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OG0 yTBep:KAeHHH AIMHHHCTPATHBHOIO
perJiaMeHTa NpeJoCcTaBIeHHsi MyHHUHMNAIbHOH
YCJYTH N0 BbiJaye CNPaBKH (BbINMHCKH)

B nemsix peammsanun PenepanbHoro 3akona ot 27 urons 2010 rona Ne 210-
®3 «O6 opraHM3alM{ IPEJOCTABIEHHsS TOCYIApPCTBEHHBIX M MYyHULHUIANBHBIX
yCIIyr», PYKOBOACTBYsACh MocTaHOBNeHueMm Kabunera MHHHCTPOB Pecny6nuku
Tarapcran or 02.11.2010 Ne 880 «O6 yreepxkaenuu Ilopsiaka pa3paboTKi
YTBEPKAECHUS aJIMHHHACTPATUBHBIX periaMeHToB Mpea0oCTaBIeHHs
rocyJapCTBEHHBIX YCIYT MCIONHUTEIbHBIMH OpraHaMu rocyJIapCTBEHHOH BIIACTH
Pecniy6nuku TaTapctan W O BHECEHMM W3MEHEHHH B OT/JENbHBIE MOCTAHOBICHHA
Ka6unera Munuctpos Pecry6nku Tarapctan»

NOCTAHOBJIAIO:
1.VTBepauTh AIMHHHCTPATUBHBIN PEriaMeHT MPEA0CTaBICHUS MYHHUIUIIAIBHOR
YCITyTH 1O BblJade CIIPaBKH (BbIIUCKH) (ITpunoxxeHue).

2. TTpu3HaTh YTPATUBIIAM CHIy OCTaHOBJIEHHE VICIOMHUTENBHOrO KOMHUTETA
CpeJHETHIaHCKOTO  CEeNBCKOTO  TMOCENeHMs  AJIeKCEeBCKOro  MyHHIHMMANbHOTO
paitona Pecrry6mmkn Tarapctan ot 02 nexabps 2019 r. Nel5 «O6 yTBepKIAEHUH
AJIMMHHMCTPATHBHOIO pErjaMeHTa MPeNOCTaBIeHHs MyHHULUNAIBHON YCIYTH IO
BBIJade CNIPAaBKM Ha 3eMeJbHBIH y4acTOK, CIIpaBKM Ha JOMOBIAJCHHE, CIPABKH O
COCTaBe CEMBH, CIIPABKH C MECTa JKUTEJILCTBA, BBIMUCKH U3 MOX03HCTBEHHOH KHUTH
B CpeIHETMraHCKOM CelbCKOM TOCENeHHH AJIEKCEeBCKOro MyHHIUNAILHOIO
paiiona Pecrry6nuku Tarapctan»

3. Pa3MeCTHTh HacTOfIee IIOCTAHOBIEHHE Ha OGMIMATIBHOM caiTe
AJIEKCeeBCKOTO  MyHMIMMajbHOro  paifoma  PecryGumku TarapcTan B
WH(popMalMOHHO-TeIeKOMMY HUKALHOHHOH CeTH HHTtepHer
http://alekseevskiy.tatarstan.ru. ¥ OQHUIMAIEHOM TMOpTajle MPaBOBOH uHbOpMaLIUU
Pecmy6auku TatapcTas.

4. KOHTpOJNb 3a WCIIONHEHHEM HACTOSIIEro MOCTAHOBJICHHA OCTaBJAIO 34
coboi.
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IIpunoxenue

K [IOCTaHOBJIEHUIO MCTIONMHUTENBHOTO
komuTeTa CpeTHETUTaHCKOTO CEIBbCKOTO
TOCeNeHNsT ATIEKCEEBCKOTO MYHHUIINTIATIBHOTO
paiioHa

PecnyOnuku Tarapcran

o1 09.03 2022 1. Ne 6

AJIMUHUCTPATUBHBIH pPerjiaMeHT NPea0oCTaABIeHUs] MyHHUIIUIIAIbHOM
YCJIYTd M0 BbIJa4e CNIPABKHU (BBINUCKH)

1. O0mue moJ10KeHUA
1.1. IIpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIAMEHTA

Hacrostmmi aIMAHHUCTPATUBHBIN periaMeHT [IPEIOCTABICHUS
MYHHUIUNAIBHOW yCIyru (Aajiee — alMUHUCTPATUBHBIN PETJIAMEHT) yCTAHABIMBAECT
CTaHJAPT U MOPAIOK IIPEAOCTABIECHNS MyHULIUIIAIBHOW YCIIYTH 11O BBIAAYE CIPABKU
(BBIIUCKM) (J1ajiee — MyHUIUMIIAJIbHAS yCIIyTa).

1.2. Kareropuu 3asBuTeneu

1.2.1. Jlumiamu, UMEIOIIMMHU TIPaBO Ha MOJyYSHHUE MYHUIIMIAIBLHOW YCIYyTH,
SBJIAIOTCS (PU3MYECKUE JIUIIA (Jaee — 3assBUTEIb).

1.2.2. C 3agBieHueM BIpaBe OOpPaTUTHCS MPEICTABUTENb 3asBUTES,
JNEUCTBYIOIIMN HAa OCHOBAHUU JOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJHOMOYUS
(manee — mpeACTaBUTEIb 3asIBUTEIIS).

1.3. [Mopsamox uHGOPMHUPOBAHUS O MPEAOCTABICHUH MYHUIIUTIATHHON yCIyTH

1.3.1. Uadpopmanuss o mopsake MpeaoCTaBICHUS MYHULMIAIBHON YCIyIH
pa3MerniaeTcs:

1) Ha uHGOPMAITMOHHBIX CTEH/IAX, COJIEPKAIINX BU3YAIbHYIO U TEKCTOBYIO
uHDOpMAIIMIO O MYHUIMIAIBLHON YCIyre, pacloJIOKEHHBIX B TMOMEIICHUSX
MHOTO(DYHKITMOHAJIBHBIX ~ LIEHTPOB  MPEIOCTABICHUS  TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(pUIMAILHOM CalTe MYHUIIMIIAIBHOTO palioHa B MH(OPMAIMOHHO-
TEIEeKOMMYHUKAIMOHHON  cetn  «UMHTepHeT»  (uru  2opoockozo  okpyea)
(https://www. . tatarstan.ru);

3) na [loprane rocynapCTBEHHBIX W MYHUIMIAIBHBIX yCIyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOaukaHCKHi mopTan);

4) ma EmmHOM mopTaje TOCYAapCTBEHHBIX M MYHHIIMNAIBHBIX YCIYT
(bynkmuit) (https:// www.gosuslugi.ru) (nanee — Equnblii mopran);

5) B rocynapcTtBeHHOW  uH(popmanumoHHOM  cucreme  «Peectp
rOCyIapCTBEHHBIX W  MyHUIMNAIBbHBIX  ycayr Pecmybmukm — Tarapctan»
(http://frgu.tatar.ru) (nanee — PeecTp rocy1apCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTUpOBaHHE IO BOIMPOCAM MPEAOCTABICHHUS MYHUIUIIAIbHOM
YCIIYTHU OCYIECTBIISIETCS:



1) B MHOTO(YHKIIMOHAJIBHBIX LIEHTPaxX MPeI0CTaBICHUs TOCYIapCTBEHHBIX U
MYHHUIIMMATBHBIX YCIYT MIPU YCTHOM OOpaIIeHUH - TUYHO WX 0 TenedoHy;

2) B uHTepakTuBHOM hopme PecnybinkaHcKoro noprana;

3) 6 ynoanomouennom Ha npedocmasienue ycayeu opeane (namnee — Opear):

IpU YCTHOM OOpalIeHU! - JIMYHO WIH 1O TeJaedoHy;

OpyU TUCBMEHHOM (B TOM uyuciae B (opMe 3JIEKTPOHHOTO JOKYMEHTA)
oOpamieHud — Ha OYMa)XKHOM HOCHUTENE IO TouYTe, B JJIEKTPOHHOU (opme Mo
AJIIEKTPOHHOMU TMOYTE.

1.3.3. Undopmanmss Ha EnmHom moprane, PecnyGiaukaHckoM moprtaiie o
MOpSAKE U CpPOKax TMPEeAOCTaBICHUS MYHHMIMIIAIBHOM YCIYyTd Ha OCHOBAaHUU
CBEACHMM, conepkamuxcs B PeecTpe rocyapcTBEHHBIX M MyHUIIUTIANIBHBIX YCIIYT,
MPEIOCTABIACTCS 3asIBUTENIO OECIIIIATHO.

Hoctym k wuHbOpManmMM O CpOKax U MOPSAKE TMPEaOCTaBIICHUS
MYHHUIIMNIATBHON YCIYyTH OCYUIECTBIsIETCsl 0€3 BBIMOJIHEHHS 3asBUTENIEM KaKuX-
1o TpeboBaHMii, B TOM uncie 0e3 MCIOIb30BaHUS IPOrPaMMHOT0 oOecrieueHus,
YCTaHOBKa KOTOPOTO Ha TEXHUYECKHUE CPEACTBA 3asABUTEIN TPEOYET 3aKIIOUCHMUS
JUIEH3MOHHOTO MM HHOTO COTJIAIIEHHs] C MpaBooOsafaTesieM IpPOrpaMMHOIO
o0ecnieyeHusl, MPEAyCMaTPUBAIOLIETO B3UMAaHUE IUIATHI, PETUCTPALUIO WU
aBTOPHU3ALIMIO 3asBUTENIS WIN MIPEIOCTABICHUE UM [IEPCOHAIBHBIX JAHHbIX.

1.3.4. ITpu oOpatieHuu 3asBUTENS JIUYHO WK 1O Te€IE(POHY B COOTBETCTBUHU C
NOCTYNUBLINM OOpallleHueM IPeI0CTABISIETCS HHPOpMaLUL:

1) 0 MECT€ HaxOXXJICHHUS MHOTO(QYHKIIMOHAIBHOTO IEHTPa MPEAOCTaBICHUS
rOCYJAapCTBEHHbIX M MYHHULIMHNAIbHBIX ycayr, Opeana (anpec, rpaduk padoOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O TMOpAJKE MPEJOCTABICHUS MYHUIMIAIBLHOM YCIyrd, O crocobax u
CpPOKax MoJa4u 3asiBJICHUN;
3) 0 KaTerOpHsAX TpakIaH, KOTOPBIM TIPEIOCTABISCTCS MYHHUIIUITATbHAS

yciyra; O HOPMAaTHUBHBIX IIPABOBBIX  AaKTaX, PEryJIUPYIOIIMX  BOMPOCHI
MIPEIOCTABJICHUS MYHULIMTIAJIbHOW YCIIYTH;

4) O TIEpEeYHE JTOKYMEHTOB, HEOOXOAMMBIX IJII PACCMOTPEHUS 3asBIICHUS O
MPEIOCTABICHUM MYHUUHUNAIBHOW YCIYIH, O CpOKax IIpU€Ma U PErucTpauuu
3as1BJICHUSI;

5) 0 XO0/I€ MPEAOCTABJICHUS] MYHULIUTIAIILHON YCITYTH;

6) 0 MeCTe pa3MelieHus Ha opuImanbHOM caiiTe HH(OPMAIMHU 110 BOITPOCaM
MPEOCTaBICHUS MYHULIMTIATBLHON YCIIYTH;

7) O TIOpSIZIKE 00XKaTOBaHUS IEUCTBUN WU O€3/IEUCTBUS JOJKHOCTHBIX JIUI]
Opeana.

[To mucekMeHHOMY OOpaIIeHUIO COTPYAHUKH OT/AeNa, OTBETCTBEHHOrO 3a
MPEOCTaBICHHE MYHULMMNAIBHON YyCIyrd, MOAPOOHO B NHUCbMEHHOM (opme
Pa3bACHAIOT 3asBUTENII0 TOPSAIOK MNPEAOCTABICHUS MYHUIIMIAIBHON YCIYyTH H
BOIIPOCHI, YKa3aHHBIE B HACTOSIIIEM IYHKTE€ aJMHUHUCTPATUBHOTO PETJIAMEHTA, U B
TE€YEHUE TpeX paboumx JHEH CO JHS PETHCTPAlUM OOpAIICHHUS HAIPABJISIOT OTBET
3assBuTet0. OTBETHI JAIOTCA HA sI3bIKe oOpalieHus. B ciydae HEBO3MOXKHOCTH JaTh
OTBET Ha SI3bIKE OOpAIICHHS WCIOIB3YIOTCS TOCYIapCTBEHHBIC SI3bIKU PecmyOnuku
Tarapcran.



1.3.5. Uadopmamnms mo BompocaM IPea0CTaBICHUS MYHUIIMITAIBHONW YCITYTH
pa3Memaercs Ha OQUIIMAIBPHOM CaliTe MyHUIIMITAIIBHOTO PAaliOHA (U1 20pOOCK0O20
OKpy2a) U Ha UHPOPMALIMOHHBIX CTEHAAX B MomeuieHusx Opeaua nnsi paboThI C
3asIBUTEIISIMU.

Nudopmanuss Ha rocyagapcTBeHHBIX s3bikax PecnyOnuku Tarapcran,
pasmeniaemass Ha WHGOPMAIMOHHBIX CTEHAaX © Ha OQUIUAIBLHOM cailTe
MYHUIIUINIAJIBHOTO pailoHa B HMHQPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«HTepHeT», BKIIIOYACT CBEACHUS O MYHHUIIMNAIBHOM YyCIyre, CoAeprKalluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO
permaMenta, WHOOpPMAIMIO O MECT€ HaxOXKICHHs, CIPaBOYHBIX TeledoHax,
BpeMeHu paboTel Opeana, o Tpaduke mpuemMa 3asBICHHN HAa TMPEIOCTABICHUEC
MYHHUIUIAITBHOU YCIIYTH.

1.4. HopMaTuBHBIE PAaBOBBIE aKThI, PETYJIUPYIOIINE NPEIOCTABICHNE
MYHULIMTIIATBHON yCIIYTH

1.4.1. IlepeyeHp HOPMAaTHBHBIX IPABOBBIX AaKTOB, PETYJIHPYIOLIUX
IPEIOCTABICHNE MYHUIIUIIAIIBHOM YCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATUBHBIX
IIPABOBBIX AKTOB M MCTOYHUKOB UX O(PHUIIMAIBHOIO ONyOJMKOBAaHHUA), pa3MEIEH Ha
EnunoM moprane, B Peectpe rocyaapCTBEHHBIX M MYHULMIAIBHBIX YCIyI, Ha
opunManbHOM  caliTe  MyHUUUOAIBHOIO  pailoHa B  MHGPOPMaLHUOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTEepHEeT».

1.4.2. TekcT aAMUHHUCTPATUBHOIO PETJIAMEHTa B JCHUCTBYIOWIEW pPEIAKIIAU
IIOJUIE)KUT pasMelleHu0o Ha EpmHoM moprane, B PeecTpe rocymapCTBEHHBIX M
MYHULUIAIBHBIX YCIYT, Ha O(UIMAIBHOM CalTe MYHULMIAIBHOIO pailoHa B
MH(}OPMaALMOHHO-TEIIEKOMMYHUKAUOHHOM ceTH «HTepHET».

1.5. TepMuHBI, UCTTONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX
OIpEEIICHN

1.5.1. B aaMUHUCTPAaTUBHOM pETJIAMEHTE UCIOIb3YIOTCS CIEIYIOLINE
TEPMHHBI U ONIPEIEIICHUS:

ylajeHHoe pabouee MECTO MHOTO(PYHKIIMOHAIBHOIO LIEHTPA MPEA0CTaBICHHUS
rOCYJapCTBEHHBIX U MYHUIMIAJIBHBIX YCIYI — TEPPUTOPHAIBLHO 000COOJIEHHOE
CTPYKTypHOE  moapazneneHue  (opuc)  MHOTOQYHKIIMOHAIBHOTO  IIEHTpa
NPENOCTABIECHUSI TOCYIApCTBEHHBIX W MYHHMIMNAIbHBIX YCIYT, CO3JaHHOE B
TOpPOJICKOM (CEJIbCKOM) MOCEJIEHUH MYHHUIUIIAJBHOTO pailoHa WX B TOPOJICKOM
okpyre Pecnyonuku Tartapcran B cooTBercTBUM ¢ myHkToM 34  [lpaBun
OpraHu3alliyd JEeATEeIbHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB MPEAOCTABICHHUS
TOCYapCTBEHHBIX W MYHHUIIMTIANBHBIX YCIYT, YTBEPKICHHBIX IMOCTAHOBICHHEM
[IpaButensctBa Poccuiickoit @enepamuu ot 22 pexabpst 2012 r. Ne 1376 «O6
yrBepxkaeHun [lpaBui  opraHuzanuu  JeSTEIBHOCTH  MHOTO(QYHKIIMOHAJIbHBIX
LEHTPOB MPEJOCTABICHUS ITOCYJAPCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT»;

TEXHUYECKass ommbOka - omuOKa (OMHCKa, oreyaTKa, rpaMMaThdeckas Wiu
apudmeTndeckas omuOka MO0 momoOHas omwubKa), AOMYIICHHAs OpPraHoM,
IPEIOCTABIISAIONIMM MYHHUIMIAIBHYIO YCIYTy, W TMpUBEAIIas K HECOOTBETCTBHUIO



CBEJCHUM, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHULUNAIbHOW YCIyrH),
CBEJICHUSIM B TOKYMEHTAX, HA OCHOBAaHUM KOTOPBIX BHOCUJIChH CBEJECHUS;

Enunas cucrema uaeHTHPUKALMM U ayTeHTU(PUKALMK B HUHPPACTPYKTYpE,
oOecreunBaroIIei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICCTBHE
MH(OPMAIMOHHBIX CUCTEM, UCTIOJIB3YEMbIX ISl MIPEIOCTABICHUS TOCYAAPCTBEHHBIX
Y MYyHUIIMNIAIBHBIX YCIyT B 3JeKTpoHHOU Qopme (nanee — ECUA) — denepanbHas
rocyaapcTBeHHas nH(pOpMaIMOHHAS CUCTEMA, obecrieurBaronias
CaHKIIMOHUPOBAHHBIA JOCTYI YYaCTHUKOB HMH(OPMAIMOHHOTO B3aUMOJICUCTBUS B
CUCTEME HWACHTHU(PUKALIUU W ayTeHTUPUKAUUK K HHPOpMALUU, COJEpKalleics B
TOCY/IapCTBEHHBIX HMH()OPMAIIMOHHBIX CHCTEMax U MHBIX HH(DOPMAIIMOHHBIX
CUCTEMAX;

MO®I] - I'ocynmapcTBenHOE OroKeTHOE YUPEXKICHUE
«MHOTOQYHKIIMOHATBHBIA ~ LIEHTP  NPEAOCTaBICHHUS  TOCYJAapCTBEHHBIX U
MYHUIIMIIATBHBIX YCIyT B Pecrybnuke TaTapcrany;,

AUC MOl - ABTromMaTH3uWpOBaHHas HHQPOpPMAIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHAJIBbHBIX ~ LEHTPOB  NIPEJOCTAaBIEHUS  TOCYJApCTBEHHBIX U
MYHULIMIIAIbHBIX yeiuyr Pecnyonuku TaTapceran.

1.5.2. B agsMUHUCTPATUBHOM PETJIAMEHTE TOJI 3asIBJIEHUEM O IIPEIOCTABICHUN
MYHULIMIIAJIbHOW  yCcayru (mamee -  3asBJIEHHME) IIOHMMAETCS  3alpoc O
IIPENOCTABICHUN MYHULIUIIAJILHON yCIIYTH, IOJaHHBII B COOTBETCTBUH C ITYHKTOM 3
ctatbu 2 DenepanpHoro 3akoHa oT 27 wuwmsg 2010 roga Ne 210-®3 «O6
OpraHu3aliy MPEJOCTABICHUS TOCYTaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT» (Janee
— @enepanpubiii 3akoH Ne 210-D3).

2. Cranaapr npeaocTaBjJieHUs] MyHUIUNAJIbHON YCJIYTH
2.1. HammeHoBaHMEe MyHUIIUITAJIBHON YCIYTH
Brinava cripaBku (BBIKCKH).

2.2. HaumeHoBaHUE  WCIOJHHUTEIBHO-PACTIOPSAUTEIHHOTO  OpraHa  MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO MPEAOCTABIISIOUIETO MYHULUIIAIBHYIO YCIYTy

(YKa3vleaemcsi HaUMEeHOB8AHUE Op2aHA MeCmHO20
CaMOynpaeieHus MYHUYUNATILHO20 obpaszoeanusl, npeoocmasnaioue2o
MYHUYunaieHylo  ycayey). B cayuae  Oenecuposamus — HOIHOMOYUL — NO
npedocmasnenulo  MYHUYUNAIbHOU  YCAYeU — YKA3bl8AIOMCA  OpeaH  MeCmHO20
CAMOYNPAasIeHusl U Op2aHU3aAyUsl, UCNOJHAIOWASI NOTHOMOYUS OP2aHd.

