UCIIOJHUTEIBHBIN KOMUTET TATAPCTAH PECITYBJIMKACBI

=3 :
BOJIBILIETUTAHCKOI'O 8 AJIEKCEEBCK
CEJIBCKOI'O ITOCEJIEHUSA MYHUIIMIIAJIb PAVIOHBI
AJIEKCEEBCKOT'O 3YP TUI'OHOJIE ABBIJI ZKUPJIEI'E
MVYHULIUTIAJILHOTO PATOHA BAIIIKAPMA KOMHUTETBI
PECITYBJIMKU TATAPCTAH
NMOCTAHOBJIEHHUE KAPAP
c.Bonkinue Turassl
09.03.2022 Ne 5

06 yrBep:kaeHHH AIMHHHCTPATHBHOIO
perjiaMeHTa npeJocTaBIeHHA MyHHITHNIAIbLHOH
YCJIYTH 10 BbiAa4e CPaBKH (BbIMHCKH)

B bosiblIeTHraHCKOM ceIbCKOM NMOCeTeHHH
AJleKkceeBCKOT0 MyHHIHIIAJBHOI0 paiioHa
Pecnny6iuxn TaTaperan

B nensax peanusaiun @enepansHoro 3akoHa ot 27 utons 2010 roga Ne 210-03
«O0 opraHHM3alMU NPENOCTABIEHUS T'OCYIapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYI»,
pPYKOBOACTBYACh mocraHoBieHneM Kabunera MunuctpoB Pecrnybnuku Tarapcran
or 02.11.2010 Ne 880 «O6 yrtBepxnenun Ilopsiaka pa3paboTKu M yTBEp)KAEHHUS
aIMUHUCTPATUBHBIX PEIrJIAMEHTOB INPEJOCTaBIeHHS TIOCYIapCTBEHHBIX YCIyT
UCITIOTHATENIEHBIMU OpraHaMu rocyaapcTBeHHoH BiacTu Pecmy6nuku Tarapcrad u o
BHECEHHMHM W3MEHEHWH B oOTAeldbHble moctaHoBieHus Kabunera MuHHCTPOB
Pecry6muxu Tarapcran»

MOCTAHOBJISIO:

1.YTBepauTh AIMUHUCTPATUBHBIH periaMeHT pe10CTaBICHUS
MYHMIMIIAJIBHOM YCIIyI'M O BblJaye CIpaBKH (BBIMUCKH) B bBoJsblieTUraHckoM
CeJIbCKOM IIOCEeJIeHHMH AJIeKCeeBCKOTO MYHHUIMIIAIBHOTO paiioHa PecrnyOmuku
TarapcraH (IpunoxeHue).

2. Ilpu3HaThe yTpaTHUBIIMM CHJIy NOCTaHOBJIEHHE VICIOJHUTENBHOrO KOMUTETA
BonpieTuranckoro cenbCKoro MoceneHuss AJEKCeeBCKOI0 MyHHUIIMIIATBHOTO paiioHa
Pecny6siuxu Tatapcran ot 02.12.2019 Ne 13 O6 yTtBepxneHUH AMHHUCTPATUBHOTO
periaMeHTa NpeNOCTaBICHUS MYHULMIIAJBHON YCIyrd IO BblJaue CIpaBKU Ha
3eMeJIbHBIN Y4acTOK, CIIPaBKH Ha JOMOBIIaIeHHe, CIIPABKU O COCTaBe CEMbH, CIIPaBKU
C MeCTa JKHUTEIbCTBA, BBINUCKU H3 IOXO3AMCTBEHHONW KHUTM B BonblieTHraHcKoM
CEJIbCKOM IOCeNeHUM AJIeKCeeBCKOr0 MYyHHMIMINANBHOro paioHa PecnyGmuku
Tarapcran.

3. PasmectuThs HacToslee IIOCTaHOBIEHHE Ha OQULIUANBHOM caiite
AnekceeBCKOro  MyHMUMOanbHOro  paitona  PecmyOnuku ~— Tarapctan B
HHubopMaloHHO-TEIeKOMMYHUKAITHOHHO M CeTH HNutepHer
http://alekseevskiy.tatarstan.ru. ¥ oduUMANIBLHOM MOpTajle MPaBOBOH HHGPOPMALIUH
Pecny6nuku Tarapcran.




4. KoHTpO/Ib 32 HCIIOJTHEHHEM HACTOSIIET0 OCTAHOBIEHHS OCTaBIISIO 33 COOOM.

PykoBoaurein
HcnoJIHETEILHOr0 KOMHTETA

BOJIbIUIETHrAHCKOTO CETbCKOT0 MOCETeHHH
AlleKceeBCKOro MyHHIHNAILHOIO paiiona:
Pecny6aukn Tataperan K=o/

H.Y.XaMeTmiHH



[Ipunoxenue

K IIOCTaHOBJIEHHIO
HcrnonHUTeNEHOrO KOMUTETA
BobIIIeTUTaHCKOTO CEJIECKOTO
mocelieHUus AJIEKCEEBCKOI0
MYHUILUIIATBHOTO paiioHa
Pecniy6nuku Tatapctan

ot « 09 » maprta 2022 r. Ne 5

AIMHHHCTPATHBHBIH perjaMeHT
npeaocTaB/JeHusl MyHHIIHNAJbLHOM YCIYrH MO BblaYe CPaBKH (BBINMHCKH)

1. O0mHe moJiosKeHn s
1.1. TIlpeaMer perynupoBaHus aJMHHHACTPATHBHOTO PETIaMeHTa

Hacrosiuii aAMUHUCTPATHBHBINA PErIAMEHT IIPEJOCTaBICHUS MyHUIUNAIBHOM!
yeryru (nanee — aIMHUHUCTPAaTHBHBIM pEIrIAaMEHT) YCTaHABIMBAeT CTAaHAAPT H
OPAZIOK TIPEIOCTAaBIEHHS MyHHLMIIANBHON YCIyTH 1O BBIIa4e CIPAaBKH (BBIIMCKH)
(nanee — MyHULMIIAIBHASA YCIYyTa).

1.2. Kareropuu 3asBuTeien

1.2.1. JlumaMy, MMEIOMMMH IIpaBO Ha MOJY4YeHHe MYHHULUNAIBHOM YCIYTH,
ABJIAIOTCA (PU3NYECKHE TTHIA (Jajlee — 3asBUTEb).

1.2.2. C 3adBleHHEM BIpaBe OOpPaTUTBCS NPEACTABUTENb 3aABUTEI,
JEeHCTBYIOIIMA HAa OCHOBaHUHM IOKYMEHTAa, ynocmsepmomero €ro TIOJHOMOYHS
(nanee — mpeACTaBUTENb 3aBUTENIS).

1.3. TTopsmok uHGpOPMHPOBaHUS O NPEJOCTaBICHUH MYHHLUIIATEHON yCIyTH

1.3.1. Uudopmauus 0 TOpsAAKe IPeAOCTaBICHHMS MYHUIUIIATbHONW YCIyrd
pa3Melnaercs:

1) Ha UHGOPMAIMOHHBIX CTEHIAX, COAEP)KAIlUX BU3YAllbHYI0O U TEKCTOBYIO
HHQOPMALMIO O MYHHIMIAIBHON YCIyre, pacloJOXEHHBIX B TOMEIIEHUIX
MHOTOQYHKIMOHAIBHBIX  LEHTPOB  IPENOCTAaBIEHHS  TOCYJApCTBEHHBIX  H
MYHHUIMTIAIBHBIX YCIIyT.

2) Ha oQuUUMAILHOM CcaiiTe MYHHLHUIAIBHOTO paiioHa B HH(POPMALHOHHO-
TeJleKOMMYHHKauoHHoM cetn «uTepHe™ (https://www.alekseevskiy. tatarstan.ru);

3) ma Ilopraje rocyIapCTBEHHBIX M MyHHIMNANBHBIX ycnyr PecmyGnuku
Tarapcran (https://uslugi.tatarstan.ru) (zanee — Pecrry6kanckuii mopran);

4) na EquHoM nopTaie rocy1apCTBEHHBIX ¥ MyHUIMIIAIBHBIX yCIyT (GyHKIMA)
(https:// www.gosuslugi.ru) (nanee — Enunslii noprain),



5) B rocymapcTBeHHOH MH(MOPMALMOHHOW cucTeMe «PeecTp rocyrapCcTBeHHBIX
¥ MyHHMIHNanbHbIX yciyr PecmyOmuxu Tarapcram» (http://frgu.tatar.ru) (manee —
PeecTp rocyaapcTBEeHHBIX M MyHUIMIIAIBHBIX YCIYT).

1.3.2. KoHcyneTHpOoBaHHe IO BOIpPOCaM MPEJOCTABICHHA MYHHIHUIAIBHOH
YCIIyTH OCYIIECTBIIACTCS:

1) B MHOrOGYHKIIMOHAIbHBIX LEHTpax NpeAOoCTaBICHUs TOCYAapCTBEHHBIX U
MYHMIMIAIBHBIX YCIYT PH YCTHOM OOpAlleH!H - IMYHO HITH 1O Tele(oHy;

2) B MHTEPaKTHBHOH popMe PecnyOinkaHCKOro moprana,

3) B UcnonHuTensHOM KoMHUTeTe DBOJNBIIETHIaHCKOrO CENBCKOIO IOCENeHUS
AJekceeBCKOro MyHMIUNAIbHOTO paiiona PecnyGnuku TatapcTan (nanee — Opaan):

IIpH YCTHOM OOpalIeHHH - THYHO HJIH IO TeJIEPOHY;

Ipd OHUCHMEHHOM (B TOM 4Hcie B (opMe 3IeKTPOHHOIO JOKYyMEHTa)
oOpalleHMd — Ha OyMaKHOM HOCHTele IO IoYTe, B BIESKTPOHHOH (opme 10
AIEKTPOHHOH I10YTE.

1.3.3. HUndopmanus Ha ExmHoM moprtane, PecmybaukaHckoM mopraie o
HOpsJKe M CpPOKax IpelOoCTaBIeHHs MYHHMLMIAIBHOM YCIyrd Ha OCHOBaHHMH
CBelIEHHi, colepxaluxcs B PeecTpe rocyAapcTBEeHHBIX M MYHHIIMIIAIBHBIX YCIIYT,
MpPEeIOCTABISAETCS 3aSBUTENIO OecIIaTHO.

JlocTyn K MHGOPMAIK O CPOKaX U MOPsIKe IPeIOCTaBICHHs MyHHIIMIIAIEHOM
YCIIyTH OCYIIECTBIsETCA Oe3 BBIIOJIHEHUS 3asBHTeNeM KaKuX-TH0o TpebopaHwWii, B
TOM 4HCJje 0e3 HMCIIOJIBb30BaHUS MPOrPpaMMHOI0 oOecrieueHus, YCTaHOBKAa KOTOPOro
HA TEeXHHYECKHe CpelcTBa 3asBUTENsA TpeOyeT 3aKIOYeHHs IHLEH3MOHHOIO HIH
MHOTO COrJalleHus C [paBoo0yiafaTteieM MIpPOrpaMMHOro  obecrnedeHus,
NpeAycMaTpUBAIOIIEr0o B3UMaHHE IUIAaThl, PETUCTPAlMI0 HIM  aBTOPH3ALMIO
3asBUTEJIS WIIM TPEAOCTaBICHUE UM IIEPCOHATIBHBIX JaHHBIX.

1.3.4. TIpu oOpaleHrH 3asBATENS JTUYHO WU 1O Tele(GOoHY B COOTBETCTBHH C
MOCTYNUBIIUM OOpaleHrueM IIpeocTaBiseTcs HHpOopMaIys:

1) o MecTe HaXxOXIeHHUA MHOro(QyHKUMOHAIBHOTO LEHTPA NPEeAOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUMIATBHBIX yeuyr, Opzana (agpec, rpaduk paboThl,
CIpaBOYHEIE Tele(OHBI);

2) 0 mHopsaKe MPeaoCTaBICHUS MYyHHLUHMIAIBHOH YCIyr#, o cmocobax Hu
CpoKax Iojayvy 3asiBIIeHHH;

3) o0 Kareropusx TIpaxIaH, KOTOPBIM IPEAOCTaBIAETCS MYHHLHUIAIbHAs
ycllyra; O HOPMAaTHBHBIX IIPaBOBBIX  aKTaX, peEryJHUpPYIOIIMX  BOIPOCHI
IpeIoCTaBIeHUs MyHULUIIAILHON YCITyTH;

4) o0 mepevyHe MOKYMEHTOB, HEOOXOIHMMBIX IJII PACCMOTPEHHUs 3asBICHHS O
NpeJoCTaBIeHHN MYHHIUIAJIBHON YCIyrd, O CpoKax IpHeMa MU PperucTpaluu
3asBJICHUS;

5) o0 xoJe npenoCTaBIeHUs MyHHUIUNAIBHOMN YCIyIH;

6) o0 MecTe pa3MellleHUsT Ha OQUIIHATIBEHOM caiiTe HH(pOpMaLMH 10 BOIIPOCaM
HpeIOCTaBIEHIS MYHHULIMIIATBEHOM yCIyry;

7) o mopsake oOxanoBaHMs AeHCTBUN UMM Oe3meiCTBUS NOJDKHOCTHBIX JIMIL
Opeana.

[lo mucEMeHHOMY OOpallleHUI0 COTPYAHUKH OTJela, OTBETCTBEHHOIO 32
NpefOoCTaBIeHHe MYHHUIMNANBHOM YCIyTH, IMOXPOOHO B IUCBMEHHOH (Qopme



Pa3BACHSIOT 3asSBUTENIO MOPSNOK NpPEeAOCTaBIEHUS MyHHLMNAIBHOW YCIYyIH H
BOIIPOCHI, YKa3aHHBIE B HACTOSIIEM IYHKTE aJMHUHHCTPAaTHBHOIO PErjIaMeHTa, U B
TeYeHHE TpeX paboumx AHeH co JHS perucTpaunuu oOpallieHHs HAINpPaBIAIOT OTBET
3asgBuTento. OTBETHl Jal0TCd Ha SA3bIKe oOpamieHus. B ciaydae HEBO3MOXKHOCTH JaTh
OTBET Ha sA3bIKE OOpAIEHHs WCIOJB3YIOTCS T'OCYNapCTBEHHbIE S3BIKH PecrryOnmKu

Tarapcran.
1.3.5. Uudopmanus mo BOIpocaM IIPeNOCTaBICHHUS MYHUIUIAILHOW YCIyI'H
pasMeliaercs Ha OQUUMAJIBHOM caiTe MYHMLHMIIAIBHOIO paioHa U Ha

HHGOPMAIHOHHBIX CTeHIaX B noMeleHuax Opeana 1iist paboThl ¢ 3aABUTEIAMHU.

WUudopMmaiius Ha TocyldapcTBEHHBIX s3blkax PecnyOmuku Tarapcras,
pasMemaemMasi Ha HMH()OPMALMOHHBIX CTEHZaXx H Ha OGMUIHUAIBHOM caiiTe
MyHHUIHUTIATEHOTO paiioHa B HMHGOPMALMOHHO-TEICKOMMYHHMKALIMOHHOW CETH
«HTepHeT», BKIIOYAET CBEACHHUS O MYHMLMIAIBHOM YyCIyre, coAepiKalluecs B
nyHkrax 2.1,2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 atMUHUCTPAaTUBHOI'O periaMeHTa,
HH(OPMAIIMIO O MECTe HAXOXJEHHS, CIPABOYHBIX TeleoHaX, BpeMeHH paboThl
Opzana, o rpaduke mnpueMa 3asBICHUM Ha IPEJOCTAaBIEHHE MYHUIUIAIBHON
YCIIYTH.

1.4. HopmaTuBHBIE NIPaBOBBIE AKThI, PETYJIHPYIOLIME IPEIOCTABICHHE
MYHULIUNATBHOMN YCIyTH

1.4.1. IlepeyeHb HOPMAaTMBHBIX IIPaBOBBIX  AaKTOB, PETYJIMPYIOIIHX
NpeAOCTaBIEHUEe MYHHUIMIIATBHON YCIyTrH (¢ yKa3aHHeM PEeKBU3UTOB HOPMaTHBHBIX
IIPaBOBBIX aKTOB W MCTOYHMKOB MX OQUIHMATEHOTO OMyOJHKOBAHHUS), pa3MelleH Ha
Exnnom mnoprane, B PeecTpe rocygapCTBEHHBIX M MYHHUMIAIBHBIX YCIyr, Ha
opunMansHOM  caiiTe  MYHMUMIAIBHOrO  pailoHa B HHGOPMALMOHHO-
TEIEKOMMYHHMKAITMOHHOM ceTH « IHTepHeT».

1.4.2. TekcT agMHUHHUCTPAaTUBHOI'O perjaMeHTa B [EHCTBYIOWMIEH pedaKUUH
MOJIEXUT pasMelleHuro Ha ExuHoM moprane, B PeecTpe rocyqapCTBEHHBIX M
MYHULUIAIBHBIX YCIYr, Ha OQUIMaIsHOM caliTe MYHHIMIIAJIBHOIO paiioHa B
HH(POPMALMOHHO-TEJIEKOMMYHHUKAIMOHHOH ceTn « AHTepHET».

1.5. TepMuHBI, HCTIONB3yeMBIEe B aAMUHUCTPATUBHOM perJIaMeHTe, U UX OIpeIeIeHHS

1.5.1. B aiMUHHUCTpaTUBHOM pPETIAMEHTE UCIO0JIB3YIOTCA CIEeAYIONHEe TePMUHBI
Y OTIpEZICTICHHUSA:

ylaleHHoe pabodee MeCTO MHOrO(pyHKIHOHAIBHOTO IIEHTpa IpelOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHULMIAIbHBIX YCIYI — TEPPUTOPHAIBHO 000c00IeHHOE
CTPYKTYpPHOE nonpasnenesue  (o¢uc) — MHOroPyHKIMOHAJIBHOIO  LIEHTpa
IPENOCTABICHU TOCYJAapCTBEHHBIX M MYHHIUIAIBHBIX YCIYT, CO3JJaHHOE B
FOPOACKOM (CenbCKOM) IOCENeHHH MYHHIUIIANBHOTO paiioHa HMIU B TOPOACKOM
okpyre Pecrry6nuxu Tatapcran B cooTBeTCTBHH ¢ IMyHKTOM 34 IIpaBun opraHu3anuu
JEeATENEHOCTH MHOIO()YHKUMOHANBHBIX LIEHTPOB MPeA0CTaBIeH!S roCyAapCTBEHHBIX
U MYHULMIOAIBHBIX YCIYI, YTBEpKIEHHBIX IocTaHoBiIeHHWeM [lIpaBurenbcTBa
Poccuiickoit ®enepaumu ot 22 aexadbps 2012 r. Ne 1376 «O6 yrBepxkaenuu [Ipasun



OpraHM3alliy JAeATeBHOCTH MHOTOQYHKIHOHAJIBHBIX ILIEHTPOB IIPENOCTABICHHS
TOCYJAapPCTBEHHBIX U MYHULIMIIATBHBIX YCIIyT»;

TeXHH4YecKas omuOKka - omubOKa (ONMCKa, oleyarka, I'pamMMaThyecKas HIIH
apupmerryeckas omubka inubo mnogoOHas omuOKa), AOMYLICHHas OpraHoM,
NPEIOCTABIAIONIMM MYHHIMIIAIBHYIO YCIyTy, W IpHBEAIIas K HECOOTBETCTBHIO
CBEJIEHNI, BHECEHHBIX B IOKYMEHT (pe3yJIbTaT MyHULUNAIBHON YCIyTH), CBEIEHHAM
B JIOKYMEHTaX, Ha OCHOBaHUU KOTOPBIX BHOCHIIMCH CBEJCHNS;

Enunas cucremMa wuaeHTHUKAMH M ayTeHTH(GUKAMH B HMH(PACTPYKTYpe,
o0ecniednBaroneit UHGOPMAIIIOHHO-TEXHOJIOTHIECKOoe B3anMOoJeiicTBIe
HHGOPMAIIHOHHBIX CHCTEM, HCIIOJIb3yEeMBIX IS MPEeIOCTaBICHUS IOCyAapCTBEHHBIX
¥ MYHHIUIATBHBIX YCIyT B 2yeKTpoHHOU dopme (nanee — ECUA) — denepanbHas
rocyJapCTBeHHas MH(pOpMaIMOHHAs CUCTEMa, obecreyrBaroLIas
CaHKI[MOHUPOBAHHBIN JOCTYNl YYaCTHUKOB WMH(OPMAlMOHHOTO B3aUMOJACHCTBHSA B
CHCTeMe HIEHTH(GHUKAUUKA U ayTeHTH(GHKAMH K HHPOpMalMH, coAepiKalleics B
roCyJapCTBEHHBIX HH(POPMAIMOHHBIX CHCTeMax W HMHBIX HH(OPMAaLMOHHBIX
CHCTEMax;

M®I] - I'ocynapcTBeHHOE OlOKeTHOE yupexaeHHe « MHOropyHKIMOHAIbHBIN
IIEHTP NPEeNOCTABIECHUS TOCYIapCTBEHHBIX U MYHHIMIIANBHBIX YCIyT B PecmyOmuke
Tarapcrany;

AUC MO®Il - AsroMaruzupoBaHHas  HH(POpPMAIlHOHHAS  CHCTEMa
MHOrOQYHKIIMOHAJIBHBIX ~ LEHTPOB  IPENOCTABICHHS  TOCYHApCTBEHHBIX U
MYHULUIANBHBIX yeiyT Pecriybnuku Tatapcras.

1.5.2. B aAMMHHUCTPaTUBHOM perilaMeHTe I0J 3asBJIE€HHEM O NPEAOCTaBICHUU
MYHULMIANIBHOHN YCIyTH (fajnee - 3asBleHie) IOHUMAaeTCs 3a1poc O MIPe0CTaBISHUN
MYHHIIMIAIBHONA YCIIYI'H, IIOJaHHBIA B COOTBETCTBMUM C IYHKTOM 3 CTaTbu 2
DenepanpHoro 3akoHa ot 27 urona 2010 roga Ne 210-d3 «O6 opranuzanmu
IpefOCTaBI€HUs TOCYNApCTBEHHBIX M MYHHIMIANBHBIX YycIayr» (mamee —
DenepanbHblii 3ak0H Ne 210-D3).

2. CraHaapT npeaocTaBjieHus MyHHIHNAJLHON YCIyrH
2.1. HaumeHOBaHWE MYHHULIMIIAILHOMN YCIIYyTH
Brinaua cipaBku (BBIIUCKH).

