VCTIOJIHUTEJIBHBIN KOMUTET TATAPCTAH PECITYBJIMKACEHI

BUIITHWHCKOI'O CEJIBCKOI'O 3EJIEHOJOJIbCK MYHHUIIMIIAJIB
ITOCEJIEHMA 3EJIEHOJOJIBCKOT'O PAVIOHBI BUILIHS
MVYHUIIUIIAJIBHOI'O PAMMOHA ABBUI XXWUPJIET'E
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETEI
NOCTAHOBJIEHUE KAPAP
17 mapta 2022 rona c.bumns Ne 5

O6 yTBepx)kaeHUH AIMUHUCTPATUBHOIO
perjiamMeHTa MIpe0CTaBIeHUs
MYHUIIUTIATBHON YCIyrd 10 BblOaYe
CIipaBKU (BBITUCKH )

B coorBerctBuu ¢ ['paknanckum xoxekcoMm Poccuiickoit @enepauun ot 30
Hos16ps 1994 roma Ne 51-@3, @enepanbHbIM 3ak0HOM OT 6 okTsa0ps 2003 roga
Nel31-d3 «O6 obmux MpUHLMOAX OpraHU3allMyd MECTHOTO CaMOYIIpaBJICHHS B
Poccuiickoit ®@enepannn», OenepanbHbiM 3akoHOM OT 27 uronst 2010 roga Ne210-
®3 «O6 opraHu3alMK MPENOCTaBIEHUS TOCYIAaPCTBEHHBLIX W MYHMIMIIAbHBIX
yCIyr», YCTAaBOM MYHHUIMIAIBHOTO 00pa3oBaHus «bBHIIHMHCKOE CEIIbCKOe
nocejeHre» 3eNeHO0JIbCKOr0 MyHHIIMNATbHOTO paifoHa Pecriy6inuku TaTtapcTaH,
McromHUTENbHBIM KOMUTET BUITHUHCKOIO CENBCKOTO ITOCEJIEHNUS

[TOCTABHOBJIET

1. VTeepauTe  AIMWHUCTPATHBHBIA  pEerjaMeHT  IpefoCTaBlIEHNs
MYHUIUNATBHONW YCIYrH MO BblJade CIPaBKH (BBIIMCKH) COTJIACHO MPHIIOKEHHIO
Nel k HacTosiieMy MOCTaHOBJIEHUIO

2. [MpusnHate yTpaTuBIIAMU cuily IlocTtaHoBneHus MCIOTHWTETBHOTO
KOMUTETa BHIITHUHCKOTO CEeJIBCKOr0 MTOCEIEHHUS !

or 14.05.2020 No20 «OO6 yTBepXOEHUM aIMUHUCTPATUBHOI'O pPETJIAMEHTA
MpefOCTaBIeH)s] MYHULMITAIBHONW YCIYrd IO BblJade CIpPaBKH (BBIIMCKH) Ha
TEPPUTOPUN MYHUIMIIATBHOTO 00pa30BaHusl BUIIHMHCKOTO CEThCKOro MOCEeIeHN
3e1eH00JILCKOr0 MyHHIIUNATBHOTO paiioHa Pecriybnuku TaTapcrany»;

oT 29.10.2020 Nod43 «O BHeceHUH H3MEHEHUW B AJIMUHHUCTPATHUBHBIA
pEriiaMeHT MpPeIOCTABICHUs] MyHHMLMNAIbHON YCIYyrd IO BblAa4e CIPaBKH
(BBIMMCKM) HA TEPPUTOPUM MYHHULUIIATIBHOIO 00pa3oBaHus bUITHUHCKOE CelibeKoe
rocejieHye 3eleHON0IbCKOr0 MYHHUIUIaIbHOro paiioHa Pecny6muku Tarapcrta,
YTBEPKJEHHOIO II0CTAHOBJIEHWEM VICIIOMHUTENBHOrO KOMHUTETa bBHIIHHHCKOrO
cenbckoro mocenenus ot 14 mas 2020 roga No20»;



or 15.02.2021 Ne6 «O BHeceHMM H3MEHEHUH B aIMHHUCTPATHBHBINA
perjaMeHT MpefAoCTaBIeHUs MyHHMLUMIANBHOH YCIyr'M IO BbEIJaue CIPaBKH
(BBIMKWCKK) Ha TEPPUTOPUM MYHULUIIATBHOTO oOpa3oBaHus «BuIIHHUHCKOE
CeNIbCKOe MOCEIEHNE» 3eJIEHOJOIBCKOr0 MYHHMLMIANBHOTO paiioHa Pecry6ivku
Tarapcran, yTBep:KIOEHHbI MOCTAHOBIEHHEM VICIOIHHUTENEHOIO KOMUTETA
BHIIHUHCKOrO CenbCKOro MmoceseHus 3elIeHOJ0IbCKOr0 MYHUIIMITAIBHOIO paiiona
ot 14 mas 2020 roma Ne20 (¢ usmeneHusiMu ot 29 oktsa6pst 2020 roma Ne43)»;

3. Pa3sMmecTuTh HacTosllee IOCTAHOBIEHHE Ha OMUIHKAIBLHOM IOpTAje
npaBoBoi wuHbopmauuu Pecnybauku Tarapcran (http:/pravo.tatarstan.ru) u
ouLKMaTbHOM caliTe 3e/IeHOJONIBCKOTO MYHHIIUIAIBHOIO paiioHa B COCTaBe
[loprana MYHULUIAJIbHBIX oOpazoBaHUU Pecny6uku Tarapcran
(http://zelenodolsk.tatarstan.ru) B uHGOpMAIHOHHO-TETEKOMMYHUKALIMOHHOM CETH
«MiuTepuer» M Ha MHQOPMALMOHHBIX CTEHJaX DBHUIMHHHCKOIO CEILCKOro
MOCEeNIeHUs] 3eJIEHO0JIBCKOr0 MYyHHUIMIANBHOTO paiiona Pecmy6muku Tarapcran
no  agpecam: c. bumns, ynllentpanpHas, n.5 (3maHue agMUHUCTPALUHA
nocesienust), ¢. buiuns, yi.lllkonsHas, 1.10 (3manue CIK).

I'1aBa BUMIHMHCKOTO
CeJIbCKOrO MOCEJIeH ST

o LB @Q///ﬂ/’%’ N.M. ®arxynins




MpunoxeHue Ne1

k MNocTtaHoBneHuo VcnonHUTENbLHOro
KoMuTeTa BULLIHWMHCKOrO cenbckoro
noceneHus

oT 17.03.2022 Ne5

YTBEPXAOEH

nocTtaHosneHmemM MicnonHUTenNsHOro
KoMuteTa BULLIHNHCKOro cenbcKoro
noceneHnsa 3eneHoa0NbLCKOro
MyHMUMNanbHOro paroHa Pecny6nuku
TartapcTtaH

oT «17» 03.2022 . Ne 5

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNAaNbLHOM YCnyru no Bbiaa4ve crnpaBKu (BbINUCKK)

1. OOwWwme nonoxeHun
1.1. TlpegmeT perynupoBaHus agMUHUCTPATMBHOIO pernameHTa

Hactoawmnn agMMHUCTPATUBHLIM pernaMmeHT npefoCcTaBneHnss MyHuUmMnanbHOm
ycnyrn (danee — agMUHUCTPATUBHBIN perfnaMeHT) ycTaHaBMBaeT cTaHaapT U NOpsaoK
npenocTaBneHns MyHMUMNanbHOW YCIMyrn no Bblgaye crnpaBku (BbINUCKM) (oanee —
MyHUUMNanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamn, vMerWMMU MpaBo Ha MOMyvYeHMe MYHULMNAnbHOM YCIyru,
ABNAKTCA hunsndeckne nuua (ganee — 3asaBUTEND).

1.2.2. C 3agBneHnemMm BrpaBe ob6paTUTbCA nNpeacTaBuUTeNb 3asBUTENS,
AENCTBYIOLNA HA OCHOBAHUW OOKYMEHTA, YAOCTOBEPSAIOLLEro ero nosiHoMouuns (aanee
— npeacraBuUTenNb 3aaBUTENS).

1.3. Mopsagok MHopMMPOBaHNA O NPeAOCTaBAEHUN MyHULMNANbHOW YCyrn

1.3.1. WHpopmauua o nopsgke npegoctaBneHns MyHUUMNanbHOW  yCryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHOax, coAepXalwux BU3yasibHYH0 U TEKCTOBYHO
WHpOpMaLMIO O  MyHMUMMAnbHOW  ycnyre, pPacrnosfioXeHHbIX B MOMELLEHUAX
MHOTFOYHKUMOHANbHbIX LEeHTpOoB npegocTaBneHns rocygapCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

2) Ha odwuuMmanbHOM CanTe MYHUUMNAnbHOrO panoHa B WMH(OPMaALNOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://www. zelenodolsk.tatarstan.ru);

3) Ha [loptane rocygapCTBEHHbIX W MyHUUMNaAnNbHbIX ycnyr Pecnybnukn
TartapctaH (https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin nopTan);

4) Ha EguHoM nopTtane rocyaapCTBEHHbIX U MyHMUMNANbHbIX YCnyr (YHKLMNA)
(https:// www.gosuslugi.ru) (nanee — EanHbIn noptan);

5) B rocyaapcTBeHHOM MHGOPMALMOHHON cucteMe «PeecTp rocygapCTBEHHbIX U
MyHUumMnanbHblix ycnyr Pecnybnuku TaTtapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX 1 MyHULMNANbHbLIX YCNyr).
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1.3.2. KoHcynbTupoBaHue no Bonpocam MpeaocTaBneHns MyHuUMnasibHOW
yCIyrn ocyLLeCcTBNAeTCs:

1) B MHOroyHKUMOHamnbHbIX LEeHTpax npeaocTaBreHna rocygapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPy YCTHOM 06paLleHum - SIMYHO UK No TenedoHy;

2) B HTepakTuBHOM popme PecnybnmkaHckoro nopTana;

3) B cnonHutenbHOM KoMuteTe BULLHMHCKOrO CenbCckoro noceneHus (ganee —
OpeaH):

npu yCTHOM oBpaLleHnn - MNYHO UK NO TENEedOHY;

npv NIMCbMEHHOM (B TOM YMcne B hOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalueHumn
— Ha ByMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO 3NEKTPOHHOM MoYTE.

1.3.3. IHpopmauua Ha EpamHom noptane, PecnybnukaHckom nopTtane o
nopsiAike 1 Cpokax npefocTaBneHns MyHULMNanbHON yCnyrn Ha OCHOBaHUU CBEOEHUN,
cogepxawmxca B PeecTpe rocygapCTBEHHbIX UM MyHWUMNAanbHbIX  YCIyr,
npegocTasnseTcs 3aaButento becnnaTHo.

[ocTyn K nHpopmMauum o cpokax U nopsiake npenocTaBrieHNs MyHUUMNANbHON
ycnyru ocyuiectensaeTca 6e3 BbINOMHEHUS 3aaBUTenem kaknx-nmbo tpebosaHuii, B TOM
yucne 6e3 MCNoOMb30BaHUSA MNPOrpaMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha
TEXHW4Yeckne cpeacTtBa 3adBuTens TpebyeT 3aknyvyeHus NUUEH3UOHHOTO UM MHOro
cornaweHus C npaBoobnagatenem nporpaMmmHoro obecneyeHus,
npegycMmaTpusarolero B3vMaHue nnatbl, pernctpaumio unu aBTopusauuio 3asasutens
Unn NpegocTaBneHne MM NepcoHanbHbIX JaHHbIX.

1.3.4. MNpun obpalieHnn 3aaBuTens NIMYHO UNK No TenedgoHy B COOTBETCTBUN C
nocTynueLLUMM obpalleHnemM npegocTaBnseTcs HPopMaLms:

* 0 MeCTe HaxoXAeHuss MHOroyHKUMOHANbHOro LeHTpa npenocTaBreHns
rocygapCTBEHHbIX M  MyHuUMnanbHbiX ycnyr, OpeaHa (agpec, rpaduk paboThl,
crpaBoYHble TeNEedOHbI);

* O nopsiake npefocTaBieHUs MyHUUMNAnNbHOW yCryrn, o cnocobax u cpokax
noaayn 3asaBnNeHnn;

* O KaTeropuax rpaxgaH, KOTopbiM NpeaocTaBnaeTcs MyHMumunanbHas ycnyra;
O HOPMAaTMBHbIX MPaBOBbIX akTax, pPerynumpylowmx BONPOCbl MNpeaocTaBneHns
MYHULMMANbHON YCryru;

* 0 NepeyHe [OKYMEHTOB, HeOOXOoOUMbIX AN pacCMOTPEeHUs 3asdBreHus O
npegocTaBfieHNn  MYHUUMNAnNbHOW YCyrm, O CpoKax npuema u perucrtpauum
3aaBneHus;

* 0 Xofe npefoctaBneHus MyHULMNanbHOW YCNyru;

* 0 MecCTe pasMmeLleHus Ha ouumanbHOM canTe MHpopmaunmn nNo Bonpocam
npegocTaBfieHNa MyHULMNANbHON YCIyru;

* 0 nopsigke obxanoBaHus OENCTBUMMA unn 6e30erCTBUA OOMMKHOCTHBIX NuL
OpeaHa.

Mo nMCbMEeHHOMY OOpalWeHuio COTPYAHWMKM OTAeNnia, OTBETCTBEHHOrNo 3a
npegocTtaBfieHe  MyHUUMNAnNbHOW  ycnyrM, nogpobHO B MUCbMEHHOW dopme
PasbACHAT 3asBUTENIO MNOPSALAOK NpeAocTaBneHUus MyHUUMNanbHOW yenyrm wu
BOMPOCHI, YKa3aHHble B HACTOSLWEM MyHKTE agMWHUCTPATUBHOIO perriameHTa, U B
TeyeHne Tpex paboumx OHen co OHA perncrpaumm obpalieHus HanpaBnsoT OTBET
3assutento. OTBeTbl AalTCa Ha A3blke obpalleHus. B crniyyae HEBO3MOXHOCTU AaTtb
OTBET Ha 43blke obpalleHuss MCNOMb3YTCA FOCyAapCTBEHHbIE A3blkM Pecnybnukn
TarapcTaH.

1.3.5. NHpopmauma no Bonpocam npefocTaBreHns MYHUUUNAanbHOW YChyru
pasMellaeTcs Ha odumumanbHOM canlTe  MYHUUMNanbHOroO panoHa W Ha
MHOPMALMOHHBIX CTeHAax B nomeweHnax OpeaHa onga paboTbl C 3aaBUTENSIMUA.

MHpopmauma Ha rocygapCTBeHHbIX  s3blkax  Pecnybnunkm  TaTtapcTaH,
pasmewaeMad Ha WHPOPMAUMOHHBIX CTeHgax W Ha oduuynanbHOM canTe



MYHUUMMANbLHOrO  pavoHa B MH(OPMAaLNOHHO-TENEKOMMYHUKAUNOHHON  CeTn
«MHTepHeT», BKMOYaeT CBeAeHUs O MyHUUMNanbHOW Yycnyre, coaepXaiwimecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATMUBHOIO perfameHTa,
WHpOpMaLMIO O MeCTe HaxOXAEeHWs, CrpaBoYvHbiX TenedoHax, BpeMeHu paboTbl
OpeaHa, o rpadumke npuema 3asBneHun Ha npegocTaBieHNe MYHULMNANbLHOW YCIyri.

1.4. HopmaTuBHble MNpaBOBble aKkTbl, perynupylwme npegocraBneHne
MYHULMNANbHOM yCryrn

1.4.1. T[lepeyeHb  HOpPMAaTMBHbIX  MNPaBOBbIX  aKTOB, perynpyroLmx
npefocTaBrieHne MyHULMNANbHOW YCNyru (C ykasaHWeM pPeKBU3UTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOB M WCTOYHUKOB WX OdUUManNbHOro onybnukoBaHus), pasmelleH Ha
EouHom noptane, B PeecTpe rocyaapCTBEHHbIX W  MyHMUMNAMbHbBIX YCIyr, Ha
odmumanbHoMm canTte MyHULUUMNanNbLHOro panoHa B MHOPMaLMOHHO-
TeNeKOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B [AENCTBYWOLWEN peaakuuu
noanexuTt pasmeweHnio Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX WU
MYHUUMMANbHbIX YCNyr, Ha oduumMaribHOM CcanTe MYHULMNANbLHOroO panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKALUMOHHON CceTU «HTEpHET».

1.5. TepMuHbl, wucnonb3dyemble B aAMUHUCTPATUBHOM perfameHTe, U Ux
onpegeneHus

1.5.1. B agMMHUCTpaTUBHOM pernameHTe UCMonb3ylTCcs criegyowme TepMUHbI 1
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOrO LeHTpa npefocTaBreHuns
rOCy4apCTBEHHbIX W MyHUUMNAmNbHbIX YCAyr — TeppuTopuanbHO 060ocobneHHoe
CTPYKTYpHOE nogpasgenexHune (ocpuc) MHOrOyHKLNOHANbHOro LeHTpa
npeaocTaBnNeHNsa rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, CO34aHHOE B rOpOACKOM
(cenbCKkoM) NoceneHnn MyHUUUnanbHOro pamoHa unm B ropoackom okpyre Pecnybnvku
TaTapctaH B cooTBeTCTBMM C nNyHKTOM 34 [lpaBun opraHu3aumm AOeaTeNbHOCTU
MHOIOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHuns rocyaapCTBEHHbIX n
MYHMUMNANbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBneHneMm lMpaBuTtenbctBa Poccuinckon
depepaumm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHun MpaBun opraHvsaumm
AEATENbHOCTM MHOrOQYHKLMOHAMbHbBIX LEHTPOB NPeAoCTaBNEHNs] roCyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCYr»;

TexHuyeckas owubka - owwubka (onmucka, onedyaTka, rpaMmmaTvmyeckass Wunu
apudpmeTnyeckas owmnbka nmbo nogobHas owwnbka), OOMyLEeHHask OpraHoM,
NpeaoCTaBNALWMM  MyHUUMNANbHYO  YCNyry, W npuBefwasl K HeCOOTBETCTBUIO
CBeLEHUN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbHON YCNyru), CBEAEHUAM B
AOKYMEHTax, Ha OCHOBaHWUWN KOTOPbIX BHOCUINCb CBEAEHWS;

EonHaa cuctema uaeHTUdumkaumMm mn ayteHTudukaumm B WUHAPACTPYKTYpPE,
obecneumBatoLlen NHGOPMAaLMOHHO-TEXHOMNONMYecKoe B3anmogencTeme
NH(POPMALMNOHHBIX CUCTEM, UCNOSb3yeMbIX A5 NPeAoCTaBNeHNA rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCAyr B 9neKkTpoHHon dopme (ganee — ECUA) — denepanbHas
rocygapcTBeHHas nHdopMaumoHHas cuctema, obecnedmBatoas CaHKLMOHMPOBAHHbIN
AOCTYN Y4aCTHUKOB MHAOPMAaLMOHHOIO B3aUMOAENCTBUSI B CUCTEME MOeHTUdMKaUMm n
ayTeHTuukaumm K MHd OpMaLnu, cogepkaLiencs B rocy4apCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX U UHBIX MHPOPMALIMOHHBLIX CUCTEMAX;

Mo®Ll - locynapctBeHHOoe 6ropkeTHoe yupexaeHne «MHOrogyHKLMOHaNbHbIN
LEeHTp npenocTaBfeHusi rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr B Pecnybnuke
TaTtapcTtaHy;



AUNC MoL - ABTOMaTM3MpOBaHHASA MHOpPMaLIMOHHas cucrtema
MHOIOYHKLNOHANbHbIX LEeHTpOB npegocTaBneHns rocyaapCTBEHHbIX n
MyHMUMNanbHbIX ycnyr Pecnybnuku TaTtapcraH.