2.3. Onncanue pe3ynbTara IpeloCTaBICHUs MyHULIUIIAIbHON yCITyTH

2.3.1. PesynpTaToM mpeaoCcTaBiICHUS MyHUIIUTAIBHON YCIIYTH SBISICTCS:
1) cnpaBka  (Beimucka) — (mpwiokenume Ne 1k  HacTosmemy
aAMUHUCTPATUBHOMY PETJIAMEHTY);



2) peiieHne 00 OTKaze B NPEJOCTABICHUM MYHHUIMIIAIBHOW YCIYTH
(npunoxxenne Ne 2 Kk HACTOSIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

3) peuieHue 00 OTKaze B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX s
IPEOCTABIICHUS! MYHULUINAIBHON yciayru (mpuioxenue Ne 3 k Hacrosmemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. PesynpTaT mnpenocTaBieHUS MYHHUIIMNAIbHOW YCIYTM HaIlpaBlseTcs
3asiBUTENI0 B (opMe DBJIEKTPOHHOIO JIOKYMEHTAa, MOAMHCAHHOTO YCHUJICHHOM
KBTM(PUIIUPOBAHHON 3JIEKTPOHHON MOAMMUCHIO YIMOJIHOMOYEHHOTO JIOJKHOCTHOTO
muua Opeana (6o Opeana), B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 6
anpenst 2011 roga Ne 63-®3 «O06 snexktponHol noanucuy» (nanee — denepanbHblit
3akoH Ne 63-®3) B nuunblii kaOuner Enunoro moptana. B ciydae nampaBieHHs
3asiBJIEHUS MOCpecTBOM PecnyOnMKkaHCKOro mopraja pe3ysibTaT MpeloCTaBICHUS
MYHULMOAIBHOW  yCIyTM  HalpaBiseTCs TaK K€ B JIMYHBIA  KaOWHET
Pecny0Onmkanckoro nopTrana.

2.3.3. Ilo BBIOOpY 3asdBUTENSl PE3yabTaT MPEAOCTABICHUS MYHUIIMIATbHON
ycayru Bblgaercss B Oprane wiu B M®L[ B dopme sk3emiuiipa 3JI€KTPOHHOTO
JIOKYMEHTa, pacleyaTaHHOrO0 Ha OyMa)XHOM HOCHUTEJE, 3aBEPEHHOrO IeyYaThlo U
HNOJANKCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JIOJDKHOCTHOrO juna OpraHa wiu
pabotHuka MOII.

2.3.4. 3agBurenp  BIOpPaBE MOJYYUTh  PE3yJbTaT  MPEIOCTABICHUS
MYHULIMINIAJIBHOW YCIYrM B (OpME 3JIEKTPOHHOTO JIOKYMEHTa B TEUYEHUE CpOKa
JEUCTBUA pe3ynbTaTa MPEJOCTABICHHUS MYHUIIMITAIBHON YCITYTH.

2.4. Cpok mpenocTaBiICHUS MYHUIMIAIBHOM YCIyTH, B TOM YHCIE C YYETOM
HE0OXO0AMMOCTH OOpalleHus B OpPraHU3alUd, YYacTBYIOUIME B MPEIOCTaBICHUU
MYHHUIUNIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS MTPEAOCTABICHNS] MYHULIUITAIbHON
yCIyTH B Cllydae, €CIM BO3MOYKHOCTb IIPHOCTAHOBJIEHUS IMPEAyCMOTpPEHA
3aKOHOJATeNbCTBOM Poccuiickoit deneparuu, Cpok BblIauu (HaIrpaBiICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM MPEIOCTABICHUS MyHUIIMIIAIBHON YCIyTH

2.4.1. MyHununanbHasi yciayra TpeIOoCTaBIIsIeTCS B TEUEHUE TpeX padoumx
JTHEH.

2.4.2. IlpyuocTaHOBIEHUE CPOKA MPEIOCTABICHUS MyHULIUIIAIIBHOW YCIYTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBiieHHE TOKYMEHTA, SIBJIIFOLIETOCS PE3yJIbTATOM IPENOCTABICHUS
MYHUIMOAIBHOW yCIyrH B (QOpMe DIIEKTPOHHOTO JOKYMEHTa, 3asBUTENIO
OCYUIECTBJISIETCS B IEHb O(POPMIICHUSI U PETUCTPALlMU PE3YJIbTAaTa MPEJOCTABICHHUS
MYHULUIIAJIBHOW YCIIYTH.

2.5. HcuepnbiBaronuii nepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
3aKOHOJATEJIbHBIMU WJIM HWHBIMA HOPMATUBHBIMU IIPABOBBIMM  aKTaMU IS
MPEIOCTABJIEHNUS] MYHHIMIIAIIBHON YCIYyTH, @ TaKXe€ YCIyr, KOTOPBIE SBISIOTCA
HEOOXOMMMBIMUA M O0S3aTEIbHBIMU JUIsI TIPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MOJIJICKAIINX TPEACTABICHHUIO 3asIBUTEIIEM, CIIOCOOBI MX TMOTYYCHUS 3asiBUTEIIEM, B
TOM YHCJIE B AJICKTPOHHOM (hopMe, TTOPSIIOK X MPEICTaBICHUS



2.5.1. Ins monydeHHs MYHMIMIAIbHOW YCIYTH 3asBUTENb MPEICTaBISET
CJIEIyIOLIUE JOKYMEHTBI:

1) 1OKYMEHT, YIOCTOBEpSIIOUIMM JIMYHOCTh (HE TpeOyeTcss B ciydae
oOpareHus nocpencTBoM PecyOinkaHckoro noprania);

2) TOKYMEHT, YAOCTOBEPSIOMINNA TOJTHOMOYMS IPEACTAaBUTENS 3asBUTEII;

3) 3asBiieHue:

B (¢opMe JOKyMEeHTa Ha OyMaxHOM Hocutene (mpuinoxenue Ne 4
HACTOALIEMY aMUHUCTPATUBHOMY PEIJIAMEHTY);

B QJIGKTPOHHOM  (¢opMe  (3amoynHsAeTcs  MOCPEACTBOM  BHECEHMS
COOTBETCTBYIOIIUX CBEIACHHUH B 3JCKTPOHHYIO (hOpPMY 3asiBICHHS), MOAMMCAHHOE B
COOTBETCTBHUH C TpeOOBaHUSIMH NMYHKTA 2.5.3 aAMUHUCTPATUBHOIO PErJaMEHTa, IPH
oOparteHun nocpeacTsom Pecrybnukanckoro moprana;

4) B ciy4dae, €Ciu JJisl IPeAOCTaBICHUS MYHUITUMIIAIbHOW YCIyTrd HeoOXoauma
00palboTKa MepCOHANbHBIX JAAHHBIX JIUIA, HE SIBISIFOIIETOCS 3asBUTENEM, U €CIH B
COOTBETCTBHUH C (hefiepaabHbIM 3aKOHOM 00pabdOTKa TaKUX MEPCOHANBHBIX JAaHHBIX
MOJKET OCYIIECTBISATHCS C COIVIacHsl YKAa3aHHOTO JIMIA, NpU OOpallleHUuH 3a
NOJIy4CHUEM MYHHULMIIAIBHON YCIYTH 3asiBUTENb JONOJHUTEIBHO IPEACTaBISAET
JIOKYMEHTBI, MOATBEPKIAAIOIIME IOJyYEHHE COIVIACHsA YKa3aHHOIO JIMLA WU €ro
3aKOHHOTO IPEJCTaBUTENS Ha 00pabOTKy NEPCOHANIBHBIX JaHHBIX YKa3aHHOTO JIMIA.
JIOKYMEHTBI, TOATBEPKIAI0IIME TIOJYUYEHUE COTIACHs, MOTYT OBbITh MPEACTABIICHBI B
TOM 4ucCJI€ B (POpME FMEKTPOHHOI'O JJOKYMEHTA;

5) B ciyyae, eciM 0O0S3aHHOCTh XpaHEHHsS JOMOBOW kHuru g0 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB KWJIBIX MOMEUICHUH, 3asIBUTEIEM MPEACTABISETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABJIMBAIOUIME JOKYMEHTHl Ha WHAMBUAYAJIbHBIM KUJOW JIOM
(eciin mpaBo COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EQMHOM rocyaapCTBEHHOM
peecTpe HeBUKUMOCTH) — JUIsl BBIMMCKHU U3 MTOXO35ICTBEHHON KHUTH.

2.5.2. 3asBineHue W TpUJIaraeMble JTOKYMEHThl MOTYT OBITh MPEACTAaBICHBI
(HampaBJjieHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOIIMX CIIOCOOOB:

1) yepes M®DI[ na OyMaxHBIX HOCHUTENSX WM B BHUJE DIEKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOLIUX TpeOOBAaHUAM IMyHKTa 2.5.3 aJIMHUHUCTPATHBHOTO
pErlaMeHTa;

2) nocpenctBoM PecrnyGirkanckoro mopraia B 3JeKTPOHHOU (hopme;

3) B Opran JIMYHO WIM NOCPEACTBOM IIOYTOBOM CBSI3M Ha OyMa)XHOM
HOCHTEJIE.

3asBieHUE W TpuiaraeMmble JAOKYMEHTHI, MPHU HAINpaBICHUU MOCPEIACTBOM
MIOYTOBOM CBSI3H, 3aBEPAIOTCS B YCTAHOBJIEHHOM HOPSIKE.

2.5.3. 3asBieHWe TMpH HaIMpaBICHUU MOCPEACTBOM PecmyOIuKaHCKOTO
nopTajna MOJMUChIBAETCS MPOCTOM AIIEKTPOHHOMN MOJMUCHIO 3asBUTEIIA.

JIisi mosydeHHs] TPOCTOM AJIEKTPOHHOM MOANMCH 3asgBUTENI0 HEOOXOIUMO
npoltu mnpoueAypy peructpauuu (ayreHtupukauun) B ECHA, a Ttakxe
NOATBEPIUTH YUYETHYIO 3aIIUCh.

DNEeKTPOHHBIC TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAmyHkrax 2, 4-6 nmyHkra 2.5.1 agAMHUHUCTPAaTHBHOIO pErIaMEHTa, 3aBEPSIOTCS
YCUJIEHHOM KBaJU(PUIIMPOBAHHON MOAMMCHIO JINILI, YIIOJTHOMOYEHHBIX Ha CO3JITaHUE U
NOJANKUCAHUE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCaMH.



DNEeKTpOHHBIE  JOKYMEHTBHI  (DJIIEKTPOHHBIE  00pa3bl  JOKYMEHTOB),
npujiaraéMble K 3asiBICHHUIO, B TOM YHUCIIE€ JIOBEPEHHOCTH, HAMpPAaBIAIOTCA B BUJIE
daiinos B dhopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goiee
50 Mbaiirt.

KadectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (RJIEKTPOHHBIX
00pa3oB JIOKYMEHTOB) JIOJDKHO IIO3BOJISITh B IMOJTHOM OOBEME MPOYHUTATh TEKCT
JIOKYMEHTA U paclo3HATh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaerca TpeOOBATh OT 3asIBUTEIIA:

1) mnpencraBiaeHUss JOKYMEHTOB W HH(OpMAlUMU WM  OCYIIECTBICHUS
JNEUCTBUM, MPEICTABICHUE WIM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMATUBHBIMH MPABOBBIMU aKTaMU, PETYIUPYIOIMIMMU OTHOIICHUS, BOZHUKAIOIINE
B CBSI3M C MPEIOCTABICHUEM MYHULIMNIAIBHON YCIYTH;

2) OCyIIECTBICHHS ACHCTBUIA, B TOM YHCJIE COTIIACOBAHUMN, HEOOXOAUMBIX IS
MOJIYYCHUSI MYHHUITMNATBHOW YCIYTH W CBSI3aHHBIX C OOpamieHueM B WHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPaBJEHUS, OpraHU3alvu, 3a
UCKIIIOUCHUEM TIONYYEeHHs] YCIYyT M TOJY4YeHHS JOKYMEHTOB U HH(OpMaIuu,
MPEAOCTABISIEMbIX B PE3YJbTAaTE MPEIOCTABICHUS TAKUX YCIYT, BKIIOUYEHHBIX B
NepeyHu, ykaszaHHble B 4acTu 1 cratem 9 @enepanpHoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencraBieHUsT JOKYMEHTOB H WHGOpMAIMM, OTCYTCTBUE U (WIJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IIPU NMEPBOHAYAIBHOM OTKa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl PEIOCTABIICHUSI MYHUIUIIAILHON YCIIyTH, JTUOO B
MPEeA0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIIMNX CITy4aeB:

a) U3MEHEHUE TpeOOBaHWU HOPMATHMBHBIX MPABOBBIX AKTOB, KAaCAIOIIMXCS
MPEAOCTaBICHNUS MYHULIMNAIBHON yCIyrd, TMOCJ€ TEepBOHAYaJIbHOM MOJauu
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUTIAILHON YCIIYTH;

0) HayiM4Ke OMMOOK B 3asBJICHUHU O MPEAOCTABICHUNA MYHUIIMTIATBLHON yCIIyTH
U JOKYMEHTax, MOJIaHHBIX 3asiBUTEJIEM IOCJIE MEPBOHAYAIBHOTO OTKa3a B MpHUEME
JIOKyMEHTOB, HEOOXOAMMBIX JIJIsI TIPEAOCTABICHUS MYHUITUTIATBHOU yCIyTH, OO0 B
MPEAOCTaBICHUA MYHUIUIIAJBbHON YCIYTd W HE BKJIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEYCHHE CpOKa JEHCTBUS JOKYMEHTOB WJIM H3MEHEHUE WHOOpMaIuu
MocJie TEPBOHAYAIILHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIst
NPENIOCTABIICHUSI ~ MYHUIMIIAIBLHOM  yciayrd, Jub0 B MPEJOCTABICHHUH
MYHULHANAIBHON YCIIYTH;

I) BBISIBJIEHHUE JOKYMEHTAJIbHO TMOATBEPXKACHHOTO (akTa (MPU3HAKOB)
OIMK1OOYHOTO MJIM MPOTUBOIPABHOIO JEUCTBUS (0€31€MCTBUS) JOKHOCTHOTO JIMIIA
Oprana, paborauka M®II, npu nepBoHaYaIbHOM OTKa3€ B MPHUEME JOKYMEHTOB,
HEOOXOJMMBIX 11 TMPEIOCTABJICHUS  MYHMIIUMINAIBLHOW  yCIayrd, JHuOO B
MPEe0CTaBICHUNA MYHUITUTIAILHON YCIYTH, O Y€M B TUCbMEHHOM BHJIE 32 MOJIHCHIO
pykoBoautens OpraHa npu TEepBOHAYaILHOM OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOMMMBIX [IJI1 TPEJOCTABICHUS MYHUIIUIIAILHON YCIYTH, YBEIOMIISIETCS
3asIBUTENh, & TAK)KE MMPUHOCSITCS U3BUHEHUS 32 JJOCTABJICHHBIC HEYT0OCTBA;

4) mpenocTtaBiieHUss Ha OyMa)KHOM HOCHTENIe JOKYMEHTOB W HMH(pOpPMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM
7.2 yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIIOYEHUEM CITYYaeB,



€clii HaHECeHHWE OTMETOK Ha TaKue JOKYMEHTHl JIMOO HUX U3BATHE SIBISIETCA
HEOOXOMMBIM yCIOBHEM MPEAOCTABICHHS TOCYAAPCTBEHHOW MM MYHHUIUIAIBHOM
YCIIyTH, U UHBIX CIy4YaeB, yCTAHOBJIECHHBIX (eAepaabHbIMU 3aKOHAMHU.

2.6. McuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMU IIPABOBBIMU aKTaMH JUJIsl IPEAOCTABICHHS] MyHULIUIIAIIBHOMN YCIIyTH,
KOTOpBIE€ HAXOAATCS B paCHOPSKEHUH FOCYIapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOI'O CaMOYIIPABJICHUS U MOJBEJOMCTBEHHBIX I'OCY1apCTBEHHBIM OpraHaM WU
OpraHaM MECTHOTO CaMOYIIpaBJICHUs OpraHU3aluil U KOTOPbIE 3asiBUTEIb BIIPaBe
IPENCTABUTH, & TAKXKE CIIOCOOBI UX MOJTYYEHHU 3asBUTEISIMU, B TOM YHCIIE B
AIIEKTPOHHOH (hopMe, MOPSIOK UX MPEACTABICHUS; TOCYJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIpaBJIEHUs MO0 OpraHu3altsl, B paclopsLKEHUH KOTOPBIX
HaXOJATCA JaHHBIE TOKYMEHTBI

2.6.1. ITomyyaroTcst B paMKax MEXBEJIOMCTBEHHOTO B3aUMO/ICUCTBUS:

1) BBIMCKAa M3 EQMHOrO rocyaapCTBEHHOIO peecTpa HEABUKUMOCTH — —
denepanbHas c1y»)0a rocy1apCTBEHHON perucTpaiuu, Kajgactpa u kaprorpaduu;

2) CBEICHUA O JICMCTBYIOLIEM Macropre TIpaxaaHuHa Poccuiickon
Oenepannn — MB/] Poccnu;

3) CBEJICHUs O HOTApHaIbHOU J0BepeHHOCTH — DenepanpHas HOTapualibHas
rajara.

2.6.2. 3asBuUTENb BOpPABE MPEIOCTABUTH JOKYMEHTHI (CBEJICHNUS), YKa3aHHBIC B
noamyHkre 1 mnyHkra 2.6.1 aAMUHUCTpPATHBHOIO perjiamMeHTa, B (opme
AJIIEKTPOHHBIX  JIOKYMEHTOB, 3aBEPEHHBIX YCWICHHOW  KBaJdu(UUIHUPOBAHHOU
MOJAMKCHIO JINLI, YIIOTHOMOYEHHBIX Ha CO3/IaHUE U MOJINUCAHUE TAKUX JTOKYMEHTOB,
IIPU MOJa4e 3asIBJICHUS.

2.6.3. HenpencrapieHue (HECBOEBPEMEHHOE MPEICTABICHNUE) YKa3aHHBIMU B
yHKTE 2.6.]1 aAMUHUCTPATUBHOTO PETVIAMEHTA OPraHAMU FOCYIapPCTBEHHOM BJIACTH,
OopraHaMy MECTHOT'O CaMOYIPABJICHMs], OpraHU3alHsIMU JOKYMEHTOB U CBEJICHUI HE
MOXET SIBJISATBCA OCHOBaHMEM I OTKa3a B IPEAOCTABIECHUN MYHULMUIIAIbHOU
YCIIyTH.

2.6.4. JlomxHOCTHOE JUIIO M (WiU) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aJMUHUCTPATHUBHOTO pErjaMEeHTa OpPraHOB W OpraHu3aluil, He IpPeICTaBUBIINE
(HECBOEBPEMEHHO  NPEJACTaBUBIIME)  3allpOLICHHBbIE M HaxoJslIMecs B
pacnopssKeHUHM  JTOKYMEHT WJIM  CBENICHHs, MOJUIeKaT  aJIMHHHCTPATUBHOM,
JUCUUIUIMHAPHOM ~ WJIM ~ WHOW  OTBETCTBEHHOCTM B COOTBETCTBUM  C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

2.6.5. 3ampemiaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTHI CBEACHHUS, B TOM
YUCJIE TOATBEPKAAIOLIME BHECEHHE 3adABUTEIEM IUIATBl 3a TMPEIOCTABICHUE
MYHUIUNIATBHOW YCIyTH, HaXOASIIMECs B PacHoOpsDKEHUM TOCYyAapCTBEHHBIX
OpraHoB, = OpPraHOB  MECTHOIO  CAMOYIpPABJIEHHS M  TOJIBEIOMCTBEHHBIX
roCyAapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO CAMOYIIPABJICHUS OPraHU3alui.

Hemnpeacrasinenue 3asBUTENEM JTOKYMEHTOB, COJEpXKalllMX CBEIEHUS,
KOTOpPBIE HAXOJATCS B PACHOPSDKEHHMM TIOCYJAapCTBEHHBIX OpPraHoB, OpraHOB
MECTHOTO CaMOYIIPaBJIEHUS U MOJBEIOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHaM WM



opraHaM MCCTHOI'0O CaMOYIIPAaBJIICHHA OpFaHH3aHHﬁ, HE ABIICTCA OCHOBAHHCM [JIA
0TKa3a 3asABUTCIIIO B IIPCAO0CTABJICHUN MYHHHHHaHBHOﬁ YCIIyTH.

