HcrionHuTenbHbIA KOMUTET EKATEPUHOBCKOTO CEJIBLCKOrO MOCEIEeHUs
[NecTpeunHckoro MyHUNUNaNbHOTO paiiona Pecniybnuku Tatapctan

I[TIOCTAHOBJIEHHE
HcnonnutensHoro koMmureta EKaTeprHOBCKOTO CEJIBCKOTO MOCENEHUs

ot 17 mapra 2022 rona No 4

06 YTBEPXKIACHUU aIMUHUCTPATUBHOIO
periiaMeHTa [MpeNOCTaBICHUSI MYHULUNAIbHON
YCJIYTH IO BblJaye CIPaBKU (BBITTUCKH)

B cootBeTcTBUM ¢ DenepanbHbiM 3aKOHOM OT 6 oKTsi0pst 2003 roga Ne 131-®@3 «O6
OpraHu3alii MECTHOTo camoyIipaBiieHus B Poccuiickoit @enepannuny, B LEJISX pealn3aluu
®depepanpHoro 3akoHa ot 27 wuroas 2010 roma Ne 210-03 «O6 opraHuzanuu
NpeOCTaBIeHHs] TOCYIAapPCTBEHHBIX W MYHHLUNAIBHBIX YCIyr», HCMOJHHUTEIbHbIN
KOMHUTET ExaTepuHOBCKOr0 ceJIbCKOIo noceJieHHsl IlecTpeynHCcKOro
MYHHIHMNAJbHOI0 PalioHa NOCTAHOBJISIET:

1. YTBepauTh aAMHHUCTPATHBHBIM pEriaMeHT NpPeJOCTaBIEHUs MYyHHLHUAIbHOM
YCIIyTH IO BblIaue CIpaBKy (BBIIUCKH) (TPUIAraeTes).

2. [Tpu3HaTh yTpaTUBLIUM CUITY:

- nyHKT 1.8 nocraHosneHusi McrnonHuUTenbHOro Komurera ExaTepHHOBCKOTO
CeNbCKOro moceeHus [1ecTpeurHCKOro MyHHIMIaNnbHOro paliona Pecriy6iuku Tataperan
or 11 ampenss 2016 roma Ne 6 «O6 yTBepKIeHUU aIMUHUCTPATUBHBIX PErIaMEHTOB
MpefOCTaBIEHUs] MYHHUIMIIAIBHBIX YCIYyT Ha TeppUTOpHHM EKaTepHHOBCKOTO CENBbCKOro
nocesteHust IlecTpeuMHCKOro MyHUIMITANBHOTO paiiona Pecry6iiku TaTapcTan»;

- TMOCTAHOBJEHUE VICMONHUTENBHOIO KOMHUTETa EKaTepruHOBCKOTO CEIBbCKOTO
nocenennst [IeCTPEUHMHCKOTO MyHULMMNANbHOro paiona Pecmy6nuku Tartapcran ot 8
despans 2021 roma Ne 5 «O BHeceHHM W3MEHEHWH B AJMWHHUCTPATHBHBIM PETIAMEHT
[IPeAOCTaBNeHHs MyHULMIIANBHOM yCIyTH 110 BbIAa4e CTIPABKHU (BBITHCKH)».

3. Ony6:1uKoBath (06HAPOOBATH) HACTOSIIEE PEIleHHe Ha OGHULNATBbHOM TopTale
npaBoBoit uHpopmauuu Pecrnybnuku Tartapcran (www.pravo.tatarstan.ru) U Ha
oduLHaTBHOM calite [TecTpeunHCKOIO MYHULMIIAJIBHOTO paiioHa
(Www.pestreci.tatarstan.ru).

I'nmaBa ExateprHOBCKOrO

CENIbCKOTO MOCEJIEHUS A.H. XXykos




Y1BepxacH

MOCTaHOBJIEHHEM VICIIOJIHUTENBEHOTO
KOMHTeTa EKaTepuHOBCKOTO CEIbCKOTO
nocenenus [lecrpednnckoro
MYyHHLHUIIAJIBLHOTO paiiona Pecnybnuku
Tarapcran ot 17 mapra 2022 r. Ne 4

AJIMUHHCTPATUBHbII perjaaMeHT
NpeAoCTaBJIEHUSI MYHHIHIIAJTbLHOH YCJIYIH MO Bblaye CMPAaBKU (BbINMUCKH)

1. O011He MON0XKEHUS
1.1. Tlpenmer peryiupoBaHusi aAMUHUCTPATUBHOIO periaMeHTa

Hacrosiiuuii agMUHUCTpPAaTUBHBIM perjaMeHT TMPEeJOCTaBIEHHs]T MYHULMIIAIbHOM
ycllyrl (fajiee — aAMUHUCTPATHBHBIN perjiaMeHT) yCTaHaBIMBAeT CTaHAApPT U IMOPSAOK
NPEeNOoCTaBlIeHUs] MYHULMNAIBHOW YCIyrW 1O Bblgade CHpaBKU (BBIMUCKH) (nanee —
MYHULUNATbHAS yCllyra).

1.2. Kareropuu 3asiBuTesIeH

1.2.1. JluuamMu, HMEOIIMMU MpaBO Ha MOJy4eHHWE MYHULUIAIBLHON YCIyrHu,
SBIISIIOTCS (DU3UYECKUe JTula (Jiajee — 3asBUTEb).

1.2.2. C 3asBjieHHEM BIpaBe 0OPATUTHCS MPEACTABUTENb 3asiBUTEIS, AEHCTBYIOILUHA
HAa OCHOBAaHUM JOKYMEHTA, YIOCTOBEPSIOLIETO ero MOJHOMOUUS (Janee — MpelCTaBUTE b
3asiBUTENIS).

1.3. TTopsinok UHGOPMHUPOBAHUS O MPEJOCTABIEHUN MYyHHULIMIIAIBHON YCITyTH

1.3.1. HWudopmanus o0 TMOpsaKe NPEIOCTaBIEHU MYHHMLMIIAIbHOW YCJIyTH
pasMelaercsi:

1) Ha WHQOPMALMOHHBIX CTEHJAaX, COAEPXKALIMX BHU3YallbHyI0 U TEKCTOBYIO
WHGOPMALIMIO O  MYHHIMIAIBHON  ycllyre, paclOJIOKEHHBIX B MOMEIIEHUSX
MHOTO(YHKIIMOHABHBIX [IEHTPOB MPEI0CTABICHUS FOCY 1apCTBEHHBIX ¥ MY HULIMITAJIBHBIX
yenyr;

2) Ha oQUUMATLHOM calTe MYHUUUNAIbHOrO paioHa B HH(MOPMALMOHHO-
TelIeKOMMYHHMKAIMOHHO ceTr «MuTepHeT» (http://pestreci.tatarstan.ru),

3) na [opTase rocy1apcTBEHHBIX U MyHHLUNANbHBIX ycayr Pecnybnuku Tatapcran
(https://uslugi.tatarstan.ru) (nanee — PecnyOnyrkaHcKkuii mopran);

4) ga ExuHOM mnoprane rocyIapCTBEHHBIX M MyHHLHNANBHBIX YCIyT (QyHKUHM#)
(https:// www.gosuslugi.ru) (nanee — EnnHelii nopran);

5) B rocynapcTBeHHOM nH(MOpMaUHOHHON cucreme «PeecTp rocynapcTBeHHBIX U
MyHMUMIANBHEIX yeuyr PecnyGmuku Tartapctamy» (http://frgu.tatar.ru) (manee — PeecTp
roCyIapCTBEHHBIX U MYHULUIIATBHBIX YCIYT).



1.3.2. KoHcynpTupoBaHue 1o BonpocaM MpeaoCTaBleHrs] MyHULUTIATbHOU yCIyru
OCYILECTBIISETCS:

1) B MHOrodyHKIMOHANBHBIX LEHTPAX [PENOCTABIEHUsS TIOCYJAPCTBEHHBIX U
MYHUIIUNATIBHEIX YCIYT IPU YCTHOM OOpaILEeHUHU - TUYHO UJIH TI0 TeJieoHy;

2) B HHTepaKTUBHOH popme Pecriybnukanckoro noprana;

3) B MHcnonHutensHOM KOMUTETe EKATEPUHOBCKOIO CEJILCKOTO IOCENEHUH
[lecTpeunHCKOro MyHMIIMITAIBHOTO pationa Pecny6nuku Tarapcran (nanee — Opran):

IIPY YCTHOM OOpalleHU! - TUIHO WU 110 TeedoHy;

NpU NMCbMEHHOM (B TOM 4HCJie B GOpMe 3JIEKTPOHHOIO JOKYMEHTa) OOpallleHuH —
Ha OyMa)HOM HOCHTEJIe IO I104Te, B 3JIEKTPOHHOU popMe MO 3JIeKTPOHHOU MoYTe.

1.3.3. Uudopmanus Ha Equnom noptane, PecriybnnkanckoM mopraje o Mopsiike u
CpoKax TIPeNOCTaBleHUs MYHULMNAJIbHOW YCJIyrd Ha OCHOBAaHMM  CBEIEHMUH,
conepxaiuuxcs B Peectpe rocyaapcTBeHHBIX U MYHULMNATIbHBIX YCIYT, IPEAOCTABIISIETCS
3asiBUTEIIO OecriaTHO.

Jloctyn k uHbOpMAIMU O CpoKax W TMOpsAKe MPEeAOCTaBIEHUS MYHMLUIIAIbHOH
YCIYIH OCYLIECTBIIETCS €3 BBIMOJHEHUs 3asiBUTENeM KakuX-1u00 TpeOOoBaHWM, B TOM
yucjae Oe3 HCMOJIb30BaHUS MPOTPAMMHOIO oOecrnedeHus, yCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPENCTBa 3asgBUTENS TpeOyeT 3aKiIOYeHMs JIMLEH3HMOHHOrO WM HHOTO
corjalleHus ¢ mpaBoobyiagaTeseM MPOrpaMMHOr0 oOecreueHusl, MpeayCcMaTpruBaroLIeTro
B3MMAaHUE IJIAaThl, PETUCTPALIMIO WJIA aBTOPU3ALUIO 3asIBUTENS, UM MPENOCTaBICHUE UM
MePCOHANIbHBIX JAaHHBIX.

1.3.4. Tlpu oGpauieHuu 3asiBUTENs JMYHO WM 1O Telne(OHY B COOTBETCTBUH C
MOCTYIMBILUM OOpalieHeM TIPeI0CTaBISeTCsS HHPOPMaLU:

1) o MecTe HaxXxOXxaeHUsT MHOTO(DYHKLHMOHAJIBHOIO LIEHTpa MPEIOCTaBICHNUs
roCyJapCcTBEHHBIX M MyHULUManbHbiX yciyr, Oprana (agpec, rpauk paboThl,
CripaBOYHbIE Tene(OHbI);

2) O MOpAAKe MPENOCTABIEHHsT MYHHLMIAIBHONH YCIYIM, O CHocobax U cpokax
Mojlauu 3asiBJICHUM;

3) 0 KaTreropusix rpak/iaH, KOTOPbIM MPENOCTaBIIeTCs MyHULMNIANbHAs YCIIyra; O
HODMATHBHBIX  TMPAaBOBBIX  aKTaX, pEryJIMpYIOLIUX  BOMPOCHl  MPENOCTaBICHHUS
MYHHULMNAIBHOU YCIIyTH;

4) o mepeuHe JIOKYMEHTOB, HEOOXOAMMBIX Ui PacCMOTPEHHUs 3asBICHHS O
MpeNOCTaBIeHNH MyHHUIIMTATBHON YCIIYTH, O CPOKax MprUeMa U PerucTpally 3asBIEHNS;

5) 0 Xome IMpenoCTaBleHrs] MyHULUNIAIbHOW YCIyTH;

6) o MecTe pa3MelleHds Ha OGHULHAIBHOM caliTe MHPOpMALWHK MO BOMPOCAM
NpPeIoCTaBICHNs] MyHULUIIAILHON YCIIyTH;

7) o mnopsake oOxanoBaHWsA JEHUCTBUM HITH 0e3nelcTBUSl JOJKHOCTHBIX JIMLL
OpraHa.

[To nucbMeHHOMY OOpalleHHUIO COTPYAHMKH OT/esa, OTBETCTBEHHOIO 3a
MpefoCTaBIeHHe MYHUIUIAIBHOM yCIIyri, TOAPOGHO B MUCbMEHHON (POpME Pa3bsCHIIOT
3asIBUTENIIO MOPAIOK TPEI0CTaBICHNSI MyHULMNIANBHON YCIyTH W BOMPOCHI, yKa3aHHbIE B
HACTOSIILIEM MyHKTE afMUHUCTPATUBHOIO PErIaMEHTa, ¥ B TEHEHUE TPEX pabovnX AHEH co
IHS PerMCTpaLMK OOpaILEH s HAMPABISIIOT OTBET 3asBUTe0. OTBETHI TAIOTCS HA SA3bIKE
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oOpauienusi. B cnyuyae HEBO3MOXKHOCTH J1aTh OTBET Ha si3blke OOpalleHUsl UCIOb3YHOTCS
rocynapcTBeHHble s3biku Pecniyonuku TaTtapcraH.

1.3.5. Hudopmamus mno Bompocam MpenoCTaBieHuss MYHULHUIMANBHON YCIyru
pasmewaeTcs Ha oguuuansHOM cailte [lecTpedrHCKOro MYHULMMANBHOTO pakioHa
Pecny6bnuku Tartapctan (nanee — opunnanbHbii caiT) 1 Ha HHPOPMALMOHHBIX CTEHAAX B
nomeleHusax Oprana [uist paboThI ¢ 3asiBUTEIISIMHU.

MHupopmanus Ha rocyiapcTBeHHBIX si3bikax Pecnybnuku TarapcTtaH, pa3meriaemast
Ha HH(OpPMALUMOHHBIX CTeHAaX W Ha oduuUaTbHOM caliTe B UH(MOPMALMOHHO-
TEJIeKOMMYHUKALMOHHON ceTu «VIHTepHeT», BK/IIOYAeT CBENEHMUS O MYHHULMNAIbHOW
yciyre, codepXamiudecs B mnyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 5.1
aIMUHUCTPATUBHOTO perjamMeHnta, MHQOpMaLHIO O MeCTe HaxOXAEHHUS, CIPaBOUYHBIX
tenedoHax, BpeMeHu padoTsl Oprana, o rpaduke nprema 3asiBJICHUN Ha MPeJOCTaBIeHue
MYHULMIIATBHON YCIIYTH.

1.4. HopmatuBHbIe MPaBOBbIE aKThl, PErYIUPYIOLIUE NTPENOCTABIEHHUE
MYHULMNIAJIbHON YCIYTH

1.4.1. IlepedyeHs HOPMATUBHBIX MPABOBLIX AKTOB, PETYIUPYIOLIKUX MPEIOCTABICHHUE
MYHHUIUNAIBHON YCIyTrd (C yKa3aHWEM pPEKBU3UTOB HOPMATHBHBIX MPaBOBbIX aKTOB H
UCTOYHUKOB MX O(HUUMAIBHOrO OMyOJIMKOBaHUS), pa3MelleH Ha EnuHOM moprane, B
PeecTpe rocymapCTBEHHBIX W MYHHLMIAIbHBIX YCIyr, Ha O(QULIMANBHOM caiTe B
WH(GOPMALIMOHHO-TEJIEKOMMYHHUKaIIMOHHOH ceTh «MnTepHe™.

1.4.2. TekcT aIMUHUCTPATUBHOTO periaMeHTa B AeHCTBYOLIENW pelaKIMK MOIJIeKNT
pasMeliennto Ha EnuHom mnoprane, B PeecTpe rocynapCcTBEHHbIX M MYHHUMITAIBHBIX
ycnyr, Ha oduuUManbHOM calite B HUH()OPMALMOHHO-TEIEKOMMYHUKALIMOHHON CeTH
«HTEepHET.

1.5. TepMuHBI, HCIOJIB3yEMbIe B aIMUHUCTPATUBHOM PErIaMEHTEe, U UX ONpPENETICHUs

1.5.1. B agMUHHCTPATUBHOM perjiaMeHTe MCIIONb3YIOTCS CleAyHoLe TePMUHBI U
OTIpe/ieSIeHUS:

MOJ CIpaBKOW (BBIMUCKON) BblgaBaeMol OpraHoM MOHHMAeTCs — BbIIIMCKA W3
MOXO3SMCTBEHHOM KHUI'M (KpPOME BBIMTUCKU M3 TOXO35SMCTBEHHOM KHWIH O HAJIWYMH Y
rpakJIaHUHA MpaBa Ha 3eMeJIbHBIH y4aCTOK); apXMBHAsl BBIIMCKA M3 JOMOBOH KHMIH MO
coctosinuro Ha 17.04.2018 rona;

yJaneHHoe pabodee MeCTO MHOTO(QYHKLMOHAIBLHOrO LEHTpa MPeNOCTaBlICHUS
FOCY[apPCTBEHHBIX M MYyHHUMNAIBHBIX YCIyr — TEPPUTOpPUANBHO 000COOICHHOE
CTPYKTypHOE mozpaseiieHue (opuc) MHOrOQYHKIHOHAIBHOTO LEHTPa MPEeAOCTaBICHHs
roCyJapCTBEHHBIX ¥ MYHHLMITATBHBIX YCIYT, CO3JAaHHOE B CEeJIbCKOM TIOCENCHUH
MYHHULMIATEHOTO paiioHa Pecrny6nuku TaTapctad B COOTBETCTBHH C MyHKTOM 34 TlpaBun
OpraHM3alUUM  JESTENBbHOCTH  MHOTO(MYHKLMOHAJIBHBIX  LEGHTPOB  NPEIOCTABICHHUS
roCyJapCTBEHHbIX W  MYHHIHUMAIbHBIX  YCJIYTr, YTBEPXKICHHBIX  IOCTAHOBICHHEM
IIpaBurennctBa Poccuiickoit @enepauun ot 22 aexadps 201 2 1. Ne 1376 «OO0 yTBEepIKASCHUH
[TpaBun opraHu3alyy JesTeNbHOCTH MHOIO(MYHKLHOHAIBHBIX LEHTPOB NPEAOCTaBICHHUS
roCyIapCTBEHHBIX U MyHULIMIAIBHBIX YCIIYT»;



TeXHHYecKass owubka - omubka (omucka, oredyaTka, TpamMMmaTHyecKas WId
apupmerudeckas owmbka b0 nomoOHas  owubKa), JOMYyIUEHHAss OpraHoM,
NPeAOCTaBSAIOUIMM MYHULIUNIAIBHYIO YCIIYTY, U MIPUBELIas K HECOOTBETCTBUIO CBECHUA,
BHECEHHBIX B JOKYMEHT (pe3ylbTaT MyHULUNANBLHON YCIYTH), CBEJAEHHUAM B JOKYMEHTaX,
Ha OCHOBaHWH KOTOPBIX BHOCHUJIUCH CBEIECHUS,

Enunas cucrema upeHTH(QHKALUWM W ayTeHTU(HUKALUMKW B HHPPACTPYKTYypeE,

obecrnevynBarolieii MH(POPMAITHOHHO-TEXHOJOTHYECKOE B3aUMOJIeHCTBHE
WH()OPMALMOHHBIX CHCTEM, HCIOJIB3YEeMbIX Ul MPENOCTABIEHHs] IOCYAaPCTBEHHBIX U
MYHWIUINAJIbHBIX YCIYr B 3JeKTpoHHOW ¢opme (nanee — ECHUA) — denepanbHas

rocyapcTBeHHass MH(OpMaLMOHHAs cHcTeMa, obecreunBaroiias CaHKIMOHUPOBAHHLIN
JOCTYIl YYaCTHUKOB MH(POPMAaLUOHHOTO B3aWMOJEHCTBUSI B CHUCTeMe WACHTH(PUKALMK U
ayTeHTU(UKALKUU K HHPOPMALUU, COJEpIKalleicst B TOCy 1apcTBEHHBIX HHGOPMALIMOHHBIX
CUCTEMAaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAaX;

M®I] - TocymapctBeHHOe OrOJKeTHOE YyupexjeHue «MHorodyHKIMOHATBHbBIN
LEHTp MpeAOoCTaBICHUs] TOCYAapCTBEHHBIX W MYHHULHUIAIBHBIX ycinyr B PecmyOmuke
Tartapcrany;

AUC MO . ABTOMaTH3UPOBAHHAS UH(pOpMaLMOHHAas cucrema
MHOTO(MYHKIIMOHAJIBHBIX LIEHTPOB MPEI0CTABIEHUS TOCYAapCTBEHHBIX U MYHULIUITIAJIBHBIX
ycnyr Pecniybnuku TarapcraH.

1.5.2. B agMUHHCTpaTUBHOM perjamMeHTe MOJ 3asiBJIEHHUEM O MPEeJOCTaBICHUH
MYHHUIUNATBHON YyCayru (najee - 3asBiieHHE) TOHMMAaeTcsl 3arlpoc O MNpPeAOCTaBIIEHUU
MYHUITUTIATEHOM YCIYTH, MOJAHHBIM B COOTBETCTBUU C MyHKTOM 3 cTaTbu 2 PenepanbHOro
3akoHa oT 27 wurons 2010 roma Ne 210-®@3 «O6 opraHu3aluu NpeNOCTaBIEHUS
roCyapCTBEHHBIX U MyHULUIMAIBHBIX yeiyr» (nanee — @enepanbhblil 3akoH Ne 210-D3).

2. CranaapT npeaocTaBleH s] MyHULIUNIAJIILHON YCIIYTH
2.1. HaumeHOBaHHEe MYHULIMITAJILHOW YCIIYTH
Brinaua cripaBku (BBITHACKH).

2.2. HaumeHoBaHue UCIIOJIHUTEIIbHO-PACHOPSAUTEIIBHOTO OpraHa MECTHOT'O
caMOYIIpaBJICHUSI, HEIIOCPEACTBEHHO MPEAOCTABJIAIOILICIO MYHHIUIIAJIBHYO YCIyTry

HcnonHuTenbHbIA KOMUTET ExaTepuHOBCKOIO CeJIbCKOro MOCeJIeHUS
[lecTpedunHCKOTO MYHULIUITIANBHOTO paiiona Pecrybauku TaTapcraH.
2.3. Onucanue pe3ynprara MpefoCTaBIeHUs MyHULIMIIAIBHONW YCIyTH
2.3.1. Pe3ynbraToM npenocTaBIeHUsI MyHULIUIIAILHON YCIIYTH SIBJISIETCS:

1) apxuBHasi BbIIMCKAa W3 AOMOBOW KHHUIH IO COCTOSIHHMIO Ha 17.04.2018 ropa
(npunoxenue Ne 1 Kk HACTOSIIIEMY aMUHUCTPATUBHOMY PEINIAMEHTY);
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2) BBINUCKA U3 TOXO3IUCTBEHHOW KHHUTH, OGOpPMIIEHHAss B COOTBETCTBUHU C M. 34
Ilpukasa MunuctepcTsa cenbckoro xossiictea Poccuiickoit ®enepauuu ot 11.10.2010
rona Ne 345 «O6 yteepxxaeHHd (OPMBI U MOPSAKA BEJEHUS MOXO3SIMCTBEHHBIX KHUT
OpraHaMy MECTHOTO CaMOyIpaBiIeH)s [TIOCEJIEHUH U OpraHaMU MECTHOIO CaMOYIIpaBiIeHUs
FOPOACKHX OKPYroB» (KpPOME BBITMCKM W3 MOXO3SIMCTBEHHOHW KHHUTH O HAIM4YUM Y
TpakZIaHWHa IIpaBa Ha 3eMeJIbHBIN y4acTOK);

3) pewienre 06 OTKase B MPEIOCTABICHUH MYyHUIIUIIAIBLHOM yenyru (npunoxenue No
2 K HacCTOsIILEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

4) pewienue 06 oTKasze B NpUeMe JTOKYMEHTOB, HEOOXOIUMBIX IS IPENOCTABIECHUS
MyHULMNAIBHON ycnyru (npuioxkenue Ne 3 Kk HacTosLIEMY aJIMHUHUCTPATUBHOMY
pEerjiaMeHTy).

