TATAPCTAH PECINYBJ/IMKACDI BEO/IFTAPCKIM FOPO/ACKOW

CMAC MYHULWMNAND MCMNOAHUTENbHbIN KOMUTET
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O6 yTBEPXAEHUN AaAMUHUCTPATUBHOIO perfaMeHTa
npefocTaBAeHUs MYHULUNANbHOW YCAYTX NO NOCTaHOBKE

Ha y4eT rpaxmaH, Hy>Xaaruimxca B npeaocTaBaeHNN

XWUNbIX NOMELLEHNIA MO A4OrOBOPaM HaliMa XUbIX

NOMeLWeHN XNUNNWHoOro oHga counanbHOro MCNonb30BaHus,
npoxupatowmx B r.bonrap Cnacckoro MyHuUMNanbHOro
paioHa Pecny6nunkun TaTapcTaH

B uenax peanusauynm defepanbHoro 3akoHa ot 27 utong 2010 roga Ne 210-$3 «O6
opraHmsaumMn npefocTaB/eHUA  TFOCYAapCTBEHHbLIX W MYHUUMNANbHbIX yCnyr»,
PYKOBOACTBYACb MocTaHoBNeHMeM KabuHetra MwuHuctpos Pecnybnumkm TaTapctaH oT
02.11.2010 r. Ne 880 «O6 yTBepxaeHun T[Mopsigka pa3paboTKM U YTBEPXKAEHUA
aAMUHUCTPATUBHbLIX  pPernaMeHToB  MpefoCTaBleHUSA rocyfapCTBeHHbIX  yCnyr
MCNONIHUTENbHbIMW OpraHamMmu Bnactn Pecny6nmkn TaTtapcTaH M O BHECEHUU WU3MEHEHUN
B OTAe/lbHble nocTaHoBneHMs KabuHeTta MwuHucTpoB Pecnyb6nukm TaTapcTaH»,
Bonrapckuini ropoaAckoin WMCcnoONHUTENbHbIA KOMUTET

MOCTAHOBI/AET:

1 YTBepAUTb  aAMWUHWUCTPATUBHbLIA pernameHT  npefocTaB/ieHUs MYHUUMUNaNbHOMN
yCnyrm no MNOCTaHOBKE Ha Y4eT rpaxpaaH, HyXJalWuXxca B NpefoCcTaBNeHUU XKUMbIX
NMOMeLLeHNA MO AOroBOpPaM HanWma XWblX MOMELEHUNA XUINWHOTo GoHAa couManbHOro
MCNONb30BaHMA, nNpoxuBawwmnx B r.bonrap Cnacckoro MyHWULUNANbHOrNO paroHa
Pecny6nunkun TatapcTaH, COrnacHo NPUNOXeHUIO.

1 Tlpu3HaTb yTpaTUBLLUMM CUNY:

2.1. ALOMWHUCTPaTUBHbLIA pernameHT npefocTaBNeHUS MYHWULUNANbHOW ycnyru no
MOCTAaHOBKE HA Y4YeT OTAeNIbHbIX KaTeropui rpaxgaH, HYXJalWmnxcad B KUNbIX
nomMelleHunax, npoxusawwmnux B r.bonrap Cnacckoro MyHUUMNANbHOro panoHa
Pecnyb6nukn TatapcTaH, YTBEpPXAEHHbI nocTaHOBNeHMeM bBonrapckoro ropojckoro
WcnonHutenoHoro komuteta Cnacckoro MyHuuunanbHOro paioHa Pecny6nuku
TatapctaH oT 27.09.2019 Ne34 «O6 yTBepXAeHWUW agMUHUCTPATUBHbLIX pPernaMeHToB
npefocTaBneHNa MYHWUUUNaNbHbLIX YCNyr, npejocTaBndeMbiX Bonrapckum ropofCcKuUm
NcnonHWTenbHbIM KOMUTETOM CnaccKoro MyHMUMNanbHOro panoHa;



2.2. nyHkT 1.1. noctaHoBneHma oT 11.12.2020 Nel24 «O BHECEHUU WUIMEHEHUN W
JONONIHEHUW B  afMWHUCTPaTUBHbIE perfaMeHTbl, YTBEPXAeHHble MNOCTaHOBJIEHUEM
Bonrapckoro ropofckoro MVicnonHUTenbHoro kKomuteTa Cnacckoro MYHULWUMNANbHOTO
parioHa PT Ne34 ot 27.09.2019 «O6 yTBepXAEHWU aAMUHUCTPATUBHbIX PernamMeHToB
npefocTaBNeHUss MYHULUNaNbHbIX YCNYyr, npepoctaBnfeMblXx bonrapckum ropoacKum
McnonHnTenbHbIM KOMUTETOM CnaccKOro MyHWUMNanbHOro painoHa» (¢ m3M. Ne32 ot
25.05.2020).

2.3. nyHKT 1.1. noctaHoBneHuma oT 12.03.2021 Ne32 «O BHECEHWU WU3IMEHEHMWIA
JOMONMHEHUW B AAMWUHUCTPATUBHbIEe pPernameHTbl, YTBepPXAEHHble MOCTaHOBNEHMEM
Bonrapckoro ropofckoro MWicnonHUTenbHoro kKommuteta Cnacckoro MYHULUWUMNANbHOTO
paioHa PT Ne34 orT 27.09.2019 «O6 yTBepXAEHUN agMUHUCTPATUBHbLIX PeErfamMeHToB
npefoCTaB/ieHNA MYHUUWUMANbHbIX YCAYr, npefocTaBnseMblXx Bbonrapckum ropoAcKuM
NcnonHUTeNnbHbIM KOMUTETOM Cnacckoro MyHuuuMnanbHoro panoHa» (¢ m3M. Ne32 ot
25.05.2020, ¢ n3m. Ne124 ot 11.12.2020).

2. Onyb6nmnkoBaTb HacTosilee MNOCTaHOB/IEHMe Ha oduumanbHOM cainTe Cnacckoro
MyHuuMnanoHoro parioHa (http://spasskiy.tatarstan.ru/) u Ha oduynanbHOM canTe
npasoBoi MHpopmaynm PT (http:pravo.tatarstan.ru).

3. KOHTpO/b, 3a UCNOTHEHNEM HACTOALWEro NocTaHOB/eHUA, OCTaBNAK 3a coboi.

PykoBogntenb bonrapckoro ropoAckoro

McnonHNTeNbHOro KomuTeTa

Cnacckoro MyHULUNanbHOro pamoHa ,

Pecny6nmkn TaTapcTaH A.B.KocTunHa


http://spasskiy.tatarstan.ru/

MpunoxeHue

K MOCTaHOB/IeHM0 Borapckor o ropofcKoro
VcnonHutensHoro kommuteta Cnacckoro
MYHULUNANLHOIO palioHa

Pecny6nunkn TaTapcTaH

oT 1" . 2022 1. Ne

ALMWHUCTPATUBHbIN pernameHT
npefoCTaB/eHNA MyHULUNAIbHON YC/Yr rno NocTaHOBKE Ha y4eT rpaxpaH,
HY>XJalLWmxca B NPefocTaB/eHNN XUbIX NMOMeLWEeHNA No joroBopamMm Hanma
XUNbIX NOMELWEHNN XUNLWHOT0 oHAa couManbHOro UCNoib30BaHuUA,
npoxusatowmnx B r.bonrap Cnacckoro MyHuUUMnNanbHOro paroHa Pecny6/inkm
TaTapcTaH

1. O6LuKMe NoNoXKeHUA

1.1. Hactoauwwuin aAMWUHUCTPATUBHbBIN pernaMmeHT npepocTaBneHuUn
MyHULUMNanbHOW ycnyrn (ganee - PernameHT) ycTaHaBnuBaeT CTaHAapT WM MOPALOK
npefocTaBfieHNs  MYHULUMMNANbHOW yCcnyrm No  MNOCTaHOBKe Ha y4yeT  rpaxpad,
HY)KZAKWmnXca B NPefoCTaBfEeHUN >XMWUMbIX MOMELLeHW N0 LOroBopaMm Hakma XWUbIX
NMOMeLLeHN XWUIUWHOIo (OoHAa COoLManbHOrNo WUCMNOMb30BaHUA, MNPOXMUBAKWMUX B
r.bonrap Cnacckoro MyHuuunanbHoro panoHa Pecnyb6nukun TaTtapctaH (pganee -
MYHULMMNanbHaa ycnyra).

1.2. Mony4yatenn ycnyru: gpusnyeckume nmua.

NHTepecbl 3adgBUTeNer MOryT npeacTaBiATb nMua, YNOJHOMOYEHHbIe 3aABUTENIEM B
yCTaHOB/IEHHOM nNOpAfAKe, W 3aKOHHble nNpeAcTaBUTENN (QuU3nMYeckux nuy (fanee -
npeacTaBuTeNb 3a9BUTENSA).

Xunole nomeweHns MoryT 6bITb NpegocTaB/ieHbl NO 4OroBopaM Hailma rpaxpgaHam,
MPU3HaHHbIM MO YCTaHOBNEHHbIM JXXUIMWHBLIM KoAgekcoM Poccuitckon ®epepauyun
OCHOBaHUAM HYX[AaWNMNCA B XUMbIX MNOMELWEeHUAX, U rpaxpaHam, MNpU3HaHHbLIM MO
OCHOBAHMAM, YCTAHOBJIEHHbIM [ApyruM dQegepanbHbiM 3aKOHOM, YyKasom [lpesunpjeHTa
Poccuinckoi defepauunm, 3aKOHOM Pecnyb6nuku TaTapcTaH nnn aKTOM
npeacTaBUTENbHOTO opraHa  MeCTHOrO camoynpasneHus, HyXfamwmmuncsa B
npefocTaB/ieHUN XKWUAbIX MNOMELWEeHNn no [JoroBopaM HailMa >XWUA0ro MoMeLweHUs
XUNULLHOTO (POHAA COUManbHOro UCNONb30BaHUA, B Clyvae, eciu:

1) [OXO4 rpaxfaHuHa M NOCTOAHHO NPOXXUBAKLWMUX COBMECTHO C HUM Y/IEHOB €ro
CeEMbM W CTOMMOCTb MNOANEXAWEro HaNoroo6/M0XKEeHNIO WX MKMYLWecTBa, KOTopble
onpegenawTCca B NOpsAfKe, ycTaHOBNeHHOM 3akoHOM Pecny6nuku TatapctaH «O
peanusayuy npas rpaxpgaH Ha npefocTaB/eHWE UM >XUJbIX MOMELEHUN MO Jorosopam
HalMa XWUMbIX NOMELEeHUA XUNNLWHOTO (hOoHA4a COUMaNbHOro UCNoNib3oBaHUA» (panee -
3akoH PT ot 16 mapta 2015 roga Ne 13-3PT), He npeBbllaldT MaKCUMManbHbIA pasmep,
ycTaHaB/iIMBaeMblii B COOTBETCTBUU € 3aKOHOM PT oT 16 mapta 2015 roga Ne 13-3PT;



2) TrpaxpjaHwH He TnNpuU3HAH W He WMeeT OCHOBAHWA OblTb MNPU3HAHHBIM
ManoumyuiMm B nopsiike, yctaHoBneHHOM 3akoHOM Pecny6nuku TaTapctaH oT 13 utons
2007 ropa Ne 31-3PT «O peanusauumu npas rpaxpgaH Ha npefocTaB/ieHUE UM XWUNbIX
NOMeLWeHNn rocyfapCTBEHHOTo XuWauuiHoro QoHaa Pecnybnmku  TaTapcTtaH U
MYHULMNANbHOT O XUNNUWHOTIO (hoHAa Mo AOroBopam coumnanbHOro Hama» (ganee - 3akoH
PT ot 13 utonga 2007 roga Ne 31-3PT).

1.3. H(popmmpoBaHue 0 NpefoCcTaBNeHUN MYHULMUNANbHOW YCNYTN:

1.3.1. WVH¢popmaums 0 nopsagke npefocTaBieHUds MYHUUMNANbHOW  YyCNyru
pasmellaeTca:

1) Ha wWHOOPMALMOHHBLIX CTeHAaX, cofepXawmx BU3YaNbHYD WU TEKCTOBYIO
MHGpOpMauu 0  MYHULUMNANbHOW  ycnyre,  pacrnofiOXeHHbIX B MOMeWeHnax
MHOTO(YHKLMNOHANbHbLIX LLeHTPOB MpeLoCTaB/eHNA roCyAapCTBEHHbIX U MYHULUNANbHbIX
ycnyr.

2) Ha  o(MuManbHOM cante Cnacckoro MYHULUWUMNANBHOTO paioHa B
NHPOPMALMNOHHO-TENEKOMMYHUKALUMOHHOW ceTu «WHTepHeT» (https://www.spasskiy.
tatarstan.ru);

3) Ha [lopTtane rocyfapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecny6aunku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nuMKaHCKKUn nopTan);

4) Ha EpguHOM nopTane rocygapCcTBeHHbIX W MyHUUUNanbHbIX ycnyr (PyHKLWIA)
(https:// www.gosuslugi.ru) (ganee - EanHbIA nopTtan);

5) B rocyfapCTBeHHON WMHPOPMALUOHHOK cucTeme «PeecTp rocyAapCTBEHHbIX U
MYHMUMNanbHbIX ycnyr Pecnybnukun TartapctaH»  (http://frgu.tatar.ru) (panee -
PecnybnmkKaHCKUin peecTp).

1.3.2. KOHCcynbTMpOBaHMe NO BOMpocaM MpefoCcTaB/ieHUs MYHUUUNANbHOW YyCNyru
ocyulecTBndeTcH:

1) B MHOro)yHKLMOHAMbHbIX LEHTpPaAxX nNpeLOCTaB/eHNA TOCYAapCTBEHHbLIX W
MYHUUUNANbHBIX YCNYT MPU YCTHOM 06paleHnmn - IM4YHO WUAK MO TenedoHy;

2) B UHTepaKTUBHOW (hopme Pecnyb6nnmkaHCKoro noprana;

3) B bonrapckom ropogckom  MCNOMHUTENbHOM Komutete Cnacckoro
MYHUUMNANbHOro painoHa Pecny6nukun TaTtapcTaH (ganee - OpraH):

npn yCTHOM O6paleHumn - TMYHO WUIN NO TeneqoHy,;

npu MUCbMeHHOM (B TOM 4Yucie B (hOpMe 3/IEKTPOHHOr0 AOKYMeHTa) obpaleHun -
Ha 6YMa>XHOM HOCUTe/ne Mo no4yTe, B 3/IEKTPOHHON (hopMe MO 3NEeKTPOHHOW nouTe.

1.3.3. "Hthopmaumsa Ha EguHom nopTtane, PecnybnnkaHCKOM nopTane O nopsagke u
CpoKax npejocTaB/eHMss  MYHUUMNANbHOW  yCAyrm  Ha  OCHOBAHWM  CBEAEHUNA,
cofepxawmxcs B PecnybnnkaHCKOM peecTpe, npejocTaBnsdeTca 3asgBuTento 6ecnnaTHo.

JocTyn K WMHGMOpPMaLMM O CPOKax W nopsagke MpPefocTaB/ieHUA MYHULMUMANbHOW
yCnyrun ocyuectnisietca 6e3 BbINOMIHEHUSA 3adBUTENleM KaKuUX-M60 TpeboBaHWi, B TOM
yncne 6e€3 UCMONb30BaHMA MNPOrpammHOro ob6ecneyeHWs, YCTaHOBKA KOTOPOro Ha
TeXHUYECKMe cpefcTBa 3asBuTeNnsa TpebyeT 3ak/NUYeHUA JNULEH3UOHHOTO WAM WUHOTO
cornaweHums ¢ npasoob6nagarenem nporpammHOro obecneyeHus, npegycmaTpuBaroLLero
B3WMaHWe naTbl, perncrpaymio UaM asTopu3aLunio 3adBUTENS WIN NpeLOoCTaB/ieHWE UM

nepcoHanbHbIX AaHHbIX.
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https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
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1.3.4. lpwn obpaweHUn 3aaBUTeNd JIMYHO WAM MO TeneOHY B COOTBETCTBUMU C
NOCTYNUBLIMM ObpaLieHneM npefocTaBfisieTcqd UHpopmayns:

1) 0 MecTe HaxoXfeHus MHOTOMYHKLMOHANbLHOIO LeHTpa nNpeaocTaBieHUs
rocyfapCTBeHHbIX W MyHuuuMnanbHbiX ycnyr, OpraHa (agpec, rpaguk paboTsl,
CnpaBOYHbIe TeneoHbl);

2) 0 nopsagke MNpefoCTaBfieHNA MYHULUMNANbHOW yCcayru, o crnocobax U cpokax
nogayn 3asBleHuin;

3) O KaTeropmax rpaxpgaH, KOTOpbIM NpefoCTaBAAETCA MYHMUUMUNanbHasa ycnyra; o
HOPMaTUBHbIX npaBoOBbIX  aKTax, PerynumpyroLmx BONPOCHI npefocTaBneHuns
MYHULUNANbHOW YCNYTH;

4) 0 nepeyHe [JOKYMEHTOB, HEOOXOAUMbBbIX [AN1IA pacCMOTPeHUa 3adAB/ieHUs O
npesocTaBNeHNUN MYHULUNANbHOW YCNYrK, O CpOKax Npuema v perncrpaumn sasasfieHns;

5) o0 xofe npefocTaBAeHUS MYHULUNANbHOW YCNyru;

6) 0 MecTe pas3MelleHMS Ha o(uuManbHOM calTe MWHMoOpMauuu no Bonpocam
NpefoCcTaBfeHNSA MYHULUMNANbHOW YCNyru;

7) 0 nopagke o6G)anoBaHUA [eWCTBUA uAM 6e3[eCTBUA  LO/DKHOCTHBIX Nl
OpraHa.

Mo nucbMeHHOMY oO6palleHUut COTPYAHWUKM  OTAena, OTBETCTBEHHOrO 3a
npefocTaBneHWe MyHUUMUNanbHOW ycnyru, nogpo6HO B MUCbMEHHOW (DOpPMe Pas3bACHAKT
3aA9BUTEN0 MOPALOK MPEefOCTaBMEHUA MYHULMUNANbHOW YCNYrM WM BOMPOCHI, YKa3aHHble B
HacTosiLeM NyHKTe PernameHTa, M B TeyeHue Tpex paboyumx fHel CO AHA perucrpayum
obpalweHns HanpaBnAlT OTBeT 3asBuTento. OTBeTbl fJalTcAd Ha A3blke ob6pauieHus. B
cNyyae  HEBO3MOXHOCTWM  faTb OTBeT Ha  A3blke oOpaleHus  UCMonb3yrTcA
rocygapCcTBeHHble A3blKM Pecnyb6nunkn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam nMpefocTaBNeHUs MYHULUNANbHOW ycnyru
pasMelwaeTcs Ha ohMUMaIbHOM calTe MYHUUMUNANbHOIO panoHa U Ha MH(POPMaLUOHHbBIX
cTeHAax B nomeweHnax OpraHa gnd paboTbl C 3aABUTENAMN.

MH(popmayma Ha rocygapCcTBeHHbIX A3blkax Pecny6nukun TaTtapcTaH, pasmeliaemas
Ha MH(POPMAaLMOHHBIX CTEHAaX W Ha ouumManbHOM canTe MYHULWUMNANbHOro panoHa B
MHDOPMALMNOHHO-TENEKOMMYHUKALMOHHON CeTU «WMHTEepHeT», BK/OYaeT CBEAEHUA O
MYHUUMUNaNbHOW ycnyre, cofjepXxawmeca B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.1 ],
5.1 PernameHTa, MHMOPMaLNIO O MECTe HaXOXAEHWA, CNPaBOYHbIX TeneOoHax, BPEMEHMU
paboTbl OpraHa, 0 rpauke npuema 3asBNeHW Ha NpefocTaB/ieHMe MYHMUUMNANbHOM
yCnyru.

1.4. TlepeyeHb HOpPMATWMBHBLIX MPaBOBbIX AKTOB, PETYNUPYHOLWUX NpepocTaBieHne
MYHUUMUNanbHOW ycnyrun (C ykKasaHMeM pPeKBU3UTOB HOPMATUMBHbLIX MPaBOBbIX aKTOB U
MCTOYHUKOB WX oduumanbHoro onyb6nmkosaHud), pasmeuieH Ha EpauHom noptane, B
Pecny6/MKaHCKOM peecTpe, Ha  ouumanbHOM canrte B MHMOPMaALUNOHHO-
TeNeKOMMYHUKALMOHHON ceTU «VHTEepHET».

TeKCT afMWHUCTPATUBHOIO pernameHTa B [eWCTBYIOLWEA pefakunmy nNoanexuT
pasmeweHnto Ha EpgumHom noptane, B Pecny6nMKaHCKOM peecTpe, Ha ouuManibHOM
cainte B UHPOPMaLMNOHHO-TENEKOMMYHUKALMOHHON ceTn «VIHTepHeT».

1.5. B PernameHTe ncnonb3yrwTca cnefyrouwme TEPMUHLE U onpeaeneHuns:



yfLaneHHoe paboyee MeCTO MHOTO(YHKUWOHANbHOIO LEHTpa npefoCTaBieHus
rocyfapcTBeHHbIX W  MYHWLWUNaNbHbIX YyCcAyr - TepputopuanbHo 060c06/1eHHOe
CTPYKTYpHOe nogpasgeneHue (opuc) MHOTOMYHKLUMOHANBLHOTO UeHTpa npefocTaB/ieHUd
rocyfapCTBeHHbIX W MYHUUMNANbHbLIX YCNyr, co3faHHOe B TOPOACKOM (CefibCKOM)
NOCeNeHNN MYHUUMUNANbHOro paoHa WAM B TOPOACKOM OKpyre Pecny6nuku TatapcTaH B
COOTBETCTBUU c NYHKTOM 34 Mpasun opraHusayum LeATeNbHOCTHU
MHOTOPYHKLMNOHAaNbHBIX LEeHTPOB MPeAoCTaB/ieHUAa roCyLapCTBEHHbIX U MYHULUNANbHbIX
YCNyr, YTBEPX[AEeHHbIX noctaHoBieHuneM [lpaBuTenscTBa Poccuilickoin Pegepauummn oT
22.12.2012 Ne 1376 «O6 yTBepxaeHun [lpaBun  opraHusaunum  LedTeNIbHOCTU
MHOTOPYHKLUMOHaNbHbIX LEHTPOB MPeAoCTaB/leHUA ToCYLAaPCTBEHHbIX U MYHULMUNANbHbIX
YCNyr»;

TexHu4yeckad owmnbka - owmbka (onucka, oneyatka, rpammaTnyeckas wun
apupmeTnyeckas owmnmbka nmb60 nogobHas  owmnbkKa), AONYUWEHHas  OpraHom,
NpefoCTaBAAKWMUM  MYHUUUNANbHYK  YCNyry, W npueegwlas K HECOOTBETCTBUIO
CBeleHU, BHECEHHbIX B AOKYMeHT (pe3ynbTaT MYHWULWUMANbHOW YCNyru), cBefeHUSM B
LOKYMEHTaX, Ha OCHOBAHWMN KOTOPbIX BHOCU/IUCb CBEAEHUS;

ECUNA - EauHasa cuctemMa MAeHTUHUKALMN N ayTEHTUPUKALUN B UH(pPACTPYKTYype
obecneuunBaroLLei NH(POPMALNOHHO-TEXHONIOTNYECKOE B3anmmofelncTeume
MHMOPMALMOHHBLIX CWUCTEM, MWCMNONb3YEMbIX [ANA MNPefoCTaB/ieHUS TOCYAapPCTBEHHbIX U
MYHULUMUNANbHbBIX YCNYT B 3/IEKTPOHHOW (hopme.

defepanbHad rocyfapcTBeHHas WH@POpPMaLWOHHAas cucTema, ob6ecneymsaroLlas
CaHKUMOHUPOBAHHbLIA  AOCTYN  Y4YaCTHUKOB  WH(POPMALMOHHOIO  B3aMMOeNCTBUS
(rpaxpaH-3aaBuTened U SOMKHOCTHbLIX INL, OPraHoB MUCMNOJIHUTE/IbHON BNacTU U OPraHoB
MECTHOro caMoynpas/ieHMa) K WHGopmMauuMmn, cogepxawenca B ToCyAapCTBEHHbIX
NHMPOPMALUOHHBIX CUCTEMAX U UHBbIX MHOPMALMOHHbBIX CACTEMAX;

M®LL - TocypapcTBeHHOe O6t0aXeTHOe yupexaeHne «MHOMOMYHKLNUOHANbHbIN
LEHTP nNpeAoCTaBNeHMS TOCYJapCTBEHHbIX W MYHUUMUNaNbHbIX ycnyr B Pecnyb6nuke
TaTtapcTaH»,;

ANC MoL - ABTOMaTU3NpOBaHHaA NH(popMaLNOHHAA cuctema
MHOTOPYHKUMOHaNbHbLIX LEeHTPOB MpeAoCcTaBNeHUnsa rocyfapCTBEHHbIX U MYHULUMNANbHbIX
ycnyr Pecny6nukmn TatapcTaH.

