WcnonHuuTenbHbii kKoMuteT KpacHocnoboACcKoro cenbekoro nocenexHuns
Cnacckoro MyHuuunansHoro panona Pecnybnuku TaTtapcraH

MOCTAHOBJIEHUE

Ne 7 05.03.2022r.

06 yTBEPXKAEHUN ALMWHUCTPATUBHOTO pernameHTa
npeaocTaBneHns MyHULMNAanbHOW yCnyrv no Bbliaaye cnpasku
(BbINUCKN)

B uensix peanusaunu ®eaepansbHoro 3akoHa ot 27 uons 2010 Ne 210-93 «O6 opraHusauuu
NPefoCTaBNEHNsa roCyAapCTBEHHbIX U MyHULMUNANbHbIX YCryr» McnonHUTENbHbIA KOMUTET
KpacHocnoboackoro — cenmbckoro — nocenedus  Cnacckoro  MyHuUunanbHOro parioHa
Pecnybnukun TatapctaH

NMOCTAHOBIAET:

1.YTBEpaMTb  ALMUHUCTPATMBHbLIA pernameHT npefocTaBneHns MyHULMNAnbHOM
ycriyru 1o Bblgade Cnpasku (BbIMUCKK).

2. MpuaHaTb yTpaTUBLLMMK CUNy CreaytoLle nocTaHoBNEeHNs:

2.1. oT 24.06.2015 Ne14 «O6 yTBEpXAEHUM aAMUHUCTPATUBHOTO pernameHTa  no
Bblaaye crnpasku (BbINUCKN).

22 oT 30.05.2016 Ne18 O BHECEHUM W3MEHEeHWit U JononHeHuin B [MocTaHoBneHue
WcnonHuutensHoro komuteta KpacHocnoboAckoro Cenbckoro  nocenexHus Cnacckoro
MyHWLMNanbHoro paiioHa Pecny6nuku TatapcTaH oT 24.06.2015 Ne14 «O6 yTBEpXaeHuu
AMUHUCTPATUBHOIO pernaMeHTa no Bbigave cnpasku (BbINUCKN);

23, o7 05.06.2019 Ne13 «O BHECEHWM U3MEHEHW W AononHeHwi B MocTaHosneHue
MCNonHUTENLHOro KomuTeTa KpacHocno6oackoro cenbckoro nocenexust Ne14 or 24.06.2015
«06 yTBEpXAEHUM ALMWHUCTPATUMBHOTO pernameHTa npefocTaBneHns MyHULMNanbHON
YCNyr no BblAaye Crnpasku (BbIMUCKK).

2.4. oT 03.03.2021 Ne 9 «O BHECEHUM M3MEHEHW U JononHeHun B locTaHoBnEHWe
UcnonHuTenbHoro kommTteta KpacHocno6oackoro cenbeckoro noceneHus Ne12 ot 24.06.2015
«06 yTBEPXAEHWM AQMUHUCTPATUBHOTO pernameHTa npeaocTaBneHns MyHMLMNanbHON
ycnyrvt no Bblaye Cnpasku (BbINUCKM)» (C U3M. OT 05.06.2019 Ne13).

3.HacTosiLiee nocTtaHoBrneHue onybnukoeatb Ha ogULMANbHOM cante Cnacckoro
MyHULUMnansHoro paioHa http:/ www. spasskiy.tatarstan.ru, Ha ocuumanbHoOM canTe
npasoBoi uHgopmauum (//http:pravo.tatarstan.ru)

4 .KOHTpOnb 3a UCMONMHEHUEM HACTOALLIEro NOCTAHOBMIEHUA OCTABNALO 33 cobo.

PykoBoauTens VicnonHMTensHoro komuteTa b o
KpacHocno6oacKoro cenbckoro noceneHus I (:7 474 A.B. Anues



YTBEpXaeH

nocrtaHoBneHnem VcnonHnTensHoro
komuteta KpacHocnoboackoro
cenbckoro nocerneHms Cnacckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH

oT «05» mapta 2022 r. Ne7

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBnNeHns MyHULMNansHOM ycnyru no Bblgayve crnpasky (BbINMUCKK)

1. O6wme nonoxxeHusa
1.1. TlpegmeT perynupoBaHnsa agMUHUCTPATUBHOIO perflaMeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrn (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
npenocTaBneHns MyHuUUMNanbHOW YCryrM No Bbldadye chpaBku (BbIMWUCKKW) (Oanee —
MyHUUMNanbHas ycnyra).

1.2. KaTteropumn 3asisutenen

1.2.1. Jlvuamun, nMeLWMMN NPaBo Ha NOfyyYeHNe MyHUUMNANbHOW YCIyrn, SBNATCA
duamyeckme nuua (ganee — 3asaBuUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCa npeacTaBUTeNb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, YAOCTOBEPSIOLEro ero nofHoMouus (ganee — npeacraBuTenb
3asBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHpopmauma o nopsigke npenoctaBneHna  MyHUUMNANbHOW  YCNyrn
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpMALMIO O  MyHMUMMNANbHOW  ycnyre,  pacrofioKeHHbIX B NMOMELLEHUNAX
MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpPeAoCTaBfeHMs rOCYyAapCTBEHHbIX WU MYHMUMNANbHbIX
YCIyr.

2) Ha o(vumanbHOM canTe MyHUUMNanbHOro pavoHa B MHEMOOPMALNOHHO-
TenekoMMyHuKaLmoHHon ceTn «MHTepHeT» (unu ropogckoro okpyra) (https://www. spasskiy
tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNAnNbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX Ycnyr (cpyHKumin)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cuctemMe «PeecTp rocygapCTBEHHbLIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocya4apCTBEHHbIX U MyHUUUNAIbHbIX YCNyr).

1.3.2. KoHcynbTMpoBaHue no Bornpocam MpeaocTaBneHns MyHUUUNanbHOW YCryru
ocyllecTBnseTcs:

1) B MHOro(yHKUMOHANbHbIX LEHTpax nNpeaocTaBneHus [OCyOapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noptana;
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3) B WcnonHutenoHom komutete KpacHocno6oackoro cenbCKOro noceneHus
MYHULMNANbHOro panoHa (ganee — Mcnonkom):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNanbHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NpedoCTaBrseTcs 3adaBuUTENto
GecnnaTtHo.

[ocTyn K HopmaLmMm O CpoKkax U nopsake NpeocTaBreHnss MyHUUUNanbHOW yCnyru
ocyllecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
NCNONb30BaHNSA MpOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asButend TpebyeT 3akfyeHUs JULUEH3UMOHHOMO WM WMHOMo CorfalleHns C
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycMmatpmeatowero B3uMaHme nnarbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS UMW NpedoCTaBfeHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUM C
nocTynuBLINM obpaLleHneM npeaocTasnseTcs MHopmMmauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX W MyHuuunanbHblx ycnyr, Wcnonkoma (agpec, rpaduk paboTbl,
crnpaBoyYHble TenedoHbl);

2) O nopsgke nNpefocTaBreHUMs MyHULMManbHOW Yycrnyrn, o crnocobax um cpokax
nogayvun 3asBrneHun;

3) O kaTeropuax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOChl NpeaocTaBneHns MyHuunansHom
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoauUMbIX [Afs pPacCMOTPeHUs 3asiBieHns o
npegocTaBreHn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pa3smeleHus Ha odumumanbHOM canTe WHdopMauuu No Bonpocam
npegocTaBneHns MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOMMKHOCTHBIX Nl
Wcnonkoma.

Mo nucbmeHHOMYy obpalleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNANbHOW YCnyrn, NoAPOOHO B MUCbMEHHOW dOpME pPasbACHSAOT
3asBUTENO NOPSALOK NpefoCTaBreHna MyHUUUNanbHOW YCryrM uU BOMPOCHl, YKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATMBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObBpalleHUsi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdopmauus no Bonpocam nNpeaocTaBreHuss MyHUUMnanbHOW  ycnyru
pasmMellaeTcs Ha ouunanbHOM calTe MYHULMManbHOro pamMoHa M Ha MHAPOPMaLMOHHBLIX
CTeHgax B nomeLleHnsax Mcnonkoma gns paboTbl ¢ 3as9BUTENSMUA.

NHdopmaums Ha rocyaapCTBEHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «/HTepHeT», BKIoYaeT cBegeHna o
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOIO perrnameHTa, UHOpPMaLMD O MeCTe HaxOXAEeHWUs, CnpaBOYHbIX
TenedoHax, BpemMeHn paboTbl Wcnonkoma, o0 rpaduke npuvema 3asiBeHMA Ha
npegocTaBrieHne MyHULMMNANbLHOW yCryri.
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1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaTMBHbLIX NPaBOBbIX aKTOB, PErynupyroLmx npegocTaBrieHne
MYyHULMMNANbHON Yycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMAaTMBHbIX MNPaBOBbIX aKTOB W
WUCTOYHUKOB WUX oOdmumansHoro onybrnvkoBaHusa), pasmelweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCyr, Ha oduuManbHOM caute
MYHULMNANbHOro pamoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALUMOHHOM ceTn «IHTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AENCTBYIOWEN pedakuum noanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha odmumanbHoOM cante MyHULUUNanbLHOro panoHa B MHPOPMaLNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MYHULMMNANbHOIo panoHa nnu B ropoackom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKUMOHASNbHbBIX LIEHTPOB
nNpegocTaBNeHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  YTBEPXOEHHbIX
noctaHoBneHuem lNpasutensctBa Poccunckon depepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npegoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owwmnbka - owunbka (onmcka, onevyaTka, rpamMmartMyeckass Wnu
apudmeTtudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
NpeaoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtudmkaumm un ayTeHTUdMKaumm B UHpacTpyKType,
obecneunBatoLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOSb3YyEMbIX AN NPefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou opme (aanee — ECUA) — cbegepanbHasa rocyaapctBeHHast MHGPOpPMaLMoHHas
cuctema, obecneumBaroliasi CaHKLMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO
B3aMMOJENCTBMS B CUCTEMe WuaeHTUdUKauUMMm wn ayTeHTUUKaumm K UHdopmMauuu,
cogepxallencs B rocygapCTBEHHbIX MHPOPMAaLMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLMOHHBLIX
cuctemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrO(PYHKLNOHAmNbHbLIX LEHTPOB NpeaoCTaBieHUss ToCyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuMHUCTpaATMBHOM perfnameHTe no4 3asiBfieHMeM O MpenocTaBreHnmn
MyHUUMMNaNbHOW Yycrnyrn (danee - 3adBreHuMe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMANbHOW yCcryru, NoAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deaeparnbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-d3 «O6 opraHusauum npegocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX yeryr» (aanee — ®egeparbHbii 3akoH Ne 210-93).

