH OTKasa (B Ciyuae,
ecli  OCHOBaHMS [jid  OTKa3a B TpUeMe JOKYMEHTOB, Heo0XOJUMbIX IJis
Tpe/ioOCTaB/e€HUsT MYHULIMMNAIbHOM YC/IyTH, CBSI3aHbl C HapyllleHWeM YCTaHOBJIEHHBIX
TpeOOBaHUM K TakUM [OKyMeHTaM, OCHOBaHHUs [ijii OTKa3a B TpUeMe [I0KyMEeHTOB
JIOJDKHBI  coflep>kaTh MHGOPMAlMI0 O HaWMeHOBaHUM JOKyMeHTOB (MHbOpMaluu,
CBeJIeHWl), KOTOpble He TIpe/CTaB/ieHbl, COJep)KaT HeAOCTOBepHble U (W/K)
TIPOTHUBOpeUMBhIeCBejeHus, 0(OpM/IeHbI C HapyIlleHHeM yCTaHOBJ/IeHHBIX TpeboBaHMiA),
HarpaBJiIeTCsl Ha COrJlaCOBaHHWE B YCTAaHOBJEHHOM IMOPSiJKe MOCPEACTBOM CHUCTEMBbI
3JIEKTPOHHOTO I0KyMeHT0060poTa.

CornacoBaHve TIpoeKTa pellleHHUsI 00 OTKa3e B TpHeMe [IOKyMEHTOB,
HeOOXOJUMBIX /Il TIPeJOCTaB/AeHUS MYHUI[UTIALHON YCIYTH, OCYIIeCTB/ISIETCS B
Topsifike, TIpelyCMOTPEHHOM MYHKTOM 3.5.3aJMUHUCTPATUBHOTO perjiaMeHTa.

B cnyuae OTCYyTCTBUSI OCHOBaHWM [Jid OTKa3a B TIpUeMe JIOKYMEHTOB,
NpelyCMOTPEeHHbIX MyHKTOM 2.7.1 agMUHUCTPAaTUBHOTO perjamMeHTa, [O/DKHOCTHOe
JIUI]0, OTBETCTBEHHOE 3a TIPHEM IOKYMEHTOB, B TeueHHe OJHOTO paboyero AHS CO AHS
TOCTYTUIEHHS 3asiB/IeHUs], HallpaBJisieT 3asiBUTEJT0, YKa3aHHBIM B 3asiBJIEHUM CIIOCOO0M,
yBeJOMJIeHHEe O TIOCTYIUUIEHUH 3asBJIeHUs, COZeprKallee BXOASIIUM PeruCTpalvOHHbIN
HOMeED 3asiBlieHMsi, [aTy TO/y4YyeHUsl 3asiBjieHus], TepeueHb HavMeHOBaHWW (haiisioB,
Tpe/ICTaB/JI€HHbIX K HEMY JOKYMEHTOB, AaTy TOJyUYeHUs] pe3ysibTaTa MYHULUIIAJIbHOU
YCIYTH.

3.3.3.4. HcnonHeHue  1ipoLieAyp, yKasaHHbIX B IyHKTax  3.3.3.1,
3.3.3.3aAMUHUCTPAaTUBHOIO perjaMeHTa, TpW HaJIWYMKM TEXHUUYeCKOM BO3MOKHOCTH
OCYILIeCTBJISIETCS B @BTOMAaTUUeCKOM peKHMMe C MCIOb30BaHUEM aBTOMATU3MPOBaHHOM
MH(OPMALIMOHHOW CUCTEMBI, TMpeJHa3HAaYeHHOM [Jis1 OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULIUMNATbHBIX YCIYT.

3.3.3.5. AJMHUHUCTpaTUBHble [pOLieAypbl, yCTaHaB/JIUBaeMble  IIYHKTOM
3.3.3a]MUHHUCTPAaTUBHOTO periaMeHTa, BLITIOJIHSAIOTCS B TeueHWe OfHOro pabouero [Hs
COJZIHSI TIOCTYTI/IEHUS 3asiB/IeHUSI Ha paCCMOTpEeHKe.

Pe3synbTaTamu BBITIO/THEHHS aJIMUHUCTPATUBHBIX TIPOLIEAYP SABJSIOTCS: IPUHATHIN
Ha pacCMOTpeHHe KOMIUIeKT JOKYMEHTOB WM TPOEKT pellieHusi 00 OTKase B mpueMe
JOKYMEHTOB, HeOOXOIUMBIX [IJis TIPe/IOCTaB/IeHNsI MyHULIUTIATbHON yCTyTH.

3.4. HanpaByieHre MeKBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYHOLUE B
TNIpe/loCTaB/leHUN MyHULIMNAJILHOW yCIIYTH
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3.4.1. OcHoOBaHMeM Hayaja BBIMIOJIHEHUSI aJMWHUCTPAaTUBHOM MPOLIEAYPbI
SIBJIIETCST TIO/TyYeHWe MO/DKHOCTHBIM JIMIOM (pabOTHHMKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHWE aJIMUHHACTPATUBHOMN TMpOLeyphl, OT AO/PKHOCTHOTO Jiuija (pabOTHUKA),
OTBETCTBEHHOTO 3a MPUeM JOKYMEHTOB, TIPUHATHIX OT 3asBUTEJIS JOKYMEHTOB.

O/mDKHOCTHBIM ~ JIUI[OM  (pabOTHHMKOM), OTBETCTBEHHBIM 3a  BBITIOJTHEHUE
aZIMUHUACTPAaTUBHOM TMPOLeAYPHI, SIBISIETCS CeKpeTapb VICMOMHUTENBHOTO KOMUTETa
nocesieHus(anee -  [TO/DKHOCTHOE  JIML[O, OTBETCTBEHHOE 3a  HalpabJ/ieHHe
Me>KBeZJOMCTBEHHBIX 3alIpOCOB).

3.4.2. [JO/DKHOCTHOeE JIML0, OTBETCTBEHHOE 3a HarpaB/ieHUe Me)XBeJOMCTBEeHHBIX
3arnpocoB, (GOpPMHUpPYET W Harpas/sieT B 37eKTPOHHOM (popme MOCpeiCTBOM CHUCTEMBI
Me)KBEJJOMCTBEHHOTO 3/IeEKTPOHHOTO B3aMMOZEUCTBUSL (ITPU OTCYTCTBUU TEXHUYECKOMU
BO3MOXXHOCTM — WHBIMM CriocobaMu) 3arpochl O TMpeAoCTaBAeHUU [JOKYMEHTOB U
CBeJIeHUH, MPelyCMOTPEHHBIX ITyHKTOM 2.6.1aAMUHUCTPAaTUBHOIO perjiaMeHTa.

AJIMUHUCTpPaTUBHbIE TPOLeYypPbl, yCTaHaB/JIMBaeMble HACTOSALIUM ITyHKTOM,
BBITIO/THSIFOTCS B [leHb PUHSATUSA 3asiBJIEHHsIHA PACCMOTPEHMeE.

PesynbraTamMy  BBITIO/THEHWS ~ aJJMUHUCTPAaTUBHBIX  TMPOLEAYD  SIB/SFOTCS:
HarpaB/ieHHble B OpraHbl B/JaCcTU W (WIA) MOJABEJOMCTBEHHbIe OpraHaM BJIaCTH
OpraHu3aLyy 3anpockl.

3.4.3. CneLMa/iMCTbl  TOCTABILUKOB  [AHHBIX HAa OCHOBAaHUM  3allpoCOB,
MOCTYNUBIIMX Yepe3 CUCTEMY MeKBEeJOMCTBEHHOI'O 3/1€KTPOHHOI'O B3aWMO/IeHUCTBUS,
MpeJiOCTaB/ISIIOT ~ 3alpallluBaeMble JOKyMeHTbl (MH(OpPMalMi0) WIA Harpab/sioT
yBeJjoM/ieHUsT 00 OTCYTCTBUM JOKyMeHTa U (W) uHbOpMaluu, HeoOXOAUMBIX [I7s
TIpe/IoCTaB/IeHUsI MyHUIUTIATBHOW YCIYTH (Janee — yBejoM/ieHHe 00 OTKasze).

AJIMUHUCTpaTUBHbIE TIPOLeAYPbl, yCTaHAaB/IMBAaeMble HACTOSLMM IYHKTOM,
BBITIO/THAIFOTCSL B TeUYeHHWEe Tpex [Heu CO [JHA TIOCTYIUIEHUS MeXXBeJOMCTBEHHOIO
3arpoca B OpraH WIM OpraHu3alyio, MpeoCTaB/sIolMe JOKYMEHT YW HWH(OpMaLHIo,
€C/IM UHbIe CPOKM TIOATOTOBKM M HarlpaBJ/IeHUs] OTBeTa Ha Me)XBeJOMCTBEHHBIN 3aripoC
He yCTaHOBJ/eHbl (PefepalbHBIMM 3aKOHAMM, TMPAaBOBbIMU akTaMu [IpaBUTe/bCTBa
Poccuiickoli ®@efiepaliiii U TPUHSITBIMU B COOTBETCTBUM C (pefiepaTbHBIMU 3aKOHAMU
HOPMaTUBHBIMU TTPABOBBIMU aKTaMH PecryOsiku TaTapcraH.

Pe3ynbTaTamMy  BBITIO/IHEHUSI  aMUHUCTPATUBHBIX  TIPOLEAYD  SIBJISSFOTCS:
JNOKYMEHTHI (CBeZieHHsI), HeoOXOAMMbIe /IJisi TIPeOCTaB/IeHUs] MYHHUIUTIAILHON YCIyTH,
mibo yBezsomsieHHe 00 OTKa3e, HarpaBJieHHbIe [[O/DKHOCTHOMY JIULy, OTBETCTBEHHOMY
3a HarpaBJ/ieHVe MeXXBeJOMCTBEHHBIX 3allpOCOB.

3.4.4. [Io/DKHOCTHOe JIML0, OTBETCTBEHHOE 3a HaripaB/ieHUe Me)XBeJOMCTBEeHHBIX
3arpoCoB:

MoJlyvyaeT 3arpalivuBaeMble uepe3 CUCTeMY MeXXBeJOMCTBEHHOTO 3/IeKTPOHHOIO
B3aUMOZIEMCTBUST  ZIOKYMEeHThI (CBefleHHUs1), HeoOXoguMmble /51 TpeA0oCTaB/IeHus
MYHULIATIATBHOW YCIyTH, MO0 yBegomsieHHe 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTa U
(wnu) uHbopMaluu;

rpu Ha/TMunm OCHOBaHUU, rpeyCMOTPEHHBIX MyHKTOM 2.7.1
a/IMUHHCTPATUBHOTO perJjlaMeHTa, TMOATrOTAB/IMBAeT IPOEKT pellleHUsT 00 OTKaze B
rprieMe ZIOKYMeHTOB, He0OXOIUMBIX /IS TIPe/IOCTaB/IeHNsT MyHULIATIATBHOW yCTyTH.
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[TpoekT pelieHusi 006 OTKa3e B TIpUeMe JOKYMEHTOB, HeOOXOAUMBIX [I/ist
NpeJiOCTaB/IeHNs MYHULIMIIAIbHOM YC/IYTM, C yKa3aHWeM NPUYMH OTKasa (B Ciyuae,
ec/ii  OCHOBAaHUs [/ OTKasa B T1puHeMe JOKYMEHTOB, HeoOXOAUMBIX /st
NpeJiOCTaB/IeHUs MYHULIMMNAIBHOM YC/IYTH, CBSI3aHbl C HAapyLIEHHWEM YCTaHOBJIEHHBIX
TpebOBaHUI K TakKWM JOKyMeHTaM, OCHOBaHHUSI JJisi OTKa3a B TpueMe [JOKYMEHTOB
JO/DKHBI COfiep)KaTh MH(GOpMal[Mi0 O HauMEeHOBAaHWW [JOKYMEHTOB (MH(OpMaruu,
CBeJleHWM), KOTOpble He TpeJCTaB/leHbl, COoJepXaT HeJOCTOBepHble U  (W/IK)
MIPOTUBOPEUUBBIECBe/IeHUs, 0pOPMJIEHBI C HapyIlleHHeM YCTaHOBJ/IEHHBIX TpeOOoBaHUi),
HarpaBJ/isieTCsl Ha COrJlaCcOBaHWe B YCTAaHOBJIEHHOM IIOpsIKe MOCPeJCTBOM CHUCTeMbI
3/IEKTPOHHOTO I0KyMeHTo000poTa.