B PernameHTe nofg 3afBneHMeM 0 NMpefocTaBNeHUN MYHULMUNANbHOW ycnyru (ganee
- 3aAB/IeHMEe) NOHMMaeTCs 3anpoc O NPefoCTaBAeHUN MYHUUUNANbHON YCNYyrn, NoLaHHbIN
B COOTBETCTBUU C NMYHKTOM 3 cTaTbu 2 PepepanbHOro 3akoHa ot 27 uwona 2010 roga Ne
210-9®3 «O6 opraHuM3aumm npefocTaBfeHMs FOCYyAapCTBEHHbIX U MyHULUMUNANbHbIX YCAYT»
(panee - depepanbHbIi 3aKOH Ne 210-P3).

2. CTaHfapT npeAoCcTaB/ieHNUSs MYyHULMUNANbHOW ycnyru
2.1. HaumeHOBaHWe MyHULMUNANbLHOW yCyru

MocTaHOBKa Ha Y4eT rpaxfaH, HyXJaluWwmnuxca B NPefoCTaBNeHUN KUbIX
NoOMeLWeHNA NO AOroBopam HailMa XUbIX NOMELEHUA XUNNUWHOT0 PoHA4a COLManbHOrO
NCNoNb30BaHUA.



2.2. HaumeHoBaHMWe UCNONHUTENBHO-PACNOPAANTENBLHOIO OpraHa MecTHOro
camoynpaBneHusa, HENOCPELACTBEHHO NPEAOCTABMAKLWEro MyHUUMNANbHYIO YCNyry

Bonrapcknini ropofAckor McnonHUTeNnbHbIn KoMUTeT Crnacckoro MYyHULUNANbHOTO
paloHa Pecny6nukn TaTapcTaH.

2.3. OnuncaHne pesynbTaTa NpefoCTaBNEHUA MYHULUNANbHOW YCNYTK

2.3.1. Pe3ynbTtatomM npefocTtaBneHUss MyHULUNANbHOW YCNYTU SBNSETCS:

1) peweHue O MPUHATUM Ha YYeT rpaxpfaH, HyXJawWuxcd B NpeLoCTaBleHUM
XUNbIX MNOMELWEHWA N0 [OroBopam HahMa >XWUbIX MNOMELWEHUA >KUAUWHOrIo (oHAa
coumanbHOro ucnonb3oBaHusa (npunoxeHume Ne 1k HacTodwemMy PernameHTy);

2) pelweHne 06 O0TKase B NpPeAoCTaBAEHUN MYHULUNANbHOW YyCAyrn (NPUIOXeHUe
Ne 2 K HacTofAlWemy PernameHTy).

2.3.2. PesynbTaT npejocTaBNeHUMA  MYHULMUMANbHOW  yCNyru  Hanpasnsetcs
3asBuTentd B (opme  3/IEKTPOHHOrO0  AOKYMeHTa, MNOAMUCAHHOr0  YCWU/IEHHOW
KBaIMMOULUNPOBAHHON 3NEKTPOHHOW MOANUCLID YMNOHOMOYEHHOI0 [OJIXXHOCTHOIO nuua
OpraHa (nm6o OpraHa), B cOOTBeTCTBMMU C PefepanbHbIM 3aKOHOM OT 6 anpena 2011 ropa
Ne 63-®3 «O6 3neKTpOHHOW noanucu» (panee - depepanbHblii 3aKoH No 63-P3) B
NUYHBIA KabuHeT Pecnyb6nnkKaHCKOro noprana.

2.3.3. Mo BbIGOPY 3aABUTeNs pe3ynbTaT MPefoCTaBAeHUA MYHUUUNANbHOW YCNYru
BblgaeTca B OpraHe wam B M®LL B (opme 3K3emMnnaspa 3/1eKTPOHHOrNo [AOKYMEHTa,
pacneyaTtaHHOro Ha OymaXHOM HOCUTene, 3aBepeHHOro nmneyatbld W MOANUCHIO
COOTBETCTBEHHO YNO/IHOMOYEHHOT 0 JO/MKHOCTHOrO finua OpraHa wnm paboTtHuka MoL.

2.3.4. 3adABUTeNb BNpaBe MOAYYUTb pe3ynbTaT NpefoCcTaBNeHUS MYHWULUMANbHOM
ycnyru B (OpMe 3/IeKTPOHHOrO [OKYMeHTa B TeyeHue cCpoka [eicTBUA pe3ynbTaTa
npefoCcTaBNeHNs MYHULUMANbHOW YCNYTN.

2.4. Cpok npeAoCTaBNeHNA MyHULMNANbHOW YCAYr, B TOM YMUC/Ie C YUYETOM
Heo6xoAMMOCTM obpaleHna B opraHusayumn, yyacTeytowme B npefocTaB/ieHUm
MYHULUMNANbHOW YCNYrn, CPOK NPUOCTAHOB/IEHNS NPeA0CTaBNEHNS MYHULUMANbHO
yCNyru B cny4vae, eC BO3MOXHOCTb MPUOCTAHOB/IEHNS NpefyCcMOTpeHa
3aKoHoaaTenbcTBOM Poccuiickoii degepaumnn, Cpok Bblgaunm (HanpaBneHMUa) AOKYMEHTOB,
SABNAKOWIMXCA pe3ynbTaTOM NpPeAoCTaBAEHUA MYHULMUNANbHOW YCAYTK

2.4.1. Cpok npegocTaBfieHUa MyHuUMnanbHoW ycnyru - 30 pabouymnx gHei.

2.4.2. TlpnocTaHOB/IEHMe CpoKa MNpPefoCTaBNeHNs MYHUUMUNANbHOW YCAYyru He
npegycMoTpeHoO.

2.4.3. HanpaBneHue [OKYMeHTa, ABNflOWeroca pe3ynbTatoM nNpefoCTaBleHUS
MYHULUMUNANbHOW yCNyru B popMe 31EKTPOHHOI0 AOKYMEHTA, 3asBUTEN0 OCYLLeCTBNSAETCA
B [AeHb O(GOPMAEHMS W perucTpauymmn pesynbTata MPefoCTaBAeHNA MYHULUMNANbHOMN

ycnyru.



2.5. VicuepnbiBatouinii nepevyeHb JOKYMEHTOB, HEO6XOANMbIX B COOTBETCTBUU C
3aKOHOAATENbHbIMW UM UHLIMW HOPMAaTWBHbLIMK NPaBOBLIMK aKTaMu AN
npeAocTaBNeHNS MYHULUUNANbHON YCNYTrW, a TakXe YCNyr, KOTOPble SABNSOTCS
HEOOXOAUMbIMK M 0653aTeNbHLIMU ANS NPeAoCTaBNeHUS MYHULUUNANbHbIX YCAYT,
nognexauiux npeacTaBneHN0 3asiBUTENEM, CNOCO6GLI UX NONYYEeHUs 3asiBUTENEM, B TOM
yncne B 3NeKTPOHHOW hopme, NOPSAAOK MX NpeAcTaBneHuUs

2.5.1. Ona  nonyyeHna  MyHUUMNanbHOW  ycnyrnm  3assBUTEeNb  NpeAcTaBnser
cnepyrmuime LOKYMEHTHI:

1) OOKYMEHT, YAOCTOBEPSAKUWMNUIA NUYHOCTbL (He TpebyeTcs B cnyyae obpalleHus
nocpencTtsoM Pecny6nmkKaHCKOro noprana);

2) [OOKYMEHT, YAOCTOBEPAKLWMA NONHOMOYNA NPEeACTaBUTENSA 3aABUTENA, B Cayyae
obpalleHMs 3a npefocTaBieHMEM MYHWULUMANbHOW YCNyrn npeacTaBuTens 3asButens (He
TpebyeTcs B c/iyvyae o6palleHMs 3aKOHHbIX NpeacTaBuTenield MU3nNYecKux nuu);

3) 3adABneHue:

- B (bopMe AOKYyMeHTa Ha 6ymaxHOM HocuTene (NpunoxxeHue Ne 3 K HacToALEMY
PernameHry);

- B 3/1eKTPOHHOMN (hopme (3anonHAeTCs NOCPeLCTBOM BHECEHMA COOTBETCTBYHOLUX
CBefleHU B 23/1eKTPOHHYIO (OopMy 3adB/eHWs), NOAMNUCAHHOe B COOTBETCTBUM C
TpeboBaHMAMM NyHKTa 2.5.3 PernameHTa, npu obpaleHnm nocpeacTsoMm
Pecny6nnkaHCcKOro noprana;

4) nacnopTta MNOCTOAHHO MpPOXWBaKLWMX COBMECTHO C 3afABUTE/NIEM UYJIEHOB €ero
CeMbW WM UHbIE LOKYMEHTHI, Y4O0CTOBEPAOLWNE NUYHOCTD;

5) [OKYMEHTbl, MOATBEpPXAalliMe COCTaB CEMbU TpaxkgaHuUHa-3adaBuTend (B 4vactu
AOKYMEHTOB, NMPeaycMOTpPeHHbIX nyHKTamn 3, 3.1 n 12 yactm 6 ctatbn 7 defepanbHOro
3akoHa oT 27 wuwona 2010 roga Ne 210-®3 «O6 opraHuszaumm npeaocTaB/ieHUs
rocyfapCTBEHHbIX U MYHULUMNANbHBIX YCAYI»):

MyHKT 3:

CBUAeTeNbCTBAa O rOCYAapCTBEHHOW  perucTpaymm akToB  rpaX4aHCKOro
COCTOAAHUSA, BblfaHHblE KOMMETEHTHbIMW OpraHamy WHOCTPAHHOro rocygapcrtea, W UX
HOTapunanbHO YAOCTOBEPEHHbIA NepeBof Ha PYCCKUIN A3bIK.

MyHkKT 3.1:

cBupetenbctea 060 YCbIHOBMEHWW, BbljaHHble OpraHamy 3anucu  akToB
rpaXkK4aHCKOro COCTOSAHUA UAW KOHCY/NbCKUMU yUupexaeHusamm Poccuickon degepaumnu.

MyHKT 12:

- LOKYMEHTbI, BblfaHHble (OPOpPMNEeHHble) OopraHamu [O03HaHWUA, CclefcTBUS NN6G0
cyiom B Xofe MpoOu3BOACTBA MO YroJIOBHbIM fenam, [LOKYMEHTbl, BblgaHHble
(othopmneHHbIE) B X04e rpaxAaHCKOro uinm agMMHUCTPaTUBHOIO CyLONpPOM3BOACTBa M60
Cyfonpou3BoACTBa B apbuTpaXHbIX cyjax, B TOM 4uc/ie pelweHUs, MPUroBopsl,
onpejeneHnUs U NOCTAHOBNEHUA CYA0B OOLLEN OpPUCAUKLNN N apOUTPaXKHbIX CyLO0B.

6) [LOKYMEHTbl, yKa3aHHble B CcTaTbsaX 8 (3a WMCKAYeHMeM dyactu 6), 13 mn 15
3akoHa PT ot 16.03.2015 Ne 13-3PT:

Ctatba &



- pelweHWe opraHa MeCTHOro camoymnpaBfieHWs O MNpPU3HaHWE COBEPLUEHHONETHUX
TPYAOCNOCO6GHBIX rpaxpgaH He MMewuWwuMy [OXOAOB B TeyeHMe pacyeTHOro nepuoja B
cnyvasix, Korfga OHM He MOryT NOATBEPAMTb WM CaMOCTOATENbHO 3afjeknapuposaTb B
3aaBNE€HMN CBOM [OXOAbl, B TOM 4ucne OT TpyaoBon wu (Mnu) WHAUBUAYANbHOW
npeanpuMHMMaTENbCKON [OeATeNbHOCTW, HM 3a OAWH Mecsl, pacyeTHOro nepuoga wun
NpeAoCcTaBNAT JOKYMEHTbI, NOATBEPXKAAKOLWMNE UX HYNEBOW AOXOA;

JOKYMEHTbI, nogTeepxpgatowme  akt  06yyeHMe  COBEPLUEHHONIETHUX
TPYAOCNOCOGHbIX  4Y/IEHOB CeMbM B 06pas3oBaTeflbHbIX OpraHusauuMax CcpegHero
NpogecCUoHanbHOro NN BbICIWIEro 06pa3oBaHus;

- camocToATenbHas fAeknapauma O Aoxodax, KOTOPble HeNb3s MNOATBEPAUTH

AOKYMEHTaNnbHO;
- CBefleHus, cofepxXallMecs B KHUre ydyeTa [OXO0B W Pacxof0B W X03AMNCTBEHHbIX
onepauui NHAWBUAYANbHOTO npeanpuHUMaTens (ans NHAWBUAYANbHbIX

npeanpuHuUmaTenen, nNpPpUMeHAKWMX KaK 06wy, TaKk U YNPOLEHHYK CUCTEMY
Hanoroo6n10XeHNa 4N cenbxo3ToBaponpounssoauTenein (eAUHbIA CENbCKOXO3ANCTBEHHbIN
Hanor);

- KOMUM HaNorosbiX fAeknapaynii 3a WUCTEKLWIA HANOroBbI Mepuof ¢ OTMETKOMN
HaforoBOro opraHa O MPUHATMM feknapauunii (MHAWBUAYANbHLIX MNpeanpuHUMaTenei,
MCNONMb3YKOWMUX CUCTEMY HaNoroobnoXeHns B BUAe E€AWHOr0 Hanora Ha BMEHEHHbIA
[OX0[4 AN OTAeNbHbIX BUAOB AEATENbHOCTHN);

- pacyeT Aoxo0f4a KaXAoro 4YneHa cembi;

- CBefleHMs 0 CymMax onjaTbl CE30HHbIX, BPEMEHHbIX W APYrux BuAoOB pabor,
BbIMOTHAEMbIX MO CPOYHbLIM TPYAOBbLIM AOroBopam, AOXOAO0B OT WUCMNONHEHWUS JOFOBOPOB
rpakfaHcKo-npaBoBOro xapaktepa, a TakXe J0OXO0A0B OT NpeAnpUHUMATENIbCKOW U WUHOW
LeATENIbHOCTH;

- CBefleHMa 0 [oXxodax, MOMYYEHHbIX TrpaxpgaHaMu - 4YneHaMu KpPeCcTbSHCKOro
(thepmepcKOro) xo3sncTea;

- CBejeHMa 0 pJoxopjax oOT cpaym B apeHpy (Haem, cybapeHAy, nogHaem)
HEeABMXXUMOTO U MHOTO UMYLLECTBA;

- CBefleHna 06 ynsiate BCeX Hano0ros v c60poB.

Cratba 13:

- CBeAeHWs 0 CTOMMOCTM MPOAAHHOr0 WMMYyLWECTBa, BXOAALWEro B MNepeyveHb
MMyLLecTBa, NOANeXawero Haloroo610XeHNIO U YUYUTbIBAEMOTO ANA NPU3HAHUA TpaxaaH
HY>KAaKUWMUMNCA B NMPeLOCTaBNeHUN XUJbIX NMOMeLWEeHNA NO 4OorosopamMm Hainma.

Cratba 15:

- oTyeTa cyb6beKTa OLEHOYHOW AEeATENbHOCTM 06 OLEHKEe TPaHCMOPTHbIX CPEACTB,
HaxoAALWmMXca B COOCTBEHHOCTIN rpaXxkdaH M nognexaumx y4yerty;

- CBEfleHUA 0 CTOMMOCTM MaeHaKOMMEHUN B XUNULWHO-CTPOUTENbHbIX, FapaXHbIX K
AaYHbIX MOTPeObMTENbCKMX KoomepaTuMBax (3aBepAlOTCA XKUNULLHO-CTPOUTENbHbLIMM,
rapaXHbIM1W ¥ favHbIMU NOTPEOUTENBCKUMU KoonepaTuBammn).

2.5.2. 3asaBneHne W npunaraemble [LOKYMEHTbl MOryT ObiTb MpeAcTaBAEHbI
(HanpaBneHbl) 3as9BUTeNeM OLHUM U3 CNeAYHOLWMX CNOCO6O0B:
1) yepes M®L, Ha 6yMaXHbIX HOCUTENAX W B BUAE 3/IEKTPOHHbIX AOKYMEHTOB,

COOTBETCTBYHOUIMX TpeboBaHMAM NyHKTa 2.5.3 PernameHTa;
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2) nocpeactsoM  Pecny6nvMkaHCKOro noprtana B  31eKTPOHHOW  ¢opMe 3a
NCK/IIOYEeHWEM cflyyas obpalieHus 3aaBUTEeNA, YCbIHOBUBLLUErO pebeHKa, B CBUAETENbCTBE
0 POXAEHUM KOTOPOro YCbIHOBUTENb He 3anncaH B KayecTBe poauTens,;

3) B OpraH /IM4HO MAXN NOCPeCTBOM MOYTOBOW CBA3M Ha OYMaKHOM HocuUTesle.
3asaBneHne n npunaraeMble 4OKYMeHTbI, MPW HanpaBAeHWN MOCPeACTBOM MOYTOBOM CBA3MW,
3aBepATCA B YCTAaHOBNEHHOM MoOpsfKe.

2.5.3. 3asBneHue, npu HanpaBfeHMU nocpeacTBOM Pecny6/MKaHCKOro mnopTana,
noANUCbIBAETCA MPOCTON 3NEKTPOHHOW NOLNUCHIO 3aABUTENS.

Ona nonyyeHWs NpPoOCTOMN 3NeKTPOHHOW MOANUCU 3aABUTEND HE0b6XO4MMO NPOUTK
npoueaypy peructpauummn (ayteHtugukaummn) B ECUA, a TakXe NOATBEPAUTH YUYETHYIO
3anuce.

ONEeKTPOHHbIE [AOKYMEHTbl (3/11eKTPOHHble 06pa3bl [LOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 5 6 nyHkra 251 PernameHta  3aBepsalOTCA  YCU/IEHHOW
KBaM@UUMPOBAHHOW NOANUCLIO NINL, YMNONHOMOYEHHbLIX Ha CO3JaHuMe W nNoAnucaHue
TaKUX JOKYMEHTOB, B TOM YMUC/ie HOTApUycamu.

ONEeKTPOHHbIE LOKYMEHTbl (31eKTPOHHbIe o6pasbl LOKYMEHTOB), Npunaraemble K
3af9BNEHNI0, B TOM 4YuUC/ie LOBEPEHHOCTWN, HanpasnstTca B BuAe arinos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf pasmepom He 60nee 50 M6aWnT.

KayecTBo npepocTaB/iifeMblX 3/IEKTPOHHbIX [LOKYMEHTOB (3/1eKTPOHHbIX 06pa3os
AOKYMEHTOB) [AO/DKHO MO3BONATbL B MNOJSIHOM 0O0beme MpoynMTaTb TEKCT [AOKYMEHTa U
pacrnos3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeuwaetcsa TpeboBaTb OT 3aABUTENA:

1) npefCcTaBNeHUA [LOKYMEHTOB W MHMOPMAaLMN WAM OCYLEeCTBNEHUA [elACTBUNA,
npeacTaB/ieHNe WA OCYLLECTB/IEHME KOTOPbIX He nMNpeAyCMOTPEHO HOPMaTUBHbLIMU
npaBoOBbIMWU  aKTaMW, pPeryaupyrowmMMmn OTHOLWEHWA, BO3HUKawLWMe B CBA3M C
npefocTaB/ieHNeM MYHULUNANbHON yCNyru;

2) ocyuwecTBNeHUs [eNCTBUWA, B TOM 4YKCNe COrsacoBaHUii, HeoOXOAUMbIX AN
NoNyyYeHUs  MYHUUUNANbHOW  ycnyrm M CBfAI3aHHbIX € ob6paweHuWeM B  WHble
rocygapCTBeHHble OpraHbl, OpraHbl MEeCTHOro camoynpaBfieHWs, opraHusayun, 3a
MCKNOYEHMEM  MONY4YeHMAa ycnyr Wn  NoAy4vyeHuMsa [OKYMEHTOB U WHpOpMauuu,
npefocTaBNAeMblX B pe3ynbTaTe NpefoCTaBfeHUS TakKUX YCNyr, BK/OUYEHHbIX B MepeyHu,
yKasaHHble B 4actum 1 ctatbum 9 PepepanbHoro 3akoHa Ne 210-P3 (Heob6XoLUMBIX U
06A3aTeNbHbIX YCNYT);

3) npefctaBfieHMA  AOKYMEHTOB W WHGpopmauuu, oTcytcTeue un  (nnm)
HEeLOCTOBEPHOCTb KOTOPbIX He yKa3blBajiuCb MpW MNepBOHaya/ibHOM OTKase B Mpueme
OOKYMEHTOB, HEOO6XOAUMbBbIX [ANA NpefocTaBfieHUa MYHUUMUNANbHOW ycnyru, num6o B
npeAocTaB/eHUN MYHULUNANBHOW YCYTK, 38 UCKNOUYEHUEM CNeAYOWMNX Cnyyaes:

a) W3MeHeHMe TpeboBaHWI HOPMaTWMBHbLIX MNPaBOBbIX aKTOB, Kacarouimxcs
npefocTaB/ieHNa MYHULUNANbHOW YCNyru, nocne nepsoHayasbHOW MNofayvnm 3asaBMEHUA O
npeAocTaBfieHNN MYHULUNANbHOW YCNYTW;

6) Hanuume oWMGOK B 3asAB/E€HUM O NPeLOCTABNEHUW MYHULMUNANBHOW YyCayru u
JOKYMeHTax, MOAaHHbIX 3adBUTeNeM MOcC/e MepBOHA4YalbHOro oOTKasa B nNpueme
AOKYMEHTOB, Heo6XoAWMbIX AN MpeaocTaBNeHUs MYHUUMNanbHOW ycnyru, nubo B



NpefoCcTaBfieHUN MYHULUNANbHOW YCAYTM W He BKKOYEHHbIX B MpPeAcTaBfeHHbIN paHee
KOMMN/EKT LOKYMEHTOB;

B) UCTeYeHWe CpoOKa AeNCTBMA [JOKYMEHTOB WU W3MEHeHWe WHpopmauuu nocne
nepBoHayasbHOro OTKa3a B Mpueme [LOKYMEHTOB, He0OXOAUMbIX ANA NpefocTaBieHuUA
MYHUUMNAaNbHON ycnyru, nMbo B NpefoCcTaBNeHUN MYHULUNANbHOW YCYru;

) BbiiBNeHWE AOKYMEHTaNlbHO MOATBEPXAEHHOTO pakTa (NMPM3HaAKOB) OWMOGOYHOTO
MNN NPOTUBOMPABHOro AeincTeua (6e34encTBMA) AOMKHOCTHOro nuuya OpraHa, paboTHUKaA
M®Ll, npu nepBoHavyasbHOM OTKasze B TMNpueme [OKYMEHTOB, HeEOOXOAUMbBIX ANf
npefocTaBNeHNs MYHUUMUNaNbHOW ycnyrn, nubéo B NpefocTaB/ieHUN MYHULUMNANbHOM
ycnyrm, 0 4YemM B TMWUCbMEHHOM BWAe 3a MNOAMUCLID pykoBoauTend OpraHa npu
nepsoHayalbHOM OTKa3e B Npueme [LOKYMEHTOB, He0OXOAMMbIX ANA NpeLoCTaB/ieHUA
MYHUUMNANbHON YCNYru, YBEeAOM/ISETCA 3aABUTENb, a TakKXe MNPUHOCATCH WU3BUHEHUS 3a
foCTaB/lleHHble Heya06CTBa;

4) npefocrtaB/ieHMa Ha OyMaXHOM HOCUTene [LOKYMEHTOB MW UWHMopmayuu,
3/IeKTPOHHble 06pa3sbl KOTOPbIX paHee OblIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 ctatbu 16 PepepanbHoro sakoHa Ne 210-P3, 3a UCKNKOYEHWEM Cny4vaes, ecnu
HaHeceHMe OTMEeTOK Ha TakKue JOKYMeHTbl NIM60 KX U3bATUE HABNAETCHA HEOOXOAUMbIM
yCNnoBMemM npeaocTaBfeHUs roCyAapCTBEHHOW WAM MYHULMUNANbHOW YCAYrU, WU WHbIX
CNy4yaeB, YCTAHOB/IEHHbIX (PeAepanbHbIMN 3aKOHaMW.