2.7. VicuepribIBaromuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUIIMTIATLHON YCIYTH

2.7.1. OcHOBaHUsIMU JJI OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHHUIIUNIAJIbHON YCIIYTH, SIBIISIFOTCSA:

1) mnpeacTaBieHHBbIC 3asABUTEIEM JOKYMEHTHI COJEepKaT TOJYUCTKH U
UCIIPaBJIEHUS]  TEKCTa, HE  3aBEpPEHHbIE B  NOPAJIKE,  YCTAaHOBJIEHHOM
3aKoHoAaTenbCcTBOM Poccuiickon denepanny;

2) TOKYMEHTHI COEpKaT MOBPEKACHUS, HATMYME KOTOPBIX HE IMO3BOJSET B
MOJTHOM O0BEME UCMOJIb30BaTh HH(GOPMALIMI0O M CBEACHUS, COJEpKalluecs B
JOKYMEHTaX JUIsl IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpeacTaBiI€HHbIE JOKYMEHTBHI WM CBEICHHS YTPATWJIM CHIIy HA MOMEHT
oOpalieHus 33 MYHUIMOAIBHOM  yCIyrod (ZOKYMEHT, YIOCTOBEpSIOIIMN
MOJIHOMOYHMSI IPEJICTABUTENIS 3asBUTEIS, B CIIy4ae OOpalleHus 3a NpeJOCTaBICHUEM
MYHUITUTIATBHOM YCIIYTH YKa3aHHBIM JIUIIOM);

4) momada 3agBJCHUS O TMPEJOCTABICHUM MYHUIUIAIBHOM YCIYIH U
JIOKyMEHTOB, HEOOXOJIMMBIX JJisi MPEAOCTaBICHUS MYHUIIMITAIILHONW YCIyTH, B
3JIEKTPOHHOM (hOpMe C HAPYILIEHUEM YCTAaHOBIICHHBIX TPEOOBAHUI;

5) HEKOPpPEKTHOE 3alOJIHEHHE 0053aTENbHBIX MOJIe B (opMe 3asBICHUS, B
TOM 4YHCIIE B MHTEPAKTUBHOM (opme 3asBiieHHs Ha PecnyOiumkaHCKOM mopTaie
(HEAOCTOBEPHOE, HETIOJHOE, JIMOO HEMPABWIHLHOE 3aII0JTHEHNUE);

6) mpeacTaBiIE€HUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
NPEI0CTaBIECHUS MyHULIMIIAIBHON YCITYTH;

7) 3asdBJICHHE O MPEIOCTABICHUHU YCIYT'H MOAAHO B OpPraH rocyJIapCTBEHHON
BJIACTH, OpraH MECTHOTO CaMOYINpPAaBJICHUS WIM OpPraHU3alMI0, B TOJHOMOYMS
KOTOPBIX HE BXOJUT NMPEAOCTABICHNE MYHULIMTIATBLHON YCIyTH;

8) HecoOmo/IeHne yCTaHOBJIICHHBIX cTaTheil 11 depepanbHOro 3akoHa ot 6
anpens 2011 roma Ne 63-®3 «OO0 >7MeKTPOHHOW MOAMUCH» YCIOBUNW MPU3HAHUS
JEHCTBUTEITLHOCTH YCUIICHHOUW KBATU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOITUCH.

2.7.2. llepeyeHb OCHOBaHUM Mg OTKa3a B NpPUEME JOKYMEHTOB,
HEOOXOMMMBIX  JUIsl  TIOJYYeHUS  MYHULMNAIBHOW  YCIYTH,  SIBJISIETCS
MCYEPIIBIBAIOIINM.

2.7.3. Peuienne 00 oTKa3e B MpueMe 3asiBJICHUS U JJOKYMEHTOB, HEOOXOUMBIX
JUTSL IPEAOCTABIICHNS MYHUIIMIAIBHON YCIYTH, MOXKET ObITh MPUHATO KAK BO BPEMs
npuema 3asBUTENs, TaK U MOCJE MOJTYyYEHUsI OTBETCTBEHHBIM JOJKHOCTHBIM JUIIOM
Oprana HEOOXOIUMBIX NJisl MPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTH JOKYMEHTOB
(cBegeHMi) €  HKCIOJB30BAHMEM  MEXKBEJIOMCTBEHHOIO  MH(OPMAIMOHHOIO
B3aMMOJICHCTBUS, B CPOK, HE TIPEBBIMIAIOIMNN 9 pabounx JHEN CO JHS PErHCTpariuu
3asIBJICHUS.

2.7.4. 3amnpemaercsi OTKa3bIBaTh B MPUEME 3asIBIICHUS U UHBIX JOKYMEHTOB,
HEOOXOJMMBIX [IJIi TPEIOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, B CIydae €cCiH
3asiBJICHUE WU JOKYMEHTHI, HEOOXOIUMBIE ISl MPEJOCTABJICHUS] MYHHUIIUIIATLHOM
yCIyTd, TOJaHbl B COOTBETCTBMM C HH(pOpManmed o cpokax U TOpsSAKe



MPEIOCTABIICHUS MYHHIIMITAIIGHON YCIyTH, onyOnukoBaHHOW Ha EgmHoM moprare,
Pecny0nmkanckom nopTaie.
2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUHN JIs PUOCTAHOBJICHUS UJIM OTKAa3a B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH

2.8.1. OcHoBaHMs AJi MPUOCTAHOBIICHUS MPETOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS Ui OTKAa3a B MPEAOCTABICHUN MYHULIMIIATBHON YCITyTH:

1) B mpeicTaBlIEHHBIX 3asBJICHUU U (WJIM) JOKYMEHTAaX COACP>KUTCS HETOTHAs
1 (WIM) HeI0CTOBEpHAs HH(OPMAIIHS;

2) TOCTYIUIEHUE OTBETA OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOympaBJeHUs MO0 MOJIBEIOMCTBEHHOW OPraHy rocyJlapCTBEHHOM BIACTU WJIU
OpraHy MECTHOTO CaMOYIIpaBJICHUS OpPraHW3allud Ha MEKBEIOMCTBEHHBIA 3ampoc,
CBUIETEIBCTBYIOMIETO 00 OTCYTCTBHM JOKyMeHTa U (wim) uHpopMaIuy,
HEOOXOMMMBIX  JUIsl ~ TPEAOCTaBICHUS  MYHUIMITAJIBHONW  YCIYTH,  €CIH
COOTBETCTBYIOIINNA JTOKYMEHT HE OBLI TIPEICTaBIICH 3asBHUTENIEM IO COOCTBEHHOM
WHUIIMATHBE;

3) OTCYTCTBHE CBEJECHUN O PETUCTpAIMU TpaKJaHWHA MO0 MECTY JKUTEIhCTBA
(mpeObIBaHUs1) B PACHIOPSKEHUU OPTaHOB MECTHOT'O CaMOYITPaBJICHUSI.

2.8.3. IlepeueHb OCHOBaHMI JJisi OTKa3a B MPEIOCTABICHUN MYHUIIMIAIbHON
YCIIYTH SIBJISIETCSL UCUEPIIHIBAIOIIINM.

2.8.4. 3ampeniaercst OTKa3bIBaTh B MPEAOCTABICHUA MYHUIIUIIAILHOW YCIyTH
B CJyyae, €ClId 3asBJICHUE O MPEJOCTABICHUHM MYHUIMNAIBHOW YCIYrd MOJAaHO B
COOTBETCTBMM ¢ HWHpoOpManmued O CpoKax MW TOPSAIKE TMPEIOCTABICHHUS
MYHUIMIIATBHON YCIIYTH, ony0snKoBaHHOW Ha Equnom noprane, PecyOnrkanckom
noprare.

2.9. Ilopsimok, pa3Mep W OCHOBAaHHWS B3UMaHUS TOCYJAPCTBEHHOW IONUIMHBI WIIH
MHOM IUIaThl, B3UMAEMOM 3a MIPEAOCTABICHUE MYHUIIMTIAIBHON YCIYTH

MyHununanbHas yciayra npeaocTaBisieTcs Ha 0€3B03MeE3THON OCHOBE.

2.10. [Tepeyens yciyr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU JISI
MPENOCTABIICHUS MYHUITUNIATBHOM YCIYTH, B TOM YHCIE CBEACHHUS O JIOKYMEHTE
(TokyMeHTax), BbIJIaBaeMOM (BbIIABA€MbIX) OPTaHMU3AIUSMU, YYACTBYIOIIUMHU B
MPEIOCTABICHUN MYHHUITUTIATBHBIX YCITYT

[IpenocraBieHre HECOOXOAMMBIX U 00SA3aTCIBHBIX YCIYT HE TpeOyeTcs.

2.11. ITopsimok, pa3Mep U OCHOBAHHS B3WMaHMUsI TIJIAThl 32 MPEIOCTaBICHUE YCIIYT,
KOTOpBIE SBJISIOTCS HEOOXOIWMBIMH U O0s3aTEIbHBIMH IS TIPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIyTH, BKJIIOYas WH(OpPMAIMI0O O METOAMKE pacdeTa pasmMepa
TAKOM TLJIAThI

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanpHbIi CPOK OXHMJIAHUS B OdYEpeaAW TMpU IMojaye 3ampoca o
NPEIOCTAaBIICHUH  MYHUIIMINIABHONW  YCIyTH,  YCIYTH,  IPEIOCTaBIsIEMOM
OpraHu3allieH, YJacTBYIOMIECH B MPEIOCTABICHUN MYHHUIIAIIAILHON YCIYTH, U TIPH
MOJIYYCHUH Pe3yIbTaTa MPEIOCTaBICHUS TAKUX yCIyT

2.12.1. Bpems oxugaHuss TpU TOJayve 3asBICHUS Ha IOJy4YCHUE
MYHUIIUIIAJIBHON yCIyTH - HE 6ojee 15 MUHYT.



2.12.2. Ilpu mnomy4yeHuW pe3yjbTaTa NPEIOCTABICHUS MYHUIIMIAIbHON

YCIIyTM MAaKCHUMAaJIbHbI CPOK OXXHMJAaHHS B OYEpEId HE JOJDKEH MpEBbIATH 15
MHUHYT.
2.13. Cpok ¥ MNOpANOK PETHCTPALMHU 3alpoca 3asBUTENA O NPEIOCTABICHUU
MYHULUNAIBHOM  YCIYTM W YCIyIW, IPEIOCTaBIIIEMON  OpraHU3alUeH,
YYAaCTBYIOIIEW B TMPEIOCTABICHHMM MYHHIMIIAJBHON YCIyI'M, B TOM 4YHUCJIE B
AIIEKTPOHHOM (hopme

2.13.1. Ilpu nuyHom oOpamennn B MOPI[ B jaeHb Mojgayu 3asBICHHS
3asBUTENIO Bblgaercs pacnucka u3 AUC MO®I] ¢ peructpalluOHHBIM HOMEPOM,
MOATBEPKIAAIOLINM, YTO 3asBJICHHUE OTIPABICHO, U AATOW MTOAAYN 3aAsIBICHUS.

2.13.2. llpu HampaBI€HHH 3asBJICHUS IOCPEACTBOM, PeciyOamKaHCKOro
noprajga 3asBUTENIb B JIEHb IOAAYM 3asBJICHUS IOJIy4aeT B JIMYHOM KaOUHETE
PecnyOnukaHckoro mopTana © MO  3JEKTPOHHOW  TOYTE€  YBEJOMIICHUE,
NOATBEPKIAIOLIEE, YTO 3asBJIICHHE OTIPABIEHO, B KOTOPOM YKa3bIBAKOTCS
pPErHCTPAallMOHHBIA HOMED M J1aTa MO1a4uy 3asBJICHHS.

2.13.3. Ilpu nuuyHom oOpamenuun B OpraH B J€Hb IOJa4M 3asBICHUS
YIOJIHOMOYEHHBIM JIOJXKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIAETCS PaCIMCKa
U3 aBTOMATH3WPOBAHHOW HMH(POPMAIIMOHHON CHUCTEMBI, NpPEIHA3HAYCHHOWU IS
OKa3aHUs TOCYJAPCTBEHHBIX M MYHUILHUIAIBHBIX YCIYr, C PETUCTPALMOHHBIM
HOMEPOM, JaTOW MOJAa4YM 3asIBJICHUS U MIEPEUYHEM NPEICTABICHHBIX IOKYMEHTOB.

2.14. TpeboBanust K  TIOMEIICHHUSIM, B  KOTOPBIX  MPEAOCTaBIsETCA
MyHUIMOATbHAS yCIyra, K 3ally OKHMJAHUS, MECTaM JJIsl 3allOJHEHUs! 3alpOCOB O
NPEIOCTABICHUN MYHHUIIMNAIBHOW  YCIyTH, WH()OPMALMOHHBIM CTE€HJIAM C
oOpa3laMM UX 3alOJHEHUS M TEpPeYHEeM JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTaBICHUS KaXX0H MYyHULIMNAIBHOW YCIYyTH, pa3MEIICHUI0 U O(QOpMIICHUIO
BU3YaJIbHOM, TEKCTOBOM W  MYJbTUMEAMINHOW HHPOpPMALMH O  MOPSAKE
NPEIOCTABIEHUSI TAKOW YCIyTH, B TOM YHUCJIE K O0OECIEUEHUIO AOCTYIMHOCTH IS
WHBAJIMJOB  YKa3aHHbIX  OOBEKTOB B  COOTBETCTBHM C  (peAepalibHbIM
3aKOHOJIATEIBCTBOM U 3aKOHOJATENbCTBOM PecmyOmuku Tatapctan o conuambHOM
3allUTEe UHBAINIOB

2.14.1. IlpenocraBieHne MyHULIUTIAIBHOW YCIYTH OCYIIECTBIISIETCS B 3aHUSAX
U TIOMEIICHUSIX, OOOPYIOBAaHHBIX MPOTUBOIMOXKAPHOW CUCTEMOM M CHUCTEMOU
NO’KAPOTYIIEHUS.

Mecra npuema 3asBUTENEH OOOpPYAYIOTCS HEOOXOAUMOW MeOenblo JJis
oopMieHUSI JOKYMEHTOB, UH(POPMAIIMOHHBIMH CTEH]IAMHU.

2.14.2. B cootBercTBUM ¢ 3aKkoHoAaTenbCcTBOM Poccuiickorn Penepannu o
COLIMAJIBHOM 3alllUTe WHBAJIUAOB B LEJISAX OECHPENATCTBEHHOIO AOCTyNa K MECTY
MPEIOCTaBICHUS MyHUIIMTIAIBHOM YCIIYTH 00€CIIeYnBaeTCs:

1) obecrneunBaeTcs OCCHPENATCTBEHHBIN OCTYIl WHBAIHIOB K MECTY
MPEIOCTaBIECHUS MYHULIMIAIIBHON yCIyru (yIOOHBIM BXOJI-BBIXOJl B TOMEIICHUS U
nepeMenieHre B UX Mpejenax);

2) Bu3yallbHas, TEKCTOBas M MYJIbTUMEIUIHAS WH(POPMAIUS O MOPSIKE
MPEIOCTABIICHUSI MYHUITUIIATFHOW YCIYTH pa3MeIaeTcs B YAOOHBIX JIJIsl 3asiBUTEIICH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BO3MOXHOCTEW HHBAIH/IOB;

3) CcOmpOBOXECHHE HWHBAIUIOB, HMCIOIIUX CTOMKHE pacCTpoicTBa
(GYHKIIMM 3pEHUS U CAMOCTOSITENIbHOTO MEPEABIKEHNUS, U OKa3aHHe UM MTOMOIIIH;



4) BO3MOXXHOCTh CaMOCTOSITEIIbHOTO TIEPEIBMKCHHS 10 TEPPUTOPHHU, HA
KOTOpPOW pPacrHoOKEHbl OOBEKTHl COLMAIbHOW, WH)XEHEPHOM M TPaHCHOPTHON
UHQPACTPYKTyp, BXOAa B Takue OOBEKThl M BBIXOJA U3 HHUX, IOCAAKU B
TPaHCIOPTHOE CPENCTBO M BBICAJKM M3 HETO, B TOM YHUCJIE C MCIOJb30BaHUEM
Kpecia-KOJICKH;

5) mamnexamee pa3MelieHHe 00OPYIOBaHUS W HOCHTENCH WH(OpMAIHH,
HEOOXOOUMBIX MJi1 oOecreueHus: OEeCHpensTCTBEHHOrO JOCTyNla HHBAJIUAOB K
yclIyram C y4€TOM OIPAaHMYCHUN UX )KU3HEACATENBHOCTH;

6) myOnmpoBaHKE HEOOXOIMMOM Il HHBAIUIOB 3BYKOBOW U 3PUTEIBHOM
uHbOpMaIlMK, a TakXKe HaJAMUCeH, 3HAKOB M WHOM TEKCTOBOM U Tpaduyeckoit
uH(bOpMaIlMU 3HaKaMHU, BBITIOJIHEHHBIMU peibeHO-TOUeYHBIM HIpudTOoM bpaiins;

7) IOIyCK CypAOIepeBOaYNKa M TU(IOCYPIOIEPEBOIINKA;

8) momyck co0aKu-IPOBOAHUKA npu HaJIU4YHH TOKYMEHTa,
MOJITBEPXKIAIOIIETO €€ CIeluanbHoe OOydeHHe M BbIJaBaeMoro mo ¢opmMe U B
MOPSJIKE, KOTOPhIE YCTAHOBJIEHBI MPHKa30M MUHHUCTEpCTBa Tpyda U COLHUAIBHON
3amuThl Poccuiickoit @eneparuu ot 22.06.2015 Ne 386H «O0 yTBepkaeHun GopMbI
JOKYMEHTA, IOATBEPKAAIOIIEro CHelHalbHOe OOydeHHe CcOoOaku-pOBOAHMKA, WU
NOpsIJIKA €70 BBLIAYN.

2.14.3. TpeboBaHusi B 4acTu OOeCHeYeHUs] JOCTYIMHOCTH JUIsi WHBAJIUIOB
O00BEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTAaBICHHE MYHUIIUIIAIIBHON YCIIyTH, U
CPEICTB, MCIIOJIB3YEMBIX IPHU MPEAOCTABICHUA MYHULUIIAJIBHON YCIYrd, KOTOpBIE
yKa3aHbl B noanyHkTax | — 4 mynkra 2.14.2. aIMUHUCTPAaTUBHOTO PErJIaMEHTA,
NPUMEHSIOTCSI K OOBEKTaM U CpPEACTBaM, BBEACHHBIM B 3KCIUTyaTallUIO WU
MPOIIEAINM MOJIEPHU3ALUIO, PEKOHCTPYKIMIO nociie 1 urona 2016 roxa.

2.15. TlokazaTenu JOCTYMHOCTH W KauyecTBa MYHHUIMIAIBHOW yCIyTd, B TOM
YHUCJI€ KOJUYECTBO B3aMMOJEWUCTBHUI 3asBUTENS C JOJDKHOCTHBIMU JIMIIAMHM TPHU
MPEIOCTABIEHUN MYHUIUIIATBHON YCIYTU U UX MPOAOKUTEIBHOCTD, BO3MOKHOCTh
noJiydyeHus: nHQOpMaLUU O XOJ€ NMPEAOCTaBICHUSI MYHULIUMNIAIBHON yCIyTH, B TOM
Yuclieé C MCHOJIb30BaHUEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOXXHOCTh JIMOO HEBO3MOXKHOCTh IIOJyYEHUS MYHULUNAIbHOM YCIyI'M B
MHOTO(QYHKIIMOHAJIBHOM  LIEHTPE  NPEJOCTaBICHUS  TOCYAAPCTBEHHBIX U
MYHULIMINAJBHBIX yCIyr (B TOM 4HCI€ B THOJHOM oObeme), B JOOOM
TEPPUTOPUAIIBHOM TOJPA3JEICHUN OpraHa HUCIHOJHUTEIBHO PacnopsInTEIbHOIO
opraHa MECTHOTO CaMOYMPABJICHHS, 110 BbIOOPY 3asiBUTENS (SKCTEPPUTOPUATBHBIN
OPUHIMI),  [OCPEACTBOM  3ampoca O OPEIOCTAaBICHUN  HECKOJIBKUX
rOCYAapCTBEHHBIX M (WJIM) MYHUIMOAIbHBIX YCIYr B MHOTO(QYHKIMOHAIBHBIX
LHEHTpax MpPeNOCTaBICHUS TOCYIApCTBEHHbIX W  MYHMUIMNAIbHBIX  YCIYT,
npeaycMoTpeHHoro cratbeit 15.1 denepanpHoro 3akoHa No210-d3  (koMruieKCHbBIN
3ampoc)

2.15.1. Tloka3aTtenssMM JIOCTYIIHOCTM NPEIOCTABICHUS MYHHUIMNAIBHON
YCIIYTH SBJISIIOTCSL:

PAaCIIONOKEHHOCTh TIOMEUIEHUs, B KOTOPOM BEIETCA IIPUEM, BblIada
JIOKYMEHTOB B 30HE JOCTYIHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;



HaJU4re HEOOXOIUMOTO KOJMYECTBA CIEIUAINCTOB, & TAK)KE IMOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asIBUTEIICH;

HaJIMYMe ucYeplbiBarolled uHGOpMaIMK O Crnocodax, MOpSAKEe M CpOKax
MPEIOCTABICHUSI MYHUIIUIIAILHON YCIyru Ha MH(POpMAIMOHHBIX cTeHAaX, EanHom
nopraine, PecnyOnukanckoM moprajie, O(UIMAIbHOM CalTe MYHUIUIAIBLHOTO
paioHa;

OKa3aHWe TIOMOIIM WHBAIWIAM B TMPEOJOJICHUU OapbepoB, MEIIAIOIINX
MOJYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JULAMH.

