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MOCTAHOBJIEHVE KAPAP
oT «15»mapta 2022 rog Nel12

O6 yTBEPXAEHUN aAMUHUCTPATUBHOIO periameHTa
npefocTaB/fieHUss MYHULUNasbHOW YCyrm no Bblgadve
cnpaBKkn (BbIMUCKN)

B uenax peanusauum depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
opraHusaumm npegocTaB/ieHNA rocyiapCTBeHHbIX n MYHULMNANbHbIX yCnyr»,
NcnonHntenbHblii kKomuteT  CyxOSALCKOTO0  CefibCKOoro nocesieHna  A3HakaeBCKOro
MYyHUUMNaNbHOro parioHa Pecny6nukn TatapcTaH nocTaHoOB/SET:

1 YTBepaAuTb  agMUHUCTPATUBHbLIA pernameHT npefocTaB/ieHUs MYyHUUMNanbHOW
yCnyru no Bbligadve cnpaBku (BbIMUCKN), COMMacHO MPUIOXEHUIO.

2. [lpnsHatb yTpaTtMBWIKUM CUNYy nNOCTaHoB/ieHUWe WICNOMIHUTENBbHOI0O KOMWUTETa
CyXOSILLCKOro CesibCKOro nocesieHnss A3HakaeBCKOro MyHMUMNanbHOro painoHa Pecny6snkn
TaTtapcTaH :

1) ot 07.10.2021 Nel8 «O6 yTBEpXAeHUN afMUHUCTPATMBHOIO pernameHTa
npefocTaBNeHnsa MyHULMUNaAbHOW yCayrn no Bbigaye cnpaBku (BbIMUCKM)».

2) ot 16.11.2021 Neo 23 «O BHECEHMM W3MEHEHWUII B afMWHUCTPATUBHbIA pernameHT
npefocTaBNeHna MYHULUMNANbHON ycnyrn no Bblgade cnpasBkyu (BbIMUCKW), YTBEPXAEHHbIN
nocraHossieHnem McnosiHMTenbHoro kKomuteta CyXOSALWCKOr0 CesibCKOro rnoceneHus
A3HaKaeBCKOro MyHuumunanbHoro panoHa Pecny6nukm TatapctaH oT 07.10.2021 Nel8 «O6
yTBEPXAEHUN afAMWUHUCTPATUBHOIO pernameHta npefocTaB/ieHNs MYHUUUNANbHON yCcnyru
no Bblgaye cnpaBku (BbINUCKN)»

3. O6HapogoBaTb HacTosiwee MNOCTaHOB/IEHME NyTeM pasMelieHnsa Ha «OduunanbHOM
noptane npaBoBOW nHopmaLlunmn Pecnyb6nukun TaTapcTaH» no BebG-agpecy:
WHp://prayo.l:alar5lan.rm n Ha oduumnanbHOM caiiTe A3HakaeBCKOro MyHULMUNA/bHOIO pairoHa
B NHPOPMAaLMOHHO-TETEKOMMYHUKALMOHHOM ceTu NHTepHeT no BebG-agpecy:

WHp//a2nakayeyo.lalars{an.ru.
4. KOHTPO/b 3@ UCMOSTHEHEM HACTOSLLEro NoCTaHOB/IEHUA OCTaB/SI0 3a COGOIA.

3.3.3akuposa
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MpunoxeHue K NOCTaHOB/IEHUIO
McnonuutenbHoro kommrerta
A3HakaeBCKOro MyHULUMNasIbHOTO
paioHa Pecny6nuku TaTtapcTaH
oT «15»mapTta 2022 r. Ne 12

ALAMVHUCTPATUBHbIN perfameHT
npepocTaB/ieHNS MYHULMNA/IbHOW yCNyrn no Bblgave cnpaBku (BbIMUCKN)

1. O6WwHMe NOMTOXEeHUS
1.1. TlpeameTt perynvmpoBaHusa agMUHUCTPaTUBHOIO pernameHTa

HactoawwmiAi aAMUHUCTPATUBHbLIA pernameHT npefocTaBNeHUs  MyHULUNAIbHOM
ycnyrn (panee - aAMWHUCTPATMBHbBIA pernaMeHT) ycTaHaBMMBaeT cTaHAapT W Nopsagok
npeAocTaBNeHNss MyHUUMNANbLHOW ycnyrn Mo Bblgade crnpaBku (BbiNUCcKM) (panee -
MYHULMNanbHasa ycnyra).

1.2. KaTteropuu 3assutenel

1.2.1. lvuamun, MMeLWKNUMM NPaBO Ha MOJSIyYEHUE MYHMUUMUNANbHOW YyCAyrn, ABMSAKTCS

unsmyeckue nuua (ganee - 3anaBuUTeENb).

1.2.2. C 3aaBneHnem BnpaBe 06paTtnTbCA nNpefcTaBuTenb 3asaBuTens, AelCTBYHOLLNI
Ha OCHOBaHWM [OKyMeHTa, YAOCTOBEPSAILWEro ero nosiHomounsa (gasnee - npepcraBuTeslb
3aaBuUTens).

1.3. NMopsaaok MHOOPMUPOBAHUSA O NPeAoCTaBEHNUN MYHULUNANIbHON YCNyrn

1.3.1. WHcopmauus 0 nopsagke npepocTtaBfieHUs  MyHULUNANbHOW  yCAyru

pasmeLllaeTcs:
1) Ha uWHMOPMAUMOHHbLIX CTeHAax, coAepXawux BU3yaslbHYlO U TeKCTOBYIO
NHhopmaLno ) MYHULMNANbHO ycnyre, pacnofioXeHHbIX B NOMeLLEHUNAX

MHOTO(PYHKLMOHAIbHbIX LEHTPOB MNpefoCTaB/IEHNA TOCYAAPCTBEHHbLIX U MYHULUNANbHbIX
YCANyT.

2) Ha odwuumanbHOM caiTe MYyHUUMNA/AbHOITO paioHa B WMHM(OPMAaLNOHHO-
TeNeKoOMMYHUKaLUNOHHON ceTn «HTepHeT» (MdeNlvvvyn arnakayeyo. lalarslan.ru);

3) Ha [lMopTane rocygapCcTBeHHbIX M MyHuUMNasbHbIX ycniyr Pecnybnukmn TartapcTtaH
(Mup3:/iv3lng|.1la{ar51an.rm) (aanee - PecnybnukaHckuii noptan);

4) Ha EpuHOM nopTasie rocyfapCTBEHHbIX W MYHUUUNaNbHbIX YCnyr (dyHKUWit)
(MHp3:// \wvvuv . go3uslval.iv) (nanee - EAnHbIA nopTtan);

5) B rocyaapCTBEHHO WH(poOpMayMoOHHON cucteme «PeecTp rocyAapCTBEHHbIX WU
MyHUuUMNanNbHbIX ycnyr Pecnybnuku TatapcTtan» (1nKp://itam.lalar.rm) (panee - Peectp
rocyfapCTBEeHHbIX U MyHUUMNANbHBIX YCAYT).

1.3.2. KoHcynbTMpOBaHMe MO BoONpocam MpefocTaB/ieHUss MYyHUUUNANbHON yCnyru
ocyliecTBifieTcs:

1) B MHOrOYyHKLUMOHANbHbLIX LUeHTpax npefoCcTaB/ieHUsas TOCYAapCTBEHHbIX MU
MYHULMUNANbHbIX YCNYT NPU YCTHOM O6paleHnuun - JINYHO UM Nno TesiedoHy;

2) B UHTEpaKTUBHON (hopme Pecnyb6nnkKaHCKOro noprana;

3) B WcnonHutensHom  kKomuteTte  CyXOALWCKONO  Ce/IbCKOro  nocesieHus
A3HakaeBCKOro MyHuuMnanbHoro panoHa Pecnybnuku TatapctaH (ganee - OpraH):

npu YCTHOM O6paLLeHun - IMYHO WU Mo TenedoHy;



npy NMUCbMEHHOM (B TOM uucsie B hOpMe 3/1EKTPOHHOIO AOKYMeHTa) obpalleHnn - Ha
6yMaXXHOM HOcuTene no noyTe, B 3/1IEKTPOHHON hopMe MO 3/IEKTPOHHON nouTe.

1.3.3. VMHthopmauus Ha EamHom nopTtane, Pecnyb6nukaHCKOM nopTtane O nopsiike u
Cpokax npepoctaBieHUA MyHUUMNANbHOW YCNYyrMm Ha OCHOBaHWW CBeAEeHUN, cofepXawmnxcs
B PeecTtpe rocypapCTBeHHbIX W MyHUUMUNANbHbLIX YCNyr, nNpefocTaBnseTcsa 3adaBuUTeso
6ecnnartHo.

JocTyn K nHhopmaymmn o cpokax v nopsgke npefoctaBieHnss MyHUUMNAaNbHOW yCayru
ocyuiectBnsetcsa 6e3 BbINONHEHUSA 3asABUTENEM Kakux-nnbo TpeboBaHuii, B TOM 4ucne 6es
NCNO/b30BaHUA MNpoOrpammHOro obecneyeHusi, ycTaHOBKA KOTOPOro Ha TexHuU4Yeckue
cpeActBa 3asBuTena TpebyeT 3ak/lOYeHUS JIMLEH3UOHHOro WM WMHOTo corlaweHnsa ¢
npasoob6nagaresnem nporpaMmMHoro obecneyeHus, npegycMmatpuBarLero B3uMaHvue nnatbl,
peructpauuio MAKM  aBToOpu3aLuIo 3adBUTENA WM npefocTaBNeHMe UM  MNepCcOoHasbHbIX
[aHHbIX.

1.3.4. TMpu ob6palleHnn 3aaBuTenss AMYHO WA N0 TenedoHy B COOTBETCTBUMU C
noctynuewmnm obpaweHnemM npegocrasngeTca MHGQopmaums:

1) o mMecTe HaxoXfeHma MHOroyHKUMOHa/IbHOrO LeHTpa npenocraB/eHus
rocyfapCcTBEHHbIX W MyHuUMNanbHbIX ycnyr, OpraHa (423325; PT,A3HakaeBCKU palioH,
c.bonbwoli Cyxosaw, yn.lWkonbHas, Aa.4-2; rpaduk pabotbl [MH-MT ¢ 07-00 ao 17-00,
cnpaBoYHble TenedoHbl 8(85592)34-6-16);

2) 0 nopsgke npefocTaB/EHUA MYHMUMNANbHOW Yycnyru, 0 crnocobax W cpokax
nojgayn 3asiBNeHui;

3) 0 kaTeropugax rpaxpgaH, KOTOpbIM MpenocTaBNdgeTcs MyHuuUunanbHas ycnyra; o
HOpPMAaTMBHbIX NPaBOBbIX akTax, PeryampyLwmx Bonpocskl npefocTaBNeHnss MyHMLUNanbHOn
ycnyru,

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAMMbIX [/ pPacCMOTPeHUA 3asaB/IeHUs O
npeaocTaB/eHN MYHULMNANbHOW YCAYrh, O CpOKax npuemMa un permcrpaymn 3asBrieHus;

5) o0 xoge npepocTtaBNeHUA MyHUUUNANbHOW YCAYTK;

6) 0 MecTe pa3mMmeleHnsa Ha oduumanbHOM calTe WHpopmauum no Bonpocam
npeaocTaBeHNss MyHULUNASIbHOW YCyTu;

7) o0 nopsgke obxasnoBaHua AeWCTBUI unn 6e34elcTBUA AO/MKHOCTHBLIX nny, OpraHa.

Mo nNUCbMEHHOMY O6palleHut  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npefocTaB/ieHMe MyHULUNANbHOW ycnyrn, nogpobHO B MUCbMEHHON d)opMe pasbACHAKT
3aABUTEN0 MOPALOK NpefocTaB/IeHUA MYHUUMMNANbHOW YCNyrm W BOMNPOCHI, yKa3aHHble B
HacToAWweM MyHKTe agMUWHUCTPaATUBHOIO pernameHTa, U B TedeHue Tpex paboumx AHel co
OHA perucTpauuu obpalieHus Hanpas/sAlT OTBeT 3aaBuTento. OTBeTbl AAlTCA Ha A3blke
obpaweHua. B cnyvyae HEBO3MOXHOCTM faTb OTBET Ha A3blke ob6palieHus MCnosb3yTcH
rocygapcTBeHHble A3blkM Pecny6numku TaTtapcTaH.

1.3.5. WHGopmauna no Bonpocam nNpeaocTaBfieHNs MYHUUUNANbHON  yCcAyru
pasmeliaeTcs Ha opuuMasbHOM cailnTe MyHULMNA/bHOrO painoHa M Ha WUHOPMaUMOHHbIX
cTeHAax B nomeuweHnax OpraHa gnsa paboTbl € 3a8BUTENAMN.

MHdopmauma Ha rocygapCTBEHHbIX A3blkax Pecnybnunkm TaTapcTaH, pasmeuiaemas
Ha WH(OPMaALMOHHbLIX CTeHgax W Ha oduuMasbHOM cailTe MyHULMNanbHOro parioHa B
MHAPOPMALNOHHO-TENEKOMMYHUKALNOHHOW ceTu «WHTepHeT», BK/AYaeT CBeAeHuMa O
MYHULMNANbHON ycnyre, cogepxatliveca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWUHUCTPATUBHOIO pernameHTa, WHGoOpmMauni O MeCcTe HaxOoXAeHWs, CrnpaBOYHbIX
TenetoHax, BpemeHn paboTbl OpraHa, o0 rpacduke npvema 3asB/leHWIN Ha npepocTaBneHue
MYHULMNANbHOW YCAYTW.

1.4. HopmaTtuBHble NMpaBOBble aKTbl, perynvpyrume npegocraBsreHme
MYHUUMNANIbHON yCnyru

1.4.1. [MepeyeHb HOpPMATUBHLIX MPAaBOBbLIX AKTOB, PErynvpyrLuwmnx npegocrasneHne
MyHUUMNANBbHON ycnyrm (C ykasaHMemM pekBU3UTOB HOPMAaTMBHbIX MNPaBOBbIX akKkTOB W



MCTOYHMKOB UX OCuuManbHOro ony6svkoBaHust), pasmelieH Ha EguHom nopTane, B
PeecTpe TrOoCyfapCTBEHHbIX W MyHUUMNANbHbIX YCAyr, Ha oduuManbHOM  calite
MYHUUMNANbHOTO palioHa B MH(DOPMAaLUOHHO-TENIEKOMMYHUKALMOHHOW ceTn «NHTepHeT.

1.4.2. TeKkcT aAMUHUCTPATMBHOIO persiaMeHTa B AelicTBYHOLLel peAakuum noanexuT
pasmelleHnto Ha EguHom noptane, B PeecTpe rocyfapCTBEHHbIX M MyHULMNA/bHbIX YCAYT,
Ha othnumnanbHom caiTe MYHULMNATbHOTO paiioHa B MHhopMaLMOHHO-

TeNeKOMMYHUKaLMOHHO! ceTn «HTepHeT».

1.5. TepMUHbI, UCNONb3yEMble B aAMMHUCTPATUBHOM perfiaMmeHTe, 1 Ux onpenesieHuns

1.5.1. B agMnHUCTPaTUBHOM persiaMmeHTe WCNONb3YITCHA Cchneaywuime TepMUHbl "
onpepeneHus:

yfasnieHHoe paboyee MeCTO MHOTO(YHKUMOHANBLHOIO UeHTpa npefocTaB/ieHuns
rocy4apCTBEHHbIX U MYHULUNANbHbLIX YCAYTr - TeppuTtopuanbHO 060C06/EeHHOE CTPYKTypHOE
nogpasgeneHue (odonc) MHOTOPYHKLNOHAIbHOTO LeHTpa npenoctaBneHns
rocyfapCTBEHHbIX U MYHULMUNA/IbHbLIX YCNYr, CO34aHHOe B rOPOACKOM (CeNbCKOM) noceneHunm
MYHUUMNANIbHOTO palioHa unn B ropoAckomM okpyre Pecny6nuku TaTapcTtaH B COOTBETCTBUU C
nyHktom 34 TlpaBui  opraHusaumm OeaTeNlbHOCTM  MHOTOMYHKUMOHAbHbLIX LeHTPOB
npepocraBneHus rocyfapCcTBeHHbIX " MYHULMNANbHbIX yChyr, YTBEPXAEHHbIX
noctaHoBneHnem [llpaButensctBa Poccuiickoin ®epepaumnn ot 22 aekabpsa 2012 r. Ne 1376
«06 yTBepxaeHun [MpaBun opraHusaumm [esTesIbHOCTM MHOTO(YHKLMOHA/IbHbIX LEHTPOB
npefocTaB/lIeHUa ToCyAapCTBEHHbIX U MYHULUNANBHbLIX YCNYI»;

TexHuyeckasa owwnbka - owwnbka (onucka, onedyatka, rpammartmyeckas  Wm
apumeTnyeckas owndka  nn6oO nofobHas ownbka),  gonyuieHHas opraHom,
npefoCcTaBNAWMM MYHUUMNANIbHYO YCNyry, v npueefwas K HeCOOTBETCTBUIO CBeAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULUNA/bHON ycnyrun), cBefeHUsM B AOKYMeHTax, Ha
OCHOBaHWMN KOTOPbIX BHOCU/INCb CBELleHUS;

EovHaa cuctema uvageHTM@uKaumMm 1 ayTeHTUdukaumMm B UHPaCTPYKType,
obecneuvBawLein MHPOPMAaLNOHHO-TEXHOIOTNYECKOe B3aMmogencTBne MHPOPMaLMOHHBIX
CUCTeM, UCNOJIb3yeMbIX ANA NpefocTaBNeHUsa FoCyLapCTBEHHbIX M MYHULLMNAAbHbLIX YCNYr B
31EeKTPOHHON dhopme (panee - ECUA) - deaepanbHas rocygapcTtBeHHas MHdOpMaLMOHHas
cuctema, obecrneymBarwllas CaHKUMOHMPOBAHHbLIM [OCTYN Y4YaCTHUKOB MHM(OpPMaLNOHHOIo
B3aMmMoOgeNcTBNUA B CUCTeMe uaeHTudwukaumm un  ayTeHTUduUKauum K uHdopmMaymu,
cofepxalieincsa B rocyfapCTBeHHbIX NHPOPMALNOHHbBIX CUCTEMAX U UHbIX MHPOPMAaLMOHHbIX
cucrtemax;

M®LL - TocypapcTBeHHOe 6roXeTHOe yupexaeHue «MHOroyHKUMOHa/IbHbIA LEeHTP
npeaocTaB/IeHNsA rocyfapCcTBEHHbIX U MyHUUMNANbHbIX ycnyr B Pecnybnvke TatapcTaH»;

ANC MoLL - ABTOMAaTM3NpOBaHHaA nHopmMaLmMoHHas cucrtema
MHOTOOYHKLUNOHA/IbHbIX LEHTPOB nNpefoCTaB/eHUs TrOCYAApPCTBEHHbIX W MYHULMUNANbHbIX
ycnyr Pecny6nukn TatapcTtaH.

1.5.2. B agMWUHWCTpPaTUBHOM perfameHTe nMoh 3asB/ieHNeM O npeaocTaB/e€HUN
MYHUUMNANbLHOW YyCnyrn (ganee - 3asB/ieHME) MOHUMMaeTcs 3anpoc O npepocTaB/ieHun
MYHUUMNANBHON YCAyrn, NOofaHHblli B COOTBETCTBUM C MYyHKTOM 3 cTaTbu 2 depepasibHOro
3akoHa oT 27 wmwonga 2010 roga Ne 210-#3 «O6 opraHusauuum npepocTaBeHUs
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr» (fanee - ®epepanbHblii 3akoH Ne 210-93).

2. CTaHgapT npefocTtaB/ieHUa MYHULUNAIbHOW YCNYyTrun
2.1. HaumeHoBaHMe MyHULUNANBLHOW YyCAyru

Bbigava crnpaBku (BbIMUCKK).



2.2. HanmeHoBaHMe UCMNOMIHNUTESIbHO-pacnopaAgnTeIbHOro opraHa MecTHOro
camoyrnpaBfieHns, HenocpeacTBEHHO NPefoCTaB/IAWeEero MyHNUNNanabHyo ycnayry

McnonHntenebHbiit  kKoMuTeT CyXOSILLICKOTO CEMIbCKOr0 nocesieHnss A3HaKaeBCKOro
MYHULMNANbHOrO parioHa Pecny6nvku TaTtapcTaH.

2.3. OnncaHune pesynbTaTa npefocTaBNeHnsa MyHULMNANbLHON yCnyrn

2.3.1. Pe3ynbTaToM NpeaocTaBNEHUs MYHULUMNANbHOW YCNyrn ABMSeTCs:

1) cnpaBka (Bbinucka) (nMpunoxeHme Ne 1 Kk HacToAwemy afgMUHUCTPATUBHOMY
pernameHTy);

2) peweHne 06 oTkase B NpefoCTaB/IEHUN MyHULUNANBHON ycnyrn (npunioxeHune Ne
2 K HacTosWwemMy agMUHUCTPATUBHOMY pPEINaMEHTY);

3) pelweHne o6 oTKase B Npueme AOKYMEHTOB, He0OGXoAMMbIX O/19 NpefocTasB/ieHns
MyHUUMNanbHoOMW ycnyrm  (npunoxenne Ne 3 K HacToswemMy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pe3ynbTat npefoctaBNeHna MyHUUUNANbHOW YCAYyrn HanpaBnseTcs 3asBUTENIO
B dopme 3/1eKTPOHHOIO [AOKYMEHTa, MOoAMUCAHHOIO YCUEHHON KBaNUGUUMPOBAHHOM
39/IEKTPOHHOM NOANUCLID YNOJITHOMOYEHHOTO AO/DKHOCTHOro nuua OpraHa (nm6o OpraHa), B
cooTBeTCTBUM C depepanbHbiM 3akoHoM oOT 6 anpena 2011 roga Ne 63-#3 «0O6
9/1IeKTPOHHOM noanucu» (panee - ®degepanbHblii 3aKoH Ne 63-®3) B NIMYHLIA  KabBUHET
EavHoro noprtana. B cnyyae HanpaBneHusa 3afB/ieHMs MocpencTBOM Pecny6/mMKaHCKOro
noptana pe3ynbTar NpefocTaBNeHUs MYHUUMNANbHON YyC/nyrn HanpasnseTcsa Tak Xe B
NINYHbIA KabnHeT PecnybnnkaHCKOro noprana.