1.5.2. B agMWHUCTPATMBHOM pernameHTe noj 3asiBfieHneM O npenocraBneHum
MyHUUMNAanbHOW ycnyru (ganee - 3asiBfieHWe) NoHMMaeTCcs 3anpoc O NpeaocTaBreHnn
MYHUUMNANBHOW  yCNyrn, noJaHHbli B COOTBETCTBUM C MyHKTOM 3 cTatbn 2
depepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-03 «O6 opraHusaumm
npeaocTaBneHnsa rocya4apCTBEHHbIX U MyHULMNAnNbHbIX yenyr» (aanee — ®eneparnbHbli
3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUss MyHULUNanbHOM yCryru
2.1. HanmeHoBaHe MyHUuunansHou ycryrn Bbigada cnpasku (BbIMUCKK).

2.2. HanmeHoBaHne MCMOSNTHUTENbHO-PaCcNoPAANTENbHOIO opraHa MECTHOro
camoyrnpaBfieHnsi, HernocpeACcTBEHHO MNPeaOCTaBMSALWEro MyHULMNANbHYK YCnyry -
NcnonHuTenbHbIN KOMUTET BULLHMHCKOFO CeNbCKOro NOCENeHUs!

2.3. OnncaHne pe3ynbTaTta npeaocraBlieHUA MyHVILI,MI'IaJ'IbHOIZ ycnyru

2.3.1. PesynbTaTtoM npefocTaBfieHns MyHUUMNansHOW yCnyru sBnseTcs:

* cnpaBka (Bbinucka) (NnpunoxeHne Ne 1 Kk HacTosiLemMy agMUHUCTPaTUBHOMY
pernameHTy);

* peweHve o6 oOTKase B NpedocTaBNeHNUN MyHULMNANbHOW  YCryru
(npunoxeHue Ne 2 kK HacTosWweMy agMUHUCTPATUBHOMY PerfnameHTy);

* peweHve 06 oOTkasze B NpuvemMe [OOKYMEHTOB, HeobxoauMbix AnNg
npegocTaBneHnsa MyHuuunanbHon ycnyrn (npunoxeHne Ne 3 Kk HacToswemy
aAMWUHNCTPATUBHOMY perfiaMeHTy).

2.3.2. PesynbTtaT npegocTaBneHNa MyHULMNAnbHOW YCIyrn HarnpaBngeTcs
3aaBuTento B (OpPME  OMEKTPOHHOrO0  [OKYMEHTa, MOoAMNUCAHHOIO  YCUNEHHOM
KBannMuuMpoBaHHOM 3NEKTPOHHOW MOAMUCHI0 YNONIHOMOYEHHOIO JOMKHOCTHOrO nvua
OpeaHa (nnbo OpeaHa), B cooTBeTCTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpena 2011
roga Ne 63-03 «O6 anektpoHHON noanucuy (ganee — ®epepanbHbli 3akoH Ne 63-D3)
B INnyHbIM KabuHeT EpgumHoro noprtana. B cnyyae HanpaBneHus 3asdBrneHus

nocpeacTBoMm PecnyGnunkaHckoro nopTtana pesynbTaT npenocTaBneHus
MYHMUMNANbHON YCIyrM HanpaBrseTcs Tak XXe B NUYHbIA KabuHeT Pecny6nvkaHcKkoro
nopTana.

2.3.3. o BbIbOpy 3asBuTeEns pesynbTaT NPeaoCTaBfEHUS MyHMUMNANbHON
ycnyrn Bblgaetca B OpraHe wnu B MOLL B hopme 3k3emnngpa 3NeKTPOHHOro
AOKYMEHTa, pacneyaTaHHOro Ha OyMaxHOM HocuTene, 3aBEepeHHOro rnevatblo U
NoANUCbID COOTBETCTBEHHO YMOMHOMOYEHHOro AOSMKHOCTHOoro nuua OpraHa wnm
paboTHnka MOL.

2.34. 3agBuTenb  BApaBe  MNONyyYuTb  pesynbTaT  NpeaoCcTaBrieHus
MYHUUMNANbHOW yCnyru B popme 3MeKTPOHHOro JOKYMEHTa B TeYeHue cpoka OencTBUs
peaynbTata NpegocTaBeHnsa MyHUUUNanbHOM YCyri.

2.4. CpoK npegocTaBfieHUst MyHULMMANbHOW yCcrnyru, B TOM YuUCNe C Yy4eToM
HeobxogmMmocTn obpalleHMs B OpraHusauun, y4vacTBylolMe B NpeaocTaBreHumn
MYHUUMNANbHOW YCRyrM, CPOK MNPUOCTAHOBMEHUA MNPenoCTaBNeHUs MyHULMMIanbHOM
ycriyrm B CNnyyae, €ecnM  BO3MOXHOCTb  MPUOCTAHOBMNEHUS  npegycMoTpeHa
3akoHogartenctBoM Poccuiickon  depepaumn, CpoOK  BblgauuM  (HanpasneHus)
AOKYMEHTOB, ABMNAOLWNXCA pe3ynbTaToOM npefocTaBfeHnss MyHUUMNansHOW yenyru



2.4.1. MyHuumnanbHas ycrnyra npeaocTaBnsaeTca B TedeHne Tpex paboumx gHen.

2.4.2. TlpnocrtaHoBrEHNe CpoKa MpefocTaBfieHNA MYHULUMMNANbLHOMW YCryru He
npegycMOTPEHO.

2.4.3. HanpaBneHne OOKyMeHTa, SBASAIOLWErocs pesynbTatoM npenocTaBreHust
MyHUUMNANbHOM  yCriyrm B (popMe  SNEeKTPOHHOro  JOKYMEeHTa,  3asBUTESo
ocyllecTBNAeTCca B AeHb OPOPMIIEHMS U perucTpaumm pesynbTata npefocTaBneHus
MYHULUUNANbHOW YCIyri.

2.5. WcuepnbiBaowuini nepevyeHb [OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMM UMM UHBIMWA ~ HOPMATMBHLIMW  MPaBOBbIMM  akTamu  Ans
npeaocTaBneHnst MyHUMUMMNANbHOW YCnyrM, a Takke YCNyr, KoTopble SBRSOTCA
HeobXxoaMMbIMM U 06si3aTeNbHbIMKM ANS NPeAoCTaBeHUst MyHUMUMNAnbHbIX YCIyT,
nognexawmux npeacTaBneHuto 3asiBUTeNeM, Crocobbl MX MONyYeHUs 3asiBUTENEM, B
TOM YumCrie B 3NIEKTPOHHON hopme, MOPSIAOK UX NPeACTaBNeHns

2.5.1. na nonyyeHna MyHuMUMNANbHOW Yycnyrn 3asBuTenb npeacraBnser
crneayroLwmne JOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSAOLWMIA NUYHOCTL (HEe TpebyeTcs B crnydae obpalieHus
nocpeacteoM PecnybnvkaHckoro noprana);

2) OOKYMEHT, YAOCTOBEPSAOLMNIA NONTHOMOYNS NPeaCcTaBUTENS 3asaBUTENS;

3) 3asBneHue:

B popMe JOKyMeHTa Ha BymaxkHoM HocuTene (npunoxeHne Ne 4 Kk HacTodawemy
aAMWHUCTPATUBHOMY perfiameHTy);

B 3J1IEKTPOHHOM dopme (3anonHsieTcsa nocpencTBoM BHECEHUS
COOTBETCTBYIOLUNX CBEAEHWUA B 3NEKTPOHHYKD bopMy 3asiBfieHusl), NoanucaHHoe B
cooTBeTCTBUN C TpeboBaHMsMU nNyHKTa 2.5.3 agMUHUCTPATUBHOIO perrameHTa, npu
obpalleHnn nocpeactesom PecnybnvkaHckoro noprana;

4) B cny4vae, ecnu Ana npeaocTaBneHna MyHUUUNanbHOW ycnyru Heobxoamma
06paboTka nepcoHanbHbIX AaHHbIX fWUA, HEe SABMAKLWErocs 3asBuMTENneM, WU ecrnv B
COOTBETCTBUN C dpefeparnbHbiM 3akoHOM 06paboTka TakMx NepcoHanbHbIX AaHHbIX
MOXET OCYLLECTBNATLCS C COrnacus ykasaHHOro nvua, npy obpalleHnmn 3a nosyvyeHnem
MYHMUMNANbHOW yCnyrn 3asBuTenb LOMOMHUTENbHO MpeacTaBnseT LOKYMEHThI,
NoATBepXdawLme MonyyYeHne Cornacus yKasaHHOro nuvua WM ero  3aKOHHOro
npeactasntensa Ha o6paboTKy NepcoHanbHbIX OAHHbIX YKadaHHOro nuua. [JoKyMeHTbl,
noaTBepXaaroLime nosyvyeHue cornacusi, Moryt 6biTb npeactaBneHbl B TOM 4Yucne B
dopMe ANEKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnn 00513aHHOCTb XpaHeHWa [omoBon kHurnu go 31.12.2017
BO3naranacb Ha COBGCTBEHHMKOB >XWMbIX MOMELLEHUA, 3asBuTEneM npencTtaBnsaeTca
AOMOBast KHUra;

6) npaBoyCTaHaBNMBaLMe AOKYMEHTbI HA UHONBMAYATbHbBIV XXWUIOW AOM (ecnu
npaBo COOCTBEHHOCTU He 3aperucTpupoBaHo B EguMHOM rocygapcTBeHHOM peecTtpe
HEeOBWXMUMOCTU) — A58 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTN.

2.5.2. 3asBneHne n npunaraemble OOKYMEHTbl MOryT OblTb NpeacTaBeHbl
(HanpaBneHbl) 3adBUTENEM OOHUM U3 CreayrLmnx cnocobos:

1) yepe3 M®PL] Ha BGymMaxkHbIX HOCUTENSIX U B BUAOE INEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLMNX TpeboBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa;

2) nocpencteom PecnybnukaHckoro noptana B 9NeKTPOHHON dhopme;

3) B OpraH nn4yHoO unm nocpeacTBOM NOYTOBOW CBSA3M HA ByMa)KHOM HOCUTENeE.

3asiBneHne u npunaraemble LOOKYMEHTbl, NPW HanpaBfieHuM MNocpeacTBOM
NMOYTOBOW CBA3M, 3aBEPAIOTCHA B YCTAHOBEHHOM MOPSAKE.

2.5.3. 3asBneHne npu HanpasneHun nocpeactsoM PecnybnukaHckoro noprana
NnoAnMCbIBaETCS NPOCTON 3NEKTPOHHON NOANUCHIO 3asiBUTENS.



[na nonyyeHnss NpoCTOn 3NEKTPOHHOM NOANUCHK 3asiBUTENIO HEOBXOAMMO NPONTH
npoueaypy pernctpauuun (ayteHtudukaumm) B ECUA, a Takke noaTBepanTb YYETHYHO
3anuncob.

OnEeKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 06pa3sbl JOKYMEHTOB), yKasaHHble B
nognyHktax 2, 4-6 nyHkta 2.5.1 aAMUHUCTPATUBHOIO perfameHTa, 3aBepsioTcA
YCUNEHHOW KBanuuUMPOBaHHOW NOAMWUCHLIO NUL, YMOMHOMOYEHHbLIX Ha co3fdaHue U’
noanMcaHne Takmx AOKYMEHTOB, B TOM YMCIle HOTapuycamu.

OnNEeKTPOHHbIE AOKYMEHTbI (3NIEKTPOHHbIE 00pa3sbl AOKYMEHTOB), NpunaraemMblie K
3as1BNEHN0, B TOM YUCIe LOBEPEHHOCTU, HaNpaBnsTCcs B BMae annos B oopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KauecTtBO npefoctaBnseMbiX 3NEKTPOHHbIX AOKYMEHTOB (9MNEKTPOHHbLIX 06pa3oB
[OKYMEHTOB) OOSDKHO MO3BOMATb B MOSIHOM OObemMe npoynTaTb TEeKCT OOKYMEHTa U
pacno3HaTb PEKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aA9BUTENS:

1) npeacTaBneHnss AOKYMEHTOB N MHpOPMaLUN UK OCYLLIECTBIIEHUS AENCTBUMN,
npeacTaBneHne wunu ocyLllecTBreHNe KOTOPbIX He NpegyCMOTPEHO HOpMaTUBHbLIMU
NPaBOBbIMW  aKTaMW, PErynmpylowmMMn OTHOLLIEHMS, BO3HMKaKOWMe B CBSA3N C
npegocTaBneHnemM MyHUUUNANbLHOM YCIyru;

2) oCyLleCcTBIeHUss AENCTBMA, B TOM YUCre COorfacoBaHun, HeobxoauMMmbIX Ans
NONyyYeHUss MyHUUMNanbHOM YCryrm W CBA3a@HHbIX C obpaweHneM B UHble
rocy4apCTBEHHblE OpraHbl, OpraHbl MECTHOrO CaMoynpaBfeHusl, opraHv3auuu, 3a
NCKNIOYEHNEM MOSMyYeHUss YCnyr W MOfyvYeHus [JOKYMEHTOB W MHGOpMauuu,
npeaocTaBnsemMbiXx B pe3ynbTaTe MNpeaoCTaBNeHUss TakuxX YCMyr, BKITOYEHHbIX B
nepevHn, ykasaHHble B 4Yactm 1 cratem 9 PepepanbHoro 3akoHa Ne 210-93
(HeobxoanmbIX 1 06a3aTENbHbBIX YCAYT);

3) npeacrtaBneHuMst OOKYMEHTOB WU WHdoOpMauuu, OTCyTCcTBME W (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBannCb MpyU MepBOHa4YaribHOM OTKase B npueme
[OKYMEHTOB, HeobxoouMMbIX ANA NpefocTaBfieHUs MyHuuunanbHOW ycnyru, nubo B
NpeaocTaBNeHNN MyHULMNANBHOWN YCyr, 3a UCKNYEHNEM CeayoLWnX Cry4vaes:

a) u3MeHeHuMe TpeboBaHMA HOPMATUBHbLIX MNPABOBbLIX AaKTOB, KacaloLMXCS
npeaocTaBnNeHNa MyHULMNANbLHOM yCryru, nocne nepBoHavanbHON nogayvn 3asBneHuns
0 NpefocTaBfeHnn MyHUUUNANbHOW YCIyru;

6) Hannume owmnbOK B 3aABNEHMM O NPESOCTABNEHNUN MYHULMMANBHON YCAyrn m
AOKYMeHTax, MOAaHHbIX 3asiBUTenemM nocre nepBoHavanbHOro oTKasa B npueme
AOKYMEHTOB, HeobxoouMMmbIX AN NpefocTaBfeHus MyHuuunanbHOW ycnyri, nubo B
npeaocTaBneHNN MyHUUUNANBbHOW YCYrn U HE BKIMOYEHHbIX B MPeACTaBNeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYEHME CpoKa OENCTBUSA AOKYMEHTOB UM U3MEHEHNE UHOpMaLUKn nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HEOOXoaUMbIX AN NpeaocTaBreHuns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BblSIBNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakta  (NpPU3HaKOB)
OWMBOYHOro MnM MPOTUBOMPABHOrO AencTBuA (6e3gencTBus) OOMKHOCTHOro nuvua
OpraHa, pa6oTtHuka MO®Ll, npu nepBoHayYanbHOM OTKa3e B MNpPUEME [AOKYMEHTOB,
Heobxo4MMbIX AN NPefoCTaBneHns MyHUUMnanbHoOM ycnyri, nnbo B npeaocTaBneHnm
MYHMUMMNANbHOW yCnyrn, O 4YemM B MUCbMEHHOM BWAE 3a MOAMUCLIO PYKOBOAUTENS
OpraHa npu nepBoHayarbHOM OTKa3e B MNpYeMe [OKYMEHTOB, HEOOXOAWMbIX AnS
NpeaocTaBnNeHns MyHUUMNAnNbHOM yCryrn, yBeAOMIIsieTCs 3asiBUTeNb, a Takke
NPUHOCATCHA N3BMHEHUS 3a AOCTaBfIEHHble HeYya0bCTBa;

4) npepocTaBneHnss Ha OymMakHOM HocuTene [OOKYMEHTOB M WHopmauumu,
9NEeKTPOHHbIE 06pa3sbl KOTOPLIX paHee Obiny 3aBepeHbl B COOTBETCTBUN C NMYHKTOM 7.2
yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHNEM crnyyaes, ecnu
HaHeCeHne OTMETOK Ha Takme AOKYMEHTbl MO0 uX n3bAaTue SABNAETCs HeobXoanMbIM



ycnosmem npenocrtaBiieHUA rocynapCTBeHHon nin MyHl/lLl,I/II'IaJ'IbHOI7I ycnyriu, M WMHbIX
cny4yaes, YCTaHOBJIEHHbIX Cbeﬂ,epaﬂbelMVI 3aKOHaMW.

2.6. WcuepnbiBalowmi nepevyeHb [OOKYMEHTOB, HEOOXOAMMLIX B COOTBETCTBUM C
HOPMaTUBHLIMW MPaBOBbLIMW akTaMu ANA NpeaoCTaBlieHUs MYyHUUMNAanbHOW YCIyru,
KOTOpble HaxO4ATCS B PaChOpsKEHUM roCy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOrO
camoyrnpaBneHns 1 noaBedOMCTBEHHbIX OCYAapCTBEHHbIM OpraHaMm WM opraHam
MECTHOro camoyrnpaBfieHns1 opraHM3aunin n KoTopble 3asBUTENb BNpaBe NpeacTaBuThb,
a Takke crnocobbl UX NONy4YeHUst 3adBUTENSIMU, B TOM YUCRE B 3NEKTPOHHOM hopme,
nopsagok WX  MNpeAacTaBneHus;  rocyfapCTBEHHbIM — OpraH, opraH  MEeCTHOro
camoynpasrfeHnss NMbo opraHu3auus, B pacrnopskeHUN KOTOPbIX HAXOAATCA OaHHble
AOKYMEHTbI

2.6.1. MNonyyatoTca B pamkax MeXxBeJOMCTBEHHOIO B3aMMOLAENCTBUA:

* BbiNUCKka u3 EguMHOro rocygapCTBeHHOro peectpa  HeOABMXKUMOCTM — —
depepanbHasn cnyxba rocygapCTtBEHHOM pernctpaunn, kKagacrtpa u kaptorpaduu;

s CBefeHus O OeuCTBylLWEeM nacrnopTte rpaxgaHuHa Poccuinckon degepaunm
— MB]] Poccuu;

* CBefeHus 0 HoTapuanbHOW foBepeHHOCTU — PefepanbHas HoTapuarbHas
nanara.

2.6.2. 3aaBuTenb BNpaBe NpeaocTaBuUTb LOKYMEHTbI (CBeOeHMUsl), yKa3aHHble B
noanyHkTe 1 nyHkTa 2.6.1 agMUHUCTPATUBHOIO perrnamMeHTa, B popMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEpeHHblX YCUIIEHHOW  KBanuUUMPOBAHHOW  MNOAMNUCBID  Nv,
YNOMHOMOYEHHbLIX Ha CcoO34aHve W MoAMuMCaHWe Takux [AOKYMEHTOB, npwu nopaye
3asiBrieHus.

2.6.3. HenpencraBneHne (HeCBOEBPEMEHHOE MpeACTaBfeHNe) yka3aHHbIMU B
nyHKTe 2.6.1 agMWHUCTPaATMBHOrO pernameHTa opraHamu rocygapCTBEHHOW BracTw,
opraHamuM MEeCTHOro camoynpasfeHusi, OpraHn3aunsaMmn OOKYMEHTOB UM CBELAEHUN He
MOXeT ABNATbCA OCHOBaHMEM ANA OTKasa B NpeocTaBleHnn MyHULMNansHOM yCnyru.

2.6.4. [JOmMKHOCTHOE nMUO M (MnNKn) pabOTHMK, yKa3aHHbIX B NyHKTe 2.6.1
aAMUHUCTPATUBHOIO perfameHTa OpraHoB W oOpraHusauun, He npeacrasMBLUME
(HecBoeBpeMEHHO MNpeAcTaBMBLLME) 3amnpoLlUEHHbIE U HaxXo4ALWMECS B pacrnopsiXeHun
AOKYMEHT U1 cBefeHusi, nognexaTr agMUHUCTPATUBHOW, ANCUMMIMHAPHOW UM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKOHOAAaTeNbCTBOM Poccunckon depepauum.