2.3.2. PesynbTaT mpenoCTaBlieHWs MYHULMMNAIbHOH YCJIYrH HampaBliseTcs
3a5BUTENII0O B (QoOpMe  3IEeKTPOHHOrO  JOKYMEHTa, [MOANHWCAHHOTO  yCHJIEHHOH
KBATM(ULIMPOBAHHONW  3JEKTPOHHOW  MOJIMUCHIO  yrnonHoMmoudeHHoro  OpraHa, B
cooTBeTCTBUU ¢ DeaepanbHbiM 3akoHOM oT 6 ampens 2011 roma No 63-®3 «O6
3JIeKTPOHHOU mojmnucy» (nanee — DenepanbHbiil 3akon No 63-D3) B nuuHbI KaOHHET
Enunoro noprana. B ciiyuae HampaBieHus 3asBleHUs OCPEACTBOM PecrnyOiuKaHCKOro
noprajia pe3yibTaT MPeNOCTaBICHUS MYHUUHUNAIbHOW YCIyrM HaNpaBiseTcs TaKXkKe B
JUYHBIN KaOuHeT Pecrybnukanckoro noprana.

2.3.3. Ilo BeIOOpY 3asBUTENST pe3yJbTaT MPeJOCTABIECHNUS] MyHHULUMIIAILHON YCIIyTH
BeiaeTcss B Oprane unu B MO®L[ B ¢opme 3k3eMIlgApa 3JIEKTPOHHOIO IOKYMEHTa,
pacredyaTaHHOro Ha OyMa)KHOM HOCHTeJe, 3aBEPEHHOIo IIe4aTbl0 M IOAMHUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOrO JO/DKHOCTHOTO Jria Oprana ninu padotHuka MOLIL

2.3.4. 3asgBUTenb BIOpaBe MONYYUTh pPe3yJibTaT MPEJOCTaBIECHUs MyHULMNAIbHOM
ycnyru B (GopMe 3JIeKTPOHHOTO JOKYMEHTa B TEUYeHME CpOoKa IEeWCTBHUS pe3ysbTara
MpeaOCTaBICHUSI MyHULUIIAIbHON YCITYTH.

2.4. Cpox mpeaocTaBieHus MyHULMNAJILHON YCIYTH, B TOM YHCJIe C y4eTOM
HEOOXOAMMOCTH OOpalleHus] B OpraHn3aluu, y4acTBYIOLIME B MPEI0CTaBICHUU
MYHULUNAIBHON YCIYTH, CPOK MTPUOCTAHOBIIEHHUS [1PEAOCTABIEHU MYHUIIUIATIBHON
YCIIYTH B Clly4ae, eclid BO3MOYKHOCTb IPUOCTAHOBJIEHUS IIPENyCMOTpeHa
3aKOHOAATENBCTBOM Pocculickol Mefepaiinu, CpoK BbLAAYH (HAMIpaBlIeHKs) TOKYMEHTOB,
ABIISAIOLINXCS PE3YJIbTATOM IMPEIOCTABICHNS MyHUUUIIANBHON YCIyTH

2.4.1. MyHuLMnaapHas yCiayra npeaoCcTaBiIseTcs B TeUeHUe TpeX pabouux IHEw.

2.4.2. TlpuocraHOBIeHUWE CpOKa MPEJOCTaBIEHNUS MYHULHUNAIBHOW YCIyTH He
peayCcMOTPEHO.

2.4.3. HampaBneHue [0KyMeHTa, SBIIOLIErOCs pe3yJbTaTOM IPENOCTaBICHHUS
MYHHULHMITATBHOW yCIyrd B JOpME 2JIEKTPOHHOIO JOKYMEHTA, 3asIBUTEIII0 OCYIIECTBIIAETCA
B IeHb O(OPMIIEHHUS U PETUCTPALIMU pe3yJibTaTa MPeloCTaBIeHHS MyHULIUIATIBHON YCIIYTH.

2.5. VcuepnbiBaloliiyii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU MTPABOBBIMU aKTaMU JJIs
NPENOCTABICHUS] MYHULMITAJILHON YCIIYTH, & TAKXKe YCIIyT, KOTOPbIE SBJISIOTCS
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HEOOXONUMBIMU U 00sI3aTebHBIMU ISl TPEIOCTABAEHUS MyHHLIUIAIBHBIX YCIIYT,
MOIEXKALUMX MPEACTABIICHUIO 3asIBUTEJIEM, CIIOCOObI UX MOJYUEHUSs 3asiBUTENIEM, B TOM
YKUCJIe B 3JIEKTPOHHOHU (popme, MOPSAOK UX NMpeACTaBIEHUS

2.5.1. Ins  momydyeHWs MYHHULUMNAIBHOM yCNyrd 3asBUTENb  IPECTABISET
CIeQYIOLINE JOKYMEHTHI:

1) moxymeHT, ymocToBepsroLIuii JUYHOCTL (He TpebyeTcs B ciiydae oOpalleHHs
nocpenctsoM PecniyOnukaHckoro moprana);

2) IOKYMEHT, YJIOCTOBEPSIFOLIUH [TOJIHOMOYHS IIPEACTABUTEIS 3aABUTEIS,

3) 3asiBJIEHHE:

B ¢opme NoKyMeHTa Ha OymakHOM HocuTene (nmpuiokeHue Ne 4 K HaCTOSILEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B JJIEKTPOHHOW (dopme (3amosiHsieTcsi MOCPEJCTBOM BHECEHHSI COOTBETCTBYIOLLHX
CBEIEHUM B DIJIEKTPOHHYIO GOpMYy 3asBjeHHs), MOAMNHCAHHOE B COOTBETCTBUH C
TpeboBaHUSIMU TMyHKTa 2.5.3 aAMUHUCTPATHUBHOIO perjamMeHTa, IMpu oOpalleHuu
nocpenctBoM PecrnybnrkaHckoro noprana;

4) noMoBasi KHUTa C aKTyaJllbHbIMM OTMETKaMH YIOJHOMOYEHHOIO OpraHa Io
coctosiHuto Ha 17.04.2018 rona o peructpauuy W(WUiav) BEIOBITUM - [UIs1 apXUBHOM BBIMTHCKU
13 IOMOBOM KHUTH;

5) mpaBoycCTaHaBIMBalOIME TOKYMEHTbl Ha WHIMBUIYAJbHbIM JKHUIOW [OM H
3eMeNbHBIM y4acTOK (eciu MpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHo B ExuHom
roCyJIapCcTBEHHOM peecTpe HEBHIKMUMOCTH ) — JJIs1 BBIMUCKHU U3 NIOXO3HCTBEHHON KHUTH;

6) B ciaydae, ecid s NPEeNOCTaBJIIEHUs MYHHLHMIAIbHOH yCIyrd HeoOxoauma
00paboTKka IMepCOHANBHBIX MaHHBIX JIMLA, HE SBIAIOLIErOCs 3asBUTEEM, H, €CIH B
COOTBETCTBUU C (heJiepalibHbIM 3aKOHOM 00pad0TKa TaKKUX MEePCOHANBHBIX JaHHBIX MOXET
OCYLUECTBJISITECSI € COIJIaCHsl yKa3aHHOro JyLa, Mpd oOpallleHHH 3a IOoJyYeHHeM
MYHHLMIAIBHOM  YCIyrW 3asiBUTEb JONOJHUTENBHO TPEACTaBlIsIeT JTOKYMEHTHI,
MOATBEPXKIAIOLIME TMOJy4eHHe COIVlaCUsi YKa3aHHOro JiMla WM €ero 3aKOHHOro
MpencTaBUTeNss Ha o6paboTKy MMepCOHANBHBIX AaHHBIX YKa3aHHOro juua. JJOKyMeHTHI,
TOATBEPKAAIOLIME TTOIyUEHHE COMTIACHS, MOTYT OBITh PEACTaBIEHbl B TOM YHCIE B popme
3JIEKTPOHHOI'O TOKYMEHTA.

2.5.2. 3asBieHde W IpuiaraeMble JIOKYyMEHThl MOTYT OBITh IIPENCTaBJIEHbI
(HampaBJieHbI) 3asIBUTENIEM OIHUM U3 CIEYIOLIUX COCOOOB:

1) uepe3 M®IL[ Ha OymMaKHBIX HOCHUTENAX M B BHIE DJEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSIM ITYHKTa 2.5.3 aAIMUHHACTPATUBHOIO PErJIaMeHTa;

2) nocpeacTBoM PecyBIHKaHCKOTo MopTaa B 2JIeKTPOHHON (OopMe;

3) B OpraH J{4YHO WK TIOCPEICTBOM ITOYTOBOMH CBsI3M Ha OyMa)KHOM HOCHUTEE.

3asiBIeHME M NIpUiaraeMble JOKYMEHTBI, IPU HaIllPaBIE€HUU [TOCPEACTBOM MTOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBJIIEHHOM IOPSAKE.

2.5.3. 3asBieHue NpW HarpaBieHHH MOCPEICTBOM PecrnyOnukaHckoro mnopraina
MOAMUCHIBAETCS IIPOCTON 3TIEKTPOHHOMN MOATIUCHIO 3asiBUTEJIS.

JInst TIOydeHHsl IPOCTON DJIEKTPOHHOM MOAIMUCH 3asABUTENIO HEOOXOANMO MPOUTH
npouenypy perucrpauuu (ayrentudukanun) B ECHA, a takxe NOATBEPAUTH YUETHYIO
3arucCh.



DNeKTPOHHBbIE MOKYMEHThI (3JIEKTPOHHBIE 00pa3bl NOKYMEHTOB), YKa3aHHbIE B
noAnyHKTax 2, 4-6 myHkTa 2.5.1 aAMUHUCTPATUBHOTO PEryiaMeHTa, 3aBePSIFOTCS yCUIIEHHOM
KBaTM(DULUPOBAHHOM MOAMUCHIO JIULI, YITOJIHOMOYEHHBIX HA CO3IaHUE U MOIMUCAHNE TAKUX
JOKYMEHTOB, B TOM YHCJIe HOTapUyCaMHu.

DNeKTPOHHBIE JTOKYMEHTHI (3JIEKTpOHHBIE 00pa3bl JOKYMEHTOB), TpHaraeMbie K
3asBJICHUIO, B TOM YUCJIE JOBEPEHHOCTH, HalMpaBistoTcs B Buae dainos B popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 MoOaiiT.

KauecTBOo mpenoctaBisieMbIX 3JEKTPOHHBIX MOKYMEHTOB (3J€KTPOHHBIX 00pa3oB
JOKYMEHTOB) [JIOJDKHO IIO3BOJIATH B IIOJIHOM O0BEME MpPOUUTaTh TEKCT NOKYMEHTa U
pacrno3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeniaetcs TpeOOBaTh OT 3asBUTENS:

1) mpencraBieHust 1OKYMEHTOB M MH(pOpPMaLMK WM OCYLUECTBJIEHMs NEHCTBHH,
MpeNCcTaBlieHne WKW OCYIIECTBICHHE KOTOPbIX HE MPENYyCMOTPEHO HOPMATUBHBIMHU
MPaBOBbIMM ~ aKTaMM, pEryJupyOLIMMH OTHOLUEHHWS, BO3HMKAIOLIME B CBSI3U C
MpeI0CTaBICHUEM MYHULUIIAJIBHOHN YCIYTH;

2) ocylUecTBIeHMs IeHCTBUM, B TOM 4YHCJe COIJIaCOBaHMH, HEOOXOOMMBIX ISt
MONy4EeHUss MYHULMUIATBHOW yCIAyrM W CBA3aHHBIX C OOpalleHWeM B  HHbBIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOrO CaMOYIIpaBJEeHHs, OpraHMW3aluHd, 3a
UCKITIOYEHUEM TIOAydeHHs YCIyr U [OJlydeHHs JOKYMEHTOB M HH(OpMauuy,
MPEIOCTABIISIEMBIX B Pe3yJibTaTe MPeJOCTABIEHHs TAKUX YCIIyT, BKIIOYEHHBIX B IIEPEUHH,
yKazaHHble B uyacTd | crateu 9 DenepanpHoro 3akoHa Ne 210-®3 (HEOOXOAHMBIX U
00s13aTeNbHBIX YCIYT);

3) mpencTaBieHMs OOKYMEHTOB M WH(OpMAlWM, OTCYyTCTBME M (WMiH)
HEJOCTOBEPHOCTh KOTOPBLIX HE YyKa3blBaJMCh IPU IE€PBOHAYAILHOM OTKa3e B IpHEME
JOKyMEHTOB, HEOOXOIMMBIX [Jjisl TPeNOCTABIEHHs MyHHLMMANbHOH yciyrd, aubo B
NpENOCTaBIEHUH MYHULUIIATBHON YCIIyTH, 32 UCKJIIOYEHHUEM CIISIYIOLINX Clly4aeB:

a) u3MeHeHue TpeOOBaHWM HOPMATHBHBIX IPABOBBIX AKTOB, KaCarOLIMXCH
NPENOCTABIEHUS] MYHHUIUITATLHOH YCIIYTH, OCNe MepBOHaYalbHON MOJA4YH 3asBJIEHUS O
MPEAOCTaBICHUH MyHULMIIAIBHOHR yCIIyTH;

6) HamMuhe OWMOOK B 3asABJIEHHM O MPEJOCTABIEHWM MYHHULMIAILHONH YCIyrd U
JIOKyMEHTaX, [OJaHHbIX 3asBUTENEM IIOCIe [epBOHAYaIbHOIO OTKa3a B IpHEMe
JIOKyMEHTOB, HEOOXOMWMBIX [JIs MPENOCTABIEHUs MYHWLMIIAIBHON YCJIyTH, nubo B
IPEOCTABICHUH MyHMLUNATBHONW YCIyrd M He BKIIIOUEHHBIX B MPEACTABICHHBIM paHee
KOMILJIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JeHCTBHS NOKYMEHTOB MM H3MEHEHHWe WH(pOpMaLMH 1ocie
TIepBOHAYANBLHOTO OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOAMMBIX MJis MPENOCTABICHHS
MYHUMIMOATBLHON yCnyrH, 1160 B NPEOCTABIEHUU My HULMITAIEHOK YCIyTH;

T') BBISBIEHUE JOKYMEHTAIBHO MOATBEPKAEHHOTO (hakTa (MpU3HAKOB) OLIMOOYHOIO
WM [IPOTHBOMpPABHOTO felicTaus (Ge3neiicTaus) nomKHOCTHOrO anua OpraHa, paboTHHKA
M®L], npy MepBOHAYaNLHOM OTKa3e B IpPHEME JOKYMEHTOB, HEOOXOMMMBIX s
MpejoCTaBlIeH)s] MYHUIMIAIBHOM yciyru, nubo B MpeNoCTaBIEHHH MYHULMAJIBHON
YCIyrH, O YeM B TMMCbMEHHOM BHUJE 3a IMOAMNUCHIO PYKOBOJUTEI Oprana npu
epBOHAYabHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX Ul MPENOCTaBICHUA
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MYHULHMIIATIBHOW YCIIyTH, YBEIOMIISIETCS 3asBUTENb, @ TAK)Ke MPUHOCSATCS W3BUHEHHS 3a
JOCTaBJIEHHbIE HEYJ00CTRE;

4) npenocraBieHuss Ha OyMaXHOM HOCHTeNle JOKYMEHTOB W WMHGpOpMaLWHy,
3JIEKTPOHHEIE 00pa3bl KOTOPLIX paHee ObUIM 3aBepeHbl B COOTBETCTBHH C IYHKTOM 7.2
yactu 1 craten 16 ®enepansHoro 3akona Ne 210-MD3, 3a UCKIIOUEHUEM CIIy4aeB, eCly
HaHECEHWE OTMETOK Ha TaKUE NOKYMEHTHI JIMOO MX H3BATHE SIBISETCS HEOOXOIUMbBIM
YCIIOBUEM TMPENOCTABIEHUS] I'OCYJApCTBEHHONW WJIM MYHHULMIAIBHOH YCIYyTW, W HWHBIX
CJIy4aeB, yCTAaHOBJIEHHbIX (DenepaibHbIMU 3aKOHAMHU.

2.6. VcuepnipiBatoriuii epedeHb JOKYMEHTOB, HEOOXOJAUMbBIX B COOTBETCTBUH C
HOPMAaTUBHBIMU MPABOBBIMU aKTaMU ISl MPENOCTaBICHUS] MYHULUNATbHON YCIyTH,
KOTOpPBIE HAXOATCS B PACTIOPSHKEHUU FOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYMpaBJIeHUs U MOABEJOMCTBEHHBIX IOCYAAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIpPaBJIEHUs OpraHu3aliii U KOTOpbIe 3asiBUTENb BIIpaBe MPEeACTaBUTh, a
TaK)Ke CIIOCOOBI UX MOJIy4YEeHUs 3asiBUTESIMU, B TOM UUCIIE B 3JIEKTPOHHOU (opme,
MOPSILAOK X MPEACTaBJIEHUs]; FTOCY 1apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIpaBIIE€HHs
100 opraHu3auus, B pacropsHKEHUU KOTOPBIX HAXOAATCS NAaHHbIE NJOKYMEHThI

2.6.1. lNonyuaroTcst B paMKax MeXBeJIOMCTBEHHOIO B3aUMOAEHCTBHUS:

1) BeImMCKa u3 EIWHOTO TIoOCyIapCTBEHHOIO pPEECTpa HEIBHXKUMOCTH —
DenepanbHas ci1ykba rocyJapcTBEHHOM perncTpaluy, KajacTpa u Kaprorpapuu;,

2) cBeleHUs O IeHCTBYMOIIEM Macropte rpaxkaaHuHa Poccuiickoit ®Penepanuu —
MB /I Poccuu;

3) cBeleHHs 0 HOTapUaabHOU NoBepeHHOCTH — DenepanbHas HoTaprallbHasl najara.

2.6.2. 3asBUTENb BIpaBe MPEJOCTABUTH JOKYMEHTBHl (CBEIEHMs), YKa3aHHBIC B
noanyskte 1 myHkra 2.6.1 aiMHUHHUCTPATUBHOIO perjiaMeHTa, B (POpMeE 3JIEKTPOHHbBIX
JIOKYMEHTOB, 3aBEPEHHBIX  YCUJICHHOM  KBalM(PUUMPOBAHHOW  MOAMMUCHIO  JHL,
YITOJIHOMOYEHHBIX Ha CO3aHWe U MOJANUCAHUE TAKUX JOKYMEHTOB, NP MoAa4e 3asBICHU.

2.6.3. HenpeacrapneHue (HECBOEBPEMEHHOE MPEACTABIEHNE) YKa3aHHBIMU B ITYHKTE
2.6.1 agMMHMCTPAaTHBHOIO periamMeHTa OpraHamMM IocyAapCTBEHHOW BIIACTH, OpraHamu
MECTHOI'O CaMOYIIPaBJIEHUs, OPraHU3aAUSIMU JOKYMEHTOB U CBEJICHUH HE MOXET SIBJIATHCSA
OCHOBAaHHEM JJIs OTKa3a B [PEIOCTABICHUU MyHULUNAIBHON YCIIyTH.

2.6.4. JloioKkHOCTHOe nuLO M (unu) pabOTHHK, yKa3aHHBIX B IyHKTe 2.6.1
aJIMMHUCTPATHBHOTO perjiaMeHTa OpraHoB M OpraHu3auui, He MpeICcTaBUBLIKE
(HeCBOEBpPEMEHHO TMPEICTABMBLINE) 3alpOLIEHHBbIE W HAXOASALIMeCs B PACHOPSIKEHUN
JIOKYMEHT MJIM CBEJEeHUsl, MOIJIEKAT aIMHHUCTPATUBHOM, AMCLMIUIMHAPHOW WM MHOM
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOaTeNIbcTBOM Pocculickoit Menepanui.

2.6.5. 3amnpernaercs TpeboBaTh OT 3asBUTENS JAOKYMEHTBI CBEJAEHHS, B TOM HHCIC
MOATBEPKAAIOIIME BHECEHUE 3asBUTENIEM [UIAThl 32 MPENOCTaBJIeHHE MYHHLHUIANbHOU
YCIIyTH, HaxOMSIIHUECs B PaclOpsKEHMH IOCYJapCTBEHHBIX OpPraHoB, OpraHOB MECTHOTO
CaMOyIIpaBJIeHUs] U TOJBEJIOMCTBEHHbBIX TOCYJIapCTBEHHBIM OpraHam WJId oOpraHaMm
MECTHOTO CaMOYTPAaBJICHHs OpraHru3aL .

HerCILCTaBJ]eHI/Ié 3asIBUTENIEM JOKYMEHTOB, COAEpKalluX CBeJlicHHSs, KOTOPLIC
HAXOMATCS B  DPACMOPSIKEHWH  TOCYNApCTBEHHBbIX  OpPraHoB, OpraHoB — MECTHOrO
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CaMOyMNpaBJCHUSI W IOJBEJOMCTBEHHBIX IOCYAapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYMNPaBJIEHUsI OpPraHu3aluil, He SIBJIIeTCS OCHOBAHUEM JJ1s1 OTKA3a 3asBUTENIO
B NIPEIOCTABIIEHUU MYyHULIUNIATILHOW YCIYT|.

