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O6 yTBEpPXAEHUN afMUHNCTPATUBHOIO pernaMeHTa
npefoCTaBNeHNS MyHULUMNANBHON YCNYyTrn No Bblgaye
cnpaBKn (BbIMUCKN)

B uenax peanusaumm PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «06
opraHmsauum  npefocTaBfeHUs  TOCYAAPCTBEHHbIX U MYHMUMMANbHbIX  YCNyr»,
McnonHuTenbHbI  KOMUTET  ANbKEEeBCKOro CeNbCKOro noceneHns  A3HaKaeBCKOro
MYHULMNANbHOro paoHa Pecny6nunkn TatapcTaH NocTaHOB/AET:

1 YTBepAnTb aAMMHUCTPATUBHbIA pernameHT npefocTaBfeHMs MYHULMUNaNbHON
yCNyru no Bblgaye cnpaBku (BbIMMUCKK), COTTIACHO MPUIOXEHNIO.

2. lMpusHaTtb yTpaTMBLIMM CUNY MNOCTaHOBNEHWE VICMONHUTENbLHOIO KOMWUTETA
A/NbKEEeBCKOr0  CeNbCKOro noceneHMs  A3HaKaeBCKOro  MYHWMUMMANbHOro  palioHa
Pecny6nmkun TaTapcTaH:

1) ot 10.10.2021 Ne25 «O6 yTBepXAeHUN aAMWUHUCTPATUBHOIO persameHTa
npefoCTaBMeHNS MYHULUNANBHON YCNYyrn NO Bblgaye cnpaBku (BbIMUCKN)»;
2) ot 18.11.2021 Ne34 ««O6 yTBepXAeHUN aAMUHUCTPATUBHOIO pernameHTa
npefoCTaB/IEHNS MYHULUNANLHON YCNYIX NO Bblfaye CrpaBKy (BbIMUCKN)».

3. OO6HapogoBaTb HacTosllee MOCTAHOB/IeHME NyTeM  pasMeleHuMs  Ha
«OgumynansHOM nopTane npaBoBOW MHMoOpMauun Pecny6nukyu TartapcTaH» Mo Be6-
agpecy: http://pravo.tatarstanra ¥ Ha oduuuanbHOM  canWTe  A3HAKaeBCKOro
MYHULMNaNbHOrO0 parioHa B UH(OPMaLVUOHHO-TENEKOMMYHUKALMOHHOW CeTn WHTepHeT
no seb-agpecy: http//aznakayevo.tatarstan.ru.

4. KOHTPO/b 32 UCMOMHEHNEM HACTOALLEro NOCTaHOB/EHNS OCTaB/IAKD 3a COBOM.

C,3.3nHHYypoBAa



MpunoxXxeHne K NOCTaHOB/IEHNIO
VicnonHutenbHoro kommteta A3HaKaeBCKOro
MYHULMNANbLHOTO painoHa Pecny6nuku
TartapcTaH

oT 15.03.2022 r. Ne 9

ALMWHNCTPATUBHbI perfnameHT
NpeAoCTaBNEHNSA MYHULUMNANbHOW YCAYrK MO Bblfgaye CpaBKn (BbIMUCKN)

1. O6ume NoNoXKeHUS

1.1. [peameT perynmpoBaHUs agMUHUCTPATMBHOIO pernameHTa

HacToawmiAi agMWHWUCTPATUBHbLIA pernameHT MpeAoCTaBAeHNs MYHULUNaNbHOM
ycnyrun (panee - afMUHUCTPATUBHbIA pernameHT) ycTaHaBAMBaeT CTaHAApT WM MOPSAOK
NpeaocTaBNeHNs MYHULMMNANbHOW YCnyrn no Bbigade cnpaBku (BbiNUCKK) (Janee -
MyHUUUNaNbHas ycnyra).

1.2. Kateropuu 3asaBuTenei

1.2.1. Jluyamy, UMELWMUMU MpPaBoO Ha MOAy4vYeHWe MYHULUNANBHON YyCnyru,
ABNAKOTCA (hu3nveckme nuua (ganee - 3asaBUTEND).

1.2.2. C 3asBneHneM BrpaBe 06paTUTLCA NPeLCTaBUTeNb 3aABUTENSA, AeACTBYIOLL NI
Ha OCHOBaHUM [OKYMEHTa, YAOCTOBEPAIOLLErO ero nosHOMoumMA (fanee - npeacTaBUTENb
3aaBUTENSA).

1.3. Mopsia0K MH(OPMUPOBaHMS O NPEAOCTABAEHNM MYHULMNANBHOR YCayru

1.3.1. WH(popmayma o nopagke nNpefoCTaBieHNs  MYHULUNANbHON  ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTEHAAX, COAepXKalinx Bu3yallbHYKD W TEKCTOBYHO
MH(pOpMaLMI0 0  MYHMUWUNANbHOW  ycriyre,  pacrnofiOKeHHbIX B MOMeLLeHNsAX
MHOTOYHKLMOHAaNbHbIX LEHTPOB MPefOCTaB/NeHNSA TOCYAAPCTBEHHbBIX U MyHULMMAIbHbIX
YCIyT.

2) Ha oguumanbHOM calTe MYyHWUUMNaNbHOro panoHa B WMHMOOPMALNOHHO-
TENEKOMMYHUKaLMOHHOM ceTu «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTane rocyfapCTBEHHbIX W MYyHUUMNANbHbIX WCayr Pecny6nnku
TatapctaH (https://uslugi.tatarstan.ru) (aanee - Pecny6nukaHckuii nopTan);

4) Ha EgnHOM nopTane rocyaapCTBEHHbLIX W MYHUUMUMANbHbIX Ycnyr (hyHKUKWIA)
(https:// www.gosuslugi.ru) (nanee - EanHbIA nopTan);

5) B rocyfapCTBeHHOW WHMOPMALNOHHOW cucTeMe «PeecTp rocyfapCTBEHHbIX U
MyHUUMNaNbHbIX ycnyr Pecny6nuku TaTapctaH» (http://frgu.tatar.ru) (manee - PeecTp
roCyAapCTBEHHbLIX U MYHULUUNANbHbLIX YCAYT).

1.3.2. KoHCynbTMpOBaHMe no Bomnpocam npeaocTaBneHMs MYHULUNANbHOW YCNyru
oCyLlecTBseTCA:

1) B MHOrOYHKUMOHAaNIbHbIX LEHTpax MpeaocTaBfieHUs TOCYyLapCTBEHHbIX W
MYHULMNANbHbLIX YCIYT NPU YCTHOM 06paLLEHUN - IMYHO UK NO TenegoHy;

2) B UHTepaKTUBHOW (hopme Pecny6/nMKaHCKOro nopTana,;
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3) B VcnonHutensHoM KomMuUTeTe AJNbLKEEBCKOro CeNbCKOro MocesieHus
A3HaKaeBCKOro MyHuUunanbHOro paoHa Pecnybnmku TatapctaH (ganee - OpraH):

NPy YCTHOM 06paleHnm - TMYHO WK MO TeneqoHy;

npyv NUCbMEHHOM (B TOM 4ymucne B POpMe 31EKTPOHHOIO LOKYMEHTa) obpalleHun -
Ha OyMa)XHOM HOCWTesie Mo NoyTe, B 3/IEKTPOHHOW (hopMe MO 31eKTPOHHOW MoYTe.

1.3.3. Hopmayms Ha EguHom nopTane, Pecny6/MKaHCKOM mnopTasie O nopsijke u
CpOKax nNpeAocTaBneHMs  MyHUUMNANbHOW  YyCAyrM Ha  OCHOBaHWW  CBELEHWIA,
cofepkalimxcs B PeecTpe rocyfapCTBEHHbIX M MYHUUUNANbHBIX YCAYT, NpefoCcTaBAseTCs
3aaBUTeN0 6ecnnaTHo.

[locTyn K uHMopmauum 0 cCpokax W nopsigke npefocTaBfieHUs MYHMLMNANbHOM
yCNyru ocyuwiectnsercs 6e3 BbIMO/HEHUA 3asaBUTENEM KakKuUX-1nM60 TpeboBaHW, B TOM
ynucne 6e3 MCNoib30BaHWA MPOrpaMMHOro o6ecrneyeHns, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKME CpefAcTBa 3adBUTENs TPebyeT 3ak/YeHUs JINLEH3MOHHOTO0 WAU WHOTO
cornawleHus c npasoobnagaTesneM MporpaMMHOro obecneyeHus, npegycmaTprBaroLLEero
B3MMaHue nnaTbl, perncrpayuio UM aBTopusauuio 3asaBuTeNns WAM NpefocTaB/ieHne UM
NMepcoHanbHbIX JaHHbIX.

1.3.4. Mpwn obpaleHnn 3asBUTeNA NIUYHO WM MO TeneoHy B COOTBETCTBUM C
MOCTYNUBLUNM ObpalleHneM NpesocTaBseTcs NHHopMaLns:

1) 0 MecTe HaxOXf[eHWss  MHOroyHKLUMOHANbHOro  UeHTpa
NpefoCTaB/NEHNSs TOCYAAaPCTBEHHbIX W  MYyHUUMNanbHbIX ycnyr, OpraHa
(423309, Pecnybnuka TartapctaH, A3HakaeBCKMWA  paiioH, C.AJIbKeeBo,
Mep.CoBeTckuit 44A, rpauk paboTbl : NoHeAeNbHUK -nNATHUULA ¢ 8.00 go
17.00, o6eg 12.00 po 13.00, BbIXOAHble [AHW Ccy660Ta ,BOCKPECEHLE,
CrnpaBOYHble Tefe(oHbl: Ten.8(85592)37-4-23);

2) 0 nopagke nNpefoCTaBNeHUA  MYHUUMMANbHOW  ycnyrn, o
cnocobax v cpokax nogayu 3asaBieHuid;

3) 0  Karteropusax rpaxaaH, KOTOPbIM npefocTaBnseTcs
MYHULMNANbHAA ycniyra; 0 HOPMaTUBHbLIX MPaBOBbIX aKTaxX, PeryanpyroLmx
BOMNPOCHI MPefoCTaBNEHNS MYHULUNANLHOW YCNYTH;

4) 0 nepeyHe [AOKYMEHTOB, He06XOAUMBbIX [/ PacCMOTpeHus
3adBeHNsA 0 NpefoCTaB/eHUN MYHULMMNANbHOW YCNYru, 0 CpoKax npuema u
perncTpayun 3asBleHns;

5) 0 X0Ae NpefoCTaB/IEHNA MYHULMMNAbHON YCNYTW;

6) 0 MecTe pasMelleHMa Ha ouumnanbHOM cainTe MHGoOpMaLum no
BOMpocam npegocTaBneHns MyHULUNAaNbHOWN YCNyru;

7) 0 nopagke o6)kanoBaHuA  AendcTBUin  unu  6e3gencTeus
AO/MKHOCTHbIX nL, OpraHa.

Mo nucbMeHHOMY 06palleHU0  COTPYAHWKM  OTAena, OTBETCTBEHHOIO  3a
npefoCTaB/ieHNe MyHULUNANbHOW yCnyrn, nogpo6bHO B NMUCbMEHHON (hopMe pasbACHAKT
3a8BUTENI0 NOPSAAOK MPefoCTaBNeHUS MYHULMUNANLHOW YCYrn U BOMPOCHI, YKa3aHHbIe B
HacTOAWEM MYHKTe afMUHUCTPATUBHOIO pernameHTa, 1 B TeueHne Tpex paboumnx gHen co
AHSA peructpaunmn obpauieHms HanpaBAAalT OTBeT 3asBuUTeNto. OTBeTbl AAOTCA Ha A3blKe
obpaweHns. B cnydae HEBO3MOXXHOCTM [AaTb OTBET Ha A3blke 06palleHus UCMnosb3yrTcA
rocyfapcTBeHHble A3blKKM Pecny6nnku TatapcTaH.

1.3.5. VHpopmayms no Bonpocam nNpefocTaBNeHUSs MYHULMNANLHOW YCNyru
pasMellaeTca Ha ouuMasbHOM CaiTe MyHUUMNANbHOro painoHa U Ha MHPOPMaLNOHHbIX
CTeHAax B noMeleHmax OpraHa Ansg paboTbl ¢ 3a9BUTENAMMU.



MHhopmayma Ha rocyfapcTBeHHbIX A3blkax Pecny6nukn TatapcTaH, pasmeliaemas
Ha MHMOPMALMOHHBLIX CTEeHAaX WM Ha opMUMaNbHOM CcailTe MYHWUUMMaNbHOrO pailoHa B
NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON CceTU «MHTepHeT», BK/IOYaeT CBeAeHMs O
MYHULMNaNLHOW ycnyre, cogepXatwmecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
51 agMWUHUCTPaATUBHOIO pernameHTa, MHPOPMaLUI0 O MECTe HaxOXXAeHUs, CrpaBOYHbIX
TenedoHax, BpeMeHu paboTtbl OpraHa, 0 rpagMke npuema 3asBfeHUIn Ha NpefocTaBieHne
MYHULUNANLHOW YCNYTW.

14. HopmaTuBHbIe npaBoOBbIE aKThl, perynupytoune npepocTaBneHune
MYHULMNANLHOW YyCNyru

1.4.1. MNepeyeHb HOPMATUBHbLIX MPaBOBbIX aKTOB, PEryNINpYyOLWNX NpesocTaBneHne
MYHUUUNANbHOW ycnyrn (C yKasaHMeM pPeKBM3MTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
MCTOYHMKOB WX OuuManbHOro onyo6smkoBaHusa), pasmewieH Ha EguMHOM nopTane, B
PeecTpe rocyfapCTBEHHbIX W MYHUUMUNANbHbLIX YCAyr, Ha o(uunanbHOM canTe
MYHULNNaNbHOTO parioHa B MH(OPMaLMNOHHO-TENEKOMMYHUKALWUOHHOWA cetu
«/IHTEpHET».

1.42. TeKCT aAMUHWUCTPATMBHOIO pernaMmeHTa B [AeWCTBYHOLWEN pedakunm
noaneXxuT pasMeweHnto Ha EpuHOM nopTtane, B PeecTpe TrocyfapCTBEHHbIX U
MYHUUMNANbHLIX YCAYr, Ha OduUuManbHOM CailTe MYHMUMNaNbHOro paroHa B
NH(OPMaLMOHHO-TENIEKOMMYHWUKAaLMOHHON ceTn «HTepHeT».

1.5. TepMUHbI, UCNONb3yEMble B aAMUHUCTPATUBHOM pPErnaMeHTe, U UX onpeaeneHus

1.5.1. B agMWHMUCTPATUMBHOM perfaMeHTe WCMONb3YylTCA Chefylolme TePMUHbI
onpeaeneHuns:

yfaaneHHoe paboyee MECTO MHOTO(YHKLMOHANLHOFO LEHTpa MpefoCcTaBaeHus
roCyflapCTBEHHbIX W MYHUUMUNANbHbIX YCAYyr - TeppuTopuanbHO 060Cc0o6/1eHHOe

CTPYKTYpHOe nogpasgeneHue (0nc) MHOTOMYHKLUNOHA/NIBHOTO LeHTpa MnpefoCcTaBNeHUs
rocyfapCTBeHHbIX W MYHULUNANIbHbLIX YCNyr, CO3JaHHOe B TOPOACKOM (CeNbCKOM)
nocesieHNM MYHULMUNANLHOIO pailoHa UAn B TOPOACKOM OKpyre Pecny6nmku TatapcTaH B
COOTBETCTBUMU c NYHKTOM 34 MpaBun opraHusauunm [leATe/IbHOCTU
MHOTO()YHKLMOHANbHbIX LEHTPOB MPefOoCTaB/NeHNS TOCYAapCTBEHHbIX U MyHULMMIANbHBIX
yCNnyr, YTBEPX/AEHHbIX nocTaHoBMeHUeM [lMpaBuTenscTBa Poccuinckon depepauumm ot 22
pekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun [MpaBun opraHunsauumn LesaTeNbHOCTU
MHOTO(YHKLMOHANbHbIX LEHTPOB MPefOCTaBNEHNS TOCYAAPCTBEHHbIX U MyHULUMMIAbHbIX
ycnyr»;

TexXHuyeckad owunbka - owwnbka (OnNuMcKa, onedyaTka, rpammaTvyeckas WIn
apupmeTmyeckad owmnbka M60 nopgobHas  owwmbka), AONyWEeHHas  OpraHoM,
npeAoCTaBNAWMM  MYHUUMNANbHYIO  YCAyry, W npuBefllas K HeCOOTBETCTBUIO
CBE[lEHWNI, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MYHWULUMMaNbHOW YCnyrun), CBefeHUsM B
[OKYMEHTax, Ha OCHOBAHWUW KOTOPbIX BHOCWU/IUCb CBEAEHWS;

EovHaa cuctema uAEHTUMKAUUMM W ayTeHTUMUKALMW B  MHQPACTPYKTYpeE,
obecneumnBatoLLen NH(POPMaLMOHHO-TEXHO0TMYeCKOoe B3amMMofelncTBeume
NH(OPMAaLMOHHbLIX CUCTEM, MCNOMb3YeMbIX AN MPefoCTaBNeHUS TOCYAAPCTBEHHbIX W
MYHMUUMNANbHLIX YCNYr B 3/1eKTPOHHOW Gopme (manee - ECWA) - depepanbHas
rocyfapcTBeHHas WHMOpMaLMOHHaa cucTema, obecrneymparowias CaHKLUMOHMPOBAHHbIN
AOCTYN YYaCTHUKOB MH(OPMAaLMOHHOIO B3aMMOLENCTBUS B CUCTEME UAEHTUMUKALUN W



ayTeHTU(mKaunm K NH(opMaLmnm, cofepxaLlencs B rocyapCTBEeHHbIX
NH(OPMALMOHHBIX CUCTEMAX U UHBIX NH(OPMAaLMOHHbBIX CUCTEMAX;

M®L, - [ocypapcTBeHHOe OHOMKeTHOE YyupexaeHne «MHOroMYHKLUMOHaNbHbIN
LeHTp npefoCTaB/eHUA TOCYAAPCTBEHHbIX W MYHUUMNANbHbIX Yycnyr B Pecny6nuke
TaTapcTaH»;

ANC MdL| - ABTOMaTM3NpOBaHHaA NHopmaloHHas cucrtema
MHOTO(YHKLNOHA/IbHbIX LEHTPOB NPefoCTaBNeHNS TOCYLaPCTBEHHbIX U MYHULMUNANbHbIX
ycnyr Pecny6nmkmn TaTapcTaH.

1.5.2. B agMUHUCTpaTUBHOM pernameHTe nMoj 3asaB/eHWEM O MNpefocTaB/ieHUU
MYHULMUNANbHOM ycnyru (ganee - 3asBfeHME) MOHUMAETCA 3anpoc O MpefocTaBNeHUM
MYHULWUNANbHOW  YCNYrW, MNOAAHHbIA B COOTBETCTBMM C TMNYHKTOM 3 cTatbn 2
depepanbHoro 3akoHa ot 27 wuwond 2010 roga Ne 210-®3 «O6 opraHusaumu
NPefoCTaB/IEHNSA TOCYAApCTBEHHbIX M MYHULMNANbHbIX yCnyr» (fanee - denepanbHbIi
3aKoH Ne 210-93).

2. CTaHfapT NpefoCTaBAeHNA MYHULMUNAIbHON YCNYTU
2.1. HauMmeHOBaHMe MYHULMNANbHOW yCnyru
Bbigaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHWe UCNOMHUTENbHO-PaCcMopPAANTENbHOIO OpraHa MecTHOro
caMmoynpaB/eHusl, HEMOCPEACTBEHHO MPEeA0CTaBNSAIOLIEr0 MYHULUMNANbHYIO YCYTYy

NcnonHUTeNbHbIA KOMUTET ANIbKEEBCKOTr0 CesibCKOro noceneHma A3HakaeBCKOro
MYHUUMNANbLHOro paioHa Pecny6nunku TaTapcTaH.

2.3. OnucaHue pesynbTata NpefocTaBleHns MyHULUNANbHON yCnyru

2.3.1. Pe3ynbTatoM npefocTaBAeHUs MYHULUNANLHOW YCYTN ABNAETCS:

1) cnpaBka (Bbinucka) (npunoxeHue Ne 1 K HacTofwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

2) pelleHne 06 OTKase B NPeLOCTaBAEHUN MYHULMNANBHOW YCNYTU
(NpunoxeHne Ne 2 K HacToALWEMY aAMUHUCTPATUBHOMY PernaMeHTy);

3) pelweHne 06 oTKase B Mpuveme AOKYMEHTOB, HEOOXOAMMbIX AN
npefoCTaBNEHNA MYHULUNANLHOW ycnyrn (NpunoXkeHne Ne 3 K HacToALeMY
aAMWUHNCTPATUBHOMY periaMmeHTy).

2.3.2. PesynbTat npefoCTaBNeHUS  MYHULMNANbHOW  YCNYrM  HanpasnseTcs
3aaBUTENt0 B (hopmMe  3/1EKTPOHHOrO0  [JOKYMeHTa, MNOAMWCAHHOIro  YCUIEHHOM
KBaIM(ULUMPOBAHHOW 3/1EKTPOHHON MOANMUCHLI0 YNONHOMOYEHHOTO AO/MKHOCTHOrO Nunua
OpraHa (nn6o OpraHa), B cOOTBeTCTBMN C PefepanbHbIM 3aKOHOM OT 6 anpens 2011 roga
Ne 63-®3 «O6 3neKTpoHHOW noanucu» (panee - PegepancHbli 3akoH Ne 63-P3) B
NNYHbIA KabuHeT EamHOro noptana. B cnyyae HanpaBfeHWs 3asiBNeHUS NOCPeACTBOM
Pecny6/MKaHCKOro noprtana pesynbTaT MpefoCTaBfeHNs  MYHUUUNANbHOMW  YCyru
HanpasiseTCcs TaK Xe B IMUYHbIA KabuHeT Pecny6/nKaHCKOro noprana.

