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NOCTAHOBIJIEHUE KAPAP
«18» mapTa 2022 roga Ne40
06 yTBEpPXKOEHUN AOMUHUCTPATUBHOIO

pernameHTa nNpeaocTaBneHnss MyHUUMNanbHowm
ycnyru no Bblaaye crnpasku (BbINUCKN)

B cooTtBeTcTBUM C ["paxkgaHckmm kogekcom Poccunckon Pegepauyunm ot 30 Hoss6pa 1994
roga Ne 51-03, degepanbHbiM 3akoHOM OT 6 okTabpsa 2003 roga Ne131-03 «O6 obuwmx
NpyHUMNax oOpraHu3auunm MecTHOro camoynpaeneHuss B Poccuinckon degepaunny,
depnepanbHbiM 3akoHOM 0T 27 utons 2010 rona Ne210-d3 «O6 opraHusaumm npegocTaBneHus
FOCYAapCTBEHHbIX M MyHUUMNAnbHbIX ycriyr», YCTaBOM MyHWUMNanNbHOro obpasoBaHus
«OcunHOBCKOE CEeNnbCKoe MNoceneHne» 3eneHoao0NbCKOro  MyHUUMNanbHOro  paroHa
Pecnybnukn TartapctaH, VcnonHutenbHbin KomuteT OCUMHOBCKOrO CenbCKOro MOCeneHuns
3eneHoa0NbLCKOro MyHMUMnansHoro panoHa Pecnybnuku TatapctaH

MOCTABHOBIJIAET
1. Y1BepauTe AOMUHUCTPATUBHBIN pernaMmeHT npeaocTaBlieHns MyHULUNansHOW

ycriyrm no Bblgaye cripaBku (BbIMUCKM) cornacHo npunoxeHuio Ne1 K HacToswwemy
MOCTaHOBMEHUIO

2. MpusHaTtb yTpatuBwumn cuny [loctaHoBneHus KMcnonHUTenbHOro kKoMmuteTa
OCMHOBCKOro cenbcKoro noceneHus 3eneHoaonbCKoro MyHuuunansHoro paoHa Pecnybnmku
TaTtapcTaH:

oT 25 maa 2020 roga Ne105 «O6 yTBepXAeHUM agMUHUCTPATUBHOMO perfiameHTa
NpeaocTaBneHns MyHULMNANbHOM YyCnyrn MO Bbldaye crnpaBku (BbIMUCKW) Ha Tepputopum
MyHUuunanbHoro obpasoBaHua OCWMHOBCKOrO CeibCKOro mnoceneHnst 3eneHogonbCKoro
MyHMUMNanbHOro pavioHa Pecnybnuku TatapcraHy;

oT 19 Hosabps 2020 roga Ne176 «O BHECEHUM WN3MEHEHUA B agMUHUCTPATUBHbIN
pernameHT npegocTaBfeHns MyHUUMNAnNbHOM YCRyrm no Bblgaye cnpaBku (BbIMUCKU) Ha
TEppUTOPUN  MyHULMNAnNbHOro  obpasoBaHuMss OCMHOBCKOrO  CEnbCKOro  MoceneHus
3eneHoaoNbCKOro MyHMLMnanbHOro paoHa Pecnybnuvku TatapcraHy;

oT 16 deBpana 2021 roga Ne 17 «O BHeceHUN U3MEHEHUN B agMUHUCTPATUBHbIN
pernameHT nNpegocTaBfieHns MyHUUMNAnNbHOM YCRyrM No Bblgaye cnpaBku (BbIMUCKU) Ha
TEppUTOPUN  MyHULMNAnNbHOro  obpasoBaHMss OCMHOBCKOrO  CEnbCKOro  MocerneHus
3eneHogonNbCKOro  MyHUUMnanbHOro pawvoHa Pecnybnukn TaTapcTaH, yTBEPXAEHHbIN
noctaHosneHnem McnonHutenoHoro kommuteta OCMHOBCKOrO CENbCKOro  MnoceneHuns
3eneHoa0NbLCKOro MyHuumnansHoro panoHa ot 25 masa 2020 roga Ne 105»;

3. Pa3mecTnTtb HacTosLee nocTtaHOBNEHNE Ha odmumansHOM rnopTane rnpaBoBOMn
nHpopmaummn Pecnybnukn Tartapctad (http://pravo.tatarstan.ru) u odumumnansHom cante
3eneHodoNbCKOro  MyHMUMNanbHOro panoHa B coctaBe [loptana MyHMUMNanbHbIX
obpasoBaHu Pecnybnukn Tartapctad (http://zelenodolsk.tatarstan.ru) B nHdopmaumoHHo-
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TeneKoOMMYHUKaLMOHHON ceTun «MHTepHeT» M Ha MHGOpPMaUMOHHbIX cTeHgax OCUMHOBCKOro
cenbckoro nocerneHns no agpecam: c. OCMHOBO (psSiAOM C agMUHUCTPATMBHBLIM 3OaHUEM
noceneHnd), B c¢. OcuHoBo no yn. Ceetnas, no yn. KObunenHada, B ¢. Pemnnep no yn.

MunoHepckass, B ¢. HoBasa Typa no yn. KoonepatuBHasi, N. HOBOHMKONaeBCKMW MO yil.
LleHTpanbHas.

PykoBoauTtenb _ .
UcnonHuTenbHoro kKomuteTa KA
OCHMHOBCKOrro cenbCKoro noceneHus ' e FO.A. XapuHKuH



MpunoxeHne Ne1

K NocTtaHoBneHunto cnonHUTENbHOIo
komuTeTa OCMHOBCKOIrO CenbCKOro
noceneHna ot 18 mapta 2022 Ne40

YTBEpXAeH

noctaHoBrneHvem VICnonHUTENbHOro
komuteta OCMHOBCKOrO CENbCKOro
noceneHnsa 3eneHoaornbCKoro
MyHUUMNanbHOro pamoHa Pecny6nuvku
TaTtapcTtaH

oT «18» mapta 2022 r. Ne 40

ALQMUHUCTPATUBHbIN pernamMmeHT
npegocTaBleHUA MyHULMNaNbLHOM yCnyru no BbiAa4ve cnpaBKu (BbINUCKN)

1. O6wue nonoxeHus
1.1. [peameT perynmpoBaHUsa agMUHUCTPATMBHOIO perfiameHTa

HacTtoswmn agMMHUCTpaTUBHBLIN pernaMmeHT NnpeocTaBneHns MyHUUMNanbHON yCnyru
(nanee — agMUHUCTPATMBHLIA pernamMeHT) YycTaHaBnuBaeT CTaHgapT W NOpsAaoK
npefocTaBneHnss MyHUMUMManbHOW YCrnyru Mo Bblgaye crpaBku (BbINWCKW) (Ooanee —
MyHUUMNanbHas ycnyra).

1.2. Kateropun 3assutenen

1.2.1. Jlugamu, nmeowmmMmmn nNpaBo Ha NOSTlyYeHNEe MyHULMNAnbHOW YCnyru, SBnATCS
dunsnyeckme nuua (oanee — 3asgBUTEND).

1.2.2. C 3aaBneHnemM BrnpaBe obpaTuUTbLCA NpeacTaBUTENb 3asiBUTENS, OENCTBYOLNN
Ha OCHOBaHWWM OOKYMEHTa, yOOCTOBEPSAIOLLEro ero nofiHomMouns (ganee — npencraBUTENb
3aaBuTens).

1.3. Mopsagok nHhopmMmpoBaHNS 0 NPeAOCTaBAEHNN MyHUUMNANbHOW YCyrn

1.3.1. WHdopmaums o nopsgke npenocTaBfieHUss  MYHUUMNAnNbHOW  YCRyru
pa3meLyaeTcs:

1) Ha WHOPMaUMOHHBLIX CTeHOax, coAepXaliMx Bu3yarbHYHO W TEKCTOBYHO
WHoOpMaUMKD O  MyHUUMNANbLHOW  ycnyre,  pacrnofioXeHHbIX B MOMeLeHUsIX
MHOrOYHKUMOHANbHbIX LEHTPOB MNpeaoCcTaBreHuss rocyaapCTBEHHbIX U MyHUUMNANbHbIX
YCRnyr.

2) Ha oduuynanbHOM canTe MyHUUUNanbHOro pavoHa B MHMOPMaUMOHHO-
TenekoMmyHukaunoHHom cetn «MHTepHeT» (https://www. zelenodolsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanNbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (nanee — Pecny6nuvkaHckuii nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX M MyHUUMNanbHbiX yenyr (dpyHkumn) (https://
www.gosuslugi.ru) (aanee — EguHbin nopTan);

5) B rocygapCtBeHHOM MHGOPMAaLUMOHHON cucteme «PeecTp rocyaapCTBEHHbIX W
MyHUUMnanbHblX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rocyAapCTBEHHbIX N MyHULUUNANbHBIX YCNYT).
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1.3.2. KoHCynbTUpoBaHMe MO BoMNpocamM MNpefoCcTaBfieHUss MYHULMMANbHOW YCryru
OCYLLEeCTBNSETCS:

1) B MHOMOYHKUMOHAmNbHbIX LUEHTpax npeaocTaBneHns rocyaapCTBEHHbIX WU
MYHULMNANbHbIX YCAYr NPU YCTHOM 06paLleHnm - IMYHO UK No TeneqoHy;

2) B UHTepakTMBHOM (popme PecnybnukaHckoro noprana;

3) B WcnonHuutenoHoMm komutete OCMHOBCKOrO CENbCKOro noceneHust (panee —
OpeaH):

npwv YCTHOM 0BpaLLeHnm - IMYHO NN NO TeneqoHy;

npu NMMCbMEHHOM (B TOM 4ucrie B hopMe NEKTPOHHOro JOKYyMeHTa) obpalieHnn — Ha
OyMaXHOM HOCUTESE MO NOYTE, B ANIEKTPOHHON DOPME MO INIEKTPOHHON NoyTe.

1.3.3. NHpbopmauma Ha EguHom nopTtane, PecnybnukaHckom nopTane o nopsiake u
CpoKax npeaocTaBneHns MyHMUMNanbHOM YCNYrM Ha OCHOBaAHUW CBEOEHUN, COAepXKaLLMXCS
B PeecTpe rocygapCTBEHHbIX W MyHUUMMOANbHLIX YCRyr, NPeaoCTaBnsieTCs 3asBUTESO
f6ecnnartHo.

[docTtyn K nHdopmaLmm 0 cpokax 1 nopsiake NnpeaocTaBneHna MyHULMNAnsHON yCryru
ocyuwiecTBnsaeTca 6e3 BbINONMHEHNA 3asBUTENEM Kakux-nnbo TpeboBaHuin, B TOM vncne 6e3
MCMNONb30BaHNA nNporpamMHoOro obecrneyeHusi, yCTaHOBKaA KOTOPOrO Ha TexXHUYecKue
cpeactBa 3asButens TpebyeT 3aknoyeHUs NUUEH3WMOHHOrO UMM WHOro COornalleHuss C
npaBoobnagatenem nporpaMmHoro obecnevyeHuns, npegycmaTpmBaloLLero B3MMaHue nnarbl,
perncTpaumio Mnu aeBTOpM3auMi0 3asBUTENs WAW NpeaocTaBfieHne UM  NepCOHanbHbIX
AaHHbIX.

1.3.4. lNpn obpalieHnn 3asBuTens NUYHO UM NO TenedgoHy B COOTBETCTBUWN C
nocTynuBLLUMM obpalleHnemM npegoctaBnseTcs MHopmaums:

1) 0 MecTe HaxoxXgeHuss MHOrogyHKUMOHANbHOrO LUeHTpa npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNanbHblx ycnyr, OpzaHa (agpec, rpaduk paboTbl, CNpaBOYHbIE
TenedoHbl);

2) o nopsagke NnpeaocTaBNeHns MyHULMNAnbHON ycnyrin, o cnocobax n cpokax nogayu
3asBneHunn;

3) O KaTeropusix rpaxgaH, KoTopbiM NpeaocTaBndeTcs MyHuuunanbHaga ycrnyra; o
HOPMaTUBHbIX NPaBOBbIX akTax, PerynupyoLmMx BoNpockl NpegocTaBneHns MyHULunansHom
ycnyru;

4) 0 nepeyHe [JOKYMEHTOB, HeobOXoAMMbIX [OMS PacCMOTPEHUs 3asiBrieHus O
npegocTaBfieHNn MyHULMNANbLHOW yCryry, O Cpokax npuemMa n peructpaumm sasaBneHus;

5) o0 xoae npegocTaBrieHMs MyHULMNANbHOW YCNYru;

6) O MecTe pasMelleHna Ha oduuManbHOM canTe uHdopmauMm no BoOrpocam
NpeaocTaBfieHns MyHUUUNANIbHOW YCNyru;

7) o nopsagke obxxanoBaHusa OENCTBUIA Unn 6e30encTBMsS JOMKHOCTHBIX Ny, OpeaHa.

Mo nucbmeHHOMy obpalleHnto  COTPYAHMKM — oTAena, OTBETCTBEHHOro  3a
npeaocTaBfieHMe MyHUUMNAanbHOW yCnyru, nogpobHO B MUCbMEHHON POpPME pPasbACHAT
3aABUTENIO MOPSAOK NpefoCTaBrieHUss MyHULMNANbHOW YCIyrm U BOMPOCHI, YKa3aHHble B
HaCTOSILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TedeHne Tpex paboumx gHen co
OHA pernctpaumm obpalleHus HanpasnawT oTeeT 3asaBuTento. OTBeTbl AAlTCA Ha A3blke
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke OGpaLleHUs UCNOoSb3yHTCS
rocygapctBeHHble s3blki Pecnybnukun TaTtapcTaH.

1.3.5. WHdopmaums no Bornpocam npefocTaBrieHUss MYHUUUNANbLHOW  yCryru
pa3mellaeTcd Ha oduuManbHOM canTe MyHUUMNAanbHOro pamoHa M Ha MH(OPMALMOHHBLIX
cTeHaax B nomeweHuax OpzaaHa onsa paboTbl ¢ 3ad9BUTENAMUN.

NHopmauumsa Ha rocygapCTBEHHbIX A3blkax Pecnybnukn TatapctaH, pasmeljaemas Ha
MHPOPMALUUNOHHBIX CTeHOax W Ha oduuManbHOM cauTe MyHUUUNanbHOro panoHa B
NHPOPMALNOHHO-TENEKOMMYHUKALUNMOHHOW ceTu  «WHTepHeT», BKNOYaeT CBedeHus o
MYHULUMMNANbHON ycryre, cogepxatunecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMWUHUCTPATMBHOIO pernameHTa, WHPOPMaUUID O MeCTe HaxOXOEeHUs, CrnpaBOYHbIX



TenedoHax, BpeMeHn pabotbl OpeaHa, o0 rpaduke npuema 3asiBNeHuin Ha NpeaocTaBneHme
MYHULUMNANLHON YCIyriA.

1.4. HopmaTtmBHbIE NpaBoOBbLIE aKTbl, perynupyoLlime npegocTaBrneHme
MYHULMMNANbGHON yCryru

1.4.1. lepevyeHb HOpPMATUBHLIX NPAaBOBLIX aKTOB, PErynupylowmnx npegoctaBneHne
MyHULMNANbHOW ycnyrn (C ykasaHMeM pPEeKBM3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
MCTOYHMKOB MX ohuumansHoro onybnmkoBaHus), pasmelleH Ha EaguHom nopTtane, B PeecTtpe
roCyAapCTBEHHbIX M MYHUMUMNANbHbIX YCAyr, Ha oduUManbHOM canTe MyHUUUNanbHOro
panoHa B MH(POPMaLMOHHO-TENEKOMMYHUKALUNOHHON ceTU «NHTEepHeT».

1.4.2. TekCT agMMHUCTPATMBHOIO perfamMeHTa B OENCTBYHOLLEN pefakunm NognexnT
pa3smMeLleHuntio Ha EgnHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHULUMNANbHbIX YCAYT,
Ha ochuuymansHOM cante MYHULUNANbHOro panoHa B NHGOpMaLMOHHO-
TenekoMMYHUKaUNOHHOM ceTu « IHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemMble B agMUHUCTPATUBHOM pernameHTe, n nx onpeaeneHna

1.5.1. B agMnHUCTpaTMBHOM perfnaMmeHTe UCNoMb3YyTCA cregylowme TepMuHbl U
onpegeneHus:

yoaneHHoe pabodee MeCcTO MHOroYHKUMOHANbLHOMO UeHTpa npefocTaBneHus
rOCy4apCTBEHHbIX U MYHULMNAMNbHbIX YCNyr — TepputopmnansHO 060CO6NeHHOe CTPYKTYpHOe
nogpasgenenue (opmnc) MHOrogYHKUMOHANbLHOMO LieHTpa NpegocTaBneHns rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCAyr, CO30aHHOEe B ropoACKOM (CenbCKOM) NOCENEHUN MYHULMMNANbHOMO
pavioHa unu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C MyHKTOM 34
lMpaBun opraHusaumMm [eATenbHOCTU MHOMOYHKUMOHANbHbLIX LEHTPOB MnpeaocTaBneHns
rocygapCTBEHHbIX W MYHAUMNANbHbIX  YCAYr,  YTBEPXOEHHbIX  MOCTaHOBMEHUEM
MpaBsutenbctBa Poccuinckon ®epepauun ot 22 gekadps 2012 r. Ne 1376 «O6 yTBepxaeHun
[MpaBun opraHusauum [esTenbHOCTU MHOroOQYHKUMOHASbHBIX LEeHTPOB MNpefocTaBreHns
rocy4apCTBEHHbIX 1 MyHULUNANBbHBIX YCAYr»;

TexHnyeckaas owubka - owwnbka (onmucka, onevyaTka, rpamMmaTudeckass wnu
apudpmeTndeckas  owmbka nmMbo  nogobHas  owwmbka),  AonyweHHass  OpraHom,
NpegocTaBNALWINMM MYyHULMNANbHYIO YyCnyry, U npmBeAwas K HeCOOTBETCTBUIO CBedeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNansHOW yCryru), CBe4eHUAM B AOKYMEeHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIIUCb CBEAEHUS;

EonHaa cuctema wuageHTUdMKauumM ©n - ayTeHTUduKauum B UMHGPACTPYKType,
obecneunBatoiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANA NpeaoCcTaBneHus rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCryr B
anekTpoHHou popme (aanee — ECUNA) — dbenepanbHaga rocygapcTtBeHHas MHGOpMaLMOHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIM [AOCTYN YYAaCTHUKOB MHAOPMAaLMOHHOMO
B3aMMOAENCTBUA B CUCTEMe uaeHTuduKaumMm wn ayTeHTudukaumm K UHpopmaumn,
cofepXallenca B rocyaapCTBEHHbIX MHPOPMAUMOHHbLIX CUCTEMAX U UHbIX MHAPOPMAaLMOHHbIX
cucremax;

Mo®L| - NocypapcTBeHHoe GrogkeTHoe yupexaeHne «MHOroyHKUNOHANbHbIN LEHTP
NpeaocTaBNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnvke TatapctaHy;

ANC MoL| - ABTOMaTU3MpPOBaHHasA MHJOpMaLNOHHAasA cucrtema
MHOTrOOYHKLMOHAIbHbLIX LEHTPOB MNpefoCTaBfieHUss FOCYAApPCTBEHHbIX W MYHULUMMANbHbIX
ycnyr Pecnybnukun TaTtapcTaH.