2. CtaHAapT NnpegocTaBlieHUA MyHULMNANbHOM yCrnyrm
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2.1. HanmeHoBaHve MyHUUMNANBHOW YCIyru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCnyry

WcnonuutenbHbin  komuteT  KpacHocnoboackoro cenbckoro noceneHust  Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnucaHne pe3ynbTaTta npeaocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON yCnyrn ABNaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosileMy aaMWHUCTPaATUBHOMY
pernameHTy);

2) pelweHne 06 oTkase B NpeaocTaBfeHNn MyHUUMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTosLWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANs NPeaoCTaBMEHUS
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosilwemy agMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3asBUTerto
B (popMe OneKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEeHHOW KBanuduunupoBaHHOW
3NIEKTPOHHOM  MOAMNUCBID  YNOMIHOMOYEHHOro  AOSDKHOCTHOro nuua Wcnonkoma  (nmbo
Mcnonkoma), B cootBeTcTBUMN ¢ DPeaepanbHbIM 3akoHOM OT 6 anpensa 2011 roga Ne 63-93
«O6 anekTpoHHOM noanucu» (ganee — ®enepanbHbli 3akoH N2 63-P3) B NUYHbIA KabUHET
EonHoro noptana. B cnyvae HanpaBneHust 3asiBneHust nocpeactsom PecnybnvkaHcKoro
noptana pesynbTaT MpeaoCTaBfieHUss MyHUUMNANbHOM YCMyrn HanpaensieTcsa TakK ke B
Nn4YHbIN KabnHeT PecnybnnkaHckoro noprana.

2.3.3. Mo Bblbopy 3asiBUTENA pesynbTaT NpeaocTaBreHUss MyHULMNANbHOM YCryrn
Bolgaetca B OpraHe wmnu B MOLL B hopme 3k3emnnsipa SNEKTPOHHOIrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBEepPeHHOro neyaTbld W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOMKHOCTHOIO Nuua Mcnonkoma mnmn pabotHmka MOLL.

2.3.4. 3aaBuTenb BnpaBe MOMy4nMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B dOpMe 3MEeKTPOHHOrOo [OOKyMeHTa B TedeHue cpoka [OEeWCTBMS pesynbraTta
NpeaocTaBneHns MyHULUMNanbHON yCcnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHOW yYCnyr, B TOM Y1Ce C y4eTOM HeobxoamMmMocTm
obpalleHnsa B opraHusaunm, y4acTByoLine B NpegoCTaBneHm MyHULUNansHOM yCryru, Cpok
NPUOCTaHOBIEHNS NPeOoCTaBNeHNS MyHULMNANbHOM YCNyri B criyvae, eCnn BO3MOXHOCTb
NpPUOCTaHOBNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, SBNSAIOLMNXCA pe3dynbTaToM NpeaocTaBneHus
MYHULMNANbHOWN YyCnyru

2.4.1. MyHuuunanbHas ycrnyra npeaocTaBnsaeTcs B TedeHne Tpex paboumnx aHew.

2.4.2. [llpuocTtaHOBNeHMe Ccpoka npeaoCcTaBlieHns MyHUUMNANbHOW YCIyrn He
npeaycMoTpeHO.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMAKOLWErocd pesynbTatoM npeaocraBneHns
MYHUUMNANbHOM yCryru B (popmMe 3NeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0O(popMMNeHNsa U permcTpauumn pesynbtaTta npeaocTaBneHnss MyHUUMNansHOW YCNyru.
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2.5. VcyepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noasnexalnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl NX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSIIOWMIK NIMYHOCTL (He Tpebyetca B criydyae obpalieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3aaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 K HacTosilemy
agMUHUCTPaTUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anornHseTcss NOoCpeAcTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEOEHMN B 3NEKTPOHHyIO OopMy 3asiBNeHus), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTa, npu obpaweHum
nocpeactesom PecnybrnvkaHckoro noprana;

4) B cnyyae, ecnu And npeaocTaBneHWa MyHUUunanbHOW ycnyrm Heobxogmma
ob6paboTka nepcoHarbHbIX [AaHHbIX NUua, He SBMSKOLWEroca 3asBuTenem, M ecnm B
CcoOTBETCTBUN C dhefeparibHbiM 3akOHOM 06paboTka TakMx NepCcoHanbHbIX AaHHbLIX MOXET
OCYLLECTBMATLCA C COMfacusi  ykasaHHoro nuvua, npy  obpaweHunm 3a nonydeHnem
MYHUUMMNANbHOW  yCnyrn  3adBuUTENb  OOMOMHUTENBHO  NpeactaBnseT  OOKYMEHTbI,
noAaTBepXaawLwme nonydeHue COrfacus  yKasaHHOro nuvua WnMm - ero  3aKOHHOro
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKa3aHHOro nvua. [JOoKyMeHTbl,
noaTBepXaatoLLme nosy4eHne cornacusi, MoryT ObiTb NpeacTaBneHbl B TOM Ynucne B oopme
9NEKTPOHHOIO LOKYMEHTa;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus agomosBonM kHurn go  31.12.2017
BO3naranacb Ha COGCTBEHHMKOB XUITbIX MOMELLEHUI, 3asBUTENEM NpeacTaBnaAeTca JoMoBas
KHUra;

6) npaBoyCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XXWUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpmpoBaHo B EguMHOM rocygapCTBEHHOM peecTpe
HEeOBWXUMOCTU) — O115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHve Wn npunaraemble AOOKYMEHTbl MoOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3aaBMTENEM OOHUM M3 Crieayrowmnx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENSX M B BMAOE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUUX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpenctBom PecnybnumkaHCKoro noprana B 3/f1IEKTPOHHON hopMme;

3) B Micnonkom NMYHO unm NocpeacTBOM NOYTOBOM CBSA3M HA ByMaXKHOM HOcUTEre.

3asBneHne n npunaraemble AOKYMEHTbI, MPU HanpaBrieHuM NocpeacTBOM MOYTOBOM
CBSI3K, 3aBEPSAIOTCS B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHns NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTwm
npouenypy peructpauum (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuce.

ONEKTPOHHbIE AOKYMEHTbl (3NEKTPOHHble o0b6pasbl [OKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 aAMUHUCTPATUBHOIO pernamMeHTa, 3aBepstoTCs YCUITEHHON
KBanMMUMpOBaHHOW NOAMNUCHIO ML, YNOSTHOMOYEHHbIX Ha CO34aHWe U NOAMMCaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.
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ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl [OOKYMEHTOB), Npwunaraemble K
3asiBMeHN0, B TOM YUCe LOBEPEHHOCTU, HanpaenawTca B Buae dannos B popmatax pdf,
jpPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WU OCYLLECTBIEHUS LEUCTBUN,
npeacTaBfieHne unuM  OCYLWIECTBNIEHME KOTOPbIX HEe NpeayCMOTPEHO HOPMaTMBHBIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmMmn  OTHOLLIEHUS, BO3HUKaKwWmMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyWecCTBMeHNs OENCTBUW, B TOM 4UCME COrnacoBaHui, Heobxoaumbix AN
nonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBs3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKIYEeHUEeM MNosyYyeHus
yCnyr n nonyyYyeHns AOKYMEHTOB W MHdOpMaLMM, NpeaocTaBfsieMblXx B pesyrbTaTe
npeaocTaBNeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, oTcyTcTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanvCb MNpW MNepBOHaYasibHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMblX ANA nNpedocTaBNeHna MyHuuunanbHoW ycnyri, nuvbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNyrn, 3a UCKITIOYEHNEM CreayrLnX Cnyyaes:

a) W3MeHeHne TpeboBaHWM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLmMxcs
NpeaocTaBNeHNs MyHMLMNANbHOW YCryri, Nocre nepBoHa4YanbHOW nodayvv 3asiBNEHUsa O
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hanuune owmbOK B 3asiBEHUN O MPeAoCTaBfAeHUN MyHULMMNANbHOW YCnyrn u
AOKYMEeHTax, MNOAaHHbIX 3adABuMTeneM Mocre nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoaumbiX ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
NpegocTaBNeHNn MyHULMNANbHOM YCNYrM U He BKIOYEHHbIX B MNPEeACTaBIiEHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WAW MU3MEeHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKasa B MpuYemMe [OOKYMEHTOB, HeobxoaumbixX ANns npeaocTaBreHus
MyHUUMNanbHON ycnyru, nnbo B npefocTaBneHnn MyHULMNAnsHON YCNYru;

) BblABNEHME OOKYMEeHTanbHO MnoATBepXAEeHHOro dakta (NpuM3HakoB) OLWMOOYHOro
UM nNpoTMBonpaBHOrO Aencreus (6e3gencteusl) OOMMKHOCTHOrO nuua Mcnonkoma,
paboTHuka M®L|, npu nepBoHayanbHOM OTKa3e B nNpuemMe LOKYMEHTOB, HEOOXoAUMbIX AN
npegocTaBnNeHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnsHOM yCnyru,
0O YeM B NUCbMEHHOM BuAe 3a NOANUCBID pykoBoauTensa Mcnonkoma npy nepsBoHavanibHOM
OoTKase B NpMemMe JOKYMEHTOB, HEO6X04MMbIX A5 NpefoCTaBneHnss MyHUUUNanbHOW ycnyru,
yBeOAOMNAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a JOCTaBMEHHbIE HeYya006CTBa;

4) npepgoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3EKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a UCKMOYEHNEM CryYaeB, €CNN HaHeCceHne
OTMETOK Ha Takume [OOKyMeHTbl Nnbo nx usbsaTMe SBNSETCAS HeobOXOAWMbIM YCIOBMEM
npeaocTaBneHns rocyaapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYrM, W WHbIX CIlyyYaes,
YCTaHOBIEHHbIX hefepanbHbIMU 3aKOHaMW.

2.6. NcuepnbiBatoLwmin nepeyeHb 4OKYMEHTOB, HEOOX0ANMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ansi NpeaoCcTaBNeHNst MyHULMNanbHOWM YCryr, KoTopble
HaxoOsaTCsl B pacnopsiKeHUM rocyapCTBEHHbIX OPraHoOB, OPraHoOB MECTHOrO
camoyrpaBrneHusi U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM UM opraHaM MeCTHOro
camoyrnpaBrneHusl opraHn3aumin 1 KoTopble 3asiBUTENb BripaBe NpeacTaBuTb, a Takke
cnocobbl UX NONyYeHUs 3asBUTENSMI, B TOM YMCIE B 3NEKTPOHHOM dhopme, MopsaoK X



8

npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeCTHOro caMmoynpaeneHus nnbo
opraHvsauusi, B pacropsikeHUn KOTOpbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. MNony4yaloTca B pamKax MexXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) BbInucka U3 EQUHOro rocygapCTBEHHOro peecTtpa HeaBmxkumoctn — defepansHas
cnyxba rocygapCTBEHHOW permcrTpauum, kagactpa u kaptorpadum;

2) cBedeHus O AeWCTByOLleM nacnopTte rpaxpaaHnHa Poccuinckon depepaumm —
MBL Poccuu;

3) cBedeHUss O HoTapuanbHOW [oBepeHHOCTM — defepanbHas HoTapuarnbHas
nanara.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agAMUMHUCTPATUBHOIO perfnaMmeHTa, B (opMe 3neKTPOHHbIX
AOKYMEHTOB, 3aBepEeHHbIX  YCUIEHHOW KBanuuumpoBaHHOM nognucetd  nuy,
YNONMHOMOYEHHbIX Ha co3aHue 1 noAanncaHue Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpeacrtaeneHve (HeCBoeBpeMEHHOE MpeacTaBrieHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATMBHOINO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM Ans oTkasa B npefoCTaBNeHnn MyHULMMNansHoOM yCcnyru.