CornacoBaHve TIpoeKTa pelleHusi 00 OTKa3se B T[puemMe [IOKyMEHTOB,
HeOOXOAUMBIX [/l TIpeJoCTaB/AeHUs] MYHHULUIAJIbHON YCIYTH, OCYIeCTB/SeTCS B
TIopsZiKe, TIpeJyCMOTPEHHOM IMYHKTOM 3.5.3aIMUHUCTPATUBHOIO perjiaMeHTa.

AJIMUHUCTpPaTUBHbIE TPOLeYypPbl, yCTaHaB/JIMBaeMble HACTOSALIUM ITyHKTOM,
BBITIO/THSIFOTCS B [IeHb MOJTyYeHUs1 CBeJIeHUM 10 MeXXBeJOMCTBEHHBIM 3arpoCcam.

PesynbraramMy  BBIMIOJIHEHUST — aJMUHUCTPATUBHBIX  TIPOLIEAYD  SIBJISIFOTCA:
JNOKYMeHTHI (CBeZleHHs1), HeoOX0AUMbIe [jisi TIpeA0CTaB/IeHUs] MyHULIMTIAIbHOW yCTyTH,
MPOEeKT pellleHWss 00 OTKaze B TIipUeMe JOKYMEHTOB, HeoOXOJUMBIX IJist
TIpe/l0CTaB/IeHUsI MyHULUIIATbHOU YCIYTH.

3.4.5. NcnionHenue npoueayp, yKa3aHHbIX B IYHKTax 3.4.2,
3.4.4afMVHACTPAaTUBHOIO perjiamMeHTa, TpPU HAJIAYMU TEeXHUUECKOW BO3MOXXHOCTU
OCYLLIECTB/ISIETCSI B aBTOMaTUYECKOM peKMMe C MCI0/Ib30BaHWEM aBTOMAaTU3MPOBAaHHOU
MH(OPMAaLMOHHOW CUCTEMBI, TpeAHa3HAaYeHHOW [/ OKa3aHWs TOCY[apCTBEHHBIX M
MYHULIUMAJbHBIX YCJIyr, B TOM 4YHC/Je C MOMEHTa perucTpalyyd 3asBleHusl B
COOTBETCTBUHU C IYHKTOM 2.13 a/MUHUCTPAaTUBHOT'O perjiaMeHTa.

3.4.6. MakcuMasibHbId CpPOK BBITIOJIHEHUS AJMWHHCTPAaTUBHBIX MPOLIEAYD,
yKa3aHHbIX B MyHKTe 3.4 aMUHUCTPAaTUBHOTO perjiaMeHTa, COCTaBJiseT TPU paboumx
JTHS.

3.5. IlogroroBka pe3y/bTaTa MyHULIMNAJIBHOW yCIIYTH

3.5.1. OcHoBaHVMeM Hayaja BBIMOJHEHUS] AJMUHUCTPAaTUBHOW TMpPOLeAYPhl
SIB/ISIETCSI TIOCTYIIEHHE OT [JOJDKHOCTHOTO JIWIlA, OTBETCTBEHHOrO 3a HallpaB/ieHHe
Me)KBeJJOMCTBEHHBIX  3allpOCOB, [OKYMEHTOB (CBe/leHUI), HeEOOXOAUMBIX /st
Tipe/ioCTaB/IeHUs MYHUIUTIAbHON yCTyTH.

JNOJDKHOCTHBIM  JIULIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHHE aJMUHUCTPaTHBHOU
MpoLelyphl, SIBJsIeTCS CeKpeTapb VICMOMHUTENBHOIO KOMUTETaroce/eHust (Janee -
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a TIOATOTOBKY pe3yJsbTaTa MpeoCTaBIeHUs
MYHULIUMNATBHOU YCIIYTH).

3.5.2. [JO/DKHOCTHOe JIMLIO, OTBETCTBEHHOE 3a TIOATOTOBKY pe3yJsbTaTa
TpeJi0CTaB/IeHUS MYHULIUTIATbHON YCITYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIM KOMILIEKT AOKYMEHTOB, HEOOXOAWMBIX [JIsI
TpeJi0CTaB/Ie€HYs MYHULIUTIATbHOW YCIIYTH;

MpU BBISIBJIEHWA OCHOBaHWW [Jisi OTKa3a B MPeJ0CTaB/JIeHUM MYHUIUIAIbHOU
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YC/IYTH, YKa3aHHbIX B MyHKTe 2.8.2 aAIMUHUCTPAaTMBHOI'O perjiaMeHTa, Mo/AroTaB/InuBaeT
TIPOEKT pellieHus1 00 0TKa3e B MpeoCTaBIeHU MyHULIUTIATbHOW YCITYTH;

B CJly4yae OTCYTCTBHS OCHOBAHUWM /11 OTKa3a B NpeJ0CTaBIeHUHA MYHULIUIIATbHOM
YCIYTH, TPeAyCMOTPEeHHbIX NYHKTOM 2.8.2 aJMWUHUCTPAaTUBHOIO perjiaMeHTa, Mo
WTOTaM  PACCMOTPeHHsI  [JOKYMEHTOB, HeOOXOAWMBIX  [Jii  Tpe0oCTaB/IeHHUs
MYHULIUNAJBHOU  YCAYTHW, TIOATOTaB/IMBaeT TIPOEKT pe3y/bTaTa MpeAoCTaBlIeHUs
MYHULIUNAJBHOU YCJIYyTM B COOTBETCTBUU C ToANyHKTamMM 1 — 3 nyHkra 2.3.1
aZIMUHACTPAaTUBHOTO PerjIaMeHTa;

HarpaB/isieT  TOATOTOBJIEHHbIM  TIDOEKT  pe3y/jbTaTa  MpeAoCTaB/eHUs
MYHHUILIUMNAJBHOW yCIYTH Ha COIJIacOBaHWe B YCTAHOBJIEHHOM IOPSiZIKe TOCPeAICTBOM
CUCTEMBI 3/IEKTPOHHOT'O JJTOKYMeHTO000pOTa.

AJIMUHUCTpPAaTUBHbIE TIPOLeAYPbl, YyCTaHAaB/IMBaeMble HACTOSLMM IYHKTOM,
BBITIO/THSIFOTCS] B TeueHHe oHOro pabouero JHs.

Pe3ynbTaTaMUBBINOMHEHUS] aJMAHUCTPATUBHBIX TIPOLIEAYD SB/SIOTCSA: TIPOEKT
peiiieHus1 00 OTKa3e B MpeA0CTaB/IeHUA MyHHULIUITATbHON yC/IyTH, CIIPABKU (BBITIMCKH).

3.5.3. CornacoBaHve U TMOANMCAHUE TIPOEKTa pe3y/bTara IpesoCTaB/IeHUs
MYHULMIIQ/JIBHOM ~ YCJIyrd  (Jajsiee — TPOEKTbl JOKYMEHTOB)  OCYILeCTB/ISIETCS
PYKOBOAUTENEM CTPYKTYPHOTO TMOJpa3/ie/ieHrs, OTBETCTBEHHOIO 3a TOATOTOBKY
pe3ynbTaTa MYHULMNAJIBHOU  yCIyrd, 3amectuTeneM PykoBogautens OpraHsa,
PykoBogurenem OpraHa.

[ToaroToB/ieHHbIe TIPOEKTHI JOKYMEHTOB, UMeEIOIIMe 3aMeuaHusi, BO3BpalljatoTCs
Ha JIOpabOTKy /MI[y, OTBETCTBEHHOMY 3a IIOZITOTOBKY pe3y/jbTaTa MYHHIUIIATbLHOU
ycnyru. Ilocne ycTpaHeHUsI 3aMeuaHUM MPOEKThl JOKYMEHTOB IMOBTOPHO MepeAaroTCs
JJ/1s1 COTJIaCOBAHUS U TIOATIMCAHUS.

PykoBogutens OpraHa Ipyu pacCMOTPEHUH MPOEKTOB JOKYMEHTOB IIPOBEpSieT
cobnrofieHre aAMUHUCTPATUBHOTO perjiaMeHTa JO/DKHOCTHBIMU JiuljamMu OpraHa B
YaCTU CPOKOB BBITIO/THEHUS aIMUHUCTPAaTUBHBIX MPOLIEAYP, UX MOC/Ae0BaTe/IbHOCTH U
TOTHOTHI, HAJIMUWS COIJIACOBAHUM YIIOJHOMOYEHHBIX AOJDKHOCTHBIX aul OpraHa B
CHCTeMe 3/IeKTPOHHOTO ZIOKYMeHT0000poTa.

B oiyuae BbIsIBleHUSI HapylleHMM B UYaCTU CPOKOB  BBITIOJIHEHUS
aZIMUHUACTPAaTUBHBIX MPOLIEyP, WX TMOC/IeI0BATeJIbHOCTU W TOJHOTHI PyKOBOAUTEH
OpraHa UHULIMUPYET TIpUBJIeUeHHEe K OTBETCTBEHHOCTH JIUL], IONYCTUBILINX HapyIIeHUs,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHHACTPAaTUBHOTO perjiaMeHTa.

AJIMUHUCTpPaTUBHbIe TpOLleJypPbl, yCTaHaB/JIMBaeMble HACTOSIIUM ITyHKTOM,
BBITIOJIHSAIOTCS] B TeUeHHe OJHOTO pabouero /Hs.

Pe3ynbTaTamMy BBINOJSHEHUS a/MUHUCTPATUBHBIX MPOLIEAYD SIBJISIOTCS: pelleHue
00 oTKa3se B mpreMe JOKYMeHTOB He0OXOAUMBIX Zjisl peA0oCTaB/IeH:ss MYHHULUTIaTbHON
yC/IyTH, pellieHWe 00 OTKase B MpeAOCTaBJIeHUM MYHUIMMAJBbHOM YCIyTH, CIpaBKa
(BBIMIMCKA).

