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IHOCTAHOBJIEHHUE
it
18 mapta 2022 roga Ne 3

O6 yrtBepxkaeHMH AJIMHUHHCTPATHBHOIO

perjaMeHTa IIPeOCTaBICHUS
MYHUIUNATBHOMN YCIIyTH 0 BBIAYe CIPaBKU
(BBITTHCKH)

B cootBerctBuUM ¢ ['paxmanckuM koxekcoM Poccuiickoit @enepaunu ot 30
HOsA0ps 1994 roma Ne 51-@3, ®OenepansHbIM 3aK0OHOM OT 6 OKTs0pst 2003 roga Nel31-
@3 «O6 obumx NpUHIMIIAX OpraHW3alUd MECTHOTO CaMOYIIpaBlieHUs B Poccuiickoii
®enepanun», DenepanpHblM 3akoHoM oT 27 wmronsa 2010 roma Ne210-®3 «O6
OpraHu3aIiy MIPeJOCTaBICHNUs FOCYJapCTBEHHBIX U MYHHUIIUNAIBHBIX YCIYT», YCTaBOM
MYHULIAIAJIEHOTO o0pazoBaHus «Y TSIIKUHCKOE CEIIbCKOe IIOCEJICHUE
3eIeHOI0IBCKOTO MYHUIIUATIAIEHOTO palioHa PecryGmuku TartapcraH,
HcnomHUTENbHBI KOMUTET Y TSIIKHHCKOTO CEJTBCKOTO MOCEIEHHS

ITIOCTABHOBIJIAET

1. VY TBepauThH AIMUHUCTpaTUBHBIN periaMeHT IIPeOCTaBICHHUS
MYHUIUNATBHON YCIyrH 110 BBIa4e CIPaBKH (BBIIMCKH) COTJIACHO MPHIIOKEHHIO Nel K
HACTOSAIIEMY ITOCTaHOBJICHHIO

2. Ilpusnate yTpaTtuBmUMU cuity IloctaHoBieHus VICIIONHUTENEHOTO KOMUTETA
Y TSIIKAHCKOTO CETBCKOTO HOCENEeHHS

- oT 14 mas 2020 roga Ne 14 «O6 yTBep)KISHUH aIMUHHCTPATHBHOIO PEraMeHTa
IPEIOCTaBICHNUS MYHHMIMIIAIBHON YCIYIM II0 BblAade CHpPaBKUA (BBINHCKH) Ha
TePPUTOPUH MYHMIUIIAIBHOIO OOpa30BaHUS Y TAIMIKMHCKOIO CEJNIBCKOIO ITOCETECHUS
3eJIeHOI0IECKOr0 My HUIIUITAJIBHOTO paiiona PecryGiuku Tatapcrany;

- ot 270kT6ps 2020 roma Ne 25 «O BHECeHHH M3MEHEHUH B AIMUHHCTPATHBHBIH
PEeTIaMeHT TPeIOCTABNIEH s MyHHUIUIIAIBHON YCIyTH MO Bhlade CIPaBKH (BBIIACKH)
Ha TePPUTOPUU MYHHUIMIIATEHOTO 00pa3oBaHUs Y TSIIKAHCKOIO CEJIECKOrO MOCENEHHS
3eNeHO0IBCKOTO MYHHUIUMNIATBHOTO paiioHa PecryGnuku TaTapcTaH, yTBEpIACHHOTO
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OCTAHOBIIEHHEM VICTIOMHATEIFHOTO“KOMUTETa Y TALIKHHCKOIO CENBCKOro MOCECHUA
ot 14 mas 2020 roma Ne 14»;

- or 16 deppans 2021 roga Ne 4 «O BHeCeHHH W3MEHEHHUH B aIMUHUCTPATUBHBIH
periaMeHT IpeJOCTaBICHNA MyHUIAIIAIBHON YCIyTH IIO BBIIAYE CIPaBKH (BBIIIMICKH)
HA TEPPUTOPHMH MyHHIMIIATEHOTO 00pa30BaHHUs VTAIIKAHCKOI'O CEJIBCKOI0o ITOCENICHUS
3eJ1eHOIOMBCKOTO MYHHUIMIATBHOrO paiiona PecryGmuku TatapcraH, yTBEPKACHHBIH
HOCTaHOBJICHHeM VICTIONHHUTEIHHOTO ,KOMUTETa Y TAIKUHCKOTO CENBCKOro MOCEICHUA
3eIeHOI0IBCKOT0 MYHHIMIIAIFHOIO paioHa OT 14 mas 2020 roma Ne 14 (c
yaMeHerusMu oT 27 oxTa6ps 2020 roma Ne 25)».

3. PasMeCcTHTh HACTOSIIee TOCTAHOBJICHNE Ha OQUIMaIbHOM II0pTajle IIPaBOBOM
nHpopmaimy Pecry6nuky Tarapcran (http://pravo.tatarstan.ru) ¥ OQHUIHATEHOM caiite
3e1eHOTOMBCKOTO MYHHUIMITATBHOTO padioHa B cocraBe Iloprana MyHMIMMAILHBIX
o6pa3zoBaHUM PecryOnuku Tarapcran (http://zelenodolsk.tatarstan.ru) B
HHq)opMauHOHHo-TeneKOMMyHHKaunéHHoﬁ cetu «VHTepHET» U Ha MH()OPMAIMOHHBIX
cTeHqax YTAMIKUHCKOTO CENBCKOTO MOCeNeHns 3elIeHO/I0NBCKOro MyHHUIHIIATIEHOTO
pationa Pecry6muku TaTtapcTan IO appecam: ¢.Vrsuky, yi.Haropuas, 1.99a (3nanue
IMUHUCTPAIIMH TOCEIEHN), C. Y TAWKY, yiI. L leHTpanbHas, 1.40a (3manue CIK).
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[Tpunoxenne Nel

K IloctanoBnenuto MCIIOJIHUTEIHLHOTO
KOMHTETa Y TAIIKHHCKOTO CEIBCKOTO
IMOCEICHUS

ot 18 mapta 2022r. Ne 3

Yr1BepxkaeH

nocTaHoBIeHHEeM VCOMTHUTENBHOTO
KOMUTETa Y TALIKUHCKOTO CEJIbCKOTO
MOCEJICHHS 3€TI€HO10TBCKOTr0
MYHHIIMIIATIBLHOTO paiiona PecniyOnuku
Tarapcran

oT «18» mapta 2022 1. Ne 3

AJIMHHUCTPATUBHBIN perjiaMeHT
NPeI0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH 0 BbIIaYe CIIPABKH (BbINMCKH)

1. O0mue moJioKeHUs
1.1. IIpeamer peryaupoBaHUs aAMUHUCTPATUBHOIO PETIAMEHTA

Hacrosmuii aIMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHULIMIIAIBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIaMEHT) YCTaHABIMBAET CTAHIAAPT U MOPSIOK
MPEAOCTABIICHUS MYHUITMNAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMUCKU) (anee —
MYyHULIMNAIbHAs YCIIyTa).

1.2. Kareropuu 3asBuTeneit

1.2.1. JlumamMu, MMEIOIIMMHU MPABO HAa TMOJYYEHHWE MYHHUIUIIAIBHOM YCIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBiaeHWeM BIpaBe OOpATUTbCS MPEACTABUTENb  3asBUTEII,
JEHUCTBYIOUIMN HA OCHOBAHUM JIOKYMEHTA, yJIOCTOBEPSIIOLIETO €ro MOoJHOMOYMS (Haiee
— IIPEICTaBUTEIb 3asIBUTEIS).

1.3. Tlopsinok nH(pOPMHUPOBAHUS O TIPEAOCTABICHIUN MYHHUITUTIATHLHON YCIyTH

1.3.1. Mudopmanuss o mnopsake MNpeAOCTaBICHUS MYHUIUINAIbHOW YCIyTH
pa3MeniaeTcsi:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
uHQOpMaANIUI0 O MYHHIIMNAIBHOW yCIyre, pACMOJIOKEHHBIX B TMOMEMICHUIX
MHOTOQYHKIIMOHAIHBIX ~ I[IEHTPOB  MPEJOCTaBIEHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(UUMAIBHOM CaiTe MYHULUNAIBHOIO palioHa B UH(OPMAIMOHHO-
TenekoMmMyHukannoHHou cetu «Mutepuer» (https:// www. zelenodolsk.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX W MYHHUIIMNAIBHBIX Yycayr PecnyOnuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PecnmyOnukanckuii mopran);
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4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (manee — Equnsbrit mopran);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCy/apCTBEHHBIX U MYHULIUIIATbHBIX YCIYT).

1.3.2. KoncynbTHpOBaHME 110 BONpPOCAaM NPEAOCTABICHUS MYHUIUNAIbLHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpAaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) B UcnosHUTEIbHOM KOMUTETE Y TSIMIKMHCKOTO CEJIbCKOT0 MOCEIeHUs (J1ajiee —
Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeTeoHy;

IIPY TUCbMEHHOM (B TOM 4HCII€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (popMe MO 3IIeKTPOHHOMU MoUTe.

1.3.3. Uupopmanus Ha Equnom noprane, Pecry0iamkanckom nopraie o nopsiike
U CpOKax IMPEeAOCTaBICHUS MYHHUIIMIAIBLHOW YCIYyrd Ha OCHOBAaHMHM CBEICHHI,
comepkamuxcss B PeecTpe  rocyaapCTBEHHbIX M MYHUIUNAIbHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Joctyn kK uHGOpMAaLUKM O CPOKAX U MOPSAJKE MPEIOCTaBICHHUS] MYHULIUIIATbHON
YCIIyTH OCYILECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOr0 OOECHEeUeHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOYEHHs JIMIEH3UOHHOTO WM WHOTO
COrJIalIeHus C npaBooOagaTenem IPOrpaMMHOI0 oOecreueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHE TUIATHI, PETUCTPALIMIO WIIM aBTOPU3ALIUIO 3asBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHny 3asiBUTENS JIMYHO WM O TeaedOHY B COOTBETCTBUU C
MOCTYIUBIINM O0paIieHueM pe0CTaBISIeTCS HHPOPMAIHUS:

1) o MmecTe HaxOXIeHWUsS MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIC TEICHOHBI);

2) o mopslKe NMpeAoCTaBICHUS MYHHUIIMIIAIBLHON YCIYTH, O croco0ax M cpokax
M10J1a4uM 3asBJIICHUM;

3) o Kareropusx rpaxiaaH, KOTOPbIM MIPEAOCTABISETCS MyHHUIUIATbHAS YCIIyTa;
O HOPMAaTHBHBIX MPAaBOBBIX AaKTax, PETYJIUPYIOMKUX BOMPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepeyHe MTOKYMEHTOB, HCOOXOIWUMBIX HJIsi PACCMOTPEHHUsS 3asBICHUS O
MPEIOCTABICHUH MYHHUIIUIAIBHON YCIYTH, O CpOKax TMpHeMa W PETUCTpaluu
3asIBJICHUS;

5) 0 Xoje mpeaocTaBIeHUs MyHUIIUITATLHOW YCITyTH;

6) 0 MecTe pa3MelIieHHs Ha OQUIIMATBHOM caiTe WH(GOPMAIUU MO BOMPOCAM
MPEIOCTABICHHUS MYHUIIUTIATBHON YCITyTH;

7) o mopsake oOajJoBaHHMS ACHCTBUN WX Oe31eHCTBHUSA JOJDKHOCTHBIX JIHIT
Opeana.



[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUILUINAIBHOW YCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHAIOT 3aABUTEIIO IOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIyIM U
BOIIPOCHI, YKAa3aHHbIE B HACTOSALIEM IIyHKTE€ AJMUHHMCTPATUBHOIO PEIrJIaMEHTa, U B
TE€YeHHE TpeX pabouux AHEH CO JHA PErucTpanuy OOpalleHHs] HAINpaBiSIOT OTBET
3agBuTeNt0. OTBETHl NAlOTCA Ha sA3bIKE OOpaleHus. B ciydyae HEBO3MOXHOCTU JaTh
OTBET Ha SI3bIKE OOpAIIEHMs HCIHOJB3YIOTCS TOCYJAapCTBEHHBIE SI3bIKM PecmyOnuku
Tarapcras.

1.3.5. UHdopmanus mo BompocaM MNpEeNOCTaBICHUS MYHULUNAIbHON YCIYTH
pazMeniaercss Ha O(UIMAIBHOM  CaWTe MYHULUNAIBHOIO pailoHa M Ha
MH(OPMAIIMOHHBIX CTEHIaX B MOMeUIeHUsIX Opeara 1ist pabOThI C 3asIBUTEIISIMH.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax  PecnyOnuku — Tartapcraw,
pa3MemiaemMas Ha HMH()OPMALMOHHBIX CTEHJAAX W Ha O(UIMANIBHOM  calTe
MYHULMIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIUOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUUUNAIBHOW YCIyTe, COJCpKAIIUECS B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOTO PErIaMEHTA,
MH(pOpMaLMI0 O MECTE€ HAaXO0XKJIECHHs, CIPABOYHBIX TelepOHAX, BPEMEHU pPaOOTHI
Opeana, o rpaduke npruema 3asBJICHUI Ha IPEAOCTAaBICHUE MYHULIUIIAIbHON YCIIYTH.