2.3.3. o BbIGOpPY 3aaBUTeNa pesynbTaTl NpefocTaBfeHUs MYHULUNANbHOW YCnyru
Bblgaetca B OpraHe wnm B MOL, B dopme 3k3emnaapa 3/1IeKTPOHHOIO [AOKYMeEHTa,
pacneyataHHOro Ha OyMaXHOM HOcCuTefle, 3aBEpPeHHOro nevyatbld UM NOAMUCHLIO
COOTBETCTBEHHO YNO/THOMOYEHHOTO A0/HKHOCTHOrO nuua OpraHa nnn pa6otHuka MOLL.

2.3.4. 3asBuTeNb BMpaBe MNOJy4YUTb pe3ynbTaT MNpefocTaB/eHUs MYHULUNAIbHOM
ycnyrm B (hOpMe 3J/IEKTPOHHOIO [OKyMeHTa B Te4yeHue Ccpoka [AelcTBusA pesynbTarta
npefocTaBfeHUA MYyHULUNAbHON YCNYIn.

2.4. CpoK npenocTaBneHuss MyHUUUNaNbHON ycayru, B TOM YMC/le C yYeTOM HeEOHXOAMMOCTM
o6palleHuna B opraHusauumn, yyacTeylue B NpefocTaBeHNN MyHULUNANbHOW yCnyrn, Cpok
NPMOCTAHOB/IEHMA MPeOoCTaB/NIEHNS MYHULMNANLHONM YCNYrn B caiyyae, ec/ii BO3MOXHOCTb
NMPMOCTAHOB/IEHMA MpeAycMOTpeHa 3akoHoAaTeNbCTBOM Poccuiickoii depepalmm, Cpok
Bblgaun (HanpaBneHus!) AOKYMEHTOB, ABNSAIOWMNXCSA pe3y/bTaToM NpeaocTaB/ieHUs
MYHUUMUNANbLHOW ycnyru

2.4.1. MyHnuunanbHas ycnyra npefocTaBNsieTcs B TeYeHne Tpex paboumnx AgHen.

2.4.2. TlpuocTaHOB/IeHME cCpoKa MpefocTaB/ieHUs MYHULUNANbHOW  YCAyru He
npenycMoTpeHoO.

2.4.3. HanpaBneHve [OOKyMeHTa, ABNAOLWEroca pesynbtartom npegocTaBneHns
MYHUUMMNANBLHOW ycnyrn B 0OpMe 3/1EKTPOHHOIO AOKyMeHTa, 3asBUTE/I0 OCYLLeCTBsSAeTCA B
AeHb ohopmMaeHna n perucTpaymn pesynbtarta npefoctaB/ieHUss MyHULUNAAbHOW YyCNyru.

2.5. WcuepnbiBalownii nepevyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKkoHogaTes/IbHbIMU WM UHBIMW HOPMAaTUBHBLIMW MPAaBOBbLIMU akTaMun 1A npefocTaB/ieHns
MYHULUNANBHOW YCNYIK, a Takxke ycnyr, KoTopble AB/AITCA He06X0AUMbIMU U
ob6A3aTesibHbIMU ANA NPefocTaB/eHNAa MyHULMNAIbHbIX YCAYr, nogjexarmx
npeacTaB/IEHNI0 3adABUTENIEM, CNOCOOLI X MNOMYYEHUA 3asaBUTeNIeM, B TOM 4YucC/e B
3NEeKTPOHHONW hopme, NOpPAJOK UX NpeacTaBeHns



2.5.1. nsa nony4yeHns MyHUUMNANbLHOW yCcnyru 3asiBUTenb npeacTtaBnsier creayrolime
OOKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEpSWMiA nnMYHOCTb (He TpebyeTcs B crniydae obpauweHus
nocpeAcTtBoM Pecnyb6/nkaHcKoro noprana);

2) OOKYMEHT, yAO0CTOBEPAILWUA NMOSTHOMOYNS NpeacTaBuTeNns 3asaBuTens,;

3) 3adBrieHune:

B popMe [OKYMeHTa Ha 6yMaxHOM Hocutesne (npunoxeHume Ne 4 K HacTosAwemy
agMUHUCTPATUBHOMY perfiaMeHTy);

B 9/IEKTPOHHOW popme (3anonHsaeTcs NOCpefCcTBOM BHECEHUS COOTBETCTBYHOLLUX
CBefEeHNn B 3/IEKTPOHHYI opMy 3asaBneHus), noanucaHHoe B COOTBETCTBUU C
TpeboBaHMAMM  nyHKTa 2.5.3 aAMWHUCTPATMBHOIO  pernameHTa, npuv  obpaleHun
nocpeAcTBoM Pecnyb/inkaHCKOro noprana;

4) B cnyyae, ecnu Ana npepoctaBfeHUs  MyHULUNANbHOW ycniyrn Heobxoguma
ob6paboTKka nNepcoHasbHbIX [fAaHHbIX J/MLA, He SABAAKLWEroca 3asaBuUTeNemM, W ecnm B
COOTBETCTBUN C pefepasibHbIM 3aKOHOM 06paboTka Takux MNepcoOHasibHbIX AaHHbIX MOXeT
OCYLLECTBMIATLCA C COrfacus ykasaHHOro Jvua, npu obpaweHun 3a noslyyeHuem
MYHUUMMNANBHON  ycnyrn  3asBuTeNlb  AOMNOJIHATENIbHO npeacrtaBndeT  LOKYMEHTHI,
noagTeepxjawlwme nosydyeHne  cornacug  ykasaHHOro auvua  WaM ero 3akoHHOro
npeacraeutesnia Ha 06pabOTKy nNepcoHasibHbIX [AaHHbIX YKa3aHHOro avua. [ OKyMeHTbl,
noATeepXaalLine nosiy4eHne cornacus, MoryTt 6biTb NnpepcTaBsieHbl B TOM yucre B popme
3/IEKTPOHHOIO AOKYMEHTA,;

5) B cnyyae, ecnum o06£3aHHOCTb XpaHeHus A[OMOBOM KHurm pgo  31.12.2017
BO3/1aranacb Ha COOGCTBEHHMKOB XWU/bIX MOMELLEHWIA, 3aABUTENEM NpeacTaBnseTcs 4oMoBas
KHUTa,;

6) npaBoycTaHaB/uBawwWMe [OKYMEHTbl Ha WHAUBMAYaAsbHbIA Xwuaon pom (ecnu
npaBo COOCTBEHHOCTM He 3apeructpuposaHo B EAWHOM rocyfapCTBEHHOM peecTpe
HEeABMXNUMOCTN) - A5 BbIMUCKN N3 NOXO3AMCTBEHHON KHUTW.

2.5.2. 3agBneHne 1 npunaraemble AOKYMEHTbl MOIYT ObiTb NpeacTaB/EHbI
(HanpaBneHbl) 3aaBUTENEM OLHUM U3 CNefyrLmnx cnocobos:

1) uepe3s M®L, Ha OyMaxHbIX HOCUTENAX W B BUAE 3SNEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYHLINX TPEO6OBAHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pPernameHTa;

2) nocpeactBom Pecnyb6nnkaHCKOro noptana B 3/1€KTPOHHON dhopme;

3) B OpraH IM4HO UM NOCPEeLCTBOM MOYTOBON CBA3M Ha BymMaKHOM HocuTerne.

3aaBneHve n npunaraemMble OOKYMEHTbl, NPV Hanpas/ieHUU MNOCPeACcTBOM MOYTOBOMA
CBA3WN, 3aBepsATCA B yCTaHOB/IEHHOM nopsgke.

2.5.3. 3afBneHve npu Hanpas/ieHUM nocpeacTtBoM PecnybnukaHckoro nopTana
noAnucbiBaeTCA NPOCTON 3/IEKTPOHHOW NOANUCHIO 3asaBUTENS.

Ons nonyyeHus nNpocTOl SNEKTPOHHON nognMcu 3asABUTEN0 HEeoOBX0AUMMO MPONTU
npouenypy peructpaumn (ayteHtndukaunn) B ECUA, a Takxe noaATBEPAUTb YYETHYIO
3anunce.

ONeKTPOHHbIE  [AOKYMEHTbl  (3/IeKTPOHHble 06pa3bl [AOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMWHUCTPATUBHOIO periaMmeHTa, 3aBepsitoTCS YCUAEHHOIA
KBa/IMPULMPOBAHHOW NOANUCHLIO UL, YNOSTHOMOYEHHbLIX Ha cO34aHuve K nognucaHue Takux
OOKYMEHTOB, B TOM 4uUC/ie HOTapuycamu.

ONIEKTPOHHbIE [OKYMEHTbl (3/1IeKTPOHHbIe 06pa3bl [OKYMEHTOB), MnpunaraemMbie K
3asB/IEHNI0, B TOM 4uC/ie JOBEPEHHOCTM, HaNpaeBnAaAwTCS B BuAe dannos B hopmartax pc
lpa. Jpea, pna, LW, cloc, clocx, r#, 51a pasamepom He 6onee 50 M6aiT.

KayecTBO npefocTaBiAeMblX 3/IEKTPOHHbLIX [OKYMEHTOB (3/1EKTPOHHbIX 06pa3oB
OOKYMEHTOB) [OJ/IXKHO MNO3BOJIATb B MNOJSIHOM 06bemMe npoynTaTtb TEKCT [AOKYMEHTa M
pacrnosHaTb PeKBU3UTbl AOKYMEHTA.

2.5.4. 3anpeuwaeTtcsa TpeboBaTb OT 3a8BUTESIS:



1) npeactaBfieHUs [OKYMEHTOB W MHopmaumnm unm ocyuwecTBleHUs [elncTBuil,
npeacrtaB/ieHe WAW  OCYLLEeCTBJ/IEHWE KOTOPbIX He MpefyCMOTPEHO HOPMaTUBHbIMU
NpPaBOBbIMM  akTamu,  peryavpylowmmm  OTHOWEHWSA,  BO3HMKaKWMe B CBA3N C
npegoctaBfieHemM MyHULUNANbHON YCNyru;

2) ocyulecTBfieHUs [AeincTBuil, B TOM 4KUC/e COrnacoBaHwuii, HeobXxoAuMbIX A5
NoslydeHUss MyHULUNANbHOW YCYyrn M CBA3aHHbIX C ob6palieHNneM B WHble FrocyAapCTBEHHbIEe
opraHbl, OpraHbl MeCTHOro camoyrnpaB/ieHUs, opraHusauuun, 3a WUCKIKYEeHMeM NoyyvYeHus
yC/yr v TMOJlydYeHUss [LOKYMEHTOB W MWHpopmauuu, npefocTaBfseMbiX B pesy/nbTare
npefocTaBneHnsa TakuX YCNAyr, BK/KYEHHbIX B MepeyHu, ykasaHHble B 4yacTu 1 ctaTbu 9
depepanbHoro 3akoHa Ne 210-®3 (Heo6XxoAMMbIX U 06A3aTE IbHbIX YCNYT);

3) npepnctaBneHUss  AOKYMEHTOB W MHpopmauuu, OTCYyTCTBUE n  (unn)
HEeJOCTOBEPHOCTb KOTOPbIX He YyKasblBa/UCb NpuM MepBOoHa4Ya/lbHOM OTkase B Mpueme
OOKYMEHTOB, HeobXxoauMblX A1 nNpefocTaBneHns MyHuuunanbHOW ycnyrn, nmbo B
npefocTaB/eHUN MYHULUMNANbHON YCNYrK, 3a UCKIKYEHNEM CliefyoWmnX cny4vyaes:

a) uM3MeHeHWe TpebOBaHUI  HOPMAaTUBHbLIX MNPAaBOBbIX aKTOB, Kacawwumxcs
npefocTaBneHna MyHUUMNasbHOM YCyrn, nocse nepBoHavYasibHOM nojayn 3asB/eHuUs O
npefocTaBNeHNN MyHUUMNANIbHON YCNyru;

6) Hanuune owWNOOK B 3asABNEHUU O NPefOoCTaB/IEHUN MYHULUNANBHOW YCNyru wu
OOKYMeHTax, nMNoAaHHbIX 3adABUTENeM MOC/Ae MnepBOHaya/lbHOTO OTkasa B Mpueme
OOKYMEHTOB, HeobXxoguMmbIX AN NpefocTaBneHus MyHuuunanbHoW ycnyrn, nubo B
npefocTaBfeHn MYHULUNAbHON YCNYrM W He BK/IOYEHHbIX B MpeACcTaB/IEHHbI paHee
KOMM/IEKT JOKYMEHTOB;

B) MUCTeyeHuMe cpokKa [eiNCTBUA [OKYMEHTOB WIM WU3MEHeHWe WHgopmauuyu nocre
nepBoHayasbHOrO OTKa3a B MpUemMe [OKYMEHTOB, Heob6XxoAuMbIX ANA npefocTaB/ieHUs
MYHULUNANbHOW ycnyru, nMbo B npefocTaB/ieHUn MYHULUNANbHOW YCNYTIW;

) BbISIB/IEHME [AOKYMEHTa/lbHO NOATBEPXAEHHOro dakta (NPU3HAKOB) OLINMOOYHOTO
WM NpoTMBOMPAaBHOro Aeicteua (6e3nencTemsa) AO/MKHOCTHOro nuua OpraHa, paboTHUKa
M®L,, npu nepBoHayaslbHOM OTKase B MNpPUEME [OKYMEHTOB, HeobXoAuMbIX Ans
npefocTaBfeHns MyHULMNanbHOM ycnyru, nmMbo B nNpefocTaB/ieHUN MyHULUNANbHON yCnyru,
0 yemM B NUCbMEHHOM BuAe 3a NOANUCHID pykoBoguTesns OpraHa nNpu nepBoHavyasibHOM
OoTKa3e B Npueme AOKYMEHTOB, HEOOXOAMMbIX AN NpefocTaB/ieHNna MYHULUNANIbHOW YCNyru,
yBeAOM/IAeTCA 3adaBUTENb, a TakKXXe NMPUHOCATCA U3BMHEHUA 3a f0CTaBJ/IeHHble Hey[00CTBa;

4) npepoctaB/ieHMs Ha OyMaXHOM HoOcuTene [AOKYMEHTOB W uHopmauuu,
3/1eKTPOHHbIe 06pa3bl KOTOPbLIX paHee 6bl/I 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4YacTu
1 ctaten 16 depepanbHoro 3akoHa Ne 210-P3, 3a UCK/IKOYEHUEM CllyyaeB, ec/in HaHeceHue
OTMETOK Ha Takume [OKYMEeHTbl /IMb0o WX u3bATUE ABAAETCA HeobXo4MMbIM yC/IOBUEM
npefocTtaBNeHna rocyfapCTBEHHOW WM MYHULUNANAbHOMW  YCAYrM, W WUHbIX CNy4yaes,
YCTaHOBJ/IEHHbIX (pefepasibHbIMU 3aKOHaMU.

2.6. VcuepnbiBawLimMini nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMAaTUBHbLIMM NMPaBOBbLIMU akTaMn A1 NpefocTaBNeHns MyHULMNANbHOR YCNyrn, KoTopble
Haxo4ATCH B pacrnops>XeHUn rocygapCTBeHHbIX OPraHoB, OPraHoB MeCTHOro
camoynpaBs/ieHUsa 1 NoaBeAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WnuM opraHam MecTHOro
camoynpaB/ieHUa opraHusauuini n KoTopble 3asBUTE b BNpaBe NpeacTaBUTb, a Takxe
CNoCco6bl UX NOMYYEHUS 3aABUTENSAMU, B TOM YMC/e B 3/IEKTPOHHON (hopme, NOpsA[O0K UX
npeacTaB/ieHUs; TOCYAAapCTBEHHbIA OpraH, opraH MecTHOro camoynpasnieHusa nmbo
opraHmsaunsd, B pacnopsXXeHUn KOTOPbIX HAXOAATCHA AaHHble NOKYMEHThI

2.6.1. MonyyarTCca B paMmkax MexBeAOMCTBEHHOIO B3aMmMo4eliCcTBUSA:

1) BbiNMCcka n3 EQMHOIo rocygapCTBEHHOrO peectpa HeagBMXMMOCTN - depepasibHas
cnyx6a rocygapcTBeHHON perncrpayunun, kagactpa v kaptorpaduu;

2) cBeAeHuMsa O fAeicTeyllleM nacnopte rpaxaaHuHa Poccuiickoii ®epepaumn -

MB/, Poccuu;



3) CBefleHMs 0 HoTapuanbHOi [JoBepeHHOCTM - degepanbHas HoTapuasibHas
nanara.

2.6.2. 3aaBuTenb BNpase npenocTaBUTb [AOKYMEHTbl (CBeAeHUs), yKaslaHHble B
nognyHkte 1 nyHkTa 2.6.1 agMWHUCTPATMBHOIO perameHTa, B d)OpMe 3/1EeKTPOHHbIX
OOKYMEHTOB, 3aBepeHHbIX YCUNEHHOW KBaNnMuLUUpoOBaHHOM noanucebio nnu,
YNOJIHOMOYEHHbIX Ha co3faHue 1 nognucaHve Takmx AOKYMEHTOB, Npu nofaye 3asB/eHUs.

2.6.3. HenpeactaBneHve (HeCBOeBpPeMEHHOe npefcTasB/ieHNe) yKa3aHHbIMU B MyHKTe
2.6.1 aaAMWHUCTPATUBHOIO pernamMeHTa opraHamu rocygapCTBEHHOW BfacTtu, opraHamu
MECTHOro camoynpaB/ieHWUs, opraHn3aunusmMmm LOKYMEHTOB U CBEAEHUI He MOXEeT ABMATbCA
OCHOBaHueM A8 oTkasa B nNpefocTaB/ieHU MyHULMNasibHON yCNyru.

2.6.4. Jo/mkHoCTHOoe nuuo u (uian) paboTHMK, YyKasaHHbIX B MNyHKTe 2.6.1
aAMUHNCTPATUBHOIO  perfamMeHTa OpraHoB W oOpraHusauyuii, He npeacTaBuMBlLNe
(HecBOEBpeMEHHO nMpeAcTaBuBLUME) 3anpoLlleHHble U1 HaxogAwuecsa B PacnopsXeHun
[OKYMEHT WM CBefeHus, nognexar agMUHUCTPaATUBHON, AUCUUNAMHAPHOW WAN  WHOMA
OTBETCTBEHHOCTN B COOTBETCTBUM C 3aKOHOZaTeNbCTBOM Poccuiickoin depepaymn.

2.6.5. 3anpeuaetcsa TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBe[leHWs, B TOM uucne
noATBepXpalline BHeceHue 3aaBuTesieM natbl 3a npefgocTaB/ieHNne MyHUUMNanbHOM
yCnyru, Haxogswmecsa B pacrnopsXXeHUn rocynapcTBEHHbIX OpraHos, OPraHoB MeEeCTHOro
camoynpaBneHus U NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WM opraHaMm MecTHOro
camoynpaB/ieHUs opraHusaunii.

HenpeacrtaBneHve 3asaBuTesieM [OOKYMEHTOB, COAepXalwuxX CBefeHUs, KOTopble
HaxogAaTcsa B pacnopsieHumn rocyfapCcTBeHHbIX OpraHos, opraHos MeCTHOro
camoyrpaB/fieHusa 1 NoABeLOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam WauM opraHam MecTHOro
camoynpaB/ieHUs opraHusaunii, He £BNAETCA OCHOBaHMEeM [/19 oTkasa 3asBUTENl0 B

npeaocTaB/EHNUN MYHULUUNANBHONR yCnyru.