3.5.4. WcnionHeHue rpoLeayp, YKa3aHHBIX B MyHKTax3.5.2,
3.5.3.aJMMHUCTPAaTUBHOIO perjaMeHTa, MNpU Ha/JIUUUM TEeXHUYeCKOWM BO3MOKHOCTH
OCYILLIeCTBJ/ISIETCSI B @BTOMaTUUeCKOM pPeKHMMe C MCIO/b30BaHUEM aBTOMAaTU3MPOBaHHOM
VH(OPMALIMOHHOU CUCTEMBI, MpeJHa3HAaYeHHOM [Jis1 OKa3aHWsl TOCYyJapCTBEHHBIX U
MYHULIUNATbHBIX YCIYT.
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MakcuMasbHbIM CPOK BBITTOJTHEHUS] a/MUHUCTPAaTUBHBIX MPOLEAYD, YKa3aHHbIX B
MyHKTe 3.5.aAMUHUCTPAaTUBHOTO perjamMeHTa, COCTaB/IsieT OAUH pabouwnii [ieHb.

3.6. Beijaua (HaripaB/ieHHe) 3asiBUTEJII0 Pe3y/ibTaTa MyHULIUINATbHOU YC/IyTH

3.6.1. OcHoBaHVMeM Hayaja BbIMOJHEHUS] AJMWUHUCTPATUBHOW TMpPOLeAYPhI
SBJISIETCSL  [I0JIyYeHue [JO/DKHOCTHBIM JIML|OM, OTBETCTBEHHBIM 3a BbI[IO/IHEHHE
aJIMUHUCTPAaTUBHOW TIPOLIeypPbl, [JOKYMEHTa, IOATBep)KJarollero IpeJoCcTaB/ieHre
MYHHULIUMNAJIbHOU YCTyTH.

IJO/DKHOCTHBIM  JIUL[OM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJMUHUCTPAaTUBHOU
TIpoLielyphl, SIB/ISETCS CeKpeTapb VICIIOHUTENBHOTO KOMUWTeTarocesjeHus, fajnee -
JOJDKHOCTHOE /L0, OTBETCTBEHHOE 3a BblZiauy (HarmpaBJieHHe) JJOKYMEHTOB).

3.6.2. lo/DKHOCTHOe JIMIlO, OTBETCTBEHHOe 3a BbiZlauy (HampaB/eHue)
JIOKYMEHTOB:

obecrieuriBaeT  perWCTpaliMii0 U  BHECeHWe CBeieHWA O  pe3ysbTare
NpeJiOCTaB/IeHUs MYHULIMMAIbHOM YC/IYTH B TOACUCTEMY BeJeHHsS [JOKyMeHTaluu
aBTOMAaTH3WPOBAHHON MH(POPMAL[MOHHOM CHUCTeMbl, TNpeJHa3HaueHHOW JJis OKa3aHHs
roCyapCTBEHHBIX U MyHHULIUIIA/IbHBIX YCIIYT;

M3BelllaeT 3asBUTeIsA (ero rpeCcTaBUTeNsi) CIocOO0M, yKa3aHHBIM B 3asiBJIeHUH, O
pe3yJsibTaTe MpefOCTaBIeHUs] MyHULUIIATBHOU YCJIYTH U O BO3MOXXHOCTU TMOJIyUYeHHUs
pe3yJibTaTta MpeAoCTaB/eHrss MyHULIMITaIbHOM ycayry B Oprade wiv B ML,

WcnonHenve TipoLie;ypIip1 Ha/IMuuu TeXHUYECKOU BO3MOXXHOCTHU
OCYLLIECTB/ISIETCSI B aBTOMaTUYECKOM peKMMe C MCI0/Ib30BaHWEM aBTOMAaTU3MPOBAaHHOU
MH(OPMAaLMOHHOW CUCTeMBI, TpeAHa3HAaYeHHOW [/ OKa3aHWs TOCYJapCTBEHHBIX M
MYHULIUNATIBHBIX YCIYT.

AJIMUHUCTpPaTUBHbIE TPOLeYpPbl, yCTaHAaB/JIWBaeMble HACTOSALIUM ITyHKTOM,
BBITIOJTHSIOTCS B TeueHWe OJHOTO pabouero [JHS CO AHS TIOANMCAHUS JTOKYMEHTa,
SIBJISIFOLLIETOCST pe3y/bTaToM rpei0CTaBIeHUS MYHULIATATbHOU YCIIyTH,
YIIOJTHOMOUYEHHBIM [JO/DKHOCTHBIM JinioMOpraHa (OpraHom).

PesynbraramMy  BBIMIOJIHEHUST  aJMUHUCTPAaTUBHBIX  TIPOLIEAYD  SIBJISIFOTCA:
pa3MelljeHre CBeJleHWHd O pe3ysbTaTe MpeJoCTaBlIeHUs MyHULMMNAJIbHOW YCIYTHM B
MH(OPMALIMOHHBIX CHUCTeMaX, U3BellleHWe 3asBuTeNsl (ero mnpejCcTaBUTENsI) O
pe3yJ/bTaTe MpeoCTaB/IeHUss MyHULIUTIA/ILHOW YCIYTH U CIoco0ax ero rmoyiyueHus..

3.6.3. Tlopsijok BblZauu  (HarpaB/jeHus1) pe3y/jbTaTa [pefoCTaB/IeHUS
MYHHULIUMNATBHOM YC/TyTH:

3.6.3.1. Ilpu obpairieHnH 3asiBUTe/SI 32 pe3y/bTaTOM MYHUIUIAIbHOU YCIYTH B
M®II, pabotHuk M®IL] BbIZaeT 3asgBUTEMI0 pe3y/bTaT MYHMIUIANIbHOM yC/IyTH B
dopMe 3K3eMIIsipa  37EKTPOHHOTO JOKyMeHTa Ha OymaxkHom Hocutesne. Ilo
TpeOOBaHWIO 3asiBUTE/ISI BMeCTe C SK3eMIUIIPOM 3/7eKTPOHHOrO JOKyMeHTa Ha
OyMa)kHOM HOCHTe/le eMy TIpe[OCTaB/IsSIeTCS SK3eMIUIAP 3JIeKTPOHHOTO [JOKyMeHTa
MyTeM ero 3anucy Ha CheMHbIM HOCUTe/b MH(OPMaLMM WU HallpaB/ieHusl SK3eMIlIspa
3JIEKTPOHHOTO JOKYMEeHTa I10 3JIeKTPOHHOM mouTe B ajpec 3asButess. IIpu 3anvcy Ha
CbeMHBId HOCUTeNb WH(QOPMAalMM WIA HarpaB/leHUM 5K3eMIUIspa 3/eKTPOHHOIO
JJOKyMeHTa, Ha OCHOBe KOTOPOI'O COCTaBJIeH 3K3eMIUISIP 3JIKTPOHHOIO0 JOKyMeHTa Ha
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OyMakHOM HOCHUTeJsie, TI0 3/IeKTPOHHOM TIOUTe HWAEHTUYHOCTb TaKOro 3SK3eMIUIspa
3/IEKTPOHHOTO [JJOKyMeHTa 3K3eMIUISIPDY 3/IeKTPOHHOTO JOKyMeHTa Ha OyMakHOM
HOCHUTeJ/Ie 3aBepsieTCs YIOJTHOMOYEHHbIM COTPYJHHUKOM C MCIIO/Ib30BaHUEM YCHUJIEHHOU
KBa/IU(PULIMPOBAHHOW 3/IEKTPOHHOM TTOAUCH.

AJMUHUCTpPATUBHbIE TIPOLeJypbl, YyCTaHaB/JWBaeMble HACTOSALIUM IIyHKTOM,
BBITIOJIHSIIOTCSL B TIOpSiIKE OUepeJHOCTH, B JleHb TPUOBLITHS 3asiBUTeNsI B CPOKH,
yCTaHOBJIeHHbIE perjiaMeHToM paboTsr M®II.

Pe3ysibTaTaMy BBITTOTHEHUS aZIMUHUCTPATUBHBIX MPOLIEAYP SABJSIOTCS: (PUKCALUs
(dakTa BbIJauM pe3ysbTaTa MNpefoCTaBlAeHUs MyHULUNanbHoW ycayru B AUUC M®II,
pe3yJbTaT MpeoCTaB/IeHrs MyHULIMITAIbHOM YCIYTH, BbIIAHHbBIN 3asBUTETIO.

3.6.3.2. Tlpu obpaiieHUM 3asBUTeNST 3a pe3y/bTaTOM MYHULIUINAIBHOW YCIyTH
yepe3 PecryOnuKaHCKWM TIOpTaja 3asBUTEN0 B JIMUHBbIA KabWHET aBTOMaTUUeCKd
HampaB/isieTCsl  3/IeKTPOHHBIM  00pa3  JIOKyMeHTa, SIB/ISIOILIErocs  pe3y/bTaToOM
Tipe0CTaB/IeHus MYHULMITAIbHON yCIyTH, MO CAaHHbIN yCUJIEHHOU
KBa/IM(PULIMPOBAHHOW 3JIEKTPOHHOW TMOAMNMUCHI0  YIIOJTHOMOYEHHOTO  [IOJKHOCTHOTO
muuaOprana (OpraHom).

AJMUHUCTpPATUBHbIEe TIpOLeJypbl, yCTaHaB/JIWBaeMble HACTOSALIUM IIyHKTOM,
BBITIO/IHAIOTCA B [leHb IIOANMCAHUS [JOKYMEHTa, IOATBep)KAarolero IpefocTaBjieHye
(0TKa3 B MpeAoCTaB/IeHNH) MYHHULIMIIAIbHON YCIYTH, YIIOJTHOMOYEHHBIM [JOJDKHOCTHBIM
mutoM Oprana (OpraHom).

PesynbraTaMy  BBINIO/IHEHWS  aJMUHUCTPATUBHBIX  MPOLIEAYD  SBJISIOTCH:
Hampas/jieHue (MpefocTaBleHWe) C UCIoJb30BaHMeM PecrybaMKaHCKOTO TMopTaia
3asdBUTE/I0 [JOKYMEHTa, MOATBEP)KJAIOLLero npejoCTaBIeHue MyHULMIIATbHOU yC/IyTH
(B TOM umC/ie OTKa3 B Npei0CTaBAeHUY MyHULUMTIAIbHOW YCIYTH).

3.6.3.3. Ilpu obpairieHnH 3asiBUTeSI 32 pe3y/IbTaTOM MYHUIUIAIbHOU YCIYTH B
OpraH, [JO/PKHOCTHOEe JIULIO, OTBETCTBEHHOE 3a BblZiauy (HaripaB/jeHue) AOKYMEHTOB,
BbIIaeT 3asiBUTE/I0 pe3y/ibTaT MYHUIMMNaIbHOW yciayru.llo TpeGoBaHMIO 3asiBUTe IS
BMeCTe C 9JK3eMIUISPOM 3JIEKTPOHHOTO [OKyMeHTa Ha OyMa)kKHOM HOCHTe/le eMy
TIpe/lOCTaB/IsIeTCS SK3eMIUISIP JIeKTPOHHOTO JOKyMeHTa IIyTeM ero 3arvcy Ha ChbeMHBIN
HOCHTeb UH(OPMALUU WM HarpaBieHUs] SK3eMIUIspa 3JIeKTPOHHOIO JOKyMeHTa IO
3JIEKTPOHHOU M0YTE B a/ipec 3asiBUTEI.