2.3.3. Mo BbIbopy 3adBUTENSA pe3ysibTaT NPeoCcTaBfeHNA MYHULUNANbHOW YCnyru
Bbligaetcs B OpraHe mam B M®LL B (opme 3k3emnaspa 3NEKTPOHHOTO [OKYMEHTA,



pacneyataHHOro Ha OyMaXHOM HOCWUTefle, 3aBEPEHHOro rMeyaTbld W MOAMUCHIO
COOTBETCTBEHHO YMO/IHOMOYEHHOI0 A4O/HKHOCTHOIO nmua OpraHa nnn pabotHuka MOLI.

2.3.4. 3adaBUTENb BMpaBe MONYYUTb pe3ynbTaT NpPefoCTaBNEHUA MYHUUMNAbE
ycnyrn B (hopMe 3/MeKTPOHHOro [AOKYMeHTa B TeyeHuMe CpoKa [AeWCTBUA pesynbTarta
npefoCcTaBNeHNSs MYHULUNNANLHOW YCNYTN.

2.4. CpoK npeAocTaBfeHNss MyHULUNANbHON YCNYru, B TOM YUC/E C YYETOM
Heo6Xxo4AMMOCTY 06paLLeHns B OpraHM3aLun, y4yacTByroL e B NpesocTaB/ieHnm
MYHULUNANbHOM YCNYyrn, CPOK MPUOCTAHOBNEHUS NpeAoCTaBAeHU MyHULUNANbHOW
yCnyrun B cnyyae, eciim BO3MOXHOCTb NPUOCTAHOBNEHNA NMPeayCMOTpPeHa
3aKoHOAaTeNbCTBOM Poccuiickoii ®efepalmmn, CPOK Bblgaun (HanpasneHus) LOKYMEHTOB,
ABNAKOLWMNXCSA pe3ynbTaToOM MPefoCcTaBNeHNA MYHULNNATLHOR YCyTu

2.4.1. MyHuuunanbHasa ycnyra npefocTaBiseTcs B TedeHMe TpexX paboyumx gHei.

2.4.2. TlpnoCTaHOBNEHWe CpOKa NpeAoCTaBNeHUS MYHWUUUNANbHOW YCNyru He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OKYMeHTa, ABMAIOLEroca pe3ynbTaTtoM MpeAoCcTaBieHuns
MYHULWUNAbHOW ycnyru B (hopMe 3/1eKTPOHHOIO JOKYMEHTA, 3aABUTE/O OCYLLECTBsAETCA
B [eHb O(OpPMJIEHUS W perucTpauumn pesynbtata npefocTaBleHUA MYHULMMNANbHOM
ycnyru.

2.5. NcyepnbiBatoLmii nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMU C
3aKoHO4aTeNlbHbIMW U UHBIMW HOPMAaTUBHLIMWU NPaBOBbLIMW aKTamu Ans
npefocTaB/fieHNs MyHUUUNANbHOW YCNYTrun, a TakXe YCyr, KOTopble ABNAKTCS
HEeo6XoAMMbIMKN N 0653aTeNIbHbIMWU AN NpeAoCTaBNeHUA MyHULUUNANbHbIX YCAYT,
noAnexawmnx npeAcTaB/ieHUIO 3aaBUTeNeM, CNOCOObI UX MOMTYYEHUA 3aABUTENIEM, B TOM
ynucne B 3/IEKTPOHHON thopMe, MOPSAAOK UX NpeacTaB/eHNS

2.5.1. Ana  nonyvyeHnss  MyHUUMNANbHOW  YyCNyru  3asaBuUTeNlb  MPeAcTaBs
cfiefytoLine LOKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEPSALWMIA NMYHOCTL (He TpebyeTca B cnydvae obpalleHus
nocpeacTsom Pecny6iMKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPSAIOLLMIA NONHOMOYMA NpeAcTaBUTENS 3aaBUTENS;

3) 3aaBneHue:

B (DOpMe [OKYMeHTa Ha 6ymaxHOM HocuTesie (npunoxeHue Ne 4 K Hactoswemy
aAMWUHNCTPATUBHOMY periamMmeHTy);

B 3/1IeKTPOHHOMW (hopme (3amoSIHAETCA MOCPEACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELleHU B 3/IEKTPOHHYK (hopMmy 3asBfIeHWUs), MNOAMNUCAHHOE B COOTBETCTBUU C
Tpeb6oBaHMAMM NyHKTa 2.5.3 aAMMHUCTPATMBHOIO pernameHTa, npu obpalieHnm
nocpeAcTBoM Pecny6/MKaHCKOro noprana;

4) B cnyvae, ecnu Ansi NpeaocTaB/ieHMS MYHUUMNANbHOW YCAyrn Heob6xoauma
06paboTKa NepcoHanbHbIX fAaHHbIX NULa, He ABMAKLLErocd 3asBUTeNnemM, WU eciv B
COOTBETCTBUU C (PefepasibHbIM 3aKOHOM 06paboTKa TaKMX MepcoHanbHbIX JaHHbIX MOXET
OCYLLeCTBMATLCA C COrfacusd ykasaHHOro snuua, npu obpawieHuy 3a MonyyvYeHnem
MYHULUUNANbHOMW  yCNyrn 3asBuTeNlb  JOMOMHUTENbHO MpeACcTaBNseT  JOKYMEHTbI,
NnoATBepXAallme nonyyeHWe corfacud  ykasaHHOro nuvua WAM  ero  3aKOHHOro
npeAcTaBUTeNss Ha 06pabOTKy MNepCOoHasIbHbIX fAaHHbIX YKa3aHHOro nvua. [LOKYyMeHTHl,



noATBEpPXJatoLlime MnosyyvyeHWe cornacus, Moryt OblTb NpefcTaB/ieHbl B TOM 4uCie B
(hopMe 3/IeKTPOHHOI0 AOKYMEHTa;

5) B cny4yae, ecnn 006£3aHHOCTb XpaHeHMa [JOMOBOW KHurnm po 31.12.2017
BO3faranacb Ha COOCTBEHHWKOB )KW/bIX MOMELLEHWUIA, 3adBUTeNleM NpeacTaBnseTcs
[OMOBas KHUTa;

6) npaBOycCTaHaB/MBalOLWME AOKYMEHTbl Ha WMHAMBUAYaNIbHbIA XWNoN fom (ecnm
npaBo COOGCTBEHHOCTU He 3aperucTpuposaHo B EAMHOM rocyfapCTBEHHOM peecTpe
HeABMXUMOCTHU) - A9 BbIMUCKA U3 NOXO3ANCTBEHHOW KHUTH.

2.5.2. 3adBneHve W npunaraeMble [AOKYMeHTbl MOryT OblTb MPeACTaB/IEHbI
(HanpasneHbl) 3a89BUTENIEM OLHUM U3 C/lefyHLWMX cnocobos:

1) yepe3 M®L, Ha ByMaXKHbIX HOCUTENAX WU B BUAE 3/IEKTPOHHbLIX [LOKYMEHTOB,
COOTBETCTBYHOLMNX TPpe6OBAHUAM NMYHKTA 2.5.3 afMUHUCTPATUBHOIO perfameHTa;

2) nocpeAcTBoM Pecny61MKaHCKOro noprana B 3/1IeKTPOHHOWN (hopMme;

3) B OpraH IM4HO UM NOCPEACTBOM MOYTOBOW CBA3M Ha 6YMaXHOM HOCUTENe.

3asB/ieHMe 1 nNpunaraeMble 4OKYMEHTbI, NPU HanpaB/fieHWW NOCPeACTBOM MOYTOBOM
CBA3K, 3aBEPAOTCA B YCTAHOB/IEHHOM MOpPALKE.

2.5.3. 3adBneHve npu HanpaefieHWW NOCPeACTBOM Pecnyb/iMKaHCKOro nopTtana
NOANUCHIBAETCA MPOCTOM 3/IEKTPOHHOW MOAMUCLIO 3a9BUTENS.

[ns nonyyeHns NpPocToin 3NeKTPOHHOW NOAMNMUCU 3asBUTENO HEeO0O6XO0AMMO MPONTH
npouegypy peructpaunn (ayteHtugumkaummn) B ECUA, a TakxKe MOATBEPANTL YUETHYIO
3anuce.

ANEKTPOHHbIE [AOKYMeHTbl (3/1eKTPOHHbIe 06pa3bl [LOKYMEHTOB), YKa3aHHble B
noAnyHKTax 2, 4-6 nyHkta 2.5.1 agMWUHUCTPATUBHOIO pernameHTa, 3aBepArTCA
YCWUNEHHOW KBannM(UUMPOBAHHOW MOAMNUCHLID NKUL, YMNONHOMOYEHHbIX Ha CO3fdaHue WU
nognucaHve TakMx 4OKYMEHTOB, B TOM 4uC/ie HOTapuycamu,

ANIeKTPOHHbIE AOKYMEHTbl (3/1IeKTPOHHbIe 06pa3bl AOKYMEHTOB), MpuiaraemMble K
3asB/IEHNIO, B TOM 4uC/e [OBEPEHHOCTU, HanpasBnsTca B Buae ¢ainos B hopmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6anT.

KayecTBo npepocTaBnsieMbliX 3/IEKTPOHHbLIX AOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
JOKYMEHTOB) [O/DKHO MO03BOJSIATL B MOJSIHOM 06beme npoynTaTb TEKCT [LOKYMEHTa U
pacnos3HaTb PeKBMU3UTbI LOKYMEHTA.

2.5.4. 3anpeuiaetcs TpeboBaTh OT 3a9BUTENSA:

1) npefcTaBneHnss LOKYMEHTOB W MHQOpMaLUU WM OCYLLECTBIEHUA AeNCTBUNA,
npeacTaBfieHWe WAM  OCYLLECTB/IEHME KOTOPbIX He MpefycMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKTaMW, pPeryavpyrowmumm OTHOLIEHWS, BO3HWKalLWmWe B CBA3U C
npefoCTaBfieHNEM MYHULMNANLHOW YCNYTK;

2) OCYLLEeCTB/IEHUS [OeNCTBWI, B TOM YWUC/e COrnacoBaHWUin, HEOOXOAUMbBIX A5
MOJIYYEHUA  MYHULMNANbHOW  YCAYrM U CBA3AHHbLIX C  OOpalleHWem B UHble
rocyfapCTBeHHble oOpraHbl, OpraHbl MeCTHOr0O camoynpaBfeHus, oOopraHusauun, 3a
NUCK/IOYEeHMeM  MOJIyYeHUA ycayr u  nojsyvyeHUsas [OKYMEHTOB W WHpOopmauuu,
npefocTaB/iseMblX B pe3yfibTate MpefoCTaBeHNs TaKMX YCNyr, BKAKOYEHHbIX B MepeyHn,
yKazaHHble B 4YacTu 1 ctatbu 9 ®depepanbHoro 3akoHa Ne 210-®3 (Heo6xoAMMbIX W
0653aTe/NIbHbIX YCNYr);

3) npeactaBfeHUA  AOKYMEHTOB M MHGopmauuum, oTcyTtcTtBue u  (KMm)
HeJ0CTOBEPHOCTb KOTOPbIX He YyKa3blBa/IMCb NPW MepBOHa4YasibHOM OTKase B MNpUeEMe
JOKYMEHTOB, He0o6XOoAUMBbIX A8 NpefocTaBlieHus MyHWUUMNnanbHoOW ycnyru, nnéo B
npefocTaBfeHUN MYHULUNNANBHOW YCNYTW, 38 UCKNKOYEHNEM CNeayHOLWNX CNyYaes:



a) MW3MeHeHVMe TpebOBaHWA HOPMAaTMBHBLIX MPaBOBbIX aKTOB, KacaroLiuxcs
NpefoCTaB/IeHNs MYHULMUNANIbHOW YCNyru, nocsie nepBoHayvanbHOW MoJayn 3adBfieHUs O
npefoCTaBfeHNN MYHULUNANLHON YCyru;

6) HanMume OWMOOK B 3aAB/IEHUN O MPEAOCTaBNEHUU MYHULUMNANbHOW yCnyru w
[OKYMEHTax, MOofaHHbIX 3adBuTesieM Moc/ne rMepBOHAYanbHOro OTKasa B Mpueme
LOKYMEHTOB, He0OXOAUMBIX [N NPefOCTaBNeHUs MYHULUNaNbHOW ycnyru, nm6o B
npefoCcTaBfieHUM MYHULUNANbHOW YCNYTM U He BK/KOYEHHbLIX B MPeACTaBfIEHHbIN paHee
KOMMEKT LOKYMEHTOB;

B) UCTeYeHMe CpoKa AeNCTBUA [LOKYMEHTOB WM U3MeHeHWe MHQopmauuu nocre
nepBoHayasibHOrO 0TKasa B MpMeMe [LOKYMEHTOB, HEOOXOAUMbIX [ANA NpeaoCcTaB/ieHUS
MYHULUNANbHOW YCNyrn, 6o B NpeocTaBleHn MyHULMNaNbHON YCNyru;

) BbiABNEHWE AOKYMEHTa/NbHO NMOATBEPXAEHHOro (PakTa (NpM3HaKoB) OWMBOYHOrO
MM NPOTMBONPABHOIO AencTens (6e34encTeuns) AOMKHOCTHOro nuua OpraHa, paboTHMKa
M®L, npu nepBoHayYyaNbHOM OTKase B TMpPuUeMe [OKYMEHTOB, HE0O6XOAUMbIX AN
npefocTaBfieHUs MYHUUUNANbHON ycnyru, nn6o B NPeaoCcTaBNeHUM MYHULMMNaIbHOM
ycnyru, 0 4YeM B MNUCbMEHHOM BUAe 3a MOANUCLID pykoBoauTena OpraHa npu
nepBoHayasbHOM OTKa3e B MpueMe AOKYMEHTOB, HEOOXOAMMbIX ANif MpefocTaBieHuns
MYHULUNANbHOW YCNYrun, yBeAOMAeTCH 3afBUTeNb, a TaKKe MPUHOCATCA M3BMHEHUA 3a
[0CTaB/IeHHble Hey06CTBa;

4) npefoCcTaB/ieHNs Ha OyMaXHOM HOCUTene [OKYMEHTOB W MHQopmaum
3/IeKTPOHHbIE 06pa3bl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 ctatbn 16 depepanbHOro 3akoHa Ne 210-d3, 3a MCKIHOYEHWEM CNyYaeB, eciu
HaHeCeHMe OTMETOK Ha Takue [AOKYMEeHTbl /IM60 MX U3bATME ABNAEeTCA HeoOXO0AUMBIM
yC/I0BYEM TMpPejoCTaB/NeHNA TOCYLAPCTBEHHON WM MYHULUNANbHOW YCNYrn, U WHbIX
Cny4aeB, YCTAHOB/NEHHbIX (hefiepanibHbIMU 3aKOHaMMU.

2.6. WcuepnbiBatoLwmii nepeyeHb LJOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaBOBLIMW aKTamMu A4/ NPejoCcTaBNeHNA MYHULUNANbHOW YCNyTH,
KOTOpble HaX0ATCA B pacrnopsaXeHun rocyAapCcTBeHHbIX OpraHoB, OPraHoB MeCTHOro

camoyrnpaB/ieHUs N NoABEeAOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHaM WM opraHam
MeCTHOro camoynpaBieHns opraHn3aumii n KOTopble 3asBUTeNb BNpase NpeacTaBuTh, a
TakXe Cnocobbl UX NONYYEeHUs 3a9BUTENAMMU, B TOM YUCIe B 31IEKTPOHHOW (hopme,
MOpAAOK MX NPeLCTaBNeHUS; TOCyAapCTBeHHbI opraH, opraH MecTHOro camoyrnpaBs/ieHUs
nn60 opraHMsaums, B pacnopsaXeHU KOTOPbIX HAXOAATCA AaHHble OKYMEHTbI

2.6.1. MonyyaroTCca B pamKax MeXBEAOMCTBEHHOI0 B3auMOAENCTBUA:

1) BbINMCKa M3 EAMHOrO rocygapCTBEHHOro peecTpa HeABMXMMOCTM
depepanscHaa cnyxba rocygapcTBeHHOM perncrpaymn, Kagactpa u kaptorpagpun,

2) cBeAeHWs O AeNCTBYHOLLEM MacrnopTe rpaxpgaHuHa Poccuiickoin depepaunn -
MB/ Poccuu;

3) cBefleHUs O HOTapuanbHOW [AOBEpeHHOCTM - depepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBUTeNb BNpaBe MpPefoCTaBUTb [AOKYMEHTbl (CBefeHWs), YKaszaHHble B
noanyHKTe 1 nyHKTa 2.6.1 agMWUHUCTPaATUBHOINO perniameHTa, B (OpMe 3/1eKTPOHHbIX
NOKYMEHTOB,  3aBEPEHHbIX  YCWUNEHHOW  KBaNM(MUMPOBAHHOMW  MNOAMUCbID N,
YMNO/IHOMOYEHHbIX Ha Cco3faHMe W nognucaHme TakKMX [LOKYMEHTOB, Mpu nojaye
3a9BNEHNS.



2.6.3. HenpeacrtaBneHne (HecBOeBpeMeHHOe TMpeAcTaB/ieHMEe) YKa3aHHbIMKA B
nyHKTe 2.6.1 aAMWHUCTPATMBHOIO perfameHTa opraHamum rocyfapCTBEHHON BacTw,
opraHamm MeCTHOro camoynpaBieHus, opraHusaunsMn [OKYMEHTOB W CBeAEeHWI He
MOXeT IBIATbCA OCHOBaHWeM [N 0TKa3a B NpefoCcTaBleHU MYHULUNANbHOW YCYTi.

2.6.4. [JO/MKHOCTHOE nnuo wu (Mnu) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO persnaMeHTa OpraHoB W oOpraHu3auuii, He npeAcTaBMBLLNE
(HecBOeBpeMEHHO MNpeACcTaBUBLLME) 3anpoLIeHHble W HaxogdAwwmecd B PacrnopsKeHUn
OOKYMEHT WM CBefleHWs, NoAanexar afgMWHUCTPATUBHOW, AUCUUNAWHAPHOW WU WHOMN
OTBETCTBEHHOCTMN B COOTBETCTBMU C 3aKOHOAaTeNbCTBOM Poccuiickoin depepaumu.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENA AOKYMEHTbl CBeAEeHWS, B TOM 4YuUCne
NOATBEPXJatoLLMe BHECEHWe 3asaBMTeNleM NnaTbl 3a MNpeAocTaBfieHWe MYHULMMNabHON
yCnyru, Haxogswmecs B pacnops>KeHUm rocyfapCTBeHHbIX OpraHoB, OpraHoOB MeCTHOro
camMoyrnpaBfieHUs W MOABEAOMCTBEHHbLIX TOCYAAapCTBEHHbLIM OpraHaMm WAM opraHam
MECTHOro caMmoynpaB/ieHUsi opraHu3aLuii.

HenpeactaBneHne 3asBUTENEM [OKYMEHTOB, COAepXKallMx CBeAeHWUs, KOTopble
Haxo4ATCA B pacnops>XeHWu rocyfapCTBEHHbIX OpraHoB, OpraHoB  MECTHOrO0
camoynpasfieHUss U MNOLBEAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WM opraHam
MECTHOr0 caMOynpaB/ieHUs oOpraHu3auuii, He $BNAAETCA OCHOBaHMEM [ANA OTKasa
3aABUTENIO B MPELOCTaBNEHUN MYHULUNAbHOW YCYTW.

2.7. VicuepnblBatoLL Wil nepeyeHb OCHOBAHMIA ANs 0TKasa B MPUeMe JOKYMEHTOB,
HeoOXOANMbBIX ANS NPeAoCTaBNEeHUS MYHULUNANBLHOWR YCnyru

2.7.1. OcHOBaHUAMM [N OTKasza B NpuUeMe [LOKYMEHTOB, He0bX0oAWMbIX [
npefoCTaB/IEHNS MYHULUNANBHOW YCNYTK, ABNAOTCA:

1) npeacTaBieHHbIe 3aABUTENIEM AOKYMEHTbl COAepXart NMOAYUCTKU U UCMNpPaBIeHns
TEeKCTa, He 3aBepeHHble B MOpsAKe, YCTaHOBMIEHHOM 3aKOHOAATeNbCTBOM POCCUMIACKON
depepaumn,

2) LOKYMEHTbI COLepXXaT MOBPexAeHUs, HaMm4ymnme KOTOpPbIX He MO3BONAAET B MOJIHOM
obbeme MCNOMNb30BaTb WMHMOPMAUUID M CBefeHMUdA, Cofepkalinecd B AOKYMeHTax AnA
npefoCcTaB/ieHUA MYHUUUNANIbHON YCNyru;

3) npeAcTaB/ieHHble AOKYMEHTbl WAM CBeAEHWUA yTpatuauM Cuay Ha MOMEHT
obpalieHnsa 3a MyHUUMUNANbHOW YCnyroh (AOKYMEHT, YAOCTOBEPAKOLWMIA MNOMHOMOYUA
npeAcTaBUTENs 3adBUTENdA, B Clyyae obpalieHus 3a npefocTtaBNeHUEM MYHULUNANbHOM
YCNYTr YKa3aHHbIM fINLOM);

4) nopgaya 3asB/IeHUS O NpPeAoCTaBAeHUM MYHULUNANbHON YCNYrn U JOKYMEHTOB,
HeoOXoAUMBIX ANA NpefoCcTaBNeHUs MYHUUUNANbHON YCNyru, B 3/eKTPOHHON (hopme C
HapyLleHMeM YCTaHOBNEHHbIX TpeboBaHNiA;

5) HEKOPPeKTHOe 3arnosiHeHne 06s3aTeNibHbIX MOMel B (Jopme 3asiBMEHUS, B TOM
ynucne B MHTEPaKTMBHOW  (hopme 3asaBneHMs Ha Pecnyb6ivMkKaHCKOM  nopTane
(HeLOCTOBEPHOE, HEMO/HOE, B0 HenpaBuIbLHOE 3amno/IHeHKE);

6) npeAcTaB/fieHWE HEMOJIHOTO KOMMJEKTa [OKYMEHTOB, HEOOXOAUMBIX ANS
npeLoCTaB/IeHNA MYHULUNANLHON YyCNyru;

7) 3asABNeHMe O NpefocTaBieHn yCnyru nojaHo B opraH rocyfapCTBeHHOM BnacTu,
opraH MecTHOro camoynpaBfeHNa NN opraHn3aLnto, B MOJTHOMOYUA KOTOPbLIX He BXOAUT
npefoCTaB/ieHNe MYHUUUNANbHOW YCNyru;



8) Hecob6/t0eHNe YCTaHOBNEHHbIX cTaTtbein 11 defepasbHOro 3akoHa OT 6 anpe’s
2011 roga Ne 63-®3 «O6 3NeKTPOHHOM NOANUCU»  YCNOBUIA  MPU3HAHMUA
AEVCTBUTENbHOCTN YCUNEHHOW KBaNM(ULUNPOBAHHON 3N1EKTPOHHON NOANUCHK.