2.15.2. Iloka3aTensiMu KayecTBa NPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
ABJISIFOTCS:

1) COOJII0JIEHNE CPOKOB MPUEMA U PACCMOTPEHHUS TOKYMEHTOB;

2) COOJII0IEHUE CPOKa MOTYYEHHUS PE3YNIbTaTa MyHULIUITAIbHON YCIYTH;

3) OTCYTCTBHE€ OOOCHOBAaHHBIX JKajJo0 Ha HapyIIEHUS aJIMUHUCTPATUBHOTO
perjiaMeHTa, CoBepIIeHHbIe paboTHHKaMu Oprasa;

4) KOJIMYECTBO B3aUMOJCHCTBUI 3asiBUTEINSI C JOHKHOCTHBIMU Julamu (0e3

ydeTa KOHCYJIbTAINi):

B3aMMOJIeCTBHE 3asBUTENsT C paborHukamu Oprana wim MOL[ npu
MPEAOCTAaBICHUA MYHUIMIAIBHON YCIYTM OCYIIECTBISIETCS OJIWH pa3 IpHU
MPEICTABIICHUH 3asIBJICHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJIUH pa3 B cilyyae HEOOXOJUMOCTH TOJyYECHHs pe3ysIbTaTa MpeloCTaBICHUS
MyHUITUNIATBHOU yeinyru B Oprane nian MOIL] B dhopme sx3eMIuisgpa 3JI1eKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[Ipo10KUTENEHOCTS OJHOTO B3aUMOJECUCTBUS 3asBUTENS C JOJKHOCTHBIMU
JUIaMH TIPU TPEIOCTABIICHUN MYHUIIMIIAIbHON YCIIYTH HE MPEBBIIIAET 15 MUHYT.

3asgBUTENb BIPABE OLICHUTh KA4€CTBO MPEAOCTABICHUS MYHULMUIAIBHOU
YCIYTM C TIOMONIBIO YCTPOWCTB TMOJABMXKHOW paauoTenedOHHOW CBA3U, C
UCIOJIb30BaHUEM PecryOlIMKaHCKOro mopTrajna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanuga o Xoae MNPEIOCTABICHUS MYHHUIMNAIBHOW YCIYrd
MOXET OBITh TOJyueHa 3asgBUTEIEM B JIMYHOM Kabunere Ha EnuHom mopraie,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBieHrne MyHHUITUTATBHONW YCIYTH OCYIIECTBISIETCS B JIIOOOM
M®II o BeIOOPY 3asBHTENS HE3aBUCUMO OT MECTa €ro >KUTEJIbCTBA WM MeECTa
dakTrueckoro npoxkuBaHus (nmpedObiBaHus) Ha Tepputopuu Pecnyonuku TaTapcran
10 YKCTEPPUTOPHUAIIBHOMY MPUHIIUITY.

MyHnununanbsHass  yciayra B COCTaBe  KOMIUIEKCHOTO — 3ampoca  He
MIPENOCTABIISACTCS.

2.16. Unpie  TpeOOBaHUsA, B TOM  YHCJIE€ YYWUTHIBAIOIIME  OCOOCHHOCTH
MPEOCTaBICHUS MYHUIIUMTAIIBHOW YCIYTH O SKCTEPPUTOPUATLHOMY MPUHIUMY (B
cily4ae, €Cclidi MYHUIUIIAJIbHAS yCJIyra MPeoCTaBISCTCS M0 IKCTEPPUTOPUATIEHOMY
NPUHINIY) W OCOOCHHOCTH TMPEJOCTaBJICHUS MYHMIIUIATBLHOW YCIyTH B
AJIEKTPOHHOU (hopme

2.16.1. Ilpu mpenocTaBlieHUN MYHUIIUIIAJIHLHON YCIYyTH B 3JEKTPOHHOU popme
3asIBUTENb BIPABE:



1) NOJMy4YUTh HMHPOPMAIMIO O TOPSAKE M CpPOKax MpeaoCTaBICHUS
MYHHIIMIIAJIBHON YCIIyTH, pa3MenieHnyo Ha Eqnnom noprane, PecryOnukanckom
opTaIe;

2) MoAaTh 3asBJICHHE O MPEIOCTABICHUU MYHULMNAIBHOW YCIIyITM U HWHBIC

JIOKYMEHTBI, HEOOXOAUMBIC ISl MPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH, B TOM

4uclie JOKYMEHTHl U MHGOPMAIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM

3aBEpPEHBI B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 denepanbHOro 3aKoHa

Ne 210-®3, ¢ ucnnonszoBanrem PecnyOnukaHCcKoro noprana;

3) MOJYYUTh CBEACHUS O XOJE BBINOJHEHHS 3aABJICHUN O MPEIOCTABICHUU

MYHUIIUIIAJIBHON YCITYTH, MOJAaHHBIX B 3JIEKTPOHHOU (hopme;

4) OCYLIECTBUTh OLEHKY KadecTBa IPEJOCTaBICHUS MYHULHITAIBHON

YCIIyTH;

5) MOJIyYUTh PE3yJbTaT MPEIOCTABICHUSI MyHHUIIUIIAILHOW YCIyru B popme

AIIEKTPOHHOI'O JOKYMEHTA;

6) nojaTh KaJo0y Ha penieHue u aeiictue (0e3neiictBue) Oprana, a Takxke

€ro  JODKHOCTHBIX  JIMI,  MYHHIMNAJIBHBIX  CIYXKallUX  MOCPEACTBOM

PecnyOnukanckoro  moprayna, noprana  (enepalbHOM  rocyJapCTBEHHOM

UHPOPMAIlMOHHOM  CHUCTEMBI,  OOecleuuBarolell  Mpouecc  J0cyAeOHOro

(BHECY1€0HOTO) 00’KallOBaHUs PEIICHUN U JeHCTBUM (0€3/1eiCTBUS), COBEPIIICHHBIX

IPU NPEIOCTaBICHUM TOCYIAPCTBEHHBIX M MYHUIMIAJIBHBIX YCIYI OpraHaMd,

IPENOCTABISIOIMMHA  TFOCYJIapCTBEHHBIE W MyHUUMIAIbHBIE  YCIYTHM, UX

JOJKHOCTHBIMH JIMIIAMU, TOCYIAPCTBEHHBIMU U MYHUIIUIAIBHBIMU CITYKAIUMHU.

2.16.2. @®opMHpOBaHME  3aSABICHUS  OCYLIECTBIIETCA  ITOCPEACTBOM
3aMOJHEHUsl JEKTPOHHOU (opMbl 3asiBieHUs1 Ha PecnyOinkanckom mnopraie 0e3

HEO0OXOIMMOCTH JOTOIHUTEIBHON NOIaUu 3asBJICHUS B KaKOW-IMO0 UHOM (hopme.

2.16.3. Ilpu ¢popmupoBaHuu 3asBJICHUS] 00ECIICUNBACTCS:

1) BO3MOXHOCTb KOIIMPOBAHUA KW  COXPAHCHHA 3asgABJICHUSA HW  HHBIX
JAOKYMCHTOB, HCO6XOI[I/IMBIX JJI IpEAOCTABJICHUA YCIIYTIU,
2) BO3MOXHOCTB 3aII0JIHCHHUA HCCKOJIbKMMH 3as1BHUTCIISIMHA OI[HOﬁ

AIIEKTPOHHOM (DOPMBI 3asBIICHUS TIPU OOPAILIEHUH 32 YCIIyTaMu, IPEANoararoimMu
HaMpaBJICHUE COBMECTHOIO 3asIBJICHUSI HECKOJIbKUMHU 3asIBUTEIISIMU;

3) BO3MOXKHOCTh TI€4aTH Ha OyMa)XHOM HOCUTEJE KOMUU DJICKTPOHHOU
(bopMBI 3asIBICHHUS;
4) COXpaHEHHE paHee BBEJCHHBIX B DOJICKTPOHHYIO (OpMY 3asiBICHHS

3HAQYCHUN B JIO00H MOMEHT IO JKEJIAHWIO T0Jbh30BaTels, B TOM 4YHCIE TIPU
BO3HUMKHOBEHUHU OIMMOOK BBOJA M BO3BpATe JJIsi MOBTOPHOTO BBOJA 3HAUYCHUU B
AIEKTPOHHYIO (DOPMY 3asiBICHUS;

5) 3arMo0JIHCHUE TIOJIEN JJIEKTPOHHOM (OpPMBI 3asiBJIEHHS 0 Hauyaja BBOJAA
CBEJICHUI 3asBUTEJIEM C HCIIOJIB30BAaHMEM CBeACHUM, pasMenieHHbix B ECUA, u
CBEJICHUH, oNyOJMKOBaHHBIX Ha PecryOiMkaHCKOM MopTanie, B 4acTH, Kacarollencs
CBCJICHMM, OTCYTCTBYIOUIMX B  €IMHOM  cuUCTeMe  HAeHTU(DUKAIUM U
ayTeHTU(PUKAIINH;

6) BO3MOKHOCTh BEPHYTHCS Ha JIO0OM M3 TAMOB 3alOJHEHUS AJIEKTPOHHON
dbopmpbl 3asBiIeHHS 06€3 MOTepH paHee BBEACHHOW HH(POpMAIUK;



7) BO3MOXHOCTb AOCTYyIIa 3asABUTCIIA K PAHCC IMOAAHHBIM MM 3asIBJICHUSIM B
TCUCHHUC HC MCHEC OAHOI'O IrojJa, a TaK:XKEC 4aCTHU4YHO C(I)OpMI/IpOBaHHBIM 3as4BJICHUAM -
B TEUCHHE HE MEHee 3 MCCALICB.

2.16.4. 3amuce 3asButenedd Ha TnpueM B MODI[ (mamee - 3amuch)
OCYIIECTBIISIETCSl MOCPEACTBOM PecryOiukaHcKoro mopTaia, TeiaedoHa KOHTAKT-
uentpa MOII.

3asBUTENIO0 TPEIOCTABISETCS BO3MOXKHOCTh 3allUCH Ha JIOObIE CBOOOIHBIC
JUTsL IpUeMa JIaTy U BpeMs B MpeJesiax YCTAHOBIEHHOTO B MHOTO(YHKIIMOHAIEHOM
HeHTpe rpaduka npuema.

3anuch Ha OMNpPEAEIICHHYIO AaTy 3aKaHYMBAETCS 3a CYTKH J0 HACTYIUICHUS
JTOM IATBHI.

Jis OCYLIECTBJIEHUS IIpeIBapUTEIbHON 3aMnCH MOCPEACTBOM
Pecny0nuKkaHCKOTO MMoOpTaja 3asBUTENI0 HEOOXOAMMO YKas3aTh 3alpaliiBacMble
CUCTEMOM JaHHBIC, B TOM YHCIIC:

(damunuio, uMs, 0OTYECTBO (TIPU HATUYHH);

HOMeED TenedoHa;

aZipec AICKTPOHHOM MOUTHI (I10 JKEJIaHUIO);

KEJTAEMYIO J1aTy U BpeMsl IpUeMa.

B cmydyae HeECOOTBETCTBHS CBENICHU, KOTOpPBIE COOOIIMII 3asBUTENb IMPHU
MpEABAPUTEIBHON 3alIUCH, JOKYMEHTAM, MPE/ICTABICHHBIM 3asIBUTEIIEM IIPU TUYHOM
IIpueMe, MPEBAPUTEIIbHAS 3aMUCh AHHYJIUPYETCA.

[Ipu ocyiecTBIeHNN MPEABAPUTENBHON 3aIIMCH 3asBUTEIIO0 00ECIeYMBaETCS
BO3MOYKHOCTh pacrnedararb TaJOH-TIOATBEpKIeHUE. B ciydae, eciau 3asBUTENb
COOOIIMT ajpec 3JIEKTPOHHOM IMOYTHI, HA YKa3aHHBIM aJpec TakKe HalpaBsIeTCS
uHpopMaIsi O TMOATBEPKICHUM TPEIBAPUTEIHLHOM 3alMCU C yKa3aHUEM JaThl,
BPEMEHH U MECTa IpueMa.

[Ipu ocyiiecTBIECHUN TIPEABAPUTEILHON 3allUCH 3asBUTENIb B 00s3aTEIHLHOM
nopsiike MH(POPMUPYETCS O TOM, UTO MpeABaApUTEIbHAS 3aMUCh AHHYJIUPYETCS B
CJIy4yae €ro HesIBKY M0 UCTEUEHUH 15 MUHYT C HAa3HAYEHHOTO BPEMEHU ITPUEMA.

3asBuTENH B JIF0O0E BpeMs BIPABE OTKA3aThCS OT MPEABAPUTEIHHON 3aMKCH.

3anpemaercss TpeOOBaTh OT 3asIBUTENS COBEPIICHUS WHBIX JCHCTBUM, KpoMe
MPOXOXKJEHUA HJCHTU(DUKAIMK W  ayTeHTH(PUKAIMK B  COOTBETCTBHUH  C
HOPMATUBHBIMM ITPaBOBbIMU akTamu Poccuiickon @enepanuu, yka3zaHUs LEIH
npuemMa, a TakKe TMPEJOCTaBICHUS CBEIACHUN, HEOOXOIMMBIX I pacyeTa
JUTUTEILHOCTH BPEMEHHOTO MHTEpBaja, KOTOPhIM HEOOXOAMMO 3a0pOHUPOBATH ISt
npuema.

3. CocraB, n0CJ1e10BATEJIBbHOCTD U CPOKH BBINNOJTHEHUS] A/IMUHUCTPATHUBHBIX
npouenyp, Tpe6OBaHMs K NOPSAAKY UX BBINOJIHEHHUS, B TOM YUCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHOI GopMe, a TaKIKe

0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO()yHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEIOCTaBICHUH
MYHHULUITAIBHON yCIIyTH



3.1.1. [IpenocraBieHne MYyHUIIMNAIBHOW yCIyTW BKJIIOYaeT B  cels
CJIEAYIOIINE aIMUHUCTPATUBHBIE POLIETYPHI:

1) KOHCYJIbTHUPOBAHHUE 3ASIBUTEIIS;

2) IPUHITAE U PACCMOTPEHHE KOMILICKTA JOKYMEHTOB, IMPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBJIeCHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OPTaHbI, YYaCTBYIOIIUEC B
MPEIOCTABICHUU MYHUIIMTIAIBHON YCIIYTH;

4) NoAroTOBKA pPe3ysibTaTa MyHHUIIMITAIBHON YCITyTH;

5) BeITaua (HanpaBJICHKUE) 3asBUTEIIO Pe3yJIbTaTa MyHHUIIUIIATBHON YCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLTUOOK.

3.2. Oka3aHue KOHCYJIbTAlUN 3aBUTEIIIO

3.2.1. OcHOBaHMEeM Hadvajla BBIMOJHCHUS AIMUHUCTPATUBHON MPOIEITYpPHI
SBJIIETCSI OOpaIleHHe 3asBUTENSI MO BOMPOCAM, CBA3aHHBIM C TPEIOCTaBICHUEM
MYHULUIIAIBHON YCIYTH.

JIOMKHOCTHBIM  JIUIIOM  (Pa0OTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aIMUHUCTPATUBHOU MPOLIEAYPHI, SABISICTCA:

npu oOpaienuu 3asButens B MOL] — paborauk MOI];

npu oOpaimeHun 3asButenss B OpraH - lykaszviearomes
c8e0eHUsi 0 OONHCHOCMHOM auye/ (nanee - NOHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIIpaBe OOPATUTHCS 32 KOHCYJIBTAIMECH O MOPSAIKE U CPOKAxX
NPEIOCTAaBIECHUSI MYHHUIMNAIbHOW yciayrh B MO®L[ nuyHO m mno Tene@oHy H
AJIEKTPOHHOM TTOYTE.

PabotHuk M®L] KOHCYIBTHPYET 3asBUTENS, B TOM YHUCIIE IO COCTaBY, (hopMe
NPEACTAaBIAEMOA  JOKYMEHTAalMM W JAPYIMM  BOOpocaM JUisl  MOJyYEHHs
MYHHUIUMITATBHON YCIYTH.

3asBUTENb MOXKET NOJYYUTh HH(POPMAIMIO O TMOPSJKE MPEeIOCTaBICHUS
MYHHUITUTIATBHOM yCIIyTH Ha odunmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHCTpaTUBHBIE MPOLEAYPHI, YCTAHABINBAEMBIE HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraTaMy  BBINOJHEHUS aJAMUHUCTPATHBHBIX IPOLEAYP  SABIISIEOTCS:
KOHCYJIbTAllMsl MO COCTaBy, (opMe NpPEACTaBISIEMOM JOKYMEHTAllMM WU JPYrHM
BOIIPOCAM, HEOOXOAUMBIM JIJISl IOJYYEHHSI MyHULIUITAIbHON YCITYTH.

3.2.3. 3asBurens BrpaBe oOpaTuThcs B Opran mo tenedoHy U 3JIEKTPOHHOU
1ouTe, a TaKXKe MOJYyYUTh KOHCYJIbTallMIO0 Ha PecrnyOiMKaHCKOM mopTane, caiiTte
Oprana o mopsiAKE M CPOKax MpPEIOCTaBICHUS MYHUUMIIAIBLHON YCIyTd, B TOM
YHCJIe 10 COCTaBy, (hOpMe MPECTABIAEMON JOKYMEHTAIIMHU U IPYTUM BOIIPOCAM IS
MOJIYYeHUS] MyHUIIMTIAIbHON YCITYTH.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HHPOPMHUPYET
3asiBUTENSI B COOTBETCTBUHM C TpeOOBaHWSIMU MyHKTa 1.3.4 agMUHUCTPATHUBHOTO
perjlaMeHTa.

AIMUHHCTpaTUBHBIE MPOLEAYPhI, YCTAaHABIMBAEMbIE HACTOSLIUM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS MOCTYIUICHUS! OOpalleHusl.



PesynbraTaMy  BBINIOJIHEHHs AJIMHHUCTPATUBHBIX MPOLELYD SABISIOTCH:
KOHCYJIbTAIlMM IO COCTaBy, (hopme MpeacTaBiIsieMOl TOKYMEHTAllud U JIPYrHM
BOIPOCaM, HEOOXOIUMBIM ISl TOTY4EHHsI MyHUIUIIAIBHOM YCIIyTH.

3.3. IlpunsiTHE U PACCMOTPEHUE KOMILIEKTA IOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem NOKYMEHTOB MJIsl MPEAOCTABICHHUS MYHMIUIIAIBHON YCIYTH
yepe3 M®PI] wim ynanennoe padbouee mecto M®DII,

3.3.1.1. 3asButens (mpenacTaBUTENh 3asBUTENS) oOpamaercs B MOIL[ ¢
3aIpOCOM O MPEAOCTABICHUHA MYHHUIIMIAIBHONW YCIYTU U MPEACTABISET TOKYMEHTHI
B COOTBETCTBUU C MYHKTOM 2.5 aIMUHUACTPATUBHOTO PErJIaMEHTA.

3.3.1.2. Pabotnuk ML, Benymuii mprem 3asiBICHUN:

onpenensieT npeaMeT oOpamieHus;

YAOCTOBEPSET JIMYHOCTh 3aIBUTEILS;

IPOBOJUT MPOBEPKY MOJHOMOYHI JIMIIA, OJAOIIET0 JOKYMEHTHI;

IPOBOJUT MIPOBEPKY COOTBETCTBUS TOKYMEHTOB TPeOOBAaHUSIM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

3aroJHsET MEKTPOoHHYI0 hopmy 3asBieHusi B AUC MOI];

OpU  OPEIOCTAaBICHUM  JOKYMEHTOB, YyKa3aHHbBIX B  IIyHKTEe 2.5
aJMUHHACTPATUBHOTO pErjaMeHTa Ha OyMa)kHOM HOCHUTEJE, OCYLIECTBISIET
CKaHUPOBAHUE NPE/ICTABICHHBIX TOKYMEHTOB;

pacriedatsiBaet 3asaBieHue u3 AUC MOLJ;

MepeAAET 3asBUTEIIO HA IPOBEPKY U MOANUCAHUE;

IIOCJIE OANMCAHUs CKaHUPYET noanucanHoe 3assiaeHne B AC MOLJ;

3arpyxkaer B AMC MOIL[ n0KyMEeHTBI, NPEACTABIEHHBIE B AJIEKTPOHHOM
dbopMe WM BIEKTPOHHbIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (opMHUpYeET
AIIEKTPOHHOE JIENIO;

BO3BpalllaeT NOAMUCAHHOE 3asBJIEHUE U OPUTHHANIBI OyMa)kKHbIX JOKYMEHTOB;

BBIJACT 3asBUTEIIO PACIIMCKY B IPUEME JTOKYMEHTOB.

AJMUHHCTpaTUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSILUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraTaMy BBINOJHEHHS aAMUHUCTPATHBHBIX MPOLEAYP  SIBISIOTCSA:
rOTOBOE K OTHPABKE 3asBJICHHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiseT MakeT JOKYMEHTOB, NPHUHATHIX OT
3asiBuTelist B Oprad B 3J€KTPOHHOM opme (B cOCTaBe MAKETOB AJIEKTPOHHBIX ) B
TEYEHUE OJHOTO paboyero JHA CO JHA OOpalleHus 3asiBUTENS] B CTPYKTYpHOE
nogpasaesnenue MOII.

