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IMOCTAHOBJIEHHUE KAPAP
oT «15» mapta 2022 rona Nel0

OO0 yTBepXI€HUU aIMUHUCTPATUBHOIO PErIaMEHTa
MPEA0CTaBICHNS MYHUITUIIAILHON YCIIYTH 110 BbIJIaue
CIIpaBKU (BBITTUCKH)

B nemsx peanuzanuu  ®enepanbHoro 3akoHa ot 27.07.2010  Ne 210-®3 «O6
OpraHu3allid  MPEJOCTABIECHUS TOCYIAPCTBEHHBIX W  MYHULMOAIbHBIX  YCIYI»,
Ucnonuurensusiii komuteT Tatapcko-IlyraHCKOro ceabCKOro nocesneHus: A3HaKaeBCKOIo
MYHUIUTIATBLHOTO palioHa PecryOnuku TatapcTan mocTaHOBIISIET:

1. YTBepauTh aAMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHULIUNAIBHOU
YCJIYTH T10 BbIJa4€ CIPaBKH (BBIITUCKH), COTIACHO NPHUIIOKEHUIO.

2. IlpusHath yTpaTHBIIMM CHIJIy TOCTaHOBJEHHWE VICMIOJHUTENHFHOTO KOMHUTETA
TaTtapcko-Illyranckoro cenbCcKoro noceiaeHuss A3HaKaeBCKOr0 MYyHHUIIMIAIBHOTO pailoHa
Pecny6muku TaTtapcran:

1) or 11.10.2021 Nel6 «0O6 yTBepXIeHUH aJIMHUHUCTPATUBHOTO peErjaMeHTa
MPEJOCTABICHUS] MYHUIIUTIAIbHOM YCIIYTH IO BbIa4€ CIPABKU (BBIITUCKH)».

2) or 16.11.2021 Ne21 «O BHeceHUM HW3MEHEHHN B aJIMHUHHCTPATUBHBIA pPErIaMEHT
MIPEIOCTABICHN  MYHULHWIIAJBHOM  YCIyTM 1O  BblAAYE€  CHPABKA  (BBIIUCKH),
YTBEPKJIECHHBIM IocTaHoBiIeHUEM McnonmHurensHoro xomurera Tarapcko-llyranckoro
CEJIbCKOTO MOCeNeHHs] A3HaKaeBCKOT0 MYHHMIIMNAIBHOTO paiioHa PecnyOnuku TaTtapcran
or 11.10.2021 . Nel6 «OO6 yTBepkIE€HUHM aJIMUHHCTPATUBHOIO peEriaMeHTa
IPEJOCTABIECHUS MYHULIUIIAIBHON YCIYTH MO BbI1a4€ CIIPABKHU (BBIITUCKH)»

3. OOHapomoBaTh HACTOSIEE IOCTAHOBJICHUE IyTeM pa3MEIICHUS Ha
«OdunmanbHoM moprane npaBoBoit wHpopManuu PecnyOnmuku Tarapcran» mo BeO-
aapecy. http://pravo.tatarstan.ru w Ha  oduUIMAIEHOM  caiiTe  A3HAaKaeBCKOTO



http://pravo.tatarstan.ru/

MYHHIIMIIAJIBHOTO palioHa B MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn MHTepHer
o BeO-anapecy: http//aznakayevo.tatarstan.ru.

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIEr0 IOCTAHOBJIEHUS OCTaBJISIIO 3a COOOIA.
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ITpunoxxeHue K MOCTaHOBJICHHIO
HcnomaurensHoro komMmutera A3HaKaeBCKOTO
MYHUIMIIANBbHOTO paiiona Pecriy6nuku Tatapctan

oT «15» mapra 2022 r. Nel0
AAMUHHMCTPATHUBHBIN perjiaMeHT
NpeaocTaB/JIeHUs MYHHIMIIAJIBHON YCJIYI'H 110 Bbllaye CIIPABKH (BBIITHCKH)
1. O0mue moJ10KeHUA
1.1. TIlpenmer perynupoBaHUs aIMUHUCTPATUBHOTO perjiaMeHTa

Hacrodgmmii agMUHUCTPATUBHBIA PETIAMEHT MPENOCTABICHUS MYHHUIMIAIbHON
ycnyru (nanee — aJMUHUCTPATUBHBIN pErjiaMeHT) YCTaHaBIMBAE€T CTaHIAPT U MOPSIOK
[PEJOCTaBICHUS] MYHULIMIIAJIBHOW YCIyTrd IO BbIJA4Ye CIpPaBKU (BBIIUCKHM) (nanee —
MYHULIUIIATbHAS YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlumamu, uMEOMMMU @IPaBO HA NOJYYEHWE MYHHLIMNAIBHOM YCIIYTH,
ABIIAIOTCS (PU3MUECKUE JHIa (Jajiee — 3asiBUTEID).

1.2.2. C 3asBneHueM BIIpaBe 00paTUTHCS NPEICTABUTEIb 3asBUTEIS, 1€HCTBYIOIIHIMA
Ha OCHOBAHHMH JTOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJHOMOYMS (Aajiee — IpeICTaBUTEINb
3aSBHUTEIIS).

1.3. Ilopsaox nHPOPMUPOBAHHUS O TPEAOCTABICHUH MYHUIIUNIATBHON yCIyru

1.3.1. Hnadopmauuss o TMOpsAIKE NPEAOCTABICHUS MYHUIUIIAIBHOU YCIyTH
pa3mMenaercs:

1) Ha uHGOPMALMOHHBIX CTEHJAX, COJEP)KALIMX BHU3YAIbHYIO U TEKCTOBYIO
uHpopMalMIO O MYHULMNAIBHOW  YyCIyre, pPAaclojiO)KEHHBIX B  MOMEIIECHUSIX
MHOTO(YHKIITMOHAJIBHBIX [IEHTPOB MPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHHUIIUIIATBHBIX

YCIIYT.

2) Ha oQuUUATLHOM CcaiiTe MYHHUIMOAIbHOTO paiioHa B HMHQPOPMALIMOHHO-
TeJleKoMMYyHUKarnoHHou cetn «Mutepuer» (https://www. aznakayevo. tatarstan.ru);

3) na Iloprame TrocyZapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyTr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKui mopTain);

4) na EauHoMm moprane rocyAapCTBEHHBIX M MYHUIIMOAIbHBIX YCIYT ((yHKIIHI)
(https:// www.gosuslugi.ru) (manee — Equnblii mopTain);

5) B rocymapcTBeHHON MHGOpPMalMOHHOW cucTeMe «PeecTp rocymapCcTBEHHBIX H
MyHULIMOATBHBIX yciayr PecryOnuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
TOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT).



1.3.2. KoHCyIbTUPOBaHUE MO BOIIPOCAM MPEAOCTABICHUS MyHULIMIIAIBHON YCIyru
OCYILECTBIIACTCS:

1) B MHOrO(QYHKIIMOHAJbHBIX IEHTPAaX IMPEAOCTABICHUS TOCYIApCTBEHHBIX H
MYHHIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieH!H - IUYHO WM 110 Tenedony;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) B UcnonaurenrHoM komutere TaTtapcko-lllyraHcKoro cembcKOro MmOCeNeHHs
A3HaKaeBCKOro MyHUIIUNTAIBHOTO pailoHa Pecniyonuku Tarapctan (nanee — Opran):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WK MO TeIeoHy;

IpU MUCbMEHHOM (B TOM YHCJI€ B (JOpPME AIEKTPOHHOTO JOKYMEHTA) 0OpalleHuu —
Ha OYMa)KHOM HOCHUTEJIE MO MOYTe, B JIEKTPOHHOM (hOopME 10 PJIEKTPOHHOM MoyYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecy6Ginukanckom mnopTaiie o IOpsJIKe U
CpOKax TMpEeJOCTABJICHUS MYHMIIMNAIBHOM YCIYyrM Ha OCHOBAaHHHM  CBEICHUH,
cozmepxanuxcs B Peectpe rocyaapcTBEHHBIX U MYHUIIUITAIBHBIX YCITYT, TPEAOCTABIISICTCS
3asIBUTEIIO OECIIaTHO.

Hoctyn xk uHGOpMAIMU O CPOKAX M MOPSAKE MPETOCTaBICHUS MYHUIUIIAIBLHON
YCIYTU OCYUIIECTBIISIETCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-JIMOO TpeOOBaHUU, B TOM
yycie 0e3 HCHOJb30BAHMS MPOrPAaMMHOrO OOECNEeYeHUsl, YCTAaHOBKAa KOTOPOIro Ha
TEXHUUYECKUE CpEe/CTBA 3asiBUTEINISI TpeOyeT 3aKJIIOUEHUS JIUIIEH3MOHHOTO WU WHOTO
CorJialieHus: ¢ mpaBooOIagaTesieM MPOrpaMMHOTI0 00eCTIeUeHHUsI, TTPEeIyCMaTPUBAIOIIETO
B3UMAaHHE IUIAThl, PETUCTPALMIO UM aBTOPU3ALMIO 3asIBUTENS] WM MPEAOCTABICHUE UM
MIEPCOHAJILHBIX JIAHHBIX.

1.3.4. Tlpu oOparmieHuu 3asBUTENS JTUYHO WUIU TO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIIeHUEM IPEI0CTABISIETCS HHDOPMAITUS:

1) O MeCTe€ HaXOXACHHS MHOTO(PYHKIIMOHAJIBHOTO ILIEHTpa MPEJOCTaBICHUS
roCyJapCTBEHHBIX U MYHHIIMIAIBHBIX yciIyr, Oprana (MecTto Hax0KIeHUE UCIIOJIKOMA: C.
Tarapckuit lyran, yi. CoBerckas, n1.41s.

['padux paboThI:

noHenenbHUK — narHuna: ¢ 8.00 gacos go 17.00 gacos;
cy000Ta, BOCKPECEHbE: BBIXOIHBIC JHH.

Bpemsi mepeppiBa asii  OTAbIXa M TNHMTAaHUS YCTaHABJIMBAETCA TpaBUIIAMHU
BHYTPEHHETO TPYIOBOTO pacHopsiaKa.
CnpaBounsiii Tenedon 8(85592) 36-1-41.;

2) 0 TOpsIKe MPEeIOCTaBICHUS] MYHHIMIAIBHOW YCIYTH, O CIIOCO0aX M CpOKax
H0JJauu 3asBJICHMIA;

3) 0 KaTeropusx rpaxaaH, KOTOPbIM NPEIOCTABISETCS MYHUIIMIIATBHAS YCIIyra; O

HOPMAaTUBHBIX IIPABOBBIX aKTaX, PEryJIUPYIOLIUX BOIPOCHl IPELOCTABICHU
MYHULIMNIAJIBHON YCIYTH;



4) o mepevyHe JOKYMEHTOB, HEOOXOAMMBIX IS PACCMOTPEHHUS 3asBJIICHUS O
MIPEAOCTABICHUH MYHHITUTIATHHONU YCIIYTH, O CPOKAX IpHeMa U PeTUCTPAIUU 3asiBJICHUS;

5) o0 xoje npeaoCTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o MecTe pasMenicHHMs Ha O(HIMATBHOM caiiTe MH()OPMALKMU IO BOMPOCAM
NPEIOCTABIICHUS MyHUITUTIAIIBHOHN YCIYTH;

7) o mopsake oOXaloOBaHHWS MCHUCTBUN WM Oe3IEeHCTBUS JTODKHOCTHBIX JIHII
Oprana.

[To mnucekMeHHOMY OOpalIeHHIO COTPYAHHKH OTJeNla, OTBETCTBEHHOTO 32

MPEIOCTaBICHUE MYHHUIIMITATILHON yCIyTH, MOAPOOHO B MUCHbMEHHON (OpME pa3bsACHSIOT
3asBUTENIO NOPSAOK NPEAOCTABICHNS] MYHULMITAIIBHOW YCIYTH U BOIIPOCHI, YKA3aHHBIEC B
HACTOSIIIEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEUEHHUE TPeX padOuux JHEU
CO JIHA PErucTpaluu OOpalleHHs HAnpaBJIsIOT OTBET 3asBUTEN0. OTBETHl NAlOTCS Ha
A3blke oOpaimieHusi. B ciyyae HEBO3MOXXHOCTH JaThb OTBET Ha sA3bIKE OOpalleHus
UCIIOJIB3YIOTCS TOCYJapCTBEHHBIE s13bIKU PecnyOnuku Tarapcran.

1.3.5. Hudopmamus mno BompocaMm MPEeAOCTABICHHUS MYHUILUMAIBHON YCIyTd
pa3mMenaercst Ha OPUIIMaILHOM CaiiTeé MyHUIIUMIIAIBLHOTO paiioHa U Ha WHHOPMAITMOHHBIX
cTeHaax B nmoMmemnienusx Oprana ajis padoThl ¢ 3asIBUTEIISIMU.

Nudopmanusa Ha rocygapcTBeHHBIX si3bikax PecnyOnuku TatapcrtaH, pazMenaemast
Ha MH(MOPMAIMOHHBIX CTEHJAaX U Ha OQPUIMATIHLHOM CaiTe MYHHUIUIAIBHOTO paiioHa B
UH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT», BKIIOYAET CBEJCHUS O
MYHUIUNAIBLHOW yCIIyre, coaepxkamuecs B nmyHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9,2.10, 2.11,
5.1 aIMUHUCTPATUBHOTO perjiaMeHTa, HHHOPMAILIMIO O MECTE HaXOXKIACHHUS, CIIPAaBOYHBIX
tenedoHax, BpemeHu pabotel Oprana, o rpaduke nprema 3asBJICHUN Ha TPEIOCTaBICHUE
MYHUIUANIATBHON YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYINPYIOLINE MPEIOCTABICHUE
MYHULHANAIBHON yCIyTH

1.4.1. [lepeyeHbr HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJIHUPYIOMIMNX IPEAOCTABICHUAE
MYHUIIUNIATBHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX IMPAaBOBBIX aKTOB U
HMCTOYHUKOB MX O(UIMAIBHOIO OINyOJMKOBaHUA), pa3MelnieH Ha EguHoM mopTtane, B
Peectpe roCynapCTBEHHBIX W MYHUUUIAIBHBIX YCIYT, Ha O(HUIMATBLHOM cailTe
MYHHUIMIIAJIBHOTO ~ paliloHa B HMH(QOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CeTH
«uTepHETY.

1.4.2. Tekct aaMUHUCTPATUBHOTO pErjiaME€HTa B JICHCTBYIOIIEH pelakiuu
MOJUIEKUT pa3MmenieHuto Ha EauHom mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULMOAIBHBIX ~ YCAYT, Ha OQUIHUAIBHOM CaliTe MYHUIUNAIBHOTO pailoHa B
nH(pOpPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu « UHTepHET».

1.5. TepmuHBI, UCIIONB3YyEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPENEIICHUS

1.5.1. B aqxMUHHCTPaTUBHOM pErIaMEHTE HMCHOJB3YIOTCS CIEAYIOIINE TEPMUHBI U
OIIPEIEIICHMUS:



ylajeHHoe paboyee MeCTO MHOTO(QYHKIIMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYr — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mnojpaszeneHue (ohpuc) MHOTODYHKIIMOHATBHOTO LEHTpa MpeloCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM (CEIIbCKOM)
MOCEJICHUH MYHUIIMIAIBHOTO paiioHa WM B TOpojcKoM okpyre PecnyOnuku Tatapcran B
COOTBETCTBHU c ITYHKTOM 34 [IpaBun OpraHu3aluu NEATENBHOCTH
MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIATIATHLHBIX
YCIIyT, YTBEPKAECHHBIX nocTtaHoBiieHUEM [IpaBurensctBa Poccuiickon ®enepanuu ot 22
nexabps 2012 r. Ne 1376 «O6 yrBepxknennu [IpaBui opraHuzamuu JesSTEIHHOCTH
MHOTO(YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX U MYHUIIUIIATbHBIX
YCIIYT»;

TeXHUYeCKas omubka - omubka (OmUCKa, oredarka, TIpaMMaTHuecKas WId
apupmernyeckas omubOka MO0 TOM00HAs  omuOKa), JOMYIIEHHAas OpPTraHoOM,
MPEIOCTABISIONIMM ~MYHULUNAIBHYIO YCIYTy, W TpHUBEANIAas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yjbTaT MYHMUIIMNAIbHOW YCIYTH), CBEJICHHUSIM B
JTOKyMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCUJIMCH CBEIACHHUS;

Envnas cucreMa wuaeHTH(QUKAIUMU U ayTeHTU(UKAIMM B HHQPACTPYKTYpeE,
obecnieunBaroen UH(POPMAIIMOHHO-TEXHOJIOTMYECKOE B3aMMOJICHCTBHE
MH(GOPMALIMOHHBIX CHUCTEM, HCIOJB3YyEMBIX I MPEAOCTaBICHHS TOCYNapCTBEHHBIX U
MYHULUINAIBHBIX YCIYr B 3JeKTpoHHOW Qopme (manee — ECHA) — denepanbHas
rocyiapcTBeHHas HMH(OpMalMOHHAs CHCTeMa, OOECIeUMBAIOIIAs CAHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(POPMAIMOHHOTO B3aUMOJIEHUCTBUSL B CHCTEME HACHTU(UKALUU U
ayTeHTU(UKALUK K HHPOpMAILMH, CoAepKaIleicsl B TOCYAapCTBEHHBIX NH()OPMALIMOHHBIX
CUCTEMAax M MHBIX HH()OPMALIMOHHBIX CUCTEMAX;

MO®I] - TocynmapctBeHHOE OrOKETHOE YupexkaeHue «MHOTo(yHKIIMOHATBHBIHN
[IEHTP MPEJOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIIMNAIBHBIX yCiIyr B PecmyOnmke
Tarapcrany;

ANC MO®I] - ABTOMaTHU3UPOBaHHAS uH(dOpMaIMOHHAS cucremMa
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATHLHBIX
ycayr Pecniy6nuku TatapcTaH.

1.5.2. B aaMUHHUCTpaTUBHOM perjaMEeHTEe I10Jl 3asBJICHHEM O MNPEAOCTaBICHUHU
MYHUILIUMTAIBHOW YCIyTu (fanee - 3asBIEHHE) MOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULIUMTAIBHON yCIyrd, TOJAHHBIM B COOTBETCTBUM C IYHKTOM 3 cTaTbu 2
OenepanbHoro 3akoHa ot 27 wuwonsg 2010 roma Ne 210-d3 «OO0 opranuzanuu

IIPEIOCTaBJICHUS TOCYAaPCTBCHHBIX M MYHHMIMIAIBHBIX YCIyr» (nmanee — denepanbHbIN
3akoH Ne 210-®@3).

2. Ctanaapr npeaocTaBjieHUss MYHHIMIAJbHON YCIyTd

2.1. HauMeHOBaHrE MyHUITUTIATBHOM YCIIYTH



Bristaua cripaBku (BBIITUCKH).

2.2. HauMeHoBaHM€e HUCIIOIHUTEIBHO-PACIIOPATUTENIBHOTO OPraHa MECTHOTO
CaMOYIIPaBIICHUs, HENIOCPEACTBEHHO IIPEIOCTABIIAIOIIEI0 MYHULIUIIATIBHYIO YCIYTY

UcnomaurenbHpii  komuTeT  Tatapcko-IIlyraHCKOro  CEJIbCKOTO — MOCEJICHUSA
A3HakaeBCKOTro MyHHUIIMNAIBHOTO paiioHa PecniyOnuku TatapcTaH.

2.3. Onmcanue pe3yiibTara Npea0CTaBIeHUs MyHUIIUTIATBHON YCIyTH
2.3.1. Pe3ynpTaToM npeaoCcTaBiICHUS] MyHUIIMTAIBHON YCIIYTH SBIISICTCS:

1) cmpaBka (BbIucka) (mpuioxkenre Ne 1 K HacTosIIeMy aJIMHHUCTPATHBHOMY
periiaMeHry);

2) peiieHre 00 OTKa3e B MPEAOCTABICHUM MYyHUIUIAIBHOW YCIYTH (MIPHIOKCHHE
Ne 2 k HacTodAIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

3) perreHre 00 OTKa3e B MpUEME TOKYMEHTOB, HCOOXOIUMBIX JIJIS IPEIOCTABICHHUS
MYHULHANAIBHOW yciyrd (mpuioxkeHne Ne 3 K HAcTOSWEMY aIMUHUCTPATUBHOMY
pErJIaMeHTy).