2.2. HaumeHoBaHue HUCIOJIHUTCIIBHO-PACTIOPAIUTEIIBHOIO OpraHa MECTHOI'O
CaMOYIIpaBJICHHSA, HEIIOCPEACTBCHHO MPEAOCTABIIAIOIIEIO0 MYHUITUIIAJIBHYIO YCIYTY

HcnonHuTeIBHBINA KOMUTET bosbIIeTHTaHCKOTO CeNbCKOTo MOCENEHHS
AllekceeBCKOro MyHHMLMNANbHOro paiiona Pecriy6nuku Tarapcran
2.3. Onucanue pe3ynbTara MpeJocTaBIeH!s MyHUIUIAILHON YCIyru

2.3.1. Pe3ynpTaToM NpesoCcTaBIeHUS MyHUIIUITATBHON YCIIYTH SBIISETCS:



1) cmpaBka  (Beimucka) (mpunoxenme Ne 1 K Hacrosmemy
aIMUHUCTPATUBHOMY pPErIaMeHTY);

2) pemenne 00 OTKae B TPEJOCTaBICHMH MYHHUMIAIBHOW YCIyrH
(mpunoxenue Ne 2 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETTIAMEHTY ),

3) pemenue o6 oTKase B IpHeMe [OKYMEHTOB, HEOOXOAMMBIX JUIA
NPeJOCTABIEHMS MYHHLIUIAIBHOH yciayru (mpunoxende Ne 3 K HacTosmemy
aJIMHHHCTPAaTHBHOMY PETJIaMeHTY).

2.3.2. PesynpTaT mnpenoCTaBI€HHS MYHHIUIAILHON YCIYTH HalpaBlisieTcs
3aJBUTEI0O B (OpMe 3JIEKTPOHHOIO JOKyMEHTa, MOANMCAaHHOIO YCHJIEHHOM
KBATHU(DUIIUPOBAHHON BJIEKTPOHHON IOMANUCHIO YIOJIHOMOYEHHOTO TOKHOCTHOIO
nuna Opzara (mubo Opeana), B cooTBeTcTBUH ¢ PenepalbHbIM 3aKOHOM OT 6 anperst
2011 rozma Ne 63-®@3 «O6 snexTponHO# noanuck» (nanee — @enepanpHblil 3aK0H Ne
63-®3) B nuuHbli kaduHeT ExquHoro moprana. B ciydae HalpaBiCHHs 3asABICHUA
mocpeAcTBOM  PecryOnMkaHCKOro — mopraja — pesyibTar  MPeNoCTaBICHHS
MYHHLWIATGHOM  yCIyrd  HampaeiseTrcs Tak Jke B JIMYHBIA  KaOuHeT
Pecmy6nukanckoro noprana.

2.3.3. Tlo BeIOOpy 3asBUTENs pPe3yNbTaT IPEAOCTABICHUSA MYHHUIMIIAIBHOM
yeayrd Beimaercs B Oprane unmu B MOI] B dopme sK3eMIuispa 3JIEKTPOHHOTO
JOKYMEHTa, pacledyaTaHHOro Ha OyMaXHOM HOCHUTelle, 3aBEPEHHOIr0 I€YaTbio H
TMOJMHACHI0 COOTBETCTBEHHO YIIOMHOMOYEHHOIO AOJKHOCTHOro juua OpraHa MM
pabotHuka MOLI.

2.34. 3asgBurenp  BIOpaBe  NOJYYWTb  pe3yabTaT  IPENOCTABICHUSA
MYHHUIUIAIBHON YCIyrd B (popMe 3JIEKTPOHHOIO IOKYMEHTa B TEYEHHE CpOKa
JeHCTBHS pe3yJibTaTa MpeJoCTaBIeHI] MyHUIUIIAIBHON YCIIyTH.

2.4. Cpok TipeocTaBlI€HHMS MYHULMIIAIBHOM YCIYrd, B TOM 4YHUCJIE C YYETOM
HeoOXOJUMOCTH OOpalleHds B OpraHM3alllH, Y4YacTBYIOIIME B IIPEJOCTaBJICHUH
MYHUILMIATBHOMN YCIIyTH, CPOK MIPUOCTAHOBICHUS NPEOCTaBIEHU MyHHLMIIAIbHOMI
yCIyrd B ClydYae, €ClId BO3MOXHOCTh [PHOCTAHOBIEHHS IpPEeIycCMOTpeHa
3aKOHOAATeNbcTBOM Poccuiickoit ®exepanuu, CpoK BblAauu (HalpaBJIeHUs)
JOKYMEHTOB, SBISIOIIMXCS PE3yIbTaTOM IIPEIOCTaBICHUS MyHHUIUIIAIbHON YCIIyTH

2.4.1. MyHUIMIIa pHAS yCIyra HpPefoCTaBiIseTCS B TeYeHHe TpexX pabouux
JTHEH.

2.4.2. IlpuocTaHOBIEHHUE CpPOKa IPENOCTABICHUS MYHHIMUIIAIBHON YCIYTH HeE
IIPeIyCMOTPEHO.

2.4.3. HampaBneHue AOKYMEHTa, SIBISIOIIETOCS pe3yJIbTaTOM IIPeNOoCTaBICHUs
MYHUUHUIAJIBHON yCIyrd B (QOpMe 3JIEKTPOHHOIO JOKYMEHTa, 3asBUTEIO
OCYILIECTBISETCS B JJeHb OQOPMIIEHHS M PEerHCTpalliy pe3yibTaTa MpeaoCTaBIEHUS
MYHHLIUIIANBHOM YCIyTH.

2.5. HcuepnbiBaloIuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJATENbHBIMU WM MHBIMM HOPMATHBHBIMHU IIPaBOBBIMH aKTaMH JUIS
IPEIOCTaBICHHS MYHHIMIIAIBHOW YCIYrH, a TaKXe YCIYr, KOTOpbIE SBISIOTCS
HEOOXOMUMBEIMU M 00S3aTeNbHBIMU ISl NMPEAOCTABIEHUS MYHULMITAIBHBIX YCIYT,



IOJIJIEKAIINX MPEACTABICHHIO 3asBUTEIEM, CIIOCOObI WX MONy4YeHHUs 3asBUTENIEM, B
TOM YHCIIE B 3JIEKTPOHHOH opMe, MOPAIOK X MPECTaBICHUS

2.5.1. Ina mony4YeHHUs] MYHHULMNAIBHOW YCIYyrd 3asBUTENb IIPEACTaBIAET
cleaylomue JOKYMEHTHI:

1) JOKYMEHT, YAOCTOBEPSIOIUN TMYHOCTE (He TpedyeTcs B ciiydae oOpalleHus
nocpenctsoM PecryOnukaHcKoro noprana);

2) IOKYMEHT, yIOCTOBEPSAOLIII TOTHOMOYHS MpeACTaBUTENA 3asBUTEIIS;

3) 3asBlIeHHE:

B (hopMe JToKyMeHTa Ha OymaxcHOM HocuTene (npuaokeHue Ne 4 x HacTosIIEMY
aJIMUHUCTPAaTUBHOMY pPEriaMeHTy);

B DIIEKTPOHHOI dbopme (3amonHgeTcs NOCPECTBOM BHECEHUS
COOTBETCTBYIOILIMX CBEJCHHUH B BIEKTPOHHYIO (GopMy 3asiBIEHHs), ITOANUCAaHHOE B
COOTBETCTBUH ¢ TpeOOBaHUAMM MYyHKTA 2.5.3 aAMUHUCTPAaTUBHOI'O periIaMeHTa, IIpU
obpameHnn mocpeacTBoM PecrmybamkaHckoro moprana;

4) B ciydae, eciM JUIS MPEJOCTABICHUS MYHHUIMIIAIEHONH yCIyru HeoOxoauma
00paboTKa MepPCOHANBHBIX JAaHHBIX JIHMIA, HE SBISIOMIErOocs 3asBUTENEM, U €CIIH B
COOTBETCTBHUHU C (hefepalbHBIM 3aKOHOM 00paboTKa TaKUX MEPCOHAIBHBIX JaHHBIX
MOJXKET OCYIIECTBIATBCS C COIVIACHS YKa3aHHOrO JiMIa, NpH oOpalleHHH 3a
MOJIy4YeHUEeM MYHHIMIAIBHON YCIyrH 3asiBUTENb JONOJIHUTEIBHO IIPEACTAaBISACT
JOKYMEHTBI, MOATBEPKAAIOIIKE IOJyYeHHE COIJIacHs yKa3aHHOIO JHIla WIH €ro
3aKOHHOTO IpeACTaBUTENsl Ha 00pabOTKy MepCOHANBHBIX AAHHBIX YKa3aHHOI'O JIMLA.
JIOKyMEHTEI, TOATBEPXKAAIOIIHNE TOJIyYeHHe COTIachs, MOTyT OBITh IpeJCTaBICHE] B
TOM 4HcClie B (POpMe DIIEKTPOHHOIO TIOKYMEHTA;

5) B ciydae, ecnmd 0O0S3aHHOCTh XpaHEHHMs OOMOBOM kHurd mo 31.12.2017
BO3J1arajlaCh Ha COOCTBEHHUKOB JXHJIBIX IOMELIEHWH, 3asgBUTENIeM IpelCcTaBlAeTCs
JIOMOBasl KHUTA;

6) npaBoycTaHaBIUBAIOLIME JOKYMEHThI Ha HHAWBHIYalIbHBIH JXWIOH JoM (eciu
paBo COOCTBEHHOCTH HE 3aperdCTPUPOBaHO B EJMHOM roCyIapCTBEHHOM pPeecTpe
HEJBUXUMOCTH) — JIJIs1 BHITUCKH U3 MOXO03MHCTBEHHOH KHUTH.

2.5.2. 3asBieHHe M IpUIaracMele JOKYMEHTBl MOTYT OBITH IpeACTaBIICHBI
(HampaBJieHbI) 3asIBUTENIEM OJHUM U3 CIEAYIOIIUX CIIOCOO0B:

1) yepez M®IL] Ha GyMaKHBIX HOCHTEISIX U B BHJIE 3JEKTPOHHEIX JOKYMEHTOB,
COOTBETCTBYIOLIUX TpeOOBaHUAM MyHKTA 2.5.3 aIMUHUCTPATHBHOTO periaMeHTa;

2) nocpenctsoM PecimyOnnkaHCKOro nopraia B 3JIeKTPOHHOM (popMe;

3) B Opras TUYHO WM ITOCPEACTBOM IOYTOBOH CBS3M Ha OyMa)KHOM HOCHTEJIE.

3asgBleHUWEe U IpUiaraeMble OKYMEHTBHI, IPH HAalpaBIeHUH ITOCPEACTBOM
TIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBIEHHOM MOPSIKE.

2.5.3. 3asdBneHue npu HampaBlIeHUHU NOcpencTBOM PecnyOnukaHckoro noprana
IOIUCEIBAETCS IIPOCTOMN ANEKTPOHHON MOAIIUCHIO 3asBUTEIS.

Jns mnonydeHHs MPOCTOH HIEKTPOHHOM TMOAMHCH 3asSBUTENI0 HE0OXOAHMO
IIPOATH MpoLeAypy perucrpauuu (ayrentupukauuu) B ECHUA, a Taixoke noaTBepAUTh
YYETHYIO 3aIKCh.

DNEeKTPOHHBIE JAOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
noAnyHkrax 2, 4-6 myHkra 2.5.1 aJMHHUCTPATHBHOI'O pEriaMeHTa, 3aBEPAIOTCS



YCHIIEHHOM KBaTH(QUIHPOBAHHOM IIOANMKCHIO JIMLI, YIIOTHOMOYEHHBIX Ha CO3MaHUE U
MOJNKUCAaHNE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTApHyCaMH.

DJeKTPOHHEIE JOKYMEHTHI (/IEKTPOHHBIE 00passl JOKyMEHTOB), TIpHUiIaraeMble
K 3aSBIEHMIO, B TOM 4HCIE JOBEPEHHOCTH, HAalpaBlfioTCA B BHje (aiioB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Moaiir.

KauecTBO IpeoCTaBIAEMBIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKyMEHTOB) JIOJI)KHO MO3BOJIATH B NOJHOM 00BEME IPOYHUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asBUTEIIS:

1) mpeacTaBneHus JOKyMEHTOB H HH(OPMAIWH MM OCYIIECTBIEHHS JeiCTBHI,
TIpe/CTABIEHHE WM OCYIIECTBIEHHE KOTOPBIX HE MpPeNyCMOTPEHO HOPMAaTHBHBIMU
NpaBOBEIMH aKTaMH, PETryJIHPYIOIIMMH OTHOIIEHHMs, BO3HHKAIOIIHE B CBA3H C
NpeJOCTaBIeHUEM MYHUIMIIAIBHON YCITYTH;

2) OCyIIECTBIEHMS NEHCTBHH, B TOM YHCIIE COrJIaCOBaHMI, HEOOXOIUMBIX s
MOJyYeHHs MYyHHIMIAIBHOM YCIYTM M CBA3aHHBIX C OOpalleHHeM B HHBIC
roCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYINpPaBJICHUs, OpraHM3alMH, 3a
MCKJIIOYEHWeM TMOJNydeHMs YCIOyr ¥ MONy4deHHs JOKYMEHTOB M HH(pOpMaluy,
PEJOCTABISIEMBIX B pe3yJbTaTe NPEJOCTABICHUS TaKHX YCIYr, BKJIIOYEHHBIX B
mepedHH, ykasaHHele B dactd 1 crateum 9 @enepampHoro 3axona Ne 210-@3
(HeOOXOUMBIX M 00A3aTENBHBIX YCIIYT);

3) mpeicTaBlIeHHs HOKYMEHTOB ¥ HH(pOpPMaluW, OTCYTCTBHE H (MJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IIPH IIEPBOHAYAIBHOM OTKa3e B MpHEMe
IIOKYMEHTOB, HEOOXOMMMBIX ISl IPEIOCTABICHHs] MYHHUIMIIANIBHON yCiuyry, 1ubo B
IpeIoCTaBIeHHH MyHULIUIIANBHOH YCIIyTH, 3a HCKIIIOUEHHEM CIEAYIOLUIUX ClTy4acs:

a) W3MeHeHHWe TpeOOBaHMN HOPMATHBHBIX IIPAaBOBHIX 4KTOB, KacCalOIIHUXCH
NPENOCTABIEHHsT MYHUIMIATBHOM YCIyrd, IIOCje TMepBOHAYalbHOM IO/a4H
3agBJIEHHS O MTPEJOCTABICHHN MyHHULMIIANBHOM yCIyTH;

6) HanuuKre OmHUOOK B 3asABJICHHH O MPENOCTaBICHUN MyHHLUIATBHON YCIIyTH H
JIOKYMEHTaxX, MOJAHHBIX 3asBHTENeM IIOCIe INEpBOHAYANIbHOIO OTKasa B IMpHeMe
JIOKyMEHTOB, HEOOXOIMMBIX IS IIPEeJOCTABICHHS MYHMIMIAIBHOM yCIyrH, Nu0o B
IPEJOCTABIEHHH MYHHULMIIANBHOR YCIYTM M HE BKIIOYEHHBIX B IpeICTaBICHHBIH
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTE€UEHHE CPOKA JEHCTBHS JOKYMEHTOB WIIN H3MEHEHHE MH(QOPMAIKK IOCTIe
IepBOHAYAILHOrO OTKa3a B  IpUeMe JOKYMEHTOB, HEOOXOIUMBIX  JUIA
TPEeIOCTABIEHNS MyHULUITAILHON YCIIyTH, THOO0 B IIPe0CTaBICHIM MyHULIUIIAIBHOH
yCIIyTH;

r) BBISBICHME JOKYMEHTAIBHO [OATBEPXXAEHHOro (akra (IpU3HAKOB)
OIMO0YHOr0 MM NMPOTHBOIPABHOTO JeHCTBUSA (Oe3neHCTBUA) NOIKHOCTHOrO JIMIA
Oprana, pabotHuka MO®L], npy nepBoHa4YaIbHOM OTKa3e B IpHEME IOKYMEHTOB,
HeoOXOOUMBIX  JUls  IPENOCTaBlIeHUS MYHUIMIAIBHOM  yciayrd, Jubo B
IPEIOCTABICHUH MyHHIUIIATBHON YCIYTH, O Y€M B IMCbMEHHOM BHJIE 38 MOAIHCHIO
pykoBomutens OpraHa Ipu IE€pPBOHAYAJILHOM OTKase B IpPUEME JOKYMEHTOB,
HEOOXOQUMEBIX JUIsi IPENOCTABIEHHS MYyHHLMIIAIBHOM YCIIyIH, YBEIOMIIACTCA
3asBUTENIb, 4 TAK)KE IIPHMHOCATCS M3BUHEHHS 3a JOCTaBIeHHBIe Hey100CTBRa,;



4) mpenocraBiieHHs Ha OyMaXHOM HOCHTelle JOKyMEHTOB M HH(QOPMAaLWH,
3NIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUIM 3aBEPEHBI B COOTBETCTBHHU C IYHKTOM
7.2 gactu 1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, 3a HCKIIOYEHHEM CIIy4YaEB,
ecllM HaHeceHHWe OTMETOK Ha TakKHe JOKYMEHTHl 00 HMX H3BbATHE SBIIETCH
HEOOXOUMBIM YCIIOBHEM IMPEIOCTABICHUS TOCYJapCTBEHHON HIIM MYHHIIMIIAJIbHOM
YCIIyTH, H HHBIX CJIy4aeB, YCTAHOBIEHHBIX (DefepaJbHbIMU 3aKOHAMH.

2.6. UcueprpiBaroniuii mepeveHs JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUH C
HOPMATHBHBEIMU IPaBOBBIMU aKTaMH JUIs IPEIOCTaBIECHUS MYHHUIUIIATbHOM yCITyTH,
KOTOpBIE HAXOAATCS B PACIOPSHKEHUHU I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIpaBlIeHHUs] M TOABEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM MM OpraHam
MECTHOTO CaMOYIIpaBJIEHHs OpraHu3aldii ¥ KOTOpbIe 3asABUTENIb BIpaBe
NPE/ICTABUTE, a4 TAKXKE CIIOCOObI HX IOJIY4YEHHs 3asBHTEIAMH, B TOM YHCIIE B
3JIEKTPOHHOH (hopMe, MOPSANOK MX MpEeACTaBICHHs; FOCYJapCTBEHHBIN OpraH, OpraH
MECTHOTO0 caMoyIpaBjieHus Ju00 OpraHu3anus, B pPacHOpPSKEHHH KOTOPBIX
HaxO0JATCs JTaHHBIE JOKYMEHTBI

2.6.1. Tlony4aroTcsl B paMKax MeXBEJOMCTBEHHOI'O B3aUMO/ICHCTBHUS

1) Beimucka u3 EOMHOrO rocyJapCTBEHHOIO peecTpa HENBWKHMMOCTH  —
denepanpHas cayx0a rocy1apcTBEHHOM perucTpanuy, KagacTpa i KapTorpaduu;

2) cBemeHHs O AeHCTBYIOLIEM Iacnopre rpaxaanuHa Poccuiickoit @enepanuu
— MBJI Poccuu;

3) cBemeHHs O HOTapHalbHOHM JoBepeHHOCTH — PDenepanbHas HOTapHUallbHAA
nanara.

2.6.2. 3asiBUTENH BIpaBe MPEIOCTABUTH NOKYMEHTH! (CBEICHHS), yKa3aHHBIE B
noanyHkte 1 myHkra 2.6.1 aiMHHUCTPAaTUBHOTO periiaMeHTa, B (popMe 3JIeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHONW KBaJU(PUUUPOBAHHOW MOANMCHIO JIHL,
YIIOTHOMOYEHHBIX Ha CO3JjaHHe WU TMOANUCAHWE TaKUX AOKYMEHTOB, IIpH Iojaaye
3asIBJICHMUSL. :

2.6.3. HenpencraBnenue (HecBOeBpeMeHHOE IIpe/ICTaBlIe€HUE) YKa3aHHBIMHU B
nyHkTe 2.6.1 aIMUHUCTPATUBHOIO perjlaMeHTa OpraHaMH rocy/JapCTBEHHOH BIAcTH,
opraHaMy MEeCTHOI'O CaMOYIpPaBJIE€HUs, OPraHU3alMsIMU JOKYMEHTOB U CBEJAEHUN HE
MOXET SBNATHCA OCHOBAaHWMEM /Jisfi OTKa3a B TPEJOCTaBICHHWH MYHHIIMIIAIbHON
YCIIyTH.

2.6.4. JomxHocTHOE nuUO M (WiIM) pabOTHUK, yKa3zaHHBIX B IyHKTe 2.6.1
aIMUHHCTPAaTUBHOIO peErilaMeHTa OpraHoB W OpraHW3alyi, He IpeJCTaBUBLIHE
(HECBOEBPEMEHHO MPeCTaBUBILNE) 3aIIPOLIEHHBIE M HaXOASIIUECS B PaCIOPsHKEHUH
OOKYMEHT WM CBelIeHHs, MOJAJIeKaT aJMUHHCTPAaTHUBHOM, AWUCLUUILUIMHAPHOHW HIIH
WHON OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJAATENbcTBOM Poccuiickoi
Qenepauuu.

2.6.5. 3ampemraerca TpeOOBaTh OT 3adBUTENS JOKYMEHTHI CBEIEHUS, B TOM
yycle IMOATBEPXKAAIOIIME BHECEHUE 3afgBHTENIEM IUIaTEl 33 IIPEJOCTaBIIEHHE
MYHHULIMIIABHON yCIIyTH, HaxXOASIIMecss B paclHOpsKEHUH TIOCyAapCTBEHHBIX
OpraHoB, = OpraHoB  MECTHOI'O  CaMOYIIpaBIICHHMs M  IOABEAOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM WM OpraHaM MeCTHOI'O caMOYIIpaBIeHUs OpraHu3aluii.



HenpezcraBnenue 3asBUTENEM NOKYMEHTOB, COJIEPXalIUX CBEACHHSA, KOTOPbHIC
HAXOAATCS B PpACHOPSKEHHH TOCYINAapCTBEHHBIX OpraHoB, OPraHoB MECTHOTO
CaMOYIpaBjIeHHs ¥ MOJBEIOMCTBEHHBIX I'OCYNapCTBEHHBIM OpraHaM HIIM OpraHam
MECTHOIO CAaMOYIIPaBJIEHUS OpraHW3alliii, He fABJIAETCS OCHOBAHHEM JUId OTKasa
3asBUTENIO B IPEIOCTABICHUN MYHHIMIIAIBLHON YCIYTH.