2.6. NcuepnbiBatowWwmini nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUMN C
HOPMAaTMBHbIMW NPaBOBLIMW aKTamu ANs NpeAoCTaBAeHUS MYHULWUNANbLHONR ycnyru,
KOTOPbIE HaXxoAsTCs B PACMNOPSXXEHUUN FOCYAapCTBEHHbIX OPraHOB, OPraHoB MECTHOrO

camoynpaBneHus 1 NojABeOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM WAW opraHam
MeCTHOTO camMOoynpaB/fieHUs opraHu3auunii 1 KoTopble 3asBUTeNb BNpaBe NpeAcTaBUThb, a
TakXXe cnocobbl UX MONYYEHUs 3aABUTENAMMU, B TOM 4YuUC/e B 3N1EKTPOHHON (hopMe,
nopsAoK MX NpeacTaBNeHUs; TOCYAAPCTBEHHbI OpraH, opraH MecTHOTo camoynpaBieHus
nnm6o opraHusauus, B pacnops>XeHNN KOTOPbIX HaXOAATCA AaHHble JOKYMEHTbI

2.6.1. MonyyarTCca B paMKaxX MeXBeAOMCTBEHHOI0 B3aMMOAENCTBUS:

1) cBefeHud, NoATBepXAawlWMe KONUYECTBO rpaxpgaH, 3aperucTpupoBaHHbIX MO
MECTY  >KUTEeNbCTBa B  XXWUIOM  MNOMELWEHUN -  yhNpaBnswlWas  OpraHusaums
MHOTOKBApPTMPHOro AoMa NM60 pacyeTHbIN LEHTP;

2) cBefleHMs 0  TOCYJapCTBEHHOW  perucTtpayum  CMepTu M3  eanHOro
rocyjapCTBeHHOro peecTpa 3anuncein akToB rpaxpaaHckoro coctosHua - ®HC Poccuu;

3) cBefleHMas 0 TrOCyAapCTBEHHOW  perucrtpauumm  poXAeHWUs U3 efuHOro
rocyfapCTBEHHOro peecTpa 3anucein akToB rpaxgaHckKoro coctoaHua - ®HC Poccuu;

4) cBefleHNs 0 rocyfapCTBEHHOI perncTpauuMmn 3aknwuveHus (pacTopxeHus) 6paka
M3 eMHOr0 rocyaapCTBEHHOro peecTpa 3annceil akToOB rpaXAaHCKOro coctofHus - ®HC

Poccuun;
5) cBejgeHuMs 0 perncTtpayuMoHHOM Yy4yeTe MO MeCTy D>KWUTenbCcTBa WU MeCTy

npe6biBaHua - MB/ Poccuu;
6) Bbinucka u3 EMPH Ha 006bekKT HeaBMXUMOCTM - depepanbHas cnyxba

rocyfapcTBeHHONW perncrtpaynun, Kagactpa u kaptorpadun (Pocpeectp);



7) Bbinucka u3 EMPH o npaBax oTAenbHOro nuua Ha mmewwmecd (MMesLLnecs)
06beKTbl HeaBMXUMOCTU - dPefepanbHas cnyxba rocyfapCTBeHHOW perucrpayuu,
KagacTtpa u kaptorpaguun (Pocpeectp);

8) pelweHne opraHa MeCTHOro CaMOyMpaB/ieHUa O TMNPU3HAHUKM TpaxjaHuHa
MasoMMyLIMM - OpraH MecTHOro camoynpasfieHus;

9) [OKYMEHTbl, NOATBepXAaruiMe npaBo MONb30BAHUA XWUNbIM TMOMeLWeHnemM,
3aHMMaeMbIM TpaXfaHWHOM W YjeHaMu ero cembu (LOrosop, oOphep, PeleHne o
npeLOCTaB/IEHUN XKWUNOTFO0 TMOMELWEHNUA W WHble [LOKYMEHTbl) - OpraH MeCTHOro
camoynpaB/ieHus;

10) LOKYMEHT, MOATBEPXAAlOWMA  NOMHOMOYMSA  3aKOHHOro  NpeAcTaBUTENS
3aaBUTeNd, B C/iyyae nofaym 3adaBNeHWA 3aKOHHbIM npefcTtaButenem (B yacTtu
CBUAeTeNnbCTBA O pPOXAEHUWU, BbILAHHOrO OpraHamu 3anucu akToB TPaxX[aHCKOro
cocToaHnsa Poccuilickoin Pegepauyuun, WK [JOKYMEHTa, BbILAHHOr0 opraHaMy OMekun wu
noneymTenbcTBa B COOTBETCTBMM C 3aKOHOJaTeNnbCTBOM Poccuitckoin depepauuu) -
EAVHBLIA  roCcyfapCTBEHHbLIA peecTp 3anucerd akKTOB TPaXAaHCKOro COCTOSiHMA Nunbo
EavHaa rocygapcTBeHHas MHGMOpPMaLMOHHAA cucTeMa coumnanbHOro obecrneyeHus;

1 1) npoBepKa COOTBETCTBMA (HaMUbHO-UMEHHOW TPYNMbl, AaTbl POXAEHMUS, Nona u
CHWANC - MeHCUOHHBIA oHAa Poccuitickoin ®epepaumnu;

12) cBefieHMsa 0 feCcTBUTENbHOCTM nacnopta - MB/J, Poccuu;

13) cBefeHna O (akTe BblgauyMm W COAEpPXXaHUW [LOBEPEHHOCTM - efuHas
NH(pOPMaLNOHHAA cCucCTeMa HoTapuara.

2.6.2. 3asBuUTenb BMpaBe nNpPefoOCTaBUTb [OKYMeHTbl (CBefleHMsa), YyKasaHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 PernameHTta, B (POpme 3/EKTPOHHbLIX [LOKYMEHTOB,
3aBEPEHHbIX YCUNEHHOW KBaMPUUUPOBAHHOW MOAMUCLIO /UL, YMNOJTHOMOYEHHbLIX Ha
co3faHve n nognucaHne TakMx LOKYMEHTOB, MpW nojayve 3asaBneHus.

2.6.3. HenpeacTtaBneHne (HecBOeBpeMeHHOe nMpeAcTaBNeHME) YKasaHHbIMKM B
NyHKTe 2.6.1 PernameHTa opraHamy rocyfapCTBEHHOW BnacTu, opraHamy MeCTHOrO
caMoynpaBneHusi, opraHuMsaunmaMn [OKYMEHTOB WU CBeAEHUN He MOXeT ABNATHCH
OCHOBaHMEM ANs O0TKasa B MPeAoCTaBAeHUN MYHULUNANbHOW YCNYTW,

2.6.4. JomkHOCTHOe nuuo wu (Mnn) paboTHUK, YKasaHHbIX B MNYHKTe 2.6.1
PernameHTa OpraHoB W opraHusauuii, He npejcTtaBuBwWNe (HECBOEBPEMEHHO
npeficTaBMBLUME) 3anpoLlleHHble W HaxoffAwwmecs B pacnopsXeHUU [OKYMEHT uau
cBefleHns, nopnexar agMUHUCTPATUBHON, AUCUMNAUHAPHOW WAN WHON OTBETCTBEHHOCTM
B COOTBETCTBMU C 3aKOHOaTeNbCTBOM Poccuitckon degepayuu.

2.6.5. 3anpeuaetca Tpeb6oBaTb OT 3aABUTENS AOKYMEHTbl CBeAeHUA, B TOM 4ucChe
noATBepXAawlWmne BHeCceHWe 3asaBUTeNleM MaTbl 3a MpPefoCcTaB/ieHne MYHWULUMNANbHOM
YyCNyru, Haxopgduwmecsa B pacnopsXeHUU rocyLapCTBEHHbIX OpraHoB, OPraHoB MECTHOrO
camoynpaBneHus W MNOLBEAOMCTBEHHbIX TrOCYLAapCTBEHHbIM OpraHam WanM opraHam
MECTHOro camoynpaB/ieHUsi opraHu3aynii.

HenpeacrasneHne 3asaBuTeneM [LOKYMEHTOB, COAepXalwMX CBefeHUsd, KOTopble
Haxo4ATCcAd B pacnops>KeHuWn  rocyfapCTBEHHbIX  OpraHoB, OpraHoB  MeCTHOrO
camoynpaBineHus W MNOABEAOMCTBEHHbIX TrOCYAApPCTBEHHbIM oOpraHamMm WAM opraHam
MECTHOro CamOoynpaB/leHUA opraHu3auui, He HABMAETCA OCHOBaHWEM A1 0TKasa
3a8BUTEN0 B NPEAOCTABNEHUN MYHULNUNANbHOW YCNYTW.



2.7. VicuepnbiBalolMini nepeyeHb OCHOBAHWUIA ANS OTKa3a B npuemMe AOKYMEHTOB,
HEO6XOAMMbBIX ANA NPeAoCTaBNeHUA MYHULUMUNANbHON yCNyru
(Bo3BpaTa AOKYMEHTOB 6€3 pacCMOTPEHMS MO CyLWeCcTBY)

2.7.1. OcHoBaHMAMM Ana OTKasza B MNpueMe [AOKYMEHTOB, HeEOOXOAMMbLIX ANd
npeAocTaB/ieHNAa MyHUUMNANbHOW YCNYrun, ABNAKOTCA:

1) 3adBfieHMe O MNpPefoCcTaBlieHUM MYHUUMNANbHOW YCNyrm nojaHO B OpraH
rocyfapCTBeHHON BfacTW, OpraH MEeCTHOro camoynpaB/ieHWs WAM OopraHu3auuio, B
NONHOMOYMA KOTOPbIX He BXOAUT NpefocTaBnieHne MyHULMUNANbHON YCNYTIK;

2) HenonHoe 3anofiHeHue 06A3aTefibHbIX Nofei B (Gopme 3asaBleHUA O
npeAocTaBfeHUN MyHUUMNANbHOK ycnyrn (HeLOCTOBEPHOE, HEMpaBUibHOE);

3) npepfcTaBneHWe HEMONHOr0 KOMMEKTa LOKYMEHTOB;

4) npeAcTaBfeHHble [OKYMEHTbl yTpaTunuM CcCWUay Ha MOMEHT obpalleHus 3a
MYHUUMUNANbHON  ycnyroin  (AOKYMEHT, YAOCTOBEPAKOWMA  NIMYHOCTb;,  AOKYMEHT,
YAOCTOBEPAKOLWMNA MONHOMOYNA TMpeacTaBuTens 3afaBuTensd, B caydae obpaleHus 3a
npefocTaB/ieHNeM MYHULNMANbHOW YCNYTU YKa3aHHbIM NULOM);

5) npeAcTaB/ieHHble JOKYMEHTbI cOAepXXaT MOAYUCTKM M UCNPAB/IEHUA TeKCTa, He
3aBepeHHble B NOpAAKe, YCTAHOBNEHHOM 3aKOHOAAaTeNbCTBOM Poccuiickoin ®epepauuu;

6) nopgava 3asaBfeHMA O NPeAOCTaB/IEHUM MYHUUUNANbHON YyCNYyrn v LOKYMEHTOB,
HEOOXOAMMBIX AN MpefoCcTaBNeHUa MYHULMUNANbHOW YCNYyrn, B 3/IEKTPOHHON (opme C
HapylweHWeM YCTaHOB/IEHHbIX TPpeb6OBaHWiA;

7) npefcTaB/ieHHble B 3/IEKTPOHHOW (hopMe LOKYMEHTbl COAepXXaT MOBPEeXAeHMUs,
HannymMe KOTOPbIX He [MO03BOMSIET B MNOJIHOM O06beMe WCMONb30BaTb WHGMOPMaUUD U
CBefleHNs, cogepxalimecs B AJOKYMeHTaX 414 NpefocTaBNeHNa MyHUUUNANbHOW YCNyru;

8) 3adB/ieHMe NOJaHO NNLOM, HEe UMEKLWUM MONHOMOYNIA NPeLCTaBNATL UHTEPEeCHI
3aaBUTeNA.

2.7.2. TlepeyeHb OCHOBaHWUI AN OTKa3a B NMpuemMe JOKYMEHTOB, HEOOXOAUMBIX ANd
MONYyYEeHUS MYHULMUNANbHOW YCNYTU, ABNAETCA UCYEPNbIBAOLUM.

2.7.3. PeweHne 06 0TKase B NpuemMe 3asABNEHUSA N AOKYMEHTOB, HEOOXOAUMbBIX AN
npefocTaBNeHUSs MYHWULWUMANbHOW YCAYrU, MOXEeT OblTb MPUHATO Kak BO BpeMs npuema
3aaBuUTeNd, TaK U Mocne MONYy4YeHUsAs OTBETCTBEHHbIM [AO/KHOCTHbIM nuuom OpraHa
HEOOXOAUMBIX AN NpefocTaB/ieHUs MYHWULMMNANbHOW YCNYyru LOKYMEHTOB (CBefeHWUin) c
MCNONb30BaHWEM MeXBELOMCTBEHHOI0 MHPOPMALWOHHOIO B3aMMOLENCTBUA, B CPOK, He
npesBblWarWmMn 9 pabounx AHEN CO AHA perncTpaumumn 3aaBneHus.

2.7.4. PeweHne 06 oTKase B npueMe AOKYMEHTOB, HEOOXOAMMBbIX AN NONYyYeHUS
MYHUUMNANbHON YCNyrn, ¢ ykazaHuem nNpuUYuH OTKasa, oopMsieTcd B COOTBETCTBUU C
(bopmoil, yCTaHOBNEHHOW B npunoxeHnn Ne 4 K HacTodwemy PerfameHTy,
noAanuUCbLIBAeTCA  YCUJIEHHOWN KBaNMPUUMPOBaHHOW  3/1EKTPOHHOM noAMUCbLID B
YCTaHOB/IEHHOM MOpsAAKe YNO/HOMOYEHHbIM LO/MKHOCTHLIM nuuom OpraHa (OpraHom), u
HanpaBndaeTca 3asBUTENO0 B JINYHbIA KabuHeT Pecny6nukaHCcKoro noprtana v (unu) B
M®L, B fleHb NMPUHATUA pelleHMs 06 OTKase B npuvemMe LOKYMEHTOB, HEOOXOAUMbBIX ANA

Nnony4yeHUs MyHULUNANbHOR yCnyrn.
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2.7.5. 3anpewaeTcqd OTKa3blBaTb B MNpueMe 3adBMEHUA U WHbIX [OKYMEHTOB,
HEOO6XOAMMbBIX ANS NpefocTaBNeHUa MYHUUMUNANbHOM YCNyru, B cny4vae, ecnu 3asBlieHUe
W AOKYMEHTbl, He0O6X04MMbIe AN MNPeAoCTaBNeHUS MYHULMNanbHOW YCNyru, nogaHbl B
COOTBETCTBUM C MHPOpMaLMein 0 cpokax M MNopsake npefocTtaBNeHUs MYHULMNANbHOW
ycnyru, onyb6nnkosaHHol Ha EguHom nopTane, Pecny6imMKaHCKOM rnopTarne.

2.8. VicuepnbliBatouinii nepeyeHb OCHOBAHWUI ANS NPUOCTAHOBNEHMSA WU OTKas3a B
npeAoCcTaBNeHUN MYHULMUNANbHOW YCNyru

2.8.1. OcHOBaHWA 4/19 NPUOCTAHOBNIEHNA NPeAOCTaB/IeHUA MYHULUNANbHOR YCNyru
OTCYTCTBYIOT.

2.8.2. OCcHOBaHWA 419 0TKa3a B NpefoCTaBNeHUN MYHULUNANbHOW YCNYTU:

1) [OKYMeHTbl  (CBefeHus), nNpefCTaBfeHHble  3aABUTENEM, npoTmeopevar
JOKYMeHTaM (cBegeHnsm), NONYy4YEeHHbIM B paMKax MEXBELOMCTBEHHOT O
B3aMMO/ENCTBUSA;

2) 3afBUTENb He ABNASieTCHA rpaxgaHMHoMm Poccuiickon depepaummn (ecnm UHOE He
npeaycMOTPeHO MeXAYHapoAHbIM AOroBopoM Poccuintckoin degepaynmn);

3) rpaxpaHuH MpU3HaH ManoOUMYyLMM WAM WUMEKTCA OCHOBAHUA ANA NPU3HAHUA
rpaXkgaHnHa mManoMMmyuwmm B nopaake, yctaHoBieHHOM 3akoHom PT ot 13 uwona 2007
roga Ne 31-3PT;

4) [OXOA4bl rpaxfjaHuHa U MOCTOAHHO MPOXUBAKLWMUX COBMECTHO C HUM Y/EHOB
ero CeMbM M CTOMMOCTb WX MMYLLECTBAa, NOANEXaLWero Haaoroo610XeHNO, NPeBbIWaT
MaKCUMaNbHbIA pasMep, ycTaHaB/IMBaeMblii B COOTBETCTBUU cO cTaTbeil 5 3akoHa PT ot
16 mapTta 2015 roga Ne 13-3PT.

2.8.3. TlepeyeHb OCHOBaHWI [nNa OTKasza B MpPeAoOCTaBNEHUU MYHULUNANbHOMN
YCNyrn ABNAETCA MCYEPNbIBAOLWNM.

2.8.4. PeweHne 06 oTkase B NpefoCTaB/ieHUM MYHULUUNANBbHON YCNYTN C yKa3aHUeM
NMPUYMH OTKasa o(hopM/IsieTCA B COOTBETCTBUM C (DOPMON, YCTAHOBNEHHOW B MPUJIOXEHUN
Noe 2 K Hactodwemy PernameHTy, MOAMUCbLIBAETCH YCWUNEHHOW KBanupULUMpPOBaHHOMN
3NeKTPOHHOW NOAMNUCbID B YCTAHOB/IEHHOM MOpPAAKe YMNONHOMOYEHHbIM AOJ/IKHOCTHbLIM
nnyom  OpraHa (OpraHom), ¥ HanpaBnsetca 3asBUTEN0 B JINYHBbIA  KabUHET
Pecnyb6nukaHckoro noptana v (unm) B M®LL B feHb NMPUHATUA pewleHna 06 OTKase B
npeAocTaBfeHNN MYHULUNNANbHOW YCNYTW.

2.8.5. 3anpewaetca OTKa3blBaTb B MPeAOCTaBAEHUM MYHULUNANbHOW YyCNyru B
cnyyae, ecnu  3afBfieHMe O MNpeAocTaB/ieHUM MYHWULMMNANbHOW yCcnyru nofjaHo B
COOTBETCTBUM C MH(OPMaLMeld O cpokax W Nopsake NpefocTaBieHUs MYHUUMNaNbHOWN
ycnyru, ony6nnkosaHHolW Ha EguHom noptane, Pecny6nnkaHCKOM nopTane.

2.9. MopsAAokK, pasmep U OCHOBaHWS B3MMaHUSA FOCYAAPCTBEHHOW MOLWANHbLI UNN UHOM
nnaTbl, B3UMaeMOii 3a NpeAoCcTaBNeHNne MYHULUNANLHON YCNyru

MyHuuunanbHas ycnyra npefocraBnserca Ha 6e3B03Me34HON OCHOBE.
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2.10. MepeyeHb ycnyr, KOTOpble ABAATCA HEO6XOAUMBIMU M 0653aTeNbHLIMU ANS
npefoCcTaBNeHUs MyHUUMUNANbHOW YCNYrn, B TOM YnUc/ie CBeAeHUS O AOKYMEHTe
(BokymeHTax), BblfjaBaeMoM (BblfaBaeMbiX) opraHM3ayusamMu, yyacTByOLUWMUMN B

npefocTaBNeHUN MYHUUMUNANbHbBIX YCNYyT

MpepocTaBneHne Heo6X0AUMbIX N 06A3aTeNbHbIX YCYT He TpebyeTcs.

2.1 1 lMopAafoK, pasMep M OCHOBaHWA B3MMaHUA NNaTbl 3a NpefoCTaBNEHNE yCnyr,
KOTOpble ABNAKOTCA HEOOXOAUMbBIMM U 06A3aTeNbHbIMW AN NPefOCTaBNEHUSA
MYHULMNANbHOW YCNyrun, BKAKOYaa MHpopMaLnio 0 MeTOLNKe pacyeTa pa3mepa Takoin
nnathbl

MpegocTaBneHne HeEO6XOAUMbBIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcuManbHbIl CPOK 0OXMAAaHMA B 04epean Mpu nogaye 3anpoca 0 NpPefoCTaBAEHUN
MYHULUMNANbHON yCcnyru, ycnyru, npefoctaBnseMoin opraHnsaymein, yyacTByrowen B
npefocTaBfieHUN MYHULUMNANBbHOW YCAYTWU, U NPU NONYYEHUU pe3ynbTaTa
npefocTaB/ieHNsA Takux ycnyr

2.12.1. Bpemsi oxupgaHus npu nogade 3asaBAeHUS Ha MOJYyYEHWE MYHMUUUMANbHOWN
ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpn nonyyvyeHun pesynbrtata MNpPeAoCcTaBNeHNA MYHULMUNANbHOW YCAYrn
MaKCUMasbHbI CPOK 0XWAAHWUSA B 04epean He LOMMKEH npeBbiwaTh 15 MUHYT.

2.13. CpoK 1 NOpALOK perucrpalmmn 3anpoca 3aaBuTens o0 NpegocTaBieHunn
MYHULUNANbHOW YCNYTXM W YCNYruW, NpejocTaBnsemMon opraHusalmen, yyacTeyroLwen B
npefocTaBNeHUN MYHULUNANbHOW YCNYrn, B TOM YUC/le B 31IeKTPOHHOW hopme

2.13.1. Mpwn nuyHom obpaweHun B M®PL, B feHb nojayn 3asB/ieHUA 3aABUTENIO
Bblgaetcsa pacnucka ns AUUC M®PL c perncrtpayMoHHbLIM HOMEPOM, MOATBEPXAALWNM,
4TO 3asB/IEHNEe OTNPaBNeHO, U AATOW nojayun 3asaB/ieHUS.

2.13.2. Tlpn Hanpas/fieHWN 3asaBNeHUA nocpeacTBOM PecnybnMKaHCKOro mnopTana
3a9BUTENb B [leHb Nojayun 3asBNeHWs Nony4vaeT B JIMYHOM KabuHeTe Pecnyb/MKaHCKOro
noprtana v Mo 3N1eKTPOHHOW no4yTe YyBeLOM/IEHMEe, MNOATBEpPXAalollee, 4TO 3afBeHUe
OTMNpaB/ieHO, B KOTOPOM YyKa3blBalOTCA pPerucTpayuoHHbIn HOMep W fata nojauyu
3asaBNeHns.

2.13.3. Tpun nnyHom ob6paweHun B OpraH B [eHb MNojayn 3adB/IeHUSA
YMNO/THOMOYEHHbLIM [AO/DKHOCTHbIM nuuoM OpraHa 3afaBUTENO BblfaeTca pacnucka u3
aBTOMaTU3NPOBAHHOW WH(POPMALUOHHOW CUCTEMbl, NpefHa3HaYeHHOW AN OKa3aHus
rocyfapCcTBeHHbIX W MYHWULMUNANbHbIX YCAYr, C PerucrpaLMoHHbIM HOMepoM, [aTou
nojayun 3asaBneHna n nepeyHem nNpefcTaBfE€HHbIX JOKYMEHTOB.

2.14. TpeboBaHWA K NOMELLEHMAM, B KOTOPbIX MPefOCTaBAAETCA MyHULMNanbHas
ycnyra, K 3any oXupaHusa, mectam Ana 3anonHeHUs 3anpocoB O NpefoCcTaBAeHUN



16

MYHULUMNANbHOW YCNyrn, MHOOPMaLMOHHLIM CTEHAAM C o6pasuyaMn UX 3an0NHEHUS K
nepeyHem AOKYMEHTOB, HEOOXOAMMbIX AN NPeAOCTaBNeHUS KaX4ON MyHUUMNanbHOM
YCNyrn, pasMmeweHnto N opopmMIeHNIO BU3yanbHOW, TEKCTOBOW U MYNbTUMELNAHONR
MHpOpMaLMM 0 NOpsAAKe NpesoCcTaBNeHUA Takol ycayru, B TOM yucie K o6ecnevyeHuto
JOCTYMHOCTU ANA MHBaNMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUU C (PefepasibHbIM
3aKOHOAAaTeNbCTBOM M 3aKOHOAATeNbCTBOM Pecny6nukn TaTapcTaH O couManbHOW 3awmTe
WHBANNAO0B

2.14.1. TlpepgocTaBfeHNe MYHUUWUNANbHON YCAyrn oCywecTBAsSeTCS B 34aHUAX WU
MoMeLleHNaX, 060pyLOBaHHbLIX MPOTUBOMNOXAapPHOWA cucTemol 7 cucTemon
MoXapoTyLeHuns.

MecTta npuema 3adABuUTener obopyaywTca  Heobxoaumoin  mebenbo  And
0(hopMNEeHNSA LOKYMEHTOB, NHMHOPMALMOHHLIMU CTEHAAMMN.

Ob6ecneymBaeTcs 6ecnpenATCTBEHHbIA AOCTYN WHBAAWAOB K MECTY MpefoCTaBleHUS
MYyHUUMUNanbHON ycnyrn (yAo6HbIA BXOA-BbIXOL B MOMELWEHUA W NepemMelieHWe B UX
npegenax).

BusyanbHad, TekcToBas M MynbTUMeAMAHAA  MHGPoOpMaumMsa 0  nopsagke
npeAocTaBfieHNa MYHULMNANbHOW YyCNyru pasmewaercs B YAOOHbIX Ana 3adBUTeNei
MecTax, B TOM YWUCNe C y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBaNNLOB.