2.3.2. PesynbraT mNpemoCTaBICHHWS MYHHLMNAIBHOM YCIYTM HaIpaBIsAECTCS

3asBUTEN0 B (OpME  BJIEKTPOHHOIO  JOKYMEHTa, IMOANHCAHHOTO  YCUJIEHHOU
KBATM(UUIUMPOBAHHONW 3JIEKTPOHHOW MOANMHUCHIO YHNOJIHOMOYEHHOIO JOHKHOCTHOTO JUIA
Oprana (1u60 Oprana), B cootBercTBHM ¢ DenepanbHbiM 3akoHOM 0T 6 anpenst 2011 rona
Ne 63-03 «OO0 snextponHor moamucu» (nanee — Denmepanbubiii 3ak0oH Ne 63-03) B
Tu4HbIA KaOuHeT EnmHoro moprana. B ciydae HampaBieHUst 3asBIICHUS MTOCPEICTBOM
PecniyOnukaHckoro moprana pe3ysbTaT MPEeAOCTaBICHUS MYHHUIMIAIBHOW YCIYTH
HaIpaBJISIETCS TaK e B JIMYHBIN KaOuHeT PecnyOinkaHCKOro noprana.

2.3.3. Tlo BeIOOpY 3asiBUTENST pE3yibTaT MPEIOCTABICHUS MYHUILIUIIAIBHON YCIyTH
Bbtaercst B Oprane wiam B MOL[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOr0 Ha OyMaXHOM HOCHUTEJNE, 3aBEPEHHOr0 TMeYaTbl0 M MOJNHUCHIO
COOTBETCTBEHHO YIOJHOMOUYEHHOTO JOJKHOCTHOTO Juia Oprana uiam padorarka MOILI.

2.3.4. 3agBuTenp BIpaBe MOJIYYNUTh PE3YJbTAT MPENOCTABICHUS MYHHUIMNAIbHON
yciyrd B (opMe SJIEKTPOHHOTO JOKYMEHTa B TEUEHUE CpoKa JACUCTBUS pe3yibTaTa
peI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

2.4. Cpok npeaoCcTaBIeHUs] MyHUIIMIAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE00XOAMMOCTH 0OpaleHUs! B OpraHU3alMK, YYaCTBYIOIINE B MPEIOCTABICHUH
MYHULHANAIBHON YCIYTH, CPOK MPUOCTAHOBIICHUS TPEAOCTABIEHUS MYHHUIIMIIATbHON
YCIIYTH B CJIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIICHHS IPENYCMOTPEHA
3aKOHOJaTenbCTBOM Poccuiickoit @enepanuu, CpoK BblIauy (HAMPABIECHUS ) JOKYMEHTOB,
ABJISIOIIMXCS PE3YJIbTATOM NPEIOCTABICHUS MyHULIUIIAIBHOW YCIyTH

2.4.1. MyHununanpHas ycayra IpeJoCTaBseTCs] B TEUEHUE TpeX pabodymnX JHEH.



2.4.2. TlpuocTaHOBJEHHE CpOKa NPEIOCTABICHUS MYHULUIIAIBHON YCIyrd He
HPEayCMOTPEHO.

2.4.3. HanpaBneHue AOKYMEHTA, SBISIOLIEIOCS pPE3yJbTaTOM IPEAOCTABICHHUS
MYHHIIMIIATBHON YCIIYTU B (POpME AIEKTPOHHOTO JOKYMEHTA, 3asIBUTEIIO OCYIIECTBIIACTCS
B JICHb O(QOpPMIIEHHS W PErucTpaluu pe3ysibTaTa MNPEOCTaBICHUS MYyHHULMIAIbHON
yCIIyTH.

2.5. WcuepribIBaromiuii nepeyeHb J0KYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJIaTE€ILHBIMHU WJIM MHBIMU HOPMATHUBHBIMU MTPABOBBIMHU aKTaMHU JJIsI
IPeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEO0OXOIUMBIMU U 003aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTIAIBHBIX YCIIYT,
MOJICKAIIMX MPEJCTABICHUIO 3asIBUTEJIEM, CIIOCOOBI UX MOJYyUYECHUS 3asIBUTEIIEM, B TOM
YuCye B AJIEKTPOHHOM hopMe, OPSIIOK UX MPEICTABICHUS

25.1. ]Ins monmydeHUST MYHUUMNATBHOW yCIOyTH 3asABUTENb  MPEICTaBISCT
CHEAYIOIINE JOKYMEHTHI:

1) AOKYMEHT, yIOCTOBEpSIOUIMN JIMYHOCTh (HE TpeOyeTcss B ciiydae oOpalleHus
nocpeAacTBoM PecniyOnukaHcKkoro noprana);

2) TOKYMEHT, YOCTOBEPSIIOIINI TOJTHOMOYHSI ITPEIACTABUTEIS 3asIBUTEIIS;
3) 3asBiICHUE:!

B (hopme JOKyMeHTa Ha OymMakHOM HocuTese (mpuioxkeHue Ne 4 K HacTosAlEeMy
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B DJICKTPOHHOUN (opMe (3amoJIHSIETCS MOCPEACTBOM BHECEHHS COOTBETCTBYIOIIUX
CBEJICHUH B DOJICKTPOHHYIO (opMy 3asBICHUS), MOAMHUCAHHOE B COOTBETCTBUH C
TpeOOBaHUSIMU TMyHKTa 2.5.3 aJAMUHUCTPATUBHOTO peErjamMeHTa, Mpu OOpaIieHUH
nocpeacTBoM PecryOirMkaHCKOTO TopTana;

4) B ciy4ae, eciu Il MPEJOCTABJICHHS MYHHUIIMIIAIBLHON YCIYTH HEOO0XOoamMma
00paboTKa TEepCOHATBHBIX JIAaHHBIX JIMIA, HE SBIISIIONMICTOCS 3asBUTEIEM, M €CIH B
COOTBETCTBHH ¢ (hefiepaabHbIM 3aKOHOM 00pa00TKa TaKMX MEPCOHATBHBIX JaHHBIX MOXKET
OCYIIECTBIATHCA C COTJacHsl YKa3aHHOTO JIMIla, IMPH OOpalleHHH 3a IOJydYeHHUEM
MYHHUITUTATBHOW  yCIyTH  3asBUTENb  JOTOJHUTEIBHO TPEACTABISICT JOKYMCHTHI,
MOJATBEPKAAIONTUE TIONYYCHHE COTJIACHS YKa3aHHOTO JIMIAa WM €ro 3aKOHHOTO
MpEACTaBUTENS] Ha 00pabOTKY TMEPCOHAIBHBIX JAHHBIX yKa3aHHOTO JUIa. JIOKyMEHTHI,
MOATBEPKIAIONINE TOJYyYEHHUE COTJIACHsl, MOTYT OBITH TPEJCTABICHHI B TOM YHCJE B
(opMe 37IeKTPOHHOTO TOKYMEHTA;

5) B ciydae, ecnu OOS3aHHOCTh XpaHEHHUS JAOMOBoW KuHuru a0 31.12.2017
BO3Jarajach Ha COOCTBEHHHMKOB JKWJIBIX TIOMEIICHUN, 3asBUTEIEM MPEACTABISAETCS
JIOMOBasi KHUTQ,



6) mpaBOyCTaHABJIMBAIOIIKME JOKYMEHThl Ha WHIWBHUAYAJbHBIA KHIOW JOM (€ciu
IpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EQMHOM rocynapcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIs1 BBIITUCKHU U3 TOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asgBneHue W TIpuUiaraémble JOKYMEHTBI MOTYT OBITh HPEICTaBICHBI
(HampaBieHbl) 3asBUTEJIEM OJTHUM U3 CIEIYIOMIMX CIOCOOOB:

1) uepe3 M®IL] Ha OyMa)KHbIX HOCHUTENISIX MU B BUJIE 3JEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIAMEHTA;

2) mocpenctBoM PecmyOnrkaHCKOTo mopTaia B 3J€KTPOHHOU (hopme;
3) B Opras JIJMYHO WUJIM IOCPEJACTBOM MOYTOBOM CBSI3H Ha OyMa>KHOM HOCHUTEJIE.

3asBiIcHUE U ImpuiaaracMbIC IOKYMCHTLI, IIPpHU HAIIPABJIICHUU ITOCPCACTBOM MMOYTOBOM
CBsA3H, 3aBCPAIOTCS B YCTAHOBJICHHOM ITOPAIKE.

2.5.3. 3asgBlieHHME TpU HANPABIECHUU NOCPEACTBOM PecmyOinkaHCKOro mnopraia
ITOJIIMCHIBAETCS IPOCTOM JIEKTPOHHOM MTOATMCHIO 3asIBUTEIIS.

JI1st mosty4eHusi MPOCTOM 3JIEKTPOHHOM TOJIMUCH 3asBUTENI0 HEOOXOAUMO MPONTH
npouenypy perucrpanuu (ayrentuduxanuu) B ECUA, a Takke moATBEpAUTh YYETHYIO
3aMKCh.

DJNEeKTpPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
MoANyHKTax 2, 4-6 mnyHkra 2.5.1 aIMUHUCTPATUBHOIO PETJIAMEHTA, 3aBEPSAIOTCS
YCUJIEHHOW KBaJU(UIMPOBAHHON MOMAMUCHIO JIUI], YIMOJIHOMOYEHHBIX Ha CO3JIaHHUE H
MOANIMCAHNE TAKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCaMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHJIaraéMble K
3asBJICHHIO, B TOM YHCJIC JIOBEPCHHOCTH, HANPABIIAIOTCS B BUje ¢aitnoB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTtBo mnpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 0OOpa3oB
JOKYMEHTOB) JOJIKHO IMO3BOJISITh B TMOJHOM O0BbEME MPOYMUTATh TEKCT JOKYMEHTa WU
pacIio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATh OT 3asABUTEIIS:

1) mpexacraBieHusi NOKYMEHTOB M WH(OpMANUu WIM OCYIIECTBICHHS JIEUCTBUH,
NPEACTABICHUE WA OCYIIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
NPAaBOBBIMH AKTAMH, pETYJHUPYIOIIMMH OTHOLICHWS, BO3HUKAIOIIME B CBA3M C
IIPENOCTABICHUEM MYHULMITAIIBHON YCIIYTH;

2) OCyIlIeCTBIEHUS NEUCTBUH, B TOM YHCIIE COTJIACOBAaHWM, HEOOXOAMMBIX IS
MOJIYYEHUs] MYHMIIMIAIBLHONW YCIYIM H  CBS3aHHBIX C OOpallleHWeM B  HUHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYIPABJICHUS, OpraHu3alldH, 3a
WUCKIIFOYCHHEM TIONyYCHUS] YCIAyr W TOJy4YeHUs JOKYMEHTOB U HH(pOpPMAIIUH,



MPEOCTABISIEMbIX B pPE3yJIbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIFOYEHHBIX B MEPEUHH,
yKazaHHble B 4acTu 1 cratbu 9 DenepanpHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX U
00s13aTeNIbHBIX YCIIYT);

3) nmpencrtaBieHUS JOKYMEHTOB W uH(pOpManuu, OTCYyTCTBHE U (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIKMCh IMPHU IMEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX [IJIsl MPEJOCTABICHUS MYHHULUNAIBHON YCIyrd, Ju0Oo B
PEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH, 38 UCKIIOYEHUEM CIIEIYIOUIUX CIIy4aeB:

a) N3MCHCHHUC Tp€60BaHI/Iﬁ HOPMATUBHBIX IIPABOBLIX dKTOB, KaCarOIIUXCA
MpCaoCTaBJIICHUA MYHI/IHI/IHaJILHOI?I YCiIyruy, 1mocjic HepBOHaanBHOﬁ moaa4dmn 3asBJIICHHUA O
IMpcaoCTaBJIICHUN MYHHHHHaHBHOﬁ YCIYyIu,

6) HaJIMYUE OIIMOOK B 3asIBJICHHH O MpcaoCTaBJIICHUN MYHHHHHaJIBHOﬁ YCIYIH U
JOKYMCHTAX, IIOAAHHBIX 3asiABHUTCICM IIOCJIC IICPBOHAYAJIBHOI'O OTKd3a B IIPHCMC
AOKYMCHTOB, HCO6XOI[I/IMBIX A1 IpEaOCTaBIICHUS MyHI/IL[PIHaJIBHOﬁ YCIIyTH, o0 B
MMpeaO0CTaBJIICHNN MyHI/IL[HHaHBHOﬁ YCIIYTM U HE BKIIIOYCHHBIX B HpeI[CTaBHeHHBIﬁ paHee
KOMIUJICKT JOKYMCHTOB,

B) UCTEYEHUE CpPOKa JEHCTBUA JTOKYMEHTOB WJIM W3MEHEHUE MH(OpManuu mocie
MEPBOHAYAJIBHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIsi IPEIOCTaBICHUS
MYHULUINATIBHON YCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;

I') BBISIBJIEHUE JIOKYMEHTAJIbHO MOATBEPKIECHHOTO (pakTa (MpU3HAKOB) OIIMOOYHOTO
WJIM TTPOTUBOIPABHOIO AeUCTBUS (0€31eHCTBUA) NOKHOCTHOTO Juna Oprana, paOoTHUKA
MOII, npu mnepBOHAYaJIbHOM OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTaBICHUS] MYHULUINAIBHON YCIYrH, JUOO B MPEJOCTABICHUM MYHUIMNAIbHOM
yCIyI'M, O 4Y€M B IHCBMEHHOM BHJAE 3a NOANMCBHIO pykoBoaurtens OpraHa mnpu
NepBOHAYAJIbHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOJUMBIX Uil MPEAOCTaBICHUS
MYHULUINAIBHOW YCIIYTH, YBEIOMIISIETCS 3asBUTEJb, a TAK)KE MPUHOCITCS M3BUHEHHS 3a
JOCTaBJIEHHBIE HEYOOCTBA;

4) mpemocraBieHUs Ha OyMaXHOM HOCHTENE JOKYMEHTOB © uWH(popmaiumy,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHM C MyHKTOM 7.2
yactu 1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUYEHUEM CIIy4aeB, €CIU
HAHECEHUE OTMETOK Ha TaKWe JOKYMEHTHI JIMOO UX HM3BATHE SIBISETCS HEOOXOIAUMBIM
YCJIOBUEM TMPEIOCTABICHUSI TOCYJAPCTBEHHOW WM MYHULMOAIBHON YCIYTH, W HHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (penepaibHbIMU 3aKOHAMHU.

2.6. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU IS IPEIOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH,
KOTOPBIEC HAXOJATCS B PACTIOPSIKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJIEHHUS U MTOJBEJOMCTBEHHBIX TOCYIAPCTBEHHBIM OPTraHaM HJIM OpraHam
MECTHOI'0 CaMOYIIPABJICHUSI OPraHU3alMi U KOTOPBIE 3asBUTEIb BIIPABE IIPEACTABUTD, a
TaK)Ke CIIOCOOBI UX MOTYYEHUS 3asIBUTEISIMU, B TOM YHUCJIE B 3JIEKTPOHHOU opme,



MMOpsAAOK UX HMPCACTABICHUA; T OCYI[apCTBeHHBIﬁ opraH, opraH MECTHOI'O CaMOYIIPAaBJICHUSA
b 1% (e10) opraHusanus, B paCIIOpsAKCHUHU KOTOPBIX HAXOOATCA OJAHHBIC JOKYMCHThI

2.6.1. ITonyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI:

1) Bemucka u3 EIWHOTO TroCyAapCTBEHHOTO peecTpa HEIBHKUMOCTH —
denepanpHas cayk0a TOCy1apCTBEHHON PETUCTPAIH, KagacTpa u Kaprorpadum;

2) CBeJICHHUS O JICHCTBYIOIIEM IacmopTe rpakiaaHuHa Poccuiickoit denepanun —
MBJI Poccuu;

3) cBemeHHMs O HOTapualdbHOW JoBepeHHOCTH — DenepanbHas HOTapUaIbHAs
nasjara.

2.6.2. 3asgBuUTeNb BOpaBE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), yKa3aHHbIC B

noanyHkre 1 myHkra 2.6.1 agMUHHUCTPATUBHOTO perjiaMeHTa, B (OpME 3IIEKTPOHHBIX
JIOKYyMEHTOB,  3aBEPEHHBIX  YCHUJICHHOW  KBadU(UUMPOBAHHOW  MOAMMCHIO  JIMII,
YIOJTHOMOUYEHHBIX Ha CO3/IaHME€ W TMOJNHCAaHUE TaKUX JIOKYMEHTOB, MpU T0Jaue
3asIBJICHUSL.

2.6.3. HemnpencraBieHue (HECBOCBPEMEHHOE TIPEJACTABICHNUE) YKa3aHHBIMU B
MyHKTe 2.6.1 aIMHHMCTPATUBHOIO pPENNIAMEHTAa OpPraHaMH TIOCYJAPCTBEHHOM BIACTH,
OpraHaMH MECTHOTO CaMOYMpaBIEHUS, OPTaHM3AIMSIMH JTOKYMEHTOB W CBEICHHUHN He
MOJKET SIBJISITHCSI OCHOBAHUEM JJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIUTIAILHON yCIyTH.

2.6.4. JlomxHOCTHOE JHMIO W (WIKM) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErJIaMEHTa OpPraHOB W OpraHu3alud, HE NPEACTaBUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIIKE) 3alPOIICHHBIE W HAXOIAIIMECS B PACTOPSIKCHUU
JTOKYMEHT WJIM CBEJCHMS, TMOJJIEkKAT aJIMUHUCTPATUBHOM, AUCUMIUIMHAPHOW WJIM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3aABUTEINS JTOKYMEHTBI CBEIACHHUS, B TOM YHCIIC
MOATBEPKIAIONINE BHECCHUE 3asBUTEICM IUIATHl 3a MPEIOCTABICHUE MYHMIIUIAILHOMN
YCIIYTH, HAaXOJSIIHECsS B PACHOPsHKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIpaBJICHUSI W TOJBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WU OpraHaM
MECTHOTO CaMOYITpaBJICHUS OpraHU3aIlHH.

HereI[CTaBJIeHI/Ie 3aABUTCIICM JOKYMCHTOB, COJACpKAIOUX CBCIACHHA, KOTOPLIC
HaxoasaTcCs B PaCnops>KCHHUN rocyaapCTBCHHBIX OpraHoOB, OpraHoB MECTHOI'O
CaMOyIIpaBJICHUA MW MOABCAOMCTBCHHLIX TI'OCYyAApPCTBCHHBIM OpraHaM MM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUA OpFaHI/I3aHI/II>’I, HE ABJIICTCA OCHOBAaHHCM [JI1 OTKa3a
3asABUTCIIIO B ITPCJOCTABJICHHUN MYHHHHHaHBHOﬁ YCIIyTH.