2.6.4. [JormxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  pernaMeHTa oOpraHoB W  oOpraHusauui, He npeacrasvBLIME
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLlUeHHble W Haxo4swWwuecs B pacropsikeHun
OOKYMEHT unn CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUMUMNIIMHAPHOW WK UHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOAAaTeNbLCTBOM Poccunckon depepaunu.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asBUTENA AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgarline BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuMUuMnanbHOW
ycryru, Haxogsuwmecs B pPacrnopsi>KeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasfeHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unu opraHam MeCTHOro
camoyrnpaBneHns opraHu3auum.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXaluMx CBedeHUd, KoTopble
HaxoOdATCA B PacrnopsXeHUUM  roCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfeHust 1 NoABeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam Unu opraHaMm MeCTHOro
camoyrnpaBsfieHus opraHu3auun, He S$BISEeTCA OCHOBaHWeM [Ans OTKasa 3asBuTento B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. VicyepnbiBaloLLmMil NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoAMMbIX A4S NpeaoCTaBNeEHNS MyHULMNANbHOW Yy

2.7.1. OcHoBaHusMM ONA OTKasa B MpUEME [OOKYMEHTOB, Heobxoammbix Ans
npegoCTaBNeHNUs MyHULMNANbHOW YCNyrn, SABASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)XaT NogYUCTKM U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTaHOBMNEHHOM 3akoHodaTenbCTBOM Poccunckom
depepaumm;

2) DOKYMEHTbI cofepXaT MOBPEeXAEHMUs, Hannyme KOTOpbIX HEe NO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb WHAOPMAUMIO W CBEAEHUs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

3) npeAacTaBneHHble [OOKYMEHTbl WNW CBe4EeHUMs YyTpaTtuiuM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  NOSHOMOYNSA
npeacraBuTens 3asBuUTeEns, B cnydae obpaleHus 3a npeaocTaBrieHMeM MyHUuunanbHOM
YCIyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBfneHUs O npegocTaBfeHUn MyHULMManbHOW YCNyrm U OOKYMEHTOB,
HeobXxooMMbIX ANA NpefoCTaBAeHUss MYHUUMNANbHOW YCRyrn, B 3MEKTPOHHOW ¢opme C
HapyLLlEHMEM YCTaHOBIIEHHbIX TpebOBaHWUI;
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5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
4Yucre B MHTEpaKTUBHON hopme 3asBreHnsa Ha PecnybnnkaHckom nopTane (He4oCToBEpHOE,
HenonHoe, NMbo HenpaBubHOE 3anOSfIHEHWE);

6) npenctaBrneHWe HEMOSMHOro  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

7) 3asBneHne O nNpedocTaBneHnn ycrnyrm nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MEeCTHOro camoynpaBfeHUs UNn opraHusauuvio, B NMOSTHOMOYUA KOTOPbIX HE BXOAUT
npegocrasfieHne MyHUUMnanbLHOW yenyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOM NMOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTESNbHOCTU
YCUNEHHOWN KBannuLumMpoBaHHOW 3NEKTPOHHOW NO4NUCH.

2.7.2. TlepeyeHb OCHOBaHWN ONsl OTKa3a B NpUemMe AOKYMEHTOB, HEOOXOOUMbIX Ans
NosTly4eHMUs MyHULMNANTbHOW YCIyrn, SABNSETCS UCHEPNbIBAIOLLNM.

2.7.3. PelweHne 06 oTkase B npuveme 3asiBNEHUS N OOKYMEHTOB, HEOOXOAUMbBIX Ais
npefocTaBfeHns MyHULMNANbHOW ycryrM, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3aaBuUTENd, Tak M nocrne nofy4YeHuss OTBETCTBEHHbIM [AOJPKHOCTHbIM nuuom OpraHa
HeobXoauMbIX Ons NpefocTaBfeHns MyHUUMNanbHOW yCnyru OOKYMEHTOB (CBedeHuin) C
NCronb3oBaHMEM MeXBEeJOMCTBEHHONO WMH(OPMAaLMNOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesblwaoLwLmn 9 paboyunx AHEN CO OHA perncTpauumn 3asBrieHus.

2.7.4. 3anpewaetca OTKkasbiBaTb B MpUMEME 3asiBIEHNUA U WHbIX [AOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNansHOW yCryru, B criydae ecriv 3asiBfieHue u
OOKYMEHTbI, Heobxoaumble ANd nNpefoCTaBfieHUs MyHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VcyepnbiBatowwmm nepedeHb OCHOBaHU A9 NPUOCTaHOBMNEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANbLHOW YCIyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MpPeaoCTaBfAeHns MyHULMNanbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHus ans oTkasa B NpegoCTaBfeHn MyHUUMNANbHOW YCIyrn:

1) B NnpeacTaBneHHbIX 3asBEHUN U (MNN) OKYMEHTaX COAEPXMUTCA HENnomnHasa u (Mnm)
HeOoCTOBEpPHasa UHopMauus;

2) nocTynfneHne oTBeTa oOpraHa rocygapCTBEHHOW BnacTu, opraHa MeCTHOro
camoynpasneHus nnmbo NoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BriacTU WKW OpraHy
MeCTHOro camoyrnpaBneHuns opraHusaumm Ha MeXBeJOMCTBEHHbIN 3anpoc,
CBMAOETENbCTBYIOWErO0 00 OTCYTCTBUM AOKYMEHTa U (Unu) nHdopmaumm, HeobxoaumMblx Ans
nNpeaocTaBNeHNs MyHUMUMMANbHOW YCNyru, €Cnu COOTBETCTBYIOLUMM [OKYMEHT He Obin
npegcTaBneH 3asBuTenem no cobCTBEHHON MHMLMATUBE,

3) OoTcyTCTBME CBEAEHW O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCTBa
(npebbliBaHMs) B pacnopsiXXeHUM OpraHoB MECTHOIrO caMoynpaBsfieHus.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaoCcTaBrieHUn MyHULMNanbHOW YCIyru
SABMSETCHA NCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNPeAOCTaBNEHUN MYHUUMNANbHOW YCnyrn B
crniydyae, ecnv 3asiBneHne o npefoCTaBfieHUM MyHUUMNAnNbHOW ycrnyrm nogaHo B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyrin, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. MNopsiaok, pa3amep M 0OCHOBaHMS B3MMaHWUS rocyAapCTBEHHOM NOLLUMMHbI UM MHOW NNaThl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM ycnyru

MyHuuMnaneHas ycnyra npegocTtaBnsieTcs Ha 6e3Bo03Me3QHON OCHOBe.
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2.10. MNepeyeHb ycnyr, KOTOpble ABMAITCA HEOOX0AMMbIMU U 06a3aTENbHLIMKU ANS
npeaocTaBneHnsa MyHMLMNANbHOW YCyri, B TOM YMCNEe CBEAEHUS O AOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npeaocTaBNeHNN MyHULMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n ocHoBaHUA B3AMMaHUA NMiaTbl 3a npegocrtasrieHne ycnyr, KoTopble
SABNAIOTCA HeoOXxoaAnMbIMM N 0bsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILlVII'IaJ'IbHOVI YyCnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeToduKe pacyeTa pa3mMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean nNpu nogaye 3anpoca o npegocTtaBneHum
MYHULMNANBHOW YCIyru, yCnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHnn MyHULUMNANbHOM yCnyr, N Npyu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npv nogade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpeaocTaBlieHNs MyHMLUUNANbHOW yCryru
MaKCUMarbHbI CPOK OXUAAHUA B ovepean He LOSKeH npesbiwatb 15 MUHyT.

2.13. Cpok 1 nopsifok permctpaumm 3anpoca 3asiBuTenst 0 NpeAocTaBneHn MyHULMNansHon
yCcryrv u ycrnyru, npejocTaBnsieMoi opraHvsaumen, y4acTBytoLLel B NpeaocTaBneHum
MyHULMNAnbHOM YCMyru, B TOM YMCHe B 3NIEKTPOHHONM hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B geHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. lpn HanpaeneHuu 3asaBfneHUs nocpencTtsom, PecnybnukaHckoro noprtana
3asiBUTENb B [AEHb Nodayu 3asiBfieHusl nosiydaeTt B JIMMHOM KabuHeTe PecnybnukaHckoro
noprtana M MO 3MEeKTPOHHOW MoYTe yBeJOMIeHue, MoATBepXaawllee, 4TO 3asiBreHve
OTNpPaBIieHO, B KOTOPOM YKa3blBalOTCS PErMCTPALMOHHbBIN HOMEP M AaTa Nnofayun 3asiBieHus.

213.3. MMpu nuyHom obGpaweHnn B OpraH B [eHb Nogadn 3asiBNeHud
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM nvuom OpraHa 3asBuUTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbI, MpeaHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, A4aTon noaayu
3asiBreHnNs N nepevyHeM npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPefoCTaBAseTCs MyHUuunanosHas
ycrnyra, K 3any oXxuaaHus, mectam Ans 3anosiHeHUst 3anpocoB O NpefoCcTaBfeHnmn
MYHUUMNANbHOW yCcnyru, MHOOPMaLMOHHBIM CTeHAAM C 06pa3suammn Ux 3anofTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX OS5 NPEeAO0CTaBNEHNS KaXX40N MyHULMNanbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yarnbHOW, TEKCTOBOW U MYNbTUMEANNHOMN
MHdOopMaLUUKM 0 NopsiAKe NpeaocTaBneHnsa Takonm yCcnyr, B TOM Yncne k obecneyeHunto
AOCTYNHOCTM ANS MHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBMM C beaeparnbHbiM
3aKoHOAAaTENLCTBOM M 3akOoHOAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHoM 3awmTe
WHBaNNaoB

2.14.1. lpepocTtaBneHne MyHUUMNANBbHOW YCNYrn OCYLIECTBIAETCA B 34aHUSX U
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nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio Ansa ooopmIeHns
AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbcTBoM Poccunckon depepaumm o
coumanbHOM 3aluTe WHBaNMAOB B LUensax 6ecnpenatCTBEHHOro [AJocTyna K MecTy
npegocTaBneHnsa MyH1MumMnanbHoOn ycnyrn obecrneynBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WHBaNMAOB K MecCTy
npefocTaBneHns MyHuumnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B nx npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAUHas WHQopmauua o nopsake
npeaocTaBneHns MyHUUMNAnNbHOM YCnyrn pasMmellaetca B YAOOHbIX Ana 3asBuTenen
MecCTax, B TOM YMCIle C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHVWe MWHBaANMOOB, WMMEILWNX CTOMKME paccTporcTBa yHKLMMU
3pEHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne 0b6bEeKTbI U BbIXO4a M3 HUX, NOCAAKWN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomnsCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4E€TOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMY;