Pe3ynbraTaMyu  BBINOJHEHUS AAMUHUCTPATHBHBIX MPOLEAYP SIBISIIOTCA:
3asiBJICHUME W TAKET JIOKYMEHTOB (RJIEKTPOHHOE Jeso), HampaBiieHHble B OpraH,
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOICHCTBHSI.

3.3.2. IIpueM AOKYMEHTOB ISl NPEIOCTaBICHUS MYHUIMNAIBHOW YCIIYTH B
ANIEKTPOHHOM dopme uepe3 PecrybnvkaHckuii mopTai.

3.3.2.1. 3asBUTens I8 MOAAYN 3AABJICHHS B DJIEKTPOHHOUN (hOpPME BBITIOHSET
CHEAYIOLINE JECUCTBUS:

BBIITOJIHSIET aBTOPU3ALIHIO;



OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asBICHUS;

3amoyiHgeT (OopMy DBIEKTPOHHOTO 3asBICHUS, BKIIOYAIONIYIO0 CBEICHHUS,
HEOOXOUMbIE U 00s13aTeIbHbIE AJIs IPEIOCTABICHUS MyHULIUIIATbHON YCIYTH;

OPUKPEIUISIET JOKYMEHTBI B AJIEKTPOHHON (pOpMe MM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOIUMOCTH);

HNOJATBEPKAACT (PaKT O3HAKOMJIEHUS U COTJIACHsl C YCIOBHMSIMH M TOPSIIKOM
IIPEIOCTABIICHUS] MYHULIMIIATBHON YCIYTHM B 3JEKTPOHHOU (hopme (ycTaHaBIMBAET
COOTBETCTBYIOIYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS);

HOJATBEPKIAET JIOCTOBEPHOCTh COOOIIEHHBIX CBEJIEHUN (yCTaHaBIMBAeT
COOTBETCTBYIOIYIO OTMETKY B ()OpMe AIIEKTPOHHOTO 3asBJICHUS);

OTNPABIIACT  3alOJHEHHOE  3JEKTPOHHOE 3asIBJICHUE (HaXXHMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOTO 3asIBICHHUSA);

ANIEKTPOHHOE 3asBJICHUE MOJIMCHIBAETCS B COOTBETCTBHHM C TPEOOBaHUSIMU
IyHKTA 2.5.3 aIMMHUCTPATUBHOTO PETIAMEHTA;

MOJIy4YaeT YBEIOMJIEHHE 00 OTIPABKE JIEKTPOHHOTO 3asBICHHS.

dopmaTHO-JI0rHYecKas pOBEpKa c(OpMUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISIETCS MOCJE 3ANOJHEHHS 3asIBUTEIEM KaXKI0I0 M3 IOJIEH 3JIEKTPOHHOU
dopmbl  3asBieHus. [Ipu  BBISIBIEHHH HEKOPPEKTHO 3alOJHEHHOIO  IOJIA
JJIIEKTPOHHOM  (OpPMBI  3asABJICHUS  3asBUTENb YBEAOMIISIETCS O  XapakTepe
BBISIBJICHHOM OIIMOKM U MOPAJIKE €€ YCTPaHEHHUs MOCPEICTBOM HH(POPMAIMOHHOTO
COOOILIEHUS] HEMIOCPEICTBEHHO B JIEKTPOHHOU (hopMe 3asiBICHUS.

AJIMUHUCTpATHUBHBIC TPOLEAYPHI, YCTaHABIMBACMbIC HACTOSIINM ITYHKTOM,
BBITNIOJIHAIOTCS B IEHb OOpaIlleHHsI 3asBUTEIIS.

PesynbraTaMy BBINOJHEHUS aJAMUHUCTPATUBHBIX MPOLEAYP SABISFOTCS:
AJIIEKTPOHHOE €10, HamnpaBlieHHOe B OpraH mocpeacTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aIMOJIEUCTBHS.

3.3.3. PaccmoTpeHne KOMIUIEKTa TOKyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM HayaJia BBINOJHEHUS AIMHHUCTPATUBHOM NIPOLIEAYPHI
SBJISICTCSL TIOCTYIUUICHHE 3asBJICHUS M UHBIX JOKYMEHTOB, HEOOXOJMMBIX JIst
IPEIOCTABICHUS! MYHULIUTIATbHON YCIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJHEHHUE
aJIMUHUCTPATUBHOM  TPOLEAYpbl  SIBISETCS /ykazviearomces
ceedenuss 0 00aNHCHOCMHOM Juye/(Janee - AOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MpUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JINIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIIy4ae
oOpalieHus 3asBUTENA ¢ 3asiBiIeHrueM B Oprau:

onpenensieT npeaMer oOparieHus;

yCTaHABJIMBAET JIMYHOCTH 3asABUTEIS;

IPOBOJIUT MPOBEPKY MOJHOMOYMM JIUIIA, TOJIAIOIIETO TOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBAaHUSAM, YKa3aHHBIM B
OyHKTe 2.5 aJIMUHUCTPAaTUBHOTO  pErilaMeHTa, MPOBEPKY  COOTBETCTBHS
NPEJCTaBICHHBIX JOKYMEHTOB YCTAHOBJCHHBIM TpeOOBaHUAM (HaJJIexaliee
oopmileHne KOMH TOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTAaX MOJAYUCTOK, IPUIHCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABICHUN);




3aMoNHSAET AJIEKTPOHHYIO (opMy 3asBIEHHUS B aBTOMATU3UPOBAHHOU
nH()OPMAITMOHHON CUCTEME, MTPEAHA3HAYCHHOW TSI OKa3aHUS TOCYJAPCTBEHHBIX H
MYHUIUITAIBHBIX YCIIYT;

Ipyd  TPEIOCTABICHUM  JIOKYMEHTOB, YKa3aHHbIX B  MyHKTe 2.5
aJMUHUCTPATUBHOTO perjaMeHTa Ha OyMa)XHOM HOCHUTENIe, OCYIIECTBIISICT
CKaHHPOBAHUE MPE/ICTABJICHHBIX IOKYMEHTOB;

pacrneyaThIBacT 3asBJICHUE;

nepeiacT 3asiBUTENIO Ha IPOBEPKY U MOANUCAHUE;

MOCJIe MONUCAHUS CKAaHUPYET MOANUCAaHHOE 3asBJICHUE;

3arpy’kaeT B~ aBTOMAaTHU3WPOBAaHHYI0  WH(DOPMAIMOHHYIO  CHCTEMY,
MpeAHA3HAYCHHYIO JJISI OKa3aHWs TOCYJAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
JIOKYMEHTBI, TIPEICTABIICHHBIE B JJEKTPOHHOW (hOpPME WIH SJIEKTPOHHBIC 00pasbl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IJIEKTPOHHOE JIETI0;

BO3BpAIaeT MOAMNCAHHOE 3asBIICHUE W OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEITIO;

BBIJJAET 3asIBUTEIIO PACHUCKY B PUEME JTOKYMEHTOB.

B cnydyae Hanuuus OCHOBaHUM M1 OTKa3a B NIPUEME JIOKYMEHTOB
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, YBEIOMIISIET 3asIBUTEIIS
O HAJIWYMM MPEMATCTBUM JJIsl MpUEMa 3asiBJICHUSI U BO3BPAILAET €My JIOKYMEHTHI C
OOBSICHEHUEM COJIEpKAHUSl BBISIBJICHHBIX OCHOBAaHWMW JJIi OTKaza B TMpUEME
JIOKYMEHTOB.

3.3.3.3. JIoM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, MOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE:

MPUCBAUBACT 3asBJICHUI0 HOMEpP B COOTBETCTBUM C HOMEHKIATYpOW €N U
ctatyc «IIpoBepka JOKyMEHTOBY;

M3ydaeT NOCTYNUBIIKE 3JICKTPOHHBIE J€la, B TOM YHUCJIE MPUIIOKEHHBIE
3asBUTEJIEM JOKYMEHTBl B OJJIEKTPOHHONW (QopMe U DJIEKTPOHHBIE OOpa3bl
JIOKYMEHTOB;

IPOBEPSAET KOMIUIEKTHOCTh, YATAEMOCTb JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;

IpOBEPSET COOIIOACHUE YCIIOBHM IEMCTBUTEIBHOCTH JJICKTPOHHOMN TOJITHCH,
nocpencTsoM obpamienuss k¥ Egunomy mopramy (B ciiydae, €ciu 3asBUTEIIEM

IIPEJICTABJICHBI AJIEKTPOHHBIE JIOKYMEHTBI, MOANMCAaHHbIE YCUJIEHHOM
KBATHU(PUITUPOBAHHON JIEKTPOHHOMN TOMUCHIO).
I[Ipy  HanMUMM  OCHOBaHWM,  MOPEAYCMOTPEHHbIX  MmyHKTOM  2.7.1

aJIMUHUCTPATUBHOTO pEriaMeHTa, MOJArOTaBIMBAECT MPOEKT peuieHus 00 OTKa3e B
npuemMe J0KYMEHTOB, HEOOXOAUMBIX JJIs TPEIOCTaBIECHUS MyHUIIMTIIAIbHON YCITYTH.

B cnyuae, ecnu B pe3ynbTaTe NMPOBEPKH YCWICHHOW KBAIU(PHUIIMPOBAHHOU
AJIEKTPOHHON TOAMMUCHU BBISIBJICHO HECOOIOJICHUE YCIOBUM €€ JIEMCTBUTEIBbHOCTH,
MPOEKT pelleHus 00 0TKa3e JOJKEH colepkaTh MyHKTHI cTathi 11 denepanbHOro
3akoHa Ne 63-@3, KOTOpBIE MTOCTYKUIA OCHOBAHUEM ISl €70 IPUHATHSL.

[IpoekT pemieHus 00 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
IIPENOCTABIEHUSI MyHULMIIAJIBHON YCIYTH, C YKa3aHUEM IPUYMH OTKa3a (B cirydae,
€clii OCHOBaHMS JJs OTKa3a B IpUEME JIOKyMEHTOB, HEOOXOJUMBIX IJIf
IIPEAOCTAaBIEHNS MyHULMITAJIBHON YCIIYTH, CBSI3aHbl C HAPYIIECHUEM YCTAaHOBIJICHHBIX
TpeOOBaHUI K TaKUM JOKYMEHTaM, OCHOBAaHHUA JJIsl OTKa3a B MpUEME JTOKYMEHTOB
JOJDKHBI COZiepKaTh MH(POPMAIMI0O O HAUMEHOBAaHUHM JOKYMEHTOB (MH(pOpMaIuu,



CBEJICHMII), KOTOpbIE HE NPEACTaBIEHbI, COAEPKAT HEJOCTOBEPHbIE U (WJIM)
MPOTUBOPEYHBBLIE CBENCHMs, O(GOPMIICHBI C HApPYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHMI{), HAMpaBJISETCS HA COrJacOBaHME B YCTAHOBJICHHOM MOPSIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

CornacoBanue TMpoeKkTa pelieHuss o0 OTKa3e B IpPUEME JIOKYMEHTOB,
HEOOXOJAUMBIX JUIsl TIPEIOCTABICHUS MYHULIMIIATIBHON YCIYTH, OCYIIECTBIISIETCS B
MOPSAKE, IPEYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHHUCTPATUBHOI'O PErJIAMEHTA.

B cnydae OTCyTCTBHMA OCHOBaHUW Mg OTKa3a B IIPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX ITyHKTOM 2.7.1 aAMUHHUCTPATUBHOIO PEMVIAMEHTA, JOJIKHOCTHOE
JMIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YCHHE OJHOTO pabouero THS CO
JIHA TOCTYIUJICHUS 3asBJICHUS, HANpPaBJISET 3asBUTENIO, YKa3aHHBIM B 3asiBJICHUU
ciocoOoM, YBEJOMJICHHE O TIOCTYIUICHUU 3asBICHUS, COJAEpIKallee BXOISIINMA
pPErUCTPAllMOHHBI HOMEpP 3asBJICHUS, JaTy IMOJIYYCHHsS 3asdBJICHUS, IEpPEUYECHb
HaUMEHOBaHUW (DailJIOB, MPEICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy IOJIY4YCHHs
pe3yabTata MyHUIIUTIATLHON YCIIyTH.

3.3.3.4. HcnonHenue mnpoluenyp, ykazaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aAMUHUACTPATUBHOTO pErJIaMEHTa, IpU HAIMYAH TEXHUYECKOM BO3MOKHOCTH
OCYILECTBIISIETCS B aBTOMATHYECKOM pexumMe c HCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON  MH(GOPMAIIMOHHONW  CHUCTEMBbI, TpEIHAa3HAYCHHOW  JUIs
OKa3aHUs rOCy/IapCTBEHHBIX U MYHHIIUIIATIbHBIX YCIYT.

3.3.3.5. AIMUHUCTpaTUBHbBIE MPOUEAYPHI, YCTAHABIMBAEMbIE MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOIHSAIOTCS B TEUCHHE OJHOTO pabodero JHs
CO JIHSI IOCTYILJICHUS 3asBJICHUS HA PACCMOTPEHHUE.

PesynbTaTaMu  BBINIOJHEHUS AJIMUHUCTPATUBHBIX MPOLEIYP SBISIOTCS:
NPUHATBHIA Ha PACCMOTPEHHUE KOMIUIEKT JOKYMEHTOB WIIM TMPOEKT pelIeHUs 00
OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOAMMBIX JJi1  MPEIOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

3.4. HanpapyieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YHaCTBYIOIIUE B
MIPEIOCTABJIEHUN MYHULIMIIAIBHON YCIIYTH

3.4.1. OcHoBaHHMEM Hayajia BBITIOJHEHHUS AJMUHUCTPATUBHOW MPOLETYpPhI
SBJIIETCS] TIOJyYCHHUE JTOJDKHOCTHBIM JIMIIOM (PaOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJIHEHHUE aIMUHUACTPATUBHOM MPOIEAYPHI, OT JOKHOCTHOTO JHUIa (pab0oTHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTMIIOM  (pa0OTHUKOM), OTBETCTBEHHBIM 3a BBIMIOJIHEHUE
aAMUHUCTPATUBHOMN TPOILEAYPHI, SBISCTCS /yKasviearomces
ceedenusi 0 00JCHOCMHOM Juye/(1aliee - TOHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJDKHOCTHOE ~ JIMILIO, OTBETCTBEHHOE  3a  HAaIIPaBJICHHE
MEKBEJIOMCTBEHHBIX 3aMpoCcoB, (POPMUPYET U HAIpaBISICT B AJIEKTPOHHOU dopme
MOCPEACTBOM CHCTEMBI MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJACHCTBUS (IpHU
OTCYTCTBUU TEXHHUYECKOM BO3MOXKHOCTH — HWHBIMH CIIOCOOAMH) 3ampoChl O
NPEAOCTaBICHUNA JIOKYMEHTOB M CBEIICHHI, MNpPENyCMOTPEHHBIX HyHKTOM 2.6.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA.




AIMUHHCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILHUM ITyHKTOM,
BBIIIOJIHAIOTCS B IEHb IIPUHSTHS 3asBJICHUS HA PACCMOTPEHHUE.

Pe3ynbraTaMyu BBINOJTHEHUS aJIMHHUCTPATUBHBIX MPOLEIYP SBISIOTCH:
HaIlpaBJeHHbIE B OpraHbl BIACTU U (WUJIM) TOJBEIOMCTBEHHbIE OpPraHaM BJIAcTH
OpraHU3alllU 3aIPOCHI.

3.4.3. CnenuanucTbl MOCTAaBUIMKOB JIaHHBIX Ha OCHOBAaHMM 3aIPOCOB,
MOCTYIUBIINX yepes CUCTEMY MEKBEJOMCTBEHHOTO 3IEKTPOHHOTO
B3aUMOJICUCTBUS, MPEIOCTABIISIIOT 3alpaliuBaeMble JOKYMEHTHI (MHGMOpMAIIHIO)
WIM HaIpaBJSIOT YBEJAOMIIEHUS 00 OTCYTCTBUHU JIOKyMEHTa W (W) uHbOpMaIu,
HEOOXOOUMBIX I TPEAOCTaBICHUS MYHUIUNAIBHONM ycnyru (mamee —
yBeIOMJICHHE 00 OTKa3e).

AJIMUHHCTPAaTUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBIIIOJIHAIOTCS. B TEUYEHHE TPEX OHEH CO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WIH OpraHU3aluio, IPeI0CTaBISIOMNE TOKYMEHT U HH(POPMALIHIO,
€CJIM MHBIE CPOKH IOJATOTOBKM M HANpPaBJICHUS OTBETa HA MEXBEJOMCTBEHHBIM
3alpoCc HE YCTAHOBJICHBI (eNepalibHBIMU 3aKOHAMH, I[PABOBBIMH aKTaMH
[IpaBurenscTtBa Poccuiickoi @Penepauri M NPUHATBIME B COOTBETCTBUU €
dbenepalbHBIMU  3aKOHAMU HOPMAaTHBHBIMU TPaBOBBIMU akTamu PecryOnuku
TarapcraH.

Pe3ynbraTaMy BBITIOMHEHUS AJMUHHCTPATUBHBIX MPOUEAYpP SBIAIOTCA:
JOKYMEHTBI (CBEIEHHUSA), HEOOXOOUMBIE [JIsl MPENOCTaBICHUS MYHULUIAIbHON
yCIIyI'd, JU00 yBeJAOMJIEHME OO0 OTKa3e, HANpaBJICHHbIE JIOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE  JIHLIO, OTBETCTBEHHOE  3a  HAIIPaBJICHHE
MEXBEJIOMCTBEHHBIX 3alPOCOB:

MOJIy4aeT  3alpalldBaeMble  4Ye€pe3  CUCTEMY  MEXKBEJIOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJICUCTBUSL JOKYMEHTHl (CBEIEHHUsI), HEOOXOAUMBIC st
MPEeAOCTaBICHNUS MYHULMNAIBHOW yCIyru, JUOO yBelomJieHHe o0 OTKaze Mpu
OTCYTCTBUHU JOKYMEHTA U (WUJIK) UHPOPMAIIUK;

OpY  HaJM4MM  OCHOBAHWM,  INPENYCMOTPEHHBIX  OyHKTOM  2.7.1
aJIMUHUCTPATUBHOIO PErjaMeHTa, MOJATOTAaBIMBAET MPOEKT pelieHus o0 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABICHNS MyHUIIMITaJIbHOW yCITyTH.

[Ipoekt pemieHuss o0 OTKa3ze B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTaBICHNS MYHHIIMIIAIBHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cilydyae,
€CIM OCHOBAaHMS [UIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIs
MPEIOCTABIECHUSI MYHULIUIIAJIGHOM YCITyTH, CBSI3aHbl C HAPYLIEHUEM YCTaHOBJICHHBIX
TpeOOBAHMI K TaKUM JAOKYMEHTAM, OCHOBAHMS JUIsl OTKa3a B IMpHEME JOKYMEHTOB
JIOJDKHBI COZIEpXaTh MH(POPMALMI0 O HAMMEHOBAaHUM JTOKYMEHTOB (MH(OpMaiuu,
CBEJICHUI), KOTOpbIE HE TPEJCTABIEHbI, COJAEPKAT HEIOCTOBEpHbIE W (WIJIN)
NPOTUBOPEYMBBLIE  CBENCHMS, O(GOPMIIEHBI C HApPYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHMI), HaIMpaBJIsEeTCs Ha COTJaCOBaHUE B YCTAHOBJICHHOM MOPSIIKE
MOCPEACTBOM CHUCTEMBI JIEKTPOHHOTO TOKYMEHTO000POTA.

CornacoBanue mpoekTa penieHuss o0 OTkKaze B MpHEME JOKYMEHTOB,
HEOOXOJUMBIX JI MPEAOCTaBICHUS MYHULMNAIBHON YCIYyTH, OCYUIECTBIISETCS B
NOPSJIKE, IPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aIMMHHCTPATUBHOI'O PETJIAMEHTA.



AJMUHHCTpaTUBHBIE MNPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSILHMM ITYHKTOM,
BBIIIOJIHAIOTCS B IEHb MOJYYE€HHSI CBEACHHM 10 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbraTaMu  BBINIOJTHEHUS aJIMHHUCTPATUBHBIX MPOLEAYP SABISIOTCS:
JIOKYMEHTBI (CBEICHUS), HEOOXOAMMBIC MJisi TMPENOCTaBICHUS MYHUIIMITATIbHON
YCIIyTH, MPOEKT peuieHusi o0 OTKa3ze B MpUeMe JAOKYMEHTOB, HEOOXOJIUMBIX IS
MIPEAOCTABIECHNS MYHHUIIUIIAJBbHON YCIIYTH.