2.7. VicuepnipIBaroluii nepeyeHb OCHOBAHUM JJI OTKa3a B IpHeMe JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHNUSI MyHULIUIIAIBHON yCIIyTH
2.7.1. OcHOBaHUAMH I OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsi
IIPEAOCTABIEHNS MYHUIIMIIAJBHON YCIIYTH, SIBJITFOTCS:



1) mpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJIEPKAT MOAUYUCTKYA U UCIPABIICHUS
TEKCTa, HE 3aBEPCHHBIE B MOPSAJAKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM Poccuiickoi
Odenepannu;

2) AOKYMCHTBI COACPIKAT IMOBPCKACHUS, HAIITMIUC KOTOPBIX HC ITO3BOJISICT B ITIOJITHOM
00BEME HCIIOJIL30BATh I/IH(I)OpMaHI/II-O U CBCACHUA, COACPKAINHUCCA B JOKYMCHTAX IJIA
MpCaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIIYI'H;

3) mnpencraBieHHbIE ITOKYMEHTbl WJIM CBEJICHUS YTPAaTUIM CUIy HAa MOMEHT
oOpamieHusi 3a MYHHUIMNAIbHOW YCIyrod (IOKYMEHT, YJOCTOBEPSIONIMI MOTHOMOYMS
IpeICTaBUTENS 3asBUTENS, B cliydyae oOpalieHusl 3a MpeloCTaBICHUEM MYHHUIIMIAIbHON
YCIIYTH YKa3aHHBIM JIUILIOM);

4) momaya 3asBJICHUS O MPEIOCTABICHUN MYHUIUIAIBLHON YCIYTH U JIOKYMEHTOB,
HEOOXOMUMBIX ISl TIPEIOCTABICHUS MYHUIIUMIIAIBLHOM YCIYTH, B JIEKTPOHHOU (QopMme ¢
HapyIICHUEM YCTAHOBJICHHBIX TPEOOBAHU;

5) HEKOPpPEKTHOE 3alOJIHEHHE O0SA3aTENbHBIX MMOJeH B (GopMme 3asBICHHS, B TOM
yucie B HMHTEPAaKTHBHOM  (Qopme 3asBieHuss Ha PecmyOinukaHCKOM — mopTalie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIILHOE 3all0OJTHEHUE);

6) NpeICTaBICHHE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX JUIs
MIPENOCTABICHNS] MyHULIMITAJIbHON YCIIYTH;

7) 3asiBIEHUE O NPEIOCTABICHUH YCIYTH IOJaHO B OpPraH rocyJapCTBEHHOM BIAaCTH,
OpraH MECTHOI'O CaMOYIPABJIEHUS WIM OPTraHU3aLNIO0, B TOJITHOMOYHUS KOTOPBIX HE BXOJUT
MIPENOCTABICHNE MYHULIMIIAILHON YCIIYyTH;

8) HecoOmoIeHne yCTaHOBIICHHBIX cTaTtheil 11 denepanbHOro 3akoHa oT 6 amnpens
2011 roma Ne 63-®3 «OO0 »HNEKTPOHHOM TOMANUCH»  YCIOBUU  MPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. llepedyeHb OCHOBaHUU JJi1 OTKa3a B MpHUeMe JOKYMEHTOB, HECOOXOAUMBIX IS
MOJTYYEHUS] MyHUITUTIAJIbHON YCITYTH, SIBJISIETCS UCUEPITLIBAIOIIUM.

2.7.3. Pemenue 06 oTKasze B MpueMe 3asBJICHUS U JTOKYMEHTOB, HEOOXOIUMBIX JIJIS
IIPEIOCTABICHUS MYHHUIIMITAIGHON YCIIYTH, MOXKET OBITh MPHHATO KaK BO BpeMs INpHeMa
3asBUTENISA, TaK M TOCTAE TOJYYCHHS OTBETCTBEHHBIM JOJKHOCTHBIM JuIoM OpraHa
HEOOXOMUMBIX TSI TIPEIOCTABICHUS MYHHUIIUITAILHON YCIYTH JOKYMEHTOB (CBEICHHUM) C
HCIIOJIb30BaHUEM MEKBEIOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOJCHCTBHS, B CPOK, HE
MPEBBIAIOIMIHN 9 pabounx JHEH cO JHS PETHCTPAIIUU 3asBICHHUS.

2.7.4. 3anpemaeTcs OTKa3blBaThb B IPUEME 3aSBJICHUA W HMHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JUIsSl IPEIOCTaBICHUS MyHULMIIAIBHOW YCIIYTH, B CIIy4ae €CJIM 3asBJICHHUE U
JOKYMEHTBI, HEOOXOIMMBbIE aJisi MPENOCTABICHUS MYHUIMNAIBHOM YCIyrH, MOJaHbI B
COOTBETCTBUHM C MH(pOpPMAIMEN O CPOKaX M MOPSAIKE MPEIOCTABICHUS MYHHUIUMAIbHOM
ycliyru, onyonukoBaHHoU Ha ExrHom noprane, PecriyOinukanckom mopradie.



2.8. UcuepnipiBatomiuii nepeyeHb OCHOBAHUH 711 IPUOCTAHOBJICHUS MM OTKAa3a B
IIPEAOCTaBICHUHA MYHHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHoBaHus 7151 IPUOCTAHOBIICHUS MPEIOCTABICHUS MYHULUIIAIILHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUH MYHULUIIAILHON YCIYTH:

1) B mpeacTaBICHHBIX 3asBJICHUU U (MJIM) JOKYMEHTAaX COJCPKHUTCS HENOJHAs U
(unn) HemoCTOBEpHAs HH(OpMAaLIKS;

2) MOCTyIUIGHHE OTBETa OpraHa TOCYJAapCTBEHHOW BIJIACTH, OpPraHa MECTHOTO
caMOyIpaBJieHus JIMOO MOJIBEIOMCTBEHHON OpPTraHy roCyJapCTBEHHOM BJIACTU UM OpPTraHy
MECTHOTO  CaMOYyMpaBJEHUS  OpTraHu3alMid  Ha  MEXBEJIOMCTBEHHBIM  3ampoc,
CBUJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTa U (Win) uHbOpMallUd, HEOOXOIUMBIX
JUISL TPEOCTABJICHUS MYHULIMTIATBHON YCIIYTH, €CJIM COOTBETCTBYIOIINM TOKYMEHT HE ObLI
IIPE/ICTABIICH 3asBUTEJIEM 10 COOCTBEHHON MHUITMATHBE;

3) OTCYTCTBME CBEACHMII O pErucTpalud TpaxJaHUHA [0 MECTY >KUTEIbCTBA
(npeObIBaHus) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPaBJICHUS.

2.8.3. llepeyeHp OCHOBAaHMM I OTKa3a B NPEAOCTABICHWM MYHHUIMNAIBHON
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3ampemaercss OTKa3blBaTh B INPEIOCTABICHUM MYHMIMITAJBHOM YCIYIHM B
Cly4yae, €CIM 3asdBJICHUE O MPENOCTABICHUH MYHHULMNAIBHOM YCIYyTH IMOJAHO B
COOTBETCTBUM C MH(pOpMAIMENl O CpOKaX U MOPSAKE MPEAOCTABICHHUS MYHHIIMIAIbHON
yclyru, onyonukoBaHHoU Ha ExuHoM moprane, PecrybivkanckoMm moprade.

2.9. Tlopsinok, pa3mMep U OCHOBaHUS B3MMaHUS TOCYaPCTBEHHON MOIIIHHBI HJIA WHOM
IJIaThl, B3UMAEMOM 32 MMPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. [lepeyens ycayr, KOTOpPbIE SBISIOTCS HEOOXOUMBIMU U 0053aTEIbHBIMU IS
NPEIOCTABICHUS MyHUIIUTIAIBHOM YCIIYTH, B TOM YUCJIE CBEJCHUS O JJOKyMEHTE
(IoKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLUSIMH, YIaCTBYIOIIMMH B

PEIOCTABIEHUN MYHUIIMIAIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsiaok, pa3Mep ¥ OCHOBaHMS B3UMAHUS TUIATHI 32 MIPEIOCTABIEHUE YCIIYT,
KOTOPBIE SIBIISIIOTCSI HEOOXOUMBIMU U 00s3aTeJIbHBIMU TSI PEOCTABICHHUS
MYHUIIUNIATBHOM YCIIYTH, BKIIIOYask MH(POpMAIKIO 0 METOIUKE pacyeTa pa3Mepa TaKou
TJIaThI



[IpenocraBnenre HEOOXOMMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUEPEAN IIPH MOAAUE 3a1PpOca O MPETOCTABICHUN
MYHULANAIBHOU YCIIYTH, YCIYTH, IPEAOCTABIIEMON OPraHU3aMEN, yYaCTBYIOIIEH B
MPEA0CTABICHUN MyHULMIIATBHON YCIIYTH, U IIPU TIOJIyYEHHUH pe3yibTaTa
MPEA0CTABIICHUS TAKUX YCIYT

2.12.1. Bpems 0kUIaHUA NPHU MOJA4Y€e 3asBICHUSA HA ITOJIYYECHHE MYHHUIIMIAIBHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Ilpm mnomydeHUM pe3yabTara NPEAOCTABICHUS MYHULHINAIBHOW YCIIYI'H
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OUYE€pPEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpSIAOK PETUCTPALIUH 3aITPOCA 3aBUTEIIA O MPEIOCTABICHUN
MYHULIMIATBHON YCIYTH U YCITYTH, MPEIOCTaBIISIEMON OpraHu3alyen, y9acTBYIOIIEeH B
MPE0CTaBICHUU MYHUIIUTIAILHON YCIIYTH, B TOM YHUCJIE B JJIEKTPOHHOU opme

2.13.1. Ilpu nuunom oOpamennu B M®L] B neHb mojgauu 3asBJICHUS 3asIBUTEIIO
BbIaercs pacnucka u3 AMC MOI] ¢ pernctpanimOHHBIM HOMEPOM, MOJITBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U 1ATOW MMOJAYH 3asIBJICHUS.

2.13.2. Ilpu HampaBieHUU 3asiBICHUS MOCPEACTBOM, PecnyOinMkaHCKOTO mopTala
3asBUTEJIb B JICHb MOJIauu 3asBJICHUS MOJydYaeT B JIMYHOM KaOuHeTe PecryOnnkaHCKOro
opTaja M MO DJIEKTPOHHOW IIOYTE YBEIOMIICHHE, NMOATBEPKIAIOIIEE, UYTO 3asBJICHUE
OTIIPABJIECHO, B KOTOPOM YKa3bIBAKOTCS PErMCTPALMOHHBIA HOMEP M Jara MOoJa4yu
3as1BJICHUS.

2.13.3. Ilpu nuuynom oOpamenuun B Opran B J€Hb T0JIaYu  3asBJICHHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JMIIOM OpraHa 3asBUTENIO BBIAAETCS pPaclucKa M3
aBTOMATU3UPOBAHHON WHOOPMAIMOHHOW CHUCTEMbI, MpEAHA3HAYECHHOW I OKa3aHUs
TrOCYJIapCTBEHHBIX W MYHMIIMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, JaToM
MoIa4M 3asBJICHUS U TIEPEYHEM MPEJICTABIICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K MOMEIIECHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUNIAIbHAS
yCIIyTa, K 3aJ1y OXKUJIAHUsI, MECTAM ISl 3aII0JIHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUIIUTATBHON YCIIYTH, UHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMH UX 3alOJHEHUS U
NepevyHeM TOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS KaXKI0M MYHULIUTTAILHON
YCIIYTH, Pa3MENICHUIO U 0O(POPMIICHUIO BU3YaJTIbHOMN, TEKCTOBOW U MYJIbTUMEINITHOM
uH(pOpPMaLIMU O MOPAJIKE MPEIOCTABICHUS TAKOM YCIyTH, B TOM YHUCIIE K 00€CIIEYEHHIO
JOCTYIHOCTH JIJIsl HHBAJIUJIOB YKa3aHHBIX 0OBbEKTOB B COOTBETCTBUU C (pe/iepaTbHBIM
3aKOHO/JATEIhCTBOM U 3aKOHOAaTeIbCTBOM PecryOnuku TarapcTan o coluuanbHOM 3aluTe
VWHBAJINJIOB



2.14.1. IlpenocTtaBieHMe MYHULHUIIAIBHON YCIYI'M OCYIIECTBIISETCS B 3[aHUAX H
[IOMEIICHUSIX, 000pyTI0BaHHBIX MPOTUBOIMOKAPHOM CUCTEMOU u CUCTEMOM
[0KAPOTYILIEHUS.

Mecta nmnpuema 3asBUTENCH OOOpPYIyHOTCS HEOOXOAMMOM MeOenblo Ui
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTtBeTcTBMM ¢ 3akoHoaaTenbcTBOM Poccuiickoin denepanun o

COLIMAJIbHON 3allUTe HWHBAIMJIOB B LEISIX OECHPENsITCTBEHHOIO JOCTylla K MECTy
MPEAOCTABIECHUS MyHULUMIIAIBHON YCIYru 00€CIIeunBaeTCS:

1) obecrieunBaeTcs OCCHPENSITCTBEHHBIH  JOCTYNl  HMHBAIMIOB K  MECTY
PEIOCTaBICHUS MYHHULHUIAIBHON yciyru (yZOOHBIM BXOA-BBIXOJ B IOMEUICHUS U
MEepEMENICHHE B UX IPEIeiax);

2) BHU3yalbHasi, TEKCTOBass W MYyJbTUMEAMIHAS WHPOpPMALUS O TIOPSIIKE
MPEAOCTABICHUS MYHULUIIAIBHON YCIYyrd pa3Melaercs B YAOOHBIX ISl 3asgBUTENIECH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXHOCTEW NHBAIN]IOB;

3) COmpOBOXKIIEHNE WHBAIHIOB, WMECIOIIUX CTOWKHE pacCcTpOHCTBa (DyHKIUH
3pEHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHUE UM ITOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITEJIBHOTO TMEPEABMKECHUS 10 TEPPUTOPHH, Ha
KOTOPOW  pAacCIOJIOKEHbI OOBEKTHl  COIMAJIIbHOM, WH)XXEHEPHOW M TPAHCIOPTHOM
UHPPACTPYKTYpP, BXO/a B Takue OOBEKTHl M BBIXOJA M3 HHUX, IOCAJKU B TPAHCIIOPTHOE
CPEZCTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKH;

5) Hamiexamiee pa3MelleHHEe OOOPYAOBaHHS W HOCUTENCH WH(OpMAIHH,
HEOOXOUMBIX AJIsi 0OecreyeHus] OeCTIpensITCTBEHHOIO TOCTyNla MHBAIMJIOB K YCIyram C
Y4E€TOM OTPaHUYECHUI MX KU3ZHEIEATEIbHOCTH;

6) nyOimpoBaHWEe HEOOXOMUMOW JUISS HMHBAJIMIOB 3BYKOBOW W 3PUTEIILHOU
uH(popManuy, a TaKkKe HAAMKCEH, 3HAKOB U MHOM TEKCTOBOU U rpaduueckoil nHpopMauuu
3HaKaMH, BBITIOJIHEHHBIMU pelibePHO-TOUeUHbIM IpudToM bpaiins;

7) IOITyCK CypIOIEepeBOAYNKA M TU(DIIOCYPIOTIEPEBOIINKA;

8) nomyck coOaku-MPOBOJHUKA MPH HATUYUU JIOKYMEHTA, TOJTBEPIKIAIOIICTO
ee creudagpHoe OOy4YeHHWe U BblgaBaeMoro 1o ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI MPUKA30M MUHHUCTEPCTBA TpyJa M COLMAIbHOW 3amuThl Poccuiickoin
Oenepanuu ot 22.06.2015 Ne 386m «OO0 yrBepkaeHuu GOPMBI JTOKYMEHTA,
MOJTBEPXKJIAIOIIETO CHelHaTbHOE OO0y4YeHHEe COOAKU-TPOBOJHUKA, W TOpSAKA €ro
BBIIaYN».

2.14.3. TpeGoBanus B 4acTu 00€CTICUCHUS JOCTYITHOCTH JIJIi MHBAJINIOB OOBEKTOB,

B KOTOPBIX OCYLIECTBIIIETCS IPEAOCTABICHUE MYHULMIIAJIBHOW YCIYyTH, U CPEICTB,
UCIIONb3YEMBIX IPU NPENOCTABICHUM MYHHUIMIIAJBHOW YCIYTHM, KOTOPBIE YyKa3aHbl B
noanyHkTtax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOIO PEMNIAMEHTA, NMPUMEHSIOTCS K
00BEKTaM M CpeJICTBaM, BBEACHHBIM B IKCIUIyaTallMIO WIM MPOLIEAIINM MOAEPHU3AIUIO,
pekoHcTpyKIuto nociue 1 uroinsa 2016 roxa.

2.15. [lokazaTenu JOCTYIHOCTH U Ka4yeCTBAa MyHUIIMIIATBHOM YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJICHCTBUH 3asBUTENS C JOJDKHOCTHBIMU JIMLIAMHU IIPU MIPEAOCTaBICHUN
MYHULUIATIBHOM YCIYTH U UX MPOIOJKUTEIBHOCT, BO3SMOKHOCTD MTOJIY4EHHS
uHGOpPMaIIMKU O XOJI€ MPEAOCTABICHHUS MyHUIIUIATBHOM YCIIYTH, B TOM YHCIIE C
HCIOJIb30BaHNEM MH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH, BO3MOXXHOCTb
100 HEBO3MOXKHOCTD MOJIyUYEHUSI MyHHUIIUIIAJbHONU YCIyTH B MHOTO(YHKIIMOHAIBHOM



[IEHTPE MPETOCTABICHHS TOCYIaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (B TOM YHCIIC B
IIOJIHOM 00BEME), B JITFOOOM TEPPHUTOPHAIBHOM IOApa3/IeJICHUN OpraHa UCTIOJTHUTEIBHO
pPactopsIMTEeILHOTO OpraHa MECTHOTO CaMOYIIPABJICHHUS, TI0 BEIOOPY 3asBUTEIIS
(9KCTEpPUTOPHAIILHBIN TPHUHIIMII), TTOCPEICTBOM 3aIpoca O MPEA0CTABICHUN HECKOJIbKHIX
TOCYAapCTBCHHBIX U (MJIM) MYHHIIMIIAIBHBIX YCIYT B MHOTO(DYHKITMOHAIBHBIX IIEHTPaX
MIPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHHUIUTIAIBHBIX YCIYT, IPETYCMOTPEHHOTO
cratbet 15.1 @enepanvuoro 3akona No210-d3 (koMIIeKCHBIN 3ampoc)

2.15.1. Tloka3arensiMu AOCTYIIHOCTH MPEAOCTABICHHUS MYHMIMIIAJBHOM YCIIYT'H
SABJISIFOTCSL:

PaCIIOJIOKCHHOCTD ITIOMCIICHHA, B KOTOPOM BCACTCA IIPUCM, BblJa4a JOKYMCHTOB B
30HC OOCTYIIHOCTH 06H_ICCTBCHHOFO TPaHCIIOPTA,

HaJIn4uc HGO6XOI[I/IMOFO KOINM4YCCTBa CIICOMAJIMCTOB, a TaKXC HOMGHIGHHﬁ, B
KOTOPBIX OCYIICCTBIIACTCA IIPUCM JOKYMCHTOB OT SaﬂBHTeHeﬁ;

HaJIMYUE HUcYeplbIBatomed HHPopMaluu o crnocobax, MOpsSAKE U CpoKax
NPEIOCTaBICHUS MYHMIIMMAIBHOW YCIyrd Ha HWHPOPMAIMOHHBIX CTEHJaX, EauHOM
nopraine, PecnyOnukanckom noptaie, 0puiIraIbHOM CaliTe MyHULUIIAIbHOTO PaiioHa;

OKa3aHuE MOMOILY MHBAIWJIAM B MPEOJIOJIEHUN OAphEPOB, MEIIAIOIIUX MTOIYYEHUIO
VMMM YCIIyT HApABHE C APYTUMH JIMLIAMH.

2.15.2. TlokazarensiMu KayecTBa MPEIOCTABICHUS MYHUIUIIAIBHOW YCIyTU
SIBJISTFOTCSI:

1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI TIOKYMEHTOB;

2) coOmro/IeHNe CpoKa MOJYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAJO0 Ha HapYIICHHS aJIMHUHHCTPATHBHOTO
periaamMeHTa, coBeplieHHbIe paboTHukamMu OpraHa;

4) KONTMYECTBO B3aMMOCHUCTBUHN 3asiBUTENS C JOJDKHOCTHBIMH JHIiaMu (0e3 ydera
KOHCYJIbTaLUN ):

B3aUMoOJIeicTBUEe 3asBUTENss ¢ paboTHukamu Oprana wiu  MOIL[  npu
NPEI0CTaBICHUN MYHHUIIUTIATHHON YCIYTH OCYIIECTBIISICTCS OIMH pa3 MPH MPEACTaBICHUH

3asBJICHHS CO BCCMH HGO6XOI[I/IMBIMI/I JOKYMCHTAMMU,

OJMH pa3 B cilydae HEOOXOOUMOCTH MOJIY4YEHMs pe3yJsibTaTa IMpPEeAoCTaBICHUS
MyHULIMNaIbHOW ycnyru B Oprane wim MOI[ B dopme sk3emiuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJIE.