2.7.2. TlepeyeHb OCHOBaHWI ANs O0TKasa B NpuMemMe AOKYMEHTOB, HEOOXOAUMbBIX ANS
NONYYEHNA MYHULMNANbHON YCNYTU, ABNAETCA UCUepnbIBaKOLLNM.

2.7.3. PelweHne 06 0TKa3e B MpuemMe 3asBfeHUS N JOKYMEHTOB, HEO6X0ANMbIX ANns
npefoCTaBNeHNS MYHULUNANBbHOW YCNYrn, MOXeT ObiTb MPUHATO KaK BO Bpems npuema
3aaBUTENsA, TaK M MNocfe MONYyYeHUs OTBETCTBEHHbIM [O/MKHOCTHbIM nuyom OpraHa
Heo6XoANMBIX ANA NpefoCTaBNeHUS MYHUUUNANbHOR YyCNyrn AOKYMeEHTOB (CBeAeHui) ¢
MCNOMb30BAHNEM MEXBEAOMCTBEHHOIO MHKMOPMAaLMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npeBblWaoWmnin 9 paboumx gHel co AHA pernctpaunn 3asaBneHus.

2.7.4. 3anpeujaeTcs OTKasblBaTb B MNpuemMe 3afBNEeHUS W WHbIX [AOKYMEHTOB,
HeobX0AUMBIX 418 NPeLOCTaBNEHUA MYHULMUNANLHOM YCNYrW, B C/lyvae eCNun 3asdBfieHNe U
JOKYMEHTbI, HEe06XoauMble ANA MPesoCTaBNeHUA MYHULMMaNbHOW YCNyrn, nojaHbl B
COOTBETCTBMM C MH(OpMaumMein 0 cpokax U nopsake npefocTaBfeHUs MYHULMMaIbHOM
ycnyru, ony6nmkoBaHHoOMW Ha EguHoM nopTane, Pecny6/1MKaHCKOM nopTane.

2.8. NcuepnblBatoLWMii NepevyeHb OCHOBaHWI Ansi NPUOCTAHOBNEHUS U OTKasa B
npefoCTaB/IEHNN MYHULUNANBHOR YyCyrn

2.8.1. OCHOBaHUA AN NPUOCTAHOBMIEHNUA NPefOoCTaBeHUs MYHULUNAbHON yCnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA 419 0TKasa B NPefoCTaBeHNN MYHULMUNAbHOW YCNYTu:

1) B npefcTaBfieHHbIX 3aABfeHUUM U (UNN) JOKYMeHTax COAEPXMUTCA HemnosiHasa u
(nnn) HepgocToBEpHas MHoOPMaUUS;

2) nocTynneHWe oOTBeTa oOpraHa rocyfapCTBeHHOW BNacTW, OpraHa MECTHOro
camoynpaBfieHMs NM60 NoABEeAOMCTBEHHOM OpraHy rocyAapCTBEHHOW BNacTu WAW opraHy
MECTHOro  camoynpaBfieHUs  opraHusauuu Ha  MeXBEeJOMCTBEHHbIN  3anpoc,
CBMAETENbCTBYIOWEro 06 OTCYTCTBUM AOKYMeHTa W (Mnn) MHGopmauum, HeobXoauMbIX
AN8 NpefocTaBNeHns MYHUUMNANbHOW YCNYyru, ecim COOTBETCTBYHOLWMWA JOKYMEHT He
OblN1 NpefCcTaBNeH 3adgBUTENIEM MO COOCTBEHHOW MHULNATUBE;

3) OTCYTCTBMe CBELEHWM O perucTpauum rpaxgaHuHa no MeCTy >XWUTe/bCTBa
(npebbiBaHWA) B pacnopsXXeHUN OpraHoB MeCTHOro camoynpasBieHus.

2.8.3. TllepeyeHb oOCHOBaHWW AN1A OTKasa B NPefOCTaB/IEHUN MYHULUNANbHOW
YCNyrun ABNAeTCA UCUYEPMbIBAKOLLMM.

2.8.4. 3anpeuiaeTcd OTKasblBaTb B MNPeAOCTaBNEHUU MYHULMNANbHOW YCNyru B
ciyyae, ecnu 3afdBfieHWe O TMNpPefOoCTaBfieHUN MYHUUMUNANBHON YCNyrn TMo4aHo B
COOTBETCTBUM C MH{OpPMaLMen 0 cpokax U nopapke npefocTaBneHUs MYHUUMNANbHOW
ycnyru, onybnmkoBaHHoOW Ha EgnHom nopTtane, PecnybnmkaHCKOM mopTarne.

2.9. Mopsaok, pasmep ¥ OCHOBaHMS B3MMaHUA TOCYAapCTBEHHOW NOLINHBI UAN UHOA
nnatbl, B3MMaeMOii 3a NpefoCcTaBNeHNE MYHULUNANbHOI YCNyTy

MyHuUMNanbHas ycnyra npefoctaBnseTcs Ha 6e3B03Me3HOIN OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABAAOTCA HEOOX0AMMbIMU N 0643aTeNbHbIMU AN
npeAoCTaBNEHNS MYHULUNANIbHON YCNYyTX, B TOM YKC/e CBEAEHUS O JOKYMEHTE



(LOKyMeHTax), BblaBaeMOM (Bbl4aBaeMblX) OpraHu3aynsaMun, y4acTBYOLWMMN B
npefoCTaBNEHNN MYHUUUNANbHBIX YCIYT

MpegocTaBneHre HEOGXOAUMBIX M 06513aTeNbHbLIX YCYT He TpebyeTcs.

2.11. Tlopagok, pasmMep U OCHOBaHUS B3UMaHMUs NaThl 3a NPefoCcTaBeHne yCnyr,
KOTOpble SBNSAKTCA HEOOXOAUMbIMU W 0653aTENbHBIMUW A8 NPEA0CTaBNEHUS
MYHULUNANbLHOW yCNyru, BKAOYas UHQOPMaLUI0 0 MeTOAMKe pacueTa pasmepa Takol
nnatbl

MpepocTaBneHne HeOBX0AUMbIX 1 0653aTeNbHbIX YCNYT He TpedyeTcs.

2.12. MaKcuMmanbHbI/i CPOK 0XWUAaHWUS B oUYepean npu nofgaye 3anpoca o NpefocTaBieHnm
MYHULMMANbHON YCAyru, yenyru, NpeaocTaBnseMoii opraHu3aLueid, y4acTByoLei B
npefoCTaBNeHUN MYHULMNANbHOWR YCNyr, 1 Npu NonyyYeHnn pesynbrata
npefoCcTaBNeHUs TaKuxX ycnyr

2.12.1. Bpems oXxupgaHus npu nogadve 3asBfeHUs Ha NonyvyeHMe MyHMLUNANbHOM
yCnyru - He 6onee 15 MUHYT.

2.12.2. Tpwn nonyyvyeHun pesynbTata nNpefoCcTaBNeHNSs MYHULMNANbHOW YCNYTru
MaKCUMasbHbI CPOK OXXMUAAHWA B 0Yepean He JO/KEH MpeBbiwaTh 15 MUHYT.

2.13. CpoK 1 nopafokK peructpaumnm sanpoca 3aasBuTena o npegocTaBieHnmn
MYHULMNaNbHOW YCNYrn 1 yCNyru, npefocTaBseMoin opraHu3aLmnen, y4acTBytoLLein B
npefocTaB/eHUN MYHULUNANLHOW YCNyrn, B TOM YXCNE B 3/IEKTPOHHOWN (hopme

2.13.1. MNpu nnyHom obpaweHnn B M®PLL B geHb nofayn 3adBNeHUSA 3af9BUTENIO
BbigaeTca pacnucka n3 AVIC M®L| ¢ perucTpayMOHHbIM HOMEPOM, MOATBepPXAaloLuMm,
YTO 3asB/ieHMe OTNPaB/IEHO, U AATOM NOAAYN 3aAB/IEHUS.

2.13.2. Tlpn HanpaBfieHUW 3adABNEHUA NOCPeACTBOM, Pecnyb6nMKaHCKOro noprana
3aaBUTeNb B [eHb NMoJayn 3asBfieHUS MOJSyyaeT B IMYHOM KabuHeTe Pecny6/MKaHCKOro
noptasa M Mo 31eKTPOHHON MoyTe YyBeLOMJIEHWE, MOATBEPXAAloLLlee, 4TO 3asaBleHUe
OTNPaBNeHO, B KOTOPOM YKa3blBalOTCA PErucTpauuMoHHbLIN HOMEp W fdaTa nojayu
3a9BNEHNS.

2.13.3. Tlpn nnyHom obpaweHnn B OpraH B [eHb Mojayn 3asaBNeHUS
YMNO/THOMOYEHHbIM [AO/DKHOCTHbIM NuuoM OpraHa 3adBUTEN0 BbIJAETCA pacnucka u3
aBTOMaTM3MPOBaHHON WH(OPMALNOHHON CUCTEMbI, MpefHa3HAYeHHON [ANA OKas3aHuA
rocyAapCTBEHHbIX W MYHWUUMUNaNAbHLIX YCNYr, C PerucrpayMoHHbLIM HOMepOM, [aToMu
nogayu 3afB/ieHUs U NepeyHeMm npeacTaB/ieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMS K NOMELLEHMAM, B KOTOPbIX NpefocTaBNAeTcqa MyHuUmnnanbHas
ycnyra, K 3any oXxuaaHusa, Mectam N4 3anosHeHMsa 3anpocoB 0 npeaocTaBieHnn
MYHULMUNANbHOW YCNYTrn, MHDOPMaLMOHHbLIM CTeHAaM C 06pa3uaMmn 1xX 3ano/IHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOAUMbBIX A5 NPEAOCTaBeHUA KaX 40N MYHULUNANbHOW
yCnyru, pasMeLLeHnto 1 0hOpMIEHNIO BU3YasibHOW, TEKCTOBOW U MYNbTUMeANIAHON
MH(opMaLun 0 NopsgKe NpesoCcTaB/ieHNs TaKo ycnyru, B TOM Yncie K o6ecneyeHunto
[OCTYNMHOCTU A1 UHBAIMAOB YKa3aHHbIX 06BHEKTOB B COOTBETCTBUM C (PefepasbHbIM



3aKOHO4aTe/NbCTBOM U 3aKOHOAATENBCTBOM Pecny6nv|K|/| TaTapcTaH o COLI,I/I&I'IbHOVI
3allnte nHBannaoB

2.14.1. TMpepocTtaBneHne MYHUUUNANbLHOW YCNYrn OCYLLECTBASETCS B 3[4aHUAX U
NMOMeLLLeHUAX, 060pyA0BaHHbIX MPOTUBONOXAPHOM CUCTEMOWA 7 CUCTEMOM
NOXapoTyLUEeHNUS.

Mecta npuema 3asaBuUTeneit 0b6opyayroTca  HeobxoamMmon  Mebenbto  Ans
0hopMNEHNSA JOKYMEHTOB, MH(POPMALMOHHLIMU CTEHAAMMN.

2.14.2. B coOTBeTCTBMM C 3aKoHOAaTenbCTBOM Poccuitickoin Pepepaymm o
COLManbHOW 3allnuTe WHBANWAOB B LUENsSX OecnpensTCTBEHHOro fAocTyna K MecCTy
npeAoCTaBNeHUS MYHULUUNANLHOW yCnyrn obecneymBaeTcs:

1) ob6ecneynBaetcs 6GecnpensaTCTBEHHbIA  AOCTYN  WHBaAWAOB K  MECTY
npefoCTaBNeHNs MyHUUMNanbHOMW ycnyrn (YAOOHbIA  BXO4-BbIXO4 B MNOMELEHUS U
nepemeLleHne B UX npegenax);

2) BU3yasibHas, TeKCcToBasg W MynbTUMeAMHas uWHGpopmMaums o Mopsagke
NpefoCTaB/IEHNS MYHULMNANbHON YCNyrn pasmellaeTcsd B YAOOHbIX [ANa 3afBUTeSeN
MecTax, B TOM 4YMC/ie C Y4eTOM OrpaHMUYeHHbIX BO3MOXHOCTeN MHBANUAOB;

3) COMpPOBOX/[eHWEe WHBANUAO0B, UMEKLWMX CTOWKME paccTponcTBa (YHKUUK
3PEHNA N CAMOCTOATENIbLHOTO NEPeABMKEHNSA, U OKa3aHue MM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITE/IbHOrO MepeABMKEHUA MO TeppuTopumn, Ha
KOTOPOW  pacnonoXeHbl 0OBLEKTbI  CcOLMANbHOW, WHXXEHEpPHOW W  TPaHCMNOPTHOM
MH(PaCTPYKTYp, BXofda B Takume 0ObEKTbl M BbIXOAa M3 HMUX, MOCAAKU B TPaHCMOPTHOE
CPefACTBO W BblCaflKN U3 Hero, B TOM YKC/ie C UCMOJIb30BaHNEM KPeCcna-KoJACKH;

5) Hagfnexalee pasmelleHMe 060pyfOBaHUS W HOCUTeNe MHGopMauuu,
HeobXxoAnMbIX AnA obecrnevyeHns 6ecnpenATCTBEHHOro JOCTyrna MHBaNWULOB K yciayram c
Yy4YeTOM OrpaHuYeHun UX XKNU3HeLeATeNbHOCTH;

6) ay6bnupoBaHme HeoOXOAMMOWN AN WMHBANMAOB 3BYKOBOW W 3pUTENbHON
MH(OpMaLmnM, a TakXke Hajnucein, 3HaKOB W WHOW TEKCTOBOM W rpauyeckom
NH(OpMaLmnmn 3HaKaMmn, BbINOHEHHLIMU pefibe(hHO-TOYEYHbIM WPUGTOM bpains;

7) Aonyck cypaonepeBofynKka v TU(IOCypaonepeBoOaUmNKa,;

8) ponyck co6aku-npoBOAHMKA NPU HaMuMKU LOKYMEHTa, MOATBEPXKAAOLLEro
ee creyuanbHoe o06y4YyeHWe W BbIABAEMOro no ¢opme W B TMOPSALKe, KOTOpble
YyCTaHOBMEHblI MNpMKazoM MuHMCTEpPCTBA Tpyda W couManbHOW 3awuTbl PoccUACKON
depepaumn  oT  22.06.2015 Ne 386H «O6 yTBepXAeHUM (OPMbl [OKYMEHTa,
NOATBEPXJatOLWero cneunanbHoe o06y4vyeHMe Cco6akM-MpoBOLHWKA, W MOpsALKa ero
BblAaum».

2.14.3. TpeboBaHMA B yacTu obecneyeHNs AOCTYMHOCTM ANA MHBaNNAO0B 0OBLEKTOB,
B KOTOPbIX OCYLLECTBNAETCA MpefOCTaB/ieHNne MYHUUUNANbHOW YCNYru, W CPeAcTs,
MCNOMb3yeMbIX NPW NPeAoCTaBIeHUN MYHULUUNANbHOW YCNYrW, KOTOPble YKa3aHbl B
noanyHktax 1 - 4 nyHkTta 2.14.2. agMWUHUCTPATUBHOIO pernameHTa, NPUMEHATCA K
obbekTam W cpeAcTBaMm, BBEAEHHbIM B 3KCMayaTauMio MM Npowewnm MOAepHM3aLmto,
PeKOHCTPYKLUMO nocne 1uong 2016 ropa.

2.15. MokasaTenu AOCTYMHOCTM U KayecTBa MyHMULMNANbHON YCNyrn, B TOM Yuchne
KONMYECTBO B3aUMOAENCTBUIA 3asBUTENS C JOMKHOCTHBIMU L aMu Npu NpeaocTaBeHNUN
MYHULMNANLHOI YCAYTU U UX NPOAC/IKUTENBHOCTb, BO3MOXHOCTb MONYyYeHUs
MHGOoPMaLUK 0 Xoae NPefoCTaBNEHNS MYHMLMNANLHOI YCNYrK, B TOM YKCNE C
MCMONb30BaHNEM MH(OPMALMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOMNIA, BO3MOXHOCTb



NM60 HEBO3MOXHOCTb MOMYYEeHUA MYHUUUNANBHOW YCNYTM B MHOTO(YHKLMOHANIbHOM
LleHTpe NpefoCTaB/IeHUSA TOCYAAPCTBEHHbIX U MYHULUNAIbHBIX YCYT (B TOM YuMC/e B
NMosIHOM 06beme), B 1t06OM TeppuUTOPUASIBHOM NOAPa3feneHn opraHa UCNOMHUTENbHO
pacnopaauTenbHOro opraHa MecTHOro caMoynpas/ieHMs, Mo BbIOOPY 3aABUTENSA
(sKcTeppuTOpUanbHbIA NPUHLMM), NOCPEACTBOM 3anpoca 0 NpefocTaBeHNN HECKONbKUX
roCyAapCTBEHHbIX U (UNN) MYHUUMUMANBbHBIX YCYT B MHOTO(YHKLUNOHA/IbHbIX LleHTpax
npeaocTaB/ieHNA TOCYAapCTBEHHbIX Y MYHUUMNANbHbBIX YCAYT, NPeAyCMOTPEHHOIO
cTatbein 15.1 degepanbHOro 3akoHa Ne210-®3 (KoMMeKCHbIW 3anpoc)

2.15.1. TlokasaTensiMm [AOCTYMHOCTM MNPeAoCTaB/ieHNs MYHULUNANbHON YCNyru
ABNAOTCA:

pPacnonoXeHHOCTb NOMeLLeHNsA, B KOTOPOM BefeTcA NpuemM, Bbljaya LOKYMEHTOB B
30He [OCTYMHOCTY 06LEeCTBEHHOIO TPAHCMNOPTA,;

HasnumMe Heo6XOAMMOro KOJIMYecTBa CreunasncToB, a TakXKe [MOMELLEHUNA, B
KOTOPbIX OCYLLECTB/IAETCA NPUEM AOKYMEHTOB OT 3aABUTENEN;

HalMuMe wucYyepnblBaloLWend WHGpopmaumy o cnocobax, MOpsAgKe U CpPoKax
NpeAoCTaBNEHNS MYHUUUNANbHOW YCAYyrm Ha WHGOPMauMOHHbLIX CcTeHgax, EauMHOM
noptane, Pecny6inkaHCcKOM nopTane, opuunaibHOM canTe MyHULUNANbHOTO panioHa;

OKasaHue MoMOoLM UHBaNUAaM B NPeofosieHUn 6apbepoB, MelakLwmnx noayyeHuro
UMW YCNYT HapaBHe C ApYyrumMu nuuamu.

2.15.2. TlokasaTensiMym KayecTBa NpPeAoOCTaBNEHUS MYHUUMNANbHONW  YCNyru
ABMAKOTCA:

1) cobntoieHMe CPOKOB NprvemMa n pacCMOTPEHUS LOKYMEHTOB;

2) cobnoeHe cpoKa NonyyeHns pesynbrata MyHULMNANbHOW yCnyru;

3) oTCcyTCTBME 0OOCHOBAHHbIX anob Ha HapyweHMsa aAMUHUCTPATMBHOIO
pernaMeHTa, coBepLUeHHble paboTHMKamu OpraHa,

4) KONNYecTBO B3aMMOENCTBUIA 3adBUTENA C LO/MKHOCTHbIMWU nunuamn (6e3 yyeta
KOHCY/bTauui):

B3aumogelncTemne 3asButenss ¢ paboTHukamm OpraHa wam  MOL,  npu
npefoCcTaB/eHUN MYHULMNANbLHOW YCNYI OCYLLeCTB/IAETCA O4MH pa3 npu npescTaBieHnn
3asB/IEHNSA CO BCEMM HEOOXOANMBIMU JOKYMEHTaMW;

OLVH pa3 B Cnyyae HeO6XOAMMOCTU MNOSyYeHUA pesyfbTaTta npeaocTaB/ieHUs
MyHuuunanobHoW ycnyrn B OpraHe unam MO®L, B dopme 3k3emnnspa 3/1EKTPOHHOIO
LOKYMEHTa Ha 6YMaXHOM HOCUTESe.

MpoAOMNKNTENbHOCTD O4HOr0 B3aUMOJEWCTBMA 3adBUTENA C  AO/MKHOCTHLIMU
nnuamu Npy NpegocTaBneHn MyHULMNaNbHOW YCYTy He npeBblwaet 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayeCcTBO MPeAoCTaB/IEHUS MYHUUMUNANbHOW YCNyru ¢
MOMOLLbI  YCTPOWCTB MOABVMXXHON pagmoTene)OHHOMN CBSA3M, C  MCMO/b30BaHUEM
Pecny6iMKaHCKOro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. NH(popmaums 0 xofe npeaocTaBfieHUA MYHUUMUNANbHON YCNYrn MOXeT
ObITb MOSIyyYeHa 3asBUTENIEM B IMYHOM KabuHeTe Ha EfnHOM nopTane, Pecny6/inkKaHCKOM
noptane, B OpraHe, M®Ll.