1.4. HopMaTuBHBIE ITPABOBBIE aKThl, PETYJIUPYIOIINE IPEAOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  MPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIIMAIBHOTO OIMYOJMKOBAaHUS), pa3MEIICH Ha
Enunom mnoprane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr, Ha
opuHATILHOM caiite MYHUIANATBHOTO paiioHa B uH(popMaImoOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. Texct agMHHUCTPATMBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAaKINU
MOJJICKUT pa3MenieHnto Ha EauHom mnoptane, B PeecTpe TrocyaapCTBEHHBIX U
MYHUIIMTIATBHBIX YCIYr, Ha O(QUIMAIbHOM CalTeé MYHUIMIAIBHOTO paioHa B
UH()OPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHI)I, HCIIOJIb3YyCMBIC B aAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B agMUHUCTPAaTUBHOM pPETJIaMEHTE UCIIONb3YIOTCS CAEAYIOIINE TEPMHUHBI U
OTNpEIEIICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojpasJeacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX 1 MYHUIIMTIIATBHBIX YCIYT, CO3JJAaHHOE B TOPOJCKOM
(cenbcKOM) TMOCENEHWH MYHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyre
Peciyomuku Tatapcran B cooTBeTcTBHHM ¢ myHKTOM 34 IlpaBun opranuzanuu
AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
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MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX nocTaHoBiIeHueM lIpaBurenscTBa Poccuiickon
®enepaunu ot 22 nekadps 2012 r. Ne 1376 «O0 yrBepxknenun IIpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TeXHUYecKas ommubka - omuoOka (OomMcka, orneyaTka, rpaMMmaThHdecKas WM
apupmeTrdeckass omubka Jau60 ToAoOHas ommMOKa), JOMYIICHHAs OpPTraHoOM,
NPEAOCTABISIOIIMM MYHULIMNAIBHYIO YCIYTy, W IPUBEANIAas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHU KOTOPBIX BHOCHUJIUCH CBEICHUS;

Enunas cucrema wuaeHTUGUKAIMM W ayTeHTU(HUKAIMKU B HHPPACTPYKTYpE,
o0ecreunBaroiei UH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIb3YEMBIX NJIsl MPEIOCTaBICHUSI TOCYJapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocygapcTBeHHass MH(OpPMAIMOHHASI CUCTEMa, 00ECIeYMBaIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME HJICHTU(DHUKALUU U
ayTeHTUQUKaLUUKM K  HMHQOpMauuu,  COAEp)Kallehdcs B TOCYJAapCTBEHHBIX
MH(})OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTtBeHHOE OrOKETHOE YupekaeHue «MHOroQyHKIHOHATBHBIHN
LEHTP NPEIOCTABICHUSI T'OCYJAapCTBEHHbIX M MYHMLMIAIBHBIX yciyr B PecnyOmuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABICHUS rocyZapCTBEHHBIX "
MYHUIIUTIATBHBIX yenyr PecyOonuku TaTapceras.

1.5.2. B agMHUHUCTPAaTUBHOM pErjIaMEHTE MO 3agABJICHUEM O MPEIOCTABICHUU
MYHUIMTNIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3allpoc O MPEeIOCTaBICHUU
MYHULIMIAIBHOM YCIYTM, TNOJAHHBIA B COOTBETCTBUU C IIyHKTOM 3 CTarbu 2
®enepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-®3).
2. CtaHaapT npeaocTaBjaeHuss MYHHIMIIAJIBHON YCIyTrd
2.1. HanMeHOBaHHE MyHULIMIIAJIBHOMN YCIYTH

Brisiaua cripaBku (BBITTUCKH).

2.2. HanMeHOBaHUE UCTIOJIHUTEIBHO-PACHOPSIAUTEIHOTO OpraHa MECTHOTO
CaMOYTIPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIET0 MYHUITUIIAJIBHYIO YCIYTY

HcnmomHuTenbHBIN KOMUTET Y TAIIKUHCKOTO CENBCKOTO ITOCEJICHUA
2.3. Onucanue pe3yapTara NpeaoCTaBICHUS] MyHUIUIIAIIBHOW YCIYTH

2.3.1. Pe3ynpraromM npenocTaBiaeHUs MyHULUMIATBHOW YCIIYTH SIBJSIETCS:



1) cnopaBka (Bbinmucka) (mpuitokeHre Ne 1 K HacTosAIEMY aAMUHUCTPATHBHOMY
pEeriiaMeHry);

2) pemeHue 00 OTKaze B MPENOCTABICHWHM MYHHUIMIAIBLHOM  YCIYTH
(npunoxxenne Ne 2 Kk HaCTOSIIIEMY aIMUHACTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 OTka3e B IpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
IpPEJOCTaBICHUS] MYHULMINAIBHOW yciuyrn (mpwiokeHne Ne 3k  HacrosieMmy
aJIMMHHACTPATUBHOMY PETJIaMEHTY).

2.3.2. Pe3ynbTaT MNOpPEJOCTaBICHUS MYHULUNAIBHON YCIYI'M HAalpaBiseTCs
3agBUTEN0O B (OpME DBJIEKTPOHHOTO JOKYMEHTa, MOJIUCAHHOIO YCUJIECHHOMN
KBAJIM(PUIIUPOBAHHOM 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOHKHOCTHOIO JIUIa
Opeana (mubo Opeana), B cooTBeTcTBUN ¢ DenepanbHbIM 3aKOHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbii 3akoH Ne 63-D3) B
TuuHbIA kKabuHeT EauHoro nmoprana. B ciiydyae HanmpaBieHHs 3asiBIEHHS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT MNPeAoCTaBICHUS MYHULMIAIBHOM YCIYrd
HaIpaBJISIETCS TaK K€ B JIMUHBIA kaOuHeT Pecnmy0nukaHcKkoro noprarna.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3yibTaT MPEAOCTABICHUS MYHUIUIAIBHOM
yciayru Beiiaerca B Oprane wim B M®IL[ B dopme sk3emIuisipa 37€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO Ie4aThio U
MOANKCBHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOIO JOJDKHOCTHOTrO juna OpraHa wim
pabotHuka MOII.

2.3.4. 3asBUTEND BOPABE MOJYYUTH PE3YJIbTAT IPEIOCTABICHUS MYHUIIMIAIBHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAECMCTBUS pe3yibTaTa
IIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

2.4. CpoK npenoCTaBIeHUI MyHULIUIAIBHON YCIIYTH, B TOM YHUCIIE C YYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIUNIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULIUTTIAILHOM
YCIIYTH B CJIy4ae, €CJIM BO3MOXXHOCTb IIPUOCTAaHOBIICHUS IIPEyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit @enepanuu, CpoK BbIIauu (HAPaBICHUSA)
JOKYMEHTOB, SBJISIFOIIUXCS PE3YIbTATOM MPEJOCTABICHHUS MYHULIMITAIIBHON YyCITyTU

2.4.1. MyHununagbHas ycliyra npeoCcTaBlIsIeTCs] B TEUCHHUE TPEX pabOunX JTHEH.

2.4.2. llpuoCTaHOBIEHUE CPOKA MPEAOCTABICHUS MYHHMIMIAIBHOW YCIYIM HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SIBISIOIIETOCS PE3yJbTaTOM MPEIOCTABICHUS
MYHHUIIMIIAJBHOW  yclIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMM DPE3yJibTaTa MPeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepnipiBatonuii epeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU WJIM UHBIMUA HOPMATUBHBIMU MIPABOBBIMU aKTaMU JIJIS
MPENOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCA
HEOOXOIMMBIMU U 00SI3aTEIHHBIMHI JIJIS1 IPEIOCTABICHUS MYHUITUTATBHBIX YCITYT,
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MO/ITICXKAINX MTPEACTABICHHUIO 3asIBUTENIEM, CITIOCOOBI MX MOTYUYSHUS 3asIBUTEIIEM, B TOM
YHUCJIEe B 3JIEKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

2.5.1. lna nosydeHusT MYHMIMIAIBHOM YCIYTM 3asBUTENb NPEACTABISAET
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIUNA JIMYHOCTh (HE TpeOyeTcsi B ciyyae oOpaileHus
nocpeacTBoM PecriybinkaHcKoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHHE:

B (hopme JIoKyMeHTa Ha OyMakHOM Hocutese (mpusoxkenue Ne 4 k HacTosemMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUI B DIIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHUun
nocpencTeoM PecryOinkaHCKoOro nopraia;

4) B ciy4ae, eciau JUIsl NMPEJOCTaBICHUS MYHUIIUNAIBHOM YCIyTM HE0O0XOoauMma
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SABISIIOUIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (peiepalibHbIM 3aKOHOM 00pabOTKa TakuX NEPCOHAIBHBIX JAHHBIX
MO’KET OCYHIECTBIIATHCS C COTJIaCUsl YKa3aHHOTO JIMLA, IPU OOpaleHUH 32 OJTy4YEeHUEM
MYHULMIIAIBHOW YCIyTH 3asBUTENIb JIONOJHUTEIBHO IPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAOIINE TIOJIYYEHUE COIJIACUs YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
Ipe/ICTaBUTENsI Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX YKa3aHHOTO JuIa. JJOKyMeHTHI,
MOJITBEPKJIAIOIIUE TTOJYyYEHHE COIJIacusi, MOTYT OBITh MpPEICTaBICHbBl B TOM YHUCIE B
(hopmMe IEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOA3aHHOCTb XpaHEHUs JOMOBOM kHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHHKOB MHWJIBIX IOMEIICHHM, 3asBUTENEM MPEACTABISIETCS
JIOMOBasi KHUTA;

6) mpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha MHAMBUIYAJIbHBIN KUIION J10M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM TOCYyAapCTBEHHOM peecTpe
HEJBUYKUMOCTH) — JJI BBIIUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asgBieHME U TpUIIaTaeéMbie JIOKYMEHTHI MOTYT OBITh MPEJCTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJTHUM M3 CJIETYIONTUX CIIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA;

2) nocpeactBoM PecryOirkaHCKOTo opTajia B 3JIEKTPOHHOM (opMe;

3) B Opras JTUYHO UITU TIOCPEJICTBOM TIOUYTOBOM CBSI3M Ha OyMakHOM HOCHUTEIIE.

3asBiIeHUE U TpUJIaraeMble JOKYMEHTbI, NpPH HAIMpaBICHUU [OCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPS/JIKE.

2.5.3. 3asBlieHUE MpU HaAIpaBIEHUU MOcpencTBoM PecnyOnukaHckoro moprana
MOJIKUCBHIBAECTCS IIPOCTOM JICKTPOHHOM MOANUCHIO 3asIBUTEA.

JIns monydeHus MPOCTOM AJIEKTPOHHOM MOMANHUCH 3asBUTEIIO0 HEOOXOAUMO
npoiitu npouenypy perucrpamnuu (ayreHtudukanuu) B ECUA, a Takke MoaTBEpIUTH
YYETHYIO 3aIUCh.
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DNeKTpOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE O0pa3bl JOKYMEHTOB), yKa3aHHBIE B
noAnmyHKTax 2, 4-6 nyHkra 2.5.1 aJIMHHHCTPAaTMBHOI'O pEIJIAMEHTA, 3aBEPSIIOTCS
YCHJIEHHOW KBaJTU(UIIMPOBAHHON MOJIMMUCKHIO JIMI, YIOJHOMOYEHHBIX Ha CO3JaHHUE H
MOANKUCAHUE TAKUX TOKYMEHTOB, B TOM YHCJIE€ HOTAPUYCAMHU.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjlaraéMbie K
3as1BJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBisIOTCA B Buae (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 MoaitT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa30oB
JOKYMEHTOB) JOJKHO MO3BOJIITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI TJOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS NEHCTBUIA,
MPE/ACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBA3U C
MPEI0CTABIEHUEM MYHULIMIIAILHON YCIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYECHUS] MYHUIIMNAIBHONW YCIYTM MW CBS3aHHBIX C OOpallleHUeM B HHBIC
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHEM TIOJIyYeHHUS YCIYyr M TIOJy4YeHHUs JIOKYMEHTOB U HH(OpMaiuu,
MPENOCTABISIEMbIX B pE3yJIbTaTe MNPEAOCTABICHUS TAaKUX YCIYr, BKIIOYEHHBIX B
MepeyHu, yKazaHHble B 4yactu | cratem 9 @DepepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) npencraBieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUIUNAIBHOW YCIyru, Ju0o B
MPEAO0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) U3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KaCarOUIUXCS
MPEA0CTABIECHUS MYHULIMITAIbHON YCIIYTH, MOCJE NEPBOHAYAIBHON MOauu 3asBJICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HanMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTrUd U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH, JHOO0 B
MPEJOCTaBIECHUHA MYHUIIUIIAILHON YCIYTU U HE BKIIFOUCHHBIX B MPEACTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHULIMTATBHON YCIyTH, MO0 B MPEIOCTAaBICHUH MYHUITUTIAILHON YCIIYTH;

I') BBISBJICHHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOrO (akta (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOINPABHOTO JACHCTBUs (O€31€MCTBUSI) TOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBoHAYAIILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABIICHUS] MyHUIIMNIATBHOM yCIyTH, JINOO B IIPEIOCTABICHUU
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIIUCHIO PYKOBOIUTES
Oprana mpu TepBOHAYAILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS



MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIISIETCA 3asBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTAaBICHHBIE HEY00CTBA;

4) mpenmoctaBieHuss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HHGOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaEB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISICTCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOW WJIM MYHUUMIIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. McuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U MOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPraHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTH, 4
TaK)K€ CIIOCOOBI X MOJIYYEHUS 3asIBUTEISIMHU, B TOM YUCJIE B 3JIEKTPOHHOU (popme,
MOPSAAOK MX IPEACTABIEHNUS; TOCYIAPCTBEHHBIN OPraH, OPraH MECTHOIO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarotcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUSL:

1) Bbimrcka u3 EAWMHOrO rocylIapCTBEHHOTO pEecTpa HEABWKUMOCTH — —
denepanbHas CIy»0a rocy1apCTBEHHON perucTpaiuu, KagacTpa u kaprorpaduu;

2) cBeneHus O ACHCTBYIOIIEM MacnopTe rpaxaannHa Poccuiickoit @enepauuu —
MBJI Poccuu;

3) cBeneHuss O HOTapuaidbHON JoBepeHHOcTH — DenepanbHas HOTapuadbHas
rajara.

