MCNONMHWUTENbHbBIA KOMUTET TATAPCTAH PECITYB/TMKACHDI

THOPHACEBCKOIO CE/IbCKOI'O HYPNAT MYHNUWMANDb
MOCENEHNA HYPJTIATCKOIO PANOHBI
MYHULMNMOANBHOIO PANNOHA TOPH3C ABbIJIbl XXUPJIETE

PECMNYBNNKIN TATAPCTAH BALLI KAPMA KOMNTETDI

MOCTAHOBJ/TIEHUNE c. TopHsceBO BEOEPBIK

Ne 7 « 17» mapta 2022 T.

O6 yTBEpPXAEeHUN afMUHUCTPATMUBHOIO periaMeHTa
npeAocTaBeHUs MyHULUNANBHOW ycnyru
«Bbigaya cnpaBku (BbIMUCKN)»

B cootBeTcTBUM € DefepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «0O6
opraHuMsauunm npefoctaBneHUd rocyfapCTBEHHbIX U MYHULUNANbHbLIX YCNYr»,

MNOCTAHOB/SAIO:

1 YTBepAnTb agMUHUCTPATUBHbIA pernaMeHT MpefoCTaBAeHUs MYHULMNaNbHOWA
ycnyrm «Bbifaya cnpaBku (BbIMUCKK)», COFaCHO MNPUIOXKEHUK K HaCTosLleMY
NMOCTaHOB/IEHUIO.

2. Mpu3HaTb yTpaTUBLINM CUNY afMUHUCTPATUBHbINA pernameHT npefocTaBneHuUs
MYHULMNANbHON  ycnyru «Bbljaya  cnpasku (BbIMUCKKN)»,  YTBEPXAEHHbIN
noctaHoBneHnem WICNONHUTENbHOTO KOMUTeTa THOPHACEBCKOrO CE/IbCKOro MocefieHuns
HypnaTtckoro myHuumnansHoro panoHa Ne 7 ot 01.03.2021 roga.

3.  Ony6nukoBaTb HacTofllee MOCTAHOBNEHWE Ha oOduuUManbHOM  caiTe
Hypnatckoro MyHuuunanbHOro parnoHa http://nurlat.tatarstan.ru/ n o6bHapogoBaTb Ha
NH(OPMALNOHHbBIX CTEHAaX Ha TEPPUTOPUMN MOCENEHUS.

4. KOHTPO/b 32 UCNOMIHEHMEM HaCcTOALLero NOCTaHOB/EHUS OCTaBASAD 3a COO0M.

PykoBoguTens ICNONHUTENBLHOIO KOMUTETA
THOPHACEBCKOTO CebCKOro nocesieHns
HypnaTckoro MyHuLUnanbHOro panoHa


http://nurlat.tatarstan.ru/

YT1BEpxKkaeH

[OCTaHOBJIEHHEM VCIIOTHUTEIBHOTO
KOMHTETA TIOPHSACEBCKOIO CEIBCKOTO
nocenenus: HypiaaTckoro MyHUIMIIAIbHOTO
paiiona Pecriy6nuku Tarapcran

oT «17» mapra 2022 1. Ne 7

AIMHUHHMCTPATHUBHBIN perjaMeHT
NMPeA0CTABJEHNS MYHULIMIIAJIBLHOM YCJIYIH 10 BblIa4ye CIIPAaBKH (BHINMUCKH)

1. O0mmue MoJI0KeHUs1
1.1. TIlpeamer perynupoBaHus aIMUHUCTPATUBHOTO PErIaMEHTA

Hacrodmmii agMUHHACTPAaTUBHBIN PETVIAMEHT MPEAOCTABICHUS MYHULHNAIBHOU
yciyru (aajiee — aAMUHUCTPATUBHBIA PETJIaMEHT) yCTaHaBIMBAET CTAHIAPT U MOPSAIOK
IPEIOCTaBICHUSI MYHHUIMIAIBHOM YCIYTM MO BbIJaye CIpaBKU (BBIMUCKH) (lIanee —
MYHULIATTAJIbHAS yCITyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlumamu, WMMEOMMMH MpPaBO HA MOJYYEHHE MYHUIUIIAIBHOW YCIYTH,
SBJISIFOTCST (PU3UYECKUE JIHIIA (JJaee — 3asiBUTEINbD ).

1.2.2. C 3agBieHreM BIpaBe 00paTUTHCS MIPEACTABUTEND 3asIBUTENS, IEHCTBYIOIINN
HA OCHOBAHWU JOKYMEHTA, YJIOCTOBEPSAIOIIErO €ro MoJIHOMOUHMs (Aanee — mpeACTaBUTENb
3asIBUTEIIS).

1.3. ITopsinok HHPOPMHUPOBAHMS O MPEJOCTABICHUN MyHUIUIIAIBHON YCIyTH

1.3.1. Nudopmauust o mnoOpsAKe TMNPEIOCTaBICHUS MYHUIUNAIBHON YyCIyru
pa3Melaercs:

1) Ha uHOPMALMOHHBIX CTEHJAX, COJEpKAIIMX BHU3YyAIbHYI0 M TEKCTOBYIO
uHQOpMAIlMI0O O MYHHUIMNAIBHOW  yCIyre, pACIMOJIOKEHHBIX B  IMOMEIICHUSIX
MHOTO(]YHKITMOHATBHBIX IIEHTPOB PeI0CTaBIICHHUS roCcyJapCTBEHHBIX u
MYHUIUTIATBHBIX YCITYT.

2) w©Ha odumuansHOoM caite Hyprmarckoro MyHUIIMIIATBRHOTO palioHa B
uH(OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu « M uTepHeT» (http:/nurlat.tatarstan.ru/);

3) na Iloprame rocynapCTBEHHBIX W MYHHUIMNAIbHBIX Yyciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecmyOnukanckuii mopran);

4) na EnuHoM moprajie rocy1apCTBEHHBIX U MYHUIMIAIBHBIX YCIyT ((yHKIIHI)
(https:// www.gosuslugi.ru) (nanee — Equnsiii moptan);

5) B rocyaapcTBEHHOM MH(POPMALMOHHON cucTemMe «PeecTp rocynapcTBeHHBIX U
MyHUIIMOAIbHBIX ycayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCyJJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynpTHpoBaHueE MO BOMPOCaM MPEAOCTABICHUS MYHUITUTIATBLHON yCIyTu
OCYIIECTBIISACTCS:




1) B MHOroQyHKIMOHAJIBHBIX IEHTpPaxX MPEAOCTABICHUS TOCYJIapCTBEHHBIX U
MYHUIIUTIATIBHBIX YCIYT IPU YCTHOM OOpAIllEHUH - JIMYHO WM 10 TeledoHy;

2) B uHTepakTUBHOU (hopme PecnyOnrkanckoro noprana;

3) UcnogHUTEIbHOM KOMUTETE TTocesieHus (nanee — Opeat):

MIPU YCTHOM OOPAIICHHUH - TUIHO UJITU TI0 TelleoHy;

IpU MUCbMEHHOM (B TOM YHCIIe B (pOpMe 3EKTPOHHOTO JOKYMEHTa) OOpalieHnn —
Ha OYMa)KHOM HOCHUTEJIE 110 IOYTE, B JJIIEKTPOHHOMU (hOpME MO SJIEKTPOHHOM MOUTE.

1.3.3. Uapopmanus Ha Enunom nopraie, PecriyOnrkancKoM mopTanie o HopsJIKe U
CpOKax TMpeJOCTaBICHUS MYHULUNAIBHOM YCIyrM Ha OCHOBAHUM CBEICHUH,
comepxauuxcsi B Peectpe  TrocyAapCTBEHHbIX W MYHUUMIAIBHBIX  YCHYT,
IPEIOCTABIIACTCS 3aBUTENIO OECIUIATHO.

Joctyn Kk uHQOpMalMK O CPOKaxX MU MOPSAKE MPEAOCTABICHUS MYHHUIIMIATLHOM
YCIYTH OCYLIECTBIIsIeTCSl 0€3 BBINOJHEHUS 3aABUTENIEM KaKUX-TMO0 TpeOOBaHUM, B TOM
gyucie 0e3 HCHOJIb30BAaHUS IMPOrPAaMMHOTO OOECIEeUeHHUs, YCTaHOBKa KOTOPOTrO Ha
TEXHUUYECKHE CpeACTBa 3asBUTENs TPeOyeT 3aKIIOUEHUs JUIEH3MOHHOIO WM HHOTO
COTJIAIlIEHUs ¢ MpaBooOagaTesIeM MPOrpaMMHOro o0ecredeH s, IpeIyCcMaTpUBAaOIIEro
B3MMaHHE IUIAThI, PETUCTPALIMIO WM aBTOPU3AIUIO 3asBUTENS, WM IPETOCTABICHUE UM
NEPCOHATBHBIX TaHHBIX.

1.3.4. Ilpu oOpaieHun 3asBUTENS JIMYHO WM MO Teie(oHy B COOTBETCTBHU C
MNOCTYNUBIINM O0paIeHueM IpeI0CTaBIIeTCS HHPOpMAITHS:

1) o Mecte HaxoXIE€HHS MHOTO(QYHKIIMOHAJIbHOIO WEHTpa MpPEeaOoCTaBICHUS
rOCYJapCTBEHHbIX W MYHUUMNAIbHBIX ycayr, Opeana (anpec, rpaduk pabOThI,
CIIpaBOYHbIE TeNe(POHBI);

2) O TMOpsAKe MPENOCTABICHUS MYHHUIIUMIIAIBHOM YCIYyTH, O CIOCO0ax M CpoKax
M0/1a4u 3asiBJICHUN;

3) o KaTeropusx rpaxxiaH, KOTOPbIM IIPEIOCTABIAECTCS MYHHUIIUIIAIbHAS yCIIyTa; O
HOPMATHBHBIX  MPABOBBIX  aKTaX, pPETrYJIUPYIOMIMX  BOMNPOCHl  MPEAOCTABICHUS
MYHUIUTIATEHON YCITYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIUMBIX [UIsl PACCMOTPEHHS 3asiBICHHUS O
PEIOCTABICHUH MyHUIIUNIAIBHON YCIyTH, O CPOKaxX MpUeMa U perucTpaluy 3asBIICHUS;

5) o xoxe npeaoCTaBICHUS MyHULUITAIBHON yCIIYTH;

6) o MecTe pa3MmelleHds Ha O(PHUIMATBEHOM caiiTe WH(GOPMAIMHU IO BOMIPOCAM
IPEA0CTaBICHHUS] MyHUIIMIAIbHON YCIYTH;

7) o mopsake o0xajdoBaHWS ACHUCTBUN WM OE3IEUCTBUS JTOJKHOCTHBIX JIHII
Opeana.

[Io nucbMeHHOMY OOpalllEHHUI0 COTPYAHUKHA OTJAENa, OTBETCTBEHHOIO 3a
PeI0CTaBIEHHE MYHULIMITAIIBHON YCIIYTH, OJPOOHO B TUCbMEHHOU (popMe pazbsICHSIOT
3asIBUTEITIO TMOPSIOK MPEAOCTABICHHUS MyHUIIUIIATBLHOM YCIYTH U BONPOCHI, YKa3aHHbIE B
HACTOSIIEM MTyHKTE aAMUHUCTPATUBHOIO PETJIaMEHTa, U B T€YEHHUE TpeX pabounx JHEH co
JTHSL pETUCTpAIliU 00pallleHHs] HAMIPABIISIOT OTBET 3asBUTEIN0. OTBETHI TAIOTCS Ha SI3bIKE
oOparteHusi. B ciiyuae HEBO3MOXHOCTHU J1aTh OTBET Ha S3bIKE OOPAILEHUS UCIOJIB3YIOTCS
rocyJapcTBeHHbIe a3bIku Pecryonuku TarapcraHn.

1.3.5. Uudopmarnuss 1mo BompocaM NPeJOCTABICHUS MYHHUIMIAIBLHOW YyCIyTH
pa3MeniaeTcs Ha 0(UIMATIBLHOM CaliTe MyHUIIUIIAJILHOTO palioHa U HAa MHGOPMALMOHHBIX
CTeHJaX B NoMelleHus X Opeana s padOThI C 3aIBUTEISIMU.

WNHudopmanust Ha rocy1apcTBEHHBIX A3bIkax PecnyOnuku Tatapcran, pazmernaemast
Ha MHPOPMAIIMOHHBIX CTEHAAX M HAa O(QULHMAIBHOM CalTe MYHHUIIMIAIBHOIO paiioHa B



nH(pOpPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTu «VHTEepHeT», BKIIOYAeT CBEJICHHS O
MYHUIUIIATBHON yCIyre, cofepxkaiunecs B nynkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11,
5.1 aAMUHUCTPATHBHOTO PerjiaMeHTa, HH)OPMAIIMIO O MECTE HAXOXKICHUS, CIIPABOYHBIX
tenedonax, BpeMeHu paboTel Opeara, o TpaduKe IprueMa 3asBICHHN Ha ITPEI0CTABICHUE
MYHUILIUTATbHON YCIYTH.

1.4. HopMaTtuBHBIE IPABOBBIE aKThI, PETYJIHPYIOIIME IPEAOCTABICHHAE
MYHHLIMNIATBHON YCIYTH

1.4.1. IlepeueHp HOpMATUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIINUX IPEAOCTABICHHE
MYHUIUIAIBHON YCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX MPABOBBIX AKTOB U
UCTOYHUKOB UX O(QUIMAIBHOIO OIyOJIMKOBaHMs), pa3MelleH Ha EnuHom moprane, B
Peectpe rocyaapCTBEHHbIX W MYHUIMNAIbHBIX YCIyr, Ha OQUUIUAIBHOM caiTe
MYHHMLMIIAJIBHOTO ~ pailoHa B  HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON  CEeTH
«HTEpHETY.

1.4.2. Tekct aIMUHUCTPATHUBHOIO pEIVIaMEHTa B JIEWCTBYIOIIEH pelaklIuu
NOUIEKUT pasMelleHni0o Ha Eaunom mnoprane, B Peectpe rocymnapcTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYr, Ha O(UIMAIbHOM CaWTe MYHUIUIAIBHOIO paiioHa B
MH(GOPMaLIMOHHO-TEIEKOMMYHUKAITMOHHOHN ceTn «IHTepHEeT».

1.5. TepMI/IHBI, HCITIOJIb3YyCMBIC B aAMUHHUCTPATUBHOM PCTJIAMCHTC, U UX OIIPCACIICHNA

1.5.1. B aiMMHUCTPAaTUBHOM PETJIAMEHTE MCHOJIb3YIOTCS CIEAYIOUIUE TEPMUHBI U

OTNpEeIEICHHUS:
ylajeHHoe pabouyee MECTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpa MpPeaoCTaBICHUS
roCyJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT — TEPPUTOpPUATIBLHO 000C00JIEHHOE

CTPYKTYypHOE mojpaszenenue (ohprc) MHOTOQYHKIIMOHATBLHOTO IEHTPa MPe0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM (CEIThCKOM)
MOCEJICHUH MYHUITUIIAJIFHOTO paiioHa WK B TOPOACKOM okpyre PecniyOnuku TatapcTaH B
COOTBETCTBUU c MyHKTOM 34 [TpaBun OpraHu3aluu JEATEeIIbHOCTH
MHOTO()YHKIIMOHATLHBIX IICHTPOB MPEIOCTABICHHS TOCYapPCTBEHHBIX U MYHHUITUTIAITBHBIX
YCIyT, YTBEPKACHHBIX nocTaHoBiIeHUEM [IpaBurenscTtBa Poccuiickoit denepanun ot 22
nexadbps 2012 r. Ne 1376 «O6 yrtBepxkaeHuu llpaBui opraHu3anuu AeSATEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEA0CTaBICHHUS TOCYJAPCTBEHHBIX U MYHULIMTATBHBIX
YCIyT»;

TeXHUYecKass omuoka - omwubka (omucka, oreyaTka, rpaMMaTHYecKas WIH
apupmeTndeckass omwubka Jau60 ToA0OHas omwubKa), JOMYIICHHAas OPraHoOM,
NPEAOCTABISAIOIINM MYHHULMNAIBHYIO YCIYyry, W IpPUBEANIAas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHULIUIAIBLHON yCIyTH), CBEACHUSM B
JOKYMEHTaX, Ha OCHOBAHHH KOTOPBIX BHOCUJIUCH CBEICHUS,

Enunas cucrema waeHTUUKAIMK W ayTeHTUQUKANMU B HHPPACTPYKTYPE,
o0ecrieunBaroIIe UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBUE
UH(OPMAITMOHHBIX CHCTEM, MCIOJIb3YeMbBIX JIJISl MPEIOCTABICHHUS TOCYJIAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYr B dJekTpoHHOU ¢dopme (maee — ECHUA) — denepanpHas
rocyJapcTBeHHass MHPOpPMaIMOHHAS CHCTeMa, 00eCIeunBaroIias CaHKIMOHUPOBAHHBIN
JOCTYN YYaCTHHUKOB MH(POPMAIMOHHOTO B3aUMOJICUCTBUSA B CUCTEME HACHTU(UKAIIUUA U



ayTeHTUQUKaUU K  HHPOPMAIIUH, coaepKalleics B TOCYyAapCTBEHHBIX
UH(OPMAITMOHHBIX CUCTEMaX U MHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MO®I] - lNocynapctBeHHOE OrOKETHOE yupexaeHue «MHOropyHKIIMOHAIbHBINA
IIEHTP MPEAOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHUIIMNANBHBIX Yycayr B PecmyOnuke
Tarapcrany;

AUC MO®I] - ABTOMaTU3UPOBAHHAS uH(bOpMaIMOHHAS cucremMa
MHOT'O(YHKIIMOHAJIBHBIX LIEHTPOB MPEAO0CTABIEHHUS TOCYJAPCTBEHHBIX U MYHULIMIATBHBIX
ycayr PeciyOnuku TatapcTaH.

1.5.2. B agMUHUCTPAaTUBHOM PETIAMEHTE IMOJ 3asBICHUEM O MPEIOCTABICHUU
MYHULIUNIAIBHOW yCIIyTu (fanee - 3asBJICHHUE) MOHUMAETCS 3anpoc O MPEeJOCTaBICHUU
MYHULUMAIBHON YCIYTH, TOJAaHHBIM B COOTBETCTBUM C TIYHKTOM 3 CTaTthu 2
®enepanpHoro 3akoHa ot 27 wurong 2010 roma Ne 210-®3 «O6 opraHuzanuu

NPeI0CTaBIECHUS] TOCYIaPCTBEHHBIX M MYHHUIIMTIANBHBIX yCIyr» (manee — DenepanbHbIid
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjaeHUss MyHUIUNIAJIBHON YCIYTH
2.1. HaumeHOBaHrE MyHULMIIAIBHOM YCIIYTH
Brisiaua cripaBku (BBITIUCKH).

2.2. HaumeHnoBaHue VCTIOJTHUTEIBHO-PACIIOPAAUTEIILHOTO oprasa MECTHOTO
CaMOyIpaBJIEHNUs, HEIOCPEICTBEHHO MPEIOCTABIISIIONIET0 MyHUIUITAIBHYIO YCIIYTY:

HcnonauTenbHpli KOMUTET THOPHACEBCKOrO CEJILCKOTO mocesieHus Hypiarckoro
MYHUILIUNTAIBHOTO paiioHa PecriyOonuku Tartapcran

2.3. Onucanue pe3yJibTara Mpea0CTaBICHNU MyHUIIUIIATBLHON YCIyTH

2.3.1. Pe3ynbTaToM npeoCTaBICHUS] MyHULIIUIAIBHON YCITYTH SIBISIETCS:

1) cnpaBka (Beimucka) (mpunoxkeHue Ne 1 Kk HacrosieMy aJIMHUHUCTPATUBHOMY
perjiamMeHty);

2) pemienre o0 OTKa3€e B NPEIOCTaBICHUN MyHULIMIIATBHON YCIyTH (MPUIOKEHNE
Ne 2 k HacTOsIILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) peuieHue o0 OTKa3e B IpUeMe TOKYMEHTOB, HEOOXOAUMBIX JIJI TPEAOCTABICHUS
MYHHUIMOANBHOW ycnyru (mpuiokeHne Ne 3 K HacToAleMy aJIMUHHUCTPATUBHOMY
perJIaMeHTy).