2.7. VicyepnbiBawWwnii nepevyeHb OCHOBaHWN ANA OTKkasa B Npueme [OKYMEHTOB,
HeobXxoAUMbIX OJ1 NpefoCTaBfeHNs MyHULUNAIbHOW yCnyru

2.7.1. OcHOoBaHMAMM [NA  OTKasa B MpuemMe [OKYMEHTOB, HeOOXOAUMbIX AN
npeaocTaBAeHNA MYHULUMNANIbHOW YCNyrn, SBASAIOTCA:

1) npepcTaBfieHHble 3asABUTENEM [AOKYMEHTbl cofepXaT MOAUYUCTKM W ucnpaB/ieHus
TeKCTa, He 3aBepeHHble B MopsAgke, YCTAaHOB/IEHHOM 3aKoHogaTeslbCTBOM Poccuinckoi
depepauymnu;

2) [OKYMEHTbl coepXaT MNOBPeXAeHUs, Hanmyme KOTOpbIX He M03BOJAET B MNOSIHOM
obbemMe wucCnosb3oBaTb WHGOPMAaLUKD W CBeAeHus, cojepxawumecs B [AOKyMeHTax [nJis
npeaocTaBNeHNa MyHUUMNANIbHON YCNYru;

3) npeacTaB/ieHHble [OOKYMEHTbl WM CBeAeHWA yTpaTuauM CWy Ha MOMEHT
obpaweHns 3a MyHUUMNAsIbHOW YCAYroh (AOKYMEHT, YyAOCTOBEPSAKLWUA MNOMHOMOYUSA
npeacTtaBuTenis 3asaBUTeNs, B Clyvyae obpaleHus 3a npefocrtaB/ieHUEM MyHULMNASIbHOWN
YCNYrn yKasaHHbIM NINLOM);

4) nopavya 3asBNeHWA O NpepocTaB/eHUN MYHULMNASIbHOW YCyrM W LOKYMEHTOB,
HeobxoAMMbIX ANA npefocTaBNeHUs MYHULMNANbHON YCyrn, B 3/1€KTPOHHOW dopme C
HapyLEeHNEM YCTaHOB/IEHHbIX TPeboBaHMIA;

5) HekoppekTHoe 3anosiHeHne ob6A3aTesibHbiX Mnoner B opmMe 3asB/ieHUs, B TOM
ynucne B MHTEPaAKTUBHON dhopme 3asBneHus Ha PecnybnukaHckom noptasie (HeA4OCTOBEpPHOE,
HenosiHoe, NM60 Henpaswu/bHOE 3amnoJIHEHNE);

6) npepcTaBNeHWe  HEMOJSIHOTO  KOMMAeKTa [OKYMEeHTOB, HeobxoaumblX AN
npeaocTaBNeHNa MyHUUMNANbHON YCNyru;

7) 3asBneHne O npepocTaB/ieHUM YC/yru nogaHo B opraH rocyfapCTBEHHOW BNacTtw,
opraH MEeCTHOro camoynpaBfieHUs WAW OpraHv3auuio, B MOSTHOMOYMA KOTOPbIX HE BXOAUT

npegocTaBneHne MyHUUUNanbHOR ycnyru;



8) Hecob6/1t0eHne yCTaHOBJ/IEHHbIX cTaTbeil 11 depepanbHOro 3akoHa oT 6 anpens
2011 ropa Ne 63-®3 «O6 3N1EKTPOHHON NOANUCU» YCNOBWUIA NPU3HAHUA AENCTBUTENbHOCTU
YCUNEHHOW KBanuuUUMpPOBaHHOW 3/IEKTPOHHON nognucu.

2.7.2. TlepeyeHb OCHOBaHW AN19 OTKasa B NpMeMe A0KYMEHTOB, HE0OXOoAMMbIX AS
NOSTlyYEeHU MYHULUNANbHOW YCAYTU, ABASETCA MCUYEpPNbIBAOLWNM.

2.7.3. PeweHne 06 oTkase B npueme 3asiBNIeHUA U OOKYMEHTOB, HEO6XOAUMbIX ANSA
npefocTaBNeHna MYHULUNANbHOW YCNyrn, MOXeT ObiTb MNPUHATO Kak BO Bpems rnpuema
3asaBuUTensas, TakKk W nocne noslyyeHuss OTBEeTCTBEHHbIM [OJ/IKHOCTHbIM snyom  OpraHa
HeobXxoAnMbIX L1 NpefocTaB/NeHNs MyHUUUNanbHOW YCNyrn [OKYMEHTOB (CBefeHWUin) ¢
NCNO/Ib30BaHNEM MEXBELOMCTBEHHOINO WH(OPMALNOHHOIO B3aMMOAENCTBUA, B CPOK, He
npesblllanwmin 9 pabounx gHen co AHA perncTpauumn 3asBrieHus.

2.7.4. 3anpeuwiaetca oOTkasblBaTb B TMpuemMe 3adB/IEHUA W WHbIX [OOKYMEHTOB,
HeobXxo4MMbIX ONS NpefoCcTaBNeHNna MYyHULUNAaNbHOW YCyru, B Criydyae ecnu 3asiBNieHne u
[OKYMEHTbl, Heobxogumble [A9 MpefocTaB/ieHUs MyHUUUNaNnbHOW YyCnyrn, nofaHbl B
COOTBETCTBUM C MWHOopmMauuein o cpokax W nopsgke npefoctaB/ieHUss MYHULUNAbHOMN
ycnyru, onybamMkoBaHHoOW Ha EanHom noptane, Pecny6nmMkaHCKOM nopTarne.

2.8. VcuepnbiBawownii nepevyeHb OCHOBaHW oA NPUOCTAHOB/EHUA UM OTKas3a B
npefocTaB/eHNUN MYHULMUNANBHOW YCNyru

2.8.1. OcHOBaHuA ANs NPUOCTAHOB/AEHUS NpPeAoCTaBAEHUS MYHULMUMANbHOW YCNyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuA 0719 OTKasa B NpefoCcTaBNeHUN MYHULMUMNANbHON YCIyrn:

1) B npeAcTaB/IEHHbIX 3a8BAEHUN U (MAN) AOKYMEHTaAX COAEPXUTCA HenonHasa u (unm)
HeJoOCTOBepHaa uHopmauus;

2) nocTtynneHue oOTBeTa opraHa TroCyAapCTBEHHOW BiacTu, opraHa MeCTHOro
camoynpasneHna nubo noaBefoOMCTBEHHOM OpraHy rocyfapCTBEHHOW Bfactu WM opraHy
MeCTHOro camoynpaBs/ieHus opraHusaumnmu Ha MeXBeLOMCTBEHHbI 3anpoc,
cBuAeTeNnbCTBYyOWEro 06 OTCYTCTBUMU [OKYMeHTa u (Mnm) nHgopmauun, Heobxoaummbix O/
npefocTaBNeHna MyHULUNanbHOW YCNyrn, ecnm COOTBETCTBYHLWUA [OKYMEHT He Obln
npeactas/fieH 3asABuTesIeM No CO6CTBEHHON UHULMATUBE;

3) oTcyTCcTBME CBeAeHWl O perucTpauuyM rpaxjaHuHa no MecTy XuTenbCcTBa
(NnpebbiBaHMs) B pacrnopskeHnn opraHoB MeCcTHOro camoynpas/ieHus.

2.8.3. lepeyeHb OCHOBaHWI ANs OTKasa B NpeAocTaB/eHUU MyHULMUNANbHOW YCnyru
ABNAETCA UcYepnbiBaOLWUM.

2.8.4. 3anpeuiaeTca OTKasbiBaTb B MNpPeAoCTaBAEHUM MYHULUMNAbHON YyCnyrn B
cnyyae, ecnu 3asBieHMe O nNpefocTaB/AeHMW  MYyHULMNanbHOW  yCcnyrm nogaHo B
COOTBETCTBUM C MHJOpMauuMenn 0 cpokax W nopsagake npefocTtaB/ieHUs MYHULUNAbHOM
ycnyrn, ony6nnkoBaHHon Ha EgnHom noptane, Pecnyb6ankaHCcKoOM nopTane.

2.9. Mopsagok, pasmep M OCHOBAHWUS B3WMaHWUS rOCYyAapCTBEHHOW NOLIANHBI UM UHOW NnaTbl,
B3UMaeMOii 3a npeAocTaB/ieHne MyHULMNASIbHOK YyCnyru

MyHuumMnanbHas ycnyra npegocraBnsetcsa Ha 6e3B03Me34HON OCHOBe.

2.10. MepeyeHb ycnyr, KOTOpble ABNAKTCA HEOOXOAUMbIMU N 06A3aTeIbHbIMU ANSA
npefocTaBNeHna MyHUUMNAsIbHOW YyCNyru, B TOM 4YuC/ie CBEAEHUA O AOKYMEHTe
(nokymeHTax), BblgaBaemMoM (BblAaBaeMblX) opraHu3aunsmMun, y4yacTeyowmnmMn B

npefocTaBNeHUN MYHULUNAbHbLIX YCIyr

MpepocTaBneHne Heo6XoANMbIX U 06A3aTeNibHbIX YCNYr He TpebyeTcs.
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2.11. lMopAgok, pasMep v 0OCHOBaHMA B3MMaHWA NsaThl 3a npegocTtaB/ieHue YyCayr, KoTopble
ABNAKTCA HEOOXOANUMbIMU N 06A3aTe IbHbIMU AJ1 NPefoCcTaBNeHnsa MyHUUMNabHON ycnyru,
BK/IlOYasA MH(opmaymio 0 MeToAuke pacyeTta pasmepa Takoh nnarhbl

MpepocTaBneHre HeEO6XOAMMbIX U 06513aTe/bHbLIX YCYT He TpebyeTcs.

2.12. MakcuMasbHbIl CPOK OXUAaHUA B o4epeau npu nogade sanpoca O NpeaocTaB/ieHUn
MYHULUNANbLHOW yCNyru, ycayrn, npefoctaBisseMoil opraHusalmeil, yyacTByoLweil B
npefocTaBfeHUM MyHULUNANBHON YCyrn, U Npyu nNoayvyeHun pesynbTata npefocraB/ieHuns
Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nogadvye 3asiBNEeHUSA Ha NOyYEeHUEe MyHUUMNasibHOWN
ycnyru - He 6onee 15 MUHYT.

2.12.2. TMpu nonyyeHun pesynbTata npefocTaB/eHNs MYHULUNANbLHOW yCayru
MakCMManbHbIi CPOK OXUAaHUS B o4epenn He A0/DKEH npesbiwaTtbh 15 MUHYT.

2.13. CpoK 1 nopafokK perucTpauum 3anpoca 3asBuTtens o npefocTaBfeHnn MyHULMNanbHO
ycnyru n ycnyru, npefoctaBnsemoli opraHusaunen, yyacTBylowein B npefoctaB/ieHnm
MYHULUNANbHON YCNyru, B TOM YMC/E B 3/1EKTPOHHONW hopme

2.13.1. MNpu nnyHom obpaweHun B ML, B AeHb nogaynm 3asBAeHUs 3asiBUTENHO0
Bblaaetca pacnucka ns AMIC M®L ¢ peructpalMOHHbIM HOMEpPOM, MOATBEPXAAaKLMM, 4TO
3asiB/ieHne OTnpas/eHo, U AaToil nogavv 3asB/eHUs.

2.13.2. MMpu HanpaBneHun 3asBAEeHUA nocpeacTsom, Pecnyb6nmnkaHCKoro noprtana
3asgBUTENIb B AEeHb Mnojayv 3adaB/ieHuMs MnosiyvyaeT B JIMYHOM KabuHeTe Pecnyb/mnkaHCcKoro
noptana u nNo 3/71IeKTPOHHOW noyTe yBeAOMJIEHMEe, MoATBepXAawlwee, 4YTO 3asaABneHue
OTnpaB/ieHO, B KOTOPOM YKa3blBalTCA PerncTpaunoHHbIin HOMep ¥ gaTa nogavu 3asiB/ieHUs.

2.13.3. Tpu nn4yHom ob6paweHnn B OpraH B AeHb nojayn  3asiBNieHUs
YMNO/IHOMOYEHHbIM AOJ/DKHOCTHbIM Nvuyom  OpraHa 3aaBuUTeN0 BblgaeTcsa pacnucka u3
aBTOMaTM3UPOBAHHOW WHJPOPMALUOHHON CUCTEMbI, NpefHa3Ha4YeHHOW ANA  OKasaHus
rocyfapcTBeHHbIX U MYHULMUNANbHbIX YCNYr, C perncTpaymoHHbIM HOMEpPOM, AaTol nogauu
3aAB/IeHNA 1 nepeyHeM npeacTaB/ieHHbIX LOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHMSIM, B KOTOPbIX NpeAoCcTaBnseTcs MyHuuunaabHas
ycnyra, K 3asy oXxuaaHus, MectaMm AN 3ano/IHEHMA 3anpocoB O NpeaocTaB/ieHUN
MYHULMNANbHON YyCNYyrn, NUHPOPMALNOHHLIM CTEHAAM C 06pa3uaMn Ux 3an0/IHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbBIX ANA NPeAoCTaB/IEHNSA KaXA0N MyHULMNAbHOWM
yCnyru, pasmeLw,eHnio n ohopmMaeHNI0 BU3yasibHON, TEKCTOBON N MYNbTUMEANIAHOM
NHopMaLun 0 Nnopsigke NpefocTaB/ieHUs Takoil yCiyrn, B TOM 4Yncne K o6ecneyeHunto
OOCTYNHOCTW AN MHBA/IMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUU C hefepasibHbIM
3aKoHo4aTeNlbCTBOM U 3aKOHoAaTeNbCTBOM Pecny6nvkm TatapcTtaH O counanbHON 3awuTe
NHBaNNA0B

2.14.1. TMNpepgocTaBneHne MyHUUUNANbHOM YCMyrn OCYLEeCcTBAAETCA B 34aHUsX U
nomeLleHnsax, 060pyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMON U CUCTEMOI MOXAPOTYLUEHMS.

MecTa npuvema 3asBuTesieil 060pyaAylOTCA HEOO6XoAMMON mMebenbio A9 0hopMIeHUs
OOKYMEHTOB, UH(bOPMaUMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHopgatenbCTBOM Poccuiickoin ®depepauymn o
couMasibHON 3awuTe WHBaA/NUAOB B UensaAx 6ecrnpensTCTBEHHOro AocTyna K MecTy

npefocTaB/eHNs MyHULUNANbHON ycnyrn obecneymBaeTcs:
1) obecneuynBaeTcss  6ecnpenATCTBEHHbIA  AOCTYN  WMHBaNMAOB K MecCTy

npeaocTaBNeHnss MyHuMUMnanbHoOM ycnyrn (yaoGHbIA  BXOA-BbIXO4 B MNOMELLeHUs U
nepemelleHne B Ux npegenax);
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2) BM3yaslbHas, TekcToBas W MyAbTUMeguinHas WHopmMauus 0 nopsgke
npefocTaB/ieHUA MYHULUUNA/IbHOW ycnyrn pasmeliaeTtca B YAOOGHbIX ANA  3aaBuTesnei
MecTax, B TOM YuC/ie C y4eTOM OrpaHuUYeHHbIX BO3MOXHOCTEN UHBANTNAOB;

3) conpoBoXxAeHWe WHBaNNAOB, WMEKLWMX CTOWKME paccTpoMcTBa PYyHKLMK
3pEeHNS U CaMOCTOATE/IbHOTO NepefBKeHUs, U okazaHue UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSAATE/IbHOIO NepeaBKEeHNA Mo TEPPUTOPUMN, HA KOTOPOI
pacnosoXxeHbl 06bEKTbl COLManbHON, UHXEHEPHOMW W TPaHCNOPTHON WH(PAaCTPYKTYp, BXOoAa
B Takme 00BbEKTbl M BbIXO4A U3 HUX, MOCaAKN B TPAHCMOPTHOE CPeACTBO U BbiCafKM U3 HEro, B
TOM 4ucCne C UCNOSIb30BaHNEM Kpecria-KONACKN;

5) Hapnexawee pasMelieHne o060pyAoBaHUA W HOCUTENeRn  MHAopmauuu,
HeobxoanMbIX ANA obecneyeHna 6GecrnpenAaATCTBEHHOro [oOCTyna WHBa/MAOB K ycsyram C
y4eTOM OrpaHuyeHnin nx XM3HeaesaTesIbHOCTHU;

6) py6nupoBaHue HeobxoAuMOl ANA  MHBa/IMAOB  3BYKOBOWM U 3pUTENbHON
nHhopmaumn, a Takke Haanucen, 3HaKOB W UHOM TEKCTOBOWN W rpaduyeckoli uHdopmalmm
3Hakamu, BbINOJIHEHHbIMW penlbeHO-TOYEeUYHbIM WpuToM Bpains;

7) ponyck cypaonepeBogynka u tndpsiocypaonepeBoayumnka,;

8) ponyck cobaku-npoBOAHMKA MNPU Ha/MuMKM OOKYMeHTa, NOoATBepXAallero ee
cneynanbHoe o6y4vyeHMe W BblgaBaeMoro no dopme v B Nopsike, KOTOpble YCTaHOB/EHbI
npuvkasom MuHUcTepcTBa Tpyda W counanbHoW 3awuntbl Poccuiickoii depepaumn ot
22.06.2015 Ne 386H «O6 yTBepxAeHun OpMbl [OKYMeHTa, MOATBEpXAalLLero
cneynanbHoe obyyeHne cobakm-npoBOAHMKA, W NOPSAKA ero Bblgayumn».

2.14.3. TpeboBaHMA B 4yacTu obecnevyeHnss AOCTYNHOCTU ANS WHBA/INMAOB OOBLEKTOB, B
KOTOpPbIX  OCYyLLecTB/iAeTCA npefocTaB/ieHne  MyHUUMNasibHOW  ycniyru, W  CPencTs,
Ncnosib3yemMbliX nNpu npefocTaBleHUN  MYyHULUNasIbHOW  YCNyru, KOTOPble YyKasaHbl B
nognyHktax 1 - 4 nyHkta 2.14.2. agMWUHUCTPaATMBHOIO persiameHTa, MNPUMEHAITCH K
ob6bekTaM UM cpefcTBaM, BBEEHHbIM B 3KChayartauuio wan npoweawnmMm MoAepHu3aumio,
pekoHCcTpyKuuto nocne 1 mnwona 2016 roga.

2.15. Mokasatenu JOCTYNHOCTU N KayecTBa MyHULUUNANbLHOW yCAyru, B TOM 4Yucne
KO/IN4eCcTBO B3aMMOLENCTBUIA 3aABUTENSA C AO/DKHOCTHBIMU inLamMn npu npefocTtaB/ieHnun
MYHUUMMNANBHON YCNYrn U NX NPOAO/HKUTENIbHOCTb, BO3MOXHOCTb MOJlyYeHuUs uHopmaunm o
Xo4e npepoctaB/ieHUss MyHULUNAIbHOW YCNYyrn, B TOM YMC/1e C UCMOJIb30BaHMEM
NHOPMaLMOHHO-KOMMYHUKALMOHHbLIX TEXHOOTMA, BO3MOXHOCTb /IGO0 HEBO3MOXHOCTb
Nosly4eHUss MyHULUNaNbHON YCAyrn B MHOTOYHKLUMOHAIbHOM LEeHTpe npeaocTaB/ieHuns
rocy4apCTBEHHbIX U MYHUUMNAIbHbIX YCNYT (B TOM 4Yuc/ie B MNOSIHOM 06bemMe), B II060M
TeppuTopmnasbHOM nogpasgeneHnn opraHa UCNoOSIHUTENIbHO pacnopsaanTenlbHOro opraHa
MECTHOro caMoynpaB/ieHUs, No Bbl6OpY 3aABUTENSA (IKCTEpPUTOPMasibHbIN NPUHLMN),
nocpeAcTBOM 3anpoca 0 NpefocTaBeHNN HEeCKONbKUX FOCyAapCTBEHHbLIX U (MNK)
MYHULMNANbHBLIX YCAYT B MHOTOYHKLMOHA/IbHbIX LeHTpax npegocraBneHns
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNyr, npefycMoTpeHHOro crtarbein 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMNAEKCHbI 3anpoc)

2.15.1. MokasaTendaMu AOCTYNHOCTU MNpPeAoCcTaB/EHUS  MYHUUMNANbHON  yCnyru
ABNAOTCA:

pacnonioXeHHOCTb MOMeLLeHUa, B KOTOPOM BefeTcA npuem, BblAaya LOKYMEHTOB B
30He AOCTYNHOCTU OOLL,EeCTBEHHOro TpaHCcnopTa;

Hanyne HeobXO4MMOro Ko/JMyecTsa cneynasncToB, a Takke MoMeLlLeHUn, B KOTOPbIX
OCYyLLEeCTBIAETCA NPUEM LOKYMEHTOB OT 3asABUTENE;

Hannuyne ucyepnbiBawwen UHpopmauum o crnocobax, nopsAgke UM cpokax
npefocTaBNeHna MyHULUNANbLHOW YyCNyrn Ha MHOpPMaLUMOHHbIX cTeHgax, EguHom nopTtane,
PecnybnukaHckom nopTtane, ouumanbHOM calnTe MyHUUMUNA/bHOIO palioHa;

oKasaHue MNOMOLWKM WMHBaNugam B NpeofosieHMn 6GapbepoB, Melalwmnx MnosyyYeHuto

UMW YCNyT HapaBHe C APYrMMU NLaMM.
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2.15.2. Moka3zaTtensaMmu kayectBa nNpeaocTaB/ieHNs MyHULUNANbHOW YCAYrn sIBASOTCS:

1) cobnogeHne CpokoB nNpuemMa v pacCMOTPEHUSA LOKYMEHTOB;

2) cobnogeHne cpoka noslyvyeHus pesynbtata MyHUUMNasbHON YCNyru;

3) orcytcTBMEe  0OOCHOBAHHbIX Xanob Ha  HapyweHusa  afMUHUCTPATUBHOIO
pernaMeHTa, coBeplleHHble paboTHMKamu OpraHa;

4) KONMYeCcTBO B3aUMOAENCTBUIA 3aABUTENA C AO/DKHOCTHbIMW nuuamun (6e3 ydeta
KOHCYNbTaumnii):

B3aumogeincteune sansutens c pabotHukamm OpraHa nnn ML, npn npegocTaBneHnm
MYHULMNANbHOMW YC/yrn OCyLWecTBAAeTCA OAMH pa3 npu npeacTaB/ieHUU 3asiB/IeHUs Cco
BCEMU HEOOXOAMMBIMU AOKYMEHTAMMU;

OAVH pa3 B cNydyae HeobOXOo4MMOCTUM MOJSlydyeHUss pesynbTata npepoctaBneHns
MyHUUUNanbHoi ycnyrn B OpraHe uam MOLL B hopme ak3emnisipa 3N1eKTPOHHOIO AOKYyMeEHTa
Ha BymMaxHOM HocuTerse.