2.6.2. 3asBUTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUSA), YKa3aHHBIE B
noAnyHkTe 1 myHkra 2.6.1 aAMUHUCTPATHUBHOIO pErjiaMeHTa, B (popMe 3JIEeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(ULIHUPOBAHHON MOAMNKMCHIO  JIWII,
VIOJHOMOYEHHBIX Ha CO3/laHW€ W TOJANHCAHME TaKUX JOKYMEHTOB, IMpHU TM0JAa4ye
3asIBJICHUS.

2.6.3. HempexacraBnenune (HECBOEBPEMEHHOE TMPEICTABICHUE) YKa3aHHBIMH B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpPAaBJIEHUs, OpTraHU3alUsIMU JOKYMEHTOB U CBEJICHUN HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsSl OTKa3a B MPEAOCTABICHUN MyHULIUIAIIBHON YCITyTH.

2.6.4. JlomkHOCTHOE nUIO W (Wiau) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aMUHUCTPATUBHOTO pEIrJIaAMEHTa OpPraHOB M OpraHu3alvii, HE MpeACTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3AMPOIICHHbIE U HAXOISIIMECS B PACHOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJEKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampeniaercsa TpeOOBaTh OT 3asBUTEINSI JOKYMEHTBI CBEJICHHS, B TOM YHCIIC
MOATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 32 MPEAOCTABICHNE MYHULIUIIAILHON
YCIIYTH, HAXOJSIIUECS B PACIIOPSIAKEHUN IOCYIAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO



CaMOYIIPABJIEHUSI M TOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpTraHU3aLHi.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pAaCIOPsHDKEHUM TOCYIApCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPABJICHUSI W IOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIpaBJICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKaza
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH.

2.7. UcuepribIBaromuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHNS MYHUIIUIIATBLHON YCIyTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
WCIIPaBJIEHUSl TEKCTA, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepaiuuy;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEIEHUS, COJEp)KalUecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBbl WJIM CBEJIEHUS YTpPaTWIM CHJIIy Ha MOMEHT
oOpallileHusl 32 MyHULUINAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYUS
IPEJICTAaBUTEINS 3asBUTEIS, B ClIyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHUIUIATIbHOM
YCIIYT'M YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABICHUA MYHULIUIIAIBLHON YCIYTU U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIMNIATBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B UHTEpakTUBHOW (opme 3asBienuss Ha PecnmyOnukaHckoMm —mopTalie
(HemocToBEpHOE, HEMOIHOE, JIM00 HEMPABUIIBHOE 3aM0JIHEHUE);

6) mpeacTaBiICHUE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
IIPEIOCTABIICHUS MyHULMIIAIbHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUU YCIYI'M IOJAHO B OpraH rOCyJIapCTBEHHOU
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThedl 11 denepanmbHOTO 3aK0HA OT 6
anpens 2011 roma Ne 63-@3 «OO0 »37M€KTpPOHHOW MOAMKMCH» YCIOBUN TMpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBAaHUM AJIsi OTKa3a B MpPHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyYEHUS MYHULIUIIATBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHUS MYHULMIIAIBHON YCIyTU, MOXET OBbITh MPUHATO KaK BO BPEMs
npueMa 3asBUTENA, TaK U IMOCJTE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHMUIIMIAIBHOW YCIYTd JTOKYMEHTOB
(cBemeHuil) ¢ HCHOJB30BAHUEM  MEXKBEIOMCTBEHHOTO  HMH()OPMALMOHHOTO
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B3aMMOJICICTBHS, B CPOK, HE MpEeBBIIAIOMIMK 9 pabounx AHEH cO AHS pEerucTparuu
3asBJICHUSL.

2.7.4. 3anpemaercs OTKa3blBaThb B IPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABIECHUS MyHULMIIAIBHOM YCIYTH, B CIy4Yae €CJIH 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMAIMEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHULIUITAIbHON
yciyru, onyoaukoBaHHOM Ha EnnHom noprane, PecyOinkanckoM noprasie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM AL IIPUOCTAHOBIICHUA UJIN OTKAa3a B
IMpcaoCTaBJICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHus NI TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHULHANAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA A1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH:

1) B mpeACTaBICHHBIX 3asIBICHUMU U (UJIM) TOKYMEHTaxX COJIEPKUTCS HEMOJHAs U
(wn) HegocTOBEpHas MH(pOpMaus;

2) MOCTYIJIEHWE OTBETAa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOyIpaBJIeHUs] JUOO MOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIIPaBJICHUs OpraHW3aldd Ha MEXBEJOMCTBEHHBIN 3aIrpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa U (UJK) UH(POpMAIIUU, HEOOXOAUMBIX
JUISL IPENOCTABIICHUSI MYHULIMITIAJIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEIEHUH O PETUCTpPALMU TPAXKJAHWHA II0 MECTY J>KUTEJIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B IPEAOCTABICHWHA MYHULMUIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercss OTKa3bIBaTh B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'H B
clly4yae, €clid 3asBJIEHHE O NPEeIOCTaBIECHUHM MYHUUMUIAIBHON YCIyrd MNOJAaHO B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAILHOM
yCIIyrH, onyosvkoBanHoi Ha EquHom nopraie, PecnyOnrkanckoM nopraiie.

2.9. llopsinok, pa3Mep U OCHOBAHUS B3UMAHMS TOCYJaPCTBEHHOW MOUIIUHBI WJIH HHOU
IJIaThI, B3UMAEMOM 32 MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH

MyHununan€bHast yciiyra nmpe1ocTaBiseTcs Ha 0e3B03Me3IHON OCHOBE.
2.10. IlepeueHb yciayr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMUA U 00s13aTEILHBIMU IS
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBA€MbIX) OpraHU3alUSIMH, YYaCTBYIOIIMMH B

npeaoCTaBJICHUN MYHUIIHUIIAJIbHBIX YCIIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIIYT HE TpeOyeTcs.
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2.11. Ilopsnok, pa3Mep U OCHOBaHUS B3UMAaHUS IJ1aThl 3a MPEJOCTABICHHUE YCIYT,
KOTOPBIE SABIISIOTCA HEOOXOTUMBIMU U 00S3aTENbHBIMU IS ITPEIOCTABICHUS
MYHHIIMIIAJIBHON yCITyTH, BKIIOYasi HHPOPMAIIHIO O METOJIMKE pacueTa pa3Mepa Takou
J1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMasbHBIi CPOK OKUJIAHUS B OYEPEIU MIPH Mojjade 3ampoca o
MPEI0CTaBICHUN MYHUIIUNIATBHON YCIIYTH, YCIYTH, MPEIOCTaBIsIEMON OpraHu3aiuei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MOJTYyYSCHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems okuaaHus PU MOa4Ye 3as8BJICHUSA HA NOJYYEHNE MYHUIUITAIBbHON
yCIIyTH - He OoJsiee 15 MUHYT.

2.12.2. Ilpy nosydeHUM pe3yJsibTara MPEAOCTABICHUS MYHHULMIAIBHOM YCIyTH
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIpOoca 3asBUTENS O MPEIOCTABICHUN
MYHULIUNAIBHON YCIYTH U YCITYTH, MPEIOCTABISIEMON OpraHu3alliei, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pameHuu B M®I B neHb mojgayuu 3asBiIeHUS 3asIBUTEIIO
BbIIaeTcs pacnucka uz AUC M®I] ¢ peructpaiinoOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJIa4U 3asBJICHHUS.

2.13.2. Ilpu HampaBiieHUH 3asiBJICHUS TOCPEACTBOM, PecyOmukaHcKoro nopraia
3asBUTEJIb B JICHb M0J1a4y 3asBJICHUS MOTy4YaeT B JMYHOM KabuHeTe PecnyOnukaHCKOro
rnopraja v IO 3JECKTPOHHOM MOYTE YBEIOMIICHHUE, MOJTBEPKAAIOIIEE, UYTO 3aABJICHUE
OTHPABJICHO, B KOTOPOM YKAa3bIBAIOTCS PETUCTPALMOHHBIA HOMEpP M JaTa MoJadu
3as1BJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTEIIO BBIIAETCS paclucKa U3
aBTOMATU3UPOBAHHON HH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON IJIsi OKa3aHWs
rOCYJIapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, JAaTOU
MOJAa4M 3asBJICHUS U MIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K TOMEMICHUSIM, B KOTOPBIX MPEAOCTABIIACTCS MYHHUIIUTIAIbHAS
yCIyTa, K 3aJ1y OKHJAaHWs, MECTaM JJIs 3alI0JIHEHUSI 3aPOCOB O MPEAOCTABICHUN
MYHULIMTIATBHOUN yCITyTH, UHGOPMAIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABICHUS KX 10 MYHUITUTIATLHON
YCIIYTH, pPa3MeIIeHUI0 U 0(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEAUINHOMN
uH(popMaIK 0 MOPSIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YUCIIE K 00ECTICUCHUIO
JOCTYITHOCTH JIJISI UHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3alIMTE NHBAJIUJIOB
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2.14.1. IIpenocraBieHne MyHUIUMNAIBHOW YCIYTH OCYLIECTBIISIETCS B 3IaHUIX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3agBuTEnell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro i
odopmileHUs1 JOKYMEHTOB, HUH()OPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTcTBUM ¢ 3akoHOAATeNnbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHON 3allluTe WHBAIMJIOB B LEIAX OECHPENATCTBEHHOIO AOCTyNa K MECTY
IPEIOCTaBICHUS] MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) obecneunBaeTcsi OECHPENATCTBEHHBIM JOCTYH HWHBAJIMIOB K MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCiyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHS U
NepeMENICHHE B UX Ipeiesiax);

2) Bu3yaJbHasA, TEKCTOBas W MyJbTUMEAMWIHAs HWHGMOpPMAIUs O TNOPAIKE
MPEAOCTABIECHUS MYHHUIMIIAIIBHOM YCIYT'M pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOBMOXXHOCTEW HHBAIH/IOB;

3) CONpOBOXKJIEHHWE WMHBAIMIOB, UMEIOUIUX CTOMKHUE pPaccTpoMcTBa (DYHKLIHMH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOYKHOCTb CaMOCTOSITEJIBHOTO TIEPEIBM)KEHHSI 10 TEPPUTOPHUH, Ha
KOTOPOM PAcCIONIOKEHbl OOBEKThl COLMAIBHOW, HWH)KEHEPHOM M TPaHCIOPTHOM
UH(PaCTPYKTYyp, BXO/a B TaKhe OOBEKTHI U BbIXOJA U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hajgnexamiee pa3MelleHHe OOOpYyAOBaHHMA W HOCUTENeW HH(pOpMaluy,
HEOOXOUMBIX JJIsi o0ecnedeHus OecnpensiTCTBEHHOro0 JOCTya UHBAJIUMAOB K yCIyram
C YYETOM OIPAHMYEHUN X )KU3HEACATEIbHOCTH;

6) nyOnmupoBaHHE€ HEOOXOAMMOW Il WHBAJIUJOB 3BYKOBOW W 3pUTEIILHOU
uHpopManuu, a TakKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMU 3HAKaMU, BBITIOJTHEHHBIMU pelibe(pHO-TOUeUHbIM 1pudTOM bpaiins;

7) HOIYyCK CypIONEepeBOIUMKA U TU(DIOCYPAOIIEPEBOAUNKA;

8) nmomyck cOOAKU-IIPOBOJHUKA MPU HATMYUH TOKYMEHTA, MOATBEPKIAOILETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro mo ¢GopmMe M B MOPSAKE, KOTOpbIE
YCTaHOBJIEHBI INPHUKAa30M MuUHHCTEpPCTBA Tpyda M COLMAIBHOW 3amuThl Poccuiickou
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMbI JOKYMEHTAa,
MOJTBEPKJAIOIIETO CHElHallbHOe O0y4YeHHe COOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBIIAYM.