2.7. VicueprnblBaloNyii NepeueHk OCHOBaHM /11 0TKa3a B IPUEME JOKYMEHTOB,
HeoOXOAMMBIX JUIS IIPeIOCTaBIeHUS MyHHLIUIIAIBHON YCITyTH

2.7.1. OcHOBaHHMSAMH I OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOMUMBIX JIf
NpeJOCTaBIeHN MyHUIUIIAIBHOMN YCIIyTH, ABISIOTCS:

1) npencraBneHHble 3asgBUTENEM JOKYMEHTBI COAepXaT MOAYHCTKH H
WCOpaBjIeHMsi  TEKCTa, He  3aBEPEHHBIE B MOpsIKe,  YCTAHOBIEHHOM
3akoHoaTebecTBoM Poccuiickoit @enepanny;

2) JIOKYMEHTBI COIEep)KaT IOBPEXIECHHs, HalM4Me KOTOPBIX HE IO3BOJIAET B
OJIHOM oO00BEMEe HCIIOJIb30BaTh HMH(OPMALMI0O M CBEIEHMS, cojlepxkamuecs B
JOKYMEHTaX JJIs IIPeAOCTaBICHNAS MyHHUIIMIIAIbHOU YCIYTH;

3) mpencTaBieHHbIE NOKYMEHTBI MIIM CBEICHHS YTPAaTHJIM CUIYy Ha MOMCHT
obpalieHus 3a MyHUIUIIATEHON yCIYToH (JOKyMEHT, yIOCTOBEPSIOIIHH TOTHOMOYHA
NpeACTAaBUTENs  3asBUTENA, B Cilydae oOpameHuss 3a  IpeJOCTAaBICHUEM
MYHUIMIIAIBHOM YCITyTH YKa3aHHBIM JTHIOM);

4) mnopmaya 3asBICHUA O MPEJOCTABICHUU MYHMLMIIQIBHOW YCIYyrd H
JIOKyMEHTOB, HEOOXOAUMBIX IS MPENOCTaBIC€HUA MYHMUMIIAIBHOK YCIyrd, B
3JI€KTPOHHOM (OpMe ¢ HAPYIICHNEM YCTaHOBIEHHBIX TpeOOBaHUH;

5) HeKOppeKTHOe 3aroJIHeHHe 06s13aTeNbHBIX Mojieil B popMe 3asBJIeHUs, B TOM
yycle B MHTEPAaKTHBHOM Qopme 3asBleHHs Ha PecrmyOnukanckoMm Iopraie
(HEZOCTOBEPHOE, HEMOJIHOE, TO0 HeNpaBUIbHOE 3all0THEHHE);

6) HpeICTABIEHHE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
IpeI0CTaBIeHUS MyHULUIIAIEHON YCIIyTH; '

7) 3asBjeHHME O NPENOCTABIEHWM YCIYrd MOJAHO B OPraH roCyIapCTBEHHOM
BJIACTH, OpPraH MECTHOI0 CaMOYINpaBIEHHWs HIM OPraHU3aIMi0, B IOJIHOMOYHUSA
KOTOPBIX HE BXOAUT NPENOCTaBICHUE MyHHLUIIAILHOH yCIIyTH,

8) HecoOmofieHHMe YCTaHOBIEHHBIX cratheil 11 DemepanbHOro 3akoHa OT 6
ampensg 2011 roga Ne 63-®3 «OO0 >1eKTPOHHOM MOANMCH» YCIIOBHH TNPH3HAHUA
JEHCTBUTENILHOCTH YCHIEHHON KBATH(QHUIUPOBAHHOM 31EKTPOHHOM ITOIITHCH.

2.7.2. TlepeyeHs OCHOBaHMi [UIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE TTIONTyYEHHs MyHHLIUMIAJIbHON YCIYTH, ABISETCS HCYEPIIBIBAIOIINM.

2.7.3. Pemenue o0 0TKasze B MpHeMe 3asBIE€HHS M JOKYMEHTOB, HEOOXOIHUMBIX
IUIS TIPEJOCTABICHHS MYHHUIIMIIAIBHOH YCIIYyTH, MOKET OBITh MPUHATO Kak BO BpeMs
npyeMa 3agBHTENA, TaK M MOCJe NOIyYeHUsI OTBETCTBEHHBIM JIODKHOCTHBIM JILIOM
Oprana HeoOXOOMMBIX IJIS NPENOCTABIEHAS MYHHUIMIAILHONW YCIYTM HOKYMEHTOB
(cBemeHHMi) ¢  WCIONB30BAaHHEM  MEXBEJOMCTBEHHOrO  MH(OPMALOHHOIO
B3aMMOJIEHCTBUS, B CPOK, He MPeBbIMIAIONIMI 9 paboyux JHEH CO IHS PEerucTpayy
3asBIIEHUS.



2.7.4. 3anpemiaeTcs OTKa3blBaTh B IPUEME 3asABIEHMS M HHBIX JTOKYMEHTOB,
HEoOXOAUMBIX JUIs TPEJOCTaBICHUS MYHHLMIAIbHOH YCIYyTd, B ClIy4dae ecid
3asBIeHHEe M JOKYMEHTHI, HeOOXOmMMBIe Ui IpeJOCTaBIECHHMS MYyHHUIUNAIBHOMI
yCIOyTd, TIOAaHbI B COOTBETCTBMM C HMHQOpMaluMed O CpoKax U IOpsAAKe
NpefoCTaBlIeHHs MYyHULUIIAIBHON yCiyry, onmybnukoBanHoH Ha EnuHom mopraie,
PecnyOnukanckoMm nopraie.

2.8. McuepnsiBaroluii nepedeHb OCHOBAaHUH A7 IPHOCTAHOBJIEHHS MM OTKa3a B
NpefoCcTaBIeHud MyHHIMIATBHOM yCIyru

2.8.1. OcHOBaHMS [ TPUOCTAHOBIICHHS TNPENOCTABIECHHS MYyHHIUIAIBHOM
YCJIyT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHuA IS OTKa3a B MPEIOCTABIEHUN MyHHLIMITATBHON YCIIYTH:

1) B mpeacTaB/IEHHBIX 3asBIEHUHU U (UIH) JOKYMEHTAX COAEPIKHUTCS HEIOJHAs 1
(unu) HemocTOBEpHAA MH(OPMALIKS;

2) mOCTyILUIEHHEe OTBEeTa OpraHa rocyJapCTBEHHOH BIacTH, OpraHa MECTHOIO
CaMOYIIpaBJieHHsl MO0 MOABEIOMCTBEHHOH OpraHy rOCYAapCTBEHHOW BIAacTH WM
OpraHy MeCTHOTO CaMOYIpaBJIeHHs OpraHH3allill Ha MEXBEJIOMCTBEHHBIN 3ampoc,
CBUZIETENILCTBYIONIEr0 00 OTCYTCTBMM JOKyMeHTa M (MIM) MH(pOpMaluy,
HEOOXOAMMBIX  JUIS  IPEJOCTaBI€HHS  MYHMIMNAIbHOM  YCIYyTH,  €CIIU
COOTBETCTBYIOLIMIA JOKYMEHT He ObUI MpEICTaBJCH 3asABHTENEM II0 COOCTBEHHOM
WHULIAATUBE;

3) OTCYTCTBHE CBEAEHHN O PErHCTpaldM IPaKJaHMHA 0 MECTY XXKUTEJIbCTBA
(mpeGbIBaHus) B pacoOpsHKEHUH OPraHOB MECTHOI'O CaMOYIIPaBJICHHS.

2.8.3. IlepeuyeHs OCHOBaHHUM IS OTKa3a B NPEJOCTaBICHHM MYHHUIUIAIbHOM
YCIIYTH SBJISETCS UCUEPIIBIBAIOIIKM.

2.8.4. 3anpemaeTcs OTKa3bIBaTh B MPEAOCTABICHUHM MYHHULUIIAIEHON YCIYTH B
cydae, €Clii 3asBJIEHHE O MNPEeNOCTaBICHUHM MYyHUIUIAIBHOH YCIyrM IIO[IaHO B
COOTBETCTBUM C HH(pOpMamumeid o0 CpoKax W MOpsSAKe IPEeIOCTaBICHHUS
MYHHIMIANEHOM yciIyru, omybaukoBaHHoi Ha ExunoM moprane, Pecybnukanckom
noprane.

2.9. Ilopsanok, pasMep U OCHOBaHHS B3MMAaHUS IOCY1apCTBEHHOM IOIIIUHBI HIIH
WHOM IIAaThI, B3UMAEMOM 3a MIPEA0CTABIEHNE MYHHUIIUIIAIBHON YCIYTH

MyHuLMNaNbHas yCIIyTa MpeoCcTaBiseTcs Ha 6e3B03Me3/IHON OCHOBE.
2.10. ITepeuens ycayr, KOTOPbIE ABJIAIOTCS HEOOXOAMMBIMU M 0053aTEIbHBIMH
IUTS TIPEAOCTABICHUSI MyHULIMITAJIBHOM YCIYTH, B TOM YHCIIE CBEIEHHS O JOKYMEHTE
(ToxyMeHTax), BbIlaBaeMOM (BbIIaBaeMbIX) OpraHU3alKsIMHU, YYaCTBYIOIIMMH B

npeaoCcTaBI€HUN MYHUIIUIIAIBHBIX YCIIYT

[TpenocraBieHne HEOOXOJUMBIX U 00A3aTENBHBIX YCIYT HE TpeOyeTCs.



2.11. Ilopsnox, pa3Mep 4 OCHOBaHUsI B3UMaHMS ILIATHI 32 IPEIOCTaBICHUE
YCIIYT, KOTOPBIE SBIISIOTCS HEOOXOIMMBIMU M 0053aTebHBIMU IS [TPEI0CTABIEHNS
MyHHLHIAIBHOM yCIyTH, BKII0Yas HHGOPMaLMIO 0 METOAMKE pacyeTa pasmMepa
TaKOM I1JIATEI

I[IpenocTaBieHne HEOOXOIUMBIX U 003aTeNILHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIN CPOK OXHIAHHS B o4epeld IpH Mojade 3ampoca o
IIpe1OCTaBICHUH MYHULIMNANbHOM  YCIyrH,  YCIYTH, IpeAO0CTaBIsEMON
OpraHu3ale, y4acTBYIOUIeH B MpPeNOCTaBICHHH MYHHULUNAIbHOH YCIYTH, H IpPH
TIOJTy4deHHH Pe3yJIbTaTa MpeA0CTaBICHHS TaKUX YCIIyT

2.12.1. Bpems oxunaHus TIpd I[0Ja4de 3adBJICHHS Ha MOJIyYeHHE
MYHHIUITAIBHOM YCIIyTd - He 6ojee 15 MHHYT.

2.12.2. Tlpu mosnydeHHM pe3ysbTara MpeJOoCTaBICHUsS MyHHIHUIAIbHOH YCIIyTH
MAKCHMAJIBHEIH CPOK OXKUAAHHUS B OYEepPe/IM He JIOJIKEH IPEBBIIIATE 15 MUHYT.

2.13. Cpok ¥ opsI0K perucTpaiyy 3anpoca 3assBUTENs O NPEIOCTaBICHHH
MYHHIUTIATEHOM YCIyTH U YCIYTH, IPeIOCTABIsAeMOM OpraHu3alyei, y4acTByIOIIEH
B [IPEJIOCTaBIEHUH MYHHUIIMITIAIBHON YCIIYTH, B TOM YHCIIE B JJIEKTPOHHOH hopme

2.13.1. IIpu muuHom obpameHn B M®@IL] B AeHb NTOAAYH 3asBIICHUS 3asBUTEIIO
Beimaercs pacmucka u3  AWC MOIL[ ¢ perucTpalMOHHBEIM  HOMEDPOM,
MIOJITBEPKIAIOIINM, YTO 3asiBJIEHHE OTIPABICHO, U AATOX [TOAYH 3asiBIECHUS.

2.13.2. Tlpu HampaBleHWH 3asBIEHHS IOCPeICTBOM, Pecmy0OiukaHCKOro
[oprajna 3asBUTE]b B JIeHb I0Jla4M 3asBJICHHMS I0Jy4aeT B JMYHOM KaOuHeTe
PecryOnukanckoro mopTajla W IO  JJIGKTPOHHOH  IOYTE  YBEIOMIICHHE,
NOATBEpXKJAKOIee, YTO 3asiBICHHE OTIPABICHO, B KOTOPOM YKa3bIBalOTCH
PErUCTPAllMOHHBIA HOMEP U JaTa [0Ja4H 3asBIEHUS. '

2.13.3. Ilpu nuunom oOpamenun B OpraH B JeHb II0JaYM 3asABICHUA
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JMLoM OpraHa 3asiBUTENIO BbIIA€TCs PAcMCKa U3
aBTOMAaTU3UPOBAHHON MH(OPMAIMOHHONW CHCTEMBI, IpeIHA3HAYCHHON 1JI OKa3aHHs
rOCyJapCTBEHHBIX U MYHHMIMNAIbHBIX YCIYT, C PEeTUCTPAllHOHHBIM HOMEPOM, 1aToH
[0JIa4M 3asBJICHUS U MIEPEYHEM IIPEICTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBanuss K TIOMENIEHHAM, B KOTOPBIX IIPEIOCTABIIAETCS
MYHHLMIANbHAA yCIyra, K 3aly OXHIAaHHUs, MeCTaM [JIs 3aIl0JIHEHHs 3alpoCcoB O
Hpe0CTaBIeHNHA MYHUIIUTIABHON yCIyTr, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3uamu
UX 3alOJIHeHHA M IepeuyHeM JOKYMEHTOB, HEO0OXOAMMBIX Ul IPEeNOCTABICHUS
KOKIOH MYHHITUIIAIBHOM YCIYIH, pa3MemeHu0 W OGOPMICHHIO BU3YalbHOM,
TEKCTOBOH W MyJBTUMEAUIHON WH(QOpMalUU O TNOpSAKE IPeJOCTABICHUS TaKOH
yCIyTH, B TOM 4YHCIIe K OOECHeYeHHUIO AOCTYIIHOCTH sl MHBAJIUIOB YKa3aHHBIX
O0OBEKTOB B  COOTBETCTBMHM C  (elepaJibHBIM  3aKOHOJATEIbCTBOM  H
3aKoHozarenbcTBoM PecriyOmuku TaTapcTan o couansHOM 3aliuTe HHBAIUI0B



2.14.1. IIpenocraBnenue MYHHUIUIAIBHON YCIyTH OCYIIECTBIIACTCS B 3AaHUAX H
[IOMEIEHHAX, OOOPYJAOBAHHBIX IIPOTHUBOMOXKAPHOH  CHCTEMOH U CUCTEMOI
TTOXAPOTYILIEHHU.

Mecra npuema 3asButeneil 00OpyAyrOTCa HEOOXOAMMOM MeOenblo A7
odopMIIeHHs TOKYMEHTOB, HH)OPMAIMOHHBIMU CTEHAAMH.

2.14.2. B COOTBETCTBHH C 3aKOHOAATeascTBOM Poccuiickod @exepanuu o
COLMANBHON 3all[UTe MHBAIUAOB B LENAX OECHpPENSTCTBEHHOIO NOCTYNA K MECTY
NpefoCTaBIeH)s. My HUIHIIANBHON YCIIyTi 00eCceyHBaeTCs:

1) obecrnieunBaeTcs OECHPENATCTBEHHBIM JOCTYN HMHBAUAOB K MECTY
TIPeIOCTABIEHHs MyHHULMIATGHOH ycnyru (yAoOHbIH BXOZ-BBIXOJ B MOMEIICHUS U
niepeMelIeHe B UX Npe/ienax);

2) BU3yalbHAs, TEKCTOBas W MyJIbTHMEIWiHAs MHGOpPMALMS O MOPSIKE
NPEIOCTABICHHUS MYHUIMIAIBHON yCIYyTH pa3sMeIlaeTcsl B ya0OHBIX 7S 3asBUTEEH
MEeCTax, B TOM YHCJIE C YYETOM OrPAaHHYEHHBIX BO3MOXHOCTEH HHBAIMOB;

3) CONPOBOXKJEHHE HHBAIUIOB, MMEIOIMX CTOMKHE paccTporcTBa
(QyHKIMY 3peHUs 1 CAMOCTOATEIBHOTO MEPEIBIKEHNUS, ¥ OKa3aHHEe UM IOMOIIH;
4) BO3MOXHOCTh CaMOCTOSATEILHOTO IIepeIBHXEHHUS II0 TEPPUTOPHH, HA

KOTOPOH PACIONOKEHE OOBEKTHl COLMATLHON, WHXEHEPHOH M TPAHCHIOPTHOH
MHPACTPYKTYp, BXO/a B TaKHe 00BEKTHI U BHIXO/1A U3 HUX, TIOCAJIKH B TPAHCIIOPTHOS
CPEICTBO U BHICAJKH H3 HETO, B TOM YHCJIE C MCTIONB30BaHHEM KPECIIa-KOACKH;

5) HaJIeXalee pasMelleHde o0OpyHIOBaHUS M HOCHTENEH HH(pOpMauuy,
HEOOXOMUMBIX [UId obecreueHuss OeclpensTCTBEHHOIO JOCTyna HWHBaIMIOB K
yCIyraM ¢ y4eTOM OTpaHHYEHHH HX KU3HEIeATeIbHOCTH;

6) nyGnupoBaHHe HEoOXOAUMOM IS MHBAIHIOB 3BYKOBOM M 3pUTEIBHOMU
uHQOPMALMH, a TAKKe HAJNHCEH, 3HAKOB M WHOH TEKCTOBOM M rpaduyeckoi
MH(pOPMAIIHH 3HAKAMH, BEITIOJIHEHHBIMU peNbe(HO-TOYeYHbIM pHdTOM bpaiiis;

7) JOIYCK CYPIONepeBOAYNKa H TU(DIOCYpAONEPEeBOAYHNKA;

8) JOITYCK cobaKH-NPOBOAHNKA pU HAJTUYUH JIOKyMEHTAa,
MOATBEP)KAAIONIET0 ee CrenuanbHoe o0ydeHHe M BbIaBaeMoro mo ¢opme u B
MopsiJike, KOTOphI€ yCTAHOBJIEHBI NPHKa3oM MUHHCTEpCTBA TpyAa U COLMAILHOU
samuTsl Poccuitckoii ®enepanuu ot 22.06.2015 Ne 3861 «O6 yTBepHIeHHU HOPMBI
IOKyMEHTa, MOATBEPHKAAIOLIEro CIlelHanbHoe 00ydeHHe CoOaKu-IPOBOJHMKE, H
NOPSIZIKA €0 BBIAAYND.

2.14.3. TpeGoBanuss B uacTh oOecreyeHUs IOCTYIHOCTH AJ HHBAIKIO0B
00BEKTOB, B KOTOPBHIX OCYIIECTBIACTCSA NPEAOCTABICHHE MYHUIIUIIANBHON YCIYTH, H
CPEZICTB, MCIOJB3YEMBIX IPH NPEJOCTABICHMH MYHHLHIAIBHOH YCIYTH, KOTOPBIC
yKa3aHel B MOAMyHKTaXx 1 — 4 myHkra 2.14.2. aIMHHUCTPATHBHOIO PETJIAMCHTA,
TIIPUMEHSIOTCS K OOBeKTaM M CPEACTBAM, BBENCHHBIM B OSKCIUTyaTallMio HWIH
MPOIIEIIMM MOJIEPHU3ALIKIO, PEKOHCTPYKIHIO mocne 1 urons 2016 roxa.

2.15. Tloka3arenu IOCTYIIHOCTH M KadecTBa MyHHMIUMIIATLHOW YCIYTH, B TOM
ypcjae KOMAYECTBO B3aHMMOMIEHCTBHM 3asBUTENSA C JODKHOCTHBIMU JIMLAMH IIPH
IpeNoCTaBIEHUH MYHULUITAIBHOR YCIYTd U UX MPOJODKUTEIBHOCTD, BO3MOXKHOCTD
noTy4eHds MHGOPMAalKK O XOJ€ IPeJOCTaBIeHHs MyHULHUIIATBHON YCIYTH, B TOM
ypcjae ¢ WCIOJIB30BAHHEM MH(POPMAIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHH,



BO3MOXHOCTh JHMGO HEBO3MOXHOCTh [OJNYYeHUsS MYHHIMIIAIBHON YCIYyTH B
MHOTFOMYHKIMOHATBHOM ~ LEHTpe  MPeJOCTAaBICHHMS  TOCYNAapCTBEHHBIX U
MYHMIMNAIBHEIX ycIyr (B TOM 4YHCI€ B  IOJHOM o0beme), B TOOOM
TepPUTOPHATLHOM IIOAPA3JENeHAH OpraHa HCIOJHUTEIBHO PacopsAAUTEIBHOTO
OpraHa MecTHOIrO CaMOYIpAaBI€HHUsl, 110 BbIOOPY 3asBUTENs (3KCTEpPUTOPHATBHBIN
TIPMHIIKIT), TOCPEICTBOM 3aIlpoca O MPEJOCTABICHHH HECKOJIBKUX roCy1apCTBEHHBIX
¥ (WIH) MyHULUMIIAIBHBIX YCIYT B MHOTOGYHKIHOHATBHBIX IEHTPaX MPeoCTaBICHUA
rOCYyZapCTBEHHBIX M MYyHHIMIAIBHBIX YCIYT, IPE1yCMOTPEHHOTO crarbedt 15.1
®eepanbHOro 3akoHa Ne210-M3 (KoMIIEKCHBIA 3ampoc)

2.15.1. TokaszaTeassMi AOCTYITHOCTH MPEAOCTaBICHUS MyHHLMNAIBHOH YCIyTH
SIBJISFOTCS:

PACIIONIOKEHHOCTS  TIOMEIEHHs, B KOTOPOM BEIETCA TpHEM, Bbllada
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIECTBEHHOIO TPaHCTIOPTA;

HaTMYHe HEOOXOIMMOro KOMHYECTBA CIENMAIMCTOB, a TAKXKe IOMEIIEeHUH, B
KOTOPBIX OCYIIECTBIISETCS TIPHEM JIOKyMEHTOB OT 3asBUTEIICH;

HajMYKe HCcYepHbIBalollel HHGoOpMamuH O crocodax, MOpAAKe M CPoKax
[PeIOCTAB/ICHNsS. MYHHLUIIANEHON yCIyT¥ Ha MHQOPMAIHOHHBIX CTEHJAX, EnunoM
moprane, Pecmy6nukaHcKkoM mopTane, OGQUIMAIBHOM CcaiiTe MYHHIUNATLHOTO
paiioHa;

OKa3aHue TIOMOIIM WHBAIHAaM B TPeOfoJeHUH OaphepoB, MEIIAOMUX
TOIY4EHHIO UMHU YCIyT HapaBHe C APYTHMH JIUIaMH.

2.15.2. IlokazaTensMu KauecTBa MPEIOCTABICHUS MYHHMLUNAIBHON YCIYTH
SIBJISTFOTCSL:

1) cobmoneHue CpOKOB IPUEMa U PACCMOTPEHUS IOKYMEHTOB;

2) cobmomeHue CpoKa MOTyUeHHs pe3yIbTaTa MyHULUIIAIBHON YCIyTH;

3) oTcyTcTBHE OOOCHOBAaHHBIX Kajo0 Ha HapyIICHHS aJMMHHUCTPaTHBHOIO
perjaMeHTa, coBepileHHbIe paboTHuKamu OpraHa;

4) KOIMYEeCTBO B3aMMOJEWCTBUH 3asBUTENSA C JOKHOCTHBIME Tiamu (6e3
y4eTa KOHCYJIbTallMi):

B3auMojeiicTBEe 3asBUTens ¢ pabotHukamu Oprana wiu MOIL[ mpu
IIpeJIOCTABIEHAH MYHHLHMIIANIBHOW YCIyrH OCYIIECTBIACTCS OAMH pa3  IIpH
TIpe/ICTaBIIEHUHN 3asIBIICHUS CO BCEMH HEOOXOAMMBIMY 0Ky MEHTAMHU,

OIUH pa3 B Ciiydae HEoOXOJMMOCTH TOJy4eHUS pe3ylbTaTa NMpeNoCTaBICHHA
MyHHIOHNansHoi yciuyrn B Oprane uwin MOLL B ¢opme sKk3eMILIApa 3IEKTPOHHOTO
IOKyMeHTa Ha OyMa)XHOM HOCHTEIIE.