AJIMUHUCTpPATUBHbIEe TIPOLeJypbl, YyCTaHaB/JWBaeMble HACTOSALIUM IIyHKTOM,
OCYILEeCTB/ISIIOTCS. B TOpSiIKE OYepefHOCTH, B JieHb TMpUOBITUS 3asBUTeNsT B
CcoOTBeTCTBUH C IIpaBraMy BHYTpeHHero TpyA0BOro pacnopszaka Oprasa.

Pe3ysibTaTOM BBIMO/IHEHWS aJIMUHUCTPATUBHBIX TMPOLIEAYD SIBASIOTCA: (DUKCaALus
dakra BblJAaud  pe3ynbTaTa MpPeJOCTaBJIeHUS  MYHULMNAJbHOM  YCJIyTd B
aBTOMAaTU3MpPOBAaHHONW WH(MOPMAIIMOHHOW CHCTeMe, TIpefijHa3HAUeHHOW JJIs1 OKa3aHUs
rOCyZapCTBEHHbBIX U MYHULIUMNAIbHBIX YCIYT.

3.7. UcripaBiieHrie TeXHUUECKUX OIIHNO0K

3.7.1. B cnyuae oGHapy>KeHUsI TEXHUUECKOH OIIMOKY B JOKYMeHTe, SIBJISIOIeMCS
pe3y/bTaTOM MYHHULIMMNAIBHOW YC/IyTH, 3asBUTe/ b Harpas/iseT B OpraH:
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3asB/ieHMe 00 UCTpaB/ieHUM TexXHUUecKoh omubku (mpunoxkeHne Ne5 K
HaCTOSILL[eMY aJ/MUHUCTPATUBHOMY DerJIaMeHTY);

JOKYMEHT, BBbIJAHHBIM 3asiBUTE/IF0 KaK pe3y/bTaT MYHULMIIATbHOM YCIyTU, B
KOTOPOM CO/IEP>XKUTCS TeXHUUeCKast OIIOKa;

JOKYMEHTBI, UMeOL1e HPUAUUeCKYI0 CUTy, CBUZJETelbCTBYIOLIME O HaIAYUU
TeXHUUECKOM OITMOKH.

3asiBneHre 00 WCTpaB/eHUM TeXHUUYECKOW OIIMOKY B CBeJleHUsIX, yKa3aHHbBIX B
JIOKYMEHTe, SIB/ISIFOLLeMCSI pe3y/IbTaTOM MYHULIMNAJIBHOW YCIYTH, OJAeTCsl 3asiBUTe/IEM
(YrOTHOMOYEeHHbIM TMpeJCTaBUTe/IeM) TMOUYTOBBIM OTIIpaBjieHueM (B TOM 4YHC/Ie C
WCTIO/Tb30BaHMEM 3/IEKTPOHHOUM TOUThI), /b0 yepe3 PecryOnvKaHCKWN TOpTan WA
MOII.

3.7.2. JI0OJbKHOCTHOE JTMLI0, OTBETCTBEHHOE 3a MPUeM JOKYMEHTOB, OCYLLeCTBIIsIeT
TipvieM 3asiBjieHHs1 00 MCTIpaB/ieHUH TeXHUYeCKOW OIIMOKY, peruCTpUpyeT 3asiBjieHue C
TIPUJIO’KEHHBIMM JOKYMEHTaMU U MepefaeT uX JO/DKHOCTHOMY JIMLY, OTBETCTBEHHOMY
3a 06paboTKy JOKyMEHTOB.

AJIMUHUCTpPaTUBHbIE TPOLeAYpPbl, yCTaHAaB/JIMBaeMble HACTOSALIUM ITyHKTOM,
BBITIOJIHSIIOTCS] B TeUeHHe 0JHOTO paboyero JHS C AaThl perucTpalivy 3asiBieHuUsl.

Pe3ysibTaTaMy BBINOTHEHUS aIMUHUCTPAaTHUBHBIX MPOLIEAYP SBJSIOTCS: TIPUHATOE
Y 3aperucTpUpOBaHHOe 3asiBjieHWe, HallpaB/ieHHOe Ha pacCMOTpPeHUe [O/IKHOCTHOMY
N1y, OTBETCTBEHHOMY 3a 00pabOTKy JOKyMEHTOB.

3.7.3. [IO/KHOCTHOE JIULI0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccMaTpyBaeT [OKYMEHTbI W B Le/iIX BHECEHWS WCIpaB/JeHWA B [OKYMEHT,
SIBJISIFOLLMICS. Pe3y/IbTaTOM MpeJ0CTaB/IeHUs] MYHULIMNAJIbHOW YCIYTH, OCYLIECTB/ISIET
NpoLieAypbl, TIpeAyCMOTPeHHble MYHKTOM 3.5aJMUHHCTPAaTMBHOIO perjiaMeHTa, H
BbIZIAeT MCIIPaB/eHHbIA JOKYMEHT 3asBUTENI0 (yMOJHOMOUEHHOMY TIpe/ICTaBUTEIIO)
JIMYHO TIOZ, POCHMCH C M3bATHEM Yy 3asBuTe/sl (YIIOJTHOMOUEHHOrO TIpe/CTaBUTEJIs)
OpHUTMHaja A0KyMeHTa, B KOTOPOM COZIEP>XKUTCSI TeXHUUeCKast olrbKa, UK HalpaBJ/isieT
B ajipeC 3asBHUTe/II MOYTOBBIM OTIpaB/ieHHWeM (IOCPeACTBOM 3JIEKTPOHHOM I1OUTHI)
MMMCBMO O BO3MOXXHOCTH IIOIyYeHUsl [OKyMeHTa NpU mpefocraBieHnd B OpraH
OpUrMHasa I0KyMeHTa, B KOTOPOM COZeP>KUTCSI TeXHUUecKasi OIioKa.

AJMVHWCTpaTUBHbIE TPOLAYPhI, yCTaHaB/IMBaeMble HACTOSIIUM MYHKTOM,
BBITIOJIHSIIOTCSI B TeueHWe [BYyX paboumx pAHed mocie oOHapy>KeHUsl TeXHUYeCKOun
OomMOKA WIM TIOMy4YeHUsI OT JitoOOro 3auHTEepecOBAaHHOTO JiMIja 3asiBIeHUs] O
JIOTyIIIeHHOM oInbKe.

Pe3ynbTaTaMy  BBINOMHEHUSI  aJMUHUCTPAaTHMBHBIX  TpOLIEAYD  SIBJISIFOTCS:
BbIZIAHHBIW (HaripaB/eHHbIN) 3asiBUTETIO JOKYMEHT.

4. ITopsiaok u opMbI KOHTPOJIA 3a MPeJoCTaB/IeHNeM MYHHULIMIIA/IbHOMN
yCIyru

4.1. TTopsiioK OCyIIieCcTB/IeHHUS TEKYIL[eT0 KOHTPOJIS 3a COO/TI0/JleHreM U UCTIOJTHEHHUEM
OTBETCTBEHHBIMH [I0/DKHOCTHBIMM JTMLIAMU TTO/I0KE€HUU aIMUHUCTPAaTUBHOIO
perjaMeHTa ¥ MHBIX HOPMATHBHBIX ITPABOBBIX aKTOB, YCTaHAB/IMBAIOIIMX TPeOOBaHUS K
NpeJi0CTaB/IeHNI0 MYHULMIIA/ILHOW YCIYTH, a TaKKe NPUHSITUEM UMY pelleHU
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KoHTponb 3a TOMHOTOM M KaueCTBOM IpeJoCTaB/ieHHUs] MyHULIUMAIbHOW yCIyTH
BK/TIOUaeT B ceOs BhISIB/IEHHE W yCTpaHeHHe HapyIlleHHH TTpaB 3asiBUTe/iel, TPOBeieHHe
IIPOBEPOK  COOJIIO/IeHNsT  TIpoLielyp  IpefoCTaB/IeHUss MYHHUIAIIATBHOM  YCIYTH,
TIO/ITOTOBKY pellieHni Ha AeiicTBus (Oe3/eiicTBYE) AO/DKHOCTHBIX JIUL] OPraHa MeCTHOTO
caMOyTnpaB/IeHUSI.

dopmamMi  KOHTpOJIA 3a COOJIIO/IEHHEM HCIIOJIHEHUSI  a[MUHHUCTPAaTHBHBIX
TIpOLIeAYP SIBJISTFOTCS:

1) npoBepka ¥ corjacoBaHHWe TMPOEKTOB JOKYMEHTOB MO Mpe/0CTaB/IeHUI0
MYHHULIUMNATBHOW YCyTH;

2) IpOBOAUMbIE B YCTAaHOBJIEHHOM  TIOpsifiKe TIDOBEPKU  BeJleHUs
J1eNI0TNpOr3BO/ICTBa;

3) TIpoBe/ieHre B YCTaHOBJIEHHOM TIOPs/IKe KOHTPOJIbHBIX TIPOBEPOK COOMIOZeHUS
rpoLelyp NpejoCTaBieH I MyHULIMTMIATbHOU YCITYTH.

B 1ensix Tekyillero KOHTPOJII MCIIOMb3YIOTCS CBeJieHus, UMeIoIuecs B
9JIEKTPOHHOM 0a3ze JaHHBLIX, CAy)KeOHasi KOPPeCIOHAEHIWS, YCTHas U ITHChbMeHHas
nHbOopMalusi JO/DKHOCTHBIX JIUL, OCYILeCTB/ISIOIIUX BhIMOJHEHNEe aJIMUHUCTPATUBHBIX
NpoLieAyp, >KyPHaJIbl yueTa COOTBETCTBYIOILUX JOKYMEHTOB U [pyTHe CBeJeHUSI.

[nst ocyiiecTBaeHHs KOHTPOJIS 38 COBEpPIIIeHUeM JeUCTBUN MPU Mpef0CTaBIeHUN
MYHULIUNAJIBHOW YCAYTM W TIPUHATUM pelleHWd PYKOBOAWTENI) OpraHa MeCTHOTO
caMOympaB/eHusi TPeACTaB/SIOTCA CIpaBKAW O pe3yjabTaraXx MpeAoCTaBIeHUs
MYHHULIUMNAJIbHOU YCTyTH.

O cnyuasix ¥ NpUUMHaX HapyllleHHsl CPOKOB, MOC/Ie/I0BaTe/IbHOCTU U CO/lePyKaHUS
aZJMUHUACTPAaTUBHBIX TMpOLeJyp [O/DKHOCTHbIe JiMlla HeMmeZjieHHO WHGOPMUPYIOT
PYKOBOZUTENs] OpraHa, IIpefoCTaB/SIONIero MYHULMMIAAbHYHO YCIyTy, a TakxKe
NpeJIPUHUMAIOT CPOYHbIE MepbI [0 YCTPAHEHHWIO HapyLlIeHWH.