2.14.3. TpeOoBanus B dacTH OOECMEYEHUS JOCTYMHOCTH JJI WHBAJIHIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEIOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, MCIHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIUMNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B noAamyHktax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOI'O pETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM U CpEICTBaM, BBEJEHHBIM B JKCIUIyaTallMI0 WA
MPOIIEAIIAM MOJIEPHU3ALNIO, PEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. Iloka3aTenu JOCTYIMHOCTH M KaYECTBA MYHHUIUITIAJIBbHON YCIYTH, B TOM YUCJIE
KOJINYECTBO B3aWMOJCUCTBUN 3asBUTEIIS C TOKHOCTHBIMU JIMLIAMU IIPU
IIPEAOCTABIEHNNA MYHUIIMIIAJIBHOM YCIYTH U UX IPOJOKUTEIBHOCTD, BO3MOKHOCTD
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MoJTy4eHusT THQOPMAITNH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHON YCIIYTH, B TOM
YHUCJIE ¢ UCTIONh30BaHNEeM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOYKHOCTD MOTYICHHUSI MyHUITUTIAIHHON YCIIYTH B
MHOTO()YHKIIMOHATEHOM IIEHTPE MPE0CTABICHHSI TOCYTaPCTBEHHBIX U
MYHHITUIAIBHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BbEME), B JIFOOOM TEPPHUTOPHAITBHOM
10JIpa3/ICJICHUU OpTraHa UCIIOJTHUTEIBHO PacoOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJICHUS, 10 BBIOOPY 3assBUTEIIS (3KCTEPPUTOPHUATIBHBIA IPUHITHUIT),
IIOCPEJICTBOM 3aIpoca O MPEJA0CTaBICHNN HECKOJIbKHUX TOCYIapCTBCHHBIX U (HJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEI0CTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYIHOCTH MPEAOCTABICHHUS MYHHULMIAIBHOM YCIYTH
SABIISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA IIPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAINCTOB, a TAKXKE IOMEIICHWH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
IPEIOCTABIICHUSI MYHUIMIAIBHOM YCIYrM Ha HMH()OpPMAIMOHHBIX CTeHAaX, EanHom
noprane, Pecnybnukanckom nopraie, opuuaibHOM caiiTe MyHUIIMIIATIBHOTO palioHa;

OKa3aHUE I[IOMOLIM MWHBaJIMJaM B MPEOAOJICHUH OapbepoB, MELIAOIINX
IIOJIYYEHHUIO UMH yCIIYT HAPABHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobnroieHre CpoOKOB MPUEMA U PACCMOTPEHUS TOKYMEHTOB;

2) cobnroieHre CpoKa MOTYYEHUs pe3yJibTaTa MyHULUIIAIbHON YCITyTH;

3) oTcyTcTBME OOOCHOBAHHBIX JKaJI0O HAa HapyLICHUS aJIMHHHCTPATUBHOIO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONMYECTBO B3aUMOJICUCTBUH 3asiBUTENS C JOJHDKHOCTHBIMU JUiamMu (0e3 yuera
KOHCYJIbTAIIHH):

B3aUMoOJIeHicTBUE 3asiBUTENss ¢ pabortHukamu Oprana wmu  MOIL[ npu
MIPEJAOCTABIEHUA MYHHIMNAJIBHOW  YCIYyTW  OCYLIECTBISETCA OOWH pa3 IpH
MpEeJICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaNbHOW ycnyru B Oprane wim M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIGHON YCITyTY HE MPEBBIIAET 15 MUHYT.

3asBUTENb BIIpaBE OLICHUTH KaYECTBO MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH C
MIOMOIIBI0 YCTPONCTB MOJBMXHOM paanoTesieOHHOM CBS3U, C HCIOJIb30BAHUEM
PecnyOnnkaHcKkoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.
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2.15.3. Undopmanust 0 xoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXET
ObITh TMOJy4YeHa 3asBUTE]IEM B JMYHOM KabuHere Ha EnuHom mopraine,
PecnyOonnkanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
M®I] no BbIOOpY 3asBUTENS] HE3ABUCUMO OT MECTa €ro JKUTEIbCTBA WM MecTa
(hakTHyecKoro nmpokuBaHus (MpedbiBaHus) Ha Tepputopun Pecmy6auku Tatapctan mo
AKCTEPPUTOPUATIBHOMY MTPUHIIMITY.

MyHununanbHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE MPEA0CTaBISAETCS.

2.16. Nnbie TpeOOBaHUS, B TOM YHUCIIE YUUTHIBAIOLINE OCOOCHHOCTH MIPEIOCTABICHUS
MYHULUIAIBHOW YCIYTH MO S3KCTEPPUTOPUATBHOMY MIPUHLUITY (B ClIydae, eCiau
MyHUIMNATIbHAS yCIyra NpeA0CTaBIIAECTCS M0 AIKCTEPPUTOPUATIBHOMY IPUHIIMUITY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCIYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBlieHUH MYHUIIMTAIBHON YCIYyTd B DJIEKTPOHHOU (opme
3asiBUTEIb BIIPABE:

1) monyunth HHpOpMALKMIO O TOPSAKE H  CPOKax  MperoCTaBICHUS
MYHUIIMTIATBHOM yCIIYTH, pa3MmenieHHylo Ha EguHom mnoprtane, PecnyOiukaHckom
MopTaie;

2) mojath 3asABICHHUE O MPEAOCTABICHUH MYHULHNAIBHOW YCIYTM W HHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIsl TPEIOCTABICHUSI MyHUIIUTIATLHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) DOJy4uTh CBEACHUS O XOJ€ BBIMOIHEHUS 3asBJICHUN O MPEJOCTABICHUH
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B AJIEKTPOHHOU (hopme;

4) oCylIeCTBUTh OLIEHKY KauecTBa MPEJOCTABICHUS MyHUIIMNIAIBHON YCIIYTH;

5) DoJlyduTh pe3yJabTaT MPENOCTaBICHUS MYHUUUIAIBLHOW yciayru B Qopme
ANEKTPOHHOIO JJOKYMEHTA;

6) monath kajlo0y Ha pelleHue u aeiictBue (6e3nericteue) OpraHa, a TaKKe ero
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATIBHBIX CIYXKaIllUX IOCPEACTBOM PecmyOnmnKaHcKoro
noprana, nopraia QeaeparbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIei mporecc aocyaeoHoro (BHECYJeOHOr0) 00KaJoBaHUSI PEIICHUN M
nercTBuil (0e3MelCTBHS), COBEPIIEHHBIX MPU MPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYyr OpraHamMu, NPEeAOCTABJISIONIMMU TOCYJAPCTBEHHBIE U
MYHULIMOAIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU W
MYHULIMTATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHue 3asiBJICHUS OCYILIECCTBIACTCA IMOCPEICTBOM 3alOJTHEHUS
ANEKTPOHHON (HOpMBI 3asiBiIeHUA Ha PecrnyOnukaHckoM moptane 06e€3 HeOoOXOJIUMOCTH
JOTIOJIHUTEJIbHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBJICHUS 00ECTICUNBACTCS:

1) BO3MOXHOCTh KOMTUPOBAHHUS M COXPAHEHUS 3asBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;
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2) BO3MOKHOCTb 3aIlOJIHEHHSI HECKOJIbKUMU 3aABUTEISIMU OJHOU 3JEKTPOHHOU
dbopMBbI 3asiBIEHUS TPU OOpaIeHUH 3a YCIyramH, MpeanoJiaraloliiMy HarpaBiICHHUE
COBMECTHOTO 3asBJICHHS] HECKOJIBKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTH I€4aTd Ha OyMa)kKHOM HOCHUTEJE KOMUU IIEKTPOHHOU (POpMBI
3asIBJICHUSI;

4) coxpaHeHUE paHEee BBEJICHHBIX B 2JIEKTPOHHYIO (JOpMY 3asiBJICHUS 3HAUCHUI B
00011 MOMEHT O JKEJIAaHUIO MTOJIH30BATENSI, B TOM YUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIs IOBTOPHOIO BBOJIa 3HAUCHUI B DJIEKTPOHHYIO (hOPMY 3asIBICHHUS;

5) 3amojHeHWe TOoJIed SJIEKTPOHHOW (OpMBblI 3asdBieHHMs [0 Hadajla BBOJA
CBEJICHUI 3aiBUTEJIEM C HCIOJIb30BAHUEM CBEIEHUM, pa3menieHHbix B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOnHMKaHCKOM MopTaje, B YacTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOUIUX B €IMHON CUCTEME UACHTU(DUKALIMYI U ayTeHTU(UKAIIY;

6) BO3MOXHOCTb BEpPHYTHCS Ha JIO0OW M3 3TanoB 3alOJHEHUS 3JIEKTPOHHOU
(bopmbl 3asBiIeHUS O€3 OTEpU paHee BBEACHHON HHPOpMaLUK;

7) BO3MOXHOCTh JOCTyIa 3asABUTENSI K paHEe IMOJAHHBIM MM 3asBJICHHUSM B
TEYEHUE HE MEHEE OJIHOTO T'0JIa, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3asBJICHUSM - B
TEUYCHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asBuTeneil Ha mpuem B M®I (manee - 3anmuce) ocyiiecTBIseTCS
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KontakT-rieHTpa MOILI.

3asiBUTEIIO MPEIOCTABIISECTCS BO3MOXKHOCTh 3alMCH Ha JIIOObIE CBOOOJHBIEC IS
npueMa JIaTy ¥ BpeMs B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHHS 3TOU
JaThl.

J{nst ocyiecTBICHUS MPEIBAPUTEIIHHOM 3aMUCH OCPEACTBOM PecyOnukaHCKOTro
nopTajna 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpaliiBaeMble CUCTEMOW JAaHHbBIE, B TOM
quclie:

dbamunio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cnyuae HECOOTBETCTBHS CBEACHMN, KOTOpBHIE COOOUIMII 3asgBUTENb MPU
MPEABAPUTEILHON 3alUCH, IOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBaApUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Tpu ocymiecTBICHUN NpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 OOeCHeuYnBaeTCs
BO3MOKHOCTh pacredararb TaJIOH-NOATBEpXKAEHUE. B ciydae, ecinu 3asBUTEb
COOOIIMT ajapec SJEKTPOHHOW IMOYThI, HA YKa3aHHBIM aJpec TakKe HamlpaBseTCs
uH(popMaIus 0 MOATBEPKIACHUU MPEABAPUTEIILHON 3aMUCH C YKa3aHUEM JaThl, BpEMEHU
Y MecCTa Impuema.

[Ipy ocyiiecTBIEHNN NPEIBAPUTEIBHOM 3alHUCH 3asBUTENb B 00sA3aTEILHOM
nopsiike UHHOPMHUPYETCS O TOM, YTO MPEIBAPUTENbHAS 3aMUCh AHHYJIUPYETCS B CIIy4yae
€ro HEsBKHU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asiBUTENH B J1I000€ BpEeMsI BIIpAaBE OTKA3aThCs OT MPEABAPUTEIBLHOM 3alHCH.
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3anpeniaercs TpeOOBAaTh OT 3asBUTENS COBEPIICHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKACHUS UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHUBHBIMH
nmpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEOCTABIICHUSI CBEICHHUI, HEOOXOOUMBIX ISl pacyera IMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH JUIsl IPUEMA.