1.5.2. B agMWHUCTPATUBHOM pernameHTe nog 3asiBNeHMeM O npeaocTaBneHnm
MyHMUMNanNbHOW Yycnyru (danee - 3asiBfieHMEe) MNOHMMaeTcs 3anpoc O npefdocTaBneHun
MYHUUMMNANbHOW yCryrn, NofaHHbI B COOTBETCTBUMM C NYHKTOM 3 cTaTtbn 2 deneparbHOro
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3akoHa ot 27 wona 2010 roga Ne 210-03 «O6 opraHusaumm npeanocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr» (aanee — degepanbHbin 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBfieHUs MyHULIMNANbHOW YCIyru
2.1. HaumeHoBaHne MyHMLMNANBHOW yCryru
Bbigaya cnpaBku (BbINUCKN).

2.2. HanmeHoBaHme ncnonHNTEeNbHO-pacnopaguTenbHOro opraHa MecTHOro
camoynpasfeHus, HenocpeacTBEHHO NPeAoCTaBNSALWEro MyHULMNANbHYO YCryry

UcnonHumenbsHbIl komumem OCUHOBCKO20 Ces/ibCKO20 MOCer1eHUs
2.3. OnucaHue pesynbTaTa NpegocTaBNeHNa MyHULUMNANbHON yCnyru

2.3.1. Pe3ynbTaTtoM npegocTaBneHns MyHULMNansHOM yCnyru SBnsaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHme Ne 1 K HacTosAwemy agMUHUCTPATUBHOMY
pernameHTy);

2) pelweHne 06 oTkase B NpegocTaBneHnn MyHULMNanbHoOM ycnyru (npunoxexHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkaze B NpuemMe OOKYMEHTOB, HEOOXOOUMbIX ONA NpeaocTaBneHus
MyHMUMNanbHOM ycnyrn (npunoxeHne Ne 3 kK HacTosaweMy aaMUHUCTPATUBHOMY pernameHTy).

2.3.2. Pe3ynbTaT npegocraBfieHna MyHUUUNanbHOW YCNyrn HanpaeBnseTcsa 3asBUTESO
B ()OpMe 3reKTPOHHOro [AOKYMeHTa, MOAMWCaHHOIro YCUITEHHOM KBanvuLnMpoBaHHON
3IEKTPOHHOM NOANUCHIO0 YNOMIHOMOYEHHOro OMKHOCTHOro nuua OpezaHa (nnbo OpeaHa), B
cooTBeTcTBUN C PepepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-d3 «O6 aneKTpoHHOM
nognucny» (ganee — ®egepanecHbin 3akoH Ne 63-O3) B nuyHbIN KabuHeT EguHoro noptana. B
crnyydae HanpasfeHust 3adBneHust nocpenctsom PecnybnukaHckoro noprtana pesynbTaT
npefocTaBneHnss MyHUUUNANbHOM YCNYyrM HanpaenseTCcs Tak Xe B NU4YHbIA  KabuHeT
PecnybnunkaHckoro noptana.

2.3.3. Mo BbIbOpy 3asBMTENSA pesynbTaT NpPeaocTaBfeHNs MYHULUNANbHOW YCIyrn
Bolgaetca B OpraHe wnu B MOLL B popme ok3emnnspa IMNeKTPOHHOro [AOKYMEHTa,
pacnedyataHHoro Ha ©OymaxHOM HocuTene, 3aBEepeHHOro nevyatbld W NOAMNUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOrO AOMKHOCTHOMO Nuua OpraHa unu paboTtHuka MOLL.

2.3.4. 3aaBuTenb BNpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHUs MyHMUMNanbHON
ycnyru B oOpMe 3reKTPOHHOro [OOKYyMeHTa B TeyeHuMe Cpoka [OencTBus pesynbTaTta
npeaocTaBneHns MyHULMNAIbHOW YCIyTri.

2.4. Cpok npegocTaBneHns MyHUUMnanbHOW yCrnyru, B TOM YUcne ¢ y4eTOM HeobXxoammMocTm
obpallyeHnsa B opraHu3auun, yyacteyroLmne B NpeaocTaBneHnm MyHULMNAnbHOW yCyrn, CPoK
NMPMOCTAHOBEHUSA NPegOCTaBNEHNS MyHMLMNANBbHOW YCryru B Criyvae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpeayCcMOTpeHa 3akoHogaTensctBoM Poccunckon denepaumm, Cpok
Bblgayuun (HanpaBneHus) LOKYMEHTOB, ABMASOLNXCA pe3ynbTaToM NpefoCTaBNeHNs
MYHULMNANbHON YCNyru

2.4.1. MyHuuunanbHas ycnyra npeaoctaBnseTcs B TedeHne Tpex paboumnx gHen.

2.4.2. TllpuocTtaHoBNeHMe CcpoKa MpeaoCTaBfeHns MyHUUUNanbHOW YCnyru He
NpeayCcMOTPEHO.

2.4.3. HanpaBneHve [OOKyMeHTa, ABMSKOLWErocd pesynbTatoM npeaoctaBneHns
MyHUUUNANbHOW ycryrn B oOpMe 3NeKTPOHHOIO JOKYMEHTa, 3adABUTENIO OCYLLECTBMSETCS B
AeHb 0POPMIEHUs U perncTpaumm pesynbtata NpegocTaBneHns MyHUUMNanbHON yCnyru.



2.5. NcuyepnbiBarowmii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHOAaTENbHLIMWU UM UHBIMW HOPMATUBHBIMW NPAaBOBbLIMW akTamMu 4S5 NpeaoCTaBneHus
MYHUUMNANbHOW YCyrK, a Takke ycnyr, KoTopble ABMSTCA HE06X0aUMbIMU U
obsi3aTenbHbIMU 4NA NpegoCcTaBNeHns MyHULMNAanNbHbIX YCNyr, nognexatumx
npeacTaBnNeHnIo 3asiBUTENEM, CNOCOObI MX NOSTyYEHUs 3assBUTENEM, B TOM YUCIE B
9NEKTPOHHOM (hopMe, NOPSAOK UX NpeacTaBneHns

2.5.1. Ana nonyyeHns MyHUUMNanbHOM YCryrn 3asBuTenb NpeacTaBnseT cnegyowme
OOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSALWUN NUYHOCTL (He TpebyeTcs B crnyyae obpalieHus
nocpeactsom PecnybnuvkaHckoro noprana);

2) DOKYMEHT, YyAOCTOBEPSOLLMA NONTHOMOYMSA NpeacTaBuTens 3aaBuTens;

3) 3aaBneHue:

B dopMe [OKyMeHTa Ha OBymaxHom HocuTene (npunoxeHuve Ne 4 Kk HacToswemy
agMUHNCTPATUBHOMY pernameHTy);

B 9NEeKTPOHHOW dhopme (3anosiHaeTca MnocpeAcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEEHMN B O3MNEKTPOHHyI OopMy 3asiBNeHWsd), MOAMMCAHHOE B COOTBETCTBUM C
TpeboBaHnAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernaMmeHTa, npu obpalleHmum nocpeacTBomM
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu Ans npefocTaBfieHUMs MyHuMUMNanbHOW ycnyrn Heobxoguma
obpaboTka nepcoHamnbHbIX [OaHHbIX NUUA, He SBMAKLWErocs 3assBuTeneM, U ecnv B
COOTBETCTBUU C (peaepanbHbIM 3aKOHOM 0OpaboTka Takmx NepcoHasibHbIX AAHHbIX MOXET
OCYLLEeCTBNATbCSA C COrMacus YyKasaHHOro nuvua, npu obpaweHun 3a noslydYeHnem
MyHUUMNANbHOW  ycnyrM  3asiBuTenb  AOMOMHUTENbHO  MpeAcTaBnseT  JOKYMEHTHI,
NoATBEPXAALLME NOMyYeHNe cornacusa ykasaHHoro nvua unm ero 3akoHHoro npeacrasutens
Ha 06paboTKy MepCcoHanbHbIX AAHHbIX yKa3aHHOro nuua. [oKyMeHTbl, nogTeepXxaaroLine
nony4yeHue cornacus, Moryt ObiTb NpeAcTaBneHbl B TOM 4Yucre B popMe SMeKTPOHHOro
OOKYMEHTAQ;

5) B cnyyae, ecnu 06513aHHOCTb XpaHeHust gomoBon KHurn 0o 31.12.2017 Bo3naranacb
Ha COBCTBEHHWMKOB XMUMbIX MOMELLEHWI, 3asBUTENEM NPEACTaBNAETCA JOMOBAs KHUMa;

6) npaBoycTaHaBnMBawLLne AOKYMEHTbI Ha UHOMBUAYaNbHbIN XUNOW AOM (ecrv npaBo
cOBCTBEHHOCTM He 3aperncTpmpoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HeaBUKUMOCTH)
— NS BbINUCKN N3 NOXO3ANCTBEHHOWN KHUTU.

2.5.2. 3agdBneHne wn npunaraemble [OOKYMEHTbl MoOryT OblTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepes M®L Ha OGyMaxHbIX HOCUTENAX W B BUOE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpeacTteom PecnybnukaHckoro noprana B 9f1eKTPOHHOW hopMme;

3) B OpraH nn4HO nnu NocpeacTBOM NOYTOBOM CBA3N HA ByMaXHOM HOcUTene.

3adBneHne n npunaraemble OOKYMEHTbl, NPU HanpasfieHUn NOCPeacTBOM MOYTOBOW
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MopsiaKe.

2.5.3. 3asaBneHve npwu HanpaeneHum nocpeacTtBoMm PecnybnvkaHckoro nopTana
NoANMCbIBAETCS NPOCTON 3NEKTPOHHOW NOAMNUCHI0 3asBUTENS.

Ana nony4yeHnMs NpOCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 HeobxoouMmo NPoOnTU
npouenypy peructpaumm (ayteHtndpumkaummn) B8 ECUA, a Takke noaTBepamTh YYETHYIO 3aMUChb.

ONEeKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble obpasbl [OKYMEHTOB), YKa3aHHble B
nognyHkTax 2, 4-6 nyHkrta 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepsitoTCa YCUMIEHHON
KBannuuMpoBaHHOM NOAMUCLIO MWL, YNONTHOMOYEHHbIX Ha CO3aHue U nognucaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.



ONEKTPOHHbIE OOKYMEHTbI (3MeKTPOHHble 00pa3sbl AOKYMEHTOB), Mpunaraemble K
3asBIIEHMIO, B TOM YMCNEe AOBEPEHHOCTU, HaNpaensaTcsa B Buae dannos B dopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauecTBO npenocTaBnsieMbiX 3fEKTPOHHbIX [OOKYMEHTOB (31IEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [LO/MPKHO MO3BOSIATL B MNOSIHOM Ob6bemMe npoynTaTb TEKCT AOKyMeHTa U
pacno3HaTb PEKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtcs TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB U MHOpMauUMM WU OCYLLECTBIEHUS OENCTBUN,
npegcrtaBneHne Wnu  OCyLLeCcTBfiEHME KOTOPbIX He npeaycMOTPeHO HOpMaTUBHbLIMU
NPaBoOBbIMW  aKTaMu,  PErynvpyloWwmMMn  OTHOLLEHUS, BO3HUKaKLWMe B CBA3U C
npegocTaBneHneM MyHUUUNanbHOW yCryru;

2) OCywWwecTBMeHNa OEWCTBUA, B TOM 4WUCRE COrfnacoBaHun, Heobxoaumbix Ans
NONyYEeHUsT MyHULMNANBHOW YCNYIN N CBA3AHHbIX C ObpalleHneM B MHble rocy4apCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro camMoynpaBsfeHusi, OpraHu3auuun, 3a WUCKNIYEHUEM MNONyYeHUs
ycrnyr W nosfyyYeHus OOKYMEHTOB M WHdopMauuu, npegoctaBnsemMblx B pesynbTaTte
NpeaoCTaBNEeHNs TakmxX YCNYr, BKMOYEHHbIX B MepeyvHn, ykasaHHble B 4Yactn 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 0BA3aTeNbHBIX YCNYr);

3) npeacTaBneHnst AOKYMEHTOB U MHAOPMALMK, OTCYTCTBUE U (UNTN) HEOOCTOBEPHOCTD
KOTOPbIX HE YKa3biBanucCb Npu NnepBoOHa4YaribHOM OTKa3e B NpueMe 4OKYMEHTOB, HE0BX0aUMbIX
ANA npefocTaBneHvs MyHuuMnanbHOW ycnyr, nnbo B npegocTaBneHnn MyHUuunanbHOW
yCrnyru, 3a UCKINKYEHNeM criegyoLwmx cnyyaes:

a) W3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacaloLUXcH
NpegocTaBneHns MyHUUMNanbHOW YCIyrn, nocre nepBoHaYanbHOW nofayn 3asiBfieHns o
NpeaoCcTaBNEHNN MyHULMNANbHON YCNyru;

6) Hannume owmnboK B 3asBNEHUN O NPESOCTaBMEHUN MYHMUMMANbHOW yCAyrn wu
AOKYMeHTax, NoJaHHbIX 3asBUTeNeM nocrne nepBoHaYvanbHOro oTkasa B pMemMe JOKYMEHTOB,
HeobxoQuMbIX AN NPefoCTaBNeHns MyHuUMnanbHOW ycnyru, nubo B npeaocTaBreHun
MYHULUMMNANbHOW YCNYrn U He BKIMOYEHHbIX B NPeACTaBMEHHbIN paHee KOMMNEKT JOKYMEHTOB;

B) UCTeYyeHMe cpoka OeNCTBUS LOKYMEHTOB WM U3MEHeHue WHdopMauuu nocne
nepBoHa4anbHOro OTka3a B MpuMeMe [OOKYMEHTOB, HeobxoaumblX AOns npefocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B npegocTaBieHnn MyHULMNAnNsHOM YCIyru;

r) BbiIBNEHNE JOKYMEHTanbHO NOATBEPXAEHHOro hakTa (NpU3HaKkoB) OLLIMOOYHOro uUnu
NpOTMBONPaBHOIoO AencTteus (6e3gencteus) gomkHocTHOro nuua OpraHa, paboTHuka MOLL,
Npy nNepBoHavyanbHOM OTKa3e B npueme AOKYMEHTOB, HEOOXOAUMbLIX ANs nNpeaocTaBneHns
MyHMUMNAnbHOW ycnyru, nnbo B NpeaoCTaBNeHUM MyHULMNANbHOM YCRyrn, O 4em B
NMMCbMEHHOM BMAe 3a noanucblo pykoBoauTensa OpraHa npu nepBoHaYanbHOM OTKa3e B
npueme [OOKYMEHTOB, HeobXxoauMmbIXx ANs npefocTaBrieHust MYHUUMNanbHOW  yCnyru,
yBeoMIISieTCsa 3adABUTENb, a Takke NPUHOCATCH U3BUHEHNA 3a AOCTaBneHHble HeyaobCcTBa;

4) npepoctaBneHnss Ha OyMaxHOM HocuTene [JOKYMEHTOB M WMHopmaumm,
3NEeKTPOHHbIE 00pa3bl KOTOPbIX paHee Oblfv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKNOYEHMEM CryYaeB, ecrnn HaHeceHue
OTMETOK Ha Takume [OOKyMeHTbl Nubo ux usbsatTMe ABNAeTca HeobxoOuMbIM YCIOBUEM
NpegocTaBneHns rocygapCTBEHHOM WNU  MYHAUMNANbHOW YCNyrM, W WHbIX Cry4aes,
yCTaHOBMNEHHbIX (befepanbHbIMU 3aKOHaAMU.

2.6. NcuepnbiBaloLwmi nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMW NPAaBOBLIMU akTaMu 4115 NPeAoCTaBeHNs MyHULMNAIbHOW YCIyrn, KoTopble
HaxXoAATCSA B pacrnopsiKeHUN rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO
camoyrnpasneHnsa n nogBeaOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam unmM opraHam MecTHOro
camoynpaBneHus opraHM3aunn n KoTopble 3asBUTENb BNpaBe NpeacTaBuUTb, a Takke
cnocobbl UX NOMyYEHUs 3aABUTENSAMN, B TOM YMCE B NEKTPOHHOM hopMe, NOpSaoK NX
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npeancrasiieHnA; FOCWJ,apCTBeHHbII;I opraH, opraH MeCTHOro camoynpaslieHuA nnoéo
opraHun3auud, B pacnopAa>XeHnm KOTOPbIX HaxXoaATCA AaHHbIE JOKYMEHTDI

2.6.1. MNonyyatoTcsa B paMKkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUS:

1) BbINMCcKa U3 EQNHOro rocygapCTBEHHOrO peectpa Heasmxnmoctn — denepanbHas
cnyxba rocygapcTBeHHOW perncTpauun, Kagactpa u kaptorpaguu;

2) cBefeHus o OencTByloWEeM nacnopTe rpaxgaHnHa Poccunckon egepaumm — MB[4
Poccuy;

3) cBegeHus o HoTapmanbHon goBepeHHoCcTn — PefepanbHaa HoTapuanbHasa nanara.

2.6.2. 3asBuTenb BnpaBe MNpPeaoCTaBUTb [OOKYMEHTbl (CBEAEHUS), YKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOrO perfnameHTa, B OpMe 3MeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanuuumpoBaHHoOM noanucbio nmu,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoannucaHue Taknx JOKYMEHTOB, Npu nogadve 3asiBeHuns.