[TpomOIKATENBHOCTS OJHOTO B3aMMOJEWUCTBUS 3asBHTENA C JOJDKHOCTHBIMH
JIML@MHE [PY NPe0CTABIEHAM MyHHUIUIIATBHOMN yCITyTH HE MPEBBIAET 15 MUHYT.

3asBUTENb BIIPABE OLEHUTH KAYECTBO IPEOCTABICHHS MyHHUIUNATBHOH yCITyTH
C TIOMOIIBIO YCTPOMCTB MOJABIDKHOM pafuoTene(OHHON CBA3H, C HCIOJIL30BaHHEM
Pecry6uKaHCcKOro mopTaia, TEpPMAHAIBHBIX YCTPOHCTB.

2.15.3. UadopManyst 0 Xoae NMPEeAOCTaBICHH MyHUIUIAIbHOH YCIYTH MOXET
GbITh IOJNyYeHa 3asBMTEleM B JHYHOM Kabumere Ha ExaumHoM TopTane,
Pecny6iukanckom noprane, B Oprane, MOLL.



2.15.4. TIpenocTaBieHHe MyHHUMIAIBHOM YCIYTH OCYLIECTBIAETCS B JIHOOOM
M®I] no BeIGOPY 3asABUTENS HE3aBHCHMO OT MECTa €ro >XMTENIbCTBA WIIM MECTa
dakTrdeckoro npoxkusanus (npebpiBaHusA) Ha TeppuTopnu PecmyOnuku Tatapcran
110 5KCTEPPUTOPUATEHOMY IIPHHIIHITY.

MyHuIMIanpHas  yciyra B COCTaBe€  KOMIUIEKCHOIO  3ampoca  He
MpEeAOCTaBIACTCS.

2.16. UHple TpeGOBaHMS, B TOM WYHCIE YYUTHIBAIOMKE OCOOEHHOCTH
IIPEIOCTABIEHAS MYHHULMIAIBHOM YCIYTH IO 3KCTePPUTOPUATIBLHOMY TPUHUMIY (B
clydae, €CIi MyHHLHIAIbHAs YCJIyra NpefoCTaBlIsgeTCs 10 SKCTEPPUTOPHATBHOMY
NPUHIMITY) H OCOOEHHOCTH IPENOCTABIEHMS MYHUIIMIIAIBHOW YCIyrd B
3JIEKTPOHHOM popme

2.16.1. Tlpu mpenocTaBIeHUH MYHHUIMIIATLHOH YCIYTH B I€KTPOHHOH (opme
3asBHUTE]b BIPaBE:

1) momyuuts HHQOpPMALMIO O TOPAAKE M CPOKax IPeloCTaBJICHUA
MyHHLHIIAIBHOH yciayry, pasMmemenHyo Ha Exunom noprane, PecryOiaukaHCKOM
nopraie;

2) mnogarh 3asfBJIeHHE O IPEIOCTABICHUM MYHMULMIAIBHON YCIYyTH U HHBIC
JIOKyMEHTBI, HEOOXOAMMBIE Ui NPEeNOCTABICHUs MYHHMLMIIAILHON YCIYrH, B TOM
ypclie JOKYMEHTH M MH(OPMAIMIO, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM
3aBepeHbl B COOTBETCTBUU € MyHKTOM 7.2 4acTu 1 crateu 16 PeaepanbHOrO 3aKOHA
Ne 210-®3, ¢ ucnonszoBanueM Pecny6iukaHCKOTO opTana;

3) MONYyYHTh CBEACHHUS O XOJ€ BBHINOIIHEHHS 3asBICHUN O MPEAOCTABICHUM
MYHUIMIIATBHOM YCIIyTH, IOJaHHBIX B 3JIEKTPOHHOH (opMme;

4)  oOCYIIECTBUTH OIIEHKY KauecTBa [IPeJOCTaBIECHHUs] MyHHUIUNAJIbHON YCIIyTH;

5) TONY4YHTH pe3yJbTaT MpPeIOCTaBIeHHS MYHHLUIAILHOH YCIyrH B QopMme
3NIEKTPOHHOTO IOKYMEHTA;

6) momaTh xanoOy Ha pemeHue ¥ aeiictBue (6esneiicTeue) Oprada, a Takxe

€ero  JOJDKHOCTHBIX  JIMI,  MYHHMIOMIAJIBHBIX  CIy)KallUX  IIOCPEICTBOM
PecmyGnmkanckoro nopraja, Tnopraia  (eaeparbHON rocyZapCTBEHHOM
HHGOPMAMOHHOH CHCTEMBI, obecneunBarolen npolece I0Cyne0HOTO

(BHeCcyeOHOr0) 00XKaIoBaHHs pelIeHuit u aeicTBuid (6e3neiicTBUs), COBEPIICHHBIX
Ipyd TPEJOCTaBICHWH TOCYJApCTBEHHBIX M MYHHIMNAIBHBIX YCIYyI OpraHamH,
NpeNOCTABISIOMIMMHE  TOCYJapCTBEHHBIE M MYHHMLMIAJIBHBIE  YCIYIH, HX
JOJKHOCTHBIMH JIMIIAMH, TOCYJaPCTBEHHBIMUA U MyHUIIMIIATbHBIMU CITyKaIHMH.

2.16.2. ®opMuUpoBaHUE 3asBIECHUS OCYIIECTBIISIETCS ITOCPEACTBOM 3aIlONHEHHSA
3NIEKTPOHHOH (opMbI 3asBiIeHNs Ha PecrybnrkaHckoM nopTtane 6€3 HEOOXOAUMOCTH
JIOTIOJTHUTETBHOM MOfavn 3asBIIeHUS B KaKoi-1u00 uHOM dhopMme.

2.16.3. Ilpu popmupoBaHuu 3asBieHus obecnednBaeTCs:

1) BO3MOXHOCTH KONHUPOBAaHUS U COXpAaHEHMs 3asdBJIEHHs M MHBIX
IOKYMEHTOB, HEOOXOAUMBIX JJI5 IPEAOCTaBICHUS YCIIYTH;

2) BO3MOXHOCTb  3allOJIHEHUS  HECKOJBKMMM  3asABUTEISIMH  OIHOM
3JIEKTPOHHOH (POpMEI 3asBIEHUS TIPU 0OpallieHUH 32 YCIyraMu, IpeAnoaralouMu
HaIlpaBJICHHE COBMECTHOTIO 3asBJICHHS HECKOJLKIUMU 3asBUTENISIMY;



3) BO3MOXHOCTh II€4aTH Ha OyMa)XHOM HOCHTeNleé KOMHHM 3JIEKTPOHHOM
(hopMEI 3asBIICHHUS;

4) coxpaHeHHe paHee BBEJEHHBIX B DJIEKTPOHHYI (opMy 3asBIICHHUS
3HaYEHWH B JIIOOOM MOMEHT IO JKEJNaHUIO II0JIb30BaTelsi, B TOM YHCIE IIpH
BO3HHUKHOBEHHHM OIIMOOK BBOJA M BO3BpaTe IS IOBTOPHOTO BBOJA 3HAUYE€HHUH B
3NIEKTPOHHYIO (OpMY 3asiBIECHHUS;

5) 3amonHeHUe mOJEH 3NMEKTPOHHON (POpPMBI 3asABIEHHS OO Hadajla BBOJA
CBEJIEHHH 3asBHUTEJIEM C HCIOJB30BaHHEM cBeleHu#, pasmemeHHelx B ECHUA, u
CBelIeHHit, OmyOJMKOBaHHBIX Ha PecrmyOnukaHCKOM MopTalie, B 4acTH, Kacarolencs
CBEJICHHH, OTCYTCTBYIOIIMX B €IMHOMN CHCTEMe HACHTH()UKALUHN U ayTeHTHQHKALUY;

6) BO3MOXXHOCTH BEpHYThCS Ha JTH000H W3 3TAloB 3alOJHEHHS JNIEKTPOHHOU
bopMel 3asBIIeHUs 6e3 MoTepH paHee BBeIeHHOM HH(OpMaLuy;

7) BO3MOXXHOCTH JOCTYIa 3asBHUTENs K paHee NMOJAaHHBIM UM 3asBICHHIM B
Te4YeHHUEe He MEHee OJHOI0 rojia, a TakKe YaCTUYHO c(POPMHUPOBAHHBIM 3asBIECHUAM -
B TE€UeHHEe He MeHee 3 MecsIIeB.

2.16.4. 3anuce 3asBuTeneil Ha mpueM B M®L] (nanee - 3anuch) o0CyILECTBIAETCA
mocpenctBoM Peciybmukanckoro noprania, Tenedgona KoHTakT-ueHTpa MOLI.

3asBUTENIO MPEJOCTABIAETCS BO3MOXKHOCTD 3allCH Ha JII0ObIe CBOOOJHBIE s
npueMa JaTy M BpeMsl B IpelelaX yCTAaHOBJIEHHOTO B MHOTO(YHKIHOHAIBHOM
LIEHTpe rpaduka npuema.

3anuch Ha ONpefeleHHY0 NaTy 3aKaHYMBAeTCs 3a CYTKH 10 HACTYIUIEHUS 3TOH
JaThl.

Hns OCYIIECTBIICHUS MpeaBapUTEIbHOM 3amnucu MOCPEICTBOM
Pecny6nukaHckoro mnoprana 3asBUTENI0O HEOOXOAMMO YyKa3aTh 3allpalliiBaeMble
CHCTEMOM JaHHBIE, B TOM 4HCJIE:

baMUIHIO, UM, OTYECTBO (IIPU HATUYHH);

HOMep TenedoHa;

azipec 3NEKTPOHHOM MOYTHI (IO JKEJIAHHIO);

JKeJIaeMylo JaTy U BpeMs mpueMa.

B ciydae HECOOTBETCTBUS CBEJIEHHWH, KOTOpbIE COOOILIMII 3asBHUTENb IPH
IIpeIBapUTEIbHOM 3alUCH, JOKYMEHTaM, IPEACTABICHHbIM 3asBUTEIEM MPU JIUYHOM
[IpUEME, NIpeIBApUTENbHAS 3alUCh AHHYIUPYETCH.

IIpy ocyluecTBICHHM NpENBapUTENIbHOM 3allUCH 3asBUTENI0 obecreduBaeTCs
BO3MOXHOCTb paclieyaTaTh TaJlOH-IIOATBepKAeHue. B ciydae, ecnu 3asBUTENb
coOOLIUT afpec 3JIEKTPOHHOH IIOYTHl, HA YKa3aHHBIA agpec TaKKe HalpaBISeTCs
uHpopMalMs O NOATBEPKISHUH MpeIBapUTEIbHON 3alMCH C YKa3aHHEM JaThl,
BPEMEHM U MECTa MpHeMa.

IIpu ocymiecTBieHUH IIpelBapUTENBHON 3alNCH 3asBUTENb B 00sA3aTeIbHOM
nopsigke MHQOPMUPYETCSI O TOM, YTO TMpeJBapUTEIbHas 3alUCh AHHYJIUPYETCS B
Cllydae €ro HesIBKU 10 UCTeYeHHH |5 MUHYT ¢ Ha3HauYe€HHOTO BPeMEeHH IIpreMa.

3asiBUTEND B JIF000€ BpeMs BIIpaBe 0TKA3aThCs OT MPEIBAPUTENBHOM 3aIUCH.

3anpemaercs TpeOoBaTh OT 3asiBUTENS COBEPUIEHUS WHEBIX NEHCTBHM, KpoMe
NPOXOXJICHUS HUIOSHTUQHUKAMK U  ayTeHTH(QUKAIMX B  COOTBETCTBHU C
HOPMAaTUBHBIMU INpaBOBBIMH akTamMu Poccuiickoit ®Pepepanuu, ykazaHus LUEIU
OpHeMa, a Tak)Xe I[PelOoCTaBICHUs CBeAeHWI, HeoOXOOWMMBIX I pacyeTa



JUTATEIBHOCTH BPEMEHHOIO MHTEPBAia, KOTOPHI Heo0X0nuMO 3a0pOHMPOBATE A
npuema.

3. CocTaB, N0OC/1€A0BATEILHOCTH H CPOKH BbINOJIHEHHS a/IMHHHCTPATHBHbBIX
npoueayp, Tpe6oBaHus K NOPAAKY HX BbINOJTHEHHS, B TOM YHCJ/I€ 0CO0eHHOCTH
BBINOJHEHHs aAMHUHHCTPATHBHBIX MPOLeIYP B JIEKTPOHHOH dopme, a TaKKe

0COGEHHOCTH BLINOJIHEHHSI AAMUHHCTPATHBHBIX NIpoueanyp B
MHOropyHKIHOHAJIbHBIX LIEHTPAX

3.1. Onucanue nocjaeI0BaTeIbHOCTH JEHCTBUM NIPU NIPEAOCTABICHUA
MYHULUIIAIIBHON yCIIyTH

3.1.1. IIpenocrapieHrne MyHULUNAIBHON YCIYTH BKIIOYAET B Ce0s Cleyromue
aIMUHHCTPATHUBHBIE [IPOLIEYPHI:

1) KOHCYNFTHPOBaHUE 3ASBUTEIIS;

2) IpUHATHE W PAcCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIpe/ICTaBIEeHHBIX
3asABUTEIIEM;

3) HampaBlieHHe MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
IpeIOoCTaBIeHUH MyHHULIMIIAJIBHON YCIYTH,;

4) moAroToBKa pe3ybTaTa MyHULMIIAIBHON YCIyTH;

5) BeIgaua (HampaBlieHHE) 3asBUTEIIO pe3yIbTaTa MyHHULMIIAIBHON YCIYTH,

6) WCTIpaBlieHNe TEXHMYECKHX OIUOOK.

3.2. Oka3aHue KOHCYJIbTallli 3asiBUTEITIO

3.2.1. OcHoBaHHeM Hayaja BBIIOJHECHUS aJMUHHUCTPATUBHOM IPOLEAYPHI
SBIAETCS OOpallleHHe 3asBUTENs IO BONPOCaM, CBS3aHHBIM C IIPEJOCTABJIEHHEM
MYHHULIUTIAIBHOM YCIIyTH.

JIOMKHOCTHBIM ~ JMIIOM  (paGOTHMKOM), OTBETCTBEHHBIM 33 BBIIIOJHEHHE
aIMHHUCTPATUBHON IPOLEAYPH], ABISETCH:

npu obpamenun 3asutensd B MOL] — pabotauk MOL];

npu oOpamenun 3asButens B Opran — pykoBoguTens McnomHuTeNnbHOTO
KOMHUTETA BonpumieTuranckoro CEIBCKOTO MIOCENIeHUS AJIeKCceeBCKOro
MYHHIUNATbHOro paiioHa PecryOnuku Tarapctan (manee - NOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 KOHCYJIETHPOBaHHE).

3.2.2. 3agBuTENE BIIpaBe OOpPATUTHCS 3a KOHCYJIbTAllMEHd O MOpSAKEe M CPOKax
OpPEeJOCTaBIeHHss MYHUIMNANbHOW ycryrn B MO®L] nuyHO M mo TenedoHy H
3JIEKTPOHHOM 1104YTe.

Pa6otuux M®I] KOHCYIBTHpPYET 3asBHUTENS, B TOM YHCIIE IO COCTaBy, (popme
NpEACTaBIIeMOM  JOKyMEHTalluM M JIpyrMM BOIpocaMm M IOJyYeHHS
MYHHIMITAIEHON YCIYTH.

3agBUTEL MOXET IIOJNYYHTh HH(OPMAIMIO O TMOPSAKE IPEeNOCTaBICHHUsA
MYHHILHUIIAIBHOM yeayr Ha opunransHoM caiite MOI http://mfcl6.tatarstan.ru.



AJIMAHHCTPAaTUBHBIE IPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIINM IIyHKTOM,
BBINOJIHAIOTCS B JIeHb O0palleHUs 3asBUTEIS.

PesynpTaTaMy  BBINOJIHEHHS  aJMHHHCTPATUBHBIX  [IPOLERYp  SBISIOTCA:
KOHCYJIbTallisl 1O COCTaBy, (OpMe IpPEeICTABIAEMON MOKYMEHTAllMd M APYIUM
BOIPOCaM, HEOOXOAMMBIM JUIs Oy YE€HHS MyHUIUIIAIbHOH yCITyTH.

3.2.3. 3asBuTens BHpaBe oOpatutThes B Oprad Mo TeneoHy M 3JEKTPOHHOU
moure, a TaKkKe TOMYYHTh KOHCYJBTAalMi0 Ha PecrmyOiMKaHCKOM mopraie, caire
Oprasa 0 TopsJKe U CpoKax MpeoCTaBIeH sl MyHUIMITAIbHOM YCIyrH, B TOM YHCIIE
o cocraBy, (opMe MpEeACTaBIAEMON NOKYMEHTallMd W OPYTHM BOIIpocaMm I
MOJTyYeHHs] MyHULMIIAIbHON YCIIyIH.

JIOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHHWE HH(OPMHUPYET
3asBUTENS B COOTBETCTBHH C TpeOoBaHMAMM IyHKTa 1.3.4 agMHHHUCTPATHBHOTO
pernaMeHTa.

AIIMAHUCTpAaTHBHBIE NPOLEAYPHI, YCTaHABIMBAEMBIE HACTOSAIIMM IIyHKTOM,
BBINOJIHAIOTCS B TEUEHHE TPeX pabouuX JHEH Co JHS MOCTYIICHHs 00palleHus.

PesynpraTaMy  BBITIOJHEHHS  aJMHHUCTPATUBHBIX  IPOLEAYpP  SIBISIOTCA:
KOHCYJIbTAllMd TO COCTaBy, (hopMe INpeNCTaBIAeMOM TOKYMEHTAlMH M JpyTUM
BOIIPOCaM, HEOOXOUMBIM IS TIOJTyYEHUA MyHULUIIAIBHOM YCITyTH.

3.3. IlpunsATHE U pacCMOTPEHHE KOMILIEKTa IOKYMEHTOB,
IIPe/ICTABICHHBIX 3asBUTEIEM

3.3.1. IIpuem DOKYMEHTOB ISl IPEAOCTABICHUS MyHHUIMNIAIBHON YCIIyTH Yepe3
M®I] unu ynanesHoe padodee mecro MOLI.

3.3.1.1. 3asBurens (mpencTaBuTeNb 3asBHTENs) oOpamaercs B MOILL ¢
3aIIpOCOM O MPENOCTABIEHNH MyHHULUNIAIBHOH YCIIyTH M NPE/ICTABIAET JOKYMEHTEI B
COOTBETCTBHH C ITYHKTOM 2.5 afMHHUCTPAaTUBHOI'O perjaMeHTa.

3.3.1.2. Pabotauk M®LI, BenyLuii npuem 3asBICHUMN:

oTpenensaeT npeaMeT oOpalleHus; '

yIOCTOBEpSET INYHOCTD 3asBUTEJIS;

IPOBOAMT MPOBEPKY MOJTHOMOYHI JIMLIA, TOJAIOLIEro JOKYMEHTEI,

IPOBOAUT IPOBEPKY COOTBETCTBUS IOKYMEHTOB TpeOOBaHHAM, YKa3aHHBIM B
IYHKTE 2.5 aIMUHUCTPATABHOIO PETTIAMEHTA,;

3aIl0JIHAET NIEKTPOHHYI0 hopMmy 3asBienus B AUC M®L];

NpH  [pPEJOCTaBIEHMHd  JOKYMEHTOB, yKasaHHBIX B  MyHKTe 2.5
aIMUHHCTPAaTUBHOTO perjaMeHTa Ha OyMaXXHOM HOCHUTEJE, OCYILECTBIISET
CKaHHPOBaHUE MPEACTAaBIEHHBIX JOKYMEHTOB;

pacneuaTsiBaet 3aaBiienue u3 AUC MOILT;

repeaaeT 3assBUTEII0 Ha IIPOBEPKY U MOAIIUCAHHUE;

II0CJIe IOANKMCAaHMs CKaHupyeT monnucannoe 3assienue B AUC MOIT;

sarpyxaer B AUC M®IL] 1oKyMeHTEI, IpeACTaBICHHbIE B 3I€KTPOHHOH popme
WK 3JIEKTPOHHBIE 00pa3bl OTCKAHHPOBAHHBIX JIOKYMEHTOB, (POPMHUPYET 2JIEKTPOHHOE
Je10;

BO3BpAIl[aeT MOAMMCAHHOE 3asBICHUE U OPUTMHAIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3aSBUTEIIIO PACIHCKY B IIpHEME JOKYMEHTOB.



AJIMHHUCTPaTUBHBIE NPOLETYPHl, YCTaHABIMBacMble HACTOALIMM IyHKTOM,
BBIMIOJIHAIOTCA B IeHb 00pallleHus 3asBUTEIS.

PesynbTaTaMyl BBINOTHEHHS aJMUHUCTPATUBHBIX IPOLEAYP SBISIOTCA: TOTOBOC
K OTIIPaBKe 3asBIeHHE H MaKeT JOKyMEHTOB.

3.3.1.3. PaGotauxk M®DI] HampaBnsgeT IaKeT JOKYMEHTOB, IPHUHATBIX OT
zasBuTens B Oprad B 3JIeKTPOHHOH (opMe (B cocTaBe MAKETOB IEKTPOHHBIX Jien) B
TeueHHEe OJHOTO pabouero IHA €O JOHA OOpalleHus 3asiBUTENd B CTPYKTYypHOC
nozapaznenesne MOLI.

PesynbTaTamMu  BBINOJNHEHMS  aJMHHUCTPATHBHBIX —IPOLEXYp  ABJIAIOTCA:
3asBIeHME M TAKeT JOKYMEHTOB (JJEKTPOHHOE Jeno), HampasieHHsie B Opran,
TIOCPEACTBOM CHCTEMBI 3IEKTPOHHOTO B3aHMOJICHCTBHAL.

3.3.2. TlpueM JOKyMEHTOB JUIS NPEAOCTABIECHMS MYHHLHMNATBHOH yCIyrd B
3JIeKTPOHHOM popme depe3 PecriydnukancKuii mopran.

3.3.2.1. 3asBuTenb IS TOJa4YM 3asABJECHUS B 3JIEKTPOHHOH (OpME BBIMOIHACT
cleayrolue 1eiCTBU:

BBITIOJTHSIET aBTOPH3ALIHIO,

OTKpBIBAeT GopMy JIEKTPOHHOTO 3asBIECHHS;

3amonHsAeT (GOPMY OJIEKTPOHHOTO 3asdBJICHHS, BKIIOYAIONIYIO CBEJICHUA,
HeoOXOAUMEIE U 00M3aTebHEIE A/ IPEJOCTaBICHU MyHUIIUIAIBHOMN yCIIYTH;

PUKPEIISeT JOKYMEHTHI B JIIEKTPOHHOH (hOpMe MM 3IEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K GOopMe IIEKTPOHHOTO 3asBIeHHs (IIPH HEOOXOAMMOCTH);

MoATBEpPXKAaeT (DAKT O3HAKOMIIEHHS M COIVIACHs C YCIOBHAMM H IOPAIKOM
IIPEOCTABIEHNs MYHWIMIAIBHOM YCIyrH B 3JIEKTPOHHOH (opMme (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (JOpPMeE 3IE€KTPOHHOTO 3asBICHHUS);

IOATBEPXKAAeT IOCTOBEPHOCTh COOOIIEHHBIX —CBEJICHMA  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPMeE 3JIEKTPOHHOTO 3asBIIEHNS);

OTIIPaBIsET 3aMOJIHEHHOE 3JIEKTPOHHOE 3asiBIICHUE (HaXxxumaet
COOTBETCTBYIOIIYIO KHOIIKY B (JOpMe JIEKTPOHHOTI'O 3asBJICHHSN);

SEKTPOHHOE 3asBJIEHHE TMOMAIKMCHIBAETCS B COOTBETCTBMH € TpeOOBaHUAMH
myHKTa 2.5.3 aAMUHUCTPATHBHOI'O PETJIaMeHTa;

TI0JIy4aeT yBeAOMIICHHE 00 OTIIPaBKe 3JIEKTPOHHOTO 3asBIECHHA.