[IpoAOMKUTENBHOCTh OJHOTO B3aMMOJEWCTBUSA 3asBUTENS C JIOJKHOCTHBIMHU
JULAMU [IPU MPEJOCTABICHUY MYHULIMIIAIIBHON YCIyTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLICHUTh KA4€CTBO IMPEAOCTABICHUS MYHULMNAIBHON YCIYTH C
MOMOIIBI0  YCTPOMCTB TMOJBIIKHON pamuoTesieOHHON CBS3M, C HCIIOJIH30BAHUEM
PecnyOnnkaHckoro nopraia, TEpMUHAIBHBIX YCTPOUCTB.



2.15.3. Uudopmanust o x0/1€ MpeoCTaBICHUS MyHUIIUNIAIbHON YCIYTH MOXKET OBbITh
[OJlyyeHa 3asBUTEJIEM B JIMYHOM KabOuHere Ha EnuHoMm mnoprane, PecnyOnukaHckom
noptane, B Oprane, M®II.

2.15.4. TlpenocraBieHre MyHUITUTAIBHONW YCIYTH OCYIIECTBIIETCS B TI00oM MDI]
10 BBIOOPY 3asBHUTENSI HE3aBHUCHMO OT MECTa €r0 KXUTEIbCTBA WM MecTa (haKTHUYECKOTO
npoxkuBaHus ~ (mpeObIBaHusg) Ha  Tepputopuu  PecnyOnmuku — TarapctaH 1o
AKCTEPPUTOPHUATBHOMY MTPUHIIHITY.

MYHI/IIII/IHaHI)HaSI yciyra B COCTaBC KOMIIJICKCHOI'O 3aIIpoCa HE IIPCAOCTABIISACTCA.

2.16. nbie TpeOoBaHMs, B TOM YMCIIE€ YUUTHIBAIOUINE OCOOEHHOCTH MPEI0CTABICHUS
MYHULIUINIATIBHON YCIYTH MO SKCTEPPUTOPUAIIBHOMY IPUHIIMITY (B CIIy4yae, €Cliu
MYHULIMIIATIbHAS YCIIyTa MPEI0CTABISIETCS MO0 SKCTEPPUTOPUATBHOMY NPUHIUILY) U
O0COOEHHOCTH NPENOCTABICHNS MyHUIIMIIAJIbHON YCIYTU B JIEKTPOHHOM (opMe

2.16.1. Ilpu npemocTaBieHUHM MYHUIIUNAIBHOW YCIYTM B AJICKTPOHHOM (dopme
3asIBUTEIb BIIPABE:

1) monay4uTh HHGOPMAIIMIO O MOPSAAKE M CPOKAX MPEIOCTABICHUS MYHHUIUITAIBLHON
yCIIyTH, pa3Mellennyto Ha Equnom nopraine, PecryOnnkanckoM moprare;

2) mojaTh 3asABJICHHE O TMPEAOCTABICHUM MYHHUIUIAIBLHOW YCIYTHM W HHBIC
JIOKYMEHTBI, HEOOXOUMBIE ISl TIPEIOCTABICHUS MYHUIIMIIAILHON YCIYTH, B TOM YHCIIE
JOKYMEHTBHI ¥ WH(OpMAIUIo, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 yactu | craten 16 PenepanbHoro 3akoHa Ne 210-D3, ¢
UCIIOJIb30BaHUEM PecryOInKaHCKOro nopTrana;

3) MOJIyYUTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHULIMIATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOHU (hopme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHHUITUTIAIBHON YCITyTH;

5) MOAy4YuTh pe3yNIbTAT TNPEJOCTABICHUS MYHHUIMIAIBHON yciyrn B (dopme
AIEKTPOHHOIO IOKYMEHTA;

6) momath *kanmoOy Ha perieHue u aeiicTBue (Oe3merictBue) OpraHa, a TaKkKe €ro
JOJDKHOCTHBIX  JIMIl, MYHUIIMIAJIBHBIX CIYXKaluX TMOCPEeACcTBOM PecmyOnmmKaHCcKoro
moprana, Tmoprana (QenepanbHOM TOCYIApCTBEHHOW HMH(POPMAIIMOHHON  CHUCTEMBI,
obecrieunBaroIIe mpoiecc AocyAeOHOro (BHeCyAeOHOro) OO0KaJIOBaHUS PEHICHUH U
nercTBuil  (Oe3MeCTBUSI), COBEPIICHHBIX MPH MPEIOCTABICHUU TOCYIapCTBEHHBIX U
MYHULIMOAIbHBIX ~ YCIYT  OpraHamy, NPEAOCTABISIONIMMU  T[OCYJIapCTBEHHbIE U
MYHULUMAIBHBIE  YCIYTHM, WX JOJDKHOCTHBIMHM  JIMIIJaMH, TOCYAapCTBEHHBIMH U
MYHULIUTTATBHBIMU CITY>KaIllUMHU.

2.16.2. ®opMupoBaHHUE 3aSBJICHUS OCYILIECTBISAECTCA IMOCPEACTBOM 3aMOJHEHUSA

ANEKTpOHHON ¢dopmbl 3asiBiieHus Ha PecmyOnukaHckoMm mopTane 0e3 HEoOXOAUMOCTH
JOTIOJTHUTENIbHOM MO/1auu 3asiBJICHUS B KaKOU-TnO0 UHOM opme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECTICUNMBACTCS:

1) BO3MOKHOCTb KOIIMPOBAHWA MW COXPAHCHHUSA 3adBJICHHUA M HHBIX JTOKYMCHTOB,
HCO6XOI[I/IMLIX AJL IPpEJOCTABIICHUA YCIIYTU,



2) BO3MOXKHOCTH 3allOJHCHHSI HECKOJBKAMHU 3asBUTEISIMUA OJHOW 3JICKTPOHHOM
dbopmbl 3asBIEHUS TPU OOpaIeHHMH 3a YCIyraMu, MPEAToararoliMu HaIlpaBiIcHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXXHOCTH IEYaTH Ha OYMaKHOM HOCHTEJEC KOIMHUH 3JICKTPOHHOH (HOpMBI
3asIBJICHUS;

4) coxpaHCHHE paHEe BBEJCHHBIX B JJICKTPOHHYIO (HOpMy 3asBICHHS 3HAUCHHH B
0001 MOMEHT M0 >KEJIaHUIO TOJb30BaTelisd, B TOM YHUCJE MPU BOZHUKHOBEHUHU OIIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3as1BIICHUS;

5) 3amosnHeHUe Mmosiel AEKTPOHHON (HOPMBI 3asIBJIICHUS 10 Havajla BBOJA CBEICHUIA
3asBUTEJIEM C MHCIOJIb30BaHUEM CBelleHu, pasmenieHHbix B ECHUA, u cBeaeHui,
onyONMKOBaHHBIX Ha PecnmyOnuMKaHCKOM TMopTaje, B YacTH, KacalollleWcsl CBEICHUMU,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(MUKAINK 1 ayTCHTU(UKAITIH;

6) BO3MOXHOCTH BEpPHYTHCA Ha JIIOOOW W3 ITANOB 3aIOJHEHHUS OSJICKTPOHHOM
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMaLuy;

7) BO3MOXKHOCTH JOCTyNa 3asBUTENIA K paHee IOJaHHBIM MM 3asBJICHHSIM B
TEYECHUE HE MEHEE OJIHOTO TOjla, a TaK)KE YaCTUYHO CPOPMUPOBAHHBIM 3asBICHUSM - B
TE€UEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTened Ha npueM B MOI] (manee - 3amuch) OCYIIECTBISETCS

nocpencTBoM PecrybnmkaHckoro noprana, refnedona KoHTakT-nienrpa MOIL.

3asgBUTENIO0 MPETOCTABIISIETCS BO3MOXKHOCTH 3allMCU Ha JIIOObIE CBOOOJIHBIE ISt
npuema JaTry U BpeMs B Ipelesiax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBHOM IIEHTPE
rpaduka nmpuema.

3anuch Ha OMNPENEJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKHM A0 HACTYIUIEHUS 3TOM
JaTBhl.

JIist ocyliecTBIEHUST MPEABAPUTENILHON 3alUCH MocpencTBoM PecmyOimkaHckoro
nmoprana 3asBUTENI0 HEOOXOIMMO yKa3aTh 3alpalliBacMbleé CHUCTEMOW JaHHBIE, B TOM
qyuclie:

bamMuHio, UM, 0TYECTBO (ITPH HAJTUIHUH);
HOMED TenedoHa;

aipec 3JIEKTPOHHOM MOYTHI (I10 JKEITAHUIO);
JKeJTaeMylo J1aTy U BpeMsl Ipuema.

B ciydae HECOOTBETCTBUSI CBEIEHUH, KOTOpbIE COOOIIMI 3asBUTENb MpPH
NPEABAPUTEIBHOM 3allMCH, JOKYMEHTAM, MPEICTABICHHBIM 3asBUTENEM IPU JIUYHOM
pueMe, IMpEABAPUTEIIbHAS 3alUCh AHHYJIUPYETCS.

[Ipn ocyliecTBICHUH TPEABAPUTENIBHON 3aMKMCH  3asBUTENIO0 00eCHeunBaeTCs
BO3MOXHOCTh pacreydararbh TaJlOH-NMOATBEpKIeHUE. B cinyuae, ecnu 3asBUTENb COOOIIUT
aZipec AJIEKTPOHHOW MOYTHI, HA YKa3aHHBIM aJpec TakKe HampaisgeTcs UHPoOpMalus O
NOJATBEPKIACHUU MPEIBAPUTEIHLHOM 3aITUCH C YKa3aHHUEM JIaThl, BDEMEHU U MeCTa Iprema.



[Ipu ocymiecTBICHUH NPEABAPUTEIBHON 3amUCH 3asBUTEIb B 00s3aTEIHHOM
nopsjike UHGOPMHUPYETCS O TOM, YTO MpeBAPUTEIbHAS 3aIIUCh AHHYJIHPYETCS B Cyyae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUEMa.

3asgBUTEND B JIFOOOE BpEMs BIPABE OTKA3ATHCSA OT MPEABAPUTEIBHON 3aKCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHMS HWHBIX JEUCTBHUM, KpOMeE
MPOXOXKACHUS UACHTU(UKAIMU U ayTeHTU(UKAIMK B COOTBETCTBHHM C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit @enepanuu, yKa3aHus LeIM IpHEMa, a TaKxkKe
NpPEAOCTaBICHUS] CBEJCHHUN, HEOOXOJUMBIX MJIsi pacdyera AJIUTEIHbHOCTH BPEMEHHOTO
MHTEpBaJIa, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH JJIS IPUEMA.

3. CocTas, nocJ1e10BATEJIbHOCTh U CPOKY BbITIOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BbINIOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BBINOJTHEHHUS aIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe
0CO0EHHOCTH BBINOJIHEHNSI A/IMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(PYHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue nocnenoBaTeIbHOCTH JEHCTBUM NP MPEAOCTaBICHUN
MYHULIMIAIBHON YCIIyTH

3.1.1. [IpenocraBieHne MYHUIIUNAIBHOW YCIYTH BKJIIOYAeT B ce0s CIEIyIOIINE
aIMUHUCTPATUBHBIC MTPOTICTYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE ¥ PACCMOTPCHHME KOMILICKTa JOKYMCHTOB, IPEICTaBICHHBIX
3asBUTEJIEM;

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, Yy4YacCTBYIOIIHE B
IIPEAOCTABIEHUA MYHULIUTIATIBHON YCIIYTH;

4) MoArOTOBKA pe3ysibTaTa MyHHIIMIAIBLHON YCIYTH;
5) BIZaua (HanpaBJICHKUE) 3asBUTEIIO PE3yJIbTaTa MyHHUIIUIAIBHOW YCITYTH;
6) UCTpaBICHUE TEXHUYECKUX OLITHOOK.

3.2. Oxa3aHue KOHCYNbTALUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBIMOJTHEHUS aIMUHUCTPATUBHOU MPOIEAYPHI SBISACTCS
oOparieHre 3asiBUTENS MO BOIMPOCAM, CBS3aHHBIM C MPEIOCTABICHUEM MYHHUITUIATBHOU
YCIIYTH.

JIOIKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHOU NPOLIEAYPHI, SBISAETCS:

npu obpamennun 3asButens B MOIL] — paborank MOI];



npu obOpamienun 3asBuTens B Opran — cekperapb VcnoaHUTETbHOrO KOMHTETa
Tarapcko-lllyranckoro cenbckoro mnoceineHus (Jajsee -  JODKHOCTHOE — JIMILIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBe OOPATHTHCS 3a KOHCYJbTAIMEH O TOPSJIKE W CPOKax
peA0CTaBICHU MyHUIIUNIATBHOW yciayrd B MOL] nudHOo U mo TenedoHy U 3JeKTPOHHOU
1ourTe.

PabotHuk M®I] KoHCYNbTHpYET 3asBUTENA, B TOM 4YHCIE MO COCTaBy, (opme
NPEACTABISIEMON TOKYMEHTAlMA W JAPYTMM BOINPOCaM ISl MOJYYECHHUS MYHULIMHAIbHOU
YCIIYTH.

3asgBUTEIb MOXET TMOJYyYUTh UHOOPMAIMIO O TOPSIKE MPEJOCTABICHUS
MYHHUIIUTIATBHON yCIIyTH Ha odunmanbaoM caiite MO http://mfcl6.tatarstan.ru.

AI[MI/IHI/ICTpaTI/IBHBIG npoucaypbl, yYCTAHABIMBACMBIC HACTOJAIINM  IIYHKTOM,
BBIITIOJIHATOTCA B ACHD O6paHIeHI/I$I 3asBUTCIIA.

PGBYHBTaTaMI/I BBIITOJIHCHU A AIMHUHUCTPATHUBHBIX nmpoucayp SABJIAIOTCA
KOHCYJIbTalluA I10 COCTABY, (I)opMe HpGHCTaBHHeMOﬁ JOKYMCHTAIlMH U APYI'MM BOIIPpOCaM,
H€O6XOI[I/IMBIM AJIA IIOJIYYCHHUA MYHHHHHaHBHOﬁ YCIIYT'H.

3.2.3. 3asBUTEND BIpaBe oOpatuthes B Oprad no tenedoHy U JIEKTPOHHOH MOYTE,
a TaKXe TOJy4YuTh KOHCyJIbTaluio Ha PecrmyOnukanckom moprane, caiite OpraHa o
MOPSAJIKE U CPOKAX MPETOCTABICHHUS MYHUIIMIIAIBLHON YCIYTH, B TOM YHCIJIE€ IO COCTaBYy,
dbopMe TpencTaBIIeMOM JOKYMEHTAlMM W JAPYTUM BONpOcaM JUIS  TTOJYYCHHS
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBaHHE HUHPOPMUPYET
3asBUTEISI B COOTBETCTBHMM C TpeOOBaHMSAMU MyHKTa 1.3.4 aaMHUHHCTPATUBHOIO
perjlaMeHra.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABJIMBAEMBIC HACTOSAIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX JAHEH cOo AHS MOCTYIUICHHS OOpallleHHUs.

Pe3ynpraTaMy ~ BBINOJHEHUS  AJAMHHHUCTPAaTUBHBIX  NPOLENYp  SBISIOTCS:
KOHCYJIbTALIUM TIO COCTaBy, (hopMe MPEACTABISIEMON JOKYMEHTAIIMU U APYTUM BOIIPOCAM,
HEOOXOIUMBIM ISl TOTYYEHUSI MyHULIMTIATBHOM YCITYTH.

3.3. [IpunsiTHE U PACCMOTPEHUE KOMILJIEKTA JJOKYMEHTOB,
MIPEJICTABIICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB [Jis MPEIOCTABICHHUS MYHULUIAIBHOW YCIYTH 4epes
MO®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3agBurens (mpeacTaBuTeb 3asBuTens) odpamaercs B M®L] ¢ 3anpocom o
[PEIOCTABIECHUN MYHUIIUIIAIBHON yCIyTy U NPEICTaBISIET JOKYMEHThI B COOTBETCTBUH C
IYHKTOM 2.5 aJIMUHUCTPATUBHOIO PETJIAMEHTA.



3.3.1.2. Pabotauk M®II, Benymuii mpuem 3asBIECHUN:
OTIpeIeIsIET MPeAMET OOpaICHIS;

YIOCTOBEPSCT JINYHOCTH 3aSBHTEIIS;

IIPOBOJIUT IIPOBEPKY MTOJTHOMOYHH JIUIIA, TIOIAIOIIET0 JIOKYMEHTHI,

IMPpOBOAUT IIPOBCPKY COOTBCTCTBUA OOKYMCHTOB TpC6OBaHI/IHM, YKa3aHHBIM B
ITYHKTC 2.5 AIMHUHHUCTPATHUBHOT'O PCTJIAMCHTA,

3aMoJHSET JIEKTPpOoHHYI0 dhopmy 3asBieHus B AUC MODII;

IIpru OpeaAoCTaBICHUN JOKYMCHTOB, YKA3aHHBIX B ITYHKTC 2.5 AJIMUHUCTPATUBHOTO
periiaMCcHTa Ha 6YMEDKHOM HOCHUTCJIC, OCYHICCTBJIACT CKAaHUPOBAHHC IIPCACTABIICHHBIX
JOKYMCHTOB,;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;
IepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANMCAHUE;
IIOCJIE MOANKMCAHUs CKaHUPYyeT noanucanHoe 3assiuenne B AUC MOLI;

3arpyxaet B AUC MOI] nokyMeHTbI, Ipe/ICTaBIEHHBIE B AJIEKTPOHHOU (hopMe WiH
AJIIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIETIO;

BO3BPAIACT IIOAITMCAHHOC 3ajABJICHUC 1 OPUT'MHAJIBI GYMEDKHI)IX JOKYMCHTOB;,
BbBIAACT 3a4ABUTCIIIO PACIIMCKY B IIPUCME NTOKYMCHTOB.

A)IMI/IHI/ICTpaTI/IBHBIe npoocaypbl, YCTAaHABJIMBACMBIC HACTOAIIUM  ITYHKTOM,
BBIITIOJIHATOTCA B ACHD 06pameHH5{ 3asBUTCIIA.

PesyanaTaMH BBIIIOJJTHCHUA aJIMHUHHUCTPATUBHLBIX IPOUCAYP ABJIAIOTCA: TOTOBOC K
OTIIPABKEC 3asBJICHUC U ITAKCT JOKYMCHTOB.

3.3.1.3. PabotHuk M®I] HanpasisieT makeT JOKyMEHTOB, MPUHATHIX OT 3asBUTENIS B
Opran B 3J€KTpOHHOU QopMe (B cOCTaBE MAKETOB 3JEKTPOHHBIX JI€N1) B TE€YEHUE OJIHOTO
pabouero JHs Co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE Topasaenenne ML,

Pe3ynbraTaMy BBITIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLETYP SABISIOTCS: 3asBJIICHUE U
MaKeT TOKYMEHTOB (JIEKTPOHHOE JI€J10), HanmpaBieHHble B Opran, MocpeCTBOM CUCTEMBbI
AIEKTPOHHOTO B3aUMO/ICUCTBUSI.