2.3.2. Pe3ynpTaT mNpenOCTaBICHHUS MYHULMNAIBHON YCIYTM HaIpaBiseTCs
3asBUTEN0 B (OpMe BIEKTPOHHOTO  JIOKYMEHTAa, MOJNUCAHHOTO  YCHJIEHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHOM MOJIMUCHIO YIOTHOMOYEHHOTO JTOJKHOCTHOTO JIMIIA
Opeana (1100 Opeana), B COOTBETCTBUU ¢ DeiepalnbHbIM 3aK0oHOM OT 6 anperns 2011 rona
Ne 63-®3 «OO6 »nexktponHOi moamucu» (manee — PeaepanbHbiii 3akoH No 63-D3) B
nuuHbId kKaOuner EnuHoro moprana. B ciyuae HampaBieHHS 3asiBICHHS TOCPEICTBOM
PecnyOnukaHckoro moprana pe3ylbTaT MPEeJOCTaBICHUS MYHULHUINAIBHONW YCIyTH
HampaBIseTCs TaK K€ B JIMUHBIN KaOuHeT PecmyOnnkaHckoro noprasia.

2.3.3. ITo BBIOOpY 3asiBUTENS PE3YNbTAT MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH
Bb1aercss B Oprane unu B MOI[ B ¢dopme 3K3eMIUIsIpa 3JIEKTPOHHOTO JOKYMEHTA,



pacnieyaTaHHOr0 Ha OyMa)XKHOM HOCHTENe, 3aBEPEHHOr0 TMeYaTbl0 U MOANKUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Juiia Oprana unu padotHuka MOILI.

2.3.4. 3asgBuTenp BIpPaBE MOJYUYUTh PE3YJbTAT MPEIOCTABICHUS MYHULUNAIbHOM
yciIyrd B (opMe DIIEKTPOHHOTO JOKyMEHTa B TEUYCHHE CpOKa JICHCTBUSA pe3yJibTara
pPEeAOCTaBICHUS MYHHUIUIIATbHON YCIYTH.

2.4. CpoK NperoCTaBICHUS] MyHULMITAIIBHOW YCIYTH, B TOM YHCIIE C YYETOM
HEOOXOIMMOCTH OOpallleHussT B OpraHu3alyy, YYacTBYIOUIME B IIPEIOCTaBICHUU
MYHULANAIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHULHNAIBHOU
yCIyrM B ClIy4ae, €CIM  BO3MOXXHOCTb IPHOCTAHOBJICHHUS  IIPELyCMOTpEHA
3aKoHoJIaTenbCTBOM Poccuiickoit denepanuu, cpok Bbljauu (HarpaBieHUs) TOKYMEHTOB,
ABJISIFOLIUXCSI PE3YJIbTaTOM IPEJOCTABICHUS MYHUIMIIAIBHON YCIIyTH

2.4.1. MyHununagbHas ycliyra npeocTaBlIsIeTcsl B TEUEHUE TpeX pabouux JTHEH.

2.4.2. IlpuocTaHOBIIEHHE CpPOKa NPEAOCTABICHUS MYHULMIAIBHOW YCIyrd HE
IPETyCMOTPEHO.

2.4.3. HanpaBneHue [I0KYMEHTA, SBJISIIOLIETOCS PE3yJIbTATOM MPEAOCTaBICHUS
MYHHUITUTIATBHOU YCITYyTH B (DOPME IIEKTPOHHOTO TIOKYMEHTA, 3asIBUTEITIO OCYIIECTBIISICTCS
B JieHb OGOPMIICHHUS W PETUCTPAIMH pe3yJbTaTa MPEeIOCTaBICHUS MYHUIIUITATLHON
YCIIyTH.

2.5. UcuepnbiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU WM UHBIMA HOPMATUBHBIMU ITPABOBBIMU aKTaAMHU JIJIsI
PEeAOCTABICHUS MYHHUITUTIATLHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBISFOTCS
HEOOXOIUMBIMU U 00s13aTEIBHBIMHU JIJISI IPEIOCTABICHUS MyHUIIUTIATBHBIX YCIIYT,
MoJIekKAIINX MPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOJYUYEHUS 3asiBUTEIIEM, B TOM
YHCJIie B 3JIEKTPOHHOU (popMe, MOPSAIOK UX MPeACTaBICHUS

2.5.1. lna moilydyeHUs MYHULUIAIBHOW YCIYrM 3asBUTENb IPEACTAaBISET
CIEeAYIOIIUE JOKYMEHTHI:

1) MOKyMEHT, YJIOCTOBEPSIONINI JIMYHOCTh (HE TpeOyeTcs B ciaydae oOpaiieHus
nocpeacTBoM PecnyOaukaHCKOro noprana);

2) TOKYMEHT, YJIOCTOBEPSIONINI MOJHOMOYHS MPEJICTABUTENS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopMe JIOKyMeHTa Ha OymakHOM Hocutelne (mpuioxeHue Ne 4 K HacTosleMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B JJICKTPOHHOUN ¢opme (3amoHsAETCS MOCPEACTBOM BHECEHHUS COOTBETCTBYIOIIUX
CBEJICHUH B OJJIEKTPOHHYIO (OpMYy 3asiBIEHHs), MOJANUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aJMUHUCTPATUBHOTO pErjiamMeHTa, Mpu OOpalieHUuu
nocpecTBOM PecriyOinkaHCKoro noprana;

4) B cimydae, €CiM IJIsi TPEIOCTABICHUS MYHUIUMIAIBHOM YCIYrd HEoOXoIuMa
o0paboTka TEepCOHATBHBIX IaHHBIX JIMIA, HE SIBISIONIETOCS 3asBUTENIEM, U €CJIH B
COOTBETCTBHH ¢ (he/iepaTbHBIM 3aKOHOM 00pabOTKa TAKUX MEPCOHATBHBIX IAHHBIX MOKET
OCYIIECTBIISITECA C COTJIACHS YKA3aHHOTO JUIA, TPH OOpalieHuH 3a MOJyYCHHUEM
MYHULUNAIBHON yCIAYyTd 3asBUTENIb JOMOJHUTEIBHO MPEJACTABISET JTOKYMEHTHI,
NOATBEPKAAIONIME TOJYyYEeHUE COIIaCHsl YKAa3aHHOTO JIMIAa WM €ro 3aKOHHOIO
npeAcTaBUTElNIsE Ha 00OpabOTKY MEPCOHATBHBIX JIAaHHBIX YKa3aHHOIO JKIa. JJOKyMEHTHI,



MOJTBEPKIAIONIME TOJYyUYEHUE COTJIACHsl, MOTYT OBITh TMPEJCTaBICHb B TOM YHUCJE B
(dbopMe IIEKTPOHHOTO TOKYMEHTA;

5) B ciyuae, eciu OOS3aHHOCTh XpaHEHHs] JOMOBOM KuHuru g0 31.12.2017
BO3JIarajiaCb Ha COOCTBEHHHMKOB KWJIBIX TIOMEIICHUM, 3asBUTENIEM MPEACTABISCTCS
JIOMOBAsi KHUTA;

6) paBOyCTAaHABJIMBAIOIINE JTOKYMEHTBhl HA WHAUWBHUAYAJIbHBIN KWIOW JOM (eciu
IpaBO COOCTBEHHOCTHM HE 3aperMCTPUPOBaHO B EJIMHOM TrocygapCTBEHHOM peecTpe
HEJIBXKMMOCTH) — JJISl BBIITUCKU U3 MOXO3SMCTBEHHOM KHUTH.

2.5.2. 3asBieHHWE U TMpUIAraeMble JOKYMEHTbl MOTYT OBITb MpEACTaBICHBI
(HampaBJIeHBI) 3aABUTEIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) yepes M®IL] Ha OyMa)KHbIX HOCUTENSIX U B BHUJE DJEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

2) nocpenctBoM PecryGnrkanckoro noprajia B 3J€KTPOHHOU (hopMme;

3) B Opras JUYHO UK TIOCPEJICTBOM MTOYTOBOM CBSI3M HA OyMa)KHOM HOCHUTEJE.

3asBIEHUE U TPUJIaraeMble JOKYMEHTBI, TPU HAPABJIEHUU TOCPEICTBOM MOYTOBOM
CBS3H, 3aBEPSIOTCS B YCTAHOBIEHHOM IOPSJIKE.

2.5.3. 3asBieHHE TPU HaAIMpPaBICHUU TOCPEICTBOM PecmyOnmnkaHCKOro mopTania
HOJIKCHIBAECTCS MPOCTON MEKTPOHHOM NOANKUCHIO 3asIBUTEIIS.

JU1s mostydeHust MPOCTOM AJIEKTPOHHOM MOJIUCH 3asSBUTE0 HEOOXOAMMO POUTH
npouenypy perucrpanuu (ayreHtudukanun) B ECHUA, a takke mOATBEpIUTh YICTHYIO
3aIHUCh.

DNeKTpOHHbIE JOKYMEHTHI (AJIEKTPOHHBIE OOpa3bl JTOKYMEHTOB), YKa3aHHbBIE B
noAnyHkrax 2, 4-6 mnyHkra 2.5.1 aJIMMHUCTPAaTUBHOIO PEINVIAMEHTA, 3aBEPSIOTCA
YCWJICHHOW KBaTU(UIMPOBAHHON MOAMKUCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3/JaHHE U
NOANUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHU.

DneKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaraeMble K
3as1BJICHUIO, B TOM YHUCJIE€ JIOBEPEHHOCTH, HAMPABIIAIOTCS B BUE (aitnoB B popmarax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6onee 50 MoOaitr.

KauecTBo mpesocTaBiisieMbIX AJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JIOKyMEHTOB) JIOJDKHO TO3BOJISTH B TMOJTHOM O0BEME MPOYUTATh TEKCT JOKyMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIS:

1) npencraBiaeHus AOKYMEHTOB U MH(MOpPMAlUM WIM OCYIIECTBICHUS NEUCTBUI,
IPEACTABICHHE WJIH OCYLIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMU
OPABOBBIMM  aKTaMH, PETYJIUPYIOIIMMUA OTHOIIEHHS, BO3HHUKAIOIIME B CBSA3M C
peI0CTaBIEHUEM MyHUIIUTIATBHOU YCITYTH;

2) OCyUIECTBIICHHUS JCHUCTBHI, B TOM YHCJIE COTJIACOBAaHWH, HEOOXOIUMBIX JIs
NOJIYYeHHUS] MYHMIIMNAIbHOW YCIYIM M CBSI3aHHBIX C OOpallleHueM B HHBbIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJIECHUS, OPTraHU3alMH, 3a
UCKIIIOUCHHUEM TIONyYeHMs] YyCIyr U TMOJYy4YeHHUs JIOKYMEHTOB H uH(pOpMaIu,
PEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABIICHHS TAKUX YCIYT, BKJIIOUCHHBIX B IEPEYHH,
yKkazaHHbie B yactu 1 ctateu 9 denepanbHoro 3akona Ne 210-O3 (HEOOXOIUMBIX U
00s13aTENBHBIX YCIYT);

3) mnpencraBieHWs JOKYMEHTOB U uH(OpManuu, OTCYyTCTBHE ©  (WIIH)
HEJIOCTOBEPHOCTb KOTOPBIX HE YKAa3bIBAJIMCh IIPU IIEPBOHAYAIBHOM OTKA3€ B IIPUEME
JOKYMEHTOB, HEOOXOOUMBIX ISl MPEJOCTABICHHUS MYHULMIAIBHON YCIyrd, Ju00 B
IPEAOCTABIEHUY MYHULIMIIATIBHOMN YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CIy4acB:



a) W3MEHEHHEe TpeOOBaHWI HOPMATHBHBIX TIPABOBBIX AaKTOB, KaCAIOIIMXCS
PEIOCTaBICHUSI MYHHUIIUTIIAIBHON YCITyTH, TIOCIIE TIEPBOHAYAIBHOM MOIaun 3asBICHUS O
MPEIOCTaBICHUU MYHHUIIUTIIAIBHON YCIIYTH;

0) HaMMUMEe OMMOOK B 3afBJICHUHM O MPEIOCTABICHUU MYHUIIUMIAILHON YCIYTH U
JIOKyMEHTaX, TMOJAaHHBIX 3asBHUTENIEM TIOCJE TMEePBOHAYAIBHOTO OTKa3za B IMpUEME
JIOKyMEHTOB, HEOOXOIUMBIX JUISI MPEJOCTABJICHHUS MYHUIIMITAILHON YCIyTH, JauO0 B
PEIOCTABICHUN MYHHUITUTIATHHOW YCIIYTH M HE BKIIOYEHHBIX B MPEACTABICHHBIA paHee
KOMITJIEKT JJOKyMEHTOB;

B) MCTCUCHHUE CPOKa JCHCTBUS JOKYMEHTOB WM M3MEHEHWE WH(POPMAIMH TOCIIe
NIEPBOHAYAILHOTO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH, TNOO B MPEIOCTABICHUN MYHHUIIMITAIGHON YCITyTH;

I') BBISIBJICHUE JJOKYMEHTAJIBHO MOATBEPKACHHOTO (hakTa (MPHU3HAKOB) OIIMOOYHOTO
WJIA TIPOTUBOIIPABHOTO JeHCTBUS (Oe3AeCTBYS) JOIKHOCTHOTO Nriia Oprana, paboTHHKA
M®II, npu mnepBOHAYATHHOM OTKa3e B MPHEME JOKyMEHTOB, HEOOXOIUMBIX JIsI
NPEIOCTaBICHUS MYHUIIUMIIAIBHON YCIyrd, Ju00 B MPEAOCTABICHUM MYHHUIIUNAIBLHON
yCIyrd, O YeM B IMHCbMEHHOM BHJE 3a MOAMUCHI0 pykoBoauTenss OpraHa mpu
NEPBOHAYAILHOM OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX MJisi MPEIOCTABICHUS
MYHHUITUTIATBHOW YCIIYTH, YBEIOMIISIETCSl 3asIBUTENb, a TAKKE MPUHOCATCS W3BUHEHUS 32
JIOCTABJICHHBIC HEYIOOCTBA;

4) mpenocraBneHUsT Ha OyMaXHOM HOCUTENE JJOKYMEHTOB W HMH(OpMAIIHH,
AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 crareu 16 ®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIIH
HaHECEHWE OTMETOK Ha TaKWe JOKYMEHTHI JUOO MX HU3BATHE SBISCTCS HEOOXOIUMBIM
YCIIOBUEM TPEIOCTABICHHUS TOCYJAAPCTBCHHONW WM MYHHIIUIAIBHOW YCIYTH, M HHBIX
CJIy4aeB, yCTAHOBJICHHBIX (peiepabHBIMH 3aKOHAMH.

2.6. VcuepnipiBaromiuii nepevyeHb T0KYMEHTOB, HEOOXOIUMbBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU U1l IPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU I'OCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIIPaBJIECHUs U OIBEJOMCTBEHHBIX ITOCYJaPCTBEHHBIM OpraHaM HUJIM OpraHam
MECTHOT'O CaMOYTNPABJICHUS OPTaHU3ALMN U KOTOPBIE 3asBUTENb BIIPABE NPEICTABUTD, a
TaKXKe CIOCOObI X MOTYUYEHUS 3asBUTEISIMH, B TOM YHUCIIE B AIEKTPOHHOU (opMme,
MOPSAOK UX MPENCTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
caMOYIIpaBJI€HUs JTMO0 OpraHU3alMsl, B paCOPsHKEHUH KOTOPBIX HAXOAATCS JaHHBIE
JOKYMEHTBI

2.6.1. ITonyyaroTca B paMKax MEKBEIOMCTBEHHOTO B3aUMOJCHUCTBUSL:

1) Bbmmucka u3 EQMHOTO TOCYIapCTBEHHOTO peecTpa HEABUKUMOCTH —
®denepanbHas ciy>k0a rocy1apCTBEHHON perucTpaiuu, KagacTpa u kaprorpaduu;

2) cBeaeHUA O ACHUCTBYIOIIEM MacnopTe rpaxiaanuHa Poccuiickonn denepanuu —
MBJI Poccuu;

3) cBedaeHuss O HOTapUaJbHOM JOBEpeHHOCTH — DenepanbHas HOTapHalbHas
najara.

2.6.2. 3agBuTenb BIOpaBe NPEAOCTABUTH JOKYMEHTHI (CBEACHUS), YKa3aHHbIE B
noanyHkTe | myHkTa 2.6.1 agMUHUCTPAaTUBHOTO perjaMeHTa, B (popme 3IIeKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW  KBAIU(PUUIMPOBAHHOW  MOJMUCHIO  JIMII,



YIOJIHOMOYEHHBIX Ha CO3JaHUE U MOJANKHCAHUE TaKUX JOKYMEHTOB, IpU IoAayde
3asIBJICHUS.

2.6.3. HemnpencrapiieHne (HECBOEBPEMEHHOE MPEJICTABICHUE) YKa3aHHbIMU B
nyHkTe 2.6.1 aIMUHHCTPATHUBHOIO pPErIaMEHTa OpraHaMHu TOCYyAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpABJICHUS, OpPraHU3alUsSIMH JTOKYMEHTOB WU CBEICHUI HE
MOKET SIBJIATHCS OCHOBAHUEM JIJI OTKa3a B MPEIOCTABICHUU MYHUIIUTTAIIBHOW YCITYTH.

2.6.4. JlomwxHocTHOE JMIO W (MaM) paOOTHHUK, yKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOIO pErjlaMEeHTa OpPraHOB U OpraHu3alldii, HE MPEICTABUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIIKE) 3aIlPOIICHHBIE W HAXOJAIIUECS B PacropsHKEHUU
JOKYMEHT WJIM CBEJEHUS, MOJJIekKAT aIMUHUCTPATUBHON, TUCUUILUIMHAPHOW WJIM WUHOU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampeniaercst TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEJICHUSA, B TOM YHCIIE
NOATBEPKAAIOIINE BHECEHUE 3aABUTEIEM IUIAThl 32 MPEAOCTABICHUE MYHULHINAIBHOM
YCIIYTH, HaXOJSIIUECS B PACHOPSIKEHUN TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJ€HUsS W TMOJBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O0 CaMOYTIPABJICHUSI OpTaHU3aLIH.

HenpencraBnenue 3asBUTENIEM IOKYMEHTOB, COJAEPIKAIIUX CBEACHUS, KOTOPHIE
HaxXOJISTCSI B PACHOPSIKEHUM TOCYJIApCTBEHHBIX OpPraHoOB, OpPraHoB  MECTHOIO
CaMOyIpaBJEHUS W TMOJIBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYyIpaBJEHUS OpraHu3alMid, HE SBISETCS OCHOBAHMEM [IJIsi OTKa3a
3asIBUTEJIIO B MPEJOCTABICHUN MYHUIUTIATLHON YCITYTH.