2.6.5. 3anpellaetca TpeboBaTb OT 3asBUTENA LOOKYMEHTbl CBeLEHWS, B TOM
yucrne noaTBepXAawlMe BHECEHWe 3asBuTeneM nnatbl 3a nNpefocTaBfieHue
MYHUUMNANbHOM YCNYrn, HaxodslWmecss B pacrnopsiKeHUU rocyaapCTBEHHbIX OpraHos,
OpraHoB MECTHOro camoynpasneHnsa 1 NogBeAOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHam
WM opraHam MecTHOro camoynpaBfeHns opraHmM3aumni.

HenpencraBneHve 3asBuTeneM AOKYMEHTOB, COAEpPXallMX CBeLEHUs, KOTopble
HaXoOATCA B pacropsiKEHUW rOCyapCTBEHHbIX OpraHoB, OpPraHoB  MECTHOro
camoyrnpaBneHns v noaBedOMCTBEHHbIX OCYyAapCTBEHHbIM OpraHam unu opraHam
MECTHOIO CaMoyrnpaBfeHna opraHu3auui, He 4BMSETCS OCHOBaHMEM AN OTKasa
3asBUTENO B NpegocTaBneHnn MyHULMNansHOM YCnyru.

2.7. cyepnbiBaloWwmMn nepeyeHb OCHOBaHWA ONA OTKa3a B NpuemMe [OOKYMEHTOB,
HeobXxoanMbIX ans npegocTaBneHus MYHULUMNANbHOM ycrnyrm

2.7.1. OcHoBaHMAMM AN OTKasa B NpuMemMe AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHna MyHUUMNANbHOW YCIyri, SABAAIOTCA:



1) npeacrtaBneHHble 3asiBUTENIEM OOKYMEHTbl coAepXaT MNoOYUCTKUM U
ncnpasneHnsa TekcTa, He 3aBepeHHbIe B Nopsaake, yCTaHOBAEHHOM 3aKOHO4ATENbCTBOM
Poccuinckon ®egepaunu;

2) DOKYMEHTbl coaepXaT MNOBPEXAEHWUHA, Hanuume KOTOpbIX He MNO3BOSISIET B
nonHoM obObeme uncnonb3oBaTb WHAOPMALMIO W CBEOEHUs, coaepXawuecsa B
AOKyMeEHTax Ans npefocTaBneHns MyHUUMNAnNbHOW YCNyru;

3) npeacTaBneHHble OOKYMEHTbl WX CBEAEHUA YyTpaTUnu CUny Ha MOMEHT
obpalleHna 3a MyHMUMNanbHOM YCNyron (4AOKYMEHT, yOOCTOBEPSOLWNA MOSTHOMOYUS
npeacraButensa 3adBuTens, B cnyyae obpaweHuss 3a npenoctaBneHuMeM
MYHULMNANbHOW YCAYr YKasaHHbIM JIULIOM);

4) nopgada 3adABNeHNs O MpPedoCTaBNEeHUN MyHUUMNANbHOW  YCryrm W
AOKYMEHTOB, HeobxoauMmbiX ANA NpefocTaBfeHns MyHMUMnanbHOW  yCrnyrn, B
9NEKTPOHHOM hopMeE C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHuN;

5) HekoppeKkTHOe 3anofnHeHne oba3aTenbHbIX Noien B opMe 3asiBfieHNs, B TOM
yucne B UHTEpakTMBHOM dopme 3asaBneHuMss Ha PecnybnvkaHckom nopTtane
(HepgocToBepHOE, HEMonHoe, NMMBo HenpaBUbHOE 3anofIHEHUE);

6) npeacTaBreHWe HEemnorHOro KOoMMfeKkTa [OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHns MyHULMNANbHOW YCNYyru;

7) 3asBrieHne O NnpeaocTaBfeHun yCryrm nogaHo B OpraH rocygapCTBEHHOM
BNacTu, opraH MECTHOrO camoyrnpaBfieHNs UM opraHn3auunio, B NOSTHOMOYNSA KOTOPbIX
He BXOAUT NpefocTaBneHne MyHULmMnansHOM yCnyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatbern 11 degepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9nekTpoOHHOW noAMUCKU» YCNOBUW NPU3HAHUSA
AEeNCTBUTENBHOCTN YCUNEHHOM KBanNnUUMpOBaHHOW 3MEKTPOHHOM NOLMUCH.

2.7.2. lNepeveHb OCHOBaHUM N4 OTKas3a B npuemMe OOKYMEHTOB, HEOOXOAUMbIX
ANA NONyYEHNA MYHULMNANbHOW YCAYrn, ABMSIETCA NCYEPNbIBAOLLUM.

2.7.3. PeweHne o6 oTkase B npuemMe 3asiBfieHUs U OOKYMEHTOB, HEOBXO04MMbIX
ANs NpefocTaBneHns MyHUUMNANbHOM YCNYrn, MOXET OblTb MPUMHATO Kak BO BpeMsi
npuemMa 3asiBuTend, Tak M nocne nosiydeHuss OTBETCTBEHHbIM [OSMKHOCTHBIM JIULIOM
OpraHa HeobxoaMmbIX ANA MNPeaoCTaBfeHNS MyHUMUMNANbHOW YCryrM OOKYMEHTOB
(cBepoeHun) C NCnonb3oBaHNEM MEXBEeAOMCTBEHHOIO MHGOPMaLMOHHOIO
B3aMMOAENCTBUS, B CPOK, He npeBbllaowmn 9 pabounx gHENW CO OHA perncrpaumm
3asBNeHus.

2.7.4. 3anpewaeTtca oTKasblBaTb B MpUEME 3asiBIEHNA U UHbIX OOKYMEHTOB,
HeobXoauUMbIX ANs  NpefoCTaBNeHus MyHUUMNanbHOW ycnyru, B Criydae ecnu
3asBreHne Wu [OOKyMEHTbl, Heobxogumble ONA NpenoCcTaBfieHUMs MYHULMNANbHON
ycriyrm, nodaHbl B COOTBETCTBUM C MHOpMauMen O Ccpokax WU nopsigke
npenocTaBneHns MyHuUUMnanbHOW ycnyrk, onybnukoBaHHom Ha EagwmHom noptane,
PecnybnukaHckom noprane.

2.8. VlcuepnbliBalowmMin nepevyeHb OCHOBaHWA ANt NPUOCTaHOBMNEHMS WM OTKasa B
npegocTaBneHn MyHUUMNANbHOW YCIyru

2.8.1. OcHoBaHuA AN NPUOCTAHOBMEHUA NPEenOCTaBMEeHUs MyHULMNANbHON
yCIyrn oTCyTCTBYIOT.

2.8.2. OcHOBaHUA Ana oTKasa B NpeoCTaBeHNN MyHULMNANbHON YCyru:

1) B npeacTaBneHHbIX 3asBneHnn n (Mnn) AOKyMeHTax COLAEPXUTCHA HenosnHasa u
(Mnn) HepgocToBEpHasa NHPOPMaLNS;

2) noctynneHve OTBeTa oOpraHa rocyaapCTBEHHOM BMacTW, OpraHa MeCTHOro
camoynpasneHnss NMbo NoABEAOMCTBEHHOW OpraHy roCcy4apCTBEHHOW BRacTn unu
opraHy MEeCTHOro camoyrnpaBfeHuUs OpraHuM3aumm Ha MeXBELOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByOWero o6 oTCyTCTBUM JOKYMEHTA U (Mnn) nHopmauumn, HeobxoanMbix



ANA nNpefocTaBnNeHus MyHUUMNanbHOW YCryru, ecnu COOTBETCTBYIOLUN OOKYMEHT He
Obin NnpeacTaBneH 3agaBuTenem no coO6CTBEHHON MHNLMATUBE;

3) oTcyTCTBME CBeAEeHWA O perncTpaumm rpaxgaHuHa no MecTy XUTeNbCTBa
(npebbiBaHMs) B pacnopsiKeHNN opraHoB MECTHOIO caMOoynpaBfieHus!.

2.8.3. llepeyeHb OCHOBaHMM AN OTKas3a B NpefoCTaBfeHUMM MyHMUMNansHOW
yCrnyrn siBNSieTCs1 UCHEPNbIBAOLLNM.

2.8.4. 3anpellaeTcs oTKasblBaTb B NpeAoCTaBleHnn MyHUUMNaribHOW YCnyrn B
cnyyae, €cCnu 3asiBfieHne O npeaocTaBfeHUn MyHUUMNAanbHOW YCnyru nodaHo B
COOTBETCTBUM C UHPOPMALMEN O CPOKaxX U NMopsiake npeaoctaBreHnss MyHUUMNansHOm
ycnyrin, onyénukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.9. MNopsapgok, pasmep M OCHOBAHUSA B3UMaHUS rocy4apCTBEHHOM MOLUMMHBLI UM MHOW
nnaTbl, B3UMaemMoWn 3a npegocTasreHne MyHUUunanbHOW yCryru

MyHuLuMnanbHas ycnyra npegocraBnseTcs Ha 6e3B803mMe3HON OCHOBE.

2.10. NepeyeHb ycnyr, KoTopble SABASATCA HeobxoauMbIMM M ObsA3aTefNbHbIMKM ONs
nNpeaoCTaBNeHNs MyHUUMNANbHOW YCNyrn, B TOM YMCIE CBEOEHUS O [OOKYMEHTe
(OOKyMeHTax), BblgaBaeMOM (BblgaBaeMbIX) OpraHuMsaumsaMu, Yy4yacTBYOLWWMKA B
npenocTaBneHUM MyHUUMNANbHbIX YCIyr

MpepoctaBneHne HeobxoanMMbIX U 06s13aTENbHbBIX YCIYT HE TpebyeTcs.

2.11. MNopsgok, pasMep M OCHOBaHWA B3MMaHWA nnaTbl 3a NpefoCTaBfieHue YCnyr,
KOTopble SBRAOTCA HeobxoaumbiMM UM obs3aTenbHbIMU  ANA  NpefocTaBfeHns
MYHULMNANbHOM YCNyru, BKIo4aa MHMOpMaUuKo 0 MeTOUKe pacyeTa pasmepa Takoum
nnaTbl

MpepocTaBneHne HeobxoAMMbIX U 0BsI3aTenbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbIA  CPOK OXMAaHMs B odepean Npu  nogadye 3anpoca o
npeaocTaBneHMM MyHULMNANbLHOW YCRyru, ycnyru, npegoctaBnseMon opraHu3aumen,
yyacTBylOWEen B MpeaoCTaBfleHUN MyHULMNANbLHOW ycnyr, WU nNpu  MNonyyYyeHuu
peaynbTata NpegocTaBreHNs Taknx ycrnyr

2.12.1. Bpema oxugaHus Npu  nogade 3asiBieHUs Ha  NOfyvyeHue
MyHUUMNanbHOW ycnyru - He 6onee 15 MUHYT.

2.12.2. MNpun nony4yeHun pesynbtaTta NpefocTtaBneHUs MyHULUUNANbHOW YCIyru
MaKCMMarbHbIN CPOK OXNOAHUA B 0Mepeaun He JOIDKEH npesbiwaTb 15 MUHYT.

2.13. Cpok n nopsgok perucrpauum 3anpoca 3asiBuTens O npegocTaBfieHUu
MYHUUMNANbHOW YCIyrm 1 ycnyru, npenocraBnsgeMon opraHusauuven, y4acTByoLen B
npegocTaBneHn MyHUUMNANbHOM YCNyru, B TOM YUCHE B 3NEKTPOHHOM hopme

2.13.1. Mpun nnyHom obpawieHmnn B MOL| B AeHb nogayn 3asiBfieHnst 3asiBUTENHO
BblaaeTcs pacnucka m3 AVC MOL ¢ pernctpaumMoHHbIM HOMEPOM, NOATBEPXKOAKOLLMM,
4YTO 3asBfieHMe OTNpPaBMEeHO, N 4aTOM Nodadn 3asBneHus.

2.13.2. Tlpu HanpaBneHun 3asiBfeHns nocpeacTsomMm, PecnybnvkaHcKoro
nopTtana 3asiBUTENb B [AEHb MNo4ayu 3adBfeHus rnonyvyaeT B JfIMYHOM KabuHeTe
PecnybnukaHckoro  noptana W MO 3MEKTPOHHOW  MoyTe  yBeAOMIIEHME,
noagTeBepxaawollee, YTO 3adBfNEeHMe OTNpaBfieHO, B KOTOPOM  YyKasblBalTCA
perncTpaunoHHbIN HOMep 1 JaTa nogayvn 3asBreHns.



2.13.3. lpu nnyHom obpaweHmn B OpraH B [AOeHb Nodadn 3asaBrieHUs
YNONMHOMOYEHHbIM AOSMKHOCTHBIM Nuuom OpraHa 3asiBUTEN BblgAeTCHa pacnucka 13
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMBbI, NpeaHa3Ha4YeHHOW AONsi OKa3aHus
rocy4apCTBEHHbIX M MyHMUMNANbHBIX YCIYr, C PerncTpaunmoHHbIM HOMEPOM, AaTown
nogayun 3asiBrieHust U nepevyHemM npencraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NoOMeLLEHUAIM, B KOTOPbIX NPeaoCTaBnseTcsa MyHuuMnanbHas
ycrnyra, K 3any oXxugaHusa, MectaMm Afs 3anoSfiHEHMsI 3anpocoB O MNpefoCTaBieHUM
MYHMUMNANbHOW YCnyrn, MHPOPMALMOHHBIM CTeHAaM ¢ obpasuammn UX 3anosIHEHUS U
nepevyHemM OOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBNEeHUs KaXaon MyHMUMNanbLHON
ycryru, pasmeLweHuio U oopMIeHnio BU3yanbHOW, TEKCTOBOW U MYNbTUMEOUNHON
MHopMaUUK O nopsake NpesoCTaBNeHUs Takon YCrnyrn, B TOM Yucrie K obecneveHumto
AOCTYNHOCTU AN MHBANMAOB yKa3aHHbIX 0OBHEKTOB B COOTBETCTBUM C doefepanbHbIM
3aKoHOAATENbLCTBOM U 3akoHogaTenbCTBOM Pecnybnuknm TatapctaH O couumanbHOn
3awmTe MHBanuaos

2.14 1. lNpepocraBneHve MyHULMNANbHOW yCnyrn OCyLLecTBSAeTCa B 30aHUAX U
nomMeLleHunsXx, 000pyaoBaHHbIX MPOTUBOMOXaPHOM cucTtemom n cucTtemom
NOXXapOoTYyLLEHWS.

Mecta npuema 3asButenen obopyayrTca Heobxoaumon wmebenbio Ons
odopMIIEHNS] AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHOAMWN.

2.14.2. B cooTBeTCTBUM C 3akoHopaTenbctBoM Poccunckon depepaumm o
coumarnbHOW 3almTe MHBaNMOoOB B Uensx 06ecnpendaTCTBEHHOro JocTyna K MecTy
npeaocTaBneHnsa MyHuLmMnanbHOW ycrnyrn obecneynBaeTcs:

+ obecneunBaetca 6ecrnpensiTCTBEHHbIN [OCTYN WHBANMMAOB K MeCTy
npeaocTaBneHna MyHUUMNanbHON ycnyrn (yooOHbIM BXO4-BbIXO4 B MOMELLEHMS U
nepemMeLleHne B Nx npegenax);

* BM3yalbHas, TeKCToBad W MynbTUMeunHas WHdopMauus O nopsake
npegocTaBneHns MyHULMNanbHOMW yCcnyru pasmelaeTcsa B yOOOHbIX ANs 3asiBUTenemn
MecTax, B TOM YMCIe C Y4ETOM OrpaHNUYEHHbIX BO3MOXHOCTEN MHBANUOOB;

*  COMPOBOXOEHMEe WHBANuMAOB, MMEKLLMX CTONKME pacCTpPoncTBa OyHKLMU
3pPEHUs N CaMOCTOSTENBbHOIO NepeaBUMXEHUS, U OKa3aHe UM NMOMOLLN;

*  BO3MOXHOCTb CaMOCTOSATESIbHOMO MepeaBuKeHUss Mo Tepputopun, Ha
KOTOPOW pacnofnoXeHbl OObEeKTbl COouManbHOW, WHXEHEPHOW W TPaHCMOPTHOWM
NHPACTPYKTYp, BXoOa B Taknme oObekTbl M BbiXxO4a M3 HUX, MOCAAKM B TPAHCMOPTHOE
CPEACTBO M BbICAAKN U3 HEFO, B TOM YMCIe C UCNOSTb30BaHUEM KpPeCna-KOMSICKU;

* Hagnexawee pasmelleHve obopyaoBaHUs M HocuTenem uHdopmaumu,
HeobxoamMbIx Ans obecneyeHnsa 6ecnpensTCTBEHHOro AOCTyna MHBANUAOB K ycryram
C Y4ETOM OrpaHNYeHUn NX XXU3HeOeAaTeNbHOCTY;

« paybnupoBaHne HeobOXoouMOW ANSA WHBANMAOB 3BYKOBOW W 3pUTENbHOWN
WHpoOpMaUuK, a Takke Hagnucen, 3HaAKOB M WMHOW TEKCTOBOM W rpaduyeckomn
MHOpMaUUKN 3HaKamMu, BbINOSTHEHHBIMU pernbedHO-ToYeYHbIM WpudToM Bpanns;

*  [ONycK cypaonepesoaymka u TudrnocypaonepeBogymka;

*  gonyck cobakn-npoBOAHMKA NPU HanM4Yun OOKYMEHTa, NOATBEePXAatoLwero
ee cneuyuanbHoe obyyeHMe W BblgaBaemoro no ¢opme M B MOpsiake, KOTopble
yCTaHoBMeHbl npukasoM MuHUCTepCcTBa Tpyda WM coumanbHOW 3awuTbl Poccuinckon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMblI [OKYMEHTA,
noaTrBepxaatollero cneuvanbHoe o6ydeHne cobaku-NnpoBOAHWMKA, W MNOpsiAka €ero
Bblaaumy».

2.14.3. TpeboBaHua B 4actTm obecnevyeHnss [OOCTYNHOCTM NS MHBANUOOB
00bEeKTOB, B KOTOpPbIX OCYLLECTBNAETCA npefocTaBfieHne MyHUUMNanbHOW yCryru, u
cpeacTs, WUCMONb3yemblX MNpW MpeaocTaBleHUn MyHUUMNanbHOW YCryru, KoTopble



ykaszaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfameHTa,
NpUMeEHATCA K obbektam W cpeactBam, BBeAEHHbIM B 3KCnyatauuio  unu
npoLweawmnmM MoaepHU3aunio, pekoHcTpykuuto nocre 1 nona 2016 roga.

2.15. NokasaTenn QOCTYNHOCTU U KayecTBa MyHUUMNANbHOW YyCryrn, B TOM 4uchne
KONMMYeCTBO  B3aUMOAEWCTBUA  3asBUTENs C  AOSDKHOCTHbIMM - NuuamMu  npu
npefocTaBneHNM MyHULMNANbHOW YCNYrM U WX MNPOAOIXUTENbHOCTb, BO3MOXHOCTb
nonyyeHnss MHopmauun O Xxode nNpefocTaBfeHUs MyHUUUNANbHOW YCnyru, B TOM
yucne € MCMonb3oBaHWEM  MHPOPMALMOHHO-KOMMYHUKALMOHHBIX — TEXHOMOMNN,
BO3MOXHOCTb MO0  HEBO3MOXHOCTb  MOMYYEHUS  MyHUUMNANbHOW  ycryrm B
MHOrOgYHKLMOHANbLHOM LieHTpe NpeaocTaBneHnsi rocyaapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr (B TOM 4yucrne B NOSIHOM o6beMe), B Nbom TepputopmnanbHOM nogpasgeneHum
opraHa WCMOMHUTENbHO pacnopsaauTenbHOro opraHa MeCTHOro camoynpasrieHus, no
BblbOpy 3asBuUTENS (3KCTEpPPUTOPUMArbHBIA - MPUHLMM), NOCPEACTBOM 3anpoca o
NpefoCTaBNeHNM HECKOSbKMX FOCYyAapCTBEHHbIX W (MM) MyHUMUMNAnNbHbIX YCNyr B
MHOTOYHKLMOHANbHbIX LeHTpax npegocTaBneHuns rocyaapCTBEHHbIX n
MyHUUMNanbHbIX yCcnyr, npegycMoTpeHHoro crtaTtbern 15.1 ®depepanbHoro 3akoHa
Ne210-d3 (KOMMMEKCHbIN 3anpoc)

2.15.1. lNokasaTtenamm JOCTYMHOCTU MpefoCTaBfeHnss MyHUUMNAnbHOW YCryru
ABMAKOTCA:

pacnosioXXeHHOCTb NOMELLEHNSA, B KOTOPOM BeJeTCs NpueM, Bblgada JOKYMEHTOB
B 30HEe JOCTYNHOCTM OBLEeCTBEHHOrO TpaHCMNopTa;

Hanuyne Heobxo4MMOro KonmuyecTBa CNeumanncToB, a TakkKe MNOMELLeHUn, B
KOTOPbIX OCYLLECTBMASETCA NPUEM JOKYMEHTOB OT 3asiBUTESNEN;

HanuuMe wucyepnbiBawLWen uHpopMaumMm O crnocobax, nopsake UM Cpokax
npegocTaBneHns MyHMUMNanbHOM YCrnyrm Ha WHAOPMAUMOHHbLIX CTeHaaX, EanHom
nopTtane, PecnybnukaHckom nopTane, opunuynanbHOM canTe MyHULMNANIbHOMO panoHa;

oKasaHuMe mnomMowM WHBanNuMaam B npeofoneHnn 6HapbepoB, MeLlakLwmx
NOMNYyYEHUIO UMW YCIYT HapaBHe C APYrMMY nNnuamu.