2.14.2. B coOOTBeTCTBMM C 3aKoHogaTenbCcTBOM Poccuiickoin degepaumn o
counanbHO 3awWuUTe WHBANMAOB B Lendax OecnpensTCTBEHHOro focTyna K MecTy
npeaocTaB/ieHNs MYHULUNANbHOW YyCyrn obecneymBaeTcs:

1) conpoBOXfeHWe WHBaNUAOB, WMEKLWMUX CTONKUE paccTpoincTBa (YHKLUM
3peHUA N CaMOCTOATE/IbHOTO MepeABUXXEHNA, U 0Ka3aHWe UM MOMOLLK;

2) BO3MOXHOCTb MOCajKnW B TPAHCMOPTHOE CPeACTBO U BbiCAAKM U3 HEro, B TOM
4yncne C UCNOJSIb30OBAHNEM Kpec/a-KOJIACKM;

3) Hagnexauee pasMelleHUe 060pyAoOBaHWS U HOCUTENERn  MHMopmaynu,
Heob6XoAMMbIX And obecnevyeHns 6ecnpendaTCTBEHHOro AOCTyna WHBANMAOB K ycnyram c
y4eTOM OrpaHuUYeHUn UX XU3He[eATEIbHOCTH;

4) pybnupoBaHue Heob6XoaMMON AN WHBaAMAOB 3BYKOBOM W 3pUTeNbHON
MH(popMaLnK, a TakXXe Hagnmncen, 3HaAKOB U MHOW TEKCTOBOW M rpauyeckoin MHpopmaynm
3HaKamMu, BbIMONHEHHbLIMW penbe)HO-TOYEYHbIM WpPUGpTOM bpaiins;

5) ponyck cypfonepeBogymnka u TunocypLonepesojunka;

6) fonyck cob6aku-npoBoAHMKA MNPW HanM4YUM LOKYMeEHTa, MOATBEPXAatloLero ee
cneunanbHoe obyyeHue W BblfaBaemMoro no opme M B NOpPsAKe, KOTOPble YCTAHOB/EHbI
npukasom MuHKUCTEPCTBA TpyAa W couuanbHOM 3awuTbl Poccuiickon Pepepayun ot
22.06.2015 Ne 386H «O6 yTBepXaeHUM QopMbl [LOKYMeHTa, MOATBepXaalLwero
cneumanbHoe obyyeHue cobakM-NpoOBOAHMKA, U NOPALKA €ro Bblhaumn».

2.14.3. Tpeb6oBaHMsA B YyacTuM 0b6ecneyYeHUd AOCTYMHOCTM ANS WHBANNA0B 06BLEKTOB,
B KOTOPbIX OCYLeCTBNAeTCA nNpefocTaB/ieHWe MYHUUMNANbHOW YCAYyru, u CPeacTs,
MCNONb3yeMbIX MPU MPeLOCTABNEHUN MYHUUUNANbHONW YCNYrX, KOTOPble YyKa3aHbl B
noagnyHktax 1- 4 nyHkTa 2.14.2 PernameHTa, NMPUMEHAKTCA K 06beKTam W cpefcTBaMm,
BBeZleHHbIM B 3KcnayaTtauuio UaM npowejwiuMm MOAepHU3aLuio, PpeKOHCTpyKumMio nocne 1
nona 2016 ropa.
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2.15. Moka3aTenn JOCTYMHOCTW U KayecTBa MyHULMUNanbHOW yCcayru, B TOM 4yucne
KO/INYeCTBO B3aUMOLENCTBUIA 3aABUTENA C AO/IKHOCTHLIMW NULaMKU NPU NPeLoCTaBleHNN
MYHULMNANbHON YCNYTrn U UX NPOAO/MKUTENbHOCTb, BO3MOXHOCTb MOJIy4YeHUS
MHpOpMaLUK O X04e NPefOoCTaBeHN MyHULUNANbHON YCNYrK, B TOM Yucie ¢
MCNONb30BaHWEM UHPOPMALUOHHO-KOMMYHUKALMOHHBIX TEXHONOIMNIA, BO3MOXHOCTb
NN60 HEBO3MOXHOCTb NONYYEHUA MYHULMUNANbHOW YCAYTN B MHOTOMYHKLNOHAIbHOM
LLeHTpe npefoCTaBNeHUs TOCYLAaPCTBEHHbIX U MYHULUNANbHBIX YCAYT (B TOM YuCne B
NoNHOM 06beme), B 1l060M TeppuTOpManbHOM NoapasfeneHnn opraHa UCNOMTHUTENbHO
pacnopaanMTenbHOro opraHa MecTHOro camoynpas/ieHus, No BbI6OPY 3aaBUTENSA
(aKCcTeppuTOpUaNbHbBIA NPUHLLMM), NOCPEeACTBOM 3anpoca 0 NpefoCcTaB/lieHUN HECKONbKUNX
rocyfapCTBeHHbIX U (U1N) MYHULUMANbHBLIX YCAYT B MHOTOPYHKLUOHAMbHbLIX LeHTpax
npefocTaB/ieHNA rOCYAApPCTBEHHbLIX U MYHULMMANbHBIX YCNYT, NMPefyCMOTPEHHOTO
cTtatbeit 15.1 ®PegepanbHoOro 3akoHa Ne210-®3 (KOMNAEKCHbIN 3anpoc)

2.15.1. Toka3aTensiMmum [OCTYNHOCTWM MNpPeAOCTaBNeHNA MYHULUMNANbHOW YCayru
ABNAKOTCA:

pacnosioXXeHHOCTb MOMELLEeHMsA, B KOTOPOM BefeTCsA Npuem, Bblgaya LOKYMEHTOB B
30He LOCTYNHOCTMN OOLLECTBEHHOIO TPaHCNOpPTa;

HanMyme HeO6XOAMMOro Ko/M4yecTBa CNeuuanncToB, a TakKXe TMOMeLWeHUH, B
KOTOPbIX OCYLLECTBNAETCS MPUEM AOKYMEHTOB OT 3asaBUTeNEN;

HanuumMe uncyepnbiBaroWer uWHGopmaumn o cnocobax, nopsgke U CpoOKax
npefocTaB/ieHNs MYHUUMUNANbHON YyCNYyr Ha MHPOPMALMOHHBLIX CTeHAax, opuuuanbHOM
caiTe MyHMUMNanbHOro paroHa, Ha EgMHOM nopTane, Pecny6imMKaHCKOM nopTane;

OKasaHue NOMOLLM WHBaANMAaM B NPeofoneHUN bapbepoB, MellakwWwmx NoayvyeHuro
UMW YCNYT HapaBHe C APYTUMMK Nuuamu.

2.15.2. lMokasaTendaMu KayecTBa MNpPeAoOCTaBNEHUS MYHUUMNANbHON  yCnyru
ABNAKOTCA:

1) cobnoaeHne CPOKOB nNpmMeMa U pacCMOTPEHUS LOKYMEHTOB;

2) cobnoeHne cpoka nofyyYeHms pesynbTaTta MyHULUNANbHOW YCNYTu;

3) OTCYTCTBME 060CHOBAHHbLIX  >anob Ha  HapylweHus PernameHTa,
coBepleHHble paboTHUKamMmn OpraHa;

4) KONIMYeCTBO B3aMMOLENCTBUI 3adABUTENS C AO/DKHOCTHbIMM nuyamu (6e3
yyeTa KOHCYNbTauuin):

B3aMmofencTeue 3aaBuTens ¢ paboTHMkamu MOPL, npu npepocTaBneHUn
MYHUUMNAaNbHON YCNYrn OCYLWECTBAAETCA OAMH pa3 npu npeacTaBNeHUU 3adBNEHUA CO
BCEMU HEOOXOAUMbIMU LOKYMEHTaMMU;

OAVWH pa3 B C/ayyae He0o6XOAMMOCTM MNOJIYyYeHUA pesynbTata MpPefoCTaBleHUS
MYyHUUMNanbHONn ycnyru B M®L, B (opme 3k3emnasgpa 3N1eKTPOHHOrO [OKYMeHTa Ha
6yMaXKHOM HocuTene.

MpoLO/MKNTENbHOCTL OAHOr0 B3aMMOAENCTBUS  3adBUTENd C  AO/DKHOCTHbIMWU
naMuamy nNpu npegocTaBfeHU MYHUUMNANbHOW YCNYrn He npeBblwaet 15 MUHYT.
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3aaBuTeNb BMpaBe OLEHUTb KayecTBO NpefoCTaBleHUS MYHULWUMANbHOW YCNyru c
MOMOLbI YCTPOUCTB NOABUXHOW pagnoTeneoHHON CBA3KU, C UCNONb30BaHMEM EAMHOIO
noptana, Pecny6nmkKaHCcKoOro noprana, TepMUHaNbHbIX YCTPONCTB.

2.15.3. NH(hopmaums o xoae npefocTaBNeHUS MYHULUMNANIBHOW YCYTU MOXET ObIThb
nonydyeHa 3asBuTesieM B JMYHOM  KabuHeTe Ha EpguMHoOmM  nopTtane  uam Ha
Pecnyb6nunkaHckom nopTtane, 8 M®L,.

2.15.4. MpepocTaBneHne MyHULUNANbHOW yCNyrn ocywectsnsercd B nto6om MOLL
no BbIGOPY 3asABUTENS HE3aBUCUMO OT MecCTa ero XWTenbCTBa WU MecTa (PAKTUYECKOrO
NpoXXneaHua (NpebbiBaHNA) MO 3KCTEPPUTOPUANIBHOMY MPUHLMUNY.

3afBuUTeNb BNpaBe MOMYYUTb MYHULMUNaNbHYH YCNyry B COCTaBe KOMMJ/IEKCHOIO
3anpoca.

2.16. ViHble TpeboBaHMA, B TOM 4YMcCie yynTbiBaroWwme oCo6eHHOCTN NpeAoCcTaBNeHNS
MYHUUMUNANbHOW YCNYTrn Mo 3KCTeppuTopuanbHOMy npuHuuny (B cnydae, ecnm
MYHULMNanbHaa ycnyra npegocTaBaseTcs No 3KCTEPPUTOPUANbHOMY NPUHLMUAY) U
0CO6EHHOCTM npefocTaBfeHUs MyHULUNANbHON YCNYTrU B 3/IEKTPOHHOWN (hopme

2.16.1. Tpu npefocTaBNeHUM MYHULUNANbHOW YCNYrKn B 3/IEKTPOHHON ¢opme
3aaBUTeNb Brpase:

1) nonyynTb UHGpOPMALMIO O MOPSALKe U CpoKax NMpPefocTaBfieHUa MYHULUMANbHOM
yCnyru, pasmeweHHy Ha EguHom noptane v Ha Pecny6nimMkaHCKOM nopTrane;

2) nopatb 3asaBNeHMe O MNpeaocTaBieHUM MYHULMUMANbHOW YCAYyrM W UHble
JOKYMEHTbI, HeobXxoauMble 418 NpPeAocTaBfieHUA MYHULUMNANbHOW YCnyru, B TOM 4uche
AOKYMEHTbl M MHMOPMAaLMNIO, 3/1eKTPOHHble 06pa3bl KOTOPbIX paHee OblM 3aBepeHbl B
COOTBETCTBMM C MYHKTOM 7.2 yactu 1 ctatbu 16 depgepanbHoro sakoHa Ne 210-d3, ¢
ncnofib3oBaHnem Pecnyb6nnkKaHCKOro noprana;

3) nonyynMTb CBefeHUA O XOofe BbINOMHEHMA 3aAB/E€HWA O MpefoCTaBNEHUN
MYHULUMNANbHON YCNYTW, NOJAHHbIX B 3N1IEKTPOHHOW (hopme;

4) OCyWecTBUTb OLEHKY KayecTBa MNpejoCTaBNeHUA MYHULUNANbHOW YCNyru
nocpefcTtsom Pecny6/MKaHCKOro noprana;

5) nonyuynTb pe3ynbTaT MpPefoCcTaBNeHUS MYHUUUNaNbHON Yycnyrm B Qopme
3/IEKTPOHHOI 0 JOKYMEHTa;

6) nopatb Xanoby Ha peweHne n aeicteue (besgeiicteme) OpraHa, a TakXxe ero
LO/DKHOCTHBLIX 1L, MYHUUWUNANbHbIX CAYXawux nNocpeacTBOM Pecny6/MKaHCKOrO
nopTtana, nopTtana ((efepanbHOW  rocyaapCTBeHHOW  MHMPOPMALUOHHOW  CUCTEMbI,
obecneymBatollein npouecc pocyaedbHoro (BHecyfebHOro) o06)anoBaHWS pPeLEHUn K
pencteuin  (6e3nencTBMS), COBEPLIEHHbIX MNPW NpPeaocTaBfieHUM rOCYAapCTBEHHbIX U
MYHULUMNANbHbIX  YCAYr  opraHamu, npeLoCcTaBNAOLWNMM rocyfapcTBeHHble U
MYHULMNANbHble  YCAYTW, WX  [AO/DKHOCTHbBIMW  NMLaMKu, TOCYLAPCTBEHHbIMKM U
MYHULNNANbHLIMU CNYXaLWNMK.

2.16.2. dopmupoBaHuWe 3aABMIEHUA OCYLLECTBAAETCA TMOCPEACTBOM 3aMO/IHEHUA
3/IeKTPOHHOW (opMbl 3asBneHUss Ha PecnybsnmkaHCKOM nopTtane 6e3 Heo6X0AUMMOCTM
LOMONHUTENbHOW Nodayn 3asB/eHUA B KaKOW-nnb6o MHON opme.
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2.16.3. Mpun dopmupoBaHuu 3asBneHus Ha PecnybsnKaHCKOM  nopTane
obecneymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHMA W COXPAHEHUA 3afABMIEHUA U WHbIX [LOKYMEHTOB,
HEOOXOAMMBIX ANA NPefoCTaBNeHUs YCNYru;

2) BO3MOXHOCTb 3anO/IHEHUS HECKONbKUMW 3aABUTENSAMW OAHON 3NEKTPOHHOW
(hopMbl 3afBfieHUA nNpu obpaweHun 3a ycnyramu, npegnonaraloWwmMum Hanpas/ieHUe
COBMECTHOrO 3aABMIEHNA HECKONbKUMMN 3aABUTENAMMU;

3) BO3MOXHOCTb NneyaTu Ha OGyMaKHOM HOCWUTeNe KONWUU 31eKTPOHHON (OpPMbl
3afaBneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHY (POpPMY 3aABNeHUA 3HAYEHUU B
N060N MOMEHT NO XenaHW Nonb3oBaTens, B TOM 4ucie npu BO3HWMKHOBEHMU OLWINGOK
BBOJA W BO3BpaTe AN MOBTOPHOro BBOJA 3HAYEHWUIU B 3/IEKTPOHHYIO (hOpPMY 3aABNEHUS;

5) 3anosHeHune Nonei 3NeKTPOHHON (PopMbl 3adBNEeHNA A0 Hayana BBOAA CBEeAEHUIN
3aaBUTENleM C WUCNONb30BaHMEM CBeAeHUR, pa3melweHHbIXx B ECWA, wun cBefeHUn,
onyb6nnkoBaHHbIX Ha EpgumHom noptane, Pecny6/vMkaHCKOM nopTane, B 4acTw,
Kacatloulencs cBefeHU, OTCYTCTBYHOWMX B efUHOW CUCTeEMe WUAEHTUPUKALUKN K
ayTeHTU(UKaLNWK;

6) BO3MOXHOCTb BEPHYTbCA Ha /N060M M3 3TanoB 3anoO/HEHUA 3/IEKTPOHHOM
(hopMbl 3asBNeHNA 6e3 NOTepu paHee BBEAEHHOW MHGpOpMaLUN;

7) BO3MOXHOCTb focTyna 3asBuTens Ha Pecny6/JMKaHCKOM nopTane K paHee
NnofaHHbIM WM 3afB/ieHUAM B TeyeHMe He MeHee OJHOro roja, a TakXe YacTUYHO
copMMpOBaHHbLIM 3aABMIEHUAM - B TeUeHNe He MeHee 3 MecsLeB.

2.16.4. 3anucb 3aaBuTenerr Ha npuem B M®PL, (ganee - 3anucb) OCYLLECTBASETCA
nocpeacTsom Pecny6/MKaHCKOro noprana, TeneoHa KOHTaKT-UeHTpa M®L].

3aaBUTENO MNpefoCcTaBNAeTCA BO3MOXHOCTb 3anuMcu Ha Ntobble CBOGOAHbLIE ANd
npuema gaTty v Bpemsa B npegenax yCcTaHOB/IEHHOr0 B MHOTOMYHKUWOHANbHOM LEHTpe
rpaguka npvema.

3anucb Ha onpefeneHHyl faTy 3akKaH4YMBaeTCA 3a CYTKM [0 HacTynfeHus 3TOW
fatbl.

[Ona ocylecTBneHna npeaBapuTenbHOW 3anncy MNocpeacTBOM Pecnyb6aMKaHCKOro
nopTtana 3asBUTEN0 HEOO6XOAMMO YyKasaTb 3anpaliMBaeMble CUCTEMON fAaHHble, B TOM
ynucne:

(haMmnnnio, UMs, OTYECTBO (MPU HaNNYUN);

HOMep TenegoHa;

afpec 3NeKTPOHHOW MOYTbl (MO XenaHuto);

Xenaemyw fgaTty u Bpems npuema.

B cnyyae HecoOTBETCTBUA CBeAeHW, KOTOpble Ccoo6WMA 3asBUTeNb Mpu
npeABapuTenbHON 3anucu, AOKYMeHTaMm, MPeACTaB/IEHHbIM 3asBUTeNeM MNpuU  JIMYHOM
npueme, npeABapuTenbHas 3anncb aHHynInpyeTcs.

Mpn ocylecTBeHUN nNpeABapuTeNbHON 3anucu  3adaBuTento obecnevymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TaflOH-NOATBepXAeHue. B cnyyae, ecnm 3asaBUTENlb COOOWMUT
afjpec 3NeKTPOHHOM MOYTbl, HAa YKa3aHHbIN afpec TakXe HanpaBnseTcs WHpopmauus o
NOATBEPXAEHNW MpeABapuTENIbHON 3annCcy C yKa3aHWEM [aTbl, BDEMEHMN 1 MecTa npuema.
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Mpu oCcywecTBAeHUN NpeABapUTENbHON 3anucu 3asiBUTeNb B 00653aTenbHOM
nopsake MHPOpPMUPYETCH O TOM, YTO MNpeABapuTenbHas 3anucb aHHYNUPYeTCA B cCnyvae
ero HesiBKM Mo UCTeYyeHUN 15 MUHYT C Ha3HAYeHHOro BPeMeHU npuema.

3asBuTenb B Nt060e BpemsA BMpaBe 0TKaszaTbCs OT NpeABapuUTeNbHOW 3anucu.

3anpeuiaetca Tpeb6oBaTb OT 3adBUTENd COBEPLIEHUA WHbIX [AENCTBUIA, Kpome
NPOXOXAEHUA WUAEHTUPUKALUU N ayTEeHTU(HUKALUM B COOTBETCTBUU C HOPMaTUBHbLIMU
npaBoBbIMKW aKTamu Poccuiickolii ®depepauumn, YyKasaHUa Uenn npuema, a TaKXxe
npefocTaBfieHNa CBeAeHWA, HeoOXOoAMMBbIX AN pacyeTa [AUTENbHOCTU BPEMEHHOrO
NHTepBana, KOTOpbIA HEO6X0AMMO 3abpOHMPOBaTL ANd Npuema.

3. CocTaB, nocnefoBaTe/lbHOCTb M CPOKM BbIMO/THEHUSA afMUHUCTPATUBHbIX
npoueayp, TPe60BaHUA K MNOpPsiiKy UX BbINOMHEHUS, B TOM YMUCNE 0COGEHHOCTY
BbIMO/IHEHUA aAMUHUCTPATMUBHbIX NpoLUefyp B 3N1eKTPOHHOM opMme, a Takxe
0CO6EHHOCTM BbINOMHEHUS aMUHUCTPATUBHbIX NpoLeayp B
MHOTFO(YHKLUMNOHaNbHbIX LEeHTpax

3.1. OnucaHne NocneaoBaTeNbHOCTM AeCTBUI NpW NpPefoCTaBEHUN
MYHULMNANbHOW ycnyru

3.1.1. MpepocTaBneHne MyHUUUNANbHON YCNYyrn BKAOYaeT B cebs cnegyrwoume
npoueaypbl:

1) okasaHVe KOHCYNbTauui 3asaBUTENIO;

2) NPUHATNE W  pacCMOTpPeHWe  KOMMJeKTa [JOKYMEHTOB, MpefCTaB/IeHHbIX
3a8BUTENEM;

3) Hanpas/fieHWe MeXBEAOMCTBEHHbIX 3afMpocoB B OpraHbl, Yy4yacTBywlue B
NpefoCcTaB/ieHUN MYHULUNANbHOW YCNYTu;

4) NnoAroToBKa pesynbTaTa MyHUUUNANbHON YCNYru;

5) Bblgaya (HanpaBneHMe) 3adBUTENO pe3ynbTaTa MyHULUNANbHOW YCNYTU.

3.2. OKa3aHMe KOHCy/bTauuin 3asaBUTENIO

3.2.1. OcHOBaHMWEM Hayana BbIMOMHEHUSA aAMUHUCTPATUBHOW Npoueaypbl ABNAETCA
obpalieHne 3asBUTENA MO BOMpocaM, CBA3aHHbIM C MpPeAoOCTaBMeHMEM MYHMUUMNaNbHOMN
ycnyru.

LOMKHOCTHBIM ~ nMuoM  (pabOTHWMKOM),  OTBETCTBEHHbIM 332  BbINOJIHEHUE
aAMWUHUCTPATUBHON npoueaypbl, ABNAETCA:

- npu obpaweHnn 3aasutens B M®L, - paboTHUK MOL;

- npn obpaweHnn 3assutens B OpraH - cneumanucT opraHa (fanee - JO/MHKHOCTHOE
NNL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBAaHME).

3.2.2. 3aaBuUTeNb BNpaBe 00paTUTbCHA 3a KOHCYyNbTauuel O nNopsAgKe W CpoKax
npefocTaB/ieHNna MyHuuunansHonW ycnyru B M®LL nnyHo 1 no TeneoHy U 3NEeKTPOHHOW
noure.
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PaboTHUK M®LL KOHCynbTMpyeT 3adaBUTENA, B TOM 4YuUC/e MO COCTaBy, (opme
npeacTaBisieMONn [OKYMeHTauuu u Apyrum BoOmnpocaMm And MNOAYYEeHUS MYHULMNAanbHOW
yCcnyru.

3aaBUTeNb  MOXET MOoAy4YuTb MHGpoOpmauuw O nopsake npepocTaBieHUs
MYHULUMNAaNbHOMN yCcnyru nyTem cB0b6OAHOTO poctyna c canta MdL
http://mfc 16.tatarstan.ru.

ALMUHUCTpPAaTUBHbIE  NpoLeAypbl, YyCTaHaBAWBaeMble HAaCTOAWWUM  NYHKTOM,
BbIMONHAKTCA B IeHb 0OpaLeHna 3asaBuTens.

Pesynbtatamu BbINO/HEHUSA a4MUHUCTPATUBHbBIX npoueayp ABNAOTCA:
KOHCY/bTaumMa no cocTaBy, popme npefCcTaBNAeMolr LOKYMEHTaUUM U ApyruMm BoMpocam,
HEOOXOAMMBIM ANA MONYUYEHUA MYHULUNANbHOR yCNyru.

3.2.3. 3aaBuTenb BnpaBe o6paTuTbca B OpraH no TefeoHY M 3N1eKTPOHHOW NouTe,
a TakXe nMnonyynTb KOHCynbTauuw Ha PecnybnmkaHCKoM nopTtane, caite OpraHa o
nopsake M cpokKax MpefoCTaBAeHUA MYHUUMNaNbHOW ycnyru, B TOM 4uc/ae Mo cOocTaBy,
(hopme npepfcTaBnsgemMon  LOKYMeHTauuuM U gpyruMm  BOMpocaMm AN NONYYeHuA
MYHULUMUNANbHOW YCNYTW.

[JOMKHOCTHOEe NNLO, OTBETCTBEHHOE 33 KOHCY/NbTUPOBaHWE UHMOpMUpPYeET
3a9BUTENA B COOTBETCTBUU C TpeboBaHUAMKU NyHKTa 1.3.4 PernameHTa.

ALMUHNCTpPATUBHLIE  MNpouefypbl, YCTaHaB/IMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOHAKTCA B TeYeHMe Tpex paboymx gHei co AHSA NOCTynaeHUs obpalieHUs.

PesynbTatamu BbINONHEHNA aO0MUHUCTPATUBHbBIX npouenyp ABNANOTCA:
KOHCYNbTaluMn no cocTaBy, popme npefcTaBNsieMOn AOKYMeHTauuum nm Apyrum Bonpocam,
HEOOXOAUMBIM NS MNONYYEHUA MYHUUMNANbHOW YCNYTW.