2.7. NcuepripiBatronuii epeyeHb OCHOBAHUM Il OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABIECHUS MyHULIMTIATBHON YCIyTH

2.7.1. OcHoBaHMSIMU [JIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIMMBIX s
NPEAOCTABIEHUS MYHHUIIUNIATBLHON YCIIYTH, SIBIIIFOTCSA:

1) npencraBieHHbIe 3aIBUTENEM JOKYMEHTBI COAEPKAT NOAUYUCTKU U UCIPABJICHUS
TEKCTA, HE 3aBEPEHHBIC B IOPSJKE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM Poccuiickoin
Oenepanuy;

2) TOKYMEHTBI COIEPKAT MOBPEKICHUS, HATMYME KOTOPBIX HE MO3BOJISIET B TOJIHOM
o0beMe HMCIOJIBb30BaTh MH(OPMAIMIO U CBEACHHUS, COAEpXkalluecs B JOKYMEHTax IJis
MPEIOCTABJIEHNS] MYHULIUITAIBHOMN YCIIYTH;

3) mpencTaBl€HHbIE JAOKYMEHTBHl WM CBEACHMS YTpPaTWIM CHUIy Ha MOMEHT
oOpallleHHs] 32 MYHUIIMTAIBHON YCIYrol (IOKYMEHT, YJIOCTOBEPSIONINN MOJIHOMOYUS
IPEICTaBUTENIS 3asBUTENS, B Cilydae oOpalieHus 3a MpeAoCTaBIC€HUEM MYHULIUIATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) momaya 3asiBICHUS O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTH U JOKYMEHTOB,
HEOOXOAUMBIX IS MPENOCTaBICHUS MyHUIUMIIAIBHOW YCIyTH, B 3JIEKTPOHHOU (hopme C
HapyLIEHUEM yYCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPpPEKTHOE 3armojiHeHnuEe 00s3aTeNbHBIX MoJiel B (opMme 3asBIICHUS, B TOM
4yucie B UHTEpPaKTUBHOW ¢opme 3asBieHuss Ha PecmyOnukanckoMm mopraie
(HEIOCTOBEPHOE, HETIOJIHOE, JIMOO HEMPaBHIIBHOE 3aII0OTHEHNUE);

6) TmpeACTaBICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX IS
IIPEIOCTABJIEHNS] MYHULIMITAIBHON YCIIYTH;

7) 3asBJICHHE O IPEIOCTABIECHUH YCIYTY MOJAHO B OpraH rocyJapCTBEHHOM BIIACTH,
OpraH MECTHOTO CaMOYTIPABJICHUS WIN OPraHU3alHI0, B IIOJJHOMOYHS KOTOPBIX HE BXOJIUAT
IIPEAOCTABIEHNE MYHULIMIIAIBHOMN YCIIyTH;



8) HecoOoIeHNe YCTaHOBIICHHBIX cTaThel 11 demepanbHOro 3akoHa OT 6 anpers
2011 roma Ne 63-@3 «OO0 »SJEKTPOHHOW TMOJIUCH» YCIOBUW TMPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOW KBATU(UIIUPOBAHHOM 3JIEKTPOHHOM MOITUCH.

2.7.2. IlepeyeHb OCHOBaHMH IS OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOUMBIX JIJIS
MOJIYYEHHUS] MyHUIIUIIAIbHOW YCIYTH, SBJISIETCS UCUEPITBIBAIOIIUM.

2.7.3. Pemenne 00 oTKa3e B MpHUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
NpPEeAOCTABICHUS MYHUIIMTIAIBLHON YCIYTH, MOXET ObITh MPUHSITO KaK BO BpeMsi IpueMa
3asBUTEJISl, TaK U TOCJIE MOJYyYEHHUS OTBETCTBEHHBIM JOJLKHOCTHBIM JuiloM Oprana
HEOOXOUMBIX JIJIsl IPEAOCTABICHUS MYHULIMIIAIBHON YCIYyTH JOKYMEHTOB (CBEICHUH) C
UCII0JIb30BaHUEM MEKBEIOMCTBEHHOTO MH(GOPMAIMOHHOTO B3aUMO/ICHCTBUS, B CPOK, HE
MpeBbIIAMUN 9 pabounx JHEN CO AHS PETUCTPAIUU 3asIBJICHUS.

2.7.4. 3ampemaercd OTKa3bplBaThb B MPHUEME 3asBJICHUS M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX VISl PEOCTABICHUS] MyHUIIUIIATBLHOM YCIIYTH, B CIIy4ae €cliv 3asBJICHUE U
JIOKYMEHTBI, HEOOXOJIMMBIE [IJIsi MPEJOCTABICHHUS MYHULMIIAIBLHON YCIYyTH, MOAAHbI B
COOTBETCTBUH ¢ MHPOPMAIIMEN O CpOKaxX W MOPSAKE MPEIOCTaBICHUS MYHHUIIUIATLHON
yciyru, onyonukoBanHoi Ha EquHom nopTtaie, PecnyOnnkanckoM moprare.

2.8. UcuepnbiBaroniuii nepeyeHb OCHOBAHM JJI MPUOCTAHOBIICHHS WM OTKa3a B
MPEIOCTABIEHUN MYHULIMIIAJIBHOW YCIIyTH

2.8.1. OcHoBaHus U1l MPUOCTAHOBIICHHUS IPEIOCTABICHNUS] MYHULIMIIAIbHON YCIYyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA JIs1 OTKa3a B IPEAOCTABICHUN MYHULIMIIAIBHON YCIIyTH:

1) B mpencTaBleHHBIX 3asBICHUM U (WJIM) TOKYMEHTaX COIEP)KUTCS HEIMOJIHAS U
(wn) HemocToBepHas HHGOPMaIIUS;

2) NOCTyNJIEHHE OTBETa OpraHa TroCyAapCTBEHHOM BJIACTH, OpraHa MECTHOTO
caMOyIpaBJIeHUs JIMOO MOABEJOMCTBEHHOM OpraHy rocy/1apCTBEHHOM BJIACTU UM OpraHy
MECTHOTO  CaMOYIpPABJIICHMsS  OpraHu3alMd Ha  MEXBEJOMCTBEHHBIM  3ampoc,
CBUETEIBCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTa U (WIK) MHPOpMAIUU, HEOOXOAUMBIX
JUISL TIPEIOCTABIEHUSI MYHULHUIIAJIBbHON YCIyTH, €CJIM COOTBETCTBYIOLIUN JOKYMEHT HE
ObLT MPEICTaBIICH 3asBUTENIEM 10 COOCTBEHHON MHHUIIMATHBE;

3) OTCYTCTBHE CBEIECHHMI O PETUCTPALMM TPaXJaHWHA [0 MECTY >KUTEIbCTBA
(mpeOpIBaHUs) B PACHOPSKEHUN OPraHOB MECTHOTO CAMOYITPABJICHHUS.

2.8.3. IlepeueHp OCHOBaHWM I OTKa3a B MPEIOCTABICHUM MYHULHNAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemiaercss OTKa3blBaTh B IMPEJOCTABICHUM MYHUIMIIAJBbHOW YCIYTHU B
cilyyae, €clid 3asBI€HHE O MPEIOCTaBICHUUM MYHHUIMNAIbHOW YCIYrd TMOJAaHO B
COOTBETCTBUM C MH(OpMalLMend O cpokax M MOPSAJKE MPEAOCTaBICHHUsS] MyHHUIIUIAIbHON
ycIyru, onyoaukoBaHHOM Ha Ennnom noprane, Pecny6inkanckoM nopranie.

2.9. Ilopsnok, pa3Mep U OCHOBAHUS B3UMAaHMUS TOCYJaPCTBEHHOW MOLUIIUHBI WIIH HHOM
IJIaTHI, B3UMAeMOU 3a MPEIOCTABICHUE MYHULIUIIAJIBHON YCIIyTH

MyHununan€bHas yeiayra npeiocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepeyens ycayr, KOTOPHIE SBISIOTCS HEOOXOIUMBIMU U 00s3aTEIBHBIMU TSI
NPEeAOCTABICHUS MYHUIIUTIATLHON YCIIYTH, B TOM YUCJIE CBEJICHUS O IOKYMEHTE



(IToKyMeHTax), BblJaBa€MOM (BbIIaBa€MbIX) OPraHU3alUIME, YIACTBYIOIIUMU B
MPEIOCTABICHUN MyHUIIUTIATBHBIX YCIIYT

IIpenocTaBieHne HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TPEOyeTC .

2.11. Tlopsok, pa3Mep U OCHOBaHUS B3UMaHUS IJIaThl 3a MPEJOCTABICHHUE YCIIYT,
KOTOpBIE SIBISIOTCS HEOOXOUMBIMU U 0053aT€IbHBIMU JJIS TPEIOCTABICHUS
MYHUIMNAIBHOW YCIIYTH, BKII0Yasi MH(MOPMALUIO O METOJIMKE pacyeTa pa3Mepa TaKou
1aThl

[IpenocTtaBneHne HEOOXOAUMBIX U 00s3aTEIBHBIX YCIYT HE TpeOyeTCsl.

2.12. MakcuManbHbIl CPOK OKUIAHUS B OUEpPEIH TP NTOJade 3arpoca o
MPEAOCTaBICHUH MYHHUIIMNIAIBHON YCIIYTH, YCIIYTH, IPEIOCTABISIEMON OpraHU3aluei,
YYaCTBYIOILIEH B IPEAOCTABICHUY MYHULIMIAIIBHOW YCITYTH, U TPU MOJTyYEHUN
pe3yJibTara Npei0CTaBICHUS! TAKUX YCIYT

2.12.1. BpeMs oxuaaHus OpH MOJave 3asBJICHUS HA MOJIYYEHUE MYHHUIIMIAIbHON
yCIIyTH - He Oonee 15 MuHyT.

2.12.2. Ilpm nosmydyeHuM pe3ysbTaTa INPEJOCTABICHHUS MYHHUIMIAIBHON YCIyTH
MAaKCUMAJIBHBIA CPOK OKUJAHUS B OUE€pPEIN HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpox 1 NOpsIAOK PETUCTPALIMH 3aITPOCa 3asIBUTENS O MPEIOCTABICHUN
MYHUILUITAIIBHON YCIYTHU U YCIIYTH, IIPEIOCTABIAEMON OpraHu3alrel, y4acTBYIOIIEH B
IPEIOCTABICHUU MYHULIMIIAIBHOM YCIYTH, B TOM UUCIIE B AJIEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom oOpamennu B M®I] B neHp mojadyu 3asBICHUS 3asBUTEIIO
BbijIaeTcsl pacnucka u3 AUC M®I] ¢ peructpaiiiOHHBIM HOMEPOM, MOJITBEPKIAIOIIUM,
YTO 3asBJICHUE OTIPABJIEHO, U IaTOW MMOJAYU 3asIBJICHUS.

2.13.2. Ilpu HanmpaBiI€HUU 3asIBICHUS MOCPEACTBOM, PecryOnnKkaHcKoro moprala
3asIBUTENb B JICHb MOJAYU 3asIBJICHUS MOJydaeT B JIMYHOM KaOuHeTe PecmyOankaHCKOTO
noprajia U MO AJIEKTPOHHON MOYTE YBEJAOMIICHHE, MOJTBEPKIAIOIIEE, UYTO 3asiBICHUE
OTHPABJICHO, B KOTOPOM YKa3bIBAlOTCS PETHCTPAIMOHHBI HOMEpP U Jara MoAauu
3asBJICHUSI.

2.13.3. Ilpu nuuHoMm oOpameHun B Oprad B JeHb TMOJAaUU 3asIBJICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JiMIIoM OpraHa 3asBUTENIIO BBIJIACTCS paclucka U3
ABTOMATU3UPOBAHHOW HWH(OPMAIIMOHHOW CHUCTEMBI, TMpeAHA3HAYCHHON IS OKa3aHUs
rOCYJIapCTBEHHBIX M MYHUUHUINAIBHBIX YCIYI, C PETHCTPALMOHHBIM HOMEpPOM, AAaTOU
NO/Ia4M 3asBJICHUS U NIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K TOMEMICHUSIM, B KOTOPBIX MPEAOCTABIACTCS MyHHUIIATIATbHAS
yCIIyTa, K 3a1y OXKUJAHUs, MECTaM JUIsl 3alI0JIHEHHUS 3alIPOCOB O MPEI0CTABICHUN
MYHUITUTIATHBHOU YCITYTH, HH(OPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEJOCTABICHHUS KaXKI0M MyHUIIUITAIbHOU
YCIIYTH, Pa3MEIICHUIO U 0(DOPMIICHHUIO BU3YaAITbHOMN, TEKCTOBOW W MYJIbTUMEINITHOM
uH(pOpMaIKU 0 MOPSAJIKE IPEAOCTABICHUS TAKOM YCIyTH, B TOM YHCIIE K 00€CTICYEHUIO
JIOCTYITHOCTH J1JIsl HHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (heliepaaibHbIM



3aKOHOATEILCTBOM M 3aKOHOJIaTebcTBOM PecryOnmuku TarapcTad o conuanbHON
3aIllUTe MHBAJINIOB

2.14.1. TlpenocraBieHrue MyHUILUNAIBHOW YCIYyTH OCYIIECTBISAETCS B 3/IaHUSIX U
IIOMELICHUSX, 000pyIOBaHHBIX MTPOTUBOIIOKAPHON CHUCTEMOU u CUCTEMOU
MOXapOTYLIECHUS.

Mecta mpuema 3asBHTENEH O00OpymyrOTCS HeoOXomuMoW MeOenpio s
odopmIIeHUSI TOKYMEHTOB, UH(GOPMAIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTcTBUHM C 3aKoHOHATtenbCcTBOM Pocculickonn ®depepauuun o
COIIMAJILHOM 3alllUTe HWHBAJIUIOB B LENAX OECHpEensTCTBEHHOrO JO0CTyNa K MECTY
PEeAOCTABICHUS MYHUITUTIATLHON yCIIyTH 00€CTieYMBaeTCsI:

1) oOecrieunBaercs OECHPEMSATCTBEHHBIM JOCTYNl HMHBAJIUAOB K MECTYy
NPEIOCTaBICHUS MYHMIIMNAIbHOW YCayrd (yIZOOHBIH BXOA-BBIXOJ B TMOMEIICHUS U
NepeMeIIeHNe B UX Tpejiesiax);

2) BuU3yalbHasg, TEKCTOBass W MYyJbTHUMEAHHAs uWHOOpPMAIUS O TOpAJIKe
MPEIOCTABICHUSI MYHUIIUIIAIBLHON YCIYTH pa3MeniaeTcss B YIAOOHBIX HJisi 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAIIU/IOB;

3) COMpPOBOXKJICHWE WHBAIHUIOB, UMEIONINX CTOWKHE PACCTPOMCTBA (DYHKIIHH
3pEHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTh CaMOCTOATEIIBHOTO TEPEABMKECHHUS 110 TEPPUTOPUM, HaA
KOTOPOM  pacroioKeHbl OOBEKTHl COLMAIbHOM, WHXEHEPHOM M TpPaHCHOPTHOMN
UH(PPACTPYKTYp, BXOJIa B TaKhue€ OOBEKTHl M BBIXOAA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YKCJI€ C UCII0JIb30BAHUEM KPeCia-KOJSCKH;

5) Hajiexaliee pasMelieHue OoOOpyJoBaHUS UM HocuTened HHGOpMaIUH,
HEOOXOIUMBIX JIJIsl 0OecrieueHHs] OECIpEens i TCTBEHHOIO JI0CTya UHBAJIUIOB K YCIyraM C
y4e€TOM OTPaHUYCHUI UX KUZHEIEATEIbHOCTH;

6) nyOnupoBaHue HEOOXONAMMOW JJIi WHBAIUIOB 3BYKOBOM M 3pUTEIHHOU
uH(pOopMaInK, a TAKKe HAAMKUCEH, 3HAKOB U MHOW TEKCTOBOM U rpaduueckoit nudopmauu
3HaKaMU, BBITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM mpudToM bpaiins;

7) nOmycK CypaoIepeBoIurKa U TU(DIOCYPIOIIEPEBOIINKA;

8) momyck coOaku-IPOBOIHUKA TIPH HAIMYWU JTOKYMEHTA, MOATBEPKIAOIIETO
ee criennaibHOoe 00YUYEHUE U BBIIaBaEMOT0 10 (hOpPME U B IOPSJIKE, KOTOPHIE yCTAHOBIICHBI
npukazoM MuHHCTEpCTBA TpyJda M coLManbHOM 3amuThl Poccuiickon denepanuu OT
22.06.2015 Ne 386H «OO0 yTBepx)aeHun (HOPMBI JOKYMEHTA, MOATBEPHKIAIOIIETO
CrieMaJIbHOE 00ydeHre COOAKU-TIPOBOAHUKA, U MOPSIKA €T0 BhIIAUNY.

2.14.3. TpeGoBanus B 4acTU 0OECIIEUEHUSI TOCTYITHOCTH JJIsl UHBAIUJIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBJISECTCS MPEAOCTABICHUE MYHUIUIIAIBLHONW YCIyTH, U CPEJICTB,
UCIOJIb3YeMbIX TPU MNPEJOCTaBICHUN MYHHULMIIAIBLHON YCIYrH, KOTOpbI€ YKa3aHbl B
noanyHkrax 1 — 4 myHkra 2.14.2. aiMHUHUCTPATUBHOTO pErjaMEeHTa, MPUMEHSIOTCA K
00BEKTaM U CpeACTBaM, BBEJACHHBIM B SKCIUTyaTaIlMIO WIIM MPOIISAIINM MOJIEPHU3AIINIO,
pekoHcTpyKuto nocie 1 urong 2016 roxa.

2.15. Ilokazarenu JOCTYMHOCTH M Ka4y€CTBa MyHUIIMIIAIbBHOW YCIYyTH, B TOM YHUCIIE
KOJINYECTBO B3aMMOAECHUCTBUN 3aABUTEIIS C JOJKHOCTHBIMU JIULIAMU TIPH
MPEIOCTABICHUN MYHULIUITAIBHON YCIIYTHU U UX MPOJIOJIKUTEIBHOCTh, BO3MOKHOCTh
notyuyeHust ”HQOpMaILUK O XOJI€ MPEIOCTABICHHUSI MyHUIIUITAIIBHOW YCITyTH, B TOM YUCIIE
C UCIOJb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, BOBMOKHOCTh



MO0 HEBO3MOKHOCTh MOJYYEHHSI MyHUIIMTITAIIbHON YCIIYyTH B MHOTO(YHKIIMOHATHLHOM
LEHTPE MPEAOCTABIEHUS T'OCYAAPCTBEHHBIX U MYHUIMIIAJIbHBIX YCIIYT (B TOM YHCIIE B
MOJIHOM 00beMeE), B JTIOOOM TEPPUTOPUATHHOM MOPA3ACICHUHA OPTraHa UCTIOJTHUTEIIBHO
pPacopsAIUTEILHOTO OpraHa MECTHOTO CAMOYIIPABJICHHUS, 10 BEIOOPY 3asSBUTEIS
(3KCTEpPUTOPUATIBHBIN MPUHIIUIT), HOCPEJICTBOM 3aMPOCa O MPEIOCTABICHUN HECKOJIBKUX
rOCYyJapCTBEHHBIX U (MJIM) MYHHUIIUTAIBHBIX YCIYT B MHOTO(DYHKITHOHAIBHBIX IIEHTPaX
MPEAOCTABICHUS ITOCYIAPCTBEHHBIX U MYHUIUIIAILHBIX YCIYT, IPEyCMOTPEHHOTO
cratbeit 15.1 @enepanbuoro 3akoHa Ne210-D3 (koMIIeKCHBIN 3ampoc)

2.15.1. TlokazarenssMu NOCTYIHOCTH NPEAOCTABIEHUS MYHULMNAIBHOM YCIyTH
SBIISIFOTCSL:

PacoJIOKEHHOCTh IIOMEIEHNUsI, B KOTOPOM BEJETCS IIPUEM, Bblada TOKYMEHTOB B
30HE JIOCTYITHOCTH OOILECTBEHHOTO TPAHCIIOPTA;

HaJINYMe HEOOXOAMMOIO KOJIMYECTBA CHEIUAINCTOB, a TaKKe IOMEIIECHUH, B
KOTOPBIX OCYILECTBIIAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyeprnpIBaromeil uHopManuu O cHocodax, MOpsSJIKE U CpoKax
NOpPEeJOCTaBICHUS] MYHUIMNAIBHON yclyrn Ha HH(OPMAaLMOHHBIX cTeHAaX, EauHoM
nopraie, Pecny0nukanckom mopTaie, opuIiMaIbHOM CaliTe MyHUIIUITAILHOTO PAioHa;

OKa3aHHE MOMOIIY UHBAIUAAM B IPEOJOJIEHUH 0aphePOB, MEIIAIOIINX MOIYYEHUIO
UMU yCIIyT HapaBHE C APYTUMHU JIULIAMH.