2.15.2. TokasaTenamu kadecTBa MpedoCTaBNEeHUss MyHULMNANbLHOW yCryru
ABNAOTCA:

* cobniogeHne CpokoB NpuemMa n pacCMOTPEHNSA JOKYMEHTOB;

» cobnogeHre cpoka nornyyvyeHns pesyrnbTata MyHULMNANbHOW YCryru;

* OTcyTcTBME OOOCHOBaHHbLIX Xanob Ha HapyweHus aaMUHUCTPATUBHOMO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

* KONMYECTBO B3aUMOAENCTBMM 3asBUTENs C AOSMKHOCTHbIMM nuvuamu (6e3
yyeTa KOHCynbTaunmn):

B3aumogencteme 3aasutenss ¢ pabotHukamm OpraHa wnim MOL  npu
npeaocTaBneHnn  MyHUUMNANbHOW  YCNyrM  OCYLeCTBRseTCa OAWH  pa3  npu
npeacraBneHnmn 3asiBrieHnsi CoO BCEMU HEODXOOMMbIMU AOKYMEHTaMU;

OOVH pa3 B criydyae HeobxoouMOCTWU MNOSydeHus pesynbTaTa npegocTaBrieHus
MyHUuunaneHon ycnyrm B OpraHe wnu MOL, B dopme ak3emnnsipa 3MeKTPOHHOro
AOKYMeHTa Ha BymMaxxHOM HocuTene.

MpoJomKNTENBHOCTE OOHOMO B3aMMOAEWNCTBUSA 3adABUTENS C OOSDKHOCTHbIMMU
nuuamu Npu NpegocTaBneHu MyHULMNanbLHON yCryrn He npesbiwaeT 15 MUHYT.

3aaBuTENb BNpaBe OUEHUTb Ka4yecTBO NpeaoCcTaBfieHUss MyHULMNANbHOM YCryrm
C MNOMOLLbI YCTPOMUCTB MOABMXHOW paamoTenedoHHON CBA3W, C MCMNOSb30BaHMEM
PecnybnvkaHckoro nopTana, TepMuUHanbHbIX YCTPOUCTB.

2.15.3. Hpbopmaums o xoge npefocTaBreHns MyHULMNanbHOW YCryrn MOXeT
OblTb nonyvyeHa 3asBuTenem B JnUYHOM kKabuHeTe Ha EguvHom noprane,
PecnybnnkaHckom noptane, B OpraHe, ML,



2.15.4. lMNpepocTtaBneHne MyHULMNANbHOW YCAYrM OCYLLEeCTBNAETCS B IOOOM
MoL no Bbibopy 3aaBuTEns HeE3aBUCMMO OT MecTa €ero XuWTenbCctBa WM mecTta
haKkTN4eckoro npoxmeaHua (npebbiBaHns) Ha TeppuTopun Pecnybnuku TaTtapcTtaH no
SKCTeppUTOpManbHOMY NPUHLMNY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOMO 3anpoca He npefocTaBnaeTcs.

2.16. VIHble TpeboBaHus, B TOM 4YuCrie yyYnTbiBalOLME OCOBEHHOCTM NpeaocTaBieHus
MYHMUMNANbHOW yCryrm MO 3KCTepputTopuanbHOMYy MpuHUMny (B Ccnyyae, ecnu
MyHUUMNanbHas ycnyra npegocTaBnseTcss Mo 3KCTeppuTopuanbHOMY MNPUHLMNY) Y
0COBEHHOCTN NpefoCTaBNEHNS MyHULMMNANBHOW YCNYr B 3NIEKTPOHHOW hopme

2.16.1. lNpu npegoctaBNeHNN MYHULMMNASNIBHOW YCNYyrn B 3NEKTPOHHOW dhopme
3asiBUTENb Bnpase:

*  nonyyYntb  WHopmauuio O nopsgke Mo cpokax — npegocTaBneHus
MyHMUMNANbHOW ycnyrn, pasMmelleHHyio Ha EpguHom noptane, PecnybnvkaHckom
noprane;

* nopatb 3adBfeHne O NpefoCTaBMeHUM MYHUUMUNANbHOW YCAYrM U WUHblEe
AOKYMEHTbI, HeobxoauMble And NnpeaocTaBNeHna MyHULMNANbHOW yCnyru, B TOM Yuchne
AOKYMEHTbI 1 MHGOPMaUUIo, 3NeKTPOHHbIe 0bpasbl KOTOPLIX paHee Obifiv 3aBEpPEHbI B
COOTBETCTBUMN C NYHKTOM 7.2 yacTn 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem PecnybnnkaHckoro noprana;

*  MONyYnTb CBEAEHUS O XOAEe BbINOSIHEHUSA 3asdABMeHWA O NpefocTaBneHUn
MYHUUMNANbHOW YCAYrK, NOAAHHbLIX B 9NIEKTPOHHON hopMe;

*  OCyLLEeCTBUTb OLIEHKY KayecTBa NpeaocTaBneHnss MyHUUUNansHOM yCnyru;

*  nony4nTb pesynbTaT NpegocTaBneHus MyHUuunanbHOM YCnyrm B doopme
9NEKTPOHHOIO JOKYMEHTA;

* nopatb xanoby Ha pelwweHne n gencteme (besgencrteme) OpraHa, a Takke
€ero JOMMKHOCTHbIX N, MyHMUMMAnbHbIX CrAyXawmx nocpencrsoM PecnybrvkaHcKoro
noptana, noptana denepanbHON rocyaapCTBEHHOM WHAOPMALMOHHOM CUCTEMBbI,
obecneunBatowen npouecc gocyaebHoro (BHecyaebHoro) obkanoBaHWA pPELLUEHUA U
aencteun (6esgencTsnd), COBEpPLUEHHbLIX NPU NPeaoCTaBfieHMM roCyadapCTBEHHbIX U
MyHMUMNANbHbLIX  YCNYr OpraHamu, nNpefoCTaBnsioWUMM  FOCYOAPCTBEHHbIE U
MyHUUMNANbHbIE  YCIYrn, WX AOOSMPKHOCTHBIMM  NUUaMW, FOCYAAPCTBEHHLIMU WU
MYHULMNANbHBIMU CRY>XaLUMMU.

2.16.2. dopmupoBaHue 3asiBIEHNA OCYLLECTBASETCA NOCPeACTBOM 3anOfIHEHUS
3NEeKTPOHHOM dopMbl 3asBneHust Ha PecnybrnvkaHckom noptane 6e3 Heob6xoauMocTu
AOMNOSTHUTENBHOM NoAaun 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpwn hopmupoBaHum 3asiBneHnsa obecneynBaeTcs:

*  BO3MOXHOCTb KOMMPOBaHUS N COXPaHEHUS 3asiBNIEHUSI U UHbIX JOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBeHUs yCnyru;

*  BO3MOXHOCTb 3arofIHEHUSI HECKOSNTbKUMN 3asiBUTENSIMU OOHOW 3NEeKTPOHHOM
dopMbl 3asBneHna npu obpalleHun 3a ycnyramu, npegnonaralowumMm HanpasfeHue
COBMECTHOIO 3asiBfIEHNSA HECKOMBbKUMW 3a8BUTENAMM;

*  BO3MOXHOCTb Nneyatuv Ha GymMaKHOM HOcuTeNe KOMUWU 3NEKTPOHHOM (hopMbl
3asiBeHVs;

* COXpaHeHue paHee BBeOEeHHbIX B ANIEKTPOHHYIO (POopMy 3asBNEeHUs 3Ha4YeHumn
B NtobBOM MOMEHT MO >XefaHuK nosib3oBaTens, B TOM 4ucne npu BO3HUKHOBEHUU
ownboK BBOAA M BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHUIM B ANEKTPOHHYO PopMy
3asiBeHus;

*  3aroriHeHWe nornen SNeKTPOHHOW d)OpMbl 3asBNeHus OO0 Havana BBoAa
cBeOeHUn 3asiBUTeneM C WUCMNONb30BaHMEM CBeAeHWUn, pasmMelleHHbix B ECUA, wu



cBefeHun, onybnmMkoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacaroliencs
CBeJEeHUN, OTCYTCTBYIOLUNX B €4UHON cUcTeMe naeHTudukaumum n ayteHTndukaumm,

*  BO3MOXHOCTb BEpPHYTbCA Ha NtOOON M3 3TANOB 3aMOSIHEHUS SMEKTPOHHOW
dopMmbl 3a8BneHnsn 6e3 notTepu paHee BBEAEHHON MHGOPMaLK;

* BO3MOXHOCTb OCTyna 3asBWTENs K paHee MNoAaHHbIM MM 3asiBlieHUsIM B
TeYeHne He MeHee OJHOro rofa, a Takke YaCcTUYHO CCPOPMUPOBAHHBIM 3aSBNIEHNAM - B
TeyeHue He meHee 3 MecsILEeB.

2.16.4. 3anucb 3aaBuTenen Ha npuem B MOL| (nanee - 3anucb) ocyLecTBnaeTcs
nocpencteomM PecnybnmkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTenNto NpeaoCcTaBsieTCs BO3MOXHOCTb 3anmMcu Ha ntobble cBoboaHble Ans
npuema gaty n Bpemsi B npeaenax yCTaHOBEHHOrO B MHOMO(YHKLMOHANbHOM LIEHTpe
rpadomka npuema.

3anucb Ha onpegeneHHyo AaTy 3akaH4YMBaEeTCs 3a CYTKM A0 HaCTynneHusa 3Ton
Aarbl.

ans OCYLLIECTBMNEHMS npeaBapuTEnbHON 3anuncu nocpencTeoM
PecnybnukaHckoro nopTtana 3asBuTento HeobXOoAMMO ykasaTb 3anpalimBaemMble
CMCTEMOWN AaHHble, B TOM YUChE:

daMmnnuio, s, 0TYECTBO (NP HaANNYUK);

HoMmep TenedoHa;

aflpec 3NIEKTPOHHOM MOYTbI (MO XenaHuto);

Xenaemyto aaty u Bpems npyema.

B cnyyae HecooTBeTCTBMS CBeAEHUW, KOTOpble coolWwun 3aaBuTenb npu
npeaBapuUTENbHON 3anncu, AOKYMEHTaMm, NpeacTaBfeHHbIM 3asBUTENEM MPU FINYHOM
npueme, NnpeaBapuTenbHasa 3anucb aHHynmpyeTcs.

Mpn ocyuwecTBneHMn npeaBapuTenibHOM 3anucu 3asBuTento obecnednBaeTcs
BO3MOXHOCTb pacneyaTaTtb TanoH-NoATBepxaeHve. B cnydae, ecnu 3asButenb
CcoOOLWMT agpec 9NEeKTPOHHOW MNOYTbl, Ha YKa3aHHbI agpec Takke HanpaBnaeTcd
WHpopMaumnsa O MOATBEPXAEHUM npenBapuTENbHOM 3anucu C  ykasaHuem [faTbl,
BPEMEHN N MecTa npuema.

Mpu ocyuwecTBneHMn npeaBapuTenbHON 3anucu 3asBuTenb B obA3aTtenbHoOM
nopsigke MHoOpMMpyeTcss O TOM, YTO NpeaBapuTenbHasa 3anucb aHHynupyeTcsl B
criydae ero HesIBKM No uctedeHnn 15 MMHyT ¢ Ha3Ha4YeHHOro BPEMEHN npuema.

3asButens B Ntoboe Bpems BnpaBe O0Tka3aTbCA OT NpeaBapuUTEnbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3aABUTENHA COBEPLUEHUSA MHbIX OENCTBUIW, KpOME
NPOXOXAEHUA MAEHTUdMKaALUN N ayTEeHTMdUKALUUN B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbIMW akTamn Poccunckon Pepepaumn, ykasaHus uUenn npuema, a Takxke
npeaocTaBneHnsa cBeeHUn, HeobxoanMbIX ANs pacyeTa ANUTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbi Heobxoanmo 3abpoHnpoBaTh AN npuema.

3. CocTtaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOJIHEHUS aAMWHUCTPATUBHbLIX
npouenyp, Tpe6oBaHUs K NOPSAKY UX BbINOMIHEHUS, B TOM YUCIle OCOGEHHOCTH
BbINONIHEHUA aAMMHUCTPATUBHbLIX Mpouedyp B 3NEKTPOHHOW ¢hopme, a Takxke
0COGEeHHOCTH BbINOJIHEHUA aAMUHUCTPATUBHbIX npouenyp B
MHOroyHKLMOHaNbHbIX LIeHTpax

3.1. Onucaxue nocnegnoBsaTenbHOCTU AencTBum npu npegocTasneHnn
MYHULUMNANbHOW YCAyru

3.1.1. lNMpepocTaBneHne MyHMUMNaNbLHOW YCIyrn BKIoYaeT B cebs cnepyowime
afMUHUCTpaTUBHbIE Npouenypbl:
1) KOHCYNbTUPOBaHME 3asiBUTENS;



2) NpUHATME W PACCMOTPEHME KOMMMEKTa [OKYMEHTOB, NpeaCTaBEHHbIX
3asgBuTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3anpoCOB B OpraHbl, y4acTBywLME B
nNpefocTaBnNeHNM MyHULMNANbHON YCRyTu;

4) noaroTtoBKa pesynbTata MyHULMNANIbHOW YCyru;

5) Bblga4va (HanpaBreHne) 3asaBuTenNto pedynbtarta MyHUUUNanbHOW yCnyru;

6) ncnpasneHne TEXHNYECKMX OLLINBOK.

3.2. Oka3aHne KoHCynbTaunn 3asBuTero

3.2.1. OcHoBaHMeM Havana BbIMOMHEHNA a4MWHUCTPATUBHOW npoueaypbl
AaBnaeTca obpalleHne 3asBuTensd no BoMpocam, CBSA3aHHbIM C NpefoCcTaBrieHneM
MYHMLMNANbLHOW yCnyri.

HOMKHOCTHBIM — NnuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMWHNCTPaTUBHOM Npoueaypbl, ABNAETCA:

npu obpawieHnn 3aasutens B MOL, — paboTHuUk MPL;

npu obpaweHnn 3assutens B OpraH — cekpetapb CnOnHUTENbHOrO KomuTeTa
(Banee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3aaBuTenb Bnpase 00paTUTbCA 3a KOHCyINbTauMen O Mopsiake U CpoKax
npegoctaBneHna  MyHuuunanoHon ycnyrm B MOL, nmyHo m no TenedoHy wn
9NEKTPOHHOM NouyTe.

PaboTHnk MO®Ll koHCynbTUpyeT 3asBuTensi, B TOM 4Mcrne no coctasy, opme
npeacTaBnNAemMon OKyMeHTaumMm u apyrum Bonpocam Ans nonyydeHnss MyHUUmMnansHom
yCnyru.

3asButens MOXeT nonyyYntb MHGOPMaUMIO O NOopsiake NpefoCTaBneHus
MYHUUMNanbHOW ycnyri Ha ocuunansHom cante MOL http://mfci6.tatarstan.ru.

AOMUHUCTPATMBHbIE MNpoUeaypbl, YCTaHaBNMBAEMbl€ HACTOSLUMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Npoueayp  SBNATCSA:
KOHCynbTauus no cocTaBy, (opmMe npeactaBnsaseMon AOOKYMeHTauuu w  gpyrum
BOnpocam, Heo6xo4MMbIM AN NONyYEHUsT MyHULMNANbHOW YCyTu.

3.2.3. 3aaButens Bnpase obpatutbca B OpraH no TenedoHy u 3NeKTPOHHON
noyTe, a TakkKe NonyyYnTb KOHCYNbTaumo Ha PecnybnunkaHckom noptane, cante OpraHa
O rnopsigke W Cpokax MpedoCTaBneHUss MyHUUMNanbHOW ycriyri, B TOM 4ucre mno
cocTaBy, oopMe npeacTaBnAemMon AOKyMeHTauun n gpyrum Bonpocam Ansi NonyyYeHns
MYHULMNANbHOWN yCnyru.

[OMmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpPOBaHWE WHAOPMUPYET
3asBUTENSS B COOTBETCTBMM C TpeboBaHuaMm nyHkTa 1.3.4 agMMHUCTPaATMBHOIO
perrnameHTa.

AOMUHUCTPaATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHUE Tpex paboumnx gHen co AHS NocTynneHns obpaleHus.

Pesynbtatamn  BbLINOMHEHUS  agMUHUCTPATMBHBIX — Npoueayp  SBNATCA:
KOHCynbTauum no coctaBy, ¢opMe npeacTaBnsseMon [OKYMEHTauMM W Opyrum
BOnpocam, Heo6xo4MMbIM AN NONyYEHUST MyHULMNANbHOW YCIyTu.

3.3. MpuHatne n paccMmoTpeHue Komnnekra AOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENeEM

3.3.1. MNpuem OOKYMEHTOB ANSA NpeaoCTaBNEeHNs MyHUMLMNANbHOW yCnyru Yyepes
MoLU nnu yaoaneHHoe paboyee mecto MOL.


http://mfc16.tatarstan.ru/

3.3.1.1. 3asasutenb (npegcrtaBuTenb 3asBuTens) obpawaetca B ML ¢
3anpocoM O NpedocTaBneHUN MyHUUUNANbHOM YCnyru u npeacraBnseT AOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 agMUHUCTPATMBHOIO perfameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywunm npmem 3asiBNeHU:

onpegenseT npeameT obpalleHns;

yAOCTOBEPSET NMMYHOCTb 3asBUTENS;

NPoOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NpoOBOAUT MPOBEPKY COOTBETCTBUS [LOKYMEHTOB TpeboBaHWSIM, yKasaHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PerfnaMmeHTa;

3anosHAeT 3NeKTpoHHy dopmy 3asirneHna B AIC MOL;

npv NpegocTaBneHNN JOKYMEHTOB, YKa3aHHbIX B NMyHKTE 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha GymMaXXHOM HocuTene, OCYLLeCTBMSET CKaHMpoBaHWe NpeacTaBeHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3asasneHne ns AIC MoLl,;

nepenaeT 3agBUTENIO HA NPOBEPKY U NOANNCAHME;

nocrne nognucaHnsa ckaHmpyet nognucaHHoe 3assneHne 8 AUC MOL;

sarpyxaet B AUC MOL| nokyMeHTbl, NpeAcTaBneHHble B 3fIEKTPOHHOM dhopme
NN 3NEKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHbLIX OOKYMEHTOB, (hOPMUPYET INEKTPOHHOE
Aeno;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESO pacnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBAaeMble HACTOSLIMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb 0bpalleHus 3aaBuTens.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBIX Npoueayp ABMSKTCH: FOTOBOE K
oTrnpaBske 3asiBfieHne U nNakeT AOKYMEHTOB.