3. Cocras, nocJjie10BaTeJbHOCTh U CPOKH BbINIOJHEHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€ 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onmcanue nmocnen0BaTENbHOCTH AEUCTBUM IIPH MPEIOCTABICHUN
MYHULIANAIBHOU YCIIyTH

3.1.1. IlpenocraBieHne MyHULIUMAIBHOW YCIYyTH BKJIIOYAET B ce0s ClEayrolue
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIBTHPOBAHUE 3ASIBUTEIIS;

2) IpUHATUE W PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, MPEICTABICHHBIX
3asIBUTEJIEM;

3) HampaBieHUE MEKBEAOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIHE B
MPENOCTABIECHUA MYHHUIUIIATbHON YCIYTH;

4) noAroTOBKA pe3yJibTaTa MyHUIIMIIAIbHON YCIIYTH;

5) BbI1aua (HAMpaBJICHUE) 3asABUTENIO PE3yIbTaTa MyHUIIMIATBHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTENIO

3.2.1. OcHOBaHMEM Hauyajla BBIIOJHEHUS AAMUHHUCTPATHUBHOM IPOLETYPHI
ABJISIETCSl OOpalleHue 3asBUTENsI MO BOMPOCAaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpammenuu 3asButens B MOL] — paborank MOI];

npu oOpaiieHuu 3asButess B Opran — cekperapb VCHOTHUTENFHOTO KOMUTETA
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuTenb BIOpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CpOKax
MpEAOCTaBICHU MYyHHIMNAIbHOW ycayrhu B MO®DIL nuyHo u mno TtenedoHy u
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTHUPYET 3asBUTEIISI, B TOM YHCIE MO COCTaBy, (popme
MPEACTABISIEMON JOKYMEHTALIMKU U JPYTUM BOMPOCAM ISl MOTYYeHUS] MYHULIUNIATIbHON
YCIIYTH.

3asBUTENb MOXET TMOJIYYUTh HMHPOPMALMIO O TMOPSAKE MPerIoCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha ounnaabHoM caiite M®L] http://mfcl6.tatarstan.ru.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIOTCS:
KOHCYJIbTAaIlsl 1O COCTaBy, (opMme TMpencTaBIsieMOd TOKYMEHTAlluu W JIPYTHM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYyYEHUS MYHUIIUIIAILHON YCIYTH.

3.2.3. 3asButens BrOpaBe oOpatuThea B OpranH no TtenedoHy M 3IEKTPOHHOM
nouTe, a TakKXKe IMOJNYyYUTh KOHCYJbTalMi0 Ha PecrnyOiukaHckoM mopTane, caiTe
Oprana o nopsIKe U CpoKax MPEeAOCTaBICHUSI MyHUIIUIIAIBHOW YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopMe MpPeCTaBIsIeMON JOKYMEHTAIMA U APYTHUM BOMPOCAM IS MOJTYYSHUS
MYHULANAIBHON YCITyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE HHPOPMUPYET
3asBUTEISl B COOTBETCTBHM C TpeOOoBaHUAMM MyHKTa 1.3.4 aIMHUHHCTPAaTUBHOIO
periiaMeHra.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabOyuuX JHEH cO AHS MOCTYIUIEHHS OOpallleHHs.

Pe3ynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCS:
KOHCYJIBTAIlMM TI0 COCTaBy, (opMe mpeAcTaBiIsieMO AOKYMEHTALMH U JPYrUM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TOTYYEHHS] MyHULIUIAIBHOMN YCIIyTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3ajdBUTCIICM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAJIBLHON YCIyTrHd 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asgBurens (npeacTaBuTeNb 3asBuTeNs1) oopamaerca B MPI] ¢ 3ampocom
O TPEeNOCTaBJICHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO PErJaMEeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YAOCTOBEPSIET JIMYHOCTh 3asIBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

3aMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyd  NOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMUHUCTPAaTUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrniedarsiBaeT 3aaBieHue n3 AUC MOLJ;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MOCJIe MONKUCAHUS CKaHUPYET nonucanHoe 3assienne B AUC M®I];

3arpyxaetr B AVIC M®IL] nokymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (Qopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
b1 (S (o1

BO3BPAILAET NOANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;
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BBIJIAET 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHMsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabothuxk M®I[ HampaBiser MakeT JOKYMEHTOB, HPHHATHIX OT
3asBuTeNsl B Opran B 2JeKTpOHHOUM (popme (B cocTaBe MAKETOB AJIEKTPOHHBIX JIEN) B
TEYEHUE OJHOro pabouero AHS cO JHA OOpalleHus 3asBUTENI B CTPYKTYpHOE
noapasaesenue MOII.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SBISIOTCS: 3asBICHHE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€J0), HampaBlieHHble B OpraH, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHHIMIIAJBHOM YCIYyTH B
aneKTpoHHOM (hopme yepe3 PecnyOnukaHCcKkuii mopTait.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMS, BKIIIOYAIOUIYIO CBEJCHMUS,
HE0OXO0UMbIE U 00s13aTeIbHbIE AJIs IPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHThl B AJIEKTPOHHOM (OpME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMIJICHHS W COTJIaCUsl C YCJIOBMSMHM M TOPSIIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTd B DJJIEKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOILYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

NOJTy4aeT YBEJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOTHYECKast IIPOBEpPKaA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS TOCJIE 3alOJHEHUsS 3asBUTEIEM KaXJOro W3 IMOJEeH 3JIEKTPOHHOMN
¢dbopmbl 3asBiaeHus. [Ipu BBIABICHMM HEKOPPEKTHO 3aIMOJIHEHHOTO MOJIS 3JIEKTPOHHOU
bopMbl 3asBICHUs 3asABUTEIb YBEJAOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U
MOpsIIKE €€ YCTpaHeHWs  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOIICHUS
HEIMOCPEJICTBEHHO B JIEKTPOHHOU (hOopMe 3asBIICHHUS.

AJMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIIeHUs 3asBUTEJIS.

PesynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOUEAYP  SIBISIIOTCA:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH NOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aUMOJECHUCTBUA.

3.3.3. PaccMoTpeHre KOMIUIEKTA TOKYMEHTOB OpraHom.
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3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS aJMUHUCTPATUBHOW MPOLETYPbI
SABJISIETCA TMOCTYIJICHHE 3adBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX ISl
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOM MPOILEAYpHl SBISAECTCA CEeKpeTapb VCIOTHUTENBHOTO KOMUTETA -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

OTIpEEISIET MPEAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

MPOBOAUT MPOBEPKY MOJIHOMOYMUH JUIA, TOIAIOIIETO TOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEeOOBAHUSIM, yKa3aHHBIM B
NyHKTe 2.5  aAMUHUCTPATUBHOIO  pEerjaMeHTa, MPOBEPKY  COOTBETCTBUS
MPEJCTABICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHMSAM  (HaAJIeKaIllee
odopmiIeHHE KOMHUI JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOJYUCTOK, MPUITUCOK,
3a4EPKHYTBIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIPABJICHUN);

3aMOJIHSIET  AJCKTPOHHYIO  ¢GopMy  3asBIE€HUS B  aBTOMAaTU3WPOBAHHOMU
MH(OPMAIMOHHONW CHUCTeME, MpPETHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

IpU  M[PEJOCTABICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aJIMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

nepeaeT 3asBUTEII0 Ha TPOBEPKY U MOAMKUCAHUE;

MocJjie MOANMKUCAHUs CKAaHUPYET MOANMUCAaHHOE 3asIBJICHUE;

3arpyaet B ABTOMATU3UPOBAHHYIO UH(POPMAITUOHHYTO CUCTEMY,
MpeIHA3HAYCHHYIO0 IS OKa3aHUsS TOCYHapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIC B DJJICKTPOHHOW ¢opMe UM IJIEKTPOHHBIE 00pasbl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJO;

BO3BpallaeT MOAMUCAHHOE 3asBJICHUE U OPUTHMHAIBI OYMaKHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACHUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIIO0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMJISICT 3afBUTEIS O HAIMYUU
MPENSTCTBUN /I TIpHeMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHEHHUEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM JIJIs1 OTKAa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, MOCJE
MOCTYIUICHUS TOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBANBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOU JEJ U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4yaeT TIOCTYNUBIINUE DJJEKTPOHHBIE Jejla, B TOM YHUCJIE NPHIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MIPOBEPSIET COOJNFOICHUE YCIOBUHM JEUCTBUTEIBHOCTH JJICKTPOHHOW TOJMIHCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, eciad 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCAHHBIC YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHMUH, PeIyCMOTPEHHBIX MYHKTOM 2.7.1

aMUHUCTPATUBHOTO PETJIaMEHTa, IMOJrOTaBIMBAET NPOEKT pelieHus 00 OoTKaze B
npreMe T0KyMEHTOB, HECOOXOIUMBIX JIJISl IPEIOCTaBICHUSI MyHUIIUTIAIbHONU YCIIYTH.

B cinydae, ecnmu B pe3yiapTaTe MNPOBEPKH YCHICHHOM KBaTH(UIUPOBAHHON
AIIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUHM €€ JIeMCTBUTEIBHOCTH,
IPOEKT penieHusi o0 OTKasze MOJDKEH cojliepKaTh MyHKThl ctaThu 11 denepaibHOro
3akoHa No 63-D3, KOTOpbIEC MOCTYKUJIM OCHOBAHUEM JIJIS1 €T0 MPUHSITUS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEAOCTABIECHUS MYHULUIIAIBHON YCIYrd, ¢ yKa3aHWEM MpPUYMH OTKa3a (B cilydae,
€CIM OCHOBaHMSl [UIl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIYT'H, CBSI3aHbl C HAPYUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
IIPOTUBOPEUYMBBIE CBEJIEHUS, O(DOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUI),
HaIIPaBJISETCS Ha COTJIACOBAHUE B YCTAHOBJICHHOM IOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKTa peleHuss o0 OTkKa3e B MpUeME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHULUNAIbHOM YCIyrd, OCYILECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETJIIaMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MIPENYCMOTPEHHBIX IMYHKTOM 2.7.1 agMHHHCTPATUBHOIO pErJIaMEHTa, IOJHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJIEHUU 3asBJICHUS, COJIEpKAlllee BXOAAIIUN PErucTpallMOHHbBIN
HOMED 3asBJICHUS, N1aTy IOJIY4YEHUs 3asBJICHUs, MEpEeYeHb HAMMEHOBaHWIl (ailioB,
IIPE/ICTABIICHHBIX K HEMY JAOKYMEHTOB, JaTy NOJIy4EHMs pe3yJbTaTa MYHHLIMIIAIBHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATHUBHOIO  pPErjaMeHTa, MpU HAJIMYUM TEXHUYECKOH  BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOW HJisi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE MPOLEAYPHI, YCTaHABIMBAaE€Mble€ ITyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B T€YEHUE OJHOrO pabdoyero AHS CO
JTHSI IOCTYTIJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBIIOJIHEHUS] AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: TPUHITHINA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHusi o0 oTKaze B MpUeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.
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3.4. HanpaBiieHHe MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYIOIIHE B
IIPEAOCTaBICHUNA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1.  OcHOBaHMEM Hayaja BBINOJHEHUS AJIMHHHUCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJy4YEHUE JOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JTOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHHUCTPATUBHON MPOUENYPHI, SBISIETCA CEKpeTapb VICMONHUTEIRHOTO KOMHUTETA
(manmee - MOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPaBIECHUE MEKBEIOMCTBEHHBIX
3aIpOCOB).

3.4.2. JIOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 33 HAIIPABIICHHE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMHUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX ITYHKTOM 2.6.] aIMUHUCTPAaTUBHOIO PETIaMEHTA.

AJMUHHCTpPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb IPUHSTHSA 3asBJICHHSI HA PACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIOTCS:
HAIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJAcTH
OpraHU3alli{ 3aIpPOCHI.

3.4.3. CnenyaincThl  MOCTAaBIIMKOB  JAHHBIX HA OCHOBAaHUU  3alpOCOB,
MOCTYIHBIINX Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JTOKYMEHTHl (MH()OpMalMI0) WIM HampaBisoT
yBEIIOMJICHHUSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjn) uHGOpMaluh, HEOOXOIUMBIX s
MPEA0CTABIECHUS MyHULIMTIAIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 O0TKa3e).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIMIOJIHSIIOTCSL B TEYEHHE TpEX JHEW CO JHA MOCTYIJICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alMIo, MPEIOCTaBISAIOIIME JTOKYMEHT U MH(POPMAILMIO,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJEHbI (elepaabHbIMU 3aKOHAMM, MpPaBOBbIMU akTamu llpaBuTenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMHU MTPaBOBBIMU akTaMu PecnyOnuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHsI), HEOOXOANMBIE JJISl IPEJOCTABICHUSI MYHUIIMTIAIBHON YCIYTH,
a100 yBeroMIIeHHEe 00 OTKa3e, HamnpaBieHHbIEC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEOMCTBEHHBIX 3aPOCOB.

3.4.4. JIOJBKHOCTHOE JIUIO0, OTBETCTBEHHOE 34 HANIPABIICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JIOKYMEHTHI (CBEIEHHUsI), HEOOXOAUMble I MPEeIOCTaBICHUS
MYHUIUMTNIATBHON YCIyTH, TU00 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;
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npu HaJIMYUU OCHOBAaHWH, [IPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMUHHACTPATUBHOTO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAMMBIX MJis
IPEIOCTaBICHUS] MYHULMNAIBHON YCIYI'M, ¢ yKa3aHMEM NpPUYMH OTKa3a (B ciydae,
€CJIi OCHOBaHMsI JJIsi OTKa3a B IpPHUEME JIOKyMEHTOB, HEOOXOJUMBIX JIf
[IPEIOCTABICHUS MYHUIMIAIBHOW YCIIYTH, CBSI3aHBl C HApyIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JOKyMEHTaM, OCHOBAaHMs IJs OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBI  COJiepKaTh MH(OPMAaLMI0O O HAaUMEHOBAHMM JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
MPOTUBOPEUUBBIEC CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHHEM YCTAaHOBICHHBIX TPEOOBAHU),
HAIIpaBJSIETCS. HA COIJIAaCOBAHHME B YCTAHOBICHHOM IOPAJIKE ITOCPEACTBOM CHCTEMBI
JIEKTPOHHOI'O JOKYMEHTO000pOTA.

CorynacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B NpUEME JOKYMEHTOB,
HEOOXOAMMBIX MJIA MPEJOCTABICHHUS MYHHUIMIAIBHOM YCIYTH, OCYIIECTBIISIETCS B
MOPSAKE, IPELYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETIAMEHTA.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSAIOTCSA B IEHb I1OJy4EHUS CBEACHUN 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCS:
JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JJISl PEJOCTABICHUS! MYHULIMIIANBHON YCIYTH,
IPOEKT pemeHuss 00 oOTKaze B IPUEME JOKYMEHTOB, HEOOXOAMMBIX Jis
IIPENOCTABIICHNS MYHULIUIIAJIBHON YCIYTH.

3.4.5. HcnonHeHue mpouedAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 344
aIMUHHACTPATUBHOTO pErJaMEHTa, IPH HAIAYAA TEXHUYECKOW BO3MOYKHOCTHU
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa PETUCTPALMM 3asBICHUS B
COOTBETCTBUM C IIYHKTOM 2.13 aIMHUHHCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIOJIHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
yYKa3aHHBIX B MYHKTE 3.4 aJIMUHHUCTPATUBHOIO PErjaMEHTa, COCTaBIISAECT TpU pabOUMX
THSL.

3.5. IloaroroBka pe3yipTaTa MyHULMIAIBHONW YCIIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MPOUETYpPbI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS MYHUITUTIALHON YCIIyTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
MPOIIEAYPHI, SABJISIETCS ceKpeTaph VICTOJHUTENBHOTO KOMHUTETA (f1ajee - JT0HKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IMOJTOTOBKY pe3yjbTaTa MPEIOCTABICHUS MYHUIIUNATHHOM
YCIIyTH).

3.5.2. JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yJibTara
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH:
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paccmaTpuBaeT CHOPMHUPOBAHHBIN KOMILUIEKT TOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

IpU BBISIBJICHUM OCHOBAHMM JUIsi OTKa3a B NPEAOCTABICHUU MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aMUHUCTPATUBHOIO PErIaMEHTa, MOATOTABINBAET
MPOEKT pelieHust 00 0TKa3e B MPeJOCTaBICHUN MYHUIIUITAIbHON YCITYTH;

B ClTydyae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEIOCTaBICHUN MYyHUITUTIATBHON
YCIYTH, TPEAyCMOTPEHHbIX IYHKTOM 2.8.2 aAMUHUCTPATHUBHOTO pEriiaMeHTa, Io
UTOTaM  PAaCCMOTPEHUS  JIOKYMEHTOB,  HEOOXOAMMBIX  JUJII  MPEJOCTABJICHUS
MYHUIIUNAIBHOW YCIyTHU, TIOJATOTABIMBAET IMPOEKT pe3yjbTaTa MPeJOCTABICHHUS
MYHUIUTIAJIBHON YCIYTM B COOTBETCTBMM € TmoAnyHkTtamu 1 — 3 mnynkra 2.3.1
aIMUHUCTPATUBHOTO PEIJIAMEHTA;

HalpaBJISIET  MOJTOTOBJICHHBIM  TMPOEKT  pe3yjibTaTa  MPEAOCTABICHUS
MYHULUIIAIBHOM YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMUHUCTpPATUBHbIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyvero JHs.

Pe3ynbTaTaMu BBINOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUN MYHULIUITAILHON YCIYTH, CIIPABKU (BBITTUCKH).

3.5.3. CornmacoBanue H TMOJINKUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIUNIATBHOM  yciayru (majiee — TPOEKThl  JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOI'O MOJIPA3/ICJICHHs], OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yiapTara MYHULMOAIBHOM  ycinyru, 3amecturenem PykoBogutenss Oprana,
PykoBoautenem Oprana.

[ToarotroByieHHbIE MPOEKTHI JTOKYMEHTOB, UMEIOIIUE 3aMEUaHUs, BO3BPAIIAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHUIIUMAIBHOU
ycayru. [locne ycTpaneHus 3aMe4aHUil MPOEKThI JTOKYMEHTOB MOBTOPHO MEPEAAOTCS
JUTSL COTJIACOBAHUSI M TTOATMCAHUSI.

PykoBoautens OpraHa mpud pacCMOTPEHUM NPOCKTOB JOKYMEHTOB IMPOBEPSET
coOJII0ZICHUE aJMUHUCTPATUBHOTO perjaMeHTa JAOJDKHOCTHhIMU JmiamMu OpraHa B
YaCTH CPOKOB BBITIOJHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEILHOCTU U
MOJHOTHI, HAJIWYMS COIJIACOBAHUW YIMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTA.

B cnoyuae BBIsSBIEHUS ~ HapylmieHMd B YacTH  CPOKOB  BBITIOJIHCHHUS
aIMUHHUCTPATUBHBIX NPOLIEAYp, UX MOCIEA0BATEILHOCTH U IMOJHOTHI PyKOBOIMTEH
Oprana UHULIMMPYET MPUBIICUEHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aJMUHHUCTPATUBHOIO PErJIaMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUCHHE OJTHOTO paboyvero JHs.

Pe3ynbraTaMy BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYP SBISIIOTCS: pPEIICHUE
00 oTKa3e B mpueMe JTOKYMEHTOB HEOOXOAUMBIX JJI MIPEAOCTABICHUS MYyHUITUTIAIbHON
YCIIyTH, pellleHHe 00 OTKa3e B MPEAOCTABICHWM MYHMIMIAIBHOM YCIYTH, CIpaBKa
(BBIMHCKA).

3.5.4. MHcnonHenuwe mpoueayp, yKazaHHbIX B TnyHKkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO pErjJaMEHTa, NpU HAIUYMU TEXHUYECKOW BO3MOXKHOCTHU
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OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
WH(POPMAIIMOHHON CHCTEMBbI, MpEIHA3HAYCeHHOW HJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHULIMAIBHBIX YCIYT.

MaxkcuMaJIbHBIM CPOK BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLENYD, YKA3aHHBIX B
IYHKTE 3.5. aAIMUHHACTPATUBHOIO PETJIaMEHTa, COCTABISET OUH paboUMil 1EHb.

3.6. Beiaua (HanpaBiieHKE) 3asBUTEIIO PE3YJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHOBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJSIETCA TOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aAMUHUCTPATUBHOM MPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAIOIIET0 MPEIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHE aJMUHUCTPATHUBHOU
MPOLIEIYPHI, SBIAETCA CEKpeTapb VCIONMHUTENLHOTO KOMHUTETA (J1ajiee - JOJIKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 BbIJIauy (HAIpaBJiICHUE) JOKYMEHTOB).

3.6.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HalpaBIICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpalil0 M  BHECEHHE CBEIACHUM O  pe3yibTare
IIPEIOCTABICHNUS MYHULUIAIBHOW YCIYI'M B IIOJACUCTEMY BEIECHHS JOKYMEHTALUU
aBTOMATHU3UPOBAaHHONW MH(OPMALMOHHON CHCTEMBI, NMPEAHA3HAUEHHOW Ul OKa3aHUsA
roCyJapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asiBJICHUH, O
pe3ynbTare NpeloCTaBICHUS MYHULHIIAJIBHON YCIYTH M O BO3MOXKHOCTH IOJTYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUITAIBHOM yciayru B Oprane wiu B MOLI.

WcnonHenne  mpoueAyp 0OpUM  HAIMYMKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTOIb30BAHUEM aBTOMATHU3HPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUMNATIbHBIX YCIIYT.

AJMUHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TEYEHHE OJHOr0 pabouyero JHsA CO JHSA MOANUCAHUS JOKYMEHTA,
SABJISTFOLLETOCS pe3ynbTaToOM IIPEIOCTABIICHUS MYHUIMIATBHON YCIIyTH,
YIOJIHOMOYEHHBIM JT0OJDKHOCTHBIM JuioM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
pa3MeIlEeHNE CBEACHHI O pe3yJbTaTe IPEAOCTaBICHUS MYHULMNAIBHON YCIyI'HM B
MH(POPMALIMOHHBIX ~ CHUCTEMaX, M3BELICHUE 3asBUTENs (ero MpeacTaBUTENs) O
pe3ybTaTe NPeJoCTaBICHUS MyHUIIMTIAIBHOM YCIYTH U CIIoco0ax ero nojyuyeHusl.

3.6.3. Ilopsamox Bblgaud (HampaBieHUs) pe3yJibTaTa MPeaOCTaBICHUS
MYHULIMITAIBHOW YCIIYTH:

3.6.3.1. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIMIAIBHON yCIyTH B
MOILI, padotHuk MO®IL] BblZaeT 3asgBUTENIO0 PE3YJIbTAT MYHULMUIAIBLHOW YCIYrd B
dbopme HdK3eMIuIsipa BJIEKTPOHHOIO JIOKyMEHTa Ha OymaxHoMm Hocurtene. I[lo
TpeOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIAPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NPEIOCTaBIISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKyMEHTa
MyTEM €ro 3alicH Ha CheMHBIA HOCUTENb MH(GOPMALMK WM HAMpPaBICHUS SK3EMILIApa
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ANEKTPOHHOI'O JTOKYMEHTA IO 3JIEKTPOHHOW moute B aapec 3aasBurend. [Ipu 3anucu Ha
CbEMHBI HOCUTENIb HWH(OpPMAlMM WIA HANpPaBICHUU DK3EMIUISIpAa AIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENE, MO JJIEKTPOHHON MOYTE HIACHTHUYHOCTH TAaKOTO 3K3EMILISpa
AIIEKTPOHHOTO JOKYMEHTAa OJK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBUTU(PUITUPOBAHHOMN AJIEKTPOHHOMN TOJIIUCH.

AJIMUHUCTpPAaTUBHBIE TPOUEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPAJIKE OYEPEIHOCTH, B JIEHb MPUOBITUA 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MDII.

Pe3ynbraramMu BBIOTHEHUS aMUHUCTPATUBHBIX TPOLEAYP SIBISIIOTCS: (PUKCALIUS
(akTa BbIIauM pe3yJibTaTa MpeAoCTaBieHUs MyHUlMnaiabHou yciayru B AUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULUIIAIIBHOW YCIYTH, BBITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHnn 3asBUTENS 32 PE3yJbTaTOM MYHULUMAIBHON YCIYTH
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATUYECKU
HaIpaBJs€TCA  AJEKTPOHHBIM  00pa3  JOKyMEHTa, SBISIOIIETOCS  Pe3yJbTaTOM
[IPEIOCTABIICHUS MYHULIMTIATbHON YCIyTIH, ITOJANIMCAHHBIN YCUJIEHHOM
KBaJIN(PULIMPOBAHHOMN 3JIEKTPOHHOMN MOJNUCHIO YIIOTHOMOYEHHOT'O J0KHOCTHOTO JIMIIA
Oprana (Opranom).

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM ITyHKTOM,
BBIIIOJIHSKOTCS B JI€Hb IOJNMCAaHUS JOKYMEHTA, MOATBEPKIAOIIET0 IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJIKHOCTHBIM
muiom Oprana (Opranom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
HampaByieHHEe (MIPeJOoCTaBIEHHUE) C UCIOJb30BaHMEeM PecmyOaukaHCKoro mnopralia
3asBUTENII0 TOKYMEHTA, MOATBEPKIAOLIETO MPEIOCTABICHNE MYHULIMIIAIBHON YCIyTH
(B TOM 4uCIe OTKa3 B MPEAOCTABICHUN MyHULIMTIATBHON YCIYTH).