3.3.2. IlpueM JOOKYMEHTOB sl TPEIOCTABICHHUS MYHHUIMIIAIBHON YCIYTH B
ANeKTpOHHOH (opMe uepe3 PecryOnukaHCKuii mopTail.

3.3.2.1. 3asBuTens AN MOJAYU 3asBJICHUS B DJICKTPOHHOM (OpME BBIMOJHSICT
CIEAYIOLINE NEUCTBHUS:

BBIIIOJIHACT aBTOPU3ALUIO,



OTKpBIBAaET (DOPMY SIEKTPOHHOTO 3asIBJICHUS;

3anonHAeT  (OopMy  BJEKTPOHHOTO  3asBICHHUS, BKIIOYAIONIYIO  CBEJCHUS,
HE00X0AMMBbIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH;

MPUKPEIUSICT JOKYMEHTBHI B JJICKTPOHHOW (opMe WM SIEKTPOHHBIC OO0pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBICHUS (TIPH HEOOXOIUMOCTH);

MOATBEPXKIAACT (aKT O3HAKOMJICHHS M COTJACHUS C YCJIOBHSIMH U TOPSAKOM
MPEAOCTABICHUS MYHHUIIUIAIBHOW YCIYyTd B JJICKTPOHHOW ¢opMe (yCTaHaBIMBACT
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpME 3TEKTPOHHOTO 3asIBICHHUS);

NOATBEPKIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBEAEHUH  (YyCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME NIEKTPOHHOIO 3asIBJIICHNUA);

OTIIPABJISIET 3aII0JHEHHOE JJIEKTPOHHOE 3asBJICHHUE (HAXKMMAET COOTBETCTBYIOILYIO
KHOIIKY B (pOpMeE RIIEKTPOHHOTO 3asIBICHMS);

AIIEKTPOHHOE 3asIBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMHM ITYyHKTa
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MoJIydacT YBCAOMIICHUC 00 OTIIPAaBKC 3JICKTPOHHOI'O 3a4BJICHUAI.

dopmaTHO-JIorHYecKas nMpoBepka CHOPMHUPOBAHHOTO 3aSIBICHHS OCYIIECTBIISACTCS
MIOCJIC 3aIlOJTHEHHS 3asBUTENIEM Ka)XJ0TO W3 MOJIEH AJIEKTPOHHOUN (Gopmbl 3asBneHus. [Ipu
BBISIBJICHUU HEKOPPEKTHO 3aMOJHEHHOTO TOJISI 2JISKTPOHHOUM (DOPMBI 3asiBJICHUSI 3asIBUTEIb
YBEJIOMJISIETCS] O XapaKTepe BBISIBICHHOM OIIMOKHU U TOPSAKE €€ YCTPAHCHUS ITOCPEACTBOM
MH(POPMAITMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOU (popMe 3asiBIICHUS.

AI[MI/IHI/ICTpaTI/IBHBIG npoocaypbl, YCTAaHABJIMBACMBIC HACTOAIIUM  ITIYHKTOM,
BBIIIOJIHAIOTCA B ACHD 06paH_ICHI/IH 3as1BUTCIIA.

Pe3ynpraramu BBITTOJTHCHHUS aIMUHUCTPATUBHBIX MPOLIEAYD SIBIISIFOTCSL:
AJIEKTPOHHOE JIeJI0, HampamieHHOe B OpraH MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJEUCTBHUSL.

3.3.3. PaccMoTpeHure KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hayaja BBIIOJHEHHUS AJMUHHUCTPATUBHON MPOUEIYPHI
SBIISICTCS  TIOCTYIUICHWE 3asBICHWS W WHBIX JIOKYMCHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS MYHUITUTIATBHON YCITYTH.

JlOJDKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINIOJIHEHUE
aIMAUHUCTPATUBHON TIPOIEAYpPHl SABISIETCA CeKpeTapb VICIOJHUTENBHOTO KOMHUTETa
Tartapcko-lllyranckoro cenbckoro TmoceneHus (najgee -  JOJDKHOCTHOE — JIWIIO,
OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB):



3.3.3.2. JI0JDKHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, B Cllydae
oOpaleHus 3asBUTENS C 3asiBIeHneM B Opras:

OTIpe/IETsieT MpeAMET OOpaIIeHuS;
YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;
MPOBOJUT POBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA, MPOBEPKY COOTBETCTBUS MPECTABICHHBIX
JOKyMEHTOB  yCTAaHOBJICHHBIM TpeOOBaHUSAM (Hamiexamee odopmieHHe KOMUN
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOJYUCTOK, MPUIHCOK, 3aUYE€PKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET  AJEKTPOHHYIO  (opMy  3adBJICHHMS B aBTOMATU3UPOBAHHOM
MH()OPMAIMOHHOW CHCTEME, MPEJHA3HAYEHHOM JUIsl OKa3aHWsl TOCYNapCTBEHHBIX H
MYHULIMIAIBHBIX YCIYT;

IIPU NPEIOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aAMUHHUCTPATHUBHOTO
pernamMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBIISIET CKaHWPOBAHHUE INPEACTABICHHBIX
JOKYMEHTOB;

pacncyaTbIBACT 3ad4BJICHHUC,
nepeaacT 3asdBUTCIIIO HAa ITPOBCPKY U MMOAINMMCAHHUC,
IMOCJIC ITOAIIMCAaHNA CKAHUPYCT ITOAIIMCAHHOC 3asABJICHUC,

3arpy»aet B ABTOMATHU3UPOBAHHYIO UH(OPMAITMOHHYIO CUCTEMY,
IIPEIHA3HAYCHHYI0 JUIi OKa3aHWs TIOCYHApPCTBEHHBIX W MYHUUUIIAIBHBIX  YCIYT
JOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHON (QopMe WM 3JIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET IJIEKTPOHHOE JE0;

BO3BpAIIAE€T TIOJIMHUCAHHOE 3asBJICHUE W OPUTHHAIBl OYMa)KHBIX JOKYMEHTOB
3asSBUTECIIIO;

BbLIACT 3asABUTCIIIO PACIIUCKY B IIPUCME NOKYMCHTOB.

B ClIydac HaJIN4us OCHOBaHUM IJIs1 OTKa3a B IIPUCMC NOKYMCHTOB JOJDKHOCTHOC
JIMO, OTBCTCTBCHHOC 3a IIPHUCM JOKYMCHTOB, YBCAOMJIEICT 3adBHUTCIII O HAJIWYHUU
HpeHHTCTBI/Iﬁ Jil IpueMa 3adBJICHHUA W BO3BpallacT EMY IOOKYMCHTBI C 00BICHEHHUEM
COACPIKaHNA BbIABJIICHHBIX OCHOBaHUM AJIs1 OTKa3a B IIPUEME JOKYMCHTOB.

3.3.3.3. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, IIOCIE
HOCTYIUICHHUS IOKYMEHTOB Ha PaCCMOTPEHUE:

IIPUCBAaUBAET 3asIBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpPOMl JI€71 M CTaTycC
«IIpoBepka TOKyMEHTOBY;



M3y4yaeT MOCTYNHUBIIUE 3JIEKTPOHHBIE JI€]a, B TOM YKCIIE€ MPUIOKEHHbBIE 3asBUTEIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

IMPOBCPACT KOMIINICKTHOCTDb, HUTACMOCTD 3JICKTPOHHBIX O6p330B JAOKYMCHTOB,

MpPOBEPSICT COOJIOJICHUE YCIOBUM JIEUCTBUTEIBLHOCTHA HSJICKTPOHHOW MOJAMUCH,
MOCpeICTBOM  OOpamieHus Kk EnuHoMy mopramy (B cioydae, €clid  3asBUTENIEM
MPEJICTABIICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MTOJITACAHHBIE YCUJICHHOMN
KBTU(PUITUPOBAHHON AJIIEKTPOHHOM MOJIHUCHIO).

[Ipy HamumMy OCHOBAaHWM, NPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aIMMHUCTPATUBHOIO
peraamMeHTa, MOJATOTABIMBACT TMPOCKT pelieHus 00 OTKa3e B MpHEME JIOKyMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTABICHUS MyHUIIUIIAIBHON YCIIYTH.

B cnyyae, eciu B pe3ylbTare MNPOBEPKH YCUJIIEHHOW KBaau(UUIHUPOBAHHOM
AJIEKTPOHHOM MOANKCHU BBISBICHO HECOOIIO/IEHUE YCIOBUHM €€ IeHCTBUTEIBHOCTH, POEKT
pelieHns: 00 0TKase JO0JKEH cofepkaTbh MyHKTHI cTatbu 11 ®denepanbHoro 3akoHa Ne 63-
@3, KOTOpPBIE NOCITYKWJIA OCHOBAaHUEM JJISL €T0 IPUHATHS.

[Tpoekt pemienus o0 oOTkaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBICHUS] MYHUIIUIIAJIbHONW YCIIYTH, C yKa3aHUEM IMPUYMH OTKa3a (B Cilydae, eCiu
OCHOBaHUS AJi1 OTKa3za B IPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS
MYHHIIMIIATFHONW YCIIYTH, CBA3aHBI C HAPYIICHHEM YCTAaHOBIECHHBIX TPEOOBAHUN K TaKUM
JOKYMEHTaM, OCHOBaHHs /Jisi OTKa3a B TpUEeMEe TOKYMEHTOB JIOJDKHBI COJEpIKaTh
uH(pOpMaLMI0O 0 HAMMEHOBAaHUM JIOKYMEHTOB (MH(pOpPMALIMM, CBEJICHUI), KOTOpBIE HE
MPENCTaBICHBI, COJEp)KaT HEJAOCTOBEpHbIE H (WJIHM) MPOTUBOPECUUBBHIE CBEICHUS,
opopMIIeHBI C HapyIIEHWEeM YCTAHOBJEHHBIX TpeOOBaHWIl), HaNpaBisIeTCs Ha
COTJIACOBAaHME B YCTAHOBJICHHOM IMOPSAJIKE TOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000poTAa.

CornacoBanue mpoeKTa pernieHus: 00 0Tka3ze B MpHEeMe JIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJOCTABICHUS  MYHUIMIAIBHOW  YCIYTH, OCYUIECTBIAETCS B  TMOPSJIKE,
MPEIYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B caydae OTCyTCTBMSI OCHOBaHMM JJIsi OTKa3a B IpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHHUCTPATUBHOIO PEriiaMeHTa, JOJ>KHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMpPHUEM JOKYMEHTOB, B TEUEHHE OJHOr0 pabdoyero HOHS CO JHS
NOCTYIUJICHUSI 3asBJICHUS, HAMPABIIAET 3asABUTENI0, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJIEHHE O IMOCTYIUIEHUU 3asBJICHUSA, COJAEPIKAIEe BXOASUIMN PETUCTPALMOHHBIN
HOMEp 3asBJICHUS, JaTy I[OJy4YeHHUsl 3asBJICHUS, IEepEYeHb HAMMEHOBaHUU (ailyioB,
MPEJICTABJICHHBIX K HEMY JOKYMEHTOB, AAaTy IOJYYEHHs PEe3yJbTaTa MYHHUIUIIAIBHON
YCIyTH.

3.3.3.4. MUcnonuenue mnpouenyp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErJIaMEHTa, TMPU  HAIAYUKM  TEXHUYECKOH  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PEXUME C HMCIOJIb30BAHHEM aBTOMATH3HPOBAHHOMN



MH(POPMALIMOHHONW CHUCTEMBI, MPEJHA3HAYEHHON [UIsi OKa3aHWs TOCYJapCTBEHHBIX H
MYHULIANIAIBHBIX YCIIYT.

3.3.3.5. AAMUHHCTpAaTHBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE IIyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIaMEHTA, BHIMOJIHIIOTCS B TEUEHUE OJHOTO pabodero AHs CO JHA
IOCTYIUICHUS 3asBJICHUSI HA PACCMOTPEHHE.

PGSYJ'IBTaTaMI/I BBIIIOJIHCHHA aIMUHHUCTPATUBHLIX MPOUCAYP SABIIAIOTCA: HpHH?ITBIﬁ
Ha pAaCCMOTPCHUC KOMIUICKT AJOKYMCHTOB HJIM IIPOCKT PCIICHUA 00 OTKase B IIpUEMe
JOKYMCHTOB, H€O6XO,ZII/IMI>IX AJIA IIPCOOCTABICHUA MYHHHHHaHBHOﬁ YCIYIH.

3.4. HampaBieHue MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yYaCTBYIOIINE B
IIPEIOCTABICHUN MyHUIMIIAIBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHUS AaJIMHHHCTPATUBHOM MpPOLEAYpPbI
ABJIIETCSA TMOJY4YEHHE JODKHOCTHBIM JIMLOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MpPOLEAYphl, OT JOJDKHOCTHOro juna (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

I[OJ'DKHOCTHBIM JINIIOM (pa6OTHI/IKOM), OTBCTCTBCHHBIM 3a BBIITOJIHCHHUC
aHMHHHCTpaTHBHOﬁ npoucaypnl, ABJEICTCA CCKPCTAPb HMcnoaHUTEIbHOTO KOMHTETA
TaTapCKO-]_HyraHCKOFO CCJIBCKOI'O ITIOCCJIICHU A (naﬂee - JOJDKHOCTHOC JIU1O,
OTBCTCTBCHHOC 3a HAIIPaBJICHUC MCIKBCIOMCTBCHHBIX 3anp0c013).

3.4.2. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIpPaBJIECHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMUPYET W HANPABISIET B 3JEKTPOHHOW (OpME MOCPEACTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJEUCTBUS (P OTCYTCTBUM TEXHHYECKOU
BO3MOXHOCTH — WHBIMH CIIOCOOAMM) 3ampochl O MPEAOCTABICHUU JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMHUHUCTPAaTUBHOIO PETJIAMEHTA.

A)IMI/IHI/ICTpaTI/IBHBIe npoocaypbl, YCTAaHABJIMBACMBIC HACTOAIIUM  ITYHKTOM,
BBIITOJIHAIOTCA B ACHDb ITPHUHATHUA 3aABJICHUA HA PACCMOTPCHUC.

P€3y.]'IBTaTaMI/I BBIITOJIHCHU A AJIMHUHUCTPATUBHBIX mpoucayp SABJIAIOTCH .
HarpaBJICHHBIC B Opradbl BJIACTH H (I/IJ'II/I) MNOABCAOMCTBCHHLIC OpraHaM BJIaCTH
OopraHu3alnuyn 3aIpoOChl.

3.4.3. CnenyaiucThl NOCTABIIMKOB JAHHBIX HA OCHOBAHUM 3alIPOCOB, MOCTYMHUBIINX
4yepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOI'O B3aMMOJEHCTBHS, MPEIOCTABISIOT
3ampammBaeMble JOKYMEHTHl (MH(OpMalMiO) WM HalpaBisiOT YBEIOMIICHHS 00
OTCYTCTBHM JOKyYMEHTa U (uiau) uHGOpMaluu, HEOOXOIUMBIX HJisi TNPEAOCTaBICHUS
MYHHIIMIIAJIBHON yCIIyTH (J1ajee — yBeoMIIeHne 00 0TKase).

AJIMUHUCTpPATUBHbIE MPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJTHSIFOTCSL B TEYCHHUE TPEX pabOuuX IHEW CO JTHS MOCTYIUICHUS MEKBEIOMCTBEHHOTO
3ampoca B OpTraH WM OPTaHU3AINIO, MPEAOCTABIISIONINE JOKYMEHT U WH(OPMAITUIO, €CIIN
UHBIE CPOKHM TOATOTOBKM M HANpPAaBJICHHs OTBETAa HAa MEXBEIOMCTBEHHBIM 3ampoc He



YCTaHOBJIICHBI  (pefepaTbHBIMU  3aKOHAMHU, TMPABOBBIMHU  akTaMu [IpaBUTenbCcTBa
Poccuiickoii denepanuu U OpUHATHIMH B COOTBETCTBUU C (eaepalibHbIMU 3aKOHAMU
HOPMATHUBHBIMU MPABOBbIMU akTamu PecniyOnuku TaTapcraH.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCA: JOKYMEHTHI
(cBeneHus), HEOOXOAWUMBIE [JIsl TMPENOCTABICHUS MYHUIMIIAIBHOMW YyCIyrd, Jubo
yBeJoMJIeHHEe 00 OTKa3ze, HalpaBJICHHbIC JODKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIpaBJIeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

344, I[OJ'DKHOCTHOC JIMIO, OTBCTCTBCHHOC 3a HAIIPABJICHUC MCIKBCAOMCTBCHHBIX
3aIllpOCOB:

IOJTy4yaeT 3alpallliBaeMble 4Yepe3 CHCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJEUCTBUSI  JOKYMEHTHl  (CBEICHMs), HEOOXOAUMBIE JJsi  MPEAOCTaBICHMUS
MYHULIMNIATIBHON yCIyTH, JINOO yBeAOMJIEHHME 00 OTKa3e MpU OTCYTCTBHM JOKYMEHTa U
(wm) uadopmanuy;

[P HAJIMYAHA OCHOBAHUW, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMUHUCTPATUBHOTO
periiaMeHTa, MOATrOTaBIMBAET MPOEKT pelleHUus 00 OTKaze B MpUEME JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS MyHULIUITAIIBHOW YCITyTH.

[IpoekT pemenuss 00 oOTkKaze B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABIICHUS] MyHHUIIMITAILHOW YCIIYTH, C yKa3aHWEM MPHUYMH OTKa3a (B CiIydae, eciu
OCHOBaHMS JJIA OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIWMBIX [JISI TPEIOCTABICHUS
MYHUITUTIATBHOW YCIYTH, CBS3aHbl C HAPYIICHUEM YCTAaHOBJIICHHBIX TPEOOBAaHWUN K TaKUM
JOKyMEHTaM, OCHOBAHHUS JJII OTKa3a B TIPHEME JTOKYMEHTOB [OJDKHBI COZACpPIKATh
uH(GOPMAIIMI0O O HAWUMEHOBAHMHM JOKYMEHTOB (MH(OpMaIMu, CBEIACHUM), KOTOPHIE HE
IPENCTaBIICHbI, COJEpkKaT HEJAOCTOBEpHbIE M (WIM) TMPOTHBOPEYUBHIC CBEICHUA,
opopMIIeHBI C HapyIIEHWEeM YCTAaHOBJEHHBIX TpeOOBaHWIl), HaNpaBisieTCs Ha
COTJIACOBaHWE B YCTAHOBJICHHOM TMOPSAIKE TIOCPEICTBOM CHCTEMBI DJIEKTPOHHOTO
JOKYMEHTO000pOTA.

CornacoBanue poeKTa pemnieHus: o0 0TKasze B MpUEMe JTOKYMEHTOB, HEOOXOIUMBIX
711 OPEAOCTABIICHUS  MYHULMIAIBHOW  YCIYTH, OCYIIECTBIISIETCS B TOPSIKE,
MPEIyCMOTPEHHOM MTYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIaMEHTA.

A)IMI/IHI/ICTpaTI/IBHble npouocaypbl, YCTAaHABJIMBACMBIC HACTOAIIUMM  IIYHKTOM,
BBIIIOJIHAIOTCA B ICHD IMOJYYCHUA CBCIICHPIIZ 10 MC)KBCIJOMCTBCHHBIM 3aIIpOCaM.

Pe3ynpTaramMu BBITTOTHEHHS! aJIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCS: TOKYMEHTHI
(cBenmeHus), HEOOXOAWUMBIC [IJII MPEIOCTABJICHUS MYHMIIUNIATBHONW YCIYyTH, TPOEKT
peuieHuss o0 OTKa3e B TpUEME JOKYMEHTOB, HEOOXOJMMBIX JUIS TPEJIOCTaBICHUS
MYHUILUTIAJIBHOMN YCIIYTH.

3.4.,5. HcnonHeHue mpouenyp, yKazaHHbIX B nyHktax 3.4.2, 3.44
aIMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU  HAIUYUKM  TEXHUYECKOH  BO3MOXKHOCTH



OCYILIECTBIISIETCS B aBTOMAaTUYECKOM PEXUME C HMCHOJb30BAHUEM aBTOMATHU3MPOBAHHOM
UH(OPMAIITMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW JUIsi OKa3aHUsi TOCYJApCTBEHHBIX U
MYHHUIIUIATBHBIX YCIYT, B TOM YKCJIE C MOMEHTA PETUCTPAIUU 3asIBJICHUS B COOTBETCTBUU
C ITyHKTOM 2.13 aAMUHHUCTPATUBHOTO pErJaMeHTa.