3.3.1.3. PabotHnk MODL| HanpaBnseT nakeT [OOKYMEHTOB, MPUHATbIX OT
3asButens B OpraH B 3neKTpOHHOW dhopMe (B COCTaBe MakeTOB 3MEKTPOHHLIX Aen) B
TeyeHne opHoro paboyvero OHA cO fHA obpalleHus 3asBuUTeNs B CTPYKTypHoe
nogpasgenexHne MoLL.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBIX  Mpoueayp  SBNATCA:
3asBrieHne U nakeT OOKYMEHTOB (3NEeKTPOHHoe Aeno), HanpaerneHHble B OpraH,
nocpencTBOM CUCTEMbI SfIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.2. lpuem [JOKyMEHTOB ANS NpedocTaBNeHns MyHUUMMNanbHOW YCryrn B
3NeKTpoHHOM hopme Yepea PecnybnnkaHckuim nopTarn.

3.3.2.1. 3asgBuTenb AN nogayun 3adBfieHUs B 3NIEKTPOHHOM hopMe BbINOMHAET
cnegywowine OencTeus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asABMEHWS;

3anonHaeT  (opMy  3NEKTPOHHOrO  3asiBfIEHMs, BKHOYaKOLWY CBeOeHus,
Heobxoaumble 1 obs3aTenbHble AN NpeaoCTaBneHnss MyHUUUNansHOW YCryru;

npuKpennisieT LOKYMEHTbl B 3EeKTPOHHOM hOopMe WU 3neKTPOHHble obpasbl
AOKYMEHTOB K (pOpMe 3NEKTPOHHOTIO 3asaBneHus (npy HeobxoaumocTn);

nogTeepxgaeT akT O3HaKOMSIEHMSI M COrfacusi C YCNoBUSIMU WU MNOPSLKOM
npeaocTaBneHNa MyHULUUMNANbHOM YCNyrn B 3MEeKTPOHHOW dhopme (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O corfnacum B (oopme 3NEeKTPOHHOIo 3asiBNeHNs);

noaTeepXaaeT  LOCTOBEPHOCTb  COOOLUEHHbIX CcBedeHwun (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (POpME INEKTPOHHOIO 3asiBIEHNS);

oTnpasnseT 3anorHeHHoe 3NEeKTPOHHOEe 3asBrieHve (Haxnmaet
COOTBETCTBYHLLYIO KHOMKY B (pOpME 3MEKTPOHHOIO 3asBrEHNS);

9NEKTPOHHOE 3asiBfeHMe NOAMNUCLIBAeTCs B COOTBETCTBMM C TpeboBaHUAMM
nyHKTa 2.5.3 aAMMHUCTPATUBHOIO perfaMmeHTa;

nony4aet ysegomrieHme 06 oTnpaBke 3NEKTPOHHOIO 3asdBMEHMS.



dopmaTHO-nornyeckas npoBepka chopmmpoBaHHOro 3asaBneHus
OCYLLLeCTBNAETCA NOCMe 3anofiHeHUsa 3asiBUTENEeM Kaxgoro M3 nonen 3neKTpOHHOW
dopMbl 3aaBneHus. [pu BbISBNEHUN HEKOPPEKTHO 3anOfHEHHOro MO SNEKTPOHHOWN
opMbl 3aABrEeHUs 3adBUTENb YBEOOMMSETCH O XapakTepe BbISIBMIEHHOW OLUNOKN ©
nopsgke ee  ycTpaHeHus nocpeacTsom MHPOPMALMOHHOIO  COOBLLEHNS
HenocpeaCcTBEHHO B 3IEKTPOHHOM (popMe 3asiBreHUs.

AOMUHUCTPATMBHbIE MNpoUeaypbl, YCTaHaBNMBAEMble HACTOSLIMM MYHKTOM,
BbINOJSTHAOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn  BbINOMHEHWST  aAMUMHUCTPATMBHBIX  Npouenyp  SABMASOTCS:
9NEeKTpOHHOEe [erio, HarnpasneHHoe B OpraH nocpeacTBOM CUCTEMbl 3MEKTPOHHOTO
B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4oKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hauvana BbINOMHEHUS agMUHUCTPaATMBHOM npoueaypsbl
ABNAETCA MNOCTYyNreHne 3asBNeHNs W UHbIX [OOKYMEHTOB, HeoOXoAWMbIX AN
npeaocTaBnNeHNa MyHULMNANbHOWN YCAYT.

HOMKHOCTHBIM  nNnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMWHNCTPaTUBHOM MNpoueaypbl ABNAETCA cekpeTapb WMcnonHMTenbHOro kommiteTta -
AOIMKHOCTHOE 1L, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE NUUO, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, B Crydae
obpalueHuns 3aasutens ¢ 3asasneHnem B Oprah:

onpegensieT npeameT obpalleHus;

yCTaHaBNMBAaET NMIMYHOCTb 3aABUTENS;

NpPOBOANT MPOBEPKY MNOSIHOMOYMI NnLA, NOAAOLLErO AOKYMEHTHI;

NpOBOANT MPOBEPKY COOTBETCTBMS [LOKYMEHTOB TpeboBaHWUSM, yKasaHHbIM B
NyHKTE 2.5 aAMWHNCTPaTUBHOIO pernameHTa, NpoOBEpPKY  COOTBETCTBUSA
npeacTaBneHHbIX  JOKYMEHTOB  YCTaHOBMEeHHbIM  TpeboBaHuAM  (Hagnexaiiee
0oopMIEHNE KOMUM AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYMCTOK, MPUMUCOK,
3a4epKHYTbIX CMOB N MHbIX HE OrOBOPEHHbIX UCNPaBEHNI);

3anonHsaeT  ANeKTPOHHyt  ¢opMy 3asiBNeHMss B aBTOMaTM3MpOBaHHOM
WHOPMALMOHHON CcUCTEME, NpeaHa3Ha4YeHHOW Ans OKa3aHWs roCyAapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYT;

npv NpegocTaBneHNN JOKYMEHTOB, YKa3aHHbIX B NMYHKTE 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HocuTene, OCYLEeCTBASET CKaHMPOBaHWE npeacTaBfeHHbIX
[OKYMEHTOB;

pacneyaTbiBaeT 3asiBfieHu1E;

nepegaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocre nognucaHnsa ckaHupyeT NognNMcaHHoOE 3asiBrieHune;

3arpyxaeTt B aBTOMaTU3NPOBAHHYHO NHPOPMALNOHHYIO CUCTEMY,
npedHasHa4YeHHyr ANnd  oKasaHus TOCYOapPCTBEHHbIX W MyHMUMNAnbHbIX — ycnyr
AOKYMEHTbI, NpeACTaBfeHHble B 3NEKTPOHHOM OopMe WM 9MeKTPOHHble 06pasbl
OTCKaHMPOBAHHbIX AOKYMEHTOB, DOPMUPYET 3NEKTPOHHOE AENO;

BO3BpallaeT MOAMMCAHHOE 3asiBieHWe K opurnHanbl OGyMaKHbIX [OKYMEHTOB
3asBUTENIO;

BblAaeT 3asaBUTENO PaCNUCKy B Npueme JOKYMEHTOB.

B cnyyae Hannumsi ocHoBaHWIA ANs OTKasa B NpMeMe LOKYMEHTOB JOJPKHOCTHOE
nnUo, OTBETCTBEHHOE 3a MPUMEM [OOKYMEHTOB, YBEAOMIISET 3asfABUTENs O HanvMyum
NPensaTCTBUN NSl NpueMa 3asiBfieHns U BO3BpallaeT eMy AOKYMEHTbl C 0ObACHEHNEM
coaepXaHus BbIBMEHHbIX OCHOBAaHUIM A5t OTKasa B NpuemMe AOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE ML, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, nocne
NOCTYNSIEHNA JOKYMEHTOB Ha PacCMOTPEHME:

npuceavBaeT 3asiBfIEHNI0O HOMEpP B COOTBETCTBUM C HOMEHKNATYpOKr AeN u ctaTyc
«lMpoBepka OOKYMEHTOBY;



n3yyaeT nNOCTYNUBLUME 3MEKTPOHHble Aenia, B TOM YMCIe MNPUMOXEHHble

3aaBuUTENEM JOKYMEHTbI B 3MIEKTPOHHOW (POpMe 1 3NeKTPOHHbIe 06pa3bl JOKYMEHTOB;
npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa3oB LOKYMEHTOB;
nposepsieT cobniogeHne ycrnoBu OeNCTBUTENBbHOCTU 3NEKTPOHHOW noanucu,

nocpeactBoM obpaweHna k EamHomy noptany (B crnyvae, €cnu 3aaBuTeneM

npeacTasBneHbl 9NEKTPOHHbIE [OKYMEHTH, noAnMcaHHble YCUITEHHOWN
KBannduumMpoBaHHOM 3MIEKTPOHHOW NOAMUCHID).
Mpwn Hann4nu OCHOBaHWN, npeayCcMOTPEHHbIX MYHKTOM 2.7.1

agMVHUCTPATMBHOIO perfiaMmeHTa, MNoAroTaBnMBaeT MNpPOeKT pelweHus ob oTkase B
npyeme JOKYMEHTOB, He06XoaMMbIX A8 NpedoCcTaBNeHNa MyHULMNAIbHOW YCYTn.

B cnyyae, ecnn B pesynbTate MpPOBEPKM YCUIIEHHOW KBanuguuupoBaHHOM
3NEKTPOHHOM MNOAMUCU BbISIBNEHO HecoOnogeHMe YCMoBUM ee AeNCTBUTENbHOCTY,
NpoekT pelleHus o6 OTKase AOMKeH coAaepxaTb NYyHKTbl cTaTbu 11 degepanbHOro
3akoHa Ne 63-93, KoTopble NOCMYXXUITM OCHOBaHUEM AN ero NPUHATUS.

MpoekT pelweHns o6 oTkase B MNpuemMe [OOKYMEHTOB, HeobxoaumbIX And
npeaocTaBneHna MyHULMNANbHOW YCyrn, C ykazaHneM NpuymnH oTkasa (B cnydae, ecrnu
OCHOBaHWUA ANA OTKasa B npuemMe LOKYMEHTOB, HeobXxoauMmbixX NS npefocTaBfieHus
MYHULUMNANbHOW YCIyru, CBA3aHbl C HapyLUeHWEM YCTaHOBMEHHbIX TpeboBaHMIN K Takum
AOKYMEHTaM, OCHOBaHUsS AN OTKasa B MpuvemMe [OOKYMEHTOB [OSMKHbl cofepXaTb
NHOPMaLMNIO O HaMMEHOBAHUM OOKYMEHTOB (MHpopMauun, CBeLEHWN), KOTOpPblE He
npeacraBneHbl, coaepxaT HeaocToBepHble M (MM) MPOTUBOPEYMBLIE CBeAEeHUs,
OPOopMIeHbl C HapyleHUWEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpasnseTcsa Ha
corrnacoBaHve B YCTaHOBMEHHOM MOpsiAke MnocpeaCcTBOM CUCTEMbI 3MEKTPOHHOIO
AOKyMeHTOoobopoTa.

CornacoBaHve npoekta peweHuss o6 oTkase B MNpvemMe [JOKYMEHTOB,
HeobxoOuMMbIX AOnS NpefoCTaBrneHUs MyHUUMNanbHOW YCryrn, OCyLlecTBseTcs B
nopsgke, npeaycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOIO pernamMmeHTa.

B cnyyae oTCcyTCTBMS OCHOBaHMMW AN OTKasa B NpuemMe [OOKYMEHTOB,
NpegyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfiameHTa, LOSMKHOCTHOEe
nnUo, OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, B Te4deHne ogHoro pabodero gHs co gHA
NOCTYNMEeHUNA 3asaBreHUs, HanpaeBnaeT 3asBUTENIO, YKa3aHHbIM B 3asiBIIEHMM COCOBOM,
yBeJOMMIEHNE O MOCTYNNEHNN 3aABMEHUs, coaepxallee BXOAALMNN PerncTpaumMoOHHbIN
HOMep 3asiBreHusl, Aaty MonyvYeHus 3asBrieHus, NnepeyvyeHb HauMeHOBaHuW annos,
npeacTaBnNeHHbIX K HEMY OOKYMEHTOB, AaTy MOfyvyeHus pesynbTaTa MyHULMNanbHON
ycrnyru.

3.3.3.4. WcnonHeHue npoueayp, yKasaHHblXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfnameHTa, Mpu  Hanmuuymm  TEXHUYECKOM  BO3MOXHOCTU
ocyLlecTBnaeTca B aBTOMaTU4ECKOM pexume C NCNonb3oBaHMEM
aBTOMaTU3NPOBAHHOMN WMHMOPMALNOHHON CUCTEMBI, NpefHa3Ha4YeHHOW AN OKa3aHuA
rocy4apCTBEHHbIX U MyHULUUNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTUBHbIE MpoLeaypbl, ycTaHaBnuBaemble MNyHKTOM 3.3.3
agMVHUCTPATMBHOIO pernaMmeHTa, BbIMONHATCHA B TeYeHne ogHoro paboyero gHA co
AHS NOCTYNMEHNs 3asBNEeHNA Ha pacCMOTPEHME.

Pesynbtatamu  BbINOMHEHUS  agMUHUCTPATMBHbLIX  npoueayp  SABNSAKOTCS:
NPUHATBIN HA PACCMOTPEHME KOMMMEKT JOKYMEHTOB UNKN NPOEKT pelueHns o6 oTkase B
npueme JOKYMEHTOB, HEO6X04MMbIX AN NPeaoCTaBNEeHNA MyHULMNANbHOW YCAYT.

3.4. HanpaBneHne MexBeOOMCTBEHHbIX 3arpoCoOB B OpraHbl, Yy4yacTBywlive B
npenocTaBneHUn MyHULMNANbHON yCnyru

3.4.1. OcHOBaHMEM Hayana BbINOMHEHUS aAMWHUCTPATMBHOW npoueaypbl
SIBNSIETCS  NONyYeHWe [AOMKHOCTHbIM JNLOM (pabOTHUKOM), YMONTHOMOYEHHBLIM Ha



BbINOSIHEHNE AAMWHUCTPATUBHOW Npoueaypbl, OT AOMMKHOCTHOro nuua (paboTHuKa),
OTBETCTBEHHOrO 3a Npuem LOKYMEHTOB, NPUHATBLIX OT 3as8BUTENSA JOKYMEHTOB.

HOMKHOCTHBIM ~ NMUOM  (paboOTHMKOM), OTBETCTBEHHbIM 3a  BbINOSIHEHME
aAMWHUCTPaATUBHOM Mpoueaypbl, ABNSeTCs cekpeTapb McnonHWUTenbHOro KomuteTa
(Danee - OOMMKHOCTHOE NULIO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [lomkHOCTHOE nvuo, OTBETCTBEHHOE 3a HanpasrneHue
MeXBeOMCTBEHHbIX 3anpocoB, (OopMUpyeT W HanpasnseT B 3IEKTPOHHOM hopme
nocpeacTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 9feKTPOHHOro B3aMMoaencTeust (npwu
OTCYTCTBUN  TEXHUYECKOW BO3MOXHOCTM — MWHbIMM cnocobamu) 3anpocbl O
npegocTaBneHun [[OKYMEHTOB W CBeAEHWW, MpeayCMOTPEHHbIX MyHKTOM 2.6.1
aAMWUHNCTPATUBHOIO perfiaMmeHTa.

AOMWHUCTPATMBHbIE nNpoLUeaypbl, YCTaHaBNMBaeMble HACTOALUMM MYyHKTOM,
BbINOJSTHAOTCA B A€Hb NPUHATUA 3asiBfIEHUS HA PaCcCMOTPEHME.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATMBHBLIX  Mpouesyp  SBMSKOTCA:
HanpaBsrfeHHble B oOpraHbl BAactm u (unu) noaBeAOMCTBEHHblE OpraHam BriacTu
opraHuMsauum 3anpochi.

3.4.3. Cneumanuctbl MNOCTaBLUMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocoB,
NOCTYNMBLUMX 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3M1eKTPOHHOro B3avMOLENCTBUSA,
NpeaocTaBnAT  3anpaluvBaemMble OOKYMEHTbl (MHOpMauuMio) unv  HanpasnsoT
yBeAOMIEeHNa 06 OTCYTCTBMM JOKYMeHTa u (unv) uHdopmauumu, Heobxoammbix ANs
npenocTaBneHns MyHULmMnansHon ycnyru (qanee — ysegomMmneHune ob otkase).

AOMUHUCTpaTMBHbLIE Npouenypbl, YCTaHaBfMBaeMble HACTOSALWMM MYHKTOM,
BbINOSIHAIOTCA B TeyeHue Tpex AHEeW CO [OHA MOCTYNSeHUs MeXBeLOMCTBEHHOro
3anpoca B OpraH Wnu opraHusauuio, npegocTtaBnslowme AOKYMEHT U UMHdopMauumio,
€CNnn NHble CPOKM NOLTOTOBKM M HanpaBfeHUs OTBETa Ha MEeXBEAOMCTBEHHbIN 3anpoc
He YyCTaHOBNeHbl defepanbHbiMX 3akoHamMK, MpaBoBbiIMM akTamu [lpaButenscTBa
Poccuinckon depepauumn n NpuUHATBIMKM B COOTBETCTBUM C hbefeparnibHbIMU 3aKoHaMu
HOpPMaTMBHbLIMW NPaBoBbIMK akTamu Pecnybnvku TaTapcTaH.

PesynbTatamn  BbINOMHEHUS  agMUHUCTPATMBHBIX  Npouedyp  ABMASKOTCS:
AOKYMEHTbI (CBeAeHus1), HeobxoaumMble A5 NpeocTaBneHns MyHUUMNAnsHOM yCcnyru,
nnbo yBegomneHme o6 oTkase, HanpasBfeHHble AOMKHOCTHOMY fuLy, OTBETCTBEHHOMY
3a HarnpaBsfeHne MeXXBeJOMCTBEHHbIX 3arnpoCoB.

34.4. JormkHocTHOe nuo, OTBETCTBEHHOE 3a HanpasneHue
MeXBEJOMCTBEHHbIX 3anNpOoCOB:

nony4yaeT 3anpallimBaemble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3f1EKTPOHHOMO
B3aUMOAENCTBUS OOKYMEHTbl (CBegeHusi), Heobxoaumble Ans  npefoctaBreHus
MyHMUMNaNbHOW ycnyru, nnbo ysegomneHne ob oTkase npu OTCYTCTBUM OOKYMEHTa U
(Mnn) nHopmavLmuy;

NPy HaNM4YMM OCHOBAHWN, NPESYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, noaroTaBnuBaeT MPOEKT peweHus o6 oTkase B npuveme OOKYMEHTOB,
HeobxoaMMbIX ANs NPeoCTaBNeHNS MyHULUMNANbHON YCyri.

MpoekT peweHna o6 oOTkase B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBNeHNa MyHULMNANbHOW YCyrn, C ykazaHMeM NpuYnH oTkasa (B criyyae, ecnm
OCHOBaHWA AN OTka3a B MNpuemMe [OKYMEHTOB, HEOOXOoAMMbIX Ans nNpefoCTaBleHus
MYHULMNANbHOW YCIyru, CBA3aHbl C HApyLUEHWEM YCTaHOBMEHHbIX TPebOoBaHUM K Takum
AOKYMEHTaM, OCHOBaHUs AN OTKasa B MpuvemMe [OOKYMEHTOB [OSMKHbl cofepXaTb
WHpopMaunio 0 HaMMEHOBaHUM OOKYMEHTOB (MHGOpMauun, CBEeOEHWURN), KOTOpble He
npeacraBneHbl, coaepxaT HeOoCcToBepHble M (MM) MPOTUBOPEYMBLIE CBEAEHUS,
0POpMIEeHbl C HapylWeHWEM YCTaHOBIIEHHbIX TpeboBaHWi), HanpasnseTcsa Ha
cornacoBaHve B YCTaAHOBJIEHHOM Mopsigke MNOCPeACTBOM CUCTEMbl 3NEKTPOHHOro
AOKyMeHToobopoTa.