3.3. MpuHATME 1 PacCMOTPEHUE KOMMNEKTa JOKYMEHTOB,
npeACcTaBNEHHbIX 3aABUTENEM

3.3.1. Mpuem [OKYMEHTOB [ANS MNPefoCTaBAeHUS MYHUUMUNaNbHOMN YyCNyru uyepes
M®L, nnn yganeHHoe paboyee mecto ML,

3.3.1.1. 3aasuTenb (npeactaBuTenb 3aaBuTens) obpauwaetca B MPLL ¢ 3anpocom o
npefocTaBfeHUN MYHULUMNANbHOW YCNYTX W NpefcTaBnseT JOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHUK M®LL, Beaywmin npuem 3asaBneHN:

onpegenseT npegmeT obpalleHus;

yOOCTOBEPAET NNYHOCTL 3aABUTENS;

NPOBOANT NPOBEPKY MOJTHOMOYMIA Nnua, NOAAKOWEro LOKYMEHTbI;

NPOBOAUT MNPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
nyHKTe 2.5. PernameHTa;

3anoiHAeT 3/IeKTPOHHY popmy 3asaBneHns B ANIC MOLL;

npuM npefoCTaBNeHUN [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5. PernameHTta Ha
OyMaxXHOM HOcuTesie, OCYLeCcTB/AET CKaHMpOBaHNe NpeLCcTaB/eHHbIX LOKYMEHTOB;

pacneyartbiBaeT 3aaBneHne ns AMC MoL,;

nepefaeT 3af9BUTENIIO Ha MPOBEPKY W NMOANUCAHUE;

nocse nognucaHna cCKaHWpyeT nognucaHHoe 3aasneHne s ANIC ML,
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3arpyxaeTt B AVNC M®L, fOKYMEHTbI, NpeAcTaBNeHHble B 3/IEKTPOHHON (hopMe Unu
3/IeKTPOHHble 06pa3bl OTCKAHUPOBAHHbLIX LOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE Aeno;

BO3BpalwaeT NOANMCAHHOE 3aAB/IEHNE N OPUTUHaNbl BYMaXKHbIX LOKYMEHTOB;

BblgaeT 3aABUTENIO0 pacnucky B npnuemMe LOKYMEHTOB.

AQMUHUCTpPATMBHbIE  MpoueAypbl, YyCTaHaBNMBaeMble  HACTOAWWMM  MNYHKTOM,
BbINOJIHAIOTCA B AeHb obpalleHna 3aaBuTens.

Pe3ynbTtatamu BbINMOMHEHUA AAMUHUCTPATUBHLIX Npoueayp SABAAKTCA: FOTOBOE K
OTNpaBKe 3adaB/IeHNE N NakKeT LJOKYMEHTOB.

3.3.1.3. Pa6oTHUK M®Ll HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3as8BUTENSA B
OpraH B 3/1eKTPOHHOW (opme (B cOCTaBe MaKeTOB 3/IEKTPOHHbIX [eN) B TeyeHWe OLHOro
paboyero gHA co AHA obpaleHna 3aaBUTENA B CTPYKTYpHOe nogpasgeneHne MOL.

PesynbTataMy BbINO/IHEHUA aAMUHUCTPATUBHLIX MpoLeayp ABNAKOTCA: 3aABNIEHNE U
naket JOKYMEHTOB (3/1eKTPOHHOe Aefio), HamnpaBieHHble B OpraH, NocpeacTBOM CUCTEMBbI
3/IEKTPOHHOT O B3aMMO/eNCTBUSA.

3.3.2. Mpuem [OKYMEHTOB AN MNpeAoCcTaBNeHUA MYHULUNANbHOW YyCNyru B
3/IEKTPOHHON (hopMe yepe3 PecnybnnkaHCKUI noprarn.
3.3.2.1. 3asBUTeNb ANA nogavun 3asfBfieHUMA B 3NE€KTPOHHOW ¢opmMe BbIMOMHSET

cnepywuime gencTeus:

BbINONHSAET aBTOpU3aLuIo;

OTKpPbIBaeT POPMY 3/1EKTPOHHOIO 3aABNEHUS;

3anonHsetT  (opMy  3N1EKTPOHHOrO  3asB/IEHMS, BKAOYAKOLWY  CBeAeHUS,
Heob6xoAMMble U 06A3aTeNlbHble ANA MPeA0CTaBNeHUS MYHULMNANbHOW YCNyru;

npukKpennset [AOKYMeHTbl B 3/IeKTPOHHON (opMe WAM  3N1EKTPOHHbIE 06pasbl
NOKYMEHTOB K popMe 3N1eKTPOHHOr0 3asaB/ieHna (Npu HeE06X0AMMOCTHN);

noaTBepXaaeT (akKT O3HAKOMMEHUS W cornacus Cc YCNOBUAMM M MNOPAAKOM
npegocTaBneHNUs MYHUUMNANbHOW YyCcnyru B 3/1EKTPOHHOW ¢opme (ycTaHaB/iuBaeT
COOTBETCTBYHOLLY OTMETKY O cornacum B popMe 3/1IEKTPOHHOI0 3asB/IeHNA);

noagTteepxpaet [LOCTOBEPHOCTb COO0OLEHHbIX cBeAeHWIA (yctaHaBnuBaeTt
COOTBETCTBYHOLWY OTMETKY B ()OPMe 3/1eKTPOHHOI 0 3adABNEHUA);

OTNpaBnseT 3anMo/HEHHOE 3/eKTPOHHOE 3asBfeHne (HaXMMaeT COOTBETCTBYHLLYHO
KHOMKY B JOpMe 3N1eKTPOHHOTI 0 3asB/IeHNSA);

3/1eKTPOHHOE 3asfB/NIeHMe NOAMMUCLIBAEeTCA B COOTBETCTBUM C TPpebGOBaAHUAMM MYHKTA
2.5.3 PernameHra;

nony4yaeTt yBefomaeHne 06 oTrnpaBke 3N1eKTPOHHOIO 3asB/ieHUS.

dopmaTHO-/10rMYeckKas MpoBepkKa CHOPMMPOBAHHOIO 3asB/IEHUA OCYLlECTBAAETCH
nocnie 3anofIHeEHMA 3adABUTENIEM KaXKAOro M3 Nonein 3NeKTPOHHON opMmbl 3asaBneHus. Mpu
BbISIBTIEHUN HEKOPPEKTHO 3aMO/IHEHHOTO NONSA 3N1EeKTPOHHON (hOpPMbl 3afABNEHUS 3asBUTENb
yBeAOMNAETCA O XapaKTepe BbIABNEHHON OWMOKN U NOPAAKE ee yCTpaHEeHUSA NOCPeLCTBOM
MH(GOPMALNOHHOIO CO0OLIEHNA HEMOCPEACTBEHHO B 3/IEKTPOHHOW opMe 3adBNEHUS.

AOMVHUCTPATUBHbIE  MpPOUEAYpbl, YCTaHaBAMBaeMble HACTOAWMWMM  MYHKTOM,
BbINOMHAKTCS B IeHb 06paLleHnsa 3aaBUTENS.

PesynbTatamu BbINO/IHEHUSA aAMUHNCTPATUBHbIX npoueayp ABNAKOTCA:
3N1eKTPOHHOe fJeno, HanpaBneHHoe B OpraH nMNOCpPeACcTBOM CUCTEMbl 3MEKTPOHHOTIO
B3aMMOencTBMA.
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3.3.3. PaccmoTpeHne KoMmnaekTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMIHEHUA AAMWUHUCTPATUBHON npouesypbl
ABNAETCA  MOCTYNJAeHWe 3aaBMEHUA U  UHbIX [LOKYMEHTOB, Heob6XoAMMbIX  Aff
npeLoCTaBNeHNA MYHULUNANbHON YCNYIN.

[AOMKHOCTHBIM ~ fMLoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJIHEHUE
agMUHUCTPaTUBHOW nNpoueaypbl SBASETCA cheynanucT opraHa (ganee - LOMKHOCTHOE
NNLLO, OTBETCTBEHHOE 38 NMPUEM JOKYMEHTOB):

3.3.3.2. [JO/MKXHOCTHOe /1L0, OTBETCTBEHHOE 3a NpPWeM [OKYMEHTOB, B Clyyae
obpalleHns 3adaBUTeNs c 3adBieHnem B OpraH:

onpegenseT npegmer obpaleHuns;

yCTaHaBNMBAET /IMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOSHOMOYMIA NnLa, NOAAIOLWEr0 LOKYMEHTbI;

NMPOBOAMT MNPOBEPKY COOTBETCTBMA [OKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B
nyHkTe 2.5 PernameHrta, npoBEpPKY COOTBETCTBMA MNPeLCTaBNeHHbIX [OKYMEHTOB
YyCTaHOBNEHHbIM  TpeboBaHUAM  (Hagnexawee OMoOpmMAeHNe  KONUA  AOKYMEHTOB,
OTCYTCTBME B [OKYMeHTax MOAYMUCTOK, MPUMUCOK, 3aYEPKHYTbIX C/MI0OB U WHbIX He
OrOBOPEHHbLIX UCMPABNEHNN);

3anonHser 3/IEKTPOHHYIO Ghopmy 3anaBsieHUn B aBTOMaTU3NPOBaHHOW
MHPOPMALMOHHON cucTeMe, nMpefHa3HaYeHHOW [ANA  OKa3aHUA TOCYAapCTBEHHbIX W
MYHUUMNANbHBIX YCNYT;

npu npepocTaB/ieHUM [OKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.5 PernameHrta Ha
OyMa>KHOM HOCMKTesNe, OCYLEeCTBNAET CKAHUPOBaHNE NPeLCTaB/NeHHbIX JOKYMEHTOB;

pacneyaTblBaeT 3afBJieHUe;

nepefaet 3afABUTENIO Ha MPOBEPKY U MOAMUCAHUE;

nocne NOANMCAHNA CKaHUPYeT NOAMNMWCAHHOE 3afBJIeHNeE;

3arpyxaert B aBTOMAaTU3NPOBAHHYIO NH(OPMALNOHHYIO cucTemy,
npefHasHayeHHY A1  0KasaHMA  TOCYAAPCTBEHHBbIX WM MYHUUMNANbHbLIX  YCAYyr
OOKYMEHTbI, MNpeAcTaB/ieHHble B 3/1eKTPOHHOW ¢opmMe WM  3N1eKTPOHHble 06pasbl
OTCKaHMPOBAaHHbIX 4OKYMEHTOB, ()OPMUPYET 31eKTPOHHOE Aeno;

BO3BpallaeT MoANMWCaHHOe 3asB/eHUEe W OpUruHanbl OYMaXHbIX [OKYMEHTOB
3aaBUTENIO;

BblJaeT 3aABUTEJNIIO PacnuUCcKy B nMpuvemMe JOKYMEHTOB.

B cnyyae Hanuums OCHOBaHWMN [N OTKasa B MpuUemMe LOKYMEHTOB [OJ/IKHOCTHOE
NNLO, OTBETCTBEHHOE 3a TMNpuWeM [OKYMEHTOB, YBEAOMAET 3aaBUTENS O HaInyuu
NPenaTcTBUA N9 Mpuema 3asaBfieHUS U BO3BpallaeT eMy [JOKYMeHTbl C 06bSACHEHUEM
COlep>XaHusa BbIIBJIEHHbIX OCHOBAHWIW AN OTKa3a B Npueme LOKYMEHTOB.

3.3.3.3. [o/MmKHOCTHOe NuULO0, OTBETCTBEHHOE 3a TMpPUEM [LOKYMEHTOB, Mocne
MOCTYM/IEHNA JOKYMEHTOB Ha PaCCMOTPEHUE:

npucsanBaeT 3afBNeHUIO HOMep B COOTBETCTBUWU C HOMEHK/ATypon fen W cTaTtyc
«[1poBepka [OKYMEHTOB», U4TO OTpaxaeTtca B JIMYHOM KabuHeTe Pecny6/1MKaHCKOro
noprana;

n3yyaeT NOCTYNUBLUME 3NEKTPOHHbLIE [lef1a, B TOM YUC/E MPUIOXEHHbIe 3ad9BUTENEM
JOKYMEHTbl B 31eKTPOHHON (hopMe M 3NeKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMJEKTHOCTb, YNTAEMOCTb 3/1IEKTPOHHbIX 06pa30B LOKYMEHTOB;
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npoBepsieT Cco6GMOAEHNE YCNOBWUIA [OENCTBUTENbHOCTM 3NE€KTPOHHOW nNoANuCH,
nocpeacTtsom  obpaweHuda kK EpguHomy noptany (B c/liyyae, ecniu  3afABUTENIEM
npeacTaBieHsbl 3/IeKTPOHHbIE LOKYMEHTHI, noAnNuUcaHHble YCUIEHHOMN
KBanM(punuMpoBaHHON 3N1EeKTPOHHOW MOANUCHIO).

Mpyn HanMyMM OCHOBAHWMN, MNPefyCMOTPEHHbIX MNYyHKTOM 2.7.1 PernameHTa,
NMOAroTaB/IMBaeT MPOEKT pelweHns 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMBIX A/
npefocTaBNeHNs MYHULUNANbHOW YCNYTHN.

B cnyuae, ecnum B pe3ynbTaTe MNPOBEPKU YCUIEHHOW KBanuMpuUUMUPOBAHHOM
3/IEKTPOHHOW NOANWUCK BbIABNEHO HECO6/0AeHNe YCNOBUA ee AEeNCTBUTENbHOCTU, NPOEKT
peweHna o6 oTKase AO/MKEH COfepXaTb MYHKTbl cTatb 11 ®efgepanbHOro 3akoHa No 63-
@3, KOTOpbIE MOCNYXUNN OCHOBaHWUEM ANf ero MPUHATKUA.

MpoekT peweHna o6 o0Tkase B nNpuemMe [OKYMEHTOB, He0oOXOAUMbIX ANs
npefocTaBNeHUss MYHUUMUNANbHOW YCNYru, C yKasaHueM NPUUYMH O0TKasa (B c/iy4vae, ecnu
OCHOBaHWA f[nA O0TKa3a B MpuemMe [OKYMEHTOB, He0O6X0A4WMbIX [N NpefocTaB/ieHuUs
MYHUUMUNANbHON YCNyrn, CBA3aHbl C HapylWeHWEM YCTAHOBJIEHHbIX TPeboBaHUWA K TaKuUM
LOKYMEHTam, OCHOBaHWA [N O0TKasa B MNpuemMe [OKYMEHTOB [O/DKHbl COAepXaTb
MH(pOPMaLUD O HauMeHOBAHUW [OKYMEHTOB (MH(popmaumun, cBefeHWU), KOTopble He
npeacTaBneHbl, CcoAepXaT HeAOCTOBEPHble W (MAW) MNPOTMBOPEYUBLIE CBefeHus,
O(hOpPM/IEHBI C  HapyleHuWeM YCTaHOBNEHHbIX TpeboOBaHWN), HanpaBAsgeTCcs  Ha
cornacoBaHWe B YCTaHOBNEHHOM TMOpPAAKE MNOCPeACTBOM CUCTEMbl  3JIEKTPOHHOIO
NOKYMEHTOO6OpOTA.

CornacoBaHue npoekTa peweHns 06 oTkKase B NpuemMe LOKYMEHTOB, He0OX0A4UMbIX
ANA  npefocTaBfieHUA  MyHMUMNanbHOW  ycnyru,  ocyu,ecTBnseTcd B MOpajke,
npeaycMoTpeHHOM nyHKTOM 3.5.3. PernameHra.

B cnyyae OTCyTCTBMA OCHOBaHWN gnd  OTKasa B MpuemMe [OKYMEHTOB,
npefyCMOTPEHHbLIX MNYHKTOM 2.7.1 PerfameHTta, LO/MKHOCTHOE /NLO, OTBETCTBEHHOE 3a
npueM LOKYMEHTOB, B TeyeHWe OAHOro paboyero AHA CO AHA MOCTYMNJIEHMA 3aABNEHUSA,
Hanpas/isieT 3asaBUTE/t0, YKa3aHHbIM B 3afB/ieHMM CNocoboM, YyBeAOM/IeHWE O
MOCTYMNEHUN 3aABNEHUA, coAepXKallee BXOAAWMN perncTtpayuoHHbIn HOMep 3asBNeHus,
faTy nonyyvyeHusa 3asaBneHUsd, nepevyeHb HaMMeHOBaHWUIW (alifoB, NPeACTaBNEHHbIX K HEMY
OOKYMEHTOB, faTy NofiydyeHUs pesynbTaTa MyHULMUNANbHON YCNyru.

3.3.3.4. icnonHeHne npoueayp, yKasaHHblX B nyHKTax 3.3.3.1, 3.3.3.3 PernameHTa,
Npyv HaNU4YUM TEXHUYECKOW BO3MOXHOCTU OCYLLECTBAAETCA B aBTOMAaTUYECKOM pexume C
MCNONb30BaHNEM aBTOMaTU3MPOBAHHOW WHMOOPMALWMOHHOW CUCTEeMbl, MpeAHa3HaYeHHOMU
ANA OKasaHWA rocyfapCTBEHHbIX U MYHULUNANbHbBIX YCAYT.

3.3.3.5. AQMUHUCTpaTUBHbIE nNpoueaypbl, YycTaHaBnuBaemble MNYyHKTOM 3.3.3
PernameHTta, BbINOMIHAKTCA B Te4yeHMe OJHOro paboyero [AHA CO AHA MNOCTYNaeHUA
3a8B/IeHNA Ha pacCcMOTpeHue.

PesynbTataMu BbINONHEHUA aAMWUHUCTPATUBHBLIX MNPOUEAYpP SABAAKTCA: NPUHATHINA
Ha paccMOTpeHWe KOMMAEKT AOKYMEHTOB WKW MNPOeKT pelweHMs 06 OTKase B npueme
AOKYMEHTOB, HEOBX0AMMbIX 419 NPeAOoCTaB/eHUa MYyHUUMUNaNbHOR YCAyrun.

3.4. HanpaB/ieHMe MeXBeAOMCTBEHHbIX 3aNpPOCOB B OpraHbl, yyacTBytolue B
NpefoCTaBNEeHUN MYHULUMUNANbHOW YCNyru
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3.4.1. OcHoBaHMeM Hayana BbINOJIHEHUA aAMWHUCTPATUBHON Mpouesypbl
ABMIAETCA MONYYEHUE [O/DKHOCTHbIM nuuom (pabOTHMKOM), YMONHOMOYEHHbLIM Ha
BbIMONHEHME afMWHUCTPATUBHON nNpouefypbl, OT [AO/MKHOCTHOro snuua (paboTHuka),
OTBETCTBEHHOrO 3a NMPMeM AOKYMEHTOB, NMPUHATbLIX OT 3aABUTENA JOKYMEHTOB.

LOMKHOCTHBIM ~ MuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOJIHEHUE
agMUHUCTPaTUBHOW Mpouefypbl, ABNAETCA chneynanuct opraHa (ganee - LOMKHOCTHOE
NNLO0, OTBETCTBEHHOE 3a HanpaB/eHWEe MEeXBEAOMCTBEHHbIX 3anpocoB).

3.4.2. NO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a HaMpaB/eHWe MeXBeLOMCTBEHHbIX
3anpocoB, QopmupyeT UK HanpaBnsgeT B 3NeKTPOHHOW (opmMe NOCpefCTBOM CUCTEMb
MEeXBELOMCTBEHHOIO 3/1eKTPOHHOI0 B3aMmofencTBus (NpU OTCYTCTBUUM TEXHUYECKOW
BO3MOXHOCTW - WHbIMW cnocob6amu) 3anpocbl O MNpPeAoCTaBfeHUN [OKYMEHTOB U
cBeAeHWNI, NPeAyCMOTPEHHbIX MYHKTOM 2.6.1 PernameHTa.

ALMUHMUCTPaTUBHbLIE  MpoUeAypbl, YyCTaHaBnWBaeMble  HaCTOAWWM  MYHKTOM,
BbIMONHAKTCA BAEHb NMPUHATUA 3aABIEHUA Ha PacCMOTPEHMKe.

PesynbTatamm BbIMO/THEHNSA aAMUHUCTPATUBHBbIX npoueayp ABNAKOTCA:
HanpaB/ieHHble B OpraHbl Bnactm u (Mnn) nNoABeAOMCTBEHHbIE OpraHam BfacTu
opraHmsaummn 3anpochl.

3.4.3. CneumnanncTtbl NOCTaBLUWMKOB AaHHbIX HA OCHOBAHWUM 3anpocoB, MOCTYNUBLUNX
yepe3 CUCTeMY MeXBeLOMCTBEHHOr0 3J/IeKTPOHHOIO B3auMOLEWCTBUA, MNPEeLOCTaBNAOT
3anpawuvBaemMble [LOKYMeHTbl (MHGpOpMauui) WIXW HanpaBNAwT YyBeLOMIeHUA 06
OTCYTCTBUU [OKYMEHTa u (unu) wuHpopmaunm, HeoOXOLUMbIX [NA NpefoCTaBleHuns
MYHUUMNaNbHOW ycnyrun (ganee - ysejomaeHme 06 oTkase).

ALQMWHMCTPaTUBHbIE  NPOUEAYPbl, YyCTaHaB/IMBaeMble  HACTOALWMM  MYHKTOM,
BbIMO/IHAKOTCA B CNefYHOLWNe CPOKU:

no [AOKyMeHTam (CBefeHMAM), HanpaBnseMblM cneuunanuctamm Pocpeectpa, He
6onee Tpex pabounx AHeMn;

Mo OCTa/bHbIM MNOCTaBUWMKAM - B TeyeHWe nNATU [HEW CO AHA NOCTYNNeHus
MeXBeLOMCTBEHHOrO 3anpoca B opraH wan opraHusauunio, NpefocTaBiaolLIe JOKYMEHT U
NHoOpMaLuno, €ecnu  WHble CPOKWM  MOAFOTOBKM W HanpaBneHUa  OTBeTa  Ha
MEXBELOMCTBEHHbIN 3aMpoCc He YCTaHOBJieHbl (efepanbHbIMW 3aKOHaAMW, MNPaBOBbIMYU
aktamun [paButenbctBa Poccuiickon Pegepaunn U MNPUHATBIMU B COOTBETCTBUU C
(hbefepanbHbIMM 3aKOHAMW HOPMATUBHBLIMUW MPaBOBbIMW akTaMyu Pecnyb6nuku TaTapcTaH.

Pe3ynbTtatamy BbIMO/MHEHUA aAMUHUCTPATUBHBLIX MPOUeAYyp ABAAKTCA: LOKYMEHTbI
(cBepeHusa), Heobxogumble [ANA  NPefoCTaBNeHUA  MYHUUMNanbHOW ycnyru, nubo
yBefoMneHne 06 OTKase, HanpaB/eHHble [LO/MDKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a
HanpaB/ieHWe MEeXBEeLOMCTBEHHbIX 3aMNpoCcoB.

3.4.4. JOMKHOCTHOe NWULO, OTBETCTBEHHOE 3a HanpaB/eHWe MeXBeLOMCTBEHHbIX
3anpocoB:

nony4yaeT 3anpawvBaeMble Yepes CUCTEMY MEXBEAOMCTBEHHOIO0 3/IEKTPOHHOIO
B3auMOeNCTBUA  AOKYMeEHTbl  (CBeAeHus), HeobxofguMmble  ANnA  NpefoCTaBeHUs
MYHUUMNaNbHON ycnyru, nubo ysefomseHne 06 OTKase MpuM OTCYTCTBUW [OKYMEHTa U
(wnn) nugpopmauyum;
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npyM HaAnyuMM OCHOBaHWN, nNpPeaycMOTPEHHbIX MNYHKTOM 2.7.1. PernameHTa,
noagroTtas/fiMBaeT MPOEKT peweHMa 06 OTka3e B npueme AOKYMEHTOB, He06X0A4WMBbIX ANA
npefocTaBAeHUSs MYHULUNANbHON YCNYTW.

MpoekT peweHns 06 oOTKase B TMpuemMe [OKYMEHTOB, HeO6XOAMMBLIX ANs
npeaocTaB/ieHNa MYHWULUMNANbHOW YCNYyru, ¢ ykasaHueM NpuUYuH OTKasa (B cnyvae, eciu
OCHOBaHMA [N o0TKasa B Npueme [OKYMEHTOB, He06XOAMMBbIX ANA MpefocTaBneHUs
MYHULUMNANbHON YCNyru, CBA3aHbl C HapylweHWeM YCTaHOBJ/IEHHbIX TPeOOBaHUA K TaKuUM
LOKYMEHTaM, OCHOBaHWA pfANd o0TKasa B nNpuemMe [OKYMEHTOB [O/DKHbl COLepXxaTb
MH(pOpPMaLUD O HauMeHOBAHUM [OKYMEHTOB (MHpoOpmauumn, CBefeHWIn), KOTOpble He
npefcTaBneHbl, COAepXXaT HefOCTOBepHble W (MaM) MNPOTUBOPEYMBLIE CBefeHus,
O(OpPM/IEeHbl C HapylWweHWeM YCTaHOB/IEHHbIX TpeboBaHWi), HanpaBndeTca  Ha
cornacosaHue B YCTAaHOBJIEHHOM MoOpAAKe MOCPEACTBOM CWUCTEMbl 3/1EKTPOHHOrO
NOKYMEHTOO6OpOTA.

CornacoBaHue npoekTa peweHns o6 oTKase B nNpuemMe AOKYMEHTOB, He0OX0A4UMbIX
ANA  npefocTaBfieHUs  MYyHMUMNanbHOW  ycnyru,  OcywecTBnseTcs B NOpPsfKe,
npegycMoTpeHHOM nyHKTom 3.5.3. PernameHTa.

AQMVHUCTPaTUBHbIE  MpOLeAypbl, YyCTaHaBAMBaeMble HACTOAWWM  MYHKTOM,
BbIMONHAKTCA B TeYeHUe O4HOro paboyero fgHs.