3.4.6. MaxkcuManbHbIi CPOK  BBINMOJHEHUS aJIMUHHMCTPATUBHBIX  MPOLEIYP,
yYKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO periaMeHTa, COCTaBISET TPU pabOUUX JIHS.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUIAIBHONW YCIYTH

3.5.1. OcHoBaHMEM Hayalia BBINOJIHEHUS aIMUHUCTPATUBHOU MPOIEAYPHI SBISECTCS
MOCTYIUIEHUE  OT  JOJDKHOCTHOTO — JIMIA, OTBETCTBEHHOIO  3a  HANpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB  (CBEICHMII), HEOOXOAMMBIX  JIS
MPEIOCTABJICHUS] MyHUILIMTIAIBHOW YCIIyTH.

JIOJDKHOCTHBIM ~ JIULIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aAJMUHHUCTPATHUBHOMN
npoLeaypsl, sABIseTcs cekperapb McnomnurtensHoro komurera Tartapcko-Illyranckoro
CEJIbCKOTO TOCeeHusl (fanee - JOKHOCTHOE JIUI0, OTBETCTBEHHOE 3a TMOJTOTOBKY
pe3ynbTaTa MpeoCTaBICHUS MyHUIIUTAIBHON YCIIYTH).

3.5.2. ﬂOJDKHOCTHOG JINIIO, OTBCTCTBCHHOC 3a IIOATIOTOBKY  pPC3yJjibTaTa
IMpCaoCTAaBIICHUA MYHI/II_[I/IHaJII)HOﬁ YCIYyIHu:

paccMaTtpuBaeT CGOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX JJIst
IPEAOCTABJICHUS MYHULIMIIAJIBHON YCIIYTH;

IIPU BBIABICHUM OCHOBAHMM Ul OTKa3a B IPENOCTABICHUM MYHHUIMIAIBHON
YCIIyTH, YKa3aHHbIX B MYHKTE 2.8.2 aJMUHUCTPATHUBHOIO PETJIAMEHTA, IOATrOTaBIMBAET
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMITAIbHON YCITYTH;

B CJIydyae OTCYTCTBUs OCHOBAaHMH [JIl OTKa3a B MPEIOCTABICHUM MYHHUIIMIAIbHON
YCIYTH, PETYCMOTPEHHBIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PErVIAMEHTA, [0 UTOraM
PacCMOTpPEHHUSI JTOKYMEHTOB, HEOOXOJAMMBIX JJIA MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIYTH, MTOATOTABIMBAET MPOEKT PE3YIbTATA NMPEIOCTABICHUS MYHULUIIAIIBHOW YCIYTH B
COOTBETCTBHUHM C NOAIMYHKTaMHU 1 — 3 myHkTa 2.3.1 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBJIIET IIOATOTOBJICHHBIN IIPOEKT pe3yabpTrara IIPENOCTaBIICHUS
MYHULIMIIAIBHOM YCIYIM Ha COIVIACOBAaHHWE B YCTAaHOBJIEHHOM IIOPSIAKE IOCPENCTBOM
CHCTEMBI IEKTPOHHOI'O JOKYMEHTO0O0POTA.

AIMUHUCTpaTUBHBIE MPOLEAYPBl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,

BBIIMOJIHATOTCA B TCUCHUEC OJHOI'O pa6oqero JIHA.

PesynpraramMu BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: HPOEKT
perieHust 00 0TKa3e B MPEJOCTABICHUHA MYHUIIUIAILHON YCITyTH, CIIPaBKH (BBITTUCKH).

3.5.3. CornacoBanue ¢ TMOJINUCAHUE TMPOEKTa pe3yJibTaTa MPeIO0CTABICHUS
MYHUITUTIATBHOW YCIyTu (Jajnee — TPOEKThI JTOKYMEHTOB) OCYIIECTBISIETCS TJIaBOM
Tarapcko-Lllyranckoro ceabCKkoro noCeaeHus.

[ToaroToBiieHHBIE TTPOEKTHI JOKYMEHTOB, MMEIOIITUE 3aMEUaHUsI, BO3BPAIIAIOTCS Ha
OpabOTKy JHITYy, OTBETCTBEHHOMY 3a MOJATOTOBKY PE3yJbTaTa MYHHUITUTIATLHOU YCIIYTH.



[locne ycTpaHeHMs 3aME€UaHU MPOEKThl JOKYMEHTOB IOBTOPHO NEPENAIOTCS s
COrJIaCOBAHUS U MOJIUCAHHUS.

['maBa TaTtapcko-IIlyraHckoro cenbCKOro MmocejaeHus Npu pacCMOTPEHUN IMPOEKTOB
JIOKYMEHTOB TPOBEpsIET COONIOACHUE aAMUHUCTPATUBHOTO pEriaMeHTa JOJKHOCTHBIMU
auuamu OpraHa B YacTH CpPOKOB BBINOJHEHHS aJMHUHHCTPATUBHBIX MPOLEAYp, HX
MOCJENOBATENBHOCTA W TOJIHOTHI, HalW4yus  COIJACOBAHWM  YIOJIHOMOYEHHBIX
JOJKHOCTHBIX Jinll OpraHa B CUCTEME JIEKTPOHHOTO IOKYMEHTO000pOoTa.

B cimydae  BBISIBIEHHS ~ HAapylIEHUH B 4YacTU  CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLENYpP, UX IOCIECAOBATEIbHOCTH M TMOJHOTHI TiaBa TaTtapcko-
[IIyraHCKOTO CEIbCKOr0 MOCEJICHUS] NHULMUPYET NPHUBJICUYEHUE K OTBETCTBEHHOCTH JIWLL,
JOIYCTUBIIMX HAPYIIEHHUsS, B COOTBETCTBHM C MYHKTOM 4.3 aJIMHHHCTPAaTUBHOIO
periiaMeHra.

AJIMUHHCTPAaTUBHBIE MPOLEAYphl, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS: peluieHue 00

OTKa3e B TpHeMe JOKYMEHTOB HEOOXOJHMMBIX JUIsI MPEAOCTaBICHHUS MYHHUIUIAILHOM
yCIyTH, pelieHne o0 OTKa3e B MPEAOCTaBICHHM MYHUIMIAIBHOW YCIyTH, CIpaBKa
(BIMHCKA).

3.54. HWcnonneHue mpouenyp, yKazaHHbIX B ImyHktax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO  PErIAMEHTa, MpPH  HAIWYAM  TEXHUYECKOM  BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTUYECKOM PEXUME C HMCMIOJb30BAHUEM aBTOMATHU3HPOBAHHOU
MH(POPMAITMOHHON CHUCTEMBI, MpPEIHA3HAYEHHOW ISl OKa3aHWsi TOCYJApPCTBEHHBIX U
MYHULIMTATbHBIX YCIYT.

MaxkcuMalIbHBIM CPOK BBINOJHEHHS] aAMUHHUCTPATUBHBIX IPOLEAYP, YKA3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET OJIMH PaboUMil 1€Hb.

3.6. Breiraua (HampaBiieHue) 3asBUTEIIO PE3yJIbTaTa MyHHUIIUIIATBLHON YCIyTH

3.6.1. OcHOoBaHMEM Haualia BBIOJIHEHUS aJMHUHUCTPATUBHOW MPOLIEAYPHI SIBISETCS
MOJIYYEHUE JTOJKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aIMUHUCTPATUBHON
POIIEAYPHI, TOKYMEHTA, MOATBEPKIAFOIIETO MPEIOCTABICHUE MYHUITUTIATLHON YCIIyTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE AJMUHHUCTPATUBHOMN
IIpOLEYPHI, sABIAETCS cexkperapb McnomnurensHoro xomurera Tarapcko-Iyranckoro
CEJIbCKOr0 ToceneHus (fajee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbLAAUY
(HampaBiieHHE) JOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bblauy (HAMpaBlieHUE) JOKYMEHTOB:

oOecreynBaeT perucrpanuio 1 BHCCCHHUC CBeI[eHI/Iﬁ 0 PE3yJIbTaTC NPCAOCTABIICHUA
MYHHHHHaHBHOﬁ yCiyru B IOACUCTEMY BCACHHA JOKYMCHTALIMU aBTOMaTHBHPOBaHHOﬁ
PIH(bOpM&IIPIOHHOfI CUCTCMBI, HpeﬂHaSHa‘ICHHOﬁ L OKa3aHusl TOCYAApPCTBCHHBIX H
MYHHUIUIIAJIBHBIX YCIIYT,



W3BEIIACT 3asBUTENS (€r0 MPEICTABUTENs) CIIOCOOOM, YKa3aHHBIM B 3asiBJICHHUH, O
pe3yJbTare MNpPEeNOCTAaBICHUS MYHULMNAIBHOM YCIYIM U O BO3MOXXHOCTH IOJIyYEHUS
pe3yJibTaTa MpeaoCTaBICHUsI MyHUIIUNIAIBHON ycinyru B Oprane win B MOLI.

HcnonHenne npoueayp Npu HATMYUU TEXHUYECKON BO3MOKHOCTH OCYILECTBIISECTCS
B aBTOMAaTUYECKOM PEXHUME C UCIOJIb30BAaHUEM aBTOMATU3HPOBAHHON MH(MOPMAIIMOHHON
CHCTEMBI, IIPEAHA3HAUYCHHOM U1l OKa3aHUs I'OCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIIYT.

AJMUHUCTPATUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHUE OJHOIO padoyero JHA €O JHS MOANHUCAHMS JOKYMEHTA,
SBJISIFOIIETOCS PE3YIbTATOM MPEIOCTABICHUS MyHUIIUTAIBHONU YCIYTH, YITIOJTHOMOYEHHBIM
TOJKHOCTHBIM JiuIioM Oprana (OpraHom).

PesynbraTaMu BBIIIOJHEHUA aIMUHUCTPATUBHBIX IIPOLIEAYP ABIIAIOTCS: pasMELIECHUE
CBEJCHUI O pe3ysibTaTe MPEAOCTaBICHUS MYHUIMNAIBHON yCIyrd B MH(GOPMALMOHHBIX
CUCTEMAaX, WM3BEIICHHUE 3asBUTENA (€ro IMPEeNCTAaBUTENS) O PE3yJbTaTe IPENOCTaBICHUS
MYHULMINIATBHON YCIYTH M CIOCO0aX €ro noiay4yeHusl.

3.6.3. Ilopsimok  BbIJauu  (HampaBlieHWs)  pe3ysibTara  MPEJOCTABICHUS
MYHHUIUNIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpaiieHun 3asBUTENA 3a Pe3yIbTaTOM MYHUIMNAIBHON YCIyI'H B
MOILI, pabotHuk M®L] BbIAAET 3aBUTENO PE3YIbTAT MYHUIIMIAIBHONW YCIyTH B (popMe
AK3EMIUISIpa 3JEKTPOHHOTO JIOKYMEHTa Ha OyMaxkHoM Hocutene. [lo TpebGoBaHuio
3asIBUTENIS] BMECTE C AK3EMILISIPOM 3JIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHUTENE EMY
MPENOCTABISECTCS IK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTA ITyTEM €ro 3allMCy Ha ChEMHBIN
HOCUTENb WMH(OPMALMK WM HANpaBICHUS HK3EMIUIpa AJIEKTPOHHOIO JOKyMEHTa IO
AJIIEKTPOHHOM ToYTe B ajpec 3asButens. [Ipu 3anucu Ha CheMHBIN HOCUTENb HHPOpMaIUU
WJIM HAIIPABJICHUM JK3EMILISAPA JIEKTPOHHOIO IOKYMEHTA, HA OCHOBE KOTOPOT'O COCTaBJICH
AK3EMIUISIP 3JEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHTENIE, MO 3JIEKTPOHHOW MOYTe
MUJIECHTUYHOCTh TAKOTO JK3EMIUIIPA JIEKTPOHHOIO JTOKYMEHTA DK3EMIUIAPY JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE 3aBEpsieTCS YINOJIHOMOYEHHBIM COTPYIHHUKOM C
UCIOJIb30BAaHUEM YCUJIEHHON KBAIU(PUIIMPOBAHHOM AJIEKTPOHHOM MOJIHUCH.

AJIMUHHUCTpPaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSAIIUM MYHKTOM,
BBITIOJTHSIIOTCSL B TIOPSIAKE OYEPEAHOCTH, B JICHb MPUOBITHS 3asBUTEIS B CPOKH,
YCTaHOBJICHHBIC PeTilaMeHTOM padoTsl MO,

Pe3ynbraTaMy BBITIOJIHEHUS aAMUHUCTPATUBHBIX TPOIEAYP SBISIOTCA: (DUKCALIMS
dakTa BbIIAUM pe3ysbTaTa MpeAocTaBieHUsS MyHuUnunaibHou ycnyru B AVUIC MOII,
pe3yJIbTAT MPEIOCTABICHNS MYHHUILUMITAIIBHON YCIYTH, BBIIAHHBIN 3aBUTEIIO.

3.6.3.2. Tlpu oOpaliieHnu 3asBUTENS 3a PE3YIbTATOM MYHMITUTIAILHON YCIYTH uepes
PecryOnukaHckuil mopTa 3asBUTEIIO B JIMYHBIN KaOWHET aBTOMAaTUYECKH HAMPABIIACTCS
ANEKTPOHHBIH  00pa3 JOKyMEHTa, SBISIOMIETOCS PE3yJIbTaTOM  IPEIOCTaBICHUS



MYHHIIMIIAIbHOW yCIYTH, MOAMMCAHHBIN YCHUIEHHON KBAaIU(DPUIMPOBAHHON SJIEKTPOHHOM
HOJIUCHIO YIIOJTHOMOUYEHHOTO TOJKHOCTHOTO Jinia Oprana (OpraHom).

AIMUHUCTPATUBHBIE TPOIEAYPhl, YCTaHABIMBAEMbBIE HACTOSIIAM ITYHKTOM,
BBITIOJIHSIFOTCS. B JCHBb MOAMHCAHUS JOKYMEHTa, TOJITBEPKAAIOIIETO MPEIOCTABICHHE
(0TKa3 B MPEMOCTABICHUN) MYHHIIMITATLHOW YCIYTH, YIMOJIHOMOYEHHBIM OJIKHOCTHBIM
munoMm Oprana (Opranom).

PesynpTaTaMyu  BBIMOJHEHUS ~ aJIMUHHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HampaBieHue (IpeloCcTaBlIeHUWE) C UCIOoJb30BaHUEM PecmyOnuKaHCKOro rmoprana
3asBUTENIO JOKYMEHTA, MOJITBEPKAAIOIIET0 MPEI0CTaBICHUE MyHUITUTIATBLHOU YCIyru (B
TOM YHCIIEe OTKA3 B MPEJOCTABICHUA MYHUILIUIIAILHON YCIyTH).

3.6.3.3. Ilpu oOpaieHun 3asBUTENS 3a PE3yJbTaTOM MYHUILIMINAIBHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJady (HampaBieHHE) IOKYMEHTOB,
BBIJIACT 3asIBUTENIO pe3yibTaT MyHUIMNANbHOW yciayru. [lo TpeboBaHuIO 3asBHTENS
BMECTE C OHK3EMIULIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABIIACTCA AK3EMIUISIP AJNEKTPOHHOTO JOKYMEHTA IMYTEM €ro 3alKiCH Ha ChbEMHBIN
HOCHUTENIb MH(OpMAlUU WIA HAIpaBiCHHUS SK3EMIUIIpa 3JEKTPOHHOTO JOKYMEHTa I10
AJIEKTPOHHOM IIOYTE B aJpPEC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYIIECTBJISIIOTCS B TIOPSIJIKE OYEPETHOCTH, B ICHDb MPUOBITHSI 3aSBUTEIISI B COOTBETCTBUU C
[IpaBuiamu BHYTpEHHETO TPYAOBOTO pacnopsiaka Oprasa.

Pe3ynbTaToM BBIMOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: (UKcaius
dakTa  BBIAYM  pe3ysibTaTa  MPEJAOCTABJICHHUS  MYHUILMNAIBHOM  YCIyrd B
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHON CHUCTeMe, TpeAHa3HAYECHHOW JUIsl OKa3aHUs
roCyapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.7. UcnipaBlieHHE TEXHUYECKUX OITHMOOK

3.7.1. B ciy4yae oOHapyXeHUS TEXHUYECKOW OIIMOKUA B JOKYMEHTE, SIBIISIOIICMCS
PE3yNbTaTOM MYHUIIUIIATLHOM YCIYTH, 3asBUTENb HanpaBiiseT B OpraH:

3asiBJIeHME OO0 UCHpPaBJICHUM TEXHUYECKOM omubku (mpuioxenue Ne 5 k
HACTOSIIIEMY aIMUHACTPATUBHOMY PEIVIAMEHTY);

JOKYMEHT, BBIJIAHHBIM 3asgBUTEII0 KaK peE3yJbTaT MYHULMNAIBHOM YCIYyTH, B
KOTOPOM COJICPKUTCS TEXHUUYECKask OINOKa;

JAOKYMCHTBI, MMCIOIIHUC MOPHUAWYCCKYIO CHIIYy, CBHUACTCILCTBYIOIMIMC O HAJIWNYHNH
TEXHUYSCKOU OITNOKH.

3asgBiieHHuE 00 HCIIpaBJICHNHA TEXHUYECKOM OIIMOKH B CBCACHUAX, YKAa3aHHBIX B
AOKYMCHTC, ABJIAIOIICMCA PE3YJIbTaTOM MYHHHHHaHBHOﬁ YCIIyIru, nmogacTcsa 3asABUTCICEM
(YHOHHOMO‘-IeHHBIM HpeI[CTaBI/ITCJ'IeM) IMOYTOBBIM  OTIIPABJICHUCM (B TOM YHCIE C



HCIIOJIb30BaHUEM JJIEKTPOHHOW MOYTHI), JuOO uepe3 PecrmyOnmkaHckuii mopTanm WM
MOII.

3.7.2. JIoM>KHOCTHOE JUIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYLIECTBIISIET
MIPUEM 3asBJIECHUS OO0 HCIPABICHUU TEXHUYECKON OIIMOKH, PETMCTPUPYET 3asiBICHUE C
IPUIIOKEHHBIMU JOKYMEHTaMH U NEPEJaeT UX JOJDKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
00pabOTKy JOKYMEHTOB.

AI[MI/IHI/ICTpaTI/IBHLIG npoucaypnbl, YCTAHABIMBACMBIC HACTOJAIINM  IIYHKTOM,
BBIITOJIHATOTCA B TCUCHUC OJHOI'O pa60qero AHA C JaThl PCTUCTPAlINHN 3as1BJICHUA.

Pe3ynbraTaMu BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOUEAYP ABISIIOTCS: MPUHATOE U
3apEeruCTPUPOBAHHOE 3asBJICHHE, HAIIPABICHHOE HA PACCMOTPEHHE JTOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B IEJISIX BHECEHUSI UCTIPABIICHUN B JJOKYMEHT, SIBJISFOIIIUNCS
pe3yibTaTOM MPENOCTABICHUS MYHUIIMITAIILHONW YCJIYTH, OCYIECTBISECT MPOLETYpPHI,
IpPEeNyCMOTPEHHbIE MYyHKTOM 3.5 aJMHUHUCTPATUBHOTO periiaMeHTa, U  BBIJIAET
WCIIPABJICHHBIM JTOKYMEHT 3asBHUTEIIO (YIMOJIHOMOYCHHOMY MPEACTABUTEINIO) JIMYHO IO
pPOCTIMICh C H3BATHEM Yy 3asBUTENS (YHOJHOMOUYEHHOTO MPEJCTABUTENSI) OpHUTHHAA
JOKyMEHTa, B KOTOPOM COACPKUTCS TEXHUYECKas OIIMOKA, WM HANpaBisIeT B aapec
3asBUTEJISI TIOYTOBBIM OTIPABIEHWEM (ITOCPEICTBOM BJIEKTPOHHOW IOYTHI) MHUCHBMO O
BO3MOXXHOCTH TIOJIy4eHHUS] JIOKYMEHTa TIpu TipeaocTaBieHnd B Opran opuruHaia
JIOKyMEHTAa, B KOTOPOM COJEPKUTCS TEXHUYECKas OIIHOKa.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUCHHE JBYX pabouux AHEH Mociie 0OOHAPYKEHUS TEXHUUECKON OITMOKHU
WIH TOJTYyYEHUs OT JIF0OOT0 3aMHTEPECOBAHHOTO JIUIIA 3aBJIICHUS O JOIMYIIICHHOM OIIMOKE.