2.7. VicuepnblBaromii epeueHb OCHOBAHHH [UIs OTKA3a B [premMe JOKYMEHTOB,
HEOOXOIMMBIX [ TPEIOCTABIIEHHS] MyHULIUTIATLHON yCITyTH

2.7.1. OcHOBaHUSIMH [Jisi OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOIMMBIX IS
NPeOCTaBIEHUs] MyHULIUTIATBHON YCIYTH, SIBIISFOTCS:

1) npexcTapnennble 3asBUTE/IEM TOKYMEHTBI CONEPKAT MOAYUCTKH U MCIPABIICHNMS!
TCKCTa, HE 3aBEpPEHHbIC B IOPSIKE, YCTAHOBJIEHHOM 3aKOHOIATENBCTBOM Poccuiickoit
Qenepanuu;

2) IOKYMEHTBI COAEPIKAT MOBPEXKAEHUS, HATUUHE KOTOPBIX HE MO3BOJSIET B MTOJHOM
00beME HCHONB30BaTh MHGOPMALMIO W CBEIEHWs, colepikalluecs B JOKYMEHTax s
[IPENIOCTABIEHUs] MYHULIUNIATEHOU YCITYTH;

3) mNpencTaBIEHHbIE JOKYMEHTBI WJIM CBEINEHUs YTPATHIM CHMJAYy Ha MOMEHT
oOpalleHus 3a MyHULMITAIBHON YCHyrod (IOKYMEHT, YAOCTOBEpPSIOLIMHA MOTHOMOYHUS
IIPEICTABUTENS 3asiBUTENIS, B Cllydyae OOpallleHHs 3a NMpedoCTaBlIeHHEM MYHHIMIAILHON
YCIIyT'Y YKa3aHHbBIM JIULIOM);

4) monava 3asB€HUA O NPEIOCTABIEHUM MYHHUIMIIAILHON YCIYyIM M JOKYMEHTOB,
HEOOXOAUMBIX JUISl MIPEIOCTABICHUS] MYHULIMIIANBHONW YCIYTH, B DJIEKTPOHHON (opme ¢
HapyLUIEHUEM yCTAHOBIEHHBIX TPeOOBAHUI;

5) HEKOppeKTHOe 3arnoHeHue 00s3aTeIbHbIX MoJiel B (hopMe 3asBIeHUs, B TOM YHCIE
B UHTEPaKTUBHOW (opme 3asBneHus Ha PecryOnukanckom mnoptaiie (HeIOCTOBEPHOE,
HETIOIHOE, JIM0O HeNpaBUJIbHOE 3aI0JHEHHE );

6) mNpencTaBIeHHWE HEMOJHOTO KOMIIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
[PEAOCTABIEHUSI MyHULIUIIAIBHON YCIYTH;

7) 3asiBI€HME O MPEJOCTABIEHUU YCIYTH MOJAHO B OpraH rocy1apCTBEHHOMN BIIACTH,
OpraH MeCTHOIO CaMOYIPaBJIeHUs UM OPraHu3aluio, B MMOJHOMOYHS KOTOPBIX HE BXOJIUT
MIPEeNOCTABIEHNUE MYHULIUITATBLHON YCITyTH;

8) HecoONIOeHNEe YCTaHOBJIEHHBIX cTaTheil 11 PemepanpHOro 3aKoHa OT 6 amperns
2011 rona Ne 63-03 «O0 31eKTPOHHON MOAMUCHY» YCIOBUN MPU3HAHMS N€HCTBUTENBHOCTH
YCWJIEHHOW KBaJU(UUNPOBAHHON 3JIEKTPOHHOU MOAMUCH.

2.7.2. Tlepeyenb ocHOBaHUH [UIsl OTKAa3a B MpHEME JJOKYMEHTOB, HEOOXOAUMBIX IS
MOJIyYEHHUsI MyHULUIATILHON YCIYTH, SBIISIETCSI HCUEPITIbIBAOILIAM.

2.7.3. Pewienne o0 oTKaze B MpUeMe 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX MJIsl
IPENOCTaBACHUSl MYHULMNAIBHOM YCIyTd, MOKET OBbITh MPUHSITO, KaK BO BpeMs MpuemMa
3asiBUTEJISl, TaK U IOCJe TMOJYyYeHMS OTBETCTBEHHBIM JOJDKHOCTHBIM JniloM OpraHa
HEOOXONUMBIX JUISl TIPEAOCTABIIEHUsT MYHUIIMNANIBHON YCIYTd NOKYMEHTOB (CBeIEHHI) C
MCII0JIb30BAaHUEM MEXKBEJOMCTBEHHOTO MH(OPMALIMOHHOTO B3aUMOJIEHCTBUS, B CPOK, HE
NpEeBbIIAIOIINKT 9 pabounx AHEH co AHS PerUCcTpaluU 3asiBJIEHHS.

2.7.4. 3ampeujaercs OTKa3biBaTh B MpHUEeMe 3asiBJEHWS] U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX AJIsl MPEIOCTaBICHNS MYHUITUIAILHON YCITYTH, B CiIydae eclid 3asiBJIeHHe U
JOKYMEHTBI, HEOOXONUMEBIe IUIsi TIPeIOCTaBIeHUs MYHUIMMAIBHOW YCIYTH, MOJaHbl B
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COOTBETCTBHHU C HH(OpMalredl 0 cpokax U TOPSAKE MPelOoCTaBICHUS MYHHULMNAIBHOU
ycnyru, onybnukoBanHoi Ha Ennnom noprane, Pecny6nukanckom noprase.

2.8. McuepnbiBatomuii nepedeHb OCHOBAHUMN JIJIsl TPUOCTAHOBJIEHHUS MJTH OTKa3a B
NPeOCTaBICHUN MYyHULUMIIATBHON yCIIyTH

2.8.1. OcHOBaHuUS i1 TPUOCTAHOBIEHUS MPENOCTaBIEHNS MYHULMIIAIbHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHu [Jisl OTKa3a B MPENOCTaBIEHUN MYHULIMITAIIBHON YCIIyTH:

1) B IpefCcTaBNEeHHBIX 3asBIEHUH U (WJIH) JOKYMEHTAaX COACPIKUTCS HeroHas U (UJIn)
HEeJI0CTOBEpHas NHPOPMAILIHS;

2) moOCTyIUJIeHHe OTBeTa OpraHa TOCyJapCTBEHHOM BJIACTH, OpraHa MECTHOro
caMoyripaBiieHust 1100 MOABEOMCTBEHHOW OpraHy rocy1apCTBEHHON BJIACTH MJIM OpraHy
MECTHOTO  CaMOYIpaBJieHWs  OpraHu3alMM  Ha  MEXBEJOMCTBEHHBIA  3ampoc,
CBUIETENLCTBYIOLIEr0 00 OTCYTCTBUU JOKYMeHTa U (MK ) HHPOPMALIMK, HEOOXOAUMBIX 1Jisi
NPENOCTABIECHUS. MYHULUIANILHON YCITYTH, €Cld COOTBETCTBYIOMIMN JOKYMEHT HE ObLI
MpeICTaBJIeH 3asBUTEIEM 10 COOCTBEHHON MHULMATUBE;

3) OTCYTCTBHME CBEIEHUH O pEerucTpalyy TpakJaHWHA [10 MECTY KHUTEJbCTBA
(pebbIBaHUsl) B pACMIOPSHKEHUN OPTraHOB MECTHOTO CaMOYIpaBIEHHUS.

2.8.3. Ilepevens ocHOBaHUH /IS OTKa3a B PEJOCTABIEHUH MyHHMLUIIATbHON YCIYTH
SIBIISIETCSI UCUEPIIBIBAOLLUM.

2.8.4. 3ampeluaercss OTKa3biBaTh B MPEJOCTABIEHUM MYyHMLHMIAIBLHOW YCIYrd B
cllyyae, €ClId 3asBJ€HHWEe O TNPEJOCTABIEHWH MYHMLUNAIbHONH YCIyrd IOJaHO B
COOTBETCTBUM C MH(OpMALKEN O CpoKax M MOPsAKE MPEAOCTaBIEHUS MYHHULHIIAIbHOM
yCiyru, ony6nukoBaHHo# Ha EnrHoMm noprarne, Pecy0svkaHckoMm nopTaie.

2.9. ITopsaoK, pa3Mep ¥ OCHOBAHUS B3UMaHUS OCYJapPCTBEHHOM MOIUTMHBI UM HHOH
T1aThl, B3MMAEMOM 3a Mpe0CTaBIeHNE MYHULMIIAIbHOW yCITyTH

MyHuLMNanbHas yCIyra npeaocTaBisieTcs Ha 0€3B03Me3IHO OCHOBE.

2.10. TlepedeHs yciyr, KOTOPbIE SIBISIOTCS HEOOXOAUMBIMHU U 00sI3aTEIbHBIMU 1S
NpeNoCTaBleH s MyHUIIUNIAIBHON YCIIyTH, B TOM YHCJIe CBEAEHHS O JOKYMEHTE
(moKyMeHTax), Bbl1aBaeMOM (BBlIaBaeMbIX) OpraHu3allsIMy, Y4acTBYIOLIMMHU B

OpeAOCTABICHUN MYyHULIANANBHEIX YCITYT

[IpenocTaBieHre HEOOXOAUMBIX 1 00s13aTENBHBIX YCIIYT HE TpeOyeTcs.
2.11. TTopsimox, pa3Mep ¥ OCHOBaHHMS B3UMAaHWUs IJIaThl 3@ MPEJOCTABJIEHUE YCIYT,
KOTOpBIE ABIAIOTCS HEOOXOANMBIMH M 00513aTeNIbHBIMU IS TPELOCTABIIEHHUS
MYHHULMNATIBHON yCIIyry, BKITI04Yas MH(OpMaLXIO 0 METOJMKE pacieTa pasmepa TaKou

IJ1aThIl

[IpenocTaBnenye HEOOXOMAUMBIX M 00s3aTeNIBHBIX YCIIyT HE TpeOyeTcs.



2.12. MakcuMasbHbli CPOK OKUJAHUS B OYepe/Id MPH Mojiade 3arnpoca O MpeaoCcTaBlIeHUuu
MYHULHMIAJIBHON YCIyTHd, YCIyrd, IIPeAOoCTaBIsieMOl opraHu3aluei, yuacTByoleil B
NPEIOCTaBIEHNH MyHULIUIIATBHON YCIIYTH, U NIPU MOJIyYeHUU pe3yJsibTaTa
[IPEAOCTABJIEHUS TAKUX YCIYT

2.12.1. Bpems oxunaHus Npu mojadye 3asBiIEHHs HA MOJydyeHHE MYHHLIMUIAIBHOM
YCIIyTH - He Oonee 15 MUHYT.

2.12.2. Tlpu mnomydeHuUU pe3ynbTaTa MNPeIOCTABIEHHS MYHHLUHUNAILHONW YCIyTrh
MaKCHUMAaJIBHBIM CPOK OKUJAHUSI B OUepe/id HE IOJDKEH MPeBbIIaTh 15 MUHYT.

2.13. Cpok 1 NOopsiAOK perucTpaliu 3arnpoca 3asiBUTENS O MPeIoCTaBIeHUH
MYHULIMIAIBHON YCIIYTH U YCIIYyTH, IPEIOCTABISIEMON OpraHU3aluel, y4acTBYOLLEN B
MpeNOoCTaBIEHUN MYyHHUIUTIATBHON YCIIYTH, B TOM YHCJe B DJIEKTPOHHOH (hopme

2.13.1. TTpu nuuHom oOpameHun B M®L[ B meHb mojgayu 3asiBI€HUs 3asiBUTENIO
BblaeTcs pacnucka uz AUC M®I] ¢ peructpalildOHHbIM HOMEPOM, [OATBEPKAAOLLUM, YTO
3asiBJIEHHE OTNPAaBIEHO, U JATOU Monayuu 3asBICHUS.

2.13.2. Tlpu HampaBieHUU 3asBIEHUS MOCPEACTBOM, PecrnmyOnMKaHCKOro Ioprania
3asgBUTENb B JE€Hb I0JAYM 3asBJEHHs MMOJydaeT B JUYHOM KabuHere PecmyGnuKaHCKOro
noprajga U MO JJEKTPOHHOU MO4YTe YyBEJOMIIEHME, MOATBEPXKAAIOLIEe, YTO 3asiBICHHE
OTIPABJIEHO, B KOTOPOM YKa3bIBalOTCSI PETMCTPALIMOHHBIM HOMED U 1aTa [T0Ja4yu 3asiBJIEHUS.

2.13.3. TIlpu nwunom oOpamenun B OpraH B [€Hb IIOJa4Y¥ 3asBIIEHHUs
YIOJHOMOYEHHBIM JOJKHOCTHBIM JiMLloM OpraHa 3asBUTENIO BBIJAETCS pacnuckKa u3
aBTOMATH3UPOBAHHON WHMDOPMALIMOHHON CHCTEMBI, MPEIHA3HAYEHHOW IS OKa3aHHs
roCyAapCTBEHHBIX U MYHULMITIATBHBIX YCIYT, C PErUCTPAaLMOHHBIM HOMEPOM, 1aTOH MMoAayuu
3asBJICHUS M TIEPEUYHEM MPeJICTaBIECHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMEUIEHHUsIM, B KOTOPBIX NIPEAOCTABIAETCS MyHULIUNIATbHAS
yCIyTa, K 3aly O’KUJaHUsl, MECTaM JUlsl 3allOJIHEHUS 3alIPOCOB O MPEIOCTABICHUH
MYHHLUTATBHON yCIyre, HHPOPMALIMOHHBIM CTeHAaM C 00pa3LaMu MX 3aMoJHEHUs U
TIepeYHEM JOKYMEHTOB, HEOOXOMUMBIX [UIsl IIPEIOCTABICHHS KaXKI0M MyHHULMITAIbHOM
YCIIYTH, Pa3MEILEHUIO U OOPMITEHHIO BU3YyalbHOH, TEKCTOBOH U MyJIbTUMEIUHHON
MH(OPMALIMK O TIOPSIAKE MPEAOCTABIEHHS TAKOH YCIIYTH, B TOM YHCIIe K 00eCcNeYeHU o
JOCTYIIHOCTH JJIsl MHBAIIMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (eliepabHbIM
3aKOHOJATENLCTBOM U 3aKOHOAaTeIbcTBOM Pecrnybnuky TaTapcTaH o COLMAIbHOM 3alluTe
HHBaJIM/I0B

2.14.1. TlpenocTasieHne MyHHLIMAIBHON YCIyr'd OCYIIECTBIISETCS B 3MaHHSIX U
MIOMELICHUSIX, 000pyI0BaHHBIX MPOTUBONOKAPHOM CUCTeMOH 7 CUCTEeMOH
MOYKAPOTYILEHHUSI.

Mecrta npuema 3asBuTeliell 060pyAyrOTCss He0OX0AUMON Mebenbio A 0(GOpMIIEHH ST
JIOKYMEHTOB, MH(QOPMaLHOHHBIMU CTEHJAMH.
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2.14.2. B COOTBETCTBUHM C 3aKOHOMATEILCTBOM Poccuiickoi Qenepaunru 0
COLMANbHON 3alllMTe HWHBAIMIAOB B LEMSIX OECHpernsTCTBEHHOro JOCTyNa K MECTy
NPeJOCTaBICHU MyHUIUMINIAIBHON YCIIyTH 00ecreYnBaeTCs:

1) obecnieunBaercss OecnpensTCTBEHHBIM  JOCTYN  WHBAIMAOB K  MECTY
NPEAOCTABACHUS MYHHULUNAIBHOU yCHAyrd (yIOOHBIM BXOA-BBIXOJL B IOMELIEHUS U
NepeMelLeHUe B UX Npefenax);

2) BuU3yallbHas, TEKCTOBas U MYyJbTUMeIWMHAs HWH(GOpMALUS O MOpPSAIKe
MPEOCTABICHUS MYHULMNAIBHON YCJAYyrM pa3MellaeTcs B yIOOOHBIX [Jis 3asBUTENEH
MeCTax, B TOM YMCJIE C yYETOM OTPaHUYEHHBIX BO3MOXKHOCTEH WHBAIMIOB;

3) COMpOBOXAEHWE WHBAIHMIOB, MMEIOLIMX CTOMKWE paccTpoiicTBa (yHKUMH
3pEHUS U CAMOCTOSITEIILHOTO TIEPEIBUIKEHUS], U OKa3aHHWEe UM TTOMOLIIH;

4) BO3MOXXHOCTb CAMOCTOSITEJIBHOIO MePeABHKEHUS TI0 TEPPUTOPHH, HA KOTOPOM
PacIioNIOKeHbl O0BEKThl COLMANbHOM, WHKEHEPHOM U TPaHCIOPTHOH HWHQPaCcTpyKTyp,
BXOJa B TaKMe OOBEKTHI 1 BBIXOJA U3 HUX, IOCAJKH B TPAHCIIOPTHOE CPEJICTBO M BBICAJIKU
U3 HEro, B TOM UHCJIE C UCIIOJIb30BAHUEM KPECA-KOJSICKU;

5) Haanexailee pasMelleHHe o00OopyJOBaHUS W HocuTeded uHbopmauuy,
HEOOXOMMBIX JUIsi oOecriedeHus: OecrnpensTCTBEHHOro JAOCTYTa WHBAJIMIOB K yCIyram C
Y4ETOM OIpaHUYEHUN UX KU3HEAESITENIbHOCTH;

6) nyGnupoBanue HEOOXOAUMOW MJii WHBaJUIOB 3BYKOBOW M 3pUTENbHOM
MHpOpMaLKK, a TAK)Ke HAAMUCEeH, 3HAKOB U MHOW TeKCTOBOH U rpaduiyecKkoi MHPOpMaLuu
3HaKaMH, BBITIOJIHEHHBIMU pelibe)HO-TOUeUHbIM LIpudTOM bpaiins;

7) IOmycK CypAorepeBoIUHKa U TH(IIOCYpIONEePEBOIUNKA;

8) IomycK co0aKku-IpOBOJHUKA MPU HATHYMHK JOKYMEHTA, OATBEPKAAIOLIETO ee
crieiMagbHOe OOydeHHe W BBIIaBaeMOTro Mo (opMe U B MOPSIKE, KOTOPbIE YCTAHOBJIEHBI
npuka3oM MUHHUCTEPCTBA Tpyda W colManbHOM 3amuThl Poccuiickon ®Penepauuu oT
22.06.2015 Ne 386H «O06 ytBep)neHun ¢GHOpPMbl [OKYMEHTa, MNOATBEPXKIAAIOLIErO
crieiManbHoe obyUueHne coOaKu-MPOBOIHNUKA, U TIOPSIAKA €r0 BhIAAUYN.

2.14.3. TpeGoBanus B yacTh 0GeCieueH s JOCTYTHOCTH JJIsl UHBAIUI0B OOBEKTOB, B
KOTOPBIX OCYLIECTBIISIETCS [MPENOCTaBIeHUE MYHMLMUIAIBHONW YCIYrd, W CPEACTB,
MCIIONIB3YEMBIX TIPU TPENOCTaBIEHMH MYHULMMNAIBHOW YCIYrd, KOTOpbI€ YyKa3aHbl B
noanyHkrax 1 — 4 nmyHkta 2.14.2. aIMUHUCTPATUBHOIO PEraMEHTa, MPUMEHSIOTCS K
o0beKTaM W CpeACTBaM, BBEJEHHBIM B 3KCIUIyaTaLlUIO WJIM MPOLIEAINM MOACPHU3ALINIO,
pexoHcTpyKiuto nocie 1 urons 2016 rona.

2.15. ITokazarenu JOCTYITHOCTH U KayecTBa MyHULUITAIbHONW YCIyT'H, B TOM YHUCJIe
KOJIUYECTBO B3aUMOJIEHCTBUN 3asIBUTEISI C JOJDKHOCTHBIMU JIMLAMHU TIPH IPEeA0CTaBICHUN
MYHUIMNATBHON YCIYTH U UX MPOAOJKATENBHOCTE, BO3MOXKHOCTD MOJTy4EHHUS
HH(MOpMAaLMU O XOJe MPeIOCTaBICHNs MyHULUNAIBHON YCIIyTH, B TOM YHUCJIE C
UCII0JIb30BaHUEM UH(DOPMAITHOHHO-KOMMYHHUKALMOHHBIX TEXHOJIOTHH, BO3MOYKHOCTb
1100 HEBO3MOXKHOCTE MOJIyY€eHHsI MYHHUIMIAIBHON YCIYr B MHOTO(YHKLIHOHAIBHOM
IEHTpe NPeJOCTaBIEHHUS FOCY IaPCTBEHHBIX ¥ MyHHLUIATBHBIX YCIYT (B TOM YHCIIE B
MIOJTHOM 00BEME), B JTHOOOM TEPPUTOPUATIBHOM MOAPA3AEIEHUH OpraHa UCIIOJTHUTEJIbHO
PacIopsAUTENBHOrO OpraHa MECTHOTO CaMOYIIPaBIIEHHUs, 110 BEIOOPY 3asBUTESI S
(3KCTEPPUTOPHANTBHBIN IPUHIUI ), TOCPEACTBOM 3aIpOCca O MPEeNOCTaBICHNN HECKOJIBKUX
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rOCyNapCTBEHHBIX U (MJIM) MYHUIIUTIANBHBIX YCIYT B MHOMO(QYHKIMOHATIBHBIX IEHTpaX
NpPeAOCTaBJIEHUs TOCYAAPCTBEHHbBIX U MYHULMNAIBHBIX YCIYT, MPEyCMOTPEHHOTO
cratheit 15.1 @enepansHoro 3akoHa Ne210-®3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarensmMu MOCTYITHOCTH MPENOCTABIEHUS MYHHULMIIAIBHON YCIyrH
SBJISIIOTCS:

PAacCIIOI0KEHHOCTh MOMELLIEHHUSI, B KOTOPOM BeJeTCsl MpHeM, BblJauya TOKYMEHTOB B
30HE JOCTYHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaJMuMe HeoOXOOHMMOTO KOJMYeCTBa CIEHHATUCTOB, a TakkKe IOMEIleHUH, B
KOTOPBIX OCYIIECTBISIETCS MPUEM IOKYMEHTOB OT 3asiBUTEJEH;

HallyuMe ucyepnbiBawolle wuHpopmaunu o crnocodax, MOPSAKE UM CpoKax
NpeAOoCTaBJICHUS MYHUIUMNAIBHONU YCIyrd Ha WHGOOPMALMOHHBIX CTeHAaX, EauHom
noptaie, Pecrybiukanckom noptane, ohuluaibHOM CaliTe MyHHULIMNIAJIBHOIO paiioHa;

OKa3aHMe MOMOIIK WHBANKAAM B MPEOAOJIeHUN O0apbepoB, MEIIAOILKUX MOITYYEHHUIO
MMU yCIIYT HapaBHE C APYTrUMU JTULAMU.

2.15.2. Tloka3zatensmu KadecTBa IPEJOCTaBIEHUS MYHHULMIAIBHONW YCIyId
SIBJISIFOTCSL:

1) cobnroeHre CpoKOB MprUeMa U pacCMOTPEHNUS JOKYMEHTOB;

2) cobmoaeHre cpoKa MoJyYeHus pe3yibTaTa MyHULIUIIAIbHON YCIIYTH;

3) oTcyTcTBHE OOOCHOBaHHBIX KajJoO0 Ha HapylleHWs aIMHHHCTPATUBHOIO
periamMeHTa, COBepIleHHbIe paboTHUkaMu Oprana;

4) KOJIMUECTBO B3aUMOJEHCTBUN 3asBUTENS C JO/DKHOCTHBIMM JuLaMu (0e3 ydera
KOHCYJIbTAlLlUK ):

B3auMoOelcTBue 3asaBuTelst ¢ paboTHrkamu Oprana unu MOL npu npegocTaBieHUH
MYHMLHMNANLHON YCIYTH OCYLIECTBISETCS OAWH pa3 NP MPEACTaBIEHUU 3asBIEHHUS CO
BCeMH HEOOXOJUMBIMU TOKYMEHTAMU;

OIUWH pa3 B Ciydyae HEOOXOJUMOCTH IIOJydeHHUs pe3ysbTaTa IpeAOoCTaBICHUs
MyHuUunanbHoi yeayrn B Oprane win M®L[ B Qopme sk3emmisipa 3JIEKTPOHHOTO
TOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[TpOoaOIIKUTENBHOCTE OJTHOTO B3aUMOJEHCTBUS 3asiBUTENIS C JIOJDKHOCTHBIMU JIMLAMU
TIpH MPEIOCTABIEHHH MYHHIMTAIBHON YCIIyTH He NPEBBILIAET 15 MUHYT.