CornacoBaHne npoekta peweHnss o6 oTkaze B MNpvemMe [OOKYMEHTOB,
HeobxoOuMMbIX AOnS NpefoCTaBneHus MyHUUMNanbHOM YCryrn, OCyLlecTBrseTcs B
nopsgke, npeaycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE MpoUenypbl, YCTaHaBNMBaeMble HACTOSLMM  MYHKTOM,
BbIMOMHATCS B AeHb NOMy4YeHnsa ceBeeHnin No MeXBEeJOMCTBEHHbIM 3arnpocam.

Pesynbtatamn  BbLINOMHEHUS  agMUHUCTPATMBHBLIX  Npoueayp  SBNATCA:
AOKYMEHTbI (CBefeHus), Heobxoaumble ANS NpeaoCTaBNeHNa MyHULMNANbHOW YCyru,
NpoekT peweHns o6 oTkase B MpuMeMe [JOKYMEHTOB, Heobxoaumblx [Ons
npegocTaBneHns MyHULMNansHOM yCnyru.

3.4.5. MWcnonHeHne npouenyp, YyKasaHHblIX B nyHkTax 3.4.2, 344
aAMUHUCTPATUBHOIO  pernaMmeHTa, nMpu  Hanmuymm  TEeXHUYECKOM  BO3MOXHOCTU
ocylecTBnaeTcH B aBTOMaTU4ECKOM pexume C NCNonb3oBaHNEM
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOM CUCTEMbI, NpefHasHa4YeHHOW ONA OKa3aHus
rocy4apCTBEHHbIX M MyHUUMNANbHbLIX YCIyr, B TOM 4YUCfe C MOMEHTa perucrpauuu
3asiBieHNs1 B COOTBETCTBUM C NYHKTOM 2.13 agMUHUCTPaATMBHOIO pernamMeHTa.

3.4.6. MakcumarnbHblh CPOK BbINOSTHEHUA aAMWHUCTPATMBHBIX Mpoueayp,
yKasaHHbIX B NyHKTe 3.4 agMUMHUCTPATUBHOIO perfiameHTa, COCTaBnseT Tpu paboumnx
OHS.

3.5. MNMogrotoBka pesynbTata MyHULMNANTLHON YCITyTU

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHMUS aOMUHUCTPATMBHOM Npouenypbl
ABNSAETCA NOCTYNNeHne OT AOSMKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a HarpaBrieHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (CBedeHuin), Heobxogumblx Ons
npeaocTaBnNeHNa MyHULMNANbHOW YCAYT.

[OMKHOCTHLIM  NIMLIOM, OTBETCTBEHHbIM 33 BbINOMHEHWE ALMWHUCTPATUBHOM
npoueaypbl, ABNseTcs cekpeTapb cnonHuTensHoro Komuteta (ganee - OMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a MOAroTOBKY peasyrbTaTa NpefoCcTaBNeHus MyHULMNanbHOW
ycnyru).

3.5.2. [OmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNOLrOTOBKY pesynbTaTta
npeaocTaBnNeHNsa MyHULMNANbHOW YCAYTI:

paccmaTpmBaeT COOPMUPOBAHHbBIA KOMMMEKT OOKYMEHTOB, HeobxoouMMbixX Ans
npeaocTaBnNeHNsa MyHULMNANbHOW YCAYTu;

npyv BbISBNIEHWN OCHOBaHWW ANS OTKasa B NpefoCTaBfeHMuM MyHULMnanbHOW
YCNyru, ykasaHHblX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO perflaMmeHTa, nogrotaBnueaet
NPOEKT peLueHnsi 06 oTKase B NpefoCTaBneHnm MyHUUUNANsHOW YCIyru;

B CNy4yae OTCYyTCTBMSI OCHOBaHMM [OnNd OTkasa B NpedocTaBreHun
MYHUUMNANBHOW  YCIyrk, npegyCMOTPEHHbIX MYHKTOM 2.8.2 aaMWHUCTPATMBHOIO
pernameHTa, MO WUTOraM pPacCMOTPEHUA  [LOKYMEHTOB, Heobxoaumbix — Ans
NpeaoCcTaBneHns MyHUUMNanbHOW YCryrn, MOAroTaBfMBaeT MPOEKT pes3ynbrata
npeaocTaBnNeHNsa MyHULMNAnbHON YCryrn B COOTBETCTBUM C NOANYHKTaMu 1 — 3 nyHKTa
2.3.1 agMVHUCTPATUBHOIO perfnamMmeHTa;

HanpaBnsieT  MOArOTOBMEHHbIN  MPOEKT  pes3ynbTata  nNpeaocTaBneHus
MYHMUMNANbHOW YCRyrm Ha cornacoBaHWe B YCTAHOBMEHHOM MOpsiAke NOCpeacTBOM
CUCTEMbI 3NEKTPOHHOIO AOKYMEHTOOBopOoTa.

AOMUHUCTPaTUBHbIE NpoUeaypbl, YCTaHaBfMBaeMble HaCTOSAWUM MYHKTOM,
BbINOJSTHAOTCSA B TEYEHNEe ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHLIX MpOLEeAyp SBMAKTCS: NPOEKT
pelueHnsn o6 oTkase B NpeaoCTaBeHNN MyHULUMNANbHOM YCnyrn, cnpaBky (BbIMUCKK).

3.5.3. CornacoBaHve 1 nognucaHue mnpoeKkTa pesynbTata npegoCcTaBneHus
MyHMUMMNANbHOM  ycnyrn (ganee — MNpPOeKTbl OOKYMEHTOB) OCYLUECTBMsSeTCH
pyKoBOAUTENEM CTPYKTYPHOro noppasfeneHvsi, OTBETCTBEHHOrO 3a MNOArOTOBKY



pesynbTata MyHUUMNanbHoOW ycnyru, 3amectutenem PykoBogutens  OpraHa,
Pykosoantenem OpraHa.

lMogroToBrieHHbIE NPOEKTbl JOKYMEHTOB, UMEKLLME 3aMevaHnd, BO3BpaLlarTCca
Ha JopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbTaTa MyHUUMNanbHOWM
ycnyrn. locne ycTpaHeHus 3aMeYaHuin NpoekTbl JOKYMEHTOB MOBTOPHO nepearTcs
ANg cornacoBaHUs 1 NOANUCAHNS.

PykoBogutens OpraHa npu paccMOTPEHUM MPOEKTOB AOKYMEHTOB MNpoBepsAeT
cobnogeHne agMUHUCTPATUBHOIO perfnaMeHTa AOSPKHOCTHbIMM nuuamn OpraHa B
4YacTW CPOKOB BbIMNOSTHEHUS aAMUHUCTPATUBHBLIX Npoueayp, UX nocnenoBaTenbHOCTU U
MOMHOTBLI, HanMyMsa CornacoBaHWM YMNOMHOMOYEHHbIX OOJDKHOCTHbIX Nuy, OpraHa B
cMUCTeMe 3MNeKTPOHHOro AOKYMEHTOo6opoTa.

B cnyyae BbigBMNEHUs  HapylweHWn B  4aCTU  CPOKOB  BbIMNOSIHEHUS
afMUHUCTPATUBHBIX Mpoueayp, UX MocrneaoBaTesibHOCTU M MNOMHOTLI PykoBoguTenb
OpraHa nHnunmnpyeT npuBnedYeHne K OTBETCTBEHHOCTU NL, AOMYCTUBLUUX HapYyLUEHWUS,
B COOTBETCTBMM C NYHKTOM 4.3 afMMHUCTPATUBHOIO perfamMeHTa.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbIMOMHATCSA B Te4eHne OAHOro paboyero aHs.

PesynbTatamun BbINOMHEHWUST aAMUHUCTPATMBHbBIX Npoueayp SABNATCA: peLleHne
06 oTKase B npveme AOKYMEHTOB HEOOXOAUMBIX ANA NpeaoCcTaBneHns MyHUUmnansHom
ycnyru, peweHve o6 oOTkase B NpeaoCTaBfieHUM MyHULMNAnbHOW YCryru, crnpa.ka
(BbINMCKA).

3.54. WcnonHeHne npouenyp, VYKasaHHbIXx B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pernameHTa, nMpy  Hanmuuymm  TEXHUYECKOM  BO3MOXHOCTU
ocyllecTBnaeTca B aBTOMaTU4YECKOM pexume C MCcnonb3oBaHMeM
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOM CUCTEMbI, NpefHasHa4YeHHOW ONA OKa3aHus
rocy4apCTBEHHbIX U MyHULUUNANbHBIX YCAYT.

MakcumarsbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATMBHbLIX NpoLeayp, yKkasaHHbIX B
nyHKTe 3.5. agMMHUCTPATUBHOIO perfiameHTa, COCTaBnseT OANH paboynn OEHb.

3.6. Bolgaya (HanpasneHue) 3asBuTeNto pedynbTtata MyHULUNansHOM yCnyru

3.6.1. OcHoBaHMeM Hayana BbINOSIHEHUS AOMWHUCTPATUBHOW Mpoueaypbl
ABMSETCA NOSiydeHne OOSMKHOCTHbIM - NIULOM, OTBETCTBEHHbIM 32  BbIMOSIHEHUE
aAMWHUCTPATUBHOM npoueaypbl, AOKYMEHTa, MOATBEpXAaloLwero npenocraBrieHne
MYHULUUNANbHOW YCyri.

[OMKHOCTHLIM  NIMLIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOM
npoueaypsl, ABMAseTcs cekpeTapb VcnonHutensHoro komuteta (ganee - OMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB).

3.6.2. [OmxHOCTHOe nuuo, OTBETCTBEHHOE 3a Bblgayy (HanpasrneHue)
[OKYMEHTOB:

obecrneunBaeT perucTpaumio U1  BHECEeHWe CcBedeHuMW O  peasynbraTe
npegocTaBnNeHns MyHUUMNanbHOW Yycryru B MNOACUCTEMY BedeHWs [OOKyMeHTauuu
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbI, NpefHasHa4YeHHOW LN OKa3aHus
rocygapCTBeHHbIX U MyHULMNAnNbHbIX YCNYT;

n3BeLlaeT 3aaBuTens (ero npeacraBuTenst) cnocobom, ykasaHHbIM B 3asBNEHUN,
0 pesyrnbTaTe NpegocTaBfeHns MyHUUMNANbLHOW YCIyrm 1 O BO3MOXHOCTU MONyYeHUs
pesynbTata NnpegocTaBneHnsa MyHuyunansHon ycnyrn B Oprade unv 8 MOL.

WcnonHeHve  npouegyp  Npu HanmuMuYuMM  TEXHUYECKOM  BO3MOXHOCTU
ocyLlecTBnsaeTcH B aBTOMaTU4ECKOM pexunme c ncnosib3oBaHMEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHON Af1s1 OKa3aHus
rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCAYT.



AOMUHUCTPATMBHbIE NpoUeaypbl, YCTaHaBNMBAEMble HACTOSLIMM  MYHKTOM,
BbINOSIHAIOTCA B TeyeHuMe OoAHOro paboyero OHA CO OHA NOANUCAHUS [OOKYMEHTa,
ABnAKOLErocs pes3ynbTaTom npegocTaBneHns MyHMLUMMNanbHON ycnyrm,
YNONHOMOYEHHbIM JOMKHOCTHBIM Nuuom OpraHa (OpraHom).

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBIX  Mpoueayp  SBNATCA:
pasmelleHne cBefdeHu O pesynbTaTe NpeaoCTaBNeHUs MyHUUMNanbHOW YyCryrn B
WH(POPMALUMOHHBIX CUCTEMAX, W3BELLeHMe 3asBuTens (ero npeacraBuTens) o
pes3ynbTate NpeaocTaBneHuss MyHUUUNansHOM ycryrm n cnocobax ero nosyvyeHus.

3.6.3. [lopsgok Bblga4n (HanpaBneHus) pesynbTata npegocTaBfeHus
MyHULMNANbHOW yCnyru:

3.6.3.1. MNpwn obpalleHnn 3agBuTens 3a pesynbTaToM MyHULUNANbHOW yCryru B
ML, paboTHuk MOLL BblgaeT 3asBuTento pesynbtat MyHULMNansHOM ycrnyrn B gopme
9K3eMnnsapa 9MNEKTPOHHOro AOKyMeHTa Ha OymaxHom HocuTene. Mo TpebGoBaHuto
3a8BUTENA BMECTE C 9K3eMIMISPOM 3NIEKTPOHHOIO AOKYMeHTa Ha ByMaxkHOM HocuTerne
eMy NpefocTaBnAeTcs 3K3eMnnap SNEeKTPOHHOro AOKYMeHTa MyTeM ero 3anvcu Ha
CbEeMHbI HOCUTENb WH(OPMaUUN UM HanpaeBfeHUs 3K3emnnapa 3MeKTPOHHOro
AOKYMEHTa MO 3fIeKTPOHHOW nouvte B agpec 3assutend. lMpy 3anMcn Ha CbeMHbIN
HOCUTENb MHAOPMaLMM UMK HanpaBfieHUN 3K3eMnnsipa ANEeKTPOHHOro OOKYMEHTa, Ha
OCHOBE KOTOPOrO COCTaBfieH 3K3eMMnsp 3SIEKTPOHHOro AOKYMeHTa Ha OymMaXHOM
HocuTerie, Mo 3NEeKTPOHHOM MNOYTE WMAEHTUYHOCTb TaKOro 3K3emnngpa 3NeKTPOHHOro
AOKYMEHTa 3K3eMMJisipy 9NeKTPOHHOro A0OKyMeHTa Ha ByMaXHOM HocuTene 3aBepsieTcs
YMNOMHOMOYEHHbIM COTPYAHWKOM C MUCMOMb30BaAHWEM YCUMEHHOW KBanMuuMpOBaHHON
9NEKTPOHHOM NOANUCHK.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbINOSTHAIOTCA B MNOPsSAKe O04YepedHoCTW, B AeHb NpubbITUA 3asBUTENS B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabdotel MOLI.

Pesynbtatamn  BbIMNOSIHEHWST  aAMUMHUCTPATMBHBIX  Npouenyp  SABMASOTCS:
dukcaumnsa dakTa Bblgaun pesynbtaTta npeaocTaBneHmss myHmumunansHon yenyrn 8 AUC
ML, pesynbTaT NpeaocTaBfeHnss MyHUUMNAnNbsHOW YCNYIrn, BblAAaHHbIA 3asBUTESTHO.

3.6.3.2. lNpun obpaweHnn 3aaBUTENA 3a pe3ynbTaTtoM MYHUUMNANbHOW YCIyrn
yepe3 PecnybnukaHckuii nopTan 3asiBUTENO B JIMYHbIA KabMHET aBTOMaTUYeCKM
HanpaBnseTCcs 9NeKTPOHHbI  0bpa3 [OKyMeHTa, SBNAOLWErocs pesynbTaTom
npeaocTaBneHns MYHMLMMNANbHON ycnyru, noanncaHHbIn YCUNEHHOMN
KBanMuLMPOBaAHHOW 3MEKTPOHHON NOAMUCHIO YNOMHOMOYEHHOIO AOSMKHOCTHOMO nvua
OpraHa (OpraHom).

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbINOSIHAIOTCA B AEHb NOANMCAHUSA OOKYMEHTa, MOATBEepXXAalLwero npegocraBneHne
(oTka3 B NpegocTaBneHnn) MyHULMNANbHOW YCryrn, YNOMHOMOYEHHbIM OOSMKHOCTHLIM
nnuom OpraHa (OpraHom).

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBIX  Mpoueayp  SBNATCA:
HanpasneHue (npegocTaBneHve) C wucnornb3oBaHMeM PecnybnvkaHckoro nopTana
3a8BUTEN0 AOKYMEHTa, NOATBEPXAAKLWEro npeocTaBneHne MyHULMNanbHON yCryru
(B TOM 4ncne oTkas B NpefoCTaBneHnm MyHULMNANbHOM YCnyru).

3.6.3.3. lNpwn obpalleHnmn 3aaBUTeNda 3a pesynbTatoM MyHUMUMMANbHOW yCnyru B
OpraH, OO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblgady (HanpasneHwe) OOKYMEHTOB,
BblaeT 3adABUTENO pesynbTaT MyHuuunanbHowm ycnyru. Mo TpeboBaHuio 3asButens
BMECTE C 3K3eMNNAPOM OfEKTPOHHOIro [AOKyMeHTa Ha OymaXHOM HocuTene emy
NpeaoCcTaBNAeTCa IK3EMNIIAP ANIEKTPOHHOIO JOKYMEHTA NyTEM €ro 3anmcu Ha CbEMHbIV
HOCUTENb MH(OPMaLUN UM HanpaBNeHUs 3K3eMMIisipa ANEKTPOHHOro AOKyMeEHTa no
9NEKTPOHHOM NOoYTE B agpec 3asaBuTens.



AOMWHUCTPATMBHbIE nNpoLUeaypbl, YCTaHaBNMBaeMble HACTOALMM  MYyHKTOM,
OCYLLEeCTBNATCA B MNOpsgke oYepeaHocTu, B AeHb npubbiTvs 3aaBuTens B
cooTBeTCTBUM C [paBmnamm BHYTPEHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbTatom BbINONHEHNA aAMUHUCTPATUBHBIX Npoueayp SABNSITCA: ukcaumns
dakta BbldauuM  pesynbTata  NpefoCTaBNeHus  MyHMUMNanbHOW  ycrnyru B
aBTOMaTU3NPOBAHHON MH(MOPMALMOHHOW cCUCTeMe, NpeaHasHayeHHOW ANS OKas3aHus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae obHapyXeH1s TEXHNYECKOWN OLIMOBKN B JOKYMEHTE, ABNSAOLWEMCS
pe3ynbTaTtoM MyHULMNANbHOW yCnyru, 3asasuTtenb HanpasnaeT B OpraH:

3asBrneHne 06 wucnpaBneHUn TexHUYecKon owunbkn (npunoxeHne Ne 5 K
HacTosLLeMy agMUHUCTPATUBHOMY pernamMmeHTy);

AOKYMEHT, BblOAHHbIN 3asBUTEN0 Kak pes3ynbTaT MyHUMUMNANbHOW YyCryru, B
KOTOPOM COOEPXMUTCH TeXHMYecKkas oLwmnobka;

AOKYMEHTbI, MMeloLLMe pUaNYecKyo Cuny, CBUOETEeNbCTBYOLWME O HanMyuuu
TEXHUYECKON OLUNGKMN.

3aaeneHne o6 mcnpaBneHUn TeXHUYECKON OWNOKM B CBeOEHUsX, YKa3aHHbIX B
AOKYMEHTe, 4BMSWeMca  pe3ynbTaTOM  MyHUMUMNanbHOW  ycnyry, nogaeTcs
3asgBuTenem (YnonHOMOYEHHbIM npeacTaBuMTeENEeM) NMOYTOBbIM OTNpaBrneHMemM (B TOM
yncne € UCNonb30BaHNEM 3NIEKTPOHHOM MoYThbl), 6O Yepea PecnybnukaHckuii nopTan
nnm MoLl.