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE MPEACTABIEHNE) YKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO perfnamMeHTa opraHamu rocyaapCTBEHHOW BracTu, OpraHamu
MECTHOro camoyrnpaBfieHUsl, OpraHn3aunuamMn AOKYMEHTOB U CBEAEHUA HEe MOXeT SBNATbCA
OCHOBaHMeEM ANs oTKasa B NpefoCTaBNeHnn MyHULMNAanbLHON YCIyri.

2.6.4. [omkHocTHOe numuo u  (unn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATUBHOIO  perfaMeHTa OpraHoB W OpraHus3auui, He npeacraBmBLUME
(HecBOeBpeMEHHO npeacTaBuBLUME) 3anpoOLUEeHHble W Haxo4sWMecs B pacropsiKeHun
OOKYMEHT WnuM CcBeAeHud, noanexar aaMUHUCTPaATUBHOMW, AUCLMNIMHAPHOMW WM WHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon denepauum.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS OOKYMEHTbl CBEAEHWUHA, B TOM 4uUche
NOATBEPXAAKLWME BHECEHWe 3asgBuTeneM nnatbl 3a npeaocTaBneHue MyHUuunanbHOM
ycnyry, Haxogsilmecsi B pPacrnopsiKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHnst U NoABe4OMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam WUnn opraHam MecTHOro
camoynpaBneHus opraHu3aummn.

HenpencraeneHve 3asgBUTENEM [OOKYMEHTOB, COAepXaliMx CBeAeHusl, KOoTopble
HaxXo4ATCS B pacnopsXXeHUM rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO camoyrnpaBneHus
N NoABEeJOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM UM opraHam MeCTHOro camoynpasneHns
opraHuvsaumn, He SBISETCA OCHOBaHWMEM [ANA OTKasa 3asBuTento B MNpefocTaBneHuu
MYHULUMMNANbHON yCnyru.

2.7. VicuepnbiBaolwmnm nepedeHb OCHOBaHUM 19 0TKasa B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX A4S NPeoCTaBNeHNA MyHULMNANbHON yCnyru

2.7.1. OcHoBaHvsiMW [N OTKasa B MNpuemMe [AOKYMEHTOB, HeobxoouMmbix And
npenocTaBneHns MyHULMNanbHOM yCnyru, SBRAsOTCS:

1) npeacTtaeneHHble 3asBUTENEM OOKYMEHTbl coAepXaT MOAYMCTKA U UCnpaBeHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTAaHOBMEHHOM 3akoHodaTesnibcTBOM Poccuimnckon
depepauunm;

2) OOKYMEHTbI cofepXaT MOBpPeXAEeHMWs, HannymMe KOTOpPbIX HEe MO3BOMSET B MOSIHOM
obbeme uncnonb3oBaTb WMH(OPMAUUIO M CBEOEHWUHA, COAepXalmecs B [OOKyMeHTax [Ans
npenocTaBneHns MyHULMNansHOM YCNyru;

3) npeacraBneHHble JOKYMEHTbI U CBEAEHNSA YTPaTUN CUINY HA MOMEHT obpaLleHns
32 MyHMUMMNANbHOW YCIyron (OOKYMEHT, YAOCTOBEPSHOLWMIA MOMHOMOYMA nNpeacTaBuTens
3aaBuTENS, B Crydae obpalleHns 3a npefocTaBneHeM MyHULUNANbHOM YCyrn yKasaHHbIM
nmuom);

4) nogaya 3asBMeHUA O NpedoCcTaBlieHUM MYHULUMNanbHOW YCNyrn U OOKYMEHTOB,
HeobXxoauMbIX ONs NPeAoCTaBfEHUS MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLUeHMEeM yCTaHOBMEHHbIX TpeboBaHWI;
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5) HekOppeKTHOEe 3anonHeHne oba3aTernbHbIX Nonen B popMe 3asiBrieHUs1, B TOM Yncne
B MHTEpPaAKTMBHOW opme 3asBneHuss Ha PecnybnukaHckom nopTtane (HegoCTOBEPHOE,
HenosnHoe, NMbo HenpaBuITbHOE 3arnosIHEHNE);

6) npenctaBneHMe  HEMOSHOro  KOMMMeKTa [OOKYMEHTOB, HeobxoguMmbix And
npegocTaBneHns MyHULMNansHOM yCNyru;

7) 3adBneHve O NpeaocTaBneHUn yCnyru nogaHo B OpraH rocyfapCTBEHHOW BracTw,
opraH MEeCTHOro camMoynpaBfieHUs UK OpraHn3auumio, B NMOMTHOMOYMA KOTOPbLIX HEe BXOAUT
npeaocTaBneHne MyHMUMNanbHON ycnyru;

8) HecobntogeHne ycTaHoBMeEHHbIX ctatben 11 PepepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOM NOAMUCUY» YCNOBUN MPU3HAHUA OENCTBUTENBHOCTU
YCUINEHHON KBaNnUULMPOBaHHOW 3M1EKTPOHHOM NOANUCH.

2.7.2. llepeyeHb OCHOBaHUN AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXoAMMbIX Ans
NONyYEeHUsT MyHULMNANBLHON YCIYrn, ABNAETCS McCHepnbiBaloLLmM.

2.7.3. PeweHne o6 oTkase B npuveme 3asBNeHUs U OOKYMEHTOB, HEOBXoanMbIX Ans
NpegocTaBneHns MyHUUMNanbHOW YCryru, MOXeT OblTb MPUHATO Kak BO BpeMsa npuema
3aaBuTENs, TaK W Nocrne Mnony4YeHuss OTBETCTBEHHbIM [AOSMPKHOCTHbIM nuuom OpraHa
HeobXxoauMbIX Ons NpefdoCTaBfieHUsT MyHUUMNANbHOW YCNyru OOKYMEHTOB (CBeAEHWn) C
MCNONb30BaHNEM MEXBELOMCTBEHHOrO WH(OPMAaLMOHHOIO B3aUMOAEWCTBUS, B CPOK, He
npesblWwarLwmn 9 paboumnx gHEN co AHA perncTpaumm 3asBrieHus.

2.7.4. 3anpewaeTtca OTkasbiBaTb B MNpuMEME 3asaBfEHUA U WHbIX [JOKYMEHTOB,
HeobXxoauMbIX ANs nNpeaocTaBfeHna MyHUUMNanbHOW YCryru, B Criydae ecrniv 3asiBneHue u
OOKYMEHTbI, Heobxoaumble ANA npefocTaBneHuss MyHUUMNanbHOW ycnyry, noAdaHbl B
COOTBETCTBUM C MHGPOPMALMEN O CPOKax M NOPsiAKe NpefoCTaBNeHUs MyHULMNANbHON yCryri,
onybnukoBaHHoOW Ha EgnHom nopTtane, PecnybnukaHckom nopTane.

2.8. NcuepnbliBaloLlwmnm nepevyeHb OCHOBAHUM ANst MPUOCTAaHOBEHMA UK OTKa3a B
npegocTaBNeHU MyHULMNANbLHON YCIyrn

2.8.1. OcHoBaHMA AN NPUOCTAHOBMNEHUS MPeAoCTaBNEHNs MyHULUMMNANbHOW YCryru
OTCYTCTBYOT.

2.8.2. OcHoBaHuUA Ana oTkasa B NpefocTaBlieHnn MyHULMNAnsHOW YCIyru:

1) B NnpeacTaBneHHbIX 3adBNeHUN N (MNM) AOKYMEHTaX COAEPXKUTCS HenosnHas n (unu)
HeJOCTOBepHas MHopmaums;

2) nocTynneHne oTBeTa oOpraHa rocyJapCTBEHHOW BfacTu, opraHa MeCTHOro
camoynpasneHns nMbéo NoABe4OMCTBEHHOM OpraHy rocygapCTBEHHOW BNacTuU WUAW OpraHy
MEeCTHOro camoynpaBneHus opraHusauum Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByowero 06 oTCyTCTBUM AOKYMEHTa U (Mnn) nHdopmaumm, Heobxogmmblx Ons
npeaocTaBneHnss MyHUUMNAanbHOW YCyrM, €cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeAacTaBneH 3asiButenemM no co6CTBEHHON MHULMATUBE;

3) OTCyTCTBME CBEOEHWA O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCcTBa
(npebbiBaHMs) B pacnopsikeHnM OpraHoB MECTHOro caMoynpaBreHus.

2.8.3. llepeyvyeHb OCHOBaHUN AN OTKas3a B NpefocTaBfiEHUN MyHULMNANbHOWN YCryru
SBMSETCA UCYEPNbIBAIOLLNM.

2.8.4. 3anpeluaeTcsa oTkasbiBaTb B NpegoCTaBNeHNUM MyHULMNANbHOM YCIyrn B criyvae,
ecnu 3asiBrieHne o npefocTaBfieHUn MYyHULMManbHOW YCNyrn nogaHo B COOTBETCTBUMU C
MHOpMaUMeEn O CpoKax W Nopsake npefocTaBreHns  MyHUUMNanbHOW  YCnyru,
onybnunkoBaHHoW Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.9. MNopsaok, pasmep 1 OCHOBaHWS B3UMaHMWS FOCYAapCTBEHHOM NOLWWMMHBI UM UHOW NnaTbl,
B3MMaeMol 3a npeaocTaBneHne MyHUUUNanbHOM yCryru

MyHuumnanbHas ycnyra npegocTtaBnsieTcsl Ha 6e3B03Me34HON OCHOBe.
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2.10. MNepeyeHb ycnyr, KoTopble ABMAATCA HEOOXoaAMMbIMU N 06A3aTENBbHBIMU A5
NpeAoCTaBNEHNA MyHULMNANbHOW YCyri, B TOM YMCNe CBEAEHUSA O AOKYMEHTE
(AoKymMeHTax), BblgaBaeMOoOM (BblAaBaeMbIX) OpraHM3aunsamm, y4acTByOLWMMN B

npeaoCcTaBNEHNN MyHULMNANbHbIX YCNyr

npeﬂ,OCTaBﬂeHMe HeobxoauMbIX N 0Bs13aTeNbHbIX ycnyr He Tpe6yeTc;|.

2.11. nOpﬂ}J,OK, pasmep n oCHoBaHUA BAMMaHUA NMiiaTtbl 3a npegocrtaBrieHne ycryr, KOTopble
SBNAIOTCA HeoOxoanMbIMM N 0b0s3aTenbHbIMKY ANS npengocrtaBneHnd MyHVILl,l/II'IaJ'IbHOI7I YyCInyru,
BKIo4as Mchopmau,mo O MeToduKe pacyeTa pa3Mepa Takow nnatbl

npeﬂ,OCTaBﬂeHMe HeobxoauMBbIX N 06s3aTENbHbIX ycnyr He Tpe6yeTc9|.

2.12. MakcumanbHbI CPOK OXMUAAHUSA B oMepeaun npu nogade 3anpoca o npeaoctaBneHnm
MYHULMNANBHOW YCIyru, ycnyru, NnpeaocTaBfsieMon opraHmsaumen, y4acTByoLwen B
npegocTaBNeHn MyHUUMNANbLHOW YCIyrn, U Npu NonyYeHnn pesdynbtaTta NpegocTaBneHuns
Takux ycnyr

2.12.1. Bpema oxugaHus npu nogade 3asiBNieHUMs Ha MNOSlyYEeHWEe MyHULMNarbHON
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbrata nNpegocTaBfieHNa MyHUMUUNANbHOW  yCryru
MaKCUMarnbHbIN CPOK OXUAAHUS B 0Mepean He OOMKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 nopsifaokK pernctpaunm sanpoca 3asButens o npegocTaBneHnn MyHUUmMnansHom
yCrnyru u ycnyru, npeocTaBnsemMon opraHmsaumen, y4acTByoLLen B npegocTaBneHnm
MYHULUMMAnNbHOW yCnyru, B TOM Y/cCne B 3reKTPOHHOW hopme

2.13.1. MNpn nnyHom obpaiwieHmn B MOLL B geHb nogjaunm 3asBneHuUs 3asBuUTENtO
BblgaeTcsa pacnucka m3 AC MOLl ¢ pernctpaymoOHHbIM HOMEPOM, NOATBEPXKAAKLWMM, YTO
3asiBfieHMe OTnpaBfeHo, 1 gaTon nogayvn 3asBfieHus.

2.13.2. lpn HanpasneHun 3asdBneHus nocpenctsom, PecnybnukaHckoro noprtana
3aaBMTENb B [EHb Nofayn 3asiBNeHus nomny4vaeTt B NiMYHOM kabuHeTe PecnybnukaHckoro
noptana M MO 3fEKTPOHHOM MoYTe YyBeAOMIEHWe, MNOATBepXaalulee, 4YTO 3asiBrieHue
OTNpaBIieHO, B KOTOPOM YKa3blBaKOTCHA PEMMCTPaLMOHHbBIN HOMEpP 1 AaTa nogayvv 3asiBreHns.

2.13.3. MNpun nnyHom obpaeHnn B OpraH B AeHb Nogaun 3asBreHns yrnosTHOMOYEHHbIM
AOMMKHOCTHbIM nuuom OpraHa 3asiBUTENH0 BblOAeTCs pacnmucka M3 aBTOMaTU3UPOBAHHOWM
NHPOPMALIMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW [ANA OKasaHus rocydapCTBEHHbIX W
MYHUUUNANbHbIX YCIYr, C perMcTpauuoHHbIM HOMEPOM, AaTOM NoJaun 3asiBlIeHNS U NepevyHeMm
npencTaBneHHbIX 4OKYMEHTOB.

2.14. TpeboBaHua K NOMELLEHUAM, B KOTOPbLIX NPeocTaBnAeTcs MyHMumMnansHas
ycnyra, K 3any oXxuaaHusa, Mectam Ans 3anofiHeHNs 3anpocoB O NpeaoCcTaBeHnmn
MYHULMNAnNbHOW ycnyru, MHOpMaLMOHHbIM CTeHAAaM C obpa3suamm UxX 3anosTHEHUS U
nepeyYyHeM AOKYMEHTOB, HEOOXOANMbIX ANS NPEeLOCTaBNEHUS KaX40n MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yarbHOW, TEKCTOBOU U MYJTbTUMEANNHOM
NHopmauun o Nopsiake NPeaoCcTaBeHns Takon yCnyrn, B TOM Yuchne K obecneyeHunto
AOCTYNHOCTU OS5 MHBANMA0B YKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C heaepanbHbiM
3aKoHO4ATENbCTBOM M 3aKOHOA4AaTeNbCTBOM Pecnybnuvku TatapctaH O coumanbHOM 3awuTe
NHBanNMaoB

2.14.1. lpepoctaBneHne MyHUUUNANbHOM YCNYrM OCYLIECTBASETCA B 34aHUAX W
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nomeLeHnsIX, 06opya0BaHHbIX MPOTUBOMOXAPHON CUCTEMOWN N CUCTEMON MOXAaPOTYLLEHUS.

MecTa npuema 3aasutenen obopyaytoTcs Heobxoammon mebenbio ona odopmneHns
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHLOAMM.

2.14.2. B cooTBeTCTBMM C 3akoHOA4aTenbCcTBOM Poccunckon degepauunm o coumarnbHOm
3awmTe MHBaNMAoOB B LUenax OecnpenaTCTBEHHOro [OCTyna K MecCTy npefoCcTaBeHus
MyHUUMNanbHOW ycnyrmu obecnevnBaeTcs:

1) obecneunBaetca  BecnpenAaTCTBEHHbIM  AOCTYN  WHBANUAOB K  MeCTy
NpegocTaBneHns  MyHuuMnanbHoW ycnyrn (yaoOHbli  BXOA-BbIXO4 B MNOMELLUEHUA W
nepemeLleHne B Ux npegenax);

2) Bu3yanbHasl, TeKCToBass W MynbTUMeOunHasi uWHopMauuss O nopsagke
npegocTaBneHns MyH1UUUnanbHOW yCryrn pasmeLlaeTcs B yaoOHbIX A4Ns 3asButenemn Mecrax,
B TOM YUCIIE C Y4ETOM OrpaHMYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBoOXAeHue NHBANUAOB, UMELLINX CTONKUE pacCTponCTBa (PYHKLUKN 3peHNS
N CaMOCTOSITENBHOIO NEPEABUKEHMNS, N OKa3aHNe UM MOMOLLY;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO nepeaBmXKeHus No TeEppPUTOPUKN, HaA KOTOPOW
pacnonoXeHbl 06BHEKTbI COLManbHON, UHXEHEPHOM M TPAHCNOPTHON MHAPACTPYKTYpP, BXo4a B
Takne ob6bEKTbI U BbIXO4A M3 HUX, NOCaAKM B TPAHCNOPTHOE CPeacTBO U BbiCadKN U3 HETO, B
TOM 4YMCrEe C UCNONb30BaAHNEM KPECNa-KOMNACKH;

5) Hagnexawee pasmelleHne obopydoBaHna U HocuTenem MHopmaumn,
HeobxoaumMbIx Ona obecneyeHnst 6ecnpenaTCTBEHHOrO OOCTyna MHBanNMOOB K ycryram C
y4eTOM OrpaHuyYeHun NX XX3HeaeaTelbHOCTY;

6) nybnupoBaHne HeobxoouMmom Onsi WUHBANUMAOB 3BYKOBOW W 3pPUTENbHOM
MHGOPMaUNK, a TakkKe HaanNUCceNn, 3HAKOB M MHOWM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3Hakamu, BbINOSTHEHHbIMU penbedHO-TOYEYHbIM WpndToM bpanns;

7) ponyck cypgornepeBoayvka u TunocypaonepeBoaYmka;

8) ponyck cobaku-npoBOAHMKA MPU HANMuYUM OOKyMEHTa, NMOATBEpXOaroLwero ee
crneuvanbHoe obyyeHue 1 BbligaBaemoro no opme M B nopsigke, KOTOpble YCTaHOBMEHDI
npukasom MuHucTepcTBa Tpyaa WM couuanbHoW 3awmtbl Poccuiickon ®Pepepauumn oT
22.06.2015 Ne 386H «O6 yTBEpPXAEHUN (DOPMbI AOKYMEHTA, NOATBEPXKAAOLLErO cneumansHoe
o00y4eHne cobakn-npoBoAHMKA, 1 NOpsiAKa ero Bblaadmy.