PesynbTataMy BbIMONHEHUA aAMUHUCTPATUBHbLIX NPOLefYyp ABAAKTCA: LOKYMEHTbI
(cBepgeHust), HeobxoauMMble AN NpefocTaBfeHUMs  MyHUUWUNanbHOW  ycnyru, nunb6o
yBefoMneHVe 06 OTKase, HanpaB/IeHHble [O/DKHOCTHOMY /MLy, OTBETCTBEHHOMY 3a
HanpaB/leHne MeXBeAOMCTBEHHbIX 3anpocoB, MNPOEKT pelweHnMs 06 oOTKase B npueme
[OKYMEHTOB, HEOOXOAMMbBIX 4N NPeAoCcTaB/ieHUns MYHULUNANbHOW YCIyru.

3.4.5. WcnonHeHue npouenyp, YKasaHHbIXx B nyHktax 3.4.2, 3.4.4, 3.45
PernameHTa, npu  HaanMyMMm  TeXHUYeCKOoWn BO3MOXHOCTW  OCYLLECTB/SAETCA B
aBTOMaTUYeCKOM peXume C UCNOSb30OBaHWEM aBTOMATU3UPOBAHHOW WMH(OPMaLMUOHHON
CUCTeMbl, NpegHasHaYeHHOW ANA OKaszaHWsA rocyfapCTBEHHbIX U MYHULMMNANbHbLIX YCAYT, B
TOM 4ucfie C MOMeHTa perucTpauuu 3asBfieHUA B COOTBETCTBMW C MYHKTOM 2.13
PernameHTa.

3.4.6. MakcumanbHblA  CPOK  BbIMO/HEHUA  aAMWUHUCTPATUBHbLIX  Mpoueayp,
yKa3aHHbIX B NYHKTe 3.4 PerfameHTa, COCTaBNAET WeECTb paboynx LHEN.

3.5. MoparoToBKa pesynbTaTta MyHUULUNANbHON YyCAyru

3.5.1. OcHOBaHWeM Hayana BbIMOSIHEHUA afMUHUCTPaTUBHON npoueaypbl SABNAETCA
nocTynnaeHue OT  [OJ/IXXKHOCTHOTO nnua, OTBETCTBEHHOIO 3a HanpaBneHue
MEXBELOMCTBEHHbIX  3anpocoB, AOKYMeHTOB  (CBefeHUN), Heob6XxoauMMbIX  ANAa
npefocTaBfeHNa MYHUUMNANbHOR yCayru.

LOMKHOCTHBIM ~ /IMLLOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE aAMWHUCTPATUBHOW
npoueaypbl, ABAAeTCA cneunanncTt opraHa (panee - AO/IXHOCTHOE /IMLLO, OTBETCTBEHHOE
3a NOArOTOBKY pe3yfibTaTa NPefoCTaBNeHUSs MYHULUNANbHOW YCNyrun).

3.5.2. [lo/mDKHOCTHOe  NuUU0, OTBETCTBEHHOE 3a NOArOTOBKY  pe3ynbTata
npeAocTaB/ieHNA MyHULUNANbHOW YCNYyru:

paccmaTpuBaeT CHOPMUPOBAHHBLIA KOMMNEKT [LOKYMEHTOB, He0OXOAWMbIX [And
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npeAocTaB/ieHN MyHULUNANbHON YCNYTW;

Npyv BbISBIEHUM OCHOBaHWW [N19 OTKaza B MNPefOCTaBNeHUUM MYHULUMANbHON
YCNYTrW, yKaszaHHbIX B NyHKTe 2.8.2 PernameHTta, MOAroTaB/iMBaeT MPOEKT peleHusa o6
OTKase B MPejOCTaBNeHNN MYHULUNANbHON YCNYTW;

B C/ly4yae OTCYTCTBMA OCHOBaHWW [ANA OTKasza B MPefOCTaB/IEHUM MYHULMNANbHOW
ycnyru, npefycMOTpPeHHbIX MyHKTOM 2.8.2 PernameHTta, nNo wWTOramMm paccMOTpeHus
LLOKYMEHTOB, HEOOXOAUMbIX  ANs npefocTaBieHNA MYHULMNANbHOM ycnyru,
noaroTaBnvMBaeT MNPOEKT pe3yfnbrata MnpeAocTaB/ieHUs MYHULUNANbHOW  yCnyrum B
COOTBETCTBMM C NOANYHKTOM 1 nyHKTa 2.3.1 PernameHTa,;

HanpaBnseTt NOATOTOBNEHHbIN NpoeKkT pesynbTaTa npepocTaB/ieHUs
MYHUUMNANbHOW YCNYyrm Ha corjnacoBaHWe B YCTAHOB/EHHOM TMOpsifiKe MOCPeACTBOM
CUCTeMbl 3/IEKTPOHHOI0 A4OKYMeHTOOb6O0pOTA.

AQMVWHUCTPaTUBHbIE  Npoueaypbl, YCTaHaB/IMBAeMble  HACTOAWMUM  MYHKTOM,
BbIMOMIHAOTCA B TedeHue 20 pabounx LHen.

PesynbTtatamyv BbINONHEHUA AaAMUHWUCTPATUBHbLIX Mpouesyp SABNAETCA: MPOEKT
peWweHna 0 NPUHATUM Ha Y4YeT TpaxpaH, HYXAawWuxcd B MNpPefocTaBNeHUn XKUNbIX
NOMeLEeHNA No JOroBopam Hanma XWUAbIX NOMELWEHUA XUINWHOIo oHAa coLManbHOro
MCNONb30BaHUA, NPOEKT pelleHna 06 oTKase B NpefoCTaBNeHUN MYHULMUNANbHOW YCNYTW.

3.5.3. CornacoBaHue W nognucaHwe npoekTa peweHUs 06 0TKase B Mpueme
OOKYMEHTOB, HeEO0OX0AUMbIX A8 NpefocTaBfieHUs MYHUUMNanbHOW yCnyru, npoekrta
pesynbTata npefocTaBfieHUAs MYHUUMNANbHOW ycnyrn (fanee - nNPoOeKTbl LOKYMEHTOB)
OCYLLeCTBNAETCA PYKOBOAMUTENEM CTPYKTYpPHOro nmnojpasfefieHns, OTBETCTBEHHOro 3a
MOArOTOBKY pe3y/nbTaTa MyHWULWMNANbHOW ycnyrun, samectutenem PykosoauTtens OpraHa,
Pykosogutenem OpraHa.

MoAroToB/IEHHbIE NMPOEKTbl AOKYMEHTOB, MMEKLWME 3amMeyaHns, BO3BpaLlalTCcad Ha
A0paboTKY nuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3yfbTaTa MYHUUMNANbHOW yCnyru.
lMocne ycTpaHeHWs 3aMeyaHWil TMPOeKTbl AOKYMEHTOB MOBTOPHO nepegakwTca Ans
cornacosaHua v nognucaHus.

Pykosoauten, OpraHa npuM paccMOTPEHMM TMPOEKTOB [OKYMEHTOB MNpoBepseT
cobnogeHne PernameHTta AO/MKHOCTHbIMKU fnyamun OpraHa B 4acTW CPOKOB BbIMOJTHEHUSA
aAMWUHUCTPATUBHLIX Mpouefyp, WX NOCNefOBATENIbHOCTM U MONHOTbI, HAaNINYUA
COrfacoBaHMin yNOSHOMOYEHHbIX AO/IHKHOCTHbLIX nuy OpraHa B CUCTeMe 3/1eKTPOHHOIO0
[OKYMeHT0060poTa.

B cnyyvae BbIIBNIEHUA HapyLweHn N B YacTu CPOKOB BbINO/THEHUA
aQMUHUCTPATUBHBLIX nNpouefyp, WX MNOCNeA0BaTeNbHOCTM W NOMHOTLI PykoBoAuTenb
OpraHa MHULUUPYeT NPUBMEYEHNE K OTBETCTBEHHOCTU MNL, AONYCTUBLUMX HapyLeHUd, B
COOTBETCTBUWN C NYHKTOM 4.3 PernameHTa.

AQMUHUCTPATUBHbIE  npouefypbl, YyCTaHaBAWBaeMble  HACTOAWMM  MYHKTOM,
BbIMO/THAKOTCA B TeYeHWe ABYX pabouymx gHei.

Pe3ynbTatamu BbINMOJSIHEHWUA afMUHUCTPATUBHbLIX NPOLEeAYp ABMAKTCA: peweHne o6
O0TKase B MNpuveMe [OKYMEHTOB HEOOXOAMMBbIX ANA NpefocTaBleHUs MYHUUMNaNbHOMN
ycnyrun, peweHue o6 OTKase B MNPefOCTaBAeHWUM MYHULUNANbHOW YCNyru, peleHne o
MPUHATUU Ha YYeT TrpaxkhaH, HYXJalLWnUxca B NpefocTaBfeHUN XUNbIX MOMELWEHNA MO
[O0roBopam Hamma XWUnblX MOMeLWeHUN XUIULHOT0 POoHAA COLMAaNbHOr0 UCNOJb30BaHMA.
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3.5.4. McnonHeHue npouefyp, yKasaHHbIX B NyHKTax 3.5.2, 3.5.3 PernameHTta, npu
HaNM4YMM TeXHUYEeCKON BO3MOXHOCTM OCYLLEeCTBNAETCSH B aBTOMaTUUYECKOM pexume c
MCNONb30BaHWEM aBTOMATU3UPOBAHHOW WHGPOPMALWOHHOW CUCTEMbI, MpeAHa3HaYeHHOM
ANA OKaszaHWs rocyfapCTBEHHbIX U MYHULMUNANbHbLIX YCAYT.

3.6. Bbigaya (HanpaBneHuWe) 3asBUTeNt0 pe3ynbTaTa MyHULMNANbHOW YCNyrK

3.6.1. OcHOBaHMeM Hayana BbIMONHEHUA agMWHUCTPATUBHOW NpoLeAypbl ABNsSeTCS
nonyvyeHne [LO/DKHOCTHLIM NNLOM, OTBETCTBEHHbLIM 32 BbIMOSIHEHWE A4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NOATBEPXAAOLWEro NpefoCcTaBeHne MyHULUNANbHOW YCNYTW.

LOMKHOCTHBIM  NIMLOM, OTBETCTBEHHbIM 3a BbINOJSIHEHNE aAMWUHUCTPATUBHOW
npoueaypbl, ABAAETCA crneumannucTt opraHa ( ganee - JO/MKHOCTHOE /IMLLO, OTBETCTBEHHOE
3a Bblfayy (HanpaBneHUe) JOKYMEHTOB).

3.6.2. JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpaB/ieHWEe) JOKYMEHTOB:

obecrneymBaeT perucrpauuto U BHECEHMEe CBeAEHMWIA O pe3ynbTaTe MpefocTaBNeHUS
MYHULUMNANbHOW YyCNYyrn B MNOACUCTEMY BeAeHWS [OKYMEeHTauuum aBTOMaTU3MPOBAHHOM
WH(OPMALNOHHOW CUCTeMbl, NpegHasHa4YeHHOW [N OKa3aHWs TOCYAapCTBEHHbIX W
MYHULUMNANbHbLIX YCNYT;

n3pellaeT 3afaBuTena (ero npeacrTaBuTensd) cnocobom, ykKas3aHHbIM B 3asAB/IeHUU, O
pe3ynbTaTe nNpefoCcTaBNeHUs MYHULUNANbHOW YCAYrM U O BO3MOXHOCTM MNONYy4YeHUd
pe3ynbTaTa NpefocTaBNeHUA MyHULMUNanbHON ycnyrn B OpraHe uam 8 M®LL.

McnonHeHne npoueayp npu Haamymm TeEXHUYECKON BO3MOXKHOCTWU OCYLLECTB/AETCH
B aBTOMaTMYECKOM pPEeXUme C UCMONb30BaHMEM aBTOMATU3MPOBAHHON MH(POPMaLNOHHOMN
CUCTeMbl, NpegHasHaYeHHOW AN OKa3aHUA rocyfapCTBEHHbIX U MYHULUNANbHbIX YCAYT.

AQMUHUCTPATUBHbIE  MNpOUEeAYypbl, YyCTaHaB/lMBaeMble  HACTOAWWUM  MYHKTOM,
BbIMONHAKTCA B TeyeHMe OAHOro paboyero [AHA CO AHA NOAMNMCaHUS [LOKYMEHTA,
noATeBepXaarLwero npegocTtasseHne (0Tkas B NpefoCTaBAeHUN) MYHULUNANBHOR YCNyrHu,
YNO/THOMOYEHHBIM LO/MKHOCTHbIM nuuom OpraHa (OpraHom).

Pe3ynbTtatamu BbINO/HEHUA afMUHUCTPATUBHBLIX MPOLEAYpP ABNAKTCA: pasmelleHune
CBefleHUI 0 pe3ynbTaTe NpefocTaB/ieHUs MYHUUMNANbHON YCNyrn B MHGPOPMALMOHHBIX
cucrtemax, W3BelleHWe 3asBuTend (ero npeacTtaBuTens) 0 pes3ynbTarte MNpeLoOCTaB/IeHUA
MYHULUMNANbHON yCcnyrn u cnocobax ero noay4vyeHus.

3.6.3. MopAapok Bblgauu (HanpasfeHus) pe3ynbTaTa npefocTaB/ieHUA
MYHULUMUNANbHON yCNyru:
3.6.3.1. Mpyn obpalweHnn 3asBUTENA 3a pe3ynbTaTOM MYHUUWUNANbHOW YCNyru B

M®L, paboTHUK MO®L, BbigaeT 3aaBUTENHD pe3ynbTaT MyHuuunanobHow ycnyru. Tlo
TpeboBaHWIO 3aABUTENA BMECTe C 3K3EMMAAPOM 3/IEKTPOHHOI0 AOKYMeHTa Ha OyMaXHOM
HOCUTeNe eMy MOXeT OblTb MpefoCTaB/eH 3K3EMNAP 3NEeKTPOHHOr0 AOKYMeEHTa MnyTem
ero 3anucu Ha CbeMHbI HOCUTEND.

ALMUHNCTpPaTUBHLIE  Npouefypbl, YCTaHaB/IMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMIHAKTCA B MNOPAAKE O0YepeaHOCTUM, B [eHb MNpubbITMA 3aABUTeNd B CPOKMW,
YCTaHOB/IEHHbIE pernameHToM paboTbl M®OLL.

Pe3ynbTtatamu BbINOMIHEHUA aAMWHUCTPATUBHbLIX Npouefyp ABAAKTCA: (uKcauuns
(bakTa Bblfaun pesynbTaTta npefgocTaBneHns myHuumnanbHon ycnyru B ANC ML,
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3.6.3.2. Mpwn obpalweHnn 3aaBUTeNA 3a Pe3yNbTaTOM MYHULUMNANbHON YCNyru 4vepes
Pecnyb6nmkaHCKWiA nopTtan 3asgBUTENI0 B IMYHbIA KabuUHeT aBTOMaTWMYeCKN HanpaBnseTtcs
3/IEKTPOHHbIA  06pa3  [OKYMeHTa, fABMAKOWeErocqd  pe3ynbtatoM  npeaocTasB/ieHUs
MYHULUMUNANbHON yCNyru, NOAMNUCaHHbIA YCUNEHHOW KBanUMUUMPOBAHHOW 3N1EKTPOHHOW
NOANUCHIO YNOSTHOMOYEHHOTO AO/IXXHOCTHOTO inua OpraHa (OpraHom).

AQMUHUCTPATUBHbIE  MpOUeAypbl, YyCTaHaB/UBaeMble  HACTOAWWMM  MYHKTOM,
BbIMO/IHAKOTCA B [A€Hb MNOAMNWCAHUA [OKYMEHTa, MNOATBEpPXAarlwero npesocraB/ieHue
(0oTKasz B MpefocTaBNeHUM) MYHULMUMANbHON YCNYrW, YNOAHOMOYEHHbLIM [LO/MKHOCTHbLIM
nnyom OpraHa (OpraHom).

PesynbTtatamu BbIMOJIHEHNA aAMUHUCTPATUBHbIX npoueayp ABNAKOTCA:
HanpaeBneHne (npefocTaBfieHMe) C  UcCNonb3oBaHWeM Pecnyb6nMkKaHCKOro noprana
3a8BUTEN0 AOKYMeHTa, NoATBepXAatowero npefocrtaBieHne MyHuumnanbHon ycnyru (B
TOM YuCne 0TKa3 B NPeAoCTaBNeHNUN MYHULUMNANbHOW YCNYyrn).

3.6.3.3. Mpu ob6paweHnn 3adABUTENA 3a Pe3ynbTaTOM MYHUUMNANbHOW YyCayru B
OpraH, [O/HKHOCTHOE /NNMLO, OTBETCTBEHHOe 3a Bblgadyy (HanpaB/ieHWE) [LOKYMEHTOB,
BblJaeT 3afBUTEN0 pe3ynbTaT MyHuUuunanbHowW ycnyru. [lo Tpeb6boBaHUIO 3aABUTENS
BMECTe C 3K3eMNAPOM 3/NeKTPOHHOro JOKYMeHTa Ha OYMaHOM HOCUTene eMy MOXEeT
OblTb NPeAoCTaB/ieH 3K3eMNAAP 3NEKTPOHHOIO AOKYMEHTa NyTeM ero 3anucu Ha CheMHbIN
HOCUTENb.

AQMVHUCTPaTUBHbIE  NpoLUefypbl, YCTaHaB/MBAeMble  HaCTOAWMM  MYHKTOM,
OCYLWeCcTBNAKTCA B MOPAAKE O4YepefHOCTW, B [LeHb MNpuObLITMA 3afaBUTENs B CPOKM,
yCTaHOB/IeHHble paBunamy BHYTPeHHEro TpyAoBOro pacnopagka OpraHa.

Pe3ynbTaTOM BbIMO/IHEHMA aAMUHUCTPATUBHbLIX MPOUEAYpP SABAAKTCA: (uKcauus
(hakTa Bblgaum pesynbTaTa npefocTaBneHuUs MYHULUMNAaNbHOM ycnyrm B
aBTOMaTU3NPOBAHHOW WH(POPMALUMOHHOW CUCTEME, MpPeAHa3HaYeHHON [N O0Ka3aHus
rocyflapCTBEHHbIX U MYHULMUNANbHbLIX YCAYT.

3.7. cnpaBneHne TEXHUYECKMX OWINBOK

3.7.1. B cnyyae 06HapyXeHUss TEXHWYECKON OWWMOGKM B JOKYMEHTE, ABNAOLLEMCS
pe3ynbTaToOM MYHUUMNANbHOW YCNyrun, 3aaBuTeNnb HanpasnseT B OpraH:

3afBfieHne 006 UCMpaBNeHUM TexXHUYeckon owmnbku (npunoxeHume Ne 5 K
HacTtoawemy PernameHTy);

AOKYMEHT, BblJaHHbIA 3aABUTENI0 KakK pe3ynbTaT MYyHWUUMNANbHOW Yycnyru, B
KOTOPOM COLEPXUTCA TeXHUYEeCcKas oWwmnbKa;

OOKYMEHTbI, MMelUWmne HOPULNYECKY Cuny, CBUAETENbCTBYHOLWME O HanM4yum
TEXHUYECKON OWUNOKMN.

3asBneHne 06 ucnpaBfeHUM TEXHUYECKOW OWUOKM B CBeLeHUAX, YyKa3aHHbIX B
JOKYMEHTe, ABNAKOLWEMCSH pe3ynbTaTOM MYHUUWUNANbHOW YCNyru, nogaetcs 3adBUTeNEM
(ymnoNHOMOYEHHbIM NpeAcTaBUTENIeM) MOYTOBbLIM OTNpaBiaeHWemM (B TOM 4yucne c
MCNONb30BaHNEM 3NEKTPOHHOW NouYThl), NMO0 uyepe3 PecnybsMKaHCKMA nopTan waun
ML,

3.7.2. OMKHOCTHOE NWLO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, OCYyLWeCcTBAAET
npuem 3asaBneHnMs 06 WCMNpaBNeHUN TEXHUYECKOW OWWNBKKN, peructpupyet 3asdBfieHUe C
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NPUNOXEHHBIMW JOKYMeHTaMW W nepejaet UX LO/DKHOCTHOMY NUUY, OTBETCTBEHHOMY 3a
06paboTKy LOKYMEHTOB.

ALQMUHUCTPaTUBHbIE  NPOUEAYPbl, YyCTaHaB/MBaeMble HaCTOAWMWUM  MYHKTOM,
BbIMONHAKTCA B TeYEeHUEe OAHOro paboyero AHA € gaTbl perncrpaummn 3asaBrieHus.

Pe3ynbTatamMun BbIMOMHEHUA afMUHUCTPATUBHBLIX Mpoueayp SABAAKTCA: MPUHATOE U
3aperncTpupoBaHHOe 3asaB/fieHUe, HanpaB/leHHOE Ha PacCMOTPEHMe LO/DKHOCTHOMY nuyy,
OTBETCTBEHHOMY 3a 06pabOTKy LOKYMEHTOB.

3.7.3. JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a 06paboTKy [AOKYMEHTOB,
paccmMaTpuBaeT LOKYMEHTbl W B LeNaX BHECEHWUA MUCMpaBNeHUn B fOKYMEHT, ABAAIOWMUIACSA
pe3ynbTaToOM nMpefoCTaBNeHUAa MYHWULUMNANbHOW YCAYyru, OCYLWeCTBAAET npouegypsl,
npegycMoTpeHHble NYHKTOM 3.5 PernameHta, W BblgaeT WUCNPaBeHHbIA [JOKYMEHT
3asBuTento (ynosIHOMOYEHHOMY MpPeACcTaBUTeNt0) NIMYHO MO POCNUCH C U3BATUEM Y
3aaButend (YynonHOMOYEHHOro npeAcTaBUTeNs) OpuUruHana [OKYMeHTa, B KOTOPOM
COlEPXUTCA TexHuyeckad owwubka, WM HanpaBnseT B ajpec 3afaBUTeNs MNOYTOBbLIM
oTnpasfieHneM (NocCpeAcTBOM 3JIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MONYYeHUS
JOKYMeHTa npu npegocTaBneHnn B OpraH opurnHana LOKyMeHTa, B KOTOPOM COAEPXMUTCA
TexHu4yeckasa owwmnbKa.

AOMUHUCTPaTUBHbIE  NpOUEeAYypbl, YyCTaHaB/IMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHAKTCA B TeYeHue ABYX paboymx AHel nocsie 0O6Hapy>XeHUs TeXHUYeCKOW OWnoKu
NN NoNyyYeHUs OT N6Oro 3aMHTEPeCOBAHHOIO LA 3aABNEHNA O AONYLWEHHOW owmnbKe.

Pe3ynbTatamMu BbINONHEHUA agMWHUCTPATUBHbLIX MNpoUefyp SABAAKOTCA: BblAaHHbI
(HanpaB/ieHHbI) 3asBUTENO LOKYMEHT.

4. MopsafoK 1 hopMbl KOHTPO/S 3a NPefoCTaB/eHNEM MYHULUMNAbHOW yCayru

4.1. MopAafoK OCyLWeCcTBNEHNSA TEKYLLEr0O KOHTPONA 3a CO6M04eHNEM N UCNONHEHNEM
OTBETCTBEHHbIMMW LO/DKHOCTHBIMU NULAMWN NOJIOXEHUIA PernameHTa uM UHbIX
HOPMaTMBHbLIX MPaBOBbIX aKTOB, yCTaHaBMBaOWMNX TpeboBaHUA K NPeAoCTaBNEHMNIO
MYHUUMUNANbHOW YCNYrKn, a TakXXe NPUHATUEM UMW PeLLeHWNA

KOHTpONb 3a NONHOTON M KayecTBOM NpeAoCTaBAEHUA MYHULMMANbHON YyCcayru
BK/NtOYaeT B cebA BbIAB/EHME W yCTpaHeHWe HapyweHWin npas 3asBuTeNell, NpoBefeHune
NpoBepOK cob6t04eHna npoueayp NpefocTaBieHns MYHULUMNANbHOW YyCNyru, NoAroToBKYy
peweHWin Ha peicTema  (6e3feicTBME)  AO/MKHOCTHbIX 1ML, OpraHa MeCTHOrO
camoynpaBieHus.

dopMaMn KOHTPOAA 3a COGMOAEHMEM WCMOMHEHUA aAMWHUCTPaATUBHBLIX Npoueayp
ABNAKOTCA:

1) npoBepka ¥ cornacoBaHue TMPOEKTOB [AOKYMEHTOB MO NpeaocTaBfeHUIO
MYHUUMUNANbHOW yCNyru;

2) NpoBOAMMbIE B YCTAaHOB/IEHHOM NOpAAKe MPOBEPKW BefeHUs LeNonpon3BOfCTBa;

3) NnpoBejeHMe B YCTAHOBMEHHOM MOpPAAKE KOHTPONbHbLIX MPOBEPOK COGMOAEHUA
npoueayp npesocTaBneHNa MYHULMUNANbHON YCNYTW.

B uensx TeKywWero KOHTPONA  WUCNOMb3YKTCA  CBeAEHMA, WUMetowuecs B
3NEeKTPOHHON 06a3e [aHHbIX, CAyXebHas KOppecnoHAeHUMA, YCTHasd W MUCbMeHHas
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MH(popMaLna LO/MKHOCTHLIX /UL, OCYLWECTBAALWMUX BbIMONHEHWE afMUHUCTPATUBHBIX
npoueayp, XypHasbl yyeTa COOTBETCTBYOLWNUX JOKYMEHTOB U Apyrue CBefeHUs.