6) gybnupoBaHne HeobxoouMmon AOnsi WMHBANUAOB 3BYKOBOW W 3pUTESNbHOWM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBLIMW penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoayvka u TudnocypagonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no opMe U B Mopsigke, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHun OpMbl OOKYMEHTa, NoATBepXAatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, N NOPSAKA ero Bblaayuny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYyLLeCTBNAEeTCA MpeadocTaBneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
NUCrnonb3yemMbiX MNpU MpeaocTaBieHNUn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO perfnamMeHTa, NPUMEHSTCS K
obbekTtaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNU npolleswmnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCTBa MyHULMUNANbHOW YCryru, B TOM Yucrne
KONM4eCcTBO B3aUMOLENCTBUN 3asBUTENS C AOJPKHOCTHLIMM L AMKU NPy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUst MHGhopMaumm o
X04e npefocTaBneHns MyHULMNAanbHOW YCNyru, B TOM YUCNe C UCMOMb30BaHNEM
NHPOPMAaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMNOMIA, BO3MOXHOCTb NMMBGO HEBO3MOXXHOCTb
Nony4YeHnst MyHUUUnanbHOW yCrnyrn B MHOroOyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B nobom
TepputopuansHOM nogpasgeneHum opraHa UCNONHUTENbHO PacnopsiAMTeNbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBIN NPUHLAN),
nocpencTBoM 3anpoca o0 NPeaoCTaBIeHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (M)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASNbHbIX LLIEHTPpax NnpeaocTaBneHns
rocyAapCTBEHHbIX 1 MyHULUUNANbHbIX YCyr, NpegyCMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)
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2.15.1. TlokasatensAmMn [OOCTYNHOCTM MNPEAOCTaBNEHNA MYyHUUUNANbHOM  YCIyru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUsl, B KOTOPOM BedeTcs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTM OBLLIECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHGPopMaumm o cnocobax, nopsgke Wu  cpokax
npegocTaBneHnsa MyHUUMNanNsHOM ycrnyrn Ha MHPOpMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom nopTane, ouumanbHOM cavTe MyHUUUNanbHOro panoHa;

oKasaHue MoMoLIM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWmMX MoryvyeHuo
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHUA OOKYMEHTOB;

2) cobnogeHne cpoka noryyYyeHns pesynbrata MyHULMNANbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha HapyweHus  aAMUHUCTPATUBHOIO
pernamMmeHTa, coBepLueHHble paboTHUkamn Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C OOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3auMogencteme 3asButend Cc paboTHukamm  Wcnonkoma wunu MOL  npu
npegocTaBNeHnn MyHUUMNanbHOW YCnyrn OCyLLeCTBRSeTCS OAMH pa3 npu npeactaBrieHnn
3asiBfieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MOoNlydyeHus pesynbTata npeaocTaBneHns
MyHuuMnaneHon ycnyrm B Wcronkom unu M®L B copme 3K3emnnspa SMeKTPOHHOro
AOKyMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTEeNbHOCTL OAHOMO B3aMMOLENCTBUA 3a8BUTENS C SOSMKHOCTHBIMKU fvuamMu
npv NpegoCcTaBneHn MyHUUMNAanNbHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayeCcTBO MpedocCTaBfeHns MyHUUUNanbHOW YCryrn c
NMOMOLLbLID  YCTPOWCTB  MOABMXHOW  pagnoTenedOHHOM CBA3W, C  WUCMOSb30BaHUEM
PecnybnvkaHckoro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOM YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENiEM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B icnonkome, M®L|.

2.15.4. MNpegocraBneHne MyHUUMNanbHOW ycnyru ocyuectensercsa B nobom ML, no
BbIOOpY 3asfABMTENs He3aBUCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TartapcTtaH no
3KCTEeppUTOPMAnNbLHOMY MPUHLMNY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBaoLwme 0COBEHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHoOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycnyra npeaocTaBseTcsa No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTU NpeaoCTaBNeHNss MyHUUUNANbHOW YCIyrn B 9NEKTPOHHON dhopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCRYyrn B 3IIEKTPOHHOW doopme
3aaBuUTEnNb Brpase:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnunkaHckom noprane;

2) nopaTb 3asiBNeHWe O nNpefoCTaBieHUM MYHUUMMANbHOW YCnyrm W WHble
AOKYMEeHTbl, Heobxoaumble Ons NpefocTaBneHUss MyHUMUMNanbHOW YCryru, B TOM 4ucne
AOKYMEHTbl UM MH(OpPMaLMIO, 3MeKTPOHHble 06pasbl KOTOPbIX paHee 6binv 3aBepeHbl B
COOTBETCTBUN C MNyHKTOM 7.2 4yactu 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-®3, c
ncnosnb3oBaHMeM PecnybnvkaHckoro noptana;
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3) nonyuiTb CBe4eHMS O XO4€e BbIMNOMHEHUS 3asBfEHWA O nNpenocTaBreHum
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpegocTaBeHns MyHULMNAanbHON YCIyru;

5) nonyunTtb pesynbTaT NpefocTaBfieHns MyHuuunanbHOW ycnyrm B doopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha pelwieHne n gencreue (besgencrTene) Micnonkoma, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAanbHbIX cnyxawux nocpenctsoMm PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTeMbl, obecnevnBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnin n aenctenn (6e3nencrams),
COBEPLUEHHbIX NPU NPeaoCcTaBfeHUN rocyAapCTBEHHbIX U MyHUUUNANbHbBIX YCryr opraHamu,
NpeaoCcTaBNAWMMN FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOJSPKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXKaLLUMMM.

2.16.2. dopmupoBaHue 3adBMEHUs OCYLLEeCTBNAETCS MNOoCpeAcTBOM 3arnofiHEHUS
3NEKTPOHHOW popMbl 3asiBneHna Ha PecnybnukaHckom noprtane 6e3 HeobxoauMocTu
AOMONHUTENBHOW Nogayn 3asBneHnst B Kakon-nmbdo nHom opme.

2.16.3. lMpu bopmupoBaHumM 3asiBrneHNsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMA W COXPaHEHUS 3asiBNIEHUST M MHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3amnoOSIHEHUA HECKONbKUMW 3asiBUTENAMM OOHOW 3NEKTPOHHOM
dopmbl  3asaBreHMs npy  obpalleHun 3a  ycriyramu, npegnonaralwmMMn  HanpasfieHne
COBMECTHOIO 3asiBfIEHNS HECKOSNbKMMUN 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOcUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aaBNeHns;

4) coxpaHeHVne paHee BBELEHHbIX B 3NEKTPOHHYK (hopMy 3asBreHUs 3HAYEHUN B
nobo MOMEHT MO XenaHu Mnonb3oBaTens, B TOM 4YuUCre Mpu BO3HWUKHOBEHUW OLLUMOOK
BBOZa M BO3BpaTe And NOBTOPHOrO BBOAA 3HAYEHMWI B ANIEKTPOHHYHO (DOPMY 3asdBrEHUS;

5) 3anonHeHue nonewn anekTpoHHOW hOpMbI 3asiBEHNA 40 Hayana BBo4a CBeAeHUN
3asiBUTENIEM C WCMNOMb30BaHMEM CBeAdeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom mnopTtane, B 4acTu, KacawLwencss CBeLeHUH,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCHA Ha fNtOOOM U3 3TanoB 3anoSIHEHUST ANEKTPOHHOM POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOpMaLUW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B TeYEHue
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMMUPOBAHHBIM 3ASIBIEHUSIM - B T€YEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anuncb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocyuiecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTENiO NpeaoCcTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty M Bpemsi B npedenax YCTaHOBIIEHHONO B MHOrOMYHKUMOHarbHOM LEeHTpe
rpaduka npuema.

3anucbk Ha onpegeneHHyro AaTy 3akaHYMBaeTCsl 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocywecTBneHns npeasapuTensHOM 3anucu nocpeactsoM PecnybnmkaHCcKoro
noptana 3asBuTENt0 HeoOXoAMMO YykasaTb 3anpallMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damMmnumto, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMSA CBeOEHUW, KOTOpble cooOWun 3assBuTens npwu
npeaBapuTEnbHON 3anucu, [OOKyMEHTaM, MpeacTaBlfieHHbIM 3asBUTENeM MNpu  JIMYHOM
npueme, NnpeaBapuTenbHasa 3anucb aHHynMpyeTcs.
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Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobmUT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbI agpec Takke HanpaBnaeTcs MHgopmaumsa o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykasdaHMeM aTtbl, BDEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTENbHAA 3annCb aHHYIMPYETCS B Crlydae ero HesiBKu
no ucteyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Noboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUIEHUS WHbIX OEWUCTBUNA, KpOMe
NPOXOXOEHUS MAeHTUdUKaLMM Wn ayTeHTUuKauum B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuema, a Takke
npefocTaBneHns CcBedeHUN, HeobxoaumbiX ANns pacdeTa AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He0b6xo4MMO 3abpoHNPOBaTL ANs NpuemMa.

3. CocTaB, nocnenoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUS aMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINOJTHEHUA, B TOM 4Yncrie 0CO6eHHOCTH
BbINONHEHUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKxke
0COBEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBneHnn
MYHULMNANbHOM YCRyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMMIMEKTA JOKYMEHTOB, NpeACcTaBfeHHbIX 3asBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npegocTaBfeHUM MyHULMNANbLHOW YCNYIn;

4) noAroToBKa pesyrnbTata MyHULMNANbHOW YCryru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesynbtata MyHUUUNnanbHOW yCnyru;

6) ncnpaeneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCynbTauuni 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SABRseTcs
oOpalleHne 3asiBuTenst No BOMpocam, CBSA3aHHbLIM C NpPefoCTaBfiEHMEM MYyHMUMMNANbHON
ycnyru.

HOSMKHOCTHBIM ~ NnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

- Npu obpaweHun 3aasutend B MOL — paboTtHnk MOL;

- npu obpalweHnn 3aaBuTens B Mcnonkom - cekpeTapb - OOSDKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCS 3a KOHCyNbTauMen O nopsgke M CpoKax
npegocTasneHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
noyre.

PabotHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsgeMon OOKYMeHTauMm v OpyrMm BoOnpocaMm And NOofyvYeHus MyHuumMnanbHOW
ycnyru.

3agBuTenb  MOXET nonyyntb  MHGOpMauMio O  rnopsiake  npefocTaBrieHus
MyHUUMManbHON ycnyru Ha oduuunansHom cante MOL http://mfc16.tatarstan.ru.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAEMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAOTCA B AeHb obpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTaums
no coctaBy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUunansHOW yCryru.

3.2.3. 3asButenb Bnpase obpatutbcs B Mcnonkom no TenegoHy M 3MEeKTPOHHOW
noyTe, a Takke Mony4nMTb KOHCyNbTaumio Ha PecnybnukaHckom noprtane, cante Kcnonkoma
O nopsgke M cpokax NpefocTaBfieHUs MyHUMUMManbHOW ycnyru, B TOM 4Yucre no CocTaBy,
dopme npeacrtasnsgemMon  JOKyMEHTauMuM W OpyrMMm  BonpocaMm  AnA  MOoSlyyYeHus
MYHULIMMNANbHON YCNYyru.

[OSmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHussiMU nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnIMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx gHen co AHS NOCTynneHna obpalleHums.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCSA: KOHCYIbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumMbiM
A8 NonyvYeHna MyHUUunansHoW ycnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB ns npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3assutenb (NnpeacraBuTens 3assutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNanbHOW YCryrm U npeactaBnsieT LOKYMEHTbl B COOTBETCTBUMU C
NMYHKTOM 2.5 agMUHUCTPATUBHOIO perrnamMmeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinmn npuem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NOAAOLLEro AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHNCTPATMBHOIO pernameHTa,

3anosHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npy nNpefocTaBneHuM LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLEeCTBNSeT CKaHUMpoBaHWE npeacTaBreHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHUE;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,

3arpyxaet B AUIC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3NIEKTPOHHON dhopme unu
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCaHHOE 3asBNIeHNe N OpurMHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBOoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeTOB 3MEKTPOHHbIX Aen) B TeYeHMe O4HOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.
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PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: 3asiBreHne n
nakeT [OOKYMEHTOB (3NEeKTPOHHOe [JeNno), HarnpasrieHHble B VIcnonkom, MocpeacTsoMm
CUCTEMbI 3MEKTPOHHOIO B3aMMOAENCTBUS.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUUMNanbHOW ycnyrm B
3NeKTpoHHOM hopMme Yepes PecnybnvkaHckui nopTan.