Pe3ynbraTaMy BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOUEAYP SABISIIOTCS: BbIJAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIIO JOKYMEHT.

4. Ilopsaaok u GopMbl KOHTPOJISI 32 MPEI0CTABJIEHUEM MYHHIUNIAJIBHON YCJIYTH

4.1. TIopsimok OCYIIECTBIICHUS TEKYILIETO KOHTPOJIS 32 COOJIIOICHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMH JIMLIAMU MOJIOKEHNUN aIMUHUCTPATUBHOI'O PETJIaMEHTa
Y MHBIX HOPMATHBHBIX PABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MIPEAOCTABICHUIO MyHULUITAJIBHOW YCIYTH, & TAKKE NIPUHATUEM UMU PEILICHUI

KoHTpoJib 32 MOMHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHHUIIMNAIbHOWU YCIIYTH
BKJIIOYAET B CeOs BBIABICHHE M YCTpaHEHUE HAPYIICHUM IMpaB 3asBUTENCH, POBEICHUE
IPOBEPOK COOIIOAEHUS MPOLEAYP MPEAOCTABICHNUS MYHUIIUTIAIBHON YCIYTH, MOATOTOBKY
peumieHuid Ha gaeiicTBus  (Oe3A€HCTBHE) JIOMKHOCTHBIX JIMII OpraHa MECTHOIO
caMOyIpaBJIECHUS.

dopMaMu KOHTPOJIS 3a COOJIO/ICHUEM HCTIOTHEHUS! aJMUHUCTPATHBHBIX MPOIIEITYP



SIBJISIFOTCSL:

1) mpoBepka W COIIACOBAaHUE MPOCKTOB JOKYMEHTOB [0 TIPEIOCTaBICHUIO
MYHHUIUTIAIBHOMN yCIIYTH;

2) IpOBOJKMMEIC B YCTAHOBJICHHOM ITOPSIKE TPOBEPKH BEICHUS JICIONMPOU3BOJICTBA;

3) npoBeJicHHE B YCTAHOBJICHHOM IOPSAKE KOHTPOJBHBIX IIPOBEPOK COOIIOACHHUS
MpOoLEAYp NPEAOCTABICHU MyHUIIUTIATLHON YCITYTH.

B 1memsx TEKylmero KOHTPOJS MCIOJB3YIOTCS CBEIACHMS, HWMEIOIIMECS B
AJICKTPOHHON 0a3e MaHHBIX, CIIyXeOHas KOPPECHMOHICHIIUS, YCTHAas W IHMCbMEHHAas
uHpopMaIs JOJPKHOCTHBIX JIMII, OCYIIECTBIISIIOIINUX BBITOJHEHUE aJMUHUCTPATUBHBIX
MpOLENYP, KyPHaIbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U JPYTHE CBEIACHUS.

Jlns ocyliecTBIEeHHsT KOHTPOJIA 32 COBEPLIEHUEM JCUCTBUNM NPHU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W TPUHIATUUA PEUICHUA PYKOBOJAUTEIKD OpraHa MECTHOrO
CaMOYIIPABJICHUSI  MPEJCTABISAIOTCS  CIHPAaBKHM O  PE3yJbTaTax  MPEIOCTABICHHUS
MYHHUIUMTAIBHON YCIYTH.

O cnydasx W NpUYMHAX HAPYIICHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJEPKAHUS
aIMUHUCTPATUBHBIX TPOLIEAYP JOJDKHOCTHBIC JIMIIA HEMEIJICHHO HHGOPMUPYIOT
PYKOBOJIMTEIS OpraHa, MNPEJOCTABIAIONIET0 MYHUIMIIAUIBHYIO YCIYry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUN.

Tekymuii  KOHTpOJb 32  COONIIOJCHHEM  IIOCJIeJIOBATEIBHOCTH  JICHCTBUH,
OITPEICIIEHHBIX aJIMUHHUCTPATUBHBIMU IpoLeaypaMu o MPEI0CTaBJICHU IO
MYHULIMNAIBHOM  YCIYyTH, OCYIIECTBIAECTCS 3aMECTUTEIIEM PYKOBOIUTENS OpraHa
MECTHOTO  CaMOYyNIpaBJIE€HUS, OTBETCTBEHHBbIM 3a  OpraHu3aluil0  padoOThl IO
MPEIOCTABJICHUI0 MYHUIUNAIBHOMW YCIYyTHM, HA4YallbHUKOM OTJENa, OCYIIECTBIAIOIIETO
OpraHu3alrio paboThl MO MPETIOCTABICHUI0 MYHULIMTIAIBHON YCIIyTH.

[lepeyeHb  MOMKHOCTHBIX  JIMI, OCYWIECTBISIONIMX  TEKYIIMH  KOHTPOJIb,
YCTAHABIIMBAETCS TOJOXKEHUSIMA O CTPYKTYPHBIX MOAPA3JICICHUAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. TlopsI0K U MEPUOJUYHOCTD OCYILIECTBICHUS IJIAHOBBIX M BHEIIAHOBBIX MTPOBEPOK
IIOJIHOTHI M KA4E€CTBA MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH, B TOM YHCIIE OPSAOK U
(bOpMBI KOHTPOJIS 32 TTOJTHOTOM M KAYECTBOM MPEOCTABICHHS MYHUIIMITAIIBHON yCITyTH

4.2.1. KoHTpoJb 32 MOTHOTOM M KAYECTBOM MPEIOCTABICHHUS] MyHUIIUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHus1 IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (OeznerictBue) Oprana, a Takxke
UX JOJIKHOCTHBIX JIUII, MYHUIIUIATbHBIX CITYKaIIUX.

42.2. B mensx OCYyHWECTBICHUS KOHTPOJS 3a TOJHOTOM U KadecTBOM
MPEJOCTABICHNUS MYHUIMNAIBHON YCIyTHM MPOBOAATCS IUIAHOBBIE U BHEILJIAHOBBIC
npoBepku. Ilopsgok ©  NEPUOAMYHOCTh  OCYIIECTBICHUS IUIAHOBBIX  ITPOBEPOK
yCcTaHaBIMBaeTcs IiiaHoM pabotel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCS BCE
BOIIPOCHI, CBSI3AHHBIE C TPEIOCTABICHUEM MYHMUIIMNAIBHOW YCIyTH (KOMIUIEKCHBIE
IPOBEPKH), WJIM OTAEJbHBIA BOMPOC, CBSI3aHHBIM C MPENOCTAaBICHUEM MYHMIIMNAIbHON
yCIIyTH (TemMaTudeckue rnpoBepku). IIpoBepka Tak:ke MOXKET MPOBOJUTHCS MO0 KOHKPETHOM
xajno0e 3asBUTENS.



4.2.3. BHemIaHOBbIE MPOBEPKU MPOBOASATCS B CBSI3U C IMPOBEPKOM YCTpAHEHMS
paHee BBISBIICHHBIX HAPYIICHUN aJMUHUCTPATUBHOTO pErjamMeHTa, a TakXke B cllydae
noydeHust kajno0 3asBuTeNie Ha jaeicTBus (Oe3meiicTBue) OpraHa, a TakkKe HX
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITyKaIIHX.

4.2.4. Pesynbrarhl npoBepkd OGOPMIISIOTCS B BHUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIIEHHBIE HEIOCTATKU U MPEAJIOKEHUS TI0 UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTH JOJKHOCTHBIX JIUIl OpraHa, MpeIOCTaBISIONIEr0 MyHUITUTIATBHYIO
YCIIyTY, 3a pelIeHus U AecTBUs (Oe3/1eicTBIE), IPUHUMAaEMbIe (OCYIIECTBIISIEMbIC) MU B
XO0J1€ TPEIOCTABICHUSI MyHUITUTIATBHOM YCITYTH

[To pe3yibpTaTaM MPOBEICHHBIX MPOBEPOK B Cydae BBIABICHUS HApYIICHUHN NpaB
3asBHUTEJIC BUHOBHBIC JIMIIA IIPUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKOHOIAaTeNbCTBOM Poccuiickoit denepanum.

PykoBoauTenh opraHa MECTHOTO CaMOYTPABJICHHS HECET OTBETCTBEHHOCTHh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBICHHM.

PykoBoguTenb opraHa MECTHOTO CaMOYTPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE W (WJIM) HEHAJIe)KaIllee BBITIOJHCHUE aIMHUHUCTPATUBHBIX EHCTBHMA,
yKa3aHHBIX B pasfieie 3 aAMUHUCTPATHBHOTO perIaMeHTa.

JIOJDKHOCTHBIC JIUIA M MHBIE MYHUIIMITAJIGHBIE CITYXKaIue 3a PEIIeHUs U JICHCTBUS
(6e3nelicTBue), TpPUHUMAaeMble  (OCYIIECTBIIIEMbIE) B XOJI€  MPEIOCTaBICHUS
MYHUIIAITAIBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJICHHOM 3aKOHOJIaTE€JIbCTBOM
OPSIIKE.

4.4. TlonoxxeHus1, XapaKTepu3yroire TpeOoBaHUs K OPSAAKY U hopMaM KOHTPOJIS 32
PeIOCTaBICHUEM MYHUITUTIATBHOM YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKIaH, UX
00bEeIMHEHUN U OpraHu3aIui

KoHTponp 3a mpegocraBieHneM MyHHLIIMIIATBHON YCIYTH CO CTOPOHBI IPAXKIAH, UX
00BEIMHEHUHN U OpraHU3allfi, OCYLIECTBISAETCS OCPEACTBOM OTKPBITOCTU AESITEIbHOCTH
OpraHa MECTHOTO CaMOYIIPABJICHHS IPU NPEAOCTABICHUM MYHULUIIAIBHOW YCIYTH,
NOJIYyYCHUS]  MOJHOM, aKTyaJbHOM M  JOCTOBEpHON HHpOpMalLUU O TMOPSIKE
PEeIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH U BO3MOXHOCTH JOCYJE€OHOTO pacCMOTPEHUS
oOpareHut (3xano6) B mpouecce NpeAoCTaBICHUs] MyHUIIUNIATbHON YCIYTH.

5. locyneonblii (BHeCYyAeOHbI) MOPSII0K 00KAJT0BAHNS pellieHuil U 1eiicTBUA
(0e3nmeiicTBHUsI) OPraHa, NPpeAOCTABJISIIOIIECT0 MYHUIIUNIAJTBHYIO YCJIYTY,
MHOTo()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABJICHHUS rOCYAAPCTBEHHBIX U
MYHULIHUNAJBHBIX YCJIYT, OPraHu3anmii, ykazanabix B yactu 1.1 cratbeu 16
DenepaabHOro 3akona Ne210-®3, a takike MX J0JKHOCTHBIX JIUL, MYHUIHMIIAJIbHBIX
CJIyKAaIUX, pA0OTHUKOB

5.1. 3agBUTENN UMEIOT MPABO Ha 00KaJOBaHUE B JOCYAEOHOM MOPSAKE PEIICHUN U
neiictBuil  (Oe3neiicTBUS) opraHa, NPEOCTABIAIONIETO MYHHIMIIAIBHYIO — YCIYTY,
JIOJDKHOCTHOTO — JIMIA ~ OpraHa,  MPeNOCTaBISAIONIET0  MYyHHUIMIAIbHYI  YCIYTY,



MYHULIMIATBHOTO CITyKallero, PYKOBOJUTENS oprasa, MPEA0CTABIISIOIIETO
MYHUIIUTIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAIEHOTO LEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJILHOTO LIEHTPA, OpraHu3alinii, mpeycCMOTpEeHHBIX YacThio 1.1 ctaTtbu 16
®enepanpHoro 3akona Ne 210-d3, a takxke ux pabOTHUKOB.

3asiBUTENIb MOXKET 06paTI/ITI>C5I C )K&JIO6OI>1, B TOM HHUCJIC B CIICAYIOIINX CIIydasax:

1) HapyllleHHe CpoKa PEeruCTpalvM 3ampoca O MPEJOCTaBICHUH MYHUIIUMAIbHOU
YCIIYTH, 3alpoca, ykazaHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyluleHHE CpOKa MPEIOCTABICHUS MYHUIMNAIBHOW yciayru. B ykazanHom
cmydae nmocyneOHoe (BHecyneOHOe) oOkajJoBaHWE 3asBUTEIIEM PEIICHWH WU JCHCTBUN
(6e3nericTBUsl) MHOTO(DYHKIIMOHAJIBHOTO IIEHTPa, PaOOTHHKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXKHO B CJIy4yae, €CId Ha MHOTO(DYHKIIMOHANBHBIM LEHTP, PEIICHUS U
neiictBust  (Oe3nmelicTBHE)  KOTOPOro  OOXalylOTCs, BO3JOK€Ha  (QyHKUMA 10
MPEIOCTABIICHUIO COOTBETCTBYIOIMX MYHHIIUIAIBHBIX YCIYyr B IOJHOM O0ObeME B
MOpSAKE, onpeaeneHHoM yacTero 1.3 crtaten 16 denepanpHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM HMH(OPMAIUU JIMOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABIICHHE WM OCYLIECTBICHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBBIMM  akTamMu Poccuiickon ®Dexnepanuu, HOPMAaTHUBHBIMU
MpaBoBbIMHU akTaMu PecnyOnuku TarapcraH, MyHHIIMIAIBHBIMA TPABOBBIMU aKTaMU JUIsI
IPEAOCTABICHUS MYHULIMIIAIbHOMN YCIIYTH;

4) oTka3 B TMpUEMEe JOKYMEHTOB, MPEAOCTABICHUE KOTOPBHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TPAaBOBBIMM  akTamMu Poccuiickori  @Pexnepanuu, HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Pecriybnuku TaTtapcTaH, MyHUIMIIAIbHBIMUA IPABOBBIMU aKTaMU JJIs
IIPEAOCTABJICHUS MYHULIUIIAJIBHON YCIIYTH, Y 3aABUTEIIS;

5) oTKa3 B MPEIOCTAaBICHUH MYHUIIMIAIBLHON YCIYTH, €CJIM OCHOBAHUSI OTKa3a HE
IpenyCMOTpPEeHbI (heiepaIbHBIMU 3aKOHAMU W IPUHSATHIMU B COOTBETCTBUU C HUMU WHBIMU
HOPMATUBHBIMU TMPAaBOBBIMH akTaMu Poccuiickont @enepanuu, 3aKOHAMU W HWHBIMU
HOPMATHBHBIMH TIPaBOBbIMH akTamMu PecnyOnuku Tartapcrtan, MyHHIIMTAIBHBIMU
MpaBOBBIMU akTaMu. B ykazaHHOM ciyudae jgocyaeOHoe (BHecyaeOHoe) o0kalloBaHHUE
3asBUTEJIEM pEIICHUNW u JaercTBui (0e3aeicTBHs) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA,
paboTHUKAa MHOTOQYHKIIMOHAJIBLHOTO IIEHTpa BO3MOXXHO B Clly4ae, €CJIM Ha
MHOTO(DYHKITMOHAJIHBI LIEHTp, pelmIeHus W JedctBus (Oe37eiicTBUE) KOTOPOTo
0o0XamyroTCs, BO3JIOKEHAa  (DYHKIIMS TIO  MPEJOCTABICHUID  COOTBETCTBYOIIMX
MYHUITUTIATIBHBIX YCIYT B TIOJTHOM 00BEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3 craTtbu
16 denepanpHOTro 3aK0Ha Ne 210-D3;

6) 3arpeOoBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHHUIMNAIBHOW YCIyrd
IJIaThl, HE MNPENYCMOTPEHHOM HOPMATHBHBIMH INPABOBBIMM akTamu Poccuiickon
@enepany, HOPMAaTUBHBIMM  NpaBOBbIMM  akTamu  PecnyOnuku — Tatapcrah,
MYHMIUNIAIBHBIMU ITPABOBBIMU aKTAMY;



7) OTKa3 opraHa, MPeIOCTaBISIOIIET0 MYHUUUIAIBHYIO YCIYTry, JAOKHOCTHOIO
YA OpraHa, MPEeAOCTaBISIONIET0 MYHUIHUIAIBHYIO YCIyry, MHOTO(QYHKIMOHAIBHOIO
LEHTpa, pabOTHUKA MHOTO(YHKIIMOHAILHOTO LIEHTPa, OpraHu3aluid, MPeayCMOTPEHHBIX
gacteio 1.1 cratbu 16 ®enepanbHoro 3axkoHa Ne 210-®3, unu ux pabOTHUKOB B
UCIIPABJICHUM JIONMYIIEHHBIX MMM OIEYaTOK M OMIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEIOCTABIICHUSI MyHUIIUIIATFHON yCIyTH JOKYMEHTaX JHU00 HapylIeHHUEe YCTaHOBICHHOTO
CpoKa TakKWX WCHOpaBlieHWA. B ykazaHHOM ciydae jgocyaeOHoe (BHecyaeOHOE)
o0)kajioBaHUE 3asBUTEJIEM pEIICHUN U ACHCTBUH (0e31elcTBYs) MHOTO(YHKIIMOHATEHOTO
HEeHTpa, paOOTHHKAa MHOTO(PYHKIIMOHATBHOTO IIEHTPa BO3MOXHO B Cllydae, €CIH Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
o0XayloTcsi, BO3JOKE€Ha  (QYHKIMS TIO0  MPEJOCTABICHUI0  COOTBETCTBYIOIIMX
MYHHUITUTIATBHBIX YCIYT B IMOJHOM 00BbEME B MOPSJIKE, OMPEIeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanproro 3akona Ne 210-D3;

8) HapyllleHHe CpoKa WM TOpsJiKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM
IPEIOCTaBICHUSI MyHUITUTIATBHOU YCITYTH;

9) mpHOCTaHOBJIEHUE MPENOCTABICHUS MYHULUIAIBHOM YCIyTH, €CIM OCHOBAHUSA
PUOCTAHOBJICHUSI HE TMPEAYCMOTPEeHbl (eepalibHbIMU 3aKOHAaMHU U TPUHATHIMU B
COOTBETCTBUM C HHUMH HWHBIMH HOPMAaTHUBHBIMH TPaBOBBIMH akTaMu Poccuiickoit
@denepanun, 3aKOHAMH M WHBIMH HOPMATHBHBIMH TPaBOBBIMH aKTaMu PecmyOmmku
Tarapctan, MyHUIIUTIATHHBIMU TPABOBBIMH akTaMu. B ykazaHHOM ciydae mgocyaeOHOe
(BHecyneOHOe) oOkajoBaHUE 3asiBUTENIEM pelieHud U JeilctBui  (Oe3aeicTBUs)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pa0OTHIUKAa MHOTO(PYHKITMOHAIBHOTO IIEHTPA BO3MOKHO
B cllydae, €clii Ha MHOTO(YHKIIMOHAJIBHBIN IEHTp, pelieHus U AeHcTBUs (Oe3nercTBre)
KOTOPOTO O00KayloTcs, BO3JIOK€HAa (YHKUUS MO MPEAOCTaBICHHIO COOTBETCTBYIOLIUX
MYHUIUINAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS TPHU TMPEAOCTABICHUU MYHUIIUMAIBHON YCIyTH
JOKYMEHTOB WJIM HHGOPMALMKM, OTCYTCTBUE W (MJIM) HEJAOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX MJIs
PEeIOCTaBICHUS MYHUIMIAIBHOM YCIyrd, JMOO B MNPEJOCTABICHUM MYHUIIMIIAIBLHOU
YCIIYTH, 32 UCKJIOYEHHUEM CIy4aeB, MPEAYCMOTPEHHBIX NMYHKTOM 4 yactu 1 crtatem 7
OdenepansHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae gocyneOHOe (BHECyneOHOE)
o0>kajioBaHUE 3asBUTEJIEM pEIICHUN U AeHCTBUH (0e3/1elicTBHs) MHOTO(YHKIIMOHATEHOTO
LEeHTpa, paOOTHHKAa MHOTO(PYHKIIMOHAJIBHOIO ILIEHTpa BO3MOXKHO B CiIydae, €CiId Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
0o0XaayloTcsi, BO3JIOKE€HAa  (DYHKIIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHHUIIUTATBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONMPENeIEHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. Kamoba mnomaercs B TNUCbMEHHOM (¢opMe Ha OyMaXKHOM HOCHUTENE, B
ANEKTPOHHOM ¢dopMe B OpraH, MPEJOCTABISIONMNA  MYHHUIMNAIBHYIO  YCIYTY,



MHOTO()YHKITMOHAJILHBINA TIEHTP JHUOO B COOTBETCTBYIONIMN OpraH TOCYAapCTBEHHOU
BJIACTH, SBISIOIIMUNACS Y4YpeAuTeleM MHOTO(QYHKIIMOHAJIBHOIO IIeHTpa (Janee -
yupeauTeb ~ MHOTOQYHKIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alluu,
npenycMoTpeHHble yacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-®3. XKanoObr Ha
pemieHuss U jAecTBus  (Oe3lelcTBHE) PYKOBOIUTENSI OpraHa, MpeAoCTaBIISIONIETO
MYHULIMNAIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOSIIUN Oprad (IpU €ro Hajauduu) Jubo B
Cllydae €ro OTCYTCTBHSI paccMaTpHUBAIOTCS HEMOCPEACTBEHHO PYKOBOJMTENIEM OpraHa,
MPEIOCTABIIAIONIETO MYHHIIMNANBHYIO ycayry. JKamoObl Ha pemieHuss W ACHCTBUS
(6e3neiicTBre) pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTpPA IMOJAIOTCS PYKOBOJIUTEIIO
ATOTO MHOTO(YHKIIMOHAJILHOTO 1IeHTpa. JKanoObl Ha pelieHus 1 aeicTBus (0e3neicTBre)
MHOTO(YHKIIMOHAJIBFHOTO 1EHTpa TMOJAIOTCS YUPEIUTENI0 MHOTO(YHKIIMOHATBEHOTO
LEHTPa WIN JOJHKHOCTHOMY JIUIY, YIIOJHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM aKTOM
PecnyOnuku Tartapctan. XKanoOwl Ha pemieHuss U aercTBus (Oe3aeiicTBre) paOOTHUKOB
Opra”u3alnuii, IpeaIyCMOTPEHHBIX YacThio 1.1 cratem 16 @enepanbHoro 3axkoHa Ne 210-
@3, noAarTCA PYKOBOAUTEISIM 3TUX OPTaHU3ALUH.