[Ona ocywecTBneHUs KOHTPONA 3a COBepWeHWEM [elCTBUIA Npu MpefocTaBAeHUN
MYHULUMNANbHOW YCAYrM U MNPUHATUM pPeweHnidi pPYyKOBOAMUTEND oOpraHa MeCcTHOro
camoyrnpaBneHus npeAcTaBnAalOTCA  CnpaBkM 0 pe3ynbTaTtax  nNpejocTaBieHUs
MYHULMUNANbHOW YCNYTW.

O cnyvasx M NpUUYMHAX HapyleHUs CPOKOB, MOCNELOBATE/IbHOCTM U COAepXaHUS
aAMWUHUCTPATUBHBLIX  MpPoOUeAyp AO/MKHOCTHble Nuua HEMEANEeHHO  MHMOPMUPYIOT
PYKOBOAMUTENS  oOpraHa, MpeAoCTaBAAKOWEro MYHUUMNANbHYK  YCAyry, a TakXxe
npeAnpUHUMAKOT CPOYHbIE MepPbl MO YCTPAHEHUIO HapyLUEHWA.

Tekywmin KOHTPONMb 3a  COONKOAEHUEM nocnefoBaTenbHOCTM  AENCTBUMN,
onpefeneHHbIX aAMUHUCTPATUBHbIMU npouegypamm no npeaocTaBNeHNO
MYHULMNANbHOW  YCAYrn, OCYUWeCTBNAETCA 3aMecTUTeNeM PYKOBOAUTENA  OpraHa
MECTHOr0  camoyrnpaBfeHus, OTBETCTBEHHbIM  3a  OpraHu3auui  paboThbl no
NpefoCTaBNEHNIO MYHUUMMANbHOW YCAYrW, HavyanbHWKOM OTAena, OCYLLeCTBASIOLLETO
opraHusayunto paboTbl N0 NpefOCTaB/IEHUIO MYHULUNANBHOW YCNYT U,

MepeyeHb  AOMKHOCTHbLIX ML,  OCYLWECTBAAKWNX  TeKYLLNiA KOHTPO/b,
yCTaHaBNMBAETCSH MONOXKEHUAMU O CTPYKTYPHbIX MOApasfefieHnsX opraHa MeCTHOrO
camoynpaBneHna 1 4OMKHOCTHbIMU perfnaMeHTaMu.

4.2. TlopAAOK M MepuoanYHOCTb OCYLLECTBNEHUS NNAHOBbLIX U BHEMMAHOBbLIX MPOBEPOK
MONMHOTbI M KayecTBa NpeAoCTaBNEHUS MYHULMUNANbHOW YyCNyrn, B TOM 4YMC/ie NOPAAOK U
(hopMbl KOHTPO/NA 3a MONHOTON U KayeCTBOM NpPeAOoCTaBNEHUS MYHULMUNANbHOW yCnyru

KOHTpoNbHble NPOBEPKM MOTYT 6biTb NAaHOBbIMK (OCYLECTBAATLCSA Ha OCHOBAHWUM
MONyroAoBbIX WAN TOAOBbIX MNJaHOB paboTbl OpraHa MECTHOr0 camoynpaB/fieHWs) W
BHeMnnaHoBbIMW. [lpu npoBeAeHUM MPOBEPOK MOryT paccMaTpuBaTbCs BCe BOMPOCHI,
CBSiI3aHHble C MPeAoCTaBNeHNEM MYHMUUMMNANbHON ycnyrn (KOMNeKCHble MPOBEPKK), WNW
Mo KOHKpPeTHOMY o6palleHnto 3asBUTeNS.

4.3. OTBETCTBEHHOCTb AO/DKHOCTHbIX INL, OpraHa, NpefocTaBAAWEro MyHMUMNanbHYO
yCNnyry, 3a peweHus v gencteus (6e3geincTane), npuHUMaemble (OCyL,eCTBASAEMbIE) MU B
X04e npefocTaB/ieHNns MYyHULMNANbHOR YCNyru

Mo pe3ynbTaTam MNPOBEAEHHbLIX MPOBEPOK B C/yyae BbIABNEHUS HapyLlEHW npas
3asBUTeNeil BUHOBHbIE NuuUa MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKoHofaTeNnbCcTBOM Poccuitckonn depepaynn.

PykoBoguTenb opraHa MeCTHOro camoynpaB/ieHWA HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpPeEHME 3asABIEHUN.

PykoBoauTenb (3amecTuTeNlb PYKOBOAMTENA) CTPYKTYPHOro nojpasfeneHns opraHa
MeCTHOro camoynpaB/ieHWsi HeceT OTBETCTBEHHOCTb 3a HeCBOeBpPeMeHHOe U (unun)
HeHafdnexauiee BbINOMIHEHNE AaAMWHUCTPATUBHbLIX [OENCTBUIA, YKasaHHbIX B pasgene 3
PernameHTa.
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LJOMKHOCTHbIE NMUa U UHble MYHUUMNaNbHble CAyXalue 3a peleHns u geicTeus
(6e3peincTaue), NPUHUMaeMble (ocyuiectBngaemMble) B  Xoje npefocTaB/ieHNSA
MYHUUWNANbHON YCNYyrn, HeCYT OTBETCTBEHHOCTb B YCTaHOBNEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TTonoXeHNd, xapakTepusytouime TpeboBaHma K NOpAAKY U popmMaM KOHTpoNnd 3a
npefocTaB/ieHNEM MYHULUNANbHOW YCAyrn, B TOM YUC/ie CO CTOPOHbI rpaxaaH, ux
06beiMHEHUI ¥ opraHu3anni

KoHTponb 3a npefocTaB/lieHNEM MYHUUMUNANbHON YCNYru CO CTOPOHbI rpaxiaaH, UX
06befMHEHNIA N opraHu3alnii, OCYLLECTB/ISETCA MOCPeACTBOM OTKPLITOCTU AESATE/IbHOCTU
opraHa MeCTHOro camMmoyrnpaBieHWs nNpu nNpeaocTaBNeHUN MYHUUUNANBHOW YyCayrn,
noNyyYyeHUss  MNOSHOW, aKTyalbHOW U  AOCTOBEPHOW  WMHpopmayum 0  nopsaake
npefocTaBfeHNss MYHUUMNANbHON yCAyrn M BO3MOXHOCTM AOCYyAe6HOro paccMOTpeHus
obpauweHnin (xkano6) B npouecce NpeaocTaBNeHUSs MYHULUNANbHOW YCAYTW.

5. locyaebHbI (BHecyaebHbIN) NOPALOK 06>XXKanoBaHUA peLlleHUn 1 aencTBuii
(6e3pgencTBUA) opraHa, NPeAoCcTaBNAKWENr0 MyHULUNANbHY YCNYTY,
MHOTOPYHKLUNOHANbHOIO LeHTpa NpefocTaB/eHUsA rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHn3aynin, ykasaHHbiX B 4yactn 1.1 ctatbn 16
dPefepanbHOro sakoHa Ne210-d 3, a TakKXXe UX AO/DKHOCTHbIX NUL, MyYHULUNANbHbIX
cnyxawmx, paboTHNKOB

5.1. 3aaBUTENN MMEKT NpaBo Ha 06XanoBaHWe B focyfebHOM nopsafgkKe peleHunin 1
pencteuin - (6e3geincTBma)  opraHa, NpefoCcTaBAAOWEro  MYHUUMNANbHYK  YCNyry,
LO/MKHOCTHOTO  /Mua  oprada, npeLocTaBnaoLWero MYHULUNANbHYO  YCOyry,
MYHULUNaNbHOTO cnyxatiero, pykoBoauTens opraHa, npeLoCTaB/IAOLWEro
MYHULMNANbHYO ycnyry, MHOTOPYHKLUMOHaNBHOTO LeHTpa, paboTHUKaA
MHOTO(YHKLUMWOHAaNbHOTO LEeHTpa, opraHn3auuin, npegycMoTpeHHbIX YacTeto 11 ctaTtbn 16
depepanbHOro 3akoHa Ne 210-®3, a Tak)Xe UX pabOTHUKOB.

3asaBUTENIb MOXET 06paTUTLCA C XKanoboi, B TOM YuCe B CAeAYHOWMX CyYasnX:

1) HapylweHue cpoKa perucrpayuy 3anpoca O NpefocTaBleHUM MYHULUMANbHOMN
ycnyru, 3anpoca, yka3aHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-®3;

2) HapylleHue cpokKa MpefocTaBNeHUss MYHUUMNANbHOW ycnyru. B ykaszaHHOM
cnyyae pocypebHoe (BHecypebHoe) o6)anoBaHuWe 3asaBUTENlEM pelWeHUin u LeACcTBUN
(6e3peicTBUA) MHOTO(YHKLUMOHANbHOTO LeHTpa, paboTHMKA MHOTOPYHKLMOHaNbHOTO
LeHTpa BO3MOXHO B C/ly4yae, €C/AM Ha MHOTO(YHKUWOHANbHbIA LEHTP, PEeLEeHns W«
fencTBus (6espeincTtaune) KoToporo  obxanyrTcH, BO3N0XEHa  (YHKLMS no
npefoCTaBNeHN0 COOTBETCTBYHOLWMX MYHUUUNANbHbLIX YCAYyr B MNOMIHOM 060beMe B
nopsaake, onpegeneHHom 4vactbio 1.3 ctatbu 16 ®PepepanbHOro sakoHa Ne 210-93;

3) TpeboBaHue Yy 3aABUTeNs AOKYMEHTOB WAM UHMOpMaumnm nnbo OCyLecTB/eHMUA
[eNCTBUIA, npepcTaBfieHMe  WAWM  OCYLWeCTBAEHWE  KOTOPbIX He  MNpeaycMOTPeEHO
HOPMaTMBHbLIMW  MNpaBOBbIMW  akTamum  Poccuitckon  Pegepayunm, HOPMATUBHbLIMM
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npaBoBbIMM aKTamu Pecny6nuku TatapcTaH, MyHULWUNaibHbIMW NPaBOBbIMW akTaMu A
npefocTaBNeHNns MYHULUNANbHOW YCNYTu;

4) oTKa3 B npueme [OKYMEHTOB, MNpeAOCTaBNeHWe KOTOPbIX MpesycMOTPEHO
HOPMATUBHbLIMM  MpPaBOBbIMW  akTamu  Poccuilickon  depepayum, HOPMATUBHbLIMU
NpaBoBbIMW akTamu Pecny6nuku TatapcTaH, MyHUUMUNanbHbIMU NPaBOBbIMW aKTaMu AN
npefocTaBNeHNa MYHULMUNANbHOW YCNYrn, y 3asBUTeNs;

5) oTka3 B npefoCTaBfieHUN MYHWULUNaNbHOW YCNyru, ecim OCHOBAHMA OTKasa He
npefycMoTpeHbl (efepanbHbIMU 3aKOHaMU U MPUHATLIMW B COOTBETCTBUMU C HAMU UHbLIMU
HOPMAaTUBHLIMW NpPaBOBbIMW akTamMu Poccuitckoin Pepepaunu, 3akKoOHaMW U UHbIMU
HOPMaTWBHbLIMW  MpPaBOBbIMW akTamMu Pecnyb6nuku TaTapcTaH, MYHULMUNAbHbIMK
npaBoBbIMKM akKTamu. B ykaszaHHOM cnyyae pocyfebHoe (BHecyfLebHOe) ob6xanoBaHue
3afaBUTENEM peleHnid u peictsuin  (6e3geiicTBMA) MHOTO(YHKLMOHANBHOIO LeHTpa,
paboTHMKa MHOTOPYHKLUWOHaNbHOIO  LEeHTpa BO3MOXHO B  Clyyae, ecnuM  Ha
MHOTOPYHKUMWOHaNbHbIA  UEHTP, peweHnda un pgeicteua (6e3gencTeme) KOTOpPOro
ob6xanytTcs, BO3/IOXKeHa  (hYHKLMA no  nNpefoCTaB/ieHUD  COOTBETCTBYHLMNX
MYHULUNANbHBIX YCNYr B MOJIHOM 00beme B nopsafke, onpefeneHHOM 4acTbio 1.3 cTaTby
16 depepanbHOro 3akoHa Ne 210-d3;

6) 3aTpeboBaHMe C 3aaBUTENa MpuM NPeAOCTaBNeHUN MYHUUUNANbHOW YCNyru
nnatbl, He MNPeAYCMOTPEHHON HOPMATMBHbLIMW MPaBOBbIMW aKTamu PocCUIACKOMN
dbepepauuu, HOPMAaTUBHbIMU npaBoBbIMU aKTamu Pecny61unku TaTapcTaH,
MYHUUMNAaNbHLIMW NPaBOBbIMW aKTaMu;

7) 0TKa3 opraHa, MNpefOCTaBAAKLWEro MYHULUNAaNbHYI YCAYry, LO/MKHOCTHOTO
nuua opraHa, nNpefoCTaBNAKOWEro MYHUUMNANbHYK YCAyry, MHOFOMYHKLMOHANbHOIO
LueHTpa, paboTHMKa MHOTOPYHKLMOHANBHOIO LeHTpa, opraHusauunii, npesycMoTpPeHHbIX
yacTeto 11 crtatem 16 PepepanbHoro 3akoHa Ne 210-®3, umnm ux pabOTHUKOB B
MCrnpaBfeHNUN [ONYLLEHHbIX WMW OMeyaTok U OWMOOK B BbI4aHHbIX B pe3y/bTaTe
npefocTaB/ieHUs MyHULUNaNbHOW YCNyru AOKYMeHTax Nn6o HapyleHWe yCTaHOBNEHHOTO
CpoKa TaKuWxX ucrnpaBneHuMin. B yka3aHHOM cnyvyae pgocyaebHoe (BHecypaebHoe)
o6>)kanoBaHue 3adBUTENEM peLIeHUn n geicTeuii (6e3gencTBmMa) MHOTOPYHKLUMOHANBbHOTO
LueHTpa, paboTHMKA MHOTFO(MYHKUMOHANbHOIO LEeHTpa BO3MOXHO B C/ayyae, eciM Ha
MHOTO(MYHKLUMWOHANbHbIA  LEeHTPp, peweHMa u fenicteua (6e3geicTeme) KOTOpPOro
ob6xanytTcH, BO3/10XeHa  (hyHKLMA no  nNpeAocTaB/ieHUd  COOTBETCTBYHOLWMX
MYHULUMUNANbHbIX YCAYr B MOMHOM 00beme B Nopsfke, onpefeneHHOM 4acTbto 1.3 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka uAM nopsfkKa Bblfaynm LOKYMEHTOB MO pe3y/bTatam
npefocTaBNeHUs MYHULUNANbHON YCNYTW;

9) npuocCTaHOB/IeHNE MNpPefOCTaBNEHUA MYHULMUNANbHOW YyCnyru, ecim OCHOBaHUSA
MPUOCTaHOBNEHUA He MNpefyCMOTpeHbl (efepasibHbIMW  3aKOHAMU W MPUHATbIMUA B
COOTBETCTBUM C HUMW WUHBIMW HOPMATUBHLIMW MPaBOBbIMM akKTaMu Poccuinckoi
degepaynm, 3aKOHaAMM W MHLIMA HOPMATUBHbLIMW MNpPaBOBbIMW aKTaMu Pecny6amku
TatapcTaH, MyHMLMNalbHbBIMW NpPaBOBbIMW akTaMu. B yka3aHHOM cnyvae pgocypebHoe
(BHecypneb6HOe) o06)anoBaHuWe 3asaBUTeNeM pelweHWin un aeicteuin  (6e3geincTeund)
MHOTFO(YHKLNOHANBHOTO LeHTpa, paboTHMKA MHOTO(MYHKLNOHA/IbHOTO LLeHTPa BO3MOXHO
B C/lyyae, €C/IM Ha MHOTO(YHKUMOHaNbHbIN LEHTP, peweHnsa u fgencteusa (6esgencreune)
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KOTOpPOro 06XanywTcsa, BO3/0XeHa QYHKUMA N0 NpefoCTaB/NeHUIO COOTBETCTBYHOLWUX
MYHUUMUNANbHbIX YCNYr B NOJIHOM 06beMe B Mopsajke, onpefesieHHOM YacTbto 1.3 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHWe Yy 3adBUTeNs MpuU MNPeAOCTaBAEHUN MYHULUNANbHOW YCNyru
LOKYMEHTOB uWAW WHpopmMaumun, oTcyTcTBue U (UNM) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBasiMcb Npu nepBoHavyalbHOM OTKa3e B Mpueme AOKYMEHTOB, He0oOX0o4UMbIX ANA
npefocTaB/lieHNs MYHUUUNaNbHON ycnyrun, nuéo B NpefocTaB/ieHUN MYHULUMNANIbHOM
YCNyrn, 3a WCKAKYEHUEM CcnyyaeB, MPeAyCMOTPEHHbIX MNYHKTOM 4 vactum 1 cTatbmn 7
depgepanbHoro 3akoHa Ne 210-®3. B yka3aHHOM cnydyae pocypebHoe (BHecyaebHoe)
o6>kanoBaHue 3afdBUTeNeM peleHWn n gecTBuii (6e3gencTBMUA) MHOTOPYHKLMOHANBHOTO
ueHTpa, paboTHMKA MHOTOMPYHKLMOHANbHOr0 LUEHTpa BO3MOXHO B C/yyae, ec/in Ha
MHOTO(YHKUWOHANIbHbIA  LEHTP, peweHna wun pgeictema (6e3gelicTBME)  KOTOPOro
o6xanyrTcs, BO3/10)KeHa  (PyHKUMA no  nNpefoCTaB/ieHWIO  COOTBETCTBYHOLWUX
MYHUUMNANbHbLIX YCNYr B MONHOM 00beMe B Nopsgke, onpefeneHHOM 4yacTbio 1.3 cTaTby
16 ®epgepanbHoOro 3akoHa Ne 210-93.

5.2. Xanoba nopgaeTca B MNUCbMEHHON (opme Ha 6ymMaXHOM HocuTene, B
3NIeKTPOHHOW  (hopMe B oOpraH, nNpefoCTaBAAWMUIA  MYHULUNANbHYO  YyCAyry,
MHOTO(YHKLUWOHANIbHbIA LEeHTP N1M60 B COOTBETCTBYHWLWMWIA OpraH rocyaapCcTBeHHOW
BNacTu, ABNAKOUWMIACA yuypeauTenem MHOTOPYHKLMOHanbHOro UeHTpa (pganee
yupeauTenb MHOTO(MYHKLNOHA/IbHOTO LeHTpa), a  Takxe B opraHusayum,
npegycMoTpeHHble YacTblo 11 cTatbm 16 ®depepanbHoro 3akoHa Ne 210-P3. XKanobbl Ha
peweHns ©n feiicteus (6e3neiicTeMe) PyKOBOAWUTENd opraHa, nNpeaocTaBAAKOLLErO
MYHUUMUNAaNbHY YCNYyry, NofatTCs B BblWECTOAWMA opraH (Npu ero Hananymmn) nnbo B
cnlyyae ero OTCYTCTBMA paccMaTpuMBaKOTCA HENOCPeLCTBEHHO PYKOBOAWUTENIEM OpraHa,
NpefoCTaBNAOWEro MyHUUMNanbHyt ycnyry. >Xanobbl Ha peweHnsa u [eldcTBuA
(6e3peiicTBue) paboTHMKA MHOTOPYHKUMOHANbHOTO LeHTpa NoAalTCcs PYKOBOAUTENIO
3TOr0 MHOTOPYHKLMOHaNbHOTO UeHTpa. XXanobbl Ha peweHns n aenctems (6esgenictene)
MHOTOPYHKLMOHaNbHOIO LEeHTpa nojakwTca yuypeauTentd MHOTOMYHKUMOHANbHOIO
LeHTpa WAM LO/DKHOCTHOMY MUy, YNONHOMOYEHHOMY HOPMaTWBHbLIM MPaBOBbIM aKTOM
Pecnyb6nukn TatapcTaH. >Xanob6bl Ha peweHns u geinctema (6es3geinctene) paboOTHUKOB
opraHusaumnin, nNpeaycMOTPEHHbIX 4YacTbto 11 cTatbn 16 degepanbHOro 3akoHa Ne 210-
®3, nojatoTcA pyKOBOAUTENAM 3TUX OpPraHu3auunid.

Xanoba Ha peweHus un pgeinctema (6e3peiicTBMe) opraHa, MNPefoCcTaBAAKOLWErO
MYHULMNANbHYK  YCAYyry,  AO/DKHOCTHOrO  fiMua  OopraHa, npefocTaBNAOLLETO
MYHUUMNANbHYIO  YCAYry, MYHWULUMUNaNbHOrO CAyXalero, pPyKoOBOAMUTeNnsa opraHa,
NnpeLoCTaBAAOWEro MyHULUNANbHYO YCIYTy, MOXeT ObiTb Hanpas/ieHa MO Mo4yTte, yepes

MHOTO(YHKLNOHANbHBbIN LEHTP, c MCNONb30BAHNEM MH(OPMALMOHHO-
TEeNEeKOMMYHMWKaLMOHHOA ceTm  «VIHTepHeT»,  oduuManbHOro  caiiTa  oOpraHa,
NpefoCTaBNAIOLLETO MYHULMUNANbHYO ycnyry, EAMHOTO nopTana nmn6o

Pecny6nnkaHCKOro nopTana, MHPOPMaLMOHHON CUCTeMbl focyaebHOro ob6)anoBaHusd, a
TakXXe MOXeT ObiTb NMPUHATA NPU NUYHOM npueme 3asaButend. Xanoba Ha peweHUs u
aencrTemna (6e3pericTene) MHOTO(PYHKLMOHANbHOTO LeHTpa, paboTHMKaA
MHOTO(YHKLUMWOHAaNbHOTO LEeHTpa MOXEeT ObiTb Hanpas/ieHa Mo NoyTe, C UCMNO/b30BAHUEM
MH(OPMALLMOHHO-TENEKOMMYHUKALNOHHOW ceTn «U/HTepHeT», oduumanbHOro canta



MHOTO(YHKLMWOHANBHOTO UeHTpa, EanMHoro noprtana nn6o PecnybnmkKaHCKOro nopTtana,
NHDOPMALMOHHON CUCTEMbI AOCYAebHOro 06)KanoBaHUs, a TakXe MOXEeT ObiTb NPUHATA
npy NMYHOM npueme 3aaButTend. >anoba Ha peweHua u pgeicteus (6esgeincrTemne)
opraHusaumnin, npegycMoOTpPeHHbIX 4YacTbto 11 cTaTbu 16 PepgepanbHoro 3akoHa Ne 210-
®3, a TakxKe UX pabOTHMKOB MOXET ObITb Hanpas/ieHa MO MOYTe, C UCNOJIb30BaHWEM
NH(OPMALMOHHO-TENEKOMMYHUKALNOHHOW CeTU «MHTepHeT», oduunanbHbIX CalnToB
3TUX opraHusayuii, EguHoro noprtana nn6o Pecny6i1nMKaHCKOro noprana, a TakXKe MOXeT
OblTb MPUHATA NPU NUYHOM NPUEME 3aABUTENS.

5.3. )Kanob6a go/mkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, TnNpPefOCTaBAAOLWEro MyHUUUNANbHY  YCAyry,
JO/XHOCTHOrO /iMua opraHa, npefoCTaBAAKOWEro MYHUUUNANbHY ycnyry, nméo
MYHULMUNAaNbHOTO C/yXalero, MHOTOPYHKUWMOHaNbHOTO LEeHTpa, ero PykKoBOAUTeNnsa wu
(unn) paboTHMKaA, opraHmn3aynii, NPeaycMoTpeHHbIX YacTbto 11 cTaTbu 16 degepanbHOro
3akoHa No 210-®3, wux pykoBoauTeneim wn (Mnu) paboOTHUKOB, peLIEHUA W AeNCTBUSA
(6e3penicTBME) KOTOPBLIX 06XanywTcs;

2) (amunuio, uMsA, 0TYeCTBO (nocfnefHee - NpPWU HaaMyuKn), CBEAEHUA O MecTe
XWUTeNbCTBa 3afBUTENA - PU3MYEeCKOro nuua NM60 HauMeHOBaHMe, CBefeHWs O MecTe
Hax0XXAeHUsA 3afABUTENA - HPUANYECKOrO Nnua, a TakXe Homep (HOMepa) KOHTAKTHOrO
TenethoHa, agpec (agpeca) 3MNeKTPOHHOW No4yTbl (MPU HaNUYMKU) WU NOYTOBLIA agpec, Mo
KOTOPbIM [O/DKeH ObiTb HanpaB/eH OTBET 3asBUTEIO;

3) cBeaeHMa 06 o6XanyembliX peweHUax u pgencteuax (6e3aelicTBUKN) oOpraHa,
npefocTaBnAOLWEro MYHULUNANbHY  YCAyry,  AO/DKHOCTHOro  nuMua  opraa,
NpeAoCTaBNAOWEro MYHUUMNANbHYIO YyCcayry, numbo MyHUUMNANbHOro CAyxXallero,
MHOTO(MYHKLMOHAMBLHOTO  LEeHTpa, pabOTHMKA  MHOTO(YHKUMOHANbHOIO  LEHTpa,
opraHusaumnin, npeaycMoTpPeHHbIX 4YacTbto 11 cTaTbn 16 PepgepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [O0BOAbl, HAa OCHOBaHWUW KOTOPbIX 3aABUTE/lb He COrflaCeH C peweHueMm wu
peinctenem (6e3geicTBMeM) opraHa, nNpefoCTaBAAKOWEro MYHUUUNANbHYIO YCAyry,
AO/DKHOCTHOTO Nuua opraHa, MpefoCcTaBAALWEro MyHUUMNANbHYK ycayry, nu6o
MYHULMUNaNbHOT O cnyxatiero, MHOTO(PYHKLMOHANbHOTO LLeHTpa, paboTHMKA
MHOTO(YHKLMOHANBbHOTO LEeHTpa, opraHusaynin, npegycMoTpeHHbIX YyacTbto 11 cTatbn 16
depepanbHoro 3akoHa Ne 210-®3, wux paboTHMKOB. 3asaBUTENEM MOTyT ObITb
npeacTaBieHbl JOKYMeHTbl (NpyW Hanuyun), NOATBepXAawlwune JOBOAbI 3aaBUTENsd, 1160
X KOMUW.