@opMaTHO-TIOTHYECKas MpoOBEpKa c(hOopMHUPOBaHHOTO 3asBIICHUS
OCYILIECTBIISIETCS TIOC/IE 3allOJIHEHMs 3asBUTENEM KaXJOTrO M3 IOJIEH JIeKTPOHHOM
dopMsI 3astBIeHUs. [Ipy BEISBIEHUH HEKOPPEKTHO 3allOJHEHHOTO TOJIs 3ICKTPOHHOMU
(opMbI 3asIBIEHNUS 3aABUTEIb YBEJOMISICTCS O XapaKTepe BBIABJICHHOHW OIMOKH M
MopsKe ee  YCTpaHeHHs  [IOCPEACTBOM  HH(OPMALMOHHOTO  COOOIICHHSA
HETIOCPECTBEHHO B JJIEKTPOHHOM (opMe 3asBIIECHHUSL.

AJIMMHUCTpaTHBHBIE MPOLEAYPHl, YCTaHABIWBAEMBIE HACTOSUIMM IYHKTOM,
BBITOTHAIOTCS B IEHb OOpAallleHus 3asBUTES.

PesyjbTaraMy  BBIIOJNHEHMS  aJMMHHMCTDATHBHBIX  IPOLEAYP  SABIAIOTCA:
3JI€KTPOHHOE JeNl0, HampapieHHoe B OpraH IOCpeiCTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJEHCTBH.

3.3.3. PaccMoTpeHre KOMILIEKTa JOKYMEHTOB Opranom.



3.3.3.1. OcHoBaHMEeM Hayaja BBHINOJHEHHS aJIMUHHUCTPATHBHOW MpPOLENYpHI
ABISETCA MOCTYIUIGHHE 3asBIEHMSl M MHBIX JOKYMEHTOB, HEOOXOIMMBIX Ui
[peIoCTaBlICHUS MyHULUIAIBHON YCIyTH.

JloMmKHOCTHBIM ~ JUIIOM  (PaOOTHHKOM), OTBETCTBCHHBIM 33  BBIITOJHECHHE
aJMUHHUCTPATHBHON IpOLENYpbl SBIAETCA PyKOBOAUTENb  VICIIONHMTENEHOTO
KOMHUTETA BonsmeTuranckoro CeJICKOTo MOCEJICHHUS AJleKceeBCKOIo
MYHHIMNANsHOTO paiiona Pecmy6nukm Tarapcran (gamee - JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a [IPUEM JOKYMEHTOB):

3.3.3.2. JIo/OKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NMPHUEM JOKyMEHTOB, B Clydae
oGpanieHus 3asBUTEN ¢ 3asBnenneM B Opra:

ompejelsieT NpeaMeT oOpaleHus;

yCTaHaBINBAET JUYHOCTD 3asBUTEIIS;

IIPOBOJIUT IPOBEPKY MOJHOMOYHMH JIMIIA, TTOJAIOMIECI0 JOKYMEHTHI,

IPOBOIMT HPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpeOOBAHUSAM, YKa3aHHBIM B
myHkTe 2.5 ~ aIMHUHHCTPaTHBHOIO  perjaMeHTa, MPOBEPKY  COOTBETCTBUA
NPEJCTAaBICHHEIX  [JOKYMEHTOB  YCTAHOBJIEHHBIM — TPEOOBaHMAM (Haexaniee
odopMJIEHHEe KOMUii JOKYMEHTOB, OTCYTCTBUE B JIOKYMEHTaX IOJA4YUCTOK, [PUIIICOK,
3auepKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX MCTIPABJICHUN);

3aloJHSeT OSNeKTPOHHYIo (opMy 3asBIeHHS B  aBTOMAaTU3MPOBaHHOM
MH(GOPMALMOHHON CHCTEME, NpEeJHA3HAYEHHON Ul OKa3aHMA roCyNapCTBEHHBIX M
MYHULUIAIBHBIX YCIYT;

IpM  TPeNOCTaBICHHM  JOKYMEHTOB,  YKa3aHHBIX B IIYHKTE 2ud
aIMHUHHCTPATHBHOTO perlaMeHTa Ha OyMaXHOM HOCHUTeNe, OCYIIECTBIISCT
CKaHHPOBaHHUE MPEJICTaBIECHHBIX TOKYMEHTOB,;

pacrieyaThIBaeT 3asiBIICHUE,

nepeaeT 3asBUTENIO Ha IPOBEPKY U MOAMUCAHUE,

rocJie MOANKMCAHNS CKaHUPYeT MOANKMCAHHOE 3asiBIICHHE;

3arpyxaer B ABTOMAaTU3UPOBaHHYI  HMH(GOPMAIMOHHYIO CUCTEMY,
NpeHA3HAYCHHYI0 /I OKas3aHHs TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT
[OKYMEHTHI, HpEeICTaBJeHHBIE B JIEKTPOHHOM (opMe MM 3NEKTPOHHBIE OOpasbl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (JOPMHpPYET 3JIEKTPOHHOE JIENI0;

BO3BpallaeT MOANKMCAHHOE 3asBIEHHE H OPHMIMHAJBl OyMaXXHBIX HOKYMEHTOB
3asIBUTEIIIO;

BBIIA€T 3aBUTENIIO PACIUCKY B IIpHEME JOKYMEHTOB.

B ciny4ae Haau4Ks OCHOBaHMH [ 0TKa3a B IpHEMe JOKYMEHTOB J0/DKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IPHWEM JOKYMEHTOB, YBEIOMIIIET 3afBHUTENS O HaJIUYUH
MPENSTCTBHIA J7Is TIpreMa 3asBIIEHHs W BO3BPAIaeT eMy TOKYMEHTHI C 00BsSCHEHHEM
CoJlepKaHus BRISIBICHHBIX OCHOBAHUH /s 0TKa3a B IpHeMe JJOKyMEHTOB.

3.3.3.3. JIoIKHOCTHOE JMIIO, OTBETCTBEHHOE 3a NpPHUEM JOKyMEHTOB, IIOCTIE
IIOCTYIUIEHUS] TOKYMEHTOB Ha paCCMOTPEHHE:

NPUCBAMBAET 3asBJICHHI0 HOMEp B COOTBETCTBUM C HOMEHKJIATYpPOH naen H
craryc «lIpoBepka TOKYMEHTOBY,

U3ydYaeT IOCTYNHBIIME 3JIEKTPOHHBIE JeNla, B TOM YHCIE IPUIOKECHHBIE
3asBUTEIIEM JOKYMEHTEI B 2JIEKTPOHHO#H (popMe U DIIEKTPOHHEIE 00pa3bl JOKyMEHTOB;

IpoBepseT KOMILUIEKTHOCTE, YATAEMOCTh 3IEKTPOHHBIX 00pa30B JOKYMEHTOB;



npoBepsieT COOMIONIEHNe yCIOBHIT IefCTBUTENLHOCTH INEKTPOHHOH MOAIKCH,
mocpesicTBOM oOpauieHnss Kk EnuHomy mopramy (B Ciydae, eciu 3asBUTEIEM

NpeCTaBIEHBI 3JIEKTPOHHBIE TOKYMEHTHI, IIOJIMMCAHHBIE YCHIIEHHOMN
KBATHMUIIPOBAHHOM /IEKTPOHHOM MOMHCEIO).
IIpu HJIUYAH OCHOBaHMIA, pelyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATHBHOIO PeraMeHTa, MOATOTaBINBACT MPOEKT PEIICHHUS 00 oTkasze B
TIpUeMe JOKYMEHTOB, HEOOXOUMBIX /UL PEN0CTABICHU MYHHIIUNIAIBHON YCIIyTH.

B cmydae, ecnu B pesylbTaTe IIPOBEPKH YCHICHHOH KBaTM(QUIIPOBAHHON
3JIEKTPOHHOM IOAIKUCH BBISIBICHO HecoOMIoeHHe YCIIOBUM ee NeHCTBUTENBHOCTH,
IIPOEKT peleHnst 00 OTKa3e JOIDKEH COIEpPKaTh IyHKTHI CTAThH 11 ®epepanbHOro
3akoHa Ne 63-D3, KOTOpbIe MOCITYKIIA OCHOBaHUEM ISl €0 IIPUHATHS.

[IpoexT pemieHns o6 OTKase B IpyeMe JOKYMEHTOB, HEOOXOAMMBIX IS
TIpeOCTABIEHNsT MyHHIMNAIBHON YCIYTH, C yKa3aHMeM TpUYIHH OTKa3a (B cmyuae,
eclli OCHOBAHMS MJii OTKa3a B TIpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui
IIpeNOCTABIEH)sS MyHUIHIIAIBHON yCIIyrH, CBS3aHBI ¢ HAPYIIEHUEM yCTaHOBICHHBIX
TpeGOBaHUH K TAKUM JOKYMEHTaM, OCHOBaHUs JUIS OTKa3a B NPHUEME JNOKYMEHTOR
IOJKHBL COJIEpXaTh MHGOPMAlMI0 O HAUMEHOBAaHMH JIOKYMEHTOB (vHGOpMALIVH,
CBefleHMi), KOTOpblE He IPEACTaBJIEHbl, COJEepXKaT HEIOCTOBEPHBIC H (unn)
MPOTHBOPEUYMBEIE  CBEJEHMS, OQOpPMIEHsl C HApYIICHHEM YCTaHOBICHHBIX
TpeGOBaHMii), HANpaBIAeTCs Ha COIJ[ACOBaHME B YCTAaHOBJICHHOM IOPAJKE
TIOCPEICTBOM CHCTEMBI 37IeKTPOHHOTO JOKYMEHTO000pOTa.

CornacoBaHhe TIIPOEKTa pemieHHs 00 oOTKase B TpHEME JOKYMEHTOB,
HeoOXOIUMBIX A NPEIOCTaBICHUS MYHMIMIIAIBHOW YCIYrH, OCYMIECTBIACTCS B
TOPSIJIKE, IPEAyCMOTPEHHOM ITYHKTOM 3.5.3 aJMHHHUCTPATHBHOTO PEriaMeHTa.

B ciyuae OTCYTCTBUS OCHOBaHMM Ui OTKasa B IIPUEME TOKyMEHTOB,
MpeayCMOTPEHHBIX MyHKTOM 2.7.1 aAMUHHCTPaTHBHOrO PErIaMeHTa, NOIKHOCTHOC
JIUII0, OTBETCTBEHHOE 3a NMPHEM JOKYyMEHTOB, B TeYeHHe OJHOro pabouero AHA €O
IHS TIOCTYIUICHHMs 3asBICHUS, HANpPaBlIsSeT 3aj4BUTENIO, YKa3aHHBIM B 3asBICHHU
criocoGoM, YBEIOMIEHHE O MOCTYIUICHHH 3asiBICHMS, COJEp)Kallee BXOSIIHM
PErMCTPALMOHHBI HOMEp 3adBICHMA, NaTy IIONTy4YeHUs 3asBJICHUs, MEpeHCHb
HaVMEHOBAaHUI (aiiioB, NMPEACTaBIEHHBIX K HEMY MOKYMEHTOB, Aary IOTy4YeHHUS
pe3yJbTaTa MyHULMIIAIBHON YCIIyTH.

3.3.3.4. VcrmonHeHue Iponeayp, yKasaHHBIX B myHkrax 3.3.3.1, 3.3.3.3
aIMHHHCTPATUBHOTO pEIaMeHTa, IIpY HAIM4UU TEXHAYECKOH BO3MOXKHOCTH
OCYILIECTBIAETCS B aBTOMATHYECKOM pexume c HCIIOJIb30BaHHEM
ABTOMATH3UPOBAaHHON UH(POPMALIMOHHON CHCTEMBI, NPEJIHA3HAYECHHOH I OKa3aHus
rOCYyIapCTBEHHBIX U MyHHUIUIIAIBHBIX YCIIYT.

3.3.3.5. AJMMHHCTPATHBHBIE MPOIENYpHl, YCTAHABIUBAEMBIE MyHKTOM 3.3.3
a[MUHUCTPATHBHOTO PErJIAMEHTa, BHIIIONHAIOTCS B TEYEHHE OJHOTO pabovero JHs co
IS MOCTYIUICHMS 3asBIICHHS Ha pACCMOTPEHHE.

PesynpraraMy  BHIOJTHEHHS  AJMHHUCTPATUBHBIX  TMPOLEAYP  ABJISIOTCH:
IIPUHSITHIA HAa PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB HJIH [IPOEKT PeLIeHHs 00 oTKase
B IpHeMe JOKyMEHTOB, HEOOXOJMMBIX Ui NPEIOCTAaBJCHUS MYHHIHIAIBHOH
YCIIyTH.



3.4. HampaBneHue MeXBeJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acCTBYIOIIHE B
IpeAOCTaBIEHUH MyHUIIUIIAIBHOMN YCIIyT!

3.4.1. OcHoBaHMeM Hayaja BBIIOJIHEHUS aJIMHUHUCTPATUBHOH MpOLEXYPHI
ABJIAETCA MOJIyYeHHe JOJDKHOCTHBIM JHLOM (pabOTHHMKOM), YIOJHOMOYEHHBIM Ha
BBINOJTHEHNE aJMUHHUCTPATUBHON POIEAYPHI, OT AODKHOCTHOIO JHla (paboTHHKA),
OTBETCTBEHHOIO 32 IIPUEM JTOKYMEHTORB, [IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBEIM 34  BBINOJHEHHE
aJIMMHMCTPATHBHON TMpOLEAypHl, ABIAETCA PYKOBOAUTENbL KCIOTHUTENBHOIO
KOMUTETA BonbieTuranckoro CEILCKOTO [IOCEJICHUS AJeKceeBCKOro
MyHHLHUIATbHOTO paiioHa Pecnybnukm TarapcraH (manee - JODKHOCTHOE JIUIIO,
OTBETCTBEHHOE 33 HaNpaBlieHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. HomxHoCTHOE MO, OTBETCTBEHHOE 3a HamnpaBJIEHUE
MEXKBEJOMCTBEHHBIX 3alpocoB, GOPMHUPYET ¥ HAIpaBiseT B NIEKTPOHHOH (opme
IIOCPECTBOM CHCTEMBI MEXBEJOMCTBEHHOIO 3JEKTPOHHOTO B3aUMOJEHCTBHS (IIpH
OTCYTCTBHH TEXHMYECKOM BO3MOXHOCTH — WHBIMH CII0OCOOaMH) 3ampochl O
NpPEJOCTABIEHMH MOKYMEHTOB M CBeJEHHH, NpPeIyCMOTPEHHBIX IyHKTOM 2.6.1
aIMHUHHCTPATUBHOIO PETTIAMEHTA.

AIMUHUCTpPATUBHBIC IPOLEAYPHI, YCTaHABIMBAEMBIE HACTOAIIMM IIyHKTOM,
BBIIIOJIHSAIOTCS B JIEHb IPUHSATHS 3asBJICHHUS Ha pACCMOTPEHHUE.

Pe3synpraTaMu  BBINOJHEHHA AAMHHUCTPATUBHBIX IIPOLEAYpP  SBJISIOTCH:
HampaBleHHBIE B OpraHbl BIacTd U (WJIM) IOABEIOMCTBEHHBIE OpraHaM BIAacTH
OpraHu3alyy 3arpoCHl.

3.4.3. CrrenpanucTtsl [OCTaBUIMKOB JaHHBIX Ha OCHOBAaHHH  3aIMpOCOB,
MOCTYNHBIINX Y€pPe3 CUCTEMY MEXBEIOMCTBEHHOI'O JIEKTPOHHOI'O B3aUMOJAEHCTBHSI,
IpeOCTABIAIOT 3allpalliiBaeMble JOKYMEHThl (MH(OpMAaLMI0) WM HAMpaBIsAIOT
yBeZoMJIeHUs. 00 OTCYTCTBHH HOKyMeHTa U (uiu) uHbopMauuy, HeoOX0IUMBIX Ui
IpeIoCTaBlIeH)s MyHUIMIANEHOH YCIyTH (1ajee — yBeoMIEHHe 00 OTKa3ze).

AIMUHUCTpaTHUBHBIE MPOLENYpPHl, YCTaHABIMBA€MBbIE€ HACTOSUIMM ITYHKTOM,
BBIMIOJIHAIOTCS B TEUEHHE TpeX JHEH cO AHA IOCTYIUICHUS MEXBEIOMCTBEHHOI'O
3ampoca B OpTaH WM OpraHu3alliio, NpeIoCTaBIsIoNINe JOKYMEHT U UH(pOopMaluo,
€CJI MHbIE CPOKHM IIOJAIOTOBKM M HAIpaBICHHUA OTBETAa HAa MEXBEIOMCTBEHHBIN
3allpoC HE YCTAHOBIEHBl (QelepalbHBIMM 3aKOHAMHU, IIPaBOBBIMM aKTaMH
[TpaBurensctBa Poccuiickoit ®epepanud W NPUHATEIMH B COOTBETCTBHH C
(denepaJbHBIMM  3aKOHAMH HOPMATMBHBIMM TpPaBOBBIMM akTamMu PecnyOnuku
Tarapcrasn.

PesynpraTaMd  BBINOJHEHHS AJAMHHHUCTPATUBHBIX IPOLEAYpP  SIBJISIOTCA:
NOKYMEHTBl (CBeJeHHs), HeoOXOoAHMMBbIe s IIPEelOCTaBICHUs MYHULUIIAIBHOR
ycayrd, Jubo yBegomiieHMe 00 OTKase, HalpaBieHHblE AODKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a HallpaBJI€HHE MEXXBEIOMCTBEHHBIX 3aIIpOCOB.

3.44. JloJbkHOCTHOE NUIO, OTBETCTBEHHOE 3a HalpaBJIeHUE
MEXBEJOMCTBEHHBIX 3alPOCOB:

MoJIydaeT 3amnpalildBaeMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O
B3aUMOJIECTBUSA JOKYMEHTHI (CBeleHHus), HeoOXoAUMble i IpeAOCTaBICHHS



MYHHIUIIAIBHOH yCIIyTH, THO0 yBeoMiIeHHe 00 OTKa3e NpH OTCYTCTBHM JOKYMEHTa
U (W) HHGOPMaLHH;

pu HaJIMYuHU OCHOBaHWUI, IPEeLyCMOTPEHHBIX IIYHKTOM 2.7.1
aIMHHUCTPATUBHOIO perjiaMeHTa, MOJArOTaBIMUBAeT NPOEKT pellieHHs 00 OTKase B
npueMe JOKyMEHTOB, He0OXOAUMBIX AJIs MPEOCTABICHMS MYHUIIUIIAIEHON YCITYTH.

[lpoekt peureHuss o6 OTKaze B IpHeMe [OKYMEHTOB, HEOOXOAMMBIX JUIs
IpefoCTaBIeHs MyHHLIHIAIBHON YCIyTH, ¢ yKa3aHHeM IIPUYHH OTKasa (B cilydyae,
€CId OCHOBaHHMS Ui OTKa3a B IpHeMe JOKyMEHTOB, HEOOXOIMMBIX I
IpeI0CTaBIEHUS MYHHLIUTIAIIEHOW YCIIYTH, CBSI3aHBl C HApyIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHWi K TaKUM JOKyMEHTaM, OCHOBaHMs Ui OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBL coJepaTh HHGOPMALUI0 O HAUMEHOBAaHMM [OKYMEHTOB (MH(pOpMalWH,
CBEJIEHHH), KOTOpble HE TMpPEJCTaBIEHbl, COAEpPXaT HENOCTOBEpPHblE M (MIH)
IPOTUBOPEYHBEIE  CBelIeHHs, O(OpMIEHbl C HapylIEeHHEM YCTaHOBJEHHBIX
TpeOOBaHMIA), HampaBIIETCS HA COIJIaCOBAaHUE B YCTAHOBICHHOM IIOPSJKE
MOCPEJICTBOM CHCTEMBI JIEKTPOHHOTO T0KyMEeHT0000poTa.

CornacoBaHue TIpoeKTa pelleHUs o0 oTkaze B IIpUeMe JOKYMEHTOB,
HEOOXOAMMBIX ISl NPeNOCTaBICHUS MYHUIMIAIBHOM YCIIyI'H, OCYLIECTBIIIETCS B
NOpsAKe, IPELYCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PErIaMeHTa.

AIMUHHCTpaTUBHBIE TPOLIENYPhl, YCTaHABIKMBAaeMble HACTOSLIUM IyHKTOM,
BBITIOTHAIOTCS B IEHb MOTYYEeHHs CBEI€HHUI 110 MEKBEJOMCTBEHHBIM 3aIIpOCcaM.

PesynbraramMyu  BBINOJAHEHHMA  aAMHHHUCTPATHBHBIX IPOLENYp  ABISIOTCS:
JOKyMEHTHl (CBeleHHUs), HeoOXomMMble [UIs IPENOCTABIEHHS MYHHUIHMNATIbHOM
yCIyTH, MpPOEKT pellieHus o0 oTKase B IpHUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
IpeJOCTaBICHHs MyHHIUIIAIBHOM yCIyTH.

3.4.5. HcnonHenue mpoueAyp, YKa3aHHbIX B IyHkrax 3.4.2, 3.44
aJIMUHUCTPATUBHOIO perjiaMeHTa, IpH HAIUYUH TEXHUYECKOH BO3MOXXHOCTH
OCYILIECTBIISETCS B aBTOMAaTH4YECKOM pexume c UCII0JIb30BaHUEM
aBTOMATU3UPOBAaHHON MH(OPMAIMIOHHON CHCTEeMBI, IpeJHa3HAYeHHOW IS OKa3aHUs
roCcy/IapCTBEHHBIX M MyHMIUMANBHEIX YCIYT, B TOM YMCJIE C MOMEHTA PerMcTpalliu
3asiBJIEHUS] B COOTBETCTBHH C ITyHKTOM 2.13 aIMMHHUCTPATHBHOIO perjaMeHTa.

3.4.6. MaxkcumanpHBIi CpOK BBIIOJHEHUS aJMHUHHCTPATUBHBIX MpOLENyp,
YKa3aHHBIX B ITyHKTe 3.4 a]MUHUCTPAaTUBHOI'O periiaMeHTa, COCTaBisgeT Tpu pabouux
J(HSL.

3.5. IloaroroBka pe3ysibTaTa MyHHLUIAIBHOMN YCIYTH

3.5.1. OcHoBaHMeM Hayajla BBIOJIHEHUS AIMUHHCTPATUBHOW MPOLELYPHI
ABIISI€TCS NOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a HalpaBlieHHUE
MEXBEJIOMCTBEHHBIX 3allpOCOB, JOKYMEHTOB (CBEIEHHMI), HEOOXOAUMBIX IS
IIPEOCTaBICHHUS] MyHULUIIAIBHOMN YCIIYTH.