3.4.5. HcnonHeHnue mnpoueayp, yKazaHHbIX B TnyHkTax 3.4.2, 3.44
aAMUHUACTPATUBHOTO pErJIaMEHTa, IpPU HAIMYAH TEXHUYECKOM BO3MOXKHOCTH
OCYILECTBIISIETCS B aBTOMATHYECKOM pexnmMe C UCIIOJIb30BaHUEM
aBTOMATHU3UPOBAaHHOW  WHGOPMAIMOHHON  CHCTEMbI, IpEeIHAa3HAYEHHOW  JUis
OKa3aHMs TOCYAApCTBEHHBIX W MYHHUIIMIAIBbHBIX YCIYTI, B TOM YHCIE C MOMEHTa
perucTpauuy 3asBJICHHUS B COOTBETCTBUM C IMYHKTOM 2.13 agMHUHUCTPAaTHBHOTO
perjiiaMeHTa.

3.4.6. MakcumanbHblii CPOK BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYD,
yYKa3aHHBIX B MYHKT€ 3.4 aJMUHUCTPATHUBHOIO pEIVIAMEHTA, COCTaBJSET TPHU
pabouux aHs.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHOoBaHMEM Hayajla BBIIOJHEHUS AJMUHUCTPATUBHOM IPOLIETYpPHI
SBJIAETCS MTOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAIIPaBIICHUE
MEKBEJIOMCTBEHHBIX 3allPpOCOB, JOKYMEHTOB (CBEACHUM), HEOOXOIUMBIX JIJIsi
MPEIOCTaBIECHUS MyHUIIUIIATBHOU YCIIYTH.

JIOJKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATUBHOU
NpOLENypbl,  SBISETCA /ykaszwiearomes — ceedeHus 0
o0onxcHocmuom auye/ (nanee - NOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3@ MOJATOTOBKY
pe3ynbTara NpeJoCTaBICHUS MyHUIIMTAIBHON YCIIYTH).

3.5.2. JIOIKHOCTHOE JHMUO, OTBETCTBEHHOE 3a TOATOTOBKY pe3yJibTara
IIPENOCTABIICHUSI MyHULMIIAIbHOW YCIIYTH:

paccMaTtpuBaeT CPOPMUPOBAHHBIN KOMILJIEKT TOKYMEHTOB, HEOOXOIUMBIX JJIs1
IIPENOCTABIICHUS] MYHULIMITAIBHON YCIYTH;

IPU BBISIBJIEHUM OCHOBAHWM JJIA OTKa3a B MPEJOCTABICHUH MYHHUIMITAIBHON
YCIYTH, YKa3aHHbIX B IyHKTe 2.8.2 aJAMUHUCTPATUBHOTO pErJIaMEHTa,
NOJIFOTABIMBAET MPOEKT pelieHus 00 oTKa3e B MPEJOCTAaBICHUH MYHHUIUMNAIbHON
YCIIyTH;

B Cllydya€ OTCYTCTBUS OCHOBAaHMW [UIsi OTKa3a B MPEAOCTaBICHUU
MYHULIMNAIBHON YCIYTH, MPENYCMOTPEHHBIX ITYHKTOM 2.8.2 aJMUHUCTPATHUBHOTO
periiaMeHTa, IO WTOraM pacCMOTPEHHUS JOKYMEHTOB, HEOOXOOUMBIX ISt
NPEIOCTABICHUS MYHULMIAIBHON YCIYTH, MOATOTaBIMBAET MPOEKT pe3ysbTaTa
MPEIOCTABIECHUS MYHUIMIIAIBHON YCIYTrd B COOTBETCTBUM C MOANYHKTamMu 1 — 3
nyHKTa 2.3.1 aAMMHUCTPATUBHOTO PETJIAMEHTA;

HalpaBjsieT MOATOTOBJICHHBIA  IPOEKT  pe3yjbTaTa  MPEAOCTaBICHUS
MYHHULMIATBHONW YCIYTH Ha COTJIACOBAHUE B YCTAHOBJIEHHOM MOPSAJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIHMM ITYHKTOM,
BBITIOJIHSIOTCS] B TEUEHUE OJJTHOTO paboyvero JTHS.




PesynbraTamMy  BBINIOMHEHWA AJMHAHHMCTPATUBHBIX IPOLEAYP SABIISIOTCS:
IPOEKT pelieHus 00 OTKa3e B MPEIOCTABICHUU MYHHIIMIIAIbHOW YCIYTH, CIPAaBKH

(BBITTUCKH).
3.5.3. CornacoBaHue ¥ TMOJIUCAHUE MPOEKTa pe3yJbTaTa MpeaoCTaBICHUS
MYHHIIMIIAJTBHOW YCIyTH (Jlajlee — TMPOEKThl JOKYMEHTOB) OCYIIECTBIISCTCS

PYKOBOJUTENIEM CTPYKTYPHOTO MOAPA3JEIEHUsA, OTBETCTBEHHOIO 32 IOATOTOBKY
pe3ysibTarta MYHULMNAIbHOM ycayru, 3amectureneM PykoBomutens Oprasna,
PykoBonurtenem Oprana.

[ToaroroBieHHBIE  TPOEKTHI  JOKYMEHTOB,  HMEIOIIME  3aMe4yaHus,
BO3BpAIIAIOTCS Ha JOPaOOTKY JHUIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa
MYHUIMIIAIBHON ycayru. llocne ycTpaHeHus 3aMedyaHuWid MOPOEKTHI JTOKYMEHTOB
ITOBTOPHO MEPENAOTCSA ISl COTJIACOBAHUSA U ITOATIMCAHUS.

PykoBogutens Oprana nmpu pacCMOTPEHHUH IPOEKTOB JOKYMEHTOB IIPOBEPSET
cOOJII0/IeHNE aJIMUHUCTPATUBHOTO PErjlaMEeHTa JOHKHOCTHBIMU JinamMu OpraHa B
YacTH CPOKOB BBITOJIHCHUSA aIMHUHUCTPATUBHBIX poreayp, ux
IIOCJICIOBATENPHOCTH W TIOJHOTBI, HAJIUYUs COIJJACOBAHMU  YIIOJIHOMOYEHHBIX
JOJDKHOCTHBIX Jinil OpraHa B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTO000pOoTa.

B cimywae BbISIBIEGHHS HApyUIEHMHA B 4YacTH CPOKOB  BBINOJIHEHHS
aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEIBHOCTH U MOJHOTHI PykoBoauTenb
Oprana WHHULMUPYET MNPHUBICYECHUE K OTBETCTBEHHOCTH JHI, JOIMYCTHUBIINX
HapylIeHUs, B COOTBETCTBUU C TyHKTOM 4.3 aIMUHUCTPATUBHOI'O PETIAMEHTA.

AJIMUHHUCTPaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIAM ITYHKTOM,
BBIIIOJIHAIOTCS. B TEYEHUE OJJTHOTO pabOyvero JHs.

PesynpratamMu BBINONHEHHS AAMHUHUCTPATHUBHBIX MPOLEAYP  SBIISIOTCS:
perieHre 00 OTKa3e B MpUEME JAOKYMEHTOB HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHUIMOATBHOW YCIyTH, peuieHue 00 OTKa3ze B MPEAOCTABICHUN MYHULUIIAIBHON
YCIIyTH, CTIpaBKa (BBIMKUCKA).

3.5.4. Hcnonnenwe mnpouenyp, YyKasaHHbIX B mnOyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO pPEIrJIaMEHTa, IPU HAJWYUU TEXHUYECKOM BO3MOKHOCTHU
OCYILIECTBIISIETCS B ABTOMATUYECKOM pexume Cc HCIOJIb30BaHUEM
aBTOMATU3UPOBAHHON  MH(GOPMAIIMOHHONW  CHUCTEMBI, TMpPEIHA3HAYCHHOW  JUIs
OKa3aHUs rOCYJIapCTBEHHBIX U MYHHUIUIIATbHBIX YCIIYT.

MakcuMalibHbId ~ CPOK  BBINIOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEIYD,
YKa3aHHBIX B MYHKTE€ 3.5. aJMUHUCTPATUBHOTO pPErJIaMEHTa, COCTABJISET OJUH
pabounii 1eHb.

3.6. Brimaua (HampaBiieHue) 3assBUTEIIO Pe3yabTaTa MyHUITUTIATIEHON YCIIyTH

3.6.1. OcHOoBaHMEM Hauyajia BBINOJHEHUS AJAMUHUCTPATUBHOM MPOLELYPHI
ABJIIETCSl TIOJIyYeHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aJIMUHUCTPATUBHONW MPOLIEYPbI, TOKYMEHTA, MOATBEPKAAIOIIET0 MPEJOCTABICHHE
MYHULIUNIAIBHOU YCIIYTH.

JIOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATUBHOU
pOLENypbl,  SBISETCA /ykasviearomes — ceedeHust 0
oonxcHocmHom auye/(nanee - JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIAdy
(HampaBJIEeHUE) TOKYMEHTOB).




3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJa4yy (HAIpaBIICHUE)
JTIOKYMEHTOB:

oOecrieynBaeT pErucTpalrio M BHECEHHE CBEICHUH O pe3yibTare
NPEOCTaBICHUS] MYHHUIMIIAIBHON YCIyTH B TOACHCTEMY BEACHUS IOKYMEHTAIUH
aBTOMATH3UPOBAHHON  WH(GOPMAIIMOHHONW  CHUCTEMbI, IpeIHa3HAYEHHOW I
OKa3aHMS TOCYJapCTBEHHBIX U MYHUIUIIATIbHBIX YCIIYT;

U3BEIIAeT 3asABUTENS (€ro MpelICTaBUTENs) CIOCOOOM, YKa3aHHBIM B
3a8BJICHUH, O pe3yJibTaTe MPEAOCTaBICHUS MYHHUIMIIAIBHON YCIYyTH H O
BO3MOKHOCTH TOJYYCHHS pe3yJibTaTa MpPeOCTaBICHUS MYyHULUNAIBHOW YCIyTH B

Oprane wiu 8 MOII.
Hcnonaenne mporeayp MNpU HAJUYMH  TEXHUYECKOH  BO3MOKHOCTHU
OCYILIECTBISETCS B ABTOMATHYECKOM  PEKHUME C WCITOJIb30BAaHUEM

aBTOMATHU3UPOBAaHHOW  WHGOPMAIMOHHON  CHCTEMBbI, IpEeIHAa3HAYEHHOW  JUis
OKa3aHUs rOCYIapCTBEHHBIX U MYHHUIIUIIAJIbHBIX YCIIYT.

AJIMMHUCTPATUBHBIEC TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITNIOJIHAIOTCS B TE€UYEHUE OJIHOTO paboyero AHsS CO JHS MOANUCAHUS JOKYMEHTa,
ABJIIOIIETOCA  PE3yJIbTATOM  IPEAOCTABICHHUS  MYHULMIAIBHOM  YCIIYIH,
YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JuIioM Oprana (Opranom).

PesynbraTaMy  BBINIOJHEHUS AJIMWHUCTPATUBHBIX MPOLELYD SABIISIOTCS:
pa3sMeElEeHNEe CBEACHUN O pe3yJIbTaTe IPEAOCTABICHUS MYHUIMIIAIBHON YCIYI'H B
UH(POPMAILIMOHHBIX CHUCTEMaX, W3BEIICHUE 3asBUTENs (€ro NpeaCTaBUTENs) O
pe3ynbTaTe NPeJOCTABICHNS] MYHUIIMITAIBHON YCIYTH U CIIOCO0aX €ro MOJyYeHHUs.

3.6.3. llopsmox Bblmauu (HampaBi€HHs) pe3yJibTara MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH:

3.6.3.1. IIpu oOpaiieHun 3asBUTENS 32 PE3YIBTATOM MYHHUIIMIAIBHON YCIYTH
B ML, pabothuk M®I] BbIgaeT 3asBUTEIO PE3YJIHTAT MYHULIUIIATBHON YCIYTH B
(dopMe DSK3eMIUIIpa JIEKTPOHHOIO JOKyMEHTa Ha OymaxHoM Hocutene. Ilo
TpeOOBAHUIO 3asBUTENII BMECTE€ C 3K3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My IPEIOCTABIISAETCS SK3EMIUISP AJIEKTPOHHOTO JOKYMEHTA
OyTeM €ro 3alucd Ha CbhEMHbIH HOCUTENb HWHGOpMAlMU WM HAMpaBICHUS
DK3EMILUIAPA DJIEKTPOHHOI'O JOKYMEHTA I10 JJIEKTPOHHOM II0YTE B aApPEC 3asABUTEIIA.
[Tpu 3amucu Ha ChEMHBIH HOCUTENb MH(OpPMAIMM WM HANpPaBICHUM SK3EMILIApa
JJIEKTPOHHOTO  JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTABJIEH JK3EMILIP
AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHTEJNE, IO JJIEKTPOHHOW TMOoYTe
WJECHTUYHOCTh TAaKOro DJK3EMIUIApAa DJIEKTPOHHOIO JOKYMEHTAa DK3EMIULIPY
AJIEKTPOHHOTO JOKYMEHTAa Ha OyMa)KHOM HOCUTEJIE 3aBEPSAETCS YIMOJTHOMOYEHHBIM
COTPYIHHUKOM C HCHOJb30BAHUEM YCUJICHHOW KBAIU(PUIIMPOBAHHON 3JIEKTPOHHOU
MOATMCH.

AJIMMUHUCTpPaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM IYHKTOM,
BBITIOJIHAIOTCS B TOPSAKE OYEPETHOCTH, B J€Hb NPUOBITHS 3asiBUTENS B CPOKH,
YCTaHOBJICHHbIE perjaMmeHToM padoTsl MO,

PesynbraTaMyu BBINIOJHEHHs AJIMMHUCTPATUBHBIX MPOLENYD SABISAIOTCS:
¢dukcanus ¢akra BbIJAYM pe3ybTaTa MPEIOCTaBICHUS MYHULUIAIBHONW YCIYTH B
AUC MO®II, pe3ynbraT NpEeAOCTaBICHUS MYHULMUIIAIBHON YCIIYI'M, BBIJAHHBIMI
3asIBUTEIIIO.



3.6.3.2. Ilpu obparieHun 3asBUTENS 32 PE3yJIbTaTOM MYHULIUIIATBHON YCIyTH
yepe3 PecnyOnmkaHCKuW MOpTan 3asiBUTENIO B JUYHBIM KaOWHET aBTOMATHYECKHU
HaIpaBJIsieTCsl JJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SBISIOIIErocsl pe3ybTaToM
NPEIOCTaBICHUS ~ MYHUIMNAIBHOM  YCIYrHM,  MOJNUCAHHBIA  YCHUJICHHOU
KBATM(PUIIUPOBAHHON 3JIEKTPOHHON MOAMKUCHIO YIMOTHOMOYEHHOTO OJKHOCTHOTO
muna Oprana (Opranom).

AJMUHUCTpATUBHBIE MPOLEAYPhI, YCTAaHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBIMIOJIHAIOTCS B JIeHb  MOJIUCAaHUs  JIOKYMEHTa,  IOJTBEPKIAIOIIETO
npenocraBieHue  (0TKa3 B NPENOCTaBICHUM)  MYHMIIMNAIBHOM  YCIYTH,
YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JiniioM Oprana (Opranom).

Pe3ynbTaTaMu  BBINOJHEHUS AJMHUHUCTPATUBHBIX MPOLEAYP SABISIOTCS:
HarpaBJieHHE (TPEeIOCTaBICHUE) C HKCIOJIb30BaHUEM PecnyOnnKaHCKOro mnopraia
3asIBUTENI0 JIOKYMEHTA, MOJATBEPXKAAOIIEr0 MPEJOCTABICHHE MYHULHUITAIBHON
YCIIYTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH).

3.6.3.3. IIpu oOpameHuu 3asBUTENS 32 PE3YIbTATOM MYHHUIIMIAIBHON YCIYTH
B Oprad, J0DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBliCHUE)
JOKYMEHTOB, BBIJIa€T 3asBUTENII0 PpE3yJbTaT MyHHUIUNampHONW yciyru. Ilo
TpeOOBAHUIO 3aSBUTENII BMECTE€ C SK3EMIUIIPOM JJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My IPEIOCTABIIAETCS SK3EMIUISP AJIEKTPOHHOTO JOKYMEHTA
NyTeM €ro 3alucd Ha CHhEMHBIM HOCUTENb HMHPOPMALUU WU HaIpaBICHUS
AK3EMILISIPA AJIEKTPOHHOTO IOKYMEHTA 10 3JIEKTPOHHOU MOYTE B aJIPEC 3asIBUTEIIA.

AJIMUHUCTpaTUBHbBIC MPONLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM MYHKTOM,
OCYUIECTBJISIIOTCA B TMOPSAKE OYEPEAHOCTH, B JCHb HPUOBITHS 3asBUTENS B
cooTBeTcTBUM € [IpaBuiiaMu BHYTpEHHETO TpyAOBOro pacnopsaka Oprana.

Pe3ynbTaToM  BBINIOJMHEHUS  QJMUHUCTPATUBHBIX MPOUEAYP  SBISIOTCS:
¢ukcaus Qakra BbaUM pe3yJsibTaTa MPeIOCTaBICHUS MYHUIMNAIBHOW YCIYTH B
aBTOMATU3UPOBAHHOU MH(OPMAIIMOHHON CHUCTEME, MPETHa3HAYECHHOM 711 OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3.7. UcnpaBiieHUE TEXHUICCKUX OITUOOK

3.7.1. B ciuywyae oOHapyXeHUsS TEXHUYECKOM OIMMOKA B JIOKYMEHTE,
ABJISIFOLIEMCSL  PE3yJIbTATOM MYHUUMINAIBHOW YCIYTd, 3asBUTENIb HANpaBisieT B
Opran:

3asBJ€HUE 00 HCIpaBICHUU TEXHUYECKOM OmMOKM (mpuioxeHue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIM 3asiBUTEIIO KaK pe3ysbTaT MyHULMNAIBHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKAsI OLINOKA;

JOKYMEHTBI, UMEIOIINE FOPUINYECKYIO CUITY, CBUIETENIbCTBYIOIINE O HATUYUU
TEXHUYECKOU OIINOKH.

3asBieHre 00 UCIPABICHUHN TEXHUYECKON OIIMOKU B CBEICHMSX, YKA3aHHBIX
B JOKYMEHTE, SBIISIIOLIEMCS pE3yJbTaTOM MYHUIMNAIBHON YCIyru, MOAAETCS
3asiBUTEIIEM (YIIOJTHOMOYEHHBIM MPEACTABUTENEM) MTOYTOBBIM OTHPABIECHUEM (B TOM
YHUCJIe C HMCIOJB30BAaHUEM JJIEKTPOHHON TOUTHI), MO0 uepe3 PecmyOnmkanckuit
noprai niau MOLI.



3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 NPUEM JIOKYMEHTOB,
OCYILIECTBISIET TMpHUEM 3asBICHUS 00 HCIPABICHUM TEXHUYECKON OIIMOKH,
PETUCTPUPYET 3asBIICEHUE C MPWIOKEHHBIMM JOKYMEHTaMH M IEpelaeT HX
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

AJMUHUCTpPATUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO pabovero JHs C 1aThl PETUCTPALIMU 3asIBICHUS.

Pe3ynbraraMy BBINOJIHEHHS AJMUHUCTPATUBHBIX MPOLELYpP SIBISIOTCS:
IPUHATOE M 3apETUCTPUPOBAHHOE 3asBJICHUE, HAINPABICHHOE Ha PAaCCMOTPEHHE
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pa0OTKy JOKYMEHTOB.

3.7.3. JIOmKHOCTHOE IIMII0, OTBETCTBEHHOE 3a OOPabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBHI M B LEISIX BHECEHHUS HCIPABICHUA B JOKYMEHT,
ABIIAIOIIMIICS ~ pPE3yJIbTaTOM  NPENOCTABICHUS  MYHUUMIIAIBHOM  YCIYTH,
OCYULIECTBJISIET MPOLEIYPHI, MPELYCMOTPEHHBIE MMYHKTOM 3.5 aAMUHUCTPATHUBHOTO
perjlaMeHTa, U BbIAAET MCHPABICHHBIA JOKYMEHT 3asBHUTENIO (YIOJIHOMOYEHHOMY
MPEACTABUTEINIO) JJUYHO MO/ POCHUCH C U3BATUEM Y 3asBUTENS (YIIOTHOMOYEHHOIO
IPEJCTaBUTEINSI) OpPUTHHAJA JOKYMEHTa, B KOTOPOM COJECPKUTCS TEXHUYECKas
omnOKa, WJIM HampaBisAeT B aJpec 3asiBUTEIS IOYTOBBIM OTHPABICHUEM
(MOCPEenCTBOM  AJIEKTPOHHOM IOYThI) MHCbMO O BO3MOXKHOCTH  IOJIyYEHHUS
JOKYMEHTa Npu npenocrasieHud B Opral opurMHaia JOKYMEHTa, B KOTOPOM
COJIEPKUTCS TEXHUUECKas OIIHOKa.

AJMUHUCTpATUBHBIE NPOLEAYPHl, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBINIOJIHAIOTCS. B T€UEHHUE JABYX pabO4yuX JHEW MOociie OOHApyX EHUs TEXHUYECKOU
OIMOKH WM TMOJy4YeHUS OT JII0O0Oro 3auHTEPECOBAHHOIO JIMIA 3asBJICHUS O
JOMYLIEHHOMN OLIMOKE.