Kanoba nHa pemenuss u neictBus (Oe3A€iiCTBUE) OpraHa, MPEJOCTAaBISIOLIETO
MYHULIMOAIBHYIO  YCAYTY, JOJDKHOCTHOTO — JIMIIa  OpraHa, MpeoCTaBJISIONIETO
MYHULIMOAIBHYIO  YCIAYry, MYHUIMOAIBHOTO CIY)Xallero, pPYyKOBOJUTENs OpraHa,
PEIOCTABISIONIET0 MYHUITUTIATBHYIO YCIYTY, MOXKET ObITh HalpaBlieHa IO MOYTe, Yepe3
MHOTO()YHKIIMOHATTBHBIH LEHTP, c HCIIOJIb30BAaHUEM nH(OPMAITMOHHO-
TEJICKOMMYHUKAIMOHHON  cetn  «VHTepHeT», odumasibHOrO  caiiTa  Opraxa,
IPEAOCTABJISIOIIETO MYHULATTAITBHYO yCIIyTYy, Enunoro nopTraia 160
PecnyOnukanckoro nopraia, MHQOPMAIIMOHHON CUCTEMBI JOCYJAeOHOrO OO0KajlOBaHUs, a
TaK)XK€ MOXET OBITh MPUHATA NMPU JTUYHOM IpueMe 3asButens. JKamnoba Ha pelieHus u
JNEUCTBUS (6e3nelicTBue) MHOTO(YHKIIMOHAJILHOTO LEHTpA, paboTHUKa
MHOTO(YHKIIMOHATLHOTO IIEHTPAa MOXKET ObITh HAMpaBlieHA MO MOYTE, C UCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHOW cetn  «WHTepHeT», oduimaipHOoro caira
MHOTO(YHKIIMOHAJILHOTO IIeHTpa, EnuHoro moprana nnbo PecmyOnukaHnckoro mopTtana,
WH()OPMAITMOHHOM CHCTEMBI JI0CY/IEOHOTO O0XKAIOBAHUs, a TAKKE MOXKET OBITh MPUHATA
npu JIMYHOM TipueMe 3asiButesst. JKamoba Ha pemeHuss u JelctBus (6e3neicTBue)
OpraHu3aluii, IpeaIycCMOTPpEeHHbIX YacThio 1.1 craten 16 ®@enepanbHoro 3akona Ne 210-
®d3, a Takke WX PaOOTHUKOB MOXKET OBITH HaIlpaBJICHA IO IOYTE, C HCIOJb30BAaHHUEM
UH()OPMAIIMOHHO-TEIECKOMMYHUKAITMOHHON ceTu «MHTepHeT», oduIMaIbHbIX CalTOB
ATUX opranu3anuii, EquHoro nmoprana oo PecnyGnukanckoro moprana, a TakKe MOXKET
OBITH MIPUHSTA TIPH JIWIHOM TPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMmeHOBaHHME OpraHa, NPEJOCTABISIOLIET0 MYHULIUIANBHYIO  YCIYTy,
JOJHDKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIyTy, JH00
MYHHIIMIIAJIBHOTO CITY>Kallero, MHOTO(YHKIIMOHAIBHOTO ILEHTPa, €ro PYKOBOAMTENS U
(unn) paboTHHKA, OpraHu3alui, IPeayCMOTpeHHBIX YacThio 1.1 cratbu 16 denepanbHOTO



3akoHa No 210-®d3, ux pykoBomutTenel u (wiaum) pabOOTHUKOB, PEIICHHUS U JCHCTBUSA
(6e3nericTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UM, OTYECTBO (MOCICAHEE - MPU HATWYNH), CBEIACHUS O MECTe
KUTEIHCTBA 3aABUTENA - (DU3UUECKOTO JMIa OO0 HAaMMEHOBAaHWE, CBEIACHUS O MECTE
HAXOXKICHUS 3asiBUTEINS - IOPUMYECKOTO JIMIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) IEKTPOHHOW MOYTHI (MPU HAJWYWK) W MOYTOBBIM ajpec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeacHus 00 OOXadyeMbIX pelieHUsX W JedcTBUAX (Oe37eHcTBUM) Oprasa,
PENIOCTABISIONIET0  MYHULMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO — JIMIIA  OpraHa,
PEIOCTABISIONIET0 MYHHUIIMIAIbHYIO YCIYry, JHOO MYHHUIMIIAIBHOTO CIY>Kallero,
MHOTO(DYHKIIMOHAJILHOTO  LIEHTpa, pPabOTHUKA  MHOrOQyHKUIHMOHAJIBHOTO  LEHTpA,
OpraHu3anuii, MpeIyCMOTPEeHHBIX YacThio 1.1 cratem 16 @enepanbHoro 3axkoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOnIbI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENh HE COTJACEH C PEUICHHEM W
neictBueM (Oe3AeiicTBMEM) OpraHa, NPEIOCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MpPEJOCTaBISIONIEIO0 MYHUIMIAIBHYIO YCIyTy, JHOO
MYHULIMNIATBHOTO  CIIY’Kallero,  MHOTOQYHKIIMOHAJIbHOIO  II€HTpa,  paOOTHHKA
MHOTO(YHKIIMOHAIBHOTO IEHTPA, OPTaHU3aLNN, IPETyCMOTPEHHBIX YacThio 1.1 ctateu 16
O®enepansHoro 3akona Ne 210-d3, ux paObOTHUKOB. 3asBUTEIEM MOTYT OBITh
MpeICTaBICHBI JOKYMEHTHI (MIPH HAJIWYHH), TTOATBEPIKIAOIINE JOBOABI 3asABUTENs, JTHOO
UX KOITWH.

5.4. IloctynuBmias xanoba MOJICKUT PETUCTPAIMHM B CPOK HE TMO3[IHEE pabdouero
JHS1, CJIETYIOIIETO 32 THEM MOCTYILICHUS.

5.5. Kanoba, nocrtynusias B Oprad, NpeA0CTaBISIIOIINN MyHULIUNIATbHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA  IIEHTP, YYPEAUTENI0 MHOTO(YHKIMOHAJIBLHOTO IIEHTpa, B
OpraHu3alyu, MpeaycMOTpeHHbIe YacThio 1.1 ctatbu 16 denepanbHoro 3axkoHa Ne 210-
@3, 16O BBIIECTOAUIMN OpraH (MpU €ro HaAJIMYKK), MOJJIEKUT PACCMOTPEHHUIO B TEUEHUE
NSATHAAUATH paboyux JHEW co JHS ee perucrpaluy, a B ciyyae 00KaJloBaHMs OTKasza
Oprasa, MmpeIoCTaBJIAIOIIEI0 MyHUIUIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAILHOTO LIEHTpA,
OopraHu3aluii, TpeaycMOTpeHHbIX YacThio 1.1 cratem 16 denepanbHoro 3akona Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asBHUTENS MO0 B MCIPABICHUU JOIMYIIEHHBIX OMEYaTOK U
OIMOOK WM B clydyae OOXKaJIOBaHWs HAPYIICHHUS] YCTAHOBJIEHHOTO CpOKa TaKUX
UCIIPaBJICHUI - B T€UEHUE NATH PabOUYMX JHEN CO JHS €€ perucTpanuu.

5.6. Tlo pe3ynbpratam pacCMOTPEHHS KaTOObl MPUHUMAETCS OJHO M3 CIICIYIONTUX
pELIEHNM:

1) xanmoba ynoBIETBOPSETCS, B TOM YUCi€ B (pOpMe OTMEHBI IPUHATOTO PEUICHHUS,
UCIPABJIEHUS JOMNYIIEHHbIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B PE3YyJbTaTe
IIPEAOCTABICHU MYHULIMIIAIBHON YCIYIM JOKYMEHTax, BO3BpaTa 3asBUTEIIO JIEHEKHBIX



CPEACTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMH AKTaAMHU
Poccuiickoit denepannr, HOpMaTUBHBIMU MPABOBbIMU akTamu PecrmyOnuku TaTtapctaH,
MYHULANTAIBHBIMY IPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He no3gHee naHs, cleyromero 3a JHEM NPHUHATHS PELIEHUs, YKAa3aHHOIO B
HACTOSIIIIEM IIyHKTE, 3asBUTENII0 B NUCBMEHHOM (OpME M IO JKEIAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opMe  HampaBisieTcsi MOTHUBUPOBAHHBIM OTBET O  pe3ysbTarax
PacCMOTPEHUS KaJIO0OBI.

5.7. B ciydae mnpu3zHaHMs KajJoObl MOJUIEKAIIEH YIOBIECTBOPEHHIO B OTBETE
3asBUTENII0 O PE3yJIbTaTaX PacCMOTPEHMs KajloObl Jaercs MHPopManus O AECHCTBUSIX,
OCYLIECTBIISIEMBIX OpraHoM, IIPENOCTABISIOIINM MYHUIUIIATBHYIO yCIIyTY,
MHOTO(QYHKIIMOHAIbHBIM LIEHTPOM JIMOO OpraHu3anueil, mpeaycMOTpeHHON 4dacthio 1.1
cratbu 16 @PenepanpHoro 3axkoHa Ne 210-P3, B meimsix He3aMeUIMTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYLIEHUW NPHU OKa3aHUM MYHUUMIAJIBHON YCIYT'H, & TakXe MPUHOCATCA
M3BUHEHUS 32 JOCTaBJICHHbIE HEYJO0OCTBAa M yKa3bIBaeTCs MH(OpManus O JadbHEHIIMX
NEUCTBUAX, KOTOpblE HEOOXOJUMO COBEPIUUTH 3asBUTENI0 B UEIAX IOJyYEHHUS
MYHUIUIIAIBHOW YCIIYTH.

5.8. B ciydae mpusHaHus *anoObl HE MOJJIEXKAIIEH yIOBIECTBOPEHHIO B OTBETE
3asBUTENII0O O pE3yJbTaTax pacCMOTPEHHUS KajloObl Jal0TCs apryMEHTHPOBAHHbBIE
pa3bsCHEHUs] O MPUYMHAX MPHUHITOrO pElIeHHs, a Takke HHpopMauus O MOpsAKe
00aJIOBaHUS IPUHATOTO PELICHMUS.

5.9. B ciaydae ycTaHOBJIEHHUSI B XOJI€ MU IO pe3yJIbTaTaM PacCMOTPEHHMsI >KajloObl
IIPU3HAKOB COCTaBa AJAMUHMUCTPATUBHOIO IPABOHAPYIIEHUS WJIM IPECTYIUICHUS
JOJKHOCTHOE JIMIO, paOOTHUK, HaJEJCHHbIE MOJTHOMOUYUSAMHU MO PACCMOTPEHUIO Kajioo,
HE3aMEIJIMTEIIbHO HAITPABIIIIOT UMEIOIIMECS MaTEPUANIbI B OPTaHbl IPOKYPATYPBHI.



[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS MYHUITUTIATLHOM
YCIIYTH IO BBIJIa4€ CIIPABKU
(BBITTUCKH)

dopma

(bnank oprana, npeoCcTaBIAIONIEr0 MyHUIUIAIBHYIO YCIYTY)

JomxroctHoe nutio (PHO)

CITPABKA

CaeneHus 00 AIEKTPOHHOM MOATUCH

(MOAMUCH YIIOTHOMOYEHHOTO IOJDKHOCTHOTO JINIA
opraHa)



[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS MYHUITUTIATLHOM
YCIIYTH IO BBIJIa4€ CIIPABKU
(BBITTUCKH)

dopma

(bnank oprana, npeoCcTaBIAIONIEr0 MyHUIUIAIBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 0TKa3e B MPeIOCTaBICHUN MYHHUIIUIAIBHON YCIyTH
0 BbIJIa4Y€ CHPABKU (BBIITUCKH)

oT No
PaccmorpeB Bame 3asBienue ot No u
npujiaracmsbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM

MIPUHATO perieHrue 00 OTKa3e B BbIJaue
CIIPaBKH (BBITTUCKH) TIO CJICTYIOIIEMY OCHOBAHUIO:

JononHuTenbHas HHGOPMAIIHS:

Caeznenus 00 JIEKTPOHHOM HOANNUCH

Homxuoctroe mto (OHO)

(moNMCh YIOJIHOMOYEHHOTO JJOJDKHOCTHOT'O JIMLA
Oprasa)



[Tpunoxenune Ne 3

K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY
NPEOCTABICHHS] MYHHIIUTIAIEHOW YCIYTH T10
BbIJIa4e CIIPaBKH (BBITHCKH)

dopma
(bmask opraHa, TPeaOCTaBISIFONIET0 MyHAITUTIAIBHYIO YCIIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHHUIUTIATBHOM YCIIYTH MO BblJa4€ CIPABKU (BBIHCKH)

OT No
PaccmorpeB Bame 3asBienue ot No u
npujiaracmsbie K HEMY JTOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHomM

MPUHATO PEIIeHHEe 00 OTKa3e B MpUEMeE

JIOKYyMEHTOB, HEOOXOMMMBIX JJIsl MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTrd TO BbIaue
CIIPaBKH (BBITTUCKH) TIO CJICTYIOIIIMM OCHOBAHMSIM:

1.

2.

Pa3pscHeHnE IpUUYMH OTKa3a:

JononnuTenbHas HHGOpMALIUS:

Bbl BIpaBe NOBTOPHO OOpaTUTHCS B YIMOJIHOMOYEHHBIM OpraH ¢ 3asiBICHHEM O
NPEAOCTABIEHUH YCIYTH MTOCJIE YCTPAHEHUS YKAa3aHHBIX HAPYILICHH.

JlaHHBIM OTKa3 MOXET OBITh O0XaJIOBaH B JOCYJSOHOM TIOpPSIIKE IMyTeM
HaIPaBJICHUS JKaJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TakKe B CyZCOHOM ITOPSIZIKE.

Crenenus 00 3JIEKTPOHHON TTOAITACH

JomxroctHoe mutio (PUO)

(moaNKCh YIOJIHOMOYEHHOT'O JOJDKHOCTHOT'O JIMLA
oprasa)



[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS MYHUITUTIATLHOM
YCIIYTH TI0 BBIJIa4€ CIIPAaBKU
(BBITTUCKH)

dopma
B

(HauMeHOBaHHUE OpraHa MECTHOTO CaMOYIIPABICHUS)

oT

(pamunust, IMs1, OTYECTBO, TACTIOPTHBIC TaHHBIE, PETHCTPALIHIO TI0
MECTY )KUTEIbCTBA, aIPEC JIEKTPOHHON ITOUTHI, TeJIe(oH)

3ASBJIEHUE
O BBIJIau€ CTPABKU (BBIMUCKHU)

[Ipoury Bac BbiAaTh cripaBKy (BBITTUCKY)

(ykas3atp BUJ CIIPaBKH)

K 3asBnenuto npunaratorcsi:

PesynbraTr npenocraBieHuss MyHULMIAIBHON YCIIYTH, IPOLTY IPEIOCTaBUTH:

l:l B JMyHBbIM KkaOuHer IlopTana rocyaapCTBEHHBIX W MYHUIMIIAIBHBIX YCIYT
Pecny6nuku Tatapcran;

I:lB MHOTO(YHKIIMOHAIBHOM IIEHTPE TMPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MyHULUINAIBHBIX yciIyT Pecnyonuku Tatapcras;

|:| B Opzane.

(mara) (moamuck) (®.1.0.)



[Tpunoxenue Ne 5

K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY
NPEOCTABICHHS] MYHHIIUTIAIEHOW YCIYTH T10
BbIJIa4e CIIPaBKH (BBITHCKH)

I'maBe CEJILCKOI'0 IMOCEJICHUSA

OT:

3ASBJIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMOAIBHOW YCIyrd MO
BbIJIaue CITPaBKU (BBITIUCKH).

3amnucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipomry  ucmpaBuUTh  JOMYIICHHYIO  TEXHHUYECKYI0  OMIMOKY W  BHECTH
COOTBETCTBYIOIINE M3MEHEHHS B JTOKYMEHT, SIBIISIIOIIUNCS PE3YyJIbTaTOM MYHHIIMIAIBHON
YCIIYTH.

[Ipuiararo cienyromme J0KyMEHTBI:

1.

2.

B cnywyae npuHsATHA pemieHHs o0 OTKJIOHEHMU 3asBJICHHUS 00 MCIpPaBICHUH
TEXHUYECKON OIMOKHM MPOLTY HAPABUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOr0 JOKyMeHTa Ha ajgpec E-mail:

B BHJIC 3aBEPCHHON KOMHMM Ha OYMa)XHOM HOCHTEJIC MOYTOBBIM OTIPABICHUEM ITO
azpecy:

HacrosiiiMm moATBEpKAar0: CBEJICHUS, BKIIOYEHHBIC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTM M TIPEACTABIIEMOMY MHOK JIMIY, @ TAaKXE BHECEHHbIC MHOK HUXKE,
JOCTOBEPHBIL. JIOKYMEHTHI (KOMHUU JOKYMEHTOB), PUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUsIM, YCTAHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit denepaiiii, Ha MOMEHT
MIPECTABIICHUST 3aABJICHHAS O3TU JOKYMEHTHl JEUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE
CBEICHUSL.

(nata) (moanucs)