3asBUTENb BIIPABE OLEHUTH Ka4eCTBO MPEIOCTaBICHUS MYHHULMNAIBHON YCIyrH
TIOMOIIBI0  YCTPOMCTB TMOJBWKHON paguoTeNepOHHON CBSA3W, C HCIOJNb30BaHUEM
Pecmy6IMKaHCKOT0 MopTana, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Hdopmanus 0 Xo/e NpeioCcTaBlIeH!s My HULUNATbHON yCIyrd MOXKeT OBITh
mojiydeHa 3asBUTENeM B JuuHOM KabuHere Ha EmvHOM moprane, PecryOnnkaHCKOM
noptaiie, B Oprane, MOLI.

2.15.4. TlpenocTaBieHne MyHULMIATLHON YCIayry ocyluecTsisercs B itobom MOL]
110 BBIGOPY 3asBUTENIS HE3ABMCUMO OT MECTa ero XKUTENbCTBA WM MeCTa (haKTHIECKOTo
npoxuBanusi  (npebbiBanust) Ha  Tepputopun  Pecnybmwkn - Tarapctan - mo
AKCTEPPUTOPUATIBHOMY ITPUHLIUITY.

MyHHULMIIANBHAS yCIyra B COCTaBe KOMIIJIEKCHOTO 3aIpoca He MPEeNOCTaBIISETCS.
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2.16. MHble TpeOoBaHMUs, B TOM YHCIIE YUUTHIBAIOIINE OCOOEHHOCTH MPEAOCTaABIEHHS
MYHULIUNAIBEHON YCIIyTW MO KCTEPPUTOPUATIBHOMY MPUHIUITY (B Cydae, ecliu
MyHULMMIANbHAs yCIyra IPegoCTaBRIsIeTCsl 110 3KCTEPPUTOPUATIBHOMY MIPUHIIUITY) U
OCOOEHHOCTH MPENOCTABICHMS MYHHUIUAIBLHON YCIIYTH B 2JIEKTPOHHON (opme

2.16.1. Ilpu npenoctaBieHHWH MYyHUIMIANBHON YCIYyrH B 3JEKTPOHHOU (opme
3as1BUTEJIb BIIpaBe:

1) nmomy4uth HH(OpMALUIO O MOPSIAKE U CPOKAX MPENOCTABICHUS MYHUIUIANIBHON
yCIIyId, pasMelleHHyo Ha EnuHom noprane, PecniyGnukanckom noprasie;

2) nonarh 3asiBIeHHE O MPENOCTABICHWH MYHULHMIAIbHOW YCIYIM U HHBIE
JOKYMEHTBI, HEOOXO0AUMbIE ISl MPEAOCTABIICHUsS] MyHUIIMIIATBHON YCIYTH, B TOM YHCIe
JOKYMEHTBl U HMH(POpMalNio, 3MeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIA 3aBEPEHbI B
COOTBETCTBUHM C TMyHKTOM 7.2 yactu | crtateu 16 DenepanbHoro 3akoHa Ne 210-D3, ¢
ucrnoJp3oBaHueM PecriybinkaHckoro noprana;

3) NOMYyYUTH CBENEHUs O XOJE€ BBLITIOJHEHHUs 3asiBIEHUH O MpeaocTaBlIeHUU
MYHULUNAIBHON YCIyTH, MOJAHHBIX B 3JIEKTPOHHOH (hopMme;

4) OCYILIECTBUTb OLIEHKY KauecTBa MPel0CTaBIeHUs] MyHULIMIIAJIbHON YCIIYTH;

5) MONy4YuTH pe3ynbTaT MpPeNOCTaBJIIEHUs MYHULMIAIbHOW yciyrn B (opme
ANEKTPOHHOIO TOKYMEHTa;

6) modath xanody Ha pelueHue u aercTBue (OesneiicTBue) OpraHa, a TakKe €ro
NO/DKHOCTHBIX JIML, MYHULMIANBHBIX CIYXallkX MOCPeJCTBOM Pecmy6anKaHcKoro
noprajga, nmnoprana (¢enepalbHONW roCyIapCTBEHHONH MH(MOPMALIMOHHONH  CHCTEMBI,
obecrieunBarolieii mporuecc gocynaedbHoro (BHecyaeOHOro) oOXajoBaHUs PELIEHUH U
neicTBuii  (Oe3melcTBUsI), COBEPIIEHHBIX IPU MPEAOCTABIEHUH TOCYHapCTBEHHBIX U
MYHHMIHUOAILHBIX  YCIyr  OpraHamH, [PeJOCTaBJSIOLIMMHU  TOCYyNapCTBeHHbIE U
MYyHHUIUIAIbHbIE  YCIYTH, WX JOJDKHOCTHBIMH  JIMUAMH, T[OCYJAapCTBEHHBIMH U
MYHULHNATBHBIMU CTYKaIlUMHU.

2.16.2. ®opmupoBaHue 3asBIEHHUS OCYLLECTBISETCS ITOCPEACTBOM 3aMOJTHEHUS
37€KTPOHHON (OpMBI 3asBieHust HA PecriybiaMKaHCKOM MopTane 0e3 HeoOXOAMMOCTH
JIOTIOJIHATEILHOM MOIa4yu 3asiBJIeHUsI B KAaKOU-THO0 MHOU hopMme.

2.16.3. Ilpu dbopmupoBaHny 3asiBJIEHUs] 00ECIEYMBAETCS:

1) BO3MOMHOCTH KOIHWPOBaHUs U COXPAaHEHHUs 3asBJIEHHsS U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEeIOCTABIEHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJHEHUS HECKOJBKHUMU 3asiBUTENIIMM OJHOW DJIEKTPOHHOU
(GopMbl 3asBieHHs MpPU OOpallleHHH 3a YyCJyrami, [pPEAnojararolliMH HalpaBieHHe
COBMECTHOTO 3asiBIEHUs] HECKOJIbKUMU 3asiBUTENSAMU,

3) BO3MOXXKHOCTH T€4aTH Ha OyMa)KHOM HOCHTENle KOIMHU 3JeKTPOHHOH (OpMbI
3asIBJIEHUS;

4) coxpaHEHHe paHee BBEIEHHBIX B JIEKTPOHHYIO (OpMY 3asBJIE€HUs 3HAUYCHUH B
060 MOMEHT I10 JKEeJTaHWIO TMONB30BATENs, B TOM YHCIe MPU BOSHUKHOBEHMH OLIMOOK
BBOJA M BO3BpaTe LI MOBTOPHOIO BBOJIA 3HAUSHHUH B 2JIEKTPOHHYIO (hOpMY 3asiBICHHUS;

5) 3amonHeHUe MoJjei 3MeKTPOHHON (OpPMBI 3asiBJICHUS 10 Havana BBOJa CBEJCHHH
3asBUTENIEM C KCIOJb30BaHHeM cBejeHuM, pasmemiendsix B ECHUA, n CBEJIEHUH,
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onyOJUKOBaHHBIX Ha PecmyOnukaHckoMm MopTaje, B YacTH, Kacarollehcs CBeIeHMH,
OTCYTCTBYIOILLIUX B €JIMHOM crcTeMe WIeHTH(DUKAIIUU U ayTeHTUPUKALINH;

6) BO3MOXHOCTE BEpHYThHCS Ha JIFOOOU 13 3TANOB 3aM0JIHEHHUS DJIEKTPOHHON (OPMBI
3asiBIeHUs O3 MoTepu paHee BBECHHON UHPOPMALIMH;

7) BO3MOXKHOCTH JIOCTYIIA 3asBUTENS K paHee MOJaHHbIM UM 3asiBJIEHHUSIM B TeYEHHE
HEe MeHee OJIHOIO rofa, a TaK)Ke YaCTUYHO C(POPMUPOBAHHBIM 3asiBJIEHUSIM - B TEUEHUE He
MeHee 3 MecCsILEB.

2.16.4. 3anuck 3asBuTeseit Ha npueM B M®I] (nmanee - 3amuch) OCYIIECTBISETCS
nocpenctsoM Pecnybnukanckoro nopraia, Teiedona KoHTakT-ueHnTpa MOLL,

3asBUTENTIO TPENOCTABIISIETCS BO3MOXKHOCTH 3alucH Ha JiIoOble CBOOOJHBIE IS
npueMa naTy W BpeMsl B Mpeaenax YCTaHOBIEHHOrO0 B MHOIO(YHKLHMOHaJIBHOM LEHTpE
rpacduka npuema.

3anuch Ha OMpe/IeNIeHHYIO aTy 3aKaHYMBAeTCsl 32 CYTKHU 10 HACTYIIJIEHUS OTOM AaThl.

JIist OCyILIECTBJIEHUsI NIPEABAPUTENILHON 3aMKUCH MocpencTBOM PecmybinkaHcKoro
ropraja 3asBUTEII0 HEOOXONWMO yKas3aTh 3alpallMBaeMble CHCTEMOH JaHHbIE, B TOM
qucIie:

dbaMuIHIO, UMSI, OTHECTBO (MIPU HAJIMYUN);

HOoMep TesedoHa;

aipec JIEKTPOHHOH MOUTHI (110 JKEJaHHIO);

KeJaeMyro 1aTy W BpeMsl IpueMa.

B ciyyae HECOOTBETCTBUS CBeIeHMH, KOTOpble COOOWIMI 3asBUTENb TIpPU
[peABapUTENLHON 3amucy, JOKYMEHTaM, MPEeACTaBIEHHBIM 3asBUTENIEM IpH JIMYHOM
npueme, MpeaBapUTebHas 3alUCh aHHYJIUPYETCS.

[Ipy OCYILECTBIEHUM [PEJBAPUTENBLHON 3alUCH 3aiBUTENIO 00ecrevnBaeTcs
BO3MOXKHOCTB pacriedaTaTh TalOH-TIOATBEPXKAEHHE. B ciiyyae, eciii 3asBUTENb COOOLIMT
aZpec JNEKTPOHHOM IOYTHI, Ha yKa3aHHBIM ajpec TakKe HamnpaBiseTcs WHpopmauus o
MOATBEP)KAEHUH [TPEeIBAPUTEILHON 3alliCH ¢ yKa3aHWEM JaThl, BDEMEHH U MECTa NIpHUeMa.

[Ipu OCyLIECTBIIEHUY MPEBAPUTEILHON 3aIIMCH 3asBUTENb B 00s13aTEJIbHOM MOpsAKe
MH(QOPMHUPYETCS O TOM, UTO MPeABAPUTE/IbHAS 3aNUCh AHHYJIUPYETCs B Cly4ae ero HesBKH
[0 UCTeYeHUHU 15 MUHYT ¢ HA3HAUYEHHOIO BPEMEHHU MpHema.

3asiBUTENb B JI000€E BPEMSsI BIIpaBe 0TKa3aThCsl OT MPEABAPUTENBHOM 3aIUCH.

3anpeuaercs TpeGoBaTh OT 3asBHUTENs] COBEPIUEHMS HHBIX [EHCTBUH, Kpome
MPOXOKAECHUST MACHTH(OUKALUK ¥ ayTeHTH(UKALUKW B COOTBETCTBUM C HOPMATHBHBIMH
npaBoBbIMH akTamMu Poccuiickoil ®enmepauuu, ykasaHus LEIM IpUeMa, a Takxke
NPENOCTABIEHUS] CBEeHUH, HEOOXOAMMBIX MJis pacuera [UIMTEIbHOCTH BPEMEHHOrO
WHTepBasa, KOTOPbIi HEOOXOAUMO 3a0pOHMPOBATH ISl TpUeMa.

3. CocTas, M10CIeN0BATEILHOCTD U CPOKH BBINOJHEHHUS aAMUHACTPATUBHBIX IIPOLENYD,
TpeGOBAHMSA K MOPSIIKY WX BBINOJHEHNUS, B TOM YHMCIie OCOOCHHOCTH BBINOTHEHMS
aJIMHHHUCTPATHBHBIX TIPOLIELYD B JEKTPOHHON (opMe, a TaKKe 0COOEHHOCTH
BBIMTOJTHEHUS aIMUHUCTPATHBHBIX MTPOLEYP B MHOIO(QYHKUMOHAIBHBIX LIEHTPax

3.1. Onucanyne Mociaen0BaTeNbHOCTY NEHCTBUMN IIPY PEA0CTaBICHHH
MYHULUMAJIBHON yCIIyru



17

3.1.1. IlpenocTaBneHne MyHWIMNATBHON YCIYr'W BKIIOYaeT B cebs crenyroiue
aJIMUHUCTPATUBHbIE MTPOLEAYPBHIL:

1) KOHCYNIBTUPOBAHUE 3aASIBUTEIS;

2) IpUHATHE W  PACCMOTPEHHE KOMIUIEKTAa JOKYMEHTOB, IPEJICTaBIEHHBIX
3asiBUTEJIEM;

3) HanpaBlieHHe MEXBEIOMCTBEHHbIX 3alpoOCOB B OpraHbl, Y4acTBYIOILHE B
MpeoCTaBIEHUM MYHULMIIAIBHON YCIIyTH,

4) mOAroTOBKA pe3yybTaTa MyHULUITAIIBHONW YCITYTH;

5) BIgaya (HanpasieHue) 3asBUTEIIIO pe3yJibTaTa MyHULUIIAIbHON yCITyTH;

6) KCMpaBlieHrne TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTALWU 3asiBUTEITIO

3.2.1. OcHOBaHMEM Ha4aja BbLINOJHEHUs aIMUHUCTPATMBHON MPOLIENYpPbl SBIIACTCA
obpalleHre 3asBUTENs MO BOMPOCAM, CBS3aHHBIM C NPEJOCTABIEHHEM MYHHIUNAIbHOMU
YCIIYTH.

JIOMKHOCTHBIM ~ JIHIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 3@  BBIMOJIHCHHE
aZIMUHUCTPATUBHOMN MPOLERYPEI, SBJIAETCS:

npu obpaienuu 3asutens B MOL] — pabotnuk MOL;

npu obpaiennn 3asButelst B Opran — pyKOBOJAUTEIb UCIOJHUTENIBHOIO KOMUTETA
EKaTepuHOBCKOIr0 CeJIbCKOro rnocenenusi [lecTpeuMHCKOro MYyHHIHIIAIBLHOTO paiioHa
PecniyOonuku ~ TaTtapcran  (najee - AO/DKHOCTHOE  JIMLO,  OTBETCTBEHHOE 33
KOHCYJIbTHUPOBAHUE).

3.2.2. 3asBUTENb BOpaBe OOpAaTHThCS 3a KOHCYyNbTaluedl O TOpAAKE W CpoKax
npefocTaBleHdst MyHUIMIanpHoH yeayru B MOLL nuvHO 1 no Tene(OHy U IJIEKTPOHHOU
roure.

Pa6otHuk M®L[ KOHCYNBTUPYET 3asBUTENs, B TOM YUCIE IO COCTaBy, dhopme
npeacTaBisieMON JOKYMEHTALMK W JIpyTMM BOMNpOCaM AJisl MOJyHCHHUS MYHHUIMIIATbHOU
YCIIYTH.

3asgBUTENIb MOXKET IOJyUWTh MH(pOpMALWIO O TMOPSAAKE IMPEAOCTaBICHHA
MYHHIMNATbHON yCIyru Ha odpuuuanbiom caiite MOLL http://mfc16.tatarstan.ru.

AIIMMHUCTpATUBHbBIE —MPOLEAYPbI, YyCTaHABIMBAGMbIE HACTOSILIMM  IyHKTOM,
BBITOJIHSAIOTCS B JIeHb OOpallleHusl 3asBUTeIs.

Pesynpraramu  BBIONHEHMS  AJMWUHMCTPaTHBHBIX — Opouenyp — ABJIAIOTCHL:
KOHCYJIGTALMs IO COCTaBy, (hopMe MPENCTaBIsIeMON JOKYMEHTALMA 1 APYTHM BONPOCaM,
HEOOXOJUMBIM JJIsl TIOJTyUeHUS] MyHULIUIIANbHON YCIIYTH.

3.2.3. 3asBUTENb BrIpase o0patuThes B Oprat ro TeneoHy 1 3JIEeKTPOHHOH MOYTE, a
TaKyKe MOJIy4HTh KOHCYNbTalMIO Ha PecryGiikaHcKOM Moprae, cante Oprana o nopsjke
M CpOKax MpeJOCTaBIeHKS MyHHLMNANbHOW yCIyrd, B TOM 4HCJIE MO COCTaBy, dbopme
Tpe/CcTaBiIseMON NOKyMEHTAUK W APYTHM BOMNpOCaM Uit TOJTyHeHUs MYHHULHANAIbHOU
YCIIyTH.

JIOJKHOCTHOE JTUIIO0, OTBETCTBEHHOE 32 KOHCYIBTUPOBaHNE MH()OPMHUPYET 3as1BUTEIA
B COOTBETCTBUH ¢ TpeOGOBaHUsIMHU TyHKTa 1.3.4 aIMHUHUCTPATHBHOIO PerIaMeHTa.
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AIMUHUCTPAaTHUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSILIMM  IYHKTOM,
BBLINOJIHSAIOTCS B T€UEHUE TpeX paboumx JHEH co THS MOCTYIIEHUs: OOpalleHHusl.

PesynpTaTaMu  BBIMOJHEHWUS  QJAMUHUCTPATHBHBIX  MPOUELYp  SBISAIOTCS:
KOHCYJIbTALlUM IO COCTaBy, hopMe MpeAcTaBssieMOd JOKYMEHTALUU U IPYTUM BOIPOCaM,
HEOOXOAUMBIM IS TTOJTy4EHHS MYHULIUTAIbHON yCIyTH.

3.3. [lpunHsaTue u paccCMOTPEHUE KOMIJIEKTa JOKYMEHTOB,
TpeCTaBIEHHBIX 3asBUTEIEM

3.3.1. IlpreM AOKYMEHTOB [UIsl MPEJOCTaBIEHHs MYHULMUINAIBLHOW YCIYrd yepes
MOILI unu yaaneHHoe padouee mecto MOLI.

3.3.1.1. BasButens (npencraButenp 3asBUTeNs) odpamaercs B M®L] ¢ 3ampocom o
MPEAOCTaBIEHHH MYHHUIIUITATBHON YCIyrd U NMPEACTaB/IsieT JOKYMEHTBI B COOTBETCTBUU C
MyHKTOM 2.5 aAMUHUCTPATUBHOIO PErIaMEHTa.

3.3.1.2. PabotaHuk M®LI, Begyiinii npuem 3asBIEHUMN:

onpenenseT NpeaMeT 00palleHus;

yAOCTOBEPSIET JTUYHOCTb 3asIBUTEIS;

IPOBOIMUT MPOBEPKY MOJHOMOUMH JTULA, MOAI0NIEr0 JOKYMEHTBI;

IPOBOJMT IIPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHHSIM, YKa3aHHBIM B ITyHKTE
2.5 aJIMUHUCTPATUBHOI'O PETJIAMEHTA;

3aMOJHSIeT 3eKTpoHHyo Gopmy 3assiaenus B AUC MOLI;

MpU MPEJOCTABJEHNN JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 afMHUHUCTPATHBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYLIECTBJISET CKaHMPOBaHWE MPEACTABICHHBIX
JIOKYMEHTOB;

pacneuarsiBaeT 3assnenue u3s AUC MOILL;

nepeaaeT 3asBUTENIO Ha IPOBEPKY U MOAMNNCAHHUE;

nocJie MOANMCAaHUs CKAaHUPYET MOAINUCAHHOE 3asiBJIEHUE B AUC MO®LI;

sarpyxaer B AIC M®LI 1oKyMeHTbI, IPeACTABIEHHbIC B 5JIEKTPOHHON (popMe UIin
3J1eKTPOHHBIE 06pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE 1EJI0;

BO3BpAIIAET MOANUCAHHOE 3asIBIIEHHEe U OPUTMHANIBI OyMa)KHBIX IOKYMEHTOB;

BBIJIAET 3asIBUTENIO PACIIMCKY B [IPUEME JTOKYMEHTOB.

AIMMHUCTPATUBHbIE —TPOLEAYPbI, YCTaHABIMBACMble HACTOALIMM  IIyHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAallleHUs! 3asiBUTEISL.

Pe3ynpTaTaMu BBITIOJHEHHS aJMMHUCTPATHBHBIX MPOLEAYDP ABJSIOTCS: rOTOBOE K
OTIIpaBKe 3asIBIECHUE U TTaKeT JOKYMEHTOB.

3.3.1.3. Pa6otHuk M®I] HanpaBpisieT NakeT JOKYMEHTOB, MPUHATBLIX OT 3asBUTE]IA B
Opras B 3JeKTpOHHOM (opme (B cocTaBe MaKeTOB JJIEKTPOHHBIX Jies) B Te€UeHHUE OJIHOIO
pabouero IHs co JHS 00pPaLLEHUs 3asBUTENSE B CTPYKTYPHOE MOAPa3e]eHNE MO®LI.

Pe3ynbTaTamMy BBITIOJHEHUs aJIMUHUCTPATUBHBIX MPOLEAYP ABJISIOTCS: 3aiBICHHE U
MakeT JOKYMEHTOB (3EKTPOHHOE JeJI0), HamnpaBsjieHHble B OpraH, NOCPEICTBOM CHCTEMBI
3JIEKTPOHHOIO B3aUMOJIEUCTBHS.