MpoAoMKNTENIbHOCTL OA4HOr0 B3auMOAENCTBUA 3aABUTENISA C AO/DKHOCTHbIMU Nuuamu
npy¥ NpeaocTaBNeHNUN MyHUUMNANbHON YyCNyrn He npesbillaeT 15 MUHYT.

3aaBuTeNb BNpaBe OLEHUTb KayeCcTBO NpefoCTaB/IEHUS MYHULMUNANbLHOW YCyrm c
NMOMOLLbI  YCTPOWCTB  MOABWXHOW  paanoTenieddOHHOIW  CBA3M, C  WUCNONIb30BaHWEM
Pecny6aunkaHCcKoro noptasa, TepMUHasIbHbIX YCTPOMCTB.

2.15.3. NHdopmauus o xoae npeaocTaBNEHUSs MYHULMMANbHOW yCAyrn MOXeT ObiTb
nosiydyeHa 3asBuTesieM B JIMYHOM KabuHeTe Ha EpguHOmM nopTane, Pecny6/nMKaHCKOM
noptane, 8 OpraHe, M®LL.

2.15.4. MpepagocTaBneHne MyHuUUMNanbHOW yCnyrn ocyuiectendetcs B to6om MOL, no
BbIOOpY 3aABUTE/NIA He3aBMCMMO OT MecTa ero XutesbCTBa WiM MecTa (akTU4eckoro
NnpoXnBaHuA (npebbiBaHMA) Ha Tepputopun Pecny6nukun TatapcTtaH no
3KCTEPPUTOPUANTBHOMY MPUHLANY.

MyHuuMnanobHaa ycsyra B COCTaBe KOMMJ/IEKCHOIO 3anpoca He npejocrtasrisdeTcs.

2.16. ViHble Tpeb6oBaHUA, B TOM 4uC/ie yYnTbiBalOLWmMe 0CO6EHHOCTM npenocTaB/ieHns
MYHUUMNANIbHON YCyru No 3KCTeppUTOpuasibHOMY NpuHUMNY (B criydyae, ecnm
MYHULMNANbHaa ycnyra npefoctaBnsaeTcsa rno aKCTeppuTopnasibHOMY NPUHLANY) U
0COOGEHHOCTU NpeAoCcTaB/ieHNS MYHULMNANbLHOW YCNyrn B 3N1EKTPOHHOI dhopme

2.16.1. Mpn npegocTaBAeHUN MYHULMNANBHOW YCNYrn B 3/1EKTPOHHON hopme
3asaBuUTeNb BNpase:

1) nonyunTb MHGOpMaLU O NOpsAKe W cpokax NpepocTaBfeHUs MyHUUMNasibHOWN
ycnyru, pasmelleHHy Ha EgnHom noptane, PecnybnvkaHckoM nopTase;

2) nopatb 3asBfieHMe O MNpefocTaB/IEeHUM MYHULMUNANBLHOW YCNYIM U UHble
[OKYMEHTbI, Heobxoaumble ANA npefocTtaBNeHns MyHULUNanbHOW YyCnyrn, B TOM u4ucre
[OKYMEHTbl M WHOpMaLU, 3NeKTPOHHble 06pa3bl KOTOPbIX paHee ObliM 3aBepeHbl B
COOTBETCTBMM C NYHKTOM 7.2 4yactTh 1 ctatbh 16 depgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHvem Pecnyb6/nkaHCKOro noprana,

3) nonyuntb cBeAeHWA O Xo4e BbIMOJSIHEHUA 3asB/IeHWA O npegocTaBNeHnn
MYHUUMUNANbLHOW YCAYTN, NOAAHHbLIX B 31EKTPOHHON hopMme;

4) ocyuwecTBUTb OLEHKY KadyecTBa npefocTtaB/ieHNnsa MyHUUUNasbHON YCNyru;

5) nonyuntb pes3ynbTaT NpefocTaBNeHUs  MyHuWuunanbHOW ycnyru B opme
3/IEKTPOHHOIO AOKYMEHTA;

6) nogaTb Xanoby Ha peweHune u gencteme (6esapeiicteue) OpraHa, a Takxe ero
LOJ/DKHOCTHBIX /1AL, MYHUUMNANbHbIX CnyXawux nocpencrsom PecnybnvkaHCKoOro noprana,
noptana egepanbHOn rocyaapCTBEHHOW MHMOPMaUNOHHOKW cucTembl, obecneudunBatoLlei
npouecc aocyaebHoro (BHecyaebHOro) o6xxasnoBaHMA pelleHuii n aenctenin (6esgencTemns),
COBEpLUEHHbIX NpWY NpeAoCcTaB/IEHUN TOCYAapCTBEHHbIX M MyHULUNAbHbLIX YCAYr opraHamu,
npeAoCcTaBNAWMMN  TOCY[apPCTBEHHbIE W MYHUUUNANIbHbIE YCAYTU, WX LO/DKHOCTHbIMU
nvuyamun, rocygapcTBeHHbIMU Y MYHULUNAABHBIMWA CYXalluMu.
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2.16.2. ®dopmupoBaHWe 3asBNIEHUA OCYLLEeCTBMFeTCA NOCpeACcTBOM 3amnojiHeHus
3/1EKTPOHHOM diopMbl  3adBneHnss Ha PecnybnnkaHCKoOM nopTane 6e3 Heob6xoAMMOCTK
[ONONHUTENbHOW nojayn 3asBNeHNs B Kakoin-nmbo mHoin dopme.

2.16.3. Mpn popmnpoBaHnn 3asaBeHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMMWPOBAHWUSA W COXPaHEHUA 3asB/E€HUSA W WHbIX [AOKYMEHTOB,
Heo6xoANMbIX ANA npefocTaB/eHus ycnyru,

2) BO3MOXHOCTb 3anoJIHEHUA HECKO/IbKUMW 3afaBUTENAMU OLHOW 3/1eKTPOHHOM
dopmbl  3aaBneHns npu obpalieHun 3a  ycnyramu, npegnosiaralowymu  Hanpas/ieHue
COBMECTHOrO 3asB/IEHUSA HECKOJ/IbKUMU 3aABUTENAMMU,;

3) BO3MOXHOCTb nevyaTu Ha OyMaXHOM HOCUTeNle KONUM 3MIEKTPOHHON hOopMbI
3aAB/1eHUS;

4) coxpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYIO (popmy 3asABNEeHUs 3Ha4vyeHuli B
nboii MOMEHT Mo XXeslaHu nosib3oBaTesnid, B TOM 4ucie npu BO3HUMKHOBEHUM OLUIMOOK
BBOJA M BO3Bparte A8 MOBTOPHOrO BBOAA 3HAYEHUW B 3NEKTPOHHYI POpPMY 3asiB/IeHUS;

5) 3anonHeHue nonei 3NeKTPOHHOWN (hopMbl 3assBNEHUA 40 Havyana BBOAA CBeAeHui
3asBUTENEM C MCNONb30BaHMEM CBefAeHui, pasmeweHHbix B ECWA, wn cBegeHui,
ony6/MKoBaHHbIX Ha PecnybnnkaHCKOM nopTtase, B 4acTW, Kacalllelcs CcBeAeHNid,
OTCYTCTBYHWOLWUX B €4UHON cucteMe naeHTudukauum n ayTeHtudukauum,

6) BO3MOXHOCTb BEPHYTbCS Ha /OO0 M3 3TANOB 3amnOJ/IHEHUS 3N1EKTPOHHON hopMbl
3asaBneHnsa 6e3 notepu paHee BBeAEHHON MHopMauuu;

7) BO3MOXHOCTb AOCTyna 3asABUTENA K paHee NoAaHHbIM VM 3asB/IEHUAM B TeyeHue
He MeHee OJHOro rofa, a Takke 4acTUYHO CDOPMUPOBAHHBLIM 3aSIB/IEHUSM - B TEYEHUEe He
MeHee 3 MecsALeB.

2.16.4. 3anucb 3asaButenei Ha npuem B MOLL (ganee - 3anucb) ocyuwecTBNseTcs
nocpenctsom PecnybnuvkaHcKoro noprana, tenegoHa KOHTakT-ueHTpa MoLl,

3aaBuTeNt0 npepocTtaBfieTCA BO3MOXHOCTb 3anucu Ha ntbble cBO6OAHblIEe AN
npuema paty u BpeMs B Mnpegenax YCTAHOBMIEHHOINO B MHOTOMYHKUMOHa/NIbHOM UeHTpe
rpachuka npnema.

3anucb Ha onpefesieHHy AaTy 3akaHuMBaeTcs 3a CYTKUM [0 HAcCTyn/eHusa 3ToW Aathbl.

Ons ocywecTtBneHus npegBapuTenibHON 3anucu nocpeacTtsoM Pecnyb/nkaHCcKoro
noptana 3asBuUTE/Il0 HeoO6X0AMMO YyKasaTb 3anpalwuvBaeMble CUCTEMOWN [AaHHble, B TOM
yncne:

hamMmuinio, Mg, 0T4eCcTBO (NpU HaUuuK);

HoMmep TenedoHa;

afipec 3N1eKTPOHHOM NoYTbl (N0 XenaHut);

Xenaemyw gaty v Bpems npuema.

B cnyyae HecoOoTBeTCTBMSA CBeAEHWW, KOTOpble coo6WMN  3asaBuUTENb  NpU
npeABapuTesnibHON 3anucu, [OKyMeHTam, npeacTaB/ieHHbIM 3asBuUTesnieM MNpu  JIMYHOM
npueme, npeaBaputefnibHas 3anucb aHHyMpyeTCs.

Mpn ocywecTBNeHUM npefBapuTenbHON 3anucu  3asaBuTesilo obecneymBaeTcs
BO3MOXHOCTb pacneyartatb TaslOH-NOATBepxAeHue. B cnyyae, ecnu 3asBuTeNb COOOLUT
aZlpec 3/IeKTPOHHOM MOYTbl, Ha YyKa3aHHbIi ajpec Takke HanpasnseTca WHoOpmauus o
NoATBEPXAEHUN NpeaBapuUTesIbHOM 3anucu C ykazaHneM AaTbl, BpEMEHU 1 MecTa npuema.

Mpu ocyw,ecTB/ieHNN NpeaBapuTeNnIbHON 3annucyu 3asaBuUTeslb B 0653aTeNIbHOM Nopsigke
NHOPMUPYETCHA O TOM, YTO MNpeaBapuTesibHas 3anucb aHHY/IMPYeTCs B C/lyvyae ero HesBKu
no ucteyeHun 15 MUHYT C HA3HAYEHHOr0 BpeMeHU npuema.

3aaBuTenb B /1l060e BpeMs BrpaBe OTkasaTbCA OT npefBapuTesibHON 3anucu.

3anpeuwiaetca TpeboBaTb OT 3adABUTENA COBEPLIEHUSA WHbIX [AEWCTBUIA, Kpome
NPOXOXAEHNA WAEHTUMMKaUUM U ayTeHTU(UKauum B COOTBETCTBUU C HOPMATUBHbIMU
npaBoBbIMM akTamu Poccuiickoin dPepepaunn, ykasaHua Uennm npuema, a Takke
npefocTaB/ieHNs CBefeHuli, HeobXoguMmbIX [N pacyeTa [A/INTENbHOCTU BPEMEHHOTO
WHTepBana, KOTopblli Heo6xoAMMO 3abpoHMpoBaTh AN nNpuema.
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3. CocrtaB, nocnenoBaTe/IbHOCTb M CPOKM BbINOSTHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPSAKY UX BbINOSIHEHUS, B TOM 4uC/le OCOBEHHOCTU
BbIMOJIHEHNSA aAMUHUCTPATUBHbLIX NPoLUeAypP B 3/IEKTPOHHOM hopMe, a Takxe
0COGEHHOCTU BbINOJ/IHEHUSA aAMUHUCTPATUBHbLIX NpoLeayp B MHOTOYHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHMe nocneaoBaTesibHOCTM AENCTBMIA NPV NpeaocTaB/eHNN
MYHULUNANbHOW YCyru

3.1.1. MNpepocTaBfieHMe MyHUMUUNANbLHOW YCAyrM BKAKYaeT B Ccebsa cnepgywouwmne
agMUHUCTPaTUBHbIE Mpoleaypsbl:

1) KOHCYNbTUPOBaHNE 3adaBUTENS;

2) NpUHATUE Y paccMOTpeHne KoMMsiekTa AOKYMEHTOB, NpeAcTaB/lIeHHbIX 3adaBUTENEM;

3) HanpaB/fieHNe MeXBeLOMCTBEHHbIX 3anpocoB B oOpraHbl, y4yacTBywuiMe B
npefocTaBNeHNN MyHUUMNANIbHON YCNyru;

4) nogrotoBka pesysibTata MyHUUMNANbHOW YCNyru;

5) Bblgaya (HanpaB/ieHMEe) 3as8ABUTE/ND pe3ynbTata MyHULMNAaAbHON YCNyru;

6) ucnpaBneHne TeXHNYECKNX OWMnBOK.

3.2. Oka3aHue KoHcynbTauunii 3asaBUTEs0

3.2.1. OcHOBaHMeM Ha4yana BbIMNO/IHEHUA afMUHUCTPATUBHON Mpoueaypbl ABNSETCA
obpalleHne 3asaBUTENA MO BOMPOCaM, CBA3aHHbIM C NpefoCTaB/ieHNEM MYyHULUNANbHOM
yCcnyru.

[ OMKHOCTHbIM nvuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHME
aiMVHUCTPATUBHOW npoueaypbl, ABNSETCA:

npun o6pauweHnn 3aassntens B MOL - paboTHuk ML,

npu obpaweHun 3aaButenda B OpraH - cekpeTtapb WcCnonHUTENbHOro KomuteTta
Cyx0ALUCKOrO CeNibCKOro nocesieHnsa (pasnee - [O/MKHOCTHOE JINLO, OTBETCTBEHHOE 3a
KOHCY/IbTUPOBAHMeE).

3.2.2. 3aaBnTenb BNpaBe 06paTUTbCA 3a KOHCy/AbTalUMel O nopsgke u cpokax
npefoctaBNneHna MyHuuunanbHon ycnyrm B MOLL nnyHO ¥ no TenedoHy W 311EeKTPOHHOM
noure.

PaboTHNUK M®L, KoHCynbTUpyeT 3asaBuTeNiId, B TOM 4ucae no cocrtasy, dopme
npeacTaBfissieMOi [AOKYMeHTauum u ApYyrMm BoOMnpocam [ANS  NOJyYeHUs MyHUUUnasbHOW
yCcnyru.

3agButenb  MOXeT  MONyyuuTb  MHpOpmMauuMi O  nopafjke  npefocTaB/ieHUs
MyHULUMNANbHOW ycnyrn Ha ouumanbHom cainte MoL, Hup://tlcl6.{alar51lan.rn.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/IMBaeMble HacToALWNM MYHKTOM,
BbINOJIHAKTCA B A€Hb 0OpaleHuns 3aaBuTens.

Pe3ynbTataMmn BbINOMHEHUA aAMWHUCTPATUBHBIX MpoLefyp ABNAKTCA: KOHCY/bTalus
no coctaBy, popme npeAcTaBlISAeMON AOKYMeHTauunm wu ApyruM Bonpocam, HeobXxoAWMbIM
O NONTYYEHUA MYHUUMNANIbHON YyCNyru.

3.2.3. 3aaBuTenb Bnpaee obpatutbcsa B OpraH no TeniedoHy M 3/1EKTPOHHOR noyTe, a
Takke MoNyunTb KOHCynbTauuk Ha Pecny6nvkaHckom nopTane, caite OpraHa o nopsgke u
Cpokax npefocTaBNeHUs MYHULUNANbHOW YCnyru, B TOM 4uc/ie No coctaBy, opme
npeactaBffgeMol [OKYMeHTauunm w Apyrum Bonpocam ANs MONyvYeHUs MyHuuunanbHoM
ycnyru.

[JO/MKHOCTHOE NUUOo, OTBETCTBEHHOE 3a KOHCY/IbTMpOBaHMe MHOopMUpyeT 3asaBuTens
B COOTBETCTBUM C TpeboBaHnAMMN nyHKTa 1.3.4 afMUHUCTPATUBHOIO periamMeHTa.

ALMUHUCTPATUBHbIE npoueaypsi, ycTaHaB/inBaemble HacToALWNM MYHKTOM,
BbIMOMHAKTCS B TEUEHME TPeX pabounx AHEN Co AHA NOCTYN/AeHUs obpalleHus.
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Pe3ynbTaTaMy BbIMOMHEHUS agMUHUCTPATUBHbLIX Mpoueayp ABASAKTCA: KOHCY/bTauuu
no cocTtaBy, hopme npeAcTaBAsieMOl [AOKYMeHTauuu u Apyrum BOMpocam, Heo6XOoAUMbIM
AN NONYYeHUs MyHUUUNanbHON’ ycnyru.

3.3. MpuHATAE 1 pacCMOTPEHME KOMM/IeKTa [A0KYMEHTOB,
npeacTaB/ieHHbIX 3asBUTENEM

3.3.1. lNpuem AOKYMEHTOB A/18 NpeaocTaBfieHns MyHUUUNanbHOW ycnyrn yepes Mol
uwnn yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agaBuTtenb (NpeactaBuTenb 3asaBuTensl) obpauwaetcsa B ML, ¢ 3anpocom o
npefocTaBfeHnn MYHULUNAbHOW ycnyrn u npeactaBniseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPaTUBHOIO pernameHTa.

3.3.1.2. Pa6oTHuk M®Ll, Beaywnin npnem 3asiBNEHNIA:

onpegenseTt npeamMeT obpalleHus;

yAO0CTOBepsAeT /IMYHOCTb 3aaBuUTeNS,;

NPOBOAUT NPOBEPKY MOJIHOMOYMI Nnua, NnofaroLero 4OKYMEHTbI;

NPOBOAUT NMPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B MYHKTe
2.5 aAMVWHUCTPATUBHOIO pernameHTa,;

3anosiHAET 3/1IeKTPOHHY dpopMy 3asBrieHus B ANIC ML,

npy npegocTaBNeHUNn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHMUCTPATUBHOrO
pernameHta Ha OymMaXHOM HoOcuTesne, OCYLWeCcTBAAET CKaHWpoBaHuWe npeacTaB/eHHbIX
OOKYMEHTOB;

pacneyartbiBaet 3adassieHue u3 AVIC MdLL;

nepefaeT 3asdBUTE/II0 HA NPOBEPKY M NoAanucaHue,

nocse noAnvucaHna ckaHupyert nognucaHHoe 3aasrsieHne B ANNC ML,

3arpyxaet B AIC M®L, gokymeHTbl, npeacTaB/ieHHble B 3/1€KTPOHHOW chopme unu
3/1EKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE AEeNO;

BO3BpallaeT nognMcaHHoe 3asBNeHNe N OpUTMHasibl 6YMaXHbIX LOKYMEHTOB;

BblJaeT 3adBUTE/II0 pacnucky B npueme AOKYMEHTOB.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaeMble HacTOoALWMM MYHKTOM,
BbINOJIHAKOTCA B AEeHb obpalieHnsa 3aaBuTens.

Pe3synbtaTaMy BbINO/IHEHUSA afMUHUCTPATUBHbLIX MNpouenyp SABAAKTCA: T0TOBOE K
oTrnpaBke 3asB/IeHME U NakeT LOKYMEHTOB.

3.3.1.3. PaboTHuk M®L, HanpaBnaeT naket AOKYMEHTOB, MPUHATbLIX OT 3adABUTENIA B
OpraH B 3/1EKTPOHHOM (hopme (B cCOCTaBe MakeTOB 3/IEKTPOHHbLIX Aesl]) B TeyeHue O[HOro
pabouyero gHA CO AHA o6palleHus 3asaBUTeNs B CTPYKTypHoe nogpasgenexHvne MoLl.

Pesynbtatamy BbINOMHEHUA agMUHUCTPATUBHbLIX Mpouefyp ABAAKTCA: 3asB/ieHue U”
nakeT OOKYMEHTOB (3/1eKTPOHHOE fesi0), Harnpas/ieHHble B OpraH, nocpeacTBOM CUCTEMbI
3/IeKTPOHHOr0 B3aMMOLEeNCTBUS.