2.14.3. TpeboBaHusa B Yactn obecneyeHna AOCTYNHOCTU ANS MHBanNMaoB 00bHEKTOB, B
KOTOPbIX OCYLLeCTBNAETCS MpeaocCTaBfeHne MyHUUMNanbHOW  yCnyrm, W CPeacTs,
Mcnonb3yemMblX MNpU MpeaocTaBrneHnn MyHUUMNanbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 —4 nyHkta 2.14.2. agMUHUCTPATUBHOIO pernamMmeHTa, NpMMeHsITCS K 06bekTam
N cpeacTBaMm, BBe4EeHHbIM B SKCMslyaTauuio Nnuv npoLleawm MogepHU3auUnio, PEKOHCTPYKLMIO
nocne 1 nons 2016 ropa.

2.15. lNokasaTenun JOCTYNHOCTM N Ka4yeCcTBa MyHULUUNANbHOW YCyru, B TOM Yucne
KONM4YeCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCIYru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHUsa nHpopmauum o
Xo4e nNpefocTaBneHns MyHULUMNAnbHOW yCyri, B TOM YMCIe C UCMOMb30BaHNEM
NHPOPMALMOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NONy4YeHnss MyHULMNanbLHOM yCnyrn B MHOFOOYHKLMOHANbHOM LIEHTPE NpeaocTaBeHuns
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCNyr (B TOM YMcne B NOSTHOM 06beMe), B nobom
TeppuTopuanbHOM nogpasgeneHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHus, No Bblbopy 3aaBuTens (aKCTeppUTOopuanbHbIA NPUHLKN),
nocpeacTBOM 3anpoca 0 NPeaoCTaBEHUN HECKOSbKMUX FOCYAapPCTBEHHbIX M (MNK)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHBIX LLEeHTpax npeaocTaBneHns
roCyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NPeAyCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKkcHbI 3anpoc)
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2.15.1. Tlokasatenamu [JOCTYMHOCTU NPEOOCTaBMNEHUA MYyHULMNANbHOW YCryru
ABNAIOTCS:

pacnonoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTcs MpueM, Bblgadya OOKYMEHTOB B
30He JOCTYMHOCTM OBLLIECTBEHHOIO TPaHCNopTa;

HanMyne HeobXxoaMMOro KonnyecTsa CneumanncToB, a Takke NOMeLeHU, B KOTOPbIX
OCYLLIEeCTBNAETCHA NpMeM AOKYMEHTOB OT 3asBUTENEN;

HanuMyue wucyepnbiBawwen uHGopmaumMm O chnocobax, nopsagke W cpokax
npeaocTaBneHNs MyHUUUNANbHOM YCNyrn Ha MHAPOPMaLUNOHHbIX cTeHaax, EguHom nopTtane,
PecnybnukaHckom noptane, opuumansHOM cante MyHUUMNanbHOro panoHa;

oKasaHue NOMOLLM HBanNuaam B NpeoaoneHnn 6apbepoB, MeLatoLLmMxX Noy4YeHno Mu
yCnyr HapaBHe C apyrmmu nuuamu.

2.15.2. lNokasatensmu kayecTsa NpeaocTaBfieHNa MyHULMNANbHOW YCyrn ABNa0TCA:

1) cobnogeHne CpoKkoB NpMema u pacCMoTpPeHUst AOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHuns pesynbTata MyHUUMNANbHON yCnyru;

3) oTcyTcTBME 0BOCHOBAHHbIX Xanob Ha HapyLeHUa agMUHUCTPATUBHOMO pernaMmeHTa,
coBepLueHHble paboTHukamm OpraHa;

4) KONIM4eCTBO B3aMMOAEWNCTBUN 3asiBUTENHA C OOIMKHOCTHbIMKU nvuamu (6e3 yyeTa
KOHCYynbTauun):

B3anmogencTeune 3assutens ¢ pabotHukammn OpraHa unu MOLL npu npegoctasneHumn
MYHMLMNANbHOW YCyrn OCyLLEeCTBNAETCA OA4MH pa3 Npu NpeacTaBreHnmn 3asBrieHns CO BCeMU
HeobXxoaUMbIMU LOKYMEHTaMu;

OOMH pa3 B Ccrydyae HeobGXoAMMOCTM MONyvyeHus pesynbTata npeaocTaBneHns
MyHUuunanbHoun ycnyrmu B OpraHe nnm ML B goopme ak3emnnisipa 3f1eKTPOHHOIo AOKyMeHTa
Ha Byma)xHOM HocuTene.

[MpogomknTenbHOCTL OAHOIO B3aUMOOEUCTBUS 3adBUTENS C OOIMKHOCTHBIMU nnuamMu
Npv NpegocTaBneHu MyHUUUNanbHOM yCryrn He npesblwaeT 15 MUHYT.

3aaBuTeNb BripaBe OLEHUTb KayeCcTBO MpeaoCTaBreHns MyHUUMNanbHOW YCnyru c
MOMOLLILIO  YCTPOWUCTB  MOABWXHOW  pagnoTenedOHHOW CBA3W, C  WCMOMb30BaHMEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. VIHhopmaumsa o xoge npeaocTaBrieHns MyHULMNANbHOW YCryrn MOXeT ObiTb
nonyveHa 3asBuTenem B NMIM4YHOM kabuHeTe Ha EgmuHom noptane, PecnybnvkaHckom noprtane,
B Oprane, MOL].

2.15.4. NpepgocTaBneHne MyHUUMNAaNbLHOW yCcnyru ocylectenaetcs B noéom ML, no
BbIOOpY 3asdABUTENS HEe3aBUCMMO OT MecTa €ero XuTenbCTBa WM MecTta aKTUYecKoro
NPOXMBaHUSA (npebbiBaHus) Ha Tepputopun Pecny6nuku TaTapcTtaH no
3KCTeppUTOpUanbHOMY NPUHLAMY.

MyHuUuMnansHaga ycnyra B CocTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBrseTcs.

2.16. ViHble TpeboBaHmA, B TOM YnCne yumTbiBatoLLmMe 0COOEHHOCTN NpeaoCcTaBneHns
MYHULMNANbHOW YCyrn No aKCTeppUTOpMansHOMY NpUHUMNY (B cnyyae, ecnu
MyHUUMNanbHas ycnyra npeaoCcTaBsaeTcs Mo aKCTeppuTopuaribHOMy NpUHUMNY) 1
0COBEeHHOCTN NpeaocTaBNeHNs MyHULMNANbHOM YCNyru B 3N1eKTPOHHON hopme

2.16.1. lpn npegocTaBneHMM MyHUUMNANBHOW YCNYrM B OfEKTPOHHOW dhopme
3aaBuUTEsNb Brpase:

1) nony4uTb MHOpPMaUUIO O NopsaKe U CPoKax NpedoCTaBNeHUs MyHUUMNanbHON
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3asBrieHne O NpeaocTaBNeHN MyHULUNANbLHOW YCNYrn U UHblEe AOKYMEHTHI,
HeobxoguMble ANa NPegocTaBfeHns MyHUUUNANbHOW YCnyrn, B TOM YuCNe AOKYMEHTbI U
NHopMaLno, ANEKTPOHHblIe 0bpasbl KOTOPbLIX paHee Oblniv 3aBepeHbl B COOTBETCTBUU C
NyHKTOM 7.2 yactu 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ ucnornb3oBaHVMEM
PecnybnunkaHckoro noprana;
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3) nonyunTb CBEAEHWSI O XOAE BbINOMHEHUS 3asiBNEHWA O NpeaoCcTaBreHnn
MYHULMNANbHOW YCryrn, NoaHHbIX B 35IEKTPOHHOM (hopMe;

4) OCyLWeCTBUTb OLEHKY Ka4yeCcTBa NpeaoCcTaBneHms MyHULMNANbHOM YCIyru;

5) nonyunTb pesynbTarT NpPeaocTaBfeHUs MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOro AOKYMEHTA;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencreme) OpraHa, a Takke €ero
AOJMDKHOCTHBIX NUL, MyHULMNAnNbHbIX Cnyxawmx nocpencrsom PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON MH(OPMAaUMOHHON cuUCTeMbl, obecneyvnBatoLLEN
npouecc gocyaebHoro (BHecyaebHOro) obxanoBaHus peweHnn u gencteumn (besgencreus),
COBEPLUEHHbIX MPU NPeoCTaBfeHNN rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCYr opraHamu,
NPeAoCTaBNALWMMA FOCYAAPCTBEHHbIE WM MyHMUMNAmNbHbIE YCAYrK, WX OOSHKHOCTHLIMU
nvuamu, rocyaapCcTBEHHbIMU Y MyHULMNANbHBIMW CRY>XaLnmu.

2.16.2. dopmupoBaHue 3adBMNEHUS OCYLLEeCTBNSETCS NOCPeACcTBOM 3arnofHEeHUs
3NEKTPOHHOM popMbl 3asaBneHns Ha PecnybnvkaHckom noprtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOW NoAayn 3asBnNeHns B Kakon-nmbo nHom popme.

2.16.3. lMpwn bopmupoBaHmmM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA W COXPaHEHUS 3asiBMIEHMS U WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBneHns ycnyru;

2) BO3MOXHOCTb 3amnoSIHEHUSI HECKONbKUMMK 3asBUTENAMM OLHOW  3NEKTPOHHOM
dopmbl  3asBrieHMs npu obpalwieHun 3a ycrnyramu, npegnonararomMMn  HanpasfieHue
COBMECTHOrO 3asiBNIEHNSA HECKONbKMMU 3asiBUTENSAMMU;

3) BO3MOXHOCTb NeyaTM Ha OyMaXHOM HOCUTENe KOoMun 3SNEKTPOHHOM OopMbI
3asABMneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHYLD POpMYy 3asiBIEHUS 3HAYEHUN B
no6oM MOMEHT MO XXeNnaHuto NoNb3oBaTeNs, B TOM YMCHe NPy BO3HUKHOBEHUN OLLMOOK BBOAA
1 BO3BpaTe 4S5 NOBTOPHOIO BBOAA 3HAYEHWUIN B ANEKTPOHHYI0 (POpMY 3asBNEHNS;

5) 3anonHeHWe Nonewn aNeKTPoOHHOW (POpMbI 3asiBEHNA 40 Hayana BBo4a CBeAeHUn
3asgBMTENEM C WUCMNONb30BaHMEM cBedeHun, pasmeweHHblx B ECWMA, wn cBeaeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacalowencss CcBeneHun,
OTCYTCTBYIOLUNX B €OUHON CUCTEME naeHTUMUKaLmMmM 1 ayTeHTMdukauum;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOON M3 3TAnNoB 3anOfTHEHUS 3NEKTPOHHON (hopMblI
3asBneHus 6e3 notepun paHee BBeAEHHOW MH(pOpMaLmK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUAM B Te4eHue
He MeHee OfHOro roga, a Takke YaCcTUYHO CHOPMMPOBAHHBIM 3asABMEHUAM - B TEYEHNE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (nanee - 3anucb) ocyulecTBnseTCs
nocpencteom PecnybnvkaHckoro noptana, tenedoHa KoHTakT-ueHTpa MOLL.

3aaBUTENIO NPEeaoCcTaBnNseTCss BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ans
npyema gaty M Bpemsa B npedenax YCTAaHOBMEHHOrO0 B MHOrOMYHKUMOHANbHOM LEHTpe
rpacuka npuema.

3anncb Ha onpeaeneHHy AaTy 3akaHYMBaETCH 3a CYTKM 40 HACTYNeHUs 3TOW AaThbl.

[na ocywecTBneHns npeaBapuUTENbHON 3anmMcu nocpeactBsoM PecnybnukaHckoro
nopTana 3asBuTento HeobxoaMMo ykasaTb 3anpaluvMBaeMble CUCTEMOWN AaHHbIE, B TOM YuChe:

daMmnnuio, Msi, 0TYECTBO (MPU HaANMYUK);

HoMep TenedoHa;

aZipec 3ANEKTPOHHOM NMOoYTbI (MO XenaHuw);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBUS CBeOEHWW, KOTOpble CooOWuI 3asBuTens npwu
npeABapuTENbHOWN 3anncu, AOKyMeHTaM, NpeAcTaBneHHbIM 3asBUTENEM NPU NIMYHOM NpUemMe,
npeaBapuTeribHasa 3anucb aHHYNMpyeTCs.

Mpn ocywecTBneHnn npegsapuTenibHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrnedatatb TanoH-noareepxaeHue. B cnydvae, ecnu 3assutens coobwmt
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agpec 3NEeKTPOHHOM MOYTbl, HA YyKa3aHHbI agpec Takke HanpaBnseTcs MHdopmaums o
noaTBepPXAEeHUN NpeaBapuTeNbHON 3anncy ¢ ykasaHMeM AaTbl, BDEMEHW 1 MecTa npuema.

Mpw ocyLLecTBNEHUN NpeaBapuTenbHONM 3anmMcy 3asiBuTernb B 06513aTenbHOM NOpPSAKe
MHOPMMPYETCS O TOM, YTO NPeABapUTErNbHasi 3annCb aHHYNMPYETCS B CrlyYae ero HesiBKM Nno
ncTedeHnn 15 MMHYT ¢ Ha3HAYEeHHOrO BPEMEHU Npuema.

3asBuTenb B Ntoboe BpeMs BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpellaetca TpeGoBaTb OT 3asBUTENS COBEPLUEHUSI WHbIX [OEWCTBUIA, KpPOMe
NPOXOXAEHUS MAEHTUUKALUMM M ayTeHTUUKaLUMM B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbIMM akTamu Poccuiickon depepaumun, ykasaHus UenM npuema, a Takke
npeaocTaBneHnsl CBeAeHWA, HeobXoauMMbIX Ans pacyeTa ANUTEeNbHOCTU BPEMEHHOrO
MHTepBana, KoTopbli HE06XxoaNUMO 3abpoHMPOBaTL ANs NpuemMa.

3. CocTaB, nocneaoBaTenibHOCTbL U CPOKU BbINONMHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUS, B TOM YMCrie OCOGEHHOCTH
BbIMNONHEHUA aAMUHUCTPATUBHbLIX Npoueayp B afieKTPOHHOW dhopMme, a Takxke
0COBEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LeHTpax

3.1. OnncaHme nocnegoBaTenbHOCTU AENCTBUIA NPU NPpeaoCcTaBeHNN
MYHULMNANbHOW YCIyru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOM YCRyrM BKIOYaeT B ceba cnegywowme
agMWHUCTPaTUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asaBUTENS;

2) NpUHATUE N PACCMOTPEHME KOMIMIEKTa JOKYMEHTOB, NPeACTaBEeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4acTBywlne B
npeaocTaBneHNN MyHULMNANbHOW yCNyru;

4) nogroTtoBKa pesyrnbTata MyHUUMNanbHOW yCnyru;

5) Bblgaya (HanpaBneHve) 3aaBUTENO pe3ynbTarta MyHULUNanbLHOW yCryru;

6) ncnpasneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHOBaHMeM Ha4yana BbIMOMHEHMS aAMUHUCTPATMBHOW npoueaypbl ABNAETCH
obpalleHne 3asBuTeNns MO BOMPOCAM, CBHA3a@HHbIM C MpegocTaBfeHMeM MyHUUMNanbHOM
yCnyru.

[OmKHOCTHBIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 338  BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHmm 3assutensa B ML, — paboTHnk MOL;

npu obpaweHnn 3aasutensa B OpraH — MyxamaTtbsHoBa [ynupa [ranumsaHoBHa
BeAyLM cneynanuct (garnee - JOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYITbTUPOBaHME).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O Mopsake M CpoKax
npegocTaBneHnss MyHuumnansHon ycnyrm B MOL nu4yHO n no TenedgoHy U 3reKTPOHHOMU
noyTe.

PaboTHnk MO®L| koHcynbTUpyeT 3aaBuTens, B TOM 4YMCre MO CocTaBy, dopme
npeacTaBnsAemMon AOKYMEHTauunm u ApyrMM BOMpocaM [Afs MOMyYeHus MyHuuunansHou
yCIyru.

3asBuTtens MOXeT nonyyuTb MHOpMauMilo O Nopsake  npeaocTaBneHuns
MyHUUMNansHON ycnyru Ha odpuuynansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHAITCA B AeHb ObpalleHns 3asaBuTens.
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PesynbTatamun BbINONIHEHNA aAMUHUCTPATUBHBLIX NpoLeayp SBMAKTCA: KOHCynbTauus
no cocTasy, hopme npeacTaBnseMon JOKyMeHTaumMm n 4pyrum Bonpocam, HeobxoammbeiM Ang
NONyYeHnss MyHULMNAanNbLHOW yCnyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbcs B OpraH no TenedoHy 1 3NeKTPOHHOW NoYTe, a
Takke MonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsiake u
CpoKax MpeaoCTaBfeHnss MyHMUMNanbHOW YCnyru, B TOM 4ucne no coctasy, dopme
NpeacTaBNAeMoONn AOKYMEHTauum W ApyrM BOMNpocaM Ansi MOMyYeHMs MyHUuuMnanbHOW
yCnyru.

HOmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHOPMUPYET 3asiBUTENS
B COOTBETCTBMM C TpeboBaHMsAMN NyHKTa 1.3.4 agMMHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbINOSTHAOTCS B TeYEHNe Tpex paboumx gHen co AHS NocTynneHns obpaleHus.

Pesynbtatamun BbINONIHEHNA aAMUHUCTPATUBHBLIX NPoLEeayp SABMAKTCA: KOHCYNbTauum
no cocTasy, hopme npeacTaBnseMon JOKyMeHTaumMm n 4pyrum Bonpocam, HeobxoammbeiM Ang
NOony4YeHnss MyHUUMNAanNbLHOW YyCyru.