3.3.2.1. 3agButenb Ond nogavn 3asiBIEHUs B 3NEKTPOHHOW oOpMe BbIMOSHAET
cnefywouwne encTBus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLYO CBeAeHNs, Heobxoammble
n obaszatenbHble ANs NPegoCTaBNeHns MyHULMNANbHON YCNyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asBreHus (Npu HeobxoamMmMocTn);

nogTeepxagaeT akT O3HaKOMIIEHUS W Ccorfacua C  YCroBUSMW U NOPAOKOM
npefocTaBfeHns  MyHULMManbHOW yCnyru B 3NEeKTPOHHOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3reKTPOHHOTO 3asiBfieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYIOLLYKO OTMETKY B (hOPME 3NIEKTPOHHOIO 3asdBMeHUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBfieHMe (HaXmMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfneHne MnoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 351IEKTPOHHOIO 3asiBfEHNS.

dopmaTHO-Nnornyeckass nposepka COPMUPOBAHHOIO 3asiBIIEHUA OCYLLECTBIISEeTCH
nocre 3anofiHeHUs1 3adBUTENEM KaXOoro 13 Mnofien aneKkTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3arnofIHEHHOrO Mons 3NeKTPOHHOW POpMbl 3asiBlIeHNSA 3asiBUTElb
yBeAOMMSAETCS O XapakTepe BbISIBIEHHOW OWNOKN U Nopsiake ee yCTpaHeHus nocpeacTtBoM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bOpMeE 3asiBIIEHUS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HAaCTOSAWWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX NpoUeayp SBMSKTCA: 9NEKTPOHHOE
Aerno, HanpasneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI SNEKTPOHHOIO B3auMOOEeNCTBUS.

3.3.3. PaccmoTpeHune koMmnnekta 4OKYMEHTOB McrnonkoMomMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABNsSeTca
NOCTynfeHne 3asiBfieHMss U UHbIX [OOKYMEHTOB, HeobxoauMmbiX ANnd npeaocTaBrieHuns
MYHUUUNANbHOW YCRyru.

HOMKHOCTHBIM ~ nnMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHUE
afMUHUCTPATUBHOW npoueaypbl SABMNSETCA CeKpeTapb. fanee - [JOMMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a NPUMEM [JOKYMEHTOB, B Clyyae
obpalleHna 3aaBuTensd ¢ 3asiBrieHMem B MIcnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaEeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHMsSM, yKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpaTMBHOIO  perfnamMeHTa, MpPOBEpPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMreHue KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX MNOAYMUCTOK, NMPUMUCOK, 3a4E€PKHYTbIX CIMOB N UHbIX HE OFTOBOPEHHbLIX
ncnpaeneHun);

3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cucTeMe, npefHasHa4YeHHOW [ONA  OKa3aHUsa roCyfdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;
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npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxHOM HoOcuTene, OCYLEeCTBNSAEeT CKaHWpOBaHWE npeacTaBfeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBNeHune;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne noanucaHus CKaHupyeT nognucaHHoe 3asBrieHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANsl OKasaHWs rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr OOKYMEHTbI, NpeLCTaBleHHbIe B
9NEKTPOHHOM (hOpME NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3r1eKTPOHHOE Oeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE W OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe AOKYMEHTOB.

B cny4yae Hanuuus ocHoBaHWW 4515 OTKa3a B NpuemMe 4OKYMEHTOB AOMMKHOCTHOE 1L,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNn4Mm NnpenaTcTBumn ans
npueMa 3asiBfieHMsi W BO3BpaWaeT €My [OOKYMEHTbl C OObACHEHMEM CoAepXaHus
BbISIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHME:

npuceanBaeT 3adABfIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATYypoOW Len u craTtyc
«lNpoBepka OKYMEHTOBY;

n3y4yaeT noCcTynuBLUNE INEKTPOHHbIE Aena, B TOM Yucne NpuroXeHHble 3asBuTenem
AOKYMEHTbI B 35IEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pasbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepser cobniogeHve yCcrnoBun  OEACTBUTESNTIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeacteomM obpalueHnsa k EanHomy noptany (B crnydae, ecnv 3asBuTenem npeacraBreHbl
3NIEKTPOHHbIE OOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 3N1EKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaEeT TMPOEKT peweHuss o0 oTkase B MNpuUeMEe [LOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOM KBannuuMpoBaHHON
3MIEKTPOHHOM MNOAMNUCU BbISIBIEHO HecobrogeHne ycrnoBun ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMmKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LMK €ro NPUHATUS.

Mpoekt peweHus 06 oOTkasze B NpuemMe [OOKYMEHTOB, Heobxoammbix AOnsa
npefoCcTaBfeHnss MyHULMMNANbHOW YCNyru, C ykasaHuMeM MNpPUYMH OTKasa (B crnyyae, ecnu
OCHOBaHMA ONA OTKasa B MpPUEME [OOKYMEHTOB, HeobxoauMbIX Ans npegocTtaBreHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLIeHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEHTaM, OCHOBaHMA [Afd oOTKasa B nNpuemMe [OOKYMEHTOB [OOSTKHbl coaepXaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBfeHbl, codepXxaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHWUS,
0d)OpMIIEHbI C HApPYLWEHNEM YCTaHOBIEHHbIX TpeboBaHWI), HaNpaBnseTCa Ha cornacoBaHue
B YCTAHOBNEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B npuveme OOKYMEHTOB, HEOOXOANMbIX
ANs NpefoCcTaBfeHust  MYHUUMNanbHOM  yCnyrn,  OCyLUecTBNseTcd B NoOpsiake,
npegycMoTpPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTkasa B nNpueMe [OOKYMEHTOB,
npeaycCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfamMeHTa, OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO [OHSA
NOCTYNNEHUS 3asiBMEHUS, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3adBfeHuMM crnocobowm,
yBeJOMIEeHNEe O TOCTYMfIeHUN 3adaBfiEHNd, coAepxallee BXOOAWMA perncTpaumoHHbIN
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HOMep 3asaBrieHusi, OaTy norydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBneHHbIX K HeMY JOKYMEHTOB, AaTy NonyyYeHnsa pesynstara MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHenwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMWUHUCTPATUBHOIO perrnameHTa, npwu HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBNSAEeTC B aBTOMATU4YECKOM pPeXMMe C WCMOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTuBHbIEe npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
agMWHUCTPATUBHOIO perfamMeHTa, BbIMNOMHAKTCSA B Te4YeHMe OofHOro pabovero AHs CO AHS
NOCTYNMeHns 3asBfeHns Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WKW MpOeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX A5151 NpeoCcTaBNeHNa MyHUUMNANbHOW YCyru.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyYeHne [OOSMKHOCTHBIM NUUOM  (PaBOTHUKOM), YNOSTHOMOYEHHBbIM Ha  BbIMOSIHEHUE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ NuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl, SBMSETCHA CekpeTapb (ganee - [OMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a HarnpasfeHue MeXBeAOMCTBEHHbIX 3anpOCoB).

3.4.2. [JOmMXKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBeJOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBEAOMCTBEHHOIO 3MEKTPOHHOro B3aumogencTsusi (MpuU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockbl 0 NPeoCTaBlEHUN AOKYMEHTOB U CBEAEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCcCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpasrieHHble B opraHbl Blactn n (Mnun) noaBe4OMCTBEHHbIE OpraHamM BracTn opraHusaumm
3anpochl.

3.4.3. CneumanucTtbl MOCTaBLUMKOB AaHHbIX HA OCHOBaHWW 3anpoCOB, MOCTYNUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JJIEKTPOHHOrO B3auMMOAEWCTBUSA, MNpPefoCTaBnsaoT
3anpalwuvMBaeMble AOKYMEHTbI (MHOPMaLMIO) UM HanpasnawoT yBegoMeHUss 06 oTCyTCTBUM
AOKYMeHTa u (Mnn) uHopmauun, HeobxoouMbix ANs NPefoCTaBNeHUs MyHUUUNanbHOW
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TE€YEHWe Tpex OHeW CO OHSA MOCTYNfeHUs MeXBeLOMCTBEHHOro 3arnpoca B
opraH wunv opraHusauuio, npefocTaBnsowmne JOKYMEHT U MHAOPMALMIO, ECIIN UHbIE CPOKU
noaroToBKM W HanpasfneHWss OoTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
beepanbHbIMM 3aKkOHaMu, npaBoBbiMK akTamu [NpasutensctBa Poccunckon denepauum v
NPUHATBIMA B COOTBETCTBMM C doegeparnbHbiMU 3aKOHaMM HOPMAaTUBHLIMW MPaBOBbLIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATMBHBLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPedoCTaBfAEHUs  MyHUUMNanbHOW  ycnyru, nmbo
yBefoMneHne o6 oTkase, HanpasrieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasrieHe MeXBeAOMCTBEHHbIX 3arpocCoB.

3.4.4. [JOMXHOCTHOE nuUUO, OTBETCTBEHHOE 3a HanpasfieHNe MeXBeJOMCTBEHHbIX
3anpocosB:
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nonyyaeTt 3anpawunBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3reKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ONa  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUWM AOKyMEHTa u (Unu)
MHdopmMaLunu;

npy HanU4Ynunm OCHOBaHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npegocTaBNeHnss MyHULMNansHOW yCnyru, C ykasaHuWeMm MNpuYvH OTkasa (B criyvae, ecnwu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefocTaBrieHus
MYHMUMMNANbHON YCMnyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OOKYMEHTOB [JOSDKHbl coepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(popMauun, CBEeOEHWN), KOTOpble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBJSIEHHbIX TpeboBaHWi), HanpaBnNseTCa Ha cornacoBaHue
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMsl  MyHUUMNAnbHOW  YCNyrM,  OCYLLeCTBMASETCHS B NOpPSAAKe,
npegycMOTPeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpegoCcTaBNeHUs MyHUUUNANbHOM YCyrn, NPOeKT peLueHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobxoOouMbIX ONS NpefocTaBreHns MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMUBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHWs rocygapCTBEHHbIX U MyHULUMNANbHbIX YCYr, B TOM Yuche C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumMarnbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBndeT Tpu paboymnx gHS.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOM YCNyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA agMUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NnocTynsieHne oT OOJIMKHOCTHOIO nuua, OTBETCTBEHHOIO 3a HanpasreHue
MEXBELOMCTBEHHbLIX  3arpocos, OOKYMEHTOB (cBepeHun), HeobOxoaumMbIX  Ans
npegocTaBfieHNa MyHULMNANBHOW YCIyri.

[OMKHOCTHbIM  NIMLIOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE aOMUHUCTPATUBHOM
npouenypbl, SBNAETCA cekpeTapb (ganee - [OMKHOCTHOE INnuo, OTBETCTBEHHOE 3a
NnoaroToBKy pesyrnbTaTa NPeaoCTaBeHNss MyHULMNANbHON YCIyrn).