2.15.2. IlokazaremsaMu KayecTBa NPENOCTABICHHUS MYHHLIMNAIBHON YCIyTH
SABIISIFOTCSL:

1) cobutoieHre CpoKOB IpreMa U paCCMOTPEHUS IOKYMEHTOB;

2) cobnrofieHre CpoKa MOTYUYEHUs Pe3yIbTaTa MyHULUIIAIbHON YCIyTH;

3) oTcyTCTBHE OOOCHOBAaHHBIX JKajgo0 Ha HapyLIEHUS aJMHUHUCTPATUBHOIO
periaamMeHTa, coBepuieHHbIe paboTHUKamMu Oprasa;

4) KOTMYECTBO B3aMMOJAECUCTBUN 3asiBUTENS C JOKHOCTHBIMU JMLaMu (0e3 ydera
KOHCYJIbTAIIH ):

B3aUMOJICCTBUE 3asiBUTENsE ¢ paboTHuKkamu Oprana wnu  MOL[  npu
IIPEIOCTAaBIEHUN MYHULUIIAJIBHOMN YCIIyT'H OCYLIECTBIISETCS OUH pa3 IpH NPEACTaBICHUN
3asBJICHUSI CO BCEMU HEOOXOTUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B Clly4ae HEOOXOJUMOCTH IOJYyYEHHs pe3yJbTaTa IpeIoCTaBICHUS
MyHUIIMDAnbHOW yciayru B Oprade win MO®L[ B ¢dopme 3K3eMIUIsipa 3JIE€KTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[Ipo1OIKUTENBHOCT OJHOTO B3aMMOJICUCTBHS 3asBUTENA C JOJKHOCTHBIMU
JUIAMU TIPU NPEJOCTABICHUH MYHULIUIIAIBHOMN YCIyry HE PeBhIIaeT 15 MUHYT.

3asBUTENb BIPaBE OLICHUTh KA4€CTBO MPEAOCTaBICHUS MyHUIIUIIATBLHOU YCIYTH C
[OMOIIbIO YCTPOMCTB THOJBMKHOW paguoTene(OHHON CBSI3U, C HCIIOJIB30BAHUEM
PecnyOnukaHckoro noprajia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanus o xone NPeaOCTaBICHUS MYHULUNAIBHON YCIYTM MOXET
OBbITh MOJTy4YeHa 3asiBUTENIEM B JIMYHOM KaOuHeTe Ha Ennnom noprane, Pecnybnukanckom
nopraie, B Oprane, M®II.

2.15.4. TlpenocTaBieHne MyHHUIIUIIATBLHOMN YCIIYTH OCYIIECTBIISIETCS B 1r000M M DI
10 BBIOOPY 3asBUTENIS HE3aBUCUMO OT MECTa €ro >KUTEJIbCTBA WM MeCTa (PaKTUYECKOTO
npoxxuBaHus  (mpeObiBaHusA) Ha  Tepputopuu  PecnyOnmkum — Tatapctan 1o
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEI0CTaBIISETCA.



2.16. Unble TpeOOBaHUS, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH TIPEIOCTABICHUS
MYHULUNAIBHON YCIYTH MO KCTEPPUTOPUATIBHOMY MIPUHLIKIY (B CIIydae, €CIH
MYHULIMNAIbHAS YCIyTa MPeJoCTaBIsAETCS O SKCTEPPUTOPUATIBHOMY MPUHIINITY ) U
0COOEHHOCTH MPETOCTABICHHS] MYHHUIUITAIILHON YCIIYTH B 3JIEKTPOHHOU popme

2.16.1. Ilpu mpenocTaBlIeHUH MYHHUIIMITAIILHONW YCIYTH B SJCKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) nmomyuuth HHPOPMAITUIO O TIOPSAKE U CPOKAX MPEIOCTABICHUS MYHUIUTIATLHON
yCIyTH, pa3MmelieHHyto Ha EnqunomM noprane, PecriyOnrkanckom nopraie;

2) mojath 3asgBIECHHUE O TNPEJAOCTABICHUW MYHUIUIIAIBHON YCIYTM W HHBIC
JOKYMEHTBI, HEOOXOIUMBbIE JJIsl TPEIOCTABIECHUS MyHUIIUIIATBHOW YCIyTH, B TOM YUCIIE
JOKYMEHTBI U UH(MOPMAIIUIO, JJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B
COOTBETCTBHM € MyHKTOM 7.2 yactu 1 crateu 16 ®@enepanpHoro 3axkoHa Ne 210-@3, ¢
UCIOJIb30BaHUEM PecryOiIMKkaHCKOro noprana;

3) NOJNy4YUTh CBEICHUS O XOJE BBINOJHEHUS 3asBJICHUNA O MPEAOCTABICHUU
MYHHUITUTIATHHON YCIIYTH, IOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyUIECTBUTH OLICHKY KaueCTBa MPEAOCTABICHUS MYHHUIIUNIATbHON YCIIYyTH;

5) momy4dTh pe3yabTaT NPEIOCTABICHUS MYHHUIIMNAIBHOW yCiayru B (opme
AJEKTPOHHOIO IOKYMEHTA;

6) mojnaTh kanoOy Ha pelieHue u aeiictBue (Oe3aeiictBue) OpraHa, a TakxKe €ro
JOJDKHOCTHBIX JIWI[, MYHUIMOAIBHBIX CIYXallluX TMOCpeACcTBOM PecmyOmukaHCKOro
noprajiia, mnoprajga QeaepabHON TOCYJapCTBEHHOW HWH(POPMAIIMOHHON CHUCTEMBI,
obecrnieynBaroIIel mpolecc J0cyAcOHOro (BHECYJAeOHOTO) OOKaJOBaHMS PEIICHUN U
nercTBui (Oe3elCTBHSI), COBEPUICHHBIX MPU MPEJOCTABICHUH TOCYJAPCTBEHHBIX U
MYHULHUNAIBHBIX ~ YCIAYT  OpraHaMy, TPEIOCTaBIIOIIMMHA TOCYAAapCTBEHHbIE W
MYHULHUNAIbHBIE YCIYTM, WX JOHDKHOCTHBIMU JIMLIAMH, TOCYJIapCTBEHHBIMU H
MYHULHANAIBHBIMU CITYKaIllMH.

2.16.2. ®opMupoBaHHE 3agBJIECHUS OCYIIECTBISETCS MOCPEICTBOM 3aIlOIHEHUS
ANEKTPOHHON (GopMbl 3asBieHHs] Ha PecmyOnmkanckoM moprane 6e3 HeoOXOIUMOCTH
JOTIOJTHATEIIPHOM MO1auH 3asBJICHHS B KaKOK-ITM00 HHOU (popMme.

2.16.3. ITpu popMupoBaHUY 3asiBICHUS 00CCIICUNBACTCS:

1) BO3MOXKHOCTh KOMUPOBAHUS M COXPAHEHHS 3asBICHUSI U WUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS PEIOCTABIICHUS YCIIYTH;

2) BO3MOXXHOCTbH 3aIlOJIHEHUSI HECKOJIBKUMU 3asBUTEIISIMU OJHOM 3JIEKTPOHHOM
dbopmbl 3asBIEHUS] TPU OOpaIleHWHU 3a YyCJIyraMu, MpeArnoJiaralolliiMu HarpaBIeHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCThH IMe4YaTH Ha OyMa>XHOM HOCHUTENE KOMHUH DJIEKTPOHHOU (HOpMBbI
3asIBJICHHS;

4) coxpaHeHHE paHee BBEACHHBIX B JIEKTPOHHYIO (JOpMY 3asIBIICHUS 3HAYCHUH B
11000 MOMEHT 10 JKEJIAaHUIO TMOJIH30BaTENs, B TOM YHUCIJE NMPU BOZHUKHOBEHUU OIIMOOK
BBOJIa ¥ BO3BpATE JJI MOBTOPHOT'O BBOJIa 3HAUCHUM B DJIEKTPOHHYIO ()OPMY 3asIBICHHUS;

5) 3amoiHEeHHE MOJIeH AIMEKTPOHHON (POPMBI 3asIBJICHUS 10 Hayajla BBOJIa CBEJCHUIN
3asBUTEJIEM C WCIOJIb30BAaHUEM CBeJeHuH, pasmenieHHbIXx B ECUA, u cBeaeHu,
OmyOMKOBAaHHBIX Ha PecmyOmMkaHCKOM mMoOpTane, B YacTH, Kacarolleicsi CBEIACHUM,
OTCYTCTBYIOIIUX B €IMHOW CUCTEME UJCHTU(DUKAIINY U ayTeHTU(DUKALINY;



6) BO3MOXHOCTh BEpPHYTHCS Ha JIIOOOW W3 9ITaloOB 3alOJHEHUs 3JIEKTPOHHOU
dbopmpbl 3asBieHus 0€3 MOTEpU paHee BBEACHHOM HHPOpPMALIUK;

7) BO3MOXHOCTH JIOCTYyTIa 3asIBUTEIISI K paHEE MOJaHHBIM UM 3asiBIICHUSIM B TEUEHUE
HE MEHEEe OJIHOTO I'0/1a, a TAK)XKE YaCTUYHO C(POPMHUPOBAHHBIM 3asBJICHUSM - B TEUCHHUE HE
MeHee 3 MEeCSILIEB.

2.16.4. 3anuck 3aaButened Ha npueM B M®I] (manee - 3amuch) OCyIIECTBISETCS
nocpeacTBoM PecniyOnukaHnckoro noprana, teiaedona koHTakT-ienTpa MOII.

3asgBUTEIO0 TPENOCTABISAETCS BO3MOXHOCTh 3allMCH Ha JIOObIE CBOOOJHBIE IS
npuema JaTy W BpeMs B Ipejesiax YCTAaHOBJIEHHOIO B MHOTO()YHKIIMOHAJIBLHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha OMNpPEICNICHHYIO J1aTy 3aKaHYMBAEeTCS 3a CyTKU JO HACTYIUICHUS 3TOU
JaThI.

JIsist ocyniecTBiIeHUs MpeABapUTENbHON 3aMiCH TTOCPEACTBOM PecmyOnnKancKoro
nopraja 3asBUTEII0 HEOOXOIUMO YyKa3aTh 3alpalliBaeMble CUCTEMOHN JTaHHBIE, B TOM
YyuCIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHUH);

HOMED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KEJIAEMYIO J1aTy U BpeMs Ipuema.

B ciydyae HECOOTBETCTBHUS CBEACHHI, KOTOpPbIE COOOIIMI 3asABUTENb MpU
peIBapUTEIbHON 3alUCH, JOKyMEHTaM, MPEICTABICHHBIM 3asBUTEIEM MpPU JIMYHOM
npueme, MpeaBapuTeNbHas 3alUCh aHHYJIUPYETCS.

[Ipu ocyuiecTBI€eHUH MPEABAPUTEILHON 3alKMCU  3asBUTENI0 00eCrneYruBaeTCs
BO3MOXHOCTb pacrevaraTrbh TaJOH-TIOATBEpKIeHUEe. B ciyuae, ecnu 3asBUTENb COOOUTUT
aZipec dJIEKTPOHHOM MOYTHI, HA YKAa3aHHBIM ajpec Takxke Hampasisiercs MHGOpMaIUs O
NOATBEPKACHUY IPEABAPUTEIBLHOM 3aIMCH C YKa3aHUEM J1aThl, BDEMEHH U MECTA MpUEMA.

[Ipu ocyiiecTBieHUH NPEIBAPUTEIHLHOM 3alKUCH 3asgBUTENb B 00s3aTEIIbHOM
nops/iIke UHPOPMHUPYETCSI O TOM, YTO NPeIBapUTEIbHAS 3aMUCh AaHHYJIUPYETCS B CIIy4yae
€ro HEesIBKU M0 UCTEYEHUU 15 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUEMa.

3asiBUTENb B J1I000€ BpeMsl BIIPaBe OTKA3aThCs OT MPEIBAPUTENILHOM 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENI COBEPIICHHS] HWHBIX JACHCTBUH, KpoMe
IPOXOXKICHUS WIACHTU(UKAIIMU U ayTEHTU(HUKAIIMA B COOTBETCTBHUU C HOPMATHUBHBIMHU
npaBoBbIMH akTaMu Poccuiickor denepanyu, yKazaHUs LEId IPUEMA, a TaKKE
IPEIOCTAaBIEHUSI CBEICHUN, HEOOXOAMMBIX UIsl pacyeTa MJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaJIa, KOTOPBIM HEOOXOAUMO 3a0pOHUPOBATH IS TPUEMA.

3. CocraB, n0cJIe10BaATEJIbHOCTD U CPOKHU BBINOJTHEHUSI A/IMUHUCTPATHBHBIX
npoueayp, TpeGoBaHusI K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BBINOJIHEHHUS A/IMMHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOH dopMe, a TakKe

0COO0CHHOCTH BbINOJTHEHUS] AAMUHUCTPATUBHBIX NpPoLe1yp B
MHOT0()YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nocnea0BaTeNbHOCTH ACHCTBUM NPH MPEIOCTABICHUN
MYHUITUTIATHBHOU YCITYTH

3.1.1. IIpegocraBiieHrne MyHULMIAIBHON YCIYTM BKIIOYAET B ce0s ClEAyIOILIne
aIMUHHUCTPATUBHBIE IPOLIEAYPHI:



1) KOHCYIPTUPOBAHUE 3asBUTEIS;

2) IpUHATHE W PACCMOTPEHUE KOMILUIEKTa JOKYMEHTOB, HPEICTaBICHHBIX
3as1BUTENIEM;

3) HampaBJI€HUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpPraHbl, YYacTBYIOUIUE B
IPEIOCTAaBICHUN MYHUIIMNIAIBHON YCIIyTH;

4) moAroToBKa pe3yibTaTa MyHULIMIIAIILHON YCIIYTH;

5) BbI1aua (HapaBJICHHE) 3asIBUTEIIO PE3YJIbTATA MYHULIUIIAILHON YCITYTH;

6) UcnpaBICHUE TEXHUYECKUX OLINOOK.

3.2. Oxa3aHue KOHCYJIbTAllUM 3asIBUTEIIO

3.2.1. OcHOBaHHEM Hayaja BBINOJIHEHUS aIMUHUCTPATUBHON MPOLIETYPbI SBISETCS
oOparieHue 3asiBUTENS MO BOMPOCAM, CBSI3AHHBIM C MPEIOCTaBICHUEM MYHHUILIUIMATBLHON
YCIIyTH.

JlomKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJHEHUE
aAMUHUCTPATUBHOU MPOLIEAYPBI, SBISCTC:

npu oOpamenuun 3asiBurensi B MOIL] — paborank MOI];

1pu oOpaieHuy 3asBuress B Oprad — pyKoBoAUTENb VICIIONHUTEIBHOIO KOMUTETA
noceJyieHus (Janee - J0JHKHOCTHOE JIMIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3agBUTENDL BOpPABE OOpPATUTHCA 3a KOHCYJIBTALMEH O TOPSAJKE U CPOKAX
PEeIOCTaBIEHUSI MyHULMIIATbHON yciayru B MOL nuyHO 1 1o Tene@oHy U 3JIeKTPOHHON
noure.

PabotHuk MOIL] KOHCYJIbTHpPYET 3asBHUTENsA, B TOM YHCIE MO COCTaBy, (Qopme
NPEICTaBIIEeMON TOKYMEHTALUUA U JAPYTMM BOIPOCaM ISl MOJTYYEHUsI MYHULIUNIATbHON
YCIIyTH.

3asBUTENb MOXET TMONYy4YUTh HH(OpMALMIO O TMOpSAKEe MPeIOCTaBICHUS
MYHUIIUTAIBHON yCIyTH Ha oduiianbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJMUHUCTpaTUBHBIE IPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSAIIUM ITYHKTOM,
BBITOJIHSIIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBIIIOJIHEHMSI ~ aJIMHHUCTPAaTHBHBIX  IPOLUEAYpP  SBIJIAIOTCS:
KOHCYJIbTAIIMSI TI0 COCTaBy, (popMe MpeACTaBIsAEeMOM TOKyMEHTALUN U IPYTUM BOIIPOCAM,
HEOOXOIUMBIM JUIsl MOJYyYEHUS MyHULIUIIAJIbHON YCITYTH.

3.2.3. 3asButens Brpase o0patutbes B Oprad mno TeneoHy U AIEKTPOHHOHN NOUTE,
a TaKXke MOJYy4YuTh KOHCYJNbTaluioo Ha PecmyOnukanckom moprtaie, caiite OpraHa o
NOPAJIKE U CPOKAxX MPEIOCTaBICHUS MyHUIMNAIBHOW YCIYTH, B TOM YHUCJE MO COCTaBy,
dopMe TmpeAcTaBIsIEeMOM JOKyMEHTAallMM MW JAPYyTUM BOIpOcaM Uil  TOJYyYEHHUs
MYHULIHUIIAIBHON YCIIYTH.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBAHHE HHPOPMUPYET
3asBUTENSI B COOTBETCTBMM C TpeOOBaHMsIMU TMyHKTa 1.3.4 agMUHHUCTPATUBHOTO
periiaMeHra.

AJMUHUCTpaTUBHBIE IPOLIEAYPHl, YCTAHABIMBAEMbIC HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JHEW CO JHS MOCTYIUIEHUS OOpalleHusl.

Pe3ynpraTaMy  BBIIIOJIHEHMSI ~ aJIMHHUCTPAaTHBHBIX  IPOLEAYpP  SBIIAIOTCS:
KOHCYJIbTAIIMH 10 COCTaBy, (hopMe MPEACTaBISIEMON JOKYMEHTAIIMH U APYTUM BOIIPOCAM,
HEOOXOUMBIM JUIsl MOJYyYEHNS MyHULIUIIAJIbHON YCITYTH.



3.3. IIpunsaTHe U pacCMOTPEHUE KOMILUIEKTA IOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM [OKYMEHTOB JJIsl MPEIOCTABICHHUS MYHULIMNAIBHON YCIYrH 4epes
MOII unu ynanennoe pabouee mecto MOLI.

3.3.1.1. 3asBuTens (mpencraBuTeNb 3asBUTeNs ) obpamtaercs B MOIL] ¢ 3ampocom o
PEIOCTAaBIEHUN MYHUIIUNAIBHONW YCIYTH U MPEACTABISAET JOKYMEHTBI B COOTBETCTBUU C
IIyHKTOM 2.5 aIMUHUCTPATUBHOT'O PETIIAMEHTA.

3.3.1.2. Pabotauk M®II, Bexyuiuii npuem 3asiBICHUNA:

onpenensieT npeaMer oOpamieHus;

YAOCTOBEPSIET JIMYHOCTh 3asABUTEIIS;

IPOBOJMT MPOBEPKY MOJHOMOYMUH JIMIA, TOJAOMIETO TOKYMEHTHI,

IIPOBOJUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpEOOBaHUSIM, YKa3aHHBIM B
yHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aroJHSET NIEKTPOoHHYI0 hopmy 3asBieHusi B AUC MOI];

IIPU NIPEAOCTABICHUH JOKYMEHTOB, YKA3aHHBIX B IIYHKTE 2.5 aJIMMHHCTPAaTUBHOIO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKaHUPOBAHUE IPEACTABICHHBIX
JOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue u3 AUC MOLI;

NEepPENAET 3asiBUTEIIO HAa TPOBEPKY U MOANUCAHUE;

MOCJIE MOJMKUCAHNS CKaHUPYET Nnoanucannoe 3assiaenne B AUC M®II;

3arpykaetr B AUC M®LI nokyMeHTbl, IpeICTaBIEHHbIE B 3JIEKTPOHHOU (hopme uin
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE JIETIO;

BO3BpAILAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACHUCKY B IPUEME JTOKYMEHTOB.

AJIMMUHUCTpPaTUBHBIE TPOLIEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM IIYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asBUTEIIS.

Pe3ynpraTaMy BBINOJIHEHUS aJIMUHHUCTPATUBHBIX NPOLEAYP SIBISIOTCA: TOTOBOE K
OTIIPABKE 3asBJICHUE M ITAKET JJOKYMEHTOB.

3.3.1.3. Pabotauk MO®I] HanpaBnseT makeT TOKYMEHTOB, PUHSATHIX OT 3asBUTEIIS B
Opran B 25eKTpoHHOM (hopMe (B COCTaBe MAKETOB AIEKTPOHHBIX JEN) B TEUYEHUE OJTHOTO
pabouero qHS Co THA 0OpalleHus 3asiBUTENS B CTPYKTypHOe noapasaenenue MOLI.