5.4. MocTynuBwan xanoba NOLNEXMNT perncrtpaunmm B CPpOK He no3gHee pabouero
LHA, CNeAyIolWero 3a AHeEM MOCTYN/IeHUS.

5.5. XXanoba, noctynuelias B opraH, NpeaocTaBAAOWMA MYHULUNANBHYIO YCNYry,
MHOTO(YHKUMWOHAaNbHbIN  LEHTP, Y4YpeauTentd MHOTOQYHKLUMOHANbHOIO LeHTpa, B
opraHusauuun, npeaycMoTpeHHble yacTbo 11 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-
®3, NM60 BbIWECTOAWMA opraH (Npu ero Hanuuuu), NOANEXUT PACCMOTPEHUIO B TeyeHue
nATHaguaT paboumx [HeN cO [HSA ee perucrtpayuu, a B c/iydyae o6)XanoBaHWA OTKasa
opraHa, NpefocTaBAAKWEro MyHUUMUNANbHY YCNYry, MHOTOPYHKLMWOHaNbHOTO LEeHTpa,
opraHusauuii, NpeayCcMOTPEHHbIX 4YacTbto 11 cTatbu 16 PegepanbHOro sakoHa Ne 210-
®3, B Npveme AOKYMEHTOB Yy 3aaBuUTensa M0 B ucCnpaBfeHUN LONYLLEeHHbIX OneyaToK W
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owmnboK wnanm B cfyvyae o06XanoBaHWA HapyLlleHUA YCTaHOB/IEHHOrO CpoOKa TaKuX
ncnpaBneHuid - B TeyeHne NATU paboumx LHeW CO LHA ee perucrpayum.

5.6. Mo pe3ynbTaTtam paccMOTPEHMA >Xanobbl MPUHUMAETCA O4HO U3 CefyrLWwnx
peLleHnn:

1) »xanob6a yfoBnetTBopseTcd, B TOM yucne B HOpMe OTMEHbI MPUHATOrN0 peLleHuns,
ncrnpaBneHWs  [LOMYLWEHHbIX OneyaToKk M OWWO60OK B BbIAAHHLIX B pesynbTaTe
npefocTaBNeHUAa MYHWLWUNANbHOW YCNYrn [LOKYMeHTax, BO3BpaTa 3afdBUTE/N0 [eHeXHbIX
CpeAcTB, B3MMaHWE KOTOPbIX He MNpefyCMOTPEeHO HOPMAaTMBHLIMW MNpPaBOBbLIMW aKTamMu
Poccuiickoin ®epepauun, HOPMATUBHLIMU MPaBOBbIMWM akTaMmu Pecny6nuku TatapcTaH,
MYHUUMNANbHBIMW NPaBOBbLIMU aKTaMu,

2) B YLOB/IETBOPEHUM Xanobbl OTKa3blBaeTCH.

He nos3gHee [AHA, crefylowero 3a [AHEM MNPUHATUA peLleHns, YKa3aHHOro B
HacTOsALEM MYHKTe, 3afBUTENI0 B MWUCbMEHHOW (QOpMe M MO >XenaHWK 3asBUTeNs B
3NeKTPOHHON  (hopMe  HanpasnseTcd  MOTWMBUPOBAHHLIK  OTBET 0O  pe3yfbTaTax
paccMOTPeHMS Xanoobbl.

5.7. B cnyyae npu3HaHua >kanobbl noanexauen yAoOBNeTBOPEHUIO B OTBeTe
3af9BUTE/N0 O pe3yfibTaTaX PacCMOTPeHMA >anobbl faeTcd WHPoOpMauus o AeWCTBUAX,
ocyLecTBNAEMbIX opraHom, npefoCTaBAKWMNM MYHULUMNANbHYIO ycnyry,
MHOTO(MYHKLMWOHaNbHBIM LEHTPOM nMb60 opraHusauunen, npefycMoTpeHHON dactbio 11
cTatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, B uUenax He3aMen/UTENbHOr0 ycTpaHeHusd
BbISIB/IEHHbIX HapyLeHWA Mpu OKazaHWUW MYHWULMUNanbHOW YCNYrn, a TakXe MPUHOCATCH
M3BUHEHUSA 3a AO0CTaB/IeHHble HeyAo6CTBa M YyKa3blBaeTCA WMHGpoOpMauua o AanbHellmnx
NeACTBUAX, KOTOpble HEeOo6XOAMMO COBEPLWNTbL 3afBUTENI0 B Lensx MNoayvyeHus
MYHULUMUNANbHOW YCNYTW.

5.8. B cnyyae npusHaHus >Kanobbl He nofnexallei yA0BNeTBOPEHUIO B OTBeTe
3a9BUTEN0 O pe3y/nbTaTax pacCMOTpeHUs Kanobbl [JaloTcAa  apryMeHTUPOBaHHbIE
pPasbACHEHWS O MNPUUYMHaX MNPUHATOrO PpeLleHns, a TakXe WH@opmauMs 0 mnopagke
06)XanoBaHWsA MPUHATOrO peLleHuns.

5.9. B cnyyae ycTaHOB/IeHUA B X0fe WAW MO pe3ynbTaTaM PacCMOTPEHMA Xanobbl
npu3HakoB coCTaBa AaAMWHWUCTPATMBHOIO MNpaBOHapylweHUa WAN  NpecTynneHunsa
LOMKHOCTHOE MU0, paboTHUK, HajeNeHHble MOSIHOMOYMAMM MO PaCCMOTPEHUIO Xanoob,
He3aMe[/IMTENbHO HANpPaBNAT UMeloLWMeca MaTepuanbl B OpraHbl NPoKypaTtypbl.
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MpunoxeHne Ne 1

K AQMUHUCTPATUBHOMY pPerfiaMeHTy
npefocTaB/ieHNs MyHuUUMUNaNbHOMR
YyCNyru no noctaHoBKe Ha yuyet
rpaxgaH, Hy>Xaaluwmnxcs B
NpefoCTaBMIEHUN XUNbIX NOMELLEHNN
no A4OroBopam Hainma XWUblx
NOMeLWEeHN XNNNUWHOro goHAaa
coLManbHOro UCnosib30BaHus,
npoxusatowmnx B r.bonarap
Cnacckoro MyHMUMNanbLHOro
paioHa Pecnyb6nunku TaTapcTaH

dopma

(BnaHK opraHa, NpefoCTaBAKOLWEr0 MyHULUNANIBHYIO YCAYTY)

PEWEHWE
0 MPUHATUN Ha YYeT FpaxAaH, HYXXjalWwmnxcsa B nNpejocTaBNeHNN XUMbIX
noMeLw,eHU No 4OroBopaM Harma XW/bIX MOMELLEHWNA XUANLWHOTIO hoHAa
counanbHOro Mcnonb3oBaHUA
oT Ne

Ha ocHoBaHUW 3adBfeHUA OT No N NpeacTaB/eHHbIX
LOKYMEHTOB, B COOTBETCTBMW C 3aKOHOM Pecnyb6numkm TartapctaH «O peanu3auumu npas
rpaKgaH Ha npeAocTaBfieHME WM XWUbIX MNOMELWEHWA MO [OroBopam Harhma >XUbIX
NOMELEHNA XUANUWHOTO (oHAA COUMANbHOrO WCNONb30BaHUSA» MNPUHATbL Ha Y4yeT B
KauyecTBe HyXJalwWwmnxcs B MPeAoCTaBNeHUM XMUMNbIX MOMELLEHWUA MO AOroBopamM Hanma
XUNbIX NOMELWEHNA XUANWHOro HoHAa coynmanbHOro MCNoib30BaHmUA:

N COBMECTHO MPOXWBaKLWMNX YN1EHOB CEMbN:
\.
2.
3.
[ata NpuUHATUA Ha YYerT:
Homep B ouepepu:

CsefeHus 06 3N1eKTPOHHOW nognucu

LJomkHocTHoe nuuo (PKO)

(nognucb YyNOSIHOMOYEHHOTO A0/MKHOCTHOrO AMua
opraHa)
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MpunoxeHne Ne 2

K AQMUHUCTPATUBHOMY pernaMmeHTy
npefocTaBleHN MYyHULMUNANbHOMR
YyCNyrn no noctaHOBKe Ha y4yet
rpaXkaaH, Hy>XaaluWwmnxcs B
NPefoCTaBNEHUN XUMbIX NOMELLEHWNA
no A4OroBopam Harma XUblX
NOMELLEHUN XNUNNLWHOTOo hoHAa
couManbHOro UCNoAb30BaHUS,
npoxwunsatwwmx B r.bonrap
Cnacckoro MyHuUUMNanbHoOro
paiioHa Pecny6nuku TatapcTaH

dopma

(BnaHK opraHa, NpefoCTaBNAKOLWEr0 MyHULUNANBHYIO YCYTY)

Komy:
KOHTaKTHble faHHbIe:
MpeactaBuTens:

KOHTaKTHble faHHble NpeacTaBuTens:

YBEAOOM/MIEHUE
06 0TKase B NPefoCcTaBAeHUN MYHULUNAbHON YCYTK
oT No
Mo pesynbTaTaM pacCMOTPEHUS 3afBMeHUSA OT No

(haTa W HOMep 3asBNEHWA) MNPUHATO peweHne 06 oOTKaze B MNpeaocTaBNeHUU
MYHULUMANbHOW YyCAYrn no cnegyrowmnm ocHoBaHnAM (BblopaTb HEOOXO4NMbIE):
1
2.

Pa3bsiCHEHMSA NPUYNH OTKa3a:

[0NoNHNTENbHO MHOPMUPYEM:

(ykasbiBaeTCa WHGopmauua, Heobxoaumas [AnA YyCTpPaHeHWs NpUYMH OTKasa, a
Tak>Ke VHas [ONONHUTeNbHaA UH(opMaLUa NMPK HanMumm).

CBefeHns 06 3NeKTPOHHOW nognmcu
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JomkHocTHoe nuuo (PU0O)

(nognucb YyNONHOMOYEHHOT O A0/MHKHOCTHOTO Nnua
opraHa)
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MpunoxxeHne Ne 3

K AGMUHUCTPATUBHOMY pernameHTy
npeAocTaBNeHUs MyHULMUNaNbHOW
YCNYrn Mo nocTaHOBKe Ha y4eT
rpaxKgaH, Hy>aalLWmnxcs B
npeaocTaBAEHUN XUJbIX NOMELLEHWNN
no 40roBopam Haima XUblx
NOMELLEHNIA XUNULLHOTO (hoHAa
couManbHOro Ucnosib3oBaHus,
npoxwusawuwmnx B r.bonrap
Cnacckoro MyHuymunanbHoOro
paiioHa Pecny6nunku TaTapcTaH

(oJ71e]

[OKYMeHT, YA0CTOBEPSAIOLWMNIA IMYHOCTD:
(BUA, [,OKYMEHTA)
(cepus, Homep)

(keM. korga BblaaH)

Afpec perncrpaymm

MpefacTaBUTeNb MO [OBEPEHHOCTM WM 3aKOHHbI
npeacTaBUTENb:
oJ7[e]

,ﬂ,OKyMeHT, y,ﬂ,OCTOBGpFHOLLI,VIVI NTNYHOCTb:
(BUA, [,OKYMeEHTa)
(cepus, Homep)

(kem. korpga BblaaH)

PeKBU3NTI AOKYMEHTa, NoATBepPXAatoLLero
MONHOMOYMS:

Appec perucrpauunm
KoHTakKTHas# uHhopmauus:

HoMep Ten. 1
HOMeEp Ten. 2
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9N. No4Ta

3afBneHune
0 MPUHATUM Ha YYeT rpaxgaH, Hy>XXAarLWnxcs B NpeLocTaBieHnn
XWAbIX NOMELLEHWNA NO A0roBOPaM HalMa XXWUMbIX MOMELLEHWNT
XUNNLHOTO (hOHAA COLManbHOro MCNosib30BaHmMs

Mpowy MNPUHATbL MEHS C CeMbEN Ha YYeT rpaxpaH, HYXAawLlMXcs B NPefoCTaBleHUN XWUbIX
NMoMeLLeHW A No AOroBopam Haima XWUbIX NMOMELLEHUI XUIULWHOro (oHA4a COLMUanbHOro UCMob30BaHNA
(manee - yuer).

HacToAawmm 3asBneHVeM MOATBEPXKAAKD, UYTO A W U/eHbl MOei CeMbMu (NpU Hanuumm) fABNsSemcA
rpaxxgaHamn  Poccuiickoid  Pefiepauumn, SBNSEMCA MO YCTaHOBAEHHbIM  JXUAULWHBIM ~ KOLEKCOM
Poccuiickoil ®efiepalMm OCHOBaHUAM HY>XAAKOLWMMUCA B XWUNbIX MOMELLEHUAX MO0 JOroBopam Haima
XWUJbIX MOMELLEHNI XUMNLLHOTO (hoHAA COLManbHOro UCMONb30BaHUSA, a TaKXe:

MOV J,0XOA Y AOXOA MOCTOAHHO MPOXMBAKLLMNX CO MHOW Y/IEHOB MOEN CemMbW M CTOMMOCTb HaLLero
MMyLLecTBa.  MOAJIeXallero  HaJioroo6/0XKeHN0,  He  MPEBbLIWAKT  MAaKCMMa/lbHOTO  pa3mepa,
yCTaHaBNMBaemMoro B COOTBETCTBUM CO CTaTbel 5 3akoHa Pecnybnukmn TatapctaH oT 16 mapta 2015 roga
Noe 13-3PT «O peanu3auumv npas rpaxpjaH Ha npefocTaBieHWe UM >XWUbIX MOMELLeHUn No Jorosopam
HaliMa >XU/bIX MOMELLEHUM XUULWHOTo POHAA COLMANbHOI0 UCMOb30BaHNAY;

A W 4NeHbl MOeW CeMbW He MPU3HaHbl M HE MMEKT OCHOBAHWIA OblTb MPU3HAHHBLIMW OpraHamu
MECTHOr0 CcamoynpaB/ieHUs MasouMyLlWwuMn B MNOPALKe, YCTAHOB/EHHOM 3akoHOM Pecny6anku
TatapctaH ot 13 mong 2007 roga Ne 31-3PT «O peanusaumm npasBa rpaxnaH Ha npefoctaBfieHUe vM
XWUNbIX NMOMELEHNI roCYapCTBEHHOIO XUMNLHOIo thoHAa Pecny6nvkn TaTapcTaH M MYHULMUMNaNbHOT0O
XUANLLIHOTO (POHAa NO A40roBOopam COLMasbHOro Hanma.

MHe W3BECTHO, YTO B C/ly4ae BbISIB/IEHUA HeLOCTOBEPHOCTW MPefOCTaBNeHHbIX MHOK CBeLEHWUN
nocne NPUHATUSA MEHA 1 Y/IeHOB MOei CeMbW Ha YYeT f W Y/ieHbl MOel ceMbW BYLYT CHATHI C y4eTa.

1 1 coBepLUeHHONETHME Y/leHbl MOE CeMbW AaeM CBOe COrfiacuMe Ha MpoBepKy OpPraHomM MeCTHOrO
camoynpasneHus npefCcTaB/ieHHbIX CBEAeHWM 0 [0XO4aX W MMYLLECTBE B Ha/iOroBbIX, TAMOXEHHbIX W
MHbIX OopraHax.

CocTaB MOeii CeMbMu YesloBekK:

1 Cynpyr(a)

(pekBu3nNTLI cBUAETENLCTBA O 6pake. ®.M.0.. umicno, MecsiLl, rof poxaeHus, nacrnopT, cepusi, HOMeP, KeM 1 Korja BbidaH.
C I1N1C. apgpec pervcTpaummv rno MecTty XUTesbCTBa)

2 .

(poacTtBeHHble oTHoLweHWA. ®.U.0.. uncno, Mecsl, rog poxaeHus, nacrnopT (CBUAETENLCTBO O POXAEHUN), CepUs, HOMEP,
Kem n korga BblgaH. CMNJIC. agpec pervucTpaumm HO MeCTy XXNTebCTBa)

3.

(poacTteeHHble oTHOLeHWA. ®.U.0.. u1cno, MecsL, ron poxaeHus, nNacrnopT (CBUAETENLCTBO O POXAEHUN), CEpUs, HOMEP,
KemM U korga BblgaH. CMAJIC. agpec pervictpaumm no MecTy XXUTesbCTBa)

S M uneHbl MOeli CeMbW [JOCTOBEPHOCTb W MOHOTY HACTOSILMX CBEAEHWUA NOATBEPXKAAEM.

B cnyuae, NOCTAHOBKM MEHSI U YNEHOB MO€l CeMbM Ha yuyeT 0653yt0Cb NPeAoCTaBNATb JOKYMEHTHI,
MOATBEPXAAOLINE MNPOM3OLLEALLINE WU3MEHEHUS| B CBEAEHWSIX, YKa3aHHbIX B HACTOsLLIEM 3asBNeHUU, B
CPOK He no3fHee 30 AHEN CO AHS BOSHWKHOBEHUSI TaKUX M3MEHEHMWIA.

Pe3ynbTaT NpefoCTaBAEHUS MYHULUNANBHOW YCAyrn, NpoLy NpesocTaBUTh:

B /INYHbIA KabuHeT [lopTana rocygapCcTBeHHbIX W MYHUUMNANbHbIX YCAyr Pecny6/vku
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TaTapcraH;

1 | B MHOro()yHKUMWOHANbHOM LEHTPe MpPeOCTaBNEHUA TFOCY[APCTBEHHbLIX WM MYHULMNANbHbIX

ycnyr Pecny6nvku TatapcTaH;
I | B OpraHe.

Mognuch 3adaBuTENs:

(¢.1n.0.) (noguucs)

« » 20 roga

Mognucu coBepLUeHHONETHUX Y/IeHOB CEMbN:

(¢.1n.0.) (nognwce)

« » 20 roga

(.1.0.) (nognuce)

« » 20 roga

K 3aaBnieHMI0 npunararoTca:
1
(HanmeHoOBaHVe 1 NoMep AOKYMEHTa, KeM M KOoraa BblaaH)
9

(HavmMeHOBaHVie 1 HOMEp AOKYMeHTa, KeM U KOraa BbiAaH)

,ﬂ,aTa NPUHATNA 3aABNIEHNA N JOKYMEHTOB « » 20 roga.
Bcero MPUHATO NOKYMEHTOB Ha nncTax.
(KonmMyecTBO [LOKYMEHTOB) (nponucesio)
(ZoMmKHOCTB) (noanwmce) (chamunnus n nHnumansl)

PermcTpaunoHHbIi HOMEp 3asBNeHUS

(I/IHCbOpMaLl'I/IFI 3anosiHaeTca ynosAHOMOYeHHbIM AO/IXKHOCTHbBIM TNMLUOM OpraHa MeCTHOro camoynpas/ieHnsA, NPpUHABLLNM

3asBNeHne N fOKYMEHTbI)
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MpunoxxeHne Ne 4

K AQMUHNUCTPATUBHOMY pPernaMeHTy
npeaocTaBNeEHUA MYHULUUNANbHOW
YyCNyru no NocTaHOBKE Ha y4yeT
rpaxKgaH, Hy>gallLwmnxcs B
npeAoCTaBNeHUMN XNTbIX NOMELLEHWIA
Nno 4OroBopamM HaMma XWnblxX
NOMELLEHWNI XUNULLHOTO hoHAa
coLManbHOro UCMob30BaHus,
npoxunsawuwmnx B r.bonrap
Cnacckoro MyHULUMNaNbLHOro
paioHa Pecny6nukun TaTapcTaH

dopma

(BnaHk opraHa, NpeAoCTaBAAIOLEr0 MyHULMNANBHYO YCNYrY)

Komy:
KOHTaKTHble fAaHHble:
MpeacTtaBUTEND:

KOHTaKTHble faHHble npeacTaBUTeNA:

YBEOOM/TEHUNE
06 0TKa3se B nNpuveme AOKYMEHTOB, HEOOX0AUMbIX ANS NpefocTaB/leHUS
MYHULUMUNANbHON YCNyrun
oT No

Mo pesynbTaTaM paccMOTpPeHWUs 3asfBieHus OoT No
(haTa M HOMep 3afBNEHWA) NPUHATO peleHMe 06 OTKaze B MNpuemMe [AOKYMEHTOB,
HEeobXoAMMBbIX ANA  NPefoCTaBNeHWA  MYHULWUNanbHOW  yCcnyru, MO CAeAylLWwum
OCHOBaHUAM (BblbpaTb HEOOXOANUMbIE):

1

2.

Pa3bACHEHMA MPUYMH O0TKa3a:

[JONONMHNTENbHO NHOPMUPYEM:

(ykasbiBaeTCAa WMHMOpMauUusa, Heobxoaumas [N yCTpPaHEeHWA NpUYMH OTKasa, a
Tak>Xe nHas JoNnoNHUTeNbHAa uHpopMaLmsa npu Hannuum).

CsefieHMs 06 3M1EKTPOHHOM nognucu
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JomkHocTHoe nuuo (PKO)

(nognncb yNosTHOMOYEHHOTO A0/MKHOCTHOIO fMua
opraHa)
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MpunoxeHune Ne 5

K ALMUHUCTPaTUBHOMY pernameHTy
npeAocTaBneHNss MyHULUNANbHOW
YCNyrun rno nocTtaHoBKe Ha y4et
rpaxkgaH, Hy>Xgaruwmnxcs B
npeAocTaBNeHUN XUbIX NOMELLEeHWA
Nno 4OroBopamM HaMa XWUbIX
NOMELLEHNI XNNULLHOTO (hoHAa
couManbHOro UCnosb3oBaHus,
npoxusatwwmnx B r.bonarap
Cnacckoro MyHULUMNanbLHOro
paioHa Pecny6nunkun TatapcTaH

PykoBoguTento bonrapckoro
ropogckoro WMcnonHUTENbHOTO
KoMuTeTa

OoT:

3aaBsieHNe
06 ncnpaBfeHNN TEXHUYECKOW OLLINOKM

Coobuwat 06 owunbkKe, [JONYLWEHHOW nNPU OKa3aHUM MYHULUNANbHOW YCNyru

(HaumeHoOBaHMe ycnyru)
3anuncaHo:

MpaBUNbHbIE CBEAEHUSA:

Mpowy  WCNpPaBWTb  AOMNYUIEHHYK  TEXHWYECKYl  OWWGKY W BHECTW
COOTBETCTBYIOLUNE M3MEHEHUA B AOKYMEHT, ABNANOWMIACA pe3ynbTaTOM MYHULMMANbHOM
ycnyru.

Mpunarato cneaytolime qOKYMeHTbI:

1

2.

3.

B cnyvyae npuHATUS pelleHUMs 06 OTKNOHEHUM 3asBneHUMs 06 ucnpaBneHuu
TEXHUYECKOWN OWMBKM NpoLly HanpaBUTb TaKOe pPeLleHUe:

nocpeAcTBOM OTMNPAaBAEHUS 3MEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOW Konuum Ha 6GYMaHOM HOCWUTese NMOYTOBLIM OTMpPaBAeHUEM MO
agpecy:

HacTosiwmMm MNOATBEPXKAAK: CBEAEHWUs, BK/OYEHHble B 3asB/ieHMEe, OTHOCALWMecs K
MOEA NNYHOCTM W MNpPeAcTaBASEMOMY MHOK NuLy, a TakKXke BHECEHHble MHOK HUXE,
[0CTOBEPHbl. [JLOKYMeHTbl (KOMWM LOKYMEHTOB), MPUMOXEHHbIE K 3asiBNEHNIO, COOTBETCTBYIOT
Tpe6oBaHMAM, YCTAHOB/IEHHbIM 3aKOHOAATENbCTBOM Poccuiickoli degepalum, Ha MOMEHT
npeAcTaBfeHUs 3asBNeHMS 3TU [JOKYMEHTbl [eACTBUTENbHbI U cofepXaT [JOCTOBEpPHbIE
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cBeleHnA.

(pata) (nognwuceo) (®.1.0.)