3.5.2. [omkHOCTHOE nuMuUo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNa MyHULMNANBHOW YCIyru:

paccMatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegocTaBfieHNa MyHULMNANBHOW YCIyru;

Nnpw BbIABNEHUMN OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATMBHOIO perfnamMeHTa, noarotaBnMBaeT MPOEKT
peweHuns 06 oTkase B NPe4OoCTaBNEHNN MYHULUNANBHON YCIyTu;

B Criydae OTCYTCTBUS OCHOBaHWW Ofs OTKasa B NpeaocTaBreHun MyHUuunanbHOW
ycnyru, npenycMOTPEeHHbIX MYyHKTOM 2.8.2 agMWHUCTPATMBHOIO pernameHTta, no utoram
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pPaccMOTPEHUsT OOKYMEHTOB, HEOBXOAMMbIX AN NPefoCTaBAeHUs MyHUUMNanbHOW YCRyru,
noarotaBnvMBaeT MNPOEKT pesynbrara MpefocTaBreHus MyHUUMNanbHOW ycnyrm B
cooTBeTCTBUM C nognyHkTamu 1 — 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO perraMmeHTa;

HanpasnseT MOAroTOBMNEHHbIW MPOEKT pe3ynbTarta npefocTaBneHns MyHUUMNanbHOW
yCrnyru Ha corracoBaHue B YCTaHOBIIEHHOM MOpsiike MOCPeACTBOM CUCTEMbI 3NEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABMSOTCA:  NPOEKT
peLleHnsi 06 oTkase B NPeaoCTaBeHNN MyHULMNAbHOW YCNyrn, CnpaBku (BbINUCKN).

3.5.3. CornacoBaHve 1 noanucaHWe rpoekTa pesynbtata npeaocTaBreHuns
MYHUUMNANbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBISAETCA pyKOBOAMTENEM
CTPYKTYPHOro nogpasgerieHnsi, OTBETCTBEHHOro 3a NoAroToBKy pesyrnbTaTa MyHULMNarbHON
ycnyru, 3amectutenem Pykosogutens Mcnonkoma, Pykosogutenem Mcnoskoma.

[MoaroToBrieHHbIE MPOEKTbI OOKYMEHTOB, MMelLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MyHUUUNAnbHOW YCryru.
Mocne ycTpaHeHMs 3aMevyaHun MpPOeKTbl [JOKYMEHTOB MOBTOPHO nepejalTca  And
corrnacoBaHus 1 NoanucaHus.

PykoBogutens Kcnonkoma npu paccMOTpeHUUM MPOEKTOB [OOKYMEHTOB MNpoBepseT
cobrnogeHne agMUHUCTPATUBHOTO pernaMmeHTa AOMKHOCTHLIMKU nuuamu Mcnonkoma B Yactu
CPOKOB BbINOJSTHEHUA agMUHUCTPATUBHBLIX npouenyp, UX nocrefoBaTeribHOCTU M MOSTHOTHI,
Hanu4ns corrnacoBaHWM YMONMHOMOYEHHbIX [OOIMKHOCTHbIX nuy KMcnonkoma B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbIsiBreHMA HapyLlleHUW B 4aCTW CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX
npouegyp, Mx nocnegoBaTensHOCTU M NONHOTLI PykoBoautens Wcnornkoma wuHuuuunpyet
npuBreYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 aAMWUHNCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTpPaTMBHbIE  npoueaypbl, YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne o4HOro paboyero gHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NPoUedyp SABMATCA: pelweHue o6
OoTKase B NpuemMe JOKYMEHTOB HEODXOAMMbLIX AN NpefoCcTaBneHnss MyHUUMnanbHON yCryru,
peLleHne 06 oTkase B NpeJoCTaBleHUn MyHULMNAanbHOW YCnyru, cnpaska (Bbinucka).

3.5.4. cnonHeHwe npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHOWN A58 oKa3aHWsi rocyJapCTBEHHbBIX U MyHULMNAIbHbIX YCNYT.

MakcumarnbHbIA  CPOK  BbINOMHEHNA aOMUHUCTPATUMBHLIX Npoueayp, yKasaHHbIX B
nyHkTe 3.5. aAMWHUCTPATUBHOIO perfiaMeHTa, cocTaBnseT oanH paboyuni AeHb.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAanbHOW yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHWUS aAMWHUCTPATUBHOW MpoLueaypbl sSiBRseTcs
nosiyyeHne LOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE A4MUHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocraBneHne MyHULMNansHOW yCnyru.

HJOMMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 3a  BbIMOSHEHWE aAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA cekpeTapb (fanee - AO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHMN O pesyrnbTaTe npegocTaBneHuns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHWA [OOKyMeHTauuu asBToMaTu3NpOBaHHOWM
WHPOPMALNOHHOM CUCTEMbI, MNpedHasHa4YeHHOW [ONA OKa3aHUs rOCyOapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;
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n3BeLwaeT 3aaBuTensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asBNEHUN, O
pesynbTate npeaocTaBneHns MyHUUMNAanbHOW YCIyrM U O BO3MOXHOCTU MNOSTyYeHUus
pesynbTata NnpegocTaBneHna MyHuuunansHon ycnyru B cnonkome nnu 8 ML,

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLEeCTBNSeTCs B
aBTOMaTU4YECKOM pexXuMMe C MWCMNosib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyaAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

AOMUHUCTpaTMBHbIE  MNpoueaypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCaAHWA [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBieHna MyHULMMIansHOW YCyrn, YNOAHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMSKTCA: pa3MelleHune
cBefleHMn O pes3ynbTate npefocTaBfieHUs MyHUUMNanbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTtemax, u3sBelleHue 3aaBuTens (ero npencraBuTenis) O pesynbTaTe npefocTaBfeHus
MYyHULUMNaNbHOW ycnyru n cnocobax ero nosnyveHus.

3.6.3. Mopsaok  Bblgayvn (HanpaBneHnsa)  pesynbTaTta npegocTaBneHus
MYHULIMNANbHON YCNYru:

3.6.3.1. lNpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHuMuMnanbHoOW ycnyru B dopme
aK3emMnnspa ANeKTPOHHOro JOKyMeHTa Ha BymaxHoM HocuTtene. Mo TpeboBaHuo 3asBuUTeEnNs
BMECTE C 9K3eMMNSpPOM 3JNEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCs 3K3EeMMNApP SNEeKTPOHHOro AOKyMEHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOocuTenb MHGOPMaUMM UMM HanpaBfeHUs 3K3eMnnispa 3MEeKTPOHHOro [OKYMeHTa no
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaumnn
UNN HanpasfeHMM JK3eMNIispa AMEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMAsp 3MEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, No 3fIeKTPOHHOW MoyTe
MOEHTUYHOCTb TaKOro 3K3emnnspa 3MEeKTPOHHOro AOKYMEHTa 3K3eMNnspy SMeKTPOHHOro
AOKYMeHTa Ha OymaxXHOM HocuTene 3aBepsieTCa  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NTIEKTPOHHOM NO4NUCH.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AAC MOLU,
pesynbTaT NpeaocTaBneHnss MyHUUUNanNbHOW YCryrn, Bbl4aHHbIA 3a89BUTENIO.

3.6.3.2. lNpn obpalleHnn 3asBuTend 3a pesynbTaTOM MyHUMUMNANbLHOW yCryrn yepes
PecnybnvkaHckuin noptan 3asBUMTEN0 B NMYHbIA KabMHET aBTOMATUYEeCKM HanpaBnsaeTcd
3MEKTPOHHbLIM  006pa3  [OKYMeHTa, SABNslWerocda  pesynbTaToM  npeaocTaBneHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMNEHHON KBanuUUMPOBAHHOW 3ONEeKTPOHHON
nognNUCbo YNOSTHOMOYEHHOMO SOSMKHOCTHOrO nuua Mcnonkoma (Mcnosikomom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCA B AeHb NOANMCaHUS AOKYMEHTa, NoATBEPXAAOLWEro npegocrasneHne (oTkas
B NPefoCTaBfieHUN) MYHULMNANbHOW YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  JIULOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbIMNOMHEHUA aMUHUCTPATUBHBLIX Npouenyp SABMAKTCA: HanpasneHune
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTBepXdatoLllero npegocTtaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBneHnn MyHUUMNanbHOW yCnyrn).

3.6.3.3. lNpn obpaweHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YCryru B
Mcnonkom, OOMKHOCTHOE Nnuuo, OTBETCTBEHHOE 3a Bbldayy (HanpasneHue) AOKYMEHTOB,
BblAaeT 3aaBUTENO pe3ynbTaT MyHuumMnanbHon ycnyru. o TpeboBaHuio 3asBuTens BMecTe
C 9K3eMMNApOM 3MEKTPOHHOrO AOKYMEeHTa Ha GymaxkHOM HOocuTene emy npegocTaBrisieTcs
9K3eMNNAp SMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcuM Ha CbeMHbIn HOCUTEMb
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MHOPMaUUN UNU HarnpasfeHUa SK3eMnsispa 3MEeKTPOHHOrO [OKYMEHTa MO 3NeKTPOHHOWM
noyTte B agpec 3asBUTENS.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOALWMM  MYHKTOM,
OCYLLIECTBMATCA B Nopsagke ovyepefHOCTU, B AeHb NpubbiTUSA 3aABUTENS B COOTBETCTBUU C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsiaka Vicnonkoma.

PesynbTaTtoM BbINOMHEHUA aAMUHUCTPATMBHBIX Mpoueayp SBASKTCA:  dukcauus
dakTa Bblaun pesynbTaTta npegocTaBneHus MYHUUMNANbHOM ycnyrm B
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOM CUCTEMe, MNpefHa3Ha4YeHHOM [ONns  OKasaHus
rocy4apCTBEHHbIX N MyHULMMANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cny4yae obHapyXeHUA TeXHU4eCKOW OLWMOKM B OOKYMEHTe, sIBAsSoLEeMCS
pes3ynbTaTtoM MyHMUMNANbHOW YyCNyru, 3asaBuTenb HanpaBnseT B Vicnonkom:

3asBrieHne 06 ucnpasneHnn TexHmyeckon owmndkn (npunoxeHune Ne 5 k HacTosweMy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BMTENO KaK pe3ynbTaT MyHMLMNANbHOW YCryrin, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, WMeELMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLINOKMN.

3asBneHne o6 wucnpaBneHMN TEXHUYECKOM OWNOKM B CBeOEHUsX, YKasaHHbIX B
AOKYMEHTE, SABNAKOLWEMCA pe3ynbTaTtoM MyHUMUMNAnNbHOW YCnyrn, nogaeTcs 3asBUTenem
(ynonmHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHneM (B TOM 4ucne C
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NMBo Yepeld PecnybnukaHckuii noptan unu MoLl.

3.7.2. [JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, OCyLlecTBnAdeT
npuemMm 3asBneHus o6 ncnpaBneHUN TEXHUYECKOW OLUMOKK, PEerucTtpupyeTt 3asBreHue cC
NPUNOXEHHBbIMW OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCSA B T€YEHME OAHOro paboyero AHs € AaTtbhl perncTpaumm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEayp SIBAAKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHME, HanpaBfiEHHOE Ha PACCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LIENSX BHECEHUSI UCMPAaBNEHUN B OOKYMEHT, SABMSOWMIACA
pes3ynbTatoM NpeaoCTaBNeHUs MyHMUMNANbHOM yCnyrM, OCYLLUECTBNSIET MNpoueaypbl,
npeaycMoTpeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblgaeT MCNPaBIEeHHbIN
AOKYMEHT 3aaBuUTento (YNnosTHOMOYEHHOMY NPeacTaBUTENIO) JIMYHO Mo POCMUCH C U3bATUEM
y 3aaButens (ynoriHOMOYEHHOro npeacTaBuTens) opurMHana AOOKYMeHTa, B KOTOPOM
COOEPXUTCA TexHunyeckas owubka, vnu HanpaenseT B agpec 3asiBUTENs MOYTOBbIM
oTnpasnieHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MONy4YeHus
AOKYMEHTA nMpu npegocTtaBneHuMnM B WICMONKOM opurnHana [OKYMEHTa, B KOTOPOM
COOEepXNTCSA TeXHMYEecKas oLmobkKa.