Pe3ynpraTaMu BBINOJIHEHUS aIMUHUCTPATUBHBIX TPOLIETYP SABJISIOTCS: 3asIBJICHUE U
NaKeT JOKYMEHTOB (3JIEKTPOHHOE JIEN0), HalpaBieHHbIe B OpraH, MocpeICTBOM CUCTEMBI
3JIEKTPOHHOTO B3aUMOJICUCTBUS.

3.3.2. IlpueM [OOKYMEHTOB Uil NPEAOCTABICHHUS MYHULHIAIBHOW YCIyrH B
aeKTpoHHOM hopme yepe3 Pecnybnmukanckuii moprai.

3.3.2.1. 3agBuTenp s IMOJA4Yu 3asBJICHHUS B DJIEKTPOHHOM (OpMe BBINMOIHSICT
CleAyIoUIMe AEHCTBUS:

BBITIOJIHSET aBTOPU3AIUIO;

OTKPBIBAET (POPMY AJIEKTPOHHOIO 3asIBICHUS;

3anoyiHgeT  (GOopMy  IJEKTPOHHOTO  3asBJICHUS, BKJIIOYAIOIIYIO  CBEACHMS,
HEOOXOMMbIE U 00s13aTeIbHbIE IS IPEIOCTaBICHUS! MyHULIUIIATbHON yCIyTH;

MPUKPEIIISIET JOKYMEHTHI B 3JEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe dJIEKTPOHHOTO 3asBJICHUS (TTPH HEOOXOIUMOCTH);



HOATBEPKIACT (PAKT O3HAKOMIIEHUS M COTJIacHsl C YCIOBUSIMHU M IOPSIIKOM
NPEJOCTAaBIECHUS] MYHUIMNAIBHON YCIyrd B JJIEKTPOHHOM (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asIBJICHMUS);

MOJTBEPXKJIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBEACHMH  (yCTaHaBJIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AJIEKTPOHHOT'O 3asBIICHU );

OTIIPABIISIET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asBJIEHNE (Ha)KUMAeT COOTBETCTBYIOLLYIO
KHOTIKY B (JOpME 3JIEKTPOHHOTO 3asIBICHHUS );

AJIIEKTPOHHOE 3asIBJICHUE MOANKUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSMU ITyHKTA
2.5.3 aIMUHHUCTPATUBHOIO PETVIAMEHTA;

MOJIy4YaeT YBEeIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIorHYecKas MpoBepka cHOPMUPOBAHHOTO 3ASBJICHUS OCYILIECTBISETCS
[OCJIE 3aII0JIHEHUS 3asBUTEIEM KaXKJI0T0 U3 MOJIEH 37EeKTPOHHOM (popmsbl 3asBieHus. [lpu
BBISIBJICHUH HEKOPPEKTHO 3aIl0JIHEHHOTO 110JIs JIEKTPOHHOM ()OpMBI 3as1BJICHUS 3asIBUTEIIb
YBEAOMIISIETCSI O XapaKTePe BBISIBICHHOM OIIMOKU U OPSAKE €€ YCTPaHEHUs IOCPEICTBOM
UH(OPMAITMOHHOTO COOOIIEHUS HETTOCPEICTBEHHO B DJICKTPOHHOU (popMme 3asBIICHHUS.

AJMUHHCTpAaTUBHBbIE TPOLEAYpPHl, YCTAaHABIMBAEMble HACTOSIIUM ITYHKTOM,
BBITOJIHSIIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraraMu  BBIMOJMHEHHS  AAMUHHCTPATHUBHBIX  MPOLENYpP  SBJISIOTCS:
ANIEKTPOHHOE J1€J10, HampaBieHHOoe B OpraHn mnocpeacTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJCHCTBHUS.

3.3.3. PaccMOTpeHne KOMIUIEKTA TOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHHWEM Hayaja BBINOJHEHUSA aIMHUHUCTPATUBHOW IPOLETYPHI
ABJISIETCSl MOCTYIUIGHHE 3asBJIE€HUS W MHBIX JOKYMEHTOB, HEOOXOJAMMBIX s
PEIOCTaBICHUSI MyHUIIUTIATBHON YCITYTH.

JIOTOKHOCTHBIM ~ JIMIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJIHEHHE
aJIMMHUCTPATUBHON OpOLEAYPBI SIBIISIETCS 3aMECTUTEIb PYKOBOJUTENS
HcnomHUTENbHOTO KOMUTETA MOCENEHUS (Jajee - JOHKHOCTHOE JIUI0, OTBETCTBEHHOE 32
IpUEM IOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cilyyae
oOpariieHus 3asBUTENS C 3asBieHneM B Oprax:

OTpe/eNsieT MpeaMET 0OpaIleHus;

YCTaHABJIMBAET JUYHOCTD 3AsIBUTEINS;

MPOBOJUT IPOBEPKY MOJTHOMOYMI JIMLIA, TOJAFOIIETO TOKYMEHTHI;

MIPOBOJUT TMPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpEeOOBaHUSAM, YyKa3aHHBIM B
NYHKTE 2.5 aJMUHUCTPATUBHOTO PEIrJIAMEHTA, IPOBEPKY COOTBETCTBHS MPEACTABICHHBIX
JOKYMEHTOB  yCTAHOBJICHHBIM TpeOOBaHUsAM (Hajuiexkaiee o(QOopMIIEHHE KONUN
JOKYyMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, MPUIHMCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCIPABICHUI);

3allOJIHAET  JJEKTPOHHYIO  (opMy  3asBICHMS B  aBTOMAaTU3UPOBAHHOM
MHPOPMALMOHHON CHCTEME, IpEeIHAa3HAYEHHOW JUIsl OKa3aHWs TOCYJapCTBEHHBIX U
MYHULIUNAIBHBIX YCIIYT;

IIPU NIPEAOCTABICHUH JOKYMEHTOB, YKA3aHHBIX B IyHKTE 2.5 aJIMUHUCTPATUBHOIO
perinamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIISIET CKaHHMpPOBAHHUE IPEICTaBICHHBIX
JOKYMEHTOB;

pacnevaTbIBaeT 3asBJICHUE;

NEepEeNAET 3asIBUTEIIO HAa TPOBEPKY U MOANUCAHUE;

1OCJI€ MOANUCAHUSI CKAHUPYET MOJINMCAHHOE 3asBJICHHUE;



3arpykaet B aBTOMATH3UPOBAHHYIO UH(OPMAITMOHHYIO CUCTEMY,
NpeAHA3HAYCHHYIO [JJI1 OKa3aHUsl TOCYJapCTBEHHBIX W MYHUUUIAIBHBIX YCIYT
JOKYMEHTBI, TPEJICTaBICHHbIE B OJJIEKTPOHHOM (opMe WU 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX IOKYMEHTOB, (OPMUPYET 3JIEKTPOHHOE JIEN0;

BO3BpAIAe€T TOJAMHUCAHHOE 3asBICHUE W OPHUTUHAIB OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciyyae HamMuusi OCHOBaHMM JJIA OTKa3a B MpPHEME JOKYMEHTOB JOJIKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, YBEJAOMJSET 3asBUTENS O HAIUYUHU
OPEnsTCTBUN ISl TIpUeMa 3asBICHUS U BO3BpAIA€T €My JOKYMEHTHI C OObSICHEHHEM
coJiepKaHUs BBISIBICHHBIX OCHOBaHUH /JIs OTKa3a B MpUEME JIOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JUIO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, IOCIIE
NOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHUE:

NPUCBANBAECT 3asBJICHUI0O HOMEP B COOTBETCTBUM C HOMEHKJIATYpOW JI€Nl U CTATyC
«ITpoBepka TOKYMEHTOBY;

M3Yy4aeT MOCTYNHBIINE MIEKTPOHHBIE JIEa, B TOM YHCIIE IPUIIOKEHHBIE 3asBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B T0KyMEHTOB;

MPOBEPSIET COONIOZCHUE YCIOBUW JEHCTBUTEIBLHOCTH JJICKTPOHHON TOMIHCH,
noCcpeacTBOM oOpamienuss Kk EnuHomy mnoprany (B ciaydae, €CIM 3asBUTEIEM
IPEICTaBIICHbI AIIEKTPOHHBIE JTOKYMEHTBHI, MOANKUCAHHBIE YCUJICHHOU
KBTHU(PUIIUPOBAHHOMN AJIEKTPOHHOM MOJIHUCHIO).

[Ipu HamMuMKU OCHOBAHUH, MPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aAMAUHUCTPATUBHOIO
perjiiaMeHTa, TMOJrOTaBIMBAECT MPOEKT pelleHus 00 OTKa3e B MpHUEeME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABIECHUS MYHUIIUTIATLHON YCIYyTH.

B cnydae, ecam B pe3ylbTare MPOBEPKH YCHICHHOW KBATU(PUIIMPOBAHHON
AJIEKTPOHHOM MOJMMCH BBISIBJICHO HECOOIIOIEHUE YCIIOBUM €€ IEHCTBUTENLHOCTH, TPOEKT
penieHust 00 0TKa3e JOHKEH coJiepKaTh MyHKTHI ctatbu 11 denepanpHoro 3akona Ne 63-
@3, KOTOpPBIE NOCITYKWIA OCHOBAHUEM JJISI €70 IPUHATHS.

[Ipoekt pemenuss 00 oOTkaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
pEeAOCTaBICHUS MYHULIMNIAIBHON YCIYTH, C YKa3aHUEM MPUYHMH OTKa3a (B cilyyae, ecliud
OCHOBaHUS JUIs OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX HJSl IMPEIOCTAaBICHUS
MYHHUIMIAIBHOW YCIyTH, CBSA3aHbI C HAPYLIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHUMN K TaKUM
JOKyMEHTaM, OCHOBaHHS [UJIi OTKa3a B IpUEME JOKYMEHTOB JIOJKHBI COJEpXKaTh
uH(pOpMAIMI0O 0 HAMMEHOBAaHUU JOKYMEHTOB (MH(QOpMAalUU, CBEJIEHUI), KOTOpbIE HE
NPEICTaBIICHbl, COJAEpPkKAT HEJOCTOBEpHble U (WJIM) NPOTUBOPEUMBBIE CBEACHMS,
obopMiIeHBI C HapyIICHHWEM YCTAHOBJIICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM IOPSIAKE ITOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000poTA.

CornacoBanue MpoeKTa peleHus: 00 0TKa3e B MprueMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPEJOCTaBICHUS MYHULMNAIBHOW  YCIYTM, OCYLIECTBISETCS B  IOPSAKE,
IPELyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA.

B cimydae OTCyTCTBUSL OCHOBaHMl JJIi OTKa3a B IIpUEME JOKYMEHTOB,
IPETyCMOTPEHHBIX ITYHKTOM 2.7.1 aIMUHUCTPATUBHOI'O PErJIAMEHTA, JOJHKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a IpPHUEM JIOKYMEHTOB, B TEYEHHE OAHOro paboyero IHA CO JHS
NOCTYIUUICHUS 3asBJICHUS, HAIIPABIISIET 3asBUTEIIO, YKa3aHHBIM B 3asBJICHUU CIOCOOOM,
YBEJOMJIEHHE O TOCTYIUJIEHUU 3asBJICHUSA, COJEpKalllee BXOIAIIMN pPErucTPALlMOHHBIN



HOMEp 3asBJIICHUS, JaTy IMOJIYYEHHUs 3asBJICHUS, IE€pEUYEeHb HAUMEHOBaHUU (haiiioB,
IPEICTaBICHHbIX K HEMY JOKYMEHTOB, JaTy IOJYy4YeHMsI pe3yJbTaTa MYyHHUIUIAIbHOU
YCIIyTH.

3.3.3.4. MHcnonneHnue mipouenyp, ykazaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
aJMMHHUCTPATUBHOTO  perjaMeHTa, TMpHd HAIUYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C HCIIOIb30BAHHEM aBTOMAaTU3HPOBAHHOMN
UH(OPMAIIMOHHOW CHUCTEMBI, MPEAHA3HAYEHHOM [UIsi OKa3aHHUs TOCYJapCTBEHHBIX U
MYHUIIATIATBHBIX YCITYT.

3.3.3.5. AAMUHHCTpAaTHBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE IYHKTOM 3.3.3
aMUHUCTPATUBHOI'O PETJIAMEHTA, BBIIIOJIHSIIOTCSA B TEYEHUE OJTHOTO paboyvero AHs co AHS
NOCTYIJICHUS 3asIBJICHUS HA pACCMOTPEHHE.

Pe3ynbpraraMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLETYP SABISAIOTCA: MPUHATHINA
Ha PAcCMOTPEHUE KOMIUIEKT AOKYMEHTOB WM INPOEKT peueHus o0 OTKa3e B IpHUEMeE
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABIICHUSI MyHUIIUIIAIbHON yCITyTH.

3.4. HampaBiieHrE MEXBEIOMCTBEHHBIX 3alPOCOB B OPTaHbl, YYaCTBYIOIIHE B
MIPEIOCTABIEHUY MYHULIMIIAJIBHON YCIIyTH

34.1. OcHoBaHMEeM Hayaja BBINIOJHEHUS aJMHHHUCTPATHUBHONW MPOLEAYPHI
ABIISCTCSA TOJY4YEHHE JOJDKHOCTHBIM JHIOM (pabOOTHHUKOM), YIIOJHOMOYEHHBIM Ha
BBINIOJIHEHNE aJMUHUCTPATUBHOW MPOLEIYpPbl, OT JOJDKHOCTHOrO Juua (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, MIPUHSITHIX OT 3asBUTENS JOKYMEHTOB.

JOMKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aJIMUHHUCTPATUBHON IPOIEAYPHI, SIBIISICTCS 3aMeCTHUTEIb PYKOBOJUTEIS
HcnonHuTeNnbHOTO0 KOMUTETA TTOCENICHUS (J1ajiee - JOHKHOCTHOE JIMI0, OTBETCTBEHHOE 32
HaIpaBJIeHHE MEKBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoKHOCTHOE JUII0, OTBETCTBEHHOE 3a HAINpPABIIEHHWE MEXBEJOMCTBEHHBIX
3anpocoB, (OPMUPYET W HANpaBisSET B AJIEKTPOHHON (hOpME IMOCPEACTBOM CHCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOACUCTBUS (MIPU OTCYTCTBHUM TEXHUYECKOU
BO3MOKHOCTH — HMHBIMH CHOCOOAMM) 3allpochl O MPEIOCTABICHUU JOKYMEHTOB U
CBEICHMI, TPETyCMOTPEHHBIX ITyHKTOM 2.6.1 aIMUHUCTPATUBHOTO perjlaMeHTa.

AJIMUHUCTPAaTUBHBIE TPOIEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B ICHb IIPUHSTHS 3asIBJICHUS HA PACCMOTpPEHUE.

PesynpraramMu  BBIMOMHEHHMS ~ AAMUHHCTPATHUBHBIX  MPOLENYp  SBISIOTCS:
HampaBlieHHbIE B OpraHsl BJIacTM © (WIKM) TOABEJOMCTBEHHBIE OpraHaM BJIAacTH
OpTraHM3aIMH 3aMpPOCHI.

3.4.3. CneunanucTbl  TOCTABUIMKOB  JIAHHBIX HA  OCHOBAaHMU  3aIpPOCOB,
MOCTYIHUBILUX Yepe3 CHUCTEMY MEXBEJOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJICUCTBUS,
IPENIOCTaBISAIOT  3alpaliuBaeMble JOKYMEHTHl (MHQOpMAlLMIO) WM  HAMPaBISIOT
yBeJIOMJIEHUS 00 OTCYTCTBHMU JOKyMeHTa W (Wiau) HWH(pOpMAIUU, HEOOXOJMMBIX IS
pEIOCTaBICHUS MYHULIUIIATBHON YCIYTH (Jlajiee — yBEJOMJIEHUE 00 OTKa3e).

AJMUHHCTpAaTUBHBIE TPOLEAYpPHl, YCTAaHABIUBAEMbIE HACTOSALIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHHE TPEX JHEH CO JHS MOCTYIJICHUS MEXBEJOMCTBEHHOTO 3ampoca B
OpraH WM OpTaHU3alNIO0, MPEJOCTABISAIONUME JOKYMEHT U MH(POPMAIUIO, €CIU WHBIC
CPOKM TIOATOTOBKM W HampaBJCHHs OTBETa Ha MEXBEIOMCTBEHHBIM 3alpoc HE
yCTaHOBJEHBI  (hefepadbHBIMA 3aKOHAMH, TMPaBOBBIMU akTamu [IpaBuTenbcTBa



Poccuiickoii ®@enepaniuu U NPUHITHIMA B COOTBETCTBUM C (ellepalbHBIMU 3aKOHAMU
HOPMAaTHUBHBIMU MPABOBbIMU akTamu PecryOnuku TaTapcraH.

Pe3ynbTaTaMu BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: JOKYMEHTBI
(cBenmeHus1), HEOOXOIUMBIE JUIS MPENOCTABJICHUS MYHMUIMIAIBHOW YCIyrH, Ju00
yBeioMJIeHHEe 00 OTKa3e, HaIlpaBJICHHbIE JOJHKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIpaBJIEeHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JI0J5KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABICHHE MEKBEJOMCTBEHHBIX
3aMpOCOB:

MOJIy4YaeT 3alpalliuBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOJICUCTBUS  JIOKYMEHTHI  (CBEJCHMs), HEOOXOAMMBIE [UIsi MPEJOCTaBICHUS
MYHUIIUNAIBHOW YCIyTH, MO0 yBeAOMIIEHHE 00 OTKa3e MpH OTCYTCTBHM JAOKYMEHTA U
(wn) uHpOpMaIuu;

IpY HAJTMYUKU OCHOBAHMM, IPETyCMOTPEHHBIX TyHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periiaMeHTa, IMOJTrOTaBIMBAET MPOEKT pelieHus 00 OTKa3e B MpHUEeME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS MYHUITUTIATLHON YCIYTH.

[Ipoekt pemenuss 00 oOTkaze B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX MJis
pPEeAOCTaBICHUS MYHULIMNAIBHON YCIYTH, C YKa3aHUEM MPUYHMH OTKa3a (B cilyyae, ecliu
OCHOBaHUS JUIs OTKa3a B INpUEME JOKYMEHTOB, HEOOXOAMMBIX HJISi IMpPEIOCTAaBICHUS
MYHHUIUNAIBHOW YCITyTH, CBSA3aHbI C HAPYILIEHUEM YCTAaHOBJIEHHBIX TPEOOBAaHUM K TaKUM
JNOKyMEHTaM, OCHOBaHMs [UIsl OTKa3a B IpPUEME JOKYMEHTOB JIOJKHBI COJEpXKaTh
uH(pOpPMAIMI0O 0 HAMMEHOBAaHUU JOKYMEHTOB (MH(QOpMAalUH, CBEJECHUI), KOTOpbHIE HE
NPEICTaBIICHbl, COJAEpPkKAT HEJOCTOBEpHble U (WJIM) NPOTUBOPEUMBBIE CBEACHMS,
obopMJICHBI C HapyIICHHWEM YCTAHOBJIICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJacoBaHUE B YCTAHOBJIEHHOM IMOPSAKE TOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTA.

CornacoBanue MpoeKTa pelieHus: 00 0TKa3e B MpruemMe JOKYMEHTOB, HEOOXOUMBIX
JUISE  TPEIOCTaBICHUS MYHUIIMNAIBHOM  YCIYTHM, OCYIIECTBJISIETCS B  MOPSIKE,
IPELYyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETJIaMEHTA.

AJIMMUHUCTpPaTUBHbIE TPOLIEAYPHI, YCTAHABIMBAEMbIC HACTOSAIIMM IYHKTOM,
BBITNIOJIHSAIOTCS B JICHb MOJYyYEHHUS CBEJCHHI 110 MEXBEOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbTaTaMu BBINOJHEHHS AMUHUCTPATUBHBIX MPOLETYP SBISIOTCS: JIOKYMEHTBI
(cBeneHMs), HEOOXOIMMBIE JUIsl NPENOCTABICHUS MYHHULMIAIBHOM YCIYrH, HPOEKT
pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX [UJIsl HPEIOCTaBICHUS
MYHHUIUIIAIIBHON YCITYTH.