3.3.2. Mpuem AOKYMEHTOB [An8 nMpeaocTaBfieHUss MyHUUUNanbHOW ycnyrm B
3/1EKTPOHHON hopme vepe3 PecnybnvkaHCKuin noptain.
3.3.2.1. 3aaBuTenb ANA Nogadn 3asABNeHUs B 3/IEKTPOHHON (dOopMe BbINOHAET

cnepywuwme gencTeus:

BbINOJIHAET aBTOPU3aLnIo;

OTKpbIBaeT POPMY 3/IEKTPOHHOIO 3asAB/IeHUS;

3anonHsaeT popmy 3/1IeKTPOHHOIO 3asB/IEHNA, BK/IKOYAKOLWYO CBeAeHUs, HeobxoanMmble
n ob6asatesibHble ANA NpefocTaB/IeHUA MYHULMUNANbLHON yCnyru;

npukpennsetr [OOKYMEHTbl B 3J/IeKTPOHHOM dopMe WM  3N1eKTPOHHble 0bpasbl
OOKYMEHTOB K (pOpMe 3/1eKTPOHHOTO 3asAB/ieHnsa (npyu Heo6xo4MmOocCTu);

noaTesepxgaeT ((akT O03HaKOMJIEHUMS W cornacus  C  YC/AOBUAMW U MOPALKOM
npefocTaB/ieHNA  MyHUUMNanbHOW ycnyru B 3/IeKTPOHHOW dopme  (ycTaHaBnueaet
COOTBETCTBYIOLLYIO OTMETKY O corfiacum B 0OpMe 3/1EKTPOHHOIO 3asABIEHNSA);
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noaTesepxagaet [OCTOBEPHOCTb COOO6LEeHHbIX cBefeHuni (yctaHasnvuBaet
COOTBETCTBYIOLLYH OTMETKY B (pOpMe 3/IEKTPOHHOIO 3asBJ/IEHUSA);

oTnpaBnAeT 3ano/IHeHHOE 3/IeKTPOHHOEe 3asBfieHne (HaxumaeT COOTBETCTBYIOLLYIO
KHOMKY B dJOpMe 3/1eKTPOHHOTO 3asB/IEHUS);

3/IEKTPOHHOE 3afBJ/IeEHME MNOANUCHLIBAETCA B COOTBETCTBUW C TPeOOBaAHUAMWU MyHKTA
2.5.3 agMWUHNCTPATUBHOIO periamMeHTa,

nosiyyaeT yBeomneHne o6 oTrnpasKke 3/1EKTPOHHOIO 3afB/IEHNSA.

dopmaTHO-/IorMyeckas nposBepka CHPOPMUPOBAHHOIO 3afB/IEHUSA OCYLLECTBAETCA
nocsie 3anosIHeHUs 3asBUTENIEM KaXXAOro U3 nosfiei 3N1eKTPOHHOW dopMbl 3asaBneHus. [Mpu
BbISIBJIEHUN HEKOPPEKTHO 3anoJIHEHHOIO MONA 3/IEKTPOHHOM (DOPMbI 3afB/IeHUSA 3aABUTENb
yBeloM/ISeTCA O XapakTepe BbIABJ/IEHHON OWWOKA M Nopsake ee yCcTpaHeHuUs nocpencTBOM
NHPOPMAaLNOHHOIO COOOLLLEHNA HENOCPELCTBEHHO B 3/1IEKTPOHHOW hopMe 3asB/IEHUS.

ALMWUHNCTPATUBHbIE npouenypsl, ycTaHaB/inBaeMble HacToALWwNM MYHKTOM,
BbIMOJIHAOTCA B leHb O6palleHuns 3asaBuUTens.

Pesynbtatamun BbINO/IHEHUA afMUHUCTPATUBHBLIX Npouefyp ABMAKTCA: 3/IEKTPOHHOE
feno, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbI 3/1EKTPOHHOIO B3auMOAeNCTBUS.

3.3.3. PaccmoTpeHue Komniaekra 4OKyMeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Havasia BbINOJIHEHUA aAMUHUCTPATUBHOW Npouenypbl ABASETCA
nocTynseHve 3afB/IEHUA W WHbIX [OOKYMEHTOB, Heo6XoAuMbIX [ANA npefocTaBeHns
MYHULUNANBbHOW YCNYTW.

[JOMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHME
afiMVMHUCTPATUBHOW  npoueaypbl ABNAeTCA  cekpetapb MCnonHUTeNbHOro  KomuteTa
CyXOSILLCKOro CenbCKOro noceneHnsa (ganee - 4O/HKHOCTHOE NMLO, OTBETCTBEHHOE 3a Mpuem
OOKYMEHTOB):

3.3.3.2. [JonxHOCTHOe nuuo, OTBETCTBEHHOE 3a nNpuem [AOKYMEHTOB, B cjy4ae
obpalleHun 3asaBuTens c 3asasneHvem B OpraH:

onpegenset npeamMeT obpalleHuns;

ycTaHaB/IMBaET JINYHOCTb 3aABUTENS,;

NPOBOAMUT NPOBEPKY MOSIHOMOYMI NuLa, nojarwLlero 40KYMEHThI;

NPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MNyHKTe
2.5 agMWHUCTPaTMBHOIO  pernamMeHTa, MNPOBEpPKYy COOTBETCTBMA  MpencTaB/iIeHHbIX
[OKYMEHTOB YCTaHOBJ/IEHHbIM TpeboBaHnAM (Haanexatiee oopmMmiieHne Konui AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTax MoA4YUCTOK, NMPUMNNCOK, 3a4€pPKHYTbLIX C/IOB U UHbIX HE OrOBOPEHHbIX
ncnpasneHunin);

3anosiHaeT 3/1EKTPOHHYO dhopmy 3asaBneHna B aBTOMaTM3NPOBAaHHOM
NHOPMALMOHHOW cucTeMe, TMpefHasHauyeHHOW [/19  OKa3aHua rocy[apCTBEHHbIX U
MYHUUMNANbHbLIX YCAYT;

npu npepocTaB/ieHUN [LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHta Ha OymMaHOM HOCUTesie, OCYLLEeCTBAAET CKaHWpOBaHuWe npencTaB/IeHHbIX
OOKYMEHTOB;

pacnevyaTbiBaeT 3asB/eHNUE,;

nepepaeT 3asaBUTE/I0 HA NPOBEPKY U nNoanucaHue;

nocse nognucaHna ckaHupyet noAnucaHHoe 3asB/iIeHUE;

3arpyxaet B aBTOMaTuU3NpOBaHHY WHMOPMAaLMVOHHY CUCTEMY, MNpefHasHa4YeHHyl
O OKa3aHWsA ToCyAapCTBEHHbIX U MYHULMUNANbHbLIX YCNYr OOKYMEHTbl, NpeAcTaB/ieHHbIE B
3N1EKTPOHHOIN (hopMe UNN 3/1eKTPOHHbIE 06pa3bl OTCKAHWPOBAHHbLIX AOKYMEHTOB, hopMupyeT
3N1eKTPOHHOE Aeno;

BO3BpallaeT MnoAMMcaHHOe 3asfB/IeHVe W OpuUrnHasabl OYMaXHbIX [OKYMEHTOB
3aAaBuUTESIO;

BblAaeT 3aABUTE/II0 pacnucky B Nnpueme 4OKYMEHTOB.

B cnyyae Hanvuma OCHOBaHWI O/1 OTKasa B Npueme [LOKYMEHTOB AO/DKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NnpuemM LOKYMEHTOB, YBeAOM/IAeT 3adBUTEA O Ha/IM4MK NPenaTcTBUn oNs
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npuema 3asBNeHUA W BO3BpawaeTr emMy [OKYMEHTbl C O0ObACHEHWEeM COoAepXXaHus
BbISIB/IEHHbIX OCHOBAHWI AN 0TKa3a B npueme 4OKYMEHTOB.

3.3.3.3. [O/NKHOCTHOE /MU0, OTBETCTBEHHOE 3a T[MpueM [OKYMEHTOB, Mocne
NOCTYN/IEHNA AOKYMEHTOB Ha pacCcMoOTpeHue:

npuceamBaeT 3asB/IEHUIO HOMep B COOTBETCTBUM C HOMEHKNATypoin pen u cratyc
«lpoBepka 4OKYMEHTOB»;

n3yyaeT NOCTYNMBLUNE 3/IEKTPOHHbIE Aefia, B TOM 4YuC/ie MPUNoXEHHble 3asaBUTeNem
OOKYMEHTbI B 9/IEKTPOHHON (DOpMe M 3/1eKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepseT KOMMN/IEKTHOCTb, YATAEMOCTb 3J/IEKTPOHHbIX 06pa30B AOKYMEHTOB;

nposepsieT co6AKAEHME YCAOBUA AENCTBUTENBHOCTM  3/IEKTPOHHOW  noanucw,
nocpefcTBOM ob6pauwieHna k EguHomy noprtany (B cnydvae, ecnuv 3asaButenem npefcraBiieHsbl
3N1EeKTPOHHbIE [OKYMEHTbI, MNOAMMWCAHHbIE YCWUNEHHOW KBanuuUUMPOBAHHOW 3/1EKTPOHHOW
noanuncolo).

Mpn HanMuum OCHOBaHWIA, NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTa, noArotas/iMBaeT MNPOEKT pelweHMs 06 OoTkase B nNpuvemMe [AOKYMEHTOB,
HeobXxoA4nMbIX 019 NpefoCcTaB/IeHUSA MYHULUNAIbHON YCNyru.

B cnyvae, ecnnm B pesynbrtare MNpPOBEpPKM YCUIEHHOW  KBa/IMPULMPOBAHHOWN
3/1EKTPOHHOW NOANUCK BbISIB/IEHO HECOO/OAEHNE YCMOBUIA ee AeiCTBUTENbHOCTU, MNPOEKT
pelieHns 06 oTKasze A0IKEH coaepXaTb MYyHKTbl cTaTbh 11 ®depepanbHOro 3akoHa Ne 63-93,
KOTOpble NOCAYXWUN OCHOBaHUEM AN1S ero NpUHATUS.

MpoekT peweHns 06 oOTKkase B nNpuveMe [OKYMEHTOB, HeoOXoAuMblX ANs
npefocTaBNeHna MyHUUMNasbHOW YCNyrn, C ykasaHuem npuynH oTkasa (B c/yyae, ecnu
OCHOBaHuMA [A/19 OTKasa B MNpueme [OKYMEHTOB, HeobXxoAauMbiX A8 npepoctaBieHns
MYHUUMNANbLHOW YCyru, CBA3a@Hbl C HapylWweHWeM YCTaHOBJ/IEHHbIX TpeboBaHWN K Takum
OOKYyMeHTaM, OCHOBaHUA /1A oOTKkasa B nNpuemMe [OOKYMEHTOB [OJ/DKHbl cofepXaTb
MHOpMaLNI0O O HaMMeHOBaHUW [OKYMEHTOB (MHOpmauuun, cBefeHuil), KoTopble He
npefctasfieHbl, cogepxaT He[oCcToBepHble M (MAM)  NPOTUBOPEUUBBLIE  CBeAeHus,
0)OpMJIEHbI C HapylWeHeM YCTaHOBJ/IEHHbIX TpeboBaHuWii), HanpaB/asAeTCca Ha cornacoBaHue
B YCTaQHOB/IEHHOM MOpPSAAKEe NOCPeACTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMEHTOOo60poTa.

CornacoBaHue npoekra peleHus 06 oTkase B NpuvemMe [OKYMEHTOB, HEeO6XO0AUMbIX
aons npegocTaB/ieHNsA MYHUUMNANBHON  yCNyru, ocylwiecTBnaeTcs B nopsjke,
npegycMoTpeHHOM MyHKTOM 3.5.3 aAMWHUCTPaTUBHOIO pernameHTa.

B cnyyae OTCyTCTBMA  OCHOBaHW AnA  oOTkasa B Npueme  [AOKYMEHTOB,
npegycMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernamMmeHTa, LO/DKHOCTHOE /nuuo,
OTBETCTBEHHOE 3a TMNpueM [AOKYMEHTOB, B TeyeHuMe O[HOro paboyero [AHA CO [HA
NMOCTYN/NIEHNA 3asB/IEHUA, HanpasnseT 3afaBUTEsNI0, YKa3aHHbIM B 3asB/IEHUM CNOCO60M,
yBeAOM/ieHNe O TMNOCTYMNJ/IeHUM 3adaB/ieHUs, cojepxaliee BXOAAWNA perncrtpaymoHHbIn
HOMep 3asB/eHus, pfaTy noJsiydeHuss 3asiB/IeHUs, nepevyeHb HaMMeHOBaHui ainos,
npefcTaB/IeHHbIX K HEMY AOKYMEHTOB, AaTy MoJlyd4eHus pesysbTata MyHULUNanbHON YCyru.

3.3.3.4. VicnonHeHne  npoueayp, YykKasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
agMNHUCTPaTUBHOIO pernameHTa, npwu Hannunu TeXHNYeCKo BO3MOXHOCTH
OCYLLECTB/IIETCA B aBTOMaTU4YECKOM pexume C UCNOo/b30BaHMEM aBTOMaTU3VPOBAHHOM
NHOPMALMOHHOM  CUCTEeMbl, nNpeAHasHa4YeHHOW ANA  okKa3aHWA roCyAapCTBEHHbIX MU
MYHULIUMA/IbHBIX YCAYT.

3.3.3.5.  AamMuHuUCTpaTuBHLIE npoueaypbl, YycTaHaBnvMBaemble nyHKTom  3.3.3
aAMWHNCTPATUBHOIO persiaMeHTa, BbIMOJIHAKTCA B TeyeHue ofHOro paboyero OHA CO [AHA
NOCTYN/IEHNA 3adABNIEHNA Ha pacCcMOoTpeHue.

PesynbTaTtamu BbINOMHEHUA aAMWHUCTPATUBHbLIX Mpoueayp SABNAKTCA: MPUHATLIA Ha
paccMOTpeHne KOMIMJIEKT [AOKYMEHTOB WM TNpPOeKkT peweHna 06 oTka3e B MNpueme
OOKYMEHTOB, HEOOXOANMbIX ANA NpefocTaBeHUss MyHULUNAAbHON YCNyru.

3.4. HanpaBsieHMe MeXxBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, yyacTByluwue B
npefocTaBNeHNUN MYHULMNANbLHOW YCyru
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3.4.1. OcHoOBaHMeM Hayana BbIMO/IHEHUA afMUHUCTPATUBHON npoueaypbl ABNAETCA
nonyvyeHne [OMKHOCTHbIM NUUOM  (PabOTHMKOM), YMNOSIHOMOYEHHbIM Ha BbINOJIHEHNE
aiMUHUCTPATUBHOM Mnpoueaypbl, OT AO/DKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOro 3a
npuemM AOKYMEHTOB, NMPUHATLIX OT 3aABUTE/IA LOKYMEHTOB.

[JOMKHOCTHbIM nnuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbIMO/IHEHNE
afAMMHUCTPATUBHOW npoueaypbl, SABNAETCA cekpeTapb VICNONMHUTENBHOIO  KOMUTeTa
CyXOSILLCKOTO CesibCKOro mnoceneHna (Jasiee - OOJ/IKHOCTHOE JiMuo, OTBETCTBEHHOE 3a
Hanpas/ieHNe MeXBeLOMCTBEHHbIX 3anpocos).

3.4.2. [O/MKHOCTHOE /uuUo, OTBETCTBEHHOE 3a HanpaB/ieHMe MeXBeLOMCTBEeHHbIX
3anpocos, (opmupyeT U HanpasnisfeT B 3/M1eKTPOHHOW opmMe nocpescTBOM CUCTEMbI
MeXBeJOMCTBEHHOIO  3/IEKTPOHHOIO B3aumMogeincTeua (MpM  OTCYTCTBUM  TE€XHUYECKOM
BO3MOXHOCTU - MHbIMW crnoco6amu) 3anpocbl 0 NpefocTaB/ieHUN AOKYMEHTOB U CBEAEHU,
npesycMoOTpPEeHHbIX NyHKTOM 2.6.1 agMWUHUCTPATMBHOIO pernamMeHra.

AOQMUHMUCTPATMBHbIE  Mpouedypbl, YycTaHaB/MBaeMble  HACTOALWMM  MYHKTOM,
BbINOJTHAKTCA B IEHb NPUHATUS 3asiB/IEHNUS HA PacCMOTPEHNUE.

Pe3ynbTatamu BbINO/THEHMS aAMUHNCTPATUBHbIX npoueayp ABNAOTCA:
HanpaB/ieHHble B OpraHbl BAacTu v (Mnn) nofBefoMCTBEHHbIE opraHam BAacTu opraHusauum
3anpochl.

3.4.3. CneynanncTtbl MOCTaBLWWMKOB [AaHHbIX Ha OCHOBaHWW 3anpocoB, MOCTYNUBLLMKX
yepes CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOLENCTBUA, MpefocTaBnAlT
3anpawBaemble OOKYMEHTbl (MHhopMaLnio) Uan HanpasAT yBeAOM/IEHUS 06 OTCYTCTBUM
OOKyMeHTa u (Mnun) uHopmauum, HeobXoAUMbIX ANSA NpefocTaB/ieHUSs MyHUUMNasIbHOWN
ycnyrn (ganee - ysegomsieHne o6 otkase).

ALAMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HacToALWNM MYHKTOM,
BbINOJIHAKTCA B TeYeHue Tpex paboumx AHel co AHA MOCTYN/AeHUs MeXBeLOMCTBEHHOrO
3anpoca B opraH WAn opraHusauuio, npegocrtabBngome AOKYMEHT U MHopMauu, ecnu
WHble CPOKM MOAFOTOBKM W HanpaBneHus oOTBeTa Ha MeXBEeAOMCTBEHHbIA 3anpoc He
ycTaHOBNEeHbl (hedepasibHbIMU 3akoHamMu, NpaBoBbIMK akTamu [MMpaBuTenbcTBa Poccuinckoi
degepaunm N NPUHATBIMA B COOTBETCTBUM C hefepasibHbIMU 3aKOHAMU HOPMAaTUBHbLIMU
npaBoBbIMK akTamun Pecnybnunkn TaTapcTtaH.

PesynbTataMu BbINOMIHEHUA a4MUHUCTPATUBHbLIX Mpoueayp ABMAKTCA: AOKYMEHTbI
(cBefeHuns), HeobxoauMmble A1  NpefocTaBNeHUs  MyHuUUnanbHOW  ycnyru,  nvbo
yBefloM/ieHne 06 oTKase, Hanpas/ieHHble [O/DKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a
HanpaB/ieHMe MeXBeLOMCTBEHHbIX 3arnpocos.

3.4.4. [OO/MXKHOCTHOE /MU0, OTBETCTBEHHOE 3a HanpaB/ieHWe MeXBeLOMCTBEHHbIX

3anpocos:

nosiyyaet 3anpawvBaeMble 4yepe3 CUCTEMY MeXBeLOMCTBEHHOIO 3/1eEKTPOHHOIO
B3aMMOAelCcTBUA  LOKYMEHTbI (cBepeHus), Heobxogumble O npefocTaBieHns
MYHUUUNANbHOW ycnyru, nnbo yBefoM/ieHMe 06 oTKase npu OTCYTCTBMU [OKymMeHTa u (Mnn)
nHhopmauymu;

NPy HaAU4YMM OCHOBAHWUI, NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernaMmeHTa, noArotaB/iMBaeT MNpPOEKT peweHns 06 oTkaze B MNpuemMe [OKYMEHTOB,
Heo6XoANMbIX ANA NPeAoCTaBNeHUS MyHULUNANbHOW YCAyru.

MpoekT peweHnss 06 oOTkaze B MNpuemMe [OKYMEHTOB, HEOOXOAWMbIX A/1s
npefocTaBNeHUsa MyHUUUNANbHON YCNyrn, € ykasaHMeM npuynH oTkasa (B cnyvae, ecnu
OCHOBaHMA [AONA oOTkasza B NpuemMe [OKYMEHTOB, HeOOXOAWMbIX ANA nNpefocTaBieHus
MYHULMNANbHOI YCAYrKn, CBSA3aHbl C HapyLWEeHWEeM YCTaHOBJ/IEHHbIX TPEOOBaAHW K TakuMm
[OKYMeHTaM, OCHOBaHMA [f/19 OTkasa B MpueMe [AOKYMEHTOB [AOJ/DKHbl cofepxaTb
MHopMaLKUd O HauMeHOBaHWUM AOKYMEHTOB (MHG)OpPMaLMKN, CBeAeHWii), KOTopblie He
npeacTaBneHbl, cogepXxar HeAoCTOBEpHble M (UWaM) NpPOTUBOPEYUBbLIE  CBEAEHNS,
0hOpPM/IEHBI C HAPYLWEHNEM YCTAHOB/IEHHbIX TPe6OBaAHWU), HanNpaBNsAeTCA Ha cornacoBaHue
B YCTaQHOB/IEHHOM MOpSAAKE NOCPeACTBOM CUCTEMbI 3/IEKTPOHHOIO AOKYMEHTOOo60poTa.



19

CornacoBaHue npoekta pelleHus 06 oTkase B Npueme [OKYMEHTOB, He0b6X0AUMbIX
ans npegocTas/ieHnsA MYHULUNANbLHOW  ycnyru, ocyuiecTBnaeTcA B  nopsgke,
npenycMoTpeHHoM nyHkTom 3.5.3 agMUHUCTPATUBHOIO periamMmeHTa.

ALAMUHUCTPaTUBHbIE npoueaypsl, ycTaHaB/inBaeMble HacToALWMM NMYHKTOM,
BbIMOJIHAOTCA B ileHb MNONYYEeHUA CBEAEHUI N0 MeXBeOMCTBEHHbIM 3anpocam.

Pesynbtatamy BbINOMHEHUA agMUWHUCTPATUBHbLIX Npoueayp SABASAKTCA: AOKYMEHTbI
(cBegeHun), HeobxoAMMble ANA NPefoCTaBNEeHUS MYHULUUNANbHOW YCNyru, NPOEKT pelueHus
06 OTKase B npueme [OKYMEHTOB, HeEOOXOAMMbIX A/ NpefoCTaB/IEHUA MYHULMMNaNbHON
ycnyru.

3.4.5. icnonHeHue npouenyp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, Npyv HaaMyMM TEXHUYECKON BO3MOXHOCTW OCYLLEeCTBNSAETCA B aBTOMaTu4yeckom
pexume C  UCMNONb30BaHWEM  aBTOMAaTU3MPOBAHHOWN NHPOPMALMOHHOA  CUCTEMBI,
npefHasHayYeHHOW A1 OKasaHWsA rocyapCTBEHHbIX U MYHULUNANbHbIX YCNYr, B TOM 4Yucne C
MOMeHTa perucrtpauun 3asaBfieHUss B COOTBETCTBUM C MyHKTOM 2.13 agMUHUCTPaATUBHOIO
pernamMmeHTa.