Tekymmii KOHTPO/Ib 3a COOMIOZeHHEM  TI0C/Ie[JOBAaTeIbHOCTA  JeHCTBUMH,
oripefieJieHHbIX  aJIMMHUCTPAaTUBHBIMM  TIpoliefilypaMM  TI0  TIpe/l0CTaB/IeHUIO
MYHHULIUNAJBHOU YCJIyTH, OCYILIECTB/SeTCS 3aMeCcTUTesleM DPYKOBOAUWTENs] OpraHa
MECTHOTO  CaMOYIIpaB/ieHWsI, OTBETCTBEHHBIM 3a OpraHM3alui0  paboThl  TIO
Npe/IOCTaB/I€HUI0 MYHMIUIIAILHON YC/IYTHM, HadaJIbHUKOM OT/Ze1a,0CyIeCTB/ISIOero
OpraHM3aLUi0 pabOTHI 110 MPeA0CTaBIAeHUI0 MYHHUIUTIATILHOM YCIyTH.

[TepeueHb  [O/DKHOCTHBIX JIML], OCYILECTB/SIOIIUX TEKYL[UHA KOHTPOJIb,
yCTaHAB/IUBAETCS TOJOKEHUSIMU O CTPYKTYPHBIX MO/Ipa3/ieJieHUsiX OpraHa MeCTHOIO
caMOyTpaB/eHus U JJO/DKHOCTHBIMU perjiaMeHTaMM.

4.2. TTopsI0K Y TTepUOJUYHOCTb OCYILeCTB/IeHUS MJIaHOBBIX U BHEMJIAaHOBBIX MPOBEPOK
TOJIHOTBI U KaueCTBa MpeJ0CTaBIeHUs] MyHULIUMNA/JIbHON YC/IyTH, B TOM YUC/Ie TIOPSI0K
1 (hOpMbI KOHTPOJISI 3a MOTHOTOM M KaueCTBOM MpeIOCTaB/IeHUs1 MyHULUTaIbHOM
yCIIyTH

4.2.1. KOHTpOJIb 3a TTOJTHOTOW U KaUeCTBOM TpeJ0CTaB/IeHNs] MyHULUIIATbHOU
YCIYTH OCYIIeCTB/IsIeTCS B (hopmax:
1) npoBeieHUst IPOBEPOK;
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2) paccMoTpeHwust )Kano0 3asBuTesieid Ha AiericTBus (Oe3zerictere) OpraHa, a
TaK>Xe MX JO/DKHOCTHBIX JIML], MyHULIAIA/IbHBIX CTy’KallKX.

4.2.2. B Uenax OCyLIeCTBAeHUSI KOHTPOJS 3a TMOJHOTOM W KauyeCTBOM
NpeJiOCTaB/AeHUs MYHHULIMMNAIBHOM YCJIYyTU TPOBOJATCA IUIAHOBbIE Y BHEIJIAHOBbIE
npoBepku. IlopsfoOK W TEpPUOJUYHOCTb OCYLIECTBIEHUS IIJIaHOBBIX IPOBEPOK
yCTaHaB/ivBaeTcs TwiaHoM paboTsl Oprana. [Ipu mpoBepke MOTYT pacCMaTpUBaThLCS BCe
BOIIPOCHI, CBSI3aHHbIe C IIPeJOCTaB/e€HUeM MYHULMIIATbHOU YCAYTH (KOMILJIEKCHBIE
TIPOBEPKM), WK OTJe/bHBbIM BOMPOC, CBSI3aHHBIM C TpeJ0CTaB/JeHueM MYHULMIIaTbHOU
yoiyrd  (Tematuueckue mnpoBepkH). [IpoBepka Takke MOXET NPOBOAUTBCS TI0
KOHKpeTHOM >kasiobe 3asBUTeJISI.

4.2.3. BHeniaHOBbIe TIPOBEPKM TPOBOJSATCS B CBSI3M C MPOBEPKOW YyCTpPaHEHUs
paHee BBISIBJIEHHBIX HapyLIeHWM aJMUHUCTPAaTMBHOIO perjiaMeHTa, a Takke B C/lyvyae
To/IyueHHUs: kanob 3asBuTesned Ha gAeiictBusi (Oe3geiicTBre) OpraHa, a Takke HX
JOJDKHOCTHBIX JIUL], MYHULIUIIA/IbHBIX CJTy Kall[KX.

4.2.4. Pe3ynbTaTbl NPOBEPKU O(QOPMJISIIOTCS B BUE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BbISIBJIEHHbIE HEZOCTATKU U MPeJJ/I0KEeHUS 110 UX YCTPaHEeHUIO.

4.3. OTBeTCTBEHHOCTb JI0JDKHOCTHBIX JIUL] OPraHa, Mpe/j0CTaB/IsIoIero
MYHULMMAIBHYIO YCIYTY, 3a pellieHus U JeicTBus (be3aeiicTBre), TpPUHUMAaeMble
(ocy1ijecTBIsIEMbIe) UMU B X0/le TIPeJ0CTaB/IeHUs] MYHULUTIAJbHOM YCIyTU

[To pe3y/sbTaTaMm NpoBeJieHHbIX TIPOBEPOK B C/ydae BbIsIBIEHUs] HApYIIeHUW MpaB
3asiBUTE/Iel BHHOBHbIE /M@ TPUB/IEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHO/1aTesIbCTBOM Poccuiickon ®efepaniym.

PykoBoauTe/Nlb OpraHa MeCTHOTO CaMOyTIpaB/JeHUs HeCeT OTBETCTBEHHOCTh 3a
HeCBOEeBPEMEHHOe PaCCMOTPEHMeE 3asiBJIEHUU.

PykoBoauTe/nb (3aMecTuUTe/lb PYKOBOJWTENs1) CTPYKTYPHOTO TiOApa3zeieHust
OopraHa MeCTHOTO CaMOYIIpaB/IeHUsI HeCeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOe U
(wnn) HeHajseXxallee BBITIOJIHEHWE aJMUHUCTPAaTHMBHBIX [EMCTBUM, yKa3aHHbIX B
pasziesie 3 aIMUHUCTPAaTUBHOIO perjiaMeHTa.

O/KHOCTHBIE /MIJAa U HHble MYHULMIIA/IbHbIE CAYy’XKalllie 3a pelleHds U
nevictBus (6e3felicTBre), IPUHUMaeMble (OCYIl[eCTB/IsieMble) B XO/ie Tpe/loCTaBIeHUsT
MYHHULIATAbHOU YCIyTH, HeCyT OTBETCTBEHHOCTh B yCTaHOBJIEHHOM
3aKOHO/aTeIbCTBOM TOPSIJKeE.

4.4. TToyo>keHHs1, XapaKTepu3ytoliye TpeboBaHUs K MOPSAKY ¥ hopMaM KOHTPOJIS 3a
rpeZi0CTaB/IeHeM MYHULIMIIAIbHOM YCIIYTH, B TOM YMCJ/Ie CO CTOPOHBI IPaXkAaH, ux
o0beIMHEHWI ¥ OpraHU3al[yi

KoHTposib 3a mpezfocTaBieHueM MYHHULIMIIAJBHOM YC/IYTU CO CTOPOHBI PaK[aH,
uxX oO0beAVHEeHWM U OpraHu3alyi, OCYILeCTB/SETCS TIOCPeJCTBOM OTKPBITOCTU
JleiITelbHOCTU ~ OpraHa  MeCTHOTO  CaMOympaBjleHWss  IIpU  IIpe/loCTaB/eHUU
MYHULMNAIbHOW  YCIYTHM, TOJlyYeHHUs TIOJHOM, aKTyaJbHOM W JJOCTOBEPHOU
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WH(pOPMALIMK O TIOpSIZIKEe TIPe0CTaB/IeHHs] MYHHUIMIIATBHOM YCJIYTH U BO3MOXKHOCTH
nocyaebHoro paccmoTpeHust obpairieHui (kaso0) B Tipoljecce TpejOCTaBIEHHS
MYHULIATIATBHON yCITyTH.

5. locyie0HbIi (BHECY/Je0HBII) MOPAJOK 00)Ka/I0BaHHUSA PellleHUi U el CTBUI
(De3pelicTBUsI) OpraHa, mpejoCTaB/IAIOIIEr0 MyHHIIUNIAIBHYIO YCIYTY,
MHOT0(pYHKIIMOHA/ILHOTO I[eHTPa NMpe/0CTaB/IeHHus rocyAapCTBeHHbIX U
MYHULIUNA/TBHBIX YC/IYT, OpraHu3aljuii, yka3aHHbIX B uactH 1.1 craTtbu 16
®depepanbHOro 3aKkoHa Ne210-P3, a Takke UX JO/DKHOCTHBIX JIMLI,
MYHULUNATBHBIX CTy)KalUX, PA00THUKOB

5.1. 3asBUTE/IM UMEIOT TTPaBO Ha 00’KasioBaHUe B 0CyIe0HOM TIOpsiIKe peleHUi
u JetictBuii (0Oe3melicTBUMSI) oOpraHa, TPeAOCTaB/SIONET0 MYHMULIMIA/IBHYIO YCIYTy,
JOJDKHOCTHOTO — JIWL[A OpraHa, IpeAoCTaB/SOLIer0  MYHULMMNAJBHYK — YCIyTy,
MYHULIUMAJBHOTO ~ C/Iy’)Kalllero,  PYKOBOAWTENS ~ OpraHa,  IpeJoCTaB/IsIOIIero
MYHULIATA/TBHYIO yCIyTYy, MHOTO()YHKLIMOHA/TbHOT O LIeHTPa, paboTHMKa
MHOTO()YHKIIMOHA/ILHOTO LIeHTpa, OpraHu3alivii, MpeJyCMOTPeHHBIX UacThio 1.1 craTtbu
16 ®enepanbHoro 3akoHa Ne 210-P3, a TakKe MX pabOTHUKOB.