JoJDKHOCTHBIM ~ TMIIOM  (pabOTHHUKOM), OTBETCTBEHHBIM 34 BBINOJIHEHHE
aJIMUHUCTPATUBHON MpOLENyphl, SBISETCS PYKOBOOUTENb VCHOTHUTETBEHOTO
KOMHTETa BonpireTuranckoro CEJIbCKOT0 noceaeHus AJnexceeBcKoro
MyHHULUNAIBHOro paitona PecnyGnuku Tarapcran (manee - JODKHOCTHOE JIMIIO,



OTBETCTBEHHOE 3a MOATOTOBKY pe3yJlbTaTa MpeJOoCTaBlIeHHs MYHULUMIATLHOM
YCIIyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3ylbTara
IpeIOCTaBIeHUS MyHHUIIMIIAIEHOM YCIYTH:

paccMaTpuBaeT COPMUPOBAHHBINA KOMILIEKT IOKYMEHTOB, HEOOXOMMMBIX I
NpeIoCTaBIeHUs MyHHUIMIIAIBHON YCIIYTH;

IIpH BHISBIEHHH OCHOBAHWH [T OTKa3a B IPENOCTAaBIEHHM MYHULMIAIBHOU
YCIYId, yKa3aHHbIX B NyHKTe 2.8.2 aJAMHHHUCTPATUBHOIO  DPErIaMEHTa,
IOJIrOTABIMBAET IPOEKT pelieHuss 06 OTKasze B NPEJOCTaBICHHU MYHHIHIATbHOH
YCITyTH;

B ClOy4ae OTCYTCTBHS OCHOBaHMH Ul OTKasa B TPEIOCTaBICHUH
MyHHULUIATBHOM YCIYTH, NPEeIyCMOTPEHHBIX IYHKTOM 2.8.2 aJMHHHUCTPaTUBHOIO
pernaMeHTta, [0 WTOraM DacCMOTPEHHs JIOKYMEHTOB, HEOOXOJMMBIX A
IpPEJOCTABIEHHS MYHHLUNAIBHON YCIYTH, IOATOTABJIMBAET IPOCKT pe3yjbTara
IIpeJOCTaBIEHHs MYHULUIAIBHON YCIyTH B COOTBETCTBMHM C IOANMyHKTamu 1 — 3
nmyHKTa 2.3.1 aAMUHUCTPAaTUBHOIO PErIaMEHTa,

HANpaBisieT  MOATOTOBJIEHHBIA  MNPOEKT  pe3yibrara  IMPeJoCTaBICHH
MYHMIUIATBHOM YCIIyTH Ha COTTIaCOBAHHE B YCTAHOBJIEHHOM IOPSIKE MOCPEACTBOM
CHCTEMBI DIIEKTPOHHOTO JTOKYMEHTO000pOTA.

AIMUHUCTPaTHBHBIE TPOLENYPHl, YCTAaHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBINOJIHSAIOTCS B TeUEHHE OHOro paboyero JHs.

Pe3ynsTaTaMy BBITOJHEHUS aIMUHHCTPATUBHBIX IMPOLEAYD SABJISIOTCS: IMPOEKT
pemenuss o0 OTKaze B INPEJOCTaBIEHHH MYHMIUIAIBHOM YCIYyTH, CIpPaBKU

(BBITIKCKA).
3.5.3. CornacoBanue M IMOANUCAHHWE IIPOEKTa pe3yJibTaTa IPeI0CTaBICHUA
MYHHULMNAIBHOM yCIyrd (ganee — TPOEKThl JOKYMEHTOB) OCYIIECTBIISAETCS

PYKOBOJHTENEM CTPYKTYPHOIO MOJpa3leNeHus, OTBETCTBEHHOIO 3a MOJATOTOBKY
pe3ynbTaTa MYyHHMIMIAIGHONW yciyrd, 3amectuTeneM PykoBogurens Oprana,
PykoBoautenem OpraHna. '

IMoaroToBIeHHbIE IPOEKTH! JOKYMEHTOB, HMEIOIINE 3aMeYaHus, BO3BPAILAIOTCS
Ha JOpabOTKY JHMIly, OTBETCTBEHHOMY 3a IOArOTOBKY PE3y/bTaTa MYyHHIUIAIbHOH
ycyru. Ilocie ycTpaHeHus 3aMeyaHuii IPOeKThl JOKYMEHTOB IOBTOPHO IIE€PeNatoTes
JIIS COTTIACOBAHMS ¥ TTOMUCAHHUS.

PykoBoauTens OpraHa IpH pacCMOTPEHHH IPOEKTOB JOKYMEHTOB NPOBEPSET
cobutoZieHre aJMHAHICTPATUBHOIO PErIaMeHTa JO/DKHOCTHRIMU smnaMu OpraHa B
YacTH CPOKOB BBITIOJIHEHHS aIMHUHUCTPATUBHBIX MPOLEAYP, UX MMOCIEI0BATENEHOCTH
¥ TIOJTHOTHI, HAJTHYKS COTJIACOBAHMM YIIOJIHOMOYEHHBIX JODKHOCTHBIX ull OpraHa B
CHCTEME 3IIEKTPOHHOIO JOKYMEHTO000pOTA.

B cioyuae BBISBICHHMS HapylIeHHH B 4YacTd CPOKOB  BBITIOJNHEHHS
aIMHHUCTPATUBHBIX MPOLEAYP, X IOCIEL0BATENLHOCTH U MOJTHOTH PykoBoauTENb
OpraHa MHULIMHPYET TNPUBIEYEHHE K OTBETCTBEHHOCTH JIML, JOMYCTHBIIHX
HapyLIEHNs], B COOTBETCTBHH C IIyHKTOM 4.3 a8IMHHICTPaTHBHOTO PeriaMeHTa.

AIMMHMCTpAaTHBHBIE TPOLEAYPhl, YCTAaHABIUBAeMblC HACTOSNIUM IIyHKTOM,
BEINOJIHAIOTCS B TEUEHHE OJHOTO paboyero JHs.



Pe3ynpTaTaMu BBINOJHEHNUS aAMUHUCTPATUBHBIX MPOLIELYD ABISIOTCS: pellleHHe
o6 oTKkaze B TpHeMe JOKYMEHTOB HEOOXOAMMBIX JId IIPENOCTaBJICHHS
MYHHUIMIIAIBHOM YCIIyTH, pellleHHe o0 OTKa3e B NpPeJOCTABIEHUH MYHHUIUNAIbHOU
YCIIyTH, CIIpaBKa (BBIIHCKA).

3.5.4. MHcnonHeHwe mpoueayp, YyKa3aHHBIX B IIyHKTax 3.5.2, 3.5.3.
aJIMHHUCTPATUBHOIO perjiaMeHTa, IpH HAJIW4YMM TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBIISIETCS B ABTOMAaTHUYECKOM pexume ¢ WCIIOJIb30BaHUEM
AaBTOMAaTH3MPOBaHHOW WH(MOPMALIMOHHON CUCTEMBI, [IPEIHA3HAYECHHOM IS OKa3aHUs
rOCyJapCTBEHHBIX ¥ MyHHUIUIIAIBHBIX YCIIYT.

MaxcuMaibHBIH CPOK BBITIOMHEHHS aJMUHUCTPATUBHBIX IPOLENYD, YKa3aHHbBIX
B IIYHKTE 3.5. aIMUHICTPATHBHOT'O PerilaMeHTa, COCTABIIAET OAUH pabo4mii ICHb.

3.6. Beiaua (HanpaslieHUe ) 3aBUTEIIO Pe3yIbTaTa MyHHULMITAILHON yCIIyTH

3.6.1. OcHoBaHMeM Hadyajla BBIIIOJHEHHS aJMHUHUCTPATUBHOH IPOLEAYPHI
SBISETCS TMOJY4YeHHe JODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aIMAHHCTPATUBHOM NPOLEIYPHl, JOKYMEHTA, MOATBEP:KIAIOIIEro IPEAOCTaBIEHUE
MYHHIIMIIAIIHON YCITYTH.

JIOJKHOCTHEIM JIMIIOM, OTBETCTBEHHBIM 3a BBHINIOJHEHHE aJIMHHUCTPAaTHUBHOM
PO AYPHI, SABJISETCA PYKOBOAMTEND HcnomHuTeEHOTO KOMHTETA
BoIBIIETHraHCKOTO CEeJIBCKOI0 MOCENeHUsT ANIEKCEEBCKOTO MyHHUIMIIAIBHOTO paioHa
Pecnyomuku Tartapcran (manee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIIAYY
(HampaBJieHHE) JOKYMEHTOB).

3.6.2. JIOMKHOCTHOE IIMI0, OTBETCTBEHHOE 3a BblIady (HanpapleHHe)
JOKYMEHTOB:

o0ecrieynBaeT pErucTpalid © BHECEHHE CBEJEHHUH O  pe3ylbTare
NPEAOCTABIEHHS MYHHUIUNIAIBHOW YCIYTH B IOJCHUCTEMY BEJICHHS IOKyMEHTAlLUH
ABTOMATHU3UPOBAHHON MH(OPMALMOHHON CUCTEMBI, NPeJHA3HAYCHHON IJI OKa3aHHs
roCyJapCTBEHHBIX U MyHHULIUIIATBHBIX YCIIYT; '

U3BEIIAET 3assBUTENA (€ro MPeACTABUTENS) CIIOCO00M, YKa3aHHBIM B 3asBICHHH,
O pe3yJipTaTe IMPEAOCTABICHHS MYHUIMIIAJBHOM YCIYyTM H O BO3MOKHOCTH
TOTy4eHUs pe3yjbTara MpefoCTaBleHHs MyHUIMNAILHOR yciyru B OpraHe Wi B
MOII.

WcnonHenne  mpouenyp HOpH  HATMYHUH  TEXHHYECKOM  BO3MOXHOCTH
OCYILIECTBIAETCA B aBTOMAaTUYECKOM pexuMe C KCII0/Ib30BaHUEM
aBTOMAaTH3UPOBAaHHOK MH(OPMAIIMOHHON CHCTEMBI, IpeJHa3HAYEHHON 71 OKa3aHUs
rOCYJapCTBEHHBIX M MyHUIUIIAIBHBIX YCIYT.

AIMUHHUCTpaTHBHBIE IIPOLIENyphl, YCTaHaBIMBaeMble HACTOSIIHUM ITyHKTOM,
BBIMTOJIHSAIOTCS B TE€YeHHE OJHOro pabodero MHSA co ITHS IOANHCAHHUA JOKyMEHTa,
ABISIIOLIETOCs  pe3yJbTaTOM  IIPEJOCTaBICHHS  MYHULUIAIBHONH  YCIYTH,
YIOJTHOMOYEHHBIM JIOJDKHOCTHEIM JiuiioM Oprana (Opranom).

Pe3synbraTaMd  BBIMOMHEHHS AAMHHHCTPATHBHBIX IpOLEAYp  SBISIOTCA:
pa3MellleHre CBeJeHUH 0 pe3yJbTaTe IPeJOCTaBICHHS MYHHLMIIAJIBLHOM YCIYTH B
HHOOPMAIIHOHHEIX CHCTEMAax, W3BELICHHWE 3asBUTENs (ero IpeacTaBUTENs) O
pe3yibTaTe NpeOCTaBlIEHHs MyHULIMIIANBHOM YCIIYTH U criocobax ero moxydeHus.



3.6.3. TIlopsmox Bbgaud (HampaBiIeHHs) pe3yibTaTta IPElOCTaBICHUA
MYHUIMIIAJIbHOMA YCIIyTH:

3.6.3.1. TIpu o6pallieHnn 3asABUTENS 32 Pe3yIbTaTOM MyHUIUNATIbHOH YCIyTrd B
M®LI, pabotauk M®IL] BbIaeT 3asBHTENIO PE3yJIbTAT MYHHLMNAIBHOH YCIyrd B
dbopMe SK3eMIUIipa OSIEKTPOHHOrO JOKyMeHTa Ha OyMaXHOM HOCHTEle. ITo
TpeGOBAHMIO 3asBHUTENS BMECTE C OSK3EMIUIIPOM SJIEKTPOHHOIO JOKYMEHTa Ha
OGYMa)XHOM HOCHTeJle eMy HPENOCTABISETCS 3K3EMILIAP JIEKTPOHHOTO OKYMEHTa
IIyTeM €ero 3amucd Ha CBEMHBIH HOCHMTENh HMH(OpMALMH MM HalpaBlIeHUs
SK3EMILIAPa JMEKTPOHHOTO JAOKYMEHTA IO 3JIEKTPOHHOW IOYTE B aApeC 3aABHUTENS.
ITIpu 3anucu Ha CHhEeMHBIH HOCHTENh UH(OpMaLMH HIN HANpaBlICHUH SK3EMIULIpa
3IEKTPOHHOTO JIOKyMEHTa, Ha OCHOBE KOTOPOIr0 COCTaBIIEH K3EMILIAP JJIEKTPOHHOTO
JIOKyMeHTa Ha GyMa)KHOM HOCHTEIE, [0 3JIEKTPOHHOM MOYTe HACHTUYHOCTE TaKoro
3K3eMILISpa JJIEKTPOHHOTO JOKYMEHTa SK3EMIUISAPY 3JIeKTPOHHOIO JOKyMEHTa Ha
OyMa)KHOM  HOCHTENe  3aBepsAeTcs  YIIOJHOMOYEHHBIM  COTPyAHHUKOM €
HCIIOJIb30BAHMEM YCHIIEHHOH KBATH(ULIUPOBAHHON 3JIEKTPOHHON MTOAIHICH.

AJIMUHHCTPaTHBHBIE MPOLEAYpPhl, YCTaHABIMBacMble HACTOAIIMM ITyHKTOM,
BBIIIONHAIOTCS B IOPAJKE OYEPEIHOCTH, B A€Hb NPUOBITHS 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE pernaMeHToM paboTel MOLL

PesynpraTaMu  BBINONHEHHA  aJMHHMCTPATHUBHBIX — [POLENYp  ABJIAIOTCS:
dukcanus (akTa BbIauM pe3yNbTaTa IPEeJOCTaBICHHS MYHULMIIAIBHOH YCIyTH B
AUC MOII, pesyasTaT NPEAOCTABICHHS MYHUIMIIANILHONH YCIyTH, BblJaHHBIA
3asBUTEIIO.

3.6.3.2. IIpu obpauieHuy 3asBUTENS 3a Pe3yjbTaTOM MYHHLHIIAIBHOH YCIyTH
yepes PecryGuuKaHCKUl TOpTal 3asBUTENIO B JMYHbIA KaOMHET aBTOMAaTHYEeCKH
HanpapiIsSeTCs OJIEKTPOHHBIH 00pa3 [JOKyMeHTa, SBISIOMIErocs pe3ylbTaToM
IIpeI0CTaBICHHS MYHHUIIUIIATbHOU YCIIyTH, O CAaHHBIN YCHJICHHOH
KBAIM(HUIIMPOBAHHOM 3JIEKTPOHHOR MOAMMCBHIO YMOJHOMOYEHHOTO JOJDKHOCTHOIO
muna Oprana (OpraHom).

AJIMMHUCTpaTUBHBIE TIPOIENYpPbl, YCTaHABIMBAEMEIE HACTOSLIMM ITyHKTOM,
BEITIOJIHSAIOTCS B JIEHb MMOAIUCAHUSA JOKYMEHTA, MOATBEPKAAIOIIEr0 TIPETOCTaBICHNE
(oTKa3 B  MpPEAOCTaBIEHWH) MYyHHUUMIIANBHOW  YCIyrd, YyMNOJHOMOYEHHBIM
nomkHocTHEIM uioM Oprana (OpraHom).

PesynpTaTaMy  BBIIONHEHWS  aJMHHHCTPATHUBHBIX  MPOLERYp  SABIAIOTCA:
HanpasneHue (MPeIOCTaBIEHUE) C HCIONB30BaHMEM Pecmy6GnvkaHCKOro mopTana
3asIBUTENIO JOKYMEHTa, IIOATBEPXKAAIOIEro IIPeJOCTaBIeHHe MYyHHIUNAIBHOHU
yciyru (B TOM YKCIIE OTKa3 B [IPEJOCTABICHUH MyHHILMNATLHOMA yCIyTH).

3.6.3.3. [Ipu obOpaiueHnu 3asABUTENS 32 Pe3yAbTATOM MYHMIHUIAIBHON YCIyTH B
OpraH, JOIKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BhIady (HampaBlIeHHe) JOKYMEHTOB,
BBIJAET 3aSBUTEIIO PE3YJbTAT MyHHIHUNAIbHOH ycayru. Ilo TpeGoBaHHIO 3asBHTEIL
BMECTE C JK3EMIUIAPOM DBIIEKTPOHHOIO IOKyMeHTa Ha OyMaKHOM HOCHTENe eMy
NPENOCTABIAETCS SK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa IyTeM ero 3alucu Ha
CbEeMHBI HOCHTENb HH(POPMALMK HIK HANpaBJIE€HUs SK3eMIULIpa 3JEKTPOHHOIO
JIOKyMEHTa 10 3JIEKTPOHHOM I0YTE B aIpeC 3asiBUTENIS.



AJMUHUCTpAaTUBHbIE NPOLEAYPBI, YCTAHABIMBAEMBIE HACTOSIIMM IIyHKTOM,
OCYLIECTBISIOTCS B MOPSAOKE OYEPeJHOCTH, B J€Hb MNpPUOBITHA 3afBHUTENS B
cooTBercTBHH ¢ [IpaBuiiaMu BHYTpEeHHETO TPY0BOro pacnopsaka Oprana.

Pe3ynsTaToM BBITIOJHEHHS 8JMHHUCTPATUBHBIX POLEAYP ABIAIOTCA: (PpUKcarms
dakTa BBIZAYM pe3yNbTaTa IPEJOCTABICHHS  MYHHUIIMIIAIBHOM  YCIyrH B
aBTOMATU3HUPOBAaHHON MH()OPMAIMOHHON cHCTEMe, NpeIHa3HAYEHHOM I OKa3aHUA
rOCYJapCTBEHHBIX ¥ MyHULUNAIBHBIX YCIIYT.

3.7. UcripaBiieHHe TeXHUYECKUX OLIHOOK

3.7.1. B cnyyae oOHapyXeHHS TeXHUYECKOH OMmMMOKM B JOKYMEHTE,
SABJISIOIIEMCH PE3yJbTATOM MYHHIMIIAIBHON YCIYTH, 3asgBUTEIb HAIPABISET B
Oprasu:

3asB/IcHHE 00 WCIpPaBIEHUH TEXHHYECKOH ommOku (nmpuioxeHue Ne 5 K
HACTOSAIIEMY aJMUHIUCTPATUBHOMY periaMeHTy);

JIOKYMEHT, BBIJAHHBIA 3asBUTENIO0 KaK pe3ylbTaT MyHHIMIIAIBHOW YCIyTH, B
KOTOPOM COIEPIKHUTCS TEXHUYECKas OIIHNOKa;

JIOKYMEHTBI, MMEIOIIHEe IOPUIUYECKYIO CHIly, CBHIETEILCTBYIOIINE O HATHYHH
TEXHUYECKOU OIIHUOKH.

3agBiienye 00 UCIPaBIEeHHH TEXHUYECKOH OIMOKH B CBEICHMSX, YKa3aHHBIX B
IOKYMEHTE, SBJIAIOIIEMCS pe3yJbTaTOM MYHHMLHIAIBHOM YCIyrH, I10JaeTCs
3asBUTENEM (YIIONIHOMOYEHHBIM IPEACTABUTENIEM) IIOYTOBEIM OTIIPABICHHUEM (B TOM
YHClle ¢ MCIOJB30BaHHEM 3JIEKTPOHHOH TOYTHI), b0 depe3 PecryOnukxaHCKuA
noprain uii MOLI.

3.7.2. JloJbKHOCTHOE JIMII0O, OTBETCTBEHHOE 3a IpUEM JOKYMEHTOB,
OCYIIECTBJIIET MpPHEM 3asBJICHHS 00 WCIpaBIeHNH TEeXHUYEeCKOH omuOKw,
PETHCTPUpYET 3asBIeHHE C NPHJIOKCHHBIMH JOKYMEHTaMH M IIEPEAaeT HX
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

AMHMHUCTPATHBHBIE IIPOLEAYPhI, YCTaHABIMBAEMble HACTOSAIIMM IIyHKTOM,
BBINOJIHAIOTCS B TE€YEHHE OJHOT0 pabovero JHs C 1aThl PETUCTPALUH 3asBICHHUS.

PesyneraraMu  BEIIOJMHEHUS  aIMUHUCTPATUBHBIX NpPOLENYp  SBISIOTCH:
IPUHATOE W 3apErHCTPHPOBAHHOE 3asBI€HHE, HANpPABIEHHOE Ha pacCMOTPEHHE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. JlomXHOCTHOE JHIO, OTBETCTBEHHOE 3a 0OpabOTKY JOKYyMEHTOB,
paccMaTpuBaeT IOKYMEHTHl M B LENSIX BHECEHHUS WCIpPABIEHHA B JIOKYMEHT,
SIBIISIOIIMICS pe3yIBTATOM NMPEAOCTABICHHUS MyHULMIIATBHON YCIYTH, OCYILECTBIAET
IpOLeAYPHl, NPeAyCMOTPEHHbIE MyHKTOM 3.5 agMMHHCTPAaTHBHOIO perjlaMeHTa, U
BBIZIA€T MCIPABJIECHHBIN JOKYMEHT 3asBUTENO (YIIOJHOMOYSHHOMY IpPEICTaBUTEIIO)
JIMYHO TIOA POCIIHCH C M3BATHEM Yy 3asBHUTENs (YHIOTHOMOYEHHOI'O MpeaCTaBUTEN)
OpHIHHaTa [OKyMEHTa, B KOTOPOM COAEPXKHUTCS TeXHHYecKas OIIMOKa, HIH
HalpaBIsseT B aIpec 3asBUTENSA IIOYTOBBIM OTIPaBIEHUEM (IOCPEACTBOM
AJIEKTPOHHOM TMOYTHI) IHMCBMO O BO3MOXXHOCTH IIOJIy4€HUsS JOKyMEHTa IIpH
npepocraBieHud B OpraH oOpHMruHana JOKYMEHTa, B KOTOPOM  COJEPKHTCH
TeXHHUYeCcKas ommnoKa.



AJIIMUHHCTpaTHUBHEIE MPOLEAYPHl, YCTaHABIMBAEMbIE HACTOSIIMM IIYHKTOM,
BBITIONHSAIOTCS B TEUEHHME ABYX pabodux JHeH rocje OOHapyKeHHUs TeXHUYECKOH
OMMOKH MM IIONy4YeHHs OT JI0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBIICHHUA O
JIOTIYIIEHHOM OIIMOKe.

PesynpTaTaMyd  BBIIIOJHEHHS  aJAMHHUCTPAaTHBHBIX IPOLENYD  SBJISAIOTCH:
BBIJAHHEIM (HalpaBJIeHHEIN ) 3asBUTEIIO JOKYMEHT.