3.4.5. MHUcnonnenume mnpoueayp, ykKasaHHbIX B TnyHktax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjaMeHTa, TMpU HAJIWYUU  TEXHUYECKOHM  BO3MOKHOCTH
OCYLIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HCIOIb30BAHUEM aBTOMATU3MPOBAHHOMN
UH(OPMAIIMOHHONW CHUCTEMBI, MpEAHA3HAYEHHOM [JIsi OKa3aHUsS TOCYJapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPAIIMU 3asBJICHUS B COOTBETCTBUU
C IMMyHKTOM 2.13 aAMUHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcuManbHbId CPOK BBINOJHEHHUS AJIMUHUCTPATUBHBIX MPOLENYD,
yKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIIAET TPHU PabOUINX JHS.

3.5. IloaroroBka pe3yiapTaTa MyHUIIMIAIBHON yCIIyTH

3.5.1. OcHOBaHHEM Ha4aJIa BBINIOJHEHHS AIMUHUCTPATUBHON MPOLEYPBI SBIISIETCS
IOCTYIUIEHUE  OT  JOJDKHOCTHOIO — JIMLA, OTBETCTBEHHOIO 3@  HAIPaBJICHHE



MEXBEJJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEJEHUM), HEOOXOAMMBIX IS
PEAOCTABJICHUS MYHHUIUIIAIbHON YCIYTH.

JIOJOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJIMHHHCTPATUBHOM
OPOLEAYPBl, SBISETCA 3aMECTUTENIb pPYKOBOAMTEN VICIOTHUTENBHOIO KOMHTETA
NOCeJIeHHs (Jajee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOATrOTOBKY pe3yibTaTa
IPEIOCTaBICHUS MyHULUMIIATIBHON YCIYTH).

3.5.2. JIOmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJAIOTOBKY pPE3yJbTara
PEIOCTaBICHUS MyHULIMIIATIBHON YCIYTH:

paccMaTpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIHMMBIX IS
PEeI0CTaBIEHUSI MyHUIIMTIIATBHON YCITYyTH;

IpU BBISIBJICHUM OCHOBAaHUM [UJIsl OTKa3a B MPEJOCTABICHUM MYHHUIIMIAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOTO perjiamMeHTa, MOArOTaBIMBAET
IPOEKT perieHust 00 0TKa3e B MPeIOCTaBICHUN MYHHUIIMTIIAIILHON YCIIYTH;

B CJIyyae OTCYTCTBUS OCHOBAHUM JJIA OTKa3a B MPEIOCTaBICHUU MYHHUIIMIAIbHON
YCIIyTH, IPELYyCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTA, [10 UTOraM
paccCMOTpPEHHsI JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTaBICHUS MYHHUIMIAIbHOM
YCIIyTH, IOArOTABIMBAET IPOEKT PE3YNIbTATA PEJOCTABICHNS MYyHUIIUIIAIBHON YCIYTH B
COOTBETCTBHHM C MOAMYHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJIsIeT NOJITOTOBJIEHHBIN IPOEKT  pe3yjbTaTa IIPEIOCTaBIEHUS
MYHHUIMOAIBHOW YCIYyTM Ha COIVIACOBAHME B YCTAHOBJIEHHOM IOPSJKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHUCTpaTUBHBIE TMPOLIEAYPbl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSAIOTCS B TEYEHHE OJHOTO paboyero JIHS.

Pe3ynbraraMy BBITIOJHEHHUS aJAMUHUCTPATUBHBIX TPOLEAYpP SBISIIOTCSA: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCITyTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBaHue U TOJIUCAHUE TMPOEKTa pe3ysbTara MPeaOCTaBICHUS
MYHUIIMNAIBHOM  yciayru (mamee — TPOEKThl  JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJHTENEM CTPYKTYPHOIO IOAPA3ACICHUs, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3yibTaTa  MYHULHMIIAJIBHOM  yciayru, 3aMectureneM  PykoBoaurtens  Oprana,
PykoBoautenem Oprana.

[ToAroToBIIEHHBIE TPOEKTHI IOKYMEHTOB, UMEIOIIME 3aMEYaHMsl, BO3BpALIAlOTCS Ha
10paboTKy JUIy, OTBETCTBEHHOMY 32 MOJTOTOBKY pe3yJbTaTa MYHULMIIATbHON YCIYTH.
[locne ycrpaHeHusi 3amMe4aHWil TPOEKThl JTOKYMEHTOB IIOBTOPHO MEpEAaroTCs IS
COIrJIaCOBaHUS U MOJNHUCAHHUSL.

PykoBogutens OpraHa npu pacCMOTPEHHUU IPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOIO periaMeHTa JOJKHOCTHBIMU JinllaMu Oprana B 4acTu
CPOKOB BBITOJHEHUS! AAMUHUCTPATUBHBIX MPOLELYp, HX MOCIEAOBATEIILHOCTH U
MOJIHOThI, HAJMYHUS COTJIACOBAHUU YIOJHOMOYEHHBIX JOJKHOCTHBIX Jjuil OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO0O0pOTA.

B cayuyae BBISBICHUS ~ HApYIIEHWH B YacTH  CPOKOB  BBIMOJHEHUS
aIAMUHUCTPATUBHBIX MPOLEAYP, MX IOCIEI0BATEIbHOCTH M NOJHOTHI PykoBoauTesnb
Oprana uHULMUPYET NPUBJIEYEHUE K OTBETCTBEHHOCTH JIULL, IOy CTUBIINX HAPYLIEHUS, B
COOTBETCTBHHM C ITYHKTOM 4.3 aIMUHUCTPATUBHOT'O PErJIaMEHTA.

AJIMUHHUCTPAaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHSAIOTCS B TEYEHHE OJHOTO paboyero JIHA.

Pe3ynbraTaMy BBIOJHEHUS aAMUHUCTPATUBHBIX NPOLEAYP SBISIOTCA: PEIICHHE 00
OTKa3e B IpPUEME JOKYMEHTOB HEOOXOAMMBIX JUIsl MPEIOCTABICHUS MYHULUIAIBHON



yCIIyTH, pelnieHue o0 OTKa3e B MPEIOCTaBICHUH MYHHUIIMIAIbHOW YCIYyTH, CIpaBKa
(BBITIUCKA).

3.5.4. Hcnonnenue mpoueAyp, YyKazaHHbIX B ImyHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOIO  pPErjlaMeHTa, TMpPU HAJUYUU TEXHUYECKOW  BO3MOXKHOCTH
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHME C UCIOIb30BaHUEM aBTOMATHU3UPOBAHHOM
WH(OPMAITMOHHOW CHUCTEMBI, TMPEAHA3HAYEHHOW [JI1 OKa3aHWUS TOCYJapCTBEHHBIX U
MYHULUTAIBHBIX YCIYT.

MakcuMalbHBI CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOTO PETJlaMeHTa, COCTABISET OJAUH paboUyuil JeHb.

3.6. Briaua (HanpaBlieHHE) 3asIBUTEINIO pe3yJIbTaTa MyHUIIUIIATBHON YCITyTH

3.6.1. OcHOBaHMEM HavaJla BHINOJHEHUS AIMUHUCTPATUBHON MPOLEYPBI SBIISIETCS
MOJIyYEHHUE JTOJ>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aIMUHUCTPATUBHOM
POLIEAYPHI, TOKYMEHTA, TOATBEPKAAIOUIETO MMPEIOCTABICHHE MYHUIIUIIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~ JIUIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHUE aJMUHUCTPATUBHOM
OpOLIEAYPhI, SBIAETCS 3aMECTUTENb pPYKOBOAUTENd VICIOMHUTENBHOTO KOMUTETA
NoCeJeHus, Jajnee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HaAIpaBJICHUE)
JIOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JINIIO, OTBETCTBEHHOE 3a BbIJ1auy (HAIpaBiI€HUE) JOKYMEHTOB:

o0ecrieunBaeT perucTpalvio U BHECEHUE CBEJICHUM O pe3yIbTaTe MpeaoCTaBICHUs
MYHULIUNAIBHON YCIYTH B MOJICUCTEMY BEICHHUS TOKYMEHTAIlUM aBTOMATHU3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, MNPEIHA3HAYCHHOW Il OKa3aHUs TOCYJAapCTBEHHBIX H
MYHULIUTIBHBIX YCIYT;

U3BEIAET 3asiBUTENS (€0 MPEJCTaBUTENS) CIIOCOOOM, YKA3aHHBIM B 3asiBJICHUH, O
pe3yJibTaTe MPEAOCTABICHUS MYHUIUIIAIBHOW YCIYTH U O BO3MOKHOCTH IOJYYEHHS
pe3yJibTara NpeIoCTaBICHUs] MyHUIUNIAIbHOW ycinyru B Oprade win B MOLI.

Hcnonnenne npoueayp Npu HATMYUUA TEXHUYECKOW BO3MOKHOCTH OCYIIECTBISETCA
B aBTOMAaTUYECKOM PEXUME C UCIIOIH30BAHUEM aBTOMATHU3UPOBAHHOM HH(POPMAIIMOHHOMN
CUCTEMBI, ITPEHA3ZHAYEHHO 1JI1 OKa3aHUs TOCYJaPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAILIUM IYHKTOM,
BBITIOJTHSIIOTCSL B TEUEHHE OJHOTO paboyero AHS CO JHS MOANHCAHUSA JOKYMEHTA,
SIBJISTFOLLIETOCS pe3yabTaToM peoCTaBICHUS MYHULIUTATBHON yCIyTH,
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

PesynbTaTaMu  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
pa3MelieHrue CBEJACHUNU O pe3yJibTaTe MpPEJOCTAaBICHUS MYHMIIMIAILHON YCIYTd B
MH()OPMAIIMOHHBIX CUCTEMaX, U3BEIIEHUE 3asBUTENS (€r0 MPEACTaBUTENSA) O Pe3yJbTare
PeIOCTaBIECHUS MyHUIIMTIATBHOM YCIYTH M CIoco0ax ero noixyyeHusl.

3.6.3. Tlopsimoxk  Bblgaun  (HampaBjeHUs)  pe3yJbTaTa  IPelOoCTaBICHUS
MYHULUNAIBHON YCITyTH:

3.6.3.1. Ilpu oOpaiieHun 3asiBUTENS 32 PE3yJIbTATOM MYHHIIMMAIBHOW YCIYTH B
M®II, paboraux M®I] BriaeT 3asIBUTEIIO PEe3yabTaT MYHHUIIUTIAILHON YCIYyTH B (hopMe
AK3EMIUISIpa DJIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoM Hocutene. [lo TpebGoBaHmIO
3asIBUTENS] BMECTE C 9K3EMILISIPOM AJIEKTPOHHOTO JIOKYMEHTa Ha OyMakKHOM HOCUTEJIE MY
IPEAOCTABISETCS IK3EMIUISIP DJIEKTPOHHOTO JOKYMEHTA IyTEM €r0 3alUCH Ha ChEMHBIN
HOCUTEIh MH(DOpPMAIIMU WM HAMpPaBICHUS DK3EMIUISIPA AJIEKTPOHHOTO JOKYMEHTa MO
AJIEKTPOHHOM mouTe B aapec 3asaButeds. [Ipu 3anucu Ha cheMHbIH HOCUTENh HH(OPMALIUU



WJIY HAIIPABJIEHUHU DK3EMIUISPA JIEKTPOHHOTO IOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABJIEH
AK3EMIUISIP JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE, MO 3JIEKTPOHHOM MOYTe
UJICHTUYHOCTbh TAKOT'0 K3EMIUISPA AJIEKTPOHHOIO JOKYMEHTA IK3EMIUISPY JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJIC 3aBEpSETCS YMOTHOMOYEHHBIM COTPYJIHUKOM C
UCIIOJIb30BAaHUEM YCHIICHHON KBATU(DUITMIPOBAHHON AJIEKTPOHHOM TOJIIUCH.

AJIMUHHUCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbBIE HACTOSAIINM ITYHKTOM,
BBITIOJTHSIIOTCSL B MOPSAJIKE OYEPEJHOCTH, B JIEHb MPUOBITUS 3asBUTENIE B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM padbotsl M®DII.

Pe3ynbTaTaMu BBITIOJIHEHUSI aAMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: (hUKCAIUS
dakTa BbIJAYM pe3ysibTaTa MpeAoCTaBiIeHUsS MyHUIUNanbHOU yciayru B AUC MOI],
pe3yNbTaT NPEAOCTABICHHUS MYHUIIMITAIIBHON YCIYTH, BEIAAHHBIN 3asIBUTEIIIO.

3.6.3.2. [Ipu oOpaieHnu 3asBUTENA 32 Pe3yJIbTaTOM MYHULIUIIAILHOMN YCIIYTH Yyepe3
PecnyOnukanckuil mopTai 3asiBUTEINIO B JIMYHBIN KaOMHET aBTOMATUYECKH HAIPaBIIsIeTCS
ANIEKTPOHHBIA  00pa3 JAOKYMEHTa, SBISAIOMIETOCS Pe3yJbTaTOM MPEIOCTaBICHUS
MYHHUITUTIATBHONW yCIIYTH, MOAMUCAHHBIA YCHUJICHHONW KBAIU(DHUIIMPOBAHHON 3JIEKTPOHHOM
MOJIMUCHIO YIIOTHOMOYEHHOTO J0DKHOCTHOTO Jriia Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIUM IYHKTOM,
BBITIOJIHSIIOTCS. B JICHb NOAINMCAHUSA JOKYMEHTA, MOATBEPKIAOIIETO NPEAOCTABICHUE
(0TKa3 B MPEAOCTABICHUN) MYHUIUIIATLHON YCIYTH, YIIOJIHOMOYEHHBIM JOJIKHOCTHBIM
muoM Oprana (Opradom).

PesynpraTaMu  BBINOJHEHUA ~ AQJIMUHUCTPATUBHBIX  MPOUEAYP  SIBISIOTCS:
HarpaBlieHHe (MPeoCTaBIEHUE) C KCIOJIb30BaHHEM PecmyOiMKaHCKOTO TopTalia
3asIBUTEJIIO JOKYMEHTA, MOATBEPKAAONIET0 MPEA0CTaBICHUE MYHUIIMTIAILHON YCIyTH (B
TOM YHCJI€ OTKa3 B IPEJAOCTABICHUN MYHULIUTTIAIIBHON YCITYTH).

3.6.3.3. Ilpu oOpaiieHun 3asiBUTENS 32 PE3yJIbTaTOM MYHMIIMNAIBHOW YCIYTH B
Opran, TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJIauy (HAMpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asIBUTENIO PE3yJbTaT MYHUIMNAIBbHOM yciayru. [lo TpeGoBaHUIO 3asiBUTENS
BMECTE€ C OK3EMIUISIPOM OJJICKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPEIOCTABIISAETCS IK3EMIUISP AJIEKTPOHHOTO JTOKYMEHTA IIyTEM €ro 3alluCU Ha ChbEMHBIN
HOCHTENIb MH(OpMAIMK WM HAMPaBICHUS SK3EMIUISIpa 3JEKTPOHHOTO JIOKYMEHTa IIO
3JIEKTPOHHOM ITOYTE B aAPEC 3asIBUTEIS.

AJIMUHHUCTpPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSAIINM ITYHKTOM,
OCYILIECTBIISIFOTCS B TIOPSIKE OUEPETHOCTH, B IEHb IPUOBITHS 3aBUTENSI B COOTBETCTBUU C
[IpaBunamu BHYTPEHHETO TPYIOBOTO pacnopsanka Opraxa.

Pe3ynbTaToM BBIMOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (UKCAIUS
dakTa  BBIJAYM  pe3yjibTaTa  NPEJOCTABICHUS ~ MYHUIMIAIBHOM  YCIyTH B
ABTOMATU3UPOBAHHOM HHQPOPMAITMOHHON CHUCTEMe, MpeAHA3HAYCHHOM [Jisi OKa3aHUs
rOCyapCTBEHHBIX U MYHUIUITAJIBHBIX YCIIYT.

3.7. VicnpaBiieHne TEXHUYECKUX OUTUOOK

3.7.1. B cnydae oOHapyXKeHHUsI TEXHUYECKON OIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
pe3yJbTaTOM MYHHIIMIIAJIBLHOM YCIIYTH, 3asiBUTEIb HanpasisieT B Oprax:

3asBiIeHNE 00 WCHpPABICHUH TEXHUYECKOW omuoku (mpmwioxkeHue Ne 5
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJAHHBIA 3asBUTENI0 KAK PE3yJbTaT MYHHIUIIAIBHOM YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUUECKas OITNOKA;



JOKYMEHTBI, MUMEIOIIUE OPUAMYECKYIO CUITy, CBUJIETEIbCTBYIOUIUE O HAIMYUU
TEXHUYECKOUN OLTUOKH.

3asgBiieHHE 00 UCHPABICHUM TEXHUYECKOM OIIMOKM B CBEJCHUSX, YKa3aHHBIX B
JNOKYMEHTE, SIBISIOIEMCS PE3yJIbTaTOM MYHHIMIAIBHON YCIIYI'H, MOJAETCS 3asBUTEIEM
(YITOJIHOMOYEHHBIM IPEACTABUTENEM) IIOYTOBBIM OTHPABJICHHEM (B TOM YHUCIE C
UCTIOJIb30BAaHUEM 3JIEKTPOHHOW TMOYTHI), JHO0 uepe3 Pecrnybnmukanckuii mopTan wid
MOII.

3.7.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 34 MPHUEM JOKYMEHTOB, OCYIIECTBIISET
npueM 3asBieHus 00 UCHPaBICHUM TEXHUYECKON OUIMOKH, PETUCTPUPYET 3asiBICHUE C
NPUIOKEHHBIMH IOKYMEHTAMHU U MEPEJAET UX JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTpaTUBHBIE TMPOLIEAYPbl, YCTAaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE OJTHOTO paboyero JIHA C JaThl PETUCTPALIMU 3asIBICHUS.

Pe3ynbraTaMu BHITIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: IPUHITOE U
3apEruCTPUPOBAHHOE 3asBJIICHHE, HAIPABICHHOE HA PACCMOTPEHUE JOKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JlomKHOCTHOE MO, OTBETCTBEHHOE 3a OO0pabOTKYy JIOKYMEHTOB,
paccMaTpUBaET JOKYMEHTHI U B LIEJISIX BHECEHUS UCIIPABJICHUIN B TOKYMEHT, SIBJISIOLIUNCS
pe3yabTaTOM NPEIOCTABICHUS MYHULMIIAIIBHON YCIYTH, OCYIUECTBISET MPOLEAYPHI,
OpPEeIyCMOTPEHHbIE IMYyHKTOM 3.5 aJMHHHUCTPAaTUBHOIO pErjiamMeHTa, MW  BBIIAET
UCIIPABJICHHBIA TOKYMEHT 3asBUTEIO (YIIOJIHOMOYEHHOMY IMPEACTABUTENI0) JTUYHO IO/
pOCHUCh C M3BATHEM Yy 3asiBUTENS (YHOJHOMOYEHHOIO MPEICTABUTENS) OpUTHHAJA
JOKyMEHTa, B KOTOPOM COJEPKUTCA TEXHHUYECKas OUIMOKa, WM HAmNpaBlIIeT B ajapec
3asiBUTENS MOYTOBBIM OTIpaBICHUEM (TIOCPEACTBOM 3JIEKTPOHHOW IMOYTHI) MUCHMO O
BO3MOXHOCTH TMOJY4Y€HHUs JOKYMEHTa TMpu TnpenoctaBieHud B OpraH opuruHai€a
JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKast OIINOKA.

AJMUHUCTpaTUBHBIE TMPOLIEAYPHl, YCTAaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHHE JABYX pabouux AHEH mociie oOHapyKeHUs TEXHUYECKOM OINOKU
WIN TIOJTyYEHUS OT JIF00Or0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O JOIYIIEHHOHN OMIMOKe.

Pe3ynpraTaMy BBIOJHEHHS aIMUHUCTPATUBHBIX MTPOLIENYD SBIIAIOTCS: BbIIAHHBIN
(HampaBJIEHHBIN) 3asIBUTEIIO IOKYMEHT.