3asBUTE/Tb MOKET 00PaTUTHCS C ’Kaso0oi, B TOM UKC/ie B C/IeYIOMIUX C/Tydasx:

1) HapylIeHre CpoOKa perucTpaluu 3arnpoca O MpeoCTaB/IeHUU MYHUIUIIATLHON
yCJIyTH, 3arpoca, YKa3aHHOro B craTbe 15.1 ®@egepanbHOro 3akoHa Ne 210-@3;

2) HapyllleHWe CpOKa TpeJoCTaB/leHHs MYHUIMIIA/JIbHOU yCiyru. B ykKa3aHHOM
cnydae pocyznebHoe (BHecyzeOHoe) obykaroBaHHMe 3asiBUTe/EM pellleHud U JeHdCTBUN
(6e3meiicTBUsl) MHOTO(YHKI[MOHA/TBHOTO 1[eHTpa, pab0THHKA MHOTO(YHKI[MOHATBHOTO
L[eHTpa BO3MOXXHO B C/yuyae, eC/lM Ha MHOTO(YHKLMOHAJbHBIM L|€HTpP, pelleHusi U
neiictBusa  (Oe3zeiicTBHE) KOTOPOrO  OOXKA/MyrOTCSA, BO3/I0’KeHa  (QYHKLUS  TI0
TIpe/0CTaB/IeHUI0 COOTBETCTBYIOIIMX MYHHUIMIANBHBIX yCJIyT B TIOJHOM oObeMe B
Tiopsifike, oripeie/ieHHOM 4acTbio 1.3 crateu 16 @enepanbHOro 3akoHa Ne 210-D3;

3) TpeboBaHUe y 3asBUTES JOKYMEHTOB WM UH(OpPMaLiuu b0 OCyIeCcTBIeHUs
JeMCTBUM, TIpeJCTaB/ieHWe WM OCYLeCTB/IEHWEe KOTOPbIX He TMpegyCMOTPEeHO
HODMaTHMBHBIMM TIpaBOBbIMU akTamu Poccuiickor ®efepalii, HOPMAaTUBHBIMU
TIpaBOBLIMHU aKTaMu Pecriybsuky TaTapcraH, MyHULIATIATBHBIMY TTPABOBBIMU aKTaMU
JJ/1s1 TIpeZI0CTaB/IeHUsI MYHULIUTIATbHOM YCITyTH;

4) oTKa3 B IpHeMe [IOKYMEHTOB, Mpe/J0CTaB/leHue KOTOPbIX MpPeayCMOTPEeHO
HOpDMaTHMBHBIMM TIpaBOBbIMU aKTamMu Poccuiickori ®efepaliii, HOPMAaTUBHLIMU
npaBoBbIMU akTaMu Pecriybsiuky TaTapcTaH, MyHULIMIIAIBHBIMU TIPABOBBIMU aKTaMu
JJ1S1 TIpeZI0CTaB/IeHUsI MYHULIUIIAIbHOM YCIIYTH, Y 3asIBUTEIS;

5) OTKa3 B MpeJoCTaB/JeHUA MyHULIMIIA/IbHOW YC/IYTH, eC/TM OCHOBAHUS OTKas3a He
npelyCMOTpeHbl (beflepasbHbIMA 3aKOHAMK W TIPUHSATBIMU B COOTBETCTBHMU C HUMHU
VHBIMA HOPMAaTWBHBIMU TPAaBOBbIMU akTamu Poccuiickor ®epepanuu, 3aKOHaMU U
WHBIMA  HODMAaTUBHBIMHA  TIPaBOBbIMM  akTamMud  PecriyOosivku ~ Tarapcras,
MYHULIATIAGHBIMA ~ TIPABOBBIMH ~ aKTaMH. B yKa3aHHOM cjydae JocyzaeOHoe
(BHecyzebHOe) oO)Ka/ioBaHWe 3asBUTe/IeM pellleHud U JedicTBuii  (Oe3meicTBYs)
MHOTO(QYHKIIMOHA/TbHOTO  I[eHTpa, pabOTHHWKA MHOTO(YHKIJMOHATBHOTO I[eHTpa



31

BO3MOJKHO B C/ly4yae, eCcii Ha MHOTO(YHKL[MOHA/IbHbIA LIEHTP, pelleHusi U [|eHlCTBUS
(be3meiicTBHE) KOTOPOTO OO’KAMyHOTCS, BO3/IOXKeHa (YHKI[US TI0 IIPeJ0CTaBIeHHIO
COOTBETCTBYIOL[UX MYHHULUMANAbHBIX YCAyr B TIOJIHOM o00OBeMe B TIOpSJKE,
onpezeneHHOM 4acTero 1.3 crateu 16 ®@esepanbHOro 3akoHa Ne 210-D3;

6) 3arpeboBaHMe C 3asiBUTENS TPH TIPeJOCTaB/IeHWH MYHHUIUTIATBHON YCIyTH
M/aThl, He TMpPeJyCMOTPEHHOM HOPMAaTUBHBIMK MPABOBbIMU akTamMu Poccuiickon
denepaliii, HOPMAaTHUBHBIMU  TIPAaBOBBIMH  akTamMud Pecmybrmku — TarapcraH,
MYHULIUMNA/JbHBIMU TTPAaBOBLIMU aKTaMHU;

7) OTKa3 opraHa, Mpe/oCTaB/ISIOL[er0 MyHULIUMNAIbHY YCIYTy, NTO/DKHOCTHOTO
JIM1]a OpraHa, Mpe/IoCTaB/ISIOI[ero MyHULIUMNATIbHYIO YCIYTY, MHOTO(MYHKI[MOHATLHOTO
1[eHTpa, paboTHUKa MHOTO()YHKIIMOHA/IbHOTO 1[eHTpa, opraHu3aljuiy,
TpeyCMOTpeHHbIX YyacTbio 1.1 crateu 16 PenepanbHOro 3akoHa Ne 210-D3, wnmn ux
pabOTHUKOB B UCIpaB/eHUU [JOMYIIeHHbIX UMK OfeuaTOK U OIIMOOK B BbIIAHHBIX B
pe3y/ibTaTe MpeAOoCTaB/IeHUs] MYHUIMIAJbHON YCAYTH AOKyMeHTax nubo HapyllieHue
YCTAaHOBJIEHHOTO CpOKa TakKWX WCIpaBleHud. B yka3aHHOM ciaydae JocyzaeOHoe
(BHecymeOHOe) oOykasoBaHHE 3asiBUTe/IEM pellleHud ©  AencTBuil  (Oe3meicTBHS)
MHOTO(YHKIIMOHA/TbHOTO  I[eHTpa, paboTHHWKAa MHOTO(YHKIJMOHATBHOTO I[eHTpa
BO3MOYKHO B C/Tyyae, eCii Ha MHOTO(YHKI[MOHA/IbHbIN LIeHTpP, pellleHus U [IeHCTBUS
(be3meticTBHe) KOTOporo 0O6yKalyroTCsl, BO3J/IO)KeHa (YHKIUS TI0 TIPeJOCTaB/IeHUIO
COOTBETCTBYIOL[UX MYHHUIMTANBHBIX YCAYyr B TIOJIHOM o0OBeMe B  TIOpSJKE,
onpezeneHHOM 4acTero 1.3 crateu 16 @enepanbHOro 3akoHa Ne 210-D3;

8) HapylleHrWe CpOKa WM TMOpsKa BblJjauM JOKYMEHTOB MO pe3y/bTaTam
Tpe/ioCTaB/IeHYsI MYHULIUTIATbHON YC/TyTH;

9) nproCTaHOBJ/IeHKEe NPeJOCTaBAeHUs] MyHULUIIAIbHOW YCIYTH, €C/TM OCHOBAHUS
MIPUOCTAHOBJIEHUSI He TIpefyCMOTpeHbl (eJepa/ibHbIMA 3aKOHAMM M NPUHSATBIMA B
COOTBETCTBUM C HHWMM HHBIMA HOPMAaTWUBHBIMUA TNPABOBbIMH akKTaMU Poccuiickoun
denepaliy, 3aKOHaMA W WHBIMM HODMATHUBHBIMH TIDAaBOBLIMH akTaMHu PecryOmmku
TaTapcTad, MyHUIUINA/JILHBEIMU TTPAaBOBBIMU aKTaMU. B yKa3aHHOM ciiydae focyzeOHOe
(BHecyzebHOe) oO)Ka/sioBaHWe 3asBUTe/IeM pellleHud u JelicTBuii  (Oe3meiicTBYs)
MHOTO(YHKIIMOHA/IbHOTO  I[eHTpa, pabOTHHWKAa MHOTO(YHKIIMOHATBHOTO I[eHTpa
BO3MOXXHO B C/ydae, eCii Ha MHOTO(YHKIIMOHA/IbHBIA LI€HTDP, PELIeHUs] U [eUCTBUS
(be3meticTBHEe) KOTOpOro 0OKamyroTCsl, BO3J/IO)KeHa (YHKLOUS TI0 TIPeJOCTaB/IeHUIO
COOTBETCTBYIOLUX MYHHULMIANBHBIX YCAYyr B TIOJIHOM o00BeMe B  TIOpsJKE,
oripefiesieHHOM 4acTbio 1.3 ctatbu 16 @enepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3asBUTe/sA TIPU TIPeAOCTaB/I€HWA MYHMIMMNANIbHOW YCIyTH
JOKYMEHTOB WM MH(GOpMAaLUM, OTCYTCTBUE U (M/M) HEJOCTOBEPHOCTh KOTODBIX He
yKa3bIBa/IMCh TIPU TepBOHauUaJbHOM OTKa3e B MpHeMe JOKYMEeHTOB, HeOOXOAUMBIX AJisi
TIpe/[0CTaB/IeHUs MYHULIMIIATBHOW yC/IyTH, MO0 B TpeAoCTaBIeHUd MYHULIUIAIbHON
YCIYTH, 32 UCK/IOUEHWEeM CJIy4yaeB, MpefyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
denepansHoro 3akoHa Ne 210-®3. B ykaszaHHOM ciyuae gocynebHoe (BHecyzeOHOe)
obykasioBaHHe 3asiBUTeJIEM peleHun U JeCTBUU (be3meiicTBH)
MHOTO(YHKIIMOHA/IbHOTO  I[eHTpa, paboTHHWKAa MHOTO(YHKIIMOHATBHOTO I[eHTpa
BO3MOXXHO B C/ydae, eCii Ha MHOTO(YHKIMOHA/IbHBIA LIEHTDP, PELIeHUs] U [eUCTBUS
(be3meticTBHEe) KOTOpOro 0OKamyroTCsl, BO3J/IO’KeHAa (YHKOMS TI0 TIPeJOCTaB/IeHUIO
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COOTBETCTBYIOL[UX MYHHULUMANbHBIX YCAYyr B TIOJIHOM o0oOBemMe B TIOpsJKE,
onpezeneHHOM yacTero 1.3 crateu 16 ®@efepasnbHOro 3akoHa Ne 210-D3.

5.2. JKamoba mozaercs B MHUCbMeHHOW ¢opMe Ha OyMakHOM HOCHUTesle, B
3/IEKTPOHHOW (opMe B OpraH, MpPeJOCTaB/SIOUMNA MYHULMMNAJbHYIO  YCIYTy,
MHOTO(YHKIIMOHAIbHBIN I[eHTp /MO0 B COOTBETCTBYIOL[WN OpraH TroCyAapCTBEHHOU
BJACTH, SIBJISIFOLUICS yupeAWTeseM MHOrO(yHKLMOHA/NBHOTO LieHTpa (zJanee -
yuypeluTe/ib  MHOTO(DYHKLIMOHAJBbHOTO  I[I€HTpa), a TakKe B  OpraHu3alyu,
npeaycMoTpeHHbIe yacTbio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-P3. JKanobbi
Ha perieHus U JieHcTBUS (Oe37eiicTBUe) PYKOBOAWTENS OpraHa, IPeOoCTaB/ISIONIero
MYHUIUTIANBHYIO YCIyTY, TI0/Ial0TCs B BHIIIECTOSAIWM opraH (TIpU ero Haauuuu) m1Mbo B
C/lyyae ero OTCYTCTBHS PacCMaTpUBAKOTCS HEMOCPeJCTBEHHO PYKOBOJAWTE/EM OpraHa,
TIpe/JOCTaB/ISIIOLEr0 MyHULUMNaNbHY0 ycayry. 2Kanobel Ha pellleHUs] U [1eHCTBUS
(6e3meiicTBre) paboTHHKA MHOTOGMYHKIIMOHAIBHOTO I[€HTPa T0Aal0TCs PYKOBOAUTEJTIO
3TOT0  MHOTO(MYHKLMOHA/NBHOTO 1leHTpa. JKasobbl Ha pelleHUss W [1eHCTBUS
(6e3meiicTBHE) MHOT0(yHKIIMOHA/IbHOTO LleHTpa TOJar0TCs yupeauTe/Tto
MHOTO(YHKIIMOHA/ILHOTO 1IeHTpa WM [IO/DKHOCTHOMY JIMI[y, YIOJHOMOUEHHOMY
HOPMAaTUBHBIM TIPaBOBBIM akTOM Pecmy6mmku Tatapcrad. YKamobbl Ha pellieHUs U
nevictBus (Oe3zelicTBHe) paOOTHUKOB OpraHW3al[iii, MpeAyCMOTPeHHBIX YacTbio 1.1
ctatb 16 ®PepepanpHoro 3akoHa Ne 210-D3, moparoTCd PYyKOBOLUTENISAM 3TUX
OpraHu3al[uu.