4. ITopsiaok 1 popMbI KOHTPOJIS 32 NPEAOCTABJICHHEM MYHHIUNIAILHOM
YCJIYTH

4.1. TTopsAmOK OCYIECTBICHHUS TEKYILIEro KOHTPOJIA 3a COOJIIOEHUEM U UCTIOTHEHHEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMHU JIMLIAMH TOJIOKEHHH aIMUHHUCTPATHBHOI'O
perjaaMeHTa i MHBIX HOPMATHBHBIX IPaBOBBIX aKTOB, YCTaHABIMBAIOIIUX TpeOOBaHU
K IPEJOCTABIECHHIO MyHHIUITAIEHOH yCIIyTH, a TAK)KEe MPUHATHEM UMHU PEIICHUH

KOHTpOIIb 3a MOJHOTOH U Ka4eCTBOM IIPEAOCTABIECHU MyHUIMIIAIBHON yCIYTH
BKIIOUAaeT B ce0s BBIABICHHE W YCTpaHEeHHe HapyIleHWI IpaB 3asBHUTEIIEH,
IPOBEJIEHUE TPOBEPOK COOMIOAEHUS MpOLEAYpP MPEeJOCTaBICHHMs MYyHWLUNAILHOMN
YCIIyTd, IOATOTOBKY pemIeHHH Ha JelicTBus (Oe3leilcTBHE) MOKHOCTHBIX JIMILI
opraHa MECTHOI'O CaMOyNpPaBIICHHS.

dopMaMH KOHTPOJNS 3a COONIOJCHMEM MCIONHEHHS aAIMHHHUCTPAaTHBHBIX
IpoLenyp SBIAIOTCS:

1) mpoBepka M COINIaCOBaHHUE IPOCKTOB JOKYMEHTOB II0 IPEIOCTABICHHUIO
MYHHLIMIIAIBHOHN YCIYTH;

2) npoBOIMMBIE B YCTaHOBIEHHOM  IIOpSAKE  IIPOBEPKH  BEICHHSA
IeJIONPOU3BOJICTBA;

3) mpoBeneHre B  YCTAaHOBJIEHHOM IIOpSAAKE  KOHTPOJBHBIX  IIPOBEPOK
coOIIOieHUS POLEAYP IIPELOCTABIEHUS MYHULIMIIAILHON YCIIYTH.

B 1ensX TeKyllero KOHTPOJIA HCIOJB3YIOTCS CBENEHHs, HMeIoIuecs B
3JIEKTPOHHOH 0a3ze JaHHBIX, CIIyKeOHas KOppEeCIOHIEHLHMs, YCTHas M IHMChMEHHas
UHpOpMAIHS ITOJKHOCTHBIX nmy, OCYIIECTBIISIOIINX BBINIOJIHEHUE
aIMHUHHUCTPATUBHBIX TMPOLENYP, XKypHaIbl ydyeTa COOTBETCTBYIOIIHMX IOKYMEHTOB U
JpyTHe CBEICHHS.

Jdns  ocyulecTBIEHHMS  KOHTpPOJIS 33  COBEpLICHHMEM  JCHCTBHM  IIpH
NpeAOCTaBIeHUH MYHHLIMIAIbHOM YCIYI'M M INPHHATHM DPELIEHMH PYKOBOIUTEINIO
opraHa MECTHOTO CaMOYNpaBIEHHUs NPEACTaBISAIOTCA CIPaBKH O pe3ylbTaTax
MIpeA0CTaBICHUS MyHULIMNIAIBHOHN YCIYTH.

O cioydasx W TpUYHHAX HApyLIEHUS CpPOKOB, IIOCIENOBATENbHOCTH U
colepKaHHUsl aJMUHUCTPATUBHBIX IIPOLEAYP MAOIDKHOCTHEIE JIMLA HEMEJICHHO
HHGOPMHUPYIOT PYKOBOAMTENS OpraHa, MNPedOCTaBIAIOIIET0 MYHHIMITATBHYIO
YCIyTy, a TaKKe MPeANpUHIMAIOT CPOUHBIE MEPHI 110 YCTPAaHEHHIO HAPYIIECHHUH.

Texymuii KOHTpoJb 3a COOJIIOJCHHEM IIOCIEeA0BaTENbHOCTH JEHCTBHH,
ONpeNeNeHHbIX  aAMUHUCTPATUBHBIMHM  IpOLEAypaMH 10  MPEIOCTABICHHUIO
MYHUIIMITAJIGHON YCIIYTH, OCYILECTBISETCA 3aMECTHUTEIEM DPYKOBOJMTEIS OpraHa
MECTHOI'O CaMOYIIpaBJ€HHS, OTBETCTBEHHbIM 3a OpraHu3aluio paboThl IIO



IPE0CTaBICHHIO MYHHULIAIIATBHOH yCIIyTH, HavyaJlbHUKOM otaena,
OCYIIECTBIISIOLIEr0 OPraHU3aIMI0 PabOTHl IO NPEJOCTABICHHIO MYHUIIMIIATIbHOM
YCITyTH.

[lepedeHb JODKHOCTHBIX JIHI, OCYIECTBISIOIIMX TEKYWIUMH KOHTPOJD,
yCTaHABIMBAETCS HOJOKEHHUAMM O CTPYKTYPHBIX MOJpa3/IeNeHUsIX opraHa MeCTHOTO
caMOYIIPaBIIeHHs U JODKHOCTHBIMU periaMeHTaMu.

4.2. TTopsAmoK ¥ NEPUOJUYHOCTD OCYIIECTBICHHS IJIAHOBBIX U BHETJIAHOBBIX
IIPOBEPOK MOJHOTHI U KAYECTBA IPEIOCTABIEHHS MYHHIUNIANBHOM yCITyTH, B TOM
yycie MOPAI0K 1 (POPMBI KOHTPOJIA 33 MOJIHOTOH M Ka4eCTBOM IPEI0CTaBICHNA

MYHHIIUIIAIBHOM YCITyTH

4.2.1. KoHTpOIb 32 TIOIHOTO#M U Ka9€CTBOM IIPEOCTAB/IEHAS My HULHIIATBHOH
yCJIyTH OCyLIecTBIseTcs B opMax:

1) mpoBeeHHs MPOBEPOK;

2) paccMOTpeHust xanol 3asBuTeNel Ha neficTeus (GesneiicTeue) Oprana, a
TaKXXe UX JIOIDKHOCTHBIX JTUL, MyHHIHUIIATBHBIX CIIYKalllHX.

4.2.2. B nensx ocylecTBIeHHs KOHTPOJIA 3a IOJTHOTON M Ka4e€CTBOM
TIpeIOCTaBIIEHNS MyHUIUIAIBHOM yCIIyry MPOBOJSATCS IIAHOBBIE M BHEIUIAHOBBIC
nposepku. [TopsoK U MEPHOIAYHOCTH OCYIIECTBICHIU IIAHOBBIX IPOBEPOK
ycTaHaBiuBaeTcs manoM pabotsl Oprana. [Ipu nmpoBepke MOTyT pacCMaTpUBaTECA
BCe BONPOCKI, CBA3aHHBIE C IIPEIOCTaBICHNEM MyHHIUIIAIBHON yCIIYTH
(KOMILIEKCHEIE IPOBEPKH), MK OT/IENBHEIN BONPOC, CBA3AHHBIH C IPEJOCTABIEHUEM
MYHHIUNAIGHOM yeiIyru (TeMaTHdeckue IpoBepku). [IpoBepka Takke MOKET
POBOIMTHCS 110 KOHKPETHOH kanobe 3asBUTEIIsL.

4.2.3. BHennaHOBEIE IIPOBEPKH [TPOBOJISTCS B CBA3M C MPOBEPKOH yCTpaHEHHs
paHee BBISIBIIEHHBIX HApYIIEHHH aIMMHUCTPATUBHOTO PErIaMeHTa, a TaKKe B Cily4ae
nonydeHus xanob 3assureneil Ha neficteus (6esnericTre) OpraHa, a TakKe HX
IOJKHOCTHBIX JIUL], MyHULIMITAJIBHBIX CITY)KaIHX. '

4.2.4. Pe3ynbTaThl IPOBEPKH 0(POPMIISIOTCS B BH/IE aKTa MPOBEPKH, B KOTOPOM
YKa3BIBAIOTCS BBIABICHHbBIE HEOCTATKY U NPEIONKEHHS 110 UX yCTPAaHEHHUIO.

4.3. OTBETCTBEHHOCTH JIO/DKHOCTHBIX JIUI] OpraHa, IpeIoCTaBIsaIonero
MYHUIUNAIBHYIO YCIIYTY, 3a pelienus U JeficTus (Oe3nelicTBue), IPUHUMAcMbIe
(ocylecTBISEMBIE) IMH B X0/I€ NPEAOCTABIEHHAS MyHULUIIAIBHON yCIIyTH

[To pe3ynbTaTaM NPOBEJEHHBIX [POBEPOK B CIyuae BBISBIECHUs HapyIICHUH
npaB 3asBUTeNell BHHOBHBIE ITMIA IPUBJEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHO/aTeNnbcTBOM Poccuiickoi Denepanu.

PykoBOAMTEb OpraHa MECTHOTO CaMOYIIPaBIe€HHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asBIICHHM.

PykoBoauTelb (3aMeCTHTEIb DPYKOBOJMTENS) CTPYKTYPHOTO NOApasICIeHUA
opraHa MECTHOTO CaMOYIIPaBJIEHHS HECET OTBETCTBEHHOCTb 38 HECBOSBPEMCHHOE U



(unk) HeHaueXxKallee BHIIOJHEHWE aIMUHHUCTPATMBHBIX JEHCTBHM, YKa3aHHBIX B
pasaene 3 aIMUHUCTPAaTHBHOTIO PETJIaAMEHTA.

JIOJDKHOCTHEIE JIMIIAa M HHBIE MYHHIUIANBHBIE CIYXAllde 3a DELICHHS |
nericrus (Ge3meiicTBrE), MPUHAMaeMble (OCYLIECTBISEMBIE) B XO/I€ IIPENOCTaBICHUS
MyHHIUNANBHOM  YCIIyrH,  HECyT  OTBETCTBEHHOCTH B YCTAQHOBJIEHHOM
3aKOHOJATEILCTBOM IOPSIKE.

4.4. TlonoxeHus, XapakTepu3yrolue TpeOoBaHUS K NOPAAKY H popMaM KOHTPOJIA 3
NpeAOoCTaBIeHHEM MYHHUIIUIIAIBHOM YCIYyTH, B TOM YHCJIE CO CTOPOHBI IpakaaH, uxX
0o0beJMHEHUH U OpraHu3anui

KoHTpoJib 3a nmpeocTaBleHeM MyHULMIIAIBHOM YCIYTH CO CTOPOHBI IPaXKAaH,
HX O00beAMHEHHNH W OpraHU3alUi, OCYLIECTBIAETCA IOCPEACTBOM OTKPBITOCTH
JEeATeIbHOCTH OpraHa MECTHOTO  CaMOYNpaBlI€HUs IIpH  IPeJOCTaBIICHUA
MYHMLHUIAIBHOM YCIyrH, TONY4YeHUS TMOJHOM, aKTyalbHOH M JOCTOBEPHOM
HHGOPMAITHH O TOPSIKE MPEeJOCTaBICHUS MyHHUIMIIATBHON YCIYTH H BO3MOMKHOCTH
mocyneOHOro paccMOTpeHHss oOpamieHuit (kanob) B mpolLecce NpeloCTaBlICHHs
MYHHUILUIATBHON YCITYTH.

5. locyaeOnblii (BHecyAeOHBII) MOPSAOK 00:KaI0BaAHHUS PelIeHHH H JelcTBHM
(Oe3aeiicTBHSI) OpraHa, NpeaoCTABJIAOLIEr0 MYHHIHIIAJBHYIO YCJIYTY,
MHOroQyHKIIHOHAJIbHOIO LEHTPA NPeA0CTABJIEHHS I0CY1apPCTBEHHBIX H
MYHHIHMIAJIbHBIX YCIYyT, OPraHu3anuii, ykazanHbix B yactH 1.1 craten 16
®enepaabHoro 3akoHa Ne210-P3, a Takike UX JOMKHOCTHBIX JIMIL,
MYHHIHIAJBHBIX CJYKAIHX, pA0OTHHKOB

5.1. 3asgBuTeNnd HMEIOT MpaBo Ha oOXajloBaHHE B A0CYAeOHOM TOpPSAKE
peleHuid U AeHCcTBUi (Oe3aeicTBUs) opraHa, IPeJOCTABIAIONIEr0 MyHHIMIIATbHYIO
YCIIYTY, TOJDKHOCTHOTIO JIMIA OPraHa, MPeIoCTaBIAIONIEr0 MyHHIUMIATBHYO YCIYTY,
MYHULMIIATBHOTO  CIyXalllero, pyKOBOAMTENS OpraHa, IIpeJoCTaBIISIOILErO
MYHULMIIATBHYIO  YCIOYry,  MHOrOQyHKIMOHAJIBHOrO  IleHTpa, paboTHHKa
MHOrO()YHKLIIMOHAIBHOIO LIEHTpa, OpraHu3aluii, NpeaycCMOTpPEeHHbIX dYacThio 1.1
ctateu 16 @enepanpHOro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB.

3asBUTENIb MOXKET 00paTUTHCA C Ka000#, B TOM YuCIe B CIEAYIOUUX Cllydasx:

1) HapylIeHHe CpOKa PEerHCTpaLiy 3a1poca O MPefoCTaBIeHUH MyHUIIUIIAIbHOMI
yCITyTH, 3aIpoca, ykasaHHoTo B ctathe 15.1 @enepansHoro 3akona Ne 210-D3;

2) HapylleHHe CPOKa MpeJOoCTaBICHUs MYHHUIMIAIBHOM ycinyrd. B ykasanHoM
cnydae nocynebHoe (BHecyneOHOe) 00KaloBaHUe 3agBUTENIEM PEUICHUA U AeHCTBHIMA
(Ge3neiicTBus) MHOTr0()yHKIIMOHAIBHOTO HEeHTpa, paboTHUKA
MHOTOQYHKIIMOHAJBHOTO  I[IEHTpa  BO3MOXHO B  clIy4ae, €cliH  Ha
MHOTO(YHKIMOHATBHBIA LEHTP, pelleHuss U JedcTBus (Oe3neiicTBUE) KOTOPOTO
00XayroTCs, BO3NOXKeHa (YHKIHS IO MPEIOCTABICHUIO COOTBETCTBYIOLIUX
MYHHIIUIAIBHBIX YCIYT B MOJHOM 0o0ObeMe B MOpSAAKe, ONpefeeHHOM 4YacTero 1.3
ctateu 16 ®enepanpHoro 3akoxa Ne 210-03;



3) TpeboBaHMe y 3asBUTENs MOKyMEHTOB HmH HHGbopMmanud 1160
OCYILECTBIIEHUs JEHCTBUH, NpEICTaBIeHUe WM OCYIIECTBICHHE KOTOPBIX He
TIpeyCMOTPEHO HOPMATHBHBIMH TIpPaBOBEIMH akTamMu Poccuiickoit ®Denepanmd,
HOPMAaTHBHBLIMH MPaBOBEIMH akTaMu PecmyOmukm TarapcTad, MyHHIMIATbHBIMH
NPaBOBBIME aKTaMH JUIs IPEAOCTABIIEHHS MyHHIIUIIAIBHOM YCITYTH;

4) oTKa3 B NpueMe IOKYMEHTOB, IPENOCTaBJICHHE KOTOPBIX MpexycCMOTPEHO
HOPMAaTHBHBIMH IPaBOBBIMH akTamMu Poccuiickoir ®enepalvy, HOPMaTHBHBIMH
npaBoBEIMHU aKkTamu Pecry6nuku TaTapcTan, MyHMIMIAIEHEIMYU IPABOBBIMU aKTaMH
JIJIst TIPEOCTABICHHS MyHULIMIIATBHOM YCIIYIH, Y 3asBUTENS;

5) oTka3 B MMPeAOCTABICHHH MYHUIMNAIBHOM YCIIyI'H, €CIH OCHOBAaHHUsA OTKa3a
He IPeJyCMOTPEHE! deiepanbHbIMA 3aKOHAMH U IPHHATBIMH B COOTBETCTBUY C HUMH
MHBIMH HOPMAaTHBHBIMH INPaBOBBIMH akTamMu Poccuiickoit ®@enepaiyy, 3aKOHaMU U
MHBIMM  HODMATHBHBLIMM  NpaBOBbIMH  aktaMd  Pecmy6muku — Tarapcras,
MYHHIMIAIGHBIMA TIPaBOBBIMH aKTaMd. B ykasaHHOM ciyyae pocyneOHoe
(BHecyneOHOe) oOXanoBaHWe 3asBHUTENIeM pelleHWi W JneiicTBuil (6e3neiicTBrs)
MHOrOo(Q)YHKIMOHAILHOIO LEHTpa, pPabOTHHKAa MHOro(QYHKIHMOHAIBHOTO LIEHTPa
BO3MOXKHO B CJIy4ae, €Clii Ha MHOTO(YHKIIMOHANBHBINM LIEHTD, PELICHHS U JeUCTBU
(6e3zeiicTBHE) KOTOPOro OOXATyIOTCS, BO3NIOXKEHA (YHKUMSA MO MPENOCTaBICHUIO
COOTBETCTBYIOLIMX MYHHLHIAIBHBIX YCIyT B IIOJHOM 00BeMe B MOpPSAAKE,
onpezeneHHoM yacTeio 1.3 crateu 16 @enepansroro 3akoHa Ne 210-D3;

6) 3aTpeGoBaHKe C 3asBUTEN NPU NPEJOCTABICHUH MYHHLMUIAILHON yCITyrH
IIaThl, He MPEJYCMOTPEHHOW HOPMATUBHBIMH NpPAaBOBBIMH aKTaMH Poccuiickoi
denepanuy, HOPMATHBHBIMUA IPABOBRIMM akTamMH PecnyOmuku Tarapcras,
MYHHUIIUTIATBHEIMYI IPABOBBIMH aKTaMU;

7) oTKa3 opraHa, MpeI0CTaBIAIOIEr0 MyHHIMNAIBHYIO YCIYTy, JOKHOCTHOTO
U2 oprasa, TIPeI0CTaBIISIONIETO MYHULUTIATEHYIO yCIyry,
MHOTO(YHKIIMOHAJIBHOTO LEHTpa, pabOTHHKA MHOTOQYHKIHOHAJIBLHOIO IEHTPA,
opraHu3anuii, nmpexycMoTpeHHbIX dacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne
210-®3, uny ux paGOTHUKOB B HCTIPABIEHHH JOMYIIEHHBIX HMH ONIEYaTOK U OLIHOOK
B BBIJIAHHBIX B pe3yJIbTaTe IMPEJOCTaBIE€HUS MYHHULHUNAIBHON YCIYyTrd JOKYMEHTaX
nubo HapyllIeHHe YCTAHOBIEHHOTO CPOKa TaKMX HCNpaBieHuil. B ykazaHHOM ciy4ae
nocyneOHoe (BHecyaeOHoe) oOXaloBaHUE 3asBUTENEM pPEUIEHHA M JIEHCTBHUMA
(Oe3neiicTBUA) MHOTO(YHKIIMOHAJIEHOTO IIEHTpa, paboTHuKa
MHOrOGYHKIIMOHAJIBPHOIO  I[IEHTpa  BO3MOXHO B Cilydae, €CIM  Ha
MHOrO()YHKIIMOHANBHBIA LEHTp, pelleHus U pAelcTBus (Oe3aeiicTBHE) KOTOPOro
00XKaNyIOTCs, BO3JIOXKEHA (QYHKIHA T0 MPEeIOCTABICHUI0 COOTBETCTBYIOLIUX
MyHHUIMIAIBHBIX YCIYT B MOJHOM 00BeMe B MOPSAJIKE, ONpPEAETeHHOM 4acThbio 1.3
crateu 16 OenepansHoro 3akoHa Ne 210-D3,;

8) HapymeHWe cpoka WM TOpAAKa BbIAYM JOKYMEHTOB IO pe3ylbTaram
TIPeI0CTaBIEHIS MYHULIUIIAIBHOMN YCIIyTH;

9) TpHOCTaHOBIEHHE TMPEAOCTABIECHHS MYHULUIAIBHON YCIyrd, eciu
OCHOBaHMsI IPHOCTAHOBICHHS HE IpPeNyCMOTpeHbl (efepaabHBIMH 3aKOHAMH U
NPUHATEIMA B COOTBETCTBHM C HMMH HMHBIMM HOPMAaTHBHBIMM IIPaBOBBIMH aKTaMH
Poccuiickoit degepanyn, 3aKOHAMH U MHHIMH HOPMAaTUBHBIMH IIPaBOBBIMH aKTaMH
PecnyOosnuku TartapcTaH, MyHUIMNIATBHBIMM IIPAaBOBBIMH aKTaMd. B ykasaHHOM



ciydae gocyneGHoe (BHecyieOHOe) 00KanoBaHue 3asABUTENIEM peleHuit U AeHCTBHM
(Ge3neiicTBUSA) MHOTO(YHKIIHOHAIEHOTO [eHTpAa, paboTHHKA
MHOTO(QYHKI[MOHAJBHOTO  IIEHTpa  BO3MOXHO B Ciydae,  eciM  Ha
MHOTOOYHKIMOHAJIBHBIA LEHTp, PEIleHds W AeHCTBHA (Ge3meiicTBHE) KOTOPOTO
00’KanyioTcsi, BO3NOXeHa GYHKIMS TI0 [PEAOCTABICHHIO COOTBETCTBYIOIIMX
MYHHLMIQIBHEIX YCIYT B IOJHOM 00beMe B MOpPAJKE, ONPEACICHHOM HacCThio 1.3
crateu 16 @enepansHoro 3akoHa Ne 210-03.

10) TpeboBanue y 3asBUTENS MPU INPEAOCTABICHUAM MYHULUNIAIBHOM YCIyTH
JOKYMEHTOB MM MH(pOPMALKH, OTCYTCTBHE U (M) HENOCTOBEPHOCTH KOTOPBIX HE
YKa3BIBIUCH TIPH IIepBOHAYAJIbHOM OTKa3e B IPHUEME JOKyMCHTOB, He0OXOIUMBIX
I TpPeJOCTABNEHMs MYHHIHMIATBHOK —ycnyrd, maub0 B MNPEAOCTaBICHHH
MYHHIMIATBHOM YCIIYTH, 338 UCKIIOYEHHEM CITy4aeB, MPETyCMOTPEHHBIX IYyHKTOM 4
yactu 1 crarem 7 ®epmepanshoro 3akoHa Ne 210-03. B yka3aHHOM ciy4vae
nocyneGHoe (BHecyneGHOe) 00XKanoBaHWE 3asBATENEM pEUICHHH H necTBHil
(Ge3meiicTBHSA) MHOT0(YHKIIMOHAJIEHOT'O IEHTpa, paboTHMKa
MHOrOQYHKIHOHAJBHOTO  IIEHTpa  BO3MOXHO B Ciyvae,  e€ClId  Ha
MHOTO(YHKIMOHAIBHBINA IEHTpP, PENIEHHS M JeHCTBUSA (be3melicTBHE) KOTOPOTO
00KaNyIoTCsi, BO3NMOXKeHa GYHKIUS T0 [PEAOCTABICHHIO COOTBETCTBYHOIIMX
MYHHIUIATBHBIX YCIYT B IIOJHOM 00beMe B MOPSAJKE, ONPENENEHHOM HacThIo l.<3
cratsu 16 @enepanbHoro 3akoHa Ne 210-03.