AOMUHUCTpPaATMBHbLIE  MpoOUeaypbl, yCTaHaBNMMBAEMble  HACTOSALMM  MYHKTOM,
BbIMNOSTHAKOTCA B TeYeHne OBYyX paboumx gHen nocrne oBGHapyXeHUsI TEXHUYECKON OLINOKM
UIn Nony4YeHus ot Nboro 3aMHTEPECOBAHHOIO NMLA 3asBNEeHUsS O AONYLLEHHON owunbkKe.

Pesynbtatamu BbINOMHEHNA agMUHUCTPATUBHBIX Npoueayp SBASATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENO JOKYMEHT.

4. Nopspok u popMbl KOHTPONA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW YCIyru
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4.1. MopsinoK OCYLLECTBNEHUS TEKYLLIETO KOHTPONS 3a COONOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMU JOMKHOCTHBIMU NLAMW NOMNOXEHUA afMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX NPaBOBbLIX aKTOB, YCTaHaBNMBaOLWMX TpebOBaHNS K NpegoCTaBNeHMHIo

MyHUUMNANbHON YCNyrn, a Takke NPUHATUEM UMW PELLEHWI

KoHTposfib 3a MONHOTOM M KayecTBOM MNpefocTaBNeHns MyHUUUNanbHOW ycnyrm
BKMOYaeT B cebs BbISIBIEHWE U YCTPaAHEHWEe HapyLeHWn npaB 3asiBUTENEWN, NpoBedeHue
NpoBEPOK cobnoaeHus npouenyp nNpeaocTaBneHUss MYHUUMNAnbHOW YCIyrn, MOArOTOBKY
peweHnn Ha gencteus  (6e3gencTBME)  OOMMKHOCTHBIX — NML  OpraHa  MeCTHOro
camoynpaBfeHus.

dopmamn KOHTpOns 3a cobnaeHMEM MCNOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAKOTCA:

1) npoBepka W corracoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM NOPSAKE NPOBEPKM BeAeHUA 0enonpon3BoacTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YKTCA CBEAEHMS, UMEIOLINECS B 3IEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHuus, ycTHass W MNUCbMeHHaa uHdopmaums
AOJDKHOCTHbLIX  NUL, OCYLLUECTBASKOLWMX BbINOSIHEHNE AAMWMHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyllecTBMNEHNA KOHTPONA 3a COBepLUEHMEM [OEeWCTBUMMA Npu npegoctaBneHumn
MYHUUMNANBbHOMW  YCAYyrM U NPUHATUM  PELUEeHUA  pyKOBOAUTEND opraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkM O  pe3ynbTaTax  NpegocTaBneHus
MYHUUMNANbHOW YCRyru.

O cny4yasix 1M nNpuvyMHax HapyLleHUsi CPOKOB, MOCMeOoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMKHOCTHble  fvua  HeMeanNeHHO  UMHAOPMUPYHOT
PYKOBOOMUTENS  OpraHa, MpedoCTaBMfsAlOWEro  MyHMUMNAnbHYK  YCnyry, a Takke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTPONb 3a cobnogeHnem rnocrnegoBaTenbHOCTU JencTBun,
onpeaeneHHbIX agMUHUCTPATUBHbIMU NpoueaypaMn rno NpefocTaBfieHnio MyHUUMNarbHOM
YCIyru, OCYLLECTBISIETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro CaMoynpaBfeHuns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMMAnNbHOW YCryru,
Ha4YanbHUKOM OTAena, OCYLECTBNAILWEro opraHudauuio paboTbl NO MNpeaocTaBfeHUIo
MYHULUMNANbHOW YCAyTW.

MNepeyeHb AOIMKHOCTHbIX nvu, OCYLLECTBNAKOLWLMX TeKyLWwum KOHTPOIb,
yCTaHaBMMBAETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfnamMmeHTamm.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNaHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOM YCryri, B TOM YMcre NopsiaokK v
hOpMbl KOHTPONS 3@ NONTHOTON U KAYECTBOM NPeaoCTaBNEHNsT MyHULMNANbHOW YCIyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCrnyru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnsa NpoOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) Micnonkoma, a
TakKe NX OOSMKHOCTHbIX L, MYHUUUNANbHbIX CIyXaLuuX.

4.2.2. B uenax ocyLecTBNeHUs KOHTPOMA 3a NOMHOTOM M Ka4eCTBOM MpefoCTaBeHns
MYHUUMNANbHOW YCNyru npoBOAATCA NiaHOBbIE U BHEMMAHOBbIE NpoBepku. [opsaok n
NnepuoanYHOCTb OCYLLIECTBEHWS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCsa NnaHom paboTbl
Wcnonkoma. Npu npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCH!, CBA3AHHbIE C
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npegocTaBneHnemM MyHUUUNAnNsHOM yCryru (KOMMNIIEKCHbIE NPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeocTaBfieHneM MyHUUUNANbLHOM yCryrn (TeMaTtuyeckue npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTBLCSA MO KOHKPETHOM xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLLUEHU aMUHUCTPATUBHOIO pernamMeHTa, a Takke B criydae nosiyvyeHust
xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkoma, a Takke UX AOSMKHOCTHbIX NnL,
MYHULMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN OGOOPMIAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPeafIoXKeHUs No UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHbIX NUL, OpraHa, NpeAoCcTaBnAnLWero MyHUUmunanbHyo
ycnyry, 3a peLeHus n genctend (besgencraeme), npyuHMMaemsle (ocyLecTBNsemMble) UMY B
Xxo[e npefocTaBrneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTaM NpOBeAEHHbIX MPOBEPOK B Criyyae BbISIBIIEHUS HapyLUeHW npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.

PykoBoanTtenb opraHa MECTHOrO CaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpEHUE 3asBreHUN.

PykoBoantenb (3amectuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasiefnieHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNONMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfiaMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE CryXallme 3a pelleHns u AencTBus
(6espencTBune), npuHUMaemble  (OCyLLECTBNSIEMblIE) B  XO4e  MNpeaocTaBreHus
MYHMUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K Nopsaky U dopmamM KOHTPOns 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMeM MyHWUMNAnbHOW YCNYyrM CO CTOPOHbI rpaxaaH, MX
0O0beAMHEHUA U OpraHmn3aLmi, OCYLLECTBIISIETCA MOCPEACTBOM OTKPbLITOCTM OESATENbHOCTM
opraHa MeCTHOIO CaMOYMNpPaBfeHUA Mpu NPEeAOCTaBMEHUN  MYHULMMNANbHOW  YCNyru,
Nony4YeHns MOSTHOWN, akTyanbHOM M AOCTOBEPHOW MHpopMaLMK O nopsiake nNpegocTaBreHus
MYHULMNANbHORN YCIyrn n BO3MOXHOCTM JocyaebHoro paccMoTpeHus obpaweHun (kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCIyri.

5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U e CTBUN
(6be3pencTBUA) opraHa, npefoCcTaBnAKOLWEro MyHULUNANbHY ycnyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeAocTaBneHUsA rocyaapCTBEeHHbIX U
MyHMLMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJHKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHwe B JOCyAeOHOM MopsiAke peLueHun u
aencteun  (6es3genctBusi)  opraHa, NpPedoCTaBfsloWEro  MyHWUMNAanbHY  YCRyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaoCcTaBnALLEro MyHULMNANbHYO YCryry, MyHULUNansHOro
CrnyXallero, pPyKOBOAMTENsI oOpraHa, MpeaoCTaBnsAlWEro MyHMUMNANbHYK  YCryry,
MHOFOYHKLMOHAMNBHOIO LieHTpa, paboTHMKa MHOTOOYHKLNMOHANbLHOIO LIEeHTpa, OpraHn3aLmn,
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npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 06paTUTLCSA € Kanobon, B TOM YMCre B CeAyLWnX crnyyvasx:

1) HapylweHune cpoka permcrpauum 3anpoca O nNpefoCcTaBfeHMn MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKka NpeaoCTaBneHns MyHuumMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asBUTENEM  pelleHMn U1 OEeWCTBUK
(6e3pencTBnsa) MHOroYHKUMOHANbLHOMO  LieHTpa, paboTHMKA MHOrogyHKLMOHANbHOro
LeHTpa BO3MOXHO B Cllydae, eCriv Ha MHOTO(YHKUMOHANbHbIN LEHTP, pELUEeHNa U OEeNCTBUSA
(6e3pencTBne) KoToporo obxanyktTcs, BO3NoOXeHa QYHKUMS N0 NpeaoCcTaBeHMUIO
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNyr B MofHOM obbeme B nopsgke, onpeaenieHHOM
yacTblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENS OOKYMEHTOB UM MHopmMaumm nnbo OocyLLeCTBIEHUs
OENCTBUA, npeacTaBfieHWe WM - OCYLECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn  Pecnybnuku  TaTapcTaH, MyHUUMNanbHbIMA  MNPaBOBbIMW  aKkTamu  Ans
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn  Pecnybnuku  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHMLMNANbHOW YCYri, Y 3asBUTENS;

5) oTkas B npeaocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccuickon ®Pepepaummn, 3akoHaMU N UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obGxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOrOOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTMOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Cry4ae, €CNu Ha MHOro(yHKUMOHAaNbHbIN
LEHTP, peleHna n aencteus (6esgencrame) KoToporo obxkanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBfeHNIo COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpU NPeSOCTaBNeHUM MyHUUUNANbLHOW yCryru nnathbl,
He npedycMOTPEHHOM HOPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OTKka3 opraHa, NpPegoCTaBALWEro MyHULMNANbHYKO YCNYry, AOMMKHOCTHOrO nvua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
paboTHMKA MHOrO(PYHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wnn mx pabOTHMKOB B UMCHpaBEHUU
AONYLEHHbIX VMW OnevyaTtok U ownbok B BblAaHHbIX B pes3ynbTate npefoCcTaBneHus
MYHMUMMNANbHOM yCrnyrn [OKyMeHTax nvMbo HapyleHue YCTaHOBMEHHOro0 CpoKa TaKux
ncnpasnenunin. B ykasaHHoM crniyqae gocynebHoe (BHecynebHoe) obxanoBaHue 3aaBuTenem
peweHnn wn pgencteun  (6e3genctBusi) MHOrOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LUeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHAaIbHbIN
LEHTP, peleHna n aencteus (6es3gencrame) KoToporo o6xxanyTcs, BO3foXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYIOLWMX MYHUUMNAMbHbIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHMUMnanbHON ycnyru;