4. Ilopsinok u ¢GopMBbI KOHTPOJIA 32 MPEI0CTABJICHHEM MYHULIMIIAJIBLHOU
yCJIyIH

4.1. ITopatoK OCYIIECTBIEHUS TEKYILIEr0 KOHTPOJIS 32 COONIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMHU JIUIIAMH TIOJIOKEHUM aIMUHUCTPATUBHOTO perilaMeHTa
Y MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, yCTAHABIMBAIOIIUX TPEOOBAHUS K
NPEIOCTaBICHUIO MYHUIIMIIATBLHON YCIYTH, a TAaKKe MPUHITHEM UMU PEIICHUN

KoHTposib 32 MOTHOTOM M KA4eCTBOM IIPEAOCTABIIEHUS MYHHLMIIAIIBHON YCIyT'H
BKJIFOYAET B ceOsl BBISIBJICHHE M YCTpaHEHUE HAPYUICHUHW MpaB 3asiBUTENICH, MPOBEICHUE
IIPOBEPOK COOIIOICHUS TIPOIEYP MPETOCTABICHHS MYHUITUTIATLHON YCIIYTH, TOATOTOBKY
pemeHnii Ha geicTBus  (Oe3deiiCTBHME) MOHKHOCTHBIX JIMI[ OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmamMu KOHTPOJIS 3a COONTIOJIEHUEM UCIIOIHEHUS aIMUHUCTPATUBHBIX MPOLETYP
SIBJISTFOTCSL:



l) mpoBepka W coOryIacOBaHUE TMPOEKTOB JOKYMEHTOB MO MPEIOCTABICHUIO
MYHHUIUIIATBHON YCIIYTH;

2) NpOBOIMMBIE B YCTAHOBJIEHHOM IOPSJIKE IPOBEPKHU BEACHUS IEI0NPOU3BOCTBA;

3) npoBeieHHE B YCTAHOBJICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COONIONEHUS
npouenyp NpeAoCTaBICHU MyHULIUITAILHON YCITYTH.

B memax TeKylero KOHTPOJISI MCHOJB3YIOTCS CBEJIEHHS, HMEIOUIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHACHILMS, YCTHas M MNHUCbMEHHas
uH(popMaIus AOHKHOCTHBIX JIUL, OCYIIECTBIISIIOUIMX BBINOJIHEHUE aJIMHUHHCTPATUBHBIX
IpOLEaYp, KYpPHAJIbl yU€Ta COOTBETCTBYIOUIUX JTOKYMEHTOB U IPYTHUE CBEJICHHUS.

JIJis ocy1iecTBIEHHs] KOHTPOJIS 32 COBEPLIEHUEM JEHCTBUN MPHU MPEAOCTABICHUN
MYHUIIMNANBHOW YCIAYTM U TPUHATHUM PELUIEHUH PYKOBOJMUTENIO OpPraHa MECTHOTO
CaMOyIpaBJEHUs  MPEJICTABISIOTCS  CHOPaBKM O  pe3yJbTarax MpEedOCTaBJICHUS
MYHULHANAIBHON YCITyTH.

O ciy4asx ¥ IpUYMHAX HApPYLIEHUS CPOKOB, ITOCJIEI0BATEIBHOCTH U COACPKAHUS
aJIMMHHUCTPATUBHBIX MPOLEAYpP MAODKHOCTHBIE JIMLA HEMEIJIECHHO HWH(POPMUPYIOT
PYKOBOJMTENS OpraHa, IpeAOCTaBIIOIMIET0 MYHUIMNAIBHYIO YCIyry, a TaKKke
IPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYILICHHM.

Texymmii KOHTpOIb 3a COOJIIOJICHWEM  TIOCIEAOBATEIIBHOCTH  JCHCTBUH,
OINpPEJEICHHBIX aAMUHUCTPATUBHBIMU MPOLIETypAMHU 1o IPEIOCTABIECHUIO
MYHULANIAIBHON  YCIIyI'M, OCYIIECTBISIETCS 3aMECTHUTENIEM PYKOBOAMTENS OpraHa
MECTHOTO  CaMOYIpPaBJEHUS, OTBETCTBEHHBIM 32 OpraHu3aluio  paboThl IO
IPEAOCTABIEHUIO MYHUIMIIAJBHON YCIYTM, HA4aJIbHUKOM OTAENa, OCYLIECTBIIAIOLIETO
OpraHu3aluio padoThl MO NPEIOCTABICHUI0 MyHUIIMIIATBHON YCIYTH.

[lepeyeHb  JOMKHOCTHBIX  JIMI, OCYLIECTBJSIOIIMX TEKYLIUH  KOHTPOJIb,
YCTAHABIIMBACTCSA TMOJOXKEHUSMH O CTPYKTYPHBIX NOAPA3LAEICHUSAX OpraHa MECTHOTO
CaMOyIPaBJIEHUS U T0JHKHOCTHBIMU PETJIAMEHTaMU.

4.2. ITopsinoK 1 NEpUOAUYHOCTh OCYILIECTBICHUS MIJIAHOBBIX M BHEILIAHOBBIX ITPOBEPOK
MTOJIHOTHI M KQ4E€CTBA MPEAOCTABICHU MyHULIMIIAIBHON YCIIYTH, B TOM YHCJIE TOPSA0K U
(GbopMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPETOCTABICHUS MYHHUIIUTAIBHON yCIIyTH

4.2.1. KOHTpOJIb 32 ITOTHOTONW U KAYECTBOM IPEIOCTABICHHUS MyHULIAIIAIBHON
YCIIyTH OCYIIECTBIISIETCS B (pOpMaX:

1) mpoBeneHMs IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeneil Ha nercteus (Oe3nelictere) Oprana, a Takxe
UX JIOJKHOCTHBIX JIMI], MyHULIUIIAJBHBIX CITYKallUX.

4.2.2. B uemax OCYyHIECTBJICHUS KOHTPOJISI 3a TOJHOTOM H KadeCTBOM
IIPEIOCTABICHUS MYHMIMIAIBHONW YCIYTH NPOBOJATCS IUIAHOBBIE M BHEIUIAHOBBIC
npoepku. llopatok ¥ NEPUOJUYHOCTH OCYLIECTBICHHUS IIIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTCs IaHoM pabotsl Oprana. [Ipu mpoBepke MOTyT paccMaTpUBAaThCs BCE
BOIIPOCHI, CBSI3AHHBIE C IPEIOCTABICHUEM MYHULUIAIBHOW YCIYTHM (KOMIUIEKCHBIE
IIPOBEPKH), WM OTHENBbHBIA BOIIPOC, CBS3aHHBIN C MPENOCTABICHUEM MYHULHIIAIBHON
yCIIyrd (TeMaTu4ecKkre npoBepkH). IIpoBepka Takxe MOKET IPOBOJUTHCS IO KOHKPETHON
&Kasooe 3asiBUTEIS.

4.2.3. BHeIUIaHOBBIE NPOBEPKU IPOBOAATCA B CBSA3U C IPOBEPKOM YCTpPaHEHUS
paHee BBIABJICHHBIX HApYyIICHWWA aJMUHUCTPATUBHOTO PETJaMEHTa, a TaKXe B CIy4ae



MOJIy4eHHs Jkalio0 3asBUTeNned Ha neiictBus (OesnmeiictBue) OpraHa, a Takxke HX
JOJIKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXKAIIUX.

4.2.4. Pe3ynbTarhl MPOBEPKU OGOPMIISIOTCS B BHJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBIABICHHBIE HEAOCTATKU U MPEJI0KEHUS 10 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUIl OpPTraHa, MPeI0CTABIISIIOIETO MYHHUIUIIATBHY IO
YCIYTy, 3a pelieHus u JelcTBus (0e31eicTBrE), MPUHUMAaeMble (OCYIIECTBIISIEMbIC) UMHU
B X0JI€ MPEI0CTABICHUSI MYHULIUTTAIIBHON YCITyTH

ITo pesynpTaram MpoOBEACHHBIX MPOBEPOK B CIydae BBHISBICHUS HAPYIICHUH IpaB
3asiBUTENIC BUHOBHBIC JIMI]A TPUBJIECKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENbCTBOM Poccurickon denepanuu.

PykoBoauTeNnb OopraHa MECTHOIO CaMOYMpPaBJICHUSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoauTtenb (3aMECTUTENh PYKOBOAMUTENS) CTPYKTYPHOTO MOJpa3aeiaeHUs
opraHa MECTHOTO CaMOyIIPaBJICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WUJIN )
HEHaJJIeXallee BBIMOJHEHWE aJMUHUCTPATUBHBIX JIEMCTBUH, yKa3aHHBIX B paszjieiie 3
aIMAHHUCTPATUBHOIO PErJIaMEHTA.

JIOJKHOCTHBIE JIWIIA ¥ UHBIE MYHUILIMNATbHBIE CITy>KaIIUe 3a PEUICHUS U IEUCTBUS
(Oe3nelicTBue), mNpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOAE€  NPEAOCTABICHUS
MYHULIUNAIBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIECHHOM 3aKOHOATEIHLCTBOM
HOPsIZIKE.

4.4. [TonoxxeHus1, XapaKTepu3yrolme TpeOOBaHUS K TIOPSIAKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHMITUIIAIIBHON YCIYTH, B TOM YHCJI€ CO CTOPOHBI IpakAaH, X
00BbEIMHEHUH U OpraHu3aIui

KoHTpoIb 3a mpeocTaBieHUEM MYHUIIMIAIBHONW YCIYTH CO CTOPOHBI I'pa)KaaH, uX
00BEIMHEHUH U OpraHU3aIiii, OCYIIECTBIISETCS OCPEICTBOM OTKPBITOCTH ACSITEIbHOCTH
opraHa MECTHOI'O CaMOYIIPaBJIEHUS MpPU NPEIOCTABICHUM MYHULHUIIAJIBHON YCIIyIH,
NOJyYeHUs] TOJHOW, aKTyaJbHOM UM JOCTOBEpHOM uWHPOpMaLUKW O TMOPSAIKE
PEIOCTABIEHUSI MyHULUIIAJIBLHON YCIYTH U BO3MOKHOCTH JOCYAEOHOr0 pacCMOTPEHUS
oOparieHuii (;kano0) B mpouecce Mpea0CTaBICHN MyHULIUIIAIBHON YCIYTH.

5. JocyneOHblii (BHeCy1eOHbII) MOPSIAOK 00:KATOBAHUSA PellIeHUd U AeiiCTBUI
(0e3peiicTBHSI) OPrana, MpeAOCTABJIAIOIIECT0 MYHHIUNIAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOTO HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHBIX U
MYHHMIUNAJIbHBIX YCJIYT, OPraHu3anuil, yka3aHubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIMI, MyHHUITATAIbHBIX
CIYKALIUX, pA0OTHHKOB

5.1. 3asBuTENN UMEIOT MPABO Ha 00KaJOBaHKUE B JOCYACOHOM TMOPSIIKE PEIICHUN U
neictBuil  (Oe37eiicTBUs) opraHa, MNPEAOCTABISIONIET0 MYHUIUMIAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIA  OpraHa, MPENOCTaBIIIOIEI0  MYHULUINAIBHYIO  yCIYyTY,
MYHULUNAIBHOTO  CIIYJKallero,  PYKOBOAUTENS  OpraHa,  IPEAOCTaBIIAIOIIETO
MYHULHANIAIBHYIO yCIyTYy, MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKA



MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpraHu3alluii, IpeIyCMOTPEeHHbIX YacThio 1.1 cTaThu
16 ®enepanbuoro 3akona Ne 210-d3, a Takxe ux pabOTHUKOB.

3asgBUTENb MOKET O0OPAaTUTHCS C ’KajJ000ii, B TOM YHUCIIE B CIEIYIOMINX CIIydasx:

1) HapymeHue cpoka perucrpanuu 3anpoca O IMPeJAOCTaBICHUN MYHHIMIAIbHON
yCIIYTH, 3alpoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CpOKa MPEAOCTaBJICHWS MYHULHMIIAIBHOM yciyrd. B ykazaHHOM
cimydae aocyacOHoe (BHecyaeOHOE) o0XaloBaHWE 3asBUTENIEM PENICHUN W JICUCTBUI
(Oe3meiicTBUs1) MHOTO()YHKIIMOHAJIBHOTO LEHTpa, pabOTHUKAa MHOTO(QYHKIMOHAIBHOIO
LEHTpPa BO3MOXXHO B CJyyae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LEHTP, pPEUICHUS U
nevictBust  (0e3nelcTBUE)  KOTOPOro  OOXaIyrTCs, BO3JOXKEeHa  (QYHKIHUS  TIO
IPEIOCTAaBIECHUIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYyr B IOJHOM OO0beMe B
NopsiJIKe, onpeaeaeHHOM JyacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENSI JOKYMEHTOB WM UHPOPMAIMK JTUOO OCYIECTBICHUS
NEUCTBUM, TMPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTHBHBIMM [paBOBbIMU akrtamu Poccuiickon dDexepaunv, HOPMATUBHBIMU
npaBoBBIMH akTaMu PecmyOnuku TaTtapcTad, MyHUIIUITATILHBIMU TTPABOBBIMHU aKTaMHU JIJIs
PEAOCTABICHUS MYHHUIIUTNIAILHON YCIIYTH;

4) oTka3 B IpHEME JOKYMEHTOB, IPEJOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIPpaBOBbIMM akTamMu Poccuiickon @Penepannyu, HOPMATUBHBIMU
npaBoOBbIMH akTamMu PecyOmuku Tatapctan, MyHHIIMIIaIbHBIMU TPABOBBIMU aKTaMU IS
PEIOCTaBICHUS MyHUIIMIIATBHON YCIYTH, Y 3asIBUTENS;

5) oTKa3 B MPEJOCTABICHUH MYHULIUIIAILHON YCIyTH, €CIM OCHOBAaHUS OTKa3a He
Ipe1yCMOTPEHbI PeiepaabHbIMU 3aKOHAMU U TPUHATHIMU B COOTBETCTBUM C HUMH MHBIMU
HOPMAaTHUBHBIMU TIPaBOBbIMU akTaMu Poccuiickor ®enepauuu, 3aKOHAMU U HHBIMU
HOPMATUBHBIMM TIPaBOBBIMM akTamu PecmyOnuku TarapctaH, MyHUUUIATbHBIMU
paBOBBIMH akTaMH. B ykazaHHOM citydae jocyneOHoe (BHecyaeOHOe) o0KaJoBaHUE
3asBUTEIEM peIIeHud U aAercTBuil (0e37eiicTBUSA) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa BO3MOXKHO B clyyae, €cClIM Ha
MHOTO(YHKIIMOHATBHBIN TIEHTp, peleHus W JeicTBus (0e3aeicTBUE) KOTOPOTro
00XaJIylOTCSl, BO3JIO)KEHAa  (QYHKIUS 1O  MPEAOCTaBICHHIO  COOTBETCTBYIOLIMX
MYHULIUINAIBHBIX YCIYT B MIOJHOM 00bEME B MOPSAKE, ONPeIeIeHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3agBUTENS] MPU MPEAOCTABICHUM MYHULUIAIBHON YCIyru
IJIaThl, HE TMPEIyCMOTPEHHOM HOPMATHUBHBIMHA NIPAaBOBBIMH akKTamu Poccuiickoin
Qdenepauyy, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu  PecnyOmukm — Tartapcran,
MYHUIIUTTATBHBIMU TPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MPEJOCTABIISIONIET0 MYHHUIMIAIBHYIO YCIYTY, JOIKHOCTHOTO
JUIla OpraHa, MpPelOoCTaBISIONEr0 MYHUIMNAIbHYIO YCIYry, MHOTO(YHKIIMOHAJIBLHOTO
LEHTpPa, pabOTHUKA MHOTO(YHKIIMOHAILHOTO LIEHTpa, OPraHU3alui, MPeayCMOTPEHHBIX
gacthio 1.1 crareu 16 ®enepanbHoro 3akoHa Ne 210-d3, unm ux paOOTHUKOB B
UCIIPABJICHUH JOMYIICHHBIX MMM OIEYAaTOK M OHIMOOK B BBIJIAHHBIX B pe3yJbTaTe
OPEJOCTaBICHUS ~ MYHHUIMNAIbHOM  ycoyrm  JOKyMeHTax  Ju00  HapylleHHe
YCTaHOBJIEHHOIO CpOKa TakKuWX ucHpasieHuil. B ykasanHoM ciydae gocyaeOHoOe
(BHecynmeOHOE) oO)KajoBaHWE 3asBUTEIEM pelieHuH u AeicTBuil  (Oe3mercTBHs)
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pab0OTHUKA MHOTO(YHKIHMOHAJIBHOTO  LEHTpa
BO3MOXHO B Clydae, €CIM Ha MHOTO()YHKIHMOHAJbHBII LIEHTP, PELICHUS U JECUCTBUS
(Oe3meiicTBME) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (QYHKIUS MO MPEIOCTABICHUIO



COOTBETCTBYIOIIMX MYHUIIUTIATIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPENCICHHOM
yactbio 1.3 ctatbu 16 deaepanbHoro 3axkoHa Ne 210-D3;

8) HapylieHHME CpoKa WIM TMOpsAKa BBbIIAYM JOKYMEHTOB IO pe3yjbTaTam
PEIOCTaBICHUS MyHUITUTIATHLHOU YCITYTH;

9) nprocTaHOBJIEHUE MPEIOCTABICHNUS] MYHULIMIAIBHON yCIYTH, €ClIM OCHOBAHUS
IPUOCTAHOBJICHUSI HE TIPEIyCMOTPEHBI (eAepaTbHBIMU 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMH WHBIMH HOPMAaTHBHBIMH TPABOBBIMU aKTamMu Poccuiickoit
®denepanuy, 3aKOHAMU W HWHBIMM HOPMATHUBHBIMHU TMPABOBBIMU akTaMu PecnyOnuku
TaTapcTaH, MyHULIIMNIAIBHBIMU TIPAaBOBBIMU akTaMH. B ykazaHHOM ciydae JocyacOHOe
(BHEcyZieOHOE) OOKajloBaHUE 3asBUTENIEM pelieHud U JaercTBuil  (Oe3neicTBus)
MHOTO(YHKIIMOHAJBHOTO  ILIEHTpA, pa0OTHHKA MHOTO(PYHKIMOHAIBHOIO  LEHTpa
BO3MOXHO B Clydae, €CIM Ha MHOTO(YHKIMOHAJbHBIN LIEHTp, pEUICHUs U JEeUCTBUS
(Oe3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3J0KeHa (YHKIHMS IO MPETOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIUTIATIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPENCICHHOM
yactbio 1.3 ctatbu 16 deaepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHuwe y 3asBUTENS MPHU MPEAOCTABICHUM MYHHUIIUMAIBHOW YCIyTH
JIOKyMEHTOB WM HMH(OpPMAlUU, OTCYTCTBHE W (WIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh TP MEPBOHAYAIIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOMMMBIX JIJIs
IIPEIOCTABICHUS MYHUIUIIAIBLHON YCIyrd, Ju00 B MPEAOCTABICHUH MYHUIIAMIATHLHON
YCIYTH, 32 MCKJIIOUYEHHEM CIIy4aeB, NMPEAYCMOTPEHHBIX IYHKTOM 4 4dactu | crateum 7
®enepanbHoro 3akoHa Ne 210-P3. B ykazanHom ciydae aocyaeOHoe (BHECYyAeOHOE)
00’KaJIoBaHME 3asBUTEJIEM PEIICHUH U JelcTBUM (0e31eicTBYS ) MHOTO(YHKIIMOHATEHOTO
LHEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBLHOIO IIEHTPAa BO3MOXHO B Ciyyae, €clii Ha
MHOTO(YHKIIMOHAJIBHBI LEHTp, pelleHuss W JelcTBus (0e3aeicTBUE) KOTOPOro
o0XayloTcsi, BO3JOKE€HAa (YHKIHMS 1O  MPEAOCTAaBICHHUIO  COOTBETCTBYIOIIUX
MYHHUIIUTIATBHBIX YCIIYT B IOJIHOM 00bEME B MOPSIJIKE, ONPEIAEICHHOM YacThio 1.3 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-PD3.