2.15.4. MpepocTaBneHne MyHULMNaNbLHOW yCNyru ocyuiectensaercs B nobom ML
no BblGOPY 3aABUTENSA HE3aBMCMMO OT MeCTa ero XMUTe/bCTBa WM MecTa (PaKTUYecKoro
npoxusaHua  (npebbiBaHMA)  Ha  Tepputopun  Pecny6nukm  TatapctaH Mo
3KCTEppUTOPUANbEHOMY MPUHLMNY.

MyHuumMnanbHasa ycnyra B COCTaBe KOMMNAEKCHOro 3anpoca He npefocTaBnseTcs.



2.16. VHble Tpe6OBaHUS, B TOM YMCNE YYMTbIBAIOLLME OCOBEHHOCTU NpPeAOCTaBAeHNS
MYHULUNANLHON YCNYTi N0 9KCTEPPUTOPMANbHOMY NPUHLKUNY (B Cy4yae, ecim
MYHULUUNaNbHas ycnyra npefocTaBaseTcs No 3KCTEPPUTOPMANbHOMY MPUHLUMY) U
0COBEHHOCTU NpPeaoCTaBNEHUS MYHULMNANbHOW YCNYT B 3N1eKTPOHHON dopme

2.16.1. Tpn npepgoctaBneHUN MYHULMUMAbHOW YCNYyrn B 3/EKTPOHHOW (opme
3aaBUTeNb BNpaBse:

1)  nonyunTb UHGOpMaUM O MOpsAKe M CpoKax MnpefocTaBleHuUA
MYHUUUNANLHON  ycnyru,  pasmelleHHy0  Ha  EguMHOM  nopTane,
Pecrny6nmMkaHCKOM noprarne;

2) nogartb 3asBieHne O NpefoCTaBNeHUN MYHULMUMNANBHOW YCYTU U
MHble [OOKYMEHTbl, Heob6XxoAuMble [ANS NpeAoCTaBfeHUA MYHULUNaNbHOW
yCcnyru, B TOM 4ucne AOKYMEHTbl M WHGOpPMaUWUIo, 3N1eKTPOHHble 06pasbl
KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1
ctatbM 16 depepanbHoro 3akoHa Ne 210-®3, ¢ uMCMo/b30BaHUEM
Pecrny6nmMKaHCKOro noprana;

3) MONYYUTb CBEAEHUS O XOAe BbIMOMHEHUA 3aBMEHUA O
NpefoCTaB/NEHUN MYHUUUNANIBHOW  YCNyrn, NOAAHHbIX B 3NEKTPOHHOW
(opwme;

4) OCYLLEeCTBUTb OLleHKY KayecTBa npefocTaBieHunA
MYHULUNANLHOW YCNYTW;

5) NoNyYnTb pe3ynbTar NpefoCcTaBNeHUs MyHULMUNANbHOW YCyrn B
(hopme 3/1eKTPOHHOI0 JOKYMEHTa;

6) nofatb >anoby Ha peweHue n geinctene (6esgeiicteme) OpraHa,
a TakXXe ero JO/MKHOCTHbIX NNL, MYHUUMUNANbHBIX CAyXawnux nocpeicTBoOM
Pecny6nvkaHckoro nopTana, noprtana QefepasbHON rocyfapCTBEHHOM
MH(POPMALMOHHOMW CUCTEMbI, o0becrneumBarolleil npouecc AocyaebHOro
(BHecyne6HOro) o6)kanoBaHUA pelleHUin ©n  aeilcteuii  (6e3agencTens),
COBEPLUEHHbIX MpW MPefoCTaBNeHUN TOCYLAPCTBEHHbLIX WU MYHULUUNANbHbIX
yCnyr opraHamu, npefocTaBifaOWNUMY rOCYyLapCTBEHHbIE U MYHULUUNANbHbIE
yCcnyru, nX AO/MKHOCTHLIMU nuamu, rocyaapCTBEHHbIMU 7
MYHULUNANbHBIMW CYXXaLLUMMU.

2.16.2. dopmupoBaHUe 3aAB/IeHNA OCYL,ECTBASAETCA MNOCPEeACTBOM 3aMo/IHeHUA
3NEeKTPOHHON (opMbl 3asBNeHMs Ha Pecny6nMkaHCKOM nopTane 6e3 Heob6XxoaMmocTu
AOMONIHUTENbHOW Nodayn 3asaB/IEHUSA B KAKON-NM60 MHOI hopme.

2.16.3. MNpu hopMnpOBaHUN 3aABNEHNA 06eCrneYvnBaeTcs:

1)  BO3MOXXHOCTb KOMUPOBaHWUS M COXPaHEHWS 3asABNEHUS U UHbIX
LOKYMEHTOB, HEOOXOAMMbIX ANA MPefOoCTaBNeHUsA YCNYTU;

2) BO3MOXHOCTb 3aMO/IHEHUA HECKONbKUMW 3aABUTENAMMU OLHOM
3NIEKTPOHHON  (hopMbl  3asBNeHUss nNpu  obpaweHun 3a  ycnyramu,
npeanosiaralolLiMMy  Hanpae/fieHWe COBMECTHOIO 3afB/IeHUA HEeCKONbKUMMU
3a9BUTENAMU;

3) BO3MOXHOCTb  MeyaTu Ha OYMaHOM  HOCUTENe  KOMuu
3N1EeKTPOHHOWN (POPMbI 3aABNEHNUS;

4) COXpaHeHMe paHee BBEfEHHbIX B 3MIEKTPOHHYIO  hopmy
3adBNeHNA 3Ha4yeHWUn B NOOOIN MOMEHT MO XKeNnaHuk MoNb3oBaTeNs, B TOM
ynucne npu BO3HMKHOBEHUM OWKMOGOK BBOAA W BO3Bpate AN MOBTOPHOrO
BBOJA 3HAYEHWUI B 3/IEKTPOHHYO (hOpMY 3asiBNIEHUS;



5)  3anosiHeHWe NOnen 3MIeKTPOHHOW (hopMbl 3adBNeHMA L0 Hadvana
BBOJa CBEAEHUI 3aABUTENEM C MUCMOJIb30BAaHWEM CBEAEHUA, pasMeLLeHHbIX B
ECUNA, n cBegeHunid, onyb6nmMkKoBaHHbIX Ha Pecny6nvMkaHCKOM nopTane, B
yacTh, Kacawouwencs CBELEHW, OTCYTCTBYKOUWMX B €4MHOW CUCTeMe
NOEHTUPUKaLUN N ayTeEHTUDUKALUN;

6) BO3MOXHOCTb BEpPHYTbCA Ha /060 W3 3TanoB 3amnofIHEHUS
3NEeKTPOHHON (hopMbl 3asiBieHUS 6e3 NOTepn paHee BBEAEHHOW MH(OPMaLMK;

7) BO3MOXHOCTb A0CTyna 3asBuUTeNa K paHee TMOoAaHHbIM UM
3a8B/IEHNAM B TEYEHWe He MeHee OfHOro roja, a TakKXe 4acTU4HO
ChOPMUPOBAHHbLIM 3aABNEHUAM - B TeYEHME HE MeHee 3 MeCsLIeB.

2.16.4. 3anuch 3aaBuTeneir Ha npuem B M®LL (ganee - 3anucb) OCYLLECTB/AETC
nocpeAcTBOM Pecny6/nMKaHCKOro noprasna, TeneoHa KOHTaKT-LeHTpa M®LL.

3asBUTENO NPeAoCcTaBNAETCA BO3MOXHOCTb 3anuMcyu Ha Ntobble CBOOGOAHbIE AN
npuema fgaTy W Bpems B npegenax YCTaHOBMEHHOr0 B MHOTOMYHKUMOHANIbHOM LIEHTpe
rpaumka npuema.

3anucb Ha onpedeneHHyK AaTy 3akaHYMBaeTCs 3a CYTKWM O HacTyn/jeHUs 3TOu
AaTbl.

[na ocywecTBneHns npeasapuTenbHOM 3anmMcn nocpeacTtsom Pecny6/1MKaHCKOro
noprana 3asBUTEN0 HeOOXOAMMO YyKasaTb 3anpalivBaemble CUCTEMO [aHHble, B TOM
yncne:

(hamuauno, MMa, 0T4eCTBO (NPU HaANMYUN);

HOMeEp TeneMoHa;

afpec 3NeKTPOHHON NouThbl (MO XKenaHut);

Xenaemyo gaty u Bpems rnpuema.

B cnyyae HecoOTBeTCTBMSA CBefEHWA, KOTOpble COO6LWMA 3asBUTeNb  Mpu
npeaBapuTenibHOW 3anucu, [LOKYMeHTaMm, NpeAcTaBfeHHbIM 3asBUTeNeM Npu JINYHOM
npveme, npeasapuTenibHas 3anucb aHHYIUPYeTCS.

Mpy OCyLecTBeHUN nNpeaBapuTeNbHOW 3anucu  3asaBUTeNo  obecrneyvnBaeTcs
BO3MOXHOCTb pacrevaraTb Ta/iOH-MOATBEPXAEHMe. B cnyyae, ecnm 3asaBuTeslb COOOWUT
afipec 3NeKTPOHHOM MNOYThbl, Ha YKa3aHHbIN afipec TakXXe HanpaBfiseTca MHpopmauus o
NOATBEPXAEHUN NpeaBapuTeNIbHOM 3anuncK ¢ ykazaHuem fdatbl, BDEMEHU U MecCTa npuema.

Mpy ocywecTBNEHUN NpeLBapUTENbHON 3anucu  3adBUTeNb B 0053aTe/IbHOM
nopsake MHpOpPMUPYeTCAa O TOM, YTO MpefABapuUTeNbHas 3anucb aHHYMPYETCA B Clydae
ero HesiBKM Nno ncteyeHun 15 MMHYT C HA3HAYEHHOTO BPEMEHUN npuema.

3asBuTenb B N1060e BpeMs Bnpase 0TKa3aTbCA OT NpeABapuTeibHOM 3amnucm.

3anpeuiaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [EWCTBUIA, KpoMme
NPOXOXAEHNS UAEHTUPUKALUN N ayTeHTU(PUKauMmM B COOTBETCTBMU C HOPMATMBHbLIMM
NpaBoBbIMW akTaMu Poccuiicko degepauun, yKasaHuUa LUenum npuema, a Takxe
NpefoCTaB/NeHNs CBefeHWn, HeobXoAUMbIX [ANs pacyeTa AJMTENbHOCTU BPEMEHHOIO
MHTepBana, KOTOPbI HE06X0AMMO 3a6pOoHMpPOBaTL ANA NPUeMa.

3. CocTaB, N0CNeA0BaTeNbHOCTb U CPOKU BbINONHEHUSA afiMUHNCTPATUBHbIX
npoueayp, Tpe60BaHNs K NOPAAKY WX BbIMOMHEHUS, B TOM YMC/ie 0COBEHHOCTY
BbIMOMHEHUS aMUHUCTPATUBHbLIX NpoLeayp B 3NeKTPOHHOW hopMe, a TaKXe
0COOGEHHOCTMN BbIMONHEHNA aAMUHUCTPATUBHbIX NpoLeayp B
MHOTOMYHKLMOHANbHbIX LeHTpaxX



3.1. OnucaHve nocnegoBaTelbHOCTU AeNCTBUIA NpWU NpPesocTaBNeHUN
MYHULMUNANbHOW YCNyru

3.1.1. MpegoctaBneHne MyHUUUNANLHOW YCNYrn BKAKO4YaeT B ceba cnepyrouine
aAMUHUCTPaTUBHbIE MPOLEYpbI:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N PACcCMOTPeHMe  KOMMJEKTa [OKYMEHTOB, MpefCTaB/IEHHbIX
3anaBUTENEM;

3) HanpaB/ieHWe MeXBEeLOMCTBEHHbIX 3arMpoCcoB B OpraHbl, Yy4acTByloliMe B
npefoCTaBNeHNN MYHUUUNANBHOW YCNyru;

4) NOAroTOBKa pe3ysibTata MyHULMNaNbHOW YCNyriu;

5) Bblgaya (HanpaB/ieHNe) 3adBMTENO pe3ynbTaTa MyHUUNNANIbHON YCNYTW;

6) ucnpassieHNe TEXHNYECKNX OLLIMOOK.

3.2. OKaszaHue KOHCYNbTaUuii 3a9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMONHEHUS aAMUHUCTPATUBHON Npoueaypbl SABNSeTCS
obpalyeHne 3asaBMTeNa MO BOMpoOcam, CBA3aHHbIM C NpefocTaBieHVeM MYHUUUNANbHOM
yCcnyru.

[JOMKHOCTHBIM ~ inuoM  (pabOTHMKOM),  OTBETCTBEHHbLIM 32  BbIMOJIHEHUE
aAMWHNCTPATUBHOWN Npouesypbl, ABNAETCS:

npu obpateHnn 3aasutens 8 ML, - paboTHUK M®PLL;

npn obpaweHnn 3agsutens B OpraH - cekpetapb VICMONHUTENbHOTO KOMUTETA
AJKKEEBCKOro CenbCKOro noceneHuns (panee - AO/MHKHOCTHOE NMLO, OTBETCTBEHHOE 3a
KOHCY/IbTUPOBaHMe).

3.2.2. 3aABMTeNb BMnpaBe 06paTUTLCA 3a KOHCY/NbTauuMen O MopsAKe M CpoKax
npefocTaBieHNs MyHUUMNanbHOW ycnyrn B M®L, nnyHo v no teneoHy v 3N1eKTPOHHOM
noure.

PaboTHMK M®L, KOHCynbTUpyeT 3asBUTENd, B TOM 4mUCIe NO cocTaBy, (opme
npeAcTaBnseMor AOKYMeHTauum v Apyrum BOMpocaMm ANs MOSyYeHUs MYHMLUNANbHOM
ycnyru.

3adBuTeNlb  MOXET MOAyYuTb  UHGMOPMaUMKD O nNopsafaKe MpefoCcTaBNeHUS
MYHULMNANbHOW YCNyrn Ha omumansHom cainte M®LL http://mfcl6.tatarstan.ru.

AQMUHUCTPATUBHbIEe  Mpoueaypbl, YCTaHaB/MBaeMble HACTOAWMWUM  MYHKTOM,
BbINOJIHAKOTCA B [leHb 06paLleHns 3ad9BUTens.

PesynbTatamu BbIMNO/IHEHUSA aAMUHUCTPAaTUBHbIX npouegyp  ABNAKTCA:
KOHCY/NbTaLua No cocTasy, popme NpeacTaBnseMoO AOKYMeHTauum v gpyruMm BOMpocam,
HeoBXOANMbBIM 415 NONYYEHUSA MYHULUNANLHOR YCNyTu.

3.2.3. 3asBUTENb BNpaBe 06paTuThCA B OpraH rno TeneoHy M 3NeKTPOHHOM MouTe,
a TakKXKe MONYyYUTb KOHCynbTauut Ha PecnybnukaHckom noptane, cailTe OpraHa o
nopsakKe M Cpokax NpefocTaB/ieHNs MYHUUMUNANbHOW YyCnyru, B TOM 4ucie Mo cocTasy,
(hopme npeAcTaBngeMoM  LOKYMeHTauuMm W Apyrum  Bompocam  ANnf  NOMyYeHus
MYHULUNANbHON YCNYTHN.

[LO/MKHOCTHOE  NNLO, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHWE WHGpOpPMUpYyeT
3aaBUTENs B COOTBETCTBMW C TpeboBaHMAMU nyHKTa 1.3.4 agMWHUCTPATUBHOIO
pernaMmeHTa.

AQMUHUCTPATUBHbIe  nNpoLeaypbl, YyCTaHaBNMBaeMble HACTOAWMWM  MYHKTOM,
BbINOMHAOTCA B TEYEHUE TpeX paboymx AHEeN Co AHS NOCTYNNeHUS obpalleHus.


http://mfcl6.tatarstan.ru

PesynbTaTamMy  BbINOAHEHUS  aAMUHUCTPATMBHbIX  MPOUEAYpP  SBAAIOTCS:
KOHCy/NbTaLum Mo cocTaBy, (hopMe NpeacTaBNsieMOi JOKYMEHTaUUyM U apyrum Bonpocam,
HEOBX0ANMBIM ANS NONYUYEHUS MYHULMNANbHOW YCNyru.

3.3. lNpuHATNE N pacCMOTPEeHNEe KOMN/EKTa JOKYMEHTOB,
npejcTaB/ieHHbIX 3aABUTENEM

3.3.1. Tpuem [OKYMEHTOB AN MNpPefoCTaBNeHUS MYHULUNANbHON YCNyru 4epes
M®LU nnn yoaneHHoe paboyvee mecto MOLL.

3.3.1.1. 3assutenb (npeacrtaBuTeNb 3asaBuUTeNst) obpawiaetcd B ML, ¢ 3anpocom o
nNpeAoCTaB/NEHNN MYHULUNANBHOW YCNYrX U NpeAcTaBnseT 4OKYMeHTbl B COOTBETCTBUMN C
NMYHKTOM 2.5 aAMWUHUCTPATUBHOIO PernaMeHTa.

3.3.1.2. PaboTHUK M®LL, Beayuwinii npmem 3asiBNEHNIA:

onpegenset npesMert obpalleHns;

Y[ OCTOBEPAET IMYHOCTbL 3aABUTENS,;

NPOBOAUT NPOBEPKY MOSHOMOYUMNIA NM1LA, NOAAKOLWErO LOKYMEHTHI;

NMPOBOAUT MPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B
NYHKTE 2.5 aAMWHNCTPATUBHOIO PernaMeHTa,;

3ano/HAET ANEKTPOHHYO hopmy 3aaBneHns B8 AUIC ML,

npn npefocTaBNeHUN AOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5 aAMWHUCTPATUBHOTIO
pernameHta Ha OyMa)HOM HOCWTesie, OCYLLEeCTBNAET CKaHMpPOBaHMEe MpeAcTaB/ieHHbIX
LOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne ns ANIC MoL;

nepenaeT 3aaBUTENIO Ha NMPOBEPKY U MOANUCAHUE;

nocne NoAnncaHusa CKaHupyeT noanucaHHoe 3aasneHne s AIC MPL;

3arpyxaet B AVIC M®LL fOKYMeHTbI, NpefcTaB/eHHbIE B 3/IEKTPOHHON hopme mun
3NEeKTPOHHbIe 06pa3bl OTCKAHUPOBAHHbLIX LOKYMEHTOB, (JOPMUPYET 3/IEKTPOHHOE Aeno;

BO3BpaLLaeT NoANMCcaHHOe 3asaBeHNe N OpUrMHanbl 6YMaXKHbIX LOKYMEHTOB;

BblaeT 3aABUTE/0 pacrnucky B npruemMe JOKYMEHTOB.

AQMWUHNCTPATUBHbIE  MpoUeAypbl, YCTaHaBAMBaeMble HACTOAWMM  MYHKTOM,
BbINO/IHAKOTCA B [leHb 06paLleHns 3ad9BUTens.

PesynbTataMy BbINOMHEHUS aAMWHUCTPATUBHBLIX MPOUEAYpP ABNAKTCA: FOTOBOE K
OTnpaBKe 3asaB/IeHNE U NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®LL HanpaBnsdeT NakeT JOKYMEHTOB, MPUHATbLIX OT 3a8BUTENSA B
OpraH B 3/1eKTPOHHOI (hopMe (B cOCTaBe NAKETOB 3/IEKTPOHHbLIX fAeN) B TeYEHUEe OAHOro
paboyero fHA Co AHA obpalleHUs 3aaBUTENS B CTPYKTYpPHOE nogpasgeneHve ML,

Pe3ynbTataMn BbINOMHEHUA aAMWUHUCTPATUBHLIX MPOLUEAYyp ABNAIOTCA: 3aABNEHNE U
nakeT JOKYMEHTOB (3/1eKTPOHHOE Aeno), Hanpas/ieHHble B OpraH, nocpeicTBOM CUCTEMbI
3NEKTPOHHOr0 B3aMMOLeNCTBUA.

3.3.2. Mprvem [LOKYMEHTOB [N NpeaocTaBfeHMs MYHUUMNaNbHOW  YCNyru
3NEKTPOHHON (hopmMe Yyepe3 Pecnyb6amMKaHCKUIA nopTasn.
3.3.2.1. 3anaBuTeNb AN Mofayu 3asaBNEHUA B 3/IEKTPOHHOM (hOpMe BbINOJIHS

cnepyoume aeicTeus:

BbIMNOMHAET aBTOPU3ALINIO;

OTKpbIBaeT hOpMy 3/1eKTPOHHOIO 3asiB/EHUS;

3anonHseT  opMy  3MEKTPOHHOIO  3asBNeHWs,  BK/OYaloWYl  CBefeHus,
HeobXouMble 1 0653aTeNbHble ANS NPeA0CTaBNEHNS MyHULUNANLHOR yCnyru;



NPUKpennsetT AOKYMEHTbl B 3/M1EKTPOHHON (hopMe WM 3NeKTPOHHble 06pasbl
AOKYMEHTOB K (DOPMe 3/1eKTPOHHOI0 3adaB/eHNsA (Mpy HeOO6XOANMOCTHN);

noATBepXAaeT (akT O03HAKOM/IEHMA W corfacus Cc YCnoBuAMU U MOPSALKOM
NpefoCTaB/IEHNS MYHULUNANBHOW YCNYyrM B 3/MeKTPOHHOW opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacuu B (POpMe 3/1eKTPOHHOI0 3asB/ieHunA);

noATBepX4aeT  [JOCTOBEPHOCTb  COOOLWEHHbIX  CBEAEHUN (yctaHaBnmBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPMe 3/IEKTPOHHOIO 3asB/IeHUSA);

OTNpaBffeT 3ano/IHEHHOE 3NEeKTPOHHOE 3asaBneHue (HaXMMaeT COOTBETCTBYHOLLYIO
KHOMKY B (DOPMe 3/IeKTPOHHOI0 3asB/IEHNS);

3NIEKTPOHHOE 3asB/IeHME MOAMUCLIBAETCA B COOTBETCTBMM C TPEOOBAHMAMM MyHKTA
2.5.3 afMUHNCTPATUBHOTO pernameHTa;

nosiyyaeT yBefom/eHe 06 OTNPaBKe 3/1EKTPOHHOIO 3asB/EHNUS.

dopmaTHO-Nornyeckas nposepka CHOPMMPOBAHHOIO 3aAB/IEHUA OCYLLECTBNAETCH
nocne 3anosiHeHMA 3ad9BUTENIEM KaXK4Oro U3 NOein 31eKTPOHHON (opMmbl 3aaBfeHus. Mpu
BbISIBIEHUN  HEKOPPEKTHO 3anoO/IHEHHOro MoNA  3/IeKTPOHHON  (DOPMbl  3asiBJIEHUS
3aaBUTeNb YBEAOM/IAETCA O XapaKTepe BbISIBIEHHON OLMNOKM M NOpsifKe ee YyCTpaHeHuA
nocpeAcTBOM WMH(OPMaLNOHHOIO COO06LLEHNA HEeNoCPeACTBEHHO B 3NEKTPOHHOW (opme
3anaBNeHNA.