PesynpraramMu BBIIONHEHUS aJIMUHUCTPATUBHBIX MPOLEAYp SIBISIOTCS:
BBIJIAHHBIN (HAIMIPABJICHHBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopsinok ¥ ¢opMbI KOHTPOJIA 32 NpeJocTaBJIeHueM MYHUIUIIAJIbHOM
yCJIyru

4.1. Tlopsatok  OCYyIIECTBJICHUS] TEKYIIETO KOHTPOJS 3a COOJIOJIEHHEM W
UCIIOJIHEHUEM  OTBETCTBEHHBIMH  JIOJDKHOCTHBIMU  JIMIIAMHA  TIOJIOKCHHM
aIMUHUCTPATUBHOTO pErjlaMeHTa W WHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAaHUS K MPEIOCTABICHUIO MYHHIIMMAIBHOW YCIyTH, a
TaK)Xe MMPUHATAEM UMHU PEIICHHM

KoHTponp 3a MOAHOTOM M Ka4eCTBOM NPEAOCTABIEHUS MYHHULMNAIbHON
YCIIyT'H BKJIIOYAET B ceOsl BBISBJICHUE U YCTPAHEHUE HAPYIICHUW MpaB 3asiBUTENEH,
MPOBEICHHE MPOBEPOK COOIOJECHUS MPOUEAYp MNPEIOCTaBICHUS MYHULHMIIAIbHOU
YCIIYTH, TIOATOTOBKY peIlIeHWM Ha AeiicTBus (Oe37eiCcTBUE) TOKHOCTHBIX JIUIL
opraHa MECTHOTO CAMOYTIPABJICHHUS.

dopmamMu  KOHTpOJIA 3a COOJIOACHHEM MCIIOIHEHNUS aJIMUHUCTPATUBHBIX
IPOLEYP ABJISIFOTCS:

1) npoBepka W COTJIACOBaHUE MPOEKTOB JOKYMEHTOB IO MPEIOCTABICHHUIO
MYHULIUNIAIBHOWN YCITYTH;



2) IpOBOIMMBIE B YCTAaHOBJICHHOM  IOPSIKE  TPOBEPKHA  BEJCHUS
JIEIIOITPOU3BOCTBA;

3) npoBeficHHE B YCTAHOBJICHHOM TOPSAKE KOHTPOJIBHBIX IPOBEPOK
coOJII0ICHUS TIPOIIEAYP MPEA0OCTaBICHNUS MYHHUITUTIATLHON YCIYTH.

B nmensix TeKylero KOHTPOJS MCIHOJB3YIOTCS CBEIACHMS, HMEIOIIUECS B
AIICKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHACHIIMS, YCTHAs M MUChbMEHHAsS
uHpopMarms JIOJKHOCTHBIX JINIL, OCYIIECTBIISIOIINX BBITIOJTHEHHE
aIMUHUCTPATUBHBIX MPOLEAYP, KYPHAIbl Y4€Ta COOTBETCTBYIOIIMX JIOKYMEHTOB M
JIPyTUE CBEACHUS.

JInsg  OCylIEeCTBIEHUS KOHTPOJIA 3a COBEPIICHUEM  JEUCTBUM  IIpHU
MPEIOCTABJICHUH MYHULHMNAJIBHOW YCIYTM W TMPUHITUNA PEIICHUH PYKOBOJIMTEIIO
OpraHa MECTHOTO CaMOYIIPABJICHHS NPEACTABISIOTCA CIPABKU O pe3yJbTarax
MPEIOCTABJICHUS] MYHULIUITAIIBHON YCIIYTH.

O ciyyasix W TpUYMHAX HAPYUIEHUS CPOKOB, TMOCIEIOBATEILHOCTU U
COAEPKaHUSI AJIMHUHUCTPATUBHBIX MPOLEAYP JIOKHOCTHBIE JIMIA HEMEIJICHHO
HHQOPMUPYIOT PYKOBOJMUTENS OpraHa, MPEJIOCTaBISIIONICT0 MYHHUIIUITAIBHYIO
YCIIYTY, a TAKKE MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUU.

Texkymuii KOHTPOJIb 3a COONIOJIEHHEM IIOCIEI0BATeIbHOCTU JEeHCTBUH,
ONPEIICJICHHBIX  AJIMUHUCTPATUBHBIMM  NPOLUEAYpAaMHU IO  MOPEAOCTABICHUIO
MYHULUIIAJIBHOW YCIIYTH, OCYIIECTBJISICTCS 3aMECTUTEIIEM PYKOBOJUTEISI OpraHa
MECTHOTO CaMOYIIpaBJICHHWsl, OTBETCTBEHHBIM 3a OpraHu3amuioo paboThl IO

MPE0CTaBICHUIO MYHULIMTATBHOMN YCIIYTH, HayaJbHUKOM oTnena,
OCYULIECTBJISIIOIIEr0 OPraHU3aluio padoThl MO MPEJOCTABICHUID MYHUIMIAIBHOU
YCIIyTH.

Hepequb AOJDKHOCTHBIX  JIMI[, OCYHICCTBIIAIOIINX TCKYIHI/Iﬁ KOHTPO!JIb,
YCTAaHABJIIMBACTCS ITOJTOKCHUSAMMA O CTPYKTYPHBIX IMOAPA3ACIICHUAX OpraHa MCCTHOTO
CaMOYIIpaBJICHUA U NOJDKHOCTHBIMHA PETIIaMCHTaMU.

4.2. TlopsinoK YU NEPUOJMYHOCTh OCYIIECTBJICHHUS IUIAHOBBIX M BHEIIAHOBBIX
IPOBEPOK ITOJHOTHI M KAa4yeCTBa IMPEIOCTABICHUS MYHHULUIIAIIBHON YCIYTH, B TOM
quCiIe MOPSAA0OK U (POPMBI KOHTPOJS 32 MOJHOTOM M KaueCTBOM MPEJOCTABICHUS
MYHHLUITAIBHON YCIYTH

4.2.1. KoHTpoJb 32 MOJTHOTON M Ka4€CTBOM MPEAOCTABICHUS MyHULIMIATbHOMN
YCIIYTH OCYIIECTBIISIETCS B hopMax:

1) mpoBeaeHMs TPOBEPOK;

2) paccMmoTpeHus xano0 3asBuTeneld Ha AeiicTBusa (Oe3peiictBue) Oprana, a
TaK)K€ UX JOJHDKHOCTHBIX JIMI, MyHUIIMTAIbHBIX CIIYKallHX.

4.2.2. B nensix OCYLIECTBICHUS KOHTPOJA 34 TMOJHOTOM M KayeCTBOM
MPEIOCTABICHUS MYHUIIMNIAIBHOM YCIYTHM MPOBOISTCS IUIAHOBBIE M BHEIJIAHOBBIE
npoBepk. [lopsAOoK M NEPUOJUYHOCTH OCYIIECTBIEHHUS IUIAHOBBIX IPOBEPOK
yCcTaHaBiIMBaeTcs miaHoM pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBaThCS
BCE BOIIPOCHI, CBA3AHHBIE C MPEJOCTABICHUEM MYHHUIMNAIBHOW  YCIYTH
(KOMIUIEKCHBIE POBEPKH ), MIIH OTAEIIBHBINA BOIIPOC, CBA3AHHBIN C MPEJOCTABICHUEM
MYHUITUTIATBHOM yCIyru (TeMaTtudeckue mpoBepkH). [IpoBepka Takxke MOXKET
IPOBOAUTHCA MO KOHKPETHOM KanoOe 3asiBUTES.



4.2.3. BHennaHOBbIE POBEPKHU MTPOBOJIATCA B CBSA3U C IPOBEPKOW YCTPAHEHUS
paHee BBISBICHHBIX HApYIICHUH aJMHUHUCTPATUBHOIO peErjaMeHTa, a TaKke B
clly4ae MoJlydeHus Kajo0 3asBuTenel Ha aeicTBus (6e3nericteue) OpraHa, a TaKkxe
WX JIOJDKHOCTHBIX JIMI], MyHULIUITAbHBIX CTY>KaluX.

4.2.4. Pe3ynbrartbl TPOBEpKH OQPOPMISIOTCA B BHUJAE aKTa IPOBEPKH, B
KOTOPOM  YKa3bIBAIOTCSl BBISIBJICHHBIE HEIOCTAaTKU U TPEIJIOKEHHUS] 1O UuX
YCTPaHEHHUIO.

4.3.  OTBETCTBEHHOCTh  JOJDKHOCTHBIX JIMIl  OPraHa, IPeJOCTABIIIOLIETO
MYHUIIMIIAJIBHYIO YCIYTY, 3a pelieHus u aeicTBus (Oe3neicTBue), MpUHUMAaeMble
(ocy1iecTBIIsSIEMBIE) MU B X0J1€ TPEAOCTABIECHUS MYHULIUIIAILHON YCIYTH

[lo pe3ynapTaTaM NpPOBEIEHHBIX MPOBEPOK B CIIy4ae BbISABICHHS HapyLICHUN
npaB 3asBHUTENIC BUHOBHBIE JIMIA MPUBIECKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOJATENBLCTBOM Poccuiickon denepanuu.

PykoBoauTens opraHa MECTHOI'O CaMOYIIPaBJIEHUS! HECET OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBJICHUN.

PykoBonuTenb (3aMecTUTENh PYKOBOAUTENS) CTPYKTYPHOTO MOJPA3/IEICHHUS
opraHa MECTHOT'O CaMOYTPABJICHHUsI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(unM) HEeHaJyIeXkalllee BBINOJIHEHHE aJMUHHCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
paszene 3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIE JIMLIa M WHBIE MYHUUUIAJIbHBIE CIYyXaIlUe 3a PEIICHHS U
nevictBusi  (Oe3meiicTBUE),  MpUHMMaeMble  (OCYIIECTBISIEMbIE) B XOJI€
NPENIOCTAaBIECHUs ~ MYHUUUIIAIBHOM  YCIYrd, HECYT  OTBETCTBEHHOCTb B
YCTaHOBJICHHOM 3aKOHOJIaTE€IbCTBOM MOPSJIKE.

4.4. ITonoxxeHusi, XxapakTepu3yrolue TpeOoBaHus K NOPSAAKY U (pOpMaM KOHTPOJIS
3a MPEJOCTABICHUEM MYHULIUIIAILHON YCIYTH, B TOM YKCJIE CO CTOPOHBI IPaXK/IaH,
X 00BbEIMHEHUI U OpraHu3aIui

KonTponbs 3a mnpenocTaBieHHEM MYHUIUMIAIBLHON YCIYTHM CO CTOPOHBI
rpaxiaaH, WX OOBEIWHEHUA W OpraHU3aIil, OCYIIECTBISIETCS TMOCPEACTBOM
OTKPBITOCTH  JCSATEJIBHOCTA  OpraHa  MECTHOTO  CaMOYMpAaBJICHUS  TIPH
MPENOCTABIICHUHN MYHMIIMIAIBHONW YCIyTd, TOJYyYEHUS TIOJIHOW, aKTyaJlbHOW H
JIOCTOBEpHON MHGOPMAIMK O TIOPSAIKE MPEAOCTABICHUS] MYHUIIUITAILHON YCIYTH U
BO3MOXXHOCTH JOCYIE€OHOTO paccMoTpeHusi oOpamieHuil (kamob) B mporiecce
TIPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH.

5. locyneoHblii (BHeCYy1e0HbIH) MOPSII0OK 00KAJTOBAHNUS pPellieHUid U 1eilicTBUi
(0e3xelicTBHUS) OPraHa, NpeA0CTaABISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBbHOI0 LEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U
MYHULIHUNAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbm 16
denepanbHOro 3akoHa Ne210-®3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIHUNAJBHBIX CJIYyKalluX, PA00THUKOB



5.1. 3asgBuTenu WMEIOT NpPaBO Ha OO0XKaJOBaHME B JOCYAEOHOM TMOPSAIKE
pelieHui U nercTBuil (6e31eicTBUA) opraHa, IPeJoCTaBISIONIEr0 MyHUIUITATBHYIO
YCIYTY, TOJKHOCTHOTO JIMIIAa OpPTraHa, MPeIO0CTABIISIONIEr0 MyHUIUIIAIBHYIO YCIIYTY,
MYHULIUNAIBHOTO  CJIY’KaIlllETO, PYKOBOJMTENS OpraHa, MpedOCTaBIIAIOLIErO
MYHUIIUNATBHYIO ~ YCIYTy,  MHOTOQYHKIMOHAJIBbHOTO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAILHOTO 1EHTpa, OpTraHM3alui, MPeayCMOTPEHHbIX YacTbio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-d3, a Takxe nx pabOTHUKOB.

3asBUTEIbL MOXKET OOpaTUTHCS C KaloOOH, B TOM YHCIE B CIEIYIONIUX
CIIyYasx:

1) mHapymeHue cpoka perucTpaldd 3amnpoca O  IPeIOoCTaBICHUU
MYHHUIMIIATBHOM YCIYTH, 3allpoca, YKa3aHHOTO B ctatbe 15.1 deaepanbHOro 3aKoHa
Ne 210-D3;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMNIATBHON yCiIyru. B ykazaHHOM
ciydae mocyneOHoe (BHecyAeOHOE) O0O0XKaJloOBaHHWE 3asBUTEIEM pEIICHUN W
neiictBuii  (Oe3medCTBUSI)  MHOTO(YHKIIMOHANIBHOTO  LEHTpa,  paboTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  LEHTpa  BO3MOXHO B  cly4yae, €CiId  Ha
MHOTO(YHKIIMOHANILHBIN IIEHTp, pelieHus W AeucTBus (Oe3aeiicTBUE) KOTOPOTo
o0XallyroTCsl, BO3J0Xe€Ha (YHKUUS 10 MPEeIOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIIMIIAJIBHBIX YCIYT B MOJHOM 00BEME B MOPSAKE, ONPEACIEHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeOGoBaHMe Yy 3agBUTENS JOKYMEHTOB WM HHpoOpManuu Jubdo
OCYULIECTBJIECHUSl JI€WCTBHI, NPEACTABICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTHWBHBIMHU MpPaBOBbIMM akTaMu Poccuiickoii depepanuu,
HOPMATUBHBIMH NpPaBOBbIMU akTamu PecnyOnuku TartapcraH, MyHUIMIAIbHBIMU
IIPaBOBBIMH aKTaMU IS PEJOCTABICHHS] MyHULIUITAJIbHON YCITYTH;

4) oTka3 B mpueMe AOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM NpaBOBbIMU akTamMu Poccuiickoin ®enepannu, HOPMAaTHUBHBIMHU
npaBoBbIMM akTamMu PecnyOsuku TarapcTtaH, MyHUIMOAIBHBIMHU PABOBBIMH
aKTaMH JUIsl IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpelOCTABICHUU MYHULIMIIATBHON yCIyTH, €CJIM OCHOBAHUS OTKa3a
HE MpeaycCMOTpeHbl (eaepajbHbIMU 3aKOHAMU M TPUHATHIMA B COOTBETCTBHH C
HUMU HWHBIMM HOpPMaTHMBHBIMU NpaBOBbIMM akTamu Poccuiickon @Penepauuu,
3aKOHAMHU U WHBIMU HOPMATHUBHBIMHU NMpaBOBbIMU akTamu PecrnyOnuku Tarapcraw,
MYHULIMIIAJbHBIMUA TPAaBOBBIMM akTaMd. B yka3zaHHOM ciydae jaocyneOHoe
(BHEcyneOHOE) O0KaJIOBaHWE 3asIBUTENEM pELICHUN W JAeUcTBUMl (Oe31ercTBHS)
MHOTO(YHKIIMOHAJIbHOTO LEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAIILHOTO LEHTpa
BO3MOYKHO B cllydae, €ciid Ha MHOTO(YHKIMOHAIBHBINA LIEHTP, PELICHUS U IEUCTBUS
(6e3nelicTBUE) KOTOPOro OOXKaIyIOTCsI, BO3JIOKEHA (DYHKIUS MO MPETOCTABICHUIO
COOTBETCTBYIOIIUX MYHUIMIAIBHBIX YCIYr B TIOJIHOM O0O0bEeME€ B TOPAJIKE,
onpeaeaeHHoM 4acTheio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHMe C 3asBUTENS MPU MPEAOCTABICHUN MYHUIIUNAIBHOW yCIIyTH
IJIaThl, HE MPEIYyCMOTPEHHOM HOPMATHUBHBIMM NPABOBBIMU aKTaMH Poccuiickon
denepanii, HOPMATUBHBIMH TPABOBBIMU akTamu PecnyOnuku Tartapctas,
MYHULIMNAIBHBIMU TPAaBOBBIMU AKTaAMHU;

7) OTKa3 OpraHa, MPEJOCTABISIIOLIET0  MYHULUUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPeJOCTABISIIONIEIT0 MYHHUIMOAIBHYIO YCIYTY,



MHOTO(YHKIIMOHAIBHOTO ILIEHTpa, paOOTHUKAa MHOTO(YHKIMOHAIBHOTO IIEHTpA,
OpraHu3alui, MpelycCMOTPEHHbIX YacThio 1.1 crtateu 16 denepanbHoro 3akona Ne
210-®3, wim ux paOOTHUKOB B MCIPABICHUMU JOIMYIIEHHBIX HMH OIEYATOK H
OIIMOOK B BBIIAHHBIX B pe3yibTaTe MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH
JIOKyMEHTaxX JMOO HapylIeHHE YCTAHOBJIECHHOTO CpOKa TaKuX HCHpaBieHuil. B
yKa3aHHOM Clly4ae JiocyaeOHoe (BHeCy1e0H0e) 00KaloBaHUE 3asBUTEIIEM pEIIeHUN
u  gaedctBui  (Oe3mecTBUsI) MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpa  BO3MOXKHO B  Cly4ae, €clid  Ha
MHOTO(YHKIIMOHANIbHBIN I[IEHTp, pellieHus W AercTBus (Oe3aeiicTBuE) KOTOPOTro
00XKaIyroTCsl, BO3J0XEeHa (YHKIUS IO MPEIOCTABICHUI0 COOTBETCTBYIOLIUX
MYHUIIUIIATIBHBIX YCIYT B MOJHOM 00BEME B MOPSAKE, ONMpEAeTIeHHOM 4YacThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylleHHE CpOKa WJIA TOpsAIKa BbIIaYM JTOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABICHUS! MYHULIMTIATBHON YCIYTH;

9) mnpuocTaHOBICHHE TMPEAOCTABICHUS MYHHIMIIAIBHOW YCIYTH, €CIIU
OCHOBaHHUSl NPUOCTAHOBJICHUSI HE MPEAYCMOTPEHbl (eaepaJbHbIMU 3aKOHAMU U
MNPUHATBIMH B COOTBETCTBUU C HUMH WHBIMU HOPMATHUBHBIMHU MPABOBBIMU AKTAMHU
Poccuiickoit @enepannn, 3akoHaMU U UHBIMU HOPMATHBHBIMU MPABOBBIMU aKTaMHU
Pecniy6onuku TatapcraH, MyHUIIMTIAIBHBIMH TPAaBOBBIMU aKkTamMu. B ykazaHHOM
ciydae jgocyneOHoe (BHecyneOHOE) oOJKajJoBaHME 3asBUTEIEM pEIICHUNA U
nevctBuii  (0e3meicTBUS)  MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHATBHOTO  IIEHTpa  BO3MOXHO B  ClOy4dae, €CId  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, pelleHus W AelcTBus (Oe3aeiicTBUE) KOTOPOTro
O0XKaITyIOTCS, BO3J0XK€Ha (YHKIHUSA 1O MPEeIOCTaBICHUIO COOTBETCTBYIOIINUX
MYHHUIMNAIBHBIX YCIYT B MOJHOM OOBEME B MOPSIJIKE, OMPEAEICHHOM YacThio 1.3
cratbu 16 @enepanbHOro 3axkona Ne 210-P3.

10) TpeGoBanme y 3asiBUTEINS MPU MPEIOCTABICHUN MYHUIIUINIAIBHONU YCIyTH
JIOKYMEHTOB WJIM HH(OPMAIINH, OTCYTCTBHE U (HMJIM) HEJJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAJIMCh NPU MEPBOHAYAIBLHOM OTKa3€e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBIICHUS] MYHUIIMIIAJILHOM  yCIyrd, JuOO B TPEIOCTaBICHUU
MYHHUITUTIATBHOM YCITyTH, 332 UCKITIOYECHUEM CITy4aeB, MIPEyCMOTPEHHBIX TyHKTOM 4
gyactu 1 crateu 7 PenepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae
nocyneOHoe (BHecyneOHOE) oOKajJoBaHHWE 3asBUTEIIEM PEIICHUH H JICHCTBUMN
(6e3nericTBuS) MHOTO(YHKITHOHATHEHOTO LIEHTpA, paboTHHUKA
MHOTO(QYHKIIMOHATBHOTO  IIEHTpa  BO3MOXHO B  ClOy4ae, €CIud  Ha
MHOTO(YHKIIMOHANIbHBIN ILIEHTp, pelleHus W AeicTBus (0e3AeiicTBUE) KOTOPOTo
O0XKaIyIOTCS, BO3JOXeHa (YHKIUS 10 MPEIOCTABICHUIO COOTBETCTBYIOIINX
MYHUIIMNIATBHBIX YCIYT B MOJHOM OOBEME B MOPSIIKE, OMpPENeIeHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-P3.