9) npuocTaHoOBnEHWE MpPefoCTaBAEHUss MYHULMNANbHOW YCMyrn, ecnm OCHOBaHWUA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUWN C HUMWU MHBIMW HOPMAaTMBHbLIMW MpaBoBbIMKU akTamu Poccuinckon degepaumn,
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3aKOHaMW M  MHbIMA  HOPMAaTMBHLIMKM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBUTENEeM pelueHurn n aencteuin (6e3aencTens) MHOrOYHKLMOHANbHOMO
ueHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTOOYHKLMOHANbHbIN LIEHTP, pewennsa n genctems (besgenctamne) KOToporo obxanyrcs,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfeHUI0 COOTBETCTBYHOLMX MyHUUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3adABMTENs NpU NPEaOCTaBMEHUN MyHUUMNANbHOW  yChyrn
OOKYMEHTOB WInuM  WMHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu MepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npeJocTaBrieHnn MyHUUUNANsHOW yCryru,
3a MCKMIOYEHMEM CrlyYaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbh 7 dPeageparnbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTENnEeM pelweHnn u genctesun (6e3gencTBusi) MHOTOQYHKUMOHASNIbHOMO LEeHTPa,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Ccfyvyae, e€eCcnu  Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MyHMUMMANbHbIX YCNyr B
nonHomM ob6beme B nopsagke, onpeaeneHHom vyactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B oOpraH, NpefoCTaBnAWMA  MYHULMMOANbHYIO  YCIIyry,
MHOTrOYHKLMOHANbHbLIN LIEHTP MO0 B COOTBETCTBYHOLLMIA OpraH rocygapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOro(PyHKUMOHaANbHOro LUeHTpa (Janee - ydpeauTtenb
MHOrOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTBne) pykoBoOUTENS oOpraHa, nNpPedoCTaBnsOWEero MyHUUMNanbHy  YCnyry,
noJatTCa B BbILWECTOAWMA opraH (MpuM ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMOCPeACTBEHHO  PYKOBOAMUTENEM  OpraHa, npeaocTaBnsitowero
MyHUUUMNanbHyto ycnyry. >»Xanobbl Ha peweHus un gencteus (6esgencrteme) paboTHUKa
MHOTOYHKLMOHANbHOrO LeHTpa MOAalTCA PYKOBOAUTENHO 3TOMO0 MHOrOMYHKLMOHANBbHOMO
ueHTpa. YKanobbl Ha pelieHnsa n genctena (6esgencTene) MHOrogyHKUMOHANbLHOMO LiEHTpa
nogatTca  ydpeamTento MHOTOMYHKUMOHANbHOrO LUEeHTpa WM OOSBKHOCTHOMY  nuuy,
YNONMHOMOYEHHOMY HOPMaTMBHbIM MpaBoBbiM akToM Pecnybnukn TatapctaH. XXanobbl Ha
peleHna n gencteus (besgenctene) paboTHMKOB OpraHmM3aumii, NpegyCMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pykoBOAUTENAM 3TUX
opraHmsaumm.

XXanoba Ha peweHua un pencteusa (6esgencteue) opraHa, nNPegoCTaBrSOLErO
MYHMLUMNANbHYKO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnsAloLWLero MyHLMNanbHyo
yCcnyry, MyHUUMNANbHOrO  Cryallero, pykOBOOAMTENs OpraHa, npefoCTaBnsiowero
MYHMLUMNANbHYK yCnyry, MOXeT ObiTb HanpaerneHa no no4vte, Yepe3 MHOroyHKLUMOHamNbHbIN
LEHTP, C MCNOoNb30BaHWEM WHMPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU «MHTEepHeT,
oduumanbHOro camta opraHa, nNpPenoCTaBMAOWEro MyHuuMnanbHyr ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHPOPMaUMOHHOM cucTeMbl AocyaebHoro
oGXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM Npueme 3asiBuTens. XXanoba Ha
peweHns wn pgencteus (6esgencTBne) MHOTOMYHKUMOHANbHOro LeEHTpa, paboTHUKa
MHOTFO(YHKLMOHANbHOro UeHTpa MOXeT ObiTb HampasreHa no no4vte, ¢ UCNosib3oBaHMEM
NHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroOyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOpPMaLNOHHON cncTeMbl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nMYHOM npueme 3aaButens. XKanoba Ha pelweHnsa n genctena (6esgencTeme) opraHmsaumn,
npegycMOTpeHHbIX Yactbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-903, a Takke mx
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paboOTHNKOB MOXET ObITb HanpaBfneHa Mo Mno4yTe, C UCNOSib30BaHMEM MHGOPMaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT», odumumnanbHbIX CanlToB 3TUX OpraHusauuin,
EouvHoro noptana nnbéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. XKanoba gomxkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPefoCTaBMSAOWEro  MyHAUMNANbHYK  YCnyry,
AOIDKHOCTHOIMO  Nnua opraHa, NpeaoCTaBnslOWEero MyHAUMnanbHyk — ycnyry, nubo
MYHULMMNANbHOMO CryXatllero, MHOroyHKLUMOHANLHOro LUeHTpa, ero pykosoautens u (unu)
paboTHWMKa, opraHM3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (mnn) paboTHUKOB, pelueHust u gencteus (6esgencraeme)
KOTOpbIX 0BXanytTcs;

2) hamunmio, nMmsi, OT4ECTBO (nocnegHee - MpuM HanMuuu), CBeAEeHUA O MecTe
XuTenbcTtBa 3asiBuTenst - uandeckoro nvua nubo HauMMeHoBaHWe, CBeAEHUs O MecTe
HaxXoXOAeHUs 3asBUTENs - OPUONYECKOro nuvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U NOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaocTaBNALWEro  MyHMUMNanbHYyKD  ycnyry, nvbo MyHMUMNAnNbHOro  Cryallero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANBHOIO LieHTpa, opraHn3aunin,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENlb HEe COrnaceH C peleHnem u
penctenem (6esgencTBveM) opraHa, npPedoCTaBfSOWEro  MyHUUMNANbHYIO  YCnyry,
AOIMKHOCTHOIMO  NiMua opraHa, NpeaoCcTaBnsloWwero  MyHuUMnanbHy  ycnyry, nubo
MYHULMNANbHOMO cnyxaktiero, MHOroOyHKLNOHaNbHOro LeHTpa, paboTHuKa
MHOIOYHKLMOHANbHOIO LEHTpa, opraHunsaumn, npenycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeaCcTaBneHbI
AOKYMEHTbI (NP1 Hanu4un), nogTeepXxaaroLume JoBOAbl 3asBUTENS, MO0 UX KONWUN.

5.4. MocTynuewas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AHS,
crnegyroLwero 3a AHeM NOCTYMMEHUS.

5.5. XXano6a, nocTtynuBliasi B opraH, NpegoCTaBnAsoWmMn MyHULUUNANbHYO YChyry,
MHOMO(YHKLUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroOYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMA opraH (Npu ero Hanuuuu), MOANEXUT PACCMOTPEHU B TEYEHue
naTHaguatTv paboymx OHEW CO OHA ee pernctpauumn, a B cnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3asBuTens nubo B ncnpasBneHuu OONYLLEHHbIX OnevaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLEeHUs1 YCTaHOBSIEHHOIO CpokKa TakKMX MCNpaBfieHWn - B
TeyeHne NaTn pabounx gHen Co AHA ee perncrpauun.

5.6. Mo pesynbTaTtam paccMOTPEHUs1 Xanodbl MPUHUMAaETCA O4HO W3 CneaykrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCcsi, B TOM 4Yucne B opmMe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEHTax, BO3BpaTa 3asiBUTENO0 AEHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX HE MPeayCMOTPEHO HOPMAaTUBHLIMW NpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpPMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee p[HsA, cnegywowero 3a [OHEM TMPUHATUS peLleHus, YKasaHHOro B
HaCTosILLEM MYyHKTE, 3asABUTEN0 B MNUCbMEHHOW OpPME M N0 XXEeNnaHw 3asBuTens B
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3NeKTPOHHOM bopMe HanpaBnseTcsd MOTUBUPOBAHHbLIN OTBET O pedynbTaTax pacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl nognexailen YyAOOBMETBOPEHWO B OTBETE
3aaBUTEN0 O pesyrnbTaTax pPacCMOTPeHusa xanobbl daeTca MHopMauus O OeNCTBUSX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULUMNASbHYO ycnyry,
MHOrO(YHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon 4actbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax He3aMeanuTenbHOro YCTpaHeHus
BbISIBMIEHHbIX HapyLEHWA MNpyU OKasaHUWM MYHUUMNAnbHOM YCIyrn, a Takke MNPUHOCATCH
M3BUMHEHMS 3a [OCTaBneHHble HeyaobcTBa M ykasbiBaeTcs WHGoOpMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobxooMMO COBepLMTb 3asdBUTENI0 B LUenax nonyyvyeHus
MYHUUMNANbHOW YCNyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexalwen yaooBrEeTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax paccMOTPeHUs Karnobbl JalTcs  aprymMeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopMmauma o nopsake
obXxanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBIEHUs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NPpU3HaKkoB cocTaBa  aAMWHUCTPATMBHOIO  MpaBOHApYyLWEHUs UM MNpecTynneHus
AOIMKHOCTHOE NULUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amennuUTernbHO HanNpaBnslT MMELWMecH MaTepuansl B OpraHbl MpoKypaTypbl.
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MpunoxeHne Ne 1

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(nognuckb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 2
K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpefoCcTaBneHnn MyHULMNanbHOW YCnyru
no Bblgade cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblaaye

crpaBku (BbIMUCKX) NO crieAyoLemMy OCHOBaHUIO:
HononHuTtenbHasa nHopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOro
LOJHKHOCTHOrO Nl opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy

npeaocTaBNeHNa MyHULMNANbLHOM

ycnyru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELLEHNE
00 OTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANSA NpefoCTaBnNeHus
MYHULMNANbHOW YCNyru no Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 OTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX AOnsi NPeaoCTaBMeHUs MyHMUMnanbHOW YCryrM No Bblaadve
crnpaBku (BbIMMCKX) NO Crie4yoLWmMM OCHOBAHUSIM:

1.
2.

PasbscHeHne NpuymH oTKasa:

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSITHOMOYEHHbIW OpraH C 3asBfeHWEM O
npegocTaBfieHUN yCnyru nocre yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObITb 06XanoBaH B AocyaebHOM nopsaake nyTem HanpaBneHus
anobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynormHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HanmeHoBaHWe opraHa MecTHOro
camoynpasrneHus)

oT

(bamunus, nms, oT4ecTBO, NACNOPTHbIE
AaHHble, PErMcTpauuIo No MecTy XUTENbCTBA,
aZipec 3ANEeKTPOHHOM MOoYTbI, TenedoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)

(ykasaTb BUA crpaBku)

K 3asBneHuto npunararTca:

PesynbTaT npegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

|:| B NWU4YHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCIyr
Pecnybnukn TaTapcras;

l:l B  MHOrO(PYHKUMOHaNbHOM LEeHTpe npeaocTaBrneHns rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcTtaH;

|:| B OpraHe.

(maTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpasneHnn TEXHMYECKON OLLIMBKN

Coobuwao 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHUMUMMNANbLHOW YCyrn no
Bblga4ye cripaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMNYLUEHHYD TEXHUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss o006 OTKNOHEeHUM 3adaBfeHus o6 uncnpasreHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHueE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMaHOM HOCUTENe MOYTOBbLIM OTMPaBfIEHNEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NIMYHOCTN W NPEeACTaBMnsieMOMY MHOK LY, a Takke BHECEHHble MHOK HMXKe, AOCTOBEPHbI.
J[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs1 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

(nara) (nognuceb) (¢.1n.0.)