5.2. YKanoba momaeTcs B HHChbMEHHON (GopMe Ha OyMaXKHOM HOCHUTENE, B
3IeKTPOHHOM (opMe B OpraH, INpPENOCTABISIOMUNA MYyHMIUNAIBHYIO YCIyTY,
MHOTO(YHKIHOHAIBHBIHA LEHTp 11060 B COOTBETCTBYIOIIMI OpraH rocy1apCTBEHHOH
BIACTH, SBJSIOLMIACSA yYpeauTeNeM MHOrO(YHKIHOHATIBHOrO LEHTpa (danee -
ydpequTeNs MHOTO(YHKIMOHAIBHOTO —LEHTPa), a Takke B OpraHHsally,
npegycMoTpeHHBIe uyacThio 1.1 cratem 16 ®enepansHoro 3akona Ne 210-@3.
amo6sl Ha pemedus u JeiictBus (Oe3neficTBue) pyKOBOIMTENS Oprama,
[PeOCTABIAIOMETO MYHULHMIATBHYIO YCIYTY, TIONAKTCS B BBIIIECTOSIIMA Oprad
(npy  ero Hanu4yuM) 1HOO B ClOydae €ro OTCYTCTBMS —pPacCMaTpUBAIOTCA
HEIOCPEICTBEHHO PYKOBOJHTENEM OpraHa, NpPeJOCTABIAIOMErO MyHULUIAIBHYIO
yeayry. OKamoGel Ha pemeHms u Jefictus  (Oesmeiicrsue) paboTHHKA
MHOTO(YHKIIHOHAIBHOTO IeHTpa MOJJAIOTCS PYKOBOJIHUTEIIO 3TOrO
MHOTO(YHKIMOHAJIBHOTO LeHTpa. JKanoObl Ha pelieHUs U NeHCTBUS (GezneiicTBHE)
MHOTO(YHKIIMOHATBHOTO LEHTPA [OAAIOTCA YYPEIUTENO MHOTO(QYHKIMOHATLHOTO
IIEHTpa WM IODKHOCTHOMY IIHILy, YIOJNHOMOYEHHOMY HOPMAaTMBHBIM IIPAaBOBBIM
aktoM Pecny6nuku TarapcraH. JKanoObl Ha pemeHus U JeHCTBHA (Ge3nelicTBUE)
pabOTHHMKOB OpraHu3alyii, IpeyCMOTPEHHbIX YacTho 1.1 cTaThu 16 ®enepanbHOrO
zaxoHa Ne 210-®3, noJarTcs pyKOBOJUTEISIM 3TUX OpraHUu3alyi.

Xanoba Ha pemreHust U geiicTBus (Oe3melicTBUE) OpraHa, MPEeJOCTABIAIOIIETO
MYHUIUIAIBHYIO YCIYTy, MO/DKHOCTHOTO JIMI@ OpraHa, IIPEeIOCTABIAIOMIEro
MYHHLMIAIBHYIO YCIyry, MYHHIMIAIBHOTO CIyXKallero, PyKOBOJAMTENs OpraHa,
IPEIOCTABISAIONIEr0 MYHUIMIANBHYIO YCIyTy, MOXeT ObITh Hampap/eHa o modre,
yepe3 MHOTO(YHKIMOHAIBHBIN IIEHTP, C HCMOJIb30BaHHEM HH(OPMAIMOHHO-
TeleKOMMYHHKAIMOHHOW ceTH «VIHTepHeT», OQHIMaibHOro caHTa Oprama,
NpeJOCTABIAIONIEr0 ~ MyHHIMIAIbHYH  ycayry, EnuHoro  moprana 100



PecryGMMKaHCKOro  Ioprana,  HHOOPMAIMOHHOM  CHCTEMBI  JI0CYAeOHOTro
00XKaloBaHMs, a Tak)Xe MOXKeT OBbITh IPHHATA [PH JMYHOM IIPHEME 3asBHUTEN.
YKanob6a Ha pemenus W aeiictBus (Oe3znelicTBHe) MHOrOGYHKIMOHAIBHOTO LEHTPA,
paGOTHHUKA MHOTO(YHKIMOHATFHOIO LEHTPa MOXET ObITh HalpaBieHa 110 IOo4Te, C
HCIIOJB30BaHNeM HH(OPMALMOHHO-TEICKOMMYHHUKAIIMOHHOKH ceTu  «HHTepHET?,
O(GUIMATEHOrO caiiTa MHOrOQYHKIMOHATBHOTO IIeHTpa, EnuHoro moprana mnubo
Pecny6inukaHckoro — moprana, — MH(OOPMAIMOHHOW  CHCTEMBI  J0CYAEOHOro
00Kal0BaHMs, a TaKKe MOXeT OBITh NMPHUHATA NpPH JIMYHOM IpHEME 3asgBUTEN.
XKanoba Ha pemenus u nedicTBus (Oe3nelicTBUE) OpraHU3alldii, NPeJyCMOTPEHHbIX
yacteio 1.1 crareu 16 ®enepansHoro 3akona Ne 210-®3, a Takxke uX pabOTHHKOB
MOXET OBITh HampaBleHa [0 II0YTe, C HCIONb30BaHHEM HH(GOPMALOHHO-
TeNeKOMMYHUKAIMOHHOM  ceTH  «VIHTepHeT», OQHMUHMANBHBIX CAHTOB  3THX
opranusauuii, Exunoro noprana nubo PecrmyOnukaHckoro moprania, a Takxke MOXeT
OBITH IPUHATA [IPH JTUYHOM IpHeMe 3asBUTEIIS.

5.3. XanoGa momKkHa COEpKaTh:

1) HauMeHOBaHHME OpraHa, IPEJOCTABIIONIEN0 MYHHIMNAIBHYIO YCIYTy,
JOKHOCTHOTO JIMLA OpraHa, MPeIOCTABIAIONIEr0 MYHUIHUNATIBHYIO YCIYyry, MO0
MYHUIMITATEHOTO CITy’>Kallero, MHOro(yHKIIMOHAIEHOIO LEHTPa, €ro pyKOBOJUTEIIS
¥ (umu) paboOTHMKA, OpraHW3alMi, NPeIyCMOTPEeHHBIX dHacThlo 1.1 cratem 16
®enepansHoro 3akoHa Ne 210-@3, ux pykoBogutenaed M (WaM) pabOTHHKOB,
pelieHus 1 fAeiicTBus (Oe31efCTBUE) KOTOPBIX 00KaIYIOTCS;

2) daMunio, UMs, OTYECTBO (TIOCTIeNHee - NPH HAIWYKHU), CBEIEHHS O MECTe
JKUTENLCTBA 3aABUTENS - QU3MYECKOr0 JTHIA THO0 HaUMEHOBaHHE, CBEICHHS O MECTE
HAXOXKIEHHUs 3asBUTENS - IOPHUAMYECKOrO0 JIMIA, a Takke HoMep (Homepa)
KOHTakTHoOro TenedoHa, aapec (ampeca) SIEKTPOHHON MOYTHI (MPM HAIMYUM) M
IIOYTOBEIH ampec, 10 KOTOPHIM JI0JIKEH OBITh HAIPaBIEH OTBET 3asBHUTEIIIO;

3) cBeieHHst 00 OOXKATyeMBIX PeIleHUIX U JeicTBUAX (OeszmeiicTBMu) opraua,
IPEIOCTABISIONIEr0 MYHHLIMIAIBHYIO YCIYTy, JO/DKHOCTHOrO JIMIA OpraHa,
IPeOCTABIAIOMIEr0 MYHHIUITATBHYIO YCIYTY, 100 MyHHLHUIAIBHOTO CIyKaIlEro,
MHOTO(QYHKIIMOHATBHOTO LEHTpPa, pPa0OTHMKa MHOTOMYHKIHOHAJIBHOIO IEHTPA,
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepansHoro 3akoHa Ne
210-®3, ux pabOTHHKOB;

4) moBOABI, HA OCHOBaHMHM KOTOPBIX 3asBHUTENb HE COMIACEH C PEIICHHEM H
neiictBueM (Oes3neiicTBHEeM) opraHa, IPeNOCTaBIAIOLIEN0 MYHHILHUITATBHYIO YCIYTY,
JOIDKHOCTHOTO JIMI[A OpraHa, NPeJOCTaBIfIOIEr0 MYHHIHNAIBHYIO YCIyry, amubo
MyHUIMIIAIGHOTO  CIY)KAaIlero, MHOTO(YHKIMOHATBHOIO IeHTpa, paboTHHKA
MHOTO(YHKIIMOHAIIBHOTO LIEHTpa, OpraHM3aluii, NpegyCMOTPEHHBIX YacThio 1.1
crateu 16 ®expepansHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOLYT
OBITH TIPEJICTABICHBI JOKYMEHTHl (NpM HAJIW4YMH), TOATBEPXKAAIOLIME JIOBOIBI
3asIBUTEIIS, THO0 UX KOIHHU.

5.4. TloctymuBinas >xajo0a NOMJIEKHUT PErHCTpalldd B CPOK He TO37Hee
pabouero gHs, CIEAYIOLIETo 3a JHEM MTOCTYIIIEHHUS.

5.5. Xamoba, moctynuBIIas B OpraH, NPeNOCTaBIAIOMIMN MYHUIUIAIbHYIO
YCIYry, MHOIO(QYHKUHOHAIBHBIM IIEHTP, YYPEOUTENI0 MHOTrO(yHKIHOHAILHOTO
IIEHTpa, B OpPraHU3alliy, NpeaycMOTpeHHble JacTbio 1.1 craten 16 ®DenepaibHOro



zakoHa Ne 210-®@3, nmu60 BbILECTOSINHIA OpraH (IpU €ro HajJWYuh), HOIJICKUT
PACCMOTPEHHIO B TEUEHHe NATHANNATH pabo4yux NHEH CO JHA €€ PETHCTpaluH, a B
ciydae 00XaloBaHus OTKa3a OpraHa, MPeJOCTaBISIOEro MyHUIUMNIAIBHYO yCIyTYy,
MHOFO(YHKIMOHATEHOTO LEHTPa, OpraHM3alWi, MpelyCMOTPeHHBIX d4acTbio 1.1
crathi 16 ®MenepansHoro 3akoHa Ne 210-03, B npueMe AOKYMECHTOB Y 3aiBHUTE/IS
60 B UCIPABIEHAH JOMYIIEHHBIX ONEYaToOK M OMIHOOK MM B Clydae 00kanoBaHus
HapyIIEHHUs] yCTAHOBIEHHOTO CPOKA TaKUX MCIPABICHUH - B TEUECHUE IISATH pabounx
JIHEH co JHs €€ peruCcTpaliu.

5.6. Ilo pesynbTaTaM pacCMOTpPEHHs KaloObl NPUHUMAETCS OJHO W3
CIIEAYIOIIUX PEIICHHIH:

1) xanoba yAOBIETBOpsieTCA, B TOM 4HClIe B ()opMe OTMEHBI IPUHATOTrO
pellleHs, WCIpPaBleHUs JOINYLICHHBIX ONEYaTOK M OMMOOK B BbINAHHBIX B
pe3yjbTaTe MPENOCTaBIEHHS MyHMIMNAIBHOM YCIYTH JOKyMEHTaX, BO3BpaTa
3afBUTENI0 JCHEXKHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE TMPeAyCMOTPEHO
HOPMaTHBHBLIMU TPABOBEIMM akTaMu Poccuiickoit ®enepanuy, HOPMaTHBHBIMH
npaBoBeiMH akTaMu PecmyOnuxu Tarapctan, MyHULUIANbHBIMM —TPAaBOBBIMU
aKTaMH;

2) B YIOBJIETBOPEHHH JKaJI00bl OTKa3bIBAETCS.

He nosnHee AHs, CIAEAYIOUMIErO 3a JHEM IPHUHATHSA DEIICHHUSA, YKa3aHHOIO B
HACTOSIIEM IYHKTE, 3adBHUTEIIIO0 B IIUCbMEHHON (POpPME M IO JKEJIaHHIO 3asBUTENS B
31E€KTPOHHOW (popMe HampaBIseTCs MOTHBHPOBAHHBIM OTBET O Ppe3ylbTaTax
PaccCMOTPEHHUS HKan00BbI.

5.7. B cinydae mpu3HAHHUS KaJoObl IOIEXKAIIEH YIOBICTBOPEHHUIO B OTBETE
3asBUTENIO O Pe3yJIbTAaTaXx PaCCMOTPEHHs Kalo0bl JaeTca MH(OpMaNKs O NeHCTBUAX,
OCYILECTBJISIEMBIX ~ OPraHOM, [pPEJOCTaBIAIOIMM  MYHHUIMIIAIBHYIO  YCIYTY,
MHOTrO()YHKI[HOHAIBHBIM LIEHTPOM IIH00 OpraHu3aluel, NpeayCMOTPEeHHOH 4acThiO
1.1 cratem 16 ®enepansHoro 3akoHa Ne 210-03, B memsx He3aMeJUIUTENBHOIO
YCTpaHeHHs BBIABICHHBIX HapyIICHHH IpH OKa3aHMH MYHULHITAIBHOH YCIYyrd, a
TaK)Ke IIPHHOCATCS H3BHHEHMs 32 JOCTAaBICHHble HEyNoOCTBa M yKasblBaeTCs
uEGOpManKs O JATBHEHINMX JEHCTBUAX, KOTOpPbIe HEOOXOOMMO COBEpIIMTH
3aABUTENIO B LENAX MOTYISHHS] MyHULMNAIBHON YCIyTH.

5.8. B ciydae npu3HaHUS kano0bl HE NMOJUIeXKAIEH yIOBICTBOPEHUIO B OTBETE
3aBUTEI0 O Ppe3ylbTaTaX PacCMOTpPEHHs XKalnoObl JNaroTCA apryMeHTHPOBaHHBIE
Pa3bACHEHUS O MPUYUHAX MPUHATOrO PENIEHHMs, a TaKKe MH(OPMALHS O MOpAIKE
00aToBaHMs PUHATOTO PEILICHHUS.

5.9. B cayyae ycTaHOBIEHHs B XOJ€ HIH II0 pe3yIbTaTaM pPacCMOTPEHHSA
Kano0sl TMPU3HAKOB COCTaBa  aJMHUHMCTPAaTUBHOTO  TPaBOHAPYIICHHA MM
NPECTYILIEHUS JO/DKHOCTHOE JIMIO, pPabOTHHK, HaJelIeHHbIC [OJHOMOYHAMHU IO
PacCMOTPEHHIO )Kano0, He3aMeUTUTENFHO HANpPAaBIISIOT HMEIOINecs MaTepHalbl B
OpraHsl IPOKYpPaTypBEL.



[Tpunoxenue Ne 1

K AIIMUHUCTPATHBHOMY
periaMeHTy Ipef0CTaBIeHHs
MYHHIUIIATBHON YCIyTH 110
BEIZIa4e CIPaBKHU (BBIMHCKH)

®opma

(bnaHk opraua, IIpeJ0CTaBIMIOLIEr0 MyHHIHNAIBHYIO YCIYTY)

HomxHocTHoe muno (PHO)

CITPABKA

CaeieHUA 06 NEKTPOHHOMH MOANHMCH

(moANKCh YNOJHOMOYEHHOTO JOIKHOCTHOTO
nuLa opraHa)



ITpunoxenue Ne 2

K AAIMUHUCTPATHBHOMY
periJamMeHTy IpeJoCTaBICHUS
MYHHIHIATBHON yCIIyTH 1O
BbIJIa4e CIIPaBKH (BBIMUCKH)

®opma
(BnaHk opraHa, NpeIocTaRIAIOLIero MyHHLIUIANBHYIO YCIYTY)
Kowmy:
KoHTakTHBIE JaHHBIE:
[IpencraButens:
KoHTakTHBIE JaHHBIE
IpeJCTaBUTEeNs:
PEHIEHUE
00 oTKa3e B MpeoCTaBIeHNN MyHULIUNIAIBHOM YCIyTH
IO BbIJIa4ye CIPaBKH (BBIMUCKH) -
oT No
PaccMmoTpeB Baiune 3asBienue ot Ne "
IpUIaracMsie K HEMY IOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM

OPUHATO pelieHue 00 oTKase B
BbIJIaye CIIPaBKH (BBIMHCKH) IO CIIEAYIOIIEMY OCHOBaHHIO!
JomnonHutensHas nHpOpMAaIU:

CaesieHus 00 3NEKTPOHHOM [10IUCH

HomxkHocTHoe nuno (PHO)

(noAnKch YNOIHOMOYEHHOTO JOIKHOCTHOTO
JHLa OpraHa)



IMpunoxenue Ne 3

K AIMUHHUCTPATHBHOMY

periaMeHTy IIPeA0CTaBICHHS

MYHHULMIATBHOM YCITYTH 110

BBIZIa4Y€e CIPABKHU (BBIMHCKHN)
Dopma

(Bnask opraua, MpeIoCTaBIs0IEro MyHUIHIATbHYHO yeImyry)

Komy:

KoHTakTHBIE JaHHEBIE:

[IpencraBUTENb:

KoHTaKkTHBIE JaHHBIE
Npe/ICTaBUTENIA:

PEILIEHUE
06 0TKa3e B pHUeMeE JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEAOCTABICHH
MYHUIMIIATBHON YCITyTH 110 Bbllaue CIIPaBKU (BBITTICKH)
oT Ne

PaccmoTrper Baille 3asgBieHue oOT Ne %}
npuIaraeMble K HEMY JIOKyMEHTHI, YIOJHOMOYEHHBIM OpraHoM
IPUHATO peIIeHHe 00 OTKase B
mpreMe JIOKyMEHTOB, HEOOXOMMMBIX 1A TPeNOCTaBIeHAs MyHULUIAIEHOH yCITyTH
110 BbIAY€e CIPABKH (BBIITHCKH) IO CJIEAYHOIIUM OCHOBaHUSAM:

L,

2.

Pa3bsicHeHue IpPUYHH OTKa3za:




JlononHUTEIBHAS UHPOpMALIK:

BsI BIpaBe MOBTOPHO OOPATUTBCA B YNOJHOMOYEHHBIH OpraH C 3asiBICHUEM O
TIPENOCTABIEHHN YCIYTH [OC/IE YCTPaHeHHSA YKa3aHHBIX HapyIIEHWH.

JlaHHBIA OTKa3 MOXeT ObITh OOXXanoBaH B nocyne0HOM TMopsAAKe ITyTeM
HaIpaBJIEHHs XKaJI00b! B YIIOJTHOMOYEHHBIN OpPraH, a TAaKkkKe B cyeGHOM MOPSAJIKE.

CaeneHus 00 3NEKTPOHHOM MOIMHCH

TomxkuoctHoe nuuo (PHO)

(MOAMHCH YIOJIHOMOYEHHOTO JOJKHOCTHOTO
JIM1Ia OpraHa)



[Tpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
periiaMeHTy peaoCTaBICHHUS
MYHHUIUIIAIBHON YCITyTH 110
BbIJlaye CIIPaBKH (BBITUCKHU)

®opma

B
(HAHMEHOBAaHKUE OPTraHa MECTHOTO CAMOYIPABJIEHHS)

oT

(tbamunus, UMA, OTUECTBO, NTACMIOPTHBIEC JaHHLIE,
PEruCTPALMIO [10 MECTY SKHTENILCTBA, aJpec IEKTPOHHOH
HOYTHI, TeNe(oH)

3ASBJIEHUE
O BEIIave CIPaBKH (BBIMUCKH)

IMpomry Bac BeIIaTh cripaBKy
(BBIITUCKY)

(yka3aTh BHJ CIIPaBKH)

K 3asBnenuo nmpunararoTes:

Pe3ynbsTar npenocTaBieHus MyHUUIATBHOHN yCIIyTH, IPOLLY NPEI0CTABUTh:

D B MMuHbIHA KabuHeT [TopTaia rocyJapcTBEHHBIX U MyHHIMIIAJIBHEIX YCIIYT
Pecmy6mxm Tatapcras;

DB MHOTro(G)YHKIMOHAJIBHOM LEHTPE MPEAOCTaBICHH roCyAapCTBEHHBIX H
MYHHUMIATBHBIX yerayT Pecrry6nuku TaTapcran;

D B Opeane.

(mara) (noxmuce) (®.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPATHBHOMY
periaMeHTy IpeAoCTaBIEHUS
MYHULIANIAIBHOMN YCIIyTH 110
BbIJaye CIPaBKH (BBITHUCKH)

PykoBoaurento
W crioTHUTENNEHOIO KOMHUTETA

OT:

3ASBJIEHME
00 HMCTIpaBIIeHNH TEXHUYECKOH OMIMOKI

Coobimato 06 omrudke, JOMYIIEHHOW MPU OKa3aHUM MYHHULMIIAIBHOH YCIYTH
10 BbIJa4ue CIPaBKU (BBIMTHCKH).
3amucaHo:

IIpaBunbHEBIE CBENEHNUA:

IIpomry WCHpaBUTH JAONYIIEHHYHO TEXHMYECKYI0 OWIMOKYy H  BHECTH
COOTBETCTBYIOLIME  M3MEHEHHUS B  JOKYMEHT, SBISIOIIMICA  pe3yJbTaToM
MYHHLMIIAIBEHON YCIIYTH.

[Tpunarato ciemyronye J0KyMEHTHI:

1

2.

B ciyyae npuHATHS pelleHHs 00 OTKJIIOHEHHH 3asBIeHHS 00 HCIIpaBlIeHUH
TEXHUYECKOH OIIUOKH MPOITY HAlpaBUTh TAKOE PElIeHHUe:

MOCPECTBOM  OTMpaBlIEHHMs] JJIEKTPOHHOro JOKymeHTa Ha azapec E-
mail: :

B BHJI€ 3aBepEeHHON KONMUHU Ha OyMa)KHOM HOCHTeJIe IIOYTOBBIM OTIIPABIIEHHEM
0 ajpecy: :
Hacrosmmm noaTBepKIar0: CBeAeHNs, BKIFOUSHHBIE B 3asBJICHUE, OTHOCAILIAECS
K MOl JIMYHOCTU M IPEACTABIAEMOMY MHOIO JIMILY, a TAKKe BHECCHHBIE MHOIO HIDKE,
noctoBepHbl. JIOKyMeHTBI (KOMHMM JOKYMEHTOB), IIPWIOXKEHHBIE K 3asBICHUIO,
COOTBETCTBYIOT TpeOOBaHMSAM, YCTAaHOBIEHHBIM 3aKOHOJATENLCTBOM Poccuiickoin
®epnepaiy, Ha MOMEHT MpeJCTaBICHUs 3asBIE€HHs 3TU JOKYMEHTBI JEHCTBHUTEIBHEI U
cofiepXKat JOCTOBEPHEIEe CBEICHUS.

(nara) (noamuce) (®.1.0.)