ALMVWHUCTPATMBHbIE  MPOLEAYpbl, YCTaHaB/IMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJIHAKOTCA B [leHb 06paLleHns 3aa9BUTeNs.

PesynbTaTamu BbINO/IHEH NS aAMUHNCTPATUBHbIX npoueayp  ABNSKOTCS:
3NIeKTPOHHOe [fefio, HanpasneHHoe B OpraH MOCPeACTBOM CUCTEMbl 3/IEKTPOHHOIO
B3aMMO/ENCTBUS.

3.3.3. PaccmoTpeHne KoMniaekTa LOKYyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMO/NHEHNS aAMWUHUCTPATMBHON Mpoueaypbl
ABNAETCA  MOCTYM/EHNe 3aBNeHMA U WHbIX AOKYMEHTOB, HeobXoAuMMbIX  [ANs
NpefoCTaB/IEHNA MYHULUNANLHOW YCNYTH,

[JOMKHOCTHBIM ~ NnMyoM  (pabOTHMKOM),  OTBETCTBEHHbIM 32  BbIMOJ/IHEHNKE
aAMUHUCTPaTUBHOM nNpouefypbl SABNSETCA CeKpeTapb WICMONHWUTENBHONO KoMUTeTa
AJIbKeeBCKOro CefibCKOro noceneHuns (ganee - LO/MKHOCTHOE NMLO, OTBETCTBEHHOe 3a
npuem LOKYMEHTOB):

3.3.3.2. [O/MKHOCTHOE /NL0, OTBETCTBEHHOE 3a MNpueM AOKYMEHTOB, B C/y4ae
obpalleHns 3aaBUTeNA C 3aaBneHnem B Oprax:

onpegenset npeamet obpatleHus;

yCTaHaB/IMBAET INYHOCTb 3aABUTENS;

MPOBOAMT NPOBEPKY MOJHOMOYMIA NnLa, NOAAKOLEr0 AOKYMEHTbI;

NMPOBOAUT TMPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B
NyHKTe 2.5 afMUHUCTPATUBHOIO pernameHTa, NPOBEPKY COOTBETCTBUSA MpPeACTaB/IEHHbIX
JOKYMEHTOB  YCTaHOBJ/IEHHbIM  TpeboBaHMAM  (Hadnexauiee OoOpMIeHME  KOMWUIA
NOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOAYMCTOK, MPUMNUCOK, 3a4epKHYTbIX C/I0B U
MHbIX He OrOBOPEHHbLIX UCMPaBeHUI);

3anofiHAeT  3NEeKTPOHHYK  (hopMy  3asBfieHWs B aBTOMaTU3UPOBAHHOW
MH(OPMALMOHHOW CuCTeMe, NpeAHa3sHa4YeHHON [A/11 OKa3aHWUA TOCYAapCTBEHHbIX U
MYHULUUNANbHbLIX YCNYT;

npu NpefoCcTaB/leHNN AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HOCWUTeNle, OCYLLECTB/AET CKaHMpOBaHWe MNpeAcTaBleHHbIX
LOKYMEHTOB;

pacnevaTbiBaeT 3asB/IEHNE;



nepefaeT 3asaBUTENI0 HA NPOBEPKY U MOAMUCAHWE;

nocsie NOANMCaHNUA CKaHUPYeT NOAMMCaHHOE 3asfB/IeHME:

3arpyxaet B aBTOMaTM3NPOBaHHYIO NH(OPMALMOHHYIO cucTemy,
npefHasHaYeHHY O/ OKas3aHMA roCyJapCTBEHHbIX W MYHUUMNANbHBLIX — YCAyr
OOKYMEHTbI, MpeACTaB/ieHHble B 3/1EKTPOHHOW (opMe WM  3NeKTPOHHble 06pasbl
OTCKaHMpPOBaHHbIX LOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE [eno;

BO3BpaLLaeT MOAMMUCAHHOe 3asB/lieHWe W OpPUTrMHaNbl BYMaXKHbIX [OKYMEHTOB
3anBUTENIO;

BbIJAEeT 3aABUTE/IO PACMUCKY B Mpreme LOKYMEHTOB.

B cnyuyae HanuuuMa OCHOBaHWI AN OTKasa B MpMeMe AOKYMEHTOB [O/DKHOCTHOe
NNL0, OTBETCTBEHHOE 3a MNpuWem [LOKYMEHTOB, YBeAOMJISIET 3afABUTENA O HalIMyuu
NPenAaTCTBUA ANA MNpuema 3asaBfieHUs U BO3BpaljaeT emy AOKYMEHTbl C OObACHEHWeM
COLepPXXaHWA BbIABNIEHHbIX OCHOBAHWIW N5 0TKa3a B MpUeMe LOKYMEeHTOB.

3.3.3.3. [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNpuMeM [OKYMEHTOB, MOC)
NOCTYMN/IeHNA JOKYMEHTOB Ha PaCCMOTPEHME:

npuceamBaeT 3asB/IEHNUIO HOMEP B COOTBETCTBMM C HOMEHKIATYpPOM fen W cTatyc
«[1poBepkKa JOKYMEHTOBY;

M3yyaeT NOCTYNMUBLLNE 3/IEKTPOHHbIE [ena, B TOM YuC/ie MPUIOXKEHHbIE 3a9BUTeNEM
LOKYMEHTbI B 3/1IeKTPOHHOW (POpMe W 3/1eKTPOHHbIe 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMNIEKTHOCTb, YNTAEMOCTb 3/1IeKTPOHHbIX 06pa30B AOKYMEHTOB;

nposepsieT cobaAeHNe YCNOBUA AeACTBUTENbHOCTU 3/IEKTPOHHON MNOAMNUCH,
nocpeAcTBOM obpaweHusa K EpguHomy noprtany (B c/iyyae, ecniv  3asaBUTENEM
npesAcTaB/ieHbl 3N1EeKTPOHHbIEe [OKYMEHTbI, NMOAMUCaHHbIE YCUNEHHOWA
KBa/IM(PULMPOBAHHOW 3/1EKTPOHHOWN MOAMNUCHID).

Mpn HaM4MKM OCHOBAHWUI, NPefyCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, MOArOTaB/IMBAET MPOEKT peleHns 06 OTKase B Mpueme [LJOKYMEHTOB,
Heo6X0ANMBIX ANA NpefoCTaBNeHUA MYHULUNANLHOW YCYTN.

B cnyyae, ecnm B pesynbTaTe [MPOBEPKM YCUNEHHOW KBaM(pULMPOBAHHOWN
3M1EKTPOHHON NOAMNMUCK BbISABNEHO HeCObNOAeHNe YCNOBWIA ee AeliCTBUTENbHOCTU, NPOEKT
pelleHnsa 06 0TKase JO/DKeH COoAepXaTtb NMyHKTbl cTatby 11 depepanbHOro 3akoHa Ne 63-
®3, KOTOpbIE NOCNYXXUN OCHOBAHWEM [NS ero NPUHATUA.

MpoekT peweHns 06 OTKase B nNpueme [OKYMEHTOB, Heo6X0AUMBIX [AnA
NpefoCTaB/IEHN MYHULMNANbHOW YCNYru, € yKasaHMeM MPUYMH 0TKasa (B Clydvae, ecnu
OCHOBaHMA [NA OTKa3a B Mpueme [AOKYMEHTOB, HE0OXOAUMBbIX [ANA NpeLocTaBeHuns
MYHULWNANbHON YCNYyrW, CBA3aHbl C HapyLleHWeM YCTAHOBNEHHbIX TPe6OBaHUN K TaKUM
AOKYMeHTaM, OCHOBaHMA [N1d O0TKasa B MpuvemMe [OKYMEHTOB [AO/DKHbl COAEpXaTb
MH(OPMaLMl0 O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauumn, CBefdeHWUId), KOTOopble He
npefAcTaBneHbl, cofepXaT He[OCTOBEpPHble W (MAM) NPOTUBOPEYMBBLIE  CBeAeHUs,
oopmMNeHbl C HapylweHWeM YCTaHOBMIEHHbIX Tpe6oBaHWIA), HanpaBnseTcsd Ha
cornacoBaHve B YCTaHOB/IEHHOM TMOPSAKe TMOCPELCTBOM CUCTEMbl  3/IEKTPOHHOIO
LOKYMEHTO060pOTa.

CornacosaHue npoekTa pewleHns o6 oTKase B NpuemMe LOKYMEHTOB, HEOOXOLMMbIX
ONS MpPefoCTaBfieHUs  MYHWUUUNANbHOW  YCNyru, OCYLLeCTBNSAETCA B MNOPALKE,
npegycMOTPEHHOM MYHKTOM 3.5.3 afMUHUCTPATMBHOIO perfiameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWWA [fAns OTKasa B MNpueMe [LOKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 2.7.1 afAMUHUCTPATUBHOIO pernaMeHTa, 4O/HPKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a MpuvemM [AOKYMEHTOB, B Te4yeHMe O[HOro paboyero [JHA CO [HA
MOCTYMN/IEHNSA 3aABMEHWA, HanpasnfeT 3afBUTENIO, YKa3aHHbIM B 3asB/IEHUX CMOCO60M,



yBeJOMNIEHME O MOCTYMN/IeHUN 3aAaB/IeHUs, Cofepkallee BXOAAWMNA PerucTpalMoHHbIN
HOMep 3asBfieHUs, pdaty MnoJiydeHUs 3asaBleHUs, MNepeyeHb HavMeHOBaHW (alnnos,
NnpefcTaB/eHHbIX K HeMy [OKYMEHTOB, [aTy Mony4vyeHus pesynbraTa MYHULMNANbHOM
ycnyru.

3.3.3.4. WcnonHeHme npouesyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  perfiameHTa, Mpu  HaMuyMyM  TeXHUYeCKOM  BO3MOXHOCTU
OCYLLeCTB/IAETCA B aBTOMATUYECKOM PEXWUME C MCNOJSib30BaHWEM aBTOMATU3UPOBAHHOM
UH(POPMALMOHHOW CUCTEMbI, MpefHa3Ha4YeHHOW [N 0Ka3aHWUA TrOoCYy[apCTBEHHbLIX W
MYHULUMNANbHbLIX YCAYT.

3.3.3.5. AOMMHMCTpaTMBHbIe MpoLUeaypbl, YycTaHaBIMBaeMble MyHKTOM 3.3.3
aAMUHUCTPATUBHOIO perfiaMeHTa, BbIMOMHAKTCA B TE4EHME OAHOro paboyero AHA CO AHA
NOCTYMN/IEHNA 3aABNIEHNS HA PacCMOTPEHMUE.

Pe3ynbTataMy BbIMONHEHUA aAMWHUCTPATUBHbLIX MPOLesyp ABMAKTCA: NMPUHATHLIN
Ha pPacCMOTPEeHVe KOMMJEKT AOKYMEHTOB WM TMPOEKT pewleHns 06 0TKase B npueme
AOKYMEHTOB, HEOOXOAUMBIX A/1F NPefoCTaBNeHNS MYHULUMNANbHON YCNYyTU.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3aNPOCOB B OpraHbl, y4acTByoLLMe B
npefocTaBneHNN MyHULMNANbHONR yCnyru

3.4.1. OcCHOBaHMEM Hayana BbINOMHEHUA aAMUHUCTPATUBHON Mpoueaypsl
ABNAETCA MONYyYeHWEe [LO/MKHOCTHbIM Nuuom (paboTHMKOM), YMNOJHOMOYEHHbLIM Ha
BbIMO/IHEHME AaAMUHUCTPATUBHOW nNpoueaypbl, OT AO/MKHOCTHOro nuua (paboTHuUKa),
OTBETCTBEHHOIO0 3a NPMemM JOKYMEHTOB, NMPUHATLIX OT 3aA9BUTENSA LOKYMEHTOB.

JOMKHOCTHBIM ~ nnMyoMm  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOJIHEHME
agMWUHNCTPATUBHON npoueaypbl, SABNSETCA CcekpeTapb WCNONHWUTENbHOIO KOMWUTETA
ANbKeeBCKOro CefibCKOro nocesieHns (ganee - LO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a
Hanpas/feHNe MeXBeLOMCTBEHHbIX 3anpoCoB).

3.4.2. [LOMKHOCTHOE NULO, OTBETCTBEHHOE 3a HamnpaB/fieHWe MeXBeAOMCTBEHHbIX
3anpocoB, (QopmMupyeT U HanpasnseT B 3MeKTPOHHOW (opme MNOCPefCTBOM CUCTEMBI
MeXXBeOMCTBEHHOIO 3/M1EKTPOHHOI0 B3aMMoAencTBus (MpuM OTCYTCTBUM TEXHUYECKOM
BO3MOXHOCTM - WHbIMW crocobamun) 3anpocbl O MNPefoCTaBNEHUN [OKYMEHTOB U
CBeflEHWNI, NpeayCMOTPEHHbIX MYHKTOM 2.6.1 afMUHUCTPATMBHOIO perfameHTa.

ALMWUHUCTPATUBHbIE  MpoLeAypbl, YCTaHaB/IMBaeMble  HACTOSLMM  MYHKTOM,
BbINOIHAKOTCA B leHb NMPUHATUA 3a8B/IEHUSA Ha pacCMOTPEHME.

PesynbTaTamu BbINOMIHEHUA  aAMWHWUCTPATMBHBLIX  Mpouedyp  ABNSAKOTCA:
HanpaB/ieHHble B oOpraHbl Bnactm u (MNM) NOABELOMCTBEHHbIE oOpraHam BNacTu
opraHusaumnm 3anpocsl.

3.4.3. Cneunmanuctbl  MOCTaBWMKOB  [aHHbIX Ha  OCHOBaHWM  3arpocos,
MOCTYNUBLLUUX Yepe3 CUCTEMY MeXBeAOMCTBEHHOI0 3/IEKTPOHHOIO B3aUMOLENCTBUS,
NpefaoCTaBNAT  3anpalinMBaemMble  AOKYMEHTbl  (MH(oOpMauMilo) WAM  HanpaensaoT
yBefoOM/IeHNA 06 OTCYTCTBUM [OKYMeHTa M (Mnn) wuHdopmaunm, HeobXxoauMmbIX ANS
npeAoCTaBNeHNS MYHMUMNANLHOW YCNyrn (danee - yBegomaeHne 06 oTkase).

ALMUHUCTPATMBHbIE  NpPOUEAYpbl, YyCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMO/HAOTCA B TeyeHWe TpexX paboymx fLHeW CO AHS NOCTYMN/NeHUs MeXBeLOMCTBEHHOIO
3anpoca B opraH Wan opraHusauuio, npejocTaBnflowme LOKYMEHT U NHGOPMALMIO, ec/u
MHble CPOKW MOAFOTOBKM W HanpaBfieHUs OTBeTa Ha MEXBELOMCTBEHHbIM 3arnpoc He
YyCTaHOB/NEHbl  (hefepasbHbIMX  3aKOHaMW, NpaBOBbIMM  aKTamu  [1paBUTENbCTBA



Poccuitckon Pepepauuvt M NPUHATBIMA B COOTBETCTBUM C (hefepasbHbIMU 3aKOHAMMU
HOPMAaTMBHbIMM MPaBOBbIMM akTamu Pecnybnvkm TatapcTaH.

PesynbTatamu BbINO/HEHUSA af4MUHUCTPATMBHbLIX NPOLEAYP ABNATCA: LOKYMEHTbI
(cBegeHuns), Heobxoammble ANa  MPefoCTaBAEHUS  MYHUUMNaNbHOW ycnyru, nmnéo
yBefloM/ieHMe 06 O0TKase, Hanpas/ieHHble [LO/MKHOCTHOMY /MUYy, OTBETCTBEHHOMY 3a
HarnpasneHNne MeXXBeLOMCTBEHHbIX 3arnpoCcoB.

3.4.4. 1ONKHOCTHOE /MU0, OTBETCTBEHHOE 3a Hanpas/ieHWe MeXBeLOMCTBEHHbIX
3anpocCoB:

noslyyaeTt 3anpalinBaemMble 4Yepe3 CUCTEMY MeXBEeLOMCTBEHHOIO 3/1eKTPOHHOIO
B3aMMOJENCTBMA  [LOKYMeHTbl  (CBefeHUs), HeobxoAuMble AN NpeaocTaB/eHUs
MYHULMNANLHON ycnyrn, nubo ysBegomneHne 06 OTKase Mpu OTCYTCTBUU [LOKYMeEHTa W
(nnmn) nHpopmaunu;

MPWU HaIMYUN OCHOBaHWA, NPefyCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHWUCTPaTUBHOIO
pernaMeHTa, MOAroTaB/AMBAET MPOEKT pelweHns 06 OTKase B MpuemMe [JOKYMEHTOB,
Heo6X0oANMBIX A4N1A NPefoCTaBNeHNS MYHULUNANBHON YCNYTN.

MpoekT peweHnsa 06 OTKaze B MNpuUemMe [LOKYMEHTOB, He06X0AMMbIX [ANd
npefoCTaBNEHNS MYHUUUNANbHOW YCNYyru, C yKasaHWeM NpuYnH oTKasa (B c/ydae, ecniu
OCHOBaHMA [NA OTKa3a B MpuMeMe [OKYMEHTOB, HE0OXOAWMBbIX [A1si NpefocTaB/ieHUs
MYHULUNANLHON YCNYrK, CBA3aHbl C HapyLleHWEeM YCTaHOBEHHbIX TPe6oBaHWA K TaKuM
[OKYMEHTaM, OCHOBaHWA [/ O0TKasa B rMpuvemMe [AOKYMEHTOB [O/DKHbI COfepXKaTb
MHOPMaLM0 O HaMMEHOBaHMM [AOKYMEHTOB (MHGOpMauumK, CBEAEHWIA), KOTOpble He
npeAcTaBNeHbl, CcofepXaT HeAoCTOBepHble U (MAM) NPOTUBOPEYMBBLIE  CBEAEHMA,
opopmaeHbl C HapylleHWeM YCTaHOB/EHHbIX TpeboBaHW), HanpaBnseTca Ha
corfiacoBaHne B YCTaHOB/IEHHOM TMOpPSALKE MOCPELCTBOM CUCTEMbI  3/1EKTPOHHOIO
LOKYMEHTO060poTa.

CornacosaHue npoekTa pelleHnsa 06 0TKase B NpuemMe LOKYMEHTOB, HEOOXO4MMbIX
AN NpefocTaBNeHMs  MYHUUMNANbHOW  YCNyru,  OCYWECTBASIETCA B MOPAAKE,
npegycMOTPeHHOM NyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernameHTa.

AOMWHUCTPATUBHbIE  MpOUeAypbl, YCTaHaB/AMBaeMble HAaCTOAWMM  MYHKTOM,
BbINOMHATCA B leHb MONYYeHUs CBeAeHMWIA N0 MeXBeAOMCTBEHHbIM 3anpocam.

PesynbtataMy BbIMOIHEHUA agMUHUCTPATUBHbLIX MPOLeayp ABNAKTCA: LOKYMEHTbI
(cBefeHns), HeobXo4UMble AN NPefOCTaBMEHUS MYHULUNANbHON YCyru, MNpoeKkT
peweHnsa 06 OTKase B nNpuemMe [LOKYMEHTOB, HeoOXOAWMbIX Ans MNpefocTaBNeHns
MYHULUNANbHOM YCNyTun.

3.4.5. VcnonHeHne npouefyp, YKasaHHbIX B nyHkTtax 3.4.2, 344
aAMWUHNCTPATUBHOIO  pernameHTa, Mpuv  HalMyuMM  TEXHUYECKOMW  BO3MOXHOCTU
OCYLLECTB/IAETCA B aBTOMATMYECKOM peXume C MCMONb30BaHMEM aBTOMAaTU3MPOBAHHOM
MHDOPMALMOHHON CUCTEeMbl, NpefHa3HaYeHHOW [ANA OKa3aHMA T[OCYAapCTBEHHbIX U
MYHUUMNANbHLIX YCNYr, B TOM YUC/e C MOMEHTa perncrpauum 3afaBneHnsa B COOTBETCTBUU
C NYHKTOM 2.13 agMWUHUCTPATUBHOIO pernaMmeHTa.

3.4.6. MakcuManbHbIAi  CPOK  BbIMOAHEHUSA  aAMUHUCTPATUBHBLIX  MNpoLEeayp,
YKa3aHHbIX B NYHKTe 3.4 afMWUHUCTPATUBHOIO pPernaMeHTa, COCTaBNsAeT TPU paboumx AHA.

3.5. MoAroToBKa pesynbTata MyHULMNANbHOW YCNyru

3.5.1. OCHOBaHMEM Hayasna BbINOMHEHMA aMUHUCTPATUBHON Mpoueaypbl SBASAET(
nocTynneHne  OT  [AO/DKHOCTHOrNO  /fuua,  OTBETCTBEHHOrO  3a  HanpaBfieHue



MeXXBeAOMCTBEHHbIX  3arMpocoB, [AOKYMEHTOB  (CBEAEHWi), HEeo6XoAWMbIX  Ans
npefoCTaB/IeHNs MYHULUNANLHOR YCNyru.