5.2. XKanoba mopaercss B MUCbMEHHON (opMe Ha OyMa)KHOM HOCUTENE, B
DIIEKTPOHHOW (opMe B OpraH, NPEJOCTaBISIONMN MYHUIIMIATBHYIO YCIYTY,
MHOTO()YHKIIMOHATILHBIN IEHTP MO0 B COOTBETCTBYIOIIMI OpraH rocyapCTBEHHOM
BJIACTH, SIBJSIFOIIMICA Yy4ypeIuTeleM MHOTO(QYHKIMOHAIBHOTO ILEeHTpa (nmanee -
ydpeauTenb MHOTOQYHKIIMOHAJIBLHOTO IIEHTpa), a TaKke B OpraHU3aluw,
npeaycMoTperHbie yacteto 1.1 craten 16 ®DenepanbHoro 3akona Ne 210-D3.
KanoObr Ha pemieHus u  jAelcTBUs  (0e3ME€MCTBUE) PYKOBOAWTENS OpraHa,



IPENOCTABISOIEr0 MYHUIIMIAIBHYIO YCIYTY, MOAAIOTCS B BBIIIECTOSIIMIA OpraH
(mpu ero Hamuyuu) MO0 B CIOydae €ro OTCYTCTBHS pPacCMaTPUBAIOTCS
HEIMOCPEJICTBEHHO PYKOBOJUTEIEM OpraHa, MPEeAOCTABISIIONIEr0 MYHHUIUIAIbHYIO
ycnyry.  KamoOel Ha pemieHus W JedctBus  (Oe3deiicTBue) paOOTHHKA
MHOTO(YHKIIMOHATILHOTO HEHTpa MOJIal0TCs PYKOBOJIUTEITIO 3TOTO
MHOTO(YHKITMOHAIBHOTO IIeHTpa. JKanoObl Ha pelieHus U IeucTBus (Oe3neiicTBrE)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa MOJAIOTCA YUPEAUTEN0 MHOTO(YHKIIMOHATIHLHOTO
LEHTpa WU JIOJDKHOCTHOMY JIMILY, YIOJTHOMOYEHHOMY HOPMATHMBHBIM IPABOBBIM
aktoM PecniyOmuku Tarapcran. JKanoObl Ha perieHus W jaeicTBus (06e31elicTBHE)
pabOTHHUKOB  OpraHu3aluii, MpeayCMOTpeHHbIX 4acTtbto 1.1 cratem 16
®enepanbHoro 3akona Ne 210-d3, nomaroTcst pyKOBOAUTENAM 3TUX OpraHU3alUi.

XKanoOa Ha pemieHus n 1elcTBUs (0€31EHCTBHUE) OPraHa, NPeIOoCTaBISIOIIErO
MYHULUOAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, HpeaoCTaBISIOIIEro
MYHULUOAIBHYIO YCIYTy, MYHHIIMIAIBHOTO CIY’Kallero, pyKOBOAMUTENS OpraHa,
MPEIOCTABIISAIONIEIO0 MYHHUIIMIIATBHYIO YCIYTY, MOKET ObITh HampaBieHa MO MOoYTe,
yepe3 MHOTOQYHKIMOHAJIbHBIA IIEHTP, C HCIHOJb30BaHUEM HH(POPMALMOHHO-
TEIeKOMMYHUKaUMOHHOM cetu «MHTepHeT», o¢duuuaibHOro caiita oprasa,
IPEIOCTABISAIONIEIO0  MyHUIMNAIbHYIO  yciayry, EnuHoro moprama  am0o
PecnyOnukanckoro  moptajiia,  MH(GOPMALMOHHOM  CHUCTEMBbl  J0OCYIE€OHOTO
o0XaJloBaHUs, a TaK)K€ MOXKET ObITh NMPUHATA MNPU JUYHOM IPUEME 3asBUTEIIS.
Kanoba Ha pemeHust u aeicTBus (6e3nelcTBrEe) MHOTO(PYHKIIMOHAIBHOTO 1IEHTPA,
paboTHHKAa MHOTO(QYHKIMOHAIBHOTO LIEHTPA MOKET OBbITh HAIpPaBIIEHA IO MOYTE, C
UCIIOJIb30BAaHUEM HH(POPMALIMOHHO-TEIEKOMMYHUKAILIMOHHON ceTu «JHTepHe,
opuIMaNnbHOrO caiiTa MHOTO(YHKIHMOHAJIBHOTO LEHTpa, EnuHoro mopraia nmdo
PecniyOnukanckoro — moprtana,  MHQOPMALMOHHOM  CHUCTEMBl  JOCYJIEOHOIrO
00XaJoBaHMs, a TAKXKE MOXKET OBbITh MPUHSATA MPU JUYHOM MpPUEME 3asIBUTEINS.
Kanoba Ha pemenust u aerctBus (0e3aecTBUE) OpraHU3alnid, MPEAYCMOTPEHHBIX
yactbio 1.1 crateu 16 ®enepanbHoro 3axkoHa Ne 210-d3, a takxke ux pabOTHUKOB
MOKET OBbITh HampaBlieHa IO TOYTe, C HCIOJb30BAaHUEM HH(OPMALIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu  «VHTepHeT», OQUIUATBHBIX CaUTOB  ATUX
opranuzanuii, Equnoro noprana nu6o PecnyOnukaHCKOTO moprana, a TakKe MOXKET
OBITh MPUHSATA MPU JTUYHOM IIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHHE OpraHa, NPEJOCTABISIOUIETO MYHHUIMIAIBHYIO YCIYTY,
JIOJKHOCTHOTO JIMIIA OpraHa, MpeJoCTaBIISIOMEr0 MyHUIUIIAIbHYIO YCIyry, JH00
MYHHUIIMTIATBHOTO CIIyKalllero, MHOrO(yHKIIMOHATIBLHOTO EHTPA, €r0 PYKOBOIUTEIS
u (unu) paOOTHUKA, OpraHU3alMid, MNPEeIyCMOTPEHHbIX 4YacTtbto 1.1 crtatem 16
®enepanpHoro 3akoHa Ne 210-®d3, ux pykoBoautTenedl u (uiaM) pabOTHUKOB,
peuieHus u aercteus (0e3aeicTBrue) KOTOPHIX 00KaTYIOTCS;

2) hamunuio, UMsl, 0TYECTBO (TIOCIEIHEE - MIPU HAJIMYUU), CBEJICHUS O MECTE
JKUTEJIbCTBA 3asBUTENS - (U3WUYECKOTO JiMIla JUOO HAaUMEHOBAHUE, CBEICHUS O
MECTE HAXOXKICHHsS 3asiBUTENS - FOPUAMYECKOro JHIA, a TaKKe HOMEp (HoMepa)
KOHTakTHOTO TenedoHa, aapec (ampeca) dJIEKTPOHHOW TOYTHI (MPU HATUYHH) H
MOYTOBBIN a/Ipec, M0 KOTOPHIM J0KEH ObITh HANpPaBJIEH OTBET 3asBUTEIIO;

3) cBeaeHust 00 00KaTyeMbIX PEIICHUSIX U AeUCTBUSAX (Oe31eicTBUM) OpraHa,
NPENOCTABISIOIEr0 MYHULMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIIA Oprasa,



MPEIOCTABIISAIONIEI0 MYHUIIMTIATBHYIO YCIYTY, TM00 MyHUIIMIAIILHOTO CITY>KaIlero,
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, paOOTHUKA MHOTO(YHKIHMOHAIBHOTO IIEHTpA,
Opra"u3ainui, NpeaycMOTpEeHHbIX YacThio 1.1 cTtatbu 16 @enepanbHoro 3akoHa No
210-d3, ux pabOTHUKOB;

4) nOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COTJACEH C PEIICHUEM U
nerctBueM (0e3elicTBHEM) OpraHa, MpeJOoCTABISIIONIEI0 MyHUIIMIIATIBHYIO YCIIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBIISIONIEr0 MyHUIIUIIAIBHYIO YCIyTY, JTH00
MYHHUIIUNIATBHOTO  CITY’KAIllero, MHOTO(DYHKIIMOHAJIIBHOTO IEHTpa, pabOoTHHKA
MHOTO(YHKIIMOHAILHOTO IIEHTpa, OpTraHM3alui, MPeayCMOTPEHHbIX uacTbio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEJIEM MOTYT
OBITh MPEJICTABICHbl JOKYMEHTHI (MpU HAIUYHUH), MOATBEPHKIAIOIIME JOBOIBI
3asABUTENS, TU00 MX KOIHHU.

5.4. IloctynuBmas xanoba MOIJIEKHUT PErUCTPallUd B CPOK HE IO3JHEE
paboyero AHs, CIEIYIOIIETro 3a JHEM NOCTYIUICHUS.

5.5. Kanoba, moctynuBiIas B OpraH, MPeIOCTABIAIONINNA MYyHUIIUTIAIBHYIO
yCIyTy, MHOIO()YHKIHMOHAJIBHBIM LEHTP, YUYPEIUTENI0 MHOTO(PYHKIMOHAIBHOIO
LIEHTpa, B OPraHMU3aluy, IpeaycMOTpeHHbIe yacThio 1.1 craten 16 denepanbHOro
3akoHa Ne 210-®3, nubo BeImIeCTOSANMN opraH (IpU €ro HAJIWYUU), MOIJICHKUT
PacCMOTPEHMIO B TEUEHHUE MATHAALATH paboyux THEH CO JHS €€ perucTpalui, a B
cilydae 00KajoBaHUs O0TKa3a opraHa, MPeI0CTaBISIFOIIET0 MyHULIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO LEHTpPa, OpraHMU3aliii, MpeayCMOTPEHHbIX YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-d3, B npueme TOKYMEHTOB y 3asBUTENS
aMb0 B HCHPABICHUWM JOMYUIEHHBIX ONEYATOK M OWMOOK WM B Ciyyae
00anoBaHUs HAPYIICHUS YCTAHOBJIEHHOTO CPOKA TAKUX WCIPABICHUHN - B TEUECHUE
AT paboYuX JTHEH CO JTHS €€ PErucTpaluu.

5.6. Ilo pe3ynapTaraMm pacCMOTPEHHS >KaoObl MPUHUMAETCS OJHO U3
CHEAYIOIINX PEIICHUN:

1) xanmo0a ynoBieTBOpsieTCA, B TOM 4Hcie B (OpME OTMEHBI MPUHATOIO
pellieHusl, MCIpPaBICHMs JOIMYIIEHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B
pe3ysnbTare NpPEeNOoCTaBICHUS MYHULHIIAJBHON YCIYI'M JOKYMEHTaX, BO3BpaTa
3asIBUTEI0 JICHEKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMM ITpaBOBbIMU akTamu Poccuiickonn ®enepaunu, HOPMaTHUBHBIMU
npaBoBeIMM akTamMu Pecnyonmuku TarapctaH, MyHUIIMITAJIBHBIMH —TIPABOBBIMH
aKTaMu;

2) B yAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

He no3nHee aHs, CaeAyrolIero 3a JAHEM MPUHATUSA PEIICHMS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asIBUTEII0 B MUCbMEHHON (hOpME U MO JKEIaHUIO 3asBUTENS B
ANIEKTPOHHON (QopMe HampaBisieTcsl MOTUBUPOBAHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUSI JKAJTOO0BI.

5.7. B ciy4yae nmpu3HaHUs KaJloObl MOJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yjbTaTax pacCMOTPEHUs] KajdoObl Jaercss wuHopMamus o
JNEUCTBUSAX, OCYLIECTBISEMBIX OPraHoM, NPEIOCTABISIOMMM MYHULHUIIAIBHYIO
yCIIyTy, MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM JIMO0 OpraHu3anueil, mpeIycMOTPEHHON
yacteto 1.1 crarem 16 ®enepanbHoro 3akoHa Ne 210-O3, B 1memsix
HE3aMEJIMTEIBHOIO YCTPAHEHHs BBISBICHHBIX HAPYIIEHWM NP OKa3aHHUH
MYHULMOAIBHOW YCIYTd, a TaKXe HNPUHOCATCS W3BUHEHHUS 3a JIOCTaBIICHHBIE



Heyno0cTBa M yKa3bplBaeTcs HMH(OpMamnus O AadbHEHIINX EeUCTBUSAX, KOTOPBIE
HEO0OXOMMO COBEPIIIUTH 3aBUTEITIO B IEJISAX TOTYyUYCHUS] MYHUIIUTIAILHON YCIYTH.

5.8. B cinydae mnpusHaHHUs 3KanoObl HE MOJUIeKAlleld YJIOBIETBOPEHHUIO B
OTBETE  3afABUTENIO O  pe3yjbTaTaX  pacCMOTPEHHsS  KaJIOOBbl  JAl0TCA
apryMEHTUPOBAHHBIC PA3bCHEHUS O MPUYMHAX MPUHSATOTO PEIICHUS, a TaKxKe
uHdopMaIus o nopsaKe 00kKaJoBaHUS IPUHSITOTO PEUICHUSI.

5.9. B ciydae ycTaHOBJEHHS B XOJ€ WM IO pe3yjbTaTaM pPacCMOTPEHUS
’Kano0bl MPU3HAKOB COCTaBa aJMHMHHMCTPATUBHOIO IIPABOHAPYIICHHS  WJIU
NPECTYIUICHUSI JOJKHOCTHOE JIMIIO, PaOOTHUK, HaJENICHHbIE MOJTHOMOYHUSMHU IO
PacCMOTPEHUIO Kanob, HE3aMeUIUTEIbHO HAMPaBISIOT UMEIOIINECS MaTepuasbl B
Oprasbl IPOKYpPaTyphI.



[Tpunoxenue Ne 1

K AJIMUHHCTPAaTUBHOMY
pErjlaMeHTy NpeIoCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH 1O
BbIJIa4ye CIIPaBKH (BBIITUCKH)

dopma

(bnank opraHa, MpeJOCTaBISIONIET0 MYHULIUIIAIBHYIO YCIYTY)

JomxrocTtHOE Juro (PHUO)

CITIPABKA

CBeaeHuns 06 31eKTPOHHOM nognucu

(moANnUCH YIOTHOMOYEHHOTO JOJKHOCTHOTO
JIUIa OpraHa)



[Tpunoxenue Ne 2

K AJIMUHHCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH 1O
BbIJIa4ye CIIPaBKH (BBIITUCKH)

dopma
(bnank oprana, mpeJOCTaBJIAIOLIETO MYHUITUIATIBHYIO YCIYTY)
Kowmy:
KoHTakTHBIE JaHHBIE:
[IpencraBurens:
KoHTakTHbBIE JaHHbIE
MPEIACTABUTEIIS:
PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
MO BbIJa4€ CIPABKU (BBIMTUCKH)
OT No
PaccmotpeB Baie 3asBienue ot No 151
npujaracMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHom

MPUHATO perieHue o0 OTKase B
BbIJIau€ CIIPaBKH (BBIMKUCKH) MO CIEAYIONIEMY OCHOBAHHUIO:
JlomonHuTENbHAS uHbopMmaIus:

CseaeHus 06 31eKTPOHHOM NoanucK

JomxroctHOe Juto (PHUO)

(HOANKCH YIOTHOMOYSHHOTO JO/DKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxenue Ne 3
K AJIMUHUCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOM YCIIYTH 1O
BbIJIa4ye CIIPaBKU (BBIITUCKH)
dopma

(bnank opraHa, IpeJOCTaBIIAIONIETO MYHUIUNATIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KoHTakTHBIE TaHHBIE
MPEJICTABUTEIS:

PEIIEHUE
00 OTKa3e B pueMe JOKyMEHTOB, HEOOXOUMBIX JIJIsl IPEAOCTaBICHHUS
MYHHUITUTIATBHON YCIIYTH 110 BbIJaue CIIPaBKH (BBITUCKH )

OT Ne

Paccmotpes Baie 3asBienue ot Ne 51
IIpUaracMble K HEMY JIOKYMEHTBI, YIIOJITHOMOYEHHBIM OpraHom
INPUHATO peuieHue o0 OTKa3e B
npuemMe JJOKYMEHTOB, HEOOXOUMBIX JJIsS MIPEAOCTABICHU MYHULUMIIAIBHON YCIyTH
0 BbIJIa4Y€ CHPABKHU (BBIMUCKU) MO CIAEAYIOIIUM OCHOBAHMSIM:
1.
2.

PazpscHenue [IPUYUH OTKa3za:

JlononHuTenbHas uHbopMaIus:

Brl BripaBe MOBTOPHO OOPATUTHCS B YIIOJIHOMOYECHHBIA OPraH ¢ 3asBJICHUEM O
MIPEIOCTABICHUH YCITYyTH MOCJE YCTPAHEHUS YKa3aHHBIX HAPYIICHHM.

JlaHHBIA OTKAa3 MOXKET OBITh O0XaJOBaH B JIOCYIEOHOM TOPSAJKE ITyTEM
HaIpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a Tak)Ke B CYJCOHOM MOPSIIKE.

CeeaeHus 06 3NeKTPOHHOM noanucu

JomxroctHOe Juto (PHUO)

(momuch YHOJHOMOYEHHOTO JOJDKHOCTHOTO
JMIa OpraHa)



[Tpunoxenue Ne 4

K AJIMUHHCTPAaTUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOU YCIYTH 110
BbIJIa4ye CIIPaBKH (BBIITHUCKH)

dopma

B
(HanMeHOBaHME OpraHa MECTHOT'O CaMOYIIPaBIICHHUS)

oT

(paMuust, IMs1, OTYECTBO, ACTIOPTHHIC IaHHBIE,
PETHCTPAIMIO TI0 MECTY KHTEJBCTBA, /IPEC SJIEKTPOHHON
TIOYTHI, TeIe(OH)

3ASBJIEHUE
O BBIJIa4€ CIPABKHU (BBIMUCKHU)

[Ipomry Bac BbIgaTh cripaBky
(BBIMTUCKY)

(Yyka3aTp BUJI CIIDaBKH)

K 3asBrnenuto npunararorcs:

Pesynprar npegocraBiieHus MyHULIUNIAIBHON YCIYTH, IPOILY IPENOCTABUTD:

I:I B Ju4HbIA kabuHer IlopTama rocymapCTBEHHBIX W MYHHUIIUIMAIBHBIX
yciyr Pecniy6nuku TatapcTan;

I:I B MHOTO()YHKIIMOHAJIBHOM LIEHTPE MPEAOCTABIEHUS TOCYIapPCTBEHHBIX U
MyHUIUNIAIBHBIX yeiyr Pecy6onuku TaTapceran;

D B Opzane.

(nata) (moAmuch) (®.1.0.)



IIpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy Ipe0CTaBICHUS
MYHHIIUIIAJTBHON yCITYTH TI0
BbIJIa4ye CIIPaBKU (BBIITUCKH)

PykoBoaurento
M croHuTeIbHOrO KOMUTETA

OT:

3ASBJIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

Coobmiato 06 omubKe, AOMYIIEHHONW MPU OKa3aHUU MYHUIUTIATBHON YCIyTU
O BBIJIa4Y€ CHPABKU (BBIMUCKH).
3anucaHo:

[IpaBuibHBIE CBENEHUA:

[Ipomy wucnpaBuTh JONYIICHHYI0 TEXHUYECKYH0 OIIMOKY UM BHECTH
COOTBETCTBYIOIIIME HM3MEHEHUSI B  JOKYMEHT, SBISIOMIUICS  PE3yJIbTATOM
MYHHUIUMITATBHON YCIYTH.

[Ipuararo cienyromme 10KyMEHTHI:

1.

2.

B cayuae npunsTtHs permieHuss 00 OTKJIOHEHUHW 3asBICHUS 00 UCIpaBICHUU
TEXHUYECKOM ONTMOKHU MPOIITy HAMPABUTh TAKOE PEIICHUE:

IIOCPEJACTBOM  OTIIPABJICHUS DJJIEKTPOHHOIO JOKyME€HTa Ha azapec E-
mail: ;

B BHUJIE 3aBEPEHHON KOMMU Ha OyMa)KHOM HOCHUTEJI€ TTOYTOBBIM OTIIPABICHUEM
o aapecy:

HacrosnmM noareepkaaro: CBEICHUS!, BKIIFOUYEHHBIE B 3aBJIEHUE, OTHOCALIUECS
K MOEW JIMYHOCTU W MPEACTABISIEMOMY MHOIO JIMILY, & TAK)KE BHECEHHBIC MHOKO HIKE,
JOCTOBEpHBL.  JIOKyMEHTBhI (KOMHUM JOKYMEHTOB), NPWIOKEHHbIE K 3asBICHHUIO,
COOTBETCTBYIOT TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATENIbCTBOM Poccuiickoit
@denepanyy, HA MOMEHT NIPEACTABICHUS 3asBJICHUA 3T JOKYMEHTHI JCHCTBUTENIBLHBI U
COZEPKAT JOCTOBEPHBIE CBEICHM.

(mata) (moamuce) (®.1N.0.)