3.6.3.3. IIpu oOpanieHnn 3asiBUTENS 3a pPe3yJbTaTOM MYHULMIIAIBLHON YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yNbTaT MyHUUMMNAIbHOW yciyru. Ilo TpeOoBaHuio 3asBUTENs
BMECTE C DJK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
IIPENOCTABIIAECTCS 3K3EMILIIP AIEKTPOHHOIO IOKYMEHTA IyTEM €0 3allMCU Ha ChbEMHBIN
HOCHUTENb MH(POpPMAIMN WM HaNpaBJICHUS 3K3EMIUISPA 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
OCYIIECTBIISIIOTCA B TOPSAKE OYEpEAHOCTH, B JEHb MPUOBITUS 3asiBUTENS B
COOTBETCTBUH C lIpaBruiiamMu BHyTpEHHErO TPyAOBOro pacnopsaka Oprana.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYp SABISIOTCS: (DUKCALUs
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHHUIMOAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHOW WH(OPMAIIMOHHOW CcHUCTEME, MpeIHa3HAYCHHOW MJI1 OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnpaBiieHue TEXHUISCKUX OITUOOK
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3.7.1. B cny4yae oOHapyKeHHSI TEXHHUECKOU OITMOKU B JIOKYMEHTE, SBJISFOIIIEMCS
pE3yNbTATOM MYHULMIIAJIBHOMN YCIYTH, 3asIBUTEINb HanpasisieT B Opras:

3asBJICHUE 00 WCHPABJICHUU TEXHUYECKOM OmMOKK (mpuioxenue Ne 5 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KaK PE3yNbTaT MYHMIIMIAIBHOW YCIYTH, B
KOTOPOM COJICP>KUTCS] TEXHUYECKAasl OIINOKA;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITY, CBHJETEIbCTBYIOIINE O HAJUYHUH
TEXHUYECKOH OIIMOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOMEMCS pe3yIbTaTOM MYHUIIMTIAIBHON YCIIYTH, MOJAETCs 3asiBUTEIIEM
(YIIOTHOMOYEHHBIM MPEICTABUTENIEM) IOYTOBBIM OTIPABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran WA
M®OII.

3.7.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPUEM TOKYMEHTOB, OCYIIECTBIISET
MIpUEM 3asIBJICHHUS 00 UCIPABICHUHN TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asIBJICHUE C
MPUWIOKEHHBIMHU JTOKYMEHTAMH M MEPENAcT UX JOJKHOCTHOMY JIMILYy, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTpAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0Yero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PAacCMOTPEHHUE JOJDKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJbKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKy JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEJISIX BHECEHUS UCIPABICHU B JOKYMEHT,
ABJISIFOUIUICS PE3yNbTaTOM MNPEIOCTaBICHUS MYHUUMIAIBHOM YCIYyTH, OCYILIECTBIISET
MpOLENYpbl, MPEIYCMOTPEHHBbIE MYHKTOM 3.5 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, U
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY HPEICTABUTEIIO)
JUYHO MOJ POCIHCH C U3BIATHEM Yy 3adABUTENS (YIMOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrMHaNa JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OUIMOKA, UM HaIpaBisieT
B aJpec 3asBUTENS MOYTOBBIM OTHPABICHHEM (IIOCPEICTBOM DSJIEKTPOHHOUN MOYTHI)
IMUCBMO O BO3MOXKHOCTH TOJY4YEHHUs JOKyMEHTa Mpu HpenocraBieHud B Opran
OpUTHMHAJIA JOKyMEHTa, B KOTOPOM COJEPKUTCA TEXHUUYECKask OIINOKa.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
OIIMOKM WJIM TIOJNyYEHUs OT JI00Or0 3aMHTEPECOBAHHOTO JIMLA 3asBIICHUS O
JIOTTYIIICHHOM OITHOKE.

PesynpraramMy  BBIMTOJIHEHUS ~ aAMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCSA:
BBIJIaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsinoxk u GopMbI KOHTPOJIA 32 NPEIOCTABJICHUEM MYHULIMIIAJIHLHOM
yCJIyru

4.1. Tlopsitok OCyIECTBIECHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHUEM B UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMLIAMU MTOJO0KEHUN aAMUHUCTPATUBHOIO
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perjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
IIPEAOCTABICHUIO MyHULIAIIAIBHON YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KOHTpoJIb 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MyHULIMIAIBHOW YCIyrH
BKJIIOYAET B ce0s BBISIBICHUE U YCTPAHEHHE HapYIICHUH MpaB 3asBUTEIICH, IPOBEACHUE
IPOBEPOK  COOJIOJIEHUS TPOLEyp MPEAOCTABICHUS MYHUIUMNAIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha AeiicTBus (0e31eiicTBrEe) JOIKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM HCIOJIHEHUS aJMUHUCTPATHUBHBIX
IpOLEAYp SABIISAIOTCA:

1) mpoBepka M COIIaCOBaHUE IMPOEKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMIAIBHOMN YCIIyTH;

2) IpOBOJMMBIE B YCTAHOBJIIEHHOM  TIOpAJIKE  TNPOBEPKU  BEJCHUSA
NETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAaHOBJIEHHOM IMOPSIIKE KOHTPOJIBHBIX TPOBEPOK COOIIOAEHUS
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memsx Tekymiero KOHTPOJS HCHONb3YIOTCA CBEIACHUS, HMEIOIIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyKE€OHas KOPPECIOHAEHLUS, YCTHas M IMUCbMEHHas
nH(bOpMaLUs JOHKHOCTHBIX JIMII, OCYIIECTBIISIOIINX BBIIOJHEHUE aMUHUCTPATUBHBIX
IIPOLIETYP, KYPHAJIbI y4€Ta COOTBETCTBYIOUIUX JOKYMEHTOB U IPYTU€ CBEICHUS.

JI1st OCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI MIPU MPEAOCTABICHUH
MYHULMIIAIBHOW YCIYTH M HNPUHATUM PEUICHUH PYKOBOJIWTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEJICTABIAIOTCS  CIPaBKM O pe3ynbTrarax IMpeJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEA0BATEILHOCTH U COJIEPKAHUS
aAMUHUCTPATUBHBIX NPOLUEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HWHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaBISIONIEr0 MYHUIMNANbHYIO YCIyry, a TakKxke
MPEANPUHUMAIOT CPOUYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTPOJb 32 COOJIOJEHHWEM IMOCJEI0BATEIbHOCTH  JEUCTBHA,
ONMpENENCHHBIX  AAMUHUCTPATHUBHBIMM  MPOLEAYpaMH MO  TMPEJOCTABICHHUIO
MYHULUIIAIBHOM YCIYI'M, OCYIIECTBIIIETCS 3aMECTUTEIIEM pPYKOBOJMTENS OpraHa
MECTHOTO  CaMOYIpAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHM3alui  paboThl IO
MIPEAOCTABICHUIO MyHULMIIAIBHOW YCIIYTH, HaYaJIbHUKOM OTJEJNA, OCYLIECTBISIOLIErO
OpraHM3aIfio padOThI 10 MPEJOCTABICHUIO MYHULIUIIATBHON YCIYTH.

[lepeyeHb AOKHOCTHBIX JIMIL, OCYIIECTBISIFOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAETCA MOJIOKEHUSMU O CTPYKTYPHBIX MNOJAPA3JEIEHUSAX OpPraHa MECTHOTO
CaMOYIPaBJICHUS U JOJKHOCTHBIMU PETJIaMEHTaAMHU.

4.2. IlopsanoK U NEPUOAUYHOCTD OCYILIECTBIEHUS INIAHOBBIX M BHETUIAHOBBIX MMPOBEPOK
IIOJIHOTHI M KA4E€CTBA MTPEAOCTABIECHNS MyHULUITAIIBHON YCIYTH, B TOM YHUCIIE TOPSAOK
1 (GOpMBI KOHTPOJIS 32 MOJHOTOM M KA4eCTBOM MPEJOCTABICHUS MyHUIIUTAIbHON
yCIIyTH
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4.2.1. KoHTpoJb 32 NOJHOTOW U KAYE€CTBOM ITPEAOCTABIICHNS MyHULUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)K€ X JOJDKHOCTHBIX JIML, MyHUIUIAIBHBIX CITyXKalllHX.

4.2.2. B uensix ocyIiecTBIECHUS KOHTPOJIA 32 MOJIHOTON U Ka4€CTBOM
[PEIOCTaBIECHUS MYHULIMIIATbHON YCIYTH MPOBOJATCS IUIAHOBBIE U BHEIUIIAHOBBIE
npoBepku. [Iopsiok U NEprOANYHOCTD OCYIIECTBICHUS TUIAHOBBIX IPOBEPOK
yCTaHaBIIMBaETCs I1aHOM padboTel Oprana. [Ipu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOINPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH (KOMILIEKCHBIE
MIPOBEPKH ), UJIM OTIEIBHBIA BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAIIBHON
yCIIyTrH (TeMatnueckue npoBepku). [TpoBepka Takxke MOKET TPOBOJUTHCS IO
KOHKPETHOH 7KaJIo0€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASATCS B CBSA3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUI aJMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B CIIydae
MOTy4YeHHUSI XKaJlo0 3asiBUTeNer Ha fencTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JTOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTatrhl NpoBEpKH 0(OPMIISIOTCS B BUJE aKTa MMPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBJICHHBIE HEJTOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIL OPraHa, IPeI0CTaBISIOIErO
MYHUIIUIIAJIBHYIO YCIIYTY, 3@ pelIeHus U JeicTBus (0e3aeiicTBUe), IpUHUMaeMble
(ocymiecTBiIsIEMbIE) UMHU B X0/1€ MIPEAOCTABICHNUS] MYHULIUIIAILHON YCITyTH

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHIABJICHUS HApYIICHUM ITpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOATeNbCTBOM Poccuiickoit denepann.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUIA.

PykoBoauTenb (3aMecTUTENh PYKOBOJIUTENSI) CTPYKTYPHOTO TMOApa3ieieHUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJiexKalllee BBINIOJTHEHUWE AJMUHHUCTPATHUBHBIX JEWCTBUM, YKa3aHHBIX B
paszeie 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a PELICHUS WU
nemcTBusa (Oe3nencTBre), TPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJE MPEIOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIJIKE.

4.4. TTonoxeHus1, XapaKTepU3YIOIKe TPEOOBAHMS K TIOPSIKY U (hopMaM KOHTPOJIS 32
MPEIOCTaBICHUEM MYHHUITUTIATBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaKIaH, UX
00bEeIMHEHUH U OpraHu3aIui



29

KonTponb 3a mpenocraBieHneM MyHHUIIMIAILHONW YCIYTH CO CTOPOHBI FpaXKAaH,
uX OOBEIMHEHHWH W OpraHu3aluil, OCYIIECTBISETCS MOCPEIACTBOM OTKPBITOCTH
ACSTENIbHOCTH ~ OpraHa  MECTHOTO  CaMOYIpaBJICHUsS  MPH  MPEJOCTaBICHUH
MYHULIMIQIBHOM  yCIYI'HM, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM M JOCTOBEPHOU
uH(bOpMAIIUU O TOPSAJKE MPEAOCTABICHUS MYHUIMINAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO paccMOTpeHust oOparieHuil (kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHUIIUTIATBHON YCIIyTH.

5. locyneOHbIi (BHeCy1e0HDbII) MOPSIIOK 00:KAT0BAHUS PelleHUH U 1eiiCTBUH
(0e3neiicTBHs) OpraHa, NpeaoCTABJISIONIEr0 MYHUIIUIIAIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupIx B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIHMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISAIONIEr0 MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, IPEeIOCTaBISAIOIIET0 MYHULUIIAJIBHYK — YCIYTY,
MYHULMIIAIBHOTO  CIY)KAIlEro,  PYKOBOJWTENS  OpraHa,  IPeJOCTaBJISIOLIErO
MYHULUIIATBHYIO yCIIyTY, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 7KajI000i, B TOM YUCIIE B CIAEIYIOIINX CIIyqasiX:

1) HapylieHue cpoka perucTpaluu 3amnpoca 0 NpeJoCTaBICHUH MYHULIMITATIbHON
YCIIyTH, 3a1poca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae jnocyacOHoe (BHecyaeOHOe) 00KaloBaHME 3asBUTENIEM PEIICHUN U JIeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3melCTBUE) KOTOPOro  OOXKAIYHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHULMINAIBHBIX YCIYT B IOJHOM OObEME B
nopsJike, onpeaeaeHHOM JyacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UIU HH(MOPMAITUH JIMOO OCYIIECCTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBIEHHE KOTOPBIX HE IPELYyCMOTPEHO
HOPMATUBHBIMU MPAaBOBbIMU akTamu Poccuiickoin @Penepanuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TatapcraH, MyHUIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSI IPEIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, IMPEIOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU IPaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAJIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHOM YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
NpeyCMOTPEHb! (efepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHUH C HHUMHU
VHBIMA HOPMAaTUBHBIMHM IIPaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMHU U
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WHBIMH ~ HOPMAaTMBHBIMH  TIPaBOBBIMM  akTamu  Pecrmybmukm  Tarapceraw,
MYHUITMTIAJTGHBIMA ~ TIPABOBBIMH ~ aKTaMHd. B yka3aHHOM ciy4ae JocyAcOHOe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JedcTBuid  (Oe3aeiicTBu)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIITMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCAYr B IIOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIIUNAIBHOU YCIYTH
IIaThl, HE TMPETYCMOTPEHHON HOPMATUBHBIMM TIPABOBBIMH aKTaMu Poccuiickoit
@enepani, HOPMATUBHBIMH  MpaBOBbIMU  akTamMu PecnyOnumku  Tarapctan,
MYHHUITUTIATEHBIMY PABOBBIMU aKTaMH,