Kanoba Ha pemieHusi u pelictBusi (Oe3zelicTBUe) opraHa, TMpPeAOCTaBJISIOIIETO
MYHULMMNAABHYO  YCAYTy, [JOJDKHOCTHOIO JIMLj@a OpraHa, IMpeZoCTaB/IsIoLero
MYHULMMNAABHYIO YCAYTy, MYHULMIIAIBHOTO CJIy)Kalllero, PYKOBOJAWTE/Isl OpraHa,
TIpe/JOCTaB/ISIO[ET0 MYHULIMMAIBHYIO YCIYTy, MOXeT ObIThb HarpaB/jieHa 10 TouTe,
yepe3 MHOrOQYHKLMOHAAbHBIA LIeHTP, C HWCIOJb30BaHHEM UH(POPMALIMOHHO-
TeJIeKOMMYHUKALIMOHHOM  ceTu  «VIHTepHeT», oQuLUanbHOTO CalTa  OpraHa,
Mpe/OCTaB/ISIONIET0  MYHWIMMNAAbHYH0  ycoiyry,  EguHoro  moprama — yinbo
Pecrty0/MKaHCKOTO TTOpTasia, HHGOPMAIMOHHON CHCTEMBI 10Cy1e0HOro 0b6ykaoBaHMS,
a TakXke MOJKeT OBITh MPUHSATA TIPY JIMYHOM TIpreMe 3asiBuTess. JKanoba Ha perieHus U
JeUCTBUS (be3melicTBHE) MHOTO(YHKIIMOHA/TbHOTO LIeHTpa, pabOTHHKA
MHOTO(QYHKIIMOHAZTbHOTO  IIeHTpa MO)KeT ObITb HampaBjieHa II0 TouTe, C
WCIO/b30BaHMEM  HH(OPMALIMOHHO-TE€/IEKOMMYHUKAI[UOHHOM  ceTu  «VIHTepHeT»,
ouimampHOrO CcaliTa MHOTOGMYHKI[MOHAIBHOTO IleHTpa, EguHOro rmoprana ambo
PecrnybMKaHCKOTo mopTasa, UHPOPMALIMOHHOW CHUCTeMbl JocyAeOHOro 06kamoBaHUs,
a TaK’Ke MOJKeT OBITh TIPUHSTA TIPU JTMYHOM TpreMe 3asiBute/isi. JKamoba Ha peliieHUs U
nerictBusa (Oe3zelicTBMe) oOpraHu3alydii, IpeAyCMOTPeHHbIX dYacThio 1.1 cratbu 16
denepanbHOro 3akoHa Ne 210-P3, a Takke MX pabOOTHUKOB MOXXET ObITh HarlpaBJieHa
Mo TIouTe, C WCMO/Ab30BaHUEM WH(OPMAIMOHHO-TeIeKOMMYHUKALIMOHHOW CeTH
«/HTepHeT», odUIMaNbHBIX CaWTOB 3THUX oOpraHu3aiui, EauwHoro moprana 6o
Pecrny6/MKaHCKOTO TIOpTaia, a TakKe MOKeT ObITh TPWHSTA MU JMUYHOM TIpreMe
3asBUTEJIA.

5.3. JKanmoba Jjo/pKHa coiepyKaTh:

1) HavMeHOBaHMe OpraHa, MpPeJOCTaB/SIOLIET0 MYHULMNAJIBHYIO YCIYTy,
NO/DKHOCTHOTO JIMI[a OpraHa, TPeJOCTaBJISION[er0 MYHULUTANBHYI0 YCIyTy, 6o
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MYHULMIAABHOTO CTy’Kalllero, MHOTO()YHKLIMOHATLHOTO LIeHTPa, ero PyKOBOAUTE/ISI U
(umn) paboTHMKA, OpraHuU3alvii, TMpeayCMOTpeHHbIX uacThto 1.1 cratbu 16
denepanpHOro 3akoHa Ne 210-®3, ux pykoBoauTesei 1 (M) pabOTHUKOB, pelleHus U
nerictBus (6e3elicTBIEe) KOTOPHIX 00XKa/TyIOTCS;

2) damunuio, UMs, OTYeCTBO (MOCaefiHee - TIPU HaJUUWU), CBEJIeHHSI O MecTe
JKUTeNIbCTBA 3asiBUTeNs - (pu3nueckoro Jyvija 1Mb0 HavMeHOBaHWe, CBeIEHUSI O MecTe
HaxOJKJeHUS 3asBUTeJIS - FOPUAAYECKOTO JIULA, a TaKKe HoMep (HoMepa) KOHTaKTHOIO
TeseoHa, agpec (afpeca) 37eKTPOHHOM MOUTHI (IPU HAJIMUKMW) W TIOUTOBBIA aJipec, Mo
KOTOPBIM JIOJDKEH OBITh HalpaB/ieH OTBET 3asBUTEJIIO;

3) cBesieHuss 06 oO)kanyeMbIX pellleHUsSX U JAelcTBUsX (Oe3meicTBUM) opraHa,
MpeOCTaB/SOer0  MYHULMIAABHYK — YCIyry, [JOJ/DKHOCTHOTO JIMLa OpraHa,
TIpe/OCTaB/ISIOLET0 MYHULIMIIAIBHYI0 YCIyTy, MO0 MYyHMLIMIAIBLHOTO CJIy’Kallero,
MHOTO(YHKIIMOHA/IbHOTO  1IeHTpa, paboTHMKa MHOTO(GYHKI[MOHAIBHOTO LIeHTpa,
OpraHu3alvu, MpeJyCMOTPeHHbIX YacThio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB,

4) mOBOJbBI, HA OCHOBAaHWMM KOTOPBIX 3asBUTE/b HE COrJIaCeH C pelleHWeM |
nevictBueM (Oe3zelicTBMEM) oOpraHa, IIPeOCTaBJISIONIET0 MYHUWIMIAIBHYIO YCIYTY,
[O/DKHOCTHOTO JIMI]a OpraHa, IIPeJOCTaBJISIOL[er0 MYHULUMANBHYI0 YCIyry, 6o
MYHULIATIATBHOTO ~ C/TY’>KAll[eTo,  MHOTO(MYHKI[MOHA/JLHOTO  I[eHTpa, paboTHHKA
MHOTO()yHKILIMOHA/IbHOTO LIeHTPa, OpraHu3alui, npeJyCMOTPeHHbIX 4acThio 1.1 cTathu
16 DenepanbHOro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asiBUTE/IEM MOTYT OBITH
rpe/iCTaB/ieHbl JOKyMeHTbl (TIpU HaJWYUM), TIOATBEp)KJArole [I0BO/bI 3asiBUTe/IS,
b0 UX KOTIHH.

5.4. TloctynuBinas »kano0a TMoJIe)KUT PerucTpaljiy B CPOK He Mo3/iHee pabouero
[HSA, C/IeYIOLero 3a JHeM IOCTYTIIeHUSI.

5.5. JKanoba, mocTymnuBIasi B OpraH, TMpeAOCTaB/ISIOMIANA MYyHULUAIBHYIO
yCIyTy, MHOTOQYHKI[MOHA/NIbHbIA LIEHTP, YupeAUTe/l0 MHOro(yHKLMOHATBLHOTO
LIeHTpa, B OpraHu3alyy, IpeaycMOTpeHHble yacTbio 1.1 cratbu 16 depnepanbHOro
3akoHa Ne 210-®3, nubo BeImeCTOSANMM oOpraH (TIPU €ro HaJIW4yhH), TIOJJIeKUT
PacCCMOTPEHHIO B TeUueHWe TMITHAAI[aTH pabouux AHeM COo [HS ee perWCTpalvd, a B
ciiyuae 00yka/lioBaHUsI OTKa3a OpraHa, TpPeJOCTaBJISIOLIEr0 MYHULIMTIA/TIBHYIO YCIIYTY,
MHOTO()yHKIIMOHA/IbHOTO LIeHTPa, OpraHu3alui, npeJyCMOTPeHHbIX YacThio 1.1 cTathu
16 ®epepanpHOro 3akoHa Ne 210-®3, BrpueMe AOKYMEHTOB Y 3asiBUTeNsI OO B
WCIIpaB/IeHUM JIOMYIIIeHHbIX OfeyaTOK M OIIMOOK WIM B C/iydae 00>Ka/JioBaHUs
HapyIlleH!sl YCTaHOBJIEHHOT'O CPOKa TAaKWX HCIIPABJIEHUM - B TeueHHWe TISTH paboumx
[THEU CO [IHS ee PervCTpaLuu.

5.6. ITo pe3yibTaTaM pacCMOTPEHUS »Kam00bl TIPUHUMAETCST OJHO U3 CJIeIyFOIIHX
pellIeHUM:

1) xanoba ymAoOBAETBOpSIeTCS, B TOM uucCae B (opMe OTMeHbI TPUHSITOTO
pellieHus], UCTIPaB/IeHUsl JOTYIIeHHbIX OTeuaTOK U OIMIMOOK B BBIJAHHBIX B pe3y/bTare
NpefiOCTaB/AeHUsT MYHULMIIAIbHOM yCIYTM [JOKyMeHTaX, BO3Bpara 3asiBUTEJI0
JEHEe)KHbIX CpEJCTB, B3WMaHMEe KOTOPbIX He MpeJyCMOTPEHO HOPMAaTUBHBIMU
npaBOBbIMU akTaMu Poccuiickori Pefiepaliii, HOPMaTHMBHBIMM MPABOBLIMH aKTaMu
Pecniy6nmku TarapcTaH, MyHULUITATBHBIMY TTPABOBBIMH aKTaMU;
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2) B yJI0B/IETBOPEHHMH a/100bI OTKa3bIBaeTCSl.

He mno3sgHee [Hs, ciefyroijero 3a JHeM MPUHATUS PeLleHHs, YKa3aHHOro0 B
HacCTOSIIIleM TIyHKTe, 3asiBUTeIH0 B MUCbMEHHOW (hopMe U TI0 >KeJIaHUI0 3asiBUTessl B
3/IeKTPOHHOW  (hOopMe HampaB/sieTcsi MOTUBHMPOBAHHBIM OTBeT O pe3y/bTaTaX
PaCCMOTPEHUS JKam00bI.