3.7.2. [OMKHOCTHOE JIMLUO, OTBETCTBEHHOE 3a MNpueM  [OOKYMEHTOB,
ocyllecTBngeT npuem 3asBneHus 06 ucnpaBneHWM  TEeXHUYEeCKOW  OLINGKM,
perncTtpupyeT 3asiBfieHMe C MNpUIoOXeHHbIMM  OOKyMeHTaMu W nepepjaet  uXx
AOMKHOCTHOMY n1Ly, OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE MpoUenypbl, YCTaHaBNMBaeMble HACTOSALUMM  MYHKTOM,
BbINOSHAKTCA B Te4eHne ogHoro paboyero AHs € AaTbl peructpaunm 3asBneHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp ABASKTCA: NPUHATOE
N 3aperncTpMpoBaHHOE 3asiBfieHWe, HamnpaBfeHHOe Ha PacCMOTPEHME OOSMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [omkHOCTHOe nuuo, OTBETCTBEHHOe 3a 00paboTKky [OKyMEHTOB,
paccmaTpMBaeT [OOKYMEHTbl M B LENsX BHECEHWUS WCMNpPaBfeHMn B [OKYMEHT,
ABNSIOLWNACA pe3ynbTaToM NpefocTaBneHns MyHUUMNanbHOW YCIyrn, ocyLlecTBhnseT
npouenypbl, NPegyCMOTPEHHble MyHKTOM 3.5 agMUWHUCTPATMBHOIO perfiaMmeHTa, U
BblJaeT MCMpaBreHHbI OOKYMEHT 3asBuTento (YNONHOMOYEHHOMY MpeacTaBUTento)
NINYHO MOA4 POCMUCL C U3bATMEM Yy 3aaBUTENA (YNONHOMOYEHHOro MnpeacTaBuTEns)
opurnHana AOKYMeHTa, B KOTOPOM COAEPXUTCA TeXHu4eckas owwmbka, unu HanpasnseT
B agpec 3asABuTens MNOYTOBbIM OTNpaBneHnem (NocpencTBOM 3fEKTPOHHOW MOYTbI)
MMCbMO O BO3MOXHOCTM MOMyYeHNs [OKymMeHTa npwu npegoctaesneHun B OpraH
opurnHana JOKyMeHTa, B KOTOPOM COAEPXUTCHA TeXHUYecKas oLmbka.

AOMUHUCTPaATUBHbIE MNpoLeaypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINOMHAITCA B TeyeHne [OByX paboumx OHen nocne obBHapyXeHus TeXHU4EeCKoW
owmnbkn unuM nonyyeHuss OT nOOro 3aMHTEpPecoBaHHOIO nNuua 3asBfeHuss o
AONyLEeHHON owmnbke.

PesynbTatamn  BbINOMHEHUS  aAMUHUCTPATMBHBIX  Npouedyp  SABMAAKOTCSA:
BblJaHHbIN (HanpaBrieHHbIN) 3as8BUTEN0 JOKYMEHT.

4. Mopapok un opmMbl KOHTPONA 3a NpeaocTaBNeHUueM MyHULMNanbHOW
ycnyrm



4.1. Mopagok ocyLecTBNEHNS TeKyLero KOHTPOns 3a cobnogeHnemM n UCMOofTHEeHNeM
OTBETCTBEHHbIMW  [OIDKHOCTHBIMW ~ NULAMW  MONOXEHUN  agMUHUCTPATUBHOIO
pernaMmeHTa 1 UHbIX HOPMaTMBHbIX NPABOBbLIX AKTOB, YCTaHaBNMBatLmMx TpeboBaHUs K
npeAocTaBneHnio MyHULUMNANbLHOW YCryrn, a Takke NPUHATUEM UMW peLLEeHNIA

KoHTpOsib 3a NOMHOTOM M KayeCTBOM MPefoCTaBlEHNs MyHUUMNANbHOW YyCnyrn
BknovYaeT B cebs BbiBNEeHWE W yCTpaHeHVWe HapylleHun npaB 3asiBUTEnNen,
npoBedeHWe NpoBEpPOK cobnoaeHns npouedyp nNpeaocTaBrneHus MyHULMNansHon
ycnyru, NoaroToBKy pelueHun Ha aenctBus (6e3gencTeue) OOMKHOCTHBIX NUL, opraHa
MECTHOro camoyrnpaBfeHus.

dopmammn  KOHTpons 3a cobniogeHVeM  UCMOSMHEHUs  aAMUHUCTPATUBHbIX
npouenyp ABNSIOTCA:

1) npoBepka u cornacoBaHWe [MPOEKTOB [OKYMEHTOB MO MNpefoCTaBrieHUIo
MYHULMNANbHOW yCnyru;

2) npoBoguMble B  YCTAHOBMNEHHOM nopsigke NpOBEPKM BeeHuUs
[enonpon3BoaCTBa;

3) NnpoBefeHne B YCTAHOBMNEHHOM NOpsAAKe KOHTPOSbHbIX NPOBEPOK cobrnoaeHns
npouenyp NpeaocTaBrneHns MyHULMNanbHOM YCnyri.

B uensax Tekywero KOHTPONS WCMNONb3YTCA CBEAEHUs, WMelWmecs B
9nekTpoHHON 6ase AaHHbIX, crnyxebHas koppecnoHAeHuusi, yCTHas W NUCbMeHHas
NHpopmaumna OOMKHOCTHBIX ML, OCYLLECTBSWUX BbINOSIHEHNE aAMUHUCTPATUBHBIX
npoueanyp, XXypHansl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na  ocywecTBrneHUs  KOHTpPONs  3a  COBepleHueM  OeUCTBUW  npu
npefocTaBneHn MyHUUMNANbHOW YCIYrn 1 NPUHATAN PeLLEeHNA PyKOBOAUTENO opraHa
MECTHOro camoynpasneHns NpeacTaBnAlTCA CNpaBky O pedynbTatax npeaocTaBneHns
MYHULMNANbHOW YCIyru.

O cnyyadx w npuynMHax HapyweHUs CpPOKOB, MNOCNeaoBaTerlbHOCTU U
cofepXaHuss aAMWHUCTPATUBHLIX npoueayp AOMKHOCTHble nuua  HemeaneHHo
NHPOPMUPYIOT PYKOBOOUTENSA OpraHa, NpegocTaBnaiowWwero MyHULMNanbHyo ycnyry, a
TaKke npegnpuHMMaloT CPOYHbIE Mepbl MO YCTPaHEHWUIO HapyLUEHUN.

Tekywmn  KoHTpornb 3a cobniogeHneM nocnegoBaTenbHOCTM  OEWCTBUM,
onpefeneHHbIX  aAMUHUCTPaTUBHBLIMU npoueaypamu no npefocTaBneHuto
MyHMUMNANbHOW YCnyru, OCYLLEeCTBMASETCH 3aMecTUuTenemM pykoBoauTens opraHa
MECTHOro  camoynpaBfieHuWsi, OTBETCTBEHHbIM 3a opraHusauuio paboTbl no
NpeaocTaBNeHNIo MyHMUMNANbHOW YCryri, HavanbHUKOM OTAera, OCYLEeCTBMSALWEro
opraHusauuio paboTbl N0 NpeaoCcTaBNeHNo MyHULMNANbLHOW YCyTu.

lMepeyeHb  OOMKHOCTHBLIX MWL,  OCYLUECTBNSAIOWNX  TEKyLWUW  KOHTPOIb,
yCTaHaBnNMBaeTCa MOMOXEHUAMU O CTPYKTYPHbIX nogpasfgeneHusx opraHa MeCTHOro
camoynpasneHusi U AOMKHOCTHBIMU pernaMmeHTamum.

4.2. I'Iop;u:l,0|< n nepnoanyHoOCTb OCyLLEeCTBJIEHNA MIaHOBbLIX N BHEMJITaHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa MnpegocTtaBlieHnA MyHVILI,VII'IaJ'IbHOVI YCIyru, B TOM 4ucne nop4agokK um
C*)OprI KOHTpPOJA 3a NOSTHOTOW N KAa4YeCTBOM npenocrtaBieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrmu

4.2.1. KOoHTpOmnb 3a MOMHOTOM U Ka4yeCTBOM MpeaoCTaBfeHNs MyHULMNAanbHOM
yCnyru ocyuiecTtsnsercsa B oopmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHunsa xanob 3assutenen Ha pencteus (6esgenictBue) OpraHa, a
TakkKe UX AOMKHOCTHbIX ML, MyHUUMNANbHbBIX CryXXaLlnX.

42.2. B uenax oOCyWeCTBNEHNA KOHTPONA 3a [MOMIHOTOM W Ka4vyeCTBOM
NpeaocTaBNeHNa MyHULUMNANbHOM YCNyrn MNPOBOASTCA MNSIAHOBbIE W BHEMNIaHOBbIE
nposepkn. [llopsaok M NEepuoOAMYHOCTb  OCYLLECTBMEHUS  MMAHOBbLIX MPOBEPOK



yCTaHaBnmBaeTcs nnaHom pabotbl OpraHa. Npu npoBepke MOryT paccmaTtpumBaTbCA
BCE BOMPOCHI, CBA3aHHbIE C NpedocTaBneHneM MyHUUMNanbHOW yCnyrn (KOMMMeKCHble
NPOBEPKN), UNN OTAENbLHbBIA BOMPOC, CBA3AHHbLIA C NpeaoCTaBlieHneM MyHUUMMNansHOM
ycnyrn (Tematumyeckue nposepku). [lpoBepka Tawke MOXeT NpoBOAUTLCA MO
KOHKpPETHOW »anobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C MPOBEPKON YCTpaHEHUs
paHee BbISIBIIEHHbIX HapyLEeHUNn agMUHUCTPATUBHOIO perfiameHTa, a Takke B cryvae
nonyyeHus xanob saasutenen Ha gencteus (6esgencteume) OpraHa, a Takke uX
AOIMKHOCTHbIX ML, MyHULMNAMNbHbBIX CryXXaLlnX.

4.2.4. PesynbTaTbl NpoBepkn oPpopMaOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM U NPEeasIOXEHNSA N0 UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb  [LOJPKHOCTHbIX ML, oOpraHa,  NpeAoCTaBnsAoLLEro
MyHUUMNanbHy0 YCnyry, 3a peleHuss u gencteust (besgencteve), NpUHMMaemble
(ocyllecTBNsSieMble) UMK B XoAe NPEeAOCTaBIEHNS MyHULMMANBHOW YCnyru

Mo pesynbTatam MNpoOBedEeHHbIX MPOBEPOK B Clyyae BbISABMEHUS HapyLleHUi
npaB 3asiBUTENen BUHOBHbIE LA NPUBIIEKaTCA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

PykoBogutenb opraHa MeCTHOro camoyrnpaBfieHWsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHne 3asBreHUN.

PykoBogutenb (3amMectuTenb pPyKOBOAUTENSA) CTPYKTYPHOro noapasaerneHuns
opraHa MeCTHOro camoynpaBsfeHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHagnexaiiee BbINOMHEHWE aAMWHUCTPATUBHBLIX [OEWCTBUMW, YKa3aHHbIX B
pasgene 3 agMUHUCTPATMBHOIO pernameHTa.

[OMKHOCTHbIE NMUa W WHble MyHUUMNAnbHble CcryXawue 3a peleHns wu
fencteus (besgencteune), NpMHMMaemble (OCyLLECTBRSEMbIE) B Xo4e NpefocTaBrneHus
MyHULMNanbHOM ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOBMNEHHOM
3aKkoHOOaTeNbCTBOM MOpPSAKe.

4.4. lNonoxeHus, xapakTepusywme TpeboBaHus K NOpsSaKy M bopmam KOHTpons 3a
npeaocTaBneHnemM MyHULMNANbHOM YCNyrM, B TOM 4YUCREe CO CTOPOHbI rpakaaH, uX
obbeanHEeHU N opraHnsaummn

KoHTponb 3a npegoctaBneHneM MyHUUMNANbHOM YCIYrM CO CTOPOHbI rpaxaaH,
nx obbeauHeHWn W opraHuM3auui, OCYLLEeCTBNAETCA MOCPeACTBOM OTKPbITOCTU
AEATEeNbHOCTM  opraHa  MeCTHOro  camoynpasfeHus  npu  npegocTaBfieHuun
MYHULMNANBHOW YCAyrn, NonyyYyeHUs NOSTHOW, akTyanbHOW N 4OCTOBEPHOM MHGOPMaLINK
0 nopsgke nNpefocTaBfeHUs MyHUUMMNANbHOW YCAyrM U BO3MOXHOCTU gocyaebHoro
paccMOTpeHnsa obpalueHunin (kanob) B npouecce npeaocTaBneHUss MyHULUMNanbHOm
yCnyru.

5. locynebHbIn (BHecyaebHbIM) NopsAAoK obXanoBaHUA peleHun U OeUcTBUMn
(6bespencTBusl) opraHa, npeaocCTaBNAKOWEro  MyHUMUMNaNbHYK  yChyry,
MHOropyHKUMOHaNMbLHOro LUeHTpa npeaocTaBfieHUA FOCyAapCTBEHHbIX U
MyHMLUMNanNbHbIX YCNyr, oOpraHu3auun, ykKasaHHbix B 4Yactm 1.1 crtatbu 16
PepepanbHoro 3akoHa Ne210-®d3, a Takke WUX [OMKHOCTHbIX v,
MyHMLUMNanbHbIX CRyXawmx, paboTHUKOB

5.1. 3aaBuTenn wumelT nNpaBo Ha obxanoBaHwe B agocyaebHom nopsake
pelweHnn n gencrteun (6e3nencTeus) opraHa, NPeaoCTaBNAOLWEro MyHUUMNANbHYH
YyCnyry, OOSDKHOCTHOrO nuvua opraHa, npefoCTaBMsOWEro MyHULMNAnbHYO YCnyry,



MYHMUMMNANbHOMO  CryXallero, pyKOBOAUTENA  OpraHa,  NpegoCTaBrisSOLWEroO
MYHULMMNANbHYO ycnyry, MHOrOYHKLMOHANbHOIro LUeHTpa, paboTHWKa
MHOIO(YHKLMOHANbHOIo LiEeHTpa, opraHn3aumi, NpeaycMOTPEHHbIX YacTbio 1.1 cTaTby
16 ®enepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUNKOB.

3asBuTenb MoXeT 06paTUTLCA C anobow, B TOM YMCne B CreayrLmnx cnydasx:

1) HapyLweHne cpoka pernctpawmm 3anpoca o npeaocTaBneHnn MyHULMNansHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapylwleHne cpoka NpefocTtaBfneHus MyHuumunanbHon ycnyru. B ykaszaHHOM
cnyvae pgocyaebHoe (BHecygoebHoe) obxanoBaHue 3asBUTENEM PELUEHUA U OENCTBUM
(6e3nencTBmst) MHOrOMYHKLMOHANbHOIO LEeHTpa, paboTHMKA MHOrogyHKLMOHANbLHOMO
LEeHTpa BO3MOXHO B Criydae, €CNM Ha MHOrO(YHKUMOHAmbHbIN LIEHTP, PELUEHUS U
aencteus  (6e3gencTBmMe)  KOTOporo  obBXKanykTcd, BO3fOXeHa  (yHKuMs Mo
NpeaoCTaBNEHNO COOTBETCTBYHOLWMX MYHULMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsgke, onpeaeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3asBUTENA OOKYMEHTOB Wnn  uMHdopmaumm  nnbo
OCYLLEeCTBNEHNS [OEeNCTBUW, npeacTaBrieHne WM OCYLLECTBIIEHME KOTOPbIX He
NpeaycMOTPEHO HOPMAaTMBHbIMW  MpaBoBbiMM  akTamu Poccuiickon  Pepepaumum,
HOpMaTUBHbIMW MNpaBoOBbIMM akTamu Pecnybnukn TatapcTtaH, MyHUUMNANbHbIMU
NpaBOBbIMW aKTaMu 451 NPeaoCTaBNEeHNA MyHMLMNANbHOW YCAYTu;

4) oTka3 B npueme [OOKYMEHTOB, MNpedoCTaBfeHWe KOTOPbIX MpeayCMOTPEHO
HOpMaTUBHbIMA MpaBoBbiMW akTamu Poccuiickon degepaumn, HOPMATUBHbLIMMI
npaBoBbIMK akTamun Pecnybnvku TatapcrtaH, MyHUUMNanbHbIMA MPaBOBbIMU aKkTamu
ANS NpeaocTaBNeHNs MyHULMNANbLHOW YCNyri, y 3asBUTENS;

5) oTka3 B npegoCcTaBneHnn MyHUUMNanbLHOM yCryri, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU UM MPUHATLIMKM B COOTBETCTBUMM C HUMM
WHBIMXW HOPMAaTWUBHBLIMW NpaBoBbiIMM akTamu Poccuinckon depepauuum, 3akoHamu wn
WMHBIMW HOPMATUBHBIMM NPaBoOBbIMKU akTamn Pecnybnunkmn TaTtapctaH, MyHULMNAnNbHbIMU
npaBoBbIMW akTamu. B ykasaHHOM crnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue
3asBUTENEM pelleHun n gencteun (6e3genctens) MHOroOYHKLMOHANbHOMO LEHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEeHTpa BO3MOXHO B Cryvyae, ecnu Ha
MHOTrOOYHKLUMOHAmNbHbLIN  LIEHTP, peweHus un pencteus (6esgenctene) KoOToporo
obOxanylTcs, BO3MOXeHa QYHKUMA MO  NpedoCTaBfEeHU0  COOTBETCTBYHOLLMX
MyHMUMNANbHbLIX YyCryr B MOMHOM oObemMe B nopsake, onpeaeneHHom 4vactbio 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENd Mpu NpeaocTaBfieHnn MyHUUMNanbHOW YCRyru
nnatbl, He nNPeaycCMOTPEHHON HOPMATMBHbIMKM MNPaBOBbLIMW akTamu Poccuinckom
depepaumm, HOpMaTMBHbIMM  MNpaBOBbIMM  akTamn  Pecnybnukn  TatapcTtaH,
MYHMLUMNANbHBbIMU NPABOBbLIMU aKkTamu;

7) oTKa3 opraHa, NPegoCTaBMAKLWEro MyHULMNANbHYO YCyry, AOMKHOCTHOMO
nvua opraHa, nNpefocTaBnsAloLWero MyHULMNANbHY YCryry, MHOrO(YHKUMOHaNbHOMo
LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LeHTpa, OpraHnu3auun, npeaycMOTPEHHbIX
yactbto 1.1 ctaten 16 PepepanvHoro 3akoHa Ne 210-d3, mnm mx paboTHMKOB B
ncnpaBneHnn [ONYyLEHHbIX UMM OneYaTok M OWMOOK B BblAaHHbIX B pes3ynbrarte
npeaocTaBneHna  MyHUUMNAnNbHOM  yCryrM  OOKYMeHTax  Nmbo  HapylieHue
YCTAHOBMEHHOIO CpOKa Takux wucnpaBneHnn. B ykasaHHOM cnydae pgocyaebHoe
(BHecygoebHoe) obxanoBaHwe 3asiBUTENEeM peleHun u gencrsunm (6e3gencteus)
MHOIO(PYHKUMOHANbHOro  LeHTpa, paboTHMKa  MHOroyHKUMOHaNbHOIO  LiEeHTpa
BO3MOXHO B Crly4ae, eCfiv Ha MHOro(yHKUNOHamNbHbIM LEHTP, pelleHus N OehcTBUN
(6e3pencTBme) KOTOPOro obGXanyrTCd, BO3NOXEHA (YHKUMS MO npeaocTaBreHuto
COOTBETCTBYIOLUMX MyHULMNAmNbHbIX YCAyr B MOMHOM ob6bemMe B nNopsadke,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;



8) HapyweHue cpoka unuM nopsgka Bbldayn [OKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHULMNAanbHOW YCryru;