3.3.2. IlpwieM JOKYMEHTOB Ui TIPEAOCTABIIEHUS MYHMLMIAIBHON yCIyru B
3JEeKTPOHHOM (opme depes PecrybiuKaHCKUN TOPTal.
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3.3.2.1. BasBuTeNb A8 NOJAYM 3asBJEHUS] B 3JEKTPOHHOW (QOpMe BBLIMOJIHAET
crleayroume NeiCcTBus:

BBITIOJIHSAET aBTOPU3ALINIO;

OTKpbIBaeT GOpMY 3JEKTPOHHOIO 3asIBIICHU;

3arnojiHsgeT  (QOopMy  SJIEKTPOHHOIO  3asBJIEHMUs,  BKIIIOYAIOLIYIO  CBEICHHUS,
HeoOXoUMbIe U 00sI3aTeTbHbIe ISl TPEOCTaBIEHUS My HULIUIIAIBHOMW YCIyTH;

NPUKPEIUISET MOKYMEHTHI B OJIEKTPOHHOW (opMe WM BIEKTPOHHbIE 00pasbl
JIOKYMEHTOB K ()OpPME 3JIEKTPOHHOTO 3as1BJICHUsI (ITpY HEOOXOJIUMOCTH);

MOATBEPXKIAET (aKT O3HAKOMIIEHHS MW COIJacus C YCJOBHMSMH H TOPSAKOM
NpefoCTaBIEHUsl MYHULMUIAIBHONW YCIyrH B 3JIEKTpOHHOH (opme (ycTaHaBiMBaeT
COOTBETCTBYIOLLYIO OTMETKY O COTJIacH# B (hOpPME 3JI€KTPOHHOIO 3asiBJIEHHS);

TMOJATBEPXKAAET  JOCTOBEPHOCTH  COOOLLUEGHHBIX  CBeleHWMH  (ycraHaBIMBaeT
COOTBETCTBYIOILYO OTMETKY B (pOpME 3JIEKTPOHHOIO 3asBJIEHUs);

OTIpABIISET 3aMOJHEHHOE JJIEKTPOHHOE 3asBlieHHE (HAKUMAET COOTBETCTBYIOLLYIO
KHOIIKY B (JOpMe 3JIEKTPOHHOTO 3asiBJIEHUS ),

5J€KTPOHHOE 3asiBlIEHUE TMOAIMICHIBACTCSI B COOTBETCTBUM C TPeOOBaHUSAMHU ITyHKTa
2.5.3 aIMUHHUCTPATUBHOIO perjlaMeHTa;

Hojy4aeT yBeIoMJIeHHe 00 OTIPABKe 3JIEKTPOHHOTO 3asBICHU.

dopmarHo-JorHYecKasi Mposepka c(GOPMHUPOBAHHOIO 3asBJIEHMs OCYUIECTBISCTCH
rociie 3amloJHEHHs 3asiBUTENIEM KakI0r0 U3 Mosel 3J1eKTpoHHON (opMbl 3asBineHus. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3aTIOJIHEHHOTO MOJIS 3MeKTPOHHON (OPMBbI 3asBICHHUS 3aABUTEINb
YBEJOMIISETCS O XapaKkTepe BhISBIEHHOMN OIIMOKH U MOPSIAKE €€ yCTPaHEeHHs OCPEICTBOM
MH(POPMALOHHOTO COOBIIEHNsI HEIIOCPEICTBEHHO B 3IEKTPOHHON (popMe 3asB/IEHU.

AIIMUHUCTpaTUBHbIE MPOLENYpbl, YyCTaHABIMBAaeMble HACTOALIMM  IMyHKTOM,
BBITIOJIHSIOTCS B IeHb OOpallleHNsl 3asBUTEIIS.

Pesynbpraramu BHITOTHEHNUS a[MUHUCTPATHBHBIX TPOLEAYP ABJSIOTCS: JJIEKTPOHHOE
neno, HarpasieHHoe B Oprad MocpeAcTBOM CHCTEMBI 3JIEKTPOHHOTO B3aUMOIECHCTBUL.

3.3.3. PaccMmoTpenue KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHHEeM Hadasia BBINIOJHEHUS aAMUHUCTPATUBHOU MPOLEAY Pl ABJIAETCS
MOCTYNJICHHE 3asBJEHUsS ¥ HHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIsl NPEAOCTaBICHUS
MYHULHMITAIBHON YCITYTH.

JIOJIKHOCTHBIM  JTHLIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHWE aIMHHHCTPATHBHOH
MPOLEAYPhl SIBISIETCS PYKOBOJUTENL HCIIOMHUTENBLHOTO  KOMHTETa ExaTepuHOBCKOIO
CenbCKOTo nocenenus [lecTpeuHHCKOro My HULMIANBHOTo paifona Pecry6inky TatapeTan
(nanee - JOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 MPHEM JOKYMEHTOB):

3.3.3.2. JIOJ)KHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMpHeM JOKYMEHTOB, B Ciy4ac
oOpalLenus 3asiBUTENIs C 3asiBeHneM B OpraH:

OIpeJIeNsieT MpeaMeT oOpalleHus;

yCTaHABJIUBAET JIMIHOCTD 3asiBUTEIS;

MPOBOMT MPOBEPKY ITOJHOMOUMH JMIIA, MOJAOLIEro 10KyMEHTBI;

[IPOBOIMT MPOBEPKY COOTBETCTBHUs JOKYMEHTOB TPEOOBAHUSAM, YKA3aHHBIM B IyHKTE
2.5 aOMMUHHCTPAaTUBHOIO perjiaMeHTa, [pPOBEPKY COOTBETCTBHs  MPEACTABICHHBIX
[OKyMEHTOB  yCTAaHOBJEHHbIM TpeboBaHusM  (Haanexallee oopmieHre  KOIMHH
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JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX NOJ4YHUCTOK, IPUITUCOK, 3a4€PKHYThLIX CJIOB U HHBIX
HE OTOBOPEHHBIX HCIPaBICHUN);

3aMoJHAeT  DJAeKTPOHHYIO  (opMy  3asBJEHHS B aBTOMAaTHU3MPOBAHHOU
VHPOPMALIMOHHOW CcHucTeMe, TMpeNHa3HAUEeHHOW Uil OKa3aHMWs TrOCyIapCTBEHHbIX WU
MYHULIUNAIbHBIX YCIIYT;

IpY MPEOCTaBICHUH JIOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.5 aJIMUHUCTPATUBHOIO
perjaMeHTa Ha OyMa>XHOM HOCHUTeJe, OCYLIECTBIISIET CKaHUPOBaHWE TMPENCTaBIEHHBIX
JIOKYMEHTOB;

pacreyarbIBacT 3asiBIEHUE;

nepeaaeT 3asBUTENIO HA TPOBEPKY U MOANUCAHUE;

[ocJjie MOANUCAHUS CKAaHUPYET MOANUCAHHOE 3asiBJICHUE;

3arpy’kaeT B aBTOMaTH3UPOBaHHYIO MH(MOPMALMOHHYIO CUCTEMY, IPEAHA3HAYEHHYTO
IUIsl OKa3aHUsl TOCYIAPCTBEHHBIX U MYHMLMIIAILHBIX YCIIYT JOKYMEHTBI, IPEACTABICHHbIC
B DJIEKTPOHHON (opme WM 3JIEKTPOHHbIE 00pasbl OTCKAHWPOBAHHBIX JOKYMEHTOB,
dhopMuUpYeT JIEKTPOHHOE JIETIO;

BO3BpAILAeT TMOANMCAHHOE 3asiBJIeHME M OPUIMHANbl OyMaXKHBIX JOKYMEHTOB
3asiBUTEIIIO;

BBLIAET 3asIBUTEJTFO PACIIUCKY B IIpUeMe JOKYMEHTOB.

B ciny4ae Hanwuus OCHOBaHUHU Ul OTKasa B MpHEMe NOKYMEHTOB NOJIKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a T[pUeM JIOKYMEHTOB, YBEIOMIISET 3asfBUTE/l O HAJIMIMU
NpENsSTCTBUM AT MpueMa 3asdBIeHMs W BO3BPALIAET €My JOKYMEHTBI C 00BbsSICHEHHEM
COZlepIKaHUsI BBISIBIIEHHbIX OCHOBAHHM /J1sl 0TKa3a B IPUEME IOKYMEHTOB.

3.3.3.3. JIoMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IOCIE
MOCTYTIEHHUS] JOKYMEHTOB Ha PaCCMOTPEHHE:!

NpUCBavBaeT 3asBJIEHUIO HOMEP B COOTBETCTBUM C HOMEHKJIaTYypoOr Hel U CTaTyc
«ITpoBepka NOKYMEHTOBY;

M3y4aeT MOCTYUBIIKE IEKTPOHHBIE Jielld, B TOM YMCJIe NPHIOKCHHBIC 3aABUTE/IEM
JOKyMEHTBI B SJIEKTPOHHOK (hopMe U 3NEKTPOHHbIE 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIIJIEKTHOCTb, YUTAEMOCTb JJIEKTPOHHBIX 00pa3zoB IOKYMEHTOB;

MpoBEpSET COOIIOAEHNWE YCIOBUH [EHCTBUTEIBHOCTH SJIEKTPOHHOW TOAMMCH,
nocpecTBOM obpalleHus kK EnnHoMy noprainy (B cliydae, €Ciii 3asiBUTE/IeM MPe/ICTaBICHDI
3EKTPOHHBIE OKYMEHTBI, [OJIMHCAHHbIE YCUICHHOH KBaJIM(PULIUPOBAHHON 271€KTPOHHOU
MOMUCKIO).

[Tpy HaNMUYUU OCHOBAHMH, MPEAYCMOTPEHHDIX MyHKTOM 2.7.1 agMAHUCTPATUBHOIO
periiaMeHTa, MOATOTaBIKMBACT MPOEKT pEIIeHHUS 00 oTKa3ze B MpueMe JOKYMEHTOB,
HeOOXOAUMBIX IS TPENOCTABIECHNSI MyHULIMIIATBbHOM YCITYTH.

B ciyuae, eciu B pesyjibraTe IPOBEPKU YCHJICHHOH KBTI (PUITUPOBAHHON
3JIEKTPOHHO MOMUCH BBIIBICHO HECOOIIOACHHE YCIOBUH €€ JIEUCTBUTEIBHOCTH, ITPOEKT
perierust 00 OTKa3e JOJDKEH COLEepIKaTh MyHKThI CTAaThbH 11 ®enepanbHoOro 3akoHa Ne 63-
®3, KOTOpbIE MOCTYUIYU OCHOBAHUEM U715l €r0 MPUHATHSL.

[Ipoekt pelueHuss o0 oOTKaze B IpHEME JOKYMCHTOB, HEOOXONUMBIX IS
ITpelOCTaBJIEHUS] MyHULIMIAIBLHON yCIIyrd, ¢ yKasaHueM TpUHuH OTKasa (B ciyuae, eciu
OCHOBaHHUs /s OTKasa B IpHEMe IOKYMEHTOB, HEOOXOIMMbIX AJf MPEAOCTaBJICHHA
MYHHULHUNATBHON YCIIYTH, CBA3aHbl C HapylIEHHWEM YCTaHOBJICHHbIX TpeOOBaHUM K TaKUM
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NOKYMEHTAaM, OCHOBaHHUs IJisi OTKaza B I[pUEeMe JIOKYMEHTOB JOJDKHbl COAEpXKaTb
MH(OPMALMIO O HAUMEHOBAHUM HOKYMEHTOB (MH(OpMAIMU, CBEIEHHH), KOTOpBIE HE
NPEeJCTaBJICHbl, COAEpPXKaT HEAOCTOBEpPHble W (UJIM) TMPOTHBOPEUMBBLIE CBEIAEHMUS,
0(popMIIEHBI C HapyLIEHHEeM YCTaHOBIEHHBIX TPeOOBaHU ), HAMTPABISETCS HA COTTacOBaHHE
B YCTQHOBJICHHOM TOPSIZKE MOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHT0000pOTA.

CornacoBanue npoekra peilieHust 00 OTKaze B MpreMe JOKYMEHTOB, HEOOXOAMMBIX
ISl TIPEJOCTaBJIEHWs]  MYHULANAJIBHOM  YCJIYyrH, OCYILECTBISeTCS B  TOpSJIKeE,
NPeayCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOIO perjlaMeHTa.

B cimydae oTcyTcTBHSL OCHOBaHMW Ui OTKa3a B T[pHEeMe JIOKyMEHTOB,
IPENYCMOTPEHHBIX MMYHKTOM 2.7.1 aAMHUHUCTPATUBHOIO perjaMeHTa, JOJXKHOCTHOE JIULO,
OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, B TEUEHUE OJHOro pabouyero JHsS CO [HS
MOCTYIUIEHUS 3asBJIEHUs, HANpaBisieT 3asBUTENI0, YKAa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMJIEHHE O TMOCTYIUIEHHUU 3asiBIEHUS, COJAeprKalllee BXOISIIMWNA perucTpalydOHHbIN
HOMEp 3asiBJIEHUs], JaTy TOJNy4YeHUs 3asBICHHUs, IepeueHb HauMeHOBaHUH (aiinos,
IIPEACTABIEHHBIX K HEMY JOKYMEHTOB, JaTy IMOJIydeHHs pe3ysbTaTa MYyHULMIAIbHOU
yCIIyTH.

3.3.3.4. Hcrnonuenue mnpouenyp, yKaszaHHelX B mnyHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOI'O  perylaMeHTa, [Mpu  HaJM4YUM ~ TEXHUYECKOW  BO3MOXHOCTH
OCYLLUECTBIISIETCS B aBTOMAaTHYECKOM pEKHUME C UCIOIb30BaHWEM aBTOMATHU3UPOBAHHOM
MH(POPMAIIMOHHON CHCTEMBI, TpeAHa3HAYEHHOM [JIsi OKa3aHWUsl T[OCYNapCTBEHHBIX U
MYHULMIAIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpaTUBHBbIE TMPOLIENYpPbl, YyCTaHaBIMBaeMble MYHKTOM 3.3.3
aJIMMHUCTPATUBHOIO PErIaMeHTa, BBIMOJHSIOTCS B TeUeHWEe OJHOro padouero AHs CO IHA
MOCTYILJICHUS 3asiBIEHUSI HA pACCMOTPEHHUE.

Pe3ynbraraMu BBITIONHEHUST aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: IPUHATHIN Ha
paccMOTpeHHe KOMILJIEKT MOKYMEHTOB WJIM MNPOEKT pelleHuss o0 OTKase B IpUeMe
JTOKYMEHTOB, HEOOXOIUMBIX TSI PEIOCTABIEHUSI MyHULIUNIAIIBHON YCITYTH.

3.4. HanpaBieHre MeXBEeIOMCTBEHHBIX 3a[IPOCOB B OPraHbl, y4aCTBYIOLIKE B
MpeI0CTaBIeHUH MyHULIUMNIANIBHON YCIIyTH

3.4.1. OcnoBaHHeM Havala BRITIOJTHEHUS] aAMUHUCTPATUBHON NPOLELY DI SIBJISIETCS
TONy4eHHE JOJKHOCTHBIM JIULIOM, YTIOJHOMOUYEHHBIM Ha BbINOJTHEHHE aIMUHUCTPATHBHOU
IPOLEMYPBI, OT TOJKHOCTHOTO Juia (paOoTHHUKA), OTBETCTBEHHOI'O 3a MPHUEM JTOKYMEHTOB,
MIPUHSTHIX OT 3asiBUTEII JOKYMEHTOB.

JIOJMKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHHE aJMUHUCTPATHBHOU
NPOLEAYpPbl, SBISETCS PYKOBOAWTENb WCMOJIHUTENBHOrO KOMUTeTa ExarepnHOBCKOro
ceJbCKOro noceseHus [lecTpeunHCcKoro My HHLIMITIAIBHOTO paiioHa PecryOnuku Tarapcras
(manee - MOJDKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a HaIpaBieHHE MEeXBEIOMCTBEHHBIX
3aIpoCcOoB).

3.4.2. JIOJ)KHOCTHOE JIMI[O, OTBETCTBEHHOE 3a HallpaBJIeHHE MEXBEIOMCTBEHHBIX
3anpocoB, (OPMMPYET W HArpaBisieT B 3JEKTPOHHOH (OpMe TMOCPEICTBOM CHCTEMBI
MEXKBELOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJAECHCTBUS (NP OTCYTCTBUM TEXHUYECKOU
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BO3MOKHOCTH — MHBIMU CITOCOOAMM ) 3aIIpOChl O MPEAOCTABICHUH JOKYMEHTOB U CBEICHUH,
MPeayCMOTPEHHBIX MyHKTOM 2.6.1 aAMUHUCTPATUBHOI'O perjaMeHTa.

AIMUHHUCTPATUBHbBIE TMPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSILIMM  IYyHKTOM,
BBITMIOJIHSIIOTCS] B IEHb MPUHSITHUS 3asIBJICHUSI HA PACCMOTPEHHUE.

PesynbraTaMu  BBIMOJHEHHS  aJAMWHHCTPATHBHBIX  MpOLEAYp  ABIAIOTCH:
HampaBJieHHble B OpraHbl BIAacTd W (WJIKM) IOJBEIOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3alry 3aMpocChl.

3.4.3. CrieniMaaucThl MOCTABIIUKOB JaHHBIX HA OCHOBAHUH 3aIIPOCOB, IMOCTYIHUBIINX
yepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JI€KTPOHHOIO B3aWMOJEHCTBUSI, TPEAOCTABIAIOT
3anpalluBaeMble  JOKyMEHThl (MH(GOPMALWIO) MM HAMpPaBISAIOT YBENAOMIEHHUsS 00
OTCYTCTBHM JOKyMeHTa U (MjM) HHPOpPMaLUKM, HEOOXOIWUMbIX AJisi NMpPeAoCTaBJIeHMS
MyHMLMNANBHON yCyrH (nanee — yBegomieHne 06 oTkase).

AJIMMHUCTPaTUBHBIE MPOLEAYpPbl, YCTaHaBIMBaeMble HACTOSILIMM  ITYHKTOM,
BBIITOJIHAIOTCS B T€YEHHWE TpeX JHEH cO JHS MOCTYIUIEHHS MEXBEIOMCTBEHHOIO 3anpoca B
OpraH MM OPraHu3alluio, PeIoCTaBIsIolMEe JOKYMEHT U HH(OPMALIHIO, €CITH HHbIE CPOKH
MOATMOTOBKM M HAIpaBjeHHs] OTBeTa Ha MEKBENOMCTBEHHBIM 3arpoCc HE YCTaHOBJIEHbI
denepanbHBIMY 3aKOHAMY, TPaBoBbIMY akTamy [IpaButenscTBa Poccuiickoi @enepaiuu 1
MPUHATBIMA B COOTBETCTBUU C (heflepalbHbIMK 3aKOHaMKM HOPMATHBHBIMH MPaBOBBIMU
axtamu PectyOnuku TatapcraH.

Pe3ynpTaTaMu BbIMOJHEHHs aIMUHUCTPATUBHBIX MPOLEAYP ABJAIOTCS: AOKYMEHTBI
(cBeZeHMsI), HEOOXOAWMBbIE JUIs MPEJOCTaBIEeHHs MyHHLMIAIbHON  yCIyry, 1160
yBeJoMJIeHHe 00 OTKase, HalpaBJeHHble JODKHOCTHOMY JIMLY, OTBETCTBCHHOMY 32
HarpaBJieHne MEeXBEJOMCTBEHHAIX 3a[IPOCOB.

3.4.4. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAMpaBJICHHE MEKBEIOMCTBEHHBIX
3arpoCoB:

Moy4aeT 3ampaiiiBaeMble 4Yepe3 CHCTEMY MEKBEJIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOMIEHCTBUS ~ JOKYMEHTHl  (CBelleHHs), HEOOXOoauMMmble — AJid  MPEAOCTaBICHHA
MYHHUIMIATBHON YCIIyrH, 160 yBeloMieHne o0 OTKase MpH OTCYTCTBMH JOKYMEHTA H
(unn) uHDOpMaALUH;

NP HAMMYMKM OCHOBAHMUM, NPELYCMOTPEHHBIX MyHKTOM 2.7.1 aiMMHUCTPATUBHOIO
periiaMeHTa, MOJArOTABAMBAST MPOEGKT pellleHuss 00 oTkase B TNpUEMe [OKyMEHTOB,
HEOOGXOMUMBIX /15 NPEeIOCTABICHIS My HULIUIIATbHON YCIYTH.

[TpoekT pelieHust 00 OTKaze B IpUeME JOKYMEHTOB, HEeOOXOAUMBIX ISt
MpefOCTaBIEH|sT My HUIUNABHON yCIyTrd, ¢ yKa3aHUEM MPUYHH OTKa3a (B cimyvae, eciu
OCHOBAaHHWs JUIsS OTKasa B IMPUEME JOKYMEHTOB, HEOOXOAMMBIX AJd TPEAOCTABICHHUA
MYyHULUNANLHON YCIyrH, CBA3aHbI C HAPYLICHHEM yCTaHOBIICHHBIX TpeOOBaHUN K TaKMM
[OKYMEHTaM, OCHOBaHWsSI sl OTKaza B [MpHeMe JIOKYMEHTOB [OJDKHBI COAEpKaTh
MH(GOPMALIMIO O HAMMEHOBaHWM [OKYMEHTOB (HH(OpMALKH, CBeJIEHUI), KOTOpble HE
IpEJCTABICHbl, COJIEPXKAT HEJIOCTOBEpPHbIE U (unK) TMPOTUBOpEYMBBIE CBEICHUSA,
oOpMIIeHBI ¢ HApyIllEHHEM YCTaHOBIEHHbIX TpeOOBAHNH ), HANPABIIAETCS HA COTTTACOBAHME
B YCTAHOBJIEHHOM IOPAZIKE MOCPEACTBOM CHCTEMBI JNIEKTPOHHOTO JIOKYMEHTO000pOTA.

CornacoBaHue MPOeKTa pelleHus 00 oTkase B pUeMe NOKyMEHTOB, HEOOXOAUMBIX
Ui TPEeNOCTABNEHMs — MyHWLUNAJIbHOH  yCnyrH, —OCYLIECTBiseTcs B NOPANKE,
IIPe1yCMOTPEHHOM ITyHKTOM 3.5.3 aJIMHHUCTPATHBHOrO perjlaMeHTa.
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AIMWHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMble HACTOSILUMM  IIYHKTOM,
BBITOJIHSIIOTCS B IEHb MMOJYUEHUs CBEJIEHUM MO MEeKBEIOMCTBEHHBIM 3apocam.

Pe3ynbratamMy BBIMONHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYDP SBISIOTCS: JOKYMEHTbI
(cBeneHus1), HEOOXOIMMble JJisl TPENOCTABIEHMS MYHULMIIAIBHOW YCIYTH, TPOEKT
pelieHuss o0 OTKasze B TpuUeMe JAOKYMEHTOB, HEOOXOAMMBIX MJIsl IPENOCTaBIEHUs
MYHULHANAIBHOU YCITyTH.

3.4.5. MHcnonHeHnue mnpouenyp, yKa3zaHHbIx B nyHkrax 3.4.2, 344
aAMUHUCTPATUBHOI'O  perjiiamMeHTa, IMpu  HAJIMYMU  TEXHHUYECKOW  BO3MOXKHOCTH
OCYILECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C HCIOJb30BaHMEM aBTOMAaTH3UPOBAHHOM
UH(MDOPMALIMOHHON CHCTEMbI, MpeJHa3HaYeHHOW [JIs OKa3aHWsl TrOCYyAapCTBEHHBIX MU
MYHULHUMAIBHBIX YCIYT, B TOM YUCJIe C MOMEHTA PerucTpaliu 3asiBJIeHUs] B COOTBETCTBUU
C MYHKTOM 2.13 aIMUHUCTPATUBHOIO pPerjiaMeHTa.

3.4.6. MakcuManbHbIi CPOK  BBIMOJHEHUsS] aJIMUHUCTPATUBHBIX IPOLENYD,
yKa3aHHbIX B MyHKTE 3.4 aAMUHUCTPATUBHOIO periaMeHTa, COCTaBseT TPYU PadOYUX JHS.