7) OTKa3 opraHa, MPEIOCTABIIAIONIETO MYHUIIMTIANBHYIO YCIYTY, JHOKHOCTHOTO
JUIa OpTaHa, MPEJOCTABISIIONIETO MYHUIIMITAIIBHYIO YCIyTy, MHOTO()YHKIITMOHAIEHOTO
IIEHTpa, paOOTHUKA MHOTO(GYHKIIMOHATBHOTO IICHTPA, OpraHU3aIHHA, TTPETYCMOTPEHHBIX
gacthto 1.1 crarbum 16 ®enepanpHoro 3axkoHa Ne 210-d3, win ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMM OIEYAaTOK W OMIMOOK B BBIJAHHBIX B Pe3yJbTaTe
MPEAOCTABIICHUA  MYHHMIIMOAIBHOW  YCIyrd  JIOKYMEHTax  JMOO  HapylieHUe
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykasanHom cnyudae pocyaeOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(6e3nelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIUITAJBHBIX YCIyr B ITIOJHOM O0BEME B TIOPSJIKE,
onpeneneHHoM 4yacTeio 1.3 ctateu 16 @enepansHoro 3akoHa Ne 210-D3;

8) HapymieHHWe CpoKa WIM TOpSAKa BBIAAYM JOKYMEHTOB TIO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MpUOCTAaHOBJICHUE MPETOCTABICHUS MYHHUITUTIATLHOW YCIYTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (elepanbHBIMA 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMH TIPaBOBBIMH aKTaMH PoccHiickoit
denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMH TPABOBBIMH aKTamMH PecryOnuku
TaTtapctan, MyHUITUTIAIBHBIME TIPABOBBIMU aKTaMu. B yka3aHHOM ciiydae Jocyne0Hoe
(BHecyneOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIICHUW U JedcTBuil (Oe3aeiicTBu)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMITAJIBHBIX YCIyr B IIOJJHOM OOBEME B TOPSJIKE,
onpeaeneHHoM vyacThio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TtpeboBaHMEe y 3asBHUTENS TPH TPEIOCTABICHUNW MYHHIMITAIIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMKM, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU TIEPBOHAYATHLHOM OTKa3e B IMPUEME JTOKYMEHTOB, HEOOXOMUMBIX IS
MPEIOCTABICHUS MYHUIIUITAILHON YCIyTrH, JU00 B MPEJOCTABICHHH MYHHUIIMITAIGHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae mocynaeOHoe (BHeCyaeOHOE)
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o0OxkajoBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(QYHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAILHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUA
(Oe3neiicTBME) KOTOPOTO OOKANYHOTCS, BO3J0KE€HAa (YHKLIHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIUX MYHHULMUIAIBHBIX YCAYr B IIOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-PD3.

5.2. Kanoba momaercs B NMUCbMEHHOM ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHOM (opMe B OpraH, MPEAOCTABIAIONIMA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH TOCYJapCTBEHHOM
BJIACTH, SBISIOIIMICS Yy4YpeAuTelleM MHOTOQYHKIMOHAIBHOTO IIEHTpa (lajee -
y4ypeauTenb ~ MHOTOQYHKIHOHAJIBHOILO  ILIEHTpa), a TakKke B  OpraHU3alHH,
npeaycMoTpeHHble yacTbio 1.1 craten 16 ®@enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha penieHus U AedcTBus (Oe37eHCTBUE) PYKOBOJUTEINS OpraHa, MPeaOoCTaBIISIONIETO
MYHULUTNAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIIMA OpraH (IIpU €ro HaJlM4uM) 0o B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JIeUCTBUA
(6e3nelicTBue) pabOTHUKA MHOTO(PYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
TOr0 MHOTO(YHKIMOHANIBHOTO IeHTpa. JKajoObl Ha pelmeHuss U JAeUCTBUSA
(Oe3nelicTBue) MHOTO(YHKIIMOHAJIBHOTO LEHTpa MIOJIAOTCS YUPEIUTENIO
MHOTO(YHKIIMOHAJILHOTO TIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. YKamoOwsl Ha pemieHus u
neiictBus (Oe3neicTBUE) paOOTHUKOB OpraHU3aldil, MpeayCMOTPEHHBIX 4acTbio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-®3, nmogarTCs PYKOBOAUTEISM ITHX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperlOCTaBISIOLIETO
MYHULUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIETO
MYHULUNAIBHYIO YCIYry, MYHULHIAIBHOIO CIYXKalIero, PYKOBOJIUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIMIAIBHYIO YCIYTYy, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBI ULEHTpP, C MCIOJb30BaHUEM HH(DOPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMAIbHOTO calTa oOprasa,
MPEAOCTABIAIONIETO  MYHULMIANBHYIO  ycnyry, Emgunoro  moprama  nmbo
Pecnybnukanckoro mopraia, HHGOPMAIMOHHON CHCTEMBI JOCYIeOHOT0 00XKaJ0oBaHMUs,
a TaK’Ke€ MOKET OBITh MPUHSATA MPHU JIUIHOM TIprieMe 3asBuTens. JKanoba Ha pemeHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKITMOHATEHOTO LIEHTpA, paboTHUKa
MHOTO(YHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjieHa IO T[o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHONW — ceTn  «HTepHeTY,
opUIMANBHOTO cailiTa MHOTOQYHKIMOHAJIBHOIO LEeHTpa, EaumHoro mnoprana Jsmbo
PecnyOnukanckoro moprasa, HHPOPMAIMOHHON CUCTEMbI JOCYeOHOr0 00KalOBaHMUS,
a TaK)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nenctBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3axkoHa Ne 210-D3, a Takxe ux paOOTHUKOB MOXKET OBITh HaIpaBjeHa
M0 To4YTe, C KCHOJIb30BaHUEM HH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», O(PUIMANBHBIX CANUTOB 3TUX oOpraHusammii, EgmHoro mnoprama mm6o
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PecryOnmkanckoro mopTana, a TakKe MOXET OBITh NPUHITA TPH JIMYHOM IPUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHHE OpraHa, MPEJOCTABISIIOUIEIO0 MYHUIMNAIBHYIO —YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTAaBIISIIONIEIO0 MYHHUIIMIAIBHYIO YCIyTy, JH00
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAILHOTO LIEHTPa, €r0 PYKOBOAUTEINS U
(unm) paboTHWKa, OpraHu3alui, NOPEeIyCMOTPEeHHBIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneu u (Uin) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbamminio, UMs, OTYECTBO (IMOCTEAHEe - MPU HAJIWYWHU), CBEACHUS O MECTE
KUTEIbCTBA 3aABUTENS - (DU3UUECKOTO JIMIAa TUOO HAUMEHOBAaHUE, CBEIACHHS O MECTE
HaXO0JICHUS 3asIBUTENIS - FOPUIUUYECKOrO JIMIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOIO
tenedona, agpec (aapeca) 3AEKTPOHHON MOUTHI (MPU HAJIMYKUK) U TIOYTOBBIA ajipec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEINIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eHCTBUM) OpraHa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIEro,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U
nenctBueM (Oe3lelicTBHEM) opraHa, MpPEIOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPeJOCTABISIIONIEIO MYHHIIMIAIBHYIO YCIYyTry, JHOO
MYHULIMIAIBHOTO  CIYXKAIlleTo, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBICHbl JOKYMEHTHl (TIPU HAJIWUYUHU), TOATBEPXKAAIOUINE TOBOABI 3asBUTEIS,
00 UX KOMHH.

5.4. IloctynuBiias xano0a NOAJIEKUT PETUCTPAIIMU B CPOK HE TIO3]JHEE pabovero
JHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEIOCTABISIONIUNA MYHHUIIUTATBHYIO
yCIyry, MHOTO(QYHKIIMOHAIBHBIA IEHTP, YYPEAUTETI0 MHOTO(PYHKIIMOHAIBHOTO
LIEHTpa, B OpraHu3aluu, NpeaycMoTpeHHble yacTthio 1.1 crarebm 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbImEeCTOAMUNA oOpraH (MPU €ro HaJU4HUH), TOIJICKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH padOUYMX THEH CO JIHSA €€ PEerucTpaluu, a B
ciiydae 00aJIOBaHMSI OTKa3a OpraHa, MPEIOCTaBISIONICTO MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJILHOTO 1IEHTpa, OpraHu3aIui, NpeIycCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asiBUTENs JUOO B
WCIIPABJICHUU JOMYIICHHBIX OMNEYaTOK W OMMOOK WJIM B cilydae o00XajJoBaHUS
HapyIICHUs YCTAaHOBJICHHOTO CpOKa TaKUX HCHPABJICHUN - B TEUCHHE MATU pabOUMX
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
pELICHUN:
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1) xamoba ymOBIETBOpSIETCS, B TOM uucie B (OpME OTMEHBI NPUHSITOTO
pelIeHus], UCIPABIICHNs JOMYIIEHHbBIX ONEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3YyJIbTaTe
MPEAOCTABICHUS MYHULUIIAIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JIEHEXKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoii ®denepanyv, HOPMAaTUBHBIMU IPABOBBIMH aKTaMHU
PecniyOnuku TarapcTan, MyHUIIMIIATIBHBIMU [TPAaBOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

He mnosgnee nHs, cienyromero 3a JHEM NPUHATHS PEUICHMs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B NMHUCBMEHHOM (OpME U IO KEIAHUIO 3asABUTENS B
AJIEKTPOHHOM  (opMe HaIpaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3yJsbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnywyae mpu3HaHUS >KaJIOObI MOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEINIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JACHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTABISIONIMM  MYHHIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeycCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3,; B nemsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHULIMIAIBHON YCIIYTH, a TAK)Ke MPUHOCATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs UH(pOpMaLMs O JadbHEUIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3asfBUTEII0 B LEIAX IOTYYCHHS
MYHULMIIATBHON YCIIYTH.

5.8. B cnyuyae mpusHaHUs *KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPACCMOTPEHHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUs] O MNPUYMHAX MPHUHATOrO pEIHICHHs, a Takke HHQOpMalMs O MOpsaKe
00>Kaj0BaHUs IPUHITOTO PEUICHUSI.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PACCMOTPEHHUS K00
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM MPECTYIUICHUS
TOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MOJTHOMOYHUSIMU [0 PACCMOTPEHUIO Kajoo,
HE3aMeJIMTEIbHO HAMPABISIOT UMEIOUIMECS MaTEPHAIIbI B OPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeaoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(moxmuCch YHOITHOMOYEHHOTO JIOJPKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHUIIUIIAJIBHON yCIyTH TIO BhIAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
IO BbIJJa4y€ CIIPaBKU (BBIITUCKH)
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 17}
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblAaue
CHPaBKH (BBIITUCKU) MO CEIYIOIIEMY OCHOBAaHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuocTtHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX IS TIPEAOCTABICHUS
MYHUIIUITAIBHOM YCIYTH T10 BbIJIaue CIIPAaBKHU (BBIITUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot No 51
IIpUJIaraeMble K HEMY JOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHULIMIAIBHON YCIYTU 1O
BbIJIau€ CIIPABKH (BBIMHUCKH) MO CIEAYIOIIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIM OPraH C 3asBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOe muio (PHO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenune Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
IO MECTY KUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TCJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIIUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuro npunaratoresi:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ e nuunsii ka6uner [TopTana rocymapCTBEHHBIX WU MYHUIIMAIAIBHBIX YCIIYT
PecnyOnuku Tatapcran;

D B MHOTO(QYHKIMOHAJIBHOM ILIEHTPE MNPEIOCTaBICHUS TOCYAapCTBEHHBIX WU
MyHUIUMNIATBHBIX yeiyT Pecy6nuku TaTapceran;

D B Opcane.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH 1O BBIJa4e
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUIIMIIAIILHON YCIyTH 1O
BbIJIa4ye CIIPaBKU (BBITTUCKH).
3amnmcano:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipomry wWcnpaBuUTh  JONYHICHHYIO TEXHUYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIIME  W3MEHEHHS] B  JIOKYMEHT,  SBJISIOIIMIICA  pe3yJbTaToM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHWHM 3asBJIeHUs] 00 HCIpaBICHUU
TEXHUYECKOM OIIMOKHU MPOIIy HAITPABUTh TaKOE PEIICHUE:

MOCPEACTBOM OTHpPABJICHUS JIEKTPOHHOTO IOKYMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMUU HAa OYMa)KHOM HOCHUTEJIE TTOYTOBBIM OTIIPABICHUEM T10
azapecy:

HacrosmmmM noarsep:kaato: CBEAECHUS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCSIINECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaKK€ BHECEHHBIE MHOI0 HUIKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepauyy, HA MOMEHT IIPEICTABIICHUS 3asBICHUS OTH JTOKYMEHTBI JIEHCTBUTENBHBI U
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (moamuce) (®.1.0.)