3.4.6. MakcuMasnbHbll CPOK BbINOJIHEHUA aAMWUHUCTPATUBHbIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 afMUHUCTPATMBHOIO pernaMeHTa, cocTaB/isieT Tpu paboyunx AHS.

3.5. MNoaroToBka pesynbTata MyHUUMNANbLHON ycnyrn

3.5.1. OcHOBaHMeM Hayana BbINO/JHEHUS afMUHUCTPATUBHON nNpoueaypbl ABASETCA
nocTynnaeHune oT OO/HKHOCTHOTIO nvua, OTBETCTBEHHOrO 3a Hanpas/feHune
MeXBeLOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHuin), Heob6Xxo4nMbIX ans
npefocTaBNeHNsA MYHULMNANbHON yCayru.

[JOMKHOCTHBIM ~ INLOM, OTBETCTBEHHbIM  3a  BbINOJIHEHWE  AAMUHUCTPATUBHOM
npouenypbl, ABngetTca cekpetapb MVcnonHutenbHoro komuteta CyXOSALWCKOro CefibCKOro
noceneHna (ganee - [O/MHKHOCTHOE /MU0, OTBETCTBEHHOE 3a MOAr0TOBKY pe3ynbTata
npefocTaBfeHNA MYHULMUNANBHON yCcnyru).

3.5.2. [Jo/mKHOCTHOE  nunuo, OTBETCTBEHHOe 3a NoAroTOBKY pesynbrarta
npefocTaBfeHNs MYHULUMNANbHON YCAYrIu:

paccmatpuBaet CHOPMUPOBAHHBLIA  KOMMEKT [OKYMEHTOB, HeO6XOAUMbIX AN
npefocTaBNeHNs MYHULMUNANbHON YyCyru;

NPy BbISIBJIEHUW OCHOBaHWI A1 OTKasa B NpefocTaB/ieHUM MYHULUNANbLHOW YCayru,
yKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPaTMBHOrO pernameHTa, nMoArotaBnvMBaeT MNpPOEKT
peweHns 06 oTkase B NpefocTaBNeHn MyHUUUNasIbHON YCNyru;

B C/lyyae OTCYTCTBMS OCHOBaHWW [A/19 OTKasa B MpefocTaB/ieHUN MyHUUMMNanbHOW
yCnyru, npepycMoTPeHHbIX MyHKTOM 2.8.2 aAMWHUCTPaATUBHOIO pernameHTta, MO wuToram
paccMOTpPeHNA LOKYMEHTOB, HEOOXOAMMbIX ANA npefocTaBfeHUs MYHUUMNAsbHON ycnyru,
noArotaB/MBaeT MPOEKT pe3ynbTtata MNpefocTaB/eHUs  MYHUMUMNANbHOW  ycnyrm B
COOTBETCTBMM C nognyHktamum 1-3 nyHkTa 2.3.1 agMWUHUCTPATUBHOIO perfiameHTa,;

HanpaBnseT NoAroTOBMEHHbIA MPOEKT pe3ysbTata npefocTaB/ieHUs MyHULUNAIbHOM
YyCnyrn Ha cornacoBaHue B YCTAHOB/IEHHOM MNOpPSAAKe MOCPeACTBOM CUCTEMbl 3J/IEKTPOHHOIO
[OKyMeHToo6opoTa.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/iMBaeMble HacToAWMM NYHKTOM,
BbIMOJIHAKTCA B TeYeHue of4HOro pabouyero gHs.

Pesynbtatamy BbINOSIHEHUA AAMUHUCTPATUBHbLIX Mpouefyp SABMAKTCA:  MNPOEKT
peweHns 06 OTkase B NpefoCcTaB/eHUM MyHULUNAsIbHON yCayru, cnpaBku (BbIMUCKN).

3.5.3. CornacosaHue 1 nognucaHve nMpoekTta pe3ynbrata npefocTaBNeHus
MyHUUMNANbHOW ycnyrn (ganee - NPOEKTbl [AOKYMEHTOB) OCyLecTBAAeTCA [/1aBou
CyX0ALLICKOro CesibCKOro NnoceneHus.

MoAroToBNEHHbIE MPOEKTbl LOKYMEHTOB, MMelolMe 3amMevyaHus, BO3BpallalTca Ha
[opaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTara MyHUUUNasIbHON YC/yru.
Mocne ycTpaHeHUs 3aMevyaHuii NpoekTbl [OKYMEHTOB [MMOBTOPHO nepepjakwTtcs AN
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corsiacoBaHusa v noAannucaHus.
naBa CyXOSALCKOro CeNbCKOro rnocesieHns npu paccMOTPEeHUU MPOEKTOB AOKYMEHTOB

nposepseT cobneHne agMUHUCTPATUBHOIO perfaMeHTa AO/HKHOCTHbIMKU nvuamy OpraHa

B 4acTW CPOKOB BbINOJIHEHNA aAMWHUCTPATUBHbLIX MNpoueayp, WX Noc/efoBaTeNlbHOCTU U

MOMIHOTbI, Ha/N4YMA COr/1IacoBaHWn YNOSTHOMOYEHHbIX OO/HKHOCTHbLIX Nnuy OpraHa B cucteme

3N1eKTPOHHOT0 JO0KYyMEHTO060poTa.

B cnydyae BbISiB/IEHUA HapyLlleHWii B 4acTU CPOKOB BbINOJIHEHUA aAMUHUCTPATUBHbBIX
npoueayp, X nocnefoBatesibHOCTM U MONHOTLI rnasa CyxOALWCKOro CesibCKoro nocesieHuns
WHULNMPYET nNpuBJeYeHMe K OTBETCTBEHHOCTW nul, [AOMNYCTUBLIMX HapyleHus, B
COOTBETCTBUMN C MYHKTOM 4.3 aAMWUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaTUBHbIE npoueaypbl, ycrtaHas/nBaemble HacToALWwNM NYHKTOM,
BbIMOJIHAOTCA B Te4eHne oAHOro paboyero gHs.

PesynbTatamMu BbINONIHEHUA aAMWHUCTPATUBHbLIX MNpoueayp SABMASAKTCA: pelleHue 06
oTKase B Nnpveme LOKYMEHTOB Heo6XOAMMbIX ANA NpefoCcTaBNeHUss MyHULUNA/IbHOW YCyru,
pelweHne 06 oTKka3e B NpefoCTaB/eHUN MyHULUNANbHOW ycnyru, cnpaska (BbINMCKa).

3.54. VicnonHeHue npoueayp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3. agMWUHNCTPaTMUBHOIO
pernameHTa, NpyY HanMyMM TEXHUYECKON BO3MOXHOCTM OCYLLEeCTBNAETCA B aBTOMaTU4eCKOM
pexume C  WUCMNOMb30BaHWEM  aBTOMAaTU3MPOBAHHON  MHMOPMALWOHHOW  CUCTEMbI,
npefHa3HaYeHHOW A1 OKa3aHUsA rocyfapCTBEHHbIX Y MyHULUNAbHbBIX YCYT.

MakcuMmasnbHbIl  CPOK BbIMOSIHEHUSA AaAMWUHUCTPATMBHbLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO pernamMeHTa, cocTaBnseT OAnH paboynii feHb.

3.6. Bbigava (HanpaBneHue) 3asaBUTEN0 pe3yibTata MyHUUUNAaNbHOW YyCayru

3.6.1. OcHoBaHMeM Hayana BbINOJIHEHUSA aAMUHUCTPATUBHOW npoueaypbl ABNSETCA
nosiy4eHne [AOJ/DKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOJ/IHEHUE afMUHUCTPATUBHOM
npouenypbl, 4OKYMeHTa, noAgTBepxgalwLero npegocraB/ieHne MyHULUNAAbHOW YCNyru.

JO/MKHOCTHBIM ~ IMLLOM,  OTBETCTBEHHbIM 32  BbINOJ/IHEHNE  aAMWHUCTPATUBHOM
npouenypbl, gABngeTca cekpetapb McnonHutenbHoro komuteta CyXOSALWCKOro CesibCKOro
nocenexHna (ganee - [O/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgayy (HanpassieHue)
[OKYMEHTOB).

3.6.2. l0/1XHOCTHOE N0, OTBETCTBEHHOE 3a Bblgayy (Hanpas/ieHNe) OOKYMEHTOB:

obecneynBaeT perncTpauuio M BHECEHME CBeAeHW O pesynbTaTte npefocTaB/ieHUs
MYHULUNANBbHOW YyCNyru B MNOACUCTEMY BefeHUs [AOKYMeHTauuu aBTOMaTU3UPOBAaHHOWM
NHOPMALMOHHOM  CUCTEMbl, nNpeAHasHa4YeHHOW [N  OKa3aHuA roCyfapCTBEHHbIX WU
MYHULMNAAbHbIX YCNYT;

n3sewaet 3asasutensa (ero npegacrtasutens) crnocobom, ykasaHHbIM B 3asiB/IeHUU, O
pe3ynbTaTte npefocTaBNeHUs MYHUUMUNANbHOW YCAYrM W O BO3MOXHOCTU MOyYeHUsA
pesynbTata npeaocTaB/eHns MyHuUUMNanbHOW ycnyrn B OpraHe wunv B ML,

McnonHeHue npouenyp nNpyv HasiMumm TEXHUYECKOW BO3MOXHOCTM OCYLLEeCTB/ISETCA B
aBTOMaTM4YeCKOM pexume C MWCNosb30BaHMEM aBTOMAaTU3MPOBAHHOW WHMOPMAaLNOHHON
cUCTeMbl, NpegHa3Ha4YeHHOoW ANA oKa3aHWUs roCyAapCTBEHHbIX U MYHULUNAIbHbLIX YCYT.

ALMUHUCTPATUBHbIE npoueaypsl, ycTaHaB/inBaemble HacToALWMM MYHKTOM,
BbIMOJIHAKOTCA B TeyeHne ofHOro paboyero pAHA CO [AHA NOAMUCAHUA  OOKYMEHTA,
ABNAKOLEroca pesynbTatoM npefocTaB/eHUss MYHUUUNANbHOW YCNyru, ynosHOMOYEHHbIM
OO/MKHOCTHbIM nnuomMm OpraHa (OpraHom).

PesynbTatamy BbINOSIHEHUA aAMWHUCTPATUBHLIX MpoLefyp ABNAKTCA: pasMelleHune
cBefeHnin o pesynbTtate npefocTtaBNeHUs MyHUUUNANbHOW YyCAyrM B WHAOPMAaLMOHHbIX
cucTemax, u3BelleHWe 3aaBuTens (ero npepcraBuTens) 0 pesynbrtate npefocTaBneHUs
MYHUUMNANbLHOW yCcnyrn n cnocobax ero nosyyeHus.

3.6.3. Mopagok Bblgauun (HanpaBneHus) pesynbTarta npepocrasneHns

MYHULMNANLHOR yCcnyru:
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3.6.3.1. MNpwu obpalleHnn 3aaBUTENSA 3a pe3yNbTaToOM MyHUUMNanbHoOM ycnyrn B MOLL,
paboTHuKk M®L, BbigaeT 3aaBUTEN0 pe3ynbTaT MyHUUUNANbHOW ycnayrm B dopme
3K3eMnisApa 3/1eKTPOHHOro AOKYMeHTa Ha 6ymaxHoM HocuTtene. o TpeboBaHWMIO 3aaBUTENSA
BMECTe C 3K3eMMN/JAPOM 3/IeKTPOHHOI0 [OKyMeHTa Ha OymMaXxHOM HocuTesne emy
npefocTaBnAeTCca 3K3eMNAsap 3/1eKTPOHHOIo [OKyMeHTa MnyTemM ero 3arnucu Ha CbeMHbIl
HOCUTENb MWHbopmauun WM Hanpas/iEHUA 3K3eMnnsapa 3/IEKTPOHHOIO0 [OKyMeHTa Mo
9NEeKTPOHHON nouyTe B agpec 3aaBuTens. MNpu 3annucyM Ha CbEMHbI HOCUTENb WHopMaLuuu
WNN Hanpas/IeHUN 3K3eMnaapa 3/1eKTPOHHOIo [AOKYMEeHTa, Ha OCHOBE KOTOPOro CocCTaB/ieH
3K3eMnAAp 3/IEKTPOHHOIO [AOKyMeHTa Ha OyMaXHOM HocuTene, no 3/1eKTPOHHOW nouyTe
WAEHTUYHOCTb TaKOro 3K3emnjApa 3/IEKTPOHHOIO [AOKYMEHTa 3K3eMMsApYy 3/1eKTPOHHOro
OOKYMeHTa Ha OyMaxXHOM HOcuTene 3aBepseTrcsd  YMNOJ/IHOMOYEHHbIM COTPYAHUKOM C
NCMNONb30BaHMEM YCUNEHHON KBaNuULUNPOBaHHON 3/IEKTPOHHONM NOANUCH.

ALMVHUCTPATUBHbIE npouenypsl, ycTaHaB/IMBaeMmble HacToALW UM MYHKTOM,
BbIMOMIHAIOTCA B NOpsAKe o04yepefHOCTW, B [AeHb nNpubbiTUA 3asaBUTENA B CPOKW,
YCTaHOBJ/IEHHbIE pernaMmeHToM paboTbl MOLL.

Pesynbtatamu BbINOMIHEHUA a4MUHUCTPATUBHBLIX MNpoueayp ABAAKTCA: ukcauyms
hakta Bblgaun pesynbTata npepoctaBneHns  MyHuumnanbHoil ycnyrm B AWNC ML,
pe3ynbTaT NpefoCcTaB/IeHNA MYHULMNANbHON YCyrn, BblAAaHHbIN 3asaBUTENIO.

3.6.3.2. MNpun ob6paweHnn 3aaBUTENa 3a pe3yNbTaTtoM MYHULUMUNANbHOW YyCnyrn 4vepes
Pecnyb6nukaHcknini noptan 3asABUTEsI0 B JINYHbIA KabuHeT aBTOMaTW4yecku Hanpab/fisieTcs
3NEKTPOHHbIN obpa3  [OOKYMeHTa, ABNAOLLErocs pe3ynbTaTtom npefocTas/ieHNns
MYHUUMMANbHOW yCNYyrn, MOAMUCAHHbIA YCUNEHHO! KBanuuuMpoBaHHON 3NEKTPOHHOM
NoAMUCHI0 YMOJTHOMOYEHHOTO A0/DKHOCTHOro nuua OpraHa (OpraHom).

AAMWUHNCTPATUBHbIE npoueaypbl, ycTaHas/IMBaeMble HacToALWUM MYyHKTOM,
BbIMOJIHAKTCA B AEHb NoAnucaHna AOKyMeHTa, NOATBEpXAalLlWero npegocrassieHne (0Tkas
B NpefocTaBNeHUN) MYHULUNANbHOW YCNyru, YNOJIHOMOYEHHbIM [O/IKHOCTHbIM JINLOM
OpraHa (OpraHom).

Pesynbtatamu BbINOJIHEHUA a4MUHUCTPATUBHBLIX Npoueayp ABMAKTCA: Hanpas/ieHue
(npepocTaBneHne) ¢ ncnonb3oBaHnemMm Pecny6avMKaHCKOro noprana 3asaBuUTeslo LOKYMEHTa,
noATBepXAalwLero npegocTaB/ieHne MYHULMNANbLHOW ycnyrm (B TOM 4ucsie OTka3 B
npefocTaBfeHn MyHULUNANBbHONR YCyru).

3.6.3.3. lpu ob6paweHun 3aaBuTens 3a pe3ynbTaTtoM MYHULMMNANbHOW Yycnyru B
OpraH, 4O/HKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgadvy (HanpaBneHne) LOKYMEHTOB, BblgaeT
3asaBUTENO pe3ynbTaT MyHuuunanbHoi ycnyru. [lo Tpe6oBaHuO 3asABUTENIS BMecTe C
3K3eMMNAAPOM 3/1IeKTPOHHOIO [AOKYMeHTa Ha OymMaXHOM HocuTesie emy npefocTaBfisieTcs
3K3eMnasAp 3N1eKTPOHHOro [OKyMeHTa [MyTemM ero 3anucy Ha CbeMHbIl  HOCUTEsb
MHpopMaLMy WMAM HanpasB/ieHUs 3K3eMnnspa 3/1EeKTPOHHOIo [OKyMeHTa Mo 3/1eKTPOHHOW
rnouyte B afpec 3asaBUTESIA.

ALMWHUCTPATUBHbIE npouenypsl, ycTaHaB/IMBaeMble HacToALW UM MYHKTOM,
OCYLLEeCTB/IAIOTCA B NOpSAAKE 04YepenHOCTU, B AeHb NPUObLITUA 3adBUTENA B COOTBETCTBUM C
MpaBnnamu BHYTPEHHEro TpyaoBoro pacnopsagka OpraHa.

Pe3ynbTaTtoM BbINOMIHEHUA AaAMWHUCTPATUMBHLIX MNpoueayp ABAAKTCA: dukcauus
hakta Bblgaun pe3ynbraTta npefocTaB/ieHns MYHULUNANbHOM ycnyru B
aBTOMaTU3NPOBaHHON WH(OpPMaLMOHHON cucTeMe, npefHa3HAYEHHON [ANA  OKasaHus

rocyaapCTtBE€HHbIX U MYHUUUNANbHbIX YCNYT.

3.7. cnpaBneHne TeXHNYECKUX OLWMNOOK

3.7.1. B cnyuyae 06GHapyXeHWsi TEeXHWUYECKOW OWMNOKM B [OKYMEHTE, ABASKOLWEMCS

pesynbTaToM MyHULMNa/bHOW yCcnyru, 3asaBUTeNb HanpasnseT B Oprax:
3asB/ieHne 06 ucnpaBfeHUN TEXHUYECKOW OWNOKM (NpunoxeHue Ne 5 K HacTosiWeMy

agMUHUCTPATUBHOMY pernameHTy);
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AOKYMEHT, BblAaHHbIA 3aABUTENO KaK pe3ysibTaT MyHUUUNanbHOW yCayru, B KOTOPOM
COLEPXNUTCA TeXHUYecKasa owwmnobka,

OOKYMEHTbI, UMelwmne Hpuagndyeckyro cuay, CBULETENbCTBYKOLWME O  HaInuuuu
TEXHUYECKON OLINGBKMN.

3aaBneHne 06 wncnpaBNeHUM TEXHUYECKON OWwnbkn B CBEAEHUAX, YKa3aHHbIX B
OOKYMEHTe, ABNAKWemMca pes3ynbTaTOM MyHUUMNasIbHON YCcnyrn, nogaetca 3asaBuTenem
(ynoNHOMOYEHHbIM  NpeAcTaBuTesIeM) MOYTOBbIM — OTnpaBneHnem (B TOM yucne ¢
NCNOIb30BaHNEM 3/IEKTPOHHON NouThkl), NM60 Yepe3d PecnybnukaHckuii noptan wuam ML,

3.7.2. [JOMXKHOCTHOE nuuo, OTBETCTBEHHOE 3a npuemM [OKYMEHTOB, OCYyLiecTBAAeT
npuvem 3asaBfieHNs 06 WCNPaBNEHUN TEXHUYECKOW OWunbKn, perncTtpupyeT 3asiBeHue c
NPUAOXEHHbIMU [OKYMEHTamMu W nepegaeTt WX AO/DKHOCTHOMY /MUy, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AAMUHUCTPATUBHbIE npouenypbl,  ycTaHaBnvMBaeMble HacToALWNM MYHKTOM,
BbINOJIHAKTCA B TeyeHne of4HOro paboyero AHA € gatbl perncrpaunmn 3asaBrieHus.

Pe3ynbTaTtamMun BbINOMHEHUA agMUHUCTPATUBHBLIX MNpoueayp SABMASATCA: NPUHATOE U
3aperucTpMpoBaHHOe 3asiBfieHue, HanpaB/IeHHOE Ha pacCMOTpPeHue AO/HKHOCTHOMY Nuly,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [lo/mKHOCTHOE  NMUO, OTBETCTBEHHOe 3a 006paboTKy  [OKYMEHTOB,
paccMmaTpuBaeT LOKYMEHTbl U B LeJIIX BHECEHUS WUCMpaB/ieHUA B LOKYMEHT, SAB/SAOLWUACA
pe3ynbTaToM MpefocTaBfeHns  MyHUUUNanbHOW  yCnyrn, Ocyw,ecTBnseT npoueaypsl,
npeaycMOTpPeHHble MYyHKTOM 3.5 afMWHUCTPATUBHOIO perniaMeHTa, M BblgaeT ucnpaB/ieHHbIN
OOKYMEHT 3asaABuTento (ynosIHOMOYEHHOMY NpeacTaBuTesnto) IMYHO Noj POCNUCb C U3BATUEM
y 3aaButens (YNnoJIHOMOYEHHOro npeacTtaBuTensa) opurMHana [AOKYMeHTa, B KOTOPOM
COAEPXUTCHA TexHuyeckasa owubka, WM HanpasnseT B ajpec 3asaBUTENA MNOYTOBbLIM
oTnpaBneHnemMm (NOCPeACTBOM 3/1EKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOJTyYEHUS
OOKyMeHTa npu npegocrtaBneHnn B OpraH opurnHana [OKyMeHTa, B KOTOPOM COOEpPXUTCSA
TexHuyeckasa owwmnoka.

AAMUHUCTPATUBHbIE npouenypsl, ycTaHaB/MBaemble HacToALWNM MYyHKTOM,
BbIMOMHAKTCS B TeUYeHMe ABYyX paboumx AHel nocne OOHapPyXEeHMs] TEXHUUYECKOW oLmnbKn
NN NONy4YeHUsa OT SIt060ro 3aMHTEepPecoBaHHOIO Nnua 3asBieHnsa 0 AONYLWEeHHOW owunbke.