3.3. rlpI/IHFITMe N pacCMOTpEeHne KoMnrekTta JOKyMEHTOB,
npeacTtaBii€HHbIX 3adBUTENIEM

3.3.1. lNpuem JOKYMEHTOB ANA NpeaoCcTaBneHnss MyHuumnanbHon ycnyrm yepes MoL|
nnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (NpeacraButenb 3assutensi) obpawaetcsa B MOLL ¢ 3anpocom o
NpegocTaBneHnn MyHUUMNanbHOM YCIyrm U npeacTtaBnseT OOKYMEeHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOL|, BegyLumii npuem 3asaBneHni:

onpeaensieT npegmeT obpalleHuns;

yOOCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MNOSIHOMOYMI NULA, NOAALErO JOKYMEHThI;

NpPOBOAUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiameHTa;

3anorHAeT 3neKTpoHHyo oopmy 3asaBneHns B8 AIC MoL;

npu npefocTaBnNeHMM AOKYMEHTOB, YyKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHTa Ha OymaxXHOM HocuTene, OCYLIECTBNSAET CKaHMPOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHne n3 AUIC MoL;

nepefaeT 3asiBUTENO HA NPOBEPKY M NOAMNUCAHME;

nocrne nognucaHnsa ckaHupyet nognucaHHoe 3assneHve 8 AUIC MOLL;

3arpyxaet B AUIC M®L| gokyMeHTbl, NpeLCTaBfeHHbIE B 3fIEKTPOHHOM (hopme mnnu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOPMUPYET INEKTPOHHOE AENO;

BO3BpalLLlaeT nognucaHHoe 3asBneHne n opurnHasbsl OyMaXkHbIX JOKYMEHTOB;

BblaeT 3asBUTESTIO pacnuUcky B NnpuemMe JOKYMEHTOB.

AOMWHUCTPATMBHbIE  MpoUeaypbl, yCTaHaBNMBAEMble  HACTOSLWMM  MYHKTOM,
BbINOSHAIOTCA B A€Hb 0bpalleHns 3aaBuTens.

PeaynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKOTCA: roTOBOE K
OTnpaBkKe 3asBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asABUTENS B
OpraH B aneKkTpoHHOW doopMe (B cCOCTaBe NakeTOB SMEKTPOHHbLIX Aerl) B TeYeHue OOHOro
paboyero gHs Co AHA obpalleHnsa 3aaBUTENS B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTatamu BbINONHEHUS afMUHUCTPATUBHBLIX Npoueayp ABNAKTCA: 3asBrieHe U
nakeT OOKYMEHTOB (ANEeKTPOHHOe Aeno), HanpasfieHHble B OpraH, nocpecTBOM CUCTEMBbI
AMEKTPOHHOIro B3aMMOLENCTBUA.
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3.3.2. [lpnem poOKyMEeHTOB [Ans MpefoCTaBfeHuss MyHUUUnanbHoW Yycryrm B
3NEeKTPOHHOM hopme Yepead PecnybnukaHckui noprarn.

3.3.2.1. 3agButenb AOnNs nogadn 3asiBiEHNS B 3MEKTPOHHOM (popmMe BbIMOSHAET
cneayowne aencTsuns:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT (pOpMYy INEKTPOHHOIO 3aABMNEHNS;

3anonHaeT opMy ANIEKTPOHHOIO 3adBMEHUs, BKIHOYaKOLWYy0 cBedeHus, Heobxoammble
n obasartenbHble A8 NpegoCTaBNeHNs MyHUUMNanbHON yCnyru;

npukpennseT [OOKYMEHTbl B 3SIEKTPOHHOM opMe WUnuM  SNeKTPOHHble obpasbl
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asiBreHns (Npu Heob6xoanmMocTn);

noaTeepxgaeTr akT O3HAKOMIIEHUSS W Ccorflacus C  YCrOBUSIMU U NOPSLKOM
NpeaoCTaBNeHNs MyHUUMNANbHOW YCryrm B 3neKTPOHHOW ¢opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme af1eKTPOHHOro 3asiBNeHNS);

noaTeepxgaetr  AOCTOBEPHOCTb COOOLLEHHbIX  CcBeAeHUN (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3MEKTPOHHOIO 3asBfEHNS);

OTNpaBnseT 3arnofIHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaxmmaeT COOTBETCTBYHOLLYHO
KHOMKY B (hopMe 3fIEKTPOHHOrO 3asiBreHns);

9NEKTPOHHOE 3asiBfieHne MOANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMSMWU NyHKTa
2.5.3 agMVHNCTPAaTMBHOIO perfnamMeHTa;

nonyyaet yBegomrneHme o6 oTnpaBke 3NEKTPOHHOIO 3asBreHNS.

dopmaTHO-Nornyeckasi nposepka COPMUPOBAHHOIO 3adBfEHUA OCYLLEeCTBASEeTCA
nocne 3anofiHeHUs 3adBUTENEM KaXOoro M3 nosien aneKkTpoHHoM hopMbl 3aasneHnd. Npu
BbISIBIIEHUN HEKOPPEKTHO 3anoSIHEHHOrO Mons 3NEeKTPOHHOM hOpMbl 3asiBNEHUS 3asBUTESb
yBEAOMSISIETCA O XapaKkTepe BbISBIEHHON OWNOKM 1 NOpsiAke ee YCTpaHeHWs NoCpeacTBOM
NMHPOPMALIMOHHOrO COOBLLIEHNS HENOCPEACTBEHHO B ANIEKTPOHHOM (bOpMe 3asiBNeHUs.

AOMUHUCTPaATMBHbIE  npouedypbl,  YCTaHaBfMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOSHAIOTCA B A€Hb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINONHEHNA aAMUHUCTPATUBHBIX MpoLeayp SBMSKTCH: 9NEeKTPOHHOoe
aeno, HanpasneHHoe B OpraH nocpeCcTBOM CUCTEMBbI 3MIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnrekta 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHON Npouenypbl ABnAseTcs
NOCTYyNMeHne 3asBfeHUs U UHbIX [JOKYMEHTOB, HeobOXoaAuMbIX Ans npefocTaBneHns
MYHMLMNANbHON yCnyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHNE
agMunHUCTpaTMBHOM npouenypbl aenaetca MyxamatbsHoBa ['ynupa ManmmaHoBHa BegyLmm
crneuvanucT (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [JormkHOCTHOe IMuO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, B Cry4yae
obpaweHna 3anBuTtens ¢ 3assneHnem B Opran:

onpeaensieT npegmeT obpalleHuns;

yCTaHaBNMBAaET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMIHOMOYMI NULA, NOAaKoLWEero JOKYMEHThI;

NpPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
aflMUHUCTPATUBHOIO perfamMeHTa, NpoBEpPKY COOTBETCTBUSA MpeAcTaBrieHHbIX OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHUAM (Hagnexallee opopMneHne Konmm JOKYMEHTOB, OTCYTCTBUE
B [OOKYMEHTax MOAYUCTOK, MPUMUCOK, 3a4YEepPKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncnpasneHni);

3arnonHAeT  9NEeKTPOHHYH0 dopmMmy  3asBreHus B aBTOMaTU3NPOBAHHON
MHOPMALIMOHHON CUCTeMe, npefHasHa4YeHHOW [OnA  OKasaHMs T[OCyOapCTBEHHbIX W
MYHMLUMNANbHbIX YCNYT;

npyu npefnocTaBneHun OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaATUBHOIO
pernameHTa Ha OymaxXHOM HocuTene, OCYLIECTBNSAET CKaHMPOBaHWE MpeacTaBreHHbIX
OOKYMEHTOB;
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pacnedaTbiBaeT 3as8BNeHne;

nepenaeT 3asiBUTENIO HA NPOBEPKY M NOAMNNCAHME;

nocrne nognucaHnsa ckaHupyeT NognucaHHoe 3asiBneHue;

3arpy>kaet B aBTOMaTU3NPOBAHHYKD MHAOPMALMNOHHYIO CUCTEMY, NpenHa3Ha4YEeHHYHo
OS5 OKa3aHWsA rocyAapCTBEHHbIX U MYHUUMNANbHbLIX YCIYr AOKYMEHTbI, NpeacTaBfieHHble B
3NEKTPOHHOM (hbopMe UNKN ANEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX JOKYMEHTOB, (dOpMUpyeT
9NEeKTPOHHOE Aeno;

BO3BpalLlaeT noanucaHHoe 3asiBfieHMe W  opuruHanbl OyMaKHbIX [OOKYMEHTOB
3asBUTENIO;

BblAaeT 3asaBUTENO pacnuUcKy B NpuemMe AOKYyMEHTOB.

B cnyyae Hanu4na ocHoBaHWM A5s OTKasa B npyemMe AO0KYMEHTOB JOHKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMIAET 3aABUTENS O HANUYNN NPENATCTBUIA ANS
npuemMa 3asBneHns 1 Bo3BpaLLaeT eMy AOKYMEHTbI C OO bsICHEHNEM COAEePKaHUS BbISIBIIEHHbIX
OCHOBaHWIN onsi OTKa3a B NpMemMe LOKYMEHTOB.

3.3.3.3. [domkHoCTHOEe nuuo, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, nocre
MNOCTYNNEHN JOKYMEHTOB HA PACCMOTPEHMUE:

npuceamBaeT 3asiBfIEHMI0 HOMEp B COOTBETCTBMW C HOMEHKNATypou Aen u cratyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MpunoXeHHble 3aaBuTenem
AOKYMEHTbI B 3NIEKTPOHHON (hOpME 1 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMMAEKTHOCTb, YATAEMOCTb ASIEKTPOHHbLIX 06Pa30B JOKYMEHTOB;

npoBepseT cobniogeHne ycnoBun OEUCTBUTENbHOCTU  3MEKTPOHHOW  MOAMNuCK,
nocpeacTsoM obpalleHnsa k EguHomy noptany (B cnyyae, ecnv 3asiButenem npegcrasneHbl
ANEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUNEHHOW KBannMUUMPOBAHHOW 3NEKTPOHHOMN
NoAnNuChIO).

Mpn HanMymMM OCHOBaHWK, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernameHTa, MOAroTaBNMBaET MNPOEKT peweHns o6 oTkasze B nNpueme [OKYMEHTOB,
HeobXxoauMbIX A9 NpeaoCcTaBeHNa MyHULMNANbHOW YCyri.

B cnyyae, ecnn B pesynbTaTe [MpOBEPKM YCWUINEHHOW KBannuumpoBaHHON
3IEKTPOHHOM MNOAMNUCU BbIABIEHO HECOobnaeHne yCrnoBun ee OenNCTBUTENBHOCTU, MPOEKT
peleHns o6 oTKase OOIMKEH coaepaTb NyHKTbl ctatbn 11 ®eaepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XWUINN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobXxoaumbIX Ans
NpenocTaBneHns MyHULMNanbHOW YCNnyru, C yka3aHMeM MNpuYMH OTKasa (B crydae, ecnwu
OCHOBaHMA AN OTKasa B nNpuemMe [OOKYMEHTOB, HeobXoaumbiX ANns npefocTaBneHus
MYHUUMNANbHOW YCINyrn, CBA3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TPebOoBaHMA K Takum
AOKYMeHTaM, OCHOBaHWA Ons OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTb
WHpOPMaLMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauMW, CBEAEHWN), KOTOpble He
npeacraBneHbl, cogepXaT HeJoCTOBEpPHbIE U (UNW) NPOTUBOPEYNBbIE CBeAEHUS, 0POPMIIEHbI
C HapylleHMeM YCTaHOBIEHHbIX TpeboBaHUN), HanNpaBnseTCA Ha corfacoBaHue B
YyCTaHOBMNEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI ANEKTPOHHOIrO AOKYMEHTOObopoTa.

CornacoBaHue NpoekTa pelweHus 06 oTkase B npyeme JOKYMEHTOB, HEOOXOANMbBIX ANs
npegocTaBneHns MyHUUUnanbHOW YCIyrn, OCyLecTBNAeTcs B nopsiake, npeaycMoTpeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oTtcytcTBMA OCHOBaHMM [OnNd OTKasa B NpuemMe [OOKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWUHUCTPATUBHOIO perfiameHTa, OOMMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHne O04HOro pabovero AHs Co AHS NOCTYNNeHUs
3as8BrieHNs, HanpaenseT 3asiBUTEN0, yKa3aHHbIM B 3asBNeHun crnocobom, yBegoMrieHme o
NOCTYNMEeHUN 3asiBNeHnd, coaepxallee BXOASALMA PerucTpauuoHHbIN HOMEP 3asiBMeHus,
AaTy NonyyeHus 3asiBfieHusi, nepevyeHb HauMeHoBaHWN annoB, NPeAcTaBEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYyeHus pesyrbTaTta MyHUUMNAnsHOW YCyru.
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3.3.3.4. MVcnonHeHue npouenyp, YykasaHHelx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, Npu HanMyYnm TEXHNYECKON BO3MOXHOCTUN OCYLLECTBISeTCS
B aBTOMaTM4YECKOM pexuMe C UCMosib30BaHMEM aBTOMAaTU3MPOBAHHOW WH(OPMaLNOHHOM
CUCTEMBbI, NpeAHa3Ha4YeHHOW A5 OKa3aHMs rocyaapCTBEHHbIX M MyHULMNANbHbIX YCIYT.

3.3.3.5. AAOMUHMCTpaTUBHbIE npouenypbl, YCTaHaBnuMBaemble nMyHkTOM 3.3.3
aAMWHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAKTCA B TeYeHne ogHoro paboyero gHA CO AHS
MOCTYNSEHUA 3asiBIIEHNSA HA PACCMOTPEHME.

PesynbTatamun BbINONHEHUS agMUHUCTPATMBHbLIX NpoUeayp SBMSITCA: MPUHATBLIA Ha
paccMOTpeHMEe KOMMNMNEKT JOKYMEHTOB UMW NPOEKT pelueHns o6 oTkase B npueme JOKYMEHTOB,
HeobxoaMMbIX A4S NPeaoCTaBNEeHNA MyHULMNANbHOW YCyr.

3.4. HanpaBneHne MexBeJOMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTByoLme B
npegocTaBneHUM MyHULMNANbLHON YCIyrn

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS agMUHUCTPATMBHOMW Npouenypbl SBRAseTcs
nonyyeHne [OOSMKHOCTHbIM  NUUoM  (PabOTHMKOM), YMNOSMIHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMUHUCTPATUBHOW npouenypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOrO 3a
npvem JOKYMEHTOB, NMPUHSATBIX OT 3asBUTENSA AOKYMEHTOB.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPaTUBHON npoueaypsbl, aensetca MyxamamebsHosa [ynupa MNanumsHosHa eedywiuli
crnieyuasucm (ganee - OOSDKHOCTHOE NWUO, OTBETCTBEHHOE 3a HanpaBneHue
MEeXBeJOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JomkHOCTHOE nNuLO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeOOMCTBEHHbIX
3anpocoB, opMupyeT W HanpaeBnseT B 9NEeKTPOHHOW opmMe nocpeacTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3MNEKTPOHHOro B3avmoZencTsus (Npu  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTN — MHbIMK cniocobamm) 3anpockbl 0 NPeaoCcTaBNeHnn JOKYMEHTOB U CBEAEHUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBfMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOMHATCS B AeHb NPUHATUS 3asBIIEHUS HA pacCMOTpPEHME.

PesynbTatamun BbINONHEHNA aAMUHUCTPATUBHBIX NPoLEeayp ABMAITCA: HanpaBfeHHbIe
B OpraHbl BNacTtu v (Unn) nogBeJoOMCTBEHHbIE OpraHamM BrnacTu opraHu3auumn 3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIo 3SIeKTPOHHOrO B3auMMOLEWCTBUA, MNpeaoCcTaBnsaoT
3anpalumBaemMble JOKYMEHTbl (MHpOpMaLuIo) unn HanpaenawT yBegoMrneHnss 06 oTCyTCTBUM
AOKyMeHTa u (Mnn) uHgopmauun, HeobxoauMmbixX ANAs NPeaoCTaBNeHNa MyHUUUNAnNbHOM
ycnyru (ganee — ysegomneHne ob otkase).

AOMUHUCTpPaATMBHbIE  MNpouedypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSHATCA B TEYEHWEe Tpex OHEeW CO OHA NOCTYNNEeHUs MeXBeLOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, npegocTaBnAwoWmne JOKYMEHT U MHPOpMaLNIO, eCnn UHbIE CPOKU
NOArOTOBKM W HanpasfeHuss OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
dreepanbHbIMM 3aKOHaMu, nNpaBoBbIMM akTamu [NpaBuTtensctBa Poccunckon denepaumm v
NPUHATLIMU B COOTBETCTBUM C (beepanbHbiMU 3aKOHaM HOPMaTUBHBIMW NPABOBbLIMU akTaMu
Pecnybnukn TatapcTaH.

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBLIX Mpouedyp SBNAOTCA: AOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NpPeaoCTaBfEHUs  MyHuUMNanbHOW  ycnyru, nmbo
yBegomsieHne o6 oOTKase, HarnpasrieHHble [OOMMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
HanpaBneHne MexBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOfMKHOCTHOE InNLO, OTBETCTBEHHOE 3a HanpasfieHne MeXBEOOMCTBEHHbIX
3anpocos:

nonyyaet 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NEeKTPOHHOro
B3aMMOOENCTBUSA  OOKYMEHTbl  (CBedeHud), Heobxoaumble AnNsS  NpeaocTaBneHuns
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MyHUUMNaneHoW ycnyru, nmbo yBegomrieHme o6 oTkase npu OTCYTCTBUM JOKYMEHTa u (Mnu)
MHGOpMaLnW;

npu HanUyYnnm OCHOBaHUK, NPESYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, MOAroTaBfMBaeT MPOEKT peleHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBleHna MyHULMNANbHOW YCyri.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHOW YCnyru, C ykasaHueMm NpuuMH OTkasa (B crydae, ecnu
OCHOBaHMA AN OTKasa B nNpuemMe [OOKYMEHTOB, HeobXoaumbiX ANns npefocTaBreHus
MYHUUUNANbHOW YCIyrn, CBA3aHbl C HapylUeHWEM YCTaHOBMEHHbIX TpeboBaHWMM K Takum
OOKYMEHTaM, OCHOBaHuUs AN OTka3a B MpuMeMe [OOKYMEHTOB [OSKHbl coAaepXaTb
WH(pOPMaLMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauun, CBedeHWn), KOTopble He
npeAcTaBneHbl, cogepXXaTt HeOCTOBEPHbIE U (MNN) NPOTUBOPEYUBBIE CBEAEHUS, OPOPMIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHUW), HanpaBfseTCA Ha corfacoBaHue B
YCTaHOBMNEHHOM MOPsiAKE NOCPEACTBOM CUCTEMbI ANEKTPOHHOIO A0OKYMEHTOoobopoTa.