9) npuocTaHOBREHME NpPefoCTaBfeHMs  MyHUUMNAnNbHOW  YCNyru, €ecnu
OCHOBaHUSA MNPUOCTAHOBMNEHUA He MpedyCcMOTpeHbl deaepanbHbIMM  3aKOHaMN U
MNPUHATbBIMW B COOTBETCTBUM C HMMW WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamMm N UHBIMA HOPMAaTUBHLIMW MPAaBOBLIMW aKTamu
Pecnybnukn TatapctaH, MyHUUunanbHbIMM NpaBoOBbIMW akTamu. B ykazaHHOM cnyyae
pocynebHoe (BHecygoebHoe) obxanoBaHWe 3adABUTENEM pPELUEHMA U OEeNCTBUIA
(6e3nencTBmst) MHOMOMYHKUMOHANBbHOIO UeHTpa, paboTHMKA MHOrogyHKUMOHANbHOro
LeHTpa BO3MOXHO B Criydae, €CnN Ha MHOIO(YHKUMOHAmbHbLIN LIEHTP, peLueHus U
penctens  (6e3gencTBmMe)  KOTOPOro  obkamykTcs, BO3MNOXeHa  YHKUMS  no
NpeaoCcTaBNeHN0 COOTBETCTBYIOLWMX MYHULMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsigke, onpegeneHHomM vacTtbto 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHMe y 3aaBUTENS NpU NPEAOCTaBMEHUN MyHUUMNANbHOW YCAyru
AOKYMEHTOB WMNU MHGOPMauMK, OTCYTCTBME M (MNM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B npueme JOKYMEHTOB, HeOOXoaUMbIX Ans
npeaocTaBneHna MyHUUMNanbHOW ycnyrn, nMbo B NpeaocTaBneHnn MyHULMNanbHON
YCNyru, 3a UCKIKOYEHWEM Crny4daeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTtbu 7
®epnepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cny4vae pgocynebHoe (BHecyaebHoe)
obxanoBaHue 3aaBUTENEM peLleHnin n OencTemmn (6espencTteus)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrOo(yHKUMOHANbHOMO  LIEHTpa
BO3MOXHO B Cryyae, €Cnn Ha MHOroyHKLMOHAIbHbIA LEHTP, PEeLleHns U OencTsns
(6e3pencTBme) KOTOPOro obGXanyrTcd, BO3NOXEHA QYHKUMS Mo npeaocTaBreHuto
COOTBETCTBYIOLUMX MyHULUMNAmNbHbIX YCAyr B MOMHOM ob6bemMe B nNoOpsake,
onpegeneHHomMm yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )Xanoba nogaetcs B NUCbMEHHOW dopMe Ha OymaxHOM HocuTene, B
9NEKTPOHHOM dopmMe B OpraH, NpPeaoCTaBMAWNA  MYHUUMNANbHYK  YCNyry,
MHOTrOYHKLUMOHAmNbHbIN LEHTP NMO0 B COOTBETCTBYHOLMIA OpraH rocygapCTBEHHOWN
BNacTn, SABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro LueHTpa (ganee -
yypeouTenb  MHOMOMYHKUMOHANbHOrO  LUEeHTpa), a Takke B  OpraHusauum,
npeanycMoTpeHHble YacTblo 1.1 ctatbn 16 PepgeparnbHoro 3akoHa Ne 210-93. XKanoobwl
Ha pelweHnss n gencteus (6e3gencTeme) pykoBOAUTENS OpraHa, NpeaocTaBsitoLLIEro
MYHMUMNANbHYKO YCryry, N0AAalTCA B BbILLECTOSALWMN opraH (Npu ero Hanuyuumn) nnbo B
crny4ae ero OTCyTCTBUSA paccMaTpuBalOTCHA HENOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
NpeaocTaBnAlLWEro MyHuuunanbHyto ycnyry. >Kanobbl Ha pelueHuMs 1 OenCTBUS
(6e3penctBme) paboTHMKa MHOrOQYHKLUMOHANBLHOMO LEeHTpa NodalTcsl PyKOBOAUTENMHO
3TOr0  MHOrOOYHKUMOHANbLHOrO UeHTpa. Kanobbl Ha pelweHns W OencTBus
(6e3penctBue) MHOro©yHKLMOHaNbHOIo LeHTpa nogarTcsa yypeanTento
MHOIMO(YHKUMOHANbHOrO LEHTPa WM OOSBKHOCTHOMY  fvdy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbIM NpPaBOBbIM akToM Pecnybnuku TartapctaH. XXanobbl Ha pelweHus u
aencteusa (6esgencrteme) paboOTHMKOB OpraHusauui, npeaycMOTPEeHHbIX 4YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-O3, nopgawTcs pyKoBOOUTENSAM 3ITUX
opraHusauum.

Xanoba Ha peweHns n gencteusa (besgenctene) opraHa, NpeaoCcTaBnAlLEro
MYHMUMNANbHYK  yCryry, AO/PKHOCTHOMO  fvua opraHa, npeaocTaBnsoLero
MYHULUMNANbHYK  YCNYry, MYHUUUNANbHOrO CryXallero, pykoBOOMTENs OpraHa,
NpeaoCTaBNALWEro MyHUUMNAanNbHy ycnyry, MoxeT ObiTb HanpaBreHa Mo noyte,
yepe3 MHOTO(YHKUMOHAamNbHbIA  LUEHTP, C  MWCMNOSMb30BaHWEM  MH(OPMAaLMOHHO-
TeNlekKOMMyHUKaunoHHon cetn  «MHTepHeT», odwuunanbHOro camta  opraHa,
npeaocTaBnAwoLLIEro MYHULUMNANbHYHO ycnyry, EauvHoro noptana nmbo
PecnybnukaHckoro noptana, MUH(OpPMaLMOHHON cucTeMbl gocyaebHoro obxanosaHus,
a Takke MOXeT BbITb NpUHATA Npy NIMYHOM nNpueme 3assutend. XKanoba Ha pelleHus n



AencTens (6esnenctaune) MHOIO(YHKLNOHaNLHOro LeHTpa, paboTHuKa
MHOIMO(YHKUMOHANbHOro  UeHTpa MOXeT OblTb  HanpaeBfneHa no no4yte, C
MCNONb30BaHMEM  MHPOPMALMOHHO-TENEKOMMYHUKALUNOHHON — ceTn  «HTepHeT»,
odmumanbHOro camTa MHOroQYHKUMOHANbLHOrO LUeHTpa, EguHoro noptana nubo
PecnybnukaHckoro noptana, UHOPMaLMOHHON cUCTEMbI JocyaebHoro obxxanoBaHms,
a TaKke MOXeT BbITb NpUHATA NpU NIMYHOM Npueme 3aasutensd. XKanoba Ha peLleHus n
pencteus (6e3gencTBme) opraHusauun, npenycMOTPeHHbIX 4YacTbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUMKOB MOXeT ObiTb HanpasreHa
no mno4yTe, C WCNONb30BaHMEM WHEPOPMALMOHHO-TENEKOMMYHUKALUMOHHON CEeTU
«MIHTepHeT», odumumnanbHbIX CanWToB 3TUX opraHmsauun, EgumHoro noprtana nvbo
PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpUHATA NpU IMYHOM nNpueme
3aaBuTens.

5.3. XKanob6a gomkHa cogepxaTtb:

1) HaumeHOBaHWe opraHa, npegoCTaBMAOWEro MYHULMNANbHY  YyCnyry,
AOIMKHOCTHOMO nnua opraHa, NpeaoCTaBNsAoWEro MyHUUMNanbHy ycnyry, nnbo
MYHMLUMNANbHOIO ChyXawero, MHOrogyHKLUMOHANbHOrO LUeHTpa, ero pykoBoauTens u
(vnn) paboTHMKa, opraHusauumn, npeaycMoOTPeHHbIX Yacteto 1.1 ctatem 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenemn un (Mnun) paboTHMKOB, PELLEHNSA U
aencteus (besgencrane) KOTopbix obxanyTcs;

2) dammnuio, MMsA, oT4eCcTBO (MocnegHee - NpU Hanuuun), CBEAEHUs O MecTe
XUTenbcTBa 3asBuUTens - u3mMyeckoro nuua nmbo HammeHoBaHuWe, CBeLeHNS O MecTe
HaxXoXOeHUs 3aaBUTENS - OPULAMYECKOrO NULa, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPoHHOM NoYThl (MpY HaNU4Mn) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) ceegeHna o6 obxanyembix peweHnax U gencteusx (besgenctenm) oprana,
NpeaoCcTaBnAlWero  MyHUUMNanbHyl  yCryry, OOMKHOCTHOrO  fimMua  opraHa,
NpeaoCTaBNAOLWEro MyHMUMNANbHYK ycnyry, nmbo MyHMUMNAnbHOrO CryXallero,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa MHOrogyHKUMOHANBHOrO  LIEHTPa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbmn 16 PegepansbHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTESIb HE COrflaceH C pelleHueM U
pencrtemem (6e3noencTBMeEM) opraHa, nNpenoCTaBAKLWEro MyHUUMNANbHYO YCryry,
AOSDKHOCTHOrO fvua opraHa, npefoCcTaBnsawwero MyHuuMnanbHyo ycnyry, nmbo
MYHUMUMNANbHOMO  Criyawiero,  MHOFOYHKUMOHANbLHOrO  LeHTpa, paboTHuKa
MHOIO(YHKLMOHANbHOro LieHTpa, opraHnsaumn, NpeaycMoTPEeHHbIX YacTbio 1.1 cTaTby
16 depepanbHoro 3akoHa Ne 210-93, ux paboTHukoB. 3asBuTenem MoryT ObiTb
npeacTaBneHbl AOKYMEHTbl (Npy Hanuuuu), NOATBEpXAaroliMe AO0BOAbl 3asBUTENS,
nmnbo Mx Konuu.

5.4. MocTynuewag xanoba nognexuT perucTpaumm B CPoK He nosgHee pabodero
[HS, cnegyowero 3a gHeM NocTynneHus.

5.5. XKanoba, nocTtynuelwas B opraH, nNpeoCTaBfSAOWMA MYyHULMNANBHYHO
YCNyry, MHOrO(YHKLMOHANbHbIN LLEHTP, YY4peamTento MHOro(OyHKLMOHANbHOMo LeHTpa,
B OpraHusauuu, npegycmoTpeHHble Yactblo 1.1 ctatbmn 16 degepanbHoro 3akoHa Ne
210-93, nnbo BbIWECTOAWMIN OpraH (NpU ero Hanuyuun), NOANEXUT PacCMOTPEHMUIO B
TeyeHue nNatHaguaTt pabounx gHEeN Co AHA ee perncTpaumm, a B cnyyae obxxanosaHus
OTKasa opraHa, npegoCcTaBnALWEro MyHUUMNAanNbHy ycrnyry, MHOro©yHKLNOHaIbHOro
LeHTpa, opraHmnsauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-®3, B npueme OOKYMEHTOB Yy 3asBuTens nvbo B McnpaBneHun OONyLEHHbIX
ornevyaTok M owmnboK Mnn B crnyyae obXxanoBaHUA HapyLUEHUS1 YCTAHOBMEHHOro CpoKa
Takux UCNpPaBIieHUI - B TeYEHNE NSATM pabounx QHEN CO AHS ee perncTpaumu.

5.6. Mo pe3ynbTaTtaMm paccMOTpeHUs xanobbl NPUHUMAaETCA O4HO U3 CrieayroLmx
peLleHni:



1) xanoba ygoBneTBopsAeTcA, B TOM u4ucrne B (opme OTMEHbl MNPUHATOro
peLlleHns, ncnpaBneHnsa SOnyLEeHHbIX oneYyaTok U OWwnboK B BbldaHHbIX B pe3ynbraTe
npegocTaBneHns  MyHUUMNanbHOW  ycnyru [OOKYMeHTax, Bo3BpaTa 3asBUTENo
AEHEXHbIX CpeacTB, B3MMaHME KOTOpPbIX He NpegyCMOTPEHO HOPMAaTUMBHbIMU
npaBoBbIMK akTamu Poccuickon degepauun, HOPMaATMBHBIMW MNPABOBLIMW aKTaMu
Pecnybnukn TatapcTtaH, MyHULMNanbHbIMU NPaBOBbIMU aKTaMu;

2) B yAOBNeTBOpPEHUM xanobbl oTKasbiBaeTCs.

He nosgHee AHA, crnegylowero 3a AHEM MNPUHATUS PeLUEHUs, YKasaHHOro B
HaCTOSILLEM MYHKTE, 3afABUTESNIO B NMUCbMEHHOW dOpMe M MO XenaHuio 3aaBuTens B
3IeKTPOHHOM  hopMe HanpasndeTcd MOTUBUPOBAHHbLIN OTBET O pesynbTatax
pacCcMOTPEHNS Kanobbi.

5.7. B cny4yae npuaHaHus Xanobbl noanexallen yooBreTBOPEHWUIO B OTBETE
3aABUTENIO0 O pesyrnbTaTax pacCMOTPEHMS Xanobbl AaeTca nHdpopmMaumsa o 4ENCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npegoCcTaBNAOLLNM MYHULMNANbHYO ycnyry,
MHOIO(YHKLMOHaNbHbIM LIEHTPOM NMBO opraHusaumen, NnpeaycMoTpeHHoN YacTbto 1.1
ctatbn 16 ®depgepanbHoro 3akoHa Ne 210-d3, B uensx HesameanuTenbHOro
YCTPaHEHWS BbISIBMIEHHbIX HAPYLUEHU MPU OKa3aHMM MYHULMNANbHOM YCIyrn, a Takke
NPUHOCATCHA N3BMHEHNA 3a AOCTaBEHHbIE HEYA0OCTBA N yKa3blBaeTCsa MHGOpMauus o
AanbHenWnx OencTBusX, KOTopble HeOobXOAMMO COBEpLNTb 3asaBUTENO B LENsX
NONyYEeHMs1 MyHULUMNANbHON YCIyTN.

5.8. B cny4ae npuaHaHus xanobbl He noanexalien yaoBneTBOPEHUIO B OTBETE
3asBUTEND O peaynbTaTtax pPacCMOTPEHUs xanobbl AalTcs aprymMeHTUPOBaHHbIE
pasbACHEHUS O MPUYMHAX MPUHATONO pelleHusl, a Takke uHdopmauuss 0 nopsiake
06kanoBaHusi NPUHATOrO PELLEHMS.

5.9. B cnyyae yctaHOBneHuss B Xxode WM MO pesynbTaTaM pacCMOTPEeHUs
anobbl NpM3HAKOB COCTaBa aAMUHUCTPATUBHOIO NPaBOHAPYLLUEHUS UMW NPECTYNNEHNS
AOJDKHOCTHOE Nnuo, paboTHUK, HageneHHbIe MONTHOMOYMSIMU NO PACCMOTPEHUIO Xanoo,
He3amMeaIMTEeNbHO HaNpPaBNAT UMEIOLLMECS MaTepuarbl B OpraHbl NPOKypaTypbl.

MpunoxeHne Ne 1



K AOMUHUCTPATUBHOMY pErfameHTy
npefocTaBneHns MyHMUMNansHON
YCIyrv no Bblgaye cnpaBku (BbIMUCKM)

dopma

(BnaHk opraHa, NpegoCTaBnAOLLIEro MyHALMNANbHYIO
ycnyry)

CMNPABKA

HormmkHocTHoe nunyo (PUO)

(moxmuCch YHONHOMOYEHHOTO JOKHOCTHOTO JIMLIA OPraHa)
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K AOMWUHUCTPATMBHOMY pErfameHTy
npegocTaBneHnst MyHMLUNanbHON
yCnyrv no Bblgaye CrnpaBKu (BbIMUCKM)

dopma
(bnank oprana, mpenOCTaBIAIOMIET0 MYHUIIUITAIBHYIO YCITYTY)
Komy:
KoHTakTHble AaHHbIE:
MpenctasuTens:
KoHTakTHble JaHHble
npeacraBuTens:
PELWEHWE
06 oTKkase B NpefoCTaBeHnn MyHULMNANbHOW YCNyru
no Bblgade cripaBku (BbINUCKK)
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBI, YNOMHOMOYEHHbIM OpraHom

NPUHATO pelleHne o6 oTkase B
BblJaye CrnpaBku (BbIMUCKWN) NO CreayoLeMy OCHOBaHMIO:
[lononHuTtenbHast MHoOpMaLUMs:

HormkHocTHoe nuuo (PUO)
(TTOANUCH YIOTHOMOYEHHOTO JODKHOCTHOTO
JMa oprasa)



Mpunoxexne Ne 3

K AOMWHNCTPATMBHOMY perfameHTy
npegocTaBneHnss MyHMLUMNanbHON
yCnyrv no Bbigaye CrnpaBKu (BbIMUCKM)

dopma
(bnank oprana, npeaOCTaBISIONIET0 MYHUIIUIIAIBHYIO YCIYTY)
Komy:
KoHTakTHble JaHHbIE:
MpenctasuTens:
KoHTakTHble AaHHble
npegcraBuTens:
PELWEHWE
006 oTKase B npuemMe AOKYMEHTOB, HEODXOANMbIX ANs NpeaoCTaBeHus
MYHUUMNANbHOW YCAyru no Bblgaye cnpaBKku (BbIMUCKN)
oT Ne
PaccmoTtpeB Bawe 3asBrneHue ot Ne n
npunaraemole K HeMy AOKYMEHTBI, YNOSTHOMOYEHHbIM opraHom

NPUHATO peweHne o6 oTkase B
npueme LOKYMEHTOB, HEOOXOANMbIX ANA NPeaoCTaBNeHNs MyHUUMNANbHOW YCNyru no
BblJay4e CrpaBKu (BbIMUCKKN) NO CrieayHLMM OCHOBaHUSAM:

1.

2.

Pa3bsicHeHne NPUYnNH OTKa3a.

[lononHuTtenbHas nHdopmMauus:

Bbl BNpaBe noBTOPHO 00OpaTUTbCA B YNONMHOMOYEHHbLIA OpraH C 3asiBNIeHNEM O
npeaocTaBNeHNN yCryrn Nocre YCTpaHeHUst ykasaHHbIX HapyLUEHUA.

[aHHbIn OTKaz MOXeT OblTb obxanoBaH B pgocyoebHom nopsagke nyTem
HanpaBneHus xanoobbl B yNONTHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsigke.

HormkHocTHoe nuuyo (PUNO)
(TTIOANMCH YIOTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA OpraHa)
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K AOMWHNCTPATMBHOMY perfameHTy
npegocTaBneHnss MyHMLUMNanbHON
yCnyrv no Bbigaye crnpasBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MeCTHOrO camoyrnpaBreHus )

oT

(bamnnus, nms, oT4ECTBO, NAcCNOPTHbIE OAHHbIE,
perncTpawmio no MecTy XUTenbCcTBa, agpec
3NEKTPOHHON NOYThI, TeNedOoH)

3AABJIEHNE
0 Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac BblgaTb cnpasky (BbIMUCKY)

(ykasaTb BUA CnpaBku)

K 3agaBneHuto npunararnTca:

PesyanaT npenocraBlieHnA MyHMLLMHaﬂbHOﬁ ycnyru, npowy npeaoCrtaBuUTb:

D B NMYHbIA KabuHeT [MopTana rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCAyr
Pecnybnukn TatapcTas;

D B MHOroyHKLUMOHANbHOM LEHTpe npefocTaBrneHusi rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcraH;

D B OpeaHe.

(nata) (noanuchb) (©.1.0.)
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K AOMWHNCTPATMBHOMY perfameHTy
npegocTaBneHnss MyHMLUMNanbHON
yCnyrv no Bbigaye CrnpaBKu (BbIMUCKM)

PykosoguTtento
McnonHuTenbHOro kommteTa

oT:

3AABITEHNE
06 ncnpaBneHnn TEXHNYECKOM OLLINBKY

Coobuwato 06 owunbke, JONYLLEHHOW NPW OKa3aHUU MyHUUMNAanbHOW YCryru no
Bblaayve CnpaBku (BbINUCKK).
3anucaHo:

I'Ipanu'leble cBedEeHU4A.

Mpowy wncnNpaBuTb  OONYLIEHHY  TEeXHUYEeCKytd  owmbKy U BHECTU
COOTBETCTBYHOLIME  U3MEHEHUss B [OKYMEHT,  SBMSOWMACA  pe3ynbTaToMm
MYHULMNANbHOW yCnyriu.

Mpunarato crnegyrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelleHnss 06 OTKNOHeHWW 3asiBrieHus o6 wucnpasneHun
TEXHUYECKON OLWMOKM NpoLLy HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTNpaBneHns 3MNeKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B BMAe 3aBepeHHOM KoM Ha ByMaHOM HOCUTene NoYTOBbIM OTNpPaBeHneEM Mo

agpecy:

HacTtosawmm noareepxaato: CBEAEHMS, BKITOYEHHbIE B 3asiBNIEHME, OTHOCALUMECS K
MOEN JMYHOCTM W MNpeacTaBrAsieMOMY MHOK JinUy, a Takke BHECEHHblE MHOK HUXe,
A0CTOBEPHBI. [JOKYMEHTbI (KONUW OKYMEHTOB), MPUSOXEHHbIE K 3aSBIIEHNIO, COOTBETCTBYHOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHogaTenbcTBOM Poccuickon depepaumm, Ha MOMEHT
npeacTaBneHnsa 3asBreHnss 3T OOKYMEHTbl OEUCTBUTENbHbI U codepXaT AOCTOBEpPHble
CBeIEeHNS.

(mara) (moxnuce) (®.1.0.)