3.5. TloaroroBka pe3yibTaTa MyHULIUNAIBHON YCIIyTH

3.5.1. OcHoBaHuEeM Hayayla BBIMOJTHEHUS! aAMUHUCTPATUBHOU NPOLEAYPBI SIBJISIETCS
MOCTyIJIEHHEe  OT  JIOJDKHOCTHOIO — JIMla,  OTBETCTBEHHOrO  3a  HanpabJieHHe
MEXBEJOMCTBEHHBIX ~ 3allpOCOB,  JOKYMEHTOB  (CBEIEHMI), HEOOXOAMMBIX s
NpeAOCTaBACHUS] MyHULMITAIBHON YCITYTH.

JIOMKHOCTHBIM ~ JIMLOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHWE aJMUHUCTPATUBHOU
MpoUELypbl, SBISETCS PYKOBOIAWTE]b HCIOIHUTENIBHOrO KomuTeTa ExaTeprHOBCKOro
cesbCKOro noceyeHus IlecTpeunHCKOro MyHHIMNANbHOro pailona Pecriybnnku Tatapcran
(manee - JOJHKHOCTHOE JIULIO, OTBETCTBEHHOE 3a MOJArOTOBKY pe3yJibTaTa NpeAOoCTaBIeHMs
MYHULUTIAIBHON YCIyTH).

3.5.2. JIOMKHOCTHOE JIULO, OTBETCTBEHHOE 3a TMOJArNOTOBKY  pe3ylibTara
Mpea0CTaBIeHUs MyHULMIIATbHOR YCITyT]:

paccMaTpuBaeT C(GOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX IS
MPeIOCTaBICHUSI MyHULUIIATbHON YCIIYTH,

TIPY BBIABJIEHWH OCHOBAHWH JUIsl OTKa3a B PEJOCTABIEHUU MYHULUITAIBHON YCIIYTH,
YKa3aHHBIX B MyHKTe 2.8.2 aIMHHUCTPaTHBHOIO perjaMeHTa, MOArOTaB/IMBAET MPOCKT
pelienust 06 OTKase B MpeOCTaBIeHUN MyHULMIIANLHON YCIIYTH;

B ClIyyae OTCYTCTBMs OCHOBAHHUH IS OTKasa B MPEJOCTABIEHHUH MYHHULHMIAIBHON
YCIYT", MPEAYCMOTPEHHBIX IMyHKTOM 2.8.2 aJMWUHUCTPATHBHOIO PErjlaMeHTa, 10 UToram
PacCMOTpPEHHS JOKYMEHTOB, HEOOXOANMBIX JUIs PEJOCTaBIEHNs My HULUIIATIBHON YCIIyTH,
[IOIFOTABIMBAET NPOEKT pe3ylibTaTa MpPeAOoCTaBIEHNUsl MYHULMMANIbHOW YCIyrn B
COOTBETCTBUH C MOANYHKTaMu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOIO PEIIaMEHTa;

HAIpAaBIsIeT NOATOTOREHHBIN NPOEKT pe3yIbTaTa MPe0CTaBIeH s MyHULMIAIbHOH
YCJIyTH Ha COTJIaCOBaHHE B YCTAHOBJIEHHOM IMOPSAJKE MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTOO000pOTA.

AJIMUHUCTpaTUBHBEIE MPOLEAYpbl, yCTaHaBAMBaeMble HACTOAIUMM  IYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE OHOTO padoyero JHs.
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Pesynbraramu BBINOJIHEHUS aAMUHUCTPATUBHBIX TPOUEAYP SBISIOTCSA: MPOEKT
pelieHust 00 OTKa3e B MPEJOCTaBICHUH MYHULIUIIATBHON YCIYTH, CITPaBKHU (BBIMMCKK).

3.5.3. CornacoBanue W IOANKCAHWE TMPOEKTA pe3yJbTara MpeaoCTaBICHUS
MYHHULUIATIBHON YCIyry (Jlajnee — IPOeKThl JOKYMEHTOB) OCYLIECTBIIsIETCst PykoBoauTeneM
Oprana, OTBETCTBEHHOT'O 32 MOArOTOBKY Pe3yJibTaTa MyHULUITAIBHOM YCITyTH.

IloaroToBneHHbIe MPOEKTHI JOKYMEHTOB, UMEIOLINE 3aMevaHus, BO3BPALIAlOTCS Ha
N0paboTKy JHUIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ysibTaTa MYHWLIMIAIBHON YCIyIH.
Ilocne ycTpaHeHUs! 3ameyaHUil TPOEKThI JOKYMEHTOB [MOBTOPHO TMEpeaaloTcs st
COINIACOBaHUS U MOMAMUCAHUS.

PykxoBogutens OpraHa npu pacCMOTPEHHWH TMPOEKTOB [TOKYMEHTOB IpPOBEpPSET
coOJIo/IeHne aIMUHUCTPATUBHOIO perjiaMeHTa JIO/KHOCTHBIMU JuilaMu OpraHa B 4acTH
CPOKOB BBITIOJTHEHUSI 2 IMUHHUCTPATUBHBIX MTPOLEIYP, UX MOCTIEA0BATEIBHOCTH U MOJHOTHI,
HaJM4Msl COIJIACOBAHMU YIMOJHOMOYCHHBIX JOJDKHOCTHBIX Jul OpraHa B cucteme
3JIEKTPOHHOI'O JOKYMEHTO000pOTA.

B cnyuae BbIsiBJIEHHS HapyllIeHUH B YACTH CPOKOB BBIMOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, WX TOCIeI0BaTeIbHOCTA W TOJHOTHl PykoBoautenp OpraHa WHULMHMPYET
MpUBJEYEHNE K OTBETCTBEHHOCTH JIML, AOMYCTUBLIMX HApYILIEHUS, B COOTBETCTBUU C
MYHKTOM 4.3 aIMUHHUCTPATHBHOIO perjiaMeHTa.

AJIMUHMCTPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSLIMM  IyHKTOM,
BBITIOJIHSIFOTCS] B T€YEHUE OJHOTO paboyero aHs.

PesynbraraMu BBITIONHEHHS 8 IMUHUCTPATUBHBIX NPOLELYp SIBISIOTCA: peleHre 00
OTKa3ze B IMpHEME JOKYMEHTOB HEOOXOAMMBIX U MPENOCTaBIEHHUS MYHHULMIIAIbLHOM
yCIyrd, peuieHre o0 OTKase B TMPEJOCTABIEHWM MYyHULMIAILHOH YCIYyrH, CIpaBKa
(BbIMUCKA).

3.5.4. HcnonHeHue Tpouenyp, yKasaHHbIXx B IyHkrax 3.5.2, 3.5.3.
aJIMUHUCTPATHBHOrO  periamMeHTta, Mpd  HalWYMKh  TEXHHYECKOW  BO3MOXXHOCTH
OCYILLECTBIISIETC B aBTOMATUYECKOM PEXKUME C HCIOJIb30BAHUEM aBTOMATH3UPOBAHHOU
WHGOPMAITUOHHONW CHUCTEMBI, MNpeIHAa3HAYEeHHOW JUIsl OKa3aHWs ToCyJapCTBEHHBIX WU
MYHULIUIATBHBIX YCIYT.

MakcuManbHbIM CPOK BBIMTOJTHEHUS! aJIMUHHUCTPATUBHBLIX MPOLEAYp, YKa3aHHbIX B
MyHKTe 3.5. aAMUHUCTPATUBHOTO periamMeHTa, COCTaBseT OA1MH pabo4Yuil IeHb.

3.6. Beigaua (HanpasiieHue) 3asBUTENIO pe3yibTaTa MyHULUIIATbHOH yCIyTrH

3.6.1. OcHOBaHHEM Hauasia BLIMNOJHEHUS aAMUHHUCTPATUBHON MPOLIEAYPBI SIBISETCA
ToJTy4eHne JOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJHEHHE aJIMHMHUCTPATHBHON
IpOLEAYPBI, JOKYMEHT], MOATBEPIKAAIOIIEr0 TPEeA0CTaBIeHHE MYHUIIUITATBHON YCIyTH.

JIOMPKHOCTHBIM  JIULOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHHUCTPATHUBHOU
NpoLeAypsl, SBISETCS PYKOBOAWUTEIb HCIOJHMTENBHONO KOMUTETa EKaTepnHOBCKOro
CeNbCKOro rocenenus [lecTpeunHCKOro MyHHIMNANbHOro paifona Pecy6nuku Tatapceran
(masee - IOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a Bblaady (HarnpapleHHe) JOKYMEHTOB).

3.6.2. JIoMmKHOCTHOE JIULIO, OTBETCTBEHHOE 3a BbIJauy (HanpaBleHHUE) TOKYMEHTOB!

obecrieunBaeT PEerucTPalMioO U BHECEHUE CBEJNEHHU O pe3ysbTaTe NMPEeAOCTaBJIeHHUS
MYHULMNATbHON YCIYyTM B IOACUCTEMY BeJeHHS JOKYMEHTALUH aBTOMATU3UPOBAHHOM
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WH(QOPMAIHOHHON CHUCTEMBbl, NpeJHa3HAUeHHOW [ OKa3aHHWs TOCYyJapCTBEHHBIX U
MYHULUNATBHBIX YCITYT;

U3BELIAeT 3asiBUTENIS (ero MpeacTaBUTeNsl) CocoO0M, YKa3aHHBIM B 3asBJIEHUH, O
pe3yjbTaTe MNPeNOoCTaBICHUs] MYHHULMNANbHOM YCAYrM M O BO3MOXHOCTH IOJY4YEHHS
pe3yibTaTa MpeaoCcTaBleH st MyHuLMnaipHoi yeayru B Oprane unu 8 MOLL

HcnonHeHWe mpoueayp Mpu HATUUWKU TEXHUYECKOW BO3ZMOXHOCTH OCYLUECTBIISETCS
B aBTOMAaTUUYECKOM pEXHMME C KCIT0JIb30BAHHEM aBTOMAaTH3HPOBAHHOM MH(OPMALMOHHON
CHUCTEMBI, NTPeIHA3HAYEHHOM 1Jisl OKa3aHUs FOCY JapCTBEHHBIX U MYHMIUITIAIBHBIX YCIIYT.

AIIMUHHCTpaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbl€ HACTOSAILUUM  ITyHKTOM,
BBIMTOJTHSIFOTCS. B TEYEHHE OJHOro padodero 1AHS CO AHSA MOIANMCAHUS JTOKYMEHTa,
SBJISIIOLIETOCS PE3yJIBTATOM MPEAOCTaBICHUS MYHULMIIAIBHON YCIyTH, yIOJTHOMOYEHHBIM
JOJDKHOCTHBIM JiniioM OpraHa.

PesynbraTaMy BBIMTOTHEHUS aAMUHHACTPATUBHBIX NIPOLEAYD SABISIIOTCS: pa3MelleHue
CBeeHUI O pe3ysbTaTe NMpeJOCTaBIeHUs] MYHHULHUNAIBHOW yCIyrd B MH(GOPMALMOHHBIX
cUCTeMax, M3BEILLEHUEe 3asgBUTeNsi (ero MpeaCTaBUTENsl) O pe3ysbTaTe MpPelOoCTaBICHUs
MYHHULHMIATBHONW YCIYTH U CIIoco0ax ero nojly4eHus.

3.6.3. Tlopsmox  BblAauu  (HampaBieHWs) — pe3ysbTaTa  MPefoCTaBIeHHA
MYHULUANAIBHON YCIIyTH:

3.6.3.1. Ilpu obGpawieHuy 3asBUTENs 3a PE3yNbTaTOM MYHULMIIAIbHOM YCIyrH B
M®LI, pa6otnruk M®L] BbliaeT 3asBUTENIO Pe3yIbTaT MyHUUMIATIBHON YCIYTH B dhopme
SK3eMIUISIpa BMEKTPOHHOTO JOKyMeHTa Ha OymaxHoM Hocutene. [lo Tpebosanuo
3asIBUTENISI BMECTE C SK3eMIUISIPOM 3JIEKTPOHHOTO JOKyMeHTa Ha OyMaKHOM HOCHTEJIe eMy
NPeNOCTABISIETCS] SK3EMIUIAP 3JIEKTPOHHOIO JTOKyMEHTa MyTeM €ro 3amucu Ha ChEMHBIN
HocuTeNnb WHMOPMAalLMK WIXM HalpaBleHUs DK3eMIUIIpa 3JISKTPOHHOrO IOKYMEHTa IO
3JIeKTPOHHOM 1o4YTe B azfpec 3asBuTeNs. [Ipyu 3anuck Ha CbeMHBIH HOCHUTENb uHbOpMaLUU
WM HaMpaBJeHUH DK3eMILIIpa JIEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOr'o COCTABJICH
SK3eMIUISp BEKTPOHHOTO NOKYMEHTa Ha OyMaXKHOM HOCHTENE, MO JIEKTPOHHOH MouTe
WIEHTUUYHOCTD TAKOT0 K3EMILIspa 3JIEKTPOHHOIO JOKYMEHTa 3K3eMIUIAPY 3JIEKTPOHHOIO
JIOKyMeHTa Ha OyMa)XHOM HOCHTEJIE 3aBEpPSAETCs YINOJHOMOYEHHBIM COTPYJHHUKOM C
MCIIO/Ib30BAaHUEM YCUJIEHHON KBaJi(ULIHPOBAHHON 3JIEKTPOHHOH MOAMHUCH.

AIIMMHMCTpATUBHbIE —[POLEAYPBI, YCTaHABIMBACGMBIE HACTOSIIAM  IYHKTOM,
BBIMONHSIIOTCS B IIOPAZKE OYEPENHOCTH, B JeHb INpPUOBITHS 3asgBUTENs B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHToM padotet MOLL

Pe3ynbTaTaMd BBITIOJIHEHMS] aJIMUHMCTPATHBHBIX MPOLEAYP SIBJSIOTCH: buxcauus
dakta BBIJAYM pe3ylibTaTa IMpelOCTaBICHUS MyHuLunansHoit ycayru B AMC MOL],
pe3ynbTaT NpelOCTABIEHNs] My HULIUITANbHON YCIYT'H, BbIIaHHBIA 3aBUTEIIO.

3.6.3.2. TIpu obpammeHuy 3asBUTENs 3a Pe3yIbTaTOM MyHULMIANBHOH yCIyry Hepes
Pecry6nMKaHCKUH MOpTan 3asBUTENIO B JHYHbIH KaDHHET aBTOMATUYECKH HANPABJIACTCA
37eKTPOHHBIA  00pa3  [HOKyMEHTa, SBIAIOLIErocs — pe3yibTaToM  MpelOCTaBJICHHs
MYHHLMNATBHOM YCIyTH, MOIMUCAHHBIN yCHIEHHOH KBann(ULMPOBAHHON SJIEKTPOHHOM
TOAIMKCHIO YTIOJHOMOYEHHOTO JODKHOCTHOro inia OpraHa.

AIMUHUCTPATUBHbIE  MPOLEAYPbI, YCTAHABIMBACMBIE HACTOSIIMAM  MYHKTOM,
BBIIIOJIHSIOTCS B JI€Hb [OMIMCAHWSI JOKYMEHTA, IOATBEPKIAIOLIEro MpeaoCTaBICHNC
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(oTKa3 B MpeaoCTaBIeHUM) MYyHULMUNAIBHON YCIYTH, YMOJTHOMOYEHHBIM IOJDKHOCTHBIM
nvuom Oprasa.

Pe3ysibTaTamul BHITIOTHEHMS aIMUHUCTPATUBHBIX [IPOLIELYD SIBISIOTCS: HanpaBjeHue
(mpenocTaBiieHKe) ¢ UCTIONB30BaHUEM PecryOiMKaHCKOro noprajia 3asBUTENIO JOKYMEHTa,
MOATBEPKAAIOLIETO TPEAOCTABIEHHE MYyHHLMITAIBHON YCIyrn (B TOM 4YHCIE OTKa3 B
MPEeAOCTABIEHUM MyHHUIUTIANBHON YCIIYTH).

3.6.3.3. Ilpu obpalueHuu 3asBUTENS 32 pPe3yJNbTaTOM MYHUUMIAILHOH YCIyTH B
Opral, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIady (HampaBieHWe) JOKYMEHTOB,
BBLAAET 3asBUTENIIO PE3YNILTAT MyHULUMIIAIBHOMN yenyru. [To TpeboBaHuIO 3asBUTENISI BMECTe
C PK3eMILISIPOM 3JIEKTPOHHOTO AOKYMEHTa Ha OyMaXKHOM HOCUTENIe eMy MpPeloCTaBseTCs
SK3EeMIUIAP DNEKTPOHHOTO JOKyMEHTa [yTeM ero 3aluMcH Ha CbhEeMHbIH HOCHUTEINb
YHGOPMALIUM MITK HATIPABJIEHHS SK3EMILISIPA MEKTPOHHOTO JOKYMEHTA 110 3IeKTPOHHOMU
MOYTE B aIpeC 3asiBUTEIISL.

AJIMUHUCTpaTUBHbIE T[POLEAYPbl, yCTAaHABJIWBacMble HACTOSLIMM  IIYHKTOM,
OCYLLIECTBIISIOTCS B MOPSIIKE OUSPEHOCTH, B IeHb PUOBITHS 3asiBUTEIs B COOTBETCTBHH €
[NpaBunamu BHYTPEHHErO TPYLOBOrO pacnopsiaka OpraHa.

Pe3ynbTaToM BBITOJHEHUS 2aJMUHUCTPATUBHBIX MPOLEAYp ABJISAIOTCS: buxcauus
dakTa  BBIDAYM  pe3ynbTarta  [PEeOCTABNEHHs — MYHHLMMAnbHOH  yClIyrd B
ABTOMATHU3UPOBAHHOM WH(POPMALMOHHON CHCTeME, Npe/iHa3sHAYeHHON i OKasaHMs
rOCYIapCTBEHHBIX U MyHULIUIIATBHBIX YCIIYT.

3.7. VcripaBiieHure TEXHHYECKMX OIIMOOK

3.7.1. B cnyuae obGHapyKeHHs] TEXHHUECKOH OMIMOKM B NOKYMEHTE, ABJISIOLIEMCA
pe3yJbTATOM MyHUIMNAIBHON YCIIyTH, 3asBUTeNb HanpasiiseT B Oprax:

3asiBJIeHHe 00 UCIIPABIEHUH TEXHUYECKOH OMOKH (MPUIIOKEHHE No 5 x HacTosLIEMY
aJIMAHUCTPATUBHOMY PETTIAMEHTY);

JOKYMEHT, BbIJAHHBIH 3asgBUTENIO Kak pe3ylbTar MYHMIIMIAIBbHON YCIIyr#, B
KOTOPOM COJIEPIKHTCS TEXHUUECKas oundKa;

JIOKYMEHTBI, MMEOIIVe OPUIMYECKYIO CHIly, CBHACTEJbCTBYIOLME O HaIWdUH
TEeXHUYECKOH OLLIMOKH.

3asBieHre 00 WCIpPABIEHWM TEXHUYECKOH OMOKKM B CBEAECHWAX, yKasaHHBIX B
JOKyMEHTe, SBISIOIIEMCS. Pe3ybTaTOM MYHULHUIANBEHOH YCIYTH, MOAACTCA 3aiBUTE/IEM
(YTIONHOMOYEHHBIM [IPEACTABUTENIEM) [OYTOBBIM OTIPABICHUEM (B TOM uucie ¢
HMCITOMB30BAHUEM JJIEKTPOHHOI TI0YTHI), MO0 Hepe3 Pecry6irkaHCKUH MOPTAI UK MOLI.

3.7.2. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MpHeM JOKYMEHTOB, OCYIIECTBJIACT
pveM 3asBlieHHst 00 HCIPaBIEHUH TEXHUYECKOH OLLIMOKH, PErHCTPUPYET 3asiBICHHUE C
NPHNOXEHHBIMU JTOKYMEHTaMU U TIepe/laeT KX JOKHOCTHOMY JIHMLY, OTBETCTBEHHOMY 3a
00paboTKy NOKYMEHTOB.

AZIMUHUCTpATUBHBIE  NPOLEAYPbl, YCTaHABIMBAEMbIE HACTOALIMM  MyHKTOM,
BBIMIOJIHSFOTCS B TEUEHUE OJHOTO padoyero AHs ¢ AaThl pErucTpalry 3asBJICHU.

Pe3ynbTaTaMy BbIIOJIHEHHS aAMUHUCTPATHBHBIX MPOLEYD SBIAIOTCA: NPUHATOS U
3aperuCTPUPOBAHHOE 3asiBlIHUe, HANpaBleHHOe Ha PacCMOTPEHHE JOJDKHOCTHOMY auny,
OTBETCTBEHHOMY 32 00paboTKy IOKYMEHTOB.
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3.7.3. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 O0pabOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI U B LIEJIsIX BHECEHUS UCIPABIEHUN B JOKYMEHT, SBJIAIOLIMACH
pe3ynbTaTOM TNPEeNOCTaBICHUSI MYHUUWNAJIbHOM YCIYrH, OCYLUECTBISIET NPOLIEAYPHI,
NpeayCMOTPEeHHbIE MMYyHKTOM 3.5 aJIMWHUCTPATUBHOrO perjaMeHTa, W  BbIAAET
VCTIPABJICHHBIA JOKYMEHT 3asiBUTEJIO (yIIOJHOMOYEHHOMY MPEACTaBUTENI0) JUYHO MOJ
pPOCIIUCH C UBBATHEM Yy 3asgBUTeNst (YNOJHOMOUYEHHOTO TMpPEeACTAaBUTENsI) OpUIMHala
JIOKyMEHTa, B KOTOPOM COACPKMTCS TeXHUUeCKas OlINOKa, WM HampasiseT B aJpec
3afBUTENS [MOYTOBBIM OTIpaBieHHEM (MTOCPEACTBOM 3JIEKTPOHHOM MOUYTHI) MUCBMO O
BO3MOXXHOCTH TMOJIydeHUs MOKYMeHTa TMpu TpeaoctaBieHdd B Opra"n opuruHana
JOKYMEHTa, B KOTOPOM COJIEPIKUTCS TEXHUYECKast OLIMOKa.

AIMUHUCTpaTHBHBIE MPOLEAYphl, YCTAaHABIUBAeMble HACTOSALUMM IYHKTOM,
BBITIOJIHAIOTCS B T€UEHUe ABYX pabounx JHeM rnocie 0OHapyXeHUs! TEXHUYECKON OLIMOKH
WJIY TIOJIyYEeHHMs OT JIF000ro 3aMHTEPECOBAHHOTO JIMLA 3asiBICHMs O JOMYILEHHON OoKOKe.

Pe3ynbpraTaMu BBITIONHEHUST aJMUHUCTPATUBHBIX TPOLELYP SABISIOTCS: BbIJaHHbIN
(HampaBJIeHHbBIN ) 3asIBUTENIO TOKYMEHT.