CornacoBaHue npoekTa peweHus o6 oTkase B npyeme JOKYMEHTOB, HEObXOANMbIX Ans
npeaocTaBneHns MyHULMNANbHOW yCryrk, OCyLWecTBNseTcs B Nopsiake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 aMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBnMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOMHATCS B AeHb NOMyYeHNsa CBeAeHNN N0 MEXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamn BbINONHEHNS agMWHUCTPATMBHBLIX MNpoUeayp SBASKTCH: OOKYMEHTbI
(cBegeHust), HeobxoauMble ANns NpefoCTaBNeHUs MyHULMNANbHOW YCnyru, NPOEKT peLleHns
06 oTKase B npuvemMe [OOKYMEHTOB, HeobxoOouMbIX ONfS NpefocTaBfieHUs MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B nyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, nNpu HanmMyum TEXHNYECKON BO3MOXHOCTM OCYLLEeCTBNAETCS B aBTOMaTUYECKOM
peXume C  UCNONb30BaHMEM  aBTOMATU3NMPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBDI,
npegHa3HayYeHHOW OS5 OKa3aHWUs rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa peructpauum 3asiBNeHns B COOTBETCTBMM C MYHKTOM 2.13 agMMHUCTPaTMBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMHEHUS afMUHUCTPATUBHbLIX NpoLenyp, ykasaHHbIX B
NyHKTE 3.4 agMUHUCTPATUBHOIO perfaMmeHTa, CoCTaBnsaeT Tpu pabounx gHs.

3.5. NoaroToBka pesyrnbTata MyHUUMMNANbLHON YCnyru

3.5.1. OcHoBaHMeM Hayana BbIMOMHEHUS aAMUHUCTPATUBHOW Npoueaypbl SBMseTcs
NOCTYNSIeHne OT AOSMKHOCTHOIO NMua, OTBETCTBEHHOIO 3a HanpaBreHne MeXBeaOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMbIX Ansi NpeaocTaBneHnss MyHULMNanbHON
yCryru.

[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOW
npouenypsl, asnsetca MyxamartbsHoBa ['ynupa ManumsiHoBHa BeayLwmi cneumnanuct (ganee
- [OO/MKHOCTHOE IvUO, OTBETCTBEHHOEe 3a MNOAroTOBKY pesynbTarta npefocTaBneHus
MYHULMMNANbHON yCnyrn).

3.5.2. [JomkHoCTHOe rnuvuo, OTBETCTBEHHOEe 3a [MOAroTOBKY  pesynbTaTa
npeaocTaBneHNs MyHULMNANbHOW YCIYr:

paccmaTpmBaeT C(OPMUPOBAHHbIN  KOMMMEKT [LOKYMEHTOB, HeobxoauMmblx AOns
npeaocTaBneHns MyHULMNAanbHOW YCryru;

npu BbISBNEHUM OCHOBaHUM OM151 OTKasa B NpeaoCTaBlieHUN MyHULMMAnbHOW YCIyru,
YyKa3aHHbIX B NyHKTe 2.8.2 aAMWHUCTPATUBHOIO perfameHTa, MNoAroTaBnvBaeT MNPOEKT
peleHns o6 oTkase B NpegoCcTaBeHNn MyHULMNANbHOW YCIyru;

B Crlyyae OTCYTCTBMS OCHOBaHWW N1 OTKasa B NpefocTaBfieHUn MYyHULMNanbHOW
ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
paccMOTPEHUS [OKYMEHTOB, HEOOXOAUMbIX ANSA MpefoCTaBneHUss MyHUUMNansLHOW ycnyru,
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nogroTaBnMBaeT MPOEKT pesynbTaTa NpPeaoCTaBfieHUss  MyHUUMNANbHOW  yCcryrn B
COOTBETCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpasnseT NOAroTOBMEHHbIN MPOEKT pedynbTarta NpeaocTaBfieHnss MyHULMNanbHOM
YCIyrn Ha corfiacoBaHue B YCTAHOBMIEHHOM MNopsAKe NOCPeacTBOM CUCTEMbl ANIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCS B Te4eHne ogHoro paboyero gHs.

PesynbTatamn BbINOMHEHNA aAMWHUCTPATUBHBLIX MNpoueayp SABMAATCA:  NPOEKT
peLweHna o6 oTkase B NpeoCTaBNeHU MyHULMNANbHOW YCYrn, CNPaBkn (BbINUCKK).

3.5.3. CornacoBaHme wun noanucaHue npoOeKTa pesynbTata npeaocTaBreHns
MYHUUMNANbHOW ycrnyrn (ganee — NpoeKTbl JOKYMEHTOB) OCYLLECTBSIETCA PyKOBOAUTESNEM
CTPYKTYPHOro nogpasgeneHus, OTBETCTBEHHOMO 3a NOArOTOBKY pesynbTata MyHULMNAansHOM
ycnyru, 3amectutenem Pykosogutena OpraHa, Pykosogutenem OpraHa.

[MoaroToBreHHblE MPOEKTbl AOKYMEHTOB, MMeEKLWMe 3amevaHusi, BO3BpaLlaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yfnbTaTta MyHuumMnansHon ycnyru. lNocne
yCTpPaHEHNs 3amedaHuii NPOoeKTbl JOKYMEHTOB MOBTOPHO NepearTcs AN COrfacoBaHUs U
nognucaHus.

Pykosogntens OpraHa npu pacCMOTPEHUM MNPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMUHUCTPATUBHOIO perflaMeHTa LOSMKHOCTHbIMU nuuammn OpraHa B 4acTu
CPOKOB BbINOSIHEHUA agMUHUCTPATMBHbLIX Npoueayp, X nocneaoBaTenbHOCTM U MOMHOTHI,
HanMyns CcornacoBaHUM  YMOSHOMOYEHHbIX OOMMKHOCTHbIX Ny OpraHa B cucteme
3NEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbIsBNEHUS HapyLleHU B YacTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrneaoBaTenibHOCTU M MOnHOTLI PykoBoguTtens OpraHa uvHUUMupyet
npuBnevYeHne K OTBETCTBEHHOCTU 1L, ONYCTUBLLMX HApYLLUEHUHA, B COOTBETCTBUU C NMYHKTOM
4.3 agMUHNCTPATUBHOIO perfiameHTa.

AOMWHUCTpPaTMBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOSALWMUM  MYHKTOM,
BbINOSIHAOTCSA B TeYEeHNe ogHoro paboyero gHs.

Pesynbtatamu BbINOMHEHMS agMWHUCTPATUBHBLIX MpoLeayp ABMASKTCA: pelieHne ob
oTKase B NpuemMe JOKYMEHTOB HeobxoauMbIX ANs NpeaoCTaBNeHns MyHUUUNansHOM yCnyru,
pelweHre 06 oTka3e B NpedoCTaBleHnn MyHULMNanbHOW yCrnyru, cnpaska (Bbinucka).

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3. agMUHUCTPATMBHOIO
pernameHTa, nNpu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
peXume C  UCNONb3OBaHMEM  aBTOMATU3NPOBAHHOM  MHAOPMALMOHHOW  CUCTEMBDI,
npegHa3Ha4YeHHOW ANs okasaHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr.

MakcunmarbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npouenyp, yKa3aHHbIX B MyHKTE
3.5. agMVHUCTPATMBHOIO pernamMmeHTa, CoCTaBnsieT ogMH pabounin AeHb.

3.6. Bbigava (HanpasneHue) 3asaBuTernto pedynbtata MyHULUNANsHOW yCrnyru

3.6.1. OcHoBaHMeM Havana BbIMOMHEHUS aAMUHUCTPATUBHOW Npoueaypbl sBMseTcs
nonyyeHve [OOIMKHOCTHbIM JIMLIOM, OTBETCTBEHHbIM 32 BbINOSIHEHWE aAMWHUCTPATUBHOM
npoueaypsbl, JOKyMeHTa, NogTBepXAatoLLero npefocTaBneHme MyHUUmnansHoOm ycryri.

HOMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHWE  aQMUHUCTPATMBHOW
npoueaypsl, AsBnsaetca MyxamatbaHoBa ['ynvpa [NanMvmsaHoBHa BegyLwmi cneynanuct (aanee
- JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAady (HanpaBfieHne) JOKYMEHTOB).

3.6.2. JormKkHOCTHOE NnL0, OTBETCTBEHHOE 3a BblAayvy (HanpasrieHne) JOKYMEHTOB:

obecrneunBaeT permcTpaumio U BHECEHUEe CBedeHUN O pesyrnbTaTe npeaocTaBneHus
MyHUUMMANbHON ycrnyrm B MOACUCTEMY BeAeHUs [OOKyMeHTauuu aBTOMaTu3MpOBaHHOM
MHOPMALIMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW [AnA OKasaHus rocyLapCTBEHHbIX W
MYHUUUNANbHbIX YCAYT;
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n3BeLwaeT 3aaBuUTens (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asBNeHUn, o
pesynbTate npegocTaBneHus MyHUUMNANbHOM YCAyrM M O BO3MOXHOCTU MOMyYeHus
pes3ynbTarta npefocrasneHus MyHuuunansHoun yenyrm B Oprade nnv B ML,

WcnonHeHve npouenyp nNpyv HanMynm TEXHUYECKOW BO3MOXHOCTW OCYLLECTBMSETCA B
aBTOMaTU4YECKOM pEeXuMMe C WCNOoSfb30BaHMEM aBTOMATU3NPOBAHHOW WMHAOPMaLMOHHON
CUCTEMbI, NpefHa3Ha4YeHHOM AN OKa3aHWS rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTpPaTMBHbIE  npouedypbl,  YCTaHaBfvMBaeMble  HACTOALWWMM  MYHKTOM,
BbIMNOMHAITCA B TeyeHWe ofHoro paboyero AHA CO [AHS MNOAMUCaHUA [OOKYMEHTa,
ABNAIOLEroca pes3ynbLTatoM npeaocTaBneHns MyHUUMNanbHOW YCNyru, YNOMHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa (OpraHom).

PesynbTatamun BbINONHEHUA aAMUHUCTPATUBHBLIX Mpoueayp SABMASKTCH: pasMeLleHue
cBeJeHW O pesynbTaTe NpedocTaBnNeHnss MyHULMNAanbHOW ycnyrm B WHAOPMaLMOHHBIX
cucTemax, u3BelleHue 3asBuTensa (ero npeacraBuTensi) O pesyrnbTaTe npefocTaBreHus
MYHULMNANbHOW ycryrn u cnocobax ero nonyyeHus.

3.6.3. lNMopsagok BblAayu (HanpaBneHnsa) pesynbTaTa NpegocTaBneHnss MyHuuunansHom
ycnyru:

3.6.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbTaTtoMm MyHuuunansHon ycnyru 8 MOL,
paboTHMK MOL] BblgaeT 3aaBUTENIO pe3ynbTaT MyHULMNanbHON yenyrn B opMe ak3emnnspa
SMNEeKTPOHHOro JOKyMeHTa Ha OymaxHom Hocutene. Mo TpeboBaHuio 3asBUTENS BMeCTe C
9K3EeMNNAPOM 3MEeKTPOHHOrO AOKYMEeHTa Ha OymaXHOM HocuTene emy npeaocTaBnseTcs
SK3EeMMMSApP SNEeKTPOHHOro JOKYMEHTa NyTeM ero 3anvcu Ha CbeMHbIV HOCUTENb MHOpMaL UK
NN HanpasrieHNs 3K3eMnnApa SMNeKTPOHHOro AOKYMEHTa MO SMeKTPOHHOW MnoyTe B agpec
3aaBuTens. [1pun 3anncn Ha CbEeMHbIN HOCUTENb MHAOPMaLUMK UM HanpasneHnn aKk3emnnapa
SNEKTPOHHOro [AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMNNAp 3reKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene, Mo SMNEKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnspa dNeKTPOHHOIo AOKYMEHTa 3K3eMNIIsipy 3NEeKTPOHHOro JOKYMeHTa Ha BymMaxkHoOM
HocuTene 3aBepsieTCs YMNONIHOMOYEHHbIM COTPYAHUMKOM C WUCMOSIb30BaHWEM YCUMEHHOM
KBanndnumMpoBaHHOM 3NEKTPOHHOW NOAMNUCH.

AOMUHUCTpPaTMBHbIE  npouefypbl,  yCTaHaBnvMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAITCA B MOpPsSAKe oO4YepedHOCTW, B [AeHb nNpubblTUA 3asBuTens B CPOKW,
yCTaHOBMEHHbIE pernaMmeHToMm pabotel MOL.

PesynbTtatamn BbINONHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBMATCA: dukcaums
dhakTa BblAauu pesynsTtaTta npegocrasneHns myHuumnansHon yenyrm B AIC ML, pesynbTaT
npefocTaBneHus MyHULMNanNsHoON ycnyru, BblAaHHbIA 3asBUTENIO.

3.6.3.2. Mpwn obpalleHun 3aaBuTens 3a pesynbTaTtoM MyHULMNANbHOW YCNyru yepes
PecnybnukaHckuin nopTtan 3asBUTENO B NWYHbIA KabvHeT aBTOMaTU4YecKu HanpasnseTcs
9NEKTPOHHbIN  0bpa3  [OOKyMeHTa, HBMSIOWeErocs  pesynbTatoM  NpeaocTaBreHns
MYHUUMNANBHOW YCryru, MNOLMUCaHHbIA YCUINEHHON KBanupuuMpoOBaHHOW 3NeKTPOHHON
NOAMNUCHI0 YNOSTHOMOYEHHOIro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE  Npoueadypbl,  YyCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMHATCA B IeHb NOANUCAHNS AOKYMEHTa, NoATBepXaatoLero npegocrasneHve (oTkas B
npefocTaBneHnm) MyHULMNansHoON ycnyru, YnosIHOMOYEHHbIM JOIMKHOCTHBIM nnuom OpraHa
(OpraHom).

PesynbTatamn BbINOMHEHNA agMUHUCTPATUBHBLIX Npoueayp SIBNSATCS: HanpasreHne
(npepocTaBneHue) ¢ ucnonb3oBaHmem PecnybnukaHcKoro noprana 3asBUTento JOKYMEHTa,
NOATBEpPXAaoLWero npeaocTasneHne MyHUUMNanbHOW ycrnyrm (B TOM 4ucre OTka3 B
npeaocTaBneHNN MyHULMNANbHON YCyrn).

3.6.3.3. lNpu obpaLLeHnn 3aaBmTens 3a pe3ynbTaToM MyHULunanbHon ycnyrm B OpraH,
AOIMKHOCTHOE nUUO, OTBETCTBEHHOE 3a Bbigady (HanpasreHue) [OOKYMEHTOB, BblaaeT
3asgBuTENt0 pesynbtaT MyHuuMnanbHon ycnyrn. [lo TpeboBaHuo 3asBuTens BMecCTe C
9K3EeMNNAPOM 3MEKTPOHHOIO AOKYMEeHTa Ha OymaXHOM HocuTene emy npeaocTaBrnseTcs
3K3eMNNIAP 3NEKTPOHHOro JOKYMEHTa NyTEM €ro 3anvcu Ha CbeMHbIN HOCUTESb MHAOPMaLNK
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NN HanpasneHna 3K3eMnndpa 3MeKTPOHHOro JOKYMEHTa Mo 3NEeKTPOHHOW noyTe B agpec
3asaBUTENS.

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBNMBAeMble  HACTOSLUMM  MYHKTOM,
OCYLLECTBNATCA B NOPSAKE O4EPEAHOCTU, B A€Hb NpubbITUA 3a8BUTENS B COOTBETCTBUN C
[MpaBnnamn BHyTpeHHero Tpygosoro pacnopsagka OpraHa.

PeaynbTaTtom BbINOMHEHNA aOMUHUCTPATUBHBIX NpoLeayp aBnaTcs: dukcaums dakra
Bbldayn pesynbTata nNpegocTaBfeHns MyHUUUNAanbHOM YCrAyru B aBTOMaTU3MPOBAHHOWM
MHAOPMALMOHHON CUCTEMe, npefHasHa4YeHHOW [AnA  OKasaHMs T[OCyOapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYT.

3.7. VicnpaBneHne TeXHNYeCcKnx owmnbok

3.7.1. B cny4yae o6HapyXeHWa TexXHUYEeCKOM OLWMOKM B [OKYMEHTe, ABNSAtoLeMcs
pe3ynbTaToM MyHULMNanbHOW ycnyru, 3asBuTtenb HanpasnsaeTt B OpraH:

3asBrieHne 06 ucrnpaBneHnn TeXHUYEeCKon owmnbkn (npunoxeHne Ne 5 Kk HacToswemMy
aAMUHUCTPATUBHOMY PErfameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KaK pe3ynbTaT MyHUUMNANbHON YCNyru, B KOTOPOM
COOEPXUTCA TEXHMYECKAs OLLIMOKa;

OOKYMEHTbI, MMELME OPUaNYECKy0 Cuny, CBUAETENbCTBYHOWME O HanMyum
TEXHUYECKOWN OLLNOKMN.

3asBneHne 06 wucnpaBneHUM TEXHUYECKOM OWNOKM B CBEOEHUSX, YKa3aHHbIX B
AOKYMEHTE, SABNAKLWEMCA pe3ynbTaTtoM MyHMUMNanbHOW YCyrn, nogaeTca 3asaBuTenem
(ynonHomMo4eHHbIM  MpeAcTaBuMTENeM) MOYTOBbIM  OTNpaBfieHnemMm (B TOM 4ucne C
NCMNONb30BaHMEM 3NEKTPOHHON NoYThl), Mnbo Yepead PecnybnukaHckum noptan nnm MOLL.

3.7.2. [JOmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, OCyLlecTBnsaeT
npuemM 3asaBfeHns o0 MCnpaBfeHUn TEXHUYECKOW OLIMOKKW, PerucTpupyeTt 3asBrneHue C
NPUMOXEHHBIMU OOKYMEHTaMuM 1 nepefaeT ux LOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCS B Te4eHne ogHoro paboyero gHs € AaTthbl perncTpaumm 3asBreHuns.