5.2. XKanoba momaercs B NHUCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
ANIEKTPOHHOM (¢GopMe B OpraH, MPEAOCTABISAIONMINA MYHUIUMNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP JHUOO B COOTBETCTBYIOIIMA OPTaH TOCYJIapCTBEHHOMN
BJIACTH, SBJISIIONIUICS y4YpeauTesieM MHOTO(YHKIIMOHAIBLHOTO TIIeHTpa (mamee -
yadpeauTeNb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpTaHHW3aIluHy,
npenycMoTpeHHble yacTblo 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3. XKanoObl Ha
peuieHuss U AedcTBUS (Oe3ACHCTBHE) PYKOBOIUTENS OpraHa, MpeaoCTaBIISIIONIETO
MYHULUNAIBHYIO YCIIYTY, MOAAIOTCS B BBIMIECTOSIIHNI OopraH (Mpu €ro HaJluuuu) 0O B
Cllyyae €ro OTCYTCTBMSI pacCMaTpHBAIOTCS HENOCPEJICTBEHHO PYKOBOAMTENIEM OpraHa,
IPEIOCTABISAIONIEr0 MYyHUIMNANbHYIO yciyry. JKamoObl Ha pelieHuss W JIeWCTBUS
(6e3nelicTBre) paOOTHUKA MHOTO(GYHKIIMOHAIHHOTO IIEHTpa IMOJAIOTCS PYKOBOJAUTEIIO
3TOT0 MHOTO(YHKIIMOHAIBHOTO IIeHTpa. JKanoObl Ha perieHus 1 aencTBus (0e3aeicTBue)
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpAa TMOJAIOTCA YYPEAUTENI0 MHOTroQyHKIHOHAIHHOTO
IEHTPA WK JOJKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMATHUBHBIM MPABOBBIM aKTOM
Pecniy6muku Tartapctan. XKanoObl Ha perieHust u aectBus (6e3nelicTBre) pabOTHHUKOB
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 crtateu 16 @enepanbHoro 3akona Ne 210-
@3, NoJ1at0TCsl PYKOBOJUTENSIM 3TUX OpraHU3alHil.

Kanoba Ha pemeHuss u aedcTBus (O€34EHCTBUE) OpraHa, NpPeIOCTaBISIOLIErO
MYHUIUOAIbHYIO  YCIOYry, JOJDKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBIISIONIErO
MYHUIUOAIbHYIO YCIYry, MYHHUIMIAIBHOIO CJIY’Kalllero, pPYKOBOJIUTENS OpraHa,



MpCaoCTaBJIAIOMICTO MYHUIITUITIAIIBHYIO YCIIYI'Y, MOXKCT OBITH HaIIpaBJICHA I10 ITIOYTC, YCPEC3

MHOTO(YHKIIMOHATIbHBIH LIEHTD, c VICIIOJIb30BAHUEM UH(OPMAIMOHHO-
TEJICKOMMYHUKaIMOHHON  cetn  «MHTepHeT», oduIManibHOrO  caifTa  Oprasa,
MPEIOCTABISIONIET0  MYHHUIMIIAIBHYIO  YCIYTY, Eaunoro  moprama  nmbo

PecnyOnmkanckoro nopraia, WHOOPMAITMOHHONW CUCTEMBI JOCYACOHOTO 00XaTOBaHMUs, a
TaK)K€ MOXET ObITh MPUHSATA MPHU JTUYHOM npueme 3asButend. JKamoba Ha pemieHus u
JNENCTBUSA (Oe3neiicTBuE) MHOTO(YHKIIHOHATBHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO LEHTPa MOKET ObITh HaIIpaBJIeHa MO MMOYTE, C UCIOJIb30BaHUEM
UH(OPMAIMOHHO-TEJIEKOMMYHUKAUOHHON ceTh «VHTepHeT», oduIuanbHOro caiita
MHOTO()YHKIIMOHAJILHOTO LeHTpa, Enunoro noprana nubo PecnyOnukaHckoro nmoprasnia,
UH(OPMAIIMOHHON CUCTEMBI JOCYAEOHOro 00KaJoBaHus, a TAKXKE€ MOKET ObITh IPUHSITA
npu JU4YHOM mnpueme 3asButensa. JKamoOa Ha pemienuss u jaeictBus (Oe3aeiicTBue)
Opra"u3aiui, npeaycMoTpeHHbIX YacTbio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOXET OBITh HAINpaBlieHA MO MOYTE, C MCIOJIb30BaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIMOHHON ceTu «HTepHeT», oduIMaIbHBIX CalTOB
ATUX opranm3anui, Equaoro moprana nu6o PecnyOimkanckoro mopraia, a TakkKe MOXKET
OBITH IPUHSTA TIPH JIUIYHOM MPHUEME 3asIBUTETIS.

5.3. XKanoba momkHa coaepKaTh:

1) HamMeHOBaHHME OpraHa, NpPEIOCTaBISAIOIIET0 MYHHULMIAIBHYIO —YCIYTY,
JOJDKHOCTHOIO JIMI[A OpraHa, NpeIOoCTaBISIOLIEr0 MYyHUIUNAIbHYIO YCIYTry, JIH0O
MYHHUIMOAIBHOTO CIIYXaIlero, MHOTO(YHKIIMOHAILHOTO LIEHTPA, €ro PyKOBOIUTENS U
(unn) pabOTHHKA, OpraHU3ALMMi, TPeTyCMOTPEHHBIX YacThlo 1.1 ctaTthu 16 denepaibHOrO
3akoHa Ne 210-®3, ux pykoBoguTenel u (win) paOOTHUKOB, PEIIEHUS WU JEUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damMuauio, UMs, OTYECTBO (TOCNIEAHEE - MPU HAIMYMM), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3MYECKOro JuIla JHUOO HAaMMEHOBAHME, CBEACHHUS O MECTE
HAXOXJCHUS 3asBUTENS - FOPUIUYECKOTO JIUIA, a TaKkKe HoMep (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) IEKTPOHHON MOUTHI (IPU HAIMYKUK) U TIOYTOBBIM aapec, 1o
KOTOPBIM JIOJDKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHust 00 0OKamyeMbIX PEIICHUSX U JEHCTBUSX (Oe3MeiCTBUM) OpraHa,
[PEIOCTABISAIOIIEr0  MYHULHMIIAJBHYIO  yCIyry, JOJDKHOCTHOIO JIMIA  Oprasa,
IPEIOCTABISAIOIEr0 MYHHIMIAIBHYIO YCIYry, JIMOO MYHHUIMOAIBHOTO CIIy’XKallero,
MHOTO()YHKIIMOHAJBHOTO  IIEHTpa, pPabOTHUKA MHOTO(PYHKIMOHAIBHOIO  LEHTpAa,
Opra"u3alnuii, npeaycMoTpeHHbIX YacTbio 1.1 ctateu 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOIbI, HA OCHOBAaHUU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHUEM U
neiictBueM (Oe3ieiicTBUEM) oOpraHa, MNPEJOCTABISIIOUIEIO0 MYHHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MpeIOCTaBiISIOIIEr0 MYHUIUMNAIbHYIO YCIYyry, 100
MYHUIIMNAIBHOTO  CIIyXallero, MHOTO(YHKIIMOHALHOTO  IIEHTpa,  paboTHHKA
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpraHu3allyii, IpeIyCMOTPEeHHbIX YacThio 1.1 cTaThu
16 denepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asgBUTEIEM MOTYT OBITH
IPEICTaBICHbI JOKYMEHTHI (MPY HAaJIUYUHU), TOJTBEPKIAOLIUE JOBObI 3asBUTEIS, JINOO
WX KOTIHH.

5.4. TloctynuBimas >kanoda MOJICKUAT PETUCTPAIIUU B CPOK HE TMO37HEE pabodero
JIHS, CJIETYIOLIETO 32 THEM MOCTYILJICHUS.

5.5. ’Kano6a, mocTynuBIasi B OPraH, MpeA0CTaBIAIOIINA MyHULIUIIAIbHYIO YCIYTY,
MHOTO()YHKIIMOHAJBHBIM LIEHTP, YYPEAUTEN0 MHOTO(QYHKIMOHAIBHOIO LEHTpa, B



OpraHu3aluy, NpeaycMoTpeHHble YacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-
@3, 1100 BBIIECTOSAITNI OpraH (IIPH €r0 HATMYUH ), TOAJIEKUT PACCMOTPEHUIO B TEUCHHE
MSATHAIIATH pabouux JHEW CO JHsS €€ PEerucTpalvy, a B cliydae 00KaJloBaHUSA OTKasa
oprasHa, mpeI0CTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, MHOTO()YHKIITMOHAILHOTO IIEHTpA,
OpraHu3aluii, MpeaycMOTpeHHbIX YacThio 1.1 cTtateu 16 @enepanbHoro 3akona Ne 210-
@3, B mpueMe TOKYMEHTOB Yy 3asiBUTEISI JTMO0 B UCIIPABICHUU JTOMYIICHHBIX OTICYaTOK U
OomKOOK WKW B ciydyae OOKaJlOBaHHMS HApPYUIEHUSI YCTAHOBJIEHHOTO CpPOKAa TaKUX
UCIIPABIICHUI - B TEUCHUE MATU pabOUMX JTHEU CO JHS €€ PEerucTpaluu.

5.6. Ilo pe3ynapTaTaM pacCMOTPEHHUS KaJl0Obl MPUHUMAETCS OAHO U3 CIEAYIOIIUX
pELIEeHUN:

1) sxanoba yJ1oBIETBOPSIETCS, B TOM Uncie B (POpME OTMEHBI IPUHSTOrO PELICHUS,
UCIIPaBJICHUS JIONYIIEHHBIX ONEYaTOK M OMHUOOK B BBIJIAHHBIX B pe3yjbTaTe
NPEAOCTABIEHUS MYHULIMNIAIBHON YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTEII0 JECHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE MPENYyCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU AKTAMH
Poccuiickoii deneparnuu, HOpMaTUBHBIMHU MPaBOBbIMHU akTamMu PecnyOnuku TarapcraH,
MYHULUNAIBHBIMU TPABOBBIMU AKTaMHU;

2) B yZIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

He mno3nnee nHs, cieayromero 3a AHEM MPUHSTUS PEIICHUS, YKa3aHHOrO B
HACTOSIIIIEM ITYHKTE, 3asSBHUTEII0 B MHCHbMEHHOW (OpME U MO KECIIAHWIO 3asBUTEIS B
ANEKTPOHHOW (opme HampaBisieTCSs MOTHBHPOBAHHBI OTBET O pe3yJbTaTrax
PacCMOTPEHHUSI KATOO0BI.

5.7. B cayuyae mnpu3HaHUS KaloObl MOJJIEXAIEld YJIOBIETBOPEHHUIO B OTBETE
3asBUTENII0 O pe3yJbTaTax pacCMOTPEHHUs kKajaoObl jaercs uHdopManus O JCHCTBUSX,
OCYILIECTBIISIEMBIX ~ OpPraHOM,  NPEJAOCTABISIONIMM  MYHUIUMIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JMO0 OpraHu3anuei, npeaycMoTpeHHoM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B mensix He3aMEIJIUTEILHOTO YCTPAaHECHUS
BBISIBJICHHBIX HAPYUIEHUN MPU OKA3aHUM MYHUIUIIAJBHOW YCIYTH, & TAKKE€ MPUHOCSATCSA
U3BUHEHUS 32 JIOCTaBJICHHBIE HEYNO0OCTBA M yKa3bIBaeTCs MH(OpMAIUs O JAIbHEUIINX
NEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIINTH 3agBUTENIO0 B IENAX MOJYYCHHS
MYHULUNAIBHON YCITyTH.

5.8. B ciyuae mpu3HaHus >kamoObl HE TOMJIEKAIICH YTOBICTBOPEHUIO B OTBETE
3aSBUTENI0 O pe3yibTaTaX pacCMOTPEHHUS KajdoObl MAIOTCS apryMEHTHPOBAaHHBIE
pa3bsICHEHUsSI O MNPUYMHAX MPUHSATOTO pPEUIEHUs, a Takke HHPOpMalUs O TMOPSIKE
00’KaJIOBaHUS IPUHSATOTO PELICHUS.

5.9. B cnydae ycTaHOBIIEHUS B XOJI€ WM MO pe3yjbTaTaM pacCMOTPEHHS KajoObl
NPU3HAKOB COCTaBa QJMHUHUCTPATUBHOTO TMPABOHAPYUIEHUS WM MPECTYIJICHUS
JOJIKHOCTHOE JIUI0, PAOOTHUK, HAJEICHHbIE TOJIHOMOUMSIMHU 10 PACCMOTPEHUIO Kajo0,
HE3aMEUIUTEIBHO HAIIPABISIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbI IPOKYPATYPBHI.



[Tpunoxenue Ne 1

K AZIMUHUCTPATUBHOMY PETVIAMEHTY
MPEAOCTaBICHUS] MYHHUIUIIATbHON
YCJIYTHU 0 BbIJJA4Y€ CIIPaBKU
(BBIITUCKN)

dopma

(bnank oprana, npegoCTaBISIOLIET0 MyHUIIUTIAIBHYIO YCIYTY)

CITPABKA

CBenenus 00 37€KTPOHHON NOAIHCH

JlomxuaoctHoe uno (PHO)

(ToAMUCH YIIOTHOMOYCHHOTO JODKHOCTHOTO JIHIIA
oprasa)



[Tpunoxxenue Ne 2

K AZIMUHUCTPATUBHOMY PETVIAMEHTY
MPEAOCTaBICHUS] MYHHUIUIIATbHON
YCJIYTHU 0 BbIJJA4Y€ CIIPaBKU
(BBIITUCKN)

dopma

(bnank oprana, npegoCTaBISIOLIET0 MyHUIIUTIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAAaHHBIC IIPCACTABUTCIIAL

PEILIIEHUE
00 OTKa3e B MPEIOCTABICHUN MYHHIIUIIAIIBHON YCITYTH
0 BbIJa4€ CIPABKH (BBIMTUCKH)
oT No

PaccmorpeB Bame 3asBieHue ot Ne u
npuiaraemsbie K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHoM
IMPUHATO perieHrue o0 OTKa3e B BhIIAaye
CIIpaBKH (BBIMKMCKH) MO CIIEIYIOIIEMY OCHOBAHUIO:

JlomomHUTENbHAST HHPOPMAIIHS

Caenenus 00 37E€KTPOHHOM MOANNCH

JlomxraoctHOE autto (PHO)

(ToANMCh YIOITHOMOYEHHOT'O TOJDKHOCTHOTO JIMLA
opraHa)



[Tpunoxxenue Ne 3
K AZIMUHUCTPATUBHOMY PETVIAMEHTY
MPEAOCTaBICHUS] MYHHUIUIIATbHON
YCJIYTHU 0 BbIJJA4Y€ CIIPaBKU
(BBIITUCKN)

dopma

(bnank oprana, npe10CTaBIsIOIEr0 MyHUIMIIATBHYIO YCIYTY)

Kowmy:

KonrakTtHble JaHHEBIE:

IIpencrasurens:

KoHTakTHEBIC JaHHBIC ITPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTaBICHUS
MYHUILIMOAIBHON YCIYTY MO BbIIau€ CIPABKU (BBITUCKH)
oT No

PaccmorpeB Bame 3asBieHue ot No 51
MIpUJIaracMbie K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
MPUHATO pelieHue 00 0TKa3e B MpUemMe
JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIIaye
CIpaBKH (BBIMTUCKH) IO CJIETYIOUIUM OCHOBAHUSIM:

1.
2.

PazpscHenue nmpuyunH oTKa3sa:

JlomomHUTENbHAST HHPOPMAIIHS

Brl BrpaBe MOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIM OpraH C 3asiBICHHEM O
PEAOCTABICHUHU YCIYTH MOCTE YCTPAHEHUS YKA3aHHBIX HAPYIIICHUH.

JlaHHbIi OTKa3 MOXeT ObITh O0O0XajJoBaH B JOCYJIEOHOM TMOPSAKE IyTeM
HaIlpaBJICHUS KaJI00bI B YIIOJIHOMOYEHHBIN OpraH, a Takke B CyJeOHOM TOPSIIKE.

CBenenus 00 37IEKTPOHHON OAIHCH

JomxaoctHOE auiio (PHUO)

(ToAMUCH YIIOTHOMOYSHHOTO JOJDKHOCTHOTO JIAIA
oprasa)



[Tpunoxxenue Ne 4

K AZIMUHUCTPATUBHOMY PETVIAMEHTY
MPEAOCTaBICHUS] MYHHUIUIIATbHON
YCJIYTHU 0 BbIJJA4Y€ CIIPaBKU
(BBIITUCKN)

dopma

B

(HauMeHOBaHKE OpraHa MECTHOTO CaMOYTIPaBIICHNUS )

oT

((l)aMI/IJ'II/Iﬂ, UM, OTYECTBO, MACTIOPTHBIC JAHHBIC, PETUCTPALIUIO
0 MECTY JKUTCJILCTBA, aIpCC 3H€KTp0HHOﬁ II0YThI, TCJ'IG(I)OH)

3ASBJIEHUE
O BBbIJJa4€ CPABKHU (BBIMTUCKU)

[Ipomy Bac BbigaTh cripaBKy (BBIIUCKY)

(Yxa3aTb BUJI CIIPaBKN)

K 3asBnenuro npunaratorcsi:

PC3YJ'IBT8_T IMPpeAO0CTaBICHUA MYHHHHHaHBHOﬁ yCi1yTu, npomy npeaoCTaBUTh:

I:,B nnuHblii kabuHeT [lopTanma rocyaapCTBEHHBIX W MYHHIIMITATBHBIX YCIYT
Pecniy6nuku Tatapcran;

|:lB MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEOCTaBICHUS TOCYAapCTBEHHBIX H
MyHUIMNAIBHBIX yciyT PecyOnuku Tatapceras;

D B Opzane.

(mara) (moamucs) (®.1.0.)



[Tpunoxenue Ne 5

K AIIMUHUCTPATUBHOMY PETJIAMEHTY
MPEJOCTaBICHUS] MYHUIUIIAIbHON
YCJIYTH IO BbIJa4Ye CIIPaBKU
(BBIITUCKN)

PykoBoaurento
HcnonHuTenbHOro Komurera

OT:

3ASBJIEHUE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

Coobmato 06 ommobKe, TOMYIIEHHON MPU OKa3aHUM MYHUIUTIATBLHOW YCIYTH TI0
BbIJJa4Y€ CIIPABKU (BBIITUCKH).

3anucaHo:

IIpaBriIbHBIE CBENCHUA:

[Ipomry  wucnpaBUTh  AONYHIEHHYI0  TEXHUYECKYI0  OIIMOKY M BHECTHU
COOTBETCTBYIOIIME U3MEHEHUSI B IOKYMEHT, SIBJIIOIIMICS PE3yIbTATOM MYHULIUIIAIbHON
YCIIyTH.

[Ipunararo crneayromue J0KyMEHTHI:

1.

2.

B cnywae mpussTHs pemieHuss 00 OTKJIOHEHHMU 3asBJIE€HUS 00 HCIpaBICHUU
TEXHUYECKOM OMIMOKH MPOIIYy HAllPaBUTh TAKOE PELICHUE:

MOCPEACTBOM OTIIPABJICHUS FIEKTPOHHOTO JOKYMeHTa Ha ajapec E-mail: ;

B BHJIE 3aBEPEHHOM KOIHMH HAa OyMaXHOM HOCHUTEJE MOYTOBBIM OTIPABICHUEM IO

azpecy:

HacrosiiM moATBEp:Kar0: CBEJICHUS, BKIIOUCHHBIE B 3aSBICHHUE, OTHOCSIINECA K
MOEW JIMYHOCTM M MPEIACTABISIEMOMY MHOKO JIMIlY, a TaKK€ BHECEHHBIE MHOK HIXKE,
JOCTOBEPHBIL. JIOKyMEHTHI (KOIHHU JOKYMEHTOB), MPUIIOKEHHBIE K 3asIBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAHOBJICHHBIM 3aKOHOJATENILCTBOM Poccuiickoit denepaiyiv, Ha MOMEHT
IIPEACTABJICHUS 3asBJICHUS STH JIOKYMEHTBI JICUCTBUTENIBHBI U COJEPKAT JOCTOBEPHBIE
CBEJICHUS.

(mata)