PesynbTaTtamu BbINO/IHEHUSA a4MUWHUCTPATUBHBLIX MNpoueayp SABMSAKTCA: BblAaHHbIN
(HanpaBNEeHHbIN) 3aABUTENI0 LOKYMEHT.

4. Nopsfok 1 hopMbl KOHTPOSA 3a NPefoCTaB/IEHUEM MYHULUNALHOW YyCyru

4.1. MopAnoK OCyLWeCcTB/IEHNA TEKYLWEero KOHTPoA 3a CO6/1104eHUEM U UCNOJTHEHUEM
OTBETCTBEHHbIMU LO/DKHOCTHLIMUY NMLLAMU NOJSTIOXEHUN aAMUHUCTPATUBHOIO perfnameHTa u
NHbIX HOPMaTUBHbLIX NMPAaBOBbLIX aKTOB, yCTaHaB/NBaKLWMX TpeboBaHNA K NpefoCcTaB/1eHNIO

MYHUUMNANbHOW YCyrK, a Takke NpUHATAEM UMK peLleHnit

KOHTponb 3a MOMHOTOMW W KayeCTBOM MpefoCTaB/leHUs MYHULMNanbHON yCcnyru
BK/IOUaeT B cebs BbiIBIEHME W yCTpaHeHMe HapylleHuii npasB 3asBuTenei, nposejeHue
NPOBEpPOK Cco6MAeHUA npouefyp NpefocTaB/iIeHUss MyHULWNANbHOW YCnyrM, MNOATOTOBKY
peweHnn Ha geictBua  (6e3peincTBme)  AOJ/DKHOCTHBIX /UL, OpraHa  MeCTHOro
camoynpasneHus.

dopmamMn KOHTpPONS 3a cob6n[eHVeM WCNOMHEeHUs agMWHUCTPATUBHbLIX Mpoueayp
ABNAOTCA:

1) npoBepka ¥ cornacoBaHve NPOEKTOB [AOKYMEHTOB N0 NpefoCTaBMeHUIo
MYHULUNANbLHOW yCcnyru;

2) npoBOAMMble B yCTAHOB/IEHHOM NOPSAKEe NPOBEPKN BeAeHUs Aenonpov3BOACTBa;

3) npoBefeHMe B YCTaHOB/EHHOM MOpPsSAKe KOHTPOJ/IbHbIX MPOBEPOK CO6AAEHUSA

npoueayp nNpeaocTaB/eHUs MyHULMNANLHOW YyCnyru.
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B uenax Tekyliero KOHTPOAS WCNOMb3YHTCA CBEAEHUS, MMELWMecs B 3/1EKTPOHHON
6ase fJaHHbIX, CcnyxebHass KOpPpPecnoHAEeHUMs, YCTHass W nWCbMeHHas WHdopmaumsa
[O/MDKHOCTHbLIX /ML, OCYWECTBASAKLWMNX BbIMO/IHEHNE aAMUHUCTPATUBHBLIX  nNpoueayp,
XYPHa bl yyeTa COOTBETCTBYHLWMX OKYMEHTOB W APYTUe CBEAEHMS.

ANns ocylwecTB/IEHNS KOHTPONA 3a COBEpLIEHWEM [ENCTBUIA NpU npefocTaBleHUN
MYHULMNANbHOW  yCNyrM 1M NPUHATUM  PELUEeHWIA  PYKOBOAMWTE/I0  OpraHa MECTHOrO
caMoynpaB/ieHus npeacTaBNsOTCS cnpaBkm 0  pe3ynbTaTtax  NpeaocTaB/IEHUS
MYHMLUMNANLHOW YCNyru.

@) cnyyanax M NpUUYMHAX HapylleHusi CPOKOB, MOC/Aef0BaTe/IbHOCTM W COAepXaHus
agMVHUCTPATUBHBLIX  Npoueayp  AO/DKHOCTHble  /iMua  HEMEAJIEHHO  UHopMUpyoT
PYKOBOAWTENS  OpraHa, nNpeAoCTaBASAWEr0  MyHUUMNaNbHYl — yCayry, a  Takxke
npeanpuHUMaloT CPOUYHbIE MEPbI MO YCTPAHEHUIO HapYLLEHWIA.

Tekywmnii KOHTPONb 32  co6naeHneM nocnepoBaTenbHOCTU  AeNcCTBUiA,
onpeAeneHHbIX agMUHUCTPATUBHLIMU NpoueaypaMy Mo NPefoCTaBNEeHUID MyHULMNANbHOM
YyCNyru, OCyLLecTBASIETCS 3aMeCTUTE/NIEM PYKOBOAMUTE/A OpraHa MEeCTHOTo caMoynpaB/ieHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl N0 NPefoCTABNEHU0 MyHUUUNANbHOW ycnyru,
HayaslbHUKOM OTAeNa, OCYL|eCTB/IALWEero opraHusauui paboTbl MO MNPefoCTaB/IEHMIO
MYHULMNANLHOW YCNyru.

MNepeyeHb [O/MKHOCTHbIX NN, OCYLLECTBASAOLLNX TeKyLLNii KOHTPO/b,
yCTaHaB/NMBAETCSA MOJIOKEHUAMU O CTPYKTYPHbIX MOApPasfeNeHussx opraHa MecTHOro
camMoynpaB/ieHnsa U AO/HKHOCTHbIMUW pernameHTamu.

4.2. Mopsaok 1 NepuoanYHOCTb OCYLL,EeCTB/IEHUS NJIAHOBBIX M BHEM/IAHOBLIX NPOBEPOK
NOMIHOTbI U KayecTBa NpeaocTaB/IeHUs MyHULMNA/bHOI YCNyru, B TOM yucne nopsiioK un
hopMbl KOHTPONSA 3a NOSIHOTOW M KAYeCTBOM NpefoCcTaBNeHUA MyHUUUNANbHOR ycnyrun

4.2.1. KOHTpO/Ib 3a MOJIHOTON M KAYeCTBOM NpefoCTaBNI€HUS MYHULMNANbHON yCcnyru
ocyulecTBnseTca B popmax:

1) npoBefeHNA NPOBEPOK;

2) paccMmoTpeHus xanob 3asiButeneii Ha gencteus (6esgeictemne) OpraHa, a Takxe
NX OO/DKHOCTHBIX NUL, MYHULUNANbHBIX CAyXaLliunx.

4.2.2. B uensx ocyuiecTBeHns KOHTPOMIA 3a NOSIHOTOW M KaueCcTBOM NpeaocTaBneHuns
MYHUUMMNANBbHOW YCNyrn nNpoOBOAATCA [M/1aHOBble W BHeN/iaHOBble MpPoBepKu. [Mopasok wu
nepuoAnYHOCTb OCYLLEeCTB/IEHUA TJIAHOBbLIX MPOBEPOK YyCTaHaB/IMBAETCHA MaHOM paboTbl
OpraHa. Tpu npoBepke MOryT paccMaTpmBaTbCA BCe  BOMPOCbl, CBA3aHHble C
npefocTaB/ieHUeM MyHUUUNANbHON ycnyrn (KOMMIEKCHble NPOBEPKN), WU  OTAENbHbIN
BOMPOC, CBA3aHHbLIN C npefocTaB/eHNEM MYHULUMNANbLHOW yCnyrn (TemaTuyeckme npoBepKun).
MpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOW Xasobe 3anaBuTens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOASTCS B CBA3M C MPOBEPKOW YyCTPaHEHUS paHee
BbISIB/IEHHbIX HapyLleHWi agMUHUCTPATUBHOIO persiameHTa, a Takke B c/ydyae noslyvyeHus
Xanob 3asBuTenein Ha gelictBua (6esgelictBne) OpraHa, a TakKkKe WX AO/DKHOCTHbIX /v,
MYHULIMNANbHbIX CyXaLnx.

4.2.4. PesynbTartbl NPOBEPKM OMOPMAAKTCA B BUAE akta MNPOBEPKM, B KOTOPOM
YyKa3blBalTCA BbiSAB/IEHHbIE HEAOCTATKMU M NPensIoXXeHUA Nno ux ycTpaHeHUHo.

4.3. OTBETCTBEHHOCTb AO/HKHOCTHbIX /INL, OpraHa, NpeAoCcTaBNALEro MyHULUNANbHYIO
yCnyry, 3a pelweHunsa u aencteus (6esaeiictene), npuHnMaemble (OCYLLECTBMAEMbIE) UMUK B
Xo4e npepocTaB/ieHNs MyHULMNANbHON YCNyrn

Mo pesynbTaTam NpoOBeAeHHbIX NPOBEPOK B C/lydae BbISIBNEHWUA HapyLleHWii npas
3asiBUTesieli BUHOBHblE /fMUA NPUBMEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C

3akoHogatenbcTBoM Poccuiickoii depgepaunn.
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PykoBoauTenb opraHa MeCTHOro camoyrnpas/ieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBOeBpPEMEHHOEe pacCMOTpPeHME 3asB/IEHUIA.

PykoBoauTenb oOpraHa MeCTHOro camoyrnpas/ieHUss HeceT OTBEeTCTBEHHOCTb 3a
HecBoeBpeMeHHOoe W (MK) HeHagnexauwee BbINO/IHEHWE AAMUHUCTPATUBHbLIX AENCTBUNA,
yKasaHHbIX B pasgesie 3 afMUHUCTPATUBHOIO pernamMeHTa.

[JO/KHOCTHbIE /MA@ U MHble MyHULUNasbHble CAyXxaline 3a peleHus U AencTeus
(6espeiicTBme), npuHUMaemble (ocywecTBnsemsble) B xopne npepoctaB/ieHns
MYHUUMMNANbHOW YCAYru, HECYyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHO4AaTe/IbCTBOM
nopsigke.

4.4. NMonoxeHns, xapaktepusyrowme TpeboBaHMsa K Nopagky U doopmMmam KOHTPOA 3a
npefocTtaBNeHnemM MyHUUUNasbHOM YCNyrn, B TOM YMC/ie CO CTOPOHbI rpaxaaH, ux
06beAUHEHNIA 1 opraHu3aLni

KoHTponb 3a npepocTaBfiEHMEM MYHUUMNANbHOM YCAYrM CO CTOPOHbI FpaxgaH, ux
o6beAnHEHNA N opraHm3auyuin, ocyw,ecTBNSAETCA NOCPeACTBOM OTKPbITOCTU AEATESIbHOCTU
opraHa MECTHOro camoynpaB/fieHUss npu NpeaocTaBNeHUN  MYHUUUNANbHOW  YCAyru,
NONy4YeHnUst NOJSIHOW, aKkTyalbHON N AOCTOBEPHOW WMHbopMauum o nopsigke npegocTaBneHUs
MYHUUMMNANbHOW YCNYrn 1 BO3MOXHOCTU AoCcyAebHOro paccmotTpeHmns obpauwieHnii (xkanob) B
npouecce nNpeaocTaBNeHNss MyHULMNANbHON YCNyrn.

5. locyae6Hbli (BHECYAEOHbIW) NOPSAAOK 06Xa/iloBaHUA PeLleHnn n aencTeuii
(6e3pencTBusA) opraHa, NpefocTaBNAOWEro MyHULUNaNbHYO YCNyry,
MHOTO(PYHKLUMNOHa/IbHOIO LeHTpa npeaocTaB/ieHUs rocynapCTBEHHbIX U
MYHUUMNANbHbIX YCNYTr, OpraHnsaynii, ykasaHHblX B Yactu 1.1 ctatbun 16
PepepanibHOro 3akoHa Ne210-d3, a Takke UX A0/IXHOCTHbLIX NUL, MyHULUNaIbHbIX
CnyXxauimx, paboTHUKOB

5.1. 3aaBuTENIN UMEKT NpaBo Ha o6xanoBaHue B AocyAebHOM nopsAake peleHuin un
jectBuin - (6esgelicTtBua)  opraHa, npefoCTaBNAWEro  MyHUUMNANIbHYO  YCNyry,
OOJ/IHKHOCTHOIO Nnua opraHa, npefocTaBAloWero MyHULMNanbHy yCiyry, MyHULUNanbHOro
cnyxawero, pykoBoAUTENs  opraHa, nNpeaocTaBAAOWeEro  MyHUUMNaNAbHY  yCnyry,
MHOTOYHKLMOHA/IbHOTO LeHTpa, paboTHMKA MHOTOYHKLMOHAIbHOIO LLeHTpa, opraHusauni,
npenycmMoTpeHHbix yacTtbio 1.1 ctatbum 16 depepasnbHOro 3akoHa Ne 210-9©3, a Takke wux
paboTHUNKOB.

3asBuUTENb MOXET 00paTUTLCA C Xanoboli, B TOM Uuncrie B cneaylmx caydasx:

1) HapyweHue cpoka perucTpauum 3anpoca O nNpefocTaBNeHUN MYHULMNAaNbHOWN
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degepanbHoro 3akoHa Ne 210-93;

2) HapylweHune cpoka npepocTtaB/ieHUs MyHUUUNANbHOW ycnyrn. B ykazaHHOM cryyae
pocypebHoe  (BHecypebHoe) o6xanoBaHWe — 3asaBUTENIEM  peleHuid 1M [AeilcTBui
(6e3peiicTBNUS) MHOTOMPYHKUMOHANBLHOIO LEHTpa, paboTHMKA MHOroyHKLMOHANbHOIO
LeHTpa BO3MOXHO B c/iy4yae, ec/iM Ha MHOTO(PYHKUMOHANbHBIA LEHTP, peleHns u aeicTeus
(6e3neiicTBME) KOTOPOro 06XaNywTcs, BO3NOXEHA QYHKUMA N0 NpeaocTaB/IEHUIO
COOTBETCTBYWOLWNX MYyHULUNANbLHBLIX YC/AYyr B MO/HOM 06beme B nopsagke, OMpefeseHHOM
yactbio 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aAaBUTENS AOKYMEHTOB WM uHopMauum nnbo ocyLlecTBAeHUs

[eicTBuiA, npeacTaBNeHMe  WAM  OCYLLECTB/IEHME  KOTOPbIX He  npeaycMOTPEHO
HOpPMaTMBHbIMK NPaBOBbIMK akTamu Poccuiickoli degepaumm, HOPMATUBHbIMWU MPaBOBbIMM
aktamn  Pecny6nuks  TaTapcTaH,  MyHUUMNANbHbIMW  MPaBOBbIMKM  akTamMu  Ans

npefocTaBNeHNss MyHULMNANbHOW yCnyru;
4) oTkaz3 B npueme [OKYMEHTOB, MpeAoCTaB/ieHNEe KOTOPbIX MNpPeaycMOTPeEHO
HOPMAaTMBHbIMM MNPaBOBbIMK akTamu Poccuiickoii depepauumn, HOPMATMBHbIMKU NPaBOBbIMM



25

aKkTamu Pecnybnunkn  TartapcTaH, MYHULMMNANbHbIMU npaBoOBbIMU akTamn  ans
npeaocTaBNeHNsA MYHULMNANIbHON YCNyrn, y 3asBUTENS;

5) oTka3 B npefocTaBNeHUW MYHUUMNANbHON YCyrn, ec/iv OCHOBaHUA OTkasa He
npefycMoTpeHbl (hefepasibHbIMU 3aKOHAMU W NPUHATLIMU B COOTBETCTBMU C HUMWU WHbIMU
HOpMaTMBHLIMX NpPaBoOBbIMM akTaMy Poccuiickon depgepauunn, 3akoHamu W UHbIMU
HOpPMAaTMBHbLIMU MPaBOBbIMK akTamu Pecnybnvky TatapctaH, MyHUUMNabHbIMU NPaBOBbIMM
akTamu. B ykasaHHOM cfiyyae pgocyae6Hoe (BHecyaebHoe) ob6xanoBaHue 3asiBUTENEM
peweHnin wn penctemin  (6esnenctema) MHOrOYHKUMOHANLHOIO LEHTpa, paboTHuKa
MHOTO(PYHKLMOHANBHOIO LEeHTPa BO3MOXHO B C/iydyae, €C/iM Ha MHOTOYHKLMOHaNbHbIN
LEHTp, pelweHuns n geicteusa (6e3gencteme) KOTOporo 06xanyrTcs, BO3/I0XeHa (PyHKUMA no
npenocTaB/eHN0 COOTBETCTBYHOLWMX MYyHULUNANbHbLIX YCAYr B NOJIHOM 06beme B Nopsiake,
onpepneneHHoM yactbio 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aABUTENS NpU NpefocTaB/IEHUM MYHUUUNANbLHOW yCnyru nnarhl,
He npeayCMOTPEHHON HOpMaTMBHbLIMW MpPaBOBbIMW akTamu Poccuiickon deaepauunu,
HOpPMaTUBHbLIMM MPaBOBbIMW akTamu Pecnybnvkn TatapcTaH, MyHULUNAbHLIMU MPaBoOBbIMU
akTamu;

7) oTKa3 opraHa, nNpefoCcTaB/iAOWEro MyHULMNANbBHYK YCNyry, AO/DKHOCTHOrO nuua
opraHa, npefocTaBAAKWEro MyHUUMNANIbHY YCAyry, MHOTOQQYHKLWOHA/IbHOIO LEeHTpa,
paboTHMKA MHOTO(YHKLMOHA/IbHOTO LEHTpa, OopraHusauunii, npegycmMoTpeHHbIX 4YacTbio 1.1
cTatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wmam wux pabOTHUKOB B WCOPaBAEHUM
OOMYLWEHHbIX VMW oOneyaTtok M OWWOGOK B BbiAaHHbIX B pe3ynabTaTe npefocTaBfeHns
MYHUUMMNANBbHOW YCNyrn [AOKyMeHTax /Anbo HapylweHue YCTaHOBJ/IEHHOrO Cpoka Takux
ncnpaerfieHnin. B ykazaHHOM cnyyvae gocyaebHoe (BHecyaebHoe) o6xanoBaHue 3asiBUTENEM
peweHnin wn penctenii  (6e30eicTBUA)  MHOTOMYHKUMOHANBHOIO  LEHTpa, paboTHuKa
MHOTO(YHKLMOHA/IBHOTO LEeHTpa BO3MOXHO B C/lydae, €C/iIM Ha MHOrOYHKLMOHaNbHbI
LEHTp, peleHuns n geicteua (6es3gencTene) KOTOPOro 06xanyrTcs, BO3/I0XKeEHa (PYHKUMA No
npefocTaB/IeHN0 COOTBETCTBYHLWMUX MyHULMNANbHBIX YCNYr B MOJIHOM O6beMe B nopsjke,
onpeneneHHomMm 4yactbio 1.3 ctatbk 16 depgepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wAM nopsfdka Bblgaun  OOKYMEHTOB N0  pe3y/nbTatam
npeaocTaBNeHna MyHUUMNaabHOW yCNyru;

9) npuocTaHoB/EeHWE nNpefocTaBNeHUs MyHUUUNANbHOW YCAyrn, ec/in OCHOBaHUSA
NPMOCTaAHOBNEHNA He npefycMoTpeHbl diegepasibHbIMU - 3aKOHaMuM M NPUHATBIMUA - B
COOTBETCTBMN C HAMU WHbIMW HOPMAaTUBHbIMK NPaBOBbIMM akTamMu Poccuiickon depepauyumu,
3aKOHaAMMW W MHbLIMW  HOPMATWMBHbIMM MNpPaBOBbIMWM akTamu Pecny6nukm TaTtapcTtaH,
MYHUUMNANbHBIMWA NPaBoBbIMW akTaMn. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe)
ob6xanoBaHne 3asBUTENEM pelleHnin n genctemin (6es3gencTema) MHOTOQYHKLMOHAbHOIO
ueHTpa, paboTHMKA MHOroYHKUMOHA/IbHOIO LeHTpa BO3MOXHO B Cc/iydyae, €ec/iM Ha
MHOTOOYHKLUNOHANbHbI LUEHTP, pelleHnsa n aeiicteus (6e3geiicTBue) KOTOporo obxanytTtcs,
BO3/I0XXEHa (YHKUMSA MO NpefoCcTaB/eHUd COOTBETCTBYHLWMX MyHULUNANbHBLIX YCNYyr B
NnosIHOM 06beMe B nopsgke, onpepgesieHHoM yacTtbio 1.3 cTatbM 16 depepanbHOro 3akoHa Ne
210-93.