Pesynbtatamn BbINONIHEHNA aAMUHUCTPATUBHBIX NMpoueayp SBMSITCA: NPUHATOE U
3aperuMcTpupoBaHHoOEe 3asBfeHne, HamnpaBfeHHOe Ha PacCMOTPEHUe OOSHKHOCTHOMY fivuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JJOmMKHOCTHOE NKL0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl M B LEeNAX BHECEHWA WCNpaBfeHUn B AOKYMEHT, ABMSIOWMNCS pe3ynbTaToM
NpenocTaBneHns MyHUUMNanbHOW YCRyru, OCyLecTBNAeT npouenypbl, NpegyCMOTPEHHbIE
NyHKTOM 3.5 agMVMHUCTPATMBHOIO perfiameHTa, M BbldaeT WCMPaBEHHbIA  AOKYMEHT
3aasuTtento (YnoriHOMOYEHHOMY MNPEeACTaBUTESNO) JIMYHO MO POCAUCbL C U3BATUEM Y
3aaBuTens (YNOSIHOMOYEHHOro MpPeACTaBuUTENsl) OpurMHana [AOKyMeHTa, B KOTOPOM
COOEpPXUTCA TexHuyeckas owubka, uvnu HanpaenseT B adpec 3asBuTenst MnoyYToBbIM
oTnpaeneHnem (NOCPEeACTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHMUs
AOKyMeHTa npu npegoctaBneHnn B OpraH opurMHana JOKyMeHTa, B KOTOPOM COAEPXKUTCS
TeXHU4eckas omnbka.

AOMWHUCTpPATMBHbIE  Mpouenypbl, yCTaHaBNMBAEMble  HACTOSLWMM  MYHKTOM,
BbINOSIHAOTCA B TeYEHNE ABYX pabounx gHen nocne obHapyXeHUss TEXHUYECKON OWnBKM nnm
nony4YyeHns ot Noboro 3aMHTEPECOBAHHOIO Nnua 3asBfieHnst O AONyLEHHOM oLwmnbkKe.

Pesynbtatamn BbINOMHEHMA A4MWHUCTPATUBHBLIX MpoLeayp SBNATCA: BblAaHHbIN
(HanpaBneHHbIN) 3as89BUTENIO LJOKYMEHT.

4. NMopsaaok n GopMbl KOHTPONA 3a NpefoCcTaBlIeHNEM MYHULMNANBLHOWN yCnyru
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4.1. MNopsnok OCYLLECTBIEHNS TEKYLLIErO KOHTPONS 3a COBMNoAeHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW NML@MUN MONOXEHUN aAMUHUCTPATUBHOIO perfnamMeHTa u
MHbIX HOPMAaTUBHbIX NPaBOBbLIX aKTOB, YyCTaHABNMBALLMX TPEBGOBAHUS K NpeaoCTaBNEHMIO

MyHULUMNANbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLeHNiA

KoHTposib 3a MONHOTOM M KayeCcTBOM NpPeaoCcTaBfEHNA MYHUUMUMNANbLHOW YCIyru
BKMOYaeT B cebsl BbISBMEHWE U yCTpaHeHWe HapylweHWn npaB 3asiBuTenen, nposeneHue
NpoBepok cobnogeHna npouenyp nNpeaocTaBneHns MyHULMNAnbHOW YCRyrn, NOAroTOBKY
peLlleHnn Ha gencteuns (besgenctame) AOSMKHOCTHBIX JUL, OpraHa MeCTHOro camoyrnpaBneHns.

dopmamn KOHTpons 3a cobnaeHWeM MWCMOMHEHUS aAMUHUCTPATUBHBIX Mnpouenyp
ABMAOTCA:

1) npoBepka UK cornacoBaHWe MNPOEKTOB [AOKYMEHTOB MO NpedoCTaBreHuto
MYHULUUNANbHOW YyCRyru;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MopsaKe NPOBEPKN BeAeHUs 4enonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOpPsSiAKe KOHTPOSIbHbIX MPOBEPOK CcobnoaeHus
npoueayp NpeaocTaBeHns MyHUUMNanbHON YCnyru.

B uenax Tekyllero KOHTPOMs MCNONb3YKTCA CBEAEHUS, UMEIOLNECS B ASTIEKTPOHHOM
0a3e [aHHbIX, cnyxebHasa KoppecnoHAeHUus, YCTHas W MNUCbMEHHas WHdOopMaLms
AOJHKHOCTHbIX fNL, OCYLLIECTBIISOLLMX BbIMNOHEHNE agMUHUCTPATMBHbIX NpoLeayp, XypHarbl
yyeTa COOTBETCTBYHLUUX AOKYMEHTOB U ApYrne CBeAEHNS.

[na ocywecTBneHMss KOHTPONSA 3a COBepLleHMeM LeWCTBUW Mpu npenocTaBneHuu
MYHUUMMNANbHON YCRyrh W NPUHATAM  pPELLUEHUN PYKOBOOMTENKD oOpraHa MEeCTHOro
camoynpaBfeHus  NpPeacTaBnsalTCA  ChpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMNANbHON yCnyru.

O cny4aax v npuyMHax HapylleHWa CPOKOB, MOcnenoBaTefibHOCTU U CoAepXKaHus
agMWHUCTPATUBHBLIX  MNpouedyp  AOI/DKHOCTHble  nvua  HeMeAneHHO  UH(OpMUpYLOT
pyKkoBoOMTENA  oOpraHa, npefdocTaBnsloWero  MyHUUMNAnbHY — yCnyry, a Takxe
NpeAnpvHMMAalOT CPOYHbIE MEpPbI MO YCTPaHEHUIO HAapYLUEHWIA.

TeKyLwmnin KOHTPONb 3a cobntogeHnemM NocneaoBaTeNbHOCTU AENCTBUN, OnpeaeneHHbIX
agMWHUCTPATUBHLIMKM  NpouedypaMn MO NPefoCTaBfeHUI0  MYHULMNANbHOM  YCNyru,
OCYLLEeCTBNAEeTCA 3aMecTUTeNieM pyKoBOAUTENs opraHa MEeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NpPeAoCTaBNEHUO MYHUUUNANbHOW YCNyriu,
HayanbHUKOM OTAena, OCYLIEeCTBASLWEro opraHm3auuio paboTbl MO NpeaocTaBreHuto
MYHULUMMNANbHON yCnyru.

[MepeyeHb  OOMKHOCTHbIX  Nuu, OCYLLECTBNAWNX  TeKyLumn KOHTPONb,
yCTaHaBNMBaETCHA [MOMOXEHNSAMN O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camoynpasneHus U JOMKHOCTHBIMU perfnamMmeHTamu.

4.2. nOpFI,D,OK n Nepnogn4HOCTb OCYyLLUECTBIIEHUA NMNITaHOBbIX U BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbLI N Ka4eCTBa npenocraBrieHnA MyHVILl,VIFIﬁJ'IbHOVI yCcInyru, B TOM 4ucrie nopagok un
CbOprI KOHTpONA 3a NMOSTHOTOW M Ka4eCTBOM npegocrtaBneHnd MyHVILI,I/II'IaJ'IbHOI7I ycnyrmm

4.2.1. KoHTporib 3a NOMHOTOM M Ka4eCTBOM NPeAoCTaBNeHN MyHULMNAITbHOW YCyru
ocyLecTBnaeTcda B popmax:

1) npoBeaeHNs NPOBEPOK,;

2) paccMoTpeHunsa xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
NX OOSMKHOCTHbIX NNL, MyHULMNANbHbBIX CryXaLlnX.

4.2.2. B yendax ocyLLecTBNeHUss KOHTPOMA 3a NOSMIHOTOM N Ka4eCTBOM MNpefoCTaBeHns
MYHUUUNANbHOW YCyru NPOBOASATCA NNaHOBbIE U BHENIaHOBLIE NpoBepku. MNopagok u
NepUOANYHOCTb OCYLLLECTBIEHMS NIaHOBbLIX MPOBEPOK yCTaHaBNMBaeTCsa NnaHoMm paboTbl
OpraHa. [py npoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNANbsHOM yCryru (KOMNeKCHbIE MPOBEPKN), U OTAENbHbIN
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BOMpPOC, CBAA3aHHbIN C NpefoCTaBNeHneM MyHULMNAanbHOM ycnyru (TemaTndeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTLCS MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBbIe NPOBEPKN NPOBOAATCA B CBA3W C NPOBEPKON YCTPaHEHUS paHee
BbISIBNEHHbIX HAPYLUEHWUI aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyyae nonyyeHns
xanob 3assuTtenen Ha genctena (6esgencreme) OpraHa, a Takke UX JOIMKHOCTHbIX JnL,
MYHMLUMNANbHbIX CAY>KaLLnX.

4.2.4. PeaynbtaTtbl NpoBepkn 0QOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISBIEHHbIE HELOCTATKN U NPEASIOKEHNS NO X YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NWL, OpraHa, NpeaoCTaBnaoLWero MyHMLMNanbHyo
ycnyry, 3a pelueHnsa n genctena (6esgencrame), npMHMMmaemMble (OCyLeCcTBNAeMbIE) MU B
Xo4e NpeaoCcTaBNeHNA MyHULMNANbHOW YCyrn

Mo pesynbTaTam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapylleHur npas
3asBUTENEN BUHOBHbIE nNULA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccurckon degepaumn.

PykoBogutenb opraHa MECTHOro camoyrnpaBneHnsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHME 3asiBIEHUN.

PykoBooutenb (3aMecTuTenb PYKOBOAUTENS) CTPYKTYPHOrO noapasgeneHvus opraHa
MECTHOrO CcamMOyrnpaBneHnss HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOEe U (Mnu)
HeHagnexauwiee BbINOSIHEHNE a4MWHUCTPATMBHBLIX OEWCTBUN, YKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULA U MHblIE MyHMUMNAmNbHbIE CRyXallne 3a pelleHus U AencTBus
(6e3pencTBue), NnpuHMMaeMble (OCyLLECTBNAEMbIE) B XOA4E NPeOCTaBEHNS MyHULMNANbHON
yCnyru, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENLCTBOM NOpsaKe.

4.4. [MonoxeHusi, xapaktepuaytoLimne TpeboBaHus K Nopsagky n hopmam KOHTPors 3a
npegocTraBneHneM MyHUUUnNanbHOW yCryry, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux
obbeanMHEHNN N opraHmnsaummn

KoHTponb 3a npegocTaBneHMeM MyHUUMMAanbHOW YCRyrn CO CTOPOHbI rpaxaaH, WUx
00begnHEHUN 1 OpraHn3aunin, OCYLLECTBNAETCA MOCPEACTBOM OTKPbLITOCTU AEATENbHOCTU
opraHa MeCTHOro camMOynpaBrieHMs nNpu NpefoCTaBfeHUn  MYHULMNANbHOW  YCRyri,
NONyYeHUs MOSMHON, akTyanbHOW U OOCTOBEPHOM MHOpMaLUM O nopsake npegocTaBrneHns
MYHULUMNANbHOW YCNYrn U BO3MOXHOCTU A0CyaebHOro paccMoTpeHnsa obpalleHnin (kanob) B
npouecce npegocTaBneHms MyHULMNANsHOM YCIyru.

5. AlocynebHbIN (BHeCyaeOHbIN) NOPSAAOK 06XanoBaHUA peLueHUn U 4eNCcTBUN
(6e3pencTBUA) opraHa, npefoCcTaBNAOLWEero MyHMUMnanbHyr ycnyry,
MHOrohyYHKLMOHANbLHOIO LileHTpa NpeaocTaBneHnsa rocyaapCcTBeHHbIX U
MyHUUMNanbHbIX YCNYr, OpraHM3auuvm, ykasaHHbIX B 4actu 1.1 ctatbmn 16
PenepanbHoro 3akoHa N2210-d3, a TakKe UX JOIMKHOCTHbIX SUL, MYHULIMNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenn umMeroT npaBo Ha obxanoBaHue B JocynebHOM nopsake peLlleHun m
pevictBun  (6esgencTBusl)  opraHa, NpegoCTaBnsOWEro  MyHUUMNAnNbHYK — yCryry,
AOJMKHOCTHOrO NuLa opraHa, NpeaocTaBnsaloWero MyHUUMNanbHy yCnyry, MyHUUMNAansHOro
Cnyallero, pyKoOBOAMTENS OpraHa, NpPeaoCTaBNAOWEro MyHUUUNANbHY  yCnyry,
MHOrOOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOTOQYHKLMOHANBHOIO LIEHTPA, OpraHmM3aummn,
npegycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUNKOB.
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3asBuTenb MoXeT 06paTUTLCA C Kanobor, B TOM YACIEe B CReAYHLNX Cny4dasx:

1) HapylweHue cpoka peructpauum 3anpoca O NpPedoCTaBleHUUM MyHULMNanbHOW
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-$3;

2) HapyLleHne cpoka NpeaoCcTaBfeHMs MyHMUMNanNbHOW ycnyru. B ykazaHHOM crydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBuUTeNneM peLlieHnn n aenctenm (besgencrauns)
MHOIO(PYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrogYHKLMOHANMBHOIO LIeHTpa BO3MOXHO B
crnyyae, ecrniM Ha MHOro(yHKUMOHanbHbIM LEHTP, peweHus u geuncteus (6esgencreume)
KoToporo ob6XanylTcs, BO3noXeHa QYHKUMS MO MNpefoCTaBfeHU0 COOTBETCTBYIOLLMX
MyHMUMNAnNbHbIX yCAyr B NOfIHOM o6bemMe B nopsigke, onpeaeneHHomM vactbto 1.3 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3aaBUTENS OOKYMEHTOB WMNU WHGOpMauun nNubo OcCyLLeCTBrEeHUs
AENCTBUIA, NpeaCTaBreHne Unmn ocyLecTBIIEHNEe KOTOPbIX HE NpegyCMOTPEHO HOPMATUBHbLIMU
npaeBoBbiMM akTamum Poccuinckon depepaumm, HOpMaATUBHBIMA  NPAaBOBbIMK  aKTaMu
Pecnybnukn TartapctaH, MyHMUMNAnbHbIMKM MNPaBOBbIMW akTaMu [Ons NpeaocTaBneHns
MYHMUMNANbHON ycnyru;

4) oTka3 B nNpueme [OOKYMEHTOB, MpedoCTaBfeHne KOTOopbiX MNpeayCMOTPEHO
HOpMaTMBHLIMM NpaBoBbIMM akTamu Poccuinckon depepauumn, HOpmMaTUBHBIMU MPaABOBLIMU
aktamu Pecny6nvku TaTapctaH, MyHUUunanbHbIMY NPaBOBbIMY akTaMu 4115 Npe4oCTaBneHuns
MYHMUMMNANbHON YCNyru, y 3asBUTens;

5) oTka3 B npegocTaBneHUM MyHULMNANbHOW YCMyrk, ecrniv OCHOBaHUS OTKasa He
NpeaycMoTpeHbl heaepanbHbiMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUN C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamun Poccuinckon ®Pepepaumn, 3akOHaMU U UHbIMU
HOpMaTUBHLIMK NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBLIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecygoebHoe) obkanoBaHue 3asiBUTENeEM
peweHnn wn pgencteun (6e3genctend) MHOTFOMYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOIO(YHKLMOHANbHOro LUeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKLMOHalbHbIN
LEHTp, peleHnsa n aenctena (6esgencTeme) KOTOporo obxkanytTcs, BO3noxeHa yHKUUSA no
NpeaoCcTaBNeHN0 COOTBETCTBYHOLUX MYyHUUMMANbHLIX YCryr B NOfIHOM obbeme B nopsigke,
onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3aaBUTENA NpU NpPefoCTaBneHuM MyHUUMNansHOMW ycnyrn nnatbl,
He npegyCMOTPEHHOM HOPMaTUBHbLIMKM MpaBoBbIMW akTamu Poccunckon degepaunn,
HOpMaTUBHLIMU NPaBOBbIMU akTamu Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) oTKa3 opraHa, NpefoCTaBnalLWero MyHUUMNanbHY YCnyry, AOSMKHOCTHOrO nvua
opraHa, npeaoCTaBNAOLWEro MyHULMNANbHYH YCyry, MHOMO(YHKLUMOHANbHOro LEHTPA,
paboTHMKa MHOroYHKLMOHANbLHOIO LeHTpa, opraHusauui, npeaycMOTPEeHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, wmnu unx paboOTHMKOB B MCNpPaBrEeHUM
AOMYyLWEHHbIX MMWU oOne4YaTtok MU ownboK B BblOAaHHbIX B pesynbTaTe npeaocTaBneHns
MYHMUMMNANbHON yCrAyrn [OOKyMeHTax IMbo HapyleHne YCTAHOBMEHHOrO CpoOKa TaKux
ncnpaeneHunin. B ykazaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn pgencteuni  (6e3gencTBnd) MHOTFOMYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOIO(PYHKLMOHANbHOro UeHTpa BO3MOXHO B cryvae, ecnn Ha MHOrogyHKLMOHalbHbIN
LEHTp, peleHns n genctena (6esgencTeme) KOTOporo obxkanytTcs, BO3noxeHa yHKUUSA no
NpeaoCcTaBNeHNo COOTBETCTBYHOLUUX MYyHMUMMANbHLIX YCryr B NOSIHOM obbeme B nopsake,
onpeneneHHoM YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnu nopsaka Bbldayn OOKYMEHTOB MO pesynbTaTtam
NpeAoCcTaBNEHNS MyHULMNANbHOW YCAYTu;