4. TTopsiiok 1 (pOpMbI KOHTPOJIS 3@ NIPELOCTaBIEHUMEM MYHHULMITAIBHON YCIIyTH

4.1. TTopsAmoK OCYIECTBIEHHUS TEKYLLEro KOHTPOJIs 32 COOMOAEHHEM U HCTIOTHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMU JIMLIAMU MMOJIOKEHUH aAMUHUCTPATUBHOTO perjaMeHTa
1 MHBIX HOPMATUBHBIX [PABOBBIX AKTOB, YCTAHABIMBAIOIMX TPeOOBAHMUS K
TPeOCTaBIEHUIO MyHUIMIATBHON yCIIyTH, @ TaKiKe MPUHATUEM UMH peLIeHNH

KOHTpONb 3a MOJHOTOW W KauecTBOM IPEIOCTaBIEHUs MYHHLHITAIbHON YCIyrH
BKJIFOYaeT B ceOs BbISIBIEHME M yCTpaHeHWe HapylIeHHi npap 3asBUTENIEd, NPOBEICHHE
TIPOBEPOK COOJIIOIEH YS! TPOLIELYP [PEIOCTaBIEHHUs MyHULIMTTATILHON YCIIYTH, OArOTOBKY
pewieHuit Ha jedictBus  (OesmelicTBME)  JOJDKHOCTHBIX — JIML  OpraHa MECTHOIrO
caMOYTIpaBJIEHUSL.

dopmaMu KOHTPOJIS 32 COOJIOJEHUEM MCIIOJHEHHST allMUHUCTPATUBHBIX MPOLEAYP
SIBJISIFOTCSL:

1) mpoBepka ¥ COIJIaCOBaHKWE MPOEKTOB [OKYMEHTOB MO MPENOCTaBICHUIO
MYHULUNAIbHON YCIIyIH;

2) NpOBOAKMMBIE B yCTaHOBIEHHOM MOPSIJIKE MPOBEPKH BEAECHUs AEJTONPOU3BOIACTBA;

3) mpoBeleHNE B YCTaHOBIEHHOM IOPsIIKe KOHTPOJIBHBIX MPOBEPOK cobroaeHus
MpOLEAYP MPEeNOCTABICHHU My HULIUIIAILHON YCIYTH.

B LeNsSIX TeKYIEero KOHTPOIs HCIOJb3YIOTCS CBEASHHUS, HMEIOLIMECS B 3IEKTPOHHOM
Gase MAHHBIX, CIy)KeGHas KOPPECTOHJEHIMs, YCTHas M IHUCbMEHHas HWHQOpMAaLKs
JIOJPKHOCTHBIX JIML, OCYLUECTBJISIFOILMX BbIITOJIHEHHE aAAMWUHUCTPATUBHBIX MNPOLEIYDP,
YKypHaJbl ydeTa COOTBETCTBYIOLUMX TOKYMEHTOB U IPyrHe CBEACHHS.

JI5ist OCyLIeCTBJIEHUs KOHTPOJISl 3a COBepLIEHMEM JIEHCTBUIM NpPH MPENOCTaBIEHHUH
MYHMLMIIAIbHON YCIyrM M NPUHATHM pPELICHWH PYKOBOAMTENO OpraHa MECTHOro
CaMOyIpaBJeHUsl  MPeACTaBIsIIOTCA  CIOpaBKW O pe3ynprarax — MpeJoCTaBlICHHA
MYHULUNAIBHON YCIIyTH.
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O cnyuasix ¥ npryuHaX HapylLIEHHs CPOKOB, MOCIEAOBATENIBHOCTH U COACPIKaHUS
aIMUHUCTPATUBHBIX [POLENYDP [JOJDKHOCTHbIE JiMLA HEMeAJIeHHO HWH(DOPMUPYIOT
PYKOBOIMTEJISI OpraHa, IPeJOCTaBJSIOLIEr0 MYHULMNAIBHYIO —YCAYry, a TaKke
NpeANPUHUMAIOT CPOUYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHUH.

Texymuit  koHTponbp 3a  coOONIOJEHHMEM  MOCNENOBATENLHOCTH  AEUCTBHUM,
ONpeeIeHHBIX aAMUHUCTPATUBHBIMU MTPOLENYPAMHU 10 MPEAOCTABICHHUIO MyHHULIMTIATIBHOU
YCIIYyTd, OCYLUECTBIsIETCS  PYKOBOJUTEJIEM OpraHa MECTHOTO  CaMOYIIpaBlICHHUS,
OTBETCTBEHHBIM 33 OPraHU3aLUI0 PabOThl MO MPENOCTABICHUI0 MYHULUNAIBHON yCIyTH,
Ha4yaJbHUKOM OT/ENA, OCYLUECTBISIIOLLEr0 OpraHu3aluio padoThl MO MpPedoCTaBJIEHHUIO
MYHULHUNAIbHOU YCIIyTH.

[lepedyeHb  MOKHOCTHBIX  JIML,  OCYLUECTBJSIOLIMX  TEKYLUMH  KOHTPOJb,
YCTaHABJIUBAETCSl TIOJOKEHUSIMU O CTPYKTYPHBIX TOApa3iesieHUsIX OpraHa MEeCTHOIO
CaMOYyMpaBJEHUS U AOJKHOCTHBIMU perilaMeHTaMHu.

4.2. HOpSII[OK U NEPUOAUYHOCTD OCYLIECTBJICHUS IJIAHOBBLIX M BHEIIJIAHOBBIX ITPOBEPOK
IMMOJIHOTEI U Ka4€CTBaA MPEAOCTAaBJICHMS MyHMHHHaHBHOﬁ YyCliyru, B TOM HUCJIE TIOPAAOK U
Cl)OpMBI KOHTPOJIA 34 MTOJIHOTOM U Kaue€CTBOM npeaoCTaBJICHUs MyHHHHHaHbHOﬁ YCIyru

4.2.1. KOoHTpOJIb 32 MOJHOTON U Ka4eCTBOM MPEeO0CTaBIEHUS MyHULIUNIATbHOM
YCIIYTH OCyUIeCTBIsIeTcs B hopmax:

1) npoBeneHus: MPOBEPOK;

2) paccMmoTpenus xanob 3asBuTelniell Ha neifctBus (6esneiictBue) Oprana, a Takxe
MX JTOJDKHOCTHBIX JIUL, MYHULIUTNATBHBIX CIy KaLlUX.

422. B uensx OCYLECTBICHUS KOHTPOJII 3a [OJHOTOM M KayeCTBOM
MPENOCTABIEHUS! MYHUIUNAIbHOW YCIYrd MpPOBOAATCS IUJIAHOBBIE W BHEMJIAHOBbBIE
npoBepkd. [lopsaoKk ¥ MEpHOAUYHOCTh  OCYLIECTBIEHHWS  IJAHOBBIX  MPOBEPOK
ycTaHaBiauBaeTcsl raHom pabotsl Oprana. [Ipu nposepke MOryT paccMaTpuBaThCs BCE
BOMNpPOCHI, CBA3aHHBIE C IMPEJOCTABICHUEM MYHHULUIANIBHOH YCIyrd (KOMIJIEKCHbI®
TIPOBEPKH), WM OTAEJbHbIA BOIMPOC, CBS3aHHBIA C MPEJOCTABJIEHUEM MYHHLHIAIbHON
ycnyru (TemaTudeckue npoBepku). [IpoBepka TakyKe MOXKET MTPOBOJUTHLCS MO KOHKPETHOH
’Kano0e 3asBUTENS.

4.2.3. BHemnnaHoBbIe IPOBEPKU MTPOBOJISTCS B CBS3U C IIPOBEPKON YCTPaHEHUS paHee
BBISBJICHHBIX HApYIIEHUH alMUHUCTPATUBHOIO PErjlaMeHTa, a TakKe B Clydae MoJy4eHus
xKanob 3asBuTesell Ha nedicrBus (6e3meiicTtBue) Oprana, a TakKe MX JHOJDKHOCTHBIX JIML,
MYHULUMATBHBIX CITYXKaLUX.

4.2.4. Pe3ynprartel MpoBepKU OQOPMIAIOTCS B BHAEC aKTa MNPOBEPKH, B KOTOPOM
yKa3bIBalOTCs BBISIBIICHHBIE HEJOCTATKH U MIPENJIOKEHHUS M0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIML OpraHa, NpeaoCTaBIsIFOLIero MyHULUNIATbHYIO
YCIIyTY, 38 pelleHus 1 AeicTBus (Oe3aeicTBrE), TPUHIUMAEMbIE (ocyliecTBIsIEMbIE) UMY B
XOJie IIPEOCTABICHUS! MyHULMNIAIbHON YCIyTrH
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[To pesynbTaram MpPOBEAEHHBIX MPOBEPOK B CIydae BbIABIEHUS HaApYLIEHWH MpaB
3asiBUTENIe BHUHOBHBIE JIMILA TMPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKOHozaTenbecTBOM Poccutlickoint @enepanu.

PykoBoauTenb opraHa MECTHOTO CamOyIpaBJIeHWsl HECET OTBETCTBEHHOCTb 3a
HECBOCBPEMEHHOE PACCMOTPEHME 3asBICHUN.

PykoBoauTe b CTPYKTypHOIO MoOApas/ie/ieHus OpraHa MECTHOro CaMOyIpaBJIEHUs
HECET OTBETCTBEHHOCTh 34 HECBOEBPEMEHHOE W (WIIM) HEeHaJJie)Xallee BbITOJHeHUe
aJIMUHUCTPATUBHBIX AeWCTBUH, yKa3aHHbIX B pa3jese 3 aAMUHUCTPATHBHOIO pErjaMeHTa.

JIOMKHOCTHBIE JIMLA U MHbIE MYHULUNATIbHbIE CIyXKallMe 3a peLleHus U [eHCTBUS
(6esnelicTBue), INpuHWMaemble  (OCylLlecTBIIA€Mble) B XOAe  MPEAOCTaBIECHHs
MYHULMIATBHOW yCJIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
NOpsiAKe.

4.4. TTonoskeHus, XapaKTepu3yloLye TpeboBaHus K MOpsAKy U (popMaM KOHTPOJIS 32
MpefoCTaBlIeHHeM MYyHHIUITAIBHON YCIIyTH, B TOM YKCJIe CO CTOPOHBI FPaX/aH, UX
00beIMHEHUH U OpraHU3aLni

KoHTposib 3a MpeaocTaBieHreM MyHULUTIAIbHON YCIyTH CO CTOPOHBI TpaxIaH, nx
00bEeIMHEHNH W OPraHU3alUH, OCYLIECTBISAETCS MOCPEICTBOM OTKPBITOCTH NEATCIIEHOCTH
OpraHa MECTHOTO CAaMOYNPABJEHUs MPH MPEJOCTABIEHNH MYHHLMNANbHOH YyCIyrH,
T0JTydeHHUs TIOJHOM, aKTyalbHOM U JOCTOBEPHON HH(OPMALIMH O MOPSIKE MPENOCTaBICHHUA
MYHHLHMIAAGHONH yCIYTH M BO3MOMKHOCTH JIOCYAEOHOrO pPacCMOTPEHHs obpallieHu#H
(xanob) B mpolecce MpeIoCTaBIeHNs MyHULUITATBHON YCTYTH.

5. Jlocyne6Hblii (BHECY 1€GHBIN) MOPSIOK 00/KaTOBAHNMS PELICHUH U JerCcTBUN
(6e3melicTBus ) OpraHa, TPeIOoCTABIAIOLIEr0 MyHULUNIANBHYIO YCIYyTY,
MHOTO()YHKIHOHAIBHOTO LIEHTPA MPEJ0CTaBIEHHs] TOCY1apPCTBEHHbBIX U MYHHULMNATbHbIX
yCIyT, OpraHu3alui, yKka3aHHbIX B 9acty 1.1 crateu 16 DesepanbHOro 3aKoHa No210-P3,
a TaKKe UX JIOJIKHOCTHBIX JIML, MyHHULHUTAIBHBIX CITy/KalluX, PAOOTHHKOB

5.1. 3asBUTE]N UMEIOT [IPABO HA 00’KATOBAHHE B IOCYAEOHOM MOPsIAKEe PELICHUH U
neiictBuii  (Ge3melcTBHs) OpraHa, NPEAOCTaBISIIOIEro MYHUIMMNAIbHYIO  yCIyry,
JIO/DKHOCTHOIO  JMlia  OpraHa,  IpeJoCTaBisioliero  MyHMIMNAJIbHYIO  YCIyry,
MYHUALUIIAJIBHOI'O CITy>Kallero, PYKOBOIUTEJISI oprasa, npeaoCTaBJISAIOIETrO
MYHULHUNAIBHYIO yCIyry, MHOTO(QYHKIIMOHAIBHOTO LEHTpA, paboTHHKA
MHOTrO(yHKLIHOHATLHOTO EHTPa, OpraHu3alni, NpeayCMOTPEHHBIX YaCThbIO 1.1 cratbu 16
®enepanbHoro 3akona Ne 210-D3, a Takxke Ux pabOTHUKOB.

3asBUTEIb MOXKET OOPATUTHCS C )Kanoboi, B TOM YHCIe B CJAENYIOMHNX ClIydasX.

1) HapylleHWe CpoKa PerucTpanuy 3ampoca O NpeaocTaBlIeHHUH MYHHULIANATBHON
yCJ1yTH, 3a1poca, ykasaHHoro B cTatbe 15.1 denepanbHOro 3aKoHa Ne 210-D3;

2) HapylleHHe CpOKa MPEeIOCTaBNeHUs MYHULMNANbHOW YCIYTH. B ykazaHHOM
cnydae gocyneGHoe (BHecyzneOHoe) oOkajoBaHHE 3asBUTEIEM peleHu W JAeHcTBUH
(Ge30eiCTBUA) MHOrO(YHKUHOHATBHOTO LEHTPa, PabOTHHKA MHOTO(YHKLHOHAIBHOTO
IIEHTPa BO3MOXHO B Cily4ae, eCI1 Ha MHOTOMYHKLIMOHANBHBIN LIEHTP, PELIEHHS U NeHCTBUS
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(GesmelicTBME) KOTOPOro OOXKaIyrOTCs, BO3JOXKeHa (MYHKLMS IO MPEAOCTABIECHHIO
COOTBETCTBYIOIIMX MYHULUIIANBHBIX YCIYT B MOJIHOM O00beMe B TIOPSJIKE, OINpeae/IEHHOM
4acTeio 1.3 craThu 16 @enepansHoro 3axona Ne 210-D3;

3) TpeGoBaHue y 3asBUTEINST JOKYMEHTOB WK UH(GOPMaLUK JUOO OCYIIECTBIICHHS
JICWCTBUH, MPEACTaBIEHHE MM  OCYLIECTBIEHHE KOTOPBIX He MPeLyCMOTPEHO
HOPMAaTUBHBIMU  MpaBOBbIMU  akTamu  Poccuiickoit  ®Denepanuu, HOpMaTHBHBIMU
NpaBoBbIMU aKTamu PecryOnuku Tatapctan, MyHUIUNATBHBIMA PABOBLIMU aKTAMMU JJIS
MPeAO0CTaBAEHUs MyHULUINIATBHON YCITYTH;

4) oTka3 B MpueMe [OKyMEHTOB, IPEIOCTABJIEHHE KOTOPBIX IIPELYCMOTPEHO
HOPMAaTHUBHBIMM  IpaBOBbIMM  akTaMu Poccuiickoii  ®Denepaniuy, HOPMaTUBHBIMU
NpaBoOBBIMU aKTamu PecnyOnuku Tarapcrad, MyHULMTIATBHBIMA MTPABOBBIMH aKTaMH IJIst
MPeJOCTaBJIEHNUs MyHULIUIIATbHON YCIYTH, Y 3asiBUTENS;

5) oTKa3 B MpPeIOCTaBICHUM MYHMLIMIAIBHONW YCIYrd, €CIM OCHOBaHMs OTKas3a He
NpelyCMOTPeHbI (penepatbHbIMU 3aKOHAMU U TIPUHSITBIMU B COOTBETCTBUU C HUMH MHBIMHU
HOPMAaTHUBHBIMMU [MpPaBOBBIMU akTaMu Poccuiickoil @enepaluy, 3aKOHAaMHU WU UHBIMHU
HOPMAaTUBHBIMM TMpaBoBbIMU axTamu Pecnybonuku TatapctaH, MYyHUUMNAIbHBIMU
NpaBOBBIMU akTaMu. B ykazaHHOM ciydyae pocylaeOHoe (BHecylaeOHoe) oOxajoBaHHE
3asBUTENIeM pelleHud u nedicTBuil (Oe3aedcTBUsI) MHOrO(QpYHKLIMOHAIBHOIO LEHTPA,
paboTHUKA MHOTO(MYHKIIMOHATBHOTO I1[EHTpa BO3MOXKHO B  Cily4dae, €Cclld Ha
MHOrOM)YHKIHOHANBHBIM [EHTp, pelueHus U gAekictBusi (Oe3nefcTBUE) KOTOPOIroO
o0KanmyroTcsi,  BO3JIOKEHa  (QYHKUMST 1O  TNPeJOCTaBIEHHIO  COOTBETCTBYIOLIMX
MYHULHMITATBHBIX YCIIYT B OJHOM 00beMe B MOpsIKe, ONpeleeHHOM 4acTbio 1.3 cTarbu
16 ®enepanpHoro 3akona Noe 210-D3;

6) 3aTpeboBaHue C 3asBUTEJIS [TPU MPEJOCTABIEHUY MyHULUNAILHON YCIyTH IJ1aThl,
He MNpelyCMOTPEHHOM HOpPMAaTHBHBIMK MpaBoBbIMM akTamu Poccuiickon ®enepanuu,
HOPMATUBHBIMM TMpPaBOBbIMU akTamu Pecnybonuku Tarapcrad, MyHUUUNATBHBIMU
MPAaBOBBIMU AKTaMHU;

7) oTKa3 oprasa, rpeocTaBiIsoLIEero My HULMAIBHYIO YCIYTY, JOJDKHOCTHOTO JIKLA
opraHa, MpeaoCTaBISIOLIEr0 MYHULIMIIANBHYIO YCIYTy, MHOTOQYHKLIMOHAIBLHOTO LEHTPA,
paboTHHKA MHOTMO(YHKLIMOHAILHOTO LEHTPa, OpraH13alni, MpelyCMOTPEHHBIX 4acThio 1.1
cratei 16 ®Depepanproro 3akoHa Ne 210-@3, unu UX pabOTHMKOB B MCMPABICHUU
JOMYIIEHHBIX MMH OIeYaToK U OLUMOOK B BBIAAHHBIX B pe3yJibTaTe NpPEelOCTaBICHUSA
MYHHUIUINATBHON YCIYrd MOKyMEHTax JMOO HapylleHHe YCTaHOBJIEHHOTO CpPOKa TaKHX
ucnpaslieHni. B ykazannowm ciydae nocynebHoe (BHecy1e6HOe) 00XKajoBaHue 3asBUTENEM
pemieHMi M aeiictBuil (GesmelcTBUsl) MHOrO(YHKLHOHAIBHOIO 1LI€HTpa, pabOTHHKA
MHOTO(YHKLHOHAJBLHOIO LEHTPa BO3MOXKHO B Cllydae, €cli Ha MHOro(yHKIHOHAIbHbIN
LIeHTp, pelleHus ¥ AefcTsus (Oe3neiicTBrE) KOTOPOro 00KalyroTCs, BO3JI0KeHa (PYHKIHUS
0 TPeAOCTABJIEHHIO COOTBETCTBYHOIIMX MYHHLHUIAIbHBIX YCIYI B TOJIHOM OObeme B
nopsijiKe, onpeaeeHHom yacTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-@3;

8) HapyllleHWe Ccpoka WM TMOpsiiKa BblAAYM [JOKYMEHTOB [0 pe3yJbTaTam
Mpe0CTaBIeHUs] MyHULUMIIATbHON YCIIyT |,

9) NpHOCTaHOBIEHHE IPENOCTABICHUS MYHHLMIAIBLHOW YCIyTH, €ClIi OCHOBaHHs
MPUOCTAHOBIICHHsT HE TMPEeAyCMOTPEeHbl (enepa’lbHbIMU 3aKOHAaMU W TPUHATBIMU B
COOTBETCTBMM C HHUMM HHBEIMH HOPMATHBHBIMH [PaBOBbIMH akTamM Poccuiickoi
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denepalldy, 3aKOHAMH ¥ WHBIMM HOPMATHMBHBIMH TPaBOBBIMU akTamu PecryGnuku
TarapcTaH, MyHHLUOAAbHLIMU [TPABOBLIMU aKkTaMu. B yKa3aHHOM ciydae JocyaeOHoe
(BHecyneOHOe) oOanoBaHWe 3asBUTeNleM pelleHud W jaeidicTBuil  (Oe3geiicTBUs)
MHOTOGYHKIIMOHAJILHOTO LIEHTPa, pa0OTHHKA MHOTOGYHKIIMOHATBLHOTO 1IEHTPa BO3MOYXKHO
B Clly4yae, €ClIi Ha MHOTO(DYHKIMOHAJbHBIM LIEHTpP, pelleHus U AelicTBus (Oe3nelicTsue)
KOTOPOro 00XalyrTCs, BO3J0XXKeHa (YHKUHMS MO MPEeAOCTaBIEHHUIO COOTBETCTBYHOLLUX
MYHHUUUNATBHBIX YCIYT B MOJIHOM 00BeMe B MOPSIAKE, ONpPEAeJIeHHOM 4acTho 1.3 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-D3;

10) TpeGoBaHue y 3asBUTENs MpU TPEJOCTABICHUM MYHULHUIIAIBHOH YCIyIH
JOKYMEHTOB WM HHPOpPMAIlMH, OTCYTCTBUE W (WJM) HENOCTOBEPHOCTb KOTOPBLIX He
YKa3bIBAIKWCh TPU MEPBOHAYANIBHOM OTKa3ze B MpHeMe JOKYMEHTOB, HEOOXOIMMBIX sl
NPeIOCTaBICHUsS MYHULIMNAIBHOU YCIoyrd, Jub0 B MPEAOCTaBIEHUM MYHHMIUNAIBHON
YCIYTH, 3a HCKJIIOUEHWEM CIIyuaeB, MPEAyCMOTPEHHBIX MyHKTOM 4 vactu 1 crateu 7
®enepansHoro 3akona Ne 210-®3. B ykazaHHOM ciyuae nocyjeOHoe (BHeCyneOHOe)
o0>anoBaHue 3asBUTeIEM pellenrii U nedcTBui (0e3neicTBUs) MHOTOQYHKLIMOHAIBHOTO
[ieHTpa, pabOTHHKA MHOTO(YHKLIHMOHAJIBHOrO LEHTpa BO3MOXHO B cilydae, €ClIH Ha
MHOrO(QYHKLHOHAJBHBIA [eHTp, pelleHus | JeicTBus  (Oe3nedcTBHE) KOTOPOro
obxanyroTcsi, BO3jNokeHa  (YHKUMsS O  INPEJOCTABIEHHIO  COOTBETCTBYIOLLMX
MYHHULMNATBHBIX YCIIyT B MOJHOM 00beMe B MOPSJIKE, ONpele/leHHOM 4acTbio 1.3 cTaThbu
16 ®enepanbHoro 3akoHa Ne 210-D3.