5.7. B ci1ydae mpu3HaHUS KanoObl TOAJIEXallel yA0BIeTBOPEHUIO B OTBETE
3asBUTE/TII0 O pe3yJ/bTaTaX pPaCCMOTPEHUS KalmoObl JaeTcss WHbOpPMAIUs O JeNCTBUSX,
OCYILIeCTB/ISIEMBIX ~ OpPraHoM,  MpPeAOCTaB/SIOLMM  MYHULMNAABHYHO  YCIYTY,
MHOTO(YHKITMOHATbHBIM 1IEHTPOM JIM0O OpraHu3aiyel, rmpeycMOTpeHHOH yacThio 1.1
cratbr 16 ®@epepanbHOro 3akoHa Ne 210-P3, B Le11X He3aMe/IMTe/IbHOI0 YCTPaHeHus
BbISIB/IEHHBIX HapyIlIeHWW NPU OKa3aHWW MYHULMIAIBLHON yCIYTH, @ TaK)Ke MPUHOCATCS
M3BUHEHHs 3a J0CTaBJIeHHble Hey00CTBa U yKa3bIBaeTcss MH(GOpMaLYs O JaJlbHeNIImX
JNeNCTBUSIX, KOTOpble HeoOXOAWMO COBEpIIMTb 3asiBUTENI0 B LeAsX [OMydeHuUs
MYHHULIUMAJIBHOU YCJTIyTH.

5.8. B ciyuae mpu3HaHUs >Kamo0bl He TIO/jieKallieid Y0B/IeTBOPEHHI0 B OTBETe
3asBUTEII0 O pe3yJbTaTaX PAaCCMOTPEHUsI >Kajo0bl JAOTCS AapryMeHTHPOBaHHBIE
pa3bsiCHEeHUsI O MPUUYMHAX TIPUHSTOrO peIleHUs, a TakKe UH(poOpMalys O TOopsigKe
00>Ka/IOBaHUSI TIPUHSTOTO PeIIeHusl.

5.9. B csiyuae ycTraHOB/eHUs B X0/ie WU 110 Pe3y/bTaTaM PaCCMOTPEeHUsI >Kamo0bl
TPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO T[IpABOHApPYLUEHUS] WA [PeCTyIUIeHUs
JO/DKHOCTHOE JIUII0, paOOTHHK, HaZie/IeHHbIE TTOJTHOMOUYMSMH 110 PACCMOTPEHHIO Kano0,
He3aMeJINTe/TIbHO HaNpaBJ/IsSSiOT UMEIOLUeCs MaTeprasibl B OpraHbl MPOKYPaTyPhl.
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[Tpunoxxenune Ne 1

K AJIMUHUCTPaTUBHOMY
perjiaMeHTy npejoCTaB/lIeHus
MYHULIUMNAJBHOU YCJIyTH MO Bblaue
CTIPaBKH (BBIMMCKHN)

dopma

(bnaHk opraHa, npefOCTaBSIOIIEr0 MyHULMIATIBHYIO YCIYTY)

CIIPABKA

CaeieHns1003/1eKTPOHHONUTIOATTHCH

HomxHocTtHOe suijo (PUO)

(TIOAMUCh YTIOTHOMOYEHHOTO JO/DKHOCTHOTO JMLa
oprasa)
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[Tpunoxxenue Ne 2

K AIMUHUCTPAaTUBHOMY
perjiaMeHTy npejoCTaB/lIeHus
MYHULIUMAJBHOU YCJIyTU MO Bbljaue
CTIPaBKH (BBIMMCKHN)

dopma

(bnaHk opraHa, npefOCTaBSIOIIEr0 MyHULMIATIBHYIO YCIYTY)

Komy:

KoHTakTHbIe JaHHbIe:

IIpencraButesns:

KoHTakTHBIE AdaHHBbIE TIDEACTABUTEJIA:

PEIIIEHUE
00 OoTKa3e B MpeJ0CTaBIeHUN MYHULIUTIAILHOM YCTyTH
T0 BbiZlaue CIIPABKU (BBIMTMCKM)
oT No

PaccmotpeB Baitie 3asiBieHue OT Ne 5
ripusiaraemMble K HEMY JIOKYMEHTBI, YIOJITHOMOY€HHbIM OpraHomM
TIPUHSTO pellieHre 00 OTKase B BbiZjaue
CTIpaBKM (BBIMUCKM) MO C/IeAyIOI[eMy OCHOBaHUIO:

HononHuTebHast THQOpMaLUS:

CBe/ieH1s1003/1eKTPOHHONUTIOATICH

HomxHocTtHoe mutio (PUO)

(MOTUCh YIIOIHOMOYEHHOT'O [JO/DKHOCTHOT'O JIHIA
oprasa)
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[Tpunoxxenune Ne 3
K AIMUHUCTPAaTUBHOMY
perjiaMeHTy npejoCTaB/lIeHus
MYHULIUMAJBHOU YCJIyTU MO Bbljaue
CTIPaBKH (BBIMMCKHN)

dopma

(Bnank opraHa, peJj0CTaB/ISIOLLEr0 MyHULIMIIA/IBHYIO YC/IYTY)

Komy:

KoHTakTHBIE AddaHHbIE!

IIpencraBuresns:

KonTakTHEBIE JAaHHbIe ITpeACTaBUTEe/IA:

PEIIEHUE
00 OTKa3e B IpHeMe J0KYMEHTOB, HeOOXOJUMBIX JI/Isl [TPe0CTaB/IeHHUs
MYHHI_II/IHaJIBHOﬁ yCJIyFH I10 BbIaue CHpaBKI/I (BBIHI/ICKI/I)
oT Ne

PaccmoTpeB Baine 3asiBieHue oOT Ne U
TipyJiaraeMbie K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHbIM OpraHom
MPUHSATO pelieHre 00 OTKase B
nprieMe JOKYMEeHTOB, He0OXOAUMBIX [I7is TpefoCTaB/IeHHss MyHULIUIIAIbHONW YCIYTH 110
BbIZlaue CIpaBKU (BBIMKMCKK) M0 CeIYIOLMM OCHOBAHUSIM:

1.
2.

PasbsacHeHve pUUUH OTKa3a:

HononHuTenbHast THQOpMaLUS:

BbI BripaBe MOBTOPHO OOpPaTUTHCS B YITOJTHOMOUYEHHBIN OpraH C 3asBJIEHHEM O
Npe/iOCTaB/I€HUH YCIYTH MOC/e YCTPaHeHUsI YKa3aHHbIX HapyILeHWM.

ITaHHBIM OTKa3 MOXKeT ObITh 00)Ka/loBaH B [I0Cy/leOHOM TIOps/IKe IyTeM
HaTipaB/IeHUs >Ka/I00bl B YTIOJITHOMOUEHHBIN OpraH, a Takke B CyZieOHOM TIOpsifIKe.

CBe1eH1s1003/1eKTPOHHONUTIOATTACH

HomxHoctHOe muuio (PUO)

(TI0AMMCh YIIOTHOMOUYEHHOTO /I0/DKHOCTHOTO JINLA
oprasa)
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[Tpunoxxenue Ne 4

K AIMUHUCTPAaTUBHOMY
perjiaMeHTy npejoCTaB/lIeHus
MYHULIUNAJIBHOU YCJIyTH MO BblJjaue
CTIPaBKH (BBIMMCKHN)

®dopma

B

(HEII/IMEHOBaHI/Ie OpraHa MeCTHOT' O CaMopraB]'[eHHH)

oT

(dbamunust, ¥Msi, OTUECTBO, TIACTIOPTHbIE JaHHBIE, PETUCTPALIUIO
TI0 MECTY >KUTe/IbCTBA, aZipec 31eKTPOHHOH M0YTHI, TeaeoH)

3AABJIEHUE
0 BblJjaye CIpaBKU (BBIMUCKN)

[Tpoury Bac BbigaTh CripaBKy (BBITUCKY)
(yka3artb BU/I CTIpaBKH)

K 3asgBneHuro npusararoTcs:

Pe3ynbTaT npejocTaBeHUs] MyHULIMNAJBHOW YC/IyTH, MPOLLIY NPe0CTaBUTh:

DB MuHbBIA KabuHeT [lopTasa rocyZiapCTBeHHBIX M MYHULIMTIAIBHBIX YCIyT
Pecrty6siku TatapcraH;

DB MHOTO()YHKLIMOHA/TbHOM LIeHTpe MpeJoCTaBleHUs] TOCyJJapCTBEHHBIX M
MYHULIATIABHBIX yCayT Pecry6siviku TaTapcTaH;

D B OpzaHe.

(mata) (moAmuch) (9.1.0.)



39

[Tpunoxxenune Ne 5

K AIMUHUCTPAaTUBHOMY
peryjiaMeHTy Npei0CTaB/IeHUsT
MYHULIAMNAJBHOU YCJIyTH MO Bbljaue
CTIPaBKU (BBIMMCKHN)

PykoBoguresto
VcnosHUTeIBHOIO KOMUTeTa

OT:

3ASBJIEHUE
00 HCIIpaB/IeHNH TeEXHUUECKOM OIMOKH

Coob1jato 06 ommbke, JoMyljeHHON MPU OKa3aHWU MYHULMIAILHON YC/IyTH TI0
BblJlaue CIpaBKU (BBITTMCKM).
3anucaHo:

HpaBI/IJ'IbHI)Ie CBeleHusd:

[Ipoilly  WCIMpaBUTh  [OMNYIIEHHYHO TeXHWUYECKYH OIMMOKy W  BHECTH
COOTBETCTBYIOLLIME  W3MEHEHUsiT B  [OKYMEHT,  SIB/SIOLUMWCA  pe3y/bTaTOM
MYHULMIaIbHOW yCIyTH.

[Tpunarato ciaefyroiiye JOKyMEHThI:

1.

2.

B csiyuae mpuHsATUS pellieHUs 00 OTK/JIOHeHWU 3asiBlieHUsi 00 WCIpaB/IeHUU
TeXHUYeCKOM OIMOKY MPOLITYy HalpaBUTh TaKoe pellieHue:

MOCPe/CTBOM OTIIPaBJIeHHsI 3/IEKTPOHHOIO JOKyMeHTa Ha azpec E-mail: ;

B BHU/Ie 3aBepPeHHOM KO Ha OyMa)KHOM HOCHTeJIe TIOUTOBLIM OTIPaBieHueM 10

azapecy:

HacrosimimmM noATBep Kat0: CBe/leHus], BK/IFOUeHHbIe B 3asiB/ieHHe, OTHOCSIIUECS K
MOel JIMYHOCTU W TIPe[CTaB/sieMOMY MHOKO JIMIly, @ TakKKe BHECeHHble MHOI0 HWXKEe,
JoCTOBepHbL.  JIOKyMeHTbl  (KOMWM  JJOKYMEHTOB), TPWIOXKEHHble K  3asiBJIEHMIO,
COOTBETCTBYIOT  TpeOOBaHHWSIM, yCTaHOBJIEHHbIM  3aKOHOJATEeNbCTBOM  Poccuiickoit
defepalii, Ha MOMEHT TIPe/CTaB/IeHUsI 3asiB/IeHUs] 3TH [JOKYMEHTbI JelCTBUTEbHbI U
COZlep>KaT [JOCTOBEPHBIe CBe/IeHUsl.

(mara) (moammch) (®.11.0.)
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