9) npuocTaHoBneHVWe MpeaoCTaBneHuss MyHULMNanbHOW YCyru, ecnv OCHOBaHWUS
NPUOCTAHOBMEHMA He NpeaycMoTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU NHBIMW HOPMaTUBHbLIMU NPaBoOBbIMU akTaMmu Poccumnckon degepauuu,
3aKOHaMMW W  MHbIMM HOPMAaTMBHbIMM MNpaBoBbiMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMA NPaBoBbIMM akTamu. B ykaszaHHOM crnyvae pocyaebHoe (BHecynebHoe)
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obanoBaHue 3asBUTENEM pelleHun U gencTBuin (6e3aenctemsi) MHOrogYHKUMOHATbHOMo
LeHTpa, paboTHMKA MHOroYHKUMOHANBLHOIMO LEHTpAa BO3MOXHO B Crydae, €cnu Ha
MHOIO(YHKLMOHAnNbHbLIN LIEHTP, peLleHns n gencteus (6esgencrene) KoToporo obxanyrcs,
BO3NOXeHa (YHKUMS NO MPEeAoCTaBIEHUIO COOTBETCTBYHOLUMX MYHUUMNAMNbHBLIX YCNyr B
nosiHom obbveme B nopsgke, onpeneneHHom Yactbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aABMTENst MNpW NPEeaoCTaBMEHUMM MYyHULMNANbHOW  yChyrn
AOKYMEHTOB MNN  MHopmMauun, oTcyTcTBMEe U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE
yKasblBannucb Npv nepBOHA4YanbHOM OTKasze B NpuemMe LOKYMEHTOB, HeobXoaumblx AOnis
npenocTaBneHns MyHMUMnanbHoOM ycnyri, nnbo B NnpeaocTaBneHnm MyHULMNansHOM yCryru,
3a MCKMOYEHNEM CrnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-®3. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obkanoBaHue
3asBuTenem peweHnn u pgenctsun (6e3gencTBusi) MHOMOQYHKUMOHANbHOMO LEeHTpa,
paboTHMKA  MHOrMOYHKUMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfnyyae, €CnM  Ha
MHOIO(YHKLMOHAnNbHbLIN LIEHTP, peLleHns n gencteuns (6esgencrene) KoToporo obxanyrcs,
BO3MNOXeHa (YHKUMS NO MNPEeAoOCTaBIEHUIO COOTBETCTBYHOLUMX MYHULUUNAMNbHBLIX YCNyr B
nosiHom obbeme B nopsgke, onpeneneHHom Yyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B niCbMeHHOM hopme Ha ByMaKHOM HocuTene, B 3NfIEKTPOHHOWN
doopme B opraH, NpeaocTaBnALWMA MyHULMUNANbHYO YCyry, MHOrOQYHKUMOHASTbHbIA LEHTP
nmbo B COOTBETCTBYHOLMI OpraH rocyaapCTBEHHOW BNacTu, SIBMASKOLWMNCA ydpeauTenem
MHOroOyHKLMOHANbHOro LUeHTpa (ganee - yypeautenb MHOroyHKLMOHANbHOro LeHTpa), a
TakKke B opraHu3auuu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-d3. Xanobbl Ha peweHna wn pencteus (6e3gencTemMe) PYKOBOAUTENS OpraHa,
NpeAoCTaBNAOLWEro MyHUUMNANbHYO yCnyry, NOAATCA B BbILECTOAWMA opraH (Npu ero
Hanuuun) nubo B Ccrydae ero OTCYTCTBMSA paccmaTpuBaloTCs  HENnocpencTBEHHO
pyKoBOAMTENEM OpraHa, NpeaoCTaBnAlLWLEero MyHuuunansHyo ycnyry. >Kanobbl Ha pelleHns
n pencreus (6esgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LEeHTpa nogarTcs
PYKOBOAUTEMO 3TOr0 MHOroYyHKUMOHANbHOro ueHTpa. XXanobbl Ha pelleHns n aencTesng
(6espencTaune) MHOroyHKLNOHANbHOro LeHTpa nogarTcs yuypeanTento
MHOIO(YHKLMOHANbHOIO LIeHTPa Unn 4OSMKHOCTHOMY NULY, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbiM akToM Pecnybnuku TatapctaH. XXanobbl Ha peweHunsa n genctena (besgencraune)
paboTHMKOB OpraHu3auui, NpegyCMOTPEeHHbIX YacTbio 1.1 cTatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTENSIM 3TUX OpraHM3aumni.

YKanoba Ha peweHus un pgencteua (6e3gencteue) opraHa, NpPenoCTaBnsHOLEro
MYHUUMNANbHYO yCnyry, AOSMKHOCTHOrO fivua opraHa, NnpeAocTaBnsalowero MyHLunanbHyo
ycrnyry, MyHUUMNAnNbHOrO  Criykallero, pyKkoBOAMUTENS opraHa, npeaocTaBnsAoLLero
MYHUUMNANbHYO yCryry, MOXeT ObiTb HanpaBneHa no no4vte, Yepe3 MHOroYyHKUMOHASbHbIN
LeHTp, C ucrnonb3oBaHWeM MWHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «/HTepHeT»,
omMuManbHOrO canWTa opraHa, NpPeaoCTaBnsOWEro MyHuuunanbHyto ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAaUMOHHOM cucTeMbl AocyaebHoro
obkanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNMYHOM npueme 3aasutens. XXanoba Ha
peweHns wn pencteua (6esgenctBMe) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOrOOYHKLMOHANbHOrO LEeHTpa MOXeT ObiTb HanpasneHa no nodte, C UCMNONb30BaHMEM
NH(POPMALIMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  «HTepHeT», oduumanbHOro cavrta
MHOroyHKUMOHanbHoro ueHtpa, EgmHoro noptana nmnbo PecnybnukaHckoro noptana,
MHOPMAaLIMOHHOM cMCTEMbI focyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NpuU
nn4yHoMm npueme 3aasutens. XKanoba Ha pelwieHns n aencreus (6esgencreme) opraHn3aumm,
npegycMoTpeHHbIX Yactbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT ObITb HarnpasfeHa MNo Mo4yTe, C WUCNONb30BaHMEM WMH(OPMALMOHHO-
TenekoOMMyHUKaLMOHHON ceTn «WHTepHeT», oduumanbHbiX CaMToOB 3TUX OpraHusauuu,
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EgouHoro noptana nnbo PecnybnvkaHCKOro noprana, a Takke MOXeT ObiTb NpuHATa npwu
NIMYHOM NpuemMe 3asBUTENS.

5.3. )Kanoba gormkHa cogepxatb:

1) HauMmeHOBaHMe oOpraHa, nNpPefoCTaBfALWEro  MyHUUUNANbHYH  YCRyry,
AOJDKHOCTHOrO  nuua opraHa, npefocTtaBnsaAlwWero  MyHuumMnanbHyko  ycnyry, nubo
MYHMLUMNANbHOIO CRyXallero, MHOro(yHKLUMOHANbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHMKa, opraHmM3auun, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem n (Mnun) paboTHUKOB, pelueHnss n aencreus (besgencrene)
KOTOpbIX 06XanytTcs;

2) cdamunuio, nmsi, OTYECTBO (NocrnegHee - MNpuM HanuMyuu), CBeOEeHUss O MecCTe
XUTenbctea 3assutens - usndeckoro nuua nnmbo HauMeHoBaHWe, CBedeHUss O MecTe
HaxoXOeHns 3aaBuTens - pUANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOoYThbl (MPW HanMyMM) M NOYTOBLIM agpec, Mo
KOTOPbIM AOMMKEH BbITb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHua o6 obxanyemblx pelweHuax v genctemsax (besgenctsum) opraHa,
npeaocTaBnAlLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOrO niua opraHa,
NpegocTaBnAwLWEero  MyHUUMNanbHyO  ycnyry, J5vbo  MyHMUMNANbHOrO  CryXallero,
MHOIO(YHKLMOHANbHOro LieHTpa, paboTHUKa MHOMOMYHKLMOHANBHOIO LieHTpa, opraHn3aunmn,
nNpenycMOTpeHHbIX YacTbio 1.1 ctaTbn 16 PeagepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) noBOAbl, HAa OCHOBAHUMN KOTOPbIX 3asBUTENb HE COrfaceH C peLleHnemM n 4ENCTBUEM
(6be3pencTenem) opraHa, NpegoCTaBnaoLWeEro MyHULMNanbHy0 ycnyry, JOMKHOCTHOro nuua
opraHa, NpefoCTaBNSAOLWEro MyHUUMNanbHY ycnyry, nnbo MyHULMNAnbHOro Cryalero,
MHOrOOYHKLMOHANbHOrO LieHTpa, paboTHMKA MHOTOQYHKLMOHASTbHOIO LIeHTpa, OpraHu3aummn,
npenycMOTpeHHbIX YacTblo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB.
3asButenem Moryt ObiTb npeacTtaBneHbl OOKYMEHTbl (NpW Hanuuuu), NOoATBepXaaroLiune
A0BOAbI 3aaBuUTENs, NMB0O UX KONU.

5.4. MNocTynuBas xanoba NnognexuT perucTpaunm B CPOK He no3gHee paboyvero aHs,
cnegytowero 3a gHeM NOCTYNMeHns.

5.5. XKano6a, noctynuBwas B opraH, NPeaoCTaBASAOWMIA MyHULUUNANBHYIO YCNyry,
MHOIO(YHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOTMOMYHKUMOHANbHOro  LeHTpa, B
opraHusaumm, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMBo BbIWECTOAWMA OopraH (NpW ero Hanuuuun), MOANEXWUT PaACCMOTPEHUID B TeYeHue
NaTHagUaTy pabodnx gHen Co AHS ee perncTpauun, a B criydyae obxanoBaHust oTkasa opraHa,
NpeaoCcTaBNALLEro MyHMLMNANbHYIO YCryry, MHOFO(OYHKLMOHANbHOMo LieHTpa, opraHnsauuin,
npegycMOTpeHHbIX YacTbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-d3, B npueme
OOKYMEHTOB Yy 3asBuTens nvbo B vcnpasneHun OONyLeHHbIX OnevaTtok M owubok unn B
cny4vae obxanoBaHWSA HapyLEeHWUst YCTAHOBMEHHOrO CpoKa TakMX UCNPaBNEHUN - B TEYEHUE
NATM pabounx AHEN CO OAHS ee perncrpaumu.

5.6. Mo pesynbTaTtam paccMOTpeHus xanobbl NPUHMMAETCA OOHO U3 crneaylowmx
pPELUEHUN:

1) xanoba ygoBneTBopsAeTcs, B TOM 4ucne B oOpMe OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHns AonyLEeHHbIX OrneYyaToKk U OWKNBOoK B BblJaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCIyrn OOKYMEHTaX, Bo3BpaTa 3asBUTENIO OEHEXHbIX CPpeAcTB, B3uMaHue
KOTOPbIX HEe NpegyCMOTPEeHO HOPMAaTMBHbLIMU MpPaBoOBbIMK akTamn Poccunckon degepauun,
HOpMaTUBHbLIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBbIMU
akTamu;

2) B yOOBNETBOPEHUM Xarnobbl OTKa3blBaETCS.

He nosgHee gHA, cnefyroLwlero 3a gHeM NPUHATUS peLleHns], YKa3aHHOro B HACTosALLEM
NyHKTE, 3asiBUTEN0 B MUCbMEHHOM hOpPME U MO XeNaHUIo 3aaBUTENSA B 3NIEKTPOHHOM dhopme
HanpasnseTcsa MOTMBUPOBAHHbIN OTBET O pe3yfbTaTax pacCMOTPEHUS Karoobl.

5.7. B cnyyae npusHaHus anobbl noanexawien yaoBNEeTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTaTax pacCMOTpeHnsa xanobbl gaetca uvHoOpMauus O OeNCTBUsX,
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OCyLLeCTBNAeMbIX opraHom, npeaocTaBNALWNM MYHUUMNANbHYO ycnyry,
MHOroyHKLMNOHaNbHbIM LLEHTPOM MO0 opraHnsaumen, NnpegycMOTPEHHON YacTbio 1.1 cTaTbn
16 ®epepanbHoro 3akoHa Ne 210-$3, B uensx He3amegnUTeNbHOro YCTPaHEHNS BbIABNEHHbIX
HapyLeHW NpU OKa3aHMM MYHUUMNANbHOM YCNYru, a Takke MNPUHOCATCA W3BUHEHMS 3a
AOCTaBreHHble HeyaoOCTBa U yKasbiBaeTCA MHGOpMauus O AanbHENLWnX 4eNCTBUSAX, KOTOPbIE
Heob6XoaMMO COBEPLUNTL 3aABUTENIO B LIENAX NOMYYEHUA MyHULMNANbHOW YCNyr.

5.8. B cnyvyae npusHaHua xanobbl He noafnexaiwlen yOoBreTBOPEHWUIO B OTBETE
3aaBUTENDO O pes3ynbTaTax pacCMOTPEHUs XKanobbl galwTcsa  apryMmeHTMpOBaHHbIE
Pa3bsACHEHUST O MNPUYMHAX MPUHATOrO pEeLleHusl, a TakkKe WHgopmauma O nopsiake
06kanoBaHus NPUHATOrO PELLEHMS.

5.9. B cnyyae ycTaHOBreHUst B Xxo4e WM MO pesynbTaTaM pacCMOTPEHUSA Xanobbl
NPU3HAKOB COCTaBa aAMUHUCTPATUBHOIO NPaBOHAPYLUEHWS MU NPECTYNNEHNA OMKHOCTHOE
nnuo, paboTHKK, HageNeHHbIE MONTHOMOYMSMU MO PACCMOTPEHUIO Xanob, He3ameannTenbHO
HaNpaBnNAT MMEOLNECs MmaTepuarbl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHULMNaNbHON
ycnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMAOLWEro MyHULMNanbHy ycryry)

CMNPABKA

CBeznenus 00 37EKTPOHHOM OAIHCH

HormxkHocTHoe nuuyo (PNO)

(moanmch YyNONMHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHULMNaNbHON
ycnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMAOLWEro MyHULMNanbHy ycryry)

Kowmy:

KOHTaKTHblEe AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npeacraBuUTenA.

PEWEHWVE
06 oTkase B NpefocTaBneHnn MyHULMNanbHOW YCnyru
no Bblgaye cnpasku (BbINMUCKN)
oT Ne

PaccmoTtpeB Bawe 3aaBneHve oT Ne n
npunaraemble K HemMy OOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblgaye

CripaBku (BbIMWCKM) MO CrieAyoLemMy OCHOBaHUIO:
[lononHutensHasa nHgopmauus:

CBeznenus 00 31IEKTPOHHOM OAMHCH

HormxkHocTHoe nuuyo (PNO)

(noanmcb ynorIHOMOYEHHOro
[AOMKHOCTHOrO fMLa opraHa)
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MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY pErfamMeHTy

npeaocTaBneHNsa MyHULMNaNbHON

ycnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBnsAoLWEero MyHMUMnansHyo ycryry)

Komy:

KoHTaKTHble AaHHbIE:

Mpenctasutens:

KoHTaKTHble AaHHble npegcraBuUTenA:

PELWLEHNE
00 oTkase B npMeme JOKYMEHTOB, HEOOX0ANMbIX OS5 NpeaoCcTaBneHns
MYHULMNANbHOW YCNyru no Bblgaye cnpaBkuy (BbIMUCKN)
oT Ne

PaccmoTtpeB Balwe 3aaBneHvne oOT Ne n
npunaraembie K Hemy AOKYMEHTbI, YMNOSTHOMOY€EHHbIM opraHom
NPUHATO pelwleHne o6 oTkase B npueme
AOKYMEHTOB, HeobxoaAuMmbIX AN NpefocTaBfieHns MyHUUMNanbHOW ycryru no Bblgade
CripaBku (BbIMUCKX) NO CriedyoLmnM OCHOBaHUAM:

1.
2.

PasbscHeHne npuynH oTKasa:

[lononHutenbHasa nHgopmauus:

Bbl BnpaBe MNOBTOpPHO 06paTtMTbCs B YMOMHOMOYEHHbIN OpraH C 3asiBfiEHMEM O
npenocTaBneHnn yecryrn nocne yCTpaHeHUs ykasaHHbIX HapyLLUEHWNA.

HaHHbIN 0TKa3 MoxeT ObiTb 06xanosaH B 4ocyaebHOM nopsgke nytem HanpaBreHus
anoObl B yNONMHOMOYEHHbIM OpraH, a Takke B cyaedbHoMm nopsake.

Caenenust 00 3JIEKTPOHHOM MOTUCH

HorxHocTHoe nuuyo (PUNO)

(moanmck YyNONMHOMOYEHHOTO
OOJHKHOCTHOrO nNnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfameHTy
npeaocTaBneHNsa MyHULMNaNbHON
ycnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoOBaHWe opraHa MeCTHOrO
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
OaHHble, PErMcTpaumto No MeCTy XUTENbCTBA,
afpec ANEeKTPOHHOM MOYThI, TenegoH)

3AABJIEHUE
0 Bblgaye crnpaBku (BbIMUCKN)

Mpowy Bac BbigaTb cnpaBky (BbINUCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHuUmMnansHOM ycryru, NpoLly NpeaoCTaBUTb:

D B IMYHbIN KabuHeT [lopTana rocygapCTBEHHbIX WM MyHULMMAnbHbIX YCRyr
Pecnybnukn TatapcTtas;

D B MHOrOQyHKLUMOHANbHOM LEHTPE NPeAoCTaBMNEHUs TOCy4apPCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTan;

D B OpeaHe.

(naTa) (mnoanuceb) (©.1.0.)

MpunoxeHne Ne 5
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K AOMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHnst MyHULMNanbHOM
yCrnyru no Bblaade crnpaekuy (BbIMUCKN)

PykoBogutento
VcnonHuTenbHOro kommreTta

OT:

3AABJIEHUE
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuato 06 owmnbke, ONYLLEHHOW NPW OKa3aHUN MyHULMNAnNbHOW yCNyru no Bbigade
cripaBKu (BbIMUCKK).

3anucaHo:

MpaBunbHble cBEOEHMS:

Mpowy ucnpaesuTb OOMYLIEHHYD TEXHUYECKYI OLMOKY U BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHULUNANbHOW YCAyrn.

Mpunarato cnegyrowme AOKYMEHTHI:

1.

2.

B cnyyae npuHATMS peweHns 00 OTKNOHEHUM 3asiBneHna o6 uncnpaBneHun
TEXHUYECKON OLWMBKM NPOLLY HaNpaBUTb TaKoe peLUeHuE:

nocpenCTBOM OTNpaBfieHns 3NeKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KONMUM Ha ByMaXHOM HoOcuTene no4YToBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTosiwmm noagTeepkaato: cBeaeHust, BKIMIOUYEHHbIE B 3asiBMEHNE, OTHOCSILLMECST K MOE
NMYHOCTM M NPEACTaBMNSIEMOMY MHOK WUy, @ Takke BHECEHHble MHOM HWKe, OOCTOBEPHbI.
[lokyMeHTbI (KoMK [OKYMEHTOB), NMPUMNOXEHHbIE K 3asIBIEHUI0, COOTBETCTBYIOT TpebGoBaHUAM,
YCTaHOBIEHHbIM 3akoHopaTenbCcTBOM Poccuiickon ®defepaumun, Ha MOMEHT MpeacTaBneHus
3asiBMNEHNS 3TW [OKYMEHTbI AENCTBUTENBHDBI U COaepXaT AOCTOBEPHbIE CBEAEHUSI.

(naTa) (noanuceb) (©.1.0.)