[JOMKHOCTHLIM  NINLOM, OTBETCTBEHHbLIM 3a BbIMO/HEHNE aAMWUHUCTPATUBHOM
npoueaypbl, ABnseTcs cekpetapb VICNONHUTENbHOr0 KomuTeTa ANIbKEEBCKOIO CelbCKOro
noceneHns (ganee - AO/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a MOArOTOBKY pesyfbTara
NpefoCTaBNeHUS MYHULMUNANLHOW YCYTI).

3.5.2.  [O/MKHOCTHOe /MU0, OTBETCTBEHHOe 3a MOArOTOBKY  pes3ysbTaTa
npeAoCTaB/MIEHNA MYHULUNANIbHON YCNyTu:

paccmaTtpuBaeT C(HOPMMUPOBAHHbLIA KOMMIEKT [OKYMEHTOB, HE06XOAMMbIX ANA
npeAoCcTaBMeHUS MYHULUNANbHON YCNYTW;

Npu BbISBMIEHWN OCHOBaHWA ANa OTKasa B NpeAocTaBNeHUUM MYHULMUNASIbHOM
YCNYrn, yKaszaHHbIX B MyHKTe 2.8.2 afMWUHWUCTPATMBHOrO pernameHTa, MogrotaBnuMsaeT
NPOeKT peweHns 06 oTKase B NpeaocTaBieHUN MyHULMNANbHON yCnyru;

B C/lyyae OTCYTCTBMS OCHOBAHWW AN1A OTKasa B MPefoCTaBNEHUN MYHULMMNAbHON
yCnyru, npefycMOTPeHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOIO pernaMeHTa, no utoram
pacCMOTpPeHNss [OKYMEHTOB, HeOoO6XOAMMBbIX [ANA NpefocTaBNeHUs MYHUUUNANbHOW
ycnyru, noArotaBaMBaeT NPOEKT pe3ysbTaTa NpeAocTaBfeHNss MyHUUUNANbHON yCnyrun B
COOTBETCTBMU C NOANYHKTaMM 1-3 nyHKTa 2.3.1 agMUHUCTPATUBHOTO PeEriamMeHTa,;

Hanpasnset MOArOTOB/IEHHbIA NMPOeKT pesynbTarta npefocTaBNeHNS
MYHULMUNANbHOW YCNyrn Ha cornacoBaHWe B YCTaHOB/IEHHOM MoOpsifKe MOCpPeacTBOM
CUCTEMbI 3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

ALMWHUCTPATMBHbIE  MNPOLEAYpbl, YyCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOHAOTCA B TeYEHNE OAHOro paboyero gHs.

Pe3yfnbTaTaMy  BbIMOMHEHUA a4MWHUCTPATUBHbLIX MPOLEAYP SABNAKOTCA: MNPOEKT
pelleHns 06 0TKase B NPefoCTaBNEHUN MYHULMNANBHON YyCyrn, cnpaBku (BbIMUCKK).

3.5.3. CornacoBaHne K1 nognucaHue MpoeKTa pesyfnbTara MpefocTaBeHns
MYHULUNANbHOW ycnyrn (ganee - MPOEKTbl AOKYMEHTOB) OCYLLECTBASETCA [1aBoW
AJIbKEeBCKOro CefibCKOro nocesieHus.

MOArOTOB/MEHHbIE NMPOEKTbl LOKYMEHTOB, UMEIOLLME 3aMeYvaHNsi, BO3BpaLLaloTCa Ha
A0paboTKy Nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yfibTaTa MyHUUMNANbHOW YCNyru.
Mocne ycTpaHeHMUA 3aMevyaHWini NPOeKTbl [OKYMEHTOB MOBTOPHO nepejakTca Ans
cornacoBaHus 1 NoAnNMcaHuns.

naBa A/NbKeeBCKOro CenbCKOro rMoCceneHns npu  pacCMOTPEHUU MPOEKTOB
[OKYMEHTOB MpOBepseT cob/0feHne afMUHUCTPATUBHOIO persiaMeHTa LO/HKHOCTHbIMM
nmuammn  OpraHa B 4acTU CPOKOB BbIMOMHEHUA aAMUHUCTPATUBHLIX MNpoueayp, WX
nocnefoBate/lbHOCTM U MOMHOTbI,  HaNUMyUA  COrnacoBaHUW  YMNONHOMOYEHHbIX
OO/MKHOCTHBIX Ny, OpraHa B CUCTEME 3/1IEKTPOHHOT0 AOKYMEHTO060poTa.

B cnyyae  BbISIBEHWS  HapyleHWW B 4aCTM  CPOKOB  BbIMOJIHEHUS
aAMWHNCTPATUBHbBIX MpoLUeayp, UX NocnefoBaTelbHOCTU U NOMHOTLI TnaBa ANbKeeBCKOro
CEeNbCKOro MoCefieHNns UHULUUMPYET NpuB/ieYeHNe K OTBETCTBEHHOCTM UL, AONYCTUBLLINX
HapyLLeHNs, B COOTBETCTBUMN C MYHKTOM 4.3 afMUHNCTPATUBHOIO pernaMeHTa.

ALMUHWCTPaATMBHbIE MpoUeAypbl, YCTaHaB/NMBAEMble HACTOAWMWM  MYHKTOM,
BbINOHAKOTCA B TeYeHUe 04HOro paboyero gHs.

Pe3ysibTaTaMy BbIMONHEHUA aAMUHUCTPATUBHbBIX MPOLeayp ABNAOTCA: pelleHue 06
OTKasze B NpuemMe [AOKYMEHTOB He06XO0AWMbIX AN MNpefoCTaBleHUs MYHULMMNaIbHOM
ycnyru, peweHne o6 OTKase B MpefoCTaBAeHUW MYHUUMNANbHOW YCAyru, cnpaBka
(BbINUCKA).



3.5.4. icnonHeHue  npoueayp, YKasaHHbIX B MNyHKTax  3.5.2,
aAMUHUCTPATUBHOIO  perfiamMeHTa, MpUM  HaIM4yMM  TEXHUYECKOMW  BO3MOXXHOCTU
OCYLLEeCTBNAETCA B aBTOMATMYECKOM pPeXume C MUCMoNb30BaHMEM aBTOMAaTU3UPOBAHHOM
NH(OPMALMOHHON CUCTEMbI, MpefHa3HAYeHHOW [NA OKa3aHWUA TOCY[APCTBEHHbLIX W
MYHULUMMNANbHbIX YCAYT.

MaKcuMasnbHbI1 CPOK BbINOMHEHUA aAMWHUCTPATUBHbLIX MpoLedyp, YKasaHHbIX B
nyHKTe 3.5. aflMUHUCTPATUBHOIO perfamMmeHTa, cocTaBnseT oAnH paboumnii feHb.

3.6. Bblgaya (HanpaBfeHune) 3asBUTENIO0 pe3ynbTaTa MyHULMNANbHOW YCnyru

3.6.1. OcHOBaHMEM Ha4yana BbINMOMHEHUA afMUHUCTPATMBHON Npoueaypbl ABNSAETCS
NoNMyyYeHne AO/MHKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE aAMWHUCTPATUBHOM
npoueaypbl, LOKYMeHTa, NOATBEPXAaloLWero npeaoctaBieHme MyHULMNan6LHOM YCiyru.

[JOMKHOCTHBLIM  IMLLOM, OTBETCTBEHHbIM 32 BbINOSIHEHWE A4MWUHUCTPATUBHOWN
npoueaypbl, ABAAETCA CekpeTapb MICNONHUTENbHOTO KoMUTeTa AJIbKEEBCKOTr0 CebCKOro
noceneHns (ganee - AO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgayvy (HanpaBeHue)
LOKYMEHTOB).

3.6.2. 101KHOCTHOE NNLL0, OTBETCTBEHHOE 3a Bblfady (HanpaBneHne) JOKYMEHTOB:

obecneynBaeT perncTpayuio U BHECEHUE CBeeHWIn 0 pesy/bTaTe MNpefoCcTaBNeHUS
MYHULUNANbHOW YCNyrn B MNOACUCTEMY BefeHUA [LOKYMeHTauuu aBTOMAaTM3MPOBAHHOM
NH(POPMALMOHHOW CUCTeMbl, MNpeAHa3Ha4YeHHOW [N O0Ka3aHMA TrOCYy[apCTBEHHbIX U
MYHUUMMNANbHbIX YCNYT;

n3pellaet 3aaBuTtensd (ero npeacraBuTens) cnocoboMm, yKasaHHbIM B 3asB/IEHUN, O
pesynbTate MpeaocTaBNeHUs MYHUUMNANbHOW YCAyrM M O BO3MOXHOCTM MNOSyYeHUs
pesynbTata NpefocTaBAeHUS MyHMLUMNANLHOW ycnyrn B OpraHe nam 8 MoLl.

VcnonHeHune npouesyp Npy HaMMYMM TEXHUYECKON BO3MOXXHOCTU OCYLLEeCTBNAETCS
B aBTOMATMYECKOM PeXuMe C UCMob30BaHNEM aBTOMATU3UPOBAHHOW MH(OPMaLUOHHOM
CUCTEMbI, NpejHa3Ha4YeHHOM A1 OKa3aHWs rocyfapCTBEHHbIX U MYHULMUNANbHbLIX YCNYT.

ALMVWHUCTPATMBHbIE  MpPOUEAYpbl, YCTaHaB/IMBAEMble HACTOAWMM  MYHKTOM,
BbIMNO/HAKOTCA B TeyeHMe OAHOro paboyero AHA CO [AHA MOAMNMCAHUSA [OKYMEHTa,
ABNAOLLErocs pe3ynbTaToM MpefoCcTaBNeHUA MYHULMNANbHOW YCYTUN, YNOHOMOYEHHbIM
[AO/MKHOCTHBIM nnuoM OpraHa (OpraHom).

PesynbTatamu BbIMOJ/IHEHUA aAMUHUNCTPATUBHbIX npoueayp  ABNAKOTCA:
pasMelleHne CBefeHW O pesynbTate nMNpPefoCTaBNEHUS MYHUUUNANbLHOW YCNyrm B
MH(OPMaLMOHHbIX CUCTEMax, U3BelleHWe 3aaBuTens (ero npefcTtasuTens) o0 pesynbrarte
NpeLoCTaB/IeHNS MYHULMNANbHOW YCAYru 1 cnocobax ero noayyeHus.

3.6.3. Tllopsgok  Bblgaunm  (HanpaBneHwus)  pesynbTtata  NpefocTaB/eHUS
MYHULUNANbHOW YCNYTu:

3.5

3.6.3.1. Mpy o6GpalleHUn 3asBUTENS 3a Pe3ynbTaTOM MYHWULUMNANbHOW YCnyru

M®LL, paboTHUK M®L| BbigaeT 3aaBUTENt0 pe3ynbTaT MYyHUUUNANbHON ycnyrn B dopme
9K3eMnasApa 3/IeKTPOHHOI0 [OKYMeHTa Ha OymaxHOM Hocutene. [lo TpeboBaHWIO
3aABUTENA BMECTe C 3K3eMMNAAPOM 3/1EKTPOHHOIO AOKYMeHTa Ha 6YMaXKHOM HOCUTene emy
npefocTaBnseTCs 3K3eMnasp 37eKTPOHHOro AOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIN
HOCUTEe/Ib MH(OpMaLMM WM HanpaBfeHWA 3K3eMnaspa 3/eKTPOHHOro AOKYMeHTa Mo
3NeKTPOHHOWN noyTe B agpec 3aaBuTens. MNpun 3anucn Ha CbeMHbIN HOCUTENIb UH(OPMaLUK
WA HanpasfieHUW 3K3emnnaapa 3NeKTPOHHOro [AOKYMeHTa, Ha OCHOBe KOTOoporo
COCTaBMIEH 3K3EMMAAP 3/IEKTPOHHOIO [OKYMeHTa Ha OymaXHOM HocuTene, no
3NIEKTPOHHON nNo4yTe WAEHTUYHOCTb TaKOro 3K3eMnaspa 3MeKTPOHHOIo [OKYMeHTa



9K3EMNAPY  3/IEKTPOHHOI0  AOKYMeHTa Ha OyMaXXHOM  HOCUTene  3aBepseTcs
YNO/THOMOYEHHbIM COTPYAHWKOM C WMCNO/Mb30BaHWEM YCUNEHHON KBannuuMpoBaHHOWN
3NEeKTPOHHON noAanucu.

ALMUHACTPATMBHbIE  MpOUeaypbl, YCTaHaB/IMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOMIHAKOTCA B MOPsALKe O4YepefHOCTW, B [eHb MNpPuUbbLITUA 3aABUTENA B CPOKM,
YCTaHOB/IEHHble pernameHTom paboTel ML,

Pe3synbTaTaMy BbINOMIHEHUA aAMWHUCTPATUBHbLIX MpoLedyp ABNAKTCA: (uKcayma
(bakTa Bblgayn pesynbTata NpeaocTaBfeHMs MyHuuunanbHoi ycnyru B AVC MOL,
pesynbTaTt NpeAocTaB/ieHNs MyHULMNANIbHON YCNYTrW, BblJaHHbIN 3a9BUTENIO.

3.6.3.2. MNpwn obpalleHnn 3a9BUTENA 3a Pe3y/1bTaTOM MYHULUNANbHON YyCnyrn yepes
Pecny6iMKaHCKUIn nopTasn 3asaBUTEN0 B IMYHbLIA KabWHET aBTOMaTUYeCKN HanpaBnseTcs
3NEKTPOHHbIN  06pa3  [LOKYMeHTa, fABNAKOWEroca pesynbTaToM  MnpefocTaBNeHUA
MYHULUMUNANLHOW YCNYrn, NOANUCAHHbIA YCUIEHHON KBanUMULUMPOBAHHOW 3M1eKTPOHHOM
MOAMMUCLIO YNMOSTHOMOYEHHOT0 AO/HKHOCTHOrO nuua OpraHa (OpraHom).

AOMWHUCTPATUBHbLIE  MpPOUEAYpbl, YCTaHaB/IMBAeMble  HaCcTOAWUM  MYHKTOM,
BbIMO/HAKOTCA B [eHb MOAMUCaHMA [OKYMeHTa, MNOATBepXAalolero npefocTaB/ieHue
(0TKa3 B MpeaocTaBNeHUN) MYHUUUNANbHON YCNYrK, YNONHOMOYEHHbIM [O/HKHOCTHbIM
nmyom OpraHa (OpraHom).

PesynbTatamu BbINO/THEHUSA aAMUHNCTPATUBHbIX npoueayp  ABAAKOTCA:
HanpasfieHne (MpefocTaBNeHWe) C  UCMONb30oBaHWEM Pecnyb/iMkKaHCKOro noprana
3a9BUTENI0 AOKYMEHTa, MOATBEPXAAOLWEro npefocTaB/ieHne MyHUUMNanbHON ycnyru (B
TOM 4uC/le 0TKa3 B NPeLOCTaB/IEHNN MYHULUNANBHOR yCnyrn).

3.6.3.3. TMpun obpaweHnn 3adBUTENA 3a pe3ynbTaTOM MYHULUNANbHOW YCNyru B
OpraH, [OO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bbljadvy (HampaBneHWe) AOKYMEHTOB,
BblJaeT 3asaBMTENO pe3ynibTaT MYyHUUMNAaNbHOM ycnyrn. o TpeboBaHUIO 3aiBUTENA
BMECTe C 3K3eMMAPOM 3/1eKTPOHHOr0 [JOKYMeHTa Ha OyMaXHOM HocuTene emy
npefoCcTaBnAeTCa 3K3eMMNAp 3/eKTPOHHOI0 AOKYMEHTa MyTeM ero 3arnucu Ha CbeMHbIN
HOCUTENIb MH(OpMaLMnU WNN HanpaBfieHUA 3K3eMnasfpa 3/eKTPOHHOro AOKYMeHTa Mo
371EKTPOHHON MoYTe B afpec 3aaBUTENS.

ALMVWHUCTPATMBHbIE  MNPOUEAYpbl, YCTaHaB/IMBaeMble  HaCTOALLMM  MYHKTOM,
OCYLLLeCTBNAOTCA B NOPALKE O04YepefHOCTW, B AieHb NPUOLITUA 3asBUTENS B COOTBETCTBUU
c [MpaBmunamMmu BHYTpPeHHero TpyAoBoro pacnopagka OpraHa.

Pe3ynbTtaTtoM BbIMOMHEHUA aAMUWHUCTPATMBHbLIX MPOUEAYpP ABNAKOTCA: (uUKcauma
(bakTa  Bblgaunm  pesynbTata  NPefOCTaBfIeHUS  MYHUUMMaNbHOW  YCNyru B
aBTOMaTU3MPOBAHHOW WHMOPMALMOHHON CcuUcTeme, MpeAHa3HaYeHHOMW AN OKasaHuA
roCyAapCTBEHHbIX U MYHULUUNANbHbLIX YCAYT.

3.7. VicnpaBneHne TeEXHUYECKNX OLLINBOK

3.7.1. B cnyyae o6Hapy)XeHUsi TEXHUYECKON OWMOKN B AOKYMEHTE, SIBAIOLLEN
pe3ynbTaToM MYHWUUMNaNbHON YCNyru, 3asaBuTeb Hanpaenset B Oprax:

3anaBfieHne 06 ucnpaBneHUM TeXHUYECKOn ownbknm (npunoxeHnme Ne 5 K
HacToALWEMY afMUHUCTPATUBHOMY perfiameHTy);

NOKYMEHT, BbIJAHHbIA 3af9BUTENt0 KakK pe3ynbTaT MYHWUUNANbHOM YCnyru, B
KOTOPOM COLEPXMUTCA TEXHUYECKAsA OLINOKA;

LOKYMEHTbI, MMeKLWmne HPpUANYecKyo Cuay, CBUAETENbCTBYHOLWME 0 Hannyuu
TEXHUYECKOW OLINOKMN,



3anaBneHve 00 MCMpaB/ieHUN TEXHUYECKON OWMOKM B CBefeHWUAX, YKa3aHHbIX B
LOKYMEHTE, ABNAKOLWEMCA pe3y/nbTaTtOM MYHUUUNANbHOW YCNyru, nofaetca 3afBUTENEM
(ynonHOMOYEHHbIM NpPeACcTaBUTeNIEM) MOYTOBbIM OTMpasfeHnemM (B TOM uucnie cC
MCMNO/Ib30BAHWEM 3/IEKTPOHHOW MOYTbl), NM60 uyepe3 PecnybnvkKaHCKUIA nopTan wau
MO®LL.

3.7.2. NO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a MPUEM [LOKYMEHTOB, OCYLLeCTBISAET
npuemMm 3asBneHuUs 06 UCNpaBfeHUN TeXHUYECKOW OLNOKMW, perucTpupyeT 3asBfeHME C
MPWUIOXEHHBIMU LOKYMEHTaMU W nepefaet UX AO/HKHOCTHOMY /ULy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

ALMWHUCTPATUBHbIE  MpoLeaypbl, YCTaHAB/MBAEMbIE  HACTOALWMM  MYHKTOM,
BbINOJIHAOTCA B TeYeHUe 04HOro paboyero AHA € AaTbl perucrpaunm 3asaBieHus.

Pe3ynbTatamMy BbINOMIHEHUSA aAMUHUCTPATUBHbLIX NPOLesyp ABNAKTCA: MPUHATOE U
3aperucTpmMpoBaHHOe 3asaB/ieHUe, Harnpas/ieHHOEe Ha PacCMOTPEHUe LOMKHOCTHOMY NuLy,
OTBETCTBEHHOMY 3a 06pabOTKYy [OKYMEHTOB.

3.7.3. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 06paboTKy [JOKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbI U B LeNSAX BHECEHUSA WUCMPAB/IEHUA B JOKYMEHT, ABNAOLMNIACA
pe3ynbTatoM MpefoCTaB/ieHUs MYHWUUMNANbHOW YCNyru, OCYLLecTBAAeT npoueaypsbl,
npefyCMOTPEHHbIE  MYHKTOM 3.5 aAMWHUCTPATUMBHOIO pernameHTa, W  BblgaeT
MCMPaBNEHHbIN JOKYMEHT 3asaBUTeNt0 (YNOSIHOMOYEHHOMY MPEACTAaBUTENIO) JINYHO NOJ
pocnucb C M3bATUEM Yy 3aaBUTens (YrnoaHOMOYEHHOro npeAcTaBUTeNs) OpuruHana
NOKYMEHTa, B KOTOPOM COLEPXWUTCHA TeXHUYeckas owmnbka, WAM HanpasnseT B ajpec
3afABUTENSA MOYTOBbIM OTMpaBfeHNneM (NOCPELCTBOM 3/EKTPOHHOW MNOYThbl) MUCbMO O
BO3MOXHOCTU MOJIyYeHUsA [OKYMeHTa npu npegoctasneHun B OpraH opuruHana
LOKYMEHTA, B KOTOPOM COAEPXUTCHA TeEXHUYecKasa oLnobKa.

ALMWHUCTPATMUBHbIE  Npouefypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMO/HAOTCA B TeyeHne ABYX pabounx AHein nocne obHapyXeHUs TEXHUYECKON OWMOKN
MAN NONTyYeHUs OT N06Oro 3aMHTEPecoBaHHON0 NLA 3asB/IeHNA 0 LONYLLEeHHOW OLWmn6Ke.

Pe3ynbTaTaMy BbINOSIHEHUSA afAMUHUCTPATUBHbLIX MPOLEfYp ABMAAOTCA: BblAaHHbIA
(HanpaB/iEHHbIN) 3aA9BUTENO AOKYMEHT.