10) Tpeb6oBaHWe y 3aABUTENs nNpuv NpefocTaB/ieHUN MYHULUNANbHOW  YCyru
OOKYMEHTOB WM MHopmMauyum, oTcyTcTBue u  (UIM) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBa/InCb MpU nepBoHavyasibHOM OTKase B Npueme [LOKYMEHTOB, HeEO0OXoAUMbIX AN
npefocTaB/feHNsa MyHUUMNANbHOW yCcnyrn, NMbo B NpefocTaB/ieHUN MYHULMMNANbHON YCNyru,
3a UCKNKYEeHueM cnyyaes, NPefyCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 depepanbHOro
3akoHa Ne 210-®3. B ykaszaHHOM crnydyae pocyaebHoe (BHecypebHoe) o6XanoBaHue
3aaBuTenemM peweHuin un pencteuii  (6esgeinctenA)  MHOTOPYHKLMOHA/IbHOTO  LEHTpa,
paboTHMKA  MHOTOPYHKUMOHA/IbHOrO  LEeHTpa  BO3MOXHO B  C/lyd4ae, e€CcniuM  Ha
MHOTO(YHKLMOHA/IbHbBIN LEHTP, peweHnsa n geictena (6esnelictene) KOToporo obxanywTcs,
BO3/I0XXEeHa (YHKUMSA N0 NpefocTaB/eHU COOTBETCTBYHLUX MYHUUMUNANbHbLIX YCNyr B
NosIHOM 06beMe B MopsiKe, onpeaesieHHOM YacTbio 1.3 ctaTbn 16 ®epepanbHOro 3akoHa Ne

210-93.
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5.2. XXano6a nopgaetca B MNUCbMEHHOW dopMe Ha OyMaxHOM HocuTene, B
3NEKTPOHHOIA dopme B OpraH, npeaoCcTaBASAOLL NI MYHUUMNANbHYK  yCAyry,
MHOTOOYHKLUNOHANbHbI LEHTP NM60 B COOTBETCTBYHWLNIA OpraH rocygapCcTBeHHOW BacTu,
ABNAKOLWMNIACA ydypeauTenieM MHOTOPYHKLMOHANbLHOIO LUeHTpa (ganee - yuypeguTenb

MHOTO(PYHKLMOHA/IbBHOTO LEeHTpa), a Takke B opraHusauuu, npefycmoTpeHHble yacTbio 1.1
cTatbn 16 degepanbHoro 3akoHa Ne 210-®3. XXanob6bl Ha pelweHnsas M AencTBus
(6espelicTBMe) pykoBOAMTENSs oOpraHa, npefoCcTaBAAKWEro MyHUUMNANbHY — YCAyry,
nofatTcA B BbllWecToAWwMi opraH (Mpy ero Haanyuu) nmbo B c/yvyae ero OTCYTCTBUSA
paccmaTtpuBalTCA  HENoOCpPeACTBEHHO  pykoBoAMTeNeM  opraHa, npegocTasBfslowero
MYyHUUMNANbHY ycnayry. >Xanobbl Ha peweHus u peicteua (6esgeicteme) paboTHMKaA
MHOTO(PYHKLMOHA/IBHOTO LEeHTpa MoJalwTcsa PYKOBOAUTESNIIO 3TOr0 MHOTOMYHKUMOHAIbHOTO
ueHTpa. >Xanob6bl Ha pelleHuss n aenctensa (6e3nencTtene) MHOro(YHKUMOHANBHOIO LEeHTpa
nogatTca ydypeauTento  MHOTOYHKUMOHANbHOIO UeHTpa WaM  AO/DKHOCTHOMY  /nuy,
YNOJIHOMOYEHHOMY HOpPMAaTMBHbLIM MNPaBOBbIM akToM Pecny6nunkun TaTtapcTtaH. >Xanobbl Ha
peweHnsa n aencteus (6esgencteme) paboOTHUKOB OpraHu3auuin, NpeayCMOTPEHHbIX YaCTbio
11 crtaten 16 degepanbHoro 3akoHa Ne 210-$3, nogalwTcAa pPyKOBOAUTENAM  3TUX
opraHusauuii.

XKano6a Ha peuweHua wun peiictBua (6esaeiicTBne) opraHa, nNpeaocTaBAsOLLLEro
MYHUUMNANIBHYO YCNYry, AO/DKHOCTHOTO nya opraHa, npeaocTaBnsowero MyHULUNanbHy
ycnyry,  MyHULMNANbHOIO  CrlyXaulero, pyKoBOAUTENs  opraHa, npefocTasBsowero
MYHULUNANbHYI YCNyry, MOXeT OblTb HanpassieHa Mo noyte, Yepe3 MHOroMyHKLUOHA/bHbI
LEeHTP, C WUCNO/b30BaHMEM WHPOPMAaLNOHHO-TE/IEKOMMYHUKALMOHHON ceTn «U/HTepHeT»,
ooMymanbHOro caita opraHa, npefocTaB/ALWEro MyHULMNanbHyw ycnyry, EauHoro
noptana nn6o Pecnyb6nukaHCKOro nopTtana, WHPOPMALMOHHON CcuUCTeEMbl AocynebHoro
ob6xanoBaHus, a TakKke MOXeT OblTb NPUHATA NpU NIMYHOM NpuemMe 3asaButens. Xanoba Ha
peweHna wn peictemsa  (6esgeiicTBMe) MHOTOYHKUMOHANBLHOIO  UeHTpa, paboTHuka
MHOTO(PYHKLMOHA/IbHOTO LEeHTpa MOXeT ObiTb Hanpas/seHa Mo no4yte, C UCMNO/b30BaHWEM
NHOPMALMOHHO-TEIEKOMMYHUKALMOHHON  ceTu  «WHTepHeT», oduumnanbHOro canta
MHOTO(YHKLMOHA/IbHOTO UeHTpa, EamHoro noprtana nm6o PecnybnukaHckoro nopTtana,
NHPOPMALMOHHOW cucTeMbl focyaebHOro obxasnoBaHus, a Takke MOXeT ObiTb NPUHATA Npu
NMyHOM npueme 3aaBuTens. XXasoba Ha peweHus n gelictema (6esgenictene) opraHusayui,
npeaycMoTpeHHbIX Yactblo 1.1 cTtatbn 16 depgepasibHoro s3akoHa Ne 210-d3, a Takke wux
paboTHMKOB MOXeT ObiTb Hanpas/fieHa N0 Mo4yTte, C WCNOJIb30BaHMEM MWH{OPMaLNOHHO-
TeNIeKOMMYHUKaLUMOHHON ceTn «WHTepHeT», oduunanbHbiXx CcaiToB 3TUX OpraHusauuni,
EanHoro noptana nubo Pecnyb6ankaHCKOro noptana, a TakkKe MOXEeT ObiTb MpuHsaTa npu
JINYHOM MNpueme 3asaBuUTenNs.

5.3. XXano6a gonxHa cogepxatb:

1) HammeHOBaHMe  opraHa, npegocTraBnstoLLero MYHUUMNANBHYK  YCNyry,
OO/DKHOCTHOIO  /iMya  opraHa, npefocTaBAsAlWero  MyHuuunasabHyk — ycnyry, mbo
MYHULUMNA/IbHOTO CNyXallero, MHOTOYHKLUNOHA/IbHOTO LEHTpa, ero pykosogutensa u (unm)
paboTHUKa, opraHm3auuin, NnpeaycMOTpPeHHbIX YyacTbio 1.1 cTtatbm 16 PemepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenei u (unun) paboTHMKOB, pelleHus u geincteus (6esgelicteme)
KOTOpbIX 06XanyTcs;

2) amunuio, wnmsa, oTyecTBO (MocsiefHee - MNpU HaUMyMW), CBEAEHUA O MecTe
XUTeNbCTBa 3aaBUTENSA - (IM3MYeckoro nuua nmbo HammeHoBaHWe, CBefEeHUA O MecTe
HaxoXAeHUsa 3afABUTENs - KPULMYECKOro fvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, aapec (agpeca) 3MEKTPOHHOW nNo4YTbl (MPU HaNMuMK) KU MOYTOBLIA agpec, no
KOTOPbIM [0/1KEH ObITb Hanpas/ieH OTBET 3aABUTESIO;

3) cBepeHna 06 ob6xanyembix peleHuax u geincteuax (6esgenicteum) opraHa,
npenocTaBnsaoLLero MYHUUMNANTbHYIO ycnyry, OO0JIXXKHOCTHOTO nmuya opraHa,
npefocTaBNALWEro  MyHUUMNasnbHYO  ycnyry, JMbo  MyHULUUNANBLHOIO  C/yXallero,
MHOTO(PYHKLMOHANBbHOIO LeHTpa, paboTHMKA MHOITOMYHKLMOHAILHOIO LeHTpa, opraHusayui,
npeaycmMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®epepanbHOro 3akoHa Ne 210-®3, nx paboTHUKOB;



27

4) [0BOAbl, Ha OCHOBaHWW KOTOPbIX 3asaBUTENlb He corfaceH C pelweHnem u
penictenem  (6esgeictemem) opraHa, npefocTaBfAOWEro  MYHUUUNANbHYK  YCAyry,
OO/MKHOCTHOIO  NiMya  opraHa, npefocTaBAsAlWero  MyHuuunanbHyw — ycnyry, nubo
MYHULUMA/IbHOTO cnyxakuiero, MHOTOPYHKUMOHAIbHOTO LeHTpa, paboTHMKa
MHOTO(PYHKLMOHANbLHOIO LEHTpa, OopraHuMsauuii, nNpeaycMOTPeHHbIX 4YacTtbto 1.1 cTatbnm 16
depepanbHOro 3akoHa N9 210-®3, ux paboOTHMKOB. 3asaBuTENIeM MOryT ObiTb NpefcTaB/eHbl
OOKYMeHTbl (Npn Hanuuun), NogTBepxXpanwme 4OBOAbl 3asaBUTESNA, NGO UX KONUK.

5.4. MocTtynuewasn xanoba nognexut perncrpaumm B Cpok He nosgHee paboyero aHs,
cregyowero 3a gHemM MOCTYN/EeHUs.

5.5. )XXanoba, noctynuBliaa B opraH, NpeAoCTaBfALWMUA MyHULUNANbHYIO YCAYry,
MHOTO(PYHKUMOHaNbHbLIA  UEeHTp, y4ypeauTento  MHOrOPYHKLMOHas/IbHOrO  UeHTpa, B
opraHusauum, npefycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93,
NnnM6o BbIWECTOAWMA opraH (Npu ero Hanuuuun), MNoANEXUT pPacCMOTPEHU B TeyeHue
nATHagUaTn paboumx AHEeRn co AHA ee perncrTpauum, a B craydyae 06xanoBaHuMsA oOTKasa
opraHa, npefoCcTaB/AWEro MYHUUUNANBLHYIO YCyry, MHOTOYHKLNOHA/IbHOTO LEeHTpa,
opraHuszauuin, npegycMOTPEHHbIX YacTblio 1.1 cTatbn 16 PegepanbHOro 3akoHa Ne 210-93, B
npueme [OKYMEHTOB Yy 3asaBUTeNIA MO0 B UCMpPaB/ieHUM [ONYLEHHbIX OoneyaTtok U OWnboK
UNn B crnyyvyae 06XasioBaHUA HapyleHUs YCTaHOBJ/IEHHOrO CpoOKa Takmx WcrpasBfieHui - B
TeueHne nNATK paboumx AHEN Co AHA ee perucTpauun.

5.6. Mo pe3ynbTatam pacCMOTpPeHUs Xanobbl NPUHMMAETCs OAHO M3 cnenylLwmx
peLeHunii:

1) xanoba ypossieTBopsAeTcsa, B TOM uyncie B (QOPMe OTMEHbl MPUHATOIO peLueHus,
ncnpasfeHns AONYLLEHHbIX oneYyaTok U OWNBOK B BblAaHHbIX B pe3ysibTaTe npeaocTaBieHuns
MYHULUNANbLHOW YCNYyrK AOKyMeHTax, BO3Bparta 3asBUTEsI0 [LEeHEXHbIX CpeAcTB, B3MMaHue
KOTOpPbIX He npefyCMOTPEHO HOpMaTMBHbIMU MpPaBoOBbIMW akTamMu Poccuiickoin Pepepauum,
HOpMaTMBHLIMW NMpPaBOBbIMM akTamu Pecnybnukm TatapctaH, MyHUUUNANbHbIMU NPaBOBbLIMU
aKTamu;

2) B yA0B/IETBOPEHUM Xanobbl OTKa3blBaeTcA.

He no3gHee pfHA, cnejylouwero 3a gHeEM TMPUHATUMA  pelleHns, YyKasaHHOro B
HacToAWweM TMyHKTe, 3asaBUTE/II0 B MUCbMEHHOM dopMe UM N0 XenaHuw 3asaBUTeNs B
39/1EKTPOHHON dpopme Hanpa/isieTCa MOTUBUPOBAHHbIA OTBET O pe3y/ibTatax pacCMOTPEHUs
Xanoosl.

5.7. B cnyyae npu3HaHua Xanobbl noanexatliein yaoBMeTBOPEHUKD B OTBETe
3a8BUTEN0 O pe3ybTarax pacCcMOTpPeHUsa xanobbl gaeTca MHPopMauusa O AelCTBUSX,
ocyL,ecTBNAeMbIX OpraHom, npegocTaBnALWNM MYyHULUUNANbHYIO ycnyry,
MHOTOYHKLUNOHANbHBLIM LEHTpOM nubo opraHuMsaumnein, npeaycmMoTpeHHol udacTbio 1.1
cTatbu 16 ®depepanbHoro 3akoHa Ne 210-®3, B uenax He3amMens/IMTENIbHOINO YCTpaHeHus
BbISAB/IEHHbIX HapyLWeHUii Npu OKasaHUM MYHUUUNANbHOM YCAyrn, a TakkKe NpuUHOCATCA
N3BMHEHNA 3a [OCTaB/IEHHble HeyAo6CcTBa M yKasblBaeTcs WHopMauua o AaibHerwmnx
OencTBuAX, KOoTopble Heo6XOoA4MMO  COBEpWUTb  3afaBUTEN0 B Lensax  nojlyvyeHus
MYHULUMUMNANbHOW YCNYTNn.

5.8. B cnyyae npusHaHuMA xanobbl He nognexawein yaoBNeTBOPEHUIO B OTBeTe
3aABUTEN0 O pe3ysbTaTax pPacCMOTPeHUs  Xasiobbl  JakTca  apryMeHTUpOBaHHbIe
pasbsACHEHUS O MNpUYMHaxX MNPUHATOrO pelleHus, a Takke WHdopmMauus o nopsgke
06XanosaHnA NPUHATOTO pPeLleHus.

5.9. B cnyyae ycTaHOB/IEHUS B X04€ WM MO pes3ynbTaTamM paccMOTpeHus Xanobbl
npu3HaKkoB cocTaBa agMUHUCTPATUBHOIO npasoHapyLeHus nnu npectynneHus
OO/MKHOCTHOE NuNuOo, paboTHWUK, HaAeneHHble MNOIHOMOYMSAMMK MO0 PacCMOTPEHMUIO Kasoob,
He3ameANuUTeNbHO HaMNpPaB/AT MMeKLW M neca MaTtepuansl B opraHbl NpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMVHUCTPATUBHOMY periaMeHTy
npefocTaBfeHns MyHULUNaNbHOM
yCcnyru no Bblgaye cnpasku (BbIMUCKK)

dopma

(BnaHk opraHa, npefoCcTaB/ISOWEr0 MyHULMNANbHY YCyry)

CMNPABKA

CsefeHUs 06 3NeKTPOHHOM noanucu

JomkHocTHoe nuuyo (PUNO)

(moanNuCb YNONHOMOYEHHOTO
LO/DKHOCTHOrO /inua opraHa)
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MpunoxeHne Ne 2

K AQMUHUCTPATUBHOMY perfiameHTy
npefocTaBfeHnss MyHULUNaNbHOM
yCAyru no Bblgaye crnpaBkn (BbIMUCKN)

dopma

(BnaHk opraHa, npefocTaBAAWEro MyHUUMNANBHYO YCIyry)
Komy:
KOHTakTHble faHHble:
MpepcraBuTenb:

KoHTaKTHble faHHble npeAcTaBUTENS:

PEWEHWNE
06 oTKase B NpefoCTaB/IeHUM MYHULUNASIbHOW yCnyru

no Bblgaye crnpasku (BbIMUCKK)

oT No

PaccmoTpeB Bale 3aaBsieHue OT No 7
npunaraemMmole K Hemy OOKYMEHTHI, YMNO/IHOMOYEHHbIM opraHom
NPUHATO pelleHMe 06 OTkase B Bblgaye

cnpaBku (BbINUCKK) NO crefylolemMy OCHOBaHUIO:
JononHutenbHas MHopmayus:

CsefileHNs 00 3N1eKTPOHHOM NoANUcK

JomkHocTHoe nuyo (PNO)

(mognucb YyNosIHOMOYEHHOTO
OO/DKHOCTHOIO finua opraHa)



30

MpunoxeHne Ne 3
K AAMUHUCTPATUBHOMY persiaMeHTy
npeaocTaBNeHNna MyHULUMNanbHOM

YC/Iyrn Nno Bblgaye cnpaBkn (BbINUCKN)
dopma

(BnaHk opraHa, NpefoCTaB/ISOWEr0 MyHMLMNANbHYO YCNyry)

Komy:
KOHTakTHble faHHble:
MpepcraBuTenNb:

KOHTakTHble gaHHble npeanctaBuTena:

PEWEHWE
06 OTKasze B NprMeme [0KYMEHTOB, HEOOX0AUMbIX A/t NpenocTaBfeHns

MYHUUMNANbHOM YyCNyrn no Bbligaye cnpaBku (BbIMUCKN)
Ne

oT

PaccmoTtpes Bawe 3asasneHune ot No "
npunaraemMole K HEeMy OOKYMEHThI, YMNO/THOMOYEHHbIM opraHom
NPUHATO pelweHne 06 oOTkase B npueme

[OKYMEHTOB, HeOoOXoAUMbIX A1 MNpefocTaBNeHns MyHULUNanbHOMW YCiyrm no Bblgaye
cnpaBkn (BbINUCKK) NO cnenyowmmM OCHOBAHUAM:

1
2.

PasbsaAcHeHMe npuymH oTKasa:

JononHutenbHas nHpopmayus:
Bbl BMpaBe MOBTOPHO 06pPaTUTLCA B YMOJIHOMOYEHHbI OpraH C 3asiBNEHUEM O

npefocTaBfE€HNN YCNYIX NOCAe YCTPaHEHUS yKa3aHHbIX HapyLleHWiA.
[aHHbIN 0TKa3s MoXeT OblTb 06XasioBaH B AOCYAEe6HOM MoOpsiike NyTemM HanpaBneHus

Xanobbl B yNO/THOMOYEHHbIN OpraH, a Takke B cygebHOM nopsgke.

CsefieHNs 006 3/1eKTPOHHOW NoAnucu

JomkHocTHoe nnuo (PKO)

(moagnncb YyNo/sIHOMOYEHHOTO
OOJ/IKHOCTHOIO finua opraHa)
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MpunoxeHne Ne 4
K ALMWUHUCTPATUBHOMY periaMeHTy
npefocTaBfeHnss MyHULUNANbHOM
YyCNyru no Bblgayve cnpasku (BbINMUCKK)

dopma

(HaMmeHoBaHWe opraHa MecTHOro
camMoynpaB/ieHuns)

oT

(dbamununsa, nmsa, oT4ECTBO, NacrnopTHble
JaHHble, perncTpaunto No MecTy XUTenbCcTBa,
afpec 3N1EeKTPOHHON NouTbl, TenedoH)

3AABMEHUNE
0 Bblgaye crnpaBku (BbIMNCKW)

Mpowy Bac BbigaTb cnpaBKy (BbIMNCKY)

(ykazaTb BUA crnpaBku)

K 3asdBneHunto npunaratTcs:

Pes3ynbTat npefocTaB/ieHNs MyHULUNANbHOW yCNyr, NpoLwy npeaocTaBuUTh:

I | B NnuHbIi  kabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbIX YCNyr

Pecnybnukn TaTtapcTaH;

I | B MHOroyHKUMOHaNILHOM LEHTpe npefocTaB/ieHUsA TOCYAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6sivku Tatapcrtan;

I 1B OpraHe.

(
(pata) (nognuce) (¢.1.0))
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MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY pernamMmeHTy
npefocTaBfeHns MyHULUNANbHOM
YyCnyru no Bblgayve cnpasku (BbINMUCKK)

CnaBe CeJIbCKOro
rnocesieHunsa

OT:

3AABNEHUE
06 ncnpaB/ieHUN TEXHNYECKOW OLINOKM

Coobwatw 06 owunbke, A[OMNYWEHHOW NpU OKasaHUM MYHUUUNANIbHOW YCayru o
Bblgaye cnpasku (BbIMUCKN).

3anucaHo:

MpaBuibHble CBeAEeHUA:

Mpowy ucnpaBUTb AONYLLEHHYH TEXHUYECKYH OLWWOKY M BHECTU COOTBETCTBYHLLNE
N3MEHEHUS B OKYMEHT, ABNSAOWMIACS pe3ynbTaToM MYyHULMNANbHOW YyCyru.

Mpunarat crnefyrline AOKYMEHTbI:

1

2.
B cnyyae npuHATUA pelweHuss 06 OTK/NOHEHWWM 3asiB/ieHUs 06 uUcnpaB/ieHUn

TEXHUYECKOWN OLNOBKM NPOLLY HanpaBUTb Takoe peLLeHune:
nocpeAcTBOM OTNpaB/IEHUS 3NIEKTPOHHOTO JOKyMeHTa Ha agpec E-tall: ;
B BuAe 3aBepeHHOW Konuum Ha OGYyMaXHOM HOcCUTesie MOo4YTOBbIM OTNpaB/ieHNEM MO

agpecy:

HacTosiwum noaTBepXaalo: CBeAeHusi, BK/OUYEHHbIE B 3asiB/IeHME, OTHOCSLNECS K Moel
NIMYHOCTM W MNpPeACTaBNSieMOMY MHOK /ULy, a TakkKe BHECEHHble MHOK HWXe, AO0CTOBEpHbI.
[OKyMeHTbI (KONUM AOKYMEHTOB), MPUMOXEHHbIE K 3asiBMIEHUI0, COOTBETCTBYIOT TPe6GOBaHMAM,
yCTaHOB/EHHbIM 3aKoHOAAaTeNbCTBOM Poccuiickoli degepaumn, Ha MOMEHT npeAcTaBneHus
3aAB/IEHNS 3TN IOKYMEHTbI AENCTBUTE/bHbI U COZIEPXAT A0CTOBEPHbIE CBEAEHMSI.

(nata) (noanuce) (®.1.0))