5.2. JKanoba momaercs B nuchbMeHHOW ¢(opme Ha OyMaKHOM HOCHTENE, B
SNIEKTPOHHOUW  opMe B OpraH, MPeNOCTaBISIOMIUA  MYHULMNAIbHYIO  YCIYTY,
MHOTO(YHKIMOHANBHEI LeHTp Jub0 B COOTBETCTBYIOLIMM OpraH TrOCYAapCTBEHHON
BJIACTH, SBIAOIIMICS yupeauTeneM MHOro(yHKLIHOHAIBHOTO LEHTPa (Jajiee - yupeaAuTeb
MHOro(YHKIIHOHANBHOTO LIEHTPa), & TaKyKe B OPraHU3alliH, Npe1yCMOTPEHHbIe 4acThio 1.1
cratbu 16 ®enepansrnoro 3axona Ne 210-®3. JKanmobGbl Ha pewieHdust U ACHCTBHA
(GeznelicTBME) PYKOBOIWTENS OpraHa, NPeJOCTaBIAOIICro MYHULMIANBHYIO YCIYTY,
TO/IAI0TCS B BbIILECTOALIMM opraH (Ipu ero Haluuuu) Jubo B cilydae ero OTCYTCTBHS
pPacCMaTPUBAIOTCSI  HEMOCPEICTBEHHO PYKOBOAMTENEM OpraHa, MPEAOCTaBJISIOLIEro
MYHHLMIAIBHYIO yeuyry. JKamoOsl Ha pelueHds ¥ ACHCTBUS (6e3neiicTBre) paboTHHKA
MHOT'O(QYHKIIMOHATBHOIO eHTpa MOIAt0TCS PYKOBOJIUTEIIIO 3TOTO
MHOrOQyHKIMOHANbHOro HeHTpa. JKanobbl Ha pelieHdss W ACHCTBUSA (6e3neiicTBue)
MHOTrO(pYHKIHOHANBHOTO LEHTPA [OJAI0TCS YUPEAUTENNO MHOTO(YHKIHOHAEHOIO HEHTPa
WM JOJDKHOCTHOMY JIMILY, YTOJHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM  aKTOM
PecryGiuku TaTapcran. JKanoGel Ha peltenus u aelcTsus (GesneiicTaue) pabOTHHKOB
OpraHM3aLui, peLyCMOTPEHHBIX 4acThio 1.1 crareu 16 PenepanbHOro 3akoHa Ne 210-D3,
MOJAOTCS PYKOBOAUTESIM 3TUX OpPraHu3alri.

Xanoba Ha pewenuss u geiicTBus (Oe3melicTBhe) opraHa, MPENOCTABIIAOIIETO
MYHUIUNAIBHYIO  yCIyry,  JIOJDKHOCTHOrO — JIMLi@a  OpraHa,  MpeoCTaBIsIOLIEro
MyHULUNANBHYIO  YCIyry, MYHMLMIAIBHOrO  CJY’Kallero, pyKOBOAWTENS  OpraHa,
MPeNOCTABAIOILEr0 MYHHULUIIANBHYIO YCIYTY, MOXKET ObITh HAMpaBJieHa 110 MOYTe, Yepes
MHOTO(YHKIIMOHAJILHBIH HEHTD, e KCIOJIb30BAHUEM WH(MOPMaLMOHHO-
TeJeKOMMyHHKAalMOHHON  cetn  «MHTepHET»,  ODUIHAIBHOIO caUta  oprasa,
MIPEOCTABISIOIEr0 MYHULIMTIANBHYIO yCIyry, EqnHoro noprana koo Pecny61MKaHCKOIo
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noprayia, MHQOPMALMOHHON CHCTEMbI J10CYAeOHOr0 00KaTOBAHHS, & TAKIKE MOXKET ObITh
NPUHATA MPU JIMYHOM ITpueMe 3asiBuTes. JKanoba Ha pemieHus u neicteus (Oe3aericTaue)
MHOrO(QYHKLMOHAIBHOTO LEHTPa, pabOoTHHKA MHOIO(MYHKIMOHAIBHOTO LEHTPA MOXKET
OBITH HarpaBJieHa no rnoure, C UCI0J1b30BaHUEM MHGOPMaLIMOHHO-
TEJIEKOMMYHUKAUOHHOH CeTH «HTepHeT?, o UIHaATBHOTO calita
MHOro()yHKLMOHAIBHOTO LeHTpa, EauHoro noprana au6o PecnyGnukaHCKOro mnoprana,
MH(GOPMALMOHHON CHCTeMbl HOCYAeGHOTO 06XKaloBaHusl, a TAKIKE MOXKET OBbITh NMPUHATA
npyd JIMYHOM IpueMe 3asButens. JKanoba Ha peuieHuss W jAeidctBusi (Oe3nedcTBue)
OpraHM3alUl, IPeayCMOTPEHHBIX YacThto 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-D3,
a Tak)Ke MX pabOTHHKOB MOET ObITh HampaBieHa [0 [O4YTe, C HCIO0JIb30BaHUEM
MH(POPMaALMOHHO-TEJIEKOMMYHUKAIIHOHHOH ceTH «MHTepHeT», OQHULHANBHBIX CAHTOB ITUX
opranuszauui, EauHoro noprana nu6o PecrybnrikaHckoro nopraja, a Takke MOXeT ObITb
MIPUHSATA [TPU JJUYHOM TMpHEME 3asBUTEISI.

5.3. XKanoba noyikHa conepkaTh:

1) HaumeHOBaHHWe opraHa, NPEIOCTABSAIOLIEr0 MYHULMNANIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeAOCTaBJSIOUIEr0 MYHULUIAIBHYIO YCIyry, Jjubo
MYHULHUNAIBHOTO CJIyXallero, MHOTO(MYHKUHOHAJIBHOIO LEHTPa, €ro pyKOBOILWTENS U
(unu) paboTHHKA, OpraHU3alni, MPeyCMOTPeHHbIX YacThto 1.1 cratbu 16 PenepansHoro
3akoHa Ne 210-03, ux pykoBoauTenedl M (WiIM) paOOTHUKOB, PELIEHUs W AEUCTBUSA
(6e3nmeiicTBUE) KOTOPBIX 00KANTYHOTCS;

2) damMunuio, uWMs, OT4eCTBO (MOCNeAHee - MpU HaJIWYWHU), CBEIAEHHS O MECTE
KUTENIbCTBA 3asABUTENsI - (U3UUECKOTo JHLa JUMO00 HAauMEHOBAaHME, CBEIEHHMS O MeCTe
HAaXOXKIEHMs 3asBUTENs - IOPUAUYECKOro JMLa, a TakkKe HOMep (HOMepa) KOHTaKTHOIO
tenedoHa, aapec (aapeca) 37eKTPOHHON MOUTHI (IPU HAJIMYMM) MU IIOYTOBBIA ajpec, I10
KOTOPBIM JIOJKeH ObITh HAlpaBJIeH OTBET 3asBUTEJIO;

3) cBeneHus o6 OOKanyeMbIX pELIEHHSIX M JeHCTBUsAX (Oe3medcTBMM) Oprama,
NPEJOCTaBISAIOMIEr0  MYHULMIATBHYIO  YCIYry, JOJ/DKHOCTHOIO — JWlla  Oprasa,
MPeNOCTABNSIONIEr0 MYHHLMIAIBHYIO YCIyry, Ju00 MYyHHUUHMIAIBHOrO CIyXallero,
MHOTO(QYHKLMOHAIBLHOrO  LeHTpa, paboTHHKA  MHOro(QYHKLHMOHATBHOrO  LEHTPa,
opraHu3anuii, npeaycMoTpeHHbix 4acthio 1.1 crateu 16 @enepansHoro 3akona Ne 210-03,
1X pabOTHUKOB;

4) 10BOABI, HA OCHOBAaHHW KOTOPBIX 3asBUTENIL HE COIJIAaCEH C peuIeHHeM U
neiictBueM (0Oe3medicTBHeM) opraHa, MOPEeAOCTaBISIOIEr0 MYHULMNAIbHYIO YCIYTry,
NODKHOCTHOTO JIMLA OpraHa, IPeIOCTABJISIONIEr0 MyHULUNANBHYIO YCIyry, J10o
MYHULUNAABHOTO  CIy’)KAallero,  MHOrO(QYHKUHOHANBHOrO  LEHTpa,  paboTHHKA
MHOTO(YHKIHOHANBHOIO LEHTPa, OpraHu3aliii, MPeLyCMOTPEHHBIX YacThio 1.1 cTateu 16
®enepanbHOro 3akona Ne 210-D3, ux paGOTHUKOB. 3asBUTENIEM MOTYT OBITH IPEACTABIEHbI
JOKYMEHTBI (IIpH HAJMYMH ), MOITBEPIKAAOLME IOBOJIbI 3asBUTENS, TMO0 MX KOMHUH.

5.4. TlocTynuBIuas xanoba MOJIEKUT PErHCTpaluy B CPOK He Mo3aHee pabouero
JHSI, CJIeAYIOLIEro 3a JHEM MOCTYTIEHUS.

5.5. XKano6a, noctynusiuast B OpraH, MpeJoCTaBIsAIOIWA MyHULIUNIATIbHYIO YCIIYTY,
MHOTO(YHKLHOHAIBHBIA LEHTP, YYPEAUTENI0 MHOrO(YHKLUHOHANIBHOIO LEHTPa, B
OpraHU3aLAn, IPeLyCMOTPeHHbIe YacThio 1.1 crarsi 16 @enepansHoro 3akoxa Ne 210-03,
nU00 BBILIECTOSIINN oprad (Mpy ero HajlUu4uM), NOMJIEKHAT PACCMOTPEHHUIO B TEYCHHE
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MATHAAIATH pabouyux JHeH co JHS ee perucTpaluu, a B clydae o0)kajoBaHUS OTKasza
opraHa, IpeIOoCTaBJSIOLIEr0 MyHULUIAIBHYIO YCIYTy, MHOTO(GYHKIIMOHAJIBHOTO LIEHTPAa,
OpraHM3alui, NpenycMOTpeHHBIX yacThio 1.1 cTathu 16 @enepanbHoro 3akoHa Ne 210-D3,
B IpUeMe JOKYMEHTOB Y 3asiBUTEJSl JIMOO B MCIPABIEHWM NOIMYLUEHHBIX OINEYaTOK U
OWMOOK MJIH B ciydyae OOKAlOBaHHWS HapyIIeHHs YCTAHOBIEHHOIO CpOKa TaKUX
UCIIPABJIEHUN - B TEUEHUE NATH pabounx JHEN CO JHS ee perucTpauuu.

5.6. Tlo pesynapratam paccMoTpeHHUs kajgo0bl MPUHHUMAETCSI OJHO M3 CIEeAYIOLUMX
pELIEeHUH:

1) »)xanoba ynoBierBopsieTcsi, B TOM 4Hucie B (opMe OTMEHbl MPUHSATOrO pELIEHHs,
WCMpPABJIEHUS] JOMYLIEHHbIX OMEeYaTOK U OWMOOK B BBIJAHHBIX B  peE3yJbTare
Npea0CTaBIeHUsT MYHULIUIIANIBHON yCIyrn JOKyMEHTaxX, BO3BpaTa 3asBUTEIO JEHEXHBIX
CpPeACTB, B3UMaHHE KOTOPBLIX HE MPEAyCMOTPEHO HOPMATUBHBIMHM IPABOBBIMHM aKTaMU
Poccuiickoit Demepaniny, HOpMATUBHBIMU MPaBOBbIMU akTamu Pecnybnuku Tarapcran,
MYHULMITAIbHBIMU NIPAaBOBBIMH aKTaMU;

2) B yIOBIETBOPEHUU JKaI00bl OTKA3bIBAETCS.

He mno3gHee nHs, crieayroliero 3a [HEM IPUHSATHsA pELUEHMs, yKa3aHHOro B
HACTOSIILIEM MYHKTE, 3asBUTEJIIO B IHChbMEHHOH (opMe M M0 JKEJaHWIO 3asBUTENs B
3JIEKTPOHHOMN (opMe HarpaBsieTcss MOTUBUPOBAaHHBIN OTBET O Pe3yJibTaTaX pacCMOTPEHUs
KasoOBbl.

5.7. B cnyuae mnpusHaHHs Kano0bl MOJJIEKalled yNOBIECTBOPEHHUIO B OTBETE
3a9BUTENIO0 O PE3yJIbTaTaxX PacCMOTPEHHUs kKaloObl AaeTcs MHpOpMalus O NeHCTBUSX,
OCYLLECTBISIEMBIX OpraHoM, MpeI0CTaBISIOLUM MYHHULIUTAIBHYO ycnyry,
MHOTO(YHKIMOHANBHBIM LEHTPOM 100 opraHu3aluel, npelycMOTpeHHOH vacTtbio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B Hensdx He3aMeMJIMTEIBHOIO YCTPAHEHHUS
BBIABJIEHHBIX HApYIIEHUM MPH OKa3aHWW MYHULMNAJLHOW YCIIyTH, @ TaKXKe MPUHOCATCH
M3BUHEHHs 3@ JOCTABJICHHBbIE Heyno0CTBA W yKas3bIBaeTCs MH(pOpMaLUs O NalbHEHIINX
NEeHCTBUAX, KOTOpble HEOOXOAMMO COBEpPLUMTL 3asBUTENIFO B LEIAX [OJy4eHHs
MYHULMITAIBHON YCIIYTH.

5.8. B cny4ae mpusHaHus KajoObl He MOUIEXKalleld yHOBIETBOPEHHIO B OTBETE
3a9BUTENIO O pe3yJbraTax pacCMOTPEHMs JKajoObl TaroTCs apryMEHTUMPOBAaHHbIC
pa3bCHEHHS O NpPUYMHAX [PUHATOrO peLIeHHs, a TaKKe HH(OpMalus O MNOpANKE
00’xaioBaHUsl MPUHATOrO PELLEHMUS.

5.9. B ciiyuae yCTaHOBIEHHs B XOJE WJIM IO Pe3y/bTaTaM PacCMOTPEHHs JKanoObl
MPU3HAKOB COCTaBa AIMHHUCTPATUBHOIO  MPABOHAPYLUEHHs WM TPECTYIUICHUS
JIODKHOCTHOE JIMLO, PabOTHHUK, HaesleHHbIe TOJHOMOUYMSIMHU MO PACCMOTPEHHUIO Kasloo,
He3aMeUTUTENBHO HaMPaBIsSIOT HMEIOLIMECS MaTepUallbl B OpraHbl IPOKYpaTyphl.



[Mpunoxenue Ne 1
K AIMUHUCTPATUBHOMY PETNIAMEHTY
MPe0CTaBIEHNS] MyHULMITAIIBHON

YCJIYTH MO BblJ1au€ CIIPaBKU

(BBITTUCKH )
®opma
VYrnosoii wramn
APXVBHAS BBITIMCKA M3 I[OMOBOﬁ KHUI'N
1O COCTOSIHUIO HA 17.04.2018 rona

[To ampecy:
Ne damMuaus, UM, Jara Crenenb [MacopTHbIE Jlara OTMOeTKa
n/n 0TY€eCTBO POKAEHHS poacTBA JAHHbIE nponmMekH | oo

CeneHust 00 2JEKTPOHHOMN MMOAINCH

JloswkaocTtHoe nuio (OHO)

(ﬂOLlﬂHCb YMOJIHOMOYEHHOTO NOJHKHOCTHOTO JrMla

opraHa)



[Tpunoxenue Ne 2

K AIMUHUACTPATUBHOMY PErjaMeHTy
NpeJoCTaBIeHUS] MyHULIUATbHON
YCIIYTH 1O BblAaue CIpaBKu
(BBIMTUCKH)

dopma

(bnank oprana, npenocTapsSIFOMEro MyHUIUIATBHYIO YCIIYTY)

Komy:

KouTakTHbie 1aHHBIE:

[IpencraBuTels:

}<OHTaKTHbK3HaHHBK3HpeﬂCTaBHTeHHZ

PEILIEHUME
00 oTKa3e B NMPeOCTABICHUU MYHULIUTAJIIBHON YCIIyTH
1O BbIJja4ye CrpaBKH (BBIMUCKU)

oT Ne
Paccmotpes Baie 3asBieHue oOT Ne %
npujlaraeMble K HEMY JIOKYMEHTBI, YTMOJHOMOYEHHbBIM OpraHoM

IPUHSATO pellieHrHe 00 OTKasze B BblAYE
CTPaBKH (BBIMUCKU) TIO CIIEAYIOIIEMY OCHOBAHMIO:
JlononHuTeBHAS NHDOPMAaLIKS:

Csenenust 00 2JEKTPOHHON MOANKUCH

JomxuoctHoe nuno (PHO)

(MOAMUCH YNOJTHOMOYEHHOrO AOJIKHOCTHOrO JHLia
opraHa)
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[Ipunoxenue Ne 3
K AIMUHUCTPATHBHOMY perjliaMeHTY
npeaoCTaBIeHUs] MYHUIUITIATbHON
YCJIYTH 1O Bblaye CIpaBKu
(BBITTMCKU )

®opma

(bnmank oprana, mpeoCTaBIsIIONIEro MyHULMITATBHYIO YCIYTY)

Komy:

KoHTakTHEBIE JaHHBIE:

[IpencraBurens:

KoHTakTHbIE JaHHbIE npeacTaBUTEJIA:

PEILIEHUE
00 oTka3e B mpueMe JOKYMEHTOB, HEOOXOAUMBIX 1Sl TPENOCTABIEHMUS
MYHHULUIANIbHON YCIIYTH MO BblJade CIIPaBKU (BbIMUCKH)

oT No
Paccmotper Baiie 3asiBienue ot No u
rpuiaraemble K HEMY JTIOKYMEHTHI, YIOJIHOMOYEHHbBIM OpraHoM

NPUHSITO pellieHne 00 OTka3e B IIPUEME
JOKYMEHTOB, HEOOXONMMBIX NJis TPENOCTaBJIEHUs MYHULMIAIbHOM YCIyrd IO BblAaue
CIPaBKHU (BBIMUCKU) 110 CIENYIOLIUM OCHOBaHUSIM:

l.

2.

Pa3zbsicHeHue MpUYUH OTKa3a:

JlononHUTeNbHAS UHDOPMALIUSL:

Bel BpaBe MOBTOPHO OOpPaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBJICHUEM O
NpeI0CTaBIEHUH YCIYTH MOCe YCTPAHEeHUS YKa3aHHbIX HapyUIEHUH.

JlaHHBIM OTKa3 MOXET ObITH 00KaI0BaH B J0CYAeOHOM NOPsJIKE ITyTEM HAMpPaBJICHHU s
»KaJI00BI B YIIOJIHOMOYEHHBIN OpraH, a Takke B CyJ1eOHOM MOPSAKE.

CaeneHust 00 2JIEKTPOHHOM MOMITHUCH

JlomkHocTHOE nuiio (PHO)

(noanKch YNoJHOMOYEHHOTO 10I’KHOCTHOTO JiMla
opraHa)



[Tpunoxenue No 4

K AZIMUHUCTPATUBHOMY PETJIaMEHTY
NPEAOCTABIEHNS MYHULMAIbHOU
YCJIYTHY MO BblJlaue CIpaBKU
(BBITTUCKMU)

dopma

B

(Hal/lMEHOBaHlfle opraHa MECTHOI'O CaMO}’l’IpaBJ’leHHﬂ)

OoT

(pamusus, WMsl, OTYECTBO, MACMOPTHbIE AAHHbIE, PETHCTPALIMIO
[10 MECTY )KHTEJIbCTBA, AAPEC INEKTPOHHOI MOUThI, TENE(OH)

3ASABJIEHUE
0 BbIJIaue CMPaBKU (BBIMUCKH)

[Ipoury Bac BbiiaTh cripaBKy (BBIUCKY)

(yKaszaTb BUI CIIPaBKH)

K 3asBaenutro npujararoTcs:

Pe3ysbTaT NpeaocTaBleH s MyHULIUNIAILHONW YCITyTH, POy NPEeN0CTaBUTh!

D B JM4YHbIN Kabuner [lopTana rocyaapCTBEHHBIX W MYyHWUHWNAIbHBIX YCIyT
Pecny6nuku Tatapcran;

D B MHOTO(YHKIMOHAJIBHOM LEHTpe MNPEAOCTaBAeHUs TOCYAAPCTBEHHbIX U
MYHHULHMNATBHBIX ycayr Pecnybnvku Tarapcran;

D B Opzane.

(mara) (moamucek) (®.1.0.)
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[Tpunoxenue Ne 5

K AIMHUHHUCTPATHBHOMY perjlaMeHTY
NIPEAOCTAaBIEHUSI MyHULIUTIATBHOM
YCJIYTH 0 BblJia4ye CIPaBKU
(BBITTUCKH)

PykoBoaurento
McrosHUTENIBHOMO KOMUTETA

OT:

3ASBJIEHUE
00 ucrpaBiieHUH TEXHUUECKOH OLIMOKH

Cooburato 06 omwmbKe, NOMYyIIEHHOW TMPU OKa3aHUM MYHULMIIAJIBHON yCIyru Mo
Bbl/lau€ CIPaBKHU (BbITUCKH).

3anucaHo:

[IpaBunbHbIE CBEICHHUS:

[lpoiry  WcrnpaBuTh  AOMYLIEHHYH)  TEXHHYECKYyKD  OIIMOKY M BHECTH
COOTBETCTBYIOIIME WU3MEHEHMUs B JIOKYMEHT, SIBISIOIIMICS pe3yJbTaTOM MYHMLMIAILHON
YCIYTH.

[Ipunararo cnenyrouiye JOKyMEHTBI:

l.

2.

B ciy4yae npuHATHS pelieHus 00 OTKJIOHEHWM 3asBIeHHMs 00 HWCrpaBjeHUu
TeXHUYECKOM OIIMOKU MPOIly HallPaBUTh TAKOE pELIEHUE:

MOCPECTBOM OTIPABIIEHUSI 3JTEKTPOHHOTO 10KyMeHTa Ha aapec E-mail: :

B BHJI€ 3aBEPECHHOU KOMWUKU Ha OYyMa)HOM HOCHUTENIE IMOYTOBBIM OTITPABJIEHHUEM I10

azapecy:

HacrosuiyM IMOATBEPIKAAD: CBEICHUS, BKIIOYEHHbIE B 3asBJEHUE, OTHOCSIIMECT K
MOEH JIUYHOCTH MW TPEJACTABNIAEMOMY MHOK JIMLY, @ Tak)Ke BHECCHHbIE MHOK HHXKE,
JOCTOBEPHBI. JIOKyMEHTHI (KOMTUU JOKYMEHTOB), IPUJIOXKEHHbBIE K 3a8BIEHHUIO, COOTBETCTBYIOT
TpeGOBaHUsM, YCTAHOBIEHHBIM 3aKOHOMATENLCTBOM Poccuiickoi ®Penepaiin, Ha MOMEHT
NpPENCTABIEHUsS 3asBICHUs 3TH JOKYMEHTbl [EHCTBUTENIbHBI M COJEPXKaT IOCTOBEpPHbIE
CBEJ/ICHHUSI.

(nara) (rnoanuchk) (d.H1.0.)