4. MopagokK v (hopMbl KOHTPONA 3a NpeAocTaB/ieHneM MYHULMNANbHOR
ycnyru
4.1. TlopAafoK OCYLLECTB/IEHUA TEKYLLEro KOHTPO/A 3a COOM0AEHNEM U UCMO/THEHMEM
OTBETCTBEHHbIMU LO/MKHOCTHLIMU NNLAMY NONOXKEHUA afMUHNCTPATUBHOIO pernaMmeHTa
M UHBIX HOPMaTUBHbIX NPABOBbIX aKTOB, yCTaHaB/IMBaKOLWMX TpeboBaHUA K
NpeAoCTaBfeHNI0 MYHULUNANLHOW YCYTK, a TaKXe MPUHATUEM UMW PELLEHN

KOHTpOnb 3a MOMNHOTOW M KayeCTBOM MPEeAoCTaBAEHMS MYHWULUNANbHOW yCayru
BKNHOYaeT B Cebs BbISIBNEHME W YCTpaHeHWe HapyLlUeHWi npaB 3asBMTE/eil, NpoBefeHME
MPOBEPOK CO6M0AEHUS NpoLeAyp NPeaocTaBAeHNs MyHUUUNANbHOW YyCnyru, NOAroTOBKY
peweHnii Ha pgenicteua  (6e34eliCTBME)  AO/MKHOCTHbLIX  fIAL,  OpraHa MeCTHOro
camoynpaB/ieHus.

dopmammn KOHTPONS 3a COGNHOAEHNEM WCMONHEHUS afMUHUCTPATUBHbIX NpoLeayp
ABNSOTCA:

1) npoBepka W cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MpeAoCTaB/EHNIO
MYHULMMNaNbHOR yCcnyru;

2) NpoBOAMMbIE B YCTAaHOBIEHHOM MOpPsAKe NMPOBEPKN BeAeHUs Ae0NPON3BOACTBA;



3) npoBefeHMe B YCTAaHOBNEHHOM MNOPsSiAKe KOHTPO/bHbIX MPOBEPOK COGMO/EH!
npoueayp npefocTaBNeHNs MyHULUNANbHOR yCayri.

B uensx TEKYWEro KOHTPOMS MCMOMb3YHTCA CBeAeHUs, WMEloLMecs B
3NEKTPOHHON 6a3e [AaHHbIX, CNy)XeOHas KOPPeCnOHAeHUWs, YCTHas W MUCbMEHHas
MH(OPMaLUS [LOMKHOCTHLIX /WL, OCYLLECTBASIOWMNX BbIMNOMHEHWE aAMUHUCTPATUBHbIX
npoueayp, XypHasbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB W ApYyrue CBeAeHMs.

[ns oCyulecTBNeHWUs KOHTPOSNS 3a COBEPLUEHWEM [AeicTBUIA Mpu MpeaoCTaBAeHUU
MYHULUMNANbHOW YCNYrM W NPUHATUM PeLleHnid PyKOBOAWUTEND OpraHa MeCTHOro
camMoynpaBneHuWs  MpPeACTaBNAOTCA  CNpaBKM O  pe3ynbTatax  MpeaocTaBleHUs
MYHULMNANbLHON YCnyru.

O Cyyasx U MpuYMHax HapyLleHus CPOKOB, NMOCNef0BaTeNbHOCTU U COAEPIKaHL
aflMVHUCTPATUBHBIX MPOUEAYP AO/MKHOCTHble NuLa HeMeAseHHO UHAOPMUPYHT
PYKOBOAMTENS OpraHa, MpeaoCTaBAsOWEro MYHUUMMNANbHY  YCIyry, a TaKxe
npeanpUHMMAlOT CPOUHbIE Mepbl MO YCTPAHEHUIO HAPYLLEHWIA.

TekyWwMnin  KOHTpPoONb 3a  cOGMOfleHMeM  Moc/nefoBaTeNlbHOCTU  AeCTBUA,
onpeaeneHHbIX aflMUHUCTPATUBHbLIMY npoueaypamu no npefoCTaBeHNIO
MYHUUMNANbHOW  YCNyru, OCYLIECTBNSETCS 3aMecTUTeNleM PYKOBOAWUTENs  OpraHa
MECTHOr0  camMoyrnpaB/ieHWs,  OTBETCTBEHHbIM  3a  opraHu3auuto  paboTbl MO
NpeAoCcTaBAeHN0 MYHULMNANbHOW YCAyr, HadvalbHUKOM OTAena, OCYLLeCTBAAIOLLErO
opraHusauuo pa6oTbl MO NPefoCTaBNEHNIO MYHULUMNANBHOR YCayrn,

MepeyeHb  AO/MKHOCTHbIX WL,  OCYLECTBAAWOWMX  TEKYLUA  KOHTPONb,
yCTaHaBNMBAETCA MONIOXKEHUAMU O CTPYKTYPHbIX MOApa3feNieHnsx opraHa MeCTHOro
camoynpaBneHUs U AO/HKHOCTHLIMU pPernaMeHTamu,

4.2. TlopsiaoK 1 NepuoANYHOCTb OCYLLLECTBNEHUS NMIAHOBbLIX U BHEMAHOBbLIX NMPOBEPOK
MOMHOTbLI U KauyecTBa NpeAoCTaB/eHUs MyHULMNANbHOW YCNYrK, B TOM YnCe NOPSAOK U
(hopMbl KOHTPONS 3a NOMHOTOM M Ka4eCTBOM MpPeAoCTaBNEHNS MYHULMUMANbHOW YCNyru

4.2.1. KOHTpONb 3@ MOMHOTON M KayeCTBOM MPefOoCTaB/IEHUA MYHULUNANbHOW
YCNyT¥ OCYLLEeCTBAETCA B popMax:

1) npoBefeHNA NMPOBEPOK;

2) pacCMOTpPeHUSA Xanob 3aaBuTenen Ha geicteus (6esaenctene) OpraHa, a Takxe
NX LOMKHOCTHbLIX NNL, MYHULMMANbHBIX CAYXXaLnX.

4.2.2. B uensx OCyWeEeCTBNEHWS KOHTPONS 3a TMOMHOTOM W  KayecTBOM
nNpefoCTaBNEHNS MYHULMNANBHOW YCNYyrM MNPOBOAATCA MaHOBble W BHEM/aHOBbIe
npoeepkn. TMopsagok ¥ NEPUOSUYHOCTL  OCYLLECTB/IEHUSA  MAHOBLIX  MPOBEPOK
yCTaHaB/MBaeTCAa njaHoM paboTel OpraHa. Mpyv nNpoBepke MOryT paccMaTpuBaTbCA BCE
BOMPOCLI, CBAi3aHHble C MNpeAoCTaBNeHWEM MYHULUNANbHOW Yycnyrn (KOMMeKCHbIe
NPOBEPKW), UMM OTAENIbHbI BOMPOC, CBA3AHHbLIA C MpefoCTaBfieHNEM MYHULUNANbHOW
ycnyru (TemaTmyeckme nposepkm). MpoBepKa TakXe MOXET NPOBOAMTLCSA MO KOHKPETHOW
Xanobe 3aaBuTens.

4.2.3. BHennaHoBble MPOBEPKM MNPOBOAATCA B CBA3M C MPOBEPKOW YCTpaHeHuA
paHee BbISABNEHHbIX HapyLeHWA aAMWHUCTPATUBHOIO pernaMeHTa, a TakXe B C/ydvae
NnofyyeHns >anob 3asaBuTeneil Ha pAencTeusa (6esgeiictene) OpraHa, a TakKXe WX
AO/MKHOCTHbIX /AL, MYHULMMANbHbIX CNYXaLnX.

4.2.4. Pe3synbTaTbl NPOBEPKU OMOPMAAKTCA B BUAe akTa NPOBEPKW, B KOTOPOM
YKa3blBalOTCA BbISB/IEHHbIE HEAOCTATKN M MPEANOXEHUSA MO UX YCTPAHEHUIO.



4.3. OTBETCTBEHHOCTb AO/IXHOCTHbIX /AL, OpraHa, NpeAoCcTaBNsAoLWero MyH1UUUNanbHyo
yCnyry, 3a peweHuns n genicteuns (6esgeincrene), npuHMMaemble (OCyLLeCTBNAEMbIE) UMW B
X04e NpefoCTaB/fieHNs MYyHULMNaNbHOW YCnyru

Mo pesynbTaTaM MNPOBeAEHHbIX MPOBEPOK B C/yyae BbIABNEHWUA HapyLUeHWUW npas
3asaBMTEeNeli BWMHOBHbIE NMLA MNPUBMEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3aKoHofaTenbCTBOM Poccuiickon defepaynn.

PyKoBOoAUTENb OpraHa MeCTHOro camoyrnpaB/eHWsi HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOe PacCMOTpPEHME 3aAaBIeHUN.

PyKkoBoAUTeNb OpraHa MeCTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOeBpPeMeHHOe W1 (Mn) HeHafnexallee BbINOMHEHWE afMUHUCTPATUBHbIX AENCTBUNA,
yKa3aHHbIX B pasgene 3 afMUHUCTPATMBHOIO pernaMeHTa.

[LO/DKHOCTHbIE NNLA U UHble MYHULMNA/NbHbIE CNYyXalne 3a pelleHns n AencTens
(6e3gelicTBue),  npuHUMaemble  (OCYLLECTBASEMble) B Xofe  NpeAocTaBeHUs
MYHULMUNANbHOW YCNYrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAATe/IbCTBOM
nopsake.

4.4. TIonoXeHus, xapaktepusyruwne TpeboBaHNS K NOPSAAKY 1 (DopmMaM KOHTPONSA 3a
npefoCTaB/ieHNeM MYHULMNANbHOW YCNYTX, B TOM YMC/IE CO CTOPOHbI FpaxaaH, ux
00beAMHEHWIA 1 OpraHmM3aLni

KoHTponb 3a npefocTaBNeHNEM MYHULMUNANBHON YCNYr CO CTOPOHbI FpaXKaaH, MX
00beMHEHNA N OpraHn3aLnii, OCyLLECTBNAETCA MNOCPEeACTBOM OTKPbITOCTU AEATENIbHOCTY
opraHa MECTHOrO CamoynpaBfieHWs nNpu MPeAoCTaBNEHUN MYHULMNANbHOW YCayru,
NONMYYEHUS  MOMHON, aKTyalbHOW WM [OCTOBEPHOM  MHGoOpMauunm 0  nopsigke
nNpefoCTaBNEHN MYHUUMNANbHON YCAYrn M BO3MOXXHOCTM A0CYAe6HOro pacCcMOTpeHUs
obpaweHnin (>kano6) B npouecce NpefoCcTaBNeEHUS MYHULUNANLHOW YCYTN,

5. Aocyne6Hbli (BHECYAEOHbIN) NOPAAOK 06XKanoBaHUsA peweHnini 1 AeCTBUNA
(6e3neicTBMSA) opraHa» NPefoCTaB/IAtOLLEr0O MYHULUUNANBHYIO YCNYTY,
MHOTO(MYHKLMOHANbLHOTO LLeHTPa NpeaoCcTaB/eHns rocyfapCTBEHHbIX U
MYHULUMNAaNbHbIX YCNYT, OpraHn3ayunii, ykasaHHblX B yactun 1.1 ctatbun 16
depepanbHOro 3akoHa Ne210-® 3, a TakXXe UX AO/HKHOCTHbLIX NNUL, MYHULUNANbHbIX
cnyxatuimx, paboTHNUKOB

5.1 3asBUTENN MMEKT NpPaBo Ha 06XXanoBaHWe B AOCYAeOHOM MOPsAAKE peLleHui
pencTeuii  (6esfeiicTBMA)  opraHa, NpPeaocTaBNANOWEro  MYyHUUMNANbHY  YChyry,
OO/MKHOCTHOrO  /iMua  opraHa,  NpejoCTaBAOWero  MYHULUWUNANbHY  YCAyry,
MYHULMUNANbHOTO cny>altero, pyKoBOAUTENS opraHa, npefoCTaBNAKOLLErO
MYHULMNANbHYHO ycnyry, MHOTO(YHKLMOHANbHOIO LLeHTpa, paboTHMKa
MHOMO()YHKLMOHANLHOIO LeHTpa, opraHu3aunii, npefycMoTpeHHbIX 4YacTbto 1.1 cTatbu
16 ®epepanbHOro 3akoHa Ne 210-d3, a TakxKe UX pabOTHUKOB.

3anBuTENb MOXET 06paTUTLCA € XKanoboi, B TOM YMC/e B CefYOWMX CyYdanX:

1) HapylweHue cpoka perucrpayum 3anpoca O MpefocTaBfeHUM MYHULMMAIbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro sakoHa Ne 210-d3;

2) HapylleHMe cpoKa npeAocTaBNeHMs MYHMUMMNaNbHOW ycnyrn. B ykaszaHHOM
cnyyae pgocypebHoe (BHecyaebHoe) o6G)KanoBaHMe 3asiBUTENEM pPeLIeHUA U AelCTBUIA
(6e3nencTBMA) MHOFO(YHKLUMOHANLHOIO LeHTpa, paboTHMKa MHOrogyHKLMOHANbHOIO



LLeHTpa BO3MOXHO B C/lyyae, €CNM Ha MHOro()yHKUMOHANbHbIA LEHTP, PeweHns u
nenctens  (6e3geincTteme)  KOTOpPOro  o6GXanykwTcsd,  BO3M0XKEHa  (DYHKUMSA Mo
npeaocTaB/ieHN0 COOTBETCTBYHLWMX MYHUUMMNANbHBIX YCAyr B MOSIHOM 060beMe B
nopaake, onpegesnieHHoM yactblo 1.3 cTatbh 16 depepanbHOro 3akoHa Ne 210-d3;

3) TpeboBaHue y 3aaBUTENA LOKYMEHTOB WMAM MHGpOpMauum nubo OCyLLecTBeHuUA
NeVCTBMIA, nNpeAcTaBfieHWe WA OCYLLECTB/IEHME  KOTOPbIX  He  NpefyCcMOTPEHO
HOPMaTMBHbIMW  MpPaBOBbIMKM  akTamyu  Poccuiicko  Pefpepauunn, HOPMATUBHbLIMU
npaBoBbIMW akTamy Pecny6nvky TaTapcTaH, MyHUUMNaNbHLIMW NPAaBOBbIMW aKTamu A
npefoCTaB/IEHNS MYHULUNANBHOR YyCNyru;

4) 0TKa3 B npuemMe [JOKYMEHTOB, MpPeAoCTaB/eHMe KOTOPbIX MNpeayCMOTPEHO
HOPMaTMBHbIMM  NPaBOBbIMKM  akTamu  Poccuiickoin  ®Pegepaunn, HOPMATUBHbLIMY
npaBoBbIMW akTamMy Pecny6iunky TaTapcTaH, MyHULUNAaNbHbIMM NMPAaBOBbIMW aKTammn A/
NpefLoCTaB/IEHNS MYHULMNANbLHOW YCNYTW, Y 3a9BUTENS;

5) 0TKka3 B NpeAoCTaBNEHUN MYHUUMMANbHON YCNyru, ecnym OCHOBaHUSA OTKas3a He
npegycMoTpeHbl  (hefepanbHbIMM  3aKOHaAMW U MPUHATLIMKA B COOTBETCTBUM C HUMWU
WHbIMW HOPMAaTUBHLIMW MpPaBOBbIMW akTamu Poccuitickor depepauum, 3akoHamu W
WHBbIMW HOPMAaTMBHBLIMW MPaBOBbIMWU akTamMn Pecny6nnku TaTtapcTaH, MyHULUNAIbHbIMM
NpaBoBbIMW akTamu. B ykasaHHOM cnyvae pocyae6bHoe (BHecyfebHoe) o6)anoBaHue
3afABUTENEM peLlleHnin n [feldcTBuin (6e3g4encTBua) MHOTOYHKLMOHANbHOIO LEeHTPa,
paboTHMKA MHOFO()YHKLUMOHANLHOINO  LieHTpa BO3MOXHO B  C/iy4vae, eciMm  Ha
MHOFO(YHKLUMOHANbHbIA  LEHTP, pelweHns un aenctema  (6e34eincTteme) KOTOpoOro
00XanylTcs,  BO3/I0XKEHAa  (PYHKUMA N0  MPefOCTaB/IEeHUIO  COOTBETCTBYHOLLUX
MYHULMNANbHbBIX YCNYr B NMOJIHOM 06beMe B MOpsfKe, onpefesieHHOM YyacTbio 1.3 cTatbyu
16 depepanbHOro 3akoHa Ne 210-93;

6) 3aTpe6oBaHMe C 3asaBMTENA NpuM NPeAOCTaBNEHUN MYHULUUNANbHON YCNyru
nnatbl, He MNpPeayCcMOTPEHHONW HOPMaTUBHbLIMM NPaBOBbIMKM  aKTamum PoCCUIACKOWN
depepayuu, HOPMaTUBHbIMU npaBoBbIMU akTamu Pecny6nmku TartapcTaH,
MYHULMNANbHBIMW NPaBOBbIMM aKTamu;

7) 0TKa3 opraHa, NPeLOCTaBAANLWEr0o MYHUUMMANbHYHO YCAYyry, [LO/MKHOCTHOIO
nmua opraHa, MpefoCTaBNANOLWEro MYHUUMNANbHYO YCAYry, MHOTOMYHKLMUOHANIbHOIO
LeHTpa, paboTHMKA MHOTO(YHKLMOHANLHOIO LEHTpa, opraHu3ayuii, npesycMOoTpPeHHbIX
yacTbto 11 cTtatbum 16 PepepanbHoro 3akoHa Ne 210-P3, unm mx paboOTHUKOB B
MCNpaBfieHUN [ONYLWEeHHbIX WMW OrnevyaTtoK W OWWOOK B BblAAHHbIX B pe3ysnbrarte
npefocTaB/eHNS MYHULUNANbHOM ycnyru  JOKyMeHTax  m6o HapyLleHue
YCTAHOB/MIEHHOIO CpOKa TakKuMX ucnpaBneHWin. B ykasaHHOM cnydae pocygebHoe
(BHecyaebHOe) o06)KanoBaHMe 3afBMTENIEM  pelleHWidi u  geincteuii  (6e3gelicTems)
MHOTO()YHKLMOHANbHOTO  UeHTpa, paboTHUMKA  MHOrOMPYHKLMOHANLHOTO  LeHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOFOo()YHKLUMOHANbHbIA LEHTP, peleHus W LelcTBuA
(6e3neiicTBME) KOTOPOro 06XanywTCs, BO3/0XKEHA (YHKUMA Mo nNpefoCcTaB/ieHUIO
COOTBETCTBYIOLMNX MYHULMMANbHbLIX YCYT B MOTHOM 06beMe B MopsfKe, onpefesieHHOM
yacTbto 1.3 cTaTbn 16 PefepanbHOro 3akoHa Ne 210-d3;

8) HapylweHue cCpokKa WAM nNOpsAAKa BblgayM [LOKYMEHTOB MO pe3ysibTaTam
npefoCTaB/IEHN MYHULMNANLHON YCNyru;

9) npuMoCTaHOB/IEHWE MPeAOCTaBNEHUS MYHULUNANLHON YCNyru, ecim OCHOBAaHWUA
NMPUOCTAHOB/NIEHNS He MpeAyCMOTpPeHbl (efdepanbHbIMM  3aKOHaMU W NPUHATBIMA B
COOTBETCTBMA C HUMW WHLIMA HOPMATMBHbLIMW MNPaBOBbIMW akTaMu Poccuinckoi
depepaunmn, 3aKOHaMM W MHLIMW HOPMaTUBHbLIMW MPaBOBbIMM akTamMn Pecnybnnku
TaTapctaH, MyHMUUNanbHLIMK MPaBOBbIMU akKTaMu. B yka3aHHOM cnyvae focypebHoe



(BHecyneb6HOe) o6)kanoBaHMe 3adBMTENEM  peleHuid u  geicteuii  (6e3geiicTems)
MHOrO()YHKLMOHANbHOIO  LeHTpa, paboTHMKa  MHOTFOMYHKUMOHANbHOIO  LeHTpa
BO3MOXHO B C/yyae, ecii Ha MHOTOMYHKUMOHA/IbHbIA LEeHTP, peleHns 1 AeACTBUS
(6e3neincTBME) KOTOPOro 0OXanywTcs, BO3/0XEHa (YHKUMA N0 NpeaocTaBNeHNIO
COOTBETCTBYHOLMNX MYHULMMAbHbLIX YCYT B MNOIHOM 06beMe B MOpsfKe, OnpeseneHHOM
yacTbto 1.3 cTtaTbk 16 depepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHve Yy 3asaBUTENA MpU NPeLOCTaB/NEHUN MYHULUNANbHON YyCo
AOKYMEHTOB WM WHGopMaummn, oTcyTcTBME W (MAN) HE[O0CTOBEPHOCTb KOTOPbLIX He
yKasblBa/IMCb NPU MepBOHAYa/lbHOM OTKase B MpuemMe [LOKYMEHTOB, HEOOXOAMMbIX AN
NpefoCTaB/IEHUA MYHUUUNANbHON Yycnyru, Nn6o B MpPefoCTaB/IEHUN MYHULUNANbHOM
YCNyru, 3a WCK/IKYEHWeM CnyyaeB, NpeAyCMOTPEHHbIX MYyHKTOM 4 vactum 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnyyae pocype6bHoe (BHecypnebHoe)
ob6)xanoBaHue 3a8BUTENEM PeLleHNA 1 AencTBUin (6e34eCTBUA) MHOTOMNYHKLMOHA/IbHOTO
LeHTpa, paboTHMKA MHOTOMYHKLUWOHA/NbHOIO LeHTpa BO3MOXHO B C/yyae, ec/ivM Ha
MHOFO(YHKLUMOHANbHbIA  LEHTP, peweHns un paenctema (6e34encTBME) KOTOPOro
obXanyTcs,  BO3/0XEHa  (PYHKUMA N0 NpeAoCTaBfIeHUIO  COOTBETCTBYHOLLMX
MYHULMNAaNbHbLIX YCNYr B MOHOM 06beMe B MOpsifKe, onpefe/ieHHOM 4YacTblo 1.3 cTatbu
16 ®epfepanbHOro sakoHa Ne 210-93.

5.2. XKanoba nopaetca B MNUCbMEHHOW Qopme Ha OYMaXXHOM HOCUTENE,
3NeKTPOHHON  (hopMe B  OpraH, nNpefocTaBAAOWMIA  MYHULUNANBHYIO  YCAyry,
MHOTO(YHKLMOHA/IbHbIA LEHTP M60 B COOTBETCTBYIOWMIA OpraH rocyAapCTBEHHON
BNacTu, SABMAAOWMIACA yypeauTeNneM MHOrO(YHKLMOHaNbLHOro LeHTpa (panee
yypeanTens  MHOTO(YHKUMOHANbHOro  LEHTpa), a TakKke B  OpraHusauuu,
npesycMoTpeHHble YyacTbio 1.1 cTatb 16 defepanbHOro 3akoHa Ne 210-d3. XKanobbl Ha
peweHns wn pgeicteua (6e3neincTBue) PyKOBOAWUTENs oOpraHa, MpPefoCTaBNSAOLLENO
MYHULMNANbHYO YCNYyry, NMOAAOTCA B BbILIECTOAWMIA opraH (npu ero Hannyum) nnéo B
C/lyyae ero OTCYTCTBMS paccmaTpuBalOTCA HENnocpefCTBEHHO PYKOBOAMTENeM oOpraHa,
NPefoCTaBNAOWEro MyHUUUNanbHyO ycnyry. >Kanobbl Ha peweHus wn [encTens
(6e3pgeincTBme) pabOTHUKA MHOFOMMYHKUMOHANLHOIO LUEHTpa nofjarTcs PYKOBOAUTENHO
3TOr0 MHOTO(WYHKLUNOHANLHOIO LieHTpa. XKanobbl Ha pelleHns v geinctens (6esgeiicTemne)
MHOFO()YHKLUMOHANLHOIO LEHTpa MoAalTCcs yupeaAuTento MHOTOMYHKUMOHANbHOIo
LeHTpa WAn LO/MKHOCTHOMY nUy, YNOJIHOMOYEHHOMY HOPMAaTWMBHbLIM MPaBOBbIM aKTOM
Pecnyb6nuku TaTtapcTtaH. XXanobbl Ha peweHus n geincteus (6esgencteme) paboOTHUKOB
opraHu3aunii, nNpeaycMoTpeHHbIX YyacTbto 11 cTatbn 16 depepanbHoro 3akoHa Ne 210-
®3, nogaoTCA pyKOBOAUTENSIM 3TUX OpraHm3auui.

XKanoba Ha peweHus un pfeictens (6e3nencTBue) opraHa, MPefoOCTaBNANOLLENO
MYHUUMUNANbHYO  YCAYyry,  AO/DKHOCTHOrO  NuMua  opraHa,  MNpefoCTaBAsAOLLENO
MYHULUNANbHYO  YCAYry, MYHWUMMANbHOrO  C/y)awero, pPyKoOBOAWUTeNs  opraHa,
NpefOoCTaBNAKWEro MyHULUNANBHYO YCYry, MOXET ObiTb Hanpae/feHa No no4yre, yepes

MHOTO(YHKLMOHANbHbI LEHTP, c MCNONb30BaHNEM MHOPMALMOHHO-
TeNeKOMMYHUKaLMOHHOW  ceTn  «WHTepHeT»,  oduumManbHOro  cailta  opraHa,
npeAoCTaBNAOLLENO MYHULMNaNbHYO ycnyry, EaunHoro noptana  nn6o

Pecny6nMkaHCcKoro noprtana, MHPOPMaLWOHHOW CUCTEMbI AOCYAeO6HOro ob6)kanoBaHus, a
TaKXXe MOXeT OblTb MPUHATA NPU NIMYHOM Mpuveme 3asaBuUTens. XKanoba Ha peleHns u
AencTBms (6espelicTBme) MHOTO(YHKLNOHA/IbHOTO LLeHTpa, paboTHMKa
MHOTO()YHKLMOHANbHOIO LleHTpa MOXeT OblTb Hanpas/ieHa Mo fnoyTe, C UCNO/b30BaHMEM
NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTU «/HTepHeT», oguumnanbHOro camta
MHOTO()YHKLMOHANbHOIO LUeHTpa, EguMHoro noprana nn6o Pecny6/nMKaHCKOro noprana,



MHOPMALMOHHON CUCTEMbI A0CYAEeO6HOro 06)kanoBaHWUs, a TakXXe MOXeT OblTb NPUHATA
npu NUYHOM npueme 3asBuTend. XKanoba Ha peweHuss n paencTeus (6e3nencTeume)
opraHusauunii, npeaycmMoTpeHHbIX YacTblo 1.1 cTaTbu 16 PepepanbHOro 3akoHa Ne 210-
®3, a TakKXkKe UX pabOTHMKOB MOXET OblTb HarpasfieHa MO MOYTe, C UCMO/Ib30BaHUEM
NHOPMaLNOHHO-TENEKOMMYHUKALMOHHOW ceTn «U/HTepHeT», oduumnanbHbIX CcaiToB
3TUX opraHmsaumnii, EgnHoro noptana nMbéo Pecny6/iMKaHCKOro noprana, a TakXke MOXeT
ObITb NPUHATA NPU IMYHOM MpUEME 3aA9BUTENS.

5.3. XKanob6a f0/mKHa coepxaTb:

1) HauMmeHOBaHWe opraHa, TMpPefOCTaB/AKLWEro MYHULMNANbHYK  YCayry,
AO/MKHOCTHOIO /NMUa opraHa, npeaocTaBAKOWeEro MyHUMUMNAanbHY ycnyry, nn6o
MYHULMUNANbHOTO CNy>XKalw,ero, MHOro)yHKLMOHANbHOTO LEHTPa, €ro PyKoBOAWUTENS W
(nnun) paboTHMKa, OpraHM3auuii, NpeayCMOTPEHHbIX YacTbio 1.1 cTatbn 16 PepepanbHOro
3akoHa Ne 210-®P3, ux pykosoguTenen u (unn) paboOTHUKOB, peLleHUs U [elACTBUA
(6e3aeiiCcTBME) KOTOPBIX 06XanytTCs;

2) (hamununio, MmsA, 0T4YeCTBO (MocnefHee - NpPU Hannymn), CBEAEHUA O MecTe
XUTeNbCTBa 3adABUTeNA - PU3MYeCcKoro nunua NnMbo HaMMeHOBaHWe, CBELEHUA O MecCTe
HaxX0XAeHUsA 3adBUTeNs - IPUANYECKOro fnua, a Takke Homep (HOMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHOM NoYTbl (NPU HanM4YMKU) K MOYTOBLIA agpec, No
KOTOPbIM [0/KeH ObITb HanpaB/ieH OTBET 3aABUTESIIO;

3) cBeAeHMs 06 06XanyemblX peleHuax u aencTemax (6e3gencTBmMm) opraua,
NPefOCTaBMAIOWEr0  MYHUUMNAaNbHYHO  YyCayry,  [LO/DKHOCTHOrO  /iMua  opraHa,
NPefOoCTaBMAKWEro MYHULMUNANBHYK YyCAyry, AnM60 MYHMLMUNANbLHOTO ClyXaLlero,
MHOTO(PYHKLUMOHANbHOTO  LEeHTpa, pPaboTHMKA  MHOTO()YHKUMOHANbHOro  LEHTpa,
opraHu3aunii, NnpegycMoTPeHHbIX YacTbto 11 cTaTbn 16 PeaepanbHOro 3akoHa Ne 210-
@3, nx paboTHUNKOB;

4) [O0BOAbl, HAa OCHOBaHUM KOTOPbIX 3aABUTE/lb HE COraceH C peleHuem wu
penictemem (6esgelricTBMeM) opraHa, npeAoCTaBAAOWEr0 MYHULUNANbHY  YCAyry,
AO/MKHOCTHOIO finua opraHa, MpeaoCTaBAKOWEro MyHMUUNanbHy ycayry, nmn6éo
MYHULUNANbHOTO C/yXalLlero, MHOTO()YHKLMOHANIbHOTO LeHTpa, paboTHUKa
MHOMO()YHKLMOHANbHOIO LEeHTpa, opraHusauuni, npegyCMOTPEHHbIX YacTbto 1.1 cTaTbu
16 ®depepancHoro 3akoHa Ne 210-®3, mx paboOTHUKOB. 3asBuTeneM MOryT ObITb
npeAcTaB/ieHbl JOKYMeHTbl (NpU Hanuumun), NOATBEPXKAalOLWMe A0BOAbI 3aaBUTeNs, MO0
NX KOnuu.

5.4. TocTynuBLasn xanoba MOANEeXUT perucTpaynm B CpOK He nmo3gHee paboyero
[HA, CeflytoLero 3a AHEM MOCTYM/eHUS.

5.5. XKanob6a, noctynueLwias B opraH, NpeAocTaBAsoWUiA MyHULUNANbHYIO YCyry,
MHOTO()YHKLUMOHANbHbLIA  LEHTP, Y4YpeauTento MHOTOMYHKLUMOHANbHOIO LeHTpa, B
opraHusaunu, nNpefycMoTpeHHble YacTblo 11 ctatbm 16 depepanbHOro 3akoHa Ne 210-
®3, NM60 BbILECTOALMIA opraH (MpW ero Hanu4un), NOANMEXUT PACCMOTPEHUIO B TeYEHUE
nATHaguaTn pabouymx fAHeid CO LHA ee perucTpauuu, a B cnydvae 06)XanoBaHMA OTKasa
opraHa, nNpefocTaBAOLWEro MyHULUNANbHYO YCAYTY, MHOTO(YHKLNOHANBHOIO LEHTPa,
opraHusaunin, npeaycmMoTpeHHbIX YacTblo 1.1 cTatbm 16 depepanbHOro 3akoHa Ne 210-
®3, B NpuemMe JOKYMEHTOB Y 3adBUTeNA MO0 B UCMpPaBleHUN AONYLLEHHbIX OMNeYyaTtok u
OWKNB6OK wnnn B Ccny4vae 006XanoBaHMA HapyLlleHMA YCTAHOBJ/IEHHOIO CpoKa Takux
MCNpaBfeHUn - B Te4yeHne NATU paboymnx AHen co gHS ee perncrpaymu.

5.6. o pe3ynbTaTamM pPacCMOTPeEHUS >Kanobbl MPUHMUMAETCA O4HO M3 CNeayHLmnX
peLLeHiA:



1) xxanob6a yf0BneTBopseTCsA, B TOM 4yuc/ie B POpMe OTMeHbl MPUHATOrO peLueHus,
NCnpaBfieHUs  AOMYLWEHHbIX OMeyaTok W OwWwnboK B BblJaHHbIX B pe3ysnbrarte
npefoCTaBfeHNs MYyHULUMNANBHOW YCNYrn AOKYMEHTax, BO3BpaTa 3asBUTENO [EHEXHbIX
CpPeAcTB, B3MMaHWE KOTOPbIX He MpeayCMOTPEHO HOPMATUBHbLIMK MPaBOBLIMU aKTamu
Poccuitckon depepauum, HOpMaTMBHbIMK MPaBOBbIMU akTamu Pecny6nvku TaTapcTa,
MYHULUMNANbHBIMW NPaBOBbIMU aKTamu,

2) B y40BNEeTBOPEHUM Xanobbl 0TKa3bIBaeTCA.

He nos3gHee [AHA, crefylowero 3a [AHeM MNPUHATUS peLeHus, YKasaHHOro B
HacToAWEM NYHKTE, 3asaBUTE0 B MUCbMEHHOW (HOpMe W MO >XenaHuK 3adBUTeNs B
3NIEKTPOHHON  (hopMe  HanpasnsieTCd  MOTMBMPOBAHHbLIA  OTBET 0  pe3yfbTaTax
paccMOTPeHNS Xanobbl.

5.7. B cnyyae npusHaHUs >Xanobbl noanexalier yAOBNeTBOPEHUD B OTBETE
3aABUTE/II0 O pe3ynbTartax PacCMOTPeHMs Xanobbl AaeTcs UHpoOpMauums O AelcTBusX,
OCYLLLeCTBNAEMbIX opraHom, npeaocTaBAOLWNM MYHULUMUNANbHYIO ycnyry,
MHOrO(YHKLMOHaNbHbIM LEeHTPOM M60 opraHu3aumeit, npegycMoTpeHHOl 4YacTbio 1.1
cTtatbn 16 depepanbHoro 3akoHa Ne 210-®3, B uendax He3aMeAUTENbHOIO YCTpPaHEHUA
BbISIBMIEHHbIX HapyLIEHWA Npu oKaszaHUU MYHWULMMaNbHON YCNyrn, a TakXe NPUHOCATCA
M3BWHEHUS 3a [LOCTaB/ieHHble Hey[o06CTBa W yKasblBaeTCA MHMOpMauns 0 fasbHenmnx
[EeNCTBUAX, KOTOpble HEO6XOAMMO COBEPLWNTbL 3aABUTENI0 B LENAX MoayyYeHus
MYHULUNANbHON YCNYTHn.

5.8. B cnyyae npu3HaHus >kanobbl He nofnexaliein ynoBfeTBOPEHUIO B OTBeTe
3a9BUTENI0 O pe3y/nbTarax pPacCMOTPeHus Xanobbl farTcid  aprymeHTUpPOBaHHbIE
pPasbACHEHNUA O MNpUUYMHAX MPUHATOrO peLeHns, a Takxe MWHpopmMaums o nopsgke
06>kasioBaHMA NMPUHATOIO pPeLleHus.

5.9. B cny4yae yCcTaHOBNEHWUS B XO4e WM MO pe3ysibTaTaM PacCMOTPEHMUA Xanobbl
NpuU3HakKoB cocTaBa aAMWHUCTPATUBHOIO MNpaBOHapyLleHUa WAW  NPecTynfeHus
LO/HKHOCTHOE /MU0, PabOTHUK, Hafe/leHHbIe MOSIHOMOYMAMM NO PACCMOTPEHUIO XKanoo,
He3aMeA/IMTENIbHO HaNpPaB/AT UMEKOLLMeCa MaTepuasbl B opraHbl NPoOKypaTypbl.



MpunoxeHune Ne 1

K AGQMUHUCTPATUBHOMY PErnameHTy
npefoCTaB/fieHNA MyHULMNANbHOM
YyCNyru no Bbljaye cnpasKu
(BbINUCKN)

dopma

(BnaHK opraHa, NpPeAoCTaBSOLLIEr0 MYHULMNANBHYIO YCIYTy)

CIMNMPABKA

CeefieHns 06 3NeKTPOHHON NOANMCK

[omkHocTHoe nnuyo (PUO0)

(nognncb YNONHOMOYEHHOTO AOMKHOCTHOIO Nuua
opraHa)



MpunoxkeHne Ne 2

K AODMUHUCTPATUBHOMY pernaMeHTy
npefoCcTaBNeHNS MYHULMNAIbHOW
YyCNyru no Bblgaye CrpasKu
(BbINUCKN)

dopma
(BnaHk opraHa, NpefoCTaBNALWEro MyHULUNANbHYIO YCyry)

Komy:

KOHTaKTHblE AaHHbIE:
MpeacTaBuTeNs:

KOHTaKTHble faHHble NpeAcTaBUTeNns:

PELUEHWNE
06 0TKa3e B NPefOCTaBMEHNN MYHULMMNANIbLHOW YCNYru
Mo Bblgaye CripaBKu (BbINMUCKN)
oT No

PaccmoTpeB Bawe 3asBneHue o7 No n
npunaraemble K Hemy LOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NMPUHATO pelleHne 06 OTKase B Bblgaye
crnpaBKn (BbIMUCKN) NO CNefytoweMy OCHOBaHUIO:

[lononHuTeNbHad MHOpPMaLmMA: :

CBefieHUs 06 31eKTPOHHOI mognucu

[JomkHocTHoe nnuo (PNO)

(nognncb yNONHOMOYEHHOTO AOMKHOCTHONO nuua
opraHa)



MpunoxkeHue Ne 3

K AOMUHNUCTPATUBHOMY PernameHTy
npegocTaBfieHNs MyHULMNAaNbHOM
yCnyru no Bblfjaye CnpasKu

(BbINUCKMN)
dopma

(BnaHK opraHa, NpPeAoCTaBMSIOLIErO MyHULMMNANbHYHO YCNYTY)

Komy:

KOHTaKTHble AaHHble:
[MpepcTaBuTesb:

KOHTaKTHble JaHHbIE NpeacTaBUTENA:

PEWUEHWE
06 0TKase B NpuemMe JOKYMEHTOB, HEOOXOAMMbIX ANS NPefoCTaBAeHUs

MYHULUWMNANLHOW YCNYTr No BblAave crpaBKy (BbIMUCKK)
oT No

PaccmoTpeB Balle 3asaBneHue oT No n
npunaraemble K Hemy LOKYMEHTBbI, YNO/THOMOYEHHbIM OpraHom
NMPUHATO pewleHne 06 OTKase B MpuemMe
NOKYMEHTOB, HEOOXOAMMbIX AN1S MNpefoCTaBfeHUs MYHUUUNANbHOM YCNyru Mo Bbljadye
cnpasky (BbIMUCKN) NO CNefytoLmnMmM OCHOBaAHUAM:

1.
2.

PasbACHeHMe NPUYNH OTKa3a:

[ononHnTtenbHas MHOpPMaLMA:

Bbl BnpaBe MNOBTOPHO 06PaTUTLCA B YMOJIHOMOYEHHbIA OpraH C 3asfB/EHWEM O
npefoCcTaB/ieHUM YCYT NOCNe yCTpaHeHUsA YKa3aHHbIX HapyLUeHWN.

[aHHbIA O0TKa3 MOXeT OblTb 006)anoBaH B AocCyAe6HOM nopsigke MyTem
HanpasneHUs Xanobbl B YNOHOMOYEHHbIV OpraH, a Takxe B cye6HOM nopsfke.

CsefieHns 06 3M1eKTPOHHOI MOAMMCH

LomkHocTHoe nuyo (PNO)

(nognucb yNnoMHOMOYEHHOTO AO/MKHOCTHOMO Nnua
opraHa)



MpunoxeHune Ne 4

K AGQMUHUCTPATUBHOMY PErnameHTy
npefoCTaB/ieHNA MYHULMNANbHOM
YCNyru no Bblfaye cnpaBKu
(BbIMNCKM)

dopma

B

(HammeHosaHme opraHa MecTHOro camoynpaBneHMﬂ)

oT

(dbamunms, uMs, 0TYECTBO, NAcMOPTHbIE faHHble, perucTpayuto no
MECTY XWTeNbCTBA, afpec 3NeKTPOHHON NOoYThl, TeNeqoH)

3SAABNEHWE
0 Bblgaye crpaBkun (BbIMUCKMK)

Mpowy Bac Bblgatb cnpaBKy (BbIMUCKY)

(yKasaTb BWUZ CnpaBKu)

K 3adBneHuIo npuniararoTCca:

Pe3ynbTaT NpeAoCTaBNeHUs MyHULMNANLHOW YCNYru, Npowy npefocTaBuTh:

I IB Nn4YHbIA KabuHeT [lopTana rocyfapCTBEHHbIX W MYHULUNANbHBIX Y
Pecnybnukun TaTapcTaH;

I IB MHOTOYHKLMOHANLHOM LEHTPe MPeAoCTaBEHUs TocyaapCTBEHHbI;
MYHMLUMNaNbHbIX ycnyr Pecny6nukn TaTapcTaH;

B OpraHe.

(nara) (nognuce) (.1.0))

MpunoxeHne Ne 5
K ALMUHUCTPaATUBHOMY pernaMmeHTy
npefoCTaB/ieHUA MyHULMNANbHOM



MpunoxeHne Ne 5

K AODMUHUCTPATUBHOMY PErnameHTy
npefoCTaB/EHNS MYHULMUNANIbHOW
YyCNyru Nno Bblgaye cnpaBKu
(BbINUCKN)

[CnaBe Ce/IbCKOTrO0
noceneHuns

3AABNEHUNE
06 ucrnpaBfieHUN TEXHNYECKON OLLINOKK

Coobuwato 06 owmnbke, AOMNYLLEHHOW MPXM OKa3aHUU MYHUUMNaNbHOW ycnyru no
Bblaye crnpaBKu (BbIMUCKK).

3anucaHo:

MpaBUNbHbIE CBEAEHUS:

Mpowy  uMcnpaBuTb  [OMNYLEHHYD  TEXHUYECKYH  OLWWOGKY W BHECTW
COOTBETCTBYHOLINE W3MEHEHUS B JOKYMEHT, SBNAOLWMIACS Pe3yNbTaTOM MYHULUMNaNbHOM
yCnyru.

Mpunarato cnegytolime JOKYMEHTbI:

1.

2.

B cnydyae nNpuHSATUS pelleHnst 06 OTK/IOHEHUW 3asBNeHWs 06 ucnpaBneHum
TEXHUYECKOI OLLIMGOKM NPoLly HanpaBUTb TaKOEe PeLLEHMe:

MocpeAcTBOM OTMpPaBNeHUs 3N1eKTPOHHOT0 AOKyMeHTa Ha agpec E-mail: ;

B BM/e 3aBEPEHHOW KOMMM Ha GYMaXHOM HOCUTENe MOYTOBbIM OTMPaBAEHWEM MO
agpecy:

HacTosilyuM NoATBEPXKAAlD: CBEIEHMS, BK/IOUEHHble B 3asiB/eHME, OTHOCSLLMECS K
MOEA NUYHOCTM W NPEACTaBASEMOMY MHOK /fIMLY, a TaKXKe BHECEHHble MHOK HUXe,
[0CTOBEPHbI. JOKYMeHTbI (KOMUK [OKYMEHTOB), NMPWUMIOXKEHHbIE K 3asiB/IEHMIO, COOTBETCTBYIOT
Tpe6oBaHUAM, YCTAHOBMIEHHbIM 3aKOHOAATeNbCTBOM Poccuiickoli degepauun, Ha MOMEHT
NPeACTaBNEHMS 3asBNEHWS 3TV [OKYMEHTbl [eiiCTBUTE/IbHbI U COAepXaT [0CTOBEpPHble
CBE/IEHNS.

(Bata) (nognuce) (¢.1.0))



